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Appendix: Alternative Duty Examples and Forms 
 
Examples of Alternative Duty Assignments: 
 

1. Sweep floors 
2. Wash floors 
3. Vacuum rugs 
4. Empty wastebaskets 
5. Dust and clean furniture 
6. Clean bathrooms 
7. Clean and organize tools and equipment 
8. Pick up trash around grounds 
9. Wash and clean windows 
10. Drive vehicles to get parts and supplies for other workers or run other errands 
11. Inventory equipment, supplies, etc. 
12. Attend safety training programs 
13. Conduct building safety inspections 
14. Test emergency lighting 
15. Clean and polish vehicles 
16. Answer telephones 
17. Perform clerical duties 
18. Organize filing system/digitize paper copies of files 
19. Restock Training Supplies 
20. Administrative Filing 
21. Paper Shredding 
22. Sort and deliver mail 
23. Shipping (labeling and wrapping) 



 

 

Jefferson County Emergency Services Agency  
Return to Work Authorization Form 
  

 

 

Jefferson County Emergency Services Agency has a light duty and transitional work program which 
provides temporary jobs that injured employees should be able to safely perform during their recovery 
periods. Completion of this form will allow us to identify an appropriate assignment for this employee. 
Thank you for your cooperation and prompt response. 

Employee  Employer  Jefferson Co. Emergency Svcs. Agency    
Employer Contact Person   Phone                                              
Date Applicable Shift Duration     

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

Diagnosis     
Work Related Submit Claim to:     
Non-work Related  Submit Claim to:     
Treatment       
Disposition: Return to work date (no limitations)     

Return to work date (with limitations)    
Unable to work From To    
Return to Clinic on     

Prognosis      
Referral to: To Consultant – Doctor  Date & Time     

Physical therapy Frequency     

Work Restrictions 
Restrictions apply to: Work Home Leisure 
During the applicable workday, this employee can: 

Sit Hours Stand Hours Walk Hours 

In terms of an applicable work day, "occasionally" equals 1-33%, "frequently" equals 34-66%, and "continuously" equals 67-100%. 
Emploee Can: Never Occasionally Frequently Continuously 
Lift and carry:     

up to 10 pounds             
11 - 25 pounds             
26 - 35 pounds             
36 - 50 pounds             
51 - 75 pounds             
76 - 100 pounds             

Reach above shoulder level             
Push / Pull             
Climb             
Crawl             
Squat / Kneel             
Bend / Stoop / Crouch             
Balance             
Twist upper body             
Use hands dexterously             

No operation moving equipment or machinery 
No exposure to chemicals (Specify)     
No static position (Specify)    
Other  

Physician's Comments    
 

Physician Date    



 

Jefferson County Emergency Services Agency  
Return-To-Work Agreement 

 

 

Employer:  Jefferson Co. Emergency Svcs. Agency ("We" herein). 
 

Employee: ("You" herein). 
 

We agree that the following represents the restrictions under which you are able and have agreed to 
return to work as of  . 

 
Those restrictions are: 

 
•    

 

•    
 

•    
 

We will not require you to perform any tasks beyond those restrictions.  If you are asked to perform 
such a task by any of our employees or agents, please decline. They may not be aware of your 
restrictions. 

 
By signing below, you agree and verify that you will not do anything beyond the noted restrictions 
either here at work, beyond the work site, at home or at recreation until such time as the doctor has 
released the restrictions and we have been notified to that effect. 

 
 
 
 
 
 
 

Siganture - Employer 
 
 
 
 

Siganture - Employee 
 
 
 
 

Date 
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