
AGENDA 

JEFFERSON COUNTY COMMISSION 

SECOND QUARTERLY SESSION - APRIL-JUNE 2021 

THURSDAY, JUNE 3, 2021 

9:30A.M. 

County Commission Meeting Room 

located at the Old Charles Town Library 

200 E. Washington Street, Charles Town, WV 

**This meeting wlll NOT be a LIVE broadcast on our website. Instead, It will be accessible live through 

GoToWebinar. Invites wlll be posted on Facebook and ema/1 alerts. 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

• May 19, 2021- Special Session

• May 20, 2021- Regular Meeting

APPROVAL OF REQUISITIONS 

• June 3, 2021

APPROVAL OF ACCOUNTS PAYABLE 

• May 27, 2021
• June 3, 2021

APPROVAL OF MANUAL CHECKS 

• May 28, 2021

• June 4, 2021

APPROVAL OF PAYROLL 

• May 27, 2021

ANNOUNCEMENTS 

• Report if there are changes in the agenda if applicable
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PRESENTATIONS 

1. 9:35 a.m. Angie Banks, Assessor 

- Request Commission signatures on the Certificate of Oaths for the Real

Estate & Personal Property Books - Discussion/ Action

2. 9:40 a.m. Michelle Gordon, Finance Director and Stephanie Grove, County 

Administrator 

- Review and Approval of the Hartford Short Term Disability Proposal Options

for FY022 - Discussion/ Action

- Review and Approval of the Hartford Long Term Disability Proposal Options

for FY022 - Discussion/ Action

- Review and Approval of the Donated Leave Policy 218, effective

07 /01/2021 - Discussion/ Action

- Review and Approval of Health and Welfare Benefits Policy 220, effective

07 /01/2021 - Discussion/ Action

3. 10:00 a.m. Roger Goodwin, Chief County Engineer

4. 

- Request approval to fill the position of Office Clerk in the Department of

Engineering, Planning & Zoning - Discussion/Action

10:15 a.m. PUBLIC COMMENT **You may participate in public comment during the

virtual meeting by raising your hand. Please submit
comments via email to info@leffersoncountywv.org. Your
comments will be included in the minutes and agenda
correspondence. Please include your name.

5. 10:35 a.m. Nathan Cochran, Assistant Prosecuting Attorney 

1. Report by counsel as previously assigned by Commission: creation of

Jefferson County Fire Board, Jefferson County Emergency Ambulance

Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters

related thereto - Discussion/ Action

2. Discussion of legal issues regarding proposed solar text amendment

including bonding and related matters, including Jefferson County Civil

Action No.'s 2021-C-33 through 37 and Jefferson County Civil Action No.'s

2021-C-46 through 50 - Discussion/ Action

3. Discussion of issues regarding impact fees and proffers -

Discussion/ Action

4. Discussion of WV Supreme Court of Appeals No. 21-0229 (appeal from

Jefferson County Circuit Court Civil Action No. 19-P-69)- Discussion/Action

5. Discussion of WV Human Rights Commission Docket No. EREP-49-21 -

Discussion/ Action
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NEW BUSINESS 

6. Request that the Commission direct the Maintenance Director prepare a RFP and purchase

all Capital Outlay Fund vehicles and equipment beginning FY22 - Discussion/Action (SS)

COUNTY ADMINISTRATOR REPORTS 

COUNTY COMMISSION REPORTS 

7. 1:30 p.m.

8. ADJOURN

---------- AFTERNOON SESSION ----------

Public Hearing 

Zoning Map Amendment (rezoning) for the property designated as Tax District 

Middleway (07); Tax Map: 3; Parcels: 29 and 35. The property consiss of two 

vacant parcels located east of Route 480 (Kearneysville Pike) and one mile 

north of the Route 9 Interchange. The property owner/applicant is Mark 

Ralston, Jefferson Orchards Inc. The combined parcel size is approximately 

238.9 acres (based on survey). The Property is currently zoned Rural and a 

petition has been made to the County Commission by the property owner to 

change the zoning classification of 43.7 acres of the property from Rural to 

Light Industrial and 195.2 acres from Rural to Residential Growth (Planning 

Commission File #21-2-Z). 

CORRESPONDENCE/INFORMATION 

Correspondence received from West Virginia Division of Culture and History regarding Taylor's 

Meadow being listed in the National Register of Historic Places on April 19, 2021. 

Correspondence received from David Tabb regarding comments for the Commission May 20, 2021 

meeting. 

At all times the County Commission reserves the right to rearrange agenda times because of time 

constraints and to accommodate the Commission schedule or the public. 
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SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held 
virtually via GoToWebinar in Charles Town, West Virginia on Wednesday, May 20, 2021, beginning at 
9:30 o'clock a.m. 

PRESENT: Steve Stolipher, Vice President 
Caleb Hudson, Commissioner 
Tricia Jackson, Commissioner 
Jane Tabb, Commissioner 
Stephanie Grove, County Administrator 
Jessica Carroll, Administrative Assistant 

In re: Selection of Interview Candidates for the Charles Town District Commission Seat Vacancy 

The meeting was called to order at 9:30 a.m. by Vice President Stolipher. 

The purpose of the meeting was to choose the candidates to be interviewed for the Charles Town District 
commission seat vacancy created upon Commissioner Compton's resignation at the beginning of May. 

Commissioner Stolipher's interviewee selections were Clare Ann Ath and Jacob Harris. 

Commissioner Hudson's interviewee selection was Jack Hefestay. 

Commissioner Tabb's interviewee selection was Mason Offutt. 

Commissioner Jackson stated her interviewee selection had withdrawn his name from the applicant pool, 
but she was satisfied with the other commissioners' selections and had no additions. 

There being no further business, the meeting was adjourned at 9:36 am. 

Respectively Submitted: 
Jessica D. Carroll 
Administrative Assistant 

Steve Stolipher, PRESIDENT 





Minutes 

Jefferson County Commission 

Thursday, Mayzq 2021 

A meeting of the Jefferson County Commission was held on Thursday, May 6, 2021 during the second 
quarterly session at 9:30 a.m. The meeting was held via GoToWebinar. Present were Commissioners 
Steve Stolipher,Vice President, Caleb Hudson, Tricia Jackson, and Jane Tabb. Also present were 
Stephanie Grove, County Administrator and Jessica Carroll, Executive Assistant (The archived meeting of 
the Thursday, May 6, 2021 meeting is available on the Jefferson County Commission website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Stolipher led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Stolipher to approve the minutes for the May 6, 2021 Regular Meeting Minutes as 
with noted correction. Motion seconded and unanimously approved. 

APPROVAL OF REQUISITIONS 

Motion by Mr. Stolipher to approve the Requisitions for May 20, 2021 in the amount of $28,927.67 
to include Requistion No. 21052 and 21053. Motion seconded and unanimously approved. 

APPROVAL OF ACCOUNTS PAYABLE 

CHECK# VENDOR NAME AMOUNT 

84692 AM ERi FLEX $ 128.00 

84693 BERKELEY GLASS INC $ 330.00 

84694 BOLAND TRANE SERVICES INC $ 1,931.00 

84695 BUREAU OF CHILD SUPPORT $ 502.16 

84696 CAPITAL ELECTRIC $ 278.45 

84697 CITY OF CHARLES TOWN $ 60.00 

84698 COMPILED TECHNOLOGIES LLC $ 3,600.00 
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84699 EFTPS IRS TAXES $ 91,898.44 

84700 EMPOWER RETIREMENT . -· ' ........ -� . 
$ 5,398.60 

84701 FIFTH THIRD BANK $ 1,078.50 

84702 FIFTH THIRD BANK $ 105,628.19 

84703 GUTTMAN OIL CO $ 6,770.11 

84704 IPC TECHNOLOGIES INC. $ 1,487.50 

84705 JEFFERSON SECURITY BANK $ 4,409.00 

84706 JOSEPH MURPHY $ 227.34 

84707 JUSTTECH LLC $ 183.87 

84708 MICHAEL MONAGHAN $ 791.59 

84709 MONROE SYSTEMS FOR BUSINESS $ 33.00 

84710 NATIONWIDE RETIREMENT SOLUTIONS $ 834.00 

84711 POTOMAC EDISON $ 27,990.89 

84712 R.E. MICHEL CO. LLC $ 355.80 

84713 RENTALS UNLIMITED, INC $ 513.00 

84714 RETIREE HEALTH BENEFIT TRUST $ 6,790.00 

84715 ROBERT L PETERSON SR $ 4.46 

84716 RONALD DANTZIC $ 55.61 

84717 SHERIFF OF JEFFERSON COUNTY $ 23.53 

84718 STATE TAX DEPARTMENT $ 822.22 

84719 TEK ADVISORS LLC $ 4,200.00 

84720 THE HARTFORD $ 2,400.30 

84721 VERIZON WIRELESS SERVICES LLC $ 50.00 

84722 VINCENT TIONG $ 3,133.45 

84723 WV DEPUTY SHERIFF RETIREMENT SYSTEM $ 15,915.97 

84724 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM $ 44,864.28 

84725 WV REGIONAL JAIL & CORRECTION FACILITY AUTH $ 53,278.00 

84726 XEROX CORPORATION $ 3,409.88 

84727 XEROX FINANCIAL SERVICES $ 249.81 

84728 CROWLEY MICROCRAPHIC $ 10,000.00 

TOTAL $ 399,626.95

Motion by Mr. Stolipher to approve the Accounts Payable for May 13, 2021 in the amount of 

$399,626.95. Motion seconded and unanimously approved. 
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CHECK# VENDOR NAME AMOUNT 

84729 AT&T $ 226.38 

84730 COMPILED TECHNOLOGIES LLC $ 689.00 

84731 RICCI MCINTYRE $ 3,250.00 

84732 ROGER GOODWIN $ 537.52 

84733 ANGELA L BANKS $ 164.50 

84734 ELIZABETH JUNE BOWERS $ 109.50 

84735 RHONDA WILLINGHAM $ 164.50 

84736 VICTORIA MYERS $ 109.50 

TOTAL $ 5,250.90 

Motion by Mr. Stolipher to approve the Accounts Payable for May 20, 2021 in the amount of 

$5,250.90. Motion seconded and unanimously approved. 

APPROVAL OF MANUAL CHECKS 

14-May-21

Check# Fund VENDOR Amount 

735 HD/8 ATTENTI $ 2,224.00 

736 HD/8 ENVIVO HEALTH LLC $ 440.00 

737 HD/8 FIFTH THIRD BANK $ 57.03 

738 HD/8 SHERIFF OF JEFFERSON CO $ 1,454.92 

337 FP/57 JEFFERSON CO FARMLAND PROT. $ 104,282.77 

882 AV/56 CROWLEY MICROGRAPHIC $ 25,640.00 

883 AV/56 FIFTH THIRD BANK $ 673.56 

884 AV/56 GLOBAL SCIENCE & TECH $ 16,908.64 

885 AV/56 JUSTTECH $ 163.93 

886 AV/56 MILLERS SUPPLIES AT WORK $ 503.49 

TOTAL $ 152,348.34 

Motion by Mr. Stolipher to approve the Manual Checks for May 14, 2021 in the amount of 

$152,348.34. Motion seconded and unanimously approved. 

MANUAL CHECKS I 
Check# Fund VENDOR I II Amount I 
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1281 
IP/249 

SHERIFF OF JEFFERSON COUNTY 107,916.57 

1282 
IP/249 

SHERIFF OF JEFFERSON COUNTY 3,170.65 

1283 
IP/249 

SHERIFF OF JEFFERSON COUNTY 8,664.18 

1284 
IP/249 

SHERIFF OF JEFFERSON COUNTY 936.88 

905 CW/059 WICL-FM 1,598.00 

906 CW/059 WICL-FM 200.00 

907 CW/059 CHARLIE'S KANSAS CITY SMOKED BBQ 810.75 

908 CW/059 ROBERT S. SELL 34.78 

909 CW/059 TROPHIES 'R' US INC 263.60 

910 CW/059 SCOOP DAWG ICE CREAM 100.00 

TOTAL $ 123,695.41 

Motion by Mr. Stolipher to approve the Manual Checks for May 21, 2021 in the amount of 
$123,695.41. Motion seconded and unanimously approved, with the stipulation that a memo to be 
sent to the Sheriff's Office regarding the policy and procedures concerning the purchase of food. 

PAYROLL APPROVAL 

Motion by Mr. Stolipher to approve the Payroll for May 13, 2021 in the amount of $261,323.69. 
Motion seconded and unanimously approved. 

PRESENTATIONS 

1. County Commissioner Vacancy - Interviews and Appointment. The Commission interviewed the
following applicants: Clare Ann Ath, Jack Hefestay, Mason Offut, and Jacob Harris. Once
interviews were complete, the following nominations were made:

o Ms. Jackson offered her nomination for Clare Ann Ath. Ms. Ath received three votes
(Commissioners Jackson, Stolipher, and Tabb)

o Mr Hudson offered his nomination for Jack Hefestay. Mr. Hefestay received one vote
(Commissioner Hudson)

• After receiving the majority vote, Clare Ann Ath was sworn in to office to
serve as the Jefferson County Commissioner for the Charles Town District seat
for one unexpired term ending December 31, 2022.

2. Oath of Office for Newly Appointed Commissioner

a. Selection of President
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o Mr. Hudson offered his nomination to Mr. Stolipher to serve as President of the
Jefferson County Commission until January 1, 2022. No other nominations were
made and Mr. Stolipher's nomination was supported unanimously.

b. Selection of Vice President

o Mr. Stolipher offered his nomination to Ms. Jackson to serve as Vice President. Ms.
Jackson received three votes (Commissioners Ath, Jackson, and Stolipher)

o Ms. Tabb offered her nomination to Mr. Hudson to serve as Vice President. Mr.
Hudson received two votes (Commissioner Hudson and Tabb)

• After receiving the majority vote, Ms. Jackson was selected to serve as Vice

President of the Jefferson County Commission until January 1, 2022.

c. Vacant Committee Assignments - it was decided that Commissioner Ath would fill in as
the Commission liaison for the boards on which Commissioner Compton served.

Assignment to Boards, Commissions 
& Organizations 

Calendar Year 2020 

Organization Commissioner 2020 
Commissioner 
2021 

Approval of Bills Compton Jackson 

Board of Health Hudson Hudson 

Charles Town Utility Board Liaison Hudson Hudson 

Building Repair & Security Courthouse Committee Lorenzetti Hudson 

Community Corrections Committee - Day Report Center Hudson Jackson 

Development Authority Lorenzetti Stolipher 

E-911 Council Tabb Ath 

Extension Service Tabb Tabb 

Farmland Protection Board Tabb Tabb 

Jefferson County Convention & Visitors Bureau Noland Stolipher 

Jefferson County Emergency Services Agency / Fire & Rescue Tabb Jackson/Ath 

Historic Landmarks Commission Hudson Hudson 

Homeland Security/LEPC Tabb Jackson 

Legislative Liaison County Admin. County Admin. 

MPO Interstate Council Noland Stolipher 
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Eastern Panhandle Transportation Authority (EPTA) Tabb Tabb 

Parks and Recreation Compton Ath 

Planning Commission Lorenzetti Stolipher 

Region 9 Noland Stolipher 

Solid Waste Authority Compton Ath 

Water Advisory Committee Hudson Tabb 

Workforce Investment Act Liaison Lorenzetti Jackson 

3. Tom Hansen, Sheriff

a. PRO Grant/ Agreement

• Motion by Mr. Stolipher to approve the PRO BOE Agreement and authorize the
President of the Commission to sign the associated documents. Motion seconded
and unanimously approved.

b. Bailiff Employment

• Motion by Mr. Stolipher to approve the employment of Thomas F. Jones as a Bailiff
for the Jefferson County Sheriff's Department with a salary of $13.00/hr, effective
immediately. Motion seconded and unanimously approved.

c. Unclaimed Property

• Motion by Mr. Stolipher to approve the unclaimed property resolution and
authorize the President to sign the associated documents. Motion seconded and
unanimously approved.

d. COPS Hiring Grant

• Motion by Mr. Stolipher to approve the application for three deputy positions for
the COPS Hiring Grant and authorize the Sheriff's Office to sign electronically on
behalf of the Commission. Motion seconded and passes on a vote of 3-2 with
Commissioners Hudson and Tabb opposing.

e. MOU with USDA for Harpers Ferry Job Corps

• Motion by Mr. Stolipher to approve the MOU with the USDA for Harpers Ferry
Job Corps and authorize the president to sign the agreement.

f. Fix-A-Pit Grant Award Acceptance

• Motion by Mr. Stolipher to accept the Fix-a-Pit grant award and authorize the
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President of the Commission to sign the associated documents. Motion seconded 
and unanimously approved. 

4. Michelle Gordon, Finance Director and Stephanie Grove, County Administrator

a. Review and Approval of the Hartford Short Term Disability Proposal Options for FY22

b. Review and Approval of the Hartford Long Term Disability Proposal Options for FY22

c. Review and Approval of the Donated Leave Policy 218, effective 07/01/2021

d. Review and Approval of Health and Welfare Benefits Policy 220, effective 07/01/2021

o It was decided action would be taken on these items during the June 3, 2021
regularly scheduled Commission meeting.

e. Review and Approval of Employee Policies and Procedures Acknowledgement Form,
effective 05/20/2021

• Motion by Ms. Jackson to approve Employee Policies and Procedures
Acknowledgement Form effective May 20, 2021. Motion seconded and unanimously
approved.

5. Dennis Jarvis, II, Director, Jefferson County Development Authority - requested additional
compensation for JCDA staff member

• Motion by Mr. Stolipher to increase compensation for Krista Hoffman, Executive
Assistant, in the amount of $1,713.00 total over the months of June, July, and
August, effective June 10, 2021 and ending on the August 26, 2021 pay period.
Motion seconded and unanimously approved.

6. Nathan Cochran, Assistant Prosecuting Attorney

a. Report by counsel as previously assigned by Commission: creation of

Jefferson County Fire Board, Jefferson County Emergency Ambulance

Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related

thereto

b. Discussion of legal issues regarding proposed solar text amendment

including bonding and related matters
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NEW BUSINESS 

c. Discussion of possible agreement with the City of Ranson regarding

storage of extra PPE items and related matters

d. Discussion of Jefferson County Civil Action No.'s 2021-C-33 through

37

e. Discussion of issues regarding impact fees and proffers

f. Discussion of Jefferson County Civil Action No.'s 2021-C-

46 through 50

• Motion by Mr. Stolipher to enter into Executive Session to

receive legal advice regarding item a, the new business item

regarding JCESA board member misconduct, and the

contract with Fitch & Associates. Motion seconded and

unanimously approved.

• Motion by Mr. Stolipher to come out of Executive Session.

Motion seconded and unanimously approved.

7. Jefferson County Emergency Services Agency- Board Director Member Misconduct -this was
tabled.

PUBLIC COMMENT 

Public comment was made by the following: Lyn Widmyer. 

COUNTY ADMINISTRATOR REPORTS 

o Approval of Contract with Fitch & Associates

• Motion by Ms. Jackson to approve the contract with Fitch & Associates for $35,000 to be
funded from the Coal Severance Fund and authorize President Stolipher to sign the
associated documents. Motion seconded and unanimously approved.

o Discuss Ambulance Fee Collections Plan - Ms. Grove stated she would present this item at a later
meeting.

o State of West Virginia- Legislative Citation- Recognizing County Officials and Personnel as
Essential Workers
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o American Rescue Plan Overview- it was the consensus of the Commission to hold a Special
Meeting on June 23, 2021 at 9:30 am to discuss and receive input from department heads, elected
officals, boards, and outside agencies regarding the use of the American Rescue Plan monies.

8. There being no further business, a motion by Mr. Stolipher was made to adjourn at 8:49 pm.
Motion was seconded and unanimously approved.

Respectfully submitted 
Jessica Carroll 
Executive Administrative Assistant 

Steve Stolipher, PRESIDENT 
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REQUISITIONS TO BE APPROVED June 3, 2021 

DEPARTMENT 
Requisition 

AMOUNT VENDOR DESCRIPTION 
No. 

,---
I ! 

OTHER BUILDINGS 22002 $ 14,399.00 Gruber Latimer Brick Repair & Repainting 

22003 $ 15,105.00 BOLAND Replacement Compressor 

. .

j 

COMMUNICATIONS 21056 $ 12,765.60 MobileWireless NetMotion Annual Subscription 

' r I I I 
C I -

COUNTY COMMISSION 21058 $ 35,000.00 Fitch & Associates EMS Delivery Model Consulting Svcs 

j 
] 

-

I 
- ..

GRAND TOTAL $ 77,269.60 
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b/Zt:i/Z021 Requisitions 

Requisitions 

Add Excel M11ss Dupl cale Custom Notes Actions/ Re ease Activate My Approvals 

Allocate Interface 

Requisition: 2022/22002 
Released, laura Kuhn, 05/12/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

Fiscal Year• Requisition Number* 

2022 22002 

Department* 

(425) OTHER BUILDINGS 

Commodity 

Description 

BRICK REPAIR AND REPOINTING 

Buyer 

Project Accounts Applred 

Created Date* 

05/12/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

line Description 

Approvers 

l1l1l 

... View 

.•. Vrew 

Qty 

BRICK REPAIR AND REPOINTING BRICK IS FAILING 1 00 
IN O 

UOM 

EACH 

Type 

(N) NORMAL 

Purchase order 

Review 

Needed by 

PO Expiration 

Unit Price 

S 14,399.00000 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHosVRequisitions/Requisition/2022/22002 

Attach 

oe 

Total Cost: $14,399.00 

Line Total GL Account 

$14,399.00 E (001425-421500) MAINT/REP BLDG AND 
GRNDS 

Notifications (1) I Save \ Cancel 

1/1 





Gruber• Latimercr 
Restora#on 

PROPOSAL 

Date: April 29, 2021 

Post Office Box 52 
Sharpsburg, Maryland 21782 

301.223.8848 t 
301.223.8971 f 

www.gl-restore.com 

Presented To: Jefferson County Maintenance Department; ATI'N: Laura Kuhn 

Project: Brick Wall Repair & Repointing 

Location: 112 East Washington Street, Charles Town, WV 25414 

Proposal Number: 21-003 

Gruber-Latimer has outlined its findings and recommended Scope of Work in the proposal below: 

Section I -Scope of Work 
1.01 Mobili7.ation - Stage materials and equipment on site at the east wall wa1kway (to the right when facing 

the building). 
1.02 Mortar Removal - Working around ihe exterior stairs, cut out 100% of the existing mortar joints on 

exterior brick wall to a height of approximately 6 feet and to a depth suitable for repainting. 
1.03 Replacement of Individual Brick/Stone - Cut out and replace up to 150 deteriorated or damaged brick as 

needed- approximately 50 in front of the stairs and approximately 100 behind the stairs. 
1.04 Brick Repointing - Rcpoint all affected brick using Type N mortar with a joint profile and color t.o match 

existing brickwork. 
1.05 Cleaning Masonry - Clean all affected brick/stone using a medium-pressure/hot-water process and -if

needed - a bio-<legradable masonry detergent and restoration cleaner to remove dirt, dust, staining, 
vegetation and mortar residue. 

1.06 Siloxane - Because the limited airflow in the walkway does not always allow the brickwork to dry 
thoroughly, Graber-Latimer recommends applying one coat of siloxane water repellent. 

1.07 Demobilization - Clean work area. Remove all debris and excess materials that result directly from our 
work. 

1.08 Add Altemate #1 - Lime Mortar 
The original buildera used lime-based mortar, a formulation that took advantage of lime's physical and 

chemical properties. The process resulted in a mortar that was intentionally softer than brick/stone. And 
thus, the mortar was the "sacrificial" material in the wall. Modem Portland cement reverses the relative 
hardness of the brick/stone and mortar and can do long-term damage to the masonry. 

The modem mortar spec'd in the base proposal uses Portland cement bnt in a ratio that lowers the 
hardness of the mortar to avoid harm to the wall. It is, however, still a modem cement-based mortar. A 
more historically sensitive option is hydraulic lime-based mortar that uses no modern cement and more 
closely approximates the material used in the original construction. Lime-based mortar is often required 
for tax. credit projects, grant-funded projects. and projects on properties under easements. 

"This Add Alternate price below reflects the additional cost of using hydraulic lime-based mortar on this 
project. 

Specializing in the Preservation of Historic Masonry 



Project Brick Wall Repair Repointing 
Proposal Number: 21-003 

Section 2 - Special Notes 

Gruber-Latimer Restoration 

(301) 223--8848 

2.01 Water and Electricity - Owner/General Contractor (GC} will provide potable water and electrical service 
to the site of our work at no charge. 

2.02 Surrounding Landscape, Structures, Materials, and Finishes -Grober-Latimer will make a diligent 
effort to limit the amount of disturbance to adjacent soils, landscaping, structures. si� and finishes 
However, we can offer no guarantee in this regard. Should we need to replace materials and finishes, we 
will match the existing as closely as possible. 

2.03 Mortar Removal - Gruber-Latimer will remove existing mortar both by hand and by mechanical means. 

using masons with substantial experience in restoration work. 
2.04 Brick/Stone Reconstruction - Where possible and practical to do so. misaligned stone/brick will be 

repositioned to remove the more obvious misalignment conditions. Nonetheless, some widening of mortar 
joints and uneven coursing may be difficult or impossil,le to avoid. 

2.05 Additional Reconstrudion -Any additional reconstruction which exceeds the above scope - the need for 
which is discovered in the course of our work - is excluded from this proposal. The additional work can 
be added with a written change order, signed by both the owner/Ge and Gruber-Latimer Restoration. 

2.06 Additional Stone/Brick - If needed, Grober-Latimer will supply additional stone and/or historic brick on 
a "time and material11 basis with a written change order, signed by both the owner/Ge and Gruber-Latimer 
Restoration. 

2.07 Matching Brick/Stone/Mortar - Grober-Latimer will make every effort to maich existing 
brick/stone/mortar. However, bricks produced at different times are subject to slight variations in color and 
shading. Likewise, mortar colors are susccpttl,lc to change as a result of differing humidity, sand 
texture/color, etc., making an absolute match very difficult. 

2.08 Exclusions - The following are specifically excluded from this proposal: l.ayout, structural steel, 
carpentry. framing. painting/caulking, paint removal. hazmat abatement, plastcr/GWB work, roof work, 
window/door work, insulation, gutters/down spouts, concrete work, finished grading and landscaping, 
removal of vegetation, removal of tree roots, electrical/mechanical/HV AC work. 

2.09 Permits & Fees -The Owner/Ge is responsible for cost of all fees, permits, and costs related to 
compliance (e.g. safety, environmental, etc.). 

2.10 Siloxane -Regarding the proposed silane/siloxane water repellent for vertical masonry surfaces: 
• Product dries clear with no advenc affects to the color of the stone or mortar.
• Product is temperature-sensitive in terms of ambient conditions at the time of application.
• One saturation coat typically provides the desired level of protection.
• Product may require up to 14 days to develop optimal performance.
• Product has a service life of7-10 years, after which a maintenance coat is recommended.

• A diligent effort will be made to prevent overspray of the water repellent onto adjacent surfaces end
landscaping. However, while this water-based product will not damage other materials/surfaces and will be
cleaned off windows with a standard window' cleaning agent, all parking and driveway areas need to be
clear of vehicles.

Section 3 -Price 
3.01 All labor, materials and equipment to complete the above Scope of Work: 

$13,740.00 ( Dollan and 00/100), plus any applicable state or ICK:81 taxes 

3.02 Add Alternate #1 (Initial here to accept _________ ___, 

$659.00 ( Dollars and 00/100), plus any applicable state or local tues 
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Project: Brick Wall Repair Repointing 
Proposal Number: 21--003 

Section 4 - Terms 

4.01 Payment in full upon completion of the work performed. Due upon receipt. 

Gruber-Latimer Restoration 
(301) 223-8848

4.02 This agreement constitutes the full Scope of Wodc for the project outlined. .Any additions, corrections, or 
deletions will be in the fonn of a written change order - with full explanation and adjustments to the price -
dated and signed by both the owner/GC and Gruber-Latimer Resto.ration. 

4.03 Gruber-Latimer guarantees all material to be as specified and that all work will be completed in a 
WOTkroanHke manner according to standard practices and wammted for a period of one (1) year. 

4.04 This proposal, and any contract that results from this'proposal, is made with the expressed condition that 
Gruber-Latimer Restoration cannot be held responsible for strikes. accidents, delays or other circumstances 
beyond our control 

4.05 Owner/Ge is responsible for the cost of all additional permits and fees related to compliance, e.g. safety, 
environmental protection, etc. Owner will be responsible for fire, tornado and other necessary and 
applicable insurance. Gruber-Latimer Restoration employees are fully covered by workers• compensation 
insurance. 

4.06 MaryJand Home Improvement Commission (MHIC) License #137288. 

4.07 Gruber-Latimer Restoration reserves the right to withdraw this proposal if not accepted within 30 days. 

Thank you/or considering Gruber-Latimer Restoration to be your partner on this project. We are 
confident that our experience will enable U& to meet your expectations. Please call with any questions tl,at 

may .· · "forth ·. · information would be l,elpfal. We look forward to working with you. 

Section 5 -Acceptance of Proposal 
The above specifications, price: estimates and terms and conditions are satisfactory and are hereby 
accepted. Gruber-Latimer Restoration is authomed to do the work as specified. Payment will be made as 
outlined above. 

Signature:----------------= Date: __ _

To complete this agreement. please 
• Make two original copies
• Initial each Add Alternate that you accept in Section 3 (if applicable)
• Sign both copies
• Retain one copy for you records
D Return the other signed copy to Gruber-Latimer Restoration via e-mail, mail, or FAX:

Gruber-Latimer Restoration 

P0Box52 

Shaipsburg, MD 21782 

(301) 223-8971 FAX

brien@gl-rcstore.com

3 





5/26/2021 Requisitions 

Requisitions 

Back Add M;us Duphcate Custom Notes Actions/ Re!ea'.iie Activate My Approvals 

(1)6' 

Attach 
Alloca1<? Interface 

Requisition: 2022/22003 
Released, laura Kuhn. 05/21/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

Fiscal Year• Requisition Number• 

2022 22003

Department*

(425) OTHER BUILDINGS

Commodity 

Description 

Created Date* 

05/21/2021 

Approvers 

... View 

REPLACED FAILED COMPRESSOR· ST MARGARETS BUILDING 

Buyer 

Project Accounts Applied 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

Line Descnption Qty 

REMOVE FAILED COMPRESSOR AND REPLACE WITH NEW 1.00 

COMP 

UOM 

EACH 

Type 

(N) NORMAL

Purchase order 

Review 

Needed by 

� 

PO Expiration 

Unit Price 

$15, 105.00000 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHosl/Requisitions/Requisition/2022/22003 

Total Cost: $15,105.00 

Line Total GL Account 

$15,105 00 E (001425-421600) MAINT/REP 

EQUIPMENT 

Notifications (1) I Save I Cancel 

111 





30 West Watkins Mill Road, Gaithersburg MD, 20878 

Office: (240) 306-3243 Gell: (301) 370-6318 

www.boland.com 

DATE: May 5, 2021 

PRESENTED TO: 

E-mail: brandt.petrie@boland.com

Jefferson County Commission 

P.O. Box250 

Charlestown, WV 25414 

BOLAND 

JOB LOCATION: 

St. Margret Building 

110 N. George Street 
Charlestown, WV 25414 

Model Number: TED360 

SCOPE OF WORK: 

Serial Number: J99C90701 

•Mechanically and electrically isolate the unit listed above.

•Recover and store remaining refrigerant on circuit according to EPA standard regulations.
•Disconnect and remove failed compressor 1.

• Provide necessary crane and labor for rigging failed compressor and setting new compressor.
•Supply labor to Install (><1) new OEM compressor and (xl) contactor supplied by Boland.
•Leak check our repairs and evacuate the unit.
•Charge the circuit with the new R-22 refrigerant charge supplied by Boland.
•Startup unit and verify repairs & performance.
•Cleanup work area and remove failed parts from job site.

EXCLUSIONS: 

• Extraordinary and or unusual failures are not covered unless specifically stated in this proposal. If Boland encounters

latent defects and/or unusual failures etc., we wlll stop work and advise you of our rec(?mmendation.

Price: $15,105.00 

CLIENT ACCEPTANCE: 
SIGNATURE: 
PRINT NAME: 

BOLAND CONTACT: 
SIGNATURE 
PRINT NAME: 

Fifteen Thousand One Hundred Five Dollars and No Cents 

TITLE: 
PO: DATE: 

TITLE: 

DATE: 

We Are Not Comfortable Until You Are 



BOLAND TERMS & CONDIDONS 

1. Goneral Conditions

1.1 Boland agrees to perform the Work specified in the Proposal ("the Work"), incorporated herein by reference.

1,2 Customer agrees to provide reasonable and timely access to all equipment related to the Work. Unless otherwise specified In the
Proposal, the Work shall be performed during normal working hours (Monday- Friday, 7:00 a.m. - 4:00 p.m.). 

1.3 For Service Contracts, Boland will provide recommended repair proposals after the first running Inspection. For Full Service 
(Parts & Labor) Contracts, completion of these repairs is a prerequisite for coverage under the contract 

1.4 Assignmentrrransfer of Ownership. This agreement may not be assigned In whole or in part, nor may the service(s) or equipment 
provided hereunder be resold, sublet, or otherwise transferred to any third party without the express, prior written consent of Boland. 
Customer agrees, in the event of sale or transfer or ownership or management of the premises at which the equipment is located, to 
remain liable for the total annual cost of the contract, unless the transferee, subject to Boland credit approval, agrees In writing to Boland 
to assume all Customer's obligations under this contract. 

1.5 Choice of Law/Forum Selection. Should any dispute arise under this agreement, it shall be interpreted pursuant to the laws of the 
state of Maryland. Any such dispute requiring litigation shall be decided in the state of Maryland in a court of competent jurisdiction 
located in Montgomery County, Maryland. 

1.6 Entire Agreement All prior representations or agreements not incorporated herein are superseded. This agreement, together with 
the Proposal and any exhibits, shall constitute the entire agreement between Boland and Customer. 

1. 7 If the conditions at the Work site differ materially and cause an increase in Boland's cost of, or time required for, performance of
any part of the Work, Boland shall be entitled to, and Customer shall consent by Change Order to, an equitable adjustment in the 
Contract Price, contract time, or both. 

2. Payment

2.1 Unless otherwise specified in the Proposal, payment in full shall be due within 30 days of receipt of the merchandise and/or
services. Boland reserves the right to issue progress bnlings at a minimum of once per month. Failure of the Customer to make timely 
payment shall release Boland of its obligations under this the Proposal and Agreement. 

2.2 For any accounts outstanding for more than 30 days, Boland reserves the right to add a service charge of 1.5% per month or 18% 
per year. 

2.3 Maintenance Agreements. As to maintenance agreements with monthly or quarterly payment obligations, the parties agree that the 
payments terms or these contracts are determined by Boland based on the annual payment amount and the monthly payments are 
offered as a courtesy to the Customer; accordlngly, upon any termination by Customer, an Amount proportional to the work performed to 
date will be due to Boland. 

2.4 Emergency Services. Unless otherwise specified in the Proposal, Customer will be responsible for additional invoicing for 
any emergency services provided by Boland. If work performed outside of the hours set forth in Section 1.2 is requested by customer or 
reasonably required to remediate any emergency, Boland will charge "lime and a hair for work on Saturday and after normal hours 
Monday through Friday; Boland will charge "double time" for work on Sunday and holidays and after normal hours on Saturday. 

3. Warranty

3.1 Unless otherwise specified in the Proposal, Boland will complete all work in a workmanlike manner according to standard trade 
practices and will guarantee service for 90 days following the completion date, subject to the conditions and exclusions set forth in 
Section 4. 

3.2 Subject to the exclusions specified in Section 4, Boland will pass to Customer any and all manufacturer warranties that apply to 
any materials supplied by Boland. 

THIS WARRANTY AND LIABILITY SET FORTH IN THE PRIOR PARAGRAPHS IS IN LIEU OF ALL OTHER WARRANTIES AND 
LIABILITIES, EXPRESSED OR IMPLIED IN LAW OR FACT, INCLUDING IMPLIED WARRANTIES OF MERCHANTABILITY AND 
FITNESS FOR PARTICULAR USE. 



4. Exclusions

4.1 Warranty Exdusions. The following exclusions shall void any warranty otherwise in place:
(a) Corrosion or other deterioration resulting from forces not within Boland's control;
(b) Substitution of materials for any reason including, but not limited to, government regulations;
(c) Failure to properly operate equipment according to the manufacturer's Installation, Operation,

and Maintenance Manual; 
(d) Failure to supply adequate power to the equipment; and/or
(e) Repair or any alteration made by anyone other than Boland.

4.2 Unless otherwise specified in the Proposal, Boland does not assume responsibility for the following: 
(a) Arly Item set forth in Section 4.1;
(b) Normal day-to-day operation of the equipment;
(c) Duct work, heat exchangers, electrical disconnect switches, air filters, recording instruments, gauges or thermometers, chilled or

condenser water piping; 
(d) Water treatment;
(e) Maintenance and repair of ancillary equipment; and/or
(f) Equipment failure, except where damages are directly due to the sole negligence of Boland.

4.3 Force Majeure. Boland shall not be responsible for any damages, induding but not limited to damages for delay or inability to 
perform the Work owing to the following reasons: 

(a) Flood, fire, lightning, riots, civil unrest, or any other force of nature;
(b) Strikes or labor troubles affecting Boland's employees or agents who perform the services related to the Work;
(c) Delays in transportation that are outside of Boland's control;
(d) Orders or regulations established by government authority;
(e) Arly utility or power service connected to the equipment involved in the Work, including any failure or disruption thereof; and/or
(f) Arly other reasonably unforeseeable cause outside of Boland's control, including but not limited to Boland's Inability to obtain

necessary parts despite reasonable efforts. 

It is expressly agreed that any unauthorized alteration of the equipment shall further release and terminate all obligations of 
Boland pursuant to this agreement. 

5. Indemnification

5.1 To the fullest extent permitted by law, Customer shall indemnify, defend, and hold harmless Boland from any and all claims,
actions, costs, expenses, damages, and liabilities, Including reasonable attorneys' fees, resulting from death or bodily injury or damage to 
real or tangible property not caused by the sole neglfgence or intentional misconduct of Boland. This duty to Indemnify shall continue in 
full force and effect, notwithstanding the expiration or earty termination of this agreemenl 

5.2 In add(tfon to the indemnity provision set forth above, Customer agrees to indemnify and save Boland, its employees, and 
subcontractors harmless from and against any loss, injury, or liability of any nature arising out of or resulting from exposure to any person 
or property to hazardous conditions and/ or materials at the job site. 

5.3 In no event shall Boland be liable to Customer for any special, Indirect, consequential, punitive, or exemplary damages, In duding 
but not limited to business Interruption or lost profits, arising out of or relating to this Agreement or the performance or breach thereof. 
Arly liability on the part of Boland shall be limited to the purchase price for products or services agreed upon with the Customer. 

6. Hazardous Conditions and/or Materials

6.1 Unless otherwise specified in the Proposal, Customer shall be responsible for proper disposal of hazardous materials including but
not limited to used oil and contaminated refrigerant. 

6.2 Boland shall not be responsible for the detection, abatement, encapsulation, or removal of any hazardous conditions and/or 
materials, including but not limited to asbestos, lead, mold, mildew and the growth of hazardous microbic organism or mycotoxins. 

If Boland encounters hazardous conditions and/or materials at the Work site Boland shall Immediately stop work and 
notify Customer of such conditions promptly. 

6.3 If any such hazardous conditions andfor materials are discovered, Customer shall immediately endeavor to: 
(a) Abate and/or remove any such hazardous materials end/or remedlate any other hazardous condition(s); and
(b) Protect Boland, its employees, agents, and subcontractors from any such hazardous
materials if Boland reasonably deems it necessary to perform the Work.



7. Energy Policy Act Design Allocation

7.1 For projects in govemment-owned buildings, Customer agrees that for the Work on the Project hereunder, Boland Trane Services, 
Inc. shall be the "designer" as that term is identified in the Energy Policy Act of 2005, and Boland Trane Services, Inc. shall have the 
exclusive right to report to any federal, state, or local agency, authority or other party, induding without limitation 
under Section 179(b) of the Energy Policy Act of 2005, any tax benefit associated with the Work. 
Upon Final Completion, Customer agrees to execute a Written Allocation Including a Declaration related to Section 1790 of the Internal 
Revenue Code. Boland Trane Services, Inc. will prepare the Declaration and all accompanying documentation. Boland Trane Services, 
lnc.wtll be designated the Section 1790 beneficiary 
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Requisitions 

Arld l<col MlSs Duplicate Custom Notes 

AllocaU! 

Requisition: 2021/21056 
Released. Elizabeth A. Dutko, 05/06/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

Fiscal Year• Requisition Number•

2021 21056 

Department• 

(712) COMMUNICATIONS CENTER-911

Commodity 

Description 

Interface 

Created Date• 

05/06/2021 

NETMOTION 12 MONTH COMPLETE SUBSCRIPTION 

Buyer 

Qpolczynski) Jeffrey Polczynski 

Project Accounts Applied 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item

Line Description

12 MONTHS OF THE FULL SUITE OF NETMOTION 
CAPABILIT 

Requisitions 

(1)&> 

Actions/ Release Act vate My Approvals Att•ch 

Approvers 

... View 

... v,ew 

Qty 

100 

UOM 

EACH 

Type 

(N) NORMAL 

Purchase order 

Review 

Needed by 

06/30/2021 � 

PO Expiration 

08/31/2021 � 

Unit Price 

$12,765.60000 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHost/Requisitions/Requisition/2021/21056 

Total Cost: $12,765.60 

Line Total GL Account 

$12,765 60 E (001712-421600) MAINT/REP 

EQUIPMENT 

Notifications (1) I Save I Cancel 

1/1 





l,,,,.,t_,J 

4/18/2021 

Wmtess 

Presented by: Mobile Wireless LLC 

Jeffrey Polczynski 
Jefferson County Emergency Communications 
28 Industrial Boulevard, Suite 100 
Keameysvllle, WV 25430 
(304) 728-2100
jpolczynskl@jeffersoncountywv .erg

Re: NetMotlon Complete renewal 

Jeff, 

Thank you for being a valued customer. Please find below the pricing from Mobile Wireless LLC. We 
appreciate the opportunity! 

NetMotion Complete Renewal 

Product Description SKU Qty Per Extended 

NetMotlon Complete Subscription -

12 Months of the full suite of NetMotion capabilities, including all of 
the functionality available In Core plus the ability to gather and 
analyze data on your moblle fleet In clean, real-time dashboards. 
Complete also features powerful policy controls, extending your 
security perimeter and further enhancing the user experience. 
(Effective from 7/2/2021- 7/1/2022) 

Total 

Respectfully, 

Alan McCllntock 
Mobile Wireless LLC 
Phone: 972-516-1365 
Fax: 469-574-5000 
alan@mobwlreless.com 

Unit Price 

NMS-
COMPLETE- 180 $70.92 $12,765.60 
SUBS 

$12,765.60 

Mobile Wireless LLC. • 1525 Brazos Tri. • Plano, Texas 75075 • Mobile: 214-850-9886 
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Requisitions 

B.ick Arld E.Jl:cel Mass Duplicate Custom Notes 

Allocat<! Interface 

Requisition: 2021/21058 
Released, Michelle Gordon, 05/25/2021 

• Requisition

Vendor Quotes (OJ General Notes (0) 

Fiscal Year* Requisition Number*

2021 21058

Department•

(401) COUN TY COMMISSION

Commodity 

Description 

Created Date• 

05/25/2021 

EMS DELIVERY MODEL CONSULTING SERVICES 

Buyer 

Project Accounts Applied 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

Line Description

EMS DELIVERY MODEL CONSULTING SERVICES 

Requisitions 

Actions/ Release Ar;,t vate My Approvals 

Approvers 

� 

... View 

... v,ew 

Qty 

1.00 

Type 

(N} NORMAL 

Purchase order 

Review 

Needed by 

PO Expiration 

Unit Price 

$35,000.00000 

(11& 

Attach 

Total Cost: $35,000.00 

Line Total GL Account 

$35,000 00 E (002401-422300) PROFESSIONAL SERVICES 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHosURequisitions/Requisition/2021/21058 

Notifications (1) 
_ 
I save I Cancel 

1/1 





PROFESSIONAL CONSULTING SERVICES AGREEMENT 

TffiS PROFESSIONAL CONSULTING SERVICES AGREEMENT, ("Agreement'') is made 
and entered into as of May 18, 2021 (the "Effective Date") by and among FITCH & 
ASSOCIATES, LLC ("Consultant''), COUNTY COMMISSION OF JEFFERSON 
COUNTY, WEST VIRGINIA ("Jefferson County"). 

I. Reteptiop of Copsultapt. Jefferson County wishes to benefit from Consultant's industry
expertise and knowledge in the area of public safety, fire, and emergency services. Therefore,
on the terms and conditions set forth in this Agreement, Jefferson County engages Consultant
to perform the consulting services described below, and Consultant accepts such retention by
Jefferson County. Consultant warrants that it has no non-compete or other agreement,
arrangement, or conflict of interest that prevents or would prevent Consultant from carrying out
and performing the Services (as defined below) under this Agreement.

2. Services. Consultant shall provide to Jefferson County the services described in Exhibit A (the
"Services"). Such Services shall be performed in accordance with: (i) applicable laws, rules and
regulations; (ii) generally accepted industry standards; (iii) applicable rules, regulations,
policies and standards of Jefferson County as provided by Jefferson County to Consultant. ,
Jefferson County agrees and acknowledges that Consultant is not performing Services for
Jefferson County on an exclusive or full-time basis.

3. Oualificatiops. Consultant shall have and maintain during the term of this Agreement all
licenses, permits, certifications, registrations, accreditations and approvals as are required by
applicable law for Consultant to provide the Services to Jefferson County, and shall promptly
notify Jefferson County of the loss, suspension, or material restriction of any of the foregoing.

4. Compepsatiop. Jefferson County shall compensate Consultant for performing the Services
outlined in Exhibit A in the manner as described in Exhjhjt B. Upon request by Jefferson
County, Consultant shall submit documentation to Jefferson County, describing in detail
Consultant's activities in performing the Services. Compensation for Services shall be made
payable to Consultant and sent to the address sent forth in Exhibit B. Undisputed invoices are
to be paid within forty-five (45) days of receipt by Jefferson County.

5. :fiim. This Agreement shall commence on the Effective Date and shall continue until completion
of the Services as outlined in Exhibit A, unless terminated earlier or extended as provided
in this Agreement.

6. Termjpatiop of Aereemept This Agreement may be terminated prior to completion of the
Services, as follows: 

(a) Jefferson County shall have the right to immediately terminate this Agreement
if Consultant:
(i) attempts to assign or otherwise transfer this Agreement without Jefferson
County's prior written consent; or (ii) materially breach(es) of Section 10 of
this Agreement, to the extent Section 10 is applicable to this Agreement;

(b) If Consultant breaches any term of this Agreement, and fails to cure such
breach within ten (10) business days following receipt of Jefferson County's
written notice of the breach, Jefferson County may terminate this
Agreement, provided that Jefferson County shall be responsible for payment

-1-



7. 

of any undisputed and completed Services incurred by Consultant prior to 
the termination date; 

(c) If Jefferson County breaches any term of this Agreement, and fails to cure such
breach within ten (10) business days following receipt of Consultant's written 
notice of the breach, Consultant may terminate this Agreement and 
Consultant shall be entitled to recover payment of any undisputed and 
completed Services incurred by Consultant prior to the termination date; and 

(d) Jefferson County shall be entitled to terminate this Agreement at any time without
cause upon thirty (30) calendar days' advance written notice to Consultant, 
provided that Jefferson County shall be responsible for payment of any 
undisputed and completed Services incurred by Consultant prior to the 
termination date. 

Upon the termination of this Agreement, the parties shall have no further rights or obligations 
under this Agreement, except as otherwise provided for in this Agreement, including, without 
limitation, under Sections 8-12, and except to the extent accruing prior to the effective date of such 
termination. 

lpsumoce. Throughout the term of this Agreement, Consultant agrees to carry and maintain, at 
its expense and in connection with this Agreement, such insurance coverage as is customary in 
Consultant's line of business. At a minimum, such insurance coverage shall include each of 
the following coverages: 

(a) Professional liability insurance, providing coverage of at least $1,000,000
per occurrence and at least $3,000,000 in the aggregate (or in any such other
amount as required by Jefferson County). Both the occurrence and annual
aggregate limits shall be separately applicable to Consultant and each of the
licensed professionals providing Services on its behalf under this Agreement.

(b) Commercial general liability insurance, providing blanket contractual
coverage with combined single limit, bodily injury, and property damage
liability of at least $1,000,000 per occurrence and at least $3,000,000 in the
annual aggregate.

(c) Workers' Compensation, providing statutory limits and any other elements
of protection required by applicable law, with a waiver of subrogation against
Jefferson County and its affiliates.

(d) Employer's Liability, providing coverage ofat least $1,000,000 per occurrence.

(e) Such other coverages and limits as may be mutually agreed upon by 
Consultant and Jefferson County from time to time based on the nature of 
Services provided under this Agreement.

Except for Workers' Compensation and Employer's Liability insurance, each of the 
required coverages shall be provided by means of a policy or policies of insurance and name 
Jefferson County as an additional insured under each policy. Consultant shall not cancel, 
limit, or reduce any such coverages in any way without 30 calendar days' prior written 
notice to Jefferson County. Upon request, current certificates of insurance evidencing the 

·2·



required coverages shall be given to Jefferson County. The provisions in this Section shall 
survive tennination of this Agreement in accordance with the tenns of such insurance coverage. 

8. lpdempificatiop. Each party ("Indemnifying Party") assumes responsibility and liability for
the actions of itself, its employees, and its agents. Each party agrees to cooperate with the
other, to the extent applicable under the circumstances, in the investigation and/or settlement of
any loss or damage or alleged loss or damage arising out of this Agreement. The provisions in 
this Section shall survive tennination of this Agreement.

9. Nopdisclosure of Copfidential lpfonnatiop. Jefferson County and Consultant acknowledge
that, in the course of the performance of this Agreement, they will have access to
infonnation or communications, including proprietary information claimed to be unique, secret,
or confidential, and which constitutes the exclusive property or trade secrets of the other
party, and not made generally public (the "Confidential Information"). Jefferson County and
Consultant agree to maintain the confidentiality of the Confidential Infonnation and to use the
Confidential Information only to the extent necessary for legitimate business uses in
connection with this Agreement. Jefferson County and Consultant will use commercially
reasonable efforts and take all reasonable precautions to protect the Confidential Information.
Jefferson County and Consultant agree to hold in strict confidence all Confidential Information
related to this Agreement in order to ensure such Confidential Infonnation is not disclosed
to any third persons other than Qualified Third Parties (as defined below), unless required to
do so by law, without the prior written consent of the other party. For purposes of this Section,
"Qualified Third Parties" shall include those advisors, attorneys, accountants, consultants
and/or other representatives as necessary to enforce its rights and perform its agreements and
obligations under this Agreement. While Qualified Third Parties may receive infonnation
without the prior written consent of Jefferson County or Consultant, all such Qualified Third
Parties shall be informed that the shared infonnation is confidential and should be treated as
such by them consistent with the terms of this Agreement. Upon the disclosing party's request
or the termination or expiration of this Agreement, the receiving party shall either return or
destroy the Confidential Information then in its possession. Notwithstanding the foregoing to
the contrary, the receiving party shall have the right to retain one copy of Confidential
lnfonnation for regulatory compliance or legal purposes, and shall not be obligated to purge
extra copies of Confidential Information from electronic media used solely for data backup
purposes; provided, however, such retention shall subject to the terms and conditions of this
Agreement and the receiving party shall continue to be bound by its obligations of
confidentiality and other obligations hereunder for as long as that Confidential Information is
retained. The term "Confidential Information" shall not include any infonnation that (i)
becomes generally available to the public other than as a result of a disclosure by the receiving
party, its affiliate representatives, directors, officers, employees or agents, (ii) was in the
possession of the receiving party on a non-confidential basis prior to its disclosure to the
receiving party by the disclosing party or (iii) becomes available to the receiving party on a
non-confidential basis from a source other than the disclosing party that is entitled to make
the disclosure to the receiving party without violation of any obligation of confidentiality to the
disclosing party or any other party. The provisions of this Section shall be binding on the parties 
and shall survive the tennination of this Agreement. 

10. Ownership of Deliverables. All documents, materials, and information which are prepared
by the Consultant specifically and exclusively for Jefferson County in the performance of the
Services under this Agreement ("Deliverable") upon full and final payment to Consultant
hereunder, shall become the property of Jefferson County and, unless previously delivered to
Jefferson County, shall be delivered to Jefferson County upon tennination of this Agreement
if Jefferson County so requests. Unless Consultant provides its prior written consent, Jefferson

-3-



11. 

12. 

County shall not use or disclose to any third party, except its attorneys, accountants, or financial 
advisors with a need to know, any Services, Deliverables or Consultant Information other than 
(a) as mutually contemplated when Consultant first was retained to provide the Services, and
Consultant shall have no liability with respect to, modifications made by Jefferson County or
its representatives to the Deliverables.

Patient lpformatiop. The parties do not anticipate that Consultant will need or be given access 
to any protected health information, as that term is defined by the Health Insurance and 
Portability and Accountability Act of 1996 ("lllP AA"), under this Agreement. Provided, 
however, to the extent that Consultant needs or is given access to any protected health 
information of Jefferson County to provide Services, Consultant agrees that it will enter into 
Jefferson County's standard business associate agreement or addendum prior to such access 
and prior to any resulting use or disclosure. 

Remedies. Consultant acknowledges that Jefferson County's remedy at law for any breach by 
Consultant of his obligations under Sections 9 or l O of this Agreement would likely be 
inadequate, and further acknowledges that, notwithstanding any other provision of this 
Agreement, temporary and permanent injunctive relief may be sought from any appropriate 
tribunals or courts and granted in any court or other tribunal proceeding to enforce Sections 9
and/or l 0, as applicable, without the necessity of proof of actual damage. However, this Section 
shall in no way affect Jefferson County's rights and remedies afforded by law, and Jefferson 
County shall retain the right to recover such damages as Jefferson County may have sustained by 
reason of any breach of this Agreement. The provisions in this Section shall survive termination 
of this Agreement. 

Jefferson County acknowledges that Consultant's remedy at law for any breach by Jefferson 
County of its obligations under Sections 9 of this Agreement would likely be inadequate, and 
further acknowledges that, notwithstanding any other provision of this Agreement, temporary and 
permanent injunctive relief may be sought from any appropriate tribunals or courts and granted in 
any court or other tribunal proceeding to enforce Sections 9 as applicable, without the necessity 
of proof of actual damage. However, this Section shall in no way affect Consultant's rights and 
remedies afforded by law, and Consultant shall retain the right to recover such damages as 
Consultant may have sustained by reason of any breach of this Agreement. The provisions in this 
Section shall survive termination of this Agreement. 

13. Work Product Geperated by Copsultapt Duciue: Provision of Services. Consultant shall
prepare all deliverables set forth in Exhibit A, including but not limited to the Consultants'
report, as its deliverables in providing the Services pursuant to this Agreement (the
"Deliverables"). Consultant represents and warrants that all work produced in the Deliverables
will be original and will not infringe on any intellectual property rights of any third party. The
parties acknowledge that the Deliverables are the exclusive property of Jefferson County, except
to the extent that such records include information which is publicly available (unless publicly
available through a breach of this Agreement by Consultant), and subject to the rights of
Consultant as described below.

14. Pre-Existiue: Works, Each party acknowledges that the other party (the "Owner") owns all of
its pre-existing works, as well as all notes, work papers and other internal documents
which are developed by the Owner independently of this Agreement and the Services and
without use of the other party's Confidential Information an9 which are not otherwise public
records (collectively, the "IP"). Each party further acknowledges that the Owner may own the
copyright in such IP. A non-owning party may not use, nor allow any of its agents or
employees to use, such IP in any manner, other than in connection with this Agreement, unless

-4-
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16. 

17. 

18. 

such use is expressly consented to in writing, in advance, by the Owner, except as set forth 
in this section. Notwithstanding the foregoing, Consultant hereby grants to Jefferson 
County, and Jefferson County hereby accepts, a non-exclusive worldwide, perpetual, 
irrevocable, royalty-free, fully paid-up license to freely use any of Consultant's IP contained 
in the Deliverables or reasonably necessary for the use of the Deliverables as intended, for 
Jefferson County's internal business purposes. Such license shall be transferable in 
connection with a sale, merger, transfer or acquisition of all or part of Jefferson County's 
business to which this Agreement relates. In no event will Jefferson County sell, publish for 
compensation, or distribute for compensation any Deliverable developed by Consultant. 

Notwithstanding the foregoing, the parties acknowledge and agree that the Owner shall have and 
retain its rights and interest in all of its Knowledge Capital. The term "Knowledge Capital" shall 
mean the Owner's ideas, know-how, approaches, methodologies, concepts, system, skills, tools, 
techniques, expressions and processes, including any intellectual property rights associated 
therewith. This Agreement does not preclude the Owner from developing, marketing or using, 
for itself or others, any services, products or other items that are the same as or similar to those 
provided by the Owner under this Agreement. 

lpdepepdept Coptractor Status. Consultant is performing the Services and duties required 
of Consultant pursuant to this Agreement as an independent contractor and not as an employee, 
partner of or joint venture with Jefferson County. Consultant shall not have authority to bind or 
obligate Jefferson County in any manner. Jefferson County shall neither have nor exercise any 
control over the methods by which Consultant accomplishes the performance of the Services. The 
sole interest of Jefferson County is to assure that the Services are provided in a competent, efficient, 
and satisfactory manner. Consultant shall be solely responsible for the payment or withholding 
of all income taxes, Social Security taxes, unemployment taxes, and any other similar taxes 
imposed by any jurisdiction, workers' compensation and other insurance required by law 
arising from Consultant's compensation under this Agreement. 

Djspute Resolutiop. Consultant and Jefferson County shall in good faith attempt to resolve any 
controversy, dispute or disagreement arising out of or relating to this Agreement by web-based 
application negotiations by the Executive Directors of Consultant and Jefferson County, or their 
respective designees. 

Nop-Exclusiop/Copyictjop. Consultant represents and warrants to Jefferson County that neither 
it, any of its affiliates nor any person providing Services under this Agreement: (a) is excluded 
from participation in any federal health care program, as defined under42 U.S.C. § 1320a-7b (f), 
for the provision of items or services for which payment may be made under such federal health 
care programs; or (b) has been recently convicted (as that term is defined under42 U.S.C. § 1320a­
(7)(i)) of a criminal offense related to health care. Consultant further represents and warrants that 
it has not arranged or contracted (by employment or otherwise) with any employee, contractor or 
agent that such party or its affiliates know or should know are excluded from participation in any 
federal health care program, to provide Services. Consultant represents and warrants to Jefferson 
County that no final adverse action, as such term is defined under 42 U .S.C. § 1320a-7e (g), has 
occurred or is pending or threatened against such Consultant or its affiliates or to their knowledge 
against any employee, contractor or agent engaged to provide Services. 

Assie;pmept; Bepefit. Consultant shall not assign nor subcontract ( except as provided herein) 
any portion of its obligations under this Agreement without the prior written consent of Jefferson 
County and any such assignment shall be null and void. Jefferson County shall be permitted to 
assign this Agreement to any of its affiliates. Otherwise, this Agreement shall be binding on and 
inure to the benefit of the parties hereto and their respective successors, assigns, executors, 
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19. 

20. 

representatives and heirs. 

Enforceabjlity of Remainder of Aereemept. If any te1m, provision, covenant, or condition of 
this Agreement is held by a court of competent jurisdiction to be invalid or void or unenforceable, 
then that tenn, provision, covenant or condition shall be refonned or rescinded as ordered 
by the court. However, the remainder of this Agreement shall remain in full force and effect. 

�- All notices, demands or other writings shall be deemed sufficiently given if personally 
delivered or deposited in the United States mail in a properly stamped envelope, certified or 
registered mail, return receipt requested, or delivered to an overnight mail service, call-back 
requested, addressed to the party to whom it is given at the addresses set forth below or such other 
persons or addressees or numbers as shall be given by notice of any party: 

If to Client: 
Jefferson County Commission 
124 East Washington Street 
Charles Town, West Virginia 25414 
Attn: Stephanie Grove, County Administrator 

lfto Consultant: 
Fitch & Associates, LLC 
2901 Williamsburg Terrace #G 
Box 170 
Platte City, MO 64079 
Attn: President 

-and-

Bryan Cave Leighton Paisner LLP 
1200 Main Street, #3800 
Kansas City, MO 64105 
Attn: Vicki Westerhaus 

Miscellaneous. This Agreement shall be governed by and construed in accordance with the laws of 
the State of West Virginia. This Agreement, including its exhibits, all of which are incorporated herein 
by reference, constitutes the entire understanding between the parties concerning this subject matter 
and supersedes any and all previous agreements between the parties on this subject matter. This 
Agreement may be executed in counterparts, each of which shall be deemed an original and all of 
which, when taken together, shall constitute one agreement. 

This Agreement may be amended or modified by a written instrument executed by Jefferson 
County and Consultant. 

The failure by Jefferson County or Consultant to exercise any right shall not be deemed a waiver of 
any right. The captions of the various sections of the Agreement are not a part of its context and 
are inserted merely for convenience in locating the different provisions and shall be ignored in 
construing this Agreement. 

(signature page to follow) 
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IN WITNESS WHEREOF, the parties, through their respective authorized representatives, have 
executed this Agreement as of the Effective Date. 

FITCH & ASSOCIATES, LLC 

r--::> (.) ,_,,,. 
. K. ,:,,ca-�---·� r c:;,c,,,(_ 

By: __________ _
Roxanne Shanks, President 

CLIENT ORGANIZATION 
NAME 

By:�

Jefferson County Commission 
By its President, Steve Stolipher 
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ExmBITA 

Services 

Jefferson County is seeking to study if the current EMS delivery model is both cost effective and 
operationally optimal. 

Fitch & Associates ("Consultant") will assist Jefferson County in this evaluation by performing consulting 
services with respect to a 360 degree evaluation that looks at everything from operational requirements 
through fiscal solvency and establishes a proforma P&L against which options can be developed from which 
maximum efficiency and optimal effectiveness can be discussed. 

Consulting Services 

The Consultant will provide consulting services to accomplish the following objectives: 

Undertake an organizational and operational effectiveness and efficiency review for the system to ensure all 
options available are considered. This evaluation will include a review of the local environment in which 
the EMS system operates, its staffing, current operations, structure, facilities and equipment and 
performance, to develop future oriented options. At a high level in the assessment phase the county seeks to: 

► Analyze staffing, conditions, and capabilities;
► Recommend the optimal number of equipment and personnel while maximizing efficiency and

effectiveness and eliminating duplication of services;
► Analyze the number, distribution, and location of 3 to 5-years of historical incidents by type and

severity for along with changes and trends in response history;
► Evaluation of policies and procedures that impact operational, financial, or procurement related

activities and/or exposures;
► Analyze the apparatus and resource configuration to meet both current and future projected needs;
► Analyze the current organization, staffing, and management functions and effectiveness;
► Recommend optimal alternatives to control costs while maintaining high quality services that meet

community expectations;
► Identify opportunities for enhanced collaborative efforts, shared services, or contracted services (as

appropriate);
► Assist in developing future oriented reporting tools;
► Compare performance with national recommendations;
► Ultimately the county has to be able to decide what is best for the county.

Timeline and Deliverables 

Consultant is prepared to initiate this engagement upon execution of the Professional Consulting Services 
Agreement. The comprehensive system specifications document is a key deliverable for the project. It embodies 
the clinical, operational, administrative oversight, and financial projections for county to decide on options. 

The Consultant's Primary Team 

Guillermo Fuentes - COO/Partner - Project Lead. Guillermo Fuentes, MBA, has 25 years of emergency 
services experience that spans multiple public safety services and jurisdictions. He has held executive 
positions for more than a decade being named Deputy Chief of Montreal (Canada) EMS in 1999. Montreal 
EMS is the 5th largest municipal ambulance service in North America answering over 300,000 calls for 
service, while in Montreal he was responsible for overseeing 1100 field employees. One of his core duties 
was to manage a 118-person communication center. He subsequently served as Deputy Chief of EMS for 
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Niagara EMS and was responsible for building and staffing a new communications center. He led both 
centers through their NAED accreditation process. 

Mr. Fuentes subsequently served as the Chief Administrative Officer for the Niagara Regional Police 
Service. In this role he was responsible for Information Technology, Human Resources, Records, 
Communication Center, Fleet, and other administrative duties including the finance function. As CAO he 
also served as the CFO overseeing a 150-million-dollar operating budget. 

Mr. Fuentes has worked with Fitch & Associates on a part time basis for eight years and joined the firm full 
time in 2012. He routinely is involved in complex projects. His ability to move between field operations, 
dispatch centers and administrative functions - applying statistical analysis to real life situations makes his 
contribution to projects both complete and practical. He holds a Master's Certificate in Management from 
Tulane University and a Master's in Business Administration from Aspen University. 

Thomas Moore, BS, EMT-P, Senior Associate- Mr. Moore serves as the firm's contract Director for 
University Medical Center EMS in Lubbock, Texas. In addition to on-site management services, he 
coordinates client engagements and assessments and serves as faculty for the Ambulance Service Manager 
and Communications Center Manager certification programs. 

Thomas' areas of expertise include risk management, stakeholder relations, financial analysis, system 
design, operations and technology optimization, data and strategic analysis and public affairs. Prior to 
joining the firm, he served as an Operations Manager a large private ambulance service provider. He also 
provided consulting, risk evaluations, strategic planning, and leadership in a number of markets for mergers 
and startups. He earned a Bachelor of Science in Management from the University of Alabama at 
Birmingham and is currently pursuing an MBA at UAB. 

Other key team members will be involved to support comprehensive and timely accomplishment of the 
project objectives. Additional information about the finn and our team can be found at 
www.fitchassoc.com. 
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EXHIBITB 

Compensation 

Jefferson County shall compensate Consultant for the provision of Services as follows: 
• Professional Service Fee: The Consultant fee shall be a total project rate of $35,000 USO, to be

invoiced as follows: 

o 25% - upon completion of initial data request

o 75% after final report delivered.

• Expenses: Travel and expenses are billed at cost. This project is largely seen as an offsite
project done through zoom and document review.

If, during the term of this Agreement, the scope of the Services to be provided by Consultant is modified or 
Consultant identifies any unforeseen circumstances that will extend the length of the Services, Consultant shall 
proactively discuss such issues with Jefferson County. In such circumstance, the parties agree to discuss in good 
faith any necessary modifications to the compensation and Services provided by the Consultant. 

Consultant shall submit its invoices to: 

ATTN: Jefferson County Commission 
124 East Washington Street 
Charles Town, West Virginia 25414 
Michelle Gordon, Finance Director 
Email: mgordon@jeffersoncountywy.org 

Undisputed invoices are to be paid within 45 days of receipt by Jefferson County. 



DESCRIPTION FUND001 CO. TOTAL 

Gross Wages $394,834.60 $394,834.60 

6.2% Tax Payable OASDI $23,367.12 $23,367.12 

1.45% Tax Payable HI $5,464.97 $5,464.97 

Fed Withholding $34,059.90 $34,059.90 

WV State Withholding $16,038.69 $16,038.69 

PERS Retirement Deduct 4.5% $9,625.25 $9,625.25 

PERS Retirement Deduct 6% $5,315.16 $5,315.16 

Hosp. Pre-Taxed $15,495.00 $15,495.00 

Cancer/ICU Pre-Taxed $586.74 $586.74 

Cancer/ICU Not Pre-Taxed $933.10 $933.10 

Optional Life Not Pre Taxed $1,756.29 $1,756.29 

Christmas Club $4,409.00 $4,409.00 

Wage Attach #1 $502.16 $502.16 

Wage Attach #2 $822.22 $822.22 

Wage Attach #3 $0.00 

DSRS Retirement Deduct 8.5% $6,481.75 $6,481.75 

457 - Nationwide $834.00 $834.00 

4571 - Empower $4,632.06 $4,632.06 

457R- Roth $775.00 $775.00 

MD State Tax $848.21 $848.21 

D/VF $1,863.34 $1,863.34 

VA State Tax $142.30 $142.30 

Colonial(Plus) $47.84 $47.84 

Uniforms $0.00 

Total Deductions $134,000.10 $0.00 $134,000.10 

Net Wages Total $260,834.50 $0.00 $260,834.50 

Payroll Date May 27, 2021 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Angie Banks, Assessor 

Department or Organization: Asessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested -1
st 

Choice: June 3, 2021 

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Date Requested -2
nd 

Choice: Click here to enter text. 

Subject (Wording to be placed on agenda): 

-,.. Request Commission signatures on the Certificate of Oaths for the Real Estate & Personal Property Books -

Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y /N Click here to enter text. 

Telephone for conference call Y /N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text. 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/COMMENTS 

ck here �a 2riter text 





Name: Michelle Gordon, Finance Director 

Stephanie Grove, County Administrator 

AGENDA REQUEST FORM 

www.jeffersoncountywv. orq 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 30 minutes 

Date Requested -1st Choice: June 3, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: 

Subject (Wording to be placed on agenda): 

• Review and Approval of the Hartford Short Term Disability Proposal Options for FY022
• Review and Approval of the Hartford Long Term Disability Proposal Options for FY022
• Review and Approval of the Donated Leave Policy 218, Effective 07/01/2021
• Review and Approval of Health and Welfare Benefits Policy 220, effective 07/01/2021

Please provide the County Commission with a description of your request or presentation, including any background information: 

The Hartford has provided quotes for short-term disability (STD) and long-term disability (LTD). Selected plans would become 

effective 7/1/2021 and proposal rates are valid until 6/26/2021. $80,000 was included in the FY22 budget and we have $57,500 in 

savings from our FY22 health insurance renewal. 

Short-Term Disability-OR Donated Leave 

Short Term Disability Options: 

Fully Insured -

Option 1- 66 2/3 of weekly earnings, maximum benefit amount is $2,000 weekly, day injury commences - 15th day, benefit duration 

is 11 weeks, 2 year rate guarantee. Cost is $45,500. Employer pays 100% of premiums. 

Option 2 - 66 2/3 of weekly earnings, maximum benefit amount is $2,000 weekly, day injury commences - 15th day, benefit duration 

is 11 weeks, 2 year rate guarantee. Employee and employer pay a portion of the premium and we must have 25% participation. The 

cost will also vary based on enrolled employee age and employee to employer contributory percentage. 

Self Insured 

Option 3 - Self Insured- 66 2/3 of weekly earnings, maximum benefit amount is $2,000 weekly, day injury commences - 15th day, 

benefit duration is 11 weeks. Cost is $7,300 per year plus self pay for all claims. 

Donated Leave Policy 218- STD and Donated leave typically serve the same purpose for employees. Donated leave is cost or budget 

neutral in that an employee's salary is already included in each departmental annual budget. No additional cost would be incurred. 

However, providing employees with additional paid leave instead of requiring the employee to take time off without pay means that 

the County would not have budgetary savings as a result of the employee's unpaid status. (NOTE: Draft Policy will be distributed on 

May 20, 2021) 



Long-Term Disability -
Fully Insured -

Option 1- Benefit percentage - 60%, maximum benefit amount is $7,000 monthly (minimum is the greater of $100 or 10%), 90 day 
elimination period, Benefit Duration is based on ADEAI with SSNRA (based on age-varies from 1-5 years), Definition of Disability - 2 
years own occupation, 2 year rate guarantee. Cost is $44,200. Employer pays 100% of premiums. No Employee "Buy Up" permitted. 

Option 2-Core Option for Buy UP- Benefit percentage - 40%, maximum benefit amount is $7,000 monthly (minimum is the greater of 
$100 or 10%), 90 day elimination period, Benefit Duration is based on ADEAI with SSNRA (based on age-varies from 1-5 years), 
Definition of Disability - 2 years own occupation, 2 year rate guarantee. Cost is $20,300. Employer pays 100% of premiums. 
Employee is permitted to "Buy Up" or purchase additional coverage to increase their benefit percentage to 60%. The employee 
would pay 100% of the cost of the "Buy Up". 

Option 3-Class Option- Class I - FT Management, Class II- FT Non-management, Benefit percentage - 60%, maximum benefit amount 
is $7,000 monthly (minimum is the greater of $100 or 10%), 90 day elimination period, Benefit Duration is based on ADEAI with 
SSNRA (based on age-varies from 1-5 years), Definition of Disability - Class I - Own occupation to age 65 and Class II - 2 years own 
occupation, 2 year rate guarantee. Cost is $47,900. Employer pays 100% of premiums. No Employee "Buy Up" permitted. 

Health and Welfare Benefits Policy 220 - Attached. New policy to better define health and welfare benefits offered to employees. 
NOTE: This policy may need amendments based on the approval or denial of STD, LTD or Donated Leave being made today. 

Is this a funding request? 
If so, how much? 

Y/N res 
$ $10,000-100,000 

Provide exact financial impact/request: 
$80,000 was included in the FY22 budget and we have $57,500 in savings from our FY22 health insurance renewal. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• Motion to accept OPTION _____ for the short term disability insurance plan from The Hartford Business
Insurance

• Motion to accept OPTION _____ for the long term disability insurance plan from The Hartford Business Insurance
• Motion to approve Donated Leave Policy 218 effective 7/1/2021 with no amendments/ as amended
• Motion to approve Health and Welfare Benefits Policy 220 effective 7/1/2021 with no amendments/ as amended

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information: 
Email address: 

Projector Y /N NO lnternet/Wi Fi Y/N NO Telephone for conference call Y/N NO 

Phone Number: 
FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



A Proposal of Employee Benefits from The Hartford for the 

U.S. Employees of 

Jefferson County Commission 

Administrative Service Only (Short Term Disability) 

Presented by: 

Millenium Insurance Group 

Proposal valid until: June 25, 2021 

C 2021 by The Hal!fon1 Crass/ficalion Non-Conlident,al No parr of lhis document may be reproduced pubHshed or used w1lhoul /he permlss,on of The HallfDIT1 



Short Term Disability 

Class Description(s): 
All Active Full-time Employees 
Full Time Eligibility: 30 hours per week

�� 

Feature Descrlntlon 

PLAN TYPE Sci f-msured STD 

CLAIM SERVICE LEVEL Advice to Pav (ATP) 

BENEFIT SCHEDULE 66 21) ofWcckll' Earnings 

MAXIMUM BENEFIT AMOUNT $2,000 Weekly 

DAY INJURY BENEFIT COMMENCES 15th day 
- -

DAY SICKNESS BENEFIT COMMENCES 15th dav 
-

BENEFIT DURATION 11 Weeks 
----- --

FIRST DAY HOSPITAL Non Included 

COVERAGE BASIS Non-Occuoat1onal 
·---

EM PLO YEE CONTRIBUTION None 

PARTICIPATION REQUIREMENT 100% 

Administrative Services Only Short Term Disability (ASO STD) 

Standard Services Summary 

The following outlines the standard services provided to ASO STD Contractholders. In conjunction with 
the "Selected Services", described following this section, constitutes the proposed array of services. The 
final, signed Service Agreement between the parties, if any, shall control. This list represents the 
available services only, and is not an agreement to provide the services listed herein. 

Please Note: Some features may have qualifications for availability. These will be indicated within the 
document where appropriate. 

Features I 

Eligibility Verification 

Submission 

Attending Physician 
I 

Information 

Claim Management 

Transition 

Description 

On-line certification process or electronic eligibility using our 
format preferred; verification of eligibility via telephone or fax 
accepted. 

Telephonic: Standard toll free number (available to employers with 
50+ employees only) 
Online: Via The Hartford's dedicated consumer benefits website. 
Paper: May be mailed or faxed. 

Standard process: The Hartford will seek to obtain medical 
information by contacting the claimant's attending physician within 
24 hours after fihng of the claim. We will follow up with a second 
call the next day, if necessary. In the event the physician has not 
responded to our requests for information, the examiner will contact 
the claimant on the fifth business day to ask him or her to have the 
physician call us to provide the necessary information 

Specified through the "Selected Services" and "Optional Services" 
menus. 

STD/LTD transition: For cases with both STD and LTD, a 
"midpoint" evaluation is conducted to assess potential for LTD. 
Please Note: This service is not applicable to CA VDI plans. 
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Communication of Decisions 

Status Inquiry 

Additional 

Decisions: 
• If The Hartford is paying the benefits, approvals are

communicated via Explanations of Benefits (EOB) and a
phone call to employee with automated e-mail copy of the
EOB going to the employer

• For "Advice to Pay" cases where The Hartford is not issuing
payments:

o The employer is called for approval
o The employee receives a letter

• In either instance, denials are communicated via a letter to
employee; employer receives a copy of the denial
notification.

Multiple status inquiry mechanisms: 
• Interactive Voice Response (IVR): telephone-based vehicle
• Daily Activity Reports (DAR): e-mail
• Self-service website for employers
• Self-service website for employees

As selected under the "Selected Services" menu. 
For ASO with Payment cases, flexible funding option(s): 

• Flexible method (ACH debit or credit).
• Flexible frequency (bimonthly, weekly, or monthly)
• Standard funding activity reporting
• Standard paper report, faxed to employer
• Monthly Banking Activity reports, mailed to employer

ASO STD Proposed Quote for 1 

I 
$3.43 per employee per month • Base per employee per month (PEPM) fee includes all

the Standard Services listed above and all the Selected
1 The above per employee per month 

Services listed below.
(PEPM) fee is based upon a service 
expectation on a quoted number of • Optional Services chosen (below) will increase the cost

covered lives of 177. These lives will of this program.

be used for billing purposes. The 
Hartford reserves the right to adjust 
the sold PEPM fees based on a 
deviation in the quoted versus billable 
lives. 

Rate Guarantee Period: • The Rate Guarantee Period is subject to the terms and
conditions of the Service Agreement regarding

2 Years substantive changes.
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ASOSTD 1 
Selected Services 

(included in base per employee per month fee displayed above) 

Where noted below, employers can choose from the specific selected service offerings. 

Selected Services: Description: 

Claim Services • Clinical telephonic claim intake and online claim reporting .
• Review claims for restrictions and limitations based on the

definition of disability.
• Ensure that the employee's absence from work is supported by

medical information and meets the definition of disability of
the plan.

• Provide ongoing rehabilitation and clinical case management
services on claims that will benefit from such involvement.

• Provide Return-to-Work coordinator services on claims that
will benefit from such involvement.

• For Advice to Pay (ATP) offering, we are evaluating and
managing each claim (we are not calculating the benefit
payable or issuing a payment to the claimant).

Appeal Acknowledgement The Hartford will receive the appeal letter, and forward the letter 
and complete claim file to the Contractholder. The Hartford sends 
claimant an acknowledgement letter only. The Hartford has no 
involvement in the appeal determination. 

Waiver of Plan Document or The standard offering provides no plan document or program 
Program Description Services description writing services. We will use the Contractholder's 

current plan document or program description to administer the 
claims under this Service Agreement. You must provide your plan 
document or program description prior to the effective date of the 
Service Agreement. 
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ASO STD 1 
Optional Services (Additional Costs Required) 

"Optional Services" allow an employer to select additional services and features, as part of their ASO 
STD Agreement, which they feel are appropriate. These are optional and will have an impact on the 
overall cost of the plan. 

Optional Service Descriptions: 

Appeal Assistance. The Hartford will agree to 
assist the Contractholder with denied claims on 
appeal. This will include one written 
recommendation to the Contractholder based on 
the information available within the timeframes 
specified within the Service Agreement. 

Appeal Assistance and Communication. The 
Hartford will agree to assist the Contractholder 
with denied claims on appeal. This will include 
one written recommendation to the Contractholder 
based on the information available within the 
timeframes specified within the Service 
Agreement. In addition, The Hartford agrees to 
communicate, in writing, the Contractholder's 
appeal decision to the claimant on behalf of the 
Contractholder when that decision is received 
within the timeframes specified in the Service 
Agreement. 

Additional Fees Required: 

$.10 per employee per month, for either the 
"Appeal Assistance" or the Appeal and 
Communication" service options. 

Plan Document or Program Description Writing $0 flat fee. 
Only. 

Adapt our standard plan document or program 
description to Contractholder's Plan or Program, with 
up to two subsequent versions to clarify intent. 
Document sent to Contractholder in PDF form to 
facilitate posting on company intranet or printing by 
Contractholder. 

Plan Document or Program Description Printing, 
Minimum cost of a$ J ,000, with additional charges 

only available with Plan Document or Program 
as applicable. 

Description Writing services. 

We will print an amount of booklets equal to 120% 
of the number of covered lives. 

Takeover Claims 

The Hartford will agree to evaluate claims incurred 
prior to the effective date of the Service Agreement, 
based on all required information being presented to 
us no later than two weeks prior the case effective 
date. 

$250 per open/active claim. 
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Run-Out Claims 
For the defined period of time, we will continue to 
evaluate claims after the agreement has terminated. 

1$250 per open/active claim.

Customization beyond our standard offerings for Billed at an hourly rate of $250. 
claims process and reporting 

!Standard Outbound or Inbound File Feeds (for
customers with> 1,000 lives).

Cost per file is $1,500, $6,000 or $9,000 depending 

1on selected standard or inbound outbound file feed 

Outbound or inbound file feed customization (non­
standard feeds) will be subject to a 
feasibility/requirements review and approval by The 
Hartford. 

Preliminary time/cost efforts will be evaluated as part 
of the sale; however, this is subject to change as part 
of ongoing implementation discussions and defining 
the needs. 

!outbound file feed customization (non-standard
feeds) billed at an hourly rate of$250.

Telephonic Intake without eligibility Telephonic intake without an eligibility file will be 
offered for an additional fee. 

�on-ERISA 
[
Groups not subject to ERISA will be charged an 

[ _
additional fee. 

�-------------------�---
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Assumptions 

The following are assumptions upon which this proposal is based: 

1 . The effective date of this case wi II be July I, 2021. 
2. Proposal and rates are valid until June 25, 2021.
3. Rates assume a SIC code of 9111.
4. Quote assumes a Situs State of WY. The Hartford standard filed contract language applies, subject to

state exceptions. If specially drafted contract language is approved by Underwriting, then it is subject
to approval by the Department of Insurance.

5. ASO products cannot be sold stand-alone and requires a collateral line of fully insured coverage.
6. Assumes employees must be actively-at-work on the effective date and the deferred effective date

provision applies.
7. The enrolled census information must include coverage election amounts, and be within I 0% of the

census data used to develop this quote.
8. The Hartford reserves the right to re-price:

• if the sold plan design differs from the proposed/quoted plan design
• for changes in State or Federal Insurance regulations
• if a material misstatement of the information provided in the RFP, bid specifications, claim

experience, or plan of benefits is discovered post-sale
9. If any contributory lines of coverage are sold, a 45-day Grace Period will apply to all lines of

coverage. I f only non-contributory lines of coverage are sold, a 31-day Grace Period will apply.
10. The Hartford assumes no liability to extend coverage under severance agreements unless reviewed

and approved by Underwriting in advance.
11. Contract language and standard benefits approved by The Hartford Life & Accident Insurance

Company will be used for all insured contract and employee booklet communication material.
12. The Disability definition of earnings includes Base Annual Earnings and Pre-Disability Earning.

Overtime pay and target income is not included.
13. The Hartford's standard policyholder reporting package and frequency applies.
14. We assume all eligible employees are U.S. citizens or U.S. residents, working in U.S. locations or are

Accepted International Employees.
Accepted International Employees are:

• U.S. Expatriates (U.S. citizens employed by a U.S. company, who live and work outside the
U.S. on temporary assignment) or

• Third Country Nationals (non-U.S. citizens employed by a U.S. company and who work in a
country other than their own) or

• Canadian Local Nationals (Canadian citizens working in Canada),
who have met the full time eligibility requirements, are paid on the U.S. payroll, and do not work in 
countries subject to sanctions programs administered by the US Department of the Treasury's Office 
of Foreign Assets Control (OF AC). 

15. We assume the company has been in business for at least 2 years. If otherwise, additional
underwriting approval will be required prior to sale.

16. Assumes claims incurred prior to the effective date of the contract will be the liability of the prior
carrier.

17. Assumes the plan of benefits is subject to ERISA regulations.
18. Quote assumes 1 Contract/Booklet, 1 Bill Unit, and 1 Experience Unit.
19. The employer pays the cost of Non-Contributory Short Term Disability coverage on a pre-tax basis.
20. Coverage for Retirees is not included.
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Deviations 

Our proposal reflects our standard product and, consequently, may deviate from the features and/or plan 
designs that you requested. Accordingly, please review our proposal carefully, as we have not identified 
specific areas where our proposal deviates from your request. Please note that this proposal does not 
constitute a final offer or agreement, and it is only a summary of the benefits offered to your company. 

The rates and costs shown in this proposal are based on the information provided. Rates may be affected 
by the actual enrollment (and transferred business information) provided. Please consult with the 
Producer regarding all terms and conditions in this proposal. 
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Please note the following descriptions that further explain some of our benefits and features. The 
descriptions are based on our Standard Language. The benefits shown below are available in most 
states, however, please be aware that state variations may apply. 

General: 

K:ustomer Support and Online Self-Service Capabilities 

We're committed to providing best-in-class service to our customers and their employees. That's why 
we offer online capabilities designed to save time and make it easier to manage your group benefits. 

Employer Portal 
Our employer portal is a secure, mobile-responsive site where employers can quickly obtain plan 
information and transact business to help reduce administrative burden. We continually work to enhance 
the site's capabilities to make it more responsive to your needs. Through our portal, you are able to access 
such features as: 

• Electronic billing
• Reports (available in either PDF or Excel)
• Medical underwriting status for evidence of insurability
• Claim status inquiry
• Booklets
• Administration kits with forms specific to your coverage(s)

Employee Portal 
Our employee portal is a secure, mobile-responsive site where employees can manage their claims, 
payment information and more. Your employees can access this site at any time to: 

• Submit disability claims and leave of absence requests.
• View claim and payment status.
• Check their medical underwriting status for evidence of insurability.
• File an STD claim in place of telephonic submission (if your plan offers this coverage).
• Start an LTD claim.
• Upload and view documents from mobile or desktop.
• Registered users can access forms specific to your plan's coverage(s).
• Obtain information on coverage overviews and frequently asked benefit questions.
• Enroll in direct deposit for their claim payments.
• Manage their preference for alters/notifications - email and text.

Additional Support from our Customer Solutions Center 
Questions or services that cannot be handled on line can be addressed by our Customer Solutions Center. 
Our skilled representatives, who are familiar with your case, are available Monday through Friday from 
8 a.m. to 8 p.m. EST at 1-800-523-2233 and provide support to new and existing customers. 

Local Service Representatives 
If our Customer Solutions Center representatives can't assist you with your request, they'll be glad to 
put you in touch with a local service representative. 
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Commissions and Other Payments to Producers 

Note to Producers: We are changing the way that we administer flat commtsstons. Flat 
commissions will continue to be an alternative to graded commissions. For all proposals with a flat 
commission, the policyholder must receive the services listed in Schedule C or E of the 2015 Group 
Insurance Producer Agreement, which are available to you on our website 
http://thehartford.com/group-benefits-producer-compensation and on the Producer View website 
at www.ProducerView.com. 

The Hartford compensates producers for the sale and service of our products. In most cases, producers are 
paid a Commission, which is either a graded or fixed flat percentage of the premium and is incorporated 
into the premium rate(s). In addition, producers may be eligible for various types of Other Payments. 
Other Payments are incurred as general operating expenses of The Hartford and will not be directly 
charged to any policy issued as the result of this quote. 

Commissions and certain Other Payments are paid pursuant to the Hartford's Group Insurance Producer 
Agreement ("GIPA"). Quotes based on fixed or flat percentage Commissions reflect services provided by 
the producer to the policyholder. We rely on the producer to determine that these Commissions are 
supported by services described in the GIPA. The Hartford reports Commissions and Other Payments on 
the annual Schedule A Worksheet provided to policyholders in accordance with applicable law. 

For additional information regarding eligibility for Commissions and Other Payments and terms and 
conditions relating thereto, please review our website http://thehartford.com/group-benefits-producer­
compensation or contact your Hartford representative. Producers may also access the GIPA on Producer 
View$). 

This quote includes [no] commissions. 

The Hartford® is The Hartford Financial Services Group, Inc. and its subsidiaries, including Hartford 

Life and Accident Insurance Company, which provides administrative and claim services for employer 

leave of absence programs and self-funded disability benefit plans. Home Office is Hartford, CT. 

This document outlines in general terms certain benefits and services that may be afforded under a 

Hartford policy or service contract. In the event of a conflict, the terms and conditions of the policies and 

contracts prevail. All Hartford policies and services described in this document may be offered by one or 

more subsidiaries of The Hartford Financial Services Group, Inc. 
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A Proposal of Employee Benefits from The Hartford for the 
U.S. Employees of 

JEFFERSON COUNTY 

COMMISSION 

Short Term Disability and Long Term Disability Insurance 

Presented by: 

Millenium Insurance Group Incorporated 

Proposal valid until June 26, 2021 
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JEFFERSON COUNTY COMMISSION 

Class Description(s): 
All Full-time Active Employees 
Full Time Eligibility: 30 hours per week 

Feature 

Plan Type 
Bc�edule 
\i<1."'11um Bencfi�mount 
Dav lnJury Renefit Commences 
Da\ Sickness Dcnclit Commences 
Benefit Duration 
l-lrst Dav Hosp1t_af __ 
D:lini11on Of D1snb1hty 

D1�nbled And Working f!e!:l_cfit h1m1uln __ 

Benefit Commencement Option 

Short Term Disability 

Option 1 

--------1-.-D-r-�-n-'�tion 

foull} Insured 

66 2 3% of Weeki}'. Eamina,, 
.,.---
_g,.ooo Weet,.l,r 

tl5thda 
15� 

j 11 WceJ.s 

Not Included 

_Includes Disabled and Worl.mg D1sab1lll� Benefit 

Standar.!!_ 

Included (Can sa11sf} Benefit Conuucncc Period wnh du)� ol' 
Total� Disabled and W�kin1n 
Non-Occupauonul 

t 
Co, crn11c Basis 
Coverage Continuation During_ Fanul� Medical Lea1•c 

Emi!!.Q)er Par11c1J:!ales In Worker's Compensation 
Oflset Salarv Contmuallon/Sicl.. Leuvc 

Included 
Yes 

Dollar tor Dollar 
J Em levee Contnbuuon 

lniUal Rate Guarantee Period 
Pnr11c1p.i11on Rc9.uuemcnl 
I ICA Mutch Seo 1cc 

Covrragc Nu or Lil cs 
Catc2ory/Chm 
STD 177 

Rate Basis 

Non-Contributorv 
2 Years 
I 00% of Eligible Emplo ccs 

J Not lnduded 
Rate Summa"l'. __ 

Volume 

SO 32 Per S 10 Of Wccl.1\ Benefit 118.462 97 
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JEFFERSON COUNTY COMMISSION 

Short Term Disability 
Option 2 

Class Description(s): 

All Full-time Active Employees 
Full Time Eligibility. 30 hours per week 

Fralurc 

Plan rvpc 
Ucnelit Sci cdulc 
Ma.�1mum Bcnelit Am 

Da ..l!!J!!!Y Benefit Commences 
Day S1cl..11css Bene ht Commences 
Bene lit DurJII n 
first Dav I lospital 
Dclimuon Of Dis b 11 

Disabled And Worl..mg Bcnclit �ormula 
Bendit CommcnLcn cm Option 

Pre-E"s11ng Cond111 n tmn 

Covcrag� lluSJS 

CO\crage Contmuallon During I amil) Medical l cave 
l·m lo er Part1ciI!_ates In Worl..er's Compensation 
Offset Salary Continuu11on/S1ck Leave 
r.ml!IO}Ce Contnhuuon 
[nrollmcnt Ty I! 
lmhul Rate Guarantee Penod 

Par11e1p_a11on Rcquirem� 

I rICA Match Scrv1ct 

C'ovcrRgc 
Ca teeory/Clnss 

l'io of Lin.1 
TRD/ 

Rttte Basis 

I Dcscri�lion 
rullv Insured 
66 2/3�, ofWecl..ly Eammi:s 

� S2,000 Weeki) --
_ 15th da\ 

15th da) 
11 Weeks 
Not Included 

Includes Disabled and Workmt D1sab1h.!} Ocnclit 
Standard 

Included (Can sahsly Benetit Commence Penod with days of 
rotal or Disabled and Worl..ing) 
L1m11at1on • Ma."mum Duration oflknclits is 4 \\ eeks II Pre­
existing Condition L1mitat1on applies Look-baekrrreatmem 
I rec/Insured 3/3/12 months 
Non Occupallonal 
Included 
Yes 
Dollar lor Dollar 

I Contnbuto;- -
frad111onal EOI ( ,\nnual Enroll111�nt l' 

2 YcJr� 

25%ol Ehgtble l:mployecs 
Not Included 

Rate Summary 
Volumc(TBD) 

STD Per SI 0 Of Wee�I) Bene lit 
I Stepped 

UNDER 25 so 479 1 
l __ - --- -

f_- -

25 • 29 S0.614 

t _JO• 34 so 772 

)5 -39 so 411 
j 40-44 so 395 1 

45. 49 so 424 

f.50 • 54 so 491 
55 • 59 so 61 
60- 64 so 722 ,-----
65 AND UP so 807 

2 Assumes a scheduled enrollment pcnou and standard �v1dence ofinsurab1hty requirements apply for late entrants (employees who ,,ere prcvmu�I} 
eligible for coverage who dtd not enroll within 31 days of the date they were miuaJI� eligible) nnd for mcrenses m C0\'erage 
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JEFFERSON COUNTY COMMISSION 

Class Description(s): 
All Full-time Active Employees 
Full Time Eligibility: 30 hours per week 

Long Term Disability 
Option 1 

-------------

I 
Feature 

Benefit Perccn1ogc 

I
. Ma:1.1mum Monlhl.t Benefit 
. MJmmum MonU1ly 8cncli1 

I Descriptionr 
60% 
S7.000 
Greolcr ofSIOO or 10% 
90 Oats E hmmat1on Pcnod 

Benefit Durauon ADFA I \\1th Social Securiti Normal Rcurcmenl Age• I. Definition Or D1�ab1h!l

. Earnings Loss I rem Duy I 
Return Tu Worl.. lncenllve AJ!11lics 

Integration Method 
Social Sccun11· omct 

, Pre-[x1sllnl! Cond11ton L1munt1on 
I Tal..cover Pro,· 1S1on 

/ MenLOI Illness L1milahon 
Substance Abu� l.imitallon 
Spcctlicd Cond111on L1m11a11on 
ramil • Care Crcdu 

Work11loce Modilicauon Benefit 

I Rchabth!!J,llon Pan1cipation Requirements 
Recommended Treatment Requirements 

Sumvor Income Benefit Ophon 

Emplo,-cr Purticiputc, In \Vari.er'� Com.11.ensauon 
EmJ!!!!)'ee Contnbuuon 

� Panicipuuon Re uircmem 
FICA Match Semcc 

�

lmtJ!!LRnlc GuaE3!!_te_E Pcnotl 

ovrrage \ Nn of Lives 
11 tegory/Class ! 

R:ite l3asis 

2 Y CD� Own Occupat10n 
Included 
Yes 
Ll1rcct 

Family 
Look-buclJlnsurcd 3/12 months 
None 

2<1 Month Outpullent 
24 Month Outpaucnt 
24 "1onth Limi1at10n 
Included 
Included 
Included 

I 
Included 
3 Times Last Monthly Net Benclit 

Yes 
• Non-Contributory 

I oo•. al Ehg1blc l:m11lo;ccs 
Included 

2 Vcors 
Rate Summ11ri 

Volume I\Jonthly Premium 

LTD 177 SO <IH Per$ I 00 Of Covered 
s� 

766 176.88 SJ 67 65 

•Reminder Compliance ,�1th I\Dl:.A is U1c rc�ponsihility or the Empie} er Picas.: consult} our legal counsel 10 determine 111h1scutbacl.. schedule 
cemphe, with ADEi\ guidelines 
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JEFFERSON COUNTY COMMISSION 

Class Description(s): 
All Full-time Active Employees 
Full Time Eligibility: 30 hours per week 

Long Term Disability 
Core Option for Buy Up 

f future __ --------------
! Benefit Percentaee 

Description 

Maximum Monthl) Benefit 

I Minimum Monthh Benefit 
J:.hn11nat1on Pcnud 

40% 
S7.000 
Grcatcr_Q[SI� 10% 

90 Dnvs 
D�nc fit Duration ADFA I with Social Sccuril) 'llormal Retirement Ag�-
IJefimuon Of D1sab1lit\ 
EarmnJ!s Lo�s From Da} I 
Return To Worf.. lncenllvc Apphcs 

lntegr.itiun Method 

Social Secun!} Offset 
Pre-Ex1st1n1t Condniun L1m1tauon 
Takeover Prov1s1on 
Mental Illness L1mllnt1on 
Substance Abuse I 1m1tallo!! 
S ec1fied Cond1t1011 Lnmtauun 

t 
-

I Famil\ Care Cr�it 
Worf.. lace Mod1fica1Jon Bcnclit 

, Rehab1lnatmn Paruc1 ation Rcguiremenls 
Recommended T rcatmcnl Rc11uiremcnts 
Survivor Income 13cnclit O12tion 

! Emplo)cr Participates In Worf..er's Compensation 
Ern.11!0\ cc Contribution 
Part1c1pat1on Rcqu 1rcmcnt 
FICA Match <;erv1cc 
lnitrnl Ra1c Guarantee Period 

2 Years Own Occupsuon 
Included 
Yes 

Direct 
Famil:,, __ 
Look-bacf../lnsurcd 3/12 months 

1 None 

t 2o! Month Out11eucnt 
24 Month Outl!allcnt 
�4 Month L1mitat1on 
Included 
Included 
Included 
Included 
1.1l_m_!_S Last Monthl1 Net Bene lit 
VC:L 

, N.Q.n-Cuntrihi!!!!_!! 
100•.urEh 1ble Eml!IO}�es 

Included 
2 Years 

RatcSumman: 

Co\Crage 
Catceon/Class 
LTD 

l\o of Lives Rate Basis 

177 $0 22 Per SI 00 Of CO\ cred 
Salary 

Volume Monthly Premium 

766,176 88 

•Reminder - Compliance with ADEA is the responsibility of the Emplo;cr Please consult your legal counsel to determine if this �utbacl.. schedule 
complies with ADEA guidelines 
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Class Description(s): 

JEFFERSON COUNTY COMMISSION 

Long Term Disability 
Option 3 

Class 1: All Full-time Active Employees who are Management Employees 
Full Time Eligibility: 30 hours per week 
Class 2: All Full-time Active Employees excluding Management 
Other Eligibility: 30 hours per week 

Feature 

Benelit Pcrcentat?e 

M11J11mum Monthly Benefit 
Mm1mum Monthll Benefit 
l::l1mmat1on Period 

DescriJ!lion 

60% 

S7.000 

Greater of$100 or _!_0% 

90 Da s 
Benefit Duration 
Definition or D1sab1l,t) 

A Df-A I 11 Ith Social Secunt} Nonnal Rot11cmcnt Age• 

Class I O" n Occupation to Age 65 

Earnm!!� Loss From Da1 I 
Return To Worl.. Incentive A[!(llies 
Integration \<fethod 

�ocml �ecun!) onset 
Pre-E.'1st111 Cond1t1un L1m1tat1on 
T Jheover Prov,�mn 
Mental Illness Lim1totmn 
Substance Abuse L1m1tat1on 
Specified Condition I 1m1tat1on 

I Fmnily Care Credit 
Worl.Qla1.c Mod1ficot1on Benefit 

I 
Rehab1htauon Pan1c1pauon Re9.u11cments 
Rccommc11dcd Treutment Requirements 

I 
Sun 1vor Income lknelit Option 

Cmplo}er Panac1�ates In Worker's Compensation 

j_Fmplo)ce Contnbuuon 
l'urllcl allon Rcquircmclll 
FICA Match Service 
I ini� Rate a--:-arantce Period 

Cla.�� 2 • 2 Years O11n OccuQallon 
Included 
Yes 
Direct 
Family 
Lool..-baclJlnsurcd 3/12 months 
None 
24 Month OulJ?.�licnt 
24 Month Outpatient 

Class I - None 

I 
LlilSS 2 • 24 Month L1m1tat1on 
Included 
Included 

J 1ncluded 

Included 
3 Times Lost Monthl1 Net Benefit 
Yes 
Non-Contnbutur) 
I 00% of E�1�1blc bml!lorces 
Included 
2 Years 

I '\io:; Lives 
j 

Rote D11sis 
Rate Summa..!) 

l 
i\lonthly Premium 

$).984 12 

Cll\crage 
Cn ll'!:l!.!!\'/Class 

L
O ,Compn�ue 177 $0 52 Per SI 00 Of Covered 

�Sala_" 

Volume 

766 176 88 

"Reminder· Compliance with ADl::A 1s the respons1b1lily of the l::mplo)er PleJse tansult your legal counsel to dclcnmnc 1f th,� cutbacl. schedule 
complies wnh AD!:A gu1d.:lines 
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JEFFERSON COUNTY COMMISSION 

Long Term Disability Core Buy Up 

Class Description(s): 
All Full-time Active Employees 
Full Time Eligibility: 30 hours per week 

Feature 
Bu)-UP Benclit Pere�t 

1
60% 

$7,000 

90 ..Q9s 

· J!!!l'•UJ! Ma.l1mum lknelit 

Bu Up 6hmma11on Penod 
13111-IJ11 _!!enelit Duration 

Bu -Up O.:limtmn Q!__D1sab1h£, 
Employee Contnbut1011 
Enrollment f}p� 

ADEA I "nh Social Security Normal Retirement Age• 

T;y�"dl'S O\\n Occupation 
Contnbutol) 
Tradu1onal EOI i Annual Lnrollmcnt )2 

Pnrt1c1 at1on Re11uiremcnl 2s•1• of l:.hg1ble EmQlo��s 

Bu -U11 Earnings I oss from Du I _____________ .__N�o-'--t ""ln-'-c_lu�d_ed'--

Rate Su'!!_mnl} 
Coverugc 

J 
"o or Li\·cs Rntc BHsis Vnlumc(l BD) 

Carceory/Clo�s . (TBD) 
LlD Per SI 00 Of Covered Sala!} 

i
�l'pcd 

'-
UNDl:R 25 ..!Q_ 07) 

I 25 - 29 so 094 

bo-34 $0 156 

I 35-� so 264 

_t_ 40 - 44 $0 456 

j I , 45 • 49 \0 7)2 I 

f- -i=-50 • 54 $0 99 
--

--------

55 • 59 S1 06 

60- 64 so 733 

65 AND UP so 621 

Monthly Prcmiumn BD) 

I-
I 
I 

f� 
-· -- ----
---· 

--1

r 
- ·]

•Reminder• Compliance with ADEA 1s the respons1b1hty ol the Employer Please consult your legal counsel to determine 1f1h1s cutbac� schedule 
complies wnh ADCA guidelines 
2 Assumes a scheduled enrollment period and standard evidence ofmsurab1hty requirements apply for late entrants (employees who were previous!) 
eligible for co,ernge who did not enroll within 31 days of the date they were inuially eligible) and for increases in coverage 
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JEFFERSON COUNTY COMMISSION 

Qualifications and Assumptions 

With this rate structure the employer may be electing to partially support employer paid coverages with 
the rate for the employee paid coverages. This means that premiums paid for one coverage may cover the 
cost of another coverage under the Plan. When we quote rates with such partial support between the 
employee paid and employer paid coverages we do so with the understanding that the employer and 
employee coverages are part of a single ERISA plan sponsored by the employer and that the employer has 
detennined that the rate structure is consistent with infonnation provided to employees and with its 
ERISA obligations. If this understanding is not accurate, please contact us. 

Age Reduction: The employer is responsible for making sure that the offer of insurance to employees 
under its Benefit Plans complies with the Age Discrimination in Employment Act (ADEA). This quote 
may include reduced coverage for older workers based on age reduction tables. The Hartford offers a 
variety of age reduction tables so employers can choose the ones that work best in their Benefit Plans. 
Please consult your legal counsel to detennine whether ADEA applies to your Benefit Plans and, ifso, 
whether your Benefit Plans comply with ADEA and other applicable laws. 

The following are assumptions upon which this proposal is based: 

I. The effective date of this case will be July I, 2021.
2. Proposal and rates are valid until June 26, 2021.
3. Rates assume a SIC code of 9111.
4. Quote assumes a Situs State of WV. Hartford standard tiled contract language applies unless

approved in advance by Underwriting. State filings or specially drafted contract language is not
assumed in the quoted rates.

5. Assumes a fully insured. non-participating, non-dividend eligible funding arrangement, unless
otherwise specified.

6. Assumes employees must be actively-at-work on the effective date and the deferred effective date
provision applies.

7. The enrolled census information must include coverage election amounts, and be within I 0% of the
census data used to develop this quote.

8. The Hartford reserves the right to re-price:
• if the sold plan design differs from the proposed/quoted plan design
• for changes in State or Federal Insurance regulations
• if a material misstatement of the information provided in the RFP, bid specifications, claim

experience, or plan of benefits is discovered post-sale
• if the quoted minimum enrollment threshold is not met

9. The Hartford reserves the right to change the plan to comply with state mandated benefits, including
charging additional premium for such changes, if applicable.

10. Ir any contributory lines of coverage are sold, a 45-day Grace Period will apply to all lines of
coverage. lfonly non-contributory lines of coverage are sold, a 31-day Grace Period will apply.

11. Assumes Military Leave of Absence is 12 weeks.
12. The Hartford assumes no liability to extend coverage under severance agreements unless reviewed

and approved by underwriting in advance.
13. Contract language and standard benefits approved by The Hartford will be used for all insured

contract and employee booklet communication material.
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JEFFERSON COUNTY COMMISSION 

14. The Disability definition of earnings includes Base Annual Earnings and Pre-Disability Earning
Overtime pay and target income is not included.

15. The Hartford's standard policyholder reporting package and frequency applies.
16. Quoted rates are based on all coverage lines being sold as a package.
17. We assume all eligible employees are U.S. citizens or U.S. residents, working in U.S. locations or are

Accepted International Employees.
Accepted International Employees are:

• U.S. Expatriates (U.S. citizens employed by a U.S. company, who live and work outside the
U.S. on temporary assignment) or

• Third Country Nationals (non-U.S. citizens employed by a U.S. company and who work in a
country other than their own) or

• Canadian Local Nationals (Canadian citizens working in Canada),
who have met the full time eligibility requirements, are paid on the U.S. payroll, and do not work in 
countries subject to sanctions programs administered by the US Department of the Treasury's Office 
of Foreign Assets Control (OFAC), Afghanistan, Algeria, Chad, Chechnia, Columbia, Democratic 
Republic of Congo, Iraq, Israel, Saudi Arabia, Somalia, Sudan (South of lat. IO deg. North), Japan, 
Russia, Philippines, l.ndonesia or the Canadian provinces of British Columbia, Manitoba, 
Newfoundland/Labrador, Northwest Territories, Nunavut, and Saskatchewan. 

18. We assume the company has been in business for at least 2 years. If othe,wise, additional
underwriting approval will be required prior to sale.

19. Assumes claims incurred prior to the effective date of the contract will be the liability of the prior
carrier.

20. Employees are required to complete Hartford Enrollment fonns. All others must be approved by
underwriting in advance.

21. Late entrants are required to provide Evidence of Insurability to enter into the plan at any coverage
level/amount, unless othe,wise noted.

22. All enrollment materials, which include enrollment fonns and brochures, must be reviewed by
Underwriting prior to the enrollment date. This includes material prepared by The Hartford or any
other source.

23. Assumes the plan of benefits is subject to ERISA regulations.
24. Quote assumes I Contract/Booklet, I Bill Unit, and 1 Experience Unit.
25. The Disability Core/Buy-up billing methodology assumes premium payment from first dollar of 

covered salary for both the Core and Buy-up plans, unless otherwise specified.
26. The employer pays the cost of Non-Contributory Long Term Disability coverage on a pre-tax basis.
27. The employer pays the cost of Non-Contributory Short Tenn Disability coverage on a pre-tax basis.
28. LTD Employee contributions are on a post-tax basis.
29. STD Employee contributions are on a post-tax basis.
30. Coverage for Retirees is not included.
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JEFFERSON COUNTY COMMISSION 

Deviations 

Our proposal reflects our standard product and, consequently, may deviate from the features and/or plan 
designs that you requested. Accordingly, please review our proposal carefully, as we have not identified 
specific areas where our proposal deviates from your request. Please note that this proposal does not 
constitute a final offer or agreement, and it is only a summary of the benefits offered to your company. 

The rates and costs shown in this proposal are based on the information provided. Rates may be affected 
by the actual enrollment (and transferred business information) provided. Please consult with the 
Producer regarding all terms and conditions in this proposal. 
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JEFFERSON COUNTY COMMISSION 

Please note the following desca;ptions that further explain some of our benefits and features. The 
descriptions are based on our Standard Language. The benefits shown below are available in most 
states, however, please be aware that state variations may apply. 

General: 

Customer Support and Online Self-Service Capabilities 

We're committed to providing best-in-class service to our customers and their employees. That's why 
we offer on line capabilities designed to save time and make it easier to manage your group benefits. 

Employer Portal 
Our employer portal is a secure, mobile-responsive site where employers can quickly obtain plan 
information and transact business to help reduce administrative burden. We continually work to enhance 
the site's capabilities to make it more responsive to your needs. Through our portal, you are able to access 
such features as: 

• Electronic billing
• Reports (available in either PDF or Excel)
• Medical underwriting status for evidence of insurability
• Claim !.tatus inquiry
• Booklets
• Administration kits with fonns specific to your coverage(s)

Employee Portal 
Our employee portal is a secure, mobile-responsive site where employees can manage their claims, 
payment infonnation and more. Your employees can access this site at any time to: 

• Submit disability claims and leave of absence requests.
■ Vie\, claim and payment status.
■ Check their medical underwriting status for evidence of insurability.
• File an STD claim in place of telephonic submission (if your plan offers this coverage).
• Start an LTD claim.
• Upload and view documents from mobile or desktop.
• Registered users can access forms specific to your plan's coverage(s).
• Obtain information on coverage overviews and frequently asked benefit questions.
• Enroll in direct deposit for their claim payments.
• Manage their preference for alerts/notifications - email and text.

Additional Support from our Customer Solutions Center 
Questions or services that cannot be handled on line can be addressed by our Customer Solutions Center. 
Our skilled representatives, who are familiar with your case, are available Monday through Friday from 
8 a.m. to 8 p.m. EST at 1-800-523-2233 and provide support to new and existing customers. 

Local Service Representatives 
If our Customer Solutions Center representatives can't assist you with your request, they'll be glad to 
put you in touch with a local service representative. 
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JEFFERSON COUNTY COMMISSION 

Long Term Disability: 

Definition of Disability 

The Hartford's enhanced Ability Long Tenn Disability contract is built on the Hartford's Ability 

philosophy, a belief in the desire of disabled employees to lead active, independent lives. 

Definition of "Disability" 

In order to be considered Disabled, a claimant must have both a loss of earnings and the inability to 
perform his or her Essential Duties. A claimant is able to satisfy each requirement with only a partial 
loss of earnings and the inability to perfom1 one or more Essential Duties. Total Disability is not 
required. Disability Benefits are payable when the claimant has both a loss of earnings and a "duties 
loss" for the duration of the Elimination Period. 

Definition of Disability 

The Haitford's enhanced Ability Long Term Disability contract is built on the Hartford's Ability 
philosophy, a belief in the desire of disabled employees to lead active, independent lives. 

Definition of "Disability" 

A Loss ofEarnings is not required to satisfy the plan Elimination Period. Disability Benefits are payable 
when a claimant is prevented from perfonning one or more of their Essential Duties and a Loss of 
Earnings. If. at the end of the Elimination Period, a claimant still has only a Loss of Duties, we will 
extend the Elimination Period for up to 12 months from the Date of Disability. 

We are one of a few carriers offering such an "and/or" definition of disability, and it offers a unique and 
powerful complement to our Ability Philosophy. Effectively utilizes an "or" definition of disability 
during the elimination period, allowing a claimant to attempt to return to work without the fear of 
delaying the satisfaction of the elimination period. Benefits will be paid when a claimant needs it the 
most, when they have suffered both a loss of duties and a loss of income. The language will allow an 
employer the flexibility to extend the elimination period, for up to 12 months from original date of 
disability, through their decision to continue a disabled employee at their pre-disability earnings level. 
It more effectively supports a return to work focus for both employers and employees. 

Benefit Calculation 

The benefit calculation is based on the Monthly Income Loss, which is the difference of the employee's 
pre-disability earnings less the current monthly earnings. The Monthly Benefit will not be less than the 
Minimum Monthly Benefit, if one is applicable. This calculation takes into account any income that the 
employee may earn while still meeting the definition of disability, and eliminates the need for additional 
benefit calculation methods such as partial and residual. If an overpayment occurs, we may recover all 
or any portion of an overpayment by reducing or withholding future benefit payments, including the 
Minimum Monthly Benefit. 
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JEFFERSON COUNTY COMMISSION 

Benefit Duration 

The Benefit Duration is the maximum time for which we pay benefits. Depending on the schedule 
selected and the age at which disability occurs, the maximum duration may vary. 

Age Bcnefil,; Payable -
Disabled Elimination period less than 

180 days 

Prior to Age 63 To Normal Relirement Age or 
48 months if greater 

Age 63 To Normal Retirement Age or 
42 months if greater 

Age 64 36 months 

Age 6S 30 months 

Age 66 27 months 

Age 67 24 months 

Age 68 21 months 

Age 69 and over 18 months 

Normal Retirement Age means the Social Security Normal Retirement Age as stated in the 1983 revision 
of the United States Social Security Act. It is detennined by the date of birth as follows: 

Year of Birth Normal Retirement Age 

1937 6S 

1938 65 + 2 months 

1939 65 + 4 months 

1940 65 + 6 months 

1941 6S + 8 months 

1942 6S + 10 months 

1943 thru 19S4 66 

19S5 66 + 2 months 

19S6 66 + 4 months 

19S7 66 + 6 months 

19S8 66 + 8 months 

19S9 66 + 1 0 months 

1960 or after 67 
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JEFFERSON COUNTY COMMISSION 

Family Care Benefit 

This benefit is available to help a claimant with family care expenses while he or she is participating in 
a rehabilitation program. The allowable expenses are treated as a deduction from earnings for purposes 
of calculating the monthly benefit payable. The maximum monthly family care credit allowed for each 
qualifying child or family member is $3S0 during the first 12 Months of the rehabilitation program and 
$17S thereafter, not to exceed $2S00 in a calendar year. The benefit is built into the coverage at no 
additional cost, and is desil!.ned to decrease as the employee's earnings increase. 

Job Offered but Refused 

In determining benefits payable, the amount of potential income from a job offered by the employer, or 
another employer, will be considered as earned income, even if the offer is refused. This encourages 
claimants to utilize return-to-work opportunities. 

Pre-existing Condition Limitation 

This limitation applies to conditions for which an employee receives medical services within 3 months 
of the effective date of coverage. No benefits are payable for a disability resulting from such a condition 
until the employee has been covered for 12 consecutive months. In addition, the amount of a benefit 
increase, which results from a change in benefit options, a change of class or a change in the Plan, will 
not be paid for any Disability that is due to, contributed to by, or results from a Pre-Existing condition. 

Note: This limitation does not include "prudent person" language, which is difficult to administer and 
can be unfair. 

Recommended Treatment Requirement 

Benefit payments will terminate if the claimant refuses to receive recommended treatment that is 
generally acknowledged by physicians to cure, co1Tect or limit the disabling condition. This language 
also encourages claimants to participate in programs and treatments that can help them return to work 
and achieve independence. (This is not aoolicable in New Jersey.) 

Rehabilitation Participation Requirement 

Benefit payments will terminate if the claimant: 
• refuses to participate in a rehabilitation program (not applicable in CA or NJ);
• refuses to cooperate with or try modifications made to the work site or job process, or adaptive

equipment or devices designed to accommodate the claimant's identified medical limitations and
enable the claimant to perform the essential duties of his/her or any occupation. A qualified physician
must also agree that specific modifications or adaptive equipment accommodates the claimant's
medical limitations.

This language encourages claimants to take advantage of the programs and resources oftered to them 
whenever appropriate to help them return to active, productive, independent lives. 
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Return to Work 

This incentive allows employees who return to work while disabled to receive up to I 00% of pre­
disability earnings for the first 12 months after they retum to work. This encourages employees to return 
to full-time work as soon as possible. 

Any Occupation Earnings Test 

When the Disability Definition moves to the Any Occupation definition, The Hartford will base the 
determination of Disability on the claimant's ability to work in an occupation that matches his or her 
education, training or experience and also has an earnings potential equal to or greater than the product 
of his or her Pre-disability Earnings and the Disability Benefit percentage (or equal to or greater than the 
Maximum Monthly Benefit, if lower). 

Survivor Income Benefit 

If an employee dies while receiving disability benefits, a benefit will be paid to the spouse or child(ren) 
of the employee. This is a way of providing eligible survivors with valuable financial help when the 
loss of the insured family member occurs. 

Workplace Modification 

Workplace Modification provides reimbursement to the employer for the expense of reasonable 
modifications made to a workplace to accommodate an employee's disability and return him/her to active 
full-time employment. 

Self-Reported or Sub_jective Illness Limitations 

This Hartford LTD contract contains contract wording to limit certain specified conditions, including 
self-repo1ted and subjective illnesses. The types of conditions that are limited are chemical and 
environmental illnesses, chronic fatigue illnesses, musculoskeletal and connective tissue illnesses, self­
reported symptoms not attributed to a specific diagnosis, and other specified diagnosis. 

We do not include "prudent person" wording in our definition of what constitutes a pre-existing 
condition, as this is a highly subjective measurement. 

Self-Reported or Subjective Illness Limitations 

This Hartford LTD contract does not contain contract wording to limit self-reported or subjective 
illnesses. We handle claims for these conditions the same way we handle all claims - by focusing on 
functionality instead of the diagnosis. 

We also do not include "prudent person'' wording in our definition of what constitutes a pre-existing 
condition, as this is a highly subjective measurement. 
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JEFFERSON COUNTY COMMISSION 

FICA Match Service 

The Hartford will match and pay a Long Term Disability policyholder's share of FlCA taxes on benefits 
paid to disabled employees. We will also prepare all necessary Long Tem, Disability W-2 fonns at year­
end. 

Guarantee Issue 

The Guarantee Issue level is the maximum benefit available without Evidence of lnsurability. The 
Guarantee Issue level applies to all eligible employees who properly enroll for coverage within 31 days 
after becoming eligible. 
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Short Term Disability: 

Definition of Disability 

Disabled and Working Benefit, which is standardly included in the plan, allows benefits to be payable 
to a claimant that meets the definition of disability while working. If the Benefit Commencement 
Option is not included, the claimant is required to be totally disabled during the waiting period in order 
for benefits to commence. lf the Benefit Commencement Option is included, the claimant can satisfy the 
waiting period with days of Total Disability or days of disability while working. 

Telephonic STD Claim Services 

The Hartford's convenient paperless process allows claimants to simply call an 800# to rep01i a Short 
Term Disability claim, instead of filling out and submitting a paper claim form. Necessary information 
to process the claim is gathered via telephone which ensures timely notification and prompt claim 
service. At the same time it alerts The Hartford's claim specialists so they are prepared to offer their 
services early in the process, if needed. 
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The Hartford's RewardinJ[ Ret11rns Sen•ice - Return to Work (RTW) Support 

When an employee is out of work due to an illness or injury, their absence impacts the organization in 
many ways. Employers with effective return-to-work programs provide opportunities to safely ease the 
recovering employee back into the workplace. A return-to-work philosophy is a win-win for both the 
employer and the employee. The employer may see reduced lost time costs, improved workplace 
productivity, shorter STD durations and improved LTD experience. The employee may benefit from 
shorter recovery time, improved morale and an increased feeling of being valued by the organization. 

While most employers recognize the positive aspects of effective return-to-work efforts, they may need 
help and support in developing a process or program to do so. [n response, we designed RTW support 
services, called Rewarding Returns, which is customized to the unique needs of each employer. 

Our Rewarding Returns service provide employers with tools, sample documents and guidance so the) 
can develop fonnalized and sustainable return-to-work practices. 

Toolkit includes: 

• Sample RTW Policy: Provides a template and suggestions for the employer's internal policy or
program.

• Sample RTW Project Plan: Outlines key activities and milestones to be considered in fonnalizing
RTW.

• Sample Communications: Directed to employees to reinforce the employer's commitment to
return-to-work assistance.

• Sample Medical Provider Note: Offered to engage the medical provider in RTW collaboration.
• Sample Transitional Work Plan: Can be used as a "mini-contract" with the employee to clearly

state the parameters of the RTW or transitional work option.
• Sample Manager's Training: Educate the employer stakeholders on the purpose and value ofRTW

considerations.

Our toolkit is combined with individualized consultative services provided by an industry professional, 
skilled in employer guidance and disability management. RTW consultation is available to help the 
employer detennine the scope of their work efforts, prioritize decisions and activities, gain industry best 
practices and learn about peer companies' experiences to help customize their programs. Our 
comprehensive approach to RTW helps employers become effective RTW partners, which benefits 
everyone involved in the disability management arena. 

To learn more about these services, please contact your Hartford representative who can connect you 
with The Harford's R TW Consultant. 
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JEFFERSON COUNTY COMMISSION 

Additional Services: 

Travel Assistance and ID Theft Protection Services 

Travel Assistance & ID Theft Protection Services• Services include pre-trip information that helps 
employees feel safe and secure while traveling. It also gives them access to medical professionals across 
the globe for medical assistance when traveling I 00+ miles away fTOm home for 90 days or less when 
unexpected detours arise. Another impo1tant service is ID theft protection, available 24/7 whether home 
or away. Protection is provided two ways: Educational materials to help prevent identity theft. And 
access to caseworkers who can help victims resolve problems that result from identity theft. 

'Travel Assistance and ID Theft Pro1eccion Services arc provided by Generali Global Assistance, Inc. Generali Global 
Assistance, Inc. is not affiliated with The l·lartli>rd and is not a provider or insurance services. 

The Hartford is nol responsible and assumes no liability for the goods and services described in this material and reserves 1he 
righl lo discontinue any of these services al any lime. Services mny vary and may not be available in all stntcs. Visil Iihups://1111 w.thehartford.cum/cmployee-benefits/valuc-added-services for more informal ion. I
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Jefferson Co11n(y Policies & Proced11res 

Policy Name: Compassionate Leave Program Approved: DRAFT 

Policy Number: 218 Author: Gordon/Grove 

Associated: 208: Absence Time with Pay; 216: FMLA 

PURPOSE 

To establish conditions, criteria, and procedures for administering a county-wide Compassionate 
Leave Program, allowing full-time employees to voluntarily donate vacation leave to other full time 
employees who need additional sick leave. 

COVERED EMPLOYEES 

All full-time employees who accrue leave benefits and who have been employed with the County for 
one full year are eligible to receive leave donations and are covered by this policy. 

PROVISIONS 

(A) Definitions:

(B) 

( 1) Compassionate Leave: Leave transferred from one employee to another in
accordancewith the procedures detailed in this policy. All compassionate leave
is considered sick leave once transferred to the employee who solicited the
leave, and shall be subject to all County policies and procedures governing sick
leave unless otherwise noted herein.

(2) Immediate Family: For the purposes of this policy only, extended family is defined
as parents, children, spouse, parents-in-law, step-parents, step-children, and
individuals in a legal guardianship relationship

(3) Healthcare Provider: A doctor of medicine or osteopathy who is authorized to
practice medicine or surgery (as appropriate) by the State in which the doctor
practices and who is treating the employee or family member for the medical
condition for which leave is sought.

(4) Serious Health Condition: an illness, injury, impairment, or physical or
mental condition that involves: inpatient care in a hospital, hospice, or
residential medical care facility; or continuing treatment by a health care
provider.

Recipient Eligibility: 

Any full time employee who accrues leave benefits and has completed his/her probationary 
period is eligible to solicit leave donations when the following criteria are met: 

(1) The employee is suffering from a serious health condition as certified by a
healthcare provider;



-OR-

(2) The employee is caring for an immediate family member who is suffering a
serious health condition as certified by a healthcare provider;

-AND-

(3) The employee has not used more than 12 weeks of sick leave in any fiscal year;

(4) The employee is not receiving or eligible to receive Worker's Compensation
Benefits for his or her absence from work;

(5) The employee has exhausted all of his/her available leave balances.

The County Administrator in consultation with the employee's supervisor may deny an 
application of an employee who has been disciplined for abuse of sick leave. 

(C) Donor Eligibility:
In order to be eligible to make donations of annual leave, an employee must meet the
following criteria:

(1) The employee must have a remaining balance of 80 hours of accrued sick/and or
annual leave after making the annual leave donation; and

(2) The employee must make the leave donation according to the procedures
established in this policy.

(D) Use of Donated Leave:
( 1) All donated leave is considered sick leave for the recipient. The use of donated

leave is subject to all County policies and procedures applicable to the use of Sick
leave, unless otherwise noted in this Policy.

(2) Donated leave may be used at any time within 12 months from the date the
Application to Receive Donated Leave is approved.

(3) Donated leave may only be used for the purpose for which the leave recipient was
approved.

(4) Donated leave may not be used to supplement Workers' Compensation Benefits

(5) Donated leave is not permitted to be used on an intermittent basis.

(6) Employees are not required to pay back leave donations. Hours of donated leave
are �onsidered taxable income to the recipient and subject to the applicable payroll
taxes.

(7) The maximum donation any employee may receive is 480 hours.



(8) Any un-used leave donation shall be returned to the donor and re-credited to his or
annual leave balance.

(9) Donations may not be applied retroactively.

( 10) To protect the privacy of employees who participate, County Administration/
Payroll will not reveal the names of those employees who either receive donated
leave or those who donate hours.

PROCEDURES 

(A) Request Leave:

( 1) Employees in need of donated leave must make a request by completing the
"Application to Receive Compassionate Leave" form, including the medical
certification of the employee's healthcare provider.

(2) The employee shall submit the completed application to the County
Administrator.

(3) Once the County Administrator reviews the submitted application, it will be
reviewed for eligibility.

( 4) If an employee is eligible to receive donated leave, the County Administrator or
Payroll will provide of "Notice of Eligibility" to all county employees informing
them that a fellow employee is eligible to receive compassionate leave.

(B) Donate Leave:

(1) Employees who wish to donate leave are only permitted to donate annual leave.

(2) An employee who wishes to donate leave shall submit a completed "Application
to Donate Annual Leave" to the County Administrator.

(3) An employee may only donate leave once the "Notice of Eligibility" is forwarded
to all employees.

(4) Donations ofleave must be in whole hours.

(5) Once a donation of leave is complete, it cannot be withdrawn.

(C) Solicitation of Leave:

(1) Upon receipt of written approval to receive Compassionate Leave from the
County Administrator, employees may personally contact County employees to
solicit leave donations.

(2) County Administration will also send a notice to all County employees that there
is an employee who is eligible to receive donated leave. The notice shall maintain
the confidentiality of the employee eligible to receive leave.

LIMITATIONS 

(A) Compassionate Leave is not intended for routine or elective pr�cedures

(B) Nothing contained in this policy should be construed to limit or expand the maximum
allowable absences pursuant to the Family Medical Leave Act.



Jefferson County Policies & Procedures 

Policy Name: Health and Welfare Benefits Approved: 

Policy Number: 220 Author: Gordon / Grove 

Associated: 

The County provides full-time employees and elected officials ("full-time employee") with certain group 
insurance programs and offers eligible employees the opportunity to elect participation in other 
voluntary insurance programs. The terms of the County's benefits plans are subject to change. The 
County is not responsible for any changes in or elimination of benefits or benefit plans. All county 
benefits and related forms are detailed on the County's website at www.jeffersoncountywv.org and 
selecting County Government, then County Employee Benefits. 

These programs include a wide range of plans including health, dental, vision, group term life and 
accidental death and dismemberment insurance, short- and long-term disability insurance, and other 
specialized insurance plans. Payment for your cost share of insurance premiums for voluntary benefit 
programs you elect are made through payroll deduction during each bi-weekly payroll period. Other 
benefits include: holiday pay, vacation and sick leave (refer to policy 208-Absence Time with Pay). The 
County strives to offer a comprehensive and competitive array of benefit programs to attract and retain 
employees while maintaining a reasonable level of cost sharing with you. 

CONFIDENTIALITY OF MEDICAL RECORDS 

Medical records and sensitive information regarding an employee's health will be kept confidential as 
required by law. Limited information may be provided to supervisors and managers, first aid and safety 
personnel, government officials, and as necessary for insurance purposes. 

WHEN CAN I ELECT COVERAGE? 

If you are a full-time employee of the County, you are eligible to elect coverage for yourself and your 
eligible dependents during your initial enrollment period within your first thirty (30) days of 
employment. Additionally, you can elect healthcare coverage or make changes in your coverage 
election annually during the County's Benefits Open Enrollment Period unless you experience a life 
status change. To change your coverage(s) when a qualified life status change occurs, you must contact 
Payroll within thirty (30) days of the qualifying event for the expected change to be accepted by the 
County. Otherwise, you will need to wait for the next Open Enrollment Period in which you are eligible 
to participate and the change(s) will become effective the following July 1. You should contact the 
Payroll or Human Resources Department to request changes as a result of a qualified life status change. 
Examples of a qualifying event includes but is not limited to: marriage; birth or adoption of a child; a 
new job; spouse's loss of coverage; divorce; and death. 

GROUP HEALTH INSURANCE 

If you are a full-time employee of the County, you are eligible to participate in one of the group 
healthcare insurance plans offered by the County beginning on the first day of the month, the following 
month after your first full day of employment. (i.e. You must have worked one full day prior to the ist 

day of the month to be eligible for that month.) Provisions of the group healthcare insurance plans, 
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including the summary plan description, are available on the County's website at 
www.jeffersoncountywv.org by selecting County Government, then County Employee Benefits. New 
employees will also receive information regarding plan details during their initial thirty {30) days of 
employment. The County's health insurance plans include prescription coverage. 

This is a voluntary benefit. If you elect to participate, both you and the County will share the premium 
costs for the level of coverage you elect, i.e., employee only, employee plus one dependent, employee 
plus family-via biweekly payroll deduction. Premiums are paid on a pre- tax basis. You may elect 
coverage during your initial enrollment period within your first thirty {30) days of employment, or within 
thirty (30) days of a life status change event. 

HEALTH REIMBURSEMENT ACCOUNTS 

If you are a full time employee, you may be eligible to participate in the health reimbursement account 
(HRA). Rules and regulations regarding the flexible benefits plans are governed by the Internal Revenue 
Service (IRS) and they may change benefits periodically. Employees may elect to participate in a Health 
Reimbursement Account (HRA) offered by the County. The HRA provides a way for you to obtain 
reimbursement for out of pocket deductibles for your own and/or eligible dependent's medical 
expenses covered by the County's health plan up to the total dollar amount established by the health 
plan Deductible Limits and in excess of the plan HRA Limits. The HRA may reimburse the difference 
between the plan deductibles that are in excess of the HRA Limits and the Deductible Limits. Health 
Reimbursement Account balances reset each July 1. Reimbursements should be submitted timely and 
must be submitted prior to any end of plan year required submission dates. HRA Limits, Deductible 
Limits, reimbursement forms and required submission deadlines are located on the County's website 
(see the first paragraph of this policy). 

For example: If the HRA Limit is $100 Individual /$200 Family and the plan Deductible Limit is $500 
Individual /$1000 Family, the maximum HRA reimbursement would be the difference between the two 
or $400 Individual / $800 Family. Plan HRA Limits and Deductible Limits are subject to change; and, this 
example does not represent the plan's actual HRA Limit or Deductible Limit. 

GROUP DENTAL INSURANCE 

If you are a full-time employee of the County, you are eligible to participate in the County's stand-alone 
group dental insurance plan beginning on the first day of the month following your first day of 
employment. Details and provisions of the group dental insurance plan are available on the County's 
website (see the first paragraph of this policy), in the Payroll Department, and in the Human Resources 

Department. New employees will also receive information regarding plan details during their initial 
thirty (30) days of employment 

This is a voluntary benefit. If you elect to participate, both you and the County will share the premium 
costs for the level of coverage you elect, i.e., employee only, employee plus one dependent, employee 

plus family-via biweekly payroll deduction. Premiums are paid on a pre- tax basis. You may elect 
coverage during your initial enrollment period within your first thirty (30) days of employme�t. 
Additionally, you can make changes annually during the County's Benefits Open Enrollment Period. 
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GROUP VISION INSURANCE 

If you are a full-time employee of the County, you are eligible to participate in the County's stand-alone 

group vision insurance plan beginning on the first day of the month following your first day of 

employment. Details and provisions of the group vision insurance plan are available on the County's 

website (see the first paragraph of this policy), in the Payroll Department, and in the Human Resources 

Department. New employees will also receive information regarding plan details during their initial 

thirty (30) days of employment 

This is a voluntary benefit. If you elect to participate, both you and the County will share the premium 

costs for the level of coverage you elect, i.e., employee only, employee plus one dependent, employee 

plus family-via biweekly payroll deduction. Premiums are paid on a pre- tax basis. You may elect 

coverage during your initial enrollment period within your first thirty (30) days of employment. 

Additionally, you can make changes annually during the County's Benefits Open Enrollment Period. 

EMPLOYEE ASSISTANCE PROGRAM (EAP) 

The County has established an Employee Assistance Program (EAP) for all employees and their 

immediate family members living in the employee's household. EAP is available beginning on your date 

of hire. 

The EAP is a confidential resource for you and your family members who wish to speak with a 

professional who can help you identify and resolve your personal or family problems. Contacts with the 

EAP are held in strict confidence. The County understands that problems, whether affecting an 

employee or a family member, can have a direct effect on personal well being and work performance. 

The County recognizes that there may be times when these problems become too great to handle alone 

and encourages you and your family members to seek assistance from the EAP. In some cases, where 

your job is adversely affected, your supervisor may require EAP intervention. 

The County, at no cost to the employee, provides up to three (3) counseling sessions per issue. The 

counselor may make referrals to appropriate resources in the local community or provide short-term 

problem solving as appropriate. Fees charged by outside referral professionals are your responsibility 

in coordination with your health insurance benefits. For confidential assistance call the Employee 

Assistance Program, details are available on the County's website (see the first paragraph of this policy), 

in the Payroll Department, and in the Human Resources Department. 

SHORT-TERM DISABILITY INSURANCE (STD) 

If you are a full-time employee of the County and have been employed for thirty (30) days or more, you 

may be eligible for short- and/or long-term disability leave if you incur a non-work related injury or 

illness. To be eligible to apply, you must have exhausted all your accrued time off balances; first your 

sick leave accruals, and then all other accruals such as vacation and compensatory leave. 

Disability leave provides taxable income for the period of time it takes for you to be rehabilitated to 

perform your original job or obtain a different occupation (in cases when you would never be able to 

perform your original job). In the latter case, the County will attempt to place you in a position that you 

are capable of performing. The County will make reasonable accommodation for the known physical or 
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mental limitation of a qualified applicant or employee with a disability upon request unless 

accommodation would cause undue hardship to operation of County business. 

Short-Term Disability- Important Information about Your Benefit: 
• Your benefit is XX percent (XX%) of your regular base salary up to $XXX.00 per week.
• You must meet the definition of 'disabled' to be eligible to receive STD benefits.
• A X-day elimination period is required before you may begin receiving STD benefits.
• The maximum STD benefit is XXXXXX (XX) days or XXXXX (XX) weeks for a non-work related

injury/illness.
• The County pays XXX XXXX percent (XXX%) of the premium costs for this benefit.

To Place a Claim for Short-Term Disability Benefits: 
• 

• 

• 

• 

• 

The STD claim packet is available from the County's Human Resources Department. 

You will need to complete your claim and your licensed attending physician will need to provide 

the STD Administrator with information regarding your injury/illness. 

Your completed STD claim paperwork must be returned to Human Resources for submission to 

the STD Administrator for review and approval or denial. 

The STD Administrator will notify you directly about approval or denial of your STD claim . 

If your claim is approved, your STD benefits checks will be paid directly to you weekly by the STD 

Administrator at your home address on record with the County. 

Continuation of Benefits While on Short-term Disability: 
• Since you will receive STD benefits directly from the STD Administrator, you will not receive pay

from the County.
• You will have the option to continue or suspend your insurance coverage (medical, dental and

vision coverage). If you opt to continue your medical, dental or vision benefits, you will pay the

same rate as that paid by active employees. You are responsible for all payments that are usually

deducted from your County pay, i.e., medical, dental and vision premiums. All other deductions

will be suspended (e.g., savings bonds, 457 contributions, credit union loan payments, pension

plan contributions, statutory pay withdrawals such as garnishments).

When you have exhausted your own leave accrual banks, and you are collecting either donated leave 

(See also policy 218-Donated Leave), short-term or long-term disability, Workers' Compensation, or you 

are in an unpaid status, your accruals will be frozen until you are actively back at work. You may be 

separated from service after being off work six (6) months for a disability. In special cases where the 

physician's report verifies that you will not be returning to work and the County is unable to successfully 

place you in another position, you may be separated from service prior to six (6) months of disability 

leave. (See also policy 216- Family and Medical Leave Act for additional information.) If separation 

occurs, and you are a full-time employee, you will be paid for all accrued, unused vacation leave. 

LONG-TERM DISABILITY INSURANCE (LTD) 

If you are a full-time employee who has been absent from work for your own injury/illness and you 

need to be off from work for a period longer than XXXX (XX) weeks, you may apply for long-term 

disability benefits. You will follow the same process outlined above to process your claim for long-term 

disability benefits. If your claim for long-term disability benefits is approved, you will receive the benefit 

Jefferson County 
Human Resources Policy Health and Welfare Benefits 220
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as indicated in the plan document up to a maximum monthly amount. Since this is a County-paid benefit 

(i.e., the County pays 100% of the premiums), long-term disability benefits are fully taxable. If your claim 

is approved, benefits will continue as long as you continue to meet the LTD Administrator's definition 

of 'disabled' and/or up to age 65. Long-term disability benefits are offset by any Social Security benefits 

you may receive and may be offset by other income you receive. Please refer to "Continuation of 

Benefits While on Short-term Disability" in the previous section for important information regarding 

continuation of your County benefits while on long-term disability. 

GROUP TERM LIFE INSURANCE 

Life insurance offers you and your family important financial protection. The County automatically 

provides County-paid Basic Term Life and Accidental Death and Dismemberment Insurance coverage 

for eligible full-time employees equal to a flat amount of $50,000. The premiums for this benefit are 

paid by the County. 

Employees have the option to purchase supplemental life insurance for themselves, their spouse and/or 

dependent children; and, the employee is responsible for paying the one hundred percent (100%) of 

premium for supplemental life insurance. 

You are eligible to participate in this coverage beginning on the first of the month following your initial 

thirty (30) calendar days of employment. Details and provisions of the group term life insurance plan 

are available on the County's website (see paragraph 1 of this policy). New employees will be provided 

information regarding this and other employee benefits during their initial thirty (30) days of 

employment. 

When you end employment with the County, you will have an opportunity to elect to continue your 

group term life benefit through a convertible option. 

Jefferson County 
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AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested - 1'1 Choice: June 3, 2021
If a specific date is needed, please provide reason for specific date: f, ) 11 I 

Date Requested - 2"d Choice: 

Subject (Wording to be placed on agenda): Request approval to fill the position of Office Clerk in the Department of Engineering, 

Planning & Zoning. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The Director of Engineering, Planning & Zoning Is requesting approval to fill the position of Office Clerk in the Department of 
Engineering, Planning & Zoning. The position has been vacant for 12 months. The Engineering Office needs additional help due 

to the increased work load generated by the construction industry and help with the ongoing digital scanning project. 

The current budgeted salary amount is $35,000/year. The proposed action ls an FY 2021 & FY 2022 budget neutral action. No 

additional funding Is needed. 

Is this a funding request? Y/N No: funding is already provided in the FY 2021 & FY 2022 Engineering, Planning & Zoning Budget. 

If so, how much? 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Move to fill the 

position of Office Clerk in the Department of Engineering, Planning & Zoning, at $35,000 per year. 

Attach supporting documents for request, or request may be denied. If not attached, explain: Office Clerk Job Description 

Is equipment needed? Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Contact information: Roger Goodwin, Chief County Engineer 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 





Position Title: 

Department 

Reports to: 

Jefferson County, West Virginia 
Job Description 

Office Clerk 

Engineering, Planning & Zoning 
Engineering Office 

Office Manager 

Grade Level: 

Date: 

FLSA Status 

II 

April 26, 2021 

Non-Exempt 

Statement of Duties: The employee performs administrative and clerical services in support of 
the operation of the Department of Engineering, Planning and Zoning. Employee is required to 
perform all similar or related duties. 

Supervision Required: Under general supervision of the Office Manager, the employee is 
familiar with the work routine and uses initiative in carrying out recurring assignments 
independently with specific instruction. The supervisor provides additional, specific instruction 
for new, difficult or unusual assignments, including suggested work methods. The employee is 
expected to recognize instances which are out of the ordinary and which do not fall within 
existing instructions; the employee is then expected to seek advice and further instructions. 
Reviews and checks of the employee's work are applied to an extent sufficient to keep the 
supervisor aware of progress, and to insure that completed work and methods used are technically 
accurate and that instructions are being followed. In many cases, the work is self checking, for 
example, requiring accounts to balance before proceeding. 

Supervisory Responsibility: Employee, as a regular and continuing part of the job does not 
regularly supervise other employees. 

Confidentiality: Employee has access to some confidential information, not department-wide 
that is obtained during performance of essential functions, where the effect of any disclosure 
would probably be negligible or where the full significance of the overall confidential matter 
would not be apparent in the work performed. 

Accountability: Consequences of errors, missed deadlines or poor judgment may include time 
loss, adverse public relations, monetary loss, and legal repercussions, jeopardize programs. 

Judgment: Numerous standardized practices, procedures, or general instructions govern the 
work and in some cases, may require additional interpretation. Judgment is needed to locate, 
select, and apply the most pertinent practice, procedure, regulation or guideline. 

Complexity: The work consists of a variety of duties which generally follow standardized 
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures 
followed vary according to the nature of the transaction and/or the information involved, or 
sought, in a particular situation. 

Work Environment: The work environment involves everyday discomforts typical of indoor 
environments such as office settings, with infrequent exposure to outside elements. Noise or 
physical surroundings may be distracting, but conditions are generally not unpleasant. Employee 
may be required to work beyond normal business hours to attend evening meetings. 

Nature and Purpose of Personal Contact: Relationships are primarily with co-workers and 
occasionally with the public involving frequent explanation, discussion or interpretation of 
practices, procedures, regulations or guidelines in order to render service, plan or coordinate work 
efforts, or resolve operating problems. Other regular contacts are with service recipients and 

Engineering, Planning & Zoning Department 
Engineering Office Clerk 

4/26/2021 
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Jefferson County, West Virginia 
Job Description 

employees of outside organizations such as vendors, banks and/or developers/ contractors. More 
than ordinary courtesy, tact, and diplomacy may be required to resolve complaints or deal with 
uncooperative or uninformed persons. Employee may furnish news media with routine 
information such as meeting agendas, press releases or departmental procedures. 

Occupational Risk: Duties of the job present little potential for injury. Risk exposure is similar 
to that found in typical office settings. 

Essential Functions: 

The essential fimctions or duties listed below are intended only as illustrations of the various type 
of work that may be pe,formed. The omission of specific statements of duties does not exclude 
them from the position if the work is similar, related, or a logical assignment to the position. 

l. Preparing Bank Deposits

2. Maintaining Employee Time Sheet Records

3. Maintaining Employee Leave Calendar

4. Prepare Purchase Orders

5. Copying & Filing Documents

6. Gathering Information for FOIA Requests

7. Scanning Documents into the Content Management System (CMS)

8. Research & Gather Information for Projects, Repo11s, Ordinances, etc.

9. Customer Service for the walk-in public by providing personal assistance and professional
direction regarding general questions, researching fee amounts, pulling files for public
review, providing copies of requested file information, and maintaining daily "walk-in"
log.

10. Monitor and address incoming telephone inquiries, transcribe clear and concise messages,
assist in resolving issues by communicating concerns to the appropriate recipients and
follow-up communication with callers, when applicable. Maintain daily call log. Assist
with telephone coverage in Engineering Department, as needed.

11. Stamp and distribute incoming mail/correspondence and process outgoing mail; dispatch
and receive deliveries, and take inventory of content to assure compliance with purchase
agreements upon receipt of packages. Notify staff when deliveries and fax messages
arrive.

12. Evaluate office inventory and purchase supplies utilizing the County Commission Credit
Card, as required. Coordinate maintenance/service of office equipment.

13. Reconcile monthly County Credit Card expenditures and maintain/submit associated
Purchasing Card Procurement Log for payment approval by the County Commission.
Prepare Bill Head Invoices and Per Diem submissions for employee reimbursement
requests.

Page 2 of3 
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Jefferson County, West Virginia 
Job Description 

14. Cross-train as a temporary fill-in for the Permits Clerk position and other positions in the
office; and perfonn other duties as assigned by the Office Manager and/or Director of
Engineering, Planning & Zoning.

Recommended Minimum Qualifications: 

Education and Experience: High School Diploma with one year related work experience. Basic 
knowledge of arithmetic, English and grammar. Excellent computer skills (keyboarding, email, 
internet research, etc.). Course work with Microsoft Office Suite (Word, Excel, Outlook) and 
related computer software. Experience with viewing and printing maps from a geographic 
information system (GIS) is preferred. 

Special Requirements: Driver's license and Notary Public may be required. 

Knowledge, Abilities and Skill 

Knowledge: Common policies, practices and procedures of the department and office operations; 
laws and regulations pertinent to position functions. Working knowledge of the Internet in support 
of department operations and researching and gathering information, and Microsoft Office Suite. 

Abilities: Use good judgment and decision making abilities, to work independently with 
minimum supervision, and follow established office policies. Ability to communicate 
professionally with people of diverse backgrounds and levels of education is required. Ability to 
work well with and assist other employees. 

Skills: Good typing, written and verbal communication, record keeping, and time management 
skills are required. Effective customer service skills. 

Physical and Mental Requirements 

The physical demands described here are representative of those that must be met by an employee 
to successfully pe1form the essential fimctions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to pe1form the position's essential functions. 

Physical Demands: Little or no physical demands are required to perfonn the work. Work effort 
principally involves sitting to perfonn work tasks, with intermittent periods of stooping, walking, 
and standing. There may also be some occasional lifting of objects such as books, office 
equipment and computer paper (up to 30 lbs). 

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require 
minimal motor skills for activities such as moving objects, operating a telephone system, 
computer and/or most other office equipment, typing and/or word processing, filing, and sorting. 

Visual Demands: Visual demands include constantly reading documents for general 
understanding and for analytical purposes. 
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AGENDA REQUEST FORM 

www.ieftersoncountywv. orq 

Name: Nathan Cochran, Assistant Prosecuting Attorney 

Department or Organization: 
Estimation of amount of time needed for appointment: 

Date Requested - l51 Choice: June 3, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background information: 
1. Report by counsel as previously assigned by Commission: creation of Jefferson County Fire Board, Jefferson

County Emergency Ambulance Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related thereto.

2. Discussion of legal issues regarding proposed solar text amendment including bonding and related matters,

including Jefferson County Civil Action No.'s 2021-C-33 through 37 and Jefferson County Civil Action No.'s

2021-C-46 through 50. Discussion/ Action.

3. Discussion of issues regarding impact fees and proffers. Discussion/ Action.

4. Discussion of WV Supreme Court of Appeals No. 21-0229 (appeal from Jefferson County Circuit Court Civil

Action No. 19-P-69}. Discussion/ Action.

5. Discussion of WV Human Rights Commission Docket No. EREP-49-21. Discussion/Action.

Is this a funding request? Y/N N1 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 
Contact information: 
Email address: 

Projector Y /N lnternet/Wi Fi Y/N 

Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Steve Stolipher, Commissioner 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: June 3, 2021 

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Subject (Wording to be placed on agenda): Request that the Commission direct the Maintenance Director to prepare a 

RFP and purchase all Capital Outlay Fund vehicles and equipment beginning FY22 - Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y/N Click here to enter text. 

conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y /N Click here to enter text. Telephone for 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 
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Please Run 2 Times: 

May 19 & Mav 26 

NOTICE OF PUBLIC HEARING 

Thursday, June 3, 2021 at 1:30 PM 

The County Commission of Jefferson County will hold a Public Hearing regarding a Zoning Map 
Amendment (rezoning) for the property designated as Tax District Middleway (07); Tax Map: 3; 
Parcels: 29 and 35. The property consists of two vacant parcels located east of Route 480 
(Kearneysville Pike) and one mile north of the Route 9 interchange. The property owner/applicant 
is Mark Ralston, Jefferson Orchards Inc. The combined parcel size is approximately 238.9 acres 
(based on survey). The property is currently zoned Rural and a petition has been made to the 
County Commission by the property owner to change the zoning classification of 43.7 acres of the 
property from Rural to Light Industrial and 195 .2 acres from Rural to Residential Growth 
(Planning Commission File #21-2-Z). 

The hearing will be held on Thursday, June 3, 2021 at 1:30 PM as a virtual meeting via 
GoToWebinar. The URL will be published on the meeting agenda. 

Oral or written comments can be provided at the hearing on Thursday, June 3, 2021 at 1:30 PM. 

Written comments may also be submitted to info@jeffersoncountywv.org or to PO Box 250, Charles 
Town, WV 25414. 

Please contact the Office of Planning and Zoning for additional information on the proposed request: 
304-728-3228 or visit the County's website: www.jeffersoncountywv.org.

By Order of the Jefferson County Commission 

Steve Stolipher, Vice President 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Mark Dyck (GORDON) 

Department or Organization: N/A 

Estimation of amount of time needed for appointment: 10 Minutes 

Date Requested -1•1 Choice: April 15
1 

2021
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: April 291 2021 

Subject ( Wording to be placed on agenda); Miller Rezoning Request 

Please provide the County Commission with a description of your request or presentation, including any background information: 
Miller Zoning Map Amendment: Request that a public hearing be scheduled before the County Commission and referral to the 

Planning Commission to review rezoning request for the 242.2+/- acre property identified In the Mlddleway District (7)1 
Map 

Number 3, Parcels 29 & 35. 

Is this a funding request? No 
If so, how much? N/A 
Provide exact financial impact/request: N/A 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve); 
Motion to accept the zoning map amendment request, refer to Planning Commission for review of Comprehensive Plan 
consistency and to schedule a public hearing before the County Commission. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector No 

Contact information: 

Email address: mdyck@gordon.us.com 

lnternet/Wi Fi No Telephone for conference call No 

Phone Number: 304-725-8456

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/RECOMMENDATION 





Zoning Map Amendment Application Addendum 

Miller Property 

Owner: 

Jefferson Orchards Inc. 

PO Box 700 

Kearneysville, WV 25430 

Applicant: 

Mark Ralston 

Jefferson Orchards Inc. 

Property Tax Identification: 

April 7, 2021 

Middleway District (7), Map 3, Parcel 29 -15.71 acres 

Middleway District (7), Map 3, Parcel 35 - 226.5 acres 

Deed Information: 

Parcel 35 - Deed Book 1215, Page Number 429 

Parcel 35 - Deed Book 1199, Page Number 506 

Property Characteristics: 

Location: East of Route 480, 1 mile north of the Route 9 Interchange 

Current Zoning: Rural 

Current/ Historic Use: Vacant/ Agricultural 

Tract Size: 242.21+/-Acres 

Area of Rezoning: 242.21+/-Acres 





Substantiation for Request 

DESCRIBE PROPOSED USE 

Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

The properties are located in Jefferson County, immediately north of the City of Ranson 

annexation referred to as Jefferson Orchards or Northport. The site has frontage on Route 480 

and is directly connected to Route 115 through Ranson. 

Figure 1 - Aerial Map 

The properties are approximately 5 miles from Shepherdstown, 9 miles from Interstate 81 and 

about 8 miles from Charles Town. The properties are a mixture of wooded areas and open 

fields. 
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Residential Development 

Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

All of Parcel 29 and the majority (approximately 180 acres) of Parcel 35 are planned for residential 

development. The development will include homes, open spaces/buffers, parks, amenities, stormwater 

management and roads. The majority of the residences will be single family residential with up to 20% 

of the total units being townhomes. The residential development will be phased over multiple years. 

As part of the development plan the project would extend the existing WVDOH road from its 

termination point in Ranson through to Route 480. This land would be dedicated by the owners at no 

cost to WV. This connection will provide an important transportation link in Jefferson County that will 

enhance the transportation network. It is expected that a traffic study will be required by WVDOH as 

part of the subdivision design process. 

The project will have multiple phases and include at least two connections points to Route 480. Phase A 

- E are shown to graphically demonstrate how the site could potentially be sequenced.

Figure 2 - Residential Development Plan 
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Light Industrial Zone 

Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

Approximately 43.7 acres of Parcel 35 curves around the City of Ranson limits and abuts to the Rockwool 

site at its southern end. The land located in Ranson is zoned as a Special Industrial District and the 

applicant is proposing a zone that is compatible with this adjacent use. 

The light Industrial Zone significantly limits heavy manufacturing and does not permit heavy industrial 

uses. It will serve as an excellent transition zone while providing a large parcel of land that can support 

future investment in employment-based uses. By definition in the Zoning Ordinance a light industrial 

use is one that does not use a significant amount of water, does not create noise, odors, smoke and 

objectionable nuisances or hazards. 

This development will be served by a WVDOH road and is adjacent to existing public sewer and water 

infrastructure. As noted in the residential development summary, the land required for the WVDOH 

road would be donated by the property owner. 

It is possible that the development may consist of a single larger use, or it might be multiple smaller 

buildings similar to those found in the Burr/Bardane Park. 

Figure 3 - Light Industrial Development Plan 
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

DESCR IBE WHY THE ZONING MAP AMENDMENT IS NECESSARY FOR THE 

PROPOSED USE 

A zoning map amendment is necessary since the Rural Zone does not permit the proposed uses. 
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Figure 4 - Jefferson County Zoning Map 
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

HOW IS THE ZONING MAP AMENDMENT CONSISTENT WITH THE OBJECTIVES 

AND POLICIES OF THE COMPREHENSIVE PLAN 

1. Preferred Growth Areas (page 22)

d. Route 9 PGA
(belW1Hm Kesmeysvl/le and the Jefferson/Berlt.e/ey County line} 

This area would be able to access water, sewer, and natural gas services from

Berkeley County thereby allowing more Intense business park/commercial uses
to develop along the County line. The village of Keameysvllle could redevelop 
with small businesses and residential uses In a pattern and scale compatible with
the village district. The Intersection of Route 9 and County Road 1 (Leetown 
Pike) would be characteristic of a commercially oriented highway Interchange. A
map of the Route 9 PGA can be found In Appendix F - Maps.

In 2012 the Kearneysville area was designated as a PGA, with the expectation that sanitary sewer 

and water would be extended from Berkeley County. With its location at a major interchange the 

area is a good location for growth. The proposed map amendment would support this PGA by 

allowing for the extension of water, sewer and natural gas from Ranson. These utilities are 

especially important to the Village of Kearneysville which lacks access to adequate infrastructure to 

even maintain its current businesses and homes. A residential community on the Miller Property 

could support the growth of village scale commercial enterprises that were historically located in 

this area. 

Figure 5 - Jefferson County Future Land Use Map 
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

2. Urban Level Development Recommendations Direction (page 30)

R�nize that tl:18 County Commission has the authority ti make land use 
decisions including Zoning Map Amenaments based upon the finding of 
consistency with the Future Lani:i Use Gude and the recommendations of this 
Plan; the County Cgrnmission may delermine that �ns or decisions for 
zoning map amendments are consistent with the Comprehensive Plan if any of 
1the following CQfldltlons are met after the entire Plan Is teken Into 
considenitlon ... : __ _ 
a. Economic Well-Being of the County; or
b. Error or Under Sctutlnized P.ft>perty on the Future Land Use Guide; or
c. Change in Neighborhood; or
d. Any ott'ier Circumstance lhifiHe Governing Body determines should have

1been considered when drafting the Future Land Use Gulde; and/or
e. Environmental impacts are considered.

The above list of requirements are found in the Comprehensive Plan and provide direction on 

justification the County Commission can use to make zoning map amendments. These conditions 

allow the County Commission to evaluate the individual circumstances of any parcel in Jefferson 

County in a manner that is not practical or possible during the preparation of a Comprehensive Plan. 

Economic Well-Being of the County 

• Residential Land Use -Jefferson County has not met the comprehensive plans growth

projections of 0.95% per year and is only at 0.55% as of 2019. The lack of residential growth has

impacted the strength of the local economy. While there are pockets of residential activity, the

County is not benefiting from a robust residential economy.

The development of the proposed residential community will strengthen the ability of Jefferson 

County to grow and prosper. There are limited opportunities for residential growth in the 

western part of Jefferson County. This lack of residential development negatively impacts the 

growth and development of commercial services. Future residents would support restaurants, 

shops, and other services in the village of Kearneysville. They could walk/bike to this area 

enhancing the character of the village. 

• Light Industrial Land Use -Jefferson County suffers from a lack of land with sufficient

infrastructure to serve light industrial development. While there are still a number of small

parcels available in the Burr Industrial Park there are no other options available to employers

without the expenditure of significant money to extend infrastructure. This land will also be the

only industrial development where natural gas is available to business.
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

The zoning map amendment would have a direct positive impact on the economic well-being of 

the County. It would attract investment and create jobs in Jefferson County. 

Error or Under Scrutinized Property 

• Residential Land Use/Light Industrial - during the preparation of the Comprehensive Plan from

2012-2014 the steering committee focused on the municipalities, villages, and major

intersections on Route 9 and 340 as the probable destination for residential and light industrial

development. This analysis failed to evaluate the logical extension of water and sewer, in part

driven by upgrades related to a growing Burr Industrial Park. These factors have led to the

upgrade of utilities that would serve residential development on the Miller Property. These

properties would have been included within the growth area If water and sewer expansion plans

had been included in the Comprehensive Plan.

• Jefferson Orchards Plan -while the Comprehensive Plan references this planned community in

Ranson, it did not evaluate the document to determine the impacts on the Miller Property. The

plan shows a direct connection via a 2-lane boulevard divided road with parallel parking to the

Miller Property, clearly indicating that it would be part of a future development pattern.

Change in Neighborhood 

The following changes to the neighborhood have occurred since the preparation of the 

Comprehensive Plan in 2012-2014. 

• Water and Sewer - the property is now served by water and sewer. These utilities were

designed for future expansion, anticipating development in this area. It is important to note

that without extension of water and sewer through the land included in this application that the

Route 9 PGA will likely not occur. Berkeley County has shown no interest in extending their

utilities deep into Jefferson County.

• Natural Gas - the property is one of the few in Jefferson County where light industrial and

residential development would have the benefit of a natural gas utility. The use of natural gas is

supported in the Comprehensive Plan.

• Roads and Trails - it is rare for a new WVDOH road to be constructed in Jefferson County.

Through a partnership with Ranson, the Department of Highways constructed Northport

Avenue, this road will be extended to Route 480 through the land being rezoned. The project

will also continue the trail system located on Route 9 and extended along Northport Avenue.

The proposed rezoning would add a significant portion of new pedestrian/biker trails that is

eventually expected to extend to Shepherdstown.

• Development-the Rockwool project brought significant changes to the development

characteristics of this neighborhood. These changes validate the condition found on the Zoning

Map Amendments as follows:

• The construction of Rockwool was not evaluated in 2012.
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

• The elimination of residential development on the Jefferson Orchards property significantly

reduced the adjacent land available to support the employment uses on this property.

• Ranson Rezoning -the rezoning approved by Ranson in 2017 changed the characteristics of this

area. These changes support the zoning map amendment.
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Miller Property 

Jefferson County, West Virginia 

April 7, 2021 

3. Urban Level Development Recommendations Direction (Page 31)

6. 

Require new urban level development to provide opportunities for multi-modal 
accessibility and to occur in a manner that enables connectivity to existing 
street and infrastructure networks or for future connectivity as development is 
extended to municipalities, UGBs, PGAs, or Villages. 
a. Create ani:i Implement ffie results of small area stuclles ttiat would address

the potential provision of Infrastructure, aooealbllity, place roaklng, and
community facilities.

b. Require viable integration of multi-modal accessibilty to facilities as part of 
new development plans.

c. In coordination with the West Virginia DMsion of Highways, Identify key
corridors where publicly owned roadways might be beneficial to the il\lerall
development of the Couni:y.

d. Coordinate with existing property owners/HOA's to extend existing
roadway corridors when possible to connect Into adjoining neighborhoods
or new development At a minimum, this may include pedestrian, non­
motorized vehicle, and/or emergency access ways.

Transportation is a key consideration of land use and growth management In the Comprehensive plan. 

The rezoning is support by objectives 6.b and 6.c. 

• 6.b-the proposed development area would have di rect access to multi-modal pedestrian and

bike trails. It would be the first residential subdivision in Jefferson County to have access to this

trail system without first traveling on a roadway.

• 6.c-WVDOH has identified Northport Avenue as a key corridor for Jefferson County, whose

development would benefit the County as a whole.

Figure 7 -Transporation Map 
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4. Village Objectives (Page 45)

3. 

Collaborate with key village stakeholders to implement and create water and 
sewer improvements, internal interconnections between adjacent commercial 
properties, area-wide shared stonnwater and parking facilities within villqge 
centers. 

Protection and enhancement of Jefferson County's villages is a theme in the Comprehensive Plan. 

Most of the villages are limited due to the lack of water and sewer which prohibits the development 

pattern of historic villages. While supported by the Comprehensive Plan, many of the characteristics 

of a village, small lots, commercial/residential mix, etc. are restricted by the subdivision and 

development ordinance. The rezoning of the subject properties would allow for the extension of 

water and sewer to the village of Kearneysville. These utilities would serve to revitalize this historic 

area. 

5. Finance Recommendations (Page 141)

Develop policies thaf result In a well-balanoea tax base that is ot overly re iant on 
1. residential taxes, but is diversified By the P.resence of a robust commercial and

industrial tax Base.

The proposed rezoning includes both a residential tax base and a light industrial tax base, achieving 

the noted finance recommendation. From a tax perspective the rezoning offers a huge increase in 

county taxes after development. The current tax for both properties is approximately $2,100.00, 

this is less than one single family home in a new subdivision. 

DISCUSS ANY CHANGES OF TRANSPORTATION CHARACTERISTICS FROM WHEN 

THE ORIGINAL ORDINANCE WAS ADOPTED 

1. A 4-lane divided Route 9 was constructed, providing a high-capacity road corridor between

Jefferson County and Interstate 81.

2. Two interchanges to a 4-lane divided highway have been constructed in close proximity to the

property.

3. WVDOH is in planning to further upgrade the east west connection between Jefferson county

and Interstate 81.

4. Northport Avenue was constructed, providing a direct connection to Route 115 and the

interchange at Route 9 and Wiltshire Road.
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DISCUS ANY CHANGES OF NEIGHBORHOOD CHARACTERISTICS FROM WHEN THE 

ORIGINAL ORDINANCE WAS ADOPTED. 

1. Ranson annexed lands adajecent to and in close proximity to the subject properties.

2. Rockwool was contructed on the Jefferson Orchards property.

3. Jefferson Orchards was rezoned to Smart Code New Community, this zoning was modified in

2017 to support industrial development.

4. Commercial businesses in Kearneysville have greatly decreased.
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JEFFERSON COUNTY, WEST VIRGINIA 
Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

P.O. Box 716 
Charles Town, WV 25414 

www.jeffersoncountywv.org 

Email: planningdepartment@jeffersoncountywv.org 

zoning@jeffersoncountywv.org 

Phone: (304) 728-3228

Fax: (304) 728-8126

TO: 

FROM: 

DATE: 

RE: 

MEMO 

County Commission of Jefferson County 

Jennifer M. Brockman, AICP, County Planner 

May 14, 2021 

Planning Commission Recommendation regarding the Jefferson Orchard (Miller) 

property (File #21-2-Z) Zoning Map Amendment Request 

On Thursday, April 15, 2021, the Jefferson County Commission was presented with a petition for a 

Zoning Map Amendment by Mark Ralston, Jefferson Orchards Inc., for two vacant parcels located on 

the east side of WV 480 (Kearneysville Pike), approximately 1 mile north of the WV 9 interchange. The 

parcels, designated as Middleway (07)· Tax Map: 3; Parcels: 29 and 25, have a combined parcel size of 

238.9 acres, based on a recent survey. The property is currently zoned Rural and a petition requested 

rezoning 43.7 acres of the property from Rural to Light Industrial (LI) and 195.2 acres from Rural to 

Residential Growth (RG). A Public Hearing has been scheduled on this rezoning request by the County 

Commission for Thursday, June 3, 2021 at I :30 PM. At the April 15th meeting, the County Commission, 

in accordance with WV Code 8A and the Jefferson County Zoning Ordinance Article 12, referred the 

petition to the Planning Commission for their review and recommendation as to whether the proposed 

amendment is consistent with the adopted Envision Jefferson 2035 Comprehensive Plan. 

On Tuesday, May 11, 2021 at the Jefferson County Planning Commission meeting, the Planning 

Commission heard a presentation regarding the Zoning Map Amendment (#21-2-Z) petition by the 

applicant. Additionally, a staff report was presented which identified relevant portions of the Envision 

Jefferson 2035 Comprehensive Plan for the Planning Commission's consideration and review. This staff 

report is attached to this memo for the County Commission's information and consideration. Staff 

provided comments on the application and the relevant sections of the 2035 Plan. Staff presented a 

finding to the Planning Commission that that the request is not consistent with the Future Land Use 

Guide of the 2035 Plan because it is designated as Future Rural/Agricultural and is outside any 

Preferred Growth Area (PGA) or Urban Growth Boundary. 

After reviewing the applicant's presentation, the staff report, and further discussion, the Planning 

Commission found, with a unanimous vote that the proposed Zoning Map Amendment "is not in 

accordance with the Comprehensive Plan; however, there have been many changes of an economic, 

physical or social nature within the area involved which were not anticipated when the Comprehensive 

Plan was adopted and those changes have substantially altered the basic characteristics of the area. 

Among those changes were roads, sewer, water, gas, the zoning in Ranson and Rockwool." 

Attachment: 

• Staff Report -- Zoning Map Amendment #21-2-Zfor 5/11121 Planning Commission Meeting
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Staff Report 
Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

Item # 6 Planning Commission review and recommendation to the County Commission regarding 
whether the petition for a Zoning Map Amendment by property owner Jefferson Orchards Inc. 
to rezone two parcels from Rural to Light Industrial and Residential Growth is consistent with 
the 2035 Envision Jefferson Comprehensive Plan. 

Owner/ Applicant: 

Consultant 

Parcel Information 
•Tax Maps = 242 21 acres 

Surrounding Properties: 

Proposed Request 

Planning Commission 
Responsibility: 

Staff Finding: 

Mark Ralston, Jefferson Orchards Inc. 

Mark Dyck, Gordon 

Two vacant parcels East of Route 480, I mile North of Route 9 interchange 
Middleway (07); Tax Map: 3; Parcel: 29 and 35 

Current Zoning: Rural; Combined acreage: 238.9* acres (based on survey); 
Proposed Zoning District: Light Industrial (~43.7 acres); and, 

Proposed Zoning District: Residential Growth (~195.2 acres) 

North: Rural East: Rural 
South: Rural and Cit of Ranson West: Rural/Villa e 

To rezone from Rural to Light Industrial and Residential Growth 

To advise the County Commission whether the requested Zoning Map Amendment 
is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Staff finds that the request is not consistent with the Future Land Use Guide of 
the 2035 Plan because it is designated as Future Rural/ Agricultural and is 
outside an Preferred Growth Area (PGA) or Urban Growth Boundar . 
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Staff Report 
Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

Applicant's Request 

The applicant's request involves two vacant parcels East of Route 480, 1 mile North of Route 9 
interchange (Middleway (07); Tax Map: 3; Parcel: 29 and 35).The two parcels consist of a total of 238.9 
acres (based on a recent survey). The request is to rezone a 43.7 acre portion of Parcel 29 from Rural (R) 
to Light lndustrial (Ll) and the remaining 195.2 acres from Rural (R) to Residential Growth (RG). 

Existing Conditions/Neighboring Uses 

The proposed area to be rezoned is located on the northeast side of the Village of Keameysville, which is 
the crossroads where WV I (Leetown Road) and WV 480 (Kearneysville Pike) meet and intersect with 

WV 115 (Old WV 9/Charles Town Road), and north/northwest of the Rockwool facility under 
construction within the Corporation of Ranson. 

Kearneysville is a small village with a limited number of single family homes, a bank branch, a Post 
Office, and a limited number of commercial establishments. A corner gas station/convenience store that 
has been closed for a number of years is currently being reestablished. Historically, Charles Town Road 
(now WV 115; previously WV9) was the main southeast/northwest route from Charles Town/Ranson to 

Martinsburg. A new four-lane WV 9 was constructed approximately IO years ago, which bypasses 
Keameysville to the southwest. 

To the west of Kearneysville toward the Berkeley County line are a number of rural residential lots, the 
West Virginia University Kearneysville Tree Fruit Research and Education Center and Hospice of the 
Panhandle. Berkeley County Public Water and Sewer Districts serve the industrial area within this area 
of Berkley County and is slated to serve some new developments in Jefferson County in this area. 

To the east of Kearneysville, properties in the unincorporated area of the County are either rural 
residential lots or rural/agricultural. A large orchard property that was annexed by the Corporation of 
Ranson has recently developed as a large industrial insulation manufacturing Plant. Public water and 
sewer services were extended from Ranson/Charles Town to serve this property. 

Properties to the north of the rezoning request are zoned Rural and identified as general agricultural and 

large lot/rural residential uses on the Future Land Use Guide and are not served by public water and 
sewer. WV 480 is a two lane rural road owned and maintained by the state. 

Scope of this Assessment 

This staff report focuses on whether or not the Zoning Map Amendment application is consistent with the 
Envision Jefferson 2035 Comprehensive Plan (2035 Plan) and provides a Staff recommendation based 
on review of the various Plan sections and elements. Staffs professional recommendation is that the 
request is not consistent with the Future Land Use Guide of the 2035 Plan because it is designated as 
Future Rural/Agricultural and is outside any Preferred Growth Area (PGA) or Urban Growth Boundary. 

If it is determined to be inconsistent, the Planning Commission should advise the County Commission 
whether the adjoining industrial development, and the related extension of utilities to the property, is a 
major change of an economic, physical or social nature within the area involved which were not 

anticipated when the Comprehensive Plan was adopted (per §8A-7-9 et seq of the West Virginia State 
Code). 

It should be noted that Staff have no statutory authority to make decisions in this regard. The County 
Commission, with the recommendation of the Planning Commission, has the authority to approve or 
deny a zoning map amendment. 
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Staff Report 
Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

Zoning Map Amendment Public Hearing Process 

Article 12 of the Zoning Ordinance requires that the "procedure for amendment [by petition] shall be as 
dictated in Section 8A-7-9 et seq of the West Virginia State Code as amended." Regarding amendments 
by petition, State statute provides that, "Before amending the zoning ordinance, the governing body with 
the advice of the Planning Commission must find that the amendment is consistent with the adopted 
Comprehensive Plan, or if it is inconsistent, must make findings in accordance with the requirements of 
§8A-7-9 et seq of the West Virginia State Code, as amended." [See WVC 8A-7-9(c) below].

··§SA-7-9. Amendments to the zoning ordinance by petition.

(c) If the petition to amend the zoning ordinance is from the owners of fifty percent or
more of the real property in the area, then before amending the zoning ordinance. the
governing body with the advice of the planning commission, must find that the
amendment is consistent with the adopted comprehensive plan. If the amendment is
inconsistent. then the governing bodv with the advice of the planning commission. must
find that there have been major changes of an economic. physical or social nature within
the area involved which were not anticipated when the comprehensive plan was adopted
and those changes have substantially altered the basic characteristics of the area."

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 

The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text 
format as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number 
references throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan. 

A. Land Use and Growth Management Element:
Preferred Growth Areas (PGA)/Urban Growth Boundaries (UGB)Nillages

One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan
addresses is how to better influence the location of new development within Jefferson County. As the
cost of providing services and utilities increases, many communities similar to Jefferson County have
come to the realization that it is more sensible to identify specific areas that can handle development
and growth, and to focus infrastructure and community service investments in these areas. In
Jefferson County, there are four area types that are identified as part of Envision Jefferson 2035 Plan
(pp.16-17): Urban Growth Boundaries (UGB) and Preferred Growth Areas (PGA) are the areas of
Jefferson County where urban scale development is to be targeted; and Rural/ Agricultural Areas and
Villages, are where limited development is possible, but not intended for urban-scale development.

The Envision Jefferson 2035 Plan recommends that new development should take place in areas
where infrastructure exists and the extension of services to growth in outlying areas will occur in
accordance with the goals and objectives of the Plan. By encouraging higher densities within the
Urban Growth Boundaries (UGBs) and Preferred Growth Areas (PGAs) and working closely with

municipalities, the best result can be accomplished by providing opportunities for development
within these areas with established infrastructure systems. It also noted that these statements are not
about reducing development, but about growing in a fashion that more efficiently uses existing
infrastructure and services (p.27).

The Plan further discusses that a series of Preferred Growth Areas (PGAs) were identified in addition
to the defined UGBs. These areas are outside the UGBs and are generally intended to develop using
the County's development standards. The Plan expected that water and sewer services and other
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Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

infrastructure are either currently available or could be made available in the next two decades within 
the identified PGAs, due to the PGAs proximity to existing services or anticipated growth. It also 
states that while the PGAs are not intended to be promoted in favor of the UGB for the 
municipalities, both areas are expected to be viable areas for development (p.20). 

In addition to the identified Preferred Growth Areas, the Comprehensive Plan discusses the nine (9) 
areas of the County that are zoned "Village", one of which includes Keameysville. The Plan

acknowledges that the potential provision of water and sewer services, as well as other shared 
infrastructure, that could lead to the revitalization of the County's villages and the restoration of the 
village centers as distinct, mixed-use communities. (p. 23) The Plan also recognizes that some of the 
existing villages may have opportunities for limited expansion that would complement the existing 
historic areas and support the sense of community that currently exists. Kearneysville is one of four 
villages that is included within one of an identified Preferred Growth Areas and has a Village 
Expansion Area identified on the Future Land Use Guide as a part of the PGA in which they are 
located. (p. 43) 

The Plan recommends that, within the villages themselves, and the village expansion areas shown on 
the Future Land Use Guide, the form, scale, and design of new development in these areas will 
complement and integrate with the existing village areas. The Plan includes recommendations on the 
form and design of future development within the village expansion areas and states that new 
development within the Village Expansion Areas should reflect the traditional grid network and 
encourage the interconnectivity and walkability found in traditional village areas. (p. 43-44) 

Goal #1 of the Plan clearly states that the goal is to require urban intensity residential and non­
residential development to occur within existing urbanized areas, approved Urban Growth 
Boundaries, Villages, and/or the County's identified Preferred Growth Areas. (p. 190) The fifth 
recommendation under this Goal is to "create urban level land uses within the municipalities, UGBs, 
PGAs, or Villages through rezoning that is consistent with the Plan recommendations" (p.30). 

B. Future Land Use Guide/Map:

Route 9 Preferred Growth Area (PGA)/Ranson Urban Growth Boundary (UGB)

The subject properties are located between the Route 9 PGA (between Kearneysville and Berkeley
County) and the Ranson UGB Proposed Expansion Area, and outside the Kearneysville Village
Expansion Area. It is an area that was not expected to have urban development and is, therefore,
designated as Future Rural/Agricultural on the Land Use Guide.

Route 9 PGA (between Kearneysville and the Jefferson/Berkeley County line:

The Plan identifies this area as one that could be able to access water, sewer, and natural gas services
from Berkeley County thereby allowing more intense business park/commercial uses to develop
along the County line. The Plan expected that as growth occurred east from the Berkley County line,
the village of Kearneysville could redevelop with small businesses and residential uses in a pattern
and scale compatible with the village district. It also anticipated that the intersection of Route 9 and
County Road 1 (Leetown Pike) would be characteristic of a commercially oriented highway
interchange." (p. 22, see Map from Appendix F below)

Ranson UGB/Expansion Area

In 2009, when the state law was amended to allow for the creation of Urban Growth Boundaries,
Ranson formally requested that the County Commission approve their Urban Growth Boundary
(UGB) and reflect it on the County Zoning Map. The Ranson UGB does not include the entire
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Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

annexation area and ends south of the Burr Industrial and Business Park. The Envision Jefferson 2035 

Plan proposed that the Ranson UGB be expanded to encompass the areas that are located outside of 
the adopted UGB, but within the municipality boundary, as well as the unincorporated area northeast 
of the intersection of WV 9 and Luther Jones Road. This expansion would include the properties 
referred to as Tackley Farm and Jefferson Orchards. At the time the Plan was written, the Jefferson 
Orchard property was proposed to become a transit oriented development and the proposed expansion 
area would have allowed the development of this area to occur in conjunction with the related Ranson 
development. (p.19) 
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21-2-Z Rezoning

Request

The proposed Residential Growth and Light Industrial zoning classifications are not consistent with 
the Future Land Use Guide of the 2035 Plan because the subject properties are designated as Future 
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Rural/Agricultural on the Land Use Guide and are outside the Preferred Growth Area (PGA) and the 
Urban Growth Boundary. 

C. County Commission Authority

Under the Urban Level Development Recommendations (Goal 1 ), the County Commission added a
recommendation that reads as follows:

"Recognize that the County Commission has the authority to make land use decisions including
Zoning Map Amendments based upon the finding of consistency with the Future Land Use Guide and
the recommendations of this Plan; the County Commission may determine that petitions or decisions
for zoning map amendments are consistent with the Comprehensive Plan if any of the following
conditions are met after the entire Plan is taken into consideration:

a. Economic Well-Being of the County; or

b. Error or Under Scrutinized Property on the Future Land Use Guide; or

c. Change in Neighborhood; or

d. Any Other Circumstance that the Governing Body determines should have been considered when
drafting the Future Land Use Guide; and/or

e. Environmental impacts are considered."

This discretionary authority does not appear to apply to the Planning Commission but can be considered 
by the County Commission after receiving input from the Planning Commission regarding conformance 

with the Comprehensive Plan and after the Public Hearing. As noted previously, WV Code §8A-7-9 
states that if the amendment is found to be inconsistent, then the governing body, with the advice of the 
planning commission, must find that there have been major changes of an economic, physical or social 
nature within the area involved which were not anticipated when the comprehensive plan was adopted, 
and those changes have substantially altered the basic characteristics of the area, prior to approving the 
request. 

Proposed Zoning District - Residential Growth (RG) and Light Industrial (LI) 

This petition is requesting that the two parcels in question, with a combined acreage of 238.9 acres 
(based on recent survey) be partly rezoned to Light lndustrial (-43.7 acres) and partly to Residential 
Growth (-195.2 acres). The Zoning Ordinance describes the purposes of these districts as follows: 

Section 5.4 of the Zoning Ordinance states that the Residential Growth (RG) District is intended to 
provide for a variety of residential uses and densities that can be supported by central or public water and 
sewer and adequate roadways and services. This district encourages areas of commercial growth 
proposed as an appropriate and compatible integrated part of a residential development in conformance 
with Section 5.4C of the Ordinance. 

Section 5.14 of the Zoning Ordinance states that the Light Industrial (LI) District is intended to provide 

locations for lighter manufacturing processes which are not as extensive as those provided in the Major 
Industrial District and can be served with adequate public or community water and sewerage service. In 
this district, most manufacturing is composed of processing or assembly of previously processed 
materials. The Ordinance states that the LI zoning category is intended for use on properties in locations 
where the appropriate land use category is designated on the future land use map (and related text) in the 
most recently adopted Comprehensive Plan. There are no other properties in the County utilizing the LI 
zoning at this time. 
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Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

Staff Recommendation 

Staff finds that the proposed rezoning of this property from Rural (R) to Residential Growth (RG) and 
Light Industrial (LI) is not consistent with the Future Land Use Guide of the 2035 Plan because it is 
designated as Future Rural/ Agricultural and is outside any Preferred Growth Area (PGA) or Urban 
Growth Boundary. 

Planning Commission Action 

Article 12 of the Zoning Ordinance and the relevant sections of WV State Code requires the County 
Commission to refer rezoning petitions to the Planning Commission for their review and 
recommendation as to whether the amendment is consistent with the adopted Comprehensive Plan. It 
further states that if it is determined to be inconsistent, the Planning Commission should advise the 
County Commission of whether findings can be made in accordance with the requirements of §8A-7-9 et 
seq of the West Virginia State Code, as amended. §8A-7-9(c) states that if a zoning map amendment is 
inconsistent with the Comprehensive Plan, then the governing body, with the advice of the planning 
commission, must find that there have been major changes of an economic, physical or social nature 
within the area involved which were not anticipated when the comprehensive plan was adopted and those 
changes have substantially altered the basic characteristics of the area." 

Such recommendation is required to be sent to the County Commission prior to the County 
Commission's public hearing which shall be held within 60 days of the date the petition is presented. 

The petition was presented to the County Commission on April 15, 2021 and the required Public Hearing 
has been scheduled on June 3, 2021 at 1 :30 pm. Therefore, the Planning Commission is required to 
review this application and make a recommendation to the County Commission prior to June 3rd•

Attachments: 

• Section 5.4 Residential Growth (RG) District

• Section 5. I 4 Light Industrial (LI) District
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ATTACHMENTS: 

Section 5.4 Residential Growth (RG) District 

The Residential Growth District is intended to provide for a variety of residential uses and densities 
which can be supported by central or public water and sewer and adequate roadways and services. This 
district encourages areas of commercial growth proposed as an appropriate and compatible integrated 
part of a residential development in conformance with Section 5.4C of this Ordinance. 

The following regulations govern development within the Residential Growth District. 

A. Principal Permitted and Conditional Uses23,27, 32

1. Uses that are permitted, conditional, and not permitted in this district shall be as indicated in
Appendix C, Principal Permitted and Conditional Uses Table.

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals in
accordance with Section 6.3 of this Ordinance.

8. Minimum Lot Area, Height, and Yard Requirements

1. Setbacks, height, and other site development standards shall be as indicated in Appendix A,
Residential Site Development Standards, and Appendix 8, Non-Residential Site Development
Standards, except as provided elsewhere in this Ordinance. The minimum lot area requirements are
based on the availability of central or public water and sewer facilities and West Virginia Board of
Health regulations.

2. When computing the dwelling unit yield for a parcel of land, use the total area of parcel minus (I)
lands contained in a wetland and (2) hillside lands to be retained in a natural, undisturbed condition
as provided for in the Jefferson County Subdivision and Land Development Regulations. The balance
square footage between the ADU (Area per Dwelling Unit) and the MLA (Minimum Lot Area) shall
not include land set aside in a Sensitive Natural Area, Buffer to a Sensitive Natural Area, land
qualifying as Hillside development or a 100 Year Flood Plain.

3. All detached accessory structures under 144 square feet in size shall have a setback of 6'.

C. Commercial Services in Residential Developments

l. Commercial services may be included in a residential development providing the commercial uses
are intended to serve the residential community proposed and shall relate well to residential areas in
terms of pedestrian and vehicular circulation.

2. The gross area for commercial uses shall not exceed 5 acres or l O percent of the gross tract area,
whichever is less.

3. Commercial uses shall not be built or established prior to the residential development unless built
in phases consistent with phasing of the residential construction.

4. These uses shall be located within the interior of the project.

5. Commercial uses shall be subject to the Conditional Use Permit process as outlined in Section 6.3
of this Ordinance. Any proposed commercial use that is served from a road that is proposed to be

located on the perimeter of the project or on a State Road shall be required to be considered as a part
of the Conditional Use Public Hearing process.

Page 8 of 9 



Staff Report 
Jefferson County Planning Commission Meeting 

May 11, 2021 

Jefferson Orchards Inc. (Miller Property) Rezoning Request (21-2-Z) 

D. Standards for Commercial Uses

1. Commercial uses are subject to the following access requirements:

a. Such uses will not use adjacent residential roads for through traffic; and

b. Will connect to principal and major arterial highways as directly as feasible considering access
restrictions.

2. Commercial uses are subject to the requirements of Section 5.6D and the requirements for such
standards in Article 8.

Section 5.14 Light Industrial (LI) District 

A. Purpose. The purpose of this district is to provide locations for lighter manufacturing processes which
are not as extensive as those provided in the Major Industrial District and can be served with adequate
public or community water and sewerage service. In this district, most manufacturing is composed of
processing or assembly of previously processed materials.

B. Location. This zoning category is intended for use on properties:

1. In the Growth Area as shown in the most recently adopted Comprehensive Plan, if the Plan does
not include a future land use map; or

2. In locations where the appropriate land use category is designated on the future land use map (and
related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses

1. Uses that are permitted, conditional, and not permitted in this district shall be as indicated in
Appendix C, Principal Permitted and Conditional Uses Table.

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals in
accordance with Section 6.3 of this Ordinance.

D. Site Development Standards

1. Setbacks, height, and other site development standards shall be as indicated in Appendix A,
Residential Site Development Standards, and Appendix B, Non-Residential Site Development
Standards, except as provided elsewhere in this Ordinance.

E. Additional Requirements

1. Commercial and Industrial uses are subject to the requirements for such uses in Article 8.
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WEST 

Division of 
VIRGIN!� 

Culture and History 

May 7, 2021 

Steve Stolipher 
Jefferson County Commission 
PO Box 250 
Charles Town, WV 25414 

Dear Commissioner Stolipher: 

The Culture Center 
1900 Kanawha Blvd., E. 

Charleston, WV 25305-0300 

Randall Reid-Smith, Commissioner 

Phone 304.558.0220 • www.wvculture.org 
Fax 304.558.2779 • TDD 304.558.3562 

EEO/AA Employer 

We are pleased to inform you that the following historic property was listed in the National 
Register of Historic Places on April 19, 2021 : 

Taylor's Meadow 
161 McMurran Farm Lane 

Shepherdstown, Jefferson County, WV 

This honorary designation identifies this cultural resource's significant contribution to the history 
of West Virginia. Congratulations on the honor. 

If our office can ever be of assistance to you, please do not hesitate to contact us. We can be 
reached at 304.558.0240. 

S san M. Pierce 
Deputy State Historic Preservation Officer 

SMP/ESV 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

David Tabb <sssi27@yahoo.com> 

Thursday, May 20, 2021 1 :58 PM 

JCClnfo 

Public Comment for Jefferson County Commission meeting May 20, 2021 

Public Comment for Jefferson County Commission meeting May 20, 2021 

I, David Tabb, a lifelong resident/taxpayer protests the Jefferson County Commission (JGC) 
hindering residents/taxpayers from the recorded public comment. 

It is time to reopen the meetings to the public comment or stop making decisions that affect 
the resident/taxpayer of this county. Such as appointments, purchases, projects: new and old, 
permits, studies or any non-essential approvals and/or actions. The Governor said it's okay to re­
open! 

It appears the JGC and Jefferson County Administrator have yet release the FIOA of the 12 
proposals/bids connected to the proposed Courthouse complex. 

It appears the JGC has failed to sit properly, post notice, since May 2, 2019 and previously 
with the Jefferson County Circuit Court ignoring the August 2018 County Commission Meeting 
requirements of the same. If the JGC was not sitting properly, to approve the minutes, then the 
Commission was not proper to hold a meeting, hence Case# 21-0229, West Virginia Supreme Court, 
Respondent: Jefferson County Commission, Jefferson County Administrator and now to include 
Matthew Harvey, PA, Judge Hammer and Laura Storm, Circuit Clerk. 

PUBLIC COMMENT: 

With the JGC approving the State A TV Rule/Laws, I believe the JGC has opened 
themselves up to a wrongful death possibility. You may want to rethink this or publish it. 

PRESENTATION #7 - NATHAN COCHRAN, Assistant Prosecuting Attorney 
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Jefferson County Emergency Ambulance Service 

The JCC approved (May 6, 2021) for the staff to seek outside assistance/consultation to 
improve the ambulance service. The JCC just 3 weeks ago held a joint meeting with the volunteer 
fire companies, of which, the volunteer personal offered their expertise and guidance on how to make 
the ambulance service operate efficiently. The volunteers have been doing this for 70 years without 
any funding. Once again, the JCC is spending money on outside sources instead of funding the 
volunteer fire companies as required by law. 

PRESENTATION #7 -# 2 -OVERVIEW SOLAR ENERGY REVISIONS 

It appears there is new text added and/or changed to the proposed solar text amendment 
without any of the proposed changes listed within the agenda packet. So, how is one to review what 
the JCC is considering change without informing the public. 

"The public reserves the right to call out the public officials to follow the required laws to 
ensure the constitutional rights of the public. The government's order to "stay at home" deprived the 
public of notice and comments without reimbursement provisions. This is affecting every resident and 
business owner to be responsible for all loses, including the government." 

It is hard to be safe, with the current County Commission. 

Have a nice day! 
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