40 Pelham Lane
Charles Town, WV 25414
August 30, 2009

Dear Sir or Madam:

We are writing to express our support and appreciation of Blue Heron Dojo
and its classes.

Three years ago our oldest son, Ethan, was diagnosed with PDD, Pervasive
Developmental Delay, characterized by speech and fine motor delays.
Karate was among the recommended treatments for him because it provides
opportunities to interact with peers without the pressure of performing for a
team. The mild social interaction in a karate class helps build coping skills
to compensate for language processing delays. Ethan has been enrolled in
Smart Moves, a beginning karate class for 4 to 6 year olds, since he was four
and will progress into a regular karate class this fall.

While Smart Moves has not been the only factor that has helped Ethan cope
with his delays, we count it among the more significant. The Smart Moves
class has helped him exhibit confidence in social settings. It is a source of
friends for him. His facility with language has blossomed. And it has helped
enormously with his motor skills and coordination. All of these factors will
help support him as he transitions to Kindergarten this year.

It is our sincere hope that our son will be able to continue at Blue Heron
Dojo in the years to come. For certain, Blue Heron Dojo has been and will
continue to be a source of support for the social and physical development of
our son. In fact, our younger son, Owen, will be enrolling in Smart Moves
this fall as well.

If you require additional information about the positive impact that Blue
Heron Dojo has had on our family, please contact us by telephone at 304-
724-2026.

Sincerely, 7

. D~
%u ' /s
Russell. F. Thompson, MSEd.

Jennifer Thompson, MS TESOL




Office of Zoning Compliance

Jefferson County

West Washington Street

Charles Town, WV '\

August 31,2009
Dear Sir/Madam:

We write to you in support of Blue Heron Martial and Healing Arts and the dojo on Southerly
Lane in Charles Town. We have been practicing tai chi at Blue Heron since January, 20009.

The martial arts and tai chi chuan are important for health. They promote balance, strength and
focus. Many of Ms. Feldman’s students pursue this physical fitness activity as a therapy for
aging or injured joints and muscles. For some in both the adult classes and the children’s
classes, the martial arts practice is an important social outlet.

We were introduced to the study of tai chi through an introductory class sponsored by the County
Recreation Department. We thought that we would be able to pursue the next level of this skill
only by travelling to another state. We felt fortunate to find a qualified instructor close to home
and a facility that reflects the Asian roots of the practice. The dojo blends into and compliments
its natural surroundings.

The convenience of the Blue Heron dojo for residents who work during the day and for school
age children and others who require transportation is, we feel, an important consideration for the
Office of Zoning Compliance.

While there is a small amount of increased traffic when students arrive and leave practice
sessions, in our experience, the drivers are respectful of the country road and the few homes in
the area. At no time have we seen speeding cars, heard homns or loud music from vehicles, or
seen trash being left along the route.

If Ms. Feldman were required to close the dojo, she might be able to continue teaching by
renting other spaces. However, this would drive up the cost of practice sessions, perhaps beyond
what many students could afford. In addition, and we feel that this merits consideration, the
special ambiance of the dojo would be lost.

The dojo plays a central role in the lives of many in Jefferson County. We hope that the county
and the Office of Zoning Compliance will keep this important facility open.

Sincerely,

e A ‘ rz") N -
Lisa Phillips:. Helen P. Becker

PO Box 468 PO Box 694

Harpers Ferry, WV 25425 Harpers Ferry, WV 25425



August 29. 2009

To Whom It May Concern:

I am writing to support the petition of Barbara Feldman for two variances in order to
come into compliance with zoning ordinances and continue to hold classes on her

property.

I have been attending classes at Barbara's dojo for about 3 or 4 years. 1 am diabetic.
asthmatic. arthritic and frequently suffer from bouts of depression. Each of these
conditions has been markedly improved through the Qigong classes I take from Ms.
Feldman. Because of her teaching in this wonderful place. | am able to move with less
pain, to breathe better, to get better control of my blood sugar levels and to feel optimistic
instead of depressed. She does not claim these health benefits for the exercises, but I
certainly know how good [ feel when I attend class and how bad I feel when I skip a class
or a semester. She also provides her services on “scholarship™ for people who are unable

to pay.

I think providing this kind of assistance to people in the community enhances the overall
quality of life for the whole community by helping to keep people active and engaged
during all stages of their lives. In addition. it brings dollars to the community both
through the fees paid to Ms. Feldman and through all the times people like me shop in
your grocery stores and eat in your restaurants after class. I have no other reason to come
to Charles Town and normally would spend no money there. Her small business doesn’t
compare economically to the track and casinos, but it also doesn’t bring congestion afid
pollution.

These variances would allow a business to exist that is in an out of the way location.
creates no noise or other nuisances. brings peace to all who go there and provides only
positive impacts on the community. It seems to me that it just makes sense to allow these
variances and [ respectfully ask that you do so. Thank you.

Sincerely

Patricid A. Hoffmann
PO Box 72
Gore. VA 22637

patth/ee shentel.net
(540)858-2586




From the desk of

John R, Yost
812 Honeysuckle Dr., Martinsburg, WV, 25401

8-30-09

To Whom It May Concern:

For the past thirteen years I have been a student of the Blue Heron Martial Arts
school, which is owned and operated by Barbara Feldman, and currently is located outside
of Charles Town, West Virginia. I have benefitted so greatly from the quality of training
offered by Ms. Feldman that I have been willing to commute from Martinsburg several times
a week. When any business pulls people in from another county, this alone speaks of the
benefits being offered by that business. Perhaps needless to say, when I come to Jefferson
County, I also bring my patronage of other area businesses, thereby contributing to the tax
base of the county. I am not the only person who does this.

Therefore, it should be obvious that the Blue Heron Martial Arts school contributes to
the well-being of the Charles Town community.

Sincerely,

<

<

Tohn R. Yost \
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A Motion regarding
Waivers for Barbara Feldman & Barry Whitebook
October 12, 2010

Please Note — Any motion made by the Planning Commission regarding the
Feldman/Whitebook waiver requests must reference the 4 criteria for a waiver, which is listed
below, findings of fact and any conditions.

1. The design of the project will provide public benefit in the form of reduction in County
maintenance cost, greater open space, parkland consistent with the County parks
plan, or benefits of a similar nature.

2.  The waiver, if granted, will not adversely affect the public health, safety or welfare or
the rights of adjacent property owners or residents.

3. The waiver, if granted, will be in keeping with the intent and purpose of this
Ordinance.

4. The waiver, if granted, will result in a project of better quality and/or character.
Now therefore be it moved, that the Jefferson County Planning Commission recommends
the request for...
Recommended this __ day of 2010

By vote of the Jefferson County Planning Commission
By a vote of _Yes _No

John Maxey, Commission President



JEFFERSON COUNTY, WEST VIRGINIA

Department of Planning & Zoning
116 East Washington Street, 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126
MEMO
TO: Planning Commission Members

FROM:  Jennifer M. Brockman, AICP, Director, Planning and Zoning
DATE: October 12, 2010
RE: Proposed Amendment to Zoning Ordinance Section 4.4 (h) Prohibited Uses

On September 28, 2010, the Jefferson County Planning Commission directed staff to draft an
amendment to Section 4.4(h) of the Jefferson County Zoning and Land Development Ordinance
regarding the reference to the old Subdivision Ordinance. The proposed text amendment is as
follows:

“(h) For parcels located east of the Shenandoah River or which are in a natural,
undisturbed condition within 1000 feet of the Potomac and Shenandoah Rivers and
Opequon Creek, no use shall be permitted without adherence to the requirements for
retention of land in a natural, undisturbed area as spelled out in Section 14-2-efthe
Subdivision-Ordinance 22.504 “Protection of Resources” of the Subdivision and Land
Development Regulations.”

[Amended by act of the County Commission, effective September 13, 1990]

Please note that, historically, because this section referenced the Subdivision Ordinance, and
the referenced section clearly referred to subdivision activity, this section was only enforced as
a part of a major subdivision development or a non-residential site plan. During the recent
Subdivision Regulations amendment process, statements were made that this policy would
continue unless and until a revision to this interpretation was publicly vetted. If the Planning
Commission would like to revise this enforcement policy, a public policy process should take
place before this is forwarded to the County Commission for action amending the Zoning
Ordinance text. If this amendment is intended to be policy neutral, the next step would be to set
a meeting date for a Public Hearing on the proposed amendment prior to making a
recommendation to the County Commission.

As the County Commission will also have to hold a public hearing, the Planning Commission’s
hearing can occur at the next regular meeting, if desired.



JEFFERSON COUNTY, WEST VIRGINIA

Department of Planning & Zoning
116 East Washington Street, 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126

Director’s Report
October 12, 2010
Planning Commission meeting

1) Activity Report (attached)

2) Status of Land Development Fees — report on October 7, 2010 CC meeting
3) Quarterly Report on FY 2011 Work Plan (attached)

4) Work Plan for Long Range Planning Activities (attached)

5) Draft Policy on meetings involving PC members without a quorum present

6) Informational item: Recent Internal Policy on application of the word “days” for
the purpose of public notice requirements (attached)

7) Report on Urban Growth Boundary meetings:

a) Harpers Ferry Town Council, October 11, 2010

b) Shepherdstown Town Council/Planning Commission
8) Upcoming Meetings:

a) National Trust for Historic Preservation, 11/12/10, 7 pm, Galilean Fisherman’s
Hall (attached)

b) Tentative Public Hearing on US 340 Federal Lands Rezoning, 11/18/10, 7 pm

¢) Join Meeting of Planning Commission and County Commission regarding
Blue Ridge Mountain Communities Watershed planning effort, 12/7/10, 7 pm,
tentatively Blue Ridge Elementary School



JEFFERSON COUNTY, WEST VIRGINIA

Department of Planning & Zoning
116 East Washington Street, 2™ Floor
P.O. Box 338
Charles Town, West Virginia 25414

Email: planningdepartment @jeffersoncountywv.org Phone: (304) 728-3228
zoning @jeffersoncountywv.org Fax: (304) 728-8126
MEMO
TO: County Commission Members

FROM: Jennifer M. Brockman, AICP, Director, Planning and Zoning
DATE:  October 7, 2010
RE: Follow up on Land Development Fee Roundtable Discussion

The Jefferson County Planning Commission and Planning, Zoning, and Engineering Staff
initiated an effort to develop a fee schedule for land development activities that reflects actual
cost recovery for development review when the new Subdivision Regulations were adopted
nearly two years ago. The current land development fees have not been revised since January
1, 2001. Numerous meetings and workshops have been held on this topic by both the Planning
Commission and County Commission in this two year period. Most recently, in July, 2010, the
Jefferson County Commission hosted a Roundtable Discussion to discuss the drafted Land
Development Fees with stakeholders and the public at large. At this Roundtable Discussion, a
number of comparative cost scenarios were reviewed and the accuracy of the costs were
discussed. Staff was requested to combine all of the proposed fees into one schedule for ease
of use by the staff, the public, and the development community. Additional cost comparisons for
four specific scenarios were also requested.

As was previously noted, every community uses very different criteria for determining the review
fees for land development applications. It is very difficult to compare apples to apples without a
real land development document in hand for comparison. Staff has made an effort to coordinate
with the other jurisdictions provide accurate estimated cost data regarding the four scenarios
requested at the July 8, 2010 meeting.

Attached are the following documents:

1. The proposed fee schedule combining all planning, zoning, and engineering fees. This
fee schedule reflects edits that the staff is proposing based on our recent experience
processing a concept plan and based on an evaluation of the comparative costs.

2. The proposed building permit fee schedule.

3. The cost comparisons for the 4 specified scenarios (Parent to Child; 100 lot residential
subdivision; 10 lot commercial subdivision; 100,000 square foot commercial/industrial
site plan) for the cities of Ranson, Charles Town, and Martinsburg; and Berkley County.
Note that this is an attempt to include all review fees associated with all steps of a
development submittal, including concept plan, preliminary plat, construction documents,
and final plat. These fees do not include building permit fees.

4. An analysis of the percent change resulting from the proposed fees as presented in July,
2010 and as revised for this meeting. Note that for clarification, the current site plan fee



is noted as zero. When an applicant applies for a site plan in Jefferson County, they pay
a building permit fee. The fees noted in the cost comparisons are the site plan fees only.
Building permit fees would be calculated separately.

At the County Commission’s July meeting, a number of policy considerations were discussed,
but no final decisions were made related to the policies. These policy considerations could
affect the County Commission’s decisions related to increasing or decreasing certain fees. The
types of policy considerations that were discussed include, but were not limited to, the following

1. What do you accept as cost recovery and what are you willing to subsidize?
2. How do the fees compare to the municipalities within the county?

3. Minor subdivision for residential development, and in particular parent to child divisions,
need to reflect a human scale.

Consideration of the limited funds of churches and non-profits.
Impact on Economic Development in the current economy.
Possibly providing credit or incentives for employment based developments.

N o o &

Consideration of reducing fees for minor plats and site plans for up to two reviews and
having additional fees if additional reviews are necessary.

The next step is to set a meeting date for a Public Hearing on the proposed fee schedule. Staff
recommends that the County Commission take action to set this date and utilize the newly
proposed fees as highlighted on the first attachment for the purpose of this Hearing.



Engineering, Planning & Zoning Department’s
Proposed Land Development Fee Schedule

Pre-Proposal

Minor Residential Subdivision Review Final Plat gee\éigrzi:lor
(Eligibility) 9
Base Fee Per Plat $200 $750 $50
Pius Per Lot Fee $0 $300 per iot $25
Pre-Proposal
Minor Non-Residential Subdivision Review
(s 5 Lots; 4+Residue Lot maximum; (Eligibiiity) Final Plat Review for
and only in existing approved Recording
Commercial/ind. Park)
Base Fee Per Plat $200 $800 $50
Plus Per Lot Fee $0 $350 per lot $25
Major Residential Subdivision g Preliminary Final Piat Review
(>5 Lots or not eligible for Minor Prenz;?gxsal C%rlt:spt Plat (each for
Subdivision) (each phase) phase) Recording
Base Fee Per Plat $0 1:0 Lgts $800 3800 $100 || Deleted: $600 )
105 eSS
Plus Per Lot Fee $0 51-100 $1550 | 350 periot | $250 periot |  $25  |{ Deleted: s425 perlot -
101+, $2050 ' — —es
D $50
( Deteted: —up -
Major Non-Residential Subdivision | - o Preliminary Final Plat Review
(>5 Lots or not eligible for Minor R evigw Concept Plan Plat (each for
Subdivision) (each phase) phase) Recording
Base Fee Per Plat $0 «-10 Lots $1000 | $900 | $100 - | Deleted:stacoy
1300 — = | $500
Plus Per Lot Fee $0 10-30 $1600 | $550perlot | ASOperlot |  $25 [ Deleted: $1100
30+ $2000 ———'| Deleted: 700

Minor/Limited Site Plan

Pre-Proposal

Site Plan, Bonding &
Milestone Inspections

Review {Re-inspsction fees apply)
Base Fee Per Plan $0 $4250
Minor/Full Site Plan
(55,000 sq.-ft. on undeveloped site, or _ Pre- Site Plan, Bonding &
£10% of sq.-ft. of building on developed Proposal Milestone Inspections
site, however not >.10.000 sq.-t,; and. Review {Re-inspection fees appivl,
not eligible for Limited Site Plan.)
Base Fee Per Plan $0 $6300

$0.02/sq.-ft. of impervious +

Plus tee for area greater than 5,000 sqg.- ) : ; |
ft. of impervious area + disturbed area. $0 R ;e_a}:)veré;)@g ]

{ Deleted: $625 per lot

| Deleted: $475 per lot

| Deleted: $50

Deleted: 20000

 Deleted: 50,000

JIoSists:IEns i

[ Deleted: 20,000
 Deleted: 20,000

T ——




Major/Full Site Plan
(> 5,000 sq.-ft. on undeveloped site; or

Pre-Proposal

Site Plan, Bonding &

Concept Plan - Milestone tnspections

>10% of sq.-ft. of building on Review :
» i -1 E’ O EE !~

developed site, or > 10,000 sq.-ft.) Re-inspection fegs apot
Base Fee Per Plan $0 $1300 $7300

$0.04/sq.-ft. of
Plus fee for area greater than 5,000 $ ;

: : ) : 0 $0 impervious + disturbed area
sq.-ft. of impervious area + disturbed .
R over 5,000 sq.-ft.
p Concept )

Apartment/Multiplex/Condominium e Plan Site Plan, Bonding &

Site Plan & Minor (< 8 units) or Major
Process

Proposal | (only applicabie
Conference | under Major

Milestone Inspections
(Re-inspection fees apply)

Process)
Base Fee Per Pian $0 $300 $3,000
Plus Per Unit Fee $0 $0 $200/unit
Concept
Pre- Plan Site Plan, Bonding &

Self-Storage Units Site Plan
& Minor or Major Process

Proposal | (only applicable
Conference | under Major

Milestone Inspections
(Re-Inspection fees apply)

Process)
Base Fee Per Plan $0 $300 $3,000
Plus Per sq.-ft. of Building Footprint Fee $0 $0 $0.18/sq.-ft. of buiiding footprint
Cell Tower Site Plan Site Plan Pre-Proposali hﬁ:lteesz:rawgllﬁgggg:i%:s
& Minor Process Conference {Re-Inspection fees apply)
Base Fee Per Plan $0 $3,500
Redline Revision Fee
Major Preliminary Plat & Site Plans
Note: Major Redline Revision examples include revisions to
SWM pian & drainage, roadway design, water & sewer $300
design, changes to parking layout, and/or more than 3
different minor revisions on one submission.
Minor Preliminary Plat & Site Pians
Note: Minor Redline Revision examples include revisions to
easements, addition of notes to plan sheets, revisions to $200

sediment & erosion control plan, addition of bus sheiter,
changes to landscaping plan, and no more than 3 different

minor revisions on one submission.

{ Deteted: 20,000
| Deleted: Site Plan

| Deleted: 50,000

{ Deleted: 20,000

( Deleted: 20,000



Zoning ltems

Fee

Zoning Ordinance Text Amendment Application

$3,000 + $15 per Certified Letter

Zoning Ordinance Map Amendment Application (Rezoning)

$2,500 + $15 per Centified Letter

Conditional Use Pemit (CUP) Application without LESA

$1.500 + $15 per Certified Letter

Conditional Use Permit (CUP) Application with LESA

$2,500 + $15 per Certified Letter
50% retumed If the project fails LESA
0% returned if the project falls LESA &
loses and appeal to BZA

Modification of existing CUP

$250 administrative modification

$506 requiring-Boardof ZoningAppeats-review -

Zoning Variance Application,

$250 + $50 per additional section varied,

Zoning Variance Application (construction/use has commenced
prior to BZA approval)

$350_+ $100 per additional section varied

Administrative Appeal Appiication

$250/per item

Zoning Map Interpretation

Free (Verbal)

L

Zoning Text Interpretation

Free (Verbal)

Zoning Certificate

$150 (Sign, Animated)
$75 (Sign, Non-animated)
$75 (All others)

Change in nonconforming use

$75 administrative change
$250 change requiring Board of Zoning Appeals
decision

Special Exception

$250

Seasonat Use

$100

{ Deteted: 2,000

:: l.;elet;d:. re-qulriﬁé BoarE/Co'mmlsslon
| Approval

| Deleted: Appeal of CUP once issued by
| Board/Commission

[ Deleted: 5250 per appeal fled _

{ Deleted: $75 (Writer)

| Deteted: 575 (Writen)



Subdivision items Fee
Lot Line Adjustment/Merger 3250
Subdivision Ordinance Waiver Request $250 + $50 per additional section waived
Minor Final Plat or Site Plan Amendment $225

Free (Staff error)

Clerical/Scrivener Ermor $50 (Non-Staff error)
Miscellaneous Items Fee

Inspection Fee — Land Development Slte Inspection $50

Re-inspection — Land Development failed inspections $75

Construction Bond - Time Extension Request (by staff or CC) $400

Construction Bond -~ Surety Renewal $300

Floodplain Ordinance ~ Floodplain Delineations $20

Floodplain Ordinance — 100 Yr. Fiood Elevation Determination $25

Floodpiain Ordinance — Review of LOMA, LOMR or LOMR-F $100

requests

Aerial Photograph $25

Comprehensive Plan 325

Zoning Map (smali) $10

Zoning Map (medium) $15

Zoning Map (large) $20

CD (copy of meetings, electronic copy of files, etc.) $10

Zoning Ordinance 825

Subdivision Regulations $25

Salvage Yard QOrdinance $10

Copies (letter, legal & 11"x17") $1/page*

Copies (plan sheets, maps, etc.) $7.50/sheet*

set by the County Commission of Jefferson County

“Note The charge for coples Is subject to change and shall be the prevalling rate as

* Note: All projects vested in process prior to the adoption of this fee schedule will utilize the fee

schedule last amended in January 2001.

 Deteted: 5150

{ Deleted: 515



MEMORANDUM

Comparisons and Proposed Building Permit Fee Schedule
March 18, 2010

The authority of a county commission to adopt a building code is provided in West Virginia State Code,
Section 7-1-3n, Authority of Certain Counties as to Building and Housing Codes; State Building Code,
which states:

“...county commissions are hereby authorized and empowered, by order duly entered of
record, to adopt building and housing codes establishing and regulating minimum
building housing standards for the purpose of impro ving the health, safety and well-being
of its citizens.”

Section 108, Fees, of each of the various building codes provides for permit fees. It states:

“On buildings, structures, electrical, gas, mechanical, and plumbing systems or
alterations requiring a permit, a fee for each permit shall be paid as required in
accordance with the schedule as established by the applicable governing body.”

Since March 29, 2001, when Jefferson County adopted the Building Code Enforcement Ordinance,
building permit fees have not been reviewed or increased. As mentioned in the Memorandum to the
Planning Commission dated, February 19, 2010, and in attached Table 1, a site plan review fee was not
included in the processing of a site plan. The entire site plan fee consisted only of building permit fees.
To address this issue, staff has proposed a separate plan review fee, but has also proposed the following
fee revisions for building permits. The building permit fees were reviewed and adjusted in the same
manner as all other fees proposed in this packet.

Planning Shared\Fees - Revised\Fees - Combined PZE - For CC 3.18.10 Page 12 of 14
03.18.10 jis
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JEFFERSON COUNTY, WEST VIRGINIA

Department of Planning & Zoning
116 East Washington Street
P.O. Box 338
Charles Town, West Virginia 25414

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126
MEMO
TO: Planning & Zoning Staff

FROM:  John Maxey, Planning Commission President
DATE: October 12, 2010
RE: Planning Commission Policy — Meetings with Planning Commission Presence

Any meeting or conference call, the setting of which was approved by the Planning Commission at a
regularly scheduled Planning Commission meeting, which requires Planning Commission
representation without the presence of a quorum shall require Staff to document, in memorandum form,
a summary of the discussion or actions which occurred at said meeting. The memorandum shall be
provided to all Planning Commission members, for their information, within their packet at the next
regularly scheduled Planning Commission meeting, under the heading of Planning Commissioner
Exchange.

Approved by vote For, Against on October 12, 2010.

Effective Date: October 12, 2010

X

John Maxey
Planning Commission President

P&Z Standard Office Procedures
Page 1 of 1



JEFFERSON COUNTY, WEST VIRGINIA

Department of Planning & Zoning
116 East Washington Street
P.O. Box 338
Charles Town, West Virginia 25414

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126

TO: Planning and Zoning Staff

FROM: Jennifer M. Brockman, AICP, Director, Departments of Planning & Zoning

DATE: October 5, 2010

SUBJECT: Interpretation of “days” in the Subdivision Regulation in regards to posting, adjoiner notification,
and advertising requirements.

When determining deadlines in regards to property posting, adjoiner notification, and advertising requirements,
the department will interpret the word “days” in the Subdivision Regulations to mean calendar days. All other
references will continue to be interpreted as working days. Enforcement of this policy will allow structured
timeframes and it is believed to be the original intent when the Subdivision Regulations were adopted.



Eastern Panhandle Workshop

on Historic Preservation and Land-Use Issues
A presentation by the National Trust for Historic Preservation

EEE‘M Friday November 12, 2010
THIS .. 7:00 to 9:00 p.m.

p LAC E Galilean Fisherman’s Hall
M ATTE Rs 321 South West Street

Charles Town, West Virginia

The National Trust for Historic Preservation is excited about the opportunity to deliver
educational programming to decision-makers and key preservation leaders working with
historic preservation and land-use issues in West Virginia’s Eastern Panhandle. This 2-hour
educational program has been developed by the National Trust in cooperation with Jefferson,
Berkeley, and Morgan counties to help strengthen local government and community-level
efforts to protect and preserve historic places in the Eastern Panhandle. The event is being
sponsored by the Harpers Ferry Historic Town Foundation.

Audience: The program is being made available to commission members, council members,
planning staff, and key preservation leaders in Jefferson, Berkeley, and Morgan counties.

Content: Staff from the National Trust for Historic Preservation will present a concise
overview of historic preservation protections and design review processes relevant to the
participating attendees. This is short 2-hour program, and hence, only a brief overview can be
provided. However, based on feedback prior to the workshop from potential participants on
issues that matter to them, the National Trust for Historic Preservation staff will refine the
content to reflect participants concerns. Specific issues may include:

1. Community benefits of historic preservation review processes

2. Maintaining and strengthening historic preservation ordinances and commissions

3. Partnership of preservation advocacy groups and historic commissions to save historic
places

Format: The program will combine an informational presentation and a dynamic facilitated
exchange among the participants and with the presenters. Information about additional
resources will be provided for those who want to study further.

Logistics: The Harpers Ferry Historic Town Foundation is sponsoring the event and
recruiting participants. The African American Community Association of Jefferson County is
graciously allowing the recently restored Galilean Fisherman’s Hall (c. 1885) in Charles Town
to be used for this event. The program will be made available to participants at no cost, and
drinks and snacks will be provided. The Fisherman’s Hall is handicapped accessible.

Reservations: Space in the Fisherman’s Hall is limited (seats 50-70). If you would like to
attend the workshop or you would like more information, please respond by Wednesday,
October 13, 2010, to Don Burgess (burgessdr@aol.com), chair of the Harpers Ferry Historic
Town Foundation’s Revitalization Committee (http://historicharpersferry.org).




Jefferson County, West Virginia
Department of Planning & Zoning

116 East Washington Street; 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414
Phone: (304) 728-3228

Email:planningdepartment@jeffersoncountywv.org Fax:  (304) 728-8126

August 27, 2010

PRE-PROPOSAL CONFERENCE MEMORANDUM

MEETING DATE:

Company Name:
Mailing Address:

Phone Number:
Contact:

Property Owner:
Physical Address:

PROPOSED PROJECT:

DISTRICT/MAP/PARCEL.:

ZONING DISTICT:

TOTAL PARCEL SIZE:

MEETING DESCRIPTION:

Wednesday, August 18, 2010 @ 10:00 a.m.

Keller Engineers PKIRBY @KELLER-ENGINEERS.COM

420 Allegheny Street
Hollidaysburg, PA 16648
(814) 696-7340

Michael Pratt

Board of Trustees of Asbury United Methodist Church
4257 Kearneysville Pike; Shepherdstown, West Virginia 25443

NON-RESIDENTIAL MAJOR SITE DEVELOPMENT
SHEPHERDSTOWN TAX DISTRICT/ MAP: 8 / PARCEL: 7.2
RESIDENTIAL GROWTH

4,98 Acres

e The meeting attendees included County Planner, Seth Rivard; Zoning Administrator, Steve Barney;
County Engineer, Jonathan Saunders; and Paul Kirby, Keller Engineers.

e Overview: proposed project consists of the construction of a 13,100 sq. ft. addition to the existing
8,000 sg. ft. church, to include associated site improvements such as parking lot expansion, stormwater
management and connection to nearby public water and sewer systems. Said addition will be used as a
new sanctuary while the current building will be thereafter renovated as classrooms.

Additional Landscaping.

Possible connection to Starkey’s Landing.

Noted Subdivision Regulation amendments.

Potential environmental constraints and mitigation measures as required by Zoning Ordinance.
Anticipated Time-Frame and Deadlines.

Additional relevant information to consider: None.

FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the
Engineering Department.

e Payment(s): None Received




FINDING: Per Section 4.10 of the Zoning Ordinance, the ILP Ordinance, and current
Subdivision Regulations, the proposed plan concept will require a Full
Site Plan submission, and may comply with the processing conditions for
Major Site Development.

EFFECT OF FINDING: The processing of a Site Plan is required. Building Permits must also be
obtained, prior to the start of construction, and appropriate approvals from
all Local, State and Federal Agencies, are necessary for the issuance of a
Zoning Certificate. Contact the Jefferson County Addressing Department
for additional processing information.

Sincerely,

Seth Rivard
County Planner

SR/clc
cc: Engineering and Building Permit Department



Jefferson County, West Virginia

Department of Planning & Zoning
116 East Washington Street; 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414
Phone: (304) 728-3228

Email:planningdepartment@jeffersoncountywv.org Fax:  (304) 728-8126

August 27, 2010

PRE-PROPOSAL CONFERENCE MEMORANDUM

MEETING DATE: Wednesday, August 25, 2010 @ 3:00 pm
CONTACT NAME: William H. Gordon Associates, Inc.

Address: 301 North Mildred Street, Suite 1

Phone Number: Charles Town, West Virginia 25414

Project Name: PAYNES FORD STATION

Property Owner: Jefferson Orchards, Inc.

Physical Address: Intersection of Paynes Ford Road and Bowers Road

PROPOSED PROJECT: MAJOR RESIDENTIAL SUBDIVISON — CONCEPT PLAN

DISTRICT/MAP/PARCEL: MIDDLEWAY TAX DISTRICT / MAP: 6 / PARCEL: 8/
ZONING DISTICT: RURAL

INDIVIDUAL PARCELS: 36 Lots
TOTAL PARCEL SIZE: 142 (+-) Acres

MEETING DESCRIPTION:

Need to declare density as required in the Rural District.

The meeting attendees included Director, Jennifer Brockman; Zoning Administrator, Steve Barney;
Zoning Clerk, Jennilee Hartman; County Planner, Seth Rivard; County Engineer, Jonathan Saunders;
Jefferson County Assistant Prosecuting Attorney, Stephanie Grove; and WHGA Representative,
Mark Dyck.

Overview: The proposed project consists of a Concept Plan for a Major Residential Subdivision
consisting of 36 Lots and a Residue.

Tentative site capacity calculations.

Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4.
Anticipated Time-Frame and Deadlines.

Additional relevant information to be considered: Zoning File #202-02.

FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the
Engineering Department.

Application Fee: $ Payment(s): None Received




FINDING:

The subdivision is required to follow the review and approval process established in the amended
Subdivision Regulations adopted by the County Commission on August 19, 2010. The Subdivision
Regulations can be found in the “Ordinances & Regulations” section of the Planning Department
website, http://www.jeffersoncountywv.org/planning-and-zoning.html. The initial required submittal for
a Major Subdivision is the Concept Plan. Concept Plan requirements and process are outlined in
Sec. 24.106-109 and Appendix A, Plan & Plat Standards.

Following submittal of a Concept Plan, the Planning Department shall have 10 days to review the submission
and determine completeness. Once the Concept Plan has been found sufficient, the applicant shall distribute the
Concept Plan material to all reviewing agencies within seven days. Staff shall have 45 days to conclude a
completeness review. Following completeness review, the Concept Plan shall be placed on the next regularly
scheduled Planning Commission agenda to hold a public workshop. After the close of the public workshop, the
Planning Commission shall, during their regular meeting or at a specific public meeting within 14 days, provide
direction on the Concept Plan.

All Conditional Use Permit conditions must be included on the Concept Plan, in addition to a description of
how each condition is addressed. Regarding the Applicant’s request for staff to apply discretion in interpreting
some of the CUP conditions, it should be noted that the Court upheld the CUP with all conditions imposed.
Staff does not have the authority to override BZA imposed conditions. Accordingly, the CUP with all of the
conditions must stand unless the Board of Zoning Appeals grants a variance from those conditions. The
Applicant has the option of appealing any of the conditions to the Board of Zoning Appeals.

Regarding specific site design issues discussed in the PPC meeting:
e |t is suggested that the requirement for a 1.0 mile walking path be fulfilled by designating a path area on

both sides of the street network, including the Berkeley County section of the subdivision.

e Easement through the residue parcel (or between residential lots) will be required for pedestrian access
to common area.

e |f the Applicant seeks additional access to the residue parcel, other than an internal subdivision parcel, a
variance from Appendix B, Sec. 2.3(A)(1) of the Subdivision Regulations will be required.

e The residue lot is considered to be part of the subdivision. As such, the CUP requirement “Provide a
100 foot buffer along Highland Meadows’ border” applies to the residue lot.

The expiration date for the subdivision case will be 18 months from the date of Conditional Use Permit
issuance.

EFFECT OF FINDING: The Applicant may proceed with the submittal of a Concept Plan for a
Major Subdivision. Upon receipt of the required material, the Department
of Planning and Zoning will process said Concept Plan within the time
line requisites stated in the Subdivision Regulations.

Sincerely,

Steve Barney
Zoning Administrator

SB/clc
cc: Engineering and Building Permit Department



Jefferson County, West Virginia

Department of Planning & Zoning
116 East Washington Street; 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414
Phone: (304) 728-3228

Email:planningdepartment@jeffersoncountywv.org Fax:  (304) 728-8126

October 06, 2010

PRE-PROPOSAL CONFERENCE MEMORANDUM

MEETING DATE: Wednesday, September 8, 2010 at 10:00 am
Owner/Contact Name: Gregory Byrne gregbyrnel@gmail.com
Mailing Address: P.O. Box 1419

Shepherdstown, West Virginia 25443
Phone Number: 304-876-6217
Physical Address: 461 South King Street

PROPOSED PROJECT: RESIDENTIAL / MERGER

TAX DISTRICT: 09/ MAP: 8B / PARCELS: 38, 39, 40 & 41

ZONING DISTICT: RESIDENTIAL-GROWTH

INDIVIDUAL PARCELS:
TOTAL PARCEL SIZE:

MEETING DESCRIPTION:

Need to declare density as required in the Residential Growth District.

The meeting attendees included Planning & Zoning Director, Jennifer Brockman; Zoning Administrator,
Steve Barney; County Planner, Seth Rivard; County Engineer, Jonathan Saunders; County Compliance
Officer, Mason Carter; and Applicant, Greg Byrne.

Overview: The proposed project consists of reconfiguring property’s existing multiple lot boundaries
for the purpose of creating a total of three (3) lots.

Tentative site capacity calculations.

Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4.
Anticipated Time-Frame and Deadlines.

FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the
Engineering Department.

Application Fee: $ Payment(s): None Received

ADDITIONAL RELEVANT INFORMATION

Per the Applicant, a new sewer line has been installed at rear of property that can provide service to
additional lots.

The Applicant seeks to consolidate/merge four existing lots, to include an existing abandoned alley, into
three parcels. This subdivision can be accomplished as a lot line adjustment. Recordation of a plat (with
deed) is required for a lot line adjustment, pursuant to Section 20.106 of the Subdivision Regulations.



2. Section 9.4a of the Zoning Ordinance (Setback Modifications) may be used to establish a shorter setback
than otherwise required by zoning:

“Where the average setback line of at least two (2) existing buildings on lots which are on the
same side of the street or road within two hundred (200) feet of the lot in question is less than the
minimum setback prescribed by this ordinance, the minimum setback line shall be the average
setback line of all buildings within two hundred (200) feet of the proposed building. However, in
no case shall the setback line be less than thirty-five (35) feet from the centerline of any abutting
road or street.”

3. Any lot with a secondary frontage on a “paper street” (i.e. a platted but unbuilt street such as Fairmont
or Prospect) is considered to have a front yard facing this street. As such, the side of the lot facing the
street must comply with the required 25’ front yard setback for the Residential Growth district. For this
reason, the Applicant is encouraged to seek abandonment of the unbuilt streets and alley.

4. Per Sec 20.106 (“Adjustment of Lot Boundaries”) Lot boundary adjustments between non-conforming
lots are exempt from minimum lot size criteria unless the lot from which the land is taken is rendered
unbuildable.

5. Floodplain compliance review will include the following:

a. The proposed subdivision must be in compliance with the Jefferson County Floodplain
Ordinance.
b. The plat must delineate the floodplain, using updated FEMA data. An elevation certificate may
also be submitted.
c. No fill is permitted within the floodplain.
d. Lots must have a buildable area located 25’ outside the floodplain, pursuant to the Floodplain
Ordinance.
FINDING: The Minor Subdivision concept plan appears to satisfy the Subdivision
and Land Development Regulation requirements.
EFFECT OF FINDING: The Applicant may proceed with the engineering of the proposed Minor

SB /clc

Subdivision. Upon receipt of the required material, the Department of
Planning and Zoning will process said Minor Subdivision within the time
line requisites stated in the Subdivision Regulations.

Sincerely,

Steve Barney
Zoning Administrator

cc: Engineering and Building Permit Department



Jefferson County, West Virginia

Department of Planning & Zoning
116 East Washington Street; 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414
Phone: (304) 728-3228
Email:planningdepartment@jeffersoncountywv.org Fax:  (304) 728-8126

September 21, 2010

PRE-PROPOSAL CONFERENCE MEMORANDUM

MEETING DATE: WEDNESDAY, SEPTEMBER 8, 2010 @ 2:00 p.m.
CONTACT NAME: JASON GERHART jgerhart@whga.com
Company Name: WILLIAM H. GORDON ASSOCIATES, INC.
Address: 301 North Mildred Street, Suite 1
Charles Town, West Virginia 25414
Phone Number: (304) 725-8456
Property Owner: David C. and Catherine A. Hott  (540) 668-7660
Physical Address: Charles Town Road (Rte. 9) / near Hostler Road (on Mountain)

PROPOSED PROJECT: RESIDENTIAL MINOR SUBDIVISON

DISTRICT: HARPERS FERRY / MAP: 15/ PARCELS: 47 & 56
ZONING DISTICT:

INDIVIDUAL PARCELS: Lot#1: 2.3 acres; Lot#2: 2.25 acres; Lot #3: 2.26 acres; Lot #4: 2.5 acres;
Residue Lot: 36.25 acres

TOTAL PARCEL SIZE: 59 (+) ACRES = Lot #47: 19.24 Acres; Lot #56: 39.81 Acres

MEETING DESCRIPTION:

e Need to declare density as required in the Rural District.

e The meeting attendees included Zoning Administrator, Steve Barney; County Engineer, Jonathan
Saunders; Kristin Ringstaff and Jason Gerhart with WHGA; Dan Anderson with Greentree Realty; and
Owner, Catherine Hott.

e Overview: The proposed project consists of two stages: (1) a merger plat; and (2) the creation of a four

(4) lot Minor Subdivision with remaining Residue.

Tentative site capacity calculations.

Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4.

Anticipated Time-Frame and Deadlines.

Additional Relevant Information to be Considered:

1. Process: For a Cluster Subdivision, a Concept Plan is required pursuant to Zoning Ordinance Section
5.7(d)(2)(c). This process includes review of the Concept Plan by the Planning Commission.

2. Recordation of a plat (with deed) is required for a lot line adjustment, pursuant to Section 20.106 of
the Subdivision Regulations.

3. Proposed new Lot A will be subject to density restrictions.



4. A variance from Section 20.201(A)(2) will be required, in order for the access easement to be located
adjacent to the property line of new Lot A. This variance may be requested at the time the Planning
Commission reviews the Concept Plan.

5. Following the platting of the proposed 4 lots and residue, in order for additional lots to be subdivided
from the residue, application for a Major Subdivision will be required pursuant to Sec. 20.201.

6. To establish access onto the easement from Lot A (or from additional lots subdivided from the
residue), the easement must be upgraded to the design requirements of a Major Subdivision, or the
Applicant must secure a Planning Commission variance to the 5-lot limit of Section 20.201(A)(2).

e FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the

Engineering Department.

e Application Fee: $ Payment(s): None Received

COMMENTS:
Applicant has secured a WVDOH entry permit sufficient for two lots and will need to seek a permit for the
additional four lots. The DOH has purchased a portion of the Applicant’s property for construction of Route 9.

FINDING: The proposed Merger Plat and Subdivision concept plan appear to qualify
as a Minor Subdivision.
EFFECT OF FINDING: The Applicant may proceed with the engineering of the proposed Minor

Subdivision. Upon receipt of the required material, the Department of
Planning and Zoning will process said Minor Subdivision within the time
line requisites stated in the Subdivision Regulations.

Sincerely,

Steve Barney
Administrator Zoning

SB/clc
cc: Engineering and Building Permit Department



Jefferson County, West Virginia

Department of Planning & Zoning
116 East Washington Street; 2" Floor
P.O. Box 338
Charles Town, West Virginia 25414
Phone: (304) 728-3228
Email:planningdepartment@jeffersoncountywv.org Fax:  (304) 728-8126

October 6, 2010

PRE-PROPOSAL CONFERENCE MEMORANDUM

MEETING DATE: Wednesday, September 22, 2010
Company Name: William H. Gordon Associates, Inc.
CONTACT NAME: Jason Gerhart jgerhart@whga.com
Address: 301 North Mildred Street, Suite 1
Charles Town, West Virginia 25414
Phone Number: (304) 725-8456
Property Owner: William H. Scott Inter Vivos Trust
Physical Address: Summit Point Raceway Property
PROPOSED PROJECT: NON-RESIDENTIAL MINOR SITE DEVELOPMENT

PRINCIPAL PERMITTED USE:

TAX DISTRICT: 06 / TAX MAP: 17 /PARCEL: 2
ZONING DISTICT: RURAL
TOTAL PARCEL SIZE: 450 Acres

MEETING DESCRIPTION:

e The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard,
County Engineer, Jonathan Saunders; Jason Gerhart with WHGA and Lynn Koerner, Consultant.

e Overview: The proposed project consists of the construction of a telecommunications tower and access
drive. Per the Applicant, there would not be any required utilities or infrastructure to install the tower.

e Potential environmental constraints and mitigation measures as required by Zoning Ordinance.

e Anticipated Time-Frame and Deadlines.

e FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the
Engineering Department.

e Payment(s): None Received

ADDITIONAL RELEVANT INFORMATION TO CONSIDER INCLUDES:

Acrticle 4B of the Zoning Ordinance is currently in the process of being revised. Submittal following County
Commission adoption of the revised Article 4B will trigger new requirements.

It is currently anticipated that the development would be eligible for the minor site plan process. Pursuant to
section 4B.4, an application for a wireless telecommunications tower located in the Rural District must be
reviewed by the Planning Commission for visual mitigation. Site Plan standards for telecommunication towers
are established in Section 10, Appendix B, of the Subdivision and Land Development Regulations (attached).

Per the GIS/Addressing Department, all utilities must have an address, including cell towers.



COMMENTS:

Per the Applicant, an updated DOH entrance permit will be sought. A balloon test has been conducted, in
consultation with John Allen of the Historic Landmarks Commission. The concrete pad drains to the existing
stormwater pond onsite. A 1000’ gravel drive will connect to the existing drive. The new drive will be within a
maintenance and access easement of approximately 20’ in width. Proposed tower height is 195" with a 4’ rod.
A 235’ setback is proposed. Space for a minimum of 3 collocations will be provided.

FINDING:

EFFECT OF FINDING:

SB/clc
Attachment

cc: Engineering and Building Permit Department
Jason Gerhart / WHGA

Per Section 4.10 of the Zoning Ordinance, the ILP Ordinance, and current
Subdivision Regulations, the proposed plan concept will require Site Plan
submission, and may comply with the processing conditions for Minor
Site Development.

The processing of a Site Plan is required. Building Permits must also be
obtained, prior to the start of construction, and appropriate approvals from
all Local, State and Federal Agencies, are necessary for the issuance of a
Zoning Certificate. Contact the Jefferson County Addressing Department
for additional processing information.

Sincerely,

Steve Barney
Zoning Administrator





