




































































































 



















       Jefferson County, West Virginia                  
Department of Planning & Zoning  

116 East Washington Street; 2nd Floor 
P.O. Box 338 

Charles Town, West Virginia 25414 
                 Phone:  (304) 728-3228 

Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 
March 25, 2011 

 
PRE-PROPOSAL CONFERENCE MEMORANDUM 

 
MEETING DATE:   Wednesday, March 9, 2011 @ 11:00 a.m. 

 
OWNER/CONTACT:  Robert S. and Amy R. Leonard aleonard@bowlesrice.com  
Mailing Address:  5187 Scrabble Road; Shepherdstown, West Virginia 25443 
Phone Number:    (304) 876-9309 / (304) 264-4235 (Amy/work) 
 
Physical Address:  Brookstone Ridge Subdivision 
 
PROPOSED PROJECT: RESIDENTIAL MINOR SUBDIVISON  
 

TAX DISTRICT: Shepherdstown – 09 / MAP: 2 / PARCEL(S): 7  
ZONING DISTICT:  RURAL   
 
INDIVIDUAL PARCELS: Lots 1-6 = 24 (+/-) Acres; Lot 7 Residue = 69.46 Acres 
TOTAL PARCEL SIZE: 108 Acres 
 
MEETING DESCRIPTION: 
 

• Need to declare density as required in the RURAL District. 
• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 

County Engineer, Jonathan Saunders; and Owners, Robert and Amy Leonard. 
• Overview:  The proposed project consists of either merging all lots back into the original 98 Acre parcel, 

and determining what minor subdivision options are available for said parcel; or, “tolling” the Bond for 
the subdivision improvements. 

• Tentative site capacity calculations. 
• Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4. 
• Anticipated Time-Frame and Deadlines.  
• Additional relevant information to be considered: #06-37.  Lots 1-6 approved May 21, 2008; three (3) 

Family Transfer Lots, identified as Lots 8, 9 & 10 were approved in December 2008.  Remaining 
Residue Lot 7 = 69.46 Acres.  No infrastructure or construction has commenced on project to date.  

• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 
Engineering Department. 

• Application Fee: Currently under review and may be subject to change. 
• Payment(s): None Received 

                 
COMMENTS 
 
The Owners have the option of merging all lots, then seeking re-approval of the Parent-to-Child lots as a Minor 
Plat.  Another option is to “toll” the Bond for the development.  The Owners can post a $10,000 Bond with the 
County and agree to a “sunset provision”.  This provision provides that the lots shall be un-platted and merged 
if the Owner fails to request the Bond and Surety within four years.  It also stipulates that the Owner’s $10,000 



Bond would be forfeited at that time.  No building permit will be issued during the “tolling” period and the lots 
are restricted from being sold. 
 
If the Owners seek to merge and re-subdivide the lots: 

• Minor Plat process is restricted to five lots.  There are no required construction standards concerning  
infrastructure for a Minor Plat. 

• Parent-to-Child Lots are exempt from density.  Otherwise, density is 1 lot per 15 acres or 1 lot per  
10 acres (cluster). 

• No Bonding required for a Minor Subdivision. 
• If lots front on a Right-of-Way, there must be a dimension of 50’ with sufficient area dedicated for this 

purpose, if necessary.  Lots located on a Right-of-Way must also have 200’ frontage. 
• Five-year property sale restriction on Parent-to-Child lots. 
 
Additional information to consider includes: 
 
• The farmhouse could be located on a separate lot if said lot has sufficient buildable area outside the 

floodplain.  The County’s Floodplain Administrator should be consulted regarding use of the existing 
structure.  

• There is only one access to an existing road in a Major Subdivision. 
• There is a 40,000 sq. ft. minimum lot size requirement for a Parent-to-Child lot in the Rural Zoning 

District. 
• A lot boundary adjustment with the adjacent 10-acre parcel is another option to consider for achieving 

access to the existing road. 
 
FINDING:    The Minor Subdivision proposal discussed during the meeting appears to   
                                                             satisfy the Subdivision and Land Development Regulation requirements.   
 
EFFECT OF FINDING:  The Applicant may proceed with the engineering of the proposed Minor  
     Subdivision.  However, because the discussion of the proposed Minor Plat  
     was general in nature, staff recommends that the Applicants schedule 

another PPC Meeting prior to the submittal of a Minor Plat.  Upon receipt  
of the required material, the Department of Planning and Zoning will  
process said Minor Subdivision within the time line requisites stated in the 
Subdivision Regulations. 

 
         Sincerely, 
       
             

            Steve Barney  
         Zoning Administrator 
 
SB/clc       
cc:  Engineering and Building Permit Department 
 



       Jefferson County, West Virginia                   
                      Department of Planning & Zoning  

     116 East Washington Street; 2nd Floor 
                   P.O. Box 338 

      Charles Town, West Virginia 25414 
                 Phone:  (304) 728-3228 

Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 
 

April 12, 2011 
 

PRE-PROPOSAL CONFERENCE MEMORANDUM 
 

MEETING DATE:   Wednesday, March 23, 2011 @ 2:00 p.m. 
 

CONTACT:   Roger E. Harris, LS, PS          
MAILING ADDRESS: 56 Coach Court; Harpers Ferry, West Virginia 25425 
PHONE NUMBER:    (304) 725-8993  rogerharrisls@frontier.com 
 
OWNER:   Roy and Janet Fry 
PHYSICAL ADDRESS: 649 Willingham Road  
 
PROPOSED PROJECT: MINOR RESIDENTIAL SUBDIVISION  
 

TAX DISTRICT: Middleway – 07 / MAP: 16 / PARCEL: 2.8 
DEED BOOK: 806 PAGE: 748  

ZONING DISTICT:  RURAL   
 
INDIVIDUAL PARCELS:  
TOTAL PARCEL SIZE: 12.50 Acres 
 
MEETING DESCRIPTION: 
 

• Need to declare density as required in the RURAL District. 
• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 

County Engineer, Jonathan Saunders; and Consultant, Roger Harris. 
• Overview:  The proposed project consists of creating a five acre parcel in the rear third section of the 

property with remaining Residue.  
• Tentative site capacity calculations. 
• Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4. 
• Anticipated Time-Frame and Deadlines. 
• Additional relevant information to be considered: Deed of Subdivision provided. 
• Because the existing access easement already serves more than five lots, a 50’ access off Willingham 

Road is required to serve rear lot. Said access shall be located 50’ off property line. 
• A Plat Note must be added to limit access to Willingham only, unless Paddock (Pifer) is upgraded to a 

County grade road. 
• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 

Engineering Department.    
• Application Fee: Currently under review and may be subject to change. 
• Payment(s): None Received 

 
 
 



 
 
FINDING:    The Minor Subdivision Concept Plan appears to satisfy the Subdivision  
                                                             and Land Development Regulation requirements.   
 
EFFECT OF FINDING:  The Applicant may proceed with the engineering of the proposed Minor  
     Subdivision.  Upon receipt of the required material, the Department of  
     Planning and Zoning will process said Minor Subdivision within the time 
     line requisites stated in the Subdivision Regulations. 
 
         Sincerely, 
       
             

            Seth A. Rivard 
         County Planner 
 
SR / clc       
cc:  Engineering and Building Permit Department 
 



       Jefferson County, West Virginia                   
              Department of Planning & Zoning  
              116 East Washington Street; 2nd Floor 
                                 P.O. Box 338 

Charles Town, West Virginia 25414 
                 Phone:  (304) 728-3228 

Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 
 

April 12, 2011 
 

PRE-PROPOSAL CONFERENCE MEMORANDUM 
 

MEETING DATE:   Wednesday, March 23, 2011 @ 1:00 p.m. 
 

CONTACT:   Peter Kubic (for Nelson Vanquez)          
MAILING ADDRESS: 241 Edmond Road; Kearneysville, West Virginia 25430 
PHONE NUMBER:    (304) 728-4384   kubicconstr@aol.com 
 
PROPERTY OWNER: Donnie Fargo 
PHYSICAL ADDRESS: Lone Oak Subdivision – Lot 2  
 
PROPOSED PROJECT: MINOR RESIDENTIAL SUBDIVISION  
    PARENT-TO-CHILD TRANSFER 

 
TAX DISTRICT: Charles Town – 02 / MAP: 7 / PARCEL: 8.23 
DEED BOOK: 827  PAGE: 530  

ZONING DISTICT:  RURAL   
 
INDIVIDUAL PARCELS:  
TOTAL PARCEL SIZE: 2 Acres 
 
MEETING DESCRIPTION: 
 

• Need to declare density as required in the RURAL District. 
• Approval of access may be mandated by the HOA but is not a County requirement. 
• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 

County Engineer, Jonathan Saunders; and Consultant, Peter Kubic and Nelson Vanquez. 
• Overview:  The proposed project consists of creating a one-acre parcel for conveyance to Mr. Fargo’s 

daughter in a Parent-to-Child transfer.  Said transfer includes a five-year restriction on the sale of the  
new lot. 

• Tentative site capacity calculations. 
• Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4. 
• Anticipated Time-Frame and Deadlines. 
• Additional relevant information to be considered: None Known. 
• Minimum lot size is 40,000 sq. ft. 
• A lot line adjustment cannot be undertaken for the purpose of accumulating sufficient lot area to 

subdivide a new lot.  However, a lot line adjustment could take place after subdivision. 
• Regarding access: The Lone Oak Subdivision prohibits the subject lot from accessing          Leetown 

Road.  As Lone Oak Road is considered a right-of-way, the proposed lot may access this road if the lot 
has 200’ of frontage, per Sec. 20.201(A)(2).  Additional right-of-way dedication may be required.  Joint-
access driveway is an option. 



• A 50’ access easement is required unless 200’ frontage along the road right-of-way is 50’.  Since only 40’ 
currently exists, a 10’ dedication along the entire frontage of the parcel is required to achieve said 50’ 
access easement. 

• It is recommended that the HOA be contacted prior to subdividing.   
• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 

Engineering Department.    
• Application Fee: Currently under review and may be subject to change. 
• Payment(s): None Received 

 
 
FINDING:    The Minor Subdivision Concept Plan appears to satisfy the Subdivision  
                                                             and Land Development Regulation requirements.   
 
EFFECT OF FINDING:  The Applicant may proceed with the engineering of the proposed Minor  
     Subdivision.  Upon receipt of the required material, the Department of  
     Planning and Zoning will process said Minor Subdivision within the time 
     line requisites stated in the Subdivision Regulations. 
 
         Sincerely, 
       
             

            Seth A. Rivard 
         County Planner 
 
SR / clc       
cc:  Engineering and Building Permit Department 
 



                      Jefferson County, West Virginia                   
         Department of Planning & Zoning  

        116 East Washington Street; 2nd Floor 
                              P.O. Box 338 
          Charles Town, West Virginia 25414 

                 Phone:  (304) 728-3228 
Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 

 
April 13, 2011 

 
PRE-PROPOSAL CONFERENCE MEMORANDUM 

 
MEETING DATE:   FEBRUARY 23, 2011 @ 10:00 a.m.  

 
CONTACT NAME:  Peter Lorenzen  
Mailing Address:  P.O. Box 316 – Summit Point, West Virginia 25446 
Phone Number:    (304) 728-6093 
 
Property Owner:  Julie Blikenstaff 
 
Physical Address:  Route 1, Box 1001 – Summit Point, West Virginia 25446 
 
PROPOSED PROJECT: RESIDENTIAL MINOR SUBDIVISON  
 

TAX DISTRICT: MIDDLEWAY – 06 / MAP: 1 / PARCEL: 3  
ZONING DISTICT:   RURAL 
 
INDIVIDUAL PARCELS: Lot #1: 1.54 Acres / Lot #2: 3.10 Acres / Remaining Residue: 166.75 Acres 
TOTAL PARCEL SIZE: 171.39 Acres 
 
MEETING DESCRIPTION: 
 

• Need to declare density as required in the Rural District. 
• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 

County Engineer, Jonathan Saunders; Consultant, Pete Lorenzen and Mr. Blikenstaff. 
• Overview:  The proposed project consists of creating a Three (3) Lot Minor Subdivision to include Two 

Lots and a Residue.   
• Tentative site capacity calculations. 
• Potential environmental constraints and mitigation measures as required by Zoning Ordinance, Art. 4. 
• Anticipated Time-Frame and Deadlines. 
• Additional relevant information to be considered: File #05-12; File #95-32 / Re: Transfer of 

development rights associated with Shirley Estates Subdivision. 
• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 

Engineering Department.    
• Application Fee: Currently under review and may be subject to change. 
• Payment(s): None Received 

 
 
 
 
 
 



COMMENTS: 
 

• Two development rights currently exist on the Residue parcel as documented in File #05-12.  Following 
the proposed creation of two lots and a Residue parcel, no development rights will remain.  A note to 
this effect must be placed on the Plat per Appendix A, Sec. 1.3A(31). 

• The existing easement must be widened to 50’ along the frontage of the lots. 
• Health Department approval for well and septic is required. 
• West Virginia Department of Highways entrance permit is required. 
• Rural District setbacks apply: 40’ front / 15’ side / 50’ rear.  Applicant has the option to use 15’ side 

yard setback for corner lot on side fronting an access easement serving five or fewer lots. 
• Add note to Final Plat as required by Addressing Division. 

 
FINDING:    The Minor Subdivision concept plan appears to satisfy the Subdivision  
                                                             and Land Development Regulation requirements.   
 
EFFECT OF FINDING:  The Applicant may proceed with the engineering of the proposed Minor  
     Subdivision.  Upon receipt of the required material, the Department of  
     Planning and Zoning will process said Minor Subdivision within the time 
     line requisites stated in the Subdivision Regulations. 
 
         Sincerely, 
       
             

            Steve Barney  
         Zoning Administrator  
 
 
 
SB / clc       
cc:  Engineering and Building Permit Department 
 



          Jefferson County, West Virginia  
         Department of Planning & Zoning  

                116 East Washington Street; 2nd Floor 
                                               P.O. Box 338 

                Charles Town, West Virginia 25414 
                 Phone:  (304) 728-3228 

Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 
April 8, 2011 

 
PRE-PROPOSAL CONFERENCE MEMORANDUM 

 
MEETING DATE:     Wednesday, March 23, 2011 @ 3:00 p.m.  

 
APPLICANT / CONTACT NAME:  Scott Bearup  papabear-64@hotmail.com 
Address:     166 Lamonte Drive; Harpers Ferry, West Virginia 25425 
Phone Number:      (517) 525-2079         
 
Property Owner:    Shannondale, Inc. 
Physical Address:    2128 Mission Road; Harpers Ferry, West Virginia 25425 
 
PROPOSED PROJECT:    NON-RESIDENTIAL MINOR SITE DEVELOPMENT  
 

DISTRICT: Kabletown – 06 / MAP: 6  / PARCEL: 4 
ZONING DISTICT:     Rural 
TOTAL PARCEL SIZE:   15.487 Acres 
 
MEETING DESCRIPTION: 
 

• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 
County Engineer, Jonathan Saunders; County Compliance Officer, Mason Carter; County Building 
Inspector, Mike Monaghan; GIS Technician, Jessica Gormont; Applicants, Scott Bearup and  
Michelle Black. 

• Overview: The proposed project consists of creating a primitive campground comprised of 
approximately one hundred fifty (150) 25’x60’ sites.  An existing administrative building will house an 
office.   

• Potential environmental constraints and mitigation measures as required by Zoning Ordinance. 
• Anticipated Time-Frame and Deadlines. 
• Additional relevant information to consider includes: The property was surveyed in 1995 by Ed Johnson 

(PB#13/PG#42).  Said parcel was part of a 4-5,000 acre area in the 1950’s.  There are two existing 
buildings situated on property, totaling approximately 1,100 sq. ft.  The first structure is a pre-
Revolutionary building that was expanded during the Civil War.  The other is a former Iron Forge, also 
dated prior to the Revolutionary War, that was originally used in the construction of Harpers Ferry and 
its ammunition factory. 

• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 
Engineering Department.      

• Payment(s): None Received 
 
 
 
 
 
 



COMMENTS: 
 
As with any significant real estate transaction, staff recommends that the Applicants consider consulting with 
a real estate attorney prior to purchasing a property.  Staff’s understanding of the Applicants’ proposal is as 
follows:  a campground with 147 primitive sites, including a central paddock for horses from the Charles Town 
racetrack.  An office for the campground would be located in the existing building on the site (per the 
Applicant, the building has been used as an office since 1950) and the campground operator(s) would also 
reside in this building to reduce permanent campers.   Campground tenants would be required to relocate to a 
different site every two weeks.    
 
To establish a campground on the property identified by the Applicants, the following steps will be necessary: 

1) Land use approval  

2) Preliminary approval from other agencies 

3) Site plan approval  

4) Engineering Department inspection of improvements 

 
1. Land use approval  

As discussed at the meeting, a campground is not a principal permitted use in the Rural District.  Staff has 
determined that conversion of the existing land use on the property to a campground will not qualify as a 
change of nonconforming use, for the following reasons: 
 

• The office land use that the Applicant has identified as taking place on the property is currently limited 
to the building on the site.  A change in nonconforming use is limited to an increase of 35% of the 
physical area where the use is taking place.  This would allow only a very small portion of the property 
to be converted to a campground use, rather than the conversion of the entire site, as the Applicant has 
requested. 

• The Zoning Ordinance provides staff limited authority to administratively approve only nonconforming 
use changes between land uses that are similar in nature.  An office and a campground are not 
sufficiently similar to allow an administrative change in nonconforming use.  Such a change would 
require Board of Zoning Appeals approval; however, as noted above, only a small portion of the site 
could be converted to a different nonconforming use. 

To achieve permitted-use status for a campground land use, successful processing of Conditional Use 
Permit application (pursuant to Article 6 and Article 7 of the Zoning Ordinance) would be necessary.  
The Conditional Use Permit process requires at least three months and entails the following steps: 
 

• Applicant submittal of a full Conditional Use Permit application including all items listed in Section 7.4 

• Staff evaluation of the application per the Development Review System, including an evaluation of soils 
and amenities as described in Article 6 of the Zoning Ordinance 

• Determination of LESA score (a score below 60 points advances the application to a Neighborhood 
Compatibility Meeting) 

• Neighborhood Compatibility Meeting 



• Board of Zoning Appeals public meeting and vote on the CUP application 

• Staff issuance of the CUP 

 
2. Preliminary Approval from Other Agencies 

If the Applicant successfully attains a Conditional Use Permit, documentation of (at minimum) preliminary 
approval from the following other agencies will be required for site plan submittal.  The Applicant may 
want to initiate obtaining these approvals during the Conditional Use Permit process: 

• Jefferson County Health Department (water and septic) 

• West Virginia Health Department (if needed) 

• West Virginia Division of Highways (entrance permit) 

• Department of Environmental Protection (alternative wastewater treatment) 

 
In addition, the Applicant should seek a floodplain delineation from the Department of Engineering, and/or 
a base flood elevation determination from a surveyor or engineer. 
 

3. Site Plan Approval 

Approval of a site plan, prepared by a civil engineer, will be required prior to issuance of permits.  
A full site plan would be required.  In addition to the standard site plan requirements of the Subdivision and 
Land Development Regulations, a campground must also comply with the minimum requirements of 
Section 7.3, Appendix B.  Please note that among other requirements, Section 7.3D requires, at minimum, 
“water and sewerage facilities provided at convenient comfort stations as determined by the Planning 
Commission.” 
 
Stormwater management will be required.  However, the use of Low-Impact Development stormwater 
management techniques may be an option, depending on the slope of the site. 
 
The plan may be processed as a minor site plan (reviewed administratively) if it meets the criteria of Sec. 
20.203 of the Subdivision and Land Development Regulations. 
Approvals from all relevant agencies listed above will be required prior to the Planning, Zoning and 
Engineering Departments’ approval of a site plan.  In addition, all site improvements must be bonded. 
 

4. Engineering Department inspection of improvements 

The Engineering Department must inspect and approve all improvements (driveway, stormwater 
management, parking, etc) prior to release of bonding and approval for use of the site.   
 

Other factors to be aware of include the following: 
• A portion of the property lies in the floodplain.  No new structures (buildings, campers, etc) or work 

(grading, removal of trees, etc.) within the Floodplain.  Please refer to Jefferson County Floodplain 
Ordinance for permitted work options in a Floodplain. 

• If the proposed use of the existing office building is considered a change of use per the adopted Building 
Code, all relevant standards must be met.  Some flexibility is provided for historic properties.  If both 



residential and commercial uses are combined in the existing office building, it may be considered a 
live/work structure if the building and use meet the technical requirement of Section 419 of the adopted 
version of the International Building Code. 

• As a proposed commercial land use located within 1000 feet of the Shenandoah River, section 22.504 
(Protection of Resources) may apply. 

• Offsite signage would require a variance from the Board of Zoning Appeals.   

FINDING: Per Section 4.10 of the Zoning Ordinance, the ILP Ordinance, and current 
Subdivision Regulations, the proposed plan concept will require approval 
of a Conditional Use Permit in addition to a Full Site Plan submission, and 
may comply with the processing conditions for Minor Site Development. 

 
EFFECT OF FINDING: The processing of a Conditional Use Permit and Site Plan are required.  

Building Permits must also be obtained, prior to the start of construction, 
and appropriate approvals from all Local, State and Federal Agencies, are 
necessary for the issuance of a Zoning Certificate.  Contact the Jefferson 
County Addressing Department for additional processing information. 

 
 
         Sincerely, 
       
             

            Steve Barney      
      Zoning Administrator  

 
 
 
SB/ clc       
cc:  Engineering and Building Permit Department 
 



       Jefferson County, West Virginia   
              Department of Planning & Zoning  
          116 East Washington Street; 2nd Floor 

                     P.O. Box 338 
            Charles Town, West Virginia 25414 

                 Phone:  (304) 728-3228 
Email:planningdepartment@jeffersoncountywv.org                        Fax:      (304) 728-8126 

 
April 15, 2011 

 
PRE-PROPOSAL CONFERENCE MEMORANDUM 

 
MEETING DATE:     Wednesday, April 6, 2011 @ 3:00 p.m. 

 
APPLICANT / OWNER NAME:  Eric and Anna Sokel  
ADDRESS:     164 Alstadt’s Hill Road; Harpers Ferry, West Virginia 25425 
PHONE NUMBER:      (304) 535-2527   /  EAS2RIVERS@aol.com 
 
PHYSICAL ADDRESS:   Same  
 
PROPOSED PROJECT:   NON-RESIDENTIAL MINOR SITE DEVELOPMENT  
 

DISTRICT: Harpers Ferry – 04 / MAP: 9-2 / PARCEL: 60  
DEED BOOK: 154 / PAGE: 228 

ZONING DISTICT:     Residential-Light Industrial-Commercial 
TOTAL PARCEL SIZE:   1.25 Acres 
 
MEETING DESCRIPTION: 
 

• The meeting attendees included Zoning Administrator, Steve Barney; County Planner, Seth Rivard; 
County Engineer, Jonathan Saunders; County Inspector, Mike Monaghan; and Owner, Eric Sokel. 

• Overview: The proposed project consists of opening an annual Seasonal Use Food Stand, primarily 
during weekends from May-October (approximately six months), to correspond with the 340 Flea 
Market operation time-frame. 

• Potential environmental constraints and mitigation measures as required by Zoning Ordinance. 
• Anticipated Time-Frame and Deadlines. 
• Additional relevant information to consider includes: Property was Platted by J. James Skinner on  

May 29, 1941.  Chain of Ownership: (pre 1941) Hardy / 1941- Everhart / (?) James / 1951- D’Angelo / 
2000 – Sokel. 

• Will need to contact the Health Department. 
• Parking: Four (4) paved spaces required - three for business, one for the residence.  Of these, one space 

must be handicap van accessible. 
• Structure, parking setbacks, and distance requirements must be met. 
• Electrical inspection may be necessary. 
• Proposed aluminum tent may require a fire resistant top. 
• Site Plan, designed by Certified WV Civil Engineer, is required. 
• Site Plan to include Stormwater. 
• FEES: Upon submission, all applicable Site Plan and Building Permit fees, as required by the 

Engineering Department.      
• Payment(s): None Received 

 
 



 
 
FINDING: Per Section 4.10 of the Zoning Ordinance, the ILP Ordinance, and current 

Subdivision Regulations, the proposed plan concept will require a Limited 
Site Plan submission, and may comply with the processing conditions for 
Minor Site Development. 

 
EFFECT OF FINDING: The processing of a Site Plan is required.  Building Permits must also be 

obtained, prior to the start of construction, and appropriate approvals from 
all Local, State and Federal Agencies, are necessary for the issuance of a 
Zoning Certificate.  Contact the Jefferson County Addressing Department 
for additional processing information. 

 
         Sincerely, 
       
             

            Seth A. Rivard     
      County Planner 

 
 
 
SB/ SR/ clc       
cc:  Engineering and Building Permit Department 
 




