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JEFFERSON COUNTY
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E9-1-1 ADDRESSING
ORDINANCE

AN ORDINANCE TO PROVIDE ASSIGNMENT OF NAMES TO
STREETS AND ROADWAYS AND IMPLEMENTATION AND
MAINTENANCE OF THE POSTING OF STREET SIGNS AND
BUILDING NUMBERS IN JEFFERSON COUNTY, WEST VIRGINIA




JEFTERSON COUNTY, WEST VIRGINIA I09-1-1 Addressing Ordinance

In order to uniformly assign and maintain street addresses and provide for casy
identification of those numbers for various purposes and 1o promote the health, safety and
welfare of the citizens of the County of Jefferson, the County enacts its E9-1-1
Addressing Ordinance as follows:

WHEREAS, pursuant to W.V. Code § 7-1-3ii, § 24-6-5, and § 24-6-6, the Jefferson
County Commission has the authority to provide for the elimination of hazards to public
health and safety; to establish and regulate the naming or renaming of roads, ways,
streets, avenues, drives and the like, in cooperation with local postal authorities, the
division of highways and the directors of county emergency communications centers; and
to assure uniform, non-duplicative conversion of all rural routes to city-type addressing
on a permanent basis; and,

WHEREAS, the establishment of an Enhanced 9-1-1 Emergency Telephone System in
Jefferson County has been approved and implemented by the Jefferson County
Commission; and,

WHEREAS, the establishment of such system requires the assignment of names to all
streets and roads in the county, the assignment of building numbers to all buildings
having telephones and/or occupancies, and the erection of appropriate street signs at
intersections, and,

WHEREAS, a professional consultant experienced in comprehensive addressing has been
employed to map street and roads in Jefferson County and to assign building numbers to

buildings in Jefferson County,

NOW, THEREFORE, BE IT ORDAINED this 25th__ day of April __, 2002
by the Jefferson County Commission of Jefferson County, West Virginia, Ordinance
Number (1-2002 .

Section 1: AUTHORIZATIONS

Section 1.1 The provisions of this Ordinance shall be applicable in all unincorporated
areas of Jefferson County. The incorporated cities of Charles Town,
Ranson, Harpers Ferry, Bolivar, and Shepherdstown shall have the option
to adopt this Ordinance by each respective City and Town Council,

Section 1.2 The Jefferson County Addressing Coordinator, or his/her duly authorized
agent, is hereby authorized to assign names to any public or private road
or street in the County which provides access to three or more occupicd
buildings defined as an “Addressable Structure” in this Ordinance. At any
time that three or more addressable structures exist or plan to exist on a
right-of-way, a road name shall be applied,

Section 1.2.1 The Jefferson County Addressing Coordinator, or his/her duly authorized
agent, is hereby authorized to approve, assign or change a name to any
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Section 1.3

Section 1.4

Section 1.5

Section 1.5.]

Section 1.5.2
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strect, road or subdivision in the County, as defined in the Jefferson
County Subdivision Ordinance, in order to climinate duplicate names or
confusing similarity. The Jefferson County GIS/Addressing Office, or the
duly authorized agent, shall have the authorily to refuse registration of any
name already in use, confusingly similar to a name already registered,
deemed confusing for purposes of emergency response, or deemed
inappropriate by the Jefferson County G1S/Addressing Office.

The Jefferson County Addressing Coordinator, or his/her duly authorized
agent, is hereby authorized to negotiate with residents along streets or
roads bearing duplicate or confusingly similar names in the County and to
change the names of such roads or streets to eliminate such duplication or
confusing similarity.

The Jefferson County Addressing Coordinator, or his/her duly authorized
agent, is hereby authorized to direct the placement of street signs at
intersections within the County, The initial costs of such signs and
installation were funded by the Jefferson County Commission for all
unincorporated areas of Jefferson County only during the countywide
readdressing project which ended August 2008. All sign installation,
relocation or repair costs for newly created or impacted roads after the
date of the third ordinance amendment, January 14™ 2010, shall be borne
by the owner, resident or Jand development (subdivision) applicant
creating the road name,

The “Jefferson County Road Name Index” shall be adopted by the County
Commission and filed and maintained in the Jefferson County

-GIS/Addressing Office. This listing shall be the official listing of names

for streets and roads in Jefferson County and such streets and roads are
hereby assigned the names listed therein. As used in the Ordinance, the
terms “street” and “road” shall have the same meaning and shall also
include but not be limited to avenues, boulevards, highways, lanes, ways,
and similar street types.

The Subdivision Name list shall be adopted by the County Commission
and filed and maintained in the Jefferson County GIS/Addressing Office.
This listing shall be the official listing of names for subdivisions and
historic structures in Jefferson County and such subdivision names are
hereby assigned the names listed therein.

The Jefferson County Addressing Coordinator, or his/her duly authorized
agent, shall review all requests for new subdivision names within thirty
(30) days of receipt in the Jefferson County G18/Addressing Office. The
Jefferson County Addressing Coordinator, or his/her duly anthorized
agent, shall provide approval or rejection for subdivision names within
thirty (30) days of receipt of the request
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Section 1.6 In applying the guidelines specified herein, the Jefferson County

Section 1.7

Section 2

Addressing Coordinator shall have the authority to interpret this
Ordinance to ensure a logical and efficient numbering and street
addressing system.

Whenever the Jefferson County Addressing Coordinator, or his/her duly
authorized agent, has reason to believe there has been or there exists a
violation of this Ordinance, he/she shall give written notice of such
violation to the person failing to comply and order the person to take
corrective measures within thirty (30) days from date of notification. If
such person(s) fail to comply with the duly issued order, the Jefferson
County Addressing Coordinator, or his/her agent, shall initiate necessary
actions to terminate the violation through criminal or civil measures.

DEFINITIONS AS USED IN THIS ORDINANCE

Section 2.1

Section 2.2

Section 2.2.1

Section 2.2.2

Section 2.2.3
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For the purpose of this Ordinance, the following terms, phrases, works and
their derivations shall have the meaning that is provided in the National
Emergency Number Association (NENA) Standard Guidelines as
reference by the United States Postal Service, unless the context clearly
indicates otherwise.

“Address number” shall mean the number assigned to consecutive
intervals along a street or road pursuant to the Number Assignment
Formula contained herein. Numbers are always whole, “Half” numbers
are not valid, i.e. 515 % Example Streel

“Physical Location Address” is defined as the full address designation of a
structure based upon its physical location. It comprises a Primary Address
Number, Street Name, Street Suffix, Directional Prefixes or Suffixes (if
applicable), Sub-Address (if applicable), and Postal Community (zip
code), i.c. 123 South Example Street, Unit 100, Ranson, WV 25438.

“Primary Address Number” is defined as the principal address number of
a structure preceding the Street Name in its full address designation, i.e.
«]23” Example Street. Each separate structure shall have its own separate
and unique primary address number. Separate primary address numbers
may be provided for units comprising a complete, contiguous structure,
(i.e. townhomes or duplexes that span multiple parcels/lots, commercial
centers or retail complexes, or similar types)

“Sub-Address” is defined as a number or letter within the main address of
a structure for a unit, suite, apartment, or room number following the
Street Name in its full address designation, i.e. 123 Example Street,
“Apartment 2027, “Unit 100" or “Suite 105.” Structures that are sublet or
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Scction 2.3

Section 2.3.1

Section 2.3.2

Section 2.4
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divided into multiple, distinct units shall share a common primary address
but distinguish themselves by a unit, apartment or suite sub-address. Sub-
Addresses must be Alpha (“Unit A™') or Numeric (“Swuite 105"), but cannot
be a combination of both, i.e, (“dpartment 2024, “Unit 100-B”, and
“Suite A-2)”. Sub-Addresses will replace any invalid “half” address
number. Sub-Addresses are not necessary for townhomes, duplexes, or
similar types of dwelling units that span multiple parcels or lots.

The term “Road” or “Street” shall mean any public or private thoroughfare
used for vehicular traffic and/or any casement or right-of-way that
provides sole and legally permitted access to more than two parcels or
lots, This-termshall-be-defined-as-the “Street-Suffixand shall-ineludes
butisnetlimited-toavenue-driveways-boulevard;-highwaylane pike-or
similarstreet-types: Private driveways, not providing legal access to
three or more addressable structures, shall not be named.

“Street Suffix” is the suffix of the road or street and the only suffixes
eligible for use shall be those listed on the “Jefferson County Strect Suffix
Definitions” document maintained in the Jefferson County
GIS/Addressing Office,

“Postal Community” is defined as a United States Postal Service (USPS)
Zip Code that provides rural delivery. Access to the structure within such
a USPS Zip Code will determine the “Town” portion of the physical
location address, not municipal boundaries, unincorporated villages or
even State jurisdiction, i.e. 123 South Example Sireet, Unit 100, Ranson,

WV 25438.

If a property is accessed from a Virginia zip code, that structure will have
a Virginia physical location address. In such case, the Tax Map and Tax
records will verify Jefferson County and West Virginia jurisdiction or
citizenship.

The “Number Assignment Formula” as found herein is defined as follows:

Beginning from the road’s point of origin a structure number shall be
assigned for cach interval, with each interval on the right side of the
roadway as one leaves the point of origin being assigned an even number,
and each interval on the left side as one leaves the point of origin being
assigned an odd number. Left and right shall be determined from the
perspective of a traveler moving away from the road point of origin in a
forward motion. The southern and western intersection or entry point of
each road will be the point of origin, Any road not having an intersecting
road along its length, also known as a dead end road, shall be assigned the
point of origin at the entry point of the road. Address numbers must be
sequential relative to neighboring address numbers on both sides of the

road,
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Section 2.5 An “Interval” is defined as the distance along a roadway of 5.28 feet, there
being 1000 intervals per mile (5,280 feet).

Section 2.6 “Point of Origin” shall mean that end point of a road, which is the starting
point for a numbering sequence.

Section 2.7 As used hercin, “Primary Structure” shall include but not be limited to a
residential building, mobile home park, commercial building, industrial
building, office building, public building, utility, or communications
tower.

Section 2.7.1 “Addressable Structure” is defined as any place a person would “live”,
“work”, “worship” or “play”. The structure must be permitted,
permanently anchored, and in compliance with all applicable impact fee,
building code, subdivision, and/or zoning regulations. An address is
designed to identify a structure, which is primarily intended to have
regular human occupancy, in the event of an emergency. An address is
not designed to get mail or deliveries at otherwise predominantly
vacant propertics. Should the Addressing Coordinator determine that
an application for a physical address is being made solely for deliveries,
it can be denied.

Section 2.7.2 It shall be the responsibility of the Addressing Coordinator to
interpret this definition in accordance to the stipulations of this
Ordinance and the Jefferson County Addressable/Non- Addressable

Structure Guide,

Section 2.8 “Display” as used herein is the manner in which the numbers are affixed
to a structure or otherwise displayed when affixing to a structure.

Section 2.9 “Non-Compliance” is any failure to comply with the provisions of this
Ordinance including, but not limited to, by way of example: a number out
of sequence, odd or even number on wrong side of street, rural box
numbets in a 9-1-1 address area, numbers improperly affixed, numbers
illegible, numbers unclear, numbers obstructed, numbers not visible,
numbers not present, numbers of improper size, numbers not in confrast
with immediate background, weatherworn numbers, wrong numbers, non-
approved numbers, illegal or non-approved road signs, or illegal
attachments to road signs.

Section 2.10  “Occupant” is any person, firm, entity, partnership, trust, corporation,
association, or other organization that is occupying or leasing a building or
other property for a period exceeding thirty (30) days.

Section 2.11  “Owner” is any and all persons, firms, entities, partnerships, trusts,
P P
corporation, associations, or other organizations that own the fee title to, or
have an undivided interest in, any building or property, which is subject to
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Section 2.12 “Addressing Office”, “GIS Office”, or “Geographic Information Systems’

Secetion 2.13

Section 2.13.1

Section 3

£9-1-1 Addressing Ordinance

the provisions of this Ordinance.

bl

is the County-staffed office responsible for managing and maintaining the
responsibilities for addressing, road naming and mapping in Jefferson
County. The Addressing Coordinator will work within the confines of this
office or department.

“Access” is the primary entry point onto the property and into the
structure. Access may be the driveway or a direct, perpendicular line
from the front door to the street, It shall be the responsibility of the
Addressing Coordinator to determine the appropriateness in any
instance. The access point on the road determines the address number
according to the Number Assignment Formula,

If a landowner reconfigures their driveway, access easement, private
road or significantly alters the access point location, the address
number shall be changed per the Number Assignment Formula and
Interval.

STRUCTURE AND LOCATION NUMBERING AND DISPLAY

Section 3.1

Section 3.1.1

Section 3.2
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Whenever any house, building, or addressable structure shall be erected or
located after the initial establishment of the uniform numbering system as
provided herein, it shall be the duty of the property ownets to procure the
correct number or numbers for the property and to affix these numbers to
the building in accordance to this Ordinance. The owner shall place or
cause to be placed upon each house or building controlled by him/her the
number or numbers assigned under the uniform number system within
thirty (30) days of notification of the assigned address. The cost of
posting the address shall be the responsibility of the properly owner.

Any structure situated on a “corner lot” and having roads along two sides
of the structure may have two possible access points. Consequently, that
structure may be addressed fiom the street facing the primary entry to the
center of the structure, or from where the driveway leading to the structure
intersects the right-of-way, whichever is more appropriate. It shall be the
responsibility of the Addressing Coordinator to determine the
appropriateness in this instance.

An application for a building permit for a new addressable structure shall
be cansidered an application for an address assignment. The Jefferson
County Engincering Department shall coordinate with the Jefferson
County GIS/Addressing Office for the assignment of addresses. No
address shall be assigned until the structure is permitted, and footer is in
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Section 3.2.1

Section 3.2.2

Section 3.3

Section 3.4

Section 3.5

Page 8 of 20

place and properly inspected. The address shall be issued not later than
thirty (30) days following identification of address and shall be installed
on the structure prior to final inspection from the Jefferson County
Engineering Department.

An occupancy permit for any structure erected or repaired shall be
withheld until the permanent and proper address numbers have been
affixed to such structure in accordance with the requirements of this
Ordinance.

If a previously addressed structure is demolished or burned down,
that address will be removed until a new structure is built on a
properly inspected foundation. The old address does not
automatically transfer to the new structure. Any replacement
structure is subject to the Number Assignment Formula based on
current access to a named road.

Display of Number — Residential Structure — Each primary structure shall
display the number of the address assigned to it. The street number for
residences shall be in accordance with Fhe BOCA-Natienal Property-

Maintenan 5 =g ;
Identification-The International Residential Code (IRC) Section

R319.1; Site Address Code. The numbers shall be in Arabic numerals
at least four (4) inches in height, and of a durable and clearly visible
material. The numbers shall be placed on, above, or at the side of the
main entrance so the number is clearly visible from the public right-of-
way. Whenever a residence entrance is greater than fifty (50) feet from a
public right of way, or not cleatly visible from the public right-of-way, a
number shall also be placed along a driveway, or property entrance, o
that it is visible from both directions of travel. Address numbers are
to be a contrasting color to the background on which they are mounted.

The owner or person in charge of any house, building, mobile home, or
other structure to which a number has been assigned shall affix the number
as outlined in this Ordinance within thirty (30) days after the receipt or
notification of such number,

Display of Number — Commetcial and Industrial Structure — Address
numbers for commercial and industrial structures shall follow BOCA-PM-
303.3—International Building Code (IBC) Section 501.2; Address
Identification code regulations of at least four (4) inches in height. The
number shall be placed above or on the main entrance to the structure
when possible. 1f such number is not clearly visible from the public
right-of- way, the number shall be placed along a driveway or on a sign
visible from the same. Address numbers are to be a contrasting color to
the background on which they are mounted.
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Section 3.6

Section 3.6.1

Section 3.7

Section 3.8

Section 3.9

Section 3.10
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Display of Number — Apartments and Similar —The address number
assigned to a single building number shall be displayed on each structure
following-the BOCAPM-303:3-eode according to specifications in
Section 3.5, Display of Number — Commercial and Industrial
Strueture. Numbers and/or letters for individual apartments or units
within these complexes shall be displayed on, above, or to the side of the
main doorway of each apartment or unit according to specifications in
Section 3.3, Display of Number — Residential Structure.

ﬂﬂfla—paﬂﬁmtskbﬂaasted—a{%eﬁﬂaﬂeeﬁﬁmepﬂfk—x%dms&n&mbem—
are-to-be a contrastingcolor-to-the backeround-on-which-they-are-mounted:

Display of Number — Trailer Park and Similar — If applicable, the
main address to the trailer park must be posted at the entrance of the
park according to specifications in Section 3.5, Display of Number —
Commercial and Industrial Structure. In all cases, individual mobile
homes must be posted according to the specifications in Section 3.3,
Display of Number — Residential Structure,

The combination of such an address number, the road or street name,
applicable sub addresses, and the postal community shall be the offi cial
address of such primary structure. The U.S, Post Office has adopted
the physical addressing system implemented by the County. A
resident may not use an alternate address for rural delivery mail
that is different from their officially assigned physical address.

All costs to individuals or households in complying with this section of the
Ordinance shall be borne by that individual or household.

Effcctive with amendment #3, January 14", 2010, all sub-address numbers
assigned to a unit, suite, apartment, etc, shall follow the Jefferson County
Addressing Model Guidelines.

Temporary addresses will be available only for construction trailer offices
and for similar purposes. Anyone desiring a temporary address shall
execule an agreement with the GIS/Addressing Office that acknowledges
that the address being provided is a temporary address to be used for not
more than one year from the date of issuance. Temporary addresses
cannot be relocated, reassigned, re-accessed or made permanent at the
discretion of anyone other than the Addressing Coordinator or their duly
authorized agent.

To obtain a temporary address, the applicant shall provide a small area

I£9-1-1 Addressing Ordinance
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Section 4

map which contains the location of the temporary addressable structure,
the nature of the structure and the vehicular path by which one accesses
the temporary structure from the closest named road.

ROAD AND SUBDIVISION NAMING

Section 4.1

Section 4.1.1

Section 4.2

Section 4.2.1

Section 4.2.2

Section 4.3
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The “Jefferson County Road Name Index” shall be the official listing of
names for streets and roads in Jefferson County. The Jefferson County
Addressing Coordinator, or his/her duly authorized agent, is hereby
authorized to assign names to roads.

Road names listed as “reserved” on the “Jefferson County Road Name
Index” shall be held in reserve status for no longer than five years from the
date the road name was approved and placed into reserve. After such time,
the GIS/Addressing Office will review the project status for the purpose of
identifying road names for removal from or retention in the official Road
Name Index. The reserving entity will be notified of pending removal or
retention whenever possible.

No street within the County, currently shown on a recorded deed,
subdivision plat or assigned to a new subdivision plat, shall be considered
official until such name is registered with the Jefferson County
GIS/Addressing Office, approved, and added to the Jefferson County
Road Name Index. er et -Or

3 ‘ 7 ‘ i Tl S

deeﬂaed—emakpeses-eﬁemagene}%mmﬁwefdeemed—

The Jefferson County GIS/Addressing Office, or the duly authorized
agent, shall have final authority exclusive in the area of road naming
within the entire County in order to ensure that road names are not
duplicated or confusingly similar to a name already registered, deemed
confusing for purposes of emergency response, or deemed inappropriate
by the Jefferson County GIS/Addressing Office.

The Jefferson County Addressing Coordinator or his/her duly authorized
agent, shall review all requests for new road names within thirly (30) days
of receipt in the Jefferson County GIS/Addressing Office. In accordance
with the Jefferson County Road Naming Petition, The Jefferson
County Addressing Coordinator or his/her duly authorized agent shall
provide approval or rejection for road names, within thirty (30) days from
receipt of the request.

Road names shall not duplicate road names already assigned, regardless of
road name prefixes or suffixes, except for roads located within different
corporations and grandfathered into the road network and approved by the

I£9-1-1 Addressing Ordinance
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Section 4.3.1

Section 4.3.2

Section 4.4

Section 4.5

Section 4.5.1

Section 4.5.2
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County Commission as inclusion in the Road Name Index at the time the
Road Name Index was first approved by the County Commission, which
was on February 23, 2003. The four cardinal points of the compass may
be used as a prefix, but not a suffix, to designate portions of a continuous
street.

All named roads must intersect and have defined connections to another
named roadway within the road network.

A “court” shall be considered a road ending in a dead-end, such as a cul-
de-sac, and cannot have any other roadway along its length except for the
road that the court originally intersects.

Identical or confusingly similar road names shall not be differentiated
simply by changing the road name suffix. (i.c., Birch Street and Birch
Avenue) nor by adding a cardinal point suffix (i.e., Example Street and
Example Street North)

A road shall have only one name throughout its entire length unless
approved as an exception by the County Commission. A road name can
only change names at defined intersections where a traffic control device
exists, such as at an intersection controlled by a stop light or an
intersection controlled by stop signs where the road bearing the name is
controlled by the stop sign. An example of this is a 4-way stop sign
controlled intersection. The Jefferson County Addressing Coordinator, or
his/her duly authorized agent, shall have the authority to interpret and
apply as appropriate.

Wherever possible, a road name shall continue directly straight across at
any intersection and not turn right or left on a different path or direction as
it approaches the intersection. Road names that are disconnected or not
continuous in a direct and straight forward path, but rather turn at
intersections are opportlunities for confusion when travelling along the
road.

The third addressable structure built on a right-of-way not otherwise
named causes the right-of-way to be named. The GIS/Addressing Office
shall coordinate and oversee the naming of the right-of-way. The owners
of any parcels legally accessing a recorded right-of-way required to be
named have the naming rights of the right-of-way. The GIS/Addressing
Office shall provide road name petitions to all owners of parcels affected
by the road name change and shall provide a specific timeframe for
response, Through majority vote and within the stipulated timeframe per
the petition, the owners of parcels affected by the road name change shall
agree upon a road name and submit the road name for approval. All
unique property owners shall have only one (1) vote regardless of how

£9-1-1 Addressing Ordinance
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Section 4.6

Section 4.7

Section 4.7.1
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many lots are owned along the road. The County requires proof, by
official County petition form, that all parties involved have a part in the
petition process. If agreement of a road name does not occur within the
stipulated timeframe, the County shall have the authority to name the road.

Any change to an existing, official road name in the unincorporated parts
of the County must be initiated by a petition requesting the change in name
and signed by owners of eighty percent (80%) of the parcels on the street
whose name is proposed to be changed. The pelition to change shall be
filed with and reviewed by the Jefferson County GIS/Addressing Office.
Such petition should not be filed until the Jefferson County Addressing
Coordinator, or his/her duly authorized agent, confirms the availability of
the proposed name, but not later than thirty (30) days following such
confirmation,

Documentation such as a tax bill or deed, showing the ownership of each
signatory to the petition must accompany the petition at the time of filing.

A non-refundable deposit in the amount of Two Hundred Fifty Dollars
($250.00) shall accompany the petition. Upon approval of the name
change, the petitioner shall be obligated to pay to the County for the actual
costs incurred by the name change, including the total costs for all road
signs affected by the name change.

Residents along the affected road or street shall be responsible for
advising the United States Postal Service of such road or street name

change.

Subdivision name approval is required for all “conventional” subdivision
projects as defined by the Jefferson County Subdivision Ordinance.
Subdivision names are not required for “minor” or family subdivisions as
defined by the Subdivision Ordinance. The Jefferson County
GIS/Addressing Office, or the duly authorized agent, shall have final
authority exclusive in the area of subdivision naming within the entire
County in order to ensure that subdivision names are not duplicated or
confusingly similar to a name already registered, deemed confusing for
purposes of emergency response, or deemed inappropriate by the Jefferson
County GIS/Addressing Office.

No subdivision name currently shown on a subdivision plat or land
development application filed with the County shall be implemented by a
subdivision owner or developer until such name has been registered with
the Jefferson County GIS/Addressing Office, approved, and added to the
Jefferson County Subdivision Name Index. The Jefferson County
GIS/Addressing Office, or the duly authorized agent, shall have the
authority to refuse registration of any name already in use, confusingly
similar to a name already registered, deemed confusing for purposes of

I£9-1-1 Addressing Ordinance
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emergency response, or deemed inappropriate by the Jefferson County
GI1S/Addressing Office.

Section 4.7.2 The Jefferson County Addressing Coordinator or his/her duly authorized
agent, shall review all requests for new subdivision names within thitty
(30) days of receipt in the Jefferson County GIS/Addressing Office. The
Jefferson County Addressing Coordinator or his/her duly authorized agent
shall provide approval or rejection for subdivision names, within thitty
(30) days from receipt of the request,

Section 5 STREET SIGNS

Section 5.1  All new street signs erected within Jefferson County shall be in
conformance with the specifications of this section. Basic dimensions are
illustrated in the Jefferson County Subdivision Ordinance Standard
Details. A typical street sign installation will designate two streets using

four nameplates.

Section 5.2 The owner of any subdivision or other development where a street sign is
required shall erect or cause to be erected street signs in conformance to
the exact standards of street sign specification in this Ordinance, To
ensure uniformity of street signs throughout Jefferson County, the signs
shall be in conformance to the type, size, style, color, material, placement,
and any other specifications mandated by the County Commission or its
representatives. The owner of any subdivision, any propetty, or any other
development where a street sign is required shall provide funds per the
street sign fee schedule and the County will initiate the installation of the
street sign(s). Any signs not in conformance to the specifications of this
ordinance shall be removed and signs that are in conformance shall be
erected, all at the expense of the owner or parly responsible for the
subdivision, property, or other development.

Section 5.2.1 The owner of the newly built addressable structure or newly subdivided
lot shall be responsible for any and all fees to install any and all signs on
the newly named road and shall provide the funds to the County per the
street sign fee schedule. The County will initiate the installation of the
street sign(s). All signs shall conform to the Manual on Uniform Traffic
Control Devices and to the specifications of this Ordinance.

Section 5.2.2 Except as approved by the County Commission, no other object or sign of
any type shall be attached, permanently or temporarily, to any road name
signpost. At no time shall a stop sign be mounted to a road name signpost.
All stop signs on state-maintained or private/subdivision roadways shall be
individually mounted to its own post. Neither sign blades nor posts shall
be altered in appearance or in installation location other than by the

County.
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Section 5.2.3 . Any sign displaying the name of a subdivision, property name, family
‘name, or structure name (i.e. historic structure) shall not resemble a street
name sign nor in any way be confused with a Jefferson County street sign.
Any such sign shall not have in it any street name suffix.

Section 5.3.  Sign Specifications — State Maintained Roadway - All signs erccled on a
roadway adopted by the West Virginia Department of Transportation,
Division of Highways shall be in conformance at minimum to the West
Virginia Department of Transportation, Division of Highways as delined
in the “Standards for the Design and Installation of Road Name Signing”
published March 1999 (Appendix A). Ideally, all signs placed within
Jefferson County shall be in conformance to the United States Department
of Transportation, Federal Highway Administration rules as published in
the current edition of the Manual of Uniform Traffic Control Devices
however the State of West Virginia shall have the final authority as to the
type and size of sign erected on their right-of-way.

For signs placed in conformance to the FHWA, all nameplates shall use
aluminum sign blanks of .080 thickness, alloy to be 5052H38, degreased
and etched, ready to accept pressure sensitive materials, Corners shall be
radius and six mounting holes shall be punched prior to application of the
reflective sheeting. The sheeting shall be 3M brand High Intensity
Scotchlite applied using either the 3M silk screening process or the 3M
ElectroCut (EC) method.

The sign size for a primary roadway shall be nine (9”) inches high x 307,
36”, 427, 48, or 54

The sign size for a secondary roadway shall be six (6”) inches bigh x 24”,
307,367, 427, or 48”.

The sign color (reflective sheeting) shall consist of white lettering on a
- green background for any state-maintained roadway.

The letter size and type shall conform to the FHWA “Standard Alphabets
for Highway Signs”, Series C, uppercase. Should the road name not fit on
the longest sign length, the Series shall be reduced to a “B” width, Should
the road name still not fit on the longest sign length, the text height shall
be reduced by % increments until the road name fits. Abbreviations may
be used as a suitable alternative however the GIS/Addressing Office shall
have final inspection and approval on signs that require a reduced letter
size or abbreviation. The normal spacing between words shall be the
width of the letter “H” in the same series and height used in the street
name.

Yor a primary roadway, the standard text height of the road name shall be
six (6”) inches for the primary road as well as for those roads intersecting
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Section 5.3.1

Page 15 of 20

the primary roadway. The standard text height of the prefix and suffix
shall be three (37) inches.

For a secondary roadway, the standard text height of the road name shall
be four (4) inches for the secondary road as well as for those roads
intersecting the secondary roadway. The standard text height of the prefix
and suffix shall be two (27) inches,

Sjgn Specifications — Private / Subdivision — All signs erected shall be in
conformance to the United States Department of Transportation Federal
Highway Administration current edition of the Manual on Uniform Traffic
Contro) Devices. The County Commission shall have final authority for
the size, style, and color of the sign to be erected.

All nameplates shall use aluminum sign blanks of .080 thickness, alloy to
be 5052H38, degreased and etched, ready to accept pressure sensitive
materials. Corners shall be radius and six mounting holes shall be
punched prior to application of the reflective sheeting, The sheeting shall
be 3M brand High Intensity Scotchlite applied using either the 3M silk
screening process or the 3M ElectroCut (EC) method.

The sign size for a roadway intersecting a state-maintained primary
roadway shall be nine (9”) inches high x 307, 367, 42, 48”, or 54”.

The sign size for a roadway intersecting a state-maintained secondary
roadway or intersecting another private/subdivision roadway shall be six
(6”) inches high x 24”, 30”, 36”, 427, or 48”.

The sign color (reflective sheeting) shall consist of white lettering on a
brown background.

The Jetter size and type shall conform to the FHWA “Standard Alphabets
for Highway Signs”, Series C, uppercase. Should the road name not fit on
the longest sign length, the Series shall be reduced to a “B” width. Should
the road name still not fit on the longest sign length, the text height shall
be reduced by % increments until the road name fits. Abbreviations may
be used as a suitable alternative however the GIS/Addressing Office shall
have final inspection and approval on signs that require a reduced letter
size or abbreviation. The normal spacing between words shall be the
width of the letter “[” in the same series and height used in the street
name.

For a roadway intersecting with a primary roadway, the standard text
height of the road name shall be six (6”) inches for the roadway, as well as
the intersecting primary roadway. The standard text height of the prefix
and suffix shall be three (3”) inches.

For a roadway intersecting with a secondary roadway or another

[19-1-1 Addressing Ordinance
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private/subdivision roadway, the standard text height of the road name
shall be four (4”) inches for the roadway, as well as the intersecting
secondary road and intersecting private/subdivision road. The standard

~ text height of the prefix and suffix shall be two (2”) inches.

Section 5.3.2

Section 5.3.3

Page 16 of 20

Sign Post Specifications — For both state-maintained and
private/subdivision roadways, the nameplate signpost shall consist of an
uppet signpost and a lower base post or anchor. The upper signpost shall
be a two-inch by two-inch (2" x 2”) square post ten (10°) feet in length.
The signpost can either be the QUIK PUNCH post or 4-hole post as
manufactured by Allied Tube and Conduit. The initial sign project
signposts shall be the 4-hole post specification.

The base post shall be a thirty-six (36”) inch, 2 ¥4” x 2 ¥4” anchor, driven
into the earth to a depth of at least thirty-two (32”) inches. The base post
shall not extend more than four (4”) inches above grade.

The street name signs shall be fastened utilizing four aluminum pop-tivets,
plastic washers and plastic sign spacers. One pop-rivet shall be fastened
through each corner of each sign face, through the plastic sign spacer, then
through the second (back to back) street name sign plate. Two 3/8” drive
rivets and two plastic sign washers shall be utilized to fasten each street
name sign to the 2 x 2 x 10” signpost. The signpost shall be fastened to

the base post with one 3/8” drive rivet and one special corner bolt. The
corner bolt shall be utilized to secure the signpost to the base post while
the drive rivet is utilized to reduce vandalism. A pyramid rain cap shall be
installed at the top of the signpost.

Sign Post Installation — On all roadways, all street name signs shall be
located on diagonally opposite corners and mounted with their faces
paralle] to the streets they identify. Only the sufficient amount of street
name signs is needed to properly identify the roadway. The
GIS/Addressing Office shall have the authority to identify and cause
installation of the proper amount of signs at a given intersection as deemed
necessary.

The Miss Utility locating service shall be notified to mark all locations
where a street name sign is placed.

For a roadway identified as a “dead end” roadway not having any other
intersection with any other road, only the name of the “dead end” roadway
shall have a sign installed, commonly referred to as a one-way sigh.

Street name signs shall be located to assist the motorist in locating the
street name while not blocking the view of motorists exiting onto the strect
from which they are traveling.

I£9-1-1 Addressing Ordinance
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Section 5.3.4

Scetion 5.4

Section 5.5

ection 6

Section 6.1

Section 0.2

Section 7

I£9-1-1 Addressing Ordinance

Whete possible, the County or its contractor shall place signs within
established rights-of-way. If a sign cannot be placed within a right-of-way
due to general guidelines involving safety and line of sight, the County
may place a sign on private propeity.

Sign blades must be elear of vegetation, debris or any other object that
may obstruct its view from motorists. The County may, but is not
required to, clear vegetation as necessary to ensure visibility of any

road sign.

Signage which is damaged or destroyed shall be the responsibility of the
individual(s) causing such damage or destruction, whether by negligence
or otherwise. The agency or individual(s) responsible for maintenance of
the damaged sign shall have the authority to recover the costs of replacing
the sign from the individual(s) causing such damage or destruction.

Any such person found to be responsible for damage or destruction of any
road or street sign shall pay to the County all of the costs for such damage
or destruction, including but not limited to, costs for sign removal and
replacement. Failure to pay for damage or destruction may result in legal
action against the responsible party for all costs, such as court costs and
reasonable attorney fees.

APS

All properties or parcels of land within Jefferson County shall hereafter be
identified by reference to a uniform numbering system, as shown on maps
maintained in the Jefferson County GIS/Addressing Office. The maps and
explanatory matter thercon may be amended, modified, or changed at the
direction of the Jefferson County Addressing Coordinator, or his/her duly
authorized agent.

Mapping accuracy and consistency in the application of this
ordinance is imperative for delivery of emergency services. As the
Addressing Coordinator strives to improve such accuracy and
consistency, he/she or the duly authorized agent, is authorized to
correct any found errors or inconsistencies.

APPEALS, AMENDMENT, CONFLICT WITH OTHER LAWS,

Section 7.1
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VALIDIT

Any requests concerning road name changes, addressing complaints
and/or general administration of this ordinance, will first be directed to the
Jefferson County Addressing Coordinator within thirty (30) days from the
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{ime of road name or address assignment, The Jefferson County
Addressing Coordinator will review the requests or complaints and
will make a decision pursuant to the terms of the Ordinance, H-the-

Section 7.1.1 If the initial-contaet decision of the Jefferson County Addressing
Coordinator does not satisfy the individuals’ concern, he or she may
appeal the decision to the Jefferson County Commission for final
disposition provided, however, that all such appeals must be filed no later
than 10 days after the decision. The Commission may, at its discretion,
hear such appeals as oral argument or may rule based upon the written
appeal. Only misinterpretation, misapplication of the ordinance, or
staff error may be appealed. All such appeals shall be decided on or
before 30 days after the appeal is heard,

pteblers.or firtte, sl : | i "

Section 7.2:2 Past decisions by the Addressing Coordinator do not set precedent for
future determinations in mapping, addressing or administration of this
ordinance.

Section 7.3  Amendment - By legislative procedure, the Jefferson County Commission
may, from time to time, amend, supplement or change the provisions of
this Ordinance.

Section 7.4 Conflict With Other Laws - Where the provisions of this Ordinance
impose greater restrictions than those of any other ordinance or regulation,
the provision of this Ordinance shall be controlling. Where the provision
of any statute, other ordinance or regulation imposes greater restrictions
than this Ordinance, the provisions of such statute, ordinance or
regulations shall be controlling. -

Section 7.5  Validity — If any article, section, subsection, paragraph, clause or
provision of this Ordinance shall be declared by a court of competent
jurisdiction to be invalid, such decisions shall not affect the validity of this
Ordinance as a whole or any other part thereof.

Section 7.6 Relationship between physical location address and tax map or legal Deed
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Section 7.7

Section 8

description — The physical location address is a label to identify an
addressable structure or unit(s) within a structure. This address may
function as a mailing address for onsite or rural delivery services. It does
not legally designate a property, parcel or lot by itself. It may support the
identity of a property in conjunction with the Tax District, Map and Parcel
number of the lot as defined by the Jefferson County Assessor’s Office,
The legal description of a property shall be identified by the boundary
description in the Deed first and then the Tax District, Map and Parcel
number second. The physical location address of any structure on said lot
is non-essential to the legal description. Where a physical location address
exists in any legal document that does not match the correct physical
location address, the GIS/Addressing Office can provide the correct
address to the proper authority.

Cross References —
National Emergency Number Association (NENA) Standard Guidelines
BOCA National-Property-Maintenanee-Code; Seetion PM-303-3-
International Building Code (IBC) 2012
adopted by Jefferson County 9/1/13
International Residential Code (IRC) 2009
adopted by Jefferson County 9/1/13
Standards for the Design and Installation of Road Name Signing
(March 1999 Appendix A).
Standard Alphabets for Highway Signs (FHWA)
Manual of Uniform Traffic Control Devices (USDoT, FHWA)
Jefferson County Subdivision Ordinance
*Jefferson County Addressable/Non-Addressable Structure Guide
*#Jefferson County Addressing Model guidelines.
*Jefferson County Street Suffix Definitions
*#Jefferson County Road Name Index
*Jefferson County Road Naming Petition
*Jefferson County Subdivision Name Index
* maintained as policy documents in the Jefferson County
GIS/Addressing Office

PENALTIES

Section 8.]
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It is unlawful for any person to violate this Ordinance., When it appears
that a violation of this Ordinance has occurred, the responsible party shall
be notified by means of a written Violation Notice. The Violation Notice
shall specify the nature of the violation and shall request that the violation
be terminated within 30 days from the date appearing on the notice. After
thirty (30) days of non-compliance from the time of written notification,
the violation of any section of this Ordinance shall be deemed a
misdemeanor punishable by a fine of not to exceed five hundred dollars
($500.00). Each day a violation continues shall constitute a separate
offense.
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Section 9 ADOPTION AND SIGNATURES

Section 9.1  This Ordinance shall be effective July 1, 2002,

1£9-1-1 Addressing Ordinance

Adopted the __25th__ day of April ; 2002
Amended onthe _ 12" day of __December , 2002
Amended on the _24™  day of __ July , 2003
Amended on the __14"™ __ day of __ January ; 2010
Amended on the _xx  day of April ; 2016

JEFFERSON COUNTY COMMISSION

Amended this day of 3

BY:

President of the Commission

ATTEST:
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Jefferson County GIS/Addressing Office
DEPARTMENTAL MEMORANDUM

TO: Jefferson County Commission
Stephanie Grove, County Administrator

FROM:  Todd Fagan, GIS Director
DATE: March 3", 2015

SUBJECT: Amendment #4 to E9-1-1 Addressing Ordinance 01-2002

The Jefferson County Addressing Ordinance was last amended January 14™ 2010. Since that time, the
Countywide (unincorporated area only) Address Compliance Program has been completed and the
GIS/Addressing Office is working on assignment of new addresses, correction of past addressing errors and
enforcement of the ordinance. Staff recommends an amendment to the ordinance to close some loopholes and
clarify some items that have been limiting or confusing. The recommendations below should improve the
ordinance and make it a stronger document in support of Public Safety and other County Ordinances.

This memorandum provides the Commission, legal counsel, and the public with the plain language reasoning
or insight into each recommended change, highlighted accordingly in the accompanying marked-up draft
Amendment #4; Attachl_Jefferson_County_Addressing_Ordinance_Amendment_No4-20160324.docx.

The curtent Ordinance can be found at http:/www.jeffersoncountywv.org/home/showdocument?id=135

Overview of Antendment #4

Section 2.3 (Modified, Deleted, and Appended) ... The term “Road” or “Street” shall mean any public or
private thoroughfare used for vehicular traffic and/or any easement or right-of-way that
provides sole and legally permitted access to more than two parcels or lots. Fhis-term-shall
be-defined-as-the St $3:2) H 3 s FeE] : . o
ways-boulevard, highwayslanes pilee-orsimilnr-street-types: Private driveways, not

providing legal access to three or more addressable structures, shall not be named.

Occasionally there is confusion over who has rights to access a common right-ofway.
Only those with legal access are affected or have a say in naming a road.

We deleted the 2" sentence because it was confusing and already covered by definition in
the following Section 2.3.1.

Some residents want their own private driveway to be named, which does nol meel the
definition of providing access to 3 or more lots/addressable siructures.

33 46

Section 2.7.]  (Appended)... “Addressable Structure” is defined as any place a person would “live”, “work”,
“worship” or “play”. The structure must be permitted, permanently anchored, and in
compliance with all applicable impact fee, building code, subdivision, and/or zoning
regulations. An address is designed to identify a structure, which is primarily intended to
have regular human occupancy, in the event of an emergency. An address is not designed
to get mail or deliveries at otherwise predominantly vacant properties. Should the
addressing coordinator determine that an application for a physical address is being
made solely for deliveries, it can be denied.

Added “building code” o list of connty regulations that we do not wish to undermine by

mis-assigning an address.
Appended definition to strengthen the purpose of a 911 address for emergency purposes,

yaNewClennDirecton EROW LEDGE_BASEGidinamee' 2015 Ordinance Amendment -Batiach?. Addiessing Ordinance Change Tracking Memo 200160324 doe Page [ ol ¢




Section 2.7.2

Section 2.13

Section 2.13.1

Section 3.2.2

Section 3.3

not simply for mail or to establish residency. We offen get requests for an address so the
individual can get mail, deliveries to a specific outbuilding or vacant lot, set up cable, or
more nefariously, to establish illegal residency.

(Renumbered) ... It shall be the responsibility of the Addressing Coordinator to interpret this
detinition in accmdaucc to the stipulations of this Ordinance and the Jefferson County
Addressable/Non-Addressable Structure Guide.

Previously last sentence in Seetion 2.7.1, moved o separate section

(New) ...»Access” is the primary entry point onto the property and into the structure,
Access may be the driveway or a divect, perpendicular line from the front doox to the
street, It shall be the responsibility of the Addressing Coordinator to determine the
appropriateness in any instance. The aceess point on the road determines the address
number according to the Number Assignment Formula,

Every case is unique, ofien a judgment call dependent on rural or urban seitings,
structure type, and velationship to neighboring structures, corner lots, or distance from
roadhway. Defining the access point gives staff the latitude to make the best choice
depending on the situation.

(New) ...If a landowner reconfigures their driveway, access easement, private road or
significantly alters the access point location, the address number shall be changed per the
Number Assignment Formula and Interval, '

Sometimes the new driveway or construction site is lundreds of feet away from the
original location, warranting a new calculation of the address number. Refaining fhe
original mumber may create confusion or be noticeably out of sequence with neighboring
numbers.

(New)... If a previously addressed structure is demolished or burned down, that address
will be removed until a new structure is built on a properly inspected foundation. The
old address does not automatically transfer to the new structure. Any replacement
structure is subject to the Number Assignment Formula based on current access to a
named road.

Many times, a dilapidated or destroyed building is never replaced. In these cases if can
be confusing to see an address on the map that does not exist in the field. Sometinies the
new consiruction site is hundreds of feel away from the original location, warranting o
new caleulation of the address number. Retaining the original number may creale
confusion or be noticeably oul of sequence with neighboring munbers.

(Modified) ... Display of Number — Residential Structure — Each primary structure shall
display the numbcl of the address assigned to it. The street number for residences shall be in
accordance with Fhe-BOCA National Property-Malntenance-Code;-SeetionPM-303-3;
Exterior-Structure, PremisesJdentifieation the International Residential Code (IRC)
Section R319.1; Site Address Code. The numbers shall be in Arabic numerals at least Hhree
€3) four (4) inches in height, and of a durable and clearly visible material. The numbers shall
be placed on, above, or at the side of the main entrance so the number is clearly visible from
the public right-of-way, Whenever a residence entrance is greater than fifty (50) feet from a
public right of way, or not clearly visible from the public right-of-way, a number shall also be
placed along a driveway, or property entrance, so that it is visible from both dircctions of
travel, Address numbers are to be a contrasting color to the background on which they are
mounted,
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Section 3.5

Section 3.6

Section 3.6.1

Section 3.7

Section 3.10

ViaNewCleanDireelord ENOW T EDGE, BASEMOidimniesi2015 Ordinance Amendment -fittach?_Addressing Oudinance Change Traeking Mema 20160324 doc Page 3 of'6

Replaced old reference, BOCA PM-303.3 code with current code, changed mininim
height of mumbers to match IRC, and added the “both directions” text because you never
know which direction responder is coming from. A lot of residents pul their munbers on
the side that the mail carrier travels from on their delivery roufe. This requirement
strengthens the ordinance as a matfer of public safely and for the residents" own benefit
when an ambulance or law enforcement officer comes firom the opposite direction.

(Maodified)... Display of Number — Commercial and Industrial Structure — Address numbers
for commercial and industrial structures shall follow the BOCA-PM3033 International
Building Code (IBC) Section 501.2; Address Identification code regulations of at least skx
(6)-four (4) inches in height. The number shall be placed above or on the main entrance to the
structure when possible. If such number is not clearly visible from the public right-of-way, the
number shall be placed along a driveway or on a sign visiblc from the same. Address numbers
are to be a contrasting color to the background on which they are mounted.

Replaced old reference, BOCA PM-303.3 code with current code and changed minimum
heisht of mumbers fo maitch IBC.

(Modified)... Display of Number — Apartments and Similar — The address number assigned to
a single building number shall be displayed on each assigned structure following-the BOCA
PM303-3 sede-nccording to specifications in Seclion 3.5, Display of Numbey -
Commercial and Industrial Structure. Numbers and/or leiters for individual apartments or
units within these complexes shall be displayed on, above, or to the side of the main doorway
of each apartment or unit aceording to specifications in Section 3.3, Display of Number —

Residential Strncture,

Removes old code reference and references number display specifications for more
clarity on Building vs. Apartment Door.

(Replaced)... Display of Number — Trailer Park and Similar — If applicable, the main
address to the trailer park must be posted at the entrance of the parl according to
specifications in Section 3.5, Display of Number — Commercial and Industrial Structure.
In all eases, individual mobile homes must be posted according to the specifications in
Section 3.3, Display of Number — Residential Structure.

Deleted first sentence because in reality, half of our trailer parks use a different
addressing scheme, creating an inhereni ordinance violation.

Also referenced number display specifications for more clarity on collective Mobile
Home Park vs. individual lots or trdilers.

Deleted last sentence because contrasting backgrounds are detailed in the referenced
specification.

(Appended)... The combination of such an address number, the road or street name,
applicable sub addresses, and the postal community shall be the official address of such
primary structure, The U.S. Post Office has adopted the physical addressing system
implemented by the County. A resident may not use an alternate address for rural
delivery mail that is different from their officially assigned physical address,

We have had residents attempt lo refain their old mailing address for mail and use
their new physical address for 911 purposes only. The USPS only recognizes one
address, the 911 physical location address.

(Modified second paragraph) ... To obtain a temporary address, the applicant shall provide a
small area map which contains the location of the temporary addressable structure, the nature




Section 42

Section 4.2.2

Section 4.5.1

Section 4.5.2

of the structure and the vehicular path by which one accesses the temporary structure from the
closest named road.

Typo: ...by which “one” accesses, instead of “on”accesses...

(Deleted)... No street within the County, currently shown on a recorded deed, subdivision plat
or assigned to a new subdivision plat, shall be considered official until such name is registered
with the Jefferson County GIS/Addressing Office, approved, and added to the Jefferson
County Road Name Index. %eJe#er%n—C—awﬂGlSﬁ&d&emug—Oﬁﬁee—aHhe—daﬁ
MMe&agMMMH{&&MW@M&MWWMPmM

eineygeﬂeyae&pal}se—ekdeeiﬂedm}]}lﬂpimbjhthe-kf&}son County- CIS/Addressing
DOffiee:

This last sentence is deleted due to redimdancy with infent of Section 4.2.1

(Modified) ... The Jefferson County Addressing Coordinator or his/her duly authorized agent,
shall review all requests for new road names within thirty (30) days of receipt in the Jefferson
County GIS/Addressing Office. In accordance with the Jefferson County Road Naming
Petition, The Jefferson County Addressing Coordinator or his/her duly authorized agent shall
provide approval or rejection for road names, within thirty (30) days from receipt of the
request,

Introduces policy guideline on road naming do’s and don’ts, like no numbers, no
offensive words, no trademarks, no duplicates, no symbols, efc.

(Modified) ... Wherever possible, a road name shall continue directly straight across at any
intersection and not turn right or left on a different path or direction as it approaches the
intersection, Road names that are disconnected or not continuous in a direct and straight
forward path, but rather turn at intersections are opportunities for confusion when travelling

along the road.

Extra detail fo support goal fo prohibit directional changes in a continuously named
roachway. If the road name doesn’t go straight through an infersection, offen there is
confusion.

(Modified)... The third addressable structure built on a right-of-way not otherwise named
causes the right-of-way to be named. The GIS/Addressing Office shall coordinate and oversee
the naming, of the right-of-way. The owners of any parcels legally accessing a recorded right-
of-way required to be named have the naming rights of the right-of-way. The GIS/Addressing
Office shall provide road name petitions to all owners of parcels affected by the road name
change and shall provide a specific timeframe for response. Through majority vote and within
the stipulated timeframe per the petition, the owners of parcels affected by the road name
change shall agree upon a road name and submit the road name for approval. All unique
property owners shall have only one (1) vote regardless of how many lots are owned
along the road. The County requires proof, by official County petition form, that all parties
involved have a part in the petition process. If agreement of a road name does not oceur within
the stipulated timefiame, the County shall have the authority to name the road

Designed to ensure only those with legal access fo a true easemen are permitfed to vote
on a pofential road name. Also clarified that each owner gels only 1 vote, not 1 vote per
lot. For example, I may own 3 oul of 5 lots on the road, but 1 don't automatically get a 3
vote majority when naming the road. Iam only I of 3 owners, hence, 1 vote out of 3.

ViaewCleanDireclon ARNOWLEDGE,_BASEOrdinance 23 Ordinance Amendment £iathich?_Addressing Ordinanes Change Tracking Menw_20160324.doe Page ol 6




Section 5.2.2

Section 5.3.4

Section 6.2

Scction 7.1

Section 7.1.1

Section 7.2

Section 7.2.2%

(Appended)... Except as approved by the County Commission, no other object or sign of any
type shall be attached, permanently or temporarily, to any road name signpost. At no time shall
a stop sign be mounted to a road name signpost. All stop signs on stale-maintained or
private/subdivision roadways shall be individually mounted to its own post. Neither sign
blades nor posts shall be aliered in appearance or in installation location other than by

the County.

Weve had citizens shorten posts, reposition blades, and relocafe signs on their own.

(New) Sign blades must be clear of-vegetation, debris or any object that may obstruct its
view from motorists. The County may, but is nof required to, clear vegetation as
necessary to ensure visibility of any road sign.

We 've noticed signs getting “lost” in trees and bushes. This section gives us authorily to
frim a (ree limb if necessary fo make the sign visible.

(Moved) ... Mapping accuracy and consistency in the application of this ordinance is
imperative for delivery of emergency services. As the Addressing Coordinator strives to
improve such accuracy and consistency, he/she or the duly authorized agent, is authorized to
correct any found errors or inconsistencies.

Previously Section 7.2.1, unchanged firom original text; moved o Maps section

(Modified) ... Any requests concerning road name changes, addressing complaints and/or
general administration of this ordinance, will first be directed to the Jefferson County
Addressing Coordinator within thirty (30) days from the time of road name or address
assignment, The Jefferson County Addressing Coordinator will review the requests or
complaints and will make a decision pursuant to the terms of the Ordinance.

Added sentence to better define the appeal process and the transition from the
Addressing Coordinator to the Counfy Commission. The terms of the enfire Ordinance
guide the Coordinator’s decision. Also separated the last three senfences to the nexi sub

section 7.1.1

(Moved and Modified )... If the initial-eontact decision of the Jefferson County Addressing
Coordinator does not satisfy the individuals’ concern, he or she may appeal the decision to
the Jefferson County Commission for final disposition provided, however, that all such
appeals must be filed no later than 10 days after the decision. The Commission may, at its
discretion, hear such appeals as oral argument or may rule based upon the written appeal.

Only misinterpretation, misapplication of the ordinance, or staff error may be appealed.
All such appeals shall be decided on or before 30 days after the appeal is heard.

Clarified “initial contact” as decision of Addressing Coordinator. Also added fext
defining what can be appealed, appeals for simple variances or exemptions fiom
regulations cannot be made. .

(Deleted) ... After-implementntion-of-the-nddress-conversionsystemyany concerns;
p}ebkﬂﬁ—ﬂktamﬁ}%%gﬂldﬂ}gﬂﬂqmmﬂgﬂﬁMMi&b%mgﬁ%@mmnﬂem
a-ense-by-case basis by the Jefferson-Comnty-Addressing-Coordinator.

Deleted due to recimdancy with infent of Section 7.1, plus the countywide address
conversion was completed over ten years ago. Also removes arbifrary “case-by-case”
language.

(Renumbered) ... Past decisions by the Addressing Coordinator...

Previously Section 7.2.2, unchanged from original text; renumbered to inaintain section
SE{JHBITCG.
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Section 7.7

Section 9.1

Amended this

(Modified) Cross References —
National Emergency Number Association (NENA) Standard Guidelines
BOCA National Propecty-Maintensnee-CoderSeetion PM-3033
International Building Code (IBC) 2012

adopted by Jefferson County 9/1/13
International Residential Code (IRC) 2009

adopted by Jefferson County 9/1/13
Standards for the Design and Installation of Road Name Signing (March 1999 Appendix A).
Standard Alphabels for Highway Signs (FHWA)
Manual of Uniform Traffic Control Devices (USDoT, FHWA)
Jefferson County Subdivision Ordinance
*Jefferson County Addressable/Non-Addressable Structure Guide
#JTefferson County Addressing Model guidelines.
*Jefferson County Street Suffix Definitions
#Jefferson County Road Name Index
*Jefferson County Road Naming Petition
*Jefferson County Subdivision Name Index

# maintained as policy documents in the Jefferson County GIS/Addressing Office

Replaced BOCA stemdard with latest IBC/IRC standard and added Road Naming Petilion
(o list of referenced documents, policies, regulations, publications, efe.

(Appended) Amended on the XX"™  day of April 5 2016 .

Line for latest amendment of ordinance

day of ;

President of the Commission
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