AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, OCTOBER 20, 2016
9:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER
PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES

° September 29, 2016 Regular Meeting
° October 6, 2016 Regular Meeting

APPROVAL OF PURCHASE ORDERS
¢ October 20, 2016
APPROVAL OF ACCOUNTS PAYABLE/MANUAL CHECKS

. October 13, 2016
° October 20, 2016

APPROVAL OF PAYROLL

. October 20, 2016

ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable
PUBLIC COMMENT

PRESENTATIONS

1. 9:45 a.m. Peter Dougherty, Sheriff

- Presentation and approval of the WV Records Management
and Preservation Board grant application - Discussion/Action

2. 10:00 a.m. James B. Crawford and E. Adelaide Crawford, Crawford Law Group
- Petition to close alley located in Shepherdstown District pursuant to WV

7-1-3 (h) - Discussion/Action
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3. 1.0:15 a.m.

4, 10:45 a.m.

5, 11:00 a.m.

6. 11:15 a.m.

7. 11:30 a.m.

NEW BUSINESS

Jennifer Myers, Director, Jefferson County Parks and Recreation
- Presentation of the 10 Year Park Master Plan - Discussion/Action

BREAK

Lynn Fields, Probate Office
- Quarterly Review of Accounts and Waivers - Discussion/Action

Barbara Miller, Director, Jefferson County Homeland Security & Emergency
Management

- Approval of the Program for Public Information for the Community Rating
System of the National Flood Insurance Program - Discussion/Action

- Approval of the Memoranda of Understanding with the Jefferson County
Board of Education - Discussion/Action

Board of Assessment Appeals

-Don J. Orser

- Patrick Schneble

- Robert B. Mellander for McDonald’s
- Jonathan Swift

8. Defining a Jefferson County Commission Session -Discussion/Action (PO)

9. Appointment to the Eastern Panhandle Transit Authority Board (EPTA) - one unexpired term
ending January 31, 2019 - Discussion/Action

10.  Hiring of legal counsel regarding the possible JCPSD acquisition by the cities of Chatles
Town and Ranson - Discussion/Action

COUNTY ADMINISTRATOR REPORTS

e Request from Charles Town Utilities for list of questions for the November 3, 2016 Work
Session with the cities of Charles Town and Ranson regarding the possible asset
acquisition of the Jefferson County Public Service District - Discussion/Action

. Discussion of FLSA rule change and impact on position classifications in the Emergency
Management Department - Possible Executive Session - Discussion/Action

COUNTY COMMISSION REPORTS

11. ADJOURN
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DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

° Jefferson County Department of Engineering

e Jefferson County Office of GIS/Addressing

° Jefferson County Office of Planning and Zoning

° Jefferson County Historic Landmarks Commission

CORRESPONDENCE/INFORMATION
FY1.6 Annual Report for Jefferson County Planning and Zoning.
Impact Fee Status Report for September 2016

Memorandum from the Jefferson County Department of Engineering - Office of Impact Fees re:
Transfer of Funds from Office of Impact Fees General Account to Sheriff’s Schools Impact Fee

Account.

Memorandum from the Jefferson County Department of Engineering - Office of Impact Fees re:
Transfer of Funds from Office of Impact Fees General Account to Sheriff’s Law Enforcement

Impact Fee Account.

Memorandum from the Jefferson County Department of Engineering - Office of Impact Fees re:
Transfer of Funds from Office of Impact Fees General Account to Sheriff’s Parks and Recreation

Impact Fee Account.

Memorandum from the Jefferson County Department of Engineering - Office of Impact Fees re:
Transfer of Funds from Office of Impact Fees General Account to Sheriff's EMS Impact Fee

Account.

Jefferson County Public Service District Regular Board Meeting Minutes for September 6, 2016.

Jefferson County Public Service District Special Meeting Minutes for September 12, 2016.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, September 29, 2016

A meeting of the Jefferson County Commission was held on Thursday, September 29, 2016 in
the County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414, Present were Commissioners Dale Manuel,
Patricia Noland, Peter Onoszko, Walter Pellish, and Jane Tabb. Also present were Stephanie
Grove, County Administrator, Jessica Carroll, Executive Administrative Assistant and Jim Eddy,
Bailiff. (An audio tape of the Thursday, September 29, 2016 meeting is available through the
Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Onoszko led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr, Manuel to approve the September 8, 2016 Special Session Meeting Minutes
with as presented/amended. Motion seconded and unanimeusly approved.

Motion by Ms. Tabb to approve the September 13, 2016 Special Session Meeting Minutes
as presented/amended. Motion seconded and unanimously approved. ‘

PAYROLL APPROVAL

Motion by Ms. Noland to approve the Payroll for September 29, 2016 in the amount of
$238,690.03. Motion seconded and unanimously approved.




APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT

077067 PAYROLL | AMERICAN FAMILY LIFE ICU S - $  3,830.08 s 3,830.08
077068 402 APPLE VALLEY OFF.PRODUCT S - 5 203.80 ) 203.80
077069 405 ADC LEGAL SYSTEMS, INC. S - s 35.00 5 35.00
077070 717 ADVANCE AUTO PARTS S - 5 64.77 $ 64.77
077070 717 ADVANCE AUTO PARTS S - s 10.08 5 10.08
077070 717 ADVANCE AUTO PARTS S - S 65.75 s 65.75
077071 424 BOLAND SERVICES s - s 270.00 5 270.00
077071 425 BOLAND SERVICES S - s 136.00 s 136.00
077071 425 BOLAND SERVICES S - S 125.00 s 125.00
077071 425 BOLAND SERVICES S - s 166.00 s 166.00
077071 425 BOLAND SERVICES S - 5 898.00 ) 898.00
077072 PAYROLL | BUREAU F/CHILD SUPPORT S - S 49,85 5 45.85
077073 PAYROLL | BUREAU F/CHILD SPPRT ENF S - $ 212.31 ) 212.31
077074 PAYROLL { BUREAU OF CHILD SUPPORT S - $ 461.54 5 461.54
077075 PAYROLL { BUREAU OF CHILD SUPPORT S - 5 119.54 $ 115.54
077076 PAYROLL | BUREAU OF CHILD SUPPORT S - S 392,31 5 392.31
077077 405 SHANNON BURLETT S - 5 15.77 $ 15.77
077078 405 MARCIA LYNN CHANDLER S - s 41.00 S 41.00
077078 405 MARCIA LYNN CHANDLER S - 5 338.80 5 338.80
077079 PAYROLL | COLONIAL LIFE S - s 302.02 5 302.02
077080 PAYROLL | NATHAN COCHRAN 5 - S 2,585.58 5 2,585.58
077081 PAYROLL | SCOTT DEMORY S - $ 103.54 5 103.54
077082 424 J.C.EHRLICH s - s 31.00 $ 31.00
077082 425 J.C.EHRLICH S - $ 611.00 s 611.00
077083 PAYROLL | KAREN ECHEMENT 5 - s 183.23 $ 183.23
Q77084 415 GENERAL COUNTY FUND-J FE 5 - $ 16,911.36 S 16,911.36
077085 717 GUTTMAN OIL CO S - $ 10,810.87 S 10,810.87
077086 712 GREENSIDE PSYCHOLOGICAL S - S 295.00 S 295.00
077086 712 GREENSIDE PSYCHOLOGICAL S - S 1,180.00 S 1,180.00
077087 413 INTAB S - S 215.23 S 215.23
077088 401 THE SPIRIT OF JEFFERSON 5 - S 45.22 S 45.22
077088 402 THE SPIRIT OF JEFFERSON 5 - $ 137.06 s 137.06
077088 405 THE SPIRIT OF JEFFERSON S - s 27.60 s 27.60
677089 405 THE JOURNAL S - 5 262.50 s 262.50
077090 PAYROLL | JEFFERSON SECURITY BANK s - $ 532000 s 5,320.00
077091 PAYROLL | CARRIEL. LEHMAN $ - s 525.41 $ 525.41
077092 405 LYNDSEY W. MATSCHAT $ - $ 51.84 s 51.84




077093 405 MATTHEW BENDER & CO S - S 631.61 S 631.61
077093 405 MATTHEW BENDER & CO 5 - s 134.23 S 134.23
077093 405 MATTHEW BENDER & CO S - S 143.43 5 149.43
077093 405 MATTHEW BENDER & CO 5 - S 134.23 S 134.23
077054 PAYROLL | MAZZITTI & SULLIVAN EAP S - S 936.00 s 936.00
077095 PAYROLL | HELEN M. MORRIS, TRUSTEE 5 - S 150.00 S 150.00
077056 PAYROLL | HELEN M. MORRIS, TRUSTEE S - S 415.00 S 415.00
077057 PAYROLL | DONNA MASON $ - S 3,076.49 S 3,076.49 :
077098 405 MILLER'S SUPPLIES AT WOR $ - 5 70.77 $ 70.77
077098 405 MILLER'S SUPPLIES AT WOR s - 5 20.07 s 20.07 i
(77098 405 MILLER'S SUPPLIES AT WOR S - 5 54.37 $ 54.37
077098 405 MILLER'S SUPPLIES AT WOR $ - S 57.11 s 57.11
077099 424 NEOPOST MIDATLANTIC S - 5 366.58 5 366.58
077100 PAYROLL | NATIONWIDE RETIREMENT 5 - $ 749.00 s 749.00
077101 428 OFFICEMAX 5 - $ 371.67 S 371.67
077102 425 POTOMAC EDISON/OH 5 - s 35.25 s 35.25
077103 425 RCS SECURITY 5 - 5 90.00 s 90.00
077104 402 RECORD MANAGEMENT SOLUTN S - 5 35.00 S 35.00
077104 403 RECORD MANAGEMENT SOLUTN S - ) 60.00 S 60.00
077105 401 RICOH USA, INC./GA S - ] 252.73 s 252.73
077105 403 RICOH USA, INC./GA s ~ S 287.58 5 287.58
077105 404 RICOH USA, INC./GA S - ] 123.90 S 123.20
077105 405 RICOH USA, INC./GA S - 5 423.90 s 423.90
077105 406 RICOH USA, INC./GA S - ] 123.90 S 123.20
077105 425 RICOH USA, INC./GA S - 5 48.10 S 48.10
077105 440 RICOH USA, INC./GA 5 - s 304.82 $ 394.82
077105 700 RICOH USA, INC./GA S - S 285.90 S 295.90
077105 712 RICOH USA, INC./GA S - $ 267.08 $ 267.08
077106 717 RICE TIRES CO S - S 477.84 5 477.84
0677106 717 RICE TIRES CO S - S 1,750.50 ) 1,750.50
077106 717 RICE TIRES CO 5 - S 538.20 S 538.20
077107 405 SPECIALTY BUS SUPPLIES S - 5 44.99 s 44.99
077108 PAYROLL | SHERIFF OF JEFFERSON CO $ - 5 89.36 5 89.36
077108 PAYROLL | SHERIFF OF JEFFERSON CO 5 - S 20.90 S 20,90
077108 PAYROLL | SHERIFF OF JEFFERSON CO $ - S 44,335.96 S 44,335.96
077108 PAYROLL | SHERIFF OF JEFFERSON CO s - $ 10,368.82 5 10,368.82
077108 PAYROLL | SHERIFF OF JEFFERSCON CO s - S 72.20 s 72.20
077108 PAYROLL | SHERIFF OF JEFFERSON CO 5 - S 42,700.47 ] 42,700.47
077109 PAYROLL | SHERIFF OF JEFFERSON CO $ - s 938.00 5 938.00
077109 PAYROLL | SHERIFF OF JEFFERSON CO $ - s 35.82 S 35.82




077105 PAYROLL | SHERIFF OF JEFFERSON CO $ S 32,521.20 $ 32,521.20
077105 PAYROLL | SHERIFF OF JEFFERSON CO S S 678.77 5 678.77
077110 405 WV SECRETARY OF STATE $ S 52.00 S 52.00
077111 PAYROLL | WV DEPUTY SHRF RETIREMEN $ $ 16,187.81 $ 16,187.81
077111 PAYROLL | WV DEPUTY SHRF RETIREMEN 5 $ 11,466.32 S 11,466.32
077112 405 BRANDON C.H. SIM5 $ $ 92.00 S 92.00
077113 401 SANDRA MCDONALD 5 $ 96.00 5 96.00
077114 PAYROLL | EVELYN STEPHENSON S $ 937.81 S 937.81
077115 PAYROLL | SHERIFF OF JEFFERSON CO 5 $  2,910.00 s 2,910.06
077116 PAYROLL | SPECIAL MARKETS INSURANC s S 712.50 $ 712.50
077117 712 TELTRONIC 5 $ 530.00 S 530.00
077118 424 US POSTAL SERVICE s $ 20,000.00 s 20,000.00
077119 405 THOMSON REUTER - WEST S $  2,282.45 s 2,282.45
077120 PAYROLL | WV PUB EMP RETIRE 5YS s S 23,862.56 $ 23,862.56
077120 PAYROLL | WV PUB EMP RETIRE SYS 5 $ 6£3,633.29 S 63,633.29
077120 PAYROLL | WV PUB EMP RETIRE SYS s $ 34.42 $ 34.42
077120 PAYROLL | WV PUB EMP RETIRE SYS 5 $ 91.80 S 91.80
077121 PAYROLL | WVCORP s $ 37,152.75 S 37,152.75
077122 700 WILLIAM WALTERS s $ 24,13 S 24.13
077123 PAYROLL | WV PUB EMP RETIRE 5Y5 s s 2,430.29 ] 2,430.2%
077123 PAYROLL | WV PUB EMP RETIRE 5Y5 S 5  4,860.61 5 4,860.61
077124 404 W.B. MASON CO. INC $ 5 198.08 ] 198.08
077125 428 XERCX BUSINESS SRVCS LLC s S5 14,664.66 5 14,664.66
077126 PAYROLL | DEBRA A. YOUNG $ $ 67.30 5 67.30
077127 413 REVA MICKEY s 5 50.00 5 50.00
077128 413 F.J. HEFESTAY IR ] $ 50.00 $ 50.00
TOTAL S 393,748.59 S 393,748.59

Motion by Ms. Tabb to approve the Accounts Payable for September 22, 2016 in the
amount of $393,748.59. Motion seconded and unanimously approved.

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
077130 424 NOEMI BRUN S - s 64.20 S 64.20
077131 406 ANGELA L BANKS 5 - S 65.50 s 65.50
077132 401 201 N. GEORGE ST LL.C $ - $ 9,638.92 5 9,638.92
077133 405 FEDEX S - S 33.20 s 33.20
077133 700 FEDEX S - s 30.26 $ 30.26




077134 412 GREATAMERICA FINANCL SVC s S 450,59 5 450.59
077135 425 OX PAPERBOARD CO $ S 35.00 | & 35.00
077136 401 RICOH USA, INC 5 S 29.06 | § 29.06
077136 403 RICOH USA, INC S S 58.14 | $ 58.14
077136 404 RICOH USA, INC 5 S 29.07 | § 29.07
077136 405 RICOH USA, INC S S 87.21 | & 87.21
077136 406 RICOH USA, INC s S 2907 | § 29.07
G77136 425 RICOH USA, INC S 5 29.07 | S 29,07
077136 440 RICOH USA, INC S 5 58.14 | § 58.14
077136 700 RICOH USA, INC S 5 58.14 | S 58.14
077136 712 RICOH USA, INC S 5 29.07 | § 29.07
077137 425 INTERSTATE ALL BATTERY S 5 105.00 S 105.00
077138 403 JEFFERSON CENTER $ S 100.00 5 100.00
077139 ALLOC JEFFERSON DAY REPORT CNT 5 $  25,000.00 $ 25,000.00
077140 712 ROBERT E. JONES Il S $  1,000.00 5 1,000.00
077141 712 LANGUAGE LINE SERVICES $ $ 298.49 S 2088.49
077142 700 ROBIN MAHONY S $ 8.99 5 8.99
077143 425 MILLER'S SUPPLIES AT WOR S $ 137.82 s 137.82
077144 717 MOLER'S WRECKER SERVICE 5 $ 50.00 | $ 50.00
077145 401 PATRICIA A NOLAND S 5 253.80 S 253.80
077146 PAYROLL | PATRICIA A NOLAND ] S 111.21 S 111.21
077147 425 OFFICEMAX S s 60.43 S 60.43
077147 428 OFFICEMAX S 5 544.74 S 544,74
077147 428 OFFICEMAX S S 7814 | $ 78.14
(077148 425 PATRIOT FIRE AND SECURIE S $ 565.00 S 565.00
077145 PAYROLL | BRYAN PERKINS S S 865.87 S 865.87
0677150 403 RECORD MANAGEMENT SOLUTN S S 30.00 | S 30.00
077151 717 RICE TIRES CO 5 S 413.12 S 413.12
077152 424 SPECTRUM FIRE ALARM S S 550.00 S 550.00
077152 425 SPECTRUM FIRE ALARM S $  1,650.00 S 1,650.00
077153 PAYROLL | HOPE THOMPSON ) 5 1,108.57 $ 1,108.57
077154 428 VISION TECHNOLOGY SOLTNS S S5 8,700.00 5 8,700.00
077155 405 THOMSON REUTER - WEST ] 5 906.75 $ 906.75
077156 PAYROLL | LISA WALTERS 5 $ 202.11 5 202.11
077156 PAYROLL | LISA WALTERS $ 5 202.11 S 202.11
TOTAL $ 53,667.79 $ 53,667.79




Motion by Ms. Noland te approve the Accounts Payable for September 29, 2016 in the
amount of $53,667.79. Motion seconded and unanimously approved.

MANUAL CHECKS
COAL SEVERANCE
002
Date Check # VENDOR Amount
9/23/2016 434 LEWIS CO. CIRCUIT CLERK $ 40.68
SHERIFF CAPITOL O/L
246
Date Check # VENDOR Amount
0/23/2016 1516 IPC TECHNOLOGIES INC $ 4,237.18
9/23/2016 1617 ZMM ARCHITECTS 8 ENGINEERS $ 18,900.00
TOTAL $23177.86

Motion by Ms., Tabb to approve the Manual Checks for September 23, 2016 in the amount
of $23,177.86. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Mike Ashley, resident — requested the Commission support the proposal made by the cities of
Ranson and Charles Town to acquire the assets of the Jefferson County Public Service District.

David Tabb, resident — provided the Commission with an update on various legal cases against
the Commission. Mr. Tabb also stated he believes various county elected officials have denied
him his right to due process.

Jacquelyn Milliron, resident — urged the Commission to vote favorably for a possible
reorganization of the utility providers in the county.

Marchel Pitcher, resident — also requested the Commission consider consolidation of the utility
providers.

Tish Appignani, resident — noted the Jefferson County Convention and Visitor’s Bureau won an
award for the Best Visitor’s Guide at the State Tourism Convention,

Martha Zimmerman, resident — stated she was worried about the cost of consolidation of utilities
as she is a senior citizen on a fixed income and was worried about rate increases that may happen
as a result of consolidation.




PRESENTATIONS

1. WV State Fire Commission - Kenneth Tyree, Jr. (State Fire Marshall), Carl E. Sizemore,
11 (Commission Chairman), and Stephen R. Connolly, Esq. (Deputy Attorney General) —
provided the County Commission with a discussion about dispatching issues with

Computer Aided Dispatch.

e Motion by Mr. Pellish to enter into Executive Session to discuss potential
litigation. Motion seconded and unanimously approved.

e Motion by Mr. Manuel to come out of Executive Session. Motion
seconded and unanimously approved.

2. Angela Banks, Assessor — presented the following Exonerations:

NAME TYPE DISTRICT TICKET # AMOUNT
Lawrence &
Samantha PP Shepherdstown 316689 $156.97
Vickers

o Motion by Ms. Tabb to approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME

TYPE

DISTRICT

TICKET #

AMOUNT

Teri Fincham

PP

Shepherdstown

315827

$23.43

e Motion by Ms. Noland to approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME

TYPE

DISTRICT

TICKET #

AMOUNT

Todd M. Nolte

PP

CTC

306015

$80.60

e Motion by Ms. Tabb to approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME TYPE DISTRICT TICKET # AMOUNT
Leonard &

Norma PP CTC 306271 $136.18
Shedloski




e Motion by Ms. Noland o approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME

TYPE

DISTRICT

TICKET #

AMOUNT

Lester &
Frances Johns

PP

CTD

302463

$316.28

e Motion by Ms. Tabb to approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME TYPE DISTRICT TICKET # AMOUNT
Betty V.
Washington PP Shepherdstown 317205 $26.70

s Motion by Ms. Noland to approve the exoneration as presented. Motion
seconded and unanimously approved.

NAME

TYPE

DISTRICT

TICKET #

AMOUNT

Clarence &
Darlene Coles

RE

CTD

1730

$38.20

e Motion by Ms, Tabb to approve the exoneration as presented. Motion
seconded and unanimously approved.

3. Mayor Peggy A. Smith, Charles Town and Mayor Keith D. Pierson, Ranson — requested

permission to hold a work session on October 27, 2016 with the goal of seeking the
County Commission’s preliminary support for the asset acquisition of the Jefferson
County Public Service District by Charles Town and Ranson.

e Motion by Mr. Manuel to host a work session on November 3, 2016 at 7pm
to discuss and consider the possibility of the asset acquisition of the Jefferson
County Public Service District by Charles Town and Ranson, with
representatives from all involved parties to be invited. Motion seconded and

unanimously approved.

. The Commission recessed for break at 11:00 am.

The Commission reconvened at 11:15 am.
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5. Roger Goodwin, Chief County Engineer — requested the complete construction bond
release for Shirley Estates Subdivision, Lots 1-14 & IS5 Residue (File #05-12) — Letter of
Credit #5105917 with Jefferson Security Bank, Shepherdstown, WV

e Motion by Ms. Noland to authorize a complete release of the remaining
$117,490.00 from the construction bond for Shirley Estates Subdivision, Lots
1-14 & 15 — Residue (File #05-12). Motion seconded and unanimously
approved.

6. Becky Burns, Office Manager, Department of Engineering, Planning & Zoning,
GIS/Addressing - requested a refund of building permit fees for Ryan Day.

e Motion by Ms. Tabb to provide a full refund of building permit fees for Ryan
Day in the amount of $100.96. Motion seconded and unanimously approved.

7. Bill Polk, Director of Maintenance — requested the approval of employment for
The vacant custodial/janitorial position.

e Motion by Mr. Manuel approve the employment of Megan Farias for the
vacant custodial/janitorial position within the Maintenance Department at a
Grade 2, Step A with a 35 hour work week. Motion seconded and
unanimously approved.

8. leffrey Polezynski, Director of Communications — requested the approval to hire two
full-time dispatchers and three part-time dispatchers within the Communications
department.

e Maotion by Ms. Tabb to approve the hiring of Sara Lasley and Angelina
Perry as full-time dispatchers and Christopher Fiorvanti, Jessica Ashley, and
Erika Wilkins as part-time dispatchers within the Jefferson County
Communications Department. Motion seconded and unanimously approved.

9. Debra Young, Jefferson County Victim Assistance Program
a. Approval to Hire Crystal Gumble as Victim Advocate

e Motion by Ms. Noland to approve the hiring of Crystal Gumble as Victim
Advocate within the Prosecuting Attorney’s Office. Motion seconded and
unanimously approved.

b. Approval of Resolution and Contract — 15-VA-092 — Victims of Crime Act
(VOCA) Grant




e Motion by Ms. Tabb to approve the Resolution, contract, and grant
documents for 15-VA-092- Victims of Crime Act (VOCA) Grant in the
amount of $67,104.00 and to authorize the President of the Commission to
affix her signature to the appropriate documents. Motion seconded and
unanimously approved.

10. The Commission recessed for lunch at 12:15 pm.
The Commission reconvened at 1:30 pm.

NEW BUSINESS

11. Acknowledgement of the Assessor’s Certificate of Compliance
e Motion by Ms. Tabb to acknowledge the Assessor’s Certificate of
Compliance from the WV Department of Agriculture. Motion seconded and

unanimously approved.

12. Resolution in Support of the “Brunch Bill” referendum

¢ Motion by Mr. Pellish to approve the Resolution of Support for the Brunch
Bill referendum. Motion seconded and unanimously approved.

13. Michelle Gordon, Finance Director
a. Review of Capital Outlay Fund as of 8/31/16

b. Review of Ambulance Fee Revenue and Expenditures FY14-FY16

¢. Review of Cash as of June 30, 2016
d. Review Budget to Actual as of June 30, 2016
14. Jennifer Brockman, Planning and Zoning — provided the final draft of the Campground
Ordinance.
¢ Moetion by Ms. Tabb to approve the final draft of the Campground
Ordinance as presented. Motion seconded and passes on a vote of 4-1 Mr.

Manuel opposing.

15. Nathan Cochran, Assistant Prosecuting Attorney
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a. Discussion of Cable Franchise Agreement — potential Executive Session to
receive legal advice regarding renewal of agreement.

¢ Motion by Ms. Noland to enter into Executive Session to receive legal advice,
Motion seconded and unanimously approved.

e Motion by Mr. Pellish to come out of Executive Session. Motion seconded
and unanimously approved.

b. Draft agreement with the Jefferson County Board of Education re:
Commemorative Rock

COUNTY ADMINISTRATOR REPORTS

3 Set date/time for “Meet Your Commissioners” event — it was the consensus of the
Commission to schedule “Meet Your Commissioners” on Monday, November 14, 2016
beginning at 6:30 pm at the Shepherdstown Volunteer Fire Company.

» Chili Day — October 12, 2016 — Ms. Grove reminded the Commission about employee Chili
Cook-off Day which would be occurring behind the Hunter House on Wednesday, October
12, 2016.

CQOUNTY COMMISSION REPORTS

Patricia Noland
» Attended a JCCVB meeting.
% Attended a Leadership WV Conference on Sustainable Energy.
%  Attended the Economic Development Conference at the Skyline Terrace and Ballroom at
Hollywood Casino.

Peter Onoszko
» Attended an EPTA meeting.
» Attended a JCCVB meeting.
» Attended a JCHLC meeting.
3 Met with John Reisenweber, Director of the JCDA.

Walt Pellish
> Participated in radio shows regarding the support of the Brunch Bill.

Jane Tabb
% Attended the Economic Development Conference at the Skyline Terrance and Ballroom

at Hollywood Casino.
> Attended a WV Promise meeting.
» Attended an ESA meeting.
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» Gave a presentation at Blue Ridge CTC regarding Agri-Business.

Dale Manuel _
» Chaired a Day Report Center Meeting
» Attended a Bruch Bill Reception
»  Attended the 3™ Thursday event in Downtown Charles Town
» Attended the Mad Monks Café Grand Opening.

16. The Commission meeting was adjourned at 3:15 pm on a motion by Mr. Manuel. Motion
was seconded and unanimously approved.

PATRICIA A. NOLAND,
PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant
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Minutes
Jefferson County Commission

Thursday, October 6, 2016

A meeting of the Jefferson County Commission was held on Thursday, October 6, 2016 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414. Present were Commissioners Dale Manuel,
Patricia Noland, Peter Onoszko, Walter Pellish, and Jane Tabb. Also present were Stephanie
Grove, County Administrator, Jessica Carroll, Executive Administrative Assistant and Jim Eddy,
Bailiff. (An audio tape of the Thursday, October 6, 2016 meeting is available through the
Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Pellish led the Pledge of Allegiance.

APPROVAL OF PURCHASE ORDERS

Motion by Mr. Pellish to approve the Purchase Order for October 6, 2016 in the amount of
$16,800.00 to include Purchase Order No. 52486. Motion seconded and unanimously approved.

APPROVAL OF PAYROLL

Motion by Mr. Manuel to approve the Payroll for October 6, 2016 in the amount of
$235,058.53. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
077041 428 ACCURATE SYSTEMS INC s - S 4,200.00 5 4,200.00
077042 424 NOEMI BRUN s - S 117.69 $ 117.69
077043 401 NATHAN COCHRAN 5 - 5 218.46 $ 218.46




077044 425 DODSON'S SEPTIC $ S 28500 | $ 285.00
077045 404 TERESA HENDRICKS $ $ 13.78 | & 13.78
077046 PAYROLL | JENNILEE HARTMAN 5 $ 4,500.00 | $ 4,500.00
077047 PAYROLL | JERRI HERBERT 5 $ 44342 | & 443.42
077048 PAYROLL | GAIL MAGAHA 5 $ 10849 | $ 108.49
077049 PAYROLL | VICTORIA MYERS 5 $ 2,04296 | 2,042.96
077050 PAYROLL | RICCI MCINTYRE $ $ 238176 | $ 2,381.76
077051 404 TONI MILBOURNE $ $ 65000 | S 650.00
077052 428 OFFICEMAX $ $ 62711 | 627.11
077053 475 POTOMAC EDISON/OH $ $ 3,042.76 | S 3,042.76
077054 GRANT | EASTERN PANHANDLE REGION $ $ 7,74495 | 7,744.95
077055 425 RCS SECURITY $ $ 21250 | ¢ 212.50
077055 425 RCS SECURITY s $ 60130 | $ 601.30
077055 425 RCS SECURITY s $ 13200 | 132.00
077056 402 SOFTWARE SYSTEMS, INC $ $ 8800 | & 88.00
077056 404 SOFTWARE SYSTEMS, INC $ $ 79100 | $ 791.00
077056 406 SOFTWARE SYSTEMS, INC $ $ 5200 |8 52.00
077056 428 SOFTWARE SYSTEMS, INC $ $ 13300 | 133.00
077057 425 SHERWIN-WILLIAMS $ $ 6150 | 8 61.50
077058 717 $ & S MOTOR PARTS 3 $ 5699 | 56.99
077058 717 5 & S MOTOR PARTS s $ 18915 | § 189.15
077058 717 $ & S MOTOR PARTS s $ 991 | % 9.91
077058 717 5 & S MOTOR PARTS $ $ 459 | % 4,59
077058 717 $ & S MOTOR PARTS s $ 7354 | 73.54
077058 717 S &S MOTOR PARTS s $ 5988 | S 59.88
077058 717 S & S MOTOR PARTS $ 5 1212 | 12.12
077058 717 S & S MOTOR PARTS $ $ 711 | $ 7.11
077058 717 $ & $ MOTOR PARTS $ 5 1596 | $ 15.96
077058 717 S & S MOTOR PARTS $ $ 7433 | $ 74.33
077058 717 $ & S MOTOR PARTS s $ 8149 | 3 81.49
077061 401 FLATWOODS HOTEL & CONFER $ $  89.00 | § 89.00
077061 401 SHOPLET $ $ 26258 | $ 262.58
077061 401 SNOWSHOE RESORT s $  {18.00) [ $ (18.00)
077061 401 SPRINT $ S 54,93 | $ 54,93
077061 402 SPECTRA ASSOC $ $ 5495 | 8 54.95
077061 402 STAPLES 5 $ 14426 | 144.26
077061 403 SPRINT $ $ 5493 | 54.93
077061 405 CANAAN VALLEY RESORT LOD 5 $ 14282 | $ 142.82
077061 405 SNOWSHOE RESORT $ $ 9900 | $ 99.00
077061 405 USPS US POSTAL SERVICE 5 $ 10200 | $ 102.00




077061 406 NADA APPRAISAL GUIDES S S 14000 | S 140.00
077061 412 COMCAST ) 5 10575 | & 105.75
077061 412 STAPLES s 5 11234 | & 112.34
077061 412 WORD PROCESSING SERVICE S S 45000 | $ 450.00
077061 413 UPS STORE S $ 2535 | § 75.35
Q77061 415 FRONTIER S ] 84.60 | S 84.60
077061 415 SPRINT S 5 108.84 | § 108.84
077061 424 CHARLES TOWN UTILITIES s 5 67.65 S 67.65
077061 424 FRONTIER S $ 10,706.42 S 10,706.42
077061 424 SPRINT S s 54,93 S 54.93
077061 424 THE HOME DEPOT $ S 37.53 S 37.53
077061 425 AMAZON $ S 42096 | § 420.96
077061 425 CHARLES TOWN UTILITIES 5 $ 889.07 | § 889.07
077061 425 COMCAST s S 1,064.26 ] 1,064.26
077061 425 GLOBAL INDUSTRIES 5 S 2,584.84 5 2,584.84
077061 425 GRAINGER S S 27716 | § 277.16
077061 425 JEFFERSON COUNTY P.5.D S S 20477 | § 204.77
077061 425 JEFFERSON UTILITIES, INC s S 559.76 | S 558.76
077061 425 SHENANDOQAH SPRING WATER S $ 676.20 | S 676.20
077061 425 THE HOME DEPOT s $ 155.00 | 155.00
077061 425 THE HOME DEPOT 5 $ 26.48 s 26.48
077061 425 THE HOME DEPOT s $ 41.55 S 41.55
077061 425 THE HOME DEPOT $ $ 159.74 | & 159.74
077061 425 TRENARY HVAC GROUP s 5 33700 | & 337.00
077061 425 WAL-MART s ] 47.49 s 47.49
077061 425 WEISS BROS OF HAGERSTOWN 5 $ 1,620.23 S 1,620.23
077061 425 WM WASTE MGNT s $ 851,72 | § 851.72
077061 425 84 LUMBER $ S 55.75 s 55.75
077061 428 eTECH NEXT.COM s $ 70.00 s 70.00
077061 428 AMAZON s $  1,299.98 5 1,299.98
077061 428 AMAZON 5 $ 18563 | & 185.63
077061 428 BATTERY MART $ s 179.50 | § 179.50
077061 428 CDW GOVERMENT s 5 38512 | § 385.12
077061 428 CDW GOVERMENT s 5 11932 | 5 119.32
077061 428 DELL S $ 9,294.15 ] 9,294.15
077061 428 SPRINT 5 ] 109.86 | S 109.86
077061 440 APA - MEMBERSHIP 5 5 95.00 | § 95.00
077061 440 INTL CODE COUNCIL INC 5 ] 79.00 | S 79.00
077061 440 LYLE SIGNS 5 S 36448 | $ 364.48
077061 440 PRINT-O-STAT $ S 609.00 { 3 609.00




077061 440 SPIRIT OF JEFFERSON 5 - |s 18442 | 8 184.42
077061 440 SPRINT S - | s 16479 | S 164.79
077061 GRANT | CHANNING BETE CO 5 - | s 211823 | 8 2,114.23
077061 GRANT | TPS-TOWN POLICE SUPPLY $ - s 080 | s 0.90
077061 700 AMAZON 5 - | s 25793 | % 257.93
077061 700 IFFF.CO CHAMBER OF COMME $ - |$ 82500 % 825.00
077061 700 MID-ATLANTIC TRAINING 5 - 4% 17500 | $ 175.00
077061 700 NRA $ - | s 5000 | § 50.00
077061 700 SPRINT 5 - | 5 168784 | § 1,687.84
077061 700 TRACTOR SUPPLY CO $ -3 83.00 | & 88,00
077061 700 WAL-MART 5 - | s 34796 | $ 347.96
077061 700 WY PARKWAYS AU $ - | s 10000 | S 100,00
077061 711 SPRINT 5 - | % 18718 | 8 187.18
077061 711 STAPLES 5 - | s 2098 | 3§ 29,98
077061 711 STAPLES $ - | s 4697 | 46.97
077061 712 ACCO BRANDS DIRECT $ -l s 12327 | 8 123.27
077061 712 DOLLAR TREE $ -1 s 1590 | 3 15.90
077061 712 FRONTIER $ - | % 509985 | 3 5,099.85
077061 712 JOHNNIE'S RESTAURANT/HOT $ - 15 1489 | 14.89
077061 712 SABER LOGIC LLC 5 -1 % 10200 | S 102.00
077061 712 SPRINT 5 - | $ 106518 | S 1,065.18
077061 712 STAPLES 5 -1 s 5793 | § 57.93
077061 716 AMAZON 5 -1 s 92.87 | § 92.87
077061 716 GREENLAWN MEMORIAL PARK s - 1% 18600 | & 186.00
077061 716 HILLSIDE VETERNARY HOSPT 5 - |8 42776 | & 421.76
077061 716 MUNICIPAL EMERGENCY SRVC $ - s 27133 | 8 271.33
077061 716 THE HOME DEPOT $ - 1S {1.08) | § {1.08)
077061 716 ZOETIS $ - | % 23500 | 8 235.00
077061 717 APOLLO OILLLC 5 - | $ 118850 | § 1,188.50
077061 717 CAPITOL USED CAR $ - | $ 25000 | 3 250.00
077061 717 SUNOCO 3 - | s 32.00 | $ 32.00
077062 PAYROLL | LISA WALTERS $ - |s 297 | 8 272.97
077063 402 W.B, MASON CO. INC 5 - | s 3098 | 30.98
077063 402 W.B. MASON CO. INC 5 - | s 1345 | $ 13.45
077064 PAYROLL | TAMMY YOKLEY 5 - | s 1901864 | $ 1,918.64
TOTAL $ 82,333.29

Motion by Ms. Tabb to approve the Accounts Payable for September 15, 2016 in the
amount of $82,333.29. Motion seconded and unanimously approved.



CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT

077158 712 ATET/GA S - $ 23.19 $ 23.19
G77160 ALLOC AHA/ART&HUMANITIES ALLNC S - S 1,819.57 $ 1,819.57
077161 ALLOC BOLIVAR/HARPERS FERRY S = S 20,625.00 $ 20,625.00

077162 401 BEST BEST & KRIEGER LLP S - 5 1,525.50 5 1,529.50
077163 PAYROLL | BUREAU F/CHILD SUPPORT S - $ 49.85 5 49.85
077164 PAYROLL | BUREAL F/CHILD SPPRT ENF S - S 21231 5 212.31
077165 PAYROLL | BUREAU OF CHILD SUPPORT S - S 461.54 5 461.54
077166 PAYROLL | BUREAU OF CHILD SUPPORT S - S 119.54 5 116.54
077167 PAYROLL | BUREAU OF CHILD SUPPORT S - S 322.31 5 392.31
077168 PAYROLL § CHRISTOPHER CROSS 5 - s 126.84 $ 126.84
077169 425 OLD CHARLES TOWN LIBRARY 5 - S 1,500.00 $ 1,560.0C
077169 ALLOC OLD CHARLES TOWN LIBRARY 5 - $  20,625.00 $ 20,625.00

07717G PAYROLL | DELTA DENTAL OF WV 5 - s 6,221.24 $ 6,221.24
077171 ALLOC EASTERN PANHANDLE TRANSI S - s 5,000.00 s 5,000.00
077172 PAYROLL ¢ STEPHEN V GROH 5 - s 1,588.54 $ 1,588.54
077173 PAYROLL { THE HARTFORD $ - s 2,241.55 $ 2,241.55
077173 PAYROLL | THE HARTFORD S - S 4,550.02 5 4,550.02
077174 ALLOC JEFF CO DEVELOPMENT AUTH $ = $  29,500.00 s 28,500.00
077175 ALLOC JEFFERSON CO EMERGENCY S - S 369,668.50 S 369,668.50
077176 ALLOC JEFFERSON COUNTY HISTORI S - s 2,694.33 S 2,694.33
077177 402 THE SPIRIT OF JEFFERSON S - 5 207.34 S 207.34
077178 GRANT | JEFFERSON DAY REPORT CNT S - 5 298.50 S 298.50
077179 PAYROLL | JEFFERSON SECURITY BANK S - ] 5,545.00 S 5,545.00
077180 405 LYNDSEY W. MATSCHAT s - $ 41.40 S 41.40
077180 405 LYNDSEY W. MATSCHAT $ - S 97.20 S 97.20
077181 PAYROLL | GAIL MCMILLION 5 - S 398.47 5 398.47
077182 PAYROLL | GAIL MAGAHA s - S 328.55 $ 328.55
077183 PAYROLL | HIGHMARK WV 5 - S 170,134.45 $ 170,134.45
077184 PAYROLL | HELEN M. MORRIS, TRUSTEE S - S 150.00 S 150.00
077185 PAYROLL | HELEN M. MORRIS, TRUSTEE 5 - S 415.00 s 415.00
077186 PAYROLL | MILLENIUM INSURANCE GROU s - 5 750.00 5 750.00
077187 PAYROLL | NATIONWIDE RETIREMENT S - s 749.00 5 749.00
077188 PAYROLL | NATIONAL VISION ADMIN. 5 - s 1,747.58 5 1,747.58
077185 428 OFFICEMAX 5 - S 412.11 s 412.11
077130 ALLOC JEFF CO PARKS & s - S 40,975.38 5 40,975.38

077150 ALLOC JEFF CO PARKS & $ S 60,945.00 S 60,945.00
077191 PAYROLL | WILLIAM POLK S - $ 278.53 S 278.53
077192 425 RCS SECURITY 5 - s 618.00 S 618.00




077143 PAYROLL | RETIREE HLTH BENEFIT TRS S - 5 6,259.00 S 6,259.00
077194 PAYROLL | RANDALL RODRIGUEZ S - 5 14.70 S i4.70
077195 ALLOC SHEPHERDSTOWN PUB LIBRAR S - S 20,625.00 S 20,625.00
077196 ALLGC SOUTH JEFFERSON PUBLIC S - S 20,625.00 S 20,625.00
077197 PAYROLL | SHERIFF OF JEFFERSON CO $ - S 43,727.26 S 43,727.26
077197 PAYROLL | SHERIFF OF JEFFERSON CO 5 - $  10,226.38 5 10,226.38
077197 PAYROLL | SHERIFF OF JEFFERSON CO S - 5 41,826.00 $ 41,826.00
077198 405 CATHERINE A. SLAYDEN s - S 238.70 S 238.70
077199 PAYROLL [ SHERIFF OF JEFFERSON CO s - S 2,910.00 S 2,910.00
077200 ALLOC JEFFERSON CO CONVENTION 5 - $  45,489.28 S 45,489.28
077201 712 WV ENHANCED 911 COUNCIL s - S 265.68 5 265.68
077202 ALLOC Wvu 5 - $ 3,700.00 5 3,700.00
077203 405 WV CASA S - s 35.00 5 35.00
077204 402 XEROX CORPORATION s - ] A442.64 $ 442,64
077204 402 XEROX CORPORATION s - S 377.39 5 377.39
077204 402 XEROX CORPORATION 5 - s 579.15 5 579.15
077205 413 KEILA'Y. BLANDIN FRANCO 5 - $ 150.00 s 150.00
TOTAL $ 950,531.52 $ 950,531.52

Motion by Ms. Tabb to approve the Accounts Payable for October 6, 2016 in the amount of
$950,531.52. Motion seconded and unanimously approved.

MANUAL CHECKS
COAL SEVERANCE
002
Date Check # VENDOR Amount
9/16/2016 433 EASTRIDGE HEALTH SYSTEM $ 750.00

FARMLAND PROTECTION

BOARD

057

Dale Check # VENDOR Amount
916/2016 280 JEFFERSON CO FARMLAND PROT. $ 75,213.30




SHERIFF CAPITOL O/l

246

Date Check # VENDOR Amount
9/16/2016 1513 RCS SECURITY $10,714.10
9/16/2016 1514 SERVER SUPPLY $ 3.,653.10
9/116/2016 1515 LAW OFFICE OF KATHY SANTA BARBARA $ 67.50
TOTAL $ 90,398.00
Motion by Ms. Noland to approve the Manual Checks for September 16, 2016 in the
amount of $90,398.00. Motion seconded and unanimously approved.
HOME DETETION
008
Date Check # VENBOR Amount
546 3M ELECTRONIC MONITORING 3 3,115.00
547 CDA 3 511.50
545 UNITED BANK $ 54.84
ASSESSOR VALUATION
056
Date Check # VENDOR Amount
10/7/2016 600 UNITED BANK $ 246.30
BARDANE
244
Date Check # VENDOR Amount
10/7/2016 602 UNITED BANK $ 470.40
SHERIFF CAPITOL O/L
248
Date Check # VENBOR Amount
10/7/2016 1518 SHERIFF OF JEFFERSON CO $ 200,343.47




IMPACT FEES

249

Date Check # VENDOR Amount
10/7/2016 1060 SHERIFF JEFFERSON CQ -SCHOOL $ 119,730.18
10/7/2016 1061 SHERIFF JEFFERSON CO - LAW $ 2,102.67
10/7/2016 1062 SHERIFF JEFFERSON CO - PARKS $ 9,200.35
10/7/2016 1063 SHERIFF JEFFERSON CO - FIRE/JEMS $ 1,017.33
TOTAL $ 336,792.04

Motion by Ms. Tabb to approve the Manual Checks for October 7, 2016 in the amount of
$336,792.04. Motion seconded and unanimously approved.

PUBLIC COMMENT:

David Tabb, resident — made statements against the Assessor and the Commission.

Nicola Bastian, resident — requested the Commission support and approve a county-wide hour of
prayer the day before the 2016 General Election.

Joy Lewis, Eastern Panhandle Regional Representative for Governor Tomblin’s Office -
presented Commissioner Pellish with the Distinguished Mountaineer Award, the highest honor
awarded to non-native West Virginians.

PRESENTATIONS

1. Angela Banks, Assessor — requested the approval of the following Exonerations:

NAME TYPE DISTRICT TICKET AMOUNT
 James & pp CTD 302584 $21.10
Virginia Kerns

o Motion by Ms. Tabb to approve the exoneration as presented by the
Assessor. Motion seconded and unanimously approved.

2. Peter Dougherty, Sheriff — requested the approval of two new deputy hires.
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e Motion by Mr. Manuel to approve the hire of Travis Stely and David
Sayampanathan as deputies, effective Monday, October 17, 2016. Motion
seconded and unanimously approved.

3. Bill Polk, Director of Mainienance

a. Requested Approval of the WVCFIA 14" Cycle Grant for the Jefferson County
Courthouse Window Project.

e Motion by Ms. Noland to approve the 14" Cycle Grant Applications from
the WV Courthouse Facilities Improvement Authority for the
Courthouse window project. Motion seconded and unanimously
approved.

b. Requested approval of employment for the Maintenance Helper Position

¢ Motion by Ms. Tabb te approve the employment of Charles Wise as
Maintenance Helper at a Grade III, Step A with a 40 hour work week.
Motion seconded and unanimously approved.

NEW BUSINESS

4. Defining a Jefferson County Commission Session — it was the consensus of the
Commission to place this item on the October 20, 2016 agenda for decision.

5. Appointment to the Eastern Panhandle Transit Authority — one unexpired term ending
January 31, 2019

¢ Motion by Ms. Tabb to appoint Missy Thompson to the Eastern
Panhandle Transit Authority for one unexpired term ending January 31,
2019. Motion withdrawn until the October 20, 2016 meeting,

FINANCIAL DIRECTOR REPORTS

Michelle Gordon, Finance Director — requested approval of the FY16 Financial
Statements

o Motion by Mr. Manuel to approve the FY16 Financial Statements as
presented and authorize the publishing of the statements. Motion
seconded and unanimously approved.




COUNTY ADMINISTRATOR REPORTS

» Selection of Date for Employee Holiday Celebration — it was the consensus of the
Commission to schedule the Employee Holiday Breakfast on the morning of December
15, 2016.

¥ Cancellation of the December 29, 2016 County Commission meeting — it was the
consensus of the Commission to cancel the last meeting of December 2016.

COUNTY COMMISSIONER REPORTS

Patsy Noland

¥ Provided the Commission and the audience with an update on the progress of the St.
Margaret’s Building.

Dale Manuel

> Attended the 1% Annual Hispanic Festival at the Ranson Civic Center
» Attended a PSD meeting.

¥ Attended an Affordable Housing meeting.

Peter Onoszko

» Attended a PSD meeting.
» Met with JT Van Meter of Region 7 Worktorce West Virginia.

Jane Tabb
» Attended a PSD meeting.

6. The Commission meeting was adjourned at 10:44 am on a motion by Mr. Manuel.
Motion was seconded and unanimously approved.

PATRICIA A. NOLAND,
PRESIDENT

Respectiully submitted
Jessica D). Carroll
Administrative Assistant
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PURCHASE ORDERS TO BE APPROVED October 20, 2016

DEPARTMENT ' P.O. NUMBER AMOUNT VENDOR DESCRIPTION

SHERIFF'S DEPT. 48572 |$  63,225.00 Selex ES License Plate Readers

GRAND TOTAL S 63,225.00







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Peter Dougherty
Department or Organization:: JCSO
Estimation of amount of time needed for appointment: 5 min

Date Requested — 1* Choice:
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Grant Application Presentation

Please provide the County Commission with a description of your request or presentation, including any background information:
Application for the WV Records Management and Preservation Board to digitize old incident and accident records and clean up

our files based upon current retention schedules.

This is a reimbursement grant with a required 10% county match. Based upon our proposal the county’s portion would be
$1,611.41 plus the maintenance of the equipment.

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
I move to approve the grant proposal and recommend it to the Preservation Board as a priority.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N Telephone for conference call Y/N

Contact information:
Email address: pdougherty@jcsdwv.com Phone Number: 304-728-3205

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.







Provide detailed explanation of the project. Identify internal and external staff or vendor necessary
to complete work on the project. Include time frame and schedule for project completion:

The Jefferson County Sheriff’s Office wouid like to transfer all of our paper archive files into a digital
format. The records management system used by the Sheriff's Law Enforcement Office prior to
September 8, 2014, only provides a brief synopsis of what occurred and is not a true report. The current
records management system does not allow for the inclusion of these reports only the creation of new
ones; therefore we are suggesting the following project to digitize our records and protect the integrity
of the information they possess.

Deborah Lowe, Executive Assistant for the Jefferson County Sheriff’s Office, has been working with the
Jefferson County Commission’s [T Staff and outside vendors to determine the equipment needed to
store the information on the appropriate server, as well as the type of scanners we would need to be
able to convert the files into an electronically retractable document. She will alse coordinate with the
Jefferson County Maintenance Department Staff to have those files currently stored offsite transferred
to the Sheriff's Law Enforcement Office. :

Appropriate Jefferson County Sheriff's Law Enforcement Office front office staff will be responsible for
reviewing the files; removing duplications and records that have reached or exceeded their retention
period; scanning, naming, and saving the documents in a pdf format; confirming the content; and
preparing the documents for destruction. Staff will scan and index the documents into a file held on our
server. The file will have subfolders for each year. Within the yearly folders will be two folders, one for
Misdemeanors and one for Felonies as their retention rates are different. Within these folders, each
report will be listed by their report number, Maintenance Staff will transport the documents to Ox
Paper Board and witness their destruction. It was decided to outsource the destruction of the
documents as they can do a large quanity for a fraction of the cost it would take for us to purchase and
maintain a shredder and then pay an employee to shred each document.

Upon notification of a grant award or approval for the project, the IT department would be contacted to
order the required equipment. Once the equipment is received, installed, and staff trained in its use, we
anticipate that it would take approximately 4 to 6 months to complete the project.

Identify specific record titles, date spans, and quantity:

All incident and accidents reports created prior to Report Beam's inception in 2008 and the go live date
of the CAD system on September 8, 2014, which includes but is not limited to report numbers:

Incidents and Accidenis | — Incidents A — Accidents
14-0001 to 14-1079 | 06-0001 to 106-1413
13-0001to 13-1442 AD6-0001 to AGB-0763
12-0001 to 12-1638 105-0001 to 105-0851
11-0001to 11-1488 A05-0001 to AD5-0667
10-0001 to 10-1638 104-0001 to 104-0682
09-0001 to 09-1852 A04-0001 to A04-0596

08-0001 to 08-1950
07-0001 to 07-2130




Describe how this project will benefit the records management, preservation, and/or records access
needs of your office:

Currently our paper records are housed in multiple facilities across the county. They have been placed
in facilities not conducive for storing paper records and in locations hard to get to to retrieve documents
with many of them being housed in basements and warehouses that do not offer sufficient climate
control.

This project will not only preserve these documents but will also bring them together at a central
focation with easy accessibility.

Provide statement about past and future activities to protect records:

Approximately 8 years ago, the State moved to an online reporting system {Report Beam} to submit
accident reports, eliminating paper reports and providing protection of the integrity of this data. On
September 8, 2014, Jefferson County moved to a Computer Aided Dispatch system (CAD). Part of the
CAD system provides a records management system for the remainder of our reports to be processed
through. Both of these systems have made the Jefferson County Sheriff’s Office as paperless as possible
for the moment. We are hoping that in the future we will be able to use the State’s system to also
complete our citations and warnings. The last part of our paperless eguation is the conversion of our
records prior to this time to a digital format. Being able to convert our old files will not only protect
them from time and the elements, but will also free up valuable space that could be used to house other
resources or repurposed into additionat office space.

In the future, we will develop a records retention policy to address maintaining the digital files while
continuing the transition of other files in our department such as deputy investigation records, invoices,
home confinement files, bank statements, conservatorship/estate records, old personnel records, etc.




Project Budget (Attach Estimates):

Eligible Project
(see Page 3)

Estimate of Total Cost

RMPB Request
(total cost / 1.1)

Personnel Costs
(810,000 maximum award)

9%5a.00

Records Storage and Shelving

Reformatting
(310,000 maximum award)

Equipment
($10,000 maximum award)

Conservation
($5,000 maximum award)

Total RMPB Request

$ 1l N4 12

Applicants must provide a 10% cash match for all grant funds expended by the RMPB.
After the Board awards funds for your project you will be notified of your cash match,

Match may only be applied to board-funded portions of grant,

Provide a detailed explanation and breakdown of the project budget, Potential vendor estimates
obtained within the past 60 days that are relevant to the project and/or personnel costs estimated
to complete scanning and indexing projects must be included.
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Key Information:

< Applications are due no later than November 1, 2016

% Applications are to be sent certified mail or hand delivered

+ Applications are for Fiscal Year 2018 (July 1, 201 7-June 30, 2018)

# Eligible projects are listed on Page 3

< County Commission must indicate priority ranking for multiple submissions
Include original and thirteen copies of the application (pages 5-9)

o
*5

Checklist of Required Supporting Materials:

The materials listed below must be included with the application:

1. Priority ranking {Page 9) as determined by the County Commission for counties
submitting applications from multiple offices

2, Resolution of support for the project, with original signature of the President of the
County Commission in blue ink

3. Letter of support with original signature of specific office holder participating in
the records project

4, Certification Form (Page 9) with original signature in blue ink of President of the

County Commission agreeing to enter into a binding contract to expend all grant funds
awarded in accordance with state purchasing laws and rules, and the stated application
requirements. This form must also be signed in blue ink by the applicable office holder
(assessor, circuit clerk, county clerk, prosecuting attorney, and/or sheriff) whose records

are involved in the project,

5. Photographs, floor plans, etc., which may demonstrate or document the need for
the project
6. Estimates, bids, proposals, job descriptions, qualifications and/or resumes,

supplies, equipment, floor plans, and drawings for proposed work to be purchased or
contracted services must be dated within 60 days.of the application

7. Original and thirteen copies of the application (pages 5-9) with supporting
materials
8. Other relevant information, if applicable




Certification Form:

I agree that funds granted under the Records Management and Preservation Board’s Grant
Program will be spent only in accordance with the plan of work and budgeted statement
presented in this application or revised and agreed to in the Grant Agreement, and that any
changes in the plan of work or budget will be submitied in writing for approval in advance.

I agree to enter into a binding contract to expend all grant funds awarded in accordance with
state purchasing laws and rules, to administer the grant in compliance with standard financial
management systems and general accounting standards for audit of government entities, and to
participate in a grant administration workshop.

This document must be signed using blue ink by the County Commission President and all office
holders who are applying for a Records Management and Preservation Board grant. Counties
submitting applications from multiple offices must include a priority ranking as determined by

the County Commission.

County: |

Name of County Commission President: I

Signature of County Commission President: |
Date: f

PRIORITY 1

Name of County Office Holder:
Title of County Office Holder:
Signature of County Office Holder:
Date:

PRIORITY 2

Name of County Office Holder:
Title of County Office Holder:
Signature of County Office Holder:
Date: |

PRIORITY 3

Name of County Office Holder:
Title of County Office Holder:
Signature of County Office Holder:
Date:




RESOLUTION

The Jefferson County Commission met on the 20" day of October, 2016 with a quorum present and
passed the following Resolution:

WHEREAS, the West Virginia Records Management and Preservation Board awards grants to county
commissions to assist office holders in the management and preservation of county records; and,

WHEREAS, the Jefferson County Sheriff’'s Office has applied for a grant from the WV Records
Management and Preservation Board to digitize old incident reports and streamline their files based upon
current retention schedules; and,

WHEREAS, the lefferson County Sheriffs Office is requesting $16,114.12 from the Records
Management and Preservation Board in order to complete the work necessary to accomplish the goal of
organizing and consolidating its records.

WHEREAS, the Jefferson County Commission approves the Sheriff Office’s grant proposal and
recommends their project as a priority to the Records Management and Preservation Board.

NOW, THEREFORE, BE |IT RESOLVED, by the Jefferson County Commission of West Virginia, that the
President is hereby authorized to affix her signature to the necessary documents on behalf of the Jefferson
County Commission, and that she be empowered to sign the Certification Form provided by the Records
Management and Preservation Board in order to cbtain these funds.

Dated:

PATRICIA A. NOLAND

PRESIDENT

JEFFERSON COUNTY COMMISSION
ATTESTED:

tennifer Maghan, County Clerk




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: jA’MALf K, (s Fond ’IZ + c, A-ﬂ&ww @"—/GZ/\'

o e
Department or Organization: (/G731 Foend LRev ( I
Estimation of amount of time needed for appointment: oy W‘l’"%—

Date Requested — 1% Choice: delt 2v, 29!
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice: Vv 3/ vt

Subject (Wording to be placed on agenday): ag&_ AJ&V L~ J d“"f A""é W /

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N @
If so, how much? S
Vi

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to gpprove):

@llery P sriomt v W J el 7 -

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y@ Internet/Wi Fi @ Telephone for conference call GN;

Contact information: -
Email address: o J/&C 1 &_CeLC Pree . Eotphone Number: ?'()-/ ST -33¢42 6
v iay € CLe PLec. Lo

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







BEFORE THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA
IN THE MATTER OF: GREGORY S. BYRNE and AMY F. BYRNE

PETITION FOR CLOSING UNUSED ROADS, STREET AND TRAVEL WAYS

NOW COMES the Petitioners, Gregory S. Byrne and Amy F. Byrne, by counsel, E. Adelaide
Crawford and tenders their Petition for Closing Unused Roads, Streets and Travel Ways does say as

follows:

1. Pursuant to the provisions of West Virginia Code 7-1-3(h) your Petitioners request that their
verified application to close or annul the unused road, street, fravel way or alley located between
theif various properties be filed and scheduled for hearing;

2. Petitioners are citizens of Jefferson County and reside at P.O. Box 1419, Shepherdstown, WV
25443;

3. Greg.ory S. Byrne acquired a one-half interest in the property from Mary Hartzell Dobbins by
deed dated September 3, 1992 and recorded in the Office of the Clerk of the County Commission
of Jefferson County, West Virginia in Deed Book 723 at Page 59. Gregory S. Byrne then
acquired the remaining one-half interest from Sarah C. Byrne by deed dated February 28, 2003
and recorded in the aforesaid Clerk’s Office in Deed Book 982, at Page 168. Further, the
Petitioners jointly acquired the property from Gregory S, Byrne by deed dated July 3 1, 2008 and
recorded in the aforesaid Clerk’s Office in Deed Book 1054, at Page 375. The acquired property
is more particularly described on a plat recorded in Deed Book Z, at Page 130, as shown Exhibit
‘A’ and more recently described on a Boundary Line Adjustment and Boundary Survey Plat of
“Trusseli’s Addition™, as shown on Exhibit ‘B’. See also Exhibit ‘C’.

4. The alleyway that the Petitioners are seeking to have the Commission vacate and close divides
Blocks 5 and 6 and has never been named, opened, used or provided access to the any of the

properties that abut the alleyway;




5. Theremaining lots of Block 5 and 6 are owned by William E. Knode, Jr. who acquired the
property from D. Frank Hill, III, Trustee, by deed dated December 29, 1997 and recorded in the
aforesaid Clerk’s Office in Deed Book 885, at Page 243:

6. In accordance with the West Virginia Code 7-1-3(h), all other parties set forth above would be
affected by the closure or annulment of the alley because Town Run blocks their access to the
western portion of the alley which adjoins the Petitioners’ property;

7. Petitioners state the closing of the alley is in the best interests of all property owners to which the
alley adjoins;

WHEREFORE, the Petitioners filed this petition and request a meeting within 15 days from
filing, per the Code, that all parties adjoined be given notice of this hearing, and the County

Commission do conduct a hearing and close the alley as requested by Petitioners.

Gregory S. Byme and Amy F. Byrne
By Counsel

CRAWFORD LAW GROUP PLIL
8y & S botedn
F~Adelaide Crawford

WYV State Bar #12973
120 N. George Street
Charles Town, WV 25414




STATE OF WEST VIRGINIA

COUNTY OF JEFFERSON, to-wit:

Gregory S. Byrne and Amy F. Byrne, the Petitioners named in the foregoing Petition, being duly
sworn, says that the facts and allegations contained are true, except as far as they are herein stated to be

upon information, and that so far as they are stated upon information, they believe them to be true.

Gregory S. By

v /%M__

Amy F. ,}éyme

The foregoing instrument was acknowledged before me this 5 day of October, 2016 by

Gregory S. Byrne and Amy F. Byme.

My commission expires: %M

<NOTARY PUBLIC

OFFICIAL SEAL ¢

E ADELAIDE CRAWFORD
Crawlord & Keller PLLC
212 Lulz Avenue ‘

.
Py,

4 Martinsburg WV 25404
My commission expires Seplember 28, 2021 )
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Gregory S. Byrne and Amy F. Byrne
Property located at 461 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

Paper alley between Fairmont and Prospect Alley between Fairmont and Prospect
Located on 461 S. King Street. Across the street from 461 S. King Street

Street view with 461 S. King Street on left.

Distance between house and
shed located within the paper alley

Se hilm




Gregory S. Byrne and Amy F. Byrne
Property located at 461 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

View looking to the back of the property Raised flowerbeds dating from 1920
within the paper alley within the paper alley

7] e

View of paper alley looking from the backyard
towards the house and shed Vegetation in front of the Town Run
where the paper alley would cross




Gregory S. Byrne and Amy F. Byrne
Property located at 461 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

Aview of the Town Run located behind the house and shed at 461 South King Street where
the paper alley would cross the stream. There is a 3 to 3 % foot drop from the back of the
yard to the bottom of the Town Run bank where the paper alley would cross.







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jennifer Myers

Department or Organization: lefferson County Parks & Recreation Commission
Estimation of amount of time needed for appointment: 45 min.

Date Requested — 1* Choice:
If a specific date is needed, please provide reason for specific date: October 20, 2016 (Consultant is available on this date)

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda): Presentation of 10-Year Park Master Plan

Please provide the County Commission with a description of your request or presentation, including any background information:
Scott Garrigan, from SGA will be presenting the Commission with the 10-Year Park Master Plan. JCPRC would like the plan to be
adopted into the county comprehensive plan. A draft copy will be sent to the Commission once it is received to JCPRCin early

October.

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







AGENDA REQUEST FORM

www.jeffersoncountywv.org

NAME: Lynn Fields
DEPARTMENT OR ORGANIZATION: Probate Office

ESTIMATION OF TIME NEEDED FOR APPT.: 10 —15 minutes

DATE REQUESTED: 15" CHOICE October 20%, 20126

IF A SPECIFIC DATE IS NEEDED, PLEASE PROVIDE REASON FOR SPECIFIC DATE:

SUBIJECT: Quarterly Review for Accounts and Waivers

PLEASE PROVIDE THE CO. COMM. WITH A DESCRIPTION OF YOUR REQUEST OR PRESENTATION,
INCLUDING ANY BACKGROUND INFORMATION:

Quarterly Review for Accounts and Waivers

RECOMMENDED MOTION: Approve estates for closure that have met all requirements for probate,
and approve the opening of new estates since last quarterly review.

ARE DOCUMENTS ATTACHED: To follow
IS A PROJECTOR NEEDED?:  NO

Ifields@jeffersoncountywv.org (304) 728-3210







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Barbara J. Miller, Director.
Department or Organization: Jefferson County Homeland Security and Emergency Management

Estimation of amount of time needed for appointment: 5 minutes
Date Requested — 1% Choice: October 20, 2016

If a specific date is needed, please provide reason for specific date:
Date Requested — 2™ Choice: Click here to enter text.

Subject (Wording to be placed on agenda):
1. Program for Public Information (PPI) for the Community Rating System (CRS) of the National Flood Insurance Program
(NFIP)
2. MOUs with Jefferson County Board of Education

Please provide the County Commission with a description of your request or presentation, including any background information:

1. lefferson County is a CRS Community. As a part of the 19 sets of activities that we must do annually, we do an annual PPI
focused only on flooding. The JCHSEM Public Awareness, Education and Training Committee and staff have developed the
PPI for this year. The rules for the CRS include that the plan must be approved by the committee (The committee approved
on October 12%), and the approval of the Jefferson County Commission.

2. Each year, Jefferson County Schools and Jefferson County Homeland Security and Emergency Management (Jefferson
County Commission) renew our MOU for the County to use the schools during disasters. There is one MOU for each of the
schools.

Is this a funding request? No
If so, how much?

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1. | move to approve the Jefferson County, WV Program for Public Information (PPI), a part of the Community Rating System
(CRS) activities for Jefferson County, WV.
2. | move to approve the MOUs with Jefferson County Board of Education to use the schools during disasters.
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Attachment: Copy of the Program for Public Information (PPI)
Is equipment needed? Projector N Click here to enter text.  Internet/WiFi N Click here to enter text.  Telephone

for conference call N Click here to enter text.

Contact information:
Email address: bmiller@jeffersoncountywv.org. Phone Number: 304-728-3290

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







JEFFERSON COUNTY, WV
PROGRAM FOR PUBLIC
INFORMATION
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A well-informed public makes better decisions and they take
steps to protect themselves from flooding by retrofitting their
homes, buying flood insurance, and planning the actions they
will take during the next flood. They are also more likely to
support local floodplain management efforts and measures to

protect the natural functions of their community’s floodplain.




Jefferson County, WV Program for Public Information

Jefferson County, WV
Program for Public Information

FLOOD HAZARD OUTREACH PLAN FOR CRS

Introduction:

Jefferson County was named as a FEMA Project Impact Community in 2001, At that time, a Public Awareness
Committee was formed that developed an Awareness, Education and Training Strategy each year since.
Believing that public awareness, education, and training are critical components of Homeland Security and
Emergency Management, one of our ultimate goals Is to have a fully prepared community. A fully prepared
community is defined as one whose citizens are fully aware of the hazards that they face, who are trained,
and who know how to prepare for and respond fo emergency situations, While we know that much of our
community Is aware that threats face our nation and our community, many have not yet participated in
available training or awareness efforts. As a result, most are not yet adequately prepared for an
emergency at home, at work, at school, where they play and where they pray. The Public Awareness
Committee continues to strive towards making the goal of « fully prepared community o reality.

In 2013, Jefferson County developed a report, titled, “Emergency Management, Partnering with the Whole
Community,” patterned after the Federal Emergency Management Agency (FEMA) report called: “A Whole
Community Approach to Emergency Management: Principles, Themes and Pathways fo Action.” In the FEMA
report, the Whole Community approach is defined as, “...a means by which resiclents, emergency
management practitioners, organizational and community leaders, and government officials can collectively
understand and assess the needs of their respective communities and determine the best ways to organize and
strengthen their assets, capabilities, and interests. By doing so, a more effective path to societal security and
resllience is built. In a sense, Whole Community is a philosophical approach on how to think about conducting
emergency management.” Referencing the lessons of past community resillence initiatives like Project Impact
and Citizen Corps, this plan offers examples of integrating public-private partnerships and diverse community
stakeholders into emergency management, including some specific reference to mitigation and disaster risk-
recuction.

As the name of the initiative indicates, it is truly the whole community that must be prepared to respond in
ways that extend beyond the normal paracigms in which emergency management has traditionally operated.
As a community that has participated in the Community Rating System (CRS) of the National Flood Insurance
Program (NFIP) since 2004, Jefferson County wanted to develop and implement a Program for Public
Information (PPI). As the committee that has been developing awareness, education and training strategies
for the Jefferson County Multi-Jurisdictional All Hazards Risk Assessment and Mitigation Plan, the Jefferson
County Homeland Security and Emergency Management's Public Awareness, Education and Training
Committee will serve for the CRS PPl process.




Jefferson Couvnty, WV Program for Public information

The PPl Committee:

The PPl Committee includes 7 County Government Employees and 13 non-focal government representatives
from the public and private sector.

Katherine Dunhar, Chalr, JCHSEM Steering Committee Yolunteer, CERT Volunteer, and Yolunteer for Good
Shepherds Inter-Foith Caregivers.

Barbara Miller, CEM, CFM, JCHSEM Staff
Steve Allen, Deputy Director/Planner/Program Manager, JCHSEM Staff

Brandon Vailee, Public Information Officer, Administrative Assistant, and Volunteer Coordinator, JCHSEM
Staff

Amanda Bock, WYU Medical Center-lefferson Medical Center

Clair Brendel, American Red Cross

Mason Carter, CFM, Jefferson County Englneering Department-Floadplain Manager and Enforcement Officer
Mike Davis, CERT Volunteer |
Pairicia Davis, CERT Volunteer

D.). Derringer, Wal-Mart

Michael Godwin, WYU Medice! Center-Jefferson Medical Center

Michele Goldman, JCHSEM Steering Committee and Eastern Panhandle Care Clinic

Sandy Hite, Jefferson County Local Emergency Planning Committee Chair

Dr. Sheri Hoff, Jefferson County Schools

Denise Lambiotte, Jefferson County Animal Control

Dehra Palmer, CERT Volunteer

Jeffrey Polczynski, Jefferson County Emergency Communications

Jane Tabb, Jefferson County Commission

Jilt Upson, WV House of Delegates

Annie Wheot, Ameriwaorks and CERT Yolunteer

Meeting summaries of the PPl Committee’s preparation of this plan are provided in an appendix at the end of
this document,

Page 2




Jefferson County, WV ~ Program for Public Information

Annual Partnership Meeting held at Hollywood Casino, Jan, 2016

Community Needs Assessment

Because several of the members of this committee also served on the Risk Assessment and Mitigation Planning
Committee that worked on the 2013 Risk Assessment and Mitigation Plan, it is using the assessments from that
document, with additional information as identified during the development of this plan.

Jefferson County

Jefferson County is one (1) of 55 counties in the State of West Virginia and is located in the midst of the Blue
Ridge and Appalachian Mountains in the eastern-most portion of the state’s eastern panhandle. It is bordered
on the north by the Potomac River and Washington County, MD; on the east by the Potomac and Shenandoah
Rivers and Loudoun County, VA; on the south by Clarke County, VA; and on the west by Opequon Creek and
Berkeley County, WYV, Jefferson County was created by an act of the Virginia General Assembly on Janvary
8, 1801 from parts of Berkeley County. It was named in honor of Thomas Jefferson, who was then President-
elect of the United States, the cuthor of the Declaration of Independence and one of America’s greatest
statesmen. The county contains five (5) incorporated municipalities including the Towns of Bolivar and Harpers
Ferry, the Corporation of Shepherdstown, and the Cities of Ranson and Charles Town, which functions as the
county seat with a population of 5,259, Jefferson County has a total population of 53,498 (U.S. Census,
2010). The county including the municipalities has a land area of 212 square miles and varies in elevation
from ¢ low of 247 feet above sea level at Harpers Ferry to a high of 1,553 feet east of Shannondale,
Metropolitan cities located within close proximity to Jefferson County include Washington, DC (58 miles); and
Baltimore, MD (67 miles).

Located at the confluence of the Potomac and Shenandoah Rivers, Jefferson County is separated into three (3)
major dralnage divides by the county's rolling topography. The Shenandoah River has a drainage area of
105 square miles at the downstream county boundary, the Potomac River has a drainage area of 62 square
miles, and Opequon Creek has a dralnage area of 44 square miles. The majority of the streams in the county
flow in a northwest-southeast orientation toward either the Opecuon Creek or Shenandoah River, and
ultimately flow into the lower Potomac River and the Chesapeake Bay. The topography of Jefferson County is
characterized by o serles of parallel ridges and valleys pierced by occasional water gaps. The county is

3




Jofferson County, WV Program for Public Information

comprised of karst topography that indlcates dissolution of underlying rocks by surface water or ground
water. There are numerous subdivisions on the eastern side of the Shenandoch River — Shannondale, Blue
Ridge Acres, Keyes Ferry Acres, River View Park to name o few. There are 3,265 addressable structures in
this ared of the county. Raven Rocks Subdivision Is only accessible from Virginiar and has 50 addressable
structures located in that section of the county.

According to the U.S, Census (2011) the county has o toted area of 212 square miles and the land area of the
unincorporated areas In the county is 196 square miles.

Climate

Jefferson County has a continental-type climate, predominantly influenced by air from the west. There Is
considerable variation in seasonal temperatures, with none of the temperatures being considered severe. The
climate of Jefferson County [s seasonal in nature, with warm summers, cold winters, stormy springs and mild
fall seasons. The average temperature in Janvary Is 29°F, the July average temperature is 73°F, creating ¢
mean average temperature of 51°F. Precipitation is evenly distributed throughout the year, with an annual
average of approximately 37 inches. Data from the Sterling, Virginia National Weather Service (NWS)
Office Indicaite that the ¢rea experiences approximately 25-30 inches of snowfali per year, usuclly during
the December to March winter season, and relafive humldity ranges between 53 percent (53%) and 78%

datly.

Ponulation Trends

Demographic Informatlon Is an integral part of community and mitigation planning. According to the Federal
Emergency Management Agency's (FEMA) Risk, Hazard and Value Evaluation, “an cwareness of changes in
population projections help decision makers anticipate needs before they arise.” Jefferson County’s
population continues to grow primarily due fo the county's close proximity to the Washington D.C. Metro Areq.
Many of the towns in the county are consicered bedroom communities for the greater Washington, D.C. arec.
Jefferson County’s population growth is represenfed In Figure 1.1 above. According to 2010 populdtion data
from the U.S. Census Bureau, Jefferson County has & population of approximately 53,498, which is o
significant Increase from 1970. Census figures also Indicate that there are 22,119 housing units In Jefferson
County. Housing units Include both traditional houses and apartments. The county has an average of 2.42
persons per household. Further, the county’s Median Household Income (MHI} is listed at $65,603. “Jefferson
County's population grew slowly in the early part of the 20th century Increasing from approximately 16,000
people to 21,280 over the fifty-year period ending in 1970. The county's population Increased dramatically
throughout the 1970s, growing by 42.4 percent (42.4%) from 21 ,280 to 30,300 in 1980. While no other
decade has since equaled that amount of growth, the county’s population continved to increase rapidly
throughout the 1980s and 1990s.The population growth rate was 18.56% from 1980 to 1990 and 17.4%
from 1990 to 2000. The population totals at the end of those perlods were 35,926 and 42,190 respectively.
Since 1920, the average population growth has been around 3,776 people per decade.” {Jefferson County
Comprehensive Plan, 2012) Population projections for Jefferson County are based on information obtained
from Wast VirgInla University (WVU) — College of Business and Economics, Bureau of Business and Economic
Research {2012), This source predicts the following populations:

Jefferson County Population Projections
Year Percent Increase over Year

2010 Population

Population Projections

2015 7.60% Increase 57,891




Jefferson County, WV Program for Public Information

2020 14.66% increcse 62,691
2025 20.24% Increuse 67,075
2030 24.87% increuse 71,208

“As all communities exist within o larger network of influences, Jefferson County is noticeably affected by
regional influences, Although it has been decades since Jefferson County was relatively Independent from the
effects of the larger Washington D.C. metropolitan influences, with each decade that passes, the county
becomes more Interiwined into the ever growing Washington D.C. cosmopolitan environment. The easier It
becomes to travel into the urbun core and the more quality pay careers come o Jefferson County and
surrounding communities just to the east of Jefferson County.

More information about Jefferson County's Flood Risk and Threat of Flooding, including Flood Profiles
and mapping, can be found in Section 2,2.4 of the Jefferson County Risk Assessment and Mitigertion Plan. A-

1-92 through A 1-129,

Dam Failure Profiles, including mapping are Hsted in the Jefferson County All Hazards Risk Assessment and
Mitigation Plan In Appendix of that plan, pages A 1-2 through A 1-30.

For the purposes of the Hazard Risk Assessment (HRA) and this Program for Public {nformation (PP1), it is
assumed that Jefferson County has o moderate to high flooding risk. The risk of flooding is targeted fo
severa! different areas within the county. Identification of floodplain areas within the county and its
municipalities is based on Flood Insurance Rate Map {FIRM) data produced by the National Flood Insurance

Program {NFIP}.
Fleod Policy Information:

Jefferson County has 159 flood insurance policles in its jurisdictional special flood hazard area. There Is much
work to be done on promoting flood Insurance within our SFHA.

Flood Hazard Conclusions:

Throughout the years, progress has been made In protecting the lives and property of Jefferson County's
cltizens and visitors from floodling, but much work remains to be done to make Jefferson County flood-safe. In
addition to other actlvities, Jefferson County is ¢ Storm Ready Community, ¢ Profect Impact Community,
Citizen Corps Community, and a Resillent Neighbors Network County. It Is important that citizens of Jefferson
County avoid being lulled into a false sense of security that could make them vulnerable to unexpected

tragedy.
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Floodplains 2016
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Jdefferson County, WV Program for Public infarmation
Target Audiences

Target Audience #1 Floodplain residents and businesses. Residents and businesses in Jefferson County's
floodplains need to be aware of the flood hazard, flood Insurance, and ways they can protect themselves

from flooding.
Target Audlence #2 Critical Infrastructure located in floodplains

Target Audience #3 Repetitive loss area residents and businesses. Properties in these creas have been hit
more often by flooding, so they have a gredter need for flood protection information. Jefferson County has
20 repetitive loss properties, and Structures within the repetitive loss arec.

Target Audience #4 Residents of areus subject to flooding If cn upstream dam fails

Target Audience #5 Residents of the County who are interesting in becoming volunteer Skywarn
Stormspotters.

Target Audience #6 Spanish speaking residents. According to the most recent census, 4.7% of Jefferson
County speaks Spenish as either o first or ¢ second language. Committee members reported that Spanish
speaking residents appear to be less aware about flood insurance and flood preparedness and that most of
the explanatory materials available are In English.

Target Audience #7 Real estate, lendIng, and insurance companles: These companies are key to conveying
information about flood hazards and flood Insurance. The PPl Committee wants to make sure that they
understand and have all the information they need about these topics.

Target Audience #8 Children Ages Pre-School to 18.
Target Audience #9 Vulnerable Populations, including Senior Citizens
Target Audience #10 Churches/Faith-based Groups

Target Audience #11 Tourlsts/Visitors to the area

Page &




Jefferson CO__U_I_'Il_Y,_WV Program for Public Information

e LAV
Don’t DI o&n

For rportant, Me-saving informabon please vist
http Htadd weather.gov

Publie Information Efforis

Note theit some of the stakeholder organizations listed may be used for future public outrecach endeavors
identified by the PPl Committee over the coming year.

4 American Red Cross plllow case project, website with preparedness information

. Blue Ridge Watershed Group booth at the Jefferson County Fair about Natural and Beneficial
Functions of Floodplains

° Boy Scouts do the Backpacks for the Homeless for WATTS Program

. Charles Town Library-Provides space for books and information about flooding

. County Cable TV Channel 17 runs flooding messages when PIO develops a power polnt slide and

sends it to them.

° Fire Departments-Presentations and booth on public safety, fire and disaster preparedness by thelr
public education volunteers.

° Jefferson County Chamber of Commerce-Sends out information to businesses about flood protection
and allows us to put business continuity program information in their office. A representative of the Jefferson
County Chamber of Commerce has served as the Chair of the Jefferson County Homeland Security and
Emergency Management Steering Committee for 14 years,
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Jefferson County, WV Program for Public Information

. Jefferson County Health Department- provides public information on water safety, disease control,
mold, lime use, vaccines hefore, during, and after flooding.

v Jefferson County Homeland Security and Emergency Management holds disaster exercises with
stakeholders on multi-hazard topics, including Flood, hosts Stormspotter Classes with the Natlonal Weather
Service; Newspaper, TV, and radlo interviews about disaster preparedness; holds Lunch-N-Learn activities at
municipal staff lunches, businesses, and other venues; participates in PrepareAthon, Exhibit at fairs and
festivals; holds training for Business Continuity Planning; feaches the Boy Scout Preparedness Badge
presentation; Sends out NIXLE Alerts for all types of weather watches, warnings, advisories; Sends letters fo
residents that live in or near o floodplain and to areas of repetitive losses from fiooding; Participates in the
CRS of the NFIP program; Participates In the StormRecdy Program; works with the Charles Town Library to
meintain information about flooding; Maintains ¢ library af the JCHSEM office on toplcs of flooding, and
other disasters; does the Disaster Ready Kids Program, which includes books, such as Miss Twiggley's Tree, I'll
Know What to Do, and others that teach age-appropricte Information to children about flood safety and
disaster risk reduction; maintains an Facebook and Twitter Site to send out a wide varlety of safety and
disaster risk reduction Information. Send letters to floodplain residents, repetitive loss properties, and
repetitive loss areas regarding flooding information.

. Jefferson County Local Emergency Planning Commitiee-Booth at the Jefferson County Fair with Flood
Information
. Jefferson County Planning, Zoning, and Englneering Office-Provides information about floodplain

clelineatlons, letters to mortgage companles, insurance agents and recltors

. Jefferson County Schools operates Comeast Channel 18. They put up flood dalerts, waiches, warnings,
advisories, emergencies, and information about how to contact the EOC, where shelters and commodity
distribution sites are, evacuation routes, and how to call for transportation from an evacuation area if you
need it. The BOE sends out Emergency Alerts by telephone to student’s parents.

. Jefferson County Sheriff's Department-assists with warnings and evacuation of fransient populations
along the rivers

. National Weather Service-Hydrology Parters Group; Teaches Skywarn Stormspotters Classes on
Basic, Flooding, Snowstorm; and helps us with the StormReady Community Program, and Turn Around, Don’t
Drown Program, sends out watches, warnings, advisories, emergency alerts, and maintains an Emergency
Manager website page.

. Nurture Nature Center-Holding o Flood Focus Group to learn how people in the floodplains of
Jefferson County use the products from the National Weather Service to make solid decisions related to

flooding

. Print and Broadcast Media-Wiites articles and stories and op ed pleces as o part of outreach
projects and before, during and after flooding events. The JCHSEM PIO has developed and malintains the list
of media for the area.

. Region 9 Planning cnd Deifelopmem Council-Works on projects such as Storm Water Mancagement,
the Chesapeake Bay activity, and Source Water Protection Plans, Encourages municipalities to become
Involved in CRS, Participates In Tree Planting activities on Open Space.

° Salvation Army-presentations on disasters, works on outreach to the transtent populations.
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Jefferson County, WV Program for Public Information

. USGS provides a website that uses gauges to forecast flood heights during storms and also has
information about flooding history along the rivers,

. Waest Virginla Extension Service-Provides research-based education on agriculture and natural
resources.
* WYVY211-Provides preparedness information to those who call them,

Inclusion of significant outreach activities subject to CRS:

Activity #320: Publicity of Map Information Service provided by County. See under Projects and
Initiatives/Outreach Projects tables,

Activity #320: In addition to Qutrecch Projects, this activity includes Flood Response during and after a flood.
See Flood Response Projects Table.

Activity #350: Floodplain Information (Flood Protection and Scfety) provided on the Jefferson County
Website http://www.jeffersoncountywv.org/county-government/departments/homeland-security-and-
emergency-management /floodplain-information See under Outrecch Projects table. The website will be
reviewed monthly to ensure that all PPl messages are included, all links work, and all information is still
valuable and pertinent.

Activity #360: Flood Protection Advice and Asslistance, including after a site visit, offered through Jefferson
County Engineering. The staff designated to provide this one-on-one assistance to homeowners are familiar
with structural/non-structural flood protection and mitigation measures including flood Insurance.

Activity #610 Flood Warning and Response. Information on flood warning and response, Is included in
Outrecch Projects for Messages A-F, and are especially included in the Jefferson County website.




Jefferson County, WV Program for Public Information

Messages and Desired Oulcomes:

Messdage

Ouicome

CRS Priority Topics

A. Know your risk of
flooding

More requests for flood
information and/or
elevation certificates

1. Know your flood
hazard

B, What are your
options if you live in
o repetitive loss
property?

More requests for
information on options for
repetitive loss properiies

1. Know your flood
hazard

C. You Need Flood
Insurancel

Increase in the number of
flood insurance policies

2. Insure your propetty
for your flood
hazard,

D. Turn Around, Don't
Drown

Fewer deaths due to
drowning, or reports of
water rescues or fire
responses for drivers that
drive through standing
water or ignore barricades

3. Protect people from
the hazard

E. You can protect your
property from
flooding

More requests for
information on flood-
resistant construction and
rehabilitation,

4, Protect your property
from the hazard

F. Get a bullding
permit.

Fewer floodplain violations

5. Build responsibly

G. Only rain goes down
the drainl

Increase in water quality in
watershed.

6. Protect Natural
floodplein functions.

H. Everyone should have
a family disaster
plan, communicctions
plan, and emergency
supply kit that
includes your pets

More residents have family
disaster plans and
emergency supply kits.

PPl Additional Topic:

7. General
Preparedness
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Jefferson County, WV Program for Public Information

. Every Business Needs | More businesses report they | PPl Addlitional Topic:
a Disaster Plan! have developed an
emergency and business

8. Business

continuity plan after Fraparenness
training.
). Disaster Ready Kids | Kids are empowered to PPI 9. Additional Topic:

take action with their
parents from power
outages and emergencies.

Kids Preparedness

Jelferson County, WV S =
curity pnd Emeqgency Managent 0 70

Jefferson Counly Falr Booth Fair Booth Ranson Hispanic Festival

PPI Projects and Initiatives

Please see the table below for identified outreach projects to be implemented each year, as well as flood
response projects to be implemented during and after a flood.

QOutreach Projects
OP 1: Annual Notification Mailing to SFHA property owners
OP 2: Put flood Iinformation into the Charles Town Library.

OP 3: Brochures and Materlals -Handouts on flood insurance, ICC, the National Flood Insurance Program,
Protecting your Home Before During and After a flood used for outrecch events.

OP 4: Soclal Media Outreach (Facebook Page and Twitter) with Floodplain Information, Weather Watches
and Warnings and general information.

OP 5: Booth at the Jefferson County Fair with ovtreach materials
OP é: Booth at Bark in the Park, Jefferson County Humane Society with outreach materials

OP 7: Floodplain Information on the County Website
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Jeffersan County, WV Program for Public Information

OP 8: Business Continuity Training-Every Business Needs o Planl

OP 9: Annual Notification Malling to Repetitive Loss Property Owners/Repetitive Loss Areas
OP 10: Provide Skywam Stormspotter Trailning to residents with Natlonal Weather Service

OP 11: Booth at the Ranson Hispanic Culturad Festival providing handouts in Spanish and English

OP 12: Annual Notification Mailing to Real Estate Agents, Mortgage Companies, and Real Estate Agents
about services provided by the Engineering Office on floodplain delineations, availability of Elevation
Certificates, and other Inquiry information.

OP 13: Annual Mailing to Daycare Centers and Schools about the Disaster Ready Kids Program and the
availability for our volunteers and staff to do presentations «t the schools with age-appropriate matericils.

OP 14 Presentations to various senior citizen groups (Jefferson County Council on Aging, the AARP, Harpers
Ferry Women's Club), on Sentor Disaster Preparedness and Preparedness for Individuals with specical needs.

QP 15 Blurbs for Church Bulletins

OP 16 Blurbs for Councll on Aging Newsletter

OP 17 Monthly JCHSEM Newsletter sent out to over 1,000 email addresses and on County JCHSEM Webslte,
as well as Facehook page.

OP 18 Media releases (Press Inquirles, Broadcast Media, Commerclals, Public Service Announcements, and
Interviews)

OP 19 Public Information Officer Media Day
OP 20 Participation in WV Severe Weather and Flood Awareness Week Activities

OP 21 Send out NWS Watches, Warnings, Advisories, and Emergencies using NIXLE. Also use NIXLE to send
out information ahout where shelters are set up and commodities are being given out after o storm.

Other items under Outreach Projecls

The following items, although not outreach projects, are included as pari of our PPl and are to be promoted
as o resource In the above outreach projects:

Flood Protection Advice cine Assistance
Map Information Service
Website

Flood Response Projecis

FRP 1 Media releases {Press inquiries, Broadcast Media, Commercials, Public Service Announcements, and
Interviews)

FRP 2 Social Media outreach

FRP 3 Use of NIXLE and other Emergency Alert systems
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~Jefferson County, WV

Program for Puhlic Informuation

Target Message | Ouicome | Project {s) Assignment Schedule/ Stakeholder
Audience (s)
Description
1 Floodpiain | A-l Al OP1 Send JCHSEM Annually
residents and letter
businesses annually Letters
about risk c!escribing the
and the need Hisk ft:om
to purchase flooding and
flood the need o
Insurance. purchase flood
insurance,
1 Floodplain | Al A-l QP2 Put JCHSEM Initial donction | Charies Town
residents and flood of books for Library
businesses information the Flood
into the Section,
Charles Town described in
Library. CRS Manual,
Maintained
annually
1 Floodplain | A-l A-l or3 JCHSEM and | Brochures in
residents and Handouts on | Jefferson offices,
husinesses flood County courthouse, ait
insuraince, Engineering faiirs and
ICC, the Department festivals, in
MNational library
Flood
Insurance
Program,
How to
protect your
home bhefore,
during and
after o flood.
1 Floodplain | A-l A-l QP4 JCHSEM PIO | At least one
residents and Facebook message per
businesses dnd Twitter month on «
Messages new topic

{Usually more)
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Program for Public Informutien

Every August

1 Floodplain | A-l A-l OP5 Booth | LEPC/JCHSEM Jefferson
residents cnd it County County Fair
businesses Falr Assoclation
1 Floodplain | A-l Al OP6 Booth at | JCHSEM/JC | Every May Jefferson
residents and Bark in the Anlmal County
businesses Park Contro! Humane
Society
1 Floodpiain | A-l A-l OP7 JCHSEM Year Round
residents and Floodplain
businesses Information
on County
Wehsite
1 Floodplain | A-1 A-1 QP-20 JCHSEM 1 week per National
residents and year Weather
husinesses Service
2 Critical A-C A-C opr8 JCHSEM Annuaily WY Dept. of
Infrastructure Homeland
Busln'ess Security and
Located En ¢ Corrimuity Emergency
floodplain Trerining- Mnagement
Every :
Business
Needs A
Plan!
3 Al Al opo JCHSEM Annually
Repetitive Anmyal
Loss Mailing
Properties notification to
repetitive
foss areas
4 Al A-l QP 18- Local Media | Annually Local Media
Media Outlets Qutlets
Residents of
aredis subject
to flooding if
an upstream
dam fails
5 Residents AD AD OP10 National Anmnually National
of the County Wedather Weather
who want to Skywan
Stormspotter
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Program for Public Information

become Training- Service- Service-
NWS Flood Sterling Sterling
Skywarn
Stormspotters
6 Spanish A-J A-J OP11 JCHSEM Annvelly- Ranson
Speaking Qctober Convantion
Residents Booth at the and Visitors
Ranson Bureau
Hispanic
Cultural
Festival
6 Spanish A-J A-) OP11 JCHSEM At fdirs and
Speaking festivals and in
Residents Hcmd.outs in Hispanic
Spanish neighborhoods,
library, and
courthouse.
7 Real A,C A,C QP12 Jefferson Annesaily
Estate, County
Lending, Mailing on Engineering
Insurance Com‘ﬂy Department
Agendies services,
including
relevant OP
3
8 Children, |J J OP13 JCHSEM Staff | May through Schools and
Ages Pre- . September Daycare
school 1o 18 Discister Volunteers Centers,
Reudy Kids Jefferson
Presentations County Pairks
and
Recreation.
8 Children, |H H OP15 American Red | 1 per month American
Ages Pre- . Cross Red Cross
school to 18 Pillow Case
Project
@ Senior Al A-l OoP16 JCHSEM Staff | Annually lefferson
Citizens County
Presentation Council on
about Senjor ;
Citizen Ading
Preparedness
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to Council on
Aging
9 Senior A-l A-l oP14 JCHSEM Staff | Annually Jefferson
Cltizens . County
Presentetion AARP
about Senior
Citizen
Preparedness
to AARP
10 Churches/ | ACDFG, | ACDFG, | OP15-Blurbs | JCHSEM Staff | 6 tfimes per Areq
. for Church year churches and
Faith-based | H,J H,J Bulletins faith-based
groups
11 Tourists/ | A, D AD OP3 JCHSEM PIO | Annuailly Jefferson
Brochures County CVB
Visitors
OP7 Website
Flood Response Project (FRP)
Target Messuges Qutcomes Projects Assignment | Schedule Stalceholder
Audience
1. Floodplain | ADEH ADEH QOP3, JCHSEM In response to | Print and
residents and Brochures and | Staff flooding Broadcast
businesses Materlals event Media
1. Floodplain | A,DEH A,D,E,H OP 4 Social JCHSEM In response to
residents and Media Staff flooding
businesses Qutreach event
1. Floodplain | A,DEH ADEH or7 JCHSEM In response to
resldents and Floodplain Staff flooding
husinesses information event
on County
Welbssite
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Program for Public Informution

1. Floodplain | A,D,EH. ADEH OP 18 Media | JCHSEM In response to | Print and
residents and Releases, Staff flooding Broadcast
businesses. Press event Media

inquiries,

Broadcast

Mediaq,

Commerclals,

PSAs and

Interviews
9. Vulnerable | A,D,EH ADEH OP3, JCHSEM In response | Print and
Populations, Brochures Staff to flooding | Broadcast
including and event Media
Senior Materials
Citizens
9. Vulnerable | AD,EH ADEH OP7 JCHSEM In response
Populations, Floodplain Staff to flooding
including information event
Senior on County
Citizens Website
9. Vulnerable | AD,EH ADEH OP 18 JCHSEM In response | Print and
Populations, Media Staff to flooding | Broadcast
including Releases, event Media
Senior Press
Citizens inquiries,

Brocdcast

Media,

Commerecials,

PSAs and

Interviews

17
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Jefferson County, WV Program for Public Infermation

Follow Up:

The JCHSEM staff will monitor submitted information on projects and initiatives as they are developed and
implemented, including Input from employees and stakeholders participating In the activittes, That information
will be share with committee members via emall or at scheduled committee meetings.

The Public Awereness, Education, and Training Committee {also serves as the PP| Committee) will meet at lecist
twice each year to review implementatlon of these projects and initiatives. At that time, the status of the
projects will be explained and progress towerd the outcomes will be discussed. The Commitiee may make

recommendations for projects to be changed, discontinued, or added to.

At least once o year, staff will draft an update to the table of target audiences and send it to the Commitiee
members. The Committee will meet and review the outcomes of each individual activity to change, add, or
approve them. The Messages cnd Desired Qutcomes table will be revised. The outcomes and revisions will
be submitted as part of the County's annual recertification package for CRS, and a written report will be
submitted to the Committee and the County Cornmission.

Adoption:

This PP has been approved by the Jefferson County Homeland Security and Emergency Management's Public
Awareness, Education and Tralning Committee (also serving as the PPl Committee), and the Jefferson County

Commission.

Appendix A; PPl Commillee Meeling Minutes and Sign In Sheels
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Jefferson County Homeland Security & Emergency Management
Public Awareness, Education & Training Committee
October 12,2016

Agenda
Call to Order
Minufes
Old Business

a. PPI-Program for Public Information

New Business

a. Fire Safety Month: Don’t Wait, Check the Date-Change your Smoke Alarms every 10
years

b. 2016 Public Service Banquet-October 18 at Skyline Terrace, Hollywood Casino at
Charles Town Races; 5:30 social; 6:00 dinner. Tickets: Chamber of Commerce

¢. CRS Five Year Review/Audit of Activities-October 18

Nurture Nature Center Focus Group Meetings-October 19

e. Skywarn Stormspotter Classes Coming Soon!

f. Potomac River Gauge Returns after 12 year absencel
Quatterly Partnership Meeting, October 28" at Noon at The Anvil. Sign up with Steve
Allen.

h. Mobilizing Faith-Based Community Organizations in Preparedness of Disasters,
November 3, 2016 at Believer's Victory Center - 160 Victory Lane, Moorefield, WV,
Sign up on CourseMill. 8 a.m.—5 p.m. No travel compensation.

{=

Member Sharing Time

Adjournment

The next meeting of the Public Awareness, Education & Training Committee will be on TBA at the
Jefferson County EOC.

To register for or to get more information about training offered through WV Department of Military
Affairs and Public Safety, Coursemill, go to www.onlinclearning.wv.gov/dmapscm6




Jefferson County Homeland Security & Iimergency Management
Public Awareness, Education & Training Committee, and PP1
October 12, 2016
Minutes

The Jefferson County Homeland Security and Emergency Management (JCHSEM) Public Awareness,
Education, and Training Committee, including PPI, met at the Jefferson County EOC on Wednesday,
October 12, 2016 at 0830 hours, Those present were Steve Allen, JCHSEM; Deidre “DJ” Derringet,
Walmart; Katherine Dunbar, Good Shepherd Caregivers; Barbara Miller, JCHSEM; and Brandon Vallee,
JCHSEM. Ms. Miller met with Mason Catter, JC Floodplain Enforcement Officer later in the morning
regarding this meeting.

Ms. Dunbar, Chair, called the meeting to order at 0844 hours. Ms. Derringer moved to approve the
minutes of the August 10, 2016 meeting and the October 4, 2016 Program for Public Information
meeting. All approved.

L

Old Business

1. PPI-Program for Public Information
Director Miller brought the group up-to-date on the Program for Public Information (PPT) for the
Community Rating System (CRS) of the National Flood Insurance Program (NFIP). She
reviewed the results and the updated DRAFT of the PPI document that resulted from the past two
meetings. She also indicated that a map was added to the document which portrays the targeted
risk areas (TRA). The TRA was determined to be all of the flood-prone areas with the County’s
jurisdictional floodplain and information from the County’s All Hazards Risk Assessment and
Mitigation Plan was used during for the Community Needs Assessment portion of the plan.

Director Millter discussed the targeted messages that were identified in previous meetings and that
one that greatly stands out is the need to do outreach to those who live in floodplains to purchase
fiood insurance. The Committee did a card storming activity. They were challenged to “think
outside of the box, as coloring within the lines was not working.” Some of the new ideas that
were suggested are:

Contacting Insurance Companies to get involved and to put flood insurance information in their
lobbies,

Encouraging the public to download and use the FEMA app

Use of the National Weather Service’s book about flooding, “Floods the Awesome Power” if they
are still available from NWS.

Use of the National Weather Service Posters, if they are available.

Have Brandon to develop a slide about, “You need to buy flood insurance” and have it put on the
County’s Cable Channel

Put NFIP brochures in the library, the Court House, Engineering Office, the Public Services
Building, other places that the public may see them.




See if FEMA or someone has a brochure about Renter’s insurance and promote it. It was
mentioned that many of the people who live in the floodplain live there because it is usually
cheaper to do so and may not realize that renter’s flood insurance is available.

Try to get representatives from insurance companies, mortgagers, and real estate on this
committee.

Ask insurance companies to do mail stuffers to their clients that live in the floodplain. Win/win
as the client gets protection and the insurance agents sell policies.

Additionally, the group discussed the Flood Response Project (FRP) patt of the plan. These are
outreach projects (tfemplates or press releases) that will be used after a flood happens. These
items have been added to the chart and include:

Messages

A. Know your Flood Risk

D. Turn Around Don’t Drown

E. You can protect your property from flooding

H. Everyone should have a family disaster plan, communications plan, and emergency supply kit
that includes your pes.

OP for these will include:

Brochures and Materials

Social Media Oufreach

Floodplain Information on the County Website

Media Releases, press inquiries, broadcast media, commercials, PSAs and Interviews.

The group took a few minutes to review the updated DRAFT of the PP1 to see if there are any
additional changes that they felt needed to be made. A few grammatical issues were pointed out
to be revised in the final copy.

Upon a motion by Katherine Dunba, seconded by D.J Derringer, the Committee unanimously
approved the plan. 1t was noted that Director Miller will add the sign in sheet and the meeting
minutes of today’s meeting and change a few grammatical issues. The PPI will now be sent to
the Jefferson County Commission for their adoption of the plan on October 20, 2016. JCHSEM
staff and the committee will hold an annual meeting to review the outcomes of each individual
activity and make any necessary changes ot updates at that time.

New Business

1. Fire Safety Month
a. Mr. Vallee stated that October is Fire Safety Month. The 2016 motto for Fire
Safety Month is: Don’t Wait, Check the Date - Change your Smolke Alarms every
10 years. He mentioned that Citizens Fire Company held an open house on

Saturday, October 8.




b. Ms. Miller reported that Citizens Fire Company held their Open House last
weekend; Independent Fire Company will be having their anuual “Gun Bash” on
Saturday, October 22 and will be distributing fire preparedness information during
the event; Shepherdstown Fire Department will be having their annual apple butter
event on Saturday, October 29, and Citizens Fire Company will hold a Cash Bash
on October 29, and Shepherdstown Fire Departinent will hold their annual
Sportsman’s Bash on November 12. Several of the local fire departiments are
making visits to schools in their first due areas throughout Fire Prevention Week
to let children get to know their fire departments and see their equipment.

2. 2016 Public Service Banquet
a. The Jefferson County Chamber of Commerce will be holding the Public Service
Banquet on October 18 at Skyline Terrace, Hollywood Casino at Charles Town
Races with the social hour beginning at 1730 and Dinner at 1800. Tickets can be
purchased through the Jefferson County Chamber of Commerce at $10 each.

3. CRS Five Year Review/Audit of Activities
a. Ms. Miller stated that on October 18, 2016 Jefferson County will be going through

the five year recertification process. She hightighted that FEMA has changed the
rules since the last five-year cycle and increased activities and focusing more on
disaster risk reduction for communities. As a part of the recertification process, a
representative of ISO will visiting Jefferson County to tour the flood plain and
analyze County documents, such as permits, elevation certificates, public
information products, employee certifications, and after action reports (AARs),
and flood warning plans,

4, Nurture Nature Center Focus Group
a. On Wednesday, October 19 at 1900 hours, the Nurture Nature Center will be
holding a focus group as part of a research project with National Oceanic and
Atmospheric Administration, about the use of National Weather Service flood
forccast and warning tools. Participants will be asked to answer questions and
provide input about various flood warning tools and products issued by the NWS.

b. Registration for the study group can be completed by contacting the Nurture
Nature Center at socialscience.focusonfloods.org.

5. Skywarn Stormspotter Classes
a. Mr. Allen reported that he is working with the National Weather Service to bring a
Skywarn Stormspotter Flood class in March. and a Skywarn Stormspotter Winter
Weather class in November, date to be announced on both of these classes as soon
as they become available,

6. Potomac River Gauge




a. Ms. Miller stated that the United States Geological Survey (USGS) has reinstalled
a Potomac River Gauge in Shepherdstown, WV, Information collected from the
gauge can be seen here:
hitp://water.wveather.gov/ahps2/hydrograph.php?wio=lwx&gage=shew?2

7. Quarterly Partnership Meeting
a. The October 2016 Quarterly Partnership meeting will be held at the Anvil in
Harpers Ferry on Friday, October 28 at Noon. Jason Elliott with the National
Weather Service will be the speaker, Committee members who are interested in
attending can register with Mr. Allen.

8. Mobilizing Faith-Based Community Organizations in Preparedness of Disasters,
a. Mobilizing Faith-Based Community Organizations in Preparedness of Disasters
training will occur on November 3, 2016 at Believer's Victory Center - 160
Victory Lane, Moorefield, WV, from 0800 hours to 1700 hours. Registration can
be completed on CourseMill. There will be no travel compensation and NIMS
100 is a prerequisite.

M.  Member Sharving Time
1. Mr. Vallee mentioned that the Harpers Ferry Women’s Club will receive a presentation
on preparedness and be touring the Jefferson County Emergency Operations Center and
Jefferson County Emergency Communications Center on Friday, October 21. He stated
that there will be a Lunch-N-Learn session in Ranson, WV on Tuesday, November 1.

2. Ms. Dunbar reported that Good Shepherd Interfaith Caregivers is actively looking for
volunteers.

3. Ms. Miller stated that Rodger Dailey, with Jefferson County Meals on Wheels Program,
passed away last week. She also mentioned that the state is having budget problems
which may impact emergency management, the SIRN radio network, and Southern WV

flooding recovery.

4, Ms. Derringer mentioned that JCHSEM could work with Wal-mart to distribute
preparedness information outdoors.

IV. Adjournment

Ms. Dunbar adjourned the meeting at 0955 hours. The next meeting of the Public Awareness, Education
& Training Committee will be on December at the Jefferson County EOC, unless the committee chooses
to meet off-site for the holidays.
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Jefferson County Office of Homeland Security and Emergency Management

28 Industrial Boulevard
Kearneysville, WV 25430
P.304-728-3290
Mobile: 304-283-4227
I, 304-725-7916
bmiller@jeffersoncountywv.org

Public Awareness Committee

Sign In Sheet
August-10; 2016
Octobouv -
Print Name & Organization Email Phone Sign In
Allen, Steve sallen@jeffersoncountywv.org 304-728-3329
JCHSEM
Bock, Amanda abock@wvumedicine.org 304-728-1612

Jefferson Medical Center

Boober, Ed edboober@comeast.net
Volunteer
Al and Irene Cates Striderbo2(@aol.com
Volunteers
Brendel, Clair Clair,brendel@redcross.org 304-620-4259

American Red Cross

Coulson, Jessica

hikingmnts06@aol.com

Davis, Mike michaeldavisgme@comecast.net 304-728-8108
CERT Volunteer
Davis, Patricia patriciafdavis@comcast.net 703-851-3175
CERT Volunteer
Didden, David david.didden@wv.org
JC Dept. of Health
Dunbar, Katherine katherinednbr@yahoo.com 304-725-7366

Gooad Shepherd Caregivers

A | } _
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Ebersole, Jessica
JC Animal Control

faclssmsk@acl.com

Emke, Dave
The Journal

demke@journal-news.net

Evans, Shirley

Shirla05 13@aol.com

Gatto, Laura
Hollywood Casino

Laura,gatto@pngaming.com

Last update: 10/6/2016




Godwin, Michasl
WVU Heaithcare

mgodwin@wvumedicine.org

304-728-1770

Goldman, Michele
Eastern Panhandle Care
Clinic

mgoldman@wvepfc.com

304-724-6091

Green, Sandy
WVHSEM

Sanford.h.green@wv.org

304-807-5i35

Harman, Michael
WVU Extension Office

michaelharmang@mail.wvu.edu

304-668-0036

Harshbarger, James
Potomac Center

rharshbarger@potomacceenter.com

Hite, Sandy
Jefferson County LEPC

Sdhite2408@gmail.com

Hoff, Sheri
Jefterson County School
District

shoff@ki2.wv.us

Horst, Michelle
Heratd Mail TV6

michelle@hmtvé.com

Johinson, Chiristana

Ciolwms12@shepherd.edu

Blood, Jennifer

enniferbaileyblood@gmail.com

304-616-5288

167 AW FD
Kracke, Dottie dottiek@frontiernet.net 304-728-2520
Jefferson County Animal
Welfare Socicty
Laird, Haley Jjecoajedirector@fiontier.com 304-725-4044

JC Council on Aging

Lambiotte, Denise
Jefferson County Animal
Control

dfambiotte@jeffersoncountywy.org

304-728-3390

Levesque, Jeff
Eastern Panhandle American
Red Cross/ CERT

jeffsque@gmail.com

304-725-6850

Manuel, Dale
Jefferson County
Commission

dmnanuel@frontiernet.net -

Marken, Joyce
DALB

Jjanarken@dalb.com

304-725-0300

Marmorella, Nancy
Good Shepherd Caregivers.

nmarmorella@gsive.org

304-725-2622

McCabe, Teresa
WVU Healthcare Jefferson &
Betkeley Medical Centers

timecabe@wvinedicine.org

304-264-1223

MoGilvray, Al
WRNR Radio

news@talkradiowrnr.com

Last update: 10/6/2016




McMillion, Dave

davem@herald-mail.com

Herald Mail
Charlestown@herald-mail.com
McQuain, Vicki labsmom(@frontier.com 304-263-6626
Animal Advocates of West
Virginia

Milbourne, Toni
Shepherdstown Chronicle

ttpams@comcast.net

Miller, Barbara
JCHSEM

bmiller@jeffersoncountywv.org

304-728-3290
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Palmer, Debbi
CERT Volunteer

Debra_palmer@me.com

703-625-0162

Parsons, Kelly
Nichols, DeHaven &
Associates/ CERT

kparsons@nicholsdehaven.com

304-725-6525
Ext. 124

Plume, Dave
RESA

dplume@access.k12.wv.us

Rosa-Morales, Chasidy
JC Council on Aging

Jjecoaactivities@frontiernet.net

304-725-4044

Shefier, Robert bobjcem@gmail.com 304-725-3186
Jefferson County Community
Ministries
Sherwood, John jmsctwv@froniternet.net
Volunteer
Smith, Ed Esmithed@frontiernet.net
Volunteer
Tabb, Jane vinemont@froniternet.net
Jefferson County
Comnission 7 /
Vallee, Brandon bvallee@jeffersoncountywv.org 304-724-8914 p 3
JCHSEM 7 —
&
Upson, Jill Upsondwv@gmail.com 304-728-9904¢
Delegate
Wellman, Amy jecoadirector@frontiernet.net
Director of JCCOA
Wells, Emily emily.wells@mail.wvu.edu 304-728-7413
WVU Extension Service
Wheat, Annie annieameriworks@comcast.net 304-283-3901
Ameriworks

Wilt, Christine

retirementbenefitsolutions@gmail.com
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Jefferson County Homeland Security and Emergency Management
Public Awareness, Education and Tralning Committee
Special Meeting for PPI
October 4, 2016

Agenda
i Call to Order
Il introductions
Il Purpose of the meeting
v, About the National Flood Insurance Program and the Community Rating System

a. 19 Activities in 4 Areas:

b, Public Information Activities

c. Mapping and Regulations

d. Flood Damage Reduction Activities

e. Warning and Response Activities
V. More about the Program for Public Information (for floods and general disaster infarmation)
VL. Examples of other communities” PPl document

VI Credit Criteria
a. Establish a committee
b. Assess the community’s public information needs for floods
c. Formulate messages
d. tdentify outreach messages to convey the messages
e. Examine other groups pubic information initiatives
f. Prepare the document
g. Implement, monitor, and evaluate the program
h. Needs approval of the committee and adoption by the County Commission

Viil.  Documentation Provided by the Community
a. Acopy of the PPl document
b. Minutes of the meetings, sign in sheets or other documentation of the community
member's participation.
¢. Documentation that the PPl has been adopted by the County Commission.

IX. Stakeholder delivery {extra credit)

X. The hext meeting will be held during the regular meeting of the Public Awareness, Education
and Training Committee on Tuesday, October 11 at 0830 at the Jefferson County EQC.




Jefferson County Homeland Security and Emergency Management
Public Awareness, Education and Training Committee
Special Meeting for Program for Public Information (PPi)
Octoher 4, 2016
Minutes

The JCHSEM’s Public Awareness, Education and Training Committee met in a special meeting on
October 4, 2016 at 1:00 p.m. for the purpose of further work on the Community Rating System
(CRS) Program for Public Information {PP1). Those present were; Mason Carter, CFM, Jefferson
County Planning, Zoning and Engineering (floodplain manager); Brandon Vallee, Jefferson
County Homeland Security and Emergency Management {Public infermation Officer); Barbara
Miller, CEM, CFM, Jefferson County Homeland Security and Emergency Management; Steve
Allen, Jefferson County Homeland Security and Emergency Management, D. ). Derringer, Wal-
Mart; Sandy Hite, Resident of Jefferson County and Chairman of the Local Emergency Planning
Committee; Jeff Polczynski, Jefferson County Emergency Communications Center; Zachary
Caldwell, Visitor from Morgan County 9-1-1.

Director Miller called the meeting to order, asked for introductions, and stated the purpose of
this special meeting was for further work on the PPI, which is a part of the CRS of the National
Flood Insurance Program activities. She indicated that this program is somewhat like the Public
Information, Training, and Education Strategies that the committee has worked on each year,
but the format is different and this one is focusing specifically on Flooding and General Disaster
Preparedness.

Director Miller reviewed information about the National Flood insurance Program and the CRS,
explaining that Jefferson County has been a CRS community for several years. The County
began their first CRS application in 2004, was admitted into the CRS program in 2006 as a Class
9 Community, adding activities that brought them to a Class 8 Community in 2008. By
continuing to further the best practices of floodplain management, planning, and by continuing
to do all of the programs that we have done in the past, and developing new activities going
forward, it is a goal to earn a better CRS class rating with the next review. She reviewed the
activities of the CRS, and indicated that today we are focusing only on the Program for Public
Informatton. This is the second of three required meetings where our PPl is being developed.

Examples of other CRS Communities’ PPl were available for members of the group to look at
from Tulsa, OK and from Pasedena, TX. Both of these communities are members of the
Resilient Neighbors Network, of which Jefferson County is also a member. The group mentors
to other communities across the nation about best practices in Floodplain Management, as well
as other Natural Hazards. Additionally, there was a binder that holds a copy of every brochure
that Jefferson County has used in current and past outreach efforts at events and other uses.




The criteria for credit listed in the CRS Coordinator’s Manual was reviewed. These are:
Establish a Committee, Community Needs Assessment, Formulate Messages, Identify Outreach
messages to convey the messages, Examine other groups public information Initiatives, Prepare
the document, Implement, monitor, and evaluate the program, and get the.approval of this
committee and adoption by the Jefferson County Commission. She also indicated that
documentation that will have to be provided includes a copy of the PPl document, minutes of
the meetings, sign in sheets or other documentation of the community member’s participation,
and documentation that the program has been adopted by the County Commission.

The same people that serve on the JCHSEM's Public Information, Education, and Training
Committee will serve as the PPl Committee,

Because many of the same people on this committee also serve on the committee that
develops and keeps current the Jefferson County All Hazards Risk Assessment and Mitigation
Plan, it is using the assessment from that document, with additional information as identified
during the development of this planning document.

The group did a Card Storming Exercise using sticky notes and sharpies for the Target Audiences
Exercise. Target Audiences either required or identified were:

o Floodplain Residents and Businesses in the floodplain (including commuters)

o Critical Infrastructure located in a floodplain

s Repetitive loss area residents and businesses

e Resident of areas subject to flooding if an upstream dam fails

o Residents of the County who are Interested in becoming Volunteer Skywarn
Stormspotters for NWS

s Spanish-speaking residents

¢ Real estate, lending, and insurance companies

o Children Ages Pre-school to 18

e Special Needs/Vulnerable Populations (Including Senior Citizens)

e Churches/Faith Based Groups

e Tourists/Visitors to the Area

Director Miller explained that we will use the information for the card storming exercise in the
discussions yet to come, so the sticky notes were left on the wall.




In the next activity, the group identified various stakeholder groups that are already doing
events, outreach, messaging. This is for the “Inclusion of significant outreach activities subject
to CRS”, These include:

e American Red Cross pillow case project, website with preparedness information

o Blue Ridge Watershed Group booth at the Jefferson County Fair about Natural and
Beneficial Functions of Floodplains

e Boy Scouts do the Backpacks for the Homeless for WATTS Program

o Charles Town Library-Provides space for books and information about flooding

e County Cable TV Channel runs flooding messages when P10 develops a .ppt and sends it
to them.

o Fire Departments-Presentations and booth on public safety, fire and disaster
preparedness by their public education volunteers.

e Jefferson County Chamber of Commerce-Sends out information to businesses about
flood protection and allows us to put business continuity program information in their
office. A representative of the Jefferson County Chamber of Commerce has served as
the Chair of the Jefferson County Homeland Security and Emergency Management
Steering Committee for 14 years,

e Jefferson County Health Department- provides public information on water safety,
disease control, mold, lime use, vaccines before, during, and after flooding.

o Jefferson County Homeland Security and Emergency Management holds disaster
exercises with stakeholders on multi-hazard topics, Including Flood, hosts Stormspotter
Classes with the National Weather Service; Newspaper, TV, and radio interviews about
disaster preparedness; holds Lunch-N-Learn activities at municipal staff lunches,
husinesses, and other venues; participates in PrepareAthon, Exhibit at fairs and festivals;
holds training for Business Continuity Planning; teaches the Boy Scout Preparedness
Badge presentation; Sends out NIXLE Alerts for all types of weather watches, warnings,
advisories; Sends letters to residents that live in or near a floodplain and to areas of
repetitive losses from flooding; Participates in the CRS of the NFIP program; Participates
in the StormReady Program; works with the Charles Town Library to maintain
information about flooding; Maintains a library at the JCHSEM office on topics of
flooding, and other disasters; does the Disaster Ready Kids Program, which Includes
hooks, such as Miss Twiggley’s Tree, I'll Know What to Do, and others that teach age-
appropriate information to children about flood safety and disaster risk reduction;
maintains an Facebook and Twitter Site to send out a wide variety of safety and disaster
risk reduction information.

o Jefferson County Local Emergency Planning Committee-Booth at the Jefferson County

_ Fair with Flood Informatien

o Jefferson County Planning, Zoning, and Engineering Office-Provides information about

floodplain delineations, letters to mortgage companies, insurance agents and realtors




o lefferson County Schools operates Channel 19. They put up flood alerts, watches,
warnings, advisories, emergencies, and information about how to contact the EOC,
where shelters and commadity distribution sites are, evacuation routes, and how to call
for transportation from an evacuation area if you need it. The BOE sends out
Emergency Alerts by telephone to student’s parents.

e lefferson County Sherlff's Department-assists with warnings and evacuation of transient
populations along the rivers

e National Weather Service-Hydrology Partners Group; Teaches Skywarn Stormspotters
Classes on Basic, Flooding, Snowstorm; and helps us with the StormReady Community
Program, and Turn Around, Don’t Drown Program, sends out watches, warnings,
advisories, emergency alerts, and maintains an Emergency Manager website page.

o Nurture Nature Center-Holding a Flood Focus Group to learn how people in the
floodplains of Jefferson County use the products from the National Weather Service to
make solld decisions related to flooding

o Print and Broadcast Media-Writes articles and stories and op ed pieces as a part of
outreach projects and before, during and after flooding events. The JCHSEM PIO has

.developed and maintains the list of media for the area.

¢ Region 9 Planning and Development Councll-Works on projects such as Storm Water
Management, the Chesapeake Bay activity, and Source Water Protection Plans,
Encourages municipalities to become involved in CRS, Participates in Tree Planting
activities on Open Space.

e Salvation Army-presentations on disasters, works on outreach to the transient
populations.

e USGS provides a website that uses gauges to forecast flood heights during storms and
also has information about flooding history along the rivers.

e West Virginia Extension Service-Provides research-based education on agriculture and
natural resources.

o WV21l-Provides preparedness information to those who call them.

It was noted that others can still be added, if someone thinks of something after the meeting,
and Director Miller will also be in contact with some other committee members and other
organizations to get some additional information.

The group then reviewed the Messages and Desired Outcomes section and came up with the
following: (It should be noted that the first 7 topics below are requirements for the PPl-the
other 3 are “additional topics”.)




Messages included:

]

Know your Risk of Flooding

What are your options if you live in a repetitive loss property
You Need Flood Insurance

Turn Around, Don’t Brown

You can protect your property from flooding

Get a bullding permit

Only rain goes down the drain

Everyone should have a family disaster plan and an emergency supply kit that includes
their pets

Every Business Needs a Disaster Plan

Disaster Ready Kids

It was also noted that additional credit will be given for stakeholder delivery.

Honoring the time allotment for the meeting, Director Miller adjourned the meeting at 2:10
p.m. The next meeting will be held as a part of the regular Public Awareness and Education
Committee Meeting on Wednesday, October 12 at 8:30 a.m. in the Jefferson County EOC.
Director Miller thanked each participant for their hard work today and is looking forward to
completing the workshop at the next meeting, A draft of the PPI document will be prepared for

the next meeting.
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Jefferson County Homeland Security and Emergency Management

P N 28 Industrial Boulevard
=~ g Kearneysville, WV 25430 Jefferson County Public Awareness,
B EM Phone: 304-728-3329 or 304-728-3290 Education & Training Committee
Sl Ty Fax: 304-728-3320 Special Meeting for PPl
v E-mail: bmiller@jeffersoncountywv.org Tuesday, October 4 at 1300 Hours
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Jefferson County Homeland Security & Emergency Management
Public Awareness, Education & Training Committee
August 10,2016

Agenda
L. Callto Order
I Minutes
OI.  Old Business

a. Partnership Luncheon held at Skippet’s on July 29

b. WV Homeland Security Region 3 Functional Exercise in Hampshire County, June 21
¢, - Bark in the Park

d. WV Emergency Management Council Conference

e. WV Floodplain Managers Conference

. Deployment to Greenbrier County July 29-July 12/Southern WV Flooding

1V,  New Business

a. Social Media Stats
Jefferson County Fair, August 21-27, 2016—DBuilding 2

¢. Letters to residents who live in or near the floodplain

d. Continued CRS (Community Rating System) activities

e. Repetitive Loss Worksheets

f. Mitigation Properties

. Disaster Ready Kids Program Continues through September 30

h. National Preparedness Month-September, 2016

i. 2016 Region 3 Full Scale Exercise on Saturday, September 17th

j. LEPC/SERC Conference at Camp Dawson, Preston County August 29-September 1

k. PPIfor CRS '

. Mobilizing Faith-Based Community Organizations in Preparedness of Disasters,
November 3, 2016 at Beliover's Victory Center - 160 Victory Lane, Moorefield, WV.
Sign up on CourseMill. 8 a.m. -~ 5 p.n. No travel compensatior.

V.  Member Sharing Time

VI  Adjournment

The next meeting of the Public Awareness, Education & Training Comimittee will be on Wednesday,
October 12, 2016 at the Jefferson County EQC,




Jefferson County Homeland Security & Emergency Management

Public Awareness, Education & Training Committee
August 10,2016
Minutes

The Jefferson County Homeland Security and Emergency Management (JCHSEM) Public Awareness,
Education, and Training Committee met at the Jefferson County EOC on Wednesday, August 10,2016 at
0830 hours, Those present were Steve Allen, JCHSEM; Clair Brendel, American Red Cross; Katherine
Dunbar, Good Shepherd Caregivers; Barbara Miller, JCHSEM; Brandon Vallee, JICHSEM; and Jill
Upson, West Virginia House of Delegates.

Ms. Dunbar, Chair, called the meeting to order at 0842. Ms. Brendel moved to approve the minutes of the
May 11, 2016 meeting. All approved.

I. Old Business

1. Quarterly Parinership Luncheon held at Skipper’s on July 29

a.

On Friday, July 29, the JCHSEM Quarterly Partnership Luncheon was held at
Skipper’s Dips and Deli in Chatles Town. Ms. Miller presented at the luncheon
and discussed the June Flooding response in Greenbrier County, WV,

2, 2016 WV Homeland Security Region 3 Exercise Series

a.

Ms. Miller stated that the 2016 WV Homeland Security Region 3 Exercise Series
“Dark Grid” continued with a functional exercise on June 21 at the Augusta
Chureh in Hampshire County. She mentioned that the exercise focuses on how
Jefferson County and the region would respond to an electrical grid failure,
extreme heat, chemical release, along with other problems.

Ms. Miller mentioned that on August 2, participants in the exercise had a meeting
with the EPA to finalize the details of the full scale exercise. The full scale
exercise will be on Saturday, September 17 with venues at Jefferson Medical
Center, the Jefferson County Health Department, and the Emergency Operations
Center. Ms. Miller noted that Potomnac Peddlers will be having their event on
the saine day of the full scale exercise.

Ms. Miller asked Ms, Brendel if there will be an American Red Cross
representative in the EOC and noted that the American Red Cross will be
receiving injects during the exercise, Ms. Brendel stated that she asked
volunteers if they are available. She will get back to us.

3. Bark in the Park

a,

Mr. Valles stated that Jefferson County Animal Welfare Society held their annual
Bark in the Park event from 1000 to 1400 hours on June 4 at Jefferson Memorial
Park in Charles Town. He stated that the event was well atlended and was an
excellent opportunity to distribute emergency preparedness information to pet
ownets,

4, WV Emergency Management Council Conference




a. The WV Emergency Managers Council Conference occurred on June 7 to June
10 in Canaan Valley, WV. Ms. Miller mentioned that she taught the Emergency
Management 101 to assist all of the new emergency managers across the state
and the “your digital go kit”.
5. WYV Floodplain Managers Conference
a. The WV Floodplain Managers Conference occurred on June 12 to June 15 in
Blackwater Falls, WV. Ms. Miller stated that this conference provided
invaluable lessons for the state in planning for the next major flood event.
6. Southern West Virginia Flooding
a. Ms. Miller mentioned that she was deployed to Greenbrier County from June 29
to July 12 to assist emergency management with the response. The committee
discussed their roles during the response and shared lessons learned from the
experience.

II. New Business

1. Social Media Stats
a. Mr. Vallee detailed the social media figures for the committee. He stated that:
1. Facebook has grown by 136 to a total of 2,340.
2. Twiiter has grown by 13 to a total of 167.
3. Nixle has grown by 39 to a total of [,478.
b. Ms. Miller stated that during National Preparedness Month, JCHSEM will be pushing
Nixle registration at all community outreach events.
2. Jefferson County Fair
a.  Ms. Miller mentioned the 2016 Jefferson County Fair will occur on August 21-
27. JCHSEM, with the support of the LEPC, will be participating with a booth
again this year. She encouraged interested committee members to visit the booth.
3. Floodplain Letters
a.  Mr. Allen reported that as a part of the Community Rating System (CRS),
JCHSEM sent over 550 letters to property owners who have lots within or near
the floodplains in Jefferson County, outside of the municipalities. Ms. Miller
stated that every year, JCHSEM staff sends our letters to those in or near the
floodplain to notify them of the hazard and information on flood mitigation, how
to purchase flood insurance, and mitigation options for their consideration.
4, Continued CRS (Community Rating System) Activities
a. Ms, Miller discussed several of the 18 mitigation and preparediess activities that
Jefferson County does, such as distribution of floodplain fetters, risk assessment
miftigation annual meeting, and public information. The end result is that
floodplain insurance for individual policy holders is reduced. Currently,
Jefferson County is a rated as a class eight community which provides a 10%
discount for policy holders in the unincorporated areas of Jefferson County,
5. Mitigated and Repetitive Loss Properties




a.

Ms, Miller stated that JCHSEM staff has to view repetitive loss properties once a year.
Repetitive loss properties are defined as properties which reported flood insurance losses
of more than $1,000.00, at least two times in any ten year period. In 1996, there were
twao significant floods which account for the majority of repetitive loss properties. She

stated that the most reported claims was five during a 10 year period. Ms. Miller
mentioned that FEMA encourages local communities to do buyouts and mitigation
projects on these propetties.

6. Disaster Ready Kids Program

a,

M. Vallee detailed the purpose of the program to the committee and stated that it
continues until September 30. Ms. Brendel stated that Mr. Vallee should reach
out to the Principal of Ranson Elementary. She stated that she was worked with
them on the Pillow Case Project and that the DRK program would be perfect for
the younger children.

7. National Preparedness Month

a.

Ms. Miller reminded the committee that National Preparedness Month is in
September and inquired if the American Red Cross will be participating. Ms.
Brendel stated that the American Red Cross will be continuing its Home Fire
Campaign with Independent Fire Company and Charles Town Rotary in addition
to Pillow Case Project. Ms. Miller reported that JCHSEM staff will be
condueting funch and learns during the month of September for local Businesses
and continwing the DRK program.

8. WV LEPC/SERC Conference

a.

Ms. Milter stated that the 2016 LEPC Conference will be on August 29 to
September 1 in Camp Dawson, WV, Melissa Cross, State SERC Coordinator,
said that SERC will pay for the Director, the LEPC President and one additional
person. Ms. Miller noted that Sandy Hite, LEPC Chair, Mr. Allen, and she will
be attending. Those interested in attending are welcome to, however it will be at
theit own expense.

9, Program for Public Information (PPI) for CRS

a,

Ms. Miller stated that in the past, the Public Awareness Committee has worked
on the Public Awareness, Education, and Training Strategy to talk about how the
committee’s goals of having a fully prepared community. This year, that
document will be transformed to PP, which will discuss public information of
disaster risk reduction and it must be approved by the committee, the
commission, and incorporated into planning before the end of October.

10. Mobilizing Faith-Based Community Organizations in Prepatedness of Disasters,

a.

Mobilizing Faith-Based Community Organizations in Preparedness of Disasters
training wiHl occur on November 3, 2016 at Believer's Victory Center - 160
Victory Lane, Moorefield, WV, from 0800 hours to 1700 hours, Registeation can
be completed on CourseMiil. There will be no travel compensation and NIMS
100 is a prerequisite,

Ms. Miller stated that this training has been requested on the Jefferson County
THIRA and detailed the importance of this class in acquiring volunteers during a
disaster,
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I,  Member Sharing Time

1. Ms, Upson inquired as to what are the needs of those who have been impacted by the
flood. Ms. Miller stated that volunteers and financial assistance are what is needed most
and encouraged committee members who are able to volunteer to go to volunteerwv.org,
Ms. Upson stated that there is a possibility of having a special session to discuss
suppotting the victims of the flooding.

2. Ms. Brendel stated that the American Red Cross is working with the Jefferson County
Health Department to establish a medical needs shelter at the health department during an
emergency. The committee discussed the shortage of nurses during a disaster. Ms.
Miller recommended that additional resources include, the WV National Guard and
Marshall University in the event of an emergency. Ms. Brendel stated she will be
contacting the Shepherd University Nursing School for potential volunteers.

3, Ms. Miller inquired if the American Red Cross will be having an After Action Review of
the flooding response in southern West Virginia. Ms. Brendel stated that she was not

aware if they were having one.

IV.  Adjournment

Ms. Mitler adjourned the meeting at 1020 hours. The next meeting of the Public Awareness, Education &
Training Committee will be on Wednesday, October 12, 2016 at the Jefferson County EOC,




Jefferson County Office of Homeland Security and Emergency Management

28 Industrial Boulevard
Kearneysville, WV 25430
P.304-728-3290
Mobile: 304-283-4227
F.304-725-7916
bmiller@jeffersoncountywv.org

Public Awareness Commiittee

Sign In Sheet
August 10, 2016
Print Name & Organization LEmail Phone Sign In
Allen, Steve sallen@)jeffersoncountywv.org 304-728-3329
JCHSEM - ( 2 " A
L4 .;")!-'J;—()_L . )( (7_) Q.
Bock, Amanda abock@wvulealthcare.com 304-728-1612 =

Jefferson Medical Center

Boober, Ed edboober@comcast.net
Volunteer
Al and Irene Cates Striderbo2@aol.com
Volunteers
Brendel, Clair Clair.brendel@redcross.org 304-620-4259
American Red Cross C&C}l WC

Coulson, Jessica

hikingmntsO6@aol.com

Dailey, Roger mealsonwheelsjc@frontier.com 304-725-1601
Meals on Wheels and
AARP
Davis, Mike michaeldavisgme@comcast.net 304-728-8108
CERT Volunteer
Davis, Patricia patriciafdavis@comcast.net 703-851-3175
CERT Volunteer
Didden, David david.didden@wv.org

JC Dept, of Health

Dunbar, Katherine
Good Shepherd Caregivers

katherinednbr@yahoo.com 304-725-7366
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Ebersole, Jessica
JC Animal Control

faclssmsk@aol.com

Emke, Dave
The Journal

demke@journal-news.net

Evans, Shirley

Shirla0513@aol.com

Gatto, Laura
Hollywood Casino

Laura.gatto@pngaming.com




Godwin, Michael
WV Healthcare

Mgodwin@wvuhealthcare.com

304-728-1704

Goldman, Michele
Eastern Panhandle Care
Clinic

mgotdman@wvepfc.com

304-724-6091

Green, Sandy
WVHSEM

Sanford.h.green@wv.org

304-807-5133

Harman, Michael
WVU Extension Office

nichael harman@mail.wvu.edu

304-668-0036

Harshbarger, James
Potomac Center

rharshbarger@potomaccenter.com

Hite, Sandy
Jefferson County Healih
Department

sandy.d.hite@wv.gov

304-728-8416

Hoff, Sheri
Jefferson County School
District

shoffi@kl12.wv.us

Horst, Michelle
Herald Mail TV6

michelle@hmtv6.com

Johnson, Christana

Cjohns12@shepherd.edu

Kerr, Jennifer
167" AW FD

Kerr jenn@gmail.com

443-474-5465

Keyrouze, Cheryl
Eastern Panhandle Transit
Authority

clkeyrouze@@gmail,com

518-583-7897

Kracke, Dottie
Jefferson County Animal
Welfare Society

dottiek@frontiernst.net

304-728-2520

Laird, Haley
JC Council on Aging

jecoajedirector@frontier.com

Lambiotte, Denise
Jefferson County Animal
Control

dlambiotie@jeffersoncountywv.org

304-728-3390

Levesque, Jeff
Eastern Panhandle American
Red Cross/ CERT

Jeffsque@gmail.com

304-725-6850

Lockett, Monica
Administrator
Canterbury Center

monica.lockett@genesishce.com

304-876-9422

Manuel, Dale
Jefferson County
Commission

dmanuel@frontiernet.net

Marken, Joyce
DALB

joyce@dalb.com

304-725-0300

Marmorella, Nancy
Good Shepherd Caregivers

nmarmorella@gsive.org

304-725-2622

Matlick, Judy

judy.matlick@mail.wvu.edu




McCabe, Teresa
WVU Healthcare Jefferson &
Berkeley Medical Centers

tmecabe@eityhospital.org

McGilvray, Al news@talkradiowrnr.com

WRNR Radio
McMillion, Dave davem@herald-mail.com

Herald Mail
Charlestown@herald-mail.com
McQuain, Vicki labsmom@frontier.com 304-263-6626
Animal Advocates of West
Virginia

Milbourne, Toni tipams@comcast.net

Shepherdstown Chronicle

304-728-3290

Miller, Barbara bmiller@jeffersoncountywv.org
JCHSEM /’zbb&"ciﬁ?\ @“
Nilsen, Neal Neal@AskNeal net 304-724-1056
AskNeal
Palmer, Debbi Debra_palmer@me.com 703-625-0162
CERT Volunteer
Parsons, Kelly kparsons@nicholsdehaven.com 725-6525
Nichols, DeHaven & Ext. 124
Associates/ CERT
Plume, Dave dplume@access.k12.wv.us
RESA
Rosa-Morales, Chasidy jecoaactivities@frontiernet.net
JC Council on Aging
Shefiler, Robert bobjccm@gmail.com 304-725-3186
Jefferson County Community
Ministries
Sherwood, John jmsctwy@froniternet.net
Volunteer
Smith, Ed Esmithe4@frontiernet.net
Volunteer
Tabb, Jane vinemont@froniternet.net
Jefferson County
Commission
Vallee, Brandon bvallee@jeffersoncountywv.org 304-724-8914
JCHSEM " 4/
o / e
Upson, Jill Upsondwv@gmail.com 304-728-9904 £7 // //
Delegate L
Ll // 2/ I r)
Watson, Jay Jewatson3@comeast.net
Volunteer
Wellman, Amy jecoadirector@fronticrnet.net
Director of JCCOA
Wheat, Annie ammicameriworks@comcast.net 283-3901

Ameriworks
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Appendix B: Glossary of Terms & Acronyms

Activity- A floodplain management activity for which Community Rating System credit has been established.

Amerlcan Red Cross (ARC)- The American Red Cross prevents and alleviates human suffering in the face of
emergencies by mobilizing the power of volunteers and the generosity of donors. Mission areas are: Disaster
Services, Blood Services, Training and Certification, Milltary Services, and International Services.

Cerlified Floodplain Manager (CFM)- The Assoclation of State Floodplain Managers (ASFPM) has estublished
a natlonal program for certifying floodplain managers. This program recognizes continuing education and
professional development that enhances the knowledge and performance of locdl, state, federal, and
private-sector floodplalin management professionals.

Community Rating System (CRS)-A National Flood Insurcince Program (NFIP) that provides Incentives for
NFIP communities to complete cctivities that reduce flood hazard risk. When the community completes
specifled activities, the Insurance premiums of policyholders in these communitles are reduced.

CRS Classification-A rating of a community’s floodplain management program according to the CRS
Coordinator's Manual. The premium rate credits for each class are listed In Table 110-1. A community that
has not applied for ¢ CRS classification is a Class 10 Community.

Consequences- The damages, injurles, and loss of life, property, environmental, and business that can be
quantified by some unit of measure, often in economic or financial terms,

Critical Infrastructure-There are 16 critical Infrastructure sectors whose assets, systems, and networks, whether
physical or virtual, are considered so vital to the United States that their incapacitation or destruction would
have a deblilitating effect on securlty, national economic security, national public health or safety, or any
combination thereof, These are: Chemlcal Sector, Commercial Facilities Sector, Communications Sector, Critleal
Manufacturing Sector, Dams Sector, Defense Industrial Base Sector, Emergency Services Sector, Energy Sector,
Financial Sector, Agriculture and Food Sector, Government Facllities Sector, Health and Public Health Sector,
Information Technology Sector, Nuclear Sector, Transportation Sector, and the Water and Wastewater
Sector.

Federal Emergency Management Agency {FEMA)-The independent agency created in 1978 to provide o
single point of accountabllity for all Federal activitles related to disaster mitigation and emergency
preparedness, response, and recovery.

Flash Flood-A flood event occurring with little or no warning where water levels rise at an extremely fast
rate,

Flood-A general and temporary condition of partial or complete inundation of normally dry land areas from
(1) the overflow of Inland or tidal waters, (2) the unusval and rapld accumulation or runoff of surface waters
from any source, or {3) mudilows or the sudden collupse of shoreline land.

Elood Hazard Area-The area shown to be nundated by o flood of a glven magnitude on o map.

Elood Insurance Rate Map (FIRM)-Map of o community, prepcired by the Federal Emergency Management
Agency, which shows both the special flood hazard areas and the risk premium zones applicable to the
community.

19




Jefferson County, WV Program for Public Information

Flood Mitigation Assistance Program (FMA)-A planning and project implementation grant program funded
by the National Flood Insurance Program. Provides pre-disaster grants to State and local governments for
both planning and implementation of mitigation strategies. Grant funds are made available from NFIP
insurcince premiums, and therefore are only avallable to communities participating in the NFIP.

Floodplain-Any land areq, including watercourse, susceptible to partial or complete inundation by water from
any source.

Floodway-A "Regulatory Floodway" means the channel of « river or other watercourse and the adjacent land
areas that must be reserved In order to discharge the base flood without cumulatively increasing the water
surface elevation more than o designated height. Communities must regulate development in these floodways
to ensure that there are no increases in upstream flood elevations. For streams and other watercourses where
FEMA has provided Base Flood Elevations (BFEs), but no floodway has been designated, the community must
review floodplain development on a case-by-case basis to ensure that increases in water surface elevations
do not occur, or identify the need to adopt a floodway if adecuate information s available.

Flood Response Preparations (FRP)-FRP credits developing a pre-flood plan for public information projects
that will be implemented during and after o flood. An FRP package Is a collection of outreach projects
prepared in advance, but not delivered until a flood occurs.

Frequency-A measure of how often events of a particular magnitude are expected to oceur. Frequency
describes how often a hazard of o specific magnitude, duration, and/or extent typically occurs, on average.
Statistically, a hazard with a 100-year recurrence interval is expected to occur once every 100 years on
average, and would have a 1 percent chance—its probability—of happening in any given year. The
reliabllity of this Information varles depending on the kind of hazard being considered.

Hazard-A source of potential danger or adverse condition. An event or physical condition that has the
potential to cause fatalities, injuries, property and infrastructure damage, agricultural loss, damage to the
environment, interruption of business, or other types of harm or loss, Hazards, as defined in this study, will
include naturally occurring events such as floods, dam fallures, tornadoes, high winds, hallstorms, lightning,
winter storms, extreme heat, drought, expansive solls, urban fires, wildfires that strike populated areas, and
earthquakes. A natural event is a hazard when it has the potential to harm people or property.

Hazard Event-A specific occurrence of a particular type of hazard.

Hazard Identification-The process of defining and describing a hazard, Including its physical characteristics,
magnitude and severity, probabllity and frequency, causative factors, and locatlons or areas affected.

Hazard Mitigation Plan-The plan resulting from a systematic evaluation of the nature and extent of
vulnerability to the effects of natural hazards present in soclety that includes the actions needed to minimize
future vulnerabllity of hazards. Section 409 of the Stafford Act requires the identification and evaluation of
mitigation opportunities, and that all repairs be made to applicable codes and standards, as condition for
receiving Federal disaster assistance. Enacted to encourage identification and mitigation of hazards at all
levels of government. (Note that Jefferson County plan is called the Risk Assessment and Hazard Mitigation

Plan.)

Local Emergency Planning Committee (LEPC)= A community-based organizations that assist in preparing for
emergencles, particularly those concerning hazardous materials. ... The LEPC membership must include (at o
minimum): Elected state and local officials. Police, fire, emergency management, and public health
professionals.
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Low-impact development (LID)-According to the U.S. Environmental Profection Agency, “an approcich to fand
development (or re-development) that works with nature to manage storm water as close to its source as
possible and treat storm water as ¢ resource rather than a waste product. LID prectices inclucde blo-retention
facllities, rain gardens, vegetated rooftops, rain barrels, and permecble pavements. Applied on a broad
scale, LID can maintain or restore a watershed's hydrologic and ecological functions.”

{wyrvepa.gov/owow /NPS/lid)

Messages-Messages are spedific statements or directions that the community considers important for its
audiences. For CRS credit, the messages cre based on one or more of six priority floodplain management
topics, Communities that have developed a PPl may add up to four additional tropics of thelr own that are
particularly pertinent to their communities.

Nationa! Flood Insurance Program (NFIP)-A federal program created by Congress In 1968 that provides
the availabllity of flood Insurance to communlities in exchange for the adoption and enforcement of o minimum
floodplain management ordinance specified in 44 CFR 60.3. The ordinance regulates new und substantiatly
damaged or improved development in identifted flood hazard areas.

Natural floodplain functions-The funciions associated with the natural or relatively undisturbed floodplain
that moderate flooding, retain flood waters, reduce erosion and sedimentation, and mitigate the effects of
waves and storm surges from storms; and b, Other significant beneficial functions, winch inclucle maintenance
of water quality, recharge of ground weter, and provision of fish and wildlife habltat,

Outcomes~For each message, the PPl Commitiee Is to determine what outcomes it would like to see. Ouicomes
are changes in behavior. To the extent possible, outcomes need to be objective, developing a plan for
contingencles, and practicing the plan.

Outrecch Projects (OP)- Public Information/Activities to get people to uct, i.e, to take flood protection steps,
such as buying flood insurance, developing a family emergency plan, retrofitting a building, or complying with
floodplain management regulations,

Preparedness-Activitles to ensure that people are ready for a disaster and respond to It effectively.
Preparedness requires figuring out what will be done If essential services break down, developing a plan for
contingencies, and practicing the plan.

Probability-A statistical measure of the likelihood that a hazard event will occur.

PPl Commiltee-The community’s PPl must be developed be ¢ committes of people from both inside and
outsicle the local government, The number of participants and their identities is determined by the community,

but the committee mush:

. Comprise at lease flre people,

. Include one or more representatives from the community's floodplain management office,

. Inclucle one or more representatives from the community's public Information office, if there Is one, and
. Have at least half of its members from outslde the local government.

Program for Public Information (PP1)-The PPl is an ongoing public information effort to design and transmit
the messages that the community determines are most important to its flood safety and the protection of its
floodplains’ natural functions.
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Repetitive Loss Properly=-A property that is currently insured for which two or inore Natlonal Flood Insurance
Program losses (occurring more than ten days apart) of at least $1,000 each have been paid within any 10-
year period since 1978, While Repetitive Loss Properties constitute only 2% of insured propertles, they
account for 40% of flood damage claims against the NFIP,

Retrofitting-Modifications to a building or other structure to reduce Its susceptibility fo damage by a hazard.

Risk-The estimated impact that a hazard would have on people, services, facllities, and structures in ¢
community; the likelihood of a hazard event resulting in an adverse condition that causes injury or damage.
Risk Is often expressed In relative terms such as high, moderate, or low likelihood of sustaining damage above
a particular threshold due to a specific type of hazard event. It also can be expressed in terms of potential
monetary losses associated with the Intensity of the hazard.

Risk Assessment-A process or method for evaluating risk associated with a specific hazard and defined in
terms of probability and frequency of occurrence, magnitude cnd severity, exposure and consequences. Also
defined as : "The process of measuring the potential loss of life, personal property, housing, public facilities,
equipment, and infrastructure; lost jobs, business earnings, and lost revenues, as well as Indirect losses caused
by Interruption of business and production; and public cost of planning, preparedness, mitigation, response,
cnd recovery.

Special Flood Huzard Area (SFHA)-An area within o floodplain having a 1 percent or greater chance of
flood occurrence in any given year (100-year floodplain); represented on ¢ Flood Insurance Rate Maps by
darkly shaded areas with zone designations that include the letter "A” or "V,

Stafford Act-The Robert T. Stafford Discister Relief and Emergency Assistence Act, PL 100-107 was signed
into law November 23, 1988 cnd amended the Disaster Relief Act of 1974, PL 93-288. The Stafford Act is
the statutory authority for most Federal disaster response actlvities, especially as they pertcin to FEMA and its
programs.

Stakeholder Delivery (STK)-Since most messciges tend to come from the local government, extra CRS credit is
provided for messages that are clearly from stakeholders-someone or some group concerned with the
community, but not a part of local government.

Stakeholders-Floodplain residents, business leaders, insurance agents, civic groups, academic, non-profit
organizations, major employers, managers of critical facilities, farmers, landowners, developers, and others
who are affected by flooding or whose dctions can help prevent or reduce flood losses.

Stormwater Maunagement-Efforts to reduce the impact of stormwater or snowmelt runoff on flooding and
water quality.

Substantial Damage-Damage of any orlgin sustained by a structure in a Special Flood Hazard Area
whereby the cost of restoring the structure to its before-damaged condition would equal or exceed 50
percent of the market value of the structure before the damage.

Target Areu-Target areas are nelghborhoods, districts, or other areas of the community with simllar flooding,
building, and population characteristics.

Target Audience-A target audience is a group of people who need information on flood related topics.

Vulnerability-Describes how exposed or susceptible to damage an asset Is. Vulnerability depends on an
asset’s construction, contents, and the economic value of its functions, Like indirect damages, the vulnerability
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of one element of the community is often related to the vulnerability of another. For example, many
businesses depend on uninterrupted electrical power-if an electric substation is flooded, It will affect not only
the substation itself, but a number of businesses as well. Often, indirect effects can be much more widespread

and damaging then direct ones,

Zone-A geographical area shown on a Flood Insurance Rate Map (FIRM) that reflects the severity or type of
flooding in an area.

Jefferson County Representatives recelving the 2016 StormReady Designation Letter and Certificate from the
National Weather Service-Baltimore Washington Area; Sterling, VA Office. Pictured are: Chris Cross and
Jeff Polczynski, Jefferson County Emergency Communications Center; Larry Willingham and Dr. Sheri Hoff,
Jefferson County Schools; Barbara Miller, CEM; CFM, Jefferson County Homeland Security and Emergency
Management; County Commissioner, Jane Tabb; County Commission President, Patricia Noland, and Chris
Strong from the National Weather Service. Jefferson County has been a StormReacdy Community since 2004.
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Memorandmn of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Blue Ridge Elementary School for the purpose of setting up shelter, command
centet, ot Point of Distribution (POD) site during an incident,

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, efte.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of schoo! personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensute good comiunications ptior to and during an
incident by relaying pertinent information, advisories, and updates as they ate received,




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to
remain in effect.

Agreed to and accepted by:

4/ssliL
Superintem ent! Jeffelson Counly Schools Date
JAWU ﬂ)t@gu) 8 / Q// /G
Administrator, Bluetﬁl e Elementary School Date ’

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding

Between
Jefferson County Board of Education
&

Jefferson County Office of Homeland Security and Emergeney Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide North Jefferson Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to [ocate and arrange tables, chairs, efc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agtee to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility,

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-houts contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return atl buildings to the state they were found in priox to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to
remain in effect.

Agreed to and accepted by:

i
Date
g Af /6
Administ\mwoﬂﬁ Jefferson Elementary School Datf! /
Administrator, Jefferson County Office of Homeland Security Date

& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

I.

Provide Page Jackson Elementaty School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incuried as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangenients,

Use the after-hours contact or request the use of school buildings only dwing a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

‘AN O
Superhwﬂdénmounty Schools

/lONL Qmu@@)\(

A(f ninistrator, Page J #}bksan Elementary y School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

Cf/éis(

Date

@x{nlt(p

Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Honteland Securify and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or duting a
pandemic/epidemic to make available locations for shelters, conunand, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

L.

Provide Ranson Elementary School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc,

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these atrangements.

Use the after-hours contact ot request the use of school buildings only during a true disaster
ot pandemic/epidemic. '

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pestinent information, advisoties, and updates as they ave received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Manageinents vse and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party, This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

et e =

Superinten\dé‘/lm Jéfferson County Schools

Dbt Cot ot

Administrator, Ranson Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Secarity and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

L.

Provide Shepherdstown Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a, An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, ete.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to enswre good communications p1101 to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a resulit using this facility,

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Mﬁﬂm

(o T ==

Supe:mtendent Jefferson County Schools

Administrator, Shepherdstown Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

(a2 liL

Date

¢/ajle

Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To wotk together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide C, W. Shipley Elementary School for the purpose of sefting up shelter, command
center, or Point of Distribution (POD) site during an incident,

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will sexrve as a primary Point of Contact. The
person will have authority to open the building for activation.
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emetgency Management
personnel to locate and arrange tables, chairs, efc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pettinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Secutity and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these atrangements,

Use the after-hours contact or request the use of schoo! buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party, This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Supountenﬂ_nt Jef’fexson County Schools

" Administrator, C. W. Shipley Elementary School

Administrator, Jefferson County Office of Homeland Secutity
& Emergency Management

4 al Ll

Date

@/‘%//a

Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Lmergency Management

General Purpose: To work together during a disaster whether man-made or naturat or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1.

Provide South Jefferson Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications priot fo and duting an incident by relaying pertinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personne! time records and any other school expenses
incurred as a result using this facility,

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

I.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these artangements.

2. Use the after-hours contact or request the use of school buildings only during a true disaster

or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Sceurity and Emergency Managements use and replace any supplies used during
an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to
remain in effeet.

Agreed to and accepted by:

R N % [ 1L

Supelmtend/ i, ‘feffex 'son County Schools Datée
\, (2010
Admmfstiatm Sguth Jeffelson Elementary School Date 7

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1. Provide Wright Denny Intermediate School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site duting an incident,

2, Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

3. Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available,

4. Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

5. Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

{. Provide a Jefferson County Office of Homeland Security and Emergency Management poini
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

2. Use the after-hours contact or request the use of schoo! buildings only during a true disaster
or pandemic/epidemic,

3. Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This docuiment will be reviewed and revised on a yearly basis to
remain in effect.

Agreed to and accepted by:

CRm == ‘?‘/Ag()[,

Superinf‘éﬁ(’f‘e‘lftjjefférson County Schools Date

///w /7//2/4:» £/2 M

Administrator, Wright Denny Intermediate School Date

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or dwing a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

L.

Provide T. A, Lowery Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administreator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received,




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is & statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to
remain in effect,

Agreed to and accepted by:

W s iL

Superintendent, Jeffe1son County Schools Date

Vs 9l /rf/ [e

(/\d nujlstiatm E/A Lowery Elementary School Date

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Edueation
&
Jeffersen County Office of Homeland Sceurity and Emergency Managenient

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1.

Provide Driswood Elementaty School for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident,

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact, The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, ete.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

i,

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Superintendent, Jefferson County Schools

!7( Wy L/( %//M

Adihini tafm Driswood Elementary School

\

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

Uas|iu

Date
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Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Seeurity and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or duting a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Charles Town Middle School for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident,

Provide the Jefferson County Office of Homeland Security and Emergency Management
witlt two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
fo ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by membenrs of the Jefferson County Jefferson County Office of
Homeland Secwrity and Emergency Management for the development and maintenance of
the County Site Dispensing Plan, :

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements,

Use the after-hours contact or request the use of school buildings only during a true disaster
or-pandemic/epidemic,

Work with the Board of Education to ensure good comtmunications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Oftice of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

i

Superintendent, 1¥fferson County Schools

P
- -/—
. """

o~ ppann

e
Administratﬁﬁélm Town Middle School

Administrator, Jefferson County Office of Homeland Secutity
& Emergency Management

9] 2] 14
Date
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Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1.

Provide Harpers Ferry Middle School for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b, A custodian point of contact, who will work with the Jefterson County

Jefferson County Office of Homeland Security and Emergency Management
persontel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

I.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements,

Use the after-houts contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return al] buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
oblipation on either party. This document will be reviewed and revised on a yeatly basis to

remain in effect,
Agreed to and accepted by:

Supe;inteﬁleﬁf Jefferson County Schools

o
P O
Administrator, Harpers Ferry Middle School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

A~ gL

L\ N
Date
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Memorandwm of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Honieland Security and Emergency Management

General Purposes To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available focations for shelters, command, ot food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Shepherdstown Middle School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc. '

Work with the Jefferson County Office of Homeland Security and Emergency Management
{0 ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan, -

Agree to maintain records of school personmnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

L.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education tnay have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by telaying pertinent information, advisories, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Su;;erintendent? Jefferson County Schools

Adn\inistratoﬁﬂfeﬁmrd§town Middle School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

9|35l 1

Date '
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Memorandum of Understanding
Between
Jefferson County Board of Education
&

Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for sheiters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1.

Provide Wildwood Middle School for the purpose of setling up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of omeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact, The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, ete.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of ITomeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regacding these arrangements,

Use the after-hiours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education fo ensure good communications prior to and duting an
incident by relaying pertinent information, advisoties, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeatly basis to

remain in effect.
Agreed to and accepted by:

T W W R

Supem‘ﬁendeﬂt, Jefferson County Schools

\700‘7112‘4:4) Mﬂbﬁ/{/

Administrator, WildWwood Middle gchool

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

9 [asl1e

Date
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General Purpose: To work together during a disaster whether man-made or natural ot during a

Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Jefferson High School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to focate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pettinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point

of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeaily basis to
remain in effect.

Agreed to and accepted by:

oS e me= " a6 u

Superintendent, Jefferson County Schools Date
anmu Copfilsr 5//5///4
Administfator, Jefferson High School Date

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, ot food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Washington High School for the purpose of setling up shelter, command center, or
Point of Distribution (POD) site during an incident.

Pravide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact, The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensute good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1,

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements,

Use the after-houts contact or tequest the use of school buildings only during a true disaster
ot pandemic/epidemic.

Work with the Board of Bducation to ensure good communications prior to and duting an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeatly basis to

remain in effect.
Agreed to and accepted by:

Superim’ende/nt, Jefferson County Schools

C)(,(/«?/ A gfﬁC/ V/%?/(_/éx/ua/

Mministratﬁ, Washington High /%hool

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

il ':;5\‘ 1
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Memorandum of Understanding
Between
Jefferson County Board of Education
& .
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

i.

Provide Opportunity Learning Center for the purpose of setting up shelter, conunand center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will setve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, ete.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only duting a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are treceived.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect, _
Agreed to and accepted by:

- = e

TSHEA >
Supermk‘"téﬁdént,jﬁff%rs(@ounty Schools

Administrator, Oppoqmﬁ{tﬁ Learning Center

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

Y2al L

Date
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Date
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name:
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: October 20, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:
Subject (Wording to be placed on agenda): Defining a Jefferson County Commission Session

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/Wi Fi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







DEFINING A SESSION

At a meeting of the Jefferson County Commission (JCC) on September 1, 2016 a
discussion ensued regarding a motion to hold a public hearing concerning the
restructuring of the Department of Engineering, Planning, Zoning and GIS/
Addressing. It was pointed out that such a motion had been discussed and voted
down at a previous meeting of the JCC and it was not approptiate to reconsider this
issue again under the provisions of ROBERT’S RULES OF ORDER since it was
not proposed by someone who had voted with the prevailing majority at the

previous meeting,

This, in turn, sparked a further discussion on the definition of a session.
ROBERT’S RULES specifies that the restriction on reconsideration of a previously
disposed matter only applies if the matter is to be reconsidered in the same session

as it was disposed.

Legal counsel to the JCC pointed out that there exists no definition of a “gession”
as it applies to the JCC. He further pointed out that the JCC could define a
“gession” as it wished. A session could be defined as a single meeting, all the
meetings occurring within a month, a quarter, half-year or within a full year taken

collectively.

The intent of including this item on the agenda is to initiate a discussion in order to
define a JCC session. The undersigned feels that the adoption by the JCC of such a
definition with an effective implementation date of January 1, 2017 would serve to
increase the efficiency of the JCC as well as providing needed guidance to all those
having matters to be brought before the JCC.

Respectfylly submitted,







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1** Choice: October 20, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Appointment to the Eastern Panhandle Transit Authority Board — one unexpired term
ending January 31, 2019

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







Jessica Carroll

From: Elaine Bartoldson <ebartoldson@eptawv.com>
Sent: Tuesday, October 11, 2016 8:14 AM

To: Jessica Carroll

Subject: FW: Appointment to EPTA Board

Jessica,

Please see the email trail below. I forwarded your email to Missy and her reply is below. See if this
enough or do I need to put it in letter form?

Elaine Bartoldson
Deputy Director

4'EPTA

s Esaleva Paabasde Veston dathasny

*
r"l'l wial

"EPTA Is Committed To Safety, Courtesy and Reliability"
446 Novak Drive

Martinsburg WV 25405

0: 304-263-0876 ext. 8453 C: 304-261-6525

Confidentiality Notice: This electronic message and any attachment may contain confidential and privileged information belonging to the sender or intended
recipient. This information is intended only for the use of the persons or entities named therein. If you are not the intended recipient or the agent or employee
responsible to deliver this message to the intended recipient, you are hereby notified that any disclosure, copying, use, distribution, or taking of any action in
reliance on the contents of this information is strictly prohibited. If you have received this transmission in error, please immediately advise the sender by reply email

and delete this message from your system. Thank you for your cooperation.

From: Thompson, Missy [mailto:MThompson@APUS.EDU]

Sent: Monday, October 10, 2016 10:09 AM

To: Elaine Bartoldson <ebartoldson@eptawv.com>

Cc: Doug Pixler <dpixler@eptawv.com>; Nic Diehl (nicdiehl@yahoo.com) <nicdiehl@yahoo.com>
Subject: RE: Appointment to EPTA Board

Good morning all,

I understand that the monthly EPTA Board meetings are at 4:00 pm on the third Monday of every month. | am currently
available to attend the regular meetings and will plan to do so, barring any unforeseen circumstances that may arise
from time to time.

Please let me know if you need anything additional.

Best,
Missy

Missy Thompson | Director, State Regulatory Relations

American Public University System

American Military University | American Public University

111 West Congress Street, Charles Town, WV 25414

Internal Extension 1918

T 304-724-0918 | F 304-724-0939 | mthompson@apus.edu | www.apus.edu

1




Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: M\ﬁg\\ 'TVY)W\PGO/\

e Teteptiane Namber:, 0= 125 T1E671

work address: |\ W. Cof\& (= <kvet (el T WV 254
WorkPhons flumber. Tal 120N\ H

Mobile Phone Number: 1O~ 2%~ L2230

E-mal Address L4 a DF&H‘ 1.0 ao\. (o } @)(yﬂfwmpgm@ QP)’J GA)

Party Affiliation: (Building Commission applicants only)

Occupation: b (‘C“L‘\@"X ‘6’\"&\1 ,D-QO\U\OT\'JL‘ ’Q@\Q‘\'\mg
Education: High School _. 00 é\O«“’\ COU(\*\\ Jr\\ﬁ\hédf\a)\
college AL %L Mogon 0(\1\16(‘3\5‘\\ %A é@\(\g&c oo

Trade/Business School

Are you a United States citizen? Yes jé No__
Are you a West Virginia resident? Yes_[ No_
Are you a resident of Jefferson County? Yes __/ No__
Address:

122 CL0%ewnds Dre
(‘mv e pwon WY 2590

Magisterial District: :5_, i m 3 ! S TOM—\- (g_@grachd\
‘/ No_

Are you a Jefferson County registered voter? Yes V7




Do you pay personal property tax? Yes L/ No_

List Qualifications for this Position and/or include a resume and cover letter that expresses your
interest in serving:

2ee AVetined Cesumi .

Organization Memberships and Positions Held : Qbﬂ( \P5 l(m_\_NO
ENeows  Commadyet. cm;,@eﬁm_mﬁ%msﬂﬁ 20\ e

(pocs Toun Now “Brgd Vepbel - SeY 20 — (uneak
Boros AnQRMRS - S Coorane ey

Please list any felonies, convictions or convictions of moral turpitude or any other offenses to reflect
poarly on Jefferson County.

| Date: *:_ o ’Offense o 7 - - !

NIAX T

i
PR =, IR

Statement: RN

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal,

| understand that | will fully adhere to the policies, rules and regulations of this appaintment, including
reading and adhering to the County’s Ethics and Robert's Rules as provided in a packet to me when
obtaining my Oath of Office. I understand | may also atlend a free annual Board Training and Ethics
Training meeting established by the Jefferson County Commission.

Signature:\/\{\/\-\/wfj Date: q " 2—7 ! l L\O




September 27, 2016

Elaine Bartoldson

Eastern Panhandle Transportation Authority
446 Novak Drive

Martinsburg WV 25405

Dear Ms. Bartoldson,
I am excited about the opportunity to participate on the EPTA board of directors.
I have served as the Events Committee Chairperson since July 2015; in that capacity I assisted

with the Annual Charles Town Car Show, the Annual Tree Lighting and the Christmas Parade.
In September I was asked to step into a Board member role within the Charles Town Now

organization.

I would be thrilled to have the opportunity to learn more about EPTA and how my participation
in other civic organizations can bridge the gap within our community.

Thank you for your consideration, and I look forward to hearing from you!

Sincerely,

AV

Missy Thompson




MELISSA D. THOMPSON

723 Crosswinds Drive Charles Town, WV 25414
304-725-7507 (Home) 703-728-8230 (Cell) mpratt2@aol.com

SUMMARY
I am an enthusiastic, resourceful and motivated individual with the ability to manage a wide range of

business relationships and projects,

PROFESSIONAL EXPERIENCE

Ametican Public University Systemn, Charles Town, WV

Directot, State Regulatory Relations, July 2012 — Present

@ Responsible fot the timely completion and submission of a1l regulatory applications

F  Responsible for the maintenance of the University’s participation in the State Aunthorization
Reciprocity Agreement (SARA) :

= Reviews and approves the state licensure section of the university catalogs, webpage and
matketitig matetals to ensute compliance with laws of various state regulatory agencies

= Proactive outreach to higher education boards and skate legislatures

* Maintain a coflaborative network of support with swmte regulatory officers and their staff
members nationaily, Ensute coopermtive relationships are established at all levels of the
Univeisity.

2 Respond tr prospective student inquities reparding the university’s standing in a patticular state

= Assist in developing procedures to ensure regulatory compliance

v Atiend and/or present at professional meetings, workshops and conferences to include
NASASPS and the President’s FORUM.

v Responsible for the professional written cortespondence with state higher edocation offices

= Responsible for assisting in the development of coding protocols in the data warehouse relating
to licensure data requirements

= Work collaboratively with the VP, Regulatory and Goveramental Relations regarding updates
and progress with state regulatory officials !

®  Maintain an awareness of emesging challenges regarding state authorization |

Licensure Manager, April 2007 — July 2012

=  Complete and submit all regulatory applications for the university

» Perform extensive research on individual state licensore rules and regulations

o Build, develop and maintain cooperative telationships with state officials and staff members
®  Participate in atnual higher education conferences to gain relevant knowledge

= Respond to inquiries from potential students regarding the university’s status with 4 particular
state
i
The Batns at Hamilton Station Vineyards, Hamilton, VA
Marketing Assistant, June 2014 — Present
n Responsible for sending out weekly email communication to all guests regarding upcoming events
at the winery.
n  Mantaining accurate emnail distribution listing
= Managing the Case Club membership




DALB, Inc. Kearneysville, WV
HR Genesalist, Pecember 2006 — April 2007

Counsel employees and supervisors on such matters as benefit information, employec
policies and procedures

Ensure that all government and state laws and regulations pertainiog to Human Resources are
followed

Assist the HR Ditector in developing forms, training material, implementing new policies and
procedures

Benefits administration including Medical, Dental, 401{(k) and unemployment

FMLA administration

Responsible for reconciling all ancillaty insurance bills

Provide suppott to the Finance department as needed /

Charles Town Races & Slots, Charles Town, WV
Paralegal, Avgust 2006 — December 2006

Maintain mastet contract matrix for on-site vendors

Prepare draft discovery tesponses, including gathering of facts and records necessary in the
defense of litigation

Maintain a litigation matrix for all current cases

Assist in tbe prepatation of the quatterly compliance and responsible gatning repotts and
interviews

Cross train with the Risk Coordinator to include: Logging all patron and employee incident
tcpotts, contacting evety guest that submits an incident repott for follow-up, maintain the chain
of custody for any evidence related to a patron incident, maintain OSHA training database,
certified OSHA. trainer for Slips, Trips & Falls; Back Injury Prevention; Fire Extinguisher
procedures '

Human Resources Administrator, August 2005 — August 2006

Provided support in the functonal ateas of the HR department, which included: assisting with
interoffice communications, facilitating employee inquires, performing routine administrative
duties, assisting with fhe planning of employee morale events and producing reports

Responsible for processing all unemployment compensation requests

Reviewed invoices for accuracy and prepaie payment

Mainrained departmentat budget

Escalate employee matters appropriately with the HR department

Assisted the Etnployee Relations Manager in planning fanctions such as the Employee Picnic,
Holiday Events, Employee Appreciation, Talent Show and other morale events

Benefits Assistant, October 2004 — August 2005

Responsible for calculating houss worked for benefit eligible employees, invited employees to
attend benefits open enrollment, entered theit clections into all vendor websites and entered
deductions into ADP

Conducted benefit otientation
Terminated henefits upon an employee leaving the company and sent out COBRA notification

Monitered STD paperwork and submitted to insurance company

Employee liaison for FMLA which included processing the FMLA certification, sending out
appraval/denial lettets and tracking the amount of FMLA each employee used

Participated in yeatly open enrollment for the enfire company




# Assisted employees with all bencfit related questions

EDUCATION

Geotrge Mason Univessity, Pairfax, VA
g B.A. Speech Communication June 1997

VOLUNTEER ROLES

Giraduate of the Leadership Jefferson, Civic Leadetship Program, 2012
Chairperson, Events Committee, Chatles Town Now, July 2015 — Present
Boatd Member, Chatles Town Now, September 2016

Chattes Town Now is a non-profit otganization of community leaders interested in promoting the
growth and vitality of the downtown area and surrounding community. Our outreach is ever
growing, consisting of organizing community events, creating an online hub of information for
community members and visitors, gaining resources for community projects, creating a visually
welcoming envitonment, facilitating meetings, providing small business owners with a suppost
network, and directing mote traffic to downtown Charles Town for the bettetment of the
community.

Social Coordinator, Bras AndBras, September 2016

Bros & Bras is a social and fitness movement that exists to improve the health of its
members by providing events for beginners and experienced alike. Throughout the region,
Bros & Bras develops outings to build a community of fithess and social accepiance without
judgment or expectation.







AGENDA REQUEST FORM
www.jeffersoncountywv.or

Name: Angela Banks
Department or Organization: Jefferson County Assessor’s Office
Estimation of amount of time needed for appointment: 45 minutes

Date Requested — 1° Choice: October 20, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:
Subject (Wording to be placed on agenda): Board of Assessment Appeals Hearings

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







WV Code 248 Page 1 of ]

§11-3-24b. Board of Assessment Appeals.
{8} The county conmiasian shall meel as & board of assessmen? appeals no sacher than October 1 of iho lex year, unless that day s a Satwrday, Sunday or legal

hellday in his stats, In which svent the hoard shall begin meetlng on he next day thai s nol & Salurday, Sunday or lagal hollday,

(b) The hoard shall set a date and time for hearing each protest filed on of before February 20 of the tax year, as provided in
saction twenly-three-a of this article, and for which the taxpayer elecled to have the matter heard by the board of
assessment appeals; Provided, That the commission may, before, on or after October 1, begin developing a hearing
schedule for hearings to commence on or after October 1. The board may I Its discreflon grant one or more continuances
of the hearing date. The board shall granf a continuance when the continvance ls agreed to by the assessor and the
taxpayer. When the hearing lnvolves industrial property or natural resources property appralsed by the Tax Commissloner,
the board shall grant continuances of hearing dates and otherwise work with the Tax Cominissioner to develop a hearing
schedule that recognizes the limitations of state resources and the fact that the Tax Gommissioner Is responsible for
appralsing Industrial properties and natural resource properties In all fifty-five counties,

(c) Upon the timely request of any party, the board may, before, on or after Oclober 1, develop a discovery schedule for the
exchange of Information between (he taxpayer and the assessor and, In matlers involving Industrial properly or hatural
resources property, the Tax Commissloner, Any objections to discovery may be made to the board which shall rule on such
objections, Any willfu! failure to provide the information requested through the discovery process and required by the board
may be grounds for dismissal of the appeal by the board: Provided, That the hoard shall provide written Justification for
dismissal to all partles, and: Provided firther, That any dismissal may be appealed to the circult court as provided In section

iwenly-five of {inls article.

(d) The board may assign the appeal 1o a hearing examiner for the taking of evidence if the hearing examiner is mutually
agreed to by the paities to the appeal. The hearing examiner shall have the same authoily as the board to schadule
hearings and schedule and compel discovery: Provided, That, in ihe case of a willful fallure to provide information, ait appeal
may be dismissed only by the board as provided in subsection (c) of this section. Hearings before a hearing exatniner shall
be racorded elactronically. Upon the conclusion of discovery and hearings on an appeal, the hearing examiner shall make a
written report of findings of fact ahd concluslons of law and provide the same lo the board and al parties to the appoat. The
board shall issue s order consistent with the report of the hearing examiner without the taking of additional evidence. The
cost and expenses of the hearing examiner shall be pald by the board.

(e) The board may approve an agrsement signed by the laxpayer or laxpayer's representative and the assessor, and by a
rapresentalive of the Tax Commissioner when the property is Industrial properly or natural resource properly, that resolves a
valuation matter that aroge white the land and personal propertiy books were befare the hoard of equallzation and review.

(A The board shall Issue Its order within a reasonable tme after the record for the hearlng Is closed and all required byiefs
have been submitted.

{g) Any pariy to the hearing may appeal fhe order of the board in the manner provided in section twenfy-five of this arficlo for
appealing an arder of the board of equalization and review. :

{h) In the event the board reduces an assessed value in an order that becomes final, the county clerk shall certliy copies of
fhe order to the Auditor, sheriff and assessor, and to the Tax Comimissioner If the property Is Industrial property or nalural
resotirces property. The taxpayer shall be eniitied to a credit voucher to be appiled against future taxes as provided in this

article. When endorsed by the taxpayer, the voucher shall be sufficlent to antltle the sherlif to a credit for so much of his or

- her settlement which he or she Ia requlred o make,

¢l) The board of assessment appeals shall meet as often as necessary untll the work of the board is completed: Pravided,
That the board shall adjoun slne die not fater than October 31 of the tex year unless the board, by majorily vole, agrees to
extend the term if necessary to afford the partles due process and to complete its wark, after which It shall adjour sine die.

Nate: WV Code updated with fogistation passed through the 2013 1st Spacial Session
The WV Code Onfine Is an unofficial copy of the annolated WY Code, provided as a convenience. Jt has NOT heen edited

for publication, and Is nof In any way officlal or authorftative.

hitp:/fwww legis state.wv.us/wycode/ChapterBntire.cfim?chap=11&art=3&section=24B 10/15/2013







Sandy McDonald

From: Gail Magaha <gmagaha@jeffersoncountywv.org>
Sent; Tuesday, February 23, 2016 11:21 AM

To: 'Sandy McDonald'; abanks@jeffersoncountywv.org
Subject: Winchester Cold Storage

Attachments; Scanned from a Xerox multifunction device.pdf

Attached is letter regarding Winchester Cold Storage. It was postmarked the 19th and mailed certified. Thanks
Gail

Gait Magaha

Chief Deputy Clerk

Jefferson County Clerk's Office

Phone: 304-728-3216

Fax: 304-728-1957

100 East Washington Street

Charles Town, WV 25414

Please Visit Us Online: www.jeffarsoncountyclerkwv.com

From: xeroxprinters@jeffersoncountywv.org
[mailto:xeroxprinters@jeffersoncountywv.org]

Sent: Tuesday, February 23, 2016 11:21 AM

To: Gail Magaha <gmagaha@jeffersoncountywv.org>
Subject: Scanned from a Xerox multifunction device

Please open the attached document. It was scanned and sent to you using a
Xerox multifunction device.

Sent by: Guest [xeroxprinters@jeffersoncountywv.org]
Number of Images: 1
Attachment File Type: pdf, Multi-Page

multifunction device Location: machine location not set

Device Namae: vaultprinter

Jefferson County Clerk
Charles Town, WV




LOGI S TIC®S

A WINCHESTER COLD STORAGE COMPANY

[efferson County Clerk of the Court
P.0. Box 208 Charles Town, WV 25414 February 18, 2016

Re: Tax Assessment for Account #00008748

County Clerk,

This letter is to serve as the request to appeal the taxes for Winchester Cold Storage
Company with regards to Account #00008748 Map/Parcel: 11 0003 0000 6001
rcommonly know as 471 Cold Storage Read, Charles Town, WV 25414,

Please let us know the time and place of our appointment. Thank you in advance for
your help in setting this up.

Brian K Beazer

GM/CEO WCS Logistics

A Winchester Cold Storage Company

oA Tradition of Brvcellence Since 1987

P.O. BoX 45, WINCHESTER, VA 22604 & OFrICE: 540-662-415) EXT 13 » Fax: 540-667-6181 ¢ BBATES@WINCHESTERCOLD.COM & WWW.WCSLOGISTICS.COM




Don J. Orser

250 Blue Ridge Loop, Harpers Ferry, West Virginia 25425 djorser@comeast.net

February 16, 2016

Jefferson County Cormisgion Sitting as Tax Year 2016 Board of Assessinent Appeals
c¢/o Jennifer Maghan, Clerk of the County Commission

100 East Washington Street

PO Box 208

Charles Town, West Virginia 25414

Subject: Orser Tax Year 2016 Board of Assessment, Appeals

Dear Tax Year 2016 Board of Assessment Appeals:

This is to give Notice, pursuant to WV Code § 11-3-1 et seq. that [ am electing to appeal
the Tax Year 2016 Assessments for the list of attached pareels. Further, if is my itention
to pay the Tax Year 2016 Assessmients in a timely manuer, and that in the event of any
exenerations, accept credit toward Tax Year 2017.

I will be appealing, in part, on the basis of improper and insufficient deduction of all the
costs of improvements as is required by the use of the Land Residual Method, as provided
in Administrative Notice 2016-15 and as implemented by the Assessor’s Office in Tax Year
2016 and as publicly documented for prior tax years. Additionally, I will be appealing on the
basis that the Assessor is failing to utilize Tyler Technologies Integrated Assessment System.
4.0 as it was designed to be used by substituting into IAS 4.0 incorrectly caleulated Land
Improvement values resulting in systematic error, particularly for unimproved subdivision
parcels. 1 also reserve the right to argue additional causes of appeal resulting from any
material given to me as a result of Discovery of documents and procedures used by the
Asscssor’s Office.

If any additional information is required of me, I can be reached at 725-8948.
Thank you for your help in this matter.

Respectfully,

Don J. Orser

ce: Jefferson County Commission




Orser Tax Year 2016 October Appeal Parcels  2/16/2016

Dist  Map = Pcl -  Description i Class |
 68B 20 SEC2M #11,12,13,14,15S5EC1 3
688 S5SEC 1M #43.44.45.46.47.4849 3

688 71 SEC 1M #24,25,26 Shan 3
68C  68SEC2G #4 & SEC 1G #69.70.71 3
68C 70SEC 2G #2.3 & SEC 1G #72.73 3

86 123BLK87#34 4

87 147 BLK 81 #28 | | 4
412D . 11Sec11#11.12 3
7 20A 24Sec 1#12A 3

66L 24 Sec 30F #55.56.56A 3
223A 10 SEC 2J #59,60,61,62,63,64 3
223D 246 SEC 8H #48.49.50,51,52 & 3
223G 48SEC 19 #17 Shan 3
223G 64 SEC 19J #1.2 Shan 3
223H 2 SEC 21J #20 Shan | 3
4127 79 SEC6B#629,630 & PT#627,628 3
412A 89 SEC 6B #625,626 & PT#627,628 3
412A  145SEC 6D #417.418.419 BRA 3
4138~ 123SECA#3 MOUNTAIN 3
412D 61 SEC12#4,5BRA 3

Page 1




2072018

Jeflerson County Clork/defferson County Commission/Jellerson Counly Assessar

PO BOX 208, PO BOGX 200 104 FAST
WASHINGTON STREET
CHARLES TOWN, WV 25414

Fam wriling requesting a review and adjustment of the assessmeant for he iwo subject properies.
Property 1

301 Gilmore Streel, Flarpers Ferry WV 25425 Thisog a4 sk rental parchased in 2013 This properly has
Baen and always will be an ingome propery. The assessment far exceeds he fair markel value, Apailiment
suildings are valued and purchasead based upon a generating & raie of return. 1 have numerous 4-8 unit
apariment buildinggn both Jeflerson and Berkeley Counly. Hvou were o graph assessments, revenue and or
revenue mings axpenses all ather properfies would foliew the graph. This praperty would be an extreme

vullier. This proparly should not he valued based upor rasidential single family comps,
Property 2

219 Fairfax Blvd. Ranson WV 25348 This properly has beers dovalued by the poor execution of Fairfax Sivd.
Faorthe pasl two years all properties on this hlock have been MUD HOLES. There has been zero dust
contral, workers urinating outside their equipment, water meters have froze solid, our fawns have been
cinnaged carpeting has bean ruined from the fack of solid surfaces and lemporary accommodations to walk
from vehicles lo the dweldiing, Mast signlicantly they have removed the asphall driveway and now we only
rave street side parking on what will be o much busier road Al ot the above have devalued the properly nol
incroased the value ot the proopeity,

by closing | have 20+ rental properiiss and paid my mas on ime, every time withaut dispuling a dime. | thank

you in advance for your ime and consideration.

SINGERELY,
.
FPATRICK SCHINERLE

309622

- Patowmack Properties 1




APPLICATION FOR REVIEW OF PROPERTY ASSESSMENT

THIS COMPLAINT WILL NOT BE REVIEWED UNLESS FILLED OUT IN DETAIL

{
/ /[4/n,5/5 /rc;/ﬁ-/ _, Waest Virginia / / =/ /zo_lé
i (city) { (Datef
To the Assessor of Jefferson County or the Jefferson County Board of Review and Equalization:

Your complainant represents that the following described real estate is valuad and assessed out of proportion to its true and actual value on the current tax roll and requests a
review of the assessed valuation befare the next period of liability is effective.

Property assessed in the name of (anf I % S A/’C«T\é / in ‘ District.

Address of property 3(} ‘ C: //’3’)///-"‘/(7 6%/(’;—"'74 ﬁ//ff/ﬁ/é /‘:‘f//‘% M‘I/Zﬁ@\

Lot No. Block No. Acres Description U

O5-4 ~0)1-VY ~ gy | e B/7 //5//2\,/ ~
Assessed Value - Land $ q } é///;‘-?_ Improvements $ 2/4 WJ’/— Total § %6’ M//———
. P

CONSTRUCTION BY COMPLAINANT PURCHASE BY COMPLAINANT .,:»

Cost of land .. s | & Total purchase price ....ccovcrrcrererccnneeee. | S /?fﬁ

Cost of construction or contract price ......... [ Date purchased ... 5 §’4 %Zj/<

Date of Constr}Jctlon ........................................ g Cost of added Improvements 5

Cost of added Improvements ..o 3 Face amount of fire insurance carrled e 1§

Face amount of fire insurance carried .......... 3 Offered for sale for .. S

Offered for sale for .. D £ off

Date of offer _ ) s ate of oiter . S oz ,:é?’

Monthly rental recewed sf rented ................ $ Monthly rentaf rece:ved lf rented $ //‘ /5‘

Present value in your opinion ... s Present value in your opinion ... e =
292 ;&JJ

S ——
%'bj/pﬁ/ ALL (A s
REASON AND BASIS FOR COMPLAINT

List the name and location of the three properties comparable to yours. |f more space is needed, use back.
I

>

2. oz o L S / el

3 Sl AT E T A ﬁ/%’/”r(// __)4'//
V44

t do hereby certify that the above statements are true to the best of my knowledge and ability and that all questions on this petition pertaining to the property have been answered.

armtre st compaan_ P T, e nanerior_ S B AL LIS

Arsessar’s Uze Only

D/M/P




RESIDENTIAL/RURAL REVIEW DOCUMENT
JEFFERSCON COUNTY, WV

AN 15, 2018
3:07 PM
ZA12)
BRCEL ID 05- 4-0319~0001-0080 DEED B/P 1130 / 287 CARD NO.
DDRESS 301  GILMORE ST REV. FLG  HMSD
BHD 1080 RESTRICTION / /
USE 104 {AA11) ---OWNER INFO.----
IV ONIT & SCHWEBLE PATRICK {CA13) ~--SALES INFORMATION----
¥ CLASS 4 DATE TYP PRICE SE VAL
INING 08/26/13 2 190,000 4 5
ROP.CL R 174 BOXER WAY g7/01/82 1 12,000 4 8
HARPERS FERRY WV 25425
Jor B R R PROPERTY FACTORS=~=~=-~===== {CA18) -- -ENTRANCE INFO.--
JB0O 4 ROLLING [ / DATE CODE INFO.C ID
TILITY 2 3 PURLIC W [/ PUBLIC § [/ 05/17/15 10 1 JLM
DS/TRF 1 DAVED / / 19/21/14 4 3 RW
T 9  RESIDENTIAL
ARIZ) ~~ - == mm - LEGAL ------ommmee {CAL2) +mmmmmm NOTES —wwmwm-=—=-=
LT-BLE FF #5 4 APTS
FBLA EST
INFO APPR SHEET
1: T2: T3: OWNER SPOKE TO JUNE
2Al4)--- LAND DRARTA -c-reme--e= CALPF TABLE ---rv-rm-m=
Y ACRE/SFT/UNITS BASE BASE INCR
2 LN CD FRONT DEPTH PRICE INFL-FAC SIZE RATE /DECR  LAND-VAL
11 137 G0 GER.69 §0.00 2500.00 750.00 91,610
REGULAR LOT - ACTUAL FRONTAGE: 1370
JTAL ACRES TOTAL LAND-VALUE 81,600
7A24)-- OTHER BUILDING & YARD IMPROVEMENTS -- [Cal2) MISC. IMPROV
P QN YEAR WxL GRD MODS ( FMD% VALUE TOT OBY & MISC IMPROV VALUE
51 2 1980 210 12 c FF 15 460 GROSS BUILDING SUMMARY
RME UTT DESC VALUE
{CARZ} s ADPITIONS
LINE LOW 18 2ND 3RD AREA
0 2082
1 31 32 480
2 31 40
3 31 31 3]
4 31 B4
5 34 12
g 33 120

1 OF 1 TAX YEAR 2016 TIEEACEK 0000

ALT ID 00000000

PAGE: 1
APB22PTD
MA®/ROUTE /

{caz1) ----- CWELLING DESCRIFTION--- {CAD1) ---DWELLING COMPUTATIONS-
STORY HEIGHT 1.0 YR EFF. GRADE FACTOR C+ 1.08%
EXT. WALL 07 Brick BASE PRICE 86,380
STYLE 02 RANCH BSMNT & Q
YR.BUILT 1986 REMODELED HEAT 1 2,850
BASEMENT 4 FOLL PLUMBING (TOT= 25 ) 8,500
HEATING 4 CENTRAL AIR ATTIC b o
FUBL TYPE 3  ELECTRIC OTH FEATURES 30,820
SYSTEM 5 HEAT DUMP DWELLING SUBTOTAL 128,740
ATTIC 1 NONE C & D FACTOR 0.00%
TOT RMS1S BDRMS 7 FRMS 1 DWELLING RCN 128,740
FBTHS 5 HBTHS 1 ADDN B TOT-FIX 25 ADDITICNS RCN 8,120
PHYS. COND 2 GOOD TOT RCN 35.24/5QFT 136,880
INT/EXT 2 SAME any AV 78 % %
M TIRM AREA a f TOT RCNLD 27.4%/30FT 105,760
UNFIN,ARER v o COUNTY MODIFIER 2.00%
REC.RM ARER ] o PERCENT COMPLETE 100%
FBLA 1,800 30830 TOTAL DWELLING VALUE 213,500
WBFP STACKS o OPENINGS 0 OBY & MISC IMP VALU 260
PREFAB FIREPLACE 0 o GROSS IMPRV. o
BSMT.GAR. (NO.CRRS) 0 2 TOT CBRD VALUE 213,960
MSC O.F.DES QUAN 0 {CAll) --PARCEL SUMMARY VALUE--
MSC O.F.DES QURN [ COST LAND VALUE 91,600
G-F.L.A. z,084 COST BLDG VALUE 21%,000
S.F.L.A. 3,882 TOTAL CDST VALUE 305,800
{CALL) -m----- CURRENT APPRAISED VALIOES -—----m-m-
CURRENT LAND 91,600 BUILDING 214,000 TOTAL 305,600
RVW CO 1 COST APPROAC RSN 02 Final Value DATEL5-0CT-15 ID
STATUS T
ESTIMATE LAND BUILDING TOTAL
REVIEW CODE REN DATE o) 4&4
PREV ASMT LAND: BUILDING TOTAL:
{CA23)
4
260 WOoOD / WO 10
c
o . 48 p in s iz
-------- Main Dwell D
VALUE 2NCOD ¢
0
6220 0
36 24
260 G
4
780 > 12 20
540 10 L =
70 22
250




APPLICATION FOR REVIEW OF PROPERTY ASSESSMENT

%ﬂ X

, West Virginia

(City)

THIS COMPLAINT WILL NOT BE REVIEWED UNLESS FILLED OUT IN DETAIL

A=Y/

{Date)

To the Assessor of Jefferson County or the Jefferson County Board of Review and Equalization:

Your complainant represents that the following described real estate is valued and assessed out of proportion to its true and actual value on the eurrent tax roll and requests a
review of the assessed valuation before the next period of liability is effective.

/‘{7\ in

Proparty assessed inthe yZ/ﬁ A/ @///JLX g/(/ District.
Address of property ?/17/1,//4///77%_///{/ %ff/—//ffs 4—&
Lot No. Block No. Acres Description

krii 1L

(OF S0/ 5Pt

Assessed Value ~land §

Improvements $

Total §

v

CONSTRUCTION BY COMPLAINANT PURCHASE BY COMPLAINANT .
COSt OF [ANT cccvv e vt | & Total purchase price .o, S /J//"_/\/ H=
Cost of constructif}n or contract price ....,..... $ Date purchased ..ot e S Zi2 <
Date of Constr_uctton e beeebeseneraeresaessrmerhrarrnsarerrn $ Cost Of added improvements ________________________ S
](::ast of added IMPrOVEMENTS woooveoor o 3 Face amount of fire insurance carried ........ s
ace amount of fire insurance carried ... S Offered for sale for ..o <
Cffered for sale for e
S Date of Offer . e e $
Date of offer e s . . —CE
Monthly rental received, if rented ............. | $ Monthly renta.i recewed,' nf rented .o | § L 257" m%
Present value in your opinion ... | S Present value in your opinion ..ocveeveereeoo.. %’H
LL =
Lt | DG
My ot > 7 1ot o
REASON AND BASIS FOR COMPLAINT i GAN 25 G 7y sy E
List the name and locatign of the three properts j:?(par e to vours, If more space is needed, use back. / - % = gﬂ }é/é
L 02 M e B gD - TRy P Y 4
. Z 2 I
3. 2 o S St / 7

I do hereby certify that the abo?vents are true to the besg
Signature of Complainant é

Phone No: 5/4 ’%‘Z///

y knowledge and ability and that all questions on this petition pertaining to the property have been answered.

Aggesiar’s Liss Only

D/M/P




JAN 15, 2018

02:28 PM

{CA12)

PARCEL ID 08- 5-0015-0000-0000 DEED B/P 1114 / 517 CARD No, 1 OF 1
ADDRESS 219 FATRFAX BLVD REV. FLG HMBD

NEHED 0640
LUSE 101
LIV DNIT 1

RESTRYCTION / /
{AA11) ~--OWRER INEO.----

ERATOWMACK PROPERTIES LLC (CA13) ~--SALES INFORMATIONw«-

THX CLASS 4 DATE TYP BRICE SR VAL

ZONING 09/13/12 2 59,000 4 0

PROP.CL R 174 ROXER WAY 06/30/05 2 210,900 4 0
HARPERS FERRY WV 25425 12/01/98 2 B6,500 4 0

{CALZ) ~~ e e PROPERTY FACTORS--------—--- {CR1E) -« -ENTRANCE INFO.--

TOPO 1 LEVEL / / DATE CQDE INFO.C ID

UTILITY 2 3 PUBLIC W [/ POBLIC 8 / 09/11/13 4 3 fipdls

RDS/TRF 1 PAVED / / §2/28/12 = 3 MAT

FRT 2 RESIDENTIAL

(AR1Z) ---~-----—- LEGAL ~---==m=--mmn (CALZ) ----—---— NOTES ---~=-=--=-

BLE 116 #21,22

Ti: T2: T3+

(CR14)--- LAND DATA --r--r--re- CALP TABLE --mmeemeecae-

QTY ACRE/SFT/UNITS BASE BASE INCR

PE IN CD FRONT DEPTH PRICE INFL-FAC S5IZE RATE /DECR  LAND-VAL

Foo11 50 135  §74.00 50.00 950.00 475.00 43,700

REGULAR LOT - ACTUAL FRONTAGE: 50
TOTAL ACRES TOTAL LAND-VALIR 43,700

{Ch24} -- OTEER BUILNING & YARD IMPROVEMENTS -- (CAl12) MISC. IMPROV

TYP QN YEAR WxL GRD MODS C FMD% VALUE TOT OBY & MISC IMPROV VALUE
RS1 1 2042 g9 D F F 40 370 GROSS EUILDING SUMMARY
FRAME UTI DESC VALUE
{CR22) ------- ADDITIQONS
LINE LOW 1S 2ZKD 3RD ARER
0 1056
1 12 64
2 15 312
3 31 a7z

TAX YEAR 2016 TIERACK {000

RESIDENTIAL/RURAL REVIEW DOCUMENT
JEFFERSCON COUNTY, WV

ALT ID 00000000 MAE/ROUTE

PAGE: 1
APS22PTD

(CA21) =~~~ DWELLING DESCRIPTION--- {CA21) ---DWELLING COMPUTATIONS-
STORY MEIGHT 1.0 YR EFF. GRADE FACTOR  B- 1.17%
EXT. WBLL 03 Alum/vinyl BASE PRICE 50,930
STYLE 01 CONVENTIONAL BSMNT 2 -3,780
YR._BUILT 1997 REMODELED HEAT 4 1,930
BASEMENT 2 CRAWL PLUMEING {TOT= ) 1,400
HEATING 4 CENTRAL AIR ATTIC 1 o
FUEL TYPE 3 ELECTRIC OTH FEATURES 0
SYSTEM 5 HEAT PUMP DWELLING SUBTOTAL 50,480
ATTIC 1 NONE € & D FRCTOR 0.00%
TOT RMS & BORMS 3 FRMS O DWELLING RCN 50,480
FETHS 2 HATHS O ADDN 2 TOT-FIX 3 ADDITIONS RCN 12,550
PHYS. COND 3  AVERAGE TOT RCN 46.10/SQFT 632,070
INT/EXT 2 SmME cou AV B7 %
M TIRM AREA 0 0 TOT RCNLD  40.11/SQFT 54,870
UNFIN.AREA D 0 COUNTY MODIFIER 1.93%
REC.RM AREA o 0 PERCENT COMPLETE 100%
FBLA i 0 TOTAL DWELLING VALUE 105,900
WBFP STACKS 0 OPENINGS [+ OBY & MISC IMP VALD 370
PREFAE FIREPLACE o o GROSS IMERV. [+}
BSMT.GAR. {NO.CARS) ¢ 0 TOT CARD VALUE 106,270
MSC O.F.DES QUAN o (CAli} --PARCEL SUMMARY VALUE--
MSC O.F.DES QUAN o COST LAND VALUE 43,700
G.F.L.A. 1,056 COST BLDG VALUE 166,300
S.P.L.A. 1,368 TOTAL COST VALUE 150,000
{CRI1} ~mmmmm- CURRENT BAPPRAISED VALUES ——--m-eom-n
CURRENT LAND 43,700 BUILDING 106,300 TOTAL 150,000
RVW CD 1 COST APPROAC RSN 02 Final Value DaTE I
STATUS 7
ESTIMATE LAND BUILDING TOTAL
REVIEW CODE RSN DATE D
PEEV ASMT LAND: BUILDING TOTAL:
{CAz3)
i2 26
8
Q i0
370 - F
10
. —*—, WoOD <
__________ 40
mﬂ? Main Dwell
1620
9760 28 28
1210
16
12 41 ENCL Iq 12




M. State Appraisal Service

Patomack
E 2-4 UNIT RESIDENTIAL APPRAJSAL REPORT Fieas  12376-15
Propetly Abdess. 301 Gilmore St . Harpers Ferry i Wy bptooe 25425
Conly.  JeHerson Legal Deseoplon Blk FF #5_Deod Book #1128 Pg #268 )
g Assessor’s Parcel #; 191 TuYe:  2p15 RE Taes'§ 8773.74 Speeul Assessmentsi 3
7 | Cumen) s of foceid: Patrick Schneble Borvowey (i 2ppticablaf: Patomack Properties
" | Occupant: [ Osne () Tensat G Yacan l Piviec] Type: [ ] FiD [ ] Cther {desciiba) HoAS ] ey [[] perma.
Harket Ajea e, Harpers Ferry MapRsftieset Harpers Ferry 4 Census lref 9726.01
" 1 The purposs ol this angwaisalis 16 deviddp an opiocoit of: @ Market Vakn (as debaed), or D athet Ipa of vaue [daseibe)
THIS repodt refiacts g folowing valu (F nol Cettenl, §e3 commenls): @ Cuttenl [the Inspaction Date is the Ellective Date) D Retraspachvi |:| Prospectiva
l—‘-: Appreachas davelopsd for s apprassal. Sitss Companton Appicach E Cast Appieach Incoms Approzch (5ea Recencidation Somments and Scopo ol Viedk)
E Pioperty Righls Appralsed: |§§ foe Simpla E] feasenold D Leated Feg D Othan (desceba)
2 | Intended Use:
Q
. | mended Uses) by mams of typl: JeHfarson Securily Bank
Gt Jsfferson Sscurity Bank Mdess 7994 Martinshurg Pike, Shepherdstown, VWV 25443
Appiaiser: Paul Payne, Jr. Miuss. 40329 Hedgesville Rd, Hedgesville, WV 25427-6010
Locaton; @ iban [} Svbwiban ) Poxad Predaminant 2+ 4 Unit Housing PresentLand Une Chang in Land Usy
Bty (%] Over 15% [Jems 7] vowm 25% Deapanay PRICE AGE [ Cre-timt 75% | 50 hu iy
Growah rare: [ #ape () Sttt [} stow [ Dint i) ra) (24 it 5% 3 ey [] tnPmcess®
g Property v2ves, D neigasing ® Stebly D Declieing D Tenant 70 Low 25 Muhl-lici %) T
E Cemandfsugply. [ Swetge B ngatnca [ Ovr Suppy (3¢ Vacan {0-5%) 5p0 W qpo | Comml 15%
E Masketng tme: [ Under 3hos. [ ] 3-6Mos. < Ovar B Hos. D Vazand (=5%) 200 Pl 40 |Vacanl o5 %
£ | Markes Area Boundaniss, Desceipton, snd Markat G ovd bions (kg g SUppULIot e 2bove sharssleastios and Wends|: Subject masket area is considerad fo be
5 the same as lhe lowns of Harpers Ferry and Bollvar. These towns adfoin one another and it is hard to tell when you have left the jurisdiclion
& | of one and entered the olher, Harpers Farry is a wall know tourist site and a lot of the homes are on the Nalionai Historic Register, The
E market conditions have been what one would considered to be averaga over ihe year of 2015, There has been markel aclivity and sales. The
¢ | subjectis a feurpiex unit and there are very few of these Jocaled within the County of Jefferson s¢ there will be very liltie to no sales activity
£ tor this ype of home, There have been somg duplex saies.

z—

Dmenskas. o' x 137 Sila Arpa: 8,220 Sq.f1
Zoniag Classilicaton: residentia! ~ Daswipdar 1.4 family homes
Zoniag Gomphance; ® Legal D Legal nancanfeinéag fgrandiathecd) [ ] Tl < Vo zening
Aro GOARs apicatie? D Yes ® Mo D Undrown Hava the decumerts iten teviewed? D Yes [:] Ha Graund Rent {if appkgable) 3 i
| Semaeits.  Nane were found
Highasi & Dasl Usa a5 improzed: E Presert usg, of |:| Ot vse {explain}
Bctoal se 35 of Elfastive Dalye: Fourptex (4) unit rental Usp 35 appraised in thes 16poil Fousplex (4 UNIT RENTAL
- | Sommary of Highes! & Besl Use: Highes! and best uge of this property is determined by ihe design of the improvements. Highest and best use is
expected 10 be to use as a 4 unit rental or for an owner to llve in gne unit and sent the remaining Three unils
'%
E Uikilies Puic Qe ProvideDescripron Qki-aite impravements Type Fublic  Pavala | Frontage 137
g Eectricity O ® rotomac Edison Streel asphalt B4 ] | Topoquphy Slopes front to back
g G5 O [ sone ] v Site Averaga for area
i akr B [ Harpers Ferry Surtare Asphalt Stiaps lrreguiar
@i SwySeve 38 7] Harpers Ferry CulSt  None (] ) foninige Avarage
SHotm Sevwes [0 O anknown Sitamat Neme O ] foe Housesiwoods
- | Telphean [ £ pyothers Sweetlighs  Nong [
Humadia 1 by others Atey None
Ot stlg etements: []sdetat  [] Comerlol [T ColdaSac [ ] Underground Ubkies 1] Uihs Idesunbel
FEIA Spect flood Harand fvea: [ Yes [ do FEMAHood dopsr HEMAMiIn®  54037CD17SE FEMA Mz Date:  9/48/2000
Site Dorunepls: The site is considersd_lo slops front to bagk and side lo side S
GanerabDascripllon Exwricl Dasciipion Foupdalion Brsmani [:I Hena Huatlng
& of Inits 4 D Actesstdy Uit foundatan o blkfbrickfavg Siib none Ao 5q.fL 2,138 Type FHA
# Stores 1 # Bidgs. Extstier Wall brigk/avg Ciant $paca none % Firished 100 Fuel Elact
Tpe ] 0 B An [} fgol Surdaco ShinglelAVg Basernent Full Celing Drywal)
'U_:! Design {Stée) Four Plex Gulters & Qwnspls. MetaltAvg Sump Pump. D Viats Drywall Gocling
& Ensting D Preposed E:] Ung.Cons. | Window Typs DH/AVY Dampness 1 Haor Carpelavg | Cend FCA
E Actuzl Aga [¥is) StormySeresns Yes Salfemer] None Noted Ouside By ygg Gihet
g Elfectee Age (s ) 15 infostation
E Interiot Daseriplion hpptiances # [Atts [ Thona [ Amanikes Cat Storags E] ffong
sl | fleors carpetiavg Refngetator 4 | Ss m Firepiace(s) # a Wovdslove(s) # 0 Gaags #oleas [ g Toy
E Vads drywallavg Rangethen 4 Drop Stag D Patio a Atach, 0
g Tmyfinish. Wood/avg Bisposdl | seutue 54| pacx Rear Oklath 0
g Bah floor VinyliAvg Oistsathe g [Oworiay B[ Puct  Front{openy Git-ln o
1 Bath Wanseo! Deywalliayg Fan/Hoed 4 | Frow [C|feme None Caport 0
§ Doars Colontal | Mewowiw 1 Hualad 7] post None Divoway 6
g ViasherOryer Finiched LJ Surlzca Asphal
Unit 7 1 cantans: N Ja 3 H §4.FL. GLA Aboua Grad:
nf CoaAs 5 Rooms 3, e 4 Fatit) 1,562 4 2 Guade Tha Total Gross Budding Area
;| Uil # 2 centiins: g fooms; 1 Bedrooes; 1 Bamish: 576  SaH. GbA Abova Grade Vet e Sact i
| Uit # 3 contaas: 4 FRooms: 2 Bediooms: 2 Bahis) 1,562 SeF GLA Abou Grads i e Sz Property 1 st
Unit # 4 contans; 4 Rooins, 1 S8ediooms; | Banisk 576 S4F GLA Above Grada e 2138

B rapetidae o P AT, 3 0 modt, B MUST b4 fbrgabeigod a0 (ndiod

Eoigries 2007 by 41 mods. e,
@3 2-4 UNIT Fosn GP2-d - “TOTAL" appraisal software by 3 ka made, inc. ~ 1-000-ALAMODE iy




2-4 UNIT RESIDENTIAL APPRAISAL REPORT mios {2,

Addonal featuins” Bagsement area is finished into 2 apariments. The subjact is a 4 unil rental with 2 rantal units on the main flcor and 2 units

E being considered basement with the back being opan to daylight. —
9

o

12 | vesciine shw condiion of e piopedy (incuding physical, unctonal and axlesnat obselestence) All units were occupied on the day of my visit, These unils

E appeared 10 be in good condition for a four plex rental. There ware no noted repairs needing completed_ The exterior is covered with brick.

g Thera is a retaining wall that appears will need altention soma day. This wall is showing soma leaning,

£

H

The fo0Aing pro0HU8s 218 epeSERiatve CUTEIl, M1, T10 owmala femal propaties CompaiZbe 10 D skl Roparty, RS anzlysTs 5 Mended o support i
Opineon ol the matkel rent inr e ShbEel HogeRy,

FEATUNE | SUBJECT CONMPARABLE REHTAL 4 1 COMPARABLE RERTAL # 2 COMPARABLE REHTAL #1
Atdiess 301 Gilmore St 146 Hensel Or # 155 66 Park Ave 612 N Preston 5t
Harpars Ferry, WV 25425 Shepherdstown, YWV 25443 Harpers Ferry, WV 25425 Ranson, Wy 25439
Prodmiy to Sunjzct 8.75 mites NW 0,52 miles W 5.76 miles W
Cuirent hlonibiy et § 4278 : 2,400 $ 1,100 3 800
Less Utliies -§ 500 -3 6,250 -3 0 -3 0
Furvshmgs -3 i} -3 0 . -3 0l -5 0
Plis Rent Goncess, +3 o +5 [ +5 0 +% "]
A, Moribly Renl § 3,778 Y2150 ¥ 1,100 § 800
Adi Mo, Rent/ 6LA § 0,88 N i 050 fl § fsl 3 0,24 hed
Uata Saces) gwner agent agent agent
RENT ABJSSTEAENTS DESCRPTION DESCRIFUON +- 3 Mjust BESCRIPHON - § st DESCRIFTION +-§ Adust H
Ronl Control D Yes [ Ho [Ys [ DG i [IYes B 1
| Lesse Dats upknown unknown unknown unkpown :
i Locain urban Suburban _ Suburban Suburpan .
% Deskan {Shte} Four Plex muli famity 0| Duplex Duplex
3 At 26 23 20 55
[ s good geod good avg +50
& {Tocen 2,13 Wt 1,800 1 0 2,258 It o 2010k 0
Ei Tolz & of Units 4 o 2 2
E‘]olaﬁm 4,276 sl 3600 Sl 0 . q 3,378 Wk 0
g Unit Breakdoam Tel | Bd ] Bathe G |Tel|Bid. | Duths GtA T lad.,) B QLA . Ta ] Db A
§ Yitwl 1 6(a3f 2 {1562l4fa] 3 500 ol4f2! 13 4la! 1 1,126 +50
W42 1315 1 576|441 3| 3 200 ol4]2! 141 +1,100i 421 1 1,126 +900
Ukl |alzi 2 15621413 | 3 900} +1,200 4 21 14 1005 4] 21 1 1,126 +900
Ukks 141 9F 1 s7eia]3| 3 900] +#1,200{4] 2] 1.1 +1000 42| 1 +800
Het Rentel Adjusment [Total) M+ -1 2q00] DA [I1-1¢ aagel DO+ []-] 8 2.800
| ngiecated Montidy Warke! Rent | 3 4,550 § 4 400 3 3,600
Anaiysis of enlal dala: 2 unit were added for rental gemparable #1 at the respeclive rent of hese units 1o arrive at a gross monlhly rental for a

four unil at its reported rent. Three units were added to rental comparable #2 and #3 1o arrive al a gross monihly rental fer & Four unit based
on the ane unit reported rent SURBJECT UTILITIES HAVE BEEN ESTIMATED AT 125 PER MO FOR WATER, 125 PER MONTH FOR
SEWER AND 250 PER MONTH FOR HEAT FOR THE SUBJECT BASED ON A 12 MONTH YEAR.

- Renl Seheduts; The appralses must teconcle the 2ppkicable indicated monthiy marked renls to pravide 2n opinen of g market reat tor exch unilin Gie subjec) property.

Lhases Actual Renls Opinicn of Marka Renl
Leass Dates Par Unt Told Per Unit Tola

Uit # Tegin Dale 3 Date Uatuiaishea Fuinshed Renls Unfinished Fusished Reris
wi | unknown unknown $ 1,350 § 3 1,350 % 1,360! ¢ § 1.350
ﬁ ¢ unknown ynknown i 899} 3 89g(3 8993 ¥ 899
[ 3 uaknown unknown $ +,1301% 5 1,130/¢ 1,130 ¢ $ 1,130
a3 unknown unkpowr: § 899!} ¥ 899} 8og) ¢ § 899
5 Commznts on 12ase dela all units were occupied Tot2t Achudd Hontily Renl § 4,278 Total Gross heentdy Rent H 4,278,
E on day of inspeciion ity Blonihly Incoma (lemize) H [ Othar Morthty lncome (temize} $ [
8 Tola Actual Hordhly Incomn § 4. 278| Total Estimsted Monthly lncoma $ 4,268
§ Ltdskes inchuded 1n estmated reals ﬁ Eleovie D Viaw ) Sewer [j Gas D 01 [ ] Yeashpoveckon D MuEmedia [:] Teleptona [ ] Olher
“# [ commerts on acwal ar pstmated rents and othes monikly rcame (inciuding paisgaal propeity) owner stated he is paying water, sewer and heat included

in the rents. Actual rents hava been uged for opinion of market rents. These units were rented on day of inspection and owner stales the

Ienants are seasoned tenants and have been long ferm.
|| WCOHE APPROAGH T0 VALUE 'Z? Tha Income Approach vas noi deveioped for s aFpraisal,

- | Grean AamtHultiplier Analysis;
: Address [EH St Price G1oss Remt GRM | Comments

5 145-155 Hensel Drive, Shepherdsiown 04lts 2,150,000 28,750 74.78[4 unit building
= U RN NN S NN
g
2 | Gpenion of téontbly Watket Rent S 4,268 X Gross Aot Mulipler 74.78 =§ 320,657 Indieated Vauo by kicames Approsch
% Smmary of Inceima Appioach (inckting suppon (or markat tt and GRIRY: 1 enly feund one newer unit that was renled when it sold. This is a 24 unit
g building hat was bullt in 1992, It has {2) three story aparlment upits. Each unil has 12 apariments. The exteror is brick. The lol size is 1,610

Acres

Copympi 207 by 4« |amode, e Ths | 7] el honzved, 2 amoss, i mesl b acheneoged 1a) orodd.
2-4UN IT Form GP2-4 - "TOTAL" appraisat software Dy 4 la made, inc. - 1-800-ALAMODE AW




Patomack

2-4 UNIT RESIDENTIAL APPRAISAL. REFORT Flrtdo:  12376-15

Iy réseach D did E G oot cevedl any pricr s2izs of transters of the svbect property for the Wires yours pric 1o the eHechive dale of this apprase)
[PibSowaals:  Court house "
g : b5t Prot Subject SelefTiamsfer Ansiyers ol sateilbansler n‘srlory Wdfed ay Cuitent epivement of silting: last sale was between parent to child, No _
b ae: _| valua stated wilhip the deed _
| Piice;
% Source(s: B
a 20 Prior Subleel Salefl tanvler
E Jaie:
Pire:
Sovice(s):
" | SALES COMPARISCN APFROACH 10 YALUE {{l developed) ¢ The Sles Comparison Appioach wes nol developed for thas appraisdl,
FEATURE l SUBJECT COMPARABLE SALE # 1 COMPARADILE SALE # 2 COMPARABLE SALE # 1
Adiess 301 Gimore St 59A Elm St 208E 13thAve i C 34 Park Ave
Harpars Farry, Wv 26425 Harpers Ferry, YW 25425 Ranson, WV 25438 Harpers Ferry, WV 25425
Prodmity o Subjze) 1.02 mites W 6.75 miles W 0.50 miles W
jdapics 5 $ 80,000 § 76,000 5 126,000
Sita Prica/GBA § fagh |3 47.57 fsall $ 84.27 fal 3 95,45 fll
- Féiross Honhly enl H 4288 |8 H
- | Gross Ren) Mubiplier .
.| Pt pes Uris $ ¢ 90,000 $ 75,080 § 126,000
Frus per Roem $ ¥ 18,000 § 15,000 § 25,200
Fricu pet Bedowom $ $ 30,000} § 26,000 § 42,000 .
Dila Sexcae) Contact JFBBUG6751 JFB556363 JFB519391
Verfeation Sourcels) Seller Court House Court House Gourl House i
VALUE ADJUSTISENTS QESCRPTION BESCRETION +~ 3 Adust DESCRIPTION +f- § Afst DESCRIPTION +- § Adiust
flent Controt [Cite G Mo [ Yes B ha []ve [ (Y Bt
Sales o Fimacang Gonv Cash o|vA 0|Conv 8
Comessicns Mone 2202 -2,202|None 0
Usta ol SefeTime 0B/05/2015 032712015 05/31/2015
| Bigts Apprased Fee Simple Fes Simple Fee Simple Fee Simple
© | Locaron urban urkan urban urban
e 8,220 Sq.Ft. 6970 sf 0]3510 gf : 3485 sf
Vi Housesiwoods Houses Houses Houses . .
Vesign {Shle} Four Plex Duplex Ruplex Duplex
| Qualty of Gonstruction Frame Brick/Frame Brck/Frama Erame
- A 25 27 27
. { Contiicn qood fair +10,000] good Good !
¢ § Tutal GBA 2,138 i 1,892 nk ggo Wit 1,320 st :
Tatal # of Urdts q 1 i 1
i L 4,275 %t 1892wt ggp =kt 1,320 Wb
Q| v Breaxroem Tout | 8dmy | Balm Tetwl | Bams | Buns Tl | Bes | Bakm . Tl | Béems [ Bats
g et | 5| 3 2 5] 3| 28 5| 3 1 50 3| 1.1
% UnL# 2 a 9 1
z Unil# 3 4 2 2
é Unil # 4 4 1 1 o
g | Baseonenil & Fnlshiy basament basemant nane None
'§ flooms Blow Giada 1rr0br0.10a01 1r0brili0ba 0OrrGbro.Hhato None 0
45 | Fusctonal Uty average average average average
; Hedng/Coaog cenifcant ceat/cent centicent centicent
¥ [ Entrgy Efbcian Bems slandard standard standard standard
Fating on site on sile on sile on site -
| PoichiPabio/eck /porchdeck porch porch gorgh
litl Adnstmanl [Total) o+ []- 18 10,000 L] + M-8 -2,262 [:] + 1]- 18
| Mdsted Sate Prca o N .
of Gunparabiss o R 100,000 $ 72,798 § 126,000
| hapusted Price of Comparables per GBA 3 52,85 |3 81,804 § a5 .45
) Adpsted Piige of Comiarables per Unit $ 100,000 H 72,798 3 126,000
Agpasted Price ol Somparabies pes Roskiy $ 20,000 § 14,560 3 25,208
Adjrsted Price ol Compaiztyes per Bedloom ¥ 33,333 § 24, 266 . ] 42_0[)0|
Ind. V& pet G0A 576,70 X 476 SFGBA =§ 327,969 |8 Vol parilnl 3 74700 X 4 Uiits =3 298 800
Ing. ¥, ger Roem $ qggzp ¥ 16 fooms  =§ 318,720 | . Vit pit Bedioon $ 33200 X 7 Bedipoms =3 232,400
Suminry o 52kes Comgitisan AppICH Egual weight has heen given lo all sales, The subjact s a 4 unit building and the square Toolage is Ssted
for tie lota) building which includas the main foer and the basement area, {he only adjustment made %o the sales is for seller concessions
and for condition to sale #1, Sala #4% was a bank sale and was reported io need approximaltely 10,000 dollars work (o put it in good condition.
No adjusiments vere made for other items since o objective was o get a square fooi price a roem count price, a bedroom price and a bath
price 1o apply 1o the subjact. All sales were for one unit of a duplex. | couid not find any multiple unil sales other than large unit sales which
| did not seem lo make any sense when applying their resuits to the subject. _It appears in the mind of lhis agpraiser, this is the best and near.
only way 1 arrive at a value for the subject by the way of comparable sale price. There were no like unit found sold within Jeffersor County
-{.over tho past 2 years. The GBA/PER ROOMIPER UNIT AND PER BEDRQOM HAVE BEEN GIVEN EQUAL WEIGHT TQ ARRIVE AT THE
| SALES COMPARISON APPROACH TQ VALUE, THIS APPROACH SHOWS 284,000 RD FOR THE TOTAL UNIT AND 73,616. PER EACH
INDHIDUAL LINIT, HOWEVER EACH UNIT i§ NOT EQUAL TG THE OTHER. THE {3) BEDRQOM IS ONE UNIT AT THE TOP OF THE
‘| GHAIN, THE (2) BEDROOM UNIT WOULD BE SECOND LINK iN THE CHAIN ONE BEDROQM UNIT ON MAIN LEVEL WOULD BE THIRD
UNIT IM THE CHAIN AND (1) BEDROOM UNIT BASEMENT LEVEL WOULD BE FOURTH LINK IN THE CHAIN.
Indicated Yatue by Seles Comparlson Approach $ 294,000
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2-4 UNIT RESIDENTIAL APPRAISAL REPORT Halh: 1337615

CUST APPROACH T0 YALVE (il developed) [_] The Coxt Approach was nat develaged lor s appraisal
Provide adequata infarmaton for repécazion of Mg tofwnig cost Rgwes and calculagons.
Support fok U 0pinion of L3 Y2203 (Sommary of CoRIparadla Wnd S35 of other mathods lor esumalng sta vauey T The subjact site value hias been laken from
some vacant land sales
§ ESTMATER ] REPROGUCTION OR [} REPLAGEMENT COST NEW . OPRHONMORSTEVALGE =5 35,000
| Sowco ol cost dafa Builder interviews OWELLIG 2,138 At @3 10000 ... =3 213,800
B | dustity rating from cost service: 0 Effective data o costdala 05/15 2,138 SRAL@s 6000 __. =¥ 128,280
E;Gorﬂemsmcuslnppmzch(gmssi\‘ing #81 cEtulilons, depreciaion, sle.) o SN @s =3
8 Lflat line depreciation has been used estimating lhe effective age of the o Sh @3 L
- | subject property to be 15 years with an eslimated ramaining lite of 45 A @Y oo =
years wilh reqular and standard roaintenance and replacementof _ lporchesideck e TS 6,000
mechanical parls GaregeCapoit ha@s .. =%
Tatal Estmate of Cost-Rew .73 348,080
B Less Physicd [foncting ot
Depreciaten 87 020] i =¥ 87,020
Deprecidled Costol improveeneas =3 261,060
UAwisTValoe of Sile improvements =4 6,000
=3
=8
Estimited Remaining Loonoric Lila (it teuzed): 45 Yews |WOICATECVALUEBYCOSTAFPROACH =4 302,060
FROJECT INFGRMATION FOR PUDR (I applicakis} Li The Subteetis part el 2 Planned Unl Daveopmerd.
{ Legaltiam of Project P
- fBescike common tlements nd recieatonal lecitias: /
; yd
]
5 //
Pl
. pd
) Infloated Yalu by: Saies Comparison Appraach § 294,000 lncome Appraach § 320‘55V Cost Approach (If developed) § 302,080
| Hindl Reconzitatan Al weighl has been given to the sale comparison approach. The incoé approach has been complated, however only one
"1 sale of an atlached newer unit was found rented and solg during the vear of 2015. s sale is for a 24 unit {2) building complex. The GRM
" | appeoach is best when there are mulliple sales of units that were rented at limepf’g‘ale. The cosi approach has been completed, but there
again has net been refied on for value. The income and cost approach have)éen used as support for the sales comparison approach
; // e
5 This  appraisd 5 made @ "asis, [:} subjesl 10 completen  pa  pRay 3 specificabions  on b basis  of 3 Mppohelicdl  Condton Ul Be  improviments  have  been
g compleled, [:] siject o Mg folowid repars o eratons on Be La ol 2 Hypoheical Confiton hal e cepais or  Zterabipns  have  besn  comglersd, [:} shiel Do
8 he folowing requied inspecton  based o L Dirordnay  Assumpion e condlen o deficiency does nol  requie  aderdon o sepan The subject has been
& | appraised in as Is condition and is believed to stang as gffd mort age security in as is condition.
E} This repart 15 dso swWject R ohe  Hypo'hetedd  Co andlot  Exramedingy  Assumplons a5 spaoifed i tho aftached  addenda
Based on  Ihe degree  of  Inspwsilon ol ubjee ap  indicales  below, defiaed  Scope  of Wik,  Slaltmeni o Assumplions and LUmillng  Conditlons,
ad  Appraleer's Ceclloations, - ay= oV N”'\’"né e Markel Value (or olher apeciied value type), s defned hereln, of b real properly thal v lhe  subjest
of ils ceparl Is: § EVT g" yasof; 411/20/2015 , whish I the affeollya dila ol Ihls  appaiial
o Incleaied abors, Wila  OpiIGEE Zaabjeel 1o Hypolhetioal Condilione  andfor  Extiaorcimary  Aewumplions Inoluded In Wi zepmbt  Seo  aMached  adiends.
A ww and complete copy of Uws  repoi  conlawis 16 Pages, ifcudng  edbls  wheh we consdued an wmlegid pal of e repod.  Ths  cppasdl repoit may nol be
E property  ondesstood  witheut  relzsence to Uhe nfomalon  comainad W @ie  camiple  qepod
3 | Mached St (73 scops of Work 2 Limiting Gond /Ceeitcation T Narralive Addendum &< Photogrash Addenda
& B4 Skolch Addendum 1 Map Addenda £J Gost Addzndum {] Fiood Addendum 3 Adihional Sates
El O3 acdiional Rentats O3 ncumeexpense Analysis (L Hypolhetical Cenditions [ Extraorcinary Assumplions
O i | £
Gentlealet Clont llama: Jelfersen Security Bank
EMet  appraisals@jeffersonsecurilybani.com Adkess 7994 Martinsburg Pike, Shepherdstown, YW 25443
APPRAISER SUPERVISORY APPRAISER (il requirod)
or CO-APPRAISER (i applicabls)
@ , F/)
ol £ Qe
g a %/ Supervsedy or ’
5 | Appratser Hame Paul Payne, Jr. Co-Apgraiser fiame:
g Corpary. M. Stale Appraisal Service Campany.
P 504-754-9220 e, 3047540835 Phorit Fax
S mistalgappraiser@aol.com E-Hal
Datz of Repart {Signature): 12/292015 Dats of Repanl {Sianatra):
cense of Gertficayon #: CG093 LECINRY Yy License ar Certiicatan #: State:
Designabien: Desigraion:
* | Eapiration Dae of Licenss of Gergiicadon; 09/30/2016 Expabon Dala af Litense of CerbEcaten:
Inspection of Syt () sl & Extenor [ Gacnor Oniy [ tone | nspecton ol Subigct [ et & Extion £ Ctssior Goly ] tioe
- 1 Date 6l Inspecton: 1142012045 Date of hispectan:
Copyaght S 2007 by 4 ba ook, s |y kaem o by sepeadboned brmodlind il wrtn jemwstica, bonver, n d wode, 7. st b 1500w bedged and eredied
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Assumptions, Limiting Conditions & Scope of Work Fivke: 1237618
Propenty Address: 301 Gilmore 51 O Harpers Ferry Sty ap ottt 26408
Gt JeHerson Security Bank Adiess. 7994 Marlinsburg Pike, Shepherdstown, VWY 25443
| Appeiiser: Paul Payne, Jr. M¥ess 10325 Hedgesville Rd, Hedgesville, WV 25427-6010

STATEMENT OF ASSUMPTIONS & LIMITING CONDITIONS
- The appraiser will not be responsibie for matters of a legal nature that affect either the property being appraised or e fitle to it, The appraiser
assumes that tha tille is good and marketable and, therefore, will not render any opinions about the fille. The property is appraised an the hasis

of # being under responsible ownarstip. The fulure operatior of the property assumes skilled and adequate maragsment but are Aot
represented to be historicatly based.

-kTI:ehappra%SEr may have provided a sketch i the appraisal report to show apprexmale dimensicns of the improvements, and any such
sketg

I3 included only to assist the raader of the report in visualizing the property and understanding the aporaiser's delermination of iis size. Unless
olherwise Indicated, a Land Survey was nat parformed.

~il|§ 50 Indicated, the appraiser has examinad the available flood maps that are provides by the Federal Emergancy Management Agency (or
olher

data sourcas) and has nated in the appraisal report whether the subiect site is located In an identified Special Flood Hazarg Area, Because fhe

| appraser I8 not a surveyer, he or she makes no guarantees, exprass or implied, regarding this determination.

- The appraiser will not give teslimony or agpear in court because he or she made an appraisal of the property in question, unless specific

arrangements to do so hiave been made beforehand.

E)” the cost approach is includad in this appraisal, the appraiser has estimated 1he value of the land in the cost approach at its highest and
a5t

use, and the improvements at their contribLtory value, Thesa Separale valuations of the land and improvements must not be used In

conjunction

witl: any other appraisat and are invalid if they are so used. Unless otherwise specifically indicated, the cost approagh vaiue s notan

insurange

value, and should not be used as such,

- The appraiser has noted in the appraisal report 2ny adverse conditions {ingluding, but not limitad 10, neaded repairs, depreciaticn, the

PrEsence

ori nazardous wastes, toxic substances, efc.) observed during the inspection of the subject property, or that he or she hegame aware of during

the

nonnal resaarch invalved in perorming the appraisal. Unless otherwise stated in the appraisal report, the appraiser has no knowledge of any

-1 hidden or unapparent conditions of the property, or adverse enviranmental conditions {Inluding, but not limited 1o, the presence of hazardous

.| wastes, loxic subslances, etc.) that would make the property more or less valuable, and has assumad that there are 1o such conditions and

.| makes no guarantees or warrardies, express or implied, regarding the coaditton of the property. The appralser will not be responsible for any

-| such conditions that do exist or far any engineering or testing that might be reguired to ciscover whether such cenditions exist. Because the

> a?praiser s not an axpert In the field of environmental hazards, the appraisaf report murst not be considerad as an envianmental assessment
0

the property.
- The appraiser obtained the information, estimates, ang opinions that were expressed In the appraisal seport from sousees that he or she
cansiders to be reliable and believes them to ba trus and correcl. The appraiser does not assume responsibility for the accuracy of sugh lems

that were furnished by other parties. All information furnished regarding rental rates, laase terms, or projections of income and expense is from
sources deemed reliable, No warranty or representation is made as to Ihe accuracy thereof,

- The appraiser will not disclase the contents of the appralsal report except as provided for in the Uniform Standards of Professional Appraisal
Practice, and any appficabls fecaral, state or local faws.

- If this appraisal is indicated as subject to salisfactory compleiion, repairs, or altrations, the appraiser has based his or her appraisal report
and vatuation conciusion on the assumption that completion of the improvements will be performed in a warkmanlike manner.

- An appraiser's cllent is the party (or pariies) who engage an appraiser in a specific assignment, Any other party acquiring this report from the

_: client does net become 4 party to the appraiser-client*ralationship. Any oersons recalving his appraisal sepori because of disclosure
1 requirements
~ | applicable 1o the appraiser's client do not become infended users of this report unless spacifically identified by the client at the time of tha

assignment,

“r - The appraiser's written consent and approvat must be obtained before this appraisal report can be conveyed by anyane to the pubife, through
| advertising, pubic relations, news, sales, or by means of any other media, or by its inclusion in a private or public database.

- Ar appraisal of real property IS not a ‘home inspection’ and should not be constiued as such, As part of the valuation progess, the appraiser
performs a non-invasive visual inventory that Is nol infended to reveal defects or detrimental conditicns that are not reaclly apparent. The
prasence

Ff such condilions or dafects could adversely affest ihe appraiser's opinion of value. Clients with concerns about such potential aegative
aclors

ar¢ encouraged 10 engage the approoriate type of expert to investigate.

The Scope of Work Is the type and extent of research and analyses performed in an appralsai asslgnment that s required to produce credible
assignment results, given the nature of the appratsal problem, the specific requirements of the intended user{s) and the intended use of the
gnpraisal report. Reliance upon this report, regardless of how acquired, by any party or for any use, other than those specified in this report
¥y
the Appraiser, is prohibited. The Oginlan of Value that is the concluston of this separt s credible only within the context of the Scope of
Wark, Etfective Date, the Date of Report, the intended User(s), the Intended Use, the stated Assumptions and Liméting Conditions, any
Hypothetical Conditions and/or Extraordinary Assumgtions, ard the Type of Valus, as defined herein, The appraiser, appralsal firm, and
rela!elad ;?ames assume no obllgation, liabliity, or accountability, and will not be responsible for any urauthorized use of this report or its
concluslons.

-1 Additional Comments (Scope of Work, Extraordinary Assumptions, Hypothetlcal Conditiens, stc.):

(1)

N Cogit X 007 Ty 2 0o, . TS Rt ik g 2 03000008 LOridhed w8 ol Wity geariesssnn, hoathes, 3 b modd, boc. musd ke schnoaedoed o ¢
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Certifications Flele; _12376.15
Propady fddress: 301 Gilmore St . Harpers Fery St Bp Code: 26425
Ceent Jefierson Security Bank M%%S 7994 Marinshurg Pike, Shepherdstown, VW 25443 ,7
Appeaisel. Paul Payne, dr, fedess: 10329 Hedgesville Rd, Hedgesville, WV 25427-5010
APPRAISER'S CERTIFICATION

| I certify that, to the best of my knowledge and betief;
- { - The statements of fact cantained in this report are true and coreet. )
- The credibility of this report, for the stated use by the stated user(s}, of the reported analyses, opinions, and conclusions are limited only by

| the nipqued assumptions and limiting condifions, and are my personaf, impartial, and urbiased professional znalyses, opiriens, and
conclusions.

|- hiauedno present of prospective interest in the property that is the subject of this report and no personal interest wilh respect to the parfies
| invelved.

of this report within the three-year period immediately preceding acceptance of this assigrment.
- thave ng bias with respect o 1he properly that s the subject of this report or 1o the parties involved with this assionment,
- My engagement in this assignment was aot contingent upon developing or reporting predetermined resuits.
- My compensation for completing this assignment is nol contingent upor the developmen! or repoming of a pradeterminad value or diraction
in valie that favors the cause of the clier, the amount of the value opinion, the attainment of a stipulated result, o the occurence of a
subsequent event directly related o the intenced use of his appraisal.
- My analyses, opinions, ang conclusions were developad, and this report has been prepasad, in conformity with the Uniform Standards of
Professional Appraisal Practice Hhat were In effect at tho time tis report was prepared,
- | did net bass, either partialy or completely, my analysis and/or the opinicn of vatue in the appraisal report on the race, color, religion,
sex, handicap, famiffal status, o national origin of eilher the prospective owness or accupants of the subfect property, or of the present
awnars or ocoupants of the properties in the vicinity of the subiect property.
- Unless otherwise indicated, | have made a personal inspection of the property that is the subject of his report.
- Unless otherwise indicated, no ong provided significant real proparty appraisal assistance 1o the person(s) signing this cerlification.

Additional Certifications:

DEFINITION OF MARKET VALUE *; _
| Market value means the most probable price which a property shoukd bring in a corapeliive and ¢pen market under all conditions recuisits
‘[ to a fair saie, the buyer and seller sach acting prudently and kaowledgeably, and assuming the price is not affesled by undue stimulus,
-1 Implicit In this defirdtion is the consummation &t a sale as of a specified date and the passing of fitle from seller to buyer urdar conditions
whereby:
.} 1. Buyer and saller are typically motivated;
*| 2. Both parties ars wall informed or welt advised ang acling in what they consider their own best interasts;
3. A reasonable time is alfowed for exposuse in the open market,
4. Payment is made in terms of caskin 1.8, dollars or in terms of financial arrangements comparatie thereto: and
4. The price represents the normal consideration for the properly sold unaffectad by special or creative financing or Sales corcessions
aranted by anyone associated with the sala, o
* This definition is from requlations pubfishad by fedarat requlatory agencies pursuant to Tilla X2 of the Financial Instilutions
:| Reform, Recovery, and Enforcement Act (FIRREA) of 1988 between July 5, 1980, and August 24, 1990, by the Federal Reserve System
"| (FRS), National Credit Union Administrasion (NGUA), Federal Daposit Ingurance Gorporation (FDIG), the Office of Thrift Supervision (OTS),

+{ - Unless otheswise Indicated, | have performed no services, as an appraiser or in any other ¢apacity, regarding the property that is the subjgct

__ and the Officz o1 Cormptroller of the Currency (0CC). This definilion s also referenced ir regulations jointiy published by the OCC, 0TS, FRS, ai

Gieal Conlack Cliend Hame: Jefferson Security Bank
C|EME aporaisals@jeffersonsecuritybank.com Mdess 7994 Manlinsburg Pike, Shepherdstown, WV 25443
APPRAISER SUPERVISORY APPRAISER (it required)
or CO-APPRAISER (If applicable)
‘ -‘"/_)
d € e
g @a{’ 7 Supervisoey of
5 | Appeaiset Hame: Paut Payne, Jr, Co-Appraisst Nanz. . _
§ Gompiny: M, Slate Appraisal Service . Compan;
Prene. 304-754-9200 fac 304-754-9835 Paone: Fax
Mt misiateappraiser@aal.com E-Hal:
Dat Aeport Signed: 12/29/2015 Date Repoil Signed:
License o Critfisatvn & CGo9d - Sate g License o Cerlifcaton #: Sie
Designition Dasignatan;
| Exgitation Dale of License o Cervlicaton: 09/30/2016 Expiralion Date of License o Ceriicatien:
fnspeclion ol Subject: [ inteior & Extemey R EJ Mo [inspecton of Subject (] whetor & Bt ™[] Eateror Ol [} tone
ale of Inspecton: 11/20/2015 Daie of hsgecton;
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R.B. MELLANDER & ASSOCIATES, INC.
%Jyme/wana,{a t% gmwr&/fam{d

BOD E. NORTHWEST HWY.
MOUNT PROBPECT, ILLINOIS 60056

February 12, 2016

Clerk of the County Commission
Jefferson County

P.0. Box 208

Charies Town, West Virginia 25414

Attn:

Re:

Ms. Maghan

08 8E-0028-0000-0000
McDonald's

Dear Ms. Maghan:

PHONE: (B47) 384-0515
FAX: (8B47) 334-0548

We are requesting a hearing in October 2016 to be heard by the County Commission, siting as
the Board of Assessment Appeals on the above mentioned real estate. It is our opinion that the

real estate is valued in excess of market value.

Please mail to the undersigned any notice of the hearing as to date and time.

Thank you.

Very truly yours,

Robert B, Mellander

Agent

cc:

Assessor of Jefferson County
104 East Washington Street
Charles Town, West Virginia 25414

Jefferson County

County Commission

P.0. Box 250

Charles Town, West Virginia 25414







February 10,2016
9730 Meadow Branch
Converse, Texas 78109

Via Certified Mail, Return Receipt Requested # 7015 1730 0002 3819 1060

Jennifer S. Maghan

Jefferson County Clerk

P.0O. Box 208

Charles Town, West Virginia 25414

Re; Protest of Increase in Assessment Parcel Id. : 07 13002200000000
Legal Desc.: Lot #18, & 1/4 ac-River Bend
sec pt 1| Hidden River

Property Owners: Swifi-Stuckey, Mary A.
Jonathan Swift
William Swift

Dear Ms. Maghan:

I am writing to protest an increase in assessment of the above identified property, I wish
my protest to be heard by the Jefferson County Commission sitling as a Board of Assessment
Appeals in October 2016.

According to the notice sent to me by the Jefferson County assessor, this written protest

is to be filed with the clerk of the Jefferson County Commission. Thank you for your kind
attention to this matter.

Sincerely,

onathan Swift
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MEMORANDUM

Jefferson County, West Virginia
Engineering Depariment

TO: Jefferson County Commission
Stephanie Grove, County Administrator

FROM: Roger Goodwin, PE, CFM
Chief County Engineer

DATE: October 12, 2016

SUBJECT: Engineering Department Quarterly Update Report — October 12, 2016

1. Projects Undertaken/Underway:
A. Bonding:
i} Chapel View Subdivision (03-11) — In 2014, the Chief County

Engineer presented a request to the County Commission asking
them to issue an order — under authority of WV State Code - that
any remaining lots owned by the developer cannot be sold. This
Order was issued and recorded in the County Clerk's office on
September 18, 2014. Subsequently, the developer deeded over
the common areas and road rights-of-way to the HOA.

The subdivision HOA now has full control of the HOA and has
ownership of the common areas and road rights-of-way, which now
puts them in a positon to be able to sign a contract to complete the
subdivision site improvements.

Now that the HOA is in a position to move forward with completing
the site improvements, the County Commission approved on
September 19, 2015, an order to rescind the previous order noted
above. A draft of that order is under review by staff.

Engineering staff visited the subdivision in September and met with
a geotechnical consultant about possible sink holes in the bottom
of the stormwater management pond. The consultant provided a
proposal for performing an underground investigation (i.e., ground
penetrating radar, resistivity testing, etc.) to determine the extent of
the sink holes and develop a mitigation plan. The proposal from
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ii)

Specialized Engineering is in the amount of $11,900.00.

Bond funds in the amount of $225,638.00 are being held in a bank
escrow account. We are delaying work on this project until
several smaller projects are completed first.

Nuannit Vasuvat Minor Subdivision (08-01) — Engineering staff
completed a scope of work, estimated quantities and cost
estimates. We are in process of draiting a request for proposals
(RFP) to obtain prices for completing the site improvements. Bond
funds in the amount of $10,001.00 are being held in a bank escrow
account. Kable Excavating, Inc. completed the site work and
this project is finished.

Smith Mountain Estates Subdivision (02-06) - Engineering staff
completed scope of work and quantities, and cost estimates
for completing the site improvements. Working on drafting the
Bid/Contract documents in order to advertise the project for
bids.

On April 7, 2016 the County Commission approved going
ahead and hiring a surveyor to locate and certify that all lot
corners and in place. This work is complete. Bond funds in
the amount of $38,120.00 are being held in a bank escrow
account to complete the remaining site work.

Pleasant Hills Subdivision {05-28) - Engineering staff completed a

scope of work, estimated quantities and cost estimates. We
obtained proposals for completing the site improvements. Kable
Excavating, Inc. was hired to complete the work and will begin
once we obtain letters from all lots owners {1 letter remains to
be obtained) indicating they are all in agreement to complete
the work. Bond funds in the amount of $12,768.00 are being
held in a bank escrow account to complete the site work.

B. Property Safety Ordinance:

)

Case 14-002 (Bitner) — The property owner ignored the order
issued by the County Commission ordering that the property be
brought into compliance with the Property Safety Ordinance. The
Chief County Engineer submitted a request to the County
Prosecutor asking him to obtain a Circuit Court order giving the
County Commission the authority to perform the work necessary to
mitigate the violation. Lydia Lehman, Assistant Prosecuting
Attorney, submitted a petition to the Circuit Court to obtain the
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C. Crdinance Compliance:

)

D. Floodplain Management:

i)

Circuif Court order.

The property has since then been sold for failure to pay the
taxes and now has a new owner (Gupta). The new owner did
not show up at the court hearing and the Circuit Court ruled in
favor of the county; and is in the process of issuing a court
order allowing the county to bring the property into
compliance. Lydia Lehman, Assistant Prosecuting Attorney, is
handling this matter.

The Property Safety Board investigated five new property safety
complaints filed by the City of Charles Town against properties that
lay just outside their corporate limits on the west end of town.
Three are resolved and two were issued a Notice of Violation.

We recently issued a notice of violation on an abandoned and
dilapidated dwelling at a property located in the Shannondale
Suhdivision.

In addition, two petitions will soon be brought before the
County Commission requesting an order be issued to the
owners requiring that the properties be brought into
compliance.

Mason Carter, Ordinance Compliance Officer, is handling 40
active complaints and violations of various ordinances.

He is also working with Lydia Lehman, Assistant Prosecuting
Attorney, on enforcing a court injunction to halt the creation of
a salvage yard — which is in violation of the Salvage Yard
Ordinance — at a property along WV Route 115 (old route 9) on :
the east side of Kearneysville,

Mason Carter, CFM, is working on gathering information and
data in preparation of the upcoming October 18", FEMA audit
of our compliance with the Community Rating System
program. Qualifying as a CRS community results in citizens
getting a discount on their flood insurance premiums.
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E.

Impact Fees:

i The Imipact Fees Program Specialist provided a draft of a manual
that outlines all the processes and information needed to
administer the impact fees program. The manual will be used as a
guide and to cross train other employees in the department. The
operations manual is approximately 95% complete and | am in the
process of reviewing the latest version.

ii) At the request of the County Commission, the impact Fees
Program Specialist and | drafted additional information to be
placed on the county’s web page for the purpose making
ordinances, reports, studies, plans, etc. more accessible for
citizens. Mike Monaghan, building inspector, is assisting us
with getting the information posted on the web page. This is
being done in conjunction with reconfiguring the web page
information to align with the recent department restructuring
implementation plan. We will present the information to the
County Commission when it is finished

Building Code:

i} A Building Code Board of Appeals meeting was held on
September 20", to adopt by-laws and to conduct an orientation
for the new board members. We now have a functioning board
of appeals.

QOther:

i) Sink Hole at the Bardane Industrial Park — engineering staff
and John Reisenweber, JCDA Director, are working with
GeoConcepts, Inc., and Kable Excavating, Inc. to obtain a
proposal to investigate the sinkhole and underground features
in order to develop a mitigation plan. The proposal will be
presented to the County Commission as soon as it is received.

i) Department Restructuring — Implementation Plan:

« All office space relocation moves are complete.

» The individual office web pages are in the process of
being consolidated.

e Letterhead changes are being made to reflect the new
department structure.
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o Contacted CNB bank to schedule further discussion on
Elavon Merchant Services credit card payment system
to determine number of units and cost. This is being
done to streamline payment of permit fees and impact
fees.

o County Planner is in the process of summarizing where
the subdivision regulations review and approval
process requirements exceed those required by state
code, for the purpose of making changes to streamline
the process.

2. Projects/Training Completed:

o  On July 13th, attended training on the 2015 International Residential
Code (IRC} at Blue Ridge Community & Technical College. Training
was provide by the International Code Council.

¢ On August 3", met with representatives of CNB bank to learn about
the Elavon credit card payment system (same as being used by
Ambulance Authority). We are looking at implementing this system
in order to make payment of fees easier for citizens and make our
record keeping less time consuming.

¢ On September 13%, completed training on West Virginia professional
engineer’s regulations and ethics. Training provided by the West
Virginia State Board of Registration for Professional Engineers.

s+ On September 14th, completed the American Society of Civil
Engineers “Project Team & People Management” online training
course.

¢ Completed the Engineering, Planning, Zoning and GIS/Addressing
department restructuring project plan/report. Began implementation

plan.
3. Projects Proposed:
A. Get the land development standard construction details updated and put

into a digital/AutoCAD format, to supplement the requirements of the
Subdivision, Zoning, and Stormwater Management ordinances.
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4. ltems Requiring Commission Attention:

None at this time.

Note: The projects noted above are in addition to maintaining the daily operations of the Office
of Building Permits & Inspections, the Office of Impact Fees, administering the land development
bonding process, performing land development inspections, performing land development plan
reviews for the Planning Commission, administering floodplain management, investigating
citizen complaints and carrying out ordinance compliance efforts, and completing statutory
continuing education and certification reguirements, efc.

S:engineering\Engineering\ENGINEERING\CGounty Commission - Quarterly Reports\2016 3rd Quarter\2016 3rd Engineering
Quarterly Beport 10-12-16.doc
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Jefferson County GIS/Addressing Office
DEPARTMENTAL MEMORANDUM

TO: Roger Goodwin
FROM: Todd Fagan, GIS Manager

DATE: October 12", 2016
SUBJECT: GIS Department Quarterly Update Report- 2016, 2™ & 3™ Quarter

1. PROJECTS COMPLETED

a. Training

1) Staff organized, conducted, and presented at the 10" annual Eastern Panhandle GIS User's Forum held in
Martinsburg on September 14", 2016

2) GIS Analyst attended Spillman CAD conference on a GIS track to train on upcoming CAD mapping and
geovalidation upgrades.

b. General Staff Support

Agency

Request for service

JC Emergency Comm

Updated CAD mapping data each month, Troubleshoot CAD/Mapping issues, Closed 23 CAD
Mapping Support Tickets. Added to CAD map: 2016 orthoimagery, surrounding county law
zones, park and ride sites, Charles Town unsafe properties, temporary DoH road closures

JC Commission

Responded to public comment, approval of Amendment #4 to Addressing Ordinance

IT Attended monthly IT squad meetings, cleaned up files on network drive, line-of-sight analysis for,
telecommunications to Gray building and Day Report Center, trained staff on webpage editing.
Installed or updated ArcReader GIS map on PCs for staff doing parcel or address research.

JCPZ&E Attended various Pre-Proposal meetings to review addressing impacts. Attended department
merger meetings

JCSO Created Back Roads Century support planning map

JHSEM COOP update, QA on Tier Il reporting facilities and list of critical structures, floodplain map

JCEDA Burr Business Park Map

JCPRC Traffic Flow map for fireworks event, attended safe schools trail connection planning meeting

JCFPB Updates to American Battlefield Protection maps for grant, cleaned up easement data and
created maps for new easement applicants

JCHLC Database updates and published an updated map, Morgan Grove Historic District Map, trained
intern on GPS for cemetery inventory project

Public Addressing Ordinance interpretation re: re-addressing, appeals, data requests, re-named

confusingly similar roads, etc. Road sign maintenance: (13 repairs, 24 replacements) Fulfilled
contractor data requests for Charles Town Zoning, US Customs and Border Protection, Harpers
Ferry Water Works Source Water Area Protection, and commercial navigation software.
Assisted student project on regenerative agriculture design.

Fire Companies

Attended Fire Chiefs’ meeting June 3, 2016. Created First Due Territory map per County
Administrator request. Various maps for Companies 2, 3, & 7

Charles Town

Met with city staff, presented Address Compliance to City Council, initiated compliance
program. Resolved confusing road names, created proposed historic district expansion area
map, data QA and exchange with Utility Board

Ranson

Various re-addressing issues

2016 3rd GIS Qrtely Rprt 10-12-16.docx



Shepherdstown Completed Address Compliance Program {100% compliant), assisted with parking meter map

Bolivar Renamed McCormick Lane to Robert Hardy Way

JCWAC Created Biue Ridge Mountain Communities map

Chesapeake Reviewed local Land Cover data for Chesapeake Bay Program

Conservancy

US Postal Service Answered addressing inquiries

Frontier Comm. Address range verification, local updates to Master Street Address Guide (MSAG) via web-based
program, which directs 911 calls to the proper Public Safety Answering Point {JC ECC)

WYV GIS Tech Center | Reviewed local Park boundaries for USGS mapping project

2. PROJECTS IN PROGRESS

a. 911 CAD Ongoing technical support for CAD and continued adjustments to modelled data extraction, compilation
workflows, mapping content, quickest routing services, address record maintenance, ete.

b.  Content Management Systems

i. Staff are researching Alfresco freeware to assess utility as an alternative

c. Charles Town Address Compliance Program

i. Collaborative agreement with Town officials and local law enforcement.

i. 1% inspection of 2199 property addresses so far, raised overall compliance rate from 86% to 92%. See
attached map for details.

ii. 111 non-compliant properties have been turned over to Charles Town compliance officer for resolution.

d.  Jefferson County School Redistricting

i. Working closely with School Board staff to normalize data, map student locations, and develop existing
district boundaries according to current parcel and GIS data. Conducted research on subdivisions to
anticipate build out and future residential growth projections to support a School Board committee on ]
redistricting. :

e, @GS Data Mainfenance

i. 102 new addresses added due to new construction permits, minor subdivision reviews, road renaming or
newly discovered during address compliance,

f.  USGS National Hydrography Dataset

i. 65% complete editing high resolution NHD data using local imagery, digital elevation model and GIS base
map data. Assisting WV GIS Tech Center in Jefferson County to complete the updates. Will benefit the ]
County with local resolution data and the ability to model stream network flow (particularly in OHSEM
exercise scenarios).

3. COMMISSION SHOULD BE AWARE OF:

a. Annexafion of State ROWSs in Cities

GIS staff has prepared a map for Charles Town City Council to explore the potential right-of-way areas that
could be more easily annexed into Charles Town and Ranson in order to close “gaps” within the perimeter of
their existing city limits. This effort has support from Charles Town City Manager, Police Chief, our County
Sheriff, our County attorney and 911 dispatchers. We often encounter confusion between dispatch and law
enforcement about who has jurisdiction in traffic accidents occurring at or near the County/City line. Currently
awaiting progress update from City staff

2016 3rd GIS Qrtrly Rpet 10-12-16.doex




Jefferson County Address Compliance Program

Charles Town

RN

Initial Grade

(Following First Review)

Overall Compliance Rate = 86%
(Total Compliant = 1895)

Y
Current Grade

(Following Current Reviaw)

Overall Compliance Rate = 92%
(Total Compliant = 2031)

{j Compliant
- Non-Compliant
{:] Not Yet Inspected

Vacant Parcels

Address Compliance Grades

In coordination with the City af Charles Town, The
Jefferson Counly GIS/Addressing Office is currently
conducling a town-wide address compliance program.
This program is designed to raise public awareness of the
impertance of having the proper display ol addresses on
all struclures to avald delays In emargency response.

All addressable slructures within the town, Including 1o find people In thelr time of need, not to fine people.
residences, businesses, and public buildings are being Owners found non-compliant will receive nolification

d for their iance with the County and there will be a reasonable amount of time given to
E9-1.1 Addressing Ordinance. Please nole, fines may correct their address display before final warning notice
be incurred for lack of compliance, but our main and possible fines.
objeclive is to make it easier for emergency personnel

2016 3rd GIS Qrtrly Rprt 10-12-16.doex










Quarterly Report for Office of Planning and Zoning
Ist Quarter — FY 2017 (July 1, 2016 — September 30, 2016)

PROJECTS UNDERTAKEN

PLANNING COMMISSION ITEMS

Planning Commission Meetings: 3 Meetings 1% Quarter

Subdivision Regulations Text Amendments

1 Total

Status

STA15-04

Replace Section 7.3 Campground Requirements with a new
Division 8.0 regarding Campgrounds Regulations; add Definitions

Approved by CC
9/29/16

Zoning Ordinance Text Amendments

2 Total

Status

New Article 8, Section 8.17 Campgrounds; new Definitions;

Approved by CC

5-

GEAIaIA Amendments to Appendix C, Principal Permitted Uses 9/29/16
Replace nontraditional zoning ordinance with a traditional zoning PO secbimanisd
ordinance by eliminating the DRS/LESA CUP Process (Articles 6 -

d revl it with a traditional Principal Permitted and approval 7/12/16;

7TA16-01 and 7? and replace it with a traditiona Principal Permitted an CC Piibilic Hearine
Conditional Use process; increase the density provisions of the Sehadiled for
Rural Zoning Cluster Development in Section 5.7; amend various 12/1/16
sections related to rural land use throughout the Ordinance

Waiver/Variance from Sub. Regulations (PC) 4 Total Status

CTSS, LLC for Charles Town Self-Storage Expansion

Approve for early
grading and
utilities outside of

PCW#16-08 Wf‘:uver from Section 20.102(B) requiring approval of a Site Plan the WVDOH PDE
prior to commencement of land development. sl eanditions
9/13/16
Approved
CT’?‘S’ LLC' . . contingent upon
Waiver from Section 21.402.D that requires that no permanent i :
PCW#16-07 . e receiving written
encroachments, structures, fences, or landscaping within the WVDOH approval
easement area. 7/96/16 PP
Nina Lynch
Waiver from Section 20.201(A)2 of the Subdivision Regulations
PCWH#16-06 which allows lots in the Rural District with a minimum road Approved 7/12/16

frontage of 200’ to front on an existing road right of way having a
width of 50’ and from Appendix B, Section 2.3(A)1 which requires
individual lots to be served by internal subdivision roads.




10/6/2016

Jefferson County Convention & Visitors Bureau
Waiver from Appendix B, Section 2.5(C) that requires all parking

PCW#16-05 lots and parking bays to be physically separated from the street Approved T/12/16
and confined by curbing, unless other suitable design is approved
by the County Engineer.
Major Site Plans or Subdivisions (PC) 0 Total Status
No Major Site Plans or Subdivision this Quarter
Concept Plan (Public Workshop before PC) 0 Total Status
No Concept Plans this Quarter
Zoning Map Amendments/Rezoning Requests (PC) 0 Total Status
No Zoning Map amendments this Quarter
Long Range Planning: Status
No long range projects this Quarter
BOARD OF ZONING APPEALS ITEMS
Board of Zoning Appeals Meetings: 2 meetings 15 Quarter
Zoning Variance Requests (BZA) 27 Total Status
David Leighton, owner
ZV16-19 Variance from Section 9.7 to reduce the rear setback from 12’ to 6' | Approved 9/22/16
to allow for the construction of a 36" x 14’ deck.
McGee Civil Construction, LLC, owner
7ZV16-18 Variance from various sections and Appendix B related to Approved 9/22/16
landscaping and fencing requirements
The Bavarian Inn
Variance from Section 4.6B.2 to reduce the side distance
ZV16-17 requirement for a commercial use adjacent to a residential use Approved 9/22/16
: from 75" to 57 to allow for the construction of an addition to the
existing Bavarian Inn
Jefferson County Convention and Visitor’s Bureau, applicant, on
behalf of the Jefferson County Commission, owner ’
BY18-48 Variance from Appendix B to reduce the front parking setback Anpowed T2/
from 15 to 0’; and Section 11.1A to allow on-street parking
Jefferson County Convention and Visitor’s Bureau, applicant, on
7V16-15 behalf of the Jefferson County Commission, owner Approved T/28/16

Variance from Appendix B to reduce the front setbacks from 40’ to
19.97




10/6/2016

Jefferson County Development Authority, owner for lots in
Burr/Bardane still in the ownership of JCDA

Variance from various sections and Appendix B related to the
required front, side and rear building setbacks to 25’ for all lots
and to reduce the required side and rear landscape buffer to 10’
and to allow a modified planting standard; and to allow existing
vegetation in lieu of the aforementioned modified planting
standard.

ZV16-14

Approved 7/28/16

Beallair Homes, LL.C, owner
7ZV16-13 Variance from Section 4.18 to allow a staffed model home on Lot
111, which is located within the interior of the subdivision

Approved 7/28/16

Beallair Homes, LLC, owner
ZV16-12 Variance from Section 5.4B1 to reduce the rear setback from 20’ to
12’ for any residential structures on Lots 112, 127, and 128

Approved 7/28/16

Conditional Use Permit (CUP) Applications (BZA) 0 Total Status
No Conditional Use Permit applications this Quarter
Zoning Appeal of Administrative Decision (BZA) 0 Total Status

No Administrative Appeals this Quarter

PLANNING & ZONING STAFF ITEMS

Pre-Proposal Conference (PPC) Meetings: 16 Total ( 8 Subdivision & 8 Site Plan)

Information Request Forms (IRFs -- general inquiries from the public; generally provided

written responses): 75 Total

Zoning and Land Development Fees Collected: § 9,246.50

Zoning Certificates (Staff) 12 Total Status
See page 5 for detailed list of Zoning Certificates 11 Teaned;
pag & : 1 Pending
Minor Site Plans (Staff) 2 Total Status
David Waddell
Construction of a new 7,200 square foot warehouse building on .
516-04 Lot 6, Kramer Subdivision Pendiug
Submitted 8/10/16
The Conservation Fund/Freshwater Institute
$16-03 New 5,478 s.f. Aquaculture Tank Building to replace existing 3068 Plasndip

Sq. ft. hoop structure
Submitted 08/04/16




10/6/2016

Minor Subdivisions (Staff) 10 Total Status
16-12 Mellott MSD -- Lot 1 & 2 Residue Pending
16-11 Shea MSD -- Lot 1 & 2 Residue Pending
16-10 Guay MSD -- Lot 1 & 2 Pending
Lynch MSD/Resubdivision of Lot #1 Merryfield Farm Estates -- .
16-09 Lot 1A & 1B Residue Approved 09/20/16
16-08 Biller MSD -- Lot 1 & 2 Residue and Merger Pending
16-07 Fisner MSD -- Lots 1-4 Residue Pending
16-06 Dodson MSD -- Lot 1 & 2 and Lot 3 Residue Pending
16-05 Van Camp MSD -- Lot 1 & Lot 2 Residue Approved 08/17/16
16-04 Boyd MSD -- Lot 1 & Lot 2 Residue Approved 08/01/16
. Approved
3 - - L
16-03 D'Angelo MSD -- Lot 1 & Lot 2 (Residue) 07-06-16
Boundary Line Adjustments (Staff) 14 Total Status
09-26-16 Wilson — Trout Merger Pending
, _ o Approved
09-19-16 Richardson — May Merger 09.95.16
09-02-16 Gordon — Marino Merger Approved
b ordon = - 09-28-16
o Approved
09-01-16 Abelow Mergex 09-14-16
. o Approved
08-23-16 Miller — Walls Merger 08-26-16
- S s Approved
08-17-16 Jackson Woods Consolidation Plat 08-95-16
Pending
(Recorded without
, R final approval from
-09- . . 1
08-09-16 Seven Springs, Inc — Lot J Tulip Hill Office of Planning
and Zoning 08-31-
16)
08-03-16 Oak Meadow, LLC (Lake Parcel) Approved
] ak Meadow, e 08-11-16
o Approved
07-25-16 Donley Mergex 09-07-16




10/6/2016

07-13-16 Nick Sr. to Nick Jr. Merger ﬁ*g_lz)lz‘f‘izd
07-06-16 Osprey Holdings, LLC Lgf?};l;\izd
05-23-16 Charles Town Self Storage Merger *3?_1;1'1‘?‘1‘;(1
05-11-16 D’Angelo Merger ﬁ?lalso‘l’zd
Minor Plat Change (Staff) 3 Total Status
09-07-16 Abelow Minor Plat Change 35_13110_\1’?
08-23-16 Beallair Minor Plat Change 3531)1160‘1";(1
July 2016 Lot #3 — The Point zgg{)_gl('i\{zd
ITEMS REQUIRING COMMISSION ATTENTION Status
CC postponed

Mass Event Regulations (Zoning Ordinance Text Amendment)

future PH until

ZTA14-02 PC held second Public Hearing on 12-08-15 and forwarded to CC i
for action Summer 2016
(2/4/16)
Replace nontraditional zoning ordinance with a traditional zoning
ordinance by eliminating the DRS/LESA CUP Process (Articles 6 . .
and 7) and replace it with a traditional Principal Permitted and DEPio sy
ZTA16-01 Scheduled for

Conditional Use process; increase the density provisions of the
Rural Zoning Cluster Development in Section 5.7; amend various
sections related to rural land use throughout the Ordinance

12/1/16 7 pm

PROPOSED PROJECTS/UNDERWAY Status
ZTA16- Plarllmng Commission’s #.1 prl.omty tfaxt amelndment: TBD
Revise landscape regulations in Zoning Ordinance.
Historic Landmarks’ Commission
7TA16- Revise Zoning Ordinance to implement Envision Jefferson 2035 TBD

recommendations regarding Historic Resource Demolition and
Adaptive Reuse.

US 340 South
Small Area
Plan

WV DOH held an Informational Workshop/Public Hearing on
August 30, 2016 regarding the Preferred Alternative (4A) and the
Supplemental Draft Environmental Impact Statement for
proposed 5 mile project, constructing a 4-lane divided highway to
complete the 2 lane gap section

Envision Jefferson
2035 recommends
a Small Area Plan
for this area once
the Record of
Decision is
published by the
DOH




10/6/2016

STA 16-

Proposed amendments to the Subdivision Regulations to clarify or
address numerous unclear or inconsistent requirements

TBD

Zoning Certificates Issued 8 Total

Approval
Date

7ZC16-35

Linda Lyons, Owner / Sargenti Architects, Applicant

Change in Tenant. Retail Pet Supply Store.

Jefferson Crossing Shopping Center 91-A Saratoga Dr.; Charles
Town, WV 25414

Zone: Residential-Light Industrial-Commercial

Pending

7ZC16-34

SUSO 2 Alabama LP, Owner; Mattress Firm Inc., Applicant
Change in Tenant. Retail Store specializing in Mattress Sales.
108 Patrick Henry Way; Charles Town, WV 25414

Zone: Residential-Light Industrial-Commercial

August 30, 2016

ZC16-33

John Darnell, et al Trustees, c¢/o T. Neil & Kenna Banks, Owners;
Shenandoah Personal Communications, LLC, Applicant
Property contains existing 195.0' (+/-) self-support
Telecommunications Tower. Shentel to install antennas and
equipment inside Existing compound, per plans per code.

3343 Shepherdstown Pike; Shepherdstown, West Virginia 25443
Zone: Rural

September 15,
2016

Z2C16-32

340 RAINBOW, LLC, Owner/ OUR 3 SONS, LLC, Applicant
Change in Tenant. Restaurant & Bar.

3511 Berryville Pike; Charles Town, WV 25414

Zone: Industrial-Commercial

August 10, 2016

ZC16-31

WV 340, LLC c/fo UNIWEST Commercial Realty, Linda Lyons,
Owner; Ted Rosner, Applicant

Change in Tenant. Seasonal Halloween Retail Shop (August to
November 2016)

186 Flowing Springs Road; Charles Town, WV 25414

Zone: Residential-Light Industrial-Commercial

July 27, 2016

ZC16-30

LAURIE SCOTT - OWNER / APPLICANT

A 40' x 8' shipping container for storage of tools and equipment
associated with agricultural related activity.

424 Molers Trace; Harpers Ferry, West Virginia 25425

Zone: Rural

July 26, 2016

7C16-29

CC CHARLES TOWN, LLC / OWNER; LARRY KEMPLER /
APPLICANT

Auto Repair, Sales and Service.

Jefferson Business Park; Charles Town, West Virginia 25414
Zone: Residential-Light Industrial-Commercial

July 08, 2016




10/6/2016

Hot Spot CT Reat Fstate LLC, Contact / Brent Jackson,
Owner/Applicant

Pawn Shop (first floor); One bedroom/bathroom apartment {(second
floon).

1012 East Washington Street; Charles Town, WV 25442

Zone: Residential-Light Industrial-Commercial

7C16-23 July 26, 2016

Denied Zoning Certificates Denial Date

None







HISTORIC LANDMARKS
COMMISSTON

Quarterly Report
July 1, 2016 through September 30, 2016
October 2016

1. Projects Undertaken

a.

@ ome oo o

PR

7.
k

e

Shepherdstown Battlefield properties acquisition and transfer to NPS — ongoing

Peter Burr Farm improvements and programing - ongoing

Snow Hill/Poor House Improvements — ongoing

WV GeoExplorer project — sponsor and coordinate - ongoing

Site reviews in conjunction with JC Planning Department - ongoing

Verification of JCHLC inventory data - ongoing

Hosting an AmeriCorps Member — Rob Aitcheson began year internship February 18,2016
Farmland preservation on Civil War battlefields project in conjunction with JC Farmland
Protection Board and Land Trust for the Eastern Panhandle - ongoing

Designation of NR Landmark — Feagan’s Mill — nomination accepted by WV SHPO
Morgan’s Grove Historic District — branding and installation of signage

Grant Submission to WV SHPO — Real Estate Workshop —scheduled for October 27, 2016

2. Projects Completed

a.

g o oo o

i.

Hosting two Shepherd University Historic Preservation academic summer interns — 400 hours
per student.
i. Lauren Kelly — JC Landmark documentation
ii. Brittany Williams — Coyle Cemetery preservation
FY-17 Fairs and Festivals Grant - $5,900 from WV Culture & History
Graphic redesign of JCHLC logo and interpretive materials
Successful grant application to EWVCEF - $2,500 — Coyle cemetery restoration
Successful ABPP land acquisition grant submitted for Eyler Tract in partnership with CWT
Successful application to JCCBV $500 — 1864 Campaign driving tour brochure
Demolition of Stum House on Shepherdstown Battlefield — July 14, 2016
Donation of $3,500 from Shepherdstown Battlefield Preservation Assn. — removal of trees from
ruins on Shepherdstown Battlefield
Nomination of Bethesda United Methodist Church as JC Historic Landmark

3. Projects Proposed

a.
b.
c.

Documentation of significant barns and farmsteads
Design standards for Middleway Historic District
Development of historic preservation curriculum for fourth and eighth graders in conjunction

with JC Schools

4. Items Requiring Jefferson County Commission Attention

a.

Submitted by

None at this time

Martin Burke, Chair, JCHLC







ANNUAL REPORT FOR
PLANNING AND ZONING

FY 2016 (July 1, 2015 — June 30, 2016)

An overview of the major activities undertaken over the past fiscal year by
the Jefferson County Departments of Planning and Zoning, Planning
Commission, and Board of Zoning Appeals.

8/9/2016
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Annual Report for Planning and Zoning

FY 2016 (July 1, 2015 — June 30, 2016)

PROJECTS UNDERTAKEN

PLANNING COMMISSION ITEMS

Planning Commission Meetings: 16 Total

Subdivision Regulations Text Amendments 2 Total | Status
CC Public
Replace Section 7.3 Campground Requirements with a new Eg?ﬁg?wwk
STA15-04 Division 8.0 regarding Campgrounds Regulations; add Sessior;
Definitions scheduled for
8/3/16
Major and Minor Site Plan and Subdivision Processes i‘g&%ﬁig
STA15-05 (Multiple Sections of the Subdivision Regulations), including effectivej
making Final Plats an administrative process. 01/01/16
Zoning Ordinance Text Amendments 5 Total Status
Mass Event Regulations — on-going;
ZTA14-02 PC held second Public Hearing on 12-08-15; Pending
CC postponed future Public Hearing until Summer 2016 at CC PH TBD
their 2/4/16 meeting.
Appendix C, Principal Permitted Uses Table; Adosted
ZTA15-01 | Change Cultural Facility from “Not Permitted” (NP) to 10_01’1_‘31,_
“Permitted” (P) in Residential Growth. °
CC Public
Hearing
ITAL5-02 New Article 8, Section 8.17 Campgrounds; new Definitions; 1/21/16: Work
Amendments to Appendix C, Principal Permitted Uses Session
scheduled for
8/18/16
ZTA15-03 Article 12 Zoning Map and Text Amendments Adagted
03-17-16
Replace nontraditional zoning ordinance with a traditional EC 1)1}1:)1185_1 7
zoning ordinance by eliminating the DRS/LESA CUP Process 1 (f' a;;feg1 il to—
(Articles 6 and 7) and replace it with a traditional Principal C é t 0%71 91.16
7ZTA16-01 Permitted and Conditional Use process; increase the density mee?;'n )
provisions of the Rural Zoning Cluster Development in Section Worklslr;g(,)
5.7; amend various sections related to rural land use sead uleg for
throughout the Ordinance Sept. 2016

1©
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Long Range Planning: Status
No long range projects this Fiscal Year
Major Site Plans or Subdivisions (PC) 2 Total Status
Breckenridge East, Phase 1A (Lots 10-22 & Residue) Final Plat
Public Hearing P Kisigival
15-09 The project consists of 13 single family lots on 67.67 acres. The 3/11 /fé) a
property is located along Old County Club Rd, southeast of the
intersection with Flowing Springs Rd.
Daniels Forest Subdivision -- Final Plat Public Hearing
The project consists of dividing the 101+ acre parcel into two o] —
16-01 (2) lots. The property is located on both the west and east side 2/23 /f g ¥
of Route 17 (Flowing Springs Road) at its intersection with
Route 22 (Job Corp Road).
Concept Plan (Public Workshop before PC) 4 Total Status
Advance Auto Parts, 475 Buclid Avenue, Charles Town
S15.03 Minor Site Plan with Concept Plan -- 6,912 square foot new Approved
retail Automotive Parts sales and warehouse establishment 8/11/15
with associated parking.
Dollar General Store, Middleway Approved
515-04 Minor Site Plan with Concept Plan — 9,100 sq. ft. new structure 3 /1;][}?1 5
for 7,310 square foot retail store, plus stockroom, and parking. .
Shepherdstown Public Library, Lowe Drive adjacent to the
Clarion Hotel and Conference Center o
S515-05 Minor or Major Site Plan with Concept Plan -- construction of 1 (1)3}; 3/15
a new 13,500 square foot public library building and associated _
parking.
Charles Town Self Storage, Keyes Ferry Rd, Charles Town
$16-01 Minor Site Plan with Concept Plan -- construction of a new Approved
37,500 square foot self-storage facility to be located to the east | 4/12/16
of an existing storage facility
Waiver/Variance from Sub. Regulations (PC) 7 Total | Status
Primax Properties, LLC , applicant/Martin and Brenda
Lookingbill, owner; future Advance Auto Parts, 475 Euclid Di —
PCW15-02 Avenue, Charles Town 8 ,,lslafi%l v

Waiver from Section 21.202(B) and 22.208 requiring the
installation of a sidewalk along Euclid Avenue.

2©




8/9/2016

Amy Secrist, applicant, Route 230/Shepherdstown Pike,
formerly site of Big Arm Bar & Grill, Shepherdstown

PCW15-03 Waiver fror.n Appendix B, Sections 2.5(M_) .and 9.5 1'&;(1L}i1'irlg off- | Approved
street parking to be paved; propose to utilize the existing 10/13/15
gravel parking lot for the proposed reuse of the vacant building
for a private school (Morgan Academy).

DR Acquisitions, LLC, owner, Wilderness Court, Sheridan
Estates subdivision Assipeiei

PCV15-04 Variance from the 1979 Subdivision Ordinance, Section 15}‘; 0/15
8.2.a.14 requesting a reduction in the requirement for diameter
of a cul-de-sac from 80’ to 65’.

Daniel Zappe, 1195 Chestnut Hill Road

PCW16-01 Wa'iver from Section 21.104.B.1 1'equiring a 3:1 (.:Iepth to width | Approved
ratio to allow the property owner to subdivide his lot to create 2/9/16
two legal lots where Route 9 divides his parcel
Jefferson County Development Authority, Parcels: 102 & 103
Waiver from Section 21.402D requiring that no permanent

PCW16-02 encroachments, structur(.as or f_ences be Placed within any Approved
easement area. The applicant is proposing to install shrubs 4/12/16
and a chain link fence in the water easement and sewer
easement in two separate locations on the site.

Uvilla United Methodist Church

Waiver from Appendix B, Section 2.3 (B) requiring that a non-

residential subdivision entrance apron be constructed of WWF Approved
PCW16-03 reinforced 3,000 psi Portland cement concrete. The applicant is S

: - g . 6/14/16

proposing to utilize the existing asphalt entrance apron and is

also asking for a waiver from the entrance width limit

requirement

John R. & Judy L. Shea, Owner, Summit Point Approved

PCW16-04 Waiver from Section 20.201(A) 2 requiring lots in the Rural 6 fiﬂ 16
District to access a road right-of way having a width of 50°

Zoning Map Amendments/Rezoning Requests (PC) 2 Total | Status

PC found ZMA

715-01 Twin Qaks Subdivision, LLC, Peter Corum and J. Edward 10713;];3 ()(;1s1stent

(continued Slonaker, owners, Morgan Grove Market gllan 8;)1]]11})1 5

from FY15)

Change from Rural (R) to Neighborhood Commercial (NC)

CC approved
9/3/15

715-02

Charles M. Carter, owner/Harry Catrow, applicant,
Martinshurg Pike (Route 45)
Change from Rural (R) to General Commercial (GC)

PC found ZMA
consistent with
Comp Plan
9/8/15;

CC approved
9/17/15
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BOARD OF ZONING APPEALS ITEMS

Board of Zoning Appeals Meetings: 12 Total

Zoning Variance Requests (BZA) 27 Total | Status
Uvilla United Methodist Church
TV 15-15 Variance from Sec. 4.11A.1 and Appendix B to waive the front, Approved
side and rear landscaping/buffer that is required for the addition | 7/16/15
of a Fellowship Hall.
Bryan & Kelli LaBombard
7V15-16 Variance from Sec. 5.4B to reduce the side setback from 12" to 3° | Approved
and the rear setback from 20" to 10’ for a 12’ x 20" accessory 7/16/15
structure.
Middleway Conservancy Association, Inc
Seasonal Use Permit for The Battle of Smithfield Anniversary r—
ZN15-17 Re-enactment from August 28 — 30, 2015. The event is to 7 }i% /15
consist of a re-enactment of civil war camp life, drills and other
educational activities.
Cross Point Church of God, South Childs Rd Approved
ZV15-18 Variance from Sec. 4.10A to waive the site plan for a 40’ x 35 Pprove
iti 8/27/15
addition.
Karen Valentine, 384 Potomac Ridge Lin, Shepherdstown e
ZV15-19 Variance from Sec. 5.7B & 9.6C to the front setback from 40’ to PProve
) B ) 8/27/15
14’ for a 24’ x 32’ garage.
Locust Hill HOA Inc. -- Locust Hill Subdivision Common Area
(Parcel A) Approved
ZV15-20 Variance from Sec. 4.10A to waive the site plan; and, App B to 3 /I;I% 15
reduce the front parking sethack from 15 to 0’ for a 25’ x 120’
parking pad
Jeffrey Schneider, 277 Country Rd., Harpers Ferry
71591 Variance request from Sec. 9.6C to allow an accessory structure | Approved
in the required front yard; and, Sec. 9.7 to reduce the front 9/24/15
setback from 25 to 10’ to construct a 25’ x 28 garage.
Loretta Holdaway, 294 Red Bird Ln., Harpers Ferry Approved with
7ZV15-22 Variance request from Sec. 9.5B to permit a fence taller than € conditions
to remain 6” from the property line. 9/24/15
Burr Industrial Park, Lot 41, 81 PR
ZV15-23 Variance from Sections 4.11.A.2, 4.11E and Appendix B to bb
: : ; 10/22/15
remove the side and rear landscaping requirements.
Adam Sperry, 120 Wind Shear Dr., Charles Town, r——
ZN15-24 Variance from Sec. 5B.1 to reduce rear setback from 20’ to 15’ 1 gjgz 15

for a 10’ x 18’ deck.
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ZV15-25

Marshall Edwards, Sr./ Middleway Volunteer Fire Company
Variance from Sec. 104G & App. B to reduce the front setback

And from 40’ to 25" for the sign; and, from Sec. 9.6C to allow the sign f&g;};gd
SE15-01 in the required front yard; and
Special Exception for an outdoor advertising sign per Sec, 10.5.
Brett and Anne Basham Approved
ZV15-26 Variance from Sec. 9.7 & App A to reduce side setback from 15’ 15}; 915
to 10 for an addition to the existing home.
Jefferson Business Park Association, LLC, Chevrolet Drive
Variance from App B & Sec. 4.11A, 5.6D.1, and 5.8C.2 to reduce Approved
ZV15-27 the rear building setback from 50’ to 37 for an existing building; lflli 915
and, to eliminate the required internal landscape buffer and the
internal building, parking and drive aisle setbacks.
United Methodist Church Trustees, Shenandoah Junction Approved
ZV15-28 Variance from Sec. 10.4C to reduce the setback of 25" to 15 to Pprove
. . . 12/10/15
replace the existing freestanding sign.
Elena Mestre and Eric Hyman, 110 Fairmont, Shepherdstown
Variance request from Sec. 9.7 and Appendix A to reduce the Approved
ZV15-29 front setback on Church St. from 20" to 7 for a 12’ x 1§’ 12’?; oI5
breezeway, a 25" x 28 attached garage with a 5 x 25" attached
porch
Joann Conte/Jessica Howard, 148 David Court, Kearneysville Approved
ZV16-01 Variance from Sec. 8.2 to reduce the distance requirement for 1 /I;I; 16
barns from the 75" to 47.
Daniel MeGinn, Owner, Burr Business Park, Lot 11
7V16-02 Variance from Sec. 4.11A.2, 4.11E & App B to remove the side Approved
and rear landscape/screening buffer for a private commercial 2/25/16
warehouse/garage.
United Methodist Church Trustees, Shenandoah Junction Anproved
ZV16-03 Variance request from Sections 10.4.C to reduce the sethack of PProve
o . N X } 3/24/16
25" to O to replace an existing freestanding sign
United Methodist Church Trustees, Shenandoah Junction
TV16-04 Variance from Sec. 4.10A and Appendix B to waive the Approved
requirement of a site plan and to reduce the setback for a gravel | 3/24/16
parking lot to 0.
CT88, LLC, Keyes Ferry Road
ZV16-05 Variance from App B to reduce the rear setback from 50’ to 25’ Approved
' for the existing bowling alley to accommodate a proposed lot line | 3/24/16
adjustment.
LSCG Fund 11 Lanes, LLC, Keyes Ferry Road
TV16-06 Variance from Sec. 4.11A.1, Sec. 4.11E.1 and App B to reduce Approved
the side and rear setback from 50 to 25°; and, to eliminate the 3/24/16

required residential landacape buffer.
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Decker Holding, LLC, Owner/Kubic Enterprises, Applicant
Lots 2 and 3, Burr Business Park
Variance from Sec. 4.11A.2 and App. B to eliminate the

ZV16-07 landscaping, parking, drive aisle and building setback i{};}g}l{‘;ged
requirements for the interior lot line between Lots 2 & 3; and, to
reduce the landscape buffer along the side of Lot 3 and the rear
of Lots 2 and 3.
Christopher & Victoria Dudash, Owner, 444 Cattail Run Rd "
7ZV16-08 Variance from Sec. 5.7B to reduce the rear setback from 50’ to p /I;Ié 16
35 for the construction of 40’ x 60’ garage
Yin Xu, Owner/Brick Street Construction., Applicant,
7V16-09 33 Lousia Beall Lane, Approved
Variance from 5.4B to reduce the rear setback from 4/28/16
20" to 10’ to construct a deck
Middleway Conservancy Association, Inc (multiple property
owners)
SU16-01 Seasonal Use Permit for The Battle of Smithfield Anniversary Approved
Re-enactment from August 12-14, 2016. The event is to consist 5/26/16
of a re-enactment of civil war camp life, drills and other
educational activities
Bret Skirvin, Site Enhancement Services, Inc., Applicant Disapproved
Primax Properties, LLC, Owner, Future Advanced Auto Parts, increase in size;
Corner of Washington and Euclid St. Charles Town Approved
7ZV16-11 Variance from Sec. 10.4B to increase the maximum square facing
footage of two proposed business signs from 144 sq. ft. to 264 sq. | residential
ft. (Washington St.) and from 192 sq. ft. to 264 sq. ft. (Euclid property
Ave.); and, to allow signage to face a residential property 6/23/16
Conditional Use Permit (CUP) Applications (BZA) 1 Total Status
CP15-02 David & Laura Humphreys, owners, ye—
(continued | 290 Falling Springs Rd., Shepherdstown 7 ﬁ% 15
from FY15) | Whistling Wind Farm 3-unit (5 bedrooms) Bed & Breakfast
Zoning Appeal of Administrative Decision (BZA) 1 Total Status
Brian Billey — Appeal of an administrative determination to i‘g;?fs -
AP15-03 enforce a 2013 memorandum which restricted shipping D Leah
: : ; . etermination
containers from being used as residential accessory structures. Upheld
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PLANNING & ZONING STAFF ITEMS

Pre-Proposal Conference (PPC) Meetings: 35 Total (20 Subdivision & 15 Site Plan)

Information Request Forms (IRF's -- general inquiries from the public; generally

provided written responses): 245 Total
Zoning and Land Development Fees Collected: $20,298.61

Zoning Certificates (Staff) 50 Total

Status

See page 12 for detailed list of Zoning Certificates.

48 Issued;
0 Pending;
1 Withdrawn;
1 Terminated

0 denied
Minor Site Plans (Staff) 12 Total | Status
. . . : ; Approved
River Riders, Inc. — Minor Full Site Plan with Concept Plan. 08/17/15
S513-07 24,800 sq. ft. expansion to existing all-inclusive family .
adventure resort Apps, Bellme
’ 04/11/16
S14-02 St. James Lutheran Church — Limited Site Plan Pending
Trustees of Uvilla United Methodist Church of the Baltimore P
S515-01 Annual Conference — Minor Site Plan — 2,860 sq. ft. expansion 0 é) /I{));‘{B
to include fellowship hall, kitchen, & vestibule.
1502 Kent Cartridge — Minor Site Plan with Concept Plan — 20,000 Approved
2 sq. ft. expansion to include 2 restrooms and a warehouse. 09/09/15
Advanced Auto Store — Minor Site Plan with Concept Plan — Avoroved
S515-03 7,000 sq. ft. new structure for retail auto parts store and Pp!
i 04/21/16
parking.
Dollar General Store Middleway) — Minor Site Plan with Avproved
S15-04 Concept Plan — 9,100 sq. ft. new structure for retail and EE
. 11/09/16
parking.
Approved
915-06 Burr Business Park Lot 41 11/03/16
6,000 sf commercial bldg. Appr. Redline
06/08/16
S15-07 Burr Business Park Lot 40 Approved
2,400 sf warehouse & office 10/28/15
S15-08 Burr Business Park Lot 11 Approved
10,492 sf private museum 03/01/16
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Charles Town Self Storage, Keyes Ferry Rd, Charles Town Concept Plan
$16-01 Minor Site Plan approved
Construction of a new 37,500 square foot self-storage facility to | 4/12/16; Site
be located to the east of an existing storage facility. Plan pending
$16-02 Burr Business Park, Lots 2 & 3 Apple Valley Waste Approved
Construction of 21,200 sf warehouse & office 05/11/16
Minor Subdivisions (Staff) 21 Total | Status
15-04 ; C
(continued Estate of Frances L. Lloyd Minor Subdivision -- Lots 1, 2 & 3 Approved
1
(Res) 07-14-15
from FY 15)
15-06 . e
: Robert A. & Esther M. Wolfrey Minor Subdivision -- Lots 1, 2 & | Approved
“(continued 3 (Res) 07-09-15
from FY 15)
15-08 A d
(continued Bohrer Minor Subdivision -- Lots 1, 2 & 3 (Res) 05_111;‘165
from FY 15)
15-10 " q
(continued Edwards Minor Subdivision -- Lots 1 & 2 (Res) 052140\1?%
from FY 15)
15-11 Milton Minor Subdivision -- Lots 1-4 SR
] SaeRs visio 10-19-15
; o Approved
15-12 Isenhart Minor Subdivision -- Lots 1 & 2 09-14-15
. . . ; Approved
15-13 Smith Minor Subdivision Family Transfer -- Lots 1 & 2 (Res) 09-11-15
; o Approved
15-14 Stokes Estate Minor Subdivision -- Lots 1, 2 & 3 (Res) 09-925-15
15-15 James and Barbara Rowan Minor Subdivision — 1 Lot and a Approved
7 Residue 12-03-15
15-16 John Hessenauer, Jr. Minor Subdivision — 1 Lot and a Residue 113&51311‘20‘;?
; 5 . . Approved
15-17 Timothy Grim and Brenda Turner-Grim - 2 Lots and a Residue 19.98.16
1518 Jefferson Business Park Associates, LLC (Alex Chevrolet Pendin
= T
Building) — 2 Lots and a Residue &
15-19 James Gibson — 1 Lot and a Residue Pending
: . Approved
15-20 Lawrence Elmer Vickers, Jr. — 1 Lot and a Residue
01-14-16
16-01 Daniel’s Forest — 1 Lot and a Residue ApToYed
- niel’s 8 nd a Residu 02.93.16
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Appro
16-02 Billie Garde — 1 Lot and a Residue OEI})}()) 9-‘12(1
16-03 D'Angelo MSD -- Lot 1 & Lot 2 (Res) to be Merged 1{?;)1())160;?1
Boundary Line Adjustments (Staff) 19 Total Status
10-02-15 Wilber Alger, Jr. — Middle of the Way Real Estate Approved
10-16-15 Samuel Donley, Jr — Samuel Donley, III Approved
10-16-15 Harry and Mary Morgan - George and Mary Harris Approved
10-29-15 Burr Business Park Lots 11 and 12 Approved
11-17-15 Oak Meadow, LL.C — Oak Meadow, LL.C Approved
Denied;
11-23-15 Sylvia and Brian Stephens — Sylvia and Brian Stephens zl:)(;ol?;amrftnj;;y
before the PC
Pending
11-24-15 Keith Janssen — Edward and Helen Moore (applicant
placed on hold)
01-04-16 Richard and Barbara Nickell — Michael and Susan Carroll Approved
01-19-16 Julia Garvin Approved
02-14-16 John Hessenauer, Jr. — Jeanne & Donald Norris Approved
03-03-16 Gregory & Amy Byrne “Trussell’'s Addition” Approved
03-21-16 Jackson Woods Subdivision — Tolling of the Bond Pending
03-23-16 William Knighten Approved
03-29-16 Eric and Ana Brown — Leslie Williams Approved
04-12-16 Harpers Ferry Holdings Approved
04-29-16 Daniel & Jenny Hunter — Pigs, Inc., A Sanctuary Approved
05-09-16 David & Darlene Woolwine — James & Susan Donoghue-Rick Approved
05-11-16 S. Wayne and Vicki D’Angelo Approved
06-14-16 Aubrey and Debora Henry Approved
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ITEMS REQUIRING COMMISSION ATTENTION

Status

Mass Event Regulations (Zoning Ordinance Text
Amendment)

CC postponed
future PH until

ERATAA0R PC held second Public Hearing on 12-08-15 and forwarded to | Summer 2016
CC for action (2/4/16)
CC Public
Hearing
ZTA15-02 New Article 8, Section 8.17 Campgrounds; new Definitions; 1/21/16;
Amendments to Appendix C, Principal Permitted Uses Work Session
scheduled for
August 2016
Replace nontraditional zoning ordinance with a traditional Egaf:_?fhg&”_
zoning ordinance by eliminating the DRS/LESA CUP Process “
. e . o 16; referred to
(Articles 6 and 7) and replace it with a traditional Principal CC at 07-21-16
ZTA16-01 Permitted and Conditional Use process; increase the density a4l
i : ; meeting;
provisions of the Rural Zoning Cluster Development in
. ) . ; Workshop
Section 5.7; amend various sections related to rural land use heduled for
throughout the Ordinance B e e R
9/1/16
Informational Workshop/Public Hearing: Envision
Tuesday, August 30, 2016 Jefferson 2035
WV DOH i i .
US 340 South Council Chambers of Charles Town City Hall recommends a
TpaTEEnt 5:00 PM to 8:00 PM Open House Format/Informational Small Area
g tfd i (reps from WVDOH and FHWA) Plan for this
Worlfsho / 8:00PM to 10:00PM Public Hearing. area once the
+S1op Focus: Preferred Alternative (4A) and the Supplemental Record of
Public . . .
Hasyine Draft Environmental Impact Statement for proposed 5 mile Decision is
project, constructing a 4-lane divided highway to complete published by
the 2 lane gap section the DOH
PROPOSED PROJECTS/UNDERWAY Status
JTAT6- Plar}nlng Commission’s #'1 p1'1pr1ty tgxt ame'ndment: TBD
Revise landscape regulations in Zoning Ordinance.
Historic Landmarks’ Commission
ZTA16- Revise Zoning Ordinance to implement Envision Jefferson TBD

2035 recommendations regarding Historic Resource Demolition
and Adaptive Reuse.
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PLANNING COMMISSION MEMBERS — FY 2016

Mike Chapman, President (term expires 03/31/17)
Wade Louthan, Vice President (term expires 03/31/19)
Donnie Fisher, Secretary (term expires 03/31/17)
Richard (Dick) Childs (term expires 03/31/17)

Clifford (Gene) Taylor (term expires 03/31/18)

Steve Stolipher (term expires 03/31/18)

Gary Phalen (term expires 03/31/19)

J Ware (term expires 03/31/19)

Eric Bell, County Commission Liaison

—

B GR 23 0% v R I

BOARD OF ZONING APPEALS MEMBERS — FY 2016

1. J. Tyler Quynn, Chair (term expires 01/01/17)

2. Jeffrey C. Bannon, Vice Chair (term expires 01/01/19, reappointed)
3. Christy Huddle (term expires 01/01/18)

4. Matt Knott (term expires 01/01/17)

5. Ted Schiltz (term expires 01/01/18)

6. Jeffrey Bresee, Alternate (term expires 01/01/18)

7. Craig Foster, Alternate (term expires 01/01/17)

DEPARTMENTS OF PLANNING AND ZONING STAFF — FY 2016

1. Jennifer M. Brockman, AICP — Director of Planning and Zoning /
Acting Zoning Administrator

2. A. David Simon, County Planner training for Zoning Administrator

(part year)

Alexandra Beaulieu, Office/Project Manager

Jennilee Hartman, Zoning Clerk

Rhonda Greenholtz, Planning Clerk

Christine Chalmers, Office Clerk

o oS e
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. i i Approval
Zoning Certificates Issued 50 Total pprova
Date
CHARLES J. BROWN — OWNER; SHERYL GRAY - APPLICANT
Change in Tenant to continue business, established in 1988,
consisting of general retail sale of clothing, groceries, sporting goods,
ZC15-07 tobaccoltobacco products, smoking accessories, guns/ammunition and | 7/14/15
beer.
15949 Charles Town Road; Charles Town, West Virginia 25414
Zone: Rural
SHENANDOQAH PROFESSIONAL CENTER, INC. - OWNER/
WILT'S FRUIT STAND — APPLICANT
ZC15-23 Outdoor Fruit Stand 7124115
36 Bakerton Road; Harpers Ferry, West Virginia 25425
Zone: Residential-Light Industrial-Commercial
SHENANDOAH PROFESSIONAL CENTER, INC. - OWNER
DAND E. NOVELTIES — APPLICANT
ZC15h-24 Ice Cream Sales from truck parked on property. 7/6/15
36 Bakerton Road; Harpers Ferry, West Virginia 25425
Zone: Residential-Light Industrial-Commercial
WVW GENERAL PARTNERSHIP, MICHAEL R. SKIGEN, CPA -
OWNER
DAN ALLER & MARIK GRUNER / D&M ENTERPRISES —
APPLICANT
4C15-27 Expand number of outdoor table spaces for existing Halltown Flea 7129/15
Market from currently approved 21 spaces to 70 total spaces.
Jefferson Business Center; 197 Halltown Road
Zone: Residential-Light Industrial-Commercial
CSX TRANSPORTATION / OWNER
CONTACT; HDR, INC. — CONTACT: AUBYN WILLIAMS, AICP
7015-29 Ipstallation of a 60 Positive Train Control (PTC) tower within CSX 7190/15
right-of-way.
Shenandoah Junction - Jefferson County, WV
Zone:Rural
STEVEN H. LASHLEY- OWNER/APPLICANT
Accessory Agrienltural Dwelling Unit.
2C15-30 273 Job Corps Road; Shenandoah Junction, WV 25442 76/15
Zone: Rural
GILBERT A. MOBLEY, SR./ OWNER
CARL C. WEBSTER & CONNIE D. KI'TTS / APPLICANTS
Antiques/Crafts/Collectables Shop with retail salesfindoor storage
Z(156-36 merchandise and an Open-Air Flea Market with thirty-six (36) rental | 7/9/15

spaces, and a 2,000 sq. ft. exterior retail space.
6468 Charles Town Road; Kearneysville, West Virginia 25430
Zone: Rural

12 @




8/9/2016

ZC15-37

AMERICAN TOWERS, LLC, OWNER (EMILY HANNON)
ADVANTAGE ENGINEERS, APPL. (ANDREW SWANEKAMP)
Property contains existing 360" self-support tower. T-Mobile to install
one (1) microwave dish at 275; one (1) ODU; one (1) LMR-400 cable
and one new IDIJ in an existing cabinet. No height increase or
ground disturbance is proposed for this use.

17435 Raven Rock Road; Charles Town, West Virginia 25414

Zone: Rural

7122115

ZC15-38

DAVID & LAURA HUMPHREYS — OWNERS/APPLICANTS
Bed & Breakfast consisting of three units (5 bedrooms).

290 Falling Springs Road; Shepherdstown, West Virginia 25443
Zone: Residential-Growth

724115

ZC15-39

WVA 340 LLC ¢/fo UNIWEST COMMERCIAL REALTY, OWNER
(LINDA L. LYONS)

SMI SIGN SYSTEMS, INC, APPL. (DECHIELE HUNTSBERRY)
Replace existing channel neon letters mounted with LED channel
letters mounted to raceway to read "Great Wall".

176 Flowing Springs Road; Charles Town, West Virginia 25414
Zone: Residential-Light Industrial-Commercial

7/30/15

Z(15-40

WVA 340 LLC ¢/o UNIWEST COMMERCIAL REALTY, OWNER
(LINDA L. LYONS)

“GPIRIT OF HALLOWEEN", APPLICANT (TED ROSER)
Operation of Seasonal Halloween Retail Shop from August — mid-
November 2015 for the sale of Halloween costumes and décor.
186 Flowing Springs Road; Charles Town, West Virginia 25414
Zone: Residential-Light Industrial-Commercial

7/31/1b

2C15-41

JOHN DARNALL ET AL TRUSTEES, OWNER
VERIZON WIRELESS, APPLICANT (PHIL STETLER)

Verizon Wireless to install 3 remote radio heads; 3 distribution boxes;

and 3 new hybriflex cables at 155". No additional height increase to
tower or ground disturbance.

3343 Shepherdstown Pike; Shenandoah Junction, WV 25442

Zone: Rural

8/4/15

ZC15-42

KENNETII L. WILT, OWNER

VERIZON WIRELESS, APPLICANT (PHIL STETLER)

Verizon Wireless to install 3 remote radio heads; 3 distribution boxes
163.0"; and 3 hybriflex cables. No additional height increase to tower
or ground disturbance.

543 Mission Road North; Charles Town, West Virginia 25442

Zone: Rural

8/13/15

ZC15-43

HOT SPOT CT REAL ESTATE, LLC - OWNER; 1012 EAST
WASHINGTON STREET, LLC, APPLICANT (MICHAEL SHIELDS)
Pawn Shop Services

314 Prospect Avenue; Charles Town, West Virginia 25414

Zone: Residential-Light Industrial-Commercial

9/1/15

13©
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Z2C15-44

RE-ENACTMENT ACTIVITIES and PUBLIC PARKING (multiple
properties) MIDDLEWAY CONSERVANCY ASSOCIATES, INC —
PETER FRICKLE, APPLICANT

The Battle of Smithfield Anniversary Re-enactment. A three-day (72
hour) re-enactment of civil war camp life, drills and other educational
activities in the Rural and Village Zoning Districts. Seasonal Use
Permit (#7V15-17) approved by the BZA on 7/16/15 (with conditions).
Certificate valid for this event from August 28 — 30, 2015.

Zone: Rural & Village

8/27/15

ZC15-45

PERMELYNN of WESTCHESTER, INC. c¢/o KIMCO REALTY
CORP. - OWNER/TIMOTHY KUCHAR- APPLICANT
Temporary sale of rugs and blankets conducted from a 24' long
covered trailer with an attached 10' x 20' shade canopy. Dates of
operation: September 11th to Oct 12, 2015

96 Patrick Henry Way; Charles Town, West Virginia 25402
Zone: Residential-Light Industrial-Commercial

9/2/15

Z(C15-46

GEORGE W. & MARY L. RUSHIZKY, OWNERS

VERIZON WIRELESS, APPLICANT (BEN PELLETIER)

Property contains existing 200.1 gelf-support telecommunications
tower. Verizon Wireless to install 6 new antennas at 128.0"; 6 new
RRHs: 6 new RET cables; 3 Distribution Boxes; and 1 1-5/8" Hybrid.
No height increase or ground disturbance is proposed for this use.
84292 Shepherdstown Pike; Shepherdstown, West Virginia 25443
Zone: Rural

9/10/15

ZC15-47

DAVID & LAURA HUMPHREYS - OWNERS / APPLICANTS
Farm Vacation Enterprise providing lodging and meals in three (3)
lodging units consisting of five bedrooms.

290 Falling Springs Road; Shepherdstown, West Virginia 25443
Zone: Residential-Growth

10/1/15

Z(C15-48

MARK ODELL- OWNER; RIVER VIEW DEFENSE, LLC/ STEVEN
SHEARD, CEOQ ~ APPLICANT; 340 DEFENSE GUN SHOP /
CONTACT: MARK PANTALONE - APPLICANT

Operate a Gun Shop as a Federal Firearm Licensed Dealer at an
existing Shooting Range site. No modification to property.

459 Berryville Pike; Summit Point, West Virginia 25446

Zone: Industrial-Commercial

9/21/156

2C15-49

ESTATE OF ALICE S. GLENN, OWNER (MARSHALL GLENN 1)
VERIZON WIRELESS, APPLICANT (BEN PELLETIER)

Property contains existing 81'.0" self-support telecommunications
gilo. Verizon Wireless to install 3 Remote Radio Heads at 73'.0", 3
Distribution Boxes and 3 Hybriflex Cables. No height increase or
ground disturbance is proposed for this use.

178 Golf Course Drive; Charles Town, West Virginia 25414

Zone: Residential-Growth

10/15/15
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ZC15-50

BLUE RIDGE COUNTRY CLUB, INC., OWNJER;

GEORGE R. MOXLEY, APPLICANT

Second floor expansion for a meeting room to replace Club House
previously destroyed by fire.

935 Persimmon Pear Road; Harpers Ferry, West Virginia 25425
Zone: Rural

10/13/15

ZC15-52

Stephen Smith — Owner/Applicant

Temporary use of 2 existing c-containers for storage of materials
related to the construction of a home with a valid Building Permit.
198 Kelear Dr.; Summit Point, WV 25446

Zoned: Rural

10/21/15

ZC15-53

Consolidated Investments (Kevin Hayward), Owner
Halltown Mill (Martin Weller), Applicant

Replacement of existing baghouse with a new baghouse.
Zoned: Industrial-Commercial

10/19/15

ZC15-54

SBABA, LLLC — Owner; David Silveous — Applicant
Christmas tree sales from Nov. 23 to Dec, 23, 2015.
21 Tuscawilla Drive, Charles Town, WV 25414
Zoned: Residential Growth.

11/16/15

ZC15-55

Sunnyside Limited Partnership (Barbara Huyett) — Owner
T-Mobile — Applicant

Wireless facility co-location; 844 Wheatland Road, Charles Town
Zoned: Industrial-Commercial

11/24/1b

ZC15-56

James and Gina Helms — Owners/Applicant

Home Occupation, Level I. Operation of an internet based business
from home that deals in the on-line sale of tactical gear delivered via
drop shipment to the customer. Low volume customer visits to
residence for short durations. No manufacturing, storage of
inventory, or retail sales on premises.

317 Stratus Drive; Kearneysville, West Virginia 25430

Zone: Rural

1/20/16

ZC15-57

Dy. Benjamin and Dr. Michelle Byers, Owner/Applicant

State licensed spay/meuter clinic for dogs and cats to be located in
existing stone accessory structure.

1517 Billmyer Rd; Shepherdstown, WV 25443

Zoned: Rural

1/4/16

ZC16-01

David Waddell — Owner/Applicant; Champion Auto, Inc.
Classic Automobile Storage and Dealership

118 Amanda Court; Harpers Ferry, WV 254256

Zoned: Residential Light Industrial Commercial

2/3/16

ZC16-02

Leslie Cromer, Owner, Majestic Reins Stables, LLC

Convert office trailer to farm caretaker residential unit.
4937 Shepherdstown Pike, Shenandoah Junction, WV 25442
Zoned: Rural

2/3/16
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ZC16-03

Jefferson Busineas Park Association, LLC, Owner

Wade Johnson — Applicant

Collision Repair Facility to include an existing paint hooth.
1 Chevrolet Drive, Charles Town, WV 25414

Zoned: Residential-Light Industrial-Commercial.

3/9/16

72C16-04

WVA340 LP (M. Collier) — Owner; Jefferson Crossing II - Lot 8
Doctor's Office / Podiatrist.

44 Trifecta Place, Unit 200, Charles Town, WV 25414

Zoned: Residential-Light Industrial-Commercial

3/4/16

ZC16-05

WVA340 LP (M. Collier) — Owner; Jefferson Crossing II — Lot 8
Insurance Agency

44 Trifecta Place, Unit 200, Charles Town, WV 25414

Zoned: Residential-Light Industrial-Commercial

3/4/16

ZC16-06

Rodney Kidwell — Owner

Insurance Agency to include two illuminated signs.
35 Halltown Road, Harpers Ferry, WV 25425
Zoned: Residential-Light Industrial-Commereial

3/4/16

ZC16-07

7-Eleven, Inc. Store #20685 — Owneyr

Change in Tenant

7364 Martinshurg Pike, Shepherdstown, WV 25443
Zoned: Residential-Growth

3/8/16

7ZC16-08

Amy Secrist — Owner; Morgan Academy

Private school catering to up to 60 students.
Shepherdstown Pike, Shepherdstown, WV 25443
Zoned: Residential Growth

3/10/16

ZC16-09

Kenneth Wilt — Owner

Telecommunications tower improvements,

524 Mission Road, North; Harpers Ferry, WV 25425
Zoned: Rural

3/25/16

7%C16-10

American Towers, LLC

Telecommunications tower improvements,

17435 Ravens Rock Road, Charles Town, WV 25414
Zoned: Rural

4/7/16

7C16-12

GEORGE W. RUSHIZKY, OWNER; US CELLULAR, BRIAN

| CRAWFORD — APPLICANT

Property contains existing 200.0'(+/-) self-support
telecommunications tower, US Cellular to reinforce existing gusset
plates and replace diagonal brace bolts at 60'-66.7' elevation

8428 Shepherdstown Pike; Shepherdstown, West Virginia 25443
Zone: Rural

4/13/16

Z(C16-13

JEFFERSON UTILITIES, INC. - OWNER/AT&T MOBILITY - JOSE
PUGEDA — APPLICANT

AT&T Mobility will replace 3 existing antennas with 3 new antennas;
& 3 new radio head units on an existing 158.0° water tower antenna.
426 Oak Lee Drive: Ranson, West Virginia 25438 (Water Tower)
Rural

5/6/16
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8/9/2016

ZC16-14

GORDON HOCKMAN — OWNER/APPLICANT

Construction of a 20’ x 50’ wood-frame building and attached deck, on
the pad site of a recently demolished structure, for the seasonal sale
of farm produce and cold storage of produce.

8033 Charles Town Road; Kearneysville, West Virginia 256430

Zone: Industrial-Commercial

5516

ZC16-15

JOSE F. OSORIO - OWNER/APPLICANT

Rodeo/ Calf Roping/ Bull Wrestling/ Horse Racing Event with
approved parking for up to 100 spectator vehicles; permitted as
"Agricultural Tourism". Bi-Monthly Event to be hosted from May to
November (annually).

1196 Van Clevesville Road: Kearneysville, West Virginia 25430
Zone: Rural

5/2/16

ZC16-16

MIDDLEWAY CONSERVANCY ASSOCIATION, INC- PETER
FRICKE — APPLICANT (multiple property owners for re-enactment
activities and public parking)

A three-day re-enactment of civil war camp life, drills and other
educational activities in the Rural and Village Zoning Districts.
Seasonal Use Permit #SU16-01) was approved by the BZA on
5/26/16, Certificate is valid for this event from 8/12 — 8/14/16.

Zone: Village & Rural

6/6/16

ZC16-17

GEORGE W. RUSHIZKY — OWNER/AT&T MOBILITY -- ADAM
KNUBEL — APPLICANT

Property contains existing 200.0'(+/-) self-support
telecommunications tower. AT&T to removelrelocatefinstall wireless
communications antennas, RRH's and associated support equipment
on existing antenna mount at 146’ and install associated support
equipment at ground level and on existing LTE cabinet on existing
equipment pad. ‘

8428 Shepherdstown Pike; Shepherdstown, West Virginia 25443
Zone: Rural

5/23/16

7C16-18

RODNEY W. KIDWELL — OWNER/ JASON HAHN - APPLICANT
Retail Sales to include Harley Davison apparel, Justice Bros.
products and AMS oil products.

35 Halltown Road; Harpers Ferry, West Virginia 25425

Zone: Residential-Light Industrial-Commercial

5/24/16

ZC16-19

DECISIVE COMMUNICATIONS, INC. - OWNER/APPLICANT
Office cubicles and a warehouse for Telecommunication Equipment,
to include fiber, conduit and cable TV materials,

147 Edmond Road; Charles Town, West. Virginia 25414

Zone: Industrial-Commercial

5/24/16

7016-20

WVA 340, LLC - OWNER/ ANDREW H. SAIKIN - APPLICANT
Temporary sale of legal fireworks from an 8' x 45' sea-container sales
stand. June 8, 2016 - July 8, 2016; 9:00 a.m.-10:00 p.m. daily.
(Location: Martins Grocery Store Parking Lot)

186 Flowing Springs Road; Charles Town, West Virginia 25414
Zone: Residential- Light Industrial-Commexrcial

5/24/16
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8/9/2016

ZCl16-21

ROBERT BIGGS, JR. & LISA M. BIGGS - OWNERS/RG BIGGS
EXCAVATING - APPLICANT

Landscaping Business to include limited excavating work.

7067 Flowing Springs Road; Shenandoah Junction, WV 25442
Zone: Rural

5/24/16

ZC16-22

B. JEANNE KOZAK & L. DANIEL PECK - OWNERS/ WILLIAM
MOON - APPLICANT

Insurance Agency. Will use existing sign on road.

8354 Martinsburg Pike, Unit 6;8hepherdstown, WV 25442

Zone: Residential-Light Industrial-Commercial

5/24/16

ZC16-23

HOT SPOT CT REAL ESTATE LLC (BRENT JACKSON]),
OWNER/APPLICANT

Pawn Shop

1012 East Washington Street; Charles Town, WV 25442
Zone: Residential-Light Industrial-Commercial

5/24/16

7%C16-24

JEFFERSON UTILITIES, INC., OWNER;

SHENANDOAH PERSONAL COMMUNICATIONS, LLC,
(SHENTEL}), APPLICANT (JUSTIN BLANSET)

Property contains existing 125 tall Water Tower antenna site.
Shentel to install 6 new 2.5GHz antennas at 118", 3 microwave dish
antennas and equipment inside existing Water Tower compound, per
plans and code. Proposed modification requires no ground
disturbance or electrical work.

426 Oalk Lee Drive; Ranson, West Virginia 25430

Zone; Rural

6/24/16

ZC16-25

GYPSY FLEA MARKET - KEVIN DROST, OWNER; AMERICAN
PROMOTIONAL EVENTS dba TNT FIREWORKS (VANESSA
HIXON), APPLICANT

Temporary sale of legal fireworks in a 20’ x 40 tent and storage
container. June 18, 2018 —July 6, 2016, from 9:00 a.m.- 9:00 p.m.
154 Wolferaft Lane; Charles Town, WV 25414

Zone: Residential-Light Industrial-Commercial

6/15/16

4C16-26

PERMELYNN OF WESTCHESTER, INC., OWNER/ AMERICAN
PROMOTIONAL EVENTS dba TNT FIREWORKS - VANESSA
HIXON, APPLICANT

Temporary sale of legal fireworks in a 20" x 40’ tent and storage
container. June 27, 2016 —July 06, 2016, 9:00 a,m.-10:00 p.m. Tent
removal no later than July 09, 2016, (Walmart Parking Lot)

96 Patrick Henry Way; Charles Town, West Virginia 25414

Zone: Residential-Light Industrial-Commenrcial

6/29/16

7C16-27

RAI PROPERTIES, LLC — OWNER /CC'S NAILS — APPLICANT
Nail Salon / Personal Services

43 Ruland Road, Suite G; Kearneysville, West Virginia 25430
Zone: Industrial-Commercial

6/22/16
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8/9/2016

PERMELYNN OF WESTCHESTER, INC., OWNER; WHOLESALE
FIREWORKS ENTERPRISES, LLC (LYNETTE WHITE),
APPLICANT

Temporary sale of legal fireworks conducted from a 20" x 50’ tent.
June 27, 2016 —July 04, 2016, 9:00 a.m.-10:00 p.m. Tent removal no
later than July 09, 2016. (Walmart Parking Lot)

96 Patrick Henry Way; Charles Town, West Virginia 25414

Zone: Residential-Light Industrial-Commercial

72C16-28

6/24/16

Terminated Zoning Certificate Applications

EUGENE AND SARAH ABELOW, OWNERS/APPLICANT
Increase number of residential rental units by three — from current
7ZC15-51 10 units to proposed 13 units.

Terminated due
to insufficient

Zone:; Rural

1585 Gardners Lane; Shepherdstown, West Virginia 256443 information
Zone: Rural
|
Withdrawn Zoning Certificate Applications Dqte
Withdrawn

CHRISTOPHER DUDASH — OWNER / APPLICANT
Cottage Industry. Office area (20’ x 30°) to be located within a Withdrawn by

7ZC16-11 detached 40’ x 60’ structure. Applicant / April
444 Cattail Run Road; Charles Town, West Virginia 256414 08, 2016

Denied Zoning Certificates

Denial Date

None
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Planning Commission

Long Range Planning

BFY 2015
HFY 2016

Subdivision Regulation Zoning Ordinance Text Major Site Plans or Waiver/Variance from Zoning Map
Meetings Projects Text Amendments Amendments Subdivisions Subdivision Regulations Amendments/Rezonings
FY 2015 FY 2016
Planning Commission Meetings 14 16
Long Range Planning Projects 1 0
Subdivision Regulation Text Amendments 3 2
Zoning Ordinance Text Amendments 1 5
Major Site Plans or Subdivisions 1 2
Waiver/Variance from Subdivision Regulatic 8 Z 5
Zoning Map Amendments/Rezonings 4 2
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= FY 2015
EFY 2016
10
5 B
D .
BZA Meetings Zoning Variances Conditional Use Permits Appeal of Administrative Decision
FY 2015 FY 2016
BZA Meetings 12 12
Zoning Variances 25 27
Conditional Use Permits 3 1
Appeal of Administrative Decision 3 1
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50

B FY 2015
HFY 2016

Minor Site Plans Minor Subdivisions Boundary Line Preproposal Confarences Information Request Forms Zoning Certificates
Adjustments/Mergers {PPCs) (IRFs)

Staff FY 2015 FY 2016

Minor Site Plans 7 12

Minor Subdivisions 13 21

Boundary Line Adjustments/Mergers 18 19

Preproposal Conferences (PPCs) 46 35

Information Request Forms (IRFs) 222 245

Zoning Certificates 58 50

Fees Collected $48,190.07  $20,298.61




Office of impact Fees

Summary

Date Range: Thursday 1 through Friday 30 September 2016

Report Date: 3 October 2016

Process Number Range: 1600138-1600162

Total Applications: 25

Total Non-Exempt: 23
Of which:
Commercial: 2
Residential: 21
Of which:
County: 14
Municipal; 9

Total Exempt: 2
Of which:
Commercial: 0
Residential: 2
Of which:
County: 2
Municipal: 0

Tables 1 through 7 summarize impact fee processing for-September 2016. Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General
Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 1060 Tallies

Exempt Commercial Residential Total
1 — 30 September 2016 2 2 21 25
Fees collected $18.00 $131,999.00 $132,017.00
Of which
School Tmpact Fee $119,700.00  §119,700.00
Law Enforcement Fee $9.00 $2,093.00 $2,102.00
Parks & Recreation Fee $9,198.00 $9.198.00
EMS Fee $9.00 $1,008.00 $1,017.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount

Opening Statement Balance (1 September 2016)  $120,631.99

September Deposits (1 — 30 September 2016)  $132,017.00

School August Transactions (withdraws via transfer on 9 September 2016)  ($108,326.99)
Law August Transactions (withdraws via transfer on 9 September 2016) ($3,059.60)
Parks & Rec August Transactions (withdraws via transfer on 9 Sept. 2016) ($8,324.10)

EMS August Transactions (withdraws via transfer on 9 September 2016) ($921.30)
Interest Earned (30 September 2016) $33.53

Ending Statement Balance (30 September 2016)  $132,050.53

Quistanding Credits (deposits through 1 October 2016) 50.00

Table 3. Financial Data — Schoel Impact Fee Account (3107582)

Description Amount

Opening Balance (1 September 2016)  $2,465,470.19

August Transactions (deposits via transfer on 9 September 2016) $108,326.99
Interest Earned (30 September 2016) $1,045.86

Ending Balance (30 September 2016)  $2,574,843.04

Table 4. Financial Data — Law Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 September 2016) $76,156.39
August Transactions (deposits via transfer on 9 September 2016) $3,059.6
Interest Eamned (30 September 2016) $32.22
Ending Balance (30 September 2016) $79,248.21

Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 September 2016) $71,737.40
August Transactions (deposits via transfer on 9 September 2016) $8,324.10
Interest Earned (30 September 2016) $31.99
Ending Balance (30 September 2016) $80,093.49

3 October 2016 Office of Impact Fees Page 2 of 5




Table 6. Financial Data —-EMS Impact Fee Account (3122816)

Description ' Amount
Opening Balance (1 September 2016) $92,398.45
August Transactions (deposits via transfer on 9 September 2016) $921.30
Interest Earned (30 September 2016) $38.25

Ending Balance (30 September 2016) $93,358.00

Table 7. Total Impact Fees as of 1 Gctober 2016/1

Description Amount
Office of Impact Fees General Account $132,050.53
School Impact Fee Account $2,574,843.04
Law Enforcement Fee Account $79,248.21
Parks & Recreation Impact Fee Account $80,093.49
EMS Impact Fee Account $93,358.00

Total Impact Fees $2,959,593.27

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8, Pending October 2016 Fee Transfers /1

30 Sept. 2016 Pending Impact

Account Account Totals Fee Transfers Account Totals

School Impact Fee Account  $2,574,843.04 $119,730.18  $2,694,573.22

Law Enforcement Fee Account $79,248.21 $2,102.67 $81,350.88

Parks & Recreation Impact Fee Account $80,093.49 $9,200.35 $89,293.84
EMS Impact Fee Account $93,358.00 $1,017.33 $94,375.33

Total Impact Fees $2,827,542.74 $132,050.53  $2,959,593.27

/1 This table represents each of the impact fee category account totals as of 30 September 2016
listed in tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in September 2016 are listed in table 1 of the General Account (3111776); these
transactions will be processed in October 2016. Any outstanding credits, as listed in table 2, will
be added to the next month’s Tmpact Fee transfer amounts. |
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Form 100 Transaction Summary
Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Thursday 1 through Friday 30 September 2016

1.1

1600140  09/02/2016  Johnston Michael 07 Middleway 992 12 16 $0.00 05/02/2014 Form 200
1600156  09/26/2016  Murphy John 06 Kabletown 875 652 15A 30 $6.00 06/26/2016 Form 200
Category Count: 2 Category Total $0.00

1600138
1600139
1600141
1600142
1600143
1600144
1600145
1600146
1600147
1600148
1600149
1600150
1600151
1600152
1600153
1600154
1600155
1600157
1600158

09/01/2016
09/01/2016
09/02/2016
09/02/2016
09/14/2016
09/16/2016
09/16/2016
09/ 16/2016
09/16/2016
09/16/2016
09/16/2016
09/19/2016
09/19/2016
09/20/2016
09/20/2016
09/23/2016
09/23/2016
09/26/2016
09/30/2016

3 October 2016

Arcadia

Arcadia

Dan Ryan

DR Acquisitions,
CT Self Storage
Dimiglielmo
Henry

Wormald, Jr.
Wormald, Jr,
Wormald, Jr.

DR Acquisitions,
Arcadia

Arcadia

Arcadia

THZ

East Moeutain
DR Acquisitions,
Shipley

Arcadia

Nozh Mehrkam
Louis

James

Roijen

Robert

Robert

John Thomas

larry

03 Charles Town 23
03 Charles Town 23
07 Middleway 1179
07 Middleway 112%
02 Charles Tewn 1377
06 Kabletown 1173
07 Middleway 1178
(4 Harpers F eIﬁ 975
(4 Harpers Ferry 975
04 Harpers Ferzy 975
04 Harpers Ferry 1129
03 Charles Town 23
03 Charles Town 23
03 Charles Town 23
09 Shepherdstown 975
03 Charles Town

04 Harpers Ferry 1129
09 Shepherdstown 1160
03 Charles Town 23

Office of Impact Fees

541
84
67

194
124

131
193
62
143
8.3
109,112
a0
93
105
1i2
163
185
183
215
255
10
171
70
229

$6,186.00
$6,186.00
$6,347.00
$6,347.00
$15.00
$6,347.00
$6,347.00
$6,347.00
$6,347.00
$6,347.00
$6,347.00
$6.185.00
$6,186.00
$6,186.00
$6,347.00
$3.00
$6,347.00
$6,347.00
$6,186.00

09/01/2016
09/01/2016
050212016
09/02/2016
09/14/2016
09/16/2015
09/16/2016
09/16/2016
091612015
09/16/2016
09/16/2016
09/19/2016
09/19/2016
09/20/2016
09/20/2016
09/23/2016
09/23/2016
09/26/2016
09/30/2016

NA
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
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1600159 09/30/2016 - Arcadia 03 Charles Town 23 67 12ZA 219 $6,186.00  09/30/2016 N/A

1600160  09/30/2016  Arcadia 03 Charles Town 23 67 12A 130 $6,186.00  09/3012016 N/A
1600161  09/30/2016  Unruh Victor 02 Charles Town 1024 685 16 129 $6,347.00  09/30/2016 N/A
1600162 09/30/2016  Richard Robert 07 Middleway 445 66 8 17 $6347.00  09/30/2016 N/A
Category Count: 23 Category Total 132,017.00
TOTAL APPLICATIONS: 25 Grand Total 132,017.00
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JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department N
Office of Impact Fees

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331
Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@jeffersoncountywv.org

COPY

MEMORANDUM

TE: Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Monday, 3 October 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Schools Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Schools Impact Fee
Account (Bank of Charles Town account 3107582) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Impact
Fees for the month of August 2016.

This transfer consists of two components:

o Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range
there were 21 non-exempt impact fee payments. This amounts to $119,700.00.

o Interest earned by the Office of Impact Fees General Account in August 2016
amounts to $33.53, of which $30.18 is attributed to fees collected for Schools.

As per the attached invoice, the total amount of this transfer is $119,730.18.

Check # 1060




Jetferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To:

Invoice
Number: 16037
Date: 10/3/2018

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WYV 25414

Sheriff of Jefferson County

£.0. Box 9

Charles Town, Wv 25414

P.0. Number Vendor Number
Description Amount
Impact Fee payments collected for month of September 2016 into the Office of Impact $119,700.00
Fees General Account (3111776) to be paid to the Sheriff of Jefferson County School
Impact Fees Bank Account (3107582).
Interest earned by the Office of Impact Fees General Account September 2016. $30.18

Impact Fee Process Numbers 1800138 through 1600162, inclusive. Within this range,

there were 21 non-exempt impact fee payments.

Total: $119,730.18

Notes/Commenis Transfer of funds into School Impact Fee Account (3107582).

Check Number: 1060




Account 3111776

Check Number 1060

Recipient Sheriff of Jefferson County

Amount $119,700.00

Notes: Transfer of Impact Fees From General Account for School Impact Fees Collected in September 2016.

Deposit Date
9/2/2016
9/2/2016
9/6/2016
916/2016

9/15/201¢
9/19/2016
9/19/2016
9/19/2016
9/19/2016
91972016
9/19/2016
9/20/2016
972012016
92172016
9/21/2016
9/26/2016
926/2016
9/27/2016
8/30/2016
9/30/2016
9/30/2016
9/30/2016
8/30/2016

Process Number

1600138
1600139
1600141
1600142
1600143
1600144
16006145
1660146
1600147
1600148
1600149
1600150
1600151
1600152
1600153
1600154
1600155
1600157
1600158
1600159
1600160
16001861
1600162

Ordinance Enact Date Amount
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 1172412005 $5,700.00
2003-3 [1/2472005 $5,700.00
2003-3 11/24/2005 $0.00
2003-3 1112412005 $5,700.00
2003-3 112472005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 1142412005 $5,700.00
2003-3 1112412005 $5,700.00
2003-3 1112472005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 111242005 $0.00
2003-3 11/24/2605 $5,700.00
2003-3 1172442005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00
2003-3 11/24/2005 $5,700.00

Account Withdraws
Office of Impact Fees - Jefferson County Governiment

Schools

Trace 20161003:37815.69
Date 10/3/2016 Series 1

Account 3107582
Signature 1 Patsy Noland
Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Total amount for this withdraw $119,700.00

Total amount for this account $119,700.00
Total amount all accounts  $119,700.00

Monday, October 03, 2016

Page 1 of |




JEFFERSON COUNTY, WEST VIRGINIA ralal=
Engineering Department LA W | o
Office of Impact Fees

116 East Washington Street, P.O. Box 716
Charles Town, WY 25414

Phone: (304) 728-3331

Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@jeffersoncountywv.org
MEMORANDUM
TO: Stephanie Grove, Vivian Fields, and Teresa Hendricks

FROM: Michelle Mason
DATE: Monday, 3 October 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Law Enforcement Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Law Enforcement Impact
Fee Account (Bank of Charles Town account 3120120) and an invoice to serve as the
bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of September 2016. '

This transfer consists of two components:

e Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range
there were 14 non-exempt impact fee payments. This amounts to $2,102.00.

o Interest earned by the Office of Impact Fees General Account in September 2016
amounts to $33.53, of which $0.67 is attributed to fees collected for Law
Enforcement.

As per the attached invoice, the total amount of this transfer is $2,102.67.

Check # 1061




Jefferson County Commission Eﬁ@ ) E@ =

P.O. Box 250
Charles Town, WV 25414 Number: 16038
Date: 10/3/2016

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Street F.O. Box 9

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.O. Number Vendor Number

Description Amount

Impact Fee payments collected for manth of Sepiember 2016 into the Office of Impact $2,102.00
Fees General Account (3111776) to be paid to the Sheriff of Jefferson County Law
Enforcement Impact Fees Bank Account {3120120). '

Interest earned by the Office of tmpact Fees General Account September 2016. $0.67

Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range,
there were 14 non-exempt impact fee payments.

Totai:  $2,102.67

Notes/Comments Transfer of funds into Law Enforcement Impact Fee Account (3120120).
Check Number: 1061




Account Withdraws
Oftfice of Impact Fees ~ Jefferson County Government

Account 3111776 Law Enforcement
Check Number 1061 Trace 20161003:37874.94
Date 10/3/2016 Series 2
Recipient Sheriff of Jefferson County Account 3120120
Amount $2,102.00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Law Enforcement Impact Fees Collected in

September 2016,

Deposit Date Process Number Ordinance Enact Date Amount
07212016 1600138 2005-1 3/22/20065 $0.00
9/2/2016 1600139 2005-1 3/22/2005 $0.00
9/6/2016 1600141 2005-1 3/122f2005 $161.00
S/6/2016 1600142 2005-1 3/22/2005 $161.00

S/15r2016 1600143 2003-1 3/22/2005 $2.00
9/15/2016 1600144 2005-1 3/22/2005 $161.00
9/19/2016 1600145 2005-1 3/22/2005 $161.00
9/19/2016 1600146 2085-1 3/22/2005 - $161.00
9/19/2016 1600147 2003-1 3/22/2005 $161.00
9/15/2016 1600148 2005-1 372212005 $161.00
9/19/2016 1600146 2005-1 3/22/2005 $161.00
9/20/2016 1600150 2005-1 3/22/2005 $0.00
9/20/2016 1600151 2005-1 3/22/2005 $0.00
92172016 1600152 2005-1 3/22/2005 $0.00
9/21/2016 1600153 2005-1 3/22/2005 $161.00
9/26/2016 1600154 2005-1 3R22/2005 $0.00
9/26/2016 1600155 2005-1 3R22/2005 $161.00
8/27/2016 1600157 2005-1 3/22/2005 $161.00
9/30/2016 1600158 2005-1 3/2:_2/2005 30.00
9/30/2016 1600159 2005-1 3/22/2005 $0.00
93012016 1600160 2005-1 3722/2005 $0.00
9/30/2016 1600161 2005-1 3/22/2005 $161.00
9/30/2016 1600162 2005-1 3/22/2005 $161.00

Total amount for this withdraw  $2,102.00

Total amount for this account  $2,102.00
Total amount all accounts $2,102,00

Monday, October (3, 2016 Page I of 1




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department
Office of Impact Fees

116 East Washington Stireet, P.O. Box 716
Charles Town, WV 25414

A Phone: (304) 728-3331
Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@jeffersoncountywv.org

MEMORANDUM

TO:; Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Monday, 3 October 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Parks & Recreation Impact Fee Account. '

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Tmpact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Parks & Recreation
Impact Fee Account (Bank of Charles Town account 3122808) and an invoice to serve
as the bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of September 2016.

This transfer consists of two components:

o Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range
there were 21 non-exempt impact fee payments. This amounts to $9,198.00.

o Interest earned by the Office of Impact Fees General Account in September 2016
amounts to $33.53, of which $2.35 is attributed to fees collected for Parks &
Recreation.

As per the attached invoice, the total amount of this transfer is $9,200.35.

Check # 1062




4

Jefferson County Commission Invoice

P.OC. Box 250
Charles Town, WV 25414 Number: 16039
Date: 10/3/2016

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Street P.O.Box 9

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.0. Number Vendor Number
Dascription Amount
Impact Fee payments collected for manth of September 2016 into the Office of Impact $9,198.00
Fees General Account (3111778) to be paid to the Sheriff of Jefferson County Parks &
Recreation Impact Fees Bank Account (3122808).
Interest earned by the Office of Impact Fees General Account September 2016. $2.35

impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range,
there were 21 non-exempt impact fee payments,

Total: $9,200.35

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account (3122808).

Check Number: 1062




Account 3111776

Check Number

1062

Account Withdraws

Office of Impact Fees - Jefferson County Government

Recipient Sheriff of Jefferson County
Amount $9,198.00

Trace
Date

Account
Signature 1
Signature 2
Signature 3

Parks & Rec

20161003:37914.36
10/3/2016 Series 3

3122808

Patsy Noland

Sheriff Peter Dougherty
Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in September

2016. :
Deposit Date Process Number Ordinance Enact Date Amount
9/2/2016 1600138 2005-2 5/12/2005 $438.00
9/2/2016 1600139 2005-2 5/12/2005 $438.00
9/6/2016 1600141 2005-2 5/12/2005 $438.00
9/6/2016 1600142 2005-2 5/12/2005 $438.00
9/15/2016 1600143 2005-2 5/12/2005 $0.00
9/15/2016 1600144 20052 5/12/2005 $438.00
9/19/2016 1600145 2005-2 5/12/2005 $438.00
9/19/2016 1600146 2005-2 5/12/2005 $438.00
9/19/2016 1600147 2005-2 5/12/2005 $438.00
9/19/2016 1600148 2005-2 5/12/2005 $438.00
9/19/2016 1600149 2005-2 541212005 $438.00
9720/2016 1600150 2005-2 51272008 $438.00
9/20/2016 1600151 2005-2 5/12/2005 $438.00
9/21/2016 1600152 2005-2 5/12/2005 $438.00
9/21/2016 1600153 2005-2 5/12/2005 $438.00
0/26/2016 1600154 2005-2 5/12/2005 $0.00
9/26/2016 1600155 2005-2 5/12/2005 $438.00
9/27/2016 1600157 2005-2 5/12/2005 $438.00
9/30/2016 1600158 2005-2 5/12/2005 $438.00
9/36/2016 1600159 2005-2 571212005 $438.00
9/30/2016 1600160 2005-2 5/12/2005 $438.00
9/30/2C16 1600161 2005-2 5/12/2005 $438.00
9/30/2016 1600162 2005-2 5/12/2005 $438.00
Total amount for this withdraw  $9,198.00
Total amount for this account  $9,198.00
Total amount all accounts $9,198.00

Monday, October 03,

2016

Page 1 of 1




JEFFERSON COUNTY, WEST VIRGINIA

Engineering Department g @ B

Office of Impact Fees
116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331
Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@jeffersoncountywyv.org

MEMORANDUM

T Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Monday, 3 October 2016

‘SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sherift’s EMS Impact Fee Account.

- Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County EMS Impact Fee Account
(Bank of Charles Town account 3122816) and an invoice to serve as the bill head for
the transfer. This transfer is for Impact Fees collected by the Office of Impact Fees for
the month of September 2016.

This transfer consists of two components:

o Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range
there were 23 non-exempt impact fee payments. This amounts to $1,017.00.

o Interest earned by the Office of Impact Fees General Account in September 2016
amounts to $33.53, of which $0.33 is attributed to fees collected for EMS.

As per the attached invoice, the total amount of this transfer is $1,017.33.

Check # 1063



Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To:

NYoice
Number: 16040
Date: 10/3/2016 .

Pay To:

Office of Impact Fees

116 East Washingion Sfreet
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.O.Box 9
Charles Town, Wy 25414

P.O. Number Vendor Number
Description Amount
Impact Fee payments collected for month of September 2016 into the Office of Impact $1,017.00
Fees General Account (3111776) fo be paid to the Sheriff of Jefferson County EMS
Impact Fees Bank Account (3122816).
Interest earned by the Office of impact Fees General Account September 2016, $0.33

Impact Fee Process Numbers 1600138 through 1600162, inclusive. Within this range,

there were 23 non-exempt impact fee payments.

Total: $1,017.33

Motes/Comments Transfer of funds into EMS Impact Fee Account (3122816).

Check Number: 1063




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 . Fire & EMS
Check Number 1063 “Trace 20161003:37946.32
Date 10/3/2016 Series 4
Recipient Sheriff of Jefferson County Account 3122816
Amount $1,017.00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for EMS Impact Fees Collected in September 2016.

Deposit Date Process Number Ordinance Enact Date Amount
9212016 1600138 2005-3 5/12/2005 $48.00
G/2/2016 1600139 2005-3 5/12/2005 $48.00
9/6/2016 1600141 2005-3 5/12/2005 $48.00
9/6/2016 1600142 2005-3 S/2/20065 $48.00

S/15/2016 1600143 2005-3 51212005 $6.00
9/19/2016 1600144 2005-3 5/12/2005 $48.00
9/19/2016 1600145 2005-3 5/12/2005 $48.00
9/19/2016 1600146 2005-3 5/12./2005 $48.00
* 9/19/2016 1600147 2005-3 5/12/2005 $48.00
9/19/2016 1600148 20035-3 5/12/2005 $48.00
9/19/2016 1600149 2005-3 5/12/2005 " $48.00
9/20/2016 1600159 2005-3 571212005 348.00
9/20/2016 1600151 2005-3 5/12/2005 $48.00
9/21/2016 1660152 2005-3 5/12/2005 $48.00
9/21/2016 1600153 2005-3 5/12/2005 $43.00
5/26/2016 1600154 20035-3 5/12{2005 $3.00
9/26/2016 1600155 2005-3 5/12/2005 $48.00
97212016 1600157 2005-3 5/12/2005 $48.00
9/30/2016 1600158 2005-3 5/12/2005 $548.00
9/30/2016 1600159 2005-3 5/12/2005 $48.00
9/30/2016 1600160 2005-3 5/12/2005 $48.00
9/30/2016 1600161 2005-3 /1242005 $48.00
9/30/2016 1600162 2005-3 5/12/2005 $48.00

Total amount for this withdraw $1,017.00

Total amount for this account  $1,017.00
Total amount all accounts $1,017.00

Monday, October 03, 2016 . Page 1 of 1




Jefferson County

Jefferson County Public Service District
Regular Board Meeting
September 6, 2016

The monthly meeting of the Jefferson County Public Service District was held at 7:00PM on Tuesday, September
6, 2016 in the meeting room at the Districts office in Kearneysville. Those in attendance included: Chairman,
Peter Appighani; Treasurer, Bill Strider; General Manager, Susanne Lawton; Administrative Assistant, Ashley
Stottlemyer; Operations Manager, Joe Freeze; from Bowles Rice, Tyler Mayhew; and from Thrasher Engineering,
Wayne Morgan;. Mr. Weese was absent from the meeting.

CALL TO ORDER
Chairman Peter Appignani called the meeting to order at 7:01 PM.

Approval of agenda
There were no changes made to the agenda and it was approved with unanimous consent.

OLD BUSINESS

Review Minutes of August 1 regular board meeting
The minutes of the August 1, 2016 regular board meeting were approved as presented.
- Action: Motion made by Mr. Strider and seconded by Mr. Appignani to accept the August 1,
2016 regular board meeting minutes as presented. Approved 2-0.

Discuss sewer collection and transmission project
o~ Resolution ratifying and clarifying actions regarding a lications and obligations for fundin
Mr. Appignani recused himself from this discussion per the Advisory Opinion 2015-08 by the West Virginia Ethics
Commission.. Since Mr. Weese was absent from the meeting, the Board had no quorum to take actions on the
resolution: Mr. Strider stated that the Board will revisit this item if Mr. Weese makes it to the meeting or the Board
will schedule a special meeting to take action.
Action: No action required by the Board.

Discuss changes to EDU chart in tariff : : :

Ms. Lawton presented six examples she found of tariffs that base CIF charges on meter size. Mr. Strider
suggested staff make a list of the pros/cons and further investigate the cash flow side using previous years as
reference. Mr. Appignani agreed with Mr. Strider's suggestion and added that he would like staff to also look at
the EDU amounts from previous years and correlate that with meter size to get cash flow numbers.

Action: No action required by the Board.

Discuss the District's financial status (status of paying bills} _
The District will need to collect an estimated $18,000 in payments to cover the disbursements for waler.
Action: . No action required by the Board.

NEW BUSINESS _
Consider posting RFP for new billing and accounting system
The District staff would like to update the billing and accounting system to better serve both the District and its
customers. Ms. Lawton drafted an RFP to be advertised. Mr. Appignani had no problems with posting an RFP,
but requested Ms. Lawton also contact Charles Town, Ranson, and Shepherdstown to find out what software they
are using and the associated costs.

Action: Motion made by Mr. Appignani and seconded by Mr. Strider to direct staff to post

the REP for new billing and accounting software. Approve 2-0.

340 Edmond Road, Suite A - Kearneysville, WV 25430 - 304-725-4647 - Fax: 304-725-5976 - www.jcpsd.com




PSD Board Meeting
September 6, 2016

Action: Motion made by Mr. Strider and seconded by Mr. Appignani to adjourn. Approved
2-0.
There being no further business at this time, the meeting was adjourned at 7:20PM.

The next regular meeting is scheduled for Monday, October 3, 2016 at 7:00pm at 340 Edmond Road, Suite A at

the Districts office in Kearneysville.
Respectfully Submitted,
: 4

Peter L. Appignani
Chairman

Willign. ¥ i

William H. Strider
Treasurer




Jefferson County

Jefferson County Public Service District
Special Board Meeting
September 12, 2016

The special meeting of the Jefferson County Public Service District was held at 9:00AM on Monday, September
12, 2016 at the District's office in Kearneysville. Those in attendance included: Chairman, Peter Appignani
(speakerphone); Secretary, Richard Weese (speakerphone); Treasurer, Bill Strider; PSD General Manager,
Susanne Lawton; Administrative Assistant, Ashley Stottlemyer; from Thrasher Engineering, Wayne Morgan
(speakerphone); and liaison for the County Commission, Commissioner Jane Tabb.

. Treasurer Bill Strider called the meeting to order at 9:00AM.

Consider resolution ratifying and clarifying actions regarding applications and obligations for funding relating fo
the sewer transmission project '
Mr. Appignani recused himself from this discussion per the Advisory Opinion 2015-08 by the West Virginia
Ethics Commission. Ms. Lawton stated that this resolution would allow for the Treasurer to sign documents
instead of the Chairman and ratify previously signed documents relating to funding of the project.
Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the resolution
- ratifying and clarifying actions regarding applications and obligations for funding
for the Jefferson Count PSD as presented. Approved 2-0, 1 recusal.

Action: - Motion made by Mr, Weese and seconded by Mr. Strider to adjourn. Approved 2-
: - 0.

There being no further business at this time; the meeting was adjourned at 9:04AM.

The next regular méet‘mg' is scheduled for Qctober 3, 2016 at 7.00pm at 340 Edmond Road, Suite A at the
Districts office-in Kearneysville.

Respectfully Submitted,

w,z,%@

Peter L. A}pl nani
Chairman

Zm&%% M

William H. Strider
Treasurer

340 Edmond Road, Suite A - Kearneysville, WV 25430 - 304-725-4647 - Fax: 304-725-5976 - www jcpsd.com
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