AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, DECEMBER 15, 2016
10:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

. December 1, 2016 Regular Meeting
APPROVAL OF PURCHASE ORDERS

° December 15, 2016

APPROVAL OF ACCOUNTS PAYABLE/MANUAL CHECKS

o December 8, 2016
o December 15, 2016

APPROVAL OF PAYROLL
o December 1, 2016
ANNOUNCEMENTS
° Report if there are changes in the agenda if applicable
PUBLIC COMMENT
PRESENTATIONS
1. 10:45 a.m. Emily Wells, West Virginia University Extension Service
- Request to Reclassify WVU Extension Service County Employee -

Discussion/Action

2. 11:00 a.m. Public Hearing - Closure of Alley in Shepherdstown District - Petition for
Closing Unused Roads, Streets and Travel Ways
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9.

11:15 a.m.

11:30 a.m.

11:45 a.m.

12:00 p.m.

12:10 p.m.

12:15 p.m.

12:30 p.m.

Peter Dougherty, Sheriff

- Bailiff, Trip Guard, and Special Deputies Additions - Discussion/Action

- Transfer Title of 2004 Jeep Cherokee to JCESA - Discussion/Action

- Addition of New Reserve Deputies - Discussion/Action

- Approval of additional position, vehicle, and corresponding budget revision
associated with the Bolivar Intergovernmental Agreement -
Discussion/Action

Daniel Zappe, Resident
- Review wavier of fee for subdivision - Discussion/Action

Roger Goodwin, Chief County Engineer

- Request to call Letter of Credits due to expire January 15, 2017 -
Discussion/Action

- Complete Construction Bond Release for Daniel G. McGinn/McGinn and
Company - Burr Business Park Lot 11 (File #515-08) - Discussion/Action
- Complete Construction Bond Release for McGee Civil Construction, LLC
Burr Business Park Lot 40 (File #515-07) - Discussion/Action

BREAK

Bill Polk, Director of Maintenance
- 3" Floor Judicial Center Remodel - Update & Elevator Quote -
Discussion/Action

Barbara J. Miller, Director - Jefferson County Homeland Security and
Emergency Management

- Approval of Emergency Management Performance Grant (EMPG)
Application - Discussion/Action

- Approval of the 2016 Jefferson County Emergency Operations Plan -
Discussion/Action

- Recommendation from JCHSEM Steering Committee for
appointments/reappointments to the JCHSEM Steering Committee -
Discussion/Action

- Reminder that all County Commissioners and County Administrator staff
need to complete NIMS On-line Training (National Incident Management
Training) Courses 1S-700 and 1S-100 to be in compliance with grant
applications

Jeff Polczynski, Director of Communications

- Appointment Request for Full-Time Public Safety Dispatcher -
Discussion/Action
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NEW BUSINESS

10.

11.

12.

13.

14.

15.

Approval of the WV Courthouse Facilities Improvement Authority Grant Contract -
Discussion/Action

Appointment to the Jefferson County Community Criminal Justice Board - five unexpired
terms ending July 3, 2047 - Discussion/Action

Appointment to the Jefferson County Board of Zoning Appeals - one unexpired term ending
January 1, 2018 - Discussion/Action

Discuss sending a letter to Harpers Ferry Town Council to offer support of the Amendment
to the Zoning Ordinance to allow for the Promontory Overlay District - Discussion/Action
(PN)

Discuss Jefferson Utilities' request to purchase the Jefferson County Public Service District’'s
Waestridge Hills well - Discussion/Action (JT)

Decision on the proposed redline edits to the Jefferson County Zoning Ordinance (File
#ZTA16-01) to amend various sections of the Zoning and Land Development Ordnance to
replace the current nontraditional zoning ordinance with a traditional zoning ordinance by
eliminating DRS/LESA CUP Process (Articles 6 and 7) and replace it with a traditional
Principal Permitted and Conditional Use Process. The proposed text amendment also
includes a recommendation to increase the density provisions of the Rural Zoning Cluster
Development in Section 5.7; and proposes amending various sections related to rural land
use throughout the Ordinance - Discussion/Action

COUNTY ADMINISTRATOR REPORTS

Update on State Fire Commission
Retention of expert witness in Civil Action 11-C-325 - Discussion/Action

COUNTY COMMISSION REPORTS

16.

ADJOURN

CORRESPONDENCE/INFORMATION

Notice of Office Closure for the Christmas holiday.

Notice of Office Closure for the New Year's holiday.

Jefferson County Commission 2017 Holiday Schedule

Impact Fee Status Report - November 2016.
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Memo from the Jefferson County Engineeting Department, Office of Impact Fees re: Transfer of
Funds from Office of Impact Fees General Account to Sheriff's Schools Impact Fee Account.

Memo from the Jefferson County Engineering Department, Office of Impact Fees re: Transfer of
Funds from Office of Impact Fees General Account to Sheriff’'s Law Enforcement Impact Fee

Account.

Memo from the Jefferson County Engineering Department, Office of Impact Fees re: Transfer of
Funds from Office of Impact Fees General Account to Sheriff’'s Parks and Recreation Impact Fee

Account.

Memo from the Jefferson County Engineering Department, Office of Impact Fees re: Transfer of
Funds from Office of Impact Fees General Account to Sheriff’'s EMS Impact Fee Account.

WV Lottery Weekly Settlement for Charles Town - week ending November 26, 2016.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, December 1, 2016

A meeting of the Jefferson County Commission was held on Thursday, December 1, 2016 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Chatles Town, WV 25414. Present were Commissioners Dale Manuel,
Patricia Noland, Peter Onoszko, Walter Pellish, and Jane Tabb. Also present were Stephanie
Grove, County Administrator, Jessica Carroll, Executive Administrative Assistant and Jim Eddy,
Bailiff. (An audio tape of the Thursday, December 1, 2016 meeting is available through the
Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Onoszko led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Ms. Tabb to approve the November 14, 2016 General Election Canvass Minutes
as presented. Motion seconded and unanimously approved.

Motion by Mr. Manuel to approve the November 17, 2016 Regular Meeting Minutes as
presented. Motion seconded and unanimously approved.

Motion by Ms. Tabb to approve the November 21, 2016 Certification of the General
Election Results as presented. Motion seconded and unanimously approved.

APPROVAL OF PURCHASE ORDERS

Motion by Ms. Noland to approve the Purchase Orders for December 1, 2016 to include
Purchase Order No. 52337 in the amount of $45,480.00. Motion seconded and unanimously

approved.

PAYROLI APPROVAL




Motion by Ms. Tabb to approve the Payroll for November 17, 2016 in the amount of
$260,460.71. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT | VENDOR PONUM | POAMT NOAMT Ei-l\l.fllzglleT

$ s
077424 428 ACCURATE SYSTEMS INC S - | 4,200.00 4,200.00
077425 402 APPLE VALLEY OFF.PRODUCT s - 2$74.59 2574.59
077426 424 BOLAND SERVICES s - 2$70.00 2$70.00
077426 425 BOLAND SERVICES $ - 1566.00 1$66.00
077426 425 BOLAND SERVICES $ - J.$25.00 1$25.00
077426 425 BOLAND SERVICES $ - 1536.00 fBS.OD
077426 425 BOLAND SERVICES $ - 8598.00 8$98.00
077427 402 CTWV-APA CHARLES TOWN AP s - '3’55.00 ??5.00
077428 405 NATHAN COCHRAN ] - ;29.40 529.40 |

$ $
077429 424 J.C.EHRLICH 5 - | 31.00 31.00
077425 425 J.C.EHRLICH S i 6$15.00 515.00
077430 712 FASTERN PANHANDLE 5 - :00.00 6500.00
077430 712 EASTERN PANHANDLE s - 3025.70 1$,O25.7O
077431 425 FIDELITY POWER SYSTEMS S - 5;577.99 5$77.99
077432 717 FLEETPRIDE S - 5$2.56 5$2.56

s $
077433 415 GENERAL COUNTY FUND-I FE S - | 12,300.16 12,300.16
077434 717 GUTTMAN CIL CC S - 2$,490.96 2$,490.96
077434 717 GUTTMAN OIL CO 5 - 2$,523.97 2$,523.97
077434 717 GUTTMAN OIL CO $ - 25,228.69 2$,228.69
077434 717 GUTTMAN OIL CO 5 - 2$,481.68 2$,481.68
077435 402 THE SPIRIT OF JEFFERSON $ - 7S7.63 7$7.63




077436 474 | THE JOURNAL 2$08.00 2$08.00
077437 712 | ROBERT E. JONES Il fooo.oo iooo.oo
077438 712 | MOTOROLA INC ??2,465.88 352,455.88
077439 711 | BARBARAJ. MILLER 1$62.00 1$62.oo
077439 711 | BARBARA §. MILLER 551.00 5$1.00
077440 425 | MILLER'S SUPPLIES AT WOR 15,965.00 5965.00
077440 425 | MILLER'S SUPPLIES AT WOR 1$39.95 1SE39.95
077440 425 | MILLER'S SUPPLIES AT WOR 2551.00 2551.00
077440 475 | MILLER'S SUPPLIES AT WOR 2$51.oo 2$51.00
077441 401 | PATRICIA A NOLAND 3505.64 3$05.64
077442 428 | OFFICEMAX 6$06.3S 6$06.35
077442 428 | OFFICEMAX 1$48.92 1$48.92
077443 425 | POTOMAC EDISON/OH 3$6.58 ??6.58
077443 425 | POTOMAC EDISON/OH 5$62.79 5?52.79
077443 425 | POTOMAC EDISON/OH 83,241.92 5241.92

RECORD MANAGEMENT $ $
077444 402 | SOLUTN 35.00 35.00

RECORD MANAGEMENT $ $
077444 403 | SOLUTN 30.00 30.00

$ $

077445 401 | RICOH USA, INC./GA 252.73 252.73
077445 403 | RICOH USA, INC./GA 2587.58 2SS7.58
077445 404 | RICOH USA, INC./GA 1523.90 1$23.90
077445 405 | RICOH USA, INC./GA fza.eo 523.90
077445 406 | RICOH USA, INC./GA 1523.90 1$23.9o
077445 425 | RICOH USA, INC./GA 4$s.10 fs.m
077445 440 | RICOH USA, INC./GA 1$97.41 597.41
077445 440 | RICOH USA, INC./GA 1$97.41 597.41
077445 700 | RICOH USA, INC./GA 2595.90 2$95.90
077445 712 | RICOH USA, INC./GA 2567.08 2$67.08
077446 717 | RICE TIRES CO 579.92 579.92




$ $
077447 404 | SPECIALTY BUS SUPPLIES 755.70 755.70
$ &)
077448 704 | WV REGIONALJAIL & 125,553.50 | 125,553.50
$ $
077449 401 | SANDRA MCDONALD 63.00 63.00
$ $
077450 | GRANT | MARY SELL $ 142.48 142.48
WV EMER MANAGMENT s s
077451 711 | COUNCI s 75.00 75.00
$ $
077452 428 | WVNET s 200.00 200.00
$ 5
077453 402 | W.B. MASON CQ. INC $ 54.98 54.98
$
TOTAL 207,492.85 | $ 207,492.85

Motion by Ms. Tabb to approve the Accounts Payable for November 22,2016 in the

amount of $207,492.85. Motion seconded and unanimously approved.

CHCKNO DEPT VENDOR PONUM | POAMT NOAMT Acl:\ﬂHgSi:I(T

077456 PAYROLL | BUREAU F/CHILD SUPPORT $ 3 4985 | § 49.85
077457 PAYROLL | BUREAU F/CHILD SPPRT ENF $ $ 21231 $ 212,31
077458 PAYROLL | BUREAU OF CHILD SUPPORT $ $ 46154 | § 461.54
077459 PAYROLL | BUREAU OF CHILD SUPPORT $ $ 11954 | § 119.54
077460 PAYROLL | BUREAU OF CHILD SUPPORT $ $ 39231 $ 392.31
077461 404 CASTO & HARRIS ING $ $ 71192 | § 711.92
077461 413 CASTO & HARRIS INC $ $ 1,39855 | % 1,398.55
077462 405 MARCIA LYNN CHANDLER $ $ 43165 | § 431.65
077462 405 MARCIA LYNN CHANDLER $ 3 8700 | $ 87.00
077463 425 OLD CHARLES TOWN LIBRARY $ $ 1,500.00 ; § 1,500.00
077464 428 CREATIVE FORMS & CONCEPT $ $ 56125 | % 561.25
077465 413 DODSON'S SEPTIC $ $ 20000 | § 200.00
0774686 413 ESS ELECTION SYSTEMS & $ $ 212211 | § 2,122.11
077467 PAYROLL | ALEXANDRA BEAULIEU $ $ 1.009.39 | § 1,008.39
077468 401 FEDEX $ $ 15883 | § 158.83
077468 700 FEDEX $ $ 33.04 | § 33.04
077469 PAYROLL | SHAYNA MASON $ $ 225000 | % 2,250.00
077470 424 MEGAN FARIAS $ $ §796 | § 87.96
077471 PAYRCLL | ROGER GCODWIN $ $ 65.81 $ 65.81
077472 412 GREATAMERICA FINANCL SVC 3 $ 31564 | § 315.64
077473 440 GEOCONCEPTS ENGINEERING $ $ 107520 | $ 1,075.20
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077473 440 GEOQCONCEPTS ENGINEERING $ $ 394468 | § 3,944.68
077474 PAYROLL | JAMES P HAYDEN $ $ 225000 | % 2,250.00
077475 PAYROLL | JERRI HERBERT $ $  126.82 $ 126.82
077476 413 THE SPIRIT OF JEFFERSON $ $ 329418 | § 3.294.18
077477 PAYROLL | JEFFERSON SECURITY BANK $ $ 572000 | § 5,720.00
077478 424 DAVIDE TYLER KEMP $ $ 4999 | § 49.99
077479 440 KABLE EXCAVATING, LLC $ $§ 520000 | § 5,200.00
077480 712 LANGUAGE LINE SERVICES $ $  101.11 $ 101.11

077481 PAYROLL | DENISE LAMBIOTTE $ $ 79995 $ 799.95
077482 405 MATTHEW BENDER & CO $ $ 118.43 $ 118.43
077482 405 MATTHEW BENDER & CO $ $ 537.61 $ 537.61

077483 PAYROLL | HELEN M, MORRIS, TRUSTEE $ $ 41500 | § 415.00
077484 413 MONACO TECHNOLOGY $ $ 1567500 | § 1,575.00
077485 PAYROLL | MILLENIUM INSURANCE GRCU $ $ 75000 | § 750.00
077486 PAYROLL | NATIONWIDE RETIREMENT $ $ 74900 | $ 749.00
077487 PAYROLL | SHERIFF OF JEFFERSON CO $ $ 4735452 | § 47,354.52
077487 PAYROLL | S8HERIFF OF JEFFERSON CO $ $ 1107480 | $ 11,074.80
077487 PAYROLL | SHERIFF OF JEFFERSON CO $ $ 4745715 | $ 4745715
077488 PAYROLL | EVELYN STEPHENSON $ $ 55103 | $ 551.03
077489 PAYRQLL | SHERIFF OF JEFFERSON CO $ $ 287000 | $ 2,870.00
077490 408 THOMSON REUTER - WEST $ $ 80875 | $ 808.75
077491 413 LOCKE WYSONG $ $ 1080 | § 10.80
077492 PAYROLL | WV COUNTIES GROUP $ $153,738.00 | $ 153,738.00
077493 PAYROLL | LISAWALTERS $ $§ 37257 | § 372.57
077494 413 JEAN L. RCBERTS $ $ 864 | % 8.64

077495 413 TARA M.MORGAN $ 3 1620 | $ 16.20
077496 413 JAMES EDDY $ $ 17.28 | § 17.28
077497 413 NORA DRISH $ $ 2430 | § 24.30
077498 413 CHERYL HUFF $ $ 1350 | $ 13.50
077499 413 MARY R. RING $ $ 2268 | § 22.68
077500 413 VIVIAN HENRY $ $ 1080 | $ 10.80
077501 413 GARY HENRY $ $ 810 | § 8.10

077502 413 TIMOTHY COLLINS $ 3 3780 | § 37.80
077503 413 STEVEN CROWE $ $ 1620 | § 16.20
077504 413 ROBERT TRAINOR $ 3 540 | $ 5.40

077505 413 ANITA FLESHMAN 8 $ 1836 | $ 18.36
077508 413 TCDD BALDAU $ $ 1080 | % 10.80
077507 413 ROBERT GRAF SR. $ $ 1944 | § 19.44
077508 413 ELIZABETH COYLE $ § 18.90 | § 18.90
077509 413 PAMELA CARROLL $ $ 2592 | & 25.92




077510 413 MARTY FREEMAN $ - $ 1080 | § 10.80
077511 413 JENNIFER SCHULTZ $ - $ 2322 | § 23.22
077512 413 JENNIFER COGLE $ - 3 864 | § 8.64

077513 413 ANGELA BREEDEN $ - $ 1728 | % 17.28
077514 413 AMY SILVER $ - $ 3240 [ % 32.40
077515 413 TERESA FORSYTH $ - $ 702 | § 7.02

077516 413 SHARON HALL $ - $ 540 | § 5.40

077517 413 IDZELL B. WALLAGCE § - $ 5000 | $ 50.00
077518 413 JOHN SHOEDEL $ - $ 378 | § 3.78

077519 413 OTIS MORGAN $ - $ 2700 | § 27.00
077520 413 DEIRDRE CATTERTON $ - $ 2808 | $ 28.08
077521 413 WILLIAM EUKENBILL. $ - $ 17.82 | $ 17.82
077522 413 JESSICA ASHLEY $ - $ 486 | § 4.86

077523 413 JUSTIN LEATON $ - $ 1080 | § 10.80
077524 413 AMY RINGER FLINT $ - $ 1080 | § 10.80
077525 413 JENNIFER BALTZELL $ - $ 2160 | $ 21.60
077526 413 ERNEST HANNIN 5 - $ 5000 | § 50.00
077527 413 GLYNIS R WILSON $ - $ 5000 | $ 50.00
077528 413 ENEDELIA J SANCHEZ 3 - $ 5000 | § 50.00
TOTAL $303,81711 | $  303,817.11

Motion by Ms. Noland to approve the Accounts Payable for December 1, 2016 in the
amount of $303,817.11. Motion seconded and unanimously approved.

MANUAL CHECKS
ASSESSOR VALUATION
058
Date Check # VENDOR Amount
12/2/2016 603 WV SOCITY OF PROF SURVEYORS 3 25.00
12/2/2016 604 1AAQ $ 190.00
12/2/20186 605 GLOBAL SCIENCE & TECH INC $ 764189
SHERIFF CAPITOL
246
Date Check # VENDOR Amount
124212016 1536 BERKELEY GLASS 5 122.32




12/2/2016 1637 A PLUS PLUMBING $ 326.48
12/2/2016 1538 ZMM ARCHITECT $ 2,700.00
12122016 1630 G& TRIPLETLLC $ 990.00
12/2/2016 1540 KONE $ 247350
12122016 1541 RCS SECURITY $ 193.75
12/2/2016 1542 NORVAC LOCK TECH 3 525.50
TOTAL $15,188.44

Motion by Ms. Noland to approve the Manuel Checks for December 2, 2016 in the amount
of $15,188.44. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Alexandra Haid, County Zoning Administrator — Ms. Haid reminded the Commissioners and the
audience that staff from the Planning and Zoning offices would be on hand at 6:30 pm prior to
the public hearing on ZTA16-01 to answer any questions from the public.

David Tabb, resident — stated he received correspondence from the White House, and the current
President stated in his letter to Mr. Tabb that he has the constitutional right to challenge the
government, and Mr. Tabb stated he would continue to do as such.

PRESENTATIONS

1. Angela Banks, Assessor — presented the following Exonerations:

NAME TYPE DISTRICT TICKET # AMOUNT
Gary A. o
Cardillo RE Bolivar Corp. 91 $1,297.61

o Motion by Ms. Tabb to approve the Exoneration for ticket number #91 as
presented by the Assessor. Motion seconded and unanimously approved.

2. Denise Pouget, Director of Jefferson County Emergency Services Agency — Provided
the Commission and the audience with a presentation on the previous year’s
accomplishments, the draft FY16 annual report, and a discussion on the benefit of the
ambulance fee.




3. Decision — Petition to Abandon and Annul Unused Roadway - 10’ strip of unused
roadway lying on the eastern boundary of the lot held by Primax Properties, LLC at 890
Fast Washington Street, Charles Town, WV, on which the Advanced Auto Parts retail
store in located.

e Motion by Ms. Tabb to approve the petition to abandon and annul the
unused roadway lying on the eastern boundary of the lot held by Primax
Properties, LL.C at 890 East Washington Street, Charles Town, WV. Motion
seconded and unanimously approved.

4. The Commission recessed for break at 10:45 am,
The Commission reconvened at 11:00 am.

5. Lynn Fields, Probate Office — requested approval to close estates that did not meet the
deadline for the October term but need to be closed before year end.

¢ Motion by Ms. Tabb to convene as a Fiduciary Review Board. Motion
seconded and unanimously approved.

¢ Motion by Mr. Manuel to approve the closure of the estates as presented by
Ms. Fields. Motion seconded and unanimously approved.

e Motion by Mr. Onoszko to recess as a Fiduciary Review Board. Motion
seconded and unanimously approved.

6. Jeff Polezynski, Director of Communications — requested the approval to reinstate
Pamela Nicole Dorsey to full-time Public Safety Dispatcher I1.

¢ Motion by Ms. Tabb to approve the reinstatement of Pamela Nicole Dorsey
to full-time Public Safety Dispatcher I at a Grade III, Step B as presented.
Motion seconded and unanimously approved.

7. Michelle Gordon, Finance Director — presenied the Commission with the FY18 Budget
Charge items and procedural suggestions for the upcoming budget deliberations.

8. Set a date to hold a public hearing on the acquisition/consolidation of the PSD

¢ Motion by Mr. Onoszko te postpone scheduling a public hearing on PSD
issues until a later date. Motion seconded and unanimously approved.

9, Set date, time, and location for the first Regular Meeting of 2017

e Motion by Ms. Tabb to schedule the first regular meeting for 2017 on
January 5, 2017 beginning at 9:30 am in the County Commission meeting




room located at the Old Charles Town Library at 200 E. Washington Street,
Charles Town, WV 25414. Motion seconded and unanimously approved.

10. Approval of the 2017 Holiday Schedule

o Motion by Ms. Noland to approve the 2017 Holiday Schedule as presented.
Motion seconded and unanimously approved.

11. Request from the Jefferson County Board of Zoning Appeals to ask the County
Commission to revisit the draft amendment and work toward approving regulations for
the Mass Events in Jetferson County.

o By unanimous consent, the Commission agreed to wait to address the Mass
Events Ordinance until they had reached a decision regarding the amendments to
the Jefferson County Zoning and Land Development Ordinance (#ZTA 16-01).

12. The Commission recessed at 11:50 am,
The Commission reconvened at 7:00 pm.

13. Public Hearing — Receive input on the proposed redline edits to the Jefferson County
Zoning Ordinance (File #ZTA16-01) to amend various sections of the Zoning and Land
Development Ordinance to replace the current nontraditional zoning ordinance with a
traditional zoning ordinance by eliminating DRS/LESA CUP Process (Articles 6 and 7)
and replace it with a traditional Principal Permitted and Conditional Use Process. The
proposed text amendment also included a recommendation to increase the density
provisions of the Rural Zoning Cluster Development in Section 5.7; and proposes
amending various sections related to rural land use throughout the Ordinance.

PRESENT: Patsy Noland, President
Peter Onoszko, Commissioner
Jane Tabb, Commissioner
Stephanie Grove, County Administrator
Jennie Brockman, County Planner
Alexandra Haid, Zoning Administrator
Jessica Carroll, Administrative Assistant

Ms. Noland opened the public hearing at 7:01 pm. Ms. Brockman provided the Commission and
audience with an overview of the proposed amendments to the Jefferson County Zoning and Land
Development Ordinance. Ms. Noland opened the floor for public comment, which was made by
the following:

= Doug Rockwell, resident — expressed his concetns over the proposed amendments,
particularly the increase to the density provisions of the Rural Zoning Cluster
Development. Mr. Rockwell also claimed the notice for the public hearing was insufficient
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as it did not detail all of the proposed amendments to the Zoning and Land Development
Ordinance.

Jesse Morgan, resident - suggested amendments for both the principal permitted use and
conditional permitted use categories of the Village District. Mr. Morgan also requested a
change to the definition of “farm brewery” to allow for the operation of a brew pub.

Richard Gee, resident - expressed his general concerns regarding zoning, personal property
rights, and property assessments in Jefferson County.

There being no further comment, Ms. Noland stated they’d keep the record open for two weeks to
allow time for written comment.

COUNTY ADMINISTRATOR REPORTS

>

FLSA Rule Change — Ms. Grove notified the Commission that a federal court has issued
an injunction halting the FL.SA Rule change and as such, the new rule won’t impact the
County Commission’s employees at this time.

Newly Elected County Officials — Ms. Grove stated she met with both the newly elected
County Clerk and Prosecuting Attorney and looks forward to working with them in 2017

Meet Your Commissioners — Ms. Grove reminded the Commission they’re scheduled to
attend the “Meet Your Commissioners” event on Monday, December 12, 2016 at 6:30
pm at the Shepherdstown Fire Hall.

Holiday Breakfast — Ms. Grove reminded the Commission the Employee Holiday
Breakfast would be held on Thursday, December 15, 2016 beginning at 7:30 am at the
Maintenance conference room in Bardane. As a result, the regularly scheduled County
Commission scheduled for the same date would begin at 10:30 am as opposed to the
usual 9:30 am start time. '

Commissioners Elect — Ms. Grove stated she had reached out via e-mail to the newly
elected county commissioners for the Shepherdstown and Charles Town Districts to
notify them of elected officials training offered by the West Virginia Association of
Counties. Ms. Grove also contacted the commissioners elect to notify them of the
intensive schedule for January and February due to budget deliberation and the Board of
Review and Equalization.

Ambulance Fee Update — Ms. Grove stated the county has coliected $684,655 or
approximately 76% of the ambulance fee for 2016.
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14. The Commission meeting was adjourned at 7:37 pm on a motion by Ms. Noland. Motion
was seconded and unanimously approved.

PATRICIA A. NOLAND,
PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant

il







PURCHASE ORDERS TO BE APPROVED December 6, 2016

DEPARTMENT P.O. NUMBER AMOUNT VENDOR DESCRIPTION

COUNTY CLERK - ELECTIONS 52487 5 Casto & Harris General Election Ballots

GRAND TOTAL $ 35,146.04




@) THE COUNTY COMMISSION OF JEFFERSON COUNTY
gl Charles Town, West Virginia 25414

]!E[ﬂ REQUISITION No.52487

VENDOR:

(st Hovie O

\_ J

DELIVER TO:

-BUHAWS

(Cownty Cuure %

\ i/

QUANTITY DESCRIPTION - BUDGET LINE - ITEM NUMBER PRICE UNIT AMOUNT

~ 308 Mpspcten
- 10 Sowwple
- 584 Test Dk

Gl Eleetion Bodlots 25, 14yl 04
- 281138 Election Day

1. ENTER NAME AND MAILING ADDRESS OF
VENDOR IN SPACE PROVIDED

2. PROVIDE MAILING AND/OR SHIPPING ADDRESS.
ITEMS THAT ARE SHIPPED MUST HAVE STREET

ADDRESS.

3. PROVIDE A DESCRIPTION OF ITEMS(S) BEING
REQUESTED.

4. INCLUDE BUDGET LINE-ITEM NUMBER TO BE
CHARGED FOR EACH ITEM.

5. SIGN AND FORWARD TO COUNTY COMMISSION.
UPON APPROVAL, A COUNTER-SIGNED COPY
WILL BE RETURNED FOR YOUR RECORDS.

THE ITEMS REQUESTED ABOVE ARE NECESSARY AND
FOR THE EXCLUSIVE USE OF THIS DEPARTMENT.

YU A5/ 1L

Signature Date

PURCHASE OF THE ABOVE REQUESTED ITEMS
APPROVED. FUNDS HAVE BEEN ENCUMBERED.

Signature Date

e T S e e, e S e

e e e Rt T R e e e



DESCRIPTION Fund 001 CO, Fund 003 Dog Total
Gross Wages $ 396,109.61 $ 396,109.61
6.2% Tax Payable OASDI 23,677.26 % 23,677.26
1.45% Tax Payable HI 5,537.40 $ 5,637.40
Fed Withholding 47,457.15 $ 47,457.15
WV State Withholding 17,307.46 $ 17,307.46
PERS Retirement Deduct 4.5% 12,661.20 $ 12,661.20
PERS Retirement Deduct 6% 1,440.25 5 1,440,25
Hosp. Pre-Tax 11,730.50 3 11,730.50
Cancer/ICU Pre-Taxed 1,044.17 $ 1,044.17
Cancer/ICU Not Pre-Taxed 809.81 $ 809.81
Optional Life Not Pre-Taxed 2,326.92 $ 2,326.92
Christmas Club 5,720.00 b §,720,00
Wage Attach #1 1,438.24 $ 1,438,24
Wage Attach #3 212,31 $ 212,31
DSRS Retirement Deduct 8.5% 5,858.79 $ 5,868.79
457 - Nationwide 749.00 3 749.00
4571 - Empower 2,870.00 $ 2,870.00
MD State Tax 469.00 3 469.00
DIVF 1,536.51 $ 1,536.51
VA, State Tax 101.13 $ 101.13
COLONIAL(PLUS) 151.01 3 151.01
Total Deductions $ 143,098.11 | $ - |$ 143,098.11
Net Wages Total $ 253,011.50 | $ - $ 253,011.50
Payroll Date 1-Dec-2016







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Emily Wells
Department or Organization: West Virginia University Extension Service
Estimation of amount of time needed for appointment: 10 minutes

Date Requested— 1% Choice: If a specific date is needed, please provide reason for specific date: December 15, 2016 (preferably
early in the schedule, as | am hosting a program for dairy producers at 11 am)
Date Requested—2" Choice: January 19, 2017

Subject (Wording to be placed on agenda.) Request to Reclassify WVU Extension Service County Employee
Please provide the County Commission with a description of your request or presentation, including any background information:

We are requesting a review to change the grading and classification of our Secretary | position. April Blaker has held the position for
nearly 20 years, and in recent years has incurred responsibilities that require greater confidentiality, judgement, and accountability,
due to large changes in WVU's policies and procedures for adults that wish to work with 4-H youth. Our office is also in a transition
period, as we await WVU to post and fill two of our regularly staffed three Extension Agents. We will also soon be seeking to hire a
new employee for the Secretary | position, as Pat Bethany is scheduled to retire on February 1*. April has seen a greater workload
fall onto her shoulders in the absence of two extension agents, and we foresee her responsibilities continuing to be set at a higher
regard than the other position, as she will step into a supervisory and training role for the new county employee. Due to the fact our
new county employee will be starting at a lower salary than is currently being expended, our budget allows the room to regrade and
reclassify the Secretary | position from grade Il step E to Administrative Assistant at grade lll, step C, based on experience.

Is this a funding request? Y/N

If so, how much? S

Provide exact financial impact/request:

Recommend motion (Please type out the wording of the motion that you would like the Commission to approve)

I move that we approve WVU Extension Service’s request to reclassify the Secretary Il position to Administrative Assistant |,
effective February 1, 2017,

Attach supporting documents for request or request may be denied.
Is equipment needed? Projector Y/N Internet/WiFi Y/N Telephone for conference call Y/N
Contact information:

Email address:Emily.Wells@mail.wvu.edu Phone Number: 304-728-7413, ext 2

FOR COMMISSION STAFF USE ONLY—FINANCIAL IMPACT/RECOMMENDATION







AGENDA REQUEST FORM
www.[effersoncountywv.orq

A ?3‘“/ )
Name: j,ém@f K, (it Funs) ;’:Z” 4 E:, A-g(,vfm.m@ é’ ,JN

Ctr Eova LR (ro wy?

Department or Organization:

Estimation of amount of time needed for appointment: “Pw pden mﬁ;

/
Date Requested - 19 Choice: & ek 22/ 24— .[/z)- [ /(-

If a specific date Is needed, please provide reason for specific date:

Dot

Date Requested — 2™ Choice: Myo 3, 2

Subject (Wording to be placed on agenda): ,_

Please provicle the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/ N @
If s0, how much? ,\// -

Provide exact financlal lmpact/request

Recommended motion (Please type out the wording of the mation that you would llke the Cammlsslog;g pprove):

(Mo Qllesy Ui Spinnt- TR RV IS Ny B

Attach supporting documents for request, or request may be deniled.
If not attached, explain:

Is equipment needed? Projector Y@ Internet/WiFi  Y{,/ Telephone for conference call YNy

Contact Information:

Emall address: ,%’@Cm A C Ll PLLC.. Llphone Number: 'C?'()t/ RN 3¢2 6
g i € Clb PLLc. Lo

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

nol applicable







BEFORE THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA

IN THE MATTER OF: GREGORY 8. BYRNE and AMY F, BYRNE

PETITION FOR CLOSING UNUSED ROADS, STREET AND TRAVEL, WAYS

NOW COMES the Petitioners, Gregory S. Byrne and Amy F. Byine, by counsel, H. Adelaide

Crawford and tenders their Pefition for Closing Unused Roads, Streets and Travel Ways does say as

follows:

L,

Pursuant to the provisions of West Virginia Code 7-1-3(h) your Petitioners request that their
verified application to close or annul the unused road, stroct, travel way or alley located between
t]wi-r varlous properties be filed and scheduled for hearing;

Petitioneis are citizens of Jefferson County and reside at P.O. Box 1419, Shepherdstown, WV
25443;

Greg'ory S. Byrne acquited a one-half interest in the property from Mary Hartzell Dobbins by
deed dated September 3, 1992 and recorded in the Office of the Clerk of the Connty Commission
of Jefforson County, West Virginia in Deed Book 723 at Page 59. Gregory S. Byrne then
acgnired the remaining one-half interest from Sarah C. Byrne by deed dated February 28, 2003
and recorded in the aforesaid Clerk’s Office in Deed Book 982, at Page 168. Further, the
Petitioners jointly acquired the property from Gregery S, Byme by deed dated July 3 l; 2008 and
rocorded in the aforesaid Clerk’s Office in Deed Book 1054, at Page 375, The acquired property
is more particularly described on a plat recorded in Deed Book Z, at Page 130, ag shown Exhibit
¢A* and move recently described on a Boundary Line Adjustment and Boundary Survey Plat of
“yyssell’s Addition”, as shown on Exhibit “B’. See also Exhibit °C”.

‘The alleyway that the Petitionets are seeking to hiave the Commission vacate aud close divides

Rlocks 5 and 6 and has never been named, opened, used ot provided access to the any of the

properties that abut the alleyway;




5. The remaining lots of Block 5 and 6 arc owned by William B. Knodc, Jr, who acquired the
property from D. Frank Hill, 11], Trustee, by deed dated December 29, 1997 and recorded in the
aforésaid Clerk’s Office in Deed Book 885, at Page 243;

6. In accordance with the West Vivginia Code 7-1-3(h), all other parties set forth above would be
affected by the closure or annuiment of the afley because Town Run blocks their access to the
‘western portion of the atley which adjoins the Petitioners’ property,

7. Petilioners state the closing of the alley is in the best interests of all property ownets to which the
alley adjoins;

WHEREFORE, the Petitioners fifed this pefition and request a meeling within 15 days from
filing, per the Code, that all parties adjoimed be given notice of this hearing, and the County

Commission do conduct a hearing and close the alley as requested by Petitioners.

Gregory 5. Byrne and Ay F. Byrne
By Counsel

CRAWFORD LAW GROUP PLL

BY: & Sy bt etn
B Adelaide Crawford
WYV State Bar #12973
{20 N. George Street
Charles Town, WV 25414




STATE OF WEST VIRGINIA

COUNTY OF JEFFERSON, to-wit:

Gregory S. Byrne and Amy F. Byrne, the Petitioners named in the foregoing Petition, being duly
sworn, says that the facts and allegations contained ate true, except as far as they ave herein stated to be

upon information, and that so far as they are stated upon information, they believe them to be true.

Gregory S. Byri
7‘%—7 % /[ 5‘7‘#@
“Amy T. Byrne /

The foregoing instrument was acknowledged before me this_ﬁé day of Qctober, 2016 by

Gregory S. Byre and Amy F, Byine,

My commission oxpires: % W

< NOTARY PUBLIC

| R 3 OFFICIAL SEAL
" ) 2% Holory Pulilic, State of Wesl Virginin
( E ADELAIDE CRAWFORD
Y Crawlird & Keller PLLC
" 212 Lulz Avenue
l’ %
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Gregory S. Byrne and Amy F, Byrne
Property located at 461 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

Paper alley between Fairmont and Prospect Alley between Fairmont and Prospect
Located on 461 S, King Street. Across the street from 461 S. King Street

Distance between house and

shed located within the paper alley

?;é htiﬂ”ﬁ C




Gregory S. Byrne and Amy F. Byrne
Property located at 4671 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

View looking to the back of the property Raised flowerbeds dating from 1920
w:thin the paper alley within the paper alley

Vlew of paper alley lookmg from the backyard
towards the house and shed Vegetation in front of the Town Run
where the paper alley would cross




Gregory S. Byrne and Amy F. Byrne
Property located at 461 South King Street
Shepherdstown, WV 25443
RE: Paper Alley Images

A view of the Town Run located behind the house and shed at 461 South King Street where
the paper alley would cross the stream. There is a 3 to 3 %; foot drop from the back of the
yard to the bottom of the Town Run bank where the paper alley would cross.







Dec. 8. 2016 1:14FM Jefferson County Sheriff’s Ofc No, 8060 P 2

AGENDA REQUEST FORM
www.jeffersoncauniywv.org

Name: Peter Dougherty
Department or Organlzation: JCSO
Estimation of amount of time needed for appeintment: 5 min

Date Requested — 1% Choice:
If a specific date is needed, please provide reason for specific date:

Date Regquested — 2™ Chalee:
Subject (Wording to be placed on agenda): Bailiff/Trip Guards/Special Deputy Additions

Please provide the County Commission with a description of your request or presentation, including any background information:
1- ) am requesting to hire the following individuals as Speclal Deputles whose main duties wifl be Trlp Guards: Daryif ).
Wimer and Robert Juarez,
2-  |am requesting to hire the following Individuals as Speclal Deputles avallable as Bailiffs/Trip Guards: Terry Carter,
Monte Conner, Michael Mahoney, Benjamin Repine, and Timothy Carroll.
3- ‘Transfer Title of a 2004 Jeep Cherokee (Last 4 of VIN — 8229) to JCESA.

Is this a funding request?  Y/N
If so, how much? $

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1- 1move to approve the hire of Daryll Wimer and Robert Juarez as Trip Guards.
2- 1 move to approve the hire of Terry Carter, Monte Conner, Michael Mahoney, BenJamin Repine, and TImothy Carroll as
Bailiff/Trlp Guards.
3- | approve the transfer of titla of the 2004 Jeep Cherokee (9829) to JCESA.

Attach supporiing documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WIFI Y/N  Telephone for conference call Y/N

Contact Information:
Emall address: pdeugherty@jesdwv.com Phone Number: 304-728-3205

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.







Dec. 8 2016 1:13PM  Jefferson County Sheriff’s Ofc No. 8060 P, 1

AGENDA REQUEST FORM
www,jeffersoncountywv.orq

Name: Peter Dougherty
Department or Organization: 1CS0
Estimation of amount of time needed for appointment: 5 min

Date Requested — 1% Choice:
If o specific date is needed, please provide reason for specific dote:

Date Requested — 2™ Choice:
Subject (Wording to be placed on agenda): New Reserve Deputles

Please provide the County Commission with a description of your request or presentation, including any backeround informatlon:
The following applicants have successfully completed the backgeound portlon and are belng entered into the next Reserve
Academy. 1am looking for favorakle consideration in adding them to the Reserve Roster. They are: George Booth, Earl Gill lil,
and Micah Hutchins,

Is this a funding request?  Y/N
If 50, how much? )

Recommended motion (Please type out the wording of the motion that you would fike the Commission to approve);
I move to approve the additions of George Booth, Earl Gill lll, and Micah Hutehlns as Reserve Deputies.

Attach supporting documents for request, or request may be denled.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WIFI Y/N  Telephone for conference call Y/N

Contact Information: :
Emall address: pdougherty@jcsdwv.com Phone Number: 304-728-3205

FOR COMMISSION STAFF USE ONLY ~ FINANCIAL IMPACT/COMMENTS

Click here to enter text.







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Sheriff Dougherty
Department or Organization: Sheriff's Department
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: December 14, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Approval of additional position, vehicle, and corresponding budget revision associated
with the Bolivar Intergovernmental Agreement

Please provide the County Commission with a description of your request or presentation, including any background information: In
order to provide the services as outlined in the intergovernmental agreement with the Corporation of Bolivar, the Sheriff’s
Department will need an additional position and vehicle. These additions will be funded using the monies received from Bolivar
pursuant to the agreement and salary savings from vacant positions.

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Motion to
approve an additional deputy and vehicle within the Sheriff’s budget to be funded from salary savings within the Sheriff's current
budget and monies received from the Bolivar Intergovernmental Agreement, with funding for the additional deputy in
subsequent years contingent upon renewal of the Intergovernmental Agreement.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







RESOLUTION

At aregular session of the Jefferson County Commission, held on the 15th day of December,
2016, the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised as
shown on budget revision number #3 to the General County Fund, a copy of which is entered as part
of this record.

The adoption of the foregoing Resolution having been moved by ,
and duly seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Peter Onoszko

Whereupon, Commissioner Noland declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Patsy Noland, President of the Jefferson County Commission, is authorized to affix her
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Patsy Noland, President
Jefferson County Commission




LGSD BR (Rev. 2013)

REQUEST FOR REVISION TO APPROVED BUDGET

CONTROL NUMBER

Subject to approval of the state auditor, the governing body requests 2017
Ora Ash, Director that the budget be revised prior to the expenditure or obligation of funds FY
West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. 001
200 West Main Street (§ 11-8-26a) FUND
Clarksburg, WV 26302 3
Phone: 627-2415 ext. 5114 Jefferson County Commission REV. NO.
Fax: 627-2417 GOVERNMENT ENTITY 10f1
PG. OF NO.
Person To Contact Regarding P.O. Box 250
Budget Revision:  Michelle Gordon STREET OR PO BOX COUNTY
Phone: 304-724-8425 Government Type
Fax: 304-725-7916 Charles Town 25414
CITY ZIP CODE
REVENUES: (net each acct.)
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) AMOUNT
330 Sheriffs Earnings 181,676 80,000 261,676
HNIA
F#HNIA
HNIA
HN/A
HN/A
NET INCREASE/(DECREASE) Revenues (ALL PAGES) 80,000

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account categor)

)

(WV CODE 7-1-9)

ACCOUNT
NUMBER

ACCOUNT
DESCRIPTION

PREVIOUSLY

APPROVED AMOUNT

(INCREASE)

(DECREASE)

REVISED

AMOUNT

700

Sheriff-Law Enforcement

3,701,357

80,000}

3,781,357

HNIA

[

|#NIA

e

|#NIA

finva

|#NIA

|#NIA

|#NIA

H#NIA

HINIA

NET INCREASE/(DECREASE) Expenditures

80,000

APPROVED BY THE STATE AUDITOR

BY:

Director, Local Government Services Division

Date

AUTHORIZED SIGNATURE
OF ENTITY

APPROVAL
DATE



Jeffersen County Commission

State Budget Revision JE

Budget Revision #3 of General Fund FY17

Description
Sher Earn-Bolivar Agreement

taw Enf Wages-Bolivar Contract

taw Enf FICA Exp

Law Enf Medicare

Law Enf Retirement

Law Enf Life Ins

Law Enf Group Insurance
Law Enf Overtime

Law Enf Training

taw Enf Materials & Supplies
Law Enf Capital Outlay

Law End Sal & Wages
Law Enf Capital Outlay
Law Enf Capital Outlay

Total

GL acct

001.330.C5.005
001.700.01.103.005.PS.000
001.700.01.104.000.P5.000
001.700.01.104,001.PS.000
001.700.01.106.000.PS.000
001.700.01.105.000.PS.000
(01.700.01.105.001.P5.000
001.700.01.108.001.P5.000
001.,700.02.221.000.P5.000
001.700.03.341.000.P5.000
00%.700.04.453.000.CP.000

001.700.01.103.000.P5.000
001.700.04.455.000.CP.000
001.700.04.455.000.CP.000

Increase

Decrease

80,000
20,650
2,580
600
2,478
76
4,566
21,000
1,500
2,500
24,050

20,000
5,950

185,950

25,950

25,950

tncrease for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract
Increase for 7/1/2016 Bolivar Contract

Decrease Wages for Vacancy Savings
Increase C/O for Equipment Purchase
Increase /0 for Vehicle purchase







AGENDA REQUEST FORM
www jeffersoncountywv.org

Name: I’G(}w\ ?4‘(!(%2

Department or Organization:
Estimation of amount of time needed for appointment: 3 ke

Date Requested — 1 Choice: Detem\”ﬁ ISt
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda): R( wiv Fee Tutt Sy ‘7"( R

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N ‘
if so, how much?
Provide exact financial :mpact/request.

Recommended motion #g!ease type out the wordmg of the motion that you would like the Commission to approve):

et vevew A Sublvisinng, Subdvosivn wm cresded by Spre Cindamnataa CRERK

Attach supporting documents for request, of request may be denied.

If not attached, explain: F ‘{f Ig,,,,j ‘fw./cﬁ o MMHAJ

Is equipment needed? Projector ‘@ Internet/Wi Fi Y@ Telephone for conference call Y@

Contact information:

Email address:  Zo {l({,c{av\ R ﬂ“‘c"\)o 1. Clslhone Number: 32« 670" 2717




JEFFERSON COUNTY, WEST VIRGINIA

Office of Planning and Zoning
116 East Washington Street, 2"¢ Floor

P.O. Box 338
Charles Town, WV 25414
www.jeffersoncountywv.org
Email: planningdepartment@jeffersoncountywv.org Phone:  (304) 728-3228
zoning@jeffersoncountywy.org Fax: (304) 728-8126
MEMO
TO: County Commission of Jefferson County
FROM: Jennifer Brockman, AICP, County Planner
DATE: November 29, 2016
RE: Daniel Zappe Subdivision Plat Fee Refund Request

Daniel Zappe owns a 99+ acre property located on Chestnut Hill Road that was bisected by the new
alignment of WV 9 between Charles Town and the Virginia state line. This has resulted in a 6.85 acres
parcel on the south side of Route 9 and a 92.63 acres parcel on the north side. The two parcels have no
cross access to each other and have separate points of access to state roads.

When the WV Division of Highways acquired a portion of this property through a Condemnation Order
in 2004 for the purpose of constructing this portion of WV Route 9, it, in effect, divided the property
into two parcels on either side of the road. In consultation with the Prosecuting Attorney’s office, it was
determined that a subdivision plat should be processed to formally create these two parcels as separate
lots; however, staff concurs that the requested refund of the application fee is reasonble as the situation
was created by action of the WV DOH.

Page 1 of 1




AGENDA REQUEST FORM
www.feffersoncountywv.org

Name: Roger Goodwin

Department or Organization: Engineering

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1* Choice: December 15, 2016

If a specific date Is needed, please provide reason for specific

Date Requested — 2" Choice: Click here to enter text.

Subject {Wording to be placed on agenda): Letter of Credits due to expire on January 15, 2017.

Please provide the County Commission with a description of your request or presentation, including any background information:
Letter of credits used as security for construction bonds have either a January 15 or July 15 expiration date. The staff will call any

letter of credits that have not been renewed by the January 15, 2017 expiration date.

Is this a funding request?  Y/NO
If so, how much? S N/A

Recommended motion (Please type out the wording of the mation that you would like the Commission to approve): | authorize Staff
to call any Letter of Credits that are due that have not been renewed by the close of business on Monday, January 9, 2017.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact information:
* Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.







AGENDA REQUEST FORM
www.jeffersoncauntywv.orq

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1** Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date: Click here to enter text.
Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Complete Construction Bond Release for Daniel G.
McGinn/McGinn And Company — Burr Business Park Lot 11 (File #S15-08)

Please provide the County Commission with a description of your request or presentation, including any
background information: Complete release of construction bond security for Daniel G. McGinn/McGinn And
Company — Burr Business Park Lot 11 (File #515-08) — Cash in Escrow with United Bank, Charles Town, WV.

Is this a funding request?  Y/NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to
approve): | authorize a complete release of the remaining $103,206.00 from the construction bond for
Daniel G. McGinn/McGinn And Company — Burr Business Park Lot 11 (File #515-08)

Attach supporting documents for request, or request may be denied:

Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call
Y/NO

Contact information:

Email address: engineering@]effersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




JEFFERSON COUNTY COMMISSION

124 East Washington Sireet, P,O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www.jeffersoncountywv.org

PRESIDENT December 15, 2016
Patricia A, Noland

VICE PRESIDENT  Mr. Devin McCreery

Walt Pellish Market President — Eastern Panhandle
United Bank, Inc
COMMISSIONER 3 &
Dale 1':!:””1:’1 P. O. Box 1006
Charles Town, West Virginia 25414
COMMISSIONER
LU RE: Cash in Escrow Agreement dated March 25, 2016 Construction Bond Surety for
COMMISSIONER Daniel G. McGinn/McGinn And Company - Burr Business Park Lot 11- File
Jane Tabb #S15-08.

Dear Mr. McCreery:

The Jefferson County Commission authorizes a complete release of the remaining $103,206.00
from the construction bond amount for Daniel G. McGinn/McGinn And Company - Burr
Business Park Lot 11 (File #S15-08). This project is located at 175 James Burr Boulevard — Lot
11 Burr Industrial Park. The work appears to be 100% complete.

In summary, you are hereby authorized to fully release the remaining amount for the above
referenced Cash in Escrow, originally issued in the amount of $103,206.00. Please contact the
Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Patricia Noland, President
Jefferson County Commission

PN:rfb

cc: Mr. Peter F. Kubic, Managing Member
‘Kubic Enterprises, LLC
241 Edmond Road
Kearneysville, WV 25430
Department of Engineering

County Administrator Deputy County Administrator
Stephanie Grove Sandy Slusher McDonald




. JEFFERSON COUNTY, WEST VIRGINIA .
Engineering Depariment
116 East Washington Street, P.O. Box 716

Charles Town, West Virginia 25414
Phone; 304-728-3257

Emall: engineering@Jeffersoncouniyviv.org Fax: 304-728-3953

BOND REDUCTION or RELEASE REQUEST - REPORT,

Date Recelved: /] [ Jo __{ 2°l6 JCP.C.FileNo. S 15 - 02
LI ot COMPETED 1U[ 02| (b

Consultant/Enginaer/Firm Name: __ (70200~
Mailing Address: 200 N.MILWPSP STSET
City: enARS. Toun. State: LU/ Zip:_ 25414
Contact Person: - 0. QT Phone: %4 ¢4 P25 B456

Project/Subdivision Name:: _fZot. PUS(ESS Fande Lot 1 sims P

Section/Phase: Lots:
Review Comments:
2; The hond release/reduction is Approved as Submitted. The hond rereasellr)edt;cgon requestis
enled.

Add items/revise as shown per our comments on your attached bond release/reduction form &
resubmit reduction/release request to our office for review and approval.

Some site work has progressed heyond the required “milestone” slte Inspections that are to be performed by our
office. As a result, you will need to schedule the Inspections with our Land Development Inspector, and/or provid
the certifications noted on the attached "Third-Parly Certifications” checklist. Please collect all the required
third-parly certifications and submit them all at one time along with a copy of this report and the checklist.

Bonding Polib} & Unit Cost Figures aftached for your use.

B e -

Comments: AW Qowie g po €A To RE CoMPLETE. :
. Approved Tor:

Locob=od =553 oF Bow B PELEALS = '
BV»,“_ “ /i - /?J/.o?/_{gg,;__‘
—__(Gopunty Engineer  Date |
Orlginal Bond Amt. $ 9D, 26Vs15% Cont.5____,_ S, 000 =Total Orlginal Bond Amt. $ 03 206
- Total Current Bond Amount $ (02 206G .00
Cost of Work Remaining $ , . ?’ .00 + Contingency Amount $ , , ,0’ .00
= Approved for Revised Bond Amount $ , .~ .00
Reviewed By: _~los&fh L. K&LT . Tite: 0.1,

} Signature: - M};( Date: 1L | DF | 2ole

\Enain2aind\ENGI

Davelooment Insoeclor.doc
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AGENDA REQUEST FORM
www.feffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1* Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date: Click here to enter text.
Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Complete Construction Bond Release for McGee Civil
Construction, LLC - Burr Business Park Lot 40 (File #515-07)

Please provide the County Commission with a description of your request or presentation, including any
background information: Complete release of construction bond security for McGee Civil Construction, LLC -
Burr Business Park Lot 40 (File #515-07) — Performance Bond No. SB0608573 with Pennsylvania National
Mutual Casualty Insurance Company, Harrisburg, PA.

Is this a funding request?  Y/NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to
approve): | authorize a complete release of the remaining $86,229.00 from the construction bond for
McGee Civil Construction, LLC - Burr Business Park Lot 40 (File #515-07).

Attach supporting documents for request, or request may be denied:

Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call
Y/NO

Contact information:

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




JEFFERSON COUNTY COMMISSION
124 Bast Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www jeffersoncountywy.org

PRESIDENT December 15, 2016

Fatricia A, Noland

VICE PRESIDENT ~ Ms. Erin R, Zukanovic, Attorney-in-Fact

IWalt Pellish Pennsylvania National Mutual Casualty Insurance Company
P. 0. Box 2361

CONMISSIONER e i
Dale Maniel Har lsblllg, PA 17105-2361

COMMISSIONER RE: Performance Bond No. SB0608573 dated October 22, 2015, Construction Bond
Peter Onoszko Surety for McGee Civil Construction, LLC — Butr Business Park Lot 40 (File #S15-
COMMISSIONER 07).

Jane Tabb

Dear Ms. Zukanovic:

The Jefferson County Commission authorizes a complete release of the remaining $86,229.00 from
the construction bond for McGee Civil Construction, LLC — Burr Business Park Lot 40 (File #S15-
07). This project is located at 306 James Burr Boulevard. The work appears to be 100% complete.

In summary, you are hereby authorized to fully release the remaining amount of the above referenced
Performance Bond No. SB0608573 originally issued in the amount of $86,229.00. Please contact
the Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Patricia Noland, President
Jefferson County Commission

PN:ufb

cc: Mr. Kelly L. McGee
McGee Civil Construction, LLC
P. 0. Box 250
Purcellville, VA 20134
Department of Engineering

County Administrator Deputy County Administrator
Stephanie Grove Sandy Slusher McDonald




. JEFFERSON GOUNTY, WEST VIRGINIA |
Engineering Department
116 East Washington Street, P.O, Box 716

Charles Town, West Virginia 25414
Phone; 304-728-3267

Fax: 304-728-3953

Emall; enginesrina@|effersoncountywiv.org
BOND REDUCTION or RELEASE REQUEST - REPORT,

Date Recelved: __ 09 | 2 ! Zolle J.C.P.C. File No. © 1S . 067}

Consultant/Englneer/Firm Name: Eonpon

Maillng Address: s, %o N. MILPIS) ST
City: _ CNAEf Totn) . State:_twl/ Zip: _LSH ¢
Phone: Jog+ 125-845C

Contact Person: S CELRE

Project/Subdivision Name:' _(sT 40 ot [Busies YARE

Section/Phase: Lots:
Review Comments:
_A The hond reduc!ion is Approved as Submitted. The hond release/reduction request is
Denied.

Add items/revise as shown per our comments on your attached bond release/reduction form &
resubmit reductionfrelease request to our office for review and approval,

Some site work has progressed beyond the required “milestone” site inspections that are to be performed by our
. office. As a result, you will need to schedule the inspections with our Land Development Inspactor, and/or provid

the certifications noted on the attached “Third-Party Certiflcations” checklist. Please collect all the required
third-party certifications and submit them all at one time along with a copy of this report and the chacklist.

Bonding Po!iby & Unlt Cost Figures attached for your use.

Comments: ALLbvony 1§ ComPETS, Anp AvtEN) G L5 v Comdlipn®
w ity g Aftvey S ml; (LA~ ? [8e0 LS RV 0N
; ]

; 4t R SR ST ]
' gLl L R .

fong FeLsnse ) 7 |
.| PP |
(T e —oo/2all] .
Orlainal Bond Amt. § F 228 ’-1.5.15% Cont. $ AN =\rt§{al0rlglnalBondAmf~$ 0Bl . 9@ 2
« Total Current Bond Amount $ 86 229 00
Cost of Work Remaining $ ; i /ﬁ .00 + Contingency Amount § ) , ﬁ .00
= Approved for Revised Bond Amouni $ , ¢ .00

: 2
Reviewed By: Jostpm b, IEIT (/’fg //( f\‘ Title: L. ..
A%}fz‘//ét “d——’ Date: 09 [ 2% [2olb
Q:\Enalna v | X

Deyvalooment Ins d

} Signature: -
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Bill Polk
Department or Organization: Maintenance Department
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: 12/15/2016
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): 3" Floor Judicial Remodel — Update & Elevator Quote — Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:
| will be giving an update on the renovations to the 3 floor of the Judicial Center. | also received a quote for the changes needed

for the elevator from Kone in the amount of $44,597.00.

Is this a funding request? Yes
If so, how much? 544,597

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):. Move the
approve the quote from Kone Elevators in the amount of $44,597 in order to add a rear entrance to the elevator.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? NO

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




KONE Inc. Proposal

Elevators Escalators

12/7/2016 KONE Inc.

Washington D.C. Office
Jefferson County Commission 6901 Muirkirk Meadows Dr,
110 N George St Beltsville, MD 20705
Charles Town, WV 25414 Tel 202.578.5324

Fax 301.210.2787
ATTN: Bill Polk www.kone.com

madelin.rogers@kone.com

Re: New Entrance

Description of Work

We propose to furnish and install the labor, materials, tools and supervision to perform the following
work on the elevator located at the Jefferson County Judiciary Center.

KONE will add a rear entrance at the top landing. In order to add a rear entrance KONE will perform
the following work:

There will be changes made on the software from the original manufacturer of controller. KONE will
install new stainless steel landing door and door frame, and all equipment related to door opening.
One new hall fixture and one new hall lantern will be installed to match existing fixture and lantern as

closely as possible.

KONE will provide temporary barricade to secure the area while the area is under construction.
KONE will cover any permit or inspection as required.

Related work will include:

The installation of support lentils, demolition and removal of existing hoistway wall in order to install
new door frame. Patching of existing CMU wall, cutting and patching of existing dry wall. The new
dry wall shall be painted to match existing paint as closely as possible.

This proposal excludes any flooring at the landing.

**Lead time of 4-5 weeks.

***All work shall be performed during regular business hours.
Price

Our total price to perform the above-mentioned work amounts to: $44,597.00 (Forty-Four Thousand,
Five Hundred Ninety-Seven Dollars), plus applicable taxes.

**The pricing in this proposal is based off of your current US Communities maintenance agreement.
Contract Number #40105863.

MKT-14-0017 Rev13 (8/31/07) Page 1 of 4




Our price includes applicable labor, material and permit fees. This proposal is not binding on KONE
until approved by an authorized KONE representative. Pricing is subject to KONE's attached Terms
and Conditions for tendered repairs and, by signing below, Purchaser hereby agrees to these Terms
and Conditions. Price is valid for 30 days from the date of this proposal.

Down Payment

The above quoted price is based on a fifty percent (50%) down payment, due before the order will be
processed. No material will be ordered and work shall not commence untit applicable down payment
is received, The attached invoice will serve as a receipt for the down payment provided.

ACCEPTANCE: The foregoing Agreement is hereby Respeciiully submitted by,
signed and accepted in duplicate on behalf of KONE Inc.
Jefferson County Commission

(Signature} Madelin Rogers, Service Sales Representative
(Print Name) {Approved By} Authorized Representative
{Print Titte} Title

Date: f / Date: / /

MKT-14-0017 Rev13 (6/15/15) Page 2 of 4




TERMS AND CONDITIONS

This praposal is subject to the following terms and conditions, all of which are hereby agreed to:

KONE shall submit invoices for the value of material delivered and/or labor performed, less the down payment paid al the time of proposal
acceptance. A final inveice shall be issued by KONE upon completion of the work and shall include alt balances due. Purchaser agress to
pay the amount of any tax imposed by any existing law, or by any law enacted afler the dale of this Agreement, based upon the transfer,
usea, ownership or possession of the equipment involved in the services rendered herein. KONE reserves the right to discontinue our work at
anytime until we have assurance, satisfactory to us, that payments will be made as agreed. Final payment shall become due and payable
upen compietion of the work described in this Agreement. Failure fo pay any sum due to KONE within thirty {30) days of the invoice will be a
material breach. A delinquent payment charge calculated at the rate of 1% % per month, or if such rate is usurious then at the maximum rate
under applicable law, shall be applied to the delinguent payments. In the event of default on the payment provisions herein, Purchaser
agrees to pay, in addition to any defaulted amount, afl atlorney fees, collection cost or court costs in connection therewith. The machinery,
implements and apparatus furnished hereunder remain KONE's persanal property and KONE refains title thereto until final payment is
made, with right o retake possession of the same at the cost of the Purchaser if default is made in any of the payments, irrespective of the
manner of attachment to the realty, the acceptance of notes, or the sale, morgage or lease of the premises.

The states requiring notice prior to filing a lien, this notice requirement is hereby complied with.

KONE shall not be liable for damage or delay caused directly or indirectly by accidents, emhbargoes, strikes, lockouls, work interruption or
other labor dispule, fire, theft, floods, or any cause beyond KONE's control. Regardless of the type of defay, KONE shall not be liable for
any indirect, consequential, or special damagses including but not limiled to fines, penalties, loss of profits, goodwill, business or loss of use
of equipment or property.

Purchaser agrees {o provide safe access to the equipment and machine room areas. Should conditions develop beyond KONE's control,
making the building or premises in which KONE’s personnel are working unsafe, KONE reserves the right to discontinue work until such
unsafe conditions are corrected. Should damage occur to KONE's materiat or work on the premises, by fire, theft or otherwise, Purchaser
shall compensate us therefore.

Any asbestos removal necessitated by wark described in this Proposal will be the Purchaser’s responsibility. Purchaser shall provide
documentation that the asbestos has been abated from the KONE work area and air clearance reports shall be made available upon
request, Purchaser is responsible for all costs of oil disposat should it be determined that oil from Purchaser's equipment is contaminated.

KONE undertakes {o perform this work in conformity with the usual applied codes and standards, however, no guarantee can be made that
all code violations or defects have been found. This wark is not intended as a guarantee against failure or malfunction of equipment at any
future time.

It is agreed and understood that KONE is not responsible for damages, either to the vertical iransportation equipment or to the building, or
for any personal injury or death, arising from or resulting from any code required safety tests performed on this equipment.

Nothing in this agreement shall be construed to mean that KONE assumes any liability of any nature whatsoever arising out of, relating to or
in any way connected with the use or operation of the equipment described above. Purchaser shall be sofely responsible for the use, repair
and maintenance of the equipment and for taking such steps including but not limited to providing attendant personnel, warning signs and
other controls necessary to ensure the safety of the user or safe operation of the equipment.

Neither KONE nor its affiliates, subsidiaries or divisions shalt be responsible or liable for any damages, claims, suits, expenses and
payments on account of or resulting from any injury, death or damage to praperty arising or resulling from the misuse, abuse or neglect of
the equipment herein named or any other device covered by this confract.

Purchaser shalt at all times and at Purchaser's own cost, maintain a commercial generat liability policy covering bodily injury and property
damage with the limits of liability Purchasers customarily carry (naming KONE as additional insured) arising out of the services provided
under this Authorization andfor the ownarship, maintenance, use or operation of the equipmenl described herein.

It is agreed and understeod that Purchaser is solely responsible for ongaing maintenance and care of the equipment described above. [T 1S
EXPRESSLY UNDERSTQOOD, IN CONSIDERATION OF QGUR PERFORMANCE OF THIS WORK THAT PURCHASER ASSUMES ALL
LIABILITY FOR THE USE, MAINTENANCE OR OPERATION OF THE EQUIPMENT DESCRIBED ABOVE AND FOR ANY INJURY,
INCLUDING DEATH, TO ANY PERSON OR PERSONS AND FOR DAMAGE TO PROPERTY OR LOSS OF USE THEREOGF, ON
ACCOUNT OF OR RESULTING FROM THE PERFORMANGE OF THE WORK TO BE DONE HEREIN, AND AGREES TO THE EXTENT
PERMITTED BY LAW TO DEFEND, INDEMNIFY AND HOLD HARMLESS KONE, ITS OFFICERS, DIRECTORS AND EMPLOYEES
FROM ALL DAMAGES, CLAIMS, SUITS, EXPENSES AND PAYMENTS ON ACCOUNT OF OR RESULTING FROM ANY SUCH INJURY,
DEATH OR DAMAGE TO PROPERTY, EXCEPT THAT RESULTING FROM THE SOLE NEGLIGENGE OF KONE INC. Purchaser hereby
waives any and all rights of recovery, arising as a matter of law or otherwise, which Purchaser might now or hereafler have against KONE
Inc.

KONE warrants the materials and workmanship of the equipment for 90 days afler completion. Purchaser’s remedy Is limited to repair oy
replacement of a defective part, in KONE's sole discretion. The warranty is limited to the replacement or repair of the part itself, and
excludes labor. In no event shall KONE be responsible for damage due to normal wear and tear, vandalism, abuse, misuse, neglect, work or
repairs or modifications by athers, or any other cause beyond the control of KONE. KONE disclaims any other warranty of any kind, either
expressed or implied, including without limitation the implied warranties of merchantability or fithess for a paricular purpose, or
noninfringement.

Unless otherwise agreed, it is understoad that the work shall be performed during regular working hours of regular working days of the
elevator trade. If overtime work is mutually agreed upon and parformed, the additional price, at KONE's usual rates for such work, shall be
added to the contract price herein named.

It is expressly understood and agreed all prior agreements written: or verbal regarding the subject matter herein are void and the acceptance
of this Agreement shall constitute the contract for the material and work specified in this Agreement. Any changes to this Agreemant must be
made in writing and signed by both parties.

The terms and conditions set forth herein shalt constitute the compiete agreement far any work performed, AND shall prevail over and
suparsede any terms and conditions contained in any documents provided by the Purchaser.

The Purchaser does hereby agree the exclusive venue for any dispute between the parties shall be in the county of Rock sland, iL.
MKT-14-0017 Rev13 (6/15/15) Page 4 of 4




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Barbara J. Miller, Director.

Department or Organization: lJefferson County Homeland Security and Emergency Management

Estimation of amount of time needed for appointment: 10 minutes
Date Requested — 1% Choice: December 15, 2016

If a specific date is needed, please provide reason for specific date:
Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda):

1. Approval of Emergency Management Performance Grant (EMPG) Application

2. Approval of the 2016 Jefferson County Emergency Operations Plan

3..Recommendation from JCHSEM Steering Committee for appointments/reappointments to the JCHSEM Steering Committee.
4. Reminder that all County Commissioners and County Administrator staff need to complete NIMS On-line Training (National
Incident Management Training) Courses 1S-700 and 1S-100 to be in compliance with grant applications.

Please provide the County Commission with a description of your request or presentation, including any background information:

1. Each year, JCHSEM has the opportunity to apply for a grant that reimburses the County Commission for a portion of our
salaries and planning dollars spent in return for our staff doing required training, participation in disaster exercises,
updating our Emergency Operations Plan, participation in state director's meetings, and other state-required activities.

2. Each year we are required to update at least 4 sections of our Emergency Operations Plan (EOP). This EOP reflects changes
to the following annexes: Basic Plan; Annex A. Direction and Control; Annex F. Public Health and Medical Services; Annex O.
Animals in Disaster; Annex I. Firefighting and Rescue; Annex R Flood Warning Plan, and Annex T. Training and Exercises.

3. Appointments to the JCHSEM Steering Commiittee are for a period of 2 years. These appointments are recommended by the
current committee and final approval is from the County Commission. (Please see attached letter from the Committee)

4. The National Incident Management System Fact Sheet is attached to this document.

Is this a funding request? No
If so, how much?

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

1. | move to approve the 2016 EMPG (Emergency Management Grant Application)

2. | move to approve the 2016 Jefferson County Emergency Operations Plan.

3. | move to approve the reappointments of the following people to serve on the JCHSEM Steering Committee for a term of 2
years beginning January 1, 2017: Sheriff Pete Dougherty, representing Law Enforcement; Kelly Parsons (Nichols,DeHaven
and Associates), representing the Private Sector; John Reisenweber, Jefferson County Development Authority, representing
business; Holly Morgan Frye, Shepherd University, representing education; Mason Carter, representing the Jeffersan
County Engineering Department and Jane Tabb, Jefferson County Commission Representative.

4, Discussion only--No formal action needed.

Attach supporting documents for request, or request may be denied.

If not attached, explain:

Attachment:
1. Letter of recommendation of the Steering Committee from their meeting of December 06, 2016.
2. Copy of 2016 EMPG Grant Application




3. Due to the sensitive nature of the Emergency Operations Plan, a copy of the document is in the County Commission Office
for County Commissioners to review. This document is FOUO (For Official Use Only).
4, NIMS Fact Sheet for Public Officials and sheet with the websites for the NIMS 700 and 100 Courses.

Is equipment needed? Projector N Click here to enter text.  Internet/WiFi N Click here to enter text.  Telephone
for conference call N Click here to enter text.

Contact information:
Email address: bmiller@jeffersoncountywv.org. Phone Number: 304-728-3290

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter texi.




WEsT VIRGINIA
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Effective November 18, 2016
Supersedes Previous Editions

Earl Ray Tomblin, Jr.
Governor

Joseph C. Thornton, Cabinet Secretary
West Virginia Department of Military Affairs and Public Safety (WVDNMAPS)

Jimmy Gianato, Director,
West Virginia Division of Homeland Security and Emergency Management (WVDHSEM)




WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM) il LU
@ 2016 FUNDS
2016 EMPG
PROGRAM

The West Virginia Division of Homeland Security and Emergency Management is announcing the availability of
2016 Emergency Management Performance Grant (EMPG) funds. Program funds are available to units of
state or local governments to be utilized in a manner which is consistent with and supportive of the overall
implementation of the State’s Homeland Security Strategy and the National Preparedness System.

o Local jurisdictions (counties and the City of Charleston) are eligible and invited to apply for EMPG
funds in amounts to be determined for the purpose of establishing, continuing and improving local
emergency management functions.

The EMPG is administered by WVDHSEM with funding provided by the U.S. Department of Homeland
Security, Federal Emergency Management Agency.

WVDHSEM must receive applications for this program no later than 4:00pm on January 13, 2017.
Applications received after this date, or incomplete applications will not be considered for funding. Al
completed applications MUST be submitted via HSIN WV-EM portal. Faxed applications will not be
accepted. Enclosed is an EMPG Application, which identifies the program purpose areas and provides general
program and application guidance.

Should you have any questions or need further assistance regarding this matter, please contact Tommy
Dingess, Director of Administration, with the West Virginia Division of Homeland Security and Emergency
Management at (304) 558-5380, or via email at: tommy.l.dingess@wv.qgov .

Program Guidelines

To assist with completing the application, the complete 2016 federal program guidelines can be obtained on
the internet at the following link: https:/www.fema.gov/fiscal-year-2016-emergency-management-performance-
grant-program . All funds expended must comply with the guidance outlined in the federal guidelines and must
meet the additional guidelines established by the state. Failure to meet all of the requirements may result in
loss of funding and a requirement that any funds received by the local jurisdiction be returned to the State.




WEST VIRGINIA

Division of Homeland Security and GRANT APPLICATION

Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

INSTRUCTIONS

COMPLETED APPLICATION MUST INCLUDE:

Applicant:
Project Directfor:

Fiscal Officer:

Authorized Official:

Funds Requested:

Project Matching/
Funds:

Project Period:
Certification:

Name, address, phone and fax number of the agency applying for funds.

Name, address, phone, fax and email of the individual charged with the implementation
and day-to-day operations of the project. This person cannot also be listed as the
Authorized Official or the Fiscal Officer. This person Is normally the local director
of emergency services,

Name, address, phone, fax and email of the person responsible for the fiscal
records/reports of the project. This person cannot also be listed as the Authorized
Official or the Project Director. This person is normally the local clerk or treasurer.

The President of the County Commission or the Mayor/City Manager, as appropriate.
This person cannot also be listed as the Project Director or Fiscal Officer.

Amount requested from WVDHSEM by the applicant agency.

EMPG is a 50% matching grant. Local jurisdictions must commit the 50% match to he
eligible.

January 1, 2016 through December 31, 2016.

Typed or printed name, title and original signature of the County Commission President
or Mayor/City Manager, This is the individual who would be authorized to enter into a
contractual agreement with WVDHSEM.

If you should have any questions or need further assistance in the preparation of this application, please contact

WVDHSEM at {304) 558-5380

The Authorized Official must sign where indicated on page 1 of the grant application before submission.

Program Guidelines

To assist with completing the application, the complete 2016 program guidelines can be obtained on the internet at the

following link: https://www.fema.qgov/fiscal-year-2016-emergency-management-performance-grant-program .

ALL COMPLETED APPLICATIONS MUST BE SUBMITTED VIA HSIN WV-EM PORTAL.

RETURN COMPLETED PAGE 1 OF THE APPLICATION WITH ORIGINAL SIGNATURES IN BLUE INK TO:

Division of Homeland Security and Emergency Management

2016 EMPG Grant Application
1900 Kanawha Blvd., East
Building 1, Room EB-80
Charleston, WV 25305




WEST VIRGINIA

Division of Homeland Security and GRANT APPLICATION

Emergency Management (WVDHSEM)

SUBMISSION CHECKLIST
2016 EMPG
PROGRAM

Prior to submitting the application, indicate that the following tasks have been completed
by checking the boxes below:

o
o

d

BB, 6 B 8.

The application has heen completely filled out.

The Project Narrative (page 7) MUST follow the same outline shown on page 6 of the
application and be as detailed as possible.

Math has been double-checked, is accurate, and has been rounded to the nearest whole
dollar amount.

Authorized Official has signed page 1 of the grant application. That page, with the
ORIGINAL SIGNATURE IN BLUE INK, must be returned by mail to:

Division of Homeland Security and Emergency Management
2016 EMPG Grant Application
1900 Kanawha Blvd., East
Building 1, Room EB-80
Charleston, WV 25305

ALL COMPLETED APPLICATIONS MUST BE SUBMITTED VIA HSIN WV-EM PORTAL.

Applicant has been listed as the County Commission (or designated agent), or
Municipality.

USDOJ Certifications Regarding Lobbying; Debarment, Suspension and Other
Responsibility Matters: and Drug-Free Workplace Requirements Is completed and
signed in blue ink.

Standard Form LLL is completed and signed in blue Ink.

A copy of the jurisdiction’s most recent Single Audit Report is attached to the
application submitted via HSIN.

Note: WVDHSEM reserves the right not to consider an application for
funding if it is not complete.




WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 Emergency Management Performance Grant
(EMPG)

GRANT APPLICATION

PAGE 1
(CFDA 97.042)

exxreet

1. Applicant:  Jefferson County Commission

Address: P.0. Box 250
Charles Town, WV 25414
PhonelFax: 304-728-3282/304-728-3320

5. Funds Requested: $ 101,029.00
Project Matching Funds ,
(50%): $ 101,029.00

2. Project Director: Barbara J. Miller, Director

Address: 28 Industrial Blvd., St 101
Kearneysville, WV 25430

PhonefFax: 304-728-3290/304-728-3320

Email: bmiller@jeffersoncountywv.org

6. Type of Agency:
County [:] Municipality

DUNS # 074-741-4548
FEIN 56-6000333

3. Fiscal Officer: Jennifer Maghan

Address: P.Q. Box 208

Charles Town, WV 25414
Phonef/Fax: 304-728-3347/304-728-3279
Email: jmaghan@jeffersoncountywv.org

7. Project Period:

Beginning Date: January 1, 2016

Ending Date: December 31, 2016

4. Geographic Area Served:

Jefferson County
wv

Pop. {2010 Census): 53,500

8. Type of Application:

Initial |:| Continuation I:l Revision

9. Project Title and Brief Description:

To provide for, and enhance Emergency Management in Jefferson County, West Virdinia

10, Certification:

To the best of my knowledge, the information contained in this application is true and correct. The submission
thereof has been duly authorized by any governing body, and the applicant will comply with all of the attached
Special Conditions and Assurances if the sub-grant is awarded, including all emergency services staff having
undergone criminal hackground checks in accordance with W. Va. Code Chapter 15-5-15.

County Commission

Patricia Noland Title: President

TYPED OR PRINTED NAME OF AGENCY HEAD

Authorized Official:

Signature: Date: 1217116




WEST VIRGINIA
Division of Homeland Security and
Emergency Management (WVDHSEM) BUDGET INSTRUCTIONS
PAGE 2
2016 EMPG
PROGRAM

Allowable costs are divided into the categories of (1) Planning; (2) Organization; (3) Equipment; (4) Training; (5)
Exercises; and, (6) Management and Administrative.

NOTE: CONSULT THE GENERAL INFORMATION AND REQUIREMENTS GUIDE REGARDING DETAILS OF
ALLOWABLE COSTS WITHIN EACH CATEGORY LISTED BELOW.

Planning — Page 3-1 of Application

FY 2016 EMPG Program funds may be used for a range of emergency management planning activities. Planning
provides a methodical way to engage the whole community in thinking through the life cycle of potential crises,
determining required capabilities, and establishing a framework for roles and responsibilities. Planning should include
participation from all stakeholders in the community who are able to contribute critical perspectives and may have a role in
executing the plan. Include listing of all representatives and organizations involved in the planning process for each’
component. (NOTE: Beginning in calendar year 2016, all planning documents must be accompanied by signature
pages that Include all representatives involved in the process, along with the organization they represent.)
Planning should be flexible enough to address incidents of varying types and magnitudes. Planning activities for the
2016EMPG MUST include, as a minimum, the following work products: (1) Review and update the Threat and Hazard
Identification and Risk Assessment (THIRA), based on the most current guidance for this assessment; (2) Review and
make recommendations for updates to local emergency operations plans based on the Evaluation Matrix for Compliance
with CPG 101 v.2, released in May 2011; and, (3) Submit revisions to local emergency operations plans, based on needs
identified as the jurisdiction's top two priorities, as identified in the CPG 101 v.2 review above and/or In the local
jurisdiction Threat and Hazard Identification and Risk Assessment (THIRA) for 20156. See Page 3-1 of the Budget
and Page 6, Project Narrative Instructions, for details of specific requirements for the 2016 program.

Organizational = Page 3-2 of Application

EMPG funds may he used for all-hazards emergency management operations, staffing, and other day-to-day activities in
support of emergency management. Proposed staffing activities should still be linked to achieving goals outlined in the
EMPG Project Narrative. In accordance with W. Va. Code Chapter 15-5-15, all emergency services staff must have
undergone criminal background checks. All EMPG-funded jurisdictions will be required to submit weekly Jurisdiction
Situation Reports via E Team and are due not later than Tuesday of each week. Such reports will include, at a minimum,
current operational status, current and following week significant activities, exercises, and training events. NOTE:
WVDHSEM published a schedule on April 4, 2016 for E Team Training environment report submissions, in
addition to the weekly Jurisdiction Situation Reports above. These requirements apply to all personnel in
positions partially funded using EMPG funds. Further, local directors MUST be either paid full-time or, if paid
part-time, provide proof of other funding sources hefore other funding is approved for projects or equipment. In
addition, local jurisdictions with paid part-time directors MUST allow sufficient time to the director to complete all
requirements under this grant, including training, exercises, planning, and emergency response operations.

Equipment — Page 3-3 of Application

EMPG funds may be used for equipment acquisitions. Approved equipment must be on the Authorized Equipment Listing
(AEL) which is located on the internet at: Jittp:/Avwew. fema.gov/preparedness-non-disaster-grants or

hittp:/hwww, fema.gov/erants. Only equipment noted as EMPG eligible on the AEL will be considered for funding. (Be
sure to check the eligibility column of the AEL for EMPG purposes.) Further, sub-grantees must provide evidence of
ability to sustain equipment purchases. Examples are: maintenance contracts/agreements; licenses; subscriptions; local
budget line item references; etc. With respect to communications initiatives and equipment, the sub-grantee agrees to the
following:




Budget Instructions
Page 2 (Continued)

In an effort to improve emergency preparedness and response interoperability, all new or upgraded radio systems and
new radio equipment should be compatible with a suite of standards called ANSI/TIA/EIAA-102 Phase | (Project 25).
These standards have been developed to allow for backward compatibility with existing digital and analog systems
and provide for interoperability in future systems. The FCC has chosen the Project 25 suite of standards for voice and
low-moderate speed data interoperability in the new nationwide 700 MHZ frequency band. The Integrated Wireless
Network (IWN) of the U.S. Justice and Treasury Departments has also chosen the Project 25 suite of standards for
their new radio equipment. In an effort to realize improved Interoperabllity, all radios purchased under this
grant should he APCO 25 compliant. In addition, any State level guidelines and initiatives that are developed by
the WV Statewide Interoperable Executive Committee (SIEC) must be followed.

Training — Pade 3-4 of Application

FY 2016 EMPG Program funds may be used for a range of emergency management-related training activities to enhance
the capabilities of State and local emergency management personnel through the establishment, support, conduct, and
attendance of training. Training activities should align with the current Multi-Year Training and Exercise Plan (TEP)
developed through an annual Training and Exercise Planning Workshop (TEPW). Training should foster the development
of a community oriented approach to emergency management that emphasizes engagement at the community level,
strengthens best practices, and provides a path toward building sustainable resilience.

NIMS Training:

1S 100.b IS 700.a

1S 200.b IS 800.b

FEMA Professional Development Series:

IS 120.a IS 235.b IS 241.b 1S 244.b
IS 230.d IS 240.b IS 242.b

s Conducling all-hazards emergency management training, Including FY 2016 NIMS training requiremenls and slate NIMS guidance.

o Altending Emergency Management Instilule (EMI) training or delivering EMI train-the-trainer courses as allowed previously under EMPG and
not limited to terrorism-related courses.

¢  Other EMPG-related training activilies.

Integrated Public Alert and Warning System (IPAWS) — Directors and selected staff (Directors only have Transmit
Authority, at this time)

IS 247.a
NOTE: Personnel only are required the complete the above training once, but are required to maintain proof of

completion in local records and available for inspection. [f the training was managed in CourseMill, certificates
do not need to be provided if they are on the individual’s transcript,

Further, local emergency management directors will, after completing the above coursework, continue pursuing
emergency management related coursework. Such coursework should address training needs for the director identified in
the Multi-Year Training Plan dated 2016. See Page 3-4 of the Budget below for additional details.

PLEASE NOTE: The requirements under Training are evolving and there will be a significant change, subject to
changes in federal gquidance for the 2017 EMPG Program. WVDHSEM will distribute information on these

changes as soon as possible so that local jurisdictions can plan to meet the changing requirements for 2017,

Exercises — Page 3-5 of Application

Per Federal Guidance, all EMPG Program funded personnel must participate in no less than three exercises in a 12
month period and shall complete the following training requirements and record proof of completion. This Includes
support staff, GIS personnel, planners, and anyone else funded with EMPG In part or in full. Exercise program
managers should develop, execute, and evaluate exercises that address priorities established by the agency or
jurisdiction. These priorities should be based on the National Preparedness Goal, Emergency Operations Plans, threat
and hazard identification/risk assessments, current process’ and procedures, results from previous exercises and real
world events. Exercise activities should generally align to priorities outlined in the current Training and Exercise Plan
(TEP). Further guidance concerning the TEP can be found at: https://www.preptoolkit.org/web/hseep-resources .




Budget Instructions
Page 2 (Continued)

The current WV TEP is posted at http://www.dmaps.wv.qov in the Exercise Section. Funding may be used for activities
such as the following:

Conducling all-hazards exercises, based on the likely hazards/scenarios identified in the THIRA that a jurisdiction may encounter,
Conducting emergency management exercises, while incorporating other stakeholders, utilizing ICS and other NIMS principles.
Other EMPG-related aclivilies, such as HSEEP defined non-operational exercises (Seminars, Workshops, and Table Top Exercises).
Actual events may fulfill part of the “Exercise Requirement” if a waiver has been submilted to and approved by WVDHSEM.

e o & @

Management and Administration — Page 3-6 of Application

EMPG sub-grantees may utilize up to 5% of their “total" award from the State of West Virginia for Management and
Administrative (M&A) purposes. 95% of the total EMPG award for allowable planning, equipment, training and/or
exercise costs + 5% of the total EMPG award for allowable M&A = 100% TOTAL PROJECT COST.

Match — Pades 3-6 and 4 of Application

The EMPG Grant is a 50% Federal/50% Local ‘hard’ match (ie, direct cash funding). Federal funds obtained through
EMPG CANNOT he matched with other Federal funds.

FUNDING STRATEGY — (Page 4 of Application)

Funding Source (bottom of Page 4, first column):

Separately list each source of funds that will be used in the program (i.e., county commission, municipality,
etc.). These are shown on the application.

Amount (bottom of Page 4, second column):

Enter the amount received or anticipated for each source.

Status (bottom of Page 4, last column):

Indicate the status of each funding source as follows:

A = Application submitted and under review — typically, this refers to your request for federal budget.

C = Funds committed — typically, this category is appropriate for local match.

R = Funds received, appropriated or on hand — use this code of local matching funds have been
included in local budget resolutions, etc...




WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

ITEMIZATION OF FUNDS BY CATEGORY

PAGE 3-1
(PLANNING ONLY)

Budget Category

Matching
Funds

Approved
Foderal PUPG | (WVDHSEM Use
Only)

Planning:

Planning funds may be used to help the jurisdiction
complete the following requirements.

a. Review and update the Threat and Hazard

Identification and Risk Assessment (THIRA), based on

the most current guidance for this assessment

h. Review and make recommendations for updates to
local emergency operations plans based on the
Evaluation Matrix for Compliance with CPG 101 v.2,
released in May 2011. See link below:

www.fema.gov/pdf/about/divisions/npd/CPG 101 V2.

pdf.

¢. Prepare and submit revisions to the local emergency
operations plan, based on the top two priorities

identified in the CPG 101 v.2 review ahove and/or

in the local jurisdiction Threat and Hazard
Identification and Risk Assessment (THIRA) for
2015. Submissions to be made via HSIN, as the
revisions are completed.

Updates for Jefferson County COOP & EOP

4,250.00

4,250.00

PLEASE CARRY TOTALS TO THE BOTTOM OF PAGE 3-6

\

\ \

* All funds must be rounded to the nearest whole dollar amount. Please make additional copies of this page as necessary.*




WEST VIRGINIA i

__Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

ITEMIZATION OF FUNDS BY CATEGORY
PAGE 3-2
(ORGANIZATIONAL ONLY)

Budget Category

Approved
(WVDHSEM Use
onliy)

Federal EMPG
Funds

Matching
Funds

Organizational:

EMPG funds may be used for all-hazards emergency
management operations, staffing, and other day-to-day
actlvities in support of emergency management, Proposed
staffing activities should still be linked to achieving goals
outlined in the EMPG Project Narrative. in accordance with
W. Va. Code Chapter 15-5-15, all emergency services staff
must have undergone criminal background checks.

All EMPG-funded jurisdictions will be required to submit
weekly Jurisdiction Situation Reports via E Team and are
due not later than Tuesday of each week. Such reports will
include, at a minimum, current operational status, current
and following week significant aclivities, exercises, and
training events.

Further, focal directors MUST be either pald full-time
or, If paid part-time, provide proof of other funding
sources hefore other funding is approved for projects
or equipment. In addition, local jurisdictions with paid
part-time directors MUST allow sufficient time to the
director to complete all requirements under this grant,
including training, exercises, planning, and emergency
response operations,

Jurisdictions must specify positions for which they are
requesting funding so that qrant requlrements can be

fracked for these individuals,

Barbara Miller, Director

Sandee Niles, Deputy Director (01JAN-30JAN16)
Stephen Allen, Deputy Director (23MAY-31DEC16)
Brandon Vallee, Adm. Asst./PIO/Vo! Coordinator

49,483.00
3,449.00
17,381.00
26,466.00

49,483.00
3,449.00
17,381.00
26,466.00

PLEASE CARRY TOTALS TO THE BOTTOM OF PAGE 3.6

\ 4 o

* All funds must be rounded to the nearest whole doilar amount. Please make additional coples of this page as necessary.*




WEST VIRGINIA - .. P
Division of Homeland Security and ITEMIZATION OF FUNDS BY CATEGORY
Emergency Management (WVDHSEM) PAGE 3-3

2016 EMPG (EQUIPMENT ONLY)

PROGRAM

i

- Approved
Matching | Federal EMPG | vy niioem yse

Budget Category EFunds Funds Only)

Equipment:
{Please see Authorized Equipment List (AEL) at
https://www.fema.gov/media-
fibrary/assets/documents/101566under the Grant
Programs Information and Resources tab while
preparing budget. j

With respect to communications initiatives and equipment,
the sub-grantee agrees to the following:

In an effort to improve emergency preparedness and
response interoperabilily, all new or upgraded radio
systems and new radio equipment should be compatible
with a suile of standards called ANSI/TIA/EIAA-102 Phase |
(Projact 25). These standards have been developed to J
allow for backward compatibility with existing digital and |
analog systems and provide for interoperability in futtire
systems. The FGC has chosen the Project 25 suite of
standards for voice and low-moderale speed data ;
interoperability in the new nationwide 700 MHZ frequency f
band. The Integrated Wireless Nelwork (IWN) of the U.S.
Justice and Treasury Departments has also chosen the
Project 25 suite of standards for their new radio equipiment.
Int an effort to realfze improved interoperability, all
radios purchased under this grant should be APCO 25
compliant. In addition, any State level guidelines and
initiatives that are developed by the WV Statewide
Interoperable Executive Committee (SIEC) regarding
communications will be followed by the sub-grantee.)

PLEASE CARRY TOTALS TO THE BOTTOM OF PAGE 3-6 d J $
* All funds must be rouncled fo the nearest whole dollar amount. Please make additional copies of this page as necessary.*




WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

ITEMIZATION OF FUNDS BY CATEGORY

PAGE 3-4
(TRAINING ONLY)

Budget Category

Approved
(WVDHSEM Use
Only)

Federal EMPG
Funds

Matching
Funds

Training:

EMPG funds may be used to enhance the capabllities of state and local
emergency preparedness and response personnel through development
of state and local homeland security training programs which are
consistent with and supportive of the overall implementation of the State
Homeland Security Strategy.

ALL personnel in positions funded in whole or in part by 2016 EMPG
funds must complete, not later than the end of the performance period, the
following training courses, avallable through the Emergency Management
Institute's Independent Study Program:

National Incident Management System (NIMS) Training:
IS100.b 1S200.b IS700.a IS 800.b

AND

FEMA Professional Development Series:
1S120.a 1S235b 1S241b IS 244
1S230.d 1S240.b 1S242.b

Integrated Public Alert and Warning System (IPAWS) — Directors and
selected staff (Directors only have Transmit Authorily, at this time):
IS 247.a

NOTE: Personnel only are required the complete the above training
once, but are required to maintain proof of completion in focal
records and available for inspection. [f the tralning was managed In
CourseMill, certificates do not need to be provided If they are on the
individual's transcript.

Further, full-time or part-time direclors must, after completing the above
coursework, continue pursuing emergency management related
coursework. Such coursework should address training needs for the
director identified in the local jurisdiction’s THIRA and After Action
Reports. Directors must complete a total of 40 hours of emergency
management training during the grant performance period. This training
requirement includes at least 24 hours of classroom Instruction at EMI or
through State-approved courses, and up to 16 hours of approved non-
classroom courses. All online FEMA, NFA, or DHS courses that are
emergency management related can be used to fulfill the non-classroom
requirement. All other courses must be prior approved, Such approval will
be based on written submission to WWDHSEM. These submissions must
be presented at least 60 days prior to the start date before credit Is
granted. The request must include the course description, objeclives, and
list of Instructors’ names and, for conferences, the agenda and list of
speakers. Coples of Completion Cettificates must be included with
the appropriate Quarterly Report or relmbursement request for

approved courses,
PLEASE NOTE: The requirements under Training are evolving and

there will be a significant change, subject to changes in federal
quidance for the 2017 EMPG Program. WVDHSEM will distribute
information on these changes as soon as possible so that local
jurlsdictions can plan to meet the changling requirements for 2017,

PLEASE CARRY TOTALS TO THE BOTTOM OF PAGE 3-6




* All funds must he rounded to the nearest whole dollar amount.

Please make additional copies of this page as hecessary.”

WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

ITEMIZATION OF FUNDS BY CATEGORY

PAGE 3-5
(EXERCISES ONLY)

Budget Category

Approved
Fed‘;‘ﬁ":gs“"m (WVDHSEM Use
Only)

Matching
Funds

Exercises:

EMPG funds may be used to design, develop, conduct, and
evaluate emergency management related exercises.
Exercises must be consistent with the principles and
methodology outiined in the Homeland Security Exercise
and Evaluation Program (HSEEP), as well as applicable
emergency management standards. All exercises must be
administered using HSEEP methodology and
documentation procedures. In order to receive EMPG grant
credit, the jurisdiction must complete an After Action
Report (AAR), an Improvement Plan (IP), and include
them in their quarterly submission along with a Roster
signed by all exercise participants. Documentation must be
submitted once completed and approved by the Exercise
Planning Committee prior to the quarterly reimbursement
request. Exercises can be, and are recommended to be,
developed and administered at a multi-jurisdictional and
multi-discipline level.

As required in the 2016 federal EMPG Guidance, ALL
employees in positions partially or fully funded by EMPG
funds MUST participate in a minimum of three (3) exercises
in a 12-month period. These exercises as defined in
HSEEP can be Non-Operational or Operational. This
includes all support staff such as administrative assistants,
secretaries, deputy directors, etc.

NOTE: Actual Events may fulfill part of the exercise
requirement, if a waiver has been submitted to and
approved by WVDHSEM.

PLEASE CARRY TOTALS TO THE BOTTOM OF PAGE 3-6

4 d 2

* All funds must be rounded to the nearest whole dollar amount. Please make additional coples of this page as necessary.*




WEST VIRGINIA

Division of Homeland Security and
Emergency Management (WVDHSEM)

2016 EMPG
PROGRAM

ITEMIZATION OF FUNDS BY CATEGORY

PAGE 3-6
(MANAGEMENT AND ADMINISTRATIVE)

Budget Category

Approved
Matching Federal EMPG (WVDHSEM Use

Funds Funds only)

Management and Administrative:

(Maximum of 5% of requestfaward)

TOTAL MATCHING FUNDS:

101,029.00

TOTAL FEDERAL EMPG FUNDS:

101,029.00

TOTAL APPROVED PROJECT:

202,058.00

* All funds must be rounded to the nearest whole dollar amount. Please make additional copies of this page as necessary.*




WEST VIRGINIA “
. _Division of Homeland Security and
AJVISIOR or Flomeland oeCUriy ano - BUDGET SUMMARY
Emergency Management (WVDHSEN)
I _ PAGE 4
2016 EMPG
PROGRAM
Applicant: | Jefferson County Commission Type of Application:
Initial [] Revision
Category EMPG Funds (A) * Matching Funds (B) ** Total Funds (A + B)

Planning 4,250,00 4,250.00 8,500.00
Organization 96,779.00 96,779.00 193,558.00
Equipment

Training

Exercises

Management and

Admin (max 5%)

Total Budget 101,029.00 101,029.00 202,058.00

FUNDING STRATEGY
Funding Source(s) Amaotnt Status

EMPG Funds: $101,029.00 A
Matching Funds (If Applicable): | $101,029.00 C

Total: $202,058.00

* Total of column A shall be placed in the space on page 1 — item number 5, for Funds Requested.

Total of column B shall be placed in the space on page 1 — item number 5, for Project Matching

Funds.
All funds must be rounded to the nearest whole dollar amount.

ke
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k WEST VIRGINIA
- Division of Homeland Security and .~ |
Emergency Management (WVDHSEM) BUDGET NARRATIVE

PAGE 5

2016 EMPG
" PROGRAN

Provide here a justification and explanation of the budget items shown on pages 3 and 4 of this application.
This should contain specific criteria and data used to arrive at estimates and/or costs for all items listed. In
completing the budget narrative, please identify data by the major hudget category involved (i.e. Planning,
Organizational, Equipment, Training, Exercises and Management and Administrative.

Applications submitted which do not provide a sufficient narrative may be subject to exclusion. Use
additional blank pages as necessary.

PLANNING: (This categery MUST Inchde a brief statement about how the jurisdiction's planning efforis will assist the jurisdiction {0 meet the
mandatory planning requirements.)

ORGANIZATIONAL: (This category MUST desciibe the stalus of the local emergency services director {full- or part-time paid) and other
slaffing necessary to maintain a functional structure for local emergency menagement) EMPG funds may be used for all-hazards emergency
management operafions, staffing, and other day-te-day activittes In support of emergency management. Proposed stalfing aclivilies should still be
linked to achieving goals otllined in the EMPG Project Narrative. In accordance wilh W, Va, Code Chapter 15-5-15, all emergency services staff must
have undergone ciiminal background checks. All EMPG-funded jurisdictions wili be required to submit weekly Jurisdiction Situation Reports via E Team
and are due not later than Tuesday of each wesk. Such reports will include, at a minimum, current operational status, current and following week
significant activities, exercises, and training evenls. Further, local directors MUST be either pald full-fime or, if pald part-time, provide proof of
other funding sources hefore other funding is approved for projects or equipment. In additton, local Jurlsdictions with pald part-time
directors MUST allow sufficient time to the director to complete all requirements under this grant, including training, exercises, planning, and
emergency response oparations.

EQUIPMIENT: (This category MUST include a briaf statement regarding how each plece of equipment will be used to enhance the capabllities for
emergency response and also include the AEL tem number, This statement and AEL item number for each piece of equipment will be used to assist in
delermining whether the items are allowable under existing guidelines. With raspect to communlcations inlliatives and equipment, the sub-grantee
agreas to the following:

In an effort {o improve emergancy preparedness and response interoperability, all new or upgraded radio systems and new radio equipment should be
compatible with a sulle of standards called ANSITIA/EIAA-102 Phase | (Project 25). These slandards have been developed to allow for backward
compatibility with existing digital and analeg systems and provide for intercperabliity in future systems. The FCC has chosen the Project 25 suite of
standards for voice and low-moderate speed data interoperability in the new nationwide 700 MHZ frequency band. The Integrated Wireless Nelwork
{IWNj) of the U.S. Justice and Treasury Depariments has also chosen the Project 25 suite of standards for thelr new radio equipment. In an effort to
realize Improved Interoperabllity, all radlos purchased under this grant should he APCO 26 compllant. In addilion, any State lavel guldelines and
initlatives that are developed by the WV Statewide Interoperable Executive Commiltee (SIEC) and lts successor the West Virginia Statewlde
Interoperable Radio Network (SIRN}) regarding communications will be followed by the sub-grantee.)

TRAINING: (This category MUST Include a brief statemanl regarding how proposed training will help in terms of emergency management purposes
and initiatives, particularly closing gaps identified in the THIRA. The narralive will be used to assist in determining whether the training{s} Is allowable
under existing guidetines.)

EXERCISES: (Tnhis category MUST includs a brief statement regarding how proposed exercises will help evaluate and validate capabilities and
close gaps as identified in the THIRA. These capabilities should be the focus of the exercise scenario. The narrative should outline the specific types of
expenditures which will support the development, conduct, and assessment of the exercise. Reminder: Exercises must be compliant with HSEEP, and
nofification should be provided in advance to WYDHSEM.)

MANAGEMENT AND ADMINISTRATIVE:

*Use additional blank pages as necessary*




WEST VIRGINIA

Division of Homeland Security and PROJEC R e
Emergency Management (WVDHSEM) T NARRATIVE INSTRUCTION
PAGE 6

2016 EMPG
PROGRAM

On page 7 of this Application, please explain the project utilizing the following outline. State clearly and in concise
detail the goals, objectives and intentions of the project; precisely what will be done; who will be Involved; and the
anticipated result. Add pages as necessary.

PURPOSE: The purpose of the EMPG Is to enhance the local jurisdiction by assisting in the development and
maintenance of an emergency management program.

REQUIREMENTS: Describe in some detail how your jurisdiction will implement the following requirements during the
performance period of this grant. Include a prioritized list of all substantial and concrete goals in each performance area
of this project that the jurisdiction will attempt to achieve and the reasons why each of these goals can be met. These
goals may be both short and long range. Carefully communicate and relate the goal(s) back to the goals on the WV State
Homeland Security Strategy Goals and Objectives. In other words, which Statewide Strategy goals are being addressed
during this performance period? In order to continue to receive funds under this grant, all jurisdictions must meet the
following criteria:

1 Planning (minimum grant requirements must be met) — You must develop/update/revise a minimum of three
(3) planning products during the year. The mandatory plan component developments/revisions for this year are:

a. Review and update the Threat and Hazard |dentification and Risk Assessment (THIRA), based on the
most current guidance for this assessment.

b. Review and make recommendations for updates to local emergency operations plans based on the
Evaluation Matrix for Compliance with CPG 101 v.2, released in May 2011. See link below:
www.fema.gov/pdffabout/divisions/npd/CPG_101_V2.pdf.

c. Prepare and submit revisions to the local emergency operations plan, based on the top two
priorities identified in the CPG 101 v.2 review above and/or in the local jurisdiction Threat and
Hazard ldentification and Risk Assessment (THIRA) for 2015. Submissions to be made via HSIN,
as the revisions are completed.

All planning component documents must be submitted via the HSIN WV-E Portal.
NOTE: Pen-and-ink corrections are no longer accepted.

2. Organizational — The jurisdiction must employ either a full-time or part-time paid emergency services director.
Substantial organizational costs relating to emergency management functions may be reimbursed under this
portion of the grant. Each participating jurisdiction must have internet access and email support and must
actively participate in the State's electronic emergency management system. Each participating jurisdiction must
have a designated and equipped emergency operations center and must ensure that emergency management
contact information is regularly updated and provided to WVDHSEM.

EMPG funds may be used for all-hazards emergency management operations, staffing, and other day-to-day
activities in support of emergency management. Proposed staffing activities should still be linked to achieving
goals outlined in the EMPG Project Narrative. In accordance with W. Va. Code Chapter 15-56-15, all emergency
services staff must have undergone criminal background checks. All EMPG-funded jurisdictions will be required
to submit weekly Jurisdiction Situation Reports via E Team and are due not later than Tuesday of each week.
Such reports will include, at a minimum, current operational status, current and following week significant
activities, exercises, and training events. NOTE: WVDHSEM published a schedule on April 4, 2016 for E
Team Training environment report submissions, in addition to the weekly Jurisdiction Situation Reports
above. These requirements apply to all personnel in positions partially funded using EMPG funds.
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Further, local directors MUST be either paid full-time or, if paid part-time, provide proof of other funding
sources before other funding is approved for projects or equipment. In addition, local jurisdictions with
paid part-time directors MUST allow sufficient time to the director to complete all requirements under this
grant, including training, exercises, planning, and emergency response operations.

At a minimum, weekly Jurisdiction Situation Reports and other designated reports, must be entered into
E Team and include a brief situation summary for the jurisdiction as of the report time. In addition, all
emergency management incidents must be entered in a timely manner. Familiarity with E Team is
essential as it will be the primary means of making Requests for Assistance to the State. Failure to do
these weekly reports could result in suspension of funding.

Equipment — The jurisdiction must submit an itemized list of equipment to be purchased under this grant. All
equipment purchase listings must include brief justification for the individual items or systems and describe how
the equipment will assist the jurisdiction to meet specific goals and objectives contained in the West Virginia State
Homeland Security Strategy Goals and Objectives. ALL equipment included must be on the AEL and purchases
must be prior-approved by WVDHSEM.

Tralning — ALL personnel in positions funded in whole or in part by 2016 EMPG funds must complete, not later
than the end of the performance period, the following training courses, available through the Emergency
Management Institute's Independent Study Program:

National Incident Management System (NIMS) Training:

1S 100.b IS 200.b IS700.a 1S 800.b
AND

FEMA Professional Development Series:

IS 120.a IS 235.b IS 241.b IS 244.b
IS 230.d IS 240.b IS 242.b

NOTE: Personnel only are required the complete the above training once, but are required to maintain
proof of completion in local records and available for Inspection. If the proof of this training has been
submitted for previous EMPG reimbursements, it does not need to be submitted again.

Integrated Public Alert and Warning System (IPAWS) — Directors and selected staff (Directors only have Transmit
Authority, at this time)

IS 247.a

Further, full-time or parttime directors must, after completing the above coursework, continue pursuing
emergency management related coursework. Such coursework should address training needs for the director
identified in the jurisdiction's THIRA and After Action Reports and Improvement Plans from recent exercises.
Directors must complete a total of 40 hours of emergency management training during the grant performance
period. This training requirement includes at least 24 hours of classroom instruction at EMI or through State-
approved courses, and up to 16 hours of approved non-classroom courses. All online FEMA, NFA, or DHS
courses that are emergency management related can be used to fulfill the non-classroom requirement. All other
courses must be prior approved. Such approval will be based on written submission to WWDHSEM. These
submissions must be presented at least 60 days prior to the start date before credit is granted. The request must
include the course description, objectives, and list of instructors' names and, for conferences, the agenda and list
of speakers. Copies of Completion Certificates for the 40 hours of training must be included with the
appropriate Quarterly Report or reimbursement requests. If the tralning was managed In CourseMill,

certificates do not need to be provided if they are on the individual’s transcript.

Exercises —

Exercises must be designed to test some portion of the local emergency operations plan. All exercises will be
developed, administered and documented using the Homeland Security Exercise and Evaluation Program
(HSEEP) methodology. Exercises can be, and are recommended to be, developed and administered at a multi-
jurisdictional and multi-discipline level. All exercises MUST utilize NIMS Concepts and Principles and MUST be
designed, developed, conducted and evaluated in accordance with HSEEP. Further detailed information on
HSEEP can be found at: https://www.preptoolkit.ora/web/hseep-resources . Exercise activities should generally
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align to priorities outlined in the current Training and Exercise Plan (TEP). The current WV Training and Exercise
Plan can be found at hitp://www.dmaps.wv.gov/. As required in the 2016 EMPG Guidance, ALL employees in
positions partially or fully funded by EMPG funds MUST participate in a minimum of three (3) exercises in a 12-
month period. This includes support staff such as administrative assistants or secretaries.

OBJECTIVE(S)

Specific statements of desired achievement, which reflect project emphasis. Objectives should be clearly qualified, time-
framed and measurable terms of planned levels of project performance to be achieved. The results of objectives must he
specific, not general, and must be recognizable and understandable. It is extremely important to realize that
objectives must be achievable and feasible within the specific performance period of this grant. Carefully
communicate and relate the objective(s) back to the objectives in the West Virginia State Homeland Security
Strategy Goals and Objectives. In other words, which State Homeland Security Strategy objectives are heing
addressed?

IMPLEMENTATION (Key Activities/Milestones)

Describe the major activities necessary to implement the project including an operational schedule for the project. This
should incorporate specific activities, services, and procedures to be followed, and how achievement will be documented.
For extremely comprehensive projects, a milestone chart is recommended which provides a clear time-line estimating the
time necessary for each phase of this project. This is a very important tool used to organize data into categories for follow-
up purposes measuring the "What”, “Where", “Who", “When" and "How" for each objective. The information placed in this
chart can be used as a management tool to monitor progress.

PROJECT ASSESSMENT / EVALUATION

Specify the indicators and measures to be used to assess the results of this project.
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Purpose: The purpose of the EMPG is to enhance the local jurisdiction by assisting in the development and
maintenance of an emergency management program. Jefferson County has a comprehensive emergency
management program that meets the criteria of this grant, as listed below.

Requirements:

1. Planning ‘

a. Jefferson County will review and update its THIRA using the Whole Community Approach to planning,
Upon receipt of the planning document from WVDMAPS, we will hold several planning meetings involving as
many stakeholders as possible to the planning process. We will meet the criteria and the deadlines, turning in a
final document prior to the deadline.

b. JCHSEM staff and Whole Community Stakeholders and a contractor will review and update the
Emergency Operations Plan (EOP), based upon the Evaluation Matrix for Compliance with CPG-101 v. 2. The
annexes being reviewed and updated for 2016 include: Basic Plan, Annex A: Direction and Control; Annex F:
Public Health and Medical Services; Annex O: Animals in Disaster; Aunex I: Firefighting and Rescue; Annex
R: Flood Warning Plan; Annex T: Training and Education. Additionally, JCHSEM, Department Heads and
Elected Officials, along with our contractor, will update the Jefferson County Government Continuity of
Operations Plan and hold a Training and Table Top Exercise on the updated COOP.

c¢. The following documents will be submitted via HSIN WV-EM Portal:

2016 THIRA

2016 CPG-101 Evaluation Matrix

2016 EOP (Emergency Operations Plan

2016 COOP (Continuity of Operations Plan) for County Government

2. Organizational:

Jefferson County employs a Full Time Director, a Full Time Deputy Director/Plannet/Program Manager, and a
Full Time Administrative Assistant/Public Information Officer/Volunteer Coordinator (3 Full Time positions).
All staff has successfully passed a background investigation, has been sworn in, per state code 5-15-5, and each
has been issued a state PIV-1 credential. We do have internet access, email support, and actively participate in
the state’s electronic emergency management system, ETEAM by submitting monthly {raining on ETEAM, and
weekly situation reports, in addition to use during training, exercises, and actual events.We do have a
designated and equipped emergency operations center and we do update our emergency management contract
information regularly and provide that information to the State EOC.

3. Equipment: N/A No equipment is being purchased with this grant

4, Training: All JCHSEM personnel has completed all NIMS training and FEMA Professional
Development Series, All staff has completed IPAWS training. The Director will complete at
least 40 hours of training over the course of this grant period. Copies of all certificates will be
submitted via HSIN WV-EM Portal,




Exercises: During 2016, all JCHSEM staff will participate in the Dark Grid Exercise Series, an
HSEEP-Compliant exercise series using the NIMS, beginning with an initial planning meeting,
moving to a TTX, a Functional Exercise, and a Full Scale Exercise. Additionally, JCHSEM staff
will participate in the COOP TTX. All AARs and Sign In Sheets will be submitted to Charles
Bennett at WVDMAPS and through the HSIN WV-EM Portal. Please note the employment
dates of 2 different deputy directors during 2016, All JCHSEM statf has completed HSEEP
Training.

Objectives:

Jefferson County has a comprehensive emergency management program that is a jurisdiction-
wide system that provides for management and coordination of preparedness, response, recovery,
and mitigation activities for all hazards, The system encompasses all organizations, agencies,
departments, entities, and individuals responsible for emergency management and homeland
security functions, including the County, as well as, all municipalities. Over the course of this
grant period, Jefferson County HSEM will employ a full time director, a full time deputy
director, and a full time administrative assistant to accomplish its mission. We will continue to
build partnerships, fuither institutionalizing the whole community model of emergency
management, (Strategic Goal # 1 and Strategic Goal #2)

We have many opportunities for businesses and individuals to get involved, including the
following committees: Steering Committee, which also serves as the advisory committee to the
Emergency Manager and the County’s Citizens Corps Council; Public Awareness, Education and
Training Committee; Partnership and Volunteer Development Committee; Risk Assessment and
Mitigation Planning Committee; Counter Terroristn Commiltee; and ad hoc committees that
serve a special purpose, such as the Comumunity Rating System Committee, Committee of the
National Flood Insurance Program, (Strategic Goal #1; Strategic Goal #2, Strategic Goal #3, and
Strategic Goal #5)

We will provide many training opportunities within our jurisdiction, including Training on
ETEAM and EOC training for those who serve in our Emergency Operations Center; training on
the County Government COOP to Department Heads and elected officials, and participate in
events such as the Jefferson County Fair and National Pet Preparedness Day at PetCo and Bark
in the Park (pet preparedness) at Jefferson Memorial Park. Additionally, we provide Disaster
Ready Kids Programs in our Daycare Centers and Schools and provide preparedness information
to Senior Citizens (Strategic Goal #2, Strategic Goal #3, and Strategic Goal #5.

Our staff will attend training throughout the year, including: Implementing Whole Community
Resilience and Citizen Corps Programs E-426, at EMI, Faith Based Community Organization
Training by RCPD in Moorefield; G-108 Mass Care Training in Flatwoods provided by
WVDHSM, Pipeline Emergency Response and Damage Prevention by Paradigm Liaison
Services; TSA Surface Transportation Security Industry Day by TSA; State SIRN Conference,
WYV Floodplain Manager’s Workshop; WV Emergency Manager’s Conference; and the LEPC
Conference, as well as, some EMI Independent Study courses. (Strategic Goal #1, Stategic Goal
#2, Strategic Goal #3, Strategic Goal #4, and Strategic Goal #5).

Implementation (Key Activities/Milestones)

Commitiee meetings are held either monthly, bi-monthly, or quarterly, depending upon the
meeting. Planning: We will update annexes within our EOP, based upon CPG-101 information,
update our THIRA and our County Government COOP, participate in the Jefferson County Fair,
Bark in the Patk, National Preparedness Month, Lunch-n-Learns, Disaster Ready Kids Program,




and PrepareAthon and Senior Citizen preparedness. Our staff will be attending training and
participating in exercises, as listed above.

Project Assessment/Evaluation:

We will evaluate the progress of this grant throughout the year and at the end of the grant period
to assess results of the projects.

* Use addlitional blank pages as necessary. *
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This program Is conditioned upon and subject to compllance with the following Special Gonditions and Assurances, By attaching a signalure to
page one {1), item ten (10}, of this grant application, the applicant cerifies and assures that it will comply with the following Special Condilions
and Assurances, Regulations, Policies, Guidelines and Requirements of WWDHSEM, as further clarified in the Adminislrative Manual for this
program; U.S. Deparment of Hoemeland Security; and afl other relevant FederaliState Regulations, Policles and Guidelines. These Special
Conditions and Assurances apply to all EMPG federal and matching funds expended for purpeses assoclated wilh this project.

All correspondence to the WYDMSEM, which fs required andfor occurs as & result or aclion of any of the foliowing Special Conditions and
Assurances, or as a result of the administration of any WVDHSEM grant program, should be addressed to:

WV Division of Homeland Securily and Emergency Management
ATTN:; 2016 EMPG

1900 Kanawha Blvd., East Capitol Complex

Building 1, Room EB-80

Charleston, WV 25305

1. ]

LAWS OF WEST VIRGINIA:

This applicalionicontract shall be governad In all respecis by lhe faws of the State of West Virginia. Stale procedures and practices will apply to all funds disbursed
by WVDHSEM. In accordance with W. Va. Code Chapter 15-5-16, all emergency services staff must have undergone criminal background ehecks.

[ 2. ]

LEGAL AUTHORITY:

The applicant hereby certifies It has he legal authorily to apply for the grant; that a resclution, mation or similar action has been duly adopled or
passed as an official act of the applicant's goveming bedy authorizing the filing of the application, including ail understandings and assurances
contained thereln, and direclly aulhorizes the parson identified as the official representalive of the applicant to act in connection with the
application and to provide such additional informalion as may be required.

RELATIONSHIP:

The rolationship of the sub-grantee lo the WVDSHEM shall be that of an independent contractor, rot that of a Jeint enterprise. The sub-grantee
shalt have ne autharlty to bind the WVDSHEM for any obligation or expense without the express prior willen approval from WYDHSEM.

j

OPERATIONAL WITHIN 00 DAYS:

If the project Is not operational within 80 days of the specified project stariing date, the grantee must subnit a siatement to WYDHSEM
explaining the delay in Implementation. Upon recelpt of the 20-day lelter, WWYDHSEM may cancel the project and redistribute the funds to other
project areas and/or eligible applicants,

6. ]

WRITTEN APPROVAL OF CHANGES:

The sub-granlee must oblain prior wrilten approval from WYDHSEM for alf project changes (programmatic, fiscal or otherwise). Additionally,
any budget revisions grealer than 10% in aggregate must be approved by WWVDHSEM.
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6. ] CIVIL RIGHTS COMPLIANCE:

U Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000 et seq.

(1 Section 504 of the Rehabilitation Act of 1873, as amended, 28 U.5.C. 794

[ Title 1X of the Educalion Amendments of 1972, as amended, 20 U.5.C 1681 el seq.

1 The Age Discrimination Act of 1975, as amended, 20 U.S.C. 6101 et seq.

11 Americans with Disabilities Act of 1990 (ADA): All recipients must comply with the  requirements of Titles |, 1], and ! of the Americans with
Disabilities Act, which prohibits recipients from discriminating on the basis of disability In the operation of public enfities, public and private
transportation systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12101-12213).

7. ' PRESS RELEASE:

Release of information pertaining to this sub-grant must inctude the following information:

1. grant amount;

2. State involvement (WV Division of Homeland Security and Emergency Management, WVDHSEM); and,

3. Federal involvement (1).S. Dept. of Homeland Security), along with thie name of the Federal Source (EMPG) including
the CFDA # 97.042

i 8. I COMPLIANCE WITH FEDERAL RULES AND REGULATIONS::

Sub-grantes will comply with Title 2, Part 200 of the Code of Federal Regulations (Super Clrcular). The Super Circular supersedes Clroulars
A-21, A-87, A-89, A-102, A-110, A-122, A-133.

9. | ACCESS TO RECORDS and EQUIPMENT;

WVDHSEM, through any authorized representative, shall have access to and the right to examine all racords, books, papers, documents, and
equipment related to the sub-grant and to relevant books and records of contraciors,

10. ] CONFLICT OF INTEREST:

No public official or emplayee of the sub-grantee agency, who performs any duties under the project, may parlicipate in an administrative
decision with respect lo the project If such a declsion ean be expected to result in any benefit to that individual or that individual's immediate

farmily.

11. | POLITICAL ACTIVITY:

The restrictions of the Halch Act, Pub. L. 93-433, 5 U.S.C. Chapter IlI, (as amended), conceming the political activity of government employees
are applicable to state grantee staff members and other state and local government employees whose principal employment Is in connection
with activities financed, In whole or in part, by Titie 1 granls. Under a 1975 amendment to the Halch Act, such state and local government
employees may lake an aclive part in palilical management and campaigns, except they may not be candidates for office.
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12. l RELEASE. OF INFORMATION:

All records, papers and other documents kept by recipients of grant funds are required to be made available to WYDHSEM, These records and
other documents submitted to WWDHSEM and ils grantees, including plans and apptication for funds, reperis, etc., are subsequently required
to be made available to the U.S. Department of Homeland Security under the terms and conditions of the Federal Freedom of Information Act,

5, U.8.C. §552.

WVDHSEM recognizes that some information submilled in the course of applying for funding under this program, ar provided in the course of
its grant management aclivities, may be considered law enforcement sensitive or othenwise important to national or slate securlly interests. This
may Include threat, risk, and needs assessment Information, and discussions of demographics, transporlation, public works, and industrial and
public health infrastruclures. While this information under federal controt is subject to requests made pursaant to the Freedom of Information
Act, 5. U.S.C. §552, all determinations ¢oncerning the release of information of this nature are made on a case-by-case basis by the Federal
Division of Homeland Security FOIA Office, and may likely fall within one or more of the avallable exemptions under the Act,

Sub-Grantees must consult applicable stafe and local laws and regulalions regarding the release or transmiltal of informalion {o any entity
which may be cansidered sensitive in nature, Applicants may also consult the WVDSHEM regarding concerns or questions about the release

of polentially sensitive information under state and local laws.

13. l NATIONAL AND STATE EVALUATION EFFORTS:

The Sub-grantee agrees to cooperate with any national and/or stale evaluation efforts directly or indirectly related to this program as requested.

14, l OBLIGATION OF PROJECT FUNDS;

Funds may not, without prior written approval from WVDHSEM, be obligated prior to the effective starl date or subsequent to the termination
date of the project peried,

18. | USE OF FUNDS:

Funds awarded through WVDHSEM may be expended ONLY for the purposes and activities specifically covered by the sub-grantee approved
project description and budget. Furlher, this applies to funds awarded through budget revisions by WVOHSEM.

16. | COMPLIANCE WITH FEDERAL PROCEDURES:

¢ Sub-grantee agrees to comply with all requirements as set forth in the Financial Guidance which governs this program.

17. l ALLOWABLE AND UNALLOWABLE COSTS:

Allowable and unallowable costs incurred under this grant shabl be determined in accordance switl the Super Circlar.
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18. INON-SUPPLANTING:

Federal funds must be used to supplement existing funds for program activities and may not replace (supplant) non-Federal funds that have
besn appropriated for the same purpose. Potential supplanting will be the subject of monitoring and audit. Viotalions can result in a range of
penalties, including suspension of future funds under this program, suspension or debarment from Federal grants, racoupment of monies
provided under {his grant, and civit andfor eriminal panalties. The sub-grantee hereby cerifies that Federal funds made available under this
grant will not be used lo supplant state and local funds. Approved full-time positions must hite an additional individual to "backfill" the position.

19. I MATCHING CONTRIBUTION:

If matehing funds are allocated, the applicant assures that those funds shall be in addition to funds that would otherwise be made available for
the proposed project by the reciplents of grant funds and shall be provided on a profect-by-preject basis. Cash matching contributions are
subject to the same expenditure guldelines established by WVDHSEM and the U.S. Department of Homeland Security for this grant program.
All sub-grantees must mainlain records that clearly show the source, the amount and the timing of all cash matching contribulions. There is no
walver provision for any cash malch requirements.

20.

PROJECT INCOME:

All income earnad by the sub-grantee as a result of the conduct of this project, must be accounted for and included In {he total budgel. Project
income Is subject to the same expenditure guidelines established by WVDHSEM and the U.S. Department of Homeland Security for this grant
program. Ali sub-grantees must maintain records that clearly show the source, the amount and the iiming of all project income. There is no
waiver provision for the project income reguirement.

21, | CONSULTANT FEES;

Approval of this sub-grant does not necessarily Indicate an approval of specific consultant rates. Please discuss rates with WVDHSEM.

22. | SUSPENSION OF FUNDING:

WVDHSEM may suspend, in whole or in par, terminate, o impose other sanctions on any sub-grantee funds for the
following reasons:

Failure to adhere to the requirements, standard conditions, or special conditions and assurances of this program,
Failure to submit reports;

Filing a false cerdificalion in thls application or in anather report or document; or,

QOther just cause.

.- * o @

23. | SANCTIONS FOR NONGCOMPLIANGE:

In the event of the sub-grantee’s nencompliance with the terms, conditions, covenants, rules, or regulations of this grant, WWVDHSEM shall
impose such contract sanclions, as It may deem appropriate, including but not limiled to:

«  Withholding of payments lo the sub-grantes until the sub-grantee complies;
s Cancellation, termination or suspension of the contracl, in whote or In part; or,
s Refrain from extending any further assistance to the sub-grantee untll satisfactory assurance of future compliance has been

received,
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24, |

SUBMISSIONIRELEASE OF PROPOSED PUBLICATIONS:

The sub-grantee shall submit one copy of all reports and proposed publications resulting from this agreement to WVDHSEM twenly (20) days
prior to public release. Any publications (wrilten, visual, sound, or olherwise), whether published at the grantee's or government's expense,
shall conlain the following statements:

“This documant fpraduct] was prepared under a grant from the Unlted Slates Departmant of Homeland Secwity, and the WV State Homeland
Security State Adminislrative Agency. Polinls of view or opinions expressed In this document [product] are those of the authors and do not
necessarlly represent the official position or policies of the U.S. Department of Homeland Securily, nor the WV Slate Homeland Security State

Administrative Agency.”

25. | PROPERTY ACCOUNTABILITY:
The sub-grantee shall establish and administer a system to control, protect, preserve, uss, maintain, and properly dispose of any propery or
equipment furaished it, or made avallable through a sub-grant by WWDHSEM. This obligation continues as leng as the properly is relained by
the sub-grantee, nolwithstanding the expiration of {his agreement, Prlor to sale, trade in or disposal of properdy, disposition instructions will be
obtained from WVDHSEM. Sub-Grantee assures Inventory checks will be performed annually or pursuant to guidance promulgated in the
Administralive Manual for this program, wilh coples provided io the WVDSHEM. The WVDSHEM reserves the right to inspect and review any
equipment purchased with this sub-grant.

2G. | REPORTS:
Each subgrantee shall submit such reports as WVDHSEM shall desm reasonably necessary to the execulion of monitoring, stewardship and
evaluation of programmatic and fiscat responsibilities.
Programmatic Reporting: Sub-Granteas must complale a it for PLANNING to WVDHSEM ihe reauirements shown on PAGE 6. _Sub-Grantees mu
complete and remit for TRAINING DHSEM 40 hours of lralning as idenlified PAGE 6 CONTINUED. Sub-Gerantees must compl ng remit for Exercise to
WVDHSEM, EXERCISE OBJECTIVES AS QUTLINED ON PAGE 6 CONTINUED,
Financlal Reporting: Sub-Granlees MUST submil fo WYOHSEM comptele requests for relmbursements with all backup documentation. Sub-Grantees must

cl taned AEL equipment Jist, financial recap sheats, form 85-20, and all relevant documentalion for your requests. instructions wilt he provided separately.

27. | PURCHASING:
When making purchases relevant to the sub-grant, the sub-grantee will, at a minimum, abide by applicable Stale and local taws, which address
purchasing procedures by a state or local unit of goverament,

28. | PATENTS AND/OR COPYRIGHTS AND RIGHTS IN DATA:

Sub-Grantes acknowledges that WWVDHSEM, and subsequently the U.S. Departiment of Homeland Security; reserves a royally-free, non-
exclusive, and Irrevocable license to reproduce, publish, or otherwlse use, and authorize olhers to use, for State or Federal government
purpeses: (1) the copyright in any work developad under an award or sub award; and, (2) any rights of copyright to which a recipient or sub
recipient purchases ownership, in whole or In par, with State or Federal support. Sub-Grantee agrees to consult with the WVDSHEM
regarding the allocation of any patent rights that arise from, or are purchased wilh, this funding.
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29, | Environmenta! & Historic preservation (EHP)

Subgrantee shall comply with all applicable Federal, State, and local EHP raquirements and shall provide any information requested to ensure
compliance with applicable [aws.

30. l INFORMATION SYSTEMS & COMMUNICATIONS EQUIPMENT

The graniee agrees:

a. That all computer programs (software produced under this grant) will be made available to WVDHSEM for transfer to authorized
users in the crimvinal justice/homeland security community without cost olher than that directly associated with the transfer. The
software will be documented in sufficient detail to enable potential users to adapt the system, or porlions thereof, to usage on a
compuler of similar slze and configuration.

b. To provide a complete copy of the computer programs and documentalion, upon raguests, to WWDHSEM. The documentatien will
include, but not be limited to, system description, operating Instruction, program maintenance instiustions, input forms, file
descriptions, report formats, program listings, and flow charls for the system and programs.

c. That whenever possible alf application programs will be written In standardized programming languages (i.e. Cobol, Foriran, C, G++,
XML, etc.) or will adhere to Open Database Conneclivity format for use on general operaling systems that can be utilized on at least
three different manufacturers of computer hardware with similar size and configuration capabilities.

With respect to communicalions initiatives and equipment, the sub-grantee agrees to the following:

Communicalions equipment is required to be compatible with the SAFECOM P25 trunked radio hierarchy and the WV Slate Interoperable
Radic Network. Per Execulive Order 5-14 all communications equipment requests must be reviewed and approved by the Statewide
Interoperability Coordinator.

31. | TIME EXTENSIONS:

In general, time extensions for this program are unallowable. Unexpended sub-grant funds remaining at the close of the sub-grant period shall
be deobligated.

32. I USE OF GRANT FUNDS TO ENACT LAWS, POLICIES, ETC.:

Sub-Grantee understands and agrees that it cannot use any sub-grant funds, either directly or indirectly in support of the enactmenlt, repeal,
madification or adoption of any faw, regulation or policy, at any levet of government.
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33. I PROGRAM ACCOUNTABILITY - FEDERAL AUDIT REQUIREMENTS:

If an audit must be conducted pursuant to the Super Circular, a copy of the audlt shall be submilled to SAA as well as to the Federal
clearinghouse.

As of 10/1/04, the Federa! clearing house is as follows:

Federal Audit Clearinghouse
Bureau of the Cansus

4201 E, 10" Street
Jeffersonville, IN 47132

34. I PROGRAM ACCOUNTABILITY - STATE AUDIT REQUIREMENTS:

1} Chapter 12, Ariicle 4, Section 14 of the Wesl Virginia Code, as amended, sets forth Ike audit requirements of cofporations, associations or
other organizations which receive slate funds or grants. These audit requirements da not apply to units of local and state government, if
applicable, this grant shalt adhsre to the audit requirements set forth in §12-4-14 at the lime of award. All funds disbursed by SAA are
appropriated by the WV Legislature; therefore all funds disbursed by the WVDSHEM are considered sltate funds. The WVDSHEM will
nolify the Legislative Audilor when a sub-grant Is awarded which falls under the requirements of the WV Cade.

As of 9/13/05, the requirements sel forth by §12-4-14 are as follows: Any corporalion, padnershlp, associalion, individual or other legal enlity {not fo
Include = slate spending ualt o a local government as defined in § 6-9-1a of the West Vizginia Code, as amended) which receives one or more stale
qaranis or sub grants in the amounl of $50,000 or more In the aggregate In a state fiscal year shalt file with WWDHSEM a Report of the disbursement of
these stale funds. An OMB A-133 Audit or an audil conducied by a cedified public accountant may be subslituted for the Report. The Report shall be
filed within two years of the end of the fiscal year In which the grant or subgrant closes. The Report shall be made by an Independent cerlified public
accountant and the scope of the Report Is limited lo shoving howr the slate grant or subgrant funds were speal. The Report does not have to be a full- i
scope audit or review of the enlity recsiving slate funds. Any entily failing to file a required Report is barred from subsequently recelving stale grant or :
subgrant funds until the Report Is ited and s othenvise in compllance with the provisions of Wes! Virginia Code. If 2 Report is not required under this
section of the WV Code then the grantee or sub-grantee shall fila with SAA a swora stalement of expendilures made under the grant or sub-grant.

The Sub-Grantee assures fhat It has_read, understands and is in full compliance with all reauiremenls as set forth in Chapter 12, Ardicle 4,
Seclion 14 of lhe Wast Virginia Code, as amended, and is nol currently debarrad from receiving state grant funds as a resull of non-
compliance with this section of the West Virginia Code, ag amerded.
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35. I EQUAL EMPLOYMENT OPPORTUNITY PLAN:

Each sub-grantee certifies that it has executed and has on file, an Equal Employment Opportunity Plan.

36. | VETERANS PREFERENGE:

This program includes a provision that grantees ulilizing funds to hire additional personnel give suitable preference in employment to military
veterans, WVDHSEM defines “suitable preference” as the requirement that a sub-grantee agency have in place a mechanism ensuring that
velerans are given consideration In the hiring process.

37. | IMMIGRATION AND NATURALIZATION VERIFICATION:

The sub-grantee agrees to complete and keep on file, as appropriate, applicable Immigration and Naturalization Service Employment Eligibility
Verification Forms. These forms are to be used by recipients of Federal funds to verify that employees are eligible to work in the United States.

38. ’ PURCHASE OF AMERICAN-MADE EQUIPMENT/PRODUCTS:

It is the sense of the Congress, as conveyed through the FY 1997 Appropriations Act that, as well as the desire of WWDHSEM, to the greatest
extent praclicable, all equipment and products purchased with Federal funds made available under this grant should be American-made.

39. IPERSONNELTRAINING:

For projects involving payment of personnel or overtime pay, the WVDSHEM reserves the right to require training as a condition of the sub-
grant before or at any time during the project period. Proof of training/certification on grant funded equipment must be provided, if applicable.

40, | ACCOUNTING REQUIREMENTS:

Sub-Grantee agrees to record all project funds and costs following generally accepled accounting procedures. A unique account number or
cost recording must separate all project costs from the sub-grantee’s other or general expenditures. Adequate documentation for all project
costs and income must be maintained. Adequate documentation of financial and supporting material, as defined In the pertinent
Administrative Manual, must be retained and be avallable for audit purposes.

41. [ OFFICE OF GRANT OPERATIONS FINANGIAL GUIDE:

Sub-grantee agrees to comply with all requirements as set forth in the Financial Guidance which governs this program.

42, | EQUIPMENT:

Sub-Granlees purchasing equipment wilh grant funds are required to adhere 1o the established bidding procedures for their respeclive units of government and or
agenclies. All equipment must have a primary funclion of being used in support the EMPG program.

43, | MARKING OF EQUIPMENT AND PUBLICATIONS:

Sub-Grantee will ensure that, when practicable, any equipment purchased and publications produced with grant funding shall be prominently
marked as follows: “Supported with funds provided by the U.S. Department of Homeland Securily and WVDHSEM.”




U.S. DEPARTMENT OF JUSTICE
OFFIGE QF JUSTICE PROGRAMS
QFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

covared transaction, grant, of cooperalive agreement.

Applicants should refer to the regulations cited below to determine the certificalion Lo which they are required to
altest. Applicants should alse review the inslructions for certification included in the regulations befere completing lhis
form. Signature of this form provides for eompliance with cerlification requirements under 28 CFR Part 69, “New
Rastrietions on Lobbying™ and 28 CFR Part 7, "Government-wide Debarment and Suspension {Nonpro-curement) and
Government-wide Requirements for Drug-Free Workplace {Grants).” Tha certifications shall be treated as a material
representation of fact wpon which reliance will be placed when the Department of Justice determinegs to award the

1. LOBBYING

As required by Section 1352, Titte 31 of the U.S. Code, and

implomented a1 26 CFR Part 69, for persons enlering into a

gmm or cooperative agraament over $100,000, as defined at
8 CFR Part 69, the applicant cerlifies that;

{a} No Federal nppropriated funds have been paid or will be
ald, by or on behalf of the undersigned, to any person for in-
uencing or attenpting to infiuence an officer or employee of any
agency, a Member of Congress, an officer or employee of
Cangress, or an employee of a Member of Congress in con-
nection with the making of any Federal grant, the enlering into
of any cooperative agresment, and the extension, continuation,
renewal, amendment, or modification of any Fedesal grant or
cooperative agreement;

(b} If any funds other than Federal appropriated funds have
baen paid of will be paid to any person for infliencing or at-
tempting to inflluence an officer or employee of any agency, a
Kember of Congrass, an oflicer or employes of Congrass, of
an employee of a Member of Congrass in connection with this
Fadoral grant or cooperative agreemenl, the undersigned shatl
complele and submit Standard Form - LLL, *Disclosure of
Lobbying Aclivities,” in accordance with its instructions,

(¢) The undersigned shall requies that the fanguage of this cer-
tiffcation be included In the award documents for all subawards
at all Hers (intluding subgrants, contracts under gronts and
cooparative agreements, and subcontracts) and that all sub-
vecipients shall cerlily and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT}

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 28 CFR Parl 67, tor prospec-
tive parlicipants in primary covered transactions, as delined at
28 CFR Par{ 67, Seclion 67.510—

A. The applicant certifies that it and its principals:

(a} Are not presently debarred, suspended, proposed for debar-
ment, declared inellgible, sentenced 1o a denial of Federal
benefits by a State or Federal coust, o voluntarily excluded
from covesed ransactions by any Federal department

or agency, )

{b) Have nol within a three-yoar period preceding this applica.
tion been convicled of or had a civil judgment rendered against
thens for commission of Iraud or a criminat olfense in connec-
lion wilh oliaining, allempting to obtain, or performing a

public (Federal, State, or tocal) transaclion or conlract under a
public iransaction; violation of Federal or State antirust statutes
or commission of embezzlement, theft, forgery,

bribery, falsification or destruction of records, making faise
slatemenls, or receiving stolen property;

{c} Are nol presently indicted for or otherwise criminatly or
civitly charged by a governmental entity {Federal, State, or
local} with commisston of any of the offenses enumerated in
parageaph (1}{b) of this certification; and

{d} Have not vithin a three-year period preceding this apphica-
tion had one or more public transaclions lsFederal. State, or
local) terminated for cause or defaull; an

B. Where the am)lican! is unable to cerlify to any of the
statements in this cerlification, he or she shall attach an
explanation to this application.

3. DRUG-FREE WORKPLACE
{GRANTEES OTHER THAN INDIVIDUALS)

As roquired by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined al 28 CFR Part 67 Seclions 67.615 and 67.620—

A.The applicant carlifies that it will or vill continue to provide
o drug-free vorkplace by:

{a) Pubfishing & statement nolifying employees that the
untawnfel manvlacture, distribition, dispensing, possession, or
uvae of a controlled substance is prohibited in the grantes's
workptace and specifying the aclions that vilt be aken against
employees for violalion of such prohibition;

gi)? Eslablishing an on-going drug-free awareness program {o
inform employees about—

(1} The dangers of drug abuse in the workplace;
(2} The grantee's policy of maintaining a deug-free workplace;

(3} Any available drug counssling, rehabilitation, and employee
assistance programs; ond

{4) The penalties that may be imposed upon eniployees lor
drug abuse violations occuiring in the viorkplace;

(c) Making il a requirement that each employee lo be engaged
in the parformance of the grant be given o copy of the state-
ment requirgd by paragraph {a};

(d) Nolifying the employee fn the statemant required by para-
geaph (a) that, as a condition of eniployment under lhe graat,
the employee will—

OJP FORV 405%¢ {2-¢1) REPLACES CJF FORKS 40812, 4€8 173 AND ADATAWHICH ARE CBSOLETE.




(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a
violation of a eriminal drug stalule occurring in the workplace
no later than five calendar days after such conviction;

(e) Nolifying the agency, in writing, within 10 calendar days
after receivalg no'lrgce under subparagraph (d)(2) from an

employee or othenwise receiving aclual notice of such convic-lion.

Employers of convicted employees musl provide nolice, including
posilien title, to: Department of Justice, Olfice of

Justice Programs, ATTN: Control Desk, 633 Indiana Avenue,
N.W., Washington, D.C. 20531. Notice shall include the iden-
lificalion number(s) of each affected grant;

{f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requiremants of the Rehabilitation Act of 1973, as amendad; or

(2) Requiring such employee to parlicipate satisfactorily in a
drug[!I abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law enforce-
ment, or other appropriate agency;

g) Making a good faith effort to conlinue to maintain a drug-
ree workplace through implementation of paragraphs (a), {b),
(c), (d), (e). and (f).
B. The grantee may insert in the space provided below the
site(s) for the performance of work done in connection wilh
the specific grant:

PI::jct; of Performance (Street address, cily, county, state, zip
code

gheck 0O if there are workplaces on file that are not indentified
ere.

Seclion 67, 630 of the regulations provides that a granlee that
is a Slate may elect to make one cerlification in each Federal
fiscal year. A copy of which should be included with each ap-
plication for Department of Justice funding. States and State
agencies may elect to use OJP Form 406177,

Check [ if the State has elecled to complete OJP Ferm
4061/7.

DRUG-FREE WORKPLACE
{GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined al 28 GFR Part 67; Sections 67.615 and 67.620—

A. As a condilion of the grant, | certify that | will not engage
in the unlawful manufacture, distribution, dispensing, posses-
sion, or use of a controlled substance in conducling any
aclivity with the grant; and

B. If convicted of a criminal drug offense resulling from a
violalion occurring during the conduct of any grant aclivity, |
will report the conviction, in wriling, within 10 calendar days
of the conviclion, to: Department of Justice, Office of Juslice
Programs, ATTN: Canlrol Desk, 633 Indiana Avenue, N.W.,
Washington, D.C. 20531,

As the duly authorized representalive of the applicant, | hereby certify that the applicant will comply with the above cerlifications.

1. Grantee Name and Address:

Jeftacson County Commicaiom
P.o. box 2.50
QMnasles Town WU IS41Y

35~ (booco333

2. Application Number andlor Project Name

3. Grantee IRSVendor Number

4. Typed Name and Tille of Authorized Representative

p A0io : i 185
5. Signalure

'U.S. Govirrent Frintng OF e 1423 - 42602740014




D|SC LQSURE OF LOBBY'NG ACTIVIT[ES Approved by OMB

Complate this form to disclose lobbying activities pursuant to 31 U.5.C. 1352 0248-0046
(Ses reversa for public burden disclosura.)

¢, loan guaraniee
f. loan insurance

1. Type of Federal Action: 2. Status of Federal Actlon: 3. Report Type!
a. contract a. bidiofferlapplication I:’ a. inilial filing
b. grant b. inilial awarc b. material change
€. tooperative agreemeant c. post-award For Materlal Change Only:
d. loan yaar quarter

date of last report

4. Name and Address of Reporting Entily:
O prime [7] subawardee
Tier , if known:

Congressional Distrlet, if known:

6. If Reporting Entlty In No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congresslonal District, if knowan:

6. Federal Department/Agency.

7. Federal Program Name/Description:

CFDA Numbey, if applicable:

8. Federal Action Number, if known;

9. Award Amount, if known:
S

10, a. Name and Address of Lobbying Entlty
(if individual, fast name, first namae, M)

h. Individuals Performing Services {including address if
different from No. 10a)
(fast name, first name, MI).

{aliach Continualion Sheel(s} SF-LLLA, i nacessary}

11. Amount of Payment (check all that apply):
S Clactwal [ ptanned

12, Form of Payment (check all that apply).
[C1 o, casn

[C1 6. Inind; speciiy:  nature
value

13. Type of Payment {chack all thal apply).

[ a. retatner

[ b. one-time fee
1 ¢. commission
3 & contingent feo
[ e. deterred

1. ether; specity:

14. Brlet Description of Services Performed or to be Performed and Date(s) of Service, inciuding offlcer{s),
employee(s), or Member(s} contacted, for Payment Indicated In ltem 11:

{alfach Continuation Sheel(s} SF-LLLA, If necessary}

16, Continuation Sheet{s) SF-LLLA attached: [ ves Clne
PEAREen 130 e th e 4 Bb SuRefzed by i 31 U S S paden H .
16. 1252 TH daelnacs € 2BBYng Revides 13 a ratrd’ rapreseaindes of SIQI'IGIUI'G.
VR S Oh TETINTE WIS £IAS4S By L Ver JEove v en 18 Lansacten s noads . .
o sntered B Ths dachture 4 raqured parkaan? 2 31 USCOUMZ Tra Print Name:
Infornatoa Wk berepried 13 the Conyress 40-2nau 0Ty Frd wl te yedTabhe for by
EUETE PIELIEER. Aty perisa w0 (115 42 fe the reikes d sedosurs shai be Title:
subeil U a &t panaty of eod 1645 1t $10.000 and nct more 1maa $10MG0 fee
eath gueh fx e, Telephone No.: Dale;

Federal Use Only:

Autherized for Locat Reptagduclion
Stondard Form LLL {Rev. 7-97)




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completedizy (he reperting entity, whether subawardes or prinva Federpd reclpient, at {he Initkatlon o recelrt of a covered Fedearal
action, of a materidlchande 1o a previous fiing, pursvant o title 31 U.S.C. section 1352_ The filing of a forny I3 requlred for each paynientor agreenientio nake
paymentio any kabbying entity for infiuéncing of attempling to influence an officer or employseo! any agency, & Member of Congress, an officer or anipfoyes of
Cangress, er an amployesof & Memberof Congress In connecllonwith a coveredFederalatclion. Use the SF-LLLA ConlinuationShest for additienalinformation |
lhe spaca on Lhe form 12 inadegquate, Complate all ilemis that apply for oth the Invlaf fiing and matedal change repor. Refer to the Implenienting guidance
published by the Office of Management and Budget for additional informaticn,

. [dentily the type of covered Federal action for which lobliying actvity is andfor has been secured o influente the outeome of 8 coverad Federal action.

-

2, 1dentify the status of the cavered Federal action.

3. Idantify the appropriate classification of this report. If this is a toliowup report caused by a materia) change o the Information previsusly réported, enter
tha yearand quarierin which the change octurred. Enter this date of the last previousty submitted report by 1hls raporting entity for this covered Federal
action.

4. Enter the ful name, address, ¢ity, State and zip code of the reporting entity. Include CongressionalDistrict, If known. Check the approprlate classification
of the reporting entity that designatesif i s, or expecisio be, & prine or subaward reciplent. Identify the tier of the subawardee, e.g., the firsl subawardea
of the prime |s the 151 tier. Subawards inctude but are notlinkted to subconleacts, sub:grants and contract awards undsr grants.

. I fhe organization fisng the report In item 4 checks "Subawardes "then enter the full name, address, city, Sfale and zip code of the prime Fedaral
raciplent, Indlude Congresskonal District, if known.

o

6. Enterthe nameof the Federatagency making Lhe award o lpan commitmen), Include at feast one organizationallevel below agency name, Il kaown. For
example, Dapadment of Transportation, United States Coast Guard.

1. Enler the Federal programname or dascelption for the covared Faderal action {ltemt 1). If knoan, enter the full Catalog of Fedaral Domeslic Assistance
(CFDA) number for granls, cooperalive agreemenis, loans, and loan comniitments.

8. Enter the mos| appropriate Federal idenlifylng number avaltablefor the Federal aclion identfied in item 1 (&.0., Request for Proposal (RFF) numbsar;

tnyitation for Bid {IFB) nuather; grant announcement number; the contract, grant, or loan &vard numiber; the application/praposal conlrol number
assigaed by the Fedaral agency). Includs prefices, .q., "RFF-DE-90-001.7

9. For a covorad Federal aclion where there has been an award or ban comntitmant by the Federalagency, entar the Federal amount of the awardfloan
commitment for the prine entlly Mentiied Initem 4 or 6.

10. {a) Enter the full nane, address, iy, State and zip code of tha lobbying anlity engaged by the reparting entity Identifiad in ltem 4 to infiuence the covered
Federa) action.

() Enter the full names of the indivlduxi(s) perfoming semvicos, and include full address if diferent from 10 (a), Enter Last Name, First Name, and
Middle Initial (241).

11. Enterthe amountof contpensalionpald or reasonablyexpecledto be pald by the reporting entity (Item 4) to the labbying entity (item 10). Indicale whelner
lhe payment has been made {actual) or will be made (planned). Check all boxes Lhat agply. If (Rls Is a material change repod, enter the cumulative
amaunt of payaent made of planned to ba made,

12. Check the appropriatebox(es). Check al boxes thatapply. If paymentis mada through an In-kiad contrdbulion, $pacify the nature and valug of the In-Kind
payment.

13. Check the appropeiate box{es}. Check all boxes thal apply. If otiver, $patlly nalure.

14, Providea spacific and delalleddescriplion of the sesvices that the fobbylsthas performad, or will he expeciedto perform, and the dale{s} of any services
ronderad. Include ak preparatory and related activity, not just time spent In aclual contact with Federa) officlals. Kdenilty the Fadssal ofiiclalis) or
employee(s) contacled or the officae{s), employee(s), or Member(s) of Congress thal were contacted,

15. Chack whether or not a SF-LLLA Continuation Sheet(s) s atiached.

16. The cartifylng officlal sholt sign and dale the form, print histher name, title, and lelephone number,

Actording to the Paperwork Reduction Act, as amended, no paizons are requited to respond to a colleclion of Infermation un'ess it displays a valid OMB Conlrel
Humber. The valld OMB control numbar for thiz information ¢oliection Is OMB No, 0348.0046. Public repoiting Lurden tor this coliection of information is
estimatad {o average 30 minutes per response, Including time for reviewing Inslnrctions, searching exlsting dala sources, galhering and mainlaining the data
needzd, and comiplaling and reviewing the collection of fafermation. Send comments regarding the hurden estimate or any other aspedt of 1his col'action of
informatlon, Including suggestfans for reducing this burden, to the Office of Monagementond Budget, Papenvork Reduction Projact (0348-0046), Washingion,
DC 20503
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' JoHerson County Commlssioners:
1 Patsy Noland, Prestdent

Walt Pelllsh, Vice President

| Dale Manuel

Peler Onoszko

| Jane Tahb

i
| Jofforson County Homeland Securlly and Emor-
| gency Managemont Steoring Committee:

! John 8henwood, Chalr, Chamber of Commerce
| Mepresentalive

| Ed Smith, Vica €halr, Firo and Rescuo
| Representalive

\
' Michele Goldman, Heallth Represantallve

|
| Glalr Brendol, Mass Caro Ropresentative
|

Kalherlne Dunbar, Non-Governmental
| Oiganlzallon Representative

| Mtason Carter, Jefforson Counly Dopartment of
i Engineoring Reprosontalivo

| Joffray A. Polezynskl, ENP, Jefferson Counly
| Emergoncy Communl¢ations Conter

| Represantative

|

! Jane Tabl, Counly Commlisslon Representalive

| Kelly Pargons, Piivate Industry Representalive

| Pete Dougherty, Shorlff, Law Enforcoment
| Reprasentalive

| chuck Elllson, UlllItUes Representallve
|

| John Relsenweber, Jefferson County
| Devolopment Authorlty Representative

| Sanford “Sandy” Green, Reglon 3 Homeland
| Securlty Aroa Lialson

| Holly Frye, Shophord Unlversity Servlce
| Learning Program Educallon Representallve

| Stalf:

| Barbara 4, Miller, CEN, CFtY

| Dlroctor

| 304.7283290:0Hl¢o

i 304.283.4227.Moblle

| bmliter@jeflersoncountyvwv.org
|

| Stephon &, Allon

| Depuly Dlractor/Planner/Program Manager
1 304:728-3328.0f1¢a

| 304-279.8233-Moblle

| sallen@]effersoncountywy.org

| Brandon C. Vallee

| Adn¥nlsiraltve Assistant/Publle Information
| OHflcer/Volunteer Coordinator

1 304.724.8914-0ffice

| 304-279-8135-Moblle

| bvallooGjoffersoncountywv,org

' Fax: 304.728-3320

Jefferson County Homeland Security and Emergency Management

28 Industrial Blvd., Suite 101
Kearneysville, WV 25430

December 06, 2016

Jefferson County Commission
P.O. Box 250
Charles Town, WV 25414

Dear Commissioners:

At a meeting of the Jefferson County Homeland Security and
Emergency Management Steering Committee this day, a motion by
the body was unanimously passed to propose to you the following list
of names as reappointments on this committee:

Pete Dougherty, Sheriff of Jefferson County, representing Law
Enforcement

Kelly Parsons, Nichols, DeHaven and Associates, representing the
private sector

John Reisenweber, Jefferson County Development Authority,
representing business

Holly Morgan Frye, Shepherd University, representing education
Mason Carter, representing the Jefferson Co. Engineering
Department

Jane Tahb, County Commission Representative

Others on the Steering Committee who are not up for reappointment
and continued service this year are:

John Sherwood, Chair, Chamber of Commerce Representative

Clair Brendel, Red Cross, Representative of Community Organization
Michele Goldman, Jefferson County Care Clinic, Representing Health
Sanford “Sandy” H. Green, WV Homeland Security Region 3 Area
Liaison

Jeff Polczynski, Director, Emergency Communications

Katherine Dunbar, Non-Profit Representative

Chuck Ellison, Frontier Communications, Utilities Representative

Ed Smith, Fire and Rescue Representative




Per our bylaws, “The Steering Committee shall consist of fourteen
members, appointed by the County Commission. Appointments shall
be for a period of two years. New appointments of reappointments
will be made at the first (steering committee)} meeting of each
calendar year.”

Thank you for your support.

Sincerely,

/ John Sherwoad, Chair Barbara J. Miller, Directar

/

V4




National Incident Management System for Elected Officials

Notice: Independent Study Exams now require a FEMA Student Identification (SID) Number. If you do
not yet have a SID, register for one today: https://cdp.dhs.gov/femasid

Please do not contact the Independent Study program office as they are unable to provide assistance
with these requests.

If you have an inquiry regarding the FEMA Independent Study Program, NIMS or other Emergency
Management Institute (EMI) related requests such as: requests for certificates, transcripts, online test
scores/results, please contact the FEMA Independent Study program office at 301-447-1200 or email
Independent.Study@fema.dhs.gov for further assistance. Please do not contact the FEMA SID Help Desk
as they are unable to provide assistance with these requests.

Below are the links to the online courses:

1S-100.B: Introduction to Incident Command System, 1CS-100

https://training.fema.gov/is/courseoverview.aspx?code=1S-100.b

1S-700.A: National Incident Management System (NIMS) An Introduction

https://training.fema.gov/is/courseoverview.aspx?code=IS-700.a







Cornmission Office Use Only
Date on Agenda:

Appt Time or New Business:

JEFFERSON COUNTY COMMISSION
AGENDA REQUEST FORM

Name: Jeffrey A. Polczynski, ENP — Director of Communications

Department or Entity: Emergency Communications

Estimation of amount of time needed for appointment: 2 minutes

Date Requested — 1% Choice: 12/15/2016

If a specific date is needed, please provide reason for specific date: Timing in regards to implementation of
training for multiple individuals prior to the Christmas holiday. *Request appointment as late in day as
possible due to vendor demonstration in the early morning.

Subject: Appointment Request — Full-Time Public Safety Dispatcher

Please provide the County Commission with a description of your request or presentation, including any
background information:

The purpose of this memorandum is to fill the current vacancy of authorized full-time positions.
BACKGROUND

With the recent resignation of a public safety dispatcher in training, the ECC now has one vacancy in the full-
time public safety dispatching staff. The ECC has current part-time staff in training desiring full-time
employment. (As of this agenda submission, the ECC management have not yet informed the candidate of
the job offer due to awaiting background completion expected by week ending 12/9/2016). The County

Commission will be provided the name of the candidate at the meeting on 12/15/2016.

The candidate will begin at Grade lil Step A with an increase to Step B after completion of full training and
release from the training academy.

Respectfully Submitted,

Jeffrey Polczynski, ENP
Director of Communications

Recommended motion (Please type out the wording of the motion that you would like the Commission to
approve):

Motion to approve the employment of as a full-time Public Safety
Dispatcher. [name provided on 12/15/2016)

Attachments:







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Bill Polk
Department or Organization: Jefferson County Maintenance
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Approval/Signature of WVCFIA Contract Packet

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







WEST VIRGINIA

CourtHOUSE FACILITIES IMPROVEMENT AUTHORITY
2003 QUARRIER STREET
CHARLESTON, WV 25311

L. D. Egnor JoserH M. ALONGI

CHAIRMAN EMERITUS CHAIRMAN

WV COURTHOUSE FACILITIES IMPROVEMENT
AUTHORITY

14" Cycle

Contract Signing Instructidn Sheet

o Enclosed are your award notice, two contracts, two check-off lists of the grant
requirements, a copy of the special"ooﬁditit)ns and assurances which were part
of the original application, a copy of mandatory reports and a checklist from the
State Historic Preservation Office (SHPO). Our grant reports are also available
on our web-site: www.cfia.wv.gov. They can be found within the tab labeled
“Grant Forms”. These forms were also emailed to the Project Director.

o The contracts must be signed by the County Commission President ONLY. In
addition, the check-off lists must be initialed and signed by the Commission
President. Please sign the two contracts (in blue ink) and return both copies of
the contract and the check-off sheets. The award notice is for you to keep. After
we have received the contracts and check-off sheets, Melissa will sign and we
will return one of the contracts and one check-off sheet to you for your file.

o Should you have any questions regarding the SHPO information, please contact
their office. We simply included their information to assist you with the section
106 review process.

e Please notify our office if you need a copy of your original application. It is
included as an attachment to the contract.

If you have any questions or comments, please contact us at (304) 558-5435 or via
email at melissa.smith@wvcfia.com.

“Preserving History. Investing in the Future.”
(304) 558-5435 « Fax (304) 558-9174
www.cfia.wv.gov




IR P Notification Date Application Number:
W@St Vlfglnla November 2016 14cycleffersonl9
Cour cilities
_ \J(DU.IL'TIZh@U.S@ Fa ) lh s GRANT ID NUMBER State Fund Number
Improvement Authority 14cycleffe2017 8685
Funding‘ Award Grant Cycle Program Name
014 WV Courthouse Facilities
Improvement Authority
F.E.l.N: 55-6000333 Funding Period
Recipient Name and Address: From: January 1, 2017
To: December 31, 2017

Jefferson County Commission
P.0. Box 250
Charles Town, WV 25414

Project Name
Doors & Windows — Repair original windows

Funding Program ID:
CFIF

Project Number:
14cyc Jefferson14 CY2017 19

Project Description:

Repair, scrape & paint ~35 original windows; Install new magnetic internal storm windows; Replace damaged
woodwork on windows; Replace damaged hardware on 2 sets of doors; Scrape & paint front and side doors

Special Requirements:

Change Orders:

Number: Date: Purpose:

COPY OF ORIGINAL AGREEMENT IS ON FILE IN THE OFFICE OF THE COURTHOUSE

FACILITIES IMPROVEMENT AUTHORITY AND IS AVAILABLE FOR INSPECTION. Maximum Amount Approved:

$100,000.00

Authorized Signature: ”ﬂZ/LM 7(/4”‘49‘7/ Date ”//é /M:

Melissa K. Smith

Executive Director

WV Courthouse Facilities Improvement Authority
Payment Advice: Reimbursement contingent upon project completion and submission of all required documentation. All
project funds secured from sources other than CFIA are the responsibility of the County Commission.




FUNDING ASSISTANCE CONTRACT AGREEMENT

BETWEEN THE

WEST VIRGINIA COURTHOUSF. FA 77 ¥meme
IMPROVEMENT AUTH

AND m(ﬂﬁﬂ’i / .

[JTefferson County Commi

[14cyc Jefferson14 CY2017 19 : Pr /U s
14cycJeffe2017 : 14cycJeffe
Grant ID Number: Applicatio é)’ﬁl? ? 2

This AGREEMENT is entered into this _ day ¢
Director of the West Virginia Courthouse Facilities Improve
on behalf of the State of West Virginia, and the President of tl
(the “Recipient” and together with CFIA, the “Parties™).

WHEREAS, CFIA is the administrator of a special revenue account created in the
Treasury of the State of West Virginia (the “State”) known as the Courthouse Facilities
Improvement Fund (the “Fund”);

WHEREAS, the Recipient has made application to CFIA for project funding assistance
to be provided from the Fund;

WHEREAS, CFIA has determined that the application meets Legislative goals set forth
in W. Va. Code § 29-20, et. seq.; and

WHEREAS, pursuant to W. Va. Code § 29-26-4 and legislative rule § 203-1-3 — 4,
CFIA and the Recipient wish to memorialize a legally binding Agreement.

NOW, THEREFORE, the Parties mutually agree as follows:

1. The Recipient agrees to comply with all applicable federal and state laws, rules,
regulations and policies promulgated thereunder.

2. CFIA agrees to assist the Recipient in performing such tasks and functions as set forth in
the application, which is attached hereto as Exhibit A and made part hereof.

3. The Recipient shall do, perform and carry out in a satisfactory and proper manner as
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The Recipient will commence its duties under this Agreement on or about January 1,
2017 and shall continue such duties until completed or no later than December, 31, 2017.
The terms of this Agreement may only be extended or modified by the mutual written
agreement of the Parties. Extensions will only be granted with documentation of delay.

In consideration of the improvements to be made by the Recipient, the sum of up to
$[100,000.00] (the “Funding Assistance Amount”) shall be obligated by CFIA. Said
amount shall be deemed to be the maximum compensation to be received unless the
Partics enter into a written amendment to this Agreement.

Tt is the understanding of the Parties that CFIA by joining in the Agreement does not
pledge, or promise to pledge, the credit of the State, nor does it promise to pay all of the
compensation hereunder from monies of the Treasury of the State.

To be eligible for any and all payments of the funding assistance amount, the Recipient
shall submit a Request for Reimbursement to CFIA. Upon receipt of said request, CFIA
shall review the same for reasonableness and appropriateness; and if approved, will cause
a warrant to be requested on that sum considered reasonable and appropriate. It is
expressly understood that the total compensation shall not exceed the amount set forth in
Paragraph Five of this Agreement and said compensation will be extended only as
outlined in Exhibit A, unless written approval of modification is signed by the Parties.
Recipient shall submit a fiscal report detailing expenditures to CFIA as set forth in
Exhibit A. Final requests will be withheld until a Project Completion Report is received.
The report should include the following items: a statement of completion;
photographs(electronic and on CD preferred); cost comparisons; quality of workmanship;
quality of materials used; employee/courthouse visitor benefits; timeliness of
contractors/materials; problem areas; a statement declaring that all coniract requirements
were abided by throughout the course of the grant project; and county applicant’s project
overview/recommendations.

Recipient hereby represents that it possesses the legal authority to enter into this
Agreement and has attached hereto and made a part hereof as Exhibit B a certified copy
of the resolution, motion or similar action which was clearly adopted or passed by the
Recipient’s governing body; and further, that it has directed and authorized an official
representative to act in connection with this Agreement. If the Recipient is a state
agency, the completed application signed by the agency head is sufficient.

Recipient agrees to abide by the conditions, terms, assurances and certifications which
are a part of Exhibit A and such other special terms and conditions as CFIA has set forth
in Exhibit C incorporated herein and made part hereof, if said Special Conditions are

appropriate to this Agreement.




11.

12.

13.

14,

15.

if the Recipient fails to falfill in a necessary and proper manner any obligations tnder
this Agreement for any reason, CFIA may withhold payments to the Recipient, or cancel
or suspend this Agreement and Attachments upon written notice. These obligations
include submission of all required progress reports as described in the Attachments by the
20" day of the month following the end of each quarter and with each reimbursement
request. If CFIA withholds, suspends or cancels any payment or this Agreement, as
provided herein, CFIA shall provide to the Recipient writen notice detailing the reasons
for such withholding, suspension or cancellation. If the recipient does not submit one (1)
or more progress reports, the project will be considered for defunding at the next meeting
of the CFIA Board of Directors.

CFIA and Recipient may from time to time require changes to the information provided
in Exhibit A. Recipient agrees to submit a written request for modification prior to
changing any budget line item. All such changes, including any increase or decrease in
the amount of compensation hereunder or work to occur, shall be mutually agreed upon
by the Parties in writing.

If for any reason funds received by CFIA are suspended or terminated in whole or in part,
funding for this Agreement shall cease. :

Recipient shall submit to CFIA a final report within the period prescribed by grant
conditions upon the termination of the Agreement. The final report shall reflect actual
costs incurred during the terms of the Agreement.

Funding assistance may be made dependent upon the Recipient’s ability to demonstrate
that total project funds have been secured from alternate funding sources where

necessary.

Recipient is advised that the West Virginia Division of Culture and History State Historic
Preservation Office (“WVSHPQ™) reviews all undertakings permitted, funded, licensed
or otherwise assisted, in whole or in part, by the State related to historic preservation for
the purposes of furthering all duties outlined by West Virginia Code §29-1-8. This
provision requires the WVSHPOQ to review any potential effect state-funded activities
may have on resources eligible for or listed in the National Register of Historic Places.
As a recipient of funding from the CFIA, you are obligated to consult with the WVSHPO
reearding your proposed project. You must contact the WVSHPO to begin the review
process of your project. Include all relevant project information, including, but not
limited to, photographs and schematics, where possible, of all relevant proposed work
funded by the CFIA. All materials and documentation must be provided to Susan M.
Pierce, Deputy State Historic Preservation Officer, Division of Culture and History, 1900
Kanawha Boulevard, E., Charleston, WV, 25305, If you require additional clarification,
please contact the WVSHPO at (304) 558-0240. For more information regarding the
review process, please refer to 82 CSR § 2-1, et seq. (Title 82 Code of State Rules, Series
2: Division of Culture and History, Standard and Procedures for Administering State
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The Parties agree that notice shall be given by personal service or mailed by certified
U.S. Mail, postage prepaid, return receipt requested to the following addresses:

A. Courthouse Facilities Improvement Authority
2003 Quarrier Street
Charleston, WV 25311

B. Recipient Mailing Address
[Tefferson County Commission]
[P.O. Box 250]
[Chatles Town, WV 25414]

The Recipient shall hold and save CFIA and it officers, agents and employees harmless
from liability of any nature, including cost and expense, for or on account of any suits or
damages sustained by any persons or property resulting in whole or part from the
negligent performance or omission of any employee, agent ox representative of the

Recipient.

Neither this Agreement nor any provision hereof may be amended, modified, waived,
discharged or terminated orally, except by an instrument in writing signed by the parties
hereto. The provisions of this Agreement shall be binding upon the successors and
assigns of each of the Parties. The captions in this Agreement are for the convenience of
reference only and shall not define or limit the provisions hereof.

This Agreement shall be governed by and construed in accordance with the laws of the
State.

The Parties hereby agree that in the event one or more portions of this Agreement shall be
declared to be invalid by appropriate authority, the remaining provisions of this
Agreement shall continue in full force and effect.

This Agreement may be executed in any number of counterparts by the Parties, and all
such counterparts taken together shall constitute a single instrument.

[Remainder of Page Intentionally Left Blank]




IN WITNESS WHEREOF, the Parties attach their signatures representing that each is

acting with full authority.

Date

Commission President
Signature

Date

Melissa K. Smith
Executive Director
Courthouse Facilities Improvement Authority




FUNDING ASSISTANCE CONTRACT AGREEMENT

BETWEEN THE

WEST VIRGINIA COURTHOUSE FACILITIES
IMPROVEMENT AUTHORITY

AND

[Jefferson County Commission]

[14cyc Jeffersonl4 CY2017 19 : Project Number]
14cyeleffe2017 : 14eycleffersoni?
‘Grant ID Number: Application Number

This AGREEMENT is entered into this _ day of , 2016 by the Executive
Director of the West Virginia Courthouse Facilities Improvement Authority (“CFIA”), for and
on behalf of the State of West Virginia, and the President of the [Jefferson] County Commission
(the “Recipient” and together with CFIA, the “Parties™).

WHEREAS, CFIA is the administrator of a special revenue account created in the
Treasury of the State of West Virginia (the “State”) known as the Courthouse Facilities

Improvement Fund (the “Fund”);

WHEREAS, the Recipient has made application to CFIA for project funding assistance
to be provided from the Fund;

WHEREAS, CFIA has determined that the application meets Legislative goals set forth
in W. Va. Code § 29-26, et. seq.; and .

WHEREAS, pursuant to W. Va. Code § 29-26-4 and legislative rule § 203-1-3 — 4,
CFIA and the Recipient wish to memorialize a legally binding Agreement.

NOW, THEREFORE, the Parties mutually agree as follows:

1. The Recipient agrees to comply with all applicable federal and state laws, rules,
regulations and policies promulgated thereunder.

2. CFIA agrees to assist the Recipient in performing such tasks and functions as set forth in
the application, which is attached hereto as Exhibit A and made part hereof.

3. The Recipient shall do, perform and carry out in a satisfactory and proper manner as
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The Recipient will commence its duties under this Agreement on or about January 1,
2017 and shall continue such duties until compleied or no later than December, 31, 2017.
The terms of this Agreement may only be extended or modified by the mutual written
agreement of the Parties. Extensions will only be granted with documentation of delay.

In consideration of the improvements to be made by the Recipient, the sum of up to
$[100,000.00] (the “Funding Assistance Amount”) shall be obligated by CFIA. Said
amount shall be deemed to be the maximum compensation to be received unless the
Parties enter into a written ameindment to this Agreement.

It is the understanding of the Parties that CFIA by joining in the Agreement does not
pledge, or promise to pledge, the credit of the State, nor does it promise to pay all of the
compensation hereunder from monies of the Treasury of the State.

To be eligible for any and all payments of the funding assistance amount, the Recipient
shall submit a Request for Reimbursement to CFIA. Upon receipt of said request, CFTA
shall review the same for reasonableness and appropriateness; and if approved, will cause
a warrant to be requested on that sum considered reasonable and appropriate. It is
expressly understood that the total compensation shall not exceed the amount set forth in
Paragraph Five of this Agreement and said compensation will be extended only as
outlined in Exhibit A, unless written approval of modification is signed by the Parties.
Recipient shall submit a fiscal report detailing expenditures to' CFIA as set forth in
Exhibit A. Final requests will be withheld until a Project Completion Report is received.
The report should include the following items: a statement of completion;
photographs(electronic and on CD preferred); cost comparisons; quality of workmanship;
quality of materials used, employee/courthouse visitor benefits; timeliness of
contractors/materials; problem areas; a statement declaring that all contract requirements
were abided by throughout the course of the grant project; and county applicant’s project
overview/recommendations.

Recipient hereby represents that it possesses the legal authority to enter into this
Agreement and has attached hereto and made a part hereof as Exhibit B a certified copy
of the resolution, motion or similar action which was clearly adopted or passed by the
Recipient’s governing body; and further, that it has directed and authorized an official
representative to act in connection with this Agreement. If the Recipient is a state
agency, the completed application signed by the agency head is sufficient.

Recipient agrees to abide by the conditions, terms, assurances and certifications which
are a part of Exhibit A and such other special terms and conditions as CFIA has set forth
in Exhibit C incorporated herein and made part hereof, if said Special Conditions are
appropriate to this Agreement.
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12.

13.
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If the Recipient fails to fulfilt in a necessary and proper manner any obligations under
this Agreement for any reason, CFIA may withhold payments to the Recipient, or cancel
or suspend this Agreement and Attachments upon written notice. These obligations
include submission of all required progress reports as described in the Attachments by the
20™ day of the month following the end of each quarter and with each reimbursement
request. If CFIA withholds, suspends or cancels any payment or this Agreement, as
provided herein, CFIA shall provide to the Recipient written notice detailing the reasons
for such withholding, suspension or cancellation. If the recipient does not submit one (1)
or more progress reports, the project will be considered for defunding at the next meeting
of the CFIA Board of Directors.

CFIA and Recipient may from time to time require changes fo the information provided
in Exhibit A. Recipient agrees to submit a written request for modification prior to
changing any budget line item. All such changes, including any increase or decrease in .
the amount of compensation hereunder or work to occur, shall be mutually agreed upon
by the Parties in writing.

If for any reason funds received by CFIA are suspended or terminated in whole or in part,
funding for this Agreement shall cease.

Recipient shall submit to CFIA a final report within the period prescribed by grant
conditions upon the termination of the Agreement. The final report shall reflect actual
costs incurred during the terms of the Agreement.

Funding assistance may be made dependent upon the Recipient’s ability to demonstrate
that total project funds have been secured from alternate funding sources where

necessary.

Recipient is advised that the West Virginia Division of Culture and History State Historic
Preservation Office (‘“WVSHPO”) reviews all undertakings permitted, funded, licensed
or otherwise assisted, in whole or in part, by the State related to historic preservation for
the purposes of furthering all duties outlined by West Virginia Code §29-1-8. This
provision requires the WVSHPO to review any potential effect state-funded activities
may have on resources eligible for or listed in the National Register of Historic Places.
As a recipient of funding from the CFIA, you arg obligated to consult with the WVSHPO
regarding vour proposed project. You must contact the WVSHPO to begin the review
process of your project. Include all relevant project information, including, but not
limited to, photographs and schematics, where possible, of all relevant proposed work
funded by the CFIA. All materials and documentation must be provided to Susan M.
Pierce, Deputy State Historic Preservation Officer, Division of Culture and History, 1900
Kanawha Boulevard, E., Charleston, WV, 25305. If you require additional clarification,
please contact the WVSHPO at (304) 558-0240. For more information regarding the
review process, please refer to 82 CSR § 2-1, et seq. (Title 82 Code of State Rules, Series
2: Division of Culture and History, Standard and Procedures for Administering State
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The Parties agree that notice shall be given by personal service or mailed by certified
U.S. Mail, postage prepaid, return receipt requested to the following addresses:

A. Courthouse Facilities Improvement Authority
2003 Quarrier Street
Charleston, WV 25311

B. Recipient Mailing Address
[Jefferson County Commission]
[P.O. Box 250]
[Charles Town, WV 25414]

The Recipient shall hold and save CFIA and it officers, agents and employees harmless
from liability of any nature, including cost and expense, for or on account of any suits or
damages sustained by any persons or property resulting in whole or patt from the
negligent performance or omission of any employee, agent or representative of the

Recipient.

Neither this Agreement nor any provision hereof may be amended, modified, waived,
discharged or terminated orally, except by an instrument in writing signed by the parties
hereto. The provisions of this Agreement shall be binding upon the successors and
assigns of each of the Parties. The captions in this Agreement are for the convenience of
reference only and shall not define or limit the provisions hereof.

This Agreement shall be governed by and construed in accordance with the laws of the
State.

The Parties hereby agree that in the event one or more portions of this Agreement shall be
declared to be invalid by appropriate authority, the remaining provisions of this
Agreement shall continue in full force and effect.

This Agreement may be executed in any number of counterparts by the Parties, and all
such counterparts taken together shall constitute a single instrument,

[Remainder of Page Intentionally Left Blank]




IN WITNESS WHEREOF, the Parties attach their signatures representing that each is

acting with full authority.

Date

Commission President
Signature

Date

Melissa K. Smith
Executive Director
Courthouse Facilities Improvement Authority




WYV Courthouse Facilities Improvement Authority (CFIA)
14™ Cycle Funding Recipient Check-Off List

By initialing below, I, of the Commission
acknowledge that the Commission is expected to file the following reports, adhere to the following timelines,
adhere to all requirements that are outlined within the contract and/or the special conditions and assurances, and
submit information by the listed due dates as prescribed by the 14™ Cycle CFIA funding contract. Furthermore,
by initialing below, I commit to ensuring that these requirements are fulfilled.

Initials Requirement Description

The contract term will be from January 1, 2017 to December 31, 2017. The approved
project will be completed by the contract end date, or the Commission will apply for an
extension of the project before the end date in accordance with the guidelines of the
Funding Assistance Contract Agreement.

A Project Completion Report is due when the project is complete. The following
information must be included: A statement of completion, photographs (CD or email),
cost comparisons, quality of workmanship and materials used summary, description of
benefits to employees/public/courthouse, evaluation of the timeliness of
contractors/material delivery, description of problems encountered, a statement indicating
that all contract provisions were followed and an overview of the experience and relevant
recommendations to CFIA.

A Project Completion Report must be submitted before final reimbursement will be
processed by the CFIA.

All requirements outlined within the contract and/or the special conditions and assurances
section of the original grant, including but not limited to wage laws, SHPO review,
bidding requirements, and ADA compliance, will be followed during the completion of
the grant project. CFIA projects are NOT emergency projects or sole source projects. A
minimum of three bids must be considered prior to awarding a contract.

Quarterly Progress Reports must be received by the 20™ day of the month following the
end of each quarter and also with each reimbursement request, or CFIA may, in its’
discretion, withhold, suspend, or cancel any payment(s) and/or suspend or cancel this
agreement.

No more than 5% of the grant total may be used to reimburse for architectural and/or
engineering design fees. This program is geared toward the “bricks and mortar” of
projects. The CFIA does encourage the use of architects and/or engineers, though.

Signatures:

Commission President Date

CFIA Executive Director Date



WYV Courthouse Facilities Improvement Authority (CFIA)
14™ Cycle Funding Recipient Check-Off List

By initialing below, I, of the Commission
acknowledge that the Commission is expected to file the following reports, adhere to the following timelines,
adhere to all requirements that are outlined within the contract and/or the special conditions and assurances, and
submit information by the listed due dates as prescribed by the 14" Cycle CFIA funding contract. Furthermore,
by initialing below, I commit to ensuring that these requirements are fulfilled.

Initials

Signatures:

Requirement Description

The contract term will be from January 1, 2017 to December 31, 2017. The approved
project will be completed by the coniract end date, or the Commission will apply for an
extension of the project before the end date in accordance with the guidelines of the
Funding Assistance Contract Agreement.

A Project Completion Report is due when the project is complete. The following
information must be included: A statement of completion, photographs (CD or email),
cost comparisons, quality of workmanship and materials nsed summary, description of
benefits to  employees/public/courthouse, evaluation of the timeliness of
contractors/material delivery, description of problems encountered, a statement indicating
that all contract provisions were followed and an overview of the experience and relevant
recommendations to CFIA.

A Project Completion Report must be submitted before final reimbursement will be
processed by the CFIA.

All requirements outlined within the contract and/or the special conditions and assurances
section of the original grant, including but not limited to wage laws, SHPO review,
bidding requirements, and ADA compliance, will be followed during the completion of
the grant project. CFIA projects are NOT emergency projects or sole source projects. A
minimum of three bids must be considered prior to awarding a contract,

Quarterly Progress Reports must be received by the 20™ day of the month following the
end of each quarter and also with each reimbursement request, or CFIA may, in its’
discretion, withhold, suspend, or cancel any payment(s) and/or suspend or cancel this
agreement,

No more than 5% of the grant total may be used to reimburse for architectural and/or
engineering design fees. This program is geared toward the “bricks and mortar” of
projects. The CFIA does encourage the use of architects and/or engineers, though.

Commission President Date

CFIA Executive Director Date




Special Conditions and Assurances

The applicant hereby certifies and assures that it shall comply with the following special
conditions, regulations, policies, guidelines, and requirements of the Courthouse Facilities
Improvement Authority. These policies, Special Conditions, and Assurances apply to all
funds expended for purposes associated with this project.

L.

Commencement within 60 days: The funded project must be initiated within 60
days of the project starting date specified in the contract agreement. If the project
has not been initiated within 60 days of the specified project starting date, the
Authority may accept a written explanation of the delay by the county applicant to
terminate the funding agreement.

Project Completion: If the funded project is incomplete by the end date specified
in the contract agreement, the county applicant must submit to the Authority a
written explanation of the delay. The Authority may either accept the written
explanation for the delay or it may cancel the project and redistribute the funds to

other projects.

Press Release: Any release of funding information must include the funding
amount and the name of the “West Virginia Courthouse Facilities Improvement

Authority”.

Procurement Procedures: County applicants are required to solicit and consider
competitive proposals from a minimum of three qualified vendors, utilizing a
public bidding format. The applicant shall be governed in all respects by the laws
of the State of West Virginia.

Wage Rate: Any wages paid by contractors must meet any governing West
Virginia Department of Labor regulations.

Green Buildings Minimum Energy Standards: In accordance with §22-29-4, all
new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project
receiving state grant funds and appropriations that have not entered the schematic
design phase prior to July 1, 2012, shall be designed and constructed complying
with the ICC International Energy Conservation Code, adopted by the State Fire
Commission, and the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That
if any construction project has a commitment of federal funds to pay for a portion
of such project, this provision shall only apply to the extent such standards are
consistent with the federal standards.

Courthouse Facilities Improvement Authority Page | 30
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11.

12.

13.

Legal Authorization: The county applicani hereby ceriifies it has the legal
authority to apply for fmding assistance; ihat a resolution, motion, or similer
action has veen duly adopied or passed as an oificial ac 0¢ e applicant’s
governing body, authorizing the filing of the application, including all
understandings and assurances contained therein, and directly authorizing the
person identified as the official county representative of the applicant to act in
connection with the application and te provide such additional information as may

be required.

Relationship: The relation of the county applicant to the Authority shall be that of
an independent contractor, not that of a joint enterprise. The county applicant shall
have no authority to bind the Authority for any obligation or expense without the
express prior written approval of the Authority.

Laws of West Virginia: Any funding application/contract shall be governed by

the laws of the State of West Virginia. State procedures and practices will apply to

all funds disbursed by the Courthouse Facilities Improvement Authority.

Access to Records: The Courthouse Facilities Improvement Authority, through
any authorized representative, shall have access to and the right to examine all
records, books, papers, or documents related to the funds distributed, and to
relevant books and records of coniractors,

Use of Funds: Funds awarded through the Courthouse Facilities Improvement

Fund may be expended only for the purposes and activities specifically covered by
the county applicant’s approved project agreement. The funds may only be used on
property legally owned and occupied by the county and county officials.

Sanctions for Noncompliance: In the event of the county applicant’s
noncompliance with the terms, conditions, covenants, rules, or regulations of this
funding assistance, the Courthouse Facilities Improvement Authority may impose
such contract sanctions as it may deem appropriate, including, but not limited to

the following:

1. Withholding of payments to the applicant until the applicant complies, or
Cancellation, termination, or suspension of the contract, in whole or in part,
or

3. Refrain from extending any further assistance to the applicant until
satisfactory assurance of future compliance has been received.

Written Approval of Changes: The county applicant must obtain prior written
approval from the Courthouse Facilities Improvement Authority for all project
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15.

16.

17.

18.

19.

20.

21.

22.

changes.

Centracts: No contract or agreement may be entered into by the county
applicant for the execution of the project activities or provisions of service which
is not incorporated in the approved agreement, and without the prior written
approval of the Courthouse Facilitics Improvement Authority

Accounting Requirements: County applicant agrees to record all project funds
and costs following generally accepted accounting procedures. A separate account
number or cost recording must separate ail project costs from the county’s other or
general expenditures. Adequate documentation for all project costs and income
must be maintained. All relevant information must be retained for audit purposes.

Obligation of Project Funds: Funds may not, without prior written approval
from the Courthouse Facilities Improvement Authority, be obligated prior to the
effective date or subsequent to the termination date of the project period.
Obligations outstanding as of the termination date shall be liquidated within thirty

days.

Program Accountability: Fund accounting, auditing, monitoring, and evaluation
procedures will be conducted by the applicant to assure fiscal control, proper
management and efficient distribution of funds.

Reporting of Irregularities: Applicants are responsible for reporting promptly to
the Courthouse Facilities Improvement Authority the nature and circumstances
surrounding any fiscal irregularities discovered. Failure to report known
irregularities may result in suspension of funding or other remedial action.

Public Availability of Information: The applicant agrees to comply with the
terms and conditions of pertinent state Freedom of Information Acts, and to
require its contractors comply with these requirements.

Conflict of Interest: No public official or employee of the applicant agency, who
performs any duties under the project may participate in an administrative decision
with respect to the project if such a decision can be expected to result in any
benefit or remuneration to hinvher or his/her immediate family.

Release of Information: If requested, all records, papers, and other documents
kept by recipients of financial assistance are required to be made available to the
Courthouse Facilities Improvement Authority or its representative.

Inspection and Audit: County applicants and sub-applicants have the
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23.

24,

23,

26.

Courthouse Facilities Improvement Authority

responsibility to provide for an audit of their activities. The county applicant
agrees to submii a cony of each audit condvcied to the Comthovse raciliiies
fmprovement Authority along with & sethod for iimely and appropriaie resoiurion
of audit findings and recommendations. :

Discrimination Prohibited: No person shall, on the grounds of race, religion,
color, national origin, sex, or handicap, be excluded from patticipation in, be
denied benefits, or be otherwise subjected to discrimination under, or denied
employment in connection with assistance awarded pursuant to the Anti-Drug
Abuse Act of 1986. The applicant assures that it will comply, and all its
contractors will comply, with the nondiscrimination requirements of the Omnibus
Crime Control and Safety Streets Act, as amended; Title V1 of the Civil Rights Act
of 1964; Section 504 of the Rehabilitation Act of 1973, as amended; Title IX of
the Education Amendments of 1972; the Age Discrimination Act of 1975; the
Department of Justice Nondiscrimination Regulations 28 CFR Part 42, Subparts C,
D, E, and G; and, Executive Order 11246, as amended by Executive Order 11375;
and their implementing regulations, as well as the West Virginia Human Rights
Act, as amended (Section 5-11-1 of the Code of West Virginia), and 41 CFR Pat
60.1 et.seq., as applicable to construction contracts.

Equal Employment Opportanity Program: Fach county applicant certifies that
it has executed and has on file, an Equal Employment Opportunity Program which
conforms with the provisions of 28 CFR Section 42.301 et.seq., Subpart E, or that
in conformity with the forgoing regulations, no Equal Employment Opportunity
Program is required.

Confidentiality of Research Information: Pursuant to Section 229 of the Act,
research information identifiable to an individual, which was obtained through a
project funded wholly or in part with Courthouse Facilities Improvement Funds,
shall remain confidential and copies of such information shall be immune from
legal process, and shall not, without the consent of the person furnishing such
information, be admitted as evidence or used for any purpose in any action, suit, or
other judicial or administrative proceeding (28 CFR Part 22). Confidential
Information- The applicant should only include the program description, the funds
involved, and the number of projects. The unit of local government implementing
the program will be made known to the Courthouse Facilities Improvement
Authority upon request or upon completion of the project.

Criminal Penalties;: Whoever embezzles, willfully misapplies, steals, or obtains
by fraud or endeavors to embezzle, willfully misapply, steal, or obtain by fraud any
funds, assets, or property which are the subject of grant or contractor or other form
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27.

28.

29.

30.

of assistance pursuant to this title, whether received directly or indirectly from the
administration; or whether receives, conceals, or retains such funds, assets, or
property to use his/her gain, knowing such funds, assets, or property to have been
embezzled, willfully misapplied, stolen, or obtained by fraud, shall be fined not
more than $10,000 or imprisoned not more than five years or both.

Whoever knowingly and willfully falsifies, conceals, or covers up by trick,
scheme, or device, any material fact in any application for assistance submitted
pursuant to the Act shall be subject to prosecution under the provisions of Section
1011 of Title 18, United States Code. Any law enforcement and criminal justice
program or project underwritten, in whole or in part, by any grant or contract ot
other form of assistance pursuant to this Act, whether received directly or
indirectly from the administration, shall be subject to the provisions of Section 871
of Title 18, United States Code.

Patents and/or copyrights and rights in data: Where activities supported by this
funding assistance produce original graphical, pictorial, written, and/or similar
works for which a patent, or copyright application, is contemplated, the
Courthouse Facilities Improvement Authority should be contacted for further

instructions.

Time Extensions: Time extensions for this program are unallowable unless
written extensions are submitted by the county applicant and approved in written
form by the Courthouse Facilities Improvement Authority. Any funds remaining at
the conclusion of the contract period shall be deobligated unless otherwise
determined by the Courthouse Facilities Improvement Authority.

Cost Overruns: Any cost overruns incurred by the county applicant in
conjunction with the completion of a project funded, whoily or in part, by the
Courthouse Facilities Improvement Fund will be the responsibility of the applicant.
Any changes or upgrades to a funded project that have not been approved by the
Courthouse Facilities Improvement Authority are the responsibility of the county

applicant.

Project Reporting: Progress reports are required. They are to be submitted to the
Authority by the 20" of the month following the end of each quarter during the
project period, Progress reports must also accompany each request for
reimbursement. Within 30 days of completion, a Project Completion Report must
be submitted to the Authority. This report will be available on the website:
www.cfia.wv.gov. Information to be included is as follows: Cost comparisons,
Quality of workmanship, Quality of materials used, Employee/Courthouse visitor
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benefits, Timeliress of contractors/materials, Problem areas and County applicanis
project overview/recomimendations. A Project Completion Report nusi accompaiy
the 1inal request for reimburseraent. Failuce io subinit any of the reports listed
above is considered a violation of the signed contract and may result in contract
termination.
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CFIA

Courthouse Facilities Improvement Authority Fund

14™ CycLE - PROGRESS REPORT

County Name:

Grant ID #;

Mailing Address:

Report Period:

Report Completed By:
Title:

Telephone #:

Email Address:

Please describe activity, progress, achievements, and difficulties encountered below. If you have not
expended any grant funding, please give an explanation of why. PLEASE BE DESCRIPTIVE. Reports
must be submitted at the end of each quarter. Reports are due by the 20" of the month following
each quarter. Therefore, a progress report is due by April 20™, July 20" October 20" and January 20",
More than 1 delinquent project report may result in funding restrictions or grant termination. In

addition, a progress report must accompany all reimbursement requests. Email submission of this
report is preferred. Send to melissa.smith@wvcfia.com.




WEST VIRGINIA 14" Cycle - Request for
Courthouse Facilities Reimbursement
Improvement Authority
RECEIVED Funds Recipient:
Address:
Application #:
Grant ID #:
FEIN #:
Funds are hereby requested to cover expenditures
FROM: TO:
VENDOR INFORMATION - Please list below all invoices associated Total Dollar
with this request for reimbursement. List the vendor naine, the date Amount of
received, the inveice number and the check number in this column. Each Invoice

Attach a copy herein of the corresponding vendor invoice(s) marked
“paid” and proof of payment for services (copy of county check).

FUNDS RECIPIENT REIMBURSEMENT REQUEST:

This request is in the amount of §

Initials Date
Pursuant to the authority vested in me, | certify that this request is correct and proper for
reimbursement.

Date Authorized Official

CFIA USE ONLY CERTIFICATION:
| certify that this report presents expenditures of funds for the period covered and for the total project budget to

date, made in accordance with the approved application for this funding program.

BY:  Melissa K _Smith, Executive Director

TYPED NAME & TITLE SIGNATURE
{Authorized Official or Financial Officer Only.}

DATE
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A project completion report must be submitied via mail,

o It must be on county letterhead.

» It must be signed by the commission president in blue ink.

e A project completion report must be submitted before or with a
final reirnbursement request in order for a final request to be
processed.

*INCLUDE YOUR CFIA APPLICATION NUMBER and Grant ID Number IN
YOUR REPORT*

The following is the information required for a project completion
report:

1. Cost comparisons;

2. Quality of workmanship;

3. Quality of materials used;

4. Employee/Courthouse visitor benefits;

5. Timeliness of contractors/materials;

6. Problem areas;

7. County applicants project overview/recommendations;

8. A statement indicating that all contract stipulations were followed,
including but not limited to wage requirements, SHPO, ADA, etc...; and

9. Pictures of the completed project, preferably on CD or via email.

Proiect Completion Reports must be mailed to:

WVCFIA
2003 Quarrier Street
Charleston, WV 25311
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WEeST VIRGINTA

CourrHoUSE FACILITIES IMPROVEMENT AUTHORITY
2003 QUARRIER STREET
CHARLESTON, WV 25311

L. D. Egnor Joserr M. ALONGI
CHAIRMAN

CrammaN EMERITUS
Memorandum of Importance & Required Action

To: Commission President and CFIA Project Directors
From: Melissa Garretson Smith, Executive Director

Date: November 15, 2016
RE: CFIA 14" Cycle Grant Funds - Submission of Project Documents

As was required in previous years, counties are required to submit to the CFIA office the following
documents prior o any project reimbursements being issued:

e A copy of the advertisement for bid / legal ad of the CFIA grant project .
e A copy of the County Commission meeting finutes containing the approval of the winning bid

for the CFIA grant project

The requested items have always been requirements for obtaining funds from the Courthouse Facilities
Improvement Authority,

Please send these two items to the CFIA office as soon as you are able to provide them, They can be
emailed to: melissa.smith@wvcfia.com. No reimbursement requests will be processed until both of
these items are received in addition to the items listed on the reimbursement form. Please do not
hesitate to contact me should you need clarification or need assistance.

“Preserving History. Investing in the Future.”
(304) 558-5435 « Fax (304) 558-9174
www.cfia, wv.gov




West Virginia SHPO
Information Sheet for
Section 106 Review Projects

The following information is needed for SHPO staff to be able to complete a review of a federal
or state funded or permitted project (undertaking):

I General Information regarding all project submissions:

Is this project a new submission or supplemental information relating to a previously submitted
project? If this is supplemental information, please submit the project FR#.

a. Project Name
b. Federal Agency, if applicable (agency providing funds, permit, license or assistance)
c. Federal Agency Contact Person: Name, Strect Address, Phone Number, email

d. State Agency, if applicable

e. State Agency Contact Person: Name, Street Address, Phone Number, email

f Project Contact Person: (individual(s) who are knowledgeable of project activities).
Name, Strect Address and Phone Number, email

£ Project Street Address, City, County, Zip Code

h. Project Location: Please attach the appropriate USGS Topographic Quadrangle Map
indicating the location of the project. If applicable, attach a street map indicating the
Jocation(s) of specific addresses. If providing UTM coordinates, please specify whether
the projection is NAD 27 or 83, For DEP projects, it is required that a 1"-500" scale
(Engineering Map) be submitted in addition to the USGS Topographic Map. All maps
must clearly depict the project boundaries.

g. Project Description: Describe the activities proposed within the defined project area and
provide any available information regarding past land use of the project area. Provide the
project size, including acres or project right-of-way length and width. If applicable,
describe proposed construction depths. If the project will involve building rehabilitation
or renovation, please identify materials and provide any available drawings, plans and
specifications. If demolition is proposed, please provide cost comparison of repair vs.
demolition, explanation of alternatives considered or justification as to why structure
cannot be rehabilitated. This may include copies of building inspection or engineering

reports.

h. Project Photographs: These should document the project area showing general views,
known disturbances, any rock outcrops, and buildings and/or structures (50 years or




older) within erd edizcert “o project aree. Al photogrenhs shovld be clear, concise,
clearly labeled and keyed to a project map.

Photographs of buildings should incorporate the entire building. These may include
photographs of the front, back and sides of the building, It is important that you provide
photographs that show the entire building as well as photographs of any patticular areas
where any alterations will occur (e.g., a change in the windows, doors, lighting, efc.).

i, Date of Construction for existing buildings that will be directly or indirectly impacted by
the project.

1. Identification of Cultural Resources

Please provide any information regarding the following within or adjacent to project area:
a. Known archaeological sites

b Cemeterics

c. Structures

d Historic Structures or Districts

If there are standing structures within or adjacent to the project area, please provide photographs.
You may be asked to submit an WV Historic Property Inventory Form for any structure 50 years
or older within the project area or if with the line of sight of the project. Forms and instructions
can be found at hitp: www.wveulture.org/shpo/forms html. Information regarding National
Register listings may be found at http://www.wvculture.org/shpo/ny. hitml







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1* Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Interviews and Appointments to the Community Corrections Board — five unexpired
terms ending July 3, 2017

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
December 17, 2016 or as soon thereafter as the Commission may decide:

Jefferson County Community Criminal Justice Board - five
unexpired terms ending July 03, 2017

The following board member positions are vacant:

- One member with a background in mental health care and services.

- One member who can represent organizations or programs advocating for the rights of victims
of crimes with preference given to organizations or programs advocating for the rights of victims
of the crimes of domestic violence.

- Three at-large members who are familiar with the community and have an interest in advancing access
to substance abuse treatment

“The Criminal Justice Board evaluates and monitors community corrections programs,
services, and facilities to determine their impact on offenders and develop and apply for
approval of community corrections programs operated by the Jefferson Day Report
Center, a non-profit organization.”

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than
12:00 pm on the Monday before the proposed appointment date.

Please direct any questions regarding the background needed to apply for
these positions to Ronda Eddy, Executive Director, Jefferson Day Report
Center at (304) 728-3527.

Additional information regarding appointments to County boards,
commissions, and committees may be obtained by calling the Commission
Office at (304) 728-3284.

SPIRIT OF JEFFERSON - PLEASE ADVERTISE ON:
November 30" and December 7%




Jessica Carroll

From: Dale Manuel <dmanuel@frontiernet.net>

Sent: Monday, November 21, 2016 9:30 AM

To: Sandra McDonald; Stephanie Grove; Jessica Carroll
Subject: Day Report Center

Commissioners:

| would sincerely appreciate being re-appointed to the Jefferson County Community Criminal Justice Board. | have

served on that board since its creation. Currently, | am the chairman.
| qualify as an at large member who is familiar with the Community and has an interest in advancing access to substance

abuse treatment. Your consideration is appreciated.

Sincerely,
Dale Manuel




Jefferson County Commission

P.0O. Box 250

124 E. Washington Street

Charles Town, WV 25414 10 December 2016

Ladies and Gentlemen,

| hereby apply for a position on the Community Criminal Justice Board for one of the five unexpired
terms ending July 3, 2017.

Upon moving to Charles Town in January 2015 | was advised by Attorney Robin Prinz and her associate
Ronda Lehman and eventually also by attorney Jim Kravital to meet with Ronda Eddy at the Jefferson
Day Report Center as well as John Sheeley, Administrator of the Eastern Regional Jail, and Scott Paugh,
Warden of the nearby DOC facility (both near Martinsburg) and mental health expert Bill May.

During 2015 | was a co-founder of the Hope in the Darkness Project (HNDP), a 501(c)3 non-profit
organization registered in West Virginia, which provides counseling services to the JDC in Augusta.

During 2016 | continued my regular volunteer counseling and Transition Assistance services for Catholic
Charities at the ADC in Leesburg, Virginia, while also meeting with Christ House in Alexandria and the
Rescue Mission in Winchester.

My goals for 2017 are to continue the development of HNDP in the Eastern Panhandle by meeting with
interested and qualified partners, including Mike Lacey, Director of Probation services, and Cindy
Largent-Hill, Director of the Juvenile Justice Commission.

I stand ready to meet with you at your convenience to discuss these activities and my attached resume.

Yours truly,
PSR
(I Beiman—

Gilbert L. Heiman
80 Santmyer Way
Charles Town, WV 25414-1293

(m) 703-967-0694

Attached: resume




Resume: Gilbert L. Heiman

Father, Born and Raised in Preston County, WV.

Born and Raised in Niagara Falls, NY.

Ordained R.C. Priest in 1970.

Married in 1974 (42 years!) and moved to Virginia
Raised four children and five grandchildren
Emploved by several federal contractors since 1984
Retired in December 2011 from Northrop Grumman
Moved to Charles Town, WV in 2015

Education: B.A. in Philosophy and M.Div. in Theology
M.A. in Political Science & Government from
Marquette University

Certified Professional Contract Manager (CPCM)

Since retirement: regular volunteer Prison Ministry and
Transition Assistance services for Catholic Charities at the ADC in
Leesburg, Virginia. Also co-founded the Hope in the Darkness
Project (HNDP), a 501(c)3 non-profit organization registered in
West Virginia, which provides counseling services to the JDC in
Augusta.

Inspired by the words and deeds of: Dorothy Day & ML King
Joan Chittister & Richard Rohr

Ilia Delio and Teilhard de Chardin

Thomas Merton and Pope Francis




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: lJessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment:

Date Requested — 1** Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Interview/Appointment to the Jefferson County Board of Zoning Appeals — one
unexpired term ending January 1, 2018 — Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

s this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




12/7/2016 Gmail - BZA

l'\ H Gmaill John Quynn <jtyquynn@gmail.com>
BZA
Kay Bresee <wvbreeze@citlink.net> Tue, Dec 6, 2016 at 8:23 PM

To: John Quynn <jtygquynn@gmail.com>

Tyler:

| will be unable to attend this Thursday’s BZA meeting. I'll also call P&Z office on Wed.

My understanding is that the alternate BZA member who's served longest moves into the seat of a departing voting BZA
member, without any express action required of members of the County Commission.

If | am correct, | would like to replace recently resigned voting member Ms. Christy Huddle. | respectfully request your
concurrence and that of the other BZA members.

Sincerely,

Jeff Bresee

hitps://mail.google.com/mail/u/0/7ui=28ik=21c4c4b3e2&view=pt&search=inbox&msg=158d6e09fd01675&sim|=158d6e00fd01675

"




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Patsy Noland
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Discuss sending a letter to Harpers Ferry Town Council to offer support of the
Amendment to the Zoning Ordinance to allow for the addition Promontory Overlay District.

Please provide the County Commission with a description of your request or presentation, including any background information:
The Town of Harpers Ferry is holding a Public Hearing on December 29 to hear comments from the public on amending the Land
Development Ordinance to add a new zoning overlay district. The new district will be called the Promontory Overlay District, and
the district is locate at the Hilltop House. The purpose of the proposed amendment is to establish regulations for building, land use
and site design for the Promontory District. The passage of this Ordinance is necessary before further discussions can take place to
rebuild the Hilltop House.

Is this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
I move to send a letter to the Harpers Ferry Town Council encouraging passage of the Amendment of the Land Use Development

Ordinance 1313-04.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/Wi Fi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION







AGENDA REQUEST FORM
www. jeffersoncountywv.org

Name: Jane Tabb

Department or Organization: County Commission

Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: Dec. 5, 2016
Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject (Wording to be placed on agenda):
Jefferson Utilities request to purchase PSD’s Westridge Hills well

Please provide the County Commission with a description of your request or presentation, including any background
information:

See attached information. Westridge Hills HOA Board stated at the PSD meeting that the HOA was opposed to the
purchase.

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):

Are documents attachments? YesX No
if not, explain:

Is a projector needed? Yes No X

Contact information:
Email address:
Phone number:







efferson Utilities Inc.

Jefferson County PSD
340 Edmond Road

Unit A

Kearneysville, WV 25430

Re:  Section G, Lot #38 (Westridge Hills Lot)
Dear Ms. Lawton:

On July 2, 2012, the Westridge Hills Owners Association, Inc. (the HOA) formally granted
ownership of a public water well (ASSET) including Westridge Hills, Section G, Lot 38;
together with a right of way in the common areas for the purpose of the Jefferson County Public
Service District’s (DISTRICT) use. This is recorded in the Jefferson County Court House deed
book 1111 page 664.

The Westridge Hills community is currently serviced by Jefferson Ultilities Inc. (JUI), and would
be in JUI’s interest to reach out to the DISTRICT in hopes of an acquisition of the ASSET. JUI
is proposing to acquire the ASSET from the DISTRICT and Westridge Hills, Section G, Lot 38
for $5,000.00 payable to the DISTRICT. Per the agreement between the DISTRICT and HOA,
the following conditions have to be met before a sale can commence per conveyances stated in
the original deed dated July 2, 2012;

e The HOA will be given first refusal and/or approval of the contract and sale. A drafted
contract of sale will be provided by JUI to the HOA on behalf of the DISTRICT, at no
expense to the DISTRICT. The contract will offer the ASSET back to the HOA at the sale
price of $5,000.00. The HOA will have 10 days to accept or decline the offer provided.

e All notices will be addressed and sent by certified mail. This expense will be the
responsibility of JUL

Once a formal acceptance of the acquisition of ASSET by JUI from the DISTRICT, JUI with the
advice of counsel in regarding method of proceeding with the acquisition, will be responsible for
all expenses incurred in creating and recording of documents and of any legal fees incurred by
the DISTRICT.

JUI feels this acquisition of the well and lot would be in the best interest of the DISTRICT, JUI
and the customers of Westridge Hills.

270 Industrial Boulevard « Kearneysville, WV 25430 - (304) 728-2077 « Fax: (304) 728-7326




In conclusion by signing below the parties are agreeing to the following:

[:]

JUI’s proposal to the District constitutes a bona fide offer to purchase Lot No. 38, Section
G of the Westridge Hills subdivision, including the water well and other improvements

thereon;

This letter agreement is a binding offer to purchase Lot No. 38, Section G of the
Westridge Hills subdivision, including the water well and improvements, subject to the
Westridge Hill Owners Association, Inc. exercising or declining to exercise its right of
first refusal as set forth in that deed recorded in Jefferson County Deed Book 1111, page
664, and further subject to JUI preparing an appropriate deed of transfer;

JUI will take responsibility for notifying the Westridge Hills Owners Association, Ine. of
the execution of this binding offer, and for informing the District of the actions taken by
the Westridge Hills Owners Association, Inc. with respect to its right of first refusal;

JUI shall pay the cost of preparing and prosecuting an application to the Public Service
Commission of West Virginia for approval of the transfer of the lot, and improvements
thereon, and the cost of obtaining any other permits or approvals or transfers of permits
or approvals related to the transfer of the lot and improvements thereon;

The District shall cooperate and assist JTUT with obtaining all permits and approvals.for no
added expense, with the exception that JUI shall pay the cost of reasonable travel,
lodging and meals which District personnel incur in assisting JUI with obtaining needed
permits and approvals, and reasonable legal fees incurred by the District associated with

the transfer;

This binding offer expires on December 1, 2017 if by that date all necessary permits and
approvals have not been obtained, or a deed transferring the lot and improvements
thereon has not been executed and recorded.

Signed and agreed to:

JEFFERSON UTILITIES, INC.

By

Name:
Title:

JEFFERSON COUNTY PUBLIC SERVICE DISTRICT

By

Name:
Title:
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DEED

J
.
THIS DEED, made and entered into this ‘2= day of:\-sp"%lﬁZOlZ, by and between,

WESTRIDGE HILLS OWNERS ASSOCIATION, INC., a West Virginia corporation, having
taken title as Westridge Hills Owners’ Association Inc, a West Virginia co.rporation,
GRANTOR and part.y of the first part, and JEFFERSON COUNTY PUBLIC SERVICE
DISTRICT, a public corporation and political subdivision of the State of West Virginia,
‘GRANTEE;, and party of the second part.

WITNESSETH: That for and in consideration of the sum of Ten Dollars ($10.00), cash
in hand paid, receipt of whicﬁ is hereby acknowledged, and other good and valuable
consideration, receipt of which is also hereby acknowledged, the party of the first part does
hergby grant, bargain, sell and convey unto the party of the second parl, with covenants of
(General Warranty and against all liens and encumbrances, the following described pareel of real
estate, together with all rights, privileges, improvements, rights-of-way and appurienances
thereunto belonging or in anywise appertaining, situate, lying and being in the Harpers Ferry
District, Jefferson _County, West Virginia, more particular]y described as follows:

Lot No. Thirty-Eight (38), Section G, as shown on the survey and
original plat of the subdivision of Westidge Hills, made by a
egistered surveyor and of record in the Office of the Clerk of the
County Conunission of Jefferson County, West Virginia, in Plat

Book 1, Page 211, reference heing made thereto for a more
particular description of the lot.

TOGETHER WITH a right of way in common with others for ail
the usual purposes over all roads, lands, drives, recreation areas as

shown on said plat.

AND BEING that real estate conveyed to Westridge Hills Owners” Association from
Carl L. Hilisinger and Sandra Hillsinger, his wife, by deed dated October 26, 1992, recorded in
the Office of the Clerk of the County Commission of Jefferson County, West Virginia, in Deed
Boolk 728, at page 126.

This conveyance shall be subject ta the following terms and conditions:

(1)  Inthe event the party of the second part shall receive a bona fide offer to purchase
the above described parcel of real estate and shall decide to accept said offer of sale, the party of
the second part and the party making the offer to puxchase shall enter into a binding contract
which shall state that it is subject to party of the first part’s hereafter described right of first
refusal and/or approval of the contract and sale. The party of the second part shall then offer the

parcel to the party of the first part for the price and on the terms of the intended sale, The party of

42370381




the second part shall make said offer and provide a fully executed copy of the co-ntract to the
party of the first part within three days of the date of the last paity to execute the conract.

(2} The parties of the first part shall have ten {10) days from the date they are notified
of such offer to accept or reject the same, or in the altemnative pay the patty of the second part
$1,000.00 in consideration of the party of the second part rejecting the contract, In the e\.fent the
party of the fitst pat elects to pay the party of the sécond part the sum of $1,000.00 for the paity
of the second part to reject the contract, said $1,000.00 shall be paid in cash or ready funds and
received by the party of the second part within ten (10) days from the date the part)} of the first
part is notified of the offer. . V

(3) Al notices hereunder shall be sent to the addresses of the parties hereinabove set
forth by certified mail, return receipt requested. Notice shall be complete upon mailing. Notice
may be given to such other address as the parties herefo sI;aH supply to each other in ;;vritjng.

(4)  This right of first refusal shall iﬂure to the benefit of the parties hereto, theit
shecessors and assigos, .

THIS CONVEYANCE IS SUBJECT TO all.public utility easemenis, rights-of-way,

conditions, covenants and restictions of record or in existence.

DECLARATION OF RESIDENT STATUS

The undersigned Grantor hereby certifies under penalty of perjury, that the Grantor isa

rosident entity as defined in § [1-21-71b of the West Virginia Code and, therefore is exempt

from any state income tax withholding requirements imposed thereby.

DECLARATION OF CONSIDERATION OR VALUE
Under penalties of fine and imprisdmnent, as provided by law, we hereby declare that this

conveyance is not subject to the West Virginia Exeise Tax on the Privilege of Transferring Real
Property because it is a conveyatice to a governmental eatity.

WETINESS the following signatures and seals:

42710381




STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON, to-wil: y \
b L
The foregoing instrument was acknowledged before me this 52 day Ofgpﬁ:? 2012, by

Mﬁm,wj&@&mof Westridge  Fills  Owners

Association, a West Virginia corporation -

NOTARY PUBLJIC -

My Commission Expires: é lgﬁi } u&i ‘ 1,5?01_5

THIS DOCUMENT PREPARED BY:

Stephen M. Mathias, Esquire

BOWLES RICE McDAVID GRAFF & LOVE LLP
Post Office Deawer 141%

Martinsburg, West Virginia 25402-1419

AFTER RECORDING PLEASE MAIL TO:
Jetferson County Public Servics District
34{} Edmond Road, Suite A

Kearneysville, WV 25430

42770381
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ST 1239 STATE TAX COMMISSIONER OF WEST VIRGINIA
SALES LISTING FORM
The Instrument May Not Be Recorded If This Form Is Not Completed In Iis Entivety

West Virginia Code §§Il-22 6, 11A-3-2 & 11A-3-3 (Amended 3-11-93) Revised 4/10
County: "% . .o,. ., 4 8 Taxing District:
Tax Map No.(s): o Parcel(s):
Tax Map No.(s): Parcel(s):
Mineral D #: ¢
Mineral 1D #:
Grantor’s Name: .. - P TV PhoneNo. () . -
Grantee s Name: L - 7 S e G Phone No. ( ) -

Malhng Address of New Owner

Mallmg Address for Tax Statements

Most Recent Previous Deed Book No: R PageNo. .. = it

Grantor’s Source of Title:

(If not by “Previous Deed” referenced above.)

(a) Real Estate: (b) Other Valuable Goods/Services: (If Applicable)
Consideration/Value:  $ oo $
Lot Size or Acreage Involved:; L
Estate(s) Transferred:
(Examples: Fee, Surface, Mineral, Coal, etc.)
(1) Was this transaction on the open market? Yes / No (Circie One)
{2) Does this transaction involve more than one parcel? Yes / WNo (Circle One)
(3) Was this sale between related individuais or related corporations? Yes / No (Circle One)
(4) Was this a liquidation, foreclosure or other “Forced” sale? Yes / No (Circle One)
{(3) Is this transaction pursuant to a land contract or owner financing? Yes / No (Circle One)
(6) Does this transaction include personal property? Yes / Noh {Circle One)
(7) Does this transaction include minerals and/or timber? Yes / No (Circle One)
(8) Any other financing arrangements materially affecting consideration? Yes / No (Circle One)
If£ “No” to Question 1 or “Yes” to Questions 2 - 8 above, please explain below:
Explanation: L
Printed Name . 0 i iiy G5 .0 o0 00 Slgnature e e o ..t .. : Phone Number
Filed By (check one): . [=1 Buyer D Seller O Agent/Attorney [ Other
LIENHOLDER INFORMATION (OPTIONAL) [ Check if change of name or address
Name:
Address for Notice:
INTEREST IN PROPERTY
Surface Owner’s Rights Deed Book: Page No.:
Fiduciary Interest Relationship to Owner:
Lienholder Trust Deed Book No.: Page No.:
Other
To Be Completed By County Clerk: Sheriff’s Use Only
Stamp Fee Paid: SRS Date Received:
Date Recorded: Effective Dates of Lien:
New Deed Book No.: Date Entered;
New Deed Book Page No.: i Entered By:
Date of Transaction: DN Tax Ticket No.:

RELEASE OF LIEN
COMPLETE THIS SECTION IF YOU ARE RELEASING THIS LJEN
Date Lien Is Released:

Signature of Lienholder:

COPIES: WHITE ~ ASSESSOR CANARY ~ SHERIFF PINK ~ TAX COMMISSIONER GOLDENROD ~ PREPARER
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DRAFT 11/01/12

LEASE

This LEASE (“Lease™) dated as of the _ day of , 2012, by and

Casar

W}LEREAS, the District owns a raw water well which was developed in 2011 by the

Jefferson County Commission and the Westridge Hills Homeowners Association, Inc., (the “New




Well”) within the Westridge Hills development which can significanily enhance the volume of water

available to serve the Mountain Water Systems; and

WHEREAS, JUI and the District both desire to enhance the reliability of water supply

for the Mountain Water Systems, by leasing the New Well from the tto JUL

operation, maintenance, repair and replacement by JUI or its agents; and access to the New Well and

transmission facilities for purposes required by regulatory agencies with jurisdiction over JUL
Lessee may create, use, and maintain the access road to the New Well. Lessee shall not open the

Property to the public in general, and Lessee shall only permit its appointed, employees, agents, and
2




contractors to use the Property. Lessee does not guarantee Lessor that the Property will be free of
vandalism or trespass. Lessee’s use shall be in full compliance with all federal, state and local laws,
ordinances and regulations and Lessee shall be solely responsible for compliance with all said laws,

ordinances and regulations. Lessee shall not allow any waste or nuisancezan the Property, or use or

3

allow the Property to be used for any unlawful purpose. Lessee sh t use or allow the Property to

%‘%%64,800 gallons per day. . Lessor shall have no

&lls in the vici I

days in advance ofithe effective date of such curtailment. In order to determine if Lessee’s

*@é‘f.r

withdrawals from the :Wew Well are adversely affecting other wells in the vicinity, pressure and

quantity readings from the allegedly affected wells will be taken for a period of at least one month
while the New Well remains in operation at customary withdrawal rates. The New Well will then

cease withdrawals for two weeks while the allegedly affected well continues to be monitored for

3




pressure and quantity. These series of tests may be repeated twice within a 12 month period by
request of the Lessee or the allegedly affected well owner., Once a series of tests are concluded, a

new series of tests cannot be commenced until at least 24 months after the conclusion of the previous

ltmit or eliminate Lessee’s withdrawals from the New Well. %f

2.
e

the New Well withoui
4&‘{:&?

water from New Well can serve as an adequate source for its water needs is unknown and cannot be

determined.




5. Maintenance of Property. Lessee agrees to maintain the Property during the

Term and any renewal in good repair and condition, Lessee shall not take any action that affects in
any way change the nature of the Property without the express consent of Lessor, which may be

withheld in Lessor’s sole discretion. All installations, repairs and replacements made by Lessee shall

be at its own expense.

7. The Lessee agrees not to resell water

e prior written consent of the Lessor.

Lessee accepts the Property “as is”. Lessece shall surrender the
s M‘li\

payment of Fifteen Thousand Dollars and No Cents ($15,000.00) (“Rent”).

10.  Term and Termination. The term of this Lease is forty (40) years from the

date the Public Service Commission of West Virginia (“PSC”) enters an order approving this Lease,




unless otherwise agreed in writing or termination occurs, the original term of the Lease shall
automatically renew for subsequent 40 year terms. This Lease may be terminated upon 180 days
advance notice in writing with an opportunity for the Lessee to cure during that period, if any of the

following conditions set forth below are met:

A. The Property leased unto the Lesg

production of water.

New Well is no 100,

o
a rate of 18,000 gallons per day. Upon receivin

B

roducing waterszs:
P & Wi i

Bis Lease shaI

3

expressly survive the éerm of this Lease, including but not limited to the indemnity and hold
harmless provisions. The Lessee agrees to provide the Lessor notice within ten (10) days after it
secures the ability to obtain all of its water from another water source. Within 30 days of the

termination of this Lease, Lessee shall remove all equipment, tools, and personal property from the

6




Property. Any equipment, tools, and personal property of any kind left on the Property after the 30
day period expires is deemed abandoned and becomes the property of Lessor. Lessee shall be liable
for the cost of removal and disposal of any equipment, tools, and personal property left on the

Property which is not readily usable as is.

B. The breach of any term hereund

to be bound by the Féase gs, altered, amended, modified or expanded by the Commission.

t be liable for liability or damage claims for injury

’{ing to the occupancy ot use of the Property by Lessee.

obligations resulting from gmy injuries or losses of this nature.

13.  Liability for Lessee’s Equipment. ILessor shall not be liable for any

unintentional damage or failure to pipelines, pumps, water distribution system or any other

equipment or facilities to be constructed or installed, or now in place, on the Property.




14.  Exceptions. This lease is made subject to all exceptions, reservations, rights
of way, easements, conditions, covenants, restrictions, leases and other servitudes of record, if any

pertaining to the real property conveyed herein,

15.  Notices. All notices or other communicatio gpé%oivided for or permitted




Jefferson Utilities, Inc.
270 Industrial Boulevard
Kearneysville, West Virginia 25430

16.  Waiver. The indulgence or waiver by the Lessor of any breach of any term,

covenant or condition herein contained, shall not be deemed to be a w:

sex.of the Lessor’s right to

%

terminate this Lease or exercise other legal remedies of Lessor avai n law or equity by reason of

constitute one lease:

p:

20. Headings; Construetion. The headings and captions contained in this Lease are

for convenience only and in no way limit or enlarge the scope or meaning of the language. The
Parties acknowledge that their respective counsel have reviewed and revised this Lease and hereby

agree that the normal rule of construction-to the effect that any ambiguities are to be resolved against
9




LESSEE:

JEFFERSON UTILITIES, INC,

By: Lee Snyder
Its: President

STATE OF WEST VIRGINIA

COUNTY OF JEFFERSON; to-wit:

The foregoing instrument was acknowlgdge s day of
~therson Utilities, Inc., on behalf of said

Company.

[SEAL)]

11
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

fich
\ [

Name:
Department or Organization: Jefferson County Department of Planning, Zoning, and Engineering
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: December 15, 2016
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda):

Decision on the proposed redline edits to the Jefferson County Zoning Ordinance (File #ZTA16-01) to amend
various sections of the Zoning and Land Development Ordnance to replace the current nontraditional zoning
ordinance with a traditional zoning ordinance by eliminating DRS/LESA CUP Process (Articles 6 and 7) and
replace it with a traditional Principal Permitted and Conditional Use Process. The proposed text
amendment also includes a recommendation to increase the density provisions of the Rural Zoning Cluster
Development in Section 5.7; and proposes amending various sections related to rural land use throughout
the Ordinance

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







Affitiated with

——
STERN PANHANDLE NAHB

P
EPHBA‘ HOME BUILDERS ASSOCIATION iz

and

430 Randolph Street, Suite C « Martinsburg, West Virginia 25401 « phone: 304-267-4710 H" BAWV“
Fax: 304-267-8901 * e-mail: info@easternwvhomebuilders.org * www.easternwvhomebuilders.org L

November 30, 2016

Jefferson County Commission
Via; info@jeffersoncountywv.org

RE: Pubic Comment on recommendation to increase the density provisions of the Rural
Zoning Cluster Development in Section 5.7

Dear Jefferson County Commission:

The Eastern Panhandle Home Builders Association supports the recommendation to increase
the density provisions of the Rural Zoning Cluster Development in Section 5.7 of the
County’s Zoning Ordinance. This change would preserve open or green space while

providing incentives for increased density without requiring public water and sewer.

We respectfully ask you to approve this change and thank you for considering our comment.

Sincerely,

David Hartley
Executive Officer




/. Z/, 4

Comments to the Jefferson County Commission

on Zoning Ordinance Revisions

Submitted by:
Jesse Morgan
Rippon, WV

I

Request a change to the definition of farm brewery to allow the operation of a brewpub as
defined and allowed under United States and West Virginia State law, or creale an additional
use in Appendix C for a “Farm Brewpub” as a principal permitted use (PPU) in the Rural and
Village zoning districts. Otherwise small farm brewerics will be forced to sell their products
at wholesale prices making it economically infeasible to profit from their investment in
brewing as an agricultural endeavor.

Request that a Country [nn and a Bed and Breakfast be allowed as principal permitted uses in
a Village District. Why should someone willing Lo invest in their property and atiract these
low impact tourism dollars to the county need to go through the Conditional Use process?
Country Inns and Bed and Breakfasts are ideal ways to encourage rural tourism and to
encourage property owners to invest in their properties in the Village distriets. These
businesses are typically set in older historic properties. This change would encourage
property owners {o invest and renovate their properties and have some income to help pay for
those renovations.

Request that a Restaurant be allowed as a Conditional Permitted Use in the Village District.
Villages can provide nice destinations for local and regional tourists. Examples would be
Washington or Patis, Virginia that both have nice restaurants located in rural villages. The
Inn at Little Washington has been voted as one of the best restaurants in the nation. A
restaurant entrepreneur should, at least, be afforded the opportunity to have his idea reviewed
through the Conditional Use Permitting process.

Request an additional use in Appendix C for a “Professional Office, Smali” as a principal
permitted use in the Village District, similarly to the “Medical/Dental/Optical Office, Small”
permitted use, Village districts are ideal locations for small professional offices (private
consulting firms, lawyers, architects, engineers, etc.) that only need space for a few peaple
and require minimal customer or service traffic. Again, this would be very low impact,
encourage investment in village properties and add vitality to the village setting. This would
even provide an indirect security measure by having people present in the villages during the
day, when they are often abandoned while people are at work.




Proposed text amendment (ZTA16-01) to replace the current nontraditional Zoning Ordinance with a traditional Zoning Ordinance

lefferson County Zoning and Land Development Ordinance
Summary of Relevant Written and Verbal Public Comments Received at 12/01/16 County Commission Public Hearing
NOTE: edits to proposed amendments are highlighted in yellow

CC Direction/Action

# Proposed Language in Draft Amendment Public Comment Staff Recommendation (12/15/16)

The Eastern Panhandle Home Builders Association
supports the recommendation to increase the
density provisions of the Rural Zoning Cluster
Development in Section 5.7 of the County’s
Zoning Ordinance. This change would preserve
open or green space while providing incentives for
increased density without requiring public water
and sewer.

Section 5.7 Rural District: recommendation to
1. | increase the density provisions of the Rural
Zoning Cluster Development

No action required

p. 12 “Adaptive Reuse:
Adaptive reuse refers to the process of reusing an

old site or building for a purpose othet than that for
which it # was built or designed.”

p-49 Section 4.3B last sentence:

“Additional acreage shall not be added to enlarge
any nonconforming use unless approved a variance
is approved by the Board of Zoning Appeals. after
review and a public hearing in accordance with
Section 3.4A .4 sdathe-Development Review

2. Minor editorial comments throughout document System.”

All appropriate edits to be made

p- 51 Section 4.4G last sentence:
“Providedhoweves-thatsSuch use shall only be
permitted in the Industrial-Commercial District and
the Major Industrial District and shall be processed
as a conditional use after-precessins through the
Board of Zoning Appeals processthrough-the
DevelopmentReview System-{Asticle-6-and-71).”

p. 74 Section 5.6B 1* line:

B. The following heavy industrizl uses shall
be require review and approval of the Board of

Office of Planning and Zoning, Jefferson County, WV 1 includes all comments received through12/9/16 -- for discussion at 12-15-16 CC Meeting




* Proposed Language in Draft Amendment

Public Comment

Staff Recommendation

CC Direction/Action
(12/15/16)

Zoning Appeals under the Conditional Use Permit

process evaliated-by-the DevelopmentReview

Note Section 8.17 Campgrounds and related
definitions and changes to Appendix C were
previously approved by the CC on 9/29/16 and will
be included in the final approved version of this
amendment.

3. Procedural Concerns

Questioned whether public notice was adequate as
it did not specifically list proposed amendments to
Definitions, Article 8, and Appendices A, B, C

Planning Staff defers to Legal on this matter.

The language of the ad is found below and
includes the phrase “and proposes amending
various sections related to rural land us
throughout the Ordinance” which appears
broad enough to cover the noted items. A
number the questioned edits were a result of
public input received during the PC public
hearing. This matrix can be provided to the CC
if desired.

“The County Commission of Jefferson County
has scheduled a Public Hearing to receive input
on the proposed red line edits to the Jefferson
County Zoning Ordinance (File #ZTA16-01) to
amend various sections of the Zoning and Land
Development Ordnance to replace the current
nontraditional zoning ordinance with a
traditional zoning ordinance by eliminating
DRS/LESA CUP Process (Articles 6 and 7)
and replace it with a traditional Principal
Permitted and Conditional Use Process. The
proposed text amendment also includes a
recommendation to increase the density
provisions of the Rural Zoning Cluster
Development in Section 5.7; and proposes

Office of Planning and Zoning, Jefferson County, WV

2 includes all comments received through12/9/16 -- for discussion at 12-15-16 CC Meeting




Proposed Language in Draft Amendment Public Comment Staff Recommendation = D;;;jtl';?i ‘g)ct"’"
amending various sections related to rural land
us throughout the Ordinance.”

5.7.D. Maximum Number of Lots Allowed

1. a. Acreage shall be computed using existing

acreage on record as of October 5. 1988 and

calculating any divisions which have occurred

since that time. at-the-time-application-is

submitted—Total-acrease doesnot-include Staff agrees that “calculating” is confusing and
acreage-which-was-subdivided-off-of-present recommends changing both locations to:
parent parcel- between-October-5;1988-and-time “Maximum number of lots allowed (density)
efapplication: : Change the term “calculating” to “excluding” or Aerease shall be computed using existing

2. Clustering “adjusting for” acreage on record as of October 5. 1988. and
b.(i.)(2) Acreage shall be computed using eaJeuiﬂ#ma—a Any dl}’xsmns which have
existing acreage on record as of October 5. 1988 occurred since that time ghall be subtracted
and calculating any divisions which have from the maximum number of lots allowed.”
occurred since that time.at-the-time-applications

submitted—Total-acreage-does-notinelade
aerea%whteh%vaﬁ-&abd%ded—eﬁ—eﬁp%e&eﬁt
P
5.7.D.2 Clustering Quoted various sections of Envision Jefferson 2035 i i . . )

. . . regarding the fact that one of the reasons that t would be reasonable to require a certain
v Ong (1)[1—0; ey sulbdbeided for overy fem L‘SSA/DRS is proposed to be deleted is to the public road standard be met prior to larger
£} e ,D i i development pressure on the rural road network. cluster developments being approved. Envision
{b) A minimum of fifty percent (50%) of the Pr oo . S DrOPOS] Tefferson 2035 utilizes a Functional Highway
property shall be retained as green space and shall lop_ti_se t? I?i e al cve Dpn;e;l SEIOICJ:?SIDE. Classification System that may be a more
contain no further development rights unless the | 1 UtiHize ],s SRS S;?: ega ropfé:_;e tor 2 ¢ HSIEC appropriate standard, such as:.

. p ; rovisions be required to have direct access to a
property 1s D_laCEd in another ZOg or further. . bli d W'thq ' marked center line as follow: “iii. (b) All clusters of three (3) or more lots
subdivision is allowed by ordinance. A note to PUbiIe Ibag wathe: pratshicrieasIoronsan -

- = - page 77 shall be served by an internal road and shall
this effect shall b‘i placed on all cluster 2 have direct access to a public road identified as
subdivision plats.30 eer a Major Collector or a Minor or Principal
(c) For every additional 5% preservation, the iii. (b) All clus‘ters of three (3) or more lots s'hall Arterial in the Envision Jefferson 2035
following scale mav be utilized:30 be served by an internal road and shall have direct | Roadway Classification Map.

0% green Space: 1 lot pet 5 acres access 1o a public road with a marked centerline. (¢) Clusters of three (3) or more lots shall not
55% green space 1 lot per 4.5 acres (¢) Clusters of three (3) or mare lots shall not be be along an existing public road.”
60% green space 1 lot per 4 acres along an existing public road.”
Office of Planning and Zoning, Jefferson County, WV 3 includes all comments received through12/9/16 - for discussion at 12-15-16 CC Meeting




Proposed Language in Draft Amendment Public Comment Staff Recommendation CoipiEgyoricson
{12/15/16)

65% green space 1 lot per 3.5 acres
70% green space 1 lot per 3 acres
75% green space 1 lot per 2.5 acres
Section 8.5 Farm Brewery, Farm Winery, or
Farm Distillery
A. . All structures associated w1t!1 the . Staff recommends deleting the proposed
opetl'atlon of a farm brewery, farm winery, or farm reference to “private clubs™ in Section 8.5B for
distillery may not exceed 20,000 square feet. Farm Breweries and adding a provision
B. No sale of alcohol for onsite consumption permitting Farm Brewpubs, as defined by WV
is permitted unless licensed as a private club by State Code §11-16-3 which serve only
the state of West Virginia or unless otherwise alcoholic beverages produced on the property,
permitted by state law. as follows:.
C. The use may include facilities for
fermentmfg, p1§cessmg,d bottcljmg, packggmg, and “R. A resennb, s detned Be Wi Ciode,
storage of products produce on-plremlses may be accessory to a Farm Brewery. and may
D. Permitted accessory uses include the Change the definition of farm brewery to allow the | provide for on-site retail sale of a portion of the
following: operation ofa breWpub as defined and allowed product produced on the premises. No sale of
T Incidental tastings of products produced | under US and WV state law or create an additional | alcohol for onsite consumption is permitted for
on-premises. use in Appendix C for a “Farm Brewpub™ as a PPU | Farm Winery or Farm Distillery unless licensed
2, Incidental food sales associated with in the Rural and Village zoning districts. as a private club by the state of West Virginia
tastings, not including a restaurant; provided. or unless otherwise permitted by state law.
however, that a restaurant may be permitted
throuch the conditional use permit process. [FYI definition from state code: "Brewpub"
3. Sales of packaged products produced on- means a place of manufacture of
Premises. Jes of | d aift i inted nonintoxicating beer or nonintoxicating craft
4', ) Sales.o nél)ve ;y and gt .1tems AISEOIRIE: beer owned by a resident brewer, subject to
with products produced on-premises. federal and state regulations and guidelines, a
E. Twenty-five percent of the raw products portion of which premises are designated for
for a product containing alcohol that is produced retail sales of nonintoxicating beer or
by a farm brewery, farm winery, or farm distillery nonintoxicating craft beer by the resident
must be pl'OdUC«ed (le grown and hEIVEStEd) on brewer gwniug the breyvpub_]
the premises of the farm brewery, farm winery, or
farm distillery. No more than twenty-five percent
of any produce utilized for farm wineries and

Office of Planning and Zoning, Jefferson County, WV 4 includes all comments received through12/9/16 -- for discussion at 12-15-16 CC Meeting




Proposed Language in Draft Amendment

Public Comment

Staff Recommendation

CC Direction/Action
(12/15/16)

farm distilleries shall originate from any source
outside of West Virginia.

F. Production limits are as follows:

1. A farm brewery may produce annually up
to 5,000 barrels of beer (155,000 gallons).

2. A farm winery may produce annually up
to 50,000 gallons of wine and similar products.

3. A farm distillery may produce annually
up to 20,000 gallons of alcoholic liquor.

G. Buildings located on the premises may
exceed the square footage limit of Section 8.5A
provided that the total building area dedicated to
the use does not exceed to total permitted square
footage. This limit applies to the use of space for
distilling, bottling, sales, administrative offices,
and customer area, and does not apply to a barn,
greenhouse or similar structure that is directly
related to agricultural production.

Bed and Breakfast and Country Inn are listed as
Conditional Uses in the Village District in
Appendix C

Recommended that these use be listed as Principal
Permitted Uses in the Village District in Appendix
C to encourage rural tourism and encourage
property owners to reinvest in their properties.

Staff agrees with this recommendation.

Restaurant, Limited, is listed as a *Conditional
Use® and Restaurant as “Not Permitted Use’ in the
Village District in Appendix C

Recommended that a Restaurant be listed as a
Conditional Use in the Village District in Appendix
C to allow opportunities to provide destinations for
local and regional tourists.

Staff agrees with this recommendation.

Office of Planning and Zoning, Jefferson County, WV

5 includes all comments received through12/9/16 -- for discussion at 12-15-16 CC Meeting




CC Direction/Action

# Proposed Language in Draft Amendment Public Comment Staff Recommendation
P guag : (12/15/16)

Currently, in the Village District, in Appendix C,
Medical/Dental/Optical Office, Small is a Recommended that a new category of Professional
"9, | Principal Permitted Use; Medical/Dental/Optical | Office, Small, be created and listed as a Principal Staff agrees with this recommendation.
Office is Not Permitted; and Professional Office | Permitted Use in the Village District
is a Conditional Use.

Office of Planning and Zoning, Jefferson County, WV 6 includes all comments received through12/9/16 -- for discussion at 12-15-16 CC Meeting



NOTICE

All Jefferson County Commission offices will be closed on Monday,
December 26th, 2016 in observance of the Christmas Holiday.




NOTICE

All Jefferson County Commission offices will be closed on Monday,
January 2", 2017 in observance of the New Year’s holiday.




JEFFERSON COUNTY COMMISSION HOLIDAY SCHEDULE 2017

New Year's Day Monday, January 2, 2017
Martin Luther King's Day Monday, J;a\nuary 16, 2017
President’s Day Monday, February 20, 2017
Memorial Day Monday, May 29, 2017

West Virginia Day Tuesday, June 20, 2017
Independence Day Tuesday, July 4, 2017

Labor Day Monday, September 4, 2017
Columbus Day Monday, October 9, 2017
Veteran’s Day Friday, November 10, 2017
Thanksgiving Day Thursday, November 23, 2017
Day after Thanksgiving Friday, November 24, 2017
Christmas Day Monday, December 25, 2017

IN ADDITION TO THE DAYS LISTED ABOVE, THE COMMISSION WILL OBSERVE AS
HOLIDAYS, ANY NATIONAL, STATE OR OTHER ELECTION DAY THROUGHOUT THE COUNTY, AND ALL DAYS
WHICH MAY BE APPOINTED OR RECOMMENDED BY THE GOVERNOR, OF THIS STATE, OR THE PRESIDENT
OF THE UNITED STATES, AS DAYS OF THANKSGIVING, OR FOR THE GENERAL CESSATION OF BUSINESS,
ANY DAY OR PART THEREOF DESIGNATED BY THE GOVERNOR AS TIME OFF, WITHOUT CHARGE AGAINST
ACCRUED ANNUAL LEAVE, FOR STATE EMPLOYEES STATEWIDE MAY ALSO BE TIME OFF FOR COUNTY
EMPLOYEES IF THE COUNTY COMMISSION ELECTS TO DESIGNATE THE DAY OR PART THEREOF AS TIME
OFF, WITHOUT CHARGE AGAINST ACCRUED ANNUAL LEAVE FOR COUNTY EMPLOYEES. ANY ENTIRE OR
PART STATE WIDE DAY OFF DESIGNATED BY THE GOVERNOR MAY, FOR ALL COURTS BE TREATED AS IF
IT WERE A LEGAL HOLIDAY, AS PROVIDE FOR IN 2-2-1 OF THE WEST VIRGINIA CODE, AS AMENDED.

Date: December 1, 2016

PRESIDENT, JEFFERSON COUNTY COMMISSION




ffice of Impact Fees

Summary

DPate Range: Tuesday 1 through Wednesday 30 November 2016
Report Date: 1 December 2016
Process Number Range: 1600178-1600190

Total Applications: 13

Total Non-Exempt: 12
Of which:
Commercial; 1
Residential: 11
Of which:
County: 8
Municipal: 4

Total Exempt: 1
Of which:
Comimercial: 0
Residential: 1
Of which:
County: 1
Municipal: 0

Tables 1 through 7 summarize impact fee processing for November 2016. Table § represents
account totals, pending the transfer of fees collected as shown in Table 1, including General

Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallies

Exempt Commercial Residential Total
1 - 30 November 2016 1 i 11 13
Fees collected $2.00 $66,444.00  $66,446.00
Of which '
School Impact Fee $60,249.00  $60,249.00
[.aw Enforcement Fee $1.00 $1,058.00 $1,059.60
Parks & Recreation Fee $4,630.00 $4,630.00

EMS Fee $1.00 $507.00 $508.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount
Opening Statement Balance (1 November 2016) $69,858.06
November Deposits (1 — 30 November 2016) $66,446.00
School Oct. Transactions (withdraws via transfer on 07 November 2016)  ($62,730.66)
Law October Transactions (withdraws via transfer on (7 November 2016) ($1,774.68)
Parks & Rec Oct. Transactions (withdraws via transfer on 07 Nov. 2016) (54,820.38)
EMS October Transactions (withdraws via transfer on 07 November 2016) ($532.34)
Interest Earned (30 November 2016) $21.39
Ending Statement Balance (30 November 2016) $66,467.39
Outstanding Credits (deposits through 1 December 2016) 30.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description - Amount
Opening Balance (1 November 2016)  $2,695,697.81
October Transactions {deposits via transfer on 07 November 2016) $62,730.06
Impact Fee Refund - Runkles PN 1600022 (04 November 20106) ($5,700.00)
Interest Earmned (30 November 2016) $1,126.33

Ending Balance (30 November 2016)

$2.753,854.80

Tabic 4. Financial Data — Law Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 November 2016) $81,385.08
October Transactions (deposits via transfer on 07 November 2016) $1,774.68
Impact Fee Refund - Runkles PN 1600022 (04 November 2016) ($161.00)
Interest Earned (30 November 2016) $33.97
Ending Balance (30 November 2016) $83,032.73

Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 November 2016) $89,330.24
October Transactions (deposits via transfer on 07 November 2016) $4,820.38
Impact Fee Refund - Runkles PN 1600022 (04 November 20106) ($438.00)
Interest Earned (30 November 2016) $38.14
Ending Balance (30 November 2016) $93,750.76
1 December 2016 Office of Impact Fees Page 2 of 4




Table 6. Financial Data —EMS Impact Fee Account (3122816)

Description : Amount
Opening Balance (1 November 2016) $13,400.81
October Transactions (deposits via transfer on 07 November 2016} $532.34
Impact Fee Refund - Runkles PN 1600022 (04 November 2016} ($48.00)
Interest Earned (30 November 2016) $5.67

Ending Balance (30 November 2016) $13,890.82

Table 7. Total Impact Fees as of 1 December 2016/1

Description Amount
Office of Impact Fees General Account 60,467.39
School Impact Fee Account $2,753,854.80
Law Enforcement Fee Account $83,032.73
Parks & Recreation Impact Fee Account $93,750.76
EMS Impact Fee Account $13,890.82

Total Impact Fees $3,010,996.50

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending December 2016 Fee Transfers /1

30 Nov. 2016  Pending Impact

Account Account Totals Fee Transfers  Account Totals

School Impact Fee Account  $2,753,854.80 $60,268.25  $2,814,123.05

Law Enforcement Fee Account $83,032.73 $1,059.43 $84,092.16

Parks & Recreation Impact Fee Account $93,750.76 $4,631.50 $98,382.26
EMS Tmpact Fee Account $13,890.82 $508.21 $14,399.03

Total Impact Fees  $2,944,529.11 $66,467.39  $3,010,996.50

/1 This table represents each of the impact fee category account totals as of 30 November 2016
listed in tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in November 2016 are listed in table 1 of the General Account (3111776); these
transactions will be processed in December 2016. Any outstanding credits, as listed in table 2, will
be added to the next month’s Tmpact Fee transfer amounts.

1 December 2016 Office of Impact Fees Page3 of 4




Form 100 Transaction Summa:

Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Tuesday 1 through Wednesday 30 November 2016

1600188

11/21/2016

Snyder LLC

02 Charles Town

1097

520 1A 40 $0.00

11/21/2016

Form 200

Category Count: 1

Category Total

$6.00

1600178  11/01/2016  Morgan Justin 07 Micdleway 1177 498 26 24 $6,347.00  11/01/2016 N/A
1600179 11/02/2016  Lantzy John 09 Shepherdstown 693 288 SA 27 $6,347.00  11/02/2016 N/A
1600180 11/04/2016  Corbin Norman & Lora 02 Charles Town 1133 447  23E 140 $3,618.00  11/04/2016  Form 260
1600181  11/04/2016  Pate Janey and Joe 04 Harpers Ferry 738 626 H] 3.14 $6,347.00  11/04/2016 N/A
1600182 11/09/2016  Henry James 01 Bolivar Corp 1180 362 1 17.1 86,186.00  11/09/20i6 N/A
1600183 11/1472016  Boyd Derek (8 Ranson Corp 1153 276 10 21 86,186.00  13/14/2016 NiA
1600184 11/15/2016 Arcadia 03 Charles Town 23 67 12B 199 $6,186.00  1i/14/2016 N/A
1600185 11/15/2016  Droddy Timothy W, and 06 Kabletown ey 52 23B 27 $6,347.00  11/15/2016 N/A
1600186 11/18/72016 T. Lane Homes 07 Middleway 179 726 18 17/18 $634700  11/182016 N/A
1600187 1171872016  Cale Linda and Collin 03 Charles Town 1180 175 1 86.1 $6,186.00  11/18/2016 N/A
1600189 11/21/2016  Waddell David 04 Harpers Ferry 1101 492 10 11.17 $2.00 117212016 N/A
1600190 11/23/2016 DR Acquisitions, 04 Harpers Ferry 1129 541 oD 127 $6,347.00 112372016 N/A
Category Count: 12 Category Total $66,446.00

TOTAL APPLICATIONS: 13 Grand Total $66,446.00

1 December 2016 Office of Impact Fees Page 4 of 4




JEFFERSON COUNTY, WEST VIRGINIA " -
Engineering Department @{,‘ @‘E)LT }
Office of Impact Fees L .

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331
Michelle Mason Fax: (304) 728-3853
Impact Fee Program Specialist mmason@jeffersoncountywv.org

MEMORANDUM

TO: Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Thursday, 1 December 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Schools Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Tmpact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Schools Impact Fee
Account (Bank of Charles Town account 3107582) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Impact
Fees for the month of November 2016.

This transfer consists of two components:

o Tmpact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range
there were 11 non-exempt impact fee payments. This amounts to $60,249.00.

o Interest earned by the Office of Impact Fees General Account in November 2016
amounts to $21.39, of which $19.25 is attributed to fees collected for Schools.

As per the attached invoice, the total amount of this transfer is $60,268.25.

Check # 1068



Jefferson County Cormimission

P.O. Box 250 _
Charles Town, WV 25414

Bill To:

Invoic
Number: 16045
Date: 12/1/2018

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.O.Box 8
Charles Town, LAY 25414

P.0. Number Vendor Nurinber
Description Amount
Impact Fee payments collected for month of November 2016 into the Office of Impact $60,249.00
Fees General Account (3111776) to be paid to the Sheriff of Jefferson County School
Impact Fees Bank Account (3107582).
$19.25

Interest earned by the Office of Impact Fees General Account November 2016,

Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range,

there were 11 non-exempt impact fee payments.

Total: $60,268.25

Notes/Comments Transfer of funds into School Impact Fee Account (3107582).

Check Number: 1068




Account Withdraws
Cifice of Impact Fees - Jefferson County Government

Account 3111776 : Schools
Check Number 1068 Trace 20161201:43915
Date 12/1/2016 Series 1
Recipient Sheriff of Jefferson County Account 3107582
Amount $60,249.00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for School Impact Fees Collected in November 2016,

Depaosit Date Process Number Ordinance Enact Date Amount
11/2/2016 1600178 2003-3 11/24/2005 $5,700.00
11/3/2016 1600179 2003-3 11/24/2005 $5,700.00
11/9/2016 1600180 2003-3 11/24/2005 $3,249.00
13/9/2016 1600181 2003-3 11/24/2005 $5,700.00

11/10/2016 1600182 2003-3 11/24/2065 $5,700.00
11/15/2016 1660183 2003-3 11/24/2005 $5,700.00
11/15/2016 1600184 2003-3 11/24/2005 $5,700.00
11/16/2016- 1600185 2003-3 11/24/2005 $5,700.00
11/21/2016 1600186 2003-3 11/24/2005 $5,700.00
11/21/2016 1600187 2003-3 11/24/2005 $5,700.00
11/22/2016 1600189 2003-3 11/24/2005 $0.00
11/29/2016 © 1600190 2003-3 11/24/2005 $5,700.00

Total amount for this withdraw  $60,249.00

Total amount for this 'account $60,249.00
Total amount all accounts $60,249.00

Thursday, December 01, 2016 Page 1 of 1




JEFFERSON COUNTY, WEST VIRGINIA w ./ Bf‘

Engineering Department
Office of Impact Fees

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304)728-3331
Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@)jeffersoncountywv.org

MEMORANDUM

JE: Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: * Thursday, 1 December 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Law Enforcement Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Law Enforcement Impact
Fee Account (Bank of Charles Town account 3120120) and an invoice to serve as the
bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of November 2016.

This transfer consists of two components:

o Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range
there were 8 non-exempt impact fee payments. This amounts to $1,059.00.

o Interest earned by the Office of Impact Fees General Account in November 2016
amounts to $21.39, of which $0.43 is attributed to fees collected for Law
Enforcement.

As per the attached invoice, the total amount of this transfer is $1,059.43.

Check # 1069



Jefferson County Commission | Invoice

P.O. Box 250
Chartes Town, WV 25414 Nuraber: 16046
Date: 12/172016

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Streef P.O.Box 8

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.O. Number Vendor Mumber

Description Amournt
~ Impact Fee payments collected for month of November 2016 into the Office of Impact $1,059.00
Fees General Account (3111776} to be paid to the Sheriff of Jefferson County Law
Enforcement Impact Fees Bank Account (3120120).
$0.43

Interest earned by the Office of Impact Fees Generat Account November 2016.

Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range,
there were 8 non-exempt impact fee payments.

Yotal:  $1,059.43

Motes/Comments Transfer of funds into Law Enforcement Impact Fee Account (3120120).

Check Number: 1069




Account Withdraws
Office of Impact Fees - Jelfferson County Government

Account 3111776 Law Enforcement
Check Numbe_r 1069 Trace 20161201:44296.24
Date 12/1/2016 Series 2
Recipient Sheriff of Jefferson County Account 3120120
Amount $1,059.00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jemmifer Maghan

Notes: Transfer of Impact Fees From General Account for Law Enforcement Impact Fees Collected in

November 2016.

Deposit Date Process Number Ordinance Enact Date Amount
11272016 1600178 2005-1 372212005 $161.00
11/3/2016 1600179 . 2005-1 3/22/2005 $161.00
11/9/2016 1600180 2005-1 3/22/2005 $92.00
11/9/2016 1600181 2005-1 3/22/2005 $161.00

11/10/2016° 1600182 2005-1 37222005 $0.00
11/15/2016 1600183 2005-1 372212005 $0.00
11/15/2016 1600184 2005-1 3/22/2005 30.00
11/16/2016 1600185 2005-1 3/22/2005 $161.00
11/21/2016 1600186 2005-1 3/22/2005 $161.00
112172016 1600187 2005-1 3/22/2005 $0.00
117222016 1600189 2005-1 3/22/2005 $1.00
114292016 1600190 2005-1 3/2ﬁ/2005 $161.00

Total amount for this withdraw  $1,059.00

Total amount for this account  $1,059.00
Total amount all accounts $1,059.00

Thursday, December 01, 2016 Page 1 of 1




JEFFERSON COUNTY, WEST VIRGINIA € "¢ )
Engineering Department =
Office of Impact Fees
116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331
Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@jeffersoncountywv.org

MEMORANDUM

TO: Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Thursday, 1 December 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Parks & Recreation Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Parks & Recreation
Impact Fee Account (Bank of Charles Town account 3122808) and an invoice to serve
as the bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of November 2016.

This transfer consists of two components:

e Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range
there were 11 non-exempt impact fee payments. This amounts to $4,630.00.

o Interest earned by the Office of Impact Fees General Account in November 2016
amounts to $21.39, of which $1.50 is attributed to fees collected for Parks &
Recreation.

As per the attached invoice, the total amount of this transfer is $4,631.50.

Check # 1070




Jefferson County Commission Invoice

P.0. Box 250
Charles Town, WV 25414 Number: 16047
Date: 121112016 .

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Strest P.O.Box 9

Suite 100 ' Charles Town, WV 25414

Charles Town, WV 25414

P.0. Number : Vendor Number
Description Amount
Impact Fee payments collected for month of November 2016 into the Office of Impact $4,630.00
Fees General Account (3111776) to be paid fo the Sheriff of Jefferson County Parks &
Recreation Impact Fees Bank Account {3122808).
Interest earned by the Office of Impact Fees General Account Novem bér 2016. $1.50

Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range,
there were 11 non-exempt impact fee payments.

Total:  $4,631.50

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account {3122808).

Check Number; 1070




Account Withdraws
Office of Impact Fees - Jefferson County Government

i

Account 3111776 Parks & Rec
Checlt Number 1070 Trace 20161201:44346.48
Date 12/1/2016 Series 3
Recipient Sheriff of Jefferson County Aceount 3122808
Amount $4,630,00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in November

2016.

Deposit Date Process Number Ordinance Enact Date Amount
11/2/2016 1600178 2005-2 5/12/2005 $438.00
11/3/2016 1600179 2005-2 5/12/2005 $438.00
11/9/2016 ' 1600180 2005-2 5/12/2005 $250.00
117972016 1600181 2005-2 5/12/2005 $438.00

11A10/2016 1600182 2005-2 5/12/2005 $438.00
11/15/2016 1600183 2005-2 5/12/2005 $438.00
11/15/2016 1600184 2005-2 5/12/2005 $438.00
11/16/2016 1600185 2005-2 5/12/2005 $438.00
11/21/2016 1600186 2005-2 5/12/2005 $438.00
1172172016 1600187 2005-2 5/12/2005 $438.00
11/22/2016° 1600189 2005-2 5/12/2005 $0.00
11/29/2016 1660190 2065-2 5/12/2005 $438.00

Total ameunt fer this withdraw $4,630.00

Total amount for this account  $4,630.00
Total amount all accounts $4.,630.00

Thursday, December 01, 2016 . Page lof 1




JEFFERSON COUNTY, WEST VIRGINIA P
Engineering Department Q@ & B ke
Office of Impact Fees - S

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331
Michelle Mason Fax: (304)728-3953
Impact Fee Program Specialist mmason@jeffersoncountywv.org

MEMORANDUM

TO: Stephanie Grove, Vivian Fields, and Teresa Hendricks
FROM: Michelle Mason
DATE: Thursday, 1 December 2016

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s EMS Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County EMS Impact Fee Account
(Bank of Charles Town account 3122816) and an invoice to serve as the bill head for
the transfer. This transfer is for Impact Fees collected by the Office of Impact Fees for
the month of November 2016.

This transfer consists of two components:

o Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range
there were 12 non-exempt impact fee payments. This amounts to $508.00.

o Interest earned by the Office of Impact Fees General Account in November 2016
amounts to $21.39, of which $0.21 is attributed to fees collected for EMS.

As per the attached invoice, the total amount of this transfer is $508.21.

Checl # 1071



Jefferson County Commission Invoice

P.Q. Box 250
Charles Town, WV 25414 Number: 16048
Date: 12/1/2016

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Street : P.O.Box 9

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.C. Number Vendor Number
Description Amouni
Impact Fee payments collected for month of November 2016 into the Office of Impact $508.00
Fees General Account {3111776) to be paid to the Sheriff of Jefferson County EMS
Impact Fees Bank Account (3122816).
Interest earned by the Office of Impact Fees General Account November 2016. $0.21
Impact Fee Process Numbers 1600178 through 1600190, inclusive. Within this range,
there were 12 non-exempt impact fee payments,
Total: $508.21

Notes/Commentis Transfer of funds into EMS Impact Fee Account (3122816).
Check Number: 1071




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Fire & EMS
Check Number 1071 Trace 20161201:44407.09
Date 12/1/2016 Series 4
Recipient Sheriff of Jefferson County Account 3122816
Amount $508.00 Signature 1 Patsy Noland

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for EMS Impact Fees Collected in November 2016.

Deposit Date Process Number Ordinance Enact Date Amount
13/2/2016 1600178 2005-3 5/12/2005 $48.00
11/3/2016 1600179 20635-3 5/12/2005 $48.00
11/9/2016 1600180 2005-3 51212005 $27.00
11/9/2016 1600181 2005-3 - 31272005 $48.00

11/16/2016 1600182 2005-3 5/12/2005 $48.00
11/15/2016 1600183 2005-3 $/12/2005 $48.00
11/15/2016 1600184 2065-3 5/12/2005 $48.00
11/16/2016 1600185 2005-3 5/12/2005 $48.00
117212016 1600186 2005-3 5/12/2005 $48.00
11/21/2016 1600187 2005-3 5/12/2005 $48.00
11/22/2016 1600189 2005-3 5/12/2005 $1.00
11/29/2016 1600190 2005-3 5M12/2005 $48.00

Total amount for this withdraw $508.00

Total amount for this account $508.00
Total amount all accounts $508.00

Thursday, December 01,2016 Page 1 of ]




WEST VIRGINIA LOTTERY

WEEKLY SETTLEMENT FOR CHARLES TOWN

Week Ending Date

To be Deposited on:

Amount Played

Amount Won

Amount Promo

MWAP Contribution

Adjusted Gross Terminal Revenue
Administrative Costs @ 4%
Excess Lottery Fund @ 4%

Net Terminal Revenue

Surcharge @ 10%

State Share Excess @ 58% & 10% of 42%

Track Share of Capital Reinvestment @ 90% of 42%

Track Share of Capital Reinvestment @ 96%
Track Share of Capital Reinvestment @ 4%

Adjusted Net Terminal Revenue

Racetrack @ 46.50% / 42%

Lottery Fund @ 30% / 0%

Excess Lottery Fund @ 0% / 41%

Excess Lottery Fund @ 12.85% / 9.55%
Race Track Purses @ 90% of 7% / 4%
Employee Pension Fund @ 1% / .5%
Greyhound Development @ 90% of .76%
Thoroughbred Development @ 90% of .756%

County/Municipality @ 2%

FY17
November 26, 2016

December 2, 2016
$ 64,733,290.71

58,342,001.39
471,816.00

—56,919,473.32

236,778.93

—5,682,694.39

2,642,452.89

1,704,808.34

730,226.21
358,009.75
56,826.94
38,358.19
38,358.19

113,653.88

$ 65,682,694.39



WEST VIRGINIA LOTTERY

First Benchmark
Charles Town
Caupty ! City Split

Fiscal Year 2017

Charles Town

41999 Net Terminal Revenue 3 45,603,174

Benchmark Geal @ 2% $ 912,063.48

DATE 2% OF 70 TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 39.90% 2.17% 33.68% 16.32%
2 days ending:
07102118 $ 51,477.36 $ 5147736 | § - $ - $ - 3 - $ - $ -
Week ending:

07{08/16 125,605.24 125,605.24 - - - - - -
071616 107,876.48 107,876.48 - - - - - -
07/2316 107,196.20 107,1986.20 - - - - - -
07130116 111,534.28 111,534.28 - - - - - -
0B/0616 110,378 32 110,378.32 - - - - - -
08/13116 101,561.56 101,561.56 - - - - - -
08/20/16 115,270.28 115,270.28 - - - - - -
08/a7116 111,097.28 96,130.52 14,966.76 1,186.86 5971.74 324.78 5,040.80 244258
08/03/16 120,896.24 60,448.12 60,448.12 4,793.54 24,118.80 1,311.72 20,358.93 986543
08/10/16 123,196.08 61,598.04 61,598.04 4,884.72 24,577.62 1,336.68 20,746.22 10.052.80
0sH 716 101,2946.28 50,608.64 50,609.64 4,013.34 20,193.25 1,098.23 17,045.33 8,259.49
08/24116 102,398.36 51,198.68 51,189.68 4,060.14 20,428.67 1,111.03 17,244.05 8,356.79
10/01/16 108,692.68 54,346.34 54,346.34 4,309.66 21,684.19 1,174.32 18,303.85 8,869.32
10/08/16 101,792.36 50,896.18 50,696.18 4,036.07 20,307.57 1,104.45 17,141.83 8,306.26
10115016 0311676 51,557.88 51,657.88 4,088.54 20,571.58 1,118.81 17,364.69 841425
10{22/16 107,651.80 53,825.90 53,825.90 4,268.39 21,476.53 1,168.02 18,128.56 8,784.40C
10/29/16 101,706.44 50,853.22 $0,863.22 4,032.66 20,290.43 1,103.51 17,127.37 8,299.25
11/05/16 111,947.68 56,958.84 55,958.84 4,437.53 22,327.58 1,214.31 18,846.94 9,13248
111216 106,682.36 53,346.18 53,346.18 4,230.35 21,285.13 1,167.61 17,966.99 8.706.1C
1119716 94,349.80 47,174.90 47,174.90 3,740.97 18,822.78 1,023.70 15,888.51 7,698.24
11/26/16 113,653.88 56,826.94 56,826.94 4,508.38 22,673.95 1,233.14 19,139.31 9,274.16
Subtotal $ 2,339,280.72 $ 162567210 |8 71360862 | § 5658815 % 28472983 |§ 154860118 240,343.38 | § 116,460.85

Beanchmark Goat @ 2% $ 912,083.48

Remainder untit 1% /1% Split ~ $ -




VIDEO LOTTERY REPORT

FY 2013 FY 2014 FY 2015 FY 2016 FY 2017
Date Amount Date Amount Date Amount Date Amount Date Amount
7/7/2012 161,637.92 7/6/2013 123,196.88 7/5/2014 106,819.12 7/4/2015 89,446.56 7/1-2/2016 51,477.36
7/14/2012 129,458.04 7/13/2013 128,060.40 7/12/2014 111,792.16 7/11/2015 119,132.68 7/9/2016 125,605.24
7/21/2012 130,037.00 7/20/2013 115,128.84 7/19/2014 116,320.32 7/18/2015 112,706.24 7/16/2016 107,876.48
7/28/2012 137,164.44 7/27/2013 123,049.56 7/26/2014 112,502.48 7/25/2015 109,356.88 7/23/2016 107,196.20
8/4/2012 132,931.16 8/3/2013 116,180.80 8/2/2014 117,145.12 8/1/2015 119,089.60 7/30/2016 111,534.28
8/11/2012 134,212.88 8/10/2013 120,078.64 8/9/2014 114,374.60 8/8/2015 115,689.52 8/6/2016 110,378.32
8/18/2012 110,241.90 8/17/2013 124.888.56 8/16/2014 114,105.32 8/15/2015 108,726.48 8/13/2016 101,561.56
8/25/2012 66,209.90 8/24/2013 89,882.12 8/23/2014 116,097.04 8/22/2015 108,922.12 8/20/2016 115,270.28
97172012 67,133.42 8/31/2013 58,913.18 8/30/2014 60,280.02 8/29/2015 73,285.10 8/27/2016 96,130.52
9/8/2012 74,029.40 9/7/2013 67,758.74 9/6/2014 61,420.28 9/5/2015 55,890.76 9/3/2016 60,448.12
9/15/2012 61,838.04 9/14/2013 53,374.22 9/13/2014 51,364.96 9/12/2015 63,273.30 9/10/2016 61,598.04
9/22/2012 56,996.90 9/21/2013 54,277.94 9/20/2014 50,664.54 9/19/2015 54,233.06 9/17/2016 50,609.64
9/29/2012 61,611.40 9/28/2013 54,881.50 9/27/2014 50,127.22 9/26/2015 52,439.60 9/24/2016 51,199.68
10/6/2012 62,715.20 10/5/2013 55,950.74 10/4/2014 53,531.28 16/3/2015 53,104.94 10/1/2016 54,346.34
10/13/2012 60,710.18 10/12/2013 55,837.92 10/11/2014 51,127.00 10/10/2015 50,291.26 14/8/2016 50,896.18
10/20/2012 62,333.08 10/19/2013 61,327.20 10/18/2014 56,414.64 10/17/20315 53,048.80 10/15/2016 51,557.88
10/27/2012 58,073.54 10/26/2013 52,854.06 10/25/2014 49.890.20 10/24/2015 55,418.72 10/22/2016 53,825.90
11/3/2012 56,545.30 11/2/2013 57,543.54 11/1/2014 52,242.34 i0/31/2015 57,023.64 10/29/2016 50,853.22
11/10/2012 56,110.96 11/9/2013 54,666.76 11/8/2014 52,819.26 11/7/2015 55,832.08 11/5/2016 55,958.64
11/17/2012 57,432.36 11/16/2013 56,495.96 11/15/2014 51,810.32 11/14/2015 56,012.86 11/12/2016 53,346.18
11/24/2012 65,888.86 11/23/2013 48,628.62 11/22/2014 46,228.62 11/21/2015 50,193.76 11/19/2016 47,174.90
12/1/2012 50,243.34 11/30/2013 59,645.66 11/29/2014 55,593.44 11/28/2015 60,010.98 11/26/2016 56,826.94
12/8/2012 50,770.96 12/7/2013 47,306.24 12/6/2014 46,792.50 12/5/2015 47,767 86
12/15/2012 47,022.38 12/14/2013 29,229.02 12/13/2014 40(,904.98 12/12/2015 42,938.56
12/22/2012 46,838.96 12/21/2013 44581.02 12/20/2014 41,600.84 12/19/2015 43,087.16
12/29/2012 59,697.22 12/28/2013 62,117.14 12/27/2014 58,114.68 12/26/2015 52,835.48
1/5/2013 71,673.52 1/4/2014 62,963.88 1/3/2015 68,277.28 1/2/2016 74,963.14
1/12/2013 50,416.30 1/11/2014 37,93594 1/10/2015 37,099.34 1/9/2016 41,474.24
1/19/2013 51,211.88 1/18/2014 49,418.64 1/17/2015 43,217.36 1/16/2016 43,455.58
1/26/2013 46,966.26 1/25/2014 42,720.80 1/24/2015 41,212.80 1/23/2016 25,025.40
2/2/2013 52,067.92 2/1/2014 47,681.60 1/31/2015 42,783.32 1/30/2016 36,805.26
27972013 52,222.20 2/8/2014 45,434.52 2/7/2015 47,859.18 2/4/2016 51,695.74
2/16/2013 64,243.52 2/15/2014 41,076.08 2/14/2015 48,131.08 2/13/2016 44,941.78
2/23/2013 64,115.70 2/22/2014 61,523.98 2/21/2015 37.610.66 2/20/2016 50,505.40
3/2/2013 62,602.74 3/1/2014 57,744.78 2/28/2015 56,982.14 2/27/2016 52,426.86
3/9/2013 59,213.26 3/8/2014 50,439.94 3/7/2015 43,750.42 3/5/2016 53,474.66
3/16/2013 62,366.36 3/15/2014 54,414.66 3/14/2015 55,096.66 3/12/2016 51,447.02
3/23/2013 59,841.02 3/22/2014 50,734.62 3/21/2015 53,081.08 3/19/2016 50,356.80
3/30/2013 57,567.98 3/29/2014 51,174.60 3/28/2015 50,548.88 3/26/2016 52,217.46
4/6/2013 63,108.84 4/5/2014 55,229.90 4/4/2015 51,713.78 4/2/2016 54,185.88
471372013 56,849.30 4/12/2014 48,653.18 4/11/2015 51,024.54 4/9/2016 49,690.04
4/20/2013 55,432.12 4/19/2014 54,469.22 4/18/2015 49,338.10 4/16/2016 49,071.82
4/27/2013 58,612.74 4/26/2014 51,637.18 472572015 49,656.62 4/23/2016 49,485.78




5/4/2013 61,102.92 5/3/2014 54,757.72 5/2/2015 54,079.66 4/30/2016  50,872.46
5/11/2013 57,428.70 5/10/2014 51,011.76 5/9/2015 50,062.82 5/7/2016  52,135.22
5/18/2013 61,172.80 5/17/2014 51,148.34 5/16/2015 48,308.08 5/14/2016  51,441.84
5/25/2013 57,131.24 5/24/2014 53,082.60 5/23/2015 47,705.92 5/21/2016  48,392.48

6/1/2013 65,920.66 5/31/2014 62,642.98 5/30/2015 58,258.10 5/28/2016  49,380.84

6/8/2013 55,233.74 6/7/2014 49,517.18 6/6/2015 53,927.82 6/4/2016 5822850
6/15/2013 54,067.52 6/14/2014 50,266.50 6/13/2015 50,110.84 6/11/2016  45,053.42
6/22/2013 54,690.28 6/21/2014 48,768.14 6/20/2015 47,109.22 6/18/2016  46,179.18
6/29/2013 55,991.38 6/28/2014 49,250.32 6/27/2015 55,325.14 6/25/2016  47,230.00
6/30/2013 11,509.54 6/30/2014 12,010.70 6/30/2015 16,018.68 6/30/2016  27,584.00

3,580,645.18 3,261,565.02 3,148,372.80 3,167,478.80 1,625,672.10




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01  July, 2012 138,663.64  July, 2013 99,274.36
September, 2010 94,247.84  August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25  September, 2012 127,5632.40 September, 2013 80,857.74
November, 2010 108,717.87 Oclober, 2011 124,273.94  Qctober, 2012 126,482.02  October, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87 November, 2012 134,443.93 November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.93  December, 2012 146,677.92 December, 2013 79,617.31
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35 January, 2014 75,093.81
March, 2011 120,927.10 February, 2012 142,770.01 February, 2013 121,636.62 February, 2014 75,170.90
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62 March, 2014 78,201.51
May, 2011 130,492.02 April, 2012 127,862.26  April, 2013 105,545.23  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,905.13  May, 2013 109,747.38 May, 2014 93,191.89

June, 2012 129,235.38  June, 2013 104,803.37  June, 2014 72,350.70
Totai 2010-2011 1,297,391.70 Total 2011-2012 1,602,900.84 Total 2012-2013 1,530,462.31 Total 2013-2014 998,486.72

Date Amount Date Amount Date Amount
July, 2014 78,639.07 July, 2015 7567479  July, 2016 77.234.20
August, 2014 84,726.51 August, 2015 70,064.73  August, 2016 63,158.62
September, 2014 71,967.51 September, 2015 64,845.44  September, 2016 67,701.42
October, 2014 66,257.02 October, 2015 68,440.97  October, 2016 63,392.97
November, 2014 71,046.66 November, 2015 67,488.54
December, 2014 76,797.24 December, 2015 73,055.05
January, 2015 73,346.66 January, 2016 67,545 11
February, 2015 66,262.78 February, 2016 65,518.59
March, 2015 73,747.70 March, 2016 7298623
April, 2015 76,343.68 April, 2016 68,149.38
May, 2015 78,424.23 May, 2016 76.415.84
June, 2015 81,569.83 .June, 2016 62,572.11
Total 2014-2015 899,128.89 Total 2015-2016 832,756.78 Total 2016-2017 271,487.21




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount Date Amount
July, 2011 425 154.03  July, 2012 415,990.92  July, 2013 297,823.08 July, 2014 235,917.21
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25 August, 2014 254 179.53
September, 2011 331,125.75 September, 2012 382,597.20 September, 2013 242 57322 September, 2014 215,902 .53
October, 2011 372,821.82 October, 2012 37944606 Qctober, 2013 243,198.27 Oclober, 2014 188,771.06
November, 2011 363,356.61 November, 2012 403,331.Y9  November, 2013 239.561.82 November, 2014 213,139.98
December, 2011 421,529.79 December, 2012 440,033.75 December, 2013 238.851.93 December, 2014 230,391.72
January, 2012 413,438.04  January, 2013 397,951.05 January, 2014 225,281.43 January, 2015 220,039.98
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 22551270 February, 2015 198,788.34
March, 2012 455,536.38  March, 2013 447,100.86  March, 2014 234.604.53 March, 2015 221,243.10
April, 2012 383,586.78  April, 2013 316,635.69  April, 2014 217,142.18  April, 2015 229,031.04
May, 2012 413,715.39 May, 2013 329,242.14 May, 2014 279,575.67 May, 2015 23527269
June, 2012 387.706.12  June, 2013 314,410.11  June, 2014 217,052.10 June, 2015 244,709.49
Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014  2,995,460.18 Total 2014-2015 2,697,386.67
Date Amount Date Amount

July, 2015 22702437  July, 2016 231,702.60

August, 2015 210,194.19  August, 2016 189,475.86

September, 2015 194,536.32  September, 2016 203,104.26

Qctober, 2015 205,322.91  October, 2016 190,178.91

November, 2015 202,465.62

December, 2015 219.165.15

January, 2016 202,635.33

February, 2016 196,555.77

March, 2016 218,958.69

April, 2016 204,448.14

May, 2016 229,247 52

June, 2016 187,716.33

Total 2015-2016 2,498,270.34 Total 2016-2017 814,461.63




WEST VIRGINIA LOTTERY

WEEKLY SETTLEMENT FOR CHARLES TOWN

Week Ending Date

To be Deposited on:

Amount Played

Amount Won

Amount Promo

MWAP Contribution

Adjusted Gross Terminal Revenue
Administrative Costs @ 4%
Excess Lottery Fund @ 4%

Net Terminal Revenue

Surcharge @ 10%

State Share Excess @ 58% & 10% of 42%

Track Share of Capital Reinvestment @ 90% of 42%

Track Share of Capital Reinvestment @ 96%
Track Share of Capital Reinvestment @ 4%

Adjusted Net Terminal Revenue

Racetrack @ 46.50% / 42%

Lottery Fund @ 30% / 0%

Excess Lottery Fund @ 0% / 41%

Excess Lottery Fund @ 12.85% / 9.55%
Race Track Purses @ 90% of 7% / 4%
Employee Pension Fund @ 1% / .5%
Greyhound Development @ 90% of .75%
Thoroughbred Development @ 90% of .75%

County/Municipality @ 2%

FY17
December 3, 2016

December 9, 2016
$ 54,064,716.16

48,610,891.47
411,339.00

—5,042,485.69

201,699.44

—4.840,786.25
2,250,965.61

1,452,235.87

622,041.04
304,969.53
48,407.86
32,675.31
32,675.31

— 96,815.72

$  4,840,786.25




WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County ! City Split

Fiscal Year 2017
1989 Net Terminal Revenue 3 45603,174
Benchmark Goal @ 2% $ 912,063.48
DATE 2% OF TC TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.83% 39.90% 2.17% 33.68% 16.32%
2 days ending:
07/021186 $ 5147736 | [ § 61,477.36 | & - $ - 3 - $ - $ - 3 -
Waek ending:
07/09115 125,605.24 125,605.24 - - - - - -
071616 107,876.48 107,876.48 - - - - - -
o723 107,196.20 107,186.20 - - - - - -
07/30/16 111,534.28 111,524.28 - - - - - -
08/06/18 110,378.32 110,378.32 - - - - - -
081316 101,661.56 101,561.56 - - - - - -
08/2016 115,270.28 115,270.28 - - - - - -
08/27116 111,097.28 96,130,562 14,966.76 1,186.86 5,971.74 32478 5,040.80 2,442.58
09/03/16 120,896.24 60,448.12 60,448.12 4,793.54 24,118.80 131172 20,368.92 9,865.13
0810116 123,196.08 61,598.04 61,598.04 488472 24,577.62 1,336.68 20,746.22 10,052.80
091716 101,216.28 80,609.64 50,600.64 4,013.34 20,193.25 1,098.23 17,045.33 8,269.49
09/24/16 102,395.36 51,199.68 51,199.68 4,060.14 20,428.67 1,111.03 17,244.05 §,355.79
10/01/16 108,692.68 £4,346.34 54,346.34 4,309.66 21,684.19 1,178.32 18,303.85 8.869.32
10/08/16 101,792.36 50,896.18 50,896.18 4,036.07 20,307.57 1,104.45 17,141.83 8,306.26
10115116 103,116.76 51,667.88 51,557.88 4,088.54 20,571.59 1,118.81 17,364.69 8,414.26
10122116 107,651.80 63,825.80 53,825.90 4,268.38 21,476.53 1,168.02 18,128.56 8,784.40
10/29/16 101,706.44 50,863.22 50,853.22 4,032.66 20,290.43 1,103.51 17,127.37 8,299.25
11/05116 111,917.68 55,958.84 55,058.84 4,437.53 22,327 68 1.214.31 18,846.94 9,132.48
1112116 106,692.36 £3,346.18 43,346.18 4,230.35 21,285.13 1,157.61 17,966.99 8,706 10
11119116 94,342.80 47,174.90 47,174.9C 3,740.97 18,822.78 1,023.70 16,888.59 7,698.94
11126/16 113,653.88 56,626.94 56,826.94 4,506.38 22,673.95 1,233.14 18,139.31 9,274.16
12/03/16 96,815.72 48,407.86 48,407 .86 3,638.74 16,314.74 1,050.45 16,303.77 7.900.16
Subtotal $ 243609644 {5 16740798683 76201648 1% 60427B9]% 3040445718 16536576[3F 25664715 )% 12436111
Benchmark Goal @ 2% $ 912,063.48

Remaindar untii 1% 7/ 1% Split ~ § -




VIDEO LOTTERY REPORT

FYy 2013 FY 2014 FY 2015 FY 2016 FY 2017

Date Amount Date Amount Date Amount Date Amount Date Amount

7/7/2012 161,637.92 7/6/2013 123,196.88 7/5/2014 106,819.12 7/4/2015 89,446.56 7/1-2/2016 51,477.36
7/14/2012  129,458.04 7/13/2013 128,060.40 7/12/2014  111,792.16 7/11/2015  119,132.68 7/9/2016  125,605.24
7/21/2012 130,037.00 7/20/2013 115,128.84 7/19/2014 116,320.32 7/18/2015 112,706.24 7/16/2016 107,876.48
7/28/2012 137,164.44 7/27/2013 123,049.56 7/26/2014 112,502.48 7/25/2015 109,356.88 7/23/2016 107,196.20

8/4/2012 132,931.16 8/3/2013 116,180.80 8/2/2014 117,145.12 8/1/2015 119,089.60 7/30/2016 111,534.28
8/11/2012 134,212.88 8/10/2013 120,078.64 8/9/2014 114,374.60 8/8/2015 115,689.52 8/6/2016 110,378.32
8/18/2012 110,241.90 8/17/2013 124,888.56 8/16/2014 114,105.32 8/15/2015 108,726.48 8/13/2016 101,561.56
8/25/2012 66,209.90 8/24/20313 89,882.12 8/23/2014 116,097.04 8/22/2015 108,922.12 8/20/2016 115,270.28

9/1/2012 67,133.42 8/31/2013 58,913.18 8/30/2014 60,280.02 8/29/2015 73,285.10 8/27/2016 96,130.52

9/8/2012 74,029.40 9/7/2013 67,758.74 9/6/2014 61,420.28 9/5/2015 55,890.76 9/3/2016 60,448.12
9/15/2012 61,838.04 9/14/2013 53,374.22 9/13/2014 51,364.96 9/12/2015 63,273.30 9/10/2016 61,598.04
9/22/2012 56,996.90 9/21/2013 54,277.94 9/20/2014 50,664.54 9/19/2015 54,233.06 9/17/2016 50,609.64
9/29/2012 61,611.40 9/28/2013 54,881.50 9/27/2014 50,127.22 9/26/2015 52,439.60 9/24/2016 51,199.68
10/6/2012 62,715.20 10/5/2013 55,950.74 10/4/2014 53,531.28 10/3/2015 53,104.94 10/1/2016 54,346.34
10/13/2012 60,710.18 10/12/2013 55,837.92 10/11/2014 51,127.00 10/10/2015 50,291.26 10/8/2016 50,896.18
10/20/2012 62,333.08 10/19/2013 61,327.20 10/18/2014 56,414.64 10/17/2015 53,048.80 10/15/2016 51,557.88
10/27/2012 58,073.54 10/26/2013 52,854.06 10/25/2014 49,890.20 10/24/2015 55,418.72 10/22/2016 53,825.90
11/3/2012 56,545.30 11/2/2013 57,543.54 11/1/2014 52,242.34 10/31/2015 57,023.64 10/29/2016 50,853.22
11/10/2012 56,110.96 11/9/2013 54,666.76 11/8/2014 52,819.26 11/7/2015 55,832.08 11/5/2016 55,958.84
11/17/2012 57,432.36 11/16/2013 56,495.95 11/15/2014 51,81032  11/14/2015 56,012.86 11/12/2016 53,346.18
11/24/72012 65,888.86 11/23/2013 48,628.62 11/22/2014 46,228.62 11/21/2015 50,193.76 11/19/2016 4717490
12/1/2012 50,243.34 11/30/2013 59,645.66 11/29/2014 55,593.44 11/28/2015 60,010.98 11/26/2016 56,826.94
12/8/2012 50,770.96 12/7/2013 47,306.24 12/6/2014 46,792.50 12/5/2015 47,767.86 12/3/2016 48,407.86
12/15/2012 47,022.38 12/14/2013 29,229.02 12/13/2014 40,904.98 12/12/2015 42,938.56
1272272012 46,838.96 12/21/2013 44,581.02 12/20/2014 41,600.84 12/19/2015 43,087.16
12/29/2012 59,697.22 12/28/2013 62,117.14 1272772014 58,114.68 12/26/2015 52,835.48

1/5/2013 71,673.52 1/4/2014 62,963.88 1/3/2015 68,277.28 1/2/2016 74,963.14

1/12/2013 50,416.30 1/11/2014 37,935.94 1/10/2015 37,099.34 1/9/2016 41,47424

1/15/2013 51,211.88 1/18/2014 49,418.64 171772015 43,217.36 1/16/2016 43,455.58

1/26/2013 46,966.26 1/25/2014 42,720.80 1/24/2015 41,212.80 1/23/2016 25,025.40

2/2/2013 52,067.92 2/1/2014 47,681.60 1/31/2015 42,783.32 1/30/2016 36,805.26

2/9/2013 52,222.20 2/8/2014 45,434.52 2/7/2015 47,859.18 2/4/2016 51,695.74

2/16/2013 64,243.52 2/15/2014 41,076.08 2/14/2015 48,131.08 2/13/2016 44.941.78

2/23/2013 64,115.70 2/22/2014 61,523.98 272172015 37,610.66 2/20/2016 50,505.40

3/2/2013 62,602.74 3/1/2014 57,744.78 2/28/2015 56,982.14 2/27/2016 52,426.86

3/9/2013 59,213.26 3/8/2014 50,439.94 3/7/2015 43,750.42 3/5/2016 53,474.66

3/16/2013 62,366.36 3/15/2014 54,414.66 3/14/2015 55,096.66 3/12/2016 51,447.02

3/23/2013 59,841.02 3/22/2014 50,734.62 372172015 53,081.08 3/19/2016 50,356.80

3/30/2013 57,567.98 3/29/2014 51,174.60 3/28/2015 50,548.88 3/26/2016 52,217.46

4/6/2013 63,108.84 4/5/2014 55,229.90 4/4/2015 51,713.78 4/2/2016 54,185.88

4/13/2013 56,849.30 4/12/2014 48,653.18 4/11/2015 51,024.54 4/9/2016 49,690.04

4/20/2013 5543212 4/19/2014 54,469.22 4/18/2015 45,338.10 4/16/2016 49,071.82

4/27/2013 58,612.74 4/26/2014 51,637.18 4/25/2015 49,656.62 4/23/2016 49,485.78



5/4/2013 61,102.92 5/3/2014 54,757.72 5/2/2015 54,079.66  4/30/2016  50,872.46
5/11/2013 57,428.70 5/10/2014 51,011.76 5/9/2015 50,062.82 5/7/2016  $2,135.22
5/18/2013 61,172.80 5/17/2014 51,148.34 5/16/2015 48,308.08 5/14/2016  51,441.84
5/25/2013 57,131.24 5/24/2014 53,082.60 5/23/2015 47,705.92 5/21/2016  48,392.48

6/1/2013 65,920.66 5/31/2014 62,642.98 5/30/2015 58,258.10 5/28/2016  49,380.84

6/8/2013 55,233.74 6/7/2014 49,517.18 6/6/2015 53,927.82 6/4/2016  58,228.50
6/15/2013 54,067.52 6/14/2014 50,266.50 6/13/2015 50,110.84 6/11/2016  45,053.42
6/22/2013 54,690.28 6/21/2014 48,768.14 6/20/2015 47,109.22 6/18/2016  46,179.18
6/29/2013 55,991.38 6/28/2014 4£9,250.32 6/27/2015 55,325.14 6/25/2016  47,230.00
6/30/2013 11,509.54 6/30/2014 12,010.70 6/30/2015 16,018.68 6/30/2016  27,584.00

3,580,645.18 3,261,565.02 3,148,372.80 3,167,478.80 1,674,079.96




Table Game Revenue

Date Amount Date Amount Dafe Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01 July, 2012 138,663.64 July, 2013 899 274.36
September, 2010 94,247.84 August, 2011 137,473.92  August, 2012 133,24583  August, 2013 111,427.75
QOctober, 2010 105,803.60 September, 2011 110,375.25  September, 2012 127,532.40  September, 2013 80,857.74
November, 2010 108,717.67 October, 2011 12427394  Qctober, 2012 126,482.02  October, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87 November, 2012 134,443.93  November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.93 December, 2012 146,677.92 December, 2013 79,817.31
February, 2011 105,776.45 January, 2012 137.812.68  January, 2013 132,650.35 January, 2014 75,093.81
March, 2011 120,927.10 February, 2012 142,770.01 February, 2013 121,636.62 February, 2014 75,170.90
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62 March, 2014 78,201.51
May, 2011 130,492.02 April, 2012 127,862.26  April, 2013 105,545.23  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,905.13 May, 2013 109,747.38 May, 2014 93,191.89

June, 2012 129,235.38  June, 2013 104,803.37 June, 2014 72,350.70
Total 2010-2011 1,297,391.70 Total 2011-2012 1,602,900.84 Total 2012-2013 1,530,462.31 Total 2013-2014 998,486.72

Date Amount Date Amount Date Amount
July, 2614 78,6839.07 July, 2015 75,674.79  July, 2016 77,234.20
August, 2014 84,726.51 August, 2015 70,064.73  August, 2016 63,158.62
September, 2014 71,967.51 September, 2015 64,84544  September, 2016 67,701.42
October, 2014 66,257.02 October, 2015 68,440.97  October, 2016 63,392.97
November, 2014 71,046.66 November, 2015 67,488.54
December. 2014 76,797.24 December, 2015 73,055.05
January, 2015 73,346.66 January, 2016 67,545.11
February, 2015 66,262.78 February, 2016 65,518.59
March, 2015 73,747.70 March, 2016 72,986.23
April, 2015 76,343.68 April, 2016 68,149.38
May, 2015 78,42423 May, 2016 76,415.84
June, 2015 81,569.83 June, 2016 62,572.11
Total 2014-2015 899,128.89 Total 2015-2016 832,756.78 Total 2016-2017 271,487.21




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount Date Amount
July, 2011 425,154.03  July, 2012 415,990.92  July, 2013 297,823.08 July, 2014 235,817.21
August, 2011 41242176  August, 2012 399,737.49  August, 2013 334,283.25 August, 2014 254,179.53
September, 2011 331,125.75  September, 2012 382,597.20 September, 2013 242,573.22 September, 2014 215,902 .53
October, 2011 372,821.82 OQctober, 2012 379,446.06  October, 2013 243,198.27 October, 2014 198,771.06
November, 2011 363,356.61 November, 2012 403,331.79 November, 2013 239,561.82 November, 2014 213,139.98
December, 2011 421,529.79  December, 2012 440,033.75 December, 2013 238,851.93 December, 2014 230,391.72
January, 2012 413,438.04  January, 2013 397,951.05  January, 2014 225.281.43 January, 2015 220,039.98
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 225512.70 February, 2015 198,788.34
March, 2012 455,536.38 March, 2013 447 100.86 March, 2014 234,604.53 March, 2015 221,243.10
April, 2012 383,586.78  April, 2013 316,635.69  April, 2014 217,142.18  Apr, 2015 229,031.04
May, 2012 413,715.39  May, 2013 32924214 May, 2014 279,575.67 May, 2015 23527269
June, 2012 387.706.12  June, 2013 314,410.11  June, 2014 217,052.10 June, 2015 244,709.49
Total 2011-2012 4.808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 2,995,460.18 Total 2014-2015 2,697,386.67
Date Amount Date Amount

July, 2015 227,024.37  July, 2016 231,702.60

August, 2015 210,194.19  August, 2016 189,475.86

September, 2015 194,536.32  September, 2016 203,104 .26

October, 2015 205,322.91  October, 2016 190,178.91

November, 2015 202,465.62

December, 2015 219,165.15

January, 2018 202,635.33

February, 2016 196,555.77

March, 2016 218,958.69

April, 2016 204.448.14

May, 2016 229,247.52

June, 2016 187,716.33

Total 2015-2016 2,498,270.34 Total 2016-2017 814,461.63




	Agenda

	Minutes - December 1, 2016 Regular Mtg. 

	Payroll for December 1, 2016 

	#1 - Emily Wells, WVU Extension Service - Reclassification Request 

	#2 - Public Hearing on Petition to Close Unused Road 

	#3a - Pete Dougherty, Sheriff - Approval of Bailiffs/Trip Guards, etc. 

	#3b - Approval of New Reserve Deputies 

	#3c - Approval of Addtional Position,  Vehicle, and Corresponding Budget revision 

	#4 - Dan Zappe, Resident - Review Fee for Subdivision 

	#5 - Roger Goonwin - Approval to Call in Letter of Credits & Bonding Releases 

	#7 - Bill Polk, Director of Maintenance - 3rd Floor Judicial Center Remodel Update

	#8 - Barbara Miller, Director, JCHSEM - Approval of Grant APplication, EOP, Steering Committee Appointments, and NIMS online training 

	#9 - Jeff Polczynski, Director of Communications - Appointment of Full Time Public Safety Dispatcher 

	#10 - Approval of WVCFIA Grant Packet 

	#11 - Interviews/Appointments to the COmmunity Corrections Board 

	#12- Interviews/Appointments to the BZA 

	#13 - Approval of Letter of Suppor to HF Town Council re: Zoning Amendment

	#14 - Jefferson Utilities Request re: Westridge Hills well 

	#15 - Decision on Amendments to the Jefferson County Zoning and Land Development Ordinance 

	CORRESPONDENCE/INFORMATION


