
 
AGENDA 

Jefferson County Planning Commission 
Tuesday, February 13, 2018 7:00 PM 

Planning Commission meetings are held in the Old Charles Town Library Meeting Room located at  
200 East Washington Street, at the side entrance on Samuel Street in the City of Charles Town. 

Office of  Planning & Zoning 116 E. Washington St., P.O. Box 716, Charles Town, WV 25414  Phone: 304-728-3228  Fax: 304-728-8126 
www.jeffersoncountywv.org 

 

All Citizens that desire to speak must sign-in prior to the Agenda Item being addressed. 

1. Approval of Meeting minutes: 
• January 9, 2018 

2. Citizen Communications: If you wish to comment, please sign-in to speak for issues that are not on the 
agenda or items that are not open for public comment.  Items not open for public comment will be so 
noted. 

3. Request for postponement. 

4. Public Workshop: Request by applicant Larry & Donna Boyd for a Concept Plan approval for a 
proposed 8 Lot Major Subdivision cluster development to be known as Ancient Oaks Estates (PC File# 
17-20) to be located on the North side of Middleway Pike west of Willingham Road.  The property is 
designated as Tax District: Middleway (07); Tax Map: 20; Parcel 8.  Zoned: Rural. Size: 43.96 acres.  

5. Public Hearing: Request by applicant Robert Adkins (PCW#18-01) for a waiver from Section 20.201A 
(2) that requires all subdivision lots created through the Minor Subdivision Process to have motor 
vehicle access to a road right-of-way via a 50’ access easement which extends from the subdivided lots 
to the existing road right-of-way. The property is designated as Tax District: Harpers Ferry (04); Tax 
Map: 10; Parcel 11. Zoned: Residential/Light Industrial/Commercial. Size: 124.39 acres 

6. Public Hearing: Request by applicant TeMa USA (PC File#PCW18-02) for a waiver from Section 
20.402D which requires no permanent encroachments, structures, fences, or landscaping within an 
easement area. The applicant is proposing asphalt paving over an existing sanitary sewer easement. The 
property is designated as Tax District: Charles Town (02); Tax Map: 9; Parcel 120,121 & P/O 122. 
Zoned: Industrial- Commercial. Size: 3.83 acres 

There is no public comment for the following items. 
 

7. Review and Recommendation: Planning Commission review and recommendation to the County 
Commission regarding whether or not the petition for a Zoning Map Amendment request by property 
owner Summit Point Ventures, LLC (File # Z18-01) located at 500 Motorsports Park Circle in Summit 
Point is consistent with the Envision Jefferson 2035 Comprehensive Plan. This 3.35 acre property is 
currently zoned Rural (R) and the applicant is requesting General Commercial (GC) zoning. The 
property is designated as Tax District: Kabletown (06); Tax Map: 17; Parcel 2.3.  
 

8. Review and Possible Action: Staff’s proposed draft amendment to Article 10 of the Zoning Ordinance 
to allow electronic signs in the County. Request to schedule a work session (optional) or Public Hearing 
(required) on the proposed amendment. 
 

9. Reports from Legal Counsel and legal advice to the Planning Commission. 

a) Active Litigation: 
• Shiloh Citizens Association: Report on legal action in Supreme Court, Docket #15-1031. 
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10. Planners Memo 

• Distribution of final revised Planning Commission Meeting schedule  
11. President’s Report. 

12. Actionable Correspondence. 

13. Non-Actionable Correspondence; 
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DRAFT 
Jefferson County Planning Commission 

January 9, 2018 
 
The Jefferson County Planning Commission met on January 9, 2018 with the following 
Commission members present: Donnie Fisher, President; Steve Stolipher, Vice President; 
Wade Louthan, Secretary; Peter Onoszko, County Commission Liaison; Jack Hefestay,  Ron 
Thomas, J Ware, and Ray Bruning. Staff members present included Jennifer Brockman, 
County Planner; Jonathan Saunders, County Engineer; Alex Beaulieu, Zoning Administrator; 
and Rhonda Greenholtz, Planning Clerk. 

Mr. Gene Taylor and Mr. Nathan Cochran were absent with prior notification. 

Mr. Fisher called the meeting to order at 7:00 PM. 

1. An Election of Officers was held. 

• Mr. Jack Hefestay nominated Mr. Donnie Fisher for the position of President. Mr. Peter 
Onoszko made a motion to do this by acclamation. Mr. J Ware seconded the motion. A 
vote was taken which carried unanimously. 

• Mr. J Ware nominated Mr. Steve Stolipher for the position of Vice President. Mr. Jack 
Hefestay seconded the nomination. A vote was taken which carried unanimously. 

• Mr. Steve Stolipher nominated Mr. Wade Louthan for position of Secretary. Mr. J Ware 
seconded the motion. A vote was taken which carried unanimously. 

2. The minutes from the December 12 and December 19 meetings were approved with no 
objections. 

3. Citizen Communications.  None 

4. Request for postponement.  None 

5. A Public Hearing was held by the Planning Commission for applicant Sandra K. Armstrong (PC 
File #08-20) for the purpose of lifting the Single Family restriction from lots 1, 2, and 3 (Residue) 
(note #3) of the Sandra K. Armstrong Minor Subdivision in accordance with Section 24.202.A(1) of 
the Subdivision Regulations. 

Mr. Paul Raco, representative for the applicant, presented the request. The subdivision is a 3 lot 
Minor Subdivision that was recorded in September of 2008. New Subdivision Regulations were 
adopted by the County Commission  in November of 2008 and the  single family restriction is 
no longer a requirement of the minor subdivision process. The applicant is also requesting to 
amend the Plat setbacks to reflect the newer provisions for corner lots in the current Zoning and 
Land Development Ordinance. 
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Ms. Jennifer Brockman spoke that staff has no objection with the request as this is no longer a 
requirement in the current Regulations and the setbacks will conform with the new 
requirements. 

Mr. Fisher opened the floor to public comment. 

No public comment was had. 

Mr. Fisher closed the floor to public comment. 

Mr. Stolipher made a motion to approve the final plat amendment request as presented and to 
allow staff to review and approve the amended plat administratively. 

Mr. Bruning seconded the motion, a vote was taken which carried unanimously. 

6. A Public Hearing was held on the proposed text amendment to the Jefferson County Zoning 
and Land Development Ordinance, File #ZTA17-03. The text amendment, in accordance 
with WV Code §8A-7-13 proposes revisions to Section 5.7(D) Maximum Number of Lots 
Allowed [in the Rural zoning district]. 

Ms. Alex Beaulieu presented the amendment stating that as discussed at the previous Planning 
Commission meeting, the proposed amendment would allow subdivisions that were processed 
under the “1 lot per 10 acre” provision in the Zoning Ordinance that was removed under the 
2016 Zoning Text Amendment be allowed to continue with that provision. The Planning 
Commission’s recommended revisions from the previous meeting had been made. A date has 
been added to the revision as recommended at the previous Planning Commission meeting.  

Mr. Fisher opened the floor up to Public comment. 

Mr. Paul Raco. Local land use consultant spoke that the omission of this provision was an 
unintended consequence of the last set of revisions to the Zoning Ordinance. No rights were 
to be taken away from any “Subdividers” with that amendment. This request is consistent 
with the Envision 2035 Jefferson Comprehensive Plan. 

Mr. Fisher closed the floor to Public comment. 

Mr. Stolipher made a motion that this request is consistent with the  Envision Jefferson 2035 
Comprehensive Plan and recommends sending the Proposed Amendment to the County 
Commission for the purpose of scheduling a Public Hearing.  

Mr. Hefestay seconded the motion. A vote was taken which carried unanimously.  

7. Reports from Legal Counsel and legal advice to the Planning Commission. 

a)  Active Litigation: 

• Shiloh Citizens Association: Report on legal action in Supreme Court, Docket #15-
1031 Possible Executive Session.   

No new updates on this item.  
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8. Planners Memo.  Mrs. Brockman updated the Planning Commission on the staff’s attendance at 
the Shepherdstown Planning Commission meeting to discuss the proposed WV45 Gateway 
Design Standards and informed them that the County Commissions has scheduled a Public 
Hearing on the STA16-01 text amendment for January 18, 2018 at 1:30 pm. 

9. President’s Report. None 

10. Actionable Correspondence. None 

11. Non-Actionable Correspondence. None 

Mr. Fisher motioned to adjourn the meeting at 7:18 PM with no objections. 
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Item #4: Public Workshop: Concept Plan for Ancient Oaks Estates (File #17-20), a proposed 8 Lot 
Major Subdivision under the Cluster provisions (Section 5.7D(2) of the Zoning Ordinance). 

APPLICANT: Larry K. & Donna Boyd  
OWNER: Same as above 
DEVELOPER: Same as above 
SURVEYOR/ENGINEER: Roberts Land Surveying 
PROPERTY LOCATION: North side of Middleway Pike, West of Willingham Drive  

LEGAL DESCRIPTION: 

 
ZONING DISTRICT: Rural 

SURROUNDING 
PROPERTIES: 

North:  Rural                                    South:  Rural 
East:     Rural                                    West:   Rural 

LOT AREA: 43.96 Acres  

PROPOSED ACTIVITY: 8 Lot Major Cluster Subdivision  

Approvals 

Concept Plan 

Submitted:                                        12/28/2017 
Staff Review Meeting:                     01/04/2018 
County Planner Approval:               01/11/2018 
County Engineer Approval:             01/11/2018 
Zoning Administrator Approval:     01/16/2018 

1. Summary of Request  
The applicant is proposing an eight (8) Lot Major Subdivision which includes seven (7) single family 
detached residential lots in a cluster subdivision with a 43.63 acre residue/greenspace. The applicant is 
proposing to process under the 1 lot per 5 acre provision which requires a minimum of 50% of the 

Tax Dist.: Middleway (07) Tax Map: 20; Parcel 8; Size: 43.96 acre parcel 
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property to be retained as green space which contains no further development rights. The Single Family 
lots are proposed to be a minimum of 2 (two) acres in size and to front on a cul-de-sac with the approved 
name of Ancient Oaks Court. The cul-de-sac will access WV 51 (Middleway Pike) approximately 570 
ft. west of the intersection with Shirley Road.  
The proposed seven (7) lots will contain individual well and septic systems. The proposed 
residue/greenspace parcel currently contains a 2-story single family dwelling with a detached garage and 
several barns and outbuildings. This parcel is currently served by an onsite private well and septic 
system and accesses Willingham Road (Route 51/3).  
If Middleway Pike has a WVDOH documented 60’ right-of-way, no additional highway improvement 
easement dedication will be required along Middleway Pike (Rte. 51). A highway improvement 
easement may be required along the secondary Willingham Road. 
Required green space for this cluster subdivision is 23.020 acres (50% of parent tract based on 1988 
acreage). The applicant is proposing 27.935 acres for green space which includes 1.265 acres of storm 
water management easement area. Storm water management will be provided by a proposed drainage 
easement to be located on the residue/greenspace parcel provided at the Preliminary Plat stage of the 
project. 

2. Staff Determination of Application Sufficiency and Concept Plan Completeness Review 
In accordance with the amended Subdivision Regulations, the Concept Plan process incorporates a 
sufficiency and completeness review in a single step. Staff found the submitted plan “sufficient” upon 
resubmittal (i.e. meeting all requirements of Section 24.110 of the Jefferson County Subdivision and 
Land Use Regulations).  In addition to the Concept Plan requirements of the Subdivision Regulations, a 
Cluster Subdivision is required to meet the Concept Plan requirements of Section 5.7D(2)(b)(iv) and are 
required to process as a Major Subdivision. These requirements, as well as the current review status for 
each requirement for the Ancient Oaks Estates application, are provided below: 

Required Items 
from Section 
24.110(A-J) 

Description Staff Comments 

B. Submission 
Contents The submission shall contain the following elements:  

1. General 
Location 

A map or aerial photograph showing an area of 500 feet around 
the property. Zoning boundaries shall be located on this 
document. 

Provided 
(SHT 1) 

2. Concept 
Plan 

A Concept Plan shall be submitted in accordance with the 
content and formatting guidelines provided in Appendix A, Plan 
& Plat Standards. 

Provided 

3. Zoning 
Information 

This shall include: 
a) Determination of the zoning district in which the proposed 

project is situated. 
b) Density calculations. 
c) Site resource map. 

Provided based on 
Cluster provisions 
of Rural District 

(SHT 2) 
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4. Proposal 
Description 

This site shall be a written description of the proposal with 
general identification of the number of dwelling units or floor 
area proposed, commentary, zoning, and development option 
selected if the development is residential. 

Provided  
(SHT 3) 

5. Traffic 
Impact 
Data 

This shall include: 
a) Average Daily Trip figures for the adjoining or accessible 

State road. 
b) Trip generation figures 
c) Nearest key intersection that will serve the proposed 

project. A “key intersection” is defined as any intersection 
with a primary or secondary highway as classified by the 
current Comprehensive Plan. 

d) “Highway Problem Areas” according to the current 
Comprehensive Plan that falls within a one-mile radius of 
the project. 

Provided  
(SHT 4) 

Trip 
Generation 

e) In the event trip generation in the peak hour exceeds 100 or 
the limitation designated in the most current DOH Traffic 
Engineering Directive, a traffic study will be required 
which includes generators, etc. unless waived by WV 
DOH. This type of study should be performed by a traffic 
engineering consultant.  The effect of phasing the 
subdivision shall be cumulative. 

Trip generation is 
less than 100; 
approval from 

WVDOH required 
with Preliminary 

Plat 

6. Agency 
Reviews 

The reviewing agencies shall conduct reviews of the proposed 
concept plan.  Agency comments shall be received by the 
Department fourteen (14) days prior to the schedule public 
workshop.  The applicant shall distribute the concept plan to all 
reviewing agencies no later than 7 days after the review.  
Reviewing agencies are found in Section 23.203 and 23.204.  
Applicant shall provide copy of letters sent to outside agencies to 
the Departments of Planning and Zoning within 7 days of 
submission of Concept Plan.  If any review agency fails to 
respond, they shall be deemed by these Regulations to have 
approved the plan. 

Letters to required 
agencies provided; 
response received 

from JCHLC  

7. Adjoining 
Property 

Accurate list of all properties and owners’ addresses adjoining 
the subject property to be notified by staff of the date of the 
workshop. 

Provided 

8. Other Data 
Because this is a cluster subdivision being developed under 
Section 5.7D(2) of the Zoning Ordinance the Concept Plan is 
also required to address the following requirements: 

See below 
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(1) Soils: The cluster plan should minimize the use of the higher 
quality soils (class I, II and III as designated in the soils 
classification study) and maximize the use of steeper sloped 
areas, areas of poorer soils and areas which are otherwise less 
productive for agricultural uses. 

All the property is 
in Class 2 or 3; 

Tm soils is class 2 
with Poor soil 

drainage; 
OaB soils is class 2 
with susceptibility 

to erosion 

 

(2) Surrounding land use and zoning: The cluster plan shall 
consider the existing land uses and zoning in the vicinity. 
Generally, new lots which are adjacent to existing development 
or residential zoning are preferred to creating an isolated cluster 
of new houses. 

Cluster is proposed 
closest to 

Middleway Pike 
adjacent to other 

residential 
subdivisions and 

creating least road 
construction 
requirement 

9. Other 
Reviews Any other staff or agency reviews of the plans. 

GIS/Addressing 
approved 

subdivision and 
road names 

C. Review 
Content 

The Department and agency reviews shall address the areas 
indicated in D through G below and any other areas of concern 
to the agencies. 

See below 

D. Department 

The Department review shall include the following:  
1. Whether the density, use, and plan meet the requirements 

of the Zoning Ordinance and any other zoning issues that 
can be identified at the concept plan submission. Staff 
shall identify conditions that would enable the plan to 
meet the standards. It shall also identify any other zoning 
issues the developer shall address in a preliminary plat 
submittal. 

2. Staff opinion as to whether the plan meets the site 
development planning or subdivision criteria of these 
Regulations. The Department shall review the concept 
plan for modifications that would improve the plan. 

Staff determined 
that the proposed 
Concept Plan met 

the requirements of 
the cluster 

provisions of the 
Zoning Ordinance 

and the 
Subdivision 

Regulations with 
the conditions 
noted below in 

“Staff 
Recommendation” 

E. WVDOH 
The WVDOH approval is necessary prior to preliminary plat 
approval. The County defers to the WVDOH requirements and 
approval. 

Noted 

F. Traffic 
Impact 

The WVDOH shall determine whether a traffic impact study will 
be required during the preliminary plat stage. Defer to WVDOH  
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G. Public 
Service 

The review shall indicate whether there are existing water and 
sewer systems in place that can handle the development. If not, 
the review shall indicate the type or extent of a system that shall 
be proposed by the developer to best meet the County’s needs in 
that area of the County. 

Subdivision 
proposed to be 

served by well and 
on-site septic 

systems 

H. Recommended 
Conditions 

All reviews shall contain recommended conditions for moving 
forward to a preliminary plat or reasons why the plat should be 
denied. 

DOH and Board of 
Health Approval 
Required before 
Preliminary Plat 

approval 

I. Approval 

Unless there are reviews indicating that the development cannot 
conform to the Zoning Ordinance, be serviced by public 
services, or provide its own utilities, or other factors that make 
the development impossible, Planning staff shall accept or deny 
the concept plan as complete. 

Planning Staff 
accepts the 

Concept Plan as 
complete. 

J. Effect 

Upon accepting the application as complete, Planning staff shall 
place it on the next possible Planning Commission agenda as a 
Public Workshop.  Staff shall advertise the Public Workshop in a 
local newspaper and the applicant shall post notice on the 
property in accordance with the Subdivision Regulations. 

The Concept Plan 
was scheduled for 
a Public Workshop 
consistent with this 

requirement. 

 
3. External Agency Reviews 

• Jefferson County Historic Landmarks Commission’s (JCHLC) comments are attached and 
they have no concerns. 

• WV Division of Highways (DOH) provided the attached comments stating that they have no 
concerns with the proposed concept at this time. 

As of this date, no other agency review comments have been received. 

4. Staff Recommendation related to Concept Plan 

The Planning, Zoning and Engineering Staff find the Ancient Oaks Estates Concept Plan to be 
“complete” based on the information provided related to the criteria above; however, the following 
standards will need to be addressed prior to approval of the Preliminary Plat. 

a. Section 2.3 of the Subdivision and Land Development Regulations, “Subdivision and Site 
Development Access Management”, Subsection A, “Subdivision Access to Public Roads” 
states that, “generally”, individual lots in a subdivision shall not have direct access to public 
roads and must be served by internal subdivision roads unless otherwise approved by the 
Planning Commission.  
Additionally, Sec. 21.103D of the Subdivision Regulations states that “In all districts where 
the subdivision for residential use is to occur, lots shall only have access via internal 
subdivision roads, except for rural lots as provided in Section 20.201”. For these reasons, a 
waiver will be required prior to the approval of the Preliminary Plat to allow the 
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residue/greenspace lot to have separate access to Willingham Road. The Planning 
Commission motion should include this as a condition of approval of the Concept Plan.  

b. Section 5.7D(2)(b)(iii) of the Zoning and Land Development Ordinance also requires all 
clusters of three (3) or more lots to be served by an internal road. Generally a waiver of this 
standard would require a Zoning Variance approved by the Board of Zoning Appeals; 
however the Zoning Administrator has determined that if the Planning Commission waiver is 
approved, this variance is not required. 

c. Division of Highways and Board of Health approval are both required prior to Preliminary 
Plat approval. 

Staff recommends approval of the Concept Plan with the conditions noted above which should be 
included in the Planning Commission motion. 
Based on the Zoning Ordinance and Subdivision Regulations, noted above, this project will process 
as a Major Subdivision and the next step is to process a Preliminary Plat, which will require a Public 
Hearing. Upon approval of the Preliminary Plat by the Planning Commission, the Final Plat will be 
administratively reviewed and approved. 

5. Planning Commission Direction 

The Concept Plan Public Workshop allows for the Planning Commission and the general public to 
comment on the proposed plan before complete engineering design and cost are incurred.  The 
Subdivision and Land Development Regulations outline the procedure: 

1. The applicant makes a short presentation. 

2. Staff explains outside agency comments and whether the plan can meet the standards of the 
Zoning Ordinance. 

3. Public comment is solicited. 

Following the applicant’s presentation, staff’s explanation and the solicitation of public comment, 
the Planning Commission shall provide direction to the applicant as required under Concept Plan 
Direction outlined in the Subdivision Regulations.  The Planning Commission has the option of 
providing this direction at the same meeting during which the Concept Plan public hearing takes 
place, or at a subsequent meeting that occurs within 14 days of the meeting at which the Concept 
Plan public hearing is closed. 
The Subdivision and Land Development Regulations outline the direction to be provided to the 
applicant: 

“The Planning Commission shall direct the preparation of a Preliminary Plat subject to 
conditions to be addressed in the application. The purpose of this review is to guide the 
developer so that when the Preliminary Plat is formally reviewed by the staff, there 
should not be a whole range of issues being raised for the first time. The developer 
shall cite conditions and demonstrate that they have been met or otherwise addressed.” 

It should be noted that the direction provided to the applicant in the Concept Plan Public Workshop 
shall be applicable for a period of two years, with the provision that any amendments to the 
Subdivision and Land Development Regulations or the Zoning and Land Development Ordinance in 
the second year shall be applicable. 



From: Willis, Trixie A
To: engineering; Jennifer Brockman; Planning Department; miker002395@frontier.com
Subject: Ancients Oaks Estates
Date: Monday, February 5, 2018 1:08:22 PM

Mr. Roberts et al:
 
The major subdivision concept plan for the subject project was reviewed by WVDOH.  The WVDOH
does not have any concerns with this plan. 
 
However you will need to provide further details in order for this encroachment permit to be issued.
 
Thanks,
 

Trixie Willis
Permit Reviewer
WVDOH
District Five
P.O. Box 99
2120 Northwestern Turnpike
Burlington, WV  26710
304-289-2229
 

mailto:engineering@jeffersoncountywv.org
mailto:jbrockman@jeffersoncountywv.org
mailto:PlanningDepartment@jeffersoncountywv.org
mailto:miker002395@frontier.com
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Item #5 Public Hearing:  Request by applicant Robert Adkins (PCW#18-01) for a waiver from Section 

20.201A(2) that requires all subdivision lots created through the Minor Subdivision Process to 

have motor vehicle access to a road right-of-way via a 50’ access easement which extends 

from the subdivided lots to the existing road right-of-way. 

APPLICANT: Robert Adkins   

OWNER: Thomas Weller C/O Randy Delawder, POA (Power of Attorney) 

DEVELOPER: Same as above 

SURVEYOR/ENGINEER: Gary A. Frey, PS  

PROPERTY LOCATION: 1043 & 1073 Shepherdstown Pike Harpers Ferry, WV 25425 

LEGAL DESCRIPTION & 

ZONING MAP 

DESIGNATION: 

 

 

 

 

 

 

Tax District: Harpers Ferry (04); Tax Map: 10; Parcel: 11 

Size:124.39 acres

 

 

ZONING DISTRICT: Residential Growth (RG) & Residential /Light Industrial/Commercial (RLIC) 

SURROUNDING 

PROPERTIES: 

North: Residential Growth                      East:  Residential Growth  

South: RLIC                                           West:  Residential Growth 

APPROVED ACTIVITY Single Family Residences 

APPROVALS: 

 

One 10-acre lot created in 1996 as Mary C. Weller Minor Subdivision (Lots 1 & 2 

(Residue)) which was subsequently processed as a major non-residential 4 lot 

subdivision; and 

One 10-acre lot created in 1998 as Estate of Mary Catherine Weller Minor 

Subdivision (Lots 2&3 (Residue)) which was subsequently processed as a major 

non-residential 2 lot subdivision. 
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Background 

The 124.39 acre residue that is the subject of this request is split zoned, partially Residential Growth and 

partially Residential-Light Industrial-Commercial. The proposed one-lot subdivision is fully within the 

Residential Growth zoning district. As only two lots (10 acres each) have been previously subdivided 

from this lot since October 5, 1988 via the Minor Subdivision process, the proposed division may occur 

as a Minor Subdivision. Note that the property also has the right to divide one additional lot (plus the 

residue) under the Minor Subdivision process and has additional rights that can be processed under the 

Major Subdivision process 

The Request 

Applicant is proposing to process a Minor Subdivision to subdivide the tenant house from the existing 

farm on its own lot and is requesting that each lot be permitted to utilize the existing driveways. Section 

20.201A(2) requires that all subdivision lots created through the Minor Subdivision Process have motor 

vehicle access to a road right-of-way via a 50’ access easement which extends from the subdivided lots 

to the existing road right-of-way. The proposed lot encompasses an existing tenant house, shed, well, 

septic system and driveway. The residue has a separate farmhouse, barn, shed, well, septic system and a 

separate driveway. No construction is proposed for this subdivision as each proposed lot already 

contains an existing house.  

The applicant is requesting a waiver from Section 20.201A(2) of the Subdivision Regulations to allow 

each lot to continue to utilize their existing driveway when the minor subdivision plat is processed. The 

following criteria are required to be addressed when considering a waiver: 

The design of the project will provide public benefit in the form of reduction in County 

maintenance cost, greater open space, parkland consistent with the County parks plan, or 

benefits of a similar nature. 

Minor plats do not require open space or parkland and incur no County maintenance costs. This 

criteria does not relate to the requested waiver. 

The waiver, if granted, will not adversely affect the public health, safety or welfare or the rights 

of adjacent property owners or residents. 

The creation of two lots, each of which will be occupied by an existing house and each of which is 

proposed to be accessed by an existing driveway from Shepherdstown Pike (WV 230) will not 

change the existing conditions and therefore should not impact the public health, safety, welfare or 

rights of adjacent property owners or residents.  

The waiver, if granted, will be in keeping with the intent and purpose of these Regulations. 

The intent of the requirements of Section 20.201A(2) is to require lots created through the Minor 

Subdivision process to share a 50’ access easement onto existing state roads to minimize the impact 

on the state roads. The Regulations do not address divisions that create lots that are occupied by 

existing houses with existing driveways. The proposed subdivision will meet the intent of the 

Zoning Ordinance which generally permits one single-family home per lot in the Residential 
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Growth zone. In this case the waiver allows an existing condition to continue through the 

subdivision process.   

The waiver, if granted, will result in a project of better quality and/or character.  

The proposed subdivision is creating two lots which will be occupied by exiting houses and 

utilizing existing driveway. The waiver does not change the quality or character of the existing 

condition.  

Staff Recommendation 

Planning staff recommends approval of this waiver provided WV DOH approval is received for both 

accesses.  
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Item #6  Public Hearing: Waiver request for TeMa USA Manufacturing Facility (PCW#18-02).  The 

applicant is requesting a waiver from Section 21.402.D of the Subdivision and Land Development 

Regulations that requires no permanent encroachments, structures, fences, or landscaping within the 

easement area.  

APPLICANT: The Thrasher Group 

OWNER: Jefferson County Development Authority 

DEVELOPER: Same as above 

CONSULTANT: The Thrasher Group 

PROPERTY 

LOCATION: 
Steeley Way Lots 20, 21 & P/O 22 Burr Business Park 

LEGAL 

DESCRIPTION 

& 

ZONING 

DISTRICT 

District: Charles Town (02); Map: 2; Parcels 120, 121 & P/O 122 Size: 3.83 acres 

(after proposed merger)  

Zoning District: Industrial-Commercial (IC) 

 

SURROUNDING 

PROPERTIES 

North:   Industrial Commercial   South: Industrial Commercial East:  

East:     Industrial Commercial  West:  Industrial Commercial 

PROPOSED 

ACTIVITY 
Construction of a 41,598 sq. ft. manufacturing facility with associated parking 

CIS 01/11/05: Planning Commission approved the CIS for Lots 1 - 45 

APPROVALS 
09/08/07: Preliminary Plat approved 

12/18/07: Final Plat was recorded in the Clerk’s Office in Plat Book 24 Page 73 

BOARD OF 
ZONING 
APPEALS 
VARIANCES 

01/24/06:    BZA approved a variance to exempt the subdivision from the 
requirements to install curbs, gutters and sidewalks. 

07/28/16:    BZA approved a request for variance to reduce building setback 
requirements for commercial and industrial development to 25’ for all 
vacant lots owned by the JCDA; to reduce the landscape buffer 
requirement on those lots; to allow a modified planting standard; and to 
reduce the parking and drive aisle setbacks for a proposed industrial 
use. 

 

 



STAFF REPORT 
Jefferson County Planning Commission 

February 13, 2018 
 

The Request 

The applicant has submitted a Site Plan to permit the construction of a 41,598 sq. ft. manufacturing facility 

with associated parking. The applicant is seeking a waiver from Section 21.402.D that requires that “no 

permanent encroachments, structures, fences, or landscaping be located within an easement area.” The 

applicant is proposing merging portions of three lots for the placement of this facility and providing an 

asphalt driveway, curb, chain link fence, trees and shrubs to be located within an existing sanitary sewer 

easement. 

Waiver Requirements: 

In order to grant a waiver the following four criteria must be met.  The comments below the criteria are the 

staff’s comments related to the criteria: 

The design of the project will provide public benefit in the form of reduction in County maintenance 

cost, greater open space, parkland consistent with the County parks plan, or benefits of a similar 

nature. 

This criteria is not relevant to the requested waiver. 

The waiver, if granted, will not adversely affect the public health, safety or welfare or the rights of 

adjacent property owners or residents. 

Typically no structures or landscaping are permitted within a utility easement in order to protect the 

utility itself and to ensure the easement holder has full access to the easement to perform maintenance 

or make repairs as necessary. Input from the utility provider using this easement needs to be received 

and considered by the Planning Commission.  

The waiver, if granted, will be in keeping with the intent and purpose of these Regulations. 

The purpose of the requirement that is requested to be waived is to protect utilities within the 

designated utility easement and ensure safe and clear access for maintenance and repair. If the 

easement holder believes that this intent can still be met with the proposed design, the waiver will 

allow the project to meet the intent of the Regulations. The applicant has indicated that they will 

provide full access to the sewer line if needed if the placement of the paving over the easement is 

permitted. 

The waiver, if granted, will result in a project of better quality and/or character.  

If the waiver is not granted, the applicant may relocate the proposed project or move the existing sewer 

lines. 

Staff Recommendation 

If the utility has no objections and the applicant understands that the utility has the right of full access to 

their sewer line, staff is not opposed to this request.  



Email: planningdepartment@jeffersoncountywv.org

Name:

Mailing Address:

Phone Number: Email:

Name:

Mailing Address:

Phone Number: Email:

Name:

Mailing Address:

Phone Number: Email:

Physical Address:

Tax District: Map No: Parcel No:

Parcel Size: Deed Book: Page No:

Residential 

Growth              

(RG)

Industrial 

Commercial

 (IC)

Rural

(R)

Village

(V)

Neighborhood

Commercial

(NC)

Highway

Commercial

(HC)

Light

Industrial

(LI)

Major

Industrial

(MI)

Planned

Neighborhood

Development

(PND)

Revised 05-12-17

Applicant Contact Information

Page 1 of 2Waiver Request Form

Property Owner Information

Applicant Registered Engineer(s), Surveyor(s), or Consultant(s)

Zoning District (please check one)

Physical Property Details

Waiver Request

             zoning@jeffersoncountywv.org Fax: (304) 728-8126

Sketch on a separate sheet of paper the shape and location of lot. Show the location of the intended construction or land 

use indicating building setbacks, size, and height. Identify existing buildings, structures, or land uses on the property. Sign 

and date the sketch. Provide a vicinity map of the area and a list of the adjoining property owner's mailing addresses.  

Note: Waivers from the 2008 Amended Subdivision Regulations must comply with Division 24.300 of the Subdivision Regulations.

Residential-

Light Industrial-

Commercial

(R-LI-C)

Place Date Stamp Here

General

Commercial

(GC)

Office/Commercial

Mixed-Use 

(OC)

Dept. of Engineering, Planning, and Zoning

116 East Washington Street,   P.O. Box 716

Charles Town, WV 25414

Phone: (304) 728-3228

JEFFERSON COUNTY, WEST VIRGINIA

   www.jeffersoncountywv.org

Office of Planning and Zoning

File Number: ____________

Staff Initials: ____________

Sketch Received: ____________

List of Adjoiners: ____________

Fees Paid: ____________



Original signature is required.  The information given is correct to the best of my knowledge.

Date

___________

___________

Revised 05-12-17 Waiver Request Form Page 2 of 2

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.

Date Property to be Posted By

Date Adjoiner Letters to be Mailed

Approved/Denied by a vote of ________ for and _________ against this ______ day of _____________, _______

Date of Public Meeting/Public Hearing

Official/Administrative Body

Signature of Property Owner Date Signature of Property Owner

Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare or the rights of adjacent 

property owners or residents.

Explain how the design of the project will provide public benefit in the form of reduction in County maintenance costs, 

greater open space, parkland consistent with the County Parks Plan or benefits of a similar nature.

Briefly Describe the Nature of Your Waiver Request:

What Section of the Subdivision Regulations are you Requesting to Waive?

Approved                Denied

To Be Completed By Office

Explain how the waiver, if granted, will result in a project of better quality and/or character.

rmilne
Typewriter
Section 21.402D
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B-9

B-1
B-2

B-3

B-10

B-6

B-11

B-5

B-8

B-7

B-4

B-12

R100'

APPROXIMATE
SOIL BORING
LOCATION (TYP)

PROPOSED LIMIT OF
DISTURBANCE (TYP)

21.1'

18.3'

70'

24'

161.75'

251.75'
9.0'

(TYP)
18'

(TYP)

18'

124'

162'

62'

67'

115'

71'

PROPOSED 18-IN DRIVE
CULVERT 60-LF

PROPOSED
TeMa BUILDING

FFE: 556.75
41,598-SF

PROPOSED HEAVY
DUTY ASPHALT

38,516-SF
PROPOSED LIGHT

DUTY ASPHALT
9,743-SF

PROPOSED LIGHT DUTY
ASPHALT 11,835-SF

PROPOSED 18-IN DRIVE
CULVERT, 89-LF

PROPOSED
GRASS/GREEN
SPACE

PROPOSED
CONCRETE

EQUIPMENT PAD

PROPOSED
GRAVEL

STORAGE,
4,560-SF

PROPOSED 5-FT CONCRETE
SIDEWALK WITH
INTEGRATED CURB (TYP)

PROPOSED CONCRETE
PROPANE TANK PAD

PROPOSED CHAIN
LINK FENCE (TYP)

PROPOSED CONCRETE
TRANSFORMER PAD

PROPOSED LIGHT
DUTY ASPHALT

ACCESS ROAD

16.50'

53.17'

ADJUST EXISTING
SANITARY MH TO
TO GRADE

PROPOSED 24-FT
WIDE GATE

PROPOSED 24-FT
WIDE GATE

RELOCATE EXISTING
ELECTRIC BOXES
OUTSIDE OF DRIVEWAY

80'

159'

154'

118'

153'

PROPOSED 6-IN
CONCRETE CURB

138'
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PLAN LEGEND

EXISTING CONTOURS

LIMIT OF DISTURBANCE

EXISTING PAVED ROAD EDGE
EXISTING TREE LINE

PROPERTY LINE

1. PROPERTY LINES AND EXISTING FEATURES SHOWN
ARE BASED UPON THE THRASHER GROUP, INC. SURVEY
PERFORMED IN DECEMBER 2017.

2. ALL COORDINATES ARE IN NAD-83 WEST VIRGINIA
STATE PLANE NORTH, US SURVEY FEET, UNLESS
OTHERWISE NOTED.

3. EXISTING BOREHOLE LOCATIONS WERE DIGITIZED
FROM PDF DOCUMENT RECEIVED FROM DESIGN
CONCEPTS ON 12/12/2017. LOCATIONS SHOULD BE
TREATED AS APPROXIMATE.

4. EXISTING SANITARY SEWER ROUTES HAVE BEEN
TAKEN FROM "Burr Ind park- Prelim survey.dwg" RECEIVED
FROM DESIGN CONCEPTS ON 12/11/2017. THRASHER
OBTAINED INVERTS ON SANITARY MANHOLES AS
LABELED. REMAINING SANITARY MANHOLE LIDS
WERE BOLTED DOWN AT TIME OF SURVEY.

5. BUILDING FOUNDATION IS ELEVATED 6-IN ABOVE
SURROUNDING PARKING LOT.

6. EARTHWORK CALCULATIONS ARE TO THE TOP OF
FINISHED PAVEMENT.

7. CONSTRUCTED SLOPES ARE AS FOLLOWS:
· ALL FINISH CUT SLOPES = 2.0H:1V
· ALL FINISH FILL SLOPES = 3.5H:1V
· TOPSOIL STOCKPILE SLOPES = 3.0H:1V

8. ALL EXISTING AND PROPOSED CONTOURS ARE SHOWN
IN 1-FT MINOR AND 5-FT MAJOR INTERVALS.

9. REMOVAL OF EXCESS MATERIAL FROM THE SITE IS
THE RESPONSIBILITY OF THE CONTRACTOR.

NOTES

PROPOSED CONTOURS

PROPOSED CUT LIMIT
PROPOSED FILL LIMIT
PROPOSED TOP OF TOPSOIL STOCKPILE

PROPOSED HDPE CULVERT

g g g PROPOSED WATER QUALITY SWALE

PROPOSED OUTLET PROTECTION

APPROXIMATE CUT-FILL INTERFACE LINE

PROPOSED BUILDING
PROPOSED HEAVY DUTY ASPHALT PAVEMENT
PROPOSED LIGHT DUTY ASPHALT PAVEMENT
PROPOSED CONCRETE PAD OR SIDEWALK
PROPOSED GRASS/GREEN SPACE
PROPOSED GRAVEL

B-X APPROXIMATE BOREHOLE LOCATION

PROPOSED CURB

EXISTING WATER LINE
EXISTING SANITARY SEWER

PROPOSED 6-FT CHAIN LINK FENCE
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C-6

PLAN LEGEND

1. SEE ARCHITECTURAL PLANS FOR UTILITIES WITHIN
FIVE (5) FEET OF BUILDING PERIMETER. BUILDING
CONTRACTOR IS RESPONSIBLE FOR PICKING UP ALL
UTILITIES WITHIN 5 FEET OF BUILDING PERIMETER.

2. CONTRACTOR SHALL BE RESPONSIBLE FOR
COORDINATING LOCATIONS OF AND CONNECTION
WITH APPROPRIATE UTILITIES.

3. TEN (10) FOOT MINIMUM HORIZONTAL SEPARATION
SHALL BE PROVIDED BETWEEN WATER AND GAS
LINES.

4. CONTRACTOR TO COORDINATE DOMESTIC AND FIRE
SERVICE WATER UTILITY CONNECTION(S) WITH JUI.
ALL WATER METERS, VAULTS, VALVES, AND OTHER
APPURTENANCES SHALL BE APPROVED BY JUI PRIOR
TO INSTALLATION.
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JEFFERSON COUNTY, WEST VIRGINIA 

Departments of Planning and Zoning 
116 East Washington Street, P.O. Box 338 

Charles Town, WV 25414 

File Number:  ----

Stafflnltlals: ____ _ 

Application Fee:$ ____ _ 

www .jeff ersoncountywv .org/government/departmen ts/planning-and-zoning-department.html 

Email: planningdepartment@jeffersoncou ntywv .org 

zoning@jeffersoncountywv.org 

Phone: (304) 728-3228 

Fax: (304) 728-8126 

Zoning Map Amendment (Rezoning) 

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the County by changing the zoning 

designation ofa property. In order for a proposed amendment to be approved, the County Commission, with the advice of the Planning 

Commission, must find that the amendment is consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in 

accordance with the requirements of SA-7-8 et seq of the WV State Code. All Amendments to the Zoning Map require a Public Hearing to be 

held by the Planning Commission for the purpose of making a recommendation to the County Commission. Subsequently, all recommended 

map amendments require a Public Hearing before the County Commission prior to a final determination. 

Properly owner information 

Name: Summit Point Ventures LLC; c/o Jim Bradbury 

Mailing Address: 2804 Mission College Blvd., Suite 205; Santa Clara, CA 95054 

Phone Number: 304-546-0733 Email: jbradbury@kanawhascales.com 

Applicant contact information 

Name: Summit Point Ventures LLC; c/o Jim Bradbury 

Mailing Address: 2804 Mission College Blvd., Suite 205; Santa Clara, CA 95054 

Phone Number: 304-546-0733 Email: jbradbury@kanawhascales.com 

Applicant representative 

Name: GORDON; Chad Wallen 

Mailing Address: 148 S. Queen Street, Suite 20 I; Martinsburg, WV 2540 I 

Phone Number: 304-725-8456 Email: cwallen@gordon.us.com -----------�==��=== 
Physical properly details 

Physical Address: 500 Motorsports Park Circle 

City: Summit Point -----------
Tax District: Kabletown ( 6) 

Parcel Size: 3.35+/- Acres 

Current Zoning District (please check one) 

State: WV -------
Map No: 17 -------

Deed Book: I 092 -----:---=---=:__ 

Residential-

Zip Code: 25446 -------
Parcel No: 2.3 -------

Page No: 176 
---====== 

Residential Industrial Light Industrial- Neighborhood General 
Growth Commercial Rural Commercial Village Commercial Commercial 
(RG) (IC) (R) (RLIC) (V) (NC) (GC) 

D D [l] D D D D 
Planned Office/ 

Highway Light Major Neighborhood Commercial 
Commercial Industrial Industrial Development Mixed-Use 

(HC) (LI) (Ml) (PND) (O/C) 

Place Received Date Stamp Here D D D D D 
Revised 08-28-14 Zoning Map Amendment Request Form Page I of3 

Z18-01
JH

1,200.00
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*Combination of Non-Conforming Use + Principal Permitted Use        *Principal Permitted Use 
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Statutory Authority and Requirements 
The West Virginia State Code, Section 8A-7-9, and Article 12 of the Jefferson County Zoning and Land 
Development Ordinance detail the process by which boundaries of zoning districts may be amended in 
response to a petition of 50% or more of the property owners. On February 1, 2018, the applicant 
presented their zoning map amendment petition to the County Commission. The County Commission 
scheduled the required Public Hearing for March 15, 2018 at 7:00 p.m. and referred the application to 
the Planning Commission for their recommendation. 
Both WV Code and the Zoning Ordinance state that before amending the Zoning Ordinance text or map, 
“the governing body, with the advice of the Planning Commission, must find that the amendment is 
consistent with the adopted Comprehensive Plan”, or if it is inconsistent, “then the governing body with 
the advice of the Planning Commission, must find that there have been major changes of an economic, 
physical or social nature within the area involved, which were not anticipated when the comprehensive 
plan was adopted and those changes have substantially altered the basic characteristics of the area [See 
WVC 8A-7-9(c)].”  
The Zoning Ordinance further states that the applicant should include discussion of any change of 
transportation characteristics and neighborhood from when the original zoning was established for the 
Planning Commission to take into consideration. 

Scope of this Assessment 
Due to the requirements noted above, this report focuses on whether or not the Zoning Map Amendment 
application is consistent with the Envision Jefferson 2035 Comprehensive Plan and provides a staff 
recommendation for the Planning Commission’s consideration based on relevant sections and elements 
of the Plan. Staff’s professional recommendation is that the request is not consistent with the Envision 
Jefferson 2035 Comprehensive Plan because it is not located within a Preferred Growth Area and is 
designated as Rural/Agriculture on the Future Land Use Guide. 
The Planning Commission is required to provide the County Commission with their advice as to 
whether they also make this finding prior to the County Commission’s Public Hearing. It should be 
noted that Staff has no statutory authority to make decisions in this regard. The County Commission, 
with the recommendation of the Planning Commission, has the only authority to approve or deny a 
zoning map amendment request. 

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 
The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text 
format as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number 
references throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan.  

A. Land Use and Growth Management Element: 
Rural/Agricultural Areas 
One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan 
addresses is how to better influence the location of new development within Jefferson County. As 
the cost of providing services and utilities increases, many communities similar to Jefferson County 
have come to the realization that it is more sensible to identify specific areas that can handle 
development and growth, and to focus infrastructure and community service investments in these 
areas. In Jefferson County, there are four area types that are identified as part of Envision Jefferson 
2035 Plan (pp.16-17). 
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The land use area types include Urban Growth Boundaries (UGB) and Preferred Growth Areas 
(PGA), which are the sections of Jefferson County where urban scale development is to be targeted 
over the planning horizon of the 2035 Plan; and Rural/Agricultural Areas and Villages, where 
limited development is possible but is not intended for urban-scale development. (p. 17)  
The Plan states that over the next two decades, non-residential development (and redevelopment 
efforts) will focus in the UGBs and identified PGAs as it is anticipated that the bulk of new 
investment by public entities will take place in these areas. 
While the applicant’s property is not located within a UGB or a PGA and is not shown as future 
commercial on the Future Land Use Guide, the Plan does state, “For zoning map amendments in 
areas outside of growth areas shown on the Future Land Use Guide, this Plan recommends that the 
County Commission can further determine that a requested zoning map amendment is consistent 
with the balance of the Plan by receiving evidence and making a finding that the zoning map 
amendment is for the economic well-being of Jefferson County; or by finding that there is an error or 
under scrutinized property on the Future Land Use Guide; or a change in the neighborhood; or any 
other circumstance that may have been missed when considering the Future Land Use Guide; and/or 
that the environmental impacts have been considered.” 
The existing land use map reflects the applicant’s property as commercial because the motorsports 
park has existed as a non-conforming use which predates the adoption of Zoning. You can see in the 
image below, which is from 1990, the original track was minimal compared to the campus setting 
that exists today. 

 
 

1990 
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Once zoning was adopted in 1988, the site was reflected as Rural/Agricultural because of the 
existing infrastructure in the area. However, the Zoning Ordinance also included a special discussion 
in the non-conforming use section related to the motorsports park that discussed future expansion 
and uses permitted, including limiting the linear feet of expansion of the racetracks themselves and 
detailing the types of relevant and related nonconforming uses that could occur on this property.  
The property has remained Rural over the years and the property has developed utilizing the non-
conforming provisions (motorsports park) and has also expanded to include additional principal 
permitted uses such as a school which was later redefined as a “Vocational/Training Facility for 
Adults”. The expansion of the principal permitted uses in the Rural District has also opened up a 
variety of options for use of the property.  
A rezoning from Rural to General Commercial would allow any Commercial Use listed in Appendix 
C to locate to the property including drive-through restaurants, general retail, gas stations, and 
limited manufacturing facilities. In the Rural district, many of these principal permitted uses in the 
General Commercial zoning district can also be approved through the Conditional Use Permit 
process, subject to a Public Hearing before the Board of Zoning Appeals. 

B. Future Land Use Guide 
The applicant’s property, as well as the surrounding SPARC motorsports park and the SPARC 
Training Facility, is shown on the Future Land Use Guide as Future Rural/Agricultural. 
Appendix G of the Envision Jefferson 2035 Comprehensive Plan provides a detailed explanation of 
the Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use 
Guide which are intended to provide guidance to the Planning and County Commissions when 
considering owner-initiated zoning map amendments. 

2017 
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Appendix G states that the intent of the Rural/Agriculture land use category is to reflect land 
occupied by lots greater than five acres. Found within this classification are single family uses and 
working agricultural operations. 
The Plan also recognizes the SPARC Training Facility/Subdivision (which adjoins the historic 
SPARC motorsports park) and states, “Within the Rural/Agricultural District is a permitted land use 
of “Vocational and/or Training Facility for Adults”. This text recognizes the existing subdivision and 
facility, but the map depicts this use as Rural/Agricultural. The land use activity anticipated to be 
conducted in this use is a specialized or accredited instructional establishment that provides on-site 
training or education in business, commercial, and/or trade skills. In the Rural District, this land use 
is required to be conducted in a campus setting, and may include classroom buildings, dormitories, 
cafeterias, gymnasiums (whose use is limited to the students, participants and instructors at said 
school or training facility), and administrative buildings.” 
The SPARC motorsports property from which the STaSIS lot was subdivided primarily exists as a 
legal non-conforming use with some permitted school and training facility activities in the rear of the 
property. The approved STaSIS research and development activity was recognized in the 
nonconforming section of the Zoning Ordinance as a permitted non-conforming use and is also 
depicted as Rural/Agricultural on the Future Land Use Guide. 

 
 

C. Proposed Zoning District – General Commercial (GC): 
The General Commercial (GC) Zoning District (Section 5.12) was a part of the commercial zoning 
districts approved by the County Commission in May 2014. The purpose of this district is to provide 
for general destination business uses, which provide a broad range of commercial products and 
services necessary for large regions. The uses in this district may be characterized by medium-to-
large buildings (including retail stores of up to 100,000 square feet of gross floor area for an 
individual building as per the definition of Retail Store, Large in the ordinance), more intensive 

Site 
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commercial activity, and more vehicular traffic than would be permitted for uses in the 
Neighborhood Commercial District. 
This zoning category is intended for use on properties in locations where the appropriate land use 
category is designated on the future land use map (and related text) in the Envision Jefferson 2035 
Comprehensive Plan. The GC District includes numerous Principal Permitted and Conditional Uses 
listed in Appendix C (attached). Residential uses are not permitted in the GC zoning category. The 
Principal Permitted uses include numerous Institutional Uses, some Industrial Uses, commercial 
uses, and agricultural uses. 
As noted previously, the parcel included in this proposal is not located within a Growth Area in the 
Envision Jefferson 2035 Comprehensive Plan and it is not designated as future commercial. 

Staff Recommendation 
Staff finds the proposed rezoning is not consistent with the Envision Jefferson 2035 Comprehensive 
Plan. It is not located within a Preferred Growth Area and is not designated as future commercial on the 
Future Land Use Guide 

Planning Commission Action Required  
Article 12 of the Zoning Ordinance and the relevant sections of WV State Code requires the County 
Commission to refer rezoning petitions to the Planning Commission for their review and 
recommendation as to whether the amendment is consistent with the adopted Comprehensive Plan. Such 
recommendation is required to be sent to the County Commission prior to the County Commission’s 
public hearing which shall be held within 60 days of the date the petition is presented. 
The County Commission has scheduled the required Public Hearing for March 15, 2018 at 7:00 PM. 
Therefore, the Planning Commission is required to review this application and make a recommendation 
to the County Commission prior to this Hearing. 
 
 
 
 
 

Attachments: 
• Appendix C – General Commercial District 
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Planner’s Memorandum 

Planning Commission Meeting 
February 13, 2018 

1) Upcoming Zoning Ordinance Text Amendments  

a) Landscape Standards 
• Stakeholder meeting with staff held – draft amendment to be developed. 

b) Signage 
• Draft amendment related to digital signs at today’s meeting. 
• Additional revisions to be drafted soon. 

c) Parking Standards 

d) WV45 Gateway Design Standards 

• Expecting feedback input from Shepherdstown Planning Commission 

2) Upcoming Subdivision Regulation Text Amendments  

a) Subdivision Regulations Amendments 
• STA 16-01 County Commission Public Hearing Action: Approved February 1, 2018, 

effective immediately.  Revised application checklists underway. 
• Staff initiated effort on larger amendment including reorganization of Sub Reg. 

sections is underway. 

3) Final 2018 Planning Commission Meeting Schedule 

• Distribution of final revised Planning Commission Meeting schedule, including some 
correction of errors in the tentative 4th Tuesday meeting dates 

4) Upcoming PC meeting 

a) Next Regular Meeting: March 13, 2018 

mailto:planningdepartment@jeffersoncountywv.org
mailto:zoning@jeffersoncountywv.org
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2018 MEETING SCHEDULE JEFFERSON 
COUNTY PLANNING COMMISSION 

 
 

Planning Commission meetings are held in the Old Charles Town Library Meeting Room located at 
200 East Washington Street, at the side entrance on Samuel Street at 7:00 PM. 

 

 
 

Regular Meetings Tentative Meetings* 
 

January 9, 2018 January 23, 2018 
 

February 13, 2018 February 27, 2018 
 

March 13, 2018 March 27, 2018 
 

April 10, 2018 April 24, 2018 
 

May 1, 2018 May 22, 2018 
 

June 12, 2018 June 26, 2018 
 

July 10, 2018 July 24, 2018 
 

August 14, 2018 August 28, 2018 
 

September 11, 2018 September 25, 2018 
 

October 9, 2018 October 23, 2018 
 

November 13, 2018 November 27, 2018 
 

December 11, 2018  
 
 
 

*Tentative meetings are held if necessary to conduct Commission business or to meet required deadlines 
in accordance with the Planning Commission’s 4th Tuesday Meeting policy (approved 11/14/17). 

Such meeting can be called by the President of the Commission or by a majority vote of the Planning Commission. 
 
 
 
 

Changes in the time or location of the meeting shall be noticed on the County’s website at www.jeffersoncountywv.org. 
Note: If County offices have been closed due to inclement weather, or if weather conditions make travel unsafe for the 
public, the Planning Commission meeting may be cancelled.  Please check the County’s website for possible meeting 
updates during this time. Thank you. 

mailto:department@jeffersoncountywv.org
http://www.jeffersoncountywv.org/
http://www.jeffersoncountywv.org/
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