
AGENDA

JEFFERSON COUNTY COMMISSION
FIRST QUARTERLY SESSION - JANUARY-MARCH 2018

THURSDAY, MARCH 1, 2018

9:30 A.M.
County Commission Meeting Room

located at the Old Charles Town Library

200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

• February 12, 2018 -  Budget Presentations 

• February 13, 2018 -  BORE 

• February 15, 2018 -  Regular Meeting 

• February 16, 2018 - Budget Presentations

• February 16, 2018 -  BORE 

APPROVAL OF PURCHASE ORDERS

• March 1, 2018

APPROVAL OF ACCOUNTS PAYABLE

• February 22, 2018

• March 1, 2018

APPROVAL OF MANUAL CHECKS

C February 23, 2018

C March 2, 2018

APPROVAL OF PAYROLL

• February 22, 2018

ANNOUNCEMENTS

• Report if there are changes in the agenda if applicable

PUBLIC COMMENT

PRESENTATIONS

Page 1 of  4



1.   9:45 a.m. Jackie Shadle, County Clerk

 - Employment approval for Assistant Voter and Elections Clerk -

Discussion/Action

2.  10:00 a.m. Nikki Painter, Elections

 - Poll Workers and Alternates approval - Discussion/Action

3. 10:15 a.m. Pete Dougherty, Sheriff

 - Approve to hire Kevin Breeden, David Bowers, John Paul Jones, and

Thomas Jones as part-time bailiffs - Discussion/Action

 - Approve the admission of Jessica Rollin, Ramses Coly, and Victor Jones to

the Reserve Academy and the subsequent appointment as Jefferson County

Sheriff Reserves upon their successful completion - Discussion/Action

4. 10:30 a.m. Ronda Eddy, Director - Jefferson Day Report Center

 - Approval FY19 Community Corrections Grant Application -

Discussion/Action

5. 10:45 a.m. BREAK

6. 11:00 a.m. Public Hearing - FY2018 HOME (HOME Investment Partnership Program) -

Approval of 2018 HOME Resolution - Discussion/Action

7. 11:15 a.m. Nathan Cochran, Assistant Prosecuting Attorney

 - Discussion of PSD Dissolution, Appeal/Intervention of the PSC decision,

acquisition of PSD assets, and related issues - Discussion/Action - Possible

Executive Session 

 - Discussion of Jefferson County Civil Action #17-C-282 - Discussion/Action -  

Possible Executive Session

 - FLSA issues regarding ESA Employees - Discussion/Action - Possible

Executive Session

 - Discussion of Jefferson County Civil Action #18-C-25 - Discussion/Action -

Possible Executive Session 

 - Discussion of Jefferson County Court Administrative Order #18-AD-7 -

Discussion/Action - Possible Executive Session

 - Discussion of WV Supreme Court Docket #17-0095 - Discussion/Action -

Possible Executive Session

 - Discussion of Jefferson County Civil Action #17-C-63 - Discussion/Action -

Possible Executive Session

 - Discussion of WV Supreme Court Docket #17-P-110 - Discussion/Action -

Possible Executive Session

- Discussion of Security Issues for the Hunter House - Discussion/Action -

Possible Executive Session

 - Discussion of EEOC Claim #533-2017-0076 - Discussion/Action - Possible

Executive Session
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UNFINISHED BUSINESS

8. Determination of Jefferson County PSD service area - Discussion/Action (JC)

NEW BUSINESS

9. Legislative Issues

10. Decision - Proposed amendments to the Jefferson County Zoning and Land Development

Ordinance (File #ZTA17-03) which proposes revisions to Section 5.7D Maximum Number of

Lots Allowed (in Rural Zoning District) - Public Hearing was held on February 15, 2018 -

Discussion/Action

11. Decision - Proposed amendments to the Jefferson County Zoning and Land Development

Ordinance (File #ZTA16-02) which includes proposed revisions and additions to multiple

sections including Section 2.2, Terms Defined; Section 3.4 Boards and Commissions;

Section 4.6, Distance Requirements; Section 4.14 Historic Preservation; Section 5.10

Village (V) District; Section 10.4 Signs Requiring a Zoning Permit; and Appendix C: Principal

Permitted and Conditional Uses Table - Public Hearing was held on February 15, 2018  -

Discussion/Action

12. Ratify decision made on February 15, 2018 to endorse the Panhandle Crush for the

purpose of applying for a permit for the retail sale and consumption of wine and/or beer at

their festival - Discussion/Action

13. Request for the late fees for fiscal year 2014-2015 be removed for Paul Spicer -

Discussion/Action

COUNTY ADMINISTRATOR REPORTS

C Request employee salary adjustment and reclassify - Discussion/Action

C IT Proposal - Discussion/Action -  Possible Executive Session

COUNTY COMMISSION REPORTS

14.    11:45 a.m.  Break for Lunch

~~~~~~~~~~ AFTERNOON SESSION ~~~~~~~~~~

15. 1:30 p.m. Budget Deliberation
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CORRESPONDENCE/INFORMATION

Notice of Jefferson County Commission meeting schedule change.

Notice of Public Hearing on March 15, 2018 at 7:00 p.m.

WV Lottery Weekly Settlement for Charles Town - week ending February 3, 2018.

WV Lottery Weekly Settlement for Charles Town - week ending February 17, 2018.

At all times the County Commission reserves the right to rearrange agenda times because

of time constraints and to accommodate the Commission schedule or the public.
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SPECIAL SESSION  
 
State of West Virginia, County of Jefferson, to-wit: 
      
 At a Special Session of the County Commission of said County and State continued and held in the 
County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 
West Virginia on Monday, February 12, 2018, beginning at 9:30  o'clock a.m. 
        
PRESENT: Josh Compton, President 
  Caleb Hudson, Vice President  
  Patsy Noland, Commissioner 
  Peter Onoszko, Commissioner  
  Jane Tabb, Commissioner 
  Stephanie Grove, County Administrator  
  Sandy McDonald, Deputy County Administrator  
  Michelle Gordon, Finance Director      
  Jessica Carroll, Administrative Assistant 

      
In re: FY19 Budget Presentations – Day 1    
  
The meeting was called to order at 9:31 a.m. by President Compton. 
 
Michelle Gordon, Finance Director, gave an overview of the schedule for the upcoming week and noted a few 
changes in the day’s order of presentations.  
 
The Commissioners then heard budget presentations from the following: Emergency Communications, Eastern 
Panhandle Conservation District, Jefferson County Parks and Recreation, Jefferson Day Report Center, Local 
Libraries, Technology, County Commission, Homeland Security and Emergency Management, the Eastern 
Panhandle Transit Authority, and the Jefferson County Solid Waste Authority.  Ms. Grove informed the 
Commission they needed to discuss a personnel item regarding the County Commission budget in Executive 
Session.  
 

 Motion by Mr. Compton to enter into Executive Session to discuss personnel matters. Motion 
seconded and unanimously approved.  
 

 Motion by Ms. Noland to come out of Executive Session. Motion seconded and unanimously 
approved.  
 
 

 No decisions regarding the County budget were made during this meeting.  
 
There being no further business, the meeting adjourned at 3:40 pm.  
 
 
  ___________________________________________ 
                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 
Jessica D. Carroll  
Administrative Assistant 
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FIRST QUARTER TERM:   (Board of Review and Equalization) 

State of West Virginia, County of Jefferson, to-wit: 

 At a session of the Jefferson County Commission, sitting as Board of Review and Equalization, continued and 

held at the Courthouse thereof on Thursday, February 13, 2018, beginning at 1:30 p.m. 

 

PRESENT:  Caleb Hudson, Commission Vice President 
   Peter Onoszko, Commissioner 
   Jane Tabb, Commissioner 
 
STAFF:   Angie Banks, Assessor  

June Bowers, Sr. Appraiser 
   Nathan Cochran, Assistant Prosecuting Attorney 
   Jessica Carroll, Recording Clerk 
 
In re: 2018 Board of Review and Equalization  
 

Vice President Hudson opened the meeting at 1:32 pm.  Angela Banks, Jefferson County Assessor, notified 
the Commission that no hearings were scheduled for the afternoon; however, they had one appointment 
scheduled for Friday, February 16.  
 

 There being no further business, motion by Ms. Tabb to recess as a Board of Review and 
Equalization and reconvene in the same capacity on Friday, February 16, 2018 at 1:30 pm. Motion 
seconded and unanimously approved.  

 
 
     
               
                             JOSH COMPTON, COMMISSION PRESIDENT  



 

Minutes 

Jefferson County Commission 

Thursday, February 15, 2018 

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, February 15, 2018 during 
the first quarterly session in the County Commission meeting room in the Old Charles Town 
Library located at 200 E. Washington Street, Charles Town, WV 25414.  Present were 
Commissioners Josh Compton, Caleb Hudson, Patricia Noland, Peter Onoszko and Jane Tabb. 
Also present were Jacqueline Shadle, County Clerk; Stephanie Grove, County Administrator; 
Jessica Carroll, Executive Administrative Assistant; and Jim Eddy, Bailiff.  (An audio tape of the 
Thursday, February 15, 2018 meeting is available through the Jefferson County Commission 
Office.)  

PLEDGE OF ALLEGIANCE 

Commissioner Compton began the meeting with a moment of silence for the victims of the 
Parkland, Florida shooting and then led the Pledge of Allegiance.  

 
APPROVAL OF MINUTES 
 
Motion by Ms. Noland to approve the February 1, 2018 Regular Meeting Minutes as 
presented. Motion seconded and unanimously approved.  
 
Motion by Ms. Tabb to approve the February 1, 2018 Board of Review and Equalization 
Minutes as presented. Motion seconded and unanimously approved.  
Motion by Ms. Tabb to approve the February 6, 2018 Board of Review and Equalization 
Minutes as presented. Motion seconded and unanimously approved.  
 
Motion by Ms. Noland to approve the February 6, 2018 Budget 101 Forum Minutes as 
presented/amended. Motion seconded and unanimously approved.  
 
Motion by Ms. Tabb to approve the February 8, 2018 Board of Review and Equalization 
Minutes as presented. Motion seconded and unanimously approved.  
 



APPROVAL OF PURCHASE ORDERS  
 
Motion by Ms. Tabb to approve the Purchase Orders for February 15, 2018 to include 
Purchase Order No. 52255 in the amount of $33,830.52. Motion seconded and unanimously 
approved.   
 
PAYROLL APPROVAL  
 
Motion by Ms. Tabb to approve the Payroll for February 8, 2018 in the amount of 
$250,852.08. Motion seconded and unanimously approved.  
 
APPROVAL OF ACCOUNTS PAYABLE  
 

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT 

079619 ALLOC AHA/ART&HUMANITIES ALLNC    $                    -     $             628.74   $                    628.74  

079620 P/R DED BUREAU F/CHILD SUPPORT    $                    -    
 $                
49.85   $                       49.85  

079621 P/R DED BUREAU F/CHILD SPPRT ENF    $                    -     $             212.31   $                    212.31  

079622 P/R DED BUREAU OF CHILD SUPPORT    $                    -     $             461.54   $                    461.54  

079623 P/R DED BUREAU OF CHILD SUPPORT    $                    -     $             119.54   $                    119.54  

079624 P/R DED CHARLES TOWN GNRL HOSPTA    $                    -     $             252.56   $                    252.56  

079625 402 VIVIAN FIELDS    $                    -    
 $                
19.62   $                       19.62  

079626 717 GUTTMAN OIL CO    $                    -     $          3,250.86   $                 3,250.86  

079626 717 GUTTMAN OIL CO    $                    -     $          3,421.92   $                 3,421.92  

079626 717 GUTTMAN OIL CO    $                    -     $          3,549.83   $                 3,549.83  

079626 717 GUTTMAN OIL CO    $                    -     $          3,175.96   $                 3,175.96  

079627 425 OX PAPERBOARD CO    $                    -    
 $                
35.00   $                       35.00  

079628 405 MATTHEW HARVEY    $                    -    
 $                
68.00   $                       68.00  

079629 712 INFORMER SYSTEMS LLC    $                    -     $          4,017.60   $                 4,017.60  

079630 ALLOC JEFFERSON COUNTY HISTORI    $                    -     $             931.01   $                    931.01  

079631 P/R DED JEFFERSON SECURITY BANK    $                    -     $          5,235.00   $                 5,235.00  

079632 P/R DED LYNDSEY W. MATSCHAT    $                    -     $          1,126.04   $                 1,126.04  

079633 P/R DED MICHAEL MONAGHAN    $                    -     $          1,354.63   $                 1,354.63  

079634 P/R DED HELEN M. MORRIS, TRUSTEE    $                    -     $             543.86   $                    543.86  

079635 P/R DED NATIONWIDE RETIREMENT    $                    -     $             849.00   $                    849.00  

079636 ALLOC JEFF CO PARKS &    $                    -     $       14,158.83   $              14,158.83  

079637 P/R DED LAURA POPE    $                    -     $             188.55   $                    188.55  

079638 P/R DED RETIREE HLTH BENEFIT TRS    $                    -     $          6,126.00   $                 6,126.00  

079639 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $       10,510.44   $              10,510.44  

079639 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $       44,940.62   $              44,940.62  

079639 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $       34,042.66   $              34,042.66  

079640 P/R DED WV DEPUTY SHRF RETIREMEN    $                    -     $          8,753.33   $                 8,753.33  

079640 P/R DED WV DEPUTY SHRF RETIREMEN    $                    -     $          6,200.28   $                 6,200.28  



079641 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $             113.25   $                    113.25  

079642 700 STEPHENS AUTO CENTER 48582  $    30,989.00   $                       -     $              30,989.00  

079642 700 STEPHENS AUTO CENTER 48582  $    30,989.00   $                       -     $              30,989.00  

079643 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $          2,255.00   $                 2,255.00  

079643 P/R DED SHERIFF OF JEFFERSON CO    $                    -     $             215.00   $                    215.00  

079644 P/R DED JANE M. TABB    $                    -    
 $                
94.56   $                       94.56  

079645 ALLOC JEFFERSON CO CONVENTION    $                    -     $       15,718.58   $              15,718.58  

079646 P/R DED WV PUB EMP RETIRE SYS    $                    -     $          2,392.79   $                 2,392.79  

079646 P/R DED WV PUB EMP RETIRE SYS    $                    -     $          4,386.83   $                 4,386.83  

079646 P/R DED WV PUB EMP RETIRE SYS    $                    -     $       11,016.21   $              11,016.21  

079646 P/R DED WV PUB EMP RETIRE SYS    $                    -     $       26,928.38   $              26,928.38  

079647 401 XEROX CORPORATION    $                    -     $             186.32   $                    186.32  

079647 402 XEROX CORPORATION    $                    -     $             387.73   $                    387.73  

079647 402 XEROX CORPORATION    $                    -     $             291.92   $                    291.92  

079647 402 XEROX CORPORATION    $                    -     $             406.94   $                    406.94  

079647 402 XEROX CORPORATION    $                    -     $             106.53   $                    106.53  

079647 403 XEROX CORPORATION    $                    -     $             227.22   $                    227.22  

079647 404 XEROX CORPORATION    $                    -    
 $                
71.10   $                       71.10  

079647 405 XEROX CORPORATION    $                    -     $             380.80   $                    380.80  

079647 406 XEROX CORPORATION    $                    -    
 $                
71.10   $                       71.10  

079647 425 XEROX CORPORATION    $                    -     $             106.53   $                    106.53  

079647 440 XEROX CORPORATION    $                    -     $             460.15   $                    460.15  

079647 440 XEROX CORPORATION    $                    -     $             126.42   $                    126.42  

079647 440 XEROX CORPORATION    $                    -     $             203.87   $                    203.87  

079647 700 XEROX CORPORATION    $                    -     $             337.22   $                    337.22  

079647 712 XEROX CORPORATION    $                    -     $             367.62   $                    367.62  

079647 716 XEROX CORPORATION    $                    -     $             120.57   $                    120.57  

              

TOTAL            $      283,174.22  

TOTAL        $ 61,978.00   $ 221,196.22   $      283,174.22  

 
 

Motion by Ms. Noland to approve the Accounts Payable for February 8, 2018 in the 
amount of $283,174.22. Motion seconded and unanimously approved. 
 
 

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT 

079649 P/R DED NOEMI BRUN    $            -     $          1,417.73   $                 1,417.73  

079650 424 BOLAND SERVICES    $            -     $          1,550.00   $                 1,550.00  

079650 424 BOLAND SERVICES    $            -     $          1,830.00   $                 1,830.00  

079650 424 BOLAND SERVICES    $            -     $             462.00   $                     462.00  

079651 401 CASTO & HARRIS INC    $            -     $             217.38   $                     217.38  

079652 401 CCAWV CO COMMISSION ASSO    $            -     $             450.00   $                     450.00  

079653 405 MARCIA LYNN CHANDLER    $            -     $                34.65   $                       34.65  

079653 405 MARCIA LYNN CHANDLER    $            -     $                57.75   $                       57.75  



079653 405 MARCIA LYNN CHANDLER    $            -     $             154.00   $                     154.00  

079654 425 FIRE SAFETY EQUIP    $            -     $             384.00   $                     384.00  

079655 401 FRANKLIN & PROKOPIK CORP    $            -     $       19,839.00   $               19,839.00  

079656 415 GENERAL COUNTY FUND-J FE    $            -     $       26,861.50   $               26,861.50  

079657 GRANT JEFFERSON DAY REPORT CNT    $            -     $             696.50   $                     696.50  

079657 GRANT JEFFERSON DAY REPORT CNT    $            -     $       13,274.71   $               13,274.71  

079658 P/R DED NICOLE NOBREGA    $            -     $             501.22   $                     501.22  

079659 P/R DED LYNDSEY W. MATSCHAT    $            -     $          2,455.69   $                 2,455.69  

079660 406 MILLER'S SUPPLIES AT WOR    $            -     $                84.80   $                       84.80  

079661 P/R DED LAURA POPE    $            -     $          2,061.45   $                 2,061.45  

079662 402 RECORD MANAGEMENT SOLUTN    $            -     $                35.00   $                       35.00  

079662 403 RECORD MANAGEMENT SOLUTN    $            -     $                30.00   $                       30.00  

079663 717 RICE TIRES CO    $            -     $             254.36   $                     254.36  

079664 402 SOFTWARE SYSTEMS, INC    $            -     $             179.50   $                     179.50  

079664 404 SOFTWARE SYSTEMS, INC    $            -     $             727.00   $                     727.00  

079664 406 SOFTWARE SYSTEMS, INC    $            -     $                52.00   $                       52.00  

079664 428 SOFTWARE SYSTEMS, INC    $            -     $             219.00   $                     219.00  

079665 425 SHERWIN-WILLIAMS    $            -     $                43.42   $                       43.42  

079666 P/R DED VINCENT TIONG    $            -     $                88.69   $                       88.69  

079670 401 AMAZON    $            -     $                35.95   $                       35.95  

079670 401 EMBASSY SUITES    $            -     $             182.00   $                     182.00  

079670 401 SPIRIT OF JEFFERSON    $            -     $             147.14   $                     147.14  

079670 401 SPRINT    $            -     $                55.25   $                       55.25  

079670 402 AMERICAN PAYROLL ASSOC    $            -     $             219.00   $                     219.00  

079670 402 MONROE SYSTEMS FOR BUSIN    $            -     $             182.41   $                     182.41  

079670 402 SHOPLET    $            -     $             199.07   $                     199.07  

079670 402 SPECIALTY BUSINESS SUPPL    $            -     $                57.90   $                       57.90  

079670 403 AMAZON    $            -     $                37.99   $                       37.99  

079670 403 DISPLAYS 2 GO    $            -     $             334.08   $                     334.08  

079670 403 MAACM    $            -     $                40.00   $                       40.00  

079670 403 SMART SIGN    $            -     $                22.89   $                       22.89  

079670 403 WVU EXTENSION SERIVCE    $            -     $             195.00   $                     195.00  

079670 405 AMAZON    $            -     $                60.03   $                       60.03  

079670 405 AMAZON    $            -     $                51.96   $                       51.96  

079670 405 HR DIRECT    $            -     $                53.74   $                       53.74  

079670 405 SPRINT    $            -     $                94.90   $                       94.90  

079670 405 WV COALITION AGAINST    $            -     $             202.99   $                     202.99  

079670 412 COMCAST    $            -     $             105.75   $                     105.75  

079670 412 DOING BETTER BUSINESS IN    $            -     $             528.36   $                     528.36  

079670 412 STAPLES    $            -     $                48.87   $                       48.87  

079670 412 WAL-MART    $            -     $                19.32   $                       19.32  



079670 413 PANHANDLE PRINTING AND D    $            -     $             591.63   $                     591.63  

079670 413 USPS US POSTAL SERVICE    $            -     $                38.65   $                       38.65  

079670 415 FRONTIER    $            -     $                86.10   $                       86.10  

079670 415 SPRINT    $            -     $             109.83   $                     109.83  

079670 424 CHARLES TOWN UTILITIES    $            -     $                97.89   $                       97.89  

079670 424 FRONTIER    $            -     $          9,799.72   $                 9,799.72  

079670 424 MICROMAIN CORP    $            -     $             795.00   $                     795.00  

079670 424 MILLERS OFFICE PRODUCTS    $            -     $             383.13   $                     383.13  

079670 424 POTOMAC EDISON    $            -     $          1,645.39   $                 1,645.39  

079670 424 SPRINT    $            -     $                55.25   $                       55.25  

079670 424 WAL-MART    $            -     $                16.40   $                       16.40  

079670 424 WEISS BROS OF HAGERSTOWN    $            -     $             767.56   $                     767.56  

079670 424 WWW.LOGMEIN.COM    $            -     $             349.99   $                     349.99  

079670 425 AMAZON    $            -     $             149.90   $                     149.90  

079670 425 AMAZON    $            -     $             197.02   $                     197.02  

079670 425 CHARLES TOWN UTILITIES    $            -     $          1,127.85   $                 1,127.85  

079670 425 COMCAST    $            -     $          1,040.19   $                 1,040.19  

079670 425 CRYSTAL SPRINGS    $            -     $             653.71   $                     653.71  

079670 425 JEFFERSON COUNTY P.S.D    $            -     $             456.36   $                     456.36  

079670 425 JEFFERSON UTILITIES, INC    $            -     $             860.77   $                     860.77  

079670 425 MILLERS OFFICE PRODUCTS    $            -     $             208.63   $                     208.63  

079670 425 PATRIOR FIRE AND SECURIT    $            -     $          1,545.00   $                 1,545.00  

079670 425 POTOMAC EDISON    $            -     $       33,651.23   $               33,651.23  

079670 425 RCS/ALARM FUNDING ASSOC    $            -     $             564.00   $                     564.00  

079670 425 RCS/ALARM FUNDING ASSOC    $            -     $             170.00   $                     170.00  

079670 425 THE HOME DEPOT    $            -     $                  6.27   $                         6.27  

079670 425 THE HOME DEPOT    $            -     $             235.77   $                     235.77  

079670 425 THE HOME DEPOT    $            -     $                69.35   $                       69.35  

079670 425 THOMPSON GAS    $            -     $             332.09   $                     332.09  

079670 425 THOS SOMERVILLE    $            -     $             987.05   $                     987.05  

079670 425 WM WASTE MGNT    $            -     $             739.91   $                     739.91  

079670 425 84 LUMBER    $            -     $                54.38   $                       54.38  

079670 428 ADVANTAGE TECH    $            -     $          4,200.00   $                 4,200.00  

079670 428 AMAZON    $            -     $             379.00   $                     379.00  

079670 428 AMAZON    $            -     $                79.29   $                       79.29  

079670 428 AMAZON    $            -     $             128.27   $                     128.27  

079670 428 AMAZON    $            -     $                29.24   $                       29.24  

079670 428 AMAZON    $            -     $                55.12   $                       55.12  

079670 428 BATTERY MART    $            -     $             149.50   $                     149.50  

079670 428 DELL    $            -     $                61.88   $                       61.88  

079670 428 DELL    $            -     $          4,121.10   $                 4,121.10  



079670 428 ESRI    $            -     $       10,950.00   $               10,950.00  

079670 428 MICROSOFT STORE    $            -     $             106.99   $                     106.99  

079670 428 OFFICE DEPOT    $            -     $                50.69   $                       50.69  

079670 428 OFFICE DEPOT    $            -     $          1,439.41   $                 1,439.41  

079670 428 OFFICE DEPOT    $            -     $             179.20   $                     179.20  

079670 428 OFFICE DEPOT    $            -     $             868.49   $                     868.49  

079670 428 PRINT-O-STAT    $            -     $          8,455.00   $                 8,455.00  

079670 428 SERVER SUPPLY    $            -     $          1,338.18   $                 1,338.18  

079670 428 SPRINT    $            -     $             132.89   $                     132.89  

079670 428 TEXTEDLY COM    $            -     $                20.00   $                       20.00  

079670 428 WV NET    $            -     $                50.00   $                       50.00  

079670 440 ASFPM    $            -     $             160.00   $                     160.00  

079670 440 MILLERS OFFICE PRODUCTS    $            -     $                97.09   $                       97.09  

079670 440 SPIRIT OF JEFFERSON    $            -     $                29.58   $                       29.58  

079670 440 SPRINT    $            -     $             165.75   $                     165.75  

079670 440 STAPLES    $            -     $             175.38   $                     175.38  

079670 440 USPS US POSTAL SERVICE    $            -     $                  6.65   $                         6.65  

079670 700 AMAZON    $            -     $                24.42   $                       24.42  

079670 700 AMAZON    $            -     $             162.12   $                     162.12  

079670 700 AMAZON    $            -     $                42.45   $                       42.45  

079670 700 GALLS    $            -     $             130.00   $                     130.00  

079670 700 GLORIA AYALA    $            -     $                48.00   $                       48.00  

079670 700 GOWERS FEED INC    $            -     $             127.77   $                     127.77  

079670 700 HILLSIDE VETERNARY HOSPT    $            -     $                62.50   $                       62.50  

079670 700 K-9 GUARDAIN INC.    $            -     $                50.00   $                       50.00  

079670 700 MPH INDUSTRIES, INC    $            -     $             422.48   $                     422.48  

079670 700 SIRCHIE FINGER PRINT LAB    $            -     $                75.72   $                       75.72  

079670 700 SPIRIT OF JEFFERSON    $            -     $                79.92   $                       79.92  

079670 700 SPRINT    $            -     $          1,543.65   $                 1,543.65  

079670 700 USPS US POSTAL SERVICE    $            -     $                14.31   $                       14.31  

079670 700 USPS US POSTAL SERVICE    $            -     $                21.95   $                       21.95  

079670 700 WAL-MART    $            -     $                35.96   $                       35.96  

079670 700 WAL-MART    $            -     $                19.84   $                       19.84  

079670 700 5 GUYS    $            -     $                25.60   $                       25.60  

079670 701 GALLS    $            -     $          1,146.00   $                 1,146.00  

079670 701 MARKL SUPPLY CO.    $            -     $             636.55   $                     636.55  

079670 701 TPS-TOWN POLICE SUPPLY    $            -     $             213.50   $                     213.50  

079670 701 TRAPUZZANOS UNIFORMS    $            -     $             801.96   $                     801.96  

079670 711 KEEPER SECURITY    $            -     $                29.99   $                       29.99  

079670 711 NFPA NATINAL FIRE PROTEC    $            -     $             175.00   $                     175.00  

079670 711 SPRINT    $            -     $             188.14   $                     188.14  



079670 712 FRONTIER    $            -     $          5,099.85   $                 5,099.85  

079670 712 MEDICAL PRIORITY CONSULT    $            -     $          7,655.20   $                 7,655.20  

079670 712 MOBILE WIRELESS LLC    $            -     $          8,464.50   $                 8,464.50  

079670 712 NATIONAL ACADEMY OF EMD    $            -     $             100.00   $                     100.00  

079670 712 SPRINT    $            -     $             597.53   $                     597.53  

079670 712 WAL-MART    $            -     $                61.15   $                       61.15  

079670 716 HILLSIDE VETERNARY HOSPT    $            -     $             350.12   $                     350.12  

079670 716 HILLSIDE VETERNARY HOSPT    $            -     $             498.27   $                     498.27  

079670 716 SPRINT    $            -     $                55.25   $                       55.25  

079670 716 WV BOARD OF VETERINARY M    $            -     $                62.50   $                       62.50  

079670 717 APOLLO OIL LLC    $            -     $             356.95   $                     356.95  

079670 717 FISHER AUTO PARTS    $            -     $             814.22   $                     814.22  

079670 717 RICE TIRES CORP    $            -     $          1,263.84   $                 1,263.84  

079670 717 S&S MOTORS - NAPA PARTS    $            -     $             150.86   $                     150.86  

079670 717 WVSP TRAFFICE RECORDS    $            -     $                45.00   $                       45.00  

079671 412 EMILY WELLS    $            -     $             162.20   $                     162.20  

              

TOTAL          $ 199,865.94   $      199,865.94  

 
 
Motion by Ms. Tabb to approve the Accounts Payable for February 15, 2018 in the amount 
of $199, 865.94 Motion seconded and unanimously approved.  
 
 
MANUAL CHECKS  
 
Motion by Mr. Onoszko to approve the Manual Checks for February 9, 2018 in the amount 
of $104,576.67. Motion seconded and unanimously approved.  
 

FARMLAND PROTECTION 
BOARD       

O57       

Date Check # VENDOR Amount 

2/16/2018 297 JEFFERSON CO FARMLAND PROT.  $ 47,472.43  

        

        

SHERIFF C/O       

246       

Date Check # VENDOR Amount 

2/16/2018 1670 UNITED BANKCARD  $        34.56  

        



        

TOTAL      $ 47,506.99  

 
 
 
Motion by Ms. Noland to approve the Manual Checks for February 16, 2018 in the amount 
of $47,506.99 Motion seconded and unanimously approved.  
 
 
PUBLIC COMMENT  
Sarah Myers, resident – requested the Commission write a letter of endorsement to the 
WVABCA to allow the sale of alcohol at a fundraising event for the Panhandle Crush softball 
league.  

 

Eleanor Finn, resident and member of the League of Women Voters – thanked the Commission 
for co-hosting the Budget 101 Forum and updated the Commission and the audience on 
additional civic education events that they’re hosting in the future.  

 

Danny Lutz, resident – inquired why the FY19 budget lacked information regarding the amount 
of public utility taxes the county received.  

 

David Tabb, resident – stated the County isn’t spending taxpayer money property as he believes 
the Courthouse is in disrepair.  

 

PRESENTATIONS 

  
1. Pete Dougherty, Sheriff 
 

a. Request approval to create position and hire Analyst/Special Deputy 
 

 Motion by Mr. Compton to approve the creation and hire of the 
Crime Analyst/Special Deputy as presented, to be filled by Dave 
Boober with a salary of $50,000 effective March 4, 2018. Motion 
seconded and unanimously approved.  
  

b.  Request approval of promotion and wage increase for the position of Assistant 
Chief Tax Deputy - Discussion/Action 
 
 

 Motion by Ms. Noland to approve the promotion and wage increase 
for DiAnn Brown for the position of Assistant Chief Tax Deputy, with 



a salary of    effective March 4, 2018 . Motion seconded and 
unanimously approved.  

 
c. Intergovermental Agreement with the Corporation of Bolivar  

 
 Motion by Ms. Noland to approve the intergovernmental agreement 

between the Jefferson County Sheriff’s Department and the 
Corporation of Bolivar pending review by counsel. Motion seconded 
and unanimously approved.  

 
2. Tom Smith, Department of Transportation - Governor’s Office – Discussion of  

MARC Train.  
 
Mr. Smith discussed with the Commission the State’s potential defunding of the 
MARC train service to the Eastern Panhandle. Anne Earling, Deputy Chief of Staff 
for the Governor’s Office, also attended and stated the Governor was aware of the 
financial implications for the rest of the State should service be discontinued.  
Delegates Jill Upson and Riley Moore also spoke and asked the counties and 
municipalities to come together and present a united front on this matter. Other 
attendees for this discussion included Michael Cook, representative for Senator 
Blair’s Office. Cindy Butler, Director of the State Rail Authority, Stephen Smoot, 
representing Congressman Mooney’s Office, Doug Pixler, Director of the Eastern 
Panhandle Transit Authority, and Matt Mullenx, Director of the Hagerstown Eastern 
Panhandle Metropolitan Planning Organization. Mayors Scott Rogers (Charles 
Town), Helen Dettmer (Bolivar), and Keith Pierson (Ranson) were also in attendance, 
including Mark Everhart, town council member, representing Shepherdstown, and 
Kevin Carden, town recorder, representing Harpers Ferry. Together these parties 
discussed ways in which they could somehow provide the $3.2 million needed to 
continue service to the Panhandle, including raising the fare and securing federal 
funding. The Commission requested the State representatives keep them informed of 
any happenings in the coming weeks while they attempted to arrange another meeting 
to receive input on this issue.  

 
3.   The Commission recessed for break at 10:30 am.  

                    The Commission reconvened at 11:00 am.    
 

4.  Lynn Fields, Probate Office 
 
a.  Probate in Solemn Form - The Last Will and Testament of Betty Lou Bryant, 

Deceased  
 

b. Probate in Solemn Form – The Last Will and Testament of Marianne Kolen 
Lamb, Deceased.  

 
o These items were postponed pending review by legal counsel.  

 



 
5. Annette Gavin Bates, CEO - Jefferson County Convention Visitor’s Bureau – 

Request to use land as collateral for financing of the CVB expansion project  
 

 Motion by Ms. Tabb to allow the land conveyed to the Jefferson 
County Commission by the West Virginia Department of 
Transportation and more accurately described in the deed recorded 
on December 10, 2015, in the Office of the Clerk of the County 
Commission of Jefferson County in Deed Book 1165 at Page 391, to be 
used as collateral for the financing of the CVB Expansion Project. 
Motion seconded and unanimously approved.  

 
6. Tara Jenkins - Panhandle Earth Day, Inc. - Request to have alcohol at the 10th Annual 

Panhandle Earth Day Celebration  
 

 Motion by Ms. Tabb to sign a letter to WVABCA endorsing the sale of 
alcohol at the Panhandle Earth Day Celebration on April 21, 2018 at 
Sam Michael’s Park in Shenandoah Junction, WV, between the hours 
of 11:00 am and 7:00 pm. Motion seconded and unanimously 
approved.  

 
7.  Interviews/Appointments to the Eastern Panhandle Transit Authority Board - One 3-

year term ending January 31, 2021  
 

 Motion by Ms. Noland to appoint Andrew Osentowske to the Eastern 
Panhandle Transit Authority Board for one three-year term ending 
January 31, 2021. Motion seconded and unanimously approved.  

 
- Interviews/Appointments to the Property Safety Enforcement Agency - 

Discussion/Action 
 

 Motion by Ms. Noland to appoint Bill Zaleski to the Property Safety 
Enforcement Agency as a citizen representative for one two year term 
ending February 8, 2020. Motion seconded and unanimously 
approved.  

 
 
UNFINISHED BUSINESS  
 
 

8. 911 Center Outage - Discussion/Action 
 

9. Discuss County Courthouse conditions and issues that needs to be addressed - 
Discussion/Action 

 



 Motion by Ms. Noland to enter into Executive Session to discuss 
personnel matters. Motion seconded and unanimously approved.  

 
10. Approval of Judicial Elevator Upgrade proposal from Kone Elevators - 

Discussion/Action 
 

 Motion by Mr. Compton to approve the Judicial Elevator Upgrade 
proposal from Kone Elevators as presented pending legal review and 
insurance verification. Motion seconded and unanimously approved 
 

 
NEW BUSINESS 
 

11. Legislative Issues 
  

  - Senate Bill 415 to allow sports wagering and betting in the State’s casinos.  
 

 Motion by Mr. Onoszko for the County Commission to publicly 
support Senate Bill 415 pending any changes before it passes. Motion 
seconded and unanimously approved.  

 
12. Proclamation - Proclaim March as National Athletic Training Month for 2018 - 

Discussion/Action (JC) 
 

 Motion by Mr. Onoszko to proclaim March 2018 as National Athletic 
Training Month in Jefferson County. Motion seconded and 
unanimously approved.  

 
13. Determination of Jefferson County PSD service area  

 
 
 

14. Discussion of County Commission meeting times - Discussion/Action 
 

 Motion by Mr. Onoszko to change the second meeting of every month 
from a 9:30 am start time to a 6:00 pm start time beginning in May 
2018 for a trial period of six months to be reassessed in October 2018. 
Motion seconded and passes on a vote of 3-2 with Ms. Noland and Ms. 
Tabb opposing.  

 
FINANCIAL DIRECTOR REPORTS 
  
• Review and Approval of FY2018 Internal Budget Revision 1 for the General Fund  

 



 Motion by Mr. Compton to approve FY18 Internal Budget Revision 
#1 for the General Fund. Motion seconded and unanimously 
approved.  

 
• Review and Approval of FY2018 State Budget Revision 7 for the General Fund - 

Discussion/Action 
 

 Motion by Mr. Compton to approve FY18 State Budget Revision #7 
for the General Fund. Motion seconded and unanimously approved.  

 
COUNTY ADMINISTRATOR REPORTS 
 
∙ Discuss after hours line regarding Charles Town Utilities – the Commission directed Ms. 

Grove to contact the City of Charles Town regarding the establishment of an after-hours 
line for Charles Town Utilities so the non-emergency Communications line is no longer 
congested with utility calls. 

 

15. The Commission recessed for lunch at 12:30 pm.  
The Commission reconvened at 1:30 pm.  

 
16. Public Hearing - Receive input on the proposed amendments to the Jefferson County 

Zoning and Land Development Ordinance (File #ZTA17-03) which proposes 
revisions to Section 5.7D Maximum Number of Lots Allowed (in Rural Zoning 
District)  
 
Ms. Beaulieu provided the Commission and the audience with an explanation of the 
amendment. Mr. Compton then opened the floor for public comment, which was 
made by the following:  
  

o Paul J. Raco, local land use consultant – spoke in favor of the amendment 
and asked for adoption based on its compatibility with the Comprehensive 
Plan.  
 

There being no further comment, Commissioner Compton stated the record would 
remain open for two weeks to allow time for written comment.  

 
 

17. Public Hearing - Receive input on the proposed amendments to the Jefferson County   
Zoning and Land Development Ordinance (File #ZTA16-02) which includes 
proposed revisions and additions to multiple sections including Section 2.2, Terms 
Defined; Section 3.4 Boards and Commissions; Section 4.6, Distance Requirements; 
Section 4.14 Historic Preservation; Section 5.10 Village (V) District; Section 10.4 
Signs Requiring a Zoning Permit; and Appendix C: Principal Permitted and 
Conditional Uses Table 

 
Ms. Beaulieu provided and explanation of the above listed amendment and how the   



amendment would impact property owners. Mr. Compton then opened to floor for public 
comment, which was made by the following:  

 
o Paul J. Raco, local land use consultant – made a statement regarding 

Section 4A concerning nationally registered battlefields.  
 

There being no further comment, Commissioner Compton stated the record would 
remain open for two weeks to allow time for written comment.  
 

18. Judge Bridget Cohee – Discussion of Elevator at Judicial Building – Ms. Cohee was  
unable to attend in person due to a death in her family; however, Ms. Grove presented 
her concerns regarding the elevator in the judicial building.  

 
 
19. Roger Goodwin, Chief County Engineer 
   

 - Request to accept the proposal of Peter H. Lorenzen, in the amount of $400 to create a 
final plat of easement for the Smith Mountain View Estates (JCPC File No. 02-06) 
 

 Motion by Ms. Noland to accept the proposal of Peter H. Lorenzen, in 
the amount of $400.00, to create a final plat of easement for the Smith 
Mountain View Estates Subdivision, JCPC file no. 02-06. Motion 
seconded and unanimously approved.  

 
 - Request approval to advertise to fill the position of Building Code Plans Reviewer  
 

 Motion by Mr. Compton to approve advertising for the position of 
Building Code Plans reviewer. Motion seconded and unanimously 
approved. 

 
 - Presentation of Calendar Year 2017 Annual Report for the Office of Impact Fees   
 

 
 Motion by Ms. Noland to accept the 2017 Annual Report for the Office of 

Impact Fees, as presented. Motion seconded and unanimously approved.  
 

o It was the consensus of the Commission to revisit the decision on the 
inflationary adjustment during the March 15 regularly scheduled County 
Commission meeting.  

 
- Presentation of the FY 2019 Capital Improvement Plan for the Office of Impact Fees –  

 
 Motion by Mr. Compton to approve the FY19 Capital Improvement Plan for 

the Office of Impact Fees as presented. Motion seconded and unanimously 
approved.  

 



20.   Nathan Cochran, Assistant Prosecuting Attorney 
 
 

 - Discussion of PSD Dissolution, Appeal/Intervention of the PSC decision, acquisition of 
PSD assets, and related issues –  
 
 - Discussion of Jefferson County Civil Action No. 2017-C-282 - Discussion/Action -   
Possible Executive Session 
 
 - FLSA issues regarding ESA Employees - Discussion/Action - Possible Executive 
Session 
 

 Motion by Ms. Noland to enter into Executive Session to receive legal advice 
regarding the PSD Dissolution, Appeal/Intervention of the PSC decision, 
acquisition of PSD assets, and related issues; Jefferson County Civil Action 
No. 2017-C-282; and FLSA issues regarding ESA employees. Motion 
seconded and unanimously approved.  
 

 Motion by Mr. Compton to come out of Executive Session. Motion seconded 
and unanimously approved.  

 
21.  The Commission meeting was adjourned at 4:04 pm pm on a motion by Ms. Noland.  

Motion was seconded and unanimously approved.  
 

 

____________________________ 
JOSHUA COMPTON, PRESIDENT 

 
Respectfully submitted 
Jessica D. Carroll  
Administrative Assistant
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FIRST QUARTER TERM:   (Board of Review and Equalization) 

State of West Virginia, County of Jefferson, to-wit: 

 At a session of the Jefferson County Commission, sitting as Board of Review and Equalization, continued and 

held at the Courthouse thereof on Friday, February 16, 2018, beginning at 1:30 p.m. 

 

PRESENT:  Josh Compton, Commission President 
   Caleb Hudson, Vice President  
   Patricia Noland, Commissioner  
   Peter Onoszko, Commissioner 
   Jane Tabb, Commissioner 
 
STAFF:   Angie Banks, Assessor  

June Bowers, Sr. Appraiser 
Nathan Cochran, Assistant Prosecuting Attorney 

   Jessica Carroll, Recording Clerk 
 
In re: 2018 Board of Review and Equalization – Application for Assessment Review – Shenandoah Sales & Service 
and David C. and Nadine L. Tabb   
 

President Compton opened the meeting at 1:31 pm.  
 
Before proceeding, Commissioners Onoszko and Tabb recused themselves from the hearing due to political 
and familial conflicts.   

 
Mr. Tabb requested that Mr. Cochran, Commissioners Compton, Hudson, and Noland, and Assessor Angela Banks 
recuse themselves from this hearing as they were currently involved in legal matters pending against Mr. Tabb.  
 
President Compton noted the objection for the record, but stated the hearing would proceed with the inclusion of 
Mr. Cochran, the current Commissioners, and Assessor Banks.  
 

A hearing was conducted on an appeal by Shenandoah Sales & Service (represented by David Tabb, owner) 
on Map 10, Parcel 8 in the Harpers Ferry District.  

 

 After sworn testimony and presentation of exhibits, motion by Ms. Noland to deny the appeal on  
Map 10, Parcel 8 in the Harpers Ferry District. Motion seconded and unanimously approved.  
 

A hearing was conducted on an appeal by David C. Tabb on Map 10, Parcel 8.4 in the Harpers Ferry District.  
 

 After sworn testimony and presentation of exhibits, motion by Ms. Noland to deny the appeal on 
Map 10, Parcel 8.4 in the Harpers Ferry District. Motion seconded and unanimously approved.  

 
A hearing was conducted on an appeal by David C. Tabb on Map 2, Parcel 1 in the Bolivar Corporation.  
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 After sworn testimony and presentation of exhibits, motion by Ms. Noland to deny the appeal on 
Map 2, Parcel 1 in the Bolivar Corporation. Motion seconded and unanimously approved.  

  
 

 There being no further business, motion by Ms. Noland to adjourn sine die as a Board of Review 
and Equalization. Motion seconded and unanimously approved.  

 
 
     
               
                             JOSH COMPTON , COMMISSION PRESIDENT  



DEPARTMENT P.O. NUMBER AMOUNT VENDOR DESCRIPTION

County Commission 52830 26,000.00$       Ashpaugh@Sculco CPA's PLC Review of Cable fees paid by Comcast

GRAND TOTAL 26,000.00$      

PURCHASE ORDERS TO BE APPROVED                                                       March 1, 2018 

1
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