








 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Thursday, February 22, 2018, beginning at 7:00  o'clock p.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Sandy McDonald, Deputy County Administrator  

  Michelle Gordon, Finance Director      

  Jessica Carroll, Administrative Assistant 

      

In re: FY19 Budget Deliberations – Day 1    

  

The meeting was called to order at 7:00 p.m. by President Compton. 

 

Michelle Gordon, Finance Director, gave an overview of the FY19 requests which had been cut from the budget 

by consensus of the Commission. Ms. Gordon stated she had four main topics to be discussed during the budget 

deliberations, including employee increases, the ambulance fee rate structure, capital projects, and discretionary 

requests from departments.  

 

The Commissioners then continued to discuss the FY19 budget and express their opinions and priorities for the 

upcoming fiscal year.   

 

 Motion by Mr. Compton to enter into Executive Session to discuss personnel matters. Motion 

seconded and unanimously approved.  

 

 Motion by Ms. Noland to come out of Executive Session. Motion seconded and unanimously 

approved.  

 

 

 No decisions regarding the County budget were made during this meeting.  

 

There being no further business, the meeting adjourned at 3:40 pm.  

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Thursday, February 23, 2018, beginning at 9:30 o'clock a.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Sandy McDonald, Deputy County Administrator  

  Michelle Gordon, Finance Director      

  Jessica Carroll, Administrative Assistant 

      

In re: FY19 Budget Deliberations – Day 2  

  

The meeting was called to order at 9:31 a.m. by President Compton. 

 

Michelle Gordon, Finance Director, gave a recap of the cuts made from the previous day’s deliberations.   

 

The Commissioners then continued to discuss the FY19 budget and express their opinions and priorities for the 

upcoming fiscal year, including an employee merit increases, libraries and fire department allocations, E911 

staffing, and possible implementation of a new financial system.   

 

 

There being no further business, the meeting adjourned at 12:40 pm.  

 

 

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Thursday, February 23, 2018, beginning at 1:30 o'clock p.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Sandy McDonald, Deputy County Administrator    

  Jessica Carroll, Administrative Assistant 

      

In re: MARC Train Discussion/Legislative Issues/Courthouse Issues  

  
The meeting was called to order at 1:32 p.m. by President Compton. 

 

Commissioner Tabb led the Pledge of Allegiance.  

 

President Compton began the meeting by discussing Courthouse building issues, specifically the disrepair of the 

bricks and the need for repainting. Mr. Compton stated he wanted to make this issue a priority in the budget. It 

was the consensus of the Commission to discuss these issues with Mr. Bill Polk, Director of Maintenance, at the 

March 1, 2018 regularly scheduled County Commission meeting.  

 

The Commission briefly discussed SB415, which would allow sports betting at West Virginia casinos. Ms. 

Noland suggested the funds potentially generated from SB415 be allocated for the regional jail bill. The 

Commission agreed and decided to hold a special session on Tuesday, February 27, 2018 to approve a Resolution 

to amend SB415 to include a dedicated revenue stream to address the counties’ regional jail bills and provide to 

the Resolution to the legislature.  

 

The Commission then discussed the issue of MARC train funding for the Eastern Panhandle and received public 

comment from the following:  

 

Linda Geyer, resident – stated she moved to Jefferson County on the condition she’d have the ability to 

commute to D.C. via the MARC train.  

 

Glen Bexler, resident – stated that if MARC train service were to be discontinued in the Panhandle, the 

Jefferson County tax base would be reduced dramatically due to people moving out of the County to be 

closer to their places of employment.  

 

Reagan Parker, resident – stated the effect of losing MARC train service would be devastating to the 

County.  

 

Terry Rubenthal, resident – stated it was “time for West Virginia to get a piece of the pie” as Maryland 

and Virginia receive state funding for public transportation.  

 
Lee Kelley, resident of Berkeley County – stated developers would be less likely to build in Jefferson 

and Berkeley Counties if MARC service couldn’t be secured for the Panhandle.  

 

Keith Pierson, Mayor of Ranson – questioned how the 3.2 million dollar amount to fund MARC train 



 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Tuesday, February 27, 2018, beginning at 9:30 o'clock a.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Michelle Gordon, Finance Director  

  Sandy McDonald, Deputy County Administrator    

  Jessica Carroll, Administrative Assistant 

      

In re: FY19 Budget Deliberations Day 3   

  

The meeting was called to order at 9:32 a.m. by President Compton. 

 

Ms. Gordon began the meeting by discussing all the changes that had been made from the previous session held 

on Friday, February 23, 2018. 

 

The Commission proceeded with a thorough discussion of the potential purchase of a new financial system, 

employee merit increases, ambulance fee rate structure, and capital projects.  

 

It was the consensus of the Commission to continue budget deliberations during the afternoon of the March 1, 

2018 regularly scheduled meeting.   

 

There being no further business, the meeting adjourned at 12:40 pm.  

 

 

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Tuesday, February 27, 2018, beginning at 4:00 o'clock p.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Michelle Gordon, Finance Director  

  Stephanie Grove, County Administrator    

  Jessica Carroll, Administrative Assistant 

      

In re: Approval of Resolution to Amend Senate Bill 415   

  

The meeting was called to order at 4:00 p.m. by President Compton. Mr. Compton stated the purpose of the 

meeting was to approve a Resolution to amend Senate Bill 415, which would provide a dedicated revenue stream 

for county regional jail fees through the allowance of sports wagering at West Virginia casinos. Mr. Compton 

read the Resolution into the record.  

 

 Motion by Mr. Compton to approve the Resolution to amend SB 415 to sequester funds from 

sports wagering in Jefferson County casinos for the purpose of funding regional jail fees. Motion 

seconded and unanimously approved.  
 

 

There being no further business, the meeting adjourned at 4:04 pm.  

 

 

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



service to the County was reached, and questioned if a lesser amount would be accepted. Mr. Pierson 

also stated that if there were to be a public forum on this issue, the Director of the Jefferson County 

Economic Development Authority needed to be present.  

 

 

The Commission thanked the attendees for their comments and stated they would keep the public informed of 

any updates or happenings regarding the MARC train funding situation.  

 

 

 

There being no further business, the meeting adjourned at 3:02 pm.  

 

 

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



 

Minutes 

Jefferson County Commission 

Thursday, March 1, 2018 

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, March 1, 2018 during the 

first quarterly session in the County Commission meeting room in the Old Charles Town Library 

located at 200 E. Washington Street, Charles Town, WV 25414.  Present were Commissioners 

Josh Compton, Caleb Hudson, Patricia Noland, Peter Onoszko and Jane Tabb. Also present were 

Jacqueline Shadle, County Clerk; Stephanie Grove, County Administrator; Jessica Carroll, 

Executive Administrative Assistant; and Jim Eddy, Bailiff.  (An audio tape of the Thursday, 

March 1, 2018 meeting is available through the Jefferson County Commission Office.)  

PLEDGE OF ALLEGIANCE 

Commissioner Hudson led the Pledge of Allegiance.  

 

APPROVAL OF MINUTES 

 

Motion by Ms. Noland to approve the February 12, 2018 Budget Presentation Minutes as 

presented. Motion seconded and unanimously approved.  

 

Motion by Ms. Noland to approve the February 13, 2018 Board of Review and 

Equalization Minutes as presented/amended. Motion seconded and unanimously approved.  

 

Motion by Ms. Tabb to approve the February 15, 2018 Regular Meeting Minutes as 

presented. Motion seconded and unanimously approved.  

 

Motion by Ms. Noland to approve the February 16, 2018 Budget Presentation Minutes as 

presented. Motion seconded and unanimously approved.  

 

Motion by Ms. Noland to approve the February 16, 2018 Board of Review and 

Equalization Minutes as presented. Motion seconded and unanimously approved.  

 



APPROVAL OF PURCHASE ORDERS  

 

Motion by Ms. Tabb to approve the Purchase Orders for March 1, 2018 to include 

Purchase Order No. 52830 in the amount of $26,000.00. Motion seconded and unanimously 

approved.   

 

PAYROLL APPROVAL  

 

Motion by Mr. Onoszko to approve the Payroll for February 22, 2018 in the amount of 

$248,592.00. Motion seconded and unanimously approved.  

 

APPROVAL OF ACCOUNTS PAYABLE  
 

 

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT 

079674 P/R DED AMERICAN FAMILY LIFE ICU    $          -     $          3,960.66   $                 3,960.66  

079675 424 BOLAND SERVICES    $          -     $             270.00   $                    270.00  

079675 425 BOLAND SERVICES    $          -     $             136.00   $                    136.00  

079675 425 BOLAND SERVICES    $          -     $             125.00   $                    125.00  

079675 425 BOLAND SERVICES    $          -     $             166.00   $                    166.00  

079675 425 BOLAND SERVICES    $          -     $          1,003.00   $                 1,003.00  

079676 P/R DED BUREAU F/CHILD SUPPORT    $          -     $                49.85   $                       49.85  

079677 P/R DED BUREAU F/CHILD SPPRT ENF    $          -     $             212.31   $                    212.31  

079678 P/R DED BUREAU OF CHILD SUPPORT    $          -     $             461.54   $                    461.54  

079679 P/R DED BUREAU OF CHILD SUPPORT    $          -     $             119.54   $                    119.54  

079680 P/R DED CHRISTINE CHALMERS    $          -     $          2,250.00   $                 2,250.00  

079681 P/R DED COLONIAL LIFE    $          -     $             205.10   $                    205.10  

079682 P/R DED CHARLES TOWN GNRL HOSPTA    $          -     $             252.56   $                    252.56  

079683 700 MONTE CONNER    $          -     $                  4.33   $                         4.33  

079684 425 DODSON'S SEPTIC    $          -     $             285.00   $                    285.00  

079685 424 J.C.EHRLICH    $          -     $                32.00   $                       32.00  

079685 425 J.C.EHRLICH    $          -     $             641.00   $                    641.00  

079686 440 RONALD GARZA    $          -     $             200.00   $                    200.00  

079687 ALLOC INDEPENDENT FIRE COMPANY    $          -     $       85,000.00   $              85,000.00  

079688 424 THE JOURNAL    $          -     $             427.53   $                    427.53  

079689 GRANT JEFFERSON DAY REPORT CNT    $          -     $       12,680.51   $              12,680.51  

079690 712 ROBERT E. JONES III    $          -     $          1,000.00   $                 1,000.00  

079691 P/R DED JEFFERSON SECURITY BANK    $          -     $          5,285.00   $                 5,285.00  

079692 712 LANGUAGE LINE SERVICES    $          -     $             115.88   $                    115.88  

079693 P/R DED LYNDSEY W. MATSCHAT    $          -     $             402.09   $                    402.09  



079694 P/R DED VICTORIA MYERS    $          -     $          4,500.00   $                 4,500.00  

079695 440 MICHAEL MONAGHAN    $          -     $             200.00   $                    200.00  

079696 P/R DED HELEN M. MORRIS, TRUSTEE    $          -     $             543.86   $                    543.86  

079697 717 BRYAN McCUSKER    $          -     $                30.00   $                       30.00  

079698 406 N.A.D.A. APPRAISAL GUIDE    $          -     $             215.00   $                    215.00  

079699 P/R DED NATIONWIDE RETIREMENT    $          -     $             849.00   $                    849.00  

079700 712 NORFOLK SOUTHERN CORP    $          -     $                12.00   $                       12.00  

079701 424 PATRIOT FIRE AND SECURIT    $          -     $             170.00   $                    170.00  

079702 704 WV REGIONAL JAIL &    $          -     $     143,978.00   $            143,978.00  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $       10,410.88   $              10,410.88  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $                  4.70   $                         4.70  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $                  1.10   $                         1.10  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $       44,514.64   $              44,514.64  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $       33,503.32   $              33,503.32  

079703 P/R DED SHERIFF OF JEFFERSON CO    $          -     $                  2.51   $                         2.51  

079704 P/R DED SHERIFF OF JEFFERSON CO    $          -     $          1,162.44   $                 1,162.44  

079704 P/R DED SHERIFF OF JEFFERSON CO    $          -     $       31,945.16   $              31,945.16  

079704 P/R DED SHERIFF OF JEFFERSON CO    $          -     $                  1.70   $                         1.70  

079705 402 JACQUELINE SHADLE    $          -     $             336.45   $                    336.45  

079706 P/R DED WV DEPUTY SHRF RETIREMEN    $          -     $          6,087.58   $                 6,087.58  

079706 P/R DED WV DEPUTY SHRF RETIREMEN    $          -     $          8,594.21   $                 8,594.21  

079707 P/R DED SHERIFF OF JEFFERSON CO    $          -     $          2,255.00   $                 2,255.00  

079707 P/R DED SHERIFF OF JEFFERSON CO    $          -     $             215.00   $                    215.00  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $       10,960.07   $              10,960.07  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $          4,514.41   $                 4,514.41  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $          2,462.40   $                 2,462.40  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $       26,791.12   $              26,791.12  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $                  1.86   $                         1.86  

079708 P/R DED WV PUB EMP RETIRE SYS    $          -     $                  4.55   $                         4.55  

079709 700 MARGARET R.SMITH-WALKER    $          -     $          3,000.00   $                 3,000.00  

              

TOTAL          $ 452,551.86   $      452,551.86  

 

Motion by Ms. Noland to approve the Accounts Payable for February 22, 2018 in the 

amount of $452,551.86. Motion seconded and unanimously approved. 

 
 

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT 

079711 ALLOC AHA/ART&HUMANITIES ALLNC    $            -     $          1,106.03   $                 1,106.03  

079712 712 LORI BROWN    $            -     $             103.50   $                     103.50  

079713 717 CREAMERS WRECKER SVC    $            -     $                85.00   $                       85.00  



079714 425 OLD CHARLES TOWN LIBRARY    $            -     $          1,500.00   $                 1,500.00  

079715 P/R DED DELTA DENTAL OF WV    $            -     $          6,314.03   $                 6,314.03  

079716 P/R DED ALEXANDRA BEAULIEU    $            -     $             272.22   $                     272.22  

079717 700 FEDEX    $            -     $             127.60   $                     127.60  

079718 412 GREATAMERICA FINANCL SVC    $            -     $             315.64   $                     315.64  

079719 P/R DED TAMMY MOBLEY    $            -     $             138.77   $                     138.77  

079720 P/R DED THE HARTFORD    $            -     $          4,097.80   $                 4,097.80  

079720 P/R DED THE HARTFORD    $            -     $          2,343.15   $                 2,343.15  

079721 403 JEFFERSON CENTER    $            -     $             100.00   $                     100.00  

079722 ALLOC JEFFERSON COUNTY HISTORI    $            -     $          1,637.75   $                 1,637.75  

079723 P/R DED HIGHMARK WV    $            -     $     187,296.41   $            187,296.41  

079724 P/R DED MILLENIUM INSURANCE GROU    $            -     $             750.00   $                     750.00  

079725 P/R DED NATIONAL VISION ADMIN.    $            -     $          1,762.56   $                 1,762.56  

079726 ALLOC JEFF CO PARKS &    $            -     $       24,906.93   $               24,906.93  

079727 425 PATRIOT FIRE AND SECURIT    $            -     $             625.00   $                     625.00  

079728 700 ROBERT L. PETERSON SR    $            -     $                  7.30   $                         7.30  

079729 696 SHERIFF OF JEFFERSON CO    $            -     $     610,013.00   $            610,013.00  

079730 425 CAPITAL TRISTATE    $            -     $             311.21   $                     311.21  

079730 425 CAPITAL TRISTATE    $            -     $             144.74   $                     144.74  

079730 425 CAPITAL TRISTATE    $            -     $             191.03   $                     191.03  

079730 425 CAPITAL TRISTATE    $            -     $                94.22   $                       94.22  

079730 425 CAPITAL TRISTATE    $            -     $                35.50   $                       35.50  

079730 425 CAPITAL TRISTATE    $            -     $                74.87   $                       74.87  

079730 425 CAPITAL TRISTATE    $            -     $                77.47   $                       77.47  

079731 P/R DED DUSTIN TABLER    $            -     $          2,250.00   $                 2,250.00  

079732 ALLOC JEFFERSON CO CONVENTION    $            -     $       27,650.71   $               27,650.71  

079733 413 REVA MICKEY    $            -     $             150.00   $                     150.00  

079734 413 TOM NEWCOMER    $            -     $             150.00   $                     150.00  

TOTAL          $ 874,632.44   $      874,632.44  

 

Motion by Mr. Onoszko to approve the Accounts Payable for March 1, 2018 in the amount 

of $874,632.44. Motion seconded and unanimously approved.  

 

 

MANUAL CHECKS  

 

COAL SEVERANCE       

OO2       

Date Check # VENDOR Amount 

2/23/2018 455 EASTRIDGE HEALTH SYSTEM  $ 1,400.00  

        



        

ASSESSOR VALUATION       

O56       

Date Check # VENDOR Amount 

2/23/2018 667 MILLER'S SUPPLIES AT WORK  $      69.23  

        

TOTAL      $ 1,469.23  

 

 

Motion by Ms. Noland to approve the Manual Checks for February 23, 2018 in the amount 

of $1,469.23. Motion seconded and unanimously approved. 

  

 

ASSESSOR VALUATION       

O56       

Date Check # VENDOR Amount 

3/2/2018 668 MILLER'S SUPPLIES AT WORK  $ 303.51  

3/2/2018 669 UNITED BANKCARD  $ 288.00  

TOTAL      $ 591.51  

 

Motion by Ms. Tabb to approve the Manual Checks for March 2, 2018 in the amount of 

$591.51. Motion seconded and unanimously approved.  

 

 

PUBLIC COMMENT  

 

David Tabb, resident – voiced his support for the teacher’s strike, and stated he’s been harassed 

and disrespected by elected officials and exclaimed, “shame on you!” multiple times.  

 

Danny Lutz, resident and Conservation District Supervisor – questioned the public utility taxes 

collected by the county and stated he’s the only elected official who doesn’t receive funding 

from the County Commission.  

 

PRESENTATIONS 

 

1. Jacki Shadle, County Clerk – requested approval of employment for Assistant Voter 

Registration and Elections Clerk.  

 



 Motion by Ms. Tabb to approve the hire of Shaun Pacetti in the 

Elections/Voter Registration Department of the County Clerk’s Office at 

Step II, Grade D, effective March 5, 2018. Motion seconded and 

unanimously approved.  

 

2. Nikki Painter, Voter Registration and Elections – requested approval of the poll worker 

and alternate lists for the upcoming May 2018 Primary Election.  

 

 Motion by Ms. Noland to approve the poll workers and alternates for the 

2018 Primary Election as presented. Motion seconded and unanimously 

approved.  

 

3. Peter Dougherty, Sheriff  

 

a.  Requested approval to hire Kevin Breeden, David Bowers, John Paul Jones, and 

Thomas Jones as part-time bailiffs.  

 

 Motion by Ms. Tabb to approve the hire of Kevin Breeden, David Bowers, 

John Paul Jones, and Thomas Jones as part-time bailiffs. Motion seconded 

and unanimously approved.  

 

b. Approval of the the admission of Jessica Rollin, Ramses Coly, and Victor Jones to the 

Reserve Academy and the subsequent appointment as Jefferson County Sheriff 

Reserves upon their successful completion.  

 

 Motion by Ms. Noland to approve the appointment of Jessica Rollin, Ramses 

Coly, and Victor Jones as Reserves on the successful completion of the 

Reserve Academy. Motion seconded and unanimously approved.  

 

 

4. Ronda Eddy, Director, Jefferson Day Report Center – requested approval of the FY19 

Community Corrections Grant.  

 

 Motion by Ms. Noland to approve the FY19 Community Corrections Grant 

application and authorize the President of the Commission to sign the 

appropriate documents. Motion seconded and unanimously approved.  

 

5. The Commission recessed for break at 10:45 am.  

The Commission reconvened at 11:00 am.  

 

6. Public Hearing - FY2018 HOME (HOME Investment Partnership Program) - Approval 

of 2018 HOME Resolution  

 

Nancy Strine, Community Development Administrator for the City of Martinsburg, spoke 

before the Commission, explaining the program and the qualifications for receiving first-



time home buyer’s assistance in the Eastern Panhandle. No one provided additional 

public comment. 

        There being no further comment, President Compton closed the public hearing.  

 

 Motion by Mr. Compton to approve the FY2018 HOME Consortium 

Resolution for FY18. Motion seconded and unanimously approved.  

 

7. Nathan Cochran, Assistant Prosecuting Attorney  

 

 Motion by Mr. Compton to enter into Executive Session to receive legal 

advice and discuss personnel matters regarding the PSD Dissolution, 

Appeal/Intervention of the PSC decision, acquisition of PSD assets, and 

related issues; discussion of Jefferson County Civil Action #17-C-282; FLSA 

issues regarding ESA Employees; discussion of Jefferson County Civil 

Action #18-C-25; discussion of Jefferson County Court Administrative 

Order #18-AD-7; Discussion of Supreme Court Docket #17-0095; Discussion 

of Jefferson County Civil Action #17-C-63; discussion of WV Supreme 

Court Docket #17-P-110. Motion seconded and unanimously approved.  

 

 Motion by Ms. Tabb to come out of Executive Session. Motion seconded and 

unanimously approved.  

 

- Discussion of PSD Dissolution, Appeal/Intervention of the PSC decision, acquisition of 

PSD assets, and related issues  

 

- Discussion of Jefferson County Civil Action #17-C-282 

 

-  FLSA issues regarding ESA Employees  

 

 Motion by Mr. Compton to direct legal counsel to file a question at the 

Department of Labor concerning FLSA issues concerning employees at the 

Emergency Services Agency. Motion seconded and unanimously approved.  

 

- Discussion of Jefferson County Civil Action #18-C-25  

 

 Motion by Mr. Compton to direct legal counsel to file responses to Jefferson 

County Civil Action #18-C-25 and Jefferson County Court Administrative 

Order #18-AD-7. Motion seconded and unanimously approved.  

 

- Discussion of Jefferson County Court Administrative Order #18-AD-7  

 

- Discussion of WV Supreme Court Docket #17-0095  

 

- Discussion of Jefferson County Civil Action #17-C-63  

 



- Discussion of WV Supreme Court Docket #17-P-110 

 

 

 

UNFINISHED BUSINESS 

 

8. Determination of Jefferson County PSD service area  

 

 

 

NEW BUSINESS  

 

9. Legislative Issues– Ms. Grove notified the Commission that, regarding SB415, the State 

was not interested in sharing the revenue potentially generated by sports betting with the 

counties.  

 

10. Decision - Proposed amendments to the Jefferson County Zoning and Land Development 

Ordinance (File #ZTA17-03) which proposes revisions to Section 5.7D Maximum 

Number of Lots Allowed (in Rural Zoning District) - Public Hearing was held on 

February 15, 2018  

 

 Motion by Ms. Noland to approve pending legal review of an amendment to 

remove the reference to the October 1, 1988 effective date and change it to 

March 1, 2018. Motion seconded and unanimously approved.  

 

11. Decision - Proposed amendments to the Jefferson County Zoning and Land Development 

Ordinance (File #ZTA16-02) which includes proposed revisions and additions to multiple 

sections including Section 2.2, Terms Defined; Section 3.4 Boards and Commissions; 

Section 4.6, Distance Requirements; Section 4.14 Historic Preservation; Section 5.10 

Village (V) District; Section 10.4 Signs Requiring a Zoning Permit; and Appendix C: 

Principal Permitted and Conditional Uses Table - Public Hearing was held on February 

15, 2018  

 

- Amendments were made to this segment, including a footnote to clarify consent of the 

property owner citing federal or state code regarding the National Historical Register and 

editing Appendix C to change all “Not Permitted” commercial uses to “Conditional Use.” 

 

- Due to the nature of the changes, this item was scheduled for another public hearing 

during the March 15, 2018 regularly scheduled County Commission meeting.   

 

12. Ratify decision made on February 15, 2018 to endorse the Panhandle Crush for the 

purpose of applying for a permit for the retail sale and consumption of wine and/or beer 

at their festival  



 

 Motion by Mr. Onoszko to ratify the decision made on February 15, 2018 to 

sign a letter of endorsement for the Panhandle Crush for the purpose of 

applying for a permit for the retail sale and consumption of wine and/or 

beer at their fundraiser. Motion seconded and unanimously approved.  

 

13. Request for the late fees for fiscal year 2014-2015 be removed for Paul Spicer  

 

 Motion by Mr. Compton to exonerate the FY2014-2015 ambulance fee late 

fees for Paul Spicer. Motion seconded and unanimously approved.  

 

COUNTY ADMINISTRATOR REPORTS 

  

 ∙ Request employee salary adjustment and reclassify  

 Motion by Mr. Compton to approve the reclassification of Jessica Carroll, 

Executive Administrative Assistant in the County Commission office, from a 

37 hour work week to a 40 hour work week at a salary of $40,000, effective 

March 1, 2018. Motion seconded and unanimously approved.  

 

 ∙ IT Proposal - Discussion/Action -  Possible Executive Session – This item was  

                        postponed to be discussed at a later meeting.  

 

14.  The Commission recessed for lunch at 11:45 am.  

The Commission reconvened at 1:30 pm.  

  

15.  Budget Deliberation

  

16. The Commission meeting was adjourned at 3:32 pm on a motion by Mr. Compton.  Motion 

was seconded and unanimously approved.  

 

 

____________________________ 

JOSHUA COMPTON, PRESIDENT 

 

Respectfully submitted 

Jessica D. Carroll  

Administrative Assistant



 

 

SPECIAL SESSION  

 
State of West Virginia, County of Jefferson, to-wit: 

      

 At a Special Session of the County Commission of said County and State continued and held in the 

County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street, Charles Town, 

West Virginia on Thursday, March 8, 2018, beginning at 7:00  o'clock p.m. 

        

PRESENT: Josh Compton, President 

  Caleb Hudson, Vice President  

  Patsy Noland, Commissioner 

  Peter Onoszko, Commissioner  

  Jane Tabb, Commissioner  

  Stephanie Grove, County Administrator  

  Sandy McDonald, Deputy County Administrator  

  Michelle Gordon, Finance Director      

  Jessica Carroll, Administrative Assistant 

      

In re: FY19 Budget Public Hearing 

  

The meeting was called to order at 7:00 p.m. by President Compton. 

 

Michelle Gordon, Finance Director, gave an overview of the FY19 budget, reviewing the revenue and 

expenditures.  

 

 

 

President Compton then opened the floor for public comment, which was made by the following:  

 

Peter Dougherty, Sheriff – stated his office has seen a substantial increase in calls over the past two years and, 

without the funding for additional vehicles within the Sheriff’s Department budget, he would no longer be able 

to provide the same level of response and service to the citizens of Jefferson County. 

 

 

There being no further business, the meeting adjourned at 7:17 pm on a motion by Mr. Compton. Motion was 

seconded and unanimously approved.  

 

 

  

 

 

  ___________________________________________ 

                                                                         JOSH COMPTON, PRESIDENT 
  
 
Respectively Submitted: 

Jessica D. Carroll  

Administrative Assistant 

 

 

 

   



DEPARTMENT P.O. NUMBER AMOUNT VENDOR DESCRIPTION

COUNTY CLERK - ELECTIONS 52493 44,241.00$       ES&S Maint. & License Agreement for Elec. Equip. 

SHERIFF'S OFFICE 48581 9,910.00$         WV Public Safety Equipment Radios for two GHSP grant vehicles

GRAND TOTAL 54,151.00$      

PURCHASE ORDERS TO BE APPROVED                                                       March 15, 2018 

1





































































AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

 
Name:  Roger Goodwin, Chief County Engineer   
 
Department or Organization:  Department of Engineering, Planning  & Zoning – Office of Impact Fees   
   
Estimation of amount of time needed for appointment:  15 minutes 
 
Date Requested – 1st Choice:   March 15, 2018  
Date Requested – 2nd Choice:  March 29, 2018    
 
Subject (Wording to be placed on agenda):  Consideration of the Annual Inflationary Adjustment to the Impact Fees, as 
provided for in the CY 2017 Impact Fees Annual Report. 
 
Please provide the County Commission with a description of your request or presentation, including any background 
information:  
 
The impact fees annual report for calendar year 2017 is attached.  Note that under section 2.4.1, "Inflation 
Adjustments," the annual inflation adjustment shown in the report will be automatically applied on April 1, 2018.  The 
inflationary adjustment is to automatically occur by dictate of the Impact Fees Procedure Ordinance 2003-1, Section 
6.B, unless the County Commission acts to stay the adjustment to the impact fees. 
 
The County Commission, at its February 15, 2018, meeting, delayed a decision on the inflationary adjustment until the 
March 15th meeting.  The County Commission has the option of accepting the inflationary increase or staying the 
increase. 
 
  Is this a funding request?  No        If so, how much?   
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
Motion to (approve or stay) the annual inflationary adjustments to the impact fees. 
 
Attach supporting documents for request, or request may be denied. 
  
If not attached, explain:  CY 2017 Impact Fees Annual Report (see Section 2.4.1, pages 17 – 21) 
 
Is equipment needed?           Projector Y/N No       Internet/Wi Fi     Y/N No       Telephone for conference call   Y/N No 
 
Contact information: 
Email address: engineering@jeffersoncountywv.org Phone Number:  304-728-3257 
 
 
     

http://www.jeffersoncountywv.org/
mailto:engineering@jeffersoncountywv.org


 

 

Annual Report on Impact Fees 

January 2017 – December 2017 

 

 

 

 

 

 

 

 

 

 

 

 

 

Engineering Department 

Office of Impact Fees 

Jefferson County Government 

17 January 2018 
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Executive Summary 

1.1. Trends in Fee Collection 
Permitting for new residential construction in Jefferson County in Calendar Year (CY) 2017 increased relative to CY 2016 while 

commercial was decreased to prior year's units, as indicated in Tables 1A and 1B. In CY 2017 there were 258 impact fee applications 

processed versus 202 impact fee applications in 2016. Of that total in CY 2017, 14 applications were for replacement of existing 

dwelling units, which do not represent new growth and were exempt from impact fees.  

 

 

Table 1A. Total County Residential Building Permits (CY 2004-2017) 

 

  Single Family  Town Home   Duplex  Multifamily  Grand 

Year  Exempt Fees Total  Exempt Fees Total  Exempt Fees Total  Exempt Fees Total  Total 

2004  49 269 318  0 5 5  0 0 0  0 0 0  323 

2005  39 324 363  0 22 22  0 0 0  0 0 0  385 

2006  42 256 298  0 57 57  0 0 0  0 0 0  355 

2007  38 213 251  0 66 66  0 0 0  0 0 0  317 

2008  22 108 130  0 39 39  0 0 0  0 0 0  169 

2009  25 75 100  0 50 50  0 0 0  0 0 0  150 

2010  32 91 123  0 39 39  0 0 0  0 0 0  162 

2011  21 73 94  1 40 41  0 0 0  0 0 0  135 

2012   13 118 131   0 24 24  0 0 0  0 0 0   155 

2013  4 207 211  0 38 38  0 0 0  0 0 0  249 

2014  4 182 186  0 16 16  0 0 0  0 0 0  202 

2015  14 182 196  0 8 8  0 4 4  0 96 96  304 

2016  14 165 179  0 10 10  0 0 0  0 0 0  189 

2017  14 225 239  0 8 8  0 4 4  0 0 0  251 

Total 331 2,488 2,819  1 423 424  0 8 8  0 96 96  3,347 
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Table 1B. Total County Non-Residential Building Permits (CY 2004-2017) 

 

Year   Exempt   Fees   Total 

2004  0  4  4 

2005  0  5  5 

2006  0  0  0 

2007  10  12  22 

2008  4  9  13 

2009  3  2  5 

2010  10  8  18 

2011  1  11  12 

2012   3   13   16 

2013  1  3  4 

2014  0  4  4 

2015  0  5  5 

2016  0  13  13 

2017  1  6  7 

Grand Total 33  95  128 
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1.2. Fees Collected 
Jefferson County uses a fiscal year which starts in July and runs through June of the next year. 

The accounting of fees collected to date is based on a calendar year since this report is due to the 

Commission in January of each year. Thus, these values reported below span Fiscal Years 2017 

and 2018 and run from 1 January 2017 through 31 December 2017. Table 2 presents the total fee 

collection data, while Tables 3 and 4 present the financial data categorized into county and 

municipal tax districts. 

The financial transaction information for the Office of Impact Fees general account (which 

serves as the initial account of fee deposit) is presented in Table 5. Table 6 presents the financial 

data for each of the four long term impact fee holding accounts (Schools, Law Enforcement, 

Parks & Recreation, and EMS). 

 

Table 2. Fees Collected – Calendar Year 2017 

Land Use   Type   Schools   Law   
Parks & 

Rec   EMS   
Grand 
Total 

Residential  Single Family  $1,264,659  $23,902  $97,179  $10,649  $1,396,389 

  Town Home $51,360  $1,288  $3,504  $384  $56,536 

  Duplex $9,952  $0  $633  $55  $10,640 

Residential Total   $1,325,971  $25,190  $101,316  $11,088  $1,463,565 

Commercial Church  $0  $1  $0  $13  $14 

 Comm25Less  $0  $20  $0  $5  $25 

 Ware House  $0  $0  $0  $1  $1 

Commercial Total   $0  $21  $0  $19  $40 

Grand Total  $1,325,971  $25,211  $101,316  $11,107  $1,463,605 
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Table 3. Fees Collected by County Tax District – Calendar Year 2017 

 

Tax District   Land Use   Type   Schools   Law   
Parks & 

Rec   EMS   
Grand 
Total 

02 Charles Town Residential  Single Family  $146,604  $4,141  $11,265  $1,234  $163,244 

    Town Home $25,680  $644  $1,752  $192  $28,268 

  Residential Total  $172,284  $4,785  $13,017  $1,426  $28,268 

  Commercial  Comm25Less  $0  $17  $0  $4  $21 

  Commercial Total  $0  $17  $0  $4  $21 

02 Charles Town Grand Total       $172,284  $4,802  $13,017  $1,430  $191,533 

04 Harpers Ferry Residential  Single Family  $271,320  $7,663  $20,849  $2,285  $302,117 

    Town Home $25,680  $644  $1,752  $192  $28,268 

  Residential Total  $297,000  $8,307  $22,601  $2,477  $330,385 

04 Harpers Ferry Grand Total       $297,000  $8,307  $22,601  $2,477  $330,385 

06 Kabletown  Residential  Single Family  $120,498  $3,404  $9,259  $1,015  $134,176 

  Residential Total  $120,498  $3,404  $9,259  $1,015  $134,176 

06 Kabletown Grand Total       $120,498  $3,404  $9,259  $1,015  $134,176 

07 Middleway  Residential  Single Family  $85,500  $2,415  $6,570  $720  $95,205 

  Residential Total  $85,500  $2,415  $6,570  $720  $95,205 

  Commercial  Church  $0  $1  $0  $13  $14 

  Commercial Total  $0  $1  $0  $13  $14 

07 Middleway Grand Total       $85,500  $2,416  $6,570  $733  $95,219 

09 Shepherdstown Residential  Single Family  $222,300  $6,279  $17,082  $1,872  $247,533 

  Residential Total  $222,300  $6,279  $17,082  $1,872  $247,533 

  Commercial  Comm25Less  $0  $3  $0  $1  $4 

  Commercial Total  $0  $3  $0  $1  $4 

09 Shepherdstown Grand Total       $222,300  $6,282  $17,082  $1,873  $247,537 

Grand Total $897,582  $25,211  $68,529  $7,528  $998,850 
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Table 4. Fees Collected by Municipal Tax District – Calendar Year 2017 

 

 

 

Tax District   
Land 
Use   Type     Schools   

Parks & 
Rec   EMS   

Grand 
Total 

01 Bolivar Corp  Residential Single Family  $39,900  $3,066  $336  $43,302 

  Residential Total   $39,900  $3,066  $336  $43,302 

01 Bolivar Corp Grand Total            $39,900  $3,066  $336  $43,302 

03 Charles Town Corp  Residential Single Family  $302,100  $23,214  $2,544  $327,858 

  Residential Total   $302,100  $23,214  $2,544  $327,858 

03 Charles Town Corp Grand Total            $302,100  $23,214  $2,544  $327,858 

08 Ranson Corp  Residential Single Family  $76,437  $5,874  $643  $82,954 

   Duplex  $9,952  $633  $55  $10,640 

  Residential Total   $86,389  $6,507  $698  $93,594 

  Commercial Ware House  $0  $0  $1  $1 

  Commercial Total   $0  $0  $1  $1 

08 Ranson Corp Grand Total             $86,389  $6,507  $699  $93,595 

Grand Total  $428,389  $32,787  $3,579  $464,755 

         

         

         

         

         

County Tax District Fees Collected Totals  $998,850 

 Municipal Tax District Fees Collected Totals  $464,755 

 GRAND TOTAL  $1,463,605 
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1.3. Financial Data 

Table 5. Office of Impact Fees General Account (3111776) 

 

  Starting  Total  Total    Ending 

Month   Balance   Deposits   Checks   Interest   Balance 

January  $75,548.05  $81,706.00  $75,548.05  $45.88  $81,751.88 
February  $81,751.88  $100,748.00  $81,751.88  $31.60  $100,779.60 
March  $100,779.60  $163,734.00  $100,779.60  $52.55  $163,786.55 
April  $163,786.55  $117,091.00  $163,786.55  $35.73  $117,126.73 
May  $117,126.73  $193,601.00  $117,126.73  $51.98  $193,652.98 
June  $193,652.98  $130,188.00  $193,652.98  $55.39  $130,243.39 
July  $130,243.39  $88,375.00  $130,243.39  $52.20  $88,427.20 
August  $88,427.20  $158,031.00  $88,427.20  $50.19  $158,081.19 
September  $158,081.19  $166,292.00  $158,137.48  $68.16  $166,303.87 
October  $166,303.87  $83,573.29  $166,360.16  $43.45  $83,560.45 
November  $83,560.45  $114,960.00  $83,560.45  $36.74  $114,996.74 
December   $114,996.74  $65,362.00  $114,996.74  $36.67  $65,398.67 

           

           

           

    December 2017 Outstanding Credits  $0.00 

    January 2018 Transfers  ($65,398.67) 

    01 January 2018 Deposits  $0.00 

    01 January 2018 Balance  $0.00 

 

 

 



Page 10  2017 Annual Report on Impact Fees – Jefferson County 

Table 6. Impact Fee Holding Accounts 

 

 

Category  Schools  Law  Parks  EMS 

Account Number  3107582  3120120  3122808  3122816 

Balance on 01 January 2017  $2,815,308.18  $84,127.70  $98,423.28  $14,405.06 

         

Total Deposits  $1,335,531.30  $25,543.46  $102,050.63  $11,189.53 

         

Withdraws /1  ($2,843,428.00)  ($161.00)  ($28,938.00)  ($20,048.00) 

         

Interest Accrued - CY 2017  $16,823.92  $483.59  $721.67  $53.72 

         

         

Balance on 31 December 2017  $1,324,235.40  $109,993.75  $172,257.58  $5,600.31 

         

         

January Transfers /2  $59,370.00  $966.73  $4,562.57  $499.37 

Of Which         

Transferred Fees  $59,337.00  $966.00  $4,560.00  $499.00 

Transferred Interest  $33.00  $0.73  $2.57  $0.37 

         

Final Balance 01 January 2018  $1,383,605.40  $110,960.48  $176,820.15  $6,099.68 

         

Notes         

/1 See Table 8 for details.         

/2 From fees collected in December 2017 and transferred in January 2018.     
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1.4. Fees Disbursed 
Fees are disbursed from the long term accounts for only two reasons: refund and requisition. The 

transactional details for all fee disbursements are presented in Table 8. 

1.4.1.  Refunds 

Refunds are only processed when a building permit is revoked and upon written request of the 

building permit applicant. There was one refund processed in CY 2017 which resulted from a 

revocation of the building permit applied for by the applicant. 

1.4.2.  Requisitions 

The fee fundable projects approved by the Impact Fee Program Specialist for FY 2018 along 

with the approved funding amounts are listed in Table 7. The impact fee payments for projects 

listed on the FY 2018 Capital Improvement Plans are listed in Table 8. Projects eligible for 

funding by impact fees must be approved by the County Commission. The impact fee fundable 

projects for FY 2019 remain to be presented to the County Commission for approval.  

Table 7. FY 2018 Approved Fee Fundable Projects 

 

Category   Capital Improvement Project    

Approved 
Impact Fee 

Funding 

     
Schools  Land Purchase  $3,000,000 

     
Parks and Recreation  James Hite Park (Picnic Pavilions)  $35,000 

     

EMS  JCESA Building Mortgage  $81,000 
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Table 8. Impact Fee Holding Account Withdraws 

 

Account   
Check 
Date   

Statement 
Date   Debit   Notes 

         

Schools  10/06/2017  10/31/2017  $5,700  Impact Fee Refund - PN 1700053 (Abelow) 

  12/15/2017  12/31/2017  $2,837,728  Requisition 17R0122 - Land Purchase in Ranson and Shepherdstown 

      $2,843,428   

         

Law  10/06/2017  10/31/2017  $161  Impact Fee Refund - PN 1700053 (Abelow) 

      $161   

         

Parks  10/06/2017  10/31/2017  $438  Impact Fee Refund - PN 1700053 (Abelow) 

  11/02/2017  11/30/2017  $28,500  Requisition 17R0121 - James Hite Park Pavilions 

      $28,938   

         

EMS  10/06/2017  10/31/2017  $48  Impact Fee Refund - PN 1700053 (Abelow) 

    7/14/2017  7/31/2017  $20,000  Requisition 17R0120 - JCESA Mortgage 

      $20,048   

    Grand Total $2,892,575   
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2. Annual Review 

2.1. Recommended Changes to Ordinances or Procedures 
There are no proposed changes to any of the Impact Fee Ordinances. 

2.1.1. Ordinance Changes During 2017 

In 2014, the County Commission contracted with Tischler-Bise to recalculate the impact fees.  

The recalculation was completed in 2015 and the new impact fees were adopted by the County 

Commission on April 2, 2015, at 70% of the full calculated amounts.  The fees became effective 

May 1, 2015.  The following impact fee ordinances were amended to reflect the new impact fee 

schedules for each impact fee entity: 

 Schools Ordinance No. 2003-3 

 Amended April 2, 2015; Effective May 1, 2015 

 

            Parks & Recreation Ordinance No. 2005-2 

Amended April 2, 2015; Effective May 1, 2015 

 

Law Enforcement Ordinance No. 2005-1 

Amended April 2, 2015; Effective May 1, 2015 

 

EMS Ordinance No. 2005-3 

Amended April 2, 2015; Effective May 1, 2015 

 

In 2013, the County Commission adopted Ordinance No. 2013-1, which amended Law 

Enforcement Ordinance No. 2005-1 and EMS Ordinance No. 2005-3; reducing the commercial 

impact fees by 99.5% of the actual impact fee calculation for new commercial development.  The 

reduction became effective on July 1, 2013 and was set to expire on July 1, 2015, unless 

extended by the County Commission.  At the July 2, 2015, County Commission meeting, John 

Reisenweber, Executive Director, Jefferson County Development Authority, presented a report 

to the County Commission.  Commissioner Jane Tabb made a motion “to request the Jefferson 

County Development Authority complete an updated report on the data regarding the two year 

reduction of commercial impact fees in Jefferson County and to continue with the current 

reduced commercial impact fee rates until all impact fees are ready to be reviewed or as needed.” 

Motion was seconded and unanimously approved. 

The Impact Fees Procedure Ordinance was last amended on November 12, 2012, to provide for 

the Affordable Housing Discount. The discount is required under West Virginia Code §7-20-7A 

“Impact Fees for Affordable Housing”, which was enacted during the CY 2011 Legislative 

Session.  There were no amendments to the Impact Fee Procedures Ordinance in 2015. 
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2.2. Identification of FY 2019 Impact Fee-Fundable Capital 
Projects 

The following projects will appear on the FY 2019 Jefferson County Capital Improvement Plan 

and are listed because they have been identified by the Impact Fee Program Specialist as being 

eligible for funding by impact fees, either in whole or in part. However, a final determination of 

eligibility has not been made.  Projects so identified represent expansion of the current level of 

service. Exclusion of other projects, listed in the FY 2019 CIP but not included here, only 

indicates that they are not eligible for funding by impact fees and should not be taken as an 

indication of their overall merit. 

Note that in all service categories, there are insufficient funds to approve all listed projects. 

Tables 9-12 list all potentially fundable projects with the knowledge that not all listed projects 

will be funded via impact fees. 
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2.2.1. Schools 

Table 9. BOE Fee Fundable Projects 

Project   
Current 
Request   

Funding 
Potential   Category 

County-Wide Expansion of School Facilities  $1,000,000  $1,000,000  (Varies by Project) 

Totals $1,000,000  $1,000,000   

 

2.2.2. Law Enforcement 

Table 10. Jefferson County Law Enforcement Projects 

Project   
Current 
Request   

Funding 
Potential   Category 

Weapons Training Qualifications Range  $7,500  $7,500  Buildings and Land 

New Jefferson County Sheriff Office  $75,000  $75,000  Buildings and Land 

Totals $82,500  $82,500   

 

2.2.3. Parks & Recreation 

Table 11. Park & Recreation Fee Fundable Projects 

Project   
Current 
Request   

Funding 
Potential   Category 

Land Acquisition /1  $100,000  $35,000  Park Land 

James Hite Park (Utilities)  $100,000  $100,000  
Park Improvements and Rec 
Facilities 

Totals $200,000  $135,000   

      

Note: /1 Request exceeds funds anticipated by beginning of FY 2019. 

 

2.2.4. EMS 

Table 12. Jefferson County EMS Projects 

Company   Project   
Current 
Request   

Funding 
Potential   Category 

JCESA  Building Mortgage /1  $81,000  $10,000  Facilities 

  Total $81,000  $10,000   

      

Note: /1 Request exceeds funds anticipated by beginning of FY 2019. 
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2.3. Proposed Fee Boundary Districts 
Presently, the only fee category which utilizes fee districts is Law Enforcement. The boundaries 

of these districts are coincident with the current municipal boundaries. The Law Enforcement 

Impact Fee Ordinance defines the fee collection district as that portion of the county which is 

unincorporated. As various municipalities continue to annex portions of the county, this 

boundary automatically adjusts. Thus there are no specific recommendations to change fee 

boundaries. 

2.4. Proposed Fee Schedule Changes 
Under past Office of Impact Fee procedures, impact fee studies have been updated on a three 

year cycle. In December of 2011, all four impact fee categories underwent a recalculation of 

which the County Commission elected to retain the current Impact Fee Schedule upon the 2012 

Annual Report presentation.  

The 2011 TischlerBise report indicates that on average, the County updates its impact fee 

methodologies and components every five years. Therefore the Schools, Law Enforcement, 

Parks and Recreation, and EMS impact fee categories were due for recalculation in CY 2014.  

The County Commission recalculated the fees beginning in 2014 and adopted new fee schedules, 

which became effective on 1 May 2015. 

We anticipate the need for a recalculation study again in CY 2020. 
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2.4.1. Inflation Adjustments 

It is generally recommended that all fee schedules not recalculated in any given calendar year be 

adjusted for inflation. By dictate of the Impact Fee Procedures Ordinance [2003-1], the Impact 

Fee Program Specialist must use the Price Indexes for Gross Government Fixed Investment by 

Type which is published by the United States Bureau of Economic Analysis1. Table 13 is 

extracted from the United States Bureau of Economic Analysis (BEA) data for price indexes 

(Table 5.9.4B – Price Indexes for Gross Government Fixed Investment by Type), for year 2015 

and 2016. These represent the most recent price indices and were released on 3 August, 2017. 

These data constitute the source for the annual inflation adjustments for the four impact fee 

categories currently in effect. As per the Impact Fee Procedures Ordinance 2003-1, Section 6(B), 

the annual inflation adjustment will be applied on 1 April 2017 unless the County Commission 

acts to stay these adjustments. 

2.5. Proposed Changes to Level of Service Standards 

2.5.1. Overview 

West Virginia Code §7-20 requires that the County maintain, as part of its capital improvement 

program, level of service standards (LOS) for impact fee-applicable categories. The County 

maintains its LOS as the base data used to conduct impact fee calculations and these standards 

are documented in the various impact fee studies. Thus, the Level of Service Standards for the 

categories of Schools, Law Enforcement, Parks & Recreation, and EMS services were last 

updated and adopted in April 2015.  

Regardless of whether the County Commission adopts any or all of the recalculated fee 

schedules, the recalculation exercise in effect recalibrates the Level of Service Standards for 

Jefferson County. The next scheduled update to the Level of Service Standards will occur in 

2020. 

2.6. Proposed Changes to Base Data for Fee Calculation 
There are no changes at this time. 

3. 2017 Inflation Adjustments 

3.1. Source Data 
The following Table 13 is extracted from the United States Bureau of Economic Analysis (BEA) 

data for price indexes (Table 5.9.4B -  Price Indexes for Gross Government Fixed Investment by 

Type), for years 2015 and 20162. These represent the most recent price indices and were released 

on 3 August, 2017. These data constitute the source for the annual inflation adjustments for the 4 

                                                 

1 Source is Table 5.9.4B, Price Indexes for Gross Government Fixed Investment by Type; lines 35, 36, and 37. 

2 Source:  

https://www.bea.gov/iTable/iTable.cfm?reqid=19&step=2#reqid=19&step=3&isuri=1&1921=survey&1903=338 

(select Table 5.9.4B). 
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impact fee categories currently in effect. As per the Impact Fee Procedures Ordinance 2003-1, 

Section 6(B), the annual inflation adjustment will be applied on 1 April 2018 unless the County 

Commission acts to stay these adjustments. The inflationary adjustments result in a higher 

impact fee for all fee categories. 

The values in the columns titled 2017 Impact Fee (tables 14-17) are the fees in effect as of 1 May 

2015. 

Table 13. Price Indices and Cost of Living Adjustment 

BEA 
Table 
Line 

Fee 
Category Structure Class 

Price 
Index 

CY 2015 

Price 
Index  

CY 2016 

Differential 
(Inflation 

Adjustment 
Factor) 

35 School State and Local – Educational 113.408 114.355 1.0083 

36 Law & EMS State and Local – Public Safety 112.408 117.553 1.0457 

37 Parks Amusement & Recreation 112.379 117.517 1.0457 

Source: Bureau of Economic Analysis, US Department of Commerce. 

 

3.2. Inflation Adjustment – Schools 

Table 14. Inflation Adjustment – Schools 

Residential Development 2017 Impact Fee 2018 Adjusted Differential 

Single Family $5,700 $5,747 $47 

Town home $6,420 $6,473 $53 

Duplex $6,420 $6,473 $53 

Multi-family $3,982 $4,015 $33 
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3.3. Inflation Adjustment – Law Enforcement 

Table 15. Inflation Adjustment - Law Enforcement 

Residential Development 
2017 

Impact Fee 
2018 

Adjusted 
Differential 

Single Family $161 $168.36 $7.36 

Town home $161 $168.36 $7.36 

Duplex $118 $123.39 $5.39 

Multi-family $118 $123.39 $5.39 

    

Non Residential Development 
(fees per 1,000 sq ft gross usable floor area) 

2017 
Impact Fee 

2018 
Adjusted 

Differential 

Commercial/Shopping Center 25,000 SF or less $278 $290.70 $12.70 

Commercial/Shopping Center 25,001 – 50,000 SF $278 $290.70 $12.70 

Commercial/Shopping Center 50,001 – 100,000 SF $278 $290.70 $12.70 

Commercial/Shopping Center 100,001 – 200,000 SF $278 $290.70 $12.70 

Commercial/Shopping Center over 200,000 SF $278 $290.70 $12.70 

Office/Institutional 10,000 SF or less $109 $113.98 $4.98 

Office/Institutional 10,001 – 25,000 SF $109 $113.98 $4.98 

Office/Institutional 25,001 – 50,000 SF $109 $113.98 $4.98 

Office/Institutional 50,001 – 100,000 SF $109 $113.98 $4.98 

Office/Institutional over 100,000 SF $109 $113.98 $4.98 

Business Park $123 $128.62 $5.62 

Light Industrial $69 $72.15 $3.15 

Warehousing $35 $36.60 $1.60 

Manufacturing $37 $38.69 $1.69 

 

3.4. Inflation Adjustment – Parks & Recreation 

Table 16. Inflation Adjustment - Parks & Recreation 

Residential Development 2017 Impact Fee 2018 Adjusted Differential 

Single Family $438 $458 $20 

Town home $438 $458 $20 

Duplex $322 $337 $15 

Multi-family $322 $337 $15 
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3.5. Inflation Adjustment – EMS 

Table 17. Inflation Adjustment - EMS 

Residential Development 
2017 

Impact Fee 
2018 

Adjusted 
Differential 

Single Family $48 $50.19 $2.19 

Town home $48 $50.19 $2.19 

Duplex $36 $37.65 $1.65 

Multi-family $36 $37.65 $1.65 
    

Non Residential Development 
(fees per 1,000 sq ft gross usable floor area) 

2017 
Impact Fee 

2018 
Adjusted 

Differential 

Commercial/Shopping Center 25,000 SF or less $52 $54.38 $2.38 

Commercial/Shopping Center 25,001 – 50,000 SF $52 $54.38 $2.38 

Commercial/Shopping Center 50,001 – 100,000 SF $52 $54.38 $2.38 

Commercial/Shopping Center 100,001 – 200,000 SF $52 $54.38 $2.38 

Commercial/Shopping Center over 200,000 SF $52 $54.38 $2.38 

Office/Institutional 10,000 SF or less $86 $89.93 $3.93 

Office/Institutional 10,001 – 25,000 SF $86 $89.93 $3.93 

Office/Institutional 25,001 – 50,000 SF $86 $89.93 $3.93 

Office/Institutional 50,001 – 100,000 SF $86 $89.93 $3.93 

Office/Institutional over 100,000 SF $86 $89.93 $3.93 

Business Park $80 $83.66 $3.66 

Light Industrial $60 $62.74 $2.74 

Warehousing $24 $25.10 $1.10 

Manufacturing $46 $48.10 $2.10 
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3.6. Residential Fee Totals – Inflation Adjusted 

The Impact Fee Procedure Ordinance (2003-1) indicates that unless the Commission acts to 

prevent these adjustments from taking effect, they automatically apply on the first day of April 

(c.f. §6(B) et seq). If the County Commission does not act to prevent the inflation adjustments 

listed in Table 18 from going into effect, the fee schedule listed in Table 18 below will apply on  

1 April 2018. Commercial fee schedules are always determined by the Impact Fee Program 

Specialist on a case by case basis and thus may not easily be condensed into a summary table. 

This fee schedule is based on the schedule resulting from the fee recalculations of 2015.  There 

has been no inflationary adjustments to the fee amounts since 2011. 

 

Table 18. Inflation Adjusted Maximum Fee Schedule - 01 April 2018 
 

Residential Development Impact Fee Category 
Current Impact 

Fee per 
Dwelling Unit 

01 April 2018 
Impact Fee per  
Dwelling Unit 

Single Family Schools  $5,700 $5,747 

 Law Enforcement   $161 $168 

 Parks & Recreation   $438 $458 

 EMS   $48 $50 

TOTAL $6,347 $6,423 
  

  

Town Home Schools $6,420 $6,473 

 Law Enforcement   $161 $168 

 Parks & Recreation   $438 $458 

 EMS   $48 $50 
 

TOTAL $7,067 $7,149 
  

  

  Duplex Schools $6,420 $6,473 
 

Law Enforcement   $118 $123 
 

Parks & Recreation   $322 $337 
 

EMS   $36 $38 
  

$6,896 $6,971 

    

Multi-Family Schools $3,982 $4,015 

 Law Enforcement   $118 $123 

 Parks & Recreation   $322 $337 

 EMS   $36 $38 
 

TOTAL $4,458 $4,513 

 









JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department

Office of Impact Fees
116 East Washington Street, P.O. Box 716

Charles Town, WV  25414

Michelle Mason

Impact Fee Program Specialist

Affordable Housing Discounted Impact Fee Per Dwelling Unit Type

December 31, 2017 Housing Index Average Market Value

$247,486

Single Family Town Home Duplex Multi-Family

$6,347 $7,067 $6,896 $4,458

Percentage

Affordable Housing

Market Value

60% $148,492 $3,808 $4,240 $4,138 $2,675

59% $146,017 $3,745 $4,170 $4,069 $2,630

58% $143,542 $3,681 $4,099 $4,000 $2,586

57% $141,067 $3,618 $4,028 $3,931 $2,541

56% $138,592 $3,554 $3,958 $3,862 $2,496

55% $136,117 $3,491 $3,887 $3,793 $2,452

54% $133,642 $3,427 $3,816 $3,724 $2,407

53% $131,168 $3,364 $3,746 $3,655 $2,363

52% $128,693 $3,300 $3,675 $3,586 $2,318

51% $126,218 $3,237 $3,604 $3,517 $2,274

50% $123,743 $3,173 $3,533 $3,448 $2,229

49% $121,268 $3,110 $3,463 $3,379 $2,184

48% $118,793 $3,047 $3,392 $3,310 $2,140

47% $116,318 $2,983 $3,321 $3,241 $2,095

46% $113,844 $2,920 $3,251 $3,172 $2,051

45% $111,369 $2,856 $3,180 $3,103 $2,006

44% $108,894 $2,793 $3,109 $3,034 $1,962

43% $106,419 $2,729 $3,039 $2,965 $1,917

42% $103,944 $2,666 $2,968 $2,896 $1,872

41% $101,469 $2,602 $2,897 $2,827 $1,828

40% $98,994 $2,539 $2,827 $2,758 $1,783

39% $96,520 $2,475 $2,756 $2,689 $1,739

38% $94,045 $2,412 $2,685 $2,620 $1,694

37% $91,570 $2,348 $2,615 $2,552 $1,649

36% $89,095 $2,285 $2,544 $2,483 $1,605

35% $86,620 $2,221 $2,473 $2,414 $1,560

34% $84,145 $2,158 $2,403 $2,345 $1,516

33% $81,670 $2,095 $2,332 $2,276 $1,471

32% $79,196 $2,031 $2,261 $2,207 $1,427

31% $76,721 $1,968 $2,191 $2,138 $1,382

30% $74,246 $1,904 $2,120 $2,069 $1,337

29% $71,771 $1,841 $2,049 $2,000 $1,293

28% $69,296 $1,777 $1,979 $1,931 $1,248

27% $66,821 $1,714 $1,908 $1,862 $1,204

26% $64,346 $1,650 $1,837 $1,793 $1,159

25% $61,872 $1,587 $1,767 $1,724 $1,115

Disclaimer: Figures updated and effective through 31 December 2018 per the WV Tax Commissioner.

Discounted Impact Fee Per Dwelling Unit Type

Current Impact Fee

Phone:  (304) 728-3331

Fax:  (304) 728-3953

mmason@jeffersoncountywv.org

for Jefferson County, WV:  















Martins~urg, ~~ 25404 

304-262-4773 Telephone 
304-262-4775 Fax 

March 7,201 8 

Ms. Ingrid Ferrell 
Executive Secretary 
Public Service Commission of West Virginia 
201 Brooks Street 
PO Box 812 
Charleston, W 25323 

shinglet@comcast.net 

RE: Case No. 17-09I5-PSWD-pe 
Case No. 18-0006-PSD-C 

Dear Ms. Ferrell: 

Enclosed please find thirteen (1 3) copies of a proposed “Purchase Agreement” between 
the Jefferson County Public Service District and the City of Charles Town for the sale of the 
assets of the Jefferson County Public Service District. 

H G S h s  
Enclosures 
cc: Jane Arnett, Utility ~ a n a g e r  

Charles TO ~n Utility Board 
832 South George Street 
Charles TOW@, WV25414 

mailto:shinglet@comcast.net


PUBLIC SERVICE COMMISSION 
OF WEST VIRGINIA 

CHARLESTON 

CASE NO. 17-0915-PSWD-PC 

JEFFERSON COUNTY COMMISSION 
Petition for consent and approval of dissolution of 
Jefferson County Public Service District. 

CASE NO. 18-0006-PSD-C 

JEFFERSON COUNTY CITIZENS FOR ECONIMIC 
PRESERVATION, SHENANDOAH JUNCTION 
PUBLIC SEWER, INC. and ARCADIA LAND, INC. 
Jefferson County, 

Complainants, 

V. 

JEFFERSON COUNTY PUBLIC SERVICE DISTRICT, 
A public utility, 

Defendant. 

NOTICE OF FILING OF AMENDED PURCHASE AGREEMENT BETWEEN THE 
JEFFERSON COUNTY PUBLIC SERVICE DISTRICT AND THE CITY OF CHARLES 

TOWN 

Comes now, Hoy G. Shingleton, Jr., counsel for the City of Charles, and files a Purchase 

Agreement between the Jefferson County Public Service District and the City of Charles Town 

for the sale of the assets of the Jefferson County Public Service District. 

Previously, counsel for the Jefferson County Commission had filed a Purchase 

Agreement for the assets of the Public Service District between the Jefferson County 

Commission and the City of Charles Town. 
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This Agreement was approved by the District Board of the Public Service District on 

March 1, 2018 after a Public Hearing as required by Chapter 16, Article 13A, Section 8a of the 

Code of West Virginia. The Agreement was approved by the Charles Town City Council during 

its regular meeting held on March 5,2018. 

The undersigned has been authorized by counsel for both the Jefferson County Public 

Service District and the Jefferson County Commission to state that they and their clients concur 

with the filing of this Agreement. 

Dated this 7'h day of March, 201 8. 

CITY OF CHARLES TOWN, 

By THE CHARLES TOWN UTILITY BOARD, 

1 

Martinsburg, W 25404 
Phone (304) 262-4773 

Shinglet@comcast.net - 

Fax (304) 262-4775 
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CERTIFICATE OF SERVICE 

I, Hoy G. Shingleton, Jr., counsel for The City of Charles Town by Charles Town Utility 

Board, do hereby certify that a copy of the foregoing “Notice of Filing of Amended Purchase 

Agreement between the Jefferson County Public Service District and the City of Charles 

Town.” has been served this 7h day of March, 201 8, upon the following in the manner indicated: 

VIA Federal Epress: 

Ms. Ingrid Ferrell 
Public Service Commission 
201 Brooks Street 
Charleston, WV 25301 

VIA First Class Mail: 

Public Service Commission 
Attn: Ronald Robinson, Staff Attorney 
201 Brooks Street 
Charleston, WV 25301 

William. F. Rohrbaugh 
Attorney at Law 
142 N. Queen Street 
P.O. Box 3090 
Martinsburg, WV 25402-3090 

Law Offices of Hammer, Ferretti & Sciavonj 
Attn: David Harnrner 
408 W. King Street 
Martinsburg, WV 25401 

Hanna & Hanna, PLLC 
Attn: David Hanna 
PO Box 3967 
Charleston, WV 25339 



Shuman, McCuskey & Clicer, PLLC 
Attn: Christopher Negley 
141 1 Virginia Street, East 
PO Box 3953 
Charleston, W 25339 

Peter Chalunakian 
1 18 North George Street 
PO Box 547 
Charles Town, WV 25414 



PURCHASE AGREEMENT 

THIS PURCHASE AGREEMENT dated this 1’‘ day of March, 2018, is made and 

entered into by and between the JEFFERSON COUNTY PUBLIC SERVICE DISTRICT, a 

public service district, public corporation and political subdivision of the State of West Virginia 

with its principal office at 340 Edmond Road, Suite A, Keameysville, West Virginia, 25430 

(“Seller”), and the CITY OF CHARLES TOWN, a municipal corporation and political 

subdivision of the State of West Virginia, having its principal office at P.O. Box 14, Charles 

Town, West Virginia, 254 14, (“Purchaser,” and collectively with the Seller, the “Parties”). 

RECITALS: 

A. Whereas, Seller is a public service district, public corporation and political 

subdivision of the State of West Virginia created by The County Commission of Jefferson 

County (the “County C o m i ~ s i o n ’ ~ )  pursuant to the provisions of Chapter 16, Article 13A of the 

West Virginia Code of 193 1 , as amended (the “PSD Act”), for the purpose of providing potable 

water service and sanitary sewerage service within its service territory in Jefferson County, West 

Virginia (the “County”); 

B. Whereas, the Seller currently owns and operates a potable water storage and 

distribution system (collectively, the “District Water System”) which provides potable water 

service to approximately 1 13 customers, all residing in Jefferson County (collectively, the 

“District Water Customers”); 

C. Whereas, the Seller has financed, and in certain instances, refinanced, the design, 

acquisition, construction and equipping of the District Water System through the issuance of the 

following water revenue bonds secured by the net revenues of the District Water System as 

authorized by the PSD Act; 

(i) Water Revenue Bonds, Series 2014 A (West Virginia DWTRF Program), 

dated April 17, 20 14, issued in the original aggregate principal amount of 

$985,350 and outstanding in the principal amount of $916,463 as of 

December 31, 2017 (the “Series 2014 A Bonds”). The Series 2014 A 

Bonds mature September, 2045. 
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December 31, 2017 (the “Series 2014 A Bonds”). The Series 2014 A 

Bonds mature September, 2045. 

(The Series 2014 A Bonds are hereinafter referred to as the “District Water Revenue Bonds”). 

D. Whereas, the Seller currently owns and operates a sanitary sewerage collection 

and transmission system (collectively, the “District Sewer System”) which provides sanitary 

sewerage service to approximately 2,565 customers, all residing in Jefferson County 

(collectively, the “District Sewer Customers”); 

E. Whereas, the Seller has financed, and in certain instances, refinanced, the design, 

acquisition, construction and equipping of the District Sewer System through the issuance of the 

following sewer revenue bonds secured by a first lien on the net revenues of the District Sewer 

System as authorized by the PSD Act; 

(i) Sewer Revenue Bonds, Series 1988 By dated May 5 ,  1988, issued in the 

original aggregate principal amount of $425,767 and outstanding in the 

principal amount of $120,091 as of December 31, 2017 (the “Series 1988 

B Bonds”). The Series 1988 B Bonds mature October, 2028. 

(ii) Sewer Revenue Bonds, Series 1998 B (West Virginia SRF Program), 

dated June 25, 1998, issued in the original aggregate principal amount of 

$599,089 and outstanding in the aggregate principal amount of $44,928 as 

of December 31, 2017 (the “Series 1998 B Bonds”). The Series 1998 B 

Bonds mature June, 20 19. 

(iii) Sewer Revenue Bonds, Series 1998 C (West Virginia Infrastructure Fund), 

dated June 25, 1998, issued in the original aggregate principal amount of 

$662,039 and outstanding in the aggregate principal amount of $662,039 

as of December 31,2017 (the “Series 1998 C Bonds”). The Series 1998 

C Bonds mature June, 2038. 
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Sewer Revenue Bonds, Series 1999 A (West Virginia SRF Program), 

dated December 8, 1999, issued in the original aggregate principal amount 

of $378,363 and outstanding in the aggregate principal amount of 

$154,497 as of December 31, 2017 (the “Series 1999 A Bonds”). The 

Series 1999 A Bonds mature March, 2030. 

Sewer Revenue Bonds, Series 2000 A (West Virginia SRF Program), 

dated June 22, 2000, issued in the original aggregate principal amount of 

$1,154,889 and outstanding in the aggregate principal amount of $538,944 

as of December 31,2017 (the “Series 2000 A Bonds”). The Series 2000 A 

Bonds mature December, 203 1. 

Sewer Revenue Bonds, Series 2008 A (West Virginia SRF Program), 

dated June 18, 2008, issued in the original aggregate principal amount of 

$2,005,000 and outstanding in the aggregate principal amount of 

$1,403,476 as of December 31, 2017 (the “Series 2008 A Bonds”). The 

Series 2008 A Bonds mature December, 2038. 

Sewer Refunding Revenue Bonds, 2010 Series A, dated June 24, 2010, 

issued in the original principal amount of $1,895,000 and outstanding in 

the aggregate principal amount of $1,300,000 as of December 3 1 , 2017 

(the “Series 2010 A Bonds”). The Series 2010 A Bonds mature October, 

2028. 

Sewer Revenue Bonds, 2013 Series A, dated June 14,2013, issued in the 

original aggregate principal amount of $1,660,000 and outstanding in the 

aggregate principal amount of $1,270,000 as of December 31, 2017 (the 

“Series 2013 A Bonds”). The Series 2013 A Bonds mature June, 2028. 

(Collectively the above described sewer revenue bonds, excluding the Series 2010 A Bonds and 

the Series 2013 A Bonds, are hereinafter referred to as the “District Sewer Revenue Bonds”). 
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F. Whereas, the Seller has financed, and in certain instances, refinanced, the design, 

acquisition, construction and equipping of the District Sewer System through the issuance of the 

following sewer revenue bonds secured by a second lien on the net revenues of the District 

Sewer System, authorized by the PSD Act, which are junior and subordinate to the District 

Sewer Revenue Bonds, the Series 2010 A Bonds and the Series 2013 A Bonds: 

(i) Sewer Revenue Bond (Sewer Project Development), Series 201 5, dated 

November 3, 2015, issued in the original principal amount of $660,000 and 

outstanding in the aggregate principal amount of $584,271.22 as of December 3 1, 

2017 (the “Series 2015 Bonds”). The Series 2015 Bonds mature November, 

2030. 

Whereas, Purchaser is a municipal corporation and political subdivision of the 

State of West Virginia, and, pursuant to Chapter 8, Article 20 of the West Virginia Code of 193 1 , 

as amended (the “Utility Board Act”), owns both a potable water treatment, storage and 

distribution system and a sanitary sewerage collection, transmission and treatment system 

providing service to customers within the municipal boundaries of the Purchaser and the 

municipal boundaries of the City of Ranson (“Ranson”) as well as certain unincorporated areas 

within the County, and also providing sanitary sewerage service to customers within the 

municipal boundaries of the Purchaser and providing bulk sewer service to the Seller and 

Ranson (collectively, the “CTUB System”). The CTUB System is managed and operated on 

behalf of the Purchaser by the Charles Town Utility Board (the “Utility Board”). 

G. 

G. Whereas, the Seller desires to sell to Purchaser and Purchaser desires to purchase 

from Seller the District Water System and the District Sewer System and to thereafter be the 

certificated water utility and sewer utility in the Seller’s service territory for which Purchaser 

shall provide certain consideration to Seller as provided herein (collectively, the “Transaction”). 

NOW THEREFORE, in consideration of the premises and mutual covenants and 

agreement set forth below the Parties agree as follows: 

Section 1: Defined Terms. 

For purposes of this Section 1 and this Agreement, the following definitions shall 

apply (and capitalized terms used in such definitions shall have the meanings assigned in Section 

4 



1 or the introductory paragraphs preceding Section 1): 

(a) “Assets” shall mean: 

(i) All Inventory (including such Inventory in transit as is covered by a 

vendor purchase order that Purchaser has assumed in writing); 

(ii) The Real Property; 

(iii) All Fixed Assets; 

(iv) All of the service territories, permits, patents, trademarks, service 

marks, trade names, copyrights, licenses, franchise or dealer licenses and agreements, servitudes, 

easements, rights-of-way, orders, operating and processing agreements, options, leases of 

equipment or facilities, other contracts, agreements, rights and privileges, which are owned by 

Seller, in whole or in part, on in which Seller has an interest; and 

(v) All other personal property whether tangible or intangible assets, 

specifically including, but not limited to, cash, deposit accounts, investment accounts, Capacity 

Improvement Funds, Capacity Assurance Funds, lending commitments, and accounts receivable. 

(b) “Business” shall mean, collectively, the water utility business and sewer 

utility business currently conducted by the Seller within the Seller’s service territory. 

(c) “Closing Date” shall mean a date not later than ninety (90) days after all of 

the Conditions Precedent to Purchaser’s obligation to close the Transaction set forth in this 

Agreement shall have been satisfied. 

(d) “Developer Agreements” shall mean the agreements entered into between 

the Seller and any one or more developers providing for water or sewer service to real property 

owned by, or under the control of, such developer, which said agreements have been approved 

by the PSC and which remain unfulfilled by the Seller. Exhibit l(a) hereto is a list of all 

Developer Agreements. Seller shall provide copies of all Agreements within thirty (30) days of 

the date on which this Agreement is executed. 
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(e) “Fixed Assets” shall mean all tangible personal property owned by the 

Seller in whole or in part other than Inventory and Real Property, including all water distribution 

mains, water treatment facilities, water storage tanks, wells, pumps, sewer collection mains, lift 

stations, manholes, sewer treatment facilities, vehicles, tools and equipment, and any other 

tangible personal property used andor usehl in providing service to the Seller water customers 

and Seller sewer customers. 

(f) “GAAP” shall mean generally accepted accounting principles consistently 

applied, as modified by the Public Service Commission of West Virginia (“PSC”). 

(g) “Capital Improvement Funds” shall mean the sum of all funds in the 

possession of the Seller paid to the Seller by customers or developers pursuant the Seller’s tariff. 

Attached as Exhibit l(b) is an itemized list by payors, reflecting payor, real property, date paid 

and amount, of all Capital Improvement Funds held by Seller. 

(h) “Capacity Assurance Agreement” shall mean all agreements entered into 

by the Seller and a developer to reserve capacity in the District Sewer System. Attached as 

Exhibit 1 (c) is a list of all Capacity Assurance Agreements. Seller shall provide Purchaser copies 

of all Capacity Assurance Agreements within thirty (30) days of the date on which this 

Agreement is executed. 

(i) “Capacity Assurance Funds” shall mean the sum of all funds in the 

possession of the Seller paid to Seller by developers pursuant to Capacity Assurance 

Agreements. Attached as Exhibit l(b) is an itemized list by payors, reflecting payor, dated 

provided and amount, of all capital Assurance Funds held by the Seller for which capacity in the 

District Sewer System has not yet been provided. 

(i) “Inventory” shall mean any and all goods, merchandise and other items of 

tangible personal property owned and held by the Seller at the Locations or held by, or on behalf 

of, the Seller for sale or other delivery, whether parts or components, finished goods, returned 

goods or otherwise. 

(k) “Land” shall mean .all parcels of real property, easements, rights of way, 

licenses and any other interest in real property owned in whole or in part by the Seller. 

(1) “Liabilities” shall mean all existing or future liabilities of the Seller, 

matured or unmatured, fixed or contingent and known or unknown in respect of any matter or 
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event arising or occurring prior to the Closing Date which, if unpaid or not otherwise settled or 

released, would result in a liability to Purchaser or a lien on, or could otherwise be satisfied out 

of, the Assets. 

(m) “Locations” shall mean, collectively, the places of business of the 

Business in Jefferson County, West Virginia. 

I (n) “Real Property” shall mean the Land and any and all improvements thereon, 

specifically including, but not limited to, any buildings, excluding, however, fixtures and other 

fixtures affixed to the Land or improvements thereon that can be removed without material and 

irreparable damage to the Land and the improvements thereon (which fixtures are included in the 

definition of “Fixed Assets,” above). 

Article 2: Sale and Purchase of Assets. 

Subject to the terms and conditions of this Agreement, at the Closing provided for 

in Section 4, Seller shall convey all of the Assets to Purchaser in consideration for the 

undertaking by Purchaser of certain financial obligations as specified in this Section 2. 

2.1 Purchase Price. As consideration for the acquisition of the Seller Assets the 

Purchaser shall (collectively, the “Purchase Price”): 

2.1.1 Pay to the West Virginia Municipal Bond Commission, on behalf of the 

Seller, (i) an amount sufficient to pay, on the next prepayment date, the entire outstanding 

principal of, and accrued interest on, the Seller’s Sewer Revenue Bonds, Series 2010 A, and, (ii) 

an amount sufficient to defease, to the first call date, the entire outstanding principal of, and 

accrued interest on, the Seller’s Sewer Revenue Bonds, Series 2013 A. 

2.1.2. Pay the holder of the District’s Sewer Revenue Bonds, Series 2015, on 

behalf of the Seller, an amount sufficient to pay, on the next prepayment date, the entire 

outstanding principal of, and all accrued interest on, the District’s Sewer Revenue Bonds, Series 

2015. 

2.1.3 Assume the obligations of the Seller set forth in the Developer 

Agreements and the Capacity Assurance Agreements. 

2.1.4 Assume, subject to the consent of the holders thereof, the District’s Sewer 

Revenue Bonds as “Combined Waterworks and Sewerage System Revenue Bonds” of the 
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Purchaser. 

2.1.5 Assume, subject to the consent of the holders thereof, the District’s Water 

Revenue Bonds as “Combined Waterworks and Sewerage System Revenue Bonds” of the 

Purchaser. 

Section 3: Title Matters; Purchaser’s Access to, Inspection of and Acceptance of Assets. 

3.1 Title Examination. Purchaser shall, at its expense, be responsible for conducting 

any title examinations and obtaining any title insurance policies it deems advisable. Title to the 

Real Property shall be good and marketable and insurable at regular rates by a title insurance 

company licensed in the State of West Virginia selected by Purchaser. The Purchaser shall notify 

Seller in writing of any title defects to which Purchaser objects disclosed by its examination of 

the title to the Real Property not later than sixty (60) days after the date of execution of this 

Agreement. Such notice shall specify any title defects to which Purchaser objects at the 

conclusion of said sixty (60) day period. Title should be conclusively deemed acceptable to 

Purchaser except with respect to any matters properly raised by Purchaser within said sixty (60) 

day period, and any title matters not objected to by Purchaser in the manner and within the time 

period specified herein shall be deemed to be approved, accepted or waived by Purchaser. In 

objecting to any defects with respect to Seller’s title, Purchaser shall be obligated to act 

reasonably and agrees not to object to the Permitted Encumbrances or any other matters which 

would not materially affect the operation of and use of the Real Property for Purchaser’s 

intended use as part of a sewer utility and/or water utility. If Purchaser objects to the condition of 

the title of any piece of Real Property within said sixty (60) day period, Purchaser may, at its 

election and in its sole discretion (i) terminate this Agreement without recourse or liability on its 

part, or (ii) extend the date of Closing an additional period of time, not exceeding one hundred 

twenty (120) days, during which time Seller shall cure the objections to title at its sole cost and 

expense. 

3.2 Warranty and Representation as to Title. 

(a) Seller warrants and represents to Purchaser that it has the authority to 

convey title to the Assets, free and clear of all claims, liens, or other encumbrances of record, 
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other than the Permitted Encumbrances (as this term is defined in this Section), by a covenant of 

special warranty. 

“Permitted Encumbrances” means (i) real estate taxes and assessments both 

general and special, which are a lien but not due and payable at the time of Closing; (ii) those 

encumbrances created by or affirmatively assumed in writing by Purchaser; (iii) those 

encumbrances specifically set forth in this Agreement; (iv) zoning ordinances, provided the same 

do not interfere with Purchaser’s intended use, which is as a water utility or sewer utility; (v) 

state or municipal highways, roads, thoroughfares, and any easements thereof; and (vi) 

restrictions and utility easements of record, provided the same do not interfere with the 

Purchaser’s intended use as part of a water utility or sewer utility. 

(b) Seller shall execute and deliver to Purchaser at Closing such deeds, 

assignment of easements, assignment of judgments and bill of sale and any certificates of title to 

any vehicles, covering all of the Assets, which shall contain a special warranty of title as to the 

Assets subject only to the Permitted Encumbrances. As reasonably required by Buyer, Seller 

shall also execute and deliver at (and after) the Closing of such other deeds, assignments, bills of 

sale, certificates of title and other documents or instruments which are appropriate to transfer the 

Assets to Buyer (collectively, the “Supplemental Assigments”). 

3.3 Purchaser’s Access to Assets. 

(a) Purchaser and its authorized employees, agents and contractors shall be 

provided full access to the Assets for the purpose of conducting inspections for any purpose, 

specifically including, but not limited to, the existence of any environmental conditions on, under 

or affecting the Assets which could affect Purchaser’s intended use of the Assets. Purchaser 

agrees to repair any material damage to the Assets resulting from Purchaser’s inspections thereof 

and to indemnify, save and hold Seller harmless, to the extent permitted by law, from and against 

any and all loss, damage, cost, fine, suit, claim and liability arising as a result of Purchaser’s 

inspections of the Assets. This indemnity shall, to the extent permitted by law, survive 

termination of this Agreement. Purchaser shall complete such inspections as it deems necessary 

within one hundred twenty (120) days of the execution of this Agreement by the Parties (the 

“Inspection Period”) and notify the Seller of any objections. 

(b) Purchaser‘s Acceptance of Assets. If Purchaser, in Purchaser’s sole discretion, 

is not satisfied with the results of Purchaser’s inspections as referenced above, Purchaser may 
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notify Seller on or before the expiration of the Inspection Period that Purchaser is not satisfied 

with the results of Purchaser’s inspections and that Purchaser is terminating this Agreement. 

Such notice shall be sent to Seller in writing on or before the expiration of the Inspection Period 

and, upon the transmittal of such notice by Purchaser by a method provided in Section 14 hereof, 

this Agreement shall be deemed terminated, canceled and of no further force or effect. 

Section 4: Closing. 

4.1 Closing. The Closing of the sale and purchase of the Assets contemplated hereby 

(the “Closing”) shall take place on the Closing Date at 1O:OO a.m. at the Law Offices of Hoy G. 

Shingleton, Jr., 115 Aikens Center, Suite 24, Martinsburg, West Virginia or at such other 

location as shall be agreed upon by the Parties. 

4.2 Deliverv of Assets. At the Closing, Seller shall deliver to Purchaser deeds, 

assignments, bills of sale and certificates of title and all other documentation of ownership, 

representing all of the Assets in proper form for transfer, thereby transferring to Purchaser good 

and marketable title to the Assets, free and clear of all liens, encumbrances and security interests 

of record, except Permitted Encumbrances. 

4.3 Simultaneous Transactions. All actions taken and transactions consummated at 

the Closing shall be deemed to have occurred simultaneously and no such transaction shall be 

considered consummated unless all are consummated. 

Section 5: Conditions Precedent to the Obligations of Purchaser. 

All obligations of Purchaser to be discharged under this Agreement at the Closing 

are subject to the fulfillment, prior to or at the Closing, of each of the following conditions 

(unless expressly waived in writing by Purchaser at any time at or prior to the Closing): 

5.1 The consideration to be given by Purchaser shall not exceed the consideration 

outlined in Section 2.1 of this Agreement. 

5.2 There shall not have been a materially adverse change in the Business or 

operations of the Business. 

5.3 There shall have been no litigation instituted having as an objective the enjoining 

of the Transaction or seeking a lien on any Asset or any restraint on the operation of the Business 

which would prevent the acquisition of the District Water System and District Sewer System by 
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Purchaser. 

5.4 Not less than sixty percent (60%) of the duly appointed members of the Public 

Service Board of the Seller shall have adopted a resolution finding that it is in the best interests 

of the Seller and its customers to sell the Assets of the District Water System and District Sewer 

System to Purchaser pursuant‘to the terms and provisions of this Agreement, after holding a 

public hearing regarding the sale of the Assets as required by the PSD Act. 

5.5 The County Commission shall have approved the sale of the Assets of the District 

Water System and District Sewer System to the Purchaser pursuant to the terms and provisions 

of this Agreement as required by the PSD Act. 

5.6 The County Commission shall have adopted an Order dissolving the Seller 

simultaneously with the Closing pursuant to the provisions of the PSD Act. 

5.7 The PSC shall have entered a Final Order, to which all appeal periods have 

expired, which shall: (i) approve the terms and conditions of this Agreement; (ii) authorize the 

Seller to convey the Assets of the District Water System and District Sewer System; (iii) grant to 

the Purchaser the authority to acquire and operate the District Sewer System and the District 

Water System as part of the CTUB System at the tariffs approved by the PSC as of the date of 

the execution of this Agreement by the Parties; and (iv) approve the dissolution of the Seller 

simultaneously with the Closing. 

5.8 Purchaser shall have received a satisfactory opinion of Seller’s counsel, dated the 

Closing Date, in form and substance satisfactory to Buyer, confirming the matters set forth in 

Sections 9.1,9.2,9.3 and 9.9. 

5.9 Purchaser shall have received a satisfactory opinion of Seller’s counsel, dated the 

Closing Date, to the effect that the deeds, assignments and bill of sale, and the supplemental 

assignments existing at such time are each in proper form for recording in each jurisdiction 

where the Assets are located, and when duly executed, acknowledged and delivered by Seller to 

Purchaser will transfer, assign, and convey to Purchaser the Assets, free and clear of all liens and 

encumbrances of record, except the Permitted Encumbrances. 

5.10 Seller’s representations and warranties herein shall be true, and Seller shall not be 

in breach of its covenants contained herein, in all material respects at the Closing. 

5.11 All consents, permits and approvals from anyone not a party hereto that may be 

required in connection with the performance of this Agreement or for Purchaser’s operation of 
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the Business after the Closing Date shall have been obtained. These consents, permits and 

approvals shall include, but not be limited to, all consents, permits or approvals required to own 

and operate the Business issued by the West Virginia Department of Health, the West Virginia 

Division of Environmental Protection and the PSC. 

Section 6: Conditions Precedent to the Obligations of Seller. 

All obligations of Seller to be discharged under this Agreement at the Closing are 

subject to the fulfillment, prior to or at the Closing, of each of the following conditions (unless 

waived in writing by Seller at any time at or prior to the Closing): 

6.1 Purchaser shall provide to Seller the consideration as described in Section 2.1 

hereof. 

6.2 

of the Transaction. 

6.3 The Seller shall have obtained approval from the PSC and such other federal or state 

governmental authorities having any control over the transfer of the District Water System or the 

District Sewer System to the Purchaser pursuant to the terms of this Agreement. 

There shall have been no litigation instituted having as an objective the enjoining 

6.4 Seller shall have received a satisfactory opinion of Purchaser’s counsel 

concerning Purchaser’s authority to execute and perform this Agreement, the absence of 

conflicting agreements and such other matters as Seller’s counsel shall reasonably require. 

6.5 Seller shall have received a satisfactory opinion of Purchaser’s counsel that the 

Purchaser has adopted changes to Chapter 147 of the Purchaser’s Code, effective upon 

c o n s m a t i o n  of the Transaction, (i) that the Utility Board will continue, following the 

acquisition of the Assets, to be comprised of five (5) members, each of which, having the same 

rights and responsibilities, shall be appointed by the Council of the Purchaser and (ii) within 

twenty-four (24) months of Closing the Chair of the Utility Board shall be selected by vote of the 

members of the Utility Board. The Purchaser will further provide that, with respect to one (1) 

member of the Utility Board, the Council of the Purchaser will consider the recommendation of 

the County Commission for the individual to serve on the Utility Board as follows: 

(a) The County Commission shall have the right to nominate not more than 

three (3) individuals to serve as a member of the Utility Board, each of whom shall satisfy all of 

the following criteria: 
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(i) 

(ii) 

Resident of Jefferson County, West Virginia; 

Customer of the CTUB served by the Assets of the former 

“District Sewer System,” or extensions thereof; and, 

Customer of the CTUB paying the same prevailing sewer rate 

charged to the customers of the former “District Sewer System.” 

(iii) 

The Council of the Purchaser shall timely either (i) select one (1) of the individuals so nominated 

by the County Cornmission, or (ii) ask the County Commission to nominate not more than three 

(3) different individuals, each of whom shall satisfy all of the above criteria, who have not 

previously been so nominated for consideration by the Council of the Purchaser. 

(b) If the Council of the Purchaser requests that the County Commission 

nominate not more than three ( 3 )  additional individuals, each of whom shall satisfy all of the 

above criteria, the County Commission shall nominate not more than three (3) such individuals 

who have not previously been nominated for consideration to serve as a member of the Utility 

Board. 

6.6 Seller shall have received a satisfactory opinion of Purchaser’s counsel that the 

Purchaser has adopted changes to Chapter 147 of the Purchaser’s Code, effective upon 

consummation of the Transaction, that the County Commission shall have the right to appoint an 

individual to serve as the “County Liaison” to the Utility Board, the identity of which individual 

shall be at the sole and exclusive discretion of the County Commission, and such individual as 

County Liaison: 

(a) Shall have the right to engage in all discussion and debate at meetings of 

the Utility Board, with the exception of any executive session under W.V. Code Section 6-9A-1, 

et seq., as would a member of the Utility Board, and such right to engage in discussion and 

debate of the Utility Board shall not be limited as would a member of the public; 

(b) Shall not be voting member of the Utility Board, nor have the right to 

make or second any motion at a meeting of the Utility Board; and 
’ 

(c) Shall receive all notices of meetings and documents and other materials 

provided to any member of the Utility Board either in anticipation of, or prior to, any meeting of 

the Utility Board, except to the extent any such documents or other materials relate to, or are in 

connection with, any issue which could be considered in executive session by the Utility Board 

pursuant to W.V. Code Section 6-9A-1 et seq. 
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Section 7: Representations and Warranties o f  Seller. 

Seller makes the following representations and warranties to Purchaser as of the date of 

execution of this Agreement and shall confirm same as of the Closing as set forth in this Section 

7. References herein to Seller’s knowledge or belief or awareness shall include the knowledge of 

Seller and its employees. 

7.1 Organization and Status of Seller. Seller is a public service district, a public 

corporation and political subdivision of the State of West Virginia, and has the authority to 

transfer its assets to the Purchaser pursuant to the terms and conditions of this Agreement. 

7.2 Authority. Seller has full right and authority to execute this Agreement, to 

perform its obligations hereunder and to consummate the Transaction provided for herein. All 

required action with respect to Seller has been taken to approve this Agreement and the 

Transaction contemplated hereby. This Agreement constitutes the valid and binding obligation of 

Seller, enforceable in accordance with its terms, subject, however, to the effect of bankruptcy, 

insolvency, reorganization, moratorium and similar laws from time to time in effect relating to 

the rights and remedies of creditors, as well as to general principles of equity (regardless of 

whether such enforceability is considered in a proceeding in equity or at law). The execution and 

delivery of this Agreement, the consummation of the Transaction contemplated hereby and the 

performance by Seller of this Agreement in accordance with its terms will not require the 

approval or consent of, or notice to or filing with, any foreign, federal, state, county, local or 

other governmental or regulatory body except for approvals required by the federal and state 

governmental authorities as set forth in Sections 5.4, 5.5, 5.6,5.7 and 5.1 1 of this Agreement. 

7.3 No Breach. The execution, delivery and performance by Seller of this 

Agreement does not and will not (i) result in any violation by Seller of any law, rule or 

regulation, or any judgment, injunction, order, decree, permit or license of any judicial or 

administrative authority or any arbitrator applicable to Seller, or (ii) conflict with, breach or, with 

notice or the passage of time or both, result in a breach by Seller of any agreement or lease to 

which Seller is a party or by which Seller or any of its property may be bound. Seller is not a 

party to, or bound by, any judgment, injunction or decree of any court or governmental authority, 

or any such agreement or lease, which in any material respect may restrict or interfere with the 

performance of this Agreement. 
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7.4 Financial Statements; Subsequent Events. 

7.4.1 Financial Statements. Seller has delivered to Purchaser the Seller’s 

financial statements for the year ending June 30, 2017 relating to the District Water System and 

District Sewer System. 

To the best of Seller’s knowledge, after due inquiry: 

7.4.2 Absence of Certain Events. 

(a) Since the most recent balance sheet, the Seller has not (i) suffered any 

material adverse change in its business, properties, assets or liabilities, operations or financial 

conditions; (ii) terminated or amended, or suffered termination or amendment of, any material 

lease, contract or other agreement to which it is or was a party or under which it is or was bound 

or possessed rights; (iii) made any material change in accounting method or practice; (iv) entered 

into any agreement or commitment (whether or not in writing) to take or do any of the actions 

described in subsections (i) through (iii) above. 

(b) Except as fblly disclosed in this Agreement or as expressly required or 

permitted by this Agreement, the Seller has (i) continued the Business, conducted its operations 

and maintained its equipment and facilities in substantially the same manner as during the 

preceding fiscal year; (ii) used its best efforts to preserve the good will of its suppliers, 

customers, potential customers, and all others have relationships with the Business; and (iii) 

maintained its books, records and accounts in accordance with GAAP applied in the usual, 

regular and ordinary manner. 

7.5 Ownership and Condition of Assets. 

7.5.1 Real Property. Seller has the authority to convey title to the Real 

Property to be purchased by Purchaser pursuant to this Agreement, including, without limitation, 

easements and rights-of-way, free and clear of all claims, liens or other encumbrances of record, 

other than the Permitted Encumbrances, by a covenant of special wmanty. 

7.5.2 Inventorv, Accounts Receivable and Other Assets. Seller has the 

authority to convey title to and ownership of all Assets, specifically including, but not limited to, 

fixed assets, Inventory, personal property, whether tangible or intangible, and all other assets and 

properties identified in this Agreement or reflected in the financial statements or acquired by or 

for the Business since June 30,2017, except for those Assets disposed of in the ordinary course 
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of business subsequent to June 30, 2017, free and clear of all liens, encumbrances and 

restrictions of record, except the Permitted Encumbrances, inchoate liens prescribed by law, liens 

securing debt provided that fully executed releases for such liens are delivered to Purchaser (and 

where necessary to the release of such liens, placed of record in the applicable state and local 

Uniform Commercial Code and real estate records) as of the Closing Date, and other 

encumbrances and restrictions not securing debt and not materially and adversely affecting the 

value or utility of Asset, by a covenant of special warranty. 

7.6 Liabilities. Except as explicitly permitted hereby, Seller has no knowledge of 

any liabilities as of June 30, 2017 (accrued, contingent or otherwise) that should have been but 

were not adequately reflected or adequately reserved against in the financial statements. 

Except as so disclosed or agreed to by Purchaser subsequent to June 30,2017, Seller has 

not incurred any liability (accrued, contingent or otherwise), including, without limitation, those 

of the types alluded to in the preceding sentence nor does Seller have any knowledge that any 

liability will be claimed or incurred in the future. 

7.7 Contracts. 

9.7.1 Material Contracts. Except as disclosed within thirty (30) days after the 

execution of this Agreement by the Parties, Seller is not a party to or bound by any written or 

oral contract, agreement or commitment which may be material to the Business of Seller to be 

maintained, owned or held as of and after the Closing Date (collectively, “Contracts”). Except 

for immaterial short term supply and equipment maintenance contracts, (“MROs” [i. e. , 

maintenance, repair and operation]) all Contracts shall be deemed material, and shall be included 

with the definition of “Contracts”. Seller shall furnish the Purchaser copies of all Contracts 

specifically including, without limitation, MRO Contracts within thirty (30) days after the 

execution of this Agreement by the Parties. 

7.8 Insurance. With respect to the Business (i) Seller has not been refused any 

insurance, nor has the coverage of Seller been limited by any insurer; (ii) Seller shall indemnify 

and hold Purchaser harmless from and against any and all claims, costs, expenses, liabilities and 

premiums relating to any and all such insurance policies and coverage, and any and all illnesses, 

injuries, claims, claims processing and handling, premiums or other matters related thereto, that 

occur, relate to or arise out of any time period before the Closing; and (iii) Purchaser shall have 

no responsibility for or with respect to any such matters and items. 
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7.9 Litigation, Investigations and Claims. 

To the knowledge of the seller: 

(a) There is no existing, pending or, to the knowledge of Seller, threatened 

litigation, arbitration, judgment, court order, decree, injunction, administrative order, claim 

(including, without limitation, any claim for Withdrawal Liability), dispute or process, against 

the Assets or the operation of the Business, whether or not allegedly in the name of Seller; 

(b) There is no investigation, cessation order or notice of violation or other 

proceeding, administrative or otherwise, concerning the existence of any fact or facts and there 

are no conditions which would result in the commencement of any of the foregoing, against the 

Assets or the operation of the Business (if directly or indirectly related to Seller and its Business) 

that, in the case of either Sections 7.9(a) or 7.9(b) of this Agreement, would materially and 

adversely affect the Assets or the operation of the Business or that would prevent or hinder the 

consummation of the Transaction; 

(c) The Seller is not in default in respect of any order, writ, injunction, decree 

or process of any arbitrator or court or of any foreign or domestic, national, state, municipal or 

other governmental commission, board, department or agency, which default would have a 

material adverse effect on either the Assets or the operation of the Business; and 

(d) Seller has not received notice with respect to a charge of violation of any 

provision of any foreign, federal, state or local law or administrative ruling or regulation relating 

to any material aspect of the Business which violation, if proved, is likely to have a material 

adverse effect on the Assets or the operation of the Business. 

7.10 Completeness of Books and Records. To the knowledge of Seller, the books, 

records and accounts of the Business accurately and fairly reflect its transactions and assets and 

liabilities. 

7.11 Eminent Domain or Condemnation Proceedings. To the knowledge of the 

Seller, there are no eminent domain or condemnation proceedings pending or threatened against 

any parcel or interest in the Real Property. 

7.12 Corporate Minutes. Seller shall make its best efforts to make available to 

Purchaser for inspecting true and correct copies of minutes of meetings of the Public Service 

Board of the Seller relating to the authorization of this Agreement. 

7.13 Taxes. To the knowledge of Seller, there are no unpaid taxes, additions to tax, 
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penalties, or interest payable by Seller or by any other person that are or could become a lien on 

the Assets or otherwise adversely affect the operation of the Business. To the knowledge of 

Seller, the Seller has collected or withheld all amounts required to be collected or withheld by 

Seller for income, social security, unemployment, excise, or any other taxes or assessments, and 

all such mounts have been paid to the appropriate governmental agencies or set aside in 

appropriate accounts for future payment when due. To the knowledge of Seller, the financial 

statements fully and properly reflect, as of June 30, 2017, the liabilities of Seller for all accrued 

taxes, additions to tax, and penalties and any interest thereon, and interest of the Business. 

7.14 Brokers. All negotiations relative to this Agreement and the Transaction 

contemplated hereunder have been conducted and carried out by the Seller directly with 

Purchaser and without the assistance or intervention of any other person so as, through action of 

the Seller or otherwise, to give rise to any valid claim against Seller for a finder’s fee, broker’s 

fee, commission or other like payment. Seller has not engaged, retained or contracted with any 

finder, broker or similar person with respect to the sale of the Assets, or of any part thereof, so as 

to incur any liability for a finder’s fee, broker fee, commission or like payment in connection 

with the execution of this Agreement or the consummation of the Transaction contemplated 

hereunder. 

7.15 No Misleading or Untrue Representations or Warranties. To the knowledge 

of Seller, no representation or warranty in this Agreement, the schedules hereto or any other 

written statement, certificate or exhibit furnished by Seller pursuant to this Agreement contains 

any untrue statement of a material fact or omits to state a material fact necessary to make the 

statements contained therein not materially misleading. 

Section 8: Representations and Warranties of Purchaser. 

Purchaser makes the following representations and warranties to Seller as of the date of 

the execution of this Agreement and shall confirm same as of the Closing set forth in this Section 

8. References herein to Purchaser’s knowledge, belief or awareness shall include the knowledge, 

belief or awareness of the Utility Board and its employees. 

8.1 Organization, Status and Authoritv of Purchaser. Purchaser is a West 

Virginia Municipal Corporation and political subdivision of the State of West Virginia and has 

full right and authority to execute this Agreement, to perform its obligations hereunder and to 
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consummate the Transaction provided for herein. All required corporate action with respect to 

Purchaser has been taken to approve this Agreement and the Transaction contemplated hereby. 

This Agreement constitutes the valid and binding obligation of Purchaser, enforceable in 

accordance with its terms. The execution and delivery of this Agreement, the consurnmating of 

the Trm-saction Contemplated hereby, and the performance by Purchaser of this Agreement in 

accordance with its terms will not require the approval or consent of, or notice to or filing with 

any foreign, federal, state, county, local or other governmental or regulatory body except as 

otherwise disclosed by this Agreement. 

8.2 No Breach. The execution, delivery and performance by Purchaser of this 

Agreement do not and will not (i) result in any violation of any law, rule or regulation, or any 

judgment, injunction, order, decree, permit or license of any judicial or administrative authority 

or arbitrator applicable to Purchaser; or (ii) conflict with, breach, or with notice or the passage of 

time, or both, result in a breach by Purchaser of any agreement or lease to which Purchaser is a 

party or by which it or any of its property be bound. Purchaser is not a party to, or bound by, any 

judgment, injunction or decree of any court or governmental authority, or any such agreement or 

lease, which in any material respect may restrict or interfere with the performance of this 

Agreement. 

8.3 Brokers. All negotiations relative to this Agreement and the Transaction 

contemplated hereunder have been conducted and carried out by the Purchaser directly with 

Seller and without the assistance or intervention of any other person so as, through action of the 

Purchaser or otherwise, to give rise to any valid claim against Purchaser for a finder’s fee, 

broker’s fee, commission or other like payment. Purchaser has not engaged, retained or 

contracted with any finder, broker or similar person with respect to the acquisition of the Assets, 

or any part thereof, so as to incur any liability for a finder’s fee, broker fee, commission or like 

payment in connection with the execution of this Agreement of the consummation of the 

Transaction contemplated by this Agreement. 

Section 9. Seller’s Covenants. 

9.1 Conduct of Business Prior to Closine;, Seller covenants that during the period 

from the date of execution of this Agreement by the Parties to and including the Closing Date, 

except as otherwise expressly required or permitted by this Agreement or approved in writing by 
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Purchaser: 

(a) The Business will be conducted in the normal and ordinary course of 

business, in its current operating condition, all so as to produce during such period continuous 

compliance with Section 7.4.2. 

(b) There will be no execution of contracts or undertakings of obligations with 

respect to the Business out of the normal course, specifically including, without limitation, 

maintenance contracts as well as agreements covered by Section 7.7.1 hereof, without prior 

written consent of Purchaser. 

(c) Maintenance of facilities and equipment will be conducted in accordance 

with prudent practice. 

(d) No sale, option to sell or other disposition of all, or any portion of, the 

Business will be made or permitted by Seller. 

(e) Seller will operate and maintain the Business in a sound and prudent 

manner and will use its reasonable efforts not to allow any contract, lease, permit, license, 

fianchise, certificate or privilege necessary for the operation of the Business to lapse, terminate 

or be in default and not to violate or to allow liability to arise under any law or regulation or any 

permit or license. Seller will timely file all required reports and notices with the applicable 

governmental agencies and authorities and will properly and timely pay all expenses, bonuses, 

rentals, royalties or other payments due and owing with respect to the Assets and the operation of 

the Business. 

(f) Seller will not take or fail to take, or suffer Seller to take or fail to take, 

any action that would result in the representations and warranties of Seller set forth herein to be 

untrue at the Closing as if made at that time. 

(g) Seller will collect and withhold all amounts required to be collected or 

withheld by Seller for income, social security, unemployment, excise, or any other taxes or 

assessments in respect of the Business and will pay to the appropriate governmental agencies or 

set aside in appropriate accounts any such amounts. 

(h) Seller covenants that it will not enter into or permit the Business to enter 

into any collective bargaining agreement or other labor agreement with any union or other labor 

organization without Purchaser’s prior written agreement. 
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Section 10: Purchaser’s Covenants. 

10.1 Employment of Existing; Personnel. The Purchaser shall, though the Utility 

Board, offer full-time employment to employees who are active employees of the Seller as of the 

Closing Date for a period of two (2) years, provided, however, that each individual possesses a 

valid driver’s license, a high school diploma or GED equivalent, and passes a routine pre- 

screening physical, including testing for illicit drugs, and other examinations and background 

tests required of all other individuals for employment with the Utility Board. Excepting credited 

years of service and accrued vacation leave, the terms of employment for any such employee of 

the Seller subsequently hired by the Utility Board shall be at the sole discretion of the Utility 

Board, and employees may be terminated or disciplined for cause. The job descriptions and the 

duties of the employees of the Seller subsequently hired by the Utility Board shall be determined 

by the Utility Board and all such employees shall be subject to the terms and conditions of the 

Personnel Policies of the Utility Board. The Utility Board will credit vacation leave accrued on 

the financial records of the Seller of each such employee of the Seller subsequently hired by the 

Utility Board. The Utility Board will credit years of service of Seller employees subsequently 

hired by the Utility Board as if those years of service had been in the service of the Utility Board 

for all purposes including sick leave / paid time off and retirement benefits. 

The Parties agree that employees employed by the Seller and subsequently hired by the 

Utility Board will be deemed by the Parties to have transferred employment without a break in 

service and, therefore not be subject to any notice requirement in order to leave the Seller for the 

Utility Board’s employ. 

10.2 Extension of Service. The Purchaser shall, at all times in the future, continue 

to operate the District Water System and District Sewer System in a professional and 

businesslike manner and will provide potable water and sanitary sewer service to all areas of the 

County subject only to the limitations in the Utility Board Act, provided, however, that the 

Purchaser is only willing to extend water or sewer service when such extension of service is 

technically and economically feasible. The determination as to the technical and financial 

feasibility of an extension of water or sewer service will be in the sole discretion of the 

Purchaser, provided, however, the Purchaser specifically agrees and affirms that the rules and 

regulations of the PSC, as presently existing or as may be modified in the future, specifically 
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including, but not limited to, 150 W.V. CSR 7.5.5 and 150 W.V. CSR 5.5.5., regulate the 

provision of public utility service to unserved customers by public utilities and the right of an 

individual or party seeking service to bring an action at the PSC to enforce such rules and 

regulations. 

.. 10.3 Existing Seller Water Tariff. The Purchaser will agree to enact, prior to the 

Closing Date, an ordinance modifying the Purchaser’s existing tariff for water service to provide 

that the customers served by the District Water System as of the Closing Date, as well as future 

customers added thereon, shall be charged at the same tariff for water service from the Seller in 

existence as of the Closing Date. The Purchaser acknowledges and agrees that the rates and 

charges under the Seller’s existing tariff for water service are higher than such rates and charges 

for water service from the Purchaser and the Purchaser agrees that it shall exercise its best efforts 

to equalize the rates and charges for water service of all water customers of the Purchaser within 

ten (1 0) years after the Closing Date. 

10.4 Existing Seller Sewer Tariff. The Purchaser will agree to enact, prior to the 

Closing Date, an ordinance modifying the Purchaser’s existing tariff for sewer service to provide 

that the customers served by the District Sewer System as of the Closing Date, as well as future 

customers added thereon, shall be charged at the same tariff for sewer service from the Seller in 

existence as of the Closing Date. The Purchaser acknowledges and agrees that the rates and 

charges under the Seller’s existing tariff for sewer service are higher than such rates and charges 

for sewer service from the Purchaser and the Purchaser agrees that it shall exercise its best efforts 

to equalize the rates and charges for sewer service of all sewer customers of the Purchaser within 

ten (1 0) years after the Closing Date. 

Section 11 : Miscellaneous Provisions. 

11.1 Release and Indemnification. Purchaser, to the extent permitted by law, hereby 

agrees to indemnify, defend and hold harmless Seller from and against any and all costs, 

expenses, damages, losses, claims, and liabilities (collectively, the “Losses”) incurred by Seller 

in connection with (i) any failure to perform, breach or default (whether actual or alleged) by 

Purchaser after Closing under any Contracts and/or Leases of Seller assumed by Purchaser, and 

(ii) any actions or inactions relating to the Assets that occur or arise after the Closing unless such 

Losses result from Seller’s direct actions. These obligations of Purchaser shall survive Closing. 
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11.2 Approvals. Seller and Purchaser shall cooperate with one another in promptly 

complying with all applicable government filing, approval or consent requirements as may be 

necessary or desirable in order to close the Transaction contemplated hereunder. 

Section 12: Termination of the Agreement. 

12.1 Purchaser’s Rights. If any of the conditions specified in Section 5 of this 

Agreement are not satisfied at or prior to the Closing, and if any such condition is not waived by 

Purchaser, and if any such failure is not cured by Seller within thirty (30) days after written 

notice from the Purchaser of the failure of any such condition, or if the Closing is not held as 

provided in Section 4.1 for any reason other than a default by Purchaser hereunder, then 

Purchaser may, without liability, terminate this Agreement by written notice to Seller. 

12.2 Seller’s Rights. If any of the conditions specified in Section 6 of this Agreement 

are not satisfied at or prior to the Closing, and if any such condition is not waived by Seller, and 

if any such failure is not cured by Purchaser within thirty (30) days after written notice from the 

Seller of the failure of any such condition, or if Closing is not held as provided in Section 4.1 for 

any reason other than a default hereunder by Seller, then Seller may, without liability, terminate 

this Agreement by written notice to Purchaser. 

12.3 In the event of the termination of this Agreement 

pursuant to the provisions of this Section 11 , this Agreement shall become void and have no 

effect, without any liability on the part of any party hereto or its directors, officers or asset 

holders, in respect of this Agreement, provided that Sections 13.4 and 13.5 shall survive any 

such termination. 

Effect of Termination. 

Section 13: Survival of Representations, Covenants and Warranties. 

13.1 Seller’s Representations, Agreements, Covenants and Warranties. The 

representations, warranties, agreements and covenants made by Seller herein, except as they may 

be fully performed prior to or contemporaneously with the Closing, shall survive the Closing and 

shall be fully enforceable at law or in equity against Seller and its successors and assigns by 

Purchaser and its successors and assigns, until the date one (1) year following the Closing Date, 

provided that the foregoing one-year limitation shall not apply to any liabilities, representations, 
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warranties, covenants or agreements as to taxes or environmental matters or to any claims made 

in writing to Seller during such one-year period, or to any Claim or pending actions 

13.2 Purchaser’s Representations, Agreements, Covenants and Warranties. The 

representations, warranties, agreements and covenants made by Purchaser herein, except as they 

may be fully performed prior to or contemporaneously with the Closing, shall survive the 

Closing and shall be fully enforceable at law or in equity against Purchaser and its successors 

and assigns by Seller and its successors and assigns, until the date one (1) year following the 

Closing Date, provided that the foregoing one-year limitation shall not apply to any claims made 

in writing to Purchaser concerning Purchaser’s Covenants set forth in Section 10 . 

Section 14: General Provisions. 

14.1 Notices. All notices, requests, demands and other communications hereunder 

shall be h i s h e d  to the other party at the address listed below, shall be in writing, and shall be 

deemed to have been duly given if delivered personally or by certified mail, return receipt 

requested: 

(a) If to Seller to: 

JEFFERSON COUNTY PUBLIC SERVICE DISTRICT 
Attn: General Manager 
340 Edmond Road, Suite A 
Keameysville, WV 25430 

copy to: 

Hammer, Ferretti & Schiavoni Law Offices 
Attn: David Hammer, Esquire 
408 W. King Street 
Martinsburg, WV 25401 

(b) If to Purchaser to: 

CITY OF CHARLES TOWN 
Attn: City Manager 
P.O. Box 14 
Charles Town, WV 25414 

copy to: 

CHARLES TOWN UTILITY BOARD 
Attn: Jane Arnett 
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832 South George Street 
Charles Town, WV 25414 

Law Offices of Hoy Shingleton, L.C. 
Hoy G. Shingleton, Jr., Esq. 
1 15 Aikens Center, Suite 24 
Martinsburg, West Virginia 25405 

14.2 Entire Agreement; Amendments. This Agreement supersedes all prior 

agreements between Purchaser and Seller or any of their respective affiliates (written or oral) 

relating to the subject matter, is intended as an entire and complete statement of the terms of the 

Agreement between the Parties, and may be amended or modified only by a written instrument 

executed by Purchaser and Seller. 

14.3 Expenses. Except as otherwise specifically provided herein, each party to this 

Agreement shall pay its own expenses (including, without limitation, the fees and expenses of 

their respective agents, representatives, counsel and accountants) incidental to the preparation 

and canying out of this Agreement and the consummation of the Transaction. 

14.4 Confidentialitv. All books, records and documents and information provided to 

Purchaser in connection with this Transaction shall, to the extent permitted by law, be kept 

confidential and shall not be disclosed to the officers or employees of the Parties except those 

individuals whose assistance in the preparation and consummation of the Transaction is in good 

faith deemed essential. In the event that the Transaction is not consummated for any reason, all 

books, records and documents delivered by either party shall promptly be returned and no copies 

shall be retained. 

14.5 No Third Party Beneficiaries. Nothing in this Agreement shall entitle any 

person other than the undersigned Parties, and the persons designated as Purchaser Indemnities 

or Seller Indemnities, to any claim, cause or action, remedy or right of any kind. 

14.6 Law to Govern. This Agreement shall be executed, construed, performed and 

enforced in accordance with the substantive laws of the State of West Virginia. 

14.7 Section and Other Headings. The section and other headings contained in this 

Agreement are for reference purposes only and shall not in any way affect the meaning or 

interpretation of this Agreement. 

14.8 Counterparts. This Agreement may be executed simultaneously in any number 
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of counterparts, each of which shall be deemed an original, but all of which together shall 

constitute one and the same instrument. 

14.9 Parties in Interest. This Agreement shall inure to the benefit of and be binding 

upon Purchaser, and its successors and assigns, and upon Seller, and its successors and assigns. 

Notwithstanding the foregoing, this Agreement shall not be assigned by any party, in whole or in 

part, by operation of law or otherwise, except that Purchaser may assign any or all its interests 

hereunder to the Utility Board. 

14.10. Currency. All references to “dollars” or “$” herein are references to lawful 

money of the United States of America. 

14.11 Public Disclosures. Except as required by law, neither party shall make any 

public disclosure with respect to this Agreement without prior written notice to, and consultation 

with, the other party. 

Section 15: Public Service Commission. 

15.1 Both Seller and Purchaser recognize that Seller and the Utility Board are 

regulated utilities subject to the jurisdiction of the PSC and they acknowledge that this 

Agreement or any amendments thereto must be approved by the PSC. The Parties covenant and 

agree that they shall make a diligent effort to secure the permission of the PSC for the approvals 

required of the PSC pursuant to this Agreement and any amendments thereto, and the Closing 

Date as set forth herein shall be extended for such time as necessary to receive such approval. In 

the event that any such approval of the PSC is not secured or reasonably forthcoming then either 

party, at its option, may declare this Agreement null and void and be released of all obligations 

hereunder. 
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IN WITNESS WBXREOF, the Parties have executed or caused this Agreement to be 

executed by their respective officers hereunto duly authorized, as of the date fust above written. 

SELLER 

JEFFERSON COUNTY PUBLIC SERVICE 
DISTRICT 

PURCUSER: 

CITY OF CHARLES TOWN 

By: 

Its: 
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IN WITNESS WHEREOF, the Parties have executed or caused this Agreement to be 

executed by their respective officers hereunto duly authorized, as of the date first above written. 

SELLER: 

JEFFERSON COUNTY PUBLIC SERVICE 
DISTRICT 

By: 

Its: 

A 
PURCHASER: 

Its: m 
I 
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EXHIBIT 



Jefferson County Public Service District 
Alternate Mainline Extension Agreements 

r I I I I 

Breckenridge 

Briar Run 

Briar Run Addenda 

Development 

97-1468-PSD-ECN N/A 212611 998 Final 

97-1468-PSD-ECN N/A 2/26/1998 Final 

07-0294-PSD-PC 3/07 1/14/2009 Final 

I NO. 

Green MeadowslCounty Green 

Jefferson Avenue 

Norbome Glebe 

status 

02-0650-PSD-PC 5/02 711 7/2002 Final 

02-0069-PSD-PC 1 /02 7/1/2002 Final 

00-1 272-PSD-PC 6/05 11/18/2005 Final 

GreenfieldlHillside 

Thom Hill LLC 

Jefferson County BOE (Drisswood Elementary School) 

Amen Greens (and 2013 Amendment) 

ICambridG I 97-1468-PSD-ECN I N/A I 2/26/1998 I Final 

01-1694-PSD-PC 1 /02 7/7/2002 Final 

10-1085-PSD-PC 7/10 2/16/2011 Final, not signed by Board 

09-2056-PSD-PC 12/09 1/25/2010 Final 

12-1567-PSD-PC 11/12 6/6/2013 Final 

I Cambridae Addenda I 07-0294-PSD-PC I 3/07 I 1/14/2009 I Final 

Crosswinds 

Burns Street 

 spruce Hill North I 05-1487-PSD-PC I 11\05 I 8/1/2006 ( Final 

94-0753-PSD-PC 8/94 3/14/1995 Final 
Signed 3/11/2005 but not 

submitted to PSC 
N/A N/A N/A 

]Harvest Hills 1 05-0908-PSD-PC I 6/05 I 11/18/2005 1 Final, not signed 

Burr Business Park-Phase II (Planning Ltr 1/11/2007) 

IBeallair (and 2017 Amendment) I 02-1791-PSD-PC 1 11/02 I 3/2/2004 I Final 

N/A N/A N/A N/A 

(Jefferson Crossing I 94-0739-PSWD-PC 8/94 4/11/1995 I Final 

Butler Farms 

Daniels Forest 

Stonecrest 

N/A N/A N/A Drafted, not submitted to PSC 

N/A N/A N/A Drafted, not submitted to PSC 

N/A N/A N/A Drafted, not submitted to PSC 

I Robelei I 95-0563-PSD-PC I 6/95 I 10/12/1995 I Final 

No 

No 

No 

No 

192 0 192 

225 0 225 

135 0 135 

276 0 276 

Jefferson Heights North (Planning letter 10/27/14) 

Kings Crossing (Planning Letter 1/10/2005) 

N/A N/A N/A N/A 

N/A N/A N/A N/A 

Development Total Development EDU,s 
Co;? ~ EDU's Rt?Zquested ~ ;L: Remaining 

No 436 305 131 



~~XHIBIT 



Total CIF Charles Town 

Development Collected CIF PSD CIF 
Hunffield $127,351 .OO $127,351.00 

County Green $94,668.00 $94,668.00 

Total CAF Charles Town 

Collected CAF PSD CAF 

Aspen Greens $22,449.00 $7,889.00 $14,560.00 

Norborne Glebe $644,991 .OO $227,654.00 $353,962.00 

Briar Run $1 77,597.00 $1 32,986.00 $44,611 .OO 

$22,449.00 $7,889.00 $14,560.00 
Norborne Glebe $644,991 .OO $227,654.00 $353,962.00 

Briar Run $1 77,597.00 $1 32,986.00 $44,611 .OO 

Cambridge 
Robelei 
Jefferson Crossing I I  
Miscellaneous 
Burr Industrial Park 

I I I I 1 I I 
* Please see additional worksheets for development details 

1 

$22,018.00 $1 5,778.00 $6,240.00 

$844,218.00 $328,678.28 $450,539.72 
$168,391 .OO $39,445.00 $120,821 .OO 
$148,558.50 $92,977.50 $37,706.00 

$1,127.00 $1,127.00 

Walnut Grove 

Beallair Homes 

Harris 8, Owens- Holiday Inn 
Breckenridge 
Spruce Hill North 

Total 

$3,381 .OO $3,381 .OO 

$72,128.00 $72,128.00 
$2,254.00 $2,254.00 

$172,151.00 $104,811.00 $47,840.00 $57,726.00 $20,286.00 $37,440.00 

$440,017.00 $134,113.00 $305,904.00 

$2,960,458.50 $1,404,399.78 $1,382.1 83.72 $57,726.00 $20,286.00 $37,440.00 

Year 

FY-06 
FY-07 

FY-09 
* FY-09 (Refunded, Briar Run Lots 

FY-08 

CIF per EDU CAFper EDU 

Total EDUs (Charles Town) Total EDUs CAF (Charles Town) Total Deposits 

466.5 $1,127 $525,745.50 

96 $1,127 $1 08,192.00 
86 $1,127 $96,922.00 
38 $1,127 $42,826.00 



I 

FY-11 74.64 

75,87,89,90 and 112 & Ricky 

French, 19 Flow Acres) (6) 

FY-12 26 
FY-13 76 
FY-14 91 
FY-14 (Refunded-Beallair Lot 98) (1) 

Burr) (30) 
FY-I 5 138 
*f-Y-IS (Refunded, 1 tUU-85 

Belvedere) (1) 

FY-16 67 

FY-I7 69 
I-Y-18 26 

Total 1245.14 

I-Y-I  1 (Ketunded, Cambridge Lots 

Y Y - 1 4  (Kefunded, 30 t U U  S-Lot 18 

I I I I t I 
* Please see additional worksheets for deposit details 

I I 

$1,127 $84,119.28 

$1,127 ($6,762 00) 

$1,127 $29,302.00 
$1,127 $85,652.00 

$1,127 $1 02,557.00 
$1,127 ($1,127 00) 

$1,127 ($33,810 00) 

$1,127 $155,526.00 

$1,127 ($1,127 00) 

$1,127 $75,509.00 

$1,127 $77,763.00 
$1,127 18 $1,127 $49,588.00 

$1,423,558.78 
? 

I New Service added since 1211 2/05 $6.1 0 I 
Development 
County Green 
Norborne Glebe 
Briar Run 

Total EDUs 
38 

183 
105 

Burns Street 

Jefferson Crossing II 
Miscellaneous 
Burr Industrial Park 

Walnut Grove 
Beallair Homes 
Harris & Owens- Holiday Inn 

Cambridge 
16 

5 
268.24 

35 
49.5 

2 
88 
64 



Breckenridge 
Spruce Hill North 

Aspen Green 

I 

Total I 977.74 

2 
119 

3 



EXHIBIT 



Capacity Assurance Agreements 

Total 

EDU's 

Used 

AMEA QSC Date Development Total EDU's Total EDU's 

Remaining 
Development Status 

Complete? Requested Case No. Initiated 

Beallair 11/6/2017 No 18 0 18 
~ ~ 















AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    Michelle Gordon, Finance Director 
 
Department or Organization:   County Commission 
   
Estimation of amount of time needed for appointment:  30 minutes 
 
Date Requested – 1st Choice:    March 15, 2018 
If a specific date is needed, please provide reason for specific date:   
 
Subject (Wording to be placed on agenda):  

 Review and Approval of FY2018 State Budget Revision 8 for the General Fund 

 Review and Approval of FY2018 State Budget Revision 9 for the General Fund 

 Review and Approval of the FY2018‐2019 Draft Budget (Levy Estimate)  
 

Please provide the County Commission with a description of your request or presentation, including any background information:  
State Budget Revision 8: 1) needed to cover cost overruns in the Commission department related to the PSD Audit, EEOC 
Complaints, and the upcoming Cable Franchise Renewal; 2) Overtime needs for  Bailiffs in response to the approval of additional 
evening regular sessions; 3) health insurance increase due to changes in employee elections for FY18. Total budget impact is 
$56,695 
State Budget Revision 9: The County Clerk has asked that we approve the reallocation of salary savings from a vacant position in the 
Elections Department to the County Clerk Office for 2 employees.  The affected employees are newly hired within the last year and 
the increase is requested to ensure department equity for 3 clerks with similar hire dates, and similar work experience and skills.  
The County Clerk originally misunderstood how the payscale should be administered, and, she assumed that she must offer salaries 
only up to the amount available in her budget for the vacancy being replaced.  As a result, 2 employees were hired at much lower 
rates than the 3rd.  Going forward all merit increase considerations will be based on performance and available budget.  Budget 
Neutral in FY18 and FY19. 
 
Is this a funding request?        Y/N  YES 
If so, how much?                        $  56,695 
Provide exact financial impact/request  ‐Reduction in Fund Balance transfers to the Financial Stabilization Fund   
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  

 Motion to approve State Budget Revision 8 and 9 for the General Fund 

 Motion to approve the FY2018‐2019 Draft Levy Estimate 

 Motion to approve the release of the FY2018‐2019 Draft Levy Estimate for publication and to the WV State Auditor for 
review 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?            Projector  Y/N NO               Internet/Wi Fi     Y/N NO       Telephone for conference call   Y/N  NO 
 
Contact information: 
Email address:                                                                  Phone Number:        

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable  

                                    



LGSD BR (Rev. 2013)   REQUEST FOR REVISION TO APPROVED BUDGET CONTROL NUMBER

Subject to approval of the state auditor, the governing body requests 2018
Ora Ash, Director that the budget be revised prior to the expenditure or obligation of funds               FY

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. 001
200 West Main Street (§ 11-8-26a)            FUND

Clarksburg, WV  26302 8
Phone:  627-2415 ext. 5114          REV. NO.

Fax:  627-2417 GOVERNMENT ENTITY 1 of 1
       PG. OF NO.

Person To Contact Regarding

Budget Revision: Michelle Gordon STREET OR PO BOX COUNTY

Phone: 304-724-8425 Government Type

Fax: 304-725-7916 25414
                            CITY            ZIP CODE

REVENUES: (net each acct.)
        ACCOUNT            ACCOUNT PREVIOUSLY       REVISED

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)      AMOUNT

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES)  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY       REVISED

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)      AMOUNT

401 County Commission 1,785,277 39,108 1,824,385

700 Sheriff-Law Enforcement 4,431,556 1,187 4,432,743

413 Elections-County Clerk 356,922 16,400 373,322

696 Transfer to Financial Stabilization Fund 1,569,233 56,695 1,512,538

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures  

                      APPROVED BY THE STATE AUDITOR
 

BY:                                       AUTHORIZED SIGNATURE APPROVAL
Director,  Local Government Services Division Date                                      OF ENTITY DATE

Jefferson County Commission

P.O. Box 250 

Charles Town 



 
 
 RESOLUTION 
 

At a regular session of the Jefferson County Commission, held on the  
15th day of March, 2018, the following Order was made and entered: 

 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of 
Jefferson.  The following resolution was offered. 
 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 
inspector of public offices, the Jefferson County Commission does hereby direct that the 
budget be revised as shown on Fiscal Year 2018 budget revision number #8 to the 
General County Fund, a copy of which is entered as part of this record. 
 

The adoption of the foregoing Resolution having been moved by  
 
________________________, and duly seconded by _________________________ 
the vote was as follows: 
 

Peter Onoszko _______ 
Jane Tabb  _______ 
Patricia Noland _______ 
Caleb Hudson _______ 

  Josh Compton _______ 
 

Whereupon, Commissioner Compton declared said Resolution duly adopted, and 
it is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 
hereby adopted as so stated above, and Josh Compton, President of the Jefferson 
County Commission, is authorized to affix his signature to the attached “Request for 
Revision to Approved Budget” to be sent to the State Auditor for approval. 
 

___________________________________ 
Josh Compton, President 
Jefferson County Commission 



Jefferson County Commission

State Budget Revision JE

Budget Revision #8 of General Fund FY18

Description Increase Decrease

Budget revision needed to cover Costs associated with the PSD Audit, EEOC Complaints, and the
upcoming Franchise Cable Agreement Renewal.

Co Comm-Professional Services 001.401.02.223.000.GG.000 39,108         
Transfers to Financial Stabilziation Fund 001.696.05.566.000.GG.000 39,108      

Due to the recent approval of additional evening regular sessions, Law Enforcement anticipates that
additional funding will be needed to cover the cost of Bailiff Overtime.

Law Enf Cir Ct Bailiffs 001.700.01.108.003.PS.000 1,000           
Law Enf FICA 001.700.01.104.000.PS.000 62                
Law Enf Medicare 001.700.01.104.001.PS.000 15                
Law Enf Retirement 001.700.01.106.000.PS.000 110              
Transfers to Financial Stabilziation Fund 001.696.05.566.000.GG.000 1,187        

Due to changes in employee health insurance elections, additional funding is needed in the Elections 
department to cover the cost of employee health insurance.

Elec Co Clk Group Ins 001.413.01.105.000.GG.000 16,400         
Transfers to Financial Stabilziation Fund 001.696.05.566.000.GG.000 16,400      

Total 56,695         56,695      

GL Account



 



 INQUIRY BUDGETING / ACCOUNTING 03/06/2018  A 
 BA171S-3  Fiscal Balance 13:03:26

    Type choices, press Enter.
B=Budget Trans History   E=Encumbrance Trans History   F=Fiscal Balance  
G=G/L Trans History P=Period Balances

     Account Number...: 00140102223000GG000   CO COMM PROF SERVICES
     Choice...........: F                          Post Period..: 02 2018
    ----------------------------------------------------------------------------

Fiscal
Current Month     Year-To-Date Fiscal Year

    Original Budget.........: .00 23250.00 23250.00
    Budget Revisions........: .00 4618.00 4618.00
    Revised Budget..........: .00 27868.00 27868.00
    Expenditures............: 19839.00 40735.48 41485.48
    Encumbrance Activity....: .00 .00 .00
    Unencumbered Balance....: -12867.48 -13617.48

 HELP    F3=Exit    F8=Clear    F12=Previous

Professional Services is over budget for FY18 due to the PSD Audit, 
EEOC Complaints, and the upcoming cable franchise agreement 
renewal.  
MGORDON

O/Budget Amount       12867.48
Recent Invoices      16240.49
Add'l Estimate       10000.00
 Bud Rev Needed      39107.97

mgordon
Highlight



REPORT DATE 03/06/2018 JEFFERSON COUNTY COMMISSION PAGE 1
SYSTEM DATE 03/06/2018 GENERAL FUND TIME 11:42:40
FILES ID A EXPENDITURE LEDGER USER MGORDON

ACCOUNT NUMBER/DESCRIPTION
POST JRNL. TRANS REF. VENDOR CHECK

--TRANSACTION-- DATE NO. DATE NUMBER NUMBER NUMBER TRANSACTION DESCRIPTION DEBIT CREDIT BALANCE
VENDOR NAME

001-401-02-223-000-GG-000 CO COMM PROF SERVICES * BEGINNING BALANCE .00
VR CBR06/17-001 07/2017 07358 07/13/2017 CBR06/17 28232 078670 AMERIFLEX COBRA ADMIN 114.75

SHERIFF OF JEFFERSON CO
VR CBR07/17-001 07/2017 07415 07/13/2017 CBR07/17 28232 078829 AMRFLX COBRA ADMIN 07/17 113.25

SHERIFF OF JEFFERSON CO
VR COBRFY18-001 07/2017 07441 07/25/2017 COBRFY18 28232 078930 COBRA RENEWAL FY 18 FEE 175.00

SHERIFF OF JEFFERSON CO
VR HRA07/17-001 07/2017 07345 07/06/2017 HRA07/17 22192 078623 MILLENIUM HRA ADM 07/17 750.00

MILLENIUM INSURANCE GROUP
VR CBR-8/17-001 08/2017 07441 08/07/2017 CBR-8/17 28232 078930 CBRA ADMIN AUG 2017 113.25

SHERIFF OF JEFFERSON CO
VR HRA08/17-001 08/2017 07398 08/01/2017 HRA08/17 22192 078783 MLLNIUM HRA ADM AUG 2017 750.00

MILLENIUM INSURANCE GROUP
VR 7478SS -001 08/2017 07398 07/01/2017 7478SS 28305 078797 REIMB ATTY FEE/MILEAGE 4617.98

STEVE STOLIPHER
VR CBR09/17-001 09/2017 07503 09/30/2017 CBR09/17 28232 079061 COBRA ADMIN SEPT 2017 113.25

SHERIFF OF JEFFERSON CO
VR HRA09/17-001 09/2017 07441 09/01/2017 HRA09/17 22192 078916 HRA ADMIN SEPT 2017 750.00

MILLENIUM INSURANCE GROUP
VR JCWV715 -001 09/2017 07441 08/18/2017 JCWV715 22201 078917 COACHING/DEBRIEFING/DNA 300.00

MAZZITTI & SULLIVAN EAP
VR CBR-1017-001 10/2017 07553 10/16/2017 CBR-1017 28232 079254 COBRA ADMIN OCTOBER 2017 113.25

SHERIFF OF JEFFERSON CO
VR HRA-1017-001 10/2017 07503 10/05/2017 HRA-1017 22192 079047 HRA- ADMIN FEE OCT 2017 750.00

MILLENIUM INSURANCE GROUP
VR CBR11/17-001 11/2017 07578 11/15/2017 CBR11/17 28232 079374 COBRA ADMIN NOV 2017 113.25

SHERIFF OF JEFFERSON CO
VR HRA11/17-001 11/2017 07543 11/01/2017 HRA11/17 22192 079224 HRA ADMIN NOV 2017 750.00

MILLENIUM INSURANCE GROUP
VR 18OPEB1 -001 11/2017 07558 11/08/2017 18OPEB1 22100 079275 FY18 OPEB VLTN/GASB75 1300.00

MENARD CONSULTING, INC.
VR CBR12/17-001 12/2017 07618 12/05/2017 CBR12/17 28232 079527 AMFLX COBRA ADMIN DEC 17 113.25

SHERIFF OF JEFFERSON CO
VR HRA12/17-001 12/2017 07578 12/01/2017 HRA12/17 22192 079367 HRA ADMIN DEC 2017 750.00

MILLENIUM INSURANCE GROUP
VR CBR01/18-001 01/2018 07646 01/04/2018 CBR01/18 28232 079641 COBRA ADM JAN 2018 113.25

SHERIFF OF JEFFERSON CO
VR HRA01/18-001 01/2018 07608 01/04/2018 HRA01/18 22192 079490 MILLENIUM HRA ADMIN 01/18 750.00

MILLENIUM INSURANCE GROUP
VR HRA02/18-001 01/2018 07628 01/25/2018 HRA02/18 22192 079582 HRA ADMIN FEB 2015 750.00

MILLENIUM INSURANCE GROUP
VR 297956 -001 01/2018 07628 12/01/2017 297956 15101 079572 EEOC CMPLT M.TURNER 5670.00

FRANKLIN & PROKOPIK CORP
VR 301397 -001 01/2018 07628 12/01/2017 301397 15101 079572 EEOC CMPLT T.GAINEY 1926.00

FRANKLIN & PROKOPIK CORP
VR 306830 -001 02/2018 07654 01/08/2018 306830 15101 079655 EEOC COMPLAINT T.GAINEY 19839.00

FRANKLIN & PROKOPIK CORP
VR JC3.2018-001 03/2018 07669 02/26/2018 JC3.2018 22192 079724 HRA ADMIN MARCH 2018 750.00

MILLENIUM INSURANCE GROUP
---------- ----------

TOTAL VOUCHERS PAYABLE 41485.48 .00

---------- ----------
TOTAL CO COMM PROF SERVICES ** ACCOUNT TOTALS 41485.48 .00

--------------
*** ENDING BALANCE 41485.48

TOTAL LEDGER BEGINNING BALANCE * BEGINNING BALANCE .00

TOTAL PERIOD TRANSACTIONS & ENDING BALANCE 41485.48 .00 41485.48
========== ========== ==============



1

Michelle Gordon

From: Pete Dougherty
Sent: Monday, March 05, 2018 10:26 AM
To: Michelle Gordon
Subject: Re: Evening Sessions

Michelle if you add $1000 to my bailiff court Security fund that should work.  
 
Pete Dougherty  

Sent from my iPhone 
 
On Mar 5, 2018, at 9:33 AM, Michelle Gordon <mgordon@jeffersoncountywv.org> wrote: 

All/ 
The Commission has formally voted to make the 3rd Thursday of each month an evening regular 
session from May 1 through October 31 as a test period.  Since this increases the number of 
potential evening meetings for hourly staff, I wanted to reach out to all of you regarding 
funding.  If you feel you will need more OT than originally budgeted for in either FY18 or FY19 
please let me know so I can prepare a budget revision for your department.  Flex time is an 
option when possible.  I will also monitor it regularly for potential need during the year.   
  
Michelle 
  
  
Michelle Gordon 
Finance Director, Jefferson County 
Jefferson County Commission 
124 East Washington Street 
PO Box 250 
Charles Town, WV  25414 
O: 304.724.8425 
F: 304.725.7916 
mgordon@jeffersoncountywv.org  
www.jeffersoncountywv.org  
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Michelle Gordon

From: Nikki Painter
Sent: Wednesday, February 21, 2018 2:27 PM
To: Michelle Gordon
Subject: RE: Group Ins

And it also looks like it is too low for the 2018‐19 budget. 
 

From: Nikki Painter  
Sent: Wednesday, February 21, 2018 2:02 PM 
To: Michelle Gordon <mgordon@jeffersoncountywv.org> 
Subject: Group Ins 
 
I just noticed on the monthly report that the line item 413‐01‐105 (Group Ins) is under by almost $9,000. Is this an error? 
 

Nikki Painter 
Chief Deputy Clerk of Elections 
_____________________________________________ 
304-728-3246 
100 E Washington St  
PO Box 208 
Charles Town, WV 25414 
 
Visit us on the web at www.jeffersoncountywv.org. 
 
 



LGSD BR (Rev. 2013)   REQUEST FOR REVISION TO APPROVED BUDGET CONTROL NUMBER

Subject to approval of the state auditor, the governing body requests 2018
Ora Ash, Director that the budget be revised prior to the expenditure or obligation of funds               FY

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. 001
200 West Main Street (§ 11-8-26a)            FUND

Clarksburg, WV  26302 9
Phone:  627-2415 ext. 5114          REV. NO.

Fax:  627-2417 GOVERNMENT ENTITY 1 of 1
       PG. OF NO.

Person To Contact Regarding

Budget Revision: Michelle Gordon STREET OR PO BOX COUNTY

Phone: 304-724-8425 Government Type

Fax: 304-725-7916 25414
                            CITY            ZIP CODE

REVENUES: (net each acct.)
        ACCOUNT            ACCOUNT PREVIOUSLY       REVISED

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)      AMOUNT

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES)  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY       REVISED

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)      AMOUNT

402 County Clerk 719,326 377 719,703

413 Elections-County Clerk 373,322 377 372,945

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures  

                      APPROVED BY THE STATE AUDITOR
 

BY:                                       AUTHORIZED SIGNATURE APPROVAL
Director,  Local Government Services Division Date                                      OF ENTITY DATE

Jefferson County Commission

P.O. Box 250 

Charles Town 



 
 
 RESOLUTION 
 

At a regular session of the Jefferson County Commission, held on the  
15th day of March, 2018, the following Order was made and entered: 

 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of 
Jefferson.  The following resolution was offered. 
 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 
inspector of public offices, the Jefferson County Commission does hereby direct that the 
budget be revised as shown on Fiscal Year 2018 budget revision number #9 to the 
General County Fund, a copy of which is entered as part of this record. 
 

The adoption of the foregoing Resolution having been moved by  
 
________________________, and duly seconded by _________________________ 
the vote was as follows: 
 

Peter Onoszko _______ 
Jane Tabb  _______ 
Patricia Noland _______ 
Caleb Hudson _______ 

  Josh Compton _______ 
 

Whereupon, Commissioner Compton declared said Resolution duly adopted, and 
it is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 
hereby adopted as so stated above, and Josh Compton, President of the Jefferson 
County Commission, is authorized to affix his signature to the attached “Request for 
Revision to Approved Budget” to be sent to the State Auditor for approval. 
 

___________________________________ 
Josh Compton, President 
Jefferson County Commission 



Jefferson County Commission

State Budget Revision JE

Budget Revision #9 of General Fund FY18

Description Increase Decrease

The County Clerk has asked that we reallocate salary savings from a vacant position in the Elections Department
to the County Clerk Office for 2 employees.  The affected employees are new and the increase is requested to
ensure department equity for 3 clerks with similar hire dates and similar work experience and skills.  
The County Clerk originally misunderstood how the payscale worked, and, she assumed that she must
offer salaries only up to the amount available in her budget for the vacancy being replaced.  
As a result, 2 employees were hired a much lower rates than the 3rd.  Going forward all merit
increase considerations will be based on performance and available budget. Effective 3/15/2018

Elec Co Clerk Salary/Wages 001.413.01.103.000.GG.000 317           
Elec Co Clerk FICA 001.413.01.104.000.GG.000 20             
Elec CO Clerk Medicare 001.413.01.104.001.GG.000 5               
Elec Co Clerk Retirement 001.413.01.106.000.GG.000 35             
Co Clerk Salary/Wages 001.402.01.103.000.GG.000 317              
Co Clerk FICA 001.402.01.104.000.GG.000 20                
Co Clerk Medicare 001.402.01.104.001.GG.000 5                  
Co Clerk retirement 001.402.01.106.000.GG.000 35                

Total 377              377           

GL Account



 



CLASS: 1 TOTAL ASSESSED VALUE: 4,041,893,337       

LEVY ESTIMATE
       OFFICIAL BUDGET DOCUMENT

           Prescribed and furnished by the
 West Virginia State Auditor

The Levy Estimate shall be made on this form between March 7 and
March 28.  ONE (1) certified copy is forwarded to:
West Virginia State Auditor's Office, Attn: Ora Ash
153 West Main Street, Suite C, Clarksburg, West Virginia  26301
Phone:  627-2415 / Toll Free 1-877-982-9148

Jefferson
County Commission

FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

1



COUNTY Mailing Address: P. O. Box 250
City, State Zip Code: Charles Town, WV  25414

COMMISSION MEETS

PRESIDENT Josh Compton PHONE 304-728-3282 ext. FAX E-MAIL jjcompton05@gmail.com
COMMISSIONER Caleb Wayne Hudson PHONE 304-728-3282 ext. FAX E-MAIL calebhudsonforjeffersonwv@gmail.com
COMMISSIONER Peter Onoszko PHONE 304-728-3282 ext. FAX E-MAIL ponoszko@aol.com
COMMISSIONER Patricia Noland PHONE 304-728-3282 ext. FAX E-MAIL patsynol@gmail.com
COMMISSIONER Jane Tabb PHONE 304-728-3282 ext. FAX E-MAIL vinemont.farm@gmail.com

COUNTY CLERK Jacqueline Shadle PHONE 304-728-3347 ext. FAX E-MAIL jshadle@jeffersoncountywv.org

CIRCUIT CLERK Laura Storm PHONE 304-728-3398 ext. FAX E-MAIL laura.storm@courtswv.gov
ASSESSOR Angela Banks PHONE 304-728-3224 ext. FAX E-MAIL abanks@jeffersoncountywv.org

SHERIFF Peter Dougherty PHONE 304-728-3205 ext. FAX E-MAIL pdougherty@jcsdwv.com
PROSECUTING ATTY Matthew Harvey PHONE 304-724-6279 ext. FAX E-MAIL mharvey@jeffersoncountywv.org

ADM. ASSISTANT Sandy Slusher McDonald PHONE 304-728-3282 ext. FAX E-MAIL sandy@jeffersoncountywv.org
TAX OFFICE Teresa Hendricks PHONE 304-728-3220 ext. FAX E-MAIL jenkinsteresa@hotmail.com

Michelle Gordon Finance Director 304-724-8425
Name Title Phone Fax Email

ANY QUESTIONS ABOUT COMPLETING THESE FORMS SHOULD BE DIRECTED TO LOCAL GOVERNMENT SERVICES, WEST VIRGINIA STATE 
AUDITOR'S OFFICE, 153 WEST MAIN STREET, SUITE C, CLARKSBURG WEST VIRGINIA 26301 OR TELEPHONE 627-2415 (TOLL FREE) 1-877-982-9148.

mgordon@jeffersoncountywv.org

        PERSON TO CONTACT FOR BUDGET INFORMATION

304-725-7916

R O S T E R

Monthy: 1st, 3rd & 5th Thursday at 9:30am 9-5 Monday thru FridayCourthouse Hours

Jefferson County Commission

West Virginia State Auditor's Office
Local Government Services 2

Budget Form
Roster



STC 12:40 (01/02)

    TO:  County Commission President

Column A Column B Column C Column D Column E

Assessed Value All Other Gross Assessed Homestead Assessed Valuation

Including Back Tax Exempt Value (Col A Plus Col B) Exempt Value For Tax Purposes

And New Property (excluding P U) (County Classification (w/o Homestead & Exempt)

(Total) Purpose Only) (Col A Minus Col D)

Class I

Personal Property

Public Utility Property

Total Class I

Class II

Real Estate N/A N/A N/A N/A 2,269,924,200
Personal Property N/A N/A N/A N/A 2,957,900
Total Class II 2,272,882,100

Class III

Real Estate N/A N/A N/A 545,812,570
Personal Property N/A N/A N/A 256,512,980
Public Utility Property N/A N/A N/A 139,113,248
Total Class III 941,438,798

Class IV

Real Estate N/A N/A N/A 299,892,330
Personal Property N/A N/A N/A 69,471,500
Public Utility Property N/A N/A N/A 24,854,989
Total Class IV 394,218,819

TOTAL FOR

LEVYING BODY N/A N/A 4,041,893,337 N/A 3,608,539,717

Previous Year Tota N/A N/A N/A N/A 3,514,243,754

    CERTIFICATE OF VALUATION

Jefferson County Commission
(Levying Body) (County)

(County Commission President, School Board Secretary or Municipal Clerk or Recorder)

The undersigned Assessor and County Clerk of said County do hereby certify the assessed value of the various classes of real estate, personal property and public
utility property for the assessment year    2018.

Jefferson

West Virginia State Auditor's Office
Local Government Services 3

County Budget Form
Certificate of Valuation



Percentage for Assessor's Valuation Fund. . . . . . . . . . . . . . 1.80%

Percentage for Delinquencies and Exonerations. . . . . . . . 4.08%

Percentage for Tax Discounts. . . . . . . . . . . . . . . . . . . . . . . 1.92%

Previous Year's Projected Revenue. . . . . . . . . . . . . . . . . . 13,804,765              

(Previous Years Projected Revenue from LAST YEAR'S "Levy page" tab: 'REGULAR CURRENT EXPENSE LEVY' Page, cell I31)

Jefferson County Commission
SUPPLEMENTAL INFORMATION

FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

West Virginia State Auditor's Office
Local Government Services 4

County Budget Form
Certificate of Valuation



ROLL BACK (REV 2002)

Column A Column B Column C Column D

Assessed Valuation TIF Assessed Valuation

For Tax Purposes Tax Incremental For Tax Purposes

(w/o Homestead & Exempt) (Excluding TIF) Financing Minus New Property,

V alue Back Tax Property & TIF

(Col A Minus Col B and C)

Class I

Personal Property

Public Utility Property

Total Class I

Class II

Real Estate N/A N/A 2,238,150,500

Personal Property N/A N/A 2,957,900

Total Class II 2,241,108,400

Class III

Real Estate N/A N/A 541,678,570

Personal Property N/A N/A 255,234,200

Public Utility Property N/A N/A 133,071,894

Total Class III 929,984,664

Class IV

Real Estate N/A N/A 294,926,630

Personal Property N/A N/A 68,702,600

Public Utility Property N/A N/A 23,284,965

Total Class IV 386,914,195

TOTAL FOR LEVYING BODY 3,558,007,259

Previous Year Total N/A N/A N/A 3,396,428,164

County

The undersigned Assessor and County Clerk of said County do hereby certify the assessed value of the various classes of real estate, personal property and public
utility property FOR THE CALCULATION OF THE REDUCE (ROLLED BACK LEVY RATE for the assessment year    2018.

New Property and

(County Commission President, School Board Secretary or Municipal Clerk or Recorder)

Jefferson

    TO:  County Commission President

ASSESSED VALUES FOR CALCULATING
REDUCED (ROLLED BACK) LEVY RATES

Jefferson County Commission

(Levying Body)

Back Tax Property

West Virginia State Auditor's Office
Local Government Services

5
County Budget Form
Rollback Levy Rates



ROLL BACK VALUE WEIGHTED

CLASS (Column D) X WEIGHTING = ASSESSED VALUE

Class I $ X 0.01 = $ 0
Class 2 2,241,108,400 X 0.02 = 44,822,168
Class 3 929,984,664 X 0.04 = 37,199,387
Class 4 386,914,195 X 0.04 = 15,476,568

Total All Classes $ 3,558,007,259 (Total WAV) $ 97,498,123

Assessor's Valuation % per PVC: 1.80%
Previous year's projected revenue$ 13,804,765 102.80% % $ 14,191,298

Divide by the  TOTAL WEIGHTED ASSESSED VALUE (Total WAV)
(use 4 decimal places here) $ 0.1430

The result of this division is then multiplied x 100 (use 2 decimal places here)

and this will   =   the Class 1 Levy Rate in cents per $100 of assessed value 14.30

The Class 2, 3, and 4 Levy Rates are determined by multiplying the Class I 
Rate as follows:

Class 2 Rate:
Class 1 Rate 14.30 ¢ X  2 = 28.60

Class 3  & 4 Rate:

Class 1 Rate 14.30 ¢ X  4 = 57.20

DO NOT USE RATES  IN EXCESS OF 2 DECIMAL PLACES

Divide by the TOTAL WEIGHTED ASSESSED VALUE (TOTAL WAV) USE 4 DECIMAL POINTS HERE 0.1456

JEFFERSON COUNTY, WEST VIRGINIA
CALCULATING REDUCED LEVY RATE

2018 - 2019

West Virginia State Auditor's Office
Local Government Services 6

County Budget Form
Rate Sheets



ROLL BACK VALUE WEIGHTED

CLASS (Column D) X WEIGHTING = ASSESSED VALUE

Class I $ X 0.01 = $ 0
Class 2 2,241,108,400 X 0.02 = 44,822,168
Class 3 929,984,664 X 0.04 = 37,199,387
Class 4 386,914,195 X 0.04 = 15,476,568

Total All Classes $ 3,558,007,259 (Total WAV) $ 97,498,123

Assessor's Valuation % per PVC: 1.80%
Previous year's projected revenue$ 13,804,765 111.80% % $ 15,433,727

Divide by the  TOTAL WEIGHTED ASSESSED VALUE (Total WAV)
(use 4 decimal places here) $ 0.1430

The result of this division is then multiplied x 100 (use 2 decimal places here)

and this will   =   the Class 1 Levy Rate in cents per $100 of assessed value 14.30

The Class 2, 3, and 4 Levy Rates are determined by multiplying the Class I 
Rate as follows:

Class 2 Rate:
Class 1 Rate 14.30 ¢ X  2 = 28.60

Class 3  & 4 Rate:

Class 1 Rate 14.30 ¢ X  4 = 57.20

DO NOT USE RATES  IN EXCESS OF 2 DECIMAL PLACES

Divide by the TOTAL WEIGHTED ASSESSED VALUE (TOTAL WAV) USE 4 DECIMAL POINTS HERE 0.1583

2018 - 2019
Maximum with Hearing

JEFFERSON COUNTY, WEST VIRGINIA
CALCULATING REDUCED LEVY RATE

West Virginia State Auditor's Office
Local Government Services 7

County Budget Form
Rate Sheets



Levy Taxes
Current Year Rate/$100 Levied
Class I

Personal Property $ $
Public Utility

Total Class I $ $

Class II
Real Estate $ 2,269,924,200 $ 6,491,983
Personal Property 2,957,900 8,460

Total Class II $ 2,272,882,100 $ 6,500,443

Class III
Real Estate $ 545,812,570 $ 3,122,048
Personal Property 256,512,980 1,467,254
Public Utility 139,113,248 795,728

Total Class III $ 941,438,798 $ 5,385,030

Class IV
Real Estate $ 299,892,330 $ 1,715,384
Personal Property 69,471,500 397,377
Public Utility 24,854,989 142,171

Total Class IV $ 394,218,819 $ 2,254,932

Total Value & Projected Revenue $ 3,608,539,717 $ 14,140,405

Less Delinquencies, Exonerations & Uncollectable Taxes 4.08% . . . . . . 576,929

Less  Tax Discounts 1.92% . . . . . . 260,419

Less Allowance for Tax Increment Financing - see worksheet
(Subtracted from regular current expense taxes levied only) . . . . . . . .

Total Projected Property Tax Collection . . . . . . . . 13,303,057

Less Assessor Valuation Fund 1.80% . . . . . . 239,455

(Subtracted from regular current expense taxes levied only)

Net Amount to be Raised by Levy of Property Taxes
For Budget Purposes (Transfer amount to Worksheet GCRev - Account No. 301-01) $ 13,063,602

Column E

JEFFERSON COUNTY, WEST VIRGINIA
LEVY PAGE 

REGULAR CURRENT EXPENSE LEVY
2018 - 2019

 

Certificate of Valuation

14.30

28.60

Assessed Value for Tax Purposes

57.20

57.20

 

West Virginia State Auditor's Office
Local Government Services 8

Budget Form
Rate Levy page



Budgeted Budgeted
Revenues Revenues

(Including Revisions)

2017 - 2018 2018 - 2019
295 Nonspendable Fund Balance
296 Restricted Fund Balance
297 Committed Fund Balance
298 Assigned Fund Balance
299 Unassigned Fund Balance 4,598,827 4,634,541
301 01 12,747,029 13,063,602
301 02-05 737,371 748,150
301 06 220,000 263,000
301 07
301 08 40,000 40,000
301 09
301 10
301 11
301 12
301 90
301 91
301 92
302 295,000 297,950
303
304 773,000 795,380
306 99,000 64,040
307 8,068 12,440
308 37,000 49,180
309 695,787 726,600
310
311
312
313
317 65 65
318 245,000 340,140
319 130 130
322 690,660 445,000
323 15,000
324
325 16,000 20,000
327
328
329 18,700 18,700
330 143,000 199,300

Account

Number

Property Taxes - Excess Levy (Page 4-Net)

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

Property Taxes - Current Expense (Page 3-Net)
Prior Year Taxes

01 GENERAL FUND REVENUE SUMMARY

Property Taxes - Excess Levy (Page 4-Net)

Supplemental Taxes
Surplus

Redemptions from State Auditor
Prior Years Fifth and Other Prior Years
Tax Lien Surplus
Tax Loss Restoration

Delinquent & Nonentered Land Fund

Property Transfer Tax
Gas and Oil Severance Tax 

Federal Grants

Property Taxes - Excess Levy (Page 4-Net)
Tax Penalties, Interest & Publication Fees
Dog Taxes

Hotel Occupancy Tax
Waste Coal Producing Counties

State Grants

Horse and Dog Racing Tax
Wine & Liquor Tax

Licenses
Building Permits
Miscellaneous Permits

Miscellaneous Energy Tax (Coal Bed Methane)

Synthetic Fuel Tax
Payment in Lieu of Taxes

Magistrate Court Clerk
Sheriff's Service of Process
Sheriff's Earnings

Other Grants
Federal Payment in Lieu of Taxes
Charges for Services

West Virginia State Auditor's Office
Local Government Services 9

Budget Form
General County Revenue



Budgeted Budgeted
Revenues Revenues

(Including Revisions)

2017 - 2018 2018 - 2019

Account

Number

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

01 GENERAL FUND REVENUE SUMMARY

331 199,900 191,000
332 62,900 64,000
333 1,400 1,600
334 4,300 4,700
335
336 3,200
337
339
340 360,715 362,580
341
342
343
344 854,415 853,000
345
346 2,007,900 2,089,100
347
348 533,300 544,000
349
350 15,100 15,000
351
361
362 98,000 100,000
365 31,945 32,170
366 17,800 21,300
367 11,200 11,600
368
369
370 617,700 544,200
371
372
373 3,020,000 2,941,500
374
375
376
377
378 40,227
379
380 36,265
381 70,097

County Clerk's Earnings

Map Sales
Clerk Deed Fees

Rents & Concessions
Landfill/Incinerator Fees

Circuit Clerk's Earnings
Prosecuting Attorney's Earnings
Accident Reports
Motor Vehicle License Fee

Airport Revenue
Cemetery Revenue

Franchise Agreement
Inspection Fees

Parks & Recreation Fees

IRP Fees (Interstate Registration Plan)
Jail Fees

Ambulance Fees
Emergency Services Fees
Emergency 911 Fee
Special Patrol/Security Systems

Fines, Fees & Court Costs
Regional Jail Operations Partial Reimbursement 

Miscellaneous Revenue
Sheriff's Commission

Interest Earned

Video Lottery
Planning Commission Revenue
Sale of Materials

Proceeds from Bond Restructuring

Confiscated Property
Commissions
Gaming Income

Royalties
Sale of Bonds

Recycling Programs

Lease Purchase Revenue
Contributions/Transfer from Other Entities
Charges to Other Entities

Filing Fees

West Virginia State Auditor's Office
Local Government Services 10

Budget Form
General County Revenue



Budgeted Budgeted
Revenues Revenues

(Including Revisions)

2017 - 2018 2018 - 2019

Account

Number

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

01 GENERAL FUND REVENUE SUMMARY

382 279,200 173,600
383
384
385
388 70,000 25,000
390
391
392
393
394 264,000 264,000
395
396
397
398
399 523,476 515,250

30,487,677 30,486,818

Dog & Kennel Reimbursement

 Grand Totals -General Fund Revenues01

Transfers Assessor's Valuation Fund

Concealed Weapons Reimbursements
Home Confinement Reimbursements
General School Reimbursements

Payroll Reimbursements
Transfers from Rainy Day Fund

Emergency 911 Reimbursement

Parking

Transfers From Other Funds
Gain/Loss on Sale of Fixed Assets

Magistrate Court Reimbursements

Sale of Fixed Assets

Worthless Check Reimbursements

Refunds/Reimbursements (External Sources)

West Virginia State Auditor's Office
Local Government Services 11

Budget Form
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Budgeted Budgeted

Revenues Revenues

2017 - 2018 2018 - 2019

298 167,792 95,121

305 86,000 90,000

365 730 900

382

254,522 186,021

Refunds/Reimbursements

Grand Totals - Coal Severance Tax Fund Revenues02

Assigned Fund Balance

Coal Severance Tax

Interest Earned on Investment

Number

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

Account 02 COAL SEVERANCE TAX FUND

West Virginia State Auditor's Office
Local Government Services 12

Budget Form
Coal Revenue
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019
GENERAL GOVERNMENT   #401 - 699
401 County Commission 1,785,277 1,902,000 152,522 129,021
402 County Clerk 719,326 716,760
403 Circuit Clerk 604,626 624,407
404 Sheriff - Treasurer 571,366 534,467
405 Prosecuting Attorney 1,810,599 1,825,538
406 Assessor 528,057 539,183
407 Assessor's Valuation Fund 523,476 515,250
408 Statewide Computer Network 51,356 54,871
409 Sheriff's Tax Processing
410 County Surveyor
411 Fiduciary Supervisor
412 Agricultural Agent 127,568 134,464
413 Elections - County Clerk 356,922 302,666
415 Magistrate Court 2,000 2,000
416 Circuit Court
417 County Administrator
418 Purchasing Department
419 Personnel Office
420 Custodial
421 Civil Service
422 Capital Planning
423 Insurance Program (Self Insured)
424 Courthouse 1,044,079 985,296
425 Other Buildings 596,200 591,200
426 Printing
427 Microfilm
428 Data Processing 417,238 502,103
429 Regional Development Authority 19,795 19,795
430 Community Development
431 Economic Development 463,051 545,034
432 Industrial Development
433 Geographic Information Systems (GIS) 
434 Airports
435 Public Works Department
436 Rehabilitation of Property
437 Acquisition of Property
438 Building Inspection
439 Planning & Zoning
440 Engineering 1,491,458 1,470,732
441 Housing Authority
442 Federal Grants
443 State Grants
444 Other Grants
445 Litigation Reserve

Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

West Virginia State Auditor's Office
Local Government Services 13

Budget Form
Expenditures
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

446 Parking
447 Finance Department
448 Courthouse Annex
449 Worthless Check
450 Farm Preservation Program
451 Zoning Board
452 Teen Court
460 County Clerk Operations
696 Transfer to Financial Stabilization Fund 1,569,233 2,222,399
697 Contributions to Comms/Authorities
698 Transfers/Reimbursements 971,200 83,980 70,000 25,000
699 Contingencies - Not to Exceed 10% of

Budget 2,790,609 2,569,492
TOTAL GENERAL GOVERNMENT 16,443,436 16,141,637 222,522 154,021

West Virginia State Auditor's Office
Local Government Services 14

Budget Form
Expenditures
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

PUBLIC SAFETY   #700  - 799
700 Sheriff - Law Enforcement 4,431,556 4,369,258
701 Sheriff - Service of Process 18,700 18,700
702 County Jail - Reimbursable J/C
703 County Jail - Nonreimbursable J/C
704 Regional Jail 1,720,000 1,850,000
705 Home Confinement
706 Concealed Weapons
707 Investigative Services
708 Police Special Duty
709 Juvenile Detention Center
710 Civil Defense
711 Emergency Services 291,825 267,865
712 Communication Center 1,977,650 2,069,805
713 Fire Department 665,000 665,000
714 Fire Coordinator
715 Ambulance Authority 2,819,808 3,006,648 17,000 17,000
716 Dog Warden/Humane Society 304,805 247,180
717 Central Garage 261,862 280,857
718 Flood Control
719 Watershed Project
720 Dams & Dredging
721 Local Law Enforcement Block Grant
722 Public Safety Grant
723 Public Safety Grant
724 Public Safety Grant
725 Public Safety Grant
726 Public Safety Grant
727 Public Safety Grant
728 Public Safety Grant
729 Public Safety Grant
730 Courthouse Security
731 Community Based Corrections Program
732 Rapid Response
733 Mapping and Addressing
734 Local Emergency Planning Commission
735 Project Lifesaver
736 K-9
737 Public Safety Grant
TOTAL PUBLIC SAFETY 12,491,206 12,775,313 17,000 17,000

West Virginia State Auditor's Office
Local Government Services 15

Budget Form
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

HEALTH & SANITATION   #800 - 899
800 Local Health Department 79,550 79,980
801 Mental Health 15,000 15,000
802 Other Health Programs
803 Hospital
804 Dental Clinic
805 Vital Statistics
806 Sewer
807 Storm Sewer
808 Solid Waste Authority 15,600
809 Water
810 Garbage Department
811 Landfill/Incinerator
812 Recycling Center
813 Litter Control
814 Federal Grants - H&S
815 State Grants - H&S
TOTAL HEALTH & SANITATION 95,150 79,980 15,000 15,000
CULTURE & RECREATION   #900 - 949
900 Parks & Recreation 711,369 726,306
901 Swimming Pools
902 4 - H Camp
903 Arts & Humanities 13,916 14,532
904 Museum Commission
905 Fair Associations/Festivals
906 Youth Camp
907 Summer Youth Program
908 Community Center
909 Historical Commission 20,606 21,550
910 Civic Promotion
911 Visitor's Bureau 361,994 377,500
912 Travel Council
913 Beautification
914 Rails to Trails
915 Hotel/Motel Promotion of  Tourism
916 Library 330,000 330,000
917 Law Library
918 Federal Grants
919 State Grants
TOTAL CULTURE & RECREATION 1,437,885 1,469,888

West Virginia State Auditor's Office
Local Government Services 16

Budget Form
Expenditures
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

SOCIAL SERVICES    #950 - 959
950 Social Services
951 Human Resources
952 Senior Citizens
953 Public Transit 20,000 20,000
954 Federal Grants
955 State Grants
956 Homeless Shelter
957 Family Law Judge
958 Community Council
959 Cemeteries
TOTAL SOCIAL SERVICES 20,000 20,000
CAPITAL PROJECTS #960 - 999
960 General Government
961 Public Safety
962 Health & Sanitation
963 Culture & Recreation
964 Social Services
965 Central Garage
966 Geographic Information System (GIS)
972 Federal Grants
973 Federal Grants
974 State Grants
975 County Clerk
976 Circuit Clerk
977 Assessor
978 Prosecuting Attorney
979 Sheriff-Treasurer
980 Sheriff-Law Enforcement
981 Sheriff-Jail
982 Data Processing
983 Election - County Clerk
984 Circuit Court
985 Community Development
986 County Commission
987 Courthouse
988 Other Buildings
989 Extension Services
990 Other Boards & Authorities
991 Purchasing
992 Communication Center
993 Dog Warden
994 Emergency Services
995 Service of Process
996 Ambulance

West Virginia State Auditor's Office
Local Government Services 17

Budget Form
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

997 Water
998 Parks & Recreation
999 Streets and Highways

TOTAL CAPITAL OUTLAY

Total Expenditures 30,487,677 30,486,818 254,522 186,021

West Virginia State Auditor's Office
Local Government Services 18
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General Fund Coal Severance Fund
General General Coal Coal
Budget Budget Budget Budget

(Including Revisions) (Including Revisions)

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019Expenditures

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

Amount of Account 
Appropriation Number

2018 - 2019

PREMIUM TO PROSECUTING ATTORNEY INSTITUTE: 4,800 401

AUDIT COST / ALL FUNDS: 35,000 401

Gas & Oil Expenditures
General Government Expenditures 64,040
Public Safety Expenditures
Health & Sanitation Expenditures
Culture & Recreation Expenditures
Social Services Expenditures
Capital Projects Expenditures
Total 64,040

CHART FOR ACCOUNT #388 TRANSFERS FROM OTHER FUNDS
Funds:

Coal Severance Fund 002 $ 25000

Total 25,000

CHART FOR ACCOUNT 380 CONTRIBUTIONS/TRANSFERS FROM OTHER ENTITIES
Funds:

$

Total
 

 

Gas & Oil total expenditures are
tied to the total revenue
budgeted. Money will be posted
to the general government line
unless it is posted in the other
lines. Then the remaining
balance will post to general
government.

West Virginia State Auditor's Office
Local Government Services 19
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County Classification: 1

Date Current 2018 - 2019 West Virginia
Term Began Salary Code Reference

Yes January 1, 2017 41,395             §7-7-4
Yes January 1, 2017 41,395             

Yes July 21, 2016 41,395             

Yes January 1, 2015 41,395             

No January 1, 2013 36,960             

Yes January 1, 2017 62,093             §7-7-4

Yes January 1, 2017 62,093             §7-7-4

Yes January 1, 2017 50,266             §7-7-4
5,027               §7-7-6c

15,000             §7-7-6b

Yes January 1, 2017 50,266             §7-7-4
15,000             §11A-1-17

Yes Increase & Fu January 1, 2017 108,192           §7-7-4
Yes

County County & Assessor & Prosecuting
Class Commissioners Circuit Clerks Sheriff Attorney

Class 1 41,395                  62,093               50,266                108,192         
Class 2 40,656                  61,354               49,526                105,728         
Class 3 39,917                  59,875               49,157                103,264         
Class 4 39,178                  59,532               48,787                100,800         
Class 5 38,438                  59,136               48,418                98,336           
Class 6 31,786                  55,440               48,048                66,528           
Class 7 31,046                  54,701               47,678                63,571           
Class 8 28,090                  53,962               47,309                60,614           
Class 9 27,350                  53,222               46,939                56,179           
Class 10 22,176                  47,309               42,874                51,744           

Sheriff

Circuit Clerk

Agricultural Report
Supplemental Salary

Assessor
Laura Storm

Angela Banks

* Is the Prosecuting Attorney Full Time? (please answer above)

Prosecuting Attorney

Peter Dougherty

Matthew Harvey

Office
County Commissioners:

Does Salary 
Increase Apply

Josh Compton
Caleb Wayne Hudson

W.Va. Code § 7-7-4 Salary Schedule for Counties Approved for Salary Increase

Sheriff's Commission on Taxes

County Clerk:

Peter Onoszko
Patricia Noland
Jane Tabb

Jacqueline Shadle

FOR THE FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019, ALL COUNTY OFFICIALS SHOULD BE
COMPENSATED BASED ON THE COUNTY'S CLASSIFICATION AS OF: JULY 1,

JEFFERSON COUNTY, WEST VIRGINIA

FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019
STATEMENT OF SALARIES OF ELECTED OFFICIALS

Elected Official

West Virginia State Auditor's Office
Local Government Services 20
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JEFFERSON COUNTY, WEST VIRGINIA

FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019
STATEMENT OF SALARIES OF ELECTED OFFICIALS

W. Va. Code §7-7-3 Assessor's
County Classification Class Supplemental

Minimum Maximum Class 1-5 15,000
Class Property Value Property Value Class 6-7 10,000

Class 1 2,000,000,000 No Limit Class 8-9 9,000
Class 2 1,500,000,000 1,999,999,999 Class 10 6,500
Class 3 1,000,000,000 1,499,999,999
Class 4 700,000,000 999,999,999
Class 5 600,000,000 699,999,999
Class 6 500,000,000 599,999,999
Class 7 400,000,000 499,999,999
Class 8 300,000,000 399,999,999
Class 9 200,000,000 299,999,999
Class 10 199,999,999

West Virginia State Auditor's Office
Local Government Services 21
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2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019
280 299 4,598,827 4,634,541 167,792 95,121

301 302 14,039,400 14,412,702

303 312 1,612,855 1,647,640 86,000 90,000

317 319 245,195 340,335

322 325 706,660 480,000

327 350 4,204,830 4,342,980

361 361

362 362 Regional Jail Op. Partial Reimb. 98,000 100,000

363 365 31,945 32,170 730 900

366 385 4,092,489 3,692,200
388 399 857,476 804,250

30,487,677 30,486,818 254,522 186,021

2017 - 2018 2018 - 2019 2017 - 2018 2018 - 2019
401 699 15,472,236 16,057,657 152,522 129,021
698 698 Transfers 971,200 83,980 70,000 25,000
700 799 12,491,206 12,775,313 17,000 17,000
800 899 95,150 79,980 15,000 15,000
900 949 1,437,885 1,469,888
950 959 20,000 20,000
960 999

30,487,677 30,486,818 254,522 186,021

 
 
 
 

Budget Basis of Accounting: Modified Accrual Except for OPEB Obligations

STATE OF WEST VIRGINIA
JEFFERSON COUNTY, WEST VIRGINIA, WEST VIRGINIA

Coal Severance Tax

Culture & Recreation Expenditures

(Signature)

Budgeted Expenditures Budgeted Expenditures

Grand Totals - Expenditures

Social Services Expenditures
Capital Projects Expenditures

General Fund

JEFFERSON COUNTY, WEST VIRGINIA
FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

Coal Severance TaxGeneral Fund

Number

 

Public Safety Expenditures

I, Jacqueline Shadle, CLERK OF THE COUNTY COMMISSION OF SAID COUNTY, DO HEREBY CERTIFY THAT THE
FOREGOING ARE TRUE COPIES FROM THE RECORD OF ORDERS MADE AND ENTERED BY SAID COMMSSION ON
THE _____ DAY OF MARCH 2018.

Health & Sanitation Expenditures

General Government Expenditures
EXPENDITURE RECAP

Account

Grand Totals - Revenues

Account

Beginning Balance, July 1st

Charges for Services

Number
Budgeted RevenuesBudgeted Revenues

REVENUE RECAP

Transfers

Licenses & Permits
Intergovernmental

Miscellaneous

Taxes
Other Taxes

Fines

Interest

West Virginia State Auditor's Office
Local Government Services 22
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Actual Budgeted
Amount Revenues

6/30/2017 2018 - 2019
299 610,013             
365
366
380
388 001 -                     
398 610,013             2,222,399          

610,013             2,832,412          

Actual Estimated
Amount Budget

6/30/2017 2018 - 2019
696 Transfers to General Fund -                  
698 Transfers/Reimbursements 210,013           
699 Contingencies 610,013           2,622,399        

610,013           2,832,412        

Amount of Financial Stabilization Fund $ 2,832,412        
Less: 30% of General County Fund 9,146,045        

Amount over /under 30% of General Fund Budget $ (6,313,633)      
Financial Stabilization is within the allowed 30% of General Fund Budget

 
  
  

Totals - Financial Stabilization / Rainy Day Expenditures

Unassigned Fund Balance

Transfers From General Fund
058 Totals -Financial Stabilization / Rainy Day Fund Revenues

Transfers From Other Funds
Contributions/Transfer from Other Entities

Interest Earned
Miscellaneous Revenue

Number

058 FINANCIAL STABILIZATION  / RAINY DAY FUND
JEFFERSON COUNTY, WEST VIRGINIA

FISCAL YEAR JULY 1, 2018 - JUNE 30, 2019

Account REVENUES
Number

Account EXPENDITURES





 
AGENDA REQUEST FORM 

www.jeffersoncountywv.org 
 

Name:     Stephanie Grove, County Administrator  
 
Department or Organization:       County Commission         
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:    March 15, 2018 
If a specific date is needed, please provide reason for specific date:  Click here to enter text.    
 
Date Requested – 2nd Choice:   Click here to enter text.   
 
Subject (Wording to be placed on agenda):    

Discuss Meeting Session Policy – Discussion/Action 
 
Please provide the County Commission with a description of your request or presentation, including any background information: 
 
Is this a funding request?        Y/N  Click here to enter text. 
If so, how much?                        $Click here to enter text. 
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain: Click here to enter text. 
 
Is equipment needed?           Projector Y/N Click here to enter text.       Internet/Wi Fi     Y/N Click here to enter text.       
Telephone for conference call   Y/N Click here to enter text. 
 
Contact information: 
Email address: Click here to enter text.  Phone Number:  Click here to enter text.      
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/COMMENTS  

Click here to enter text.  

                                    

http://www.jeffersoncountywv.org/


 

COUNTY COMMISSION OF JEFFERSON COUNTY 
   
 

Regular Session Meeting Day 
The County Commission meetings shall be divided into quarterly sessions each year, with 
each new quarter beginning in January, April, July, and October, respectively. The regular 
meetings of the Jefferson County Commission are held in the County Commission Meeting 
Room in the Old Charles Town Library , located at  200 East Washington Street, Charles 
Town, West Virginia. 
 
Regular County Commission meetings shall be held on the first, third, and fifth Thursdays 
of each month. The meetings on the first and fifththird Thursday shall commence at 9:30 
a.m. Meetings held on the thirdfifth Thursday shall commence at 7:00 p.m. The County 
Commission meets in regular session until all business is complete. The Commission may 
recess and reconvene to complete the business of the day. At all times, the public is invited 
and welcomed to attend any County Commission meeting. The Commission will provide an 
opportunity for public comment at the beginning of each regular meeting. 
 
The County Commission Agenda packet for regular meetings shall be published on the 
Commission’s website by approximately 2:00 pm the Monday before the Thursday Meeting.  

Notice of County Commission Meetings 

In addition to the notice procedures outlined in the sections below, the Commission will 
post notice of all special, regular, and emergency meetings on its website at 
www.jeffersoncountywv.org. 

Special Meetings 

As provided by law, the County Commission may hold special sessions, whenever the 
public interests may require, to be called by the president with the concurrence of the 
majority of the County Commissioners. In the event a special session is called, the Clerk of 
the County Commission shall post at the front door of the Courthouse at least (2) days 
before a special session is to be held a notice stating the time, place and purpose for which 
such special session shall be held. Jurisdiction of said special session is confined to such 
business as the public shall have been notified in the call of the special session. If the 
special session is cancelled, notice of such cancellation shall be posted at the front door of 
the courthouse. Media shall be notified of such special session or cancellation as soon as 
possible. 

 

Emergency Meetings 

As provided by law, regular session and special session posting requirements shall not 
apply in the event of any emergency requiring immediate official action. However, in the 
event of an emergency meeting, the Commission will provide notice to the public as soon as 
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the meeting is scheduled.  In the event of any emergency requiring immediate official 
action, the Clerk of the Commission shall post at the front door of the Courthouse notice of 
the meeting at any time prior to the meeting. The meeting notice shall state the time, place 
and purpose of the meeting and the facts and circumstances of the emergency. Media shall 
be notified of emergency sessions as soon as possible. 

 

Regular Meetings 

As provided by law, the Clerk of the County Commission shall post at the front door of the 
Courthouse, notice of the time and place fixed and entered of record by the County 
Commission for the holding of regularly scheduled sessions. Should any such session fall on 
a holiday, the session shall be cancelled or held on an alternate day decided by the County 
Commission. If an alternate day is scheduled or a meeting is cancelled, notice of such 
alternate day or cancellation shall be posted at the front door of the Courthouse. Media shall 
be notified of said alternate day or cancellation of session as soon as possible. 

Work Sessions 

Work sessions provide commissioners the opportunity to meet with staff in order to delve 
into complex issues, discuss solutions and alternatives, give direction to staff, finalize 
agendas, or create consent agendas. Work sessions may be held immediately prior to a 
regular meeting or may be held at other times established by the Commission. Work 
sessions may be used by commissioners to prepare for upcoming regular meetings. These 
meetings are typically less formal and are often used for information gathering; no formal 
votes are taken. However, it should be noted that work sessions are subject to the open 
meetings law.  

Executive Sessions 

Commission meetings that are closed to the public are often referred to as executive 
sessions. Such meetings may only be held for the specific, limited purposes authorized by 
the West Virginia Open Meetings Act, and the Commission must comply with statutory 
procedures when closing a meeting. These private sessions can be held with the elected 
officials and any staff or appointed professionals necessary to the discussion. 

Public Comment 

The County Commission recognizes the value of public comment on Commission issues and 
the importance of allowing members of the public to express themselves on matters of 
community interest. As such, the Commission will set an item on the agenda of each regular 
meeting for public comment. 

The following guidelines pertain to all speakers who will be addressing the Commission 
during the Public Comment Sessions. Please note that public comment is live-streamed on 
the internet during the Commission’s meeting, and the video is retained on the Commission 
website. The identity of speakers and their comments are recorded in the official minutes 
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of the Commission, which minutes are retained online and are publicly available in 
perpetuity. 

 Individuals who wish to address the Commission are requested to place their name 
on the speakers’ sign-in list posted located in the back of the County Commission 
meeting room five minutes prior to the commencement of each meeting. If a speaker 
did not have the opportunity to sign in prior to the meeting, the President will ask at 
the end of the public comment if there are any other individuals who wish to make 
public comment. Those wishing to speak should raise their hand and the President 
will recognize them. 

 Speakers are requested to address items on the Commission’s agenda or topics 
directly related to the business of the County Commission. 

 Each speaker shall be limited to three (3) minutes during the public comment 
period. The Clerk will indicate when your time has expired and the next speaker will 
be invited to begin. 

 Three or more individuals may pool their time for one speaker. The amount of 
time given to that person will be less than the combined time available to the 
individuals separately. For example, if individual speakers have 3 minutes each, 
a representative for a group of 3 or more speakers may be given a total of 7 
minutes. Allotted times may be adjusted at the discretion of the President. 

 When the President invites you to speak, please indicate if you intend to pool 
your  time with others for a group representative. Those speaking on behalf of 
others who have yielded their time may be called on after those speaking as 
individuals. 

 Public comment is not a question and answer period. It provides individuals with an 
opportunity to express their comments regarding any subject matter. All comments 
shall be directed only to the Commission as whole; no person may address or 
question Board members individually. 

 The Commission generally will not respond to comments made during the public 
comment period unless it becomes necessary to ask a clarifying question, correct a 
factual error, provide specific factual information, or direct speakers to the 
appropriate staff member for assistance. Issues requiring possible action by the 
County Commission may be added to a future agenda.  

 Unused portions of individual allotted times may not be yielded to other speakers. 

 Written comments and materials brought for the Commission by speakers will be 
accepted during public comment and will be made available to all Commissioners. 

Comments containing the following will not be permitted: 

 Hate speech 
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 Profanity, obscenity or vulgarity 

 Defamation to a person, people, or an organization 

 Name calling and/or personal attacks 

 Comments not related to the business of the County Commission 

If a specific public comment violates the provisions of this policy, the President or presiding 

member may: 

 interrupt, warn, or terminate an individual’s presentation 

  request that any individual leave the meeting when that individual fails to observe 
reasonable decorum; 

 request the assistance of bailiffs in the removal of a disorderly individual when that 
individual’s conduct interferes with the orderly progress of the meeting; and 

 call for a brief recess 
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Jefferson County, West Virginia 
Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
 

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Email:  zoning@jeffersoncountywv.org Fax: (304) 728-8126 

 
MEMO 

TO:  Planning Commission 

FROM: Alexandra Beaulieu, Zoning Administrator 

DATE: March 13, 2018 

RE:  ZTA16-02 - Historic Preservation Zoning Ordinance Text Amendment 
 ______________________________________________________________  

 

On July 11, 2017, the Planning Commission held a Public Hearing to review the proposed 
text amendment pertaining to Historic Preservation and the Village District. 

The Planning Commission made several revisions to the proposed text and forwarded their 
recommended version to the County Commission on January 4, 2018. 

On February 15, 2018 the County Commission held their Public Hearing. Having received a 
few comments, they made some additional revisions on March 1 and will be holding a second 
Public Hearing to review those changes on March 15 at 1:30 p.m. 

The most substantial change to the text amendment was to change all Not Permitted 
Commercial Uses in the Village district to Conditional Use. 

The County Commission has forwarded this change back to the Planning Commission to 
determine if the recommended revision is consistent with the Comprehensive Plan. 

Staff finds the proposed change consistent with the Comprehensive Plan in that it creates 
additional opportunities for restoration, rehabilitation, and adaptive reuse of structures within 
village areas. 

 

Attachments: 

• Envisions Jefferson 2035 Comprehensive Plan Village Recommendations (Page 45) 
• ZTA16-02, Historic Preservation Text Amendment CC Recommendations from 03-01-18 

mailto:planningdepartment@jeffersoncountywv.org
mailto:zoning@jeffersoncountywv.org




Land Use and Growth Management Element

Page 45 of 256

Village Recommendations (Goal 3)

1. Create village plans for the redevelopment and expansion of the County’s villages 
through collaboration with key stakeholders.
a. Identify opportunities for restoration, rehabilitation and adaptive reuse of 

structures within village areas.
b. Identify funding sources for villages to restore historic structures and provide 

opportunities for projects that would restore the village character to these 
communities.

2.
Provide land use tools that will enable expansion of the villages that will establish 
a continuation of village form, scale, and design, using design guidelines and/or 
other applicable architectural and planning methods.
a. Encourage development and redevelopment of village based businesses, 

residential developments, small-scale multi-family housing, and applicable 
community facilities within designated village areas and in potential village 
expansion areas.

b. Proposed commercial structures shall take into account similar architecture in 
the area or a type of structure that would be appropriate for the area in which it 
is located. A traditional suburban commercial strip development may or may 
not be appropriate in the villages and village expansion areas.

3.

Collaborate with key village stakeholders to implement and create water and 
sewer improvements, internal interconnections between adjacent commercial 
properties, area-wide shared stormwater and parking facilities within village 
centers.

4. Identify communities that have a traditional village form but are not designated as 
villages and assess the ability for village zoning.

5. Encourage the state legislature to include adaptive reuses of historic structures in 
the state code.





127 of 131 

APPENDIX C: PRINCIPAL PERMITTED AND CONDITIONAL USES TABLE23, 29, 32, 33 

Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Residential Uses 

Accessory Agricultural Dwelling Unit P P P P P P P P P P P P Sec. 8.15 

Dwelling, Single Family CU NP NP NP NP P NP P P P NP P 

Dwelling, Single Family, Small Lot CU NP NP NP NP P NP NP P P NP 
P 

NP 
Dwelling, Two Family CU NP NP NP NP P NP P P P NP P 

Dwelling, Duplex CU NP NP NP NP P NP NP P P NP P 

Dwelling, Townhouse CU NP NP NP NP P P NP P P NP 
CU
NP 

Dwelling, Multi-Family CU NP NP NP NP P P NP P P NP 
CU
NP 

Day Care Center, Small P NP NP NP NP P NP P P P P P 

In-Law Suite NP NP NP NP NP P NP P P P NP P Sec. 8.15 

Mixed Use Building P NP NP NP NP P P NP CU P NP P 

Mobile Home Park NP NP NP NP NP NP NP NP P P NP NP 

Model Homes/Sales Office P CU NP NP NP P NP P P P NP NP Sec. 8.10 

Home Uses 

Home Occupation, Level 1 P NP NP NP NP P P P P P P P Art. 4A 

Home Occupation, Level 2 P NP NP NP NP P P P P P P P Art. 4A 

Cottage Industry P NP NP NP NP P NP P P P P P Art. 4A 

Institutional Uses 

Airport NP NP NP P P NP NP CU NP CU CU NP 

Airfield, Private/Helipad NP NP NP NP NP NP NP CU NP CU CU NP 

Church P P P P CU P P P P P NP P 

Convention Center NP P P P CU P P CU CU P CU NP 

Cultural Facility P P P P CU P P P P P P P 

Day Care Center, Large P P P P CU P P CU P P P CU 

Electric Vehicle Charging Station P P P P P P P CU CU P P CU 

Elementary or Secondary School P P CU CU NP P P P P P NP CU 

Essential Utility Equipment P P P P P P P P P P P P Sec. 4.7 

Group Residential Facility P P P NP NP P CU P P P NP P 

Group Residential Home P P P NP NP P CU P P P NP P 

Heliport NP CU CU P P CU CU NP NP CU CU NP 

Hospital NP P P P CU P P P P P NP NP 

Nature Center and Preserve NP NP NP NP NP P NP P CU P NP P 

Nursing or Retirement Home CU P P P NP P P CU P P NP CU 

Park P P P P NP P P P P P NP P 

Performing Arts Theater P P P P P P P CU CU P P CU 

Preschool P P CU CU CU P P P P P NP CU 

Public Safety Facility P P P P P P P P P P P P 

Publicly Owned Facility P P P P P P P P P P P CU 

Recycling Drop-Off Center CU P P P P P P NP NP P P NP 

Residential Care Home P P P NP NP P CU P P P NP P 
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Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Institutional Uses Continued              

School, College or University NP P P P NP P P CU CU P NP NP  

School, Vocational or Professional NP P P P NP P P CU CU P P NP  
Vocational and Training Facility  
for Adults 

P P P P P P P P P P NP NP  

Industrial             Sec. 8.9 

Heavy Equipment Repair NP NP CU CU P NP NP NP NP NP P NP  

Heavy Industrial Uses NP NP NP NP P NP NP NP NP NP P NP Sec. 8.9 
 

Light Industrial Uses NP NP NP P P NP NP NP 
**
NP 

P P NP Sec. 8.9 

Manufacturing, Heavy NP NP NP CU P NP NP NP NP NP P NP  

Manufacturing, Limited NP P P P P CU NP NP NP P P NP  

Printing and Publishing NP P P P P P P NP NP P P NP  

Salvage Yards NP NP NP NP CU2 NP NP NP NP NP CU2 NP Sec. 4.4L 

Shooting Range, Indoor NP CU CU P P NP NP CU NP CU P NP  

Shooting Range, Outdoor NP NP NP CU CU NP NP CU NP NP CU NP  

Slaughterhouses, Stockyards NP NP NP NP CU NP NP CU NP NP CU NP  

Transportation Terminal NP P P P P P P NP NP CU P NP  

Vehicle Storage NP NP NP P P NP NP NP NP NP P NP  
Warehousing and Distribution, 
General 

NP NP NP CU P NP NP NP NP CU P NP  

Warehousing and Distribution, 
Limited 

NP P P P P CU P NP NP P P NP  

Industrial Manufacturing & Processing            Sec. 8.9 
Acid or heavy chemical manufacturer, 
processing or storage 

NP NP NP NP CU NP NP NP NP NP CU NP  

Bituminous concrete mixing  
and recycling plants 

NP NP NP NP CU NP NP NP NP NP CU NP  

Cement or Lime Manufacture NP NP NP NP CU NP NP NP NP NP CU NP  

Commercial Sawmills NP NP NP NP CU NP NP NP NP NP CU NP  
Concrete and ceramic products 
manufacture, including ready  
mixed concrete plants 

NP NP NP NP CU NP NP NP NP NP CU NP  

Explosive manufacture or storage NP NP NP NP CU NP NP NP NP NP CU NP  

Foundries and/or casting facilities NP NP NP NP CU NP NP NP NP NP CU NP  

Jails and Prisons NP NP NP NP CU NP NP NP NP NP CU NP Sec. 8.7 

Mineral extraction, mineral processing NP NP NP NP CU NP NP NP NP NP CU NP  

Petroleum products refining or storage NP NP NP NP CU NP NP NP NP NP CU NP Sec. 8.11 

Adult Uses              

Adult Uses NP NP NP NP NP NP NP NP NP NP P NP 
Sec. 4.4K, 
Sec. 8.1 

Recreational Uses              
Hunting, Shooting, Archery and 
Fishing Clubs, public or private 

NP NP NP CU CU NP NP P NP NP NP NP Sec. 8.8 

Commercial Uses             Sec. 8.9 

Antique Shop P P P P NP P NP CU CU P P 
P 

CU 
 

Appliance Sales NP P P P CU P NP CU CU P P NP  
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Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Commercial Uses Continued             Sec. 8.9 

Art Gallery or Artist Studio P P P P NP P P CU CU P P 
P 

CU 
 

ATM P P P P NP P P CU CU P P CU  

Automobile repair, sales and service NP P P P P P NP CU CU P P 
CU 
NP 

 

Automobile parts, supplies and  
tire stores 

NP P P P P P NP CU CU P P 
CU 
NP 

 

Automobile, light truck and light 
trailer rentals, indoor 

P P P P P P NP CU CU P P 
CU 
NP 

 

Automobile, light truck and light 
trailer rentals, outdoor 

NP P P P P P NP CU CU P P 
CU 
NP 

 

Bail Bond Services NP P P P CU NP NP CU CU CU P 
CU 
NP 

 

Bank P P P P CU P P CU CU P P 
P 

CU 
 

Bank with Drive-Through Facility CU P P P CU P P CU CU P P 
CU 
NP 

 

Bar P P P P NP P P NP NP P P 
CU 
NP 

 

Barber/Beauty Shop, Limited P P P P NP P P CU CU P P 
P 

CU 
 

Bed and Breakfast P NP NP NP NP NP NP P CU NP NP P Sec. 8.3 
Brewpub P P P P NP P P CU CU P P CU Sec. 8.5 

Business Equipment Sales and Service CU P P P CU P P CU CU P P 
CU 
NP 

 

Building Maintenance Services CU P P P P P P CU CU P P 
CU 
NP 

 

Building Materials and Supplies NP P P P P P NP CU CU P P 
CU 
NP 

 

Campground31 CU P NP NP NP P NP P CU P P 
CU 
NP 

Sec. 8.17 

Car Wash NP P P P CU P P CU CU P P 
CU 
NP 

 

Commercial Blood Plasma Center NP P P P NP CU CU CU CU CU P 
CU 
NP 

 

Commercial Uses NP NP NP NP NP NP NP NP ** P P 
CU 
NP 

Sec. 8.9 

Contractor with No Outdoor Storage P P P P P P P CU CU P P 
CU 
NP 

 

Contractor with Outdoor Storage NP P P P P P NP CU CU P P 
CU 
NP 

 

Convenience Store, Limited P P P P CU P P CU CU P P CU  

Convenience Store CU P P P CU P NP CU CU PC P CU Sec. 5.8C 
(RLIC only) 

Country Inn P P P P NP P P CU CU P P P  
Custom Manufacturing P P P P P P P CU CU P P CU  
Dry cleaning and Laundry Services P P P P CU P P CU CU P P CU  

Dry cleaning and Laundry Facility NP P P P P P P CU CU P P 
CU 
NP 

 

Equipment Rental, Sales, or Service NP P P P P P NP CU CU P P 
CU 
NP 

 

Exterminating Services NP P P P P P P CU CU P P 
CU 
NP 
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Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Commercial Uses Continued             Sec. 8.9 

Florist P P P P CU P P CU CU P P 
P 

CU 
 

Food Preparation P P P P CU P P CU CU P P 
CU
NP 

 

Hotel/Motel NP P P P NP P P CU CU P P 
CU
NP 

 

Gambling Facilities NP NP NP NP CU NP NP NP NP NP CU 
CU
NP 

Sec. 4.4G 

Gas Station, Limited P P P P CU P P CU CU P P 
CU
NP 

 

Gas Station NP P P P CU P P CU CU P P 
CU
NP 

 

Gas Station, Large NP CU P P CU CU CU CU CU P P 
CU
NP 

 

Golf Course NP P P P NP P P CU CU P P 
CU
NP 

 

Grocery Store P P P P CU P NP CU CU P P 
CU
NP 

 

Horse Racing Facility NP NP NP P NP NP NP CU CU P P 
CU
NP 

 

Kennel NP P P P CU P P P CU P P 
CU
NP 

Sec. 8.4 

Medical/Dental/Optical Office, Small P P P P CU P P CU CU P P P  

Medical/Dental/Optical Office NP P P P CU P P CU CU P P 
CU
NP 

 

Mobile Home, Boat and Trailer Sales NP P P P CU P NP CU CU CU P 
CU
NP 

 

Movie Theater NP P P P NP P NP CU CU P P 
CU
NP 

 

Nightclub NP P P P NP P NP CU CU P P 
CU
NP 

 

Non Profit Commercial Uses P P P P NP P P CU CU P P 
CU
NP 

 

Non-Profit Community Centers P P P P CU P CU P CU P P CU  
Parking,  
Commercial Offsite Accessory 

NP P P P P P P CU CU P P 
CU
NP 

 

Pawn Shop Services NP P P P NP P NP CU CU P P 
CU
NP 

 

Personal Services P P P P CU P P CU CU P P CU  
Professional Office, Small P P P P CU P P CU CU P P P  
Professional Office P P P P CU P P CU CU P P CU  
Restaurant, Fast Food, Limited P P P P CU P P CU CU P P CU  

Restaurant, Fast Food CU P P P CU P P CU CU CU P 
CU
NP 

Sec. 5.8C 
(RLIC only) 

Restaurant, Fast Food,  
Drive-Through 

NP P P P CU CU P CU CU CU P 
CU
NP 

Sec. 5.8C 
(RLIC only) 

Restaurant, Limited  P P P P CU P P CU CU P P CU  
Restaurant P P P P CU P P CU CU P P CU  

Retail Sales Limited P P P P NP P P CU CU P P 
CU
NP 

 

Retail Sales and Services, General NP P P P NP P NP CU CU P P 
CU
NP 

 

Retail Store, Large NP CU P CU NP CU NP CU CU CU CU 
CU
NP 
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Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Commercial Uses Continued              

Shipping and Mailing Services P P P P CU P P CU CU P P 
CU
NP 

 

Storage, Commercial  NP P P P CU P NP CU CU P P 
CU
NP 

 

Veterinary Services P P P P CU P P P CU P P 
CU
NP 

 

Wireless Telecommunications 
Facilities 

P P P P P P P P P P P P Art. 4B 

Agricultural Uses*              
Agricultural Uses  
as defined in Article 2 

P P P P P P P P P P P P  

Agricultural Repair Center NP P P P P P P P CU P P NP  
Agricultural Tourism P P P P P P P P P P P P  
Farm Brewery P P P P P P P P P P P P Sec. 8.5 
Farm Winery or Distillery P P P P P P P P P P P P Sec. 8.5 
Farm Market P P P P P P P P P P P P Sec. 8.6 
Farm Vacation Enterprise P P P P P P P P P P P P  
Farmer’s Market P P P NP NP P NP P CU P NP CU Sec. 8.6 
Feed and/or Farm Supply Center CU P P P P P P P CU P P NP  
Horticultural Nurseries and  
Commercial Greenhouses 

P P P P P P P P CU P P NP  

Landscaping Business P P P P P P P P CU P P NP  
Rental of Existing Farm Building for 
Commercial Storage 
Structure must have existed for 5 years 

NP P P P P P P P CU P P NP  

Accessory Uses              
Accessory Uses P P P P P P P P P P P P  

 

NC Neighborhood Commercial OC Office / Commercial Mixed-Use 
GC General Commercial R Rural 
HC Highway Commercial RG Residential Growth District 
LI Light Industrial RLIC Residential-Light Industrial-Commercial District 

MI Major Industrial IC Industrial-Commercial District 
PND Planned Neighborhood Development V Village District 

P Permitted Uses   
NP Not Permitted Uses   
CU Conditional Uses (subject to requirements of district and/or other requirements of this Ordinance) 
** Accessory Use to a planned residential community, if permitted pursuant to Section 5.4 and processed as a CU 

1 The Planning Commission may amend the permitted uses for a development in the PND District per Article 5. 
2 Approval process is per the Salvage Yard Ordinance. 
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	Agenda

	Minutes - Feb.. 22, 2018 Budget Deliberation

	Minutes - Feb. 23, 2018 Budget Deliberation

	Minutes - Feb. 23, 2018 Special Session

	Minutes - Feb. 27, 2018 Budget Deliberations

	Minutes - Feb. 27, 2018 Special Session 

	Minutes - March 1, 2018 Regular Meeting

	Minutes - March 8, 2018 Budget Public Hearing

	Purchase Orders - March 15, 2018

	#1- Angie Banks, Assessor - Split Ticket and Approval of Employment

	#2- Peter Dougherty, Sheriff - Approval of Reserves 

	#3 - Steve Rawlings, Director of Operations, WVCorp - WV Risk Pool Update

	#4 - Danny Lutz, Eastern Panhandle Conservation District - Activities of EPCDC 

	#6 - Debra Young, JC Victim Assistance Program - Approval of 2018-2019 VOCA Grant Application 

	#7 - Jennifer Meyers, Director, JCPRC - Approval of Application for the WV Culture and History Grant and a Land and Water Grant for the Ampitheater Project at Sam Michael's Park 

	#8 - Nic Diehl, Director, JCDA - Request Support Letter for WV Opportunity Zones

	#9 - Roger Goodwin, Chief County Engineer - Consideration of the Annual Inflationary Adjustment to the Impact Fees, as provided for in the CY2017 Impact Fees Annual Report

	#10 - Nathan Cochran, Assistant Prosecuting Attorney - Updates

	#12 - Legislative Updates 

	#13 - Approval of PSD Purchase Agreement 

	#14 - Discuss Courthouse Storm Windows

	#15 - Discuss ATV Ordinance 

	FINANCE DIRECTOR REPORTS 

	COUNTY ADMIN REPORTS - 2018 Road Summit

	COUNTY ADMIN REPORTS - Discussion of Meeting Session Policy 

	#16 - Public Hearing - ZTA 16-02

	#18 - Public Hearing - Zoning Map Amendment for Summit Point Ventures, LLC. 

	CORRESPONDENCE AND INFORMATION




