
 
AGENDA 

Jefferson County Planning Commission 
Tuesday, August 14, 2018 7:00 PM 

Planning Commission meetings are held in the Old Charles Town Library Meeting Room located at  
200 East Washington Street, at the side entrance on Samuel Street in the City of Charles Town. 

Office of  Planning & Zoning 116 E. Washington St., P.O. Box 716, Charles Town, WV 25414  Phone: 304-728-3228  Fax: 304-728-8126 
www.jeffersoncountywv.org 

 

All Citizens that desire to speak must sign-in prior to the Agenda Item being addressed. 
1. Approval of Meeting minutes: 

• July 10, 2018 

2. Citizen Communications: If you wish to comment, please sign-in to speak for issues that are not on the 
agenda or items that are not open for public comment.  Items not open for public comment will be so 
noted. 

3. Request for postponement. 

4. Public Workshop: Request by applicant/owner Universal Forest Products, Eastern Division, Inc. for 
approval of a Concept Plan for an 8,750 square foot structure and future 45,000 square foot structures. 
Property Owner/applicant: Universal Forest Products, Eastern Division, Inc. Location: 249 16th Avenue, 
Ranson, WV. Tax District: Charles Town (02); Tax Map: 7; Parcel 11.16 and 11.18; Size: 29.88 Zoned: 
Industrial-Commercial. File: S18-04. 

5. Public Hearing: Request by applicant/owner Universal Forest Products, Eastern Division, Inc. for 
approval of a waiver from Appendix B, Section 10.6 of the Subdivision Regulations. The applicant is 
requesting to not install sidewalks. Property Owner/applicant: Universal Forest Products, Eastern 
Division, Inc. Location: 249 16th Avenue, Ranson, WV. Tax District: Charles Town (02); Tax Map: 7; 
Parcel 11.16 and 11.18; Size: 29.88 Zoned: Industrial-Commercial. File: PCW18-11. 

 
6. Public Hearing: Request by applicant Crystal Lake Property Owners Association for a waiver from 

Sections 22.207 B (No gated communities) and 21.401 (Obstruction of Easements) of the Subdivision 
Regulations. The applicant would like to install entrance gates at the intersection of Broken Rock Road at 
intersection with Bakerton Road and Cherry Run Road at intersection with Benson Road to assist in the 
regulation of trespassers thereby reducing vandalism and public disturbances.  No gate is proposed at the 
Peace Ridge Road entrance. Tax District: Harpers Ferry (04); Tax Map: 2; in the vicinity of and accesses 
to Parcel: 89; Zone: Rural. File:74-71 

There is no public comment for the following items. 

7. Review and Approval of the Planning Commission’s FY 2018 Annual Report to the County 
Commission per WV Code §8A-2-11. The Planning Commission is required by State Code to make an 
annual report to the appropriate governing body concerning the operation of the planning commission 
and the status of planning within its jurisdiction. (To be distributed at the meeting) 

8. Reports from Legal Counsel and legal advice to the Planning Commission. 

9. Planner’s Memo. 

10. President’s Report. 
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11. Actionable Correspondence: 

• E-mail requesting text amendment to the Zoning and Land Development Ordinance to allow the general 
public to utilize a proposed “Veterinary Services Pet Crematorium” in the Rural Zoning District which is 
restricted to provide their services to established veterinary clinics/hospitals. 

12. Non-Actionable Correspondence: 
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DRAFT 
Jefferson County Planning Commission 

July 10, 2018 

The Jefferson County Planning Commission met on July 10, 2018 with the following 
Commission members present: Steve Stolipher, Vice President; Wade Louthan, Secretary; 
Peter Onoszko, County Commission Liaison; Jack Hefestay, Mike Shepp,  Ron Thomas and 
Ray Bruning. Staff members present included Jennifer Brockman, County Planner, and 
Rhonda Greenholtz, Planning Clerk. 

Mr. Donnie Fisher was absent with prior notification. Mr. J Ware arrived at 7:21 PM.  

Mr. Steve Stolipher presided over the meeting in Mr. Fisher’s absence and called the meeting 
to order at 7:00 PM. 

1. The minutes from the June 12, 2018 meeting were approved with no objections. 

2. Citizen Communications.  None 

3. Request for postponement.  A request made to postpone Item # 6 on the Agenda until the 
August 14, 2018 meeting. 

4. A Public Hearing was held for a Final Plat Amendment in accordance with Section 24.202A of 
the Subdivision Regulations. The request was made by applicants Emil M. Kosko, Jr. & 
Christopher K. Kosko and Gary & Cathy Stanhope to lift the single family restriction from the 
Harold E. & Suella M. Jewell Minor Subdivision, Lots 1 & 2-Residue (PC File #90-34) for the 
purpose of operating a farm winery.  

Ms. Jennifer Brockman provided an overview of the proposed request. The two lots make up the 
entirety of the Harold E. & Suella M Jewell MSD. The Plat contains a single family restriction 
note that was a required for minor subdivisions at the time of approval. The applicant wishes to 
operate a farm winery on the properties. The operation of a farm winery is a permitted use in 
any district in that it is considered an “agricultural use”. 

Mr. Kosko, applicant, stated that he and his father currently own one of the properties and are in 
the process of purchasing the adjoining property. They would like to merge the properties to be 
able to create a parcel on which they can grow the grapes for the farm winery. Mr. Kosko then 
proceeded to explain the process of wine making and that this would be the first “Estate” winery 
in the Eastern Panhandle. 

A discussion ensued between the Planning Commission members and the applicant regarding 
the operation of a farm winery. It was suggested that Mr. Kosko get in contact with the Jefferson 
County Development Authority to aid in this endeavor. 

Mr. Steve Stolipher opened the floor to Public Comment. 

No Public comment was made. 

Mr. Stolipher closed the floor to Public Comment 
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Mr. Mike Shepp made a motion to approve the request to lift the single family restriction on 
Lots 1 & 2 Residue Harold E. & Suella M. Jewell subdivision.  Mr. Peter Onoszko seconded the 
motion. A vote was taken which carried unanimously. 

5. A Public Hearing was held for a waiver request by applicants Garnett & Harry Catrow from 
Section 20.201 and 20.202(C) of the 2008 Subdivision Regulations (adopted 10/9/08) that 
required all lots to face on an access easement having a width of 50 feet and that the easement 
shall be part of the residue or remaining property (PC File #09-26, Lots 1, 2 & 3 Catrow Minor 
Subdivision). The applicant is requesting that Lot 2 of the Catrow Minor Subdivision be 
permitted to utilize a separate driveway to have direct access onto Sandpiper Lane. 

Ms. Jennifer Brockman provided an overview of the request. In the 2008 Subdivision 
Regulations the 50’ access easement was required to remain with the residue portion of a minor 
subdivision. The Catrow Minor Subdivision, Lots 1, 2, & 3-Residue, approved in 2010, was the 
resubdivision of a lot in Section D of Mecklenburg Heights, which was approved prior to the 
adoption of a Subdivision Ordinance in Jefferson County. The request is for Lot 2 to be permitted 
to access directly onto Sandpiper Lane. Two (2) letters in support of the waiver have been 
submitted. One (1) was received from the Mecklenburg Maintenance Association, Inc., and the 
other was received from R. Kelly, an adjoining property owner.   

Mr. Catrow was asked if he would like to speak. He declined but was willing to answer any 
questions.  

No questions were asked.  

Mr. Steve Stolipher opened the floor to Public Comment. 

No Public Comment was made. 

Mr. Steve Stolipher closed the floor to Public Comment. 

Mr. Mike Shepp made a motion to approve the request as presented. Mr. Wade Louthan 
seconded the motion. A vote was taken which passed unanimously. 

6. Reports from Legal Counsel and legal advice to the Planning Commission. 

Mr. Nathan Cochran was not present at the meeting.  Ms. Jennifer Brockman updated the 
Planning Commission members on an Appeal that was presented at the June 28, 2018 Board of 
Zoning Appeals meeting regarding a decision made by Alex Beaulieu, Zoning Administrator 
regarding Magnolia Springs and the Historic Landmark Commission. Ms. Beaulieu’s decision 
was upheld by the Board of Zoning Appeals (BZA).  An appeal may be made to the Circuit 
Court within 30 days of the Findings of Facts. The Findings of Facts are typically approved at 
the following BZA meeting which would be on July 26, 2018.  At this time it is not known if an 
appeal to the Circuit Court will be made. 
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7. Planners Memo.   

Ms. Brockman provided an overview of the progress and changes to the upcoming text 
amendments to the Zoning Ordinance and the Subdivision Regulations.  

She also informed the members about a Land Use Law/Planning conference she attended 
which included a session on a new provision in the WV Code related to the definition of 
Agri-tourism. She briefed them on the content of this new law and informed them that there 
are newly created draft rules on Agro-Tourism which are available for public comment. Ms. 
Brockman will forward these draft rules to the Planning Commission members for review 
and comment. 

The next scheduled Planning Commission meeting will be held on August 14, 2018. 

8. President’s Report. None 

9. Actionable Correspondence. None 

10. Non-Actionable Correspondence. None 

Mr. Stolipher motioned to adjourn the meeting at 7:22 PM with no objections. 



Staff Report 
Jefferson County Planning Commission Meeting 
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Item #4 

Public Workshop: Request by applicant Universal Forest Products, Eastern Division, Inc. for approval of a 
Concept Plan for an 8,750 square foot structure and a future 45,000 square foot structure. File: S18-04 

APPLICANT: Universal Forest Products, Eastern Division Inc. 
OWNER: Same as Applicant 
DEVELOPER: Same as Applicant 
CONSULTANT: Pennoni Associates, Inc. 
PROPERTY LOCATION: 249 16th Ave., Ranson, WV 
LEGAL DESCRIPTION & 
ZONING DISTRICT 

District: Charles Town (02); Tax Map: 7; Parcel: 11.16 & 11.18; Size 29.88 ac; 
Zone: Industrial Commercial 

 
 Zoning Map Designation: 

North: City of Ranson  South:  City of Ranson 
East: City of Ranson  West: Industrial Commercial 

PARCEL HISTORY: S05-14: Site Plan for a 9,000 sq. ft. additional building & proposed treating 
facility. 

10/20/05: BZA granted variance from landscaping requirements. 
8/9/18: Zoning Variance request to reduce required landscaping (pending) 
8/14/18: Sidewalk waiver request (pending) 

PROPOSED ACTIVITY A proposed 8,750 building and a future 45,000 square foot building. 

City of 
Ranson 
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1. Background: 

The development of the Universal Forest Products, Eastern Division property, located just outside of the 
Corporation of Ranson, pre-dates the adoption of Zoning and Subdivision Regulations in Jefferson 
County. Universal Forest Products in Ranson manufactures and supplies wood products used in 
industrial packaging and construction; supplies concrete formwork used in construction; and supplies 
lumber and components to building supply dealers. 
In 1999, a merger plat was processed creating the 29.88 acre parcel where the facility currently exists.  
In 2005, a Site Plan (S05-14) was processed that showed the relocation of a 9,000 square foot 
manufacturing building, the construction of a proposed treating facility addition, and revisions to the on-
site stormwater facilities. At this time, a variance was granted by the BZA related to the required 
screening and buffering requirements around the perimeter of the property for those proposed 
improvements.  
In 2006 and 2008, a number of red-line revisions were processed related to changes in materials and 
stormwater design. In recent years, numerous changes were made on site including some changes to the 
stormwater retention design in response to comments from WV DEP. In early 2017, the applicants 
attended a Pre-Proposal Conference (PPC) meeting regarding relocating a planned future 9,000 sq. ft. 
building shown on the approved site plan and the construction of a new 8,750 sq. ft. building. At that 
time, based on aerial imagery, it became apparent that the site had expanded beyond the scope of the 
approved Site Plan (S05-14). As a result of the PPC, the applicant was told that in order to correct this 
violation, they were required to either restore the site to the original condition or to process a revised 
Site Plan. They were also authorized to process a red-line revision for the relocation of the previously 
approved 9,000 sq. ft. building. This red-line was approved in October 2017. 
On May 18, 2018, the applicant submitted a Site Plan proposing two pre-engineered buildings, one of 
which is 8,750 sq. ft. and one of which is 45,000 sq. ft., both of which require processing a Concept Plan 
and a Site Plan prior to the issuance of a building permit.  On May 25, 2018, a Site Plan Determination 
letter was sent to the applicant stating that a Concept Plan is required prior to processing the Site Plan. It 
should be noted that the Site Plan includes significant revisions to the stormwater management design as 
well as the two new buildings. 

2. Summary of the Request: 

The applicant is requesting approval of a Concept Plan for all new structures or new additions to 
structures located on a parcel which total more than 5,000 and less than 250,000 sq. ft. gross floor area.  
The Concept Plan is for the 8,750 square foot structure and the proposed future 45,000 square foot 
structure. A Concept Plan was received on July 27, 2018 which includes all revisions and both 
buildings. The applicant would like to process the 8,750 sq. ft. structure as soon as possible in order to 
cover materials located where the structure is proposed, and process the 45,000 square foot building in 
the future.  

3. Staff Determination of Application Sufficiency and Concept Plan Completeness Review 
In accordance with the amended Subdivision Regulations, the Concept Plan process incorporates a 
sufficiency and completeness review in a single step. Staff found the submitted plan “sufficient” (i.e. 
meeting all requirements of Section 24.106 of the Jefferson County Subdivision and Land Use 
Regulations), after revisions were submitted.  These requirements, as well as the current review status 
for each requirement for the Universal Forest Products application, are provided below: 



Staff Report 
Jefferson County Planning Commission Meeting 

August 14, 2018 
Required Item from  
Section 24.106(A-J) Description Status 

B. Submission 
Contents The submission shall contain the following elements:  

1. General 
Location 

A map or aerial photograph showing an area of 500 feet 
around the property. Zoning boundaries shall be located on 
this document. 

Provided 

2. Concept Plan 
A Concept Plan shall be submitted in accordance with the 
content and formatting guidelines provided in Appendix A, 
Plan & Plat Standards. 

Provided 

3. Zoning 
Information 

This shall include: 
a) Determination of the zoning district in which the 

proposed project is situated. 
b) Density calculations. 
c) Site resource map. 

Provided based 
on Industrial 
Commercial  

Zoning 

4. Proposal 
Description 

This site shall be a written description of the proposal with 
general identification of the number of dwelling units or 
floor area proposed, commentary, zoning, and development 
option selected if the development is residential. 

Provided  

5. Traffic Impact 
Data 

This shall include: 
a) Average Daily Trip figures for the adjoining or 

accessible State road. 
b) Trip generation figures 
c) Nearest key intersection that will serve the proposed 

project. A “key intersection” is defined as any 
intersection with a primary or secondary highway as 
classified by the current Comprehensive Plan. 

d) “Highway Problem Areas” according to the current 
Comprehensive Plan that falls within a one-mile radius 
of the project. 

Provided  

Trip Generation 

In the event trip generation in the peak hour exceeds 100 or 
the limitation designated in the most current DOH Traffic 
Engineering Directive, a traffic study will be required which 
includes generators, etc. unless the West Virginia Division of 
Highways has created an agreement with the applicant to 
provide site access improvements that are typically required 
by a traffic study. This type of study should be performed by 
a traffic engineering consultant.  The effect of phasing the 
subdivision shall be cumulative. 

Trip generation 
related to the first 
structure does not 
require a traffic 
study; WVDOH 

will be deferred to 
regarding whether 

a future traffic 
study is required 

with the 
Preliminary Plat 

6. Agency 
Reviews 

The reviewing agencies found in Section 23.203 and 
23.204shall conduct reviews of the proposed concept plan.  

Letters to 
required agencies 
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Applicant shall provide copy of letters sent to outside 
agencies to the Departments of Planning and Zoning within 7 
days of submission of Concept Plan.  If any review agency 
fails to respond, they shall be deemed by these Regulations to 
have approved the plan. 

provided; no 
responses were 

received 

7. Adjoining 
Property 

Accurate list of all properties and owners’ addresses 
adjoining the subject property to be notified by staff of the 
date of the workshop. 

Provided 

8. Other Data Any other data or information the applicant believes will 
assist in the review.  

9. Other 
Reviews Any other staff or agency reviews of the plans.  

C. Review Content 
The Department and agency reviews shall address the areas 
indicated in D through G below and any other areas of 
concern to the agencies. 

See below 

D. Department 

The Department review shall include the following:  
1. Whether the density, use, and plan meet the 

requirements of the Zoning Ordinance and any other 
zoning issues that can be identified at the concept plan 
submission. (Landscaping, for instance, is not 
generally available at this stage). Staff shall identify 
conditions that would enable the plan to meet the 
standards. It shall also identify any other zoning issues 
the developer shall address in a preliminary plat 
submittal. 

2. Staff opinion as to whether the plan meets the site 
development planning or subdivision criteria of these 
Regulations. The Department shall review the concept 
plan for modifications that would improve the plan. 

Staff determined 
that the proposed 
Concept Plan has 

met the 
requirements of 

the Zoning 
Ordinance and 
the Subdivision 

Regulations 

E. WVDOH 
The WVDOH approval is necessary prior to preliminary plat 
approval. The County defers to the WVDOH requirements 
and approval.  

Noted 

F. Traffic Impact 
The WVDOH shall determine whether a traffic impact study 
will be required during the preliminary plat stage.  

Defer to 
WVDOH 

G. Public Service 

The review shall indicate whether there are existing water 
and sewer systems in place that can handle the development. 
If not, the review shall indicate the type or extent of a system 
that shall be proposed by the developer to best meet the 
County’s needs in that area of the County. 

The property is 
currently served 

by well and 
septic 

H. Recommended 
Conditions 

All reviews shall contain recommended conditions for 
moving forward to a site plan or reasons why the plan should 
be denied. 

DOH and Utility 
provider approval 
required before 
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Preliminary Plat 

approval 

I. Approval 

Unless there are reviews indicating that the development 
cannot conform to the Zoning Ordinance, be serviced by 
public services, or provide its own utilities, or other factors 
that make the development impossible, Planning staff shall 
accept or deny the concept plan as complete. 

Planning Staff 
accepts the 

Concept Plan as 
complete. 

J. Effect 

Upon accepting the application as complete, Planning staff 
shall place it on the next possible Planning Commission 
agenda as a public workshop.  Staff shall advertise the public 
workshop in a local newspaper and the applicant shall post 
notice on the property in accordance with the Subdivision 
Regulations. 

The Concept Plan 
was scheduled for 

a Public 
Workshop 

consistent with 
this requirement. 

4. External Agency Reviews (attached) 
No comments were received from external agencies.  

5. Staff Recommendation related to the Concept Plan : 
Procedurally, all site developments which propose buildings, both new and additions to existing, where 
all new structures or new additions to structures located on a parcel total more than 5,000 and less than 
250,000 sq. ft. gross floor area may process as a Minor Site Development but require the submittal and 
approval of a Concept Plan prior to the administrative review of the Site Plan.  
Section 20.203A.3 does provide an exception for “building(s), both new and additions to existing, 
regardless of size, when located in a business and/or industrial park on a lot within an approved major 
non-residential subdivision with master planned roads and stormwater”. While this property is zoned 
Industrial-Commercial and has an approved Site Plan, it is not within a master planned non-residential 
subdivision. Therefore the only way to allow the construction of a structure over 5,000 square feet is to 
first process this Concept Plan.   
The Site Plan submitted for this project, which can be processed administratively after approval of this 
Concept Plan, includes a number of designed improvements, including documenting changes made to 
the stormwater management facilities meet our current Stormwater Management Ordinance 
requirements, changes drive aisles and parking, and the proposed two structures (8,750 sq. ft. and 45,000 
sq. ft.). In addition to the submitted Site Plan which is under review at this time, a waiver of the required 
sidewalk is on today’s agenda and a Zoning Variance for the some of the required landscaping and 
buffer will be heard by the Board of Zoning Appeals.  
The Planning and Zoning Department Staff finds the Universal Forest Products Concept Plan to be 
“complete” based on the information provided related to the criteria above and note that the applicant 
will be required to receive DOH and Utility provider approval prior to approval of the Preliminary Plat: 

6. Planning Commission Direction 

The Concept Plan Public Workshop allows for the Planning Commission and the general public to 
comment on the proposed plan before complete engineering design and cost are incurred.  The 
Subdivision and Land Development Regulations outline the procedure: 
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1. The applicant makes a short presentation. 
2. Staff explains outside agency comments and whether the plan can meet the standards of the 

Zoning Ordinance. 
3. Public comment is solicited. 

Following the applicant’s presentation, staff’s explanation and the solicitation of public comment, the 
Planning Commission shall provide direction to the applicant as required under Concept Plan Direction 
outlined in the Subdivision Regulations.  The Planning Commission has the option of providing this 
direction at the same meeting during which the Concept Plan public hearing takes place, or at a 
subsequent meeting that occurs within 14 days of the meeting at which the Concept Plan public hearing 
is closed. 

The Subdivision and Land Development Regulations outline the direction to be provided to the 
applicant: 

“The Planning Commission shall direct the preparation of a Preliminary Plat subject to 
conditions to be addressed in the application. The purpose of this review is to guide the 
developer so that when the Preliminary Plat is formally reviewed by the staff, there 
should not be a whole range of issues being raised for the first time. The developer 
shall cite conditions and demonstrate that they have been met or otherwise addressed.” 

It should be noted that the direction provided to the applicant in the Concept Plan Public Workshop shall 
be applicable for a period of two years, with the provision that any amendments to the Subdivision and 
Land Development Regulations or the Zoning and Land Development Ordinance in the second year 
shall be applicable. 
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Item #5 

Public Hearing: Request by applicant Universal Forest Products, Eastern Division, Inc. for a waiver from 
Appendix B, Section 10.6 of the Subdivision Regulations. The applicant is requesting to not install 
sidewalks. File: PCW18-11. 

APPLICANT: Universal Forest Products, Eastern Division Inc. 
OWNER: Same as Applicant 
DEVELOPER: Same as Applicant 
CONSULTANT: Pennoni Associates, Inc. 
PROPERTY LOCATION: 249 16th Ave., Ranson, WV 
LEGAL DESCRIPTION & 
ZONING DISTRICT 

District: Charles Town (02); Tax Map: 7; Parcel: 11.16 & 11.18; Size 29.88 ac; 
Zone: Industrial Commercial 

 
 Zoning Map Designation: 

North: City of Ranson  South:  City of Ranson 
East: City of Ranson  West: Industrial Commercial 

PARCEL HISTORY: S05-14: Site Plan for a 9,000 sq. ft. additional building & proposed treating 
facility. 

10/20/05: BZA granted variance from landscaping requirements. 
8/9/18: Zoning Variance request to reduce required landscaping (pending) 
8/14/18: Concept Plan for a 8,750 sq. ft. and 45,000 sq. ft. building (pending) 

 

  

City of 
Ranson 
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1. Site Background: 

The development of the Universal Forest Products, Eastern Division property, located just outside of the 
Corporation of Ranson, pre-dates the adoption of Zoning and Subdivision Regulations in Jefferson 
County.  
In 1999, a merger plat was processed creating the 29.88 acre parcel where the facility currently exists.  
The last Site Plan (S05-14) was approved in 2005. At that time, a variance was granted by the BZA 
related to the required screening and buffering requirements around the perimeter of the property for 
those proposed improvements. Since that time, a number of red-line revisions have been processed 
related to changes in materials and stormwater design and the relocation of a previously approved 
building. 
In 2017, it became apparent that numerous changes and expansions were made on site, including some 
changes to the stormwater retention design in response to comments from WV DEP and the expansion 
of parking areas, without approval of a revised or new site plan. On May 18, 2018, the applicant 
submitted a Site Plan to address numerous stormwater and parking revisions which had occurred and is 
proposing two pre-engineered buildings (8,750 sq. ft. and 45,000 sq. ft.). Due to the size of the 
structures, a Site Plan Determination letter was sent to the applicant stating that a Concept Plan is 
required prior to processing the Site Plan.  The Public Workshop for this Concept Plan was held at 
today’s meeting. 

2. Site Location  
The property on which this facility is located sits on the northern edge of Ranson and abuts properties 
within Ranson on two sides, with the railroad along its western edge. The property is within the Ranson 
Urban Growth Boundary. When this facility was located here it was fairly well removed from the core 
neighborhoods and government center of Ranson and was developed as a stand-alone industrial business 
on a narrow two lane road. Across the railroad tracks to the west is a car dealership and a Moose Lodge. 
Across the street to the south is Ranson Self Storage. Traditionally, 16th Avenue was only travelled by 
truck traffic serving the businesses in this area.  
In the early 2000’s, the Jefferson County Emergency Services headquarters and staffed ambulance 
service was located at the corner of 16th Avenue and Foal Street. At about this same time, Fairfax 
Crossing began to be developed within Ranson, which includes a mixture of single family detached and 
townhouse development, as well as Potomac Towne Center which includes a significant commercial 
area near the WV 9 four-lane road. The ultimate goal of Ranson is for Fairfax Boulevard to connect 
from the downtown area of Ranson to this new development. As a result of these changes, the traffic 
pattern has changed on 16th Ave. and the road is now used by regular car traffic connecting N. Mildred 
Street with the Fairfax Crossing neighborhoods and commercial areas. At this time there are no 
sidewalks in this area but as the area becomes more urban in nature, sidewalks may become important 
for pedestrian traffic. 

3. Summary of the Request: 
The applicant is requesting a waiver from Appendix B, Section 10.6 of the Subdivision Regulations that 
requires sidewalks to support all non-residential subdivision/site development. The applicant is 
requesting to not install sidewalks.  

4. Staff Comments: 
Appendix B, Section 10.6A of the Subdivision Regulations does provide that on a case by case basis, the 
Office of Planning and Zoning may consider alternatives to traditional sidewalks such as hard surface 
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trails or meandering paths and that Planning and Zoning Staff may allow a 10 foot pedestrian/bike 
easement(s) in-lieu of installation of a sidewalk, trail or path when in the judgment of Staff an 
easement(s) may be a preferred option. Staff generally does not administratively approve the use of an 
easement only for a commercially zoned property or in an area with urban level density and therefore 
required the submittal of this waiver request.  

Additionally, the interconnectivity of businesses and neighborhoods was identified as an important 
objective of the Envision Jefferson 2035 Comprehensive Plan and, as such, the waiver of the required 
sidewalk, needs to be carefully considered. While the following excerpts from the Comp Plan are not 
requirements, they should be taken into consideration when reviewing this waiver request and may 
indicate the need to clarify this provision of the Subdivision Regulations in the future.    

Comprehensive Plan Excerpts  
Goals 12 and 13 relate to Transportation. Under Goal #13, which states “Provide a Variety of Options 
for Mobility and Accessibility for Jefferson County Residents and Visitors, including Public 
Transportation and Pedestrian/non-motorized Opportunities within the County and Between 
Neighboring Counties and States” (p. 202), the following objectives particularly relate to the provision 
of sidewalks: 

Objective #4: Implement a network of sidewalks, shared roadways, and trails that are available to 
residents of Jefferson County and that connections along the trails/pathway are extended into 
adjoining neighborhoods, communities, and counties. 
Objective #5: Require that sidewalks are constructed (or that at a minimum, easements are 
provided) within and connecting to existing and new development within the UGBs, PGAs, or 
Villages. 

Under Subsection 2E “Transportation” there is a discussion of “Sidewalks and Trails” (p. 114) which 
includes the following benefits to sidewalks and trails: 

“The increased availability of sidewalks and trails would encourage: 
• greater transportation options; 
• health, wellness and safety of residents; 
• reduced transportation costs for both communities and for residents; and 
• a greater sense of community.”  

The Transportation Recommendations (Goals 12 & 13) Section (p. 116) includes the following  
“#7 Strengthen provisions in the County’s Subdivision and Land Development Regulations to 
accomplish the following: 

a. Provide for the incremental construction of sidewalks and bicycle and pedestrian 
paths in and between new and existing neighborhoods as development occurs. 
b. Require commercial developers to enhance sidewalks, bicycle, and pedestrian paths 
accessibility, and visibility within their developments. 
c. Strive to provide connectivity between bike and pedestrian paths that pass through 
or connect to adjacent new and existing residential developments. (emphasis added) 

The section entitled “Implementation Tools” includes numerous proposed actions for the Planning 
Commission including the development of opportunities for “interconnectivity for roads, sidewalks, and 
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trails to other neighboring developments and property” to be required which, in turn, will reduce the 
traffic volumes on the primary roads. 
Subdivision and Land Development Regulations Site Plan Components 
Toward this end, the Jefferson County Subdivision and Land Development Regulations also includes 
Section 21.204 Pedestrian Circulation under Site Plan Components which states the following:  

“All proposed site plans shall provide a safe, efficient, and attractive pedestrian environment. 
The criteria for this include:  

A. Access to Adjoining Property. The access to adjoining properties shall provide for 
continued pedestrian access to adjoining commercial properties. Where the adjoining 
use is residential, the connections shall be to any street's or stub street's sidewalks.  
B. Crossings. Crossings of roads or drives shall be clearly identified and signed to 
provide safe pedestrian crossings. Landscaping shall not interfere with sight distances. 
Traffic calming measures shall be encouraged in any locations where pedestrian 
crossings are proposed. . . . .” (emphasis added) 

Conclusion 
The properties along 16th Avenue are within the Ranson Urban Growth Boundary and are located within 
an area that appears to need to plan for the future provision of pedestrian interconnectivity as the 
adjoining areas develop with commercial uses and townhouse and single family residential 
developments. The recommendations of the Comprehensive Plan regarding providing pedestrian 
interconnectivity makes this recommendation for existing as well as proposed development. The 
question always becomes how to begin to meet this goal in an area that is already partially developed 
without this feature. At a minimum, the provision of an easement along the frontage of this property 
allows for the potential for future pedestrian interconnectivity as other properties along this road develop 
or redevelop.   

5. Waiver Requirements: 

The applicant is requesting that the requirement for providing a sidewalk along the property frontage be 
waived. They have addressed the following requirements found in “Division 24.300 Waivers” of the 
Subdivision Regulations in their attached application:  

Waivers from the minimum standards in these Regulations may be granted by the Planning Commission 
only when the Planning Commission finds that granting a waiver will be consistent with all of the 
following criteria:  

(1) that the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or 
benefits of a similar nature;  

(2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the 
rights of adjacent property owners or residents;  

(3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; 
and  

(4) that the waiver if granted will result in a project of better quality and/or character. Process and 
procedural waivers shall be reviewed and found consistent with the above criteria prior to 
approval. 
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6. Staff Recommendation: 

Staff prefers to see the beginning of an interconnected sidewalk for this area of the County; however, if 
the Planning Commission is inclined to approve this waiver, staff recommends that a 10’ easement be 
provided by deed or plat and that the easement be marked either by striping if the area is paved so both 
drivers and pedestrians are aware that foot traffic may occur in this area.  
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Item #6 

Public Hearing: Request by applicant for waiver from Sections 22.207B (no gated communities permitted) 
and 21.401 (obstruction of easements) of the Subdivision Regulations. The applicant is requesting to install 
entrance gates at the above locations to assist in the regulation of trespassers thereby reducing vandalism 
and public disturbances. No gate is proposed for the Peace Ridge Road entrance. (Valley View 
Development File #’s 72-31, 74-71 and 75-99C) 

APPLICANT: Crystal Lake Property Owners Association 
OWNER: Crystal Lake Property Owners Association 
DEVELOPER: Same as Applicant 
CONSULTANT: None 
PROPERTY 
LOCATION: 

Broken Rock Road at intersection with Bakerton Road, and Cherry Run Road at 
intersection with Benson Road 

LEGAL 
DESCRIPTION 
& ZONING 
DISTRICT 

District: Harpers Ferry (04); Tax Map: 2; in the vicinity of and access to Parcel: 89 
Zone: Rural 

 
 Zoning Map Designation: 

North: Rural   South:  Rural/Village 
East: Rural        West: Rural 

PARCEL 
HISTORY: 

08/19/74: Valley View Development Final Plat recorded in Plat Book 3, Page 44 
09/15/75: Replat of Valley View Development recorded in Plat Book 3, Page 81 

1. Summary of the Request: 

The applicant is requesting a waiver from the provisions of the Subdivision and Land Development 
Regulations which prohibit the placement of obstructions in easements (Sections 21.401) and prohibit 
gated communities (Section 22.207B). The applicant is requesting to install entrance gates at two of the 
three entrances to the Crystal Lake neighborhood. The gates are proposed to be located at the 
intersection of Broken Rock Road and Bakerton Road and at the intersection of Cherry Run Road and 
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Benson Road. No gate is proposed for the Peace Ridge Road entrance. This request is being made on 
behalf of the Crystal Lake Property Owner’s Association to assist in the regulation of trespassers along 
those roads, thereby reducing vandalism and public disturbances along these roads and at the quarry 
lake. The applicant has indicated that this request does not result in a fully gated community but creates 
a situation which discourages trespassers and reduces cut-through traffic. 
The minutes of the 2017 and 2018 Crystal Lake Property Owners Association are attached to the 
application. In 2017, the Association voted no to the Cherry Run Road gate (7 yes to 10 no) and yes to 
the Broken Rock Road gate (11 yes to 7 no). In 2018, the Association voted yes (12 yes to 1 no) to the 
Cherry Run Road gate.   
Note that a number of written objections to this request have been received since this Public Hearing 
was scheduled and that those are included in this packet as well as a response from the applicant 
representing the Crystal Lake Property Owners Association. 

2. Background: 
The original Valley View subdivision, consisting of 49 lots, is located just north of the village of 
Bakerton. It was created in 1974 and processed under the early Subdivision Ordinance adopted by the 
Jefferson County Commission. The lake that is focal point of the HOA property, “Crystal Lake”, is the 
remnant of an old quarry. All lots within the development and some other properties in the Bakerton 
area have permitted access to the HOA property containing the lake. The subdivision has its primary 
access via its main entrance off Carter Avenue, now known as Peace Ridge Road. A portion of this entry 
road is paved. There are also two narrow, gravel roads which provide access to the development and 
have become a convenient access for trespassers, primarily teens accessing the lake, and for cut-through 
traffic from Carter Avenue to Bakerton Road. 
The Planning file for this project (#74-71) indicates that as far back as 1992 it had become apparent to 
some of the residents that trespassers were becoming an issue and there is a record of a number of 
arrests and deaths. In December 1992, a Violation Notice was sent to the Crystal Lake Property Owner’s 
Association regarding blockades that had been placed at the intersection of Ridge Road (now known as 
Peace Ridge Road) and Valley View Drive (now known as Broken Rock Road) and at the intersection of 
Ridge Road and Lake View Drive (now known as Cherry Run Road).    
In response to this violation notice, the Planning Commission held a Public Hearing on May 11, 1993 on 
a follow up request by the Crystal Lake Property Owners Association (Bakerton Quarry) to allow the 
closure of the connecting road then known as Ridge Road (now known as Peace Ridge Road) which was 
owned by the Association and which led to the quarry area. The request was to be able to close the road 
from May 1 through October 1 of each year. Planning staff indicated that they had received numerous 
complaints and calls of concern about the use of this road over the years. At that time the staff 
recommended that if the Planning Commission decided to allow closure of the road that an agreement be 
submitted stating the Fire Companies and Emergency Services has approved the arrangement. The 
Planning Commission approved a motion to allow closure of the portion of the road as presented from 
May 1 through October 1 of each year contingent upon something being submitted in writing 
acknowledging the Fire Companies serving the area and Emergency Services Office are in agreement 
with the closure.  

The approved request was revisited two months later at the July 13, 1993 Planning Commission 
meeting. At this meeting it was reported that letters had been submitted by the Fire Chief of 
Shepherdstown Fire Company and the Director of Jefferson County Emergency Services opposing 
closure of the road. A letter from the Fire Chief of Friendship Fire Company supported closure of the 



Staff Report 
Jefferson County Planning Commission Meeting 

August 14, 2018 
road. The planning and engineering staff also recommended that the road remain open. The Planning 
Commission then approved a motion that Ridge Road remain open; noting that the conditions of closure 
had not been met as stipulated by the Commission on May 11, 1993.  

3. Staff Comments: 

Generally, planners are focused on the overall health, safety and welfare of the entire community and 
promote goals that ensure emergency services responsiveness and protection, and that encourage the 
interconnectivity of the community. For this reason, subdivision regulation standards are generally not 
supportive of gated communities because they contradict these principles. On the other hand, new 
technology exists that enables emergency services to have consistent easy access through gated roads. 
Please refer to the letter received from the Bakerton Fire Department regarding their thoughts on the 
gate technology. 

It also appears that, in this case, there is disagreement amongst the neighbors as to whether the proposed 
gates would, in fact, better protect their neighborhood or would increase the risks to the health, safety 
and welfare of the residents in this neighborhood. These concerns need to be carefully weighed by the 
Planning Commission during this hearing.  

4. Waiver Requirements: 

The applicant is requesting that the requirement to prohibit obstructions in a shared access be waived 
and to be allowed to construct a gated community.  

Waivers from the minimum standards in these Regulations may be granted by the Planning Commission 
only when the Planning Commission finds that granting a waiver will be consistent with all of the 
following criteria:  

(1) that the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or 
benefits of a similar nature;  

(2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the 
rights of adjacent property owners or residents;  

(3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; 
and  

(4) that the waiver if granted will result in a project of better quality and/or character. 

The Planning Commission should consider the information included in this report and provided by 
the applicant as well as the neighbors who are objecting to this request. In particular, whether the 
waiver, if granted, “will not adversely affect the public health, safety or welfare, or the rights of 
adjacent property owners or residents”. 

5. Staff Recommendation: 

Staff believes that the requested placement of obstructions in a neighborhood’s access easements and the 
creation of a partially gated community is contrary to the recommendations of the Envision Jefferson 
2035 Comprehensive Plan which encourages interconnectivity and ensuring that all residences and 
businesses have adequate access to emergency services by police, fire and ambulance. Staff therefore 
does not support this waiver request.    
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Bakerton Fire Department
891 Carter Avenue
Harpers Ferry, WV  25425

Telephone 304.876.0007 
Fax 304.876.0282

To the CLPOA community,

The Bakerton Fire Department (BFD) has become aware that the Crystal Lake Property Owners 

Association (CLPOA) has applied to Jefferson County Zoning to install two gates on private roads owned 

by the CLPOA. One gate to be at Broken Rock Rd/ Bakerton Rd and one at the beginning of Cherry Run 

Rd. 

This letter is not an approval or denial by the BFD of the proposed gates. The purpose of this letter is to 

inform the CLPOA and the community of the BFD’s recommendations when it comes to gate features, 

should the CLPOA choose to install gates. This letter will also explain why the BFD has these 

recommendations.

Recommended gate features for access limiting vehicular gates:

- Self opening, a gate that does not require the driver of a vehicle to exit the vehicle to open it.

- Automatic exit, self opening gates should have a feature that opens the gate upon the approach

of any vehicle exiting the gate.

- Siren activated, a gate that will open upon detection of an emergency vehicles siren.

- Back-up power, electrically powered gates should have an emergency power back-up to operate

the gate in the event of a primary power failure.

- Manual operation, motorized gates should have a means of overriding the motor so that the gate

may be opened if the motor or mechanics of the gate fail.

- Minimum of 14 feet horizontal and vertical clearance, this is to allow for easy maneuvering of

large apparatus and emergency vehicles pulling trailers through the gate.

The above recommendations are meant to help reduce the increase in response time that gates will 

cause. If the gate can open on its own at the approach of an emergency vehicle with siren activated it 

could save minutes of response time to an emergency or for an ambulance transporting a patient to the 

hospital. Back-ups and manual overrides will prevent damage to gates should power or mechanics fail. 



The BFD has the right by law to force through any obstacle that prevents or significantly delays access to 

an emergency incident. The above recommendations will greatly reduce the chance of emergency crews 

having to force though your gate. However, crews will force any gate/obstacle with or without these 

recommendations if there is a need to. Be aware, if a gate malfunctions or does not open properly, as per 

the above recommendations, there is a chance that the gate and/or other gate equipment may be 

damaged, with no liability to the BFD or other responding agencies, in order to gain access to the 

emergency in a timely manner. 

This information is given to help inform the CLPOA and our community, so that they may make an 

informed decision when choosing to install gates. The BFD is here to serve the community of Bakerton 

and Jefferson County, the safety of the community is our top priority. 

If there are any questions or concerns about this information or any aspect of the BFD please contact us. 

Respectfully,

The Office of the Fire Chief,

Bakerton Fire Department



Applicant's response to 
petition received prior to 

the meeting



From: CLPOA HOA
To: CLPOA HOA
Cc: Planning Department
Subject: Re: CLPOA Petition Package
Date: Tuesday, August 7, 2018 3:00:20 PM
Attachments: BFD CLPOA gate letter.pdf

Hello CLPOA/Valley View Residents,

I am just becoming aware of the petition that was passed around regarding the gates.
I would like to address some of the reasons stated in your petition.

1. Gates will block access to emergency vehicles and increase response time.
-Gates installed would have to comply with the Fire Department's requirements as stated by
the fire chief in his letter as attached to this e-mail.
2. Will create major issues for delivery, mail, garbage, and fuel trucks.
-Most delivery vehicles enter and exit through Peace Ridge Road, as this is a paved road, and
no gate will be placed here.
3. Becomes a contingent liability, if a gate is locked or inoperable during an emergency.
-Gates must comply with Fire Department requirements that prevent this concern from
happening.  gates will be electronic, hard-wired and connected to the utility line.  No solar,
battery or chain and lock.
4. Traffic wishing to avoid gates will be unfairly pushed entirely upon Peace Ridge Road.
-all residents with deeded access for the roads will have vehicle sensors.
5. Will increase littering, loitering, and in general mischievous conduct along Peace Ridge
Road.
-this already takes place.  the purpose of the gates intends to reduce this issue by reducing
trespassers.
6. Will push violators to park at property owners near gates or other properties in the
community.
-This already happens, again gates are intended to thwart trespassers.
7. The type of gate, estimates, operation, construction costs, and maintenance has not been
discussed with members of the home owner’s association.
-This information will be researched and discussed if gate waivers are approved, and then
brought to a vote during board meetings and annual members meetings.
8. Does not represent money well spent for our neighborhood.
-Annual meeting minutes show that discussions of the gates and costs were addressed and
approved 12-1.
9. Has the potential to force problems throughout the community.
-unsubstantiated claim.  I cant remark on hypothetical situations.
10. Creates potential for assault/robbery at dark gated locations, if person must exit vehicle.
-our neighborhoods population, geography, and history does not support this prediction.  
11. Property owner’s as of August 3rd, 2018 have not received notification by the CPLOA
HOA as
directed by the Jefferson County Planning Commission (see below).
-During the pre-meeting I was informed that we had to hang up signs and notify everyone by
mail or email. Signs were posted and pictures were taken at the time they were hung.  I have
no control over the weather, or if a person decides to take down a sign.  Photos of the signs
were taken at the time they were hung and e-mailed to the planning department.  Everyone
was e-mailed at the same time informing you of the signs.
12. As of August 3rd, 2018, a public notice sign has not been posted at Peace Ridge Road.

mailto:MyClpoa@gmail.com
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Bakerton Fire Department
891 Carter Avenue
Harpers Ferry, WV  25425


Telephone 304.876.0007 
Fax 304.876.0282


To the CLPOA community,


The Bakerton Fire Department (BFD) has become aware that the Crystal Lake Property Owners 


Association (CLPOA) has applied to Jefferson County Zoning to install two gates on private roads owned 


by the CLPOA. One gate to be at Broken Rock Rd/ Bakerton Rd and one at the beginning of Cherry Run 


Rd. 


This letter is not an approval or denial by the BFD of the proposed gates. The purpose of this letter is to 


inform the CLPOA and the community of the BFD’s recommendations when it comes to gate features, 


should the CLPOA choose to install gates. This letter will also explain why the BFD has these 


recommendations.


Recommended gate features for access limiting vehicular gates:


- Self opening, a gate that does not require the driver of a vehicle to exit the vehicle to open it.


- Automatic exit, self opening gates should have a feature that opens the gate upon the approach 


  of any vehicle exiting the gate. 


- Siren activated, a gate that will open upon detection of an emergency vehicles siren.


- Back-up power, electrically powered gates should have an emergency power back-up to operate


  the gate in the event of a primary power failure.


- Manual operation, motorized gates should have a means of overriding the motor so that the gate


  may be opened if the motor or mechanics of the gate fail.


- Minimum of 14 feet horizontal and vertical clearance, this is to allow for easy maneuvering of   


  large apparatus and emergency vehicles pulling trailers through the gate.


The above recommendations are meant to help reduce the increase in response time that gates will 


cause. If the gate can open on its own at the approach of an emergency vehicle with siren activated it 


could save minutes of response time to an emergency or for an ambulance transporting a patient to the 


hospital. Back-ups and manual overrides will prevent damage to gates should power or mechanics fail. 







The BFD has the right by law to force through any obstacle that prevents or significantly delays access to 


an emergency incident. The above recommendations will greatly reduce the chance of emergency crews 


having to force though your gate. However, crews will force any gate/obstacle with or without these 


recommendations if there is a need to. Be aware, if a gate malfunctions or does not open properly, as per 


the above recommendations, there is a chance that the gate and/or other gate equipment may be 


damaged, with no liability to the BFD or other responding agencies, in order to gain access to the 


emergency in a timely manner. 


This information is given to help inform the CLPOA and our community, so that they may make an 


informed decision when choosing to install gates. The BFD is here to serve the community of Bakerton 


and Jefferson County, the safety of the community is our top priority. 


If there are any questions or concerns about this information or any aspect of the BFD please contact us. 


Respectfully,


The Office of the Fire Chief,


Bakerton Fire Department







-This was addressed in #11.

Additionally,
I am by no means interested in pursuing an issue that is not supported by the majority of the
landowners.  This waiver request was followed through due to the approved motion at the
2018 annual members meeting 12-1.  As the secretary, it is my job to proceed with the actions
required to fulfill the motion.
Also, our HOA is governed by covenants and by-laws.  This is to ensure fairness and
consistency.  Part of our bylaws states that every property is entitled to 1 vote.  Our deeds also
state that only properties that require right of way easements are subjected to road
maintenance(the quoted text is below).  The petition signed includes names of persons who
don't reside on the private roads, names of people who are not landowners in Valley View and
multiple names of the same household.  A petition is not a governing or legal document for the
HOA, thus anyone is welcome to sign it.  For our HOA, business can only be conducted based
on our legally binding voting process which states 1 vote per lot.  Thus, the petition signed has
only 17 signatures out of 29 that seem to represent landowners served by the private roads
(two signatures represent members who are currently involved in a court case with CLPOA
where they are arguing against their requirement for road maintenance. The result of this case
could then make only 16 signatures valid representation).  There are 42 properties that have
deeded access to those roads and 35 landowners (some of which own multiple lots).  I present
this information so that there is clear understanding how the annual meeting and the petition
may appear to present a different story based on the number of signatures on the petition
compared to the number of recorded votes at the annual meeting.

"Any lot served by private access road, which does not front on West Virginia Route 28 shall
have the following covenant for road maintenance purposes:
  The area shown as access roadways on recorded plat of the tract shall be for the common use
and benefit of the owners of lots fronting on same and not served by West Virginia Route 28,
for the purpose of ingress and egress at all times and for utility services.  Regular maintenance
(that is, maintenance other than for ice or snow removal) of the existing stoned road on said
right of way easement shall be fairly shared by the owners of said lots, the annual contribution
of each such lot being in accordance with this schedule, which costs shall be a personal debt of
the lot owner or owners..(fee assessment schedule omitted)...Notwithstanding the foregoing,
any owner or group of owners may at his or their own expense make such additional
improvements to the private road system and perform such additional maintenance tasks as
will benefit the owners of any of the lots".

Thank you, everyone, for showing your interest on this topic.  I will follow through with the
Planning Department as is required of me, and let the Zoning Committee assess all
information fairly and submit their decision on the waiver.

Nick Bajada
Secretary, CLPOA

On Tue, Aug 7, 2018 at 1:39 PM, Nick Bajada <nickbajada@gmail.com> wrote:

---------- Forwarded message ---------

mailto:nickbajada@gmail.com


From: <mroberts3@aol.com>
Date: Tue, Aug 7, 2018 at 1:04 PM
Subject: Fwd: CLPOA Petition Package
To: <akask39@aol.com>, <bf_allen@frontiernet.net>, <tcmagin@citlink.net>,
<tommycajun@gmail.com>, <joannehoward203@gmail.com>, <rmagin@telegia.com>,
<dvanbell@citlink.net>, <jdy1986@aol.com>, <leg88keys@aol.com>,
<nmckeithen@comcast.net>, <jbernazzoli@comcast.net>, <srivenburgh5@gmail.com>,
<cherben@aol.com>, <timberrc@gmail.com>, <lilyremy1@yahoo.com>,
<jameswbrm@aol.com>, <linecoachboswell@gmail.com>, <substation48@aol.com>,
<thandley967@gmail.com>, <jcummins3@gmail.com>, <stoneridgewv2010@gmail.com>,
<jenny93072@icloud.com>, <lehmanja2@yahoo.com>, <ram62@frontier.com>,
<nickbajada@gmail.com>, <abwandler@gmail.com>, <rennyts@aol.com>,
<theo@frontier.com>, <peaceridgefarm@gmail.com>, <sheliatimbers@gmail.com>,
<sharietamajor@aol.com>, <paulaleb1@yahoo.com>, <huddlenorie@gmail.com>,
<alfloors@frontiernet.net>, <sphenneger@msn.com>, <ashley.young.lmt@gmail.com>,
<cjholcomb@hotmail.com>

Hi all

The Jefferson County Planning Commission has received the petition. Attached is the final
copy of the petition.

-Michael Roberts

-----Original Message-----
From: mroberts3 <mroberts3@aol.com>
To: planningdepartment <planningdepartment@jeffersoncountywv.org>
Sent: Mon, Aug 6, 2018 11:36 AM
Subject: CLPOA Petition Package

Good Morning Ms. Greenholtz,

Attached is the petition package in PDF format. Thank you for your time.

Sincerely,

Michael Roberts
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Jefferson County, West Virginia 
Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
 

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Email:  zoning@jeffersoncountywv.org Fax: (304) 728-8126 

 

Planner’s Memorandum 

Planning Commission Meeting 

August 14, 2018 
1) Staffing Changes 

2) Zoning Ordinance Text Amendments  

a) Landscape Standards 
 Stakeholder meeting with staff held – draft amendment to be developed. 

b) Parking Standards 

c) WV45 Gateway Design Standards (ZTA17-02) 

 Shepherdstown Planning Commission input received 4/4/18  
 Staff to initiate effort in Fall 2018 

3) Subdivision Regulation Text Amendments  

a) Subdivision and Land Development Regulations Amendments (STA18-01) 
 Staff initiated effort on larger amendment including reorganization of Sub Reg. 

sections is underway. 

4) Upcoming PC meetings 

a) Next “Additional” Regular Meeting: August 28, 2018  (one agenda item) 

b) Next Regular Meeting: September 11, 2018 

 Concept Plan Workshop for US 340 Mixed Use Development  
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From: Susan Hough
To: Planning Department
Subject: Fwd: Zoning Amendment letter - Hough
Date: Thursday, August 2, 2018 1:37:03 PM

-----Original Message-----
From: Susan Hough <farmwife90@aol.com>
To: planningdepartment <planningdepartment@jeffersoncounty.org>
Sent: Wed, Aug 1, 2018 5:43 pm
Subject: Zoning Amendment letter - Hough

Hello Jennifer,

I have attached the letter to be presented to the Planning Commission at the August 14th meeting.  I am
also sending you a copy of my zoning certificate in case you would like to include it with the letter to the
commission.

If you need anything else, please let me know.

If you don't mind, would you please let me know you received this?

Thank you,

Susan Hough

mailto:PlanningDepartment@jeffersoncountywv.org





	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



