AGENDA
JEFFERSON COUNTY COMMISSION
FIRST QUARTERLY SESSION - JANUARY-MARCH 2019
THURSDAY, JANUARY 17, 2019
6:00 P.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

. January 3, 2019 - Regular Meeting
APPROVAL OF PURCHASE ORDERS

. January 17, 2019

APPROVAL OF ACCOUNTS PAYABLE

. January 10, 2019
. January 17, 2019

APPROVAL OF MANUAL CHECKS

. January 11, 2019
. January 18, 2019

APPROVAL OF PAYROLL

. January 10, 2019

ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable
PUBLIC COMMENT

PRESENTATIONS

1. 6:15 p.m. Angie Banks, Assessor

- Split Ticket/Exonerations - Discussion/Action
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2. 6:30 p.m.
3. 6:45 p.m.
4, 7:00 p.m.
5. 7:15 p.m.
6. 7:30 p.m.
7. 7:45 p.m.
8. 8:00 p.m.
NEW BUSINESS
9.

Michelle Gordon, Finance Director
- Review and approval of Financial Policy 305 - Purchase Order and Invoice
Policy - Discussion/Action

Steve Allen, Director, Jefferson County Homeland Security and Emergency
Management

- Approval of Contract with J. H. Consulting, LLC - Discussion/Action

- Approval of Resolution to accept update of the 2018 Jefferson County
Multi-Jurisdiction Hazard Mitigation Plan - Discussion/Action

Michael E. Tolbert
- Proposals for the Charles Town Post Office, Jefferson County Courthouse
and a Modern County Office Complex - Discussion/Action

Appointments to the Jefferson County Development Authority -
Discussion/Action

BREAK

Danny Lutz, WV Eastern Panhandle Conservation District
- Budget Request - Discussion/Action

Nathan Cochran, Assistant Prosecuting Attorney

- Discussion of Jefferson County Civil Action #17-C-282 - Discussion/Action
- Discussion of renewal of County cable franchise agreement and related
issues - Discussion/Action

- Discussion of Jefferson County Circuit Court Civil Action #18-P-132 -
Discussion/Action

- Discussion of EEOC Charge #533-2018-01557 - Discussion/Action

- Discussion of Jefferson County Circuit Court Civil Action #18-C-171 -
Discussion/Action

- Discussion of EEOC Charge #533-2017-00706 - Discussion/Action

- Discussion of Jefferson County Circuit Court Civil Action # 18-C-201 -
Discussion/Action

- Discussion of City of Charles Town'’s request to allow parking in the County
parking lots and possible MOU - Discussion/Action

- Discussion of Board of Health septic tank permitting process and
procedures - Discussion/Action

- Discussion of potential conflicts of interest in appointment of board
members to County agencies or component units - Discussion/Action

Legislative Updates

Page 2 of 3



10. Discuss reconstituting the Board of Directors of the Jefferson County Development
Authority - Discussion/Action (PN)
- Remove all current board members
- Advertise for additional applicants
- Invite current board members who wish to be considered to reapply to the County
Commission by January 31, 2019 with a decision to appoint at the next JC Commission
meeting on January 31, 2019

11. Discussion of JUl waterline to Rockwool (JC)

COUNTY ADMINISTRATOR REPORTS

. Process to appoint County Commission representative to Charles Town Utility Board -
Discussion/Action

COUNTY COMMISSION REPORTS

12. ADJOURN

CORRESPONDENCE/INFORMATION

Correspondence received from Mildred Hammond regarding Rockwool roadside signs.
Impact Fee Status Report November, 2018.

Impact Fee Status Report December, 2018.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, January 3, 2019

A meeting of the Jefferson County Commission was held on Thursday, January 3, 2019 during
the first quarterly session in the County Commission meeting room in the Old Charles Town
Library located at 200 E. Washington Street, Charles Town, WV 25414. Present were
Commissioners Josh Compton, Caleb Hudson, Ralph Lorenzetti, Patricia Noland, and Jane Tabb.
Also present were Stephanie Grove, County Administrator; Jessica Carroll, Executive
Administrative Assistant; Jacqueline Shadle, County Clerk; and Jim Eddy, Bailiff. (An audio

tape of the Thursday, January 3, 2019 meeting is available through the Jefferson County
Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Noland led the Pledge of Allegiance.

COUNTY COMMISSION ORGANIZATION

a. Selection of President

Commissioner Compton offered his nomination for Commissioner Hudson and
Commissioner Lorenzetti offered his nomination for Commissioner Noland.
Commissioner Noland won the nomination with three votes (Noland, Lorenzetti, Tabb)
and will serve as President of the Jefferson County Commission for calendar year 2019.

b. Selection of Vice President

Commissioner Compton offered his nomination for Commissioner Lorenzetti and
Commissioner Noland offered her nomination for Commissioner Tabb. Commissioner
Tabb won the nomination with three votes (Noland, Lorenzetti, Tabb) and will serve as
Vice President of the Jefferson County Commission for calendar year 2019.



c. Committee Assignments

Assignment to Boards, Commissions
& Organizations

Calendar Year 2019
Organization Commissioner 2018 gggmissioner

Approval of Bills Hudson Compton
Board of Health Hudson Hudson
Building Repair & Security Courthouse Committee Noland Noland
Community Corrections Committee - Day Report Center Hudson Hudson
Development Authority Onoszko Noland
E-911 Council Tabb Tabb
Extension Service Tabb Tabb
Farmland Protection Board Tabb Tabb
Jefferson County Convention & Visitors Bureau Noland Noland
Jefferson County Emergency Services Agency / Fire & Rescue | Tabb Tabb
Historic Landmarks Commission Onoszko Hudson
Homeland Security/LEPC Tabb Tabb
Legislative Liaison AS NEEDED County Admin.
MPO Interstate Council Tabb Lorenzetti
Eastern Panhandle Transportation Authority (EPTA) Noland Tabb
Parks and Recreation Compton Hudson
Planning Commission Onoszko Lorenzetti
Region 9 Noland Lorenzetti
Solid Waste Authority Compton Compton
Water Advisory Committee Hudson Hudson
Workforce Investment Act Liaison Hudson Noland




APPROVAL OF MINUTES

Motion by Mr. Compton to approve the December 20, 2018 Regular Meeting Minutes as
presented. Motion seconded and unanimously approved.

APPROVAL OF PAYROLL

Motion by Mr. Compton to approve the payroll for December 27, 2018 in the amount of

$263, 806.84. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT | VENDOR PONUM POAMT NOAMT CHECK AMOUNT
S S
081128 717 AUTOZONE $ - | 104.56 104.56
$ $
081129 ALLOC | BOLIVAR/HARPERS FERRY $ - | 20,625.00 20,625.00
BOLAND TRANE SERVICES $ $
081130 425 IN $ - | 155.00 155.00
$ S
081131 425 CITY OF CHARLES TOWN $ - | 20.00 20.00
OLD CHARLES TOWN S $
081132 425 LIBRARY $ - | 1,500.00 1,500.00
OLD CHARLES TOWN s $
081132 ALLOC | LIBRARY $ - | 20,625.00 20,625.00
$ $
081133 P/R DED | MATTHEW COFFEY $ - | 305.36 305.36
S S
081134 700 RONALD DANTZIC $ - | 10.10 10.10
$ $
081135 P/R DED | DELTA DENTAL OF WV $ - | 6,477.55 6,477.55
EASTERN PANHANDLE $ $
081136 ALLOC | TRANSI $ - | 5,000.00 5,000.00
$ $
081137 424 J.C.EHRLICH $ - | 33.00 33.00
S $
081137 425 J.C.EHRLICH $ - | 660.00 660.00
$ $
081138 425 FIDELITY POWER SYSTEMS $ - | 539.60 539.60
S S
081139 717 GUTTMAN OIL CO $ - | 2,877.55 2,877.55
$ $
081139 717 GUTTMAN OIL CO $ - | 2,009.76 2,009.76
$ $
081140 700 JEANNA HOLLER $ - | 815 8.15




S $
081141 P/R DED | THE HARTFORD 2,400.30 2,400.30
$ s
081141 P/R DED | THE HARTFORD 3,994.46 3,994.46
JEFF CO DEVELOPMENT 3 3
081142 ALLOC | AUTH 26,500.00 26,500.00
JEFFERSON CO S $
081143 ALLOC | EMERGENCY 509,250.00 509,250.00
JEFFERSON DAY REPORT $ $
081144 ALLOC | CNT 37,502.50 37,502.50
JEFFERSON DAY REPORT [3 $
081145 GRANT | CNT 14,832.63 14,832.63
S S
081146 425 JEFFERSON UTILITIES INC 170.00 170.00
$ $
081146 425 JEFFERSON UTILITIES INC 170.00 170.00
S S
081146 425 JEFFERSON UTILITIES INC 85.00 85.00
$ $
081147 712 LANGUAGE LINE SERVICES 111.24 111.24
$ S
081148 P/R DED | LYNDSEY W. MATSCHAT 312.68 312.68
$ $
081149 403 MATTHEW BENDER 187.10 187.10
MOTOROLA SOLUTIONS, $ S
081150 712 INC 587.50 587.50
MOTOROLA SOLUTIONS, $ S
081150 712 INC 458.00 458.00
MOTOROLA SOLUTIONS, 3 $
081150 712 INC 458.00 458.00
MICROMAIN S S
081151 425 CORPORATION 995.00 995.00
$ S
081152 P/R DED | HIGHMARK WV 202,047.65 202,047.65
MILLENIUM INSURANCE 3 $
081153 P/R DED | GROU 750.00 750.00
s s
081154 P/R DED | NATIONAL VISION ADMIN. 1,802.70 1,802.70
$ S
081155 712 NENA 142.00 142.00
S s
081156 ALLOC | JEFF CO PARKS & 60,945.00 60,945.00
$ $
081157 GRANT | JEFF CO PARKS & 104,651.28 104,651.28
PATRIOT FIRE AND $ 5
081158 425 SECURIT 255.00 255.00
$ $
081159 700 ROBERT L. PETERSON SR 5.06 5.06
$ $
081160 717 RICE TIRES CO 472.20 472.20
$ S
081161 425 R.E. MICHEL CO. LLC 4197 41.97
SHEPHERDSTOWN PUB $ S
081162 ALLOC | LIBRAR 20,625.00 20,625.00
$ S
081163 ALLOC | SOUTH JEFFERSON PUBLIC 20,625.00 20,625.00




CORP OF S $
081164 700 SHEPHERDSTOWN $ - | 222186 222.16
TOWN OF MOOREFIELD 5 $
081165 700 POLIC $ - | 158.40 158.40
$ $
081166 ALLOC | WVU WEST VIRGINIA UNIV $ - | 3,700.00 3,700.00
s $
081167 700 WILLIAM WALTERS $ - | 2297 22.97
$
TOTAL $1,075,431.43 | 1,075,431.43

Motion by Ms. Noland to approve the Accounts Payable for January 3, 2019 in the amount
of $1,075,431.43. Motion seconded and unanimously approved.

MANUAL CHECKS

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT

081121 P/R DED | AMERICAN FAMILY LIFE ICU $ - S 3,522.22 S 3,522.22
081122 P/R DED | COLONIAL LIFE S - $ 163.20 S 163.20
081123 P/R DED | SHERIFF OF JEFFERSON CO S - S 47,194.50 $ 47,194.50
081123 P/R DED | SHERIFF OF JEFFERSON CO S - $  11,037.46 $ 11,037.46
081123 P/R DED | SHERIFF OF JEFFERSON CO $ - $ 6.66 S 6.66
081123 P/R DED | SHERIFF OF JEFFERSON CO $ - S 1.56 S 1.56
081123 P/R DED | SHERIFF OF JEFFERSON CO S - $  36,092.76 $ 36,092.76
081123 P/R DED | SHERIFF OF JEFFERSON CO $ - $ 3.57 S 3.57
081124 P/R DED | SHERIFF OF JEFFERSON CO S - S 33,796.73 $ 33,796.73
081124 P/R DED | SHERIFF OF JEFFERSON CO S - S 1,208.91 $ 1,208.91
081124 P/R DED | SHERIFF OF JEFFERSON CO S - S 1,227.38 S 1,227.38
081124 P/R DED | SHERIFF OF JEFFERSON CO $ - S 241 S 241
081125 P/RDED | WV DEPUTY SHRF RETIREMEN S - S 6,311.79 S 6,311.79
081125 P/RDED | WV DEPUTY SHRF RETIREMEN S - S 8,910.76 $ 8,910.76
081126 P/R DED | WV PUB EMP RETIRE SYS $ - $ 10,383.41 $ 10,383.41
081126 P/RDED | WV PUB EMP RETIRE SYS S - S 23,074.20 S 23,074.20
081126 P/RDED | WV PUB EMP RETIRE 5YS $ - S 3,995.94 $ 3,995.94
081126 P/R DED | WV PUB EMP RETIRE SYS S - S 6,659.91 S 6,658.91
081126 P/RDED | WV PUB EMP RETIRE SYS $ - S 2.63 S 2.63
081126 P/RDED | WV PUB EMP RETIRE SYS $ - S 5.85 S 5.85
TOTAL $ 193,601.85 $ 193,601.85




Motion by Ms. Tabb to approve the Manual Checks for December 27, 2018 in the amount
of $193, 601.85 Motion seconded and unanimously approved.

COAL SEVERANCE

002

Date Check # VENDOR Amount
EASTRIDGE HEALTH S

1/4/2019 476 SYSTEM 800.00

SHERIFFOF

CAPITOL/OUTLAY

246

Date Check # VENDOR Amount

$
1/4/2019 TYLER TECH 16,077.50
$
TOTAL 16,877.50

Motion by Ms. Noland to approve the Manual Checks for January 3, 2019 in the amount of
$16,877.50 Motion seconded and unanimously approved.

PUBLIC COMMENT

Jay Mansfield, resident — shared his concerns regarding potential pollution from Rockwool
Ranson.

Diane Blust, resident — spoke about economic development in relation to climate change.
Ruth Hatcher, resident — shared concerns regarding potential pollution from Rockwool.

Danny Lutz, resident — asked the Commission to seek an injunction against Rockwool until the
company can commit to becoming a zero emissions facility in Ranson.

David Tabb, resident — spoke in opposition to Rockwool Ranson.

Collin Stine, resident — shared his concerns regarding potential pollution from Rockwool
Ranson.

PRESENTATIONS



1. Matt Pennington, Eastern Panhandle Regional Planning and Development Council
(Region 9) — Provided a presentation to the Commission and the audience regarding the
Chesapeake Bay Watershed Implementation Plan (WIP) — Phase 3 Local Government
Input and Strategy Development Presentation

2. Seth Rivard, City of Charles Town — requested the Commission’s approval of weekend
and evening parking in the county employee parking lot.

o It was the consensus of the Commission to direct Ms. Grove to work with Mr.

Rivard to draft a Memorandum of Understanding regarding the parking request
and present the memorandum for approval at a later date.

3. Roger Goodwin, Chief County Engineer

a.

Partial Bond Release — Bavarian Inn, Inc. — Bavarian Inn Brew Pub Addition (File
#S517-07)

Motion by Ms. Noland to authorize a partial release of $290,738.03
Irrevocable Letter of Credit #3000026965-4501 with United Bank,
Martinsburg, WV construction bond security for Bavarian Inn, Inc. -
Bavarian Inn Brew Pub Addition (File #S17-07). Motion seconded and
unanimously approved.

Complete Bond Release — William H. Scott Inter Vivos Trust — SPARC Training
Campus, Phase II, Section One Lots 1-4, 11 & Residue (File #07-14R)

Motion by Mr. Compton to authorize a complete release of Cash-in-Escrow
Agreement with BCT in the amount of $3,019.00 for William H. Scott Inter
Vivos Trust - SPARC Training Campus, Phase I1, Lots 1-4, 11, and Residue
(File#07-14R). Motion seconded and unanimously approved.

4. The Commission recessed for break at 10:45 am.
The Commission reconvened at 11:00 am.

5. Lynn Fields, Probate

a.

Quarterly Review to Approve/Close Estates

Motion by Ms. Tabb to convene as a fiduciary review board. Motion
seconded and unanimously approved.

Motion by Ms. Noland to approve the quarterly review to approve estates
opened since last quarterly review and to close estates that have met all
requirements of probate. Motion seconded and unanimously approved.



b. Approve and accept Findings and Recommendations of Fiduciary Commissioner
regarding Estate of Billy Joe Clevenger

e Motion by Ms. Noland to approve and accept the findings and
recommendations of David DeJarnett, Fiduciary Commissioner, and
remove David Campbell as Personal Representative in the Estate of
Billy Joe Clevenger and that Brook Clevenger be given the
opportunity to qualify before the Clerk as the Personal
Representative in the Estate of Billy Joe Clevenger. Motion seconded
and unanimously approved.

c. Refer the Estate of Barbara Longerbeam to a Fiduciary Commissioner for
mediation of beneficiary conflicts.

e Motion by Ms. Tabb to refer the Estate of Barbara Longerbeam to a
Fiduciary Commissioner, to mediate beneficiary conflicts. Motion
seconded and unanimously approved.

e Motion by Ms. Noland to adjourn as a Fiduciary Review Board.
Motion seconded and unanimously approved.

6. Nathan Cochran, Assistant Prosecuting Attorney

- Discussion of Jefferson County Civil Action #17-C-282

- Discussion of Renewal of County Cable Franchise Agreement and related issues
- Update on Jefferson County Circuit Court Civil Action #18-P-132

- Update on Jefferson County Circuit Court Civil Action #18-C-171

- Discussion of EEOC Charge #533-2018-01557

- Discussion of Jefferson County Circuit Court Civil Action#18-C-201
- Discussion of EEOC Charge #533-2017-00706

e Motion by Ms. Noland to enter into Executive Session to receive legal advice
concerning Jefferson County Circuit Court Civil Action #18-C-201. Motion
seconded and unanimously approved.

e Motion by Mr. Compton to come out of Executive Session. Motion seconded
and unanimously approved.

7. The Commission recessed for lunch at 12:15 pm.
The Commission reconvened at 1:30 pm.

NEW BUSINESS



8. Approval of the 2019 Board of Review and Equalization Notice.

e Motion by Mr. Compton to approve the 2019 Board of Review and
Equalization Notice. Motion seconded and unanimously approved.

9. Approval of Contract for the WV Courthouse Facilities Improvement Authority 16
Cycle Grant — 16cycleff2019

e Motion by Ms. Tabb to approve the Contract for CFIA Grant 16cycJeff2019
— and authorize the President of the Commission to affix her signature to the
appropriate documents pending approval of the contract by counsel. Motion
seconded and unanimously approved.

COUNTY ADMINISTRATOR REPORTS

- Discuss RFP/Bid — NACO Efficiency & Salary Study — it was the consensus of the

Commission to permit Ms. Grove to put out an RFP for an efficiency and salary study for
the County.

10. Legislative Summit

- Introduction of Delegation (Attendees)
Delegate Sammi Brown from the 65" District, Delegate Paul Espinosa of the 66"

District, and Delegate John Doyle of the 67™ District. Senators John Unger and Patricia
Rucker were unable to attend.

Topics

Rockwool

MARC Train

Property Safety Enforcement Agency Fire Chief Position (or designee)
Joint/Dual Services Legislation

Unclaimed Body Legislation

n»kh W -

Closing Comments from Commissioners

o The Commission thanked the delegates for their time and attention to the
legislative priorities presented for Jefferson County.

11. The Commission adjourned at 3:03 pm on a motion by Mr. Compton. Motion was
seconded and unanimously approved.



PATRICIA NOLAND, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant



PURCHASE ORDERS TO BE APPROVED

January 17, 2019

DEPARTMENT

IT/County Commission
GRAND TOTAL

e e |

P.O. NUMBER

$

AMOUNT

$99,590.00
(PR ST i ot e

99,590.00

VENDOR

Rugged Noteb

DESCRIPTION







THE COUNTY COMMISION OF JEFFERSON COUNTY
Charles Town West Virginia 25414

REQUISITION No. 59874
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1. ENTER NAME AND MAILING ADDRESS OF
VENDOR IN SPACE PROVIDED

PROVIDE MAILING AND/OR SHIPPING
ADDRESS. ITEMS THAT ARE SHIPPED MUST
HAVE STREET ADDRESS.

PROVIDE A DESCRIPTION OF ITEM(S) BEING
REQUESTED

INCLUDE BUDGET LINE-ITEM NUMBER TO BE
CHARGED FOR EACH ITEM.

SIGN AND FORWARD TO COUNTY
COMMISSION. UPON APPROVAL, A
COUNTER- SIGNED COPY WILL BE
RETURNED FOR YOUR RECORDS

THE ITEMS REQUESTED ABOVE ARE NECESSARY AND
FOR THE EXCLUSIVE USE OF THIS DEPARTMENT.

//1»////5%// ///sz

Signature Date

PURCHASE OF THE ABOVE REQUESTED ITEMS
APPROVED. FUNDS HAVE BEEN ENCUMBERED.

Signature Date







General Information

Company Address 1574 N. Batavia Street, Suite 2 Created Date 1/4/2019
Orange, CA 92867
us

Quote Number 00008205

Expiration Date 2/1/2019

Contact Information

Prepared By Kari Brizius Contact Name Russell Burgess
Phone (714) 998-1828 Phone (304) 886-3810
Email kbrizius@ruggednotebooks.com Email rburgess@jeffersoncountywv.org

Address Information

Bill To Name Jefferson County West Virginia Ship To Name Jefferson County West Virginia
Bill To 120 S George Street Ship To 120 S George Street
Charles Town, WV 25414 Charles Town, WV 25414

Quote Line Items

SEIES
Price

Product Description

Quantity .Total Price

|
Win10 Pro, vPro, Intel Core i5-6300U 2.40GHz, 10.1inch WUXGA 10-pt Gloved Multi
RGD-FZG1-00283  Touch+Digitizer, 256GB SSD, 8GB, Intel WiFi a/b/g/n/ac, TPM 2.0, Bluetooth, Dual $2,150.00 | 46.00| $98,900.00
| Pass (Ch1:WWAN/Ch2:GPS), Webcam, 8MP Cam, Toughbook Preferred

Shipping SERVICE: Processing, Shipping $15.00| 46.00 $690.00

Buy back/Trade in program available. Offering 1st year 40% on every dollar spent, 2nd |

Note - Buy Back | year 30% and 3rd year 20% on Panasonic Toughbook's purchased from Rugged $0.00| 46.00 $0.00
| Notebooks or Toughbook’s 4 Less. Call your Sales Representative for details. |

Totals
Discount 0.00%
Total Price $99,590.00
Grand Total $99,590.00

Rugged Notebooks is a DBA of RNBS, Inc. Billing will originate from Rugged Notebooks. Unless credit terms are established, Rugged
Notebooks accepts all major credit cards as form of payment. Rugged Notebooks verifies the identity of cardholders prior to
processing a credit card payment. To prevent delays, if the shipping address differs from the bill-to address listed on your credit

card, ensure that your shipping address is on-file with your credit card issuing bank. Credit Cards accepted for US and Canada
shipments ONLY.

Credit Card Number Exp / CVv:

Name on Card (Please Print);

Rugged Notebooks, Inc. 1574 Batavia Street, Suite 2, Orange, CA 92867



RUGGED

TOUGH ENOUGH TO GO WHERE o0

Address:

Qur Value Proposition to You

* Getac & Panasonic Authorized TP3 channel Partner with 15+ years in rugged portable computing
industry

* Full service and parts department with trained in-house repair technicians

* Panasonic Toughbooks Trade-in & Buy Back Program on purchased or leased units
from RuggedNotebooks.com & ToughbookDepot.com, (may receive Up to 20% on refurbished and up
to 40% on new Toughbooks) based on original invoiced price

* 1, 2 and 3 year extended warranty plans on all our refurbished models with a replacement service
option (Refer to terms and conditions on our website at www.ruggednotebooks.com)

» Life time technical support

* 0% financing for 2 and 3 years on qualified orders. (Refer to terms and conditions at
www.ruggednotebooks.com)

- Pricing valid for 5 business days from issuance unless otherwise noted and is subject to change without notice. *Lead time is subject
to availability at receipt of order (ARO); availability at time of quotation is no guarantee of availability at receipt of order.

-Tax Exemption: All agencies and companies qualifying their purchase as tax-exempt must provide appropriate proof at time of order. Orders
to resellers where the recipient is within the State of California must provide a California Reseller Tax Certificate at time of order. Orders for
resell should include verbiage “for resale” on any procurement documents issued.

-All credit card purchases are subject to a 3% Convenience Fee.
-All Wires are subject o a transaction fee of $15.00

-Cancellation Policy: ALL SALES ARE FINAL. Only exchange for the same or greater amount allowed on refurbished units.

-Return/Exchange Policy: "Buyer understands the merchandlse will be built accordmg to the specnf ications on the quote Returns on
refurbished products are subject to a : 3 e. There will be no
refunds allowed on refurbished products with quantmes of 30 unlts or more, onIy exchange for the same or greater amount New Products are
non returnable, non exchangeable and non refundable. ALL SALES ARE FINAL."

-Terms/Late Payment: If Buyer is extended net terms, Rugged Notebooks reserves the right to charge two percent (1.5%) interest on payments
not received by the due date indicated on the Invoice.

-By signing this document, Buyer agrees to the terms of payment as listed under "Payment Terms,” including the above-stated penalty for
overdue payment. If a credit card is provided as the form of payment, Buyer asserts that he/she is an authorized user of the account provided

and agrees to allow the total quote amount to be charged, plus any sales and e-waste tax that may not be list but is required by law to be
charged.

-Buyer agrees to be bound by Rugged Notebooks' Terms and Conditions stated above. The Buyer accepts the policies listed in this Agreement
as superseding any simitar policies found on any website or document created by or affiliated with Rugged Notebooks.

"Effective 4/08/2014 Microsoft no longer provides technical support for Windows XP on PC products. Customer acknowledges subsequently
RNBS dba Rugged Notebooks will no longer answer technical questions, provide technical support or free operating system swap or upgrade
on the Windows XP after this date. Furthermore customer releases RNBS, its principals and employees from any legal claim, liability or

responsibility related to the purchase and subsequently the support of the Windows XP purchased from RNBS. Customer
Initials .

Signature: Date:

Print Name: Title:

Rugged Notebooks, Inc. 1574 Batavia Street, Suite 2, Orange, CA 92867



DESCRIPTION Fund 001 CO. Fund 003 Dog Total
Gross Wages $ 405,605.72 | $ - $ 405,605.72
s -
6.2% Tax Payable OASDI{ $ 2413161} 9% - $ 24,131.61
1.45% Tax Payable HI $ 5,643.76 | § - $ 5,643.76
Fed Withholding $ 37,935.62 | 3 - $ 37,935.62
WV State Withholding $ 17,608.79 | $ - 18 17,608.79
PERS Retirement Deduct 4.5% | $ 10,450.00 | $ - 19 10,450.00
PERS Retirement Deduct 6% $ 3,862.91 $ 3,862.91
Hosp. Pre-Tax $ 14,399.50 S 14,399.50
Cancer/ICU Pre-Taxed $ 312.08 $ 312.08
Cancer/ICU Not Pre-Taxed $ 1,449.03 $ 1,448.03
Optional Life Not Pre-Taxed $ 1,992.13 $ 1,992.13
Christmas Club $ 4,925.00 $ 4,925.00
[Wage Attach #1 S 713.25 $ 713.25
Wage Attach #3 $ 5§00.00 $ 5§00.00
DSRS Retirement Deduct 8.5% | $ 7,662.45 $ 7,662.45
457 - Nationwide $ 849.00 $ 849.00
457| - Empower $ 2,280.00 $ 2,280.00
457R - Roth $ 520.00 $ 520.00
MD State Tax $ 594.88 $ 594.88
DIVF $ 1,674.42 $ 1,674.42
VA. State Tax $ 65.12 $ 65.12
COLONIAL(PLUS) $ 81.60 $ 81.60
Total Deductions $ 137,651.15 | § - $ 137,651.15
Net Wages Total $ 267,954.57 | $ - $ 267,954.57
Payroli Date 10~Jan-2019







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Angie Banks, Assessor
Department or Organization: Asessor’s Office
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: January 17, 2018
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):
4 Split Ticket/Exonerations — Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
if not attached, explain:

Is equipment needed? Projector Y/N Internet/Wi Fi  Y/N
Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Michelle Gordon, Finance Director
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: January 17, 2019
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):
e Review and approval of Financial Policy 305-Purchase Order and Invoice Policy

Please provide the County Commission with a description of your request or presentation, including any background information:
The new financial system is anticipated to go live on February 1, 2019. Financial Policy 305 needed to be revised to incorporate
new procedures and features that accompany the new financial system. The primary new features include: electronically storing
documents for a paperless environment; electronic approval of invoices, requisitions and purchase orders; and the ability to
include facsimile signatures on system printed payables checks rather than manually typing checks and obtaining manual or
stamped signatures.

Other financial policies may also be updated in the near future.
Is this a funding request? Y/N No
If so, how much? S NA

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
e Motion to approve Financial Policy 305- Purchase Order and Invoice Policy as revised on 12-10-2018

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N NO Internet/WiFi  Y/NNO  Telephone for conference call Y/N NO

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY ~ FINANCIAL IMPACT/RECOMMENDATION







Jefferson County Policies & Procedures
Policy Name: Purchase Order and Invoice PO"CV Approved: | Rev 12-10-2018
Gordon / Dougherty /
Policy Number: 305 Author: Shadle/ Grove
Previous Version approved
Associated: 12-19-13 Keyser/ Stanton
1.0 Purpose

The purpose of this Policy is to provide a uniform procedure for processing all purchase
orders and invoices for Jefferson County. Additionally, the policy will establish consistent
procedures for the Jefferson County Clerk’s Office, the Sheriffs Tax Office, and the
Jefferson County Commission’s Office. These procedures are intended to provide

safeguards for maintaining the quality and integrity of the accounts payable and cash
disbursement system.

2.0 Authority
The County Clerk, Sheriff, and Finance Director (this team is referred to as “County”) shall
be responsible for the implementation and interpretation of this policy, as well as
enforcement of this policy in accordance with the WV State Auditor. The County shall issue,
maintain and update any procedure, control and form needed to ensure compliance with
this policy and any WV State or Federal Code.

3.0 Definitions
e AP means accounts payable
e PO means Purchase Order
o Purchase Request means an internal document notifying the County Clerk and
Commission offices of items to be ordered or services to be rendered.

e Vendor means a business or individual that provides a product or service to the
County.

4.0 Vendors
All vendors must be authorized by the Jefferson County, County Clerk's Office. Parties
seeking to obtain qualified vendor status with the County of Jefferson must complete and
return Form W-9: Request for Taxpayer Identification Number and Certification.

Applicable forms can be found on the Jefferson County website or by contacting the County
Clerk's Office. Once vendors have been authorized, the Clerk’s Office creates a new vendor
in the county financial record keeping system which assigns a unique number to the vendor.
Only vendors who have been authorized by the Jefferson County Clerk’s Office will be paid
by Jefferson County.

6.0 Purchase Orders, PCard & Invoice Processing

A purchase order is to be used for items which have a cost of $5,000 or greater. Please note
that items should not be purchased separately to avoid the $5,000 limit when ordering in

Jefferson County Page 1
Finance Policy Purchase Order & Invoice Policy 305 Rev 12-10-2018



bulk. For example, a department needing five computers at $1,000 each should not
purchase the computers separately to avoid the PO policy. All purchases of goods or
services at or above $5,000 require the approval of the County Commission.

The process for Purchase Orders (PO) at or above $5,000 is as follows:

¢ The Purchase Requisition is to be completed in the financial system, Tyler Munis.
All fields must be completed including the budget expenditure line item(s) from which
the expense should be paid. The expenditure account number on the Purchase
Requisition must represent the appropriate account classification for the item being
purchased or it will be rejected.

o The Purchase Requisition is automatically submitted by the sytem to the
Commission Staff to be included on the next Commission Meeting Agenda.

¢ Once the Purchase Requisition is approved by the Commissioners, Commission
Staff will electronically approve it in the financial system. They system will
automatically convert to a Purchase Order (PO).

e The originating department may obtain approved copies of the PO for vendor
distribution or for reference by accessing the financial system or by contacting
Accounts Payable.

e ONLY after the PO has been approved by the Commission, should the
originator of the PO purchase the item(s). Once the item(s) is/are purchased and
an invoice is received, department staff should enter the invoice into the financial
system for payment referencing the PO number. Accounts Payable will then process
the payment. A check, along with the invoice will be mailed to the vendor. (See also
6.0 Payment Process of this policy) Accounts Payable will keep an electronic copy
of the invoice and the purchase order for their files for auditing purchases.

o All purchases must be for reasonable and necessary costs. No purchases shall be
made in excess of the PO amount approved by the Commission, unless the
difference is strictly due to state tax and shipping costs.

o (See also Financial Policy 318 — Bidding and Contract Policy for additional
guidelines.)

The process for invoices and PCard purchases without Purchase Orders (purchases less
than $5,000) are as follows:

e PCard transactions will be imported weekly by the AP Clerk into the financial
system. PCard administrators in each department will be electronically notified when
a PCard transaction for their department has been imported. The administrator must
ensure that the PCard transaction is coded to the correct expenditure account and
electronically attach receipts or other documents supporting that PCard transaction.
(See also Financial Policy 304-Purchasing Card Procedures for additional PCard
purchase guidelines.)

* Non PCard invoices are to be entered into the financial system by the appropriate
department personnel. The paper invoice (all pages, front and back) should then be
scanned and electronically attached to the invoice entry screen. After it has been
released, the invoice will be electronically approved by the department manager or
person designated by the department manager. This electronic signature provides
the authorization that it was approved by the department for payment. The
expenditure account coding in the system for the invoice to be paid must represent
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the appropriate account classification for the item being purchased. For example: if
supplies are coded to professional services the invoice will be declined for
misclassification of the expenditure type.

When coding invoices that are sent to AP for entry, departments are required provide
a manual approval on the face of the invoice and must write the appropriate
expenditure account code in the following format on the invoice XXXXXX-XXXXXX.
Where the first set of numbers represent the organization code (org code) or fund
and department number and the second set of numbers represents the object code
of the expenditure. For example: if the Sheriff's Office was purchasing supplies the
coding would be 001700-434100. In this example 001700 is the org code or fund
and department number of the Sheriff's Office and 434100 is the expenditure object
number for office supplies. If any department is paying an invoice from a fund other
than the General Operating Budget of the County then it needs to be clearly written
on the invoice which fund is being charges, as an example the Coal Severance Fund.

* Reimbursement requests must be submitted with an expense report, along with
itemized receipts and supervisor's approval. (See also Financial Policy 316 — Meal
Per Diem Policy AND Financial Policy 302 — Travel Expenses Policy for additional
guidelines.)

¢ Ifthe budgeted line item does not have the necessary funds to pay the invoice,
the invoice will not be processed for payment. It will be the purchaser’s responsibility
to complete a budget revision request in the financial system, and obtain the
electronic approvals of the Finance Director and/or the Commission. The
Department Manager may also have to appear before the Commission to have
monies moved within the budget to accommodate the purchase.

e Payments will not be made from monthly statements unless the department attaches
the detail to the statement (the individual invoices or individual receipts).

e Any request for payment not submitted in the appropriate format is subject to being
held by the Accounts Payable Department pending resolution of the Department
Manager.

e Any late charges will be charged to the department that incurred the purchase.
These late charges include late charges incurred by late submission of invoices;
invoices that are being held for lack of budgeted funds; or requests for payments
that are being held because they are in the wrong format.

o Departments should refrain from using credit cards other than the County issued
PCard. Other credit cards include but are not limited to credit cards issued by Staples
and Home Depot. Any rewards program incentives from any credit card other than
the PCard are to be used only for authorized County purchases.

If an invoice that is entered for payment requires that a remittance stub or other
documentation be sent with the check to the vendor at time of payment, that field must be
checked in the system during invoice entry and back up must be sent to the AP Clerk.
Additionally, utility invoices and invoices that impact multiple departments will be
allocated and entered for payment by the AP Clerk. The original invoice of those types
should be forwarded to the AP Clerk.

If there are insufficient funds within a department’s overall department budget to
purchase the item, AND a budget transfer is NOT APPROVED by the Commission,
then it is the responsibility of the purchaser to either return the product or be
personally responsible.
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6.0

Exceptions to Purchase Orders

1) Emergency Purchases: If the purchase is a required emergency for continued employee
productivity or our citizens' use of our services and buildings, the maintenance
department manager (in conjunction with the County Administrator) has the authority to
spend up to $10,000, if time is of the essence. Examples of exceptions would be, but
not limited to, heating and air conditioning of the buildings, elevators for the public, car
repairs for the deputies, or weather emergencies. If the purchase is above $10,000, the
maintenance department manager would be required to email the Commissioners to
seek a majority approval.

2) Grant Purchases: If the purchase is a grant funded item and is time sensitive in order
to meet grant obligation date deadlines, the department manager (in conjunction with
the County Administrator) has the authority to spend up to $10,000, if time is of the
essence. Ifthe purchase is above $10,000, the department manager would be required
to email the Commissioners to seek a majority approval. (See also Financial Policy 317
—Grant Policy for additional guidelines.)

Either exception requires the department manager to submit the PO through the
agenda at the next regularly scheduled meeting to receive formal approval /
ratification.

Payment Process

AP and Payroll Checks: The AP staff in conjunction with the Sheriff's Tax Office or the
Sheriff's designee shall balance payables each week, and print checks and EFT files from
the AP and Payroll Clerks. Printed checks AND the AP or payroll (PR) listing with AP
invoices AND the AP or PR check register will first be reviewed, certified and approved by
the County Clerk. Next, the printed checks AND the AP or PR Listing AND the AP or PR
check register will be reviewed, certified and approved by the Sheriff's Tax Office. Lastly,
the County Commissioners or the Commission’s designee shall review, certify and approve
the AP and/ or payroll (PR) listing with AP invoices AND the AP or PR check register.

» Checks shall be printed on check stock purchased from Tyler financial services with
the appropriate bank approved security features.

e Checks shall be printed using printers designated specifically for check printing and
must use MICR toner.

e The County Clerk’s office shall safeguard and secure in a locked storage area the
blank check stock.

* The check signature keys shall be segregated from the check stock.

e The County has been issued two (2) check signature keys from Tyler financial
services. One is held by the County Clerk and a second key is held by the Sheriff's
Tax Office.

e Check signature keys shall be safeguarded and secured in locking storage areas.
The Clerk or Sheriff will distribute the key to the appropriate AP or PR clerk in order
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to print checks. Printed checks, the corresponding check register and the check
signature key must be returned to the Clerk or Sheriff for certification and approval.

e Inthe Clerk or Sheriff's absence, the County Clerk and/or Sheriff may designate an
appropriate staff member to safeguard and distribute the check signature key, and /
or certify the printed checks, AP or PR listing, and the corresponding check register.
The designated person may not be the AP clerk or the Payroll clerk.

¢ Checks will be printed with facsimile signatures of approved check signers.

Once approval is made, the Sheriff's Tax Office or the Sheriff's designee shall return all
payments to the AP or Payroll Clerk to be mailed or distributed directly to the vendor or

employee. A vendor may pick up the check directly from the Clerk’s Office, if approved by
the County Clerk.
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name:
Department or Organization:

Estimation of amount of time needed for appointment:

Date Requested — 1% Choice:

If a specific date is needed, please provide reason for specific date:
Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any background information:
1. Eachyear, we are responsible to update certain annexes of the Emergency Operations Plan (EOP). This year’s annexes to
update include: ESF-2 Communications; ESF-3 Public Works; ESF-11 Agriculture and Natural Resources; ESF-13 Public Safety;
Dam Failure Incident Annex and our Terrorism Incident Annex. The cost of this contract is $3,750. Because this is a small
update to an existing plan, and the cost is well under the threshold, it did not go out to bid. This amount is in our existing
budget.
2. Approval of Resolution to accept the update of the 2018 Jefferson County Multi-Jurisdictional Hazard Mitigation Plan,
previously adopted in 2002, 2008, and 2013.
Is this a funding request? no
If so, how much?

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1.

2. |Imove to approve the resolution to accept the update of the 2018 Jefferson County Multi-Jurisdictional Hazard Mitigation
Plan, previously adopted in 2002, 2008, and 2013.
Attach supporting documents for request, or request may be denied.
If not attached, explain:
Attachment:
1. Contract with J.H.Consulting, LLC for this project.
2. Resolution to Adopt

Is equipment needed? Projector N Internet/WiFi N Telephone
for conference call N

Contact information:
Email address: Phone Number: 304-728-3290

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







CONSULTING AGREEMENT

This Consulting Agreement, effective as of January 22, 2019, is between the Jefferson County
Commission, a county board of government with an address of 124 East Washington Street,
Charles Town, WV 25414, hereinafter referred to as “Commission”, and JH Consulting, LLC, a
limited liability company with an address of 29 East Main Street, Suite 1, Buckhannon, WV 26201,
hereinafter referred to as “Contractor”.

WHEREAS Contractor provides services related to emergency preparedness, including but not
limited to assessing vulnerability, operations planning, and exercising;

WHEREAS the Commission desires to obtain from Contractor certain emergency preparedness
services, and Contractor desires to provide such services to the Commission, all on the terms
and conditions set forth in this Agreement.

The parties agree as follows:

1. Services to Be Provided. Subject to the availability of Contractor resources, Contractor
will provide services as detailed in the Scope of Work, attached hereto as Exhibit A
(proposal dated November 26, 2018). It is expressly understood and agreed that for the
purposes of this Agreement, the services are undertaken by Contractor in the capacity of
an independent contractor. Contractor shall be entitled to give priority to its own business
needs in determining the availability of its employees to provide the services.

2. Term and Termination. The Agreement shall begin as of the date first stated above and
continue until June 30, 2019, unless either party serves written notice thirty (30) days in
advance of its intent to cancel the Agreement.

3. Compensation, Payment, and Expense Reimbursement. Contractor will provide the
Commission with invoices for services upon completion of the Scope of Work. The
Commission will pay invoices within 60 days of the date of the invoice. Payments not
received in a timely manner will incur interest at the rate of 5% per annum.

4, Data Ownership and Security. The Commission shall retain ownership of the data and
all work produced by the Contractor and will be transferred upon completion of the
contractual obligations and payment of all outstanding invoices.

5. Client Confidentiality. The Contractor and all support staff agree to comply with all
federal and state laws concerning the confidentiality of information concerning individuals
rendering services by the Commission. Such information shall only be used for the
purpose of carrying out this Agreement. Disclosure of information for any other purpose is
prohibited except upon the written consent of the eligible individual or appropriate order of
a court. Information is not considered confidential if it: (i) is generally available to the public
at the time of the disclosure; (ii) is already known to Contractor at the time of the
disclosure, (iii) has been disclosed to Contractor by a third party under no obligation of
confidentiality, or (iv) has been established independently by Contractor.

6. Contractor Work Product. The Commission agrees to keep Contractor’'s work product
confidential and will not disseminate Contractor's work product to third parties or cause it
to be modified without Contractor’s consent.

7. Liability and Indemnification. Neither party shall be liable to the other for the death or
injury to any employee of the other, or loss of or cause of damage to its property, unless
caused solely by its own negligence or willful action. Each party shall indemnify and hold
harmless the other for any loss, damage or injury, including reasonable attorneys’ fees
and expenses, (a) caused by a breach of this Agreement by such party, or (b) suffered by
any third party and arising out of such party’s performance of this Agreement.



10.

11.

12.

13.

14.

15.

16.

17.

Disclaimer; No Assurance of Success. Except as otherwise provided herein, Contractor
makes no warranties, representations, or assurances of success of any kind or nature,
express or implied, relating to the services, including any warranties of merchantability
and fitness for a particular purpose. Contractor specifically disclaims any and all
warranties or representations concerning the services.

Limitations of Liability. Contractor shall not be responsible for any third party actions or
inactions preventing Contractor from providing services. Furthermore, Contractor shall not
be liable to the Commission with respect to services or this Agreement under any contract,
negligence, tort, strict liability, or other legal or equitable theory for any amounts
representing loss of revenues, loss of profits, loss of business, cost of the procurement of
substitute goods or services, loss of anticipated benefits and/or indirect or consequential,
special, incidental, contingent, exemplary or punitive damages, even if Contractor was
advised, had other reason to know, or in fact knew of the possibility of such damages.
Non-Solicitation. During the term of this Agreement and for a period of one (1) year after
the termination of this Agreement, each party agrees not to seek to persuade any of the
other party’s employees, consultants, directors, or officers to discontinue their association
with the other party or become involved directly or indirectly in any endeavor that might
compete with the other party's business.

Amendment of Agreement. This Agreement is the entire Agreement between the parties
and may not be amended at any time except by a written Agreement signed by both
parties.

No Third Party Beneficiaries. This Agreement is not intended to create any third party
beneficiary rights in any person not a party to this Agreement, regardless of whether any
other person may be named herein.

Assignment. The Commission may not assign or transfer, by operation of law or
otherwise, any of its rights or obligations under this Agreement to any third party without
the prior written consent of Contractor, except pursuant to an assignment of its interests
to an entity within its control group.

Force Majeure. The date for performance of either party’s obligations hereunder shall be
postponed to the extent any event of force majeure delays the performance of the
obligations of either party hereunder.

Signatures. Each person executing this Agreement represents and warrants that he or
she has the authority to act for and bind the entity on whose behalf he or she purports to
act.

Notice. Any notice, request, or approval or other document required or permitted to be
given under this Agreement shall be in writing unless otherwise provided herein; and shall
be deemed to have been sufficiently given if delivered in person, dispatched by U.S. mails,
or sent by other electronic means where receipt can be verified, as follows.

If to Contractor, addressed to: Jeffery W. Harvey, Managing Member, JH Consulting, LLC,
29 East Main Street, Suite 1, Buckhannon, WV 26201

If to the Commission, addressed to: President, Jefferson County Commission, P. O. Box
250, Charles Town, WV 25414

Either party may change its address for receipt of notices by delivering a notice thereof
pursuant to this Section 16.

Severability. Should any portion of this Agreement be found unenforceable to operation
of statute or by administrative or judicial decision, the operation of the balance of this



Agreement is not affected thereby, provided, however, the absence of the illegal provision
does not render the performance of the remainder of the Agreement impossible.

18. Applicable Law. This Agreement is to be construed in accordance with the laws of the
State of West Virginia.

19. Entire Agreement. This Agreement contains the entire agreement between the parties,
and supersedes all prior negotiations, understandings, and writings between the parties
as to the matters covered herein.

20. Counterparts. This Agreement may be executed in counterparts, each of which shall be
deemed an original, but all of which together shall constitute one and the same instrument.

21. Binding Effect. This Agreement shall be binding upon the legal representatives, heirs,
successors, and assigns of the respective parties.

22. Waiver. Any waiver by any party of any act, failure to act, or breach on the part of the
other party shall not constitute a waiver of such waiving party of any prior or subsequent
act, failure to act, or breach by such other party.

23. Survival. The terms and provisions of Sections 3 through 10 shall survive the termination
of this Agreement.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written
above.

Contractor

1-11-2019

.}eﬂery}'kf. I-iaweb,/ Managing Member Date
JH Consulting, LLC

Commission

President Date

Jefferson County Commission



www.jhcpreparedness.com
www.jhcsafety.com

Consulting

November 26, 2018

Mr. Steve Allen, Director

Jefferson County Homeland Security & Emergency Management
28 Industrial Boulevard, Suite 101

Kearneysville, WV 25430

Re: 2018 Emergency Operations Plan Update

Dear Mr. Allen:

Please accept this letter as a proposal for the above-referenced project. We have included a brief
scope of work and cost estimate for your review.

Scope of Work
This project would comprise Jefferson County’s annual update to its emergency operations
plan. It continues the county’s routine of updating five to six annexes per year. Based on a
review of the most recent record of changes, the 2018 update would include a review of the
following six sections.

e ESF 2: Communications (update)

ESF 3: Public Works (update)

ESF 11: Agriculture & Natural Resources (new)
ESF 13: Public Safety (update)

Dam Failure Incident Annex (update)

Terrorism Incident Annex (update)

As always, our scope of work would consist of three primary actions. First, upon notice to
proceed, we will research updated doctrine, applicable regulations, and best practices
associated with the topics of these sections. The goal of this research would be to identify any
specific items for addition or revision (per the existing material). For the second item, we will
conduct a series of in-person workshops with local representatives. These workshops allow
us to discuss the results of the research with local officials, identifying how they plan to
accomplish those items. Workshops also provide an opportunity to go through each annex
with those officials page-by-page. Doing so notes any necessary revisions due to changes in
their agencies.

Finally, we take the information from the research and workshops and compile updated
sections. To conclude the project, Jefferson County would receive ten updated paper copies
of the plan, 25 distributable electronic copies of the plan, and one master (i.e., editable)
electronic copy of the plan.

29 East Main Street, Suite 1 » Buckhannon, WV 26201
(304) 473-1009 - Fax: (304)473-1099



Cost Estimate
Our fee for this project would be a lump sum of $3,750.00. This fee includes all hourly and
direct expenses necessary to complete the project. You would receive an invoice, payable
Net 60, upon submission of the draft annexes.

As always, thank you for considering JH Consulting, LLC for this project. Should you have any
questions or need additional information, feel free to contact me at (304) 473-1009 or by email at
jharvey@jhcpreparedness.com.

Managing Member






RESOLUTION - JEFFERSON COUNTY COMMISSION

WHEREAS natural, technological, and man-made hazards can affect Jefferson County;
and

WHEREAS significant structural, historical, and economic losses could resuit from an
occurrence of a natural, technological, or man-made hazard events; and

WHEREAS undertaking mitigation projects during pre-disaster periods could decrease
the total losses Jefferson County incurs as a resuilt of said hazard occurrences.

AND WHEREAS the Jefferson County Commission has a strong interest in reducing
losses from future hazard occurrences; and

WHEREAS the hazard mitigation plan is a federal and state requirement to maintain
eligibility for hazard mitigation funding, and, by that requirement, must be updated a
minimum of every five years; and

WHEREAS a cooperative, joint effort is a proven, efficient way to plan for and reduce
hazard susceptibility in all government jurisdictions in Jefferson County, West Virginia.

THEREFORE the Jefferson County Commission has undertaken a project to update the
existing Jefferson County Multi-Jurisdictional Hazard Mitigation Plan, previously adopted
in 2002, 2008, and 2013, in an effort to further identify, define, and characterize the
hazards affecting Jefferson County as well as to continue identifying and prioritizing
projects that could lessen hazard vulnerability.

NOW BE IT RESOLVED THAT the Jefferson County Commission does hereby adopt

the updated Jefferson County 2018 Multi-Jurisdictional Hazard Mitigation Plan this
day of , 20

SIGNED:
President, Jefferson County Commission Witness







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Michael E. Tolbert
Department or Organization: Representing myself
Estimation of amount of time needed for appointment: Seven and % minutes

Date Requested —1* Choice: January 17, 2019
If a specific date is needed, please provide reason for specific date:

Date Requested — January 2™ Choice: February 7, 2018

Subject (Wording to be placed on agenda): Proposals for the Charles Town Post Office, Jefferson County Courthouse and a Modern
County Office Complex.

Please provide the County Commission with a description of your request or presentation, including any background information:
A more detailed review of my December 20, 2018, presentation to the Commission on remediating the following three
issues:

1) Charles Town's Post office is 96-years young. It requires replacement.

2) The current Jefferson County Courthouse is 147 years young. It requires to be recreated to last another 147 years.

3) The current square block containing the Courthouse and other County office buildings is underutilized. It needs to be
creating value for the County.

is this a funding request? No

If so, how much? Currently no calculation is available

Provide exact financial impact/request: An exact financial impact is not available at this time.....but whatever it turn out to cost, it
will not be cheap. Building a better Jefferson County means

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1) To Initiate a committee of elected officials and others to consider any proposals and other recommendations concerning
the construction of a new Charles Town mail facility on the same site as the current facility and to review and report back to
the Commission.

2) To forward the attached presentation along with any documentation available of previous proposals to the concerning the
Courthouse and the entire block in which it sits, to the County Engineer and the County Historic Landmarks Commission
(JCHLC) along with a request to review and report back to the Commission with a preliminary review in three months.

Attach supporting documents for request, or request may be denied. If not attached, explain: See attached PowerPoint
presentation on paper and in electronic version.

Is equipment needed? Projector Yes Internet/Wi Fi No Telephone for conference call No

Contact information: Mike Tolbert
Email address: mtolbertdc@yahoo.com Phone Number: cell 202-253-4387

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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Back to The Future:

The Jefferson County Commission’s Legacy

1) Secure Support and Federal Funding to Replace The Charles Town Post Office at the Same Site
2) a. Modernize the Jefferson County Government Office Complex

b. Recreate the two Courtrooms used in Jefferson County Courthouse’s #2 and #4

January 17, 2019

By Mike Tolbert. Resident of Charles Town. Presenting as a private citizen



Following Charles Washington’s wishes, in 1801 his family deeded the four lots that bound Washington and George Streets for
the use of public buildings if Berkeley County was split to form a new county with Charles Town as its county seat.
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Two of those four lots now hold the Charles Town Post Office and the Jefferson County Courthouse.
The County’s office complex takes up the majority of the same block as the Courthouse.
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Proposal One

Secure Support and Federal Funding to Replace The Charles Town Post Office at the Same Site
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Secure Support and Federal Funding to Replace The Charles Town Post Office at the Same Site

The JCC should fead an effort by local, State and federal elected leaders to secure support and federal funding to replace the existing 97-year-young
Charles Town Post Office. The Colonial Revival architectural style building was constructed in 1922.

The existing building needs to be replaced with a modern, easily accessible postal complex. A public/private partnership, possibly with retail space
occupying some of the building should be considered.

The outside of the new building will resemble the jailhouse that held John Brown and six of his twenty raiders in 1859. That jailhouse was torn down on
the same site in 1919.

Within the complex, John Brown’s jail and his jail cell will be re-created as a mini-national museum. The Jefferson County Museum and the Webb-
Blessing Museum may contain many original items from both John Brown and the original jail. This mini-national museum will also tell the story of
Charles Washington’s role in the founding Jefferson County and Charles Town, as well as the significance of the four corner lots. The museum will
recognize Jefferson County as one of the first locations for rural free mail delivery, particularly to farmers. The museum also will recognize Mrs. Vesta
Watters Jones, the first woman mail carrier in the County, likely in the State of West Virginia, and possibly the first woman mail carrier in the United
States.

The museum will increase the number of downtown historical sites. This will create a critical mass of historical sites that people will want to tour, thus
creating self-sustaining historical tourism deeper into the interior of the County, with Harpers Ferry as the starting point.

A modern parking structure, possibly a public/private partnership, with an enclosed walkway, will be attached in the back.

The new building’s design will return Washington and George sidewalks back to their original flow. This will remove the sharp corner on George Street as
you walk up to Congress Street.

Proposed names for the building are:

1)  The “John A. Copeland Jr. and Shields Green” Federal Post Office, or The “Copeland Green” Post Office for short. Copeland and Green were
two of John Brown’s raiders housed in the jail. Both were convicted and hung, however the charge of treason against the Commonwealth of
Virginia was specifically dropped against both due to the legal argument, set forth by their own attorneys and agreed to by the Prosecutor
Andrew Hunter, that the Dred Scott Supreme Court decision of 1857 negated African-Americans of any right to citizenship, as well as any other
human right, in Virginia or in any other state, or in the United States. Copeland and Green could not be charged with treason, against Virginia
or another state or by the National Government, because treason requires the accused to be a citizen of someplace in America.

2)  Major Martin Robinson Delaney. He was a physician and Civil War major in the 104th Regiment of the United States Colored Troops, Delany
became the highest-ranking African American in the U.S. military. Major Delaney was born in Charles Town.



This drawing is of John Brown leaving the Charles Town jailhouse on the December 2, 1859, to sit in the wagon, on top of his
coffin, for the short ride to his hanging site. That site is now the side yard of the Gibson-Todd House on Samuel Street. The
building housing the jailhouse was torn down in 1919. The current Charles Town Post Office was built on the site in 1922.
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A view from Congress and George Street looking down to the rear of the Charles Town jailhouse. The
jailhouse’s yard was enclosed by a high wall. This drawing was done on December 2, 1859. It depicts the

R & S military procession to John Brown’s hanging site.
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Proposal Two

2) a. Modernize the Jefferson County Government Office Complex

b. Recreate the two Courtrooms used in Jefferson County Courthouse’s #2 and #4

11
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Jefferson County
Courthouse #4 in Doric
Temple in the Greek
Revival style and County
Government Office
Complex
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Modernize the Jefferson County Government Office Complex

Construct within the current block, a modern Jefferson County government office complex. it will consolidate all the County’s offices, including Teen
Court. A public/private venture could provide office space downtown for other local, state and federal entities. The complex will utilize energy saving
technology, including solar panels.

Maintain the outside historical facade of the existing buildings, including the current 147-year old Courthouse #4 with its Doric Temple in the Greek
Revival architectural style. This will eliminate any existing hazard from fire, mold, wear and collapse. This new courthouse will be County’s fifth
Courthouse.

New courtrooms and a skywalk to the Judicial Center Building will enhance prisoner security and employee safety.

A multi-story public parking complex, constructed within the complex, with entrances on all fours sides will rejuvenate both existing businesses as well as
serve as the catalyst for new businesses to locate nearby. It will provide the CT Library and the JC Museum with much needed parking options. The
garage could be managed within the City of Charles Town’s existing parking system. Parking revenue can be shared with the County. The parking
complex will include electric vehicle charging stations, powered by the solar panels. This will provide another incentive for tourist, consumers and
businesses to utilize the complex. The complex will also house a smaller convention rental facility, run by the JCCVB, and sharing revenue with the
County.

This will be the current County Commission’s legacy to future generations of Jefferson Countians. It will serve as a catalyst to bridge the gap between the
multi-generation Jefferson Countians and the 15t and the 2"9generation of Jefferson Countians.

Not cheap. $25-35 million in building bonds and private sector funding, maybe more. Make an offer to purchase any private property on the block.

Recreate the two Courtrooms used in Jefferson County Courthouse’s #2 and #4

The new Courthouse #5 will be unique. First, it will restore the 1859 John Brown raiders treason trials’ courtroom that occupied the ground floor of
Courthouse #2. Second, it will restore the second floor courtroom used for the 1922 Battle of Blair Mountain coal miners treason trials, of the current
Courthouse #4. Both courtrooms will part of a walking tour for tourist.

The complex will house a museum that will tell the complete history of the County (and with it the nation) through the eyes of the now five courthouses.
It will also tell the story of Charles Washington’s role in the founding of Jefferson County and Charles Town, as well as the significance of the four corner
lots. It will also include local history of the block, including Charles Town's first African-American school, built in 1867 on the corner of the Samuel and
Liberty. The museum could be managed by J-County Historical Society and the Jefferson County Museum. It will share revenue with the County. It could
also house an institute for the study of state treason trials. Forty-three states of the fifty states have provisions in their constitutions for the little-
understood charge of state treason.

The museum and walking tours will increase the number of downtown historical sites. This will create a critical mass of historical sites that people will
want to visit, thus creating self-sustaining historical tourism deeper into the interior of the County, with Harpers Ferry as the starting point. This will pull
more tourist dollars deeper into the County, for longer periods of time.



Question:

Why are Jefferson County’s courthouses famous?
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Answer #1
Jefferson County has had more courthouses than nearly all the other counties in the United States. Two were constructed when
Jefferson County was a part of Virginia, while two were constructed after West Virginia became the 35t state.

Charles Town
(Charlestown),
Virginia

1865 to 1872

McMurran Hall, Shepherdstown
Temporary

1803 to 1836
Replaced

1837 to October 18, 1863

Blown Up 1872 to Present
Current



Answer #2
John Brown’s Irrevocably altered the history of the United States.

2

g ’ Writings and
Raid & Capture Interviews at the

Alive in Harpers Ferry Charles Town Jail
October 16-18, 1859 October 18, 1859 to

December 2, 1859

1

4 3
Day of his hanging, John Trial and Famous
Brown wrote his final Sentencing Speech
message predicting the Civil in the Jefferson
War. County Courthouse

1) Composure on route to, October 27, 1859 -

at and during his hanging. November 2, 1859
December 2, 1859
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Answer #3
Jefferson County’s Courthouses have held two separate sets of treason trials against two separate states, in two separate
courthouses, in two separate states

John Brown Raiders’ Treason Trials 1859 Battle of Blair Mountain “Mine Wars” Treason Trials 1922

o~ =

“Commonwealth of
Virginia v. John Brown

” “State of West Virginia
v. William Blizzard”

,h__; Treason Against Treason Against
il the State of the State of

Virginia West Virginia
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Liberty Street View of Current Jefferson County Courthouse #4 and County Office Complex




& a modern county office complex, museum and institute
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: January 17, 2019
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda): Interviews/Appointments to the Jefferson County Development Authority Board of
Directors — three Citizen Representative terms ending April 5, 2019, 2020, and 2021 and one (1) Labor Representative term ending

April 5, 2021 - Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
if not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi Y/N Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION







MAYOR

Seot? Rogers

CITY
COUNCIL
Ann Paonessa

Clhet Hines
Bob Traimor
Michael Tolbert
Nick Zaglfa
Michael George
Mike Brittingham

Todd Coyle

City Manager

Daryl Hensnessy

City of Charles Town

101 Fast Washington Stect, P.O. Bax 14, Charles Town, WV 25414
Phone: (304) 725-2311 ¢ Web: www.chadestownwy.us

January 2, 2019

Ms. Stephanie Grove

County Administrator

124 E. Washington Street, P.O. Box 250
Charles Town, WV 25414

Dear Ms. Grove:

During this time of transition for the Jefferson County Development Authority
(“Authority”), the Charles Town City Council has determined that its representative to the
Authority should be an elected official, directly accountable to the people of Charles
Town. Beyond the significant issues currently confronting the Authority, we know that
the organization will soon begin a re-evaluation of its current goals and objectives and
believe that a policy representative from the city is more appropriate at this time.

To that end, the Charles Town City Council is requesting that the Jefferson County
Commission appoint either Michael Tolbert, Scott Rogers, or Michael Brittingham to
serve as its representative through April 2019, the remaining term of our current
representative. City Manager Daryl Hennessy has served as the city’s representative
since January 2018 and will step down once the appointment is confirmed. This will
ensure the smoothest transition possible for the organization. Enclosed is also a letter
from Mr. Hennessy confirming his resignation.

I have enclosed biographical information for each of the nominees. If you have any
questions regarding our nominations or need any additional information to approve the
appointment, please contact Daryl Hennessy by email at citymanager(@charlestownwv.us
or by phone at 304-725-2311.

Thank you for your assistance with this important matter.

Sincerely,
/ /

1 Y I ,
' fl'fr’. s d Y
YU ™
cott Rogers ~
Mayor
Enclosures

c: Michael Tolbert, Charles Town City Councilman
Michael Brittingham, Charles Town City Councilman
Daryl Hennessy, City Manager



MAYOR

Seott Rogers

CITY
COUNCIL
Ann Paonessa

Chet Hines
Bob Trainer
Michael Tolbert
Nick Zaghfa
Michael George
Mike Brttingham

Todd Cayle

City Manager

Daryl Hennessy

City of Charles Town

101 East Washington Street, P.O. Box 14, Charles Town, WV 25414
Phone: (304) 725-2311 ¢ Web www.charlestownwv.us

January 2, 2019

Ms. Stephanie Grove

County Administrator

124 E. Washington Street, P.O. Box 250
Charles Town, WV 25414

Dear Ms. Grove:;

In a letter to you dated January 2, 2019, Mayor Scott Rogers submitted the names of three
individuals to serve as the City of Charles Town’s new representative to the Jefferson
County Development Authority (“JCDA”). The mayor’s letter notes my resignation
effective immediately upon the selection of a new JCDA representative. Please accept
this letter as confirmation of my resignation from the JCDA once a new individual has
been selected by the County Commission.

If you have any questions regarding this letter or the city’s request to name a new
representative to the JCDA, please feel free to reach out to me. I can be contacted by
phone at 304-725-2311 or by email at citymanager@charlestownwv.us.

Thank you for your assistance with this important matter.
Regards,

c\.\_.m«gw&*wmm

Daryl Hennessy
Charles Town JCDA Representative

c: Scott Rogérs, City of Charles Town Mayor



Michael E. Tolbert
858 West Washington Street
Charles Town, WV 25414
202-253-4387
miketolbertct@gmail.com

U.S. Food and Drug Administration, College Park, MD
Center for Food Safety and Applied Nutrition

Office of Compliance, Data Systems Integration Branch
March 2001 - Present

* Program Analyst - Layers “open-source” and “closed-source” data and information together.
Analyzes international food safety data and information.

U.S. Equal Employment Opportunity Commission, Washington, DC
September 1992 — March 2001

e Space Management Analyst - Coordinated the renovation and reconfiguration of Agency’s field
offices across the U.S.

® Support Services Specialist - Served as Commission's field office relocation coordinator.

¢ Research Analyst - Performed legal, financial and social science research at Agency’s main law
library.

U.S. Army National Guard. 1986-1987

U.S. Armyv Reserves, 1981-1985

Enlisted — Unit Supply Specialist — 76-Y

U.S. Army Quartermaster School, Ft. Lee, VA, 1982

U.S. Army Basic Training, Fort Leonard Wood, MO, 1981

Education

Master’s Certificate, Project Management
George Washington University, School of Business, 2014

Bachelor of Arts, Political Science

West Virginia University, 1984

Wrote research papers on American infrastructure deterioration, international organizations and strategic
nuclear targeting.

Some Coursework Completed in Accounting
Strayer University, 1997 — 1999



Michael E. Tolbert

Activities, Associations and Interests

Elected Charles Town City Council, Ward 1, May 2015. Serves on the Ordinance Committee,
the Streets Committee, and the Vacant Structures Board.

American Legion Post 102, Charles Town, WV.
St. Philips Episcopal Church, Charles Town, WV.
Board member - Friends of Happy Retreat, and the Partnership for Affordable Housing.

Former Assistant Scoutmaster and Cubmaster, Washington DC.
Merit badge counselor for the three Citizenship merit badges, 1994 - 2007.

Big Brothers/Big Sisters High-Risk Program, Washington, DC.
Awarded Big Brother of the Year, 1994,

Former Contracting Officer’s Representative — Level I1.
Federal Acquisition Certification — Contracting Officer’s Representative (FAC-COR).

Former member — Project Management Institute, and the Washington International Trade
Association.

President, Jefferson High School Student Government, Shenandoah Junction, WV, 1979.
Sixth generation of family to live in Charles Town.

Backpacking and the study of history.



Scott Rogers
Linked-In Profile

Experience

Shenandoah Valley Discovery Museum, Museum Advancement Officer

The Shenandoah Valley Discovery Museum’s mission is to spark curiosity & inspire learning through
exploration & creative play. Since opening, the Museum’s mission had been fulfilled far beyond the
expectations of the three founders who spearheaded its development. The original five exhibits, constructed
by committed community volunteers, instilled in children a sense of wonder and hunger for knowledge. In
response to demand, additional galleries were added to allow room for special exhibits and activities. In 2014
the Museum moved to a newly renovated building. The 19,200 sq. foot expanse of space lends a bright and
welcoming environment where over 70,000 people visit annually.

!

Balanced Budget Amendment Task Force, Executive Director

Accountable for managing all aspects of the political committee, including, strategic planning, survey research,
polling, marketing, website development, online marketing and social networking plan, events, recruitment,
conference calls, and general administration. Successfully managed relationships with state and federal
legislators, national political organizations, grassroots organizations, and citizen activists.

University of Florida; Marketing and Enrollment Services Specialist

Processed and managed student enroliment and registrations for distance learning programs. Assisted with
the implementation of newly approved Distance Learning Programs; including, setting up fiscal services,
student services (admissions, registration, and enroliment systems), faculty requests, and other assistance as
directed by the program proposal. Developed and initiated paid and social marketing campaigns for newly
approved distance learning programs. Updated marketing websites hosted by the Distance Learning Unit.
Designed and created ads for various print and online publications. Assisted the Director of Distance Learning
with market analysis research related to potential distance learning opportunities.

University of Florida; Teaching Assistant

Graduate Teaching Assistant, Course: PHA 6269 Pharmaceutical Products and Public Policy. Supervised and
guided graduate level class discussions, awarded grades for written assignments and class participation,
managed attendance policy, and responded to student needs.

Merrill Lynch, Analyst/Specialist

Charged with precise management of complex financial transactions for high net-worth private wealth clients.
Maintain open and positive lines of communication with clients and their representatives to analyze and
process requests, vigilantly reviewing figures to swiftly pinpoint and resolve potential account discrepancies.
Grant daily approvals of high-risk transactions guaranteeing payment of funds; provide informed and sensitive
handling of exceptions. Monitor and maintain up-to-date records, ensuring error-free bookkeeping and
consistently minimizing firm’s financial exposure. Sustain an immaculate record of compliance with Regulation
T requirements, NYSE regulations, and Merrill Lynch policies and directives.

Education
University of Florida; Master’s Degree in Political Science/Public Affairs (2009)
Florida State University; Bachelor of Science Degree in Political Science (1995)



MICHAEL BRITTINGHAM
LINKED-IN PROFILE

Experience
Purcellville Children’s Academy, Owner

Founded in 2008, the Purcellville Children’s Academy (PCA) prides itself on being the premier child care center
in Purcellville, Virginia. PCA provides high-quality preschool education with daycare amenities and services in a
warm, nurturing environment. We understand that choosing the right center to fit a child’s needs is an
important decision and we strive to meet the expectations of every family we serve.

City Councilman, City of Charles Town

The City of Charles Town is home to approximately 5,700 residents and boasts a rich history with prominent
historical sites and cultural assets. The city is located in Jefferson County and is near the Baltimore, Maryland
and Washington, DC metropolitan areas. With a cost of living about 30% lower than similar metropolitan
areas, Charles Town is an attractive home for residents commuting to northern Virginia and Maryland for
work.

Electronic Transaction Systems; Relationship Manager

Electronic Transaction Systems Corporation (ETS) is an international corporation headquartered in Ashburn,
Virginia, with satellite offices in Canada and Europe. As an innovator in the merchant processing field, ETS
supports merchants across any market segment and has been an integral member of the processing
industry for over twenty years. ETS develops state of the art products utilizing the latest technologies to
service and enable all merchants with the most comprehensive processing solutions.

Maryland State Police, State Trooper

The Maryland State Police has served the citizens of Maryland since its inception in 1921. Our Troopers are
among the finest law enforcement officers in the world and each one is sworn to uphold our core values of
Integrity, Fairness and Service.

United States Marine Corps; Sergeant

The United States Marine Corps is a branch of the United States Armed Forces responsible for providing
power projection, using the mobility of the United States Navy, by Congressional mandate, to deliver
rapidly, combined-arms task forces on land, at sea, and in the air. The U.S. Marine Corps is one of four
armed service branches in the U.S. Department of Defense and one of the seven uniformed services of the
United States.

Education
University of Maryland University College



Jessica Carroll

From: Stephanie Grove

Sent: Monday, January 14, 2019 9:04 AM

To: Jessica Carroll

Subject: Fwd: Re; Letter to S. Grove re JCDA appointment for City of Charles Town

---------- Forwarded message ----------

From: Mike Brittingham <MBrittingham @charlestownwv.us>

Date: Jan 4, 2019 12:07 PM

Subject: Re: Letter to S. Grove re JCDA appointment for City of Charles Town
To: Stephanie Grove <sgrove @jeffersoncountywv.org>

Cc: Daryl Hennessy <dhennessy @charlestownwv.us>,Michael Tolbert <mtolbert @charlestownwv.us>,Scott
Rogers <SRogers @charlestownwv.us>,"Vinemont.farm @ gmail.com"

<vinemont.farm @ gmail.com>,commissionerpnoland @ gmail.com,jjcompton05 @ gmail.com,calebhudsonforjeff
ersonwv@gmail.com,Ralph Lorenzetti <rlorenzetti@jeffersoncountywv.org>

Dear Ms. Grove,

As noted in the below email, the City of Charles Town has forwarded the resumes of Councilman Michael
Tolbert, Mayor Scott Rogers, and myself for consideration to appointment to the Jefferson County
Development Authority upon the resignation of our City Manager Daryl Hennessy.

The City Council forwarded these three names after a concern was made to the County Commission that State
law required three submissions and historically municipalities including Charles Town had only sent one for
consideration. | agreed to submit my name for consideration in order to assist the County Commission in
complying with this interpretation of the State law.

If selected as the Charles Town representative to the JCDA | will perform those duties with the same
commitment that | have given to all committees and boards that | have the pleasure of serving on and will
always act in the best interests of the Citizens of Charles Town and Jefferson County. However, | would like to
make it clear to the County Commission that | have no desire to be appointed to the JCDA. My current
obligations to the City of Charles Town require a substantial time commitment that | believe is currently near
the maximum | can offer. Also, given my recent criticism of the JCDA and more specifically the Rockwool
project, | believe my presence on the JCDA could create an unnecessary distraction and hinder the work of the
JCDA at a time when the work being completed there is more valuable to the County than ever before.

It is for these reasons | strongly recommend the Jefferson County Commission appoint Councilman Michael
Tolbert to the JCDA. | have worked with Councilman Tolbert in our roles as City Councilmen as well as on the
Charles Town Ordinance Committee. Councilman Tolbert possesses an immense knowledge of the history of
Jefferson County, an understanding of economic development principles, a strong dedication to research, and
an unwavering sense of duty to the Citizens of Charles Town and Jefferson County. He would be a great
addition and asset to the Development Authority.

Thank You,

Mike Brittingham






-_ roviding ‘Raw Honey, Beekeeping Supplies, &3 Free Bee Education Since 2002.

December 29, 2018
Dear Jefferson County Commissioners,

In response to your posting for Jefferson County Development Authority's (JCDA) board
openings, | am submitting my resume and application for your consideration.

The experiences and skills that | have obtained have given me a solid background in business
(small to large), agriculture, and public relations. | am a leader and educator with strong
practical business experience in the apiary community.

Being a small business owner for many years, | realize the obstacles small businesses face
from day to day operations to government support. | have seen a disconnect between our
small businesses and local/state government. If selected, my goal is to work on the needs of
small businesses through direct communication and not only liaison their needs back to the
JCDA board and your office, but actively work on fulfilling their needs.

My business, Eversweet Apiaries, is a beekeeping supply shop in Kearneysville and we
maintain 50+ colonies all within Jefferson County. However, our main focus is free honeybee
education to beekeepers and non-beekeepers. Eversweet was established in 2002 by my
Father and | took ownership of the business in 2015. Honeybees are dependent upon our
environment and agriculture. In order to be a successful beekeeper, one must be in sync with
all three: bees, environment, and agriculture. Beekeepers are part entomologist, horticulturist,
agriculturist, and botanist. Being a beekeeper has taught be the importance of symbiotic
relationships and | intend on applying this concept within our community. We need to be able
to coincide and function together in order to be a successful and happy community.

I have lived in Jefferson County most of my life and my ancestry here goes back many years.
My 7" Great Grandfather was Nicholas Lemen. Nicholas was granted 570 acres of then
Virginian land from Lord Fairfax in 1756. This land is now the Kearneysville area. | have deep
pride and roots in Kearneysville and Jefferson County, its heritage, and its citizens. It would be
an honor to serve them.

| feel that my extensive skills and experiences would make me the ideal candidate for a
position on the JCDA's board. | would like to elaborate on my capabilities to the Commission
in an interview at your convenience. Thank you for your time and consideration.

Sincerely,
Jennifer J. King /s/

Page 1 of 1

85 Everhart Drive .. Kearneysville, WV 25430 g (304) 876-3832
info@eversweetapiaries.com ‘&0 eversweetapiaries.com e\ facebook.com/eversweetapiaries



JENNIFER J. KING

Eversweet Apiaries, 85 Everhart Drive, Kearneysville, WV 25430, (304) 876-3832
info@eversweetapiaries.com

— R ———.

ErMPLOYMENT HISTORY:

Owner, Eversweet Apiaries, Kearneysville, WV (04/15 - Present)

¢

* & o o0

* & o o

L4

Maintain 50+ honeybee colonies in Jefferson County

Produce & sell honey & other hive related products to individuals & wholesalers
Manufacture & maintain inventory for retail beekeeping supplies

Assist customers with their beekeeping purchases

Provide honeybee & related education by phone, email, social media & person to person to beekeepers &
non-beekeepers

Create & present educational honeybee topics to beekeeper organizations in WV, PA, VA, MD, & DC
Volunteer honeybee education to schools
Provide free workshops & seminars on honeybees & beginner beekeeping

Create graphics & advertisements for company & handle all public relation matters including updating
website & social media sites

Maintain bookkeeping records & file taxes

Owner, King Works, Charles Town, WV (06/02 — 04/15)

¢

* & O o o

Prepare patent drawings using Illustrator, AutoCad & Adobe Acrobat on a contractor basis for Whitham,
Curtis, Christofferson & Cook, P.C.

Proofread all drawings before returning to secretaries

Consult with inventors & lawyers, as needed, regarding patent drawings
Web design & consultation

Graphic & logo designs

Editorial & document conversion services

Drafting Coordinator & Accounting Assistant, Whitham, Curtis, Christofferson & Cook, P.C., Reston, VA
(11/01 - 06/02)

* & & o o

Coordinated all patent drawings to send to outside graphic service

Monitored due dates of patent drawings & consulted with graphic service regarding due dates
Proofread all drawings returned by graphic service; returned formal drawings to secretaries for filing
Corrected drawings, as needed, prepared by previous in-house draftspersons using AutoCad
Performed all duties as described below as Accounting Assistant for the same firm

Owner, 4 Kings Creations, Charles Town, WV (08/00 - 10/01)

¢
¢
¢

Web design & consultation
Graphic & logo designs
Editorial & document conversion services

Accounting Assistant, Whitham, Curtis, & Whitham, PLC, Reston, VA (06/97 - 8/00)

¢

Monitored outstanding balances of clients’ accounts, alerted attorneys of accounts outstanding over 60
days, prepared A/R summary spreadsheet for monthly Managing Member meetings, followed up with
collection letters and prepared clients’ statements

Assisted with general ledger activities including monthly closings
Maintained a direct line of communication with all clients to resolve billing and payment issues

Page 1 of 3



J EN;IIFER J. KING

Eversweet Apiaries, 85 Everhart Drive, Kearneysville, WV 25430, (304) 876-3832
info@eversweetapiaries.com

Continued - Accounting Assistant, Whitham, Curtis, & Whitham, PLC

¢

L R 2

* o

* & & o

Maintained client ledger files with billing and payment records maintained on accounting software and
physical files

Supervised invoice preparation and performed quality assurance on bills daily before they got mailed
Prepared bank deposits; collected data for receipt postings; posted receipts

Monitored Patent & Trademark Office deposit account for legitimate charges and requests for refunds as
necessary, maintained adequate balance in account

Managed the Accounts Payable process and maintained a direct line of communication with all vendors
Maintained records of personal service contractors and collected data for 1099 MISC tax filings;
prepared and disbursed 1099 MISC tax forms for personal service contractors

Point of contact for auditor inquiries

Assisted in the collection of data for tax returns, business licenses, insurance and other policies
Assisted with special accounting projects throughout the year as directed by preparing reports or
spreadsheets

Determined earned escrow and tracking of specific clients’ escrow funds; transferred clients’ earned
€scrow as necessary

Prepared interoffice memorandums which reminded or informed employees of changes to company’s
billing procedures

Assisted with developing presentations, departmental procedures and training guidelines for company
handbook

Trained employees on accounting and software packages and company’s billing procedures

Resolved hardware or software difficulties for attorneys and support staff

Configured LAN workstations and performed network backups

Assisted in preparing financial reports & final preparations for firm’s merger with McGuireWoods in
Tyson’s Corner, VA

Program Assistant, Vredenburg, Reston, VA (10/95 - 06/97)

*

*

Maintained a file system for financial reports, funding documents, funding plans, and correspondence for
Foreign Military Sales (FMS) systems

Maintained, analyzed, and reconciled financial tracking for FMS and monitored Program’s financial
reports using Standard Accounting and Reporting System (STARS)

Prepared and tracked FMS funding documents using Electronic Funds Transfer System (EFTS)
Coordinated and acted as liaison with Naval Activities and Offices to track funding documents, resolve
funding issues, and monitor funding requirements

Maintained computer inventory, listings for deliverable files, and program phone list

Assisted with editing / proofreading proposal materials

Obtained and scheduled in-house training for staff meetings by serving as Training Coordinator

Technical Support / Customer Service Rep., Kleinrock Publishing, Charles Town, WV (04/94 - 07/93)

> & & & o

Provided technical / software support to customers for all company products
Assistant to Financial Director and Senior Editor

Handled an average of 120 sales, billing, and technical calls a day on multi-line system
Responsible for collection calls

Responsible for shipping approximately 100 orders a day

Page 2 of 3
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JENNIFER J. KING
Eversweet Apiaries, 85 Everhart Drive, Kearneysville, WV 25430, (304) 876-3832
info@eversweetapiaries.com

Continued - Technical Support / Customer Service Rep., Kleinrock Publishing

Maintained records of UPS shipping documentation

Managed relations with UPS for lost and damaged shipments

Responsible for collecting daily records of work productivity

Assisted with optical scanning and prepared proofreading material for 17 people in WordPerfect
Edited and proofread tax materials

Assisted to establish new office in Georgia and trained employees

* & & & o o0

EbucATION:
Computer Programming & Information Systems - Undergraduate Work,
Shepherd University, Shepherdstown, WV 1996-1999

Legal Secretary / Office Technology Certificate,
Valley College, Martinsburg, WV May 1994

CLuBs & ASSOCIATIONS:

Mountain State Beekeepers Association: Vice President, (2017-2018), President, (2015-2017)
Rural Agricultural Defenders: Co-Chair, (2018-Present)
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Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: Jennifer J. King

Home Telephone Number: 304-283-0032

Work Address: 85 Everhart Drive, Kearneysville, WV 25430

Work Phone Number: 304-876-3832

Mobile Phone Number: 304-283-0032

E-mail Address: info@eversweetapiaries.com

Party Affiliation: (Building Commission and Health Department applicants)
Independent

Occupation: Business Owner & Beekeeper

Education: High School Jefferson High

College Shepherd College

Trade/Business School Valley Training Center

Are you a United States citizen? Yes l No__
Are you a West Virginia resident? Yes l No__
Are you a resident of Jefferson County? Yes _/ No__
Are you able to produce verification of residency? Yes / No__

(Proof of paying personal property tax, voter registration, etc.)

Address:
22 Chaz Court, Charles Town, WV 25414




Magisterial District: Kabletown

List Qualifications for this Position and/or include a resume and cover letter that expresses your

interest in serving:
Please see attached resume & cover letter.

Organization Memberships and Positions Held :
Mountain State Beekeepers Assoc., President (2015 - 2017), (Vice President (2017 - 2018)

Rural Agricultural Defenders, Co-Chair (2018 - Present)

Have you even been convicted of any felonies? If yes, please list. NO

Date: Offense:

statement: Please see attached cover letter.

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. 1 hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

I understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

1 understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County
Commission.

Signature: Yo 15 Date: 11/29/2018

This application is good for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures Policy. In
order to be considered for appointment, a new application must be submitted.




January 1, 2019

Jefferson County Commission
PO Box 250
Charles Town, WV 25414

To Whom It May Concern:

I am writing to express my interest in filling on of the vacancies on the Jefferson County
Development Authority Board of Directors. There are approximately five current vacancies, with
varying terms of service length. | would like to serve any of these terms.

| am a lifelong Jefferson County resident. | have lived in Charles Town and currently reside in
Harpers Ferry. | have watched the changes that have turned the county from primarily rural to a
Washington DC bedroom community. Jefferson County has several areas of attraction and
opportunities for improvement to attract business and tourists to the area. Jefferson County is
currently at a crux; it must decide the business environment it wishes to cultivate and
aggressively pursue. | would like to be part of that conversation.

| have worked in federal contracting for the majority of my career. My jobs have taken me to
Berkeley County, Northern VA, and Washington DC. My expertise in project management and
risk analysis will allow me to evaluate potential opportunities from a strategic and risk
perspective, taking into consideration things that others may miss.

The JCDA should have citizens on its board that will listen to the will of the citizens of the
county. | am active as a coach for Girls on the Run, a girl scout mom, and a member of a local
running organization. | have opportunity to speak to a diverse section of county citizens, and will
use my contacts to gain a sense of the direction the citizens would like to move.

If you have questions regarding my qualifications or interest, please contact me at
304-886-3296. | look forward to hearing from you in the near future.

Sincerely,

Jami Hadden



Jami M. Hadden, PMP, CAP, SWP, ITIL Service
Design ¢ 145 Cold Spring Drive » Harpers Ferry,
WYV 25425 304-886-3296 « Jami.Hadden@gmail.com

Project Manager

Summary

[ am a PMP® certified Project Manager with over fifteen years’ experience managing a variety of
projects, including IT software releases, IT system security National Institute of Standards and
Technology (NIST) assessments, and business process assessments. My experience and knowledge
spans several swim lanes, including: Information Technology Infrastructure Library (ITIL) assessment
of existing process; risk analysis; contingency and disaster recovery planning; IT security audit; strategic
workforce planning; requirements analysis; and technical writing. I am familiar with the full ITIL
lifecycle and the SDLC/SELC. | have operated at all levels of the SDLC, including requirements
gathering and analysis, system development, system testing, and operations and maintenance. I have
managed documentation, requirements, and software testing for a 24x7 Search and Rescue (SAR)
system with little supervision. I have managed project tasking and deadlines with no supervision. I have
also mentored junior staff and have peer review experience. While providing excellent service to my
clients and employers is very important to me, so is giving back to my community. I continue to
volunteer whenever opportunities present themselves, whether through my employers or my personal
network.

Career Experience

July 2018 - Present, USmax, Project Manager

® Manage a team of 17 conducting Assessment and Authorization (A&A) activities for the
United States Coast Guard (USCG)

Manage workload and tasking for A&A efforts for 42 USCG IT systems

Track status for all A&A works in progress

Create and manage project plans for all work in progress

Develop three-year forecast for all A&A efforts

Oversee Disaster Recovery (DR) and Contingency Planning activities for 42 USCG IT
systems

e Conduct employee reviews, including performance improvement plans and suggested salary
increases

e Report status to USCG Division Directors and Operations Systems Center (OSC) Command



June 2014 — July 2018, Strategic Resolution Experts, Inc
August 2016 — August 2017, Project Manager (TSA)

Managed the ITIL Assessment project for the Office of Intelligence and Analysis (OIA)
Vetting as a Service (VaaS) offering.

Tasked and managed workload of subcontractor staff; ensured subcontractor staff have

the appropriate skillset for tasking.

Led interviews with VaaS Stakeholders from various organizations within TSA to obtain
information on VaaS processes; evaluated current processes against ITIL methodology,
identified process strengths, and identified opportunities for improvement.

Conducted interviews with VaaS leadership from OIA and the Office of Information
Technology (OIT) to obtain their vision and long-term goals for the VaaS offering.
Ensured completion of contract tasks, including the Current State Report, Market Analysis,
and Future State Report. Reports were delivered on deadline 100% of the time.

Created and updated the Project Management Plan (PMP); tracked deliverables against
established due dates via the Project Schedule.

Led the VaaS Integrated Project Team (IPT) weekly meeting, provided project status
updates and tracked action items assigned to IPT members.

Updated project dashboards and reports provided to the OIA Senior Leadership Team (SLT).

August 2017 - July 2018, June 2014 - August 2016, Subject Matter Expert (various Federal clients)

Managed project tasking and deadlines for the Defense Threat Reduction Agency (DTRA)
Functional Community Workforce Guide Development initiative.

Served as Requirements and Process SME for the TSA Universal Credentialing Contact Center
(UC3); within the initial 30 days of the contract, created the UC3 System Requirements
Document, which was a consolidation of requirements from legacy (outdated) requirements and
current To-Be process flows. This was the first contract deliverable. Document was delivered
on deadline and accepted by the customer.

Performed As-Is and To-Be process comparison, identified gaps, and recommended solutions for
improvement.

Using ITIL methodology, created new process documents for population onboarding,.

Served as the Assistant Project Manager; acted as lead for document review and provided
status during meetings with the client (TSA).

October 2010 — August 2011, Senior Technical Writer (Verisign)

Created a Gap Analysis to determine outstanding items in the System Security Plan (SSP).
Served as the information security liaison for the Operations team.

Reviewed Incident Response documents, process, and training material, and provide feedback to
Incident Response staff. Tasks include creating a new Incident Response Process, Incident
Response Plan, and incident response test scenarios.



August 2011 — July 2014, Verisign, Business Systems Analyst

Managed several thousand requirements (non-functional, functional, and security
requirements) for mission-critical Internet Top Level Domains (TLDs), including the .gov

and .com TLDs,

Created, managed, and tracked a peer review program for requirements.

Implemented process guidelines based on ITIL methodology for requirements gathering
processes.

Performed gap analyses and identified areas for process improvements (in conjunction with the
Business Resilience Office).

Interviewed staff regarding business continuity activities. Documented responses to Business
Impact Assessment (BIA), including identifying Recovery Time Objectives, Recovery Point
Objectives, and outstanding risks. Assisted mission-critical teams in prioritizing critical business
processes.

Based on BIA and risk assessment interviews, created Business Continuity Plans for mission-
critical teams.

March 2007 — October 2010, Digicon Corporation, Security Analyst

Served as Project Lead for the successful FAA Office of Aviation Safety (AVS) project, which
involved completing 37 Annual Management Assessments in eight weeks. Efforts included
performing a 1/3 control evaluation per NIST guidelines; updating the SSPs,
Contingency/Disaster Recovery Plans (CDRPs), and Annual Assessment Reports; conducting
CDRP table-top exercises in conjunction with System Owners; identifying outstanding controls;
and creating associated POA &Ms.

Created initial and annual Security Assessment packages for the EBS, EBR, APPX and
OPICNET systems at OPIC, as required.

Tracked POA&M items via the OPIC SharePoint site. Presented status report at weekly
Information Security meetings.

Analyzed monthly and ad hoc Foundstone scan results and coordinated with Help Desk
personnel to determine remediation plan and due dates.

Managed the online Information Security awareness training for the OPIC agency.
Responsibilities included ensuring new users completed initial training, existing employees
completed annual training, and IT professionals completed role-based training. Reported
completion rates to ISSO and CIO as requested.

Conducted risk assessment activities related to the agency’s use of Web 2.0 technologies
within the environment. Created a social media guide from an information security
perspective.



Education
Bachelor of Arts, Magna cum Laude, Shepherd University
Certifications

ISC(2) CAP

PMP®

Strategic Workforce Planner (SWP)
ITIL Service Design

ITIL v3 Foundations

Technical Training

Strategic Workforce Planning
PMP Boot Camp

ITIL Service Design

ITIL v3 Foundations

Awards and Citations
SRE Volunteer of the Year (2016)






Laura Anderson

Energetic, Enthusiastic, and Innovative Team Player

159 Pintail Ct, Harpers Ferry WV 25425
silveridge @ frontier.com — 540-336-4707

WORK EXPERIENCE

New Homes Sales Assistant
Ryan Homes, Washington West Division, October 2017 — Present

The Sales Assistant is an integral part of the sales team; working on the front line in mode! homes; making sure they
are stocked with brochures and that models are presented well. Sales Assistants communicate with customers, set
appointments, answer telephone calls, send and respond to emails, and make follow-up calls. Sales Assistants show
and answer questions about the model homes and building lots, and assist the Sales Rep as needed.
Communication internally and with customers is extremely important. Many days, Sales Assistants are in the model
homes alone, and must be able to work independently. They must be flexible enough to work in a variety of
communities; and know about the amenities and floor plans that are offered in each. They generate monthly reports
for the sales department and developers. Sales Assistants are responsible for opening and locking up at the end of
the day.

Automotive Sales Consultant
Miller Automotive Group, Miller Honda and CrossPointe Motor Cars - March 2014 — September 2017

In the new car sales consultant with Miller Honda, position includes gathering fresh ups (customers) from the sales lot
and service area on a daily basis; following up on internet leads from our internet sales office, and taking referral
customers. Once positive communication and rapport are built with potential customers, the job entails consulting
with customers to discover their desired new or used vehicle; creating value in the vehicles through knowledge, walk
around, and demonstration test drives; trial closing new car purchases or lease deals, and then closing
purchases/lease deals. Once closed, position also includes advising and selling additional accessories and
warranties for the vehicle. Position also includes daily follow up via phone, internet, and texting with potential and
past customers; as well as some cold calling of potential customers. Through Honda, candidate has accrued many
hours of online specific vehicle training on Honda products and salesmanship; as well as Joe Verdi online sales
training. Initially, candidate was selling previously owned cars of all makes for CrossPointe Motor Cars, and followed
the same sales protocol as in the new car lot. Candidate attained Silver status with Honda for 2015, has been new
car sales leader at Miller Honda 5 times, and overall sales leader for Honda/CrossPointe 4 times.

Administrative Support Tech
US Army Corps of Engineers - Winchester, VA - December 2008 - September 2013

As an integral part of the fast paced Army Materiel Command's Deployment Program team, candidate worked closely
with AMC Operations Officers at the UDC; and assisted in the planning, reporting, and execution of UDC and AMC
deployment operations. She participated in researching, and implementing policies and practices regarding the
deployment process; and ensured compliance to these procedures.

Candidate is goal and detail oriented; and has excellent communication and time management skills. She proficiently
works with deadlines; and prioritizes responsibilities and assignments. She has a track record of being flexible, and
volunteers for additional responsibilities as needed. Candidate was a major contributor to the successful deployment
of an average of 30 AMC deployees per week; downloading, printing, organizing, and reviewing their medical and
training packets; and communicating with them to ensure compliance to requirements. She maintained and
disseminated the UDC AMC deployment roster to the entire AMC deployment community. She conducted face-to-
face, phone, and email communication with new deployees, supervisors, HR staff, returning deployees, and UDC
staff daily.

Additional duties: Family Readiness Coordinator 1/2012 — September 2013

Candidate was selected by management to provide support as the Middle East District's Family Readiness
Coordinator. She briefed MED deployees regarding family and personal readiness for deployment; outlining available
support and services. Candidate ensured that each MED deployee and his/her family were prepared for the
deployment, and that paperwork was in place before departure overseas. Candidate also delivered a weekly



classroom briefing to all Corps of Engineer new deployees about the role of the Family Readiness support network,
and how their families were supported by the Army Community Services, Red Cross, and local community services
while the deployee was overseas; making their deployment more successful by instilling knowledge and peace of
mind to deployees and their families before, during, and after the deployment. As USACE deployees returned through
the UDC from deployment, candidate also provided a Family Readiness Redeployment briefing on available support;
and suggested best practices for reintegration, returning to the CONUS workplace, reconnection to the family, and
dealing with physical or mental heaith concerns that may have come from their warzone experience.

Additional duties: CISM Peer Supporter 4/2010 — September 2013

In 2010, candidate was selected by UDC management to serve as one of four Critical Incident Stress Management
team members at the UDC. Candidate received basic CISM training for Group and Individual Intervention at the UDC
in 2010; advanced training in 2011, and mandatory refresher training was completed in March 2013. Specific training
was geared toward mentally preparing individuals and family members for deployment; reintegration and
normalization of returning deployees; as well as critical incident, crisis preparedness, and intervention for employees
in the USACE workplace experiencing a critical incident or crisis.

Business Partner and Instructor
A Click Above LLC - Leesburg, VA - January 2001 - December 2009

Candidate worked as a business partner and instructor primarily in the evening hours for a highly successful and
innovative dog training business specializing in Dog Agility. She has been training dogs for well over 25 years. She
and her three partners planned, coordinated, and implemented the training for an average of 24 classes and over 300
students per week at their year-round indoor training facility; as well as occasional weekend special activities and
seminars. This partnership also supported approximately 10 assistant and apprentice instructors. Candidate was
responsible with other partners for designing individual class concepts, and curriculum; training schedules; and
overall business goals. Candidate is extremely proficient at training dogs, teaching classes, mentoring assistants, and
resolving personnel and student issues. Candidate previously taught classes as a volunteer, for adults and children.

Lead Radiology Technician, Departmental Supervisor
Marion DuPont Scott Equine Medical Center, VA, US - January 1987 - June 2003

Candidate was the lead radiology technician for the Radiology & Nuclear Medicine department. She performed
diagnostic studies on horses; and trained other technicians along with rotating veterinary students in radiology
techniques and protocol; to ensure compliance with prescribed standards. Candidate has vast experience in the
execution of xrays, nuclear scintigraphy, surgical x-rays, and fluoroscopy. She was responsible for hardcopy xray
records management; and implementation and maintenance of a computer database. Other duties included daily
upkeep of the physical department; to include inventorying and maintaining supplies; and scheduling maintenance
and repair of equipment. Candidate engaged in daily communication with clients, veterinary staff, referring
veterinarians, and other hospital personnel. Candidate was responsible for prioritizing and accomplishing outpatient
cases, emergencies, and in-house procedures; while working to maximize production of quality state of the art
medical imaging.

Candidate initially worked in the veterinary nursing and accounts payable areas of the hospital; and gained skills to
perform the lead radiology technician position through on the job training and hands on experience.

Executive Secretary
GTE Communications Systems - Reston, VA - April 1981 - May 1985

As Executive Secretary to the Senior Director of Business Systems R&D, duties included handling all communication
to and from the office of the Senior Director; appointments and scheduling; clerical support; preparing corporate
presentations; handling resumes and interview schedules; travel and vacation schedules/ reservations for Sr. Director
and his staff of approximately six managers and their staff; interfacing with personnel of all levels within the
Communications Systems. Also functioned as the Public Affairs Representative for the Reston Division.
Responsibilities included publishing a monthly newsletter, holding a voter registration day and coordinating the United

Way campaign for the Reston office. Candidate was laid off with severance package when division relocated to
Phoenix, Arizona.

Recruiter, Office Manager
American Office Services, CAY Associates - Annandale, VA - January 1980 - April 1981

Position entailed search and recruitment for a company specializing in secretarial and support personnel placement
on a fee-paid basis. This included cold-calling applicants; interviewing; testing; checking references; presenting



applicants to potential employers by phone; coordinating interviews; writing resumes; follow-up after interviews;
presenting offers; coordination new-hire start dates. Candidate initially worked as office manager for an affiliate
company which specialized in technical and professional recruitment.

EDUCATION

AA in General Studies, Business Emphasis, 3.65 GPA
Community and Technical College of Shepherd - Shepherdstown, WV
2003 to 2005

SKILLS

Candidate is Proficient in Microsoft Office Applications; to include Word, Excel, Power Point and Outlook. She
has also worked in Access, Microsoft Publisher, Microsoft Money, Quicken, and TurboTax.

AWARDS

Leadership Development Program

Candidate was selected by USACE upper management for the Fall 2011 Leadership Development Program Tier 1,
and graduated from the program in April 2012,

Achievement Medal for Civilian Service
Candidate received a medal and certificate for outstanding civilian service upon the end of her term in 2013. The

award reflects her dedication to duty, loyalty, professionalism, and excellent customer service while working for the
US Army Corps of Engineers.

CERTIFICATIONS and TRAINING

2010 - CISM training - Critical Incident Stress Management - trained in group and individual crisis intervention
and peer support;

2011 - Advanced courses completed at CISM World Congress;

2013 - CISM Peer Supporter Mandatory Refresher Course

2013 - HIPAA certification

2013 - Pl certification

2013 - SHARP training

Has been certified to access Med-Pros and Eng-link secure websites

ADDITIONAL INFORMATION

Previous Volunteer Positions:

President (3 years) of GRREAT, a Washington DC area non-profit Golden Retriever rescue organization which re-
homes more than 200 Golden Retrievers per year and has hundreds of members/volunteers; serving as chief
administrative officer for this large volunteer organization (non-paid position)

Secretary (3 years) of Loudoun Hunt Pony Club Horse Trials; responsible for administrative duties for this nationally
recognized equine competition (non-paid position)

Instructed dog obedience classes for many years for the Dulles Gateway Obedience Training Club; including classes
for the general public, 4-H classes, and a special socialization class for the Loudoun Hunt foxhounds (non-paid
position)

Other Qualifications:

Candidate has 25+ years of hands on experience with family farming operations; previously foxhunted and whipped
in with the Bull Run Hunt; raised and trained Thoroughbred horses, riding horses, and Welsh ponies. Currently raising
Katahdin sheep for gourmet lamb, and an occasional litter of Border Collie pups.



Laura W Anderson

Physical address: 55 Clay St, Bolivar WV

Mailing Address: 159 Pintail Ct, Harpers Ferry WV 25425

Summary of Experience

1)

2)

3)

4)

[ was raised in Fairfax County VA, and then married and lived in Loudoun County VA from 1980 -
2002. | first moved to West Virginia in 2002; initially in Jefferson County (Charles Town); then in
Berkeley County (Bunker Hill); and now in Harpers Ferry/ Bolivar since December 2016. When
deciding where to relocate, | chose Jefferson County again because of the proximity to the
National Parks, the beautiful farmland, and the clean air and water — but with close proximity to
my children and grandchild in Loudoun County.

Work Experience — | have experience working for small businesses, have been self-employed,
have sold cars for a dealership in Winchester, and currently work for a National home builder. |
have worked for the Federal Government (Department of Army), and for the State of Virginia
(VA Tech) as a veterinary radiology tech for 17 years. | operated a horse breeding farm while in
Loudoun; and currently raise sheep, which I've done since about 2004. I've also volunteered in
many positions within dog rescue, Pony Club, and currently serve on the board of the Virginia
Border Collie Association (WV member).

Education - | attended Shepherd College, and obtained an Associate’s Degree with a business
emphasis as an adult in 2005 from the Community and Technical College of Shepherd
(rebranded Blue Ridge Technical School after Shepherd became a University).

Reason for Applying — | am a resident of Bolivar, and would be interested in representing my
beautiful town if that position is to be filled. | am not a political activist, and | am not affiliated
with any political party. | have always trusted our governing bodies to do what was in the best
interest of the citizens and believed that most governing representatives (elected or volunteer)
have our best interest mind. But | have realized over the past few years that citizens do need to
pay attention and participate in discussion and decisions of their local and national
governments. | feel | bring a broad spectrum of blue-collar experience in both business and
agriculture, and have an open minded, innovative, and common sense approach to any work |
am doing. | would look forward to participating as a volunteer to help shape Jefferson County to
be the best it can be; while maintaining the character and qualities of this beautiful area of West
Virginia.



Are you
Are you
Are you

Are you

Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: LQLLV!L wh/'thor'e ﬂh[/‘el’cfoh

Home Telephone Number: $490 - 336 -Y107

Work Address: \/d,l’li,’ig - L{///’Wfl(’ﬂ“ﬂ//g/’aw

Work Phone Number: Cﬁ{/ $Y0-376 4207

Mobile Phone Number: S ¢~ J 76 -Y7107

E-mail Address: S/ /V 'e"/lllj'f(g #Dh-f’ﬂ/' Cohn

Party Affillation: (Building Commission and Health Department applicants)

VL
Occupation: Toles ﬁ,{f{f'ﬁm% //:5/ ?Mﬂ.h L/O‘W}é( //L_I{Pm;nc

d
Education: High School _ 4 £, q rod waTled [‘776’ h/ 7 4/ oodgor /,/( ;ﬁ;,/,-/;,q, A

College ?JM,) /»Mﬁ{ @01/\’{6 /ﬁ/ue /7\ ‘{{(’/[ﬂ/vt}y,w/e%)
Trade/Business School 0/2 Yri dt’i(l%@ //] S"IDC’“je r)fz)/mhob /X’CA CO//%@,»

f /’ Qf’ her (/
a United States citizen? Yea/_' No__
a West Virginia resident? Yes[_' No__
a resident of Jefferson County? Yes(__/__ No__
able to produce verification of residency? Yes\/_/ No__

{Proof of paying personal property tax, voter registration, etc.)

Address:

S Cla, ST Kol vy [(/;U—/J'er/ Ur, 2IY3 y
VAR - 7

ﬂ” ve badk )
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Magisterial District:

List Qualifications for this Position and/or include a resume and cover letter that expresses your
interest in servmg

see g ifached P&(‘umg - (;m/@ﬁ[e/

Organization Memberships and Positions Held :

Have you even been convicted of any felonies? If yes, please list. N

Date: Offense:

Statement:

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
infarmation. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtalning and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

I understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also

attend a free annual Board Training and Ethics Tralning meeting established by the Jefferson County
Commission.
] /LL"'ﬁ Date: /02 A4 -7

Signature@/ﬂ‘

This application Is good for and will be retained for two (2) years In accordance with the Administrative Policies and Procedures Policy. In
order to be consldered for appointment, a new application must be submitted.




MORGAN SELL

P.0. BOX 752 SHEPHERDSTOWN WV, 25443
(304) 671-8870

JANUARY 11, 2019
Dear Jefferson County Commissioners,

I would like to take this opportunity to submit my application for a position on the Jefferson County Development
Authority Board. | have lived in Jefferson County for 29 years and | am committed to the future development of this area.
| am committed to see that the opinions of all the hard working citizens of Jefferson County are respected and
considered in regards to future development of this county. |strongly believe that all development, large or small,
should be done in a responsible and sound manner.

Please find my resume attached. Please feel free to contact me if you require any additional information and | look
forward to your evaluation of my credentials.

Sincerely,
Morgan Sell



MORGAN SELL

P.0.BOX 752 SHEPHERDSTOWN, WV 25443 - (304) 671 8870 - MORGANSELL3TI@GMAIL.COM
YOUTH LEADER - ART EDUCATOR = FREELANCE ARTIST - COMMUNITY ORGANIZER - MOTHER

OBJECTIVE
Seeking a position on the Jefferson County Development Authority Board

EDUCATION
SHEPHERD UNIVERSITY SHEPHERDSTOWN, WV
BACHELOR OF ARTS: Art Education (K-12) May 2013
BACHELOR OF AINEARTS. Art Painting & Drawing May 2013
UNIVERSITY OF GEORGIA CORTONA, ITALY
COURSES INVART & ARTHISTORY SUMMER 201
HONORS:

West Virgina Promise Schelar

Dean’s List 2008-2013

Student Vice President The Honor Saciety of Phi Kappa Phi, Shepherd University Chapter
Outstanding Art Major: C. Brown & Hazel Hendricks Scholarship, Shepherd University Foundation

PERMANENT PUBLIC COLLECTION
Scarborough Library, Shepherd University, Shepherdstown, WV

WORK EXPERIENCE

YOUTH LEADER: 2015-PRESENT
Shepherdstown Presbyterian Church
o Demonstrates to Youth {grades 6-12*) how to be stewards for the Congregation, Local
Community, and our Planet Earth
o Leads Annual Mission Trips to The Center in Baltimore, The Pilgrimage in D.C. and
Coalfield Development Program in Southern WV
e Organizes Community Clean Ups, Community Meals, & Community Service

SUBSTITUTE TEACHER: August 2016-August 2018
Berketey County Public Schools, Berkeley County, WV

ARTS BUSINESS MANAGEMENT: Summer 2012
Contemporary American Theater Festival, Shepherd University, Shepherdstown WV.
STUDENT-TEACHER January 2013- April 2013

Visual Arts Instructor, Martinsburg South Middle Scheol, Martinsburg, WV
Visual Arts Instructor, Potomack Intermediate School, Spring Mills, WV



Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: [\/‘_OKC?AN SELL

Home Telephone Number: 204 wil 82 70

Work Address: J00 l{). WASHIN 61PN ST. SHEPHERD S BN W 25943

Work Phone Number: 30"’ 870 bYwee

Mobile Phone Number: <20 Y 7] 88%o

E-mail Address: MOR GAN s€¢(_ 3112 6M4aL . COm

Party Affiliation: {Building Commission and Health Department applicants)

Occupation: YoutH LERpER. : SHEPHE RS rewn) PrES#y TERIAN

Education: High School _ JEFFERSonl HAGH SCHsOL

College __SHEPHE P2 YNIVERS 7Y

Trade/Business School —
Are you a United States citizen? Yes X No___
Are you a West Virginia resident? Yes L(_ No__
Are you a resident of lefferson County? Yes i No__
Are you able to produce verification of residency? Yes X_ No

(Proof of paying personal property tax, voter registration, etc.)

Address:
Yo BOX 252
SHerHERD STOWN WV
25443

CHurcH



Magisterial District: 3 Y

List Qualifications for this Position and/or include a resume and cover letter that expresses your

interest in serving:
/‘ﬂ'nf{, Hep

Organization Memberships and Positions Held :

Have you even been convicted of any felonies? If yes, please list.

Date: Offense:

Statement:

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. 1 hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

l understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also

attend a free annual Board Trajping and Ethics Training meeting established by the Jefferson County
Commission. C/% %//
Signature: Date: I/ “// 9

This application is goad fo i will be retained for two (2) years in accordance w:th the Administrative Policies and Procedures Policy. In
order to be considered f ppointment, a new application must be submitted.




Anastasya Tabb
PO Box 161
Shepherdstown, WV 25443
(304) 279-7710
SEvanisko@hotmail.com

Work Experience
Farmers & Mechanics Insurance Martinsburg, WV
Systems Administrator Jan 09 — April 12

Responsible for the technical design, implementation, and maintaining of the IT

infrastructure. Provided technical support on systems for the F&M staff. Implemented companies
first IT Disaster Recovery plan and improved efficiency by introducing virtual technology into
the datacenter.

- Responsible for maintaining all Windows based servers and desktops.

Implemented Cisco Call Manager system for the automated attendance system.

Designed and installed VMWare Virtualization platform to replace stand-alone servers.
Monitored and implemented vulnerability and patch managements systems to meet cyber
security requirements.

Provided support on all facets of IT including hardware, software, telephony, network, iSeries,
and cyber security.

PNGI Charles Town Gaming LL.C Charles Town, WV

Applications Specialist March 07 — Nov 08

Act as project and implementation manager on new installations and upgrades. Evaluate system

functionality to determine the best configuration, optimize overall system effectiveness and

revise business processes in order to help all departments maximize system potential. In

addition, provide second tier application support for all users and Food and Beverage point of

sale systems.

- Lead on property management system for new hotel that interfaces with casino, point of sale,
door key locks, sales & catering and Avaya telecommunication systems.

- Installed and configured 30 self-service redemption and bill breaking terminals, along with 30
virtual pc’s for the communication interface to casino database.

- Continued System Admin responsibilities including user administration, access permissions,
system back-ups and performance & availability monitoring.

Systems Administrator April 03 — March 07
Provided full spectrum of installation and support of the facility’s Windows based server
systems, Avaya communications platform, and associated client side components.

Performed user administration, applied group policies and structured user security model.
Responsible for the maintenance and operation of 20+ Windows based servers in a 24x7
production environment.

Implemented and support a multi node Windows cluster with fiber attached EMC SAN

to support critical gaming applications.

Managed the facility’s migration to a corporate-wide Active Directory security model.
Developed and executed system security policies & procedures to insure compliancy with



Sarbanes-Oxley audit requirements. Accomplished 100% compliancy with no deficiencies.
- Supervised and assisted desktop support technicians.

Desktop Support Technician Jan 01 — April 03

Provided user support related to desktop applications, hardware, networking and telephony.

Managed department operating and capital budget: purchasing and billing.

- Installation and maintenance of client side devices and software packages.

- Project leader of company telephony upgrade to Avaya Definity G3 switch, incorporating
voice mail, call tracking and automated attendants.

Milton S. Hershey Medical Center Hershey, PA
Workstation Analyst Associate Feb 99 — May 00
Provided on-site software assistance and problem resolution to a network of 3,000+ users in
several locations. Furnished and implemented software and hardware recommendations.

- Operating System and application installation, configuration, troubleshooting and support.
- Installation and end-user training of Cerner PowerChart: automated lab results system.

Help Desk Support Specialist Aug 97 — Feb 99
Diagnosed and managed the resolution of calls on desktop software, hardware and mainframe
applications at the Help Desk in response to user calls.

- Cross-trained on mainframe operations, processing billing and nightly batches using
VTAM and VM/CMS.



Anastasya Tabb
PO Box 161
Shepherdstown, WV 25443

January 14, 2019

Jefferson County Commission
PO Box 250
Charles Town, WV 25414

Dear County Commissioners,

I am writing to request consideration of appointment to the Jefferson County Development
Authority board as a Citizen Representative. As a resident of Jefferson County since 2001, | have
watched it grow and prosper, but there is still more to come. | am at a point in my life, while
focusing on raising my children, | have time to volunteer for the betterment of my community.

As you will see from the enclosed resume, my work experience is in the Information Technology
field. 1 hope to transfer the skills that I've acquired over the years in daily administration of IT
operations, as well as project planning and implementation towards supporting the growing IT
demands. These could be applied to assist our community in achieving the strategic goals, such as a
broadband expansion.

I would remain committed to emphasizing the County’s strengths, for instance agriculture and
tourism, and assist to encourage our small businesses that need support to be successful. If t were
to be selected for the board, my additional contribution would be to focus on aiding our local
entrepreneurs while incorporating the inevitable growth upon us.

| appreciate your time in considering my request.

Sincerely,

Anastasya Tabb



Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: L)A'ﬂa&La S\{ﬁ -—T;I(L)b

Home Telephone Number: 304 - 219-7110

Work Address:

Work Phone Number:

Mobile Phone Number:
E-mail Address: SQV&X\ (S\CO @ }\OW'\\ .Co)

Party Affiliation: (Building Commission and Health Department applicants)

Occupation: 1L}'0 me.ma lf.e/r

Education: High School \kanﬁl"bwh LLSJL\ Sij)c-D/
College _eqnsq'\d AN, S‘\"C\L{ (\)Y\NQTQ-\'\‘\]{

Trade/Business School

Are you a United States citizen? Yes _X No__
Are you a West Virginia resident? Yes X No___
Are you a resident of Jefferson County? Yes X No__
Are you able to produce verification of residency? Yes _X_ No___

(Proof of paying personal property tax, voter registration, etc.)

Address:

248 Wil\owidale D,
Shepherdsinn wV 38443




Magisterial District: S\r\&@\t\m\dﬁmm

List Qualifications for this Position and/or include a resume and cover letter that expresses your
interest in serving:

e % 0 'h (oY m1~ NN ICE (0 TCron 1] 11 74
Lo e )LFl e _endin 2N a°1q 3830 ; 3O §n M\Z.
C e Son m" g 2 w\bnf' /441-]'1«&»'1*)"{ gaqgl.

Organization Memberships and Positions Held :
Nene gf thix rime.

Have you even been convicted of any felonies? If yes, please list. ,\/ (@)

Date: Offense:

Statement:

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and

nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

I understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

I understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also

attend a free annual Board Training and Ethics Training meeting established by the Jefferson County
Commission.

Signature: . .. 9"7‘—’) Date: /M]u‘% ['i, @/9

’
This application is good I be retained for two (2} years In accordance with the Administrative Policies and Procedures Policy. In
order to be considered for-apptintment, a new application must be submitted.







SHILOH CITIZENS ASSOCIATION, From the President
274 Duncan Field Lane
Charles Town, WV 25414

December 17, 2018

Dear Jefferson County Commission,

On behalf of my fellow residents and pursuant to an official resolution passed by the duly elected
Shiloh Citizens Association Board of Directors, | am requesting, in accordance with the provisions
of W.Va. Code §7-12-3 “management and control of county authority vested in board;
appointment and terms of members; vacancies; removal of members”, which states “[o]ther
persons, firms, unincorporated associations, and corporations, who reside, maintain offices, or
have economic interests, as the case may be, in the county, shall be eligible to participate in and
request the county commission to appoint members to the development authority as the said
authority shall by its bylaws provide” that you resolve that a member of the JCDA be appointed
from the Shiloh Citizens Association which is an incorporated association pursuant to W.Va. Code
Chapter 36b Uniform Common Interest Ownership Act.

Shiloh Citizens Association is the only residential development bordering the Bardane Industrial
Park which is owned by the JCDA. As an abutting neighbor Shiloh has a direct interest in the
activities and decision made by the JCDA in this area. The decisions and activities of the JCDA on
the surrounding area have already had a direct impact on the neighborhood and we would like
to have a voice in the activities of the JCDA in relation to Bardane, but also because our position
in the north of the County exposes us to other decision that JCDA is making relative to economic
development particularly.

As a board we support deliberate and appropriate growth in the county and will appoint open
minded and responsible residents who will participate in the deliberative process. At our most
recent meeting our board resolved to request a seat on the JCDA as well as to appoint our
secretary, Mr. Sean Feigo, as our representative, should you be gracious enough to grant our
request. | have attached Mr. Feigo’s application as well as his resume. You will see that Mr. Feigo
is a highly qualified individual with law enforcement, fire safety, government contracting and
project management capabilities. Mr Fiego has been an outstanding member of our board
providing exceptionally organized service. He volunteers his time to personally upkeep the
property of the development as well. He is in all ways a responsible, sober minded, and
deliberative leader. | highly recommend him to your consideration. In the event that you do not
grant our request to a Shiloh Citizen’s Association seat, Mr. Feigo wishes to be considered as an
individual appointment.

Thank you in advance for your kind and favorable consideration. Please contact me at 540-454-
7780 if | can be of further service. Or by email at mike@donnellyclan.com.



Sincerely,

Mt Py

Michael Donnelly

Shiloh Citizens Association President



SEAN D. FEIGO
167 Hornets Nest Court
Charles Town, WV 25414
Phone (240) 409-5131
Email sfeigo@gmail.com

Citizenship: USA
Veterans Preference: No
Security Clearance: Secret

PROFESSIONAL PROFILE

Outstanding Director of Business Development with 3+ years of sustained high performance and
local, regional, and national-level experience in management, coordination, and control of
complex programs and diverse quality management systems for both corporate and Government
use. Strong written and verbal communication skills. Specific experience in Quality Control,
Proposal Writing, Inventory Management, Emergency Management and Response, Property
Controls and Logistics Management, Transportation Management, Warehouse Operations,
Federal Government Sales, and Customer Service. Extensive first-responder experience as
former paramedic, firefighter, and FEMA veteran. Proven ability to problem-solve and get the
job done during stressful and emergency situations. Tested staff leadership and supervision
ability. Expert background in property and inventory management practices and

principles. Strong computer skills, specifically in MS Office, Minitab, Track-It, Logistics
Inventory Management System (LIMS), and Total Property Management (TPM). Repeatedly
proposes recommendations and solutions, implements procedural and policy improvements,
analyzes diverse storage and maintenance activities. Decorated firefighter awarded unit
citations, and the departmental Medal of Valor.

PROFESSIONAL EXPERIENCE

DIRECTOR of BUSINESS DEVELOPMENT, 10/2016- Present
Mission Solutions Group (formally Marshall Communications Corporation) Ashburn, VA.
Supervisor: Eric Newman, 703-727-4056, Can contact.

VALUE-ADDED RESELLER (VAR) DEVELOPMENT: Directs, manages, and oversees the
identification and selection of all manufacturer and vendor partners. Negotiates reseller
discounts and contracting fees for partnership agreements.

PRODUCT CATALOG DEVELOPMENT: Directs, manages, and oversees the identification,
and selection of products to be listed on our GWAC contracts. Oversees discussions with
companies for the white labeling of products under the Mission Solutions Group name and
negotiates reseller discounts.



PROGRAM MANAGER, 05/2015- 10/2016
Marshall Communications Corporation, Ashburn, VA.
Hours per week: 40+. Supervisor: Michael McCormack, 571-223-2010, Can contact.

CONTRACT MANAGEMENT: Directs, manages, and oversees all actions related to the
company’s 2 (two) Government-wide Acquisition Contract (GWAC) vehicles; each with a
ceiling value of $20 Billion dollars. Supervise sales employees assigned to GWACs for day-to-
day operations. Responsible for responding to numerous Requests for Quotes (RFQ) and
performs and directs monthly, quarterly, and yearly accountability of all contract awards and
quote responses.

CONTRACT LIASON: Primary contact for all GWAC related communications and concerns.
Works directly with senior government contracting offices and DoD customers.

INSIDE SALES SPECIALIST, 11/2013- 05/2015
Marshall Communications Corporation, Ashburn, VA.
Hours per week: 40+. Supervisor: Courtney Brooks, 571-223-2010, Can contact.

BID RESPONSE: Responsible for working with existing customer base to establish current IT
requirements. Address all customer concerns, and assist customers to generate RFQ
solicitations, Statement of Work (SOW), and Performance Work Schedules (PWS). Prepares bid
responses, quotes, and proposals.

COMMUNICATIONS: Maintain open communications with customers, contracting officials,
and senior corporate executives. Track and disseminate monthly, quarterly, and yearly
contracting statistics. Oversee award execution and deliverables.

SUPPLY CHAIN SPECIALIST, 11/2010- 11/2013
Marshall Communications Corporation, Ashburn, VA.
Hours per week: 40+. Supervisor: Keith Dyson, 571-223-2010, Can contact.

PROPERTY MANAGEMENT: Directs, manages, and oversees all inventory of company assets
assigned to employees for day-to-day operations. Responsible for the identification, inventory,
shipping and receiving, issuance, proper care, repairs, and disposal of all company assets.
Performs and directs monthly, quarterly, and yearly inventory of all company assets.

INVENTORY MANAGEMENT OF GOVERNMENT EQUIPMENT: Oversees the
identification, inventory, shipment and receipt, repair, and storage of Government furnish
equipment (GFE) associated with the Seaport-e contract for use CONUS and OCONUS areas of
response. Any equipment found in need of service is either repaired, or placed out of service,
with recommendations provided to the Project Manager (PM). All out of service equipment is
identified, removed from service and immediately reported to the PM.



CUSTOMER SERVICE: Provides outstanding customer service, to include internal, as well as
external customers. Regularly communicates with the customers, in both written and verbal
media, identifying needs and requirements for equipment and repairs. Often anticipates
cus<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>