
AGENDA 

JEFFERSON COUNlY COMMISSION 

FOURTH QUARTERLY SESSION - OCTOBER - DECEMBER 2020 

THURSDAY, OCTOBER 29, 2020 

9:30A.M. 

County Commission Meeting Room 

located at the Old Charles Town Library 

200 E. Washington Street, Charles Town, WV 

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible live through 

GoToWebinar. Invites wlll be posted on Facebook and email alerts. 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

• October 15, 2020- Regular Meeting

APPROVAL OF REQUISITIONS 

• October 29, 2020

APPROVAL OF ACCOUNTS PAYABLE 

• October 15, 2020

• October 22, 2020
• October 29, 2020

APPROVAL OF MANUAL CHECKS 

• October 16, 2020

• October 23, 2020

• October 30, 2020

APPROVAL OF PAYROLL 

• October 5, 2020

ANNOUNCEMENTS 

• Report if there are changes in the agenda if applicable
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PUBLIC COMMENT 

PRESENTATIONS 

* *You may participate In pub/le comment during the virtual meeting by raising your hand. 

Please submit comments via email to info@ieffersoncountywv.org. Your comments will be

Included in the minutes and agenda correspondence. Please Include your name.

1. 9:45 a.m. Angela Banks, Assessor 

- Exonerations - Discussion/ Action

2. 10:00 a.m. Pete Dougherty, Sheriff 

- Grant Awards - Discussion/ Action

- Vehicle Donation - Discussion/ Action

- Bolivar Agreement - Discussion/ Action

- Sheriff's Office Staffing - Discussion/ Action

3. 10:15 a.m. Eric Anderson, Executive Director, American Red Cross of the Greater

Shenandoah Valley 

- Request to continue utilizing Wiltshire Road property for Red Cross disaster

resources - Discussion/ Action

4. 10:30 a.m. Chad Wallen, GORDON Associates

- Sheetz Zoning Map Amendment: Request for a public hearing and referral

to Planning Commission to review zoning amendment request for the 5.4

acre property identified in Shepherdstown District (9), Map Number 8, Parcel

13, 15.2 and portions of 10.2 and 14 - Discussion/Action

5. 10:45 a.m. Interviews/Appointments to the Jefferson County Board of Zoning Appeals

- One BZA Alternate Position expiring January 1, 2021; January 1, 2022; or

January 1, 2023 - Discussion/Action

6. 11:00 a.m. Jennifer Myers and David Hill, Jefferson County Parks and Recreation 

- Update on the JCPRC Financial Status due to COVID-19 - Discussion/ Action

7. 11:15 a.m. Roger Goodwin and Todd Fagan, Department of Planning, Zoning & 

Engineering 

- Approval of State Records Management and Preservation Board Grant

Application - Discussion/ Action

8. 11:30 a.m. Alex Beaulieu, Zoning Administrator 

- Request total refund of zoning variance fee for Nicholas Derrick -

Discussion/ Action

- Recommendation from the Planning Commission regarding the proposed

text amendment to the Zoning Ordinance regarding Drive Through
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Restaurants (ZTA20-02), and to request that the County Commission 

Schedule a public hearing. The draft amendment proposes to change the 

classification for Drive-Through Restaurants in the Residential-light 

Industrial-Commercial zoning district from Conditional Use (CU) to Permitted 

Use (P). The text amendment proposes revisions to Article 5 District 

Regulations; Section 5.SC.3 Residential-light Industrial-Commercial 

(R-LI-C) District; and Appendix C Principal Permitted and Conditional Uses 

Table - Discussion/ Action 

- Recommendation from the Planning Commission regarding the proposed

text amendment to the Zoning Ordinance regarding Commercial Cemetaries

(File #ZTA20-01), and to request that the County Commission schedule a

Public Hearing in accordance with WV Code SA. The draft amendment

proposes to allow Commercial Cemeteries to process as a Conditional Use in

the Rural zoning district, and a Principal Permitted Use (by right) in the

Residential-light lndustrial-Commerical and Industrial Commercial zoning

districts. The text amendment proposes revisions to Article 2 Definitions;

Article 8 Supplemental Use Regulations (creation of Section 8.21

Commercial Cemeteries); and Appendix C Principal Permitted and

Conditional Uses Table - Discussion/ Action

9. 12:00 p.m. Nathan Cochran, Assistant Prosecuting Attorney

• Discussion of renewal of County cable franchise agreement, resolution of

franchise fee audit, and related issues - Discussion/ Action

• Discussion of EEOC Charge #533-2017-00706 and 533-2019-01397 -

Discussion/ Action

• Discussion of Jefferson County Circuit Court Civil Action #19-P-69 -

Discussion/ Action

• Discussion of WV Supreme Court #19-0412 (from Jefferson County Circuit

Court Civil Action #17-C-282) - Discussion/Action

• Discussion of WV Supreme Court #20-0012 (from Jefferson County Circuit

Court Civil Action #19-AA-1) - Discussion/Action

• Report by Counsel as previously assigned by Commission:

creation of Jefferson County Fire Board, Jefferson County

Emergency Ambulance Service Board, and organization of

Jefferson County Emergency Services Agency; including potential

structure, financial issues, and matters related thereto -

Discussion/ Action

• Discussion of Jefferson County Circuit Court Civil Action #17-C-174 -

Discussion/ Action

• Discussion of Jefferson County Circuit Court Civil Action #20-C-20 -

Discussion/ Action

• Discussion of legal issues regarding proposed solar text amendment

including bonding and related matters - Discussion/ Action
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• Discussion of Department of Interior inquiry of Historic Landmarks

Commission activity for docket number PCRNPS-04-20 -

Discussion/ Action
• Discussion with Counsel regarding Charles Town City Council changes to

Article 14 7 - Discussion/ Action
• Review and amendment of policing agreement with Bolivar -

Discussion/ Action

COUNTY ADMINISTRATOR REPORTS 

• Revision of Policies 204 and 217 - Discussion/Action

• Approval of Parks and Recreation Building Permits - Discussion/ Action

COUNTY COMMISSION REPORTS 

QUARTERLY REPORTS 

• Jefferson County Historic Landmarks Commission
• Jefferson County Office of Planning and Zoning

10. ADJOURN

CORRESPONDENCE/INFORMATION 

Correspondence regarding Halloween Activities During COVID-19 received from the Jefferson 

County Health Department. 

Public Comment received from David Tabb regarding the October 15, 2020 meeting. 

Minutes from September 11, 2020 received from the Harpers Ferry/Bolivar PSD. 

Impact Fee Status Report for September, 2020 received. 

At all times the County Commission reserves the right to rearrange agenda times because 

of time constraints and to accommodate the Commission schedule or the public. 
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Minutes 

Jefferson County Commission 

Thursday, October 15, 2020 

A meeting of the Jefferson County Commission was held on Thursday, September 3, 2020 
during the fourth quarterly session at 6:00 p.m. The meeting was held via GoToWebinar. 
Present were Commissioners Jane Tabb, President, Patricia Noland, Ralph Lorenzetti, Caleb 
Judson, and Josh Compton. Also present were Stephanie Grove, County Administrator; and 
Jessica Carroll, Executive Administrative Assistant (The archived meeting of the Thursday, 

October 15, 2020 meeting is available on the Jefferson County Commission website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Lorenzetti led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Compton to approve the October 1, 2020 Regular Meeting Minutes with 
noted corrections. Motion seconded and unanimously approved. 

APPROVAL OF REQUISITIONS 

Motion by Ms. Noland to approve the Requisitions for October 15, 2020 in the amount of 
$11,900.00 to include Requisition No. 20062. Motion seconded and unanimously approved. 

APPROVAL OF ACCOUNTS PAYABLE 

CHECK# VENDOR NAME AMOUNT 

83848 10-42 TACTICAL LLC $ 29,575.00 

83849 CAPITAL LIGHTING & SUPPLIES LLC $ 242.90 

83850 CITY OF CHARLES TOWN $ 190.24 

83851 EVERBRIDGE $ 3,713.15 
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83852 FIDELITY POWER SYSTEMS $ 1,815.00 

83853 GUTTMAN OIL CO $ 2,434.99 

83854 OLD CHARLES TOWN LIBRARY $ 1,500.00 

83855 R.E. MICHEL CO. LLC $ 971.81 

83856 RANSON POLICE DEPT $ 460.88 

83857 RICE TIRES CO $ 543.26 

83858 SHERWIN-WILLIAMS $ 19.99 

83859 MOOREFIELD POLICE DEPARTMENT $ 1,060.27 

83860 W B MASON CO. INC $ 217.95 

83861 WV EMERGENCY MANAGMENT COUNCIL $ 125.00 

83862 TYLER TECH $ 652.00 

83863 JEFFERSON CO DAY REPORT $ 5,472.50 

TOTAL $48,994.94 

Motion by Mr. Compton to approve the Accounts Payable for October 8, 2020 in the 

amount of $48,994.94. Motion seconded and unanimously approved. 

MANUAL CHECKS 

MANUAL CHECKS 

Check# Fund VENDOR Amount 

514 CS/2 EASTRIDGE HEALTH SYSTEM $ 2,600.00 

832 AV/56 JOURNAL $ 1,080.00 

134 IP/249 TISCHLERBISE INC. $ 3,300.00 

141 IP/249 TISCHLERBISE INC. $ 2,425.00 

119 IP/249 TISCHLERBISE INC. $ 7,840.00 

110 IP/249 TISCHLERBISE INC. $ 2,700.00 

TOTAL $19,94S.00 

Motion by Mr. Lorenzetti to approve the Manual Checks for October 9, 2020 in the 

amount of $19,945.00. Motion seconded and unanimously approved. 

2 



PUBLIC COMMENT 

Public comment was received by the following: David Tabb (via e-mail) 

Please refer to the archived meetings on the jeffersoncountywv.org website to listen to public 
comment. 

PRESENTATIONS 

1. Pete Dougherty, Sheriff

a. Grant Application Approval

• Motion by Ms. Noland to approve the Records Management and
Preservation Board grant application in the amount of $15,000 and
authorize the President of the Commission to affix her signature.
Motion seconded and unanimously approved.

b. Sheriffs Office Staffing - no action took place regarding this item.

2. Michelle Gordon, Finance Director - requested the approval of the FY20 Financial
Statement

• Motion by Ms. Noland to approve the FY20 Financial Statement as presented
by Ms. Gordon. Motion seconded and unanimously approved.

3. Kelly Franklin, Director, Day Report Center- requested approval of a Case Management
Support Request.

• Motion by Ms. Tabb to provide $50,000.00 from the Coal Severance Fund to
the Jefferson Day Report Center to fund an additional case manager due to
increased needs as a direct result of COVID-19. Motion seconded and
unanimously approved. Motion seconded but fails on a vote of 1-4 with
Commissoners Compton, Hudson, Lorenzetti, and Noland opposing.

4. Lynn Fields, Probate - requested the review of Estates and Approval of Accounts and
Waivers for the fourth quarter.

• Motion by Ms. Noland to convene as a Fiduciary Review Board. Motion
seconded and unanimously approved.
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• Motion by Mr. Lorenzetti to approve the Accountings and Waivers that have
met all requirements of probate and approve the estates opened since the last

quarterly review. Motion seconded and unanimously approved.

• Motion by Ms. Tabb to adjourn as a Fiduciary Review Board and reconvene

as a County Commission. Motion seconded and unanimously approved.

5. Dennis Jarvis, Director, Jefferson County Development Authority - requested approval to
extend 2020 Audit completion date to December 31, 2020

• Motion by Ms. Noland to approve the JCDA to extend the 2020 Audit

completion date to December 31, 2020. Motion seconded and unanimously
approved.

6. Nathan Cochran, Assistant Prosecuting Attorney

Discussion of renewal of County cable franchise agreement, resolution of franchise 
fee audit, and related issues. Discussion/ Action. 
Discussion of EEOC Charge #533-2017-00706 & #533-2019-01397. 
Discussion/ Action. 
Discussion of Jefferson County Circuit Court Civil Action #19-P-69. 
Discussion/ Action. 
Discussion of WV Supreme Court #19-0412 (from Jefferson County Circuit Court 
Civil Action #l 7-C-282). Discussion/Action. 
Discussion of WV Supreme Court #20-0012 (from Jefferson County Circuit Court 
Civil Action# 19-AA-1 ). Discussion/ Action. 
Report by counsel as previously assigned by Commission: creation of Jefferson 
County Fire Board, Jefferson County Emergency Ambulance Service Board, and 
organization of Jefferson County Emergency Services Agency; including potential 
structure, financial issues and matters related thereto. 

Discussion of Jefferson County Circuit Court Civil Action #l 7-C-174. 
Discussion/ Action. 
Discussion of Jefferson County Circuit Court Civil Action #20-C-20. 
Discussion/ Action. 
Discussion of Legal Issues regarding proposed solar text amendment including 
bonding and related matters. 
Discussion of Department of Interior inquiry of Historic Landmarks Commission 
activity for docket number PCRNPS-04-20 

• Motion by Ms. Tabb to enter into Executive Session to receive legal

advice regarding issues concerning the Jefferson County Emergency
Services Agency Board, Jefferson County Circuit Court Civil Action

#20-C-20 and a discussion of the Department of Interior inquiry of
Historic Landmarks Commission activity for docket number PCRNPS-

04-20. Motion seconded and unanimously approved.
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NEW BUSINESS 

• Motion by Mr. Compton to come out of Executive Session. Motion

seconded and unanimously approved.

7. Amendments/Updates to the Jefferson County Recycling Ordinance-it was the consensus
of the Commission to ask staff to work with the involved parties to discuss ways to improve
the current Jefferson County Recycling Ordinance.

COUNTY ADMINISTRATOR REPORTS 

- Discuss Request for Funding -COVID-19 Pandemic Block Grant - $100,000
• Motion by Ms. Noland to approve $20,000 to Jefferson County

Community Mininstries, $25,000 to Shepherdstown Shares, and
$3,744.80 to the Jefferson High School Band Boosters. Motion seconded
and unanimously approved.

8. The Commission adjourned at 8:33 p.m. on a motion by Mr. Compton. Motion was
seconded and unanimously approved.

Respectfully submitted 
Jessica Carroll 
Executive Administrative Assistant 

Jane M. Tabb, PRESIDENT 

5 





REQUISITIONS TO BE APPROVED 

DEPARTMENT 

OTHER BUILDINGS 

SHERIFF-LAW ENFORCEMENT 

GRAND TOTAL 

- -

P.O. NUMBER 

21010 

21012 

AMOUNT 

-

$ 8,684.58 

$6,572.00 

$ 15,256.58 

VENDOR 

B&M Painting 

MAR KL Supply Co. 
I 

1 

October 29, 2020 

DESCRIPTION 

Painting for Visitors Center 

Ammunition 

. -





B & M PAINTING INC 

92 EAST BURR BL VD 

KEARNEYSVILLE, WV 25430 

Bill To 

Jefferson County Maintance Dept. 
Bill Polk 
128 lndustrial Blvd. 
Kc:amcysville, WV. 25430 

P.O. No, 

Quantity Description 

INTERIOR PREP AND PAINTING 

Scope of Work 
Brush and roll I coat ofShenvin Williams Pro Mar 200 ZERO VOC Primer on drywall 
surfaces to be painted. 
Allow proper drying time then sand with 120 sand paper and dust down. 
Cut and roll 2 coats of Sherwin Williams Pro Mar 200 ZERO VOC Egg Shell on walls 
and ceilings allowing proper drying time between coats. 
Apply 1 coat ofShenvin Williams Kern Kromik Universal Metal Primer on HM doors 
and jambs ( interior side). 
Allow to dry then alloy 2 coats ofShcnvin Wi!liams Pro Mar 200 ZERO voe 
Semi-Gloss allowing 4 hours between coats. 

Sand windows and doors with 3 20 sand paper and Ytipc down for a smooth starting 
surface. 
Apply I coat ofMinwa,c Oil Stain ( MPI 90 ) on doors and windows. 
Allow 24 hours drying lime lhen apply I coats of Sherwin Williams Fast Dry Sanding 
Sealer. 
Allow 24 hours drying time then apply l coat ofMinwax Satin Fast Dry Poly l MPI 78 
) 

Pricing Labor Only 

3,134 Main Level Watis 
209 Main Level Ceiling 

1,088 Upper Level Walls 

I HM Single Door 
1 HM Double Door 

8 Cased Windows 

Page 1 

Invoice 

Date Invoice# 

9/24/2020 5473 

Terms Project 

Interior Visitor Center ( 202 ... 

Rate Amount 

-

0.00 0.00 
1.18 3,698.12 
1.18 246.62 

1.18 1,283.84 

65.00 65.00 
SS.00 85.00 

64.00 512.00 

Total , 



B & M PAINTING INC 

92 EAST BURR BLVD 

KEARNEYSVILLE, WV 25430 

Bill To 

Jefferson County Maintance Dept 
Bill Polk 
128 Industrial Blvd. 
Kearneysville, WV. 25430 

Quantity 

13 Fixed Windows 

8 Interior Doors & Jambs 

Description 

P.O. No. 

0 ADDITIONAL COAT ON TRIIIII AND DOORS DUE TO COLOR SELECTIONS 
Pricing 

--- CHANGE ORDER~~~~~ 
September 24, 2020 
> Added 1 Commercial. (+$1,200.00) 
Total change to estimate +$1,200.00

, 

Page2 

Invoice 

Date Invoice# 

9/24/2020 5473 

Terms Project 

Interior Visitor Center ( 202 ... 

Rate Amount 

58.00 754.00 

105.00 840.00 

1,200.00 1,200.00 

, 

Total $8,684.58 



CHECK# 
83865 
83866 
83867 
83868 
83869 
83870 
83871 
83872 

83873 
83874 
83875 
83876 
83877 

83878 

83879 
83880 
83881 
83882 

83883 
83884 
83885 

83886 
83887 
83888 
83889 
83890 
83891 
83892 
83893 
83894 
83895 
83896 
83897 
83898 
83899 
83900 
83901 
83902 
83903 
83904 
83905 
83906 

TOTAL 

VENDOR NAME 

ADAM WARD 
AMERIFLEX 
AT&T 
BHM CPA GROUP INC 

CHECK REGISTER 

OCTOBER 15, 2020 

BLUE RIDGE MOUNTAIN VOLUNTEER FIRE COMPANY 
BOLAND TRANE SERVICES INC 
BUREAU OF CHILD SUPPORT 
CACH LLC 
CITY OF CHARLES TOWN 
COAST TO COAST COMPUTER PRODUCTS 
CREAMERS WRECKER SERVICE 
CRYSTAL SPRING 
EFTPS IRS TAXES 
EMPOWER RETIREMENT 
FEDEX 
FIFTH THIRD BANK 
G & TRIPLE T LLC 
GUTTMAN OIL CO 
IPC TECHNOLOGIES INC. 
JEFFERSON CO EMERGENCY SERVICIES AGENCY 
JEFFERSON SECURITY BANK 
JEFFREY POLCZVNSKI 
LAURA L KUHN 
LISA WALTERS 
MATTHEW BENDER 
NATIONWIDE RETIREMENT SOLUTIONS 
RANSON POLICE DEPT 
RETIREE HEALTH BENEFIT TRUST 
SHANNON BURLETT 
SHENTEL 
SOFTWARE SYSTEMS INC 
TERRY PALMER 
THE HARTFORD 
THE HARTFORD 
TOWN OF BOLIVAR 
MOOREFIELD POLICE DEPARTMENT 
VERIZON WIRELESS SERVICES LLC 
WENDY JENKINS 
WV DEPUTY SHERIFF RETIREMENT SYSTEM 
WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 
WV REGIONAL JAIL & CORRECTION FACILITY AUTH 
AVALANCHE SERVICE 

AMOUNT 

$ 108.56 

$ 128.00 

$ 131.18 

$ 25,000.00 

$ 55,334.92 

$ 1,771.00 

$ 248.31 

$ 276.76 

$ 153.57 

$ 30.16 

$ 170.00 

$ 31.78 

$ 98,660.44 

$ 5,256.18 

$ 136.68 

$ 120,670.32 

$ 5,670.00 

$ 4,954.68 

$ 13,676.00 

$ 13,079.11 

$ 4,699.00 

$ 25.52 

$ 3,250.00 

$ 1,226.10 

$ 338.31 

$ 849.00 

$ 809.19 

$ 8,392.00 

$ 1,378.21 

$ 1,832.48 

$ 1,176.00 

$ 1,024.11 

$ 3,624.88 

$ 2,406.GS 

$ 3,341.95 

$ 307.44 

$ SO.OD 

$ 3,250.00 

$ 15,410.77 

$ 47,551.18 

$ 65,427.00 

$ 1,162.50 

$ 513,019.94 





Check# Fund 

515 CS/2 

516 CS/2 

710 HD/8 

711 HD/8 

330 FP/57 

833 AV/56 

834 AV/56 

835 AV/56 

836 AV/56 

837 AV/56 

TOTAL 

MANUAL CHECKS 

OCTOBER 16, 2020 

VENDOR 

CITY OF CHARLES TOWN 

JEFFERSON CO COUNCIL ON AGING 

ATTENTI 

FIFTH THIRD BANK 

JEFFERSON CO FARMLAND PROT. 

FIFTH THIRD BANK 

GLOBAL SCIENCE & TECH 

MATTHHEW BENDER 

MONROE 

SEGRA 

Amount 

$ 314.00 

$ 14,909.00 

$ 2,988.80 

$ 57.56 

$ 97,955.78 

$ 1,330.53 

$ 10,944.00 

$ 354.20 

$ 404.50 

$ 616.00 

$ 129,874.37 





CHECK# 

83907 
83908 
83909 
83910 

83911 
TOTAL 

!Check# II Fund
838 AV/56 
1253 IP/249 
1254 IP/249 
1255 IP/249 
1256 IP/249 
TOTAL 

VENDOR NAME 

CHECK REGISTER 

OCTOBER 22, 2020 

CAPITAL LIGHTING & SUPPLIES LLC 
CRYSTAL SPRING 
WV ENHANCED 911 COUNCIL 
XEROX CORPORATION 
SHERIFF OF JEFFERSON CO-004 

23-Oct-20
MANUAL CHECKS 

II VENDOR 
JUSTTECH LLC 

SHERIFF JEFFERSON CO -SCHOOL 

SHERIFF JEFFERSON CO - LAW 

SHERIFF JEFFERSON CO - PARKS 

SHERIFF JEFFERSON CO - EMS 

AMOUNT 

$ 641.22 
$ 37.03 
$ 238.50 
$ 1,035.35 
$ 11,550.50 
$ 13,502.60

II II Amount I 
$ 361.45 
$ 86,048.45 
$ 2,466.78 
$ 6,889.48 
$ 744.93 
$ 96,511.09





DESCRIPTION FUND 001 CO. TOTAL 

Gross Wages $415,686.50 $415,686.50 

6.2% Tax Payable OASDI $24,630.52 $24,630.52 
1.45% Tax Payable HI $5,760.28 $5,760.28 
Fed Withholding $37,878.84 $37,878.84 
WV State Withholding $17,297.70 $17,297.70 
PERS Retirement Deduct 4.5% $5,280.84 $5,280.84 
PERS Retirement Deduct 6% $10,386.91 $10,386.91 
Hosp. Pre-Taxed $15,866.00 $15,866.00 
Cancer/ICU Pre-Taxed $605.87 $605.87 
Cancer/ICU Not Pre-Taxed $939.76 $939.76 
Optional Life Not Pre Taxed $1,812.44 $1,812.44 
Christmas Club $4,699.00 $4,699.00 
Wage Attach #1 $248.31 $248.31 
Wage Attach #2 $276.76 $276.76 
Wage Attach #3 $0.00 
DSRS Retirement Deduct 8.5% $6,389.84 $6,389.84 
457 - Nationwide $849.00 $849.00 
4571 - Empower $4,551.18 $4,551.18 
457R - Roth $705.00 $705.00 
MD State Tax $710.90 $710.90 
D/VF $1,948.02 $1,948.02 
VA State Tax $188.41 $188.41 
Colonial(Plus) $81.60 $81.60 
Uniforms $0.00 
Total Deductions $141,107.18 $0.00 $141,107.18 

Net Wages Total $274,579.32 $0.00 ( $274,�.32) 

Payroll Date c-E>ctaber f5, 2020 
-





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Angie Banks, Assessor 

Department or Organization: Asessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: October 29, 2020 

If a specific date is needed, please provide reason for specific date: Click here to enter text 

Date Requested - 2
nd 

Choice: Click here to enter text. 

Subject ( Wording to be placed on agenda): 

.,._ Exonerations - Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text 

Is equipment needed? Projector Y /N Click here to enter text. 

Telephone for conference call Y /N Click he, e to enter text 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 









GRANT CONTRACT AGREEMENT 

BETWEEN THE 

WEST VIRGINIA DEPARTMENT OF TRANSPORTATION 

DIVISION OF MOTOR VEHICLES 

AND 

JEFFERSON COUNTY COMMISSION 

F21-HS-06 

This AGREEMENT, entered into this 30th day of September 2020, by the Commissioner of the 
Division of Motor Vehicles, for and on behalf of the State of West Virginia, Department of 
Transportation, Division of Motor Vehicles, hereinafter referred to as "DMV," and Jefferson 
County Commission hereinafter referred to as "Subgrantee." 

Whereas, DMV is the recipient of a National Highway Traffic Safety Administration appropriation 
from the United States Department of Transportation, and 

Whereas, the Subgrantee is an eligible applicant, who is desirous of receiving funds to continue 
the Jefferson County EP Traffic Safety Enforcement Program. 

Now, Therefore, the parties hereto mutually agree as follows: 

1. The Subgrantee agrees to comply with all applicable federal and state laws and rules,
regulations and policies promulgated thereunder.

2. DMV agrees to assist the Subgrantee to perform such tasks and functions as set forth in
the application which is attached hereto and made part hereof, hereinafter referred to as
Attachment A.

3. The Subgrantee shall do, perform, and carry out in a satisfactory manner as determined
by DMV all duties, tasks and functions necessary to implement the application which is
hereto attached as Attachment A.

4. The Subgrantee will commence its duties under the Agreement on October 1, 2020, and
to continue those services/activities until September 30, 2021. The terms of this
Agreement may only be extended or modified by the mutual written agreement of the
parties hereto.



5. In consideration of the services rendered by the Subgrantee, the sum of up to $96,000
shall be obligated by OMV and said amount shall be deemed to be the maximum
compensation to be received for this agreement unless a written modification is entered
into between the parties amending the Agreement.

6. It is the understanding of all parties to this Agreement that OMV, by joining in the
Agreement, neither pledges, nor promises to pledge, the credit of the State of West
Virginia, nor does it promise payment of the compensation hereunder from monies from
the "Treasury of the State of West Virginia."

7. To be eligible for any and all payments of the grant amount, the Subgrantee shall submit
a Request for Reimbursement no more frequently than once a month to OMV. Upon
receipt of said request, OMV shall review the same for reasonableness and
appropriateness; and if approved, will cause a warrant to be requested on that sum
considered reasonable and appropriate. It is expressly understood that the total
compensation shall not exceed the amount set forth in Paragraph Five herein before cited
and said compensation will be expended only as outlined in the budget sections of
Attachment A, unless written approval of modification of the budget is signed by the
parties hereto. The Subgrantee shall submit both a fiscal report detailing expenditures
and a narrative progress report on a monthly basis by the 20th day of the following month.

8. The Subgrantee hereby represents that it possesses the legal authority to contract for this
Agreement. Furthermore that attached hereto and made a part hereof as Attachment B
is a certified copy of the resolution, or motion of similar action, which the Subgrantee's
governing body has clearly adopted or passed; and further, that it has directed and
authorized an official representative to act in connection with this Agreement. If the
Subgrantee is a State agency, the completed application signed by the agency head is
sufficient.

9. The Subgrantee agrees to abide by the grant conditions, terms, assurances and
certifications which are a part of Attachment A and such other special terms and
conditions that OMV has set forth in Attachment C which is incorporated herein and made
part hereof, if said Special Conditions are appropriate to this Agreement.

10. If, through any cause, the Subgrantee shall fail to fulfill in a necessary and proper manner
his obligations under this Agreement, the OMV may withhold payments to the Subgrantee
upon notice in writing, suspend, or cancel this Agreement and Attachments. The notice
of withholding payments, suspension, or cancellation should set forth the OMV reasons
for taking said action.

11. OMV and Subgrantee may from time to time require changes in the scope of services
performed hereunder. Subgrantee agrees to submit a written request for modification
prior to changing any budget line item. All such changes, including any increase or
decrease in the amount of compensation here-under or work to be performed, which are
mutually agreed upon between the parties shall be in writing.

12. If for any reason funds received by OMV are suspended or terminated, in whole or in part,
funding for this agreement shall cease.



13. The Subgrantee shall, within the time period prescribed by grant conditions upon the
termination of the Agreement, submit to OMV a final report on forms provided by OMV.
Said reports shall reflect actual costs incurred during the terms of this Agreement.

14. The parties hereto agree that notice shall be given by personal service or served when
mailed certified US Mail, postage prepaid, return receipt requested to the following
addresses:

a. Governor's Highway Safety Program
5707 MacCorkle Avenue, SE
Post Office Box 17600
Charleston, West Virginia 25317-0010

b. Subgrantee Mailing Address:
Jefferson County Commission
Post Office Box 250
Charles Town, West Virginia 25414

15. The Subgrantee shall hold and save OMV and its officers, agents, and employees
harmless from liability of any nature, including cost and expense, for or on account of any
suits or damages of any character whatsoever resulting from injuries or damages
sustained by any persons or property resulting in whole or in part from the negligent
performance or omission of any employee, agent, of representative of the Subgrantee.

IN WITNESS WHEREOF, the parties hereto attach their signatures representing that each is 
acting with full authority. 

Ms. Jane Tabb 
Commission President 
Jefferson County Commission 

Everett Frazier 
Commissioner 
Division of Motor Vehicles 

Revised 2020 





Name: Eric Anderson, Executive Director 

AGENDJJ REQUEST FORM 

www. ief[ersoncountywv. orq 

Department or Organization: American Red Cross of the Greater Shenandoah Valley 

Estimation of amount of time needed for appointment: 5-10 minutes 

Date Requested - l51 Choice: Thursday, October 29th @ 9:30 a.m. meeting 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: Thursday, November 5th @ 9:30 a.m. Meeting 

Subject (Wording to be placed on agenda): Eric Anderson, American Red Cross of Greater Shenandoah Valley 

- Request to continue utilizing Wiltshire Road property for Red Cross disaster resources - Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information: 
Due to budgetary constraints created by the recent territory realignment of the American Red Cross, and further impacted by 
COVID-related office closures, the American Red Cross is closing its Kearneysville office location at 1948 Wiltshire Road. However, 
the American Red Cross, in conjunction with Jefferson County Homeland Security & Emergency Management, requests to keep 
several resources on-site at the Wiltshire Road location to continue to provide disaster support in Jefferson County, including a 
convex trailer, a disaster storage shed and a Red Cross response vehicle. (See attached letter for further details) 

Is this a funding request? 
If so, how much? 

Y/N MO 

$ 
Provide exact financial impact/request: The impact of our request is less financial in nature and more about positioning of 
emergency response supplies for Red Cross Disaster Action Team volunteers. 

Recommended motion (Please type out the wording of the motian that you would like the Commission to approve): 

Motion to allow American Red Cross of Greater Shenandoah Valley to maintain its emergency response presence in Jefferson County 
by permitting the continued Red Cross use of the Wiltshire Road exterior location, for the purpose of keeping the Red Cross convex 
trailer, disaster storage shed and Red Cross response vehicle on site. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Contact information: 
Email address: eric anderson3@redcross org Phone Number: (301) 832-8220 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



d'' I I' 











JEFFERSON COUNTY, WEST VIRGINIA 
Departments of Planning and Zoning File Number:-----

116 East Washington Street, P.O. Box 338 Staff Initials: ____ _ 

Charles Town, WV 25414 Application Fee:$ ____ _ 

www.jeffersoncountywv.org/government/departments/planning-and-zoning-department.html 

Email: planningdepartment@jeffersoncountywv.org 

zoning@jeffersoncountywv.org 

Zoning Map Amendment (Rezoning) 

Phone: (304) 728-322� 

Fax: (304) 728-812fi 

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the County by changing the zoning 

designation of a property. In order for a proposed amendment to be approved, the County Commission, with the advice of the Planning 

Commission, must find that the amendment is consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in 

accordance with the requirements of 8A-7-8 et seq of the WV State Code. All Amendments to the Zoning Map require a Public Hearing to be 

held by the Planning Commission for the purpose of making a recommendation to the County Commission. Subsequently, all recommended 

map amendments require a Public Hearing before the County Commission prior to a final determination. 

,Property owner information 

Name: Van Evera James W III Et Al 

Mailing Address: 7948 Martinsburg Pike; Shepherdstown, WV 25443 

Phone Number: Email: 

Applicant contact information 

Name: Sheetz Inc; Bob Franks 

Mailing Address: 5700 Sixth A venue; Altoona, PA 16602 

Phone Number: 814-935-4798 Email: bfranks@sheetz.com ----=--------===:=====::-=::-::=--::::-::::7 
'Applicant representative 

Name: GORDON; Chad Wallen 

Mailing Address: 148 S. Queen St, Suite 201; Martinsburg, WV 25401 

Phone Number: 304-725-8456 Email: cwallen@gordon.us.com --:::------------------============'. 
Ph!sical property details 

Physical Address: 

City: 

Tax District: 

Parcel Size: 

7948 Martinsburg Pike; 

Shepherdstown 

9 - Shepherdstown District 

5.4+/- Acres 

Cu"ent Zoning District (please check one) 

Residential Industrial 

Growth Commercial Rural 

(RG) (IC) (R) 

[l] □ □ 

Highway 

Commercial 

(HC) 

Place Received Date Stamp Here □ 

State: WV -------
Map No: 8 -------

Deed Book: 107 4 

Residential-

Light Industrial-

Commercial Village 

(RLIC) (V) 

□ □ 

Light Major 

Industrial Industrial 

(LI) (Ml) 

□ □ 

Zip Code: 25443 -------
Parcel No: 10.2, 13, 14, 15.2 

Page No: 306 
-====

:::::;

Neighborhood General 
Commercial Commercial 

(NC) (GC) 

□ □ 
Planned Office/ 

Neighborhood Commercial 
Development Mixed-Use 

(PND) (0/C) 

□ □ 





Plat or Sketch Plan (provide as an '!'filchment to this application) 
The pla, Jr sketch must be pursuant to Zoning Ordinance, Section 7.4 (b). The sketch plan shall include the entire original parcel as it 

appeared on the date this ordinance took effect. The property proposed for development shall be drawn to a reasonable scale (eg. l" = 50', I" 

= 100', or I"= 200'). The sketch plan shall show, in simple form, the proposed layout of lots, parking areas, recreational areas, streets, 

building areas, and other features in relation to each other and to the tract boundaries. Contour lines should be superimposed on the sketch 

rlan. Natural features such as woods, watercourses, prominent rock outcroppings, sinkholes and quarries shall be delineated. 

ls Plat or Sketch Plan attached? 

[Z] Yes D No

Original signature of all property owners is required. The information given is co"ect to the best of my knowledge 
(Please attach additional signature page if needed). 

----------------------------�� 

<�"- 1/V\J [�,, lJ.».J>�-fnfv..,,...dc,...�i.A..V1vi6 f A.-uAt- 10/c;/zo 
Signature of Property Owner Date Signature of Property Owner Date 

The Planning Commission is required to set a public hearing on the proposed Zoning Map Amendment within 60 days of the date upon which 

a complete petition is presented to the Planning Commission at a Planning Commission Meeting. A complete petition, and related fees, shall 

he submitted to Departments of Planning and Zoning for placement on the Planning Commission agenda at least two (2) weeks prior to the 

meeting date at which the petition will be presented. Upon request, Planning and Zoning staff can present the petition to the Planning 

,�·ommission on behalf of the applicant for purpose of setting the public hearing date. At the conclusion of the Planning Commission's Public 

Hearing, or at the next regular Planning Commission meeting, the Planning Commission shall make a recommendation to the County 

Commission regarding approval or disapproval of the requested Map Amendment. This recommendation shall be forwarded to the County 

Commission within four (4) weeks of final Planning Commission action. 

The Planning Qom.mission finds this request consistentrmconsistent wit,h the Compirehensive Ian by 11 vote of 
____ for and against, this day of

.:-::::--;::z:=;:;.-
---::==:::.::::=.

.=:::::===-------�:.......J:.-....a..-----'-..._.._
D Recommended D Not Recommended

The County Co�sion finds tbis request consistent/Inconsistent with the CoDllJrehensive Plan by a vote of 
-

-==- for and against, this day of 

□ Approved □ Disapproved

Final Determination/Other Comments 
-------���"'-----------------�...._.. ____ _,_

Rc,·ised 08-28-14 Zoning Map Amendment Request Form Page 3 of 3 
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