
Agenda
Jefferson County Planning Commission 

Tuesday, November 10, 2020, 7:00 PM 

Office of Planning & Zoning 116 E. Washington St., P.O. Box 716, Charles Town, WV 25414  Phone: 304-728-3228  Fax: 304-728-8126 
www.jeffersoncountywv.org 

All Citizens that desire to speak must sign-in prior to the Agenda Item being addressed. This meeting will 
NOT be a live broadcast on our website. Instead, it will be accessible through a live ZOOM Meeting.  
If you wish to participate in Citizen’s Communication or public comment for one of the agenda items,  

please type your name, address, and agenda item # in the chat function at the start of the meeting. 

**Please use the following information to join the ZOOM Meeting** 

Join Zoom Meeting: https://us02web.zoom.us/j/86803412403 

Meeting ID: 868 0341 2403 

Dial by your location: +1 301 715 8592 US (Germantown) 

Find your local number: https://us02web.zoom.us/u/keiyFa5cho  

1. Approval of Meeting Minutes: October 13, 2020.

2. Citizen Communication: If you wish to comment, please sign-in to speak for issues that are not on the
agenda or items that are not open for public comment. Items not open for public comment are noted below.

3. Request for postponement.

4. Public Workshop: Concept Plan for Summit View Estates. The proposal consists of the re-subdivision
of Lot 28 into three (3) total lots and the required 224 acres of associated green space on adjacent Parcels
6 & 7, under Section 5.7D.2 Cluster Provisions. Property Owner: Hy-Crest Farms, LLC. Property
Location: Summit View Estates, Lot 28 Located at the end of Keith Dr. Tax District: Kabletown (06);
Tax Map: 15; Parcel: 3.3 (Parcel ID: 06001500030003); Size: 8.5 acres; Zoned: Rural; File: 20-18-SD.

5. Public Workshop: Concept Plan for a Shepherdstown Professional Center (a Major Nonresidential Site
Development). The proposal consists one two-story building with 5,100 sf retail space (first floor) and
5,100 office space (second story); one 6,000 sf single-story building divided into six (6) 1,000 sf
retail/office units and associated parking spaces and signage. Property Owner: Rankin Properties, LLC.
Property Location: Vacant parcel on the northeast corner at the intersection of Potomac Farms Dr. and
Kearneysville Pike (Route 480). Tax District: Shepherdstown (09); Tax Map: 8; Parcel: 8.1 (Parcel ID:
09000800080001); Size: 3.56 acres; Zoning District: General Commercial; File: 20-7-SP.

6. Public Hearing: Waiver from Section 20.204 to process a Minor Site Plan with a Concept Plan instead
of the required Major Site Plan for the Shepherdstown Professional Center (File: 20-7-SP). Property
Owner: Rankin Properties, LLC. Property Location: Vacant parcel on the northeast corner at the
intersection of Potomac Farms Dr. and Kearneysville Pike (Route 480). Tax District: Shepherdstown
(09); Tax Map: 8; Parcel: 8.1 (Parcel ID: 09000800080001); Size: 3.56 acres; Zoning District: General
Commercial; File: 20-10-PCW.

7. Public Hearing: Waiver from Section 20.201A.2 to reduce the required 50’ wide access easement to
40’ for a proposed two (2) lot minor subdivision. Applicant: Brickstreet Homes, LLC. Property Owner:
Shaun Alexander. Property Location: Sites Farm, Lot 1B, 10668 Leetown Rd., Kearneysville, WV. Tax
District: Middleway (07); Tax Map: 14; Parcel: 20.4 (Parcel ID: 07001400200004); Size: 4.85 acres;
Zoning District: Rural; File: 20-9-PCW.

8. Public Hearing: Variance request from Section 2.1B of the 1979 Subdivision Ordinance (parent to
child exemption) to lift the single family restriction to allow for an Accessory Dwelling Unit (In-Law
Suite). Property Owner: Kristen Espinosa. Property Location: 6485 Summit Point Road, Charles Town,
WV. Tax District: Kabletown (06); Tax Map: 3; Parcel: 1.7 (Parcel ID: 06000300010007); Size: 5.25
acres; Zoning District: Rural; File: 20-4-PCV.
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9. Public Hearing: Waiver from Section 20.201A.2, which requires all lots in minor residential
subdivision to have motor vehicle access via a 50’ access easement, provided that the access easement
serves no more than 5 lots. The applicant is proposing a two (2) lot subdivision, which will create a
total of six (6) lots on the existing access easement (Fiddlers Way). Property Owner: Fiddlers 1, LLC.
Property Location: Sunset View, Lot 3, 54 Fiddlers Way, Shepherdstown, WV. Tax District:
Shepherdstown (09); Tax Map: 5; Parcel: 8.16 (Parcel ID: 09000500080016); Size: 4.25 acres; Zoning
District: Residential Growth; File: 20-11-PCW.

There is no public comment for the following items. 

10. Planning Commission review and recommendation to the County Commission regarding whether the
petition for a Zoning Map Amendment by property owner James W Van Evera III (et al) to rezone the
subject parcel from Residential Growth to Residential-Light Industrial-Commercial is consistent with the
2035 Comprehensive Plan. Property Owner: James W Van Evera III Et Al. Applicant: Bob Franks,
Sheetz Inc. Property Location: 7948 Middleway Pike, Shepherdstown, WV. Properties on south side at
the intersection of Martinsburg Pike (Route 45) and Maddex Farm Dr. District: Shepherdstown (09),
Map: 8: Parcels: 10.2, 13, 14, 15.2; Total Size: 22.17 ac; Proposed Areas: 5.4 ac.

11. Discussion and Possible Action: Proposed revision to the 1979 Subdivision Variance Policy (enacted
10/4/07) regarding notice requirements.

12. Discussion and Possible Action: 2021 Planning Commission Meeting Schedule

13. Reports from Legal Counsel

14. Planner’s Memo

15. President’s Report

16. Actionable Correspondence

17. Non-Actionable Correspondence



Meeting Minutes 
 Jefferson County Planning Commission  

October 13, 2020 

The Jefferson County Planning Commission met on October 13, 2020 with the following 
Commission members present: Mike Shepp, President; Wade Louthan, Secretary; Ralph 
Lorenzetti, County Commission Liaison, Steve Stolipher, Ron Thomas and Shane Roper. Staff 
members present included Jennifer Brockman, County Planner; Jonathan Saunders, County 
Engineer; Nathan Cochran, County Attorney; Alexandra Beaulieu, Zoning Administrator; and 
Rachael Burke Planning Clerk.  

J Ware was absent without prior notification, Jack Hefestay and Donnie Fisher were absent with 
prior notification. 

By order of the President, the Planning Commission meeting was held virtually via ZOOM. 
Access information was made available on the agenda and packet, which were posted to the 
County website.  

Mr. Shepp called the meeting to order at 7:02 pm. Mr. Shepp verified we had a quorum at the 
start of the meeting. 

1. Approval of Meeting Minutes: September 8, 2020. Approved as submitted. 

2. Citizen Communications: Citizens were able to sign up for this item utilizing the chat 
function in ZOOM prior to the commencement of the meeting. There were no citizens signed 
up to speak. 

3. Request for postponement. None.  

4. Public Hearing: (PC File #ZTA20-02): Public Hearing on the proposed text amendment to 
the Jefferson County Zoning and Land Development Ordinance to change the classification 
for Drive-Through Restaurants in the Residential-Light Industrial-Commercial (RLIC) 
zoning district from Conditional Use (CU) to Permitted Use (P). The text amendment, in 
accordance with WV Code Chapter 8A and Article 12 of the Zoning Ordinance, proposes 
revisions to Article 5 District Regulations, Section 5.8C.3 Residential-Light Industrial-
Commercial (R-LI-C) District; and Appendix C, Principal Permitted and Conditional Uses 
Table. 

Ms. Beaulieu explained the purpose of the hearing is for the Planning Commission to review 
and receive public comment on the proposed text amendment and to determine if the 
proposal is in conformance with the Envision Jefferson 2035 Comprehensive Plan. She 
reviewed some of the development standards and provided an overview of the Conditional 
Use process. 

Mr. Shepp asked the commissioners if they had questions. There was discussion about 
whether this pertained to food trucks, which it does not.  



Mr. Shepp opened the Public Hearing. No one was signed up to speak. Public Hearing was 
closed. 

Mr. Stolipher made a motion to approve the request as submitted and stated that the proposed 
text amendment is in conformance with the Envision Jefferson 2035 Comprehensive Plan 
and recommended it to the County Commission for their hearing and action. Mr. Thomas 
seconded the motion, which carried 5 in favor; 1 opposed (Lorenzetti). 

5. Public Hearing: Request by property owners Christopher and Kimberly Purvis for a Final 
Plat Amendment for Lot #14 in the Spruce Hill Subdivision (File #02-28). The request is to 
allow a 192 sf shed within an easement (See Final Plat note #23 in Plat Book: 19; Page: 57). 
The property is designated as Tax District: Kabletown (06); Tax Map: 3C; Parcel: 14; Zoned: 
Residential-Light Industrial Commercial; Size: 1.23 acres. 

Ms. Brockman provided an overview of the request, including the history of the property. 
The Purvis’ have received an administratively approved Minor Plat Change to move the 
septic reserve area and a BZA approved Setback Variance for the shed. This waiver is also 
required due to a drainage and utility easement being indicated on the recorded Final Plat.  

The applicant provided reasoning for allowing the shed in the easements due to the slope of 
their property.  

Mr. Shepp opened the Public Hearing. No one was present to speak. Mr. Shepp closed the 
Public Hearing. 

Mr. Thomas made a motion to approve the request with the condition that if any drainage 
issues occur due to the shed, the applicants will resolve these. Mr. Roper seconded the 
motion, which carried unanimously.  

6. Public Hearing: (File #19-16-SD): Final Plat Public Hearing for the Beallair Subdivision, 
Phase 4A, Lots 134-159 and Residue Parcel A. Applicant: Mike Wiley, Piedmont Design 
Group. Owner: Beallair Homes, LLC. The property is designated as Tax District: Harpers 
Ferry (04); Tax Map: 10A; Parcel: RESA; Zoned: Residential Growth; Size: 69.3 acres. 

Ms. Brockman presented her Staff Report and reminded the Planning Commission that this 
subdivision is processing under the 1979 Subdivision Ordinance, which requires a Public 
Hearing for a Final Plat. She also noted that there are a few outstanding comments related to 
the Final Plat listed in the staff report, including that the Preliminary Plat is required to be 
approved and bonded before the Final Plat can be recorded. 

Mr. Michael Wiley, applicant, spoke on behalf of the project. He stated that the 4 outstanding 
comments on the Staff Report will be addressed within the next 1-2 weeks.  

Mr. Shepp opened the Public Hearing. No one was present to speak. Mr. Shepp closed the 
Public Hearing. 



Mr. Stolipher made a motion to approve this Final Plat subject to addressing the outstanding 
comments noted in the staff report. Mr. Thomas seconded the motion, which carried 
unanimously. 

7. Public Hearing: (File #20-6-PCW): Request by property owners Larry & Tammy Sirbaugh 
for a waiver from Section 20.201B3, that requires access via a 50’ access easement. The 
applicant wishes to access via a state road. The property is designated as Tax District: 
Kabletown (06); Tax Map: 20A; Parcel: 5; Zoned: Rural; Size: 9.65 acres. 

Ms. Brockman presented an overview of this request.  

Mr. Louthan recused himself from voting due to owning the adjacent parcel. 

The commission discussed the requirements with staff and asked the applicant if they had 
discussed this proposed entrance with the WV DOH. The applicant stated that the entrance 
permit had been approved.  

Mr. Shepp opened the Public Hearing. No one was present to speak. Mr. Shepp closed the 
Public Hearing. 

Mr. Stolipher made a motion to approve the Waiver request as submitted. Mr. Roper 
seconded the motion, which carried 5 in favor; zero opposed. (Louthan recused himself) 

8. Public Hearing: (File #20-7-PCW): Request by applicant, Kyle Carter, for a waiver from 
Section 20.201A to have direct access to Old Country Club Road, without a 50' access 
easement to the residue property. The property is designated as Tax District: Harpers Ferry 
(04); Tax Map: 10; Parcel: 1; Zoned: Residential Growth; Size: 137.17 acres. 

Mr. Lorenzetti recused himself from this agenda item due to a potential conflict of interest. 

Ms. Brockman gave an overview of the planned one lot subdivision and explained to the 
Planning Commission that this type of subdivision with 200’ of frontage on a state road 
would be permitted within the Rural Zoning District but requires a waiver to be permitted in 
the Residential Growth zoning district.  

Mr. Carter, applicant, also addressed the request.  

Mr. Shepp opened the Public Hearing. No one was present to speak. Mr. Shepp closed the 
Public Hearing. 

Mr. Stolipher made a motion to approve the request as submitted. Mr. Thomas seconded the 
motion, which carried 5 in favor; zero opposed. (Lorenzetti recused himself).  

9. Public Hearing: (File #20-8-PCW): Request by applicant, Tripp Lowe, for a waiver from 
Section 20.201 to process as a Minor Subdivision for 6 duplexes on 2 parcels, because the 
lots already have access to roads, utilities, and SWM which would normally be designed via 
the Major Subdivision process. The property is designated as Tax District: Shepherdstown 
(09); Tax Map: 8; Parcel: 23.5 & 23.6; Zoned: Residential Growth; Size: 0.75 & 0.46 acres. 



Ms. Brockman provided an overview of the request. She explained that the proposal results 
in subdividing two (2) existing lots into six (6) duplex lots total, which would require 
processing as a Major Subdivision. 

Mr. Raco, consultant for the project, explained that Ken Lowe developed Lowe Drive and 
that this road meets the county grade standard. Water and sewer utilities do not require off-
site extensions. Stormwater management is proposed to be addressed on-site. 

Mr. Shepp opened the Public Hearing for public comment. The following people signed up to 
speak. They expressed concerns about the potential size of the structures, about a possible 
paper right of way that they would no longer be able to access and about water pressure as a 
result of the additional lots: 

Meredith Wait 
Scott Stanley 
Renee Lowe 

Mr. Shepp closed the Public Hearing. 

Mr. Raco responded to public comment by explaining that they are proffering the use of rain 
barrels to make up for any additional stormwater for this project and that the duplexes should 
match the Hartsell Gardens complex across the street. The homes are proposed to be 1-story 
with a walk out basement. This project is located in the Residential Growth district and 
Shepherdstown’s Preferred Growth Area.  

The commission discussed questions about needing a highway entrance permit and the 
possible paper right of way. Mr. Raco stated that an attorney for the applicant conducted a 
60-year title search and had not found a recorded easement to allow access to those lots. Mr. 
Cochran explained that this right-of-way question needs to be resolved between the parties 
and that the Planning Commission has no authority over this since an easement has not been 
indicated on a previous plat. Mr. Stolipher and Mr. Shepp suggested that all parties meet 
about the right of way.  

Mr. Stolipher made a motion to approve the waiver as submitted; Mr. Roper seconded the 
motion. A vote was taken: 4 in favor; 1 opposed (Lorenzetti); 1 abstention (Thomas). 

10. Discussion and Possible Action: (PC File #ZTA20-01): Proposed text amendment to the 
Jefferson County Zoning Ordinance to create provisions to allow Commercial Cemeteries to 
process as a Conditional Use in the Rural zoning district, and a Principal Permitted Use in the 
Residential-Light Industrial-Commercial and Industrial Commercial zoning districts. The 
text amendment, in accordance with WV Code Chapter 8A and Article 12 of the Zoning 
Ordinance, proposes revisions to Article 2, Definitions; Article 8, Supplemental Use 
Regulations (creation of Section 8.21 Commercial Cemeteries); and Appendix C, Principal 
Permitted and Conditional Uses Table.  



Ms. Beaulieu presented an overview of the request and reminded the Planning Commission 
that the Public Hearing was held on September 8th and that they had extended public 
comment for two weeks. No additional comments were received. She asked if the 
commission had any further questions regarding this project. 

The Planning Commission explained that they researched previous public comment concerns 
regarding run off and contamination of water and found nothing of concern. 

Mr. Stolipher made a motion that this Zoning Text Amendment request is in conformance 
with the Envision Jefferson 2035 Comprehensive Plan and recommended approval to the 
County Commission. Mr. Thomas seconded the motion. A vote was taken, 5 in favor; 1 
opposed (Ralph Lorenzetti). 

11. Discussion and Action: Quarterly Report for July-September 2020. Ms. Brockman provided 
an overview of the 1st Quarterly Report for FY2020-2021 and requested that the Planning 
Commission review it and forward it to County Commission. 

Mr. Stolipher made a motion to send to County Commission; Mr. Louthan seconded the 
motion, which carried unanimously. 

12. Reports from Legal: Mr. Cochran provided a solar update; the Zoning Ordinance Text 
Amendment was approved by the County Commission and will be effective in November. 
Mr. Cochran and Mr. Goodwin are presently working on a decommissioning bond plan. 

13. Planner’s Memo: Ms. Brockman provided an update on the Greenway amendments. 

14. President’s Report: None.  

15. Actionable Correspondence: None.  

16. Non-Actionable Correspondence:  None. 

Mr. Stolipher made a motioned to adjourn the meeting at 8:08 pm. Mr. Louthan seconded the 
motion, which carried unanimously. Mr. Shepp closed the meeting. 
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Staff Report 
Jefferson County Planning Commission Meeting 

November 10, 2020 

Item #4: Public Workshop (File# 20-18-SD): Concept Plan for the resubdivision of Lot 28 in Summit 
View Estates into three (3) total lots and the required 224 acres of associated green space on 
adjacent Parcels 6 & 7, under the Section 5.7D2 Cluster provisions. 

Applicant: Hy-Crest Farms, LLC 

Owner: Same as above 

Developer: Same as above 

Consultant: Shepp Surveying & Mapping, PLLC and PJ Raco Consulting 

Location: Summit View Estates, Lot 28 (located at the end of Keith Drive) 

Zoning and  
Legal Description: 

Dist.: Kabletown (07); Map: 15; Parcel 3.3; Size: 8.25 acre Zoning: Rural 

Surrounding Zoning: 
North:  Rural South:  Rural 
East:     Rural West:   Rural 

Proposed Activity: 

Three (3) lot subdivision of Lot 28 of 
Summit View Estates under the 
Cluster Provisions of Section 5.7D2 
of the Zoning Ordinance, with the 
required 224 acre green space 
provided within the 232.99 acres in 
the adjoining Parcels 6 & 7 
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Concept Plan Status: 
Submitted:                                                  09/25/2020 
Sufficiency and Completeness Letter:       10/02/2020 
Resubmitted for Completeness:                 10/09/2020 

Previous Approvals: 

 Open File #10-10; Hy-Crest Farms Minor Subdivision Lots 7, 8, & 9 P to 
C Lots; proposed to access via Summit View Estates.    

 Open File #10-09; Summit View Estates Lot 28 Residue & Lot 29; one P 
to C lot (per the PPC), reviewed once; this overlaps with the current 
proposed subdivision and would become void if this one processes. 

 6/7/10 (File #08-29): Summit View Minor Subdivision Lots 27 and 28-
Residue (PB25/PG232)  

 4/26/04: Summit View Estates Lots 1-26 and Residue A (PB20/PG85)  

1. Summary of Request 

The applicant is proposing the redivision of an existing lot within the Summit View Estates (Lot 28) into 
three (3) lots. This lot is a part of a previously approved Cluster subdivision. The property has no 
development rights remaining other than if they utilize the new Cluster provisions found in Section 5.7.D2 
of the Zoning and Land Development Ordinance (as amended March 16, 2017) or utilize the Family 
Transfer provisions. When this Section of the Zoning Ordinance was amended, it was anticipated that 
previously approved cluster subdivisions may have the opportunity to process additional lots under this 
new provision. 

The CIS for the original Summit View Estates, revised 6/13/03, reflected a starting acreage of 448.17 
acres, comprised of three adjacent parcels. This project utilized the Transfer of Development Rights 
(TDR) provision found in Section 5.7D of the Zoning and Land Development Ordinance. 

Under the 2017 revised cluster provision, which allows one (1) lot per five (5) acres, a total of 89 lots 
would be permitted on the combined acreage. The following lots have been created utilizing the 
previous cluster provision, which allowed for one (1) lot per ten (10) acres: 

 Summit View Estates = 27 Lots (Original 26 Lots + 1 additional Lot as a Minor Subdivision) 

 Crest View = 15 Lots (Original 12 Lots; 3 additional lots through 2 Minor Subdivisions) 

 Hy Crest Minor Subdivision = 3 Lots 

 Elizabeth Dailey Minor Subdivision = 3 Lots 
Total = 48 Lots Subdivided 

The new cluster provision allows the creation of 41 additional lots; however, it also requires that 50% 
of the acreage from 1988 be retained as green space. Therefore, 224 acres of the combined parcels are 
required to be retained as greenspace to utilize the new cluster provisions. Therefore, of the remaining 
241.49 undeveloped acres within the combined properties, 17 acres are available for additional 
development for a maximum of 41 lots. The proposal under consideration at this time is for three 
additional lots on 8.25 of those 17 acres. 

2. Staff Determination of Application Sufficiency and Concept Plan Completeness Review 

In accordance with the amended Subdivision Regulations, the Concept Plan process incorporates a 
sufficiency and completeness review in a single step. Staff found the submitted plan “sufficient” upon 
resubmittal. 



Staff Report 
Jefferson County Planning Commission Meeting 

November 10, 2020 

Page 3 of 6 

In addition to the Concept Plan requirements of Section 24.110 of the Subdivision Regulations, a Cluster 
Subdivision is required to meet the Concept Plan requirements of Section 5.7D(2)(b)(iv) and is required 
to process as a Major Subdivision. Up to five lots may process as a Minor Subdivision in accordance 
with the Subdivision Regulations. These requirements, as well as the current review status for each 
requirement for the Summit View Estates Cluster Plan application, are provided below: 

Required Items 
from Section 
24.110(A-J) 

Description Staff Comments 

B. Submission 
Contents 

The submission shall contain the following elements:  

1. General 
Location 

A map or aerial photograph showing an area of 500 feet 
around the property. Zoning boundaries shall be located on 
this document. 

Provided 
(Concept Plan graphic) 

2. Concept 
Plan 

A Concept Plan shall be submitted in accordance with the 
content and formatting guidelines provided in Appendix A, 
Plan & Plat Standards. 

Provided  
Concept plan graphic and 

narrative 

3. Zoning 
Information 

This shall include: 
a) Determination of the zoning district in which the 

proposed project is situated. 
b) Density calculations. 
c) Site resource map. 

Provided  
Narrative pgs. 1, 2 & 7 -  
Based on 2017 Cluster 

provisions of Rural District 

4. Proposal 
Description 

This site shall be a written description of the proposal with 
general identification of the number of dwelling units or 
floor area proposed, commentary, zoning, and development 
option selected if the development is residential. 

Provided – Concept Plan 
Graphic and Narrative 

5. Traffic 
Impact Data 

This shall include: 
a) Average Daily Trip figures for the adjoining or 

accessible State road. 
b) Trip generation figures 
c) Nearest key intersection that will serve the proposed 

project. A “key intersection” is defined as any 
intersection with a primary or secondary highway as 
classified by the current Comprehensive Plan. 

d) “Highway Problem Areas” according to the current 
Comprehensive Plan that falls within a one-mile 
radius of the project. 

Provided  
Narrative pgs. 2 - 3, 9 - 12 

Trip 
Generation 

e) In the event trip generation in the peak hour exceeds 
100 or the limitation designated in the most current 
DOH Traffic Engineering Directive, a traffic study 
will be required which includes generators, etc. 
unless waived by WV DOH. 

Trip generation is less than 
100 for this 3-lot subdivision 
of Lot 28, which will process 

as a Minor Subdivision.  



Staff Report 
Jefferson County Planning Commission Meeting 

November 10, 2020 

Page 4 of 6 

6. Agency 
Reviews 

The reviewing agencies found in Section 23.203 and 23.204 
shall conduct reviews of the proposed concept plan.  
Agency comments shall be received by the Department 
fourteen (14) days prior to the schedule public workshop. If 
any review agency fails to respond, they shall be deemed 
by these Regulations to have approved the plan. 

Letters to required agencies 
provided.  

7. Adjoining 
Property 

Accurate list of all properties and owners’ addresses 
adjoining the subject property to be notified by staff of the 
date of the workshop. 

Provided 

8. Other Data 
Because this is a cluster subdivision being developed under 
Section 5.7D(2) of the Zoning Ordinance the Concept Plan 
is also required to address the following requirements: 

See below 

 

(1) Soils: The cluster plan should minimize the use of the 
higher quality soils (class I, II and III as designated in the 
soils classification study) and maximize the use of steeper 
sloped areas, areas of poorer soils and areas which are 
otherwise less productive for agricultural uses. 

Parcel 6 (119 acres): 87% of 
the soils are class 2 or 3 

(Funkstown and Oaklet silt 
loam, some rocky); 
Parcel 7 (113 acres):  

60% of the soils are class 2 
or 3 (Funkstown and Oaklet 

silt loam, some rocky); 
[Parcels 6 & 7 are primarily 

proposed for greenspace] 
Parcel 3.3 (13.26 acres) soils 

are primarily Class 2 
(Funkstown and Oaklet silt 

loam) [one lot proposed to be 
divided into 3 lots] 

 

(2) Surrounding land use and zoning: The cluster plan shall 
consider the existing land uses and zoning in the vicinity. 
Generally, new lots which are adjacent to existing 
development or residential zoning are preferred to creating 
an isolated cluster of new houses. 

The 3 lots being proposed as 
a part of this subdivision are 
the redivision of a lot created 

as a part of a previously 
approved cluster 

development, using the same 
county approved road serving 

the other cluster lots. 

9. Other 
Reviews 

Any other staff or agency reviews of the plans. 
GIS/Addressing will approve 

road names 

C. Review 
Content 

The Department and agency reviews shall address the areas 
indicated in D through G below and any other areas of 
concern to the agencies. 
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D. Department 

The Department review shall include the following:  

1. Whether the density, use, and plan meet the 
requirements of the Zoning Ordinance and any other 
zoning issues that can be identified at the concept plan 
submission. Staff shall identify conditions that would 
enable the plan to meet the standards. It shall also 
identify any other zoning issues the developer shall 
address in a preliminary plat submittal. 

2. Staff opinion as to whether the plan meets the site 
development planning or subdivision criteria of these 
Regulations. The Department shall review the concept 
plan for modifications that would improve the plan. 

Staff determined that the 
proposed Concept Plan meets 

the requirements of the 
cluster provisions of the 

Zoning Ordinance and the 
Subdivision Regulations  

E. WVDOH 
The WVDOH approval is necessary prior to preliminary 
plat approval. The County defers to the WVDOH 
requirements and approval. 

No preliminary plat is 
required for this 3-lot 

subdivision. It will process as 
a Minor Subdivision.  

F. Traffic Impact 
The WVDOH shall determine whether a traffic impact 
study will be required during the preliminary plat stage. 

A WVDOH permit will be 
required prior to plat 

approval. 

G. Public Service 

The review shall indicate whether there are existing water 
and sewer systems in place that can handle the 
development. If not, the review shall indicate the type or 
extent of a system that shall be proposed by the developer 
to best meet the County’s needs in that area of the County. 

Subdivision proposed to be 
served by well and on-site 

septic systems 

H. Recommended 
Conditions 

All reviews shall contain recommended conditions for 
moving forward to a plat or reasons why the plat should be 
denied. 

DOH and Board of Health 
Approval will be required 

before Plat approval. 

I. Approval 

Unless there are reviews indicating that the development 
cannot conform to the Zoning Ordinance, be serviced by 
public services, or provide its own utilities, or other factors 
that make the development impossible, Planning staff shall 
accept or deny the Concept Plan as complete. 

Planning Staff accepts the 
Concept Plan as complete. 

J. Effect 

Upon accepting the application as complete, Planning staff 
shall place it on the next possible Planning Commission 
agenda as a Public Workshop.  Staff shall advertise the 
Public Workshop in a local newspaper and the applicant 
shall post notice on the property in accordance with the 
Subdivision Regulations. 

The Concept Plan was 
scheduled for a Public 

Workshop consistent with 
this requirement. 

3. External Agency Reviews 

 Jefferson County Historic Landmarks Commission’s (JCHLC) states that they have no 
comments on this Concept Plan. 

 WV Division of Highways (DOH) provided no comments at this time. 

 As of this date, no other agency review comments have been received. 
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4. Staff Recommendation related to Concept Plan 

The Planning, Zoning and Engineering Staff find the Summit View Estates Cluster Concept Plan to 
be “complete” based on the information provided related to the criteria above; however, the 
following standards will need to be addressed prior to approval of the Final Plat. 

a. Division of Highways and County Health Department approval are both required prior to 
Final Plat approval. 

Staff recommends approval of the Concept Plan with the conditions noted above which should be 
included in the Planning Commission motion. 

Based on the Zoning Ordinance and Subdivision Regulations, noted above, this project will process 
as a Minor Subdivision and the next step is to process a Final Plat, which will be administratively 
reviewed and approved. Any further development of additional lots under this Cluster Development 
may require processing as a Major Subdivision. 

5. Planning Commission Direction 

The Concept Plan Public Workshop allows for the Planning Commission and the general public to 
comment on the proposed plan before complete engineering design and cost are incurred.  The 
Subdivision and Land Development Regulations outline the procedure: 

1. The applicant makes a short presentation. 

2. Staff explains outside agency comments and whether the plan can meet the standards of the 
Zoning Ordinance. 

3. Public comment is solicited. 

Following the applicant’s presentation, staff’s explanation and the solicitation of public comment, 
the Planning Commission shall provide direction to the applicant as required under Concept Plan 
Direction outlined in the Subdivision Regulations.  The Planning Commission has the option of 
providing this direction at the same meeting during which the Concept Plan public hearing takes 
place, or at a subsequent meeting that occurs within 14 days of the meeting at which the Concept 
Plan public hearing is closed. 

The Subdivision and Land Development Regulations outline the direction to be provided to the 
applicant: 

“The Planning Commission shall direct the preparation of a Preliminary Plat subject to 
conditions to be addressed in the application. The purpose of this review is to guide the 
developer so that when the Preliminary Plat is formally reviewed by the staff, there 
should not be a whole range of issues being raised for the first time. The developer 
shall cite conditions and demonstrate that they have been met or otherwise addressed.” 

It should be noted that the direction provided to the applicant in the Concept Plan Public Workshop 
shall be applicable for a period of two years, with the provision that any amendments to the 
Subdivision and Land Development Regulations or the Zoning and Land Development Ordinance in 
the second year shall be applicable. 
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Planning Department

From: Planning Department
Sent: Tuesday, October 27, 2020 2:11 PM
To: 'MARTIN BURKE'
Subject: RE: JCHLC has no comments on the Concept Plan for Summit View Estates

Good afternoon Mr. Burke, 
 
This email is to confirm receipt of the HLC’s comment(s) for the Concept Plan for Summit View Estates (20‐18‐SD). 
 
Thank you and have a nice day. 
 
Sincerely, 
 
Jennilee Hartman 
Zoning Clerk 
304‐728‐3228 
 
From: MARTIN BURKE <martinburke@frontiernet.net>  
Sent: Tuesday, October 27, 2020 11:42 AM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: JCHLC has no comments on the Concept Plan for Summit View Estates 
 
 





Public 

Comments 

Received 



1

Planning Department

From: Planning Department
Sent: Wednesday, November 4, 2020 1:46 PM
To: 'Mike Mood'
Subject: RE: Hy-Crest Summit view

Good morning, 
 
Thank you for your comments. They will be included in the 11/10/2020 Planning Commission packet.   
 
Thank you and have a nice day. 
 
Sincerely, 
 
Jennilee Hartman 
Zoning Clerk 
304‐728‐3228 
 
 
From: Mike Mood <middlewayvfc@aol.com>  
Sent: Saturday, October 31, 2020 12:32 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Hy‐Crest Summit view 

 

Jefferson County Planning and Zoning  
 
I just received this morning so apologies for the delay.  I only have 1 concern which is 
not particular to this subdivision but all subdivisions being approved in non hydrated 
areas of the county. Houses being built in areas of the county with no fire hydrants put 
the occupants at greater risk in the event of a fire due to the distance from a fire 
hydrant, dry hydrant on a pond or water storage tank as well as the number of tankers 
needed to shuttle water and the distance in which they will need to go to get it and 
back to the fire. The more house the higher the risk and new light weight construction 
adds to the concern. The distance from a water source also greatly increases the 
insurance costs for the homeowners.   
 
I would request future consideration of a requirement of a pond with dry hydrant or an 
in ground water storage tank with dry hydrant of no less then 15,000 gallons to be 
maintained by the community be put in place for any subdivision of 3 lots or more with 
in the community if it had no approved fire hydrants. 
 
Thanks, 
Mike Mood 
Chief  
Middleway VFC 







MIDDLEWAY DISTRICT

SUMMIT VIEW ESTATES
CONCEPT PLAN

DATE: September 16, 2020
SCALE: 1"=100' 

JOB No: 200017

SHEPP SURVEYING & MAPPING, PLLC
R.  MICHAEL SHEPP, PS
PO BOX 1162
SHEPHERDSTOWN, WV 25443-1162
304.433.5000
sheppsurveying@outlook.com

GENERAL NOTES:

1. Septic reserve areas shown are 10,000 S.F. in size
and are subject to review and approval by the
Jefferson County Health Department.

2. This described parcel is subject to all easements,
restrictions, rights-of-way, utilities of record and
agreements, if any, as the same may appear in the
public records in the office of the Clerk of the
Jefferson County Commission.

3. The FEMA flood insurance rate map for Jefferson
County, Panel 115 of 245, map number
54037C0115E with an effective date of December 18,
2009, no portion of subject property lies within the
limits of the 100 year flood boundary, the property is
designated as being within zone "X."

4. According to the National Wetlands Inventory Map,
there are no wetlands on the subject property.

5. Setback limits for the subject lots are 25 feet Front, 12
feet Side, and 20 feet Rear.

6. Contours are 2' based on aerial photogrammetry.
Property flown in 1990's.

7. All properties within 500 feet are zoned Rural.
8. This Minor Subdivision under Section 5.7D2 Cluster

Provisions and 224 acres shall be retained as
greenspace and shall have no further development
rights unless the property is rezoned or unless the
current ordinance is revised.

9. "The Jefferson County E911 Addressing Ordinance
states that any easement or right-of-way legally
accessed by 3 or more addressable structures (not
lots) shall be named. The GIS/Addressing Office shall
coordinate and oversee the naming of the common
easement or right-of-way upon construction of the 3rd
addressable structure that accesses the previously
un-named easement or right-of-way.

10.Septic Reserve areas are for illustrative purposes
only. Final location will be subject to Jefferson County
Health Department approval.

11.Density Cluster required green/open/farm space as
shown in the Vicinity Map show the total of parcels 6
& 7 = 232.99 acres +/-. Of these acres, 224 acres to
be included in "Green Space".

JEFFERSON COUNTY, WV

PROPOSED MINOR SUBDIVISION

COPYRIGHT (c) 2020, R. MICHAEL SHEPP, PS

OWNER:
HY-CREST FARMS, LLC
1694 SOUTH CHILDS ROAD
KEARNEYSVILLE, WV 25430
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Land Capability Classification

The land capability classification of map units in the survey area is shown in this 
table. This classification shows, in a general way, the suitability of soils for most 
kinds of field crops (United States Department of Agriculture, Soil Conservation 
Service, 1961). Crops that require special management are excluded. The soils 
are grouped according to their limitations for field crops, the risk of damage if 
they are used for crops, and the way they respond to management. The criteria 
used in grouping the soils do not include major and generally expensive 
landforming that would change slope, depth, or other characteristics of the soils, 
nor do they include possible but unlikely major reclamation projects. Capability 
classification is not a substitute for interpretations designed to show suitability 
and limitations of groups of soils for rangeland, for forestland, or for engineering 
purposes.

In the capability system, soils are generally grouped at three levels: capability 
class, subclass, and unit.

Capability classes, the broadest groups, are designated by the numbers 1 
through 8. The numbers indicate progressively greater limitations and narrower 
choices for practical use. The classes are defined as follows:

- Class 1 soils have slight limitations that restrict their use.
- Class 2 soils have moderate limitations that restrict the choice of plants or 

that require moderate conservation practices.
- Class 3 soils have severe limitations that restrict the choice of plants or that 

require special conservation practices, or both.
- Class 4 soils have very severe limitations that restrict the choice of plants or 

that require very careful management, or both.
- Class 5 soils are subject to little or no erosion but have other limitations, 

impractical to remove, that restrict their use mainly to pasture, rangeland, 
forestland, or wildlife habitat.

- Class 6 soils have severe limitations that make them generally unsuitable for 
cultivation and that restrict their use mainly to pasture, rangeland, forestland, 
or wildlife habitat.

- Class 7 soils have very severe limitations that make them unsuitable for 
cultivation and that restrict their use mainly to grazing, forestland, or wildlife 
habitat.

- Class 8 soils and miscellaneous areas have limitations that preclude 
commercial plant production and that restrict their use to recreational 
purposes, wildlife habitat, watershed, or esthetic purposes.

Capability subclasses are soil groups within one class. They are designated by 
adding a small letter, e, w, s, or c, to the class numeral, for example, 2e. The 
letter e shows that the main hazard is the risk of erosion unless close-growing 
plant cover is maintained; w shows that water in or on the soil interferes with 
plant growth or cultivation (in some soils the wetness can be partly corrected by 
artificial drainage); s shows that the soil is limited mainly because it is shallow, 
droughty, or stony; and c, used in only some parts of the United States, shows 
that the chief limitation is climate that is very cold or very dry.

Land Capability Classification---Jefferson County, West Virginia Summit View Estates Parcel 6

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 1 of 2



In class 1 there are no subclasses because the soils of this class have few 
limitations. Class 5 contains only the subclasses indicated by w, s, or c because 
the soils in class 5 are subject to little or no erosion.

Report—Land Capability Classification

Land Capability Classification–Jefferson County, West Virginia

Map unit symbol and name Pct. of 
map unit

Component name Land Capability 
Subclass

Nonirriga
ted

Irrigated

Fk—Funkstown silt loam

85 Funkstown, silt loam 2w —

OaB—Oaklet silt loam, 3 to 8 percent slopes

70 Oaklet, silt loam 2e —

OeC—Oaklet silt loam, 8 to 15 percent slopes, 
very rocky

65 Oaklet, silt loam 3e —

OrB—Oaklet-Rock outcrop complex, 3 to 8 
percent slopes

60 Oaklet, silt loam 6s —

15 Rock outcrop — —

OrC—Oaklet-Rock outcrop complex, 8 to 15 
percent slopes

55 Oaklet, silt loam 6s —

20 Rock outcrop — —

Data Source Information

Soil Survey Area: Jefferson County, West Virginia
Survey Area Data: Version 14, Jun 3, 2020

Land Capability Classification---Jefferson County, West Virginia Summit View Estates Parcel 6

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 2 of 2



Soil Map—Jefferson County, West Virginia
(Summit View Estates Parcel 6)

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 1 of 3
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MAP LEGEND MAP INFORMATION

Area of Interest (AOI)
Area of Interest (AOI)

Soils
Soil Map Unit Polygons

Soil Map Unit Lines

Soil Map Unit Points

Special Point Features
Blowout

Borrow Pit

Clay Spot

Closed Depression

Gravel Pit

Gravelly Spot

Landfill

Lava Flow

Marsh or swamp

Mine or Quarry

Miscellaneous Water

Perennial Water

Rock Outcrop

Saline Spot

Sandy Spot

Severely Eroded Spot

Sinkhole

Slide or Slip

Sodic Spot

Spoil Area

Stony Spot

Very Stony Spot

Wet Spot

Other

Special Line Features

Water Features
Streams and Canals

Transportation
Rails

Interstate Highways

US Routes

Major Roads

Local Roads

Background
Aerial Photography

The soil surveys that comprise your AOI were mapped at 
1:24,000.

Warning: Soil Map may not be valid at this scale.

Enlargement of maps beyond the scale of mapping can cause 
misunderstanding of the detail of mapping and accuracy of soil 
line placement. The maps do not show the small areas of 
contrasting soils that could have been shown at a more detailed 
scale.

Please rely on the bar scale on each map sheet for map 
measurements.

Source of Map: Natural Resources Conservation Service
Web Soil Survey URL: 
Coordinate System: Web Mercator (EPSG:3857)

Maps from the Web Soil Survey are based on the Web Mercator 
projection, which preserves direction and shape but distorts 
distance and area. A projection that preserves area, such as the 
Albers equal-area conic projection, should be used if more 
accurate calculations of distance or area are required.

This product is generated from the USDA-NRCS certified data as 
of the version date(s) listed below.

Soil Survey Area: Jefferson County, West Virginia
Survey Area Data: Version 14, Jun 3, 2020

Soil map units are labeled (as space allows) for map scales 
1:50,000 or larger.

Date(s) aerial images were photographed: Apr 14, 2011—Nov 6, 
2011

The orthophoto or other base map on which the soil lines were 
compiled and digitized probably differs from the background 
imagery displayed on these maps. As a result, some minor 
shifting of map unit boundaries may be evident.

Soil Map—Jefferson County, West Virginia
(Summit View Estates Parcel 6)

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 2 of 3



Map Unit Legend

Map Unit Symbol Map Unit Name Acres in AOI Percent of AOI

Fk Funkstown silt loam 17.9 15.2%

OaB Oaklet silt loam, 3 to 8 percent 
slopes

41.0 34.8%

OeC Oaklet silt loam, 8 to 15 
percent slopes, very rocky

43.6 37.0%

OrB Oaklet-Rock outcrop complex, 
3 to 8 percent slopes

1.9 1.6%

OrC Oaklet-Rock outcrop complex, 
8 to 15 percent slopes

13.4 11.4%

Totals for Area of Interest 117.8 100.0%

Soil Map—Jefferson County, West Virginia Summit View Estates Parcel 6

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 3 of 3



Soil Map—Jefferson County, West Virginia
(Summit View Estates Parcel 7)

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 1 of 3
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MAP LEGEND MAP INFORMATION

Area of Interest (AOI)
Area of Interest (AOI)

Soils
Soil Map Unit Polygons

Soil Map Unit Lines

Soil Map Unit Points

Special Point Features
Blowout

Borrow Pit

Clay Spot

Closed Depression

Gravel Pit

Gravelly Spot

Landfill

Lava Flow

Marsh or swamp

Mine or Quarry

Miscellaneous Water

Perennial Water

Rock Outcrop

Saline Spot

Sandy Spot

Severely Eroded Spot

Sinkhole

Slide or Slip

Sodic Spot

Spoil Area

Stony Spot

Very Stony Spot

Wet Spot

Other

Special Line Features

Water Features
Streams and Canals

Transportation
Rails

Interstate Highways

US Routes

Major Roads

Local Roads

Background
Aerial Photography

The soil surveys that comprise your AOI were mapped at 
1:24,000.

Warning: Soil Map may not be valid at this scale.

Enlargement of maps beyond the scale of mapping can cause 
misunderstanding of the detail of mapping and accuracy of soil 
line placement. The maps do not show the small areas of 
contrasting soils that could have been shown at a more detailed 
scale.

Please rely on the bar scale on each map sheet for map 
measurements.

Source of Map: Natural Resources Conservation Service
Web Soil Survey URL: 
Coordinate System: Web Mercator (EPSG:3857)

Maps from the Web Soil Survey are based on the Web Mercator 
projection, which preserves direction and shape but distorts 
distance and area. A projection that preserves area, such as the 
Albers equal-area conic projection, should be used if more 
accurate calculations of distance or area are required.

This product is generated from the USDA-NRCS certified data as 
of the version date(s) listed below.

Soil Survey Area: Jefferson County, West Virginia
Survey Area Data: Version 14, Jun 3, 2020

Soil map units are labeled (as space allows) for map scales 
1:50,000 or larger.

Date(s) aerial images were photographed: Apr 14, 2011—Nov 6, 
2011

The orthophoto or other base map on which the soil lines were 
compiled and digitized probably differs from the background 
imagery displayed on these maps. As a result, some minor 
shifting of map unit boundaries may be evident.

Soil Map—Jefferson County, West Virginia
(Summit View Estates Parcel 7)

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 2 of 3



Map Unit Legend

Map Unit Symbol Map Unit Name Acres in AOI Percent of AOI

Fk Funkstown silt loam 1.2 1.1%

OaB Oaklet silt loam, 3 to 8 percent 
slopes

57.5 53.0%

OeB Oaklet silt loam, 3 to 8 percent 
slopes, very rocky

3.4 3.1%

OeC Oaklet silt loam, 8 to 15 
percent slopes, very rocky

29.9 27.6%

OrC Oaklet-Rock outcrop complex, 
8 to 15 percent slopes

16.5 15.2%

Totals for Area of Interest 108.5 100.0%

Soil Map—Jefferson County, West Virginia Summit View Estates Parcel 7

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

10/6/2020
Page 3 of 3











Staff Report 

Jefferson County Planning Commission 

November 10, 2020 

Shepherdstown Professional Center (20-7-SP) 

Page 1 of 5 

Item #5: Public Workshop (File# 20-7-SP): Concept Plan for a Shepherdstown Professional Center (a 
Major Non-Residential Site Development). The proposal consists of one two-story building with 
5,100 sf retail space (first floor) and 5,100 office space (second story); one 6,000 sf single-story 
building divided into six (6) 1,000 sf retail/office units, associated parking spaces and signage. 

Applicant: Rankin Properties, LLC 

Owner/Developer: Same as above 

Surveyor/Engineer: Alpha Associates 

Property Location: 
Vacant parcel on the northeast corner at the intersection of Potomac Farms Dr. 
and Kearneysville Pike (Route 480).  

Parcel Information 
and Zoning District: 

Tax District: Shepherdstown (09); Tax Map: 8; Parcel: 8.1 
(Parcel ID: 09000800080001); Size: 3.56 acres; 

Zoning District: General Commercial 

 

Surrounding Zoning: 
North:  Residential Growth            South:  Rural (park) & Residential Growth 
East:  Residential Growth                                      West:  Residential Growth 

Proposed Activity: 
A two-story building with 5,100 sf retail space (first floor) and 5,100 office 
space (second story); a 6,000 sf single-story building divided into six (6) 1,000 
sf retail/office units and associated parking spaces and signage 

Concept Plan Status: 

Submitted:                                                                     09/25/2020 
Sufficiency Letter, with conditions:                             10/05/2020 
Resubmitted for Completeness:                                   10/06/2020 
Deemed Complete:                                                       10/09/2020 

Previous Approvals: 

 Zoning Map Amendment for Rankin Properties, LLC from Residential 
Growth to General Commercial (CC approve 11/16/71) 

 CUP#Z07-03 Shepherdstown Professional Center, two-story commercial 
building with approximately 24,640 sq.ft. (2008; expired) 
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Introduction and Summary of Request 

The applicant is proposing the construction of the Shepherdstown Professional Center (a Major Non-
Residential Site Development). The proposal consists of one two-story building with 5,100 sf retail space 
(first floor) and 5,100 office space (second story); one 6,000 sf single-story building divided into six (6) 
1,000 sf retail/office units, associated parking spaces and signage. The proposed uses fall under 
“Professional Office” and “Shopping Center” as defined in Article 2 of the Zoning Ordinance. Per 
Appendix C, a Professional Office is a Principal Permitted Use in the General Commercial zoning district.  

The property is located on the northwest corner of Kearneysville Pike (WV 480) and Potomac Farms Drive 
(Alternate 45).The property will be served by Shepherdstown water and wastewater facilities and is 
proposed to have a two access points off Potomac Farms Drive (pending WV DOH approval). The 
applicant is also proposing a few parking spaces for the use of bike path along Potomac Farms Drive. 

Note that in accordance with Section 4.6B of the Zoning Ordinance, all portions of the proposed 
commercial use will be required to be setback 75 feet from any lot in the Residential Growth district 
(northern and eastern boundaries). 

Site Plan Category 

The site development associated with this Concept Plan is governed by the Subdivision Regulations.  
Section 20.204 requires developments that “require the development of new infrastructure or the extension 
of off-tract infrastructure” process as a Major Site Development and further states that all Major Site 
Development shall adhere to Full Site Plan requirements. A Concept Plan is the first step in a Major Site 
Development. The applicant is also requesting a Waiver to be permitted to process as a Minor Site Plan 
with a Concept Plan, which will also require a Public Hearing on tonight’s agenda. 

Staff Determination of Application Sufficiency and Concept Plan Completeness Review 

In accordance with the current Subdivision Regulations, the Concept Plan process incorporates a 
sufficiency and completeness review in a single step. Upon second submission and review of the 
applicant’s Concept Plan, Staff found the submitted plan “sufficient” (i.e. meeting all requirements of 
Section 24.106 of the Jefferson County Subdivision and Land Use Regulations).  These requirements, as 
well as the current review status for each requirement for the proposed retail building application, are 
provided below: 

 Description Status 

1. General 
Location 

A map or aerial photograph showing an area of 500 feet around 
the property. Zoning boundaries shall be located on this 
document. 

Provided 

2. Concept Plan 
In accordance with the content and formatting guidelines 
provided in Appendix A, Plan & Plat Standards. 

Provided 

3. Zoning 
Information 

a) Zoning District in which the proposed development is 
located. 

b) Density calculations. 
c) Site resource map 
d) Use designation for all adjoin and confronting parcels 

Provided 
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4. Proposal 
Description 

A written description of the proposal with general identification 
of the number of dwelling units or floor area proposed, 
commentary, zoning, and development option selected if the 
development is residential. 

Provided in Concept Plan 
application 

5. Traffic 
Impact Data 

a) Average Daily Trip (ADT) figures for the adjoining or 
accessible State road. 

b) Trip generation figures 
c) Nearest key intersection that will serve the proposed 

project as classified by the current Comprehensive Plan. 
d) “Highway Problem Areas” according to the current 

Comprehensive Plan that falls within a one-mile radius of 
the project. 

Provided on Concept Plan: 
Alt WV 45: 3,987ADT; 

WV 480 6,557 ADT 
Trip generation: 27 peak 

hour and 1,381 ADT 

6. Traffic Study 

A traffic study may be required only at the request and 
direction of the West Virginia Division of Highways. Any 
required traffic study or a letter from the West Virginia 
Division of Highways outlining the proposed improvements 
shall be received with the first submission of the Site Plan. 

A Traffic Impact Study 
may be required by WV 

DOH but no response has 
been received at this time 

7. Agency 
Reviews 

The applicant shall distribute the concept plan to all reviewing 
agencies found in Section 23.203 and 23.204 no later than 7 
days after the review.     

Letters to required 
agencies provided. 
Responses received 

 are below. 

D. Department 

The Department review shall include the following:  
1. Whether the density, use, and plan meet the requirements 

of the Zoning Ordinance and any other zoning issues that 
can be identified at the Concept Plan submission and any 
zoning issues the developer shall address in a Site Plan 
submittal. 

2. Staff opinion as to whether the plan meets the Site Plan 
criteria of these Regulations. The Department shall review 
the Concept Plan for modifications that would improve the 
plan. 

Staff determined that the 
proposed Concept Plan 
meets the requirements 

of the Zoning Ordinance 
and the Subdivision 

Regulations as a Major 
Site Plan.  

E./F.  WVDOH 

WVDOH shall submit a letter to the Office of Planning and 
Zoning indicating issues and data requirements or notice that 
there are no issues or data requirements. If WVDOH 
determines that a traffic study is needed, parameters shall be 
provided. The review shall indicate whether a traffic impact 
study will be required based on analysis required in Section 
24.106.B.5. 

WVDOH has not yet 
determined if a Traffic 

Study is required.  

G.   Public Service 

The review shall indicate whether there are existing water and 
sewer systems in place that can handle the development. If not, 
the review shall indicate the type or extent of a system that 
shall be proposed by the developer to best meet the County’s 
needs in that area of the County. 

This project is proposed 
to be served by 

Shepherdstown public 
water and sewer with 

connections to the north. 
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H. Recommended 
Conditions 

All reviews shall contain recommended conditions for moving 
forward to a site plan or reasons why the plan should be denied. 

See below 

Concept Plan Review  

1. External Agency Reviews (attached) 

Comments have been received from the following agencies (see attached): 

 The Jefferson County Historic Landmarks Commission (JCHLC) sent a letter (10/20/20) stating 
they are concerned about the visual impact of a two-story building at this corner entrance to 
Shepherdstown and the amount of parking proposed. The letter further details historic resources in 
the area and recommends some design changes. 

 The Shepherdstown Water and Sewer Board has indicated that they can serve the property but have 
not settled on where the interconnection should occur. A main line extension needs to be submitted 
to Shepherdstown Water and Sewer Board for their approval. 

 WVDOH indicated that the only comments they had on the Concept Plan at this time is the parking 
proposed in the WV DOH right-of-way. Note that this is proposed to serve the bike path and may be 
discussed further with the WV DOH.  

As of this date, no other agency review comments have been received. 

2. Staff Recommendation related to Concept Plan 

The Subdivision Regulations state that unless there are reviews indicating that the development cannot 
conform to the Zoning Ordinance, be serviced by public services, or provide its own utilities, or other 
factors that make the development impossible, Planning staff is required to accept or deny the concept 
plan as complete. Upon accepting the application as complete, Planning staff is required to place it on 
the next possible Planning Commission agenda as a public workshop, which is advertised at least 
fourteen (14) days in advance of the meeting and posted on the property. 

The Office of Planning and Zoning Staff finds the Concept Plan for the proposed Shepherdstown 
Professional Center Concept Plan at the corner of WV480 and Alt WV 45) to be “complete” based on 
the information provided related to the criteria above; however, the following standards will need to be 
addressed prior to approval of the Site Plan: 

a. Based on the Subdivision Regulations, noted above, the site plan will process as a Major Site 
Development, unless a waiver of process is approved by the Planning Commission.  

b. WV DOH approval and Utility permits from the Corporation of Shepherdstown will be required 
in conjunction with the Site Plan.  

3. Planning Commission Direction 

The Concept Plan Public Workshop allows for the Planning Commission and the general public to 
comment on the proposed plan before complete engineering design and cost are incurred.  The 
Subdivision and Land Development Regulations outline the procedure: 

1. The applicant makes a short presentation.   
2. Staff explains outside agency comments and whether the plan can meet the standards of the 

Zoning Ordinance.   
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3. Public comment is solicited.   

Following the applicant’s presentation, staff’s explanation, and the solicitation of public comment, the 
Planning Commission shall provide direction to the applicant as required under Concept Plan Direction 
outlined in the Subdivision Regulations.  The Planning Commission has the option of providing this 
direction at the same meeting during which the Concept Plan public workshop takes place, or at a 
subsequent meeting that occurs within 14 days of the meeting at which the Concept Plan public 
workshop is closed.  

Section 24.121 of the Subdivision and Land Development Regulations outlines the direction to be 
provided to the applicant during a Major Site Plan Concept Plan review: 

“The Planning Commission shall direct the preparation of a Site Plan subject to 
conditions to be addressed in the site plan application. The purpose of this review is to 
guide the developer so that when the site plan application is formally reviewed by the 
staff, there should not be a whole range of issues being raised for the first time. The 
developer shall cite conditions and demonstrate that they have been met or otherwise 
addressed.” 

It should be noted that the direction provided to the applicant in the Major Site Plan Concept Plan 
Public Workshop shall be applicable for a period of two years, with the provision that any amendments 
to the Subdivision and Land Development Regulations or the Zoning and Land Development Ordinance 
in the second year shall be applicable. 

 





 
October 20, 2020 
 
Richard Klein 
Alpha Associates Inc. 
535 W. King Street 
Martinsburg, WV 25401 
 
Re: Jefferson County Concept Plan Submittal - Shepherdstown Professional Center 
 
Dear Mr. Klein, 
 
I reviewed the Concept Plan for the Shepherdstown Professional Center, submitted to JCHLC by Alpha 
Associates Inc. of Martinsburg, West Virginia dated September 25, 2020.  The Concept Plan outlines the 
site plan and topography for the Professional Center; a building with parking lots situated on Potomac 
Farms Drive Shepherdstown, West Virginia. I noticed that the Corporation of Shepherdstown was not 
among the reviewing agencies, but the land is within the Urban Growth Boundary for Shepherdstown. 

 
Within the Area of Potential Effect (APE), a one half mile radius, of the planned development there are a 
wealth of historic resources; two National Register Historic Districts, Shepherdstown and Morgan Grove, 
the core of a Federally recognized Civil War Battlefield known as the Williamsport Action that was 
fought along Kearneysville Pike, multiple National Register listed homes including Rose Lawn and 
Falling Waters and a number of Class III businesses and residences. Fortunately, there are no Historic 
Resources located on the development parcel described in the submitted documents. 
 
JCHLC is most concerned about the visual impact of a two-story building at the corner of a small lot with 
an attached strip mall located at the entrance to the oldest town in West Virginia.  Although design review 
is not required under the JC Zoning Ordinance, this is a case were any building design should be 
submitted to the Corporation of Shepherdstown for review.  A few recommendations: reduce the number 
parking places. I’m aware the number parking places is set in the Zoning regulations, go to the Board of 
Zoning Appeals and ask for a variance. Add more plantings along Potomac Farms Road to screen the 
building from the road.  Redesign the signage and convert to a monument type for all businesses in the 
mall. Take advantage of the increasing residential density in the area and encourage walking/biking to the 
businesses that occupy the buildings. Toll House Woods, a 69-house development, already approved, will 
be built just across Kearneysville Pike from the site.  Also, the new Shepherdstown Library is about to 
start construction which will draw foot traffic to the area. In conclusion, design a building that is sensitive 
to the historic nature of the area.  

 
If you have any questions or need additional information, please feel free to contact me. 

 
Martin Burke 
Chair, JCHLC 
 
cc: Ms. Jennifer Brockman, Jefferson County Planning Department (via email) 
 

 

 
PO Box 23, Charles Town, WV 25414 | jeffersoncountyhlc.org | hlcinfo@jeffersoncountywv.org | 304-728-3195 
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Planning Department

From: Planning Department
Sent: Tuesday, October 27, 2020 2:12 PM
To: 'MARTIN BURKE'
Subject: RE: Review of concept plan - Shepherdstown Professional Center

Good afternoon Mr. Burke, 
 
This email is to confirm receipt of the HLC’s comment(s) for the Concept Plan for Shepherdstown Professional 
Center (20-7-SP). 
 
Thank you and have a nice day. 
 
Sincerely, 
 
Jennilee Hartman 
Zoning Clerk 
304-728-3228 
 

From: MARTIN BURKE <martinburke@frontiernet.net>  
Sent: Tuesday, October 27, 2020 9:48 AM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Review of concept plan ‐ Shepherdstown Professional Center 

 
See attached 
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Jennilee Hartman

From: Frank Welch <fwelch@shepherdstown.us>
Sent: Wednesday, October 28, 2020 8:56 AM
To: Jennifer Brockman
Subject: RE: Shepherdstown Professional Center Concept Plan (480 and Alt 45)

Hi Jennie, 
 
I have that project on the agenda for this Thursday’s Water/Sewer Board meeting. I really don’t have a problem with the 
project hooking on both water and sewer, except for the fact of where they are going to hook. They have not applied for 
any Mainline Extension as of yet.  
 

 
Frank Welch 
Public Works Director 
Shepherdstown Public Works 
409 E. High St. 
PO Box 248 
Shepherdstown, WV 25443‐0248 
Email: fwelch@shepherdstown.us 
Phone: 304‐876‐3322 
Cell: 304‐702‐2895 
Fax 304‐876‐9207 
 

From: Jennifer Brockman  
Sent: Tuesday, October 27, 2020 6:49 PM 
To: Frank Welch  
Cc: Andy Beall ; Planning Department  
Subject: Shepherdstown Professional Center Concept Plan (480 and Alt 45) 
 
Frank 
I am completing the staff report for this Concept Plan which will be heard at the November 10th Planning Commission 
meeting and had not received any comments from Shepherdstown Water and Sewer Offices so I wanted to check in 
with you to ask if you have any concerns or comments about serving this property with water and sewer. 
The proposed project is one two‐story building with 5,100 sf retail space (first floor) and 5,100 office space (second 
story); one 6,000 sf single‐story building divided into six (6) 1,000 sf retail/office units. If you did not receive a copy of 
the Concept Plan please let me know. 
 
Thanks 
Jennie 
 
Jennifer M. Brockman, AICP 
County Planner 
Jefferson County Office of Planning and Zoning 
116 E. Washington St 
Charles Town, WV 25414 
304‐728‐3228 
planningdepartment@jeffersoncountywv.org 
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Jennilee Hartman

From: Willis, Trixie A <Trixie.A.Willis@wv.gov>
Sent: Wednesday, October 28, 2020 10:54 AM
To: 'Richard Klein'
Cc: Jennifer Brockman
Subject: Shepherdstown Professional Center - WV 45 Alt

WVDOH is OK with the concept plan of the subject project. However, we request parking be eliminated from WVDOH 
right of way. 
 
The Developer will need to provide a full site plan for further review before a permit can be issued. 
 
Thanks, 
 
Trixie Willis 
Entrance Permit Reviewer  
(Mineral & Jefferson counties) 
2120 Northwestern Turnpike 
P.O. Box 99 
Burlington, WV 26710 
681‐320‐2039 
 



Public 

Comments 

Received 





Hagerstown/Eastern Panhandle Metropolitan Planning Organization 
             33 W. Washington St., 4th Floor, Suite 402, Hagerstown, MD 21740 

                         Phone: 240-313-2080, Fax: 240-313-2084 
                        www.hepmpo.net 

 

 

November 2, 2020 
 
Jefferson County Planning Commission 
116 East Washington Street 
Charles Town, WV 25414 
 
Re: Comments on Proposed Shepherdstown Professional Center Concept Plan 
  
It is the intent of this letter to provide comments from the Hagerstown/Eastern Panhandle MPO on 
the proposed Shepherdstown Professional Center for your consideration as part of the project’s 
November 10, 2020 Public Workshop. 
 
In review of the project concept plan dated 9-25-2020 and prepared by Alpha Associates Inc., 
HEPMPO appreciates the Developer’s foresight to multimodal planning as evident in the proposed 
connections from the development to the existing separated multi-use path on Potomac Farms 
Drive. 
 
The MPO would like to offer for the Developer’s consideration extending the Potomac Farms Drive 
path’s southern terminus further south to the Kearneysville Pike intersection.  This extension would 
be approximately 220’ and consistent with preliminary plans for the Shepherdstown Path Project 
(see attached). 
 
Extending the Potomac Farms Path will help enhance community quality of life by allowing a safe 
alternative transportation route to Morgan's Grove Park, the area's largest park.  The park includes 
playgrounds, soccer fields, volleyball courts, pavilions, trails, as well as a historic spring house and 
placards.  This extension will also help connect Morgan’s Grove Park to the new Shepherdstown 
Public Library. 
 
The planned Shepherdstown Path Project and the potential extension of the Potomac Farm Drive 
Path are consistent with the Jefferson County Comprehensive Plan, the Jefferson County Master 
Parks Plan, the Corporation of Shepherdstown Comprehensive Plan and the HEPMPO Regional 
Bicycle Plan (see attached). 
 
If Developer agrees, HEPMPO would be happy to coordinate with WVDOT and County staff on 
finalizing any needed agreements or details as appropriate to help complete this important bicycle 
and pedestrian connection. 
  
Sincerely, 

 
Matthew T. Mullenax, GISP 
Executive Director 
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Economic Development, Employment, and Infrastructure Element 
 

Page 113 of 256 

 
a. Ensure additional buffering, landscaping, and placemaking features at 

gateway areas and along the roadway corridors are provided that would 
enhance the entrance into the County. 

 
b. Encourage early and effective communication between the County 

Commission and the WVDOH for proposed road improvements and projects in 
the County. 

 
c. Encourage the WVDOH to identify preferred alternatives and required ROW 

and communicate with local planning staff as early as possible to minimize 
conflict with future development. 

5. 
Coordinate with the WVDOH and state and local emergency service agencies to 
identify additional points of ingress and egress for mountain communities off of 
Mission Road. 

 
a. Encourage the WVDOH and state and local emergency service agencies to 

work with Virginia or other appropriate agencies to develop an implementation 
strategy and identify funding for these additional points of ingress and egress. 

6. 
Coordinate with Virginia and Maryland state transportation agencies to identify 
ways to improve mobility within the US 340 corridor in the Harpers Ferry area. 

7. 
Strengthen provisions in the County’s Subdivision and Land Development 
Regulations to accomplish the following: 

 
a. Provide for the incremental construction of sidewalks and bicycle and 

pedestrian paths in and between new and existing neighborhoods as 
development occurs. 

 
b. Require commercial developers to enhance sidewalks, bicycle, and pedestrian 

paths accessibility, and visibility within their developments. 

 
c. Strive to provide connectivity between bike and pedestrian paths that pass 

through or connect to adjacent new and existing residential developments. 

8. 

Coordinate with planning efforts underway by a variety of stakeholder groups to 
identify and build a series of multi-use trails connecting the County’s 
municipalities, villages, schools, and parks, as well as developing connections to 
adjacent counties for commuter and recreational purposes. 

 
a. Collaborate with the WVDOH to allow pedestrian and bike trails to be 

constructed within the right-of-way where appropriate. 

 
b. Collaborate with CSX and Norfolk Southern Railways to allow pedestrian and 

bike trails to be constructed within railroad rights-of way. 

 
c. Negotiate for future highway widening projects of state and federal roadways to 

require the provision of multi-use trails that could serve as trunk lines for a 
countywide trail system. 

 
d. Design future trails and pathways to balance the mobility needs of County 

residents with the preservation of natural and historic features. 
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Economic Development, Employment, and Infrastructure Element 
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Eastern Panhandle Transit Authority (EPTA, previously known as PanTran) 

EPTA provides service to Jefferson County with several weekday round trips between 
the Harpers Ferry and Charles Town/Ranson areas and the Veterans Administration 
hospital in Berkeley County. In addition, a shuttle service between Martinsburg and 
Shepherd University also serves as a circulator around the Shepherd campus 
throughout the day. EPTA provides limited Demand Response Services allowing 
people with disabilities to be served off the regular route in Jefferson County. More 
information on the EPTA services related to MARC can be found in this section on 
page 110. 

While both the population of Jefferson County and the number of students enrolled at 
Shepherd University have grown over the years, EPTA has been unable to expand 
transit service to meet the growing needs or to provide a connection between the 
Shepherdstown and Charles Town/Ranson areas. Financial constraints that limit 
existing services in turn discourage residents and visitors from utilizing EPTA. With 
numerous subdivisions proposed along Flowing Springs Road and Wildwood Middle 
School and Jefferson High School located along this corridor, it is recommended that 
EPTA service be extended along the Flowing Springs/Shepherdstown Pike corridor to 
connect Shepherdstown to Charles Town/Ranson. 

Sidewalks and Trails 

Jefferson County road corridors should be designed to include sidewalks and trails as 
a part of new developments and along state roadways. The creation of the 
pedestrian/bike trail along Route 9 highway from Martinsburg to Ranson, and from 
Charles Town to the Virginia State line has been a significant asset to the County for 
both recreational and commuter bicyclists and pedestrians. Elsewhere in the County, 
pedestrian/bike trails are available in some subdivisions, parks, tourist sites, and along 
other short stretches of state roads in the County. A challenge in creating sidewalks 
and trails is that the West Virginia Department of Transportation typically does not 
permit pedestrian/bike trails in their right-of-way unless the state installs the sidewalk, 
or the sidewalk is owned by a municipality. Otherwise, the pedestrian/bike trail must 
be outside of the state right-of-way. There are similar issues to putting trails within 
active railroad rights-of-way and would require coordination with the individual railroad 
companies to accommodate these goals. Creating pedestrian/bike paths will allow 
people without a motor vehicle safer commuter options. Future multi-use paths should 
consider incorporating the use of Segways, golf carts, scooters, bike taxis, and eco-
electric personal transports in a manner that is compatible with the pedestrian and 
bicycle users. 

There are currently efforts underway in Jefferson County to expand the trail, 
pedestrian, and biking network. The Corporation of Shepherdstown has recently 
received a grant from the West Virginia Recreational Trail Fund Program and the 
federal Transportation Alternatives Program to construct a one-half mile long bike path 
between the existing bike path beside Alternate WV 45 and Minden Lane. The 
Corporation of Harpers Ferry Parks and Recreation Committee has developed plans 
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Envision Jefferson 2035 Comprehensive Plan 
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for a Greenway Trail Connector to connect the surrounding trail network including 
Maryland Heights, C & O Canal, Appalachian Trail, Loudon Heights, Bolivar Heights, 
battlefield sites, and ultimately Jefferson County utilizing Town owned property and 
rights of way. 

Additionally, the Eastern Panhandle Trailblazers is a three-county citizens group which 
exists to facilitate walking, running, bicycling, and wheeling opportunities by 
developing trail infrastructure to enhance health, recreation, transportation, safety, 
tourism, and economic development for residents and visitors. The Eastern Panhandle 
Trailblazers has a goal to develop a recreation trail from Harpers Ferry to Hancock. 
They are collaborating with the Harpers Ferry National Historical Park and the Town of 
Harpers Ferry to develop a trail along Potomac Street Extended. County residents 
have expressed interest in additional networks of trails. The State is currently updating 
its 2002 state trails plan which may identify additional trails in Jefferson County. 

Where pedestrian and bike trails do not exist along the roadways, pedestrians and 
bicyclists are obliged to use small shoulder areas or the grass. Many roads in the 
County do not have paved or graveled shoulders. This limits the desirability of walking 
or biking in these locations. Creating bike and pedestrian interconnectivity between 
subdivisions and/or commercial developments enhances mobility and accessibility. 
This type of improvement increases the ability for someone without access to a private 
automobile to access their homes, school, employment, medical appointments, shops, 
and services. 

The increased availability of sidewalks and trails would encourage: 

• greater transportation options; 
• health, wellness and safety of residents; 
• reduced transportation costs for both communities and for residents; and 
• a greater sense of community. 

By working to create a more balanced approach to transportation and by better 
connecting neighborhoods together, there will be a positive impact to the physical and 
mental health of residents and visitors. 

Commuter Transit 

Maryland and Washington, D.C. 

Jefferson County and the Eastern Panhandle have access to commuter rail via the 
Maryland Area Regional Commuter (MARC) Brunswick Line. As of the end of 2013, 
MARC has three round trips per day between Martinsburg and Union Station in 
Washington, D.C. that stop at stations in Duffields and Harpers Ferry. In addition, 
there is an evening shuttle service via EPTA from the Brunswick station to the three 
stations in West Virginia for two additional outbound trains, allowing workers that use 
an early or late train to have a guaranteed ride back to their vehicle. Ridership to the 
three WV stations had an average daily ridership of 488 people between 2008 and 
2012. Maintaining MARC services is an important asset to the local economy and 
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Education and Public Libraries Element 
 

Page 135 of 256 

Education Recommendations (Goal 22) 

1. 

Encourage the Jefferson County Board of Education (JCBOE) to include County 
and municipal agencies on future facility plans and redistricting efforts and 
ensure that these planning efforts include the potential collaboration of new 
educational and other public facilities. 

2. 
Encourage the JCBOE and relevant government agencies, notably the State 
School Building Authority, to continue to jointly fund and utilize existing and future 
school facilities. 

 a. Continue the use of impact fees at an appropriate level to enable the schools 
to keep up with the projected increases in student population.  

 b. Encourage the County Commission to support excess levy initiatives to 
expand the educational capacity of the County.  

3. 

Continue to work with the West Virginia Department of Education and the local 
State delegation to re-evaluate the funding formula related to state based 
educational aid schools in order to create a quality Jefferson County public 
school system. 

4. Site, when possible, new public and private schools in locations that are walkable 
and/or bikeable to the neighborhoods that the school serves. 

5. 
Collaborate with others to construct sidewalks and/or multi-use pathways in order 
to connect public and private schools to nearby communities, neighborhoods, 
and to countywide trail, park and recreational facilities. 

6. 
Continue and expand before and after care programs at the County’s public 
schools, including child care during school hours for school-age parents, by 
providing adequate space on site. 

7. Expand life-long learning opportunities to meet a variety of interests in community 
and local government activities. 

8. Recognize the roles of private education, distance learning, and home schooling 
in Jefferson County in providing non-traditional opportunities for students. 

9. Continue and expand education programs for students interested in agriculture- 
based occupations, such as Future Farmers of America. 

 
a. Consider working with secondary and institutions of higher education to create 

educational programs that would tie into agricultural marketing and the 
production of value added products. 

10. 
Expand education opportunities for students and adult learners who are 
interested in skilled trade programs and specialized areas of higher education in 
a variety of disciplines in order to create a flexible, resilient workforce. 

 a. Encourage legislation to establish trade programs in local school systems.  

 
b. Support the provision of resources and opportunities to students who are 

interested in exploring a career in a skilled trades program in addition to 
existing college prep curriculum. 

 c. Foster partnership with vocational schools and a mentor-to-work program with 
employers looking for employees with skilled trades training. 

mmullenax
Highlight



Jefferson County Parks Master Plan64

JEFFERSON COUNTY PARKS AND RECREATION MASTER PLAN
ªª Shaping Parks & Recreation For The Future

BERKELEY COUNTY, WEST VIRGINIA WASHINGTON COUNTY, MARYLAND

CLARK COUNTY, VIRGINIA

LOUDON COUNTY, VIRGINIA

1

2

3

4

5

6

7 8

10

9

11

A

12

B
C

D

E

F

G

H

IJ

K
L

M

N

O

P

Q
R

Q

Q

Q

S

Rt. 9

34
0

Rt. 9

340

34
0

M
is

si
on

 R
d.

RIPPON

Be
rry

vi
lle

 P
ik

e

WHEATLAND

SUMMIT POINT 
MOTORSPORTS 

PARK

SUMMIT POINT

MIDDLEWAY

51 Middleway Pike

13

Summit Point Rd.

CHARLES TOWN
“HUNTFIELD”

CHARLES
TOWN

115

Charles Town Rd.

SH ENANDOAH RIVER

RANSON

LEETOWN

Old Leetown Pike

1

Le
eto

wn Rd

SHENANDOAH
JUNCTION

CSX

230

KEARNEYSVILLE

15

Fl
ow

in
g

Sp
rin

gs
Rd.

17

ENGLE

28

Ba
ke

rto
n

Rd

HARPERS
FERRY

BOLIVAR

BAKERTON

PO
TO

M
AC

RIVER

SHEPHERDSTOWN

C
ol

.S
he

ph
er

d
G

ra
de

R
d.

5

MOUNT
MISSION

SILVER
GROVE

32

C
he

st
nu

t H
ill 

R
d.

Kearneysville
 Pike

480

TO ANTIETAM NATIONAL BATTLEFIELD

KABLETOWN

MEYERSTOWN

O
PE

Q
UO

N
CREEK

L EG E N D

N *map not to scale

M A P  5 . 4  P R O P O S E D  T R A I L S  A N D  G R E E N WAY S

EXISTING PLAYGROUNDS LEGEND

Rail Lines
Existing Designated Trail Route

Public Park Lands

Incorporated Areas

1.  Morgan Grove Park
2.  Hite Road Park (Not Developed)
3.  Leetown Park
4.  Harvest Hills Park (Not Developed)
5. Sam Michael’s Park
6.  Bolivar Nature Park
7.  South Jefferson (Summit Point) Park
8.  Moulton Park
9.  Heather Marriott Park (Not Developed)
10.  Mount Mission Park
11. Potomac Riverfront Park (Proposed)
12. Jefferson County Solid Waste Authority Fairgrounds

City Parks
A. Marcus Field 
B. Flowing Springs Park
C. Briar Run Park
D. Evitts Run Park
E. Willingham Knolls Park
F. Jefferson Memorial Park
G. Bolivar Community Park
H. James Rumsey Monument Park
I. Cullison Park
J.  Viola Devonshire Park
K.  Bane-Harris Park
L. Riverside Park

State Parks
M. Shannondale Springs WMA West
N. Shannondale Springs WMA East

Federal Parks
O. Harpers Ferry NHP
P. Appalachian Trail
Q. C&O Canal
R. Maryland Heights Park
S. Antietam National Battlefield

County Owned Playgrounds

State Boundary
Jefferson County Boundary

City Owned Playgrounds
School District Owned Playgrounds

MAGISTERIAL DISTRICT LEGEND

Rail Lines
Existing Designated Trail Route

Public Park Lands
Incorporated Areas

1.  Morgan Grove Park
2.  Hite Road Park (Not Developed)
3.  Leetown Park
4.  Harvest Hills Park (Not Developed)
5. Sam Michael’s Park
6.  Bolivar Nature Park
7.  South Jefferson (Summit Point) Park
8.  Moulton Park
9.  Heather Marriott Park (Not Developed)
10.  Mount Mission Park
11. Potomac Riverfront Park (Proposed)
12. Jefferson County Solid Waste Authority Fairgrounds

City Parks
A. Marcus Field 
B. Flowing Springs Park
C. Briar Run Park
D. Evitts Run Park
E. Willingham Knolls Park
F. Jefferson Memorial Park
G. Bolivar Community Park
H. James Rumsey Monument Park
I. Cullison Park
J.  Viola Devonshire Park
K.  Bane-Harris Park
L. Riverside Park

State Parks
M. Shannondale Springs WMA West
N. Shannondale Springs WMA East

Federal Parks
O. Harpers Ferry NHP
P. Appalachian Trail
Q. C&O Canal
R. Maryland Heights Park
S. Antietam National Battlefield

State Boundary
Jefferson County Boundary

PARK SERVICE AREAS LEGEND

Rail Lines
Existing Designated Trail Route

Public Park Lands

Incorporated Areas

1.  Morgan Grove Park
2.  Hite Road Park (Not Developed)
3.  Leetown Park
4.  Harvest Hills Park (Not Developed)
5. Sam Michael’s Park
6.  Bolivar Nature Park
7.  South Jefferson (Summit Point) Park
8.  Moulton Park
9.  Heather Marriott Park (Not Developed)
10.  Mount Mission Park
11. Potomac Riverfront Park (Proposed)
12. Jefferson County Solid Waste Authority Fairgrounds

City Parks
A. Marcus Field 
B. Flowing Springs Park
C. Briar Run Park
D. Evitts Run Park
E. Willingham Knolls Park
F. Jefferson Memorial Park
G. Bolivar Community Park
H. James Rumsey Monument Park
I. Cullison Park
J.  Viola Devonshire Park
K.  Bane-Harris Park
L. Riverside Park

State Parks
M. Shannondale Springs WMA West
N. Shannondale Springs WMA East

Federal Parks
O. Harpers Ferry NHP
P. Appalachian Trail
Q. C&O Canal
R. Maryland Heights Park
S. Antietam National Battlefield

10 Minute Driving Distances

State Boundary
Jefferson County Boundary

5 Minute Driving Distances

1/2 Mile/10 Minute Walking Radius

5 M
in.

 D
riv

e

1/2
 m

ile

10
 M

in.
 D

riv
e

RECOMMENDATION MAP LEGEND

Rail Lines
Existing Designated Trail Route

Public Park Lands

Incorporated Areas

1.  Morgan Grove Park
2.  Hite Road Park (Not Developed)
3.  Leetown Park
4.  Harvest Hills Park (Not Developed)
5. Sam Michael’s Park
6.  Bolivar Nature Park
7.  South Jefferson (Summit Point) Park
8.  Moulton Park
9.  Heather Marriott Park (Not Developed)
10.  Mount Mission Park
11. Potomac Riverfront Park (Proposed)
12. Jefferson County Solid Waste Authority Fairgrounds

City Parks
A. Marcus Field 
B. Flowing Springs Park
C. Briar Run Park
D. Evitts Run Park
E. Willingham Knolls Park
F. Jefferson Memorial Park
G. Bolivar Community Park
H. James Rumsey Monument Park
I. Cullison Park
J.  Viola Devonshire Park
K.  Bane-Harris Park
L. Riverside Park

State Parks
M. Shannondale Springs WMA West
N. Shannondale Springs WMA East

Federal Parks
O. Harpers Ferry NHP
P. Appalachian Trail
Q. C&O Canal
R. Maryland Heights Park
S. Antietam National Battlefield

Proposed Dedicated On-Road Route

American Battlefield Protection Program

Proposed Multi-Use Trail Route
Proposed On-Road Portion of a Trail Route
State Boundary
Jefferson County Boundary

Greenway Corridors (Recreation/Conservation)

mmullenax
Highlight





Transportation |  5-3

 Continue to enforce development regulations that 
require the inclusion of bicycle and pedestrian facilities in the 
design of new streets. 

Shepherdstown is a community in which biking 
and walking are an integral part of life. As new development 
occurs, it is imperative that the town continue to require the 
provision of infrastructure to allow for safe biking and walking 
to help support this aspect of Shepherdstown’s high quality of 
life. The provision of this type of infrastructure also has the added 
benefit of reducing overall demand for parking, decreasing 
the number of car trips necessary (thereby saving energy and 
reducing air pollution, and contributed to a healthier lifestyle. 

Work with the MPO, WVDOT and other local 
governments in the region to develop a regional bicycle and 
pedestrian plan. 

Integrating the town’s pedestrian and bicycle 
network into a larger regional network, with connections to 
destinations outside of the corporate limits, will contribute to the 
ability of Shepherdstown’s residents to have greater access to 
external destinations and promote tourism, particularly bicycle 
tourism. As part of a regionally integrated plan for bicycle and 
pedestrian infrastructure, the town and its partners should also 
be more successful in leveraging state and federal funds to 
construct both internal and regional connections. 

An interconnected, safe and accessible network 
of pedestrian and bicycle infrastructure will 
span the entire community and connect it to the 
larger region.

t
Goal1

1.1 Require Pedestrian and Bicycle 
Infrastructure 1.2 Develop a Regional Bicycle and 

Pedestrian Plan 

Strategy: Strategy: 

Justification:  Justification:  
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Conceptual Bicycle and Pedestrian Plan Primary Route Map

Bicycle Routes

Multi-Use Routes

This map identifies the potential 
locations of the primary bicycle 
and pedestrian routes in town and 
through the greater Shepherdstown 
area. Routes and portions of routes 
that are in closest proximity to the 
corporate limits are generally des-
ignated for mixed pedestrian and 
bicycle use, while the more rural 
routes would likely be utilized as bi-
cycle routes only.
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Identify corridors for the establishment of greenway 
trails in and around Shepherdstown, and work to acquire 
easements for the construction of trails along those corridors. 

As land is developed, the community will 
often lose opportunities to establish greenway trail connections 
if adequate plans are not in place to establish them prior to 
development. Once development occurs, acquiring easements 
for trails can be a difficult and expensive proposition, leading 
to lost opportunities to make critical connections between 
neighborhoods and regional destinations.

Encourage Jefferson County to participate in 
the identification of greenway corridors and to require the 
dedication of easements for greenway corridors in the area 
around Shepherdstown. 

Like other bicycle and pedestrian facilities, 
greenway trails can provide important regional connections. 

Collaborating with Jefferson County to identify and develop 
these corridors will ensure a greater degree of connectivity 
throughout the area and ensure that new development outside 
of the corporate limits can be connected to a larger regional 
greenway network. 

Explore options for the retrofitting of bicycle routes 
with pavement markings indicating road sharing requirements 
where dedicated bicycle lanes are not feasible. 

Adding pavement markings along routes used 
by bicycle riders that remind drivers of the requirement to share 
the road will help to improve safety for bike riders and increase 
awareness of the presence of bicycles on these routes. Since the 
development of dedicated bike lanes or off-road paths can take 
years to complete, this is a cost effective interim solution to the 
need to provide accommodation for bicycles on more heavily 
traveled routes. 

1.3 Develop Greenway Trails

1.4 Regional Coordination for Greenway 
Development

Strategy: 

Strategy: 

Justification:  

Justification:  

Justification:  

Strategy: 

Install Shared Lane Markings for Bicycles1.5
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Amend commercial development regulations 
to require dedicated bicycle parking wherever off-street 
automobile parking is provided. 

Being a bike friendly community means not 
only having on-road facilities for bike riders to be able to safely 
travel between destinations, but also a way for them to safely 
and securely park their bicycles once they arrive. The lack of 
adequate bicycle parking can discourage biking for purposes 
other than recreation, or lead to bikes being parked in locations 
that are not appropriate for that use. Like automobile parking, 
providing sufficient space for bike riders should become a 
standard part of the development process. 

Develop a public bicycle parking facilities plan and 
install bicycle parking facilities in accordance with the plan. 

Not all of the community’s needs for bicycle 
parking can be met through the provision of privately developed 

facilities. Planning for the installation of public bike parking 
facilities in locations such as downtown, at parks and in other 
public spaces / destinations will help to fill in gaps in available 
resources, encourage biking as a form of transportation, and 
most importantly, demonstrate the community’s ongoing 
commitment to biking as an alternate form of transportation. 

Participate in the State’s Safe Routes to School 
program to assist in the development of policies, programs and 
funding for the improvement of pedestrian and bicycle access 
to local schools. 

The Safe Routes to Schools program provides 
an opportunity to leverage grant funds to develop or improve 
pedestrian and bicycle facilities between neighborhoods and 
schools. Ensuring that safe access is provided for children to walk 
or ride a bike to school contributes to the community’s quality 
of life by reducing the reliance on parents to drive children to 
school while also teaching children good walking and biking 
habits that can lead to a lifetime of preference of choosing these 
forms of transportation over diving. The policies and programs 
that participation in Safe Routes to School provides access to 

1.6 Require Bicycle Parking Facilities

Strategy: 

Strategy: 

Strategy: 

Justification:  

Justification:  

Justification:  

1.7 Expand Public Bicycle Parking Facilities

1.8 Expand Bicycle and Pedestrian Access 
to Schools
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also help the community support walking and biking in addition 
to the funding of infrastructure. 

Collaborate with WVDOT and Jefferson County to 
improve bicycle and pedestrian connections between the core 
of the town and parks, schools shopping areas that are located 
outside of town. 

Since many of the destinations that residents of 
Shepherdstown want to access on foot or by bicycle are located 
outside of the corporate limits of the town, the cooperation and 
participation by the county and WVDOT will be necessary to help 
improve these routes. Improving access to these destinations will 
help to reduce car trips and support a healthy and active lifestyle 
for residents of the town as well as residents of the unincorporated 
areas around town. 

Identify opportunities to increase pedestrian safety 

through the use of appropriately placed pedestrian warning 
signage and high visibility pedestrian crosswalks.

As the town works to support pedestrian travel 
as a means of transportation, ensuring the safety of walkers will 
be important to maintaining confidence in residents’ ability to 
walk rather than drive to destinations around town. Adding and 
improving crosswalks, installing pavement markings and adding 
warning signage increase the visibility of pedestrian activity areas 
and helps to build awareness among motorists of the need to be 
mindful of pedestrians and drive safely . 

Explore opportunities for creating a local bike-
sharing program that could be used by residents, tourists and 
Shepherd University students. 

Installing either free or paid bicycle sharing 
stations at key locations in the town, including on the campus 
of Shepherd University will help to increase participation in biking 
as an alternate form of transportation in the community and 
encourage active and healthy lifestyles. Bike sharing also allows 

1.9 Improve Bicycle and Pedestrian 
Connections

1.10 Improve Pedestrian Safety

1.11 Develop a Community Bike Sharing 
Program

Strategy: 

Strategy: 

Justification:  

Justification:  

Strategy: 

Justification:  
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FIGURE 17: THE EXISTING AND PROPOSED BICYCLE NETWORK 
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Item #6: Public Hearing: Request by applicant, Christopher Rankin, for a Waiver from Section 20.204 to 
process a Minor Site Plan with a Concept Plan instead of the required Major Site Plan for the 
Shepherdstown Professional Center (File: 20-7-SP). 

Applicant: Rankin Properties, LLC 

Owner/Developer: Same as above 

Surveyor/Engineer: Alpha Associates 

Property Location: 
Vacant parcel on the northeast corner at the intersection of Potomac Farms Dr. 
and Kearneysville Pike (Route 480).  

Parcel Information 
and Zoning District: 

Tax District: Shepherdstown (09); Tax Map: 8; Parcel: 8.1 
(Parcel ID: 09000800080001); Size: 3.56 acres; 

Zoning District: General Commercial 

 

Surrounding Zoning: 
North:  Residential Growth            South:  Rural (park) & Residential Growth 
East:  Residential Growth                                      West:  Residential Growth 

Proposed Activity: 
A two-story building with 5,100 sf retail space (first floor) and 5,100 office 
space (second story); a 6,000 sf single-story building divided into six (6) 1,000 
sf retail/office units and associated parking spaces and signage 

Previous Approvals: 

 Concept Plan File #20-7-SP Public Workshop (11-10-20 PC Meeting) 
 CUP#Z07-03 Shepherdstown Professional Center, two-story commercial 

building with approximately 24,640 sq.ft. (2008; expired) 
 Zoning Map Amendment for Rankin Properties, LLC from Residential 

Growth to General Commercial (CC approve 11/16/71) 

Overview and Summary of the Request: 

The proposed Shepherdstown Professional Center (a Major Non-Residential Site Development) is located 
on the northwest corner of Kearneysville Pike (WV 480) and Potomac Farms Drive (Alternate 45). The 
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proposal consists of one two-story building with 5,100 sf retail space (first floor) and 5,100 office space 
(second story); one 6,000 sf single-story building divided into six (6) 1,000 sf retail/office units, associated 
parking spaces and signage(File #20-7-SP). 

As noted in the staff report for the Shepherdstown Professional Center Concept Plan, this project meets the 
definition of a Major Site Development because it requires the development of new infrastructure or the 
extension of off-tract infrastructure.  The applicant is requesting a waiver from Section 20.204 of the 
Subdivision Regulations to allow them to process the Shepherdstown Professional Center as a Minor Site 
Plan. The application states that the project meets all of the Minor Site Development criteria with the 
exception of the extension of the Shepherdstown Water System approximately 200’ along the public ROW.  

Waiver Requirements: 

The applicant provides a response to the requirements found in “Division 24.300 Waivers” of the 
Subdivision Regulations, which is attached to the application. Waivers from the minimum standards in 
these Regulations may be granted by the Planning Commission only when the Planning Commission finds 
that granting a waiver will be consistent with all of the following criteria:  

(1) that the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or 
benefits of a similar nature;  

(2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the 
rights of adjacent property owners or residents;  

(3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; 
and  

(4) that the waiver if granted will result in a project of better quality and/or character. Process and 
procedural waivers shall be reviewed and found consistent with the above criteria prior to 
approval. 

Staff Discussion: 

This project is proposed to be served by Shepherdstown Water and Sewer Utilities, which is the aspect of 
the project that requires the extension of off-site infrastructure. Any aspect of the extension of water and 
sewer mains will require the review and approval of the Shepherdstown Water and Sewer Utility Board 
prior to the approval of the Site Plan. As the accesses for the project are directly to a state road, no off-site 
road infrastructure is required. All stormwater management is proposed to be on site. 

The major difference between processing as a Major or Minor Site Development is whether a Public 
Hearing is required for the Site Plan. A full site plan will be required to meet all of the Subdivision 
Regulations. Under either review process, all construction documents are reviewed by staff to ensure that 
all requirements are being conformed with.  

Staff Recommendation: 

Planning and Engineering staff believe that is reasonable to process this project as a full site plan under the 
Minor Site Development process. The Concept Plan Public Workshop allowed public input early in the 
process and the staff and the relevant utility providers will ensure that all construction requirements are 
conformed with. 
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Item #7: Public Hearing: Request by applicant, Brickstreet Homes, LLC, for a waiver from Section 
20.201A.2 to reduce the required 50’ wide access easement to 40’ for a proposed two (2) lot 
minor subdivision. 

Applicant Brickstreet Homes, LLC 

Owner/Developer Shaun Alexander 

Property Location Sites Farm, Lot 1B, 10668 Leetown Rd., Kearneysville, WV  

Legal Description & 
Zoning District 

Tax District: Middleway (07); Tax Map: 14; Parcel: 20.4; Zone: Rural 

 

Adjacent Zoning 
Districts 

North: Rural                                            East: Rural 
South: Rural                                           West: Rural 

Proposed Activity Subdividing Parcel 20.4 into 2 lots (1.09 acres and 3.76 acres) 

Approvals 
Phillip and Pamela Stevens Minor Subdivision, Lots 1-A and 1-B 
(Recorded on 01-19-1984 in Deed Book 520, Page 628) 

Summary of the Request:  

The applicant is requesting a waiver from Section 20.201.A(2) of the 2008 Subdivision Regulations, as 
amended, which requires lots in all Minor Residential Subdivisions to have motor vehicle access via a 
50’ access easement, provided that the access easement serves no more than 5 lots or 12 Family 
Transfer lots. The request is to allow one additional lot (1.09 acres) to access the existing 40’ wide 
access easement created in 1984 located off Leetown Road. 
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Under the provisions of Section 5.7D3 of the 
Zoning Ordinance, the subject parcel has the right 
to process another lot and a residue (for a total of 2 
lots); however, because the access easement is only 
40’ wide, a waiver from the required 50’ width is 
necessary. Currently Lot 1-A has a nonexclusive 
access easement to Leetown Rd over the 40’ 
pipestem of Lot 1-B. This request would allow the 
proposed 1.09-acre lot to use this access as well. 

Relevant Site Information: 

When Lot 1-A and Lot 1-B were created under the 
1979 Subdivision Regulations, it would have been 
permissible to create another lot on the required 
40’ access easement under the Minor Subdivision 
process in effect at that time. In 2008, the access 
easement requirement was changed to 50’; 
therefore, this waiver is required. Steven’s Landing 
Road to the north of this property does not provide 
access to this property and is a private road 
accessing nearby lots. 

Waiver Requirements: 

The applicant provided a response to the requirements found in “Division 24.300 Waivers” of the 
Subdivision Regulations in the waiver application. Waivers from the minimum standards in these 
Regulations may be granted by the Planning Commission only when the Planning Commission finds 
that granting a waiver will be consistent with all of the following criteria:  

1) that the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits 
of a similar nature;  

2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the rights 
of adjacent property owners or residents;  

3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; and  

4) that the waiver if granted will result in a project of better quality and/or character. Process and 
procedural waivers shall be reviewed and found consistent with the above criteria prior to 
approval. 

Staff Recommendation: 

Staff acknowledges that the applicant is unable to widen the existing pipestem and/or easement serving 
Lots 1-A and Lot 1-B without acquiring property from the adjoining property owners along the access 
easement. When these lots were created in 1984, 3 lots would have been permitted on the 40’ access 
easement. If the Planning Commission is inclined to approve this waiver request, staff recommends that 
the applicant be limited to one additional lot, for a maximum of 3 lots on the existing 40-foot access 
easement. 

Proposed lot location 

Proposed extension 
of 40’ access 
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WRITTEN COMMENTS REGARDING PUBLIC HEARING ON NOVEMBER 10, 2020 

SUBJECT:  BRICKSTREET HOMES, LLC (20‐9‐PCW) 

APPLICANT NAME:  SHAUN ALEXANDER 

PROPERTY OWNER:  DAVID LEONARD, BRICKSTREET HOMES, LLC 

PROPERTY LOCATION:  SITES FARM, LOT 1B, 10668 LEETOWN RD, KEARNEYSVILLE, WV  25430 

      PARCEL ID: 07001400200004; SIZE: 4.85 AC; ZONING DISTRICT:  RURAL 

NATURE OF REQUEST:  WAIVER FROM SECTION 20.201A2 TO REDUCE THE REQUIRED 50’ WIDE 

      ACCESS EASEMENT TO 40’ FOR A PROPOSED TWO (2) LOT MINOR 

      SUBDIVISION 

 

NOTICE OF PUBLIC HEARING STATES: 

“The site will be posted with a green and white placard.  Additionally all adjoining property owners 

have been notified of this meeting by mail.” 

Stephen E. and Amy M. Chrisman residing at 124 Stevens Landing, Kearneysville, WV  25430 (an 

adjoining property to the above location) have not been notified of this meeting by mail (as of 

Sunday, November 1, 2020), as required by the Notice of Public Hearing.   

Exemption from increasing Easement from the existing 40‐foot easement to the now‐required 

50‐foot easement is requested.  This Easement is requested to enable two additional 1‐acre lots 

to be subdivided from the original 4.85 acre lot noted above as “SITES FARM, LOT 1B”.  

PURCHASER stated that the covenants for this property are over 80 years old and, therefore, can 

be ignored.  Restrictive covenants in the deed pertaining to the sale of 25 acres to Phillip O. 

Stevens and Pamela W. Stevens were recorded January 4, 1982 in Deed Book 494; Page 538.  

This is considerably less than 80 years old.   

Further, as adjacent property owners in a rural area with no public water or sewer creates 

significant concerns regarding three residential homes sharing 4.85 acres with three separate 

wells and three separate septic systems.  It does not seem feasible or advisable for this type of 

development to be permitted on this 25‐acre tract of land, currently with 5 homes, with the 

smallest parcel containing approximately 3 acres.  It is also a concern of this property owner that 

the driveway and residence will be closer than the 75‐foot from the property line requirement 

that is established by the covenants and listed in the deed to the property.  This property 

owner’s septic is located close to the adjacent area for the requested subdivision and driveway.    

 

While property owners involved realize that this may not be the only forum to be informed of 

this objection, it should be part of the consideration for permitting this requested easement 

exemption.  Being fully informed of the potential health risks implied by this intention to build 



additional homes on this insufficient parcel should be considered by a court of law or planning 

and zoning commissions and would have a significant negative impact on property values for 

homes that have existed on the adjacent parcels since 1981.  It is the intention of Stephen and 

Eric Chrisman to strongly object to this request and the Office of Planning and Zoning are 

hereby notified of this objection. 

 

Sincerely, 

Stephen E. and Amy M. Chrisman 

Property Owners 

124 Stevens Landing 

Kearneysville, WV 25430 



WRITTEN COMMENTS REGARDING PUBLIC HEARING ON NOVEMBER 10, 2020

SUBJECT: BRICKSTREET HOMES, LLC (20-9-PCW)

APPLICANT NAME: SHAUN ALEXANDER

PROPERTY OWNER: DAVID LEONARD, BRICKSTREET HOMES, LLC

PROPERTY LOCATION: SITES FARM, LOT 1B, 10668 LEETOWN RD, KEARNEYSVILLE, WV  25430

PARCEL ID: 07001400200004; SIZE: 4.85 AC; ZONING DISTRICT:  RURAL

NATURE OF REQUEST: WAIVER FROM SECTION 20.201A2 TO REDUCE THE REQUIRED 50’ WIDE

ACCESS EASEMENT TO 40’ FOR A PROPOSED TWO (2) LOT MINOR

SUBDIVISION

NOTICE OF PUBLIC HEARING STATES:

“The site will be posted with a green and white placard.  Additionally all adjoining property owners 
have been notified of this meeting by mail.”

Phillip O. Stevens and Pamela W. Stevens residing at 274 Stevens Landing, Kearneysville, WV  
25430 (an adjoining property to the above location) has not been notified of this meeting by 
mail (as of Thursday, October 29, 2020), as required by the Notice of Public Hearing.  

Exemption from increasing Easement from the existing 40 foot easement to the now-required 
50 foot easement is requested.  This Easement is requested to enable two additional 1-acre lots 
to be subdivided from the original 4.85 acre lot noted above as “SITES FARM, LOT 1B”.  
PURCHASER stated that the covenants for this property are over 80 years old and, therefore, can 
be ignored.  Restrictive covenants in the deed pertaining to the sale of 25 acres to Phillip O. 
Stevens and Pamela W. Stevens were recorded January 4, 1982 in Deed Book 494; Page 538.  
This is considerably less than 80 years old.  

Further, as adjacent property owners in a rural area with no public water or sewer creates 
significant concerns regarding three residential homes sharing 4.85 acres with three separate 
wells and three separate septic systems.  It does not seem feasible or advisable for this type of 
development to be permitted on this 25-acre tract of land, currently with 5 homes, with the 
smallest parcel containing approximately 3 acres.

While property owners involved realize that this may not be the only forum to be informed of 
this objection, it should be part of the consideration for permitting this requested easement 
exemption.  Being fully informed of the potential health risks implied by this intention to build 
additional homes on this insufficient parcel should be considered by a court of law or planning 
and zoning commissions and would have a significant negative impact on property values for 
homes that have existed on the adjacent parcels since 1981.  It is the intention of Phillip O. 
and Pamela W. Stevens to strongly object to this request and the Office of Planning and 
Zoning are hereby notified of this objection.



1

Planning Department

From: Planning Department
Sent: Wednesday, November 4, 2020 11:49 AM
To: 'Pamela Stevens'
Subject: RE: Public Hearing on November 10, 2020 at 7:00 p.m.

Good morning, 
 
Thank you for your comments. They will be included in the 11/10/2020 Planning Commission packet.   
 
Please be advised that the property located at 274 Stevens Landing does not meet the definition of an adjacent or 
confronting property owner; therefore, a letter was not mailed to this address. 
 
Thank you and have a nice day. 
 
Sincerely, 
 
Jennilee Hartman 
Zoning Clerk 
304‐728‐3228 
 
From: Pamela Stevens <pamelawstevens@gmail.com>  
Sent: Monday, November 2, 2020 9:45 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Public Hearing on November 10, 2020 at 7:00 p.m. 

 
Regarding the Applicant SB, 10668 Leetown Road, Kearneysville WV  25430, please see the attached letter of 
objection to this request. 
 
Please confirm receipt of this email and the attached letter requesting this request be denied. 
 
Phillip O. Stevens and Pamela W. Stevens 
Property Owners of adjacent Sites Farm acreage 
274 Stevens Landing, Kearneysville, WV 25430 
 
pamelawstevens@gmail.com 
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Item #8: Public Hearing: Variance request from Section 2.1B of the 1979 Subdivision Ordinance (parent 
to child exemption) to lift the single family restriction to allow for an Accessory Dwelling Unit 
(In-Law Suite). 

Applicant: Kristen Espinosa 
Owner/Developer: Same as above 
Surveyor/Engineer: None 
Property Location: 6485 Summit Point Road, Charles Town, WV 

Parcel Information and 
Zoning District: 

Tax District: Kabletown (06); Tax Map: 3; Parcel: 1.7  
(Parcel ID: 06000300010007); Size: 5.25 acres; Zoning District: Rural 

 
Surrounding Zoning: North, South, East and West: Rural 

Proposed Activity: 
An accessory dwelling unit for a family member (In-Law Suite) on a lot created 
through the Parent to Child Exemption 

History: 

Boundary Line Adjustment (recorded 06/10/09); DB1065/PG418; +0.244 acres 
Boundary Line Adjustment (recorded 05/16/00); DB937/PG359; + 1.67 acres 
Boundary Line Adjustment (recorded 03/30/98); DB895/PG95; + 0.37 acres 
Parent to Child Exemption (recorded 01/24/89); DB622/PG279; 2.96 acres 

Summary of Request: 

The applicant is requesting to lift the single-family restriction for the purpose of constructing a detached 
accessory dwelling unit for a family member, in accordance with Section 8.15 of the Zoning Ordinance. The 
subject parcel was created on January 24, 1989 through the parent to child exemption process outlined in 
Section 2.1B of the 1979 Subdivision Ordinance (see section below), which required a deed only. At the time 
that the lot was created, a note was required in the deed that restricted the exempt lot to a single-family 
residence. 

  

Deed Book 622; Page 279 
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Three subsequent boundary line adjustments were approved, increasing the size of the subject parcel from 
the original acreage of 2.96 to 5.25 acres. 

     

 

Zoning Ordinance Requirements 

If the Planning Commission approves lifting the single-family restriction, which was required by the 
Subdivision Regulations, then the applicant can process under Section 8.15A of the Zoning Ordinance for In-
Law Suites/Accessory Dwelling Units in the Rural Zoning District. This section has various provisions that 
must be complied with, including, but not limited to, the requirement that the accessory unit must be 
secondary in size to the principal dwelling unit, with a maximum size of 1,700 heated square feet, gross floor 
area; and, that the parcel be a minimum of 2 acres. 

Relevant Section(s) of Ordinance/Regulations: 

2008 Subdivision Regulations (as amended): 
Section 24.202  Amendment, Modification, and the Vacating of Subdivision Plats 

A. Amendment. The Planning Commission (or staff, in the case of a minor subdivision plat) may approve an 
amendment to a subdivision plat in the same manner as the plat was originally approved, provided: 

1. All of the property that is affected by the amendment is under the ownership of the applicant; 

2. The amendment will not affect the ownership or right of convenient access of persons 
owning other parts of the subdivision; and 

3. The amendment complies with all of the standards of these Regulations, including 
verification of compliance with the Zoning Ordinance. 

Under the 1979 Subdivision Ordinance this type of a request was typically heard through the Planning 
Commission Variance process.  

Deed Book 895; Page 95  Deed Book 1065; Page 418 Deed Book 937; Page 359 
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1979 Subdivision Ordinance: 
Section 17.1  Variance 

Any request for a variance from the provisions of this Ordinance shall be made in written form and shall be 
submitted to the Planning Commission by the Subdivider.  A variance request shall clearly specify the nature 
of the variance being requested and the reasons for the request. 

A variance request may be granted by the Planning Commission only when it is determined that: 

a) The request is not contrary to the public interest. 

b) A literal enforcement of this Ordinance will result in an unnecessary hardship. 

c) The request is not the result of a self-imposed hardship. 

d) The spirit of this Ordinance will be observed and substantial justice done. 

Note: The Variance Policy in effect requires that the property be posted with a placard and that letters are 
sent to adjacent and confronting property owners one week prior to the meeting. 

Section 2.1 Subdivision Exemptions 

This Ordinance shall apply to all land subdivision projects within the unincorporated areas of Jefferson 
County, West Virginia, with the exception of the following: 

b. The formation of one lot provided such lot is transferred by deed to a parent or a child of the land 
owner of record and does not create more than one residue.  The deed shall: 

1. Identify the relationship between the grantor and the grantee, and; 

2. Shall state that “the lot transferred is to be used for a single family residence only as long as 
the lot is not further subdivided.  Any further subdivision of the lot shall dissolve the single 
family restriction and will place development of the lot under the County land development 
laws in effect at that time.  This lot cannot be transferred again for at least five (5) years; 
except as another parent to child or child to parent transfer of land.  Any transfer of this lot 
within the five year period shall place this lot in violation of the Jefferson County 
Subdivision Ordinance”. [AMENDED BY ACT OF THE COUNTY COMMISSION, 
EFFECTIVE SEPTEMBER 14, 1989] 

Recommendation 

Staff recommends approving the Variance request from Section 2.1B of the 1979 Subdivision Ordinance 
(parent to child exemption) to lift the single family restriction to allow for an Accessory Dwelling Unit (In-
Law Suite) which is permitted by the current Zoning Ordinance. Approval of this variance would allow the 
applicant to process an attached or detached In-law Suite contrary to the language found in the original deed. 
If approved, the applicant will need to apply for a Zoning Certificate for the Accessory Dwelling Unit prior 
to applying for a Building Permit.  

















Staff Report 
Jefferson County Planning Commission Meeting 

November 10, 2020 

Fiddlers 1 LLC Waiver Request (20-11-PCW) 

Page 1 of 3 

Item # 9: Public Hearing: Waiver from Section 20.201A(2), which requires all lots in a minor 
residential subdivision to have motor vehicle access via a 50’ access easement, provided that 
the access easement serves no more than 5 lots. The applicant is proposing a two (2) lot 
subdivision, which will create a total of six (6) lots on the existing access easement (Fiddlers 
Way). 

Applicant: Fiddlers 1, LLC 

Owner/Developer: Same as above 

Surveyor/Engineer: P.J. Raco Consulting, LLC 

Property Location: Sunset View, Lot 3, 54 Fiddlers Way, Shepherdstown, WV 

Parcel Information and 
Zoning District: 

Tax District: Shepherdstown (09); Tax Map: 5; Parcel: 8.16 
(Parcel ID: 09000500080016); Size: 4.25 acres; 

Zoning District: Residential Growth 

 

Surrounding Zoning: 
North:  Rural                                                      South:  Residential Growth 
East:  Residential Growth                               West:  Residential Growth 

Proposed Activity: Divide Parcel 8.16 (Lot 3 Residue Sunset View) into two lots  

History: 

Sunset View, LLC MSD (recorded on 04/11/12; Plat Book 25, Page 336) 
Adjoining properties using Fiddler’s Way: 
DB927/PG477; 6/23/99; 2.5 acres Parent to Child Exemption using 50’ access 
easement; 
DB602/PG707, 4/22/88; 10.07 acre Residue; including existing 50’ access easement; 
now used as Specialty Storage 
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Summary of the Request: 

The applicant is requesting a waiver from Section 
20.201A(2) of the Subdivision Regulations, which 
requires all lots in Minor Residential Subdivisions to 
have motor vehicle access via a 50’ access easement, 
provided that the access easement serves no more than 
5 lots. The request is to permit Parcel 8.16 (Lot 3 of 
the Sunset View Subdivision) to be subdivided under 
the Minor Subdivision process to create one additional 
lot with access to Fiddlers Way. While the parcel has 
access to an existing 50’ wide access easement, the 
additional lot would exceed the number of lots 
permitted to use it. 

Site Background: 

The parcel is located in the Residential Growth zoning 
district and has the right to further subdivide, provided 
it meets the criteria in Section 20.201 of the 
Subdivision Regulations. The subject parcel is Lot 3 
of the Sunset View Subdivision, which was recorded 
on April 11, 2012 on PB25/PG336. This subdivision 
created two lots and a residue parcel (which is the 
subject of this request). The 50’ access easement 
(Fiddler’s Way) which serves Sunset View was created 
in 1985 when the parent parcel for this subdivision was 
created. As part of the 2012 subdivision, a 50’ access 
easement off Fiddler’s Way was created, which serves 
the Sunset View lots. The proposed lot would be on 
the eastern side of that easement. 

Discussion of Subdivision Regulations: 

Roads which serve more than five (5) lots are required 
to be a part of Major Subdivision and are required to 
be built in accordance with Table 2.2-1 “Roadway 
Design Standards” of the Subdivision Regulations. The 
applicant can divide one additional lot by processing a 
Major Subdivision, designing and constructing 
Fiddlers Way in accordance with the County road 
standards. 

The request is to be able to create one (1) additional lot 
via the Minor Subdivision process (as opposed to the 
Major Subdivision process), which does not 
necessitate upgrading Fiddlers Way.  
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Waiver Requirements: 

The applicant provides a response to the requirements found in “Division 24.300 Waivers” of the 
Subdivision Regulations and a detailed “Statement in Support of Waiver Request” which is attached to 
the application. Waivers from the minimum standards in these Regulations may be granted by the 
Planning Commission only when the Planning Commission finds that granting a waiver will be 
consistent with all of the following criteria:  

1) that the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits 
of a similar nature;  

2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the 
rights of adjacent property owners or residents;  

3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; and  

4) that the waiver if granted will result in a project of better quality and/or character. Process and 
procedural waivers shall be reviewed and found consistent with the above criteria prior to 
approval. 

Staff Recommendation: 

Planning and Engineering staff generally believe that the intent of the Subdivision Regulations is to 
ensure that lots created in Jefferson County are served by adequate infrastructure meeting certain 
standards, which do not apply to minor subdivision access easements. In this particular case, due to the 
fact that one of the lots accessing it was a Family Transfer, it may be reasonable to allow one additional 
lot to be created provided that it is required to contribute to the maintenance and upkeep of the road. If 
the Planning Commission is inclined to approve this waiver request, the motion for approval should 
clearly state that such approval is limited to one additional lot for a maximum of 6 lots accessing 
Fiddler’s Way. 





















20-11-PCW Fiddlers 1 LLC 
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Item # 10 Planning Commission review and recommendation to the County Commission regarding 
whether the petition for a Zoning Map Amendment by property owner James W Van Evera III 
(et al) to rezone the subject parcel from Residential Growth to Residential-Light Industrial-
Commercial is consistent with the 2035 Comprehensive Plan. 

Owner: James W Van Evera III Et Al 
Developer: Bob Franks, Sheetz Inc. 
Consultant: Gordon 

Property Location: 
7948 Middle way Pike, Shepherdstown, WV 
Properties on south side at the intersection of Martinsburg Pike (Route 45) and 
Maddex Farm Dr. 

Legal Description:  

District: Shepherdstown (09), Map: 8, Parcels: 10.2, 13, 14, 15.2;  
Total: 22.17 ac; Proposed Area to rezone: 5.4 ac; Zoned: Residential Growth 

 

Surrounding Properties: 
North: Residential-Light Industrial-Commercial 

South, East, West: Residential Growth 
Current Use: Residential and Vacant  

Proposed Request  
To rezone from Residential Growth (RG) to Residential-Light Industrial-
Commercial (RLIC) 

Planning Commission 
Responsibility: 

To advise the County Commission whether the requested Zoning Map Amendment 
is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Staff Finding: 
Staff finds that the request is reasonably consistent with the Envision Jefferson 
2035 Comprehensive Plan. 

Applicant’s Request 

The applicant’s request is to rezone a 5.4-acre portion of the total 22.17 acres of the Van Evera properties 
from Residential Growth (RG) to Residential-Light Industrial-Commercial (RLIC). The proposed area to 
be rezoned is located south of the Martinsburg Pike (Route 45) and Maddex Farm Dr. intersection. 
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Neighboring Uses 

The subject parcel is adjacent to or in close proximity to the following nonresidential land uses: 

North of Martinsburg Pike 

 Maddex Square Shopping Center  
Includes the Food Lion and various tenants. 

 McDonald’s 
 Dairy Queen 
 Branch Bank 
 Walgreens 
 Hotel/Motel 
 Car wash/laundromat 

South of Martinsburg Pike 
 Potomac Edison Substation 
 J&D’s Club (bar) 
 Insurance Agency 
 Branch Bank 
 Shepherdstown Fire Department 

 

 

Scope of this Assessment 

This report focuses on whether or not the Zoning Map Amendment application is consistent with the 
Envision Jefferson 2035 Comprehensive Plan (2035 Plan) and provides a Staff recommendation based 
on review of the various plan sections and elements. Staff’s professional recommendation is that the 
request is reasonably consistent with the 2035 Plan because of its location within the County-designated 
Shepherdstown Preferred Growth Area (PGA) and its designation on the Future Land Use Guide as 
Future Mixed Use Residential/ Commercial. 

It should be noted that Staff have no statutory authority to make decisions in this regard. The County 
Commission, with the recommendation of the Planning Commission, has the authority to approve or 
deny a zoning map amendment. 
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Zoning Map Amendment Public Hearing Process 

Article 12 of the Zoning Ordinance requires that the “procedure for amendment [by petition] shall be as 
dictated in Section 8A-7-9 et seq of the West Virginia State Code as amended.”  Regarding amendments 
by petition, State statute provides that, “Before amending the zoning ordinance, the governing body with 
the advice of the planning commission must find that the amendment is consistent with the adopted 
comprehensive plan.” [See WVC 8A-7-9(c)].  

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 

The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text 
format as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number 
references throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan.  

A. Land Use and Growth Management Element: Shepherdstown Preferred Growth Area (PGA) 

One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan 
addresses is how to better influence the location of new development within Jefferson County. As the 
cost of providing services and utilities increases, many communities similar to Jefferson County have 
come to the realization that it is more sensible to identify specific areas that can handle development 
and growth, and to focus infrastructure and community service investments in these areas. In 
Jefferson County, there are four area types that are identified as part of Envision Jefferson 2035 Plan 
(pp.16-17). 

The land use area types include Urban Growth Boundaries (UGB) and Preferred Growth Areas 
(PGA), which are the sections of Jefferson County where urban scale development is to be targeted 
over the planning horizon of the 2035 Plan; and Rural/Agricultural Areas and Villages, where limited 
development is possible but is not intended for urban-scale development. (p. 17)  

In 2014, Shepherdstown adopted a Growth Management Boundary (GMB) as a part of the 
Corporation’s Comprehensive Plan, which meets the WV code definition of a UGB and which is 
planned to have growth around the existing core of Shepherdstown and less intense development at 
the edges of the GMB. While this larger growth and annexation area is recommended in the 
Shepherdstown 2014 Comprehensive Plan, the Envision Jefferson 2035 Comprehensive Plan 
recognizes a smaller PGA to the southwest of the Shepherdstown core and the existing County 
zoning if it remains in the unincorporated area. (p.19)  

The Envision Jefferson 2035 Comprehensive Plan states that the Shepherdstown PGA is “defined 
predominately by existing residential and commercial development, existing zoning, and access to 
water and sewer services. It encompasses an area broadly described as properties on either side of 
WV 45 past the west end of Old Martinsburg Road to Venice Way and to the south along the west 
side of WV 480 including land on either side of Potomac Farms Road. This area is included within 
Shepherdstown’s Growth Management Boundary (GMB) and is the primary area outside of 
Shepherdstown that this Plan anticipates developing at an urban level even if it remains in the 
unincorporated area.” (pp. 20-21) 

The property included in this petition is inside the boundaries of the 2035 Plan’s Shepherdstown 
PGA and therefore intended for eventual urban-level development intensity. If this rezoning is 
approved, the applicant is encouraged to coordinate and collaborate with the Corporation of 
Shepherdstown to determine when public water and wastewater treatment may be available so this 
property can develop to the anticipated urban-level intensity.  
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B. Future Land Use Guide/Shepherdstown PGA Map 

The property which is a part of this Zoning Map Amendment request is shown on the Future Land 
Use Guide and the Shepherdstown Preferred Growth Area Map (shown below; p. 220) as Future 
Mixed Use Residential/Commercial.  

Appendix G of the Envision Jefferson 2035 Comprehensive Plan provides a detailed explanation of 
the Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use Guide 
which are intended to provide guidance to the Planning and County Commissions when considering 
owner-initiated zoning map amendments (rezoning requests). It further notes that while some of the 
land use classifications may require new zoning categories, the land uses were not intended to be a 
comprehensive list of possible zoning districts. (p. 235) 

Appendix G states that the intent of the Mixed Use Residential/ Commercial land use category (pp. 
237) is to reflect areas which are intended to support the mixing of residential and commercial uses. 
The Plan states that this land use classification should result in the creation of a new zoning district 
that would permit this activity, with a mandatory mix of uses to be determined through the zoning 
text amendment process. It also states that as shown on the Future Land Use Guide, any rezoning to 
the Residential-Light Industrial-Commercial (RLIC) or a new zone that permits these uses shall have 
a mandatory mix of these uses. (emphasis added) No new zoning category has been created that 
contains a mandatory mix of these uses since the Plan was adopted in 2015. The only zoning category 
that has a mandatory mix is the Planned Neighborhood Development District. 

 

It should be noted that under the Urban Level Development Recommendations, Recommendation 
#14 states that the County should “require all commercial/industrial zoning map amendment requests 
to utilize new zoning categories adopted on June 1, 2014 (or later) and discourage the use of the 
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existing Residential-Light Industrial-Commercial (RL-C) District as a zoning category for zoning 
map amendment requests”. It further states that the County should “encourage any development in a 
zone that permits mixed use to be developed according to the Mixed Residential/Commercial or 
Mixed Office/Commercial ratios found in the land use category recommended by this Plan, unless 
otherwise provided in the Zoning Ordinance”. (p.33, emphasis added) 

The property impacted by this rezoning request was incorporated into the Shepherdstown Preferred 
Growth Area based on the relationship to the road network and potential public water and wastewater 
service areas. The recommended Mixed Use Residential/ Commercial land use category reflects the 
location along a major state road and the potential to provide water and sewer utility services to the 
area and the surrounding mix of retail commercial, office and residential neighborhoods.  

C. Urban Level Development Recommendations specific to the Shepherdstown PGA  

Based on public input during the Comprehensive Plan process, Urban Level Development 
Recommendation #13 of the 2035 Plan was developed which focused on a recommendation to 
“develop design criteria and access management standards for the WV 45 corridor west of the 
Shepherdstown Preferred Growth Area and within the Shepherdstown Growth Management 
Boundary to the Jefferson/Berkeley County line.” While these design standard recommendations 
were proposed for the rural lands west of the Shepherdstown PGA, some of the recommendations in 
this section may provide some guidance for development within the PGA as well. The three 
recommendations are as follows: 

“a. Ensure that any new development or redevelopment along this corridor occur in a manner that 
recognizes and enhances the gateway aspect of this corridor.   

b. Require that an additional setback from the road right-of-way be set aside to allow for a 
roadway widening improvement easement, a pedestrian easement to include a hard surface trail, a 
landscaping strip wide enough to support large canopy trees, and the subsequent start of the 
development. This commitment of land shall not affect the overall permitted density and may 
require adjustments elsewhere in the development plan. This easement area shall be required 
whether or not the land is conveyed to a public agency.    

c. Require that developments be configured to eliminate lots having individual access onto WV 
45. Lots shall use common access easements or rights-of-way to gain access to the state right-of-
way.”  

The commercial development proposed which requires this Zoning Map Amendment is located 
specifically where a signalized intersection already exists and proposes to use this as the access to 
this commercial property and to a road that would eventually connect through to Potomac Farms 
Drive, improving traffic circulation opportunities in this area. 

It should also be noted that the Hagerstown Eastern Panhandle Metropolitan Planning Organization 
(HEPMPO) has recently undertaken a “Martinsburg Pike Corridor Vision Plan” focused on 
developing a corridor study for WV 45 between University Drive and Alternate 45 (Potomac Farms 
Drive) west of Shepherdstown. Of particular concern is the impact of new development on 
operational concerns for traffic and pedestrians and interconnectivity between Shepherd University 
and this part of the corridor. While this level of detail is not generally addressed during the rezoning 
process, it would be expected that during the Concept Plan or Site Plan review process, discussion of 
adequate pedestrian/bike connectivity would be discussed.  
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3. Proposed Zoning District – Residential-Light Industrial-Commercial (RLIC) 

The purpose of the Residential-Light Industrial-Commercial (RLIC) District (Section 5.8) is to “to 
guide high intensity growth into the designated growth area” (complete description attached). While 
this is a wide variety of residential and commercial use permitted in the RLIC zoning district, there is 
not a mandatory mix of uses that was recommended in the Envision Jefferson 2035 Plan. 

4. Staff Discussion and Recommendation 

While the Envision Jefferson 2035 Plan anticipates the development of a new zoning category or 
revisions to the RLIC rezoning to require a mandatory mix of the residential and commercial uses, 
this text amendment has not occurred. The applicants are requesting that approximately one-quarter 
(¼) of the properties owned by the Van Evera’s along WV 45 be rezoned to RLIC for commercial 
development, while the remaining portion of the property retain its Residential Growth zoning 
category for future residential development.  

The area that is proposed for the rezoning is along WV 45 directly across from the Maddex Shopping 
Center and other retail and fast food businesses. The point of access is proposed to be from the 
signalized intersection with WV45 and Maddex Square Drive. The WV DOH has required a Traffic 
Impact Study, which is underway. The applicant is in communication with the Shepherdstown Water 
and Sewer Board regarding the provision of public water and sewer to the proposed 5.4-acre 
commercial site.   

The Zoning Map Amendment Application Exhibit indicates the intention to provide a proposed road 
right of way from the intersection with WV45 and Maddex Square Drive to the balance of the 
Residential Growth zoned property behind the proposed commercial development. By requesting the 
partial rezoning to allow 5.4 acres of commercial development along WV 45 and retaining 
approximately 16 acres of the residential zoning behind the commercial property to Potomac Farms 
Drive, the applicant appears to be reflecting the goal of the Mixed Use Residential/Commercial 
Future Land Use Category. 

Therefore, staff finds the proposed RLIC rezoning for a portion of this property to reasonably 
consistent with the Envision Jefferson 2035 Comprehensive Plan and the identified Shepherdstown 
Preferred Growth Area. It should be noted that the various lots involved in this rezoning request will 
be required to be merged before a Site Plan can be processed for this project.  

5. Planning Commission Action 

Article 12 of the Zoning Ordinance, in accordance with State Code, requires the County Commission 
to refer rezoning petitions to the Planning Commission for their review and recommendation as to 
whether the amendment is consistent with the adopted Comprehensive Plan. Such recommendation 
will be required to be sent to the County Commission prior to the County Commission’s public 
hearing which shall be held within 60 days of the date the petition is presented. 

The petition was presented to the County Commission on October 29, 2020 and the required Public 
Hearing has been scheduled on December 3, 2020. Therefore, the Planning Commission is required 
to review this application and make a recommendation to the County Commission prior to this 
meeting. 

Attachments: 
 Section 5.8  Residential-Light Industrial-Commercial (RLIC) District  
 Appendix C:  Principal Permitted and Conditional Uses with RLIC highlighted 
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ATTACHMENTS: 

Section 5.8 Residential-Light Industrial-Commercial (R-LI-C) District 

The purpose of this district is to guide high intensity growth into the designated growth area. Light 
industrial uses are defined in Section 2.2. All other perceived light industrial uses shall be referred to the 
Jefferson County Development Authority for a recommendation on whether a use is a light industrial or 
heavy industrial use. The final decision on use classification shall be made by the Zoning Administrator. 

A. Principal Permitted and Conditional Uses 

1. Uses that are permitted, conditional, and not permitted in this district shall be as indicated in 
Appendix C, Principal Permitted and Conditional Uses Table.  

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and 
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals 
in accordance with Section 6.3 of this Ordinance. 

B. Standards  

1. Industrial uses permitted in this district shall be of types that require daily water use of no more 
than 0.25 gallons per gross square feet of floor space.  

2. Light industrial and commercial uses are subject to the standards for such uses in Article 8 of this 
Ordinance. 

3. Impervious surface coverage shall not exceed eighty (80) percent of the gross land area 

C. Site Development Standards 

1. All sections of this Ordinance applying to the Residential Growth District with the exception of 
Section 5.4A will apply to residential uses in this District. 

2. Setbacks, height, and other site development standards shall be as indicated in Appendix A, 
Residential Site Development Standards, and Appendix B, Non-Residential Site Development 
Standards, except as provided elsewhere in this Ordinance. All commercial or industrial uses 
must be in compliance the requirements for such use in Article 8. In addition, a site plan, if 
required, must demonstrate that traffic patterns created by Commercial or Light Industrial uses 
(1) will not use adjacent residential roads for through traffic and (2) will connect to principal and 
major arterial highways as directly as feasible considering access restrictions. 

3. Restaurants where the primary mode of food distribution is by pick-up counter or drive in window 
and convenience stores shall be subject to the review and approval of the Board of Zoning 
Appeals as a Conditional Use in accordance with Section 6.3 of this Ordinance. This requirement 
shall not apply to a building located within a shopping center shown on an approved site plan. 

[Note: text amendment is currently in process to make a drive in window a permitted use] 

4. Proposed uses in this zone are exempt from the distance requirements in Sections 4.6A-B if part of 
a master planned community. This provision shall only apply to the internal use of land under the 
same ownership. 

 
 



 

APPENDIX C: PRINCIPAL PERMITTED AND CONDITIONAL USES TABLE23, 29, 32, 33, 35, 37, 39 

Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Residential Uses 

Accessory Agricultural Dwelling Unit P P P P P P P P P P P P Sec. 8.15 

Dwelling, Single Family CU NP NP NP NP P NP P P P NP P 

Dwelling, Single Family, Small Lot CU NP NP NP NP P NP NP P P NP P 

Dwelling, Two Family CU NP NP NP NP P NP P P P NP P 

Dwelling, Duplex CU NP NP NP NP P NP NP P P NP P 

Dwelling, Townhouse CU NP NP NP NP P P NP P P NP CU 

Dwelling, Multi-Family CU NP NP NP NP P P NP P P NP CU 

Day Care Center, Small P NP NP NP NP P NP P P P P P 

In-Law Suite NP NP NP NP NP P NP P P P NP P Sec. 8.15 

Mixed Use Building P NP NP NP NP P P NP CU P NP P 

Mobile Home Park NP NP NP NP NP NP NP NP P P NP NP 

Model Homes/Sales Office P CU NP NP NP P NP P P P NP NP Sec. 8.10 

Home Uses 

Home Occupation, Level 1 P NP NP NP NP P P P P P P P Art. 4A 

Home Occupation, Level 2 P NP NP NP NP P P P P P P P Art. 4A 

Cottage Industry P NP NP NP NP P NP P P P P P Art. 4A 

Institutional Uses 

Airport NP NP NP P P NP NP CU NP CU CU NP 

Airfield, Private/Helipad NP NP NP NP NP NP NP CU NP CU CU NP 

Church38 P P P P CU P P P P P CU P

Convention Center NP P P P CU P P CU CU P CU NP 

Cultural Facility P P P P CU P P P P P P P 

Day Care Center, Large P P P P CU P P CU P P P CU 

Electric Vehicle Charging Station P P P P P P P CU CU P P CU 

Elementary or Secondary School  P P CU CU NP P P P P P NP CU 

Essential Utility Equipment P P P P P P P P P P P P Sec. 4.7 

Group Residential Facility P P P NP NP P CU P P P NP P 

Group Residential Home P P P NP NP P CU P P P NP P 

Heliport NP CU CU P P CU CU NP NP CU CU NP 

Hospital NP P P P CU P P P P P NP NP 

Nature Center and Preserve NP NP NP NP NP P NP P CU P NP P 

Nursing or Retirement Home CU P P P NP P P CU P P NP CU 

Park P P P P NP P P P P P NP P 

Performing Arts Theater P P P P P P P CU CU P P CU 

Preschool P P CU CU CU P P P P P NP CU 

Public Safety Facility P P P P P P P P P P P P 

Publicly Owned Facility P P P P P P P P P P P CU

Recycling Drop-Off Center CU P P P P P P NP NP P P NP 

Residential Care Home P P P NP NP P CU P P P NP P 

School, College or University NP P P P NP P P CU CU P NP NP 

School, Vocational or Professional NP P P P NP P P CU CU P P NP 
Vocational and Training Facility 
for Adults 

P P P P P P P P P P NP NP 



Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Industrial Sec. 8.9 

Heavy Equipment Repair NP NP CU CU P NP NP NP NP NP P NP 
Heavy Industrial Uses NP NP NP NP P NP NP NP NP NP P NP Sec. 8.9 

Light Industrial Uses NP NP NP P P NP NP NP **
NP P P NP Sec. 8.9 

Manufacturing, Heavy NP NP NP CU P NP NP NP NP NP P NP 
Manufacturing, Limited NP P P P P CU NP NP NP P P NP 
Printing and Publishing NP P P P P P P NP NP P P NP 
Salvage Yards NP NP NP NP CU2 NP NP NP NP NP CU2 NP Sec. 4.4L 
Shooting Range, Indoor NP CU CU P P NP NP CU NP CU P NP 
Shooting Range, Outdoor NP NP NP CU CU NP NP CU NP NP CU NP 
Slaughterhouses, Stockyards NP NP NP NP CU NP NP CU NP NP CU NP 
Transportation Terminal NP P P P P P P NP NP CU P NP 
Vehicle Storage NP NP NP P P NP NP NP NP NP P NP 
Warehousing and Distribution, General NP NP NP CU P NP NP NP NP CU P NP 
Warehousing and Distribution, Limited NP P P P P CU P NP NP P P NP 
Industrial Manufacturing & Processing Sec. 8.9 
Acid or heavy chemical manufacturer, 
processing or storage 

NP NP NP NP CU NP NP NP NP NP CU NP 

Bituminous concrete mixing and 
recycling plants 

NP NP NP NP CU NP NP NP NP NP CU NP 

Cement or Lime Manufacture NP NP NP NP CU NP NP NP NP NP CU NP 
Commercial Sawmills NP NP NP NP CU NP NP NP NP NP CU NP 
Concrete and ceramic products 
manufacture, including ready mixed 
concrete plants 

NP NP NP NP CU NP NP NP NP NP CU NP 

Explosive manufacture or storage NP NP NP NP CU NP NP NP NP NP CU NP 
Foundries and/or casting facilities NP NP NP NP CU NP NP NP NP NP CU NP 
Jails and Prisons NP NP NP NP CU NP NP NP NP NP CU NP Sec. 8.7 
Mineral extraction, mineral processing NP NP NP NP CU NP NP NP NP NP CU NP 
Petroleum products refining or storage NP NP NP NP CU NP NP NP NP NP CU NP Sec. 8.11 

Adult Uses 

Adult Uses NP NP NP NP NP NP NP NP NP NP P NP 
Sec. 4.4K, 
Sec. 8.1 

Recreational Uses 
Hunting, Shooting, Archery and Fishing 
Clubs, public or private 

NP NP NP CU CU NP NP P NP NP NP NP Sec. 8.8 

Commercial Uses Sec. 8.9 
Antique Shop P P P P NP P NP CU CU P P P 
Appliance Sales NP P P P CU P NP CU CU P P NP 
Art Gallery or Artist Studio P P P P NP P P CU CU P P P 
ATM P P P P NP P P CU CU P P CU 
Automobile repair, sales and service NP P P P P P NP CU CU P P CU 
Automobile parts, supplies and tire stores NP P P P P P NP CU CU P P CU 
Automobile, light truck and light trailer 
rentals, indoor 

P P P P P P NP CU CU P P CU 

Automobile, light truck and light trailer 
rentals, outdoor 

NP P P P P P NP CU CU P P CU 

Bail Bond Services NP P P P CU NP NP CU CU CU P CU 
Bank P P P P CU P P CU CU P P P 
Bank with Drive-Through Facility CU P P P CU P P CU CU P P CU 



Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
Standards 

Commercial Uses continued Sec. 8.9 
Bar P P P P NP P P NP NP P P CU 
Barber/Beauty Shop, Limited P P P P NP P P CU CU P P P 
Bed and Breakfast P NP NP NP NP NP NP P CU NP NP P Sec. 8.3 
Brewpub P P P P NP P P CU CU P P CU Sec. 8.5 
Business Equipment Sales and Service CU P P P CU P P CU CU P P CU 
Building Maintenance Services CU P P P P P P CU CU P P CU 
Building Materials and Supplies NP P P P P P NP CU CU P P CU 
Campground31 CU P NP NP NP P NP P CU P P CU Sec. 8.17 
Car Wash NP P P P CU P P CU CU P P CU 
Commercial Blood Plasma Center NP P P P NP CU CU CU CU CU P CU 
Commercial Uses NP NP NP NP NP NP NP NP ** P P CU Sec. 8.9 
Contractor with No Outdoor Storage P P P P P P P CU CU P P CU 
Contractor with Outdoor Storage NP P P P P P NP CU CU P P CU 
Convenience Store, Limited P P P P CU P P CU CU P P CU 

Convenience Store CU P P P CU P NP CU CU CU P CU Sec. 5.8C 
(RLIC only) 

Country Inn P P P P NP P P CU CU P P P 
Crematorium, Pet37 NP P NP P NP NP NP P NP P P CU Sec. 8.19 
Custom Manufacturing P P P P P P P CU CU P P CU 
Dry cleaning and Laundry Services P P P P CU P P CU CU P P CU 
Dry cleaning and Laundry Facility NP P P P P P P CU CU P P CU 
Equipment Rental, Sales, or Service NP P P P P P NP CU CU P P CU 
Exterminating Services NP P P P P P P CU CU P P CU 
Florist P P P P CU P P CU CU P P P 
Food Preparation P P P P CU P P CU CU P P CU 
Hotel/Motel NP P P P NP P P CU CU P P CU 
Gambling Facilities NP NP NP NP CU NP NP NP NP NP CU CU Sec. 4.4G 
Gas Station, Limited P P P P CU P P CU CU P P CU 
Gas Station NP P P P CU P P CU CU P P CU 
Gas Station, Large NP CU P P CU CU CU CU CU P P CU 
Golf Course NP P P P NP P P CU CU P P CU 
Grocery Store P P P P CU P NP CU CU P P CU 
Horse Racing Facility NP NP NP P NP NP NP CU CU P P CU 
Kennel NP P P P CU P P P CU P P CU Sec. 8.4 
Medical/Dental/Optical Office, Small P P P P CU P P CU CU P P P 
Medical/Dental/Optical Office NP P P P CU P P CU CU P P CU 
Mobile Home, Boat and Trailer Sales NP P P P CU P NP CU CU CU P CU 
Movie Theater NP P P P NP P NP CU CU P P CU 
Nightclub NP P P P NP P NP CU CU P P CU 
Non Profit Commercial Uses P P P P NP P P CU CU P P CU 
Non-Profit Community Centers P P P P CU P CU P CU P P CU 
Parking, Commercial Offsite Accessory NP P P P P P P CU CU P P CU 
Pawn Shop Services NP P P P NP P NP CU CU P P CU 
Personal Services P P P P CU P P CU CU P P CU 
Professional Office, Small P P P P CU P P CU CU P P P 
Professional Office P P P P CU P P CU CU P P CU 
Restaurant, Fast Food, Limited P P P P CU P P CU CU P P CU 
Restaurant, Fast Food CU P P P CU P P CU CU CU P CU 
Restaurant, Fast Food, Drive-Through NP P P P CU CU P CU CU CU P CU 



Land Use NC GC HC LI MI PND1 OC R RG RLIC IC V 
Additional 
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Commercial Uses continued Sec. 8.9 
Restaurant P P P P CU P P CU CU P P CU 
Retail Sales Limited P P P P NP P P CU CU P P CU 
Retail Sales and Services, General NP P P P NP P NP CU CU P P CU 
Retail Store, Large NP CU P CU NP CU NP CU CU CU CU CU 
Shipping and Mailing Services P P P P CU P P CU CU P P CU 
Special Event Facility P P P P NP P P CU CU P P CU Sec. 8.14 
Storage, Commercial  NP P P P CU P NP CU CU P P CU 
Veterinary Services P P P P CU P P P CU P P CU 
Wireless Telecommunications Facilities P P P P P P P P P P P P Art. 4B 

Agricultural Uses* 
Agricultural Uses, as defined in Article 2 P P P P P P P P P P P P 
Agricultural Repair Center NP P P P P P P P CU P P NP 
Agricultural Tourism P P P P P P P P P P P P 
Crematorium, Livestock37 CU CU CU CU CU CU CU P CU CU CU CU Sec. 8.19 
Farm Brewery P P P P P P P P P P P P Sec. 8.5 
Farm Winery or Distillery P P P P P P P P P P P P Sec. 8.5 
Farm Market P P P P P P P P P P P P Sec. 8.6 
Farm Vacation Enterprise P P P P P P P P P P P P 
Farmer’s Market P P P NP NP P NP P CU P NP CU Sec. 8.6 
Feed and/or Farm Supply Center CU P P P P P P P CU P P NP 
Horticultural Nurseries and 
Commercial Greenhouses 

P P P P P P P P CU P P NP 

Landscaping Business P P P P P P P P CU P P NP 
Rental of Existing Farm Building for 
Commercial Storage 
Structure must have existed for 5 years 

NP P P P P P P P CU P P NP 

Special Event Facility, Agricultural P P P P P P P P P P P P Sec. 8.14 

Accessory Uses 
Accessory Uses P P P P P P P P P P P P 

NC Neighborhood Commercial OC Office / Commercial Mixed-Use 
GC General Commercial R Rural 
HC Highway Commercial RG Residential Growth District 
LI Light Industrial  RLIC Residential-Light Industrial-Commercial District 

MI Major Industrial IC Industrial-Commercial District 
PND Planned Neighborhood Development V Village District 

P Permitted Uses 
NP Not Permitted Uses 
CU Conditional Uses (subject to requirements of district and/or other requirements of this Ordinance) 
** Accessory Use to a planned residential community, if permitted pursuant to Section 5.4 and processed as a CU 

1 The Planning Commission may amend the permitted uses for a development in the PND District per Article 5. 
2 Approval process is per the Salvage Yard Ordinance. 





































JEFFERSON COUNTY PLANNING COMMISSION 
January 1, 2021 

SUBDIVISION VARIANCE POLICY 

In an effort to maintain a clear, uniform and streamlined process, the Jefferson County Planning 
Commission voted to revise the previously enacted 1979 Subdivision Variance Policy related to process. 

The following requirements will now apply to all variance requests from the 1979 Subdivision Ordinance: 

1. Two weeks prior to the Planning Commission meeting, a sign will be posted
conspicuously along the road frontage of the subject property. The sign will be no less
than twenty-eight (28) inches by twenty-two (22) inches in size. The sign will be
prepared and posted by the Office of Planning and Zoning.

2. Two weeks prior to the Planning Commission meeting, notice of the variance request will
be mailed to all adjoining and confronting property owners by regular U.S. Mail. The
notice will be drafted and mailed by Office of Planning and Zoning.

3. The deadline for submitting a variance request shall be 21 days prior to the scheduled
Planning Commission meeting. Submission deadlines shall be posted by the Office of
Planning and Zoning.

4. A $100.00 fee to process any variances heard by the Jefferson County Planning
Commission is required at the time of submission of the variance application.

This policy goes into effect on January 1, 2021. 

Questions about the policy may be addressed to the Office of Planning and Zoning at (304) 728-3228 or 
in person at 116 East Washington Street, Charles Town, West Virginia 25414. 

By Order of the Jefferson County Planning Commission 
Mike Shepp, President 
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Jefferson County, West Virginia 
Department of Engineering, Planning and Zoning 

Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor, P.O. Box 716 

Charles Town, West Virginia 25414 

Email: planningdepartment@jeffersoncountywv.org Phone: 304-728-3228
zoning@jeffersoncountywv.org Fax: 304-728-8126

2021 MEETING SCHEDULE 

JEFFERSON COUNTY PLANNING COMMISSION 

Unless otherwise posted, Planning Commission meetings are held in the Old Charles Town Library 
Meeting Room located at 200 East Washington Street, at the side entrance on Samuel Street at 7:00 p.m. 

Submission Deadlines 

Scheduled Meeting Tentative Meetings^ Waiver/Variance* Concept Plan** 

December 22, 2020 November 25, 2020 January 12, 2021 January 26, 2021 

January 19, 2021 December 23, 2020 February 9, 2021 February 23, 2021 

February 16, 2021 January 22, 2021 March 9, 2021 March 23, 2021 

March 23, 2021 February 26, 2021 April 13, 2021 April 27, 2021 

April 20, 2021 March 26, 2021 May 11, 2021 May 25, 2021 

May 18, 2021 April 23, 2021 June 8, 2021 June 22, 2021 

June 22, 2021 May 28, 2021 July 13, 2021 July 27, 2021 

July 20, 2021 June 25, 2021 August 10, 2021 August 24, 2021 

August 24, 2021 July 30, 2021 September 14, 2021 September 28, 2021 

September 21, 2021 August 27, 2021 October 12, 2021 October 26, 2021 

October 19, 2021 September 24, 2021 November 9, 2021 November 23, 2021 

November 23, 2021 October 29, 2021 December 14, 2021 December 28, 2021 

^Regularly scheduled Planning Commission Meetings are held on the second Tuesday of each month. Tentative Meetings 
are only held (as needed) to conduct Commission business or to meet required deadlines that are in accordance with the 
Planning Commission’s 4th Tuesday Meeting policy (approved 11/14/17). 

The required application, supporting documentation and applicable fees must be submitted to the office by close of 
business on the Submission Deadline date. 

*The Waiver and Variance deadline is 21 calendar days prior to the meeting to allow for Staff review the applications,
and to accommodate the 14-day notice requirements for the placard/sign and mailings to adjacent property owners.

**The Concept Plan (subdivision or site plan) deadline is 45 calendar days prior to the meeting to allow for Staff review 
of the Plan, and to accommodate the 21-day legal advertisement requirement, and the 14-day notice requirements for the 
placard/sign and mailings to adjacent property owners. 

Changes in the time or location of the meeting shall be noticed on the County’s website at www.jeffersoncountywv.org. 
Note: if the President of the County Commission or the Planning Commission determines that weather conditions make 
travel unsafe for the public, County offices may close and/or the meeting may be cancelled. Please check the County’s 
website for possible meeting updates during inclement weather. 

Agenda items that have been deferred due to a cancellation will be rescheduled. No additional public notice shall be 
given. All signs must remain posted on the respective properties until the rescheduled meeting date. Please call the office 
or check the County’s website for the rescheduled meeting date. 
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Jefferson County, West Virginia 
Department of Engineering, Planning, and Zoning 

Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Email:  zoning@jeffersoncountywv.org Fax: (304) 728-8126 

Planner’s Memorandum 
Planning Commission Meeting 

November 10, 2020 
1) Status of Engineering, Planning and Zoning County Offices during COVID-19 Virus Pandemic

(from website)
YOU MUST WEAR A MASK TO ENTER THE BUILDING AND IT MUST BE KEPT ON WHILE YOU ARE IN THE BUILDING.
PLEASE DO NOT ENTER THE BUILDING IF THERE ARE MORE THAN TWO (2) PEOPLE IN THE LOBBY. KEEP AT LEAST
SIX (6) FEET APART. IF YOU NEED TO GO TO PLANNING & ZONING OR GIS/ADDRESSING PLEASE CHECK IN AT THE
PERMIT DESK BEFORE GOING UPSTAIRS.

DO YOU CURRENTLY HAVE ANY OF THE FOLLOWING SYMPTOMS?

• FEVER (100.4 DEGREES F OR HIGHER) OR A SENSE OF A FEVER?
• NEW COUGH THAT YOU CANNOT ATTRIBUTE TO ANOTHER HEALTH CONDITION?
• NEW SHORTNESS OF BREATH THAT YOU CANNOT ATTRIBUTE TO ANOTHER HEALTH CONDITION?
• NEW SORE THROAT THAT YOU CANNOT ATTRIBUTE TO ANOTHER HEALTH CONDITION?
• NEW MUSCLE ACHES THAT YOU CANNOT ATTRIBUTE TO ANOTHER HEALTH CONDITION, OR THAT MAY

HAVE BEEN CAUSED BY A SPECIFIC ACTIVITY
• NEW LOSS OF TASTE OR SMELL?
• OTHER FLU-LIKE SYMPTOMS THAT YOU CANNOT ATTRIBUTE TO ANOTHER HEALTH CONDITION?

THANK YOU FOR YOUR UNDERSTANDING AND PATIENCE. 

2) Greenway Ordinance/Regulation Amendment Update
a) Staff is trying to coordinate a response to Greenway regarding the status of the revised version of

the Sub Regs.
b) After PC review and input, a Public Hearing before the Planning Commission and County

Commission will be required in order to result in the revised, reorganized Subdivision Regulations
that meet the needs and expectations of the Planning Commission.

3) Status of Zoning Ordinance Text Amendments
a) ZTA20-01:  Text Amendment re: Commercial Cemeteries in the Rural Zone (CC Public Hearing

scheduled for 12/3/20)

b) ZTA20-02: Text Amendment re: Commercial Drive Through in RLIC district (CC Public Hearing
scheduled for 12/3/20)

4) Upcoming PC meetings
a) Next Regular meeting: December 8, 2020
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