JEFFERSON COUNTY COMMISSION
FIRST QUARTERLY SESSION - JANUARY-MARCH 2021
THURSDAY, JANUARY 21, 2021
6:00 P.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible live through
GoToWebinar. Invites will be posted on Facebook and email alerts.

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

. January 7, 2021 Regular Meeting
APPROVAL OF REQUISITIONS

. January 21, 2021

APPROVAL OF ACCOUNTS PAYABLE

. January 14, 2021
. January 21, 2021

APPROVAL OF MANUAL CHECKS

. January 15, 2021
. January 22, 2021

APPROVAL OF PAYROLL

. January 7, 2021

ANNOUNCEMENTS
o Report if there are changes in the agenda if applicable
PUBLIC COMMENT **you may participate in public comment during the virtual meeting by raising your hand.

Please submit comments via email to info@jeffersoncountywv.org. Your comments will be
included in the minutes and agenda correspondence. Please include your name.
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PRESENTATIONS

1. 6:30 p.m. Angie Banks, Assessor
- Exonerations - Discussion/Action

2. 6:40 p.m. Thomas H. Hansen, Sheriff
- Chief Deputy Appointment - Discussion/Action
- Chief Bailiff Hire - Discussion/Action
- Vehicles - Discussion/Action
- Part-time/Temporary Deputies - Discussion/Action

3. 6:55 p.m. Jefferson County Emergency Services Agency - Update

4. 7:10 p.m. Effie Kallas/Lyn Widmyer, League of Women Voters of Jefferson County
- LWV Proclamation of Appreciation to Nikki Painter, Elections Clerk -
Discussion/Action

5. 7:20 p.m. Lynn Fields, Probate Office
- Quarterly Review - Discussion/Action
- Probate in Solemn Form LW&T of Ernest Lowndes - Discussion/Action

6. 7:35 p.m. Dennis Jarvis, Il, Jefferson County Development Authority
- Permission to Hire Administrative Assistant Candidate - Discussion/Action

7. 7:45 p.m. Martin Burke, Jefferson County Historic Landmarks Commission
- Request to waive all fees associated with the restoration of Duffield’s Depot
- Discussion/Action

8. 8:00 p.m. - Interviews and Appointments to the Eastern Panhandle Transit Authority -
two 3-year terms ending January 31, 2024 - Discussion/Action

- Interviews and Appointments to the Jefferson County Planning Commission
- one unexpired term ending March 31, 2021 - Discussion/Action

- Interviews and Appointments to the Jefferson County Emergency Services
Agency - one unexpired term for Citizens Representative ending June 30,
2022 and one 3-year term for Citizen Representative ending June 30, 2023 -
Discussion/Action

9. 8:15 p.m. Roger Goodwin, Chief County Engineer
- Personnel Requisition for the Planning Clerk position - Discussion/Action
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10. 8:25p.m. Stephen S. Allen, Director, Jefferson County Office of Homeland Security and
Emergency Management
- Consideration of entering into agreement with the Region 9 Planning and
Development Council to be part of the Regional Hazard Mitigation Plan with
Berkeley and Morgan Counties - Discussion/Action

11. 8:40 p.m. Nathan Cochran, Assistant Prosecuting Attorney

NEW BUSINESS

Discussion of renewal of County cable franchise agreement, resolution of
franchise fee audit, and related issues - Discussion/Action

Discussion of EEOC Charge #533-2017-00706 and 533-2019-01397 -
Discussion/Action

Discussion of Jefferson County Circuit Court Civil Action #19-P-69 -
Discussion/Action

Discussion of WV Supreme Court #19-0412 (from Jefferson County Circuit
Court Civil Action #17-C-282) - Discussion/Action

Discussion of WV Supreme Court #20-0012 (from Jefferson County Circuit
Court Civil Action #19-AA-1) - Discussion/Action

Report by Counsel as previously assigned by Commission:

creation of Jefferson County Fire Board, Jefferson County

Emergency Ambulance Service Board, and organization of

Jefferson County Emergency Services Agency; including potential
structure, financial issues, and matters related thereto -
Discussion/Action

Discussion of Jefferson County Circuit Court Civil Action #17-C-174 -
Discussion/Action

Discussion of Jefferson County Circuit Court Civil Action #20-C-20 -
Discussion/Action

Discussion of legal issues regarding proposed solar text amendment
including bonding and related matters - Discussion/Action

Discussion of Department of Interior inquiry of Historic Landmarks
Commission activity for docket number PCRNPS-04-20 -
Discussion/Action

Discussion with counsel regarding Charles Town Council changes to
Article 147 - Discussion/Action

o Discussion of evaluation and continuation of Project Manager Position - Discussion/Action

COUNTY ADMINISTRATOR REPORTS

. Discuss dues with the County Commissioners’ Association of WV $3,900 -
Discussion/Action
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] Update Meeting Session Policy - Discussion/Action

COUNTY COMMISSION REPORTS

12. ADJOURN

DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

. Jefferson County Historic Landmarks Commission Quarterly Report - October 1, 2020 -
December 31, 2020

CORRESPONDENCE/INFORMATION

Notice of Public Hearing - Draft 2020 Impact Fee Recalculation Study - Thursday, January 28,
2021 at 7 p.m.

Notice of Public Hearing - Rezoning Request - Thursday, February 18, 2021 at 7p.m.
Notice of Public Budget Forum - Tuesday, February 2, 2021 -7 p.m.

Notice of Board of Review and Equalization.

Impact Fee Status Report - December 2020.

Public comment received from David Tabb regarding the Jefferson County Commission meeting
January 7, 2021.

Correspondence received via e-mail from multiple county residents regarding the Jefferson County
Board of Education and Superintendent Dr. Bondy Shay Gibson.

At all times the County Commission reserves the right to rearrange agenda times because of time
constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, January 7, 2021

A meeting of the Jefferson County Commission was held on Thursday, January 7, 2021 during
the first quarterly session at 9:30 a.m. The meeting was held both in person and via
GoToWebinar. Present were Commissioners Jane Tabb, President, Caleb Hudson, Josh
Compton, Steve Stolipher and Tricia Jackson. Also present were Stephanie Grove, County
Administrator; Sandy McDonald, Deputy County Administrator, and Jessica Carroll, Executive
Administrative Assistant (The archived meeting of the Thursday, January 7, 2021 meeting is
available on the Jefferson County Commission website.)

PLEDGE OF ALLEGIANCE

Commissioner Compton led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr. Compton to approve the December 17, 2020 Regular Meeting Minutes as
presented. Motion seconded and unanimously approved.

APPROVAL OF REQUISITIONS

Motion by Mr. Hudson to approve the Requisitions for January 7, 2021 in the amount of
$38,760.00 to include Requistion Nos. 21026 and 21027. Motion seconded and unanimously
approved.

APPROVAL OF ACCOUNTS PAYABLE

CHECK# VENDOR NAME AMOUNT

84157 BOLAND TRANE SERVICES INC 632.40
84158 BUREAU OF CHILD SUPPORT 248.31
84159 CACH LLC 283.32




84160 COMPTROLLER OF MARYLAND 1,756.38
84161 EFTPS IRS TAXES 104,023.98
84162 EMPOWER RETIREMENT 5,307.82
84163 ESS ELECTION SYSTEMS & SOFTWARE 2,266.54
84164 FIDELITY POWER SYSTEMS 1,152.00
84165 GUTTMAN OIL CO 3,911.02
84166 J.C. EHRLICH 748.00
84167 JEFFERSON SECURITY BANK 4,674.00
84168 MILLENIUM INSURANCE GROUP 900.00
84169 NATIONWIDE RETIREMENT SOLUTIONS 849.00
84170 REBECCA F BURNS 3,250.00
84171 SOFTWARE SYSTEMS INC 3,074.62
84172 STATE TAX DEPARTMENT 963.03
84173 STORAGE NETWORKS 5,870.00
84174 TRACY P HERRON-RICE 173.75
84175 US POSTAL SERVICE 20,000.00
84176 VA DEPT OF TAXATION 945.50
84177 WYV DEPUTY SHERIFF RETIREMENT SYSTEM 18,889.60
84178 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 45,824.70
84179 WV STATE TAX DEPARTMENT 35,728.78
TOTAL 261,472.75

Motion by Mr. Stolipher to approve the Accounts Payable for December 22, 2020 in the
amount of $261,472.75. Motion seconded and unanimously approved.

CHECK# VENDOR NAME AMOUNT
84180 AHA-ARTS & HUMANITIES ALLIANCE $

506.36
84181 CITIZENS VOLUNTEER FIRE COMPANY $

82,500.00
84182 DR. ROBERT E JONES lli $

1,000.00
84183 JEFFERSON COUNTY HISTORIC LANDMARKS COMMISSION $

749.79
84184 JEFFERSON CO CONVENTION AND VISITORS BUREAU $

12,659.04
84185 JEFF CO PARKS & RECREATION COMMISSION $

11,402.88
84186 MAZZ|TTI & SULLIVAN EAP $

936.00
84187 RETIREE HEALTH BENEFIT TRUST $

8,086.00
84188 TEK ADVISORS LLC $

4,200.00




84189 WVCORP WV COUNTIES SELF INSURANCE RISK POOL $
31,323.25

84190 JEFF CO EMS $
268,000.00

TOTAL $
421,363.32

Motion by Mr. Compton to approve the Accounts Payable for December 29, 2020 in the
amount of $421,363.32. Motion seconded and unanimously approved.

CHECK# VENDOR NAME AMOUNT

84192 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU S 3,077.94
84193 BOLIVAR / HARPERS FERRY PUBLIC LIBRARY S 20,625.00
84194 BUREAU OF CHILD SUPPORT $ 248.31
84185 CACH LLC S 282.14
84196 DELTA DENTAL OF WV S 6,617.55
84197 EFTPS IRS TAXES S 100,094.04
84198 EMPOWER RETIREMENT S 5,322.32
84199 JEFFERSON CO EMERGENCY SERVICIES AGENCY S 655,711.75
84200 JEFFERSON CO CONVENTION AND VISITORS BUREAU S 6,066.51
84201 JEFFERSON COUNTY DEVELOPMENT AUTHORITY ] 26,500.00
84202 JEFF CO PARKS & RECREATION COMMISSION S 67,195.00
84203 JEFFERSON DAY REPORT CENTER S 37,502.50
84204 JEFFERSON SECURITY BANK S 4,459.00
84205 LANGUAGE LINE SERVICES S 186.44
84206 MIDDLEWAY FIRE COMPANY S 6,885.00
84207 NATIONWIDE RETIREMENT SOLUTIONS S 834.00
84208 OLD CHARLES TOWN LIBRARY S 22,125.00
84209 SHANNON BURLETT S 1,871.79
84210 SHENTEL S 1,807.00
84211 SHEPHERDSTOWN PUB LIBRARY S 20,625.00
84212 SHERIFF OF JEFFERSON COUNTY S 250.00
84213 SOUTH JEFFERSON PUBLIC LIBRARY S 20,625.00
84214 STATE TAX DEPARTMENT S 799.38
84215 TEK ADVISORS LLC S 7,923.96
84216 THE HARTFORD S 2,381.25
84217 TOWN OF BOLIVAR S 6,066.52
84218 WV DEPUTY SHERIFF RETIREMENT SYSTEM S 18,173.42
84219 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM S 46,003.52
84220 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM S 166.49
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84221 WVU WEST VIRGINIA UNIVERSITY S 3,700.00
84222 XEROX CORPORATION S 2,334.50
84223 053/AM | PANHANDLE PRINTING S 2,702.20
84224 206/COV | SHEPHERDSTOWN SHARES $ 25,000.00
TOTAL $1,124,162.53

Motion by Mr. Compton to approve the Accounts Payable for January 7, 2021 in the
amount of $1,124,162.53. Motion seconded and unanimously approved.

APPROVAL OF MANUAL CHECKS

MANUAL CHECKS
Checki# Fund VENDOR Amount
848 AV/56 GLOBAL SCIENCE & TECH $ 289.73

Motion by Mr. Stolipher to approve the Manual Checks for December 23, 2020 in the
amount of $289.73. Motion seconded and unanimously approved.

MANUAL CHECKS
Check# Fund VENDOR Amount
$
143 1P/249 SHERIFF JEFFERSON CO - EMS 15,000.00

Motion by Mr. Hudson to approve the Manual Checks for December 29, 2020 in the
amount of $15,000.00. Motion seconded and unanimously approved.

MANUAL CHECKS

Checki Fund VENDOR Amount

519 cs/2 EASTRIDGE HEALTH SYSTEM $ 1,200.00
520 Cs/2 EPTA-EASTERN PANHANDLE TRANSIT S 3,583.50
521 CS/2 JEFF CO COMMUNITY MINISTRIES S 3,000.00

849 AV/56 PRINT-O-STAT S 190.00

1752 €0/246 JEFFERSON CO EMS S 66,000.00

TOTAL $ 73,973.50




Motion by Mr. Compton to approve the Manual Checks for January 8, 2021 in the amount
of $73,973.50. Motion seconded and unanimously approved.

PAYROLL APPROVAL

Motion by Mr. Hudson to approve the Payroll for December 24, 2020 in the amount of
$283,178.92. Motion seconded and unanimously approved.

PUBLIC COMMENT

Public Comment was received by the following: David Tabb

Please refer to the archived meetings on the jeffersoncountywv.org website to listen to public
comment.

PRESENTATIONS

1. County Commission Organization
a. Selection of President

o Commissioner Tabb offered her nomination to Commission Hudson for President of
the Commission for 2021. He received one vote (Tabb).

o Commissioner Stolipher offered his nomination to Commissioner Compton for
President of the Commission for 2021. He received four votes (Compton, Stolipher,
Hudson, Jackson)

e By majority vote, Commissioner Compton was selected as President
of the Jefferson County Commission for 2021.

b. Selection of Vice President

o Commissioner Jackson offered her nomination to Commissioner Hudson for Vice
President of the Commission for 2021. He received two votes (Jackson, Tabb).

o Commissioner Compton offered his nomination to Commissioner Stolipher for Vice
President of the Commission for 2021. He received three votes (Compton, Stolipher,
Jackson).



e By majority vote, Commissioner Stolipher was selected as Vice President of

the Jefferson County Commission for 2021.

c. Committee Assignments

Assignment to Boards, Commissions
& Organizations

Calendar Year 2020
Organization Commissioner 2020 ggg;missioner

Approval of Bills Compton Compton
Board of Health Hudson Hudson
Charles Town Utility Board Liaison Hudson Hudson
Building Repair & Security Courthouse Committee Lorenzetti Hudson
Community Corrections Committee - Day Report Center Hudson Jackson
Development Authority Lorenzetti Stolipher
E-911 Council Tabb Compton
Extension Service Tabb Tabb
Farmland Protection Board Tabb Tabb
Jefferson County Convention & Visitors Bureau Noland Stolipher
Jefferson County Emergency Services Agency / Fire & Rescue | Tabb Jackson/Compton
Historic Landmarks Commission Hudson Hudson
Homeland Security/LEPC Tabb Jackson
Legislative Liaison County Admin. County Admin.
MPO Interstate Council Noland Stolipher
Eastern Panhandle Transportation Authority (EPTA) Tabb Tabb
Parks and Recreation Compton Compton
Planning Commission Lorenzetti Stolipher
Region 9 Noland Stolipher
Solid Waste Authority Compton Compton
Water Advisory Committee Hudson Tabb
Workforce Investment Act Liaison Lorenzetti Jackson




o LEPC Runoff — Commissioner Tabb received one vote (Tabb), Commissioner Jackson
received four votes (Compton, Hudson, Jackson, Stolipher)

o Planning Commission Runoff — Commissioner Tabb received one vote (Tabb).
Commissioner Stolipher received four votes (Compton, Hudson, Jackson, Stolipher).

2. Jane Tabb, Commissioner — requested a discussion regarding staff participation County
Commission meetings

e Motion by Ms. Tabb to protect the health and safety of all staff by allowing
them to participate in County Commission meetings remotely until the WV
County Alert System places Jefferson County in the “green.” Motion
seconded and fails on a vote of 1-4 with Commissioners Compton, Stolipher,
Hudson, and Jackson opposing.

e Amendment to Ms. Tabb’s motion by Mr. Compton to state that Staff can
have the option to remain participating in meetings virtually if they feel
uncomfortable attending in person. Ms. Tabb did not accept the amendment.

e Motion by Mr. Compton to protect the health and safety of all staff, staff
may choose to participate in meetings remotely, without fear of job loss or
retaliation, until it becomes safe to reconvene in person. Motion seconded
and unanimously approved.

3. Angela Banks, Assessor — presented the following Exonerations:

NAME TYPE DISTRICT TICKET No. AMOUNT
Lawrence and PP SD 317499 $491.08
Elizabeth Toth

e Motion by Mr. Compton to approve the Exoneration to Ticket No. 317499 as
presented. Motion seconded and unanimously approved.

NAME TYPE DISTRICT TICKET No. AMOUNT

Heidi Griffin PP HFD 307759 $36.42




e Motion by Mr. Hudson to approve the Exoneration to Ticket No. 307759 as
presented. Motion seconded and unanimously approved.

NAME TYPE DISTRICT TICKET No. AMOUNT
Brian and PP HFD 308303 $245.81
Aubry McBean

e Motion by Mr. Compton to approve the Exoneration to Ticket No. 308303 as
presented. Motion seconded and unanimously approved.

NAME TYPE DISTRICT TICKET No. AMOUNT
Gordon and
Rebecca RE MD 22742 $962.75
Richardson

e Motion by Mr. Compton to approve the Exoneration to Ticket No. 22742 as
presented. Motion seconded and unanimously approved.

4. Lee Thorne, District 5 Manager, WV Department of Highways — provided the

Commission and the audience with an introduction and update regarding WVDOH
projects.

. Chris Livingston, Dead Rock Contractor Services, LLC — requested a Zoning Map
Amendment Rezoning Request for Dead Rock Contractor Services.

e Motion by Mr. Compton to accept the request for the Zoning Map
Amendment for Dead Rock Contractor Services, LLC., refer the request the
Jefferson County Planning Commission for review of Comprehensive Plan
Consistency, and to schedule a public hearing on the rezoning request on
February 18, 2021 at 7:30 pm to receive input from the public regarding the
request. Motion seconded and unanimously approved.

6. Douglas S. Rockwell, Citizen — requested reimbursement for attorney fees and costs

incurred in challenging the finding by the Commission that Zoning Text Amendment
(ZTA) 19-03 was consistent with the Comprehensive Plan.
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Motion by Mr. Compton to enter into Executive Session to receive legal
advice regarding Mr. Rockwell’s request. Motion seconded and unanimously
approved.

Motion by Mr. Compton to adjourn from Executive Session and resume
regular session. Motion seconded and unanimously approved.

Motion by Mr. Stolipher to deny Mr. Rockwell’s reimbursement request for
attorney fees and costs incurred in challenging the finding by the
Commission that Zoning Text Amendment (ZTA19-03) was consistent with
the Comprehensive Plan. Motion seconded and unanimously approved.

7. Interviews and Appointments to the Jefferson County Board of Zoning Appeals — two
three-year terms ending January 1, 2024 and two alternate terms ending January 1, 2022
and January 1, 2024.

Motion by Ms. Tabb to nominate Ms. Deirdre Catterton to serve a three-year
term on the Jefferson County Board of Zoning Appeaals, ending January 1,
2024. Motion seconded and unanimously approved.

Motion by Mr. Hudson to nominate Matthew McKinney to serve a three-
year term on the Jefferson Cunty Board of Zoning Appeals, ending January
1, 2024. Motion seconded and unanimously approved.

Motion by Ms. Stolipher to nominate Danesia Chicchirichi to serve as an
Alternate on the Jefferson County Board of Zoning Appeals with a term
ending January 1, 2024. Motion seconded and unanimously approved.

8. The Commission recessed for break at 11;00 am.
The Commission reconvened at 11:15 am.

9. Jeffrey Polczynski, Director, Jefferson County Emergency Communications — requested
the approval of employment for four full-time public safety dispatchers.

Motion by Ms. Tabb to approve the hire of Mallory Spinks, Megan Farias,
Carrie Orr, and Amanda Duvall as full-time public safety dispatchers at a
Grade 4, Step 1 with a salary of $37,750, effective February 2021. Motion
seconded and unanimously approved.



10. Roger Goodwin, Chief County Engineer

a.

Bond Release Request for Seneca Crossing, LLC — Seneca Crossing Subdivision,
Lots 1-3 (Files #18-25-SD)

Motion by Mr. Compton to authorize a complete release of Irrevocable
Letter of Credit #3000025580-44 with United Bank in the amount of
$480,985.00 construction bond amount of Seneca Crossing, LL.C — Seneca
Crossing Subdivision, Lots 1-3 (File #18-25-SD). Motion seconded and
unanimously approved.

Bond Release Request for Berkeley Medical Center — Lot 1 Seneca Crossing
Subdivision (File #19-3-S).

Motion by Mr. Compton to authorize a complete release of Irrevocable
Letter of Credit #4832790-44 with United Bank in the amount of $258,642.00
construction bond amount for Berkeley Medical Center — Lot 1 Seneca
Crossing Subdivision (File #19-3-S). Motion seconded and unanimously
approved.

o Mr. Goodwin also informed the Commission the Impact Fee Calculation
Study had been figured to include the school bond and was now ready for
public hearing. It was the consensus of the commission to schedule the
hearing for Thursday, January 28, 2021 at 7:00 pm.

11. Russell Burgess, Director, Department of Internet Technology

a.

Approval to Advertise for Department of Information Technology
Support/Helpdesk Technician

Motion by Mr. Compton to approve the Information Technology
Department to Advertise for Department of Information Technology
Support/Helpdesk Technical Level 1 at a salary of $35,000 per year as a full
time employee. Motion seconded and unanimously approved.

Approval of Homeland Security and Emergency Management Grant for
Cybersecurity Software

Motion by Mr. Compton to approve the grant from the Homeland Security
Grant Department program for the Department of Information Technologies
Cybersecurity Software initiative and to have the Commission President sign
the attached documents to return to the Homeland Security State
Administration Agency. Motion seconded and unanimously approved.
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12. Michelle Gordon, Finance Director — Review of FY2022 Budget Charge for Departments
13. Nathan Cochran, Assistant Prosecuting Attorney

- Discussion of renewal of County cable franchise agreement, resolution of franchise
fee audit, and related issues. Discussion/Action.

- Discussion of EEOC Charge #533-2017-00706 & #533-2019-01397.
Discussion/Action.

- Discussion of Jefferson County Circuit Court Civil Action #19-P-69.
Discussion/Action.

- Discussion of WV Supreme Court #19-0412 (from Jefferson County Circuit Court
Civil Action #17-C-282). Discussion/Action.

- Discussion of WV Supreme Court #20-0012 (from Jefferson County Circuit Court
Civil Action #19-AA-1). Discussion/Action.

- Report by counsel as previously assigned by Commission: creation of Jefferson
County Fire Board, Jefferson County Emergency Ambulance Service Board, and
organization of Jefferson County Emergency Services Agency; including potential
structure, financial issues and matters related thereto.

- Discussion of Jefferson County Circuit Court Civil Action #17-C-174.
Discussion/Action.

- Discussion of Jefferson County Circuit Court Civil Action #20-C-20.
Discussion/Action.

- Discussion of legal issues regarding proposed solar text amendment including
bonding and related matters — Discussion/Action

- Discussion of legal issues regarding proposed solar text amendment including
bonding and related matters — Discussion/Action

- Discussion of Department of Interior inquiry of Historic Landmarks Commission
activity for docket no. PCRNPS-04-20 — Discussion/Action

- Discussion with counsel regarding Charles Town City Council changes to Article
147 — Discussion/Action

- Discussion of all aspects of case, issues, potential for resolution, and use of outside
counsel regarding Jefferson County Circuit Court Civil Action #20-C-125 and
#s20-C-132-137 — Discussion/Action

e Motion by Mr. Compton to enter into Executive Session to receive legal
advice, etc. Motion seconded and unanimously approved.

e Motion by Mr. Hudson to come out of Executive Session. Motion seconded and
unanimously approved.
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NEW BUSINESS

14. Review/Approval of the 2021 Notice of the Board of Review and Equalization

e Motion by Mr. Stolipher to approve the 2021 Notice of Board of Review and
Equalization as presented. Motion seconded and unanimously approved.

COUNTY ADMINISTRATOR REPORTS

e Annual Leave Accrual and Maximum Overages

e Motion by Mr. Compton to allow departmental employees to carry over their
vacation hours until December 31, 2021 with the understanding they will not
be paid beyond the maximum accrual as defined by the policy in the event
the employees leaves or is terminated, and any excess hours will be
eliminated after December 31, 2021. Motion seconded and unanimously
approved.

e Continuation of COVID-19 Policy 216-A

e Motion by Mr. Compton to continue COVID-19 Policy 216-A for an
additional 30 days and reassess at the regularly scheduled February 4, 2021
County Commission meeting. Motion seconded and unanimously approved.

15. The Commission adjourned at 2:47 p.m. on a motion by Mr. Compton. Motion was
seconded and unanimously approved.

Joshua J. Compton, PRESIDENT
Respectfully submitted

Jessica Carroll
Executive Administrative Assistant
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REQUISITIONS TO BE APPROVED January 21, 2021
DEPARTMENT Req:ijm" AMOUNT VENDOR DESCRIPTION
IT/DATA PROCESSING 21028 $13,500.00 SCPDC Online Permitting System for Eng. Dept
OTHER BUILDINGS 21032 $7,400.00 Gruber Latimer Brickwork at the Judicial Bldg

GRAND TOTAL

$

20,900.00







5058 W. Main 5t., Houma, LA 70360-4900 « P.O.Box 1870, Gray, LA 70359
Phone: (985) 851-2900 . Fax:(985) 851-4472

S ou th c ent ra l PI ann i ng &— Parishes: Assumption - Lafourche . St. Charles - St. James - St. Mary « St. John . Terrebonne

Municipalities: Baldwin « Berwick « Franklin « Golden Meadow « Gramercy «

Deve | Opmel'lt COITIII‘Ii -3 i on Lockport « Lutcher « Morgan City » Napoleonville « Patterson « Thibodaux

As per Cooperative Endeavor Agreement, all invoices are payable within 30 days of invoice date

MyGovernmentOnline.org

**Pre-Paid Reserve Funding:
To be drawn from monthly, based on the below software packages. 13,500.00
Fiscal Year 2020 (July 1, 2021 - June 30, 2022)

My Permit Now and Inspection Anywhere
Software and License Fees

501-1,000 Permits @ $6,000.00 annually

Planning & Zoning
Software and License Fees
$300.00 Monthly Fee

My Address Now
Software and License Fees
Monthly Usage Fee of $230.00

Solution Center/Code Enforcement
Software and License Fees
Monthly Usage Fee of $75.00

Current Amount Due $ 13,500.00
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Gruber ¢ Latimer.

gk ot LN
(RS

s Past Office Box 52
= Shamsburg, Maryland 21782
301.223.8848 t

Restoration 301223.8971 f

www.gl-restore.com

PROPOSAL

Date: Janunary 11,2021 _
Presented To: Jefferson County; ATTN: Laura Kukn
Praject: Judicial Building Downspout Repointing

Location: 110 North George Street, Charles Town, WV 25414
Proposal Number: 20-001

Gruber-Latimer Restoration visited this potential project on Jannary 5,-2021, and evaluated the
condition of the brickwork.

Gruber-Latimer has outlined its findings and recommended Scope of Work in the proposal below:

Section 1 — Scope of Work

1.01 Mobilization — Stage materials and equipment on site. Erect scaffolding.

1.02 Mortar Removal - Cut out 100% of the existing mortar joints on exterior brick wall 1) from "cold joint"
on the left to the window on the right, from the top of the parapet to the ground, and 2) the area extending
under the first floor window.

1.03 Brick Repointing — Repoint all affected brick using Type N mortar with a joint profile and color to match
existing brickwork.

1.04 Cleaning Exterior Masonry — Clean all affected brick work using a medium-pressure/hot-water process
and — if needed — a bio-degradable masonry detergent and restoration cleaner to remove dirt, dust, staining,
vegetation and mortar residue.

1.05 Demobilization — Clean work area. Remove all debris and excess materials that result directly from onr
work.

Section 2 — Special Notes

2.01 Water and Electricity — Owner will provide potable water and electrical service to the site of our work at
no charge.

2.02 Surrounding I.andscape, Structures, Materials, and Finishes — Gruber-Latimer will make a diligent
cffort to limit the amount of disturbance to adjacent soils, landscaping, structares, sidewalks, and finishes
However, we can offer no guarantee in this regard. Should we need to replace matcrials and finishes, we
will match the existing as closely as possible.

2.03 Mortar Removal — Gruber-Latimer will remove existing mortar both by hand and by mechanical means,
using masons with substantial experience in restoration work.

2.04 Repointing and Cleaning Only — The scope of this work includes repoimting and cleaning only, Brick
reconstruction or structural crack repairs, if needed, are excluded but could be added with a written change
order, signed by both the owner and Gruber-Latimer Restoration.

Specializing in the Preservation of Historic Masoniry



Project: Judicial Building Gruber-Latimer Restoration
Proposal Namber: 21-001 (301) 223-8848

Thank you for considering Gruber-Latimer Restoration to be your partner on this project. We are
conﬁdent that our experience will enable us to meet your expectations. Please call with any questions that
iffrther infgymation would be helpful. We look forward to working with you.

-

Brien Poffenbjefeer, er, Presidéfit
Gruber-Latimér Restoration

Section S — Acceptance of Proposal
The above specifications, price estimates and terms and conditions are satisfactory and are hereby
accepted. Gruber-Latimer Restoration is authorized to do the work as specified. Payment will be made as
outlined above.

s 25200 (. LTt o2 o)

In order to complete this agreement, please sign two originals, retain one copy for your records, and return
the other signed copy to Gruber-Latimer Restoration via e-mail, mail, or FAX:

Gruber-Latimer Restoration
PO Box 52

Sharpsburg, MD 21782
(301) 223-8971 FAX
brien@gl-restore,com



DESCRIPTION FUND 001 CO. TOTAL

Gross Wages $419,446.59 $419,446.59
6.2% Tax Payable OASDI $24,867.14 $24,867.14
1.45% Tax Payable HI $5,815.68 $5,815.68
Fed Withholding $38,728.40 $38,728.40
WYV State Withholding $17,721.25 $17,721.25
PERS Retirement Deduct 4.5% $10,167.56 $10,167.56
PERS Retirement Deduct 6% $4,965.49 $4,965.49
Hosp. Pre-Taxed $15,879.00 $15,879.00
Cancer/ICU Pre-Taxed $586.74 $586.74
Cancer/ICU Not Pre-Taxed $933.10 $933.10
Optional Life Not Pre Taxed $1,656.42 $1,656.42
Christmas Club $4,459.00 $4,459.00
Wage Attach #1 $248.31 $248.31
Wage Attach #2 $1,248.01 $1,248.01
Wage Attach #3 $0.00
DSRS Retirement Deduct 8.5% $7,535.32 $7,535.32
457 - Nationwide $834.00 $834.00
457! - Empower $4,577.32 $4,577.32
457R - Roth $745.00 $745.00
MD State Tax $900.89 $900.89
D/VF $1,898.45 $1,898.45
VA State Tax $111.89 $111.89
Colonial(Plus) $47.84 $47.84
Uniforms $0.00
Total Deductions $143,926.81 $0.00 $143,926.81
Net Wages Total $275,519.78 $0.00 $275,519.78
Payroll Date January 7, 2021







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Angie Banks, Assessor
Department or Organization: Assessor’s Office
Estimation of amount of time needed for appointment:

Date Requested — 1* Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):
+ Exonerations — Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/Wi Fi  Y/N
Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Sheriff Thomas H. Hansen
Department or Organization: Sheriff's Office
Estimation of amount of time needed for appointment: 20 minutes

Date Requested — 1% Choice next meeting
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Chief Deputy Appointment
Chief Bailiff Hire
Courthouse modifications
Vehicles
Part-time/Temporary Deputies

Please provide the County Commission with a description of your request or presentation, including any background information:

By State Code, the Sheriff is allowed to appoint a Chief Deputy. | am coming before you to announce my choice for Chief Deputy and
to request a pay adjustment.

Chief Bailiff Louis Brunswick retired at the end of December. He was a Full-time employee. | am seeking approval to hire an
individual to fulfill this role on a part-time basis.

Within the St Margaret’s Building (Magistrate Court) there are some modifications | would like to request to increase efficiencies
within the court process and provide greater customer satisfaction within the Tax Office. This would involve moving the Home
Confinement Office to a vacant office on the courtroom floor and expanding the Tax Office space to provide a 3" window during
busy periods, requiring the access point for the Magistrate Supply area to be moved.

| have been advised that my predecessor was given permission to order vehicles; however, that because of other Commission
decisions to not allow Capital Outlay purchases that | am not allowed to take possession or complete the purchase of those vehicles.

I am here to request that decision be overturned so that | may purchase, outfit, and take possession of those vehicles when they
come in.

By State Code, the Sheriff’s Office may hire part-time/temporary deputies to help when a member is on active duty for the military.
| am requesting the ability to hire three part-time/temporary deputies to fill these roles.

Is this a funding request? Y/N

If so, how much? S
Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):

| move to approve the appointment of Chief Deputy and the salary modification of $10,000.

| move to approve the hire of the Chief Bailiff at a compensation of $20.00/hr.

| move to approve the proposed St Margaret’s Building Modifications.

I move to approve that the Sheriff be able to purchase, outfit, and take possession of the ordered police cruisers when they come in.

I move to approve the hire of three part-time/temporary deputies to assist when fulltime deputies are active duty orders.






AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jefferson County Emergency Services Agency
Department or Organization:
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): JCESA - Update

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi  Y/N
Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Effie Kallas/Lyn Widmyer
Department or Organization: League of Women Voters of Jefferson County
Estimation of amount of time needed for appointment: 15 mins

Date Requested — 1% Choice: January 21
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): LWV proclamation of appreciation to Nikki Painter, Elections Clerk

Please provide the County Commission with a description of your request or presentation, including any background information:
The LWV of Jefferson County is grateful to Nikki Painter for participating in a series of conversations about the 2020 election process.

The conversations were available to the public and addressed many questions about voting procedures

Is this a funding request? Y/N
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi  Y/N Telephone for conference call Y/N

Contact information: Lyn Widmyer
Email address: Phone Number: _ 304 279 3201

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION







AGENDA REQUEST FORM

www.jeffersoncountywv.org

NAME: Lynn Fields
DEPARTMENT OR ORGANIZATION: Probate Office
ESTIMATION OF TIME NEEDED FOR APPT.: 10-15 MINUTES

DATE REQUESTED: 15" CHOICE January 21%, 2021

IF A SPECIFIC DATE IS NEEDED, PLEASE PROVIDE REASON FOR SPECIFIC DATE:

SUBJECT: (1) Quarterly Review
(2) Probate in Solemn Form LW&T of Ernest Lowndes

PLEASE PROVIDE THE CO. COMM. WITH A DESCRIPTION OF YOUR REQUEST OR PRESENTATION,
INCLUDING ANY BACKGROUND INFORMATION:

(1) Accept/close estates that have met the requirements of the probate office
(2) Accept and permit the probate of the LW&T of Ernest Lowndes, deceased

ARE DOCUMENTS ATTACHED: To follow
IS A PROJECTOR NEEDED?: NO

Ifields@jeffersoncountywv.org (304)728-3210







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Dennis Jarvis, |l
Department or Organization: Jefferson County Development Authority
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Permission to Hire Administrative Assistant Candidate

Please provide the County Commission with a description of your request or presentation, including any background information:
Is this a funding request?  Y/N

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Approve the hiring of Administrative Assistantant candidate at the salary amount presented, with the effective date stated.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N Telephone for conference call Y/N

Contact information: Dennis Jarvis, |l
Email address: Phone Number: _Ext 3102 or 304-728-3255

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION




al



Jefferson County Development Authority
1948 Wiltshire Rd.
Suite #4

Kearneysville, WV 25430

Dear Hiring Manager,

As a former business owner in Jefferson County, | was able to take advantage of
the help offered to businesses by the JCDA. When | saw the notice for the
Administrative Assistant position, | knew this might be a good fit for me moving

forward. I'm confident my business and office management experience would be
an asset to the JCDA team.

In my former role as President and Office Manager at Burch Wood Products, Inc, |
used Quick Books daily. | was in charge of managing our work force, the handling
of Accounts Receivable, Accounts Payable, Purchasing and Payroll. Critical
thinking and problem solving were key elements of my job as well. Maintaining
reports, written policies and procedures and keeping an orderly office were also
part of my duties. Of course, developing and maintaining good customer
relations were of the greatest importance to a small business.

I've attached my resume which further details my skills and education. Please do
not hesitate to reach out if you have any questions and | look forward to the
opportunity to speak with you further. Thank you for your time and
consideration.

Sincerely,

Krista Hoffman






Krista Hoffman
5938 Winchester Ave.
Inwood, WV 25428
Phone 304-283-6566
dgkah@aol.com

Work experience October 2008 — Present  Premier Designs Jewelry

Consultant

= Development of clients through cold calling and fostering
relationships.

Set goals and forecasting to grow business.

Time management and organization of business details.

Utilize written and verbal communication skills to maintain clients.

Input data into website for ordering and accounting program for
taxes.

» Provide excellent customer service.

July, 2000-Present - Burch Wood Products, Inc. Summit Point, WV
President and Operations Manager
= Weekly preparation of payroli and maintenance of payroll records.

= Weekly preparation of invoices and maintenance of accounts
receivable.

= Weekly maintenance of accounts payable.

= Personnel maintenance to include hiring of new employees, Employee
benefits i.e. health insurance, life insurance, AFLAC, etc., Department
of Health and Human Resources Bureau For Child Support
Enforcement, scheduling, and employee evaluations.

s Provide clients with current and accurate information in reference to
production.

= Schedule purchases and negotiate prices.
= Analyze data to insure correct pricing of new products.
= Maintain a professional and organized office appearance for clientele.

January, 1997 — July, 2000 Federal Emergency Management Agency
Disaster Finance Center Berryvile, VA

Accounting Technician

» Posted Travel Vouchers to the IFMIS accounting system.

= Verification of all pertinent information on travel voucher.

» Researched accounting system for travel advances, supervisory
notification of advance found.



Education

Community
Involvement -
Volunteer Actvities

Notification to traveler in reference to the certification status of travel
voucher via email or regular mail.

Examined Temporary Housing Schedules and verified all pertinent
information.

Reviewed and prepared documents for Vendor Payments.
Prepared vendor files.

Maintained conversion and liquidation logs.

Verified requisitions and obligating documents.

insured all payments were processed within the direction of the Prompt
Payment Act.

Reconciled IFMIS and Smartlink Systems with the Standard Form 269
submitted by the state in order to close the following disaster grant
programs: Public Assistance, Hazard Mitigation, Individual and Family
Grants, and Crisis Counseling.

Maintained Microsoft Excel Spreadsheets for tracking purposes.

Completed any final transactions in IFMIS to recoup all advances, and
liquidate open obligations. All unexpended funds are then de-
obligated.

Utilized Microsoft Word in the preparation of correspondence for the
Chief Financial Officer.

Utilized IFMIS, Microsoft Word and Excel in the preparation of the
daily, weekly, monthly and FY internal product reports.

Achieved a specific time managed plan for each day.

January 1985 — May 1985 Shepherd University
September 1999 — May 2000 Shepherdstown, WV

Member of Bunker Hill United Methodist Church

Member of the Bunker Hill United Methodist Women
Director of Children’s pragrams at BHUM Church

Teacher for Children’s Sunday School Program

Volunteer with Berkeley County Meals on Wheels Program
Served as a Trustee and Financial Steward



AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Martin Burke
Department or Organization: Jefferson County Historic Landmarks Commission
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Subject (Wording to be placed on agenda):
Request to waive all fees associated with the restoration of Duffield’s Depot.

Please provide the County Commission with a description of your request or presentation, including any background information:

Duffield’s Depot, circa 1842, is the second oldest combined freight and passenger station in the U.S. JCHLC was gifted the Depot
in 2018. JCHLC is beginning restoration of the stone stationmaster’s quarters, office, and passenger waiting area.

JCHLC is requesting all fees for the commercial building permit and any reinspection fees be waived. Fees total approximately
$530.

Is this a funding request? Y/N

If so, how much?
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
I move that all fees associated with the restoration of Duffield’s Depot be waived.

Attach supporting documents for request, or request may be denied.

If not attached, explain:
Is equipment needed? Projector Y/N Internet/WiFi Y/N Telephone for conference call Y/N

Contact information: Martin Burke
Email address: Phone Number: __ 304-876-3883

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 20 minutes

Date Requested ~ 1* Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Interviews and Appointments:
= Eastern Panhandle Transit Authority — two three-year terms ending January 31, 2024 — Discussion/Action
4+ Jefferson County Planning Commission — one unexpired term ending March 31, 2021 — Discussion/Action

« Jefferson County Emergency Services Agency — one unexpired term for Citizen Representative ending June 30, 2022 and
one three-year term for Citizen Representative ending June 30, 2023~ Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N |

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION







The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
January 21, 2021, or as soon thereafter as the Commission may decide:

Eastern Panhandle Transit Authority Board - two three-year terms
ending January 31, 2024.

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than
12:00 p.m. the Monday before the proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.






Jessica Carroll

From: Joy Lewis <joy@joylewis.com>
Sent: Thursday, January 14, 2021 1:40 PM
To: Jessica Carroll

Subject: EPTA board

Jessica,

I would like to represent Jefferson County and continue to serve on the EPTA board for another term.

Thank you for the opportunity,

Joy Lewis
304-279-2124






Jefferson County Commission

Application for Boards, Committees or Commissions

Please type or print information

Name: b Cnesia CZL(CCL[/\-(_,ZU

Home Telephone Number: S04 -QA¥3-9/4Y4

Work Address: { C,Jf\q/‘lés TLJA 20:.‘:( lz\/(fq x\ﬂ&t 501//@

Work Phone Number: 5 7 /-' Ll -7) B - SCI?I P

#Se3c

Mobile Phone Number: 3‘9 Y- 283~ “ /qﬂ

E-mail Address: b.{ cliice ® Conca sk.net

Party Affiliation: (Building Commission and Health Department applicants)

va

Occupation: Arpﬂu’\ i sk hive Jr ssisltaand

Education: High School ___/_q_/] U sselm e l—(—. c\L& 5&[«..—;& |

College

Trade/Business School

Are you a United States citizen? Yes __4
Are you a West Virginia resident? Yes J_
Are you a resident of Jefferson County? Yes L
Are you able to produce verification of residency? Yes 4

(Proof of paying personal property tax, voter registration, etc.)

_— L// /f}f(—d(/’lap"on/ KO(,‘/é 5-.«

(n lﬁ.ﬂf‘/ﬂﬁ —Town, LIV DTty

No_
No_
No_

No__



= bus-\ ”L{Q-

Magisterial District: [’0 5

List Qualifications for this Position and/or include a resume and cover letter that expresses your

interest in serving:
FP-("'SL{ o~z L—LL gc_LL)\

Organization Memberships and Paositions Held : ?_3 O /J /)/)C/\ [Oc
o Sdars Lt Sline

Have you even been convicted of any felonies? If yes, please list. { /L-

Date: Offense:

—

Statement: /U { /!r

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and

nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

| understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County
Commission.

Signature: vxﬂ CJ\ @,—/ Date: Y,ﬂf:‘h«z{ Ao o

This application is good for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures Policy. In
order to be considered for appointment, a new application must be submitted.




DANESIA CHICCHIRICHI
Charles Town, WV 25414

Dechicc@comcast.net

(304) 283-9144

Authorized to work in the US for any employer

------------------------------------- WORK EXPERIENCE  ---ocoommmmmmmmmmnneoooooaaaaooo

Bookkeeper & Bail Agent

WEATHERHOLTZ BONDING LLC - Martinsburg, WV
April 2003 to Present

Per-Diem (as needed only) Agent, my responsibilities included posting surety bonds in the Magistrate court judicial
systems. Input defendant data and update account status. Review & Finance qualified applicants.Data Entry. Quick Books
bookkeeping and reconciliation of multiple accounts. AR/AP.

Administrative Assistant & Community Liaison

Jefferson County Chamber of Commece - Charles Town, WV
June 2014 to July 2020

My responsibilities include facilitating grand openings, ribbon cuttings, and manthly membership meetings, overseeing the
craft beer tent at the Mountain Heritage Arts & Crafts Festival .General office management. Maintaining membership
database. Data Entry. Recruiting new members, volunteers for Chamber events, and providing customer service to the
general public inquiring about Jefferson County. Compose and publish the monthly newsletter that high lights members
events, training sessions, and accomplishments. Assembling Tourism and Relocation packets for those who request them.
Processing membership dues. Post member events on the website calendar and social media. Promote, market, and
advocate business members events and promotions. Provide resources for inquiring members and general public.
Photograph and archive member and Chamber events. Provide resources available in the community to anyone in need of

assistance. My key role was to build a rapport with all the Chamber members to better understand their needs to advocate
and support their business growth.

Financial Counselor

University Healthcare Associates - Harpers Ferry, WV
February 2010 to July 2013

Responsibilities

Review accounts that are past due and make contact with patients to offer payment plans or assistance. Review and
approve applicants for Charity care program. Provide resources ta patients in need of assistance. Verify insurance
coverage, deductibles, co payments, and co insurances. Counsel patients having surgery on their financial responsibility if

a co insurance is involved or a deductible has not been met. Register or schedule patients coming for office visits as
needed. Cover the switchboard call center as needed.



------------------------------------------- EDUCATION  --oeemeememmmmmmmimmiciieeeeee

Diploma

MUSSELMAN HIGH SCHOOL - Bunker Hill, WV
1991

----------------------------------------------- SKILLS o -oooommesmmc s scamuefie nos momemmmeeEiiatig

* Administrative Support
* Excel

« Microsoft Excel

= MS Office

« Marketing

» Scheduling

« Office Management

* Bookkeeping

» Event Planning

*  Quickbooks

--------------------------- CERTIFICATIONS AND LICENSES  ------ooooeeeeeaaaaaaeann

Notary Public
May 2002 to February 2020

---------------------------------------------- GROUPS  --ooommmmmmmieee e

Girl Scout Leader
October 2013 to June 2015

I am a former Daisy scout leader with the Girl Scouts of the Nations Capital. | lead the 5 & 6 year old troops.

Leadership Jefferson Alumni
September 2014 to Present

| completed a 10 month program on leadership and networking.

Volunteer at Ranson Parks & Recreation



June 2019 to Present

| volunteer my spare time to help Ranson Parks & Recreation. | helped facilitate ticket sales, donations, and my time for the
first annual Ranson Cash Bash. | also volunteered at the Ranson Pizza with Santa at a station.

City of Charles Town
March 2019 to Present

| volunteer at the WV Fest. In 2019, | helped coordinate the first ever pepperoni roll contest at the WV Festival. | helped
facilitate volunteers, guest judges, reached out to the public for participants, and researched contests of the like.

Stars That Shine
July 2020 to Present

I currently serve on the Board of Directors of Stars that Shine. Stars that Shine is a non-profit organization dedicated to girls
12-20, providing programs and experiences that will prepare girls to overcome barriers and be successful in the future.






Jefferson County Commission
P.0. Box 250
Charles Town, WV 25414

January 14, 2021

Dear Commissioners:

I am interested in the open Board of Directors position with the Eastern Panhandle
Transit Authority (EPTA). Please find enclosed my resume for your review.

Presently, I work as a performance auditor for the Amtrak Office of Inspector General,
where I conduct performance audits and make recommendations to improve Amtrak’s business
processes. From September 2012 through January 2015, I worked for Congressman Nick J.
Rahall, II, from southern West Virginia as his Legislative Assistant, handling much of his
domestic policy portfolio. At that time, Congressman Rahall was the Ranking Member of the
House Transportation and Infrastructure Committee.

I am passionate about public transportation and its efficacy in providing a public service
and driving economic activity. My interest in serving on the EPTA Board of Directors would be
to ensure EPTA functions efficiently, and provides our community with a safe, clean, and
reliable mode of transportation. I think my education and experience can add value to EPTA’s
Board of Directors, and help ensure EPTA continues to be a good steward of taxpayer funds.

I would appreciate your consideration, and I look forward to hearing from you soon.

With Regards,

Andrew W. Mollohan

419 Prospect Avenue
Harpers Ferry, WV 25425
202-557-6602
andrewmollohan@gmail.com







Andrew W. Mollohan

andrewmollohan@gmail.com
202-557-6602

Amtrak Office of Inspector General (OIG)

Senior Auditor, Washington DC, March 2015 — Present

* Conducts performance audits of Amtrak business operations; past projects include the
review of Amtrak Safety Culture, Acela 21 Delivery, Amtrak’s Private Car business, Acela
21 Procurement, FAST Act Boarding Audit, among others.

* Develops and maintains comprehensive knowledge of Amtrak’s business processes and
stays apprised of Northeast Corridor (NEC) policy issues, NEC infrastructure (including
Gateway), the Acela 21 program, and all related Federal legislative and regulatory activity

* Initiates, designs, plans and executes all phases of a performance audit

* Interviews Amtrak senior management and program personnel, reviews and evaluates
policies and procedures, internal controls, and corresponding financial and program data to
identify potential waste, fraud and abuse of Amtrak programs, projects, and businesses

* Analyzes testimony, documents, and observations for audit evidence, and drafts supporting
documentation in compliance with industry standards to develop reportable findings

* Drafts, edits and prepares final reports for publication, drafts text for message documents,
including internal memorandums to senior OIG leadership and external press releases

* Briefs OIG senior leadership regularly throughout the course of an audit, as well as
members of Amtrak’s Executive Leadership Team as requested

U.S. Rep. Nick J. Rahall, II, (retired)

Legislative Assistant, Washington DC, September 2012 - January 2015

* Developed and monitored policy initiatives, drafted legislation, talking points, press
releases, mass mailings, and opinion columns related to small business, finance, tax, trade,
entitlements, health care, and other issues as assigned

* Briefed the Congressman on all legislative activities, vote recommendations, floor and
committee action, and district events within assigned issue areas

* Consulted with senior House Transportation and Infrastructure Committee staff on which
the Congressman served as Ranking Member

* Met with constituents and interest groups to understand constituent policy positions and

input, and to act as a liaison with Federal agencies for the Congressman in their behalf

Remington Executive Suites

Marketing and Operations Consultant, Washington, DC, August 2011 — August 2012

* Managed sales and daily operations of a short-term corporate housing business catering to
government, corporate, and private clients



Andrew W. Mollohan

andrewmollohan@gmail.com
202-557-6602

International Trade Administration, Office of Europe

Market Access and Compliance Intern, Washington, DC, January 2011 - June 2011

Liaised with business executives to clarify and promote the administration’s National

Export Initiative for the Deputy Assistant Secretary for Market Access and Compliance,
Office of Europe

Education

Shenandoah University, Winchester, Virginia - Master of Business Administration, 2010
Sterling College, Craftsbury, Vermont - Bachelor of Arts, 2008

Professional and Personal Accomplishments

Council of the Inspector General on Integrity and Efficiency (CIGIE) Audit Award for
Excellence 2017, 2018, and 2020.




The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
January 21, 2021 or as soon thereafter as the Commission may decide:

Planning Commission - one unexpired term ending March 31, 2021

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, by 12:00 pm
on Friday, January 15, 2021.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.






Maura Ross

Jefferson County Planning
Commission

Personal Information

Email
miross@butler.edu

Address
1853 Flowing Springs Road
Charles Town, WV 25414

Phone
304-676-9224

January 13", 2021

Jefferson County Commission
P.O. Box 250
Charles Town, WV 25414

Dear Commissioners,

As a recent college graduate, | am excited to begin my professional career in
Jefferson County. In school, | studied the technical aspect of society through an
engineering lens and now | want to apply this knowledge in a practical way that
will benefit my community.

This past December, | graduated with a B.S. in energy engineering from
Purdue University and a B.S. in environmental studies and B.A. in music from
Butler University. The most relevant coursework pertaining to community
planning was an Urban Spaces class | took in Sweden, where | spent a
semester working in a group developing a comprehensive plan for how to
transform a commercial district to mixed-use within 35 years. Additionally, my
engineering capstone project was to develop a 5-year expansion plan for an
existing orphanage village in the Democratic Republic of the Congo with the
challenge of making the village sustainable and affordable for its non-profit
sponsors.

| am available for the Planning Commission’s meetings at 7pm every second
and forth Tuesday of every month in the Charles Town Library basement or via
Zoom and will be able to complete the two-hour training session within 90 days
of Jan 21*. | have read through and understand the Commission’s bylaws which
| would follow.

I have always been fascinated with how government works, particularly on a
local level. Additionally, | believe that participating on this commission would be
a fulfilling and educational experience and | would be able to bring a fresh
perspective as a young member of the community. With this letter and resume, it
is my goal to show the commission my desire and passion to serve the
community by acting as a Jefferson County Planning Commission member.

Sincerely,

DR SR

Maura Ross



Maura L. Ross

1853 Flowing Springs Road
Charles Town, West Virginia 25414
(304) 676-9224 mlross@butler.edu

EDUCATION

BUTLER UNIVERSITY, Indianapolis, IN
Bachelor of Arts in Music and Bachelor of Science in Environmental Studies Dec 2020

PURDUE SCHOOL of ENGINEERING & TECHNOLOGY, IUPUI, Indianapolis, IN
Bachelor of Science in Energy Engineering Dec 2020

SOLAR HOLLER, Shepherdstown, WV
Intern, May 2017 — August 2017
» Designed over 30 solar panel systems with the programs Helioscope and Aurora
e Conducted research, organized the company calendar, & wrote informational handouts

STUDY ABROAD

Luled Technical University, Sweden
Through the International Student Exchange Program, August-December 2018
e Studied Swedish language and culture in and out of the classroom, as well as sustainable design in
city planning, landfill management, and energy efficiency
* Worked with fellow international students an energy project for the Swedish company, Xylem

EXPERIENCE

INDIANA DEPARTMENT OF ENVIRONMENTAL MANAGEMENT, Indianapolis, IN

Starting position: Intern; Ending position: Subcontractor & Program Coordinator, May 2019 — Aug 2020
¢ Researched existing programs and created a new, statewide sustainable communities program
¢ Organized and led stakeholder working groups to implement the new program
¢ Developed a website and 150 sustainability projects for the program

BUTLER UNIVERSITY BASSOON REED COMPANY, Indianapolis, IN

Starting position: Manager; Final position: Webmaster/Reed Maker, August 2015 — May 2019
¢ Managed the student owned and operated company on campus
e Updated and developed content for company website

CHILDREN'S SPEECH, LANGUAGE AND LEARNING SERVICES, Indianapolis, IN
Private Tutor, August 2017 — May 2018

» Coached private students in all high school subjects, focusing on math and science

* Assessed students’ needs and adjusted teaching methods

RECOGNITION

Solid Waste Association of North America’s Grant H. Flint International Scholarship (2020)
Hoosier Chapter of the Solid Waste Association of North America Scholarship (2020)

Butler University’s LAS Excellence in Science, Technology, and Environmental Studies Award (2020)
Butler University’s STES Department Excellence Service Award (2019)

PUBLICATION

Writing Climate Change Assessments: Author Challenges and Rhetorical Negotiations
¢ Journal of Technical Writing and Communications, Spring/Summer 2021

PROGRAMING/DESIGNER SKILLS
MATLAB - R — Mathematica — Helioscope — Aurora — Revit —Autodesk CFD — C++ — GIS — WordPress




Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: Matthew Knott

Home Telephone Number: 3046717199

Work Address: 408 Alstadts Hill Road, Harpers Ferry, WV 25425

Work Phone Number: 3046717199

Mobile Phone Number: 3046717199

E-mail Address: Visithf@gmail.com

Party Affiliation: (Building Commission and Health Department applicants)

Occu pation: business owner

Education: High Schoo! Jefferson High School

College Shepherd University - BS

Trade/Business School Massachusetts Institute of Technology - MBA

Are you a United States citizen? Yes )L No__
Are you a West Virginia resident? Yes l No__
Are you a resident of Jefferson County? Yes l No__
Are you able to produce verification of residency? Yes l No__

(Proof of paying personal property tax, voter registration, etc.)

Address:
200 River Rock Run, Harpers Ferry, WV 25425




Magisterial District: Harpers Ferry

List Qualifications for this Position and/or include a resume and cover letter that expresses your

interest in serving:
have completed multiple projects in Jefferson County and have a good understanding

of the Jefferson County Requlations and Ordinances related {o Planning and Zoning.

Organization Memberships and Positions Held : Jefferson County Board of Zoning Appeals
Jefferson County Parks and Recreation, West Virginia Whitewater Commission,

West Virginia Tourism Commissioner, Jefferson County CVB Board member

Have you even been convicted of any felonies? If yes, please list. No

Date: Offense:

Statement:

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

I understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County

Commission. W
Signature: 7// ,&a a; / Date: 01/11/21

This application is good for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures Policy. In
order to be considered for appointment, a new application must be submitted.




Matthew Knott

200 River Rock Run
Harpers Ferry, WV 25425
304.671.7199 visithf@gmail.com

Objective

To serve on the Jefferson County Planning Commission and provide objective decision making in all
matters brought before the Commission.

Employment

River Riders, Inc — Harpers Ferry, WV

CEO and President 1998 — present
Raft Guide 1994-1997

Accomplishments

* Led the organization forward by searching for and implementing growth opportunities.

e Developed new adventure activities and revenue streams.

e Evaluated and implemented opportunities for greater efficiency in all operations.

e Directed overall operations for campgrounds, vacation rental homes, zip-line tours, ropes course, flat water
tubing, white-water kayaking and rafting, bike rentals, etc.

e Grew the tourism industry in Harpers Ferry, Jefferson County and West Virginia.

e Redesigned low use flat-water activities from destination trips to “out and back” with tremendous
improvement in guest satisfaction.

e Grew the business from 10 to 200 employees, and from 4,000 to 90,000 annual visitors.

Family Adventure Resort, LLC — Harpers Ferry, WV
Founder and Managing Member 2015 - present

Accomplishments

e Led the renovation and rejuvenation of the 40-year-old “Cliffside Inn” full service hotel, restaurant, catering
operation, and meeting space that was in foreclosure and bankruptcy. Restored 50 local, year-round jobs.

e Merged the hotel operations with River Riders’ operations to become an all-inclusive family adventure resort.

e Grew revenues over 100% in 2 years in the hotel and 300% in the food service and conference center.

e  First hotelier in the Choice Franchise System (6,300 hotels) to achieve Level 3 “Room to be Green”
Certification.

e Installed the largest privately owned solar energy system in the State of WV at the time.

Schrock, Inc

President and CEO 2018 - present
Acquired and operated a charter bus business in operation since 1973. Brought that business to WV
from Virginia creating local jobs.

Awards
2017 Small Business Person of the Year for West Virginia, U.S. Small Business Administration



Appointments and Boards

e West Virginia Tourism Commissioner 2017-present
e West Virginia Whitewater Commission Budget Committee Chairperson 2000-2006, 2010-2016
e Choice Hotels Owners Council National Delegate for Region 4 2017-present
e Shenandoah River Outfitters Association Treasurer 1998-present
e Jefferson County Parks and Recreation Commission Treasurer 2008-2012
e Board of Directors and Executive Committee 2014-present
Jefferson County, WV Convention and Visitors Bureau

e President, Harpers Ferry Merchants Association 2014-2016
e Jefferson County, WV Board of Zoning Appeals 2013-2018
Education

Shepherd University — Shepherdstown, WV

B.S., Business Administration with Marketing Concentration and Minor in Recreation 1996

West Virginia University — Morgantown, WV

Safety Management Course 2000
Massachusetts Institute of Technology — Sloan School of Management — Cambridge, MA

MBA in Management Science 2020
Certifications

Commercial Pilot and UAS Licenses 2014
Class A CDL with Passenger Endorsement 1998
Emergency Medical Technician-B 1995
Swift Water and Rope Rescue Technician 2002
Jefferson County River Rescue 2002
American Red Cross and American Heart Professional Rescuer CPR and First Aid Instructor 2002
American Canoe Association Whitewater Kayak Instructor 2000
WV Licensed General Contractor, Class B Water Plant Operator 2002
Licensed raft guide (Shenandoah, Cheat & Gauley Rivers) 1994-present
Licensed White Water Trip Leader 1995
ACCT ICE Inspector Level 1l with Supervisor Endorsement 2015

Conference Presentations

Association for Challenge Course Technology (ACCT) 2015-17
WV Aerial Safety Summit 2017
Beanstalk Journeys Aerial Symposium, Lead Presenter 2017



The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
January 21, 2021 or as soon thereafter as the Commission may decide:

Jefferson County Emergency Services Agency Board - one
unexpired term for Citizen Representative, ending June 30, 2022
and one three-year term for Citizen Representative, ending June 30,
2023

Per the Ordinance to Dissolve and Reconstitute the Jefferson County Emergency Services
Agency: Section 3 - Joint Emergency Services Board

() No citizen member of the Board may provide fire service or emergency ambulance service in
Jefferson County. Nor may any member of the Board have any immediate family member who
provides fire service or emergency ambulance service in Jefferson County.

(g) No member of the Board, nor their immediate family member, shall have any interest in any
firm, partnership, corporation or association engaged in the business of providing ambulance or
fire service, nor in the manufacture, sale or lease of ambulance or fire equipment or facilities.
For purposes of this ordinance, immediate family member shall mean a spouse or other person
with whom a member is living as husband and wife and any child or children, grandchild or
grandchildren and parent or parents.

(h) Employees of the Agency are not eligible to serve as members of the Board.

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, no later than
12:00 p.m on Friday, January 15, 2021.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.






Jessica Carroll
.~ . -

From: Steve Harris <sharris4253@gmail.com>

Sent: Monday, January 4, 2021 12:47 PM

To: Jessica Carroll

Subject: resubmit my application for appointment to the Jefferson County Emergency Service
Agency Board

Jessica,

This is Steve Harris. Last month I appeared via Webinar before the Commission for appointment to the
JCESA. At that time, the Commission placed my application on hold until I fulfill a couple of requests and then
re-appear once I had done so. I have completed those requests and ask that you place my application back on
active status and scheduled me for a Webinar Interview before the Commission again this month.

Please let me know the date, time, and link once again for the interview.

Thank you for your assistance.

Respectfully,
Steve Harris



Please type or print information

Name: STEPHe M. H ARR1 S
Home Telephone Number: 6Fl - A5 A 3 9\817

Work Address: RET/}QED

Work Phone Number: NJr A

Mobile Phone Number: BOL/“ ANbl - o (500

E-mail Address: \S'ha PRISHAE 3R 3ma L ['Com

Party Affiliation: (Building Comrmission and Health Department applicants)

RePupyicant

Occupation: RL‘:’T//?C’D LAw EN [FoRCEM 671/7 O/=/=) R

Education: High School }'ES = LUASH wCTore 1 PUInG

College fes < Liuiv 65 MD

 BpeTimene Porscs ACAdENT
Trade/Business School YES ~Po e s GEallésS Coolt nd e ACHD

Are you a United States citizen? Yes >_(_ No__
Are you a West Virginia resident? Yes X No__
Are you a resident of Jefferson County? Yes &_ No__
Are you able to produce verification of residency? Yes X No__

{Proof of paying personal property tax, voter registration, etc.)

Address: ) . _
19ReD BIRD LANE
HARPERS FeriRY, WV
ASYAS ‘




List Qualifications for this Position and/or include a resume and cover letter that expresses your

interest in serving: ‘ -
I /‘/AI/E 0!/[;/2 90 L/c?ﬂ-lzf or )DI«JDL/& SA['E(L(’ @)(PE/?/:.—’)UCG;; I

ALsp Have Beaen THE DIRECTL 1= A Fulile SArsT Y
DePT. AnDd ATTEDED FEMA CLASSES o) WEATHER DISASIERS,

,D\-Y\JD EVACKOA T/ S ¢ 7
Organization Memberships and Positions Held : MpoSe //’) MERE AV

Lzewon [VEwW ] Biws kwieu 73 [ Frieraae opDER
O1= Potice

Have you even been convicted of any felonies? If yes, please list. N\ O

Date: Offense:

Statement:

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and

nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

I understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

| understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may aiso
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County
Commission.

Signature: Ww% /Jé'\/u/:\, Date: /7 —/ 7‘9-030

This application is good for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures Policy. In
order to be considered for appointment, a new application must be submitted.
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Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: ‘XOSL\uo\ B ST(‘(MQ((

Home Telephone Number:  J 0%~ 582~ 303 |

Workaddress: /3 7 F/oRA L Ln/ HEWY 25925
Work Phone Number: 305~ 582 - 303 |

Mobile Phone Number: 3 04— 582 ~ 30 3|

E-mail Address: S Ti (\w( { H{‘ C\‘Hr\s ‘\V\J Aiit @()/C{/’leﬁe Cain

Party Affiliation: (Building Commission and Health Department applicants)

Occupation: /‘/V/QC Z?C(S/‘ﬁCS,S" OLONE R

Education: High School /2 FA GRALE

College __ /V/ / A

Trade/Business School H___J/‘lmﬁé' IQMMJ'_C/ VO f@c

Are you a United States citizen? Yes v No__
Are you a West Virginia resident? Yes _~f_ No__
Are you a resident of Jefferson County? Yes _L '- No__
Are you able to produce verification of residency? Yes 3 No__

(Proof of paying personal property tax, voter registration, etc.)

Address:

137 FIoRAL LANE

e [persS £ecly i/ 249 24




Magisterial District: __ C ho (PS +o Lot

List Qualifications for this Position and/or include a resume and cover letter that expresses your
interest in serving:

BusinesScwner Served on g boC\(":J of directors
Eol o volunkeer €L Company /ﬁ'f'ﬁ?j?qS_f

Organization Memberships and Positions Held : _{¢5/m €71 _mem ber of
ErRUen& 3N P FIRE CointpPan y was there Squ+'yoFFr‘cer

+hen e 204 Jreytenanwt

Have you even been convicted of any felonies? If yes, please list.

Date: Offense: i

N Y
N

Statement:

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

I understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and signing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County

Commission. ‘
Signature:/ / Date: /,//3 /Z 02 /

This applicatiofTs good for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures Policy. In
order to be considered for appointment, a new application must be submitted.




DANESIA CHICCHIRICHI
Charles Town, WV 25414

Dechicc@comcast.net

(304) 283-9144

Authorized to work in the US for any employer

------------------------------------- WORK EXPERIENCE  -----ooommmmmommmmoocoiie

Bookkeeper & Bail Agent

WEATHERHOLTZ BONDING LLC - Martinsburg, WV
April 2003 to Present

Per-Diem (as needed only) Agent, my responsibilities included posting surety bonds in the Magistrate court judicial
systems. Input defendant data and update account status. Review & Finance qualified applicants.Data Entry. Quick Books
bookkeeping and reconciliation of multiple accounts. AR/AP.

Administrative Assistant & Community Liaison

Jefferson County Chamber of Commece - Charles Town, WV
June 2014 to July 2020

My responsibilities include facilitating grand openings, ribbon cuttings, and monthly membership meetings, overseeing the
craft beer tent at the Mountain Heritage Arts & Crafts Festival .General office management. Maintaining membership
database. Data Entry. Recruiting new members, volunteers for Chamber events, and providing customer service to the
general public inquiring about Jefferson County. Compose and publish the monthly newsletter that high lights members
events, training sessions, and accomplishments. Assembling Tourism and Relocation packets for those who request them.
Processing membership dues. Post member events on the website calendar and social media. Promote, market, and
advocate business members events and promotions. Provide resources for inquiring members and general public.
Photograph and archive member and Chamber events. Provide resources available in the community to anyone in need of
assistance. My key role was to build a rapport with all the Chamber members to better understand their needs to advocate
and support their business growth.

Financial Counselor

University Healthcare Associates - Harpers Ferry, WV
February 2010 to July 2013

Responsibilities

Review accounts that are past due and make contact with patients to offer payment plans or assistance. Review and
approve applicants for Charity care program. Provide resources to patients in need of assistance. Verify insurance
coverage, deductibles, co payments, and co insurances. Counsel patients having surgery on their financial responsibility if
a co insurance is involved or a deductible has not been met. Register or schedule patients coming for office visits as
needed. Cover the switchboard call center as needed.



------------------------------------------- EDUCATION  --oooeeeeermmmomommmciie

Diploma

MUSSELMAN HIGH SCHOOL - Bunker Hill, wv
1991

----------------------------------------------- SKILLS  Semiienneemmnnnnnncnen s« o S Sl

* Administrative Support
» Excel

» Microsoft Excel

* MS Office

* Marketing

* Scheduling

» Office Management

+ Bookkeeping

* Event Planning

* Quickbooks

--------------------------- CERTIFICATIONS AND LICENSES  --------cooommoooooooee

Notary Public
May 2002 to February 2020

---------------------------------------------- GROUPS =

Girl Scout Leader
October 2013 to June 2015

I am a former Daisy scout leader with the Girl Scouts of the Nations Capital. 1 lead the 5 & 6 year old troops.

Leadership Jefferson Alumni
September 2014 to Present

| completed a 10 month program on leadership and networking.

Volunteer at Ranson Parks & Recreation



June 2019 to Present

| volunteer my spare time to help Ranson Parks & Recreation. | helped facilitate ticket sales, donations, and my time for the
first annual Ranson Cash Bash. | also volunteered at the Ranson Pizza with Santa at a station.

City of Charles Town
March 2019 to Present

| volunteer at the WV Fest. In 2019, | helped coordinate the first ever pepperoni roll contest at the WV Festival. | helped
facilitate volunteers, guest judges, reached out to the public for participants, and researched contests of the like.

Stars That Shine
July 2020 to Present

I currently serve on the Board of Directors of Stars that Shine. Stars that Shine is a non-profit organization dedicated to girls
12-20, providing programs and experiences that will prepare girls to overcome barriers and be successful in the future.






AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin, Chief County Engineer
Department or Organization: Engineering, Planning & Zoning Department
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1 Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Personnel Requisition for the Planning Clerk position.

Please provide the County Commission with a description of your request or presentation, including any background information:
The County Commission authorized advertising for the vacant position of Planning Clerk. The department advertised the position
and conducted interviews. This is a request for approval to proceed with an offer of employment as outlined in the attached

Personnel Requisition request.

Is this a funding request? No, currently in department budget.
If so, how much? $36,000.00 Salary

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Authorize the Department of Engineering, Planning & Zoning to offer the Planning Clerk position to the person chosen for the

position at a salary of $36,000.00.

Attach supporting documents for request, or request may be denied.
Personnel Requisition & Planning Clerk Job Description

Is equipment needed? Projector  Y/No_ Internet/WiFi  Y/No_
Telephone for conference call Y/No

Contact information: Roger Goodwin, Chief County Engineer
Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







JEFFERSON COUNTY

Personnel Reguisition

€ G neegs | \
Department Nam “\8 \ (qu \ atel_\jﬂj&ﬁl Date Needed &g 2a ‘
Job Tltl%ﬁ)ﬁﬁ_\@%@i@(‘ Salary!f XollX } _Crumlnal History Check Yes)( No

Suggested Recruitment Source(s) MLMMQMM%w@%

phczﬁ%ﬁxtervnewe &‘ Posmon Reports TOCDLLQ"Y&&“RQBM—
@L\ud Buno W ‘\m_cz_ an - Alex Beaol e

Minimum Education Required_ o

Righaeheo| D \g\amo.__ B
Minimum Experience Required _J%M QQQQ \A(:‘) C,Mmm\ \Q’\-\ oh

Job Duties Tpg Qﬁ@dﬂwamg( ,’LQI_\AM&&&DL@D*

Budget Information

Adclition Replacement)( Explain or For Whom’M ’P\&Qﬂlﬂqcrm V;Ld\_uLL&:‘\: N
Ochobes 30\4 L
Position Budgetedx Yes No Propose&Salary%Q_\&Q‘?___ ~___ Date of Hire CLa\
(‘a 2

Is Position: Full Tlme'X Regular Part-Time_______On-Call Occasional_____ Temporary
Safety/Security  Hours Per Week 3D
Approvals
Elected Official Approval - __ Date
Department Head Approval B i __ Date
County Commission Approval o N Date

Comments




Jefferson County, West Virginia

Job Description
Position Title: Planning Clerk (Planning) Grade Level: I
Department Engineering, Planning & Zoning Date: July 1, 2016
Planning Office Rev 10/9/20
Reports to: County Planner FLSA Status Non-Exempt

Statement of Duties: The employee performs administrative, research and data collection, and clerical services
in support of the operation of the Office of Planning within the Department of Engineering, Planning and Zoning
Department. Employee is required to perform all similar or related duties.

Supervision Required: Under general supervision of the County Planner, the employee is familiar with the
work routine and uses initiative in carrying out recurring assignments independently with specific instruction.
The County Planner provides instruction for new or unusual assignments. Unusual situations are referred to the
County Planner for advice and further instructions. Supervisor reviews work to remain aware of progress,
work methods, and technical accuracy. In many cases, the work is self-checking, for example, requiring
accounts to balance before proceeding.

Supervisory Responsibility: Employee, as a regular continuing part of the job, does not regularly supervise
other employees.

Confidentiality: Employee has access to some confidential information obtained during performance of
essential functions, where the effect of any disclosure would probably be negligible or where the full significance
of the overall confidential matter would not be apparent in the work performed.

Accountability; Consequences of errors, missed deadlines or poor judgment may include time loss, adverse
public relations, monetary loss, labor/material loss, jeopardize programs and legal repercussions.

Judement: Numerous standardized practices, procedures, or general instructions govern the work and in some
cases, may require additional interpretation. Judgment is needed to locate, select, and apply the most pertinent
practice, procedure, regulation or guideline.

Complexity: The work consists of a variety of duties which generally follow standardized practices,
procedures, regulations or guidelines. The sequence of work and/or the procedures followed vary according to
the nature of the transaction and/or the information involved, or sought, in a particular situation.

Work Environment: Typical indoor environment/office setting. Noise or physical surroundings may be
distracting, but conditions are generally not unpleasant. Employee will be required to work beyond normal
business hours to attend evening meetings.

Nature and Purpose of Personal Contact; Relationships are primarily with co-workers and the public

involving frequent explanation, discussion or interpretation of practices, procedures, regulations or guidelines
in order to render service, plan or coordinate work efforts, or resolve operating problems. Other regular
contacts are with service recipients and employees of outside organizations such as vendors, banks and/or
developers/ contractors. More than ordinary courtesy, tact, and diplomacy may be required to resolve
complaints or deal with uncooperative or uninformed persons. Employee may furnish news media with routine
information such as meeting agendas, press releases or departmental procedures.

Occupational Risk: Duties of the job present little potential for injury. Risk exposure is similar to that found in
typical office settings.

EP&Z Department — Planning Office
Planning Clerk (Planning)

Page 1 of 3 07/01/2016; prop rev 10/9/20
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Jefferson County, West Virginia
Job Description

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various type of work that
may be performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related, or a logical assignment to the position.

Assist with administrative functions related to Subdivision Regulations and Zoning Ordinance, including
research, data gathering, Power Point presentations, and the organization, copying, and distribution of draft
documents.

Conduct data collection, assessment, and analysis functions for other planning related projects and functions
for the County Planner.

Prepare Planning Commission Minutes and letters as required; and perform other duties assigned by the
County Planner, Director, and/or collective Members of the Planning Commission.

Provide Clerical support to the Planning Commission in the capacity of Recording Secretary, with duties to
include but not limited to: preparing agenda, organizing and mailing packets for review, attending meetings,
preparing Conference Room for meeting, maintain audio/video recordings of meetings, take notes and
transcribe minutes of meetings, process all documents and files pertaining to said Commission.

Prepare Legal Advertisements for each Planning Commission project file in accordance with ordinance or
policy standards; prepare and post Notice of Hearings to be forwarded to Governmental Agencies and Staff
Review Board.

Serve as one of the primary customer service personnel interacting with members of the public, applicants, and
customers addressing questions concerning the zoning and subdivision regulations and application submission
and review process.

Accept and process new application data into a digital content management software program (including fee
collection); and manage resubmittals of applications into content management system.

Manage digital workflow including distribution of project data and tasks to pertinent review staff, collection of
review comments, and generation of summary review reports for distribution to applicants within prescribed
time frames.

Provide primary telephone coverage and public inquiries, referring calls as necessary.
. Complete professional development training to improve skills.

- Willingness to cross-train as a temporary fill-in for other positions in the office when deemed necessary by the
County Planner and/or the Office Manager.

- Willingness to take on additional duties as needed in support of Departmental and County goals and objectives.

EP&Z Department — Planning Office
Planning Clerk (Planning)

Page 2 of 3 07/01/2016; prop rev 10/9/20



Jefferson County, West Virginia
Job Description

R jed Mini Qualifications:

Education and Experience: High School degree with one to three (1-3) years related work experience; or any
equivalent combination of education, training and experience which provides the required knowledge, skills
and abilities to perform the essential functions of the job.

: Driver’s license may be required.

Knovwledge, Abilities and Skill

Knowledge: Common policies, practices and procedures of the department and office operations; laws and
regulations pertinent to position functions.

Abilities: Use good judgment and decision making abilities, prioritize tasks and work independently with
minimum supervision, and follow established office policies. Ability to communicate professionally with
people of diverse backgrounds and levels of education is required.

Skills: Proficiency with Microsoft Office Suite and Adobe Pro. Basic computer literacy, including working
knowledge of how to navigate the World Wide Web, and strong typing skills. Written and verbal
communication skills; strong organizational skills including record keeping and time management; and
effective customer service skills.

Physical and Mental Requi |
The physical demands described here are representative of those that must be met by an employee to

successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the position's essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort principally
involves sitting to perform work tasks, with intermittent periods of stooping, walking, and standing. There may
also be some occasional lifting of objects such as books, office equipment and computer paper (up to 30lbs).

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require minimal
motor skills for activities such as moving objects, operating a telephone system, computer and/or most other
office equipment, typing and/or word processing, filing, and sorting.

Visual Demands: Visual demands require the employee to constantly read documents for general
understanding and for analytical purposes.

EP&Z Department - Planning Office
Planning Clerk (Planning)
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Stephen S. Allen, Director
Department or Organization: Jefferson County Office of Homeland Security and Emergency Management

Estimation of amount of time needed for appointment: 30 minutes
Date Requested — 1** Choice: January 21, 2021

If a specific date is needed, please provide reason for specific date:
Date Requested — 2™ Choice: February 4, 2021

Subject (Wording to be placed on agenda):
1. Consideration of entering into agreement with the Region 9 Planning and Development Council to be part of the
Regional Hazard Mitigation Plan with Berkeley and Morgan counties

Please provide the County Commission with a description of your request or presentation, including any background information:
Every 5 years an update of the Jefferson County Multi-Jurisdictional Hazard Mitigation Plan must be performed as
required by the Disaster Mitigation Act of 2000. In addition to this requirement, the Community Rating System utilizes
this plan for determining our CRS rating regarding items included in the plan. The Region 9 Planning and Development
Council will be updating the “regional” plan beginning in 2021/2022 timeframe and our “independent” plan will need
to be developed in 2023 for approval by January 2024. As a time and work reduction measure for our office, | propose
coordinating with the ROPDC and include Jefferson County in the “regional” Hazard Mitigation Plan, and thus have the
plan completed a year ahead of the scheduled update period.

Is this a funding request? No

If so, how much? N/A

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1. | move to approve the signing of a Memorandum of Agreement between the Jefferson County Commission and Region 9
Planning and Development Council to be part of the Regional Hazard Mitigation Plan.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Attachment:
Is equipment needed? No Projector No Internet/WiFi No Telephone for conference call No

Contact information:
Email address: sallen@jeffersoncountywv.org. Phone Number: 304-728-3290

FOR COMMISSION STAFF USE ONLY ~ FINANCIAL IMPACT/COMMENTS
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AGENDA REQUEST FURIVI
www.jeffersoncountywv.or *]

Name: Nathan Cochran, Assistant Prosecuting Attorney
Department or Organization:

Estimation of amount of time needed for appointment:
Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:
Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any background information:

1. Discussion of renewal of County cable franchise agreement, resolution of franchise fee audit, and related
issues. Discussion/Action.
2. Discussion of EEOC Charge #533-2017-00706 & #533-2019-01397. Discussion/Action.

Discussion of Jefferson County Circuit Court Civil Action #19-P-69. Discussion/Action.

4. Discussion of WV Supreme Court #19-0412 (from Jefferson County Circuit Court Civil Action #17-C-282).
Discussion/Action.

5. Discussion of WV Supreme Court #20-0012 (from Jefferson County Circuit Court Civil Action #19-AA-1).
Discussion/Action.

6. Report by counsel as previously assigned by Commission: creation of Jefferson County Fire Board, Jefferson
County Emergency Ambulance Service Board, and organization of Jefferson County Emergency Services
Agency; including potential structure, financial issues and matters related thereto.

7. Discussion of Jefferson County Circuit Court Civil Action #17-C-174. Discussion/Action.

Discussion of Jefferson County Circuit Court Civil Action #20-C-20. Discussion/Action.

9. Discussion of legal issues regarding proposed solar text amendment including bonding and related matters.
Discussion/Action.

10. Discussion of Department of Interior inquiry of Historic Landmarks Commission activity for docket number
PCRNPS-04-20. Discussion/Action.

11. Discussion with counsel regarding Charles Town City Council changes to Article 147. Discussion/Action.

w

e

Is this a funding request? Y/N
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N Telephone for conference call Y/N
Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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www.jeffersoncountywv.org

Name:
Department or Organization: = County Commission

Estimation of amount of time needed for appointment:
Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Subject (Wording to be placed on agenda):

Discussion of evaluation and continuation of Project Manager Position - Discussion/Action — Possible Executive
Session

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N Telephone for
conference call Y/N

Contact information:

Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Stephanie Grove, County Administrator
Department or Organization: County Commission
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenday);

Discuss dues with the County Commissioners’ Association of WV - $3,900

Please provide the County Commission with a description of your request or presentation, including any background information:
Is this a funding request? Y/N

If so, how much? S

Recommended maotion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N
Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Stephanie Grove, County Administrator
Department or Organization:  County Commission
Estimation of amount of time needed for appointment:

Date Requested — 1 Choice: January 21, 2021
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):

e Update Meeting Session Policy -Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi  Y/N
Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS







HISTORIC LANDMARKS
COMMISSITON

Quarterly Report
October 1, 2020 — December 31, 2020

1. Active Projects

a.

S Q@O a0 o

Civil War Battlefield Preservation in Jefferson County — Ongoing
i. Shepherdstown Battlefield properties acquisition and management — ongoing
Peter Burr Farm improvements and programing - ongoing
Jefferson County Historic Preservation Fund Campaign - ongoing
WYV GeoExplorer project — sponsor and coordinate - ongoing
Duffield’s Depot —building stabilization - ongoing
Concept Plan reviews in conjunction with JC Planning Department - ongoing
Verification of JCHLC historic sites inventory data - ongoing
Text amendment to Zoning Ordinance to include - Delay of Demolition Ordinance ~ ongoing
Designation of NR Landmark — Taylor’s Meadow aka McMurran Farm - Awaiting final review
March 1, 2021 by AHC
Designating the Jefferson County Courthouse, as a National Historic Landmark — awaiting NHL
Committee review
Duffield’s Depot brochure — in research phase
Rt. 340 mitigation - a contractor hired to produce four NR nominations
i. Designation of NR Landmark Spring Grove/Olive Boy — Awaiting final review March 1,
2021 by AHC
ii. Designation of NR Landmark - Wayside Farm - in progress

. Antietam National Battlefield boundary expansion to include the Shepherdstown Battlefield —

ongoing
Design Guidelines for Middleway Historic District — on review at Middleway Conservancy

2. Projects Completed

a.
b.
c.

d.
e.

Submitted by
Martin Burke

Received a $10,485 WV Development grant for Duffield's Depot — November- Grant declined
Received a $1,315 Two Rivers Giving Circle grant for Duffield's Depot - October

Received a $25,000 grant from the National Trust for Historic Preservation. The grant will be
divided between the JC Historic Preservation Fund and Duffield's Depot - October

The Rocks listed in the National Register of Historic Places — December 3, 2020

New roof on the Peter Burr Farm Barn - November







NOTICE

Jefferson County Commission

Public Hearing on the Draft 2020 Impact Fee Recalculation Study

The County Commiission of Jefferson County will be holding a public
hearing on Thursday, January 28, 2021 at 7:00 p.m. via GoToWebinar. The
purpose of the public hearing is to hear comments regarding the Draft 2020
Impact Fee Recalculation Study.

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible
live through GoToWebinar. Invites will be posted on Facebook and email alerts.

For information and copies of the Draft 2020 Impact Fee Recalculation
Study are available at the link below or by contacting the Office of Impact
Fees at 304-728-3331 or mmason@jeffersoncountywv.org.

http://www jeffersoncountywv.org/county-government/departments/office-of-impact-

fees/forms-instructions-documents

By Order of The County
Commission of Jefferson County
Josh Compton, President



Please Run 2 Times.

February 3 & February 10

NOTICE OF PUBLIC HEARING
Thursday, February 18, 2021 at 7:00 PM

The County Commission of Jefferson County will hold a Public Hearing regarding a Zoning Map
Amendment (rezoning) for the property designated as Tax District: Harpers Ferry (04); Tax Map: 9;
Parcels: 23 & 27. The properties are located off Shipley School Road in Harpers Ferry, WV. The
property owner is Dead Rock Contractor Services, LLC / Contact: Chris Livingston. The total combined
acreage of both parcels is .86 acres. The property is currently zoned Residential Growth and a petition
has been made to the County Commission by the property owner to change the zoning classification to
General Commercial (Planning Commission File #20-2-7).

The hearing will be held on Thursday, February 18, 2021 at 7:00 PM as a virtual meeting via GoTo
Meeting. The URL will be published on the meeting agenda.

Oral or written comments can be provided at the hearing on Thursday, February 18,2021 at 7:00 PM.
Written comments may also be submitted to info@jeffersoncountywv.org or to PO Box 250, Charles
Town, WV 25414,

Please contact the Office of Planning and Zoning for additional information on the proposed request:
304-728-3228 or visit the County’s website: www.jeffersoncountywv.org.

By Order of the Jefferson County Commission

Josh Compton, President



COUNTY COMMISSION OF JEFFERSON COUNTY
NOTICE OF PUBLIC BUDGET FORUM
BUDGET FY22

The County Commission of Jefferson County will hold a public budget
forum on Tuesday, February 2, 2021, at 7:00 p.m.

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible
live through GoToWebinar. Invites will be posted on Facebook and email alerts.

The purpose of the forum is to provide information regarding the
upcoming FY22 budget and educate the public on the county budget process.
There will be an opportunity for attendees to provide comment.

**You may participate in public comment during the virtual meeting by raising your hand.
Please submit comments via email to info@jeffersoncountywv.org. Your comments will be
included in the minutes and agenda correspondence. Please include your name.

Written comments can be sent to info@jeffersoncountywv.org.

No decisions will be made during the forum.

By Order of The County
Commission of Jefferson County
Josh Compton, President




NOTICE
Board of Review and Equalization
Due to the COVID-19 Pandemic, the meetings may be
held virtually and a link will be provided to view the
meeting.

The County Commission of Jefferson County will convene as a Board of Review and Equalization in
the County Commission Courtroom at the Courthouse of said County, 100 E. Washington Street,
Charles Town, WV on Thursday, January 28th, 2021, at 1:30 p.m., for the purpose of reviewing and
equalizing assessments returned by the Assessor of Jefferson County for the tax year 2021.

If you disagree with your appraisal, you may appeal by filing a written petition for an informal review
with your county Assessor within eight (8) business days of receiving your Notice of Increase in
Assessment.

Please be advised that questions of property tax class changes, questions of taxability or late filing
requesting of farm use valuation shall not be addressed.

The Jefferson County Commission will continue to sit as a Board of Review and Equalization in February,
2021 and hold hearin<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>