
AGENDA 

JEFFERSON COUNTY COMMISSION 

SECOND QUARTERLY SESSION - APRIL-JUNE 2021 

THURSDAY, APRIL 1, 2020 

9:30A.M. 
County Commission Meeting Room 

located at the Old Charles Town Library 

200 E. Washington Street, Charles Town, WV 

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible live through

GoToWebinar. Invites will be posted on Facebook and email alerts.

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

• March 18, 2021- Regular Meeting

APPROVAL OF REQUISITIONS 

• April 1, 2021

APPROVAL OF ACCOUNTS PAYABLE 

• March 25, 2021
• April 1, 2021

APPROVAL OF MANUAL CHECKS 

• April 2, 2021

APPROVAL OF PAYROLL 

• March 18, 2021

ANNOUNCEMENTS 

• Report if there are changes in the agenda if applicable

PUBLIC COMMENT **You may participate In publfc comment during the virtual meeting by raising your hand. 

Please submit comments via email to lnfo@leffersoncountywv.org. Your comments will be 
Included In the minutes and agenda correspondence. Please Include your name. 
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PRESENTATIONS 

1. 9:45 a.m. Angie Banks, Assessor

-Approval of Employment- Discussion/Action

2. 10:00 a.m. Michelle Gordon, Finance Director and Sheriff Hansen 

- Request Capital Outlay Funding for Emergency Purchase of Accident

Reconstruction Software - Discussion/Action

3 . 10:15 a.m. Lee Thorne - District 3 District Manager for the WVDOH 

- WVDOH - Governor's SWAT Program and Driveway Entrance Permit

Procedures

4. 10:3 0 a.m. Robert M. Trainor, Mayor and Daryl Hennessy, City Administrator 

- City of Charles Town Annexation - Discussion/Action

5. 10:45 a.m. Interviews and Appointments to the following: 
• Jefferson County Planning Commission - Two 3-year terms ending March

3 1, 2024- Discussion/Action

• Jefferson County Historic Landmarks Commission - Three 3-year terms

ending March 3 1, 2024- Discussion/Action

6. 11:00 a.m. Lynn Fields, Probate Office 

- Quarterly Review- Discussion/Action

7. 11:15 a.m. Roger Goodwin, Chief County Engineer 
• Request Approval to amend Law Enforcement Impact Fees - FY 2021 and

FY 2022 Capital Improvement Plans- Discussion/Action

• Presentation of the Solar Facilities Decommissioning Bond and Surety

Policy- Discussion/Action

8. 11:45 a.m. Nathan Cochran, Assistant Prosecuting Attorney 

1. Report by counsel as previously assigned by Commission: creation of

Jefferson County Fire Board, Jefferson County Emergency Ambulance

Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related

thereto - Discussion/ Action

2. Discussion of legal issues regarding proposed solar text amendment

including bonding and related matters - Discussion/Action
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3. Discussion of possible agreement with the City of Ranson regarding

storage of extra PPE items and related matters - Discussion/Action

4. Discussion of issues regarding impact fees and proffers -

Discussion/ Action

9. 12:15 p.m. Break for Lunch 

10. 1:30 p.m.

11. 2:00 p.m.

NEW BUSINESS 

---------- AFTERNOON SESSION ----------

Robert Glenn, Esq, on behalf of Lowes Hospitality Group, LLC 

- Administrative Appeal of Impact Fee Coordinator decision that the

Conversion of the 51 unit Quality Inn Hotel (near Shepherdstown) into 20 one

bedroom and efficiency apartment with first floor retail require full payment

of Impact Fees. Property is described as Parcel 15.8 on Map 8 in the

Shepherdstown Tax District- Discussion/Action

Jeff Polczynski/Russell Burgess/Tom Reilly 

- NextGen 911 Phone System Upgrade - Discussion/Action

12. Discuss Policies and Procedures concerning the conduct of Public Hearings and

Commission Meetings- Discussion/Action (SS)

13. Discuss waiving permitting fees for new businesses in Jefferson County for a set period of

time - Discussion/Action (JC)

COUNTY ADMINISTRATOR REPORTS 

• Marc Train Funding- Discussion/Action
• Extension of COVID-19 Employee Policies- Discussion/Action
• Discussion of Funding allocated to Jefferson County in American Rescue Plan COVID Relief

Bill - Discussion/Action
• Sheriff Request to move Home Confinement Office to Saint Margaret's Second Floor -

Discussion/ Action
• Review of Purchasing Policy - Discussion/Action
• Ambulance Fee Collection Policy- Discussion/Action
• Rt. 340 Expansion Project- Broadband - Discussion/Action
• Legislative Updates

COUNTY COMMISSION REPORTS 

14. ADJOURN
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CORRESPONDENCE/INFORMATION 

Notice of Public Hearing - Repeal of the Jefferson County ATV Ordinance - April 6, 2021 at 6 p.m. 

Notice of Public Hearing - Proposed text amendment - April 12, 2021 at 6 p.m. 

Disbursement of wireless E-11 Subscriber Fees. 

Correspondence received from Gil Garcia regarding Solar Farm Proposal. 

Comments received from David Tabb regarding March 18, 2021 Commission meeting. 

At all times the County Commission reserves the right to rearrange agenda times because 

of time constraints and to accommodate the Commission schedule or the public. 
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Minutes 

Jefferson County Commission 

Thursday, March 18, 2021 

A meeting of the Jefferson County Commission was held on Thursday, March 18, 2021 during the first 
quarterly session at 6:00 pm. The meeting was held via GoToWebinar. Present were Commissioners Josh 
Compton, President, Steve Stolipher, Vice President, Caleb Hudson, Tricia Jackson, and Jane Tabb. Also 
present were Stephanie Grove, County Administrator and Jessica Carroll, Executive Administrative 
Assistant. (The archived meeting of the Thursday, March 18, 2021 meeting is available on the Jefferson 
County Commission website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Tabb led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Hudson to approve the February 18, 2021 Regular Meeting Minutes as presented. 
Motion seconded and unanimously approved. 

Motion by Mr. Stolipher to approve the March 4, 2021 Regular Meeting Minutes as presented. 
Motion seconded and unanimously approved. 

APPROVAL OF REQUISITIONS 

Motion by Ms. Tabb to approve the Requisitions for March 18, 2021 in the amount of$8,117.72 as 
presented. Motion seconded and unanimously approved. 

APPROVAL OF ACCOUNTS PAYABLE 

CHECK# VENDOR NAME AMOUNT 

84453 ADAM WARD $ 108.56 

84454 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU $ 2,970.20 

84455 AM ERi FLEX $ 128.00 

84456 AT&T $ 124.25 

84457 BERKELEY GLASS INC $ 670.00 

84458 BOLAND TRANE SERVICES INC $ 1,771.00 

84459 CARL E. WOLF PFD. $ 1,375.00 

84460 CITY OF CHARLES TOWN $ 52.47 



84461 FEDEX $ 158.29 

84462 FIDELITY POWER SYSTEMS $ 880.90 

84463 FIFTH THIRD BANK $ 82,991.83 

84464 GRUBER LATIMER RESTORATION LLC $ 7,400.00 

84465 GUTTMAN OIL CO $ 7,128.47 

84466 INDEPENDENT FIRE COMPANY $ 82,500.00 

84467 J.C. EHRLICH $ 750.00 

84468 JUSTTECH LLC $ 153.75 

84469 LANGUAGE LINE SERVICES $ 201.96 

84470 LAURA STORM $ 100.19 

84471 LISA WALTERS $ 302.09 

84472 MARGARET GAINEY $ 65.00 

84473 MATTHEW HARVEY $ 699.57 

84474 MAZZITTI & SULLIVAN EAP $ 936.00 

84475 MILLER'S SUPPLIES AT WORK $ 4,519.12 

84476 MR PRINT $ 619.58 

84477 NATIONAL VISION ADMIN. $ 1,799.81 

84478 RETIREE HEALTH BENEFIT TRUST $ 7,130.00 

84479 RICE TIRES CO $ 653.70 

84480 SHERIFF OF JEFFERSON COUNTY $ 3,000,000.00 

84481 SOFTWARE SYSTEMS INC $ 1,033.00 

84482 SPECIALTY BUSINESS SUPPLIES $ 1,861.19 

84483 THE HARTFORD $ 3,418.38 

84484 THE HARTFORD $ 2,413.00 

84485 TODD FAGAN $ 572.03 

84486 MOOREFIELD POLICE DEPARTMENT $ 87.66 

84487 VITAL SIGNS $ 400.00 

84488 WHOLESALE TIRES INC. $ 99.47 

84489 WV REGIONAL JAIL & CORRECTION FACILITY AUTH $ 47,140.25 

84490 XEROX CORPORATION $ 1,101.49 

84491 004/GS GENERAL CO - GENERAL SCHOOL-004 $ 12,467.50 

84492 053/AM CENTRAL ATLANTIC LEGAL GROUP $ 1,327.50 

TOTAL $ 3,278,111.21 

Motion by Mr. Compton to approve the Accounts Payable for March 11, 2021 in the amount of 

$3,278,111.21. Motion seconded and unanimously approved. 

CHECK# VENDOR NAME AMOUNT 

84494 BUREAU OF CHILD SUPPORT $ 502.16 

84495 CITY OF CHARLES TOWN $ 28.00 

84496 COMPTROLLER OF MARYLAND $ 1,762.48 

84497 DEBBIE LOWE $ 2,440.23 



84498 EFTPS IRS TAXES $ 97,083.15 

84499 EMPOWER RETIREMENT $ 5,378.82 

84500 FEDEX $ 62.24 

84501 GUTTMAN OIL CO $ 6,248.55 

84502 INFORMER SYSTEMS LLC $ 5,304.00 

84503 JEFFERSON SECURITY BANK $ 4,459.00 

84504 KELSEY STIPANOVIC $ 3,250.00 

84505 NATIONWIDE RETIREMENT SOLUTIONS $ 834.00 

84506 POTOMAC EDISON $ 31,447.58 

84507 SCPDC-SOUTH CENTRAL PLANNING & DEVELOPMENT COMM $ 13,500.00 

84508 SHENTEL $ 1,807.00 

84509 SOFTWARE SYSTEMS INC $ 143.00 

84510 STATE TAX DEPARTMENT $ 799.37 

84511 VA DEPT OF TAXATION $ 739.39 

84512 WV DEPUTY SHERIFF RETIREMENT SYSTEM $ 16,701.00 

84513 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM $ 45,220.75 

84514 WV STATE TAX DEPARTMENT $ 34,882.61 

TOTAL $ 272,593.33 

Motion by Mr. Stolipher to approve the Accounts Payable for March 18, 2021 in the amount of 
$272,593.33. Motion seconded and unanimously approved. 

APPROVAL OF MANUAL CHECKS 

CHECK# VENDOR NAME AMOUNT 

723 HD/8 ATTENTI $ 2,195.20 

724 HD/8 FIFTH THIRD BANK $ 57.90 

725 HD/8 SHERIFF OF JEFFERSON CO $ 1,026.29 

864 AV/56 FIFTH THIRD BANK $ 687.74 

865 AV/56 GLOBAL SCIENCE & TECH $ 1,678.86 

866 AV/56 JUSTTECH $ 163.76 

867 AV/56 MONROE $ 719.86 

868 AV/56 SEGRA $ 616.00 

335 FP/57 JEFFERSON CO FARMLAND PROT. $ 66,008.28 

TOTAL $ 73,153.89 

Motion by Ms. Tabb to approve the Manual Checks for March 12, 2021 in the amount $73,153.89. 

Motion seconded and unanimously approved. 



MANUAL CHECKS 

I Check# I Fund VENDOR Amount 

869 AV/56 MONROE $ 609.00 

1273 IP/249 SHERIFF JEFFERSON CO -SCHOOL $ 121,328.87 

1274 IP/249 SHERIFF JEFFERSON CO - LAW $ 2,396.77 

1275 IP/249 SHERIFF JEFFERSON CO - PARKS $ 9,438.21 

1276 IP/249 SHERIFF JEFFERSON CO - EMS $ 1,020.89 

TOTAL $ 134,793.74 

Motion by Mr. Compton to approve the Manual Checks for March 19, 2021 in the amount 
$134,793.74. Motion seconded and unanimously approved. 

PAYROLL APPROVAL 

Motion by Ms. Tabb to approve the Payroll for March 4, 2021 in the amount of $280,406.04. Motion 
seconded and unanimously approved. 

PUBLIC COMMENT 

Public Comment was received by the following: Amanda Stroud 

Please refer to the archived meetings on the jeffersoncountywv.org website to listen to public comment. 

PRESENTATIONS 

1. Public Hearing

- Zoning Map amendment (rezoning) for property designated as Tax District:

Charles Town (02); Tax Map: 16; Parcel: 1. The property is located northeastof

Augustine Avenue and Route 340 intersection in Charles Town, WV.

o Vice President Stolipher recused himself and President Compton opened the public hearing at 6:30

pm. Chad Wallen, representation for the applicant, explained the requested amendment and Jennie

Brockman, Planning Director, stated the Planning Commission found the request to compatible

with the Comprehensive Plan. Public comments were made by the following:

- Amanda Stroud, Resident - spoke in favor of the rezoning request.

- Richard Ziegler, Resident - spoke in favor of the rezoning request.

• There being no further public comment, motion by Mr. Compton to

close the public hearing and approve the Sheetz Zoning Map

Amendment (Rezoning) Request for the 2.5 acre portion of the



property identified as Tax District: Charles Town (02); Tax Map: 16; 

Parcel: a portion of parcel 1 located northeast of Augustine 

Avenue/Route 340 intersection and rezone 2.5 acres of the 4.4 acre 

parcel from Rural to Highway Commercial. Motion seconded and 

passes 3-1 with Commissioner Tabb opposing and Commissioner 

Stolipher abstaining. 

2. Michelle Gordon, Finance Director

a. Review and Approval of the FY2021-2022 Draft Budget (Levy Estimate)

• Motion by Mr. Compton to approve the release of the FY2021-2022 Draft

Levy Estimate as amended by Ms. Gordon. Motion seconded and

unanimously approved.

• Motion by Ms. Tabb to amend Mr. Compton's motion to include merit and

COLA increases for all county employees to approved in the FY2021-2022

Draft Levy Estimate in the amount of $270,000 contingent upon receipt of the

first American Rescue Plan payment and final guidance that allows for use of

the funds in the proposed manner. Motion dies for lack of a second.

b. Review of FY21 financials as of 02/28/2021

c. FY21 COVID 19 Emergency Financial Policy

• Motion by Ms. Tabb to amend the COVID-19 Emergency Financial Policy and
remove the restrictions on equipment, materials, and supplies, contracted and
professional services and vacant positions and leave the four other categories in
effect. Motion seconded and unanimously approved.

d. Revisions to Policy 304 P-Card Procedures

• Motion by Mr. Compton to approve County Policy 304 - P-Card Procedures as
presented by Ms. Gordon on March 18, 2021 and effective March 18, 2021. Motion
seconded and unanimously approved.



3. Debra Young, Victim Assistant Program - requested the approval and signing of V OCA Grant
Application.

• Motion by Mr. Compton to approve the VOCA Grant application and authorize the
President of the Commission to sign the associated documents. Motion seconded and
unanimously approved.

4. Russell Burgess, Department oflnformation Technology- requested approval of hiring of the
Department of Information Technology Support/Helpdesk Technician Level 1

• Motion by Ms. Tabb to approve the hire of Spencer Fraiser as a full time
Support/Helpdesk Technician Level 1 for the Jefferson County Department of IT,
with a salary of $35,000.00, effective April 1, 2021. Motion seconded and
unanimously approved.

5. Erin Bajada, Citizen, requested letter of Support for Peace Ridge Gardens Co-op and Company
501c-3 to apply for the USDA Rural Development Community Facilities Loan and Grant

• Motion by Mr. Compton to provide a letter of support for Peace Ridge Gardens Co­
Op to apply for a USDA Rural Development Community Facilities Loan. Motion
seconded and passes on a vote of 4-1 with Ms. Tabb opposing.

6. Anne Ditto, Citizen, requested exoneration of Ambulance Fee late fees.

-This item was not presented to the Commission as the applicant withdrew her
request.

7. Jeffrey B. Shores, Colonel, USAF (Ret.) - Shannondale Enterprises, Inc. DbaMountain Lake

Club - requested Approval for WV ABC (Beer & Wine) License 

• Motion by Mr. Stolipher to approve and direct the release of the required

letter to the WV ABC stating the Mountain Lake Club is located in an

approved zone for the attached liquor license application by Shannondale

Enterprises, Inc. dba Mountain Lake Club. Motion seconded and

unanimously approved.

8. Christy Huddle, Harpers Ferry Water Commission - request from Harpers Ferry Water Commission
to place a temporary sign advertising the impending water treatment plant upgrade on the existing
poles near the frontage of the Welcome Center on W. Washington Street nearRt 340.

• Motion by Mr. Compton to approve the placement of a temporary sign for 90 days
on the existing poles next to the frontage of the Welcome Center on W Washington
St. that will inform the water customers in the service area of the impending
improvements to the water treatment plant. Motion seconded and unanimously
approved.



9. Nathan Cochran, Assistant Prosecuting Attorney

a. Report by counsel as previously assigned by Commission: creation of

Jefferson County Fire Board, Jefferson County Emergency Ambulance

Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related

thereto

b. Discussion of issues regarding impact fees, proffers, and Tischler Bise

Impact Fee Study - Discussion/ Action

c. Report by counsel on opioid case. (Jefferson County Commission v. Purdue

Pharmaceutical, et al. US District Court, Northern District of West Virginia,

Civil Action #1: 17-OP-45170) - Discussion/Action

d. Discussion of Greenway contract and zoning reorganization -

Discussion/ Action

e. Discussion of Jefferson County Civil Action No. 2021-C-22 -

Discussion/ Action

• Motion by Mr. Compton to enter into Executive Session to receive

legal advice regarding the items as listed above. Motion seconded

and unanimously approved.

• Motion by Mr. Compton to come out of Executive Session. Motion

seconded and unanimously approved.

• Motion by Mr. Stolipher to authorize the President of the

Commission to sign the contract revision with Greenway

Engineering. Motion seconded and unanimously approved.



UNFINISHED BUSINESS 

10. Set date and time for joint meeting for the Jefferson County Fire and Rescue Association,

Jefferson County Emergency Services Agency, and Jefferson County Commission

o It was the consensus of the Commission to direct Ms. Grove to contact representatives

from JCESA and JCFRA to discuss potential dates for a joint meeting with County

Commission.

NEW BUSINESS 

11. Overview of the Planning Commission's recommended Zoning Ordinance Text Amendment

(ZTA 19-03). The draft amendment proposes to allow Solar Energy Facilities to process as a

Principal Permitted Use (by right) in the following zoning districts: General Commercial,

Highway Commercial, Light Industrial, Major Industrial, Rural, Residential Growth, Residential­

Light Industrial-Commercial, and Industrial Commercial. The text amendment proposes

revisions to Article 2 Definitions; Article 8 Supplemental Use Regulations (creationof Section

8.20 Solar Energy Facilities); and Appendix C Principal Permitted and Conditional Uses Table

o It was the consensus of the Commission to schedule the matter for a virtual public hearing

to be held on Monday, April 12, 2021 at 6:00pm.

12. Set date and time for Public Hearing - Repeal the County A TV Ordinance and revert to

existing state law

o It was the consensus of the Commission to schedule a public hearing on the repeal

of the County ATV Ordinance on Tuesday, April 6, 2021 at 6:00 pm.

13. Approval of Resolution authorizing participation in the Eastern Panhandle HOME

Consortium of West Virginia for the Period July 1, 2021 to June 30, 2022

o Motion by Mr. Compton to approve the Resolution authorizing participation in the
Eastern Panhandle HOME Consortium of West Virginia for the Period July 1, 2021
to June 30, 2022. Motion seconded and unanimously approved.

COUNTY ADMINISTRATOR REPORTS 

• Legislative Updates



• Update - Charles Town E. Liberty St. Streetscape Design and Impact on County Parking Lot

Reconstruction Project

o It was the consensus of the Commission to accept the City of Charles Town's concept

plan for the Charles Town E. Liberty St. Streetscape Design and Impact on County

Parking Lot Reconstruction Project.

14. There being no further business, the meeting adjourned at 9:38 pm on a motion by Mr.

Compton. Motion was seconded and unanimously approved.

Respectfully submitted 
Jessica Carroll 
Executive Administrative Assistant 

Joshua J. Compton, PRESIDENT 





REQUISITIONS TO BE APPROVED April 1, 2021 

DEPARTMENT 
Requisition 

No. 
AMOUNT VENDOR DESCRIPTION 

'
-

- ! � � 

OTHER BUILDINGS 21043 $ 15,590.00 Boland parts/labor for condesor coil - Bardane 

J J 7 I 
j L -

EMERGENCY COMMUNICATIONS 21044 $ 39,642.35 MOTOROLA CAD yearly maintenance 

21045 $ 509,622.25 NG-9-1-1 Phone System 

21046 $ 67,976.00 NG-9-1-1 Command Post 

l T 7 
SHERIFF - LAW ENFORCEMENT 21047 $ 167,000.00 Whitmoyer Auto Group 4 patrol vehicles 

21048 $ 55,647.94 Raymond Muth Jr. equip. for patrol vehicles 

21049 $ 12,165.00 Digital Ally equip. for patrol vehicles 

' 7 
GRAND TOTAL $ 867,634.54 

1 





Requisitions 

fa + rm "t" Ii� 0 § .,. 10 
Back Add Excel Mass Duplicate Custom Notes Actions/ Release Act vate My Approvals 

(1)&> 

Attach 
Allocate Interface 

Requisition: 2021/21043 
Released, Laura Kuhn, 03/15/2021 

• Requisition
Vendor Quotes (0) General Notes (0) 

Fiscal Year• Requisition Created Date• 

2021 Number• 03/15/2021 
21043 

Department• 

t'.m 

(425) OTHER BUILDINGS ••• View 

Commodity 

View 

Description 

MATERlALS/LABOR TO REPLACE CONDENSOR COIL 

Buyer 

• Items (1) 

Add Item 

Line Description 

Approvers 

Type 

(NJ NORMAL 

Purchase order 

Review 

Needed by 

PO Expiration 

Qty 

MATERIALS/LABOR TO REPLACE CONDENSOR COIL AND 1.00 
REPA 

� 

� 

UOM 

EACH 

Unit Price 

$1 5,590.00000 

G 

Total Cost: $15,590.00 

D Project Accounts Applied 

D Notify Originator When Converted or Rejected 

D Notify Originator of Overages 

D Receive by Amount 

D Three Way Match Required 

D Inspection Required 

by 

Line Total GL Account 

$15,590.00 E (001425-434100) MATERIALS AND 
SUPPLIES 



30 West Watk;ns MUI Road, Gaithersburg MD, 20878 

Office: (240) 306-3243 Cell: {301) 370-6318 

www.boland.com 

DA TE: February 2, 2021 

PRESENTED TO: 

E-mail: brandt.petrle@boland.com

Jefferson County Commisson 
PO Box250 

Charlestown, \/W 25414 

BOLAND 
' 

JOB LOCATION: 

Public Service Center 
194B Wiltshire Road 
Keameysville, WV 25430 

Model Number: RAUCC80 

SCOPE OF WORK: 

Serial Number: C05H08087 

•Mechanically and electrically isolate the unit listed above.
• Recover and store remaining circuit #1 refrigerant charge according to EPA regulations.
•Disconnect and remove circuit #1 failed condenser coil (left side).
•Supply necessary labor and material to replace the left side condenser coil on circuit #1.
•Repair previously identified leak in circuit #1 Schrader valve near compressors.
•Leak check our repairs.
•Evacuate the unit perform a rate of rise check on vacuum.
•Charge unit with recovered refrigerant and supply up to 50 lbs. of new R-22 refrigerant. Any additional refrigerant
needed to trim the charge will be supplied on a T&M basis.
•Startup and confirm proper operation
•Cleanup work area and remove failed components from jobsite.

EXCLUSIONS: 

• Extraordinary and or unusual failures are not covered unless speciflcally stated in this proposal. If Boland encounters
latent defects and/or unusual failures etc., we will stop work and advise you of our recommendation,

Price: $15,590.D0 

CLIENT ACCEPTANCE: 

SIGNATURE: 
PRINT NAME: 

BOLAND CONTACT: 
SIGNATURE 
PRINT NAME: 

TITLE: 
PO: DATE: 

TITLE: 
DATE: 

We Are Not Comfortable Until You Are 



3/29/2021 Requisitions 

Requisitions 

(1)61 
8.uk Add Ex<el Mass Duphcate Custom Notes Actions/ Release Ae11vate My Approvals Attach 

Allocata 

Requisition: 2021/21044 
Released, Elizabeth A. Dutko, 03/18/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

fiscal Year• Requisition Number*

2021 21044

Department*

(712) COMMUNICATIONS CENTER-911

Commodity 

Description 

CAD YEARLY MAINTENANCE CONTRACT 

Buyer 

Qpolczynski) Jeffrey Polczynski 

Project Accounts Applied 

Interface 

Created Date• 

03/18/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (35)

Add Item 

Line Description 

CAD MAINTENANCE ENHANCED 09/20 THRU 08/21 

Approvers 

•.. View 

Qty 

1.00 

2 DRIVER LICENSE SCANNING MAINTENANCE-STANDARD 1.00 

09/20 

3 E911 INTERFACE MAINTENANCE STANDARE 09/20 THRU 1.00 

08/ 

4 EQUIPMENT MAINTENANCE STANDARD 09/20 THRU 1.00 

08/21 

5 EVIDENCE BARCODE AND AUDINTING MAINTENANCE 1.00 
nQnn T 

Type 

(NJ NORMAL 

Purchase order 

Review 

Needed by 

04/30/2021 � 

PO Expiration 

06/30/2021 t!:.n 

UOM Unit Price 

EACH $1,104 79000 

EACH $338.20000 

EACH $169.10000 

EACH $563.67000 

EACH $338 20000 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHost/Requisitions/Requisilion/2021/21044 

Line Total 

$1,104.79 

$338.20 

$169.10 

$563.67 

$338.20 

Total Cost: $39,642.35 

GL Account 

E (001712-421600) MAINT/REP 

EQUIPMENT 

E (001712-421600) MAINT/REP 

EQUIPMENT 

E (001712-421600) MAINT/REP 

EQUIPMENT 

E (001712-421600) MAINT/REP 

EQUIPMENT 

E (001712-421600) MAINT/REP 
i:tilllDt..Jti:I\JT 

Notifications (1) I Save I Cancel 

1/1 



.



°J/L.tJ/L.UL. I 

Requisitions 

Add Excel Mass Dupl cate Custom Notes 

Allocate Interface 

Requisition: 2021/21045 
Released, Russell Burgess, 03/19/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

Fiscal Year• Requisition Number* 

2021 21045 

Department• 

(712) COMMUNICATIONS CENTER-911

Commodity 

Description 

NG9-1-1 Phone System 

Buyer 

Project Accounts Applied 

Created Date* 

03/19/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

Line Description

NG9 • 1-1 Vesta Phone System 

Qty 

1 00 

Kequis1t1ons 

I 'I' 
(1)& 

Actions/ Release Acuvate My Approvals Attach 

Approvers 

... View 

Unit Price 

$509,622.25000 

Total Cost: $509,622.25 

Type 

(N) NORMAL

Purchase order 

Review 

Needed by 

PO Expiration 

Line Total GL Account 

$509,622 25 E (246992-445900-00015) C/O EQPT-911 TELEPHONE SYSTEM 

https://munisapp.jeffersoncountywv.org/M unisProd/ AppHosURequisitions/Requisition/2021/21045 

Not1f,cations (1) I Save I Cancel 

1/1 





Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

noreply@munis.com 

Tuesday, March 23, 2021 11:51 AM 

Jessica Carroll 

Pending requisition approval 

User rburgess has entered the requisition 21046 (fiscal year 2021) for department 712 with the commodity code 
and a general description of NG9-1-1 VEST A CommandPost. 

This requisition can be accessed for approval in the Requisition Approval program in MUNIS. 

This is a Munis system generated message. Please do not reply to this unmonitored mailbox. 

1 





Requisitions 

Add bcel Mass Duplicate Custom Notes 

Allocate Interface 

Requisition: 2021/21047 
Released, Deborah Lowe, 03/25/2021 

• Requisition

Vendor Quotes (0) General Notes (0)

Fiscal Year• Requisition Number*

2021 21047 

Department• 

(700) LAW ENFORCEMENT 

Commodity 

Description 

Patrol Vehicles 

Buyer 

Project Accounts Applied 

Created Date* 

03/25/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

Line Description

4 Chevrolet Tahoe Patrol Vehicles 

Qty 

4.00 

Requisitions 

Actions/ Release Act vate My Approvals 

Approvers 

Type 

(N) NORMAL

Purchase order 

Review 

... Vtew 

Needed by 

PO Expiration 

Unit Price 

(01&> 

Atuc:h 

Line Total GL Account 

Total Cost: $167,000.00 

UOM 

EACH $41,750.00000 $167,000 00 E (246980-445900) CAPITAL OUTLAY-EQUIPMENT 

hltps://munisapp.jeffersoncountywv.org/MunisProd/AppHost/Requisitions/Requisition/2021/2104 7 

Notifications (1) I Save I Cancel 

1/1 





31:.!tillU:ll 

Requisitions 

Bae• Add Excel Mass Ouphcate Custom Notes 

AllocaH? Interface 

Requisition: 2021/21048 
Released, Deborah Lowe, 03/25/2021 

• Requisition

Vendor Quotes (0) General Notes (0)

Fiscal Year• Requisition Number•

2021 21048

Department* 

(700) LAW ENFORCEMENT

Commodity 

Description 

equipment for new patrol vehicles 

Buyer 

Project Accounts Applied 

Created Date• 

03/25/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item

Line Description

Equipment for new patrol vehicles 

Qty 

1.00 

Requisitions 

(OJ& 

Actions/ Relea"Se Activate My Approvals. Attach 

Approvers 

Total Cost: $55,647.94 

Type 

(N) NORMAL

Purchase order 

... View 

Review 

... v,ew 

Needed by 

PO Expiration 

� 

Unit Price Line Total GL Account UOM 

EACH $55,647.94000 $55,647.94 E (246980-445900) CAPITAL OUTLAY-EQUIPMENT 

https://munisapp.jeffersoncountywv.org/MunisProd/AppHost/Requisitions/Requisition/2021/21048 

Notifications (1) I Save I Cancel 

1/1 





3/:lti/2021 

Requisitions 

+ 
Bili:.lc Add E,cel Mass OupEcat·e Custom Notes 

Allocate Interface 

Requisition: 2021/21049 
Released, Deborah Lowe. 03/25/2021 

• Requisition

Vendor Quotes (0) General Notes (0) 

Frscal Year• Requisition Number• 

2021 21049 

Department• 

(700) LAW ENFORCEMENT 

Commodity 

Description 

Equipment for new Patrol Vehicles 

Buyer 

Project Accounts Applied 

Created Date• 

03/25/2021 

Notify Originator When Converted or Rejected 

Notify Originator of Overages 

Receive by Amount 

Three Way Match Required 

Inspection Required 

by 

• Items (1)

Add Item 

Line Description 

Equipment for new patrol Vehicles 

Qty 

1.00 

Requisitions 

of) 

Actions/ Release Activate My Approvals 

Approvers 

... View 

UOM 

EACH 

Total Cost: $12,165.00 

Type 

(N) NORMAL 

Purchase order 

Review 

Needed by 

PO Expiration 

Unit Prrce 

$12, 165.00000 

Line Total GL Account 

$12,165.00 E (246980-445900) CAPITAL OUTLAY-EQUIPMENT 

https://munisapp.jeffersoncountywv.org/MunisProd/ AppHosVRequisitions/Requisition/2021I21049 

Notifications (1) I Save I Cancel 

1/1 



. 



DESCRIPTION FUND00l CO. TOTAL 

Gross Wages $413,587.36 $413,587.36 

6.2% Tax Payable OASOI $24,458.97 $24,458.97 

1.45% Tax Payable HI $5,720.26 $5,720.26 

Fed Withholding $36,724.69 $36,724.69 

WV State Withholding $17,072.25 $17,072.25 

PERS Retirement Deduct 4.5% $5,367.97 $5,367.97 

PERS Retirement Deduct 6% $9,591.51 $9,591.51 

Hosp. Pre-Taxed $16,504.00 $16,504.00 

Cancer/ICU Pre-Taxed $593.37 $593.37 

Cancer/ICU Not Pre-Taxed $867.10 $867.10 

Optional Life Not Pre Taxed $1,678.39 $1,678.39 

Christmas Club $4,459.00 $4,459.00 

Wage Attach #1 $502.16 $502.16 

Wage Attach #2 $799.37 $799.37 

Wage Attach #3 $0.00 

DSRS Retirement Deduct 8.5% $6,924.79 $6,924.79 

457 - Nationwide $834.00 $834.00 

4571 - Empower $4,633.82 $4,633.82 

457R- Roth $745.00 $745.00 

MD State Tax $845.70 $845.70 

D/VF $1,991.07 $1,991.07 

VA State Tax $139.37 $139.37 

Colonial(Plus) $47.84 $47.84 

Uniforms $0.00 

Total Deductions $140,500.63 $0.00 $140,500.63 

Net Wages Total $273,086.73 $0.00 rs213,0B6. 73 

-

Payroll Date ;-"'Marcn18, 2021 
,,



r



AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Name: Angie Banks, Assessor 

Department or Organization: Assessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested -1
st 

Choice: April 1, 2021 

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Date Requested - 2
nd 

Choice: Click here to enter text. 

Subject (Wording to be placed on agenda): 

.,._ Approval of Employment - Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y/N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y /N Click here to enter text. 

Telephone for conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y /N Click here to enter text. 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 

ck n"'re to ertcr t2xt 





Name: Michelle Gordon, Finance Director 
Sheriff Hansen, JCSO 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested - 1'1 Choice: APRIL 1, 2021

If a specific date is needed, please provide reason for specific date: 

Subject (Wording to be placed on agenda): 

• Request Capital Outlay Funding for Emergency Purchase of Accident Reconstruction Software, Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any background information: 

The accident reconstruction software used by JCSO for investigations is 15 years old. The department recently received 
new/upgraded computer hardware and the current accident reconstruction software is no longer compatible with the new 
computer equipment. Because the software is obsolete, the department has an emergency and unexpected need to fund 
replacement accident reconstruction software. The funds were not included in the department capital or operating budgets for 
FY21 or FY22. This project would qualify for Capital Outlay funding. The department has indicated that they will apply for grant 
funding, which, if approved will reimburse the C/0 Fund. Annual license fees going forward will be paid for by the department from 
their operating budget. 

Is this a funding request? Y /N YES 
If so, how much? $ 34,190 
Provide exact financial impact/request -Request funding from Capital Outlay Fund 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• Motion to approve $34,190 for the purchase of replacement accident reconstruction software with funding from the
Capital Outlay Fund that is contingent upon grant approval for this emergency purchase.

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information: 
Email address: 

Projector Y /N NO lnternet/Wi Fi Y/N NO Telephone for conference call Y/N NO 

Phone Number: 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/RECOMMENDATION 



.



Capital Improvement Program 
Jefferson County Commission, West Virginia 

FY'21 thru 

Project Name 

Project Number 

Type 

Useful Life 

Category 

Location 
Fiscal Year Submitted 

Project Description 

Accident Reconstruction 

New Purchase 

5-10 years

Software

Sheriffs Office
2021

Department Sheriffs Office 

Contact Thomas Hansen 

Priority 1 

To purchase Accident Reconstruction Software and Equipment 

Justification I 

FY'25 

Project Picture 

The current hardware is approximately 15 years old. When the Accident Reconstructionist had his computer updated recently, 
the software became obsolete. He has been operating under the generosity of other departments and the generosity of the 
company who has granted him temporary use of a free trial version. An Accident Reconstruction is completed on every majory 
accident including every accident with serious injury or death. The data gathered from this is vital in determining conditions 
that could have contributed to the accident and identifying the at fault party. 

Estimated Project Time I 
Would like to order as soon as possible. 

Budget Impact/Other I 
There is an annual license fee that is already planned for in the budget. We are applying for a grant; however, it is unknown if 
it will be awarded and it is needed sooner rather than later. Grant purchases would not be able to be made until September 
2021. 

Expenditures FY'21 FY'22 FY'23 FY'24 FY'25 Total 

Hardware & Software 34,190 34,190 

Total 34,190 34,190 

Funding Sources FY'21 FY'22 FY'23 FY'24 FY'25 Total 

Capital Outlay 34,190 34,190 
State Grant 
Federal Grant 
General Fund 

Total 34,190 34,190 





AGENDA REQUEST FORM 

www.jeftersoncountywv.org 

Name: Lee Thorne - District 5 District Manager for the WVDOH 

Department or Organization: WVDOH 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested -1'1 Choice: 4/1/2021

If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: 

Subject {Wording to be placed on agenda): WVDOH -Governor's SWAT Program and Driveway Entrance Permit Procedures 

Please provide the County Commission with a description of your request or presentation, including any background information: 
We would like the opportunity to give a brief presentation of both the SWAT Program and Driveway Entrance Permit Procedures 

and promote partnership between the WVDOH and the Jefferson County Commission. 

Is this a funding request? 

If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Contact information: Kelly McWhorter 

Email Kelly.L.McWhorter@wv.gov;Darby.J.Clayton@wv.gov Phone Number: 681-320-2001 and/or 304-434-2140 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Robert M. Trainor and Daryl Hennessy 

Department or Organization: City of Charles Town 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested-1st Choice: April 1, 2021 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: February 18, 2021 

Subject (Wording to be placed on agenda): City of Charles Town Annexation 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Request of annex 1.2724 acres of land into the City of Charles Town without an election 

Is this a funding request? V/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Commissioner X moves approval of the proposed Order Approving and Confirming the Annexation to the City of Charles Town a 
parcel of real estate containing 1.2724 acres of land, presently located in the Charles Town District, Jefferson County, West Virginia, 
conveyed by Mary R. Kline and others and now owned by Arcadia Land, Inc., as provided by West Virginia Code §§ 8-6-4 & 8-6-4a 
(Annexation Without an Election). 

Attach supporting documents for request, or request may be denied. Supporting documents attached. 
If not attached, explain: 

Is equipment needed? Projector v /N lnternet/Wi Fi VIN Telephone for conference call VIN 

Contact information: Daryl Hennessy 
Email address: citymanager@charlestownwv.us Phone Number: 304-724-3244 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





( 

( 

IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

ORDER APPROVING AND CONFIRMING THE ANNEXATION TO THE CITY OF 

CHARLES TOWN A PARCEL OF REAL ESTATE CONTAINING APPROXIMATELY 

1.2724 ACRES PRESENTLY LOCATED IN THE CHARLES TOWN DISTRICT, 

JEFFERSON COUNTY, WEST VIRGINIA, AND CONVEYED TO ARCADIA LAND, INC. 

FROM MARY R. KUNE, SARAH KUNE ROGERS, AND MARY R. KUNE AND SARAH 

KLINE ROGERS, TRUSTEES OF THE REBECCA ANNE KUNE SPECIAL NEEDS TRUST, 

AS PROVIDED BY WEST VIRGINIA CODE §§ 8-6-4 & 8-6-4a (ANNEXATION 

WITHOUT AN ELECTION). 

This ___ day of _____ � 2021, came the City of Charles Town, West Virginia, a municipal 

corporation, and moved the County Commission of Jefferson County, West Virginia, to approve and 

confirm the annexation by the City of Charles Town of one parcel of real estate consisting of approximately 

1.2724 acres and more particularly described as follow (hereinafter, the "Subject Parcel"): 

All that certain lot or parcel of land, containing 4.21 acres, situate on the Bloomery 
Turnpike about one mile south of Charles Town in Jefferson County, West Virginia, 
bounded and described by a survey and plat thereof made by J. Jas. Skinner, S.J.C., 
attached to, made a part of and recorded with that certain deed dated October 25, 
1921, from Mary C. Mathena, widow, to J.W. Kline and M.A. Kline, in the Office of the 
Clerk of the County Commission of Jefferson County, West Virginia, in Deed Book 120, 
at page 439, as follows: 

BEGINNING at a point in the southwest line of Bloomery Pike (1) corner with Higgs; 
thence with the same S. 81-45 W. 1153.4 feet to angle in stone fence (2) again 
with Higgs, S. 68·E. 82.5 feet to a point (3); again with Higgs, N. 31-16 E. 732 feet 
to a post (4); thence by a new line with lot reserved by Mrs. Mathena, N. 51-25 W. 
126.4 feet to a stake (5); thence by another new line, N. 36-15 E. 314.4 feet to a 
post in line of Pike (6); thence with line of Pike, N. 46-30 W. 241.2 feet to the 
beginning, containing 4.21 acres, deducting therefrom 23 feet roadway from (1) to (2) 
leaves a net acreage of 3.61 acres. 

AND BEING the same real estate which was conveyed unto Charles William Kline 
and Mary Maxwelle Kline, husband and wife, from F. Dean Nichols, Trustee, by virtue 
of a deed dated August 9, 1980, and recorded in the Office of the Clerk of the County 
Commission of Jefferson County, West Virginia, in Deed Book 470 at page 743; LESS 
AND EXCEPTING THEREFROM the following outsale: By deed dated March 11, 1988, 
and recorded in the aforesaid Clerk's Office in Deed Book 600 at page 736, a 2.52 Acre 
parcel and a 0.37 Acre parcel to the West Virginia Division of Highways. 

The said Mary Maxwelle Kline died testate on May 10, 2015, and according to ARTICLE 
IV of her Last Will and Testament recorded in the aforesaid derk's Office in Will Book 
25 at page 211, she devised her residuary estate, being real and personal property, 
to her husband, Charles William Kline. The said Charles William Kline died testate 
on November 17, 2018, and according to ARTICLE 3, DISTRIBUTION PROVISIONS of 
his Last Will and Testament recorded in the aforesaid Clerk's Office in Will Book 30 at 
page 290, he devised the rest, residue and remainder to his three daughters in equal 
shares per stirpes, with Rebecca's share to be held and administered under the terms 
of the Rebecca Anne Kline Specials Needs Trust, the Granters herein. 



( 
AND BEING the same real estate conveyed to Arcadia Land, Inc. from Mary R. Kline, 
Sarah Kline Rogers, and Mary R. Kline and Sarah Kline Rogers, Trustees of the Rebecca 
Anne Kline Special Needs Trust, by deed dated January 12, 2021, and recorded in the 
aforesaid Clerk's Office in Deed Book 1254, at Page 617 (a copy of which deed is 
attached hereto as Exhibit A). 

It appearing by the Certificate of the City of Charles Town (''Certificate") filed this date with the Jefferson 

County Commission and by a Petition for Annexation of the Subject Parcel by the property owner dated 

September 23, 2020 and attached to said Certificate, that the sole owner and freeholder of the Subject 

Parcel has requested that the hereinabove referred to real estate be annexed to and become a part of the 

City of Charles Town. 

It further appearing that the Certificate of the governing body of the municipality of Charles Town was 

this day filed showing that the annexation has been made in the manner required by law, to the corporate 

limits thereof, and that by such annexation the said corporate limits should be increased to include the 

Subject Parcel more particularly described above. 

It further appearing from the said Certificate that the entire west boundary of the Subject Parcel is adjacent 

to and contiguous with the existing corporate boundary of Charles Town. 

It further appearing that the Subject Parcel is entirely within the City of Charles Town's Urban Growth 

Boundary, and, according to the governing body of the municipality, the annexation is consistent with the 

City of Charles Town's Comprehensive Plan. 

It is therefore ORDERED that such annexation to said corporate limits be and the same is hereby 

APPROVED and CONFIRMED, and the Clerk of the Jefferson County Commission is directed to deliver to 

the governing body of the City of Charles Town a certified copy of this Order as soon as practicable. 

This Order shall take effect this ___ day of _____ ___, 2021. 

JEFFERSON COUNTY COMMISSION 

By: ------------
Josh Compton, President 

Dated this ___ day of _____ _, 2021. 

ATTEST: 

Clerk of the County Commission of 

Jefferson County, West Virginia 



CERTIACATE OF THE CITY OF CHARLES TOWN, WEST VIRGINIA TO ANNEX 

WITHOUT AN ELECTION UNDER THE PROVISIONS OF WEST VIRGINIA CODE 

§§ 8-6-4 & 8-6-4a A PARCEL OF REAL ESTATE CONTAINING APPROXIMATELY

1.2724 ACRES PRESENTLY LOCATED IN THE CHARLES TOWN DISTRICT,

JEFFERSON COUNTY, WEST VIRGINIA, DESCRIBED WITH MORE

PARTICULARITY AS THE SUBJECT PROPERTY BELOW AND RECORDED IN THE

OFFICE OF THE CLERK OF THE COUNTY COMMISSION OF JEFFERSON

COUNTY, WEST VIRGINIA, IN DEED BOOK 1254, AT PAGE 617 AND NOW

OWNED BY ARCADIA LAND, INC.

WHEREAS, Arcadia Land, Inc. is now the owner of a parcel of real estate recently purchased from Mary 

R. Kline, Sarah Kline Rogers, and Mary R. Kline and Sarah Kline Rogers, Trustees of the Rebecca Anne

Kline Special Needs Trust, containing approximately 1.2724 acres presently located In the Charles Town

District, Jefferson County, West Virginia, and more particularly described as follows (hereinafter, the

"Subject Parcel''):

All that certain lot or parcel of land, containing 4.21 acres, situate on the Bloomery 
Turnpike about one mile south of Charles Town In Jefferson County, West .Virginia, 
bounded and described by a survey and plat thereof made by J. Jas. Skinner, S.J.C., 
attached to, made a part of and recorded with that certain deed dated October 25, 
1921, from Mary C. Mathena, widow, to J.W. Kline and M.A. Kline, in the Office of the 
Clerk of the County Commission of Jefferson County, West Virginia, In Deed Book 120, 
at page 439, as follows: 

BEGINNING at a point in the southwest line of Bloomery Pike (1) corner with Higgs; 
thence with the same S. 81-45 W. 1153.4 feet to angle in stone fence (2) again 
with Higgs, S. 68·E. 82.5 feet to a point (3); again with Higgs, N. 31-16 E. 732 feet 
to a post (4); thence by a new line with lot reserved by Mrs. Mathena, N. 51-25 W. 
126.4 feet to a stake (5); thence by another new line, N. 36-15 E. 314.4 feet to a 
post in line of Pike (6); thence with line of Pike, N. 46-30 W. 241.2 feet to the 
beginning, containing 4.21 acres, deducting therefrom 23 feet roadway from (1) to (2) 
leaves a net acreage of 3.61 acres. 

AND BEING the same real estate which was conveyed unto Charles William Kline 
and Mary Maxwelle Kline, husband and wife, from F. Dean Nichols, Trustee, by virtue 
of a deed dated August 9, 1980, and recorded in the Office of the Clerk of the County 
Commission of Jefferson County, West Virginia, in Deed Book 470 at page 743; LESS 
AND EXCEPTING THEREFROM the following outsale: By deed dated March 11, 1988, 
and recorded in the aforesaid Clerk's Office in Deed Book 600 at page 736, a 2.52 Acre 
parcel and a 0.37 Acre parcel to the West Virginia Division of Highways. 

The said Mary Maxwelle Kline died testate on May 10, 2015, and according to ARTICLE 
IV of her Last Will and Testament recorded in the aforesaid Clerk's Office in Will Book 
25 at page 211, she devised her residuary estate, being real and personal property, 
to her husband, Charles William Kline. The said Charles William Kline died testate 
on November 17, 2018, and according to ARTICLE 3, DISTRIBUTION PROVISIONS of 
his Last Will and Testament recorded In the aforesaid Clerk's Office in Will Book 30 at 
page 290, he devised the rest, residue and remainder to his three daughters in equal 



( shares per stirpes, with Rebecca's share to be held and administered under the terms 
of the Rebecca Anne Kline Specials Needs Trust, the Granters herein. 

AND BEING the same real estate conveyed to Arcadia Land, Inc. from Mary R. Kline, 
Sarah Kline Rogers, and Mary R. Kline and Sarah Kline Rogers, Trustees of the Rebecca 
Anne Kline Special Needs Trust, by deed dated January 12, 2021, and recorded in the 
aforesaid Clerk's Office in Deed Book 1254, at Page 617 (a copy of which deed is 
attached hereto as Exhibit A). 

WHEREAS, Arcadia Land, Inc., requested annexation of the Subject Parcel into the City of Charles Town 

(the "City") as evidenced by a Petition for Annexation and Zoning dated September 23, 2020 (the 

"Petition''), a copy of which Petition Is attached hereto as Exhibit B; and 

WHEREAS, West Virginia Code (''Code'') Section 8-6-4a provides for annexation without election and 

applies to municipalities in counties that have adopted a countywide zoning ordinance with designated 

urban growth boundaries and, prior to January 1, 2009, have adopted local impact fees pursuant to the 

provisions of Code Section 7-2-1, et seq.; Jefferson County, West Virginia, has adopted a countywlde 

zoning ordinance with designated urban growth boundaries and has, prior to January 1, 2009, adopted 

local impact fees; and Code Section 8-6-4a Is accordingly applicable to the City; and 

WHEREAS, Code Section 8-6-4a(c)(1) provides that, if property proposed to be annexed is entirely within 

a municipality's designated urban growth boundary, the municipality may annex the property without an 

election pursuant to Code Section 8-6-4 and, in such case, the agreement of the county commission is not 

required; the Subject Parcel is entirely within the City's Urban Growth Boundary; and the City may 

accordingly annex the Subject Parcel pursuant to Code Section 8-6-4 without the agreement of the 

Jefferson County Commission; and 

WHEREAS, Code Section 8-6-4(a) provides that the governing body of a municipality may, by ordinance, 

provide for annexation of additional territory without an election if both a majority of the qualified voters 

of the territory and a majority of all freeholders of the additional territory file a petition to be annexed, 

code Section 8-6-4(b) provides that "qualified voters of the additional territory" includes firms and 

corporations in the additional territory, and Code Sections 8-6-4(d) and 8-6-4{f), respectively, provide that 

a qualified voter of the additional territory who is also a freeholder of the additional territory may join only 

one petition and that only a voter's petition Is required if all of the eligible petitioners are qualified voters; 

as represented by Arcadia Land, Inc. and verified by the City, Arcadia Land, Inc. is now the sole owner, 

sole qualified voter, and sole freeholder of the Subject Parcel, and the single Petition submitted by Arcadia 

Land, inc. accordingly satisfies the petition requirement of Code Section 8-6-4; and 

WHEREAS, the entire western boundary of the Subject Parcel is adjacent to and contiguous with the 

existing corporate boundary of the City, and the proposed annexation Is consistent with the City's 

Comprehensive Plan; and 

WHEREAS, Code Section 8-6-4(9) provides that, if satisfied that a petition Is sufficient in every respect, 

the governing body of a municipality shall enter that fact upon its journal and forward to the county 



commission a certificate to that effect, and the county commission shall thereupon enter an order as 
described in Code Section 8-6-3, following which the corporate limits of the municipality shall include the 
annexed property; by Ordinance duly adopted December 21, 2020, a copy of which is attached hereto 
as Exhibit C, the Council of the City found the Petition to be sufficient in every respect and approved 
the requested annexation of the Subject Parcel; and, accordingly, the City thereby provided for 
annexation of the Subject Parcel into the City pursuant to the provisions of Code Sections 8-6-4, 
Annexation without an election, and 8-6-4a, Annexation without election for municipalities in counties 
that have an adopted countywlde zoning ordinance which includes urban growth boundaries, subject 
only to the final Order of the Jefferson County Commission recognizing said annexation; 

NOW, THEREFORE, this Certificate certifies that: (i) the representations set forth herein are true 
and accurate to the best knowledge, information, and belief of the City; (ii) all of the applicable 
requirements of Code Sections 8-6-3, 8-6-4, and 8-6-4a have been met with regard to the Petition; 
(iii) the Petition filed by Arcadia Land, Inc. as the now sole owner, qualified voter, and freeholder of
the Subject Parcel, is sufficient in every respect in regard to the annexation into the City of the Subject
Parcel; (iv) that the Council of the City has by Ordinance provided for annexation of the Subject
Parcel; and (v) a copy of this Certificate, together with a copy of said Ordinance, has been filed with
the records of the City; and

AND FURTHER, as required by Code Sections 8-6-3 and 8-6-4, this Certificate is hereby filed with 
the Jefferson County Commission for entry of an Order as required pursuant to West Virginia Code 
Sections 8-6-4(g) and 8-6-4a(h); 

WHEREFORE, the City of Charles Town prays that the County Commission of Jefferson County, 
West Virginia, enter an Order, as described in Code Section 8-6-3 and as required by Code Sections 
8-6-4(9) and 8-6-4a(h), reflecting the annexation and modification to the corporate limits of the City
by addition thereto of the Subject Parcel and ordering that such annexation by the City be approved
and confirmed.

/'71 ,-J, Dated this -- day of r� /t.la./-y , 2021.

Attest: 
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TillS DEED made this 12th day of Janumy, 2021, by and between MARY R. 

KLINE, SARAH KLINE ROGERS, and MARY R. KLINE and SARAH KLINE 

ROGERS, Trustees of the REBECCA ANNE KlJNE SPECIAL NEEDS TRUST, 

hereinafter referred to as GRANTORS; and ARCADIA LAND, INC., a Virginia 

corporation, hereinafter, referred to as GRANTEE. 

WITNESSE'IH: That for and in consideration of the sum of Ten Dollars ($10.00) 

cash in hand paid, and other good and valuable consideration, the receipt of all of which 

is hereby acknowledged, the said Grantors do hereby grant, bargain and convey, in fee 

simple and with General Warranty, unto the said Grantee, all that certain lot or parcel of 

]and, �ntaining 4.21 acres, situate on the Bloomery Turnpike about one mile south of 

Charles Town in Jefferson County, West Virginia, bounded and described by a survey 

and plat thereof made by J. Jas. Skinner, SJ.C., attached to, made a part of and recorded 

with that certain deed dated October 25, 1921, from Mary C. Mathena, widow, to J.W. 

Kline and MA. Kline, in the Office of the Clerk of the County Commission of Jefferson 

County, West Virginia, in Deed Book 120, at page 439, as follows: C.��10wn -0 '�

BEGINNING at a point in the southwest line of Bloomery Pike (1) 
corner with Biggs; thence with the same S. 81-45 W •. 1153.4 feet to 
angle in atone fence (2) again with Biggs, S. 68 · E. 82,5 feet to a point 
(3); again with Biggs, N. 31-16 E. 732 feet to a post (4); thence by a 
new line with Jot reserved by Mrs. Mathena, N. 51-25 W. 126.4 feet to 
a stake (S); thence by another new line, N. 36-15 E. 314.4 feet to a post 
in line of Pike (6); thence with line of Pike, N. 46-30 W. 241.2 feet to 

52.00 
c.8).00 
440.00 

EXHIBIT A 



the )leglaatng. ccmtalntng 4.21 aCl"III, cleduc:dag thtnfrom 23 feet 
roadway from (1) to (2) leaves a net acreage of3.61 acres. 

AND BEING die aame real lltue wbkh wu �eyed UD1D Charlea 
WlDlam Kline a.ad Mary Muwelle Kllile, hmbtlbd aacl wife, from 11', 
Dean Nleholl, Tnutee, by virtue of.a deed dated Augut 9, lffO, and 
recorded In the Office of the Clerk .of the Oniaty Co�a of 
J.«enon Cotmty, West Virginia, In Deed Book 479 at page 743; LF.88 
AND EXCEPTING TIIEREl'R.OM the folhnrfng ou1ule: BJ deed 
dated March U, 1988, and neoned In the afoN1ald Clerk's omee ta 
Deecl Book 600 at pap '136, a 2.52 Acre parcel and a 0.37 A.ere parcel 
to the Wat Vir&lnfa Dirislon ollllghways. 

The said Mary Muwe1le Kline died tatate on May 10, -2015, and 
aceonllq to ARTICLE IV of her Lut Will Qd Testament recorded 
In the aforaald Clerlr:91 Office 1n. wm Book 25 at pap 211, she 
de,fled her nsldaUJ 8l1ate, being real and penoad proP,erty, to hll' 
hm&and, Charles Willlam Kline. Tho saicl Charles Willlam Kline 
died tatate on November 17, 2018, and according to ARTICLE 3, 
DISTRIBUTION PROVISIONS of his Last Will and Testament 
recorded In the aforeaald Clerk'• Office 1n WW Book 30 at page 290, 
be derilecl the rest, reaklue and remainder to his three daaghten In 
equal lhare8 per lltirpee, wlda Rebecca'• share to be hel� anci 
aclailniltered under the arma of the Rebecca Anne Kline Speelala 
Needs 'l'rlllt, Ile Granton benln. 

TBIS CONVEYANCE 18 MADE SUBJECT TO, HOWEVER. to aU 

conveyances. exceptions, covmanls. conditions, teStrictio1111, rcscmdioDs, rights-of-way, 

easemom.,, encumbrances, and encroachments BDd odmr matters of record, if my. 
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DECLARATION OF CONSIDERATION OR VALUE 

Under penalties of fine and imprlaonment, as provided by law, die undersigned 

hmeby declare that the total consideration paid fur the real estaim conveyed by the 

documeotto which this declaration is appended was $199,900.00. 

WITNBSS the fullowing signatures and seals. 

RBBBCCAANNBKLINB 
SPECIALS NHBDS TRUST 

BY: //2
'1-f:e,

,fu_tf-_
Mary R. . Trustee/Cruardian 

(SEAL) 



( 

STATBOFA/m#t� 

COUNTY OF ,.L,,u/4 fR . to wit 

�- � . 
• •"""'1PuhHc - ,ad .......

Coumy � � hereby� that SARAH KLINE ROGERS, Individually and as 

Truatee/Ouardim of the RBBBCCA ANNE KL1NB SPBCIAL NBBDS TRUST, whose 

llllllie is signed 1o 1ho writing ebove beating date the 12111 day of January, 2021, has this 

day acknowledged the same before me in my said County and State. 

Oiwn Ul1dm my hand 1hfs I S+I,., day of 1muary, 2021. 

.,,,. \ ...... 
,,,,,. .. ,,,,,� 

;:"" 

THIS.INSTRUMENT PRBAPRBD BY: Peter L. Cbakmakian, Attomey at Law, P.O. 
Box 547, Charles Town. West Vugioia 25414 
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STATE OP \..}:,; ,.:\ \h r-5;--...... 

COUNTY OF ::S.c.r&,.,o..,.. • towit:

I, �-- �n:,lc?:" , a Notary Public within and for said 
I 

County and State, do hereby certify 1hat MARY R. KL1NB. Individually and as 

T1'1lstee/Ouard of the REBECCA ANNE KLJNB SPECIAL NBBOS TRUST. whose 

name ia maned 10 tbo writing above bearing date the 12111 day of January, 2021, bas this 

day acknowledged the same before me in my said County and State, 

Olven UDdcr my hand this \ �,),,.. day ofJanuary, 2021. 

My commission oxplres: � �r·. \ "\ , 'a.O =:> \ 

(Affix Notmy Seal) 



( 
,XB•Bli'A 

DESCRIPTION OJI' PROPERTY 

All that eertaln lot or parcel of Jand, contabdng 4.21 acra, situate ea the 
Bloomery Turnpike abeut one mUe IODCh of Charla TOWD ta Jdf9"()D 
County, Welt Virginia, '!,ounded and deacribecJ by a lllll'Vflf ad plat tllereof 
made by J. Jae. Skinner, 8.J.C., aUached to, made a part of and recorded 
with that aertaln deed dated Octob• 251 19211 from Mary C. Matlimi,8, 
widow, to J.W • .KHne and M.A. Kline, ta the Office of the Clerk of the 
County CnmrnbPJn of Jeffenon County, Wat Virginia, In J)eed Book 1201 

at page 4391 u follom: 

BEGINNING at a point in the southwest line of Bloomll'f .Pike (1) corner 
with BigpJ thence lfilb the Hme S, 81-45 W. ll53.4 feet to angle in atone 
fenee (2) again wi1h Bigp, S. '8 E. 82.5 feet to a point (3); again with lligp, 
N. �l-16 E. m feet to a pod (4); thence by a new One with Jot reeervec1 by
Ma:s, Mathena, N. SM! W, 126.-C feet to a lltake (5); theace by another new
line, N, 36-15 E. 314.4 feet to a poat In line of Pike (6); lhnee wi1h Dae of
Pilat, N. 46-30 W. 241.2 feet to the 'begbmlng, containing 4.21 •Cl'eli
deducting therefrom 23 feet roadway from (l) to (2) leava • net acn,age of
3.61 ac:res •

.AND BEING the same real alate which wu conveyed unto Charles William 
Kline aad Mary M.uwelle Kline, huaband and wife, from ll'. Dean Nicholl, 
Trustee, by 'llirtae of a deod dated Augut ,, 1980, ud recorded _in. the Offl'lt 
of the Clerk of the CoDDty Commlaalon of Jefferson County, West Virginia, 
In Deed Book 470 at page 743; LESS AND EXCEPTING TDRU'ROM the 
following outllale1 By deed dated March 11, 1988, •• m:,urdfl} In the 
aforesaid Clerk'• Office in Deed Book 600 at page 73fi1 a 2.52 Acre parcel 
aad a 0.37 Acre, parcel to the West Virginia DlTllion oflllghwaya. 

The said Mary Mu.welle Kline clled testate on May 10, 2015, and according 
to ARTIC!U; IV of her Lut wm and Testament recorded In the aforeaald 
Clerk'• Office In WW Book 25 at pap 211, 1he devised her r"1daaey estate, 
�eillg real and penoml property, to her b111banllt Charles WJIHam Kline. 
The 1aid •Charles WDHam KHne died. testate on November 17, 20181 and 
according tu ARTICLE 3, DISTRJBUTION PROVISIONS of his Lu� WW 
aad Testament recorded In the aforeaald Clerk's Office In Will Book '30 at 
pap 2901 he devised the rest, residue and remainder fo bl& tllree dnpten In 
equal shares per stirpea, with Rebecca'• ■hare to be held and admfnlatered 
under tho terms of the Rebecca .Aue KUu SpedaJs Needs Trust. 
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Annexation No. olMO-Ox /ol{(XJ51 
I 

PETITION FOR ANNEXATION AND ZONING 

Annexation petitions shall provide the following Information: 

1. DATE: 8ep±erobe..,.. 23 . 20..J..Q._ 

2. APPLICANT'S NAME· Arcad..to L4nd I In(.

EXHIBITB 

Address: IDB N CilO'f� &-, �"c( Fl
} 
Cl"\Qd£r Town, 'NI/J'::>L//L/ 

Telephone Number ffl3) 2BlG ';).7f>tp Fax Number
.,___

�------

Email Address g.end le-r (i) Qrca.di_"a., COt0pl'U\1l� • toM 

3. PROPERTY OWNER'S NAME
___.M.......,ll::;.;...n_,1 __ ls_.__\,._t... ...... li __ ' (\...._..{...=----------

Address: L,Q:3 S C.h1lf"cb �t: 1 C.hax \es TgwoJ Wv �5414
Telephone Number f?Yo) 1illD - 3v 'o4 Fax Number _ _,__ _____ _ 

Email Address W \/@ \ r\ 2> 2 l @ @ma.i \ . � m 
PROPERTY OWNER'S NAME ,SbsQ..h ½\,ae✓ :Roee cs

Address: 432 Su.·rf\{n\\· ��j StoJc:;vi\\£,, NC .;28lt-'T, 

Telephone Number Od-b Bl·L- 2D]$ Fax Number...__.__ _____ _ 

Email Address g(I t t \ }hchi c\.c 6; ssrr-o.·1\ · torn 

PROPERTY OWNER'S NAME'H :_bi _ � rnY· ,\l\i(\f;S• � �a.\ Ne � n.1.£.\-
0Cu--(L�· DC\€,rs o.n · \Ja..n-j K,\ine...

J 
co .Tn.i.� ecs 

Address: lr;>3 s ChLL<'Cb .S.l- CbQ,j;-lt$ Tb1JJD yYV ;;l'Sl\-14 
�40 

I ; 

Telephone Number �) 47v,.., 3t,p f';il-\ Fax Number.___._ _____ _ 

Email Address \NV�\,\ ti� \ @, '?)If'< il � \ . (\ Q rf""I 

*Applicants include: Property owner(s), Engineer(s), Surveyor(s), or Consultant(s)

PAGE1 OF6 CITY OF CHARLES TOWN I PETITION FOR ANNEXAllON & ZONING 

January 2019 



( 
4. LEGAL DESCRIPTION OF THE SUBJECT PROPERTY: (list all parcels that apply)

PropertyAddress: t2,f>;;t S Eie.o(""'jl, .S\-
Tax Map# and Parcel(s): TO.:x tJ\a � \ 7 ., --Pa..rc.e. \ f3 
Deed Book and Page: LJ 7 3 J 7 4 0 

-------.... ----------------
Property Area in Square Feet or Acres:__._,L_a___.J __ .l_'-+ __ Q_C_· (_i_S _______ _ 

5. PROVIDE SCALED MAP, TO BE ATTACHED, OF THE PROPERTY CLEARLY SHOWING
THE PROPERTY'S LOCATION AND PROPERTY AREA IN SQUARE FEET AND/OR
ACRES:

See atto,c heel 

6. DESCRIPTION OF APPLICANT'S INTEREST IN THE PROPERTY:

A:ppllca Di ,s :\ha.- cnrsh::o.cJ- �\.Lccbo se..r d- h.,,

7. DESCRIPTION OF THE PRESENT USE(S) OF THE PROPERTY AND EXISTING ZONING
DISTRICT:

-:The. prope,ri1 curre.Dt\q ,s. occ.u.p1 e cl k1 o.. v�+ex1"a_( Lj

PAGE20F6 CITY OF CHARLES TOWN I PETl110N FOR ANNEXATION & ZONINO 
January 2019 



8. REQEUSTED ZONING FOR THE PROPERTY:

Gene.ca I Col'Y\merc, rJ 

9 DESCRIBE HOW THE REQUESTED ZONING WILL BE CONSISTENT WITH THE 
OBJECTIVES AND POLICIES OF THE CHARLES TOWN COMPREHENSIVE PLAN: 

See o..Hacbecl 

10. DESCRIPTION OF THE PROPOSED USE(S) OF THE PROPERTY, IF KNOWN:

.:See,. a. t+ o. c. ht d

11. PARCEL HISTORY (List all pending or previously approved applications on the subject
parcels Inventoried above, including previous site plan applications if this application is a site
plan amendment)

Application No. 

fJ 

PAGE30F6 

Project Name and 
Phase 

Status Approval Date 

CITY OF CHARLES TOWN I PEltllON FOR ANNEXATION & ZoNING 

January 2019 



( 9. The property is within the Charles Town Urban Growth Boundary. It is also one of the parcels listed 

to be annexed in the City of Charle� Town's annexation petition that was denied by the Jefferson County 

Commission and is currently the subject of ongoing litigation. The 2040 Comprehensive Plan suggests 

the zoning for this parcel and those in its general viciniW be Mixed Use Commercial which the 

Comprehensive Plan antkipates be predominantly commercial. The applicant does not foresee any 

residential use on this parcel in that it is relatively small and, along with the a�utting property owned by 

the applicant, surrounded by busy roadways-WV Rt 115, US 340, and the exit/entrance ramp between 

the two roads. This p!':lrc;ei is also on the outer perimeter of the area designated for future Mixed Use 

Commercial Zoning. For these reasons
., the applicant is requesting a General Commerci�I Zoning 

designation and submits that this does no harm and is consistent with the general intent of the 

Comprehensive Plan. 

10. The appllcant has no specific commercial use for the property at this time. It is the applicant's

intention to market and possibly merge this parcel with the abutting parcel owned by the applicant to

create a larger, more attractive commercial site. The applicant is considering marketing the lots

together as a potential convenience store with gas station site.



( 12. INTERESTED PARTY ADDRESSES, FOR PUBLIC NOTICE: (Including across street) 
(Interested parties are defined as adjacent properties within 100 feet) 

owner #and Street City, State, Zip 

NOTES 

Additional exhibits may be required by the Zoning Administrator such as a plot plan or site plan 
showing existing and If applicable, proposed structures, easements, watercourses, curb cuts 
and description of the uses of adjacent property that are necessary to describe existing or 
proposed conditions. 

Any desire to amend or withdraw this petition must be submitted in writing to the Zoning 
Administrator. Also, if ownership of any part of or all of the real property subject to the petition 
shall change during the pendency of the petition, the Petitioner shall be required to immediately 
advise the Zoning Administrator in writing. 

PAGE40F6 CllY OF CHARLES TOWN J PETITION FOR ANNEXATION & ZONING 

January 2019 
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CERTIFICATION 

I oertlfy thati to the beet of my knoWledge, the submitted lnfonne.tlon and statements are true 
and oorreot. I also oertlfy that I have received and read the City of Char1es Town Annexadoh 
PoUoy and relevant provtslons of the Charles Town Zoning and Subdivision/Land Development 

.. � �c,,,,/(/ 
0 n088 outU�•prooed�res. � -;..1

"{Z"�'-'C.,a•Lr- ' 
' �- Date �?�.,JI V 

7 

a) Of different than Applicant)

___,_��-=�-=-- Date 
4611 {u,u, 

er(s) (If dttretent than Applicant) 

____________ Date ________ _ 

e of Owner(s) (If different than Appllaant) 

---1--1-��=..i�U.::..:-'=•�--Date 11/tq /ut.0 
u,d-µ-

Please submit an original completed petition to tile fo!lowlng: 

City Planner 
Olly of Charles Town 
101 E. W8$hlngton Streat 
Charles Town, WV 25414 

CITY OF CtiARU:S TOWN I PBT\TION l'OR ANHSXA110N &ZONJNCJ 
January 2019 
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CERTIFICATION 

.. · ... �· ..... >"'AJJ.Qertlfy that·to the best of my knowledge, t,le $Ubmltted lnfotmatfon and e.tatemtmts ere true·
: •�� ;iritd correot. I also certl!Y that I have reoefvect and read� &fa CttY qf. Chadee Town Annexattoo. 

� •) :.....11'\Polioy and relevant provisions of the Charles Tpwn zlinlng ·and SubdMslon/land Development 
Ordinances outUnlng applloable prooedures. 
SIQMture of Appffoant 

____________ Date ________ _ 
Signature ot owner(e) (If dlfforent than Applloant) 

____________ Date ________ _ 

s"ature of owner(a) (If dlffe�ht than AppUcant� 

� etJiµ /41:f'° 
Date . cv,(pt{W 

!=
of�er(s) (If different than Af>pllcant) 

� k Q,
[1#'

, b-u.sf.u.oate °t ft C6 /a{)

Please submit an original completed petition to the following: 
City Planner 
City of Charles Town 
101 E. Wa$hlngton $treat 
Charl6s Town, WV 25414 

PABE60P6 COY Of CHARLES TOWN I PBTITION FOR AlfflSXA110N & ZONING 
January 2019 

. .. 
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LEGEND: 
IRS "' s;s· IRON REBAR & CAP SU 
IRF = IRON ROD FDUND 
OB C DEED BOOK 
PG = PAGE 
p = UTlllFY POLE 

,1, = GUY WIRE 
-- WERH£AD WIRE 
--- EXISTING FENCE 

NOTES: 

VICINITY MAP 

SCAl.C; 1·=750' 

1. NO 711lE REPORT FURNISHED. EAS£IIENTS OTHER 1HAN SHOWN M4Y EXIST.
2. THE PROPERTY SHOWN HEREON IS WfTHJN THE JEFFERSON COUNTY, CHARLES TOWN DIST1lfCT. AS

SHOWN ON TAX MN' 17, PARCEi. B 
J, CURRENT OWNER: CHARLES W. ANO UAKY M. KUNE. DEED BOOK 47J PAGE 740 
4. SUBJECT PROPEmY UES WfTHIN FLOOD ZONE �: AS SHOWN ON FLOOD INSURANCE HATE UAP

54fJ37C01JSE. EFFFXTM 1Jo1TE OcCEMBER 18, 2009. 

SURVEYOR"S CERTIFICATE: 
I, CHRISTOPHER C. BUJR A DULY UCENSED I.AND SURVEYOR IN THE STATE OF llf5T VIRGINIA. DO 
HEREllf CERTIFY T THIS SURVEY IS BASED UPON A CURRENT FIELD SURVEY II.ADE UNO£R MY 
SUPERVISION . 

}�T IS ACCURATE AND CORRECT TO THE BEST OF MY KNOWLEDCc ANO BEUEF.
,. ? 

- 09/22/2020 
CHR/5T'OPHER C. BWR. P.S. /2205 

BOUNDARY SURVEY 
OF TH£ LAND OF 

CHARLES W. and MARY M. KLINE 
CHARLES TOWN DISTRICT, MAP 17, PARC!L B 

JEFFERSON COUNTY, WEST VIRGINIA 

ll47c 

SG4LE: AS SHOWN DATE: S£PTFMBER 13, 2020 ♦ GREENWAY ENGINEERING, INC 
ISi WmdyHUl Lane 

nm n• Winchestrr, Ybginla 22602 

GREEN'\AIAV Telephon&: (540) 662-4185 
yy .1''1' FAX: (540) 722-9528 4542L SHEET 1 OF 2 

ENGINEBRlNG www.greenw(l)'eng.com 
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SOUTH GEORGE ST. - WV ROUTE 115 

60' R/W 

• 'SE
/RF 

� =\ 
I 

-1.
_J 17 PARCEL 8 

CHARLES 1DltlV 0/Sl'RICT 
1.21HACRES 

('-" 
,>1 )(\ -

IRS 

i 
� L..--,-------71 

N/F 
ARC40IA WIO. INC 

CHARLES TOWN CORPORATE DJSTRJCT 
UAP 10 PJRCEl. 210 

DB 117J, PC 85 

----· 

I,-- N/F cnr OF CHARI.ES romv
, 'WA7E1i' TOWER PARCEL" 

I
CH4RLES roWH CORPORATE: DIS1RJC1' 

UAP 10 PARCEL 211 

/ 

OB 608, PG 56J 

I 

CUIM' TABLE 

BOUNDARY SURVEY 
OF THE LAND OF 

CHARLES W. and MARY M. KLINE 
CHARLES TOWN DIS'TRJCT, MAP 17. PARCEL 8 

JEffERSVN COUNTY, M:ST VIRGINIA 

POST 

60 0 60 
,...._-_ ' 

GRAPHIC SCALE (IN FEET) 

SCALE: 1 • .a 60' a47E: SEPTEMBER 13, 2020 

�. 
GREENWAY 

ENOlNBBR.lNG 

GREENWAY ENGINEERING, INC. 
151 Wuul:yHiJJLane 

Winchenu, VQXfnia 22602 
Telephone: (54D) 662-4185 

FAX: (S40) 722-9528 
www.greenw�com 

4542L SHEET' 2 OF 2 



( City of Charles Town 
101 East Washington Street, P.O. Box 14, Charles Town, WV 25414 

Phone: (304) 725-2311 ♦ Web: www,cbadc:srownwyw 

CITY OF CHARLES TOWN 

WEST VIRGINIA 

AN ORDINANCE TO ANNEX 1,.2724 ACRES OF LAND INTO THE CITY OF 

CHARLES TOWN, PURSUANT TO § 8-6-4, ANNEXATION WITHOUT AN 

ELECTION OF THE WEST VIRGINIA CODE, AND TO ZONE THE ANNEXED LAND 

FOR GENERAL COMMERCIAL USE. 

EXHIBITC 

WHEREAS, the governing body of a municipality may, by ordinance, provide for the annexation 

of additional territory without ordering a vote on the question if: (1) a majority of the qualified 

voters of the additional territory file with the governing body a petition to be annexed; and (2) a 

majority of freeholders of the additional territory, whether they reside or have a place of 

business within or not, file with the governing body a petition to be annexed; 

WHEREAS, for purposes of this section of law, the term "qualified voter of the additional 

territory" includes firms and corporations in the additional territory regardless of whether the 

firm or corporation is a freeholder and the petition may be signed by any officer duly designated 

by the firm; 

WHEREAS, Mary R. Kline, Sarah Kline Rogers, and Rebecca Anne Kline Special Needs Trust (Mary 

Kline and Sarah Rogers, Co-Trustees), as the only freeholders and qualified voters of the property 

proposed for annexation have submitted a written and signed petition to the city requesting 

annexation and zoning; 

WHEREAS, Arcadia Land, Inc., the contract purchaser of the proposed parcel of land, has also 

signed the petition for annexation and zoning, currently owns land adjacent to the parcel 

proposed for annexation, and is separately pursuing the rezoning of its parcel of land to General 
Commercial so it may combine and market the adjacent parcels for a future commercial use; 

WHEREAS, it is the responsibility of the governing body to enumerate and verify the total 

number of eligible petitioners and, when satisfied that the petition is sufficient in every respect, 

shall enter that fact upon its journal and forward a certificate to that effect to the county 

commission; 

WHEREAS, the county commission shall enter an order and the corporate limits of the 

municipallty shall be as set forth therein; 



( 
WHEREAS, the proposed annexation and zoning has been determined to be consistent with the 
city's comprehensive plan by the Charles Town Planning Commission on October 26, 2020, 
including future land use that is primarily mixed-use commercial; 

WHEREAS, annexation of this land into the municipal boundaries and zoning it for General 
Commercial use will allow for continued orderly growth in an area where urban level amenities 
like the commercial uses intended by the applicant should be provided; and 

WHEREAS, the land proposed for annexation is located with the municipality's approved Urban 
Growth Zone. 

NOW, THEREFORE BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CHARLES TOWN, that the 
municipality finds the applicant's petition for annexation and zoning to be sufficient in every 
respect; and 

LET IT BE FURTHER ORDAINED BY THE COUNCIL OF THE CITY OF CHARLES TOWN, that the 
municipality approves the requested annexation of 1.2724 acres of land owned by Mary R. Kline, 
Sarah Kline Rogers, and Rebecca Ann Kline Special Needs Trust into the corporate boundaries and 
recommends a zoning map amendment allowing for General Commercial use on the property. 

This Ordinance shall take effect upon enactment. 

First Reading: �c,,\i½:6� \lo 

Public Hearing: '1;:>l:,C.&,,\SS.z 'Z-\ 

Passed on Second 
Reading: ��e;z:._ � 

Enacted this Z'l!i� day of� • 2020 

City of Charles Town 

/(f:f:50� 
Mayor 

Attest: 

�¾� . -t�

Daryl Hennessy 
City Manager/Clerk 

--·--

2jPage 

::?:::-:, 

\ 

• 2020

• 2020

, 2020 

------ ------- ------



Name: Jessica Carroll 

AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Department or Organization: Jefferson County Commission 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested - ist Choice: April 1, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Interviews and Appointments to the following: 

J. Jefferson County Planning Commission - two three-year terms ending March 31, 2024 - Discussion/ Action

!. Jefferson County Historic Landmarks Commission - three three-year terms ending March 31, 2024 - Discussion/ Action

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
April 1, 2021 or as soon thereafter as the Commission may decide: 

Planning Commission - two (3) three-year terms ending March 31, 

2024 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, by 12:00 pm 
on the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



-



Jessica Carroll 

From: 

Sent: 

To: 

Cc: 

Subject: 

rootmeansquared < robertmichaelshepp@gmail.com > 

Wednesday, March 24, 2021 11:08 AM 

Jessica Carroll 

Stephanie Grove; Steve Stolipher 

Planning commission 

Jessica, I would like to be considered for reappointment to the Planning Commission. My term expires in March 2021. If I 

need to do anything else please let me know. I will plan to be "online" at the County Commission meeting on April 1st. 

Thanks much! 

Mike Shepp 

Sent from my iPad 

1 



• 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Hi Jessica, 

Matt Knott <matt@riverriders.com> 

Tuesday, March 23, 2021 1 :43 PM 

Jessica Carroll 

Re: FW: Jefferson County Commission Agenda for Thursday, August 6, 2020 

I would like to be reappointed to the Jefferson County Planning Commission. 
Thanks, 

Matt 

Matt Knott 

River Riders /Clarion /White Horse Tavern /Varsity 
Travel 

P: 304-535-2663 
E: matt@riverriders.com 
A: 408 Alstadts Hill Rd, Harpers Ferry, WV 25425 

IW,W.riverriders.com 

DSIJml 

On Mon, Aug 3, 2020 at 4:06 PM Jessica Carroll <jcarroll@jeffersoncountywv.org> wrote: 

All-

Please see attached agenda and take note of your appointment time, if applicable. An e-mail containing the invitation 

link to the Webinar will be sent separately. 

Please let me know if you have any questions regarding this week's meeting or the agenda. 

Thanks, 

1 





The Jefferson County Commission proposes to name persons to serve on 

the following Authorities, Boards, Commissions, or Committees on 

Thursday, April 1, 2021, or as soon thereafter as the Commission may 

decide: 

Historic Landmarks Commission - three three-year terms ending 

March=,!, 2024. 

The Historic Landmarks Committee is specifically seeking individuals with 

education and experience or demonstrated special interest in historic 

preservation or local history drawn from one of the following professions: 

history, architecture, archeology, landscape architect, real estate, or law. 

Persons who may be interested in the above listed agency should submit 

a letter of interest and a resume or statement of qualifications to the 

Jefferson County Commission, P.O. Box 250, Charles Town, WV 25414 no 

later than 12:00 p.m. the Monday prior to the proposed date of 

appointment. 

Additional information regarding these appointments may be obtained 

by calling the Commission Office at (304) 728-3284. 





March 19, 2021 

Jefferson County Commission 
PO BOX 250 
Charles Town, WV 25414 

Dear Jefferson County Commission, 

I have completed my twelfth year on the Jefferson County Historic Landmarks 
Commission (JCHLC) and ask that I be reappointed for another three-year term, 2021-
2024. 

During my time chairing the JCHLC, the Commission has moved beyond its traditional 

role of documenting and recognition of historic structures and began focusing on 
education, battlefield preservation, heritage tourism, and support of owners of landmark 
structures. For example, the WV GeoExplorer Project and JCHLC website, Facebook and 
Instagram pages, are the Commission's educational projects. These sites provide Jefferson 
County history to anyone with a computer and Internet connection. The acquisition of six 
properties, totaling 52 acres, on or near the Potomac River and part of the core 
Shepherdstown Battlefield, are now preserved and await the expansion of Antietam 

National Battlefield, NPS. These are some of the activities and achievements that have 
made serving on the JCHLC so rewarding. 

My goals for the next three years are to contribute to enacting a delay of demolition 

ordinance that would expand protections for inventoried historic structures, work to 
integrate WV GeoExplorer into the Jefferson County schools' curriculum, expansion of 
Antietam National Battlefield to include the Shepherdstown Battlefield, Duffield's Depot 
rehabilitation and complete fundraising for the Jefferson County Historic Preservation 
Fund in an effort to support owners of landmark designated structures. 

Thank you for your consideration. 

Sincerely, 

�fJ� 

Martin Burke 
1328 Terrapin Neck Rd. 
Shepherdstown, WV 25443 





Jessica Carroll 

From: 

Sent: 

To: 

Cc: 

Subject: 

Dear Ms. Carroll, 

John Demer <jdemer@hotmail.com> 

Friday, March 12, 2021 7:53 PM 

Jessica Carroll 

Martin Burke; Jack Hefestay; Leigh Koonce 

Request for reappointment to Jefferson County Historic Landmarks Commission 

I request that our County Commission extend my appointment to our Jefferson County Historic Landmarks 

Commission by a three-year term to March 2024. 

An extension would allow me to assist Chairman Burke, Commissioners Hafesty and Koonce, and our 

dedicated volunteers, in vital, ongoing projects of the JCHLC that include, among others: stabilization of 

Duffields Depot; assistance to our West Virginia Department of Transportation on the extension of Route 340 

to Virginia; through grants, preservation of Civil War Battlefield sites at Summit Point and Shepherdstown; 

multiple projects that document African-American heritage; federal nominations to the National Register of 

Historic Places, and local nominations as Jefferson County Historic Landmarks. 

With respect, 

John Demer, Commissioner 
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Addison R Reese 

122 Larkspur Lane Shepherdstown, VW 25443 
addisonrreese@gmail com • 301-788-7239 

March 24, 2021 

Jefferson County Commission 

PO Box 250 

Charles Town, VW 25414 

304-728-3284

To Whom It May Concern: 

T his is the official submission of my resume to be considered for a seat on the Jefferson County 

Historic Landmarks Commission. I believe the combination of my experience, training and 

education will prove to be a valuable asset to the Jefferson County Historic Landmarks 

Commission. 

Thank you for your consideration. 

Sincerely, 

� � 

Addison Reese 





Profile 

Addison R. Reese 

122 Larkspur Lane • Shepherdstown, WV 25443 

301-788-7239 • addisonrreese@gmail.com

Educator and writer with a strong background centered in genealogical research, cemetery maintenance, 

historic preservation, public policy, community engagement and communication. Actively engaged in the 

local community and serve on the Board of Directors of the League of Women Voters of Jefferson 

County. 

Education 

• WV Bridge Institute - Appalachian Institute for Community Leadership. Shepherd University,

Spring 2020.

• Master's Degree - Special Education, Autism Spectrum Disorders, West Virginia University,

December 2015.

• Bachelor's Degree - Elementary Education, Multi-Subject K-6, Shepherd University, December 2008.

Officer for the Shepherd Education Student Association (SESA).

Work Experience 

Special Education Teacher-Autism, January 2010 - Current 

Berkeley County Schools, Tuscarora Elementary 

• Teach all core elementary subjects, as well as social, functional, and communication

skills. Write and execute lesson plans based on learner differences and individual student

needs, and develop Individualized Education Plans for all students. Member of the

school's Crisis Prevention Team.

Berkeley County Schools, Eagle School Intermediate 

• Organized and facilitated the annual used book sale to benefit the school's special

education programs. Recipient of 2016-2017 Ecolab Foundation Visions for Learning

Grant and 2013 Youth Gardening Grant.

Substitute Librarian, 2018-present (part-time) 

Shepherdstown Library, I 00 E. German St., Shepherdstown, WV 

• Serve as the public interface for a bustling, historic library. Oversee and assist with

special events at the library.

Substitute Teacher, January 2009-2011 

Berkeley County Schools, 401 S. Queen St., Martinsburg, WV 25401 



• Substitute teacher, pre-kindergarten through fifth grade and all special education

exceptionalities. Long-term substitute teacher at Tuscarora Elementary, second grade

(Oct.-Dec. 2009) and third grade at Potomack Intermediate, (March-June 2010).

Project Excel, 2005-2008 

Shepherdstown Elementary School, 662 S Church St, Shepherdstown, WV 

• Worked as a tutor and mentor in an after-school program for students, grades K-5. Lead

the chess club for students in the program.

Community Service and Leadership 

Jefferson County Historic Landmarks Commission Volunteer (2020-present) 

• Preparing county historic landmark nomination. Submitted Helen Parker Willard Historic

Cemetery Grant on behalf of JCHLC.

Board of Directors, League of Women Voters, Jefferson County, WV (2019-present) 

• Serve on committees related to education and community outreach.

• Served as League Observer for the Jefferson County Development Authority.

Site Manager/Caretaker of Kearneysville Methodist/Boyd Carter Memorial Cemetery, 

Kearneysville, WV (2018-present) 

• Lead preservation and maintenance efforts at a local African American cemetery.

• Apply knowledge of preservation techniques to stabilize gravesites.

• Facilitate community engagement through volunteer-based land management and stewardship.

• Research, document, and interpret gravesite genealogical information using a website, social

media, and on-site tours.

• Grant application. Collaboration with cemetery trustees, JCHLC, and the West Virginia State

Historic Preservation Office.

Hospice of Washington County, Hagerstown, MD (2001-2007) 

• Patient care, phone operator, office work, helped organize community fundraising events.

Training and Workshops 

• Certified Trauma Informed Educator, The Martinsburg Initiative/Berkeley Co. Schools (2021)

• Section 106 Training, Advisory Council on Historic Preservation (2020)

• Importance of Mapping Cultural Resources (Training). National Preservation Institute (2020)

• Introduction to African American Genealogy, AARCH, Frederick, MD (2020)

• Multiple Sides of the Human Story Diversity & Inclusion Workshop, Shepherd University (2020)

• Cemetery Preservation and Maintenance Techniques, Sharpsburg, MD (2019)

• Cultural Diversity Training, Berkeley County Schools (Fall 2016, Spring 2019)

• Applied Behavior Analysis Training (August 2016)

• Certified in Crisis Prevention Intervention (CPI). Recertified annually since 2009.



Professional References 

Dr. Tyler Long, (304) 267-3565 

Principal at Tuscarora Elementary School 

2000 Tavern Road, Martinsburg, WV 25401 

Lewis Mullenax, (304) 267-3500 

Principal at Eagle School Intermediate 

730 Eagle School Road 

Martinsburg, WV 

Tish Wiggs, (304) 876-2783 

Children's Librarian - Shepherdstown Library 

I 00 E German St. 

Shepherdstown, WV 25443 
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Guy J. Nasuti 

379 Fawn Drive 

Harpers Ferry, WV. 25425 

Jefferson County Commission 

Historic Landmarks Commission 

P.O. Box 250 

Charles Town, WV. 25414 

To Whom it May Concern, 

I am writing to express interest in a position with the Historic Landmarks Commission of the Jefferson 

County Commission. My knowledge and skills in history, writing, and research have prepared me for 

such a position on the county board. 

I have been a historian for over ten years, both with the United States Army and Navy. I currently work 

for the Naval History and Heritage Command (NHHC) in the Washington D.C. Navy Yard. Prior to that, I 

worked as a photo editor for the magazines Vietnam and Aviation History. I served honorably for five 

years as an enlisted man in the U.S. Navy, and deployed to Iraq during Operation Iraqi 

Freedom/Enduring Freedom. 

While having lived at my current address for only a year in Harpers Ferry, I previously resided in 

Northern Virginia and Martinsburg. With an avid interest in the American Civil War, I graduated with a 

Bachelor's degree in history from Shepherd University, and a Master's degree in military history. I am 

also currently planning to write my PhD dissertation thesis on the Underwater Demolition Teams (UDTs) 

of World War II. I look forward to hearing from you; you can contact me at 571-491-7597. Thank you for 

your time. 



' 



Guy Joseph Nasuti 
379 Fawn Drive 
Harpers Ferry, WV. 25425 
Mobile: 571-491-7597 
Email: guy.nasuti@gmail.com 
Current TIS clearance 

Work Experience 

Historian (GS-12, Series O 170): Naval History and Heritage Command-Washington, DC 
09/2014-Present; Mr. Charles Brodine, Supervisor; 40 Hours per Week 

• 

• 

• 

• 

• 

Research, write, and edit US naval ship histories for inclusion in the Dictionary of 
American Naval Fighting Ships (DANFS). 
Research, write, and disseminate responses to various Congressional, veteran, and CNO 
inquiries concerning US naval history or veteran matters on behalf of Director, Naval 
History and Heritage Command. 
Collect and properly store records and information relevant to the preservation of naval 
history. 
Conduct research and write commemoration events of U.S. Navy history, including the 
75th Anniversaries of the Normandy landings and the Battle of Okinawa. 
Writing book project on the Underwater Demolition Teams (UDTs) in World War II . 

Technical Information Specialist (GS-09, Series 1412): U.S. Military History Institute-Carlisle, 
PA 

• 

• 

• 

• 

• 

• 

• 

08/2010-09/2014; Dr. Conrad Crane, Supervisor; 40 Hours per Week 
Conducted research for patrons having family members listed as Killed in Action or 
Missing in Action to provide resources and information on the individual's status and 
records available on the individual. 
Taught patrons how to conduct research into the holdings of the U. S. Army's Heritage 
and Education Center archives. 
Served as infonnation specialist on historical matters and as a research guide in MHI's 
Reading Room. 
Served on editing team for a new museum exhibit on U. S. Army History . 
Answered historical inquiries from patrons, authors, professors, and historians by 
conducting research and providing the proper source materials and information. 
Former editor of "This Week in Army History." 
Former editor of monthly feature "Army History and Heritage," on the Army's website . 

Freelance Researcher and Writer 09/2008-Present 
• Helped author Jeff Danby and a team of researchers conduct research into IDPF "X­

files," Morning Reports, and Unit Rosters on American personnel listed as Missing in
Action in Europe during World War II.

• Author Raphael Aron used part of my article "The Hitler Youth: An Effective
Organization for Total War," in his book Cults, Terror, and Mind Control.

• Conducted research on American casualties during World War II at the U. S. Army
Heritage and Education Center in Carlisle, Pennsylvania, for Dr. Simon Trew, Head of
War Studies Department, Royal Military Academy Sandhurst.



• Conducted textual and photographic research at National Archives II in College Park,
Maryland, for military history and history related items for freelance work and for my
own personal use in writing articles for magazines including World War IL America in
WWII, and a newsletter for the World War II History Center in Wichita, Kansas.

Adjunct Faculty: Marshall University-Martinsburg, WV 01/2010-08/2014 

• 

• 

• 

• 

• 

• 

25-30 Hours per Week
Created course HST 303: The American Military Experience, and have taught it twice to
National Guard members at the 167•b Wing, Martinsburg, West Virginia Air National
Guard.
Have taught courses HST 306: Rise of Modern China; HST 307: World War II and the
Cold War; HST 409: The American Revolution; and HST 414: Civil War and
Reconstruction
Created lectures using Microsoft PowerPoint.
Assigned textbooks for students .
Created a midterm and final examination .
Assigned thesis-driven research papers using the Turabian-style of writing .

Historian/Temporary Position: History Associates Incorporated-Rockville, MD 06/2010-
07/2010 25-35 Hours per Week 

• 

• 

• 

Conducted research into the history of gold, copper, silver, and other various ore mines 
and mills in parts of Washington State for a law office specializing in litigation for an 
upcoming court case. 
Research databases, maps, charts, ledgers, mine and Mill Company records for evidence 
of milling facilities on mine properties in the northwest section of Washington State. 
Created folders using Microsoft Office 7 for any primary/secondary source materials and 
created spreadsheets with relevant items extracted from various libraries and state 
databases. 

• Drafted and wrote final mill reports using Microsoft Word for use by litigation team.

Photo Editor: Weider History Group-Leesburg, VA 6/2007-1/2009 
40 Hours per Week 

• Researched and obtained photographs using internet search engines to find various
photography agencies and other websites for images.

• Physically researched photographic archives at the National Archives and various other
archives for two history magazines, Vietnam and Aviation History.

• Created folders for storing images used by art directors.
• Printed photos and attached caption information using Adobe Photoshop CS and CS 2.

Student: Shepherd University/ American Military University 9/2004-12/2009 

• Full time student that obtained both a Bachelors and Masters Degrees with the GI Bill.
• Learned and practiced research methods in history, as well as writing history-themed

papers both for school and for academic journals.



Photographer: Martinsburg Journal-Martinsburg, WV 2/2004-9/2004 
25-32 Hours per Week

• Photographed various sporting and newsworthy events for daily newspaper.
• Downloaded images and color corrected and resized them.
• Archived photos using computer and CD-R discs.
• Photographs picked up by the Associated Press and used in newspapers across the

county.

Photographer: US Navy-USS Nassau (LHA-4) 1/1999-10/2003 
40 Hours per Week 

• Graduated in film and digital photography, as well as classification markings, security,
and intelligence-related mission support training at the Defense Information School, Ft.
Meade, Maryland.

• Photographed missions of USS Nassau (LHA-4), including several intelligence missions.
• Archived and catalogued all photographs, as well as color corrected and resized photos

using Photoshop software including Adobe Photoshop 7, 8, and CS.

Ships histories, articles, and monographs: 

As historian for US Navy: 

A Ceremony for the Fallen: Aftermath of a Kamikaze Attack 
https://www.history.navy.mil/content/history/nhhc/browse-by-topic/wars-conflicts-and­
operations/world-war-ii/ 1945/battle-of-okinawa/ceremony-for-fallen.html 

"Closer than Brothers": The Loss of USS Twiggs at Okinawa 
https://www.history.navy.mil/content/history/nhhc/browse-by-topic/wars-conflicts-and­
operations/world-war-ii/1945/battle-of-okinawa/twiggs-okinawa.html 

"I Still Remember the Shipmates That Didn't Survive": The Destruction of USS Pringle 
https://www.history.navy.mil/content/history/nhhc/browse-by-topic/wars-conf1icts-and­
operations/world-war-ii/1945/battle-of-okinawa/destruction-of-pringle.html 

The "Graveyard Shift": The Most Dangerous Place off Okinawa 
https ://www .history.navy.mil/ content/history/nhhc/browse-by-topic/wars-conflicts-and­
operations/world-war-ii/ 1945/battle-of-okinawa/dangerous-okinawa.html 

"Those Suicide Pilots Knew Where to Hit": The Sinking of USS Little 
https://www.history.navy.mil/content/history/nhhc/browse-by-topic/wars-conf1icts-and­
operations/world-war-ii/1945/battle-of-okinawa/sinking-of-little.html 

Several ships histories written for Dictionary of American Fighting Ships (DANFS) including: 

USS Perkins (Destroyer No. 26) 
USS Parker (Destroyer No. 48 
USS John D. Edwards (DD-216) 



USS Ranger (CVA-61) 
USS Bunker Hill (CV-17) 
USS Lexington (CV-2) 
USS Spearfish (SS-190) 
USS Minneapolis (CA-36) 
USS Samuel B. Roberts (DE-413) 

Monograph on the Battle of Wake Island, "The Forsaken Defenders of Wake Island." 
https://www.history.navy.mil/browse-by-topic/wars-conflicts-and-operations/world-war­
ii/1941/philippines/defenders-of-wake.htrnl 

Essay on "The Great Marianas Turkey Shoot," 19-20 June 1944: 
https:/ /www.history.navy.mil/ content/history/nhhc/browse-by-topic/wars-conflicts-and­
operations/world-war-ii/ 1944/battle-philippine-sea/turkey-shoot.htrnl 

Historical Synopsis on Operation Neptune, The U.S. Navy on D-Day, 6 June 1944: 
https://www.history.navy.mil/content/history/nhhc/browse-by-topic/wars-conflicts-and­
operations/world-war-ii/1944/overlord/operation-neptune.html 

Appeared in TV and print media interviews for Defense Media Agency on Naval Combat 
Demolition Units at D-Day; on Pearl Harbor in USA Today newspapers; and concerning a 
Wisconsin sailor killed onboard USS Oklahoma for WXOW-ABC in La Crosse, Wisconsin. 

Articles published in America in WWII magazine: 

"The Telltale Click," February 2011 issue. A young GI searching for his missing squad in the 
hedgerows of Normandy suddenly hears an ominous click .... 

"I Was There: A Navy Photographer Ducks Kamikazes on USS Essex," August 2011 issue, is an 
interview with navy veteran Jack Stewart concerning his experiences during a kamikaze attack, 
playing poker with famed AP photographer Joe Rosenthal, and becoming friends with 
Hollywood celebrities after the war. 

"Day of the Kamikazes," February-March 2017 issue. The crew of USS Bunker Hill (CV-17) 
had seen what kamikazes could do to an aircraft carrier. They hoped it would not happen to 
theirs. 

"Two Tries to End a Threat," from WWII Carrier War: The Battle of Midway and Beyond, 
focuses on the Battles of the Eastern Solomons and the Battle of Santa Cruz Islands. Summer 
2017 Special Issue 

"Pearl Harbor MIA," December 2017 issue, takes readers on a guided tour of the Department of 
POW/MIA Accounting Agency offices and laboratories in Honolulu, Hawaii, with the family of 
a Marine killed in action onboard USS Oklahoma (BB-37) during the attack on Pearl Harbor 
whose remains have yet to be identified. 



Skills: 

Writing 
Historical and Archives research 
Editing 
Teaching 
Photography 
Internet search engines 
Microsoft Word, Excel, Access, and PowerPoint 
Adobe Photoshop 5.5, 7, 8, and CS3 

American Military University 
Charles Town, WV 

Shepherd University 
Shepherdstown, WV 

Education 

Master's Program, Military History 
Graduated 12/2009 

Regents Bachelor of Arts in History 
Graduated 12/2005 





AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

NAME: Lynn Fields 

DEPARTMENT OR ORGANIZATION: Probate Office 

ESTIMATION OF TIME NEEDED FOR APPT.: 5-10 minutes 

DATE REQUESTED: 15r CHOICE April 15\ 2021 

IF A SPECIFIC DATE IS NEEDED, PLEASE PROVIDE REASON FOR SPECIFIC DATE: 

SUBJECT: Quarterly Review 

PLEASE PROVIDE THE CO. COMM. WITH A DESCRIPTION OF YOUR REQUEST OR PRESENTATION, 

INCLUDING ANY BACKGROUND INFORMATION: 

Approve all estates that have been opened since the last quarterly review, and close all estates that 

have met the requirements of the probate office. 

ARE DOCUMENTS ATTACHED: to follow 

IS A PROJECTOR NEEDED?: NO 

lfields@jeffersoncountywv.org (304) 728-3210 





AGENDA REQUEST FORM 

www.feffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1st Choice: April 1, 2021 
Date Requested - 2nd Choice: April 15, 2021 

Subject (Wording to be placed on agenda): Request Approval to amend Law Enforcement Impact Fees - FY 2021 and FY 

2022 Capital Improvement Plans 

Please provide the County Commission with a description of your request or presentation, including any background 
information: 

Law Enforcement 

FY 2021 CIP 
Amendment No. 1 

This CIP amendment removes the FY 2022 Impact Fees CIP $20,000 allocation for "Temporary Sheriff's 

Office Space", and moves it into the FY 2021 Impact Fees CIP. 

This allows the Sheriff to move forward with the project under the current FY 2021 CIP rather than 

wait until the start of the FY2022 CIP (July 1, 2021} to start the project. 

The project was approved by the County Commission in the FY 2022 CIP and involves the 

reconfiguration of the Sheriff's office to provide for more efficient layout and work space for the 

deputies; all needed due to new growth. 

The revised FY 2021 CIP, Table 2 and Table 3, is attached showing the addition of the "Temporary 

Sheriff's Office Space" project. Also attached are CIP Form 1, CIP Form 2, and cost estimates for the 

proposed equipment purchases. 

The Office of Impact Fees recommends approval of the requested amendment. 

Is this a funding request? 
If so, how much? 

Motion Requested: Yes 

No, impact fees are used as funding. 



Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the Law Enforcement - FY 2021 Capital Improvement Plan - Law Enforcement Amendment No. 1, as 

presented. 

Attach supporting documents for request, or request may be denied. (See attached documents as noted above) 

If not attached, explain: 

Is equipment needed? 

Contact information: 

Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



Table 2. FY 2021 Projects (Urgent and Non-Urgent) - All Priorities 

Other 
Estimated Prior Current Sources Yr1 Yr2 Yr3 Yr4 Yr5 

# Prl Project Total Allocation Request Allocation FY 2022 FY 2023 FY 2024 FY 2025 FY2026 

Jefferson Coun� Board of Education 

Shepherdstown Elementary $16,417,500 $0 $0 $9,000,000 $1,417,500 $6,000,000 $0 $0 $0 

2 1 Ranson Elementary $16,087,500 $0 $0 $9,000,000 $0 $1,087,500 $6,000,000 $0 $0 

3 1 
Regional Student Support 
Center $14,160,000 $0 $1,000,000 $9,000,000 $1,160,000 $1,000,000 $1,000,000 $1,000,000 $0 

4 1 Central High School $61,000,000 $0 $0 $25,000,000 $0 $0 $0 $0 $16,000,000 

5 1 Central Elementary $18,000,000 $0 $0 $9,000,000 $0 $0 $0 $0 $1,000,000 

TOTALS $125,665,000 $0 $1,000,000 $61,000,000 $2,577,500 $8,087,500 $7,000,000 $11,000,000 $17,000,000 

Sheriff of Jefferson Count:t 

2 Weapons Training
Qualifications Range $100,000 $0 $25,000 $0 $25,000 $25,000 $25,000 $0 $0 

2 2 Expansion Temporary 
Sheriff's Office Space $700,000 $0 $100,000 $0 $100,000 $100,000 $100,000 $100,000 $200,000 

3 2 Mobile Data Terminal 
System for Police Vehicles $184,500 $0 $10,000 $0 $31,500 $31,500 $0 $50,000 $61,500 

4 2 Permanent Jefferson County 
Sheriff's Office $6,000,000 $0 $500,000 $0 $1,500,000 $1,900,000 $2,000,000 $25,000 $0 

5 2 Purchase of Police Cruisers 
x18 $900,000 $0 $150,000 $0 $150,000 $150,000 $150,000 $150,000 $0 
Internal Expansion of 

6 2 Temporary Sheriffs Office 
Seace $20,000 $0 $20,000 $0 $0 $0 $0 $0 $0 

TOTALS $7,904,500 $0 $805,000 $0 $1,806,500 $2,206,500 $2,275,000 $325,000 $261,500 

Jefferson County Parks & Recreation Commission 

2 
James Hite Park 
(Utilities) $1,800,000 $0 $0 $0 $100,000 $0 $850,000 $850,000 $0 

2 2 Maintenance Vehicle $45,000 $0 $0 $0 $45,000 $0 $0 $0 $0 

3 2 Sam Michael's Park 
(Amphitheatre-Phase 2) $1,500,000 $0 $0 $0 $0 $1,500,000 $0 $0 $0 

4 2 Land Acquisition $2,000,000 $0 $200,000 $1,800,000 $0 $0 $0 $0 $0 

5 2 
Sam Michaels Park 
(Playground) $65,000 $0 $0 $0 $0 $65,000 $0 $0 $0 

FY 2021 Capital Improvement Plan Page 6 of 16 



Modification 1 Law Enforcement 5 March 2021 

Table 3. FY 2021 Impact Fundable Projects 

Estimated Prior Current 
Other 

Sources Yr1 Yr2 Yr3 Yr4 Yrs 

.j appears that there will be insufficient funding in future fiscal years to pay the $100,000 request from impact fee 
funds; the Sheriff will need to take this into consideration before starting the project since another funding source 

l will be necessa,v to comolete the oroiect. 
As of January 1, 2020, the remaining allocation amount is $239,219 In the "Buildings & Land" capital category of 

1 Ellglble for this project. This request is fully fundable up to this limit, which Is projected to have an estimated balance of 
Internal Expansion of Temporary Sheriff's Full Funding $249,865 on July 1, 2020. 

6 2 due to being Office Space for new Full funding is currently available in the Law Enforcement account for this $20,000 request. in FY 2021. No 

1 
growth additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 

! oroiect. This fundina comoletes the reciuest. 

Jefferson Countl Pa,1's & Recreation Commission 

4 2 Land Acqulsi�on $2,000,000 $0 $200,000 $1,800,000 $0 $0 $0 $0 $0 
9 2 James Hite Park (Playground) $95,000 $0 $50,000 $45,000 $0 $0 $0 $0 $0 

TOTALS $2,095,000 $0 $250,000 $1,845,000 $0 $0 $0 $0 $0 

Impact Fee Soeclallst Recommendations - Jefferson Countv Parks & Recreation Commission 
Fee Funding 

Pri Project I Potential Comments 

As of January 1, 2020, the remaining allocation amount Is $200,220 in the "Park Land" capital category of this 
Eligible for project and is currently fully fundable up to that amount and contingent upon the availability of funds in the Parks 

Full Funding and Rec impact fee account, which is projected to have an estimated balance of $214,458 on July 1, 2020. 
4 2 Land Acquis

l
on 

l 
due to being 

l for new Full funding is currently available in the Parks and Rec impact fee account for this $200,000 request, in FY 2021. 

I 
growth No additional funding request in future fiscal years is Indicated and this appears to be a one-time request for this 

oroiect. The total cost of the oroiect is suD1Jlemented with $1,800,000 of fundll'ICI from other sources. 
As of January 1, 2020, the remaining allocation amount is $100,573 in the "Park Improvements & Rec Facilities" 

Eligible for capital category of this project and is currently fully fundable up to that amount and contingent upon the availability 

I Full Funding of funds in the Parks and Rec impact fee account, which is projected to have an estimated balance of $135,121 on 
9 2 James Hite Park (Playground) due to being July 1, 2020. 

, for new Funding for this project is available In the Parks and Rec impact fee account for this $50,000 request In FY 2021. 
1 

growth No additional funding request In future fiscal years is indicated and this appears to be a one-time request for this 
I project. The total cost of the orolect is suoolemented with $45,000 of orant fundino. 
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CIP 

FORM 1 

Name of Agency, Department or Office: Jefferson County Sheriff's 0ftice 

Pri PROJECT NAME & DESCRIPTION EST'OTOTAL PRIOR ALLOC, CURRENT 
No COST SOURCE REQUEST FY 

2021 

1 WeaMM Trainina QuaHficatlons Rall08 $100.000 25,000 

2 Ex1111nsion TemDOrarv Sheriff's Office Soace $700000 100000 

3 Mobile Data Terminal Svstem for Police Vehicles $184500 10000 

4 Permanent Jefferson Countv Sherlfrs Office 8000 000 75,000 500000 

5 Purchase of Police Cruisers x 18 $900000 150000 

6 Internal Exoansion ofTcmnornrv Shcrifl's Office Snac, $20 000 0 20000 

Jefferson County Government 

Agency/Department/Office Summary 

CURRENT ALLOC, EXPl;CTED FIVE-YEAR EUI!JRE PBOGRAM REQU!;STS 
OTHER SOURCES FY FY FY FY FY 

2022 2023 2024 2025 2026 

25000 25000 25000 

100000 100 000 100000 100000 200000 

31500 31 500 0 50,000 61500 

1 500000 1900 000 2000.000 25000 

150000 150 000 150000 150000 

0 0 0 0 0 



Jefferson County Government 

CIP 

FORM 2 
ANNUAL and FIVE YEAR PROJECT REQUEST 

and JUSTIFICATION 

Prepared by: 

Project Title: 

Project Type: 

Deborah Lowe Date this form prepared: _12/�JS�/2�0�2_0 _______________ _ 

lntenor Expansion of Temporary Sheriffs Office Spa, 

D Fees 

D Services 

[Kl Construction 

IJ[] Renovation 

D Acquisition of major equipment 

D Other (Specify) 

Project Location: I 02 lndustrial Blvd 

Project Rank: D 
[Kl 

(1) Urgent/Mandatory 

(2) Necessary/Needed 

D (3) Optional/Deferrable 

OR provide Ranking Number if using Form 2A: 

Project Need: This project does not benefit new growth. 

This project only benefits new growth. 

D 
D 
[Kl This project benefits both current and new residents and/or businesses. 

Budget Impact This project will affect the county operating budget: 
(if Yes - attach Form 2B). 

D Yes 

[Kj No 

DESCRIPTION AND JUSTIF ICATION (See Instructions for Form 2 - attach additional pages as needed). 

At. the staff 1111d workings of the Sheriff's office has evolved and grown since moving in to the Temporary Sberifl's Office in 2008 and the workload bas increased, there is 
a need to mako renovations to the Temporary Sberift'a Office building to accommodate these changes. Additional office space and more functional storage spaces such aa 
lockers for the deputies and larger worblatiom 11111 a must to keep up with the incrcaacd workload and employcca. 

Estimated Total Cost of Project($): $20,000 

Funding Request Breakdown by Year($): $20,000 Current FY ---1Qll_ 

so Out Year 1 FY 2022 

so OutYear2 FY ....mL 

so OutYear3 FY � 

so Out Year4FY __illL. 

so OutYearS FY 2026 

DESCRIBE METHOD OF CALCULATING ESTIMATED COST OF PROJECT: (See Instructions) 
Pleaae review quotes and invoice llllllcbed. 

D Additional pages attached. 



millers 
IUfl'IIUAT 

P.O. Box 1537 
Newington, VA 22122 
703-644-2200

Quote# 3609 

Rev# 1 

Date: 01/11/2021 
Sales Rep: Fred Anderson 
Phone: 540-327-7299 

Customer: 

1004049 - Jefferson Co Commission - Sheriff's Department 

102 Industrial Blvd #100 

Contact Name: Deborah Lowe 
Phone:304-728-3369 

KEARNEYSVILLE WV 25430 
Alternate Contact Name: Fred Anderson 
Phone: 540-327-7299 

Item 

SP-GESL-
0363 

Description Color Quantity Price Ext. Price 

S 7 25.00 $13,0S0.00 Locker Unit With Two Z-Doors And Two Key Locks And Handle Pulls With TBD 
One Coat Hook Per Opening 
18'W X 24."D X 72'H 
•Per Attached Specifications Sheet

Case Finish : S565 - Storm Grey 

Pull Style . __________ (TBD> 
Pull Finish : (TBDJ 
*0 Pull ls Located On The Right Side ••• 

•Lockers Will Be Tied Together But Not To The Wall

THREE-H OPTION 

PAYMENT TERMS AND POLICIES 

By signing this apphcat,on the customer states that the� hd ✓e reviewed the terms and cond1t1ons set lor1h on page 

2 of th•s apphca!lon The:, agree to be cound by sad :em·s and cond1t1ons and tha: sad :;,rms and c::r:J t1�ns are 

hereby incorporated 1n full as par1 of the parties agreen•ent 

This furniture order 1s non-refundable and not returnable Dan1aged or defect,ve fum11ure will be repaired or 

replaced at no charge to tre customer 

Storage charges will apply ii premises are not rei!dy for ,nstallation/del,very w,11, n 30 da)s after Millers rece,�es 

the product 

Credit Card Payments are subject to 3% processing fee. 

Title 

18 

Sub-total:$13,050.00 

Tax S 0.00 

Installation: S 900.00 

Total: $13,950.00 



millers 
IIIPPUU AT · >• • 

P.O. Box 1537 

Newington, VA 22122 

703-644-2200

Quote# 3629 
Rev# 1 

Date: 01/13/2021 

Sales Rep: Fred Anderson 

Phone:540-327-7299 

Customer: 

1004049 - Jefferson Co Commission - Sheriff's Department 

102 Industrial Blvd #100 

Contact Name: Deborah Lowe 

Phone: 304-728-3369 

KEARNEYSVILLE 'IN 25430 
Alternate Contact Name: Fred Anderson 

Phone: 540·327-7299 

Ext. 

hem Description Color Quantity Price Price 

1033.BK1AL1LA1TFC1AR0B17CS6CH1MC20FG2KD Novo Mid Back Mesh Back Task 

Chair, Armless With Swivel-Tilt 

Control , Adjustable Lumbar 

Support And Hard Surface 

Casters. 

NOVO CHAIR OPTION 

Frame : FCl • Blade 

Mesh: MC20 • Onyx 

Seat Vinyl : Element Onyx 

List $570.00 

TAG : Back Room 

Sit On It Seating Chairs Are On The OMNIA Contract For State And Local Governments. 
Contract # 2020000604 

PAYMENT TERMS AND POLICIES 

Black 17 

By signing this apphcar1on, the customer states that they have reviewed the terms and conditions set forth on page 

2 of this application. They agree to be bound by said terms and conditions and that said terms and cond1t1ons are 

hereby incorporated m full as part of the partie5 agreement 

This furniture order 1s non-refundable and not returnable. Damaged or defective furniture will be repaired or 

replaced at no charge to the customer. 

Storage charges will apply 1f premises are nor ready for 1nsrallat,on/dehvery within 30 days after Miller's receives 

the product. 

Credit Card Payments are subject to 3% processing fee. 

Title 

$273.60 $4,651.20 

Sub-total:$4,651.20 

Tax:S0.00 

Installation: $ 400.00 

Total: $5,051.20 



AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 20 minutes 

Date Requested - pt Choice: April 1, 2021 

Date Requested - 2nd Choice: May 6, 2021 

Subject (Wording to be placed on agenda): Presentation of the Solar Facilities Decommissioning Bond & Surety 

Policy. 

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

The solar facilities text amendment to the Zoning Ordinance, Article 8
1 
Section 8.20. B. S.b.i. requires that the 

Property Owner/Developer shall "develop a decommissioning plan acceptable to the County Engineer staff in 

accordance with County Solar Decommissioning Guidelines that will provide that all parts of the solar facility shall be 

removed from the premises and the land shall be restored to a condition reasonably similar to its original condition 

prior to the installation of the solar facility". 

The two key requirements of the Solar Facilities Decommissioning Bond & Surety Policy are: 

1. A solar facilities decommissioning plan; and

2. The Property Owner/Developer are required to post a bond to cover the cost of decommissioning the site

upon termination of its use and in the event the developer fails to properly decommission the site.

The first ten pages of the policy are an explanation of the bonding process and what is required. The policy also 

includes the necessary decommissioning bond agreement forms and the bond surety forms. 

The attached Solar Facilities Decommissioning Bond and Surety Policy provides guidelines for the information that is 

required in the decommissioning plan. 

The policy also requires that the developer have a professional engineer - with demonstrated experience with 

decommissioning solar facilities - provide an estimate of the cost to decommission the solar facility. 

The decommissioning plan and the cost to decommission the solar facility shall be reviewed by the Jefferson County 

engineering office. Both the Developer and the Property Owner are required to execute the decommissioning bond 

agreement with the Jefferson County Commission. The developer is required to post the surety (i.e., cash-in-escrow, 

letter-of-credit, surety bond) as a financial guarantee to the terms of the bonding agreement. 



The County Commission currently has a bonding policy for posting of bonds to guarantee that developers construct all 

the site improvements for residential/commercial subdivisions and commercial site plans that are approved by the 

Planning Commission. The adoption of the bonding policy is a County Commission function. Therefore, this Solar 

Facilities Decommissioning Bond & Surety Policy is presented to the County Commission for adoption. 

The County Commission can adopt the draft policy as presented, amend the draft policy as deemed necessary, and/or 

provide a period of time to receive comments prior to adopting. 

Is this a funding request? No

If so, how much? 

Motion Requested: Yes 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to accept the Solar Facilities Decommissioning Bond & Surety Policy, as presented. 

Attach supporting documents for request, or request may be denied. 

See attached Solar Facilities Decommissioning Bond Policy dated March 23, 2021. 

If not attached, explain: 

Is equipment needed? 

Contact information: 

Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/COMMENTS 
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JEFFERSON COUNTY COMMISSION 

West Virginia 

Solar Facilities 
 Decommissioning Bond & Surety Policy 

(Effective ????? 2021) 
 
1. Solar Facilities Decommissioning Bond & Bond Surety: 
 

The Property Owner/Developer of a solar facility shall provide a 
decommissioning bond as a guarantee that the solar facility, upon ceasing 
operation, and all its appurtenances, shall be fully removed from the site and 
the site restored to its original condition.  All work shall be in accordance with 
the solar facility decommissioning plan.  The decommissioning bond shall be 
secured with a form of surety acceptable to the County Commission. 

 
  
2. Decommissioning Plan & Guidelines: 

 
In accordance with Article 8, Section 8.20, B, 5.b.i, of the Zoning Ordinance,  
the Property Owner/Developer shall “develop a decommissioning plan 
acceptable to the County Engineer staff in accordance with County Solar 
Decommissioning Guidelines that will provide that all parts of the solar facility 
shall be removed from the premises and the land shall be restored to a 
condition reasonably similar to its original condition prior to the installation of 
the solar facility”.  The pre-development condition shall be documented in 
accordance with the decommissioning plan requirements. 

 
The solar facility decommissioning plan shall be developed and certified 
(signed, dated and sealed) by a West Virginia licensed professional engineer.  
Generally, the decommissioning plan shall outline the removal and proper 
disposal of all components of the Solar Energy Facility as well as restoration of 
the property to original condition. 

  
 At a minimum, the decommissioning plan shall include the following: 
 

 Description of the Project:  A narrative describing the project 
including the existing characteristics and use of the site, existing ground 
cover, size of the site, magnitude of site grading proposed, existing 
structures, proposed facilities and appurtenances, size/amount of 
proposed solar panels, lifespan of the facility, the developer name and 
contact information, property owner(s) names and contact information, 
and the name and contact information of the utility/organization 
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purchasing the electricity.  Description of any offsite work required as 
part of the facility.  Also, any existing easements or rights-of-way on the 
site.  

 
 Map of the Facility. This map shall include topography and show 

where the facility components are placed as well as differentiate 
between features that will be decommissioned and features that will 
remain. This map shall be of sufficient quality to demonstrate that the 
decommissioning bond calculation has considered all factors. 

The map shall also show the boundary of all tax map parcels included 
in the project.  The tax district, tax map number, parcel number(s) and 
owner name(s) and mailing address shall be shown.  The map shall 
also show all adjoining parcel’s tax district, tax map numbers, parcel 
numbers and owner’s names.  The map shall show all existing 
easements and rights-of-way on the property.  All adjacent roads and 
all streams withinin or adjacent to the project shall be shown and 
labeled.  A location map shall also be provided. 

 A Description & Schedule outlining the process, tasks and sequence 
by which the facility shall be decommissioned in accordance with all 
Federal, State and Local laws; and a proposed decommissioning 
schedule and/or timeline for total removal of the facility/equipment at 
the end of the lease and/or when operations and production of 
electricity ceases. 

 Site Restoration Plan that shall restore the site to its predevelopment 
original condition. The Restoration Plan shall include, at a minimum: 

o Pictures, aerial maps and written description, etc, of the site 
documenting the pre-development conditions of the site. 

o Soil stabilization and re-vegetation of the ground cover. Quick 
growing, native species shall be planted; 

o Erosion and sediment control measures shall be installed and left in 
place until the ground cover is fully re-established; 

o Removal and grading of all access roads to pre-construction 
condition or natural grade as appropriate; and 

o Repair and reconstruction from damage to public roads, culverts, 
and natural drainage ways resulting directly from operation of or 
decommissioning the facility. 

o Include a requirement for mitigation of any hazardous materials, 
from the solar facility, that may have entered the soils, in 
accordance with all Federal, State and Local laws and ordinances.  
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 Outline of Solar Facility Equipment & Appurtenances to be 
Removed.  Unless the landowner agreements provide for specific items 
to remain on site for the benefit of the property owner after the solar 
facility ceases operations, the decommissioning shall include, at a 
minimum: 

o Dismantling and removal of all overhead electrical transmission lines 
and structures, transformers, buildings, and all other ancillary 
equipment and debris from operation of the facility that is not 
associated with interconnecting the facility to the grid. 

o Removal of all underground cables and pipelines to a depth of 24 
inches, or deeper if necessary for the post operation land use. 

o Removal of solar foundations and other concrete foundations and/or 
concrete slabs to a minimum depth of 36 inches below natural 
grade, or an alternative depth, as approved by the Chief County 
Engineer, if deemed acceptable for the post operation land use. 

 Estimate of Decommissioning Costs.  

o A detailed estimate of the total costs of decommissioning the facility, 
with supporting calculations.  The estimate shall be made without 
any reduction for future salvage value.  The “Present Value” 
estimate shall be projected forward 5 years to a “Future Value”, 
using time value of money methodology.  The purpose is to show 
the amount of funding required today to pay the cost of 
decommissioning the site 5 years in the future. 

o The Future Value (FV) calculation shall use the prevailing inflation 
rate.  All factors and assumptions used in the FV calculation shall be 
shown.  This cost estimate shall be recalculated every five (5) years 
and the surety shall be updated in kind. 

o The decommissioning cost shall include all the materials, equipment 
and labor costs for dismantling, loading, storage and transportation 
of all the solar facility buildings, equipment and materials to be 
recycled or disposed of in a legal manner.  The decommissioning 
cost shall also include all materials, labor and equipment required to 
restore the site to its predevelopment condition, in accordance with 
the site restoration plan.  The decommissioning cost shall also 
include the cost of all Federal, State or Local permits and approvals 
that may be required. 
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Below is a list of typical decommissioning tasks that are to be 
performed: 

 Remove Rack Wiring 
 Remove Cable 
 Remove Panels 
 Dismantle Racks 
 Remove and Load Racks plus Trucking 
 Remove Electrical Equipment plus Trucking 
 Breakup and Remove Concrete Pads and Ballasts 
 Remove Power Poles 
 Remove Fencing plus Trucking 
 Grading 
 Seed Disturbed Areas 
 Additional Trucking Costs (Panels, Concrete, etc.) plus 

Fuel 

 Estimate of Current Salvage Value shall be provided by an evaluator 
with demonstrated knowledge and experience in calculating such 
values, and who is not an employee of the Owner/Developer. 

o The estimate shall be detailed and itemized as to which materials 
and equipment are proposed for recycling, reuse or disposal. 

o The estimate of salvage value shall include the name, address and 
phone number of all recycling or waste facilities proposed for 
recycling and/or disposal of all materials and equipment. 

 Estimate of Land Owner’s Costs 

o Provide a detailed estimate of any decommissioning expenses that 
are the responsibility of the Land Owner, which are not included in 
the Estimate of Decommissioning Costs. 

 Copy of Agreement(s) 

o Provide copies of all signed agreements, between the landowner 
and the developer of the solar facility, which provide for alternative 
reclamation or non-removal of buildings, equipment, electrical 
components, cabling, roads, or any other associated solar facility 
appurtenances, upon ceasing of operations. 

o Proprietary information in these agreements may be redacted, as 
deemed necessary. 
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 Statement of Certification.  The following statement shall be included 
with the decommissioning plan, and shall be signed, dated and sealed 
by a West Virginia registered professional engineer with demonstrated 
experience and knowledge of solar facilities: 

“The pre-development site conditions are as documented in this 
plan.  The estimated cost for decommissioning the site reflects true 
market costs at the project location at the time of the estimate.  The 
decommissioning cost estimate does not include any discount for 
salvage value. 

The decommissioning plan reflects all the work necessary to 
decommission the solar facility site.” 

 
 
3. Bonding Arrangements & Bond Surety Amount: 
 

A. Decommissioning bond arrangements shall only be made after 
Planning Commission approval of a project. 

 
B. After the Chief County Engineer approves the decommissioning bond 

estimate amount, the Property Owner/Developer shall submit the bond 
surety in the required amount to the Bonding Administrator.  The 
Bonding Administrator will then prepare the solar facility 
decommissioning bond documents (See Appendix A). 

 
Upon notification by the Bonding Administrator that the solar facility 
decommissioning bond agreement and bond surety documents are in 
order and in accordance with this Solar Facilities Decommissioning  
Bond & Surety Policy, the County Commission president or County 
Administrator may affix their signature to the bond; this will constitute 
acceptance by the County Commission of Jefferson County.  All such 
action shall be reported to the County Commission as an agenda 
information item at their next meeting. 
 
The decommissioning bond agreement and bond surety shall be in 
place prior to issuance of building permits for the project. 
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4. Length of Decommissioning Bonds: 
 

Every five years from the effective date of the bonding agreement - or sooner 
if requested in writing by the Chief County Engineer - the Property 
Owner/Developer shall provide an updated decommissioning plan and cost 
estimate.  The cost estimate shall use prevailing market costs at that time.  
The responsibility is upon the Property Owner/Developer to submit the 
updated decommissioning plan and estimate ninety (90) calendar days prior to 
the due date, to the Chief County Engineer for review and approval. 
 
Upon approval of the updated decommissioning plan and cost estimate, by the 
Chief County Engineer, the Property Owner/Developer shall provide a new 
surety in the required amount. 
 
Failure to provide the updated decommissioning plan and cost estimate ninety 
(90) calendar days prior to the due date, and/or provide the renewed surety 
ninety (90) calendar days prior to expiration of the current surety, shall 
constitute a default on the bonding agreement and forfeiture of the bond 
surety.   

 
 
5. Approved Forms of Bond Surety: 
 
  A. Acceptable forms of bond surety are limited as follows: 
 

1. Irrevocable Letter-of-Credit (see Appendix B) from any FDIC-
insured bank or lending institution within 150 miles of Charles 
Town, West Virginia; or 

 
2. Cash-in-Escrow (see Appendix B) that is escrowed at any 

FDIC-insured bank or lending institution within 150 miles of 
Charles Town, West Virginia; or  

 
3. Performance / Surety Bond (see Appendix B) from an 

acceptable surety bond provider; shall be allowed for projects 
with estimated decommissioning cost equal to or greater than 
$50,000. 

 
 B. Surety documents shall be formatted as required by this policy unless 

other format is approved by the County Administrator or the County 
Commission in writing. 
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6. Renewal of Bond Surety: 
 

A. Irrevocable Letters-of-Credit: 
 
The Property Owner/Developer, or surety provider, shall renew any 
letter of credit surety before it expires and provide evidence of renewal 
to the Bonding Administrator a minimum of ninety (90) calendar days 
prior to the surety’s expiration date.  It shall be the Owner/Developer’s 
responsibility to monitor the expiration date and renew the letter of 
credit surety as required. 
 

If within ninety (90) days in advance of the Termination Date, the County Commission 
has not been provided with a letter of credit in the place and stead of the Letter of 
Credit under the provisions of the Agreement, the County Commission of Jefferson 
County, West Virginia, may draw an amount equal to the Future Value of the 
decommissioning costs set forth in the current Decommissioning Plan, without 
reduction for Salvage Value, in an amount not to exceed one-hundred percent 
(100%) of the amount of the Letter of Credit. 
 B. Cash-in-Escrow: 
 

Surety in the form of cash-in-escrow will not have an expiration date 
and shall run for the duration of the decommissioning bond/project; but 
shall be subject to an increase in amount with each updated 
decommissioning plan and cost estimate. 

 
 C. Surety / Performance Bonds: 
 

Surety in the form of a surety / performance bond shall be in effect for a 
minimum of  five (5) years and shall automatically renew for additional 
minimum terms of five (5) years, unless, and until, the surety provider 
shall give ninety (90) calendar days prior written notice by certified mail, 
return receipt requested, to: 
 

Bonding Administrator 
Jefferson County Engineering Department 
116 East Washington Street, Suite 100 
Charles Town, WV  25414 

 
…of its intent to terminate the surety bond at the expiration of the ninety 
(90) day period. 
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If within ninety (90) days in advance of the Termination Date, the 
County Commission has not been provided with a performance bond in 
the place and stead of the Performance Bond under the provisions of 
the Agreement, the County Commission of Jefferson County, West 
Virginia, may draw an amount equal to the Future Value of the 
decommissioning costs set forth in the current Decommissioning Plan, 
without reduction for Salvage Value, in an amount not to exceed one-
hundred percent (100%) of the Performance Bond. 
 

  
9. Default by the Property Owner or Developer: 
 

In accordance with Section 8.20 of the Zoning Ordinance, failure of the 
Lessee, Property Owner and/or Developer to meet and/or comply with an 
approved solar facility decommissioning plan may result in the County 
pursuing legal action pursuant to Article 3, Section 3.3 of the Zoning 
Ordinance, including legal action to have the Solar Energy Facility, or portions 
thereof as applicable, removed at the Property Owner’s expense.  The County 
may seek to recover its costs, legal fees, and legal expenses incurred to have 
the facility decommissioned in compliance with the approved solar facility 
decommissioning plan. 

The Property Owner/Developer shall begin decommissioning of the solar 
facility site within ninety (90) calendar days of termination of the land lease 
agreement, or upon ceasing operations and/or the production of electricity, 
whichever shall occur first.  All work required to decommission the solar facility 
site shall be completed within one-hundred and eighty (180) calendar days.  
Time is of the essence and failure to begin decommissioning of the site, and/or 
finishing the work within the required time limits, shall constitute a default 
under the bonding agreement. 
 
In the event the Property Owner/Developer defaults on their obligation to begin 
and/or complete the required decommissioning work, the County Commission 
may “call-in” the bond and use the surety funds to decommission the site.  All 
costs incurred by the County shall be recoverable and shall be valid charges 
against the surety.  This includes, but is not limited to, all materials, equipment 
and labor costs, construction/demolition costs, administrative costs, 
engineering and construction management fees, legal fees, and insurance; 
and shall include costs incurred for both in-house and/or contracted services. 
 
The County’s financial obligation, with regard to decommissioning the site, 
shall be limited to the amount of the surety funds available.  The County shall 
not be obligated to fund any portion of the cost to decommission a solar facility 
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even if there are insufficient surety funds.  The Property Owner and Developer 
shall assume all liability for all the costs. 
 
The county commission shall have the right to place a lien on the property for 
any decommissioning expenses not recouped from the surety funds by them; 
and/or to take legal action under the laws of West Virginia to recoup any costs 
from the Property Owner.  The laws of the State of West Virginia shall take 
precedent and shall apply to all matters under the agreement. 

 
 
10. Indemnification: 
 

The Property Owner and Developer shall be required to indemnify, defend and 
hold harmless the Jefferson County Commission and its officers, directors, 
employees and/or agents from any action against them arising out of this 
Agreement and/or the decommissioning of the solar facility, including by a 
third-party.  The Property Owner and Developer shall bear all reasonable 
costs for legal defense against such actions. 

 

 

 

 



 

Solar Facilities Decommissioning Bond & Surety Policy, March 23, 2021 DRAFT Page 10 of 10 
 

 
The Property Owner and Developer, or their agent, acknowledges receipt of the 
Jefferson County Solar Facilities – Decommissioning Bond & Surety Policy. 
 
 

(Solar Facility Developer) 
 
________________________________________________________________ 

(print name) 
 
________________________________________________________________ 

(title) 
 
________________________________________________________________ 

(company/organization name) 
 
________________________________________________________________ 

(mailing address) 
 

________________________________________________________________ 
   (city)     (state)  (zip code) 
 
 
Solar Facility Developer Signature:  _________________________ Date:  _____ 
 
 

(Property Owner(s)) 
 
________________________________________________________________ 

(print name #1) 
 
________________________________________________________________ 

(print name #2) 
 
________________________________________________________________ 

(company/organization name) 
 
________________________________________________________________ 

(mailing address) 
 

________________________________________________________________ 
   (city)     (state)  (zip code) 
 
 
Owner Signature: _____________________________ Date:  ___________ 
 
 
Owner Signature: _______________________________ Date:  ___________



 

   

 
 
 
 
 

Appendix A 
 

Decommissioning Bond Agreement Forms 
 

Form 
No. Type Surety Type Project Type 

    

A-1 Bond Agreement Irrevocable Letter of 
Credit 

Solar Facility 
Decommissioning 

A-2 Bond Agreement Cash-in-Escrow Solar Facility 
Decommissioning 

A-3 Bond Agreement Surety / Performance 
Bond 

Solar Facility 
Decommissioning 
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Form A-1 
 

AGREEMENT 
SOLAR FACILITY DECOMMISSIONING BOND 

(IRREVOCABLE LETTER-OF-CREDIT) 

 

KNOW ALL MEN BY THESE PRESENTS, that the undersigned, (Property 

Owner/Developer Name), (Mailing/Street Address, City, State, Zip Code), is held and 

firmly bound to the COUNTY COMMISSION OF JEFFERSON COUNTY, a West 

Virginia public corporation with control and supervisory functions over the Jefferson 

County Planning Commission, in the penal sum of 

$_________________________________________ (Dollar amount in figures) 

__________________________________________(Dollar amount in words), 

for the complete decommissioning of the solar facility and associated appurtenances 

in accordance with the decommissioning plan, for the payment of which, well and 

truly to be made, it binds itself, it successors in title and assigns. 

 

The condition of the above obligation is such that, whereas, the Jefferson County 

Planning Commission has approved and consented to the issuance of Improvement 

Location Permit(s) for property located on (describe location of property, lot no., route 

no., street name, etc.), which is to consist of (generally describe the solar facility 

project), with associated solar facility site improvements and appurtenances thereto, 

on (# of acres), more or less; and whereas the improvements allowed to be made on 

such project, as allowed by the Jefferson County Improvement Location Permit 

Ordinance, have not yet been made, which improvements are detailed in Planning 

Commission File No. (JCPC file no.)   

 

NOW THEREFORE, if (Property Owner/Developer Name), the Property Owner and 

Developer shall well and truly complete the full decommissioning of the solar facility, 

in accordance with the decommissioning plan in the above noted JCPC file, which is 

hereby made a part of this agreement, upon the termination of the land lease 

agreement, or the ceasing of operations and/or the production of electricity, or by the 

bond expiration date (bond expiration date), whichever shall come first, and pay all 

costs attendant thereto, and all done in compliance with all county, state and federal 
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laws and ordinances, then this bond shall be wholly null and void; otherwise, it shall 

remain in full force and effect. 

 

A. Release of Bond: 

  

The County Commission of Jefferson County, West Virginia, shall execute and 

deliver to the Maker hereof complete satisfaction of this bond when the same 

is requested by the Maker hereof, according to the following provisions: 

 

1. A complete satisfaction and exoneration shall be granted by the County 

Commission of Jefferson County upon presentation of evidence by the 

Maker that all terms and conditions of this bond have been satisfied. 

 

2. The County Commission of Jefferson County shall not consent to any 

satisfaction under provision 1 above until being first provided with a 

written statement from the County Engineer certifying that the required 

decommissioning of the solar facility has been satisfactorily completed 

in accordance with the decommissioning plan.  The Property 

Owner/Developer shall provide to the County Engineer, upon request, 

documentation demonstrating the site is decommissioned in 

accordance with the decommissioning plan on record. 

 

Furthermore, the County Commission of Jefferson County shall not 

consent to any satisfaction under provision 1 above, until the Maker has 

paid the County Commission of Jefferson County all fees for the 

processing of each bond release request, the review of documentation, 

and for each site inspection performed by the County Engineer to verify 

the requirements are met. 
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B. Bond Surety: 

 

The Bond is secured by an Irrevocable Letter-of-Credit (LOC #), dated the 

_____ day of (Month,Year), from (Bank Name), (Mailing Address, City, State, 

Zip), which is on file in the offices of the Jefferson County Department of 

Engineering, Planning & Zoning.  By acceptance of the above irrevocable 

letter-of-credit as security, the following conditions shall apply: 

 

1. The Irrevocable Letter-of-Credit in the amount of $_____________ shall 

be attached to this Decommissioning Bond Agreement and made a part 

hereof; and 

 

2. The irrevocable letter of credit shall be  clearly written to provide the 

beneficiary with direct and immediate access to the loan funds upon 

submission by the beneficiary of a written and signed draft request; and 

 

3. An irrevocable letter-of-credit shall remain in full force and effect as 

security for this Bond until such time as this Bond is released. 

 

The Property Owner/Developer, or surety provider, shall renew any 

letter of credit surety before it expires and provide evidence of renewal 

to the Bonding Administrator a minimum of ninety (90) calendar days 

prior to the surety’s expiration date.  It shall be the Owner/Developer’s 

responsibility to monitor the expiration date and renew the letter of 

credit surety as required. 

 

If within ninety (90) days in advance of the Termination Date, the 

County Commission has not been provided with a letter of credit in the 

place and stead of the Letter of Credit under the provisions of the 

Agreement, the County Commission of Jefferson County, West Virginia, 

may draw an amount equal to the Future Value of the decommissioning 

costs set forth in the current Decommissioning Plan, without reduction 
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for Salvage Value, in an amount not to exceed one-hundred percent 

(100%) of the amount of the Letter of Credit. 

 
 EXPIRATION DATES FOR ALL LETTERS-OF-CREDIT SHALL BE 

EITHER JANUARY 15TH OR JULY 15TH OF A GIVEN YEAR. 

 
4. Signed draft requests against the irrevocable letter-of-credit will be 

made by the Jefferson County Commission (beneficiary) for one or both 

of the two following reasons: 

 

A. Failure on the part of (Applicant/Developer Name & Solar Facility 

Name), to complete the full decommissioning of the solar facility 

according to the terms of this bond. 

 

B. Failure on the part of (Applicant/Developer Name & Solar Facility 

Name), to renew the irrevocable letter-of-credit ninety (90) 

calendar days prior to the expiration date. 

 

5. Drafts made against the irrevocable letter-of-credit, for reason 4A 

above, by the Jefferson County Commission, will be used exclusively 

for the purpose of decommissioning the solar facility herein required. 

 

6. Drafts made against the irrevocable letter-of-credit, for reason 4B 

above, will be escrowed with a local bank or savings and loan 

association by the Jefferson County Commission and will be held, 

during the life of this bond to guarantee the decommissioning of the 

solar facility herein required. 

 

C. Length of Decommissioning Bonds: 
 

Every five years from the effective date of this Agreement - or sooner if 

requested in writing by the Chief County Engineer - the Property 

Owner/Developer shall provide an updated decommissioning plan and cost 
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estimate.  The cost estimate shall use prevailing market costs at that time.  

The responsibility is upon the Property Owner/Developer to submit the 

updated decommissioning plan and cost estimate ninety (90) calendar days 

prior to the due date, to the Chief County Engineer for review and approval. 

 

Upon approval of the updated decommissioning plan and cost estimate, by the 

Chief County Engineer, the Property Owner/Developer shall provide a new 

surety in the required amount.  Failure to provide the updated 

decommissioning plan and cost estimate ninety (90) days prior to the due 

date, and/or provide the renewed surety ninety (90) days prior to expiration of 

the current surety, shall constitute a default on the bonding agreement and 

forfeiture of the bond surety. 

 

D. Default by the Property Owner and/or Developer: 

 

In accordance with Section 8.20 of the Zoning Ordinance, “failure of the 

Lessee or Property Owner to meet and/or comply with an approved 

Decommissioning Plan may result in the County pursuing legal action 

pursuant to Article 3, Section 3.3 of the Zoning Ordinance, including legal 

action to have the Solar Energy Facility, or portions thereof as applicable, 

removed at the Property Owner’s expense. The County may seek to recover 

its costs, legal fees, and legal expenses incurred to have the facility 

decommissioned in compliance with the Solar Decommissioning Plan”. 

 

The Property Owner/Developer shall begin decommissioning of the solar 

facility site within 90 calendar days of termination of the land lease agreement, 

or upon ceasing operations and/or the production of electricity, whichever shall 

occur first.  All work required to decommission the solar facility site shall be 

completed within 180 calendar days.  Time is of the essence and failure to 

begin decommissioning of the site, and/or finishing the work within the 

required time limits, shall constitute a default under the bonding agreement. 
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In the event the Property Owner/Developer defaults on this agreement and/or 

their obligation to begin and/or complete the required decommissioning work, 

the County Commission may “call-in” the bond and use the surety funds to 

decommission the site.  All costs incurred by the County shall be recoverable 

and shall be considered valid and justified charges against the surety.  This 

includes, but is not limited to, material, labor and equipment costs, 

construction/demolition costs, administrative costs, engineering and 

construction management fees, legal fees, and insurance costs; and includes 

costs incurred for both in-house and/or contracted services. 

 

The County’s financial obligation, with regard to decommissioning the site, 

shall be limited to the amount of the surety funds made available.  The County 

shall not be obligated to fund any portion of the cost to decommission a solar 

facility, even if there are insufficient surety funds.  The Property Owner and 

Developer assume all liability for the costs. 

 

The county commission shall have the right to place a lien on the property for 

any decommissioning expenses not recouped by them from the surety funds; 

and/or take legal action under the laws of West Virginia to recoup any costs 

from the Property Owner.  The laws of the State of West Virginia shall take 

precedent and shall apply to all matters under this agreement. 

 

E. Indemnification: 

 

The Property Owner and Developer shall be required to indemnify, defend and 

hold harmless the Jefferson County Commission and its officers, directors, 

employees and/or agents from any action against them arising out of this 

Agreement and/or the decommissioning of the solar facility, including by a 

third-party.  The Property Owner and Developer shall bear all reasonable 

costs for legal defense against such actions. 
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F. Severability: 

 

Any provision or part of the Agreement documents held to be void or 

unenforceable under any Law or Regulation shall be deemed stricken, and all 

remaining provisions shall continue to be valid and binding upon the Property 

Owner and Developer, who agree that the Agreement documents shall be 

reformed to replace such stricken provision or part thereof with a valid and 

enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

 

The Agreement shall supersede all prior or contemporaneous negotiations, 

commitments, agreements, writings or policy with respect to the subject matter 

hereof. 

 

G. Successors and Assigns: 

 

 The Property Owner and Developer each binds itself, its partners, successors, 

assigns, and legal representatives to the other party hereto, its partners, 

successors, assigns, and legal representatives in respect to all covenants, 

agreements, and obligations contained in this Agreement. 

 

(Remainder of Page Intentionally Left Blank) 
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This AGREEMENT shall be effective (month, date & year), witness the 

following signatures and seals: 

 

WITNESS:     (Applicant/Developer Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS:     (Property Owner Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS: COUNTY COMMISSION OF JEFFERSON COUNTY, 

WEST VIRGINIA 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________
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Form A-2 
 

AGREEMENT 
SOLAR FACILITY DECOMMISSIONING BOND 

(CASH-IN-ESCROW) 

 

KNOW ALL MEN BY THESE PRESENTS, that the undersigned, (Property 

Owner/Developer Name), (Mailing/Street Address, City, State, Zip Code), is held and 

firmly bound to the COUNTY COMMISSION OF JEFFERSON COUNTY, a West 

Virginia public corporation with control and supervisory functions over the Jefferson 

County Planning Commission, in the penal sum of 

$_________________________________________ (Dollar amount in figures) 

__________________________________________(Dollar amount in words), 

for the complete decommissioning of the solar facility and associated appurtenances, 

in accordance with the decommissioning plan, for the payment of which, well and 

truly to be made, it binds itself, it successors in title and assigns. 

 

The condition of the above obligation is such that, whereas, the Jefferson County 

Planning Commission has approved and consented to the issuance of Improvement 

Location Permit(s) for property located on (describe location of property, lot no., route 

no., street name, etc.), which is to consist of (generally describe the solar facility 

project), with associated solar facility site improvements and appurtenances thereto, 

on (# of acres), more or less; and whereas the improvements required to be made on 

such project, as allowed by the Jefferson County Improvement Location Permit 

Ordinance, have not yet been made, which improvements are detailed in Planning 

Commission File No. (JCPC file no.)   

 

NOW THEREFORE, if (Property Owner/Developer Name), the Property Owner and 

Developer shall well and truly complete the full decommissioning of the solar facility 

in accordance with the decommissioning plan in the above noted JCPC file – which is 

hereby made a part of this agreement – upon the ceasing of operations and/or the 

production of electricity, or by the bond expiration date (bond expiration date), 

whichever shall come first, and pay all costs attendant thereto, and all done in 

compliance with all county, state and federal laws and ordinances, then this bond 



 

Cash-In-Escrow – Solar Facility Decommission, Form A-2    Page 2 of 7 
 

shall be wholly null and void; otherwise, it shall remain in full force and effect. 

 

A. Release of Bond: 

 

The County Commission of Jefferson County, West Virginia, shall execute and 

deliver to the Maker hereof complete satisfaction of this bond when the same 

is requested by the Maker hereof, according to the following provisions: 

 

1. A complete satisfaction and exoneration shall be granted by the County 

Commission of Jefferson County upon presentation of evidence by the 

Maker that all terms and conditions of this bond have been satisfied. 

 

2. The County Commission of Jefferson County shall not consent to any 

satisfaction under provision 1 above until being first provided with a 

written statement from the County Engineer certifying that the required 

decommissioning of the solar facility has been satisfactorily completed 

in accordance with the decommissioning plan.  The Property 

Owner/Developer shall provide to the County Engineer, upon request, 

documentation demonstrating the site is decommissioned in 

accordance with the decommissioning plan on record. 

 

Furthermore, the County Commission of Jefferson County shall not 

consent to any satisfaction under provision 1 above, until the Maker has 

paid the County Commission of Jefferson County all fees for the 

processing of each bond release request, the review of documentation, 

and for each site inspection performed by the County Engineer to verify 

the requirements are met. 

 

B. Bond Surety: 

 

The Bond is secured by an Escrow Agreement, dated the _____ day of 

(Month,Year), from (Bank Name), (Mailing Address, City, State, Zip), which is 

on file in the offices of the Jefferson County Department of Engineering, 
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Planning & Zoning.  By acceptance of the above escrow agreement as 

security, the following conditions shall apply: 

 

1. The Escrow Agreement shall be in the amount of $_____________ and 

shall be attached to this Decommissioning Bond Agreement and made 

a part hereof; and 

 

2. The Escrow Agreement shall be clearly written to provide the 

beneficiary with direct and immediate access to the funds upon 

submission by the beneficiary of a written and signed draft request; and 

 

3. An Escrow Agreement shall remain in full force and effect as security 

for this Bond until such time as the Bond is released. 

 
4. Signed draft requests against the Escrow Agreement will be made by 

the Jefferson County Commission (beneficiary) for failure on the part of 

(Applicant/Developer Name & Solar Facility Name), to complete the full 

decommissioning of the solar facility according to the terms of this 

bond. 

 

5. Drafts made against the Escrow Agreement, by the Jefferson County 

Commission, will be used exclusively for decommissioning the solar 

facility herein required. 

 

C. Length of Decommissioning Bonds: 
 

Every five years from the effective date of this Agreement - or sooner if 

requested in writing by the Chief County Engineer - the Property 

Owner/Developer shall provide an updated decommissioning plan and cost 

estimate.  The cost estimate shall use prevailing market costs at that time.  

The responsibility is upon the Property Owner/Developer to submit the 

updated decommissioning plan and cost estimate ninety (90) calendar days 

prior to the due date, to the Chief County Engineer for review and approval. 
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Upon approval of the updated decommissioning plan and cost estimate, by the 

Chief County Engineer, the Property Owner/Developer shall provide a new 

surety in the required amount.  Failure to provide the updated 

decommissioning plan and cost estimate ninety (90) calendar days prior to the 

due date, and/or provide the renewed surety ninety (90) calendar days prior to 

expiration of the current surety, shall constitute a default on the bonding 

agreement and forfeiture of the bond surety.   

 

D. Default by the Property Owner and/or Developer: 

 

In accordance with Section 8.20 of the Zoning Ordinance, “failure of the 

Lessee or Property Owner to meet and/or comply with an approved 

Decommissioning Plan may result in the County pursuing legal action 

pursuant to Article 3, Section 3.3 of the Zoning Ordinance, including legal 

action to have the Solar Energy Facility, or portions thereof as applicable, 

removed at the Property Owner’s expense. The County may seek to recover 

its costs, legal fees, and legal expenses incurred to have the facility 

decommissioned in compliance with the Solar Decommissioning Plan. 

The Property Owner/Developer shall begin decommissioning of the solar 

facility site within 90 calendar days of termination of the land lease agreement, 

or upon ceasing operations and/or the production of electricity, whichever 

occurs first.  All work required to decommission the solar facility site shall be 

completed within 180 calendar days.  Time is of the essence and failure to 

begin decommissioning of the site, and/or finishing the work within the 

required time limits, shall constitute a default under the bonding agreement. 

 

In the event the Property Owner/Developer defaults on this agreement and/or 

their obligation to begin and/or complete the required decommissioning work, 

the County Commission may “call-in” the bond and use the surety funds to 

decommission the site.  All costs incurred by the County shall be recoverable 

and shall be considered valid and justified charges against the surety.  This 
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includes, but is not limited to, material, labor and equipment costs, 

construction/demolition costs, administrative costs, engineering and 

construction management fees, legal fees, and insurance costs; and includes 

costs incurred for both in-house and/or contracted services. 

 

The County’s financial obligation, with regard to decommissioning the site, 

shall be limited to the amount of the surety funds made available.  The County 

shall not be obligated to fund any portion of the cost to decommission a solar 

facility, even if there are insufficient surety funds.  The Property Owner and 

Developer assume all liability for the costs. 

 

The county commission shall have the right to place a lien on the property for 

any decommissioning expenses not recouped by them from the surety funds; 

and/or take legal action under the laws of West Virginia to recoup any costs 

from the Property Owner.  The laws of the State of West Virginia shall take 

precedent and shall apply to all matters under this agreement. 

 

E. Indemnification: 

 

The Property Owner and Developer shall be required to indemnify, defend and 

hold harmless the Jefferson County Commission and its officers, directors, 

employees and/or agents from any action against them arising out of this 

Agreement and/or the decommissioning of the solar facility, including by a 

third-party.  The Property Owner and Developer shall bear all reasonable 

costs for legal defense against such actions. 

 

F. Severability: 

 

Any provision or part of the Agreement documents held to be void or 

unenforceable under any Law or Regulation shall be deemed stricken, and all 

remaining provisions shall continue to be valid and binding upon the Property 

Owner and Developer, who agree that the Agreement Documents shall be 

reformed to replace such stricken provision or part thereof with a valid and 
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enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

 

The Agreement shall supersede all prior or contemporaneous negotiations, 

commitments, agreements, writings or policy with respect to the subject matter 

hereof. 

 

G. Successors and Assigns: 

 

 The Property Owner and Developer each binds itself, its partners, successors, 

assigns, and legal representatives to the other party hereto, its partners, 

successors, assigns, and legal representatives in respect to all covenants, 

agreements, and obligations contained in this Agreement. 

 

(Remainder of Page Intentionally Left Blank) 
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This AGREEMENT shall be effective (month, date & year), witness the 

following signatures and seals: 

 

WITNESS:     (Applicant/Developer Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS:     (Property Owner Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS: COUNTY COMMISSION OF JEFFERSON COUNTY, 

WEST VIRGINIA 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 
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Form A-3 
 

AGREEMENT  
SOLAR FACILITY DECOMMISSIONING BOND 

(SURETY / PERFORMANCE BOND) 

 

KNOW ALL MEN BY THESE PRESENTS, that the undersigned, (Property 

Owner/Developer Name), (Mailing/Street Address, City, State, Zip Code), is held and 

firmly bound to the COUNTY COMMISSION OF JEFFERSON COUNTY, a West 

Virginia public corporation with control and supervisory functions over the Jefferson 

County Planning Commission, in the penal sum of 

$_________________________________________ (Dollar amount in figures) 

__________________________________________(Dollar amount in words), 

for the complete decommissioning of the solar facility and associated appurtenances, 

in accordance with the decommissioning plan, for the payment of which, well and 

truly to be made, it binds itself, it successors in title and assigns. 

 

The condition of the above obligation is such that, whereas, the Jefferson County 

Planning Commission has approved and consented to the issuance of Improvement 

Location Permit(s) for property located on (describe location of property, lot no., route 

no., street name, etc.), which is to consist of (generally describe the solar facility 

project), with associated solar facility site improvements and appurtenances thereto, 

on (# of acres), more or less; and whereas the improvements required to be made on 

such project, as allowed by the Jefferson County Improvement Location Permit 

Ordinance, have not yet been made, which improvements are detailed in Planning 

Commission File No. (JCPC file no.)   

 

NOW THEREFORE, if (Property Owner/Developer Name), the Property Owner and 

Developer shall well and truly complete the full decommissioning of the solar facility 

in accordance with the decommissioning plan in the above noted JCPC file – which is 

hereby made a part of this agreement – upon the ceasing of operations and/or the 

production of electricity, or by the surety / performance bond expiration date (bond 

expiration date), whichever shall come first, and pay all costs attendant thereto, and 

all done in compliance with all county, state and federal laws and ordinances, then 
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this bond shall be wholly null and void; otherwise, it shall remain in full force and 

effect. 

 

A. Release of Bond: 

 

The County Commission of Jefferson County, West Virginia, shall execute and 

deliver to the Maker hereof complete satisfaction of this bond when the same 

is requested by the Maker hereof, according to the following provisions: 

 

1. A complete satisfaction and exoneration shall be granted by the County 

Commission of Jefferson County upon presentation of evidence by the 

Maker that all terms and conditions of this bond have been satisfied. 

 

2. The County Commission of Jefferson County shall not consent to any 

satisfaction under provision 1 above until being first provided with a 

written statement from the County Engineer certifying that the required 

decommissioning of the solar facility has been satisfactorily completed 

in accordance with the decommissioning plan.  The Property 

Owner/Developer shall provide to the County Engineer, upon request, 

documentation demonstrating the site is decommissioned in 

accordance with the decommissioning plan on record. 

 

Furthermore, the County Commission of Jefferson County shall not 

consent to any satisfaction under provision 1 above, until the Maker has 

paid the County Commission of Jefferson County all fees for the 

processing of each bond release request, the review of documentation, 

and for each site inspection performed by the County Engineer to verify 

the requirements are met. 
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B. Bond Surety: 

 

The Bond is secured by a Surety / Performance Bond, dated the _____ day of 

(Month,Year), from (Surety Company Name), (Mailing Address, City, State, 

Zip), which is on file in the offices of the Jefferson County Department of 

Engineering, Planning & Zoning.  By acceptance of the above surety / 

performance bond as security, the following conditions shall apply: 

 

1. The Surety / Performance Bond shall be in the amount of 

$_____________ and shall be attached to this Decommissioning Bond 

Agreement and made a part hereof; and 

 

2. The Surety / Performance Bond shall be clearly written to provide the 

beneficiary with direct and immediate access to the funds upon 

submission by the beneficiary of a written and signed draft request; and 

 

3. A Surety / Performance Bond shall remain in full force and effect as 

security for this Bond until such time as the Bond is released. 

 

 If within ninety (90) days in advance of the Termination Date, the 

County Commission has not been provided with a performance bond in 

the place and stead of the Performance Bond under the provisions of 

the Agreement, the County Commission of Jefferson County, West 

Virginia, may draw an amount equal to the Future Value of the 

decommissioning costs set forth in the current Decommissioning Plan, 

without reduction for Salvage Value, in an amount not to exceed one-

hundred percent (100%) of the Performance Bond. 

 
4. Signed draft requests against the Surety / Performance Bond will be 

made by the Jefferson County Commission (beneficiary) for failure on 

the part of (Applicant/Developer Name & Solar Facility Name), to 
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complete the full decommissioning of the solar facility according to the 

terms of this bond. 

 

5. Drafts made against the Surety / Performance Bond, by the Jefferson 

County Commission, will be used exclusively for decommissioning the 

solar facility herein required. 

 

C. Length of Decommissioning Bond: 

 

Every five years from the effective date of this Agreement - or sooner if 

requested in writing by the Chief County Engineer - the Property 

Owner/Developer shall provide an updated decommissioning plan and cost 

estimate.  The cost estimate shall use prevailing market costs at that time.  

The responsibility is upon the Property Owner/Developer to submit the 

updated decommissioning plan and cost estimate ninety (90) calendar days 

prior to the due date, to the Chief County Engineer for review and approval. 

 

Upon approval of the updated decommissioning plan and cost estimate, by the 

Chief County Engineer, the Property Owner/Developer shall provide a new 

surety in the required amount.  Failure to provide the updated 

decommissioning plan and cost estimate ninety (90) calendar days prior to the 

due date, and/or provide the renewed surety ninety (90) calendar days prior to 

expiration of the current surety, shall constitute a default on the bonding 

agreement and forfeiture of the bond surety. 

 

D. Default by the Property Owner and/or Developer: 

 

In accordance with Section 8.20 of the Zoning Ordinance, “failure of the 

Lessee or Property Owner to meet and/or comply with an approved 

Decommissioning Plan may result in the County pursuing legal action 

pursuant to Article 3, Section 3.3 of the Zoning Ordinance, including legal 

action to have the Solar Energy Facility, or portions thereof as applicable, 
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removed at the Property Owner’s expense. The County may seek to recover 

its costs, legal fees, and legal expenses incurred to have the facility 

decommissioned in compliance with the Solar Decommissioning Plan. 

 

The Property Owner/Developer shall begin decommissioning of the solar 

facility site within 90 calendar days of termination of the land lease agreement, 

or upon ceasing operations and/or the production of electricity, whichever shall 

occur first.  All work required to decommission the solar facility site shall be 

completed within 180 calendar days.  Time is of the essence and failure to 

begin decommissioning of the site, and/or finishing the work within the 

required time limits, shall constitute a default under the bonding agreement. 

 

In the event the Property Owner/Developer defaults on this agreement and/or 

their obligation to begin and/or complete the required decommissioning work, 

the County Commission may “call-in” the surety / performance bond and use 

the surety funds to decommission the site.  All costs incurred by the County 

shall be recoverable and shall be considered valid and justified charges 

against the surety.  This includes, but is not limited to, material, labor and 

equipment costs, construction/demolition costs, administrative costs, 

engineering and construction management fees, legal fees, and insurance 

costs; and includes costs incurred for both in-house and/or contracted 

services. 

 

The County’s financial obligation, with regard to decommissioning the site, 

shall be limited to the amount of the surety funds made available.  The County 

shall not be obligated to fund any portion of the cost to decommission a solar 

facility, even if there are insufficient surety funds.  The Property Owner and 

Developer assume all liability for all the costs. 

 

The county commission shall have the right to place a lien on the property for 

any decommissioning expenses not recouped by them from the surety funds; 

and/or take legal action under the laws of West Virginia to recoup any costs 
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from the Property Owner.  The laws of the State of West Virginia shall take 

precedent and shall apply to all matters under this agreement. 

 

E. Indemnification: 

 

The Property Owner and Developer shall be required to indemnify, defend and 

hold harmless the Jefferson County Commission and its officers, directors, 

employees and/or agents from any action against them arising out of this 

Agreement and/or the decommissioning of the solar facility, including by a 

third-party.  The Property Owner and Developer shall bear all reasonable 

costs for legal defense against such actions. 

 

F. Severability: 

 

Any provision or part of the Agreement documents held to be void or 

unenforceable under any Law or Regulation shall be deemed stricken, and all 

remaining provisions shall continue to be valid and binding upon the Property 

Owner and Developer, who agree that the Agreement documents shall be 

reformed to replace such stricken provision or part thereof with a valid and 

enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

 

The Agreement shall supersede all prior or contemporaneous negotiations, 

commitments, agreements, writings or policy with respect to the subject matter 

hereof. 

 

G. Successors and Assigns: 

 

 The Property Owner and Developer each binds itself, its partners, successors, 

assigns, and legal representatives to the other party hereto, its partners, 

successors, assigns, and legal representatives in respect to all covenants, 

agreements, and obligations contained in this Agreement.
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This AGREEMENT shall be effective (month, date & year), witness the following 

signatures and seals: 

 

WITNESS:     (Applicant/Developer Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS:     (Property Owner Name) 

      (Project Name) 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:____________________________ 

 

WITNESS: COUNTY COMMISSION OF JEFFERSON COUNTY, 

WEST VIRGINIA 

 

____________________________  By:_____________________________ 

 

Date:_______________________  Print Name:______________________ 

 

      Title:____________________________ 

 

      Date:___________________________ 

 



 

 

  

 
 

Appendix B 
 

Bond Surety Forms 
 

 
Form 
No. Surety Type Project Type 

   
B-1 Irrevocable Letter of Credit Solar Facility Decommission 
B-2 Cash-in-Escrow Solar Facility Decommission 
B-3 Performance/Surety Bond Solar Facility Decommission 
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Form B-1 
(Irrevocable Letter-of-Credit – Solar Facility Decommission) 

Bank Name 
Address 
Telephone Number 
 
Date 
 
County Commission of Jefferson County 
110 East Washington Street 
P.O. Box 250 
Charles Town, WV  25414 
 
Re:  Irrevocable Letter-of-Credit # ________________ Amount $___________ 
 
Dear Jefferson County Commission: 
 
By this letter, (Bank Name) hereby establishes an Irrevocable Letter-of-Credit, No. 
_____________, and authorizes you to draw on us for the account of  
____(Project Name/Borrower)___  up to an aggregate amount of 
$_______________, subject to the terms and conditions stated herein. 
 
Draws under this Letter-of-Credit are available by your draft presented to our Bank at 
its (Bank’s Location), on or before its expiration on (January 15th or July 15th of a 
given year), and accompanied by the following documents: 
 

1. A certification executed and signed by a duly authorized member of the 
County Commission of Jefferson County, West Virginia, that (Project 
Name/Borrower) has failed to perform its obligation under, and 
according to, the terms of that certain solar facility decommissioning 
bond agreement, attached hereto and made a part hereof; and 

 
2. The original Letter-of-Credit. 

 
We hereby agree that drafts under and in compliance with the terms of this Letter-of-
Credit will be duly honored if presented as aforesaid on or before it expiration on 
(January 15th or July 15th of a given year). 
 
Except as otherwise stated herein, this credit is subject to the Uniform Commercial 
Code and shall be construed under the laws of the State of West Virginia.  Any draft 
upon this Letter-of-Credit shall be marked “Drawn under (Bank Name) Letter-of-
Credit” for (Project Name/Borrower) dated (Date of Letter-of-Credit). 
 
Very Truly Yours, 
(Bank Name) 
(Signature of Bank Officer) 
(Type Bank Officer’s Name& Title) 
(Date)
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Form B-2 
(Cash-in-Escrow – Solar Facility Decommission) 

 
ESCROW AGREEMENT  
  
THIS AGREEMENT dated this           day of (Month, Year), by and between 
(Owner/Developer Name), having their address at (Mailing/Street Address), (City), 
(State), (Zip Code), party of the first part, and (Bank Name), (Mailing/Street Address), 
(City), (State), (Zip Code), as Escrow Agent for the County Commission of Jefferson 
County, West Virginia, party of the second part. 
 
WITNESSETH that the party of the first part has this day deposited with the party of 
the second part the sum of (Dollar Amount in Words), (Dollar Amount in Figures), as 
security for its undertaking to complete the solar facility decommissioning ---and 
associated appurtenances, as required under  to serve the (Site Plan Name), as 
more particularly described in Planning Commission File (JCPC file no).  This 
construction is to be subject to the supervision and approval of the County 
Commission of Jefferson County acting by and through the Jefferson County 
Engineering Department.  Construction must be completed by                         
(required completion date).  
 
The parties hereto agree that the escrow agent shall hold the respective funds as 
security for the performance of said undertakings by the party of the first part, and 
that respective funds may not be released to the party of the first part without the 
approval in writing of the County Commission of Jefferson County. 
 
In case of default, the escrow agent shall be obliged to turn over to the County 
Commission of Jefferson County the escrowed funds or any part thereof, for the 
completion of the required installations and improvements. 
 
ATTEST:    (Owner/Developer Name) 

__                                        BY: ________________________________                                                           
 
DATE:                                 PRINT NAME: _______________________                                                  
 

TITLE: _____________________________                                                        
 

DATE: _____________________________                                                            
 

ATTEST: (Bank Name) 
 
                                        BY: _______________________________                                                              
 
DATE:                                 PRINT NAME: _______________________                                                  
 
AFFIX BANK SEAL  TITLE: _____________________________ 
 

DATE: _____________________________
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Jefferson County, West Virginia 
Solar Facility Decommission 

PERFORMANCE/SURETY BOND 
INSTRUCTIONS 

 
1. The following forms shall be used when a performance/surety bond is used.  

There shall be no deviation from this form without written approval of Jefferson 

County Commission or the County Administrator. 

 

2. The full legal name, business address, and telephone number of both the 

Principal(s) and Surety(ies) shall be inserted in the spaces designated 

“Principal” and “Surety” on the face of the form.  The Bond shall be signed by 

the person authorized to act on behalf of the Principal and the Surety.  Where 

such person is signing in a representative capacity (e.g., an attorney-in-fact), 

but is not a member of the firm, partnership, or joint venture, or an officer of 

the corporation involved, evidence of his authority shall be furnished.  For a 

power-of-attorney from a surety company to execute bonds, a certified copy of 

such power-of-attorney shall be submitted.  

 

3. Surety, Fidelity, and Insurance Companies executing the Bond must be  

licensed to transact business in West Virginia by the West Virginia Insurance 

Commissioner.  The surety provider shall provide to the County Commission 

of Jefferson County, the Obligee, a “Certificate of Good Standing” from the 

West Virginia Offices of the Insurance Commissioner.  If the Surety Company 

was not organized under the laws of West Virginia, the bond must be counter-

signed by a resident agent licensed in West Virginia.  The Company must 

have an A.M. Best rating of “A-“, or better, with a Financial Size Category 

(FSC) of “VI” , or higher. 

 

4. The name of each person signing this Bond must be typed or legibly printed in 

the space provided. 

 

5. The “DATE BOND EXECUTED”, as shown on the face of the Bond, must be 
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the same as, or later than, the Bond Agreement that the Surety Bond secures. 

 

6. The performance bond shall be submitted to: 

 

  Jefferson County Engineering Department 
  P.O. Box 716 
  116 East Washington Street 
  Charles Town, WV  25414 
 
  Attention:  Bonding Administrator 
   

Phone:  304-728-3257 
  

 

 

(Remainder of Page Intentionally Left Blank)
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Form B-3 
Jefferson County, West Virginia 

Performance/Surety Bond 
(Solar Facility Decommissioning & Removal) 

 
 
BOND NO. 
 

 
DATE BOND EXECUTED: 
 

 
PRINCIPAL(S)/CO-PRINCIPAL(S): 
(Legal Name(s), Status, Business Address(es) 
and Phone Numbers) 
 
 
 
 
 
 
 
 
 
 
 
 
 
(Hereinafter “Principal” whether one or more than one) 

 
TYPE OF ORGANIZATION: (check one) 
 
(     )  Individual 
 
(     )  Partnership or Joint Venture 
 
(     )  Limited Liability Company 
 
(     )  Corporation 
 
(     )  Other (specify) ____________________ 
 
_____________________________________ 
 
STATE OF INCORPORATION OR 
ORGANIZATION: 
 
 

 
SURETY(IES): 
(Name(s), Business Address(es) and Phone 
Numbers) 
 
 
 
 
 
 
 
 
 
 
 
 
 
NAIC # _______________________ 
A.M. Best No. __________________ 
A.M. Best Rating________________ 
A.M. Best F.S.C. ________________ 
 
(Herein after “Surety” whether one or more than one) 
 

 
SUM OF BOND: 
 

Bond Amount in Dollar Figures 
Million(s) Thousand(s) Hundred(s) 

$       
 

Bond Amount in Words 
 
 
 

 
Project Approval Date:____/______/_____ 
 
Project Name: _____________________ 
 
_________________________________ 
 
_________________________________ 
 
JCPC Project File No. ________________ 
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 KNOW ALL MEN BY THESE PRESENTS, that, we, the Principal and Surety 
hereto recite and declare that: 
 
1. We are held and firmly bound to the Obligee, the County Commission of 

Jefferson County, West Virginia (herein after called “County”), a political 
subdivision of the State of West Virginia, in the sum written above in lawful 
money of the United States of America, to be paid to the County, its 
successors or assigns, for the payment whereof Principal and Surety bind 
themselves, their heirs, executors, administrators, successors, and assigns, 
jointly and severally, firmly by this Bond. 

 
2. The condition of this Bond is that if the Principal shall in every respect 

discharge its obligations under the project identified above and satisfactorily 
complete the required decommissioning of the solar facility and 
appurtenances, as required by law and in accordance with the 
Decommissioning Bond Agreement,  the approved solar facility 
decommissioning plan (JCPC File No.) and any permits, all by the surety / 
performance bond expiration date (bond expiration date), then this Bond shall 
be null and void; otherwise, this Bond shall remain in full force and effect until 
discharged in accordance with its terms, as determined by the County.  This 
Bond shall only be terminated upon written release by the County Commission 
of Jefferson County, stating that the Principal/Developer has well and truly 
performed and fulfilled the obligations required under the approved 
decommissioning plan and this Bond. 

 
3. If Principal fails to complete its obligations, the County shall notify the Principal 

and Surety that they are in default.  If such obligations are not then completed 
by the Principal and Surety within fifteen (15) days after notification by the 
County, the Surety shall pay the full penal sum amount of the Bond to the 
County within thirty (30) days of the initial notification referenced above.  
Payment by the Surety shall not be conditional on suit by the County.  The 
County may extend the time period for completion of the Principal’s and 
Surety’s obligations; any time extension granted shall be in writing.   

 
4. Surety expressly Waives any right to receive notice of, review, or approve any 

revisions to the approved project plans, and no such revision shall in any way 
affect the obligation of the Surety under this Bond. 

 
5. In the event that any suit, action, or proceeding is brought by the County in 

order to enforce the provisions of this Bond, it is expressly agreed and 
understood that, regardless of when the breach of the underlying project 
obligations occurs, or the breach of this Bond occurs, the measure of 
damages recoverable shall be computed as the costs of completion or 
correction, or both, of the work required to be completed under the project, (1) 
at the time the work is actually completed and/or corrected to local and state 
approval and acceptance, or (2) at the time of final judgment of a court of 
competent jurisdiction; it is further expressly agreed and understood that the 
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measure of damages shall include expenses attributable, but not limited to, 
administrative costs, litigation costs, attorney’s fees, maintenance costs, 
deterioration, inflation, and any cost increases arising from delay occasioned 
by litigation, action, or proceedings necessary to enforce the provision of this 
Bond. 

 
6. Nothing in the Bond shall be construed as creating an obligation upon the 

County to pay for the completion or correction of the work guaranteed under 
the provisions of this Bond. 

 
7. In the event that a previously approved and released component of the site 

decommissioning and restoration has failed before the final bond release, the 
developer shall be responsible for correcting, repairing or replacing the failed 
site component.  If the developer fails to make the required corrections, repairs 
or replacement of the failed work, then this bond surety may be used for this 
purpose.  No full and final bond release shall occur until the developer has 
corrected, repaired, or replaced the failed site component to the satisfaction of 
the Chief County Engineer. 

 
8. By signatures, hereto, the Principal and the Surety do hereby expressly Waive 

any objection that they, or either of them, might interpose in the authority of 
the County to require each and every provision of the foregoing Bond. 

 
 

(Remainder of This Page Intentionally Left Blank.  Signature Page Follows) 
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        BOND NO. _______________ 
 
IN WITNESS WHEREOF,  the parties hereto have caused this BOND to be executed 
under the Seal as of the day and year on the date set forth above. 
 

PRINCIPAL / CO-PRINCIPAL 
 

 
 
SIGNATURE: __________________________________________________(SEAL) 
 
NAME: ________________________________________________________ 
      (Typed) 
TITLE: ________________________________________________________ 
      (Typed) 
 
 
SIGNATURE: _________________________________________________(SEAL) 
 
NAME: ________________________________________________________ 
      (Typed) 
TITLE: ________________________________________________________ 
      (Typed) 
 

 
 

(Notary Certification Shall Be On The Same Page As The Signatures Being Notarized) 
 

STATE OF _________________, COUNTY OF _____________________, to wit: 
 
 I _________________________________, a Notary Public in and for the 

State and County aforesaid, do hereby certify that __________________________ 

and ___________________________________, as ________________________ 

and ___________________________________, respectively of the ____________, 

whose names are signed to the foregoing, this day personally appeared before me in 

my State and County aforesaid and acknowledged their signatures above (and the 

Corporate Seal as the genuine Seal of the said corporation). 

 
Given under my hand this _____ day of __________, 20_____. 
 
 
 
 
 
My Commission Expires: ___________________ 
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BOND NO. _______________ 
 
IN WITNESS WHEREOF,  the parties hereto have caused this BOND to be executed 
under the seal as of the day and year on the date set forth above. 
 

CORPORATE SURETY 
 

NAME: ________________________________________________________ 
      (Typed) 
ADDRESS: ________________________________________________________ 
      (Mailing Address) 
  ________________________________________________________ 
   (City)     (State)   (Zip Code) 
TELEPHONE NO.: ___________________________________________________ 
      (Typed) 
 
STATE OF INCORPORATION OR ORGANIZATION: ________________________ 
 
LIABILITY LIMIT: _________________________ 
 
 

Attorney(s)-In-Fact 
 
SIGNATURES: 1.__________________(SEAL)  2._________________(SEAL) 
 
NAME:  ____________________  ___________________ 
    (Typed)     (Typed) 
TITLE:  ____________________  ___________________ 
    (Typed)     (Typed) 
 

(Notary Certification Shall Be On The Same Page As The Signatures Being Notarized) 
 

STATE OF _________________, COUNTY OF _____________________, to wit: 
 
 I _________________________________, a Notary Public in and for the 

State and County aforesaid, do hereby certify that __________________________ 

and ___________________________________, as ________________________ 

and ___________________________________, respectively of the ____________, 

whose names are signed to the foregoing, this day personally appeared before me in 

my State and County aforesaid and acknowledged their signatures above (and the 

Corporate Seal as the genuine Seal of the said corporation). 

 
Given under my hand this _____ day of _________, 20_____. 
 
 
My Commission Expires: ___________________   





AGENDA REQUE5T FORM 

www.ieffersoncountywv.org 

Name: Nathan Cochran, Assistant Prosecuting Attorney 

Department or Organization: 

Estimation of amount of time needed for appointment: 

Date Requested - 1st Choice: AP-ril 1, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background information: 

1. Report by counsel as previously assigned by Commission: creation of Jefferson County Fire Board, Jefferson

County Emergency Ambulance Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related thereto.

2. Discussion of legal issues regarding proposed solar text amendment including bonding and related matters.

Discussion/ Action.

3. Discussion of possible agreement with the City of Ranson regarding storage of extra PPE items and related

matters. Discussion/ Action

4. Discussion of issues regarding impact fees and proffers- Discussion/Action

Is this a funding request? 

If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? 

Contact information: 

Email address: 

Projector Y /N lnternet/Wi Fi Y /N 

Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

it app kab'e 





AGENDA REQUEST FORM 

www.ieffersoncountvwv.org 

Name: Robert Glenn, Esq, on Behalf of: 

Department or Organization: Lowe Hospitality Group, LLC 

Estimation of amount of time needed for appointment: 30 Minutes 

Date Requested - 1st Choice: F� A .P ri \ \ , "2:0.2.1 
If a specific date is needed, please provide reason for specific date: Time Sensitive 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Administrative Appeal of Impact Fee Coordinator decision that the Conversion of the 
51 unit Quality Inn Hotel (near Shepherdstown) Into 20 one bedroom and efficiency apartment with first floor retail requires full 
payment of Impact Fees. Property Is described as Parcel 15.8 on Map 8 In the Shepherdstown Tax District. 

Please provide the County Commission with a description of your request or presentation, including any background information: 
Appeal Documentation and Proposed Motion and Order Attached 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Proposed Motion and Order Attached 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N 

Contact information: Rob Glenn 
Email address: rglenn@jacksonkelly.com 

lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Phone Number: 304/260-4957 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





Impact Fee 

Procedures Ordinance 

Section 4. APPEALS 

(A) Initiation

( 1) An appeal from any decision of a County official pursuant to this Ordinance shall
be made to the County Commission by filing a written appeal on the appropriate County 

Government form (Note: the required form is Form 300, "Impact Fee Appeal", which was not 
filed; however, staff considers it a minor technicality and is moving forward with the appeal 
request) with the County Clerk within thirty (30) days following the decision which is being 
appealed. The County Commission may appoint a hearing officer to hear the appeal, in 

which case the hearing officer shall have the authority to conduct hearings as required by 
this Ordinance. The hearing officer shall take sworn testimony, receive evidence and 

exhibits, rule on evidentiary objections, cause the testimony to be taken by stenographic 
reporter or electronic recording device and make proposed findings of fact which the 

County Commission may adopt or the County Commission may substitute its own findings 
of fact in support of its decision. 

Note: the County Commission will need to decide who will conduct the hearing 
and take the sworn testimony. With regard to recording the testimony, staff 
expects that the County Commission's recording of the meeting/hearing will 
satisfiy this requirment. 

Staff requests that the appeal hearing not be scheduled before Thursday, March 
4th so we can prepare our presentation on how we arrived at our decision. 
Wednesday Morning, March 10th and Friday, March 12th are other dates that also 
work. Staff prefers to make the presentation in person. 

(2) If the notice of appeal is accompanied by a cash bond, letter of credit or other
surety in a form satisfactory to the County Attorney in an amount equal to the impact fee 
calculated by the Impact Fee Coordinator to be due, a building permit may be issued to the new 
development. 

(3) The filing of an appeal shall not stay the imposition or the collection of the impact
fee as calculated by the County Government unless a cash bond or other sufficient surety has 
been provided. 



(B) Burden of Proof

The decision of a County official or County Commission pursuant to this ordinance 

shall enjoy the presumption of correctness. The burden of proof shall be on the appellant 

to demonstrate that the decision of the County official or County Commission is clearly 

erroneous or contrary to law. 

(C) Contents

All appeals shall detail the specific grounds therefor and all other relevant information 

and shall be filed on a form provided by the County Government for such purposes. 

(D) Decision

(1) The County Commission shall:

(a) determine whether there is an error in an order, requirement or decision
made by a County official in the enforcement of this Ordinance, and/or 

(b) determine whether the fee would amount to a taking of private property or
otherwise violate the State and federal constitutional rights of the applicant. 

(2) Based on the information provided at the hearing, the County Commission shall
reverse or affirm, in whole or in part, or modify, the order, requirement or decision 
of the County official appealed from, and make such order, requirement, decision or 
determination as the County Commission considers necessary. 
[Amended by Act of the County Commission, effective November 6, 2003] 

(3)The County Commission shall render a decision on the appeal within ninety

(90) days after the filing of the appeal.
[Amended by Act of the County Commission, effective November 6, 2003]

(E) APPEAL OF COUNTY COMMISSION DECISION

The applicant may appeal any decision of the County Commission pursuant to this 

Ordinance, by Writ of Certiorari filed within thirty (30) days of the decision of the County 

Commission. 



JAC KSONKELLYPLLC 
310 WEST BURKE STREET• P.O. BOX 1068 •MARTINSBURG.WEST VIRGINIA 25-402 • TELEPHONE: 30-4-263.aBOO • TELE COPIER: 30-4-263-7110 

www.jodu,,nl<tffy.com 

ROBERT E. GLENN 

DIRECT DIAL: 304 260-4957 

February 9, 2021 

VIA EMAIL AND UPS OVERNIGHT DELIVERY 

Jacqueline C. Shadle, County Clerk of Jefferson County, WV 
100 East Washington Street 
Charles Town, West Virginia 25414 

Stephanie Grove, County Administrator 
County Commission Office 
124 E. Washington Street 
Charles Town, West Virginia 25414 

Re: Appeal to County Commission 

Ms. Shadle and Ms. Grove: 

EMAIL: rglenn@jacksonkeUy.com 

This firm represents Lowe Hospitality Group, LLC ("Lowe") in connection with the filing of a 
Building Permit Application and Request for Exemption from impact fees submitted to the Impact Fee 
Coordinator on January 15, 2021. 

Pursuant to the Jefferson County Impact Fee Procedures Ordinance (the "Ordinance"), Lowe is 
filing an appeal of the Impact Fee Coordinator's decision to deny the Request for Exemption. 

In accordance with the Ordinance, I have enclosed herewith the following documents for filing 
with the County Commission: 

I. Appeal Under Jefferson County Impact Fee Ordinance
2. Motion for Order Exempting Project from Impact Fees
3. Proposed Order
4. Agenda Request

Pursuant to the Agenda Request, we request a hearing before the County Commission on 
February 18, 2021 to consider the merits of the appeal. 

Enclosures 

4840-4659-6571.vl 

Robert E. Glenn 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

In re: Lowe Hospitality Group, LLC, 
a West Virginia limited liability company, 

Appellant. 

APPEAL UNDER THE JEFFERSON COUNTY IMPACT FEE PROCEDURES 
ORDINANCE 

This appeal is filed by Lowe Hospitality Group, LLC, a West Virginia limited liability 
company ("Appellant"), by and through counsel, appealing a decision of the Jefferson County 
Impact Fee Coordinator (the "Coordinator") pursuant to Section 4 of the Jefferson County Impact 
Fee Procedures Ordinance (the "Impact Fee Ordinance"). 

Factual Background 

1. The Appellant owns a certain parcel of real property located at 70 Maddex Square,
Shepherdstown, West Virginia (the "Property"). The Property is adjacent to the Maddex Square 
Shopping Center. 

2. The Property is improved by a 3-story structure, containing 23,000squarefeet, with
51 lodging units and related amenities. The Property is surrounded by a tarmac parking area. 

3. The Property has been operated as a motel since 1998.

4. The Appellant purchased the Property in 2007. The Property was most-recently
operated as a motel under the "Quality Inn" franchise. The motel closed in 2020 as the result of 
the plunge in travel due to the COVID-19 pandemic. 

5. The Appellant proposes to convert the Property into a residential apartment
building with first floor retail space and/or medical or other office space (hereinafter the "Project"). 

6. The apartment units will be located on the second and third floors of the Property.
The 51 motel sleeping units will be converted into 18 one-bedroom apartment units and 2 studio 
units. The square footage for the building will remain the same. 

7. Since 2007, the Appellant has paid $425,167 in real estate and personal property
taxes relating to the Property, approximately 70% of which was paid to the Jefferson County school 
system. 

8. Copies of the tax bills for all years but the 2007 and 2008 personal property taxes
(which Appellant is unable to locate) are attached hereto as Exhibit A. 

4838-7323-593 I .v2 



9 According to Appellant's records, in 2007 the Appellant paid $29,418.80 in real 
estate taxes and $1,858.44 in personal property taxes, and in 2008 the Appellant paid$ I ,529.74 in 
personal property taxes. 

10. In addition, the Appellant has paid $431,000 in hotel/motel taxes to the County
since it has owned the Property. 

11. In connection with the Project, the Appellant prepared an Application for a Building
Permit to authorize construction relating to the conversion of the Property into a residential 
apartment building with first floor commercial use (the "Building Permit Application"), together 
with a Request for Exemption regarding the payment of impact fees (the "Request for 
Exemption"). A copy of the Building Permit Application is attached hereto as Exhibit B. A copy 
of the Request for Exemption is attached hereto as Exhibit C. 

12. On January 15, 2021, Tripp Lowe, as an authorized representative of the Appellant,
submitted the Building Permit Application and the Request for Exemption to the Jefferson County 
Impact Fee Coordinator (the "Coordinator") for purposes of determining whether impact fees 
should be paid on the Project. 

13. Under the Request for Exemption, the Appellant requested that no impact fees be
imposed on the proposed conversion of the motel use to the residential apartment use because ( a) 
the conversion would not add any square footage to the existing building, (b) the conversion would 
result in no increase or a reduction in the need for infrastructure required to service the apartment 
building use, and (c) the Project should receive an offset for the substantial real estate and 
hotel/motel occupancy taxes paid by the owners of the Property since 1998. 

14. After considering the Building Permit Application and the Request for Exemption,
the Coordinator denied the Appellant's request for an exemption from impact fees and determined 
that the full impact fee would be assessed on each converted apartment unit as a condition to the 
issuance of a building permit for the Project. 

15. Based on the Coordinator's decision, the Appellant elected to withdraw the Building
Permit Application and appeal the decision of the Coordinator as its right under the Impact Fee 
Ordinance. 

Appeal of Decision of County Official 

This is an appeal of the decision of the Coordinator made on February 15, 2021 to impose 
the full impact fees on the Project. 

Under Section 2(B)(4)(c)4 of the Impact Fee Ordinance, a final decision of the Coordinator 
may be appealed under Section 4 of the Impact Fee Ordinance. 

Section 4(A)(l) of the Impact Fee Ordinance provides that "(a]n appeal from any decision 
of a County official pursuant to this Ordinance shall be made to the County Commission by filing 
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a written appeal on the appropriate County Government fonn with the County Clerk within thirty 
(30) days following the decision which is being appealed."

Argument 

A. The Decision of the Impact Fee Coordinator is Contrary to Law

The Project constitutes a change in use from a commercial use to a mixed residential and 
commercial use. In the case of a change in use, Section 2(B)(2) of the Impact Fee Ordinance states 
that "the impact fee due shall be based only on the incremental increase in the fee for the additional 
public facilities needed for the change in use [emphasis added]." 

The requirements of Section 2(B)(2) of the Impact Fee Ordinance are consistent with 
Section 7-20-4 of the West Virginia Local Powers Act that authorizes county governments "to 
require the payment of fees for any new development projects ... in the event any costs associated 
with capital improvements or the provision of other services are attributable to such project." 
However, this Section also states that "[s]uch fees shall not exceed a proportionate share of such 
costs required to accommodate any such new development." 

"Proportionate share" is defined under the Local Powers Act as "the cost of capital 
improvements that are reasonably attributed to new development less any credits or offsets for 
construction or dedication of land or capital improvements, past or future payments made or 
reasonably anticipated to be made by new development1 in the form of user fees, debt service 
payments, taxes or other payments toward capital improvement costs [emphasis added]. 

In this case, the Coordinator failed to comply with the Impact Fee Ordinance and the Local 
Powers Act in assessing full impact fees on the Project. 

Since acquiring the Property in 2007, the Appellant has paid $425,167 in real estate and 
personal property taxes relating to the Property, approximately 70% of which was paid to the 
Jefferson County school system. In addition, the Appellant has paid $43 I ,000 in hotel/motel 
occupancy taxes to the County since 2007. 

Converting 51 lodging rooms to 20 small apartment units and first-floor commercial space 
should logically result in less demand for public facilities and county services that are funded in 
whole or in part by impact fees. It clearly will not result in greater demand since guests at the motel 
already benefitted from many of the services funded by impact fees (e.g., police, parks and 
emergency services) and no new infrastructure will be required to service the Project. 

The proposed apartment units will be small dorm-like apartment units targeted at college 
students and young professionals and will not be suitable for occupancy by more than one adult 
occupant. 18 of the apartment units will have dimensions of approximately 750 square feet and 2 
will have dimensions of approximate 375 square feet. Accordingly, the Project should not result 
in greater demand on the County's school system as it is highly unlikely that children who would 

1 Under the Impact Fee Ordinance, "New Development" includes "any change in use of an existing non-residential 
building, structure or lot requiring any form of County approval." 
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attend County schools would reside in the apartment building due to the size of the units and 
location adjacent to a dense and heavily travelled shopping center. 

Based on the Coordinator's decision to assess full impact fees on the apartment units, it is 
clear that the decision of the Coordinator is contrary to law. 

First, the Coordinator did not follow the clear and unambiguous language of the Impact 
Fee Ordinance for a change of use that requires that the impact fees "be based only on the 
incremental increase in the fee for the additional public facilities needed for the change in use." 

As noted above, although the Project is a change of use from a motel to an apartment use, 
each use is similar in terms of the effect on public facilities and county services (i.e., both uses 
involve occupancy of units by individuals). The Coordinator's decision to assess full impact fees 
on the change of use presupposes a finding that hotel guests have no impact whatsoever on county 
facilities and county services or that apartment tenants will double the need for county facilities 
and county services required by motel guests. This finding may be correct if the change of use 
was, for example, a change from a retail shopping center to an apartment building. But it is not 
correct in this case. For example, hotel guests are just as likely as apartment tenants to need police 
and emergency medical services and to use public parks and roads. 

Second, the Coordinator failed to talce into account the substantial prior real estate and 
hotel/motel occupancy taxes assessed and paid by the owners of the Property. Under the Local 
Powers Act, impact fees for a particular development project cannot exceed its "proportionate 
share" of capital improvement costs. In determining a development project's proportionate share 
of such costs, the Coordinator is required to take into account all prior payments of "taxes or other 
payments toward capital improvement costs." 

As demonstrated above, the Property has generated substantial tax revenue to the County 
for over 20 years2 and yet the Coordinator declined to provide and offset to the impact fees for 
payment of these tax payments as required by law. 

Finally, since the there will be no additional square footage added to the building, there 
should be no impact fees assessed for the commercial/retail space. 

2 It is important to note that even after conversion, the Project will continue to generate substantial tax revenue for the 
County. 
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Request for Relief 

Based on the clear and unambiguous provisions of the Impact Fee Ordinance and the Local 
Powers Act and the factual record in this matter, the Appellant requests that the County 
Commission reverse the Coordinator's decision to impose full impact fees on the proposed 
apartment units in the Project and exempt the entire Project from the payment of impact fees. 

JACKSON KELLY PLLC 

Ellen S. Cappellan i (WVSB #62 
500 Lee Street East, Suite 1600 
Charleston, WV 25301 
Tel: (304) 340-1000 
Fax: (304) 340-1050 
ecappellanti@jacksonkelly.com 

�;::662) 
310 West Burke Street 
Martinsburg, WV 2540 l 
Tel: (304) 260-4957 
Fax: (304) 263-7110 
rglenn@jacksonkelly.com 

4838-7323-593 J .v2 

Respectfully submitted, 

LOWE HOSPITALITY GROUP, LLC, 
By Counsel 
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EXHIBIT A 

ReaJ Estate Tax Bills 

[Attached Hereto] 



140400 140400 1,505.09 

r LOWE HOSPITALITY GROUP LLC 

233 LOWE DR 

7 
PLEASE R[r-rn TO PAYM[lff SCH[OUL[ 

; ·B[LOW WHEN MAKll�G PAYl,lrnT • i;

SHEPHERDSTOWN W 25443 

L 
RETAIN THIS SECTION ,OR YOUR RECORDS 

LOWE HOSPITALITY GROUP LLC 

March 1, 2ofo\ · 
March 31, 2010 
April 1, 2010 
April 30, 2010 

PAYMENT IICHl!DUI.B • Sl!COND ffAI.F 

.2.ND HALF 

· i;467A6
(!;-sos.§§2 

1,505.09 
1,516.38 

..J 

JEFFERSON 

AIU. YEAR 

3,040.28 
3,077.91 
3,089,20 
3,100.49 

THl5 IJTAIDIEHT IS FOR "TAXES ASSESSEiJ 011 l'RO�EIITY TDU OWNED DH JULY I OF ntE PRECEDING Yl'.AII, TAJIES OH 

PAOl'EIITT YOU OWN TIIIS JULY 1 WIU BE BIUED HEJT YEAII Fl.EASE BRING ANY DISCREPANCIH TO "Tift AT'l'Etl110N 
OF lllE CDUNl'Y ASSESSOR. 

SHERIFF OP' JEFFERSON COUNTY 
P.O. Box 9 

CHARLES ToWN, WV 25414·0009 

PLEASE READ "THE IIACII Of" "TIIIS liTIITEMENf CAREFULLY. 

JEFFERSON COUNTY, WEST VIRGINIA 
304-72B-3220 

00219241 II lll�llllllllllll�IIIIIHlffllll 
2009 315774 

DIS"TAICt ,.ROPERTl lVPE 

09-SHEPHE�DSTOWN DIST PERSONAL 

STATE 

COUNTY CURRENT 

SCHOOL CURRENT 

SCHOOL PER IMPROV 

SCHOOL EXCESS LEV 

14.04 
521.16 

1,089.51 
96.60 

1,288.87 

-----------·-�----------.. --------------------------------------·-·-----------------------.... ------------------------------------· 



00 FF - FURN**"'""" 00 ME - MACH.,...,tt,.,.,, 
00 CE - COMP 1100 

I LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SHEPHERDSTOWN WV 25443 

L 
RErll/N THIS SECrlO/JFOR YOUR RECORDS 

IF PAID IY: 

March 1, 2011 
March 31, 2011 
Apri1 1, 2011 
Apri1 30, 2011 

NA�1C 

C 

l'AYrlEl'T 9CHC:l>ULC: • 61!:COND IIALf' 

2ND HALF 

315740 

2 .221600 3 194600 194600 2,161.62 

7 �LEI\SF �l�F,EH TO PAYMENT SCH�□U
.
l[

. . ' , .. BELO,\/ \JHEN MAKIN�.PAYME1�l . ·• • .•

_j 

SHERll"F' OF JEFFERSO'N COUNTY 
P,O, Box 9 

CHARLE& TOWN, WV 2.5414•0009 

PLEASE READ nf[ BACK CF THIS STAU:MEIIT CAft[FIILLY, 

JEFFERSON COUNTY, WEST VIRGINIA 
304·728-S220 

--------------- ··- ·-- .. . . .  - -- . - . -·-- _________ .. -

COUklY 

JEFFERSON 

ruLL YEAR 

4,366.47 
4,420.51 
4,436.73 
4,452.94 

ACCOUNT NO, YEAR TICKET NO. 

00219241 11 111�111111��111111111;1011��,m� 
2010 315740 

OIS'TRICT PAOPERTV •HPE 

09-SHEPHERDSTOWN DIST
1r ll'l>IEI HAlr IS NOr _ .. Al'lll 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROV

SCHOOL EXCESS LEV 

19.46 
853,13 

1,510.10 
154 .12 

1,786.43 

llllS SlATtMEMT IS FOR TAlES ASSESSED ON l'IIOP[llfY YOU OWNCD ON J\JLY 1 DF 1HC PREaDINO YEAR. TAXES ON 
PRQPQITT YOU 0WH THIS JULY I WIU. OE Blll.UJ NEXT YEAR. PUASE IRING ANY D19CREPAHCIES TO TIit A1TC"'10N 

er TIIE COUNTY ASSUSOR. 

·---



315802 

174700 174700 1,979.00 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 
PLEI\S[ REf:ER TO PAYMENT SCHEOULEI 

::. •.:;B[LOVy w�rn MAllll�G l'/IYMEr�i.- ·:·,; • . .,.:--· 

SHEPHERDSTOWN W 25443 

L 
RETAIN THIS SECTION FOR VDUl111ECD/1DS 

NMAt 

LOWE HOSPITALITY GROUP LLC 

IF PAID BY: 

March 1 1 2012 
March 31, 2012 
April 1, 2012 
April 30, 2012 

"AYMEl"T SCIICDULC • &£COHO NALF 

'2ND UALF 

1,929.52 
1,979.00 
1,979.00 
1,993.84 

.J 

COUNO 

JEFFERSON 

3,997.58 
4,047.06 
4,.061.90 

(!,076
_-

71) 

11115 &TATENDIT IS FDR fAlCtS AHESSED ON PROPERTY IDU OWNDI OH JULY I DF TM£ PIIECEOING 'IUR, TAlt£5 1111 
PROrEIITY VDU DWN 'THIS JULY 1 WILL BE IILU:U IIEJCT VfAA, •�rAst DfflNG ANY DISCRIEPANCLEI TD "THE AlTomDN 
DF TIIE CDUlfTf ASSESSOR. 

LOWE HOS ITALITY GROUP LLC 

PAYMWHT 5Ct11:0U1.E • Fl!>ST .. ALF 
IF rlllD DY: 

Se ptember 1, 2011 
SeP,tember 30, 2011 
October 31 1 2011 
November 30, 2011 
Dec,�per 31, 2011 
January 31, 2012 
February 28, 2012 
March l, 2012 
Mar�h 31 1 2012 

1ST HALF 

1,929.52 
1,979.00 
1,993.84 
2,008.69 
2,023.53 
2,038.37 
2,053.21 
2,068.06 
2,068.06 

COUlfW 

JEFFERSON 

FULL WEAR 

3,859.04 
3,908.52 
3,923.36 
3,938.21 
3,953.0S 
3,967.89 
3,982.73 
3,997.58 
4,047.06 

TIil& &YATDIENT II ,an TAID AslUSCI DII PROPERTY YOU OWNm OIi JULY I 0, TI!£ PIIIUIIIIIG WAIi, TAm ON 
rRDl'iJITY YOU DWII Tltll .AA.Y 1 WILL 8E IIILUD NEXf YCAR, PLEASE DAINO ANY DIICRErAltCIES 10 TIii! AfflN'IIDN 
or 'TIIE COIIIITY AIHRDR, 

,.w:i;uu:ws1•:,,11utr11,.!,r,rn1110, .·-: ,. · ., 

SHERIFF OF Jt;FP'ERSON COUN'J'Y 
P.O. Box 9 

CHAflUS TOWN, W'I/ 2&414•0009 

rLEASE READ TltE PAl:K or TIIIS STATEMENT C,\RERJLLY, 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

ACCOUNT NO, YEAR TIC�ET HO. 

00219241 �11111111111�1�111111111�11�1111111\llllll 
2011 315802 

DISTRICT rROPUIY t,�E 

09-SHEPHERDSTOWN DIST PERSONAL 
ll!Mta IIAllllllOT •J1D ■r JHll.:IOn� n "'U.at ,UaJDBDJI tlllllallllfflM¥1ilftl IIISIIOOID 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROV 
SCHOOL EXCESS LEV 

ACCOUNT 110 

00219241 

D151AIC:1 

YEAR 

17,47 
841.36 

1,355.67 
139.76 

1,603.74 

llCkET NO, 

1111111111�111�111�1��11111�11�1,�,��� 
2011 31S802 

l'ROPDllT lYrE: 

09-SHEPHERDSTOWN DIST PERSONAL 
TCAR OFI' ANO RETURN 'THIS POllTION WllH YOUR PAYMENT IF YOU AR£ 
PAYING Et"THER THE FIRST IIALF OR THE FOLL YEAR TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTll:REST CHARGES 

PAV THE 1 BT HALF BY 0CTOBl!R 1 

AND THE 2.ND HAU' DV APIIIL I 

PLE&CE tNDICATk �NV A.aanEt.• CHAWGEli DliLOW. 

.1.12 



00 CE - COMP 600 00 ME - MACH16000 
00 FF FURN•�*** 2.310800 3 157400 

315754 

157400 1,818.60 

r LOWE HOSPITALITY GROUP LLC
233 LOWE DR 

7 
PLEASE REFER TO PAYMWT SCHEDULE
.r .. •8ELOW .WHEN .MAKING .PAYMENT

°

,· - , ' . · • :_,;:!:l 

SHEPHERDSTOWN W 25443 

L 

IF PAID BY: 

March l, 2013 
March 31, 2013 
April 1, 2013 
April 30, 20i3 

flETAIN THIS SECTION FOfl 'l'OUR RE:CORDS 

PA'OIIE:HT ACHE:DUI.£ • SIICOND HAI.F 

IIHD NAl.l' 

_;13 
.60' 

i',818�60 
1,832.24 

_J 

JEFFERSON 

FULL YEAR 

3,673.57 
3,719.04 
3,732.68 
3,746.32 

11115 5TAlillEIII' 15 FOR TUES ,ssasEO ON PRDl'tllT\' TOU OWNED ON JUlY I OF TH£ rntcEDING YCAR, TAUS OH 
PRDrErm 10U OWN nus JULY 1 WILL BE 811..Lm N[l(T YEAR, rwst DRING ANY DISCREPANCIES TO THE ATTOmON 
or fllE COUNTY ASStsSOII, 

--.e---- ----------""'·· :;-•·· ---- - ---- -
NAME 

PAVf<lll!:HT SCltSDUI.E • FIRST HALP 
IF PAID BY: 
September l, 2012 
September·, 30/ 2012 
October 31, iOl.2 
November 30, '2012 
December 31:,f:.' �012 
January 31-t 2013 
February 28, 2013 
March 1, 2013 
March 31, 2013 

1ST 

COUltTY 

JEFFERSON 

flJLl YEAR 
3,546. 2·5 
3,591.73 

··3 ,605. 37
3,619.01
3,632.65
3,646.29
3,659.93
3,673.57
3,719.04

TIIII ITAnMEHT 15 FD� TAXES A51£SSED ON P/lonJfT'/ YOU DWNDl oi, JUlY I Or fflt pll[CEIIINCi �£AR. TAlU ON 
P/IDPUITT ,011 OWN nus JUL, I WIU It 111.1.10 Ht:IT YEAR. !'LOSE HIMG AH'I OISCl[PANCIEJi lD TH( ATTfJfTION 
or 1'1£ CDUfflSESSOR, 

SHERIFF DF JEFFERSON COUNTY 
P.O. Box e 

CHARLES TOWN, WV 215414•0009 

Pl£AS£ IIEAO TICE SACK OF TIIIS STATTMEln' CA/ICFI/U.T, 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

00219241 1111�11111111111111111111111�11� Ill 
2012 315754 

DISTIIICT rROPl!llTI TYPE 

09-SHEPHERDSTOWN DIST PERSONAL 
Ir DnCII NW IS IMII P/olO It,.,., , ff WKI V P\IIUSID.U•CDU1amsrUW•IIWRD'ADOlD 

STATE 15.74 
COUNTY CURRENT 824 .15 
SCHOOL CURRENT 1,221.42 
SCHOOL PER IMPROVE. 130.96 
SCHOOL EXCESS LEVY 1,444.93 

ACCOUtlT NO. YEAR TICKET ND. 

00219241 111��1111rn1�11111m!lllll�IIII� 
2012 315754 

DISTRICl rROPERTY TYPE 

09-SHEPHERDSTOWN DIST PERSONAL 
TEAR orF AND RETURN THIS PORTIDI' WITli VOUR PAYMENT Ir YOU AR£ 
PAVING EITHER THE FIRST HALF' DR lHE ruu. YEAft TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOII) INTERE&T CHARGES 

PAY THE 1ST HALF 9Y OCTOBER 1 
AND THE 2ND H�LF BV APRIi. 1 

JtLE.ASE INDlCATe ANY AaDPCSS C.UANGC& Bt!LOW. 



00 ME - MACH14300 00 FF - FURN26999 
00 CE - COMP 400 

2.33640 3 141700 141700 1,655,34 

I LOWE HOSPITALilY GROUP LLC 
233 LOWE DR 

7 
PLEASE REFER TO PAYMEMT SCHEDULE

BELOW W�jrn M/\i(ING PAYf,1[NT. ' 

SHEPHERDSTOWN 'IN 25443 

L _J 
nITAIN Tk1S SECTION FOR YOUR RECORDS 

-----· - ----------- -'-'--•·----·-· ·---·- ----- �--------- ---------

NAME COUNfl 

LOWE HOSPITALITY GROUP LLC 

JEFFERSON 

PAYMl!NT SCHEDULE • SECOND HALF 

IF PAID OT: ;IND tlALI' f\111. YU.II 

March 1, 2014 1,613.96 3,343.79 
March 31, 2014 1,655.34 3,385.17 
April 1, 2014 1,655.34 3,397,59 
April 30, 2014 1,667.76 3,410,01 

Ill$ lfATDCVff IS n,� llilts Asi:tsGto ON l'IIOP.Dlrf YOII DWNEO 011 JUI.T I OF Ttl£ MECtlllNUEAJI, TAUS 01/ T 

p ROP£11Tl YDU OWN nns JULY I w,u GE IIILUO NEllf VUJI. PLEASE IRING ANf DISCllUANtlts TO TIIE ATTENTION 
0 F TH£ COUNrY ASSESSOR, 

CASH DA OHE 011:CK PER PATMEJIT 

SHERIFJ:' OF JEFF1£RGON COUNTY 
P.O. Box 9 

CHARI.ES TOWN, WV 25414-0009 

PL£A5t IIEAD TH£ GACK OF THIS STATEMEIIT C:AIIEfULL\'. 

JEFFEIISOIII COUNTY, WEST VIRGIN!/\ 
S04-728-3220 

--- --- - ----·----- ---

ACCOUNT HO. YEAR I TICKET HO, 

0021924J 111 11�1111�11111111111111111�11111�111�1�1 � 
2013 315921 

OISTIUCT l'IIOl'EIITY lYrE 

09-SHEPHERDSTOWN DIST PERSONAL 
If' lrllllll NAU"II NIIT rAll l'f N'tll. -• If lllr.l It l'IIIUQIID U NDIWD M W1I Wffll flDAOl>ID 

STATE 14.17 
COUNTY CURRENT 779.35 
SCHOOL CURRENT 1,099.59 
SCHOOL PER IMPROVE, 116,76 
SCHOOL EXCESS LEVY 1,300.81 

------- -----------··------------------ -- ---- -----------"--------- ------------------ -- ------ -------- �--- ------ -·----

NAME COUNTY ACCOUNT NO. Y[AII I TICKET NO, 

LOWE HOSPITALITY GROUP LLC 

ll ll�lllllllllllllllllllllllllll�lllllllllll II JEFFERSON 0021924J 
2013 315921 

PAYf'1£NT SGHE'DULE • FIRST tll\L'F DISTIIICT PIIOPtmY TYP� 
tr PAID Hf: 1ST HAI.P FUUYCAR 

September 1, 2013 1,613.96 3,227.92 09-SHEPHERDSTOWN DIST PERSONAL 
September 30, 2013 1,655.34 ·,3,269,30 TEAR Ol'F AND RETURN THIS PORTION WITH YOUR PAYMENT If 'YOU 1\RE 

Octob�r 31, 2013 1,667.76 3,281.72 PAYING EITHER THE FIRST HALF on TUE FULL YEAR T/IXES 

November 30, 2013 1,680.17 3,294.13 PL"EASE CIRCLE THE AMOUNT PAID 

Dece,nber. 31, 2013 1,692.59 3,306.55 TO A\/01D INTEREST CHARGES 

Janulry 31, 2014 l, 705.00 3,318.96 PAY THE IGT HALF BY OCTOBER 1 

February 28, 2014 1,717.42 3 1 331. 38 AND THE 2ND HALF BY APRIL t 

March 1, 2014 1,729.83 3,343.79 PLEAS!: INDICATII I\NY ADDRESS CIIANDl:S Dl!I.OW. 

March 31 1 2014 1,729.83 3,"385.17 

flllS CTATOIDII' 11 RIii TAla AnUff11 11N PICll'PITY \'OIi Cffl'Htll OIi JULY I or 111[ PIIEalllNG ICAII, TAUS OH 
l'IIOPn'IY ,ou OWH llll9 M.l 1 w,u. ■E ■lu.m lllilf ,u.. PU.ICE UtN� -,r, DCKIID'AHCIES ro '11ft A-nDmON 
or THtCO OR. 

CUH OR DHE CHECK PER PA1MEHT 



00 CE - COMP 300 00 FF - FURN09300 
00 ME - MACH13500 

2.35120 3 123100 123100 1,447.17 

1 LDWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 
PLEASE REFER TO PAYMENT SCHEDULE: ·;
r:)!3ELOW WHEI� MAKING PAYMENT'/·} . · ... _ ' .. · .. ' .• _ _::=., 

SHEPHERDSTOWN WV 25443 

L .J 
RETAIN THIS SECTION ron voun RECORIJ5 

SHERl1"P OF JEFFERSON COUNTV 
P.O. Bax 9 

CHARLEII TOWN, WV 25414-0009 

PLEASE REAi> TIIF Do\CIC OF THIS STAll.MENT CAREFULLY. 

JEFFERSON COUNTY, WEST VIRGl!ill\ 
304•728-3220 

4-------'!",I'-••--------- --- -- -- ·-- - __________ ,. __ .,. ------·---- ------------------------
.�

---.. ·--- -- - ______ ,. _____ - --

tl�ME COUI/IY 

LOWE HOSPITALITY CkOOP LLC

JEr=FERSON 

.. ,w,,u:NT SCHEDULE. GCCGND MALF 
If PAID QY: 2ND lit.Lr flJLLfUR 

March 1, 2015 1,410.99 2,923.28 
March 31,· 2015 1,447.17 2,959.46 
Apri 1 l, 2015 1,447.17 2,970.32 
Apr11 30, 2015 1,458.02 2,981.17 

"'-tt ADDITIONAL UNPAID TAXES EXIST 

HIS STATOIOff IS FDR TIIIES IISSESSED DH PROPtRTY YDII DWNEO D11 JULY I or TtlC rAfl:E'DING TEIIR. TQEJ OIi T 
p RDP£1m YOU OWN TIIIC JULV I Will IIE IILW> NEXT T£1111, PLrACE DRIIIG IINf DISCREPANtlt!I TD UiE ATTtNnDH 
D F THE COUNTY ASSESSOR, 

CASH OR ONE atECII P£R PIIVM� .. -------- ---------·· ---------------------------·----------··-- ---- -- -

NIIMC r.ou1m 

'"IOwE HOSPITALITY GROO� LLC 

JEFFERSON 

PAYMl!NT SDNl!OUL& • f'ln&IT IIALF 
lf PND BY: 1ST IIIU,P fULL Yl;AP 

September 1, 2014 1,410.99 2,821.98 
September 30, 2014 1,447.17 2,,858,16 
October 31, 2014 1,458.02 2,869.01 
November 30, 2014 1,468.88 2,879.87 
December 31, 2014 1,479.73 2,890.72 
January 31, 2015 1,490.59 2,901.58 
February 28, 2015 l, 501.44 2,912.43 
March 1, 2015 1,512.29 2,923.28 
March 31, 2015 1,512.29 2,959.46 
�� ADDmONAL UNPAID TAXES EXIST 

TH 
, 

15 flATDIDff 15 fllR TA•U ASSEHEO ON PIIDl'QITY TOIi DWHl'.11 ON JIILY I o, 1'11£ l'll(tDIIHll Yitd. TAIES OH 

or IIDPDIJY TDU OWII THIS JULY I WIU. BE.11WD HEif YCAII. PLUSE lllllNG ANY DISC�Q'AHCltS to TIii: ATltMlDN 
"IMECOU D"• 

ACCOIJtlT ND. VEAR I TICKET ND. 

00219241 � 111111111111111111111111111111111111111�111111� 
2014 315652 

DlSTIIICT PROPERTY nrE 

09-SHEPHERDSTOWN DIST PERSONAL 
tr llllltll IWl'IS lftlt PNIJ IT AMlt. llOlll,lt W!U.Kl'VWAID /,S--8'1 l,,t,IW ltffll ,m AIIDUI 

STATE 12.31 
COUNTY CURRENT 691.34 
SCHOOL CURRENT 955. 26
SCHOOL PER IMPROVE. 105. 37
SCHOOL EXCESS LEVY 1,130.06 

-------·------------------- ------------- -------- --------

ACCaUl(T llO. YEAR I TICKtT HD. 

00219241 �I ll�lllllllllllllll�llllllllllll��llllll l!I 
2014 315652 

DISTRICT rROPERTY TYPE 

09-SHEPHERDSTOWN DIST PERSONAL 

TEAR OFr AND Rt.TURN THI& PORTION WITH YOUR PAYMENT IF' YOU ARE 

PIIYING EITl1ER THE FIRST HALF OR TIIE FlJLL YCAR TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTEREST CHARGE& 
PAV THE 1ST HALF DV OCTOBER I 

AND 'rHE 2ND HALP' DY APRIL 1 

PLEAGE INIJICl'Tt: ANY AODfflt8S C:HANOEB Ot:LO\V, 

--· 



00 FF - FURN88999 00 CE -
00 ME - MACHllOOO 100300 100300 1,181.34 

1 
LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 
PLEASE llEFrn TO PAYMENT SCHEDULE · _.-
/ ElELOW WHEN MAl<ING PAYMGff . • . . ·-.'.. ; :· .- .. .-,.�-:-·.:

SHEPHERDSTOWN WV 25443 

L 
RETAIN THIS sccnON FOR YOUR R£COROS 

.. --------- ----- --- ... ------------•-----

LOWE HOSP-IlfAUTY GROUP LLC::;. ..,, . ' . ·. 

_J 

COIINH 

JEF�RSON 
.. '• 

PAYMENT 9CH&PULE • &ICDtlD HALF 

If" l'AID DY: ZNP HAt.P fVU YCAR 

:.•::•::; •::••I 
1: . ' '. ., 

Milrc� 1, 2Q16 •'; �}ifi.a1 
March 31;'2016 171�1.-34 
April 1; 20�6 1,�8�.34 
ApriJ:.30,_ °2"016 , 1�1�_90:20 

*\'t.-_'��:9-�r;9;t.J�� U�PAID TA�ES ·E�;t.�,:.

; '. ,.:_-:\}:':: ::· / 
. 

.. 
·• 

:.· .. ,- ...-
•• I •

. .

�- •:' :/• ' : ... '_:,·I : • •• 

2,386.31 
2,415.84 
·2,424. 70
··2,433.56

11!IS STATt:NEMT II FDR TAXES ASSGSED DH PRDrEJnY \'OU OWHtD Dlf JULY I OF nl£ PRECEDING YEAR, T� DN 
PRIIPilQY 'IOU OWN 11111 JUL'I I WILL IIE DILUO NEXT ¥£AR. PIZAR IRIND NIY DISCREPANC1£S TP THE ATIEHnON 
OFTlllll:O!'f!'TT�DR, , ••. 

• 

-i\ \'.;}:�\t: ;: . . . 
CAsll DR ONE CHECK l'Efl PAYMM _________ · _ 

NAME 

LOWE 'HOSPITALJ;TY GROUP LLC .. 

COUIHY 

' •: : ; • I ; .9':-: . . . 

JEFFERSON 

PAYlolCNT liCHED\ILI!: • FIACT H"LI' 
If PAID DY: 1 BT MALF nn.L YEAR 

SHEIHFP DF JEFFERSON COUNTY 
P.O. Box 9 

CHARLES TOWN, WV 2!414-0009 

PLEME RE�D TUE DACK or THIS STATEIIIEHT CAREFULLY, 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

ACCOUNT NO, TJCktl ND, 

00219241 � lllllll�llllllll�llllll�l�lllllilllll�lll 
2015 315824 

DISlRltT PftDPERTl Tlr� 

09-SHEPHERDSTOWN DIST PERSONAL 
V Efllll �&11" IS N1II ,1,10 IT PA 30!11. P WU. IUWU!Mtt H UIUIUII If UW MIii � Al!Dll> 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPRPVE. 
SCijOOL EXCESS LEVY 

10;03 
,569.31 
778.33 
84.25 

920,76 

/ICCOIINI NO. YEAR I TltKCT NO, 

0021924] ii lllllllllllllllllllllllllllllllllll�lllil� 
2015 315824 

D15TRIC1 PROPERTY 1YP£ 

09-SHEPHERDSTOWN DIST PERSONAL 
TEA11 Off AND RETURN THIS PORTION WITH YOUll PAYMENT IF YOU ARE 
PAYING EITIIER THE l'IRST HALF OR THE FULL YEAR TA�ES 

PLEASE CIRCI.E TH£ AMOUNT PAID 

TO II.VOID INTEREST CHARGE& 
PAY THE 1 &T HALF DY OCTODER 1 

AND THE 2ND HALF DY APRIL 1 

PL.EASIE INDIDA.TE AHV -.aPnEas CH"NGES OE"LGW, 

TIIIS SlA'IDIEHt IS fUll.r4m �-Ell aff PIIOl'EJITY-,OU OWNED OH JULY I orT111! l'IIECIDUiC YEAII, TAXE9 oN -------------------­l'ftOrl!lffY YOU O\WfT)US Jlll.'f.1 11/p;L IE 1111..LID HEXT 'Y�. Pllf,SE. HIIID I\NJ IIIIClll\l'Al«:IEll TD 'OIE ATTDl11DH 
0r1,11c:ou�mosDR. · ' . . ' . ' .. . --------------------



00 ME - MACH16000 00 CE - COMP 300 
00 FF - FURN72300 

LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SHEPHERDSTOWN W 25443

L 
RETAIN THIS SECTION FOR YOUR RECORDS 

315782 

2. 342800 3 88600 88600 1,037.86 

7 

_J 

PLEASE REFER .TD PAYMEIH SCliEDULE; · 
- ·:

:· . BELOW WHEN.l,1AKING PAYMENT-��-.. . .. .. . , . =·' .... -:�,;;,¼ 

SHERIFF OF JEFFERSON COUNTY 
P,O, BD>l 9 

CHARLES TOWN, WV .25414•0009 

PLEASE PEAD THE 11\C� or TH15 STATEMENT CAll[F\lllY. 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

·---------------- ------- ---- ---- ------ ------------------------------ ------· - ----·-----.. --�---------- --- .,. __________ ..,_. 

NA\IE COUii!� 

LOWE HOSPITALITY GROUP LLC 

JEFFERSON 
• 

l'AYMENT SCHl!DULE - SCCDND NALi' 
Ir PAID BYI 2ND HALF' FULL YEAR 

March 1, 2017 1,011.91 2,096.47 
March 31, 2017 1,037.86 2,122.42 
April 1, 2017 1,037.86 2,130.21 
April 30 1 2017 1,045.64 2,137.99 

** ADDITIONAL UNPAID TAXES EXIST 

IIIS STAtEMUIT IS FOR TAICi A5SE$5F.O ON rnor[RTV YOU DWllfl> OH .JULY I o, THE PIJEC[DING UM. 1111[$ ON T 
r 
0 R

OPf.RTY \'O� OWN nus JUL\' I WILL at: ,iLLm NUT YCAR, l'l.tA5£ URING /WI DlSCIIEl'ANClES lO ll!E AlTE/ITlON 
r YHE C:OUNtY AJ:SBSDn, 

/\CCDUIIT 110, mR I lltKET HD, 

00219241 �I 1111111��11�11�11111�1111111111111�1111�1� 
2016 315782 

DISfRICl rRol'EnTY T'IPI: 

09-SHEPHERDSTOWN DIST PERSONAL 
If 17111:1 11111 II lflrT rN• ., ..,.IL 30111, II WIii. K PIIIUl111D Al otou11ru, "'" "'"' ffU f.DOIU 

STATE 8.86 
COUNTY CURRENT 494.03 
SCHOOL CURRENT 687.54 
SCHOOL PER IMPROVE. 71.94 
SCHOOL EXCESS LEVY 813. 35

CAsH OR ONE CIIECK PEA PAYMENr ••--•------••••••••••••----••--•• -•-•••---•• ----••-•- •--·--••••••-•-•----•·-·-------•---------••--• ___ --·--••·--

LOWE HOSPITALITY GROUP LLC 

,, PAID er: 

PA¥Ml!NT !ICHEDU�E - l'IRST HA�I' 
1ST HI\LF' 

Septemb�r 1, 2016 
September 30, 2016 
October 31, 2016 
November 30, 2016 
December 31, 2016 
January 31, 2017 
February 28, 2017 
M"rch 1, 2017 
March 31, 2017 

1,011.91 
1,037.86 
1,045.64 
1,053.43 
1,Q61. 21 
1,069.00 
1,076.78 
1,084.56 
1,084.56 

c;ouNn 

JEFFERSON 

,uLL ll!AR 

2,023.82 
2,049.77 
2,057.55 
2,065.34 
2,073.12 
2,080.91 
2,088.69 
2,096.,47 
2,122.42 

I.CCDUNT 110. 1EAII TICKU NO 

00219241 II ll�llll��llllllllllll���lll�IIIIIIIIII Ill 
2 

DISTRICT PROPERIV TVfE 

TEA orr II D nE R T S f'ORTI WITH voun PAYMENT r O I\ E 
PAYING EITIIER TIIE FIRST 11/llt on TltE FULL YEAR TIIXES 

PLEASE CIRCLE TH£ AMOUNT PAll::1 

TO AVOID INTEREST CHARGES 

PAV THE 1ST HALF BY OCTDDER 1 

AND THE: 2ND HALF BV APRIL 1 

t'&.EASI! INDICATE ANY ADDRESS CHANGl<S Dl!LO\Y, 

nils ff"11:llllfl' IS IQR TAIIII AIIIUIIC CIII NQptffl YOU� ON JI/Lr I a, TH£ PIIICIDIIIG ff,Ul, 'AIR OH --------------------­
PIIOKRT'f YOIJ 11\l!ll nns JVU 1 WIU. It DILUD N[IT ,u�. Pl.US( 11111110 AljY QISCIW'AIIClES 10 lM[ ATIOfflllll 
arn1£CCUll�R. ---------------------



00 CE· COMP 300 00 FF - FURN56199 
00 ME- MACH23100 2.349200 3 79600 79600 934.98 

1 LOWE HOSPITALITY GROUP LLC 
233LOWEDR 
SHEPHERDSTOWN WV 25443 

7 
PLEASE l<Er-Efl TD.l'AYr,m�r SCHEDULE: . . '; 

BELOW WHEf�.MAl<ING PAYMEMT•.� - i.. . ·. .... _:.;,,:_ 

L _J 
RETAIN THIS SCCTION FOR YOUR RECORPS 

SHERIFF OP JEP'P'Efl60N COUNTY 
P.0, BOX 9 

CHAMLl!:S ToWN, WV 28414•0009 

PLEA&£ IIEIID TIIE DI\CK or TIiis STAYEM£11T CftREFUllY. 

JEFFERSON COUNTY, WEST VIRGINIA 
304-728-3220

·-------- - -- ------------------------------------------------------------------------- ---------------- ---------- -------- ---------------.... 
NAME CDUNlf 

LOWE HOSPITALITY GROUP LLC 

JEFFERSON 

PA\o'MCHT SCHICDULE • S'ECONCI tlALP 
IF P�IO BY: 2ND IIAI.I' FUU. YEAR 

March 1, 2018 911.61 1,888.66 
March 31, 2018 934.98 1,912.03 
April 1, 2018 934.98 1,919.05 
April 30, 2018 941.99 1,926.06 

.. ADDITIONAL UNPAID TAXES EXIST 

11119 &TATl:MEIIT IS RI! T-XES ASSlSSlD ON l'IIDP[ffl VDU OWNED ON JULY I OF TIii! PRl:aDING VEAII, TAIES OIi 
PRDPVffY \'OU GWll 1HIS JULY 1 WILL PE IIUtD NEXT YEAR, PLEASE IRING Alff DISCR[r�IICIES 1D THE ATIENnDII 
OF THE COUNTY ASSESSon. 

CASI! DR ONE Ol[C:X PER PAYMElff 
--...... ..;..� ------- -·-------------·----

NMAE 

LOWE HOSPITALITY GROUP LLC 

-- - - -- - - --- --------

CDUIITI 

JEFFERSON 

l•AYMl!HT SCHEDULE • Flllln' IIALP 
lf"PAID UT: ll'T lfALP r\JLL YEAR 

September 1, 2017 911,61 1,823.22 
September 30, 2017 �34,9$ 1,846,59 
October 31, 2017 941,99 1,853.60 
November 30, 2017 949.00 1,860.61 
December 31, 2017 ��6,02 1,867.63 
January 31, 2018 I �.63,03 1,874.64 
February 28, 2018 -�70.Q4 1,881.65 
March 1, 2018 977.05 1,888.66 
March 31, 2018 977.05 1,912.03 
.. ADDITIONAL UNPAID TAXES EXIST 

1111 S'TAllJ4Effl 15 fOR TAlU ASStsSli:ll ON PIIOPEIITl lOU OWl!f;II °"' JUlY 1 ar THE Pll£C.IDIHO fUR, lAJIES OH l 

p 

Cl 
�IIPElffl' YOU OWN 11111 Jllt.'T I WIU. IE SIUIO NEU Y�R. P\£\SE IIIIIING ANY DISCIICl'NICIU TO nl£ AfflllnOH 
rn1E�ESSOlt, 

ACCOUlfT ND, YEAII I 11t11El'NO. 

00219241 �I llf 1111�1��1111111111�11 �I�� 111111 Ill� Ii 
2017 316091 

DISTRICl PROPtRTl 'TlPE 

09-SHEPHERDSTOWN DIST PERSONAL 
If uncm tw.r IS NOi , • ., _, INIL 30'!11. U W1. rt PUl\111ll0 Al llfAllllD nu" V.IH HD AUDlD 

STATE 7.96 
COUNTY CURRENT 453.72 
SCHOOL CURRENT 617.69 
SCHOOL PER IMPROVE. 59.86 
SCHOOL EXCESS LEVY 730,73 

---------- --------------------- ------------------------

ACCOUNT NO, YCAII I TIOtCI HO, 

00219241 111 ll�lllll�llllllllllll�llll�lllllllllill�I Ill 
2017316091 

DIS1IIICT PflOPCRIY TVrE 

09-SHEPHERDSTOWN DIST PERSONAL 
TEAR Off MIO RETURN THIS PORTION Wl1 H YOUR PAYMENT IF' YOU ARE 
rllYING EITHER TIIE FIRST HlllF on TIIE l'IJLL YEAR TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTERES'r CHARGES 

PA'Y THE 1&T HALF B'V OCTOBER 1 

AND THE 2ND HALI" av APRIL 1 

1'1.IIASE INDICATJ ANV l\l)DltESS CH/INGICS BELOW. 

l:AtlH DR ONE CHfCI( l'l!R PAYM!NT 



00 CE - COMP 300 00 FF -
00 ME - MACH21000 68800 68800 808,26 

r LOWE HOSPITALITY GROUP LLC 
'233 LOWE DR 

7 
PLE/\SE°flEFER TO PAYMENT SCHEDULE: ., • j,: • ·OELOW WHEN'MAl<ING PAYMENT.i•:,: · , · • · ,.·.' --�-���f, 

SHEPHERDSTOWN 'wV 25443 

L _J 
R[III/N THIS SECTION roR YOUR RECCIRCJS 

15Hl!;fUFF OF JEFJ"EIUiON COUNTY 
P.O, BOX S 

CHARLES ToWN 1 WV 2541�0009 

PLEIIS[ READ lllE UACK or TIiis STlllEMEIIT CAREFULLY, 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

------------------·----- .... -----.. -------........ -----.... --------------------. •e.•!'I• -------. --- .. ------ - -- ----------- ----------------------· 

NAM£ COUIITY 

7:QWE7JOS,.. .I. I ALJ. I T uKUUt' LLl. 

JEFFERSON 

r4YMEHT SCHEDUI.E • 11rca,u1 HALI'" 
IF P1uu IV: ZIID MAL.F FULL Yfllft 

March 1, 2019 788.05 1,632.68 
March 31, 2019 808.26 1 1 652.89 
April 1, 2019 808.26 1,658.95 
April 30, 2019 814.32 1,665.01 

•• ADDmONAL UNPAID TAXES EXIST

11115 STATnlENT 15 FOR TAKE! 1155t55m ON PR01'£1111 ,ou OWHl'.0 OH JULY I or 111£ rnECE01NG YEAR, Tl\�[& ON 
p 
D 

AOl'ERTY YOU OWN THIS JULY I \IIIU. BE BILJ.tO NlillT Ttllfl. Pl.EASE BAIIIQ �' DISCREl'ANCIES 'TU Tit[ ATIENnoH 
F THE COUHl"I' AS$£.550II, 

HAl!E CDUIITY 

LOWE HO�l'p'MIT'n;�p LLL

JEFFERSON 

Pl\\'MCHT SCltllOULE - FlffST HAl-t' 
If PAID BT: _ I ST IIA'-1' _ �-' F\JU. YEAR 
S�ptf:!IJ!ber ·1, 2_018 788.05 , ·:. � .. ,·. · · :·1�576,10 
Sept'3.mber,.30/::i�1�., ,·, . :.�-�08��61_ ./{?{·/:�:,::?\1;�96, 31
0ctoQe.r 31, '2Pl8 · ', . .- ·814;'32 '•:···,'. . .-:·•;• .. � =··1,602.37
Nov��,:,.,.r,�o., ._�Qis... , • ·5io.)B,, ·: .... -.·1,'608.43
Oece11Jber ·31, ,,2018 · -��-ij-�,45 .· ·. ·: \ ;"• · 1,614. SO
Janu�ry-i:31;�2p19·.:·.. ,L;�,?.;�.l:'' .l : :' ·�_-:_\� 1�20.56 
Fe!)r1,1ary .. �s, 2,0;�.. . :.:·�38 •. �7 · .... · .- 1;626.62 
Mar1;t,, 1, i!P19,:-:r.�•i, ;, :·.1:= ·. '·. < 544�•��,1 I ·, ·. r-.i:• \i,:�·.-1;'632 ,68 
March ,31, 2019,. , :' '·- ·544 ,'63 � · ' ·:·:·\1-';,'!'.:.:•;s,1; 652. 89 
0 AQDmONAL '.UNPAID TAXES ,EXIST 1 : . , . ' .. 

llflS ST11tn11H1 11 1'1111 TAXES MUSst:0 OIi PIIOP£RTY \'OU OWNfO OH .1111.Y I or THE P"CCEDIHG YIM, lAIES OH 
PIIO,lm YOU OWH nus JULY I WIL,l IE 811..UD HEJl ¥CAR. PLEASE HIHQ MY DIICft[l'AHCIES ,o 'JHf AlTCHTIOH 

ACCOltliT NO. tEAR I TICKtT NO. 

00219241 1111111�11�1111111111�1111111111111111�11 
2018 316620 

0l51RIC1 rnorrnn TYPE 

09-SHEPHERDSTOWN DIST PERSONAL 
"ana IIAlr .. �IIT , ... If ..... ,"""·" \YIIL It ... ouaim •• IIGUIAt11"' IAW""II 11D .U:Z,[D 

STATE 6.88 
COUNTY CURRENT 393.53 
SCHOOL CURRENT S33,89 
SCHOOL PER IMPROVE. 50.64 
SCHOOL EXCESS LEVY 631. 58

ACCOUIIT NO, YEAR I TICUl HO, 

002192_41 II 1111111�111�111111111111��11111111111111 � 
2018 316620 

DISTRICT PROPERTY TYrC 

09-SHEPHERDSTOWN DIST PERSONAL 
TEAR OFF AND RETURN THIS PORTION WITII YOUR P/\YMENT IF YOU ARE 
PAYING l;ITIIEA THE FIRST HALF on TH£ FULL \'£AR TAXES 

Pl.EASE CIROl-11: THE AMOUNT PAID 

'TO AVOID INTEREST CHARGES 
PAV TH!t I ST HALF BV DCTOPER 1 

ANb THE 2ND HALF' av APRIL I 

PLCASS IHDIOATE /\NY /\ODnltSS CHANGE& DltLOW, 

or-n1Etou'1'n,asoR, --------------------
r,.u no nu� rurt'V ar:o Pavur:ur 



JEFFERSON 

00 CE - COMP 300 00 FF - FURN45099 
00 ME - MACH19SOO 

LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SH�PHERDSTOWN WV 25443 

L 
RETAIN Tl/IS SECTION FOR '(OUR RECORDS 

LOWE HOSPITALITY GROUP LLC 

If PAID BYI 

March 1, 2020 
March 31, 2020 
Apri 1 1, 2020 
Apri1 30, 2020 

PAYMENT SCHEDULE• Sl!0OND Hl'LP' 
2ND HALF 

733.77 
752.58 
752.58 
758,22 

** ADDITIONAL UNPAID TAXES EXIST 

7 

_J 

64900 64900 752.58 

PLE/\SE,f?EFEIUO PAYMENT:scHEUULJ;;: , · .. ;;;
;;.; , BELOW .WHEIHr'IAKll�G .PAYMEN1 • ! . . ·. · .:-. ; · .... ·. :,:;;•,�

5HERIFF OP JEFFERSON CDUNTV 
P.O. Box 9 

CHARLI?:& TOWN, WV 28414•0009 

PLtAst lltAO 111[ BACK DF 11115 SJATllUHT CIINEFULLY, 

JEFFERSON COUNTY, WEST VIRGINIA 

S04-72B-S220 

e 2r::,2ee , -== n =••••r• ►• •• e e e e2 

COUl/lY ACCOUIIT !lo, YEAR llCK�r NO, 

JEFFERSON 

F\lll YCAR 

1,520.22 
1,539.03 
1,544.67 
1,550.31 

0021924 I� lllllllllllllll�llllilllllllllll�l�II I�� 
DISTRICT PROPtnf( TYPE 

,runllJI Mlll'IINIIJPJill n'"11.!IO!ol, ff llUHPIIIUIISD�ltr- II U,WM1Nfl� lllbta 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROVE. 
SCHOOL EXCESS LEVY 

6.49 
371.23 
503.62 
28.04 

595.78 

llllS STAlt&Wlt IS roR TAIES ASSES'SED ON PRDrERTY rou DWIIED DN JULV I OF TII[ rR[CEOING Yi.AR. lA1D 011 
PAOl'IJ!n YOU ow,, 1111& JULY I WILL BE 111.U:O HUT YW. rLEAIIE DRING ANr DISCREPAHC£S TD TH[ ATT£NTIOII 
or 111£ ®UHrt �SESSOR. 

LOWE HOSPITALITY GROUP LLC 

IF PAID BY: 

PAYNEHT SCHEOULE • FIRST 
laT HALF 

September 1, 2019 
September 30 1 2019 
October 31, 2019 
November 30, 2019 
December 31, .2019 
January 

0

31, 2020 
February 29, 2020 
March 1 1 2020 
March 31, 2020 

733 .77 
752,58 
758.22 
763.87 
.769.51 
775 .16 
780.80 
786.45 
786,45 

COUIITY 

JEFFERSON 

1,467.54 
1,486.35 
1,491.99 
1,497.64 
1,503.28 
1,508.93 
1,514.57 
1,520.22 
1,539.03 

lHIS ITATDIEHT 15 IOA TAXES ASSC5&ai ON PIIOrERTY YIIII DWNlll OH JULT 1 OF lllE PRECEDINO TfAI, TAIIES D11 
rtlDrEm YDU OWN TIIIS JULY t WIU I[ IILLlD NEXT w:u. PLEASE -�•Mo ANY DISCREPAN0EI TD 111£ AtlENIIDN 

�CCOUlll 110. 

0021924 mlllllll!lllllllllllllllll�l!i1111111111r1 
OISlRJCT PROPERTY 1YPE 

TEAR OFF AND Rl!TIJhN THIS PORTION Wini YOUR PAYMENT IF YOU ARE 

PAVING EITHER TllE FIRST HALF OR 1HE FULL VEAR TAKES 

PLEASE CIACI.E THE AMOUMT PAID 

TC AVOID INTERIE&T CHARGl!:B 
PAY THE l&T HALF DV OCTOBER 1 

AND THE 2ND HALF DV ,APRIL 1 

PLltASII' IN01CAT£ AN'I' ADDRCSS 0HANOES DCL.OW, 

DFTIIECVUNJY ASIESIDII, ---------------------
4 8 6 C/\sll OR DHE CIIECI( PER PAVMENT 



COMP 300 00 ME - MACH18300 
FURN4S900 64500 64500 734.01 

1 
LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 PLEASE REFER rn'PAYMENT SCHEDULE I' · . :-';i
, .BELOW .WHEN MAKING PAYMENT • , . ..-., ·,,".·\.G{· 

SHEPHERDSTOWN WV 25443 

L 
nETAIN THIS Sf CT/ON fOR YOUR /?ECaRDS 

·----------- --- ·- ·---- -----------

NAME 

LOWE HOSPITALITY GROUP LLC 

---·---

_J 

------ -- - �
COUNTY 

JEFFERSON 

r-n r orlc.N I SCHEDULJ:: • :::oc.COND n "LF 
IF PAID BY; il!ND HALF FULL VEAR 

March 1, 2021 715.66 1,482.70 
March 31, 2021 734.01 1,501.05 
April 1, 2021 734.01 1,506.56 
April 30, 2021 739.52 1,512.07 

** AODIDONAL UNPAID TAXES EXIST 

11115 liTATtlltNT IS FOIi TAXU ACCESSED 011 PRDPEIITl YDII DWIIE11 ON JUL\' I or 'IME PKEctrllND YEAR, TAUS IIH 
MIDPERTY ,011 OWN 11115 JULY I Will 8£ PIUtll NCITfCU. Pl£AS£1111HG ANY DISCREPANCICS TDTIIE ATTENTION 
OF Tfl� COUNTY ASSESSDII, 

C�H OIi ON£ Clltat PCA PAYMEIIT 
-- ------ - --------- --------�------------------------------------ -- -

No\ME COUNTY 

LOWE HOSPITALITY GROUP LLC 

JEFFERSON 

PAYMENT 5CHEDULE - ,-rRST HALF 
IF' PAID BY: 1ST HALI' 1'ULL YEAR 

Septeniber 1, 2020 715.66 1,431.32 
September 30, 2020 734,01 1,449.67 
October 31, 2020 739,52 1,455.18 
November 30, 2020 745,02 1,460,68 
Oecember 31, 2020 750.53 1,466.19 
January 31, 2021 756.03 1,471.69 
February 28, 2021 761.54 1,477.20 
March 1, 2021 767.04 1,482.70 
March 31, 2021 767.04 1,501.05 
•• ADDITIONAL UNPAID TAXES EXIST

THIS CTAT!IIDff n PDR TAlEJI AIIIUHD DH l'RDl'Urt VDU OWlll'D CIH .IULY I or Tl!£ l'Amo!HG Yl'.Alt. lAllR ON 
l'IIO�llffl' Yoll OWN '1�11 JULY I Will It 91Ll[II HtaT Y["•• PlUIIE eRING ANT DISCAEl'ANCIU TD THE ATTE:NTION 
DFTH£1Xk/ 10ff, 

SHERIFI' OF JEFFERSON COUNTY 
t>,o, Box D 

CHARLES TOWN, WV 26414•0009 

PLEASE AEAII THE DACK OF TIIIB STATEMENT CAR£FULU, 

JEFF!;RSON COUNTY, WEST VIRGINIA 

304-728-3220

-------- -- -- ----- - ---------------------------·-----

,'\CCOUNT NO, VEAR I TICKET 1110, 

00219241 II llllll�llllllll�llll�ll�llll�IIIIIIIII Ill� 
2020 316774 

DISTRICT' PRDPER'TY 'NPE 

09-SHEPHERDSTOWN DIST PERSONAL 
"rnum dAlrll HOT PAID .. .,,,.I :ion,, ""'LL ll"111."1IIPAS IED\llffll It UIY\�llllffll JDOID 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL EXCESS LEVY 

-- - ---------------- --------

6.45 

368.94 
S00,S2 
592.11 

-- ·------- ...... ______ ., ____ ., 
ACCOUNT NO. YEI\A I TICKET NO. 

00219241 II 1111111111111�1�111111111111111�1�111� 
2020 316774 

DISTRICT PROPERTY 'TYPE 

09-SHEPHERDSTOWN DIST PERSONAL 
TEAA Ol'F AND RETURN THIS PORTION Wl'IH YOUR PAYMENT If' YOU ARE 
PAYll'IG EITHER THE rlRST HALF on THE FULL YE.I.A TAXES 

PLEASE cUICL.E THE AMOUNT PAlD 

TO AVOID INTEREST CHARGES 
PAV THE I ST HALF IBY OCTOBER 1 

ANO THE 2ND HALF DY APRIL I 

PL£:l\se. fNCJICATE ANV AoonESC CHANGES DELOW, 

CASH 011 ONE CHECK PEA PAYMENT 



NANI! 0CUITY 

SIESTA GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 JEFFERSON 

PAYM&HT IICIN■Du&..• ... aoND --

IF PAID ff. aNDHALP FUU.-

March 1, 2009 14,351.72 29,733.82 
March 31, 2009 14·, 719. 71 30,101.81 
Apri 1 1, 2009 

�
71 30,212.20 

Apri 1 30, 2009 
� 30,322.60 

11 ITA'lallNT ■ RII TAX£I � OH PIIOPllll'f 11111 CIWICIII CN .AIU I 0, 1111 ND:11111111 'IP& TAIII 1111 
o,arr ,au CIWII TMII JIM I WILL II IIIW!D.., ,ut. fltDR ana.,,, DIKIINIICID 1D 'IKl maffllllt 
TMt: C:OUNn ASIDIIIDR. 

·----------·-·-----·· ·-··-·-·-···· . ... . . . -- · ·-·

--

MCOUNl'NO, ,w I

. . 

I • 

11Q(!TNO, 

00032406 llll�lill�IIIIIIOOIII 
2008 28996

DIITIIICT PRDNRffn.£ 

09-SHEPHERDSTOWN DIST REAL 
WDnlltlllllllmr_.,.__ .. 1r-...u_a_ ---..•---

STATE 134.87] 
COUNlY CURRENT 4,704.27 
SCHOOL CURRENT 10,465.91 
SCHOOL PER IMPROV 1,753.31 
SCHOOL EXCESS LEV 12,381.06 



TRACT 2B (l.75 AC) MADDEX 

MAP/PARCEL: 8 0015 0008 0000 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SHEPHERDSTOWN WV 25443 

L 
RfTAIN THIS SE:CTION FUR roUR RECOHDS 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEh: 8 0015 0008 0000 
PAYMENT SCHEDUL� • &EC:0HD HAU' 

March 1, 2010 ]4,096 62 
March 31, 2010 d4�isR.gz;, 
April 1, 2010 14,458.07 
April 30, 2010 14 1566. 51 

.144000 3 1348700 1348700 14,458,07 

7 
PLEASE REFER1TO;PAYMEI-IT SCHEDULE; •. 
�·:BELOW ,Wf-iEJnMKING PAY(y1ENT .,.;); . • . , •. • ·." \: .• :.,.� 

_J 

COUNTY 

JEFFERSON 

FULL YEAR 

29,205.30 
29,566.75 
29,675.19 
29,783.63 

SHERIFF DF JEFFERSON COUNTY 
P.O. Box 9 

CHARLES TOWN, WV 25414-0009 

PLEASE READ lllE RACII OF THIS STAT!MEHT CARErUlLY. 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220 

AC.COUl(f NO. YCAII TICKET 110. 

00031901 111111111111�1�1�1�11111111111111111111111� 
2009 28000 

OISlAICT PROPElfn TYPt: 

09-SHEPHERDSTOWN DIST REAL 
Ir tmu MIU IS ten P.AID It UW\L30nt, ff llflU. U IUGttD Al AIVUll1D ., UiW 11"111 l'ID M»Oto 

STATE 134. B7
COUNTY CURRENT 5,006.37 
SCHOOL CURRENT 10,465.92 
SCHOOL PER IMPROV 927.91 
SCHOOL EXCESS LEV 12,381.07 

THIS STIIT'EMENT 15 FOR lAllES "5SE&5ED ON PRDPEIITI' YOU OWNED ON JULT I OF 'ltlE l'IIEcmtffG YEIIR, lAXES OH 
PAOPEl!lY YOU OWN nus JUL� l WILL BE BILLO! 11£XT �EAR, PLEASE IRING AMV DIStREP�NCIU TD lllE "TTE'NYION 
OF fflE COUKTY ASSESSOR, 

- ..... --.................... -......... ·---------···-----------·------·------------------ ··- - -- ... ·-· ·----- ------ ·--- -- ----- ..... ----------- ·-- ...... -··--- ------ ..



TRACT 2B (1.75 AC) MADDEX 

MAP/PARCEL: 8 0015 0008 0000 

1 LOWE HOSPITALITY GROUP LLC 
233 LOWE OR 
SHEPHERDSTOWN WV 25443 

L 
RETAIN THIS SECTION FOR YOUR R�CORDS 

2.221600 3 1166200 1166200 12,954.15 

7 

_J 

t'LEASE•REFER TO PAYMENT SC:HEDULE' · . · .'
i,{.,,BELO\'i.�WHEN 1MAt<_ING£PAY°t1ENT- .f;i! · . - . : ·, · , i. :', .. :::;: 

. .· .·... !'Mo:ret1fC"s p,,r.,uLc r.,w nn�n ,o: 1, . \ ... . ." .... ,
SHERIFF' OF JEFFERSON COUNTY 

P,0, BoX9 
CHARL.l!:5 TOWN, WV 25414•0009 

PLEASE READ TUE DACK Of THIS STATEMENT CARUULL'f. 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220 

---------·----------------------------· ..................... ______ ,. _________ . __________________ ,.. ___________________________________ _,,.. ...... ---·---·---

N•t:£ (OUkU 

LOWE HOSPITALITY G 

MAP/PARCEL: 8 0015 0008 0000 
JEFFERSON 

PAYMENT ISC:t4EDU'-I: • SISC:ON0 HALf' 
1r PAID IIY: 2ND HAI.P FULL nAR 

March l, 2011 12,630.30 26,167.39 
March 31, 2011 12,954.15 26,491.24 
April 1, 2011 12 g·4.15 26,588.39 
April 30, 2011 26,685.55 

OllS STAT�[KT IS ran TA�ES ASSESSED ON PIIOPCRTY YOU OWNED OH JULY I Of TIIE PRECEDING YtAA. T4rt:S ON 
rnorEIITY YDU OVIH lHIS JULY 1 WILL IE BILUD HEXT YEAR, PltASE DRING �NY DISCAEPIINCIE!I TO 'THE ATTENTION 
OF THE COUlfn IISSESSDA, 

ActOUN'T 110. VEA- lltlltl NO 

00031066 II lll�ll�lll�l�IIIIIIIIIIIIDllillllllill 
2010 27896 

01Slll1CT �ROP£RTY TYPE 

09-SHEPHERDSTOWN DIST REAL 
IF on,u lt,lll IS"°' PA•O It &rlll. »nt, If WILi. R NIU1MCD U �tDUIIU 111,1• llfflt uu Allaa, 

STATE 116.62 
COUNTY CURRENT S,112.62 
SCHOOL CURRENT 9,049.71 
SCHOOL PER IMPROV 923,63 
SCHOOL EXCESS LEV 10,705.72 

--

. ------------__ .. __ ---••• ______ .. _ ..... ---...... -• -------·---• . .. •--¾,•·-. . • ----------------..... --.. -. ..  --� -.... -----.. ---.. ------------ .--�-- .. J!,.�nn:::..::..:::.""I • ---.. -----..... 



REAL JEFFERSON 

TRACT 2B (1,75 AC) MADDEX 

MAP/PARCEL: 8 0015 0008 0000 

1 LOWE HOSPITALITY GROUP LLC 
233 LOWE OR 
SHEPHERDSTOWN WV 25443

L 
RETIIIN THIS St:CT/CW FOR YOUR �ECOROS 

IIAMt 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 

If PIIIOBY; 

March 1, 2012 
March 31, 2012 
Apri 1 11 2012 
April 30, 2012 

PA"IMENT liCHCDULE • SECOND >IAL 
ZNO NALF 

12,633.05 
12,956 .97 
12,956 .97 
13,054.15 

7 

_j 

JEFFERSON 

Fl/LL YCAR 

278Zl 

1143800 1143800 12,956 .97 

PLEASE.REFER TO"PAYMENl SCHEDULE\ . 
(. :aELOW.WHEN:MAKING-PAYM�NT" .·.d . . . ... ...-.:! 

COUNll 

SHERIFF OF JEFFERSON COUNTY 
P,0, Box 9 

CHARLES TOWN, WV 28414•0009 

PLEASE READ 1llE BftCK Of JHIS &rATEMENT CARErlllLY. 

JEFFERSON COUNTY, WEST VIRGINII\ 
304-728-3220

�CCOUIIT 110. TICKE1 HO. 

00030285 !1111�1111111111�1111111111111111�111111� 
2011 27821 

DISfRICl PROPER1Y TYPC 

09-SHEPHERDSTOWN DIST REAL 
11 lJIHII HAIi' IS NCIT PAIO "'NIii� s II. If '111\l. n PIIIIIIHlb AS ll�IIIO er Ul'I Wll!I rm ADDO, 

26 ,173,08 
26 ,497.00 
26,594.18 

(:!, 691.� 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROV 
SCHOOL EXCESS LEV 

114.38 
S,508.54 
8,875.89 

915.04 
10,500.09 

1111S 5TAlfiMEHT IS Rllt TAXES ASSESSED ON l'llol'Clm" Toll DWIIE!l OH JULT I Of T.HE PRE.a:DIIIG YUi!. TAUS ON 
PIIOPEJIIY YOU OWN THIS JULY I WIU. II£ BILLED HDr n,.n. NLASE: IRING Alff DIGCREl'ANCIES TD TIIE ATIElfllDN 
OF THt COUNTY ASSESSOR. 

HA�IE 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 
PAYMENT 8CMEOUL£ • FIRST HALF 

If PAIi> Bl: 

Sep�ember 1, 2011 
September 30, 2011 
October 31, 2011 
Nov�mber 30, 2011 
December 31, 2011 
Ja_nuary 31, 2012 
February 28, 2012 
March 1, 2012 
March 31, 2012 

l&T N,.LP 

12,633.0S 
12,956.97 
13,0S4.1S 
13,151.32 
13,248.50 
13,345.68 
13,442.86 
13,540.03 
13,540.03 

COUIITY 

JEFFERSON 

FLILL YEAR 

25,266.10 
25,590,02 
25,687.20 
25,784.37 
25,881,SS 
25,918.73 
26,07S,91 
26,173.08 
26,497.00 

f[AR llCk£1 JIO. 

00030285 11111111111�1111�1�1111�111�1111�1�11� ll� 
2011 27821 

DISTRICT rnoPf.PTY T�PE 

09-SHEPHERDSTOWN DIST REAL 

TEAR OFF AND RETURN THIS PORTION WITII YOUfl PAYMENT II' YOU ARE 
PAVING EITHER THE FIRST IMLF on TUE FULL VEl\n TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTEREST CHARGIUI 

PAY THE 1ST HALF DV OCTOBER f 

AND THE 2ND HALF' BY APRIL 1 

PL£AS£' INOlitAT&. I\N\' ADDIICSC ClfANC£C 111:.LOW, 

11115 5To\T£MENT IS n>R TAXES AISESSEI> OH l'IIO"IITY YOU IIWNm OH JI.IL! I o,1lll l'JIC;tvlNG Tt:All. TAlllJ OH --------------------­
PRDPEIITY YOU OWH Tllll lULY 1 Will DE IIUE:D NDT TUR. ?UASE IRING o\Pil l>ISCIIEP.A!lCltS 'l'I> 111£ ATlOITIDH 
DFTHECO\JNJYASlESSOft, ----------------....-----



TRACT 2B (1.75 AC) MAODEX 2.31080 3 1189800 1189800 13,746.95 

MAP/PARCEL: 8 0015 0008 0000 

1 LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 PLEASE REFER TO PAYM[:NT SCHEDULE .. . :·. ·:· 
: BELOW \\/HEN MAKING)'AY�iENT-�- �/ ·'a·: ..... · '. · · ·· · .. ' -�· .';;:.;

·,�-:-

SHEPHERDSTOWN WV 25443

L 
RETAIN THIS SccnoN FOR VOUfl R£CORVS 

---------- ... --· --

Nlll�E 

MAP/PARCEL: 8 0015 0008 0000 

IF PAID BT: 

March 1, 2013 
March 31, 20i3 
April 1, 2013 
Apri 1 30, 2013 

PAYMENT SCHEOULE • SECOND IU•LF 

liND HALI' 

('A.403.-ii) 
13,746-.95 
13,746.95 
13,850.05 

_J 

COUNTY 

JEFFERSON 

FULL YEAR 

27,768.84 
28,112.51 
28,215.61 
28,318.71 

TIIIS STATEMENf 15 F'OR TUES ASSESSLD DH l'HDl•twn YOU OWNED DN JULY I or TIIE rREctDING YEAR. To\Xts DN 
PROPERTY YOU DWH THIS JULY 1 WILL Dt BILU:D NUT nu. PLW£ BRING ""y DISCREPANCIES TD TIit AnENTICN 
Df THE COUNTY ASSESSOR, 

NAME 

MAP /PARCEL: 8 0015: b-��8. oo�·o
.. � . :,-\\ ·:.� ·- �- ::. .. :. . 

If' PAID Br; 

September, 1, 2012 
September•. 30 ;:/2012 
October 31, 2012 
Novemb�r 30� .. 2012 
December 31,:'2012 
January 31

1 
·2013 

February 28, 2013 
March 1, 2013 
March 31, 2013 

--..;,;.:.;;,;..:.,.;,.;,.�.-' 

ura·sqYos · :,· 
13;�$3•,15 
14, 05s:26 
14-�-�$t, 36.
14,262.46 
14 ;�365. 56 
14,365.56 

CDUNT'r' 

JEFFERSON 

f\lLL TEAii 

2'6,806.S6 
2r-,1s0. 23 
27,253.33 
27,356.43 
27,459.S4 
i1,562.64 
27,665.74 
27,768.84 
28,112.51 

'111151iTAUll&ln' IS FOR TAIES ASSERED OH ,110P£11TT \OU OWIIED ON JULY I OF TIIE PR£UDIIIG YW, T.UU DH 
raD,UT'f YOU INllf 1111& JULY I WILL BE BILLED Ntlf 'lrAII. PUASE HING AIIY DISCREPANCIES TO lHl ATll>fflDH 
OF1Hl' cou�,-SDR. 

SHERIFF OF JEFl'E:RSON COUNTY 
P.O. Box 9 

CHARI.ES TOWN, WV 29414•0009 

PLEASE READ THE DACII OF fHIS 5To\T-EMENT CARE FULLY, 
JEFFERSOl\l COUNTY, WEST VIRGINIA 

304-728-3220

I\CCOUNT NO, Y£1\A TICKET HO, 

00028563 �111�,,�111111�,1�11011111�1111�1 
2012 27983 

DISTRICT PROPERTY TYPE 

09-SHEPHERDSTOWN DIST REAL 
0- ffllt'I Rll ""°" , ... m lfll'111L n1. ff wru1tPWUSl1CDAI PIOUIUDS'r uw•mtn:la&lliltD 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROVE. 
SCHOOL EXCESS LEVY 

�CCDUNT HD. 

00028563 

DISTRICT 

118. 98
6,229.80 
9,232.85 

989.91 
10,922.36 

TICKET ND. 

II lll�l�li�lllilllllWl�IIHlllffi 
2012 27983 

09-SHEPHERDSTOWN DIST REAL 

TEAR OFF AND RETURN THIS PORTION WITH VOUR PAYMENT 1r YOU ARE 

PAYING EITHER THE FIRST HALF OR THE FUU YEAR TAXES 

PLEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTEREST CHARGES 
PAV TME 11ST HALF BY OCTOBER 1 

AND THE 2ND HALF BY APRIL 1 

•LCASC INOtCIITI: A .. V ADOA£55 CHANGtl5 DC'-OW. 



REAL. JEFFERSON 

. .

TRACT 2B (1.7S AC) MADDEX 

MAP/PARCEL: 8 0015 0008 0000 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SHEPHERDSTOWN WV 25443 

L 
RITAIN THIS SEr:1/0N FOR YOIIR RECORDS 

---------- ------------------ ---
NAIIE 

LOWE HOSPITALITY GROUP LLC 

- ----

MAP/PARCEL: 8 0015 0008 0000 

-

l•AYMENT CClll:DUL.£ • BCCOND ltALI' 
1r PAID DY: aND 111\1.f' 

March 1, 2014 13,410.53 
March 31, 2014 13,754.39 
April 1, 2014 13,754.39 
April 30, 2014 13.1857. 55 

2.33640 3 1177400 1177400 13,754.39 

7 
PL[/\SE REFER TO.PAYMENT SCllEDUL[, · :,_,

,M□ELOW V\'.HEN'MAl<lf'JG:_rAYMEIIJT·.,.�,;. . ., , . · ·-.'.,.•�·.J 

.J 

---------------------------
COUNTY 

JEFFERSON 

rlll.L YEAR 

SHERIFF OF Jl!P'l"ER&ON COUNTY 
P.O. Box 9 

CHARLES TOWN, WV 2&4 I 4•0009 

PlEIISE READ TIIE IACK OF THIS STATEMENT CAREFULLY. 
JEFFERSON COUNTY, WEST VIRGINIA 

.904-728-3220 

- - ------------------------------------------- ------
I\CCOUIIF NO, YEAR I TICKET NO, 

0002772 � Ill llllllllllllllllllllllllllllllllll�ll�IIIIIII� 
2013 27974 

01sm1cr PROPEIIH iYPE 

09-SHEPHERDSTOWN DIST REAL 
lflllllll "AL' .. "'" , ... ., Aflll -·-- ,u,,u. ll NIIUSMlUI imam ... LAI• \I/mt fDUUW 

27,783.87 STATE 117. 74
28,127.73 COUNTY CURRENT 6,4.75.70 
28,230.89 SCHOOL CURRENT 9,136.63 
28,334.05 SCHOOL PER IMPROVE. 970.18 

SCHOOL EXCESS LEVY 10,808.53 

1115 HATEll[lff IS f'DR TAICES Annsro ON PRo,mY YOU OWNED ON JIILY I OF TIIE PR£C[OIIIG TEAR. lAllES 11N 1 , ao,El!ft YOII OWN THIS JULY I WILL BE &MED l'IEJIT YE!R. PLEASE Hll,IG ANY OISCREl'ANCICS TO THE ATIDITION 
D1 THE COUNn ASSBSOR, 

CASII on ONE CHECK Pl:II l'AYMEHT 
__ ..:..____________ ---------------------... ·---------------·--·-·--------------------------- - ------ ------------ - ----------------------------

NAME COUNTW 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 
JEFFERSON 

PAYMENT •CHE.DULi • FIRST IIALF 
If' PAID DY: 1ST HALI' FULL TEAR 

September 1, 2013 13,410.53 26,821.06 
September 30, 2013 13,754.39 27,164,92 
October 31, 2013 13,857.55 27,268.08 
November 30, 2013 13,960.71 27,371.24 
December 31, 2013 14,063.86 27,474.39 
January 31, 2014 14,167.02 27,577.55 
February 28, 2014 14.270,,18 27,680.71 
March 1, 2014 14,373 ,34 27,783.87 
March 31, 2014 14,373.34 28,127.73 

IIIS stATlMlllT Is Alli TAltll Assa:11D ON P.IIOI'� \'011 OWIIE.D ON .IIIU I Of 11¥ PRECDIIIIG ffAR, TAll!S D� I 

r 
0 

aOPtll'lt YOU OWN nns JUI.T I WIU. II! BIIJD ll£X1' l'[il, Pl[AK IRINO ANY DISCREPANCIES TO TIIE AfflHTION 
r'ltl� �N 

ACCOUNI ND, YEAR I 11CKET t«J, 

0002772 � 111�1111�11111111111111111�1��,,�11111111111 
2013 27974 

DISTRICT PRDPER' r Ir 1'£ 

09-SHEPHERDSTOWN DIST REAL 
TEAR OFF AND RETURN THIS PORTION WITH YOUR PAYMENr IF YOU ARE 
PAYING EITltER THE FIRST HIILF OR THE FUU. YEAR TAXES 

PLIEASE CIRCLE THE AMOUNT PAID 

TO AVOID INTERl::&T CHARGES 
PAV THE 1ST HALF BY OCTOBER 1 

AND THE 2ND HALF av APRIL I 

rLEASE INDICATE AN'W ADOnEss CHANGliS DELOW. 

CASII OR ON£ CHECK PER PAYMENT 

I 

I 

I 

j 



1146300 1146300 13,475.91 

MAP/PARCEL: 8 0015 0008 0000 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 

7 
PLEASE-REFER TO'PAYMrnT SCHEDULE I· - . . . .. : ·. . .. ·,; 
:;,: __ ::•�BELOW. WHEN,'MMINGJPAYM�NT[�:iJ: .... ;: . .- · · :' ... · :/;;};!

SHEPHERDSTOWN WV 25443 

L 
RE:TAIIJ THIS SECT/0/J FOR YOUR RF.CORDS 

NIIME 

LOWE HOSPITACiiv�RllUJ>ITC 

MAP/PARCEL: 8 0015 0008 0000 

If' PAID BY; 

March 1, 201S 
March 31, 2015 
April 1, 201S 
April 30, 2015 

l'AYMENT SCHU>UI.E - 51:CONP HALI' 
2ND MAI.I" 

13,139.01 
13,475.91 
13,475.91 
13,576.98 

(,.,, ADDITIONAL UNPAID TAXES EXIST 

_J 

tOUIITT 

JEFFERSON 

FULi. rEftO 

27,221.34 
27,558.24 
27,659.31 
27,760.38 

11115 STf,TEMCHT IS l'OR TAX£& ASSEliSCO OH PnOl'Dlrt YOU OWNCO ON JULY I or lllE PRtC£01NG \'EAR, TAXES ON 
rRO�ERrY YOU OWlf nns JULY I Wll.18E IIILLm NE!lT YEAR. PLEAS� DftlNG f,NV DICCR[PANCIE& TO lltE ,.nEHnDN 
DF l11£ CDUNn MSESSON. 

CAsH OR ONE CHECII P£R PAYHENT 

SHBRIFF OF .JEl'FERSON C:OUNTY 
1>,o, Box e 

CHARLES TOWN, WV 25414•0009 

PLEASE IIEAD TIIE DIICK or THIS STATEMENT Cf,REfULLY, 
JEFFEltSON COUNTY, WEST VIRGINIA 

304-728-3220

00027404 j llllllll��lll�lll�ll�llillll�llllllllf.l 
2014 27935 

D16TRICl PROPEITTl TYPC 

09-SHEPHERDSTOWN DIST REAL 
rr Pllllll IIALI'" "°' PIIO ., IUIL lOIM," IMLI. u --AS HDUlllll DY"" wm, nu ,oa,u 

STATE 

COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROVE. 
SCHOOL EXCESS LEVY 

114.63 
6,437.63 
8,895.29 

981.23 
10,523.04 

a - •---•- • ----•• • • • •• --• ••-•• .. • -•• ••--•---• • • --••• • ••• • •• • • -•"" ••• -•-• •-• ------------·---- ----.. __ --------.-------------=·--·=---=---=-:a -.... _. 
f11\M£ C.OlJIHT 

LOWE HOSPITALITY CROUP LLc 

MAP/PARCEL: 8 0015 0008 0000 JEFFERSON 

PAIINENT scHEDUl.lr. FIRST HALF 

If PAID or; 1ST hl\LI' ruu. tun 

September 1, 2014 13,139.01 26,278.02 
September 30, 2014 13,475.91 26,614.92 
October 31, 2014 13,576.98 26,715.99 
November 30, 2014 13,678.0S 26,817.06 
December 31, 2014 13,779.12 26,918.13 
January 31, 201S 13,880.19 27,019.20 
February 28, 2015 13,981.26 27,120,Z7 
March l, 2015 14,082.33 27,221.34 
March 31, 2015 14,082.33 27,558.24 
** ADDITIONAL UNPAID TAXES EXIST 

Tit 
, 

IS SfA1CNl:HT IS l"OIITA•a ASSUS[O Oll PRDPERrt fDU OWNED o.� JULY I 01' mt rnrCEDING YEAR. lf,Q:S OIi
IIDPEIITY YOU OWII TIIIS JULf I WILL IE DILll!J> NE!Cf 'IEAW. l'LtAff IRING ANT DISCREPANCIES TO THC ATinnlDII 

DF 111£COUll1,T ESSDR, 

,.CCOUIIT NO. YCAR I lltkEI t,ID, 

00027404 lllllllllllll�llllllllllll�l�lllllllllllllllllllll 
2014 2793S 

DISllllCT PROPIIIIY TYPC 

09-SHEPliERDSTOWN DIST REAL 
TEAR OFF AtlO RETURN THIS PDPTIOlf WITH YOUR PAYMENT IF YOU /IRE 
PIIYING EITHER TIIE FIRST HALF DR THE FULL YEIIR TIIXES 

PLEI\SE ClhCLE THE AMOUNT PAID 

TO AVOID INTEREST CHARGE& 

PAY THI! ,sT HALF DV OCTOBER I 

AND THB 2ND HALI" BY APRIL 1 

Pl.t:l'\OC aHDICI\TI; ANY ADORE.SD CltANG£S DCLDW. 



MAP/PARCEL: 8 0015 0008 0000 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
S�EPHERDSTOWN WV 25443

L 
RETAIN THIS SECtlON FOR YOUR RECORDS 

7 

_J 

28102 

1073900 1073900 12,648.40 

PLEASE REFER TO rAYr.1rnr SCl�EDULE; -·' 
:·�·: 

·:. . BELOW WHrn MAIW�G'PAVMENT ,; )5 .·:: -· · .. _ ;',. . . . . , _., -� "_:; 

SHERIFF OP' Jltf'FBl'fSON COUNTY 

P.O. Box 9 
CHARLES TOWN, WV 25414•0009 

PLEASE RE.AD TH£ BACK OF TIIIS STAlEMEIIT CAREFULLY. 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

·-- ----·- ----- ... . . -- ------- -------- -------- --------- - -- -- - ---- ---- ---------- ------ ------
NAME 

LOWE:•l:IU!l�J::r ALITY · GROUP lLC 
.1•1 • • • .• ••• • 

. 
•·:• • • 

., 

_; MAJ'/PARFEL: 8 Q015 0008 0000 
PAY ... ENT SCHEDUl.'1'. • SECOND HALF 

If P'AID BJ: 

.. 
.. 

Ma��:h, i·· ·,'.io:i's 
., . .. � , . I. \ •• . '•'• 

M�r.c'-1, 31; •101(>,.. ... .. -.•,r· ... , ... 
Apr,�:J�.--1,. ?�.�� 
Apr.,n·-30 · · . 2016. , ·, ' . . . . . . . .

., f 
•, . 

2ND HALP 

,: 1�,"3.3? ,i9 •\ 

. . . 1i; 154.� • 40 
. .

12 ,64.p.40 
.. : . :3,2,743.26 

1'11'1 AoomQNAl- UNPAID TAXE� .. : �XIST 
' 

' 

'· 

CDUHIY 

JEFFERSON 

I\IU. YEftll 

25,549.77 
2S,865.98 
25,960.84 
26,055.70 

, . .

tJflS STATOltHT IS FOR TAXES ASSESSED OH PRDl'ERTY YOU OWNED OH JIJLT I OF THE PAfalllNG ttAR, TAie OIi 
l'tlDPEJIIY YOU DWII tlllS JULY 1 WILL DE D1Ll£D HEif Y�. 'PlWE 8RIIIG AHY lllSCIIEl','IICIES TO lHE IITil:JITIDH 
01 lHE CDU. AsSESS9n. . ' 'Ill' 

ACCDOHT HD, YEAR I TICKET HD. 

00027519 111111111111111111�1111111111111111111111111 
2015 28102 

DlSlRICT PRDP9TY TYPE 

09-SHEPHERDSTOWN DIST REAL 
1, oma , .. .., 11 N01 ,,.,. If ..,,.l :SIITIJ, n Will •t PIGlSlltD Al RCOUlllta DY'-'" wm1 r£II AIIOl:O 

STATE 107,39 
COUNTY CURRENT -�,P95,4S
SCHOOL CURRENT 8,333.47 
SCHOOL PER !�PROVE. 902.08 
SCHOOL EXCESS LEVY 9,858.41 

CASH OR ONE aiECK PER PAYMDIT - .. -----------·------- ·---------------------------·---------- ----------------------·------------------------------------ --------------------.. 

-

NAME 

LQWE ti05PlT�LJ. 1 T GRO�P LLC 

MAP/PA��EL: B 00],5 0008 0000 
P.-YMIEHT SCHSDULE • l'JnST IIAL� 

If PAID BY: ·1sT lfAI.P 

Sei:,tember 1, � .. 015. .• . ,1�_ ... 332 .19
S�p:t�ll!b!!.r 30i·:··,2:0.is .. ',,;n •1�,'.64.8,40 
Ori����)�i.; :'?.o�·j•\.'.: ·:/':. :�if.7.�_3;;26 .... ,.,.:
N_o.�_�fu�,f ,,�.0. i .'i?��-5 : __ ::,\:._. 1_2fijl�, _13: · . :_.-;-_ 
Def�!'l9.�:r/3?.i�:�QJ� />.: .. --·.:'l� �-�.��-t��.: . .-\·, .. ; · 
J · ··-31 · · 016.. -.· .. ··13 ··021 -as' · a.o��.ry..:: ,,�:· ... �r1 ·\._�1 :,:�! .. ·(., ..... :": ... ."'",\ ·41,.�-
Fe�_r.���y\ ��tlO�� :,:_.:-;::. -;�:r�?-�-;JiZ ·. . \:. 
M�[i�I'! \l.,' :.�9;'.�.: \; · \,;,_-'.,:�ll;}l7:�;�� . -: 

Mi!t-�.h;:3�;-•.1q,1,�. '.·.:,: . . ;_:.:..:,:. '. =l3 ;2_p .• SB.: 
"'�_;iAIJl)IT-IONAL i UNPAID ·TAXES EXIST 

CllUNT1 

�EFFeRSON 

ruu. YEAII 

·24,66�.38
��1�80,S9

·--�� ;075 .45
·.�5; 170. 32
:.2_s, 265 .1s

.:·'·25�360.04 
·:is '4S4.91
. " � •.. . 
:2h549,77 

- :���-865. 98

Tlllt STl''inmn' 11 fllll TAlU M:SCIUD Dll l'IIOnllYY T'OU OWNED ON JULY I Of'fflE r,l!UDIHo ffAII, T� DN
PIO�OII aw,, n11, JULY I �lL �" � NEXT YEA!!, ·,u�� 11!1.ING ANY l!,1St•J7AIIC1£S TO TMC AnElfflDN 
01 THE uso•. · 

ACCOUNT ND. YEAn I TICKET HD, 

00027519 11111111111111 11111�1111�1111111�11111111111 
201S 28102 

DISTRICT P�DPEATY TYPC 

09-SHEPHERDSTOWN DIST REAL 
TEAR OFF AND RETURN THIS PORTIOH WITII YOUR PAYMENT IF YOU ARE 
PAVING DTMER THE FIRST HALF OR THE FULL 'IEAR TAXES 

PLEASE CIRCLE THE A!ilOUNT PAID 

TD AVDID INTEREST CHARGES 

PAY THE 1 ST �ALI' av OCTOBER t 

AND THE 2ND HALF DV APRIL. 1 

rLEA■E INDICATC AN¥ Al1Dnl!95 CHANGt:S UltLOW. 

-

I 

I 



JEFFERSON 

TRACT 28 (1.75 AC) MADDEX 

LOWE HOSPITALITY GROUP LLC 
233 LOWE DR 
SHEPHERDSTOWN WV 2S443 

L 
RETAIN Tl/IS SECTION FOR YOUR RECORDS 

------------------- --------- -----------------------------

NAME 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 

PAY"&NT SCHEDULC • Sl!COND HALI' 

IF PIIID ar: :Z,.D H/l>LF 

March 1, 2017 12,951.59 
March 31, 2017 13,283.68 
April 1, 2017 13 I 283 • 68 
April 30, 2017 13,383.31 

** ADDITIONAL UNPAID TAXES EXIST

2.342800 3 1134000 1134000 13,283,68 

7 
PLEASE RffER TO PAYMENT SCHEDULE · • ;;
• ·:BELOW WHEN MAl<ING PA'IMEl'JT •· • { _ . .: ·. . _.-,',J, 

_J 

SHl!;PIFf'" OF JEFFERSON COUNTY 
P,O, J30X 9 

CHARLES TOWN, WV 25414•0009 

PLEASE READ THE D/ICK Of TtllS ST/ITEM[NT C:AREFULlY. 

JEFFERSON COUNTY, WEST VIRGINl/1 
304-728-3220 

------------------------------------ -------------------------------------------------·

COUNn /ICC.OUNTIIO, VEAR I TICXEl NO. 

JEFFERSON 00027209 II lllllll�l�lllllllllll�lllllllllll�II IIII Ill �I 
2016 28023 

DIIHAltT rnorEll"lV 1YPE 
FULL fEAA 

09-SHEPHERDSTOWN DIST Rl=AL, 
Ir DIIIDI lllll 11 l<CI PAIU llt �l!ll 30111, ff wn� I[ l'llllli.tn AC "llCIUll<O ., �w """ IU' --

26,833.04 STATE 113 .40 

27,165.13 COUNTY CURRENT 6,323.19 
27,264.75 SCHOOL CURRENT 8,799.84 
27,364.38 SCHOOL PER IMPROVE. 920.81 

SCHOOL EXCESS LEVY 10,410.12 

HIB 11'1"111:MeNr 15 R1II TAUS Assasr.11 ON l'IIOPEIITY 'l'D\J 0Wllt1) ON J\n.Y I OF TIIC l'llrtEDING YEAR. TAUS ON I 

r 

D 

ROPDll"f YOU OWi) TIii& .JULY I WILL ME IILLED HUT YtAII. l'U:AS[ BAIN� AIIY OISCREP.uit!ES TO TH£ �TTEIITION 
r nit Q!Ullrt ASSES$0R, 

CAIi! Oil ONC CllfCK PER PAYMl!Nl _____ ----- ---------------- -- ------------- -------------------- ----- - ··-- - --------

HAMC 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 

PAYl>U:PIT SCNl:DUl.11: • F1nsT tlALF 

1r- l'IIID DV: 

September 1, 2016 
September 30 1 2016 
October 31, 2016 
November 30, 2016 
December 31, 2016 
January 31, 2017 
February 28, 2017 
March l, 2017 
March 31, 2017 
'I\'* 

1ST HALF 

12,951.59 
13,283.68 
13,383.31 
13,482.94 
13,582.56 
13,682,19 
13,781.82 
13,881.45 
13,881.45 

COUNTY 

JEFFERSON 

l'IJLL TtAR 

25,903.18 
26,235.27 
26,334.90 
26,434.53 
26,534.15 
26,633.78 
26,733.41 
26,833.04 
27,165.13 

ACCOUl{T NO. VE.AH TICMEl ND, 

00027209 II llillll�lllllllllllllllllll�lllllll�IIIIIIIII 
DISTRICT l'IIDl'EffTY nria 

TEAR O n T 1TH YOUR PAYI ENT ,r YOU /IRE 

PAYING EITHER THE FIRST 11/llf OR THE FULL VEAR TAXES 

PLEASE CIRCLE THE AIIIOUNT PAID 

TO AVOID INTEREST CHARGE& 

PAV THE 1ST HALF DY OCTOBER 1 

AND THE 2ND HALF av APRIL 1 

f'L£ASC 1NDICI\TG ANY Aaancc:c CtlANGES DEi.OW. 

11111 STA'IIIMDff IS Rlll Yr\llEB AnEBsto ON NOl't:ll'lt JOU OWNED ON JUU I or YIIE '"ECtolHG nAR, lAXU ON 
l'ROPr.A'I\' ,ov G\16'1 nus JULY I Will 1£ DILLED NE"XT YEAR. PLCAIC DRJNa /114Y l>ISCffEPANCIES 'fO Tift Aff£NTIOH 
Dr'l'ICtCOU��[SSOR, ---------------------

CUH nA nNJ: OIF.C:I( PFR PATlltllf 



TRACT 2B (1.75 AC) MADDEX 
2.349200 3 1110900 1110900 13,048.63 

MAP/PARCEL: 8 0015 0008 0000 

r LOWE HOSPITALITY GROUP LLC 
233LOWE DR 
SHEPHERDSTOWN WV 25443 

7 
PLEASE f�EFEfl TO PAYMENT.:SCHEDULE

° · · · · • 
�\'!BELOW WHEf� M/11{\N.G·PAYMENT ,.,_,;;, '. · . :. _ .· .. ·.,;

L _J 
Rt:TAIN THIS SECTION FOR YOUR RECORDS 

. --------- --- -- --- ------· -------------------------------- --

N�E C0\110'( 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 JEFFERSON 

PAYMENT SCHEDULE• Sl!C:DND HALI' 
IF PAID IIT: 2ND HI\I.F FULL YEIIII 

March 1, 2018 12,722.41 26,358.23 
Maroh 31, 2018 13,048.63 26,684.45 
April 1, 2018 13,048.63 26,782.31 
April 30, 2018 13,146.49 26,880.17 

"ADDITIONAL UNPAID TAXES EXIST 

llllS STATEl4EIIT IS l'DR TUES A5SCS5ED DH PROl'£11'TY YDU DWHtD OH JULY I or TIil PREC[DIHG YEN!, T,U£S OH 
l'ROl'ElllY YOU OWN THIS JULY I WILL IE lllilD IIDT TEAR. PU:ACE BRINll ANY DISCR[l'IIIICIES TO TH[ ATTEHnotl 
or 1HE COUNn ASSLSSOR. 

SHERIFF OF JEFFERSON COUNTY 
P.O. Box 9 

CHARLES TOWN, WV 25414·0009 

PLEASE READ THE: DACK DF TIIIS ST/llCMEHT CAREF\JUY. 

JEFFERSON COUNTY, WEST VIRGINIA 
304-728-3220

-------------- ------ ------ ·-----------'--'---• --- -------· 

ACCOUNT NO, YEAII I TICICEl NO, 

00027195 �I IIIIIIIIIMl�lllllll�ll�lll�l�IIIIIIIII I 
2017 28123 

OISTIIICl PJIOPElm' nrE 

09-SHEPHERDSTOWN DIST REAL 
" Dllltll ,,.., fl 11111' ..... ., �PJIL IVIII, IT WILi, R PUIIISlltll ., U.OlllltUr uw WIIII ms_,. 

STATE 111.09 
COUNTY CURRENT 6,332.13 
SCHOOL CURRENT 8,620.58 
SCHOOL PER IMPROVE. 835.40 
SCHOOL EXCESS LEVY 10,198.06 

CASH DR ONE CHECIC PER PAYMENT 
-------- ------------------- -------·--------·--------- ----------.... .,.,. _________ ---------------------- ··- --- ------ .. ---------------

N'°"'E COUIITT 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 JEFFERSON 

PAYMENT IIC:HllDULll -FtffllT IIALF 
Ir PAID BY: 1ST IIA&.r fULL UAR 

Sept�mber 1, 2017 12,722.41 25,444.82 
September 30, 2017 13,048_.63 25,771.04 
Oclober 31, 2017 13,146.49 25,868.90 
November30,2017 13,244.36 25,966,77 
Dec��ber31,2017 13,342.22 26,064.83 
JanuafY 31, 2018 13,440.09 26,162.50 
February 28, 2018 13,537,95 26,260.36 
Marct:i 1, 2018 13,835.82 26,358.23 
March 31, 2018 13,635.82 26,884.45 
•• ADDITIONAL UNPAID TAXES EXIST

111S 5TATOl£Nr 18 ran TAIES ASSEssm 0N ,�.,,,,, VOii OWHlll Cllf JULY 1 OF TICE PNrcmrMr. YU.I. 11\XES OIi l 
, IIOl'tlffY YOU IJWN lla& JULl 1 Will. !IE llllm tfDJ YCAII, P�t�SE a,111r:: �liY IIISaltPAHCltS TO 'TIit �nEIITIDH 
0 F1HtCOU 5ESBDR, 

ACC'OIINl NO, YEM I llCIIEl No, 

00027195 �I 11 �111111�1111111111111111�111111�1111111111� 
2017 28123 

IUSTRICT l'ROPCRTY T'IPC 

09-SHEPHERDSTOWN DIST REAL 
TEAii OFF AND RETURN TIIIS PORTION WITH YOUR PAYMENT IF YOU ME 
P,\VIHG EITHER T .. E FIRST HALF OR THE FULL YEAR TAXES 

PLEASE CIRCL.E 'THE AMOUNT PAIi) 
... 

TO AVOID INTEREST CHARGES 
PAY THlt 1ST HALF DY OCTOBER I 

AND THE 2ND HALF av APRIL I 

PL£IISE INDl<IIITC ANY ADDTICS& CIIAl'OC:11 DCLOW, 

CASH DR ONE CHEC( PEIi PAYM!Hr 



.. 

TRACT 28 (1.75 AC) MADDEX 1099000 1099000 

MAP/PARCEL: 8 0015 0008 0000 

1 LOWE HOSPITALITY GROUP LLC
233 LOWE DR 

7 
�LEASE REr-E1no !�AYMrnT,s'C.HEDL!�Ei. . .... ;. :. -:-,1,i 
�:1□El.'OW WHE.N'.f,11\KING PAYMENT·:.:';- J', ;

_. 
.. ' , ... ·:.' - , ::.: .. �:� ... 

SHEPHERDSTOWN WV 25443

L _J 
REr.1/N 1HIS SCCT/ON rOH Youn PEC".ORDS 

------------ ........... ... ----------·---- --- -----------------------------

NAM£ CDUNlV 

LOWE HOSPITALITY CROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 JEFFERSON 

PAYMENT •ct1EDUI.E • 6ECOND IIAl.F 

,, f'AID sr: 2ND HALF rULL nAR 

March 1, 2019 12,588.27 26,080.32
March 31, 2019 12,911.05 26,403.10
April 1, 2019 12,911.05 26,499.93 
Apr11 30, 2019 13,007.88 26,596,76 

** ADDITIONAL UNPAID TAXES EXIST 

111IS STAmlfNT IS roR TAXES AS&ESSD> ON PRO,ERTY YOU DWN[D DH JUU 1 or 'IIIE PnECEDING YEAR, TAIES ON 
�RD�ERIY 'IDU DWH nll5 JULY I l'llLL IE BILLED NQl VEAR. PLEASE BRING Nlf lllSC11£11NlCIES 'TO THE ATTEN11011 
or,m: t(lUNTf AS5E$5DR. 

SHEllll"I' OF Jl!Fl'ERSON COUNTY 
P.O. Box 8 

CtiARL.ES TOWN, WV 26414-0009 

PLEASE REIID TUE BACK Df' TIIJS STIITEMEIIT CARErULI.Y, 

JEFFERSON COUNTY, WEST VIRGINI/\ 
304•72B-3220 

--------------· -- - ----

I\CCOUIIT ND. 

0002709] 

DISTRICT 

·•----··r 

YEAR I 
_____ ..,..,..,.. :1!1:Zl::z••:i:• 

TICKET NO, 

�llll�ll�llllllll�ijllllll�llllllll�lll�II
2018 28184 

PROl"ERTY TYPE 

09-SHEPHERDSTOWN DIST REAL 
,r cnlln HAIi iS 11111 PAIP It Arllll. JOIII, n IIIILL IC ...u.:nr• Al Otollllllll It LAW Wffll n.a AOICD 

STATE 109.90 
COUNTY CURRENT 6,286.28
SCHOOL CURRENT 8,S28,24 
SCHOOL PER IMPROVE, 808.86 
SCHOOL EXCESS LEVY 10,088.82 

CASH OR OIi£ CHECK l'EJI PAYMENT ____ ----------- , _____ .,. __ - ---·- ---------- ------------ --··--·-------- -- ------r.-.--.. --------·--••P.-
HA�lE 

Luwt. nu:,,-.1TAlIIY GRUUt' LLC 

MAP/PARC�L: 8 0015 000.8 0000 

PAYMEl'tT ICHCDULE • F'lftST Hf'LF 
rrAID DY: 16T IIALF 

Septei,:iber 1, 2018 12,588.27 
September 30r_:';:io18 12,, 9�� .. os
October -3�, �018 13;001::aa 
Nov�rii!:>� t\.�.o,: i91a 13 ,104 •. 72 
Oec�ro��r. �l:.,. 2918 l:3, �-Q�. 5 � 
January 31, 2019 i�.,).91t�38 
Feb,:1,1ar.y 28, 2019 13,395.21 
March 1, 2019 13,492.05 
Mar�h-31, 2019 13,492,0S 
** ADDITIONAL UNPAID TAXES EXIST 

COUlftY 

JEFFERSON 

FULL TEAR 

25,176.54 
lS,499.32 
'25,596.15
�S,692.99 
.25,789.82 
25.J 886.65
25,983.48
26,080.32
26, 40� .10

11115 STAtUICHT II FDR T�IR ASSESSl:D 011 rRDP'tllTY YDU DWNED OH JULY I OF 'INE PHCEDIHG TUR. TIUU DN 
rnDPtllTY rou OWN 'THIS JULY I WILL IE IILlED NUT YtAt, ·�tAsE IIIIIIG ANY DISCREP'AHCID TO THE AffEN11011 
nr lllt &:DUN HliD�, 

ACCOUNr ND, YUR I TICKET NO. 

00027093 � 11111111�1111�111111111 11�11111111111111111�
2018 28184 

DISTRICT PROPERTY TYPE 

09-SHEP.HERDSTOWN DIST REAL 
lEAR OFF AND RETURN TlllS PORTION WITH YOUR PAYMEHT IF YOU ARE 

PAYINli EITHER THE FIRST HALF on THE FULL VEAR TAXES 

PI.EASI! CIRCLE THE All'IOUNT PAID 

TO I\VOID INTEREST CHARGES 
PAY THI!: I ST HAJ.,r DY OCTOBER 1 

AND THE 2ND HALF BY APRIi. 1 

PLEAS£ tNIJICI\TC AIIV I\DDftCSS CHIINGCC DEi.aw. 



REAL JEFFERSON 09-SHEPHERDSTOWN DIST
.. 

TRACT 2B (1.75 AC) MADDEX 
3 1115300 1115300 12,933.02 

7 
PLEASE REFER TO.PAYMENT SCHEDULE;·· . . · ·• ,:

-� BELOWWHEN.IMKING PAYMENT: �t • ,.= .. ·- ,, . · 
: :�-3�' LOWE HOSPITALITY GROUP LLC 

233 LOWE DR 
SHEPHERDSTOWN WV 25443

L _j 
RITIHN THIS SECTION ron YOUR RECORDS 

.=::.::.=.t-ssc 22--1:&: • •-•- • -•--- - •- - •·••-•-••••- •••• 

IIAME 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 �015 0008 0000 

IF PAID BY1 

March l, 2020 
March 31, 2020 
April 1 1 2020 
Apr11 30, 2020 

PAYNENT ICtfll!DULE • IECOl'ID lt/11.F 

2ND ttAI.P' 

12,609.69 
12,933.02 
12,933.02 
13,030.02 

�• ADDITIONAL UNPAID TAXES EXIST

COUIOY 

JEFFERSON 

fUU. YEIIR 

26,124.70 
26,448.03 
26,545,02 
26,642.02 

lltll stA'lt:M£HT IS IOA TAXES IISSESSDI ON r.11orE11TY YOU OWNtD OH JULY I Of lHE Plltcll)IHIJ VtAA, fAU6 ON 
PIIOrUTT YOU OWN lHIS JULY I WILL BE IILLEO HClCT WR, PlCASE DRIHG AHV DISCftEPANCIE5 TD TIit IITIEIITIDII 
DF"lHE COUlffl' ASHSSDR. 

c�s��!_�E��� PAY_l!_�--­
NAME 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 

PA'l' ... fiNT •cHliiOULIC • l'lftfi'I' HAI.F" 

IF PAID D'11': 

September 1, 2019 
September 30, 2019 
October 31, 2019 
November 30, 2019 
December 3�, 2019 
January 31, 2020 
Febr.uary 29, 2020 
March l, 2020 
March 31, 2020 

IIIT HAL� 

12,609.69 
12,933.02 
13,030.02 
13,127.02 
13,224.01 
13,321.01 
13,418.01 
13,515.01 
13,515.01 

COUNTY 

JEFFERSON 

fULL YE/Ill 

25,219.38 
25,542,71 
25,639.71 
25,736,71 
25,833.70 
25,930.70 
26,027.10 
26,124.70 
26,448.03 

11111 liTAtl1ilENT II IDA TAXES m&m> OH l'JIIOl'[lffT YOU DWHtD DH JULl I OP THE P�ECEDIHO YEA., fAIES ON
ftlOPERIY YOU OWN lilts JULY I WILL DE DIIUD Nm YW, ft.EASE DRIHO ANY DIICREPANCIEI TO TIii A'ITEHTIOH 
or tHE cou,n4 sYESSCIR,

SHERIFF OP" JEPP'ERIION COUNTY 

P,O. Box 9 

CHARL.E5 TOWN, WV 2B414•0009 

PLEIi&£ IIEAO lllC ll�C� DF Tltll STAl�MENT CAREFUl,LY, 
JEFFERSON COUNTY, WEST VIRGINIA 

304-728-3220

11ccou1n 110. Yun TICKET 110. 

0002705 �1111�1111�11111111111111111�11111111\l�llil I� 
2019 2 233 

DISTAttt PnorERl1 r,rE 

T 
r, tmllll llAU' IS IIDI '"" 11 11'111\ JOIII, ff IIILI. IC PUIUllflJI IS naui,ro If uw 1<m1 IDS •com 

STATE 
COUNTY CURRENT 
SCHOOL CURRENT 
SCHOOL PER IMPROVE. 
SCHOOL EXCESS LEVY 

IIC:COUIH !lO, 

0002705 

DISTIIICT 

lll.53
6,379.52 
8,654.73 

481.81 
10,238.45 

lttK£f NO 

ii lll�lllllllllllllllllllllll lilll�lllllll�II� 
2019 28233 

rADPEIITY TYPE 

TEAR OFF I\ND RETURN THIS PORTION WITH YOUR PA'tMl!NT JF YOU AIU! 

PAYING EllHER lllE FlnST HI\LF OR lHE FULL VEI\R TAIIES 

PLEASE CIRCLE THIC AMOUNT PAID 

TO AVOID INTEREST OHAROl?S 
PAV THE 1 ST HALP BY OOTODl!:R 1 

AND THE 2NO HALF BY APRIL 1 

PLEASE INDICIITE I\NV ADOAESS CHANGC.11 Dl!LOW, 

c,um OR ONE CHECK PEIi PAYMUIT 



TRACT 28 (1.75 AC) MADDEX 

MAP PARCEL: 8 0015 0008 0000 

2.276000 3 1127200 1127200 12,827.54 

r LOWE HOSPITALITY GROUP LLC 
233 LOWE OR 

7 PLEAS[ REFErno'PAYMEr1,F·SCHED�L�! .' ;, · .. - .. · ·,. -�-,:�1 
.:"-�·BELOW ,WHEN MAKINGY/1 VMENT ,1 I - ,., i -�-� •: · • - ·, -·_-�.:\1 

SHEPHERDSTOWN WV 25443 

L _J 
RETAIN THIS Sf.CTICJN /DR VOU(I RE:CDRDS 

SHe:lllFF OF Jf!FP-ERSON COUNTY 
P.O. Bax 9 

CHARLe:s TOWN, WV 25414•0009 

PLc�,r: READ TIIE II.ACK DF TIIIS STATEMC/n CAREFULLY. 
JEFFERSON COUNTY, WEST VIRGINIA 

304·72B·3Z20 

·---- - -------------------------- -----.... ·-----.. ---------------.. --------·-•.If!:.•----- --- - - - --- -------------- - --- ----
NAME COUNTY 

LOWE HOSPITALITY CROUP LLC 

MAP /PARCEL: 8 0015 0008 0000 
JEFFERSON 

PI\YM!aNI ILi,; • 6E1...uNO HA.LF 
IF PAID BY: 2iil'oHALF FULL VEAR 

March 1, 2021 12,506.BS 25,911.63 
March 31, 2021 12,827.54 26,232.32 
Apri 1 1, 2021 12,827.54 26,328.S3 
April 30, 2021 12,923.75 26,424.74 

•� ADDITIONAL UNPAID TAXES EXIST

n 
I 
D 

ns STAT&iMfM' IS FUii TAKES ASSUstO OJI rllO/'[ffl rDU DWlltO DHJUU I Ol"lllE r1ttcQIIIIG 'YCAA. lAlESON 
'IIOPVll'Y TOIi OW!I TIIII Jlll.l I WIU. BE IIILJ.to lltlT �AR. !'I.US£ BRING �Nl Dlscar.r�NCltS TD THE An[lfnoH 
F TIit COUllrt ASstSlnR, 

CASII 011 ONE CHECK PEIi PA YMDIT 

I\CCOUIIIT NO. VEAR I TICIIET NO, 

00027056 !ll�lll�ll!llll!llllllllll!lllll�l!llllll!
2020 28266 

DISTRICT PROPERTY TYPE 

09-SHEPHERDSTOWN DIST REAL 
,r Plllr.t!HIII" n ''°' �·· 11T ,,,,1 JOnL ff lltU env,ulHIPAI •101111m1111.\Wlllmlln• •n•m 

STATE 112. 72

COUNTY CURRENT 6,447.59 
SCHOOL CURRENT 8, 747,07 
SCHOOL EXCESS LEVY 10,347.70 

·------- -----------------------·---- -- - - - -------------------- --- ----·----------------·----------- - --- - -------------

NAl,1E 

LOWE HOSPITALITY GROUP LLC 

MAP/PARCEL: 8 0015 0008 0000 

- -
COUNTY 

JEFFERSON 

PAYMENT SCHEDULE • FIRST HALF' 
IF PAID BV1 1ST HM.I' FULLV£1\R 

September 1, 2020 12,506.85 25,013.70 
September 30, 2020 12,827.S4 25,334.39 
October 31, 2020 12,923.75 25,430.60 
November 30, 2020 13,019.95 2S,526.80 
December 31, 2020 13,116.16 25,623.01 
January 31, 2021 13,212,37 ·2s,119.22
February 28, 2021 13,308.57 25,815.42
March 1, 2021 13,404.78 25,911.63
March 31, 2021 13,404,78 26,232.32
�• ADDITIONAL UNPAID TAXES EXIST 
5 SIATDIDff II JD11 TAll;S �RD DH PIIOl'IIIIY YOII DWHm OIi ,AiU I � lltl rllCUDINO ltM, TAil$ OH M 

l'IIO 
a, 

HIITY Y1IU DWII 1'111 JULY I WIU. IIE IILLtO ""T UAII, l'\.[ASE" ■RINC 4111Y OISCMEl'MIC!U lO THE Affl'IITIDH 
'lllrCO ltSSOII, 

ACCOUNT NO. VEAR I ,1CKET NO. 

00027056 Ill ll��lll�l�l�l�llllllllllllllllllllll�I� 
2020 28266 

DISTRICT PltOPERTV T\IPF. 

09-SHEPHERDSTOWN DIST REAL 
TEAR on: ANP RETURII THIS PORTION WITH voun PAYMENT IF '(OU ARE 
PAYING EITll!:R THE rtnsT tlALr on THE FULL VUR TAXES 

PLEAS£ CIRCLE THE AMOUNT PAID 

TO AVOID INTllREBT CHAROES 
PAY THE 1ST HALF DY OCTOPER 1 

AND THE 2ND HALF DY APRIL 1 

flL£AGC: INOICATe AHV ADDn£ss CUANGes OELOW. 

cAsh DR ONE CHECK rER f,\lt,IEIIT 

-
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Building Pennit AppJication 

[ Attached Hereto] 
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JEFFERSON COUNTY 
DEPARTMENT OF ENGINEERING, PLANNING & ZONING 

OFFICE OF PERMITS & INSPECTIONS 
116 EAST WASHINGTON STREET, Suite 100 

P.O. Box 716 
CHARLES TOWN, WEST VIRGINIA 25414 

{304} 725-2998
Email: permlts@jeffersoncountywv.org 

COMMERCIAL / INDUSTRIAL / MUL Tl-RESIDENTIAL 

lnstructJons for Builillo.g Permit Appllcattoo I 1nsp1,1io.n1 

Jefferson County building code permit requirements are only applicable for properly localed within the unincorporated areas of 
Jefferson County and do not apply In the five Incorporated Jurfsdlcttons: Charles Town, Ranson, Harpers Ferry, Bolivar and Shepherdstown. 

TO OBTAIN A PERMIT: 

1. Provide Permit Application with al Information completely filled-In.
2. One set of archltecluraVconslrucllon drawings, preferably In digital formal (with Wasl Virginia architect's/engineer's seal &

signature, as appllcable).
3. If trusses wlll be used for conslrucUon, please submit truss details from manufacturer. (roof trusses & engviaered structural noor

systems, etc., shall be signed and sealed by a West Virginia llcensad structural engineer).
4. Need U-Values of windows & doors and R-Value of Insulation (If applicable).
5. Water SBfVlce (provide either a. or b.):

a) Well permit with ellher: Q) well complellon report or; (II) feller from well drlller staling Iha! well ls driled and pressure
grouted.
b) A letter from Iha public service dlslrlcl slaUng Iha! waler service is avallable.

6. Sewer Service (provide either a. or b.):
a) Septtc system permit.
b) Leiter from public service sewer dlslrlcl staling that sewer service Is avallable.

7. Sile Plans v,;lh building set-backs shown on the slle pla� Iha distance from Iha slruclure lo lhe properly lines, the maximum
building height, and the location of lhe sepllc ffeld, If applicable. The structure shall not be placed on or within the septic drain
f191d area.

8. WV Division of Highways - Entrance Permit for driveway entrances.
9. All applicable building permit and Impact fees paid (See the Building Permit Fee Schedule & contact the Office of Impact Faes for

Iha Impact Fee Schedule).

PERMIT APPLICATION & PLAN REVIEW: 

Your permit wlll be Issued only after the bl.ildlng permit appllcaUon & plans are reviewed and approved, all applicable fees are paid, 
and Iha slle plan, If appllcable, Is reviewed and approved by the Planning Convniss!on. Allow approxlmalely ten (10) days for review 
after ml of the above Items are received by this offloe. 

POSTING OF THE PERMIT PLACARD: 

The building pem,1I placard shall be posled such Iha! II ls Visible and acoesslble by lhe lnspeclor during the duration of the project and 
unUI Iha flnal Inspection Is complete and approved. The Inspection will be aulomaUcally failed If the placard Is not accessible so the 
Inspector can place the •approved" or "failed" sUcker on It; and Is subjecl lo a $65.00 re-lnspecUon fee. If the !Jlacard Is lost or 
destroyed, a new placard Is required al a ree or $10.00 plus $1.00 per Inspection sticker. 

Commerclal/lnduslrlal/Mulll-Resld11nUal 
Bulldlng Permit AppllcaUon lnstrucUons 
Permit Appllcalion Revised 08-30-2019 
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TYPICAL INSPECTIONS REQUIRED: 

1 Footings before pour 7 •Final Electrical 
2 Foundation orlor to backfill 8 Final Buildila Inspection 
3 BasemenUGarage/Floor/Porch Slabs before pour 
4 •Electrical Rouah-ln 
5 Rouah Plumblna. Mechanical & Framlna 
6 Insulation before lnstalllng wall covering 

•Toe permit applicant Is responsible for scheduling the required electrlcal Inspections with a third-party electrical Inspector approved by the
State Fire Marshal's Office; and payment of the inspection fee to the electrical Inspector. APPROVED ELECTRICAL INSPECTORS In this
area:

Wes Clark 
Richard HIii 

Christopher Baker 
John C. Talbott 
John Elder 

Middle Department Inspection Agency, Inc. 
D & D lnspecllon Service 
Megco Inspections 
Beker Electrical Inspections 
On Point Electric Inspections, LLC 
Shenandoah Valley Elacbic lnspecHons 

SCHEDULING AN INSPECTION: 

800-248-6342
304-754-7146
800-304-5942
304-671-4622
304-886-3229
304-261-0243

To schedule an Inspection, call the Offlca of Permits & Inspections at (304) 725-2998, between 9:00 AM and 5:00 PM; 
Monday- Friday (closed on holldays). Please have the following Information reedy before calling lo schedule an Inspection: 

1. Permit Number (INSPECTIONS WILL NOT BE SCHEDULED WITHOUT THE PERMIT NUMBER, No Exceptions).
2. Owner Name end/or SubdMslon & Lot Number.
3. Type of Inspection requested (see above table of typlcal inspections required).
4. Name and phone number of person schedullng the lnspecllon.

lnspecUons scheduled by 3:00 p.m. of a county business day, will be performed within the next two business days (48 hours). NO 
APPOINTMENTS WILL BE MADE FOR INSPECTIONS. 

ALL WORK SCHEDULED FOR INSPECTION SHALL BE COMPLETED AND READY FOR INSPECTION BY 8:00 A.M. ON THE 
SCHEDULED DATE OF INSPECTION. INCOMPLETE WORK IS SUBJECT TO FAILURE AND PAYMENT OF A $85.00 RBNSPECTION 
FEE PRIOR TO RESCHEDULING OF THE INSPECTION. 

Be advised that the bulldlng code Inspection requirements are separate from the land development lnspeclions that are required under the 
Subdivision Ordinance. Land development lnspecUons shall be scheduled with the Jefferson County Land Development Inspector, If 
appUcable. 

I/WE HAVE READ AND UNDERSTAND THESE INSTRUCTIONS: 

PROPERTY OWNER'S SIGNATURE: 

PRINT NAME: Tripp Lowe

PROPERTY OWNER'S SIGNATURE: 

PRINTNAME: Tripp Lowe

CommerclelllnduslrlBI/Mulll-Realdentlal 
BuKdlng Penni! AppHcallon lnelrucllon, 
Permit AppllcaUon Revised 0B-30-2019 

(o,lglnal signature/no copies) 

(original signature/no copies) 

DATE: 
----------

DATE: 
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JEFFERSON COUNTY 
DEPARTMENT OF ENGINEERING, PLANNING & 
ZONING OFFICE OF PERMITS & INSPECTIONS 
116 EAST WASHINGTON STREET, Suite 100 
P.O. Box 716 
CHARLES TOWN, WEST VIRGINIA 25414 
(304) 725-2998
Email: permlls@leffersoncountywv.org 
COMMERCIAL/ INDUSTRIAL/ MUL Tl•RESIDENTIAL 
APPLICATION FOR 
BUILDING PERMIT, IMPROVEMENT LOCATION PERMIT 
& ZONING CERTIFICATE

1. PROPERTY OWNER(S) INFORMATION:

Permit Fee: $ ______ _ 

Please make checks payable to: 
Jefferson County Commission 

Date: 

Rar,elved By: ______ _ 

Permit No. _______ _ 

Site Plan No.' -------

First Name:_T_ri�pp'---------- Ml:_Last Name: _L _ow_ e ___________ _ 
First Name:Andrew Ml:_Last Name: _L _ow_e _________ _
Company Name: Lowe Hospitality Group, LLC 

Mailing Address: 233 Lowe Drive Apt/Ste#:. _____ _ 
=Cl-tvCT ..... o=wn�:S _h _e-'-ph _e _rd_s _to_w_n ____________ S.tale: WV ZJp·,_2_54_4 _3 __ _

Phone Number: (304 )279 -7000 

Email: Tripp@lrgwv.com 

2. PROPERTY INFORMATION:

Cell Phone: ___________ _ 

street Address: 70 Maddex Square Drive, Shepherdstown, WV 25443 
Subdivision: ____ __,=--------- Lot No.: __________ _ 
Tax District: 09 Shepherds1own EJ Tax Map No.: 8 Parcel No.: _15_._8 __
Deed Book No.: 1038 Page No.: 305 Parcel Size (Acres): 1. 75 +- Acres 

List all exlsUng structures and land uses on property: _H_o _te_l _B_u _ild_ln_.;g,.__ ___________ _ 

3. APPLICANT:

Company Name: Lowe Hospitality Group, __ LLC 

Malling Address: 233 Lowe Drive Apt.I Ste.#.__· ____ _ 
City/Town: Shepherdstown 

contact Person Name: Paul J Raco 

Email: pjraco.consulting@gmail.com 

Convnen:laL'lndul1ila!,M,ill-Resldentlal 
Building Pemw!AppllcaUon 
Permit Appllcaflon Revlaed Oo-30-2019 

Stale: WV Zip: 25443 
Phone Number. (304l 876"8258 Cell Phone: -----
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4. CONTRACTOR: (A� of the current West Virginia Contractor's License must be submitted with application)

Company Name: _T_B_D ___________ Contact Person: ___________ _

Street Address: ____________________________ _

City: ______ --.-______ Stale.: ______ Zip: _____ _

Phone: ________ Cell Phone: _____ _ Fax: ______ 

Email: ______________________________ _

WV Contractor's license#: ____ Name of lndMdual License Issued to: ____ _

5, ESTIMA TEO VALUE OF PROPOSED BUILDING/ IMPROVEMENT:

(Estimated value is the dollar amount !hat a like structure/Improvement would cost on the open market.) $ ______ _ 

6. PROPOSED IMPROVEMENT TYPE:

__ New ConstrncUon __ Addition Repair __ Replacement _!!_ Interior Renovations 
Note: If the lmprovam1nl 11 part of an existing structure, or new conalructlon that la part of a larger faclllly, attach a slta map andfor 
floor plan lo 1h11 appllcallon form 1howlng the loc1llon. Label both Iha existing alruclurea and Iha propoaed Improvement such that 
It can ba localed In Iha fleld. 

Describe type of Improvement: Renovate Hotel into 18 one BR and 2 studio apartments and retail

(I.e., office building, restaurant, retaU store, grocery store, bank, horse-barn, !heater, gaming raclllty, parking garage, self-storage 
units, warehouse, factory, auto repair shop, fuel stallon, church, educaUonal facUlly, aparlment building, condominiums, etc.) 

7. PLAN REFERENCE NUMBERS: (If Plan required)

JCPC Site Plan: Architects Plan: Other Plan #(s): 
----- ----- -----

8. NO. OF SPACES BY TYPE OF USE:

20 Full Baths 

Other(s): 

Partial Baths Garages Enclosed Parking Outside Parking 

-------------------------------

9. WATER & SEWER SERVICE:

PUBLIC WATER: � Yes _ No 
(If No) Well Permit No.: ______ _ 
(If Yes) Name of Utility: Shepherdstown

PUBLIC SEWER: � Yes_ No 
(If No) Septic Permit No.: ______ _ 
(If Yes) Name of Ullllty: Shepherdst0wn

NOTE: Health Dept. approvals/permits must be submitted as part of the Site Plan approval process. 

Comrnatd»'lnd11111l111/Mu1-aa11dentlal 
Building Pe,mft Appllcallo!i 
Perm! Appllcallon R8Ylsed �2019 
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10. BUILDING CODE OCCUPANCY TYPE & USE GROUP (Code Book Chapter-31:

Check the h oe of Use & Oc:cuoancy classlficalion 

USE GROUP 
OCCUPANCY 

CLASSIFICATION OCCUPANCY TYPE 

H2lg; AddlUonal Occupancy Type dellC/lpUons can be round In lhe code book. 

A-1 Theala11 & molkln plclufe lleallra. 
Night cM>s, ban, lavem1, r11lau1111111, banquet hats, & pliillo 8SSIWnhly place■ illand■d for rood and drink 

A-2 C0111Umn1m. 
Assembly AudllollurM wilhool rued plat/Drm1, art galerlu, llwns. chull:tles, cormu.rty halls, raaellkln cante,1, allNbltion 

A-3 hlh & flllerat PB!lo!I amusemant 1rcad&1 mul&UIIII & dance halls. 
A-4 Indoor 5POIII arw, such 11: 1taling rWls, swlnlnhg pools, lann/1 courts. 

Sltudures ul!lzed lor ouldoor wam�y lntildlng: grandslends, bleaaiera, lllduns, amuaamenl pllk slrucluras and 
A-5 fuorcamillll miciul'BI. (Seecodebaoklor A-1 llruA-6 d · 

t�:!1�w�:-:t{i,t�t\:?J.:t.1?iii�'."��1�:0�i�'iW�n�����i!L{lf�,.::.i.!ID.��tf.l.�������;;iJ!;i�;.Ff.i�!r�b!fC�Q.'-:'tfc-�t.!f����-l"F';!Ti1::S.1���- - t ,.. t .. � .. ., ..:�·t��l1� 

Business B 
Animal hoepltsls. kamels, banks, barber lhop1, beauty &hap■, car welh, cflllc-outpd1nt, dry dearrng, ataarontc 
dais pruc;a,slng, lira 1tat!ons, loltst, laboratorill1, l1111drle1, pllb 61allon1, post offials, print ,hops. p10feulonat 
leMCI& radio & TV &lat!on1 talacommunlcatfon eQliument bulldl111, molar whlcle 1hawroom5. 

���is-t�<'�".%��'§?� ,, . -�';' - . }';€!!;,.L-._; • � �"' le?.; • ' 'ti • -,. -

Educatlonal E Oay c:ara facl:tty, achool5 (k-12), & ahtnlcluras o111ar '1an lh018 OOQJpied for bullneuonoa1ll011al lnllnlng. 
�t��i�·Etfg:r;:e$�t��1�·���t§�i..�f.t'�1\�tt:-4,�1�i,?���-�;, ... -t�'-...1�1�,�j:�}���!��1Jli"1)'ir..� •b·5i�� 

Factory& 
Industrial 

High-Hazard 

F-1

F-2

H-1
H-2
H-3

H-4

H-5

Faclaly & lndu&lrial oaiupancles \lolhlch an, not dasslhd as "F-2 LDN Hazard' or 'Group H' shaft be duslfled 11 a "F-1 
Moderale Hazard'. (S111 modenlla hazard� UII In coda book). 
faQOry & tnduriMel o�des v.tlldl lnwlve fabrication or ma1111lae11Jre of 11<11.a,mllulllble maleriele Iha! do not 
c.on�ulll lo a rhllliamt fin, hazanl. ISea �d 1111 In coda book\. 

Al alludllll1 whldl IIOl1laAi malaital1 that pn,sent e delonallon hmrd, 
All slNclWas wNcll oontaln malarial& that presenl e dellagrallon hazard. 
Al Slr\dnl wNeh oontaln 1111181111& that readlly&UppOl1 comburilll Of p111e111 I ph�I hazard. 
Al atruw,., Which r.onlaln malllriale Iha! 1111 a he� ham Id p.a., loldc & 0011111tve malarlals) 
Seml-a,nduclor labricallon fac;!Rttea wlfl hazardous pn,dudlon ma""81s. 

: See code book fordelalBd da_.,tlon ol H-1 lhru H-6 hamn!oua malerials & oae,.. 
�1,,Ji:_ -� ' ::,.-,,.,.�, · · .. ·,, .. ,,�,i._1'7��''"';;i_' •�.,�a::.:":i��:, ==�• �I rah� �as. IICffill & drugainm. conwl11m�i��

lnstltutlonal 

Storage 

1-2 

1-3 

S-1 

S-2 

Sltuctl111s used for metlca� 111,glcal, psydllalllc, rurmg 01 aJSfodlal ran, on a 24 ll0lr balls or elx or mo11 people, 
euch ae NJS11tlall. ntnlno hornet. menial ho10Hala & delmibllon lllclllel. 
SlnJCll/rN Wial>illd by llx or III0/9 peope who 1111 llldar lllfflll n1lltlln� auch ae prtaon,, Jails, dalenllon Dllllsn, 
conedlonal 01111ers & UllllllleBIB cenlara. 
Day(cltftd can, rarilty oai..,ied by six or mo111 people on a fes, lhan 24 hour balls. 

Modarala HaDnl storage -IKA1/ng1 oocuplad for Ila atoraae of c:onlenll Mlat 818 llkaly lo bum whh modarals rapillly
but do not procklCII polsonou1 ga1111, rumaa or axploslwe. llu lnchrda, motor vehlde repair garages and body wor1t 
(See dalllfled malalilla Ill In coda bdl 
1.a,v Huard &totege - lndlldes bulldklge � ror the m,aga ol non-combllsllbla malarfall and materlerc that do not
bum ,a!!ldlv, !Sta delaled matarlals ht In code book\ 

i����;n:�{i'fi�;.• .. �� ·��- ..• ;£".. ·'- ···� � ·-
· Mercenllle M 

Al bulS/ngucxupllld fordll!QY and l8les puiposu .,� s1ocb of good1, wam and merchendlle and that 1111 

,1,��J"iili:'=. · •- •�•����• �,.,..,,n.:i" &a .:.. '.;. · :· . _ · · ··
R -1 Ho1el1, molel1, & bo8ldilg hoU18 l\tlera OCQJJ)llnl& are prlmarly l/lnalant (less 11111130 da)'sl In nature. 

Resldenllal 
ti R-2

R-3

R--4 
UUllty/Mlsc. u 

Rfflltntlll OCl:Upenq pdrrwtly permanant (JU oaya or mora) l'I 111ue wllll moie than IWa d,...g lnll such at a
donrilory lacilv fralemllYl1010�1Y houle ■Dlr1ment house boanllM hou18 ccnvanl or llKNllerv. 
Rasld'enlllll feCIIIIY lfflffll oCQlp•ta are prim arty permanenl i, nature and nol aaalftad as R-1 or R-2 or I, and v.tiare 
bulldlng1 do not canlaln more than 2 dweID� unlls. Also lnli!daa Oey/chlkl cen1 fadfttywhlch flQllmlftldates five or 
!SWIii ll8f1011& of anv ana far leu then 2◄ hours, 
Res/dential cara/mllsd � faclly with more lhan 5 but taas than 18 oCQlpantl axdudlng lllllff. 
AQricl'l1111I building■, bama, fenoe I 1111(8 than 8 feat rats In Ing we 111, g1'811MOIIIII, & cell tllMII, 

Does this buildingfstructure contain mixed uses? ti ___ Yes ___ No 

CommaraaUlml1&trlal/'Mijll-Ra1ldenllal
Bu Rd Ing Pannll Appllcellon 
Permh Appftcatlon Revised 06-»2019 
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13. ADDITIONAL INFORMATION REQUIRED ON ARCHITECTURAL PLANS:

1. Archllaclural/Bulldlng Plana shall be drawn kl scale & shall be legible.

2. Plans shall be on minimum 11' x 17' sheets but no larger than 24' x 36' shaals

3. Plan ahaats shall be bound together.

4. The followlng JnrormaUon shell be on the Covar Shea!:

a. Project TIUa

b. Index of Drawings 

c. Slatemant of CertlftceUan by the Archllecl/Englnear of Record c;ertllylng all applcable oodes that

the project Is dealgned to be In compliance wllh and Iha data/ve11lon of eaeh code, lncludlng bul

not Hmlted lo Iha rolowlng:

i. Building Code

ii. Mec:harkal Coda

iii. Plumbing Coda

iv. Elecltlcal Code

v. Fire Safety Coda

vi. Energy Conservation Code

vii. Fuel Gas Code

viii. Accesalblllly Code

ix. Existing Bufldlng& Code

d. Owner name, ad!teS11 & phone

a. Developer name, address & phone

f. Engineers' & Archlleas' name, address & phone

g. Build Ing Dela, Including bul nol llmllad to:

i. Oorupancy ClasalficeHon.

ii. Construction Type.

iii. Number of alooas & he�hl.

iv. Allowed Total Bldg. Area vs. Aclual Tolel Bldg. /we CalclAaHon.

v. Floor Arae Calculallona.

vi. Allowed w. Actual SaeUng/Occupancy Load Celculallons.

vii. Aclual Foollng Soll Load Bearing Pra88ure vs. Design Bearing Pressure.

viii. Aclual vs. Required no. of Exits.

ix. Exit Width Provided vs. Exll Width Required CalculeUon.

x. Fire Prolecllon Rattngs Required vs. Daslgted Fire Prolecllon Ratings.

xi. struclural 0a&lgn Loeds.

h. Locallon Map

I. Weal V',rgfnla Englneer's/Archflect's aeal/certfftcaUon (Including slruclural elements).

Note: The West Virginia State Fire Marshal's Office may also have Jurisdiction over !his project. The applicant shell contact the 
West Virginie Stale Fire Marshall's office to determine If approval by lhe State Fire Marshal Is also required: 

West Vi rginia Stale Fire Marshal's Office 
Plan Review Division 
Second Floor 
1207 Quarrier Street 
Charleston, WV 25301 

CMlflNlltial/lncbbial/MIA\t,RHlden�al 
Bufldlng Permit Application 
Pennll Appllcallon RtYlsed �2019 

(304) 558-2191
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DIRECTIONS SHALL BE FILLED IN COMPLETELY BEFORE PERMIT W.�LL BE ISSUED 

ttttlNSPECTORS CANNOT INSPECT WHAT THEY CANNOT FINO-

Subdivision: _M_a_d_d_ex __________________ Lot No.: _2_B ___ _ 

Street Address/Name: 70 Maddex Square 

Give dear direcUons using road names/route numbers, landmarks, distances from lntersecUons, when to tum left and 
right, and other descriptors necessary to find the project locatlon. If there Is more than one entrance to a subdivision, 
please note which entrance to use. 

(Attach a map or sketch a map on the back side of !his sheet If ii helps to locate the project site) 

DIRECTIONS TO PROJECT: 
Tum onto Maddex Square Drive from Route 45, Turn Left into Quality Inn 

ADDITIONAL INFORMATION: 

CommardaVlndus!JlaVMulll-Raslclentisl 
Bulldl1111 Pemdl Appficalion 
Permit Appllcation Ravtsed 06-30-2019 
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OWNER/APPLICANT'S CERTIFICATION OF INTENT 
AND 

ACKNOWLEDGMENT OF RESPONSIBILITY: 

I, (We), the Owner of the property on which the Intended Improvement Is to be constructed or placed, hereby certify 
and ensure that lhls lnlended lmprovemenVconstrucUon and the lnlended use complies with all restrictive covenants 
of this property/real estate. And, I, (We), agree, undersland and acknowledge that I, (We), assume full responslbl1ity 
for compliance with any such prlvale land use covenants and reslrlclions, and that a vlolallon thereof may result In 
legal sancllons by court injunction, fines and civil damages, Irrespective of the Issuance or this permit by Jefferson 
County. 

I, (We), further acknowledge and understand that: 

1. My construction prior lo the � of this permit ls In vlolaUon of the Jefferson Co111ty Ordinances, end Is subject to
prosecution to the fulest extent of the law. (This Includes site work, uHlllles construction, building construction, etc.)

2. Site work and building construction shall not begin until the site plan Is approved, the oonstrucllon bond Is secured, the
building plans are approved, and the Improvement location Permit is Issued.

3. My new structure shall be located at the required/prescribed setback distances from property fines.
4. AH well-water must be certffled es potable by a testing laboratory approved by the WV State Health Department, prior lo

final lnspecUon end Issuance of the Use & Occupancy Certificate (U&O).
5. All wells shall be drilled and pressure grouted prior lo submitting this appllcaUon.
B. By signing this appllcaUon II Is understood that employees, represenlaHves and/or agents of the Jefferson

County Departments of Planning, Zoning, and Engineering are authorized to enter In end/or upon the
property for the purposes of performing site plan and building code compliance Inspections and to check for
code violations related to the property, sHe work and/or building activitles ldenllffed on this appllcaUon.

7. The Property OWner Is responsible for providing employees, representatives, and/or agents of the Jefferson
County Department of Planning, Zoning and Engineering, safe and open accass to lhe site and en building
components when conducting Inspections.

8. AU work wlll be performed in accordance with Jefferson County Ordinances end BuUding codes; and that I/we
ere responsible for ensuring that the person(s) and/or contractor performing the work is knowledgeable of the
applicable ordinances aid building codes; end that the contract should slipijate that all work be performed In
accordance with the applicable building codes.

9. All roadways end properties shall be protected from damage and the deposit of mud, dirt, silt, trash end
debris, etc., resuHlng from the work covered by this permit applicatton. The property owner shall be
responsible for any resulllng damage end clean up costs.

10. A copy of the lntematlonal Bufldlng Code may be purchased from the International Code Cooocll at
httptg,lccsafe,org; or Is available for review at the Jefferson County Engineering Department, Office of
Permits & Inspections. 

11. Thal no structure shall be used and/or occupied until a 'Use & Occupancy Certificate" Is issued by the
Jefferson County Office of Permils end lnspecUons; and that using or occupying such structure prior to
Issuance of the Use & Occupancy Certificate Is a violation of the Jefferson County Building Code
Enforcement Ordinance end is subject to prosecution under the law.

I, (We), state that this appllcaUon Is true end accurate lo the best of my (our) kno\lo1edge.

Property Owner:_......,_,_,..._.,�------ Property Owner: 
(original signature) (original signature) 

Print Name: _____________ Print Name: ____________ _ 

_ Tille: _______________ Title._· _____________ _ 

Data: ____ _ 

Coovn�uaflfll/Mulll-Resldenllel 
Bulldlng P8lfflk App!lcaHon 
Pennll Appllc:aflon Ravlsed 08-30-2019 

Date: _____ _ 
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EXHIBIT C 

Request for Exemption 

[Attached Hereto] 





Process Number (co,1n1y urc only) L 1 l 1 1 l 1 J 
Bulldlng Pannlt Numbar (i:ountJ 11.r11 only) I f - I I I f 

200-
Request for Exemption 

Jefferson County Government - Office of Impact Fees 

Applicant for Building Penni I shall oa111plclc llcrns 1-J 0, which 1b1ll bo conalslont wllh all lnfonnaUon on lho B_ulldlns 
Penni! Appllcallon flied by lhc Appllcanl. A i:opy of the appllC11tlon for Ibo Building Permit t.nd a copy of Parm JOO 
sb■ll ba nuached. TIie Rcqueat for Biu:mpllon fonn shall bo submitted by the Applicant lo the Impact Fee Coardlnalor. 
11ie lmptlCI Pee Coordlnalor lhall wrify the lnfonnallon fn IICllli 1-10 and 1hall rovlcw tho aupportlng documentalJon 
and lssuo • detennlnolJon, I 

2 

3 

" 

5 

6 

1 

/\) Jlicant l11forn1<1tion 
First Name L ONe Hosplt�Rty G ro ul,l IC 
Lo9t Name c/o Kenoeth 1F. Lowe. Jll 

Contncl Address 233 Lowe Drive 

M.J. -----

--=----:-.-,--------------------

City Shepherds I own 
Stole _wv.....,.....,,,,..,. 

Day Time Phone _3_64_-2_1_§._eo_o_o _________________ _
ZIP 25443 

Buildinn Pl�rrnit lnforrmlion 

Building Permil Appllcntio� Dale (mm-dd-yyyy) 
Prop Owner First Nome ___ ! ________________ M.I. __ _ 
Prop Owner Lost Name _____________________ _ 
Property Street Address ...... --------------------

Property City ___________________ _ 
Subdivision (ifopplles) ____________________ _ 
Lot Number (If applies) l 
Tax Dislrlct ___ �ap ________ Parcel ________ _ 

Deed B�ok ________ Pnge ________ _ 
Amount and Type of IJ roposnd Development 

B el Residenlinl 
IE) Non-Residential Conversion of Hotel (See Attachment I) 

Development Type ---+-------- Subtype 
Development l)rtits ___________ _ Amount _________ _ 

Reason for Exern !1011 Hequ0st 
9 0 The proposed resldentinl �evelopmenl/redevelopn,ent will not ndd dwelllng unlls lo those 

already on the subject p°1pcrty. 
21 The proposed non-rcside�lial development/redevelopment will not ndd squnro footage to 

thnt nlrcndy on the subJce1t propeny. 
O There is n change th the Lypc or mix or non-residential development 

(commerclnl/shopl}ing center, Ught lndustrlnl, etc.). 
0 Specify: .....,...,__,..,...-.,,,_..----,-�--,---"""T:":----:--:----:---:--­

CEJ The proposed resldendnl �ovelopntent/redevelopment will not result In an Increase In 
demand for pub Uc fhclllUes tupcfed in whole or in part by Impact fees, 

0 The proposed dcvelopmeht project ls exempt pursunnt to § 5 of the Impnct Fee 
Procedures Ordinance (2�3-l). 

� Other, explain In detail: .. i......;S;..;e..;.e_Alta ___ ctm __ e_n_u _____________ _

Porm 21111 Juouaty 200-I (ruv. 11 M11rvh 2005, �H May :!007, 114 A11rll WI I) 
Office or ln1t1�ut l'eu� -Jdl'om111 Cuunly Onvr11n11,n1 

Pft8C I of 2 



/\ppl1r,,rnt Siqn,,turo 

Jo Applicant Dole 

Denc11 trnent of 1111 act 1-ces l:xem )tio11 nc�qtt(�st Act1011 
11 BXBMPTION REQUEST AND SUPPORTING DOCUMENTATION RBVWWBD BY: 

Once Received (mm-dd-yyy�): _________________ _
N11me: 

----------------------------

Tit I e ! 

12 Findings: _____ ...;... ___________________ _ 

i 

13 PROPOSBD ACTION ON J,tEQUBST FOR BXBMPTION: 
Approved ! □

□ AJ>proved subject to l�e following coaditlons: _____________ _

D Denied: 
--------------------------

□ Inadequate Informal.ion on which to base 4 decision (spcd(y 1ddlllonal lnrormallon nuded):

14 FINAL APPROVAL MAD� BY: 

Impact Fee Coordinator 

l'onn zoo J1111u:uy 21JO.i rniv. 17 Murch 21JOS, u, May :?007, U4 April 21111) 
Orllcu or lmp11:1 l'c1w - Julrt111111 C111tnly Oova�11n1unl 

Date 

l'llgc 2 of:? 



ATTACHMENT I 

This property is fonnerly the site of the Quality Inn located at 70 Maddex Square, 
Shepherdstown, West Virginia. 

Until it closed as a result of the COVID pandemic, the property was a 3 story 
motel with 51 sleeping rooms and related amenities. It also had a small kitchen facility and 1 
small meeting room. 

The property has been operated as a motel since 1998. It contains 23,000 square 
feet. The Applicant plans to redevelop the first floor of the property into retail space. 

The second and third floors will be converted into 18 one-bedroom apartment 
units and 2 studio units. The square footage for the building will remain the same. 

Applicant requests an exemption from the impact fee for the following reasons: 

1, Since it acquired the property in 2007, the Applicant has paid $425,167 in 
real estate and personal property taxes respecting the property, approximately 70% of which was 
paid to the county school system. Copies of the tax bills for all years but the 2007 and 2008 
personal property taxes (which we do not have) are attached. (In 2007, Applicant paid 
$29,418.80 in real estate taxes and $1,858.44 for personal property taxes. In 2008, Applicant 
paid $1,529.74 in personal property taxes.) In addition, the Applicant has paid $431,000 in 
hoteUmotel taxes to the County since it has owned the motel. The Applicant has already 
contributed significantly to the services fimded by the impact fee and thus the impact fee should 
not be applicable to the redevelopment proposed by Applicant. 

2. Converting 51 lodging rooms to 20 small apartment units and commercial
space should result in less demand for public facilities which are funded in whole or in part by 
impact fees. It clearly will not result in greater demand since guests at the motel already had the 
benefit of many of the services funded by the impact fee and no new infrastructure will be 
required to service the complex. 

3. The apartment units will be smaller apartments which are targeted to
college students and will not be suitable for occupancy by more than two adults. 18 of the units 
will have square footage of 750 and 2 will have square footage of 375. Accordingly, this project 
should not result in greater demand on the County's school system as it is highly unlikely that 
children who would attend County school systems would reside in the complex due to the size of 
the units and location in a dense commercial area. 

4. Applicant expects to invest $800,000 in capital improvements to complete
the redevelopment. The improvements should enhance the value of the property, thus generating 
increased real estate taxes for the County and thus, increased payments to the school system. 

4815-0216-5965.vl 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST 
VIRGINIA 

' 
In re: Lowe Hospitality Group, LLC, a West Virginia limited liability company 

Appellant. 

MOTION FOR ORDER EXEMPTING PROJECT FROM IMPACT FEES 

COMES NOW Lowe Hospitality Group, LLC, a West Virginia limited liability company 

("Lowe"), by and through its counsel Ellen S. Cappellanti and Robert E. Glenn, and the law furn 

Jackson Kelly PLLC, on the grounds set forth in the Appeal Under the Jefferson County Impact 

Fee Procedures Ordinance filed by Lowe with the County County Commission, moves the County 

Commission pursuant to Section 4 of the Jefferson County Impact Fee Procedures Ordinance for 

an order (i) reversing the decision of the Jefferson County Impact Fee Coordinator (the 

"Coordinator") to assess full impact fees on the real estate project (the "Project") described in the 

Application for a Building Permit submitted to the Coordinator by Lowe on January 15, 2021, and 

(ii) exempting the entire Project from the payment impact fees.

JACKSON KELLY PLLC 

Respectfully submitted, 

LOWE HOSPITALITY GROUP, LLC. 
By Counsel 

E/Jdl") S c2 l/4n:/· ��
Ellen S. Cappellanti (WVSB #627) 
500 Lee Street East, Suite 1600 
Charleston, WV 25301 
Tel: (304) 340-1000 
Fax: (304) 340-1050 
ecappellanti@jacksonkelly.com 

4829-0068-7835. v2 
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Robert E. Glenn (WVSB #10662) 
310 West Burke Street 
Martinsburg, WV 25401 
Tel: (304) 260-4957 
Fax: (304) 263-7110 
rglenn@jacksonkelly.com 

4829-0068-7835. v2 
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IN THE couNrY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

In re: Lowe Hospitality Group, LLC, 
a West Virginia limited liability company, 

Appellant. 

ORDER EXEMPTING ENTIRE PROJECT FROM PAYMENT OF IMPACT FEES 

This matter came before the County Commission of Jefferson County, West Virginia (the 

"County Commission") on the day of , 2021, for a hearing on the merits 
--- -------

with respect to the Appeal Under the Jefferson County Impact Fee Procedures Ordinance (the 

"Appeal") filed by the Appellant, Lowe Hospitality Group, LLC, a West Virginia limited liability 

company. 

The Appellant appeared with counsel, and offered exhibits establishing its entitlement to 

the relief sought in the Appeal. Upon consideration of the Appeal, the Appellant's exhibits 

submitted in support, and the argument of counsel, the County Commission makes the following 

findings of fact and conclusions of law. 

The County Commission FINDS and ORDERS that the Appellant's proposed conversion 

ofits property located at 50 Maddex Square, Shepherdstown, West Virginia (the "Property") from 

a motel to an apartment building with first floor commercial and retail space (the "Project") as 

described in the Application for Building Permit Application (the "Building Permit Application"), 

submitted by Appellant for impact fee assessment on January 15, 2015, constitutes a "change in 

use," as such term is defined in the Jefferson Impact Fee Procedures Ordinance (the "Ordinance"). 

The County Commission FINDS and ORDERS that Section 2(B)(2) of the Impact Fee 

Ordinance requires that the impact fees due for the Project as a change of use development must 

4813-5436-5915.v2 
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be based "only on the incremental increase in the fee for the additional public facilities needed for 

the change in use." 

The County Commission FINDS and ORDERS that the West Virginia Local Powers Act 

. 
. 

requires that the impact fees due for the Project shall not exceed a "proportionate share" of capital 

improvements or the provision of other services attributable to the Project. 

The County Commission FINDS and ORDERS that the conversion of the Property from a 

motel to an apartment building with first floor retail and commercial space, without any additional 

square footage, shall not result in an increase in demand for public facilities and county services 

that are funded in whole or in part by impact fees. 

The County Commission FINDS and ORDERS that the substantial real estate and 

hotel/motel occupancy taxes generated by the Property since 1998 off sets any additional costs that 

may result from the conversion of the Property from a motel to an apartment building with first 

floor retail and commercial space. 

The County Commission FINDS and ORDERS that any assessment of impact fees on the 

Project would exceed the Project's "proportionate share" of capital improvements or the provision 

of other services attributable to the Project. 

The County Commission FINDS and ORDERS that the Jefferson County Impact Fee 

Coordinator (the "Coordinator") failed to apply the correct legal standards to the Building Permit 

Application and accompanying Request for Exemption from impact fees in assessing impact fees 

against the Project, and hereby reverses the decision of the Coordinator imposing impact fees on 

the Project as being contrary to law. 

The County Commission FINDS and ORDERS that the entire Project is hereby made 

exempt from the payment of any impact fees otherwise payable under the Ordinance. 

4813-5436-5915.v2 



The County Commission FINDS and ORDERS that Lowe is authorized to attach a copy 

of this Order to its Building Permit Application as a final detennination that the entire Project is 

exempt from the payment of impact fees. 

Entered this 
----

day of _________ , 2021. 

Josh Compton, President 
County Commission of Jefferson County 

4813-5436-5915. v2 





AGENDA REQUEST FORM 

www.ieftersoncountywv.org 

Name: Jeffrey Polczynski/Russell Burgess/Tom Reilly 

Department or Organization: Emergency Communications 

Estimation of amount of time needed for appointment: 30 minutes 

Date Requested - 1'1 Choice: April 1, 2021

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): NextGen 911 Phone System Upgrade 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Discussion of Emergency Communications Phone System Replacement and Request Approval to Upgrade System to 

NG9-1-1 VESTA Phone System Solution from Motorola, Discussion of Command Post Component of System and request 

Approval to purchase this component 

Is this a funding request? Y /N Yes 

If so, how much? $ 509,622.25 and $67,976.00 

Provide exact financial impact/request: This is a Capital Outlay Project 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Motion to Approve the Purchase of the NG9-1-1 Phone System Upgrade from Motorola in the amount of $509,622.25 

Motion to Approve the Purchase of the CommandPost Component of NG9-1-1 System in the amount of $67,976.00 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: Russell Burgess 

Email address: rburgess@jeffersoncountywv.org 

Telephone for conference call Y /N 

Phone Number: 304-728-5605 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





Name: Steve Stolipher, Commissioner 

Department or Organization: County Commission 

AGENDA REQUEST FORM 

www.ieftersoncountywv.org 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: April 1, 2021

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Subject (Wording to be placed on agenda): Discuss Policies and Procedures concerning the conduct of public hearings 

and commission meetings - Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve}: 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y/N Click here to enter text. 

conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text 

Email address: Click here to enter text Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 

Click here to enter text. 

Telephone for 





AGENDA REQUE5T FORM 

www.ieffersoncountywv.org 

Name: Josh Compton, Commissioner 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: April 1, 2021

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Subject (Wording to be placed on agenda): 

Discuss waiving permit fees for new businesses in Jefferson County for a set period of time - Discussion/ Action 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y/N Click here to enter text. 

$Click here to enter text 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y /N Click here to enter text. 

conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text. Telephone for 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 

ck hen: to erte' text. 





AGENDA REQUEST FORM 

www.jeffersoncountywv. orq 

Name: Stephanie Grove, County Administrator 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - l51 Choice: April 1, 2021 

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Date Requested - 2nd Choice: Click here to enter text. 

Subject (Wording to be placed on agenda): 

1) MARC Train Funding
2) Extension of COVID-19 Employee Policies
3) Discussion of Funding allocated to Jefferson County in American Rescue Plan COVID Relief Bill
4) Sheriff Request to move Home Confinement Office to Saint Margaret's Second Floor

5) Review of Purchasing Policy
6) Ambulance Fee Collection Policy

7) Rt 340 Expansion Project - Broadband
8) Legislative Updates

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y/N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y /N Click here to enter text. 

Telephone for conference call Y /N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y /N Click here to enter text 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 





NOTICE 

Jefferson County Commission 

Public Hearing 

ATV Ordinance 

The County Commission of Jefferson County will be holding a Public 

Hearing on Tuesday, April 6, 2021 at 6:00 p.m. via GoToWebinar. The 

purpose of the Public Hearing is to hear comments regarding repeal of the 

Jefferson County ATV Ordinance. 

Anyone wishing to provide written or oral comment may do so at this 

hearing or send comments prior to the hearing to info@jeffersoncountywv.org. 

**This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible 

live through GoToWebinar. Invites will be posted on Facebook and email alerts. 

By Order of The County Commission of Jefferson County 

Josh Compton, President 



Please advertise Two (2) Times 

March 24. 2021 & 

March 31. 2021 

NOTICE OF PUBLIC HEARING 

Monday, April 12, 2021 at 6:00 PM 

The Jefferson County Commission has scheduled a Public Hearing on the proposed text amendment to 
the Jefferson County Zoning and Land Development Ordinance, File #ZTAl 9-03, to allow Solar 
Energy Facilities to process as a Principal Permitted Use in the following Zoning Districts: General 
Commercial, Highway Commercial, Light Industrial, Major Industrial, Rural, Residential Growth, 
Residential-Light Industrial-Commercial, and Industrial Commercial. The text amendment, in 
accordance with WV Code Chapter 8A and Article 12 of the Zoning Ordinance, proposes revisions to 
Article 2, Definitions; Article 8, Supplemental Use Regulations (creation of Section 8.20 Solar Energy 
Facilities); and Appendix C, Principal Permitted and Conditional Uses Table. 

The County Commission may take action on the proposed amendment during the meeting, after public 
comments have been received. Oral or written comments can be provided during or prior to the hearing, 
6:00 PM Monday, April 12, 2021, which will be held virtually via GoTo Meeting. You may also 
submit written comments prior to the hearing to info@jeffersoncountywv.org or to PO Box 250, 
Charles Town, WV 25414. 

A copy of the proposed text amendment is available at the Office of Planning & Zoning and on the 
County's website at: www.jeffersoncountywy.org. If you have any questions, please call the Office of 
Planning & Zoning at 304-728-3228. 

By Order of the Jefferson County Commission 

Josh Compton, President 



201 CB rook§ Street, P. 0. CBo)( 812 

Cfiar{eston, WV 25323 

Jefferson County Commission 
124 East Washington Street 
Charles Town, WV 25414 

Pu6fic Service Commission 

Of West Virginia 

March 9, 2021 

SUBJECT: Disbursement of Wireless E-911 Subscriber Fees 

Dear County Commissioner: 

Pfione: (304) 340-0300 

(}'J/X: (304) 340-0325 

A check in the amount of $323,481.11 representing a disbursement of Wireless E-911 
subscriber fees will be mailed directly from the West Virginia State Auditor's Office. This 
amount is your County's share of the fees remitted to the Public Service Commission for the months 
of December 2020, January and February 2021. The next disbursement will be in three months. 

I can be reached at our toll-free number, 1-800-344-5113, Extension 364, or direct at 304-
340-0364, should you have any questions about the disbursement calculation or about the fees in
general.

Sincerely, 

Sandra Mitchell 
Budget & Finance Manager 

SM:lr 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Gilbert N Garcia <gilnarrogarcia@comcast.net> 

Thursday, March 25, 2021 4:47 PM 

JCClnfo 

Comments on Solar Farm Proposal 

The fact that WV remains wedded to fossil coal is not surprising. But, it is also a regressive position and counter 
to the need to produce energy in the 21st Century that is clean and sustainable. (Name an entity that is more 
sustainable than the sun?!) 

I've read the local concerns. They are not supported by the evidence. Fundamentally, they reflect narrow and 
selfish perspectives and a lack of vision for the country, the State, and to Jefferson County. Vote YES and vote 
in a transparent manner; not in secret like the Commissioners are want to do. 

Sincerely, 

Gil N Garcia 
881 Elk Run Estates Dr. 
Harpers Ferry, WV 

1 



Public Comment for Jefferson County Commission meeting March 18, 2021 

I, David Tabb, a 'lifelong resident/taxpayer protests the Jefferson County Commission (JCC) 

hindering residents/taxpayers from the recorded public comment. 

It is time to reopen the meetings to the public comment or stop making decisions that affect the 

resident/taxpayer of this county. Such as appointments, purchases, projects: new and old, permits, studies 

or any non-essential approvals and/or actions. The Governor said it's okay to re-open! 

It appears the JCC and Jefferson County Administrator have yet release the FIOA of the 12 

proposals/bids connected to the proposed Courthouse complex. 

It appears the JCC has failed to sit properly, for the approval of minutes, since March 17, 2020. If 

the JCC was not sitting properly, to approve the minutes, then the Commission was not proper to hold a 

meeting. 

PUBLIC COMMENT: 

I, David Tabb, have been extremely busy assisting my wife due to her, almost two years of being 

totally disable from an auto accident, that no one wants to pay for. 

It's noticeable that the JCC is running behind as well. It appears the February 18, 2021 County 

Commission meeting will not be approved until today. What is most interesting is the motion to support 

the Constitution of the United States and West Virginia's second amendment. I guess this means, we can 

keep our guns, but the County and State will continue to steal the taxpayer's money/property. At what 

point will the JCC, Jeff Co., Prosecuting Attorney's Office, the 23rd Judicial Circuit Court and the West 

Virginia Supreme Court, uphold the Constitution and the West Virginia 4th Amendment of due process? I 

filed notice of appeal on case# CC-19-2019-P-69, so you can add this back to Cochran's agenda! Hopefully, 

we will encourage the government as a whole to support and uphold the Constitution. That's right, the 

Constitution is to only be upheld on individuals, not by the Government. I can file complaints, petitions, 

appeals, and briefs any place in the world, except Jefferson County, WV, because the JCC in the attempt to 

stop a resident taxpayer from challenging the Government, is violating my Constitutional right. You haven't 

stopped me yet! 

AGENDA 2 - Michelle Gordon, Finance Director 

Review and Approval on the FV2021-2022 Draft Budget (Levy Estimate) 

The assessment calculation, by the Assessor, of all classes is $3,922,372,441; with an estimated 

taxable amount $104,802,438, this does not include the additional $30 plus million the school board is 

going to get. I told everyone after the 2020 election that your property taxes were going to double, well, 

the reality is: it's probably going to be more. (Let's review the campaign literature!). 

Revisions to Policy 304 P-Card Procedures 

There is 67 pages related to this agenda item. There is more red ink than original ink. I hope that 

all the Commissioners read the entire policy and procedures before adopting the proposed revision and/or 

policy. The resident/taxpayers don't trust you, so, you shouldn't trust the State. 

This packet also included the salary statement of elected officials for FY2021-2022. The next time 

you go in to pay for your ambulance fee, ask for a copy, along with the "rainy day" fund for 1,530,288 

million. Both are a good read. 



AGENDA 11-NEW BUSINESS -OVERVIEW SOLAR ENERGY REVISIONS 

This item has some 15 pages with more red ink than original ink. At what point will the public get 

to review the final revision before adopting this major change of policy; being pushed through during a 

pandemic that restricts the attendance to make their concerns public. 

AGENDA 12 -NEW BUSINESS -ATV (Set date and time for public hearings for repeal) 

Within the agenda packet, the only ordinance is the County's (17th day of June 2004). So, where is 

the existing state law document? Opps, it's not there! 

AGENDA 13 -NEW BUSINESS -Approval of participation in the Eastern Panhandle HOME Consortium for 

2021-2022 

The agenda packet is incomplete and it appears there is a conflict between the Consortium funding 

beginning Feb 1, 2021 with a July 2021 to June 30, 2022 resolution. So, what are you approving? Is this for 

one year or three year? And how much is available? And who is in charge to make sure the people, in 

need, know and/or receive funding? 

AGENDA 14 -NEW BUSINESS -Adjourn, Correspondence/Information 

Impact Fees - This report contains 4 pages of information that appears to be using creative math. 

Table #7 Total Impact Fees as of March 1, 2021/1 

The general amount: $134,184.74 

school impact account: $6,784,363.72 

Law enforcement: $181,608.94 

Park & recs: $399,879.01 

EMS $7,427.23 

Totaling $7,507,463.64 (This amount does not include the new proposed increase of 

impact fees) 

So, where is the money for the fire companies? They are a required funding (responsibility); Parks 

and Recs are NOT. 

Where is the response for the following Capital Improvement? (Submitted the 4th of February, 2021). 

Capital Improvement - Annual and 5-year project request and justification - Within the packet it 

appears that the Parks and Recs have submitted some 15 pages of requests that exceeds over $SM dollars. 

Where has this information been posted, other than your agenda package, for the public to be informed? 

Once again, the transparency of county funding for projects, (Parks and Recs) that is not required by law, to 

then ignore the needs of a required funding of the local volunteer fire companies, that are being sacrificed. 

"The public reserves the right to call out the public officials to follow the required laws to ensure the 

constitutional rights of the public. The government's order to "stay at home" deprived the public of notice 

and comments without reimbursement provisions. This is affecting every resident and business owner to be 

responsible for all loses, including the government. 11 

It is hard to be safe, with the current County Commission. 

Have a nice day! 
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