
AGENDA

JEFFERSON COUNTY COMMISSION

FOURTH QUARTERLY SESSION - OCTOBER - DECEMBER 2021

THURSDAY, DECEMBER 2, 2021

9:30 A.M.

Revised - 11/30/21 @ 1pm 
County Commission Meeting Room

located at the Old Charles Town Library

200 E. Washington Street, Charles Town, WV

This meeting will be accessible live through GoToWebinar. Invites will be posted on Facebook and email alerts.

The meeting will be limited to the number of in-person attendees due to COVID 19 restrictions.  Five (5)

attendees will be allowed in the meeting room at a time.  Please email info@jeffersoncountywv.org no later

than 5:00 p.m. prior to the meeting  to be added to the list.  There is no registration needed for public comment.

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

C November 10, 2021 - Special Session - ARPA

C November 18, 2021 - Regular Session

C November 19, 2021 - Special Session - Redistricting

APPROVAL OF REQUISITIONS

• December 2, 2021

APPROVAL OF ACCOUNTS PAYABLE

• November 24, 2021

• December 2, 2021

APPROVAL OF MANUAL CHECKS

C November 25, 2021

C December 3, 2021

APPROVAL OF PAYROLL

C November 24, 2021
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ANNOUNCEMENTS

Report if there are changes in the agenda if applicable

PRESENTATIONS

1. 9:35 a.m. Tom Hansen, Sheriff

 - Grant Award

 - Employment Presentation/Discussion

2. 9:40 a.m. Matt Harvey, Prosecuting Attorney

 - VOCA Grant Contract

3. 9:45 a.m. Dennis Jarvis, II on behalf of the Jefferson County Development Authority

(JCDA) Board of Directors

 - Reimbursement from Coal Bed Methane funding for removal of

trash/debris in the Burr Industrial Park

 - Resolution of Participation and Cooperation (Local Economic Development

Grant Program) - for signature by President of the JCC and County Clerk

4. 9:50 a.m. Steve Cox - Civil Service Commission, President

 - Sheriff Deputy vacancies - Funding to cover recruitment activities to create

eligibility list for Deputy Appointment

5. 10:00 a.m. John Morris

 - Rezoning request for a one acre property located at 16 Old Leetown Pike,

Kearneysville - Tax District - Middleway (07); Map No. 11; Parcel Nos. 2.2 and

2.1 to change current zoning district from Village to General Commercial

6. 10:10 a.m. Jennifer Myers, Jefferson County Parks and Recreation Commission

 - Request approval of a Resolution authorizing the acceptance of grant

funds under the Land and Water Conservation Fund to the State of West

Virginia for the construction of an inclusive play environment and playground

repairs at Sam Michaels Park

7. 10:20 a.m. Roger Goodwin, Engineering

 - Complete Construction Bond Release for McGee Civil Construction, LLC -

Burr Business Park Lots 27 & 28 (File #19-7-S)

 - Request approval to amend Law Enforcement Impact Fees - FY 2022

Capital Improvement Plan
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8. 10:30 a.m. Becky Burns, Office Manager

 - Permit Fee & Impact Fee Refund Requests

 - Thomas Lake - Permit #21-88

 - Christopher & Michelle Brannan - Permit #21-605

9. 10:40 a.m. PUBLIC COMMENT **You may participate in public comment during the

virtual meeting by raising your hand.  Please submit

comments via email to info@jeffersoncountywv.org.  Your

comments will be included in the minutes and agenda

correspondence.  Please include your name.

10. 11:00 a.m. Public Hearing

 - Zoning Map Amendment (rezoning) for the property designated as Tax

District Kabletown (06), Map: 12; Parcels: 12,12.2, 12.3, 12.4, 12.5, 12.8,

12.9, 12.10, and 12.11

11. 11:15 a.m. Public Hearing

 - Proposed text amendment to the Jefferson County Zoning and Land

Development Ordinance, File #ZTA21-01

12. 11:30 a.m. Michelle Gordon, Finance Director

 - Vendor Debarment - continued from 11/4/2021

 - Advertise for Executive Administrative Assistant Grade 05

 - Advertise for Administrative Assistant Grade 02

13. 11:45 a.m. Nathan Cochran, Assistant Prosecuting Attorney

1. Report by counsel as previously assigned by Commission: creation of

Jefferson County Fire Board, Jefferson County Emergency Ambulance

Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters

related thereto.

2. Discussion of legal issues regarding proposed solar text amendment

including bonding, comprehensive plan, and related matters, including

report by Counsel regarding progress in amending comprehensive plan,

and discussion of Jefferson County Circuit Court Civil Action No.’s 2021-C-

33 through 37 and Jefferson County Circuit Court Civil Action No.’s 2021-

C-46 through 50, and WV Supreme Court No.’s 21-0727, 21-0728, and

21-0731.

3. Consider matters involving or affecting the construction planning, or

purchase, sale or lease of property.

4. Report by counsel on opioid case. (Jefferson County Commission v.

Purdue Pharmaceutical, et al.  US District Court, Northern District of West

Virginia, Civil Action #1:17-OP-45170).
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OLD BUSINESS

14. Update - Comprehensive Audit - WV State Auditor’s Office

15. Review and Approval of Policy 319 - Financial System Access & Approval Policy (SS)

NEW BUSINESS

16. Approval of 2022 Holiday Schedule

17. County Administrator hiring process (JT)

18. Acknowledgment of the “Assessor’s additional duties” as delineated in WV Code §7-7-6a

COUNTY ADMINISTRATOR REPORTS

C County Administrator applicants - Update

COUNTY COMMISSION REPORTS

19. ADJOURN

CORRESPONDENCE/INFORMATION

Correspondence received from Comcast regarding price changes.

Correspondence received from FirstEnergy Corp. regarding Mon Power and Potomac Edison

propose Solar Energy Projects in West Virginia.

Impact Fee Status Report for October, 2021.

At all times the County Commission reserves the right to rearrange agenda times because of time

constraints and to accommodate the Commission schedule or the public.
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SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held in­
person and virtually via GoToWebinar in Charles Town, West Virginia on Wednesday, November 10, 
2021, beginning at 9:30 o'clock a.m. 

PRESENT: 

Steve Stolipher, President 
Tricia Jackson, Vice President 
Clare Ath, Commissioner 
Caleb Hudson, Commissioner 
Jane Tabb, Commissioner 
Michelle Gordon, Finance Director 
Stephanie Grove, County Administrator 

In re: Discussion of American Rescue Plan Act monies received by the County, Pt. II 

The meeting was called to order at 9:31 a.m. by Commissioner Stolipher. 

The purpose of the meeting was to discuss the disbursement of the approximately $8 million dollars in 
American Rescue Plan Act monies left to be distributed as the Commission deems appropriate. Ms. Gordon 
provided the Commission with a discussion of several internal requests; all provided by Jefferson County 
department heads and elected officials, including ARPA 7, 10, 19, 20, and 21. 

ARP A 7 & ARP A 10- it was the consensus of the Commission to table a decision on these requests pending 
more information from Mr. Burgess. 

ARP A 19 - Deputy Hires 

• Motion by Mr. Stolipher to approve ARP A Request #19 to hire two additional deputies within
the Jefferson County Sheriff's Office at a total of $504,400.00, with funding to revert back to
the general county fund by December 31, 2024. Motion seconded and unanimously approved.

ARP A 20 - CAD Administration Position - it was the consensus of the Commission to table this matter 
until the next monthly ARP A meeting. 

ARP A 21 - HR Generalist Position - it was the consensus of the Commission to table this matter until a 
new County Administrator is hired and Commission staff job descriptions are updated. 

Ms. Gordon stated she'd be discussing ARPA 3, 5, 6, 25, 27, and 29 during the next monthly ARPA 
meeting, in addition to ARP A items 7, 10, 20, and 21 carried over from the current ARP A meeting. 

• Motion by Mr. Stolipher to postpone the December ARPA meeting until Wednesday,
January 12, 2022, pending more information from the State concerning possible ARP A fund
matching. Motion seconded and unanimously approved.



Public Comment: Public comment was provided by David Tabb. 

• Motion by Mr. Stolipher to extend the ARP A application deadline to Wednesday, December
1, 2021. Motion seconded and unanimously approved.

There being no further business, the meeting was adjourned at 10:3 8 am. 

Respectively Submitted: 
Jessica D. Carroll 
Administrative Assistant 

Steve Stolipher, PRESIDENT 



Minutes 

Jefferson County Commission 

Thursday, November 18, 2021 

A meeting of the Jefferson County Commission was held on Thursday, November 18, 2021 
during the fourth quarterly session at 6:00 p.m. The meeting was held via GoToWebinar and in­
person. Present were, Steve Stolipher, President, Tricia Jackson, Vice President, Clare Ath, 
Caleb Hudson, and Jane Tabb. Also present were Sandy McDonald, Interim County 
Administrator and Jessica Carroll, Executive Administrative Assistant (The archived meeting of 
the Thursday, November 18, 2021 meeting is available on the Jefferson County Commission 
website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Stolipher led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Stolipher to approve the November 18, 2021 Regular Meeting Minutes as 
presented. Motion seconded and unanimously approved. 

APPROVAL OF REQUISITIONS 

Motion by Mr. Stolipher to approve the Requisitions for November 18, 2021 in the amount 
of $50,796.88. Motion seconded and unanimously approved. 

APPROVAL OF ACCOUNTS PAYABLE 

CHECK# VENDOR NAME AMOUNT 

85456 ADAM WARD 675.63 

85457 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU 2,562.90 
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85458 AM ERi FLEX 120.80 

85459 BAKERTON VOLUNTEER FIRE DEPARTMENT 55,637.87 

85460 BLUE RIDGE MOUNTAIN VOLUNTEER FIRE COMPANY 42,897.84 

85461 BOLAND TRANE SERVICES INC 1,362.00 

85462 BUREAU OF CHILD SUPPORT 492.93 

85463 CAPITAL ELECTRIC 802.31 

85464 COLONIAL LIFE 95.68 

85465 DEBRA A YOUNG 395.73 

85466 ECOWATER 335.00 

85467 EFTPS IRS TAXES 92,859.55 

85468 EMPOWER RETIREMENT 6,113.24 

85469 EVELYN STEPHENSON 599.35 

85470 FIFTH THIRD BANK 60,514.31 

85471 FIFTH THIRD BANK 10,460.88 

85472 GUTTMAN OIL CO 8,971.47 

85473 HIGHMARK WV 891.30 

85474 J.C. EHRLICH 761.00 

85475 JEFFERSON SECURITY BANK 4,390.00 

85476 JUSTTECH LLC 92.43 

85477 KELSEY STIPANOVIC 37.00 

85478 KONE BROOKLYN 1,397.91 

85479 MASTER SERVICE CORP 6,437.00 

85480 MATTHEW HARVEY 234.00 

85481 MILLERS SUPPLIES AT WORK 124.88 

85482 NATIONWIDE RETIREMENT SOLUTIONS 834.00 

85483 OX PAPERBOARD CO 35.00 

85484 POTOMAC EDISON 20,783.80 

85485 RETIREE HEALTH BENEFIT TRUST 6,721.00 

85486 ROGER GOODWIN 42.74 

85487 SHANNON BURLITT 1,373.27 

85488 SOFTWARE SYSTEMS INC 93.00 

85489 SPIRIT OF JEFFERSON 2,336.76 

85490 SSC-SOUTHERN STATES 483.93 

85491 STATE TAX DEPARTMENT 822.23 

85492 TEK ADVISORS LLC 8,400.00 

85493 THE HARTFORD 2,311.40 

85494 THE HARTFORD 3,781.04 

85495 TRACY HERRON-RICE RPR 1,001.00 

85496 US POSTAL SERVICE 20,000.00 

85497 WV DEPUTY SHERIFF RETIREMENT SYSTEM 15,811.75 
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85498 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 44,339.64 

85499 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 166.49 

85500 WV REGIONALJAIL & CORRECTION FACILITY AUTH 73,484.75 

85501 XEROX CORPORATION 3,077.69 

85502 XEROX FINANCIAL SERVICES 249.81 

85503 FG/009 SHERIFF OF JEFFERSON CO 4,660.43 

85504 BS/011 SHERIFF OF JEFFERSON CO 6,677.53 

85505 AM/053 AXION 2,974.40 

TOTAL $ 519,724.67

Motion by Mr. Stolipher to approve the Accounts Payable for November 10, 2021 in the 
amount of$. Motion seconded and unanimously approved. 

CHECK# VENDOR NAME AMOUNT 

85506 ASSESSOR OF JEFFERSON COUNTY $ 125.65 

85507 GUTTMAN OIL CO $ 3,912.87 

85508 JASON MICKEY $ 3,165.05 

85509 JUDICIAL DIALOG SYSTEMS $ 8,508.55 

85510 KATHRYN KING $ 1,660.14 

85511 MARY K THOMPSON $ 655.69 

85512 NICOLE NOBREGA $ 865.48 

85513 POTOMAC EDISON $ 2,274.22 

85514 RONALD DANTZIC $ 60.07 

85515 SOFTWARE SYSTEMS INC $ 915.00 

85516 VINCENT TIONG $ 442.45 

85517 GS/004 GENERAL CO FUND -004 $ 10,679.40 

TOTAL $ 33,264.57

Motion by Mr. Stolipher to approve the Accounts Payable for November 18, 2021 in the 

amount of $33,264.57. Motion seconded and unanimously approved. 
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APPROVAL OF MANUAL CHECKS 

MANUAL CHECKS 

Check# Fund VENDOR I II Amount 

765 HD/8 ATTENTI $ 3,328.00 

766 HD/8 FIFTH THIRD BANK $ 224.44 

767 HD/8 SHERIFF OF JEFFERSON CO $ 1,655.89 

768 HD/8 SUPERIOR AUTO BODY LLC $ 4,770.76 

918 CW/O59 WVST POLICE $ 25.00 

919 CW/O59 ST OF WV $ 15.00 

930 AV/56 FIFTH THIRD BANK $ 681.35 

931 AV/56 JUSTTECH $ 172.82 

932 AV/56 PRINT-O-STAT $ 190.00 

933 AV/56 SEGRA $ 620.62 

1758 C0/246 JCEMS $ 71,000.00 

1306 IP/249 SHERIFF JEFFERSON CO -SCHOOL $ 21.00 

1307 IP/249 SHERIFF JEFFERSON CO - LAW $ 11,232.96 

1308 IP/249 SHERIFF JEFFERSON CO - PARKS $ 20,012.99 

1309 IP/249 SHERIFF JEFFERSON CO - EMS $ 2,115.45 

1310 IP/249 SHERIFF JEFFERSON CO - ADMIN $ 930.72 

383 WV369 SHERIFF OF JEFF. CO - RETIREMENT $ 685.00 

1052 SP315 WV ST POLICE $ 1,000.00 

TOTAL $ 118,682.00 

Motion by Mr. Stolipher to approve the Manual Checks for November 11, 2021 in the 

amount of $118,682.00. Motion seconded and unanimously approved. 

MANUAL CHECKS 

Check# Fund VENDOR I II Amount I 
343 FP/57 JEFFERSON CO FARMLAND PROT. $ 133,766.92 

1759 C0/246 JEFFERSON CO ESA 101224.14 

TOTAL $ 234,991.06 

Motion by Mr. Stolipher to approve the Manual Checks for November 19, 2021 in the 

amount of $234,991.06. Motion seconded and unanimously approved. 

PAYROLL APPROVAL 
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Motion by Mr. Stolipher to approve the Payroll for November 10, 2021 in the amount of 

$263,265.07. Motion seconded and unanimously approved. 

PRESENTATIONS 

1. Angela Banks, Assessor - presented the following Exonerations and Apportionments for
approval:

NAME TYPE DISTRICT TICKET NO. AMOUNT 

David & Gladis pp CTD 300497 $60.73 
Augenbaugh 

• Motion by Mr. Stolipher to approve the Exoneration for Ticket No. 300497

as presented by the Assessor. Motion seconded and unanimously approved.

NAME TYPE DISTRICT TICKET NO. AMOUNT 

Joseph G pp CTC 306748 $759.51 
Indomenico JR. 

• Motion by Mr. Stolipher to approve the Exoneration for Ticket No. 306748
as presented by the Assessor. Motion seconded and unanimously approved.

NAME TYPE DISTRICT TICKET NO. AMOUNT 

Robert E. 10462 and 302.78 
HF 303.66 Barrat 10463 

• Motion by Mr. Stolipher to approve the Exoneration for Tickets No. 10462

and 10463 as presented by the Assessor. Motion seconded and unanimously
approved.

2. Matthew Harvey, Prosecuting Attorney- requested discussion of staffing needs and to
request approval to hire new employees.



• Motion by Mr. Stolipher to hire Autumn Ulsh as a paralegal within the
Prosecuting Attorney's Office at a salary of $30,000.00, effective Monday,
November 22, 2021. Motion seconded and unanimously approved.

• Motion by Mr. Stolipher to hire Mary Espinosa as an executive
administrative assistant within the Prosecuting Attorney's Office at a salary
of $40,000.00, effective Wednesday, December 1, 2021. Motion seconded and
unanimously approved.

3. Tom Hansen, Sheriff

a. Requested approval of Grant Award

• Motion by Mr. Stolipher to accept the grant award from the WV Homeland
Security in the amount of $7,500 for the purchase of bullet-resistant shields
and authorize the President of the Commission to sign the associated
documents. Motion seconded and unanimously approved.

b. Approval to Hire Part-Time Bailiff

• Motion by Mr. Stolipher to approve the hire of Jennifer Deal as a part-time
Bailiff as a starting pay of $13/hr, eligible to start immediately. Motion
seconded and unanimously approved.

4. Michelle Gordon, Finance Director

a. Highmark One-time Premium Credit issued: discuss options for the employee
portion of the premium credit

• Motion by Mr. Stolipher to approve the health insurance employee premium

holiday for the month of December 2021 for existing participants as of
November 30, 2021. Motion seconded and unanimously approved.

b. Review of FY22 Financials as of 10/31/2021

5. Russell Burgess, Director, Jefferson County Information Technology-

• Motion by Mr. Stolipher to have Region 9 apply on behalf of Jefferson
County for the State GigReady program with the competitive approach
including Berkeley, Morgan, and Jefferson County to include viable projects

that may qualify for the program. Any regionals projects identified would be
reviewed later to determine the county's involvement. Motion seconded and
unanimously approved
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6. Public Comment - public comment was provided by David Tabb and Stacy Tabb.

7. Nathan Cochran, Assistant Prosecuting Attorney

a. Report by counsel as previously assigned by Commission: creation of Jefferson
County Fire Board, Jefferson County Emergency Ambulance Service Board, and
organization of Jefferson County Emergency Services Agency; including potential
structure, financial issues and matters related thereto.

b. Discussion of legal issues regarding proposed solar text amendment including
bonding, comprehensive plan, and related matters, including Jefferson County Civil
Action No.'s 2021-C-33 through 37 and Jefferson County Civil Action No.'s 2021-
C-46 through 50

c. Report by counsel regarding County Commission's assignment of drafting new
solar text amendment and presentation of draft amendment. Discussion and
potential action by County Commission, including potential referral to Planning
Commission, and/or other action required by law.

d. Consider matters involving or affecting the construction, planning or purchase, sale
or lease of property.

e. Report by counsel on opioid case (Jefferson County Commission v. Purdue
Pharmaceutical, et. Al. US District Court, Northern District of West Virginia, Civil
Action #1: 17-OP-45170)

• Motion by Mr. Stolipher to enter into Executive Session to receive legal
advice regarding items b, c, d, and e as listed above, including the discussion

of contractual matters as it relates to item d. Motion seconded and
unanimously approved.

• Motion by Mr. Stolipher to come out of Executive Session. Motion seconded

and unanimously approved.

NEW BUSINESS 

8. Discuss Early Voting Locations

• Motion by Ms. Ath to explore the logistics of having Charles Washington
Hall be designated as an annex of the Courthouse for the purpose of securing

a new location for early voting. Motion seconded and unanimously approved.
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9. The Commission adjourned at 8: 17 p.m. on a motion by Mr. Stolipher. Motion was
seconded and unanimously approved.

Respectfully submitted 
Jessica Carroll 
Executive Administrative Assistant 

Steve Stolipher, PRESIDENT 
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SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held in­
person and virtually via GoToWebinar in Charles Town, West Virginia on Friday, November 19, 2021, 
beginning at 9:30 o'clock a.m. 

PRESENT: 
Steve Stolipher, President 
Tricia Jackson, Vice President 
Clare Ath, Commissioner 
Caleb Hudson, Commissioner 
Jane Tabb, Commissioner 
Nikki Painter, Chief Deputy Clerk 
Todd Fagan, GIS Manager 
Sandy McDonald, Interim County Administrator 
Jessica Carroll, Executive Administrative Assistant 

In re: Proposed Changes to the Jefferson County Magisterial District Maps & Voter Precincts 

The meeting was called to order at 9:31 a.m. by Commissioner Stolipher. 

The purpose of the meeting was to discuss the proposed changes to the Jefferson County Magisterial District 
Maps and voter precincts based on the most recent US Census data, to become effective during the May 
l 0, 2022 Primary Election and remain in place for ten years. This meeting was also called to receive public
comment concerning those changes.

Ms. Painter explained the changes on the proposed map, and stated she'd only received one written 
comment from County resident Jack Hefestay. Commissioner Stolipher then opened the floor for public 
comment; however, no comment was provided in person or via Go To Webinar, and Commissioner Stolipher 
closed the floor for public comment at 9:37 am. 

• Motion by Mr. Stolipher to approve the proposed changes to the Jefferson County
Magisterial District Map as presented, including the adjustments for Precinct 12 (to remain
Jefferson High School) and Precinct 36 (to be Driswood Elementary). Motion seconded and
unanimously approved.

• Motion by Mr. Stolipher to approve the following changes to Jefferson County Voter
Precincts: Precinct 19 - St. James Catholic Church; Precinct 17 - Blue Ridge Acres
Clubhouse; and Precinct 23 A/B - Cross Point Church of God. Motion seconded and
unanimously approved.

Ms. Painter then explained that all affected voters would be receiving a letters notifying them of the Precinct 
changes 

There being no further business, the meeting was adjourned at 9:42 am. 



Respectively Submitted: 
Jessica D. Carroll 
Administrative Assistant 

Steve Stolipher, PRESIDENT 



REQUISITIONS TO BE APPROVED December 2, 2021 

DEPARTMENT 
Requisition 

No. 
AMOUNT VENDOR DESCRIPTION 

f ' [ � I l�' ~ - -

LAW ENFORCEMENT 22027 $ 10,285.00 EMERGENCY EXECUTIVE LIGHTING Labor for 2 Tahoe PPV Vehicles 

I 
--, 

COMMUNICATIONS 22028 $ 38,971.20 MOTOROLA SOLUTIONS Radio System Service Maint. Agreement 

r 7 r- ::7 E� L j 
'-

GRAND TOTAL $ 49,256.20 
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DESCRIPTION FUND00l CO. TOTAL 

Gross Wages $461,843.65 $461,843.65 

6.2% Tax Payable OASDI $25,751.72 $25,751.72 
1.45% Tax Payable HI $6,446.70 $6,446.70 
Fed Withholding $49,200.03 $49,200.03 
WV State Withholding $20,809.35 $20,809.35 
PERS Retirement Deduct 4.5% $9,107.98 $9,107.98 
PERS Retirement Deduct 6% $5,474.83 $5,474.83 
Hosp. Pre-Taxed $15,019.00 $15,019.00 
Cancer/ICU Pre-Taxed $422.93 $422.93 
Cancer/ICU Not Pre-Taxed $841.96 $841.96 
Optional Life Not Pre Taxed $1,843.94 $1,843.94 
Christmas Club $4,390.00 $4,390.00 
Wage Attach #1 $492.93 $492.93 
Wage Attach #2 $822.22 $822.22 
Wage Attach #3 $0.00 
DSRS Retirement Deduct 8.5% $6,425.04 $6,425.04 
457 - Nationwide $834.00 $834.00 
4571 - Empower $5,213.79 $5,213.79 
457R - Roth $910.00 $910.00 
MD State Tax $800.07 $800.07 
D/VF $1,801.20 $1,801.20 
VA State Tax $163.97 $163.97 
Colonial(Plus) $47.84 $47.84 
Uniforms $0.00 
Total Deductions $156,819.50 $0.00 $156,819.50 

Net Wages Total $305,024.15 $0.00 $305,024.15 

Payroll Date (November 24, 2021 '" 





Name: Tom Hansen 

Department or Organization: Sheriff's Office

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested - 1" Choice next meeting 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Grant Award 
Employment Presentation/Discussion 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The Sheriffs Office has received a Justice Assistance Grant award notification for the continuation of the PRO program at Jefferson 
High School. The award is for 15,000 to go toward the salary of the PRO. The Board of Education and County both contribute to the 
remaining funds for his salary. 

As the Sheriff's Office has open position, we'd like to explain the hiring/promotion process and discuss ways to attract applicants to 
JCSO. 

Is this a funding request? Y/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the warding of the motion that you would like the Commission to approve): 

I move to accept the grant award from the Justice Assistance Grant and authorize the President to sign the documents. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N 

Contact information: 
Email address: thansen@jeffersoncountywv.org 

lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Phone Number. 304-728-3205 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not appltc:able 





$inv$,,� 
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The Honorable Stephen Stolipher 
President 
Jefferson County Commission 
P.O. Box250 

November 22, 2021 

Charles Town, West Virginia 25414 

Dear Commissioner Stolipher: 

I am pleased to inform you that I have approved a Justice Assistance Grant 
(JAG) program grant award to the Jefferson County Commission in the amount of 
$15,000. These funds will be utilized to support the position of a Prevention Resource 
Officer assigned to Jefferson High School. 

Please let me know if our Justice & Community Services' staff or I can be of 
further assistance. 

Sincerely, 

JJ/mah 

c: Ms. Deborah Lowe 

State Capitol I 1900 Kanawha Blvd., East, Charleston, WV 25305 I (304) 558-2000 





• Written and Physical Agility Test

• Personal History Statement

• Background

• Hiring Process

• Top 3 for Consideration

• Promotions



54000 

52000 
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40000 

JCSO 

Local Agencies 

Ranson Charles Town 

■ UnCert1fied ■ Certified ■ Up To

BCSO* 

* BCSO Provides additional money to a certified starting salary based upon years of service.



Incentives 
(provided by 
other 
agencies) 

• Sign on bonuses for Certified Officers

• Education

• Law Enforcement Experience

• Military Experience

• Spanish Proficiency

• Shift Differential

• Additional Recognition for years of service when no advancement



• Longevity. Per State Code, a deputy receives $60 a year for every
year of service (i.e. a deputy with 10 years of service receives a
check for $600 on/near their anniversary date, a deputy with 20
years of services, receives a check for $1200 on/near their
anniversary date)

• DFC - Deputies who reach their 5 year anniversary receive the
designation of Deputy First Class and an increase of $500.



• Loudoun County
Starting Salary 53,500 -70,429.68 

* College -1 step for Associates, 2 steps for
Bachelors and 3 steps for Masters
* Prior LEO experience up to 9 steps
* Military experience up to 9 steps
* Spanish Proficiency 1 step

• Federal Government



• What can we do to entice people to come to work at the Jefferson
County Sheriff's Office?

• Sign on bonus for certifieds?

• Raise starting pay?

• Provide higher starting pay for experienced LEOs?

• How do we make them stay?
• More guaranteed increases?

· Shift differentials?

• Locality pay?



AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Name: Matt Harvey 

Department or Organization: Prosecuting Attorney's Office 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested - ist Choice: December 2, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): VOCA Grant Contract 

Please provide the County Commission with a description of your request or presentation, including any background information: 
VOCA Grant contract and forms require County Commission President signature 

Is this a funding request? No 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Approves VOCA Grant Contract 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector N lnternet/Wi Fi N Telephone for conference call N 

Contact information: Matt Harvey 
Email address: mharvey@jcpawv.org Phone Number: 304-728-3243 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





GRANT CONTRACT AGREEMENT 

BETWEEN 

DIVISION OF ADMINISTRATIVE SERVICES 

JUSTICE AND COMMUNITY SERVICES SECTION 

AND 

Jefferson County Commission 

19-VA-027

This AGREEMENT, entered Into this 1st Day of October 2021 by the Deputy Director of 
the Division of Administrative Services, Justice and Community Seivices Section, hereinafter 
referred to as "JCSa, and the Jefferson County Commission, hereinafter referred to as aGrantee. a 

WHEREAS, JCS is the recipient of a Victims of Crime Act. (VOCA Program Funds from 
the United States Department of Justice, and 

WHEREAS, the Grantee is an eligible applicant who is desirous of receiving funds: This 
grant will fund staff In the Jefferson County Prosecuting Attomey's Office to provide direct 
sen,lces to crime victims In Jefferson County. 

NOW, THEREFORE, the parties hereto mutually agree as follows: 

1. The Grantee agrees to comply with all applicable federal and state laws and rules,
regulations and policies promulgated thereunder.

2. JCS agrees to assist the Grantee to perform such tasks and functions as set forth in the
application, which is attached hereto and made part hereof, hereinafter referred to as
Attachment A.

3. The Grantee shall do, perform, and cany out in a satisfactory and proper manner as
detennlned by JCS all duties, tasks and functions necessary to implement the application
which is hereto attached as Attachment A

4. The Grantee will commence its duties under the Agreement on October 1
1 2021 and shall

continue those services/activities until September 30. 2022. The tenns of this Agreement
may only be extended or modified by the mutual written agreement of the parties hereto.

5. In consideration of the services rendered by the Grantee, the sum of up to $86,680.00
shall be obligated by JCS and said amount shall be deemed to be the maximum
compensation to be received for this Agreement unless a written modification is entered
into between the parties amending this Agreement.

6. It Is the understanding of all parties to this Agreement that JCS by joining In the Agreement
does not pledge, or promise to pledge, the credit of the State of West Virginia, nor does It
promise to pay all of the compensation hereunder from monies of the Treasury of the State
of West Virginia.

7. It Is the understanding of all parties to this Agreement that JCS has detennlned that the



7. It is the understanding of all parties to this Agreement that JCS has detennlned that the
Grantee will not receive an upfront scheduled allocation of funds.

8. If the Grantee !ul21 receiving an upfront scheduled allocation of funds: To be eligible for
any and all payments of the grant amount, the Grantee shall submit a Request for
Reimbursement of Funds once per month to JCS. Upon receipt of said request. JCS shall
review the same for reasonableness and appropriateness; and if approved, will cause a
warrant to be requested on that sum considered reasonable and appropriate. It is
expressly understood that the total compensation shall not exceed the amount set forth in
Paragraph Five hereinbefore cited and said compensation wlll be expended only as
outfined in the budget sections of Attachment A, unless written approval of modification of
the budget Is s igned by the parties hereto. Grantee shall submit a fiscal report detailing
expenditures to JCS by the twentieth (20th) day of each month.

9. If the Grantee is receiving an upfront scheduled allocation of funds, the Grantee hereby
agrees to adopt a schedule of payments dictated by JCS: To be eligible for any and all
scheduled allocation of funds of the total grant amount, the Grantee shall submit a
Request for Funds to JCS which adheres to the schedule of payments. Upon receipt of
said request, JCS shall review the same for reasonableness and appropriateness: and if
approved, will cause a warrant to be requested on that sum considered reasonable and
appropriate. It Is expressly understood that the total compensation shall not exceed the
amount set forth in Paragraph Five hereinbefore cited and said compensation will be
expended only as outlined in the budget sections of Attachment A. unless written approval
of modification of the budget is signed by the parties hereto. Grantee shall submit a fiscal
report detalUng expenditures to JCS by the twentieth (20th) day of each month.

10. Grantee hereby represents that It possesses the legal authority to contract for this
Agreement and that attached hereto and made a part hereof as Attachment B Is a certified
copy of the resolution, motion or simnar action which was clearly adopted or passed by
the Grantee's goveming body; and further, that it has directed and authorized an official
representative to act in coMection with this Agreement. If the Grantee is a State agency,
the completed application signed by the agency head is sufficient.

11. Grantee agrees to abide by the grant conditions, tenns, assurances and certifications
which are a part of Attachment A and such other special terms and conditions that JCS
has set forth In Attachment C which is Incorporated herein and made part hereof, If said
Special Conditions are appropriate to this Agreement

12. If, through any cause, the Grantee shall fail to fulfill in a necessary and proper manner,
obligations under this Agreement, the JCS may withhold payments to the Grantee upon
notice in writing, suspend, or cancel this Agreement and Attachments. The notice of
withholding payments, suspension, or cancellation should set forth the JCS reasons for
taking said action.

13. JCS and Grantee may from time to time require changes In the scope of services
performed hereunder. Grantee agrees to submit a written request for modification prior to
changing any budget line item. All such changes, Including any Increase or decrease in
the amount of compensation hereunder or work to be perfonned, which are mutually
agreed upon between the parties shall be In writing.

14. If for any reason funds received by JCS are suspended or tennlnated, in whole or in part,
funding for this Agreement shall cease.



16. The parties hereto agree that notice shall be given by personal service or served when
mailed certified U.S. Mail, postage prepaid, return receipt requested to the following
addresses:

a. 

b. 

Justice and Community Services Section 
1124 Smith Street, Suite 3100 
Charleston, West Virginia 25301-1323 

Grantee Malling Address: 

Jefferson County Commission 
PO Box250 
Charles Town, WV 25414 

17. The Grantee shall hold and save JCS and its officers, agents and employees harmless
from liability of any nature, including cost and expense, for or on account of any suits or
damages of any character whatsoever resulting from injuries or damages sustained by
any persons or property resulting in whole or in part from the negligent performance or
omission of any employee, agent or representative of the Grantee.

IN WITNESS WHEREOF, the parties hereto attach their signatures representing that each
is acting with full authority. 

Steve Stolipher, Commission President 
Jefferson County Commission 

Joseph C. Thornton, Deputy Director 
Justice and Community Services Section 



RESOLUTION 

The Countv Commission of the Jefferson County Commission met on 

_________ {d-a-te_) with a quorum present and passed the following 

resolution. 

Be it resolved that the County Commission hereby authorizes Steve Stolipher, 

Commission Prealdent of Jefferson County Commission to act on its behalf to enter 

into a contractual agreement with the Division of Administrative Services, Justice and 

Community Services section to receive and administer grant funds pursuant to provisions 

of the Victims of Crime Act {VOCA) grant program. 

Signed: 

Board Secretary 



U.S. DEPARTMENT OF JUSTICE 

OFFICE OF JUSTICE PROGRAMS 

OFFICE OF THE COMPTROLLER 

CERTIFICATIONS REGARDING LOBBYING: DEBARMENT, SUSPENSION AND 
OTHER RESPONSIBILITY MATTERSi AND DRUG-FREE WORKPLACE REQUIREMENTS 

ApplicanlS should refer lo lhe regulations cited below to determine the certification lo which they are required lo 
attest. Applicants should also review the inslrucllona for certification Included In the regulations before complellng lhls 
form. Slgnalure of this form provides for compliance with certification requirements under 2B CFR Part 89, "New 
Restrictions on Lobbying• and 28 CFR Perl 67, "Govemment-wide Debarment end Suspension (Nonpro-curement) and 
Government-wide Requirements for Drug-Free Workplace (Grants).' The certifications shall be lreated es a material 
representation of fact upon which reliance will be placed when the Department of Justice delermlnes to award the 
covered transaction, grant, or cooperative agreement. 

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and 
Implemented al 28 CFR Part 69, for persons entering Into a 
grant or cooparallve agreement over $100,000, as defined al 
28 CFR Part &9, the applicant certifies Olal: 

(a) No Federal appropriated funds have been paid or will be 
paid, by or on behalf of Iha undersigned, ID any person for ln­
fluenclng or ettempUng to lnRuance an officer or employee of any 
agency, e Member of Congresa, en officer or employee of 
Congress, or an employee of a Member of Congress In con­
nection with Iha making of any Federal grant. the entering into 
of any cooparaUve agreement, and the extension. conlinuallon,
renewal, amandmanl, or modfflcallon of any Federal grant or 
cooperative agreement;

(b) If any funds othar than Federal appropriated funds have
bean paid or will be paid to any person for Influencing or at­
tempting to Influence an officer or employee of any agency, a 
Member of Congra■a, an officer or employee of Congress, or 
an employee of a Member al Congress In connection with lhls
Federal granl or cooparaUva agreement, the undersigned shall
complete and submit Standard Form - LLL, "Disc losure of
Lobbying Activities.■ In accordance with Its Instructions;

(cl The undarslgnad shall require that the language ol lhls car­
Ullcatlon be Included In Iha award documents for ell subawanl& 
al all Uers (Including aubgrants, conlracls under grant& and 
cooperative agreements. and subcontracts) and that all sub• 
recipients shall certify and dlaclosa accordlngly. 

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

Aa required by Executive Order 12549, Debarment and 
Suspension, and Implemented at 28 CFR Part 67, for pro11pac• 
Uva participants In primary covered trensacllons, BIi defined al 
28 CFR Part 67, Secdon 67.510-

A. The eppllcanl certlRH that It and Its principals:

(a) Are nol presenUy debarred, 1u1pended, proposed for debar­
ment, declared lnellglble, sentenced to a denial or Federal
benents by a Slate or Federal courl, or voluntarily excluded
from covered transactions by any Federal department
or agency;

(b) Have not within a lhree-yaar period preceding this appllca•
lion bean convlcled af or had a civil Judgment rendered agalnal
them for commission of fraud or a criminal offense In connec­
tion with oblalnlng, attempting to obtain, or pelfonnlng a 

public (Federal, Stale, or local) transaction or contract under a 
public transaction; violallon of Federal or Stale antitrust statutes 
or commission of embazzlamanl, theft, forgery, 
bribery, falalllcallon or da11tructlan or records, making fal88 
statements, or receiving stolen property; 

(c) Ara nol presently Indicted for or otherwise crlmlnelly or
civilly charged by a govemmental antlly (Federal, Stale, or 
local) with commission or any of the offenses enumerated In 
paragraph (1)(bl of this certlficalion; and

(di I-lave not wllhin a three-year period preceding lhl11 applica­
tion had one or more public transactions (Federal, Slate, or 
local) terminated for cause or default: and 

B. Where Iha applicant iS unable ID certify ID any of Iha
statements In this certlncatlon. ha or she shall attach an
811J)IBnaUon 10 lhlll application. 

3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDMDUALS)

As required by lhe Drug-Free Workplace Act of 1988, and 
Implemented at 28 CFR Part 17, Subpart F, for grantees. a11 
defined al 28 CFR Part 67 Sections &7.615 and 67.820-

A. The applicant certifies lhal II whl or will continue to provide 
a drug-free workplace by:

(a) Publishing II slalement notifying employee■ that the
unlaWful manufacture, dlstn'butlon, dllpanslng, possession, or

use of a controlled substance Is prohibited In the grantee"s 
workplace and specifying lhe acllona lhat wlD ba taken against 
employees for violaUon of such prohibition;

(b) Eatabllahlng an on-going drug-free awareness program lo
Inform employaa11 aboul-

(1) The dangers of drug abu11& In Iha WVltlplace:

(2) The grantee's policy of maintaining a drug-free worllplace:

(3) Any available drug counaenng, rehabilitation, and employee 
aaslstanco programs; and 

(4) The panatues that may be imp0&ed upon employees for
drug abuse violallona occurring In Iha workplace: 

(c) Making ii a requlramen_l lhal each employee to be engaged
In Iha performance of Iha grant be given a copy of Iha state­
ment requlnecl by paragraph (a): 

(d) NoUfylng the employee In the statement required by para­
graph (a) that, as a condition of employment under Iha grant,
the employee will-

0JP ,ORM 40&1l8 �1111 REPLACE■ 0.IP PORMI 40B112. •081t.l ANO 408114 WHICH ARE OBSOLETE. 



( 1 J Abide by the terms of the statement: and 

(2) NoUfy the employer In wrillng of his or her conviction for e
violation of e criminal drug slalute occurring in the workpiece
no later than five calendar days after such conviction;

(e) Notifying the agency, in wriling. wtlhin 10 calendar days 
after receiving notice under subparagraph (dl(2) from an
employee or otherwise receiving actual notice of such convlc-tlon
Employers of convicted employees must provide notice, Including
position tille, to: Department of Justice, Office of

i!f.f.�r;ffll�T�.'b�2�r��%�Jksffl� 1�1m'e81*�,a��: 
tlfication number(&) of each affected grant: 

(I) Taking one of the following actions. wilhin 30 calendar
days of receiving notice under subparagraph (d)C2). with
respect to any employee who is so convicted-

(1) Taklng eppropriale personnel action against such an
employee, up to and Including terminalion, consistent with the
requirements of the RehabBltatlon Act of 1973, as amended: or
(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabllllaUon program approved for
such purposes by a Federal. State, or local health, law enforce­
ment or other appropriate agency;
(g) Making e good faith effort to continue 10 maintain a drug­
free workPlace through Implementation of paragraphs (a), (bl,
(c), (di. (eJ. and (I). 

B. The grantee may Insert In the space provided below the
site(&) for the perfonnance of work done in connection with
the specific grant:

Place of Performance (Street address, city. county. state. zip 
code) 

Check D if there are workplaces on file that are not indentlfied 
here. 

Section 67. 630 of the regulations provides that a grantee that 
Is a State may elect to make one certification in each Federal 
fiscal year. A copy of which should be Included with each ap­
plication for Oepartmenl of JusUce funding. Slates and State 
agencies may elect to use OJP Form 4061n. 
Check D If the State has elected to complete OJP Form 
4061". 

DRUG-FREE WORKPLACE 
(GRANTEES WHO ARE INDMDUALS) 

As required by the Drug-Free Workplace Act or 1988. and 
Implemented at 28 CFR Part 67. Subpart F. for grantees, es 
defined at 28 CFR Part 67; Sections 67.615 and 67.620-
A As a condition of the grant, I certify thal l will not engage 
in the unlawful manufacture. distribution. dispensing, posses­
sion. or use of a controlled substance in conducting any 
activity with the grant: and 

8. If convicted of a criminal drug offense resulting from a
violation occuning during the conduct of any grant activity, I
wlU report the conviction. in writing, within 10 calendar days
or the conviction, to: Department of Justice. Office of Justice
Programs. ATTN: Control Desk. 810 Seventh Street NW., 
Washington. DC 20531. 

As the duly authorized representative of the applicant. I hereby certify that the applicant will comply with the above certifications. 

1. Granlee Name and Address: Jefferson County Commission PO Box 250 Charles Town WV 25414

Victims of Crime Act (VOCA) 19-VA-027 55-6000333 

2. AppBcation Number and/or Project Name 3. Grantee IRSNendor Number

Steve Stolipher, President 

4. Typed Name and Title of Authorized Representative

5. Signature 6.Date

-U.S. ao.ommont Pliatint Ollioo. 111116 • -.o3TM0014 



Justice &
Communitv 
- . ., 

�er\•,·c=s 

WEST VIRGINIA DIVISION OF ADMINISTRATIVE SERVICES 

JUSTICE & COMMUNITY SERVICES SECTIOI-J

Effective: July 23, 2C•i = 
Revision Histor}: l�i.!-. 

ST Al✓D.L.RD COl\!DITIOl�S & A.SSUR.AI-JCES 

Th;;; iollowing St,mjs�c: Con:1t10,s s,,:i L.ssuran:::es a;:,ply to all Gr2nt ?ro;iiams ,hat ths D1visior 
-:if .!:.dminis:rativ: Se-,1:::;;;s J!Jst1ce and Cc-mrnx,i;y Sen1ices (JCS Section admhisters The 
applicatio-, o: t,ese . .r..ssJranc;;;s 1s ;:p:>li:::able regadless oi the soJr:::e ::/ fundm;i andt::;r whether 
the iec1p1en! re:akes an �:frcrt 2lk,ca:1:in of "u,ds m 1s o;::israting un::ier a re�Jest br 
;5imbuiseme1t p;o:::ess 

.!:..II correspond;:nce to JCS. wh1c1 1s requireo and/or occurs as a result or action of a1y of the 
following f..ssurances or as = resul: oi the adrnm1sn;ti:in of an�· JCS grant program, should be 
rnailej to the foliowing aoo-ess 

Justice ami ComT,Jni'.y Serv ces Sect1::in 
i 124 Smith Street, Suite 3 i 00 
Charleston, West Virginia 2530i-1323 

1. LAWS OF WEST VIRGINIA: This gram apphca:ion !contraci sr,all be gover.ej mall respects
by the laws of the S:ate o: West Viigi:,ia State pr,:icsdures anc p;ac:ices will apply :o all funds
disbursed by JCS. :-egardless o� t1e :inginal fJndin9 source At ,he sole discretion of JCS. :his
gran: can be bzseci on a "reimbursement bases' mechanism. or a mechanism which awards
an' upfror.t allocation" oi funds on a quarterly or semi-annual basis. Upon timely notification to
the grantee, JCS reserves the express right lo commute an upfront allocation mecnanism to a
reqJesl ior ;eimbursemeni mechanism foi a recipient of funds, at any time during a grant
period.

2. LEGAL AUTHORITY: The applicant hereby certifies it has tre legal authority to appl}' for the
grant; that a resolution, motion or similar action has been du y adopted or passed as an officia
act of the applicant's governing body authorizing the filing of the application, including all
understandings and assurances coniaineci therein, and directly authorizes the person identified
as the official representative oi the applicant to act in connection with the application and to
provide such additional information as may be required if applicable.

3. RELATIONSHIP: The relations,ip of the grantee to JCS shall be that of an independent
contractor. not that of a joint enterprise. The grantee shall have no authority to bind JCS for
any obligation or expense without the express prior written approval from JCS.

4. COMMENCEMENT WITHIN 60 DAYS: This project must be operational within 60 days of the
project starting date, as specified in the grant contract agreement. If the project is not
operational within 60 days of the specified project starting date. the grantee must report by



letter to JCS, the steps taken to Initiate the project, the reasons for delay, and the expected 
starting date. 

5. OPERATIONAL WITHIN 90 DAYSi If the project is not operational within 90 days of the
specified project starting date, the grantee must submit a second statement to JCS explaining
the delay In implementation.

6. SUSPENSION OF FUNDING; The grantee acknowledges that acceptance of an award is not
a guarantee of funds. Further, by accepting this award, the grantee acknowledges and agrees
that JCS may suspend In whole or in part, terminate, or impose other sanctions on any grantee
funds for the following reasons:

• Failure to adhere to the requirements, standard conditions, or special
conditions and assurances of this program;

• 60 or more days late in submitting reports;
• Failure to submit reports;
• High Risk Grantee as determined by the JCS High Risk Assessment; or
• Any other cause shown.

7. SANCTIONS FOR NONCOMPLIANCE: In the event of the grantee's noncompliance with the
terms, conditions, covenants, rules, or regulations of this grant, JCS shall impose such contract
sanctions, as it may deem appropriate, including but not limited to:

• Withholding of payments to the grantee until the grantee complies or, if
reports are more than 60 days late, the funding for that month Is forfeited
and may not be recouped or remedied;

• Cancellation, termination or suspension of the contract, in whole or in part;
• Refraining from extending any further assistance to the grantee until

satisfactory assurance of future compliance has been received;
• If the grantee is receiving funds on an upfront basis, JCS can commute the

transfer of funds mechanism to a reimbursement only process for the
remainder of the grant period;

• If the grantee Is receiving funds on an upfront basis and a determination is
made by JCS that funds were intentionally or unintentionally misused,
misappropriated, misspent or otherwise not consistent with the Intents and
purpose of the grant, the grantee automatically forfeits any remaining funds
from the grant program, and any other awarded funds from any other
program, until a satisfactory resolution has been achieved;

• If a grantee is Indebted to JCS for any amount of funds at the close of an
applicable quarter, semi-annual or end of a grant period, and the debt is
not resolved within 30 days following the close of those periods, the grantee
acknowledges and agrees that it Is automatically lneJigible to receive or
apply for funds from JCS for any grant program; and

• Grantee agrees and acknowledges that under no circumstances may It
commute a debt to be applied as matching funds; or, will JCS reduce a
future quarte,rly or semi-annual allotment or future award as repayment of
the debt. Repayment must � from a general account or an account
unrelated to the grant award.



a. ACCOUNTING REQUIREMENTS: Grantee agrees to record all project funds and costs
following generally accepted accounting principles. A unique account number or cost recording
must separate all project costs from the grantee's other or general expenditures. Adequate
documentation for all project costs and income must be maintained. Adequate documentation
of financial and supporting material must be retained and be available for audit purposes.
Federal regulations prohibit the commingling of Federal grant funds with funds from other
sources; further, funds received on an upfront basis from JCS for one program may not be
comingled with funds received on an upfront basis for another JCS program.

9. REPORTS; Regardless of an award being on an upfront or reimbursement basis, each grantee
shall submit all reports as JCS requires necessary to the execution of monitoring, stewardship,
and evaluation of programmatic and fiscal responsibilities.

10. WRITTEN APPROVAL OF CHANGES: The grantee must obtain prior written approval from
JCS for all project changes (programmatic, fiscal or otherwise) before those changes are
executed.

11. OBLIGATION OF PROJECT FUNDS: Funds may not, without prior written approval from
JCS, be obligated prior to the effective start date or subsequent to the tenninatlon date of the
project period. Obligations outstanding as of the project termination date shall be liquidated
within thirty (30) days.

12. USE OF FUNDS: Funds awarded through JCS may be expended only for the purposes and
activities specifically covered by the grantee's approved project scope and budget. By
attaching their signature, the grantee recognizes that any deviations from the original grant
budget are unallowable.

13. ALLOWABLE AND UNALLOWABLE COSTS; Allowable and unallowable costs incurred
under this grant shall be determined In accordance with General Accounting Office principles
and standards, state guidelines, and federal guidelines pursuant to the specific grant program.

14. PURCHASING; When making purchases relevant to the grant. the grantee will abide by
applicable State and local laws, which address purchasing procedures by a state or local unit
of govemment or another agency. See 148CSR1 of the West Virginia State Code.

16. PROJECT INCOME; All income earned by the grantee as a result of the conduct of this project
must be accounted for and included in the total budget. Project income is subject to the same
expenditure guidelines established for grant funds by JCS. All grantees must maintain records
that clearly show the source, the amount, and the timing of all project Income. There is no
waiver provision for the project income requirement.

16. MATCHING CONTRIBUTION: The grantee will have available, and will expend as required,
adequate resources to defray that portion of the total costs as set forth in this application as
0match" and as approved by JCS. The applicant assures that the matching funds required to
pay the grant portion of the cost of each program and project, for which funds are mada
available, shall be In addition to funds that would otherwise be made available for the
proposed project by the recipients of grant funds and shall be provided on a proJect•by-project
basis. Matching contributions are subject to the same expenditure guldellnes as grant funds
far this program. All grantees must maintain records that clearly show the source, the amount,
and the timing of all matching contributions. In addition, Federal grant dollars from any source
may not be utilized as matching funds.



17. TIME EXTENSIONSi In general, time extensions will not be granted. Unexpended grant
funds remaining at the close of the grant period shall be deobligated. Funds remaining at the
end of a project where an upfront allocation will, by the deadline of the final financial and
progress report. be remitted back to JCS.

18. NON-SUPPLANTING; Grant funds must be used to supplement existing funds for program
activities and may not replace (supplant) funds that have been appropriated for the same
purpose. Potential supplanting will be the subject of monitoring and audit. Violations can
result In a range of penalties, including suspension of future funds under this program,
suspension or debarment from state grants, recoupment of monies provided under this grant,
and civil c1nd/or criminal penalties. The grantee hereby certifies that funds made available
under this grant will not be used to supplant other fµnding sources.

19. TRANSFER OF FUNDS PROHIBmON: The grantee is expressly prohibited from transferring
funds between any JCS programs. Federal regulations prohibit the commingling of Federal
grant funds with funds from other sources.

20. TRAINING: For projects involving payment of personnel, JCS reserves the right to require
training as a condition of the grant before or at any time during the project period.

21. PURCHASE OF AMERICAN-MADE EQUIPMENT/PRODUCTS; To the extent practicable,
all equipment and products purchased with state funds made available under this grant should
be American-made.

22. MARKING OF EQUIPMENT: Grantee will ensure that all equipment purchased with grant
funding shall be prominenUy marked as follows: •Purchased with funds provided by Justice
and Community Services.•

23. PROPERTY ACCOUNTABILITY; The grantee shall establish and administer a system to
control, protect, preserve, use, maintain, and properly dispose of any property or equipment
furnished it, or made available through a grant by JCS. This obligation continues as long as
the property is retained by the grantee, notwithstanding the expiration of this agreement Prior
to sale, trade in or disposal of property, disposition instructions will be obtained from JCS.
Grantee assures inventory checks will be performed annually or pursuant to guidance
promulgated in the Administrative Manual for this program (if applicable), with copies provided
to JCS. Property must be used for the Intended grant purposes. If the property is not being

· used In accordance with terms of the grant, said property will revert to JCS.

24. COMPUTER EQUIPMENT: Grantees purchasing computer equipment (hardware, software,
or peripherals) with grant funds are required to adhere to the established bidding procedures
for their respective units of government or agency. To ensure reputable vendors are obtained,
grantees may consider utilizing the current applicable State computer contract. Computer
equipment must adhere to minimum requirements established by the West Virginia Office of
Technology.

26. LEASE AGREEMENTS: Grantee agrees to provide JCS with a copy of the lease arrangement
if funds are being requested for reimbursement or utilized as match.

2&. PATENTS AND/OR COPYRIGHTS AND RIGHTS IN DATA: Grantee acknowledges that 
JCS, or any applicable parent federal agency, reserves a royalty-free, non-exclusive, and 



irrevocable license to reproduce, publish, or otherwise use, and authorize others to use, for 
State or Federal govemment purposes: (1) the copyright in any work developed under an 
award or sub award; and, (2) any rights of copyright to which a recipient or sub recipient 
purchases ownership, in whole or in part, with State or Federal support. Grantee agrees to 
consult with JCS regarding the allocation of any patent rights that arise from, or are purchased 
with, this funding. 

27. ACCESS TO RECORDS: JCS, through any authorized representative, shall have access to
and the right to examine all records, books, papers, or documents related to the grant and to
relevant books and records of contractors.

28. CIVIL RIGHTS COMPLIANCE: Grantee will comply with any applicable federal
nondiscrimination requirements, which may include the Omnibus Crime Control and Safe
Streets Act of 1968 (34 U.S.C. §§ 10228(c) and 10221(a); the Victims of Crime Act (34 U.S.C.
§20110(e)); the Juvenile Justice and Delinquency Prevention Act of 2002 (34 U.S.C. §
11182(b)); the Violence Against Women Act (34 U.S.C. § 12291(b)(13)); the Civil Rights Act
of 1964 (42 u.s.c. § 2000d); the Indian Civil Rights Act (25 u.s.c. §§ 1301·1303); the
Rehabilitation Act of 1973 (29 U.S.C. § 794); the Americans with Disabmties Act of 1990 (42
U.S.C. §§ 12131•34); the Education Amendments of 1972 (20 U.S.C. §§ 1681, 1683, 1685-
86); the Age Discrimination Act of 1975 (42 U.S.C. §§ 6101 •07); Executive Order 13279, Equal
Protection of the Laws for FaittH!ased and Community Organizations; Executive Order
13559, Fundamental Principles and Policymaking Criteria for Partnerships Wrth Faith•Based
and Other Neighborhood Organizations; and the OOJ Implementing regulations at 28 C.F.R.
Part 38. Subrecipients of grants under the Violence Against Women Act (VAWA) of 1994, as
amended, are prohibited from discriminating on the basis of sexual orientation or gender
identity. These laws collectively prohibit grantees from discriminating on the basis of race,
color, national origin, sex, disability, age, religion, sexual orientation and gender identity. In
the event a Federal or State court or Federal or State administrative agency makes a finding
of discrimination after a due process hearing on the grounds of age, disability, race, color,
religion, national origin, or sex against a recipient of funds, the grantee will forward a copy of
the finding to the Office for Civil Rights, Office of Justice Programs and Justice and Community
Services Section.

29. RELIGIOUS ACTIVITIES: Grantees must ensure that services are offered without regard to
religious affiliation and that receipt of services is not contingent upon participation in a religious
activity or event. Furthermore, all religious activities must be separate in time or place from
the funded project. Participation in such activities by individuals receiving services must be
voluntary.

30. LOBBYING: Grantee will comply with any and all lobbying provisions and/or restrictions as
outlined in the Uniformed Guidelines, Department of Justice Guidelines, and as outlined In
§68.2·5 of the West Virginia State code.

31. CONFLICT OF INTEREST: No public official or employee of the grantee agency, who
performs any duties under the project, may participate in an administrative decision with
respect to the project if such a decision can reasonably be expected to result in any benefit or
remuneration to that individual or that Individual's Immediate family as discussed in the W. Va.
Code §§ 88.1·1 through 68-a.11).

32. FREEDOM OF INFORMATION ACT; All records, papers, and other documents kept by
recipients of grant funds are required to be made available to JCS. These records and other



documents submitted to JCS and Hs grantees, including plans and application for funds, 
reports, etc., may be subsequently required to be made available to entities under Federal 
Freedom of Information Act, 5. U.S. C. §552, or Chapter 29B, Article 1 (West Virginia Freedom 
of Information) of the West Virginia Code. JCS recognizes that some information submitted in 
the course of applying for funding under this program or provided in the course of Hs grant 
management activities, may be considered law enforcement, personnel, juvenne sensitive, or 
personal or otherwise important to national or state security Interests. This may include threat, 
risk and needs assessment information, and discussions of demographics, transportation, 
public works, and industrial and public health infrastructures. 

WhRe this information under state control is subject to requests made pursuant to the Chapter 
298, Article 1 of the West Virginia Code, all determinations concerning the release of 
information of this nature are made on a case-by-case basis by JCS and may fall within one 
or more of the available exemptions under the Act. 

Grantees must consult applicable federal, state, and local laws and regulations regarding the 
release or transmittal of information to any entity which may be considered sensitive or 
protected. AppHcants may also consult JCS regarding concerns or questions about the 
release of potentiaUy sensitive, protected or exempt information applicable to federal, state, 
and local laws and regulations. 

JCS has the authority to release all Information which does not meet an exemption to the 
public without a FOIA. 

33. NATIONAL AND STATE EVALUATION EFFORTS: The grantee agrees to cooperate with
any national and/or state evaluation efforts directly or indirectly related to this program as
requested.

34. SUBMISSION/RELEASE OF PUBLICATIONS/PRESS RELEASES: The grantee must
submit one copy of all reports and proposed publications resulting from this agreement to JCS
twenty (20) days prior to public release. Any publications (written, visual, sound, or otherwise),
whether published at the grantee's or government's expense, shall contain the following
slatements: "This document [product) was prepared under a grant from the West Virginia
Division of Administrative Services, Justice & Community Services Section (or simply •Jes•).
Points of view or opinions expressed in this document [product] are those of the authors and
do not necessarily represent the official position or poHcles of the State of West Virginia
Division of Administrative Services, Justice & Community Services Section or any entity of the
Department of Justice.• In addition, the grantee agrees not to utilize the JCS logo without
written permission.

35. JUVENILE JUSTICE & DELINQUENCY PREVENTION ACT; Grantee agrees to comply with
the four core protections under the Juvenile Justice & Delinquency Prevention (JJDP) Act of
197 4, raauthorized 2002.
• Deinstitutionalization of status offenders (DSO).
• Separation of juveniles from adults in institutions (separation).
• Removal of juveniles from adult jails and lockups 0ail removal).
• Reduction of disproportionate minority contact (DMC), where it exists.



As well as, 101 CSR 1 of the West Virginia code. This Includes, but is not limited to, completing 
the annual WV Certification of Non-Secure Facilities and submitting to JCS, if applicable, and 
submitting a monthly Secure Holding Log, if applicable. 

36. COLLABORATION W/QTHER FEDERAL AND STATE GRANTS: Where warranted, this
initiative/grantee shall make every effort to support or assist other federally funded or State
grant programs in any manner, including but not limited to, providing personnel, supplies,
equipment, and any other resources deemed necessary by JCS.

37. USE OF DATA/EXCHANGE OF INFORMATION: Wrth respect to programs related to
criminal justice information systems, the grantee agrees to comply with the provisions of 28
CFR, Part 20 goveming the protection of the individual privacy and the insurance of integrity
and accuracy of data collection. The grantee further agrees:

a. That all computer programs (software produced under this grant) will be made
available to JCS for transfer to authorized users in the criminal Justice community
without cost other than that directly associated with the transfer. The software will
be documented in sufficient detail to enable potential users to adapt the system,
or portions thereof, to usage on a computer of similar size and configuration.

b. To provide a complete copy of the computer programs and documentation, upon
requests, to JCS. The documentation will include, but not be limited to, system
desaiption, operating instruction, program maintenance instructions, Input forms,
file descriptions, report formats, program listings, and flow charts for the system
and programs.

c. That whenever possible all apprication programs will be written In standardized
programming languages or will adhere to Open Database Connectivity format for
use on general operating systems that can be utilized on at least three cfrfferent
manufacturers of computer hardware with similar size and configuration
capabilities.

d. To avail itself, to the maximum extent possible, of computer software already
produced and available without charge. The Criminal Justice Systems
Clearinghouse (916-392-2550) should be contacted to determine availability of
software prior to any development effort.

38. NATIONAL AND STATE EVALUATION EFFORTSi The grantee agrees to cooperate with
any national and/or state evaluation efforts directly or Indirectly related to this program as
requested.

39. EQUAL EMPLOYMENT OPPORTUNITY PLANj The grantee will provide an Equal
Employment Opportunity Plan (EEOP) to the Office for Civil Rights, Office of Justice Programs
(OCR) and JCS. Each grantee certifies that it has executed and has on file an Equal
Employment Opportunity Plan which conforms with the provisions of 28 CFR Section 42.301,
et. seq., Subpart E; or that in conformity with the foregoing regulations, no Equal Employment
Opportunity Plan is required. The grantee further certifies that it has filed an EEOP
Certification form and, if required, an EEOP Utmzatlon Report, through the EEO Reporting
Tool at https://ojp.gov/about/ocr/eeop,htm.

40, VETERANS PREFERENCE: This program includes a provision that grantees utillzfng funds 
to hire additional personnel, to the extent possible, give suitable preference ln employment to 
military veterans. JCS defines "suitable preference• as the requirement that a grantee agency 



have in place a mechanism ensuring that veterans are given consideration in the hiring 
process. 

41. IMMIGRATION AND NATURALIZATION VERIFICATION: The grantee agrees to complete
and keep on file, as appropriate, applicable Immigration and Naturalization Seivice
Employment Eligibility Verification Forms. These forms are to be used by recipients of state
funds to verify that employees are eligible to work in the United States.

42. POLmCAL ACTIVITY: The Hatch Act restricts the political activity of executive branch
employees of the federal government. District of Columbia govemment, and some state and
local employees who work in connection with federally funded programs. In 1993, Congress
passed legislation that significantly amended the Hatch Act as it appfies to federal and O.C.
employees (5 U.S.C. §§ 7321-7326). (These amendments did not change the provisions that
apply to state and local employees. 5 U.S.C. §§ 1501-1508.). Please reference West Virginia
Code § 29-6-20 for state restricted activities.

43. PUBLIC SAFETY AND JUSTICE INFORMATION SHARING; Grantees must support public
safety and justice information sharing. The grantee is required to use the Global Justice Data
Model specifications and guidelines for this grant. Grantee shall publish and make available
without restriction all schemas (extensions, constraint, proxy} generated as a result of this
grant to the component registry as specified in the guidelines. This information is available at
www.it.ojp.gov/atxdm.

To the best of my knowledge the applicant has and will comply with all of the attached Standard 
Conditions and Assurances. 

Authorized Official [please print]: _______________ _ 

Authorized Official Signature: 

Date: 



Justice &
�ommunity 
)e�l,;ces 

WEST VIRGll\!IA DIVISION OF ADMINISTRATIVE SERVICES 
JUSTICE & COMMUNITY SERVICES SECTION 

i=::D::P.AL ::T.L.f\JDARD CONDITIONS&. ,t,,SSUF:t-.t�CES 

Effective: July 23. 20i9 
Revisio:. Histor)': t�/ . .::.. 

All coii'espoildenc::: to :he :>i,11s1or of AdT1irns1ra:ive Ser,1ices Just,c:: 2:.d Commurn:y Services 
Section (JCS), wh;:h :s requn,:c ailJfo; o:curs as 2 resul: or ac:,on oi a:iy of the followin9 
P.ssur2nces, or as a result of :he adm1nrstrat1on of anr JCS gran: p·ogram, sho:.ild be nailed 10
the iollm11·ing aooress

JJstice cno C:n1nu1ny Se;v1ces Se:t1::in 
1 'i 2t. Sni:r Stree: su=te :: 1 OCl 
Ch2rles1on. West Vi.girnc: 25301-',322-

',. CONSUL TANT RA TES: C:nsJl:ani rates in e>::ess of S550 pe; �ay or $81 .25 per hot.:r. 
require prio· app·:wa by JCS and DOJ ,s a;:)p 1caole prior to ob1!9au::ir. or expenditure oi such 
fu'"lds. All contracts "iusl be submitteo 90 days prior t•::i training for app;oval 

2. FRAUD. WASTE & ABUSE: RE:porting poten:iai fraud, waste, and abuse, and similar
misconduct The recipient, and any subrecipients ("subgraniees") at any tier. must promptly
reier to the Depar:ment of Justice (DOJ) Office of the lnspecior Genera! (OIG) any credib!a
eviden:e that a principal. employee. agent, subiecipient, contractor, subcontractor. or other
person has, in connactio1 with funds under this award- (1) submitted a claim that violates the
False Claims Act or (2} committed a criminal or civil violation cf laws pertaining to fraud, conflict
of interest, bribery, g·atuiiy, or simiiar misconduct. Potential fraud. waste, abuse, or misconduct
involving or relating to :unds under this award should be reported to the OIG by-- (1) mail
oirected to: O�ce of the Inspector General, U.S. Department of Justice. Investigations Division.
950 Pennsylvania Avenue, 1-..1.W. Room 4706, Washington, DC 20530; (2) e-mail to:
oig.hotline@usdoj.gov; and/or (3) the DOJ OIG hotline: {contact information in English and
Spanish) at (500} 869-4499 (phone) or (202) 616-9881 (fax) Additional information is available
from the DOJ OIG website at httos://wwvv.usdoi.aov/oio.

3 USE OF GRANT FUNDS TO ENACT LAWS. POLICIES. ETC.: Grantee understands and 
agrees that it cannot use any grant funds, either directly or indirec:ly in support of the 
enactment. repeal, moci1ficat1on or adoption of any lav,.r regulation or policy, at an�• level of 
government 

4. LIMITED ENGLISH PROFICIENCY: Title Vl"s prohibition of national origin discrimination
includes discrimination against individual who a·e limited in their English proficiency (LEP)
because of their national origin. Under Title VI (and the Safe Streets Act), recipients are
required to take reasonable steps to ensure that LEP individuals have meaningful access to
the recipie'it's programs and services Providing "meaningful accass" will generally involve



some combination of oral interpretation services and written translation of vital documents. 
More information can be found at http://wwwJep.gov. 

5. PUBLIC SAFETY AND JUSTICE INFORMATION SHARING: Grantee must support public
. safety and justice information sharing. This grantee Is required to use the Global Justice Data

Model specifications and guidelines of this grant. Grantee shall publish and make available 
without restriction all schemas ( extensions, constraint, proxy) generated as a result of this grant 
to the component registry as specified in the guidelines. This infonnation is available at 
www.ilojp.gov/qjxdm. 

6. PROGRAM ACCOUNTABILITY - FEDERAL AUDIT REQUIREMENTS: Federal Office of
Management and Budget (0MB) sets forth standards for obtaining consistency and uniformity
for the audit of states, local govemment, and non-profit organizations expending Federal
awards. If applicable, this grant shall adhere to the audit requirements set forth at the time of
award. (2CFR Part 200 or 0MB Circular A-133- for further information go to 0MB Uniform
Guidelines at

https://search.whitehouse.gov/search?affiliate=wh&form id=usasearch box&auery=lndirect+
Costs

§200.501 (a) Audit required. A non-Federal entity that expends $750,000 or more during the
non-Federal entity's fiscal year in Federal awards must have a single or program-specific audit
conducted for that year in accordance with the provisions of this part

Single audit. A non-Federal entity that expends $750,000 or more during the non-Federal 
entity's fiscal year in Federal awards must have a single audit conducted in accordance with 
§200.514 Scope of audit except when it elects to have a program-specific audit conducted in
accordance with paragraph (c) of this section.

Program-specific audit election. When an auditee expends Federal awards under only one 
Federal program (excluding R&D) and the Federal program's statutes, regulations, or the terms 
and conditions of the Federal award do not require a financial statement audit of the auditee, 
the auditee may elect to have a program-specific audit conducted in accordance with §200.507 
Program-specific audits. A program-specific audit may not be elected for R&D unless all of the 
Federal awards expended were received from the same Federal agency, or the same Federal 
agency and the same pass-through entity, and that Federal agency, or pass-through entity In 
the case of a sub-recipient, approves In advance a program-specific audit. 

Exemption when Federal awards expended are less than $750,000. A non-Federal entity that 
expends less than $750,000 during the non-Federal entity"s fiscal year in Federal awards is 
exempt from Federal audit requirements for that year, except as noted in §200.503 Relation to 
other audit requirements, but records must be available for review or audit by appropriate 
officials of the Federal agency, pass-through entity, and Government Accountability Office 
(GAO). 

If an audit must be conducted pursuant to the Uniform Guidelines, a copy of the audit shall be 
submitted to JCS as well as to the Federal clearinghouse. 

The Federal clearing house is as follows: 
Federal Audit Clearinghouse 
Bureau of the Census 



1201 E. 10111 Street 
Jeffersonville, IN 47132 

7. CONFIDENTIALITY OF RESEARCH INFORMATION: Research Information Identifiable to an
individual, which was obtained through a project funded wholly or in part with United States
Department of Justice program funds, shall remain confidential and copies of such Information
shall be immune from legal process, and shall not, without the consent of the person furnishing
such lnfonnatlon, be admitted as evidence or used for any purpose in any action, suit, or other
judicial or administrative proceeding (28 CFR Part 22).

8. OFFICE OF JUSTICE PROGRAMS (OJP) FINANCIAL GUIDEi Grantee agrees to comply
with the financial and administrative requirements as set forth in the current edition of the
DOJ/OJP Financial Guide.

9. CENTRAL CONTRACTOR REGlSTRA TION: Grantee agrees to register with the System for
Grants Management (SAM) at www.sam.govand provide documentation to JCS with
application for funding.

10. DATA UNIVERSAL NUMBERING SYSTEM; Grantee agrees to acquire a Data Universal
Numbering System (DUNS) number, www.dnb.com and provide documentation to JCS with
application for funding.

11. BIDDING PROCEDURES: Funds for renovation, expansion or construction awarded to
grantees or subgrantees, which require the letting of any single contract amounting to
$100,000 or more to a private company or individual shall require: a bid guarantee equivalent
to 5% (five percent) of the bid price; the bid guarantee must consist of a firm commitment such
as a bid bond, certified check, or negotiable instrument accompanying a bid as assurance that
the bidder will, upon acceptance of the bid, execute such contractual documents as may be 
required within the time specified after forms are presented to the successful bidder; a
performance bond on the part of the 100% (one hundred percent) of the contract price
("Performance bond" means a bond executed in connection with a contract to ensure 
payments required by all persons supplying labor and materials In the execution of the work 
provided for in the contract.); a payment bond on the part of the contractor for 100% (one
hundred percent) of the contract price. caPayment bond" is one executed in connection with
a contract to ensure payment as required by law, of all persons supplying labor or materials
in the execution of the work provided for in the contract.) Reclplentlsubgrantee is expected
to follow the competitive bid process In the award of contracts involving Federal grant funds.

12. COMPLIANCE WITH FEDERAL PROCEDURES; Grantee assures compliance with the
following where applicable:

Part 11, Af)plicabillty of Office of Management and Budget Circulars.
Part 18, Administrative Review Procedures. 
Part 20, Criminal Justice Information Systems. 
Part 22, Confidentiality of Identifiable Research and Statistical lnfonnation.
Part 23, Criminal Intelligence S¥stems Operating Policies.
Part 30, Intergovernmental Review of Department of Justice Prow-ams and Activities 
Part 42, Nondiscrimination Equal Employment Opportunity Policies and Procedures

13. OM,Q\J;t� REGU!afJJ2JiUHP PROC�DURES: In addition, all grantees must comply
e Wing app e eral regula oniand/or the United States Department of

Justice, Office of Justice Programs - M 7100.10 manual, 0MB Circulars No. A-21, A-110, A-



122, A-128, A-87, E.O. 12372, Uniform Administrative Requirements for Grants and 
Cooperative Agreements 28 CFR, Part 66, Common Rule, and all other applicable Federal 
regulations, policles, acts and guidelines: 

National Environmental Policy Act of 1969 (NEPA). 
National Historic Preservation Act of 1966. 
Flood Disaster Protection Act of 1973. 
Clean Air Act and Federal Water Pollution Control Act Amendments of 1972. 
Control Act Amendments of 1972. 
Safe Drinking Water Act. 
Endangered Species Act of 1973. 
Wild and Scenic Rivers Act. 
Fish and Wildlife Coordination Act. 
Historical and Archaeological Data Preservation. 
Coastal Zone Management Act of 1979. 
Animal Welfare Act of 1970. 
lmpoundment Control Act of 1974. 
Uniform Relation Assistance and Real Property Acquisitions Policies Act of 1970. 
Title I of the Omnibus Crime Control and Safe Streets Act of 1968, as amended 
Death in Custody Act of 2000. 

To the best of my knowledge the applicant has and will comply with all the attached Conditions 
and Assurances. 

Authorized Official [please print]: _______________ _ 

Authorized Official Signature: 

Date: 



CERTIFICATION FORM 

Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements 
P/ea.w! read cc11·<',fi,!(v lht• lnsrrucrions (see beluw) and 1he11 complt·tt· Section .-I or Sectiun B m· Se,·tion C. 1101 all three. /f rt•cipient 
complete.� Section A or C a11d suh-grants a single award owr S500.0IJO, i11 addition. pfoase cvmp/ett· S,•ctirm D 

Recipient's Name: Jefferson County Commission 
Address: 124 E. Washington St. Charles Town WV 25414 
ls agency a; o Direct or o Sub recipient ofOJP, OVW or COPS funding? I Law Enforcement Agency? o Yes o No 
DUNS Number: 07-741-4548 I Vendor Number (only if direct recipient) 
Name and Title of Contact Person: Rebecca Hall 
Telephone Number: 304-725-6550 I E-Mail Address: rhallr@.j�ff�r:iQncQunn::wv.org 

Section A-Declaration Claiming Complete Exemption from the EEOP Requirement 

/'lease .·hrck all th•• fi,l/owi11g boxes thtll opp{,·. 

<> Less 1han fifty cmploy.:cs. o Indian Trihc c; M.:dicul h1$1ilu1i,,n. 
o Nonprl,fil Organizatil,n o Educurional lnstilution o Rccci\'ing a single award(sl less than $25.000.

I, /responsihle 
q{ficial]. cenify that 

frecipi,•111} is not required to prepare an EEOP for the reason(s) checked above, pursuant to 28 C.F.R § 42.302. 
I further certify that /r.•cipient} 
will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of 
services. 

If recipie11f sub-grants a single award m•,•r $500.000. ill C1ddi1ion. pt.•ast! cumplt•rt• Sec:1ion D 

Print or 1,i1pe Sum,· and Tille Signamre Datr 

Section B-Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying 

That an EEOP Is on File for ReYiew 

If a rc!C!ipient agency ltasftfty or more c'IIIJJl<�vec!.< and is r,•cc•fring ,, .,-inile ,tll'ard ur. suhawcwd. r!f S:!5.(IIJO or more. hllf /es.< titan S5{1/J_{lr}(I_ 1hen 
thr r.·,·ipic•III agenq does 11ut have to submit ,m ££OP ,., tlte OCR'ur rc•virll' as long,,.,. it c:er1{/ie.1· 1he Ju/lC11ri11g r-1:! C.F.R §-l:!.305j: 

I, Steve Stolipher, President /responsible 
ufliciaf]. certify that Jefferson County Commission 

/recipient]. which has fifty or more employees and is receiving a single award or subaward for $25.000 or more. but less 
than $500,000, has formulated an EEOP in accordance with 28 CFR pt. 42. subpt. E. I further certify that within the last 
twenty-four months, the proper authority has fomrnlated and signed into effect the EEOP and, as required by applicable 
federal law. it is available for review by the public. employees. the appropriate state planning agency. and the Office for 
Civil Rights, Office of Justice Programs. U.S. Department of Justice. The EEOP is on file at the following office: 
Jefferson County Commission 

/orga11izario11]. 
P.O. Box :50 Charles Town WV :!5-114 
/address]. 

Ste,·e Stolioher, Presidem 
Prim"' 'fr� Xame and Titlr Signature Date 

Section C-Declaration Stating that an EEOP Short Form Has Been Submitted to the Office for Civil 

Rights for Review 

If a recipie11t agency has.fifty m· more empl<>ycrs and is receil'ing a single award. ur subawcwd. of 5500,000 ,,r morr. th,m the recipient agrncy 
must se11d a11 ££OP Shc,rt Form to the OCRior rel'iew. 

I, /respo11sible 
qflicial]. certify that 
[recipienr], which has fifty or more employees and is receiving a single award of $500.000 or more. has formulated an 
EEOP in accordance with 28 CFR pt. 42. subpt. E, and sent it for review on 
[dare] to the Office for Civil Rights, Office of Justice Programs. U.S. Department of Justice. 

If recipiem sub-grants a single awC1rd m·er S500, 000. in addition. please cumpl,•tr:> Section D 

Prillf nr Tn1c ,\'am,• and Title Signature Date 



... . - - . -- ·- - . . . . -

Section D-Declaration Stating that Recipient Subawards a Single Award Over $500,000 

Jf a recipielll agency, subawords a single award of $500,000 or more then the granting oge11cy should pro11ide a list: including, name, address 
and DUNS # of each such sub-recipient. 

Sub-Rec1p1ent Agency Name/Aaaress Sub-Rec1p1ent uUNS Number 

··-· .. 

If additional space in necessary, please duplicate this page. 
·-· 

0MB ContrulNo. 1121-0340 Exp1ra11on Dale: 12/31/2015 



INSTRUCTIONS 

Completing the Certification Form 
Compliance with the Equal Employment Opportunity Piao (EEOP) Requirements 

The federal regulations implementing the Omnibus Crime Control and Safe Streets Act (Safe Streets Act) of 1968, as 
amended, require some recipients of financial assistance from the U.S. Department of Justice subject to the statute's 
administrative provisions to create, keep on file, submit to the Office for Civil Rights (OCR) at the Office of Justice 
Programs (OJP) for review, and implement an Equal Employment Opportunity Plan (EEOP). See 28 C.F.R. pt. 42, subpt. 
E. All awards from the Office of Community Oriented Policing Services (COPS) are subject to the EEOP requirements;
many awards from OJP, including awards from the Bureau of Justice Assistance (BJA), the Office of Juvenile Justice and
Delinquency Prevention (OJJDP), and the Office for Victims of Crime (OVC) are subject to the EEOP requirements; and
many awards from the Office on Violence Against Women (OVW) are also subject to the EEOP requirements. If you
have any questions as to whether your award from the U.S. Department of Justice is subject to the Safe Streets Act's
EEOP requirements, please consult your grant award document, your program manager, or the OCR.

Recipients should complete eit/,er Section A or Section B or Section C, not all three. If recipient completes Section 
A or C and sub-grants a single award over $500,000, in addition, please complete Section D. 

Section A 

The regulations exempt some recipients from all of the EEOP requirements. Your organization may claim an exemption 
from all of the EEOP requirements if it meets any of the following criteria: it is a nonprofit organization, an educational 
institution, a medical institution, or an Indian tribe; or it received an award under $25,000; or it has less than fifty 
employees. To claim the complete exemption from the EEOP requirements, complete Section A. 

Section B 

Although the regulations require some recipients to create, maintain on file, and implement an EEOP, the regulations 
allow some recipients to forego submitting the EEOP to the OCR for review. Recipients that (I) are a unit of state or local 
government, an agency of state or local government, or a private business; and (2) have fifty or more employees; and (3) 
have received a single grant award of $25,000 or more, but less than $500,000, may claim the limited exemption from the 
submission requirement by completing Section B. In completing Section B, the recipient should note that the EEOP on 
file has been prepared within twenty-four months of the date of the most recent grant award. 

Section C 

Recipients that (I) are a unit of state or local government, an agency of state or local government, or a private business, 
and (2) have fifty or more employees, and (3) have received a single grant award of$500,000 or more, must prepare, 
maintain on file, submit to the OCR/or review, and implement an EEOP. Recipients that have submitted an EEOP 
Utilization Report (or in the process of submitting one) to the OCR, should complete Section C. 

Section D 

Recipients that ( 1) receive a single award over $500,000; and (2) subaward a single award of $500,000 or more must 
provide a list; including, name, address and DUNS # of each such sub-recipient by completing Section D. 

Submission Process 

Recipients should download the online Certification Fonn, complete required sections, have the appropriate official sign 
it, electronically scan the signed document, and then send the signed document to the following e-mail address: 
EEOPForms@usdoj.gov. The document must have the following title: EEOP Certification. If you have questions about 
completing or submitting the Certification Form, please contact the Office for Civil Rights, Office of Justice Programs, 
810 7th Street, NW, Washington, DC 20531 (Telephone: (202) 307-0690 and TTY: (202) 307-2027). 

0MB Approval No. 1121-0340 Expin1lion Da�: 12/31/IS 



Public Reporting Burden Statement 

Paperwork Reduction Act Notice. Under the Paperwork Reduction Act, a person is not required to respond to a collection 
ofinfonnation unless it displays a current valid 0MB control number. We try to create fonns and instructions that are 
accurate, can be easily understood, and which impose the least possible burden on you to provide us with information. 
The estimated minimum average time to complete and tile this application is 20 minutes per fonn. If you have any 
comments regarding the accuracy of this estimate, or suggestions for making this fonn simpler, you can write to the 
Office of Justice Programs, 810 7th Street, N.W., Washington, D.C. 2053 I. 



CERTIFICATION FORM 

Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements 
Please read car,::(11/{v th,• Instructions /see beluwj and then comp/ct,· Secthm A or Section B or Se,·tion C. nnt all rhree. If r.•cipknt 
complete.< Sec·ticm .-1 or C and suh-granrs a single award owr S500.00IJ. i11 c,dditian. pfoa.,·e c-omplett· St'clion D 

Recipient's Name: Jefferson County Commission 
Address: 124 E. Washin�rton St. Charles Town WV :?5414 
ls agency a; o Direct or o Sub recipient of OJ P, OVW or COPS funding? I Law Enforcement Agency? o Yes o No 
DUNS Number: 07-741-4548 I Vendor Number (only if direct recipient) 
Name and Title of Contact Person: Rebecca Hall 
Telephone Number: 304-725-6550 I E-Mail Address: rhallr@.jeff�rsoncountvwv.org 

Section A-Declaration Claiming Complete Exemption from the EEOP Requirement 

!'lease chC'c:k all 1h,•followi11g boxe.< that opp{,·. 
o Less 1han fifty employi..-cs. c Indian Tribe □ Mi:dii:ul ln�tituti,,n.
o Nonpr,,fit Org:anizati,,n :J Educational lnsti1u1ion o Rccci"ing: a single award(sl less than $15.000.

I, /respansih/e 
q(ficial]. cenify that 

Vrccipim1} is not required to prepare an EEOP for the reason(s) checked above, pursuant to 28 C.F.R § 42.302. 
I further certify that f r,•cipicnt} 
will comply with applicable federal civil rights laws that prohibit discrimination in employment and in the delivery of 
services. 

If recipie/11 sub-grants a single award <wer $500.00/J. in addition. pl.•as,• ,·omplt-1t• Section D 

Prill/ or 7_i:pc :\"am,· and Tille Sig11awre Dale 

Section B-Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying 

That an EEOP Is on File for Review 

If a recipient agency hulft}iy or mure .·111p/c\1•ee.< and is rccd1·ing" .�ingle ,,ward ur. subaward. r!iS�5.0/J(I m· mvre. but lrs.t than S50/J.0110. 1hen 
thC' r.-cipi,·lll agenc y does 1wt have w .(·1tb111i1 ,111 £/':OP Iv the OCR.-ur rel'iell' ,ts long,,.,. it c:ert(/ie.,· the Jol/111ri11g f./� C.F.R § ./�.3n.51: 

l, Steve Stolipher, President [responsible 
uji1cia[J. certify that Jefferson County Commission 

[recipient}, which has fifty or more employees and is receiving a single award or subaward for $25.000 or more, but less 
than $500,000, has formulated an EEOP in accordance with 28 CFR pl. 42. subpt. E. I further certify that within the last 
twenty-four months, the proper authority has formulated and signed into effect the EEOP and, as required by applicable 
federal law. it is available for review by the public. employees. the appropriate state planning agency. and the Office for 
Civil Rights, Office of .Justice Programs. U.S. Department of Justice. The EEOP is on file at the following office: 

Jefferson County Commission 
I organizar ion]. 
P.O. Box �50 Charles Town WV �5414 
[address]. 

Ste,·e Sto/iphri!r, Presidem 
Prim ,,r Tvpe .\"ame a11d Title Signal/ire Date 

Section C-Declaration Stating that an EEOP Short Form Has Been Submitted to the Office for Civil 
Rights for Review 

If a reL'ipiem agenc:i• has.fifty ur morC' emplnyces and is rt•ceil'ing a single 011 ard. ur suhaward. 1i(S50n,ono or morC', then the recipient agC'ncy 
must send cm EEOP Short Form to rhe OCR-.-or r.·,·ir11· 

I, {responsible 
official]. certify that 
[recipient}, which has fifty or more employees and is receiving a single award of $500.000 or more. has formulated an 
EEOP in accordance with 28 CFR pt. 42. subpt. E, and sent it for review on 
{(fate} to the Office for Civil Rights, Office of Justice Programs. U.S. Department of Justice. 

If recipiem sub-grams a single cnmrd o,·er S500,000, in addition, please complt'tt' Section D 

Pri11t or 1.l'/IC Xam.· and Tille Signal/Ire Date 



-- -- -

Section D-Declaratioo Stating that Recipient Subawards a Single Award Over $500,000 

If a recipient agency, subawards a single award of S500. 000 or mcire then the gronring agent:)' should pro1•ide o list; including, 11ame, address 
and DUNS II of each ,filch s11b-recipient. ( 

Sub-Rec1p1ent Agency Name/Address 

- . -

:sub-Recipient UUN:S Number 

If additional space in necessary, please duplicate this page. 

0MB CcmcrolNo 1121.0340 Expiration Dlle:_12131/201S 



INSTRUCTIONS 

Completing the Certification Form 
Compliance with the Equal Employment Opportunity Plan (EEOP) Requirements 

The federal regulations implementing the Omnibus Crime Control and Safe Streets Act (Safe Streets Act) of 1968, as 
amended, require some recipients of financial assistance from the U.S. Department of Justice subject to the statute's 
administrative provisions to create, keep on file, submit to the Office for Civil Rights (OCR) at the Office of Justice 
Programs (OJP) for review, and implement an Equal Employment Opportunity Plan (EEOP). See 28 C.F.R. pt. 42, subpt. 
E. All awards from the Office of Community Oriented Policing Services (COPS) are subject to the EEOP requirements;
many awards from OJP, including awards from the Bureau of Justice Assistance (BJA), the Office of Juvenile Justice and
Delinquency Prevention (OJJDP), and the Office for Victims of Crime (OVC) are subject to the EEOP requirements; and
many awards from the Office on Violence Against Women (OVW) are also subject to the EEOP requirements. If you
have any questions as to whether your award from the U.S. Department of Justice is subject to the Safe Streets Act's
EEOP requirements, please consult your grant award document, your program manager, or the OCR.

Recipients should complete either Section A or Section B or Section C, not all three. If recipient completes Section 
A or C and sub-grants a single award over SS00,000, in addition, please complete Section D. 

Section A 

The regulations exempt some recipients from all of the EEOP requirements. Your organization may claim an exemption 
from all of the EEOP requirements ifit meets any of the following criteria: it is a nonprofit organization, an educational 
institution, a medical institution, or an Indian tribe; or it received an award under $25,000; or it has less than fifty 
employees. To claim the complete exemption from the EEOP requirements, complete Section A. 

Section B 

Although the regulations require some recipients to create, maintain on file, and implement an EEOP, the regulations 
allow some recipients to forego submitting the EEOP to the OCR for review. Recipients that (1) are a unit of state or local 
government, an agency of state or local government, or a private business; and (2) have fifty or more employees; and (3) 
have received a single grant award of $25,000 or more, but less than $500,000, may claim the limited exemption from the 
submission requirement by completing Section B. In completing Section B, the recipient should note that the EEOP on 
file has been prepared within twenty-four months of the date of the most recent grant award. 

Section C 

Recipients that (I) are a unit of state or local government, an agency of state or local government, or a private business, 
and (2) have fifty or more employees, and (3) have recei\'ed a single grant award of $500,000 or more, must prepare, 
maintain on file, submit to the OCR/or review, and implement an EEOP. Recipients that have submitted an EEOP 
Utilization Report (or in the process of submitting one) to the OCR, should complete Section C. 

Section D 

Recipients that (1) receive a single award over $500,000; and (2) subaward a single award of $500,000 or more must 
provide a list; including, name, address and DUNS # of each such sub-recipient by completing Section D. 

Submission Process 

Recipients should download the online Certification Form, complete required sections, have the appropriate official sign 
it, electronically scan the signed document, and then send the signed document to the following e-mail address: 
EEOPForms@usdoj.gov. The document must have the following tille: EEOP Certification. If you have questions about 
completing or submitting the Certification Form, please contact the Office for Civil Rights, Office of Justice Programs, 
810 7th Street, NW, Washington, DC 20531 (Telephone: (202) 307-0690 and TTY: (202) 307-2027). 

0MB Approval No 1121-0340 Exp1ra1ion Date: 12/31/1 S 



Public Reporting Burden Statement 

Paperwork Reduction Act Notice. Under the Paperwork Reduction Act, a person is not required to respond to a collection 
of infonnation unless it displays a current valid 0MB control number. We try to create forms and instructions that are 
accurate, can be easily understood, and which impose the least possible burden on you to provide us with infonnation. 
The estimated minimum average time to complete and file this application is 20 minutes per form. If you have any 
comments regarding the accuracy of this estimate, or suggestions for making this fonn simpler, you can write to the 
Office of Justice Programs, 810 7th Street, N.W., Washington, D.C. 20531. 



AGENDA REQUEST FORM 

www.ieftersoncountywv.org 

Name: Dennis Jarvis, II on behalf of the Jefferson County Development Authority (JCDA) Board of Directors 

Department or Organization: Jefferson County Development Authority 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1'1 Choice: December 2, 2021

If a specific date is needed, please provide reason for specific date: Reimbursement from Coal Bed Methane funding for 

removal of trash/debris in the Burr Industrial Park. 

Date Requested - 2nd Choice: December 16, 2021 

Subject (Wording to be placed on agenda): Reimbursement from Coal Bed Methane funding for removal of trash/debris in 

the Burr Industrial Park. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The JCDA is requesting consideration for reimbursement of services for trash/debris removal from the Burr Industrial 

Park. The requested amount is $ 400.00- receipt attached 

Is this a funding request? 

If so, how much? 

Y/N No 

$Click here to enter text. 

Recommended motion: Motion to approve the reimbursement for trash/debris removal from the Burr Industrial Park 

from the Coal Bed Methane fund. 
Attach supporting documents for request, or request may be denied. 

If not attached, explain: JCDA Resolution of Support 

Is equipment needed? 

Contact information: 

No Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: Click here to enter text Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 
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AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Name: Dennis Jarvis, II on behalf of the Jefferson County Development Authority (JCDA) Board of Directors 

Department or Organization: Jefferson County Development Authority 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1st Choice: December 2, 2021 

If a specific date is needed, please provide reason for specific date: The WVDO has advised JCDA to submit the LED Budget 

Request early to ensure funding. 

Date Requested - 2nd Choice: December 16, 2021 

Subject (Wording to be placed on agenda): Resolution of Participation and Cooperation (Local Economic Development 

Grant Program) - for signature by President of the JCC and County Clerk 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The JCDA is applying for the Local Economic Development (LED) grant of$ 22,727.00 from the West Virginia 

Development Office. The JCDA is eligible for this grant annually. 

By way of the attached document, the JCC is assuring that matching funds are available from the County. This 

document needs to be on official JCC letterhead, presented to the JCC for a vote, and signed by the President of the 

JCC and the County Clerk. 

Is this a funding request? 

If so, how much? 

Y/N No 

$Click here to enter text. 

Recommended motion: Motion to approve the attached resolution of support for the JCDA's application for the Local 

Economic Development (LED) grant of$ from the WV Development Office. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: JCDA Resolution of Support 

Is equipment needed? 

Contact information: 

No Projector Y /N No lnternet/Wi Fi Y /N No Telephone for conference call Y /N No 

Email address: Click here to enter text Phone Number: Click here to enter text 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 





JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www.jeffersoncountywv.org 

WEST VIRGINIA 

CERTIFIED DEVELOPMENT COMMUNITY (CDC) PROGRAM 

RESOLUTION OF PARTICIPATION AND COOPERATION 

Whereas, the governing body of Jefferson County is interested in the economic well-being 
of its citizenry and the community at-large; and, 

Whereas, the governing body is prepared to support appropriate efforts within the 
community to promote economic development; and, 

Whereas, the West Virginia Chamber of Commerce and the West Virginia Development 
Office sponsor a program that is specifically designed to help West Virginia communities become 
better prepared for economic development; and, 

Whereas, The County Commission has consistently funded the Jefferson County 
Development Authority since 1980, and this year's budgeted amount well exceeds the required 
$22,727.00 match; and, 

Whereas, it is a requirement of the Local Economic Development (LED) Grant Program to 
provide evidence of local match; 

THEREFORE, BE IT RESOLVED that the County Commission of Jefferson County 
wishes to continue its participation in the Certified Development Community Program, and that the 
leadership of the community fully realizes this program requires dedicated effort; and, 

BE IT FUTHER RESOLVED that the program requires the existence of a Local 
Economic Development Organization, and this governing body designates the Jefferson County 
Development Authority as representing our community for the purpose of participating in this 
program. 

BE IT FURTHER RESOLVED that evidence is hereby provided to the West Virginia 
Development Office that more than sufficient matching funds have been provided to the Jefferson 
County Development Authority by the Jefferson County Commission. 

This resolution is in full effect upon its adoption this 3rd day of December2, 2021. 

Signed: Steve Stolipher, President 

Attested: Jacqueline C. Shadle, County Clerk 





Name: Steve Cox 

AGENDA REQUEST FORM 

www.jeffersoncountvwv.org 

Department or Organization: Civil Service Commission, President 

Estimation of amount of time needed for appointment: 10 min 

Date Requested - 1st Choice: 

If a specific date is needed, please provide reason for specific date: Time sensitive, an appointment list should be maintained, the 

current commission is trying to establish the list for current vacancies or future vacancies. Failure to move quickly could result in 

gaps in Law Enforcement coverage and emergency response. 

Subject Sheriff Deputy vacancies. Funding to cover recruitment activities to create eligibility list for Deputy Appointment. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

§7-14-11. Appointments from eligible list. This code places the responsibility and the process of recruiting Deputy candidates in

the hands of the Civil Service Commission. This process requires recruitment strategies and tools to be successful. Things such as

news paper advertisements, recruitment events, testing supplies require funding.

Is this a funding request? Yes 

If so, how much? $ TBD 

Provide exact financial impact/request: TBD 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Motion to approve funding request of$???????? For the Jefferson County Civil Service Commission to proceed with recruitment 

efforts to fill Sheriff Deputy vacancies. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Handouts during request may follow 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Contact information: Steve Cox 

Email address: s-cox@live.com Phone Number: 304-533-9960 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/RECOMMENDATION 

not applicable 



.



Name: John Morris 

Department or Organization: Citizen 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Estimation of amount of time needed for appointment: 

Date Requested - l51 Choice: December 2, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Rezoning Request for a one acre property located at 16 Old Leetown Pike, 

Kearneysville, WV 25430; Tax District - Middleway (07); Tax Map No. 11; Parcel Nos. 2.2 and 2.1 to change current zoning district 

from Village to General Commercial. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• I move to schedule a public hearing to receive input concerning the rezoning request for a one acre property located at

16 Old Leetown Pike, Kearneysville, WV 25430; Tax District - Middleway (07); Map No. 11; Parcel Nos. 2.2 and 2.1 to

change current zoning district from Village to General Commercial, to be held on ___________ _

at ________ am/pm.

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



not applicable 



If 
Jefferson County, West Virginia 

Department of Engineering, Planning and Zoning 
Office of Planning and Zoning 

116 E. Washington Street, 2nd Floor, P.O. Box 716
Charles Town, West Virginia 25414

Email: p lanningdepartrnent@jeffersoncountywy.org
zoning(@jeffersoncounty\vv.org

Zoning Map Amendment (Rezoning) 

File#: al-4 -:z, Date Rec'd: 11 /l � /;J, l
Fees Paid: ) O°;)O _ 

Stafflnt: �

Phone: (304) 728-3228
Fax: (304) 728-8126

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the 
County by changing the zoning designation of a property. In order for a proposed amendment to be approved, 
the County Commission, with the advice of the Planning Commission, must find that the amendment is 
consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in accordance 
with the requirements of 8A-7-8 et seq of the WV State Code. All Amendments to the Zoning Map require a 
recommendation from the Planning Commission to the County Commission. Subsequently, all recommended 
map amendments require a Public Hearing before the County Commission prior to a final determination. 
Property Owner Information 

Owner Name: -:J;J� ,S: tM cl¥?,r"1S 
Business Name: 
Mailing Address: // tJ? � �u./✓ f<,I /<'CAll,v-c?'y f P/ tle". Iv, IIA :.;2-�7'3 &>
Phone Number: 3?½- Y:J.<.,,,, 2-�<J '7 Email: -;rs�Af!fiu "/if',(' aJ M, 0.A? 
Applicant Contact Information 

ApplicantName: _________________________ S_a _m_e_a_s _o _wn_er_:.£._p.;;....__ 
Business Name: 
Mailing Address: --------------------------------
Phone Number: Email: 
Consultant Information 

Name: 
Business Name: 
Mailing Address:-------------------------------­
Phone Number: Email: 
Physical Property Details 

Physical Address: / t Pt.. lJ L$;:"mv.v f/C. /lbdt/MYIU( /J.v.,,I 7-rv]II Vacant Lot: □
Tax District: ,v11�0L£•ID'f o7 Map No: // Parcel No: fPPp2,,-K.11- pr;,-,

Parcel Size: / p /lUf Deed Book: I a, :?, L\ <pt" Page No: �4 'o=:\ 
Curr�nt Zoning District 

Proposed Zoning District 

Updated 11 19 19 Zonong Cenilic�le Apphca11on rage I of2 



SuJ>stantiation for the Request 
For a Zoning Map Amendment (rezoning) request, the "burden of proof' is on the applicant to show why the 
proposed zoning is more appropriate than the existing zoning. Accordingly, please explain how the following 
factors support your proposal. 

Describe your proposed use/project and describe why this Zoning Map Amendment is necessary for the 
proposed use (and/or project) described. 

Describe how this Zoning Map Amendment will be consistent with the objectives and policies of the 
Comprehensive Plan. 

yJ.J.; 

Discuss any change( s) of transportation characteristics (i.e. type and frequency of traffic, adequacy of existing 
transportation routes), and neighborhood characteristics from when the original Ordinance was adopted. 

Do you request that the Planning and Zoning Staff present the petition to the Planning Commission for the 
purpose of setting the public hearing date? 

jgf' Yes, l request that the Planning and Zoning Staff present the petition 
D No, I prefer to present the petition 

A plat or sketch shall include the entire original parcel as it appeared on the date this Ordinance took effect. 
The property proposed for development shall be drawn to a reasonable scale ( eg. l" = 50', 1" = 100', or 1"
= 200'). The sketch plan shall show, in simple form, the proposed layout of lots, parking areas, recreational 
areas, streets, building areas, and other features in relation to each other and to the tract boundaries. Contour 
lines, as shown on the appropriate U.S.G.S. Topographic Quadrangle Map or other data source approved by 
the Department, should be superimposed on the sketch plan. The source of all contour lines shall be noted 
on the plan. Natural features such as woods, watercourses, prominent rock outcroppings, sinkholes, and 
quarries shall be delineated. 

The information given is correct to the best of my knowledge. 

� 
JJ.-Jz-./

Propl�r Signature* Date Property Owner Signature* 

*The original signature of the property owner is required. A copy of the signature will not be accepted.

Date 

The Planning Commission is required to set a public bearing on the proposed Zoning Map Amendment
within 60 days of the date upon which a complete petition is presented to the Planning Commission at a
Planning Commission Meeting. A complete petition, and related fees, shall be submitted to the Office of
Planning and Zoning for placement on the Planning Commission agenda at least two (2) weeks prior to the
meeting date at which the petition will be presented. Upon request, Planning and Zoning staff can present the
petition to the Planning Commission on behalf of the applicant for purpose of setting the public hearing date.
At the conclusion of the Planning Commission's Public Hearing, or at the next regular Planning Commission
meeting, the Planning Commission shall make a recommendation to the County Commission regarding
approval or disapproval of the requested Map Amendment. This recommendation shall be forwarded to the
County Commission within four (4) weeks of final Planning Commission action.

Updated l 1/l'l/19 Zoning Map Amendment Application Page::! of2 



8 � Future Land Use 

D RuraVAgr1cunure 
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Development 
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Appendices 

General Commercial (GC) 

The purpose of this land use category is to provide for general destination 

business uses which provide a broad range of commercial products and services 

necessary for large regions. The uses in this category may be characterized by 

larger buildings, more intensive commercial activity, and more vehicular traffic than 

would be permitted for uses in the NC district. This category is intended to for 

individual structures less than 50,000 square feet and could include more than one 

structure. 

Regional Commercial (RC) 

The purpose of this land use category is to provide appropriate locations for high­

intensity, motor-vehicle oriented commercial uses fronting on major roadways. The 

uses in this category may be characterized by a broad range of building sizes, 

which may include large buildings that exceed 50,000 square feet of gross floor 

area for an individual building and which may have greater impact on surrounding 

areas as a result of significant truck traffic and other factors. This category may 

include land uses that are more intensive than other commercial districts and 

incompatible with nearby adjacent residential uses. 

Mixed Use Residential/Commercial Development 

This land use category reflects areas which are intended to support the mixing of 

residential and commercial uses. This land use classification should result in the 

creation of a new zoning district that would permit this activity, with a mandatory mix of 

uses to be determined through the zoning text amendment process. As shown on the 

Future Land Use Guide, any rezoning to the Residential-Light Industrial-Commercial 

(R-LI-C) or a new zone that permits these uses shall have a mandatory mix of these 

uses. 

For developments not fronting on a four lane road, the uses recommended within the 

Highway Commercial (HC) land use category are not permitted in the commercial 

uses permitted in the Mixed Use Residential/Commercial Development. The purpose 

of the mixed use residential/commercial development is to: 

1. encourage flexibility in the development of land to promote its most appropriate

use.

2. improve the design, character and quality of new developments.

3. provide and promote redevelopment and reuse opportunities.

4. encourage a harmonious and appropriate mixture of uses and/or housing types.

5. facilitate the adequate and economic provision of streets, utilities and city

services.

6. preserve critical natural environmental and scenic features of the site.

7. encourage and provide a mechanism for arranging improvements and sites so

as to preserve desirable features and to provide transitions between land uses.

8. mitigate the problems which may be presented by specific site conditions.

I Page 237 of 256 



APPENDIX C: PRINCIPAL PERMITTED AND CONDITIONAL USES TABLE23• 29, 32, 33, 35, 37,39 

Land Use NC GC HC LI MI PND1 
oc R RG RLIC IC V 

Additional 
Standards 

Residential Uses • 

Accessory Agricultural Dwelling Unit p p p p p p p p p p p p Sec. 8.15 

Dwelling, Single Family cu NP NP NP NP p NP p p p NP p 

Dwelling, Single Family, Small Lot cu NP NP NP NP p NP NP p p NP p 

Dwelling, Two Family cu NP NP NP NP p NP p p p NP p 

Dwelling, Duplex cu NP NP NP NP p NP NP p p NP p 

Dwelling, Townhouse cu NP NP NP NP p p NP p p NP cu 

Dwelling, Multi-Family cu NP NP NP NP p p NP p p NP cu 

Day Care Center, Small p NP NP NP NP p NP p p p p p 

In-Law Suite NP NP NP NP NP p NP p p p NP p Sec. 8.15 

Mixed Use Building p NP NP NP NP p p NP cu p NP p 

Mobile Home Park NP NP NP NP NP NP NP NP p p NP NP'

Model Homes/Sales Office p cu NP NP NP p NP p p p NP NP Sec.8.10 

Home Uses 

Home Occupation, Level 1 p NP NP NP NP p p p p p p p Art. 4A 

Home Occupation, Level 2 p NP NP NP NP p p p p p p p Art. 4A 

Cottage Industry p NP NP NP NP p NP p p p p p Art. 4A 

Institutional Uses 

Airport NP NP NP p p NP NP cu NP cu cu NP 

Airfield, Private/Helipad NP NP NP NP NP NP NP cu NP cu cu NP 

Church38 p p p p cu p p p p p cu p 

Convention Center NP p p p cu p p cu cu p cu NP 

Cultural Facility p p p p cu p p p p p p p 

Day Care Center, Large p p p p cu p p cu p p p cu 

Electric Vehicle Charging Station p p p p p p p cu cu p p cu 

Elementary or Secondary School p p cu cu NP p p p p p NP cu

Essential Utility Equipment p p p p p p p p p p p p Sec. 4.7 

Group Residential Facility p p p NP NP p cu p p p NP p 

Group Residential Home p p p NP NP p cu p p p NP p 

Heliport NP cu cu p p cu cu NP NP cu cu NP 

Hospital NP p p p cu p p p p p NP NP 

Nature Center and Preserve NP NP NP NP NP p NP p cu p NP p 

Nursing or Retirement Home cu p p p NP p p cu p p NP cu 

Park p p p p NP p p p p p NP p 

Performing Arts Theater p p p p p p p cu cu p p cu 

Preschool p p cu cu cu p p p p p NP cu 

Public Safety Facility p p p p p p p p p p p p 

Publicly Owned Facility p p p p p p p p p p p GU 

Recycling Drop-Off Center cu p p p p p p NP NP p p NP 

Residential Care Home p p p NP NP p cu p p p NP p 

School, College or University NP p p p NP p p cu cu p NP NP 

School, Vocational or Professional NP p p p NP p p cu cu p p NP 

Vocational and Training Facility 
p p p p p p p p p p NP NP

for Adults - -
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Land Use NC GC HC LI Ml PND1 
oc R RG RLIC IC V 

Additional 
Standards 

Industrial - � Sec. 8.9 
Heavy Equipment Repair NP NP cu cu p NP NP NP NP NP p NP 

Heavy Industrial Uses NP NP NP NP p NP NP NP NP NP p NP Sec. 8.9 
•• 

Light Industrial Uses NP NP NP p p NP NP NP NP p p NP Sec. 8.9 

Manufacturing, Heavy NP NP NP cu p NP NP NP NP NP p NP 

Manufacturing, Limited NP p p p p cu NP NP NP p p NP 

Printing and Publishing NP p p p p p p NP NP p p NP 
Salvage Yards NP NP NP NP cu2 NP NP NP I NP NP cu2

NP Sec. 4.4L 
Shooting Range, Indoor NP cu cu p p NP NP cu NP cu p NP 
Shooting Range, Outdoor NP NP NP cu cu NP NP cu NP NP cu NP 

Slaughterhouses, Stockyards NP NP NP NP cu NP NP cu NP NP cu NP 

Transportation Tenninal NP p p p p p p NP NP cu p NP 
Vehicle Storage NP NP NP p p NP NP NP NP NP p NP 

Warehousing and Distribution, General NP NP NP cu p NP NP NP NP cu p NP 

Warehousing and Distribution, Limited NP p p p p cu p NP NP p p NP 

Industrial Manufacturine & ProcessinE Sec. 8.9 
Acid or heavy chemical manufacturer, 

NP NP NP NP cu NP NP NP NP NP cu NP 
processimt or stora2e 
Bituminous concrete mixing and NP NP NP NP cu NP NP NP NP NP cu NP 
recycling plants 
Cement or Lime Manufacture NP NP NP NP cu NP NP NP NP NP cu NP 

Commercial Sawmills NP NP NP NP cu NP NP NP NP NP cu NP 

Concrete and ceramic products 
manufacture, including ready mixed NP NP NP NP cu NP NP NP NP NP cu NP 
concrete plants 
Explosive manufacture or storage NP NP NP NP cu NP NP NP NP NP cu NP 

Foundries and/or casting facilities NP NP NP NP cu NP NP NP NP NP cu NP 

Jails and Prisons NP NP NP NP cu NP NP NP NP NP cu NP Sec. 8.7 
Mineral extraction, mineral processing NP NP NP NP cu NP NP NP NP NP cu NP 
Petroleum products refining or storage NP NP NP NP cu NP NP NP NP NP cu NP Sec. 8.11 

Adult Uses 

Adult Uses NP NP NP NP NP NP NP NP NP NP p NP 
Sec. 4.4K, 
Sec. 8.1 

Recreational Uses 
Hunting, Shooting, Archery and Fishing 

NP NP NP cu cu NP NP p NP NP NP NP Sec. 8.8 
Clubs, public or private 
Commercial Uses Sec. 8.9 � 

Antique Shop p p p p NP p NP cu cu p p p 

Appliance Sales NP p p p cu p NP cu cu p p NP 

Art Gallery or Artist Studio p p p p NP p p cu cu p p p 

ATM p p p p NP p p cu cu p p cu 

Automobile repair, sales and service NP p p p p p NP cu cu p p cu 

Automobile parts, supplies and tire stores NP p p p p p NP cu cu p p cu 

Automobile, light truck and light trailer 
p p p p p p NP cu cu p p cu 

rentals, indoor 
Automobile, light truck and light trailer 

NP p p p p p NP cu cu p p cu 
rentals, out,foor 
Bail Bond Services NP p p p cu NP NP cu cu cu p CV 

Bank p p p p cu p p cu cu p p p 

Bank with Drive-Through Facility cu p p p cu p p cu cu p p cu 
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Land Use NC GC HC LI MI PND1 
oc R RG RLIC IC V 

Additional 

Standards 

Commercial Uses continued Sec. 8.9 

Bar p p p p NP p p NP NP p p cu 

Barber/Beauty Shop, Limited p p p p NP p p cu cu p p p 

Bed and Breakfast p NP NP NP NP NP NP p cu NP NP p Sec. 8.3 
Brewpub p p p p NP p p cu cu p p cu Sec. 8.5 
Business Equipment Sales and Service cu p p p cu p p cu cu p p cu 

Building Maintenance Services cu p p p p p p cu cu p p cu 

Building Materials and Supplies NP p p p p p NP cu cu p p cu 

Campground31 cu p NP NP NP p NP p cu p p cu Sec. 8.17 
Car Wash NP p p p cu p p cu cu p p cu 

Commercial Blood Plasma Center NP p p p NP cu cu cu cu cu p cu 

Commercial Uses NP NP NP NP NP NP NP NP ** p p cu Sec. 8.9 
Contractor with No Outdoor Storage p p p p p p p cu cu p p cu 

Contractor with Outdoor Storage NP p p p p p NP cu cu p p cu 

Convenience Store, Limited p p p p cu p p cu cu p p cu 

Convenience Store cu p p p cu p NP cu cu cu p cu 
Sec. 5.8C 

(RLIC only) 

Country Inn p p p p NP p p cu cu p p p 

Crematorium, Pet37 NP p 'NP p NP NP NP p NP p p cu Sec. 8.19 
Custom Manufacturing p p p p p p p cu cu p p cu 

Dry cleaning and Laundry Services p p p p cu p p cu cu p p cu 

Dry cleaning and Laundry Facility NP p p p p p p cu cu p p cu 

Equipment Rental, Sales, or Service NP p p p p p NP cu cu p p cu 

Exterminating Services NP p p p p p p cu cu p p cu 

Florist p p p p cu p p cu cu p p p 

Food Preparation p p p p cu p p cu cu p p cu 

Hotel/Motel NP p p p NP p p cu cu p p cu 

Gambling Facilities NP NP NP NP cu NP NP NP NP NP cu cu Sec. 4.4G 
Gas Station, Limited p p p p cu p p cu cu p p cu 

Gas Station NP p p p cu p p cu cu p p cu 

Gas Station, Large NP cu p p cu cu cu cu cu p p GU 

Golf Course NP p p p NP p p cu cu p p cu 

Grocery Store p p p p cu p NP cu cu p p cu 

Horse Racing Facility NP NP NP p NP NP NP cu cu p p cu 

Kennel NP p p p cu p p p cu p p cu Sec. 8.4 
Medical/Dental/Optical Office, Small p p p p cu p p cu cu p p p 

Medical/Dental/Optical Office NP p p p cu p p cu cu p p cu 

Mobile Home, Boat and Trailer Sales NP p p p cu p NP cu cu cu p cu 

Movie Theater NP p p p NP p NP cu cu p p cu 

Nightclub NP p p p NP p NP cu cu p p cu 

Non Profit Commercial Uses p p p p NP p p cu cu p p cu 

Non-Profit Community Centers p p p p cu p cu p cu p p cu 

Parking, Commercial Offsite Accessory NP p p p p p p cu cu p p cu 

Pawn Shop Services NP p p p NP p NP cu cu p p cu 

Personal Services p p p p cu p p cu cu p p cu 

Professional Office, Small p p p p cu p p cu cu p p p 

Professional Office p p p p cu p p cu cu p p cu 

Restaurant, Fast Food, Limited p p p p cu p p cu cu p p cu 

Restaurant, Fast Food cu p p p cu p p cu cu cu p CtL 

Restaurant, Fast Food, Drive-Through40 NP p p p cu cu p cu cu p p CU1 
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Land Use 

Commercial Uses continued 

Restaurant 
Retail Sales Limited 
Retail Sales and Services, General 
Retail Store, Large 
Shipping and Mailing Services 
Special Event Facility 
Storage, Commercial 
Veterinary Services 
Wireless Telecommunications Facilities 
Agricultural Uses* 

Agricultural Uses, as defined in Article 2 
Agricultural Repair Center 
Agricultural Tourism 
Crematorium, Livestock37 

Farm Brewery 
Farm Winery or Distillery 
Farm Market 
Farm Vacation Enterprise 
Farmer's Market 
Feed and/or Farm Supply Center 
Horticultural Nurseries and 
Commercial Greenhouses 
Landscaping Business 
Rental of Existing Farm Building for 
Commercial Storage 
Structure must have existed for 5 vears 
Special Event Facility, Agricultural 
Accessory Uses 

Accessory Uses 

LI Light Industrial 
MI Major Industrial 

NC 

p 
p 

NP 
NP 
p 
p 

NP 
p 

p 

p 

NP 
p 

cu 

p 
p 
p 
p 

p 

cu 

p 

p 

NP 

p 

p 

PND Planned Neighborhood Development 
P Permitted Uses 

NP Not Permitted Uses 

GC 

p 

p 

p 

cu 

p 

p 

p 

p 

p 

p 

p 

p 

cu 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

HC LI 

I 

p p 
p p 
p p 
p cu 

p p 
p p 
p p 

p p 

p p 

p p 

p p 

p p 
cu cu 

p p 

p p 

p p 
p p 

p NP 
p p 

p p 

p p 

p p 

p p 

p p 

MI PND
1 

oc R RG RLIC 

cu p p cu cu p 
NP p p cu cu p 
NP p NP cu cu p 
NP cu NP cu cu cu 

cu p p cu cu p 

NP p p cu cu p 

cu p NP cu cu p 
cu p p p cu p 
p p p p p p 

p p p p p p 

p p p p cu p 

p p p p p p 
cu cu cu p cu cu 

p p p p p p 

p p p p p p 
p I p p p p p 

p p p p p p 

NP p NP p cu p 

p p p p cu p 

p p p p cu p 

p p p p cu p 

p p p p cu p 

p p p p p p 

p p p p p p 

Office / Commercial Mixed-Use 
Rural 
Residential Growth District 

--

IC V 

p cu 

p cu 

p cu 

cu ttJ 

p cu 

p cu 

p cu 

p cu 

p p 

p p 

p NP 
p p 
cu cu 

p p 

p p 

p p 

p p 

NP cu_ 

p NP 

p NP 

p NP 

p NP 

p p 

p p 

OC 
R 

RG 
RLIC Residential-Light Industrial-Commercial District 

re JndystrjaI-Commercja! District 
r V Village District I 

CU Conditional Uses (subject to requirements of district and/or other requirements of this Ordinance) 

Additional 
Standards 

Sec. 8.9 

Sec. 8.14 

Art. 4B 

Sec. 8.19 
Sec. 8.5 
Sec. 8.5 
Sec. 8.6 

Sec. 8.6 

Sec. 8.14 

** Accessory Use to a planned residential community, if permitted pursuant to Section 5.4 and processed as a CU 
1 The Planning Commission may amend the permitted uses for a development in the PND District per Article 5. 
2 Approval process is per the Salvage Yard Ordinance. 
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Name: Jennifer Myers 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Jefferson County Parks & Recreation Commission 

Estimation of amount of time needed for appointment: 10 min. 

Date Requested - pt Choice: 
If a specific date is needed, please provide reason for specific date: December 2, 2021. This date is requested as the grant 
application is due December 31st• 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Jefferson County Parks & Recreation Commission request approval of A RESOLUTION 
AUTHORIZING THE ACCEPTANCE OF GRANT FUNDS UNDER THE LAND AND WATER CONSERVATION FUND TO THE STATE OF WEST 
VIRGINIA FOR THE CONSTRUCTION OF AN INCLUSIVE PLAY ENVIRIONMENT AND PLAYGROUND REPAIRS AT SAM MICHAELS PARK. 

Please provide the County Commission with a description of your request or presentation, including any background information: 
As owners of Sam Michaels Park, the Jefferson County Commission must approve grant applications for changes within Sam 
Michaels Park. 
At its regularly scheduled board meeting on November 17· 2021 the Jefferson County Parks & Recreation Commission approved a 
resolution to approve an application on behalf of the Jefferson County Commission, for a Land & Water Conservation Fund Grant in 
the amount of $70,000. The grant will be used to build an inclusive playground at Sam Michaels Park, which will sit between the 
AMP and the Mason Pavilion. This playground falls withing the concept plan for Sam Michaels Park and will esxpand opportunities 
for play within Sam Michaels Park. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: The Jefferson County Parks & Recreation Commission will match the grant through capital 
and impact fee funding. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Approval of Resolution. Resolution Attatched. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N Telephone for conference call Y /N 

Contact information: Jennifer Myers 
Email address: jmyers@jcprc.org Phone Number: 304-433-4049 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 









A RESOLUTION AUTHORIZING THE ACCEPTANCE 

OF GRANT FUNDS UNDER THE LAND AND WATER CONSERVATION FUND TO THE STATE OF 

WEST VIRGINIA FOR THE CONSTRUCTION OF AN 

INCLUSIVE PLAY ENVIRIONMENT AND PLAYGROUND REPAIRS AT SAM MICHAELS PARK 

MASON PAVILION; ADOPTING ALL UNDERSTANDINGS AND ASSURANCES CONTAINED 

At a regular meeting of the Jefferson County Commission held on the 2nd day of December 

2021, the following order was made and entered; 

Subject: Land and Water Conservation Fund Application 

For: Installation of an inclusive playground, near the Mason Pavilion to continue the 

vision of the Sam Michaels Park concept plan. 

In the amount of $70,000. 

WHEREAS, the Jefferson County Commission recognizes the need for universally accessible and 

sensory-rich play environments to meet the widest range of needs and the widest range of 

abilities and users, and wishes to participate in the Land and Water Conservation Fund 

program; and 

WHEREAS, the County Commission, through the Jefferson County Parks and Recreation 

Commission, authorizes the Jefferson County Parks & Recreation Commission to submit an 

application to the State of West Virginia requesting funding for the above-mentioned project 

out of the Land and Water Conservation Fund to establish a socially-inclusive environment for 

all children, and ensure sustainability of that inclusive play environment and make 

improvements to the current playground. 

WHEREAS, the County Commission is also required to adopt by official resolution all 

understandings and assurances contained in, and made a part of, and agrees to abide by all 

rules and regulations pertaining to the Land and Water Conservation Fund Program, and to 

operate and maintain the proposed facility for public use under the requirements of the Land 

and Water Conservation Fund, should this project receive Federal assistance, and 

WHEREAS, it is required that the Jefferson County Commission appoint an official 

representative; The Jefferson County Commission, authorizes Jennifer Myers, Director of 

Jefferson County Parks & Recreation Commission to sign any and all documents and papers 

which accompany or are part of this application, and any and all documents and papers 

necessary for the completion of the project should it receive National Park Service Approval. 

NOW, THEREFORE, BE IT RESOLVED, by the Jefferson County Commission that: 



1. The Jefferson County Commission authorizes the acceptance of funds from the State of

West Virginia for the Land and Water Conservation Fund Program in the amount of

$70,000 and understands that the Jefferson County Parks & Recreation Commission

commits the 50% matching share for the total projects in the amount of $140,000.

PASSED by the Jefferson County Commission on this 2nd day of December 2021. 

ATTEST: 

, County Clerk 

President 

Jefferson County Commission 



AGENDA REQUEST FORM 

www.ieffersoncountywv.orq 

Name: Roger Goodwin 
Department or Organization: Engineering 
Estimation of amount of time needed for appointment: 5 minutes 

Date Requested-1st Choice: December 2, 2021 
If a specific date is needed, please provide reason for specific date: Click here to enter text. 
Date Requested -2nd Choice: Click here to enter text. 

Subject (Wording to be placed on agenda): Complete Construction Bond Release for McGee Civil 
Construction, LLC - Burr Business Park Lots 27 & 28 (File #19-7-S) 

Please provide the County Commission with a description of your request or presentation, including any 
background information: Complete release of construction bond security for McGee Civil Construction, LLC -
Burr Business Park Lots 27 & 28 (File #19-7-S) - Performance Bond No. RCB0027097 with RLI Insurance 
Company, Peoria, IL. 

Is this a funding request? 
If so, how much? 

Y/NO 
$Click here to enter text 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

I authorize a complete release of the remaining $166,688.00 from the construction bond for McGee Civil 
Construction, LLC - Burr Business Park Lots 27 & 28 (File #19-7-S). 

Attach supporting documents for request, or request may be denied: 
Construction Bond Release Letter 
Bond Release Request Report 
Site Map 
Is equipment needed? Projector Y/NO lnternet/Wi Fi Y/NO Telephone for conference call 

Y/NO 
Contact information: 
Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 





PRESIDEN r 
Steve Stobph,,, 

JEFFERSON COUNTY COMMISSION 
124 Easll: Was!hington Street, P.O. Box 250, Charles Town, VVV 25414 

Phone: (304) 728-3284 Fu: (304) 725-7916 
Web: www.jeffersoncountywv.org 

December 2, 2021 

VICE PRESIDENT 
Tucia Ja,J..1011 

Ms. Edin R. Zukanovic, Attorney-in-Fact 
RLI Insurance Company 

COMMISSIONER 
Clare Alli 

9025 N. Lindbergh Drive 
Peoria, IL 61615 

COl'vl 1\-11 SSI ON ER 
C,zleb HudJ011 

COMMISSIONER 
Jane Tabb

RE: Performance Bond No. RCB0027097 dated December 6, 2019, Construction 
Bond Surety for McGee Civil Construction, LLC- Burr Business Park Lots 27 & 28 
(File# 19-7-S). 

Dear Ms. Zukanovic: 

The Jefferson County Commission authorizes a complete release of the remaining $166,688.00 from 
the construction bond for McGee Civil Construction, LLC - Burr Business Park Lots 27 & 28 (File 
#19-7-S). This project is located at 306 James Burr Boulevard. The work appears to be 100% 
complete. 

In summary, you are hereby authorized to fully release the remaining amount of the above referenced 
Performance Bond No. RCB0027097 originally issued in the amount of$166,688.00. Please 
contact the Jefferson County Department of Engineering at (304)-728-3257 if you have any 
questions. 

Sincerely, 

Steve Stolipher, President 
Jefferson County Commission 

SS:rfb 

cc: Mr. Kelly L. McGee 
McGee Civil Construction, LLC 

P. 0. Box250
Purcellville, VA 20134

Department of Engineering 

County Ad1111ni,t1 ato1 
Step/1<1111,• Gr0t't' 

Deputy County Admini,uator 
Sand) Sl11sl1e1 McD01111/d 



JEFFERSON COUNTY, WEST VIRGINIA 

Engineering Department 
116 East Washington Street, P.O. Box 716 

Charles Town, West Virginia 25414 

Emarl eng1neering@1effersoncountvwv org 
Phone 304-728-3257 
Fax 304-728-3953 

BOND REDUCTION or RELEASE REQUEST - REPORT 

Date Received _........:..1-=-/_. __ /_(p __ / '2.02I J.C.P.C. File No / � - 1" - S

Consultant/Engineer/Firm Name. --'c:;=o'-"a.a.,,O;.:;o-"'.J'--______________________ _ 

Mailing Address t 4: & S. Qyc$w sr.

Contact Person ..J,4Jd.J <:ae�
--

State WV Zip 'Z >fa

Phone lo f -t-1-2 S-- 84.>(p 

Project/Subd1v1s1on Name lc,·p '2 3: 1 2, 8 CvM. &!Jv.JZ.[j PA',.,t_ J rra. f (A-

Section/Phase _____ tl\c. __ G.ss:_-_c_..,v __ "--_....,C�o..,------1nw ____ c.�_\ __ • ___ Lots ___________ _ 

Review Comments. 

_::t::- The bond release/reduction is Approved as Submitted __ The bond release/reduction request is 
Denied 

Add items/revise as shown per our comments on your attached bond release/reduction form & 
resubmit reduction/release request to our office for review and approval. 

Some site work has progressed beyond the required "milestone" site inspections that are to be performed by our 
office. As a result, you will need to schedule the inspections with our Land Development Inspector, and/or prov1 
the certifications noted on the attached "Third-Party Certifications" checklist. Please collect all the required 
third-party certifications and submit them all at one time along with a copy of this report and the checklist 

Bonding Policy & Unit Cost Figures attached for your��--�-------------

Comments .11;���::.....tfll.�':l.._J;&,..f�a;���--J---......... A�....,,_..,:--,-�d=--=f-=o:....:r:....:::__

Original Bond Ami $ ___ .�.�+ 15% Cont S __ ___1L, �I �=Total Ongmal Bond Amt s__ ,-1!t.!L_ U& 

Total Current Bond Amount$ . /{p(p . �88 00 ---

Cost of Work Remaining $ __ , __ .�.00 + Contingency Amount$ __ , __ _p:___ 00 

= Approved for Revised Bond Amount$ ______ _ _,,I ___ .00 
7 

Reviewed By 

Signature 

t. D. :r.

Date ___ l ..... f---'1 _ _,l'--1... __ ./ 'Zo2-( 
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Name: Roger Goodwin, Chief County Engineer 

AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Department or Organization. Department of Engieering, Planning & Zoning 

Est1mat1on of amount of time needed for appointment: 10 minutes 

Date Requested - 1st Choice: 2 December 2021 

If a specific date is needed, please provide reason for specific date. 

Date Requested - 2nd Choice: 

SubJect (Wording to be placed on agenda): Request Approval to amend Law Enforcement Impact Fees - FY 2022 Capital 

Improvement Plan. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Law Enforcement 

FY 2022 CIP 

Amendment No. 1 

This CIP amendment increases the previously approved amount of $5,000 allocation for the Internal Expansion 

of the Temporary Sheriff's Office to $10,000 due to not getting the total approved grant monies in the amount 

of $15,000. The total approved grant was approved for only $10,000. 

The project was approved by the County Commission in the FY 2022 CIP and involves the reconfiguration of the 
Sheriff's Office to provide for more efficient layout and filing system; all needed due to new growth. 

The revised FY 2022 CIP, Tables 2 and 3 are attached. Also attached are CIP Form 1, CIP Form 2, and cost 
estimates for the proposed equipment purchases. 

The Office of Impact Fees recommends approval of the requested amendment. 

Is this a funding request? No, Impact fees are used as funding. 

If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the Law Enforcement - FY 2022 Capital Improvement Plan - Law Enforcement Amendment No. 1, as presented. 

Attach supporting documents for request, or request may be denied 
If not attached, explain: 

Is equipment needed? Projector Y/N No lnternet/Wi Fi Y /N No Telephone for conference call Y/N No 



Contact information: 

Email address. Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



Table 3. FY 2022 Impact Fundabl e Projects 

Current Other 
Estimated Prior Request Sources Yr1 Yr2 Yr3 Yr4 Yr5 

Pri Project Total Allocation FY 2022 Allocation FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 

Jefferson Count;t Board of Education 
3 1 Re21onal Student Supeort Center $14,160,000 so $1,000,000 S9,000,000 $1,160,000 S1,000,000 $1,000,000 $1,000,000 so 

TOTALS $14,160,000 $0 $1,000,000 $9,000,000 $1,160,000 $1,000,000 $1,000,000 $1,000,000 so 

Impact Fee Soecialist Recommendations - Jefferson County Board of Education 
As of January 1 2021. the remaining allocahon amount 1s $2.057.755 in the "Elementary School & Land" capital 
category of this project As of January 1, 2021 the remaining allocation amount 1s $5,516.285 in the "Middle 

Eligible for Schools/High Schools & Land" capital category of this project: for a combined amount of $7,574,040 This request 1s 
Full Funding fundable up to this limit and in comb1nahon with other projects under this capital category, and contingent upon 

3 1 
I 

Regional Student Support Center due to being ava1lab1hty of funds 1n the Schools impact fee account. which 1s projected to have an estimated balance of 
for new SB.476,858 on July 1. 2021 
growth Full funding 1s currently available in the Schools account for this $1,000,000 request, 1n FY 2022 Requ1s11lons will 

be allocated 50¾ toward -Elementary School & Land- and 50% toward -M,ddle/H1gh School & Land· capital 
I cateoones. The CIP 1moact fees fundino reouest through FY 2026 1s currently available. 

Sheriff of Jefferson Coun 
2 Weapons Training Quahficahons

Range $100 000 so S25.000 so S25 000 S25.000 S25 000 so so 

2 2 Internal Expansion Temporary 
Shenffs Office Seace $20,000 so S10.000 S10.000 $0 $0 $0 so so 

TOTALS $120,000 so $35,000 $10,000 $25,000 $25,000 $25,000 so $0 

Impact Fee Soeclalist Recommendations - Sheriff of Jefferson Countv 

# Prl Project 
Fee Funding 
Potential Comments 

Eligible for As of January 1 2021. the remaining allocation amount 1s $245,137 in the "Buildings & Land" capital category of 
Full Funding this project This request is fully fundable up to this limit which 1s projected to have an estimated balance of 

1 2 Weapons Training Quahficabons Range due to being $260,675 on July 1. 2021. 
for new Full funding 1s currently available 1n the Law Enforcement account for this $25,000 request. 1n FY 2022. The CIP growth 1moact fees fund1na reouest throuoh FY 2025 1s currently available. which completes the funding request. 

Eligible for As of January 1. 2021 the remaining allocation amount 1s $245.137 1n the "Buildings & Land" capital category of 
this project. This request 1s fully fundable up to this hm1t which 1s projected to have an estimated balance of 

Internal Expansion Temporary Sheriffs Full Funding $260.675 on July 1, 2021 
3 2 Office Space due to being 

for new Full funding 1s currently available in the Law Enforcement account for this $10.000 request 1n FY 2022, which 1s to growth comolete the oro1ect. The total cost 1s suoolemented with $10,000 of funding from other sources 

FY 2022 Capital Improvement Plan Page 8 of 16 



CIP 

FORM 1 

Name of Agency/Department/Office: 

Pn 

No PROJECT NAME DESCRIPTION

2 Internal Expansion of Temporary 

Sheriff's Office Space 

2 Weapons Training Qualifications 

Range 

2 External Expansion of Temporary 

Sheriff's Office Space 

2 Mobile Data Terminal System for 

Police Vehicles 

2 Permanent Jefferson County 

Sheriff's Office 

2 Purchase of Police Cruisers x 18 (3 

per year) 

Sheriff of Jefferson County 

- -

PRIOR CURRENT 
ESTIMATED 

ALLOC. REQUEST FY 
TOTAL COST 

SOURCE 
2022 

20000 0 10000 

100000 0 25000 

700000 0 100000 

184500 0 10000 

6000000 0 500000 

900000 0 150000 

Jefferson County Govenment 

Agency/Department/Office Summary 

-

CURRENT 

ALLOC. 
EXPECTED FIVE-YEAR FUTURE PROGRAM REQUESTS 

OTHER FY FY FY FY FY 

SOURCES 2023 2024 2025 2026 2027 

10000 0 0 0 0 0 

0 25000 25000 25000 

0 100000 100000 100000 100000 200000 

0 31500 31500 0 50000 61500 

0 1500000 1900000 2000000 25000 0 

0 150000 150000 150000 150000 0 



Jefferson County Govenment 

CIP 

FORM 2 

ANNUAL and FIVE YEAR PROJECT REQUEST 

and JUSTIFICATION 

Prepared By: Deborah Lowe Date this form prepared: 12/15/2020 

Project Title: Internal Expansion of Temporary Sheriff's Office Space 

Project Type: Renovation 

Project Location: Jefferson County Sheriff's Office 

Project Rank: (1) Urgent/Mandatory o/ (2)Necessary/Needed Optional/Deferrable 

Project Need: 

OR provide Ranking Number if using Form 2A 

This project does not benefit new growth This project only benefits new growth 

o/ This project benefits both current and new residents and/or businesses. 

Budget Impact: This project will affect the county operating budget: 

(if Yes - attach Form 28). 

Yes o/ No 

DESCRIPTION AND JUSTIFICATION (See instructions for Form 2 - attach additional pages as needed) 

As the staff and workings of the Sheriffs office has evolved and grown since moving in to the Temporary Sheriff's 

Office in 2008 and the workload has increased, there is a need to make renovations to the Temporary Sheriff's Office 

building to accommodate these changes. Additional office space and more functional storage spaces such as lockers 

for the deputies and larger workstations are a must to keep up with the increased workload and employees. 

Estimated Total Cost of Project($) 

Funding Request Breakdown by Year($): 

$20,000.00 

$10,000.00 (FY 2022) Current Request 

(FY 2023) All Other Sources 

$0.00 (FY 2023) Out Year 2 

$0.00 (FY 2024) Out Year 3 

$0.00 (FY 2025) Out Year 4 

$0.00 (FY 2026) Out Year 5 

$0.00 (FY 2027) Out Year 6 

DESCRIBE METHOD OF CALCULATING ESTIMATED COST OF PROJECT: (See Instructions) 

· Additional pages attached.

Jefferson County Commission Capital Improvement Program 



lkqu1s1tiu11 Numb.:r ,cu111111 "·"' 01111'1 �J {l;OJ ?JO 
l'ni_jc.:1 Numb.:r ko11l//1 If><' """ 1 ____ _ 

Impact Fee Requisition 
Jefferson County Government - Office of Impact Fees 

Use tlrn, limn 1u rcquc,1 rclcu,c nl lumb fnr J ,pc.:1hc c,lpllJI pn11c,1 I ,11 nH1ltiplc pmj.:cts us,· mult1pk limn�. Rcquc,wr 
l'umplctc,- 11cm, 1-1; Jnd ].l /\t1Jd1 ori11l1111/ 1mu1,c, H11h1, form lmp.,.i I o:c l'mgrum Spo:ciali,t <.<'mplc1c, 1tcni- 1-l-22 
2�. am! 27-''I <. uum� C, mm1,,wn l'n:,1J.:nt ,nmpli:u:, 11,111 2� t, un \ l h:rk ,·11111pk1.:, 11.:111 ].r, 

-l 

h 

7 

9 

Datc(mm-dd-y)yy) 9-Nm-21

Agency/Department/Board/Commission ldentifica 

rntity '\.unc Jeffrr!\on Count Shen IT!> Otfo:c 

L OllfillUt!d 

Address I 02 Industrial Blvd 

('()/1//ll llt!d 

C'tty Kcamcysvilk 

State WV ZIP 254.:W

Requc:,tor Name Dcbornh Lowe 

Title Executl\ c A:-!.t!.lant 

Phone 304-728-3205

Project Information - Completed by Requester 

Project Title Expan�ion of the 1 cmporary <:ihcri ft'!. Office S ace 

l 0/1(//11/L'd 

Locauon I 02 lndustn,tl Blvd 

co111i11ued 

I II Ph:h� Ta,!.. Subproject ( i r :.ippltl·� I 

II 

.-in i\ M h. 

C.'Cllllllllll'cf 
------------------------

Total This Requisition $$9.000.00 
-----------

Number of invoices attad1cd 111/lllc I, 1111�1' 11rt�11111I doc 11111,•111,; 

Rr,,•·1(11' \I,· • 1· 1 1 l1• ,, 'I. I r, ... 



VJ 

0 
,, 



Rc4u1sition Number fl•o111111 IISC' 011/1 I .:l I f...D / 30

CIP Identification - Completed by Impact Fee Program Specialist 

14 [gJ Project is listed in County Commission approved Capital Improvement Plan. 
15 [gJ Impact Fee Program Specialist has qualified project for funding by impact fees. 
16 CIP Entity Name Jefferson County Sheriffs Office 

Ii 

18 

19 

co11ti1111ed 

Project Title Internal Expansion of Temporary Sheriffs Office Space 

co11ti1111ed -----------------------------

CIP FY 2022 Linc number ----------------

Entity ID_______ Project ID _______________ _ 
Capital Category Buildings and Land 

CIP Total Project Cllst $20,000.00 ---------------'---

Cl P Current FY Rcquc'>t $20,000.00 --------------"---

CI P ApprO\ed Impact Fee Funding - Current FY S20,000.00 ---------------'---

Previous Impact Fee Funding - Current FY $0.00

This Rcqui:-.it1on Request $9,000.00 ---------------'---

IF C Funding ApprO\ cd $9,000.00 ----------------"---

1 mp act Fee Funds Remaining Current FY $1,000.00 ---------------'---

Fon11 705 March 2000 

Rcviscd(08Muy:!007, 170ct 2011, 13 Fd, 2012,2iMurch20121 
Oftice of Impact F�e;; - Jeffrrson C-011111:, Gnvcmmenl 



Rc:quisition Numbc:r rco11111v 11s,• 011(\ J J..\ {Z,() I J;O 

County Finance - Checks Drafted 
20 

Check # Date Prepared Payee Amount 

121 AJ - Allegheny Systems, LLC 

!f au aching more than 15 checks. copy this page. insert {{fter page four and complete: 
D This page is an insert. Page number is_ (use numbering scheme 4A, 48. 4C, etc.).

Fonn 705 - :vlon:h 200<:, 

R�vised (l)!!Muy2007, 17 Oct. 201 I, 13 Feb :?012. 27 March 2012) 
Office of Impact l'e,.-s - J,:ffcrson Coun1y Gto\'�mnmH 

$9,000.00 

Page/Grand Total $9,000.00 

Poge 4 oft, 



R.:4ubi1ion Numhcr /< 111/1//1' 1/.l"C ,mfr) � I eo, � 

Impact Fee Program Specialist - Checks Received 

21 

Signature Date 

Check Delivery Confirmation 

Check # Date Delivered/Mailed Payee Invoice Amount 

121 AJ - Allegheny Systems, LLC 

I/ a11acl1111g more than 15 check.\. cop\ t/11.1 page. insert after page jfre and complete: 
0 Tim page i!> an insert. Page number j.., (u'>e numbering ,ehcmc SA, 58. SC, etc.). 

' 11:-ni 705 'vlur-1• '.!lllJr, 

cl.e-i•S:!<l (08 !Vluv �1_11.,1 -, C:c1. 2011. 1..1 "tl> 2• :::, _ l\lrlrch '01 �) 

(.)if r.: of Ir.- 1ac1 fee, JcITers<,r C11un1•, 1 k ,-�rrme ·i 

089900 $9,000.00 

Page/Grand Total $9,000.00 

Pnge S of{, 



-- -------------------

Cert1f 1cat1ons and Tracking 

Req.ucstor Signaturf

\ ti � AOl _.___ __ _
Signa1urc !late 

/Ji t/11, 1igll(lf1t1L ! t ,•rt1f1 1/,u/ 1!,. 111/11r11111111111 /ll'rll"ld,·1/ l'I !he· l'l't/lh'\for 11 fl'lll! mu/ m curalr 

Impact Fee Program Speciali,t - .\pprornl 

• [0'Rcqubit1Pn . \ppm\ ed O Rc1cc1cd 
( It 1qc.:1cd. 1h, l111p,1ll 1 ee l'rui,;1,1111 ',pc.r,1h,1 "111 .,u.1d1,1111,111111,1ml11111 d..:1,111&11!! the rs'J\llll ur rc,,�un� lor r,:3,:.:111111 J 

Account Name Sht<'1t-f•� L.tw £:nt<r"L't!DX{lt Acci. __ _,._.-"-----------
.t,cc.:ount \lo � IJ..O ( J-0 

Bank

ttLtLiLt!fi ___ fK.c� � Nov. �d-,

Count) Commission Pre!iidcnt - Appro, al and Release to Count) Finance 

< □ Rcquhillc.lll \pprm 1:d

S1gn,11urc Dale 

Count) Finance - Reccin•d 8) 

Signature D,th: 

Impact Fee Program Speciali,1 - C'hecl, Dl'lhl'r� Completl'd 

S1gna1urc 

> D I here arc c1mt111uat1on -,hcch .111,11.:hcd D 1 hcri: Jrc 1w continuation !>h1.:c1:, att:ichcd 

Impact Fee Program �pecialilit - Proceli'i '.\umher1; lmohed 
\ ,,. th,11 r/11\ r,mi:, 111.11 111, lud,· ,/,-, .-i, I'"" 111 fu1 11/,i. Ii ,1 /,, ./,.,, 1101 "flf'h t/11r c1,1111pl,• n1m11wrt wl "•" •'"f'IIIL III 

,111.J 1/i,· -.h110/ imtci, I 1,-.·1 ,md 111,11 111,11,.!, /'1 ,,, , , , \ 11mh,·n 101 ,·,, lllfl/11111� 

Swrt Date hu.J Dalc 

S1:in Prncc"� '\t11nhcr 

I < 



Voice: 
Fax: 

AJ-Allegheny Systems, LLC 
5036-A Washington Street W. 
Charleston, WV 25313 

R77-855-5255 
!J04) 769-0203

Sold To: Ship to: 
Jefferson County Sheriffs Office 
102 Industrial Blvd 

Jefferson County Sheriffs Office 
102 Industrial Blvd 
Kearneyvilte, WV 25430 Kearneyville, WV 25430 

Invoice 
Invoice Number: 

089900 

Invoice Dute: 
Nov 3, 2021 

Page: 

Customer ID 
,TEFCOSHRF 

Customer PO 
Ddx,i ah L<:,we 

Payment Terms 
N,�L 30 Days 

Sales Rep ID 
KSOl 

Quantity 
I. 001.OT

l.00LOT 

Item 

Check/Credit Memo No: 

Shippin� Method 
Hand Deliver 

Description 
·HJ {)ensily Mobii,� Track File

System t1:n !-it'ol.,HJe of Files in
the Sheriff's Offfice. Price is 

Delivered and Installed. 

File Capc,r:ity i!l 7,084 Li.nenr 

Filing Inches nr the equivalent 

of i70l •I dr<1wer vert"ic;il fi.le

cabinets. 

Ship Date 
1112n1 

Unit Price 
19,000.00 

Subtotal 
Sales Tax 

Freight 
Total Invoice Amount 

Payment/Credit Applied 

TOTAL 

Due Date 
12/3/21 

Extension 
19,000.0C 

19,000.0C 

19,000. 

19,000. 



AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Becky Burns, Office Manager 

Department or Organization: Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - l51 Choice: 12/2/2021 

If a specific date is needed, please provide reason for specific date: Click here to enter tf'xt 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda}: Permit Fee & Impact Fee Refund Requests 

1} Thomas Lake - Permit #21-88

2} Christopher & Michelle Brannan - Permit #21-605

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

1} Thomas Lake applied for a building permit for a single family residence on 2/3/2021. He has asked that his permit be

revoked and his fees be refunded. Staff recommends the impact fee be fully refunded in the amount of $4,067.00; and,

that $494.39 of the building permit fee be refunded (see attached memo).

2) Christopher and Michelle Brannan applied for a building permit for a single family residence on 6/22/2021. They have

asked that their permit be revoked and their fees be refunded. Staff recommends the impact fee be fully refunded in the

amount of $6,700.00; and, that $806.13 of the building permit fee be refunded (see attached memo).

Is this a funding request? Y/N YES 

If so, how much? $1,300.52 Permit Fee Refunds $10,767.00 Impact Fee Refunds 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

1) Move to approve a partial refund of the building permit fee for Thomas Lake in the amount $494.39; a full refund of the

impact fee in the amount of $4,067.00; and, to close the permit application file.

2) Move to approve a partial refund of the building permit fee for Christopher and Michelle Brannan in the amount of

$806.13; a full refund of the impact fee in the amount of $6,700.00; and, to close the permit application file.

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Staff Memo Seeking Fee Reimbursements 

Is equipment needed? Projector Y/N Click here to enter text 

Telephone for conference call Y/N Click here to enter text. 

Contact information: Becky Burns 

lnternet/Wi Fi Y/N Click h�re to enter text 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 



FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



JEFFERSON COUNTY, WEST VIRGINIA 
Department of Engineering, Planning & Zoning 

Office of Engineering, Building Permits & Inspections 
116 East Washington Street 

P.O. Box 716 
Charles Town, West Virginia 25414 

Email: engineering@jeffersoncountywv.org 
Phone: 304-728-3257 

Fax: 304-728-3953 

MEMORANDUM 

TO: SANDY McDONALD, INTERIM COUNTY ADMINISTRATOR 
JEFFERSON COUNTY COMMISSION 

FROM: 

DATE: 

SUBJECT: 

REBECCA F. BURNS, OFFICE MANAGER 
DEPARTMENT OF ENGINEERING, PLANNING & ZONING 

NOVEMBER 23, 2021 

PERMIT FEE & IMPACT FEE REFUND REQUEST 
PERMIT #21-88 THOMAS LAKE 
PERMIT #21-605 CHRISTOPHER & MICHELLE BRANNAN 

The Commission has authorized permit fees be refunded in the past when petitioned by the owner of 
the property based on recommendations from this office. 

On February 3, 2021 Thomas Lake applied for a building permit for a single family residence and paid the 
permit fee of $760.60 and the impact fee of $4,067.00. Mr. Lake is asking that his building permit be 
revoked and the impact fee and building permit fee be refunded. The building permit for this project 
has not been issued at this time as there are outstanding plan review comments from February 4, 2021

that have not been addressed to date by Mr. Lake. A site inspection was conducted on November 23,

2021, the land has been cleared but footings have not been poured. 

The building permit fee was computed as follows: base fee of $95.00, plus the square footage fee of 
$665.60, for a total of $760.60. Staff recommends a 65% refund of the permit fees in the amount 
$494.39; and, a full refund of the $4,067.00 impact fee. 

On June 22, 2021 Christopher and Michelle Brannan applied for a building permit for a single family 
residence and paid the permit fee of $1,240.20 and the impact fee of $6,700.00. Mr. and Mrs. Brannan 
is asking that their building permit be revoked and the impact fee and building permit fee be refunded. 
The building permit for this project was issued on September 23, 2021. A site inspection was 
conducted on November 23, 2021, the footings have not been poured. 



Memo: Permit Fee & Impact Fee Refund Request 

November 23, 2021 

Page Two 

The building permit fee was computed as follows: base fee of $95.00, plus the square footage fee of 

$1,145.20, for a total of $1,240.20. Staff recommends a 65% refund of the permit fees in the amount 

$806.13; and, a full refund of the $6,700.00 impact fee. 

Both the Mr. Lake and the Brannans have been informed that if and when they decide to build in the 

future they will be responsible for paying the fees and acquiring the required permits to do so. 

If you have any questions please give me a call. 



Please Run 2 Time.s..;. 

November 17 and 24� 2J)l1 

NOTICE OF PUBLIC HEARING 

Thursday, December 2, 2021 at ll��m 

The County Commission of Jefferson County will hold a Public Hearing regarding a Zoning Map 
Amendment (rezoning) for the property designated as Tax District Kabletown (06), Map: 12; 
Parcels: 12, 12.2, 12.3, 12.4, 12.5, 12.8, 12.9, 12.10, and 12.11. The property consists of nine 
vacant parcels located off Kanawha Lane within Sunnyside Industrial Park, south of Wheatland 
Road, west of the Norfolk Southern railroad tracks. The property owners/applicants are Sunnyside 
Investments, LLC (Lots 1-5) and Thomas Management Group, Inc. (Lots 8-11). The combined 
parcel size is approximately 53.2 acres. The property is currently zoned Industrial-Commercial and 
a petition has been made to the County Commission by the property owner to change the zoning 
classification of the property from Industrial-Commercial to Residential-Light Industrial­
Commercial (Planning Commission File #21-3-Z). 

The hearing will be held on Thursday, December 2, 2021 at 11:00 am both in-person and as a virtual 
meeting �oTo Webinar. The URL will be published �e meeting agenda. 

Oral or written comments can be provided at the hearing on Thursday, December 2, 2021 at 11 :00 am.-1 
Written comments may also be submitted to info@jeffersoncountywv.org or to PO Box 250, Charles r 

Town, WV 25414. 

Please contact the Office of Planning and Zoning for additional information on the proposed request: 
304-728-3228 or visit the County's website: www.jeffersoncountywv.org.

By Order of the Jefferson County Commission 
Steve Stolipher, President 





JEFFERSON COUNTY, WEST VIRGINIA 
Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

P.O. Box 716 
Charles Town, WV 25414 

www.jeffersoncountywv.org 

Email: planningdepartment@jeffersoncountywv.org 

zoning@jeffersoncountywv.org 

Phone: (304) 728-3228

Fax: (304) 728-8126

TO: 

FROM: 

DATE: 

RE: 

MEMO 

County Commission of Jefferson County 

Jennifer M. Brockman, AICP, County Planner 

December 2, 2021 

Planning Commission Recommendation regarding the Sunnyside Industrial Park property 

(File #21-3-Z) Zoning Map Amendment Request 

On Thursday, November 4, 2021, John Thomas, Jr. (representing Sunnyside Investments, LLC (Lots 1-

5) and Thomas Management Group, Inc. (Lots 8-11)) presented the Jefferson County Commission with

a petition for a Zoning Map Amendment for nine vacant parcels located off Kanawha Lane within

Sunnyside Industrial Park, south of Wheatland Road, west of the Norfolk Southern railroad tracks. The

parcels, designated as Kabletown (06), Map: 12; Parcels: 12, 12.2, 12.3, 12.4, 12.5, 12.8, 12.9, 12.10,

and 12.11, have a combined acreage size of 53.2 acres. The property is currently zoned Industrial­

Commercial and the petition requested rezoning the 53.2 acres to Residential-Light Industrial­

Commercial (RLIC). A Public Hearing has been scheduled on this rezoning request by the County

Commission for Thursday, December 2, 2021. At the November 4th meeting, the County Commission,

in accordance with WV Code 8A and the Jefferson County Zoning Ordinance Article 12, referred the

petition to the Planning Commission for their review and recommendation as to whether the proposed

amendment is consistent with the adopted Envision Jefferson 2035 Comprehensive Plan.

At the Tuesday, November 9, 2021 Jefferson County Planning Commission meeting, staff provided the 

Planning Commission with an overview of the Zoning Map Amendment (#21-3-Z) petition. The 

applicant was available to respond to questions. The staff report was presented which identified relevant 

portions of the Envision Jefferson 2035 Comprehensive Plan for the Planning Commission's 

consideration and review. This staff report is attached to this memo for the County Commission's 

information and consideration. Staff provided comments on the application and the relevant sections of 

the 2035 Plan. Staff presented a finding to the Planning Commission that while the proposed zoning 

district is not literally recommended by the 2035 Plan for these properties, staff finds that the proposed 

RLIC rezoning for the lots included in this application is reasonably consistent with the Envision 

Jefferson 2035 Comprehensive Plan. 

After reviewing the applicant's presentation, the staff report, and discussion, the Planning Commission 

made a motion to recommend to the County Commission that the proposed Zoning Map Amendment is 

reasonably consistent with the Envision Jefferson 2035 Comprehensive Plan. The motion passed with an 

unanimous vote. 

Attachment: 

• Staff Report -- Zoning Map Amendment #21-3-Zfor 11/09121 Planning Commission Meeting

Page 1 of 1 





Staff Report 
Jefferson County Planning Commission Meeting 

November 9, 2021 

Sunnyside Rezoning Request (21-3-Z) 

Item # 3 Planning Commission review and recommendation to the County Commission regarding 

whether the petition for a Zoning Map Amendment to rezone the subject parcels from 

Industrial-Commercial to Residential-Light Industrial-Commercial is consistent with the 
Envision Jefferson 2035 Comprehensive Plan. 

Owner #1: 

Owner #2: 

Applicant: 

Parcel Information: 

Surrounding Properties: 

Current Use: 

Proposed Request 

Planning Commission 

Responsibility: 

Staff Finding: 

Applicant's Request 

Sunnyside Investments, LLC (Lots 1-5) 

Thomas Management Group, Inc. (Lots 8-11) 

John Thomas, Jr. 

Sunnyside Industrial Park - Kanawha Lane, Charles Town 
Zoning District: Industrial-Commercial 

Tax District: Kabletown (06), Map: 12 

Parcel# Lot# Acreage 

12 12.967 

12.2 2 4.904 

12.3 3 5.082 

12.4 4 5.065 
12.5 5 5.030 

12.8 8 5.014 

12.9 9 5.025 

12.10 10 5.079 

12.11 11 5.031 

Approximate acres 53.2 

*Pm·cels in blue not subject to this request.

North, South, East, West: Rural (along the perimeter of the industrial park) 

Vacant industrial park 

To rezone from Industrial-Commercial (IC) to Residential-Light Industrial­
Commercial (RLIC) 

To advise the County Commission whether the requested Zoning Map Amendment 
is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Staff finds that the request is reasonably consistent with the Envision 

Jefferson 2035 Comprehensive Plan. 

The applicant's request is to rezone Lots 1-5, and Lots 8-11 of the existing Sunnyside Industrial Park 

from Industrial Commercial (IC) to Residential-Light Industrial-Commercial (RLIC). Sunnyside 

Industrial Park was approved as a 12-lot major industrial subdivision in 2007. It required the 

Page 1 of 6



Staff Report 
Jefferson County Planning Commission Meeting 

November 9, 2021 

Sunnyside Rezoning Request (21-3-Z) 

development of a commercial grade paved internal subdivision road, known as Kanawha Lane, within a 

60' wide right-of-way. The Kanawha Lane is accessed from Wheatland Road, approximately 0.57 miles 

east of its intersection with Route 340. 

The lots included in the rezoning application comprise 75% of the total 12 lots in the subdivision. The 

combined acreage of the proposed rezoning is approximately 54 acres, which is 57% of the entire 

Sunnyside Industrial Park subdivision. An existing cell tower sits on a 4.6-acre parcel between Lots 10, 

11, and 12. Approximately 10.3-acres of the original development is dedicated right-of-way. 

Neighboring Uses 

The surrounding properties are primarily agricultural and residential in nature. 

Scope of this Assessment 

This report focuses on whether or not the Zoning Map Amendment application is consistent with the 

Envision Jefferson 2035 Comprehensive Plan (2035 Plan) and provides a Staff recommendation based 

on review of the various plan sections and elements. Staffs professional recommendation is that the 

request is reasonably consistent with the 2035 Plan because it is shown as future "Industrial or 

Commercial" on the Future Land Use Guide. While the current zoning already permits industrial and 

commercial uses, the owner-initiated downzoning to Residential-Light Industrial-Commercial (RLIC) 

would broaden these permitted uses, while also allowing various densities of residential uses and the 
creation of live/work spaces. 

It should be noted that Staff has no statutory authority to make decisions in this regard. The County 

Commission, with the recommendation of the Planning Commission, has the authority to approve or 

deny a zoning map amendment. 

Zoning Map Amendment Public Hearing Process 

Article 12 of the Zoning Ordinance requires that the "procedure for amendment [by petition] shall be as 

dictated in Section 8A-7-9 et seq of the West Virginia State Code as amended." Regarding amendments 

by petition, State statute provides that, "Before amending the zoning ordinance, the governing body with 

the advice of the planning commission must find that the amendment is consistent with the adopted 

comprehensive plan." [See WVC 8A-7-9(c)]. 

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 

The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text 

format as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number 

references throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan. 

A. Land Use and Growth Management Element/ Future Land Use Guide

One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan

addresses is how to better influence the location of new development within Jefferson County. As the

cost of providing services and utilities increases, many communities similar to Jefferson County have

come to the realization that it is more sensible to identify specific areas that can handle development

and growth, and to focus infrastructure and community service investments in these areas. In

Jefferson County, there are four area types that are identified as part of Envision Jefferson 2035 Plan

(pp.16-17).
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The land use area types include Urban Growth Boundaries (UGB) and Preferred Growth Areas (PGA), 
which are the sections of Jefferson County where urban scale development is to be targeted over the 
planning horizon of the 2035 Plan; and Rural/Agricultural Areas and Villages, where limited 
development is possible but is not intended for urban-scale development. (p. 17) 

Sunnyside Industrial Park is located in the Rural/Agricultural Area just outside the US 340 South PGA 
(see graphic below). Most of the discussion in the 2035 Plan regarding the Rural/Agricultural Area is 
focused on the development of this area for rural residential uses, rural agricultural uses and value 
added operations. Generally, the 2035 Plan expects that urban level residential and non-residential 
development (and redevelopment efforts) will focus in the UGBs and identified PGAs over the 20-year 
planning period. However, the 2035 Plan also clearly discusses the retention of existing zoning map 
classifications and clearly states that no zoning map amendments (rezoning requests) or reductions in 
existing zoning rights proposed by the County were proposed. As the Sunnyside Industrial Park has 
been zoned Industrial-Commercial for a number of decades and includes commercial grade road, the 
Future Land Use Guide showed this area as "Industrial or Commercial". 

As the applicants have noted, there is no water, 
sewer or gas utilities in this area, which has made 
it difficult to market for industrial or commercial 
uses. The owners are requesting downzoning these 
lots to Residential-Light Industrial-Commercial 
(RLIC) to broaden the potential uses in this area to 
allow various densities of residential uses and the 
creation of live/work spaces, in addition to 
commercial and light industrial uses. 

It should be noted that under the "Urban Level 
Development Recommendations (Goal 1)", 
Recommendation # 14 recommends that all 
commercial/industrial zoning map amendment 
requests should utilize the 2014 (or later) zoning 
categories and discourages the use of the existing 
R-LI-C District as a zoning category for zoning
map amendment requests. It further recommends 
that any development in a zone that permits mixed 
use be developed according to the mixed land use 
ratios found in the land use categories 
recommended by this Plan, unless otherwise 
provided in the Zoning Ordinance (p.33, emphasis 
added). 

In this case, the owner-initiated down-zoning to 
RLIC actually broadens the uses that can occur in 
this area and may result in a more mixed use 
development. 

US340 South 

PGA 
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Note that three of the existing lots are not proposed to be a part of this rezoning and will be impacted 
if the rezoning is approved due to a distance requirement between commercial or industrial uses and 
any lot with a residence per Section 4.6 of the Zoning Ordinance. 

B. Appendix G - Land Use Map Classifications

The property which is a part of this Zoning Map Amendment request is shown on the Future Land

Use Guide as Future "Industrial or Commercial". Appendix G of the 2035 Plan provides a detailed

explanation of the Land Use Map Classifications utilized on the Existing Land Use Map and Future
Land Use Guide which are intended to provide guidance to the Planning and County Commissions

when considering owner-initiated zoning map amendments (rezoning requests). It further notes that

while some of the land use classifications may require new zoning categories, the land uses were not

intended to be a comprehensive list of possible zoning districts (p. 235).

Appendix G states that the "Industrial or Commercial" land use category (pp. 239) was used to depict

"existing properties zoned Industrial/Commercial District (IC). In some areas, it is anticipated that

commercial development may be more probable to occur in this category than the industrial uses. The

Zoning Ordinance states that commercial uses are to be incidental to the industrial activity in the IC

zone; however, it lists all commercial uses as a principle permitted use in this zone. Therefore,

property zoned IC has the zoning entitlement rights to develop as either commercial or industrial.

This Plan clarifies that the property shown on the Future Land Use Guide may develop as ether

commercial or industrial. The commercial uses in this category could be Neighborhood Commercial,

General Commercial or Regional Commercial as appropriate for the site, based on the road network

and available infrastructure."

While this future land use category does not anticipate residential development, it is reasonable in

this area, with the minimal utilities available, to broaden the use to include rural residential and

live/work opportunities through the rezoning process.

Proposed Zoning District - Residential-Light Industrial-Commercial (RLIC) 

The purpose of the Residential-Light Industrial-Commercial (RLIC) District (Section 5.8) is to "to guide 

high intensity growth into the designated growth area" ( complete description attached). Despite the fact 

that these properties are not within a designated growth area, they are already zoned to allow intensive 

commercial and industrial uses. The proposed RLIC zone would permit a wide variety of residential, 

commercial, and light industrial uses but does not provide the mandatory mix of uses that was 

recommended in the Envision Jefferson 2035 Plan. 

Staff Discussion and Recommendation 

While the Envision Jefferson 2035 Plan anticipated the development of a new zoning category or 

revisions to the RLIC zone to require a mandatory mix of the residential and commercial uses, this text 

amendment has not occurred. The applicants are requesting to broaden the permitted uses in an area that 

has not been successfully marketed for industrial and commercial uses due to location and the lack of 

utilities, to a zone that would allow a mixture of residential densities and a mixture of commercial and 

light industrial uses. The properties that are proposed for the rezoning have access from Wheatland Road 

via Kanawha Lane, a commercial road within a 60' right-of-way. Sunnyside Industrial Park has already 

processed as a Major Non-Residential Subdivision resulting in an "approved major non-residential 

subdivision with master planned roads and stormwater". Because of this, any non-residential 
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development of these lots will be able to process as a Minor Site Plan. Further subdivision of these lots 

for development as a residential subdivision or into more than one non-residential lots will be required to 

process as a Major Subdivision. 

While the proposed zoning district is not literally recommended by the 2035 Plan for these properties, 

staff finds that the proposed RLIC rezoning for the lots included in this application to be reasonably 

consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Planning Commission Action 

Article 12 of the Zoning Ordinance, in accordance with State Code, requires the County Commission to 

refer rezoning petitions to the Planning Commission for their review and recommendation as to whether 

the amendment is consistent with the adopted Comprehensive Plan. Such recommendation will be 

required to be sent to the County Commission prior to the County Commission's public hearing which 

shall be held within 60 days of the date the petition is presented. 

The petition was presented to the County Commission on November 4, 2021 and the required Public 

Hearing has been scheduled on December 2, 2021. Therefore, the Planning Commission is required to 

review this application and make a recommendation to the County Commission prior to this meeting. 

Attachment: 

• Section 5.8 Residential-Light Industrial-Commercial (RLIC) District 
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ATTACHMENT: 

Section 5.8 Residential-Light Industrial-Commercial (R-LI-C) District 

The purpose of this district is to guide high intensity growth into the designated growth area. Light 
industrial uses are defined in Section 2.2. All other perceived light industrial uses shall be referred to the 

Jefferson County Development Authority for a recommendation on whether a use is a light industrial or 

heavy industrial use. The final decision on use classification shall be made by the Zoning Administrator. 

A. Principal Permitted and Conditional Uses

I. Uses that are permitted, conditional, and not permitted in this district shall be as indicated in

Appendix C, Principal Permitted and Conditional Uses Table.

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and

Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals

in accordance with Section 6.3 of this Ordinance.

B. Standards

I. Industrial uses permitted in this district shall be of types that require daily water use of no more

than 0.25 gallons per gross square feet of floor space.

2. Light industrial and commercial uses are subject to the standards for such uses in Article 8 of this

Ordinance.

3. Impervious surface coverage shall not exceed eighty (80) percent of the gross land area

C. Site Development Standards

1. All sections of this Ordinance applying to the Residential Growth District with the exception of

Section 5.4A will apply to residential uses in this District.

2. Setbacks, height, and other site development standards shall be as indicated in Appendix A,

Residential Site Development Standards, and Appendix B, Non-Residential Site Development

Standards, except as provided elsewhere in this Ordinance. All commercial or industrial uses

must be in compliance the requirements for such use in Article 8. In addition, a site plan, if

required, must demonstrate that traffic patterns created by Commercial or Light Industrial uses

(I) will not use adjacent residential roads for through traffic and (2) will connect to principal and

major arterial highways as directly as feasible considering access restrictions.

3. Proposed uses in this zone are exempt from the distance requirements in Sections 4.6A-B if part

of a master planned community. This provision shall only apply to the internal use ofland under

the same ownership.
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Name: John Thomas 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Thomas Management Group and Sunnyside Investment LLC 

Estimation of amount of time needed for appointment 20 minutes 

Date Requested - 111 Choice: First available 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2"° Choice: 

Subiect (Wording to be placed on agenda): Request for zoning change on 53+/- acres in Sunnyside Industrial Park on Wheatland 
Road from Industrial-Commercial to Residential-Light Industrial-Commercial 

Please provide the County Commission with a description of your request or presentation, including any background information: 
The request is to rezone the 53 acres in order to broaden the appeal of the property. There has been very little interest in the 
property for Industrial or Commercial uses, but interest in Residential. The new zoning designation will keep it within the spirit of 
the Comprehensive Plan as well as still allow for neighborhood Commercial enterprises mixed with possible Residential uses. 

Is this a funding request? Y/N 
If so, how much? S 
Provide exact financial impact/request· 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): A motion to 
rezone the aforementioned property from its current Industrial-Commercial to Residential-Light Industrial-Commercial 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y /N Telephone for conference call Y /N 

Contact information: John Thomas, 175 John J Thomas Way, Charles Town, WV 25414 
Email address: Phone Number: _(304)283-2601 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





JEFFERSON COUNTY, WEST VIRGINIA 
Departments of Planning and Zoning File :\umber:----

116 East Washington Street, P.O. Box 338 Staff Initials: ____ _ 

Charles Town, WV 25414 Appllc:itioa Fee: s. ____ _ 

www.jeffersoncountywv.org/government/departments/planning-and-zonilig-department.html 

Email: planningdepartment@jeffersoncountyl\v.org 

zoning@jeffersoncountywv.org 

Zoning Map Amendment (Rezoning) 

Phone: (304) 728-3228 

Fax: (304) 728-8126 

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zomng Map of the County by changing the zoning 

designation of a property. In order for a proposed amendment to be approved, the County Commission, with the advice of the Planning 

Commission, must find that the amendment 1s consistent with the adopted Comprehensive Plan. or if 11 is inconsistent, must make findings in 

accordance with the requirements ofBA-7-8 et seq of the WV State Code All Amendments to the Zoning Map require a Public Hearing to be 

held by the Planning Commission for the purpose of making a recommendation to the County Commission. Subsequently. all recommended 

map amendments require a Public Hearing before the County Commission prior to a final determination. 

Property owner information 

Name: Thomas Management Group, Inc and Sunnyside Investment, LLC 

Mailing Address: 175 John J Thomas Way, Charles Town WV 25414 
Phone Number: (304)725-2539 Email: jthomas@jeffersonasphalt.net 

Applicant contact information 

Name: John Thomas Jr. 
------------------------------------

Mailing Address: 175 John J Thomas Way, Charles Town, WV 25414 

Phone Number: (304)283-2601 Email: jthomas@jeffersonasphalt.net 

Applicant representative 

Name: John Thomas Jr. 
-------------------------------------

Mailing Address: 175 John J Thomas Way, Charles Town WV 25414 

Phone Number: (304)283-2601 Email: jthomas@jeffersonasphalt.net 

Physical property details 

Physical Address: Wheatland Road 

City: Charles Town 

Tax District: Kabletown 

Parcel Size: 53.17 acres 

Current Zoning District (please check one) 

Residential 
Growth 
(RG) 

□ 

Industrial 
Commercial 

(IC) 

� 

Place Received Date Stamp Here 

Rural 
(R) 

□ 

Highway 
Commercial 

(HC) 

□ 

State: WV 
-------

Map No: 12 
-------

Deed Book: 1037, 1114 

Residential-
Light Industrial-

Commercial Village 
(RLIC) (V) 

□ □ 

Light Major 
Industrial Industrial 

(LI) (Ml)

□ □ 
Revised 08-28-14 Zoning Map Amendment Request Form 

Zip Code: 25414 
-------

Parcel No: 12;12.2-5;12.8-11 

Page No: 652, 53 

Neighborhood General 
Commercial Commercial 

(NC) (GC) 

□ □ 
Planned Office 

Neighborhood Commercial 
Development Mixed-Use 

(PND) (OIC) 

□ □ 
Page I ofJ 



Proposed Zoning District (please check one) 

Residential-
Residential Industrial Light Industrial- Neighborhood 

Growth Commercial Rural Commercial Village Commercial 
(RG) (IC) (R) (RLIC) (V) (NC)

□ □ □ � ·o □
Planned Office/

General Highway Light Major Neighborhood Commercial 
Commercial Commercial Industrial Industrial Development Mixed-Use 

(GC) (HC) (LI) (MI) (PND) (0/C) 

□ □ □ □ □ □ 
For a Zoning Map Amendment request, the "burden of proof' is on the applicant to show why the proposed zoning is 
more appropriate than the existing zoning. Accordingly, please explain how the following factors support your 
proposal. 
Describe your proposed use (and/or project) and describe why the Zoning Map Amendment is necessary for the 
proposed use (and/or project) described. 

The plan is to give us the ability further subdivide the lots into 1.5 to 2 acre lots for residential use. The current zoning 
of lndusfnai-Comrnerc1al will not allow Res1denhal. 'I he new zonmg of Res1denhal-L1ght lndustnal-Commerc1al will 
·rutmv-m-m-broaden rnrnenp�· .. n·rusers fur the prnpeny:-Til?"TreW znntng wnutttrutnw-'s"OlTfe"ntttre°tnts-To developsmall
basinesses eompatiblc �t½t-the-netghbor+rnm+---------------------------

Describe how the Zoning Map Amendment will be consistent with the objectives and policies of the Comprehensive 
Plan. 

The new zoning will keep the commercial and industrial aspects, in the spirit of the Comprehensive Plan, but also give 
the residential optmn. The aurroundmg properties are large lot housmg and agricultural. 

Discuss any change(s) of transportation characteristics (i.e., type and frequency of traffic, adequacy of existing 
transportation routes), and neighborhood characteristics from when the original ordinance was adopted. 
There will be no additional traffic. If the lots are utilized for residential use, then traffic will be less than what it would 
be It uhhzed as mdusffial or commercial. 

Do you request that the Planning and Zoning Staff present the petition to the Planning Commission for the 
purpose of setting the public hearing date? 

�] Yes, I request that the Planning and Zoning Staff present the petition 

D No, I prefer to present the petition 

Revised 08-28-1 -4 Zoning \lap Amendment Request Form Page 2 of3 



Plat or Sketch Plan (provide as an attachment to this application) 
The plat or sketch must be pursuant to Zoning Ordinance, Section 7.4 (b). The sketch plan shall mclude the entire original parcel as it 

appeared on the date this ordinance took effect. The property proposed for development shall be drawn to a reasonable scale (eg. I"= 50', I" 
- I 00', or I" = 200'). The sketch plan shall shoY., in simple form, the proposed layout of lots, parking areas, recreational areas, streets,
building areas, and other features in relation to each other and to the tract boundaries Contour lines should be superimposed on the sketch

plan. Natural features such as woods, watercourses, prominent rock outcroppings, sinkholes and quarries shall be delineated 
. . . . 

Is Plat or Sketch Plan attached? 
� Yes □ No

Original signature of all property owners is required. The information given is co"ect to the best of my knowledge 
(Please attach additional signature page if needed). 

Signature of Property Owner Date 

The Planning Commission is required to set a public hearing on the proposed Zoning Map Amendment within 60 days of the date upon which 

a complete petition is presented to the Planning Commission at a Planning Commission Meeting. A complete petition, and related fees, shall 

be submitted to Departments of Planning and Zoning for placement on the Planning Commission agenda at least two (2) weeks prior to the 
meeting date at which the petition will be presented. Upon request, Planning and Zoning staff can present the petition to the Planning 

Commission on behalf of the applicant for purpose of setting the public hearing date. At the conclusion of the Planning Commission's Public 

Hearing, or at the next regular Planning Commission meeting, the Planning Commission shall make a recommendation to the County 

Commission regarding approval or disapproval of the requested Map Amendment. This recommendation shall be forwarded to the County 

Commission within four (4) weeks of final Planning Commission action. 

The Planning Commission finds this request consistent/inconsistent with the Comprehensive Plan by a vote of 

____ for and ____ against, this day of ___ _, ________ _ 

D Recommended D Not Recommended 

The County Commission finds this request consistent/inconsistent with the Comprehensive Plan by a vote of 

____ for and ____ against, this day of ___ - ____ __, ___ ____ 

□ Approved □ Disapproved

Final Determination/Other Comments 

Revised 08-211-14 Zoning ,tap Amendment Request Form Page J of3 
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Please advertise Two (2) Times 

November 17. 2021 & 

November 24. 2021 

NOTICE OF PUBLIC HEARING 

Thursday, December 2, 2021 at 11:15 AM 

The Jefferson County Commission has scheduled a Public Hearing on the proposed text amendment to 
the Jefferson County Zoning and Land Development Ordinance, File #ZTA21-01, to allow Short Term 

Rentals to process as a Principal Permitted Use in any zoning district that allows a single family 
dwelling including the following zoning districts: Planned Neighborhood Development (PND), Rural 
(R), Residential Growth (RG), Residential-Light Industrial-Commercial (RLIC), and Village (V). In 

accordance with WV Code Chapter 8A and Article 12 of the Zoning Ordinance, the text amendment 
proposes revisions to Article 2, Definitions; Article 8, Supplemental Use Regulations (creation of 
Section 8.16 Short Term Rentals); and Appendix C, Principal Permitted and Conditional Uses Table. 

The hearing will be held on Thursday, December 2, 2021 at 11:15 AM both in-person and as a virtual 
meeting via GoTo Meeting. The URL to participate in the virtual hearing will be included on the 

meeting agenda and posted to the County's website at www.jeffersoncountywv.org. 

Oral or written comments can be provided during at the hearing on Thursday, December 2, 2021 at 

11:15 AM. Written comments may also be submitted to info@jeffersoncountywv.org or to PO Box 
250, Charles Town, WV 25414. 

A copy of the proposed text amendment is available at the Office of Plaiming & Zoning and on the 
County's website at: www.jeffersoncountywv.org. If you have any questions, please call the Office of 
Planning & Zoning at 304-728-3228. 

By Order of the Jefferson County Commission 

Steve Stolipher, President 





AGENDA REQUEST FORM 

www.ieffersoncountvwv.org 

Name: Alexandra Beaulieu, Zoning Administrator 

Department or Organization: Department of Engineering, Planning and Zoning 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested -1•1 Choice: November 4, 2021 

If a specific dote is needed, please provide reason for specific dote: 

Countain Commission scheduled the public hearing for this date/time. 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Overview of the Planning Commission's recommended text amendment to the Jefferson County Zoning 
Ordinance related to Short Term Rentals (File #ZTA21-0l). The draft text amendment includes revisions to 
Article 2 Definitions; Article 8 Supplemental Use Regulations (creation of Section 8.16 Short Term Rentals); 
and Appendix C Principal Permitted and Conditional Uses Table. 

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

To provide an overview of the Planning Commission's recommended Zoning Ordinance Text Amendment 
(File #ZTA21-0l) and to request a Public Hearing on the draft text. 

The draft text amendment includes provisions to allow Short Term Rentals to process as a Principal 
Permitted Use (by right) in any zoning district that allows a single family dwelling including the following 
zoning districts: Planned Neighborhood Development (PND), Rural (R), Residential Growth (RG), 
Residential-Light Industrial-Commercial (RLIC), and Village (V). The draft text amendment includes 
revisions to Article 2 Definitions; Article 8 Supplemental Use Regulations (creation of Section 8.16 Short 
Term Rentals); and Appendix C Principal Permitted and Conditional Uses Table. Please see Staff Memo for 
background information. 

Is this a funding request? V /N If so, how much? S Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

I move to schedule a public hearing to receive public input on the proposed text amendment to the Jefferson County 

Zoning Ordinance regarding the creation of Short Term Rental provisions (File #ZTA21-01). 

Attach supporting documents for request, or request may be denied. 

• Staff Memo - Background

• Proposed Zoning Ordinance Text Amendment (File #ZTA21-0l), as recommended to the County Commission by
the Planning Commission on October 12, 2021.

If not attached, explain: 

Is equipment needed? Projector V /fj lnternet/Wi Fi V/fj Telephone for conference call V/f:i 

Contact information: Email address: zoning@jeffersoncountywv:org Phone Number: 304-728-3228 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





JEFFERSON COUNTY, WEST VIRGINIA 
Office of Planning and Zoning 

116 East Washington Street, 2nd Floor 
P.O. Box 716 

Charles Town, WV25414 

www.jeffersoncounl) wv .org 

Email: p)anningdepartment@jeffersoncountywv.org 

MEMO 

TO: County Commission 

FROM: Alexandra Beaulieu, Zoning Administrator 

DATE: October 28, 2021 

RE: ZT All-01, Short Term Rentals -11-04-21 CC Meeting 

Below is a summary of the timeline for the proposed text amendment: 

Phone: (304) 728-3228 

• June 8, 2021: Two separate requests to draft short term rental regulations were presented to the
Planning Commission. One request to allow short term rentals (STR) to occur on a daily basis with
no occupancy limits; and another request to regulate the frequency and location of STRs to ensure
that residential neighborhoods are protected. The Planning Commission voted to include as part of
their work plan an update to the Zoning Ordinance which would allow STRs by right and directed
Staff to draft text.

• September 14, 2021: The Planning Commission reviewed the first draft of the Zoning Ordinance
Text Amendment (File #ZTA2 l-O 1 ), which included minimum standards to allow STRs to process
as a principal permitted use (by right) in any zoning district which allows a single family dwelling.
The Planning Commission made minor revisions, including the elimination of any occupancy
limitations and the addition of a requirement to provide a copy of the state business license to
ensure that appropriate taxes are collected by the state.

• October 12, 2021: The Planning Commission held a public hearing on the draft text amendment
and minor revisions to the proposed text. The Planning Commission voted to send the draft text
amendment to the County Commission with a recommendation that the proposed text is consistent
with the Envision Jefferson 2035 Comprehensive Plan.

o During the 10-12-21 meeting, Gillian Beach with the Health Department was present to
address questions related to the Health Department's permitting requirements. Ms. Beach
confirmed that short term rentals which are not the primary residence of the property owner
require a General Sanitation Permit for a lodging facility (click here for Health Departmenfs
General Sanitation Forms].

o It is important to note that while Health Department permitting requirements were a key point
of discussion during the Planning Commission's review process, the subject text amendment
does not pertain to the Health. Department's regulations. Any questions or concerns related to
the Health Department's permitting requirements will need to be addressed by the Board of
Health.
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Overview of Current Ordinance in Effect 

Presently, the Zoning Ordinance defines Dwelling Unit as follows, "One room, or rooms connected 
together, constituting a separate, independent housekeeping establishment for owner occupancy, or rental 
or lease on a weekly, monthly, or longer basis, occupied by no more than one family, and containing 
no more than one independent food preparation area together with facilities for sleeping and bathing." 

Based on this definition, a house or a room/rooms could be rented on a week-to-week basis and would still 
comply with the definition of dwelling unit. 

In addition to the definition of Dwelling Unit listed above, the Ordinance includes provisions to allow Bed 
and Breakfast operations to be established in a single family dwelling unit by right in the Rural and 
Village zoning districts, provided the property owner or a designated caretaker reside on premises 
while the bed and breakfast is occupied. A Conditional Use Permit is required for Bed and Breakfast 

operations in the Residential Growth zoning district. A Bed and Breakfast is not permitted in the 
Residential-Light Industrial-Commercial (mixed use) zoning district. 

Many short term rentals do not meet the definition of dwelling or Bed and Breakfast because property 
owners often prefer the option to rent the dwelling more frequently than on a weekly basis and do not 
typically reside on premises or have a designated caretaker residing on premises. Provisions to allow short 
term rentals to process in the unincorporated areas of the County do not currently exist in the Zoning 
Ordinance; therefore, pursuant to Section 1.3D of the Zoning Ordinance, short term rentals are not 
permitted. 

Overview of the Proposed Text (File #ZTA21-0l) 

The purpose of the proposed text amendment is to create provisions to allow a property owner to rent out 
an entire house in a residentially zoned area (e.g. Rural, Residential Growth, and/or Village zoning 
districts) more frequently than on a weekly basis. These types of home sharing / vacation rental options 
are often perceived as being non-residential in nature, due to the absence of a permanent/long term 
resident or host on premises. 

*Note: As part of the proposed amendment, Staff recommended that Appendix C be revised to reflect that
Bed and Breakfast operations be listed as a Principal Permitted Use in the Residential-Light Industrial­
Commercial zoning district (currently listed as Not Permitted). The Planning Commission concurred with
this recommendation and added that the Planned Neighborhood Development zoning district should also
list Bed and Breakfast operations as a Principal Permitted Use (currently listed as Not Permitted).

Additional Information 

The Health Department provided a copy of a memo that was drafted by the Office of Environmental 
Health Services on February 3,2017, which includes a summary of their permitting requirements for 
lodging facilities (attached). Based on the memo, if the residence/facility is not the primary residence of 
the owner, then it is subject to Health Department approval as a lodging facility. 

Other factors to consider during this amendment process include: 

• Parking- is there sufficient parking to ensure all visitors park on the rental property?

• Traffic concerns should be addressed by the Division of Highways or, if within a major
subdivision, the Homeowners' Association (note: the County does not own or have jurisdiction
over any roads).

• Noise is regulated by the County's noise ordinance and enforced by the Sheriffs Department.
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Comprehensive Plan 

The Comprehensive Plan includes several recommendations related to supporting the rural economy and 
the tourism industry. Members of the Planning Commission previously acknowledged that short term 
rentals may contribute to a successful tourism industry in the County. 

Short Term Rentals may not be specifically addressed in the Envision Jefferson 2035 Comprehensive 
Plan; however, Section 2.C of the Comprehensive Plan is the Tourism Component and includes several 
recommendations to support the tourism industry. Recommendation 9 states, "Support and promote rural 
and recreational tourism to help achieve the County's economic goals." 

Short term rentals can contribute to a successful tourism industry and support the local economy by 
offering rental options in some of the more quaint, rural areas of the county. 

Attachments: 

• Excerpts from Envision Jefferson 2035 Comprehensive Plan RE: Tourism

• ZTA2 l -O I, Short Term Rental Provisions DRAFT

• Email from Gillian Beach, Jefferson County Health Department. Includes the following
attachments:

o Excerpts from the Health Department's General Sanitation Rule

o 02-03-2017, Office of Environmental Health Services Memo RE lodging facilities.

• American Planning Association PAS QuickNotes No. 56 - Regulating Short-Term Rentals
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Economic Development, Employment, and Infrastructure Element 

2.C. Tourism

Jefferson County is the gateway to West Virginia from surrounding states and hosts 

the most visitors in the state of West Virginia. Direct spending related to tourism in 

Jefferson County approached $1 billion in 2012, the highest in the state, with 

Kanawha County the next closest at $650 million. Jefferson County's proximity to the 

Washington, D.C. and Baltimore, MD Metropolitan Areas and to the Eastern Seaboard 

offers a large market to target visitors interested in the many activities and attractions 

to be found here. Local tourism and recreational opportunities draw in visitors of all 

ages, unlike other communities whose tourism options might be appealing to only one 

demographic. 

Cultural, Rural, Horse Racing, and Gaming Tourism 

Jefferson County has a wide range of activities for visitors, including recreational, 

heritage and cultural tourism, local and regionally known restaurants, farmers' 

markets, flea markets, motor sports, horse racing, gambling, music, theater, festivals, 

and arts events. The County's inventory of significant historical and architectural sites, 
historical towns and villages, outdoor recreational activities, natural landscapes, and 

outdoor amenities offer visitors a variety of meaningful and high quality experiences. 

The success of the County's tourism industry depends on the preservation and 

enhancement of the County's rural character, specifically its natural greenspaces and 

cultural amenities. Many of the attractions that draw tourists to the County are located 

in areas where the combination of historic and geographic resources enhances the 

sense of place and provides an authentic rural experience. Among the attractions are 

the historic communities with their restaurants, specialty shops, festivals, farm markets 

or direct to consumers on-site farm sales; wayside stands; outdoor recreational 

activities, and special events such as farm and ghost tours. Market expansion in the 

County's tourism industry would boost these grassroots ventures. 

Numerous artisans and performers call the County home. This is particularly true in 

the Shepherdstown area where Shepherd University has facilities and established 

programs, such as the internationally acclaimed American Contemporary Theatre 
Festival, now in its 26th year, and in Harpers Ferry with the annual Don Redman Jazz 
Heritage concert now in its 11th year. Local venues for both performing and visual arts 

include three theaters and over 40 cultural non-profits that collaborate to sponsor a 
variety of festivals, fairs, and events where artisans and performers can showcase 

their talents and wares. The performances, festivals, fairs, and historic and farm tours 
boost revenue in the County and support a variety of local retail establishments. 

In 2012, the three counties in the Eastern Panhandle drew over $601 million in 
gambling revenue, representing nearly 54% of all casino and slot revenue in West 

Virginia. Nearly all of this revenue can be attributed to the Hollywood Casino at 

Charles Town Races, which provides thoroughbred horse racing and gaming 

opportunities in the form of table games and slots. In terms of its financial impact, the 
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Envision Jefferson 2035 Comprehensive Plan 

Casino is the largest tourism attraction in the County. While there has been robust 

growth at this facility up to 2012, the recent opening and expansion of gaming facilities 

located closer to the Washington, D.C. and Baltimore, MD areas has led to a reduction 

in gaming revenue locally. Nevertheless, the Hollywood Casino at Charles Town 

Races continues to be an important stakeholder in the community. Thoroughbred 

horse racing, including the WV Breeders' Classics, has been a critical part of the 

County's history and continues to be vital to the County's future. Additionally, plans 

have been announced to develop a 2,500 seat performance venue as a part of the 

Casino facility. There is also interest in the County for an outdoor entertainment venue 

or performance center, which could host such things as the National Symphony 

Orchestra and other music or theatre events. 

Heritage Tourism 

Jefferson County has played a role in many of the milestones of our Country's history 

dating back to the era when nomadic Native American tribes hunted and lived in the 

Eastern Panhandle and proceeding to the founding of our nation. The family of 

George Washington established 12 estates in the County, eight of which remain, and 

75 members of the Washington family are buried in Charles Town cemeteries. In 

addition, several generals from the Revolutionary War resided here. 

Harpers Ferry was established during the Presidency of George Washington as one of 

only two U.S. Federal armories. The Lewis and Clark expedition, funded under 

President Thomas Jefferson and which precipitated the westward expansion, was 

outfitted at the Harpers Ferry Armory. Later, prior to the Civil War, John Brown in 1859 

attacked Harpers Ferry with hopes of securing a major munitions stockpile that would 

lead to a spontaneous uprising by slaves. He was unsuccessful. Brown and several of 

his associates were captured, tried, and convicted at the Jefferson County Courthouse 

in Charles Town and hanged a few blocks away on what is now South Samuel Street. 

Harpers Ferry and the rest of Jefferson County were critical during the Civil War as 

they served as a main rail corridor between the eastern and western theatres of the 

War. The strategic value of the site led to the area changing hands between Union 

and Confederate forces many times during the war. Over 12,000 Union troops 

garrisoned at Harpers Ferry surrendered while under attack from Confederate forces 

led by General Stonewall Jackson. This was the largest surrender of troops on 

American soil. Without that surrender, the bloodiest battle of the Civil War, Antietam, 

may have never occurred. The battlefield at Shepherdstown has recently been studied 

by the National Park Service and was determined to have played an important role in 

the end stages of the battle of Antietam. In addition Jefferson County served as a 

staging area during the Shenandoah Valley campaign, which included battlefield sites 

at Summit Point and Middleway. 

Harpers Ferry played a significant role in the African American community after the 

Civil War, with the establishment of what eventually became Storer College in 1865 as 
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Economic Development, Employment, and Infrastructure Element 

one of the first public institutions of education for former slaves. Harpers Ferry was 

also the site of the second meeting of the Niagara Movement in 1906, which 

eventually led to the founding of the NAACP. Today, the town of Harpers Ferry is 

surrounded by the Harpers Ferry National Historical Park, a 3.7 square mile area with 

numerous rehabilitated and rebuilt structures dating from the Civil War era. 

Charles Town played a role after the turn of the 20th century when the treason trials for 

coal miners affiliated with the United Mine Workers' West Virginia Coal Mine Wars 

were held at the same courthouse where John Brown's treason trial was held about 70 

years earlier. The acquittal of the mine workers in 1922 was the culmination of two 

decades of strikes, gunfights, assassinations, and violence over working conditions 

that occurred in the southern coal fields of West Virginia. 

Jefferson County is also a part of a larger historical and cultural landscape known as 

The Journey Through Hallowed Ground National Heritage Area, a 180-mile long, 75-

mile wide area stretching from Gettysburg, PA to Monticello in Charlottesville, VA. 

Recreational Tourism 

The County is home to a variety of outdoor recreational opportunities for visitors, such 

as fishing, hunting, hiking, bicycling, auto racing, a wide range of river activities, and 

other outdoor adventure activities. 

Jefferson County is adjacent to the conjunction of two national trails. The first trail is 

the Appalachian National Scenic Trail, a 2, 160-mile long footpath extending from 

Maine to Georgia, with Harpers Ferry at the midpoint. Additionally, the Chesapeake 

and Ohio (C&O) Canal National Historical Park, a linear bicycle and walking trail 

extending from Washington, D.C. to Cumberland, MD is accessible from Jefferson 

County near Harpers Ferry and Shepherdstown. 

Outdoor recreation complements the County's natural, cultural, and built 

environments. It is anticipated that recreational tourism opportunities in Jefferson 

County will continue to expand in the coming years. This is particularly true in areas 

near the Potomac and Shenandoah Rivers, where the numerous outfitters and private 

outdoor recreation providers in the region are expanding their offerings to visitors and 

residents. The type and scale of new recreational development should be appropriate 

to the rural nature of Jefferson County. 

The following recommendations support the expansion and enhancement of a variety 

of tourism activities in Jefferson County. 
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1. 

2. 

3. 

5. 

6. 

7. 

8. 

Envision Jefferson 2035 Comprehensive Plan 

Tourism Recommendations (Goal 9) 

Create a unique ubrand" for the County for all promotional and marketing 
materials. 
a. Increase awareness of public and private recreational opportunities that are

available to visitors and residents of Jefferson County. 
b. Coordinate with the Jefferson County Convention and Visitors Bureau (CVB) to

maintain and promote a community calendar. 
Develop a robust arts and culture program in Jefferson County by identifying and 
utilizing a range of public and private funding sources. 
Create additional opportunities for arts, cultural, and heritage tourism programs 
and facilities in Jefferson County. 
Establish plans and funding strategies for a county cultural arts center that will 
incorporate a variety of facilities including studios, galleries, multiple performance 
spaces, educational and training facilities, and gathering areas. 
Use historic and agricultural structures to support tourism for traditional and non­
traditional functions that promote preservation of cultural landscapes. 
Create a public art program that would encourage the installation of locally 
produced art in publicly owned facilities and sites. 
Coordinate with various local and regional heritage tourism entities to create a trail 
that connects historic and battlefield sites located in the County and neighboring 
counties and states. 
a. Collaborate with the Journey Through Hallowed Ground or the Canal Towns

Partnership's efforts. 
Coordinate with riverside property owners and river tourism service providers to 
identify and implement methods that would enhance recreation options along the 
County's waterways, including public river access. 

[ a: When considering additional river recreation activities, rural landowners' 
property rights and the quality of life of the individuals and families living along 

l the waterways should be factored into proposed development plans.
b. Encourage all river recreation activities to occur in a manner which supports

the Chesapeake Bay Initiative. 

I Support and promote rural and recreational tourism to help achieve the County's
9. economic goals. 

10. 

11. 

Use multi-media technologies to promote tourism, including tourist businesses and 
the tourism efforts of the incorporated Towns. 
Continue to support the Jefferson County Fair and encourage the continued 
upgrading of fair facilities. 
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Short Term Rental.it 

Shrub, Evergreen 

Sign 

Sign, Animated 

Sign, Billboard16 

Draft Text Amendment as recommended by PC on IO 12 21 

A dwelling unit intended to provide overnicht accommodations to guests for 
periods of less than seven ( 7} consecutive days. 

A low growing, usually several stemmed, woody plant which has foliage 
that remains green and functional through more than one growing season. 

Any object, device display or structure, or part thereof, situated outdoors or 
indoors, which is used to advertise, identify, display, direct, or attract 
attention to an object, person, institution. organization, business, product, 
service, event or location by any means, including words, letters, figures, 
designs, symbols, fixtures, colors, illumination or projected images. 

A sign with action or motion, flashing lights, or color change requiring 
electrical energy, electronic, or manufactured sources of supply. but not 
including wind actuated elements such as flags. banners, or pennants. 

A structure on which is portrayed information which directs attention to a 
business commodity, service or entertainment not necessarily related to the 
other uses permitted on the premises upon which the structure is located. 

Sign, Attached Business36 A sign attached to a building/structure which directs attention to a business 
or profession or to a commodity, service, or entertainment sold or offered 
upon the premises where the sign is located. 

Sign, Electronic36 

Sign, Freestanding 
Business36 

Sign, Inflatable36 

Sign, Off Premises36 

Sign, Pylon36 

Sign, Vehicle 

A sign utilizing lights that change to form a static message or graphic 
wherein the sequence of messages and rate of change is electronically 
programmed. 

A sign supported by a permanent structure, other than a building, that is 
affixed to the earth and placed on the same parcel of land on which the 
business commodity. service, or entertainment advertised by the sign is 
located. 

Any display capable of being expanded by air or other gas and used on a 
temporary or permanent basis to advertise a product or event. 

A sign structure which directs attention to a business, commodity, service, 
or entertainment not necessarily conducted, sold, or offered upon the 
premises where such sign is located. 

A sign which advertises more than one land use on the premises where the 
sign is located. 

A sign or advertising device which is painted, mounted, affixed or otherwise 
attached to a vehicle or trailer, which is used for the purpose of providing 
advertisements of products and services or directing people to a business or 
service or other activity on or off the premises or public right-of-way where 
such vehicle sign is located. This does not include identification signs on 
vehicles which are moved regularly and used in the normal, day-to-day 
operation of the business. 
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Draft Text Amendment as recommended by PC on IO 12 21 

8. An "Accessory Agricultural Dwelling Unit" for agricultural purposes is defined as a dwelling
unit that is incidental and subordinate to the principal dwelling unit, which is located on the
same lot as the principal building and meets all of the following criteria:32

(a) is secondary in size to the principal dwelling unit, limited in size to a maximum of 1,700
heated square feet, gross floor area;32 

(b) is located on a property for which the primary use is an agricultural use as defined by this
ordinance;

(c) is located on a property of at least ten acres in area;

(d) is limited to use by a person (and family) who performs agricultural work on the property
or acts as a caretaker for the property; and

(e) is approved by the Health Department.32

One of each type of Accessory Dwelling Unit as defined in this section may be permitted 
administratively for each property meeting the criteria of Section 8.15 on the effective date of this 
Amendment. Additional units may be permitted by Special Exception in accordance with Section 
6.5.32. 35 

RVs are prohibited as Accessory Dwelling Units.32 

Section 8.16 ReseF\o'-etl�Short Term Rentals-11 

A shott term rental is permitted am where a single famil> dwelling is permitted. A short term rental 
shall have no more effect on adjacent properties than a twical residential u<ie. All parking shall be off­
street. 

A short term rental shall not operate as a special event facilit, (unless approval through the special 
event facility provisions is granted) including large gatherinl.!� -,uch a'.:. famih reunions. birthda, 
parties. weddings. business meetings. or other similar gatherings. 

All short term rentals shall obtain a Zoning Certificate to reflect compliance with the standards 
established herein. A sketch depicting that sufficient off-street parking or other designated parking 
area exists for the maximum number of occupants shall be induc!eci. One sign. not exceeding four (4) 
square feet in area. may be permitted and shall be included as pa11 of the zoning certificate application. 
Signs within the Residential-Light Industrial-Commercial zonin� district ma, utilize the commercial 
sign provisions in Article 10. Additionalh. as part of the Zoning Certificate application. a cop, of the 
state business license and documentation reflectin\!. approval from the Health Department shall be 
submitted (if such approval is required J. 

Jefferson Count\ shall not enforce or become involved in the enforcement of deed restrictions. 
covenants. easements. or an\ other private agreement. It is the responsibility of the property owner to 
research any private covenants or restrictions relating to the subject propert, which ma\ be enforced 
by the parties to the restriction. 

Section 8.17 Campgrounds31 

Campground facilities provide tourism related accommodations for visitors of Jefferson County. The 
level of amenities at these facilities can vary greatly in relation to the type of camping facility 
proposed. Campground facilities may ·include both commercial and non-profit operations. 
Campgrounds are identified as Principal Permitted Uses in Appendix C in the General Commercial 
(GC). Residential-Light Industrial-Commercial (RLIC), Industrial-Commercial (IC), and Rural (R) 
zoning districts. 

A. The following uses are identified as permitted uses within a campground:

ZTA21-01-Page 10of30 



Draft Text Amendment as recommended by PC on 10 12,21 

Land Use NC GC HC LI Ml PND1 
oc R RG RLIC IC V 

Additional 

Standards 

Commercial Uses continued Sec. 8.9 

Bar p p p p NP p p NP NP p p cu 
Barber/Beauty Shop, Limited p p p p NP p p cu cu p p p 

Bed and Breakfast p NP NP NP NP �p NP p cu NPP NP p Sec. 8.3 
Brewpub p p p p NP p p cu cu p p cu Sec. 8.5 
Business Equipment Sales and Service cu p p p cu p p cu cu p p cu 
Building Maintenance Services cu p p p p p p cu cu I p p cu 
Building Materials and Supplies NP p p p p p NP cu cu I p p cu 
Campground31 cu p NP NP NP p NP p cu p p cu Sec. 8.17 
Car Wash NP p p p cu p p cu cu p p cu 
!Commercial Blood Plasma Center NP p p p NP cu cu cu cu cu p cu 
Commercial Uses NP NP NP NP NP NP NP NP •• p p cu Sec. 8.9 
Contractor with No Outdoor Storage p p p p p p p cu cu p p cu 
Contractor with Outdoor Storage NP p p p p p NP cu cu p p cu 
Convenience Store, Limited p p p p cu p p cu1cu p p cu 

Convenience Store cu p p p cu p NP cu cu cu p cu Sec. 5.8C 
(RLIC only) 

Country Inn p p p p NP p p cu cu p p p 

Crematorium, Pet37 NP p NP I p NP NP NP p NP p p cu Sec. 8.19 I 
Custom Manufacturing p p p p p p p cu cu p p cu 
Dry cleaning and Laundry Services P I p p p cu p p cu cu p p cu 
!Dry cleaning and Laundry Facility NP p p p p p p cu cu p p cu I 
Equipment Rental, Sales, or Service NP p p p p p NP cu cu p p cu 
Exterminating Services NP p p p p p p cu cu p p ICU 
Florist p p I p p cu p p cu cu p p I P 
Food Preparation p p I p p cu p p cu cu p p ICU 
Hotel/Motel NP p I p p NP p p cu cu p p cu 
Gambling Facilities NP NP NP NPICU NP NP NP NP NP cu cu Sec. 4.4G 
Gas Station, Limited p p p p cu I p p cu cu p p cu 
Gas Station NP p p I p cu p p cu cu p I p cu 
Gas Station, Large NP cu p p cu cu cu cu cu p p cu 
Golf Course NP p p p NPI p p cu cu p p cu 
Grocery Store p I p p p cu p NP cu cu p p cu 
Horse Racing Facility INP NP NP p NP NP NP cu cu I p I p cu 
Kennel NP p p p cu I p p p cu p p cu Sec. 8.4 
Medical/Dental/Optical Office, Small p p I p p cu p I P cu cu p I p p 

Medical/Dental/Optical Office NP p p p !cu p p cu cu p p cu 
Mobile Home, Boat and Trailer Sales NP p p p ICU p I NP cu cu I cu p cu 
Movie Theater NP p p p NP p NP cu CUI p p CUI 
Nightclub NP p p p I NP p NP cu cu p p cu 
Non Profit Commercial Uses p p p p NP p p cu cu p p cu 
Non-Profit Community Centers p p I p p cu p cu p CUI p p cu 
Parking, Commercial Offsite Accessory NP p p p I P p p cu cu p p cu 
Pawn Shop Services NP p p p NP p NP cu cu p p cu 
Personal Services p p p p ICU p p cu CUI p 1 ·P cu 
Professional Office, Small p I p p p cu p p cu cu p p p 

Professional Office p p p p cu p p cul cu p p cu 
Restaurant, Fast Food, Limited p p p p cu p I p cu1cu p p cu 
Restaurant, Fast Food cu p p p ICU p p CUiCU cu p CUI 
Restaurant, Fast Food, Drive-Through40 NP p p p cu cu p cu cu p p cu 

. 
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Draft Text Amendment as recommended by PC on I 0' 12 2 I 

Land Use 

Commercial Uses continued 

Restaurant 
Retail Sales Limited 

I Retail Sales and Services, General 
Retail Store, Large 
Shipping and Mailing Services 
Short Term Rental" 
Special Event Facility 
Storage, Commercial 
Veterinary Services 
Wireless Telecommunications Facilities 
Agricultural Uses* 

Agricultural Uses, as defined in Article 2 
Agricultural Repair Center 
Agricultural Tourism 
Crematorium, Livestock17 

Farm Brewery 
Farm Winery or Distillery 
Farm Market 
Farm Vacation Enterprise 
Farmer's Market 
Feed and/or Farm Supply Center 
Horticultural Nurseries and 
Commercial Greenhouses 
Landscaping Business 
Rental of Existing Farm Building for 
Commercial Storage 
Structure must have existed for 5 years 
Special Event Facility, Agricultural 
Accessory Uses 

Accessory Uses 

NC Neighborhood Commercial 
GC General Commercial 
HC Highway Commercial 
LI Light Industrial 
Ml Major Industrial 

NC 

p 

p 

NP 
NP 
p 

cu 

p 
I NP 

p 
p 

p 
NP 
p 

cu 

p 
p 

p 

p 

p 

cu 

p 

p 

NP 

p 

p 

PND Planned Neighborhood Development 
P Permitted Uses 

NP Not Permitted Uses 

GC 

p 

p 

p 

cu 

p 

NP 
p 

p 
p 
p 

p 
p 
p 

cu 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

HC LI 

p p 

p p 

p p 

p cu 

p p 

NP NP 
p p 

p p 
p p 
p p 

p p 

p p 

p p 
cu cu 

p 
p 
p 
p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

p 

NP 

p 

p 

p 

p 

p 

p 

QC 
R 

RG 
RLIC 

IC 
V 

Ml I PND1 
oc R RG RLIC 

cu p p cu cu p 

NP p p cu cu p 

NP p NP cu cu p 

NP cu NP cu cu cu 

cu p p cu cu p 

NP p NP p p p 
NP p p cu cu p 
cu p NP cu cu p 
cu p p p cu p 
p p p p p p 

p p p p p p 
p p p p cu p 

p p p p p p 
cu cu cu p cu cu 

p p p p p p 

p p p p p p 

p p p p p p 

p p p p p p 

NP p NP p cu p 

p p p p cu p 

p p p p cu p 

p p p p cu p 

p p p p cu p 

p p p p p p 

p p p p p p 

Office / Commercial Mixed-Use 
Rural 
Residential Growth District 

IC V 

p cu 

p cu 

p cu 

cu cu 

p cu 

NP p 

p cu 

p cu 

p cu 

p p 

p p 

p NP 
p p 

cu cu 

p p 

p p 

p p 

p p 

NP cu 

p NP 

p NP 

p NP 

p NP 

p p 

p p 

Residential-Light Industrial-Commercial District 
Industrial-Commercial District 
Village District 

CU Conditional Uses (subject to requirements of district and or other requirements of this Ordinance) 

Additional 
Standards 

Sec. 8.9 

Sec. 8.16 
Sec. 8.14 

Art. 4B 

Sec. 8.19 
Sec. 8.5 
Sec. 8.5 
Sec. 8.6 

Sec. 8.6 

Sec.8.14 

•• Accessory Use to a planned residential community, if permitted pursuant to Section 5.4 and processed as a CU
1 The Planning Commission may amend the permitted uses for a development in the PND District per Article 5. 
2 Approval process is per the Salvage Yard Ordinance. 
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Alexandra Beaulieu 

From: Beach, Gillian R 

Sent: 

To: 

Wednesday, October 6, 2021 11.17 AM 

Alexandra Beaulieu 

Subject: Fwd: Air B&Bs 

Attachments: H-25 Guidelines for Permitting and Inspecting Accommodations Made Through

Lodging Reservation Web Sites.pdf; Memorandum on application of General Sanitation

rule to rentals in homes - Final (002).pdf; General Sanitation Rule.doc

Also, 

Here is a copy of the General Sanitation Rule if you would like to include this. For the purposes of our 
discussion about short-term rentals, we would only be concerned about the definitions for a hotel, 
motel, bed & breakfast, and lodging facility. 

Sincerely, 

Gillian Beach, R.S. 
Environmental Health Manager 
Jefferson County Health Department 
1948 Wiltshire Rd. Suite 1 
Kearneysville, WV 25430 
(304) 728-8416 ext 3033

The informatio11 in this Email and/01· attachment(s) is covered by the Electronic Comm1111ications Privacy Act, 18 U.S.C. 
2510-2521. It may be confidential and/or privileged and is intended solely fa,· the person or entity to which it is 
addressed. If yo11 c!l'e not the intended recipient or un agent responsible for delivering it to the intended recipient, you 
have received it in error. The review, dissemination, copyi11g, 01· taking of a11y actio11 based 011 the contents thereof is 
strictly prohibited. If you have 1·eceived this Email in ermr, please advise the sende1· by reply Email and then delete it 
and any attacliment(s)from yow· system immediately. 

---------- Forwarded message--------­
From: Beach, Gillian R

Date: Wed, Oct 6, 2021 at 11 :08 AM 
Subject: Fwd: Air B&Bs 
To: Alexandra Beaulieu 

Alex, 

I am forwarding this email from Judy Vallandingham, the Director of Office of 
Environmental Health Services for the State. The legal interpretation is that if someone is providing 
lodging for a fee in a home that they do not reside in, then it meets the definition of a lodging 
establishment in our General Sanitation regulations. These short-term rentals or air bed and 
breakfasts would specifically meet the definition of a motel which I have copied below. 
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2.15. Motel - Every building constructed, designed. maintained, offered or used to furnish lodging to automobile 
transient guests or the traveling public. The term motel includes auto courts, motor courts, auto lodges, motor lodges, tourist 
cabins, tourist cottages and tourist courts. 

Short term rentals are not required to obtain a permit if it is the residence of the owner and they do 
not also serve breakfast. Any residence that provides lodging and breakfast would fall under the 
definition of a Bed & Breakfast in our General Sanitation regulations. I have copied the definition 
below. 

2.2. Bed and Breakfast Inn - An establishment providing lodging facilities in the form of sleeping accommodations 
and. at a minimum, a breakfast for a fee. 

This is the information I will be presenting at tomorrow's meeting. Please let me know what time I 
should log on to the meeting. 

Thank you, 

Gillian Beach, R.S. 
Environmental Health Manager 
Jefferson County Health Department 
1948 Wiltshire Rd. Suite 1 
Kearneysville, WV 25430 
(304) 728-8416 ext 3033

The i11fol'matio11 i11 this Email and/ol' attac/1111e11t(s) is covered by the Electronic Comm1111iratio11s P,·iuacy Act, 18 U.S.C. 
2510-2521. It may be confidential and/or privileged and is intended solely for the pe,-son 01· entity to which it is 
addressed. If you are not the intended recipient or· an agent responsible for delivering it to the intended recipient, you 
have l'eceived it in error. The review, dissemination, copying, or taking of any action based 011 the contents thereof is 
strictly prohibited. If you have received this Email in error, please advise the sender by reply Email and then delete it 
and any attac/1ment(s)Jmm your system immediately. 

---------- Forwarded message--------­

From: Beach, Gillian R 

Date; Fri, Aug 27, 2021 at 1 :48 PM 
Subject: Fwd: Air B&Bs 
To: Pierce, Jennifer E 
Alexandra N Demastes 
Phillipson, Danielle R 

FYI 

Gillian Beach, R.S. 
Acting Administrator, Environmental Health Manager 
Jefferson County Health Department 
1948 Wiltshire Rd. Suite 1 
Kearneysville, WV 25430 

, Stephenson, Mikala S 
Richardson, Patti J 

The information in this Email and/01· attachment(s) is cove,·ed by the Electronic Communications Privacy Act, 18 U.S.C. 
2510-2521. It may be confidential and/or privileged and is intended solely/or the person or entihJ to which it is 
addressed. If you are not the intended recipient or· an agent responsible for delivering it to the intended recipient, you 
have received it in error. The review, dissemination, copying, or taking of any action based 011 the contents thereof is 
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strictly pl'Dhibited. If you have 1·eceived this Email in el'l'OI', please advise the send el' by 1·eply Email and then delete it 
and a11y attachme11t(s)from your system immediately. 
(304) 728-8416 ext 3033

---------- Forwarded message--------­
From: Vallandingham, Judy E 
Date: Fri, Aug 6, 2021 at 11:38 AM 
Subject: Re: Air B&Bs 

To: Beach, Gillian R 
Cc: Stacy E King 

Gillian, 
The only time a LHD would not pern1it a property that is rented through a 
service like AirB&B is if the property is the primary residence of the 
owner. I have attached the Environmental Health Procedure and the legal 
opinion. Let ine know if you have any questions. 

Judith Vallandingham R.S. 

Director 

WV BPH/OEHS/Public Health Sanitation Division 
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'64-18-1. General. 

64CSR18 

TITLE 64 

LEGISLATIVE RULE 

BUREAU FOR PUBLIC HEALTH 

DEPARTMENT OF HEALTH AND HUMAN RESOURCES 

SERIES 18 

GENERAL SANITATION 

1.1. Scope. B This rule establishes the minimum public health sanitation requirements governing all 

institutions and schools, care facilities. lodging facilities, recreational facilities, and public restrooms. 

1.2. Authority. -- W. Va. Code 16-1-4. 

1.3. Filing Date. - July 12, 2013. 

1.4. Effective Date. -- August 12, 2013. 

1.5. Applicability. -- This rule applies to every person who in any manner establishes, conducts. controls, 
manages, maintains, or operates a facility included under the scope of this rule. 

1.6. Enforcement. -- This rule is enforced by the commissioner of the bureau for public health. 

'64-18-2. Definitions. 

2.1. Approved - A procedure of operation, installation or construction which is in accordance with the 
standards, specifications, and instructions established by the bureau for public health. 

2.2. Bed and Breakfast Inn - An establishment providing lodging facilities in the form of sleeping 
accommodations and, at a minimum, a breakfast for a fee. 

2.3. Campground - A tract of land established, maintained, and offered to the public for payment for the 
location or placement of two or more camping units. 

2.4. Camping Unit- Any tent, camping vehicle, cabin, or similar vehicle or structure designed or intended 
to be used for camping purposes. 

2.4.a. A "camping unit" means and includes, but is not limited to, tents, tent campers, fold down 

campers, pop up campers, travel trailers, camping vans, motor homes, pick up coach campers, or any other unit 
built or mounted on a vehicle or chassis and capable of being self-propelled or towed. 

2.4.b. A "camping unit" shall not include any unit kept by its owner on land occupied by the owner in 
connection with his or her dwelling, or any unoccupied camping unit kept and stored at a location that has been 
reserved for storage within a campground. 

2.5. Campsite - Any plot of land within a campground used or intended to be used for the location or 
placement of a camping unit. 
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64CSR18 

2.6. Care Facilities - Include, but are not limited to, public or private halfway houses, adult day care 
facilities, residential care facilities (such as juvenile group homes and work release centers), and non-disaster 
shelters (such as homeless shelters and family violence protection shelters). The term does not include health 
care facilities licensed by the Office of Health Facilities Licensure and Certification in the Office of the 
Inspector General. 

2. 7. Commissioner - The commissioner of the bureau for public health or his or her lawful designee.

2.8. Construct - To install, establish, extend, alter or modify. 

2. 9. Health Officer - The commissioner of the bureau for public health who is also the State Health Officer
or the executive officer of the local board of health or his or her lawful representative. 

2.10. Hotel - Every building where food and lodging are furnished to guests and payment is required. 

2.11. Institution -A public or private facility established by an organization or corporation for the purpose 
of providing higher education, care, training, rehabilitation or other similar services or functions. An 
"institution" includes public or private correctional facilities, colleges and universities, and primary and 
secondary educational facilities (pre-K through grade twelve). 

2.12. Labor Camp -A labor camp includes any lumber, mining, agricultural, construction, or other 
industrial camp where ten or more persons are employed and housed in temporary quarters, such as cars, motor 
homes, camper vehicles, wagons, tents, cabins, buildings, or other similar enclosures. 

2. 13. Lodging Facilities - Include, but are not limited to, hotels, motels, labor camps and Bed and 
Breakfast Inns. 

2.14. Mass Gathering -Any group of two hundred fifty (250) or more persons assembled together for a 
meeting, festival, social gathering, concert or other similar purpose. The term shall not include assembly in any 
permanent buildings or permanent structures designed, equipped and intended for use by large numbers of 
people. For the purposes of this subsection, Aequipped@ means supplied with adequate sanitary facilities for 
the intended use. 

2.15. Motel - Every building constructed, designed, maintained, offered or used to furnish lodging to 
automobile transient guests or the traveling public. The term motel includes auto courts, motor courts. auto 
lodges, motor lodges, tourist cabins, tourist cottages and tourist courts. 

2.16. Nuisance - An annoyance or anything which causes injury, inconvenience, damage, or which 
essentially interferes with the enjoyment of life or property, and includes, but is not limited to, inadequate or 
unsanitary sewage, water or plumbing facilities or other unsanitary conditions. 

2.17. Occupant -A person utilizing a specific facility governed by this rule. 

2.18. Operator -A person who has been granted a written permit, in accordance with this rule, to operate a 
facility governed by this rule. 

2.19. Organized Camp -Any area, place, parcel or tract of land on which facilities are established or 
maintained to provide an outdoor group living experience for children or adults, or where one or more 
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(i 
West 'IArginia Department of Health and Human Resources 

MANUAL OF ENVIRONMENTAL HEALTH PROCEDURES 

Section Housing and Institutions I Date I February 3, 2017 Procedure# H-25

Subject Guidelines for Permitting and Inspecting Accommodations Made Page 1 of 1 
Through Lodging Reservation Web Sites 

Attached hereto is a copy of an Interoffice Memorandum sent to Walt Ivey, Director, OEHS, 
from Brian J. Skinner, General Counsel. The Memorandum addresses the question of 
whether persons who list or rent short-term lodging in residential properties with the cost of 
such accommodation set by the property owner, to others using lodging reservation web sites 
(i.e. Airbnb, Inc.) are subject to the permit and inspection requirements of WV 64CSR18 
(General Sanitation). 

Legal Counsel's opinion is, "the language of the General Sanitation rule is circumscribed and 
cannot be read to include in the definition of a "lodging facility" persons who are providing 
accommodations, in their home, to others for a fee." 

Also, " ... as currently promulgated, the General Sanitation rule cannot be read to include in 
the definition of a "bed and breakfast inn" persons who are providing accommodations to 
others in their home for a fee, unless the host not only provides sleeping accommodations, 
but also a breakfast. However persons renting a house or apartment that is not their 

residence may be subject to the provisions of the General Sanitation rule, but only if the 
house or residence meets one of the definitions included in the general definition of a 
"lodging facility." 

Questions concerning this memorandum should be directed to Walt Ivey, Director, Office of 
Environmental Health Services, 350 Capitol Street, Room 313 Charleston, WV 25301-1798, 
telephone: (304) 558-2981. 

References 

History 

Attachments November 9, 2016 Interoffice Memorandum sent from Brian J. Skinner, General 
Counsel to Walt Ivey, Director, Office of Environmental Health Services 
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CONFIDENTIAL - INTERNAL AND DELIBERATl\'E 

INTEROFFICE MEMORANDUM 

TO: 

FROM: 

\VALi' IVEY, DIRECTOR, OEI IS 
BRIAN J. SKINNF.R, CENERAL COl lNSEL � 

SU.&JECT: t\1 JTHOIUTY OF THE REGlllATE PERSONS WHO RENT 
t\CCOi'vlADATIONS IN THEIR OWN HO�H:S. 
l'\OVF.MBER 9, 20Hi DATE: 

CC: RAI ll 11. Cl lfY J'A, COMl'vllSSIONER & STAT[ 1-JEAI:rl-l OFFICER 
BARB TAYLOR, DEPl ITY C< >iVIIVIISSI< >NF.R 

It ha'i rl'n:ntly rnmc lo the allrntion or Public I Icalth Sanitation Di\'i,ion (Pl-IS) of 
the Ollicl' of En\'ito rn11c111al Health SlT\'iccs that arrnmmoclatium fill nighth I i.:nt;Js arl' 
\icing ach c1 lisccl m1 the website Airhnh.c·om. Airhnh, lne. operates an on\i11c rom1mmity 
marketplace lor people lo list, discover, ;uul hook an-mnmuclatiom worldwide onlinc rn 
from a mobile phone. Some or the rentals advertised arc entire houses or apartments, 
others arc rental!> or a single room in a primtc rc�icknec. 

A quc�tion has arisen about whether persons renting atT0111111oda1iom in thl·ir 
ho111l'S arc subject t<l the provisions or H·: Vi,. Code R. (i 1-1 H-1 cl seq. (C:cncral Sanitatio11). 
The PHS stall is ol the opinion thal these 1rntab do med the dclinition(�) and tl1esc 
rentals -;)10111<1 bl· required In rnmply with thl' ruk and obtain ;m operational pnmit from 
the local health <kpart111e11l. 

The PI-IS has reqnested a kgal opinion on whethc1 person, renting 
atTrn111110da1iuns u1ilizing Airlmb.com ;u·c sul�jccl lo the p1 m isiom or lite Gc11l'1 ,1) 
Sanitation rule, inducling rc11tals oJ' a sleeping room in a private residc11u.:. 

QUESTION PRESENTED 

\·Vhethcr pi:rsons who rc111 acc:ommodations i11 thl·ir ow11 lmml'S lo utlu.:1s mi11g 
Airlmh, Inc. arc sul�jed to the permit and inspection rcquin:llll'nh ol l fl. Vii. Code R. �� 
(j 1-18-1 l'I seq. ((;cneral S;mitaliun)? 

SHORT ANSWER 

Nu, cb,pile the Secretary's broad till· authrnily to regulate "ltlhc sanitary condition 
nr 11 all other plan:s open to the gener;J public ;md inviting public palrnnagc or public 
assembly, or lt:ndcrin� to the public any itt:111 for lnnrnm ronsumplion ... ", ;u1d "ltllic 
health and Sallitary condi1ions or estahlisl11nc11ts rn111111011ly rclcrn:d 10 as heel ;uni 
breakfast inns", ( M-� I ';,, Coric� I (i-1- J. (b)) as rnrrrnlly promulgated, the ( ;cneral 
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Sanitation rule cannot be rcacl to incluclc in the clclinition or a "locl1:,11ng facility", persons 
who ;u-c providing accummoclalions lo others in their home for a lee. 

FACTS 

Airlmh, Inc. operates an online rnmmunil} m;u-kctplace for people lo list, clisrnvcr, 
;uul hook arc.·omm0<lations worldwide online or from a mobile phone. The Airlmh 
website, application ;md services can be used lo facilitate tltc listing a.ncl booking or 
accommodations. Airlmb makes a,·ailablc ;u1 onlinc platform with related teclmolo1:,')' for 
6'1.Icsls ;md hosts lo meet on line ;mcl an;mge for bookings or accommodations directly with 

each other. Airbnh i, not ;m owner or operator or properties, nor is it a provider or 
properties, and Airhnh doc!> not own, sell, resell, furnish, provide, rent, re-rent, m,mage 
;mcl/or control properties. Airlmh's I esponsibilities arc generally limited lo facilitating the 
availability or properties, including, hut not limited lo, hotel rooms, motel rooms, other 
lodl:,rings or accommodations. 

The Airlmh terms or bervice inronn hosts that Ll1ey should: 

11nclcrstancl how the laws work in Ll1cir respective cities. some cities ha\'c laws that 
rcst1ic1 their ability lo host paying 6'1.Icsls for shorl periods. these laws arc alien p;u-1 
of a city's ;,nning or aclministrali\'c cocks. in m;my cities, hosts must register, gel a 
permit, or obtain a license before listing a properly or accepting guests. certain type!-> 
or short-term bookinbrs may he prohibitccl ahogclhcr. local governments v;u-y 1:,rreatly 
in how thcr enforce lhe!-ie laws. pcna.hies may include lines or other enforcement. 
hosts should review local laws before listing a space on Airlmb. 

Airlmb assume-; no rcsponsihility for a host's compliance with any agreement!-> with 
or clulie-; lo third p;u-ties, applicable laws, rules ;u1<l rel:,'1.Ilalions. By agreeing lo the Airlmb 
terms ancl rnnclitions, hosts arc indicating that tliey unclcrslancl ancl a1,'l·ce that they arc 
solely rcspomihlc l'or compliance with ;u1y ;mcl all laws, rules, rel:,'1.Ilations, and lax 
ohligalions Lhal may apply to their use or the website, application, �ervices and collective 
content. 

Stale Lm· 

H-': I ;1. Code� IG-1-4 (h) au1h01izes the Cabinet Secretary lo rq,rt1latc "hlhe 
s;mi1;u1 condition of all institutions and schools, whether public or private, public 
conveyances, dairies, slaughterhouses, workshops, fac101ies, labor c;unps, ;,J/ other p/acc:!t 
open to tl,c: gcncrnl public ;111d 1inilli1g public palroJJi/Bl' or public assembly, or lcnrleni1g /0 
tlu: public ;u1J item !hr lmm,111 co11.m111ption ... " (emphasis aclclcd), ;mcl "hlhc health and 
sanitary conditions of cslablislum:nls commonly referred lo as heel ancl breakfast inns. Beel 
and breakfast inn is clelinccl as ;m c:stablisl11nen1 providing sleeping accommodations ;uHI, 

2 
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al a mini11n1111, a lncak.fast for a kc.' 1-V. Vi,. Coric� Hi-1-(i(m) empowers Ilic 
Co11m1is,,;io11cr lo "inspccl and enlim:c.: rules lo control Ilic sanitary co11di1io11s or awl 
liccmc ... all other places open Lo tltc general puhlir and i11vi1i11g puhlic palronagc or 
public as,,;emhly, or lcndcring lo I he puhlic any item lor hum;m co11sumplion ... " 

Tiu.: Sccrclat}''s kgislali\'l' rule-making aullmritr provides the authority l 'or H� I';,.
Code R. �� (i 1-18-1 ct seq. ((:rneral Sa11i1a1io11). The rule establishes the minimum public 
health sanitation rcqui1T111c11ls gO\'cming- all imlitlltio11s and schools, care facili1ics, lodh�IIH 
racilitic'i, rl'ncatio11al focilitics, and public rcslrornm and is applirahk lo every person who 
in an) manner establishes, conducl.,, l.'ontrols, manage'i, 111ain1ai11s, or opcralcs a farilily 
included under I he scope or lthel rule. H-: Vi,. Coric R. �� (i,1,- I H-1.1 & 5. The rnle is 
applicahlc lo lodging- facililics, which include, 1ml an: 1101 limited lo, hcd ;md hrcakfast 
inns', hotel . lahor ramps', awl 11101ds1

• 1•11: Vi,. Code R. � fi4- I 8- 2. I :-1.

(,'cm:ml S;witatio11 Ruic 

V1"hc11c\'cr a lacilit) goYcrncd 1111dcr the st ope or this rule'' is tomlructcd or 
c,tcmivd) rcmoddcd, awl \\hcncYcr a11 e-;is1i11g· structure is com•crtcd to use as one or the 
facilities governed hy the ruk·, the ownc1 or operator must .�uhmit pl.ms and !ipccilicaliom 
1"11r the con'iln1<·lio11, rc111odcli11g, rn crn1vc1 sio11 lo the health olliccr: for rc,·icw all(l 

Tiu.: �ccn:la11 ma} 1101 n:quin: an 01111c.:1 ol a heel ;uul Ill cal,Jasl pro\1Cli11g slcq1i11g 
an 0111111oda1iom or si, DI lc.:\\'cr rooms to i11,1all a rc,1;11ir;111hl} le rn t um111crcial lnorl ,en ice 
l"arilily. The ,cnclary 111a} 1101 1cqu11c a11 01111er or a heel and In cakla,1 prm id111g ,lcqn11i; 
ac.To11111HHlalio11s ol more Lha11 sl\ room, to imtall a rcstau1a11t-t} pc OJ co111111crci,d lood ,en it c 
fanlit} if 1J1c c.:11ti1 c lied a11d breakfast i1111 or thmc rooms 1111mhcri11g aho,·c �i'i arc 11secl 011 a11 
aggregate ol 1110 weeks or less per year; 

Dcli11ecl a, an establishment pnJVicli11g lodging farilitic!> in the fonn or sleeping arrn111111oclatio11s 
and, al a mi11imu111, a hrcakl'ast for a Ice. I I: I';,. Code R. � M-18-2.�. 

Dcli11ccl as c,·c.:1)' building 1rhcrc food a11cl lodgi11g ;u·c furnished lo guests ,u11I p,1} 111rnt is required. 
H: I ;1. Code R. S 64-18-�. I 0 
'Dclinl'<I a, a11} lumber, mining, ;1griruhurnl, cni1strnclion, or other industrial camp where ten or 
more person, ;11c employed a11cl housed in IL·mpora11 quarters. sul'h as raro;, motor homes, camper 
, chide,, 11 ago11,, lrnls t'abins, b11ilcli11gs, or other s1111ilar c.:1wlosurcs. H·: I ;1. Code H. � (i i-1 H-�.12. 
Ddi11ccl a, c.:1 c.:1 y huilcling rnustructccl, clc.:3ignccl, 111aintai11cd, offered or used lo luniish lodging lo 

automobile 1ra11�ic.:111 guests or the tra1·di11g public. The lc.:1111 motel i11dudcs auto courls, 11101m 
cou1 t,, auto loclgcs, motor lodges, tourisl cahi11s, lo11ri�1 cottages and tourist nn1rl�. H". Vi,. CiHlc H. 
S Ii J..JH-�. t.; 

College� aml 1111ivcrsi1ics, ;u11l public restroom�, 1111lcss the JJuhlic restroom is i11d11dcd as part of a 
facilit} gmcrncd 11111lc.:1 1his rule, a1c ncmpl rrom 1hc pla11 rcvic\\' and pcrmi1ti11g pro\'isions or the 
rule. 

J-kallh Ollircr is dcli11cd hy the rnlc· a, either the Commi,sim1cr or ;1 local health ollircr. Sc:c
ll: I;,. Coric U. S fil-lH-�.(l
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approval al leas! (orly-live (4,5) clays before romlruclion, remodeling, or conversion is 
begun. H,: Va. Code R. s (iit.- l 8-:1.1.a. 

Anyone operating a facility governed by the rule musl possess a valid pcnnil issued 
by the health olliccr. If'. 1 :,. Code R. � (i 1-J8-:l2.a. Applirnlion i<.>r a permit lo operate a 
facility musl he submitted al least 15 clays before lhc acluaJ or proposed operation of the 
facilily. W. Vi,. Code: R.S61-18-3.2.c. Prior lo the approval of an application for a J>crmil, 
1]1e health ollicer 111ml inspect the proposed farilily lo cktenninc colllpliance with the rule.
H,: Va. Code R. � (i 1-115-:l2.cl.

The heallh ollicer lllUSI in,;pecl a facility gm·emccl by lhe rule al leas! once a ye;u·." 
H1. Va. C'ode R. �� (i �-18-1.1. The health olliccr mu<;I make aclclilional inspect.ions as 
necess;u-y lo clelerllline sati!-ifaclo11 compli,utce with lhc provisions or Lhis rule or ;my 
orders, notices, inslruclions or specilicalions i-.suecl pursuant lo this rule. H1

• Va. Code R. !:i
(j.J,-18-4.2. 

\Vhenever the health ollicer makes ,UI inspection of a facility ,uHI discovers that any 
of the provisions or this rule have been viola1ecl, he or she shall notify the operator or the 
violations by lllcans of an inspection report form or other wrillcn notice. � a.a.a. 
\\1henever lhe health ollicer lincls lhal any facility governed by this rnle cons1it11les an 
immi11en1 hazard lo public health, he 01 she mar, without notice or he.u-ing, issue a wri11e11 
order lo the operator or person in eh;u-ge citing the existence of Lhe conclilion ;mcl 
requi1ing action lo he taken to remedy the rnnclition, including 1J1e suspension of the 
pennit lo operate. \ t·: 1 ';,. Code R. �S (i 1-18-:�.a.h. Any person lo whom the order is 
clircctecl shall rnmply 1ri1h lht· order immecliatcly, hut upon wrillen petition lo the health 
ollicer will he alforcled an aclminislrative healing. \ I� Vi,. Code R. S G11--l 8-3.3.h. I. 

DISCUSSION 

It is well-cslahlishccl lhat the Cahinel Secret;u1' has the authorily lo regulate, ;mcl lhe 
Comlllissioner lo enforce, regulation regarding lhe sanil,UT condition of "places open lo 
the general public ;mcl inviting public patronage or public assembly, or lcnckring lo the 
public ;my item for human consumption ... ", including heel ancl hreaklnsl inns. H1. 1 ';,. 
Code� Hi-1-Hh) & H,: Vi,. Code� Hi-1-Ci(m). 

As noted above, a heel ;mcl breakfast inn is clclinccl as an establishment providing 
sleeping accommoclalions and, ill a nui11in11m, ii brc;1k/'asl for a Ice. Sec H,: 1 :,. Code� Hi­
l-11-(h)(7). This clclinition is prohlemalic in l11e present case, since ii requires lhal hosts who 

' Colleges aml u11ivcrsi1ies and puhlir restrooms which arc 1101 pm·1 of a l'arilily governed hy 1his 1111c 
may he irn,peclecl 011 a rn111plai111 hasis only. Schools shall he i11speclccl al lcasl onrc every lwo 
rc,m,. w: I ;,. Code R. S� 611-1 H-11 .. t .a & h. 
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)ln>\'idc al:com1110<la1ioni. m11s1 also prornle hrcakl;1i.l. An.:ommocla1io11s booked via 
Airlmh.com, do 1101 requirL· a hos! lo provide brcakfasl. 

l-lowncr, given 1hc hrcadlh of tl1c Sccrelary's rcg11latrn1' au1ho1ity mer "all placci.
open tu the general puhlic and in\'iting p11hlic patronage". ii may he 111111ecci.sa1-y to 
determine whether !he hcd and breakfast dclinilion is applicahk. Persons ach·cr1i�ing 
sleeping at-commndatfr,ns i11 thcir·homc on ;111 nnlinc puhlic markclplarc, ma} he included 
within the Secrct;u-y and Con1111issioncr's l"Ch'lllatorr authority, since adverlii.ing 
an:onunodations on Ilic Airlmh wc11sitc or application is cvidenn: or (I) an im-ilatinn fo1 
the puhlic patronage, a11CI (2) an inll'lllion to make a ronm(s) availahk lo the genera.I 
pu hlic. Sec \I'. I�,. Cm/di I (i-1-,l(h). 

Comequcntly, ii appe;u·s that the Secreta11·'s statutrny authority ma) he hroad 
enough In include the reg1ilation or persons who provide sleeping an-ommoclationl, in thei1 
homes. Howe, er. !he ncxl question 1ha1 mus! he considered is whether the provisions or 
HI'. I;,. Code R. /:i/:i (i,1--18-1 c:I seq. l',Ul lie read to include such an:ommoda1ions:1 

As cli:-.rnsst·cl a hove, the ( ;encral S,mitalicm 111k applies tu lodging lacili1ics. 
Lodging facilities, induclc, but ,IIT nul lilllitccl to, bed and hreah.lasl inm, holds, lahor 
camps, and 11101cls. 1 I� l';1. Code R. /:i G 1-18-2.1 :1. A person offering alTrnnmrnlations in 
their mvn Imme for a Ice, docs 1101 Iii neatly inln any ol' the rategoric� nmtainl'CI in the 
dcli11i1io11 or "lod1-,,ing facilities." Firl,I, in each case, the prim,uJ purpme or tl1c locli,,ing 
facility is to provide sleeping accommodations. Beel ;u1d hrcakfoi.1 inns, hoteb, labor camp� 
and molds ;u·e business establishments, the pri111a11· purpose ol which, i,; lo p1 m ick 
sleeping an-ommoclations, ;mcl in some cases li1ud. This c;u11101 be said or all 
an-rn11111ocla1io11s acl,·t-r1isecl on Airlinh, m.my or whid1 arc pcr!>ons ollcring 
an-ommoda1io11s in !heir own homes. This is 11111 lo say that all an.:nmmoclations advcrtii,cd 
on Airlmh arc in p1i,·att· l1nmcs, howc,·cr thme that mccl the General Sanitation rule\ 
dclinition or a lodging facility, arc dearly sulijccl to the rcquircmenti, contained in the rnk. 

Thll',, 1he question !hen becomes, whether 1hc "induclc, h111 arc not limited In" 
daust· contained in tlu:: definition ol a "loclg111g l:1cilil)" can he used lo inducle pcri,nrn, who 
host othcri. in their priralc rci,ickncc !or a li::e? l11 clc<:icling the meaning of a �lalutoq 
provision", <:ourts will "look lirst lo the �latute's hm1-,'l.1aMe. If tht· Int, gi, en it� plain meaning. 
,u1swers 1hc intcrprc1i,T question, the hulb'llagc 111ml prevail a11cl lurthcr i11q11irr is 
rorcdosecl." . lpp;i};ic/J);m Po11·cr Cu. 1. Stale J;u D,:p), I!}.� \\'. \',1. 57:-3, 587, 41i(i· S!'E.2cl 

'' I\ rule "p1opowd bran a�c11,r a111l app1ovcd h) lhc Lcgisl.ilurc i� a 'lcgislaliH· rule' as ddim:d hy 
Lhc Stale /\1hnini,1ra1ivc Pron:dun:s .'\cl, 11: l ;1.C:orlr:, �11/\- 1-�(d). and surh a h:gislatin- n1lc ha, 
!he liirrc a11cl dice-I or law.".',)-/. 1'1 .. 'i. Smith r. '1 ·c.\l Viig1i1ia /-111m;111 U13h1s Cm11111i1. � lli \<\'.Va.
2, (i02 S.E.�cl I IB 1200,1.). 

• 
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4'.,U, 4:i8 (19 !)5). Sc:c: "1.w j):J. pl. 2, Cruckclf ,,. Andrc.·11:,·, 153 W.\'a. 71 1 ,  1 72 S.E.2d 381 
(19 70)(" lwlhere the language of a slalule is free from mnhiguily, its plain meaning is to he 
accepted and applied without resort lo inle11>rclaljo11."); ,',),J. pt. 2, State,,. Eppc:rl)', 1 35 
\V.Va. 877, li.'i S.E.2cl 488 (1951 ) ("lal slalulrn)' provision which is de;u· ,UHi unmnhi!,'llous 
;md plainly expresses the lchrislativc intent will not he interpreted hy the comis hut will he 
given lull force and effect."). 

In \Vest Vir!,rinia "lal statute is open Lo construction only where lhc lanb'llagc used 
requires inlerpretatjon because of ambib'llity which renders ii susceptible of two or more 
nmslructions ur of such doubtfol or obscure mcanin� that reasonable minds might he 
um:crtain or disagree as lo its meaning." ,',i',.cmorc ,,. State Fium Gen. Ins. C'o., 202 \V.Va.
591 , 596, 505 S.E.2d (i.H, G59 ( 19!18) (1i1tcm;,I q11ot;1tiom ;mr/ cit,1tio11 mmitcr/). 

\Vith regard lo the use of the plmL�e "inrludc, Intl 1101 limited to" the \•Vc�l Virginia 
Supreme Court or Appeals Im� rcrn1-,'ltizecl that "ltlhc lenn 'inducllcsl' in a �lalule is lo he 
clcalt with as a \\ orcl of enlargement ,Ulcl this i� c�pct·ially so where ... �ud I word is foll owe cl 
l,y 'but 1101 limited to' the ilh,�lralions given.'' St,1te I !UtJJ;UJ Rights Comm11 1. P;w/cJ, 158 

\-\1• Va. 1!>5, 50 I, 212 S.E.2d 77, 80 ( l 97S) (citations omi1tccl). However, the Court ha� al�u
rcrngni✓.ccl that "liln the interpretation ul' slalutory pro\'isions the f;uuiliar ma,uin c·.\prc·s.\iu 
1111i11s c.r;t c\clusio ;,/tc1im, the express me11tio11 ol' one thing implie� the exclusion or

another, applic�." .Sj,JJ;,/m:,; P01i1t 3, M,111c/1in ,,. Dunli.·c, 1 71 W.\'a. 5:i2, :i27S.f..2d71 0 
( 1981 ). Sec also, State c., rd. Rilllc ,·. /l;m.mn, 195 \IV.Va. 121 , 128, IG I S.E.2cl 7G3, 770 
( I !)95) (" E,pn·ssio 1111ius est c:.rcl11s1<J a.lte1iu., (express mention ol 011c ti ,ing implb, 
exdu-;ion ol'.111 others) is a well-accepted canon of �talulory cnnstrnt·tion.") (l'Jt1i1g 
JJmc/.. r1aJ· (,'J;,.,s Co. lnc., (.,'J;is.,11w·c lJil'. 1·. 0uJ1, 1 8:i W.\'a. 122, �1!) l S.E.2cl 52-1 (I 9�)0); 
Duff!> ,·. T:ur.,.,a./.A. , I 82 \V .Va . .'i8(i, .'i!II, 3!)0 S.E.2cl .1(i8, 57:1 (1990)). Tltc c.,prcss1<J 
1111i11s m:1.x1i11 i� premised upon an as�umptiun that certain omi!isions li·om a statute hy I.he 
Lq,rislaturc arc intcnL.ional. As the Court cxplainccl in Rilllc, "lilt' the Le,1.,rislaturc explicitly 
limits application or a doctrine or rule to one spccilic factual !iiluation ,md omits to apply 
the cloctrine lo ;uiy other situatjon, courts should assume lite omission wm, intentional; 
corn1s should infer the l.c,1.,rislature intended the limited rule would nut apply lo any other 
situation." l!).'i W.Va. al 128, 1G4 S.E.2d al 770. 

Herc, as inclicatccl above, the list of estahlisl1111cnl'\ l'Ontainecl in the clclinition of 
"lodging facility" arc those in which the p1imary l'unl'lion or the cstahlishmcnt is lo provide 
sleeping accommocla1jons. Certainly, that may not he said or a person who is renting a 
room in their home or renL.ing ,ut entire house or ap;u·tmenl that scrYe!i has a resiclencc. 

Secomlly, the l...q,rislature spccilic:ally rlclincd a "heel and breakfast inn" as an establishmcnl 
providing lodbring facilities in the lonn or sleeping at·commuclatiom ;mcl, at ;1 m1iui111m1, a 
breakfast for a Ice. \•J/.1�1. Code� IG-1-it.(h)(7). By ma.lung it necessary that ;m 
cslahlishmenl provide breakfast as prerequisite lo it meeting the clclinition, it appears that 
the Lq,,rislature intended to limit the application of the Secretary's rcgulalm)' autho,ity to a 
specilk factual situatjon. Consequently, if a ltosl cloes not provide ·breakfast as a parl of the 
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at-co111111oclatio11s sul�jccl lo a frc, titan tire lrosl i!-t 1101 a bed and brcaklasl i1111 !-!Ul�icc:I lo tire 
provisions or tire ( :cncral Sa11itatio11 rule. 

C1mst·q11c111ly, a!', currently promulgated, tltc c:cnnal Sa11italio11 ruk cu111ol he read 
lo i11dudc in tire dcli11i1io11 of a "bed ,u1<l brcakl;1sl i1111" persons wlto .ire providing 
a<Trnm111Hlati011s lo otltcr!, in 1l1cir ltorrn: for a Ice, unks!- tltc ltost 1101 only provides 
sleeping ac.Tommnclations, hut also hrcakfo�t. I IowcH·r, pcN ms renting a house or 
aparlmc111 that is 1101 their resick11cc may he -.uhil'cl lo tire provisions or tltc ( :encral 
Sa11i1a1io11 rnk, hut onl) iltltc house or rcsidcm·c med!, one nr1l1t· dcli11itin11s i11duclccl i11 
tltc general clcli11itio11 or a "lodging l\1cili1r." 

CONCLUSION 

:\irlmli, Jnr. lta!- liccome a virtual 111arkctplatT l<,r people In li-;t. discover, and 
honk ac.c.·rn11111ocla1io11s worlclwick 1111lim· or li·o111 a 111ohilc phone. Howncr, many rental!-! 
ach crti�cd arc single rooms i11 a pri,·alt· residence. Tltc rtTL'III 11psmge of an-01111111Hlatiom 
liir 11i14lrtly rrntals hci11g aclvcrliscd 011 1l1l' website Airlmli.rnlll, ltas led lo tire question of 
"lretltcr tire Bureau's ( :cnl'ral Sanitation rule applic!- lo pn�om wlto n:111 t <><>lllS i11 their 
pri\'alc.· residence. 

\Vltik tire Cabi11i:1 Secrl'lary 1-,�\'l'll hroacl the a111ltori1r lo rq,11ila1c "ltllre sanitary 
conclition or 11 all other places open to tire general public and inviting pulilic patronage 01 
public assembly, or 1c11dcri11g lo tire public any itclll liir ln1111an ni11s11111p1io11 ... ", and 
"hl11c lrcahlr and sanitary c111tcli1ions or cstahlisl 1111c11h nll11t11011l) rcrcrrctl lo as heel and 
brcaklasl inns", ( H'. Vi,. Code 'fl Hi-I- I (Ii)), tire l.u11-,'l.1agc.· or tire C:encral San ital ion rule is 
cirntlllSlTibcd ,uid cannot he read lo ind11cle in Ilic cklini1ior1 of a "lodging facility" per 'iom 
,, Ito arc prm icling an:01111110cla1ions, in their ltomc, lo others for a kc. 

Co11scq11c111ly. tire Bureau may consider rcq11cs1i11g 1lra1 1lra1 Secretary nimiclcr 
proposing lo Ilic Le��sh1111rc for prrn1111lga1io11, amcnclmcnls In lite Ccneral Sanitation 
lq

.,
�slatin: lo npaucl its scope lo include ruk pcN>IIS wlto rent sleeping at'Collllllmlation in 

I lteir home,. 
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Regulating Short-Term Rentals 
The concept of renting rooms or homes on a short-term basis is not new Many cities have boarding 
houses that rent rooms by the week or month, Just as many small towns and rural areas host bed and 
breakfasts And in some tourist hotspots, dedicated vacation rentals are common However, new online 
services that facilitate short·term rentals have led to a rapid proliferation of home sharing as an alterna· 
tIve to more traditional visitor lodging arrangements in communities across the country. In many places, 
this trend has sparked debates about whether or not new regulatory or enforcement mechanisms are 
necessary to mitigate potential effects on host communities While different localities are likely to draw 
varying conclusions about the necessity of new standards or procedures, the following sections provide 
some context and recommendations for local policy. 

Background 

In many communities, home sharing is one facet of a larger trend commonly referred to as the "sharing 
economy.· This phrase often encompasses a wide range of transactions mediated by websites or mobile 
technology related to sharing property or services Because home sharing has the potential to change 
the character of established residential areas, many communities are taking a closer look at how best to 
accommodate the demand for new types of lodging without undermining goals related to housing, land 
use, or transportation 

There are three basic varieties of short-term rentals· (1) hosted sharing, where the primary occupants 
of a residence remain on-site with guests, (2) unhosted sharing, where the primary occupants of a resi­
dence vacate the unit while it is rented to short-term guests, and (3) dedicated vacation rentals, where 
there are no primary occupants Home sharing and vacation rental services can provide residents and 
landlords an easy way to make some extra income and. in some cases, offering residences exclusively as 
short-term rentals can be far more lucrative than traditional leases Meanwhile, the properties marketed 
through home sharing and vacation rental sites often appeal to travelers looking for a more authentic 
local experience or affordable alternatives to downtown hotels and motels 

For communities with a mature short-term rental market, new regulations or enforcement mechanisms 
may seem unnecessary Many of these cities and counties either already have standards and procedures 
addressing short-term rentals on the books or have decided, based on experience, that such provisions 
are unnecessary. Similarly, commun t es with an abundance of affordable rental housing and relatively 
inelastic demand for conventional short-term lodging space may not feel the need to add new stan­
dards or procedures to their codes This Is because home sharing is unlikely to create housing shortages 
or provide direct competition for hotels and motels However, in places with a surge In home sharing 
combined with a shortage of affordable rental housing or unmet demand for rooms in hotels or motels, 
new standards and procedures may be appropriate. 

Clarify Use Definitions 

Many localities explicitly prohibit the rental of rooms or dwelling units for periods shorter than one month, 
unless owners comply with all applicable local regulations for boarding houses, hotels, motels, or bed and 
breakfasts Meanwhile, many other cities and counties explicitly permit the short-term rental of dwelling 
un ts, subject to  specific operational or location restrictions However, few localities address short-term 
rentals in instances where a unit is occupied as a primary residence for the ma1ority of the year. Often this 
means hosted or unhosted home sharing is either explicitly or implicitly proh1b1ted. Given the prevalence 
of home sharing, it may make sense to cons der adding new definitions for different types of sharing situa­
tions,.such as hosted or unhosted accessory home sharing and vacation rentals as a-primary use 
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Identify Appropriate Locations 

Some cities and counties with mature short-term rental markets permit full time sharing in zoning 
districts that include a mix of primary residences and vacation rentals. Others restrict vacation rentals 
to tourist-oriented districts. One potential risk of permitting home sharing in residential districts is that 
1t may incentivize landlords to take rental properties off the market. creating a shortage of affordable 
renta housing Another potential 11sk is that frequent unhosted sharing and vacation rentals may lead 
to increased complaints related to noise, traffic, or parking. In areas with high concentrations of home­
sharing or vacation rentals, there is also a chance that the fundamental character may change from 
residential to quasi-commeroal 

Consider New Zoning or Licensing Standards 

While some c1t1es and counties have elected 10 explicitly proh1b1t home sharing altogether, several 
others have made recent code amendments to accommodate short-term rentals 1n residential districts. 
subject to specific zoning or licensing standards intended to mitigate community mpacts These stan­
dards address top,cs such as registration and record keeping, advertising, fees or taxes, annual limits on 
the total number of short-term rental nights, spatial concentration, inspections, and insurance coverage 

For example, San Franrnco prohibits dedicated vacation rentals and requires residents or landlords 
to register all hosted and unhosted short-term rental units. It limits unhosted rentals to 90 days per 
year and requires registrants to pay hotel taxes and carry liability insurance for claims up to $500,000 
(§41A.5 g).

Meanwhile, Portland, Oregon, recently added new standards for accessory short-term rentals to address 
hosted and unhosted home shar ng. For units where no more than two bedrooms are offered as short­
term rentals, residents or landlords must obtain an administrative permit and limit unhosted sharing to 
a maximum of 95 days per year. Accessory short-term rentals offering more than two bedrooms are sub 
Ject to a conditional use approval process n both cases, no more than 25 percent of units 1n multifamily 
buildings can be used as short term rentals (§33 207). 

In Aspen, Colorado, short term vacation rentals are permitted by right in most residential districts, 
provided owners obtain a business license and a vacation rental permit, designate a local property man· 
ager, notify any affected home owners assoc at1on, and pay sales and lodging taxes (§26 575 220) 

Evaluate Enforcement Alternatives 

Without data from home-sharing and vacation rental services, communities may be dependent on 
complaint driven enforcement of regulations for short-term rentals. Instead, cities and counties may 
find ,t beneficial to establish a proactive enforcement system to ensure that registered properties are 
complying with applicable standards This may involve routine monito11ng of listings on home-sharing 
service websites. In communities with short term rental regulations, violators are typically subJect to 
fines or the revocation of registrations or permits 

Summary 

Home-sharing and vacation rental services are growing trends that show no sign of slowing down 
While some communities may ultimately decide that short-term rentals do not have a place in estab­
lished residential dist11cts, there may be no effective enforcement mechanism for a blanket proh bi 
tion. Practically speaking, the key ,s making regulations that are clear, easily enforced, and do not make 
residents or landlords out to be scofflaws unnecessarily. 
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Name: Michelle Gordon, Finance Director 

AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1'1 Choice: December 2, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

• Vendor Debarment-Continued from 11/4/2021
• Advertise for Executive Administrative Assistant Grade 05
• Advertise for Administrative Assistant Grade 02

Please provide the County Commission with a description of your request or presentation, including any background information: 
• Vendor Debarment was originally introduced on October 21, 2021 and continued to November 4, 2021. On November 4,

2021, I was informed that Ms. Milbourne had agreed to submit a letter formally discontinuing services as a county vendor.

Toni Milbourne has not submitted the agreed upon letter. During the debarment period, the vendor may not receive

county funds either directly or indirectly.
• Vacant Exec Admin Asst - The Commission department would like to fill the Executive Administrative Assistant position that

will be vacated as of 12/17/2021 due to an employee resignation. The position is a grade 5 and is an hourly, non-exempt,

full time position with an 80 hour bi-weekly schedule. The position is necessary for the Commission department to

successfully support all county employees and operations of the county's executive branch. The salary would be advertised

with a starting range of $43,940 - $48,334. Funding is included in the Commission budget for this existing position.
• Vacant Admin Asst-The Commission department would like to fill the Administrative Assistant (Ambulance fee billing)

position that was vacated on 07/17/2021 due to an employee resignation. Since July, the duties of this position have been

completed by 2 PT temporary employees provided by Axiom Staffing. The position is a grade 2 and is an hourly, non­

exempt, full time position with an 80 hour bi-weekly schedule. The position is funded with Ambulance fee billing revenue

and will eventually transition to the Tax office when those functions are transferred. The position is necessary for the

Commission department to successfully post payments, generate invoices and statements, and process ownership changes

due to property transfers. The salary would be advertised with a starting range of $31,559-$34,715.

Is this a funding request? Y/N NO 

If so, how much? $ NA 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• Motion to debar Toni Milbourne as a county vendor for a period of __ years/ permanently.
• Motion to approve the advertisement of the Executive Administrative Assistant position with a salary range of $43,940 -

$48,334.

• Motion to approve the advertisement of the Administrative Assistant position with a salary range of $31,559-$34,715.

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 



Is equipment needed? 

Contact information: 

Email address: 

not applicable 

Projector Y /N NO lnternet/Wi Fi Y /N NO Telephone for conference call Y /N NO 

Phone Number: 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/RECOMMENDATION 



PRESIDENT 
Stephen St"!tplwr 

VICE PRESIDENT 
Tnci11 Jt1ck.w11 

COMi\llS�IONER 
Caleb lf,1y11e Hudw11 

COMi\llSSIONER 
Jani.' Tabb 

COI\IMISSIONER 
Clare 11th 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www.jeffersoncountywv.org 

December 2, 2021 

Toni Milbourne 
PO Box 586 
Harpers Ferry, WV 25425 

RE: Debarment 

Dear Ms. Milbourne, 

§11A-3-2. Second publication of list of delinquent real estate; notice. specifically states that "On or before
September 10, of each year, the sheriff shall prepare a second list of delinquent lands, which shall include all
real estate in his or her county remaining delinquent as of September 1 ... " Teresa Hendricks of the Sheriffs
tax office contracted with you to type that list. On September 1 of each year (9/1/2019 for 2018 tax bills,
9/1/2020 for 2019 tax bills, and 9/1/2021 for 2020 tax bills), you were provided a list that included the
delinquent real estate tax with a real estate bill jointly owned by you and your husband (01-Bolivar Corp, 1 LT
Washington Street or District 01, map 2, parcel 0128). You were paid $650 for each year for these services
for a total of $1,950.

Tax records indicated that: 
1) In September 2019 for 2018 taxes, your 2018 tax bill was not paid until 09/30/2019;
2) In September 2020 for 2019 taxes, your 2019 tax bill was not paid until 11/16/2020 which is the

day before the actual tax sale: and,
3) In September 2021 for 2020 taxes, your 2020 tax bill was not paid until 09/30/2021.

The finished, typed list provided by you in in mid September of 2019 (for 2018 tax), 2020 (for 2019 tax) and 
2021 (for 2020 tax) did not include the delinquent property owned by you and your husband. This deliberate 
omission has subjected the county to potential liabilities and violates state code referenced above. 

As a result of this misconduct, you are being debarred as vendor for all Jefferson County direct or indirect 
payments. You are hereby advised to cease all further performance. If you have any questions regarding the 
debarment, please feel free to contact me at 304.724.8425. 

Sincerely, 

Michelle Gordon 
Finance Director 

cc: Stephanie Grove, County Administrator 
Jacqueline Shadle, Clerk of the County Commission 
Thomas Hansen, Sheriff 
Teresa Hendricks, Tax Office 

County AJmini�trator 
Steph.1.1111e Grove 

Deputy County AJrninistrator 
S,11u(I' Slttiher lllcD,mald 





osition Title: 
e artment 

_e11orts to: 

Jefferson County 
Job Description 

I Executive Assistant _J Grade Level: I _v ______J 
J Count)' Commission Administrative Offices I_D_at_e _: ____ J 6-24-10 j 
J Depu� County Administrator j FLSA Status I NE I 

Statement of Duties: The employee provides executive administrative support to the County 
Administrator, County Commission, and department heads to ensure the realization of county 
goals, and provides customer service to the general public. Employee is required to perform all 
similar or related duties. 

Supervision Required: Employee works under the general direction of the County 
Administrator. The employee plans and carries out the regular work in accordance with standard 
practices and previous training, with substantial responsibility for determining the sequence and 
timing of action and substantial independence in planning and organizing the work activities, 
including determining the work methods. The employee is expected to solve, through 
experienced judgment, most problems of detail or unusual situations by adapting methods or 
interpreting instructions to resolve the particular problem. Instructions for new assignments or 
special projects usually consist of statements of desired objectives, deadlines and priorities. 
Technical and policy problems or changes in procedures are discussed with supervisor, but 
ordinarily the employee plans the work, lays it out and carries it through to completion 
independently. Work is generally reviewed only for technical adequacy, appropriateness of 
actions or decisions, and conformance with policy or other requirements; the methods used in 
arriving at the end result are not usually reviewed in detail. 

Supervisory Responsibility: Employee regularly leads other workers in accomplishing assigned 
work and performs non-supervisory work that is usually for the same kind and levels as is done by 
the group led. Employee provides on the job training to new staff. Workload is subject to cyclical 
fluctuations. 

Confidentiality: Employee has access to some confidential information obtained during 
performance of regular position responsibilities such as department records. 

Accountability: Consequences of errors, missed deadlines or poor judgment may include adverse 
public relations, missed deadlines, monetary loss, and jeopardize programs. 

Judgment: The work requires examining, analyzing and evaluating facts and circumstances 
surrounding individual problems, situations or transactions, and determining actions to be taken 
within the limits of standard or accepted practices. Guidelines include a large body of policies, 
practices and precedents which may be complex or conflicting, at times. Judgment is used in 
analyzing specific situations to determine appropriate actions. Employee is expected to weigh 
efficiency and relative priorities in conjunction with procedural concerns in decision making. 
Requires understanding, interpreting and applying federal, state and local regulations. 

Complexity: Assignments typically involve evaluation and interpretation of factors, conditions 
or unusual circumstances; inspecting, testing or evaluating compliance with established standards 
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Jefferson County 

Job Description 

or criteria; gathering, analyzing and evaluating facts or data using specialized fact finding 
techniques; or determining the methods to accomplish the work. 

Work Environment: The work environment involves everyday discomforts typical of offices, 
with occasional exposure to outside elements. Noise or physical surroundings may be distracting, 
but conditions are generally not unpleasant. Employee may be required to work beyond normal 
business hours to attend evening meetings. 

Nature and Purpose of Public Contact: Relationships are constantly with co-workers, the 
public, groups and/or individuals such as civic leaders, peers from other organizations, 
representatives of professional organizations, and the news media. The employee serves as a 
spokesperson or recognized authority of the organization in matters of substance or considerable 
importance. The employee may, on behalf of a department head, communicate departmental 
practices, procedures, regulations or guidelines. May be required to discuss controversial matters 
where tact is required to avoid friction and obtain cooperation. 

Occupational Risk: Duties of the job present little potential for injury. Risk exposure is similar 
to that found in typical office settings. 

Essential Functions: 
The essential functions or duties listed below are intended only as illustrations of the various type 

of work that may be performed. The omission of specific statements of duties does not exclude 
them.from the position if the work is similar, related, or a logical assignment to the position. 

1. Serves the public through answering telephone calls, greeting visitors to the County
Commission office and responding to inquiries from county offices and members of the
public.

2. Takes and records minutes of meetings, prepares minutes, reports and agendas for
meetings of the County Commission, other county departments and committees, other
special meetings and attends night meetings; ensures the accurate and timely entry and
indexing of County Commission minutes into Law Order books.

3. Provides support in the preparation and administration of grants.

4. Maintains the county's website and email systems, ensuring that information is current and
accurate.

5. Performs secretarial and administrative duties including, but not limited to, preparing
correspondence, data entry, preparing purchase orders, faxing, photocopying, picking up
and delivering mail, filing, and ordering supplies and equipment.

6. Provides information technology services by performing system backups.

7. Performs all tasks related to the email alerts subscription service.
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Jefferson County 
Job Description 

8. Assists in the yearly budget process.

9. Responsible for the Identification Badge system for county employees, contractors and
outside agencies.

l 0. Maintains the County Commission and County Administrator calendar.

l l .  Provides oversight for county fuel and supplies credit cards including preparation of
statements, purchase verifications and assignments of PIN numbers.

12. Handles travel arrangements, including scheduling and reservations, for County
Commissioners and other department heads under the jurisdiction of the County
Commission.

13. Maintains the administration of appointments to the county's boards, commissions and
authorities, including advertising for upcoming appointments, preparing required
correspondence and maintaining appropriate files.

14. Ensures compliance with National Incident Management System (NIMS) requirements.

15. Assists other departments as needed with projects or reports, and performs other duties as
requested.

16. Responsible for the daily operations of the Cable Channel to include but not limited to the
creation of slides, uploading new information and approval of ads and videos for
broadcasting, ensuring that the policies and FCC codes are followed.

17. Oversees and assists with maintaining the Purchasing Card program and monitoring of
accounts and purchases.

Recommended Minimum Qualifications: 

Education and Experience: Graduate of a two year college with an Associate's degree with at 
least three (3) years related work experience; or any equivalent combination of education, training 
and experience which provides the required knowledge, skills and abilities to perform the 
essential functions of the job. 

Special Requirements: Notary Public certification preferred. 

Knowledge, Abilities and Skill 
Knowledge: Common policies, practices and procedures of the department and office operations; 
laws and regulations pertinent to position functions. Working knowledge of the Internet in support 

Page 3 of4 

County Commission Administrative Office 
Executive Assistant 

1/1/08 



Jefferson County 
Job Description 

of department operations. 

Abilities: Ability to interact effectively and appropriately with the public and other personnel, 
perform multiple tasks and maintain confidential information. 

Skills: Proficient personal computer skills, mathematical skills, recordkeeping and clerical skills, 
written and oral communication skills. Outstanding interpersonal skills and attention to detail 
required. 

Physical and Mental Requirements 
The physical demands described here are representative of those that must be met by an employee 
to successfully pe1form the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the position's essential functions. 

Physical Demands: Little or no physical demands are required to perform the work. Work effort 
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking, 
and standing. There may also be some occasional lifting of objects such as books, office 
equipment and computer paper. 

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require 
minimal motor skills for activities such as moving objects, operating a telephone system, 
computer and/or most other office equipment, typing and/or word processing, filing, and sorting. 

Visual Demands: Visual demands include constantly reading documents for general 
understanding and for analytical purposes. 
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Jefferson County, West Virginia 
Job Description 

Position Title: Fee Collector & I Grade Level:

j
II 

J__ J Administrative Assistant I 
DeRartment 

Re�orts to: 
I 

_I 

County Commission _J 
County Administrator I 

Date: _J March, 2014

FLSA Status _J NE

Statement of Duties: Employee is responsible for assisting with the collection of Ambulance 
and Fire Fees as directed by the County Commission. Employee is required to perform all 
similar or related duties, including back-up duties as required by the County Commission Staff. 

Supervision Required: Under general supervision, the employee is familiar with the work 

routine and uses initiative in carrying out recurring assignments independently with specific 
instruction. The supervisor provides additional, specific instruction for new, difficult or unusual 
assignments, including suggested work methods. The employee is expected to recognize 
instances which are out of the ordinary and which do not fall within existing instructions; the 
employee is then expected to seek advice and further instructions. Reviews and checks of the 
employee's work are applied to an extent sufficient to keep the supervisor aware of progress, and 
to insure that completed work and methods used are technically accurate and that instructions are 
being followed. 

Supervisory Responsibility: Employee, as a regular and continuing part of the job, is not 
required to supervise any County employees. However, they may be asked to train a seasonal 
part-time employee to assist with collections during peak periods. 

Confidentiality: Employee as a regular part of the job does not have access to public 
information in accordance with the State Public Records Law. 

Judgment: Numerous standardized practices, procedures, or general instructions govern the 

work and in some cases, may require additional interpretation. Judgment is needed to locate, 
select and apply the most pertinent practice, procedure, regulation or guideline. 

Complexity: The work consists of a variety of duties which generally follow standardized 
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures 
followed vary according to the nature of the transaction and/or the information involved, or 
sought, in a particular situation. Since this fee involves coordinating efforts and information 
between a number of different departments, it is beneficial to have working knowledge of 
internal County operations and personnel. 

Work Environment: The work environment involves everyday discomforts typical of an office 
setting. Noise or physical surroundings may be distracting, but conditions are generally not 
unpleasant. 

Nature and Purpose of Relationships: Relationships are constantly with county employees, 
co-workers and the public. The employee communicates departmental practices, procedures, 
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Jefferson County, West Virginia 
Job Description 

regulations or guidelines. Employee may be required to discuss controversial matters where tact 
is required to avoid friction and to obtain cooperation/payment of fees. 

Accountability: Consequences of errors, missed deadlines or poor judgment include adverse 
public relations, monetary loss to the County. 

Essential Functions: 
The essential functions or duties listed below are intended only as illustrations of the various 
type of work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the 
position. 

1. Collects fees (check, money orders or cash) in accordance with County Commission
established policies/guidelines and state regulations; balances daily collection receipts
with office activity report.

2. Answers telephone and responds to inquiries from the public.
3. Documents approved policies and procedures to ensure consistent administration of fees.
4. Prepares listing of issues/exonerations for the consideration of the Commission.
5. Manages mail. Researches return mail. Makes address changes and then re-mails the fee

bills.
6. Works in collaboration with different departments to obtain information needed to

process fees or deposit funds.
7. Responsible for depositing funds collected.
8. Responsible for providing a monthly report to the Finance Director of fees collected.
9. Utilizes the proper software and procedures to ensure fees are collected and recorded per

state code.
10. Contact citizens as needed for past due bills and for processing liens on property (for

ambulance fee only).
11. Provide an annual summary of activities; fees collected, collection rate, liens processed,

and recommendations to the supervisor for issues/recommendations of change.
12. Prepares and delivers responses to Freedom of Information Act (FOIA) as requested by

the public for the Ambulance and Fire Fee system.
13. Working knowledge of database and terminology for the Assessor and Tax Departments.
14. The initial employee hired for this position will be required to document the entire work

flow process and assist the County Administrator with the set-up of the entire fee
collection program.

15. This position is the person responsible for maintaining the entire program, and may be
supplemented by a seasonable part-time employee.

Recommended Minimum Qualifications 

Education and Experience: Position requires a High School Degree or equivalent, and up to 
( 1) year of experience; or any equivalent combination of education, training and experience
which provides the required knowledge, skills and abilities to perform the essential functions of
the job.

County Commission 
Fee Collector 

11/29/2021 
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Jefferson County, West Virginia 
Job Description 

Knowledge, Abilities and Skill 
Knowledge: Common policies, practices, and procedures of collection functions; working 
knowledge of collection and cash receipts. Working knowledge of personal computers and 
office software in support of department operations and collection of money. 

Abilities: Ability to work independently and be self-motivated, interact effectively and 
appropriately with the public and other personnel, perform multiple tasks, and ability to work 
with numbers and cash in an accurate manner. 

Skills: Proficient computer keyboarding skills, basic mathematical skills, recordkeeping and 
clerical skills, organization skills; proficient written and oral communication skills. 

Physical and Mental Requirements 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the position's essential functions. 

Physical Skills: Little or no physical demands are required to perform the work. Work effort 
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking, 
crouching, and standing. The employee is occasionally required to lift objects such as ledger 
books, photocopy and computer paper. 

Motor Skills: Position requires minimal motor skills for activities such as: operating a personal 
computer and/or most other office equipment, keyboarding as well as the filing of papers. 

Visual Skills: Employee is required to routinely read and interpret documents for understanding. 

Page 3 of3 

County Commission 
Fee Collector 

11/29/2021 





I-IUC/VLII-I nc�uc�' ruttlVI 

www.ieffersoncountvwv. orq 

Name: Nathan Cochran, Assistant Prosecuting Attorney 

Department or Organization: 
Estimation of amount of time needed for appointment: 

Date Requested -1st Choice: December 2, 2021 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background information: 
1. Report by counsel as previously assigned by Commission: creation of Jefferson County Fire Board, Jefferson

County Emergency Ambulance Service Board, and organization of Jefferson County Emergency Services

Agency; including potential structure, financial issues and matters related thereto.

2. Discussion of legal issues regarding proposed solar text amendment including bonding, comprehensive

plan, and related matters, including report by counsel regarding progress in amending comprehensive plan,

and discussion of Jefferson County Circuit Court Civil Action No.'s 2021-C-33 through 37 and Jefferson County

Circuit Court Civil Action No.'s 2021-C-46 through 50, and WV Supreme Court No.'s 21-0727, 21-0728, and 21-

0731.

3. Consider matters involving or affecting the construction planning, or purchase, sale or lease of property.

4. Report by counsel on opioid case. (Jefferson County Commission v. Purdue Pharmaceutical, et al. US District

Court, Northern District of West Virginia, Civil Action #l:17-OP-45170).

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 
Contact information: 
Email address: 

Projector Y/N lnternet/Wi Fi Y/N 

Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





Jefferson County Policies & Procedures 

Policy Name: Financial System Access and Approved: 

Approval Policy 

Policy Number: 319 Author: Grove 

Associated: 

1. PURPOSE

To establish sound internal controls for access to the County's financial system. 

Certain County employees and other individuals connected with Jefferson County 

Government must have administrator /system access to the County's Tyler Financial 

system to allow the County government to operate in an efficient and effective 

manner. This policy is necessary to minimize the risks associated with granting access 

to the County's financial system. 

2. AUTHORITY

The County Clerk and the County Commission (this team is referred to as "County") 

shall be responsible for the implementation, interpretation, and enforcement of this 

policy. The County shall issue, maintain and update any procedure, control and form 

needed to ensure compliance with this policy and any West Virginia and Federal law. 

3. DEFINITIONS

3.1Access Privileges means systems permission associated with an account, including

permissions to access or change data, to process transactions, create or change 

settings, etc. 

3.2 Administrator Account or Administrative account means user accounts with access 

privileges that have advanced permissions above a regular user's abilities on the Tyler 

Financial System that are necessary for the administration of the system. An 

administrator account can authorize the creation of new users, change account 

permissions, and modify security and other system performance settings. 

3.3Authorized Requestor is a Jefferson County Elected Official or Jefferson County 

Department Head who is responsible for requesting access to the Tyler Financial 

System on behalf of the users in a particular county office. 

3.4Least privileges means users or resources will be provided with the minimum 

privileges necessary to fulfill their roles and responsibilities. 

3.5 Significant Change means any change in access privileges, a change to administrative 

procedures or processes, a change in system performance settings, or a change in 

workflow other than workflow changes on the departmental level. 

3.6 Designee means an employee who is authorized to provide the approvals enumerated 

in this policy. All designees shall be appointed in writing, which writing shall indicated 

whether the employee is a permanent or temporary designee. 

3.6.1 A Permanent Designee is an employee who has been permanently authorized to 



act on behalf of an official. 

3.6.2 A Temporary Designee is authorized to act on behalf of an official on a 

temporary basis in the event of a position vacancy or absence. Such delegation 

shall only be in effect for the period necessary to cover the absence/vacation 

and shall not exceed six months. 

3.7Tyler Financial System is defined as the Accounts Payable and Payroll modules of the 

Tyler/Munis system. 

3.8 Users are all employees, consultants, or contractors who are authorized to access the 

Tyler Financial System, including, but not limited to, employees with administrative 

accounts 

4. SYSTEM ACCESS

4.1. The Clerk of the County Commission, the IT Director, and the Finance Director shall

all have administrative access to the Tyler Financial System. 

4.2. All access requests must originate from an Authorized Requestor or designee and 

must be approved in writing by the Clerk of the County Commission or her designee 

before a new user can be added to the Tyler Financial System. 

4.3. Access to specific system functions shall be consistent with each user's scope of 

employment and shall be granted on a least-privileges basis. 

5. CHANGE IN ACCESS PRIVILEGES OR SYSTEM PERFORMANCE SETTINGS

5.1. Any significant change must be requested in writing and approved in writing by the

Clerk of the County Commission or her designee before those changes can be 

implemented by another user with administrative access. 

5.2. Requests for significant changes can only be requested by a user with an 

administrator account. 

6. AUDIT

6.1. The Clerk of the County Commission shall have the ability at any time to request a log

of any user's activity to determine if all users have adhered to the procedures 

contained in this policy. 

6.2. Each year, the Clerk of the County Commission, Authorized Requestors, and 

Administrative users shall review the list of users and their associated access for 

appropriateness. 

7. Policy Violations

Employees who are suspected of violating this policy may be placed on a paid or unpaid 

administrative leave during the course of an investigation. Employees found to have 

violated or to have participated in a violation of this policy shall be subject to 

disciplinary action up to and including termination. 



Michelle Gordon 

From: Stephanie Grove 

Sent: 

To: 

Wednesday, November 24, 2021 11:28 AM 

Michelle Gordon 

Subject: Fw: Access Policy 

Attachments: 319 Access policy.pdf 

From: Stephanie Grove 

Sent: Wednesday, February 12, 2020 4:41 PM 

To: Jacki Shadle 

Subject: Access Policy 

Jacki, 

Attached is the access policy draft for your review. If you prefer that I create a form and incorporate use of that form 

into the policy, I can certainly do that as well. Until the policy is implemented, I have instructed Russ and Michelle to 

seek your permission via e-mail regarding any changes to the system, and they have been following that directive. Feel 

free to contact me if you have any questions. 

Thanks, 

Stephanie 

Stephanie F. Grove 

County Administrator 

County Commission of Jefferson County, WV 
Post Office Box 250 
124 East Washington Street 
Charles Town, WV 254 I 4 
Office: (304) 728-3284 
www.jeffersoncountywv.org 

Notice of Confidentiality: 
The infonnation contained in this email message is intended for the use of the individual or entity named above and may contain 
infonnation that is privileged, confidential, exempt or protected from disclosure by law. If the reader of this message is not the 
intended recipient, you are hereby notified that any disclosure, dissemination, distribution, or copy of the communication is strictly 
prohibited. If you have received this message in error, please notify the sender immediately and destroy all content and attachments 
included with the original message. 
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Name: 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: December 2, 2021

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Subject (Wording to be placed on agenda): 

Approval of 2022 Holiday Schedule 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y/N Click here to enter text. 

conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text. Telephone for 

Email address: Click here to enter text. Phone Number: Click here to enter text 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/COMMENTS 

Click here to enter text. 





JEFFERSON COUNTY COMMISSION HOLIDAY SCHEDULE 2021 

Martin Luther King, Jr. Day 

President's Day 

Primary Election Day 

Memorial Day 

West Virginia Day 

Independence Day 

Labor Day 

Columbus Day 

General Election Day 

Veteran's Day 

Thanksgiving Day 

Day after Thanksgiving 

Christmas Day 

Monday, January 17, 2022 

Monday, February 21, 2022 

Tuesday, May 10, 2022 

Monday, May 30, 2022 

Monday, June 20, 2022 

Monday, July 4, 2022 

Monday, September 5, 2022 

Tuesday, October 11 2022 

Tuesday, November 8, 2022 

Friday, November 11, 2022 

Thursday, November 24, 2022 

Friday, November 25, 2022 

Monday, December 26, 2022 

IN ADDITION TO THE DAYS LISTED ABOVE, THE COMMISSION WILL OBSERVE AS 

HOLIDAYS, ANY NATIONAL, STATE OR OTHER ELECTION DAY THROUGHOUT THE COUNTY, AND ALL DAYS 

WHICH MAY BE APPOINTED OR RECOMMENDED BY THE GOVERNOR, OF THIS STATE, OR THE PRESIDENT 

OF THE UNITED STATES, AS DAYS OF THANKSGIVING, OR FOR THE GENERAL CESSATION OF BUSINESS. 

ANY DAY OR PART THEREOF, DESIGNATED BY THE GOVERNOR AS TIME OFF WITHOUT CHARGE OF 

ANNUAL LEAVE FOR STATE EMPLOYEES STATE WIDE WILL AUTOMATICALLY BE DESIGNATED AS TIME 

OFF FOR COUNTY EMPLOYEES WITHOUT CHARGE AGAINST ANNUAL LEAVE FOR COUNTY EMPLOYEES. 

ANY ENTIRE OR PART STATE WIDE DAY OFF DESIGNATED BY THE GOVERNOR MAY, FOR ALL COURTS BE 

TREATED AS IF IT WERE A LEGAL HOLIDAY, AS PROVIDED FOR IN 2-2-1 OF THE WEST VIRGINIA CODE, AS 

AMENDED. 

Date: December 2. 2021 

PRESIDENT, JEFFERSON COUNTY COMMISSION 





Name: Jane Tabb 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 
---------

Date Requested - 1st Choice: Dec. 2, 2021 
__ _,_ _______ _

Date Requested - 2nd Choice: 
-----------

If a specific date is needed, please provide reason for specific date: 

Subject (Wording to be placed on agenda): 

County Administrator hiring process 

Please provide the County Commission with a description of your request or presentation, including any background 

information: Set an application deadline, select job posting sites, create timeline for evaluating applications and 

selecting individuals for interviews, etc. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Are documents attachments? Yes NoX 

If not, explain: 

Is a projector needed? Yes No X 

Contact information: 

Email address: 
-------------------

Phone number: 
-------------------





www.ietfersoncountywv. orq 

Name: 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1
st 

Choice: December 2, 2021

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Subject (Wording to be placed on agenda): 

Acknowledgment of the "Assessor's additional duties" as delineated in WV Code 7-7-6a 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y /N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y /N Click here to enter text. 

conference call Y/N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y/N Click here to enter text. 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 

Click here to enter text. 

Telephone for 
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Dave Hardy 
Secretary of Revenue 

STATE TAX DEPARTMENT 

November 23, 2021 

Honorable Members of the Jefferson County Commission 

Jefferson County Courthouse 

104 E. Washington Street 

Charles Town, WV 25414 

Dear Commission President: 

Matthew Irby 
State Tax Commissioner 

This letter is to certify that Angela Banks, Assessor of Jefferson County, has substantially 

complied with the "assessor's additional duties" as delineated in West Virginia Code§ 7-7-6a. Substantial 

completion of the additional duties entitles Ms. Banks to the additional compensation of $15,000 as 

provided in West Virginia Code§ 7-7-6b. 

MVct 

cc: Assessor of Jefferson County 

Clerk of Jefferson County 

� 
Matthew Irby 

State Tax Commissioner 

Property Tax Division, 1001 Lee Street East, P.O. Box 2389, Charleston, WV 25328-2389 

Telephone 304-558-3940 

Fax 304-558-1843 





Name: Sandy McDonald, Interim County Administrator 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 

Date Requested -1
st 

Choice: December 2, 2021

., 

" 

If a specific date is needed, please provide reason for specific date: Click here to enter text. 

Date Requested - 2
nd 

Choice: Click here to enter text. 

Subject (Warding to be placed on agenda): 

• County Administrator applicants - Update

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y/N Click here to enter text. 

$Click here to enter text. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: Click here to enter text. 

Is equipment needed? Projector Y/N Click here to enter text. 

Telephone for conference call Y /N Click here to enter text. 

Contact information: 

lnternet/Wi Fi Y /N Click here to enter text 

Email address: Click here to enter text. Phone Number: Click here to enter text. 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/COMMENTS 

Click here to enter text. 





November 18, 2021 

Stephanie Grove 

County Administrator 

Jefferson County 

124 East Washington Street 

P.O. Box 250 

Charles Town, WV 25414 

RE: Important Information-Price Changes 

Dear Ms. Grove, 

�k 

COMCAST 
1215 E. Fon Ave. Suite 103 

Baltimore, MD 21230 

At Comcast, we are always committed to delivering the entertainment and services that matter most to our 

customers in Jefferson County, as well as exciting experiences they won't find anywhere else. We are 

also focused on making our network stronger in order to meet our customers' current needs and future 

demands. 

As we continue to invest in our network, products, and services, the cost of doing business rises. Rising 

programming costs, most notably for broadcast TV and sports, continue to be the biggest factors driving 

price increases. While we absorb some of these costs, these fee increases affect service pricing. As a result, 

starting December 20, 2021, prices for certain services and fees will be increasing, including the Broadcast 

TV Fee and the Regional Sports Network Fee. Please see the enclosed Customer Notice for more 

information. 

In addition to the price changes noted on the enclosed Customer Notice, customers subscribing to 

Performance Starter Internet at $54.95, which is no longer available for new subscriptions, will receive 

additional notice of a price change to this service from $54.95 to $59.95 per month as part of the letter 

accompanying their Customer Notice. 

We know you may have questions about these changes. If I can be of any further assistance, please contact 

me at 410-497-0365. 

Sincerely, 

;1.J.P.fr 
Andre Fountain 

Senior Specialist, Government & Community Affairs 

Comcast Beltway Region 

Enclosure: Customer Notice 

V00.PC22LFA 



Important information regarding 
your Xfinity services and pricing 

Effective December 20, 2021 

Xfinity TV Current New 

Broadcast TV Fee $18.95 $21.00 

Regional Sports Fee $10.45 $11.00 

Choice TV Select $30.00 $32.50 

Choice TV Select - with TV Box $37.50 $41.00 

Entertainment $15.00 $17.00 

TV Box and Remote $7.50 $8.50 

TV Box $7.10 $8.10 

HD TV Box Limited Basic $7.10 $8.10 

HD TV Box and Remote Limited Basic $7.50 $8.50 

Service to Additional TV with TV Adapter $7.50 $8.50 

Xfinity Internet Current New 

Performance - Xf1mty Internet Service Only $80.95 $83.95 

Performance Pro - Xfinity Internet Service Only $95.95 $98.95 

Blast! - Xf1mty Internet Service Only $100.95 $103.95 

Extreme Pro - Xfinity Internet Service Only $105.95 $108.95 

Gigabit- Xfimty Internet Service Only $110.95 $113.95 

Ronson, Jefferson County, Martinsburg, Berkeley 

82993100 (0030, 0040, 0050, 0060, 0070, 0080, 0090, 0100, 0110) 
P213Al22 



FirstEnergy Corp. 

5001 Nasa Boulevard 

Fairmont, WV 26554 

www.firstenergycorp.com 

News Media Contact: 

Will Boye 

(301) 790-6420

For Release: November 22, 2021 

Investor Relations Contact: 

Irene Prezelj 

{330) 384-3859 

Mon Power and Potomac Edison Propose Solar Energy Projects 

in West Virginia 

Companies seek Public Service Commission approval for SO megawatts at five locations 

FAIRMONT, W. Va. - Mon Power and Potomac Edison, subsidiaries of FirstEnergy Corp. 

(NYSE: FE), have submitted an application to the Public Service Commission of West Virginia for 

approval to build five utility-scale solar energy projects throughout the companies' West 

Virginia service territory. Together, the facilities would generate 50 megawatts of clean, 

renewable energy to help make West Virginia more attractive for business development. 

The application supports a 2020 bill passed by the West Virginia legislature that 

authorizes electric utilities to own and operate up to 200 megawatts of renewable generation 

facilities to help meet the state's electricity needs. The addition of new renewable generation 

also encourages economic development in West Virginia, as a growing number of companies 

require that a portion of the electricity they purchase be generated by renewable sources. 

"Many of our customers have expressed strong interest in solar power in recent years, 

and we are excited about the opportunity to meet the growing demand for renewable energy 

in our service territory while supporting West Virginia's economic development goals," said Jim 

Myers, president of FirstEnergy's West Virginia operations. 

If the program is approved, Mon Power would build, own and operate the five solar 

facilities, and the energy produced would be available for purchase by Mon Power and 



2 

Potomac Edison customers in West Virginia. Customers who participate in the program would 

receive the equivalent of one solar renewable energy credit (SREC) for each megawatt hour of 

energy purchased. To help ensure the development of clean, renewable energy in the state, the 

cost of the solar generation would be paid for by Mon Power and Potomac Edison customers in 

West Virginia through a nominal solar surcharge until all the energy credits are purchased by 

program participants. 

Once approved, procurement, groundbreaking and permitting would begin on the first 

phase of solar facilities as soon as 2022, with all five expected to be completed before the end 

of 2025. 

Four of the five proposed sites are on property owned by Mon Power or its affiliates, 

and the fifth location is still under review. The sites include: 

• A 26-acre reclaimed ash disposal site in Berkeley County

• A 51-acre site adjacent to a Mon Power substation in Hancock County

• A 95-acre site in Monongalia County

• A 44-acre reclaimed strip mine property in Tucker County

"We believe this is an exciting new use for several underutilized properties that will 

diversify our energy sources with clean, renewable options and help us continue to provide 

safe, reliable power to our customers in West Virginia," added Myers. 

Mon Power serves about 395,000 customers in 34 West Virginia counties. Follow Mon 

Power at www.mon-power.com, on Twitter @MonPowerWV, and on Facebook at 

www.facebook.com/Mon PowerWV. 

Potomac Edison serves about 275,000 customers in seven counties in Maryland and 

151,000 customers in the Eastern Panhandle of West Virginia. Follow Potomac Edison at 
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www.potomacedison.com, on Twitter @PotomacEdison, and on Facebook at 

www.facebook.com/PotomacEdison. 

FirstEnergy is dedicated to integrity, safety, reliability and operational excellence. Its 10 

electric distribution companies form one of the nation's largest investor-owned electric 

systems, serving customers in Ohio, Pennsylvania, New Jersey, West Virginia, Maryland and 

New York. The company's transmission subsidiaries operate approximately 24,000 miles of 

transmission lines that connect the Midwest and Mid-Atlantic regions. Follow FirstEnergy on line 

at www.firstenergycorp.com and on Twitter @FirstEnergyCorp. 

(112221) 



Impact Fee Status Report 

October 2021 

Office of Impact Fees 

Summary 
Date Range: Friday I through Sunday 31 October 2021 
Report Date: 1 November 2021 
Process Number Range: 2100376-2100403 
Total Applications: 28 

Total Non-Exempt: 24 
Of which: 

Commercial: l 
Residential: 23 
Of which: 

County: 24 
Municipal: 0 

Total Exempt: 4 

Of which: 

Commercial: 0 
Residential: 4 
Of which: 

County: 4 
Municipal: 0 

Tables I through 7 summarize impact fee processing for October 2021. Table 8 represents 

account totals, pending the transfer of fees collected as shown in Table 1, including General 
Impact Fee Account (3111776) interest which is listed in Table 2. 

Table 1. Form 100 Tallies 

Exem�t Commercial Residential Total 

1 - 31 October 2021 4 1 23 28 

Fees collected $0.00 $34,289.00 $34,289.00 

Of·which 

School Impact Fee $21.00 $21.00 

Law Enforcement Fee $0.00 $11,225.00 $11,225.00 

Parks & Recreation Fee $19,999.00 $19,999.00 

EMS Fee $0.00 $2,114.00 $2,114.00 

Admin. Facilities Fee $0.00 $930.00 $930.00 



Table 2. Financial Data - Office of Impact Fees General Account (3111776) 

Description 
Opening Statement Balance (1 October 2021) 

October Deposits ( 1 - 31 October 2021) 
School September Transactions ( withdraws via transfer on 12 Oct. 2021) 

Law Sept. Transactions ( withdraws via transfer on 12 October 2021) 
Parks & Rec Sept. Transactions ( withdraws via transfer on 12 Oct. 2021) 

EMS September Transactions (withdraws via transfer on 12 October 2021) 
Admin. Facilities Sept. Trans. (withdraws via trans. on 12 Oct. 2021) 

Interest Earned (31 October 2021) 
Ending Statement Balance (31 October 2021) 

Outstanding Credits (deposits through 1 November 2021) 

Amount 
$118,469.32 
$34,289.00 

($74.00) 
($37,711.98) 
($70,024.25) 

($7,402.06) 
($3,257.03) 

$24.12 

$34,313.12 
$0.00 

Table 3. Financial Data - School Impact Fee Account (3107582) 

Description 
Opening Balance ( 1 October 2021) 

September Transactions ( deposits via transfer on 12 October 2021) 
Impact Fee Refund - Timothy Paulin (25 October 2021) 

Interest Earned (31 October 2021) 
Ending Balance (31 October 2021) 

Amount 
$8,186,322.29 

$74.00 
($5,991.00) 

$3,475.83 
$8,183,881.12 

Table 4. Financial Data - Law Enforcement Impact Fee Account (3120120) 

Description 
Opening Balance ( 1 October 2021) 

September Transactions ( deposits via transfer on 12 October 2021) 
Impact Fee Refund- Timothy Paulin (25 October 2021) 

Interest Earned (3 l October 2021) 
Ending Balance (31 October 2021) 

Amount 
$196,111.56 
$37,711.98 

($176.00) 
$93.60 

$233,741.14 

Table 5. Financial Data - Parks & Recreation Impact Fee Account (3122808) 

Description 
Opening Balance ( 1 October 2021) 

September Transactions ( deposits via transfer on 12 October 2021) 
Impact Fee Refund - Timothy Paulin (25 October 2021) 

Interest Earned (31 October 2021) 
Ending Balance (31 October 2021) 

l November 2021 Office of Impact Fees 

Amount 
$509,362.26 
$70,024.25 

($481.00) 
$235.45 

$579,140.96 
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Table 6. Financial Data -EMS Impact Fee Account (3122816) 

Description 
Opening Balance (1 October 2021) 

September Transactions ( deposits via transfer on 12 October 2021) 
Impact Fee Refund -Timothy Paulin (25 October 2021) 

Interest Earned (31 October 2021) 

Ending Balance (31 October 2021) 

Amount 
$18,752.71 
$7,402.06 

($52.00) 
$9.99 

$26,112.76 

Table 7. Financial Data - Admin. Facilities Impact Fee Account (33182570) 

Description 
Opening Balance ( 1 October 2021) 

September Transactions ( deposits via transfer on 12 October 2021) 
Interest Earned (31 October 2021) 

Ending Balance (31 October 2021) 

Table 8. Total Impact Fees as of 1 November 2021/1 

Amount 
$0.00 

$3,257.03 
$0.08 

$3,257.11 

Description Amount 
Office of Impact Fees General Account 

School Impact Fee Account 
Law Enforcement Fee Account 

Parks & Recreation Impact Fee Account 
EMS Impact Fee Account 

Administrative Facilities Account 

Total Impact Fees 

$34,313.12 
$8,183,881.12 

$233,741.14 
$579,140.96 

$26,112.76 
$3,257.11 

$9,060,446.21 

/1 These values represent both impact fees collected and interest earned. The 
general account includes the outstanding credits listed in table 2 and 
outstanding debits, if any, listed in tables 3-7. 

Table 9. Pending October 2021 Fee Transfers /1 

Account 
School Impact Fee Account 

Law Enforcement Fee Account 
Parks & Recreation Impact Fee Account 

EMS Impact Fee Account 
Administrative Facilities Account 

Total Impact Fees 

1 November 2021 

31 October 
2021 

Account Totals 
$8,183,881.12 

$233,741.14 
$579,140.96 

$26,112.76 
$3,257.11 

$9,026,133.09 

Pending Impact 
Fee Transfers 

$21.00 
$11,232.96 
$20,012.99 

$2,115.45 
$930.72 

$34,313.12 

Office of Impact Fees 

Account Totals 
$8,183,902.12 

$244,974.10 
$599,153.95 
$28,228.21 

$4,187.83 

$9,060,446.21 

Page 3 of 6 



/1 This table represents each of the impact fee category account totals as of 31 October 2021 
listed in tables 3 - 7. Pending fee transfer amounts, excluding interest and any outstanding credits, 
collected in October 2021 are listed in table 1 of the General Account (3111776); these 
transactions will be processed in November 2021. Any outstanding credits, as listed in table 2, 
will be added to the next month's Impact Fee transfer amounts. 
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Form 100 Transaction Summary 
Jefferson County Government- Office of Impact Fees 

Impact Fee Applications Processed between dates Friday 1 through S1111day 31 October 2021 

2100394 10121/2021 Gomes Christian and 09 Shepherdstown 1253 312 20 8 $0.00 I 012112021 Form 200 

2100395 1012212021 Courtney Kara and George II 02 Charles Town 1251 494 19A 32 $0.00 1012212021 Form 200 

2100399 1012612021 Joseph Stillwell Homes, 02 Charles Town 1260 202 21A 15 SO.DO 1012612021 Form 200 

2100403 1012912021 Stehr Douglas 02 Charles Town 1263 255 5 10.3 $0.00 1012912021 Form 200 

Category Count: 4 Category Total $0.00 

2100376 1010112021 Young Samantha 09 Shepherdstown 1261 287 7 1.34 $1,622.00 1010112021 NIA 

2100377 10/04/2021 Gruenwald Nicholas 06 Kabletown 1262 628 26 3.2 $1,622.00 10/04/2021 NIA 

2100378 10/05/2021 Wommld,Jr. Robert 04 Harpers Ferry 975 635 IOA 144 $1,622.00 I 0/05/2021 NIA 

2100379 I 0106/2021 Carlyle Group, 02 Charles Town 972 354 21 26 $97.00 1010612021 Form 260 

2100380 1010712021 Long Lindsey 09 Shepherdstown 1266 292 13 87 $1,622.00 10/07/2021 NIA 

2100381 1010712021 Milliron Todd and 04 Harpers Ferry 1082 83 3 28.5 $1,622.00 1010712021 NIA 

2100382 10/18/2021 McKinnon Rhonda 09 Shepherdstown 1255 06 58 9 $1,622.00 10/1812021 NIA 

2100383 I 011812021 Propst Paul and Mary 02 Charles Town 1262 178 18 6.22 $1,622.00 10/1812021 NIA 

2100384 10/1812021 Wormald, Jr. Robert 04 Harpers Ferry 975 635 JOA 67 $1,622.00 I 011812021 NIA 

2100385 10/1812021 Harry Catrow H & G Catrow 07 Middleway 1249 344 13 45 $1,622.00 10/18/2021 NIA 

2100386 10/1812021 Kimpel Adam 04 Harpers Ferry 1184 330 4 25.3 $1,622.00 I 0/1812021 NIA 

2100387 I 0/1812021 Harry Catrow H & G Catrow 07 Middleway 1279 344 13 44 S1,622.00 10/1812021 NIA 

2100388 10/1812021 Collis Homes 09 Shepherdstown 1262 384 7D 3 $1,622.00 10/1812021 NIA 

2100389 10/1812021 D.R. Horton, Inc. 02 Charles Town 1227 490 10 8 $1,622.00 10/1812021 NIA 

2100390 10120/2021 Wormald, Jr. Robert 04 Harpers Ferry 26 216 JOA 139 $1,622.00 10/2012021 NIA 

2100391 1012012021 Lasonia Mervin Windear 07 Middleway 1261 425 5 10.10 $1,622.00 1012012021 NIA 

2100392 I 012012021 Mehta Brandy and Amar 07 Middleway 1183 418 5 10.12 $1,622.00 I 012012021 NIA 

2100393 1012012021 Carlyle Group, 02 Charles Town 972 354 21 26 $130.00 1012012021 Form 260 

2100396 1012612021 Lutman Land 09 Shepherdstown 1260 43 12 11.14 $1,622.00 1012612021 N/A 
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2100397 1012612021 Lutman Land 07 Middleway 1262 214 26 4 $1,622.00 1012612021 NIA 

2100398 1012612021 Joseph Stillwell Homes. 02 Charles Town 1252 351 20A 7 $1,622.00 1012612021 NIA 

2100400 I 012712021 Lutman Land 07 Middleway 1262 214 26 4 $1,622.00 I 012712021 NIA 

2100401 1012712021 Lutman Land 07 Middlcway 1262 214 26 4.2 $1,622.00 1012712021 NIA 

2100402 I 012812021 Summit Point 06 Kablctown 1096 472 16 I I.I $0.00 1012812021 NIA 

Category Count: 24 Category Total $34,289.00 

TOTAL APPLICATIONS: 28 Grand Total $34,289.00 
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