
JEFFERSON COUNTY COMMISSION 

THIRD QUARTERLY SESSION - JULY- OCTOBER 2022 

THURSDAY, JULY 21, 2022 

6:00 P.M. 

County Commission Meeting Room located 

at the Old Charles Town Library 

200 E. Washington Street, Charles Town, WV 

* *This meeting will NOT be a LIVE broadcast on our website. Instead, it will be accessible

live through GoToWebinar. Invites will be posted on Facebook and ema/1 alerts. 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

• June 16, 2022 Regular Meeting

• June 22, 2022 Special Session

• June 24, 2022 Special Session

• June 30, 2022 Special Session

• July 8, 2022 Special Session

APPROVAL OF REQUISITIONS 

• July 21, 2022

APPROVAL OF ACCOUNTS PAYABLE 

• June 23, 2022

• June 30, 2022

• July 7, 2022
• July 14, 2022
• July 21, 2022

APPROVAL OF MANUAL CHECKS 

• June 24, 2022

• July 1, 2022

• July 8, 2022

• July 15, 2022

• July 22, 2022

APPROVAL OF PAYROLL 

• June 23, 2022

• July 8, 2022

ANNOUNCEMENTS 

• Report if there are changes in the agenda if applicable
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PUBLIC COMMENT 

PRESENTATIONS 

1. 6:10 p.m.

2. 6:20 p.m.

3. 6:30 p.m.

4. 6:45 p.m.

5. 6:50 p.m.

6. 6:55 p.m.

7. 7:00 p.m.

8. 7:10 p.m.

9. 7:25 p.m.

**You may participate In public comment virtually by raising your hand in the GoToWeblnar 

control panel. Please submit comments via email ta lnfo@leffersoncauntywy.org. Your 

comments will be included in the minutes and agenda correspondence. Please Include your name. 

Angela Banks, Assessor 

- Approval of Exonerations

Lt. Sell and/or Lt. Holtz, Jefferson County Sheriff's Office 

- Deputy Hire

- Bailiff New Hire

- AED Funding Request

Public Hearing - SPARC Zoning Amendment (Planning Commission File #22-3-2) 

- Zoning Map Amendment (rezoning) for property designated as Tax District: Kabletown (06);
Tax Map 16; Parcels 11, 11.1, 11.2, 11.11, OSA: and Tax Map 17; Parcels 2, 2.1, 2.2, 3.1,

5, & 9. The properties are part of Summit Point Motorsports Park and Summit Point

Training Campus, located on Summit Point Road In Summit Point. The property

owner/applicant is Summit Point Automotive Research Center, LLC. The proposed areas to

be rezoned are approximately 717 acres of the total 772.45 acres. The property Is currently

zoned Rural ® and a petition has been made to the County Commission by the property

owner to change the zoning classification of the property from Rural to General

Commercial.

Nikki Painter, Chief Deputy Clerk, Elections - County Clerk's Office 

- Permanent Polling Place Location Change for Precincts 22 & 25

Laura Kuhn, Director, Fleet & Facilities Management 

- Approval to Employee Transfer to Central Garage for Auto Shop Helper Position and

Authorization to

Fill the vacant Maintenance Helper Position

David Kling, Deputy Director, Jefferson County Parks and Recreation 

- Presentation of Proclamation designating July as Parks and Recreation Month in Jefferson

County

Lynn Fields, Probate Office 

- Quarterly Review to Close and Accept Estates

Interviews and Appointments to the following: 

- Jefferson County Board of Health

- Jefferson County Emergency Services Agency

- Eastern Regional Planning and Development Council (Region 9)

- Jefferson County Parks and Recreation Commission

- Jefferson County Solid Waste Authority

- South Jefferson Library Committee

- Harpers Ferry - Bolivar Public Service District

Roger Goodwin, Chief County Engineer, Department of Engineering, Planning, and Zoning 

- Permit Fee and Impact Fee Refund Request for James Bohrer #21-382

-Approval of Offer of Employment for Building Inspector Position

- Adoption of Building Code Enforcement Ordinance

- Residential, Commercial and Solar Farm/Facilities Building Permit Fees
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10. 7:50 p.m.

11. 8:00 p.m.

12. 8:30 p.m.

OLD BUSINESS 

Steve Cox, Deputy Sheriff's Civil Service Commission 

- Deputy Sheriff Civil Service Commission Year in Review Presentation

Michelle Gordon, Finance Director 

- Review of Preliminary FY2022 Budget to Actual as of 6/30/22

- Review and Approval of FY2023 State Budget Revision 1 for the General Fund

- Review and Approval of FY2023 State Budget Revision 1 for the Coal Severance Fund

- Discussion on Participation in EMSRS Retirement System for Future E911 Employees

- Review and Approval of Ambulance, equipment, and supplies purchase

- Review and Approval of Ambulance Lease Agreement

Nathan Cochran, Assistant Prosecuting Attorney 

a. Discussion of legal issues and potential action regarding Solar Text Amendment

#ZTA22-01 to the Jefferson County Zoning and Land Development Ordinance, including

bonding, Comprehensive Plan and related matters; discussion of public hearing on

proposed amendment, review and consideration of amendment text, adoption of

amendment and/or modification of amendment text and/or Planning Commission

review; and discussion of Jefferson County Circuit Court Civil Action No.'s 2021-C-

33 through 37 and Jefferson County Circuit Court Civil Action No.'s 2021-C-46

through 50, Jefferson County Circuit Court Civil Action No. CC-19-2022-C-6,

Jefferson County Circuit Court Civil Action No. 2022-C-81, and WV Supreme Court

No.'s 21-0727, 21-0728, and 21-0731.

b. Discussion of Jefferson County Circuit Court Civil Action No. CC-19-2022-C-48

c. Discussion of WV Human Rights Commission Case No. EREP-49-21

d. Consider matters involving or affecting the construction planning, or purchase,

sale or lease of property

e. Report by counsel on opioid case. (Jefferson County Commission v. Purdue

Pharmaceutical, et al. US District Court, Northern District of West Virginia, Civil

Action #1:17-0P-45170)

13. Discussion of county ambulance services and potential action regarding composition and structure of

county EMS services, Jefferson County Emergency Services Agency, including the utilization,

scheduling, and compensation of employees, the utilization of volunteers, acquisition and distribution

of ambulance resources, and implementation of transition plan issues related to the Commission's approved
motion during its May 19, 2022 meeting to develop a potential plan to create a County Ambulance Service.

14. Consider contracting with a consultant to assist in transitions of licensures and operational issues for the

Emergency Service Agency

NEW BUSINESS 

15. Discussion of Permitting and Approvals by the WV Fire Marshall/Fire Commission and WV Office of Emergency
Medical Services

16. Safe Roads Grant - WVDOH Traffic Impact Study for Intersection of Rose Hill Drive with WV 51 (SS)

COUNTY ADMINISTRATOR REPORTS 

COUNTY COMMISISON REPORTS 
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17. ADJOURN

CORRESPONDENCE AND INFORMATION 

FY 2022 Annual Report for the Department of Planning and Zoning 

Historic Landmarks Commission 2nd Quarter Quarterly Report 

Letter from Bob Trainor, Mayor of Charles Town, to the WVD0T re: City of Charles Town South George Street Pedestrian 

Improvements 

Letter from Bob Trainor, Mayor of Charles Town, re: City of Charles Town Input on Statewide Transportation Improvement 
Plan (STIP) Development & Key Projects 

Letter from the Charles Town HBPA re: ARPA funding 

Letter from Jefferson County Meals on Wheels re: ARPA funding 

Harpers Ferry-Bolivar PSD May 13 Meeting Minutes 

Public Comment received from David Tabb - June 16, June 30, July 8, July 14, 2022 

E-mails received from Mark Kheim, Matt McDougall Sr., Bill & Elaine Garrett, Nora Condon, and Jeri Wines re: county

ambulance services

At all times the County Commission reserves the right to rearrange agenda times because of time constraints 

and to accommodate the Commission schedule or the public 
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Minutes 

Jefferson County Commission 

Thursday, June 16, 2022  

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, June 16, 2022 during the 
second quarterly session at 6:00 p.m. The meeting was held via GoToWebinar and in-person.  
Present were Caleb Hudson, President, Steve Stolipher, Vice President, and Commissioners 
Tricia Jackson, Clare Ath, and Jane Tabb. Also present were John Nissel, County Administrator, 
Sorayda Pitts, Administrative Assistant, and Jessica Carroll, Executive Administrative Assistant 
(The archived meeting of the Thursday, June 16, 2022 meeting is available on the Jefferson 
County Commission website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Hudson led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Hudson to approve the June 2, 2022 Regular Meeting Minutes with noted 
correction. Motion seconded and unanimously approved.  

Motion by Mr. Hudson to approve the June 9, 2022 #ZTA22-01 Solar Facilities Text 
Amendment Public Hearing Minutes as presented/amended. Motion seconded and unanimously 
approved.  

Motion by Mr. Hudson to approve the June 9, 2022 Special Session Minutes as presented/ 
amended. Motion seconded and unanimously approved.  

APPROVAL OF PAYROLL 

Motion by Mr. Hudson to approve the Payroll for June 9, 2022 in the amount of 
$261,975.14.  Motion seconded and unanimously approved.  
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APPROVAL OF REQUISITIONS 

Motion by Mr. Hudson to approve the Requisitions for June 16, 2022 in the amount of 
$127,720.00. Motion seconded and unanimously approved.  

APPROVAL OF ACCOUNTS PAYABLE 

CHECK# VENDOR NAME AMOUNT 

86363 ALLAN THOMAS 3,250.00 

86364 AMANDA MASTERS 42.71 

86365 AMERIFLEX 120.80 

86366 APRIL BLAKER 27.50 

86367 AT&T 858.78 

86368 BENJAMIN S WILLIAMS 1,743.74 

86369 BOLAND TRANE SERVICES INC 1,931.00 

86370 BRIAN LONG 97.11 

86371 BUREAU OF CHILD SUPPORT 492.93 

86372 CAPITAL ELECTRIC 428.73 

86373 CASTO & HARRIS INC 793.29 

86374 CIOX HEALTH 407.98 

86375 CITY OF CHARLES TOWN 80.00 

86376 COMPTROLLER OF MARYLAND 790.51 

86377 DOING BETTER BUSINES 790.89 

86378 EFTPS IRS TAXES 90,452.30 

86379 EMILY MORROW 87.75 

86380 EMPOWER RETIREMENT 5,830.49 

86381 ESS ELECTION SYSTEMS & SOFTWARE 4,975.00 

86382 GUTTMAN OIL CO 10,132.88 

86383 JEFFERSON COUNTY SOLID WASTE AUTHORITY 14.63 

86384 JEFFERSON SECURITY BANK 4,285.00 

86385 JEFFERSON CO SCHOOLS 909.00 

86386 JOSEPH MURPHY 337.04 

86387 LANGUAGE LINE SERVICES 31.50 

86388 MARION A. HAZEL 593.78 

86389 MICHELLE GORDON 4,900.00 

86390 MILLENIUM INSURANCE GROUP 900.00 

86391 ALAN MCCLINTOCK 12,765.60 

86392 NATIONWIDE RETIREMENT SOLUTIONS 834.00 

86393 PATRIOT FIRE AND SECURITY LLC 250.00 
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86394 POTOMAC EDISON 24,681.33 

86395 R.E. MICHEL CO. LLC 634.25 

86396 RETIREE HEALTH BENEFIT TRUST 7,732.00 

86397 RICE TIRES CO 530.72 

86398 SANDRA SLUSHER MCDONALD 1,680.00 

86399 SEN COMMUNICATIONS LLC 25.00 

86400 SHAUN PACETTI 117.53 

86401 SHERIFF OF JEFFERSON COUNTY 3,191.40 

86402 SOFTWARE SYSTEMS INC 93.00 

86403 SPIRIT OF JEFFERSON 57.18 

86404 WV STATE FIRE MARSHAL'S OFFICE 75.00 

86405 STATE TAX DEPARTMENT 150.00 

86406 TAMMY YOKLEY 2,020.48 

86407 THE HARTFORD 3,502.00 

86408 THE HARTFORD 2,317.75 

86409 VINCENT TIONG 246.00 

86410 WV DEPUTY SHERIFF RETIREMENT SYSTEM 16,209.95 

86411 WV DIVISION OF LABOR 90.00 

86412 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 45,509.25 

86413 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 166.49 

86414 WV REGIONAL JAIL & CORRECTION FACILITY AUTH 76,428.00 

86415 XEROX CORPORATION 1,166.13 

86416 XEROX FINANCIAL SERVICES 249.81 

86417 FG/009 SHERIFF OF JEFFERSON COUNTY 4,364.05 

86418 SG/010 JEFFERSON DAY REPORT 2,208.90 

86419 BS/011 SHERIFF OF JEFFERSON COUNTY 7,133.40 

86420 AM/053 JEFFERSON CO ESA 228,840.00 

86421 AM/053 MONROE 423.60 

86422 AM/053 SHERIFF OF JEFFERSON COUNTY 1,619.02 

TOTAL 580,617.18 

Motion by Mr. Hudson to approve the Accounts Payable for June 9, 2022 in the amount of 
$580,617.18. Motion seconded and unanimously approved.  

CHECK# VENDOR NAME  AMOUNT 

86423 AMERITEL CORP  $ 225.81  

86424 ASHTYN REYNOLDS  $ 62.46  

86425 DAVID BOOBER  $ 315.10  

86426 DEANNA DAVIS  $ 41.64  
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86427   EDITH COOPER    $                    62.46  

86428   FIDELITY POWER SYSTEMS    $              1,033.00  

86429   FIFTH THIRD BANK    $           69,650.29  

86430   FRANKLIN & PROKOPIK P.C.    $              1,417.50  

86431   GLOBAL SCIENCE & TECHNOLOGY INC.    $                 960.00  

86432   GUTTMAN OIL CO    $              5,044.61  

86433   HOSPICE OF THE PANHANDLE    $                 250.00  

86434   JACQUELINE SHADLE    $                 292.50  

86435   JAMIE WOLFE    $                    62.46  

86436   JEFFERSON COUNTY SOLID WASTE AUTHORITY    $                 143.81  

86437   JUSTTECH LLC    $                 397.14  

86438   LAURA STORM    $                    17.90  

86439   LAURA STORM    $                    32.98  

86440   LISA WALTERS    $                    41.64  

86441   MEGAN FARIAS    $                 299.58  

86442   MID ATLANTIC ENTRY MD LLC    $                 475.00  

86443   MIDDLEWAY FIRE COMPANY    $           34,369.14  

86444   NAPA  AUTO PARTS    $                 379.88  

86445   PANHANDLE PRINTING & DESIGN    $                 464.28  

86446   REBECCA CHALK    $                    62.46  

86447   RONALD DANTZIC    $                    39.66  

86448   SAMANTHA COMBS    $                    83.28  

86449   SANDRA APONICK    $                    41.64  

86450   SHERIFF OF JEFFERSON COUNTY    $                    23.80  

86451   SHERIFF OF JEFFERSON COUNTY    $     3,126,948.00  

86452   SHERWIN-WILLIAMS    $                      9.59  

86453   SOFTWARE SYSTEMS INC    $              1,104.00  

86454   TAMMY YOKLEY    $                 104.10  

86455   TRACY HERRON-RICE RPR    $                 223.30  

86456   VITAL SIGNS    $                 444.00  

86457   W B  MASON CO. INC    $                 317.34  

86458   WV ASSOCIATION OF COUNTIES    $                 550.00  

86459 GS004 GENERAL CO - 004    $           11,104.65  

86460 AM053 AXIOM    $              2,627.60  

86461 AM053 FIFTH THIRD BANK    $                 212.00  

86462 AM053 W.B MASON    $                 122.08  

          

TOTAL        $ 3,260,056.68  
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Motion by Mr. Hudson to approve the Accounts Payable for June 16, 2022 in the amount 
of $3,260,056.68. Motion seconded and unanimously approved.  

APPROVAL OF MANUAL CHECKS 

MANUAL CHECKS 

Check# Fund VENDOR  Amount 

551 CS/2 HINKLE CONSELING  $        149.70 
798 HD/8 SHERIFF OF JEFFERSON CO  $     2,560.14 
799 HD/8 ATTENTI US INC  $     3,433.60 
983 AV/56 JUST TECH  $        173.03 
984 AV/56 SEGRA  $        622.27 
1777 CO/246 INSIGHT PUBLIC SECTOR  $     6,650.84 
1778 CO/246 STORAGE NETWORK  $   88,470.00 
1342 IP/249 SHERIFF JEFFERSON CO -SCHOOL  $          66.00 
1343 IP/249 SHERIFF JEFFERSON CO - LAW  $   14,547.39 
1344 IP/249 SHERIFF JEFFERSON CO - PARKS  $   62,830.56 
1345 IP/249 SHERIFF JEFFERSON CO - EMS  $     6,641.95 
1346 IP/249 SHERIFF JEFFERSON CO - ADMIN  $     2,921.48 

TOTAL  $ 189,066.96 

Motion by Mr. Hudson to approve the Manual Checks for June 10, 2022 in the amount of  
$189,066.96. Motion seconded and unanimously approved.  

JUNE 17,2022 

MANUAL CHECKS 

Check# Fund VENDOR Amount 

552 CS/OO2 BENDA HINKLE  $        783.90 

553 CS/OO2 JEFFERSON CO COUNCIL ON AGING  $   13,687.72 

554 CS/OO2 JEFFERSON CO HISTORIC LANDMARKS  $     5,059.69 

314 DK/OO3 SHERIFF OF JEFFERSON CO  $   27,235.88 

348 MC/OO5 SHERIFF OF JEFFERSON CO  $   27,427.58 

800 HD/OO8 FIFTH THIRD BANK  $          90.92 

985 AV/O56 FIFTH THIRD BANK  $     1,112.23 

986 AV/O56 SHERIFF OF JEFFERSON CO  $ 567,494.93 

350 FP/O57 JEFFERSON CO FARMLAND PROT.  $ 151,727.61 

935 CW/O59 WASHINGTON FORD INC  $     1,958.05 
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936 CW/O59 THE HOME DEPOT  $     1,815.28 

221 VRO63 SECRETARY OF STATE'S OFFICE  $        150.24 

1779 CO/246 FIFTH THIRD BANK  $        610.28 

TOTAL  $ 799,154.31 

Motion by Mr. Hudson to approve the Manual Checks for June 17, 2022 in the amount of 
$799,154.31. Motion seconded and unanimously approved.  

PUBLIC COMMENT  
Public comment was provided by the following: David Tabb. 

PRESENTATIONS  

1. Angela Banks, Assessor – requested approval and Commissioners’ signatures for the
Certificates of Oaths for the Real Estate and Personal Property Books

• Motion by Mrs. Tabb to approve the Certificates of Oaths for the Real
Estate and Personal Property Books and affix the Commissioners’
signatures to the documents. Motion seconded and unanimously approved.

2. Chief Deputy Lupis, Jefferson County Sheriff’s Office

a. Administrative Assistant Hire

• Motion by Mr. Stolipher to approve the hire hire Monica Anderson at the
Sheriff’s Business Office at a Grade II, 80 hr position with a salary of
$32,000, effective June 21, 2022. Motion seconded and unanimously
approved.

b. Deputy Hires

• Motion by Mr. Stolipher to approve the hire Tristan Lutman and Hunter
Ray as deputies for the Jefferson County Sheriff’s Department at a salary of
$49,626.00, effective 06/26/2022    . Motion seconded and unanimously
approved.

c. Grant Application

• Motion by Mr. Stolipher to approve the application for the JAG grant that
supports placement of a PRO in Jefferson County High School and authorize
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the president to sign the associated documents. Motion seconded and 
unanimously approved.  

3. Kelly Franklin, Director, Jefferson Day Report Center – requested approval of the
FY2023 West Virginia Community Corrections Grant.

• Motion by Mrs. Tabb to approve the grant contract and resolution for the
FY2023 West Virginia Community Corrections Grant Contract. Motion
seconded and unanimously approved.

4. Matthew Harvey, Prosecuting Attorney’s Office, Victim Assistance Program – requested
approval to hire a part-time victim advocate, Melissa Segura.

• Motion by Mr. Stolipher to approve the hire of Melissa Segura as a part-time
victim advocate in the Prosecuting Attorney’s Office at a salary of $18.50 hr,
effective June 21, 2022. Motion seconded and unanimously approved.

5. Joe Kent, Jefferson County Department of Engineering, Planning, and Zoning –
requested a partial construction bond release for Lutman Land Development, LLC –
Milton’s Landing Subdivision, Lots 1-16, Lots 18-50 & SWM Lot 17 (File #22-21-SD)

• Motion by Mr. Stolipher to approve the  partial construction bond release of
$715,484.00 from the construction bond for Lutman Land Development,
LLC – Milton’s Landing Subdivision, Lots 1-16, Lots 18-50 & SWM Lot 17
(File #22-21-SD). Motion seconded and unanimously approved.

6. Michelle Gordon, Finance Director

a. Review and Approval of FY2022 State Budget Revision 7 for the General Fund

• Motion by Mr. Stolipher to accept FY22 State Budget Revision 7 for the
General Fund as presented. Motion seconded and unanimously approved.

b. Set date for next ARPA meeting

o It was the consensus of the Commission to meet on Thursday, June 30,
2022 at 9:30 am to discuss ARPA grant submissions.

c. Review and Approval of Revised FY23 Grade Scale with 2.5% COLA, effective
7/1/22
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• Motion by Mrs. Tabb to approve the revised FY23 grade scale with a 2.5%
COLA over FY22, effective July 1, 2022.

d. Review and Approval of Ambulance, Equipment, and Supplies purchase

• Motion by Mr. Stolipher to approve Requisition No. 22067 for the purchase
of an ambulance, equipment, and supplies in the amount of $220,000 funded
by ARPA Grand funds. Motion seconded and unanimously approved.

7. Nathan Cochran, Assistant Prosecuting Attorney

a. Discussion of legal issues regarding proposed solar text amendment including
amendment text, bonding, Comprehensive Plan and related matters and discussion
of public hearing on proposed text amendment and discussion of Jefferson County
Circuit Court Civil Action No.’s 2021-C-33 through 37 and Jefferson County
Circuit Court Civil Action No.’s 2021-C-46 through 50, Jefferson County Circuit
Court Civil Action No. CC-19-2022-C-6 and WV Supreme Court No.’s 21-0727,
21-0728, and 21-0731.

b. Consider matters involving or affecting the construction planning, or purchase,
sale or lease of property.

c. Report by counsel on opioid case. (Jefferson County Commission v. Purdue
Pharmaceutical, et al.  US District Court, Northern District of West Virginia, Civil
Action #1:17-OP-45170).

• Motion by Mr. Stolipher to enter into Executive Session to receive legal
advice and discuss contractual matters related to the opiod case Jefferson
County Commission v. Purdue Pharmaceutical, et. al. Motion seconded and
unanimously approved.

• Motion by Mr. Hudson to come out of Executive Session and reconvene in
regular session. Motion seconded and unanimously approved.

• Motion by Mr. Stolipher to accept the release of the settlement agreement
concerning the opioid case and authorize the President of the Commission to
affix his signature on the appropriate document. Motion seconded and
unanimously approved.

OLD BUSINESS 

8. Discussion of Policy 319 – Financial System Access & Approval Policy, in relation to
Comprehensive Audit – Mr. Nissel stated he would work with County Clerk Jacqueline
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Shadle concerning Policy 319 in relation to her statutory duties. It was the consensus of 
the Commission to continue the discussion of this item at a later date.  

9. Discussion of Ambulance Services, including potential action regarding composition,
organization, and structure of county EMS services and the Jefferson County Emergency
Services Agency, including the utilization, scheduling, and compensation of employees,
the utilization of volunteers, acquisition and distribution of ambulance resources,
acquisition and distribution of ambulance resources, implementation of Fitch
recommendations and review and implementation of issues related to the Commission’s
approved motion in its May 19, 2022 meeting to develop a potential plan to create a
County Ambulance Services – no updates provided.

10. Reconsider the proposed text amendment to the Jefferson County Zoning and Land
Development Ordinance, File #ZTA22-01, to allow Solar Energy Facilities to process as
a Principal Permitted Use in areas located inside the Urban Growth Boundary and
Preferred Growth Area as delineated on the Future Land Use Guide in the County’s
Comprehensive Plan; and as a Conditional Use in areas outside of the Urban Growth
Boundary and Preferred Growth Area. The text amendment proposes revisions to Article
2 Definitions; Article 8 Supplemental Use Regulations (creation of Section 8.20 Solar
Energy Facilities); and Appendix C Principal Permitted and Conditional Uses Table.

(Please note Commissioner Stolipher recused himself from the discussion of this topic.)

• Motion by Ms. Jackson to accept proposed text amendment to the Jefferson
County Zoning and Land Development Ordinance, File #ZTA22-01 from the
Planning Commission to allow Solar Energy Facilities to process as a Principal
Permitted Use in areas located inside the Urban Growth Boundary and Preferred
Growth Area as delineated on the Future Land Use Guide in the County’s
Comprehensive Plan; and as a Conditional Use in areas outside of the Urban
Growth Boundary and Preferred Growth Area. The text amendment proposes
revisions to Article 2 Definitions; Article 8 Supplemental Use Regulations
(creation of Section 8.20 Solar Energy Facilities); and Appendix C Principal
Permitted and Conditional Uses Table; and to find the amendment in
conformance with the Jefferson 2035 Comprehensive Plan. Motion seconded and
passes 4-0 with Commissioner Stolipher abstaining.

11. Discussion and review of issues regarding potential action of Charles Town Utility Board
before the Public Service Commission concerning distressed utilities and matters related
thereto – no  updates provided.

NEW BUSINESS 

12. Discussion of July 7, 2022 Regularly Scheduled Meeting
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• Motion by Mr. Stolipher to cancel the July 7, 2022 Regularly Scheduled
County Commission Meeting. Motion seconded and unanimously approved.

13. Discussion of Jefferson County Roads Summit (CH) – it was the consensus of the
Commission to tentatively plan to hold a Roads Summit in the fall and potentially invite
other stakeholders such as representatives from the Hagerstown –Eastern Panhandle
Metropolitan Planning Organization and the local municipalities.

COUNTY ADMINISTRATOR REPORTS 

- Discussion of Policy 216-A-COVID-19 Expanded FMLA Policy

• Motion by Mr. Stolipher to maintain the sunset date of June 30, 2022 for
County Policy 216-A and revisit in September if necessary. Motion seconded
and unanimously approved.

ADJOURN 

14. The Commission adjourned at 08:25 p.m. on a motion by Mr. Hudson. Motion was
seconded and unanimously approved.

________________________ 
Caleb Hudson, PRESIDENT 

Respectfully submitted 
Sorayda Pitts  
Administrative Assistant 



SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held 

virtually via GoToWebinar on June 22, 2022, beginning at 9:30 o'clock a.m. 

PRESENT: Caleb Hudson, President 

Steve Stolipher, Vice President 

Clare Ath, Commissioner 

Tricia Jackson, Commissioner 

John Nissel, County Administrator 

Jessica Carroll, Administrative Assistant 

In re: Special Session -Approval for Hire for the Jefferson County Development Authority Agricultural 

Development Program Coordinator 

The meeting was called to order at 9:31 a.m. by President Hudson. 

1. Dennis Jarvis, Director, Jefferson County Parks Development Authority, requested approval of hire

for the position of Agricultural Development Program Coordinator

• Motion by Mr. Hudson to approve the hire of Ryan Snyder as the Agricultural

Development Program Coordinator for the Jefferson County Development Authority at a

salary of $37,500.00 effective July 1, 2022. Motion seconded and unanimously approved.

There being no further business, the meeting adjourned at 9:34 am. 

Respectively Submitted: 

Sorayda Pitts 

Administrative Assistant 

Caleb Hudson, PRESIDENT 





SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held 

virtually via GoToWebinar on June 24, 2022, beginning at 9:30 o'clock a.m. 

PRESENT: Caleb Hudson, President 

Steve Stolipher, Vice President 

Clare Ath, Commissioner 

Tricia Jackson, Commissioner 

Jane Tabb, Commissioner 

John Nissel, County Administrator 

Michelle Gordon, Finance Director 

Jessica Carroll, Executive Assistant 

Sorayda Pitts, Administrative Assistant 

In re: Special Session - Various Topics 

The meeting was called to order at 9:31 a.m. by President Hudson. 

1. Todd Fagan, GIS - requested approval to hire part-time, temporary/seasonal staff for Land

Development Records Archivist per West Virginia Records Management and Preservation Board

Grant

• Motion by Mr. Stolipher to approve the hire of James Kitchen as a part-time,

temporary/seasonal Land Development Records Archivist per WVRMPB grant

requirements, not to exceed 1000 hours, effective July 1, 2022. Motion seconded and

unanimously approved.

2. Michelle Gordon, Finance Director- requested approval of purchase of ambulances, equipment,

and supplies.

• Motion by Mr. Stolipher to approve requisition no. 22070 for the purchase of 2 (2011 &

2012) Ford F450 Type I AWD Ambulances, equipment, and supplies in the amount of

$293,089.00, funded by ARPA grant funds. Motion seconded and unanimously approved.

3. Approval of Cooperative Law Enforcement Agreement

• Motion by Mr. Stolipher to approve the Cooperative Law Enforcement Agreement

between the Jefferson County Sheriff's Department and the USDA Forest Service, Region

9 Law Enforcement and Investigation and Harpers Ferry Job Corps Civilian Conservation

Center contingent upon legal review. Motion seconded and unanimously approved.

4. Approval of Amendments to Contract Lease with the Department of Health of Human Resources

• Motion by Ms. Tabb to approve the amendments to the contract leave with the

Department of Health and Human Resources contingent upon legal review. Motion

seconded and unanimously approved.



5. Jefferson Security Bank Depository Bond Releaser Collateral Procedure & Updated Signature Card

• Motion by Mr. Stolipher to approve the release of the bond for Jefferson Security Bank and

allow them to substitute all future bonds with one of equal or greater value and to have the

signature cards include the signatures of Commission President, Vice President, County Clerk,

and Sheriff. Motion seconded and unanimously approved.

There being no further business, the meeting adjourned at 9:44 am. 

Respectively Submitted: 

Sorayda Pitts 

Administrative Assistant 

Caleb Hudson, PRESIDENT 



SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held at 100 

E. Washington St., Charles Town WV and virtually via GoToWebinar on June 30, 2022, beginning at 9:30

o'clock a.m.

PRESENT: Caleb Hudson, President 

Steve Stolipher, Vice President 

Clare Ath, Commissioner 

Tricia Jackson, Commissioner 

Jane Tabb, Commissioner 

John Nissel, County Administrator 

Michelle Gordon, Finance Director 

Jessica Carroll, Executive Assistant 

Sorayda Pitts, Administrative Assistant 

In re: Special Session - Discussion of ARPA Grant Funds 

The meeting was called to order at 9:30 a.m. by President Hudson. 

Michelle Gordon, Finance Director, updated the Commission regarding the American Rescue Plan Act grant 

funds received by the county, including the new federal guidance regarding eligibility and the use of the 

monies. Ms. Gordon stated the ARPA fund balance was currently $2.79M with the second tranche 

payment of $5.SM to be received in July. Ms. Gordon also provided the Commission with a list of ARPA 

grant fund requests received from county departments, component agencies, local municipalities, and 

outside agencies such as Jefferson County Community Ministries, CASA, and the African American Heritage 

and Cultural Festival. 

The Commission then selected their project priorities, and provided unanimous consent to meet on 

Thursday, July 14, 2022 at 9:30 am to hear presentations regarding the selected requests. 

• Motion by Mr. Stolipher to reserve a $SM placeholder for Emergency Medical Services. Motion

seconded and unanimously approved.

There being no further business, the meeting adjourned at 10:10 am. 

Respectively Submitted: 

Sorayda Pitts 

Administrative Assistant 

Caleb Hudson, PRESIDENT 





SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held at 

100 E. Washington St., Charles Town WV and virtually via GoToWebinar on July 8, 2022, beginning at 

9:30 o'clock a.m. 

PRESENT: Caleb Hudson, President 

Steve Stolipher, Vice President 

Clare Ath, Commissioner 

Tricia Jackson, Commissioner 

Jane Tabb, Commissioner 

John Nissel, County Administrator 

Michelle Gordon, Finance Director 

Nathan Cochran, Assistant Prosecutor 

Jessica Carroll, Executive Assistant 

In re: Special Session - County Ambulance Service 

The meeting was called to order at 9:30 a.m. by President Hudson. The Commission provided unanimous 

consent to allow public comment, which was provided by the following: David Tabb, Ed Hannon, and Ross 

Morgan. 

1. Selection of Communications and Public Relations consultant to assist with fire and emergency

services issues - Ms. Carroll and Ms. Gordon discussed the RFP issued by the county for PR and

communications services to assist with the transition to county operated ambulance services. Ms.

Gordon and Ms. Carroll stated two RFPs were received, and their recommended selection was

Engage Strategies.

• Motion by Ms. Jackson to approve the contract with Engage Strategies for PR and

communications services concerning emergency medical services issues, at a cap of $40k,

and revisit the discussion of possible additional funding in the fall. Motion seconded and

unanimously approved.

2. Consider organizational and operational status of the Emergency Services Agency as an agency,

ambulance authority, or county department with a priority on staff retention and development

• Motion by Mr. Stolipher to enter into Executive Session to receive legal advice

concerning the organizational and operational status of the Emergency Services Agency.

Motion seconded and unanimously approved.

• Motion by Ms. Tabb to come out of Executive Session and resume regular session.

Motion seconded and unanimously approved.

o No decision was made regarding this matter. It was the consensus of the

Commission to revisit this topic at a later date.

3. Consider contracting with a consultant to assist in transitions of licensure and operational issues

for the Emergency Services Agency



o No decision was made regarding this matter. It was the consensus of the

Commission to revisit this topic at a later date once they reached a decision

regarding the structure organizational and operational status of the Emergency

Services Agency

4. Presentation from Director Burner, JCESA, concerning possible ambulance service model plans.

• Motion by Mr. Stolipher to accept the plan providing six ambulances during the day and

five at night with no staffed engine, and to apply for a SAFER grant for twelve additional

staff members, contingent upon; 1. the organizational and operational structure of the

Emergency Services Agency; 2. the purchase of ten ambulances; 3. securing transport

licenses and any other necessary licensing; 4. lease agreements for ambulances; and 5.

securing cost sharing agreements and MOU's with the four locations as named in the

plan. Motion seconded and unanimously approved.

There being no further business, the meeting adjourned at 11:43 am. 

Respectively Submitted: 

Sorayda Pitts 

Administrative Assistant 

Caleb Hudson, PRESIDENT 



REQUISITIONS TO BE APPROVED July 21, 2022 

DEPARTMENT 
Requisition 

AMOUNT VENDOR DESCRIPTION 
No. 

I � --

� 

OTHER BUILDINGS 23004 $ 7,201.68 Fidelity Power Systems Annual Generator Maintenance 
7 

t JI I 

COUNTY CLERK - ELECTIONS 22071 $ 9,283.95 ESS Election Systems Media Burn/Ballot Setup 2022 Primary 

I 

COUNTY COMMISSION 22070 $ 293,087.00 Friendship Fire Company 2 Ambulances & related equipment 

22067 $ 222,000.00 Bakerton Volunteer Fire Company Type l-4WD Ambulance 

I 
-

-

LAW ENFORCEMENT 22069 $ 6,370.77 Galls 10 gas masks & associated accessories 

22066 $ 9,091.50 Executive Emergency Lighting Install. of 29 cradle points - existing crusr. 
-

l I I 

IT/DATA PROCESSING 22068 $ 14,618.80 lnSight Public Sector HP Aruba Core Switches 
-

I J 

GRAND TOTAL $ 561,653.70 

1 



..



DESCRIPTION FUNDOOl CO. TOTAL 

Gross Wages $404,894.76 $404,894.76 

6.2% Tax Payable OASDI $24,047.26 $24,047.26 
1.45% Ta>< Payable HI $5,623.97 $5,623.97 
Fed Withholding $34,575.13 $34,575.13 
WV State Withholding $16,706.22 $16,706.22 
PERS Retirement Deduct 4.5% $8,833.97 $8,833.97 
PERS Retirement Deduct 6% $6,876.56 $6,876.56 
Hosp. Pre-Taxed $14,833.00 $14,833.00 
AFLAC Pre-Taxed $388.07 $388.07 
AFLAC Post•Ta><ed $818.92 $818.92 
Optional Life Post• Taxed $1,743.50 $1,743.50 
Christmas Club $4,235.00 $4,235.00 
Wage Attach #1 $492.93 $492.93 
Wage Attach #2 $150.00 $150.00 
Wage Attach #3 $0.00 $0.00 
DSRS Retirement Deduct 8.5% $6,338.11 $6,338.11 
457 • Nationwide · $834.00 $834.00 
4571 • Empower $4,691.45 $4,691.45 
457R • Roth $1,170.00 $1,170.00 
MD State Tax $770.07 $770.07 
D/VF $1,814.34 $1,814.34 
VA State Tax $273.82 $273.82 
Colonial(Plus) $47.84 $47.84 
Uniforms $0.00 $0.00 
Total Deductions $135,264.16 $0.00 $135,264.16 

-

Net Wages Total $269,630.60 $0.00 l$269,630.6"0 

Payroll Date , )une.23, 2022 





DESCRIPTION FUNO00l CO. TOTAL 

Gross Wages $402,702.04 $402,702.04 

6.2% Tax Payable OASOI $23,838.13 $23,838.13 

1.45% Tax Payable HI $5,575.07 $5,575.07 

Fed Withholding $33,833.95 $33,833.95 

WV State Withholding $16,735.98 $16,735.98 

PERS Retirement Deduct 4.5% $8,758.90 $8,758.90 

PERS Retirement Deduct 6% $6,843.28 $6,843.28 

Hosp. Pre-Taxed $16,010.00 $16,010.00 

AFLAC Pre-Taxed $388.07 $388.07 

AFLAC Post-Taxed $818.92 $818.92 

Optional life Post-Taxed $1,736.77 $1,736.77 

Christmas Club $4,190.00 $4,190.00 

Wage Attach #1 $492.93 $492.93 

Wage Attach #2 $150.00 $150.00 

Wage Attach #3 $166.49 $166.49 

DSRS Retirement Deduct 8.5% $6,465.40 $6,465.40 

457 - Nationwide Sa34.00 $834.00 

4571 - Empower $4,800.31 $4,800.31 

457R- Roth $1,225.00 $1,225.00 

MD State Tax $769.94 $769.94 

0/VF $1,818.55 $1,818.55 

VA State Tax $260.50 $260.50 

Colonlal(Plus) $47.84 $47.84 

Uniforms $0.00 $0.00 

Total Deductions $135,760.03 $0.00 $135,760.03 

Net Wages Total $266,942.01 $0.00 $266,942.01 

Payroll Date July 8, 2022 





Name: Angela Banks, Assessor 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Department or Organization: Assessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1'1 Choice: July 21, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Approval of Exonerations and/or Split Tickets 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 
$ 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

* I move to approve the Exoneration for ticket# ________ as presented by the Assessor.

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 



Name: Tom Hansen 

AGENDA REQUEST FORM 

www.Jeffersoncountywv.org 

Department or Organization: Sheriff's Office

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested -1st Choice next meeting 
If a specific dote is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Deputy Hire 
Bailiff New Hires 
K-9 Program Reconsideration
AED Funding Request

Please provide the County Commission with a description of your request or presentation, including any background information: 

There are currently S Deputy vacancies in the law enforcement office. We have extended a conditional offer to a gentleman who is 
uncertified. We are requesting approval to hire Ethan Northcraft as a deputy with a starting pay of 45,950 effective July 24, 2022. 

The Bailiffs are in need of adding to the pool of individuals they can call upon to fill the hours needed to provide coverage. This does 
not change their funding just provides additional people they can call on to fulfill their roles. These are part-time positions. 

Requesting reconsideration of funding for the expansion of the K-9 program. Presentation 

You asked for the Sheriff to come back to you after reviewing his funding to see if he could find an alternative source to pay for the 
service agreement for the donated AEDs. One has not been found, so we are requesting additional funding to cover this cost that 
was not able to be planned for in our budget request. 

Is this a funding request? Y /N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the warding of the motion that you would like the Commission to approve): 

I move to approve the hire of Ethan Northcraft as an uncertified deputy with a starting pay of 45,950 effective July 24, 2022. 

I move to approve the hire of Brian Neeley and David Wilson as part-time bailiffs eligible to begin any time after July 24, 2022 with a 
starting salary of $15 per hour. 

I move to approve the full expansion of the K-9 program and authorize the budget be increased 

I move to approve the request for funding of the service contract for the AEDs 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N 

Contact information: 
Email address: thansen@jeffersoncountywv.org 

lnternet/Wi Fi Y/N. Telephone for conference call Y/ 

Phone Number: 304-728-3205 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





I! lease Run 2 Times: 

July 6th and July I 3th

NOTICE OF PUBLIC HEARING 

Thursday, July 21, 2022 at 6:30 pm 

The County Commission of Jefferson County will hold a Public Hearing regarding a Zoning Map 
Amendment (rezoning) for the property designated as Tax District: Kabletown (06); Tax Map: 16; 
Parcels: 11, 11.1, 11.2, 11.11, OSA; and Tax Map: 17; 2, 2.1, 2.2, 3.1, 5, & 9. The properties are 
part of the Summit Point Motorsports Park and Summit Point Training Campus, located on 
Summit Point Road in Summit Point. The property owner/applicant is Summit Point Automotive 
Research Center, LLC. The proposed areas to be rezoned are approximately 717 acres of the total 
772.45 acres. The property is currently zoned Rural (R) and a petition has been made to the County 
Commission by the property owner to change the zoning classification of the property from Rural 
to General Commercial (Planning Commission File #22-3-Z). 

The hearing will be held on Thursday, July 21, 2022 at 6:30 pm in the County Commission Meeting 
Room located in the lower level of the Charles Town Library, 200 E. Washington Street, Charles Town 
(use the Samuel St entrance). 

Oral or written comments can be provided at the hearing on Thursday, July 21, 2022 at 6:30 pm. 

Written comments may be submitted in advance of the meeting to info@jeffersoncountywv.org or to PO 
Box 250, Charles Town, WV 25414. 

Please contact the Office of Planning and Zoning for additional information on the proposed request: 
304-728-3228 / planningdepartment@jeffersoncountywv.org or visit the County's website:
www.jeffersoncount)'\W.org.

By Order of the Jefferson County Commission 

Caleb Hudson, President 





JEFFERSON COUNTY, WEST VIRGINIA 
Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

P.O. Box 716 
Charles Town, WV 25414 

www.jeffersoncountywv.org 

Email: planningdepartment@jeffersoncountywv.org 

zonine@jeffersoncountywv.ore 

Phone: (304) 728-3228

Fax: (304) 728-8126

TO: 

FROM: 

DATE: 

RE: 

MEMO 

County Commission of Jefferson County 

Jennifer M. Brockman, AICP, County Planner 

July 13, 2022 

Planning Commission Recommendation regarding the Zoning Map Amendment Petition 

for the Summit Point Automotive Research Center, LLC property (File #22-3-Z) 

On Thursday, June 2, 2022, a representative for Summit Point Automotive Research Center, LLC (SPARC) 

presented a petition for a Zoning Map Amendment to the Jefferson County Commission for approximately 

717 acres of the total 772.45 acres. The property consists of multiple parcels located southwest of the 

Village of Summit Point, WV, south of Summit Point Road and is designated as Kabletown (06), Map: 16, 

Parcels 11, 11.1, 11.2, 11.11, OSA; and Kabletown (06) Map 17, Parcels: 2 2.1, 2.2, 3.1, 5, 9. The 

properties are currently zoned Rural and the petition requests rezoning from Rural to General Commercial 

(GC). The County Commission scheduled a Public Hearing for this rezoning for Thursday, July 21, 2022 at 

6:30 pm, in accordance with the time requirement of WV Code 8A-7-9. At the June 2nd meeting, the 

County Commission, also in accordance with WV Code 8A and the Jefferson County Zoning Ordinance 

Article 12, referred the petition to the Planning Commission for their review and recommendation as to 

whether the proposed amendment is consistent with the adopted Envision Jefferson 2035 Comprehensive 

Plan (2035 Plan). 

At the Tuesday, July 12, 2022 Jefferson County Planning Commission meeting, the Planning Commission 

heard an overview of the SPARC Zoning Map Amendment (#22-3-Z) petition by staff as well as a staff 

report identifying relevant portions of the Envision Jefferson 2035 Comprehensive Plan for the Planning 

Commission's consideration and review. This staff report is attached to this memo for the County 

Commission's information and consideration. Staff presented a finding to the Planning Commission that 

the proposed rezoning of these properties from Rural (R) to General Commercial (GC) is NOT consistent 

with the Future Land Use Guide (Map) of the 2035 Plan or the text of the 2035 Plan. 

The applicant also presented their case to the Planning Commission as to why they believe the requested 

zoning map amendment can be supported by the 2035 Plan. 

After review of the staff and applicant's presentation, the staff report, and further discussion, the Planning 

Commission found, with a unanimous vote, that the proposed Zoning Map Amendment from Rural (R) to 

General Commercial (GC) is not consistent with the Envision Jefferson 2035 Comprehensive Plan; 

however, they also found that "there have been changes of an economic, physical or social nature within 

the area involved which were not anticipated when the Comprehensive Plan was adopted and those changes 

have substantially altered the basic characteristics of the area". 

Attachment: 

• 22-3-Z SPARC Rezoning Staff Report 7-12-22final (PC Meeting)

Page I of I 



Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

Item # 5: Planning Commission review and recommendation to the County Commission regarding 
whether the petition for a Zoning Map Amendment to rezone the subject parcel from Rural to 

General Commercial is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Owner/ Applicant: 

Consultant: 

Parcel Information: 

Adjoining Zoning: 

Proposed Request: 

Planning 
Commission 
Responsibility: 

Staff Finding: 

Summit Point Automotive Research Center, LLC 

Mark Dyck, Integrity Federal Services 

Multiple properties southwest of the Village of Summit Point, WV, south of Summit Point 
Road, including, but not limited to, properties located on Motorsports Park Circle, 
Shenandoah Circuit Road, Summit Point Circuit Road, Jefferson Circuit Road, Skid Pad 
Road, and Training Campus Road. 

Kabletown (06), Map: 16, Parcels 11, 11.1, 11.2, 11.11, OSA and 
Kabletown (06), Map 17, Parcels: 2, 2.1, 2.2, 3.1, 5, 9.; 

Rezoning Area: a proximately 717 acres of the total 772.45 acres; Zoning District: Rural 

� j 

North and East: Rural, General Commercial, and Village 
South and West: Rural 

To rezone from Rural (R) to General Commercial (GC) 

To advise the County Commission whether the requested Zoning Map Amendment is consistent 
with the Envision Jefferson 2035 Comprehensive Plan. 

Staff finds that the request is not consistent with the Envision Jefferson 2035 
Comprehensive Plan. 

Page 1 of 11



Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

Previous Approvals: 
These properties have a long history with numerous previous boundary line adjustments, 
site plans, zoning certificate approvals, as well as non-conforming uses (see attached) 

4/22/08: SPARC Training Campus Subdivision (File 07-14) PB25/PG216 

Subdivisions 04/01/08: William H. Scott Inter Vivos Trust Final/Merger (File 08-02) PB25/PG 13 

01/21/11: William H. Scott MSD, Lots 1, 2, and 3 (File 10-06) PB25/PG 270 

Applicant's Request 

The applicant's request is to rezone a total of approximately 717 acres of the total 772.45 acres (outlined in 
yellow below) from Rural (R) to General Commercial (GC). 

Existing Conditions 

The properties included in the Zoning Map 
Amendment request are located in the 
southwest area of the County near the Virginia 
State line, southwest of the Village of Summit 
Point, WV, south of Summit Point Road. It 
consists of multiple parcels grouped in two 
primary uses: 

a. Summit Point Motorsports Park (yellow
star), consisting of approximately 415
acres is a road racing and driver training
facility, which opened in 1969. This
facility features three road racing circuits
(Summit Point Circuit, Jefferson Circuit,
and Shenandoah Circuit) that are currently
used for amateur automobile, motorcycle
racing, and contracted government
training.

b. SPARC Training Campus (red star), approximately 339 acres, opened in 2007, intended to be developed
as a campus on 16 lots for professional educational facilities with an emphasis on training personnel to
secure the nations diplomats and citizens. The original intent was to include self-defense, tactical
planning, marksmanship (indoor), physical conditioning, counter terrorism training and other activities
associated with the defense, security & law enforcement professions. The campus was intended to include
dormitories, classrooms, indoor firing ranges, administration buildings and gymnasiums.

Neighboring Uses 

The properties that are a part of this Zoning Map Amendment request are located southwest of the Village of 
Summit Point (green star), an unincorporated community in Jefferson County. The community is located 
along the Baltimore and Ohio Railroad at the intersection of West Virginia Route 1 (Leetown Pike) and 
Summit Point Pike (WV 13) in the lower Shenandoah Valley. Summit Point is primarily occupied by single 
family detached houses on small lot, a public library, two churches and a limited commercial establishment. 
The properties in the Village itself are zoned Village. The surrounding properties are zoned Rural. 

The property between the two SPARC uses (blue star), zoned Rural, is occupied by the Road Runner Wrecker 
Service's salvage yard and sea container storage and shipping container rental and sale. The small property 
identified with the orange star, 3.35 acres, was zoned General Commercial in 2018 for an automotive research 
and development facility that occupied the existing structure at that time. 

Page 2 of 11 



Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

The other properties surrounding the race tracks and training campus are zoned Rural and are primarily 
identified as Large Lot Residential Lot or Rural/Agricultural Land Uses. 

Scope of this Assessment 

This report focuses on whether or not the Zoning Map 
Amendment application is consistent with the Envision 

Jefferson 2035 Comprehensive Plan (2035 Plan) and 
provides a Staff recommendation based on review of the 
various plan sections and elements. Staffs professional 
recommendation is that the request is not consistent with 
the 2035 Plan because it is shown as future "Rural" on 
the Future Land Use Guide. The Existing Land Use Map 
acknowledges the existing non-conforming race tracks 
and various training facilities, but a purposeful decision 
was made at the time the Future Land Use Guide was 
prepared that took into account that the infrastructure in 
this area of the County was not adequate to encourage 
additional commercial development on these properties. 

The owner-initiated rezoning to General Commercial 
(GC) would allow for general destination business uses, 
which provide a broad range of commercial products and 
services necessary for large regions and could include 
medium-to-large buildings (including retail stores of up 
to 100,000 sq. ft. of GFA per building), more intensive 
commercial activity, and more vehicular traffic than 
would be permitted for uses in the NC district. 

The application states that the growth goals for these 717 
acres relate to Training, Tourism/Motorsports, Recreation, 
all of which can be accomplished with the existing Rural 
zoning through the use of the Principal and Conditional 
Uses permitted in the Rural zone and the use of the 
specific non-conforming provisions for these properties. 

It should be noted that Staff has no statutory authority to 
make decisions in this regard. The County Commission, 
with the recommendation of the Planning Commission, 
has the authority to approve or deny a zoning map 
amendment. 

Zoning Map Amendment Public Hearing Process 

Article 12 of the Zoning Ordinance requires that the 
"procedure for amendment [by petition] shall be as 
dictated in Section 8A-7-9 et seq of the West Virginia 
State Code as amended." Regarding amendments by 
petition, State statute provides that, "Before amending the 

Envision Jefferson 2035 Comprehensive Plan 

Existing Land Use Map 

zoning ordinance, the governing body with the advice of the planning commission must find that the 
amendment is consistent with the adopted comprehensive plan." [See WVC 8A-7-9(c)]. 
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Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 

The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text format 
as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number references 
throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan. 

A. Land Use and Growth Management Element/ Future Land Use Guide

One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan addresses
is how to better influence the location of new development within Jefferson County. As the cost of
providing services and utilities increases, many communities similar to Jefferson County have come to the
realization that it is more sensible to identify specific areas that can handle development and growth, and
to focus infrastructure and community service investments in these areas. In Jefferson County, there are
four area types that are identified as part of Envision Jefferson 2035 Plan (pp.16-17).

The land use area types include Urban Growth Boundaries (UGB) and Preferred Growth Areas (PGA),
which are the sections of Jefferson County where urban scale development is to be targeted over the
planning horizon of the 2035 Plan; and Rural/Agricultural Areas and Villages, where limited development
is possible but is not intended for urban-scale development. (p. 17)

The Village Recommendations Section of the 2035 Plan includes the recommendation that the County
provide land use tools that will enable expansion of the villages that will establish a continuation of village
form, scale, and design, using design guideline and/or other applicable architectural and planning methods
(p.45). The Plan also recommends that, within the villages themselves, and the village expansion areas
shown on the Future Land Use
Guide, the form, scale, and design
of new development in these areas
should complement and integrate
with the existing village areas.
Suburban commercial strip
development is not anticipated and
should not be approved in these
areas. Proposed commercial
structures should take into account
similar architecture in the area or a
type of structure that would be
appropriate for the area in which it
is located. It encourages new
development within the Village
Expansion Areas to reflect the
traditional grid network and
encourage the interconnectivity and
walkability found in traditional
village areas.

The properties in question (circled in blue) are NOT located within any identified Urban Growth Boundary
or Preferred Growth Area. During the Envision Jefferson 2035 Comprehensive Plan discussion and public
input process, the existing 'Vocational and/or Training Facility for Adults" permitted in the Rural Zoning
District was acknowledged and the text states that it recognizes an existing training facility for adults, but a
conscious decision was made to have the map depict this use as "Rural/Agricultural" (p.236). The text
further states"
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Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

"The land use activity anticipated to be conducted in this use is a specialized or accredited 
instructional establishment that provides on-site training or education in business, 
commercial, and/or trade skills. In the Rural District, this land use is required to be 
conducted in a campus setting, and may include classroom buildings, dormitories, 
cafeterias, gymnasiums (whose use is limited to the students, participants and instructors at 
said school or training facility), and administrative buildings." 

Additionally, the Summit Point area is identified as significant heritage tourism area which includes 
battlefield sites from the time of the Shenandoah Valley campaign. 

The 2035 Plan identifies Summit Point Road as a "Major Collector Road" which is defined as "Medium 
Speed (typically 30 to 45 MPH), relatively low-volume streets or roadways that provide circulation within 
and between neighborhoods. Collectors usually serve short trips and are intended for collecting trips from 
local streets and distributing them to the arterial network." The General Commercial zoning district states 
that it is intended for "general destination business uses" which would be better served by locating on 
arterial streets. The 2035 Plan also identifies numerous areas along Summit Point Road as Highway 
Problem Areas, including the 90 degree turn adjacent to the SPARC properties which indicates that the 
road system is not adequate to handle urban level development. 

B. Appendix G - Land Use Map Classifications

The property that is a part of this Zoning Map Amendment request is shown on the Future Land Use
Guide as Future "Rural/Agricultural". Appendix G of the 2035 Plan provides a detailed explanation of the
Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use Guide which

are intended to provide guidance to the Planning and County Commissions when considering owner­
initiated zoning map amendments (rezoning requests). It further notes that while some of the land use
classifications may require new zoning categories, the land uses were not intended to be a comprehensive
list of possible zoning districts.

Appendix G of the 2035 Plan states that the "Rural/Agricultural" land use category is a land use category
which generally reflects "land occupied by lots greater than five acres. Found within this classification are
single family uses and working agricultural operations" (p.235-236). The Plan further notes that the
Rural/Agricultural area is nearly exclusively served by on-site well and septic systems. The discussion of
the Rural/ Agricultural land use category specifically calls out two related land use sub-categories that are
encouraged or expected within this land use area. These include a provision for "Vocational and/or
Training Facility for Adults" and "Agricultural based Economic Empowerment Area- allowed by CUP".
Of these, the "Vocational and/or Training Facility for Adults" specifically identifies the properties that are
the subject of this rezoning request as follows:

"Vocational and/or Training Facility for Adults 

Within the Rural/Agricultural District is a permitted land use of"Vocational and/or Training 
Facility for Adults". This text recognizes an existing facility. but the map depicts this use as 
Rural/Agricultural. The land use activity anticipated to be conducted in this use is a 
specialized or accredited instructional establishment that provides on-site training or education 
in business, commercial, and/or trade skills. In the Rural District, this land use is required to 
be conducted in a campus setting, and may include classroom buildings, dormitories, 
cafeterias, gymnasiums (whose use is limited to the students, participants and instructors at 
said school or training facility), and administrative buildings." 

The text underlined above documents that there was no oversight during the development of the 2035 

Plan, but the existing training facilities were acknowledged and anticipated to continue under the Rural 
Zoning category. 
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SPARC Rezoning Request (22-3-Z) 

Relevant Zoning Discussion 

A. Current Zoning District: Rural (R)

Section 5.7 of the Zoning and Land Development Ordinance states that "the purpose of this district is
to provide a location for low density single family residential development in conjunction with
providing continued fanning activities. This district is generally not served with public water or sewer
facilities, although certain size developments processed under the cluster provision of Section 5.70(2)
may choose to do so. A primary function of the low density residential development permitted within
this section is to preserve the rural character of the County and the agricultural community."

Numerous agricultural uses are listed as permitted or conditional uses within Article 2 "Definitions"
and in Appendix C of the Zoning and Land Development Ordinance. In particular, "Vocational and/or
Training Facility for Adults" is listed as a Principal Permitted Use in the Rural Zoning District. This
land use is defined as follows:

"A specialized or accredited instructional establishment that provides onsite training 
or education in business, commercial, and/or trade skills. The land use is conducted in 
a campus setting, and may include classroom buildings, dormitories, cafeterias, 
gymnasiums (whose use is limited to the students, participants and instructors at said 
school or training facility), and administrative buildings. Incidental instructional 
services in conjunction with another primary use shall not be considered a Vocational 
and/or Training Facility for Adults. This use does not include School, University or 
College. In the Rural District, the use must be conducted in a campus setting." 

In addition to these principal and conditional uses, Section 4.3 of the Zoning and Land Development 
Ordinance discusses non-conforming uses specific to the properties in question: 

"4.3 Nonconforming Uses 

Section 4.3(1): "The nonconforming use automobile racing facility located on property 
specifically described as Tax Map 17, Parcels 2, 2.1 and 5 in the Kabletown District is 
permitted to expand as herein described: 

1. The commercial/competitive racing circuit as measured on January 10,
2002, 5,344 linear feet may add an additional 8,870 feet of
commercial/competitive raceway surface, in accordance with (and not in
addition to) the provisions of Section 4.3 of this Ordinance. The surface shall
conform to a required 200-foot setback from all property lines.

2. May add dormitory lodging with food service facilities that do not contain
internally lit signs.

3. May add automobile related research and development facilities.

4. May add other automobile related facilities only for vehicles that are used
on-site, including, but not limited to warehousing, parts, supplies and service."

Since this provision was adopted, the expansion provisions under 4.3(1)( l )  have been constructed. 

B. Proposed Zoning District: General Commercial (GC)

Section 5.12 of the Zoning and Land Development Ordinance states that "the purpose of this district
is to provide for general destination business uses, which provide a broad range of commercial
products and services necessary for large regions. The uses in this district may be characterized by
medium-to-large buildings (including retail stores of up to 100,000 square feet of gross floor area for
an individual building as per the definition of Retail Store, Large in this ordinance), more intensive
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commercial activity, and more vehicular traffic than would be permitted for uses in the NC district." 
( complete description attached) 

The breadth of the potential uses that could be developed in the GC zone is not compatible with the 
nearby village zoning district or the surrounding rural zoning district properties and not consistent 
with the Envision Jefferson 2035 Comprehensive Plan recommendations. 

Staff Discussion and Recommendation 

This property has been zoned Rural since zoning went into to effect in 1988 due to the lack of existing urban 
infrastructure in the area. This zoning category was utilized even though at least 50% of these properties had 
been developed as racetracks and related facilities since 1969. Section 4.13(1) if the Zoning Ordinance was 
drafted to include a special discussion in the non-conforming use section related to the motorsports park that 
discussed future expansion and uses permitted, including limiting the linear feet of expansion of the 
racetracks themselves and detailing the types of relevant and related nonconforming uses that could occur on 
this property. The property has remained Rural over the years and the property has developed utilizing the 
non-conforming provisions (motorsports park) and has also expanded to include additional principal 
permitted uses such as a school which was later redefined as a "Vocational/Training Facility for Adults". The 
expansion of the principal permitted uses in the Rural District has also opened up a variety of options for use 
of the property. 

A rezoning from Rural to General Commercial would allow almost any Commercial Use listed in Appendix 
C to locate to the property as a Principal Permitted Use, including drive-through restaurants, gas stations, 
limited manufacturing facilities, and medium-to-large buildings, including retail stores of up to 100,000 sq. ft. 
of GF A floor area for an individual building with no evaluation regarding compatibility with the neighboring 
uses. The road serving these properties has numerous highway problem areas identified in the 2035 Plan and 
no public water or sewer is available in this area. 

In the current Rural district, many of these principal permitted uses in the General Commercial zoning district 
can also be approved through the Conditional Use Permit process in the Rural district, subject to a Public 
Hearing before the Board of Zoning Appeals, which would permit the proposed uses to be evaluated to ensure 
they are developed in a manner compatible with adjoining uses. 

Based on these recommendations of the 2035 Plan Future Land Use Map/Guide, staff finds that the proposed 
General Commercial (GC) rezoning request for the properties included in this application is NOT consistent 
with the Envision Jefferson 2035 Comprehensive Plan. 

Planning Commission Action 

Article 12 of the Zoning Ordinance, in accordance with State Code, requires the County Commission to refer 
rezoning petitions to the Planning Commission for their review and recommendation as to whether the 
amendment is consistent with the adopted Comprehensive Plan. Such recommendation will be required to be 
sent to the County Commission prior to the County Commission's public hearing which shall be held within 
60 days of the date the petition is presented. 

The petition was presented to the County Commission on June 2, 2022 and the required Public Hearing has 
been scheduled on July 21, 2022. Therefore, the Planning Commission is required to review this application 
and make a recommendation to the County Commission prior to this meeting. 

Attachments: 

• Section 5.12: General Commercial (GC) District
• History/Previous Approvals for these Properties
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ATTACHMENTS: 

Section 5.12 General Commercial (GC) District 

A. Purpose.

The purpose of this district is to provide for general destination business uses, which provide a broad
range of commercial products and services necessary for large regions. The uses in this district may be
characterized by medium-to-large buildings (including retail stores of up to 100,000 square feet of gross
floor area for an individual building as per the definition of Retail Store, Large in this ordinance), more
intensive commercial activity, and more vehicular traffic than would be permitted for uses in the NC
district.

B. Location. This zoning category is intended for use on properties:

1. In the Growth Area as shown in the most recently adopted Comprehensive Plan, if the plan does not
include a future land use map; or

2. In locations where the appropriate land use category is designated on the future land use map (and
related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses

1. Uses that are permitted, conditional, and not permitted in this district shall be as indicated in Appendix
C, Principal Permitted and Conditional Uses Table.

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals in
accordance with Section 6.3 of this Ordinance.

D. Site Development Standards

1. Setbacks, height, and other site development standards shall be as indicated in Appendix A, Residential
Site Development Standards, and Appendix B, Non-Residential Site Development Standards, except
as provided elsewhere in this Ordinance.

2. A development that complies with all requirements of Section 5.11 E may be developed in accordance
with the requirements of Section 5.110(2-6) and the front setback requirements for the Neighborhood
Commercial District as indicated in Appendix A, Residential Site Development Standards, and
Appendix B, Non-Residential Site Development Standards.

E. Additional Requirements

1. Commercial and Industrial uses are subject to the requirements for such uses in Article 8.
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SUBDIVISIONS· 

Approval File# 

04/22/08 07-14

04/01/08 08-02

01/21/11 10-06

Staff Report 
Jefferson County Planning Commission Meeting 

July 12, 2022 

SPARC Rezoning Request (22-3-Z) 

HISTORY/ PREVIOUS APPROVALS OF THESE PROPERTIES 

Development Description 

SPARC Training Campus PB: 25; PG 216 

William H. Scott Inter Vivos Trust Final/Merger Plat PB: 25; PG 13 

William H. Scott MSD, Lots I, 2, and 3 PB: 25; PG 270 

NOTE: There have been a number of boundary line adjustments related to this property. 

SITE PLANS (including related variances & redline revisions): 

Summit Point Tactical Training Facilities (District: Kabletown; Map: I 6/ l 7; Parcels: 3, 5, 5. I, I I, I I.I) 

Approval File# Development Description 

01/24/95 S94-l l 
Summit Raceway / BSR Training 

Training Track And Classroom Building 
Academy 

02/08/00 S00-01 Summit Point Raceway Merchandise Store 6,323 sf 

SPARC Range Classroom Range Classroom (lecture hall): 3,400 sf 

07/27/06 S06-03 
{Lecture Hall) & Hostage Rescue Hostage Training Facility: 4000 sf. 
Training Facility: 02/4/13: Redline Revision Classroom Bldg.: 4,260 sf 

#S02-0 I: Redline Revision Weapons Training Range 

07/24/07 S06-08 Training Campus Training Bldg: 3,364 sf 

Bldg I: 8400 sf 

Bldg 2: 750 sf Shed I: 200 sf 

Bldg 3: 1,600 sf Shed 2: 200 sf 

Bldg 4: 8,400 sf Shed 3-: 450 sf 
Summit Point Tactical Training 

Bldg 5: 8,400 sf 
07/24/07 S07-0l Center, Phase I 

Total Impervious: 261,956 sf 

01/23/07: PC approves multiple bldgs on single tract. 

08/07/07: Redline Revision approved 

08/20/07: Redline Revision approved 

03/24/08: Redline Revision approved 

01/08/08 S07-13 
Training Campus Pad & Revision Training Pad: 217,912 sf 

to Existing Range Dirt Extension Of The Existing Training Range 400' X 300' 

03/01/10 S09-0l Skid Pad Training Building 
Bldg. I: 2,450 sf 

Bldg. 2: Construction Trailer 

Classroom Bldgs: 31,616 sf 

Public Drive aisles: 33,097 sf 

Summit Point Tactical Training 
Private Driveway & Training/Storage Areas: 85,263 sf 

Sidewalks: 4,993 sf Gravel Drives: 12,276 sf 
07/05/11 SI 1-11 Center, Phase II 

Total Impervious: 167,245 

01/23/07: PC waived curb, getter and sidewalk rqmts. 

09/07 / l  l :  Redline Revision approved 

I 1/30/11: Redline Revision approved 

Summit Point Tactical Training 
Storage Trailer and Training Bldg: 1,800 sf 

Training Area and Covered Walkways: 15,000 sf 
11/21/12 Sl 2-04 Center, Phase III 

Leadership Reaction Course: 15,000 sf 

Gravel Safety Zone: 29,676 sf Paths: 1,031 sf 
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Paved Turnaround 93 7 sf 

Total Impervious: 63,444 sf 

09/30/13: Redline Revision add connex boxes 

04/30/13: Redline Revision to add covered area 

Bldgs: 112,381 sf 

Private driveway and storage areas: 924,275 sf 

Sidewalks: 11,034 sf 

Summit Point Tactical Training Concrete aprons: 10,097 sf 
Center, Phase 4 Gravel drives: 83,578 sf 

Total: 1,141,365 

*Six merger areas increasing acreage from 13.55 to 138.9. Includes: 5
classrooms; 2 training bldgs; dining hall; garage; wash bay & office
space; fueling station; watch tower; 3 training areas.

SITE PLANS (including related variances & redline revisions): 

Summit Point Motorsports Park (District: Kabletown; Map: 17; Parcel: 2) 

Approval File# Development Description 

12/13/94 S94-10 Summit Point Raceway Registration Building 

08/13/96 S96-13 
Summit Point Raceway 

Pavilion to be used for worship services 
Apple Chapel 

03/25/97 S97-05 Summit Point Raceway Tech Inspection Bldg 

3 Pole Bldgs/Shooting House/Range House 

PC approved the following variances: 

Sec. 11.2.c.2 revised internal access widths & Sec. 11.2.b.6 for a concrete 
07/14/98 S98-05 BSR Range Complex apron. 

Sec. 11.2.j.l for paved interior roads & Sec. 11.2.c.2.a to reduce internal 
drives. 

from processing a site plan based on whole site. 

04/11/00 S00-04 Summit Point Raceway Shower/Bathroom Facility 

10/23/01 SOI-IO Summit Point Raceway Storage Building: 480 sf 

Race Control Bldg: 6,400 sf 

Summit Point Raceway 
Race Track: 362/720 sf 

06/11/02 S02-01 Registration Bldg: 1,058 sf 
Shenandoah Circuit 

Gasoline Alley Bldg: 39,360 sf 

Concession Kiosk: 2,162 sf 

02/08/05 S04-12 SPARC School Vehicle Maintenance Buildings x 9600 sf 

05/12/10 SI0-01 SPARC Driveway Relocation 

03/22/11 Sl0-07 
Summit Point Raceway/ 195' monopole, Co location Telecommunications Tower 

Global Tower Partners 07 /07 /11: Redline revision to shift tower location I 00' 

Bldg 1: 11,688 sf w/ future 2,100 sf expansion. 

02/11/11 S l0-08 STASIS - SPARC 
Bldg 2: 4,800 sfw/ future 3,000 sf expansion. 

allow rough grading prior to site plan approval. 

elimination of sidewalks. 

05/10/13 S13-02 Jefferson Circuit Expansion of existing Jefferson Circuit 

I 0/06/17 S17-10 SPARC Staging Area Summit Point Motorsports Park Staging Area 

Extension of an existing range 

12/18/17 S l 7- l  l SPARC Range Extension 
12/14/17: Eliminate the required landscape buffer (ZVl 7-20). 

02/22/18: Eliminate the required landscape buffer for temp 
trailers (ZV 18-02). 
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02/27/18: Redline Revision to add temporary trailers 

Seasonal Use Permit to hold WKA events on Washington Circuit at the 

Summit Point Raceway. 

Summit Point Raceway 
Federal Firearms Licensing to include affiliated transfer of firearms and 

12/11/13 ZCI3-50 ammunitions sales, on premises, as it relates to existing Firearms Training 
Assoc., Inc. dba BSR 

Facility. Not a "store front" gun shop. No guns sold to the general public. 

Vocational and /or Training Facility for adults. Extension of the Jefferson 

05/31/13 ZCI3-14 SPARC Circuit and additional skid pad for continued use as a Government, 
Corporate, Educational and Automotive Club Training/Testing Facility. 

ZONING VARIANCES 

09/26/19 19-22-ZV SPARC Variance to reduce the front setback for a sign at the west entrance. 

09/26/19 19-23-ZV SPARC Variance to allow a sign at the east entrance to be located within a ROW. 

Page 11 of 11



Name: Mark Dyck (Integrity Engineering) 

Department or Organization: N/A 

AGENDA REQUEST FORM 

www.jeffersoncountvwv.org 

Estimation of amount of time needed for appointment: 10 Minutes 

Date Requested - 1'1 Choice: 6/2/2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 6/16/2022 

Subject (Wording to be placed an agenda): SPARC Campus Rezoning Request 

Please provide the County Commission with a description of your request or presentation, including any background information: 
SPARC Campus Zoning Map Amendment: Request for a public hearing and referral to Planning Commission to review zoning 
amendment request for 11 parcels totaling 717 acres (Map 16: Parcels 11. 11.11 11.21 11.11. & OSA and Map 17: Parcels 2. 2.11 2.2

1 

3.11 s,& 91. 

Is this a funding request? No 

If so, how much? N/A 

Provide exact financial impact/request: N/A 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Motion to accept the zoning map amendment request. refer to Planning Commission for review of Comprehensive Plan 
consistency and to schedule a public hearing before the County Commission. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector No 

Contact information: Mark Dyck 
Email address: mdyck@ifs-ae.com 

lnternet/Wi Fi No Telephone for conference call No

Phone Number: 304-725-8456 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 
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Part 1 - Executive Summary 

The Summit Point Training Facility is a Jefferson County 

success story. The continued growth and expansion of 

this facility have allowed the business to thrive. This 

facility is recognized nationally as a critical training 

center for government personnel and regionally as a 

destination for motor sport enthusiasts. 

This rezoning application represents the future for 

the facility. It seeks to address the three major 

business focuses of the facility -Training, 

Tourism/Motorsports, Recreation 

EXISTING OPERATIONS 

Training 

SPTF maintains many government clients and is Racetrack and support buildings 

always seeking partnerships with others. These lD'�p;.;;:::--r.��WiDb 

organizations often seek to develop training 

facilities specific to their idiosyncratic needs in the 

especially desirable location at Summit Point. This 

area affords our customers premier training 

facilities that are adaptable, discreet and capable 

- just far enough from Washington DC, but not

too far away. These customers often seek

partners that are willing and able to expand upon

initial training requests. It is very common that
these customers generate high student through­

put who patronize local eateries and hotels. SPTF

maintains relationships with local establishments Training buildings and tactical scenarios 
to meet these needs, and proudly refers all

customers to these partners. The Summit Point

Training Facility employs over one hundred

people, many of whom are local residents.

The specific training our customers seek include 

driver training, firearms training and emergency 

medical training. Often, once a customer 

contracts to train at SPTF, they remain and seek 

to expand. Department of State, Customs and 

Border Protection, the U.S. Secret Service, and 

the U.S. Marshals are all examples of 

organizations that began with a small training 

request, and grew to encompass large swaths of 

the training area. Commercial zoning will allow for 

much more agility to facilitate the needs of our 

National Security infrastructure where often time 

Outdoor shooting ranges and skid track 
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Part 1 - Executive Summary 

sensitivity is critical to mission success, and the 

safety of American citizens. 

Tourism and Motorsports 

Separate and apart from training, SPTF is also a 

commercial motorsports venue, that we call the 

Summit Point Motorsports Park. The opportunity 

for Summit Point Motorsports Park to be more 

versatile in our motorsports offerings will have an 

immediate and positive effect on our 

county. Additional events will attract more out­

of-state visitors. Many of our events are multi­

day and lend themselves to increased spending in 

Jefferson County. To demonstrate this, recently 

we hosted a group from the Sports Car Club of 

America. Of their 70 participants, 68 were out-of­

state residents. This was a two-day event, yet 

many of them arrived a day early and almost all 

brought additional family and friends. The 

Summit Point web page and social media 

accounts encourage these visitors to stay, shop 

and eat locally, and, similarly to our training 

operation, we provided a list of lodging 

opportunities that are here in the county. 

Our motorsports events also create unique 

'Business to Business' opportunities. Many 

companies around the country and world create 

client hospitality events and product release 

experiences at facilities just like Summit Point. A 

more versatile offering will allow us to expand on 

these relationships. 

Many of our events are covered by national and 

international media. This exposure for our region 

will only grow as we too are allowed to grow. 

Recreation 

Finally, there is a recreational aspect to our 

location. Training is not reserved for only 

government clients. We have a full curriculum of 

firearms, driving and emergency medical training 

available to the public, all listed on our website. 

These offerings pull a different type of customer 

to our county, some even come from out-of-state. 

Furthermore, our current efforts to develop our 

Bill Scott Visitors Center will create a hub of 

motorsports history, chronicling the rich history 

SPARC Rezoning 
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of racing in Summit Point, and West Virginia as a 

whole. 

REQUESTED MAP AMENDMENTS 

All properties are owned by Summit Point Automotive 

Research Center LLC. 

The following parcels are included in the zoning map 

amendment from Rural to General Commercial. 

Map 16 - Parcels 11, 11.1, 11.2, 11.11, OSA 

Map 17 - Parcels 2, 2.1, 2.2, 3.1, 5, 9 

Land Included in the application. 

There are currently several outdoor shooting ranges on 

Map 17, Parcel 2. Outdoor shooting ranges are not a 

permitted use in the General Commercial zone. To 

prevent these existing facilities from becoming non­

conforming a boundary line adjustment will be 

submitted. The boundary line adjustment will increase 

the size of parcel 3 so that it will include the shooting 

ranges, the merger adjustment will add 56.3+/- acres 

to Parcel 3 from Parcel 2 

Proposed boundary line adjustment for Parcel 3 



Part 2 - Property Information and History 

11 parcels are included in the zoning map amendment, 

all parcels are located in the Kabletown District. The 

total acreage of these parcels (after the merger) is 

approximately 717 acres. 

Remapping of all parcels listed below from Rural to 

General Commercial is requested. 

Map/Parcel 17 /2 

Deed Book/Page: 1096/472 

Map/Parcel 17 /2.1 

Deed Book/Page: 1105/26 

Map/Parcel 17/2.2 

Deed Book/Page: 1096/472 

Map/Parcel 17 /3.1 

Deed Book/Page: 1096/472 

Map/Parcel 17 /5 

Deed Book/Page: 1145/559 

Map/Parcel 17 /9 

Deed Book/Page: 1204/24 

Map/Parcel 16/11 

Deed Book/Page: 1118/401 

Map/Parcel 16/11.1 

Deed Book/Page: 1096/472 

Map/Parcel 16/11.2 

Deed Book/Page: 1096/472 

Map/Parcel 16/11.11 

Deed Book/Page: 1096/472 

Map/Parcel 16/OSA 

Deed Book/Page: 1096/472 

All parcels except for Map/Parcel 16/17 .9 are part of 

the current operations and were either historically part 

of the racing facility of part of the Community Impact 

Statement and Preliminary Plat approved in 2007. 

The property has a long history that predates the 

adoption of zoning in Jefferson County. 

Current uses on the property are permitted in the 

Rural District and include: 

• Automobile racing

• Adult training facilities

• Shooting ranges

• Driver courses

There are dozens of buildings on the property that 

support the above uses. The expansion of the facilities 

on the property have been ongoing for the last 15 

years with a steady flow of development related to the 

adult training facilities use. 

In 2019 the site lost a major tenant, the Department of 

States Foreign Affairs Security Training Center was 

uprooted from West Virginia and moved to Blackstone 

Virginia. This decision by the Federal government 

resulted in a difficult time for the company. Faced 

with the challenge of downsizing the facility or finding 

ways to expand and find new tenants SPARC worked 

closely with Jefferson County and the State of West 

Virginia. 

This collaboration has led to new opportunities, some 

of which are directly aligned with Jefferson County's 

objective to be the eastern tourism gateway for the 

State. 

The challenge for the facility has always related to its 

ability to foster small commercial enterprises within 

the parameters of the Jefferson County Zoning 

Ordinance. 
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Part 3 Proposed Uses 

DESCRIBE WHY THE ZONING MAP AMENDMENT IS 

NECESSARY FOR THE PROPOSED USE 

The Applicant is requesting the zoning map 

amendments due to the limitations in the Rural zone 

and the opportunities found in the General 

Commercial zone that would support the future 

success of SPARC. 

GENERAL COMMERCIAL USES 

The requested zoning amendment would allow small 

commercial uses that would support the 

training/motorsports/recreational uses on site. These 

small opportunities will allow the facility to compete 

with similar venues across the United States who do 

not face the same restrictions on commercial use. 

A possible example of a proposed use would be the 

development of custom garages storage of car 

collections and owner amenities during motorsports 

events. These units could be offered as long-term 

leases or sales to individuals or clubs to attract more 

motorsports participants and spectators. 

Specialty automotive parts vendors would be able to 

sell their merchandise from small storefronts and a 

greater level of services would be provided at the site. 

These types of spaces would increase tourism dollars 

spend in the County and have major secondary 

benefits to hotels restaurants and other business in 

Jefferson County. 

The following is a list of commercial uses that would be 

permitted by right: 

• Art galleries

• Automobile repair, sales and services

• Automobile parts stores

• Restaurants

• Brewpub

• Convenience store

• Gas Station

• Non-Profit Commercial Uses

• Professional Office

• Retail Sales

• Commercial storage

• Convention facility

• Special event facility

RURAL USES 

Outdoor firing ranges will no longer be a permitted use 

on any lands rezoned under this map amendment. 

..--flectric 'velm:le--charginng-st"'att>fif'IO"I' .------------------------------------

7 



Part 4 Supporting Information 

HOW IS THE ZONING MAP AMENDMENT CONSISTENT 
WITH THE OBJECTIVES AND POLICIES OF THE 

COMPREHENSIVE PLAN 

The Comprehensive Plan is a tool to be used in the 
evaluation of zoning map amendments. The following 

citation provides specific direction as it relates to State 
Code. 

According to Chapter BA of the West Virginia State 

Code, as amended, the County Commission con 

approve any zoning ordinance mop or text amendment 

by finding that the request is consistent with the 

Comprehensive Pion. 

For zoning mop amendments in areas outside of 

growth areas shown on the Future land Use Guide, this 

Pion recommends that the County Commission con 

further determine that a requested zoning mop 

amendment is consistent with the balance of the Pion 

by receiving evidence and making a finding that the 

zoning mop amendment is: 

• by finding that there is on error or under

scrutinized property on the Future land Use

Guide

• for the economic well-being of Jefferson

County

• a change in the neighborhood; or any other

circumstance that may have been missed

when considering the Future land Use Guide

• that environmental impacts hove been

considered.

Future Land Use Guide - Under Scrutinized/Error 

The Jefferson County Comprehensive Plan is not 
consistent as it relates to the subject property. The 
Existing Land Use Map (Exhibit 4) shows the majority 
of the site as general commercial. This designation in 
the Comprehensive Plan would have supported its 
inclusion in the future Preferred Growth Boundaries. 

The Future Land Use Map shows the property as 
agricultural. Given the existence of the racetrack and 
government training facility during the preparation of 
the Comprehensive Plan and the support of the facility 
by Jefferson County it appears that this area was not 
mapped correctly. 

For the subject property the Comprehensive Plan fails 
to address the existing uses or future potential of the 
site. The proposed amendment consists entirely of 
areas shown as general commercial and lands 
immediately adjacent to these areas. 

Economic Well Being 

The continued growth and expansion of SPARC is an 
important consideration as it relates to the economic 
well being of Jefferson County. The facility has 
injected millions of dollars into the local economy and 

has helped establish Jefferson County as a tourism 
destination and a preferred location for government 
training. The rezoning of the property to General 
Commercial will benefit the economic wellbeing of 
Jefferson County. 

Goals and Objectives 

The following Goals and Objectives found in the 
comprehensive plan strongly support the proposed 
zoning map amendment. 

Goal #1 - Objective #1: Recognize the existing vested 

rights, development entitlements, and permitted 

density levels on properties in Jefferson County. 

The Comprehensive Plan recognizes the importance of 
existing vested rights. The map amendment will not 
significantly change the character, density level or 
nature of the property. It will strongly support the 
vested rights and the evolution of business enterprises. 

It will also correctly reflect the information shown on 
the Existing Land Use Map which designates the 
property as a general commercial use. 

Goal #1 - Objective #8: Encourage the adaptive reuse 

of existing buildings and previously used sites within 

Jefferson County, paying particular attention to 

brownfield and grey field sites. 

The map amendment will support the adaptive reuse 
of the existing buildings on the property. This is a site 
that is historic and the current zoning restriction make 
it difficult for existing structures to contribute to their 
maximum capability. 

8 



Part 4 Supporting Information 

Goal #6: Encourage the Growth of Jefferson County's 

Economy and Enable the Creation of High Quality Jobs 

within the County. 

The zoning map amendment will both protect existing 

jobs in Jefferson County and enable the creation of 

new jobs. 

Goal #6 - Objective #1: In coordination with the 

Jefferson County Development Authority (JCDA} and 

other agencies, work to build and expand existing 

local businesses and to enable the start-up of new 

businesses within Jefferson County. 

The facility has always been supported by the Jefferson 

County Development Authority. The JCDA recognizes 

the importance of this facility and its ability play a role 

in a diverse economy. 

Goal #6 - Objective #5: Provide opportunities to 

engage local employers with the existing local 

workforce to enable county residents to work locally. 

The map amendment will allow a significant local 

employer to expand their workforce which is largely 

comprised of Jefferson County residents. 

Goal #6 - Objective #8: Work with the state's 

congressional delegation, federal agencies, and state 

elected officials to identify opportunities for 

relocation or expansion of federal or state facilities 

within Jefferson County. 

The facility has always been supported by the state's 

congressional delegation, federal agencies and state 

elected officials. These entities strongly lobbied for 

the project to be the location of the permanent home 

for the Foreign Affairs Security Training Center. This 

facility would have resulted in a major expansion of the 

uses on the property. These entities continue to 

support the operations at SPARC. 

Goal #8: Retain, Strengthen, and Enable the Growth 

of Jefferson County's Rural, Cultural and Artisan 

Economies. 

Commercial uses on the site will strengthen and grow 

Jefferson County's Rural economy. 

SPARC Rezoning 

Goal #14 - Objective #6: Encourage the adaptive reuse

of existing historic buildings within Jefferson County 

for a variety of purposes. 

Established in 1969 the facility has passed the 

threshold of 50 years of existence and can be 

recognized by Jefferson County as a historically 

significant site. The above Objective recognizes the 

importance of our historic areas and supports an 

adaptive reuse of this campus. 

DISCUSS ANY CHANGES OF THE TRANSPORTATION 

CHARACTERISTICS AND NEIGHBORHOOD 

CHARACTERISTICS FROM WHEN THE ORIGINAL 

ORDINANCE WAS ADOPTED. 

Transportation Characteristics 

9 

There have been no major changes in the 

transportation characteristics of the area. The 

designation of Summit Point Road as a Major Collector 

by the Comprehensive Plan recognizes this road as 

regional route. Summit Point Motorsports Park 

regularly holds successful events ranging from 

hundreds to thousands of patrons, which access the 

facility by Summit Point Road. The number of trips 

which will be generated by the subject property with a 

map amendment will be limited. 

Neighborhood Characteristics -

The surrounding area has evolved to provide a unique 

destination within the County. Both the Summit Point 

Training Center campus and the expansion of training 

facilities within Summit Point Motorsports Park 

provide services for numerous federal, local and 

international agencies. The proposed Zoning Map 

Amendment will not have a significant impact on the 

neighborhood characteristics 
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ZONING MAP AMENDMENT 
EXHIBIT 3 - SKETCH MAP 



Land Use Cfasslflcatfon 

RuraUAgrlculture 
LJ RuraUAgrlcullure For PoHlble Urban Development 
- Agrlcuhural Ec:onomlc: Empowerment Area 

• Large Loi Realdenllal 
Low Density Residential 

- Medium Density Resldenllal 
- High Density Realdenllal 

- General Commercial 

- Neighborhood Commercial 
- Regional Commercial 
- Industrial 
-Office

! 

ldlentlal 
Nurnber of Lots. 

nts 

10 

32 

203 

Acreage 

86.21 

13.26 

110.36 

THE IMAGE ABOVE HAS BEEN TAKEN FROM THE EXISTING LAND USE MAP IN THE 

JEFFERSON COUNTY COMPREHENSIVE PLAN. IT SHOWS THE MAJORITY OF THE SITE 

BEING CLASSIFIED AS COMMERCIAL. 

l1>Gordon 
......... _ 

01-24-2018



Land Use Classification 

RuraUAgrlcullure 
LJ RuraUAgrlculture For P01111ble Urban Davalopment 

- Agrteultural Economic EmpowennentArea 
Lsrge Lot Re&ldenUal 

Low Density Realdenllel 
Medium Denalty Realdentlal 

- High Density Re1ldenllal 

- General Commercial 

- Neighborhood Commercial 
- Regional Commercial 
- lnduatrlal 

-Office

I 

I 
I 
I 

" 

THE IMAGE ABOVE HAS BEEN TAKEN FROM THE EXISTING LAND USE MAP IN THE 
JEFFERSON COUNTY COMPREHENSIVE PLAN. IT SHOWS THE MAJORITY OF THE SITE 
BEING CLASSIFIED AS COMMERCIAL. 
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TRANSPORTATION 

1. THE PROPERTY IS ACCESSED FROM SUMMIT POINT ROAD.

2. NO IMPACT TO PEAK VOLUME TRAFFIC IS ANTICIPATED.

3. SOME INCREASE TO AVERAGE VOLUMEN MAY BE EXPERIENCED.

UTILITIES 

1. THE REZONING WILL NOT REQUIRE THE EXTENSION OF PUBLIC UTILITIES.

01-24-2018
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BOUNDARY LINE ADJUSTMENT 

1. A PROPOSED BOUNDARY LINE ADJUSTMENT (MERGER) IS PROPOSED SO THAT
EXISTING SHOOTING RANGES REMAIN WITHIN THE RURAL ZONING DISTRICT.
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JEFFERSON COUNTY, \\'l�ST VIRGINIA 
Departments of Planning aud Zoning File Number:----

116 East Washington Slrctt, P.O. Box 338 Stafflalllals: ____ _ 
Charles Town, WV 25414 AppUcadon Fee: s. ___ _ 

www.jeffersoncountywv.org/government/departments/planning-and-zonlng-department.btml 

Email: plannlngdepartment@Jeffenoncountywv.org 
zonlng@Jeffenoncountywv.org 

Phone: (304) 728-3228 
Fa1: (304) 728-8126 

Zoning Map Amendment (Rezoning) 

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the County by changing the zoning 
designation of a property. In order for a proposed amendment to be approved, the County Commission, with the advice of the Planning 
Commission, must find that the amendment is consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in 
accordance with the requirements of BA-7-8 et seq of the WV State Code. All Amendments to the Zoning Map require a Public Hearing to be 
held by the Planning Commission for the purpose of making a recommendation to the County Commission. Subsequently, all recommended 
map amendments require a Public Hearing before the County Commission prior to a final detennination. 

fr�P.!� pHJn..!r !nfor"!afion _ __ 
Name: Summit Point Automotive Research Center, LLC 

Mailing Address: PO Box 190; Summit Point WV 25446 
Phone Number: 304-725-6512_=::::::;=::.. Email: jeff.johnson xatorco .com 

A licant contact inf!}rmadon 
Name: Summit Point Automotive Research Center, LLC 

Mailing Address: PO Box 190; Summit Point WV 25446 
Phone Number: 304-725-6512 Email: jeff.johnson .com 

ljh,plica�t representative 
Name: Integrity Federal Services; Mark Dyck 

Mailing Address: 148 S. Queen Street, Suite 201; Martinsburg, WV 25401 

I &pj I ¥4$ Q 

Phone Number: 304-725-8456 Email: mdyck@ifs-ae.com 
-=-=====-===:::::;;:;:::::;:;;::;;-;;;;:;:;;;;::;:;:;:;� 

1aysical property details 
Physical Address: 
City: 
Tax District: 
Parcel Size: 

Motorspons Park Circle 

Summit Point 

Kabletown (06) 

772.45 
..--'"'-�........-:- ---:;:r.---.,..,�::'>.-:;""-r-

Cw"ent Zoning District (please check one) 

Residential 
Growth 
(RO) 

□ 

Industrial 
Commercial 

(IC) 

□ 

Place Received Date Stamp Here 

Rural 

(R) 

� 

Highway 
Commercial 

(HC) 

□ 

State: WV 
------

Map No: 16 & 17 
Deed Book: See Attached 

Residential-
Light Industrial-

Commercial Village 
(RLIC) (V) 

□ □ 

Light Major 
Industrial Industrial 

(LI) (MI)

□ □ 
Reviled 0ll-211-J4 Zonlna Map Amendmenl Reque,t Form 

Zip Code: 25446 
------

Parcel No: See Attached 
Page No: See Attached 

Neighborhood General 
Commercial Commercial 

(NC) (GC) 

□ □ 
Planned Office/ 

Neighborhood Commercial 
Development Mixed-Use 

(PND) (0/C) 

□ □ 
P11eJ oU 



Proposed Zoning District (please check 011e) 

Residential-
Residential Industrial Light Industrial- Neighborhood 

Growth Commercial Rural Cl>mmercial Village Commercial 
(RG) (IC) (R) (RLlC) (V) (NC) 

□ □ □ □ □ □ 
Planned Office/ 

General Highway Light Major Neighborhood Commercial 
Commercial Commercial Industrial Industrial Development Mixed-Use 

(GC) (HC) CLO (Ml) (PND) (O/C) 

� □ □ □ □ □ 
For a Zoning Map Amendment request, the "burden of proof' is on the applicant to show why the proposed zoning is 
more appropriate than the existing zoning. Accordingly, please explain how the following factors support your 
proposal. 

Describe your proposed use (and/or project) and describe why the Zoning Map Amendment is necessary for the 
proposed use (and/or project) described. _ _____,__ ---�--

See Attached 

� -- -· �.... -- - .. - . --, IDescribe how the Zoning Map Amendment will be consistent with the objectives and poUdes of the Comprehensive 
Plan. ... � ---

See Attached 

rjjiscliss any change(s) of transportation characteristics (i.&, type and frequency of traffic, adequacy of existing 
transpo�ation routes), and neighborhood characteristics from when the original ordinance _was adopted. 

See Attached 

�:You retji.r:SHhat�the Plannhrg
0

and"Zoning Smffp, esent the petition to the Plunnlngc,,inniissiun fur the 
�MlPIJS! ofsetting__ tbepublic hearing d'!!._e? 

[!d Yes, I request that the Planning and Zoning Staff present the petition 

D No, I prefer to present the petition 

J◄, 

Re\lfsed 01-28-J.4 Zonln2 Map Amendment Request Form Pa2e2of3 



Plat or Sketch Plan Jprovide as a11 attacl,,nent In tl,is Ol!£lic11tio11) 
The plat or sketch must be pursuant to Zoning Ordinance, Section 7.4 (b). The skelch plan shall include the entire original parcel as it 
appeared on the date this ordinance took effect. The property proposed for development shall be drawn to a reasonable scale (eg. I" "'50', I" 
"' 100', or l" = 200'). The sketch plan shall show, in simple fonn, U1e proposed layout of lots, parking areas, recreational areas, streets, 
building areas, and other features in relation to each other and to the tract boundaries. Contour lines should be superimposed on the sketch 
plan. Natural features such as woods, watercourses, prominent rock outcroppings, sinkholes and quarries shall be delineated. 

Is Plat or Sketch Plan attached? 
� Yes D No 

Original signature of all property owners is required. 
(Please attach additional signature page if needed). 

The information given is co"ect to the best of my knowledge 

c=�-- I) f1,t 'f 2. -Z...

Signature of Property Owner Date Signature or Property Owner Date 

The Planning Commission is required to set a public hearing on the proposed Zoning Map Amendment within 60 days of the date upon which 
a complete petition is presented to the Planning Commission at a Planning Commission Meeting. A complete petition, and related fees, shall 
be submitted to Departments of Planning and Zoning for placement on the Planning Commission agenda at least two (2) weeks prior to the 
meeting date at which the petition will be presented. Upon request, Planning and Zoning staff can present the petition to the Planning 
Commission on behalf orthe applicant for purpose of setting the public hearing date. At the conclusion orthe Planning Commission's Public 
Hearing, or at the next regular Planning Commission meeting, the Planning Commission shall make a recommendation to the County 
Commission regarding approval or disapproval of the requested Map Amendment. This recommendation shall be forwarded to the County 
Commission within four (4) weeks of final Planning Commission action. 

The Pianning Commission fmds this request consistent/inconsistent with the Comprehensive Plan by a vote of 

... ---- for and ____ against, this day or ___ _,-��=--__,..,....,....,....-

D Recommended D Not Recommended 
1The County Commission finds this request consistent/inconsistent with the Comprehensive Plan by a vote of 
,,..---- for and ____ against, this day or _________ .., .. _ __ _ ____ . �-

□ Approved □ Disapproved
♦ C c♦=er, ,t• :C&J p q 

Revised 01-28-J.C Zoning Map Amendment Requul Form Page 3 orJ 





Name: Nikki Painter 

Department or Organization: Elections 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Estimation of amount of time needed for appointment: 10 mins 

Date Requested -1st Choice: July 21, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: 

Subject (Wording to be placed on agenda): Permanent Polling Place Location Change - Precinct 22 & 25 

Please provide the County Commission with a description of your request or presentation, including any background information: 
Summit Point Baptist Church (Pct 22) is no longer available as a polling place. There no other adequate spaces to use within the 

precinct boundaries so we will need to move Precinct 25 from South Jefferson to Middleway Fire Department and move Precinct 

22 to South Jefferson Elementary. 

Is this a funding request? Y/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

To approve the permanent polling place location change for Precinct 22 from the Summit Point Baptist Church to South Jefferson 

Elementary and Precinct 25 from South Jefferson Elementary to Middleway Fire Department. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/RECOMMENDATION 

not applic.abl( 





Name: Laura Kuhn 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Fleet & Facilities Management 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 151 Choice: July 21, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Approval of Employee Transfer to Central Garage for the Auto Shop Helper Position and Authorization to Advertise to Fill the 

Vacant Maintenance Helper Position. 

Please provide the County Commission with a description of your request or presentation, including any background information: 
I have advertised and interviewed for the new Auto Shop Helper position. I am recommending Charles Wise to fill this position 
and request your approval of this transfer. Mr. Wise is a current employee in the Department of Fleet & Facilities Management 
as a Maintenance Helper. This is a lateral move for Mr. Wise as the position is the same grade level; he will retain his current 

salary and be eligible for a merit increase on his anniversary date. This will leave a Maintenance Helper position vacancy. I am 
requesting approval to advertise to fill this vacancy. The Maintenance Helper position will be a Grade 4, 80-hour position at a 

starting salary of $38,693. 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the transfer of Charles Wise to the position Auto Shop Helper at a Grade 4, 80-hour position at his current salary 

with the eligibility for a merit increase on his anniversary date. 

Move to approve to advertise to fill the vacant Maintenance Helper position at a Grade 4, 80-hour position with a starting salary 

of $38,693. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 
Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Contact information: 

Email address: LKuhn@jeffersoncountywv.org Phone Number: 304-728-3355 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





Name: David Kling 

AGENDA REQUEST FORM 

www.ieffersoncountvwv.org 

Department or Organization: Jefferson County Parks & Recreation Commission

Estimation of amount of time needed for appointment: 10 min. 

Date Requested - 1'1 Choice: July 21, 2022

If a specific date is needed, please provide reason for specific date: July is Parks & Recreation Month 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Presentation and Proclamation of National Parks & Recreation month 

Please provide the County Commission with a description of your request or presentation, including any background information: 
July is national parks & recreation month. The Jefferson County Parks & Recreation Commission is asking the county to designate 
July as such. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Declaration that July is recognized as Park and Recreation month is Jefferson County, WV. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N 

C�ntact information: Jennifer Myers 
Email address: Jmyers@Jcprc.org 

lnternet/Wi Fi Y/N Telephone for conference call Y /N 

Phone Number: 304-728-3207 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/RECOMMENDATION 

not app icable 





(Print on official certificate or letterhead.) 

Designation of July as Park and Recreation Month 

WHEREAS parks and recreation is an integral part of communities throughout this 

country, including Jefferson County, WV and 

WHEREAS parks and recreation promotes health and wellness, improving the 

physical and mental health of people who live near parks; and 

WHEREAS parks and recreation promotes time spent in nature, which positively 

impacts mental health by increasing cognitive performance and well-being, and 

alleviating illnesses such as depression, attention deficit disorders, and Alzheimers; 

and 

WHEREAS parks and recreation encourages physical activities by providing space 

for popular sports, hiking trails, swimming pools and many other activities designed 

to promote active lifestyles; and 

WHEREAS parks and recreation is a leading provider of healthy meals, nutrition 

services and education; and 

WHEREAS park and recreation programming and education activities, such as out of-school time 

programming, youth sports and environmental education, are critical 

to childhood development; and 

WHEREAS parks and recreation increases a community's economic prosperity 

through increased property values, expansion of the local tax base, increased 

tourism, the attraction and retention of businesses, and crime reduction; and 

WHEREAS parks and recreation is fundamental to the environmental well-being of 

our community; and 

WHEREAS parks and recreation is essential and adaptable infrastructure that 

makes our communities resilient in the face of natural disasters and climate change; 

and 

WHEREAS our parks and natural recreation areas ensure the ecological beauty of 

our community and provide a place for children and adults to connect with nature 

and recreate outdoors; and 



WHEREAS the U.S. House of Representatives has designated July as Parks and 

Recreation Month; and 

WHEREAS Jefferson County, WV recognizes the benefits derived from parks and 

recreation resources. 

NOW THEREFORE, BE IT RESOLVED BY the Jefferson County Commission 

that July is recognized as Park and Recreation Month in Jefferson County, WV. 

(Add sections for official seal, signature(s) and date. 



AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

NAME: Lynn Fields 

DEPARTMENT OR ORGANIZATION: Probate Office 

ESTIMATION OF TIME NEEDED FOR APPT.: 15-30 minutes 

DATE REQUESTED: 15r CHOICE July 2l5t, 2022 

IF A SPECIFIC DATE IS NEEDED, PLEASE PROVIDE REASON FOR SPECIFIC DATE: 

SUBJECT: Quarterly Review to close estates 

PLEASE PROVIDE THE CO. COMM. WITH A DESCRIPTION OF YOUR REQUEST OR PRESENTATION, 

INCLUDING ANY BACKGROUND INFORMATION: 

Requesting that the commission officially close all estates that have met the deadlines of the probate 

office, and accept and approve all estates opened since the last quarterly in April. 

ARE DOCUMENTS ATTACHED: To follow 

IS A PROJECTOR NEEDED?: NO 

lfields@jeffersoncountywv.org (304) 728-3210 
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Name: Jessica Carroll, Executive Assistant 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: County Commission Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1st Choice: July 21, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Interviews and Appointments to the following: 

� Jefferson County Board of Health - one five year term ending June 30, 2027 

� Jefferson County Emergency Services Agency- one three-year term for Citizen Representative ending June 30, 2025 

� Eastern Regional Planning and Development Council (REGION 9) - one two-year term ending June 30, 2024 

• Jefferson County Parks and Recreation Commission - five three-year terms ending June 30, 2025

ia Jefferson County Solid Waste Authority - one four-year term ending June 30, 2026 

* South Jefferson Library Committee - one five-year term ending June 30, 2027

,_.. Harpers Ferry-Bolivar Public Service District - one six year term ending June 20, 2028 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 

If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 

Telephone for conference call Y/N 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, July 
21, 2022 or as soon thereafter as the Commission may decide: 

Jefferson County Board of Health: one five year term ending June 

30, 2027. 

§ 16-2-7. Appointment to and Composition of County Boards ofHealth;
Qual(fications; Number of Appointees 

A county board of health is composed of five members selected and appointed by vote of the 

county commission. Each member appointed to the county board of health shall be a resident of 

the county. No more than two members who reside in the same magisterial district may be 

appointed and no more than two members may be appointed who are personally licensed or 

certified in, engaged in, or actively participating in the same business, profession or occupation. 

No more than three members of a county board of health may belong to the same political party. 

Currently seeking qualified applicants who reside in the following districts: Charles Town 

District, Kabletown District, and Middleway District. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, no later than 
12:00 p.m. on the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 
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Brandon Blal<e 

July 14, 2022 

Jefferson County Commission 

P.O. Box 250 

Charles Town, WV 25414 

To Whom it May Concern, 

114 Dianne Court 

Charles Town, WV 25414 

240-457-7280

brandon.blake@live.com 

2/004 Fax Server 

I am submitting this letter along with my current resume for formal consideration for 

the recently announced open County Board of Health seat. 

I have spent my entire career in the Health Care space, serving in increasingly 

challenging and demanding environments. I am currently serving as a Director of 

Operations for the Frederick Health Hospital System's Medicare Certified Home Care 

Agency, and have extensive experience navigating highly regulated Medicare and 

Medicaid programs, specifically within the post acute space. I am currently working 

on implementing a 4 your grant with Frederick County to develop and deploy an 

evidence based universal home visiting nurse program for new mothers. 

[ have resided in Charles Town for the past 6 years, along with my wife and four 

children. I am excited about this opportunity to give back and support the community. 

I am looking forward to contributing to the local community by providing strategic 

expertise and a new perspective to the board. 

[fyou have any questions or concerns with this submission, [ would love the 

opportunity to discuss this further. You can call me any time at 240-457-7280. 

Sincerely, 

Brandon Blake 





Brandon Mark Blake, HCS-C 

114 Dianne Court, Charles Town, WV 25414 

240-457-7280 brandon.blake@live.com

Dedicated, strategic ,  and innovative executive that thr ives  in fast paced, challenging hea lthcare  

environments. A great com municator both w r itten and verbal, and able to c lear ly articulate the vision 
and mission with stakeholde r s  at all leve ls .  Capable of building consensus and leading teams 

effectively towards the vision .  Focused on  c reating standardized informational metrics to imp rove 

organizational performance. Passionate about the post-acute industry and a fer vent belie ver  in the

value home hea lth can bring to the care continuum. I believe that sound process and key metrics

should drive  business decisions, and I can de liver both.

CORE COMPETENCIES 

20 years of Progressive Experience in the Health Care Industry 

Healthcare Operational Leadership and Revenue Cycle Management 

Extensive Healthcare Regulatory, Policy, and Industry Knowledge 

Compliance; Medicare, State, and Federal Regulations Post-Acute Care Industry Knowledge 

Financial Accounting and Reporting Healthcare Operational Management and Reporting 

Key Performance Indicators / Dashboards Accounts Receivable / Cash Flow Management 

Database Creation and Management Software Implementation and Project Management 

PROFESSIONAL BACKGROUND 

Executive Level Healthcare Experience; Operate effectively in an executive capacity directly under the CEO of 

constantly growing, and increasingly complex multi-line healthcare organizations operating across 5 South 

Florida counties and in the Northern Virginia Metro DC Area. Most recently in a director level capacity of a 

leading nationwide Senior Living Company. 

• Operational and Financial Reporting, Develop and maintain key performance indicators relating to the Home Healthcare

Industry. Created distribution mechanisms to keep key personnel apprised of metrics (both Financial and Operational) to

ensure the efficient operation of the organization.

• Business Development, Negotiate, execute, and maintain contracts with various business entities, including commercial

and third-party payers to provide services in the home and on premises. Created innovative platforms to measure sales

performance, maintain market level data key contacts as well as marketing outreach attempts and patient data through

the sales pipeline. Dashboard development of key sales measures.

• Finance, Control A/R, Billing, Revenue Recognition, Collections, Authorizations, and play leading role in accounting

functions across 10+million-dollar annual revenue organizations utilizing both in house solutions and multiple

clearinghouses.

• lnfonnation Technology, Maintain and grow technology infrastructure to ensure electronic systems effectively keep up

with the increasing dem�nd of expanding operations. Initiate and manage rollouts of 'Point of Care Systems and

Technology' to ensure paperless work process across entire organizations.
• Regulatory, Extensive knowledge of industry and policy movement within healthcare generally, and home health

specifically; related to Value Based Purchasing; 5-Star Rating; PDGM; Increased Regulatory Scrutiny; ACO integration;

Bundled Payments for Care Improvement (BPCI); IMPACT Act; and current regulatory momentum towards a unified

post-acute payment system.
• Joint Commission Knowledge, Played a key role on an executive team tasked with gaining JCAHO accreditation and

participated and/or led multiple successful TJC re-accreditation surveys.



Brandon Mark Blake, HCS-C 

114 Dianne Court, Charles Town, WV 25414 

561-436-0802 brandon.blake@live.com 

• Training and Staff Development Developed training protocols, guidelines, and materials to ensure that all new hires

were trained quickly and efficiently.

• Compliance, Comprehensive knowledge of Medicare and Medicaid regulations relating to Home Health and the

PPS/PDGM Payment Methodology. Extensive knowledge of HHCAHPS, OASIS-D, HIPAA, and Outcome / Process

Measures relating to the Five-Star Rating Program.

HISTORY 

2020 - Present Frederick Health Systems Director of Home Care Operations 

Currently leading Frederick Health's Home Care line of Business, with direct oversight and responsibility for the compliant and 

efficient running of the Medicare Certified Program. Currently working on a county grant funded Universal Home Visiting 

Program for new mothers in partnership with community stakeholders. 

2018-2020 Erickson Living Management Director of Home Care Operations 

Influential leader of the Home Care Program with direct oversight of 25+ Million revenue lines of business operating in 

Maryland, Virginia, Massachusetts and Colorado. In this role I ensure the efficient and effective running of both Medicare 

Certified Home Health lines of business as well as private pay Personal Care lines of business in my region to support the 

healthcare continuum within 14 Erickson Continuing Care Retirement Communities. 

2014-2018 Five Star Home Health Care Administrator > President 

Currently leading an innovative TJC accredited full-service agency with 8 million dollars in revenue, servicing patients throughout 

the Northern Virginia Metro DC market. My role, under the CEO, is to ensure the efficient and effective running of this multi­

faceted healthcare organization while maintaining compliance with Medicare, State, and Federal Regulations. 

2001-2014 Hospital Without Walls - Home Healthcare Business Manager 

Served in increasingly complex and challenging capacities throughout my tenure as the organization brought new facilities and 

locations online. I was tasked with the efficient and effective running of this multi-faceted healthcare organization while 

maintaining compliance with Medicare and State Regulations. I was responsible for the effective functioning of our Intake, 

Billing and Collection Departments across all lines of our business as well as managing and enhancing our IT Infrastructure and 

Systems. 

Florida Atlantic University 

Boca Raton, FL 

Boca Raton, FL 

FORMAL EDUCATION 

Masters in Accounting -Pursuing 

BA - Political Science, Cum Laude 

CERTIFICATIONS 

Home Care Specialist (HCS-C) Compliance Certification 

2013-Present 

2000-2007 

February 2018 



Jefferson County Commission 

Application for Boards, Committees or Commissions 

Please type or print information 

Name: _ Jennifer Sims_ 

Home Telephone Number: ___ 304-885-8781_ 

Work Address: _750 Hollywood Drive, Charles Town, WV 25414 __ _ 

Work Phone Number: _304-724-4818_ 

Mobile Phone Number:_ 484-542-2087 _ _  

E-mail Address: _jennifer.sims@pngaming.com _ _

Party Affiliation: (Building Commission and Health Department applicants) : Independent

Occupation: ___ Executive Steward 

Education: High School _Huntedon Central Regional High, NJ 

College ______________________ _ 

Trade/Business School 
----------------

Are you a United States citizen? Yes X No 

Are you a West Virginia resident? Yes� No 
-

Are you a resident of Jefferson County? Yes� No 
-

Are you able to produce verification of residency? Yes� No 
-

(Proof of paying personal property tax, voter registration, etc.) 

Address: 
1876 Wide Horizon blvd. Kearneysville WV 25430 



Magisterial District: Middleway 
-----------------

List Qualifications for this Position and/or include a resume and cover letter that expresses 

your interest in serving: _______ Please see attached Cover letter and Resume. 

Organization Memberships and Positions Held : ____________ _ 

If yes, please list. 

Statement: -----------------------------------

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge 
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference 
information. I hereby release Jefferson County Commission from any/all liability of whatever kind and 
nature which, at any time, could result from obtaining and having an appointment decision based on 
such information. 

I understand that falsified statements of any kind or omissions of facts called for on this application shall 
be considered sufficient basis for removal. 

I understand that I will fully adhere to the policies, rules and regulations of this appointment, including 
reading, adhering and signing the County's Ethics Statement and adhering to Robert's Rules as provided 
in a packet to me when obtaining my Oath of Office or on the County's website. I understand I may also 

attend a free annual Board Training and Ethics Training meeting established by the Jefferson County 
C
�

mmission.
j 

J' 
-�- \ \ L.\\ LL-S1gnature: _ UJ\1� ,sl,IJ\N? Date: __ -r _______ _

This application is good for and will be retained far two (2) years in accordance with the Administrative Policies and Procedures Pa/icy. In 

order to be considered for appointment, a new application must be submitted. 



Jennifer Sims 
Work:304.724.4818 I Mobile: 484.542.2087 I smisnej@outlook.com I Jennifer.Sims@pngaming.com 

July 15, 2022 

Jefferson County Commission: 

It is an honor to apply for a position on the Jefferson County Board of Health. I live and work in 

Jefferson County, so improved public health for the betterment of the community has long been an 
interest of mine. 

I have worked at Hollywood Casino at Charles Town Races since 2010. My first roles were on the 

Environmental Services team, who ensure cleanliness of the entire property, both in guest and team 

member areas. This is a particularly unique challenge for a business encompassing over 500,000 

square feet of commercial space, but I learned that the key to maintaining a pleasant atmosphere 

for our guests is vigilance and teamwork. 

Several years later, I moved to a supervisory position on the Stewarding team, who maintain 
hygiene standards of kitchen and cooking equipment and tools, dishware and cutlery, and food 

storage areas. Now as the Executive Steward, I oversee the entire Stewarding team with the goal of 

ensuring that our kitchens, bars, and service wells are safe, hygienic and in compliance with all 
health codes. I consistently train my team to ensure that we meet or exceed all safety standards. 

Providing safety and sanitation for all guests is my top priority, and I am proud of our track record. 

I have learned a great deal about sanitation and health safety while working in a business with over 

2.3 million annual guests, and that functions 24 hours per day. I would like the opportunity to share 

my knowledge to help support the Jefferson County Board of Health in the many functions it 

provides for our county. 

Sincerely, 

) �r slr° ' :
LQJ\ 

'-.._.) 
Jennifer Sims 



Jennifer 

Sims 

1876 Wide Horizon Blvd 

Kearneysville, WV 25430 

484-542-2087

jennifer.sims@pngaming.com 

Objective: 

To obtain a position on the Jefferson County Board of Health to help support the betterment of 
our community by using the skills obtained during my professional career. 

Education 

Huntedon Central Regional High School 
Flemington, NJ- 1998 

Professional Experience 

11/21/2015- Present 
Executive Steward 

Hollywood Casino at Charles Town Races 
Charles Town, West Virginia 

• Responsible for cleanliness and sanitation of all kitchens, bars and service wells
on the casino floor

• Manage staff ofup to 35 stewards including, hiring training, coaching,
scheduling, and task assignment.

• Manage an annual departmental expense budget of more than 800k.
• Responsible for maintaining a clean facility which upheld all safety and sanitation

protocol.
• Assist with the setup of banquet functions for up to 1200 guests.
• Work with department heads to ensure all daily operations were covered and ran

efficiently.

8/10/2010-11/21/2015 
Lead Environmental Services Attendant 

Hollywood Casino at Charles Town Races 
Charles Town, West Virginia 

• Supervised shift of 15 EVS attendants daily to ensure the proper cleaning of the
casino floor.

• Developed cleaning schedules for more than 500k square feet of commercial
space.

• Maintained stock of chemicals and supplies to support the department.
• Trained new team members on proper sanitation protocol and company policy.

Additional professional experience available on request. 



Professional and Personal References 

Jess Chambers 

Vice President of Hospitality 
Hollywood Casino 
304-724-4219

Geno Palombi 
Restaurant Manager 
Hollywood Casino Charles Town 
304-261-9537

Leo Miranda 
Environmental Services Manager 
Hollywood Casino Charles Town 
304-724-4361





DEBRA CORNWELL 

CONTACT 

CELL PHONE: 

703-599-9525

EMAIL: 

cornwell@fullcirclehealingcenter 

wv.com 

ACTIVITIES 

Entertaining 

Writing/Reading 

Volunteer past service includes: 

Juvenile Drug Court, Criminal 

Justice Board of Berkeley and 

Jefferson Counties, the Charles 

Town initiative which morphed 

into Charles Town Now, 

Shenandoah-Potomac Garden 

Council of Berkeley & Jefferson 

Counties, president 

Martinsburg High School 

National Honor Society 

EDUCATION 

Shepherd University 

Cum Laude, BS Political Science and Communications 

WORK EXPERIENCE 

C&C Recovery, LLC, VP/COO/Board Chair 

Business plan development and supervision, fiscal management, 
chair all boards and committees 

Full Circle Healing Center, Managing Partner 

PR, marketing, community outreach, manage daily ops, purchasing, 
contracts, vendors, human resources, compliance 

Cornwell Investment Company of WV, LLC 

President/CEO 
Small rental property rehabilitation 

Various Publications 

Ghostwriter for celebrity biographies and corporations, writer for 
Wall Street Journal, Long & Foster Extraordinary Properties, etc 

Loudoun Convention and Visitors Association 

Partnership Director 
Develop and manage government and business partner programs 

Leesburg Airport 

Operations Supervisor 
Supervise daily ops of line service, pilot shop, and public relations 

SAAB Aircraft of America, Inc 

Sales Representative 
Product support sales to airline customers 

Shepherd University 

Special Events Director 
Plan and manage concerts, theater productions, Homecoming 

WRNR 740AM Radio 

News director, anchor, reporter 

WSHC 98.3FM Radio at Shepherd University 

General Manager, show host 

WXCS 106.9FM Radio 

Show host 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
July 21, 2022 or as soon thereafter as the Commission may decide: 

Jefferson County Emergency Services Agency Board - one 3-year 

term for Citizen Representative, ending June 30, 2025. 

Per the Ordinance to Dissolve and Reconstitute the Jefferson County Emergency Services 

Agency: Section 3 - Joint Emergency Services Board 

(I) No citizen member of the Board may provide fire service or emergency ambulance service in 
Jefferson County. Nor may any member of the Board have any immediate family member who 
provides fire service or emergency ambulance service in Jefferson County. 

(g) No member of the Board, nor their immediate family member, shall have any interest in any
firm, partnership, corporation or association engaged in the business of providing ambulance or
fire service, nor in the manufacture, sale or lease of ambulance or fire equipment or facilities.
For purposes of this ordinance, immediate family member shall mean a spouse or other person
with whom a member is living as husband and wife and any child or children, grandchild or
grandchildren and parent or parents.

(I,) Employees of the Agency are not eligible to serve as members of the Board. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 





Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Joshua Stillwell <stillwellheatingandair@yahoo.com> 

Monday, July 11, 2022 12:58 PM 

Jessica Carroll 

Re: Notice of Term Expiration - Jefferson County Emergency Services Agency 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
I have decided to not continue on the JCESA board. 

On Thursday, July 7, 2022 at 01:16:56 PM EDT, Jessica Carroll <jcarroll@jeffersoncountywv.org> wrote: 

Dear Mr. Stillwell -

Please see attached letter regarding the expiration of your term on the Jefferson County Emergency Services Agency 
Board, and feel free to contact me should you have questions or need any assistance. 

Thank you, 

Jessica 

Jessica Carroll 

Executive Administrative Assistant 

Jefferson County Commission 

PO BOX 250 

Charles Town, WV 25414 

(p) - 304-728-3284

(f)- 304-725-7916 
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LETTER OF INTENT 

Bryan Derrickson 

244 Possumwood Trail, Harpers Ferry, WV 25425 

derricksonb@hotmail.com 

(618) 580-1291

Date: July 11, 2022 

Dear Members of the Jefferson County Commission, 

I am contacting you to express my sincere interest in applying to serve as a citizen representative on the Jefferson 

County Emergency Services Agency Board. I have been a resident of Jefferson County for 37 years, graduated from 

Jefferson High School and attended Shepherd University. Following my studies I have worked as a federal 

contractor supporting various program management offices in the Department of Defense and Homeland Security. 

My work as a Project Manager supporting large telecommunications and infrastructure projects requires attention 

to detail, organizational skills, establish and track cost, schedule and performance, and the ability to create and 

maintain project documentation and brief senior leadership. 

Thank you for your time and consideration. I believe that my skills as a Project Manager will be a significant asset in 

my service to both the Commission and Jefferson County Emergency Services Agency. Please do not hesitate to 

contact me should you require more information. 

Sincerely, 

Bryan Derrickson 





Bryan C. Derrickson 

224 Possumwood Trail 

Harpers Ferry, WV 25425 

derricksonb@hotmail.com 

Project Management Professional with extensive experience demonstrating analytical skills, cost management, project schedules, 
field operations, network engineering, staff development, acquisition package development and workflow procedures. 

Security Clearance 
Active Top Secret Clearance 

Professional Experience 

Global Com, Inc. Sterling, VA 
Project Manager May 19 -Present 
• Manages operations of all assigned projects at various government and commercial facilities to include cost, schedule,

performance and risk mitigation.
• Provides technical assistance, estimating, design and engineering of telecommunications systems to support voice, data,

and video services.
• Provides guidance to management in advance about manpower requirements, risk assessments/mitigation strategies, quality

assurance and communication plans.
• Documents every aspect of the project lifecycle, including the creation of change orders, logistics, punch-lists, close-out

dm:umentation and warranties.
• Provides stakeholder interaction to build relationships with successful project completion and communication
• Provides reports to internal and external stakeholders on weekly. monthly and quarterly basis.

Red horse Corporation Rosslyn, VA 
Acquisition Specialist Oct 17-May 2019 
• Engineering support for Government Services Administration (GSA) Transition Order Assistance (TOA) migrating

telecommunications services from the expiring Washington Interagency Telecommunications Services (WITS III), Networx
and Regional LSA contracts to the GSA Enterprise information Systems (EIS) contract.

• Provide customer service, network analysis, configuration management and technical engineering for dependent projects
supporting migration to current nenvorks.

• Development of various project documents such as the Site Inventory Confirmation (SIC), Requirements Development
Document (ROD), Performance Work Statement (PWS), Statement of Work (SOW), Independent Government Cost
Estimate (IGCE) and Traffic Models.

Mission First 
Senior Project Manager 
• Provide Project Management support to PEO-EIS Power Projection Enablers (P2E) at Fort Belvoir, VA

Alexandria, VA 
Marl7-Oct l7 

• Responsible for managing P2E Infrastructure Modernization (IMOD) projects in multiple OCONUS theaters.
• Creation of Acquisition Packages to include Site Requirement Documents (SRO), Project Work Statement (PWS) and

Independent Government Cost Estimate (IGCE) ensuring accurate reflection of unique requirements for each site.
• Provide weekly briefings on multiple projects to Product Manager P2E (PD-P2E), 335th Signal Command and other

stakeholders.
• Track various integrator cost/schedule/performance in accordance with the contract and site requirements.
• Prepare site specific reports, presentations, and responses to Program Director as required.
• Manage integration efforts with other contracting personnel, operations, and logistics to assure efforts are coordinated and to 

identify and resolve potential problems.

SNR Systems, LLC. McLean, VA 
Senior Project Manager Jan 15- Mar 17 
• Responsible for managing Defense Information Systems Agency DATMS Elimination Project in all theaters of operation.
• Provide customer service, analysis, configuration management and technical engineering for dependent projects supporting

DA TMS elimination and related networks (MPLS, ODXC, MSPP and DISN Converged Access (DCA).
• Manage resolution of provisioning and implementation issues and develop practices and procedures for circuit installation

and customer migration offofDATMS.
• Responsible for assisting government lead with project lifecycle activities including project plan documentation, project

execution, maintaining project schedule, and preparing weekly and quarterly briefings for senior leadership.



• Responsible for identification and escalation of issues to appropriate groups within DISA to ensure timely completion of
circuit actions for over 6500 circuits on the DA TMS network.

• Track activation of over 200 L2 VPN replacement circuits.
• Provide and prepare weekly metrics and project review documentation to senior leadership.

OCTO Consulting, Inc. McLean, VA 

Project Manager Apr 14- Dec14 
• Responsible for managing Installation lnfonnation Infrastructure Modernization Program (l3MP) at multiple locations.
• Creation of Acquisition Packages to include Site Requirement Documents (SRO), Project Work Statement (PWS) and

Independent Government Cost Estimate (IGCE) ensuring accurate reflection of unique requirements for each site.
• BMP onsite Project Manager for multiple base upgrades under Network Modernization-CONUS (NETMOD-C) initiative.
• Provide weekly briefings on multiple projects to Product Manager BMP (PD-BMP), 93rd Signal Command, 7th Signal

Command and other stakeholders.
• Work with 7th Signal Command and DISA to coordinate MPLS router installation prior to deployment ofNETMOD-C

implementation team.

SERCO Reston, VA 
Engineering Project Manager Aug 11- Mar 14 
• Develop and submit appropriate documentation (SRO, PWS, IGCE and PWS) to the Contracting Office for development of

Acquisition Packages supporting l3MP.
• Identify all requirements associated with the engineering, development, strategy and execution of the acquisition processes

supporting BMP projects at multiple Base/Camp/Post/Stations.
• Track the integrator's cost/schedule/perfonnance in accordance with the contract and site requirements.
• Prepare site specific reports, presentations, and responses to PD-IE as required.
• Manage integration efforts with other contracting personnel, operations, and logistics to assure efforts are coordinated and to

identify and resolve potential problems.
• Support long-range program planning for assigned projects and preparation of budget estimates for 13MP.
• Manage various internal and external implementation meetings such as weekly Program Schedule Reviews (PSR) and

Quarterly Progress Reviews (QPR) and Systems Engineering Reviews (SER).
• Supervise activities required to design, deploy, and/or evaluate network infrastructure solutions to manage either data (LAN,

WAN, data centers) or voice (analog or VoIP) across all Unified Capabilities (UC) increments.

SAIC McLean, VA 
lnfonnation Assurance Manager Feb 09 - Aug 1 1  
• Responsible for tracking DISA PEO-IAN projects for Network Services (NS I) at 25 world-wide locations.
• Responsible for maintaining configuration diagrams for I 0-12 racks ofNSA and DoD equipment at each site and ensuring

full compliance with network policies and standards.
• Coordinated installation oflnfonnation Assurance (IA) products between lnfonnation Assurance/NetOps Program

Executive Office (PEO-IAN) and NS6 (the DISA Network Services Directorate's Service Delivery Division).
• Responsible for writing Telecommunication Service Requests (TSR) and initiating Implementation Requests (IR) with

DISA CONUS Tier II engineers and verification of Telecommunication Systems Installation Plan (TSIP) with NS6.
• Responsible for escalation of issues to appropriate groups within DISA to ensure timely completion of various actions.
• Analyzed network communications hardware characteristics and recommend equipment restart/recovery, procurement,

additions, deletions, and modifications.
• Responsible for working with Global NetOps.Support Center (GNSC) at Scott AFB to schedule circuit and equipment

activation for various projects.
• Responsible for supporting DISA GIG Convergence Master Plan (DGCMP) on the Assured IP project as a coordination and

management effort across DISA organizations to support enhanced DISN services provided by the IP networks.
• Worked with Tier II engineers on testing 1Pv6 for upgrade to aggregation routers.

URS Apptis Chantilly, VA 

SIPRNet Program Manager Dec 03- Feb 09 
• Responsible for tracking Defense lnfonnation Systems Agency (DISA) bandwidth requirements for SIPRNet access to the

Defense Information Systems Network (DISN).
• Provided customer service, analysis, configuration management and technical engineering to all phases ofnetwork design.

operation and management supporting SIPRNet requirements and related issues.
• Managed resolution of provisioning issues and develop practices and procedures for circuit installation and maintenance.
• Managed a team of3 Communications Hardware Specialists and IP CCB Secretariat.
• Responsible for identification and escalation of issues to appropriate groups within DISA to ensure timely completion of

circuit actions.



• Track circuit activation based on standard timeframes determined by PAWS helping to reduce lead times by nearly 50%­
from average of 180+ days to less than 90 from date TSR is issued.

• Act as main Point of Contact for all SIPRNet re-home, transition, modernization and BRAC projects updating network
topologies and evaluating alternative utilization and configuration options for optimizing backbone network.

�II i! Mrs U.lffll�dllMJodiarlltlteri!ltk!sl&td ..,.b���lili1,Y�lt1IMl#,mtl't!'il,$1..,._,.t'i1Xiif:'lio.3!11 
additions, deletions, and modifications. 

• Responsible for writing Telecommunication Service Requests (TSR) and initiating Implementation Requests (IR) with
DISA CONUS Tier II engineers and verification of Telecommunication Systems Installation Plan (TSIP) with NS6.

• Worked with Tier II engineers on testing IPv6 for upgrade to SIPRNet aggregation routers.
• Assist and coordinate with communications network specialists in the area of communications hardware using and

implementing network standards, particularly those of the International Organization for Standardization (ISO).
• Provide guidance, supervision, technical support, training and quality assurance/quality control to Level I and Level II

personnel as well as senior staff as required and ensuring that customer requirements and project milestones are met.
• Assist DoD customers with System Security Authorization Agreement (SSAA). DoD Information Assurance Certification

and Accreditation Process (DIACAP), Interim Authority to Operate (IA TO) and Authority to Operate (A TO) documentation
and processes for connecting to the SIPRNet.

• Ordi.:n:d, iracked and reported all circuit activation activity with LEC, RBOC and ISP providers to ensure timely delivery of
trunk lines.

• Troubleshot and resolved network problems to ensure minimal disruption of mission critical applications.
• Coordinated with various vendors for installation of router, bridges, concentrators and switches.

TekSystems, Inc. Baltimore, MD 
Wireless Project Manager Mar 02- Dec 03 
• Responsible for managing the ASR/FOC process for wholesale disconnect project involving over 9000 customer

disconnects and 300 T3 backbone circuits in an effort to consolidate services and greatly reduce company expenses.
• Worked with Finance and Network Operations to identify and migrate active Type II (pt to pt) customers to Type I (wireless

service) where necessary.
• Worked with Field Engineers and Node Site Coordinators to decommission equipment, racks. and consolidate power.
• Assist Network Operations and Finance with identifying Type II T l  customers, T3 backbone, Data, and Trunk circuits to be

disconnected for a monthly savings of$1.4 million.
• Worked with Network Operations and local exchange carriers to restore downed customers.

PSINet, Inc. Ashburn, VA 
Network Planning and Design Engineer Apr 98- Nov 01 
• Design new PSINet facilities in addition to documenting available footprint and power at various Dial-up, Wireless,

Customer, Fiber, and Hosting Center Points of presence (PoPs).
• Determined equipment and power upgrades in existing PoPs to relieve congestion on network.
• Managed projects with internal groups to coordinate ordering, installation and turn up of equipment and circuits in facilities.
• Worked with integration team to seamlessly merge customers from acquired networks.
• Engineered and installed optical equipment at various node locations.
• Determined fiscal budget for equipment, space, and power.
• Tested and configured network equipment installed in the field including: Cisco Routers, Ascend Switches, Modems.

CSU/DSUs, Hubs, Multiplexers, Portmasters, and NORTEL Fiber Gear.
• Ordered, tracked, tested, turned-up and monitored backbone (T-1, T-3, OC3, OC12 and OC48) circuits.

Butler Technical Services 
MCI Service Delivery Center 
• Tested and configured network equipment installed in the field.
• Performed testing of Tl and T3 circuits for internal and external customers.
• Worked with Field Engineers and Node Site Coordinators to troubleshoot circuit issues.
• Designated Point of Contact for escalating internal hyperlink issues.
• Ensured timely order completion of internal and external customer circuits.

McLean, VA 
Aug 97- June 98 

• Opened, tracked and escalated Remedy tickets for internal MCI customers, telco issues and provisioning groups.

CACI (Formerly Government Systems, Inc.) 
Data Communications Technician Level II 
• Assembled and wired telecommunications racks with equipment for deployment.
• Constructed custom-made cables for use with equipment.
• Restored telecommunications racks returned from the field.
• Staged, tested and configured Defense Information Systems Agency (DISA) Network equipment.

Technical Training 

Chantilly, VA 
Jul 96- Jul 97 



Juniper Networks-M20/M40/M160/M320-(May 2007, Falls Church, VA) 
Nortel Networks-OCl2/OC48/OC192-(June 2000, RTP, NC) 
Cisco Systems-CISCO 15454 (October 1999, Reston, VA) and 12008 (April 2000, Reston, VA) 

Related Skills 

Microsoft Office (Word, Excel, Power Point, Project); NetPro, Trex, Aperture, AutoCad, Visio, ID. Remedy, Cisco Works, 
TelNet, !CA TS. WWOLS-R, Visionael and Sharepoint. 

Education 

Jefferson High School -May 1993. 
Strayer University-Currently pursuing a Bachelor's of Science in Computer Information Systems. 



The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, July 
21, 2022 or as soon thereafter as the Commission may decide: 

Eastern Panhandle Regional Planning and Development Council 

(Region 9): one two-year term ending June 30, 2024. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, no later than 
12:00 p.m. on the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 





Sandra McDonald 

From: 

Sent: 

To: 

Subject: 

Dennis Jarvis <djarvis@jcda.net> 

Tuesday, June 21, 2022 2:55 PM 

Sandra McDonald 

RE: Term Expire - Region 9 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on clicking links 

from unknown senders. 

This is great, thank you so much! I am eager to participate on behalf of the county again. 

From: Sandra McDonald <Sandy@jeffersoncountywv.org> 

Sent: Tuesday, June 21, 2022 2:52 PM 

To: Dennis Jarvis <djarvis@jcda.net> 

Subject: Term Expire - Region 9 

Dennis, 

Attached is the letter regarding your term on the Eastern Panhandle Regional Planning Development Council. Let me 

know if you have any questions. 

Have a good afternoon. 

Thanks! 

Sandy 

1 





July 2022 

To the Attention of Commissioners 

Steve Stolipher 

Tricia Jackson 

Clare Ath 

Caleb Wayne Hudson 

Jane Tabb 

Jefferson County Commission 

P.O . Box 250

Charles Town. WV 25414

Dear Commissioners. 

Thank you for your consideration of my application to serve a two-year te1111 with the Eastern 

Panhandle Re2:ional Plannin2: and Development Council (Re2:ion 9). Ctmently. I serve as the \Vard 1 

representative on the Charles Town City Council and I am a member of the city Infrastructure 

(fonnerly Streets) Committee. Recently. I was selected through a competitive application process to 

join n,e Cl,a111pio11s I11stit11te. a hand-picked group of elected officials from across the country who 

will spend the next six months learning to effectively support safer and more Complete Streets 

projects . This will include receiving comprehensive training from Smart Growth America to 

promote multi-model and activity-friendly routes to everyday destinations. I look forward to 

applying these skills and resources in Charles Town. but hope to apply them throughout our county 

and region by serving on the Eastern Panhandle Regional Plam1ing and Development Council. 

I am familiar with the working plans that Region 9 has developed. including the 5-year 

CEDS. broadband improvement efforts. and the enYironmental protection plans, as well as the Long 

Range Transportation Plan recently adopted by the Hagerstown/Eastern Panhandle Metropolitan 

Planning Organization and the projects proposed by the Eastern Panhandle Transportation Authority. 

I believe my familiarity and previous participation with these organizations would allow me to 

effectively serve as a member of the Region 9 Council. I would work hard to explore grant 

opportunities and advocate for solutions that benefit Jefferson County, Berkeley County. Morgan 

County and the municipalities within the region. 

Thank you again for your consideration of my application to serve the 2-year term with the 

Eastern Panhandle Regional Plam1ing and Development Council (Region 9). 

Elizabeth Ricketts 
elizabethricketts l 3@gmail.com 

ericketts@charlestowm,Y.us 

30-1--397-0115 



Jefferson County Commission 

Application for Boards, Committees or Commissions 

Please type or print information 

Name: Elizabet h Ricketts 

Home Telephone Number: _..;;.3 ..;;.0_;,4_-3�9�7"'- ---'0'-1"'-1'---'5'--_________ _ 

work Address: __ 2 _ 1 _3_N_. _K_in
..:.:
g

:....
S_ t�, _S _h _e

.!.,..

p _he_ r_d _s _to_w_n_W_V_2_5_4_4_3_ 

W k Ph N b 304-876-5702 or one um er: __________________ _ 

Mobile Phone Number: __________________ _ 

E-mail Address: elizabet hricketts13@gmail.com

Party Affiliation: (Building Commission and Health Department applicants)

occupation: City Council Member (City of Charles Town), Donor Relations 

Education: High School ,lefferson High School

college S hepherd University 

Trade/Business School Leadership Institute 

Are you a United States citizen? YesX No 
-

Are you a West Virginia resident? Yes.)(_ No 
-

Are you a resident of Jefferson County? Yes X No 
-

Are you able to produce verification of residency? Yes X No 
-

(Proof of paying personal property tax, voter registration, etc.) 

Address: 
309 W. Washington S t, #2 14 
Charles Town, WY 25414 



Magisterial District: Charles Town 

List Qualifications for this Position and/or include a resume and cover letter that expresses your 

interest in serving: 

I am an active member of the community and currently serve on the Charles 
Town City Council. I attend meetings and review publications from the 
Hagerstown/ Eastern Panhandle MPO, the Transit Authority, and Region 9 and 
have been involved in public hearings and giving input for their studies. 
Organization Memberships and Positions Held : ___________ _ 

Council Member - City of Charles Town Ward 1 representative

Have you even been convicted of any felonies? If yes, please list. I Date: I Offense 

Statement:---------------- ----------------

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge 

and authorize the Jefferson County Commission to verify their accuracy and to obtain reference 

information. I hereby release Jefferson County Commission from any/all liability of whatever kind and 

nature which, at any time, could result from obtaining and having an appointment decision based on 

such information. 

I understand that falsified statements of any kind or omissions of facts called for on this application shall 

be considered sufficient basis for removal. 

I understand that I will fully adhere to the policies, rules and regulations of this appointment, including 

reading, adhering and signing the County's Ethics Statement and adhering to Robert's Rules as provided 

in a packet to me when obtaining my Oath of Office or on the County's website. I understand I may also 

attend a free annual Board Training and Ethics Training meeting established by the Jefferson County 

Commission. 

Signature: C:: � Date: +/tS /a6)J 
This application is good for and will be retained for two {2} years in accordance with the Administrative Policies and Procedures Policy. In 

order to be considered for appointment, a new application must be submitted. 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
July 21, 2022, or as soon thereafter as the Commission may decide: 

South Jefferson Library Committee: one five-year term ending June 30, 
2027. 

Jefferson County Parks and Recreation Commission: five three-year 

terms ending June 30, 2025. 

Harpers Ferry-Bolivar Public Service District Board: one six-year term 

ending June 30, 2028. 

Jefferson County Solid Waste Authority: one four-year term ending 

Jone 30, 2026. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 

calling the Commissjon Office at (304) 728-3284. 



. 



Jessica Carroll 

From: 

Sent: 

Missy Thompson <mpratt2@aol.com> 

Tuesday, July 12, 2022 4:53 PM 

To: Jessica Carroll 

Subject: Re: Notice of JCPRC Term Expiration 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Hi Jessica, 

Sorry for the delay in responding. Yes, I would still like to remain on the JCPR Commission Board. Please let me know 
what the next steps are in the process. 

Best, 
Missy Thompson 

-----Original Message-----
From: Jessica Carroll <jcarroll@jeffersoncountywv.org> 
To: mpratt2@aol.com <mpratt2@aol.com> 
Sent: Thu, Jun 23, 2022 4:03 pm 
Subject: Notice of JCPRC Term Expiration 

Ms. Thompson -

Please see attached and feel free to contact me should you have any questions. 

Thanks! 

Jessica Carroll 
Executive Administrative Assistant 
Jefferson County Commission 
PO BOX 250 
Charles Town, WV 25414 
(p) - 304-728-3284
(f) - 304-725-7916

-----Original Message-----
From: Helpdesk@jeffersoncountywv.org <Helpdesk@jeffersoncountywy.org> 
Sent: Thursday, June 23, 2022 4:07 PM 
To: Jessica Carroll <jcarroll@jeffersoncountywv.org> 
Subject: Scanned Hunter Building Commission 

This is scanned and sent to you from Hunter Building Commission Offices 

Attachment File Type: pdf, Multi-Page 

multifunction device Location: Hunter House - 1st Floor - Front Offices Area 
Device Name: XRX9C934E1 DB4F9 

1 





HEATHER MORGAN MCINTYRE 

165 Butler Street, Charles Town, WV 25414 

June 24, 2022 

Jefferson County Commission 

124 East Washington Street 

PO Box 250 

Charles Town, WV 25414 

Dear Ms. Carroll: 

Thank you for letting me know that my term on the Jefferson County Parks and Recreation Commission will expire on June 30, 

2022. 

I have and continue to enjoy serving on the board and would like to be reappointed for another 3 year term. 

Thank you for your consideration. 

Sincerely, 

Heather Morgan McIntyre 

P (304.676.5363 E (hmorgan1224@comcast.net) 





The Jefferson County Commission proposes to name persons to serve on the 

following Authorities, Boards, Commissions, or Committees on Thursday, 
July 21, 2022, or as soon thereafter as the Commission may decide: 

South Jefferson Library Committee: one five-year term ending June 30, 
2027. 

Jefferson County Parks and Recreation Commission: five three-year 

terms ending June 30, 2025. 

Harpers Ferry-Bolivar Public Service District Board: one six-year term 

ending June 30, 2028. 

Jefferson County Solid Waste Authority: one four-year term ending 

June 30, 2026. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 

12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 

calling the Commission Office at (304) 728-3284. 





28 June 2022 

Dear County Commission, 

I am requesting appointment to the Jefferson County Solid Waste Authority 
(JCSWA) for another term. I have served on the JCSWA board for several years and am 
experienced with the board functions and objectives. At the current time, I am serving as 
the Board president. I have a great working relationship with the other members of the 
board and together we have built the JCSWA into a modern, efficient waste transfer 
facility. 

I believe I am and will be a strong contributing member of the board and have a 
variety of qualifications that suit me for the position. I have a degree in aquatic biology, 
thus can contribute to storm-water management, an important component of the 
obligatory site management plan. I have represented the JCSWA in discussions with the 
WV Department of Environmental Protection with regard to site visits and standard 
practices. I assist in obtaining grants for the JCSW A and we have been successful in 
securing electronic and equipment grants to fund new initiatives. While the recycling 
panorama has changed and costs have increased, we are exploring for ways to expand the 
recycling (or collection) in areas such as insecticides, paint and other hazardous materials 
for Jefferson County Citizens. 

I am committed to be an advocate for the citizens of Jefferson County. We need 
efficient and economical waste transfer, recycling, and products such as mulch and 
compost for our community. Clean water and a safe environment are vital and require 
proper disposal of hazardous waste. Safe and proper disposal of wastes, especially 
hazardous waste, is a vital infrastructure service that contributes to a safe and healthy 
environment; this is a requirement expected by the citizens of Jefferson County and a 
requirement for any continued development in the County. As such, I would be honored 
to serve on the Jefferson County Solid Waste Authority Board, and I believe I can make 
significant contributions to the function of the JCSW A. 

Please contact me if you have any questions. 

Sincerely, 

Peter Vila, Ph.D 

137 Hinton Road 
Kearneysville, WV 25430 

pvila@shepherd.edu 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
July 21, 2022, or as soon thereafter as the Commission may decide: 

South Jefferson Library Committee: one five-year term ending June 30, 
2027. 

Jefferson County Parks and Recreation Commission: five three-year 

terms ending June 30, 2025. 

Harpers Ferry-Bolivar Public Service District Board: one six-year term 

ending June 30, 2028. 

Jefferson County Solid Waste Authority: one four-year term ending 
June 30, 2026. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 

calling the Commission Office at (304) 728-3284. 





Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Attachments: 

Edmond Uzan <euzan65@gmail.com> 

Friday, June 3, 2022 9:03 AM 

Jessica Carroll 

South Jefferson Public Library Board appointment 

Reappointment of Eddie 2022.docx 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 

Good morning Ms. Jessica, 304-728-3284

I had not received the letter of expiration for my current board 
appointment. 

I am expressing my desire to serve for another term and have attached a 
letter from our board expressing their desire to keep me on the board. 

Thank you. 

Sincerely, 

Edmond Uzan 

(304) 261-4063

1 
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June 16, 2022 

SOUTH JEFFERSON PUBLIC LIBRARY 

49 CHURCH STREET 

POBOX 17 

SUMMIT POINT, WV 25446 

The County Commission of Jefferson County 

P. 0. Box 250

Charles Town, WV 25414

RE: South Jefferson Library Commission Appointment 

Dear Commissioners, 

I am writing to convey my recommendation for the reappointment of Eddie Uzan for another five-year 

term on our library board. 

Eddie has served on the board began since 2010 and continues to be a very active and reliable board 

member. Eddie is currently overseeing our expansion project. He has been a hard worker with 

everything the library needs and especially with working with our architect and engineer. His dedication 

to the library and the community is greatly appreciated, and I and the staff would very much like him to 

continue serving on the board. 

Sincerely, 

Dana Jenkins, Director 

and staff 





304-725-6227

May 12, 2022 

South Jefferson Public Library 

49 Church Street 

Post Office Box 17 

Summit Point, WV 25446 

Email: jenkinsd@martin.lib.wv.us 

County Commission of Jefferson County 

P.O. Box 250 

Charles Town, WV 25414 

Attn: Jessica Carroll 

RE: South Jefferson Library Board 

Renewal of term for Eddie Uzan 

Dear Commissioners, 

Fax: 304-728-2586 

The current term of our Board of Directors member Eddie Uzan will expire in June of 2022. 

We are unanimously asking that you reappoint Mr. Uzan to the board for another five-year term. 

Mr. Uzan is currently serving as chairman of our building addition project. He has been working hard 

with our architect and our engineer to assure that all responsibilities and compliances are being met. 

It is our desire that he remain with us to see that this project proceed as timely and as efficiently as 

possible. 

Our community will truly benefit from the continued service of Mr. Uzan. 

Your support in this matter is greatly appreciated. 

Thank you, 

Cathie Burke 

President 

South Jefferson Public Library Board of Directors 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
July 21, 2022, or as soon thereafter as the Commission may decide: 

South Jefferson Library Committee: one five-year term ending June 30, 
2027. 

Jefferson County Parks and Recreation Commission: five three-year 
terms ending June 30, 2025. 

Harpers Ferry-Bolivar Public Service District Board: one six-year term 

ending Jone 30, 2028. 

Jefferson County Solid Waste Authority: one four-year term ending 
June 30, 2026. 

Persons who may be interested in the above listed agency should submit a 

letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 

calling the Commission Office at (304) 728-3284. 





March 11, 2022 

Harpers Ferry/ Bolivar PSD 
P. 0. BOX235

192 LAKE QUIGLEY DRIVE 
HARPERS FERRY, WEST VIRGINIA 25425 

(304)-535-2390 FAX (304)-535-2524 

To: Jefferson County Commission 

From: Mike Lowrey, Current Board Secretary 
Harpers Ferry-Bolivar PSD 

I would like to be considered to continue to serve as a board member of the 
Harpers Ferry-Bolivar PSD, I feel that my experience as a builder and contractor is an 
asset to the PSD. The current members of the board have a great working relationship and 
I would like to continue to serve the community as a member. 

Sincerely, 

,. 





AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Name: Becky Burns, Office Manager 

Department or Organization: Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested- l51 Choice: 7/21/2022 
If a specific date is needed, please provide reason for specific date: Click here to enter text 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Permit Fee & Impact Fee Refund Request for James Bohrer #21-382 

Please provide the County Commission with a description of your request or presentation, including any background 

information: James Bohrer applied for a building permit for a single family residence on 5/3/2021. He is asking that his permit 

#21-382 be revoked and his fees be refunded. Staff recommends the impact fee be fully refunded in the amount of 
$6,700.00; and, that $566.15 of the building permit fee be refunded (see attached memo). 

Is this a funding requesti' Y/N YES 
If so, how much? $566.15 Permit Fee Refund $6,700.00 Impact Fee Refund 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Move to 
approve a partial refund of the building permit fee for James Bohrer in the amount $566.15; a full refund of the impact fee in 
the amount of $6,700.00; and, to revoke and close the permit file #21-382. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: Staff Memo Seeking Fee Reimbursements 

Is equipment needed? Projector Y/N Click herP to ente, text 
Telephone for conference call Y/N Ci,ck here to enter text 

Contact information: Becky Burns 

lnternet/Wi Fi Y/N CliLk here to enter te ·1 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/COMMENTS 





JEFFERSON COUNTY, WEST VIRGINIA 
Department of Engineering, Planning & Zoning 

Office of Engineering, Building Permits & Inspections 
116 East Washington Street 

P.O. Box 716 
Charles Town, West Virginia 25414 

Email: engineering@jeffersoncountywv.org 

MEMORANDUM 

TO: JOHN NISSEL, COUNTY ADMINISTRATOR 
JEFFERSON COUNTY COMMISSION 

FROM: 

DATE: 

SUBJECT: 

REBECCA F. BURNS, OFFICE MANAGER 
DEPARTMENT OF ENGINEERING, PLANNING & ZONING 

JULY 14, 2022 

PERMIT FEE & IMPACT FEE REFUND REQUEST 
PERMIT #21-382 JAMES BOHRER 

Phone: 304-728-3257 
Fax: 304-728-3953 

The Commission has authorized permit fees be refunded in the past when petitioned by the owner of 
the property based on recommendations from this office. 

On May 3, 2021 James Bohrer applied for a building permit for a single family residence and paid the 
permit fee of $871.00 and the impact fee of $6,700.00. Mr. Bohrer is asking that his building permit be 
revoked and the impact fee and building permit fee be refunded. The building permit for this project 
was issued on January 21, 2022 after all of the required information was provided to our office. A site 
inspection was conducted on July 13, 2022, the footings have not been poured. 

The building permit fee was computed as follows: base fee of $95.00, plus the square footage fee of 
$776.00, for a total of $871.00. Staff recommends a 65% refund of the permit fees in the amount 
$566.15; and, a full refund of the $6,700.00 impact fee. 

Mr. Bohrer has been informed that if and when he decides to build in the future he will be responsible 
for paying the fees and acquiring the required permits to do so. 

If you have any questions please give me a call. 





AGENDA REQUEST FORM 

www.ieflersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - l51 Choice: July 21, 2022 
Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Approval to Offer Employment for the Building Inspector Position 

Please provide the County Commission with a description of your request or presentation, including any 

background information: 

The Department of Engineering, Planning & Zoning's FY 2023 Budget has funding ($45,000 salary) for 
an additional Building Inspector position, effective July 1, 2022. The positon was advertised and three 
candidates were interviewed. The Director of Engineering, Planning & Zoning is requesting approval 
to offer employment for the Building Inspector position at a salary of $45,000/year. The expected 
start date is August 8th.

The Office of Building Permits & Inspections has one Plan Reviewer, one Commercial Building 
Inspector, and one Residential Building Inspector. The increased work load over the past two years 
creates a need for an additional building inspector. 

Under West Virginia state code, building inspectors have to pass testing requirements and become 
certified. This process usually takes up to two years. 

The proposed action is a FY 2023 budget neutral action. 

Is this a funding request? 

If so, how much? 

Motion Requested: Yes 

No additional funding is needed. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to 

approve): 

Move to approve the offer of employment to fill the position of Building Inspector in the Department 
of Engineering, Planning & Zoning at a salary of $45,000/year. 



Attach supporting documents for request, or request may be denied. If not attached, explain: 

N/A 

Is equipment needed? Projector Y/N No lnternet/Wi Fi Y/N No

Telephone for conference call Y/N No

Contact information: 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 

S:\engineering\Roger Goodwin\Administrative\01. Help Wanted Ads & Hiring\2022-05-19 Deputy Director, 

County Planner, lnspector\Building lnspector\2022-07-21 AGENDA REQUEST FORM - Approval to Hire Building 

Inspector Position.doc 



AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Director & Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested -1st Choice: July 21, 2022 

Date Requested -2nd Choice: 

Subject (Wording to be placed on agenda): Adoption of the 2022 Building Code Enforcement Ordinance 

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

The West Virginia state legislature amended the state building code requirements (see attached letter from the 

Deputy State Fire Marshal) effective August 1, 2022. Therefore, the Jefferson County Commission needs to amend 

the existing Building Code Enforcement Ordinance to adopt the versions of the building codes required by the State 

Fire Marshal's office under Title 87, Legislative Rule, Series 4, State Building Code. 

Attached is the new Building Code Enforcement Ordinance adopting the required building codes and rules, which shall 

be effective August 1, 2022. The ordinance essentially adopts current versions of the International Code Council's 

International Building Codes, with several exceptions and amendments as outlined in West Virginia State Code, Title 

87, Legislative Rule - State Fire Commission, Series 4, State Building Code. 

One notable change, is that under Title 87, Series 4, Section 9, the Commissioner of Agriculture is charged with 

making a determination of whether or not a property is used "primarily for agricultural purposes"; for the purpose of 

determining if the property/structure is eligible for an agricultural exemption under the building code. If a 

property/structure is exempt, a permit is still required but there will be no building plans review and inspections. A 

copy of our notice to the agricultural community is attached to the agenda request. 

Under state code, the building code cannot be amended from what is established by the state fire commission and 

the state fire marshal's office. Therefore, a public hearing is not held on the building code, as it cannot be amended 

from what is presented. Therefore, we are requesting adoption of the ordinance at this meeting. 

The fee schedules in Attachment A, will need to be amended to show the permit fee amount for residential and 

commercial solar systems and solar farms/facilities once the fee amount is set by the County Commission. 

Is this a funding request? No If so, how much? 



Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Motion Requested: Move to adopt the Resolution and the Building Code Enforcement Ordinance as presented, with 

the permit fee schedules amended to reflect the solar system permit fees established by the County Commission. 

Attach supporting documents for request, or request may be denied. 

• July 13, 2020 Letter from State Fire Marshal - Notice of Building Code Amendment

• Agricultural Community Notice

• Resolution & 2022 Building Code Enforcement Ordinance.

If not attached, explain: 

Is equipment needed? 

Contact information: 

Projector Y /N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



Department of Homeland Security 
Cabinet Secretary Jeff S. Sandy, CAMS, CFE 

State Fire Marshal Kenneth E. Tyree, Jr. 
Phone: (304) 558-2191 Fax: (304) 558-2537 

OFFICE OF THE STATE FIRE MARSHAL 

1207 Quarrier St, 2nd Floor 
Charleston, WV 25301 

www. firemarshal. wv.gov 

Date: 6/1/2022 

To: All Municipalities, Towns, Political Subdivisions, and Counties 
who have adopted the State Building Code 

From: David Blaylock, DSFM 

RE: Title §87, Series 4, 
West Virginia State Building Code Changes 

Mayors and Building Code Officials, 

There were many changes made to the Building Code in the 2022 Legislative Session. 
Please keep in mind that when there are changes or updates to the Building Code, these changes 
cause the previously adopted building codes to become null and void. Therefore, in order to remain 
statutorily current with building codes and the enforcement of, each jurisdiction must re-adopt the 
newest promulgated version of the Building Code. After your jurisdiction officially adopts the latest 
version, please send a copy reflecting such action to this office for official filing. Please find below, a 
link to the latest version of the West Virginia State Building Code §87CSR4.This new Building Code 
will take effect August 1, 2022. 

https://apps.sos.wv.gov/adlaw/csr/readfile.aspx?Docld=55263&Format=PPF 

Respectfully submitted, 

//�ti �4t:.� 
David A. Blaylock, 
Deputy State Fire Marshal 
Fire Services Division 



ATTENTION 

Agricultural Property Owners 

Under West Virginia State Code, Title 87, Series 4 

State Building Code 

Effective August 1, 2022 

Building Code Exemption for Agricultural Structures 

In order for an agricultural property in Jefferson County to be exempt from the 

building code process (plan review & inspections), the property owner is first 

required to get a determination from the West Virginia Commissioner of 

Agriculture that your property is used "primarily for agricultural purposes"; and 

therefore, eligible for an agricultural exemption under the state building code. 

The state building code requires that you shall do the following to get a 

determination: 

§87-4-9. Exemption for agricultural purposes.

9.1. If a property owner or other responsible party claims exemption from the

applicable Building Code based on the agricultural purposes exemption identified in

subsection 1.6 of this rule, he or she shall submit the question to the Commissioner of

Agriculture for a determination of eligibility.

9.2. The property owner or responsible party shall submit to the Commissioner of 

Agriculture sufficient information to allow the Commissioner to determine the primary 

use of the property. This information shall include, but is not limited to, the location of 

the property and buildings, the types of agricultural use or uses, the percentage or 

frequency of use, and any other information that the Commissioner requires to make a 

decision. 

9.3. The Commissioner of Agriculture shall provide a copy of his or her decision to 

the property owner or responsible party, and to the entity that has adopted and is 

enforcing the Building Code. 

You may contact the Department of Agriculture at the following web address or 

phone number: 

West Virginia Department of Agriculture 

1900 Kanawha Blvd East State Capitol Room E-28 

Charleston, WV 25305-0170 

P: (304)558-3550 

F: (304)558-2203 

https://agriculture.wv.gov/ 

The Jefferson County Office of Building Permits & Inspections will not accept a 

building permit application under the "agricultural exemption" without a copy of 

the required decision in section 9.3 above. You may contact the Office of Building 

Permits & Inspections at 304-725-2998 with any questions. 



RESOLUTION 

WHEREAS, it is the desire of the County Commission of Jefferson County, West 
Virginia to protect the life and property of the citizens of Jefferson County; and 

WHEREAS, The County Commission of Jefferson County, West Virginia duly 
passed an Ordinance adopting the State of West Virginia building code on March 29, 
2001; and 

WHEREAS, the County Commission of Jefferson County, West Virginia desires 
that all building permits issued before August 1, 2022, shall remain valid and regulated 
under the state building codes adopted and in effect prior to August 1, 2022; and 

WHEREAS, The State of West Virginia has decreed that as of August 1, 2022, 
the State of West Virginia building code shall be revised to the following codes with local 
amendment as permitted by law: 

2018 International Building Code (with exceptions/amendments). 

2018 International Plumbing Code 

2018 International Mechanical Code (with additions/exceptions) 

2018 International Fuel Gas Code (with exception/amendment). 

2018 International Property Maintenance Code (at the option of Jefferson 
County, this ordinance is not adopted) 

2015 International Energy Conservation Code for Residential Buildings (with 
exception/amendment) 

2013 ANSI/ASHRAE/IESNA Standard 90.1 -for Commercial Buildings 

2018 International Residential Code for One & Two Family Dwellings (with 
exceptions/amendments) 

2017 ICC/ANSI A117.1 American National Standards for Accessibility & Usable 
Buildings and Facilities 

2018 International Existing Building Code 
(with amendment adopting the NFPA 101, Life Safety Code 2021 Edition) 

2020 Edition of the National Electric Code, NFPA 70 

2018 International Swimming Pool and Spa Code; and 

Resolution 
2022 Building Code Enforcement Ordinance 

1 



WHEREAS, the County Commission of Jefferson County, West Virginia desires 
that all building permits issued on or after August 1, 2022, be regulated under the 
revised State building code, as adopted by the County Commission of Jefferson County, 
West Virginia. 

THEREFORE, BE IT RESOLVED that the County Commission of Jefferson County, 
West Virginia desires to adopt the revised State of West Virginia building code that shall 
become effective August 1, 2022, and HEREBY adopts the new Building Code 
Enforcement Ordinance, as attached. 

BY: __________ DATE: July 21, 2022
Caleb Hudson, President 
County Commission of Jefferson County 

ATTEST: 

Jacqueline C. Shadle 
CLERK OF JEFFERSON COUNTY 

Resolution 
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ORDINANCE AND ORDER 

An ordinance and order to ADOPT the State of West Virginia building code 
relating to building construction and building inspection activities in Jefferson County, 
West Virginia, and enforcement of said codes. 

WHEREAS, it is the desire of the County Commission of Jefferson County, West 
Virginia to adopt the state building code relating to minimum building and housing 
construction standards for the public safety, health, and well-being; and 

WHEREAS, the adoption of this code is to facilitate proper permitting, inspection, 
and enforcement activities relating to the construction of buildings, structures, and 
additions within the jurisdiction of Jefferson County, West Virginia. 

NOW, THEREFORE, BE IT ORDAINED AND ORDERED BY The County 
Commission of Jefferson County, by authority of the Code of West Virginia under 
Section 3n, Article 1, Chapter 7, of the Code of West Virginia, One-thousand Nine­
hundred Thirty-one, that the State Building Code as provided for in Section Sb, Article 3, 
Chapter 29, of the Code of West Virginia, One-thousand Nine-hundred Thirty-one, are 
hereby adopted and made a part hereof, as if fully set out in this ordinance, with the 
amendments/additions/insertions/changes/exceptions, if any, prescribed in the 
Jefferson County Building Code Enforcement Ordinance. 

BE IT FURTHER ORDAINED AND ORDERED that this Ordinance and Order 
shall take effect and be in force from the 1 st day of August, 2022, the public welfare 
requiring it. 

PASSED AND APPROVED BY The County Commission of Jefferson County, 
West Virginia on the 21 ST day of July, 2022. 

BY: 
---------------

Caleb Hudson, President 
County Commission of Jefferson County 

ATTEST: 

Jacqueline C. Shadle 
CLERK OF JEFFERSON COUNTY 

Ordinance & Order 
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JEFFERSON COUNTY 

BUILDING CODE ENFORCEMENT ORDINANCE 

GENERAL AUTHORITY 

By authority of the Code of West Virginia, Chapter 7, Article 1, Section 3n & Chapter 29, 
Article 3, Section Sb, to enforce minimum regulations governing the design, 
construction, alteration, enlargement, repair, demolition, removal, and use of all 
buildings and structures: providing for the issuance of permits, collection of fees, making 
of inspections, providing penalties for the violation thereof, to be known as the 
"Jefferson County Building Code Enforcement Ordinance". 

STANDARDS & CODES 

In accordance with the provisions of the Code of West Virginia, Chapter 29, Article 3, 
Section Sb, the County Commission of Jefferson County, West Virginia does hereby 
adopt the State Building Code as set forth in Title 87, Legislative Rules, State Fire 
Commission, Series 4, State Building Code, which becomes effective on August 1, 
2022. The standards and requirements as set out and published by the International 
Code Council (ICC) and the American National Standards Institute (ANSI), as listed 
below, shall have the same force and effect as if set out verbatim in this Section, except 
as modified and/or amended herein; any reference to the ICC Electrical Code shall 
mean NFPA 70, National Electrical Code 2020. 

The Property Maintenance Code is not adopted and shall not be enforced. 

ADMINISTRATIVE PROCESS 

The administration of the building code shall be in accordance with the Administration 
Chapter of the applicable building code. 

AMENDMENTS, INSERTIONS, CHANGES, EXCEPTIONS & APPENDIX ADOPTION 

Fee Schedule for all codes: "Attachment A - Schedule of Permit Fees," shall be apply 
on the effective date of this Ordinance. However, the Schedule of Permit Fees may be 
administratively amended from time to time, by the County Commission of Jefferson 
County, without further amendment to this Ordinance. 
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1) 2018 International Residential Code for One- and Two-Family Dwellings:

Ground 
Snow 
Load 

(lbs 
per 

SQ. ft.) 

30 

Section R101.1 Title, insert "Jefferson County, West Virginia"where "[NAME 
OF JURISDICTION]" appears. 

Section R113.4 Violation Penalties, shall be amended to read as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes shall be guilty of a misdemeanor and each such person, 
firm or corporation shall be deemed guilty of a separate offense for each and 
every day or portion thereof during which any violation of any of the 
provisions of this code is committed, continued, or permitted. Upon 
conviction of any such violation such person, firm or corporation shall be 
punishable by a fine of not Jess than $50.00 or more than $500.00. In 
addition to the criminal penalties provided herein, Jefferson County may, at its 
option, pursue injunctive relief in the Circuit Court of Jefferson County, West 
Virginia." 

Section R114.2 Unlawful Continuance, shall be amended to read as 
follows: 

"Any person, firm, or corporation who shall continue any work in or about 
the structure after having been served with a stop work order, except such 
work as that person is directed to perform to remove a violation or unsafe 
condition, shall be guilty of a misdemeanor and each such person, firm, or 
corporation shall be deemed guilty of a separate offense for each and every 
day or portion thereof during which any violation of any of the provisions of 
this code is committed, continued, or permitted. Upon conviction of any such 
violation such person, firm, or corporation shall be punishable by a fine of not 
Jess than $50.00 or more than $500.00. In addition to the criminal penalties 
provided herein, Jefferson County may, at its option, pursue injunctive relief in 
the Circuit Court of Jefferson County, West Virginia." 

Table R301.2 (1) insert the following design criteria: 

Climatic And Geographic Design Criteria 

Ultimate Seismic Subject to Damage From Winter 
Wind Design Design 

design Category Temp 
(Deg. F) 

Speed Weathering Frost Line Termite Decay 
(mph) Depth 

(24") 
Min. 30 

115 A Severe 
inches to Heavy to Slight to 

10 
bottom of Moderate Moderate 

footina 

Manual J Design Criteria 

Ice Flood Air 
Shield Hazard Freezi 
Under- ng 
laymen! Index 
Read. 

F.I.R.M. 
No 1980,as 1000 

amended 

Mean 

Annual 
Temp. 

(Deg. F) 

52.6 

The Manual J design criteria shall be as established by the Code Official using Table 1a or 1b from ACCA Manual J, for Jefferson County, WV 
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IRC Section R311.7 .5 Stair Treads and Risers: 

Section R311.7.5.1 Riser Heights -The maximum riser height shall be 
eight and one-quarter (8-1/4) inches. 

Section R311.7.5.2 Treads -The minimum tread depth shall be nine (9) 
inches. 

IRC Section R403.1.7.1 Building Clearances From Ascending Slopes, 
delete in its entirety, no replacement. 

IRC Section R403.1.7.2 Footing Setbacks From Descending Slope 
Surfaces, delete in its entirety, no replacement. 

IRC Section N1101-N1104 (Chapter 11) Energy Efficiency. delete in its 
entirety, replace with 2015 International Energy Code, Chapter 4 - Residential 
Energy Efficiency. 

Fire Protection of Floors in Residential Buildings 

§87-4-5.1 New One and Two Family Dwellings over one level in height. New
One and Two Family Dwellings containing a basement, and One and Two
Family Dwellings containing a crawl space containing a fuel burning appliance
below the first floor, shall provide a method of fire protection of floors (1) A ½
inch (12.7mm) gypsum wall board membrane, 5/8 inch (16 mm) wood
structural panel or equivalent on the underside of the floor framing member;
(2) Wood floor assemblies using dimensional lumber or structural composite
lumber equal or greater than 2 inch by 10 inch (50.8 mm by 254mm) nominal
dimension, or other approved floor assemblies demonstrating equivalent fire
performance: or (3) An Automatic Fire Sprinkler System as set forth in section
R313.1 or R313.2 of the 2015 edition of the International Residential Code for
One and Two Family Dwellings: Provided, That floor assemblies located
directly over a space protected by an automatic sprinkler system as set forth
in section R313.1 or R313.2 of the 2015 edition of the International
Residential Code for One and Two Family Dwellings are exempt from this
requirement.

§87-4-5.2 Townhouses meeting the Fire Resistant Construction Standard
R302.2 will be treated as New One- and Two-Family Dwellings and shall
comply with section 5.1 above

IRC Section R507 Exterior Decks, in addition to complying with this section, 
decks shall also comply with the most recent edition of American Wood 
Council's Design for Code Acceptance 6 (DCA6) - Prescriptive Residential 
Deck Construction Guide. Any conflict between the International Residential 
Code (IRC) and DCA6, the IRC shall apply. 
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NOTE: DCA 6 will be available for review in the engineering office or obtain a 
copy at the follow web address: 

www.awc.org/codes-standards/publications/dca6 

IRC Section P2603.5.1 Sewer Depth, insert "12 (twelve) (710 mm)" where 
"[Number]" appears. 

IRC Section G2415.12 Minimum Burial Depth. - delete and replace with: 
"Underground piping systems shall be installed a minimum depth of 12 inches 
(305mm) below grade. If the minimum depth cannot be maintained, the piping 
system shall be installed in conduit or shielded in an approved manner''. 

IRC Section M1402 Central Furnaces: 

M1402.1 General- Oil-fired central furnaces shall conform to ANSI/UL 727. 
Electric furnaces shall conform to UL 1995 or UL/CSA 60335-2-40. 

IRC Section M1403 Heat Pump Equipment: 

M1403.1 Heat pumps- Electric heat pumps shall be listed and labeled in 
accordance with UL 1995 or UL/CSA 60335-2-40. 

IRC Section M1412 Absorption Cooling Equipment: 

M1412.1 Approval of equipment- Absorption systems shall be installed in 
accordance with the manufacturer's instructions. Absorption equipment 
shall comply with UL 1995 or UL/CSA 60335-2-40. 

IRC Section M1413 Evaporative Cooling Equipment: 

M1413.1 General- Evaporative cooling equipment and appliances shall 
comply with UL 1995 or UL/CSA 60335-2-40 and shall be installed in 
accordance with 4401.3 Referenced standard list: 

Chapter 44 Referenced Standards: 

4401.3 Referenced standard list - See table 2, of Title 87, Legislative 
Rule, State Fire Commission, Series 4, State Building Code 

International Residential Code 2018 - Appendix Adoption: 

The following appendices are specifically adopted: 

Appendix A - Sizing and Capacities of Gas Piping. 
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Appendix B - Sizing of Venting Systems Serving Appliances Equipped 
With Draft Hoods, Category I Appliances, And Appliances 
Listed For Use With Type B Vents. 

Appendix C - Exit Terminals of Mechanical Draft and Direct-Vent Venting 
Systems. 

Appendix F - Radon Control Methods. 

Appendix G - Piping Standards for Various Applications 

Appendix H - Patio Covers 

Appendix J - Existing Buildings and Structures. 

Appendix M - Home Day Care - R3 Occupancy. 

Appendix O - Automated Vehicular Gates 

Appendix Q - Tiny Houses 

Appendix R - Light Straw-Clay Construction 

Appendix S - Straw Bale Construction 
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2) International Building Code 2018:

Section 101.1 Title insert "Jefferson County, West Virginia" where "[NAME 
OF JURISDICTION]" appears. 

Section 101.4.5 Fire Prevention is deleted. 

Section 113.3 Board of Appeals is deleted and replaced with the following: 

"Section 113.3 Qualifications. The board of appeals shall consist of five 
members, with up to three alternates, who are qualified by experience and 
training to pass on matters pertaining to building construction and are not 
employees of the jurisdiction. They may include, but are not limited to, a WV 
Registered Professional Architect, or Engineer, or a WV Licensed General 
Building, Residential, Electrical, Piping, Plumbing, Mechanical or Fire 
Protection Contractor, with at least 10 years' experience, five of which shall 
be in responsible charge of work. No less than one of the members of such 
Board of Appeals shall be a WV Registered Professional Architect ot 
Engineer, or a WV Licensed General Building, Residential, Electrical, Piping, 
Plumbing, Mechanical or Fire Protection Contractor." 

Section 114.4 Violation Penalties shall be amended to read as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes shall be guilty of a misdemeanor and each such person, 
firm or corporation shall be deemed guilty of a separate offense for each and 
every day or portion thereof during which any violation of any of the 
provisions of this code is committed, continued, or permitted. Upon 
conviction of any such violation such person, firm or corporation shall be 
punishable by a fine of not less than $50.00 or more than $500.00. In 
addition to the criminal penalties provided herein, Jefferson County may, at its 
option, pursue injunctive relief in the Circuit Court of Jefferson County, West 
Virginia." 

Section 115.3 Unlawful Continuance shall be amended to read as follows: 

"Any person, firm, or corporation who shall continue any work in or about 
the structure after having been served with a stop work order, except such 
work as that person is directed to perform to remove a violation or unsafe 
condition, shall be guilty of a misdemeanor and each such person, firm, or 
corporation shall be deemed guilty of a separate offense for each and every 
day or portion thereof during which any violation of any of the provisions of 
this code is committed, continued, or permitted. Upon conviction of any such 
violation such person, firm, or corporation shall be punishable by a fine of not 
less than $50.00 or more than $500.00. In addition to the criminal penalties 
provided herein, Jefferson County may, at its option, pursue injunctive relief in 
the Circuit Court of Jefferson County, West Virginia" 
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Section 1608.2 Ground Snow Loads add the following sentence at the end 
of the paragraph: 

"The ground snow load for Jefferson County, West Virginia shall be a
minimum of 30 pounds per square foot." 

Section 1612.3 Establishment of Flood Hazard Areas insert "Jefferson 
County, West Virginia" where "[NAME OF JURISDICTION)" appears. Insert 
"19B0"where "[INSERT DATE OF ISSUANCE)" appears in the first 
paragraph. 

Section 1809.5 Frost Protection, method no. 1, extending below the frost 
line of the locality shall mean the depth to the bottom of the footing is a 
minimum of thirty (30) inches. 

International Building Code 2018-Appendix Adoption: 

The following appendices are specifically adopted: 

Appendix C - Group U - Agricultural Buildings 

Appendix E - Supplementary Accessibility Requirements 

Appendix H - Signs 

Appendix I - Patio Covers 

3) International Plumbing Code 2018:

Section 101.1 Title insert "Jefferson County, West Virginia" where "[NAME 
OF JURISDICTION)" appears. 

Section 106.6.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 2 
where "[SPECIFY PERCENTAGE)" appears. 

Section 106.6.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 3 
where "[SPECIFY PERCENTAGE)" appears. 
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Section 108.4 Violation Penalties shall be amended as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes or shall fail to comply with any of the requirements thereof 
or who shall erect, install, alter or repair plumbing work in violation of the 
approved construction documents or directive of the code official, or of a
permit or certificate issued under the provisions of this code, shall be guilty of 
a misdemeanor; and each such person, firm or corporation shall be deemed 
guilty of a separate offense for each and every day or portion thereof, during 
which any violation of any of the provisions of this code is committed, 
continued, or permitted, after notice has been served. Upon conviction of any 
such violation such person, firm or corporation shall be punishable by a fine of 
not less than $50. 00 or more than $500. 00. In addition to the criminal 
penalties provided herein, Jefferson County may, at its option, pursue 
injunctive relief in the Circuit Court of Jefferson County, West Virginia". 

Section 108.5 Stop Work Orders insert "fifty (50)" for the not less than 
"[AMOUNT]" and "five-hundred (500)" for the not more than "[AMOUNT]". 

Section 305.4.1 Sewer Depth insert "28 (twenty-eight) (71 0mm)" where 
"[NUMBER]" appears twice in the first paragraph. 

International Plumbing Code 2018 -Appendix Adoption: 

The following appendices are specifically adopted: 

Appendix B - Rates of Rainfall for Various Cities 

Appendix D - Degree Day and Design Temperatures 

Appendix E - Sizing of Water Piping System 

4) International Mechanical Code 2018:

Section 101.1 Title insert" Jefferson County, West Virginia" where "[NAME 
OF JURISDICTION]" appears. 

Section 106.5.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 2 
where "[SPECIFY PERCENTAGE]" appears. 

Section 106.5.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 3 
where "[SPECIFY PERCENTAGE]" appears. 
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Section 108.4 Violation Penalties shall be amended as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes or shall fail to comply with any of the requirements thereof 
or who shall erect, install, alter or repair plumbing work in violation of the 
approved construction documents or directive of the code official, or of a 
permit or certificate issued under the provisions of this code, shall be guilty of 
a misdemeanor; and each such person, firm or corporation shall be deemed 
guilty of a separate offense for each and every day or portion thereof, during 
which any violation of any of the provisions of this code is committed, 
continued, or permitted, after notice has been served. Upon conviction of any 
such violation such person, firm or corporation shall be punishable by a fine of 
not Jess than $50. 00 or more than $500. 00. In addition to the criminal 
penalties provided herein, Jefferson County may, at its option, pursue 
injunctive relief in the Circuit Court of Jefferson County, West Virginia". 

Section 108.5 Stop Work Orders insert "fifty (50)" for the not less than 
"[AMOUNT]" and "five-hundred (500)" for the not more than "[AMOUNT]". 

International Mechanical Code 2018 - Appendix Adoption: 

The following appendices are specifically adopted: 

Appendix A - Chimney Connector Pass -Through 

International Mechanical Code 2018 - Additions: The following shall be in 
addition to the current language found in the said edition of the reference 
code and section: 

Section 908 Cooling Towers, Evaporative Condensers and Fluid Coolers: 

908.1 General- A cooling tower used in conjunction with an air­
conditioning appliance shall be installed in accordance with the 
manufacturer's instructions. Factory-built cooling towers shall be listed in 
accordance with UL 1995 or UL/CSA 60335-2-40. 

Section 916 Pool and Spa Heaters: 

916.1 General- Pool and spa heaters shall be installed in accordance with 
the manufacturer's instructions. Oil-fired pool and spa heaters shall be 
tested in accordance with UL 1261. Pool and spa heat pump water 
heaters shall comply with UL 1995, UL/CSA 60335-2-40 or CSA C22.2 
No. 236. 

Exception: Portable residential spas and portable residential exercise spas 
shall comply with UL 1563 or CSA C22.2 No. 218.1. 
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Section 918 Forced-Air Warm-Air Furnaces: 

918.1 Forced-Air furnaces- Oil-fired furnaces shall be tested in 
accordance with UL 727. Electric furnaces shall be tested in 
accordance with UL 1995 or UL/CSA 60335-2-40. Solid fuel furnaces 
shall be tested in accordance with UL 391. Forced-air furnaces shall be 
installed in accordance with the listings and the manufacturer's 
instructions. 

918.2 Heat Pumps- Electric heat pumps shall be tested in accordance 
with UL 1995 or UL/CSA 60335-2-40. 

Section 1101 General: 

1101.2 Factory-Built Equipment and Appliances- Listed and labeled 
self-contained, factory-built equipment and appliances shall be tested 
in accordance with UL 207,412,471, 1995, UL/CSA 60335-2-40, or 
UL/CSA 60335-2-89. Such equipment and appliances are deemed to 
meet the design, manufacture and factory test requirements of this 
code if installed in accordance with their listing and the manufacturer's 
instructions. 

1101.6 General. Refrigeration systems shall comply with the 
requirements of this code and, except as modified by this code, 
ASH RAE 15. Ammonia-refrigerating systems shall comply with this 
code and, except as modified by this code, ASHRAE 15, IIAR 2. High 
probability systems utilizing A2L refrigerants shall comply with 
ASHRAE 15. 

Chapter 15 REFERENCED STANDARDS: 

1501.3 Referenced Standards - See Table 1, of Title 87, Legislative 
Rule, State Fire Commission, Series 4, State Building Code 

5) International Fuel Gas Code 2018:

Section 101.1 Title insert "Jefferson County, West Virginia" where "(NAME 
OF JURISDICTION]" appears. 

Section 106.6.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 2 
where "(SPECIFY PERCENTAGE]" appears. 

Section 106.6.3 Fee Refunds insert "zero percent (0%)" in paragraph no. 3 
where "(SPECIFY PERCENTAGE]" appears. 
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Section 108.4 Violation Penalties shall be amended as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes or shall fail to comply with any of the requirements thereof 
or who shall erect, install, alter or repair plumbing work in violation of the 
approved construction documents or directive of the code official, or of a
permit or certificate issued under the provisions of this code, shall be guilty of 
a misdemeanor; and each such person, firm or corporation shall be deemed 
guilty of a separate offense for each and every day or portion thereof, during 
which any violation of any of the provisions of this code is committed, 
continued, or permitted, after notice has been served. Upon conviction of any 
such violation such person, firm or corporation shall be punishable by a fine of 
not less than $50. 00 or more than $500. 00. In addition to the criminal 
penalties provided herein, Jefferson County may, at its option, pursue 
injunctive relief in the Circuit Court of Jefferson County, West Virginia." 

Section 108.5 Stop Work Orders insert "fifty (50)" for the not less than 
"[AMOUNT]" and "five-hundred (500)" for the not more than "[AMOUNT]". 

International Fuel Gas Code 2018 - Appendix Adoption: 

The following appendices are specifically adopted: 

Appendix A - Sizing and Capacities of Gas Piping (IFGS) 

Appendix B - Sizing of Venting Systems SeNing Appliances Equipped 
with Draft Hoods, Category I Appliances, And Appliances 
Listed For Use With Type B Vents (IFGS) 

Appendix C - Exit Terminals of Mechanical Draft and Direct-Vent Venting 
Systems (IFGS) 

6) International Energy Conservation Code 2015 for Residential Structures:

With the following exception: 

Section, R402.4.1.2. Testing. The building or dwelling unit shall in lieu 
thereof have an air leakage rate not exceeding five air changes per hour in 
Climate Zones 3 through 8. 

Section 101.1 Title insert "Jefferson County, West Virginia" where "[NAME 
OF JURISDICTION]" appears. 
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7) The ANSI/ASHRAE/IESNA Standard 90.1 2013 edition for Commercial
Buildings.

Using building energy benchmarking in all commercial structures means 
measuring a building's energy use and then comparing it to the energy use of 
similar buildings, its own historical energy usage, or a reference performance 
level, and is an allowable option for improved energy efficiency and 
performance. 

8) Existing Buildings Code 2018:

With the following exception: 

Omit reference to International Fire Code and substitute NFPA Life Safety 
Code 2021 edition. 

Section 101.1 Title insert "Jefferson County, West Virginia" where "[NAME 
OF JURISDICTION]" appears. 

Section 101.4.2 Buildings previously occupied, omit reference to 
"International Fire Code" and substitute "NFPA Life Safety Code 2009 
Edition." 

Section 113.4 Violation Penalties shall be amended as follows: 

"Any person, firm or corporation violating any of the provisions of any of 
the adopted codes or shall fail to comply with any of the requirements thereof 
or who shall erect, install, alter or repair plumbing work in violation of the 
approved construction documents or directive of the code official, or of a 
permit or certificate issued under the provisions of this code, shall be guilty of 
a misdemeanor; and each such person, firm or corporation shall be deemed 
guilty of a separate offense for each and every day or portion thereof, during 
which any violation of any of the provisions of this code is committed, 
continued, or permitted, after notice has been served. Upon conviction of any 
such violation such person, firm or corporation shall be punishable by a fine of 
not Jess than $50.00 or more than $500.00. In addition to the criminal 
penalties provided herein, Jefferson County may, at its option, pursue 
injunctive relief in the Circuit Court of Jefferson County, West Virginia." 

9) NFPA 70
1 

National Electric Code. 2020 Edition: Amended as follows:

per WV Title 87 Series 4 State Building Code: 

4./.m.1. Section 210.B(F) GFCI Protection shall not be required on all new 
2022 Building Code Enforcement Ordinance 
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mini-split heating/ventilation/air-conditioning (HVAC) equipment and other 
HVAC units employing power conversion equipment as a means to control 
compressor speed systems including but not limited to mini-split and AIC 
units until January 1, 2023. 

4. 1.m. 2 For renovations in one- and two-family homes where no new square
footage is involved, arc-fault circuit interrupter (AFC/) protection shall not be
required, except in bedrooms. For renovation in one- and two-family homes
where square footage is added but no electrical service is installed,Arc-fau/t
circuit interrupter *AFC/) protection shall not be required.

Electrical inspections shall be conducted by an approved private (third-party) 
electrical inspector, using the National Electric Code approved by the West 
Virginia State Fire Commission. Fees for said electrical inspections shall be 
paid by the applicant directly to the private inspector or inspection service 
provider and shall not be included in the permit fees paid to the County. 

10) 2017 ICC/ANSI A117.1 Standards for Accessibility and Useable Buildings
and Facilities: (no amendments).

11) 2018 edition of the International Swimming Pool and Spa Code shall apply.

12) Whenever referenced in the several ICC codes adopted in this section, any
reference to the International Fire Code shall be substituted with the NFPA Life
Safety Code 2021 edition.

13) Whenever a certificate of occupancy is required of a commercial structure
greater in size than 7,600 feet, the project documents shall be designed by an
Architect licensed by the WV Board of Architects, or a Professional Engineer
licensed by the WV State Board of Registration for Professional Engineers.

14) Exemption for Agricultural Purposes.

A) If a property owner or other responsible party claims exemption from the
applicable Building Code based on the agricultural purposes exemption
identified in subsection 1.6 of this rule, he or she shall submit the question to
the Commissioner of Agriculture for a determination of eligibility.

B) The property owner or responsible party shall submit to the Commissioner of
Agriculture sufficient information to allow the Commissioner to determine the
primary use of the property. This information shall include, but is not limited
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to, the location of the property and buildings, the types of agricultural use or 
uses, the percentage or frequency of use, and any other information that the 
Commissioner requires to make a decision. 

C) The Commissioner of Agriculture shall provide a copy of his or her decision to
the property owner or responsible party, and to the entity that has adopted
and is enforcing the Building Code.

EXCEPTIONS: 

A) The following structures are not subject to inspection by local jurisdictions:

Group U utility structures and storage sheds comprising an area not more 
than 200 sq.-ft. which have no plumbing or electrical connections and are 
used only for residential storage purposes. (Examples include sheds that 
are for the residential storage of lawnmowers, tools, bicycles or furniture). 
Not included are those utility structures and storage sheds which have 
plumbing or electrical connections, are a non-residential use, or for the 
storage of explosives or other hazardous or explosive materials. 

B) The intent and requirements for an appeals board in each of the separate
codes may be met with the creation of a single appeals board for the
entire State Building Code, in accordance with and as amended in this
ordinance under the International Building Code 2018.

2022 Building Code Enforcement Ordinance 
14 



Attachment A 

Jefferson County, West Virginia 

Engineering Department 

� 

Office of Building Permits & Inspections 

116 East Washington Street 

Charles Town, WV 25414 

304-725-2998 

Schedule of Residential Building Permit Fees (IRC) 
Effective August 1, 2022 

Fee Amount 

Residential Permit Type 

Base Fee •plus Fee per Sq.-Ft. of Finished & Unfinished Area 

Single-Family Dwelling $95.00 $0.20 
Mobile/Manufactured Home $95.00 $0.20 
Townhouse & Duo lex (less than 4 storv) $95 oer unit $0.20 
Residential Dwelling Addition $95.00 $0.20 
('Sq.-Ft. Fee also applies to Porch, Garage & Basement Areas; Decks are a separate Fee, se� below) 

Residential Interior Room/Basement Renovation $75.00 plus $0.20/Sq.-Ft. of Renovated Area 
Chimney/Fireplace (added to existing dwelling) $150 per chimney 
Sheds/Garaee/Structure ancillary to Residence $75.00 plus $0.20/Sq.-Ft. of Area 
Decks $75.00 olus $0.20/so.-ft. of deck area 
Replacement Windows $150.00 
Saa or Hot Tub $100.00 
Swimming Pool - In-Ground $75.00 plus $0.20/so.-ft. of pool area+ oatio area. 
Swimming Pool -Above Ground $75.00 plus $0.10/So.-Ft. of pool area (Round Pool See Table Below) 
Electrial Wiring Only: $150.00 
(Electric panel, new outlets new lights, HVAC, generator, solar panels, etc.) 
Roof Top & Ground Mounted Solar Panels -

To Be Determined by County Commission Residential Dwelling 

Retainine: Wall (4' or more from footer to too wall) $75 plus $0.10/lineal foot of wall 
Fence (6' or more in height above ground surface) $75 plus $0.10/lineal foot of fence 
Agricultural Building $55.00 
Demolition - Residential Dwelline: $125.00 

Re-inspection Fee $65/each re-inspection, paid prior to re-inspection 
Plan change after permit issued $65 plus $65 for each additional inspection due to plan change. 
Permit Application Denied & Resubmitted within 90 days for review; $75 re-application fee 
Bee:innine: Construction Without a Permit 1st time = $75 2nd time= $150 3rd time = $300 

Round Pool Fee Calculator 

Round Pool Diameter (Feet) Base Fee Area of Pool (So-Ft) per So-Ft Fee Total Fee 
15 $75 176.71 $0.10 $92.67 
16 $75 201.06 $0.10 $95.11 
17 $75 226.98 $0.10 $97.70 
18 $75 2S4.47 $0.10 $100.45 
19 $75 283.53 $0.10 $103.35 
20 $75 314.16 $0.10 $106.42 
24 $75 452.39 $0.10 $120.24 
27 $75 572.55 $0.10 $132.26 
28 $75 615.75 $0.10 $136.58 
29 $75 660.52 $0.10 $141.05 
30 $75 706.86 $0.10 $145.69 
33 $75 855.30 $0.10 $160.53 

Round Pool Fee includes the Base Fee+ per Sq-Ft. Fee Amounts only. The applicant will also need to add the fee for any above ground 
deck/olatform that surrounds the cool 

All fees are due upon submission of permit applications, plan changes, reinspections requests, etc; payable to: Jefferson County Commission 

Attachment - A 
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Attachment A 

Jefferson County, West Virginia 

Office of Building Permits & Inspections 

116 East Washington Street 
Charles Town, WV 25414 

304-725-2998 

Schedule of Commercial/Industrial Building Permit Fees (IBC) 
Effective August 1, 2022 

Fee Amount 

Commercial Permit Type Base Fee Fee per Fee per 
Sq.-Ft. of Sq.-Ft. of 

Finished Floor Area Un-finished Floor Area 
Commercial/Industrial/Multi-Family Buildings $350.00 $0.25 $0.25 
(Less than 1,000 sq.-ft. floor area) 
Commercial/Industrial/Multi-Family Buildings $675.00 $0.25 $0.25 
(Greater than or equal to 1,000 sq.-ft. floor area) 
Commercial Interior Room Renovation $1,000 plus $50 per required inspection 

Church Building $675.00 $0.25 $0.25 
Church Addition, Pavillions & Ancillary Structures $100 + $65 per required inspection 
(Less than 1,000 sq.-ft. floor area/foot print) 
Church Addition, Pavillions & Ancillary Structures $350 $0.25 $0.25 
(Greater than or equal to 1,000 sq.-ft. floor area/foot print) 

Institutional (hospital, school, fire hall, etc.) $275 $0.18 $0.18 
Commercial/Institutional Swimming Pool $350 per pool+ $0.25/sq-ft of pool & patio; $350 per Whirlpool/Hot Tub 

Demolition Permit $275.00 $0.00 $0.00 
Existing Cell Tower or Electric Substation & Equipment $350.00 $0.00 $0.00 
New Cell Tower or Electric Substation & Equipment $1,400.00 $0.00 $0.00 
Temporary Construction/Office Trailers $75.00 $0.00 $0.00 
Si!ln Permit: Value< or= to $2,500 $75.00 N/A N/A 

Sign Permit: Value> $2,500 $350.00 N/A N/A 

Retaining Wall (4' or more from footer to top wall) $75 plus $0.10/lineal foot of wall 
Fence (6' or more in heie:ht above ground surface) $75 olus $0.10/lineal foot of fence 
Replacement Windows $150.00 
Electrial Wiring Only $150.00 
(New electric panel & electric panel upgrades, new outlets, new lights, HVAC, generators, solar panels, hot tub electrial, etc.) 
Roof Top & Ground Mounted Solar Panels - Commercial 
Buildine: 
Solar Farm/Facilities 

Site Plan with no Structures (parkinR lot, walkway, etc.) 

Re-inspection Fee 
Plan change after permit application reviewed 

$350.00 

To Be Determined by County Commission 

To Be Determined by Countv Commission 

IPIUs $1.25 for every $1,000 value > $50,000 

$65/each re-inspection, paid prior to re-inspection 
$65 plus $65 for each additional inspection due to plan change. 

Permit Application Denied & Resubmitted within 90 days for review; $100 re-application fee. 
Beginning Construction Without a Permit (1st time= $75, 2nd time $150, 3rd time $300) + permit fee 

All fees are due upon submission of permit applications, plan changes, reinspections requests, payable to Jefferson County Commission

Attachment - A 
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Attachment A 

Jefferson County, West Virginia 

Engineering Department 

& 

Office of Building Permits & Inspections 

116 East Washington Street 

Charles Town, WV 25414 

304-725-2998

Schedule of Miscellaneous Fees 

Effective August 1, 2022 

Item 

Minor Redline Revisions - Preliminary Plats & Site Plans 

Major Redline Revisions - Preliminary Plats & Site Plans 

Land Development Site Work - Inspection 

Land Development Site Work - Reinspection (due to failed inspection) 

Final Plat - Minor Amendment Review 

Construction Bond - Time Extension Request 

Construction Bond - Surety Renewal 

Construction Bond - Tolling of Bonding Request 

Floodplain Ordinance - Floodplain Delineations 

Floodplain Ordinance - 100 Yr. Flood Elevation Determination 

Floodplain Ordinance - Review of LOMA or LOMR requests 

Small format Document Copies - (letter, legal & ll"x17") 

Large format Document Copies (plan sheets, maps, etc.) 

Fee 

$200 

$325 

$70 

$70 

$95 

$375 

$375 

$375 

$15 

$25 

$35 

$1/page 

$7.50/sheet 

All fees are due upon submission of permit applications, revisions, etc; and are payable to: 

Jefferson County Commission 
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WEST VIRGINIA SECRETARY OF STATE 

MACWARNER 

ADMINISTRATIVE LAW DIVISION 

eALED 

5/5/2022 12:00:23 PM 

Office of West Virginia 
Secretary Of State 

NOTICE OF FINAL FILING AND ADOPTION OF A LEGISLATIVE RULE AUTHORIZED 

BY THE WEST VIRGINIA LEGISLATURE 

AGENCY: 

RULE TYPE: 

Fire Commission 

Legislative Amendment to Existing Rule: Yes 

RULE NAME: State Building Code 

CITE STATUTORY AUTHORITY: W.Va. Code 15A-11-5 

The above rule has been authorized by the West Virginia Legislature. 

Authorization is cited in (house or senate bill 
number) 

Section 64-6-2(b) Passed On 

HB 4141 

TITLE-SERIES: 87-04 

Repeal of existing rule: No 

3/9/2022 12:00:00 AM 

This rule Is flied with the Secretary of State. This rule becomes effective on the following date: 

August 1. 2022 

This rule shall terminate and have no further force or effect from the following date: 

August 01. 2021 

BY CHOOSING 'YES', I ATTEST THAT THE PREVIOUS STATEMENT IS TRUE AND CORRECT. 

Yes 

Brandolyn N Felton-Em est - By my signature, I certify that I am the person authorized to file 

legislative rules, in accordance with West Virginia Code §29A-3-11 and §39A-3-2. 
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§87-4-1. Gcncrul. 

87(;SR4 

TITLE87 
LEGISLATIVE RULE 

STATE FIRE COi\l�tlSSIO� 

SERJES4 

STATE BUILDING CODE 

I. I. Scope. - TI1is rule cstabb�hc:s the standards considered nc:cessilry by the: State Fm: Commission 
for ihc safosuarding of life and property and In ensure cumpliance "ith the minimum stam.Lml.5 nf safe 
construction of all struciun:.� erected or renmated lhmughnut lhis state. 

1.2. Authonty. - W. Va. C'ode §15A-l 1-5. 

I 3. Filin3 Date. -- t\la) 5. 2022. 

l.4. Eff�trveDatc:. - August I, 2022

1.5. Sun�ct Pro, is ion. -- This rule shall tcrmmDtc and have no furU1cr force or effect on ,\ugll�I I, 
2027. 

1.6. Exemplmns. - The: Slate B11ildmg Code: has no apphcatmn lo buildings or strnchm:s used 
primarily for agricultural purposes 1m:ludmg agritourism p11rposcs. 

1.7. Incorporat ion of Other Documents. •· This rule docs not include a reprinting of all tl1c 
ri;quir1:mcnl, imposed by statute or by the incorporation of various nat1onall) recognilo:d standards aml 
cudcs cited in Subscxtion 4.1 of lhi, rule, For ascertaining thc.,ie additional slandards and n:quiremcnts. it 
is necessary to make rc:fc:rcnce to Ute other documents. 

§87-4-2. Definitions. 

2.1. "ANSI" mi:ans American Nalionai S\amlards Institute:, 25 West 43
rJ St., Fourth Floor. Nc:n '\ ork. 

NY 10036. 

2.2. ''ASTh-f' means American Society of'rcsting and Materials. 

2.3. "'Fire CCt111mi�sion" m.:ans the 1.hirt<X11 ( 13) appointc:d membc:l"!I of lhc: \\'esl Virginia Stale Fire 
Commission. 

2.4. "Fire Mar5hal" mc:ans the: \\'ci;t Virginia State Fire: Mar.;hal andlor hi� or h.:r designalcd 
rcpreso:nt.itivc:s. 

2.5. ·'ICC'' or '1ntcmational .. means lntcma!Jo1U1l Code: Coundl. 

2.6. "'Lo..:.iljurisdict ion"means muni..:ipal, Cllunt}, or other lo..:al government. 

2.7. "NFPA;' means National Fire Protection Association. 

Attachment -B 
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2.8. "State Building Code" means the entire contents of tins rule and the referenced nat1011al standards 
and codes. 

2.9. ''St.it.: Fir.: C'od,: 
.
. mc;ans the entir.: i:oni.:nls or the St.itc Fire Code, 87CSR1. i!nd 1h.: rc:f.:rcnc.:d 

standards and codes. 

§87•4-3. Connirts. 

3.1. \\ hen.-:ver thcr.: is a ..:onnict l>i!h,c;:n th.: Stat.: Fir.: Code and the Stat,: Building C'ode, th.: St.ah: 
Fin: Code takes precedence. 

3.2. Whcne\'l;f there is a conflict bch\ C..'11 tile lntemational Plumhing Code rcquircmcnl� of the State 
Building Code and the rules of th.: West Virginia St.ate [)..11artntt.'Ttt nf Health and Human Resour.:es, lhe 
mies of the Depar.tmcnt of Health and Human R.:sourecs take pr.ecedenoo. 

3.3. Whcnc:ver there 1s a conflict between the State Building Code and st.1tulory laws of the State of 
West \'irginia. the la\\s oflhe State of \\\:st Virginia take pr�cdencc. 

§87-4-,t i'inlion11l Standard� and Codes. 

4.1. The standards and rcquircmcnl� as set out and as published by the fntcmational Code Counci� and 
/\mcrican National Slandardi, Institute, and tl1c National Fire Protection 1\.�sociation as hstcd in tl1is 
subsection, have the s:1mc force and effect as if set out \ crbatim in th\s rule. 

4 .. 1.a. The 2018 cdtlion, International Building Code. with the following c:xcc:pllons: 

4.1.a. l. Provided, that the section cntitlccJ '•Firc Prc\'cntion'' and identified a.� Section 101.-1.5 
is dclc:tcd and not considc:n:u lo be: a part of this rule. 

4.1.a.2. Furthcr provided that tlte entire subsection entitled "Qu:ilific:itions·• and identified as 
Section I 13 .3 is deleted and replaced with Ilic following: 

··Section 113.3. Board of App,;als 

I 1:\.3. Qualifications. TI1e board of :ippenls shall consist of five members. \\ ith up to tlirec 
altematcs, who arc qualified by experience: and training to pass on matters pcrtainmg to buildmg 
construction and arc not employees of the jurisdiction. The} may include. but arc not limited to. a V•l\l 

Rcgish:n::d Professional Ar..:hih:cl or Engincer, or a WV Licc:nsed Gener.ii Building, R=,idc:nllill. Electrical. 
Piping, Plumbing, !\lechanical or Fire Pmtc:..:tion Contractor. with at least 10 year.; c:xp,:ric:ni:c, fac: of which 
shall be m responsible: charge of work. No IC!!s than one of the nicmbers of such Board of Appeals shall he 
n WV Registered Professional Architect or Engineer. or a v,rv Licensed General Building. Residential. 
Electrical. Piping, Plumbing. Mechani.:al or Fire Protedion Contractor." 

4.1.b. The 2018 edition of the Internation al Plumbmg Code. 

4.1.c. TIie 2018 edition of Ilic International Uechanical Code. The following shall be in addition 
to the cunent language found in the said edition of the reference cod..: and section. 

4.1.e. I. S<:e1 International Mechanical Code, Sc:ction 908, Cooling Towers. Evaporative 
Condensers and Fluid Coolers. 

2 
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4.1.c. I .A. 908. l General- A cooling lo\\ er used in conJunclion with an air-cond1lioning 
appfomceshall be installed in accordance with the manufacturer's ins tructions. Factory-bmlt cooling towers 
shall h.: lish:d in ac,Mdanc.: \\ilh UL 1995 ur UL/C'SA 60335·2·40. 

4.1.c.l.B. Section 916 Pool and Spa Healers 

-I. I.e. J.B. I. 916.1 G.;..'11cral- Pool and spa heaterN shall Ii.: installcd in accnrdancc 11 ith
the manufa.:turer's instructions. Oil-fired pool and spa h.:akr� shall be t.:Nted in ac.:urdanc� 11ith UL 1261. 
Pool and spa heat pump water heater.; shall .:umply with l 11, 1995, UUCSA 61)�35-2-40 or CSA C22.2 No. 
236. 

4.1..::.1.B. l.(a). E.xcl!ption: Portabk residential spas imd port.Ihle residential
e�ercisc spas shall comply with UL I 56� or CSA C222 No. 218. I. 

4.1.c. l.C. Sc:chon 918 Forced-Atr Wann-Air Furnact"ll 

4.l.c.l.C.I. 9181 Forced-Air fwnaccs- Oil-fired furnaces shall be tested in
:tcC(1nliince with UL 727. Electric fun,accs shall bc tested in accol'dancc with UL 1995 or lJIJCS.\ 603.H• 
2-,10. Sohd fuel furnaces shall be: tested in ac.:ordance with UL 391. Forced-au- furnaces shnll be installed 
in ac.:ordancc: with the listings and lhc manufacturer's instructions. 

4.1.c.l.C.2. 1918.2 T·kat Pum11s- Electric heat pump� shall Ix: tested in accordance 
,, ith UL 1995 or Ul)CSA 60::135-2-40. 

4.1.c . J.D. Section 110 I General 

-1. I .c. l .D. I. 1101.2 Facto,-y-Built E<1uiprncnl and Appliances- Listed �nd labeh:d self­
contained, factory-buill equipment and appliancc:.-t shall be tested 1n accordance with Ul, 2117, 412. 471. 
1995, tJUCSA 60335-2-40, or UJ..,CSA 60335-2-89. Su.:h equipment and applian.:es an: deemed to meet 
the dC]lign. manufacture and factory test rcquirc:menL� of this code if installed in :icc<>rdance "ilh their 
listing ·and the mal)Ufacturcr's instructions. 

4.1.c. l.D.2. 1.101.6 General. Rcfngcra11on sy11tcms blrnll ,;omply with the n:quircmcnts 
of this .:ode and, c:;,;ccpt as modificd b) Ibis code:. ASI lRAE l). Anunoma-rcfrigeratin1,1 syst�s !!hall 
comply with this code and, except as modified b) this code. ASHR.AE 15. HAR 2 High probability systems 
utilizing A2L refrigerant� shall comply with ASHRAE 15. 

Standard 
rcfc:rcnce 
number 

4.1.c. l.E. Chaplcl' 15 REFEREJ\CED STANDARDS 

4.1.c.1.F.. I. 150 U Referenced Standards - Sec Table I 

i\,-,nl'l.i\J� 

179 I Tu Ilic Cir.:!.::, NE 
,\tlanta, GA 30329 

Title 
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15-2019

34-2019

CSA 

Sr.andard 
reference 
number 

CSA C22.2 No, 60335-2-40-19 

CSA C222 No, 60335-2-89-21 

UL 

Slancfard 

reference: 
number 

UL/CSA 60335-2-40-19 

UUCSA 60335-2-89-2 l 

87CSR4 

Safety Standard for Refngerntion S)slcms 

Designation and Safety Classification ofRcfriger:mls 

CSA Group 
8501 Easl Plt:asant Valley Road 
Cleveland. OH 44131-5516 

Title 

Household And Similar E1e>.:trica1 Appliam;cs - Safety· 
Part 2-40: Particufar RcquircmenL� for Electrical Heat 
'Pumps, Air-Comlition;m; and Dc:humidifo:rs :;re 

• Edition

Household And Similar Elcctncnl Appliances - Safe!) ·
Part 2·89: Particular R..:,1uircmenl� for Commcrc1al
.Refrigerating Appliances witl1 an Incorporated or
Remote Refrigerant Unit or C'l)0111rcssor

Tahlc I

lJI, ]..LC 
333 Pfingsten Road 
Northbrook. lL 60062-2096 

Tille 

Household And S.imilar Electrical Appliances - Safet) -
Pari 2-40: Particular Rcquirctncnl� for Electrical Heat 
Pumps, Air-Conditionc:rs and 1Jchum1difo:rs - 3ril 

Edition 

Household And Similar Electrical Appliances· Safct} -
Part 2-89: Particular RequircmcnL, for Commercial 
Refrigerating r\i>plianccs \\ itl1 an Incorporated or 
Ri:n10I� R,=frigl!Tanl Unit nr Compn:s�nr 
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Table 1 

4.1.d. The 2018 edition of the lntcrm111onal Fuel Ga., Code, with the following c:xception: 

4. J .r.1.1. Section 404.10 Umlcrground piping s��tc:ms Nlrnll be in8ta!fcJ a minimum Jcpth of 12
in.:h,:..� (305 mm} bc:1'.>\\ gradc. lf the minimum depth t.:illmol be maintaim:r.l, the pipin� �y�km �hall be 
installed in conduit or shielded in an appro,,ed manner. 

4,1.c. '111.: 2018 .:ditiun of the lnternalilmal Property Maintenance Cod.:. 'lbi.� cor.lc: may he r�j�ted 
at the option l,f th.: lo.:al jurisdiction. 

-U .c. l. This code ma; be adopted b) the local Jurisdiction without requiring adoption of tl1e
other national codes and standards listed in this rule. 

4.1.f. The 2015 edition of the lnlemalional Encrg) C'ons .. -rvation (\ldc for 1-..-sid,:ntial buildings, 
\\ ith th.: following exception: 

4 . .JJ: I. Section, R402.4. l.2. T�ting. The building or d,,elling unit shall in lieu thereof ha, e 
:in air 1.:al;agc rate noi exceeding fiv.: air chang� pa hnur in Climate Zone.,::; through 8. 

4. l.g. The A,�SLIASHRAE/IESNA Standard 90.1 2013 c.dillon for commercial buildings.

-I. I ;g.:J. Using building energy hcnchmarking in all commercial structures means measuring a
huilding 's cnc1:i,.')· lL,e and then comparing it to the energy usc of similar buildings, its 0\\11 historical energy 
usagc, 01· a rcfcr61c;;: pcrfonnancc k\cl. and is an alk,wahlc option for itnptuvcd energy cfficicnc) and 
performance. 

4. J.h. ·The 2018 edition of the lntcmational Residential Code for One• and T\\O•Fainily D1\cllings.
"ith the following exceptions: 

4, l:h,I. Chapter 11 of th e 2018 edition of the: International R<:.Sid�tial Code for One- and 
T,\ o-Family L"h�ellings, Seventh Pnnlmg. c:nlilled "Enc:rgv 1:.flicicncy"'. is exempl from this rnlc:. 

4.1.h.2. Section 02415.12 (404. JO) �linimum Burial Depth. l,lndergroun_d piping S)'Slcms shall 
he: installed a minimum depth of 12 inchc:� {305 mm) below g rade:. lf the minimum depth cannot be 
mainiaim:d. the pipfog system shall be installed in conduit or shielded man appro,'cd manner. 

4-.1.h.3. Section 1\11402 Central Furnaces. 

4.1.h.3.A. l\l 1402.1 G,;ncral- 011-fir�l i:.:nlrlll fumac,:i; 'lhall conform to ANSI. UL 727. 
EJ.::dri.: forna<:<:s shall cunfom1 lo UL 1.9')5 or UUCSA 60335-2-40. 

4.1.h.3.B. Section l\11403 Heat Pump Equi11ment 

4.1.h.3.B. l. Ml403. I lh:al pumps· Electric hcal pump!! shall he listed and lab.:led in 
accordance "itb UL 1995 or UUCSA 60335-2-40. 

4.1.ft.3.C. Section l\114-12 Absorption Cooling Equipment 

4.1.h.3.C'.1. M 1412.1 Appro\ al of equipment• Absorption syst.:ms �hall be installed 
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in accordance with the manufacturer's instru.:lion.,. Absorption equipment shall comp!) \\ith UL 199:5 or 
UIJCSA 60335-2-40. 

4.1.h.3.U. S�tiun M141J Ev;1pnrati,.: Coolin!! E11uipm.:nt 

4. 1.h.3.D.1. �,(1413. I Ckncral- Evaporative cooling cqmpmenl and nppliancc:s shall 
C(1111ply nith UL ,1995 nr UL/CS .. \ 60335•2·40 anJ shall l,e i,,�talleJ in accnrdancc ,, ith 440U Refen:nccd 
slamlarJ list. 

4.1.h.3. E. Chapter 44 Referenced sl.!ndard, 

4.1.h.3.E.1. 4401.3 Rcfcrci1ccd �t andanl list See t able 2 

ASHRAE ASHRAE 
1791 Tullie Circle NE 
1-\tl.1nta. GA 30329 

Standard referenced Tille 
Tablc2 

34-2019: Designation and Safety Class ifo:ation of Refrigerants 

CSA CSA Group 
8501 Ea�t Pll!l!Nant Valle} Road 
Ck:vcland, 01144131-5516 

Standard rcfcrc11ccd Title 

CANiCSt'VC22.2 No. Saf.:ty ofll ous.:hold and Simili11:.Eleclric 
60335-2-40-2019 Applianc,:s, Part 2-40: Particular R.:,1uircm.:nls for 

El.:ctrical lleat Pumps. Air-Condilion.:rs and 
Dchumidificrs-3nl e dition 

Ut, ULLLC 
333 Pfingsten Road 
Nortl1hrook, IL 60062 

Standard relc:rem:ed Title 

1995-2015: Hc;iting and Coolmg Equipment 

lJLICSN 60335- Safety of Household and S1m1lar Electrical 
2-40-2019; Appliances, Part 2-40; Particular Rcquircmcnls for 

Elc:ctrical Heal PumJ>!I, Air..Conditionct-s and 
Dchumidificrs-:!n! Edition 

Tablc:2 
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4.1.1 Sec�on R31 l .7.S Stair Treads and Risers 

4.1.i. I. JI 1.7.5.1 Ris.er Height� •• The maximum riser hcight sh.ill be .:ighl and onc· 
quarkr (8 1 ,) mches.

this rule. 

4. l.i.2. 3 ll.7.5.2 Tr;;ad Depth •· '{he minimum tread depth shall he nine (9) inchi:s,

4.1.J, Se.:tiun R403. l.7. I: Buil�ing Clo.:aranccs frnm Ascemling Slop,:s i� not applicable tll 

4. 1.k. Section R403; 1.7.2: Footings Sctbacl.-i; from Desccmling Slope Surfaces is not
applicahlc to this ruk. 

4.1.1. 111c 2017 ICCiANSI Al 17.1 American National Standards for Accessibilil:) & Usable 
Buildings & Facilities. 

4.1.1.1. l11e 20111 International l�xisting Bu,lding Code, ,\ith the follo\\ing C1'ccption. 

4.1.1 2 Omit reference to lnlcmalional Fire Code and substitute NFPA Life Safety Code 
2018 edition. 

4.1.m. 11,c 2020 edition of the National Electrical Code, NFPA 70, n ith the following 
exception: 

4.1.m. I. Section 210.llff) GFCI Pmtoction shall not be required on all new mini-split 
hc.iting,'\ cntilation1air•conditioning (HVAC) equipment and other HVAC' units employing power 
con\'crsion e1111ipmcnl as a means lo control comprc.isor s� sy11lcms including hnl nol limili:d lo mini­
splil and A/C uniL, unhl January I, 202.•. 

4.1.m.2 For renovations 111 one• and h\o•fomily home,; where no new square footage is 
invoh ed, arc-fault circuit interrupter (AFC!) protection shall not he required, exce)lt form bedrooms. For 
rcnovalion in Oil?- and two-family homi:s \\ hc::rc squarc foot.ag.: is aildcd bul no clcctrkal servici:: is inslallc:d, 
11rc-fauh cin:uit intcrruplcr (AfCI) prol�lllln shall not be n:quir.:d. 

4.1.n. ·me 2018 edition of the lntcmational S\\ imming Pool and Spa Code. 

4.2. Whi:revcr rcfo:ren.xd in thc sc:'\crdl ICC codi:s ,ufopti:d in thl5 si:.:tion, any rcfen:n.:c to the 
lnh:malional Firc Code sh,1uld he suhstituti:d witn the NFPA Lifc Safcly Codi: 2021 etlition 

4.3. \\.11enevcr a certificate of occupancy u required of n eoinmc:rcial structure greater in size than 
7,600 fet:t, the project documents shall he di:sign.:d by an Architt:ct lic.:nsi:d by lhi: W\' Board of Archite.;ts, 
o r  a Profossiorial Enginccr liccnsed by lht: WV Stalt:: Board of Registration for Prof,;ssiona] hngin«rs.

§87-4-5. Fire Protection of Floors in Residential Buildings 

5.1. New (>nc: and Two family Dwellings o,,:r one level in hcighl, Ne" One: and Two Family 
Dwellings coniaining a basement. and Ntm One and Tw(1 Vamily Dwelling� .:ontaining a era,, I spaCl! 
containing a fuel burning appliance b.:low lhc first floor, shall prm ide cine of th.: follm\ ing mctltods for 
fir\; protcct10n of floors: ( I) A 1 12 inch ( 12.7 mm) gypsum wallboard mcmbrnne. 5,8 inch (16 mm) wood 
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structural panel membrane. or equhalent on the w1derside oftlte floor framing member. (2) Wood floor 
assemblies using dimension lumber or structural composite lumber equal or greater tltan 2 inch b) lO inch 
(50.8 mm by 25-t mm) nominal dimen.�1on. or other approved lli,or assembli.:s dcmunstraling .:,1ui,>alent 
fir.:: perfonnanc.::; or (3) An Autl•mati..: Fir.:: Sprinkl.::r S)$h:m as si:l forth m s.:..:lion R313.1 11r R313.2 of 
the 20 l.S edition of the International Residential Code: for One and Two Family Dwellings. Prol'lded. TI1at 
floor assemblies located dm:ctly over a space protected by an automatic sprinkler S)Slcm as set forth in 
�cction R3J3.J or R.113.2 oflhe 20i5 edition ofth.: lnt.:rnational Rc�id.:.-ntial Code for On.: aml Two Famih 
Owellings are cx.::mpt from this requircm.::nt. 

5.2. Townhouses meeting the Firc-RcsiJtant Construction Stand,ml R302.2 will be treated as New One­
and Two-Fnmily Dwcllmgs and shall comply,, ith Section 5.1 above. 

§R7-+.6. faL·cplions.

6.1. lbe following structures arc: not :mbjccl lo mspc:ction by localjunsdiclmns:

6.1.a. Group lJ uliht) structures and storage sheds comprising an area 1101 more than 200 StJ. ft. 
\\hich ha, c no plumhing or clccuil!al connections and arc u.�cd 011ly for residential s torage purpose,. 
(Exampic:s mcludc: sheds that arc for the rc:sidc:nlial storage of hiwnmowc:rs, tools, bicyclai or fomiture.) 
Nol included arc: those: utility strm:turc:s and storage shc:ds which haYe plumbing or electrical connc:ction., 
arc a n<111-1csidcntial use or for the storngc uf ex11Iosl\ cs or other hazimlous or explosive materials. 

§87-4-7. Adoption by Local Jurisdiction.

7.1. Each local jurisdiction adoptmg the Stale Building Code: shall nollfy the: $talc: l;'1rc: Comm1rnon
in writing. "Die local jurisdiction shall send a cop) of the ordinance ornrdcr to the State Fire i\larshal, \\'est
Virginill Stale Fire Coinrnission. 1207 Qwrria- Street, 2nd floor, Charlcslnn, West Virginia 2530 I, \\ ithin
thirt) (30) days of adoption.

7.2. Each local jurisdiction which adopts the State Building Co_dc is responsible for the: enforcement 
of the building code as provided in \\'c:st Virginia Code 7-1-3n and 8-12-13. 

7.3. l'hrnue.hnul th.: national i:odi::;, adnpl�I in �uh�c:i:tion 4.1 of lhi� ruli:. lhc:n: arc di.,i:r.:t.111nary 
provisions or am,.mdmcnL, which rc,1uirc: further action b) the adopting local j11ris1hi:tion in order to adapl 
these codes lo various local condition.�. TI1c a11pendiccs arc not a part of the code anci must also be adopted 
by the local jurisdiction to be enforceable. It is therefore tlte intent of iliis rule to further authon7c each 
local jurisdiction lo further complete, by order or ordmancc, those res�live area.� which arc indicated lo 
bi: compl.:1,:d by th.: adopting 'jurisdiction·· and any ofth.:: appendic.::s the: l(li:alJunsdi.::tion wishc:s to adopt. 

7.4. Within the paialty sections of c:ach of the national code:.!, adopted in Section 4.1 of this rule. there 
is a penalty for imprisonment TI1e provision of imprisonment for any violation of this rule is optional with 
i:ach adopting local juri�dictiun. 

7.5. Each of the national codes adopted in subsection 4.1 of this rule provides for a separate appeals 
board. However, the intent and requirements for an appeal board may be mc:t with the-creation by the local 
jurisdiction of a single appeals board. for tl1e entire "Slate: Building Code.·· 

7.6. Each lucal jurisdiction adopting the Stab: Building Code shall compl} with the rc:quircment.� s..:t 
forth in Title 87, Series 7 "Standards for the: Ci:rtification and Continuing Education oHlurucipal County. 
nnd Pubhc-Sc:ctor Buil<lmg Code Ofiicials. Building Code Inspectors and Plans E.'Ulmincrs." 
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7.7 .. \II questions of iut..-rprclation and cnforccmcnt of the State Building Code: arc delegated to the 
local jurisdiction uni�� .:xprc;!;sly pro, id.:<l by Stat.: Code:, by thi� Rul.:. or h) th,: incorporakd code!! and 
standards r.:for.:nced in this Ruic:. 

§87-4-8. E:i:isting Building Codes.

8.1 All building cod.:� previoLL�ly adopt.:d b) loi:al jurisdiction� are null ;111d w1id.

§87-4-9. Exemption for agricultural purposes.

9.J. Jf a prupcrl)' 01\ncr or other rcsponsihlc part) claims exemption from the applicable Ruildmg
Code based on the agricullural purp11sci; exemption identified in subse,;tion 1.6 of this rule, he: or she shall 
submit the question to the C'nnnni�sioner of Agriculture for a determination nf cligihilit), 

9.2. The property ownc:r or responsible part) shall submit lo the: Comm1ssionc:r of Agriculture 
sulfo:icnt information to alltm the ('ommissioncr to dctcrminc the primal') 11�c of the propcrt). This 
i nformation shall in1:ludc. but is not limited to. the location of the property and building,;, tl1c types of 
agncult11rnl use or uses. the pc:n:cntagc or frcquc;m.1· of nsc. nnd any other mfonnation lhal the 
Commissioner requires to make a decision. 

9.3. The Commissioner of Agriculture shall provide a copy of his or her decision to the property 

o,rncr or rc$ponsiblc party, and to the entit;r thnl ha.� adopted and is enforcing the Building Code. 
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AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 20 minutes 

Date Requested - ist Choice: July 21, 2022 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Residential, Commercial and Solar Farm/Facilities - Building Permit Fees 

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

The building permits fee schedule does not have a permit fee for residential and commercial solar systems, and/or for 

large scale solar farms/facilities. As a result, the Department of Engineering, Planning & Zoning staff researched what 

other jurisdictions across the country are charging for residential, commercial and solar farm/facilities permit fees. 

The purpose is to determine a fee that is both consistent and reasonable compared to what is the solar industry norm 

and with what other commercial projects are being charged in Jefferson County. 

The attached memorandum summarizes our research and provides our recommendation for residential, commercial 

and solar farm permit fees. However, I defer to the County Commission to set a permit fee as you see fit. 

Once a permit fee is established, the fee schedule will need to be amended to include the new fee. 

Is this a funding request? No 

If so, how much? 

Motion Requested: Yes 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to accept the Residential, Commercial and Solar Farm/Facilities building permit fees as recommended 

(or, as set by the County Commission). 

Attach supporting documents for request, or request may be denied. 



See attached memorandum on Residential, Commercial and Solar Farm/Facilities - Building Permit Fees, 

dated July 11, 2022 

If not attached, explain: 

Is equipment needed? 

Contact information: 

Projector Y /N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/COMMENTS 



MEMORANDUM 

Jefferson County, West Virginia 
Engineering, Planning & Zoning Department 

TO: Jefferson County Commission 

FROM: Roger Goodwin, P.E. 
Director & Chief County Engineer 

DATE: July 11, 2022 

SUBJECT: Residential, Commercial and Solar Farm/Facilities - Building Permit Fees 

Recently, a pre-proposal conference was held between the Department of Engineering, 
Planning & Zoning staff and OPD Energy, the developer of a 519 acre solar facility in 
Jefferson County. The developer is in the process of seeking Planning Commission 
approval and obtaining building permits for this project. It is the first solar facility project 
seeking approval in Jefferson County. 

Under the planning and zoning regulations, a site plan is not required to be processed 
and there is no site plan fee. However, a building permit is required for the solar panels 
and the appurtenant buildings associated with the solar facility. Since this is the first 
solar facility, we do not have a permit fee established specifically for this type of project 
in our fee schedule; we would have to apply the existing commercial fee schedule at 
$675 plus $0.25 per sq-ft of structures/solar panels. Using this fee, the 40,000 solar 
panels at 200 sq-ft per panel, results in a permit fee of $2,000,675. 

The Department of Engineering, Planning & Zoning staff researched what other 
jurisdictions across the country are charging for solar farm/facilities permit fees. The 
purpose is to determine a fee that is both consistent and reasonable compared to what 
is the solar industry norm and with what other commercial projects are being charged in 
Jefferson County. 

Finding solar farm/facility permit fee data was not as easy as we anticipated. The fee 
amounts also varied widely. In addition, the basis for determining the permit fee is not 
same across all jurisdictions. For example, the fee amount is based on either: 

• Megawatts
• Square footage of solar panels
• Acreage of the site
• Construction cost
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The following are the permit fee amounts we determined for this project using the fee 
amount data we collected and the data the developer provided for this project: 
Megawatts (80), square footage of solar panels (8,000,000), acreage of the site (519), 
and the construction cost ($142,400,000): 

Jurisdiction 

Isabella County, Ml 
Richmond County, VA 
Sacramento County, CA 
Paulding County, GA 
Polk County, GA 
Town of Stockbridge 
Berkeley County, WV 
Jefferson County, WV 

Fee Basis 

Acreage 
Acreage 
Megawatts 
Construction cost 
Construction cost 
Construction cost 
Construction cost 
Square footage 

Permit Fee Amount 

$9,487 
$15,760 
$233,496 
$631,770 
$640,747 
$712,000 
$1,708,830 (using Mechanical fee) 

$2,000,675 (using Commercial fee) 

In addition, the Chief County Engineer talked with the Director of Permits & Inspections 
at Berkeley County. While they have not processed a solar farm/facility, they have 
been in preliminary discussions with a developer on a solar facility proposing to locate 
on the former DuPont site along the Potomac River. Internally, they discussed what 
permit fee amount they believed was reasonable for the project. While they never 
arrived at a fee amount, they did believe that the fee amount, at a minimum, should be 
in the $300,000 to $350,000 range for that project. 

Berkeley County also shared with me that the building permit fees for the Proctor & 
Gamble project amounted to $990,000 and was capped at that amount or the fees 
would have been greater. 

Here in Jefferson County, the following are the permit fees paid by the largest projects 
in recent years: 

1) Charles Town Races - the sum of only the three largest permit fee amounts paid
to date by Charles Town Races, for their expansion and two parking garages, is
a total of $224,221.

2) Hill Top House Hotel- a $150 million hotel, conference and event center, has
the building permit fees capped at $100,000.

3) Terna North America, a $5 million, 84,400 square-feet industrial manufacturing
facility, located in the Burr Industrial Park, paid $19,708 in fees.

The questions is, what is a reasonable fee when the magnitude of a solar facility project 
is compared to a race track/casino, a hotel/conference center, or an industrial factory, 
etc? I believe the fee should be consistent and reasonable relative to the fees charged 
for other projects so as to prevent claims of unfair assessment of permit fees by others. 

If we considered the magnitude of a solar facility to be only 20% of these types of 
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projects - and we charged a solar facilities fee equal to 20% of the commercial fee 
amount - then we would charge $0.05 per sq-ft instead of $0.25 per sq-ft of solar 
panels. Is so, the permit fee for this project would be $400,675. 

Our current fee schedule is based on square-footage since it is easily verifiable from 
the construction plans, versus a construction cost basis fee schedule that depends on 
truthful cost figures being provided by the developer. Therefore, in setting the fee, we 
prefer a base fee plus the square-footage fee of solar panels. 

All things considered, I recommend the following permit fees: 

1. Residential Roof Top or Ground Mounted Solar System & Electrical Connection
$400 + $0.05/sq-ft of panels

2. Commercial/Institutional/Industrial Building Roof Top or Ground Mounted Solar
System & Electrical Connection
$675 + $0.05/sq-ft of panels

3. Solar Farms/Facilities & Appurtenant Structures and Related Electrical Work
$675 + $0.05/sq-ft of solar panels (minimum $10,000 fee)

However, I defer to the County Commission to set solar permit fees as you see fit. 
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Name: Steve Cox 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Department or Organization: Civil Service Commission

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - l't Choice: July 21, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Per State Code, year in review presentation 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Not Applicable 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 
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Name: Michelle Gordon, Finance Director 

AGENDA REQUEST FORM 

www.ief(ersoncountywv. orq 

Department or Organization: County Commission 

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested - 1'1 Choice: July 21, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

• Review of FY2022 Budget to Actual as of 6/30/22
• Review and Approval of FY2023 State Budget Revision 1 for the General Fund
• Review and Approval of FY2023 State Budget Revision 1 for the Coal Severance Fund
• Discussion on County Participation in the EMSRS Retirement System for Future e911 Employees
• Review and Approval of Ambulance, equipment and supplies Purchase
• Review and Approval of Ambulance Lease Agreement

Please provide the County Commission with a description of your request or presentation, including any background information: 
• FY2022 Budget to Actual as of 6/30/22-Attached
• FY2023 State Budget Revision 1 for the General Fund-Attached
• FY2023 State Budget Revision 1 for the Coal Severance Fund
• We were notified in June that beginning on July 1, 2022, future employees of the e911 Communications Center are eligible

to participate in the Emergency Medical Services Retirement System (EMSRS). The Commission must determine if Jefferson

County would like to participate in this retirement plan. Existing e911 employees are not be eligible to transfer from the

Public Employees Retirement System (PERS) to EMSRS. Additionally, if the county chooses to participate in the EMSRS plan,
Jefferson County's membership would begin the first of the month following your approval (i.e. if we approve this on

7 /21/22, e911 employees hired 8/1/22 or later would automatically be enrolled in EMSRS instead of PERS). The
comparison brochure attached is for FY22 and the only change for FY23 is that the employer contribution decreased in FY23
from the amounts shown to 9.0% for PERS and 9.5% for EMSRS.

EMSRS vs PERS both have their pro's and con's. The biggest con is that employees under EMSRS would be required to
contribute 8.5% instead of 6.0% of their gross pay. The employer contribution rates are similar at 9.5% for EMSRS vs 9.0%

for PERS. Estimated cost for approximately 5 new hires annually would be $9,673. Participation would result in an added

cost for the county that would increase over time as the number of county employees enrolled increases. Based on the

number of vacant positions, the cost in FY23 would be budget neutral and absorbed by the department. The biggest pro
under EMSRS is that employees are eligible to retire sooner potentially at 20 years/ must be age 50 as long as the rule of 70

is met instead of 30 years typically under PERS where employees must be age 62 and have at least 10 years of service. Since

the years of service is lower, the benefit amount at retirement is also higher at 2.75% (EMSRS) of the final average salary

(FAS) as calculated x years of service vs 2.0% of FAS x VOS for PERS.

• Review and approval of the purchase of Type l-4WD Ambulance, 2019 Ford F-550 VIN 2645 (Requisition 23006), related

equipment and supplies from Blue Ridge Volunteer Fire Department in the amount of $290,000. Funding is recommended
to be provided from the ARPA Grant fund as this public safety equipment is an eligible ARPA grant expense.

• Review and approval of the purchase of 2 (two) - Type l-4WD Ambulances, 2021 Ford F-550 VIN 2305 and 2013 Ram 4500
Chassis VIN 2677 (Requisition 23007), related equipment and supplies from Independent Volunteer Fire Department in the



amount of $569,104. Funding is recommended to be provided from the ARPA Grant fund as this public safety equipment is 
an eligible ARPA grant expense. 

• Review and Approval of Ambulance Lease Agreement-Draft agreement will be distributed at the meeting.

Is this a funding request? Y/N No 

If so, how much? $ NA 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• Motion to accept FY23 State Budget Revision 1 for the General Fund
• Motion to accept FY23 State Budget Revision 1 for the Coal Severance Fund
• Motion to approve the Resolution to Become a Participating Employer of the West Virginia Emergency Medical Services

Retirement System (EMSRS) pursuant to Chapter 16, Article SV, Section 31 of the WV Code.
• Motion to approve Requisition 23006 for the purchase of an Ambulance, equipment and supplies in the amount of

$290,000 funded by ARPA Grant funds.
• Motion to approve Requisition 23007 for the purchase of an Ambulance, equipment and supplies in the amount of

$569,104 funded by ARPA Grant funds.
• Motion to approve the Ambulance Lease Agreement (as presented/ as revised) on July 21, 2022.

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information: 
Email address: 

t r1p,11tcable 

Projector Y/N NO lnternet/Wi Fi Y /N NO Telephone for conference call Y /N NO 

Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 YTDActual 
Expenditures by Department FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance %Var 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ PY-

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) CY 

Beginning Fund Bal-Budget 

Total Beginning Fund Bal-Budget (7,633,363) 

Revenues 
AD VALOREM TAXES (15,158,773) (14,898,457) (260,316) 98.28% (14,644,205) 254,252 1.74 % 
AMBULANCE FEES (1,029,452) (1,029,452) - 100.00% (979,782) 49,670 5.07 % 
BUILDING PERMIT FEES (601,400) (705,867) 104,467 117.37% (558,118) 147,749 26.47 % 
CHARGES FOR SERVICES 0.00% (97,982) (97,982) -100.00 %
CIRCUIT CLERKS EARNINGS (60,000) (41,692) (18,308) 69.49% (45,425) (3,733) -8.22 %
CONTRIBUTIONS FR 0TH ENTITIES (2,840) (2,833) (7) 99.75% (2,772) 61 2.20 %
COUNTY CLERKS EARNINGS (252,500) (268,406) 15,906 106.30% (324,031) (55,625) -17.17 %
EMERGENCY 911 FEES (1,962,900) (1,981,721) 18,821 100.96% (1,983,729) (2,008) -0.10 %
FEDERAL GRANTS (71,273) (177,277) 106,004 248.73% (3,288,881 ) (3, 111,604) -94.61 %
FEDERAL PMT IN LIEU OF TAXES (22,000) (24,788) 2,788 112.67% (22,560) 2,228 9.88 %

FILING FEES 0.00% (4,915) (4,915) -100.00 %
FRANCHISE AGREEMENTS (577,300) (435,557) (141,743) 75.45% (555,182) (119,625) -21.55 %
GAIN/LOSS ON SALE-FIXED ASSETS (8,650) 8,650 100.00% (27,074) (18,424) -68.05 %
GAS & OIL SEVERANCE TAX (79,146) (79,146) - 100.00% (65,027) 14,119 21.71 %
HORSE & DOG RACING TAX (45,900) (6,480) (39,420) 14.12% (5,541) 939 16.94 %
HOTEL OCCUPANCY TAX (788,220) (653,776) (134,444) 82.94% (453,927) 199,849 44.03 %
INTEREST EARNED (50,802) (49,108) (1,694) 96.67% (59,912) (10,804) -18.03 %
IRP FEES (INTERST REG PLAN) (19,000) (17,283) (1,717) 90.97% (18,845) (1,561) -8.29 %
MISCELLANEOUS REVENUE (5,750) (6,191) 441 107.67% (8,107) (1,916) -23.63 %

MISECLLANEOUS REVENUE (60,600) (60,314) (286) 99.53% (13,153) 47,161 358.54 %
OTHER GRANTS (29,850) (9,829) (20,021) 32.93% (75,372) (65,543) -86.96 %

PROPERTY TRANSFER TAX (1,756,870) (1,800,108) 43,238 102.46% (1,578,559) 221,549 14.03 %
PROSECUTING ATTY EARNINGS (1,893) (1,395) (498) 73.70% (2,196) (801) -36.46 %

REGIONAL JAIL REIMB (98,000) (42,129) (55,871) 42.99% (51,559) (9,430) -18.29 %

REIMBURSEMENTS (138,625) (225,219) 86,594 162.47% (165,772) 59,447 35.86%
RENTS (316,484) (309,001) (7,483) 97.64% (307,836) 1,165 0.38 % 

SHERIFFS COMMISSION (11,600) (9,154) (2,446) 78.91% (11,488) (2,334) -20.32 %

SHERIFFS EARNINGS (112,300) (20,151) (92,149) 17.94% (120,154) (100,003) -83.23 %

SHERIFFS SERVICE OF PROCESS (15,175) (14,995) (181) 98.81% (11,412) 3,582 31.39 %

TABLE GAMES (598,630) (647,418) 48,788 108.15% (446,991) 200,427 44.84 %

TAX PENALTIES (303,000) (279,632) (23,368) 92.29% (310,820) (31,189) -10.03 %

VIDEO LOTTERY (2,985,645) (2,968,438) (17,207) 99.42% (2,528,730) 439,709 17.39 %

WASTE COAL 0.00% (2,900) (2,900) -100.00 %
WINE & LIQUOR TAX (316,200) (305,854) (10,346) 96.73% (327,762) (21,908) -6.68 %

Total Revenues (27,472,128) (27,080,321) (391,807) 98.57 % (29, 100,719)(2,020,398) -6.94%

Expenditures 
401- COUNTY COMMISSION 1,794,045 1,673,931 120,114 93.30% 1,803,380 129,450 -7.18 %

402- COUNTY CLERK 650,724 650,936 (212) 100.03% 589,639 (61,297) 10.40 %

403- CIRCUIT CLERK 522,593 515,953 6,640 98.73% 499,405 (16,548) 3.31 %

404- SHERIFF AND TREASURER 492,866 455,615 37,251 92.44% 468,723 13,108 -2.80 %

405- PROSECUTING ATTORNEY 1,732,400 1,655,100 77,300 95.54% 1,609,605 (45,495) 2.83 %

406- ASSESSOR 439,385 373,080 66,305 84.91% 433,866 60,786 -14.01 %
407- ASSESSORS VALUATION FUND 571,493 572,940 (1,447) 100.25% 506,210 (66,730) 13.18 %

408- STATEWIDE COMPUTER NET 60,000 38,526 21,474 64.21% 55,461 16,935 -30.54 %

412- AGRICULTURAL AGENT 116,113 114,140 1,973 98.30% 109,002 (5,138) 4.71 %
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Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 YTDActual 
Expenditures by Department FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance % Var 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ PY-

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) CY 

413- ELECTIONS COUNTY CLERK 273,953 232,790 41,163 84.97% 276,941 44,150 -15.94 %

415- MAGISTRATE COURT 3,000 1,940 1,060 64.66% 3,042 1,103 -36.24 %

423- INSURANCE PROGRAM 2,257,807 1,621,306 636,501 71.81 % 1,895,494 274,188 -14.47 %

424- COURTHOUSE (MAINTENANCE) 1,086,044 1,014,971 71,073 93.46% 1,010,205 (4,766) 0.47 %

425- OTHER BUILDINGS 729,500 589,092 140,408 80.75% 733,896 144,803 -19.73 %

428- IT DATA PROCESSING 847,537 681,988 165,549 80.47% 649,391 (32,597) 5.02 %

429- REGIONAL DEVELOPMENT AUTH 29,974 29,973 1 100.00% 29,973 0.00 % 

431- DEVELOPMENT AUTHORITY 421,229 399,880 21,349 94.93% 452,326 52,446 -11.59 %

440- ENGINEERING 1,071,870 1,081,666 (9,796) 100.91% 1,147,497 65,831 -5.74 %

697- CONT/TRF OTHER STATUTORY ENT 70,000 52,329 17,671 74.76% 27,905 (24,424) 87.53 % 

700- SHERIFF LAW ENFORCEMENT 3,493,086 3,280,917 212,169 93.93% 3,947,581 666,664 -16.89 %

701- SHERIFF SVC OF PROCESS 15,175 7,249 7,926 47.77% 18,900 11,651 -61.65 %

704- REGIONAL JAIL 850,000 838,006 11,994 98.59% 674,246 (163,761) 24.29 %

711- HOMELAND SECURITY 249,112 159,130 89,982 63.88% 176,485 17,355 -9.83 %

712- COMMUNICATIONS CENTER 1,924,663 1,585,269 339,394 82.37% 1,777,546 192,277 -10.82 %

713- FIRE DEPARTMENTS 490,000 490,000 - 100.00% 577,052 87,052 -15.09 %

715- AMBULANCE AUTHORITY 4,048,590 4,048,590 - 100.00% 3,699,014 (349,576) 9.45 %

716- ANIMAL CONTROL 243,844 213,226 30,618 87.44% 238,156 24,930 -10.47 %

717- CENTRAL GARAGE 376,394 330,720 45,674 87.87% 261,176 (69,544) 26.63 %

800- LOCAL HEALTH DEPT 81,186 81,186 - 100.00% 80,782 (404) 0.50 %

900- PARKS AND RECREATION 745,217 686,171 59,046 92.08% 984,338 298,167 -30.29 %

903- ARTS AND HUMANITIES 14,564 12,036 2,528 82.64% 16,775 4,739 -28.25 %

909- HISTORICAL COMMISSION 21,566 17,822 3,744 82.64% 24,840 7,018 -28.25 %

911- VISITORS BUREAU 364,110 300,899 63,211 82.64% 523,482 222,583 -42.52 %

916- LIBRARIES 330,000 330,000 - 100.00% 330,000 0.00 %

953- PUBLIC TRANSPORTATION 60,000 60,000 - 100.00% 30,000 (30,000) 100.00 %

Total Expenditures 26,478,040 24,197,377 2,280,663 91.39% 25,662,333 1,464,956 -5.71 %

Transfers To/(From) Other Funds 
698- TRANSFERS TO OTHER FUNDS 4,884,103 4,626,948 257,155 94.73% 8,027,155 3,400,207 -42.36 %

GENERAL SCHOOL FUND REIMB (264,000) (149,416) (114,584) 56.60% (182,733) (33,318) -18.23 %

TRANSFERS FROM ASSR VAL FUND (563,493) (567,495) 4,002 100.71% (509,124) 58,371 11.46 %

TRANSFERS FROM OTHER FUNDS (12,463) (108,982) 96,519 874.45% (1,660,994)(1,552,012) -93.44 %

Total Transfers To/(Fr) Other Funds 4,044,147 3,801,055 243,092 93.99% 5,674,304 1,873,248 -33.01 %

Fund Balance-Budget 

Total Ending Fund Bal-Budget 4,583,304 

Fund Balance 
BEGINNING FUND BALANCE (7,633,363) (7,633,363) 
NET USE OF FUNDS-(SURPLUS)/DEFICIT 918,111 2,235,917 

Total Fund Balance (6,715,252) (5,397,446) 
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Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 YTD Actual 
Expenditures by Object FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance % 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ Rec'd/ 

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) Exp'd 

Beginning Fund Bal-Budget 

Total Beginning Fund Bal-Budget (7,633,363) 

Revenues 
TAX REVENUE (15,461,773) (15,178,089) (283,684) 98.17% (14,955,025) 223,063 1.49 % 

OTHER TAX REVENUE (2,986,336) (2,845,363) (140,973) 95.28% (2,433,716) 411,647 16.91 % 

INTERGOVERNMENTAL (123,123) (211,895) 88,772 172.10% (3,386,813) (3,174,919) -93.74 %

GAMING REVENUE (3,584,275) (3,615,856) 31,581 100.88% (2,975,721) 640,136 21.51 % 

LICENSES AND PERMITS (601,400) (705,867) 104,467 117.37% (558,118) 147,749 26.47 % 

CHARGES FOR SERVICES (4,351,404) (4,124,543) (226,861) 94.79% (4,450,714) (326,171) -7.33 %

FINES AND FORFEITURE (98,000) (42,129) (55,871) 42.99% (51,559) (9,430) -18.29 %

MISCELLANEOUS REV (211,165) (303,670) 92,505 143.81% (217,760) 85,910 39.45 % 

INTEREST REVENUE (52,152) (50,409) (1,743) 96.66% (68,793) (18,384) -26.72 %

DONATIONS FR PRIVATE (2,500) (2,500) 0 100.00% (2,500) 0 0.00 % 

Total Revenues (27,472,128) (27,080,321) (391,807) 98.57% (29,100,719) (2,020,398) -6.94%

Expenditures 

PERSONNEL SERVICES 

FICA 801,906 745,551 56,355 92.97% 788,888 43,337 -5.49 %

HEALTH INSURANCE 2,337,077 1,929,503 407,574 82.56% 1,961,681 32,178 -1.64 %

RETIREMENT 1,031,735 1,004,710 27,025 97.38% 1,056,376 51,666 -4.89 %

SALARIES 10,911,891 10,189,909 721,982 93.38% 10,789,318 599,409 -5.56 %

PERSONNEL SERVICES 15,082,609 13,869,673 1,212,936 91.96% 14,596,263 726,590 -4.98 %

CONTRACTUAL SERVICES 

ADVERTISING/LEGAL PUBS 35,600 17,645 17,955 49.56% 24,192 6,548 -27.06 %

AUDIT COSTS 35,100 35,100 - 100.00% 33,372 (1,728) 5.18 %

BANK CHARGES 850 408 442 48.03% 672 264 -39.27 %

BLDG/ EQPT RENTAL 23,400 21,720 1,680 92.82% 21,453 (267) 1.25 %

CONTRACTED SERVICES 332,167 233,920 98,247 70.42% 307,687 73,768 -23.97 %

COURT COSTS AND DAMAGES 1,100 5,200 (4,100) 472.73% 10,016 4,816 -48.08 %

DUES AND SUBSCRIPTIONS 47,568 38,176 9,392 80.26% 26,228 (11,948) 45.55 %

INSURANCE AND BONDS 488,955 441,528 47,427 90.30% 456,742 15,214 -3.33 %

INSURANCE PREMIUM RETIREE 89,000 75,558 13,442 84.90% 93,245 17,687 -18.97 %

INVESTIGATION EXPENSE 3,500 3,500 - 100.00% (3,500) -100.00 %

MAI NT/REP AUTO 5,000 911 4,089 18.21% 2,570 1,660 -64.57 %

MAINT/REP BLDG & GROUNDS 55,000 28,631 26,369 52.06% 21,016 (7,615) 36.23 %

MAINT/REP EQUIPMENT 264,759 207,505 57,254 78.38% 279,229 71,723 -25.69 %

POSTAGE 123,605 127,114 (3,509) 102.84% 143,367 16,254 -11.34 %

PRINTING 22,800 7,944 14,856 34.84% 15,207 7,263 -47.76 %

PROFESSIONAL SERVICES 373,200 296,694 76,506 79.50% 334,648 37,954 -11.34 %

REFUNDING ERRONEOUS PMTS 4,320 (4,320) 100.00% 300 (4,020) 1,339.88 % 

TELEPHONE 251,886 189,352 62,534 75.17% 223,641 34,289 -15.33 % 

TRAINING AND EDUCATION 73,601 31,978 41,623 43.45% 24,949 (7,029) 28.17 % 

TRAVEL 42,842 25,650 17,192 59.87% 11,770 (13,880) 117.93 % 

UTILITIES 466,200 373,502 92,698 80.12% 442,134 68,632 -15.52 %

CONTRACTUAL SERVICES 2,736,133 2,166,355 569,778 79.18% 2,472,440 306,085 -12.38 %
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Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 YTD Actual 
Expenditures by Object FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance % 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ Rec'd/ 

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) Exp'd 

COMMODITIES 

AUTO SUPPLIES 294,200 248,884 45,316 84.60% 172,236 (76,648) 44.50 % 

C/F PRISONERS REG JAIL FEE 850,000 838,006 11,994 98.59% 674,246 (163,761) 24.29 % 

CHARGES BY OTHER GOV UNITS 60,000 38,526 21,474 64.21% 55,461 16,935 -30.54 %

COMPUTER HARDWARE 164,240 183,854 (19,614) 111.94% 71,026 (112,827) 158.85 % 

COMPUTER SOFTWARE 41,050 3,797 37,253 9.25% 31,439 27,642 -87.92 %

ERROR-NO CATEGORY (314) 314 100.00% 1,561 1,875 -120.12 %

INFORMATION TECH SUPPORT 90,250 50,832 39,418 56.32% 43,716 (7,116) 16.28 % 

LICENSE AND ANNUAL FEES 101,850 133,315 (31,465) 130.89% 139,988 6,673 -4.77 %

MATERIALS AND SUPPLIES 385,266 280,360 104,906 72.77% 518,244 237,884 -45.90 %

RECORD BOOKS 4,500 3,970 530 88.22% 2,396 (1,574) 65.68 %

UNIFORMS 34,675 12,021 22,654 34.67% 47,759 35,738 -74.83 %

COMMODITIES 2,026,031 1,793,251 232,780 88.51% 1,758,073 (35,177) 2.00 %

CAPITAL OUTLAY 

C/O - CONST IN PROGRESS 0.00% 11,900 11,900 -100.00 %

C/O - EQUIPMENT 52,086 52,086 - 100.00% 159,813 107,727 -67.41 %

CAPITAL OUTLAY 52,086 52,086 0 100.00% 171,713 119,627 -69.67 %

CONTRIBUTIONS TO 0TH 

CONTRIBUTION TO 0TH AGENCY 266,739 266,739 - 100.00% 271,689 4,950 -1.82 %

CONTRIBUTION TO 0TH GOV UNIT 6,314,442 6,170,349 144,093 97.72% 6,385,345 214,996 -3.37 %

CONTRIBUTIONS TO 0TH 6,581,181 6,437,088 144,093 97.81% 6,657,034 219,946 -3.30 %

Total Expenditures 26,478,040 24,318,453 2,159,587 91.84% 25,655,523 1,337,071 -5.21 %

Transfers To/(Fr) Other Funds 

TRANSFERS IN (839,956) (825,893) (14,063) 98.33% (2,352,851) (1,526,959) -64.90 %

TRANSFERS OUT 4,884,103 4,626,948 257,155 94.73% 8,027,155 3,400,207 -42.36 %

Total Transfers To/(From) Other Funds 4,044,147 3,801,055 243,092 93.99% 5,674,304 1,873,248 -33.01 % 

Fund Balance-Budget 

Total Ending Fund Bal-Budget 4,583,304 

Fund Balance 
BEGINNING FUND BALANCE (7,633,363) (7,633,363) 

NET USE OF FUNDS-(SURPLUS)/DEFICIT 918,111 

Total Fund Balance (6,715,252) (7,633,363) 
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Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 
Expenditures by Funding Source 

Description 
FY2022 
Budget 

FY2022 YTD 
Actual 
As of 

06/30/22 
STATUTORY REVENUES & EXPENDITURES 

AD VALOREM TAXES (15,158,773) (14,898,457) 
EMERGENCY 911 FEES (1,962,900) 

Total Revenues (17,121,673) 

401- COUNTY COMMISSION 1,794,045 
402- COUNTY CLERK 650,724 
403- CIRCUIT CLERK 522,593 
404- SHERIFF AND TREASURER 492,866 
405- PROSECUTING ATTORNEY 1,732,400 
406- ASSESSOR 439,385 
408- STATEWIDE COMPUTER NET 60,000 
413- ELECTIONS COUNTY CLERK 273,953 
415- MAGISTRATE COURT 3,000 
423- INSURANCE PROGRAM 2,257,807 
424- COURTHOUSE (MAINTENANCE) 1,086,044 
429- REGIONAL DEVELOPMENT AUTH 29,974 
700- SHERIFF LAW ENFORCEMENT 3,493,086 
704- REGIONAL JAIL 850,000 
711- HOMELAND SECURITY 249,112 
712- COMMUNICATIONS CENTER 1,924,663 

Total Expenditures 15,859,652 

SUBTOTAL STATUTORY REVENUES & (1 262 021) EXPENDITURES I I 

(1,981,721) 
(16,880, 178) 

1,673,931 
650,936 
515,953 
455,615 

1,655,100 
373,080 

38,526 
232,790 

1,940 
1,621,306 
1,014,971 

29,973 
3,287,489 

838,006 
159,130 

1,596,640 
14,145,386 

(2,734,792) 

MBULANCE FEE REVENUES & EXPENDITURES 
AMBULANCE FEES (1,029,452) (1,029,452) 

Total Revenues (1,029,452) (1,029,452) 
713- FIRE DEPARTMENTS 490,000 490,000 
715- AMBULANCE AUTHORITY 4,048,590 4,048,590 

Total Expenditures 4,538,590 4,538,590 
SUBTOTALAMBULANCEFEE 3,509,138 3,509,138 REVENUES & EXPENDITURES 

Budget 
YTDActual 

FY2021 YTD FY2022-FY2021 
Variance %

Favorable/ Rec'd/ 
(Unfavorable) Exp'd 

Actual Variance % Var

As of Favorable/ PY-
06/30/21 (Unfavorable) CY 

(260,316) 98.28% (14,644,205) 254,252 1.74 % 

18,821 100.96% (1,983,729) (2,008) -0.10 %

(241,495) 98.59% (16,627,934) 252,244 1.52 %

120,114 93.30% 1,803,380 129,450 -7.18 %

(212) 100.03% 589,639 (61,297) 10.40 %

6,640 98.73% 499,405 (16,548) 3.31 %

37,251 92.44% 468,723 13,108 -2.80 %

77,300 95.54% 1,609,605 (45,495) 2.83 %

66,305 84.91% 433,866 60,786 -14.01 %

21,474 64.21% 55,461 16,935 -30.54 %

41,163 84.97% 276,941 44,150 -15.94 %

1,060 64.66% 3,042 1,103 -36.24 %

636,501 71.81 % 1,895,494 274,188 -14.47 %

71,073 93.46% 1,010,205 (4,766) 0.47 %

1 100.00% 29,973 0.00 % 

205,597 94.11% 4,016,858 729,369 -18.16 %

11,994 98.59% 674,246 (163,761) 24.29 %

89,982 63.88% 176,485 17,355 -9.83%

328,023 82.96% 1,778,932 182,292 -10.25 %

1,714,266 89.19% 15,322,254 1,176,868 -7.68 %

1,472,771 216.70% (1,305,680) 1,429,113 109.45 % 

- 100.00% (979,782) 49,670 5.07 % 

- 100.00% (979,782) 49,670 5.07 % 

- 100.00% 577,052 87,052 -15.09 %

- 100.00% 3,699,014 (349,576) 9.45 %

- 100.00% 4,276,065 (262,525) 6.14 %

0 100.00% 3,296,283 (212,855) 6.46 % 

HOTEL OCCUPANCY TAX REVENUES & EXPENDITURES 
HOTEL OCCUPANCY TAX (788,220) (653,776) 

Total Revenues (788,220) (653,776) 
900- PARKS AND RECREATION 745,217 686,171 
903- ARTS AND HUMANITIES 14,564 12,036 
909- HISTORICAL COMMISSION 21,566 17,822 
911- VISITORS BUREAU 364,110 300,899 

Total Expenditures 1,145,457 1,016,928 
SUBTOTAL HOTEL OCCUPANCY TAX 357,237 363,153 REVENUES & EXPENDITURES 

PERMIT FEE REVENUES & EXPENDITURES 

BUILDING PERMIT FEES (601,400) (705,867) 
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(134,444) 82.94% (453,927) 199,849 44.03% 

(134,444) 82.94% (453,927) 199,849 44.03 % 

59,046 92.08% 984,338 298,167 -30.29 %

2,528 82.64% 16,775 4,739 -28.25 %

3,744 82.64% 24,840 7,018 -28.25 %

63,211 82.64% 523,482 222,583 -42.52 %

128,529 88.78% 1,549,435 532,507 -34.37 %

(5,916) 101.66% 1,095,509 732,356 -66.85 %

104,467 117.37% (558,118) 147,749 26.47 % 



Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 
Expenditures by Funding Source FY2022 YTD Budget 

Actual Variance 
As of Favorable/ 

YTDActual 
FY2021 YTD FY2022-FY2021 

% Actual Variance % Var 
Rec'd/ As of Favorable/ PY-

Description 
FY2022 
Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) CY 

Total Revenues 

440- ENGINEERING

Total Expenditures 

SUBTOTAL PERMIT FEE REVENUES & 
EXPENDITURES 

(601,400) 

1,071,870 

1,071,870 

470,470 

(705,867) 

1,081,666 

1,081,666 

375,799 

SERVICE OF PROCESS REVENUES & EXPENDITURES 

SHERIFFS SERVICE OF PROCESS (15,175) (14,995) 

Total Revenues (15,175) (14,995) 

701- SHERIFF SVC OF PROCESS 15,175 7,249 

Total Expenditures 15,175 7,249 

SUBTOTAL SERVICE OF PROCESS 
0 (7,746) REVENUES & EXPENDITURES 

104,467 

(9,796) 

(9,796) 

94,671 

(181) 

(181) 

7,926 

7,926 

7,746 

SSESSOR VALUATION FUND REVENUES & EXPENDITURES 

407-ASSESSORS VALUATION FUND 

Total Expenditures 

TRANSFERS FROM ASSR VAL FUND 

Total Transfers To/(Fr) Other Funds 

SUBTOTAL ASSESSOR VALUATION 
FUND REVENUES & EXPENDITURES 

571,493 572,940 

571,493 572,940 

(563,493) (567,495) 

(563,493) (567,495) 

8,000 5,445 

NON-DEDICATED REVENUES & EXPENDITURES

CHARGES FOR SERVICES 

CIRCUIT CLERKS EARNINGS (60,000) (41,692) 
CONTRIBUTIONS FR 0TH ENTITIES (2,840) (2,833) 
COUNTY CLERKS EARNINGS (252,500) (268,406) 
FEDERAL GRANTS (71,273) (177,277) 
FEDERAL PMT IN LIEU OF TAXES (22,000) (24,788) 
FILING FEES 

FRANCHISE AGREEMENTS (577,300) (435,557) 
GAIN/LOSS ON SALE-FIXED ASSETS (8,650) 
GAS & OIL SEVERANCE TAX (79,146) (79,146) 
HORSE & DOG RACING TAX (45,900) (6,480) 
INTEREST EARNED (50,802) (49,108) 
IRP FEES (INTERST REG PLAN) (19,000) (17,283) 
MISCELLANEOUS REVENUE (5,750) (6,191) 
MISECLLANEOUS REVENUE (60,600) (60,314) 
OTHER GRANTS (29,850) (9,829) 
PROPERTY TRANSFER TAX (1,756,870) (1,800,108) 
PROSECUTING ATTY EARNINGS (1,893) - (1,395)
REGIONAL JAIL REIMB (98,000) (42,129)
REIMBURSEMENTS (138,625) (225,219) 
RENTS (316,484) (309,001) 
SHERIFFS COMMISSION (11,600) (9,154) 
SHERIFFS EARNINGS (112,300) (20,151) 
TABLE GAMES (598,630) (647,418) 
TAX PENALTIES (303,000) (279,632) 
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(1,447) 

(1,447) 

4,002 

4,002 

2,555 

(18,308) 
(7) 

15,906 
106,004 

2,788 

(141,743) 
8,650 

-

(39,420) 
(1,694) 
(1,717) 

441 
(286) 

(20,021) 
43,238 

(498) 
(55,871) 
86,594 
(7,483) 
(2,446) 

(92,149) 
48,788 

(23,368) 

117 .37% (558,118) 147,749 26.47 % 

100.91% 1,147,497 65,831 -5.7 4%

100.91% 1,147,497 65,831 -5.7 4 %

7 9.88% 589,380 213,581 -36.24%

98.81% (11,412) 3,582 31.39% 

98.81% (11,412) 3,582 31.39 % 

47 .7 7% 18,900 11,651 -61.65 %

47 .7 7% 18,900 11,651 -61.65 %

100.00% 7,488 15,234 -203.44%

100.25% 506,210 (66,730) 13.18 % 

100.25% 506,210 (66,730) 13.18 % 

100.7 1% (509,124) 58,371 11.46 % 

100.7 1% (509,124) 58,371 11.46 % 

68.07% (2,914) �8,360) -286.84%

0.00% (97,982) (97,982) -100.00 %

69.49% (45,425) (3,733) -8.22 %

99.7 5% (2,772) 61 2.20%

106.30% (324,031) (55,625) -17.17 %

248.7 3% (3,288,881) (3,111,604) -94.61 %

112.67% (22,560) 2,228 9.88% 

0.00% (4,915) (4,915) -100.00 %

7 5.45% (555,182) (119,625) -21.55 %

100.00% (27,074) (18,424) -68.05 %

100.00% (65,027) 14,119 21.7 1 %

14.12% (5,541) 939 16.94 %

96.67% (59,912) (10,804) -18.03 %

90.97% (18,845) (1,561) -8.29%

107 .67% (8,107) (1,916) -23.63%

99.53% (13,153) 47,161 358.54%

32.93% (75,372) (65,543) -86.96%

102.46% (1,578,559) 221,549 14.03% 

7 3.7 0% (2,196) (801) -315.46 %

42.99% (51,559) (9,430) -18.29%

162.47% (165,772) 59,447 35.86% 

97 .64% (307,836) 1,165 0.38% 

7 8.91% (11,488) (2,334) -20.32 %

17 .94% (120,154) (100,003) -83.23 %

108.15% (446,991) 200,427 44.84%

92.29% (310,820) (31,189) -10.03 %



Jefferson County Commission 
FY2022 General Fund Revenues & Expenditures 
As of 06/30/2022 YTDActual 
Expenditures by Funding Source FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance % Var 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ PY-

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) CY 
VIDEO LOTTERY (2,985,645) (2,968,438) (17,207) 99.42% (2,528,730) 439,709 17.39 % 
WASTE COAL 0.00% (2,900) (2,900) -100.00 %
WINE & LIQUOR TAX (316,200) (305,854) (10,346) 96.73% (327,762) (21,908) -6.68 %

Total Revenues (7,916,208) (7,796,054) (120,154) 98.48% (10,469,547)(2,673,493) -25.54 %

412-AGRICULTURALAGENT 116,113 114,140 1,973 98.30% 109,002 (5,138) 4.71 %
425-OTHER BUILDINGS 729,500 612,642 116,858 83.98% 717,361 104,718 -14.60 %
428-IT DATA PROCESSING 847,537 761,571 85,966 89.86% 588,455 (173,116) 29.42 %
431-DEVELOPMENT AUTHORITY 421,229 399,880 21,349 94.93% 452,326 52,446 -11.59 %
697-CONT/TRF OTHER STATUTORY Ef\ 70,000 52,329 17,671 74.76% 27,905 (24,424) 87.53 %
716-ANIMAL CONTROL 243,844 213,226 30,618 87.44% 238,156 24,930 -10.47 %
717-CENTRAL GARAGE 376,394 330,720 45,674 87.87% 261,176 (69,544) 26.63 %
800-LOCAL HEALTH DEPT 81,186 81,186 - 100.00% 80,782 (404) 0.50 %
916-LIBRARIES 330,000 330,000 - 100.00% 330,000 0.00 %
953-PUBLIC TRANSPORTATION 60,000 60,000 - 100.00% 30,000 (30,000) 100.00 % 

Total Expenditures 3,275,803 2,955,694 320,109 90.23% 2,835,162 (120,533) 4.25 % 

698-TRANSFERS TO OTHER FUNDS 4,884,103 4,626,948 257,155 94.73% 8,027,155 3,400,207 -42.36 %
GENERAL SCHOOL FUND REIMB (264,000) (149,416) (114,584) 56.60% (182,733) (33,318) -18.23 %
TRANSFERS FROM OTHER FUNDS (12,463) (108,982) 96,519 874.45% (1,660,994)(1,552,012) -93.44 %

Total Transfers To/(Fr) Other Funds 4,607,640 4,368,550 239,090 94.81% 6,183,428 1,814,878 -29.35 %

SUBTOTAL NON-DEDICATED 
(32,765) (471,810) 439,045 1,439.98% (1,450,958) (979,148) -67.48 %

REVENUES & EXPENDITURES 

Total Beginning Fund Bal-Budget (7,633,363) 

Total Ending Fund Bal-Budget 4,583,304 

BEGINNING FUND BALANCE (7,633,363) (7,633,363) 
NET USE OF FUNDS -(SURPLUS)/DEFIC 918,111 

Total Fund Balance (6,715,252) (7,633,363) 

Page 3 of 3 



Jefferson County Commission 
FY2022 Coal Severance Fund Revenues & Expenditures 
As of 06/30/2022 YTDActual 
Expenditures by Department FY2022 YTD Budget FY2021 YTD FY2022-FY2021 

Actual Variance % Actual Variance %Var 
FY2022 As of Favorable/ Rec'd/ As of Favorable/ PY-

Description Budget 06/30/22 (Unfavorable) Exp'd 06/30/21 (Unfavorable) CY 

Beginning Fund Bal-Budget 

Total Beginning Fund Bal-Budget (193,439) 

Revenues 
COAL SEVERANCE TAX (75,000) (134,186) 59,186 178.92% (71,323) 62,863 88.14% 

INTEREST EARNED (975) (1,132) 157 116.10% (994) 138 13.86 % 

Total Revenues (75,975) (135,318) 59,343 178.11 % (72,317) 63,001 87.12% 

Expenditures 
401- COUNTY COMMISSION 170,009 35,000 135,009 20.59% (35,000) -100.00 %

402- COUNTY CLERK 500 491 9 98.11% (491) -100.00 %

403- CIRCUIT CLERK 0.00% 314 314 -100.00 %

431- DEVELOPMENT AUTHORITY 20,000 20,000 - 100.00% (20,000) -100.00 %

440- ENGINEERING 0.00% 19,797 19,797 -100.00 %

801- MENTAL HEALTH 30,000 21,642 8,358 72.14% 22,800 1,158 -5.08 %

908- COMMUNITY CENTER 20,000 20,000 - 100.00% 12,000 {8,000) 66.67 %

909- HISTORICAL COMMISSION 5,060 5,060 99.99% {5,060) -100.00 %

950- SOCIAL SERVICES 5,000 5,000 - 100.00% (5,000) -100.00 %

952- SENIOR CITIZENS 14,382 13,688 694 95.17% 15,963 2,275 -14.25 %

953- PUBLIC TRANSPORTATION 0.00% 14,334 14,334 -100.00 %

Total Expenditures 264,951 120,880 144,071 45.62% 85,208 (35,672) 41.86%

Transfers To/(From) Other Funds 
698- TRANSFERS TO OTHER FUNDS 4,463 4,463 0.00% 0.00 % 

Total Transfers To/(From) Other Funds 4,463 4,463 0.00% 0.00% 

Fund Balance 
BEGINNING FUND BALANCE (193,439) (193,439) 
NET USE OF FUNDS-(SURPLUS)/DEFICIT (14,439) 12,890 

Total Fund Balance (207,878) (180,548) 

Page 1 of 1 



LGSD BR (Ver. 2020) 

Ora Ash, Deputy State Auditor 
West Virginia State Auditor's Office 
200 West Main Street 
Clarksburg, 1/1/V 26301 

Phone: 627-2 415 ext 5114 
Fax: 304-340-5090 
Email: lgs@wvsao.gov 

REQUEST FOR REVISION TO APPROVED BUDGET 
Subject to approval of the state auditor, the governing body requests 
that the budget be revised prior to the expenditure or obligation of funds 
for which no appropriation or insufficient appropriation currently exists 
(§ 11-8-26a )

Jefferson County Commission 
GOVERNMENT ENTITY 

Person To Contact Regarding Request: _P_ O_._B_o _x _25_0 __________________ _
Name: Michelle Gordon 

Phone: 304-724-8425 

Fax: 304-724-5611 Charles Town 

Email: mqordon@jeffersoncountvwv.org 

REVENUES: (net each acct.) 
ACCOUNT ACCOUNT 

NUMBER DESCRIPTION 

299 Unassigned Fund Balance 
1 rans,ers /-\SSessor s vaIuauon 

399 Fund 

#NIA 

#NIA 

#NIA 

#NIA 

CITY 

PREVIOUSLY 

APPROVED AMOUNT 

5,325,979 

627,593 

NET INCREASE/(DECREASE) Revenues (ALL PAGES) 

STREET OR PO BOX 

(INCREASE) 

1,389,273 

7,167 

1,396,440 

25 414 
ZIP CODE 

(DECREASE) 

CONTROL NUMBER 
FY 202 3 

Fund __ -'--­
Rev No 

-----

Pages ____ _ 

COUNTY 

Government Type 

REVISED 

AMOUNT 

6,715,252 

634,760 

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE 

EXPENDITURES: (net each account category) (1/1/V CODE 7-1-9) 

ACCOUNT ACCOUNT PREVIOUSLY REVISED 

NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) AMOUNT 

401 County Commission 1,850,873 28,877 1,879,750 

402 County Clerk 692,810 7,923 700,733 

403 Circutt Clerk 539,969 6,306 546,275 

404 Sheriff-Treasurer 548,664 6,570 555,234 

405 Prosecuting Attorney 1,769,901 24,379 1,794,280 

406 Assessor 464,474 4 238 468,712 

407 Assessor's Valuation Fund 627,593 7,167 634,760 

412 Agricultural Agent 119,682 6,332 126,014 

413 Elections-County Clerk 283,560 1,327 284,887 

423 Insurance Program (Self Insured) 2,207,774 178,501 2,029,273 

424 Courthouse 1,047,081 11,427 1,058,508 

NET INCREASE/(DECREASE) Expenditures 1,396,440 

APPROVED BY THE STATE AUDITOR 

BY: AUTHORIZED SIGNATURE APPROVAL 
Deputy State Auditor, Local Government Services Div. Date OF ENTITY DATE 



EXPENDITURES (CONT'D) Jefferson County Commission 

LGSD: BR Jefferson County Commission CONTROL NUMBER 2023 1 

BUDGET REVISION REQUEST-SUPPLEMENT FY FUND REV# 

ACCOUNT ACCOUNT PREVIOUSLY REVISED 

NUMBER CATEGORY APPROVED AMOUNT INCREASE DECREASE AMOUNT 

428 Data Processing 891,999 6,368 898,367 

431 Economic Development 437,656 3,334 440,990 

440 Engineering 1,246,474 16,382 1,262,856 

698 Transfers/Reim. (Audit Findings) 1,839,461 1,383,052 3,222,513 

700 Sheriff-Law Enforcement 3,844,233 31,400 3,875,633 

711 Emergency Services/OES 232,338 2,958 235,296 

712 Communication Center 2,049,217 22,566 2,071,783 

716 Dog Warden/Humane Society 289,029 3,447 292,476 

717 Central Garage 378,972 888 379,860 

#N/A 

#N/A 

#NIA 

#NIA 

#N/A 

#N/A 

#N/A 

#N/A 

#N/A 

#NIA 

N�T INCREASE/(DECREASE) Expenditures (this page) 1,470,395 



RESOLUTION 

At a regular session of the Jefferson County Commission, held on the 

21st Day of July 2022, the following Order was made and entered: 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of 

Jefferson. The following resolution was offered. 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 

inspector of public offices, the Jefferson County Commission does hereby direct that the 

budget be revised as shown on Fiscal Year 2023 budget revision number #1 to the 

General County Fund, a copy of which is entered as part of this record. 

The adoption of the foregoing Resolution having been moved by 

___________ , and duly seconded by __________ _ 
the vote was as follows: 

Clare Ath 

Jane M. Tabb 

Caleb Hudson 

Stephen Stolipher 

Tricia Jackson 

Whereupon, Commissioner Hudson declared said Resolution duly adopted, and it 

is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 

hereby adopted as so stated above, and Caleb Wayne Hudson, President of the 

Jefferson County Commission, is authorized to affix his signature to the attached 

"Request for Revision to Approved Budget" to be sent to the State Auditor for approval. 

Caleb Wayne Hudson, President 

Jefferson County Commission 





Jefferson County Commission 

State Budget Revision 

Budget Revision #1 of General Fund FYZ3 

Description Qrg Object Increase Decrease 

1) Record Adjustment for FY22 Ending Fund Balance and FY23 Beginning Fund Balance

Unencumbered Fund Balance 001.299001 (1,389,273) 
Transfer to Capital Outlay Fund 001698.456609 1,389,273 

2) Record Adjustments for revised FY23 COLA and Merit Increase approved on 5/21/2022

Comm-Salaries & Wages 001401 410300 23,445 
Comm-FICA 001401 410400 1,453 
COMM-Medicare 001401 410401 340 
Comm-Retirement 001401 410600 2,112 
Co elk-Salaries & Wages 001402 410300 6,792 
Co Clk-FICA 001402 410400 422 
Co elk-Medicare 001402 410401 98 
Co elk-Retirement 001402 410600 611 
Circ elk-Salaries & Wages 001403 410300 5,408 
Circ Clk-FICA 001403 410400 333 
Circ elk-Medicare 001403 410401 78 
Circ elk-Retirement 001403 410600 487 
Tax-Salaries & Wages 001404 410300 4,632 
Tax-FICA 001404 410400 288 
Tax-Medicare 001404 410401 67 
Tax-Retirement 001404 410600 416 
Pros-Salaries & Wages 001405 410300 20,898 
Pros-FICA 001405 410400 1,296 
Pros-Medicare 001405 410401 302 
Pros-Retirement 001405 410600 1,883 
Assr-Salaries & Wages 001406 410300 3,636 
Assr-FICA 001406 410400 224 
Assr-Medicare 001406 410401 52 
Assr-Retirement 001406 410600 326 
Assr VAL-Salaries & Wages 001407 410300 6,143 
AssrVAL-FICA 001407 410400 380 
Assr VAL-Medicare 001407 410401 90 
Assr VAL-Retirement 001407 410600 554 
Ag Agent-Salaries & Wages 001412 410300 1,096 
Ag Agent-FICA 001412 410400 68 
Ag Agent-Medicare 001412 410401 15 

Ag Agent-Retirement 001412 410600 99 
Elections-Salaries & Wages 001413 410300 1,137 
Elections-FICA 001413 410400 71 
Elections-Medicare 001413 410401 17 
Elections-Retirement 001413 410600 102 
0th Bldgs-Salaries & Wages 001424 410300 9,798 
0th Bldgs-FICA 001424 410400 608 
0th Bldgs-Medicare 001424 410401 140 

0th Bldgs-Retirement 001424 410600 881 

IT-Salaries & Wages 001428 410300 5,458 
IT-FICA 001428 410400 339 
IT-Medicare 001428 410401 81 
IT-Retirement 001428 410600 490 
Dev Auth-Salaries & Wages 001431 410300 2,858 

Dev Auth-FICA 001431 410400 176 
Dev Auth-Medicare 001431 410401 43 

Dev Auth-Retirement 001431 410600 257 



Eng-Salaries & Wages 001440 410300 14,044 
Eng-FICA 001440 410400 869 
Eng-Medicare 001440 410401 204 
Eng-Retirement 001440 410600 1,265 
LEO-Salaries & Wages 001700 410300 26,284 
LEO-FICA 001700 410400 1,627 
LEO-Medicare 001700 410401 377 
LEO-Retirement 001700 410600 3,112 
Hom Sec-Salaries & Wages 001711 410300 2,536 
Hom Sec-FICA 001711 410400 158 
Hom Sec-Medicare 001711 410401 36 
Hom Sec-Retirement 001711 410600 228 
Comm Ctr-Salaries & Wages 001712 410300 19,350 
Comm Ctr-FICA 001712 410400 1,196 
Comm Ctr-Medicare 001712 410401 277 
Comm Ctr-Retirement 001712 410600 1,743 
An (ti-Salaries & Wages 001716 410300 2,955 
An Ctl-FICA 001716 410400 183 

An (ti-Medicare 001716 410401 42 
An Ctl-Retirement 001716 410600 267 
Cent Gar-Salaries & Wages 001717 410300 761 
Cent Gar-FICA 001717 410400 47 
Cent Gar-Medicare 001717 410401 11 

Cent Gar-Retirement 001717 410600 69 
Transfers from Assessors Val Fund 001 399TR0 (7,167) 
Health Insurance Fund 001423 410500 (176,974) 

3) Record Adjustment for WVCorp insurance plan renewal approved on 5/21/22

Comm-Insurance 001401 422600 1,S27 
Health Insurance Fund 001423 410500 (1,527) 

4) Record Adjustment for New Hire approved on 6/2/22

Tax-Salaries & Wages 001404 410300 1,000 
Tax-FICA 001404 410400 62 
Tax-Medicare 001404 410401 15 
Tax-Retirement 001404 410600 90 
Transfer to Capital Outlay Fund 001698.456609 (1,167) 

5) Record Adjustment for employee conversion from 70hr to 80 hr. Approved on 6/2/22

Ag Agent-Salaries & Wages 001412 410300 4,333 
Ag Agent-FICA 001412 410400 269 
Ag Agent-Medicare 001412 410401 63 
Ag Agent-Retirement 001412 410600 389 
Transfer to Capital Outlay Fund 001698.456609 (5,0S4) 

Totals 184,722.00 (184,722.00) 
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PIJND I 001 

ASSETS 
CHAR 

01 
02
03
04
05

LIABILITIES 

!JEPPERSON comrrr, WV - PRODUCTION 
CHARACTER IIALUCB SDBT POR 2022 12

GBlfERAL PUIID 

DESCRIPTION 
CASH 
TAXES RECEIVABLE 
OTHER CURRENT ASSETS 
DUB FROM OTHER FUNDS 
DUE FROM OTHER GOVTS 

TOTAL ASSETS 

CHAR DESCRIPTION 
02 TAXES RECEIVllBLE 
10 VOUCHERS PAYABLE
11 PAYROLL PAYABLE 

TOTAL LIABILITIES 

FUND BALANCE 
CHAR DESCRIPTION 

20 FUND BALANCE 

TOTAL FUND BALU'Ct'
•• ' • . ..<''f. : 

TOTAL LIAj;llLI'r�·�t• l"OND B�CB 

NET CHANGE 
POR PERIOD 

-2,650,233,21 
.00 
.00 

1,973.71 
.00 

-2,648,259.50 

.00 
-161,090.74
-324, 443 .40 

-485,534.14 

3,133,793.64 

3,133,793.64 

•• BllD OP REPORT• 9:n,rated by Michel:i\_ Gordon•• 

Jefferson County 
Cnarfes Town, West Virginia 

ACCOUNT 
BALA!ICB 

6,895,374.24 
780,512.56 

61,469.07
53,249.27 

143,272.00 

7,933,877.14 

-556,719.34 
•345,829.82
-316,075.74 

-1,218,624.90 

(!) -6,715,252.24 

-6, 715,252.24 

Ip 1 glhalaht 
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Jefferson County Commission COL.A-d vn I

FY23 COLA And Ml Amounts by Dept 

2.5% COLA (4% lDEP), 5% Ml 

Loe EE NO Last Name DiffMI FICA Medicare Retire Tot Merit 

401 Total 23,445 1,453 340 2,112 27,350 

402 Total 6,792 422 98 611 7,923 

403 Total 5,408 333 78 487 6,306 

404 Total 4,632 288 67 416 5,403 

405 Total 20,898 1,296 302 1,883 24,379 

406 Total 3,636 224 52 326 4,238 

407 Total 6,143 380 90 554 7,167 

412 Total 1,096 68 15 99 1,278 

413 Total 1,137 71 17 102 1,327 

424 Total 9,798 608 140 881 11,427 

428 Total 5,458 339 81 490 6,368 

431 Total 2,858 176 43 257 3,334 

440 Total 565 35 9 51 660 

4403 Total 

4401 Total 3,751 232 54 338 4,375 

4403 Total 9,728 602 141 876 11,347 

700 Total 26,284 1,627 377 3,112 31,400 

711 Total 2,536 158 36 228 2,958 

712 Total 17,777 1,098 254 1,602 20,731 

7121 Total 1,573 98 23 141 1,835 

716 Total 2,955 183 42 267 3,447 

717 Total 761 47 11 69 888 

Grand Total 157,231 9,738 2,270 14,902 184,141 



PRESll)ENT DATE: 
Calrb lf"ay11r llwlw11 TO: 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 Web: www.jelfersoncountywv;� £ ['2--l 
I
� 

M� May 8, 2022 
Honorable Commissioners 

VICE PRESll)E1'n· 
Steplz,•11 s1,,t,pfur FROM: 

RE: 

Jefferson County, West Virginia 
Michelle Gordon, Finance Consultant 
WVCorp Insurance Renewal FY2023 

COl\11\IIS!'>IONEH 
J,111, T,,bb 

COMMISSIONER 
Clare A/I, 

Attached is the renewal contract for the County's WVCorp Self Insurance Renewal for Liability (Property, 
Automobile, Liability, Volunteer Accident & Sickness, and Line of Duty Act) and Workers' Compensation for 
fiscal year 2022-2023. 

COi\t:-.llSSIONEH 
Tnna Jad,1111 

For the FY2023 budget, a 2.4% increase ($7 ,871) was included for Liability insurance based on historical trends, 
and a (5.0%) increase ($5,923) was included for Workers' Compensation (WC) insurance based on 

historical trends. The renewal rate for Liability insurance is $327,672 and is (-0.6%) less than the projected budget for FY23 of 
$329,635, The renewal will result in savings of $1,963 in FY2023 for that line item. The FY2023 budgeted annual payroll ($11.6 
million) increased by $552,000 over FY22's estimated payroll ($11.0 million). The FY23 budget included a 5.0% increase ($5,926) 
in WC insurance based on historical trends. The County's WC experience rating increased from 0.80 in FY22 to 0.95 in FY23. 
Because total payroll increased and the County's WC Experience rating has also increased, a 7.9% increase was received for the 
County's WC premium renewal. The renewal rate for WC is $127,865 and is $3,490 (2.8%) more than the estimated FY2023 

budget of $124,375. 
S 'PJ � �� 2-"o � 

oposal is $455,537. The FY23 budgeted amount is $454,010 and the 
County will need to allocate an additiona _.1

.,....

,=52
=-

cover the increase in WC insurance. I recommend transferring this 
amount from the County's savings (·$166,000) in Health Insurance premiums (Dept 001423). 

Jefferson County Commission 
VINCorp Insurance Rates 
FY23 Renewal 

FY22 
Descrietion Amount 

Business Auto 90,240 
Crime Exposure 950 
General Liab,hty 130,451 
Increased Limits of Liability 27,708 
Inland Manne 5,194 
Public Officials Liability 32,464 
Cyber Risk 8,000 
PR-Boiler & Machinery 35,532 

Subtotal Bond Ins 226 000 330,539 
Less D1v1dend Credit (P&CJ (8,775) 
Less· Rate Credit (P&C) 

Subtotal Bond Ins 226 000 321,764 

Workers· Comp 226 001 118,449 
Less Rate Credit (WC) 

Subtotal W/C 226 001 118,449 

Total VINCorri 440,213 

County AJmm1.,trdtor 
Stepha11u Gruv� 

FY23 
Amount 

91,466 
950 

131,637 
27,109 

5,266 
33,129 

8,000 
35,532 

333,089 

(5,417) 
327,672 

130,079 
F,214) 

127,865 

455,537 

FY22 to FY23 % 

lnc11oec) lnc/!Dec) 

1,226 1 4% 
0.0% 

1,186 0.9% 
(599) ·2.2% 

72 1.4% 
665 2 0% 

0 0% 
0 0% 

2,550 0 8% 
8,775 

(5,417) 
5,908 18% 

11,630 9 8% 
(2,214) 
9,416 7 9% 

15,324 3 5% 

FY23 Est Amount 
Budget .,,. Over/(Under) 

91,142 1 O¾ 324 
960 1.1% (10) 

131 756 1.0% (119) 
27,985 1.0% (876) 

5,246 1 0% 20 
32,789 1.0% 340 

8,080 1 0% (80) 
35,887 1 0% (355) 

333,845 1 0% (756) 

(4,210) (1,207) 
329,635 ' 2 4% (1,963) 

124,375 5,704 
(2,214) 

124,375 5 0% 3,490 

454.010 3.1% 1,527 

Deputy County AJmim�trator 
S,uu{v SluslU!r McD011,1ld 



Page 2 

FY22 FY23 Amount % 
Descrietion Amount Amount lnc/{Dec} lnc/{Dec} 

W/C Experience Rating 0.80 0.95 0.15 18.8% 

Covered Payroll 11,031,464 11,583,016 551,552 5.0% 

Total Building Values 30,538,100 30,538,100 0.0% 

Total Contents Values 2,669,500 2,669,500 0.0% 

Inland Marine Values 3,594,584 3,594,584 0.0% 

Computers/Electronic Data 
Processing Hardware/Software 1,127,577 1,192,632 65,055 5.8% 

Cyber Risk-Additional 2,000,000 2,000,000 0.0% 

Auto Count 92 94 2 2.2% 

FY22 FY23 

Descrietion Deductible Deductible 

Business Auto 
Liability None None 
Comprehensive 1,000 1,000 

Collision 1,000 1,000 

Crime Exposure 250 250 

General Liability None None 
Cyber Risk None None 
Law Enforcement Liability 5,000 5,000 

Increased Limits of Liability None None 
Public Officials Liability 5,000 5,000 

PR-Boiler & Machinery 1,000 1,000 

Property 5,000 5,000 

Corrputers 2,500 2,500 

Inland Marine 2,500 2,500 

Workers' Compensation None None 

The limits for cyber risk liability included in our base policy are: $250,000 per occurrence and aggregate - per 

member and $1,000,000 maximum aggregate for all cyber risk losses. Plus additional amount above of $2M -first 

approved in FY22. 



Name: Tom Hansen 

Department or Organization: Sheriff's Office 

AGENDA REQUEST FORM 

www.;eHersoncountywy.oro 
pt�sB<2-

*J neu:> l,t\) re 6 LA.Cl
etv. n�-

4t � V w.s °BC() ==

� l il � 11"V-h

Estimation of amount of time needed for appointment: 10 minutes 

� '3;t\Li" ?{d-3 B�

f\QQCLS8l7--

Date Requested - 1" Choice next meeting 
If o specific dote is needed, please provide reason for specific dote: 

Date Requested - 2nd Choice: 

subject (Wording to be placed on ogendo): Tax Office New Hire 

f. Please provide the County Commission with a description of your request or presentation, Including ny background Information: 

The Tax Office was given a new position in the new budget. This Is an 80 hour Grade 2 position. e new hire has been ldentifie� 
and I am requesting approval of her hire effective July S, 2022 with a starting salary of 33,000. 

\_) { \) \ 
Is this a funding request? Y/N 
If so, how much? S 
Provide exact financial impact/request: 

Recommended motion (Please type out rhe wording of the motion thot you would like the Commission ro approve): 

I move to approve the hire of with a starting salary of 33,000. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact Information: 

Projector V /N lnternet/Wi Fi V/N 

Email address: thansen@jeffersoncountywv.org 
----· ---- -------

Telephone for conference call V/N 

Phone Number: 304-728-3205 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

- ---·-·--------------'



Name: Emily Morrow 

Department or Orsanlzation: WVU Extension 

Estimation of amount of time needed for appointment: 1S minutes 
� 

Date Requested- l"Cho e: June2 (fr d-:la,-?--
1 

"' � '({\{) vi: t}· 
If a specific date is needed, a e provide realon for specific dote: 

� . r � . 
Date ...... ted- 2"Cholre Nno16 .... ,'10'30 AM 

0 c,v,.,�e. vt-Y
Subject (Wording to be placed on agenda): Request to move Secretary position from 70 HR to 80 HR pay schedule

Please provide the County Commission with a description of your request or presentation, lncludinB any background Information:
This employee has been employed part time with the commission since November of 2017, movlns full time on June 29, 2018 and 
has received all allocated merit-based raises from the county. Our budset Is larsely salary due to the nature of the partnership 
Jefferson County has with WVU. With agents becoming more experienced, our programmlns needs have Increased and thus the 
work from county support staff has Increased. Amanda has sane above and beyond to meet these needs, which often Includes 
providing support outside of traditional working hours. Our other county paid staff Is already on an 80 HR schedule per pay period. 

/ �
Is this a fundlns request? Y/N I V et)JJ[.P-

I � .At 11) C t) 

lf so, how much? Approximately $4300 
Provide exact financial impact/request: The financial Increase will accommodate the Increased salary for S e11tra hours per week and 
additional FICA, Medicare, and retirement expenses for this employee. Our other county paid staff Is already on an 80 HR schedule 
per pay period. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
I move to approve the reclasslflcation of Extension Office employee Amanda Masters to an 80 HR pay period schedule. 

Attach supportlns documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N Internet/WI Fl Y/N Telephone for conference call Y/N 

Contact Information: 
Email address: Enu y Weil'i@•rrn1 wv.1 eanu Phone Number: 304-728-7413

FOR COMMISSION STAFF USE ONLY -FINANC,Al IMPACT/flECOMMENQATJON 



LGSD BR (Ver. 2020) 

Ora Ash, Deputy State Auditor 
West Virginia State Auditor's Office 
200 West Main Street 

Clarksburg, 1/W 26301 

Phone: 627-2415 ext 5114 

Fax: 304•340-5090 

Email: lgs@wvsao.gov 

Person To Contact Regarding Request· 

Name: Michelle Gordon 

Phone: 304-724-8425 

Fax: 304-728-5611 

Email: mqordon@jeffersoncountywv.org 

REVENUES: (net each acct.) 
ACCOUNT ACCOUNT 

NUMBER DESCRIPTION 

298 Assigned Fund Balance 

#N/A 

#N/A 

#N/A 

#N/A 

#NIA 

REQUEST FOR REVISION TO APPROVED BUDGET 
Subject to approval of the state auditor, the governing body requests 
that the budget be revised prior to the expenditure or obligation of funds 
for which no appropriation or insufficient appropriation currently exists. 
(§ 11-8-26a)

Jefferson County Commission 
GOVERNMENT ENTITY 

P.O. Box 250 
STREET OR PO BOX 

Charles Town 
CITY 

PREVIOUSLY 

APPROVED AMOUNT (INCREASE) 

216,112 

25414 
ZIP CODE 

(DECREASE) 

8,234 

NET INCREASE/(DECREASE) Revenues (ALL PAGES) -8,234 

CONTROL NUMBER 
FY 2023 

Fund 2 

Rev No 1 

Pages ___ _ 

COUNTY 

Government Type 

REVISED 

AMOUNT 

207,878 

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE 

EXPENDITURES: (net each account category) (1/W CODE 7-1-9) 

ACCOUNT ACCOUNT PREVIOUSLY REVISED 

NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) AMOUNT 

401 County Commission 162,755 8,234 154,521 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

NET INCREASE/(DECREASE) Expenditures -8,234

APPROVED BY THE STATE AUDITOR 

BY: AUTHORIZED SIGNATURE APPROVAL 
Deputy State Auditor, Local Government Services Div. Date OF ENTITY DATE 



RESOLUTION 

At a regular session of the Jefferson County Commission, held on the 

21st day of July, 2022, the following Order was made and entered: 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The 

following resolution was offered. 

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of 

public offices, the Jefferson County Commission does hereby direct that the budget be revised 

as shown on Fiscal Year 2023 budget revision number #1 to the Coal Severance Fund, a 

copy of which is entered as part of this record. 

The adoption of the foregoing Resolution having been moved by 

_____________ , and duly seconded by ____________ _ 
the vote was as follows: 

Clare Ath 

Jane M. Tabb 

Caleb Hudson 

Stephen Stolipher 

Tricia Jackson 

Whereupon, Commissioner Hudson declared said Resolution duly adopted, and it is 

therefore ADJUDGED and ORDERED that said Resolution be, and the same is, hereby 

adopted as so stated above, and Caleb Wayne Hudson, President of the Jefferson County 

Commission, is authorized to affix his signature to the attached "Request for Revision to 

Approved Budget" to be sent to the State Auditor for approval. 

Caleb Wayne Hudson, President 

Jefferson County Commission 



Jefferson County Commission 

State Budget Revision Entry 

Budget Revision #1 of Coal Severance Fund FY23 

Description GL acct Increase 

1) Record Adjustment for FY22 Ending Fund Balance and FY23 Beginning Fund Balance

Assigned Fund Balance 002.298002 

Co Comm Prof Services 002401.422300 

Totals 

Decrease 

8,234 

(8,234) 



07/15/2022 14137 
1190rd0n 

PUND: 002 COAL SIIVl:RANCI PUNI> 

ASSBTS 

LIABILITIBS 

002 

002 
002 

l 01 

TOTAL ASSKTS 

200 
202 

IJBPPIRSON COIJ!ITY, WV• PRODUCTION 
BALANCI SHIBT POR 2022 12 

CASH-COAL SKVERANCE JiUND 

AP CONTROL ACCOUNT 
VOUCHERS PAYABLE 

TOTAL LIABILITIES 

FUND BALANCE 
002 
002 
002 
002 
002
002 
002 

280 
282 
285
286 
299 
300 
400 

FUND 8.1'.I.ANCB-RBSRVE FOR BNCUMB 
FUND BALANCB-RESRVE CY ENCIJMB 
APPROPRIATIONS 
ESTIMATED R�S 
FUND BALANCB-UNRBSBRVED 
REVBNUB CONTROL ACCOUNT 
BXPBNDITURB CONTROL ACCOUNT 

TOTAL FUND BALANCE 

TOTAL LIABILITIES + FUND BALANCE 

NET CHANQB 
POR PERIOD 

-19,585.58 

-19,585.58 

-675.30 
.00 

-675.JO 

.oo 

.00 

.00 
.00 
.oo 

-95.43 
20,356.31 

•• END OP REPORT • Genorated by Michel1• Gordon •• 

CD��2--2 �r"5 P6 
0-li-� �\(\ � �� 

ACCOIJHT 
BALJJICI 

210,502.63 

210,502.63 

-825.00 
-1,800.00 

-2,625.00 

12,616.40
-12,616.40

-269,414.00 
269,414.00 

-193,438.?3 
-135, 318 .44 

120,879.54 

Jefferson County 
Charles Town. West V11glnlo 

I p 
3 

51lbal■ht 
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m 
4101 MacCorkle Avenue, SE � 

Charleston, WV 25304 
304-558-3570 or 800-654-4406

www.wvretirement.com

Resolution to Become a Participating Employer of the West Virginia 

Emergency Medical Services Retirement System (EMSRSJ 

EMSRS
Resolution

Form

The following resolution was duly made and passed by no less than three-fifths vote of the governing body of

----------=-J=e=ff=e;.;..rs=o=n�C=o=u=n=tJ..y....:::C=-=o;..;.m:.:..a..:.m=i=ss=i=o-=-=n __________ on the

----=2-=l=st-"---____ day of ___ ---"-J
"""u-'-'ly,___ ______ __,, two thousand and -"""2=2;...._ __ _

Thereupon, it shall be the duty of the Clerk or Secretary to certify the determination of the county commission or
political subdivision, including public corporations, in passing this resolution, to the Consolidated Public Retirement
Board within ten (10) days after the final passage of this resolution by sending to said Board a certified copy of this
resolution. A copy of the signed minutes wherein said resolution was approved shall be provided to the
Consolidated Public Retirement Board within sixty (60) days after the final passage of this resolution.

BE IT RESOLVED that Jefferson County Comm i ss i on • a county
commission, political subdivision, or county 911 public safety answering point, including public corporations, does
hereby elect to be a participant in the Emergency Medical Services Retirement System pursuant to Chapter 16,
Article SV, Section 31 of the West Virginia Code, and thereby will include all its emergency medical services officers
and 911 personnel who are eligible for membership in the Emergency Medical Services Retirement System. The
entity hereby agrees to pay pursuant to Chapter 16, Article SV, Section 8 of the West Virginia Code its employer
contributions, and withhold applicable employee contributions monthly and remit the same to the Emergency
Medical Services Retirement System for all eligible employees hired on or after the first day of the month following
the date of said Resolution. The entity understands that according to the West Virginia Code once it elects to
participate in the Emergency Medical Services Retirement System, the action is final and it may not, at a later date,
elect to terminate its participation in the plan.

I, ___________ Ja ___ ca ......... u __ el ...... in ___ e __ C. _______ S"-'-ha=d=l--e _______ __,, Clerk or Secretary of

________ J _e _ff_e _rs_ o_ n_C _o _u_n_ty�C_o_m_m_ i�ss __ i _o _n __________ do hereby certify

that the above resolution is a true and correct copy taken from our records.

Clerk or Secretary

of Jefferson County Commission, Jefferson County, WV

(Public Corporations must attach a certified copy ofthe ordinance or charter provision creating said Public Corporation.) 

Updated June 2022 





22,268 I 13,308 23,564 I 11,549 2,648 4 

29,006 I 3 37,282 I 0 522 752 

Yes Yes Yes No 

Yes Yes No No 

Per Actuary (NC-+UAAL) 
I 1 

Per Actuary 
10.00% I 23.01 % F Y2022 7,50% (NC-+UAAL) 

43.16% FY2022 

4.50% I 6.00% I 6.00% 

$196,389,000 I $2,754,980,000 

97.5% I 76.0% 

Age 60 and 5 Age 60 and 5 
years of service Age 62 and 10 years of service Age 62 and 10 ,!!!: age 55 and age years of ![ age 55 and 30 years of service plus service service years J!!'. any age 

equals 80 and 35 years 

(2.0% of FAS) I (2.0% of FAS) 

x (Years of Service) x (Years of Service) 

36 highest 60 highest 
consecutive consecutive 5 highest plan years out of last 15 mooths out of last months out of 
15 years of last 15 years ol years of earnings 

earnings earnings 

No No 

Yes - Credit for . Yes - May Yes - Credit for up h t up to 10 years 
to 5 years pur� ase up O or 25% of total 

Yes - May 
purchase up to 

years service 5 years 

I 4.50% I 

I NIA 

I NIA 

Age 55 and 12 years 
of service 

Vested assets in 

I both EE & ER 
contributio�s and net 

earnings 

Vesting: 
33.33% at 6 years 
66.67% at 9 years 
100% at 12 years 

No 

Service under 
USERRA only 

. Yes -After 10 years of service or 

I 
. . 

I
Yes -After 10 years of service tori 5 f . 1 t d t Yes - No minimum 

noo-work related disability years o s_�rvice or s u en service 
vi ence 

7.25% 7.25% NIA 

by 6/30/2035 by 613012034 NIA 

9.00% 

($48,854,000) 

106.1% 

25 years of service 
![ age 50 and 20 

years ![ age 62 and 
10 years 

5.5% of total salary 
earned as employee 

NIA 

3.75% 

Yes - Credit for up to 
5 years after 20 
years of service 

Any Age & 
Any Service 

7.25% 

NIA 

606 18 I 61 

94 59 I 0 

No Yes 

No No 

Per Actuary (NC-+UAAL) 28% of Base Pay $742,000 F Y2022 

I 13% of Base Pay 7.00% 

($11,413,000) ($173,978,000) 

103.9% 263,1% 

Age 50 and 25 years 
of service![ age 52 24 years of service 
and 20 years![ age !!!: age 65 and 16 years 

62 and 10 years 

75%of 
(3.00% of FAS) x current 

salary of 75%of FAS(Years of Service) sitting 
judges 

5 highest calendar 36 highest 
years out of last 10 NIA consecutive 

years of service months 

1.00% No 

Yes - Credit for up to 
5 years after 20 Yes - Credit for up to 5 

years of service years 

I
Any Age & 

I
Yes -After 10 years of 

Iservice or age 65 Any Service with 6 years 

7.25% 7.25% 

NIA NIA 

1085 638 540 111 

494 138 1 3 

Yes Yes Unknown Yes 

No No No No 

13.0% +Fees 
(0.68%fees 10.50% 8.50% I 12.00% 
F Y2022) 

8.50% 8.50% 8.50% 9.50% 

$39,540,000 ($13,558,000) ($10,722,000) $2,847,000 

87.5% 112.8% 180.2% 89.8% 

Age 50 and age plus Age 50 and age plus Age 50 and age plus Age 55 and age plus 
service equals 70 J!L service equals 70 J!L service equals 70 J!L service equals 70 ![ age 
age 60 and 5 years age 60 and 10 years age 60 and 10 years 55 and 15 years!!!:, if not 

or, if not working, age J!!:age 62 and 5 ![age 62 and 5 working, age 62 and 10 
62 and 5 years years years years 

· 2.75% of FAS for Retirements Retirements 
1-20 yrs of svc. · 2.6% of FAS for effective 011 effective on 

1-20 years of svc. ![ before ![after 
(2.50% of FAS) x • 2.0% of FAS for • 2.0% of FAS for 711/2025 811/2025 21-25 yrs of svc. (Years of Service) • 1.5% of FAS for yrs 21-25 years of svc. (2.250%of (2.50%of 

over 25 with max of -1.0o/oofFAS for FAS) x FAS)x 

90% 26-30 years of svc. (Years of (Years of
Service) Service) 

5 highest 5 highest 5 highest 
consecutive plan consecutive plan consecutive plan 5 highest consecutive pla

years out of the last 1 O years out of the last years out of last 10 years out of last 10 years of earnings 10 years of earnings years of earnings years of earnings 

I 
No No No I No 

Yes - Credit for up to 
Yes - Credit for up to Yes - Credit for up to 2 years. May Yes - Credit for up to 5 

5 years 5 years purchase 1 additiooal years 
year. 

Any Age & 

I 
Yes -After 10 years Yes -After 1 O years Yes -After 10 years of 
of service for non- of service for non- service for non-duty Any Service duty disability duty disability disability 

7.25% 7.25% 7.25% 7.25% 

by 6/30/2029 NIA NIA by 6/30/2051 



CPRB Retirement Plans - Running Statistics 

7/1/2018 27,284 7,481 4,625 1 15,920 3,554 27,568 0 $494.83 92.9% $6,508. 77•• 

7/1/2019 25,448 10,060 4,747 0 15,318 4,760 28,033 0 $445.11 93.9% $6,792.29** 

7/1/2020 23,893 11,888 4,917 1 14,892 6,121 28,449 1 $377.51 95.0% $7, 129.02** 

7/1/2021 22,268 13,308 4,926 3 14,674 7,774 29,006 3 $196.39 97.5% $7,745.85** 

TIERI TIERII TIERI TIERII TIERI TIERII TIERI TIERII 

7/1/2018 27,540 5,634 3,169 0 3,723 1,528 36,394 0 $3,280.14 69.6% $7,497.89** 

7/1/2019 26,314 7,794 2,983 0 3,518 1,670 36,652 0 $3,163.02 71.1% $7,788.48** 

7/1/2020 25,046 9,707 3,038 0 3,282 1,910 36,797 0 $3,038.52 72.8% $8, 116.33** 

7/1/2021 23,564 11,549 2,919 0 3,133 2,186 37,282 0 $2,754.98 76.0% $8,740.20** 

7/1/2018 3,407 N/A N/A 335••· N/A N/A $515.30 

7/1/2019 3,317 N/A N/A 414*** N/A N/A $549.65 

7/1/2020 3,214 N/A N/A 455*** N/A N/A $582.99 

7/1/2021 2,648 N/A N/A 522*** N/A N/A $703.29 

7/1/2018 20 4 1 759 $72.17 90.4% $682.80 

7/1/2019 6 4 1 765 $77.30 89.9% $689.82 

7/1/2020 4 3 1 759 $97.52 87.4% $675.60 

7/1/2021 4 2 1 752 ($48.85) 106.1% $851.53 

7/1/2018 570 17 125 33 ($3.27) 101.8% $188.92 -- --
7/1/2019 613 19 137 40 $18.53 91.8% $207.10 

7/1/2020 626 17 134 59 $29.05 88.4% $220.57 

7/1/2021 606 20 138 94 ($11.41) 103.9% $301.16 

TIERI TIERII TIERI TIERII TIERI TIERII TIERI TIERII 

7/1/2018 23 51 0 0 1 2 57 1 ($94.27) 185.5% $204.49 

7/1/2019 20 57 2 0 0 0 59 0 ($102.18) 192.3% $212.65 

7/1/2020 19 58 2 0 0 0 59 0 ($116.89) 218.3% $215.69 

7/1/2021 18 61 1 0 0 0 59 0 ($173.98) 263.1% $280.66 

7/1/2018 1,050 114 246 403 $19.00 92.1% $220.51 

7/1/2019 1,081 119 267 432 $27.09 89.6% $233.66 

7/1/2020 1,086 119 275 456 $30.04 89.2% $247.78** 

7/1/2021 1,085 121 308 494 $39.54 87.5% $277.32** 

7/1/2018 577 61 221 102 ($3.73) 104.9% $79.30 

7/1/2019 587 67 263 120 ($2.39) 102.9% $84.97 

7/1/2020 611 70 299 130 $1.69 98.1% $89.01 

7/1/2021 638 77 342 138 ($13.56) 112.8% $119.22 

7/1/2018 332 2 97 1 ($3.28) 168.3% $8.08 

7/1/2019 370 7 131 1 ($4.93) 177.5% $11.30 

7/1/2020 436 6 149 1 ($5.94) 166.5% $14.89 

7/1/2021 540 11 199 1 ($10.72) 180.2% $24.10 

4 3 3 $2.85 89.8% $25.01 

3 

* Plan assets as a percent of Actuarial Accrued Liabilities
The materials contained herein are intended for general guidance purposes only. In the event there is a discrepancy 

**Actuarial Value Asset under 4 Year Asset Smoothing

***Receiving Periodic Payment Distribution
between information contained here and the WV State Code and Rules, the language in the Code and Rules shall prevail. 



@ Jefferson County, West Virginie 

Bill To 
COUNTY COMMISSION 

124 EAST WASHINGTON ST
PO BOX 250 
CHARLES TOWN, WV 

25414 
INFO@JEFFERSONCOUNTYWV.ORG 

Vendor 33-1147581 
BLUE RIDGE MOUNTAIN VOLUNTEER FIRE

181 KEYS GAP ROAD 

HARPERS FERRY, WV 25425 

Date 
Ordered

07/18/22 

!Vendor !Date !Ship
Number Required Via 

1011020

LN Description/ Account 

001 2019 Ford F-550 Ambulance VIN 
1FDUF5HT7KDA22645 

1 207996.445900 

002 1 Stretcher 

1 207996.445902 

003 1 Monitor SN 43924462 

1 207996.445900 

004 1 Lucas SN 3517 2747 

1 207996.445902 

005 Stair Chair SN 130941309 

1 207715.434100 

Requisition 00023006-00 FY 2023 

Acct No: 
207996.445900

Review: 
Buyer: 
Status: Allocated Page 1 

Ship To 
COMP COUNTY COMMISSION 

124 EAST WASHINGTON ST
PO BOX 250 
CHARLES TOWN, WV 25414 
INFO@JEFFERSONCOUNTYWV.ORG

!Terms I Department

JCOUNTY COMMISSION 

Qty Unit Price 

1.00 195490.00000 
EACH 

195490.00 

1.00 
EACH 

17072.00000 

17072.00 

1.00 
EACH 

27188.00000 

27188.00 

1.00 
EACH 

10589.00000 

10589.00 

1.00 
EACH 

2428.00000 

2428.00 

Net Price 

195490.00 

17072.00 

27188. 00 

10589.00 

2428.00 



* Jefferson County, West Virginia 

Bill To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 
25414 
INFO@JEFFERSONCOUNTYWV.ORG 

Vendor 33-1147581 
BLUE RIDGE MOUNTAIN VOLUNTEER FIRE 
181 KEYS GAP ROAD 

HARPERS FERRY, WV 25425 

Date 
Ordered 

07/18/22 

!Vendor IDate 1ship
Number Required Via 

1011020 

LN Description/ Account 

006 Supplies and Small Equipment 

1 207715. 434100 

007 Supply room inventory 

1 207715.434100 

Re isition Link 

Requisition 00023006-00 FY 2023 

Acct No: 
207996.445900 
Review: 
Buyer: 
Status: Allocated Page 2 

Ship To 
COMP COUNTY COMMISSION 

124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 25414 
INFO@JEFFERSONCOUNTYWV.ORG 

I Terms 

Qty 

1.00 
EACH 

I Department 

!COUNTY COMMISSION

Unit Price 

14369.00000 

14369.00 

1.00 
EACH 

22864.00000 

22864.00 

Net Price 

14369.00 

22864.00 

Requisition Total 290000.00 

***** General Ledger Summary Section ***** 
Account Amount Remaining Budget 
207715.434100 

AMBULANCE AUTHORITY 
207996.445900 

AMBULANCE AUTHORITY CAP OUTLAY 
207996.445902 

AMBULANCE AUTHORITY CAP OUTLAY 

39661.00 .00 
MATERIALS AND SUPPLIES 

222678.00 
CAPITAL OUTLAY-EQUIPMENT 

27661.00 
EQUIPMENT-OTHER /NON-VEHICLES 

.00 

.00 



Blue Ridge 
Replacement 

Line Description (new retail) 
1 Ambulance $ 
2 Powerload System $ 25,976 $ 
3 Stretcher $ 28,454 $ 
4 Monitor $ 45,314 $ 
5 Lucas $ 17,649 $ 
6 Stair Chair $ 4,046 $ 
7 Supplies/ Small Equipment $ 14,369 $ 

Adjustments 

Total 

Blue Ridge 

Line Description 
1 Supply room inventory 

Adjustments 

Powerload valued at 
Equipment valued at 

Supplies valued at 

Replacement 
(new retail) 

$ 

$ 22,864 $ 

Value Offer 
155,000 
20,781 
17,072 
27,188 
10,589 
2,428 

14,369 

247,427 $ 267,136 

80% 
60% 
100% 

Value 
22,864 

Total $ 22,864 $ 22,864 

Grand Total Offer 

AS-1 

Notes 

SN:43924462 
SN:3517 2747 
SN:130941309 

of replacement cost. 
of replacement cost. 
of replacement cost. 

Supplies/Equip in Stockroom 

Notes 



DCI Solution 
Specially Va1u,1lon1 lp«l•lly Vchlclt1, lpc<ial lcriicc 

Valu-Rite® DCl2292281 

Underwriting Report UV2292281 

Client & Claim Information 

Client: Jefferson County Emergency 
Services Agency 

Account # 6597 

Adjuster. Bob Burner 

Submitted By: Bob Burner 

Requested. Jun 22, 2022 2:34 AM 

Valuator. Mike Didrickson 

Valuation Summary 

Fair Market Valuation 

+ Unique Customizations

- Prior Dama(:le/Other Deductions·

- Deductible:

Adjusted Market Valuation 

Valuation Comments 

Loss is a 2019 Ford F-550 Regular Cab. 

Claim: A5-1 

Customer Ref: Ambulance 5-1 

Owner: Blue Ridge Mtn VFD 

Location: 
Harpers Ferry, WV 25425 

Vehicle: 2019 Ford F-550 

VIN: 1 FDUF5HT7KDA22645 

Mileage: 27657 

Loss Date: Jun 22, 2022 

Type: Appraisal 

$155,000.00 

$155,000.00 

DCI used Standard/Average for options/equipment not provided. -

No additional repairs, refurbishments, or accessories were submitted for the loss. 

Search limited to like make, and model. 

Search expanded beyond local markets, and model years, to find comparable units for sale. 
·Furthest comparable/quoted asset used is 996 miles from the loss.

Due to limited or no availability of comparable vehicles for sale, DCI contacted qualified licensed Dealer{s) for Price Quotation(s). 

www.dcisolulion.com 
clientservices@dcisolution.com 
855-DCI-LINK 

<02022 OCI Solution All Rights Reserved 
Page 1 of 6 



Valu-Rite® DCl2292281 

Underwriting Report UV2292281 

Valuation Methodology 

DCI Solution's Va/u-Rite® Report reflects its opinion as to the market value of the loss vehicle/asset based upon the information 
provided by client and/or insured and does not warrant the accuracy of such information as provided. This valuation and said 
process meets the Uniform Standards of Professional Appraisal Practices (USPAP). 

Our methodology to determine such market value incorporates the search and comparison to "like" vehicle/assets, for sale or 
having recently been sold, and/or dealer quotations, and/or previously valued vehicle/assets in the DCI Solution database, in the 
market area. "Like" vehicle/assets are determined by a number of factors including but not limited to year, make, and model. 

Adjustments (Price Factors) are made for variances between the Loss vehicle/asset and Comparable vehicle/assets, which may 
include but are not limited to Mileage/Hours, EquipmenUAccessories, Model Year, Condition, Refurbishments, and Unique 
Customizations. These Price Factor adjustments are made on a line-by-line basis, calculated so that each vehicle is adjusted to a 
"standard/average" vehicle for comparison purposes. This includes mileage and all standard equipment. 

If no information has been provided on certain price factors, DCI Solution will use average/standard options. When model year 
variances are necessary, adjustments will be made at each non-standard option level and at the Model level for all standard 
options. Industry standards and resources are used for all valuations. 

The valuation does not include tax or prior damage unless so stated and provided or requested by client. The sales tax rate, if 
provided by DCI Solution, is the general sales tax rate and DCI makes no representations or warrantees concerning the accuracy 
of such sales tax information. Title and licensing fees are not included. 

This report contains proprietary information of OCI Solution and shall not be disclosed to any third party (other than the insured or 
claimant) without DCI Solution's prior written consent. 

DCI Solution certifies, to the best of its knowledge and belief: 1) the statements of fact contained in this report are true and 
correct; 2) the reported analyses, opinions, and conclusions are limited only by the reported assumptions and limiting conditions 
and our impartial and unbiased professional analyses, opinions, and conclusions; 3) it has no present or prospective interest in 
the property that is the subject of this report and no personal interest with respect to the parties involved; 4) it has no bias with 
respect to the property that is the subject of this report or to the parties involved with this assignment; 5) engagement in this 
assignment was not contingent upon developing or reporting predetermined results; 6) compensation for completing this 
assignment is not contingent upon the development or reporting of a predetermined value or direction in value that favors the 
cause of the client, the amount of the value opinion, the attainment of a stipulated result, or the occurrence of a subsequent event 
directly related to the intended use of this appraisal; 7) analyses, opinions, and conclusions were developed, and this report has 
been prepared, in conformity with the Uniform Standards of Professional Appraisal Practice; 8) it has not made a personal 
inspection of the property that is the subject of this report; 9) Name(s) and signature(s} are on file. 

www dcisolution.com 
chentservices@dcisolution com 
855-DCI-LINK 

©2022 DCI Solution All Righll Reserved Page 2 of 6 



DCI Solution 
Spt11alty v,1u,11on1. Specl,lty Vehicles. Spec1,1 !mice 

Vehicle Description & VIN Decoding 

Vehicle/ Asset 

Overview 

Model Year 

Make 

Model 

Overall Condition 

GVWRClass 

Odometer 

Series 

Body Type 

Emergency Make/Model/Type 

Type 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Condition 

Transmission 

Transmission Type 

Transmission Condition 

Tires/ Axles 

Tires 

2019 

Ford 

F-550

4 - Above Average 

Class 5: 16,001-19,500 lb 

Miles 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear Wheels 

S - Excellent 

Automatic 

S - Excellent 

Front Tire Tread Remaining New (2 Tires) 

Rear Tire Tread Remaining New (4 Tires) 

Interior Features 

Trim and Interior Extras 

Interior Condition 

Electronics/Power Accessories 

Sound 
System/Communications 

Audio System 

2 Way Radio 

Power Accessories 

www.dcisolution.com 
clientservices@dcisolution.com 
855-DCI-LINK 

4 - Above Average 

Standard Audio System 

2Way Radio 

Valu-Rite® DCl2292281 

Underwriting Report UV2292281 

©2022 DCI Solution All Rights Reserved Page 3 of 6 



DCI Solution 
Sprtl•lty Valu1t1ons, Sprclalty Vrhidt1, Sprtl•I SrrvJCe 

Backup Camera Systems 

Restraint System 

Other Vehicle 
Options/Upgrades 

Other Options/Upgrades 

Other Options/Upgrades 

www.dcisolution.com 
ctientservlces@dcisolution com 
855-DCI-LINK 

Valu-Rite® DCl2292281 

Underwriting Report UV2292281 

Rear View Camera 

Active Belts-Manual; Dual Air Bags-Front; Side Air Bag-1st Row 

Comments 

Q2022 DCI Solution NI Rights Reserved 
Page 4 of 6 



DCI Solution 
S,u<ialty V•lu•1lon1. Sptcl•lly V<h"l<I, sp,clal Servic, 

Comparable Vehicles 

Appraised Vehlde 
1FDUFSHT7KDA22645 

Location Harpers Ferry, WV 
25425 

Owner Blue Ridge Mtn VFD 

Source 

Stock Number 

Market Value: 

Total Adjustments: 

Adjusted Value: 

Vehicle/ Asset 

Overview 

Model Year 

Make 

Model 

Overall Condition 

GVWR Class 

Odometer 

Series 

Body Type 

Emergency 
Make/Model/Type 

Type 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Condition 

Transmission 

Transmission Type 

Transmission Condition 

www .dcisolution.com 
clientservices@dcisolution com 
855-DCI-LINK 

DCI Solution 

$155,000.00 

2019 

Ford 

F-550

4 • Above Average 

Class 5: 16,001· 
19,500 lb 

27657 Miles 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 • Excellent 

Automatic 

5 - Excellent 

Valu-Rite® DCl2292281 

UnderWriting Report UV2292281 

Comp 
{UNKNOWN} 

camp Hill, PA 
17011 (78 ml) 

Pilip Ambulances 
(267) 243-3697

Dealer Quotes 

Ross Pilip 

$157,000.00 

($148.15} 

$156,851.85 

2019 

Ford 

F-550

4 • Above Average 
($92.59) 

Class 5: 16,001· 
19,500 lb 

27657 Miles 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 • Excellent 
($37.04) 

Automatic 

5 • Excellent 

Comp 
{UNKNOWN} 

Union Grove, AL 
35175 (588 ml) 

Brindlee Mountain 
866-285-9305

Dealer Quotes 

Johnathan Watts 

$153,000.00 

$148.15 

$153,148.15 

2019 

Ford 

F-550

4 • Above Average 
$92.59 

Class 5: 16,001· 
19,500 lb 

27657 Miles 

F Series Super Duty 

Regular cab 

Ambulance Type I 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 • Excellent 
$37.04 

Automatic 

5 - Excellent 

Comp 
{UNKNOWN} 

Rock Rapids, IA 
51246 (996 ml) 

Arrow Manufacturing 
(800) 743-3157

Dealer Quotes 

Mark Radtke 

$155,000.00 

$0.00 

$155,000.00 

2019 

Ford 

F-550 

4 • Above Average 

Class 5: 16,001· 
19,500 lb 

27657 Miles 

F Series Super Duty 

Regular cab 

Ambulance Type I 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 - Excellent 

Automatic 

S • Excellent 

�2022 DCI Solution NI Righl5 Reserved Page 5 of6 



Appraised Vehide 
1FDUFSHT7KDA22645 

Comp 
{UNKNOWN} 

Valu-Rite® DCl2292281 

Underwriting Report UV2292281 

Comp 
{UNKNOWN} 

Comp 
{UNKNOWN} 

Location Harpers Ferry, WV 
25425 

camp HIii, PA 
17011 (78 ml) 

Union Grove, AL 
35175 (588 mi) 

Rock Rapids, IA 
51246 (996 mi) 

Owner Blue Ridge Mtn VFD Pilip Ambulances 
(267) 243-3697

Brindlee Mountain 
866-285-9305

Arrow Manufacturing 
(800) 743-3157

Source 

Stock Number 

Market Value: 

Total Adjustments: 

Adjusted Value: 

Tires/ Axles 

nres 

Front lire Tread 
Remaining 

Rear lire Tread 
Remaining 

Interior Features 

Trim and Interior 
Extras 

Interior Condition 

Electronics/ Power 
Accessories 

Power Accessories 

Backup camera 
Systems 

Restraint System 

Sound 
System/Communicatio 
ns 

Audio System 

2 Way Radio 

Other Vehicle 
Options/Upgrades 

Other 
Options/Upgrades 

Other 
Options/Upgrades 

www .dcisolution.com 
clientservices@dcisolution com 
855-DCI-LINK 

DCI Solution 

$155,000.00 

New (2 Tires) 

New (4 Tires) 

4-Above Average

Rear View camera 

Dealer Quotes 

Ross Pilip 

$157,000.00 

($148.15) 

$156,851.85 

New (2 Tires) 

New (4 Tires) 

4 - Above Average 
($18.S2) 

Rear View camera 

Dealer Quotes 

Johnathan Watts 

$153,000.00 

$148.15 

$153,148.15 

New (2 Tires) 

New (4 Tires) 

4 - Above Average 
$18.S2 

Rear View camera 

Dealer Quotes 

Mark Radtke 

$155,000.00 

$0.00 

$155,000.00 

New (2 Tires) 

New (4 Tires) 

4 - Above Average 

Rear View Camera 

Active Belts-Manual; Active Belts-Manual; Active Belts-Manual; Active Belts-Manual; 
Dual Air Bags-Front; Dual Air Bags-Front; Dual Air Bags-Front; Dual Air Bags-Front; 
Side Air Bag-1st Row Side Air Bag-1st Row Side Air Bag-1st Row Side Air Bag-1st Row 

Standard Audio 
System 

2 Way Radio 

Comments 

Standard Audio 
System 

2 Way Radio 

Q2022 DO Solution All Rights Reserved 

Standard Audio 
System 

2 Way Radio 

Standard Audio 
System 

2Way Radio 

Page 6 of 6 



@ Jefferson County, West Virginie 

Bill To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 
25414 
INFO@JEFFERSONCOUNTYWV.ORG 

Vendor 55-6019816 
INDEPENDENT FIRE COMPANY 
200 W 2ND AVE 

RANSON, WV 25438 

Date 
Ordered

07/18/22 

!Vendor JDate JShip
Number Required Via 

1010002

LN Description/ Account 

001 2021 Ford F-550 Ambulance VIN 
1FDUF5HT6MEC12305 

1 207996.445900 

002 2013 RAM 4500 Chassis Ambulance 
VIN 3C7WRLCL6DG552677 

1 207996.445900 

003 Stretcher 

1 207996.445902 

004 Stretcher 

1 207996.445902 

005 2-Monitors 

1 207996.445902 

Requisition 00023007-00 FY 2023 

Acct No: 
207996.445900 
Review: 
Buyer: 
Status: Allocated Page 1 

Ship To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 25414 
INFO@JEFFERSONCOUNTYWV.ORG 

!Terms I Department

!COUNTY COMMISSION

Qty Unit Price 

1.00 301837.00000 
EACH 

301837.00 

1.00 100081.00000 
EACH 

100081.00 

1.00 
EACH 

22691.00000 

22691.00 

1.00 
EACH 

19108.00000 

19108.00 

2.00 
EACH 

27188.00000 

54376.00 

Net Price 

301837.00 

100081.00 

22691.00 

19108.00 

54376.00 



@> Jefferson County, West Virglnlo

Bill To
COUNTY COMMISSION 
124 EAST WASHINGTON ST
PO BOX 250 
CHARLES TOWN, WV
25414 
INFO@JEFFERSONCOUNTYWV.ORG 

Vendor 55-6019816 
INDEPENDENT FIRE COMPANY
200 W 2ND AVE 

RANSON, WV 25438 

Date 
Ordered 

07/18/22 

!Vendor IDate 1ship
Number Required Via 

1018002

LN Description/ Account 

006 2-Lucas' 

1 207996.445902 

007 2-Stair Chairs 

1 207715.434100 

008 2-Supplies and small equipment 

1 207715.434100 

009 Supply room inventory 

1 207715.434100 

Requisition 00023007-00 FY 2023 

Acct No: 
207996.445900 
Review: 
Buyer: 
Status: Allocated Page 2 

Ship To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST
PO BOX 250 
CHARLES TOWN, WV 25414 
INFO@JEFFERSONCOUNTYWV.ORG

ITerms 

Qty 

2.00 
EACH 

I Department 

!COUNTY COMMISSION

Unit Price 

10589.00000 

21178.00 

2.00 
EACH 

2.00 
EACH 

2428.00000 

4856.00 

14369.00000 

28738.00 

1.00 
EACH 

16239.00000 

16239.00 

Net Price 

21178.00 

4856.00 

28738.00 

16239.00 



@ Jefferson County, West Virginie 

Bill To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 
25414 
INFO@JEFFERSONCOUNTYWV.ORG 

Vendor 55-6019816 
INDEPENDENT FIRE COMPANY 
200 W 2ND AVE 

RANSON, WV 25438 

Date 1vendor IDate 
Ordered Number Required

07/18/22 \018002 

LN Description/ Account 

�isitiQn Link

I Ship
Via 

Requisition 00023007-00 FY 2023 

Acct No: 
207996.445900 
Review: 
Buyer: 
Status: Allocated Page 3 

Ship To 
COUNTY COMMISSION 
124 EAST WASHINGTON ST 
PO BOX 250 
CHARLES TOWN, WV 25414 
INFO@JEFFERSONCOUNTYWV.ORG 

ITerms I Department 

\COUNTY COMMISSION 

Qty Unit Price Net Price 

Requisition Total 569104.00 

***** General Ledger Summary Section ***** 
Account Amount Remaining Budget 
207715.434100 

AMBULANCE AUTHORITY 
207996.445900 

AMBULANCE AUTHORITY CAP OUTLAY 
207996.445902 

AMBULANCE AUTHORITY CAP OUTLAY 

49833. 00 . 00 
MATERIALS AND SUPPLIES 

401918.00 
CAPITAL OUTLAY-EQUIPMENT 

117353.00 
EQUIPMENT-OTHER /NON-VEHICLES 

.00 

.00 



lndepft,dent 
Replacement 

Uno Description jnew retaU) 
I Ambulance s 
2 Powertoad Sy,.tem s 25,976 S 
3 Stretcher s 28,454 $ 
4 Monitor s •S.314 S 
s 1.uc.1, s 17,649 S 
6 SblrChab s •.oo, s 

7 Supplle, / SrNII E1,ulpmenl s 14,369 S 

Adl\,IJt�nt, 

Total $ 

Powerloild valued at 

Equl ntYllued at 

Iles valued at 

Independent 
fleplactment 

Uno Description (now retal) 

1 Supply room inventory s 16,239 $ 

Adjustment\ 

Total $ 

A4-2021 Ford F-550 Independent 
Aarffdupon ReplaciMtent 

Value value Notes Line Oesafptlon (now re11n1 
259,025 S 271,343 Full vakJe-6 mos okl .I Ambulanco s 
20,781 $ 30,494 Full valuo-6 mos old 2 Pow<rload Sy,tom s 25,976 S 
17,072 S 22,691 95" value of S23,88S·Pu•<h Mtt 3 Stretcher s 28,454 $ 
27,188 S 27.188 4 Monitor $ 45,314 s
10.589 S 10.5119 S lucu s 17,649 $ 
2,C28 S 2.421 6 Stalr Chair s 4.006 $ 

14,369 S 14.369 7 SuppllH / Small Equipment s 14,369 S 

Adjustmrnts 

Increase amount 
351,452 $ 379,102 $ 27,649 Total $ 

- olro cem■nt cost, I Powert.o.d valued at 

GO% ofre mentcost. Equipment valued at 

!UM olro mentmst. Sup-11- valued �t 

Sueelles/E9ule In Stockroom 

value Notes 

16,23, .. Need thb info 

16,239 

% wcot

V, l ioo-z--

A4-1-2013 Ram4500Chas 
Aarl!t!d upan 

Value value Notes 

'TS-""! s 75,081 
20,781 s 25,000 -SI" of $30,494-Pur<h Price 
17,072 s 19,108 SO% cf $23.885-Purch p,k:� 
27,188 $ 27.188 
10,589 $ 10,589 
2.428 $ 2,428 

14,369 S 14,369 

Increase amount 
167,508 $ 173,763 $ 6,255 

'°" of ri:n.1.cement cost. 

'°" of n,placement cost. 
lUM of repb:cemen1 cost. 



Solution 
lpw, If v, u,10,n, s,•:,a11y V•M ,s lpeciJ 1,,-, er 

Valu-Rite® DCl2290688 

Underwriting Report UV2290688 

Client & Claim Information 

Jefferson County Emergency 
Services Agency 

6597 

Bob Burner 

Bob Burner 

May 26, 2022 6:50 AM 

Mike Didrickson 

Valuation Summary 

Fair Market Valuation 

Adjusted Market Valuation 

Valuation Comments 

Loss is a 2021 Ford F-550 Regular Cab. 

$251,500.00 

$7,525.00 

$259,025.00 

DCI used Standard/Average for options/equipment not provided. 

A4 

Ambulance 4 

Independent Fire Co. 

Ranson.WV 25438 

2021 Ford F-550 

1FDUF5HT6MEC12305 

6249 

May 26, 2022 

Appraisal 

No additional repairs, refurbishments, or accessories were submitted for the loss. 

Some cond1t1on ratings were submitted in higher than Average cond1t1ons 

Search limited to like make, and model 

Search expanded beyond local markets, and model years, to find comparable units for sale. 
•Furthest comparable/quoted asset used is 992 miles from the loss

Due to limited or no availability of comparable vehicles for sale, DCI contacted qualified licensed Dealer(s) for Price Ouotation(s) 

DCI has added $1,950 for the brush guard bumper, $1,400 for the air horns and compressor, $1,150 for the Tomar Traffic 
Emitter, $2,325 for the Zico 02 quick release oxygen tank lift system, and $700, for the Grover 21 • Bumper, for a total of $7,525 
to customizations. 

www.dcisolulion com 
clienlservices@dcisoluhon com 
855-DCl•LINK 

02022 DCI Solution All Rights Reserved 
Page 1 of 6 



Solution 
lptWlly V, Ull :n: l?•t11 t1 Yeh cit: !ptm Im ce 

Vehicle Description & VIN Decoding 

Vehicle/ Asset 

Overview 

Model Year 

Make 

Model 

Overall Condition 

GVWRClass 

Odometer 

Trim Level 

Series 

Body Type 

Emergency Make/ Model/Type 

Type 

Manufacturer 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Condition 

Transmission 

Transmission Type 

Transmission Condition 

Tires/ Axles 

Tires 

2021 

Ford 

F-550

5 - Excellent 

Class 5: 16,001-19,500 lb 

Miles 

XLT 

F Series Supe Duty 

Regular Cab 

Ambulance Type I 

PL Custom 

Ford 

VB, 6,7L; Tu1bo 

Diesel 

4x4; Dual Rear Wheels 

5 - Excellent 

Automatic 

5 - Excellent 

Front Tire Tread Remaining 90°,o (2 Tires) 

Rear Tire Tread Remaining 90% ( 4 Tires) 

Interior Features 

Trim and Interior Extras 

Interior Condition 

Electronics/Power Accessories 

Sound 
System/Communications 

Audio System 

www dcisolution.com 
clientservices@dcisolut1on com 
655-DCI-LINK 

5 - Excellent 

Standard Audio System 

Valu-Rite® DCl2290688 

UnderWriting Report UV2290688 

()2022 00 SolutJon NI Rights Reseivecl 
Page 3 ol 6 



C Solutia,, 
\�(CIJ t1 v, ,HI 1�1 \=ttfa,•r VthC't1 1p�cut 1,rtlrt 

Valu .. Rite® DCl2290688 

UnderWriting Report UV2290688 

Comparable Vehicles 

Location 

Appraised Vehicle 
1FDUFSHT6MEC12305 

Ranson, WV 
25438 

Comp 
{UNKNOWN} 

camp Hill, PA 
17011 (81 ml) 

Owner Independent Fire Co. Plllp Ambulances 
(267) 243·3697

Source 

Stock Number 

Market Value: 

Total J\dJustme11ts 

Adjusted Value: 

Vehicle/ Asset 

Overview 

Model Year 

MakP. 

Model 

Overall Condition 

GVWR Class 

Odometer 

Trim Level 

Series 

Body Type 

Emergency 
Make/Model{f ype 

Type 

Manufacturer 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Cond1t1on 

Transmission 

Transmission Type 

Transmission Cond1t1on 

www.dcisolution com 
clientservices@dcisolullon com 
855-DCI-LINK 

DCI Solution 

$251,500.00 

2021 

Ford 

F-550

5 - Excellent 

Class 5: 16,001 
19,500 lb 

6249 Miles 

XLT 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

PL Custom 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 • Excellent 

Automatic 

5 • Excellent 

Dealer Quotes 

Ross P1hp 

$253,000.00 

($160.71} 

$252,839.29 

2021 

Ford 

F-550

5 • Excellent 
($133 93) 

Class 5: 16,001· 
19,500 lb 

6249 Miles 

XLT 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

PL Custom 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 - Excellent 
($26.79) 

Automatic 

5 - Excellent 

CJ2022 DCI Solution All Rights Reserved 

Cbmp 
{UNKNOWN} 

Union Grove, AL 
35175 (583 mi) 

Brindlee Mountain Fire 
App 

256 498 0188 

Dealer Quotes 

Johnathan Watts 

$250,000.00 

$160.71 

$250,160.71 

2021 

Ford 

F-550 

5 • Excellent 
$133.93 

Class 5: 16,001-
19,500 lb 

6249 Miles 

XLT 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

PL Custom 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 • Excellent 
$26.79 

Automatic 

5 - Excellent 

Comp 
{UNKNOWN} 

Rock Rapids, IA 
51246 (992 ml} 

Arrow Manufacturing 
712-472-3157

Dealer Quotes 

Mark Radtke 

$251,500.00 

$0.00 

$251,500.00 

2021 

Ford 

F-550

5 • Excellent 

Class 5: 16,001· 
19,500 lb 

6249 Miles 

XLT 

F Series Super Duty 

Regular Cab 

Ambulance Type I 

PL Custom 

Ford 

VS, 6.7L; Turbo 

Diesel 

4x4; Dual Rear 
Wheels 

5 - Excellent 

Automatic 

5 • Excellent 

Page 5 of6 



11. . 

oexpenan 
C 

Your AutoCheck Vehicle History Report 

•. ...,. 

20� I ford F-� 50 Sup�r Duty 
Regular CJb Cho$Sl5 (6 7l VB D1f'sel) 

VIII: 

rlnss: 

Counlry of Assembly. 

1FOUF5KT6r.1EC 12305 

United States 

'8A 
_, 

TI,e pa:oril!!J AutoCncck score prcdu::.ri mo I k.d hpod ;i �;.r w II bl'! or tho 0<1 J m 5 
yi',1'1 It compa�as VP.hides 01 !i:mllm .,ga nnd cl,1t;;!i b.J•�J o•i a !.C.,le of 1· 1 t J Tr.o 
�u:oCth.!Ck tGOro 1s ��cd 011 n propnotary modol to holp yo • undo�t."lnd 3 voh clc°' 
prii-drt'od rot1ub lit/ as It portmns I� ag�. number of owncrt ;u-:ctd.;t � n:,d other vet- di! 
hi:;tuy 'actor:, 

t/'AutoCheck 
/\ '<J.l8ri.�11 

ThJS vsihlcle 1s not AutoChe<:k Assured » 

This vehicle ,s n�t /..L,toChec� �ssur.;d"' due 10 a t � 
tt•f� b;-and� Of ath�r ma,tar p,�obltm! rtporte1 

___ ,...._,, ___ ._._.,,4-.,4....,.....,. ... , .......... -..... __ .__) 

� N • Slale f11lo Brand Rnport>d 

0 

N:, k:c1d.;.nt Ropor:e..! 
N,, A r B&1(} Dap!o;od 

No Ott er Oama30 Rcpu1ed 

No Sp<><: fie Ev,r.t Rerortml 

Nn OUomctN Pmblr.m•.�) RcJ1or1cfl 
La..;! Od,J!1Jt:te Re1Jmg 8 326 

Of.1611 Re--arl(sJ Reported (1 I 

ONE 
·•Wit 

OWNER

0 Colcul o!ad own rs 1



( 

eJ 

1 "" or �r.t ,opo,J rRnn,1 

Other ntle Brand And Spe,tific Event Checic 

,our \'oh tic C'hccl-'s Out ''J t;on mJrt sla:e I tie rx.111d\$I a • fJf ,1d.:1�1c1 ... , .;,.gr1f;cJnl ewer· !i t H Leen 

reported l Au' -1 fN:I,,, 

0 Evonl{s) Roportod Vohlclc Evonts Checked 

ei 

f.io duc11 He, 'I'd& tt:J ::i t 

Odometer Check 

Your Veh1cl Chocks Out N:) oc ... me er tram.fa milt �,�k-» r':)llrn.t-r or f.a:-•,���•f"lg ½as bt..'€:n repcrted to A'.J!oCh.t?---� 

t cm sro•u. DttS Jn al ,._lot .r V"!';-irlcr; (D\1•.'J er ,11..chon sourca, A.u:QChoc•. also eiarr r r.d tho sequercc ct Tj:.cr.cr� 

o,:·orrP.1 •H rc,lt1119 t deh.: n t.t if V•t:1e .ve 2:1/ potenhal e,._r,t1panc c� 

� Slalo tlllo odomotor chock 

$ Auction odomotor chock 

eJ Odo motor calculation chock 

0 Problcm(s) Reported Milcago 

) 

Oato Roportcd Other 



Valu-Rite® DCl2290705 

Underwriting Report UV2290705 

Client & Claim Information 

Jefferson County Emergency 
Services Agency 

6597 

Bob Burner 

Bob Burner 

May 26, 2022 8:55 AM 

Mike Didrickson 

Valuation Summary 

Fair Market Valuation 

Adjusted Market Valuation 

Valuation Comments 

$69,330.92 

$5,750.00 

$75,080.92 

Loss is a 2013 Ram Ram 4500 Chassis 2 Door Regular Cab 

DCI used Standard/Average for options/equipment not provided. 

A4-1 

Ambulance 4-1 

Independent Fire Co 

Shepherdstown, WV 25443 

2013 Ram Ram 4500 Chassis 

3C7WRLCL6DG552677 

89000 

May 26, 2022 

Appraisal 

No additional repairs, refurbishments, or accessories were submitted for the loss. 
. .

Some condition ratings were submitted in higher than Average cond1t1ons. 

Search limited to like make, and model. 

Search expanded beyond local markets, and model years, to find comparable units for sale. 
·Furthest comparable/quoted asset used is 990 miles from the loss.

Due to limited or no availability of comparable vehicles for sale, DCI contacted qualified licensed Dealer(s) for Price Quotation(s) 

DCI has added $500 for the Grover 21" Bumper, $1,000 for the air horns with separate air compressor, $850 for the Tomar 
Traffic Emitter, $3.400 for the UltraRide rear air suspension, for a total of $5,750 to customizations All other options are 
considered in the file. 

www dcisolution com 
clientserv1ces@dcisolution com 
855-DCI-LINK 

C>2022 DCI SolutJOn All Rights Reserved 
Page 1 of 6 



I Solution 
Valu-Rite® DCl2290705 

Underwriting Report UV2290705 

Vehicle Description & VIN Decoding 

Vehicle/ Asset 

Overview 

Model Vear 

Make 

Model 

Overall Condition 

GVWR Class 

Odometer 

Trim Level 

Series 

Body Type 

Emergency Make/Model/Type 

Type 

Manufacturer 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Condition 

Transmission 

Transmission Type 

Transmission Condition 

Tires/ Axles 

Tires 

2013 

Ram 

Ram 4500 Chassis 

5 - Excellent 

Class 5: 16,001-19,500 lb 

Miles 

SLT(Ram) 

4500 

2 Door Cab; Regular; Long Wheelbase 

Ambulance Type I 

PL Custom 

Cummins 

L6, 6.7L; Turbo 

Diesel 

4WD; Dual Rear Wheels 

5 • Excellent 

Automatic 

5 - Excellent 

FrontTireTread Remaining 80°,o (2 Tires) 

Rear Tire Tread Remaining 80% (4 Tires) 

Interior Features 

Trim and Interior Extras 

Interior Condition 

Electronics/Power Accessories 

Sound 
System/Communications 

Audio System 

www dcisolut1on com 
clienlservices@dcisolul1on com 
855-0CI-LINK

5 • Excellent 

Standard Audio System 

02022 DO Solutlon All Rights Reserved 
Page 3 of 6 



olution 
Spec .iity v�·uJtl1r1 s� CJ.Ny Vent e1 Speria S! 1•• 

Valu-Rite® DCl2290705 

UnderWriting Report UV2290705 

Comparable Vehicles 

Appraised Vehiele 
3C7WRLCL6DG552677 

Location Shepherdstown, WV 
25443 

Owner Independent Fire Co 

Source 

Stock Number 

Market Value: 

Total Adjustments 

Adjusted Value: 

Vehicle/ Asset 

Overview 

Model Yea1 

Make 

Model 

Overall Cond1t1on 

GVWR Class 

Odometer 

Trim Level 

Series 

Body Type 

Emergency 
Make/Model/Type 

Type 

Manufacturer 

Powertrain 

Engine 

Engine Manufacturer 

Engine Type 

Fuel Type 

Drive Line Type 

Engine Condition 

Transmission 

Transmission Type 

Transmission Cond1t1on 

WWW dcisolution com 
chenlservices@dcisoiulion com 
855,DCI-UNK 

DCI Solution 

$69,330.92 

2013 

Ram 

Ram 4500 Chassis 

5 - Excellent 

Class 5: 16,001· 
19,500 lb 

89000 Miles 

SLT (Ram) 

4500 

2 Door Cab; Regular; 
Long Wheelbase 

Ambulance Type I 

PL Custom 

Cummins 

L6, 6 7L; Turbo 

Diesel 

4WD; Dual Rear 
Wheels 

5 - Excellent 

Automatic 

5 · Excellent 

Comp 
{UNKNOWN} 

Camp Hill, PA 
17011 (73 mi) 

Pihp Ambulances 
(267) 243 3697 

Dealer Quotes 

Ross P1hp 

$60,000.00 

$7,330.92 

$67,330.92 

2013 

Ram 

Ran, 4500 Chassis 

3 - Average 
$6,109.10 

Class 5: 16,001-
19,500 lb 

89000 Miles 

SLT (Ran,) 

4500 

2 Door Cab; Regular; 
Long Wheelbase 

Ambulance Type I 

PL Custom 

Cun,mins 

L6, 6.7L; Turbo 

Diesel 

4WD; Dual Rear 
Wheels 

3 - Average 
$1,221.82 

Automatic 

3 - Average 

02022 DCI Solution All Rights Reserved 

Comp 
{UNKNOWN} 

Union Grove, AL 
35175 (590 mi) 

Brindlee Mountain Fire 
App 

(256) 498-0188 

Dealer Quotes 

Johnathan Watts 

$62,000.00 

$1,330.92 

$69,330.92 

2013 

Ram 

Ram 4500 Chassis 

3 - Average 
$6,109.10 

Class 5: 16,001· 
19,500 lb 

89000 Miles 

SLT (Ram) 

4500 

2 Door Cab; Regular; 
Long Wheelbase 

Ambulance Type I 

PL Custom 

Cummins 

L6, 6.7L; Turbo 

Diesel 

4WD; Dual Rear 
Wheels 

3 • Average 
$1,221.82 

Automatic 

3 - Average 

Comp 
{UNKNOWN} 

Rock Rapids, IA 
51246 (990 mi) 

Arrow Manufacturing 
712-472-3157

Dealer Quotes 

Mark Radtke 

$64,000.00 

$7,330.92 

$71,330.92 

2013 

Ram 

Ram 4500 Chassis 

3 - Average 
$6,109.10 

Class 5: 16,001-
19,500 lb 

89000 Miles 

SLT (Ram) 

4500 

2 Door Cab, Regular; 
Long Wheelbase 

Ambulance Type I 

PL Custom 

Cummins 

L6, 6.7L; Turbo 

Diesel 

4WD; Dual Rear 
Wheels 

3 - Average 
$1,221.82 

Automatic 

3 - Average 

Page 5 of 6 



Name: Nathan Cochran 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Prosecuting Attorney's Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1st Choice: July 21, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: August 4, 2022 

Subject (Wording to be placed on agenda): 

1. Discussion of legal issues and potential action regarding proposed Solar Text Amendment to the Jefferson

County Zoning and Land Development Ordinance, File #ZTA22-01, including bonding, comprehensive plan, and

related matters. Discussion of public hearing on proposed text amendment, review and consideration of

amendment text, adoption of amendment and/or modification of amendment text and/or Planning

Commission review. Discussion of Jefferson County Circuit Court Civil Action No.'s 2021-C-33 through 37 and

Jefferson County Circuit Court Civil Action No.'s 2021-C-46 through 50, Jefferson County Circuit Court Civil

Action No. CC-19-2022-C-6, Jefferson County Circuit Court Civil Action No. 2022-C-81, and WV Supreme Court

No.'s 21-0727, 21-0728, and 21-0731.

2. Discussion of Jefferson County Circuit Court Civil Action No. 22-C-48.

3. Discussion of W.Va. Human Rights Comm. Case No. EREP-49-21.

4. Consider matters involving or affecting the construction planning, or purchase, sale or lease of property.

5. Report by counsel on opioid case. (Jefferson County Commission v. Purdue Pharmaceutical, et al. US District

Court, Northern District of West Virginia, Civil Action #l:17-OP-45170).

Is this a funding request? No 

lf so, how much? N/A 

Provide exact financial impact/request: 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector N lnternet/Wi Fi N 

Contact information: 

Email address: Phone Number: 

Telephone for conference call N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





Name: Steve Stolipher, Vice President 

AGENDA REQUEST FORM 

www.ie/fersoncountywv. orq 

Department or Organization: County Commission Office 

Estimation of amount of time needed for appointment: 

Date Requested - l't Choice: July 21, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Safe Roads Grant Program -WVDOH Traffic Impact Study for Intersection of Rose Hill 

Drive with WV 51 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

¾ I move to approve the Exoneration for ticket # _______ as presented by the Assessor. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





ANNUAL REPORT FOR 

PLANNING AND ZONING 

FY 2022 (July 1, 2021 - June 30, 2022)

West Virginia Code §SA-2-11, "Planning Commission's Powers and 

Duties" states that a planning commission is required to "make an 

annual report to the appropriate governing body concerning the 

operation of the planning commission and the status of planning 

within its jurisdiction". 

To that end, the following is an overview of the major activities 

undertaken over the past fiscal year by the Jefferson County Office 

of Planning and Zoning, Planning Commission, and Board of Zoning 

Appeals, prepared by the Office of Planning and Zoning and 

approved to be forwarded to the County Commission of Jefferson 

County by the Planning Commission on July 12, 2022. 

pg. 1



7/12/2022 

FY 2022 Annual Report for Planning and Zoning 

(July 1, 2021 -June 30, 2022) 

Attached is an electronically generated report of all applications submitted and reviewed within 
FY2022. This data is being provided as a part of the Annual Report from the Planning Commission 
and Offices of Planning and Zoning to the County Commission as required by State Law. The items 
below reflect actions of the Planning Commission and Board of Zoning Appeals in this same time 
period and related meetings attended by Planning and Zoning staff. 

PLANNING COMMISSION ITEMS 

Planning Commission Meetings: 20 Meetings 

1 Subdivision Regulations Text Amendments 

Subdivision Regulations Reorganization and Amendments - revisions on hold 

Zoning Ordinance Text Amendments 3 

#ZTA21-01: Zoning Ordinance text amendment to create provisions to allow short term rentals to 

process in Jefferson County, including revisions to Article 2, Section 2.2 

"Definitions"; Article 8, Supplemental Use Requirements (proposed Section 8.16 

Short Term Rentals); and Appendix C, Principal Permitted and Conditional Uses 

Table. 

PC Public Hearing 1 Oil 2121; CC Public Hearing 12/2/21; Approved 12/2/21 

3/8/22: The Zoning Administrator reported a formatting error that was identified in the 

Zoning Ordinance, specifically, in Appendix A - Residential Site Development 

Standards related to parking/drive aisle setbacks and screened buffer for townhouse 

and explained proposed correction which was recorded. 

ZT A22-01: Text Amendment to allow Solar Energy Facilities to process as a Principal Permitted 

Use in areas located inside the Urban Growth Boundary and Preferred Growth Area 

as delineated on the Future Land Use Guide in the County's Comprehensive Plan; 

and as a Conditional Use in areas outside of the Urban Growth Boundary and 

Preferred Growth Area. 

PC Public Hearing (PH) 5/17/22; CC PH 6/9/22; CC approved 6/16/22 effective 

6/22/22. 

Zoning Map Amendments/Rezoning 6 

#21-3-Z 

pg. 2 

Planning Commission review and recommendation to the County Commission 

regarding whether the petition for a Zoning Map Amendment to rezone a 53.2-acre 

portion of the Sunnyside Industrial Park from Industrial-Commercial to Residential­

Light Industrial-Commercial is consistent with the 2035 Comprehensive Plan. 

Owner/ Applicant: Sunnyside Investments, LLC (Lots 1-5) and Thomas Management 

Group, Inc. (Lots 8-11 ). Property Location: nine vacant lots located off Kanawha 

Lane within Sunnyside Industrial Park, south of Wheatland Road, west of the 

Norfolk Southern railroad tracks. Tax District: Kabletown (06), Map: 12; Parcels: 

12, 12.2, 12.3, 12.4, 12.5, 12.8, 12.9, 12.10, and 12.11. Combined acreage: 

approximately 53.2 acres. Zoning District: Industrial-Commercial. 

PC review and recommendation to the CC that the proposed Zoning Map 



#21-4-Z 

#21-5-Z 

#22-1-Z 

#22-2-Z 

pg. 3 

Amendment is reasonably consistent with the Envision Jefferson 2035 

Comprehensive Plan: 11/09/21;CC PH 12/02/21; Approved 12/02/21. 

Planning Commission review and recommendation to the County Commission 
regarding whether the petition for a Zoning Map Amendment to rezone the subject 
parcels from Village to General Commercial is consistent with the Envision Jefferson 

2035 Comprehensive Plan. Owner/Applicant: John Morris. Property Location: 16, 
30, and 36 Old Leetown Road, Kearneysville, WV. Tax District: Middleway (07), 
Map: 11; Parcels: 2.1 and 2.2. Combined acreage: I-acre. Zoning District: Village. 
PC review and recommendation to the CC that the proposed Zoning Map 

Amendment is not compatible with the Comprehensive Plan and requested that the 

County Commission or applicant consider requesting a different zoning district and 

return the request to the Planning Commission: 12114/21; 

Applicant revised request to rezone the subject parcels from Village to Residential­
Light Industrial-Commercial: 
PC reviewed revised request and recommended to the CC that the proposed Zoning 

Map Amendment is compatible with the Comprehensive Plan 1111122; CC PH 

1120122; approved 1/20/22. 

Planning Commission review and recommendation to the County Commission 
regarding whether the petition for a Zoning Map Amendment to rezone the subject 
parcels from Industrial-Commercial to Residential Growth is consistent with the 
Envision Jefferson 2035 Comprehensive Plan. Owner/Applicant: Arnold Holden. 
Property Location: NW of Shenandoah Road and Ridge Road, Shenandoah Junction, 
WV. Tax District: Charles Town (02), Map: 1; Parcels: 29 and 45. Combined 
acreage: 76.22 acres 
PC review and recommendation to the CC that the proposed Zoning Map 

Amendment is compatible with the Comprehensive Plan 1111/22 PC meeting; CC PH 

1/20/22; approved 1/20/22. 

Planning Commission review and recommendation to the County Commission 
regarding whether petition for a Zoning Map Amendment to rezone the subject 
property from Rural to Residential Growth (RG) is consistent with the Envision 

Jefferson 2035 Comprehensive Plan. Owner/Applicant: William Reilly, Managing 
Member (Green Hill). Property Location: Vacant parcel located northeast of the 
Flowing Springs Rd (WVI 7) and Daniel Rd (WVl 8) intersection. Tax District: 
Charles Town (02); Tax Map: 03; Parcel: 9. Size: 102 acres. 
PC review and recommendation to the CC that the proposed Zoning Map 

Amendment is compatible with the Comprehensive Plan 3/08122 PC meeting; CC PH 

3/17/22; approved. 

Planning Commission review and recommendation to the County Commission 
regarding whether petition for a Zoning Map Amendment to rezone the subject property 
from Rural to Highway Commercial (HC) is consistent with the Envision Jefferson 

2035 Comprehensive Plan. Owner/Applicant: Guy Chicchirichi/Sheetz. Property 
Location: NE corner of Augustine Ave. & US 340 intersection. Tax District: Charles 
Town (02); Tax Map: 16; Parcel: 1. Size: 0.52 acres of a 4.42 acre site. 
PC review and recommendation to the CC that the proposed Zoning Map Amendment is 

compatible with the Comprehensive Plan 3/08/22 PC meeting; CC PH 3/17/22; 

approved. 



#22-3-Z Planning Commission review and recommendation to the County Commission 

regarding whether petition for a Zoning Map Amendment to rezone the subject 

property from Rural to General Commercial (GC) is consistent with the Envision 

Jefferson 2035 Comprehensive Plan. Owner/Applicant: Summit Point Automotive 

Research Center, LLC. Property Location: Multiple properties southwest of the 

Village of Summit Point, WV, south of Summit Point Road, including, but not 

limited to, properties located on Motorsports Park Circle, Shenandoah Circuit Road, 

Summit Point Circuit Road, Jefferson Circuit Road, Skid Pad Road, and Training 

Campus Road. Tax District: Kabletown (06), Map: 16, Parcels 11, 11.1, 11.2, 11.11, 

OSA and Map 17, Parcels: 2, 2.1, 2.2, 3.1, 5, 9. Acreage: approximately 717 acres of 

the total 772.45 acres. 

CC petitioned 6/2/22; on PC agenda for review and recommendation to the CC that 

the proposed Zoning Map Amendment is compatible with the Comprehensive Plan 

7/12/22 PC meeting; CC PH scheduled for 7/21/22; pending. 

Concept Plan Public Workshop 9 

#21-21-SD A Concept Plan for Hunter Hills Subdivision (Major Residential Subdivision). The 

proposal consists of642 lots [471 Single Family Detached and 171 Townhomes 

(SFA)] and associated infrastructure. Owner/Applicant: Ernest Hunter, et. al.; 

Developer: Joshbeen Grewal, ILA Properties, Inc. Property Location: 4469 Charles 

Town Rd, Kearneysville, WV; Tax District: Middleway (07); Tax Map: 1; Parcel: 2; 

Total Project Size: +/- 107 Ac.; Zoning District: Residential-Light Industrial­

Commercial. 

Public Workshop 7131121; PC accepted the Concept Plan as presented with the 

condition that the project will not be required to connect to the WVU Property to the 

east, the property zoned Industrial-Commercial zone, or to the Hospice property, 

and can move forward to a preliminary plat. 

#21-22-SD A Concept Plan for Milton's Landing Subdivision (Major Residential Subdivision). 

The proposal consists of 51 Single Family Detached lots to be served by on-lot well 

and septic systems. Owner/Applicant/Developer: David Lutman, Lutman Land 

Development. Property Location: South of Summit Point Rd, 0.3 miles west of 

Summit Point Rd/ Washington St intersection; Tax District: Charles Town (02); 

Map: 11; Parcels: 30 & 30.2; Parcel Size: +/- 67.6 Ac.; Zoning District: Residential 

Growth. 

Public Workshop 7/31/21; PC accepted the Concept Plan as submitted with the 

condition that an additional 10 foot sidewalk easement along Summit Point Road. 

#21-9-SP A Concept Plan for Shepherd View Apartment Complex (Minor Site Plan). The 

proposal consists of 40 2-bedroom apartments in five (5) buildings with associated 

open space and infrastructure. Owner: AAL, LLC; Property Location: 8285 

Martinsburg Pk, Shepherdstown, WV. Tax District: Shepherdstown (09); Tax Map: 

08; Parcels: 17.2 & 17.3; Size: 3.77 acres (2.21 & 1.56 acres); Zoning District: 

Residential Growth (eastern halt) and Residential-Light Industrial-Commercial 

(western halt). 

Public Workshop 9/14/21; PC accepted the Concept Plan as submitted. 

#21-26-SD Concept Plan for Colonial Hills Subdivision, Phase 3B (Major Residential 

Subdivision), which will consist of 20 townhome units with associated parking 

spaces. Owner/Applicant: KE Colonial Hills, LLC; Property Location: Colonial Hills 

pg. 4 



#22-1-SP 

#22-2-SP 

#22-11-SD 

#21-8-SP 

22-3-SP

Subdivision, Lots Cl and C2, vacant parcels; eastern side of Potomac Farms Drive 
approximately 0.25 miles north of the intersection of Rte. 480 and Potomac Farms 
Dr. Shepherdstown, WV; Parcel ID: 09000800100000; Size: 2.54 ac; Zoning 
District: Residential Growth. 
Public Workshop 10/12/21; PC voted to accept the Concept Plan as presented noting 

that the applicant may move forward with processing a Preliminary Plat. 

Sleepy Hollow Wireless Telecommunications Facility Concept Plan for the purpose 
of constructing a 150' telecommunication monopole tower within an existing 
substation compound Applicant: Richard Marquiss/First Energy. Property Owner: 
The Potomac Edison Company. Property Location: 1320 Old Country Club Road, 
Charles Town, WV. Parcel ID: 04001000030005; Size: 3.6692 acres; Zoning 
District: Residential Growth. 
Public Workshop 4/12122; PC voted to accept the Concept Plan as presented. 

Sam Michaels Park Master Plan Concept Plan consisting of the layout for full build­
out of park. Applicant: Jefferson County Parks and Recreation. Property Owner: 
Jefferson County Commission. Property Location: 235 Sam Michaels Lane 
Shenandoah Junction, WV. Parcel ID: 02000300120000; Size: 137.87 acres; Zoning 
District: Rural. 
Public Workshop 5/17/22; PC voted to accept the Concept Plan as presented. 

Stonecrest (FKA Green Hill) Major Residential Subdivision Concept Plan consisting of 
320 Single Family Lots on Flowing Springs Rd. Applicant: DR Horton-Bill Sudeck; 
Property Owner: Flowing Springs Road, LLC.; Property Location: Flowing Springs Rd, 
east of Daniels Road, Charles Town, WV; Parcel ID: 02000300090000; Size: 104.98 
acres; Zoning District: Residential Growth. 
Public Workshop 6/14122; PC voted to accept the Concept Plan as presented. 

Berryville Pike Telecommunications Tower Concept Plan consisting of 179' Monopole 
Telecommunications Tower (AT&T). Applicant: New Cingular Wireless ( dba AT&T 
Mobility); Property Owner: 340 Rainbow LLC; Property Location: 3511 Berryville 
Pike; Parcel ID: 06001100010002; Size: 9.31 acres; Zoning District: Industrial­
Commercial. 
Public Workshop 6/14/22; PC voted to accept the Concept Plan as presented. 

The Church of the Ascension Concept Plan including site development which consists of 4 
phases: Phase 1: a 10,338 sq. ft. church and 3,600 sq. ft. ancillary building for church 
related functions, required parking spaces, Stormwater Management facility and necessary 
utilities; Phase 2 (approximately 2 years): additional parking area; Phase 3 (approximately 
5 years): cemetery area; Phase 4 ( approximately 7-10 years): housing accommodations for 
church staff and/or missionaries. Applicant/Owner: Church Of The Ascension Property; 
Property Location: corner of Border Road and Bunkhouse Rd Kearneysville WV; Parcel 
ID: 07000400090000; Size: 20.49 acres; Zoning District: Rural. 
Public Workshop 6/14/22; PC voted to accept the Concept Plan as presented 

BOARD OF ZONING APPEALS {BZA) ITEMS 

Board of Zoning Appeals Meetings: 11 meetings 

none this year Zoning Appeal of Administrative Decision: 

pg. 5 



PLANNING & ZONING STAFF ITEMS 

Pre-Proposal Conference (PPC) Meetings: 77 Total (35 Subdivision & 42 Site Plan) 

Information Request Forms (IRFs) -- general inquiries from the public: 161 Total 

Zoning and Land Development Fees Collected: 

PLANNING COMMISSION MEMBERS-FY 2022 

1. Mike Shepp, President (term expires 03/31/24)

2. Matt Knott, Vice President (term expires 03/31/24)

3. Wade Louthan, Secretary (term expires 03/31/25)

4. Steve Stolipher (County Commission Liaison, 2021 & 2022)

5. Ron Thomas (term expires 03/31/23)

6. Donnie Fisher (term expires 03/31/23)

7. Jack Hefestay (term expires 03/31/25)

8. J Ware (term expires 03/31/25)

9. Shane Roper (term expires 3/31/23)

BOARD OF ZONING APPEALS MEMBERS - FY 2022 

1. J. Tyler Quynn, Chair (term expires 01/01/23)

2. Deidre Catterton, Vice Chair (term expires 01/01/24)

3. Leeds Corbin, (term expires 01/01/23)

4. Matt McKinny (term expires 01/01/24)

5. Steven Guier (term expires 01/01/25)

6. Mikala Shremshock (through 01/01/23), alternate

$ 258,446.56 

7. Two vacant alternate positions, one expires January 1, 2022 and one expires 2024

DEPARTMENTS OF PLANNING & ZONING STAFF-FY 2022 

1. Jennifer M. Brockman, AICP, County Planner

2. Alexandra Beaulieu, Zoning Administrator/Deputy Director

3. Jennilee Hartman, Zoning Clerk

4. Tanya Lyons, Planning Clerk (January 2022- present)

5. Alice Johns, Planning Clerk (July 2021 - September 2021)
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8/10/2021 

Regional Trnnsportation Planning Meetings 

7/19/21; 8/16/21; 9/20/21; 10/18/21; 

Eastern Panhandle Transit Authority (EPT A) Board Meetings 11/15/21; 12/20/21; 1/24/22; 3/21/22; 

4/18/22; 5/16/22; 6/13/22 

EPT A Safety Committee 11/30/21; 2/14/22 

EPT A Commuter Bus Public Meeting 5/19/22 

Hagerstown Eastern Panhandle Metropolitan Planning Organization 
8/ 18/21 ; 10/20/21 ; 2/2/22 

(HEPMPO) Technical Advisory Committee (TAC) Meetings 

Hagerstown Eastern Panhandle Metropolitan Planning Organization 
7 /27 /2 l; 9/20/21; 2/23/22; 5/4/22 

(HEPMPO) Long Range Transportation Plan 

WV DOH/Regional Planners Roundtable I 0/06/21 ; 4/6/22 

WV Ethics Commission Ethics & Open Meetings Act training 8/11/21 

WV DOT Planning Conference (Cacapon Park) 4/26/22-4/27 /22 

Regional/State Planning Related Meetings 

Mid-Atlantic Planning Collaboration Webinars (Land Use 11/18/21; 12/7/21; 12/16/21; 3/17/22; 
Law/Planning Professional Credits) 4/21/22; 5/19/22; 6/2/22; 6/16/22 

7 /27 /2 l; 8/10/21; 8/24/21; 9/28/21; 

WV APA Chapter Executive Committee Meetings (ZOOM); 
10/26/21; 11 /23/21; l /25/22; 2/22/22; 

3/14/224/22/22; 5/3/22; 5/24/22; 
6/28/22 

WV APA Strategic Planning Effort 9/22/21; 10/13/21 

APA Chapter Presidents Council 7 /14/21 ; 10/21/21 

WV APA Chapter Membership Committee 2/15/22; 3/15/22 

WV APA Annual Chapter Meeting 12/2/21 (Zoom); 5/17/22 (in person) 

WVU/APA Land Use Law Clinic (Pipestem State Park) 5/ l 7 /22-5/18/22 
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Condltlon.i 
Use Pt>rmh 

bscmmt1 

PrajKt NumlMr CNatlori Date 

ll-1 U1' lil/l0.?2 

21 l CUP-

11/10/2021 

,, " ]/21/2022 

3/}1•2022 

"" 5/18/20.?.2 

6/29/2021. 

21 231A 7;13/2021 

1.1 2-ll,I 7.'J('l/2021 

21 25 M 8/20/2021 

21 26 M 8127/2021 

21 27 M B/J0/2021 

10/5/2021 

,,, 10/ZS/202:1 

11/2.'2021 

11/8/2021 

12/1/2021 

12/10/2021 

1/5/20:?2 

22 2 M 1/11/2022 

22 3M 

2HM 2/212022 

22 SM 2/2/2022 

ZHM 2/3/2022 

22 7 M 2/.3/202.2 

22 10 M 2/24/20J2 

22 11 M "2/28/2022 

22 12 M lJ2!/2C2.? 

2lllP.4 

22 14 M 3/24/2022 

22 15 M ]/21V20.!2 

3/2!/2022 

Planning and Zoning FY 2022 ANNUAL REPORT 

07/01/2021 • 06/30/2022 

OwnorName 

MUTH RAYMOND M JR !I 
t.:ERRY F R.lymund Muth 

STAUBS }OHN T 

Thornh1ll llC 

BERNA.ZZOLI MATTHFW B 

H&G CATROW CONTRACTING 
INC 

AAl llC 

Location 

21 SOUTHPAW lN, 
SHEPHEROSTO\'Ytl. \'N ;?'j.WJ 

3807 CHESHJUT tilll RO 
HARPERS FERRY \W 2SH'.\ 

KABLETOW'N RO CHAil.LES 
TO\VN VN 2SJ14 

664 CARTER A.VE HARPERS 
FERRY \W 2SJ2S 

7174 MARTINSBURG PIKE, 
SHEPHEROSTO\VN WI 25-Wl 

828'5 MARTINSBURG PIKE. 
SHEPHERDSTOWN \W ZS.Wl 

R.A.NWl FROPERTIES LLC POTOMAC FARM DRIVE 
Chnnophcr R;iiibn SHEPHERDSTOWN W.J 2SJ-B 

BROWN TIMOTHY M &. 
RmlALO E TRUSTEES R::in.ild 

Ep!C al SurrPa1l,;;llC Andie 
Fontane 

MARK COLONIA.L HILLS LLC 

Jefferson Ut�1t,cs Inc Lee Synder 
St,oh.uii, Re,.I 

Keyc1oF1:rryCr01!.ng LLC 
Stt")h.lnicR,-r,I 

Jefferson Ut1ht1� S1ephan,c 
RN•I 

lutman land �k)pment 
0.Mll lutman 

TT.MA NORTH AMERICA. UC 

RINIIER WllUAM O ESTATE 

ACLY DAVID 

B C  PARTNERS INC 

CHAMBERS JAO: R II� 
MEREDITH A. MITH 

SECATEllO CONTAACWJG UC 
VINCENT SECATEtlO 

GUY GARETH CHICCHIRICHI 

LOUGHllN SHAWN P A  G tJ 
TQt-llL 

l(.RAUSJAIAES M 

SECATELLO CONTRACTING LLC 
V1NCEfH SECATELLO 

HY CREST FARMS LlC Atnte 
Oc11IO!' 

HY CREST FARMS llC Arntt' 
0.11lcv 

GUGULIS MICHAEL W & 
KATHERINE CTR 

CHAFMAN PAUL O TRUST 

CHAPMAN PAUl M 

VALERI JOYCE S TR VALERI 
FAMILY REV TRUST 

LAKESIDE DRIVE LlC Suun 
Re1ctwl 

SCHEERER JAAEO G 

Oe.ld Rock Con1,,1�tor �M 
llC Cl•is LMngston 

4'.M HARRY SHIRLEY RO 
KEARt!EYSVlllE WV 25..1)0 

W8UP.RBlVO 
ICEARNEVSV'llll VN lS-110 

Branson C11dt 
SheoherdSIOWfl . \W 2SJ-ll 

18 SHORT OR. HAAPERS 
FERRY WV 2'i-S"5 

WcllJon Trad Road Ho11r,en 
Fe!rr WV ZS.US 

BurkW Ro.iid. Harper!, Fury 
\W 

0 l miltt we11 of Summ11 Pt 
Rd & Wa;hirMJtOO Soeel, 
rh,.ulf"o Tnv,n U/1.l t.Jl4 

39SSTEEl[VW�Y 
K.E.ARrlE't'SVlllE W'J ZS.HO 
3735 CHESTNUT Hill RO 

HAP-PERS FERRY WV 25,.125 
402 STRATFORD VI. CHARLES 

TO'-NN \W2SJ1J 

OLD COUNTRY CLUB RO 
CHARLES TO\..-N 'IN 25J14 

5-IOARKElN 
K.E.A.RNfYSV1ttE WV 2s.no 

4590 BOWERS RD 
K.EARNEVSVlllE. W'J 25J30 

AUGUSTitJE AVE, CHARLES 
TO\Nf.J WV 2SA 1J 

310 FRISKY CT HARFERS 
FERRY VN2!:-J2S 

15S91CUOTTP.O 
SHEPHEROSTOVIN WI 2S.W3 

J590 BOWERS RD 
KEARNEYSVIUE, \W 25-130 

1694 S CHILDS RO 
KE.ARtJE.YSVILLE 1/N 2SJlO 

1694 S CHllOS RO 
KE.AANEYSVILLE YN SJ.30 

SAVANNAH OR. CHARLES 
TOW'N \W 2S-114 

1621 BERRVVlllEPlt::E. 
CHARlES TOWN \W 2SJ1J 

16S7BER�VVlll£Plt:E, 
CHAAlES TO\\ltl WV2SJ!.l 

436-l OLD lEETOWtJ PIKE 
RANSON WI :?SJ)! 

LAKESIDE OR. HAAPERS 
FERRY WV25J2:S 

101 CHERRYUI 
SHEPHERDSTO\vtl VN 2SJJ3 

Vac,1n1Parcet Ch.l1lcsla.,,,n 
WV25JU 

Clo�d 

OP<n 

C.teaorv Total: 

Cl0<;ed 

Open 

0.,..-n 

Op<n 

Open 

C.teciorv Tot.II: 

Closed 

Closed 

Closed 

Clo:.ed 

Clo�d 

Closet! 

Clo..ed 

°"'" 

Clo�d 

Closer:t 

Closed 

Opeo 

Op,o 

Clo..cd 

Closed 

Clo,,ed 

Clo�d 

°"'" 

0p<n 

Clo�d 

Open 

Op<n 

D-'Ptlon 

COl'ldf110r.al Us.c PMm11 apphca1,on 10 eip.wl .1n u:1st,"9 emer�ncy vchl<le 01..11f,t11rwJ 
and rctrof,llJOl'J profenlOOal ofhce Nev. bu1td:ng prcpo$etl to be approomately I SOO 

�1uarc fct-1 and 1� mtcndtd lo house vthiclcs ,ind worlcshcp for the ou1rit11ng �ork 

Rtqucs1 for a Condition.ii Use Permit to operate a Re$taurant ;n deli� ,n Arhclc 2 
The .>ppl,unt 1� propoSlnrJ to opcr11e a Mobile Food True� lh,11 offer\ food 1tem1 sud1 
<11 ,ce cream hol hog� saodwic�,. d11nls, etc A 10 � 10 tent with ii t>crn:h and Mo 
picl'ltc t.1l)lu will be providtd 0.1le�/Hours ol Oper,1t1on Arml I r.hrou!)h Oc.tobcr 31 
WC(lne�l� Chtou!Jh Sunda,, frcm 1 00 pm 1'"1,1 d.u\. Plu; Monda'/ .]1�101 T,,e��y 
ck-�ndiog on v.inout Hohdily,; (o Mcmcn,1 O.l)'Week<rdl Tcmpor.uy Sl!jn.ttJe a:. 

dcpKlcd m !he .ipplotioowiN be dispf;l)cd 
RCii�I tor ,1 Ccn,;M1on..11 Use Perm 110 op-ct.ate a u.1y C.au! Center large a� aelmed m 

A1t1cle 2 The apphcant 1� proposor19 to optrate a� a sell run center Monda-/ lhrough 
Friday from 600 am to 500 pm for up lo e19ht(8) ch1ldrt!n Up to twel'Ji! (12) thildrtn 

m.iy l>e permitted with .&ddit101'\Jl �1,,1fl On:.1tc parlong .and hm1lcd l.190oiJ9C ,1rc 

Rc11ue�t for ,1 Cond,t1on.al Use Permit 10 operate a Sol.1r Energy F.xihly at defined m 
l>.ft1clc 2 ol the 2001ng 0,din.1(1(c Tl-Ms apphcwon pcr1a•ns to 270 dCr� of lhc 51fi ;me 

si..i.:c Solar Entrgy P10J«l YI eo,,..r.-v iO!v elNIII< gcnt:,,;t109 lacil1ty The P,Clj«1 
con,nuo1 ilOCJlc o111is 1raden. 51SWmoduljS, and 3 l6MW 1nve11cn. ,:,1wt-' hew 

wlKtilllOtl to connet1 the :;ol,>r fllfillty �11h lt� electric grid. The J:IOject �rte tu, l!(l1t1ng 
high \'oltagc pov.er Imes 11.Hvung ttvough the prcpcrty 

To v,\(.Jlc.! tNO e�1�t•OIJ ca�mcn11,/.:tgre.:ment� and cre,1tc ,1 new. 1,1nglc t,uement auou 
n,1rtt-kS7 ilnd SaforD-'rc:el l 

c,e.1te a SO .i,ce1.s ea!.t:m,nt across two µropenie1 
Nole e�ishr"l(J delcKhtd JecC!>lOry 1.tructure to be ,emovcd 

.l() 2 bedroom atia,1m,nls with .:moc:i.tlcd p:wlmg �rd SICJl\)9l' 

Prcfcu10na1 Center to con�sl ol orie !WO tlOf)' bwldmg Wllh a S 100 sf r,1.111 ,1,.,ce ll•rst 
floor) and S,100 office �pace (second s1ory). orll! 60CO sf �ogle �!cry building dMdctJ 
into 1.ix. (6) �mglc·story buildmg 1000 d 1et.iil/olficc �pacei Plus aHoc:"JatCil µ,1rk111g 

,.,,1 �u "'"" 

F,uml,md F'roletllon E.iscmcnt 311 1S7 Acres. including the 200 ,1cr.: r<:\ldcnt1al 
<Mielhng.:i,ea 

Con�l,date lots 

BLA between km S60 and S61 ol Colcl\lal H;lls, Ptme 1 

AdJuit 1ntcrn.1I Br:-undary line5 of lots 4 9 

Boundary lme Adiuttment lcr Lots 1-J St-ction VI 8LA 

SlA ol Parcel )0 1nto P.vceb 30 t Mid 102 

Con:.ol:d,1\IOf\ of Burr Bu:.inen Parl,;; let, 18. 19, & 20 For TeMA Nonh Americ,:, 
m.1nulM turiM fac1H1v 

Series of BLA bttween three e�ining lo�. 

BlA between p,lrteb 26-28 

BC Partner� 10 con-;ohd,1t1:/llme1..,e I� Bret�C!IY1d!Jt! E;r;t Subdrv1s10n. lOU I 9 Parcel C, 
.v,d •�a11:d ROW(PB2SJPG .3-B) .• ind 

CC PMtnc� lo co�id�ehhuol�c the B1eck,nr1d!J(! E.nl SutdNllilOI'\ Lou 23 45 
"· ,,.l,,A �--'" �--'.«-•;.1 --···n,a1,:;,...,-,1,.•1 

0.1147 K from P-1rtel 11 to be mell}CdWl\h Polftel II J 

FnJt ot two rela!C!d mcrg,r pl,m (22 1 t,1 lt 22 5 M) mvoll.,nrJ mcr91ng 8.&745 ,.'IC res of 
Parcel 2 w,lhP,:,rcel 13 

f1n.,I confi9urat1oos for this fint �lcp. Partel 1 3 17 8SJ9 acres, P,1r(CI 2 JS.1763 

BlA of 1 J acres lrom Parcel 1 to P.arccl] 

Proposed land swap of (.141) acriu Nl(J ( 139) ,icrc� to correct-ii selb.K.t. vlolal,on on 
Uw: lounN,n ero icrr.i lPMC� 28 ]I 

Boun,;l.:wy hne adµttm,nt llom Rile to ICr.lUi of 03 .xtt, (l. 130 )(fUa,e lc.!tt) to coned d 
ieth.icl\llC!lahon 

SLA to merge ,1 port1cn ol Pilfer-I 2 w,1h Pucci 1 3 (22-1 MJ. !lien. a por11on ol the 
enlarged 1 3 into Parcel 2 (22 5 M) 

!=in.II (or,fi ur hnn� P,"\lcf'I 1 "\ 11 6M ,1 rM P1trcl'I] ,;1 nc11. c,M. 
BlA of 4092 acres from Parcel 6 lHy crest) 10 P<lrcd Ii 1J (S(.hnt1dC!I), .and 

Crraltor"I of a 'iO a<�c�� e..ascment lor Parcel 6 

BLA cf 1 S26 acres from P.)(Ccl 6 (H�·-cr�ll 10 P.ircel 612 \Carroll) 

Parttl I 17tocOfWty 12aa.ic,�t0Parccl 1 18 

Coml.Hnmg Lot] of the (11,l(j Johnwn MS0 .and lol 4 or Uie l<-ilrcn t.1,llc, MS0 mto a 
s.nrJlc pa,cel 

••N')f<: 1rvl, cl,-,: 4'�1l!mn '>O ,1r_r_...-.,, .-.1H'"ICl"II 

8LAof .1.SOacrM from parccl-410 parcel 3 

BlA ol .S'J,me:.lr0m pa1tel210p¥tel l 

Pro�rty Con::.l�I of t,<tO leg.>l lol� W1th1n a :;ingle p,YCel �mber 
lol 1 oog1nal atreagc 1 0696 - 0 27 dC .,. 0 79JJ �, 
Ll"II ]<.'nriin.11.Jrr.,,,. .. 07,; J • '7 ,IC - 10 7 •"' 

BLA lo sphl Loi 13 (parcel 70) bt!Ween Let 14 and lot 12: 

Bound.ary lme Adjll'ilmcnt from lowe to Scheerer lo correct a ,clh�k 111olauon 



final ,1a1 
Amendm•nl 

2117 M 

2110.M 

12 20M 

22 ll M 

ll UM 

n n"' 

22.blM 

Ul'i-M 

1l Q 

l 1. Q 

l1" 

22 1 MP<'. 

U2 MPC 

lll MK 

ll- 4 MPC 

22 S MPC 

22H..<PC 

22.il·MPI 

19Q 

2.ZQ 

211 FPA 

22 2 FPA 

22 J FPA 

21 1] PCW 

2.1 1-'P W 

21 lS PON 

21 lfi f!C,'I 

21 17 FC.V 

21 18 P0.Y 

21 1 KW 

22 2 PCW 

l/29/2022 

)/)1/2012 

4/13/202.l 

4/29/2022 

5/Hi/2022 

f:/l.-1/2022 

6/ZS/�U 

6/28/2022 

712/2021 

7/B/202:1 

11/17/2021 

11117/20:?1 

1/-1/2022 

1/7/2022 

3/1712022 

J/1a/?022 

]/25/2012 

-1/l7/'10Zl 

6,'8-,':?022 

lj/2)/'1021 

7/IZ/2021 

9/3/20:?1 

9/Za/2021 

10/27/2021 

2/28/2022 

3/1/2022 

1/1/2022 

7/9/2021 

8/23/2021 

8/2-1/2021 

8/2-1/2021 

8,/24/20.!I 

8/2.Z/2021 

9/17/2021 

11/16/2021 

11/ZlfZOll 

11/23/2021 

11/29/2021 

12/21/2021 

1/)/202:2 

2/1S/2022 

POTOMAC EDISON COMPArlY 
Wendy Jones 

WINl::lEPlECK KENNETH D & 
M"-RIACHA 

NEW HQRIZOtJS PROPERTY 
SOlUllC 

SlATER AUSWI J JR AND 
CARMEN l 

HQINARO WILllAM Rt.: 
ELIZABETH G 

LOI.VE l::EtlNETH F JR REV 
TRUST 

HAADY FRMIK E � DI.A.NE L 
Fr,m� H.vc!v 

Nc:w Hope Fc1nn R.Jlf/ 
H.h�1c1.in P,vlN't 

Nc:w Hope Fo1rm R,1ffy 
Hhsi 1.1n Partr,,,r 

1320 OLD COUNTI\V CLUB 
RD. CHARLES TOWN \W 

, ... ,, 
76 GRUBER RO SUMMIT 

POl�IT \W 2S.U6 
691S1 flOWING SPR,NGS RO 
SHErlANOOAH JUNCTION 

WJ"'"' 

411 S t..JNGSl 
SHEPHERD$TOWN WI/ 2S+H 

183 HOWARD FARM RO 
SHEPHERDSTCM.'N WI/ 254.J] 

JO LOI.Vl DR 
SHEPHERDSTOWN \W 2S.Ul 

77 AMERICAN rRIDE LN 
ICE.AP.NEYSVILLE WI 2�30 

867 HINTON RO 
KEAA:NEYSVILLE, WI :?!;.1)0 

867 HlfHON RO 
KEAFINEYSVILlE YN 25J30 

HUTCHISON LO�O C II & 3J6 PAULAS CIR. 
PAAIEL,t, "-I KEAII.N[VSVlll E YN 2'i.130 

Char Shult.'. Rt.11 h1•1c Team ANGUS[ VIEW WAY 
Ch.u Sil.lilt Middlew;w \W 25.J)O 

GOOOAAD LAURA Flkon Ridqe. Ch.llle� l(Mn. 

JEFFRIES JUDY D 

Su.an Ht:.ily 

COI.UER MARTI�, P & KIBONG 
LEE PAUL & LEE COlllER 
KLEFFNER JURGEN Mb. 

V[RQNIOO 
COR8lN NORt,Wl R IV & 

CHERVl L 

DECK Al lDREW N r, MAACY J 

AlESSI SEAN A� HOlLVl 
BROSIUR 

HUFFMAN MATT R & C't'tHHIA 
l 

LUTMAN PRCPEP.TIES tlC 

MATTHEW S & KARA l 
DURRSCHMIDT 

REYflES JUllA E 

Old leetown Rd, KC,Uf'IC'/1\,IIC: 
VN2S-l30 

VACANT Harper!. ferry YN 
25-125 

Drive Harpea Ferry VN 

1325 SHIRLEY RO SUMMIT 
POINT \W 2S.U6 

2751 ENGlE MOlERS RD 
HARPERS fERRV VN 2'i-12S 
11 SHADY MEADO\.VS CT 

CHARLES TOWN Wl25J1-I 

SHENANDOAH JUf�CTIOtJ 

243 MINERVA CT 
k'.EARNEVSVILLE WI Z'i-1,;Q 

11 S 14 LEETOWN RO 
�e;Jf?V'',':;Y;1� WI 2SJ10 

SHENAflOOAH JUNCTION 

J-11 CHICk'.AMAUGA OR. 
HARPER.'.i FERRY 1/N 2SJ2S 

38J POTOMAC RIDGE lN 
SHEPHERDSTOWN. V'/1/ 2SJ.B 

HAINES WllllAA1 R& KRISTI M 174 TALL PINES OR. CHAALES 
TQYJP.S WI 21jJ U 

KNOTT MELISSA 8 John Knott 

ROLFE JASON & r:'ARA M 

BML lLC- Br,1r,1lowe 

JO lANO HOLOltlGS lfK 
Randie l.,.,-son 

Em"t Hun!� et .'II E1ne11 
1-funtcr 

Lutm.)f'lli1ndDe-,,clepm<:nt 
0.md Lulffl;>n 

Dt>ad Rock. Contr.1,tor ScM<es 
LLC Chris Ll\'int'J1ton 

BERRY LAURICE 

SECATELLO CONTRACTING llC 
TOOO SEC.ATELLO 
H � G CATRO\V 

CONTTRACTING, ltJC BUTCH 
CA.TROW 

00 QUAKING ASPEN WAY 
CHARLES TOWN, \W 2S-lt4 

703 RUDDER RO 
SHEPHERDSTOWN \W 2.'iJ4J 

355 PATRIOTS WAY, HARFERS 
FERRY \W 2SJ2S 

1963 ICEARNEYSVllLE F'lk'.E. 
SHEPHERDSTO\\'ll \W 25-1-13 

362 W BURR BL VO 
KEARNEVSV\llE 1/N 2.s-no 

4-16') CNf�i Tw.n ROM! 
Kei'f'TY'VW>lle YN2'i-110 

O 3 mllC1: west of Svmtn1I Pt 
Rd t.. Wnhi091ori Street 
rh.lrle< 1..,.,.., ..... �s.,u 

Shipley Road. Cha1lcs Town. 
W\'2541-1 

137 HOLLOW TREE OR. 
SUMMIT POINT YN 2SJ..1Fi 

4590BO'M:RS RD 
ICEARtJEYSVILLE WV 25-130 

RIVER BHJD RO 
KEARtJEYSVllLE, VN 25.JlO 

PHILLIPS SANORA E & BROOKE 387 WOODBURY OR 
k'.EARNEYSVILLE WV 25J30 

JOa ALLSTADTS Hill RD l(NOTT MATTHEW P & lAUP..� A HAP.PERS F[�RV VN 25425 

E>IECUTIVE EMERGENCY 
LIGHTING tLC RAYMUND 

MUTH 

BC Par1ners.1nc 

21 SOUTHPAW lAIIE 
SHEPHEROSTO\VU WV 2S4J3 

Country Club Road, Ch.lrlH 
Tnwn \W25J1.1 

Open 

Open 

Op,o 

Op,o 

Op,o 

Op,n 

Open 

C.tecsorv Total: 

Op,o 

Op,o 

Clou:d 

Clo�d 

Clowd 

Cl<ned 

Closed 

Closed 

Opoo 

Cl�d 

Cateqorv Tot.ii: 

Closed 

\Vitbdr;iwn 

Cl01ed 

Op,o 

Op<n 

Op,n 

�1eool'I Total: 

Clowd 

Clo�d 

Clowd 

Clixcd 

Clo�d 

Closed 

Closed 

Clo:.ed 

Closed 

Clo�d 

\V,thdrawn 

Open 

From BC Par1ncr1 to Potom,1c Edison lo actommodale the fall :oot for Sleepy Holl<m 
Tov.erSile(22 1 SP) 

eounda.ry line AdJu:.lmenl ol 1 J908 ..:,es lrom p.u-tcl 1 1  lo parcel I 3 

BlA of .S6H fr0tn P.11rtel J 2. 10 P.Ycel 2 

Boundary line oldju:.lment between Parcel� -B ¥Kl -13 1 

Boundaf)'lmc ad)ll!.lmcnt bctw�n Lot 2 {P 8-1) .and Loi 7 (P e 12) 

Coo«Jltdatng r•rteb 23 Sand 2l 6 1flto a 1,1ngle p.vtd 

Buying P.1rrel 3 10 merr.ie with P.1rcel 3 1,1rid 3 1-l 

BlA �ctwc:en P,mds 4 1 1 1 arxJ 1 (New Hc:pe Farm and 1 Brucetown Ro3::t LLQ 

BLA bttwcen P,uccl 4 1 and Parcel 1 (New Hope Farm Inc) 

" 

lot 30 MPC(Sephcl 

Angus Vi1.-w SO lot 2 MPC (�plKJ 

George Enr;l.1nd MSO lot 2 MPC (�pt1c rel0<:,1t,on) 

Minor P al (hange to relocate the �pt1c reierv,i: arcJ Let 23 La\ e fore11 Est.ites 

M111or Pl� Change· reloc-1te 1ep11c rueNe area for Lot 23 of Waterside Ri:�eMi flhase II 
SuhdN1:.ion 

,lellner MSO. lol 3 Sept:c P.t:�M.' RefocJlion 

Mmor Pl.tt Chdnge reloc,11e drl\.'c:w:,y ;ind ,ulloc,1te lhc.! reqwred 9,,c�ce ;vc,1 

"Jlple BIO'S�cm Mc.:,dOW\. Lot 7 septic reserve relocation 

Minor Plat Change· sepll<. re�ervf! reloca11on 

Minor Pill Change· Deborah Murph'j Lot 2 r.ept1c n.:servc relocat10n 

V.x,11edse11t1c1eU:rvc 

Miner Mat Change to lol 210 c1e,1tt: two m.v!bo,1tr,11h pick up e.mmeo11 

,. 

To .Mlow .in 1ngro11nd pool .1nd rence to be loc,1ted within a pl.1t1ed dr,1ir1;'9e usc:ment 
(�e Note •15) for lot Z 1 of Sheridan Subdivision, Ph.1sc II (PC File O'i 2G). 

Reque1l for a F1n.1l Plal Amendmenl for lot 7 of the PotomK Ridge SubdN1s1on (PC File 
OS· 13 Note •9), to allow fer lhc convtrsion of an e:o�ting 2-l � 32 9ar.19e into ,, second 

,t.w•U,,.,,u ... 1/ml.,...,.'-l,1"\ 

Fin,11 P1;1t Amcndtnt-nl lot ,\I\ ADU· In l,1w 

Pool m eastment1Fm,1I Pl.at Amendment to .allow a 22 • -14 mground pool v.,th 
•s,mounrilng conucre to he localed 'h1lhm a platted 10' dra1Mge/ultltly eas.ern1•nt See 

�,,,1,. .,r; nn r,,�,l Pl.,, Pl Fil o:; ,n 
Allow ,1 dt"Ck ,nto ,1 ulthty drainacJe uscmen1 F1"'1f Plat Amtndrnent lo ,>llow ,1 12 x 5 S 

ded to be loc,11ed within a pl-1t1cd 12 
r!r;,m .1 ,-/ut,htv r.1V"m••n t ...... �1 .. , •?4 e>n r=;� Pl 1 / P(' F,1 .. f'l7 11i 

To IIM the smgle f,1m1ty rtS111c11on f11'\ll F'IJ.1 Amendment lo allow the tonstrutt1cn ot ,1 
detache-d .1Cces.,ery dwdh119 tUllt for a family member 

s .... t/nlr s.J oo r,r\,. ... Pl,11 I PC Fill!' 01 17 

w.rrvc, from Scxtton 20.201 A2 to ,'IIIQW .1 Mxlh lot 10 Keen an �1\t1ng .iccen ea�ment 
(Fen11ec Fo,LM1e) 

W,uver to olllow pool to rem,1in In the e-asement 

Tr.105fer dCYelopmcnt rights to J.dJ<1ccn1 p.1rcel1 (owned by Hmt owner) 

Change m Terunl Commctc1.ll Use (F11nc:1.s Center) 
Houn of 011er,;uon. Wetld,1>y1 (5 30 am to 9'l0 pm) W<:ekends (700 .,m to 7.00 pm) 12 

.. ,., .... .ai; ... j\""" n.\f�i"" \'UffM, 

V,Uli1f'ICI! from Sec hon -l.11 and Append1l 8 to t1IIO\v ei1stin9 YtgctatlQn n hC!J or the 
required pl,1nlc:d l.itw'IK.lpe t.iufrt'r for a propo,ed 

Request t,v apphcanl, PdlrlCl.1 Grttnltty fer a w,11ver frcm Sechon 20 20 IA,. to redu,-e tile 
a<.u:::1.wldlh from sa 10 <lpf>fo,1m.1tely 14 for the purpost of ueatlnl'J one .oldd11,0M 

1.-1 ,.,. ,..,. ••·•-- 1-1 ... Nnw Ti,-.. ~h-
Request lo w•rve the rcquwemt:nt lo PfOC"� ,1 Concept Pl.-.n fer a propo-..cd 7 lot tk1t1er 

subdMs.on / ,1dvant,. to fiMI nlat tSr.chon 20 ?011 

W,1iver 1eque1,t from Stclion 20 201A2: b 10 allow lol 10 to use RIYN Bend Road a� an 
entr.1nce 10 the let.,, 11 wa1 pcrm1t1cd to do w 1n 1970. 

Reque�t lor .1 w.ir,er !rem Section 20 201 A. lo reduce the width of the requited acceu 
c:,isemenl from 50 to 40 .ind 10 allow for the cre,1t1on of two ,1dd1t1orul IOI! on 

I" """'M':, � .1 m1f'Or�•1"'rhv,c,,.n 

W,uver or St:tllon 202038 to p,-occ:u .i b,,ewpub 1'I � no silt pl.w, 

WaNt'f !rem Sechon 202038 of !he SubdM� Regul,\11()(1!,,. WfllCh requit�S a Sue f'l,lfl 
when the foo1pnn1 cf .,r,y add11,on Of ,1 new StnKture tb.li\d,ng and/01 p.a1k101J lot) 11, 

grcdter th.an 1,20) squ.ve feel The apphc.an1 i51equcst1ng lo warvc the requirement of a 
�1, .. nl n n h.oltt 1t;.N"i �""M" ,,.,,r ...,..,rhhr.n 

Request for a wa1Yer of Sttt10n 2J 113 8 10 of the SubdM1.10n Re!JUlatlC:itK, wtuch 
1rnu1res. ,10 Ar(hatnlOf i,al Survl'v lo, all M;ilClr �ubdNmon PrelimiMrv Pli!U. 

Rc11ue:.t for a waNCr lrom Appen<11• B T atJle l 2 1 "Roadway Oesi9n St..andard1.· of the 

22 3 PG'V 2/15/2022 BC Par1nc:f1. f'I{ CountryClub Ro.1d C
t�-.,

les Open cc:!:�::�;1::�
1

�::•,r;;�
e

�:1;���:��::����:�:��:
a

!;"�,:
1

::u�red 
Planning TOY.n YN 25.J l.J 

�topping �i,ght d1�l.lf'ICe or 235 (requc:sllng 207) .ind the m1n1m1.1m hen.:cnul rur...e 

eo:::•�
on 

l-----+------1--::,°"EA"'H::-:'1-cN:::0:::Rl::-:,,AN=•-:�-+,-::,a-,.:-:,,:;:ssc:,o"N:-:,:::D-,. HAA=.,"''""'+----1-:,-::-v�-,,"',""c"I s.,=.,�=10:c,o�;�w,,��;'1��\owll:.!<;f',�':', ;:'n ;
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(HAR.LOTTE t( FERRY WV 2�2:S Open exl'i'1tv1 ZO' a<cr.<s �:t�ment (T�™c\l!', l;mcl 



2/1Ei2022 

3/18/2022 

121 P0N 3118/.?022 

21 8 PCW J/18/2022 

229,C,, 4;1.612022 

2110 PCW 4/Z6/2C22 

4/28.'2022 

5/J,1:012 

12 tl F<!W 5/11:202.? 

22 1l P(\'Y 5/ll/2022 

5/2Jl2022 

U15PC/i 5/2J/2022 

22 1& PCW 5/1..1/2022 

22 17..pcv/ 

Z1 7 SP 7/20/lOll 

21 8 SP 7/28JZC21 

'J 9 SF 1/29/1021 

2111SP 8/24/2021 

.:l 12 S? 9/7/1021 

12/ZZ/2021 

22 1 SP 1/19/20.22 

22 1 US, 

2l 2 SP 3/30/2022 

21.] -$P 5/2/2022 

.UJP.R S/4/20.22 

5/20/202}. 

S/20/'l:OZ2 

ll. l NSP 5125/2022 

2: S SP ,;/16/2022 

2.?. i RR 6/2212022 

6/2A/l022 

21, SI' 6J2,J/l022 

21 23 SD 7/2/2021 

21 15 Q 7/12/20.21 

21 27 SD 8/2J/.?021 

21 28 SD 8/31/2021 

21 29 SD 9/7/2021 

21 30 5D 9/11/l0.21 

21 2J SD 7/7/2021 

21 25 SD 

21 26 SD 8/Zl/2021 

• IO/J/20.21 

1;· 10/6/?0.21 

BEAHM NORMAN A & 
CHARLOTTE K 

Guy Ch1tth1r1ch11 

Guy Ch1cchirichi 

POTOMAC EDISON COMPANY 

KROP PROPERTIES llC Tin1 
Krop 

BEAHM NORt.WI A lJ. 
CHARLOTTE I( 

Chm Curtis 

l<.10\.VllER WllBEP.TE!J. 
SHARON L W1lbtrt !A. Sturcn 

k1c'lw,l,,r 

GUY GARETH CHICCHIRICHI 

Shettz.lnc Sobfr.,nks 

DR Accfllt�1110n, llC f.1,1U Sure 

Mill ER GERALD A £St ATE 
PAUL SCHLEIFMA.N 

JEFFERSOH COUNTV DEV 
.AUTHOR.ITV Drrin1s J.trVIS 

3.40 RAINBOW LLC 

AAL LLC 

JEFFERSON COUNTY DEV 
A.UfHOfllTY 

LOWE HOSPITALITY GROUP LlC 
TRIPP lOWE 

CARP£ DIEM PROPEftTIES LLC 

POTOMAC EDISON COMPANY 

NORTOM INVESTMENTS LLC 

JEFFERSON COUNTY 
COMMISSION 

TRUSTEES OF ASCENSION 
ANGLICAN 

CHARLES TOWN BURR PARK 
STATIOllllC 

Tr-t.1J North AmmC,l LLC 

SHUBHAtlGlNI UC JAOON 
MAHENDRA 

382 MISSION RO. HARl'lER5 
FERRY \W25-12S 

AUGUSTiNE A.VEflUl 
CHARLESTOWN VN2SJ1.t 

AUGUSTltlE AVfNUl 
CHARLES TOWN WV 25J14 

1320 OLD COUNTRY (LUB 
RO CHARLES TO'Ntl W./ 

,,,. 

6-10 V/AA AOt.!IRAl el VO 
CHAALESTO\VU WV25Jl.J 

Ch.ariei Town Road (llcMlc:. 
Tc,,,.nVN 

182 MISSION RD. HARPERS 
FERRY YN 2SJ25 

Vacant Parcel E.19lc l,md ng 
Rd. Harpe� Ferry VN 2SJ.25 

229 BETHANY lrl CHARLES 
lOWN V-N2S.Sl.l 

1044 KIO\VltEI\ RD. HARPERS 
FERRY WV 2SJ25 

AUGUSTINE AVE CHAR.LES 
TOWN WV2S,.11.l 

AUGUSTINE AVE CHAR.LES 
TOWN WV2SJ1.1 

Charles Town Road. Charles 
Town. WYl5-JlJ 

CAPTAIN CHEWS TRCE 
CHAALES TOWfl 'IN 2SJ.1J 

395STEELEVWAV 
l(EARNEYSVILLE WI/ 2:SJ.30 

3511 BERRV'VlllEPIICE 
CHARLES TOWN \W 2SJ1J 

628S t.lARTINSBURG PIKE. 
$HEFHERD5TOWN. WV 25J..J3 

JAMES BURR il VO 
K••�,._,.,/\111' WV 25.tlO 

70 MAOOEX SQUARE OR. 
SHEPHERDSTOWN 1/N 2>141 

JAMES BURR BLVD 
KEARNEYSVlllE \W 2SJJO 
1320 OlD COUNTRY CLUB 
RD CHARLES TOWN. WV 

'>l l.1 
69 ClENOWtrJG OR, 

KE.4P.NEYSV1LLE \W 2S.UO 
2)5 SAM MICHAELS lN 

SHEf.JAt lDOAH JUNCTION, 
WV'JS.U' 

Border RO.Jd KeMr-r�'Mlle 
\W2SJ30 

2790\VILTSHIRE RO 
KEARNEYSVlllE. WV 2:S,130 

39S STEELEVWAV 
KEARNEYSVI E. WV 2SJ30 

JAMES BURR BLVD 
KEARNEYSVILLE. VN 25J)O 

ROlllfJG RIDGE FOUNOATIOfl 30SFRIENOS WAV. HAAPEP.S 
INC 

FELLOWSHIP BIBlE CHURCH 
TR S 

MIA/'IDA COURT llC 

t,liller Gc:r;ild A btatt: c/0 P�I S 
Schle1fm,m Chfl\toplll!r 

R J SEPCOINC 

Rober! T,bb 

BEALLAIR HOMES LLC Todd 
Abe 

HOFFf.W-l MARGARET J 
,_bro.vet Holfm.1ri 

ALBRITE C W  JR & PATPJCIA H 

W'ILUS GA.Jl't' W & GLORIA E 
G!o,,.,Wilk� 

Glllt.lORE fRESTON t.. JULIE 
EVAN� 

8ML. LLC 8ran1 Lowe 

PETTIVINCE \llflCEPETTI 

BE.AlLAIR HOMES LLC Todd 

OR ACQUISITIONS LLC 

FERR{WV25J25 

160 DANIEL fl.O, 
SHENAUOOAH )UNCTION. 

WV.?<;J.JZ 
AMANO,_ COURT HARPERS 

FERR.Y.\WZSJ.25 

CAPTAIN CHlWS TRCE 
CHARLES TOWN. \W 2SJ 1J 

Roule 115 and KablC:10Wfl RO 
Ch.lrlf"� Tgy,-r, WY 

51 FLOWING SJlRINGS RO 
CHAfl.lES TO\-'VN WI/ 2�1.1 

Round Oak Lane 
f(EARNEYSVILLE YN 25J30 
SeaHair Manor Or Ch.irlN 

Town \W2SJU 
622 ANN LEWIS RO, C.HARLES 

TO\Vt-J WoJiSJu 

SHENANOO-'H JUNCTION, 

599 N CHllOS RO. 
f.'.EAANEYSVIUE YN 2liJ.lO 

77J BUt�KHOUSE RD 
l(EAAtlE'fSVI � \W 25.tlO 

KearneyMII!! P,le 
Shf!r,he-rri�lr.ivm \W 2SJ43 

JOO MISSION RD N. HARPERS 
FERP,V WV2542'i 

BcaH.llr M,ll10f0r .Ch.arles 
Tnwn \W 2SJIJ 

Tuuwr R�. �pt.efdttov.n. 
\WZl;.Ul 

Open 

Open 

Open 

Open 

Open 

Open 

Op,n 

Ope, 

Open 

Open 

Open 

cateaorv Total: 

Open 

Open 

Open 

Open 

Open 

Open 

Open 

Closed 

Open 

Open 

Open 

Closed 

Open 

Open 

Open 

Open 

Open 

°"'" 

Catcqory Tot.JI: 

CloW!d 

Clos.ed 

Cle>'ied 

Cl01Cd 

Closed 

Clo:;.ed 

Open 

Open 

Open 

Bond:ng 

Clo<ed 

W,mer 01 Sec11on rurulC 3 Append., a Sec. J 1 and Append,� A. Sec. 1 -120to .)IIQ\v a 
101 in .1 prcpo�d minor $Ulxliv,jcn to pr0<1:�s ii final r>1,1 t  w1tnou1 obl.\inmg health 

dcpat1.mer,t apµrovll The s.ubJC<I lot will COMl1t �lety of an ove,now parking .lfU for 
Mrs:.ion T �made Church No 11!'U(!Ures net:ei1il,1tinr; water and/or 1eWet w,I be 

.. --,11 .... 

W.)JYCr ham Section 20 201A 2 b of the Suhchvt�un ilC'fJulal1om. lo reduce lhe required 
road fron1�e frcm 200 10 161 for lhc propo�l re�1due lot lhal w,tl ,em.a,n :oned as 

R,,,,1 
W.a.ver rrom Sec11on 20 201A of tM: '.>ubd1v,�on Re90l;i11ortt, 10 request to walllt! !he 
re11u1ren1ent related to the cdension or olf �te ut1lllics To allow 1hc S1JbdMsien to 

orou• t a� "Mirier Sobrhvis,on 

Rtf1ue:.t for ,1 w;irver from Sec11on 11 11 of the 5'.ibdrvi\ion ftrgul.111oru. \\hich requires ;i 
!ite pl11n tor ,1H nrw lelc,ommufll(Jtion 1c,.vert 

To war.e IK1flod1"9 and ccnS\11.Kl:NJ Sile Flan 1n1prowmenh �I 1cont,n11c to <Jl)f!r .. tc 
ut1hz,ng 1hc t<::mpot",lf'y\llU<IU,r (trn1) dl'\d 9r.wcVg1a;5 elf \UUI p.llling for an 

,1,.rvl1>d l'l'"liofinfhm., 

Afchaeol091tal SlUdyWa1ver 

wa,ver cf Section 20 2018[1) 10 war.-c the requ:rcmcnt of 1 Otvis.ori of H1gt,.,,•.iys 
Entrar,cc Pe,m,t for a lot in a prcpo'>l:d mmcr subdMsion to ut1lrw ,1n uist1ng 20· A<C6S 

t!' <., .... ,nl (T,,Mrn,..,.I ,1....,.l 
F n.:,I Pl.1! Amendment to mod1ly t� 300' ccnW!rvat1on bulfer .are,1 en lot 12 11trected by 

the propc� loc.'lticn cf a new house .and to alter lhe cx1stmg loc.i11on of the �phc 
r1>u-fVt!' ;,,,.., 

Waiver from SccbCH\202011 to allow .1 l.im1ly 1r,1nsfo1 p.1rcrl lobe scldp,1cr 1011\e 5 
\/CIUft!'strc(tion 

Article 2J, Section ZJ 113110 Arch,1cologic.al Sur-1ey 

We .arc requcsl.ng till� W.11Vct m crdn 10 begin m� 9r11d1n9 the .,IC prier to Che 
reccrd.ihcm of the l'in,ll pl.tt hut .1!1cr .iJ:Froval of !Ill! Ptchm•n.lr)' Pl�t .;tr'lo'J WY DU' 

.,r,n, ... ••lr.llho-tJ'""'"'" Perm, 
The ,eq11t:U 15 IO w.11Vc lhc reqt11rcmet1t that sl(kwalb :.hall be loc.11� ""''"'" one foot 

ol the ..,,.....,.riv hri .. .11ona •.110:et ,i,.ht ol W""' 
,. 

C0mmerci,3l ,Kld1t1cn to the ciiist1rig facihfy 

11,· Moncpole Teleccmmunic,1t1cns Tower (AT&n 

.iQ 2 bedrocm ;ip,lrtt"l'lcnu wirh auoci.1t�d pJn. ln<"J .ul<I J1gi\Jge 

Convc,�on ol untmg Quality Inn Hotel to 20 .lp.lttmcnts. ph.Hm.acy and mtf11 al 
(,+/V'klb1s tJ1!pem.1ry The d 1pcnwry and pharmacy wiM haYC sep,Y.lle tJ tlw U!Jh 

•·-

Burr Park Lat JO Contr.actor with Outdoor Stcra�e 

NcVI 150 Monopole Tclecommuriic.111ons Fac:1lil'J (lowtr) to bt: comtructcd w1thm .in 
e�l�\ir'lo'J sutntal1011 compound 

Outdoot SIOfiMJC Ive.a for AockwOal ll'tller'IIOry 1n l!lllit1n9 f-lorTcim p.uk1r'lo'J let 

M.11�tcr Pl;in Lz,.OUI for full hulld cut cf p.a,k 

A\crruklriCIJJrchrh.:ises 
Fha1e 1 a 10,338 sq tt church .tnd 3 600 sq. It ,1r'IC Hary hull J nrJ f r ch.Jr h rn a1cd 

lurx11on P- ,1,e 2 (appro,im�tdy 2 ye;irs) �ddit1ona I vk ng .11P.a Pha c 3 
(.ipprollm.ttcySy,-,us) c,metcry.irc.i..Ph,ncJ(approJ1mat ly7 10 ye,m hau r,g 

acccmmod;iliom fer dv.uch st.lff And m1u10Nr�s 

Holtlm;in Oil C01p ltCf1hnr Ac-11�n to include• drm! 1hfou9l1 

lns!.1ll�ticn cl ;, ]FJC sf tcmp«dry construcboo tri11ler 

Con1r.1ctor with Oul!lde Storage one 2200 SF olfice building Ind tw 1000) S F  
wmk•.hor, bl,ild<rin-1. :trvl ,u,ori,11ed ~11t1"V"1 & SWM 

Struclures 300 sf cab11111 Four (J) 1200 �f t 1.11 
P•:bng ! ,p�� rcqu11c:d 9 �p.1ce� Frovidcd 

01�1urbe-d All!:J (drNc.-.vay & f1.Jrk1n<"J 1pace1) 5000 2250 2740 sf ren1.111wng 

Site plltl to add ,1 w;i1cr WMCC 1,,.e, buikl1ng .lddlh0n fc, _. k1Uhen CJp.v,s,ot\ new 
emranc.c and 10 lidd modulo111 011111 10 ,nclude lhosc l]ll!'\lt0Us!y ,ifpro-..ed byv11�e, 10 

1h,,t1l""'h,n 

Rcdhne Rev ion 

7 Multi f:Jmily Garden S1�tc Apanmrnls With 216 uml5. a�.oc,,.tc:d pi111king 1po11cc:s. SWM 
fac,ht�1. ;,nd �g039e 

ft«cmtrurncn ol the Ch;irles Town Shcru 

19 

MSC 10 tre:i1r- Lot 3C and Let 3 ltc�•due 

�cdline Rc:vi�1on to the .approved Preliminart ,i,11 fcr Ph.lse 3 

Two·lot family transfer MSD 

J lot minor subdM�,m 

Loi Al Al A.3 

Minor Subd111mon Crc.il1ng lot 1 Lot 2. .and Loi J (Residue) 

20 tcwnhClme U(l1ts en 2 5J .icres 

Fitwl pl-11 l0fU.151109 or 56 �nqle family lot:. and 2 residue p.ll'Ctls 

Proposal 10 create ,1 two lol MSD 



10/12/2021 

10/20/2021 

11 '19/2021 

22 1 SO 1/SiZOU 

12 Z SO 1/5/Z022 

22 3 SO 2/16/2C22 

12 • SO 2.17/2022 

22. s so 1/21./"!022 

2.2-6-SD ]/J/201.l 

12 7 SO 3t7/Z022 

211 AA ]/10/2022 

5',bdvisl�n 12 0-SO J/2St2022 

12 9 SO 

22 10-SD J/28/2022 

J/1/2022 

:!l 11 SD 4/5/Z0ll 

,., 12.., 4/11/2022 

ll l AA J/12/2022 

22 13·"-1 

4/"Z0/?022 

S/3/2022 

S/-'/2022 

5/J/2022 

2.218� s,s,2022 

21.19'ii0 5/5/2022 

22 �AA Si1l120.22 

5/13/Xl.!2 

22 6RR 5/17/20�2 

'12 lt SO 5/23/2022 

6/27/2022 

ll ll SO 6/28/2022 

22-C-'l\ 6129,12022 

' 132Z( 7/13/2021 

'1 33 1/13/202.1 

I 34 Z< 7/13/2021 

'1 35 Z< 7/]0/"l021 

'1 362.t 813/2021 

1 3/Z.• 8112/2021 

8/12/2021 

.:l39Z'- 8/17/.?C21 

8/)l/.?021 

21 • .n Z\ 9/J/.?021 

21 .12 '!( 9/16/2021 

9/2J'2021 

21•.:...tZC 9/24/2021 

10/12/2021 

10/M/.2021 

10/27/2021 

10/29/.2021 

HARRISON BURNS JEROME C 1535 S CHILDS RO 
LIFE KEAA.NEYSVILLE. WV 2SJ30 

KE TOllHOUSl LLC 

KLEHNER JURGEN M & 
\i'ERONICA 0 

Sr,tatello Ccntr-,ct1n9. LLC 
Vincent Sr,c,1tr!lo 

VINCENT TODD SEC.A TELLO 

�chercktown WJ 25-!J] 
1325 SHIRLEY RO SUMMIT 

POtNT WV 2S.U6 

Vac.v,t Pated BDWrn. Ro.ld 
Kcilrnrysvtn,. WV 25.tlO 

J590 BOWERS RO 
HARNEYSVILLE WV 25430 

WllSOtJ MICHAEL C tJ ALLA A 
225 AMNESTY WAY 

SHEPHERDSTOWN W./ :?SJJJ 

0 SUlLIVAN FARMS llC 

5..lmSt.Jlcy 

Jo Shue-Powteu 

OUELLETTE JOHtl J & TlrlA J 

llA Propcrt1r1. Inc 

GA£.SlELIMUIAA11-4 

FI/KH GREGORY l & MELANIE 
M 

LUTMAN LAJ/D DEVELOPMENT 
LLC 0,1ve Lu1man 

Rodcml f'l.w1c,;, LLC M.1ut1ce 
Gl�wll 

FLOWING SPRINGS ROAD llC 

MKHAEl O & DOl'lN.O. l RING 

JEFFERSOr� COUNT( DEV 
AUTHOPITY 

HESS TERRY 

GHOBAOI J"HAl'lGIR ET Al. 

BEALLAIR HOt.lE.S LlC Todd 
Ab<! 

BEAHM NORMAi I A ti. 
CHA.ALQTTE IC 

GUY GARETH (HICCHIRICHI 

BELLBRJ.A.N C& AJ.LISON K 

>:ABlE HARRY t.1 & CAROi. f 

BEALlAIR HOMES LLC Todd 
-

LOWE KENNE'Tl-i F JR REV 
TRUST 

Lutm,1n Land De-.clopmcnt 
D.:rvicl lutman 

PHIL ti PS SANDRA E & BROOt.E 

TREMBA RANDAlL W ti rAULA 
A Rand.ti/ & P.JUI T,cmb.i 

New Hope Farm RAffy 
Ekl'IS'n1.1n Pllllnt'I 

DR HORTON Devin Cl.lrk 
Ur90 

NOP.TOM INVESTMENTS LlC 

tJORTOt.t UlVESTMENTS lLC 

NORTOM INVESTMENTS LLC 

2021 McGarry Blvd LLC • Br1,111 
Fulton 

LO\VE HOSPITALITY GROUP LLC 
TRIPP LOWE 

1S01 EARLE RD. CHAALlS 
TO\"N \W 25.t U 

STALEY DR, 
SHEPHERDSTOWN W./ 25JJ3 

r,o );1DW1LER RD HARPERS 
FERRY. \W 25Jl5 

772 N CHILDS RO, 
KEARNEYSVILLE. WV 25.tiO 

CNflt!s Town Ro.Kl. 
..,c:trrocvsv,'�. \W 2SJ30 

1602 t.EARNE.VSVILLE PIKE 
SHEPHERDSTOWN WI 2S.Ul 

Ke.tmeysvtHt! P,li;e. 
Shecherd�town "WV 254Jl 

JS FOX MEADOW lN 
SUMMIT POINT WV 25,146 

Wmttrgrcr,n Way Ch,ule-o; 
Town. \ffll 2SJ2!i 

Hov.1og Springi Ro�I. (h.)r'cs 
To,vn Vfll:!SJIJ 

01rlc L,1ne KEARNEYSVIUE 
\W25J)O 

JAMES BURR BL VO 
KEARNEYSVILLE. "WV 2SJ30 

BOWERS ROA.0. 
KEARNEYSVlLLE. \W 25430 

470 SHADE TREE LN. 
SHENANDOAH JUNCTIOfJ 
Q.eaHa1r M,mor Dr Cl\oule5 

T°"'n Wv2SJU 
381 MISSION RD. HARPERS 

FERRY lfN2r,J:!5 
AUGUSllNE AVE CHARLES 

TOWN wv,�1J 

215-1 LEETO'NN RO SUMMIT 
POINT WV25J.J6 

J61 CRANES lN. RANSON 

BcaM.ll, M,1nor Dr . Ch.lrlcs 
T<M"'I\W25,UJ 

40LOWE Oft 
SHEPHERD:iTOWN \W 2SJ.ll 

OJ m1lc�w,st of S1Jmm1t Pl 
Rd & Wa�liinrJton Stre,1 
f"h:lr-lNT,,_f\ \AN)(. 14 

387 WOODBURY OR 
KEARP-IE'l'SVILLE. "WV 2SJ30 

12-16 TERRAPIN NECK RO 
!.HEPHERDSTO\VN WJ 2SJ43 

867 Hit-HON RO 
KEARNEYSVILLE WV 2'i-l3l'l 

Ke,1rrM!)"Wdle P1le 
Shepht!rdstown. W./ 2S.Ul 

69 CLENOENlrlG OR 
KEARtJEYSVILLE WV 2SJ10 

69 CLENOEt-ltNG DR. 
KEARtlEVSVlltf WV :!SJVI 

69 ClENDHlltlG DR. 
KEARNEVSVtllE VN 25-130 

53 MCGARRY BL VD 
KEARN�YSVILLE. WJ 1i;J.30 

70 MADOEX SQUARE DR 
SHEPHERDSTO\VN WI 254-13 

£9 nrnoermiG DR. 
NORTOM INVESTMENTS LLC 

ICE.ARNEYSVllLE YN 25.J30 

ASHBAUGH PAUL Lt.. DONNA K 
121 ASHWIO VIOODS DR, 
HARPERS FEPRV VN 2SJ2S 

KITA LLC 

R,mkin Pll'),"1ic,1I Thet.1py 

WALKER SAA.AH E ET Al 

BTIC Irie OBA TBO Bel\ml 

S9 RULAND RO STE J 
KEARNEYSVltlE. WV 2SJ]O 

7JJO MARTINSBURG PIKE. 
SHEPHEROSTO\Vtl VN 25443 

67 GRANNY SMITH L,-J 
ICEARl'IEYSVIL E 'W'I 2SJ30 

4',63 MIDOlEWAY PIICE 
ICE>RNEYSVlLLE WV 25.JlO 

MARTIN JOSEPH p" CHRISTIE T 3735 SUMMll POINT RO 
CHAALES TOWN. 'NV 2SJ1J 

KNR l�NESTMWTS LlC 

R1cha,d anrl Phillip Childs 

481 MILLVILLE RO UtJtT A. 
t,UltVILLE."WV2SJl2 

S ChildsRoold, Ke,1tr,ty"'1lle 
"WV25-130 

RUSHIZKV GEORGE W &MARV a.123 SHEPHERDSTOWtl PIKE. 
L M,1t1hcw Ru�tky SHEPHERDST0\'11'1 WI 25JJ3 

Closed 

Clo«d 

Clo�d 

Open 

Opea 

(lc,:,cd 

a.,.. 

Open 

Open 

Opoo 

Opt::n 

Open 

Open 

Cateaorv Total: 

Clowd 

Cl«ed 

Closed 

Clo:.cd 

Cloied 

Closed 

Clo-sed 

Closed 

Oosed 

Clo«d 

Closed 

CloW!d 

Clowd 

Clo«d 

Closeil 

Creation of a two-lot MSD 

A f.1m1ly Tr.1rdcr MSC> (lot 1 ti lot:? Rr�dur) 

2 Lots ,md ill Rr,�ldUt: Mmor SubdM$iOO 

Cluster Subd1viUon lols 2A 2B ZC. 2D and 2E Residue 

M•nof Subd,v1s1on 2 lot� and 1 residue 

MSO for lc,1� Adnd B Residuc 

Crea110n ot threr f,1mily tran�fer lo� (p.Wf'nl to cli!ld) 

fam1lyTr,1r'l$ft:r MSD ] lots 

(reahon of I 101 at'III a ft!"dut! 
·Subm,u,on 3 revi�d the prOJetl lo pr0<e� a� ii lradtlional MSC no longer d Fami�/ 

Grt:goryand t.lclarwe finch FT MSD Lots 1·3. and4 Rc"duc 

Minor SubdMs1on of property formerly atldreucd as 1319 Shirley Roc1d Lon I J 
(residue) 

MillJOr Subdr�1on 320 Smrj!e f.1m1ly lc,li 
·s,,bm,ttt"rl .x r�ren M,1150" 

lo! I Farn1lyT111ru.fcr lo1 
Lor 2 Re�1due 

Burr Bu�mcn Park. Lot l Rcdhnc Rcv,�ion. rctocat1cn of svn.1 ea;.cment 

Fam,ly Transfer tots 1 2 & 3 Residue 

Minor SubdN1�icln Lot, 1. 2 & 3 Ru,duc 

Prcl1m1rwy Plat for Pha� 4 Md 5 
Loli 160thm202 n,lthru:!72 2761hn1:!82 C11en SnACt!A,,m<;;WM 2 

lot 1 and 2·RL-si1fuc 

CtMcchmcht MSD lols 1 and 2 Rrs1due 
�ormt'IIV' Shet!1/ A!), ust,rM! A"f! f(ho(thifll.h1I M.lior flonrend('ntr.11 SUbd1vi'IIN1 

Br.II MSC of P.1rcel1 0600H'.f.020C002 & 0600160020"Xl03 Nole lhcsc p;occl5 v,ere 
lcg.111;' merged on OJJ0619()_ BL.A from Bell (P 2 3) lo Mmer (P 2 5') 

'lrvk,d < vaor hnn .>iri �•� 1rin .1ur�c (',l' ... m,•1"'· 

Mmor Sul.ld1v11,ion. LOU 1 and 2 (re!1due) 

Piclim1nary Pl.n Rcrlhnc Rc:vi11on to ttdffi911 an tnttm.11101/1.lW;!t,/ 

Millcni L,1od:n9 Subc!Msron R1.-dhne RC\l"IOn to add lot 17 .:,s a bu,ld�ilc lot and 
revisions to Lots 13 .:,nd 22 re· drain li<:ld,. 

Minor Subdiv1s1on lo ucarc Lott. A. B aor:I Parcel 3 19 Re11due 

F;imilyTr�,. fe1lc1. ltJ.2 

S Lot t-.1/nor SubdMMon 

Rcdhnt! R��IOn documents for UM! Prchm,n.1ry Plat related to model hoine lot, 
removing walking path and petlcstr,an bridge replace coub;c�lone surta(t: with SIO!lt 

accn'i/stand,mJ concrete \idcw,il� 1dd1r,g bricl p1cr to the entrarl(C fc,1tu1c 

Ctm19e in TcOJnl E.mlil'\9 r Jorm Thc,mp:.on Bu1ld1ng (0.1lb Corp) 
l,1nd Uq Ot"�""""hc,rr Warehou:.1110 

(h.1fM¥ II\ Tenant Norm Thomp1on fulf,l!ment Cco1cr (West V,11Jin.1 Mcdtcm,J 

Change in Tenant. tlonn Thom (Rod·.,\ool) 

E�1sting w,11ehouo;e in Burr Pail::: 

Co,,..,.cr•,.on of eost1ng Quality Inn Holel to 20 .1par1m,nt-:, ph.1rm.K)' al'ld m1.-dical 
cann.ibli dispensary The drspcns.1ry .ind plwmacy will h.t'o'C �par ate d1Nt: 1hrou9h 

Ch.1nge m Ten.1nt. Emling Ncrm Thompson Bu,ldlnr_J (Con11r-..ic,us Journey LL() 
.\nrl U� Dt:-:itwi.1hori Mffliul Offke I lra,e-1 � t(' J_>m SF 

lrnt.111 .ll'llCM,n on 1111 czist1ng 1clccomrnu,Mca11ons lo.vu m,1.111 cq.upmtn1 cab.net .1ncl 
100 ,1mn el,:ctnc-al SNVICe. 

Ch.lngl:! 1n Tr,n.mt Retail Sale:. Spirit c,f H•lloween. lease rrom 7 /11/21 • 1Ii15/21 

Change m 1,n.1nt Persot'l,ll SrMCU (l�11r s.i!on) Sh.ide, Hair S1ud10. LLC 

Change 111 noncc,nform1ng u1e Ph-,�1<.11 Therapy 
Bu11dm9 squ.1re foo1,1gc,. 2.200 �.He foel 

Rtplacc three .. nlcnn.u en Mt 1::u1tmg 19B tt:IN.ommunt<.1l,on1 tower 

Change In nonc.onlo1m1ng USC lrom RO'/S Glass l0 Aulomobile 5.iles .tnd Srr,,cc 

Acces;.ory Dwrll1ng Unit In l,JW 54.iite 

Former Mrllville Pc�t OHice chall!}c 10 Prore�ional Office Sp-'te 

AT!JT ,s propc,,;1nrJ to build a 195 It monopc,le telcccmmunica11on 1cmcr w,th a J 
lightning 1od whKh will include 6 A.ntcrinas .rid a J 600 square foot fencrd compound 

"nth, ... ,. 

ADU Ocarhed 1n law w11, 

Aft.f Replatt: an,1:nna�cn ,m ellitl"'J tow1:1 and install a 3 6" • 9 6" 03 2S d) ccncretc 
1.1.>d for anctll.uy e11l)ll)fflrn1 scrv,ng n(:W .:,ntcnn.n 



. 11/10/2021 
MCMILLAN ROBERT A ti. 2332 TERRAPIN NECI< RD 

Clo�d Con11trhntJ c11st1ng ck!tact�d ,1e,cs\Or/ structure to an in !.w, i(J1te 
DOROTHEA( SHEPHERDSTOWN \W 2S.U3 

6S68 FLOW1t:G SPRINGS RD 
,. 11/23/2021 RUSSONJTHONY JfJ PA.'JLA P SliEr·.IANDOAH JUNCTION. cio.,d Ai.JfKUlturat Spttial Evcnl FM.11iry ,1ncl f;um V.xallOO Entcrpr�e 

'I/N2'wJ' 

12/15/20.?1 
SUTHERLAND DONALD W 287 GARDNERS LN 

Clo:.cd Short Tcrm Rental 
DONALD SUTHERLAND SHEPHERDSTOWtl \W zs.s.n 

22 1 zc l/11/20.22 HERBERT JOSEPH A&. SHELBY M 
1122 DUNCAN RO HARPERS 

Cloi.cd Farm V,1cauon Enl�pnse fivclodg:nguflll!. 
FERRVV'N2SJ2S 

22 2 zc 1/11/2022 HERBERT JOSEPH A et SHELBY M 
1122 DUNCAl'l P.O HAAPERS 

Open f,1rm Va<al1on Enlcrpri� 
FERRY \WZSJ2S 

22 3 zc 1/31/20.U 
GRANTHAM JOHrl W ti. 36-l WOOO END FARM lN 

Clostd Ao:]ricvUur,11 Even! F.xility & F�m V.x:.a110n Entcrpri\C! lgat,>gc .i1wtm,nt) 
SHAUPJA.J" SUMMIT POINT WV 2S-1-16 

SNYDER SlEflHHl P ll ,AT/E 
38 MARCUM lN HAAPERS 

ll...t ZC 11)1/2022 MCELROY WOOORUM 
FERRV W/ 25.J.?S 

Oo�d Zoning Ce,11fa.<1te 10 opet"ille IJl'Kler the L,&Nj�aptn<J land use 1le1igrut1on 
<;HPH�N �IJYnFR 

22 5 z-:: 2/3/2022 HAtVERSOtl DEBORAH 
8025 SHEPHEROSTO'NN PIKE. 

Closed Propo�ird U� F,.11n Vac.1110n Enterprn.e 
5HEPHERDSTOWl"l \NV 2S.WJ 

22 6 zc 2/zri/2022 TODORA MATTHEW 
2JS MASON DR. HARPERS 

Closf!d Short Term P.ent,'11 
FERRY, WV 2SJ25 

22 7 zc l/7/2022 OUEllETTE JOHN J t,. TINA J 
772 N CHILDS RO 

Clo;.ed Acc��ory OY,eN1ng Ul'III fcx wn 
k.EARNEYSVILLE. \W 2S-BO 

22-8 zc. l/9/2022 
SUNMYSIDE UMITEO MJWHEATlANO P.O 

Oo..ed To Wt.lit 4 !IC�iltor and p,1d within an HM.ling Jenc:td ul tawe, c.ompourxt 
PARTNEI\SHIP CHAAlES TOWN WV 2S,11-t 

:U 9 zc 3/9.1201.? !CROP PROPERTIES LLC 
6-lOWAA AOMIRAl BLVD 

Closed 
The prC>Jecl rnnsist, of se,1•.onal reta� 1tem1, a food lrucl akot� sil� -1nd out(bor 

CH.\RLES TOWN W'I 2SJIJ :;.,.)t1nQ,'1t:,l 
33J3 SHEPHERDSTOWN P!t-.E 

22 10 zc l/9/201.2 BANKS T NEILL ti 11.HJNA SHEtlAtlOOAH JUNCTION. Clo�d Tower and Ground mod1f1c.ation110 11n a:1sting 1elecon1mun1ut1ons f,1cility sne 

WV"'" 

ll 11 zc 3/2U2022 BROWN ALVIN L ic C\'NTHIA O 
2464 HITE RO 

Clo1-ed E(ll.l1pmcnt modific,1tiom to e(11l1t'IIJ ](Xl nonc:onformmg telecommurucations tower Zcin ng t::EARNEYSVlLLE WV 2S430 
Ctt\lflute 

.U 12 zc ]/2S/2022 LEFEVRE THOMAS E 
237 TEL FARM lN 

Clo�d 
To-.vt'!r equipment mod1fKahon (ill"llenn.,1) on an e,ustmg 1% tc�corT1n1ul'IICal10n 

KU.RNEYSVJllE w..J 2SJlO fac11itv 

22 n zc 3/29/2022 
Dead Rock Conlr.1ctor Servte� Sl•pley Ro.Id, Chari� TCN,I\. 

(I01oCd 
Con 1to1Ctor � Office W\lh Outdoor S1cr:'9<: 1SOO SF Skcl Build•"9W1lh Offo<.c & Storage 

LLC Chl'i5 lr.,,ngston W\12541" .101lp,1tl11"19lol 

u 1szc J/8/2022 POPE SHE.RIAN  
42  QUAKING ASrEN WAV 

Clo!.ed 
Bed and Breali:f,1�1 Lot 19A!pt'!n1Jreen:.Suhd1\l'ISH>O 

CH.ARLES TOWtl VN2S,J.14 J Bedronm5 I M.l,1mum r-lum�r of Gue�t� •

"t 11';! .S/8/2022 
NORTOt,1 INVESTMENTS lLC 69 CLHlOENlrlG OR, 

C1owd 
Change 1n T cr1.1nt Rodwool 

ROBERT MAL.ONEY KEARNEYSVILtE. \W 2SJ?O Use of a portion cf emllng parking Jot to tonvett to outdoor �tor.1ge area tor R0<kwool 

Temporary s.llt'! cl st.lie lcgJI 11r<:work1 from a 20· I{ 40 tent. Proposed darly operation 

21. 11:..... 4/1112012 SUSO 2 ALABAMA tr 
96 PATRICt.: HENRY WAY 

Clcised 
06/17/22 tt11ough 07/Cf:i/22. 900.1m t:i 1000pm Ttnt 10 be rcmo-�d ltoin the 

CHARLES TO\"Jtl WV2'iJ1J property no lakr than Ai�/ 10. 2022 .&, 10 • 20 storage conlamer;pod wrll be provided 

,.,,,.... ... ..., 
Tcm1ior.lly s.1le of stdte Teg-11 firewoo·s lrom • 20 , � ltl'll Prop�I d"11y oper.>110u 

UllNt 4.'11/2022 BB JefferM>n CrCIS'IINJ II LLC 
188 FLO\.'YltlG SPRINGS RD 

CIOiCd 
06/16/22 lhl'ough 07/0S/2Z. 900 a m  to 10-00 p m  Tent to be 1emo,.,ed from the 

CHARLES TO'NN 1/'N 25-11.l property no l,ller than July a 2022 A 10 I{ 20 stcr.ige container/pod wiH be p1011Mlcd 
,,, ..... ~ 

22:-1:1-:c .S/1Ul022 
KHITWJO FOUNDATION INC 93 SOMERSET BLVD. CHARLES 

Closed 
Temporary s.1le of legal fircworh lwo B".., 40· temporary stands 

fad.W.,!\t:r TO\-Wl WV 25,J.lJ 0."Ul Ot>0:r,11ion·()f;I01/221o07 J1n.2 from900,1m 10900 Wl'I d111lv 

UZO."! 4/12/2C22 
MORGAN A M S IV & IESSE F 25J7 BERRVVILLEPlkE. 

Closed Farm Brewery a11d Brewpub 
J1i-:.��Mcr,.,m CHARLES TOWN WI 2.S-114 

70B RUDDER RO 
To Ml the !.Ingle family restuc1,crl F1Ml Plat Amendment lo .lllow !he ccMtruct,on of ii 

22 21 U. .S/14/2012 ROLFE J-'SOM lA KARA M 
SHEPHEROSlOWN VN 2S4-11 

C'°'<d dc1,Khe11 atcc�ry ctwclling unn for• family member 
SN•N I IJonf">n.l!PIAt!PCF,lt-0117 

307 W BURR BLVO 
P1¥ct consisli cf iw.:i,pping "• anttf\NS,freloc.1tlnfJ three (3) �•�hNJ ,..lteM.as.. 

nZ6<-z.;. 4/lJ/2022 JEFFERSON UTILITIES INC 
ll!'EARNEYSVILLE.\W25J30 

Closed removing SIi{ RRH1, � UT.la/ling ntnc (9) RRHs lex a to located 1cl«OfflmUfMC.Jt1ons 
r,,olitu,.,n.,n ,.,11...,., 11"1\ W•""r r.,n� 

:UUZJ: 4/26/2022 WESNER PAUL E ltl & NICOLE M 
112BELGIANWA.Y CHARLES 

Clo,;ed Home Ocrnp,tt1on Ll..,.el I · Catern,g Bum'ICSS 
TOWtl WV 25.JlJ 

1320 OlD COUNTRY CLUB 
New 1sn· Monopole Telecommun1cJtK1ns. f,mlity (tower) 10 be con:.tn,cted w11hln .:in 

n:uu 4!26/'2021 POTOMAC EDISOU COMPANY RD. CHARLES TOWN \W Open 
,,11,1 

e(1�1:ng 1Ub$lat1on con1pound 

.U 34-?C S/l/201.2 
POTOMAC COTTAGE llC 152J t-.NOTT RO 

Closed Sho11 T�ttn Rema! 
Rebell s1,11h,y SHEPHERDSTONN \W 2SJJ1 

ll•2\•ZC SJJ/1.022 St,Key aod KenhPi<:rson 
18 BlllMVER Mill RD 

Open Rody G-YtJcn Cab,n. Short Term Renlal 
SHEPHERDSTO\'VN VN 25JJ3 

21.11 z;. s,s,2022 BOWMAN AMY A & MAY t 
1529 KNOTT RO 

Clos.cd Short t<:1m rental 
SHEPHEROSTO\.VN V'N 25J43 

BB JEFFERSON CROSSl�lG LLC 
71 JEFFERSON CROSSl�lG 

Shopp,ng Center Change in Tenant 
U.l!S·U S/16/201.2 WAY STE B. CHARlES TO\'·IN, Closed 

Om,1r H,l1k 
WV "'' 

Rct:i1I Sales and SeMce1 US Ccllular Products 

::?·29·2C S/Z0/2022 KIDWELL ROONEY W 
lS HALLTOYIN RO HAAFERS 

Clcioe1I Change in Ter\ill'll Ret:1,I Sdlcs, lm11te<2 {Yatnab,t,tyJ 
FEARY WV 2SJ2S 

U le'?C S/ZJ/2022 BREUOA t tJ. JEFFREY S CAR�JEY 
.Q WAGON TR.AIL RD. 

ao:.cd 
Home Octupauon. le� 1 Homl! otfice P,owles cleaning '-CM<es No employees or 

HARPERS FERRY. WV 2SJ.2S C'I/Jl.-,""l'rSl}l'ISIII!' 

1211 :, S/ll/2022 WILT KENNETH l 
SJ3 MISSION RD N HARPERS 

Closed Equ.pment mod1ficaticns.10 an emhn'J 1elccommuni<..1hons tower (see 5'39 07') 
FERRY' \W2542Ci 

i.i�zc 612/2022 David & Gail Butler 
501 PERSIMMON LN 

Closed Home Occup•t10n. Le-..cl 2 Real E5t.lte Drlice 
SHEPHERDSTO\VN. YN 2S.W3 

�lJ3� (1/8/2022 
RUSH12K¥ GEORGE W & MARY 6J28 SHEf' HEROSTOWN P!..:E. 

Clo�d US Cellubr Towe, Mod11ic.>t1C1m.. See Shetl T 1 lorSccPf! orWorli 
l Mant� Rushlzky SHEFHEROSTO'WN V'N 25.l,H 

21. .. 2': 619 ... 2022 
CABLE HOlOCO EXCHANGE V 512 SANDPIFER Ltl 

Open 
Onh ptcpc,se� 10 1rtta1I {J) at1l�{l) ft,1me1 {i!) RRUs (11 0VP and (1) hybnd crtble 

LLC SHEPHERDSTOWN. VN 25JJ) .,.,d ground WOik 

2J·3�U:.. (,/21/"l022 
JEFFERSOtl UTillTIES Loe J26 OAK. LEE OR, P.ANSON 

Closed Mod1f1c,1t1ons lo the t,1111n,g Wolter tower lor T moh1le 
Snvrjer WV25.ll8 

ARJA.HNNA UC MANESH 
.sno 'MILllAM L 'I/ILSON Cllange 1n Tenant Scocp 10x 

zz.·lft::c 6/W2022 
PATH 

FWV HARPERS FERRY WV Closed R�laurant. Fa:;! Food, l1m11ed: Ice Cream and Pastry Shep 
5.J.lc;, On.!-r loon VJ,..-ln,>•�l,,v I'- · ·-h �··--'•v· 1 Jrm-1---· l n.,tkll'ln 1n;,r,.� 

zz 3iZ..C 6'2J/20ll B33 Jttter:.on Cros�l'ltj LLC 
91 SARATOGA OP. STE E. 

Closed Shopptng Cen!e1 ch,ange 1n lerunt 10 rul ei1,11e office 
CHARLES TO'-NU Wv 2�1J 

;U.J1ll:. 6/l.7/20ll. 
KRAFT JAMES O et MARV lEANE 279 EAGlES NEST ltl 

ClosetJ 
Home Ocrup.111on lt'!'Vel I privak mu11e les'-OM u10mbcne & tclloJ between lht. hours 

H & ANN B HECK HAPPERS FERRY WV 2SJ2S of10MnM\d9nm. 

lM•q,: 6119/l.012 
GARZA ROBERT C & DELIA M 10101 LEETOYIN RD 

Op,o Acu:�wry Dwtlhng U/NL In l.dw Su11e 
TRS li"EARNEYSVILlE. WV 25,J.30 

C.teaon, Total: " 

, 10/Z2!2021 SUNtlYSIDE INVESTMENT LLC 
KANAWHA LN, CHARLES 

Clo�d Re1iue�t to rezone lhe following parcels froin IC to RL1C 
TONN W\' 2541J 

I 41 11/18/2021 MORRIS JOHN S 
16 OlD LEETOWN PIKE. 

Clo:.ed To rezone from V1U.1ge to General Commemal 
KEARNE't'SVtLtE. WV 2S-130 
SHENANDOAH NtlCTICN 

J 12/10/2021 AANOlO HOI.OEt-l ROAD SHENANOOArl CIOKd To rezone flom lndvurral Commertt� to Flntden11al Growth 
t,trT'll'"\u\w:,w, 



To re1ane P.u-rel 9 (102 actes) frOffl Rur,ll to R�1�'"11.\I GroW1h. Pt.:irnng Comm11�on 

u. 1 1/26/2022 FLO\/v'ING SPRINGS ROAD LtC 
FIO\viog Sprinyi Re.xi Ch.ulei 

01)f'll 
r�cw ,1nd recommcndallon to the County Commt\:.IN'I regJrd,119 \\hctt->cr lhe pcht10n 

Zanln1M1p 
TO\vn,\W2SJ1J for a Zonin!J MJp Amendment to rezone the wbject pvtel (lo be kl'IOWn .is G1een Htll) 

••n- ,.,�1 n R .. �, ,..-.,1.1 r;,-.,,h 
Am1ndment 

To rcZOM S2 ,1c�1 of the rtm.J1nir,g 1 92 arn.>s from "ur-1l 1c HiljtMid'f Ccmmercial my 

2UZ 1126/20.!l G!�·Ch1ul11 "'
Augu,ltnt A•·e. (hafleJ. Town. 

Cl�,I 
Commin1on ,e.,,;�,.. aod 11:commel"IC..IJIIDl'I IO lhe Counl;i Cemm1'..l.ion re�1rd1n!J whether 

\W2'iJU the peltlion fer ,1 Zorw,g M,1p Amendment to rc,ooe ,1 OSZ ,me pof110n of the 442 
.>ere subjctl pa,cel from R11r-1l to H,ghw,l:,' Commt!rical (HQ 

SUMMIT POINT AUTOMOTIVE 201 t.10TORSPORTS PARK 
To rc:cne 11 parcelJ. from Rural to Gener,11 Commc1c1dl (Map Hi Parcels 11 11 1, 11.2, 

UH S/2S/2<J22 RESEARCH CENTER lLC Jeff CIR. SUMMIT rOINT WoJ Op,n 
1111 &OSA.and.Map17 Parce!�2 2 1. 2 2  3 1.5.&9) 717acre�or77ZJ5acres 101al 

'°"""'" ,,.,.., 
to he rc:ont-<1 The appl1c;mt 1, propoi.!ng to procc:., • boundary line JdJustment let the 

,.,,,., ,nnn",i<;Jc;; ,,, ,,( 

CilftlOrvTot.11: 

2 .n rv 8/2/2021 
CllNE MARTIN E tJ. JACOCEtlNE ssa EASTLAND OR. CHARLES 

Clo�n 
Var1dn(e request !rem Sec:llan S JB of the 08/13/98 ZO/"ilng Otdll'INICc (a, arnendctl) to 

M TOWN\W2SJ1J reduc.c lhi: side se1b.1cl:. ffom 12 to 7' J for ,1 12" • 16 ac.cessorJ ,trut1urc 

21 21 8,'J/2021 
JEFFERSON COUtlTY DEV 395ST£EtEVWAY 

Clo:.cd 
Variance from Appcrid1.1, B 10 reduce the front utb.Kk lro1n 2S to 21 ror a p,cposcd 

AUTHORITY Dennis l.llVI\ KE,t,RNEV..VILLE W,J 2SJ.30 CH'L.V1�JC'tl It) lhc i:•11hno f cM ,l fac1ht 

�c _\ S/27/2021 
MATTHEWS & KARA L 4-i 1 CHKl(AMAUGA OR. 

Cto�d 
V,1ri.-,nc, from �bon S 78 of1hf Zonmg OrcJ,notl\Ce .,. Jmended 00/00/'0110 , educe 

OURRSCHl,11DT HAAPERS FERRY YN 2SJ25 lht �de U;tbad.-. hom 1:? lo 6 fOf ;1 22' 11 JJ 1r,g1ountl pool \\1th w11ound1ng conm.lc 

8/27/2021 
Dc,1d Rod Ccntr ,lCIOf Scr-.ic.es, Vacant Parcel Ch111les Town. 

Clost>d 
V,11i...-.ce hOl'n Sc<.1,cn J liB and Append1� B 10 reduce lhe drstance rcqu1rcmcr11 from 75 

LLC Chn, Ltvmgslon I/N2SJ1J to 25 alot19 the western property line for a proposed 

'' 8/27/2C21 
Dud Rod. ConlrallOr Se1"'1(cS, Vacaut P;uccl, (hJ1lcs Town 

(IOi-td 
Var1,1nte from Section J 11 and Aflpcnch.1, B to allow cui,t1n9 veg,1a110n ,n �cu of tht 

LLC Chti:. lMnrj'lton Wl/2SJ1J r.:qu:1cd 1>1Jnrcd l.1rwtsc3Vt bufft'r for a pro1M)sed 

,,. 
-

8/30/2021 K 1k and Charlene l,1t1net 
19 MOS�V OAX CT 

(IO"tl 
V.w1.1ncc from Settion SJ.8 to reducc lhe rear selbatt from 20 10 IS fer .t pr,r,1,on of a 

SHEfHEROSTOWtl WV 254J3 2S - 16 decl 

v,m•nce r�est lrom me c 1ow1n9· 

Sec11on SI\O to reduce the pcrimelt:r i.etbdd1 from ZS to 1· 1or an cusung 7 1all lence 

ASHBAUGH PAULL & OOflN.\ IC 121 ASHLAND WOODS DR. 
(propoJ.ed parcel 3S). ,1nd 

� 1 l> 9/112(\ll 
P� Ast,t:augh 1--+ARfU5 FERRY WV 25425 

(k)ud Appcnd1• 8 to rcckJce 1hf' side J.elb<Mk from SO lo 15 IOI .lflCllliltng 75· UII <ell lower 
(prcposed paictl 36) 

The purpo:.c ol the request 1;. to Jllow lo1 a boundary kne ielJu,tml.!nt bctw�n 1wcels 
···- '

21 34 zv 9/.?1/2021 ARVIN JOHN W & MAP.Y P 
1631 BOWERS RD 

Clo:.cd 
Vdnarxc ham �tel1on 9 6A to rcrluce the side setback from S 10 3 along the we1tcrn 

J:EARNE'tSVILLE \W 2SJ30 bound11rvfo1.112'• 12 ;t(fP.�s.nr \II\JCTUrf'/21 3J ZVl 

!I 35 ZV 9/21/2021 AA.VIN JOHN W & MAAY P 
1631 BOWERS RD 

Ck.i�d 
V.ll'uncc flam S«t1on 96"'to rcduct the SMk J.clba<k from S to 3 along U\Cwtilern 

KE.ARNE'tSVILLE. 'IN 2SJ30 llound•v lor M'I 8 • 10 ;,,..ce,--.nrv ,1n,ct,ufl 121 35 ZVl 



Zoning 
Variance 

7-121to!J-3.'.J-
2l 

4--lo22tal-30-
22 

n 

221"/:II 

2llN 

222tv 

22 7 ZV 

2l 9� 

u ,ozv 

:t2 U'Z:1/ 

U UN 

211.:i: ?V 

22 l!i"'C'i 

� 16 Zv 

22. rr. 

22 Uf-IV 

Z2 '0-1:1/ 

::?Z 22 ?'-/ 

,., uz:v 

22 24 ZV 

l0/J/20Z1 

1M4/2021 

12/lJ/2021 

12/15/2021 

12/28/2021 

12/29/lOll 

1/3ll021 

1/3/2022 

1/J/2022 

113/2022 

lltJO TESSA t... JEFFREY R 
BOWERS JR 

StlYOER ST£PHHl Pt.... l(AflE 
MCElROV WOODRUM 

STEPHEN SllVOER 

SNYDER STEPHEN P & to:ATIE 
MCEtROY WOODRUM 

T'PH � StJVOER 

DARR SA.ANDON l.. ALEXI 
BRAtJOOrJ DARR 
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1. Active Projects

Quarterly Report 

April 1, 2022 -June 30, 2022 

a. Civil War Battlefield Preservation in Jefferson County- Ongoing
i. Shepherdstown Battlefield properties acquisition and management - ongoing

b. Peter Burr Farm improvements and programing- ongoing
c. Develop grant application and eligibility requirements for JCHPF, a new grant program
d. WV GeoExplorer project - sponsor and coordinate - ongoing
e. Duffields Depot - rehabilitation - ongoing
f. Concept Plan reviews in conjunction with JC Planning Department - ongoing
g. Verification of JCHLC historic sites inventory data - ongoing
h. Hosting an AmeriCorps Member - Patrick Fuller
1. Text amendment to Zoning Ordinance to include - Delay of Demolition Ordinance - ongoing
j. Duffie/d's Depot brochure_ ongoing
k. Rt. 340 mitigation - a contractor hired to write two NR nominations or another research
I. Lobby for Antietam National Battlefield boundary expansion to include Shepherdstown Battlefield

- ongoing
m. Design Guidelines for Middleway Historic District - on review at Middleway Conservancy
n. Designating the Jefferson County Courthouse, as a National Historic Landmark
o. Kearneysville Methodist/Boyd Carter Cemetery - resetting head stones - ongoing
p. National Register nomination for Weirick and Weller Water Wheel on review at the SHPO
q. National Register nomination for Nathan Haines House on review at the SHPO
r. National Register nomination for the Issac Clymer House
s. JC Landmark nomination for Halltown Paperboard Mill
t. JC Landmark nomination for Winchester Cold Storage
u. Monthly article on historic preservation too appeared in the Observer - ongoing
v. Assist the American Battlefield Trust in the acquisition of Far Away Farm property- ongoing
w. Working with JC Schools to implement Teaching with Historic Places- ongoing

2. Projects Completed
a. Received a $5,000 grant from the EWVCF for Kearneysville Methodist/Boyd Carter Cemetery tree

removal and resetting head stones - Notification April 5, 2022
b. Park Day cleanup of the Shepherdstown Battlefield -Complete April 9, 2022
c. First awareness campaign event at Blue Ridge Arts and Crafts Festival - April 30, 2022
d. Celebrated Historic Preservation Month with a lecture, Why Old Places Matter - May 27, 2022
e. Received at $2,000 donation from JC Historical Society for rehabilitation of Duffield's Depot -

June 21, 2022.

Submitted by 
Martin Burke, Chair 

PO Bo, 23, Charles J'(mn. WV 254 J ,I 'jeffersoncountyhlc.org land111arh:it:Om111b .. �l@@jeffersoncountv\\v.org 304-728-3195 
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City of Charles Town 
101 East Washington Street, P.O. Box 14, Charles Town, WV 25414 

Phone: (304) 725-2311 • Web: www.charlestownwy.us 

VIA EMAIL AND FIRST-CLASS MAIL 

West Virginia Department of Transportation
Building 5
1900 Kanawha Blvd E
Charleston, WV 25305

June 22, 2022

RE: City of Charlestown South George Street Pedestrian Improvements- WVDOT
Transportation Alternatives Program (TAP) 

Dear Secretary Wriston:
Kindly consider this letter as confirmation that the City of Charles Town has approved the
commitment of$102,246.00 for the South George Street Pedestrian Improvements Project.
These funds, which are available, unencumbered, committed and non-federal. will match the
WVDOT investment of $408,984.00 for the project. Charles Town is experiencing a growing
need for sidewalks and bicycle lanes along the major arteries to our downtown from the edges
of city limits. This project specifically, will provide sidewalks along George Street, from the
comer of Mason Street to the Charles Town Municipal Building at 661 S. George Street,
home for the Charles Town Police Department and Charles Town Utility Board. This critical
pedestrian infrastructure will help improve the health and safety of Charles Town residents
and visitors to the area. Multimodal transportation is paramount to any city to help enhance
the vitality for its residents and bolster economic development
We are excited about this potential WVDOT initiative in an effort to create safer
transportation alternatives for residents and visitors. We look forward to seeing the positive
impacts of this funding in the years to come.
Thank you for your assistance and consideration of our request.

S�ly,

�r;f;: M. T amor
'

Mayor

cc: Jefferson County Commission, WV
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Phone: (304) 25-2311 ♦ \X'eb: www charlestownw,· us 

VIA EMAIL AND FIRST-CLASS MAIL 

July 6, 2022 

The Honorable Jimmy Wriston 
Secretary of Transportation 
DOT .Secretary@wv.gov 

Director Kenneth Given 
Highways Programmatic Division 
Kenneth.T.Given@wv.gov 

Cheri Moffat 
State STIP Supervisor 
Cheri.A.Moffatt@wv.gov 

West Virginia Department of Transportation 
Building 5, 1900 Kanawha Blvd E 
Charleston, WV 25305 

J. Lee Thorne
District Five Engineer
P.O. Box 99 (Route 50)
Burlington, WV 26710-0099
lee.j .thorne@wv.gov

RE: City of Charles Town, WV Input on Statewide Transportation Improvement 

Plan (STIP) Development & Key Projects 

Dear Secretary Wriston, Director Given Supervisor Moffat, and District Engineer Thorne: 

I write on behalf of the City of Charles Town to offer comments on important transportation 
priorities in our city and to request that the projects listed below be included in the West 
Virginia, Department of Transportation's (WVDOT) 2023-2028 State Transportation 
Improvement Program (STIP). Charles Town appreciates the resources and dedication 
provided by WVDOT, and the Hagerstown-Eastern Panhandle Metropolitan Planning 
Organization (HEPMPO), to improve Historic Charles Town's transportation systems, 
promoting safety, mobility, and vibrancy. 

Jefferson County is growing rapidly, resulting in the County and municipalities such as 
Charles Town, handling significant increases in commuter and tourism traffic as part of the 
Baltimore-Washington Metropolitan Statistical Area. Charles Town seeks to provide input 
and support WVDOT and HEPMPO's efforts to address and mitigate unsafe transportation 
situations, sustain and in some cases improve levels of roadway service, maintain a vibrant 
and strong "main street" downtown, and expand the City's Complete Streets initiative, 
improving walkable and bikeable connections among key hubs in the community including 
population centers, educational facilities, jobs and economic centers, and tourism 
destinations. To reach these goals, we respectfully request that the following projects listed 
below be included as high priorities in the 2023-2028 STIP, noting that all of these (except 
one project noted) have also been included in HEPMPO's 2021-2024 TIP Revision and its 
Long Range Transportation Plan 2045. We look forward to continuing our productive 
partnership, particularly on these keeping these key projects moving forward. 



1.) Augustine Trail (TIP ID J2019-05.03): As WVDOT knows from two rounds of TAP grants 
provided for this project and other supportive WVDOT action, the design and construction of a 
multi-use pedestrian/cycling trail facility between downtown Charles Town and Huyett Road, with 
two schools and thousands of homes in between, is among the community's highest priorities. 
Charles Town is hopeful that WV's U.S. Senators will secure $1.4 million in FY2023 FHWA 
congressionally-directed grant funding, matched with $350,000 in local resources, to complete the 
full funding needed to complete construction of this Augustine Trail. To the extent this is not 
federally funded, we request funding be allocated in the STIP. 

2.) Route 51/West Washington/Summit Point Road Upgrade (TIP ID J2021-05): WVDOT is 
underway with a preliminary design, and next steps will undertake NEPA/Section 106 and selection 
of a preferred alternative, for the upgrade of the inadequate three-way stop intersection of West 
Washington Street, Route 51/MLK Jr. Avenue/Summit Point Road. Included in the preliminary 
design is a complete street upgrade to address pedestrian, and vehicle safety concerns in those 
corridors, which currently have inadequate sidewalks, streetlights, stormwater management, and 
bicycle accommodations. While the City of Charles Town has not yet identified a preferred 
alternative for this transportation upgrade, we expect to participate very closely in the design process 
to identify and mitigate negative impacts while optimizing positive impacts from this project and 
have consensus that investment is needed in that corridor. As such, we recommend that 
approximately $600,000 be reserved in the 2023-2028 WVDOT STIP for design/engineering and 
other pre-construction costs, and that approximately $6 million should be reserved in the WVDOT 
STIP for construction of the preferred alternative. 

3.) South George Street / Route 115 Pedestrian/Cycling Facilities (not yet in TIP): The area 
southeast of downtown Charles Town is growing quickly, with large residential and commercial 
growth. The lack of adequate sidewalks, walking paths, or bike trails renders walkability between 
the Charles Town's historic districts and the existing neighborhoods of County Green, Green 
Meadows, Hillside, Greenfield, Crosswinds, Tate Manor, and Norbourne Glebe (still building out), 
future neighborhoods of Kings Crossing and Dailey Farm, one of the area's largest church 
complexes, and several businesses along S. George Street/Route 115 extremely unsafe and 
impractical. Route 115, which becomes South George Street as it enters Charles Town to the center 
of downtown, has no sidewalk or biking facilities on this heavily-traveled (and walked) corridor, 
from Mason Street near downtown, over the bridge crossing the Route 340 Bypass, out to 
Crosswinds Drive and the high residential growth areas. Charles Town requests that TAP Grant 
funding, applied for in June 2022, be granted to the South George Street sidewalk construction 
project, and that a design study and engineering costs be allocated in the 2023-2028 STIP for design 
of a multi-use walking/cycling connection between these nodes on portions with no such facilities. 

4.) Safety Improvements to Route 340 Bypass / Huyett Road / Augustine Avenue Intersection 
(TIP ID J2022-02): As WVDOT and the entire Jefferson County community knows, the signalized 
intersection of the high-speed Route 340 Bypass with Augustine A venue and Huyett Road, just 
outside of Washington High School and the large Huntfield subdivision among other traffic­
generating developments, has been beset by accidents including fatalities. The City of Charles Town 
strongly supports the development of safety upgrades at this dangerous intersection, and requests 
that the design and construction of such improvements be included in the STIP. 

5.) Support for HEPMPO LRTP/TIP EPTA Bus Transit Projects: EPTA public bus transit 
services are a valuable asset to the community and critical means for several of our residents and 
commuters to connect between downtown Charles Town and the broader region including Ranson, 
Martinsburg, Harpers Ferry, the MARC Train Station in Harpers Ferry, and key points in between. 
We support the projects and programming of funds laid out in the HEPMPO's 2021-2024 TIP, and 
request that they be supported in the WV DOT STIP and funding decision-making as well. 



6.) MARC Strategic Partnership (TIP ID J2019-07.0l): The West Virginia, eastern panhandle 
connection to the Nation's capital and the many high-impact employment centers in the region, 
remains a critical route for WV commuters and the vibrancy of Jefferson and Berkely Counties. Our 
counties and cities have raised resources to keep MARC trains serving the WV stations of Harpers 
Ferry, Duffields, and Martinsburg, and we call on WVDOT and state leaders to renew their 
commitments to keeping MARC service on track, and to work with other states and regional officials 
who are considering expansions of MARC service to serve western Maryland, and/or to serve the 
regional tourism trade, a critical sector to the eastern panhandle and all of West Virginia. 

Sincerely, 

cc: Jefferson County Commission, WV 
Matt Mullenax, HEPMPO Executive Director 



Charles Town HBPA 

PO Box 581 

Charles Town, WV 25414 

July 7, 2022 

President Caleb Hudson 
Vice President Steve Stolipher 
Commissioner Claire Auth 
Commissioner Tricia Jackson 
Commissioner Jane Tabb 
Jefferson County Commission 
124 E. Washington Street, 
Charles Town, WV 25414 

WV Thoroughbred Breeders Association 

PO Box 626 

Charles Town, WV 25414 

Via email: mgordon@jeffersoncountywv.org, jcarroll@jeffersoncountywv.org 

Dear President Hudson, Vice President Stolipher and Jefferson County Commissioners Auth, 
Jackson and Tabb, 

As Presidents of and on behalf of the Charles Town Horsemen's Benevolent Protection 
Association and the West Virginia Thoroughbred Breeders Association, we write jointly, in 
support of our respective organizations' three related American Rescue Plan Act applications 
pending before the County Commission (ARPA application #8; #9; and #17). 

When viewed together, the applications, filed in June of 2021, support our local industry that, 
despite economic losses and impacts to the horsemen, continued to operate at full capacity 
throughout the duration of the pandemic, and thus, continued to generate the economic activity 
and related statutory programmatic revenue of over $3 million dollars to the Commission's 
budget (over 10% of Jefferson County's revenue for both FY 22 and FY23). 

Our ARP A applications were carefully crafted to ensure that the monies would remain in 
Jefferson County and West Virginia, and would leverage our COVID impacted programs for 
long-term growth through economic analysis, work force development, and promotion of our 
breeding programs in the competitive Mid-Atlantic breeding industry. 

Respectfully, we note that our pending ARPA applications will lead to greater and more 
sustainable economic benefits to the Commission including: supporting the local agrarian 
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economy; increasing tourism; continued job generation; and providing significant annual revenue 
to the County. Continued investment in the thoroughbred breeding and racing industry results in 
additional revenue fund generation for Jefferson County and a return on investment that benefits 
future funding of ongoing Jefferson County's operations and services to many entities. 

There are many varied worthy applications in the Commission's pending ARPA queue and we 

respect the decision making process of the Jefferson County Commission as it evaluates the 
applications pending before it. 

Sincerely yours, 

Jim Miller 
President 
Charles Town Horsemen's Benevolent 

Protection Association 

John Funkhouser 
President 
West Virginia Thoroughbred 

Breeders Association 



July 7, 2022 

Jefferson County Commission 
124 Washington Street 
Charles Town, WV 25414 

Meals on Wheels of Jefferson County 
P.O. Box 565 

Charles Town, WV 25414-0565 
(304) 725-1601

Attn: Mr. Caleb Wayne Hudson, President 
Re: American Rescue Plan Act (ARP A) Fund Allocations 

Dear Sir: 

We have read of the funds available to the County through the ARPA, and would like to take this 
opportunity to be considered for funding. Due to the Covid pandemic, the requests for our services have 
risen sharply, and the recent increases in food costs have put enormous pressure on our already-limited 
budget. We would respectfully like to ask for funding in the amount of $10,000.00 

Anyone in Jefferson County who is homebound or for any reason is unable to prepare at least one 
healthful, ample meal a day, regardless of age, income, infirmity, race, gender, or other circumstances 
equally important, is eligible to receive a meal. We prepared and delivered approximately 11,000 noon 
meals in 2021. Our Service meets two essential needs: (1) ensuring our clients receive a healthy, well­
balanced daily meal to prevent malnutrition, and (2) monitoring our clients' well-being, and summoning 
the client's caregiver ofrecord, or emergency help, if needed. Our drivers also bring a little cheer into the 
clients' lives with a daily visit, since many clients are quite isolated. 

Meal preparation starts early each morning at the Charles Town Presbyterian Church. A typical meal 
consists of a meat, fish, or casserole; two vegetables, fruit, bread and margarine, dessert and beverage. 
Special care is taken for those requiring diabetic meals or have critical individual needs. The prepared 
meals are packed by volunteer packers and placed into hot and cold food boxes for delivery. The 
volunteer drivers and visitors load the food boxes in their vehicles for delivery throughout the county. The 
entire county is served via five routes requiring 1 ½ to 2 hours to complete. 

Our program is carried out through the efforts of 80 dedicated volunteers, one paid part-time cook/kitchen 
manager, and one paid part-time scheduler/office administrator, one paid part-time program manager and 
one paid part-time substitute cook. 

Our program is funded through: direct donations from the client, and the client's relatives and friends; the 
United Way of the Easter Panhandle and the Combined Federal Campaign; fund raisers; individual 
donation; donations from churches and service organizations; local grants. 

Meals on Wheels of Jefferson County is a 501 (c) (3) organization. We appreciate this opportunity to 
present our program to you for your consideration. 

Sincerely, 
\·f) 
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1
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Beverly Ryan, President 



Harpers Ferry/ Bolivar PSD 
P. 0. BOX235

192 LAKE QUIGLEY DRIVE 
HARPERS FERRY, WEST VIRGINIA 25425 

(304)-535-2390 FAX (304)-535-2524 

THE HARPERS FERRY-BOLIVAR PUBLIC SERVICE DISTRICT CONDUCTED THE MAY MEETING AT 
THE BOLIVAR TOWN HALL, LOCATED AT 60 PANAMA STREET, BOLIVAR WEST VIRGINIA. THE 
MEETING WAS HELD ON MAY 13th, 2022. 

The meeting was called to order at 8:00 a.m. 

Those in attendance were: 

David Simmons-Chairman Tenn 6/30/2027 
Mike Lowrey-Secretary Tenn 6/30/2022 
Helen Dettmer-Treasurer Tenn 6/30/2024 

Eddy Tennant- Operations Supervisor 
Joe Adams-Plant Operator 
Keith Mellis 

Discussion with Mr. Mellis owner of 268 Cheney property, the residence is a non-metered sewer customer of the 
District. The District after looking into the matter making sure all meters were getting charged correctly, discovered 
(2) residences in which 268 Cheney is one was not being billed correctly. After contacting Mr. Mellis about the
issue, He wanted to discuss the matter at our Directors next meeting. After the discussion as per the District's tariff,
all non-metered sewer customers are to be charged the Flat Rate of $84.80. The matter was resolved.

Motion by Mr. Lowery, seconded by Ms. Dettmer to approve the March minutes, approved. 

Motion by Ms. Dettmer, seconded by Mr. Lowrey to approve the March revenue checking account financial 
statement, approved. 

Motion by Ms. Dettmer, seconded by Mr. Lowery to approve the March security deposits account financial 
statement, approved. 

Motion by Ms. Dettmer, seconded by Mr. Lowrey to approve the March working capital reserve account, approved. 

Motion by Mr. Lowrey, seconded by Ms. Dettmer to approve the March capital replacement account, approved. 

Discussion by Mr. Tennant to transfer $500.00 from the regular checking account to the working capital reserve. 

Motion by Ms. Dettmer, seconded by Mr. Lowery to transfer $500.00 from the regular checking account over to the 
working reserve account, approved. 

Discussion about Mr. Simmons working with the HFWW to try and expedite the water meter repairs, testing and to 
ger more information on the ongoing process. 

The meeting was adjourned at 8:45 a.m. 

David Simmons-Chairman Helen Dettmer-Treasurer 



Public Comment for Jefferson County Commission meeting June 16, 2022 

I, David Tabb, a lifelong resident/taxpayer make the following comments: 

PUBLIC COMMENT -

I, David Tabb, have sent additional information to the Auditor's Office, and also reviewed the Impact Fee 

Status Report dated May 2022, as follows: 

1 May to 31 May 2022 Disbursement of Fees 

Schools Impact Fee $66.00 

Law Enforcement $14,539.00 

Parks and Recreation $62,795.00 

Admini. Facilities Fee $2,920.00 

I should like to know what monies were earmarked for Jefferson County's Volunteer Fire Companies? 

It appears from the Impact Fee Status Report of May 2022 through this date that $9,497,819.18 has 

been collected. The greater question is upon what were these monies spent? Was any portion of these 

funds used to pay MAUAL CHECKS? If so, to whom were the payments made? 

PRESENTATION# 3-Jefferson Day Reports Center 

It appears that the County is going to get a $155,000 grant from the Governor's Office. The 

question is into whose pocket is the money going? 

PRESENTATION #6 -Michelle Gordon, Finance Director, 

OLD BUSINESS 

PRESENTATION #8 

PRESENTATION #9 

FY 2022 State Budget Revision #7 ... 

It appears that on page 84 of the agenda packet a revision for $351,111 

Is being requested. The question is why the paperwork has a handwritten 

Note reading "WHAT ACCOUNTS?" Into what pockets will these funds go? 

FY2023 2.5 COLA 

Hopefully this money is not a Health Insurance refund? 

Ambulance Equipment and Supply Purchases 

Bakerton Fire Company $220,000, keeping in mind that you have not ap­

proved PRESENTATION #9 yet for the $220,000 ARPA request. 

Policy 319 

Explain what this is date 12-2 2021, with Ms. Grove as the author? 
Was Ms. Grove an employee of Jefferson County on this date? 

Ambulance Service/Fitch Recommendation 



PRESENTATION #10

PRESENTATION #11 

NEW BUSINESS 

PRESENTATION #12 

PRESENTATION #13 

No paperwork accompanying report item. 

Zoning and Land Development/Solar Energy Facility 

No paperwork accompanying this item 

Charles Town Utility Board 

No paperwork accompanying this item. 

Decision of July 7 2022 regular scheduled meeting 

No Application or paperwork accompanies this item. 

Decision of Jefferson County roads Summit {CH) 

No application or paperwork accompanying this item 

(RE: Letter received Mr. David Tabb from WVDOT to expand time to respond. 

WVDOT/STIP: 

Why wasn't the public included in this correspondence/information that requires public review 

and comments, ending on May 20, 2022. 

"The public reserves the right to call out the public officials to follow the required laws to ensure 

the constitutional rights of the public. The government's order to "stay at home" deprived the public of 

notice and comments without reimbursement provisions. This is affecting every resident and business 

owner to be responsible for all loses, including the government." 

It is hard to be safe, with the current County Commission. 
Have a nice day! 



Public Comment for Jefferson County Commission Special Meeting June 30, 2022 

I, David Tabb, a lifelong resident/taxpayer make the following comments regarding the June 30, 

2022 Special Meeting: 

Ms. Gordon, rudely stated on June 28, 2022, that all this information was on the JCC website 

and it is not. The JCC website does not contain all documents (applications) that ensure the 

transparency of the ARPA money. Where is the timeline with the milestones? What is the County's 

registration information for the login.gov and/or the ID.me? 

I, David Tabb citizen/taxpayer clearly stated that I could not properly comment without this 

information. 

How are potential applicates suppose to participate? Ms. Gordon made mention, during the 

June 16, 2022 County Commission Meeting, that the rules had changed in April of 2022 on a potential 

lOM application for funds with no details to what she was referring. She did mention, that it could fund 

fire trucks and equipment, again no documentation. I found, within an internet search, some 

information regarding the guidelines that any application and supporting documents are considered 

public record and should be posted on the County's website. (See attachments). I did not find any of 

the applications (or supporting documents) within the County's website. All documents should be 

made be available to the public! In additional to these missing documents: where are the quarterly and 

annual reports? (Requirements according to the US Treasury). Also, excluded is the April 2022 project 

report required, by the counties, with a population below 250,000 and less than lOM in SLFRF funding. 

Of the 5.SM, received by the County in May 2021, the only amounts distributed has been to the 

County's general fund and to the county's employees as "hero benefits". When is the remaining 3.2M 

going to be distributed? Or is the Commission just going to sit on it and let it grow interest? As the 

$13,315.03 shows on the Feb 17, 2022 ARPA spreadsheet; to include the balance received in Jan 2022 

totaling some llM dollars. 

It appears that the ARPA money is suppose to be transparent, instead this County Commission 

prefers it to be invisible. Where is the workshop to have applicates file for funding within their needs as 

required by the ARPA guidelines? It appears the County Commission only reserves their right to see, say 

and/or spend the ARPA funding. Which is in violation of the guidelines within the ARPA funding to 

include the oversite of the US Treasury. 
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American Rescue Plan: Learn More About Direct Funding For Recovery And 

Infrastructure In West Virginia 

(/arp) 

DIRECT CORONAVIRUS RELIEF FUNDING TO 

WEST VIRGINIA CITIES AND COUNTIES 

We are finally seeing a light at the end of the tunnel and the American Rescue

Plan is going to help us finally kill COVID-19 and start rebuilding our economy. 

This COVID relief package will deliver at least $4 billion of vital assistance for 

West Virginia to rebuild from the health and economic crises that we've 

weathered in the past year. 

$678 million in funding will go directly to West Virginia1s cities and counties, to be 

administered by local governments. In addition to coronavirus-related expenses, 

Senator Manchin worked to ensure that this direct funding can be used for 

infrastructure projects - including water, sewer, and broadband internet projects. 

This is the first time that cities and counties will get direct relief funding from the 

federal government. This historic investment will allow our communities to reinvest 

in critical services like police, fire and EMS which have been so critical during the 

pandemic, and take on critical infrastructure projects that will create jobs and 

improve West Virginians• quality of life. 
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TIMING - To the extent practicable, each metropolitan city and each county shall

receive their first payment directly from the U.S. Treasury not later than 60 days 

after the date of enactment of American Rescue Plan (May 10, 2021 ). Smaller 

cities and towns (aka non-entitlement units of local government) should receive 

their funding through the State no later than 30 days after that date. All of these 

communities will be eligible to receive their second payment 12 months later. 

USE OF FUNDS - All units of local government receiving funding shall only use 

the funds provided to cover costs incurred by December 31, 2024 to do the 

following activities. T hey may not deposit any of the funds into any pension fund. 



,...., 
U S DEPARTMENT OF THE TREASURY 

b) Project and Expenditure Report Requirements

1. Quarterly Reporting

The following recipients are required to submit quarterly Project and Expenditure Reports: 
• States and U.S. territories

• Metropolitan cities and counties with a population that exceeds 250,000 residents

• Metropolitan cities and counties with a population below 250,000 residents that are allocated
more than $10 million in SLFRF funding

• NEUs that are allocated more than $10 million in SLFRF funding

• Tribal Governments that are allocated more than $30 million in SLFRF funding

For recipients who are completing their first quarterly reporting in the April 2022 cycle, their first 
Project and Expenditure Report will cover the period from March 3, 2021 to March 31, 2022 and 
must be submitted to Treasury by April 30, 2022 

The subsequent quarterly reports will cover one calendar quarter and must be submitted to 
Treasury by the last day of the month following the end of the period covered. Quarterly reports 
are not due concurrently with applicable annual reports. 

2. Annual Reporting

The following recipients are required to submit annual Project and Expenditure Reports: 

• Tribal Governments that are allocated less than $30 million in SLFRF funding

• Metropolitan cities and counties with a population below 250,000 residents that are allocated
less than $10 million in SLFRF funding

• NEUs that are allocated less than $10 million in SLFRF funding.

For these recipients, the initial Project and Expenditure Report will cover the period from March 
3, 2021 to March 31, 2022 and must be submitted to Treasury by April 30, 2022. The 
subsequent annual reports will cover one calendar year and must be submitted to Treasury by 
April 30 each year. 

c) Key Concepts for Reporting

The following concept structure applies to all report types: 

1. Expenditure Categories
• For each project, recipients will be asked to select the appropriate Expenditure Category

based on the scope of the project (as described in Appendix 1 of the Reporting Guidance).
Projects should be scoped to align to a single Expenditure Category.

• The Expenditure Categories are important not only for tracking projects and expenditures,
but also because for certain Expenditure Categories you will need to provide additional

Coronavirus State and Local Fiscal Recovery Funds: 
Project and Expenditures Report User Guide 10 



AMERICAN RESCUE PLAN ACT: 

KEY MILESTONES 
0 

ENACTING ARPA 
U.S. Congress enacted the American Rescue Plan Act (ARPA), which 
included S350 billion in federal assistance for state, local, and Tribal 
governments across the country to support their response to and 
recovery from the COVID-19 public health emergency. ◊---
Through ARPA, the Coronavirus State and Local Fiscal Recovery Funds 
program (SLFRF) provided direct allocatlons from U.S. Treasury to all 
100 North Carolina counties using a methodology based on population. 
County-by-county allocation amounts are available at 
www.ncacc.org/ ARPAallocations. 

INTERIM FINAL RULE (IFR) 
The SLFRF Interim Final Rule (IFR) went into effect 
and included preliminary information on eligible lll,llllillaM-.aliiliiaL� 
uses for the funds, reporting and compliance requirements to 
implement the program, other applicable rules, and potential 
consequences of ineligible uses. 
The IFR was issued without advance 
notice and public comment to allow for immediate 
implementation of this program. Although it went into effect 
immediately, comments were solicited from interested members of 
the public and from recipient governments on all aspects of the 
IFR until July 2021, when the public comment period closed. 

PUBLIC COMMENTS 
The National Association of Counties {NACo) submitted a letter 
summarizing over 1,000 questions, comments, 
recommendations, and case studies gathered from hundreds 
of counties across the country. The 31-page letter sought 
additional flexibility and eligible uses for the recovery funds, 
and clanfication on eligible uses as outlined in the IFR and 
compliance. To read the letter, visit 
www.ncacc.org/ARPApubliccomments. Anticipating greater 
flexibility in the Final Rule, many North Carolina local 
governments wanted to see the final guidance before making 
certain ARPA expenditure decisions and obtain greater clarity 
on circumstances that could lead to recoupment. 
U.S. Treasury released initial guidance on recipients' reporting 
and compliance requirements for SLFRF funds on June 17, 
2021. Between June 17, 2021 and February 28, 2022, 
Treasury released five subsequent updates to the SLFRF 
Compliance and Reporting Guidance document. 

FINAL RULE u----------
u.s. Treasury released its Final Rule on the
American Rescue Plan Act State and Local 
Fiscal Recovery Funds program on January 6,
2022, after receiving over 1,500 liin;:;:. ..... ,....,,m.i;:;,;;;:;:;;;::;'"';,i 
public comments on its Interim Final Rule.
The long awaited Final Rule, which goes into effect April 1, 2022, 
provided increased flexibility for state and local governments. Among 
other things, it created a new standard allowance for expenditures in 
the revenue loss eligibility category, enabling counties to use up to 
$10 million of their ARPA allocation for matching funds for other 
federal programs or general government services costs. To read an 
overview of the Final Rule, visit www.ncacc.org/ARPAfinalrule. 

MARCH 2022 

e 
North Ca:rolina 
Association of 

Counry Commissioners 

.,IMllilaMl.liil:!:::!.!!J FISCAL RECOVERY 
FUNDS REQUESTS 

U.S. Treasury began accepting county 
requests for the first SLFRF allocation 
through a submission portal, which required 
a rigorous process to set up an account and 
ID verification. 

SLFRF funds are disbursed to counties in two 
equal tranches. The initial payment occured 
shortly after the county completed all the 
necessary pre-award requirements. The 
county receives the second tranche of funds 
12 months after the date on which they 
received the first tranche. 

INITIAL 
REPORTS 

An initial round of financial and performance 
reports were due to U.S. Treasury. Recipients 
that received their first allocation of funds 
between July 15 and October 15, 2021 were 
required to submit an interim report sixty 
(60) days after first receiving funding. To
access preliminary reports, visit
www.ncacc.org/ARPAinterimreport.

DEADLINE EXTENSION 
U.S. Treasury extended the deadline for the 
initial Project and Expenditure Report 
submission from October 31, 2021 to January 
31, 2022 for metropolitan cities and counties, 
and to April 30, 2022 for smaller counties and 
non-entitlement units. 

ENACTED 
The North Carolina state STATE 
budget was enacted, which 

BUDGET directed North Carolina's S5.4 

PROJECT REPORTS 0 

billion allocation of American Rescue Plan Act 
funding. North Carolina was the last state in 
the country without an enacted budget in 
place, and prior to its passage, counties didn't 
know what programs or services the state 
would offer with state ARPA funds. Many 
counties wanted to preserve the option to 
leverage state programs first before investing 
their limited ARPA allocation. North Carolina 
state agencies are still in the process of 
rolling out guidance for the 
state-administered programs that utilize 
federal ARPA funds. 

Counties with a population of 250,000 residents and counties below that 
population threshold that are allocated more than S10 million in SLFRF 
funding submitted an initial Proiect and Expenditure Report to U.S. 
Treasury. These counties will submit Project and Expenditure Reports on a 
quarterly basis. 

Counties with a population that exceeds 250,000 residents must also 
submit a Recovery Plan Performance Report on an annual basis, and make 
it publicly available. As part of this report. counties are required to 
include detailed information on their efforts to conduct community 
engagement including how "planned or current use of funds incorporates 
written, oral, and other forms of input that capture diverse feedback from 
constituents, community-based organizations, and the communities 

supported by their community . 

Counties with a population below 250,000 
residents that are allocated less than $10 
million in SLFRF funding will submit their 
initial Project and Expenditure Report to 
Treasury. These counties will submit subsequent 
Project and Expenditijre Reports on an annual 
basis. 

I 
themselves.' Many counties are conducting community engagement to 
gather feedback from local stakeholders to ensure their expenditures are 

., l ������1:�?i�is �;��17��0� SLFRF recipients to obliga--.te---.��iAilliilill,l,l,ililililiiAIIA::li.&.::1� 
their grant award. December 31, 2026 is the deadline for SLFRF 

• � �
recipients to fully expend their grant award. 



West Virginia Jefferson County $11,099,941.00 

West Virginia Kanawha County $34,598,499.00 

West Virginia Lewis County $3,089,748.00 

West Virginia Lincoln County $3,964,209.00 

West Virginia Logan County $6,219,315.00 

West Virginia Marion County $10,891,329.00 

West Virginia Marshall County $5,930,289.00 

West Virginia Mason County $5,150,422.00 

West Virginia McDowell County $3,423,255.00 

West Virginia Mercer County $11,413,053.00 

West Virginia Mineral County $5,218,794.00 

West Virginia Mingo County $4,549,837.00 

West Virginia Monongalia County $20,513,893.00 

West Virginia Monroe County $2,578,513.00 

West Virginia Morgan County $3,473,757.00 

West Virginia Nicholas County $4,758,061.00 

West Virginia Ohio County $8,043,601.00 

West Virginia Pendleton County $1,353,647.00 

West Virginia Pleasants County $1,449,018.00 

West Virginia Pocahontas County $1,601,883.00 

West Virginia Preston County $6,493,774.00 

West Virginia Putnam County $10,964,751.00 

West Virginia Raleigh County $14,249,514.00 

West Virginia Randolph County $5,573,667.00 

West Virginia Ritchie County $1,855,752.00 

West Virginia Roane County $2,658,734.00 

West Virginia Summers County $2,442,158.00 

West Virginia Taylor County $3,242,808.00 

West Virginia Tucker County $1,328,396.00 

West Virginia Tyler County $1,668,701.00 

West Virginia Upshur County $4,695,905.00 

West Virginia Wayne County $7,653,377.00 

West Virginia Webster County $1,576,049.00 

West Virginia Wetzel County $2,926,200.00 

West Virginia Wirt County $1,130,661.00 

West Virginia Wood County $16,222,392.00 

West Virginia Wyoming County $3,961,295.00 

Wisconsin Adams County $3,927,498.00 

Wisconsin Ashland County $3,022,736.00 

Wisconsin Barron County $8,788,117.00 

Wisconsin Bayfield County $2,920,567.00 

Wisconsin Brown County $51,384,182.00 

Wisconsin Buffalo County $2,531,119.00 

Wisconsin Burnett County $2,993,989.00 

Wisconsin Calumet County $9,729,201.00 

Wisconsin Chippewa County $12,559,059.00 

Wisconsin Clark County $6,754,442.00 



Update to the Jefferson County Commission Special Session for the proposed ambulance 
services ... 

I, David Tabb, attended the 9:30 special meeting today (7 /8/22). 

First issues was to select a Public Relations Consultant - there was no confirmation 
as to how this was advertised. Supposedly, two firms responded at a proposed cost of $80 
to $100k for the next nine months. Michelle Gordon informed the County Commission that 
this had not been budgeted ... but it was okay to take from county funds. After much 
discussion, $40k was set aside to hire a Public Relations Consultant that has not been 
announced. I also believe that this has not been properly advertised, as well. As you will 
learn from this post, the JCC has yet to have an agency or department to hold the need for 
any public relations firm. 

Second issues was to have a department versus an agency /authority such as ESA. 
With that announcement, the JCC immediately went into Executive Session. There were 
several objections at the Public Comment portion for the JCC to even go into Executive 
Session. Prior to going into Executive Session, the Commission stated numerous times ... 
"Transparency". So, for the next 45 minutes, there was no "transparency". Upon returning 
to regular session, Cochran made his twenty-minute speech. In short, explained the pros 
and cons of an ambulance dept versus an ambulance authority. Mr. Cochran also verified 
my concern that Jefferson County does not have a license to run an ambulance service 
regardless of which way they decide. In part, this means $230K for an ambulance and 
associated equipment, to include medical supplies that can expire, cannot be used because 
the County does not have the license to do so. That means the County has put the cart 
before the horse and that none of this is in the budget. The JCC has previously stated that 
anyone that requests funding after the budget process, they need to want until next year. 
Hence, the phrase, "Do as we say, not as we do.". 

The second item was tabled as well as the third item. The third item has to do with 
licensing and a request to the State Fire Board for additional guidance. 

The fourth issue was a report from Captain Burner. He presented a three-page 
proposed Strategic Ambulance Distribution that included Friendship, Citizens, 
Shepherdstown and Independent. Captain Burner also stated that Blue Ridge and 
Middleway needed additional review since their locations have a large footprint with 
multiple challenges, such as, distant and accessibility. Captain Burner also made note that 
with 6 ambulances, 24/7, that there would not be enough personal with fire calls and/or 
assistance with other jurisdiction to include the mutual aid agreement. 

Keep in mind, the JCC has already spent $230K for an ambulance that they cannot 
use. Somewhere between $40 to $SOK on the Fitch Study and the JCC does not know if they 
can do any of it. I consider this is a misappropriation of funds and the resident/taxpayers 
need to call the County Commission out and ask the State Auditor to review the handling of 
and attempt to dismantle the functional ambulance service in Jefferson County. 

I, David Tabb, asked the Jefferson County resident/taxpayers to challenge this 
County Commission. Your life may depend on it. 



PUBLIC COMMENT BY DAVID TABB REGARDING SPECIAL MEETING OF JEFFERSON 
COUNTY COMMISSION 

I, David Tabb, Jefferson County resident, believe that this special meeting of the Jefferson 
County Commission should be held in the evening so the general public may attend. 

The first issue is the brief on ambulances: 

The county does not have a department or an association to even apply for a license to 
operate any emergency medical service. 

The second issue is the ARPA (American Rescue Olan Act) RE: Community Ministries 

ARPA-37- $403,000 & ARPA-41- $80,000 

There are no models or plans submitted for these intended uses for these requests. 

ARPA-20 CAD Administrator $217,056 

With no details supplied of salary, or the period(s) covered. 

ARPA-10- $50,000 County Commission Meeting Room Equipment when has spent 
hundreds of thousands of dollars on equipment now in use, sitting useless in the corner of 
the meeting room. I am concerned with where are the tablets intended to reduce the 
quantities of paper consumed. 

ARPA-24- $912,805 BROADBAND I was under the impression this was a statewide 
project. 

ARPA-27- $15,000 Public Access Digital Screen. No location determined for where screen 
will be placed or who will have access. Will screen be available 24 7? 

HVAC Bardane Building-No application 

ARPA-11 -$1,000,000 (Maybe $600,00) Public sewer tap 

ARPA-28 $100,000 Hite infrastructure plan 

ARPA-38 $241,000 Hite Parks & Rec Tennis/Pickle Ball Courts 

COVID-19 Expenditures $88,552 No explanation for this cost; County has already 
compensated Parks &Rec. 

ARPA-29 $322,920 JCESA mobile radios, first request for $100,000, cannot find request 
additional costs. JCVFC requested mobile radios also, not yet delivered. 

In closing it appears the Jefferson County Commission has not shown best management 
practices in allocating these funds. Why would one expect any better management of ARPA 
funds? 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

WebmastervJCC <webmaster@jeffersoncountywv.org> 

Monday, July 11, 2022 9:45 AM 

JCClnfo 

Jefferson County Commission, WV: Website Form Notification 

A new entry to a form/survey has been submitted. 

Form Name: 

Date & Time: 

Response#: 

Submitter ID: 

IP address: 

County Commission Contact 

07/11/2022 9:45 AM 

2616 

6746 

73.250.130.226 

Time to complete: 4 min. , 19 sec. 

Survey Details 

Page 1 

1. Name

Mark Kheim

2. Email

cemar8l8@yahoo.com

3. Questions or Concerns

We cannot accept loss of medical resources on the mountain! The council is not working in the best interest of people.

Allowing housing growth while removing medic units from our area is ridiculous. The voters will not accept this decision!

4. Would you like to receive email notifications from Jefferson County?

(o} Yes

Thank you, 

Jefferson County Commission, WV 

This is an automated message generated by Granicus. Please do not reply directly to this email. 

1 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

WebmastervJCC <webmaster@jeffersoncountywv.org> 

Friday, July 8, 2022 11 :40 AM 

JCClnfo 

Jefferson County Commission, WV: Website Form Notification 

A new entry to a form/survey has been submitted. 

Form Name: 

Date & Time: 

Response#: 

Submitter ID: 

IP address: 

County Commission Contact 

07/08/2022 11:39 AM 

2614 

6742 

73.132.82.85 

Time to complete: 19 min., 0 sec. 

Survey Details 

Page 1 

1. Name

Matt McDougall Sr.

2. Email

mcdougall.matt@yahoo.com

3. Questions or Concerns

I do have a concern. Im a senior citizen, retired and on a fixed income. I cannot afford insurance but currently, I am in good

health. My concern is your lack of regard for me as well as my neighbors on the Blue Ridge. The thought of not having an

ambulance service on the mountain is scary .... The response time will be much longer and this could mean life or death to

many. There are many accidents, power outages, and weather-related instances of downed trees that all take place here.

Please reconsider your current stance and take the money we pay for ambulance fees and keep our ambulance service

where it belongs ... and that is here on the Blue Ridge. How many of you on the commission live up on the Mountain? Please

publish this! If we lose one life up here the guilt and responsibility is on your shoulders. Everyone is watching ..... There is a 

lot of things in the balance here ..... many lives! Do the right thing! We want our Ambulance stationed here. 

4. Would you like to receive email notifications from Jefferson County?

(o)Yes

Thank you, 

Jefferson County Commission, WV 

This is an automated message generated by Granicus. Please do not reply directly to this email. 

1 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

William Garrett <twogarretts@comcast.net> 

Monday, July 4, 2022 2:41 PM 

JCClnfo 

REDUCTION IN SERVICES 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 

clicking links from unknown senders. 

Dear Commissioner, 

My wife and I are totally opposed to any reduction in Fire and Rescue emergency services in Jefferson County. 

Removing or eliminating EMS positions from any Fire/Rescue locations is just not a good idea. This is not an area that 

you should reduce services. You need to find some other areas to cut spending. I believe that the Volunteer 

Fire/Rescue companies use their funds more efficiently than the county. 

Government at any level seems to waste more money than the Volunteer Companies. At least we have more faith in 

them than the county government. 

Sincerely, 

Bill & Elaine Garrett, Shepherdstown 

1 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

William Garrett <twogarretts@comcast.net> 

Tuesday, July 12, 2022 10:50 AM 

JCClnfo 

Hiring a Public Relations Firm 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 

Dear Commissioner, 

We object to spending money to hire a plubic relations firm to expain your county wide 
ambulance service plan. Yes we are just "lay persons" but that doesn't mean we are too dumb to 
understand a county wide ambulance service controlled by the county. If you think that your 
progam is that good then you need to make your case to the residents of Jefferson County. The 
$40,000 - $100,000 would more wisely be spent on the purchase of ambulances or hiring EMTs. 
To us, the fact that you already decided to spend $40,000 means that maybe it is not a good idea 
and you need to hire a fancy firm to dress it up and spin the progarm so that the dumb public will 
"go along" with your plan. 

Sincerely, 

Bill & Elaine Garrett, Shepherdstown 

1 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

WebmastervJCC <webmaster@jeffersoncountywv.org> 

Monday, July 11, 2022 10:30 AM 

JCClnfo 

Jefferson County Commission, WV: Website Form Notification 

A new entry to a form/survey has been submitted. 

Form Name: 

Date & Time: 

Response#: 

Submitter ID: 

IP address: 

County Commission Contact 

07/11/2022 10:30 AM 

2617 

6747 

73.133.141.167 

Time to complete: 16 min. , 3 sec. 

Survey Details 

Page 1 

1. Name

Nora Condon

2. Email

noraleecondon@gmail.com

3. Questions or Concerns

Concerning Middleway and Blue Ridge Ambulance Services. If you take away these services there are going to be more

deaths. This is my feeling. Because a person having a serious life or death emergency can't wait for a long time for help. Like

some have said before, take a ride from these facilities to the end of the Middleway and the Blue Ridge service areas and

see just how long it takes to respond there. Then go from the proposed facilities, see the time difference. What if it's one of

your family members needing help and not get it in time??? Could there be lawsuits because of this??? I think this is going

to be a terrible idea. Keep our Ambulances and Fire Stations as they are. We pay Ambulance fees and fees for these services.

4. Would you like to receive email notifications from Jefferson County?

(o) Yes

Thank you, 

Jefferson County Commission, WV 

This is an automated message generated by Granicus. Please do not reply directly to this email. 

1 



Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Jeri Wines <jlwines01@gmail.com> 

Friday, July 15, 2022 3:33 PM 

Caleb Hudson for JeffersonWV; Steve Stolipher; Jane Tabb; Tricia Jackson Commissioner; 

Clare Ath; rthiel@jeffersoncountywv.org; Jessica Carroll; John Nissel 

Re: SAVE OUR EMS. 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
TO WHOM IT MAY CONCERN: 

I'm a lifelong resident of Jefferson County, I'm very concerned about removing the volunteer EMS coverage 
throughout Jefferson County. I hear what is dispatched throughout the day and night, Our Volunteers are 
going beyond the duty of serving our County, 
Why try to fix something that isn't broken? I understand the county wants more money, so getting paid EMS 
you will get to charge people more, myself is willing to pay more. BUT, why take away from loyal people 
who WANT to VOLUNTEER their 
time to just help others. I think we all should be volunteering at these local fire stations helping others in our 
community! Myself and so many others do not want the Volunteer EMS on the Blue Ridge Mountain to go 
away. That company runs so many calls, not only on the Mountain but other surrounding areas as well. I have 
spoken to other people in other communities and they don't want to lose their EMS volunteers either. 

I have started a PETITION TO SAVE OUR VOLUNTEER EMS .. I would like to email each one of you a 
copy of so many signatures, or if I need to do so, I will provide them to you in person. Please let me know. 
If you want PAID EMS, FINE .. BUT LET OUR PEOPLE VOLUNTEER AS WELL. Our area is growing so 
much, we are going to need as many ambulances as possible. for just a few isn't gonna be able to do the job. 

Dontjust a few of you make the decisions. Let the people of the county help make the decision as well. This 
is our County too. 

Thank you and please don't make the wrong decision. 

Jeri Wines 

On Fri, Jul 15, 2022 at 3:20 PM Jeri Wines <jlwinesOl@gmail.com> wrote: 
TO WHOM IT MAY CONCERN: 

1 
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