








































Name: Angie Banks, Assessor 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Assessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1st Choice: August 18, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed an agenda): Approval of Exonerations 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission ta approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





AGENDA REQUEST FORM 

Name: Tom Hansen 

Department or Organization: Sheriff's Office

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - pt Choice next meeting 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): New Hire 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The Sheriff has 4 vacancies available. Therefore we are requesting to hire WV Certified officer Ty Carroll to fill one of those 
positions. As a certified officer, his starting salary would be 49,626 effective August 29, 2022 

Is this a funding request? Y/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

I move to approve the hire of Ty Carroll, effective August 29, 2022 with a starting salary of 49,626. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N 

Contact information: 
Email address: thansen@Jeffersoncountywv.org 

lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Phone Number: 304-728-3205 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 

























AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Name: Stephen S. Allen, Director 

Department or Organization: Jefferson County Office of Homeland Security and Emergency Management 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested -1st Choice: August 18, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: Click here to enter text 

Subject ( Wording to be placed on agenda): 

Approval to hire Administrative Assistant/Public Information Officer/Volunteer Coordinator at $39,500 (Grade 4). After 6 months of 

satisfactory performance and completion of training in emergency management required by EMPG, her salary will increase to $40, 

500 annually. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Yes, the $39,500.00, is  within our current budget but the salary budget will need to be increased to meet 

the $1,000 incentive for training and education after 6 months of employment and associated costs of benefits accordingly. 

If so, how much? See above 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

I move to approve hiring Jennifer M. Walters for the position of Administrative Assistant/Public Information Officer/Volunteer 

Coordinator for the Office of Homeland Security and Emergency Management at the rate of $39,500 annually. This is with the 

understanding that after 6 months of satisfactory performance and completion of training in emergency management required 

by EMPG, her annual salary will increase to $40, 500. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Attachment: 

Is equipment needed? Projector N Click here to enter text. 

for conference call N Click here to enter text. 

Contact information: 

lnternet/Wi Fi N Click here to enter text. Telephone 

Email address: sallen@jeffersoncountywv.org. Phone Number: 304-728-3290 

FOR COMMISSION STAFF USE ONLY -FINANCIAL IMPACT/COMMENTS 

Click here to enter text. 



JEFFERSON COUNTY COMMISSION 

PERSONNEL ACTION FORM 

Name: fJennlfer Megan Walters I STATUS: 

Effective Date: 9/1 /22 
1---------� 

Employee Number: 3281 

Action Type: N100- New Hire 

Reason: N 100-New Hire 

Section A 
Part 1: 

B 
E] I

Other Information: 

Part 2: 
From Position or New Hire/ Re-Hire To Position 

Location 
Job Class 
Position Number 
Position Start / End Date 
Hours Per Day 
Work Days Per Year 
Status FT or PT 
Temporary Position 
Employee Being Replaced 
Grade 
Annual Pay 
Hourly Rate (4 digits) 

Section B 
Retirement Program 

DSRS Member NIA 

711-Homeland Security
0414 

71101 
9/1/22 11 I 
8 

Full-Time BOHR 
No 
Brianna Gustafon 
04 I 
39,500 

18.99 

PERS Member i-N-ew-En_ro_ll_ee-----t
Section C 
Separation Reason: N/A

NIA 

I! 

N/A 

N/A 

NIA 

Leave Status 
Started Leave Date: 
Ended Leave Date: 

I 

® A-Active 

§ 
8 - Benefits Only 
I - Inactive
P-Penslon

I 

Last Date Worked: 
Vacation/Annual Lea 
Compensatory Leav 
Holiday Leave Days 

ve Days Remaining: 

I IN/A
Eligible for Rehire: IN/A 

e Days Remaining: 
Remaining: 

I 

Verify correct address ,s on file for W-2 purposes: ! ____________________.
Elected Official Signature I I Date 
Commission Approval _ _ Date

..,.._
-

--�-�-,-�--
---------1 1=:==--====11 

Hiring Manager Signature �� J �
Date �et '16-f° .s, 2,02."'Z..



Name: Dennis Jarvis, II 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Department or Organization: Jefferson County Development Authority 

Estimation of amount of time needed for appointment: 10 Minutes 

Date Requested -1st Choice: August 18, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: 

Subject (Wording to be placed on agenda): The JCDA requests assistance from the JCC for economic development 

projects. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The JCDA is requesting assistance to offset costs associated with the development of engineering projects for the 

JCDA to develop three projects for economic development property development in the community. 

Is this a funding request? 

If so, how much? 

Y/N Yes 

$ 145,000.00 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Move to 

authorize the disbursement of $145,000 from the JCC for the development of engineering services with RK&K, $65,000 from the 

Coal Severance fund and $80,000 from ARPA. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y/N 

Contact information: Dennis Jarvis, II 

Email address: djarvis@jcda.net 

lnternet/Wi Fi Y/N Telephone for conference call Y/N 

Phone Number: Ext 3102 or 304-728-3255 

FOR COMMISSION STAFF USE ONLY-FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





































































































Name: Laurel Ziemianski 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Hill Top House Hotel 

Estimation of amount of time needed for appointment: 45 mins 

Date Requested - l't Choice: August 18, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: Next mtg

Subject (Wording to be placed on agenda): Hill Top House Hotel TIF Workshop 

Please provide the County Commission with a description of your request or presentation, including any background information: 
Overview of TIF infrastructure and evaluation methodology 

Is this a funding request? 
If so, how much? 

Y/N NO 
$ 

Provide exact financial impact/request: 

Recommended motion (Please type out the warding of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: We will have shared screen exhibits on Zoom mtg 

Is equipment needed? Projector Y /N 

Contact information: Laurel Ziemianski 
Email address: lziem1ansk1@swaninvestors.com 

lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Phone Number: 703-728-4160 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





































Jefferson County Commission 
Ambulance Fee 
P.O. Box 206 
110 N. George St 
Charles Town, WV 25414 

August 9, 2022 

Dear Commissioners; 

David C. Tabb 
Shenandoah Sales & Service, Inc. 
107 Tabb Lane 
Harpers Ferry, WV 25425 
304-676-5976

Once again, I am writing to you about Account# 55120 and 54442. 

Regardless of the assignment of an account number, since they have changed, the Ambulance 

Fee for the years of: 2015, 2016, 2017, 2018, 2019, 2020, 2021 and 2022 is a continual violation in 
charging theses accounts. Since 2017, including now, I have requested a hearing in accordance with 
Section 4 of the Jefferson County Ambulance Fee Ordinance. To date, you still have not properly 
addressed and/or followed the rules set forth in the Ambulance Fee Ordinance. 

The Jefferson County Commission had a full opportunity to address the ambulance fees once 
and for all, by the way, of an order "Granting request for Jury Trial and Setting Scheduling Conference" 
of July 19, 2018 at 2:30 by Circuit Court Judge Hammer. 

It appears, by the way of your counsel on July 9, 2018, declined the opportunity to have a jury 
trial, where I could show the world how you, the Jefferson County Commission harassed the taxpayer 
and fail to obey by your own rules. 

The Jefferson County Commission relished the right to pursue any further charges on an already 
illegal fee that one cannot deduct from annual taxes. 

This matter is at an end. 
After reviewing the statement form, it appears, once you detach remittance stub, customer 

account number no longer appears for customer record. 
Any other correspondences on this matter will be considered harassment at the highest level. 

Sincerely, 

David C. Tabb 

P.S. Your "late fees added after" September 30, 2022 is another example of how the fee is not 
enforceable. 
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