
AGENDA 
JEFFERSON COUNTY COMMISSION 

FOURTH QUARTERLY SESSION - OCTOBER - DECEMBER 2022 
THURSDAY, NOVEMBER 17, 2022 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

6:00P.M. 
County Commission Meeting Room 

Located at the Old Charles Town Library 
200 E. Washington Street, Charles Town, WV 

November 3, 2022 Regular Meeting 

APPROVAL OF REQUISITIONS 

November 17, 2022 

APPROVAL OF ACCOUNTS PAYABLE 

November 10, 2022 
November 17, 2022 

APPROVAL OF MANUAL CHECKS 

November 11, 2022 
November 18, 2022 

APPROVAL OF PAYROLL 

November 10, 2022 

ANNOUNCEMENTS 

Report if there are changes in the agenda if applicable 

PUBLIC COMMENT 

* *You may participate In public comment virtually by raising your hand In the GoToWeblnar control

panel . Please submit comments via email to lnfo@Jeffersoncountvwv.org. Your comments will be included 

In the minutes and agenda correspondence. Please Include your name. 

PRESENTATIONS 

1. 6:05 p.m.

2. 6:10 p.m.

Angle Banks, Assessor 

Exonerations/ Apportionments 

Matthew Harvey, Prosecuting Attorney 

Approval to hire full-time Investigator 

Approval to transfer employee from part-time to full-time status 
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REQUISITIONS TO BE APPROVED 

DEPARTMENT 

COUNTY CLERK 

-

SHERIFF -TAX 

MAINTENANCE 

OTHER BUILDINGS 

SHERIFF - LAW 

C/O Fund - General Government 

GRAND TOTAL 

. ' 

Requisition 

No. 

23043 

23046 

23041 

23042 

23039 
I 

23037 

23036 

23040 

-

AMOUNT 

j, 

$ 50,262.00 
., 

$ 6,429.15 

I, 

$ 62,535.00 

$ 5,679.32 

I 

$ 7,850.00 

$ 11,765.00 

$ 8,364.76 

$ 85,824.00 

·I 

$ 238,709.23 

November 17, 2022 

VENDOR DESCRIPTION 

Kent Parsons Ford Inc. 2023 Ford Expedition XL 

I 
I . 

Panhandle Printing Ambulance Bills 

·-

Kent Parsons Ford Inc. Vehicle Purchase - Assessor's Office 

Jefferson Rentals Lift Rental - Downtown Project 

' 

Smoot's LLC Exterior wall repairs to PS Center 
- - ' 

"-

Selex ES Inc. Warranty Renewals for LPRs 

10-42 Tactical LLC Uniform Shirts 

Kent Parsons Ford Inc. Vehicle Purchases 
I I 
' 

1 





                    Minutes

 Jefferson County Commission

 Thursday, November 03, 2022 

A meeting of the Jefferson County Commission was held on Thursday, November 03, 2022 
during the third quarterly session at 9:30a.m. The meeting was held via GoToWebinar and in­
person. Present were Caleb Hudson, President, Steve Stolipher, Vice President, and 
Commissioners Clare Ath, Tricia Jackson, and Jane Tabb. Also present were John Nissel, 
County Administrator, Cindy Rezmer, Deputy County Administrator, Jessica James, Assistant 
Deputy County Administrator and Sorayda Pitts, Administrative Assistant (The archived meeting 
of the Thursday, November 03, 2022 meeting is available on the Jefferson County Commission 
website.) 

PLEDGE OF ALLEGIANCE 

Commissioner Hudson led the Pledge of Allegiance. 

APPROVAL OF MINUTES 

Motion by Mr. Hudson to approve the October 20, 2022 regular Meeting Minutes as presented. 
Motion seconded and unanimously approved. 

APPROVAL OF PAYROLL 

Motion by Mr. Hudson to approve the Payroll for October 28, 2022 in the amount of 
$285,706.15. Motion seconded and unanimously approved. 

APPROVAL OF REQUISITIONS 

Motion by Mr. Hudson to approve the Requisitions for November 03, 2022 in the amount of 
$49,278.75 Motion seconded and unanimously approved. 





























Name: Angela Banks, Assessor 

AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Department or Organization: Jefferson County Assessor's Office 

Estimation of amount of time needed for appointment: 

Date Requested -1'1 Choice: November 17, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Approval of Exonerations and/or Apportionments 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Matthew Harvey, Prosecuting Attorney 

Department or Organization: Prosecuting Attorney's Office 

Estimation of amount of time needed for appointment: ten to fifteen minutes 

Date Requested - ist Choice: November 17, 2022 

If a specific date is needed, please provide reason for specific date: 

November 17, 2022 is specifically requested as these positions are a critical need. 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

1. The Prosecuting Attorney's office requests to hire a full time investigator. A qualified candidate has been identified.

2. The Prosecuting Attorney's office requests to move part-time victim advocate, Courtney Knill, to full-time.

Is this a funding request? This position is grant funded 

If so, how much? 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

The Commission approves the hiring of a full time investigator. The Commission approves the change from part-time to fill-time 

of Courtney Knill, victim advocate. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector No lnternet/Wi Fi No Telephone for conference call No 

Contact information: Jaymee Houser 

Email address: jhouser@jcpawv.org Phone Number: 304-728-3318 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested - l51 Choice: November 17, 2022 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background 

information: Release of Tolling of Bonding Agreement for Avalon Hills Subdivision (Jefferson County Planning 

Commission File No. 06-24). 

On June 23, 2011, the County Commission entered into an "Agreement Regarding Bonding Obligations and 

Declaration of Covenants, Conditions, and Restrictions". commonly referred to as a "Tolling of Bonding Agreement". 

The Agreement allowed the developer of an approved residential subdivision project - with a Final Plat that is on 

record in the County Clerk's office but in which no construction of the required land improvements has started - to 

put the project on hold due to poor economic conditions. Thereby "tolling'' or stopping the project from moving 

forward. The "tolling of bonding'' process is included in the County Commission's "Site Improvements Bonding & 

Bond Surety Policy". 

The Agreement relieved the developer from being required to maintain a construction bond and begin construction of 

the subdivision improvements (e.g., roads, stormwater management, water and sewer service, etc.) and at the same 

time prevented the developer from being able to sell lots. The developer could bring the subdivision project out from 

under tolling of bonding by posting a new construction bond in an amount equal to the 115% of the estimated cost of 

all required subdivision improvements. 

Sarah Carl Metz, the developer of Avalon Hills Subdivision, subsequently sold all parcels in the Avalon Hills 

Subdivision to the Stiles Family Partnership, LLC. The new owner wants to merge the subdivision back into the 

original four parcels that existed prior to becoming the Avalon Hills Subdivision, thereby vacating the subdivision on 

record. This will be done by recording a merger deed in the office of the County Clerk, which will make the 

Agreement unnecessary. 

Therefore, the County Commission, upon recordation of the merger deed by the Stiles Family Partnership, LLC, needs 

to release the developer and owner from the requirements of the Agreement by recording a release in the office of 

the County Clerk in order to officially terminate the Agreement so that it has no further force or effect. Then return 

the original Merger Deed and the Site Stability Bond held by the County Commission under the Agreement, to the 

developer, Sarah Carl Metz. 









AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested -1st Choice: November 17, 2022 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background 

information: Release of Tolling of Bonding Agreement for Beallair Subdivison, Phase 2 (Jefferson County Planning 

Commission File No. 05-41). 

On July 21, 2011, the County Commission entered into an "Agreement Regarding Bonding Obligations and Declaration 

of Covenants. Conditions. and Restrictions". commonly referred to as a ''Tolling of Bonding Agreement". 

The Agreement allowed the developer of an approved residential subdivision project - with a Final Plat that is on 

record in the County Clerk's office but in which no construction of the required land improvements has started - to 

put the project on hold due to poor economic conditions. Thereby "tolling" or stopping the project from moving 

forward. The "tolling of bonding" process is included in the County Commission's "Site Improvements Bonding & 

Bond Surety Policy". 

The Agreement relieved the developer from being required to maintain a construction bond and begin construction of 

the subdivision improvements (e.g., roads, stormwater management, water and sewer service, etc.) and at the same 

time prevented the developer from being able to sell lots. The developer could bring the subdivision project out from 

under tolling of bonding by posting a new construction bond in an amount equal to the 115% of the estimated cost of 

all required subdivision improvements. 

In accordance with the Agreement. the developer of Beallair Subdivision, Phase 2, reposted the construction bond 

and moved forward with completing the residential subdivision. Thereby having satisfied the conditions of the 

Agreement. 

Therefore, the County Commission needs to release the developer from the requirements of the Agreement and 

return the Merger Deed and the Site Stability Bond held by the County Commission under the Agreement; and record 

a release in the office of the County Clerk in order to officially terminate the Agreement so that it has no further force 

or effect. 

Is this a funding request? No. 

If so, how much? 









Name: Nikki Painter, Chief Deputy Clerk 

AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Department or Organization: Jefferson County Clerk's Office 

Estimation of amount of time needed for appointment: 

Date Requested - pt Choice: November 17, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2�d Choice: 

Subject (Wording to be placed on agenda): Certification of Completed Races for 2022 General Election 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





Name: Dennis Jarvis, II 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Jefferson County Development Authority 

Estimation of amount of time needed for appointment: 10 minutes. 

Date Requested - pt Choice: 11/17 /22 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): The JCDA requests the JCC to assist in the payment of the accrued legal fees 

for the JCDA for property sales, from William Rohrbaugh 

Please provide the County Commission with a description of your request or presentation, including any background information: 

The request from William Rohrbaugh was presented to the JCDA in August, past the deadline for the FY 21/22 period. The JCDA 

negotiated a decrease in the fee to be in line with the FY21/22 legal fees for the agency. 

Is this a funding request? Yes 

If so, how much? $25,000.00 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): The JCC 

approves the payment of legal fees for the JCDA for William Rohrbaugh. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y/N 

Contact information: 

Email address: djarvis@jcda.net 

lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Phone Number: 304-728-3255

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 









Name: Dennis Jarvis, II 

AGENDA REQUEST FORM 

www.ieffersoncountvwv. orq 

Department or Organization: Jefferson County Development Authority 

Estimation of amount of time needed for appointment: 10 minutes. 

Date Requested - 1'1 Choice: 11/17 /22

If a specific date is needed, please provide reason for specific dote: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): The JCDA requests the JCC to support the LED grant resolution acknowledging 

the JCDA as the lead economic development agency for Jefferson County. 

Please provide the County Commission with a description of your request or presentation, including any background information: 
The request is to certify that the JCC certifies the JCDA as the lead EDO for the county. The LED grant program from the WVDO 

provides a grant for the JCDA to carry out economic development activities. The LED grant program is a matching grant from the 

WVDO to the JCDA. 

Is this a funding request? No 

If so, how much? 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): The JCC 

approves the passage of the resolution to certify the JCDA as the EDO for the community. 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector Y /N 

Contact information: 

Email address: djarvis@jcda.net 

lnternet/Wi Fi Y/N. Telephone for conference call V/N 

Phone Number: 304-728-3255 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 









Name: 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Delegate Wayne Clark and JHS Group 

Estimation of amount of time needed for appointment: 15-20 minutes 

Date Requested - 1'1 Choice: 11/17/22

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 12/1/22 

Subject (Wording to be placed on agenda): 

Please provide the County Commission with a description of your request or presentation, including any background information: 

We are requesting a letter to be sent the WV DOH to explore alternative solutions to construct an interchange on route 340 and 
Augusta Ave. Parts of this interchange will also be on county property. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

I move that the Jefferson County Commission authorizes the President to write a letter to the WV DOH, specifically Chief Engineer 
Jason Foster to all Jefferson County in junction with the City of Charles Town and JHS Group to seek outside funding to complete the 
route 340 and Augustine Ave Interchange. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N Telephone for conference call Y /N 

Contact information: Delegate Wayne Clark 
Email address: wayne.clark@wvhouse.gov Phone Number: 703-786-7114 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Jessica James, Assistant Deputy Co. Administrator 

Department or Organization: Jefferson County Commission Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1'1 Choice: November 17, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

• Interviews and Appointments to the following:

Jefferson County Board of Zoning Appeals - one unexpired term ending January 1, 2026 

Jefferson County Parks and Recreation Commission Board - three unexpired three-year terms ending June 30, 2025 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y /N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y /N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

































Name: Nathan Cochran 

AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Department or Organization: Prosecuting Attorney's Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1'1 Choice: November 17, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: December 1, 2022 

Subject (Wording to be placed on agenda): 

Report by counsel on opioid case and consideration of recent developments in the case (Jefferson County Commission v. 
Purdue Pharmaceutical, et al. US District Court, Northern District of West Virginia, Civil Action #1:17-0P-45170). 

Is this a funding request? No 

If so, how much? N/A 

Provide exact financial impact/request: 

Attach supporting documents for request, or request may be denied. 

If not attached, explain: 

Is equipment needed? Projector N lnternet/Wi Fi N 

Contact information: 

Email address: Phone Number: 

Telephone for conference call N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





AGENDA REQUEST FORM 

www.jetfersoncountywv.org 

Name: Jessica James, Assistant Deputy Co. Administrator 

Department or Organization: Jefferson County Commission Office 

Estimation of amount of time needed for appointment: 

Date Requested - 1'1 Choice: November 17, 2022

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Approval of 2023 Holiday Schedule 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y /N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 









AGENDA REQUEST FORM 

www.ie(fersoncountywv.org 

Name: Jessica James, Assistant Deputy Co. Administrator 

Department or Organization: Jefferson County Commission Office 

Estimation of amount of time needed for appointment: 

Date Requested - l51 Choice: November 17, 2022 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Set date, time, and location of first meeting of 2023 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 
$ 

Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

,.._ I move to approve Thursday, January 5, 2022 as the date of the first meeting in 2023, to begin at 9:30 am and held in the 
Jefferson County Commission Meeting Room, located at 100 E. Washington St., Charles Town WV, 25414. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N 

Contact information: 
Email address: Phone Number: 

Telephone for conference call Y/N 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 
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