
AGENDA 

Jefferson County Planning Commission 

Tuesday, July 23, 2013 

 

Dept. Planning & Zoning 116 E. Washington St., P.O. Box 338, Charles Town, WV 25414  Phone: 304-728-3228  Fax: 304-728-8126 
www.jeffersoncountywv.org 

 

Planning Commission meetings are held in the Old Charles Town Library Meeting Room located at  

200 East Washington Street, at the side entrance on Samuel Street at 7:00 p.m. 

 

All Citizens that desire to speak must sign-in prior to the Agenda Item being addressed. 

 

1. Citizen Communications: If you wish to comment, please sign-in to speak for issues that are not on the 

agenda or items that are not open for public comment.  Items not open for public comment will be so noted. 

2. Public Hearing:  Request by applicant US Coast Guard (FILE #PCW13-04, -05, and -06) to be represented 

by Gordon and Associates for a waiver from the following sections of the Jefferson County Subdivision 

and Land Development Regulations: 

a) PCW13-04: Appendix B, Section 2.5.N: Request for a reduction in parking stall depth from 

20 feet to  18 feet. 

b) PCW13-05: Appendix B, Section 2.3.B.1: The applicant is requesting a waiver to allow for a 

second entrance off of Wiltshire Road. 

c) PCW13-06: Section 20.102.B: The applicant is requesting a waiver to allow for commencement 

of early grading and foundation work, prior to the approval of the site plan. 

 

 

 

All files are made available for public review Monday through Friday, 9:00 a.m. to 5:00 p.m. (excluding 

Holidays).  The Planning Commission welcomes written comments at any time.  Submitting a document no 

later than the Thursday before a scheduled meeting will provide the Commission an advanced opportunity to 

review your comments prior to the meeting.  Please note that documentation and exhibits submitted at a 

Planning Commission meeting are retained as part of the official record. 

 

Feel free to submit your comments to any of the addresses below: 

Physical Address: 116 E. Washington St., Charles Town, West Virginia 25414 

Mailing Address: P.O. Box 338, Charles Town, West Virginia 25414 

Email Address: planningdepartment@jeffersoncountywv.org 

Fax Number:  304-728-8126 

 

Any party desiring a transcript of these proceedings will be responsible for providing a competent stenographer 

at their own expense.  Minutes, video and/or audio recordings of past meetings, the Jefferson County 

Subdivision Regulations, Zoning Ordinance and Comprehensive Plan, as well as any working proposed 

amendments are located on our website at www.jeffersoncountywv.org.  Minutes and audio recordings of older 

meetings that are not on the County’s website are available for review in the office. 

mailto:planningdepartment@jeffersoncountywv.org
file://10.34.19.237/Planning%20Share/PC/PC%20Mtg/Agendas/2013/www.jeffersoncountywv.org
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US Coast Guard File # PCW 13-04, -05, and -06 

Agenda Item #2: Request by the US Coast Guard (FILE # PCW 13-04, -05, and -06), to be 
represented by Gordon and Associates, for a waiver from the following sections of the Jefferson 
County Subdivision and Land Development Regulations: 

a) PCW13-04: Appendix B, Section 2.5N.  The applicant is requesting a waiver to allow 
for a reduction in parking stall depth from 20 feet to 18 feet. 

b) PCW13-05: Appendix B, Section 2.3.B.1.  The applicant is requesting a waiver to allow 
for a second entrance off of Wiltshire Road. 

c) PCW13-06: Section 20.102.B.  The applicant is requesting a waiver to allow for 
commencement of early grading and foundation work, prior to the approval of the site plan. 

APPLICANT: ARC-FD JV, LLC c/o Arcland Property Co. (US Coast Guard) 
OWNER: Jefferson County Development Authority 
DEVELOPER: Jefferson County Development Authority 
SURVEYOR/ENGINEER: Gordon and Associates 
PROPERTY LOCATION: Burr Business Park / James Burr Industrial Boulevard. Lot #8 
LEGAL DESCRIPTION: District: Charles Town (02); Map: 1; Parcel: 108 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
ZONING DISTRICT: Industrial - Commercial 

SURROUNDING PROPERTIES: 
2011 Zoning Map Designation 
North: R and I/C East:   I/C 
South: I/C             West:  I/C and R 

LOT AREA: 5.05 Acres 
PROPOSED ACTIVITY: Construction of a 40,000 sq. ft. office building. 
 

USDA   
Appalachian Fruit 

Research  Lab 

 

JCDA 
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Background 

The US Coast Guard is proposing to build an office building that is approximately 40,000 square feet in 
the Burr Business Park. 

The Request 

Applicant’s stated reason for the waivers from the Jefferson County Subdivision and Land Development 
Regulations per Sections: 

a) Appendix B, Section 2.5N.  The applicant is requesting a waiver to allow for a reduction in 
parking stall depth. 
• This section of the Subdivision Regulations requires a parking stall depth of 20 feet.  The 

applicant is requesting a reduction from 20 feet to 18 feet. 
• The applicant has stated the requested waiver will reduce the negative impact on the 

environment through a reduction in impervious area. 
b) Appendix B, Section 2.3.B.1.  The applicant is requesting a waiver to allow for a second 

entrance. 
• This section of the Subdivision Regulations states: “Generally, individual lots within a 

subdivision shall not have direct access to public roads unless approved by the Planning 
Commission.” 

• The applicant is required, by their lease, to include two points of access in their site plans.  
The first access point will meet the requirement, that all lots front an existing internal 
subdivision road, by utilizing the existing cul-de-sac.  The second access point is requested to 
be an entrance off of Wiltshire Road, which is a state road. 

c) Section 20.102.B.  The applicant is requesting a waiver from having the site plan approved prior 
to starting the grading and foundation in anticipation of subsequent procedural and document 
approvals. 

Waiver Criteria 

The following criteria, as outlined in Section 24.300 of the amended 2008 Subdivision Regulations, 
have to be met in order to have a waiver granted. 

The waiver criteria for Appendix B, Section 2.5N, to allow for a reduction in parking stall depth from 
20 feet to 18 feet (PCW13-04) and Appendix B, Section 2.3.B.1 to allow for a second entrance off of 
Wiltshire Road (PCW 13-05) will be discussed below.  However, the waiver request from Section 
20.102.B (PCW 13-06) is different from most other waiver requests.  The applicant is not requesting a 
waiver from any standards or procedures in this request.  The applicant is planning to meet all standards 
and processes, as required in the Zoning Ordinance and Subdivision Regulations.  The request is to split 
the grading and foundation approval and bonding, from the remainder of the site plan approval and 
bonding.  In the current Ordinance and Regulations, the applicant is required to have an approved site 
plan before any site grading can occur. 

 

 



Staff Report 
Jefferson County Planning Commission Meeting 

July 23, 2013 
 

Planning shared\PC Mtg\Staff Reports\2013\07 July   Page 3 of 4  
 

The design of the project will provide public benefit in the form of reduction in County maintenance 
cost, greater open space, parkland consistent with the County parks plan, or benefits of a similar 
nature. 

PCW13-04 and PCW13-05: Neither the parking area nor the entrance will be maintained by the County 
and will not result any in cost to the County.  Since no open space or parkland is required in this site plan, 
the waiver criteria have been satisfied in that it does not apply to the particular waivers requested. 

The waiver, if granted, will not adversely affect the public health, safety or welfare or the rights of 
adjacent property owners or residents. 

PCW13-04: The reduction in parking lot stall depth will not affect the public health, safety or welfare or 
the rights of adjacent property owners or residents. 

PCW13-05: While limiting the number of direct accesses to a state road by providing internal 
subdivision roads to combine the lot access points is a standard to increase the public safety on the state 
roads, the Subdivision Regulations provide for a review of a particular situation by the Planning 
Commission to allow direct access to the state road. Wiltshire Road in this area is fairly level and not 
sight distance problems should be required by this request. Additionally, the proposed secondary access 
to Wiltshire Road would be required to be constructed to the standards found in the Subdivision 
Regulations and any requirements that the WVDOH may have for the entrance.  In light of these points, 
the public health, safety or welfare or the rights of adjacent property owners or residents should not be 
negatively affected by this request. 

The waiver, if granted, will be in keeping with the intent and purpose of these Regulations. 

PCW13-04: The reduction in the size of the parking space will result in a reduction in the impervious 
area which results in a decreased amount of stormwater runoff.  The applicant is proposing to exceed the 
minimum required number of parking spaces for this type of use.  As this is an office setting, it is not 
anticipated that oversized vehicles will be utilizing these spaces on a routine basis and therefore, this 
request meets the intent and purpose of the Subdivision Regulations. 

PCW13-05: The second access is permissible onto the state road (Wiltshire Road), only if the Planning 
Commission determines it to be reasonable to the site layout.  Further, such access can only be permitted 
if the WVDOH approves the entrance. 

The purpose of a single access is to limit the intent of the number of accesses onto state roads to allow 
for the free movement of traffic.  However, this is a secondary access to the site and as such would 
diffuse the amount of traffic onto multiple entrances and meets the intent and purpose of the Subdivision 
Regulations. 

The waiver, if granted, will result in a project of better quality and/or character. 

PCW13-04: The waiver reducing the size of the parking space will result in a reduction in the 
impervious area which results in a decreased amount of stormwater runoff.  As this is an office setting, it 
is not anticipated that oversized vehicles will be utilizing these spaces on a routine basis.  As a result, 
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this reduction in parking space size, for this proposed use, will not decrease the quality of the project and 
as such the waiver criteria has been satisfied. 

PCW13-05: Due to the nature of the federal office proposed to be located on this site, a secondary 
access serves a greater public safety role which meets their specific mission responsibilities. The waiver 
allowing a second access on to a state road in this location will not decrease the quality of the project 
and as such the waiver criteria has been satisfied. 

Staff Recommendation 

Each waiver recommendation will be addressed on its own merits below. Please note that a separate 
motion is required for each waiver request. 

PCW13-06: Section 20.102.B 
Staff recommends approval of the early grading and foundation permit.  It is understood that the 
applicant shall assume the risk that during site plan review, a change could occur which would affect 
the grading and/or foundation work that was previously completed.  A bond would be required for 
any work related to the rough grading and foundation that would allow the property to be restored to 
original condition if the site plan is not approved or is not completed. 

PCW13-04: Appendix B, Section 2.5N 
Staff recommends approval of the reduction in parking stall depth from 20 feet to 18 feet. 

PCW13-05: Appendix B, Section 2.3.B.1 
Staff recommends approval of the second entrance off of Wiltshire Road.  The entrance with road 
frontage utilizing the cul-de-sac will meet the requirement that all lots front an existing internal 
subdivision road.  While Staff supports the secondary entrance off of Wiltshire Road, staff urges 
caution that not all sites are conducive to having a secondary access point onto a state road. 


























