AGENDA

JEFFERSON COUNTY COMMISSION

SECOND QUARTERLY SESSION - APRIL-JUNE 2023
THURSDAY, JUNE 15, 2023

6:00 P.M.

County Commission Meeting Room

located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER
PRAYER - Pastor Craig Bush
PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES
» June 1, 2023 Regular Meeting Minutes
APPROVAL OF ACCOUNTS PAYABLE

* June8, 2023
+ June 15, 2023

APPROVAL OF MANUAL CHECKS

¢« June9, 2023
*+ June 16, 2023

APPROVAL QF PAYROLL
*  June 9, 2023
ANNOUNCEMENTS
Report if there are changes in the agenda if applicable
PUBLIC COMMENT
**You may narticinate in nuhlic commant during the virtual meeting by raising your hand. Please submit comments

via email t four pame will be included in the minutes and any written comments
submitted win wve puvaancu ur wic rvarvwnag agenda under Correspondence & Information.



PRESENTATIONS

1. 6:10 p.m.
2. 6:20 p.m.
3. 6:25 p.m.
4, 6:30 p.m.
5. 6:35 p.m.
6. 6:40 p.m.
7. 6:50 p.m.
8. 6:55 p.m.
9. 7:15 p.m.

10. 7:25 p.m.

11. 7:55 p.m.

12, 8:10 p.m.

a.

Tom Hansen, Sheriff
- Approval of Deputy New Hire

Angela Banks, Assessor
- Approval of Signatures for the Assessor’s Certificate of Oaths
- Approval of New Hire

Nikki Painter, Chief Deputy Clerk, County Clerk's Office
- Approval of HAVA Sub-Grant Agreement

Rebecca Hall, Prosecuting Attorney's Office Victim Assistance Program
- VOCA Grant Application Approval/Signature

Kelly Franklin, Director, Jefferson Day Report Center, Inc.
- Approval of FY2024 West Virginia Community Corrections Grant Contract &
Resolution

Jennifer Myers, Director, Jefferson County Parks and Recreation
- Discusslon/Action re: Additional Funding Necessary for Jefferson County Aquatic
Feasibility Study

Russell Burgess, Director, Jefferson County Department of IT & GIS
- Approval of Hire - IT Support/Helpdesk Technician Level 1

Roger Goodwin, Chief County Engineer, Jefferson County Department of

Engineering, Planning, and Zoning

- Complete Bond Release for Roderick Planes, LLC - Aspen Greens Subdivision,
Phase IA (File #07-15)

- Approval to Advertise for Building Inspector Position

- Approval to Advertise for Land Development Inspector Position

- Approval to amend Parks and Recreation Impact Fees - FY2023 Captial
Improvement Plan

Mike Sine, Director, Jefferson County Emergency Services Agency
- Approval of Ambulance Transmission Repair

Laura Kuhn, Director, Jefferson County Fleet & Facilities; Chief Deputy Victor Lupis,

Jefferson County Sheriff's Department; Eric Ahalt, Enterprise Fleet Management

- Request Approval to Transition the County’s Fleet to Leased Fleet Program with
Enterprise Fleet Management

Cindy Rezmer, Deputy County Administrator
- Review & Approval of WVCorp Insurance Renewal 2023
- Review & Approval of ERISA/ACA Wrap Summary Plan Description Renewal

Nathan Cochran, Assistant Prosecuting Attorney

Report by counsel on opiocid case and ¢consideration of recent developments in the case
(Jefferson County Commission v. Perdue Pharmaceutical, et. al. US District Court,
Northern District of West Virginia, Civil Action #1:17-0P-45170, MDL 17-md-02804-DAP
In Re: National Prescription Opiate Litigation; State of West Virginia ex rel. Patrick
Morrisey, Attorney General v. Walgreens Boots Alliance, Inc. et al., Civil Action No. 20-C-
82 PNM (W. Va. Cir. Ct. Kanawha County) and related matters.



Discussion of legal issues and potential action regarding proposed Solar Text
Amendment to the lJefferson County Zoning and Land Development Ordinance, File
#ZTA22-01. Discussion of Jefferson County Circuit Court Civil Action No.'s 2021-C- 33
through 37 and Jefferson County Circuit Court Civil Action No.'s 2021-C-46 through 50,
Jefferson County Circuit Court Civil Action No. CC-19-2022-C-6, Jefferson County Circuit
Court Civil Action No. 2022-C-81, Jefferson County Circuit Court Civil Action No. 2022-C-
103 and 2022-C-141 and WV Supreme Court No.'s 21-0727, 21-0728, and 21- 07341,

Discussion of Jefferson County Circuit Court cases - Wines v. JCC, No: CC-19-2023-C-
105; and Elliot v. JCC, No. CC-19-2023-C-101

Review, discussion, and potential adoption of Commission leave policy as assigned to
counsel.

Consider matters involving or affecting the construction planning, or purchase, sale or
lease of property.

Discussion of wage issue regarding Deputy Sheriffs.

UNFINISHED BUSINESS

13. Review and Discusslion of Ambulance Fee Ordinance

14. Discussion of July 6, 2023 County Commission Meeting

NEW BUSINESS

15. Private Investigator Contract
16. Wage equity distribution - Public 5afety Dispatcher
17. Post-probationary period salary Increase Request - Systems Application Adminlstrator

COUNTY ADMINISTRATOR REPORTS

= Human Resources Employee Recognitlon Fund

» ESA Update

= ARPA Report
*  Budget Director Job Description - Request to Update
*  Budget Director - Request to Hire

18. ADJOURN

CORRESPONDENCE AND INFORMATION

Notices of Intent to Appoint to the following: Jefferson County Development Authority Board, Jefferson County
Building Commission, Jefferson County Board of Health, and the South Jefferson Library Committee.

Impact Fee Status Report for May 2023

Harpers Ferry-Bolivar PSD Meeting Minutes - April 2023

Public comment recelved from the following: Patrick Wallace, Marlee Tayte, Rachael Meads, William
Prudnick, David Tabb, Rie Wilson, Jami Hadden, Becky Nelson, Sallie Edwards, Richard Zigler, David
Grozinsky, Kelly Pannill-Perkins, and Marc Petitpierre.



At all times the Counly Commission reserves the right to rearrange agenda times because of time
constraints and to accommodate the Commisslon schedule or the public



Minutes
Jefferson County Commission

Thursday, June 1, 2023

A meeting of the Jefferson County Commission was held on Thursday, June 1, 2023 during the
second quarterly session at 9:30am. The meeting was held via GoToWebinar and in-person.
Present were Steve Stolipher, Vice-President Clare Ath, Commissioners Tricia Jackson, Jennifer
Krouse, and Jane Tabb. Also present were Makayla Zonfrilli, County Administrator, Cindy
Rezmer, Deputy County Administrator, Jacki Shadle, County Clerk and Sorayda Pitts,
Administrative Assistant. The archived meeting of the Thursday, June 1, 2023 meeting is
available on the Jefferson County Commission website.

PRAYER- Pastor Adam Johnson

PLEDGE OF ALLEGIANCE

Commissioner Stolipher led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr. Stolipher to approve the May 18, 2023 regular meeting minutes as
presented. Motion seconded and unanimously approved.

APPROVAL OF PAYROLL

Motion by Mr. Stolipher to approve the Payroll for May 26, 2023 in the amount of
$294,432.16. Motion seconded and unanimously approved.

APPROVAL OF REQUISITIONS

Motion by Mr. Stolipher to approve the Requisitions for June 1, 2023 in the amount of
$14,058.00. Motion seconded and unanimously approved.



APPROVAL OF ACCOUNTS PAYABLE

CHECKH# VENDOR NAME AMOUNT
87993 AHA-ARTS & HUMANITIES ALLIANCE $ 2,134.03
87994 ALICE N PAINTER $ 64.25
87995 AMANDA HEFFNER $ 64.25
87996 AMANDA MASTERS g 139.52
87997 BANK OF CHARLES TOWN s 130.29
87998 BUREAU QF CHILD SUPPORT S 439.85
87999 COMPTROLLER OF MARYLAND S 920.60
88000 DOING BETTER BUSINES S 825.84
88001 DUANE DUNN $ 300.00
88002 EFTPS IRS TAXES S 97,406.94
88003 ELZABETH DUTKO $ 956.95 |
88004 EMILY MORROW S 163.10
88005 EMPOWER RETIREMENT $ 5,318.85
88006 FIRST CITIZENS BANK & TRUST CO S 1,442.29
88007 GUTTMAN OIL €O $  10,566.08
88008 IPC TECHNOLOGIES INC. S 4,544.96
88009 JACQUELINE SHADLE s 64.25
88010 JEFFERSON COUNTY HISTORIC LANDMARKS COMMISSION 5 3,155.96
88011 JEFFERSON CO CONVENTION AND VISITORS BUREAU $  53,350.75
88012 IEFF CO PARKS & RECREATION COMMISSION $  48,056.76
88013 JEFFERSON SECURITY BANK S 4,075.00
88014 JEFFERSON RENTAL $ 32.32
88015 JENNIFER KROUSE $ 162.00
88016 JENNIFER M BROCKMAN 5 4,938,30
88017 KAREN OLDEN S 64.25
88018 MARKL 5UPPLY COMPANY S 7,228.80
88019 MICHAEL MONAGHAN $ 300.00
88020 NATIONWIDE RETIREMENT SOLUTIONS $ 834.00
88021 OLD CHARLES TOWN LIBRARY 3 1,500.00
88022 NECPOST USA INC. g 442.62
88023 RICE TIRES CO $ 542.92
88024 DR. ROBERT E. JONES Il 3 2,000.00
88025 ROGER GOODWIN S 3,250.00
88026 RONALD GARZA s 300.00
88027 RYAN MOSE S 300.00
88023 SPIRIT OF JEFFERSON $ 231.96
88029 STATE TAX DEPARTMENT § 150.00
88030 TRICIA JACKSON $ 146.00




88031 WV DEPUTY SHERIFF RETIREMENT SYSTEM $  16,600.96
88032 WV DIVISION OF LABOR 3 270.00
88033 WV EMERGENCY MEDICAL SERVICES RETIREMENT SYSTEM § 5723858
83034 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 5 44,299.38
88035 WV STATE TAX DEPARTMENT S 27,149.36
88036 WV STATE TAX DEPARTMENT $ 645673
88037 WVCORP WV COUNTIES SELF INSURANCE RISK POOL S 4,747.00
88038 WVCORP WY COUNTIES SELF INSURANCE RISK POOL $  5,000.00
88039 | FG/009 | SHERIFF OF JEFFERSON CO $ 5723762
88040 | BS/011 | SHERIFF OF JEFFERSON CO $ 712730
88041 | AM/0S3 | PAYMENTUS CORP s 9.95
88042 | AM/053 | SHERIFF OF JEFFERSON CO $ 161810
TOTAL $ 380,302.67

¢« Motion by Mr. Stolipher to approve the Accounts Payable for May 23, 2023 in the

amount of $380,302.67. Motion seconded and unanimously approved.

CHECK# VENDOR NAME AMOUNT
88043 AMANDA KEMP $ 64.25
88044 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU $ 2,305.10
88045 BEST BEST & KRIEGER LLP $ 7,176.00
88046 COLONIAL LIFE $ 95.68
88047 DELTA DENTAL OF WV s 5,823.71
88048 FEDEX s 40.98
88049 HIGHMARK WV $  181,381.73
88050 MARKL SUPPLY COMPANY 5 4,621.25
88051 MILLENIUM INSURANCE GROUP ] 900.00
88052 NATIONAL VISION ADMIN. s 1,570.18
88053 KARA JACOBS $ 1,234.02
88054 SMOOT'S LLC 5 7,850.00
88055 TINA RENNER $ 1,089.13
88056 XEROX CORPORATION $ 1,474.25
TOTAL $ 215,626.28

e Motion by Mr. Stolipher to approve the Accounts Payable for June 1, 2023 in the

amount of $215,626.28. Motion seconded and unanimously approved.




APPROVAL OF MANUAL CHECKS

26-May-23

OTHER FUNDS
Check# Fund VENDOR Amount
325 DK/03 SHERIFF OF JEFFERSON CO $ 39.19
854 HD/8 SHERIFF OF JEFFERSON CO $ 1,399.80
1068 AV/56 ANGELA BANKS $ 88.50
1069 AV/S6 RHONDA WILLINGHAM $ 88.50
202 AR/207 INDEPENDENT FIRE DEPT $ 2,400.00
203 AR/207 JEFF €O DEVELOPMENT AUTH 5 80,000.00
204 AR/207 SHERIFF OF JEFFERSON CO 5 1133717
1826 C0/246 KENT PARSON FORD $  58582.00
TOTAL $ 153,935.16

e Motion by Mr. Stelipher to approve the Manual Checks for May 26, 2023, in the amount
ot $153,935.16. Motion seconded and unanimously approved.

2-jun-23
OTHER FUNDS
Check# Fund VENDOR Amount
Q03 TC/IO77 UNITED WAY $ 10.06

* Motion by Mr, Stolipher to approve the Manual Checks for June 2, 2023, in the amount
of $10.06. Motion seconded and unanimously approved.

PUBLIC COMMENT: Diana Walch, David Grozinski, Marc Petitpierre, John Meeker, John
Mason, Peter Ublir, Tyler Fleet, Mark Fleet, Jessi Fulton, Elizabeth Ricketts, Kelly Pannill-
Perkins, Lleona Chew, Alicia Hanlin, David Tabb, Jason Murphy and Bill Veldran.




PRESENTATIONS

1. Angie Banks-Assessor- Requested approval of Signatures for the assessors certificates of
QOath.

e Motion by Mr. Stolipher to approve the signature of the certificate of oath
for the Assessor’s office. Motion seconded and unanimounsly approved.

2. Edwina Benites- Director of Jefferson County Development Authority-

a. Requested approval of internal promotion for Program manager.

e Motion by Mr. Stolipher to approve the promotion of Ryan Snyder as
program manager, effective June 15, 2023 with a salary of $42,119.22.
Motion passed on a 4-1 vote with Commissioner Stolipher, Commissioner
Ath, Commissioner Tabb and Commissioner Krouse voting for and
Commissioner Jackson opposing.

b. Approval to advertise for Jefferson County Development Authority program
specialist.

s Maotion by Mr. Stolipher to approve advertisement for project specialist.
Motion seconded and unanimously approved.

3. Jeff Polczynski-Director-Jefferson County Emergency Communications-

a. Requested employment reappointment for a public dispatcher.

» Motion by Mr. Stolipher approve the reappointment of Mallory Spinks to
full-time employment as a public safety dispatcher effective June 1, 2023
with a salary of $23.549 per hour. Motion seconded and unanimously
approved.

b. Requested Next Generation 9-1-1 (NG9-1-1)/ Next Generation Core Services
(ESINET)



e Motion by Mr. Stolipher to approve the contract between The County
Commission of Jefferson County and Motorola Solutions, Inc. for
NExtGenerations 9-1-1 (NGY-1-1) NextGeneration Core Services
(ESINET). Motion seconded and unanimously approved.

4. Russell Burges- Director-1T-

a. Requested approval to hire for the Department of Information Technology
Support/Helpdesk Technician.

o Motion by Mr. Stolipher to approve the hire of Pablo Cabrera for the
Information Technology Support/Helpdesk Technician- Level 1 at salary of
$37,500.00 per year, Full-time employee with a start date of June 19, 2023.
Motion seconded and unanimously approved.

b. Requested CyberSecurity-Disaster recovery and HVAC Systems Hardware/Software
upgrade.

= Motion hy Mr. Stolipher to approve the purchase of Rubrik Solution for
Disaster Recovery in the amount of $227,992.00 and HVAC system upgrades
in the amount of $36,950.00 for a total amount of $264,942.00 to be obtained
from the Capital Outlay Funds on or after July 1, 2023. Motion seconded
and unanimously approved.

5. Mike Sine- Director- Jefferson County Emergency Services Agency- Requested approval
to hire 5 part-time EMT’s to fill vacant positions.

¢ Motion by Mr. Stolipher to approve the hire of 1-Daniel Bender, 2-Ronald
Poe, 3-Ronnie Shutts 4-Darley Thomas-Phillips and 5-Elaine Hensley as
part-time EMT’s, With a start date of June 5, 2023, start salary of $18.73 per
hour and after their introductory period pay increases to $19.20 per hour to
include an additional 5% pay raise on July 1, 2023. Motion seconded and
unanimously approved.

6. Nathan Cochran- Assistant prosecuting attomey-

a. Report by counsel on opioid case and consideration of recent developments in
the case (Jefferson County Commission v. Purdue Pharmaceutical, et al. US
District Court, Northern District of West Virginia, Civil Action #1:17-OP-
45170, MDL 17-md-02804-DAP In Re: National Prescription Opiate



Litigation; State of West Virginia ex rel. Patrick Morrisey, Attorney General
v. Walgreens Boots Alliance, Inc., et al., Civil Action No. 20-C-82 PNM (W.
Va. Cir.Ct. Putnam County) (the "West Virginia AG Action"), pending within
In re: Opioid Litigation, Civil Action No. 21-C-9000 (W. Va. Cir. Ct.
Kanawha County) and related matters.

. Discussion of legal issues and potential action regarding proposed Solar Text
Amendment to the Jefferson County Zoning and Land Development
Ordinance, File #2TA22-01. Discussion of Jefferson County Circuit Court
Civil Action No.’s 2021-C- 33 through 37 and Jefferson County Circuit Court
Civil Action No.’s 2021-C-46 through 50, Jefferson County Circuit Court
Civil Action No. CC-19-2022-C-6, Jefterson County Circuit Court Civil
Action No. 2022-C-81, Jelferson County Circuit Court Civil Action No. 2022-
C-103 and 2022-C-141 and WV Supreme Court No.’s 21-0727, 210728, and
21- 0731.

Discussion and review of Comcast Contract/Franchise Agreement with
counsel.

. Review, discussion, and potential adoption of Commission leave policy as
assigned to counsel.

Consider matters involving or affecting the construction planning, or
purchase, sale or lease of property.

Discussion of wage issue regarding Deputy Sheriffs.

s Motion by Mr. Stolipher to enter into Executive Session to receive
lIegal advice and status updates on item(s) 6 a,b,c,d.e,f and item #8
Motion seconded and unanimously approved.

o Motion by Mr. Stolipher to come out of Executive Session and
reconvene in regular session. Motion seconded and unanimously
approved

» Motion by Mr. Stolipher to authorize the chairman of the
Commission to sign the Opioid Settlement Agreement document
presented regarding the Jefferson County Commission v. Perdue
Pharmaceutical, et.al. US District Court, Northern District of West
Virginia, Civil Action #1:17-0P-45170, MDL 17-md -02804-DAP In
Re: National Prescription Opiate Litigation; State of West Virginia ex
rel. Patrick Morrisey, Attorney General v. Walgreens Boots Alliance,
Ime. et al., Civil Action No. 20-C-82 PNM (W. Va. Cir. Ct. Kanawha
County). Mofion seconded and unanimously approved.



UNFINISHED BUSINESS

7. Discussion of the July 6, 2023 Regular Meeting

Tt was the consensus of the Commission to revisit this item at the next
meeting, Motion seconded and unanimously approved.

8. Discussion and possible action on ordinance barring minor from adult live performances

(JK)
» Motion by Mrs. Krouse to approve the Ordinance barring minor
from adult live performances as presented. Motion passed on a 3-2
vote with Commissioner Krouse, Commissioner Ath and
Commissioner Jackson voting for and Commissioner Stolipher and
Commissioner Tabb opposing.
NEW BUSINESS

9. Request to direct Director of ESA to provide the County Commission monthly reports,
including a Financial summary, Labor Wheel, and incident reports displaying call volume
per staffed station (TJ)

» Motion by Ms. Jackson to direct the Jefferson County Emergency
Services Agency to provide the County Commission monthly reports,
including a financial sasmmary, Labor Wheel, and incident reports
displaying call volume per staffed station. Motion seconded and
unanimously approved

10. Review and discussion of Ambulance Fee Ordinance

¢ Motion by Mrs, Tabb to approve the removal of the old GST Online
payment system for the ambulance fee. Motion scconded and
unanimously approved.

11. County Commission Appointment Procedures/Requirements

¢ It was the consensus of the Commission to have resumes for interested
candidates submitted to Deputy County Administrator Cindy Rezmer
and County Administrator Makayla Zonfrilli at



y Spm Friday June 16™. Each
wuomunsareuc: v seicw e vandidates and a Spe(:ial meeting will
be held on Friday June 23™ starting at Noon for the interview and
appointment of a new Commissioner. Motion seconded and

unanimously approved.
COUNTY ADMINISTRATOR REPORT

-ATV Ordinance-
NO ACTION REQUIRED

The County’s ATV ordinance was repealed on April 28, 2021. Guidance on ATY
related inquiries, laws, and regulations, are referred to the West Virginia State laws.
A link to the State’s website can be found on Jefferson County's website.

-Budget Director Position-The former Chief Financial Officer Position was
reclassified to Budget Director going from a $95,000 salary to a starting salary of $65,000.

e Motion by Mr. Stolipher to approve the reclassification of the new
position of Budget Director and to advertise for the position. Motion
seconded and unanimously approved

-Discussion and consideration of appointments to the Jefferson county building
commission

It was the consensus of the Commission to research the requirements for the
Building Commission and table the discussion until further notice. Motion
seconded and unanimously approved.

-ESA Transition Update

The Emergency Services Agency Department licenses which includes West
Virginia Office of Emergency Medical Services (WVOEMS), West Virginia
Boar do pharmacy (WVBOP), Clinical Laboratory Improvement
Amendmeuts (CLIA), and the US Drug Enforeement Administration DEA
will have the County’s updated information sent over between June 7 and
June 9%, 2023. The County Administrator is working with Capt. Horn and
Director Sine to move this process along.

ANl ESA employees have completed their County Department HR paperwork
which will be entered into and transitioned through Tyler Technologies



Munis software for payroll purposes. This project is on track to be completed
by July 1, 2023.

The Commission adjourned at 1:38 pm on a motion by Mr. Stolipher. Motion was seconded and
unanimously approved.

Steve Stolipher, PRESIDENT

Respectfully submitted
Sorayda Pitts
Administrative Assistant









DESCRIPTION FUND 001 CO. TOTAL
Gross Wages $438,740.21 $438,740.21
6.2% Tax Payahle QASDI $26,145.74 $26,145.74
1.45% Tax Payable HI $6,114.67 $6,114.67
Fed Withhoiding $35,234.04 $35,234.04
WY State Withholding $13,870.84 $13,870.84
VA State Tax 5421.79 5421.79
MD State Tax $938.13 $938.13
PERS Retirement Deduct 4.5% $8,516.40 $8,516.40
PERS Retirement Deduct 6% $7,850.48 57,850.48
DSRS Retirement Deduct 8.5% $7,039.67 57,039.67
EMS Retirement Deduct 9% $1,121.45 §1,121.45
Hosp. Pre-Taxed $15,016.00 $15,016.00
D/VF $1,670.13 $1,670.13
AFLAC Pre-Taxed $348.93 534893
AFLAC Post-Taxed $803.62 $803.62
Optional Life Post-Taxed $1,730.67 $1,730.67
Wage Attach #1 $439.85 5439.85
Wage Attach #2 $150.00 $150.00
Wage Attach #3 $166.49 $166.49
Wage Attach #4 $0.00 $0.00
457 - Nationwide $834.00 S834.00
4571 - Empower $4,315.54 $4,315.54
457R - Roth $1,425.38 $1,425,38
Christmas Ciub $4,075.00 $4,075.00
Colenial(Plus} $47.84 $47.84
Uniforms $0.00 $0.00
Total Deducticns $138,276.66 $0.00 $138,276.66
$300,463.55 $0.00

Net Wages Total

Payrall Date













AGENDA REQUEST FORM

Name: Angela Banks, Assessor
Department or Organization: Jefferson County Assessor’s Office
Estimation of amount of time needed for appointment:

C  Requested-1°¥
if a specific date is necucu, preuse pruviue season for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

is equipment needed? Projector ' Internet/wWi Fi Telephone for conference call

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE OMLY — FINANCIAL IMPACT/RECOMMENDATION




not applicable




AGENDA REOQUEST FORM

Name: Nikki Painter
Department or Organization: Elections — County Clerk’s Offlce
Estimation of amount of time needed for appointment: 5 mins

Date Requested — 1% Choice: June 15, 2023
If a specific date is needed, please pravide reasan for specific date:
Date Requested — 2™ Choice:

Subject {Wording to be placed an agenda}:
HAVA Sub Grant Agreement 1

Please provide the County Commission with a description of your request or presentation, including any background information:
We were approved for a partial HAVA grant in the amount of $49,100.00. We will need to complete the HAVA Sub Grant
Agreement in order to receive the funds,

Is this a funding request?
If so, how much? 2
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the mation that you would like the Commission to approve):
To approve the HAVA Sub Grant agreement as presented.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Internet/Wi Fi Telephone for conference call

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECCMMENDATION







HAVA SUBGRANT AGREEMENT

This Help America Vote Act ("HAVA™} Subgrant Agreement (“Agreement”) is entered into as of
this 17th day of May 2023 (“Effective Date") by and betwaen the State Flection Commission,
having an addrass at: The Secretary of the State of West Virginia, 1900 Kanawha Blvd. E.,
State Capitol Building, Charieston, WV 25305 and the Jefferson County Commission, having
an address of. P.O. Box 208, Charles Town, WV 25414,

This Agreement is made pursuant to the Help America Vote Act (HAVA) and state laws and
procedures required to distribute any new Congressionally appropriated HAVA Security Funds
that are made available to the State of West Virginia {"Grantor”) through the United States
Election Assistance Commission ("EAC") for activities consistent with the laws described in
Section 906 of HAVA and will not use the funds in a manner that is inconsistent with the
requirements of Title Il of HAVA (“Purpose”).

In consideration of the covenants contalned in this Agreement, the parties agree as foilows:

DEFINITIONS:
As used in this document, the words and phrases set forth below shall have the following

meanings:

A. “Auditors” means the EAC and its Inspector General, Compiroller General of the United
States, West Virginia State Auditor, program monitors, or any authorized representatives
thereof.

B. "Fedesral, state, and local laws”™ means all federal statutes and regulations, all state laws,
rules, regulations, and administrative rules, all Govemor's Exacutiva Orders, any federal Office
of Management and Budgst (“OMB") circulars applicable to state and local governments, as well
as any niles, resolutions, or policies adopted by the Grantor and Grantee. “Federal, state, and
local laws” also includes all federal, state, and local laws as listed in this Agreement and existing
on the effective date of this Agreement as well as those federai, state, end local laws that are
enacted, adopted, issued, effective, or amended, on or after the date of this Agreement.

C. “Grantor” is the Office of the West Virginia Secretary of State.

1



D. “Grantee” is the Jefferson County Commission and is identifiable by UEI number (formerly
DUNS)

E. “HAVA" means the Help America Vote Act of 2002 (Pub.L. 107-252}, as amended, and
includes the additional appropriations of funds to the EAC for HAVA Security Funds in years
2018, 2020, 2022, and 2023.

ARTICLE I. PURPOSE OF THE SUBGRANT

This Agreement establishes the terms, conditions, and requirements goveming the
administration and use of the funds received by or used by Grantee pursuant to this Agreement
for the purpose of improving the administration of elections for Federal office, including to
enhance election technology and make election security improvements to Federal elections in
West Virginia for activities consistent with the laws described in Section 806 of HAVA and will
not use the funds in a manner that is inconsistent with the requirements of Title Il of HAVA
(“Purpose”).

ARTICLE II. RESPONSIBILITIES OF GRANTOR
Grantor agrees to:

A. Provide funding to Grantee in accordance with this Agreement, and all applicable federal and

state laws.

B. Provide technical assistance and training as may be reasonably requested to assist Grantee

in fulfilling its obligations under this agreement.

C. Take actlon to recover funds that are not used in accordance with the conditions,
requirements, or restrictions applicable to funds disbursed pursuant to this Agreement.

D. Grantor is responsible to monitor Grantee activities as necessary to provide reasoneble
assurance that Grantee: (1) uses the funds disbursed under this Agreement for authorized
purposes only; (2) complies with all federal, state, and local laws; and {3) performs all
obligations under this Agreemsant, Grantee shall fully cooperate and assist Grantor and Auditors.
If because of its monitoring efforts, an Auditor uncovers deficiencies in Grantee's administration



of funds disbursed under this Agreement, Grantor shall notify Grantee in writing. Grantee
agrees to take immediate and timely corrective action as determined by the Auditor to rectify
any identified and reported deficiencies and to resclve the matter as directed by the Granter.

ARTICLE Ill. RESPONSIBILITIES OF GRANTEE
Grantee warrants and represents that it shall;

A. Ensure the funds subject to this Agreement are used to achieve the Purpose within the
appraved requirements of the State Elections Commission and in accordance with conditions,
requirements, and restrictions of federal, state, and local laws, as well as ali federal tearms and
conditions of the grant award.

B. Satisfy all financial reporting requirements as necessary for the county to meet its operational
needs and obligations to Grantor and the federal government.

C. Promptly reimburse Grantor for any funds Grantor pays to any entity because of an adverse
audit finding, adverse quality control finding, final disallowance of federal financial participation,
or other sanction or penalty for which Grantor is responsible. All funds disbursed pursuant to
this Agreemant that are not expended at the completion of the term must be returned to Grantor
within 120 days of the provision of funding by Grantor to Grantee under this Agreement.

D. Take prompt comective action, including paying amounts resulting from an adverse finding,
sanction, or penalty, if Grantor, the Grantor's auditor, any federal agency, or other entity
authorized by federal, state, or local law to determine compliance with the conditions,
requirements, and restrictions applicable to the federal program frem which this subgrant is
awarded determines compliance has not been achieved.

E. Make records available to Grantor, Auditors, federal agencies, and other authorized
governmental agencies for review, audit, and investigation.

F. Use funds disbursed under this Agreement only for the Purpose and within the approved
requirements of the State Elections Commission and for no other purpose.



G. Comply with all applicable federal, state, and local laws, regulations, and rules.

H. Reports and Records.

1. ldentification. All reports submitted by Grantee to Grantor must contain the coniract ID
number: “Jefferson — HAVA2023-1",

2. Reguired Reports. The Grantee shall comply with all applicable reporting and record

retention requirements including all federal, state, and local laws.

3. Access to Records. The Auditors shall have the right of timely and unrestricted access

to all records of the Grantee, in order to make audits, examinations, excerpts,
transcripts, and copies of such documents. Grantee shall further provide Auditors timely
and reasonable accass to the Grantee's past and present personnel for the purpose of
interviewing, and discussing matters related fo such records. Auditor's right of access is

not limited to the required retention period.

4, Audit Requirements. The Grantee agrees that ii has reviewed, understands, and will
camply with the federal audit requiremants of 2 CFR 200 Subpart F as may be
applicable, the State HAVA grant requirements of W. Va. Code § 3-1-48, the State
accountability requirements of W. Va. Code § 12-4-14, and all grantee audit certification

and federal expenditure disclosure requirements.

I. Failure to Perform. Grantee's failure to perform its obligations under this Agreement may

result in disallowed costs, suspensicn, termination of funding, or retumed grant monies and any
associated fees under this Agreement or according fo state or federal law.



ARTICLE V. TERM OF THE SUBGRANT

A. Subject to subsection (B} below, this Agreement is effective as of the Effective Date unless
this Agreement is earlier terminated pursuant to Article VIIl.

B. Provisions in this Agreement relating to Records (generally, Article VI), and Audits (generally,
Article Vi) shall survive the expiration or termination of this Agreement and remain effective for
three (3) years following the later of: (i) the expiration or termination of this Agreement, or (ii) the
date of submission of the final expenditure report.

ARTICLE V. AMOUNT OF GRANT; PAYMENTS

A. This subgrant of HAVA Security Funds is in the total amount of $49,100.00 dollars committed
by the Grantor; the Grantee hereby commits to contribute $49,100.00 as a local match, in
accordance WV Code of State Rules and agreement with the State Election Commission. Total
expenditures for the project with the HAVA Security Funds subgrant and local match will tolal
$98,200.00.

B. The fotal astimated cost shall be in accordance with the budget approved by the Slate
Election Commission, a copy of which is atlached as Exhibit A, and shall not exceed the amount
provided in Article V(A). Funds will be disbursed in their entirety by the Grantor upon the
execution of the Agreement, and the Grantee will possess lawful authority to make the purchase
through lawful purchasing procedures within 120 days of execution of the Agreement. The
inabifity of the Grantee to execute within the 120 day deadline will nullify the Agreement and
require the return of the funding. Any unspent funds in the possession of the Grantee shall
remain in an interest-bearing account until the time the expenditure transpires or funds are
returned to the State, in accordance with State and Federal laws. Any unspent funds at the time
of conclusion of the purchase or expiration of the funding period, whichever is sooner, shall be
returned to the Grantor including interast.

C. As a subracipient of federal funds, Grantee hereby specifically acknowledges its obligations
relative to the funds provided under this Agreement pursuant to OMB Circulars A-110 (2 C.F.R.
215), A-87 (2 C.F.R. 225), A-102, as applicable under federal, state, and local laws, and A-133,

as well as:



1. Standards for financial management systems: Grantee will comply with the
requirements of 2 C.F.R. including but not limited to:

a. Fiscal and accounting procedures;

b. Accounting records;

¢. Internal control over cash, real and personal property, and other assets
(including inventory controls on durable goods};

d. Budgetary control to compare actual expenditures or outlays to budgeted

amounts;

e. Source documentation; and,

f. Cash manhagement.

2. Period of Availahility of Funds: Grantee may charge to the award only costs resulting
from abligations incurred during the funding period of the federal awards noted in this
Agreement, and for the term specified in this Agreement.

3. Matching or Cost Sharing. Matching or cost-sharing requirements applicable to this
Agreement must be satisfied by disbursements for allowable costs or third-party in-kind
contributions and must be clearly identified and used in accordance with alt applicable
federal, state, and local laws. Grantor shall advise Grantee of necessary matching and
cost-sharing requirements. For clarity, HAVA subgrants do require matching or cost-

sharing.

4. Non-discrimination: Grantee shall not discriminate in the provisions of any services
contemplated by this Agreement, or in the general conduct of its business affairs, on the
basis of race, color, creed, religion, sex, national origin, or disability.

5. Real Property: Grantee is authorized to use subgrant funds for the acquisition of real
property to further the Purpose.



€. Equipment: Title, use, management {(including record keeping, internal control, and
maintenance}, and disposition of equipment acquired by Grantee with subgrant funds,
will be govemned by the applicable provisions of 2 C.F.R.

7. Supplies: Title and disposition of supplies acquired by Grantee with subgrant funds
will be govamed by the applicable provisions of 2 C.F.R.

ARTICLE VI. RECORDS

A. For all expensas reimbursed pursuant to this Subgrant, Grantee shall maintain
documentation canforming to all requirements prescribed by federal, state, and local laws.
Grantee shall prepare and maintain documentation to support all transactions, and to permit the
reconstruction of all transactions. Grantee shall further ensure the proper completion of all
reports required by federal, state, and local laws. Grantee shall further maintain evidence of
compliance with all applicable federal, state, and local laws.

B. For all expanses reimbursed pursuant fo this Subgrant, records must include sufficient detail

to disclose:
1. Services provided to program participants;
2. Administrative cost of services provided to program participants;

3. Charges made and payments received for itemns identified in paragraphs (B){1) and
(B)(2) of this section; and,

4, Cost of operating the organizations, agencies, programs, activities, and functions.

C. Grantee must maintain all records relevant to the administration of this Subgrant for a period
of three years from the date of submission of the final expenditure report. If any litigation, claim,
or audif is started before the expiration of the three yaar period, the records shall be retained
until all litigation, claims, or audit findings involving the records have been resoclved and final
action taken. Records for equipment acquired under this Agreement shall be retained for three
years after final disposition of such equipment.



ARTICLE VII. AUDITS OF GRANTEE

A. Grantee agrees to provide for timely audits as required by OMB Circular A-133, unless a
waiver has been granted by a federal agency. Subject to the threshold requirements of 2 C.F.R.,
as applicable, and OMB Circular A-133, Grantee must ensure that it has an audit with a scope
as provided in OMB Circular A-133, Subpart E, §500, that covers funds received under this
Agreement. Grantee must send a copy of the final audit report to Grantor within two (2) weeks

of Grantee’s receipt of any such audit report.
B. Grantee will take prompt action to correct all problems identified in an audit.

ARTICLE VIIl. SUSPENSION AND TERMINATION, BREACH, AND DEFAULT
A. This Agreement may be terminated in accordance with any of the following:

1. The parties may mutually agree to a termination by entering into a written termination
agreement that is signed by the Grantor's Director and an authorized officer or employee
of Grantee. An agreement to terminate is effective on the later of the date stated in the
agreement to terminate or the date it is signed by all parties.

2, Either party may terminate after giving ninety (90) days written notice of termination to
the other party by registered United States mail, return receipt requested. The effective
date of termination shall be the termination date specified in the termination notice.

B. Notwithstanding the provisions of Article VIl (A), Grantor may suspend or terminate this
Agreement immediately upen delivery of a written notice to Grantes, if Grantor loses funding or
discovers any illegal conduct on the part of Grantee.

C. If Grantee materiaily fails to comply with any term of an award, a federal, state, and local
laws, an assurance, a State plan or application, a notice of award, this Agreement, or any other
applicable rule, Grantor may take any or all of the following actions it deems appropriate in the

circumstances:



1. Temporarily withhold cash payments pending correction of the deficiency by the
Grantee, or pursue a more severe enforcemant action as authorized by applicable law;

2. Disallow all or part of the cost of the subgrant activity or action not in compliance;
3. Wholly or partly suspend or terminate the current award for the Grantee;

4. Withhold further awards for the subgrant activity; or,

5. Taka any other remedies that may be legally available, including but not limited to any
additional remedies listed elsewhere in this Agreement.

D. Grantee, upon receipt of a notice of suspension or termination, will do all of the following:

1. Cease the performance of the suspended or terminated subgrant activities under this

Agreement;

2. Take all necessary steps to limit disbursements and minimize costs that include, but
are not limited fo, the suspension or termination of all contracts and subgrants correlated
to the suspended or terminated subgrant activities;

3. Prepare and fumish a report to Grantor, as of the date Grantee received the notice of
termination or suspension, that describes the status of all subgrant activities and
includes details of all subgrant activities performed and the results of those activities;
and,

-

4. Perform any other tasks that Grantor requires.

E. Upon breach or default by Grantee of any of the provisions, obligations, or duties embodied
in this Agreement, Grantor will retain the right to exercise any administrative, contractual,
equitable, or legal remedies available, without limitation. A waiver by Grantor of any occurrence
of breach or default is not a waiver of subsequent occurrences. If Grantor or Grantee fails to
perform any obligation under this Agreement and the failure is subsequently waived by the other



party, the waiver will be limited to that particular occurrence of a failure and will not be deemed
o waive failures that may subsequently occur.

ARTICLE IX. NOTICES
A. Notices to Grantor from Grantee conceming this Agresment shall be sent fo the Grantor at
the address specified in the preamble to this Agreement.

B. Notices to the Grantee from Grantor conceming this Agreement shali be sent to at the
address specified in the preamble to this Agreement.

C. All notices in accordance with this Article shall be in writing and will be deemed given when
received. All notices must be sent using a delivery method that documents actual defivery to the
appropriate address hearein indicated {e.g., certified mail}.

ARTICLE X. AMENDMENT

This document constitutes the entire agreement between Grantor and Grantee with respect to
all matters herein. Except as provided in Article XI, only a document signed by both parties may
amend this Agreement. Both Grantor and Grantee agree that any amendments to laws or
regulations cited herein will result in the correlative modification of this Agreement without the

necessity for executing written amendments.,

ARTICLE XI. ADDENDUM

Grantor may elect to provide information concerning this Agreement in an addendum hereto.
Any addenda to this Agreement will not need to be signed. Any claim on or draw of monies
following the receipt of the addendum will constitute acceptance of the terms and conditions
contained in the addendum. Subsequently, Granior may modify any addendum by mailing a
modified version to Grantee. Any claim on or draw of the modified addendum will constitute
acceptance of the terms and conditions contained in the modified addendum.

ARTICLE XIll. SUBGRANT PERFORMANCE

Grantee must perform all duties contemplated by this Agreement. None of Grantee’s duties or
actions pursuant to this Agreement may be subcontracted, nor shall this Agreement be
assigned without the prior express written authorization of Grantor.
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Grantor may, in its sole discretion, impose specific subgrant conditions upon Grantee, if
appropriate, as described in 2 C.F.R. §200.207 Specific conditions.

Grantor may, in its sole discretion, verify that every Grantee is audited as required by Subpart
F—Audit Requirements of 2 C.F.R. 200 when it is expected that the Grantes's grants expended
during the term of this Agreement equaled or exceeded the threshold set forth in 2 C.F.R.
§200.501 Audit requirements.

Grantor may, in its sole discretion, consider whether the results of the Grantee's audits, on-site
reviews, or other monitoring indicate conditions that necessitate adjustments to the pass-

through entity's own records.

Grantor may, in its sole discretion, consider taking enforcement action against noncompliant
subreciplients as described in §200.338 Remedies for noncompliance of this part and in program

reguiations.

ARTICLE XHil. MISCELLANEOUS PROVISIONS

A. Limitation of Liability: To the extent permitted by law, Grantor agrees to be responsible for
any liability directly relating to any and all acts of negligence by Grantor. To the extent permitted
by law, Grantee agrees to be responsible for any liability directly related to any and all acts of
nagligence by Grarntee. In no event shall either party be liable for any indirect or consequential
damages, even H Grantor or Grantee knew or should have known of the possibility of such

damages.

B. This Agreement will be governed, construed, and enforced in accordance with the laws of the
State of West Virginia. Should any portion of this Agreement be found unenforceable by
operation of statute or by administrative or judicial decision, the remaining portions of this
Agreement will not be affected as long as the absence of the illegal or unenforceable provision
does not render the performance of the remainder of the Agreement impossible.

C. Nothing in this Agreement is to be construed as providing an obligation for any amount or

level of funding, resources, or other commitment by Grantor to Grantee that is not specifically
set forth in state and federal law. Nothing in this Agreement is to be construed as providing a
cause of action in any state or federa! court or in an administrative forumn against the State of

11



West Virginia, the Secretary of State of the State of West Virginia, or any of the officers or

employees of the State of West Virginia,

D. Required Information:

10.

. Grantee's name: Jefferson County Commission

Grantee’s unique entity identifier or UEl number {formeriy DUNS):

Federal Award {dentification Number: EAC-ELSEC22WV-01-04

Award Date: May 17, 2023

Suhbgrant Performance:

Amount of Federal Funds Obligated by this action by Grantor to Grantee:
$49,100.00. Grantee acknowledges its financial responsibility of $49,100.00 as a
local match, in accordance WV Code of State Rules and agreement with the State
Election Commission.

Total Amount of Federal Funds Obligated to the Grantee by the Grantor, including
the current obligation; $49,100.00.

Total Amount of the Federal Award committed to the Grantee by the Grantor,
including the cumrent obligation: $49,100.00;

Federal award project description, as described Public Law 107-252, as enacted on
October 29, 2002, and amended from time to time, to improve the administretion of
elections for Federal office, including to enhance election technology and make
election securily improvements.

Name of Federal awarding agency, pass-through entity, and contact information for
awarding official of the Pass-through entity: United States Election Assistance
Commission; the West Virginia Secretary of State; Chuck Flannery, West Virginia
Deputy Secretary of State, (304) 558-6000;

12



11. CFDA Number and Name: 90.404;

12. Identification of whether the award is R&D: This Agreement does not contemplate
R&D; and,

13. Indirect cost rate for the Federal award (including if the de minimis rate is charged
per §200.414 indirect (F&A) costs): 10.0%.

14. Funding Source: EAC-ELSEC22WV-01-04 - EACELSEC18WV.

E: Terms of Closeout:

1. Grantee shall permit Grantor access to all documentation and personnel necessary
for Grantor to evaluate Grantea’s risk of noncompliance with Federal statutes,
requlations, and the terms and conditions of this Agreement for purposes of determining
the appropriate Grantee monitoring described in subsections (2) and (3) of this section
E, which may include consideration of:
a, The Grantee's prior experience with the same or similar subawards;
b. The results of previous audits inciuding whether or not the Grantee receives a
Single Audit in accordance with Subpart F—Audit Requirements of this 2 C.F.R.
200, and the extent to which the same or similar subaward has been audited as a

major program,

¢. Whether the Grantee has new personnel or new or substantially changed

systems; and

d. The extent and results of Federal awarding agency monitoring {e.g., if the
Grantee also receives Federal awards directly from a Federal awarding agency).

2. Monitor the activities of the Grantee as necessary to ensure that funds disbursed
pursuant to this Agreement are used for the Purpose, in compliance with Federal statutes,
regulations, and the terms and conditions of this Agreement; and that this Agreement’s

13



performance goals are achieved. Grantor shall monitor the Grantee to ensure compliance,

such monitoring to include:
a. Reviewing financial and performance reports required by the Grantor,

b. Following-up and ensuring that the Grantee takes timely and appropriate
action on all deficiencies pertaining to the Federal award provided to the Grantee
from the pass-through entity detected through audits, on-site reviews, and other

means.

¢. Issuing a management decision for audit findings perlaining to the Federal
award provided to the Grantee from the pass-through entity as required by 2
C.F.R. §200.521 Managemen{ decision.

3. Depending upon the Grantor's assessment of risk posed by the Graniee, the following
monitoring tools may be usefui for the pass-through entity to ensure proper accountability
and compliance with program requirements and achievement of performance goals:

a. Providing Grantee with training and technical assistance on program-related

matlers;
b. Performing on-sile reviews of the Grantee’s program operations; and,

c¢. Arranging for agreed-upon-procedures engagements as described in 2 C.F.R.
§200.425 Audit services.

14



Each of below signatories represent and warrant that they have authority 1o enter into a binding
agreement on behalf of the organizations named in this Agreement with respect to the execution
of this Agreement and the matters contained herein.

Accepted and Agreed to by:

West Virginia State Election Commission Jefferson County Commission
MAC WARNER, ex officio
West Virginia Secretary of State

15






AGENDA REQUEST FORM

Name: Rebecca Hall
Department or Organization: Prosecuting Attorney’s Office Victim Assistance Program
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: 6/15/23
if a specific date is needed, plegse provide reason for specific date:

Date Requested — 2™ Choice:
subject (Wording to be placed on agenda): VOCA Grant Application approval/signature

Please provide the County Commission with a description of your request or presentation, including any background infermation:
VOCA Grant Application for 2023-2024 has been changed and needs approval and signature. Previously, there were two
applications-one for Federal Funds and one for State Supplemental Funds. They are now only having recipients submit one
application,

Is this a funding request?  No
If s0, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion thot yau would like the Commission to approve):
Approve and sign the 2023-2024 VOCA Grant Application

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector N tnternet/WiFi N Telephone for conference call N

Contact information: Rebecca Hall
Email address: rhali@jeffersoncountywv.org Phone Number: 304-725-6550

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







AGENDA REQUEST FORM

Name: Kelly Franklin
Department or Organization: Jefferson Day Report Center, Inc.
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1 Choice: lune 15, 2023
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice: n/a
Subject (Werding to be placed an agenda): FY 2024 West Virginia Community Corrections Grant Program
Please provide the County Commission with a description of your request or presentation, including any background information:

Signatures are needed to execute the contract for the 24-CC-07 Grant Contract. Governor Justice awarded $155,000 to the
Jefferson County Commission for the continued operation of the community corrections program. The Commission must approve
the grant contract and resolution that formally commits the Commission to matching funds allocation. Executed contract is due
June 15, 2023 to the State of West Virginia.

Background: The Jefferson County Commission has received the grant award since 2015. The WV Community Corrections Act is
intended to provide a means for communities to develop, establish communities develop, and establish community-based
corrections programs to provide the judicial system with sentencing alternatives for those offenders who may require less than
institutional custody. Examples inciude, but are not limited to, probation supervision, day fines, community service restitution, home
incarceration, substance abuse treatment, sex offender containment/treatment, licensed domestic violence treatment, day
reporting centers, and education or counseling.

Is this a funding request? Y/N N
If 50, how much? 50
Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve).
N/A

Attach supporting decuments for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector ° Internet/WiFi Telephone for conference call

Contact information:
Email address: kfranklin@jeffersondrc.com Phone Number: (304) 728-3527 ext. 101

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION




not applicable




May 24, 2023

The Honorable Steve Stollpher
President

Jefferson County Commission
Past Office 250

Charies Town, West Virginla 25414

Dear Commissioner Stolipher:

| am pleased to inform you that | have approved a Community Corrections
Program grant award to the Jefferson County Commission in the amount of $155,000.
These funds will be utifized for the continued operation of a community comections

program in Jefferson County:

Please let me know if our Justice & Conwnunity Services’ staff or | can be of
further assistance.

Sinrarolv

JJmah

Cc:  Kelly J. Franklin, Project Director
Krista Davls, Fiscal Officer

State apitil | 1SG0 Kanavha Blvd., Fast, Chariestorn, WV 25305 | (304) 558-2600






GRANT CONTRACT AGREEMENT
BETWEEN
DIVISION OF ADMINISTRATIVE SERVICES
JUSTICE AND COMMUNITY SERVICES SECTION

AND
Jefferson County Commission

24-CC-07

This AGREEMENT, entered into this 15t Day of July 2023, by the Assistant Director of
the Division of Administrative Services, Justice and Community Services Saction, hereinafter
referred to as "JCS”, and the Jefferson County Commission, hereinafter referred to as “Grantee.”

WHEREAS JCS is the recipient of Community Corrections Funds from the State of West
Virginia., and

WHEREAS the Grantee Is an sligible applicant who is desirous of receiving funds for:

These funds wiil be utilized for the continued operation of a community corrections

program in Jefferson County.
NOW, THEREFORE, the parties hersto mutually agree as follows:

1. The Grantee agrees to comply with all applicable federal and state laws and rules,
regulations and policies promulgatsd thereunder.

2 JCS agrees to assist the Grantee fo perform such tasks and functions as set forth in the
application, which is attached hereto and made part hereof.

A The Grantea shall do, perform, and carry out in a satisfactory and proper manner as
determined by JCS all dulies, tasks, and functions necessary to implement the application

which is hereto aftached.

4, The Grantee will commence its duties under the Agreement on July 1, 2023 and shall
continue those services/activities until June 30, 2024. The terms of this Agreement may
only be extended or modified by the mutual written agreement of the parties hereto.

5. In consideration of the services rendered by the Grantee, the sum of up to $155.000.00
shall be obligated by JCS and said amount shall be deemed to be the maximum
compensation to ba received for this Agreement unless a written modification is entered
into between the parties amending this Agreement.

6. It is the understanding of all parties to this Agreement that JCS by joining in the Agreement
does not pledge, or promise to pledge, the credit of the State of West Virginia, nor does it
promise to pay all of the compensation hereunder fron manies of the Treasury of the State
of West Virginia.



10.

1.

12,

13.

14.

Based an the program’s most recent compliance audit, JCS has determined that the
program will receive an upfront scheduled allocation of funds.

If the Grantee is_not receiving an upfront scheduled allocation of funds: To be eligible for
any and all payments of the grant amount, the Grantee shall submit a Request for
Reimbursement of Funds once per month to JCS. Upon receipt of said request, JCS shall
review the same for reasonableness and appropriateness; and if approved, will cause a
warrant to be requested on that sum considered reasonable and appropriate, It is
expressly understood that the total compensation shall not exceed the amount set forth in
Paragraph Five hereinbefore cited and said compensation will be expended only as
outlined in the budget sections of the application unless written approval of modification
of the budget is signed by the parties hereto. Grantee shafl submit a fiscal report detailing
expenditures to JCS by the twentieth (20th) day of each month.

if the Grantee is receiving an upfront scheduled allocation of funds, the Grantee hereby
agrees to adopt a schedule of payments dictated by JCS: To be eligible for eny and ali
scheduled allocation of funds of the total grant amount, the Grantee shall submit a
Request for Funds to JCS which adheres to the schedule of payments. Upon recsipt of
said request, JCS shall review the same for reasonableness and appropriateness; and if
approved, will cause a warrant to be requested on that sum considered reasconable and
appropriate. It is expressly understood that the fotal compensation shall not exceed the
amount set forth in Paragraph Five hereinbefore cited and said compensation will be
expended only as outlined in the budget sections of the application unless written approval
of modification of the budget is signed by the parties hereto. Grantee shall submit a flscal
report detaiting expenditures to JCS by the twentlath (20th) day of each month.

Grantee hereby represents that it possesses the legal authority fo contract for this
Agreement and that attached hereto and made a part hereof is a certified copy of the
resolution, motion or similar action which was clearly adopted or passed by the Grantee's
govemning body; and further, that it has directed and authorized an official representative
to act in connection with this Agreement. If the Grantee is a state agency, the completed
application signed by the agency head is sufficient.

Grantee agrees to abide by the grant conditions, terms, assurances, and cerifications
which are attached and such other special terms and conditionsg that JCS has set forth is
incorporated herein and made part hereof, if said Special Conditions are appropriate to

this Agreement.

If, through any cause, the Grantes fails to fulftif in a necessary and proper manner,
obligations under this Agreement, the JCS may withhold payments to the Grantee upon
notice in writing, suspend, or cancel this Agreement and Attachments. The notice of
withholding payments, suspension, or cancellation should set forth the JCS reasons for

taking said action.

JCS and Grantee may from time to time require changes in the scope of services
performed hereunder. Grantee agrees to submit a written request for modification prior to
changing any budget line item. All such changes, including any increase or decrease in
the amount of compensation hereunder or work to be performed, which are mutually
agreed upon between the parties shalil be in writing.

If for any reason funds received by JCS are suspended or terminated, in whole or in part,
funding for this Agreement shall coase.



15.

18.

17.

Grantee shall within the time period prescribed by grant conditions upon the termination
of the Agreement, submit to JCS a final report on forms provided by JCS. Said reports
shall reflect actual costs incurred or expended during the terms of this Agreement.

The parties hereto agree that notice shall be given electronically to the appropriate agency
emall addresses.

The Grantee shall hold and save JCS and its officers, agents and employees harmless
from liability of any nature, including cost and expense, for or on account of any suits or
damages of any character whatsoever resulting from injuries or damages sustained by
any persons or property resulting in whole or in part from the negligent performance or
omission of any employee, agent or representative of the Grantee.

IN WITNESS WHEREOF, the parties hereto attach their signatures representing that each

is acting with full authority.

Steve Stolipher
President
Jefferson County Commission

Marty A. Hatfield
Assistant Director
Justice and Community Services Section






RESOLUTION

The Commission of Jefferson Couniy met on {date) with a

quorum present and passed the following resolution.

Be it resolved that the Commission hereby authorizes Steve Stelipher,

President of the Jefferson County Commisslon, to act on its behalf to enter into a

contractual agreement with the Division of Administrative Services, Justice and
Community Services to receive and administer grant funds pursuant to provisions of the

Community Corrections Program.

Signed:

County Clerk






Justice &
Community

Services
Division of Administrative Services
Justice and Community Services (JCS)
SCHEDULE OF PAYMENTS

The foliowing Schedule of Payments is hereby recognized and adopted by the following grant
subrecipient: Jefferson County Commission.

Project Number; 24-CC-07

Total Award: $155,000.00

Paymeni No. Date Amount

1 7/472023 $38,750.00
2 10/1/2023 $38,750.00
3 1/1/2024 $38,750.00
4 4/1/2024 $38,750.00

The Honorable Steve Stolipher
President
Jefferson County Commission



LS. DEPARTMENT QF JUSTICE
OFFICE OF JUSTICE PROGRAME
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited beolow to determine the certification to which thay are required to
attest, Applicanta should elso review the inatructions for certification Included in the regulations before completing this
form. Signature of this form provides for compliance with certification requiraments under 28 CFR Part 69, "Naw
Restriclions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Nonpro-curament) and
Government-wide Requiremenis for Drug-Free Warkplace (Grantg).” The certlficaliona ehall ba treaied g5 a matarial
represantation of fact upon which reliance will be placed when the Department of Justice determines to award the

covered transection, grant, or cooparative agreement,

1. LOBBYING

public {(Federal, Sigte, or local} transaction or eontract under a
As required by Sectlan 1352, Title 31 of the LS. Cade, and public transaction; vlalation of Federal or Stata antitruet statutey
implemented at 28 CFR Part 69, for persons entering into & ¢r commiesion of embezzlement, theft, forgary,
grant or cooparative agreement over $100,000, as defined ot bribery, falsiftcation or destruction of records, making faise
28 CFR Purt 88, the applicant certifies thal: statements, of receiving stlen property:
{a) No Federal appropriated funds have been pakd or will be (c) Are not P~ ;

. ) Z presanily mdicted for or otherwise criminally or
paid, by or on behalf of the undersigned, to eny pereon for in- cliy charged by a governmental entity (Federal, State, or
flugncing or altempting to influence an officer or amployas of any tocal) wiih commission of any of tha offanses snumerxted in
agency, a Member of Congress, an oificer or ampleyes of is corb .

Congress, or an employea of a Member of Congress in con- paragraph (1Xb) of this catlon; and
nection with the making of any Federel grant, the anter_lng Into {dy Have not within a three-vear pariod preceding thle applica-
af any cooperative agreement, and the extension, continuation, lion had one or more public transactions {Faderal, State, or
renewnl, amendmeni, or modificatllon of any Federal grant or local} terminatad fr ceuse or dafeult; and
cooperslive agreament,;
P a B. Where the applicant is unable to certify ko any of the
{b) If any funds other than Federal appropriatad funds heve statements in this certibcation, ha or she ehall attach sn
been paid or wili ba paid la eny peraon for influensing or at- explanatinn to this applicetion.

tampting to influence an offlcer or emplayee of any agency, a _
Member of Congrass, an offlcer or employee of Congrass, or

an empioyae of B Member of Congress in connaction with thig 1. DRUG-FREE WORKPLACE

Federal grant or cooperaiive agreement, the undersigned shall {GRANTEES GTHER THAN INDIVIDUALS)

complete end submit Btandard Form - LLL, “Disclosure of

Lobbying Activities,” in accardance with its instructions; As required by tha Drug-Fras Workplace Act of 1988, and
(c) The undersigned shall require Mat ths language of this car- implamentad at 28 CFR Part 67, Subpert F, for grantses, e
tification be Inefuded in the award documents far all subawards defined at 28 CFR Parl 67 Sections 67.615 and 67.620—

at all Hers {including subgrents, contracts under grants and A.The licant cortifies that it will or will continu rovide
cooperalive agresments, and subconrects) and that all eub- 6 drug;ll:ﬂ warkplaceﬂ by: " d sloe

recipients shall cerlily and gisclose accordingly. ]
{a) Publlahing a statement notifying emgpioyees that the

unlawful manufecture, distribution, dfspensing, poseessien, or
use of a controlled substanca Is prohibited in Ure graniee's

2. DEBARMENT, SUSPENSION, AND OTHER workplace and epacifylng tha ections that will he taken against
RESPONSRBILITY MATTERS employses for violetion of swech prohibition;

(DIRECT RECIPIENT) {b) Eslablehing an on-going drug-free awaraness program lo
Aa required by Execulive Order 12549, Debarment and Inform employses about—

Suspansion, and Implementad at 26 CFR Pert 87, for prospec- {1) The dangers of drug ebuse in the workplace;

tive pariicipants In primary coverad trangections, as defined at 12) Tha grantee’s policy of malntalning a drug-tres workplacs:

28 CFR Part 87, Section 67.510—
{3) Any aveilable drug counsaling, rehabifftation, and employee

A. The applicant certifies that It and (ts princlpais: assistance pragrams; and
{B) Are not pracantly debsrrad, suspended, proposed for debar- 4} The penaities that be | d I tor
ment, declared ineligible, sentenced to a denial of Federal 3,3,9 :t')ﬁse violations ?;er:gmlﬁﬂm ;I;i:l:r:: cyees

benefits by a State or Federal court, or volunterlly excluded
from covared trensactions by any Federal department
o agency;

{c) Making i a requirement that each employee to be ongaged
in the performanoe of Lhe grant be glven a copy of the state-
ment required by peragreph {8);

(b) Have not within a three-yaar pariod preceding thls epplice- o ) B

tlon been convicted of or had 2 civil judgmant rendered againat (d) Netifying the employes in the atatement required by para-
them for cammission of fraud or a criminaf offense in connec- graph {a} thal, aa a ¢ondition of employmeni under the grant,
tion with obtalning, ettampting ta obtain, or performing & the employee will—

OJF FORM 406716 {3-91} REPLACES OJP FORMS 4087/3, 409173 AND 4061/4 WHICH ARE OBBOLETE.















Justice &
Community

Services

WEST VIRGINIA DIVISION OF ADMINISTRATIVE SERVICES
JUSTICE & COMMUNITY SERVICES SECTION
STANDARD CONDITIONS & ASSURANCES

Effective: July 23, 2019
Revision History: Method of correspondence changed to electronic on March 15, 2023.

The following Standard Conditions and Assurances apply to all grent programs that the Division
of Administrative Services, Justice and Community Services (JCS) Section administers. The
application of these Assurances is applicable regardiess of the source of funding and/or whether
the recipient receives an upfront allocation of funds or is operating under a request for
reimbursement proceas.

All correspondence to JCS, which is required and/or occurs as a result or action of any of the
following Assurances, or as a result of the administration of any JCS grant program, should be
emailed to the designated JCS Program Specialist.
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. LAWS OF WEST VIRGINIA: This grant application/contract shall be govemned in all respacts

by the laws of the State of West Virginia. State procedures and practicas will apply to all funds
disbursed by JCS, regardless of the original funding source. At the sole discretion of JCS, this
grant can be based on a “reimbursement bases” mechanism, or a mechanism which awards
an “upfront allocation™ of funds on a quarterly or semi-annual basis. Upon timely notificalion to
the grantee, JCS reserves the express right to commute an upfront allocation mechanism to 8
reguest for reimbursement mechanism for a reclpient of funds, at any time during a grant

period.

LEGAL AUTHORITY: The applicant hereby certifies it has the legal authority to apply for the
gran{; that a resolution, motion or similar action has been duly adopled or passed es an official
act of the applicant's goveming body authorizing the filing of the application, including alf
understandings and assurances contained therein, and directly authorizes the person identified
as the official representative of the applicant to act in connection with the application and to
provide such additional information as may be required if applicable.

RELATIONSHIP: The relationship of the grantee o JCS shall be that of an independent
contractor, not that of a joint enterprise. The granfee shall have no authority to bind JCS for

any obligation or expense without the sxpress prior written approval from JCS.

COMMENCEMENT WITHIN 60 DAYS: This project must be operational within 60 days of the
project starting date, as speciiied in the grant contract agreement. If the project is not
operational within 60 daye of the specified project starting date, the grantee must report by
letter to JCS, the steps taken to initiate the project, the reasons for delay, and the expsctad

starting date,




5. OPERATIONAL WITHIN 90 DAYS: If the project is not operational within 80 days of the
specified project starting date, the grantee must submit a second statement fo JCS explaining
the delay in implementation.

6. SUSPENSION OF FUNDING; The grantee acknowledges that acceptance of an award is not
a guarantee of funds. Further, by accepting this award, the grantee acknowledges and agrees
that JCS may suspend in whole or in part, terminate, or imposs other sanctions on any grantee
funds for the following reasons:

s Failure to adhere to the requirements, standard condifions, or special
conditions and assurarnices of this program;

60 or more days late in submitting reports;

Failure to submit reports;

High Risk Grantee as determined by the JCS High Risk Assessment; or
Any other cause shown.

7. SANCTIONS FOR NONCOMPLIANCE: In the event of the grantee's noncompliance with the
terms, conditions, covenants, rules, or regulations of this grant, JCS shall impose such contract
sanclions, as it may deem appropriate, including but not limited to:

« Withholding of payments to the graniee until the grantee complies or, if
reports are more than 80 days late, the funding for that month is forfeited
and may not be recouped or remedied;

« Cancellation, termination or suspension of the contract, in whole or in part;

¢« Refraining from extending any further assistance to the grantee until
satisfactory assurance of future compliance has been received;

o [fthe grantee is receiving funds an an upfront basis, JCS can commute the
transfer of funds mechanism to a reimbursement only process for the
remainder of the grant period;

¢ if the grantee is receiving funds on an upfront basis and a determination is
made by JCS that funds were intentionally or unintentionally misused,
misappropriated, misspent or otherwise not consistent with the intents and
purpose of the grant, the grantee automatically forfeits any remaining funds
from the grant program, and any other awarded funds from any ather
program, until a satisfactory resolution has been achieved;

+ [f a grantee is indebted to JCS for any amount of funds at the close of an
applicable quarter, semi-annual or end of a grant period, and the debt is
not resolved within 30 days following the close of those periods, the grantee
acknowledges and agrees that it is automatically ineligible to receive or
apply for funds from JCS for any grant program; and

= Grantee agrees and acknowledges that under no circumstances may it
commute a debt to be applied as matching funds: or, will JCS reduce a
future quarterly or sermi-annual allotrnent or future award as repayment of
the debt. Repayment must be from a general account or an account
unrelated to the grant award.

8. ACCOUNTING REQUIREMENTS: Grantee agrees to record all project funds and costs
following generally accepted accounting principles. A unigue account number or cost recording
must separate all project costs from the grantee’s other or general expenditures. Adequate
documentation for all project costs and income must be maintained. Adequate documentation




of financial and supporting material must be retained and be available for audit purposes.
Federal regulations prohibit the commingling of Federal grant funds with funds from other
sources; further, funds received on an upfront basis from JCS for one program may not be
comingled with funds received on an upfront basis for another JCS program.

9. REPORTS: Regardless of an award being on an upfront or reimbursement basis, each grantee
shall submit all reports as JCS requires necassary to the execution of monitoring, stewardship,
and evaluation of programmatic and fiscal responsibilities.

10. WRITTEN APPROVAL OF CHANGES: The grantee must obtain prior written approval from
JCS for all project changes (programmatic, fiscal or otherwise) before those changes are

executed.

11, OBLIGATION OF PROQJECT FUNDS: Funds may not, without prior written approval from
JCS, be obligated prior to the effective start date or subsequent to the termination date of the
project period. Obligations outstanding as of the project termination date shall be liguidated

within thirty (30) days.

12. USE OF FUNDS: Funds awarded through JCS may be expended only for the purposes and
activities specifically covered by the grantee's approved project scope and budget. By
attaching their signature, the grantee recognizes that any deviations from the original grant

budget are unallowable.

13. ALLOWABLE AND UNALLOWABLE COSTS: Allowable and uneliowable costs incurred
under this grant shall be determined in accordance with Generat Accounting Office principles
and standerds, state guidelings, and federal guidelines pursuant to the specific grant program.

14. PURCHASING: When making purchases relevant to the grant, the grantee will abide by
applicable State and local laws, which address purchasing procedures by a state or locat unit
of govemment or another agency. See 148CSR1 of the West Virginia State Code.

15. PROJECT INCOME: All income earned by the grantee as a result of the conduct of this project
must be accounted for and included in the total budget. Project income is subject to the same
expenditure guidelines established for grant funds by JCS. All grantees must maintain records
that clearly show the source, the amount, and the timing of all project income. There is no
walver provision for the project income requiremant.

16. MATCHING CONTRIBUTION: The grantee will have available, and will expend as required,
adequate resources to defray that portion of the total costs as set forth in this application as
"match" and as approved by JCS. The applicant assures that the matching funds required to
pay the grant portion of the cost of each program and project, for which funds are made
available, shall be in addition to funds that would otherwise be made aveailable for the
proposed project by the recipients of grant funds and shall be provided on a project-by-project
basis. Matching confributions are subject to the same expenditure guidelines as grant funds
for this program. All grantees must maintain records that clearly show the source, the amount,
and the timing of all matching contributions. In addition, Federal grant dollars from any source

may not be utilized as matching funds.

17. TIME EXTENSIONS: In general, time extensions will not be granted. Unexpended grant
funds remaining at the close of the grant period shalt be deobligated. Funds remaining at the
end of a project where an upfront allocation will, by the deadline of the final financial and

progress report, be remitted back to JCS.



18. NON-SUPPLANTING: Grant funds must be used to supplement existing funds for program

19,

20.

21,

22.

23.

24.

activities and may not replace (supplant) funds that have been appropriated for the same
purpose. Potential suppfanting will be the subject of monitoring and audit. Violations can
result in a range of penalties, including suspension of future funds under this program,
suspension or debarment from state grants, recoupment of monies provided under this grant,
and civil and/or criminal penalties. The grantee hereby certiffes that funds made available
under this grant will not be used to supplant other funding sources.

TRANSFER OF FUNDS PROHIBITION: The grantee is expressly prohibited from transferring
funds betwesen any JCS programs. Federal regulations prohibit the commingling of Federal
grant funds with funds from other sources.

TRAINING: For projects involving payment of personnel, JCS reserves the right to requirs
training as a condition of the grant before or at any time during the project period.

PURCHASE OF AMERICAN-MADE EQUIPMENT/PRODUCTS: To the extant practicable,
all equipment and products purchased with state funds made available under this grant shouid

be Amsrican-made,

MARKING OF EQUIPMENT: Grartee will ensure that ail equipment purchased with grant
funding shall be prominently marked as follows: "Purchased with funds provided by Justice

and Community Services.”

PROPERTY ACCOUNTABILITY: The grantee shall establish and administer a system to
control, protect, preserve, use, maintain, and properly dispose of any property or equipment
furnished it, or made available through a grant by JCS. This obligation continues as long as
the property is retained by the grantee, notwithstanding the expiration of this agreement. Prior
to sale, trade in or disposal of property, disposition instructions will be obtained from JCS.
Grantee assures inventory checks will be performed annually or pursuant to guidance
promulgated in the Administrative Manual for this program {if applicable), with copies provided
to JCS. Property must be used for the intended grant purposes. If the property is not being
used in accordance with ferms of the grant, said property will revert to JCS.

COMPUTER EQUIPMENT: Grantees purchasing computer equipment {hardware, software,
or peripherals) with grant funds are required to adhere to the established bidding procedures
for their respective units of govermment or agency. To ensure reputable vendors are oblained,
grantees may consider utilizing the current applicable State computer contract. Computer
equipment must adhere to minimum requirements established by the West Virginia Office of

Technology.

25. LEASE AGREEMENTS: Grantee agrees to provide JCS with a copy of the lease arrangement

26.

if funds are being requested for reimbursement or utilized as match.

PATENTS AND/OR COPYRIGHTS AND RIGHTS IN DATA: Grantee acknowledges that
JCS8, or any applicable parent federal agency, reserves a royalty-free, non-exclusive, and
imevocable license to reproduce, publish, or otherwise use, and authorize others to use, for
State or Federal government purposes: (1) the copynght in any work developed under an
award or sub award; and, (2} any rights of copyright to which a recipient or sub recipient
purchases ownership, in whole or in part, with State or Federal support. Grantee agrees to
consult with JCS regarding the sllocation of any patent rights that arise from, or are purchased

with, this funding.




27.

28'

29,

30.

.
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ACCESS TO RECORDS: JICS, through any authorized representative, shall have access to
and the right to examine all records, books, papers, or documents related to the grant and to

relevant books and records of contractors.

CIVIL RIGHTS COMPLIANCE: Grantee will comply with any applicable federai
nondiscrimination requirements, which may include the Omnibus Crime Control and Safe
Streets Act of 1968 (34 U.S.C. §§ 10228(c) and 10221(a); the Victims of Crime Act (34 U.S.C.
§20110(e)); the Juvenile Justice and Delinguency Prevention Act of 2002 (34 US.C. §
11182(b)); the Violence Against Women Act (34 U.S.C. § 12291(b){13)); the Civil Rights Act
of 1964 (42 U.S.C. § 2000d); the Indian Civil Rights Act (25 U.S.C. §§ 1301-1303); the
Rehabilitation Act of 1973 (29 U.S.C. § 794); the Americans with Disabilities Act of 1880 (42
U.S8.C. §§ 12131-34); the Education Amendments of 1972 (20 U.S.C. §§ 1681, 1683, 1685-
86), the Age Discrimination Act of 1875 (42 U.8.C. §§ 6101-07); Executive Order 13279, Equal
Protection of the Laws for Faith-Based and Community Organizations; Executive Order
13559, Fundamental Principles and Policymaking Criteria for Partnerships With Faith-Based
and Other Neighborhood Organizations; and the DOJ implementing regulations at 28 C.F.R.
Part 38. Subrecipients of grants under the Violence Against Women Act (VAWA) of 1994, as
amended, are prohibited from discriminating on the basis of sexual orientation or gender
identity, These laws collectively prohibit grantees from discriminating on the basis of race,
coior, national origin, sex, disability, age, religion, sexual orientation and gender identity. In
the event a Federal or State court or Federal or State administrative agency makes a finding
of discrimination after a due process hearing on the grounds of age, disability, race, color,
religion, national origin, or sex against a recipient of funds, the grantee will forward a copy of
the finding to the Office for Civil Rights, Office of Justice Programs and Justice and Community

Services Section.

RELIGIOUS ACTIVITIES: Grantees must ensure that services are offered without regard to
religious affiliation and that receipt of services is not contingent upon participation in a religious
activity or event. Furthermore, all religious activities must be separate in time or place from
the funded project. Participation in such activities by individuals receiving services must be

voluntary.

LOBBYING: Grantee will comply with any and all lobbying provisions andfor restrictions as
outiined in the Uniformed Guidelines, Department of Justice Guidelines, and as outlined in
§6B-2-5 of the West Virginia State code.

CONFLICT OF INTEREST: No public oificial or employee of the grantee agency, who
performs any duties under the project, may participate in an administrative decision with
respect to the project if such a decision can reasonably be expected to result in any benefit or
remuneration to that individual or that individual’s immediate family as discussed inthe W. Va.

Code §§ 6B-1-1 through 6B-3-11).

FREEDOM OF INFORMATION ACT: All records, papers, and other documents kept by
recipients of grant funds are required to be made available to JCS. These records and other
documents submitied to JCS and its grantees, including plans and application for funds,
reports, etc., may be subsequently required to be made available fo entities under Federal
Freedom of Information Act, 5. U.S.C. §552, or Chapter 29B, Article 1 (West Virginia Freadom
of Information) of the West Virginia Code. JCS recognizes that some information submitted in

the course of applying for funding under this program or provided in the course of its grant
management activities, may be considered law enforcemeant, personneal, juvenite sensitive, or
personal or otherwise Important fo national or state secunily interests. This may inciude threat,



33.

34.

35.

36.

37.

risk and needs assassment information, and discussions of demographics, transportation,
public works, and industrial and public health infrastructures.

While this information under state control is subject to requests made pursuant to the Chapter
29B, Aricle 1 of the West Virginia Code, all determinations concerning the release of
information of this nature are made on a case-by-case basis by JCS and may fall within one
or more of the available exemptions under the Act,

Grantees must consult applicable federal, state, and local laws and regulations regarding the
releass or transmittal of information to any entity which may be considered senslitive or
protected. Applicants may also consult JCS regarding concerns or questions about the
release of potentially sensitive, protected or exempt information applicable to federal, state,

and local laws and regulations.

JCS has the authority to release all information which does not meet an exernption to the
public without a FOIA.

NATIONAL AND STATE EVALUATION EFFORTS: The graniee agrees to cooperate with
any national and/or state evaluation efforts directly or indirectly related to this program as

requested.

SUBMISSION/RELEASE OF PUBLICATIONS/PRESS RELEASES: The grantee must

submit one copy of all reports and propesed publications resulting from this agreement o JCS
twenty {20} days prior to public release. Any publications {written, visual, sound, or otherwise),
whether published at the grantee's or government's expense, shall contain the following
statements: “This document [product] was prepared under a grant from the West Virginia
Division of Administrative Services, Justice & Community Services Section {or simply "JCS").
Points of view or opinions expressed in this document [product] are those of the authors and
do not necessarily represent the official position ar policies of the State of West Virginia
Division of Administrative Services, Justice & Community Services Section or any entity of the
Department of Justice.” In addition, the grantee agrees not to utilize the JCS logo without

written permission,

JUVENILE JUSTICE & DELINQUENCY PREVENTION ACT: Grantee agrees to comply with
the four core protections under the Juvenile Justice & Delinquency Prevention {JJDP) Act of
1974, reauthorized 2002,

Deinstitutionalization of status offenders {DSO).

Separation of juveniles from aduits in institutions {separation).

Removal of juveniles from adult jaits and lockups {jail removal}.

Reduction of disproportionate minority contact (DMC), where it exists.

As well as, 101CSR1 of the West Virginia code. This includes, but is not limited to, completing
the annual WV Certification of Non-Secure Facilities and submitting to JCS, if applicable, and
submitting a monthly Secure Holding Log, if applicable.

COLLABORATION WI/IOTHER FEDERAL AND STATE GRANTS: Where warranted, this
initiative/grantee shall make every effort to support ot assist other federally funded or State
grant programs in any manner, including but not limited to, providing personnel, supplies,
equipment, and any other resources deemed necessary by JCS.

USE OF DATA/EXCHANGE OF INFORMATION: With respect to programs related to
criminal justice information systems, the grantee agrees to comply with the provisions of 28



38.

39.

40.

41.

42,

CFR, Part 20 governing the protection of the individual privacy and the insurance of integrity
and accuracy of data collection. The grantee further agrees:

a. That all computer programs (software produced under this grant) wili be made
available fo JCS for transfer to authorized users in the criminal justice community
without cost other than that directly associated with the transfer. The software will
be documented in sufficient detail to enabie potential users to adapt the system,
or portions thereaf, to usage on a computer of similar size and configuration.

b. To provide a complete copy of the computer programs and deocumentation, upon
requests, to JCS. The documentation will include, but not be fimited to, system
description, operating instruction, program maintenance instructions, input forms,
file descriptions, report formats, program listings, end flow charts for the system
and programs.

c. That whenever possible all application programs will be written in standardized
programming languages or will adhere to Open Database Connectivity format for
use on general operating systems that can be utilized on at least three different
manufacturers of computer hardware with similar size and configuration
capabilities.

d. To avail itself, to the maximum extent possible, of computer software aiready
produced and available without charge. The Criminal Justice Systems
Clearinghouse (916-392-2550) should be contacted to determine availability of
software prior to any development effort.

NATIONAL AND STATE EVALUATION EFFORTS: The grantee agrees to cooperate with
any national and/or state evaluation efforts direcily or indirectly related to this program as

requested.

EQUAL EMPLOYMENT OPPORTUNITY PLAN: The grantee will provide an Equal
Employment Opportunity Pian (EEOP] to the Office for Civil Rights, Office of Justice Programs
(OCR} and JGS. Each grantee certifies that it has executed and has on file an Equal
Employment Qpportunity Plan which conforms with the provisions of 28 CFR Section 42.301,
et. seq., Subpart E; or that in conformity with the foregoing reguiations, no Equal Empioyment
Opportunity Plan is requirad. The grantee further certifies that it has filed an EEOP
Certification form and, if required, an EEOP Ulilization Report, through the EEO Reporting
Tool at https://ojp.gov/about/ocr/eeop.htm.

VETERANS PREFERENCE: This program includes a provision that grantees utilizing funds
to hire additional personnel, to the extent possible, give suitable preference in employment to
military veterans. JCS defines "suitable preference” as the requirement that a grantse agency
have in place a mechanism ensuring that veterans are given consideration in the hiring

process.

IMMIGRATION AND NATURALIZATION VERIFICATION: The grantee agrees to complete
and kesp on file, as appropriate, applicable Immigration and Naturalization Service
Employment Eligibility Verification Forms. These forms are to be used by recipients of state
funds to verify that employees are eligible to work in the United Siates.

POLITICAL ACTIVITY: The Hatch Act rastricts the political activity of executive branch
employees of the federal government, District of Columbia government, and some state and
local employees who work in connection with federally funded programs. in 1893, Congress
passed legislation that significantly amended the Hatch Act as it applies to federal and D.C,
employees (5 U.S.C. §§ 7321-7328). (These amendments did not change the provisions that



apply to state and local employees. 5 U.S.C. §§ 1501- 1508.}. Please reference West Virginia
Code § 29-8-20 for state restricted aclivities.

43. PUBLIC SAFETY AND JUSTICE INFORMATION SHARING: Grantees must support public
safety and justice information sharing. The grantee is required to use the Global Justice Data
Modei specifications and guidelines for this grant. Grantee shall publish and make available
without restriction all schemas (extensions, constraint, proxy} generated as a result of this
grant to the component registry as specified in {he guidelines. This information is available at

www.it. oip.govigixdm.

To the best of my knowledge the applicant has and will comply with all of the attached Standard
Conditions and Assurances,

Authorized Official [please print]: _ S

Authorized Official Signature:

Date: -




AGENDA REQUEST FORM

Name:
Department or Organization:
Estimation of time needed for appointment:

Date Requested — 1% Choice:
2™ Choice:

Subject (wording to be place:

Please prOVide d description O7 yOur reqguest or presentduion, INCluding any DdCKgrouna imnormdLiorn.

S1art vate (Deginning or pay perioq):
Increase after probation if any: n/a
Any Additional Conditions of Employment;

Recommended Motion (type cut wording of the motion you would fike the Commission te approve):

Approval of the additional $4,500 to conduct an aquatic feasibility study for Jefferson County.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector: ’ Internet/Wi Fi: ® Telephone for conference call:

Contact Information: Phone Numbe 304-728-3207
Email Address:

FOR COMMISSION STAFF USE ONLY — FEINANCIAL IMPACT/RECOMMENDATION

















































AGENDA REQUEST FORM

Name: Russell Burgess/Spencer Fraser
Department or Organization: Department of Information Technology
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1° Choice: June 15, 2023
if a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject {(Wording to be placed an agendo): Hire of Information Technology Support/Helpdesk Technician Level 1

Please provide the County Commission with a description of your request or presentation, including any background information:
- The Department of Information Technology would like to fill the above full time position that was opened up in May
of 2023 due to employee resignation. This position is necessary for the Information Technology Department to
successfully support all county employees and operations. Salary would be $37,500.00 per year full time employee.

Is this a funding request? Y/N NO
If so, how much? 5
Provide exact financial impact/request:

Recormmended motion (Please type out the wording of the motion that you would like the Commission to approve);
- Motion to approve the Hiring of Christopher Montemurno for the position of Information Technology
Support/Helpdesk Technician Level 1 at salary of $37,500.00 per year full time employee.
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Internet/Wi Fi Telephone for conference call *

Contact information: Russell Burgess
Email address: rburgess@jeffersoncountywv.org Phone Number: (304) 728-5605

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

nct applicable













JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916
Web: www.jeffersoncountywv.org

FRESIDENT

Stere Stolipher June 15’ 2023

VICE PRESIDENT

t.dare Ath Mr. Jaime L. George, Tl'l.l_'Stee
COMMISSIONER United States Surety Company
Tricta Jackmon P. O. Box 5605

COMMISSIONER Timonium, MD 21054-5605

Jewngfer Kroause

RE: Performance Bond No. 1000956765 dated September 28, 2012, Construction Bond

COMMISSIONER Surety for Roderick Planes, LLC — Aspen Greens Subdivision, Phase 1A (File #07-15).

Jane Tabh

Dear Mr. George:

The Jefferson County Commission authorizes a complete release of the remaining $57,750.00
from the construction bond for Roderick Planes, LLC — Aspen Greens Subdivision, Phase 1A {File
#07-1S). This project is located at the intersection of Country Club Road-Route 24 and Flowing
Springs Road-Route 17. The work appears to be %100 complete.

In summary, you are hereby authorized to fully release the remaining amount for the above
referenced Performance Bond No. 1000956765 originally issued in the amount of
$2,418,557.00. Please contact the Jefferson County Department of Engineering, Planning &
Zoning, the Engineering Office at (304)-728-3257 if you have any questions.

Sincerely,

Steve Stolipher, President
Jefferson County Commission

SS:rfb

cc:  Maurice Gladhill, Managing Member
Roderick Planes, LLC
5509 Mt. Zion Road
Box 777
Frederick, MD 21705
Department of Engineering, Planning & Zoning
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AGENDA REQUEST FORM

Name: Roger Goodwin, Chief County Engineer
Department or Organization: Engineering Department
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 15, 2023
Date Requested — 2™ Choice: July 13, 2023

Subject (Wording to be placed on agenda): Approval to Advertise for Building Inspector Position,

Please provide the County Commission with a description of your request or presentation, including any background
information:

The County Commission provided funding in the FY 2024 Budget for an additional building inspector position. Thisis a
reqguest for approval to advertise for the position, The job description is attached.

15 this a funding request? No, the County Commission provided funding in the FY 2024 Department of
Engineering, Planning & Zoning budget for this position.

If so, how much?
Recommended motion (Pleose type out the wording of the motion that you would like the Commission to approve):

Move to approve advertising for the position of Building Inspector in the Department of Engineering, Planning &
Zoning.

Attach supporting documents for request, or request may be denied.

If not attached, explain:
Is equipment needed? Projector Y/NNo  [nternet/WiFi Y/NNo  Telephone for conference call Y/N No

Contact informatinn-
Email address Phone Number: 304-728-3257
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Jefferson County, West Virginia
Job Description
Revised 01/31/2011

Nature and Purpose of Public Contacts: Relationships are primarily with co-workers and the
public involving frequent explanation, discussion or interpretation of practices, procedures,
regulations or guidelines in order to render service, plan or coordinate work efforts, or resolve
operating problems. Other regular contacts are with service recipients and emnployees of outside
organizations such as vendors, banks and/or developers/ contractors. More than ordinary
courtesy, tact and diplomacy may be required to resolve complaints or deal with hostile,
uncooperative or uninformed persons. Employee may fumish news media with routine
information such as meeting agendas or departmental procedures.

Occupational Risks: Essential functions regularly present potential risk of injuries from
improper exposure which could result in loss of time from work. Examples of injury include
burns from chemicals, steam or fire, severe muscular strains from working with extremely heavy
material, falls from heights in excess of three feet and illness from exposure to communicable
diseases. Special safety precautions, training, or protective clothing such as gowns, coats,
gloves, glasses, hats or boots may be required.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various
type of work that may be performed. The omission of specific siatements of duties does not
exclude them from the position if the work is similar, related, or a logical assignment to the
position.

1. Review residential permit applications for compliance with the residential building code.
This includes but is not limited to: single family dwelling units, duplex dwelling units,
swimming pools, decks, car ports, detached garages, storage buildings, chimneys and
additions.

2. Performs residential and ecomnmercial building inspections to ensure work is being
performed and inspected structure meets with minimum requirements of applicable codes
and ordinances; records findings of same as required.

3. Meet<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>