
CALL TO ORDER 

AGENDA 
JEFFERSON COUNTY COMMISSION 

THIRD QUARTERLY SESSION -JULY-SEPTEMBER 2023 
THURSDAY,AUGUST3, 2023 

9:30A.M. 
County Commission Meeting Room 

located at the Old Charles Town Library 
200 E. Washington Street, Charles Town, WV 

PRAYER - Pastor Adam Johnson 

PLEDGE OF ALLEGIANCE 

APPROVAL OF ACCOUNTS PAYABLE 

• July 27, 2023
• August 3, 2023

APPROVAL OF MANUAL CHECKS 

• July 28, 2023
• August 4, 2023

APPROVAL OF REQUISITIONS 

• August 3, 2023

ANNOUNCEMENTS 

Report if there are changes in the agenda if applicable 

PUBLIC COMMENT 

PRESENTATIONS 

1. 9:40 a.m.

2. 9:55a.m.

**You may participate In public comment during the virtual meeting by raising your hand. Please 
submit comments via email to info@ieffersoncountvwv.org. Your comments w/11 be included in the 
minutes and agenda correspondence. Please include your name 

Angie Banks, Assessor 
- Approval of Exonerations

Tom Hansen, Sheriff 
- Sheriff's Commission
- FY2 4 Equitable Sharing Agreement and Certification
- Approval of Hire - Full-time Process Server
- Pay Scale Corrections
- Animal Control Employee Changes
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3. 10:10a.m.

4. 10:25a.m.

5. 10:35a.m.

6. 10:40 a.m.

7. 10:50a.m.

8. 11:15a.m.

9. 11:35 a.m.

Edwina Benites - LM, Director, Jefferson County Development Authority 

-Child Care Crisis Discussion

Roger Goodwin, Chief County Engineer 
- Partial bond release for Roderick Planes, LLC - Aspen Greens Subdivision, Phase IIB (File

#20-1- SD)

-Request Approval of Employment Offer to fill position of Land Development Inspector in
the Department of Engineering, Planning, and Zoning

-Request Approval of Employment Offer to fill position of Building Inspector in the
Department of Engineering, Planning, and Zoning

Alexandra Beaulieu, Deputy Director, Department of Engineering, Planning, and Zoning 

- Request for partial refund of the Conditional Use Permit and Variance Fees for Carl
Epstein/Tree Nexus 

Luke Seigfried, County Planner, Department of Engineering, Planning, and Zoning 

-Request for Joint Session of the County Commission and the Planning Commission to 
review the Goals and Objectives of the 2045 Comprehensive Plan Update 

Karen Olden, Probate Office 

- Review and Consideration for Signature of Motion for Entry of Rule to show cause why 

Respondent William H. Judy, Ill should not be held in contempt and Order Granting Rule to 

show cause why respondent WIiiiam H. Judy, Ill should not be held in contempt in re:

Estate of Richard Walter Accurso, Deceased and Estate of Ellen Sherry Hoffman, Deceased

Interviews & Appointments to the following: 

- Jefferson County Building Commission

-Jefferson County Parks and Recreation
- South Jefferson Public Library Committee

-Jefferson County Board of Health

-Jefferson County Development Authority Board

- Jefferson County Deputy Sheriff Civll Service Commission

-Hagerstown-Eastern Panhandle Metro. Planning Org. Council

Mike Sine, Director, Jefferson County Emergency Services Agency 

- 4 Employee Separations of Employment

- Approval of Hire - 5 part -time employees

-ARPA Request - New Ambulance Invoice

- MOU with County VFDs

- EMS Standbys

-Call Volume Reports - informational only

10. 11:50 a.m. Nathan Cochran, Assistant Prosecuting Attorney 

a. Report by counsel on opioid case and consideration of recent developments in the case

(Jefferson County Commission v. Purdue Pharmaceutlcal , et al. US District Court, Northern

District of West Virginia, Civil Action #1:17-0P-45170, MDL 17-md-02804-DAP In Re: National

Prescription Opiate Litigation; State of West Virginia ex rel. Patrick Morrisey, Attorney General v.

Walgreens Boots Alliance, Inc., et al., Civil Action No. 20-C-82 PNM (W. Va. Cir.Ct. Putnam

County) (the "West Virginia AG Action"), pending within In re : Opioid Litigation, Civil Action No.

21-C-9000 (W. Va. Cir. Ct. Kanawha County) and related matters.

b. Discussion of legal issues and potential action regarding proposed Solar Text Amendment to the

Jefferson County Zoning and Land Development Ordinance, File #ZTA 22- 01. Discussion of
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Jefferson County Circuit Court Civil Action No.'s 2021-C- 33 through 37 and Jefferson County 

Circuit Court Civil Action No.'s 2021-C-46 through 50, Jefferson County Circuit Court Civil Action 

No. CC-19-2022-C-6, Jefferson County Circuit Court Civil Action No. 2022-C-81, Jefferson County 

Circuit Court Civil Action No. 2022-C-103 and 2022-C-141,WV Supreme Court No.'s 21-0727, 21-

0728, and 21- 0731 and WV Intermediation Court of Appeals No. to be assigned (appeal of 

Jefferson County Circuit Court Civil Action No. 2022-C-141). 

c. Report and recommendation regarding record and Petition for Confirmation of Removal of Civil

Service Commissioner

d. Consider matters involving or affecting the construction planning, or purchase, sale or lease of 

property.

e. Discussion of wage issue regarding Deputy Sheriffs.

f. Presentation and discussion of the Memorandum of Understanding for Recovery Closet

COUNTY ADMINISTRATOR REPORTS 

• Discussion and request to approve the budget revision and adoption of Resolution for the State Auditor's

Office for a Budget Transfer for FY23-24 to reconcile the Coal Severance Account

• Discussion and potential approval to move forward to create a Tyler Munis Administrator Position

• Discussion and potential approval of FY23-24 Budget Transfer and related Resolution to the State Auditor's

Office

COUNTY COMMISSION REPORTS 

11.ADJOURN

CORRESPONDENCE AND INFORMATION 

Correspondence/public comments received from the following: David Tabb 

At all times the County Commission reserves the right to rearrange agenda times because of time constraints and to accommodate 

the Commission schedule or the public. 
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REQUISITIONS TO BE APPROVED August 3, 2023 

DEPARTMENT 
Requisition 

No. 
AMOUNT VENDOR DESCRIPTION 

OTHER BUILDINGS 24004 $ 7,201.66 Fidelity Power Systems Generator Mainteance 

24005 $ 19,436.00 Boland Trane Services Inc. Labor&Mats to Install Tandem Comp. 

IT/GIS/DATA PROCESSING 23134 $ 12,241.78 Granicus, Inc. Granicus govAccess Renewal Fee 

23145 $ 13,260.00 South Central Planning & Development Comm MyGovernment Online Yrly Renewal 

GRAND TOTAL $ 52,139.44 
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JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Angela Banks

. . AssessorDepartment or 0rgamzation: 

Commission Meeting Date: AuguS! 3, 2023

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

Exonerations 

Please provide a description of vour request or presentation. including an background infom1ation: 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT /FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (tvpe out wording o{the motion 1·ou would like the Commission to approve):

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

ls equipment needed? 

Contact Information: 
Email Address: 

□Projector D1nternet/Wi Fi: OconforenceNideo

Phone Number: 





JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: 
Tom Hansen

. . Sheriff's OfficeDepartment or 0rgamzatton: 

Commission Meeting Date: 08/03/2023

Special Meeting Date (if necessary):

Subject (wording to be placed on agenda):

Sheriff's Commission Pay Scale Corrections 
FY24 Equitable Sharing Agreement and Certification Animal Control Employee Changes 
New FT Process Server a
Please provide a description of your request or presentation. including any background infonnation:

-Approval of payment of Commission Check for FY23 
-Approve ESAC report, authorize digital signature nnd acknowledgments 
- Would like to create a second Full-time Process Server, Sitter, Transport Officer
- Adjust Pay Grade Scale and Minimum Pay Benchmark 
- Animal Control is swapping position classifications and pay rates for two employees after requested change by EE

Type of Request: (Funding/Hiring):
Funding/Salary/Hourly Amount:
Name of Hire (if Applicable):
Grade/Step/Hours (PT /FT):
Start Date (beginning of pay period):
Post Probationary Increase (If applicable):
Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (rype out wording ofthe motion you would like the Commission to awrove):

I move to approve the payment of the FY23 commission check to the Sheriff. 
I move to approve the digital signature for the Commission President on the FY24 ESAC report and certify that the 
Sheriffs Office budget has not been supplanted as a result of receiving equitable sharing funds and the agreement to
abide by the policies and procedures set forth in the Guide.
Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? □Projector D1nternet/Wi Fi: Oconference/Video

Contact lnfonnation: Debbie Lowe
Email Address:

dlowe@jeffersoncountywv.org
Phone Number: 3047283205



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 

I move to approve the creation of a second full-time process server and approve the 
transfer of Bailiff Darryl Wimer to fill this 40 hour position at a rate of 18.08/hour. 

I move to approve the requested changes to the Sheriff's Deputies pay scale. 

I move to approve the change of Robert Smith from Animal Control Officer to Kennel Tech 
and the change of Zachary Holler from the role of Kennel Tech to Animal Control Officer. 



Office of Sheriff and Treasurer of Jefferson County 

August 1, 2023 

Law Enforct·ment Office 

l02 Industrial Blvd 

Kearneysville. WV 25430 

304-728-3205

Fax: 304-728-3299 

Jefferson County Commission 
124 East Washington St 
Charles Town WV 25414 

Re: Sheriffs Commission 

Dear Commissioners: 

Tax Office 

PO Box 9 
Charles Town. WV 25414 

304-728-3220

Fax: 304-728-4034 

Attached is a copy of the computation of the 2023 Sheriffs Commission report for your 
approval. 

Should you have any questions or are in need of additional information, please don't 
hesitate to ask. 

Sincerely, 

Hanseoy 

Sheriff and Treasurer 
Jefferson County 





Equitable Sharing Agreement and Certification 

NCIC/ORI/Tracking Number: WV0190000 
Agency Name: Jefferson County Sheriffs Office 
Mailing Address: 102 Industrial Blvd 

Kearneysville, WV 25430 

Agency Finance Contact 
Name: Lowe, Deborah 
Phone:3047283205 Email: dlowe@jeffersoncountywv.org 

Type: Sheriff's Office 

Jurisdiction Finance Contact 
Name: Zonfrilli, Makayla 
Phone: 304-728-3284 Email:mzonfrilli@jeffersoncountywv.org 

ESAC Preparer 
Name: Lowe, Deborah 
Phone:3047283205 Email: dlowe@jeffersoncountywv.org 

0MB Number 1123-0011 

Expires: December 31, 2024 

FY End Date: 06/30/2023 Agency FY 2024 Budget: $4,803,075.00 

Annual Certification Report 
Summary of Equitable Sharing Activity Justice Funds 

1 2 
Treasury Funds 

1 Beginning Equitable Sharing Fund Balance $20,587.85 

2 Equitable Sharing Funds Received $78,101.14 

3 Equitable Sharing Funds Received from Other Law Enforcement $0.00 
Agencies and Task Force 

4 Other Income $0.00 
5 Interest Income $101.93 

6 Total Equitable Sharing Funds Received (total of lines 2-s) $78,203.07 

7 Equitable Sharing Funds Spent (total of lines a - n> $62,061.56 

8 Ending Equitable Sharing Funds Balance $36,729.36 
(difference between line 7 and the sum of lines 1 and 6) 

1Department of Justice Asset Forfeiture Program Investigative Agency participants are: FBI. DEA, ATF. USPIS, USDA, DCIS, DSS. and FDA 
2Department of the Treasury Asset Forfeiture Program participants are: IRS-Cl, ICE, CBP and USSS. 

Summary of Shared Funds Spent Justice Funds Treasury Funds 

a I Law enforcement operations and lnvest1gat1ons $42,061.56 

b Training and Education $0.00 

C Law Enforcement, Public Safety, and Detention Facilities $0.00 

d Law Enforcement Equipment $0.00 

e Joint Law Enforcement/Public Safety Equipment and Operations $0.00 

f Contracts for Services $0.00 

a Law Enforcement Travel and Per Diem $0.00 
h Law Enforcement Awards and Memorials $0.00 

i Drug, Gang, and Other Education or Awareness Programs $0.00 

j Matching Grants $0.00 

k Transfers to Other Participating Law Enforcement Agencies $20,000.00 

I Support of Community-Based Programs $0.00 
m Non-Categorized Expenditures $0.00 

n Salaries $0.00 
Total $62,061.56 

$0,00 

$0.00 

$0,00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 
$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 
$0.00 
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Equitable Sharing Funds Received From Other Agencies 

Transferring Agency Name Justice Funds Treasury Funds 

Other Income 

Other Income Type Justice Funds Treasury Funds 

Matching Grants 

Matching Grant Name Justice Funds Treasury Funds 

Transfers to Other Participating Law Enforcement Agencies 
Receiving Agency Name Justice Funds Treasury Funds 
Eastern Panhandle Drug & Violent Crimes Task Force - $20,000.00 
W\/0020600 

Support of Community-Based Programs 

I 
Recipient Justice Funds 

Non-Categorized Expenditures 
Description Justice Funds Treasury Funds 

Salaries 
Salary Type Justice Funds Treasury Funds 

Paperwork Reduction Act Notice 

Under the Paperwork Reduction Act, a person is not required to respond to a collection of information unless it displays a 
valid 0MB control number. We try to create accurate and easily understood forms that impose the least possible burden on 
you to complete. The estimated average time to complete this form is 30 minutes. If you have comments regarding the 
accuracy of this estimate, or suggestions for making this form simpler, please write to the Money Laundering and Asset 
Recovery Section at 1400 New York Avenue, N. W., Washington, DC 20005.

Privacy Act Notice 

The Department of Justice is collecting this information for the purpose of reviewing your equitable sharing expenditures. 
Providing this information is voluntary; however, the information is necessary for your agency to maintain Program compliance. 
Information collected is covered by Department of Justice System of Records Notice, 71 Fed. Reg. 29170 (May 19, 2006), 
JMD-022 Department of Justice Consolidated Asset Tracking System (CATS). This information may be disclosed to contractors 
when necessary to accomplish an agency function, to law enforcement when there is a violation or potential violation of law, or ir 
accordance with other published routine uses. For a complete list of routine uses, see the System of Records Notice as 
amended by subsequent publications. 

Independent Auditor 
Name: 
Company: Perry and Associates
Phone:7403730056 

Date Printed: 07/17/2023 

Single Audit Information 

Email: mrichards@perrycpas.net
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Were equitable sharing expenditures included on the Schedule of Expenditures of Federal Awards (SEFA) for the 
jurisdiction's Single Audit for the prior fiscal year? If the jurisdiction did not meet the threshold to have a Single Audit 
performed, select Threshold Not Met. 

YES !Kl NO O THRESHOLD NOT MET 0 

Prior Year Single Audit Number Assigned by Federal Audit Clearinghouse: 
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Affidavit 

Under penalty of perjury, the undersigned officials certify that they have read and understand their obligations under the Guide 
to Equitable Sharing for State, Local, and Tnbal Law Enforcement Agencies (Guide) and all subsequent updates, this 
Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. The undersigned officials 
certify that the information submitted on the Equitable Sharing Agreement and Certification form (ESAC) is an accurate 
accounting of funds received and spent by the Agency. 

The undersigned certify that the Agency is in compliance with the applicable nondiscrimination requirements of the following 
laws and their Department of Justice implementing regulations: Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 
seq.), Trtle IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 
(29 U.S.C. § 794), and the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.), which prohibit discrimination on the 
basis of race, color, national origin, disability, or age in any federally assisted program or activity, or on the basis of sex in any 
federally assisted education program or activity. The Agency agrees that it will comply with all federal statutes and regulations 
permitting federal investigators access to records and any other sources of information as may be necessary to determine 
compliance with civil rights and other applicable statutes and regulations. 

Equitable Sharing Agreement 

This Federal Equitable Sharing Agreement, entered into among (1) the Federal Government, (2) the Agency, and (3) the 
Agency's governing body, sets forth the requirements for participation in the federal Equitable Sharing Program and the 
restrictions upon the use of federally forfeited funds, property, and any interest earned thereon, which are equitably shared 
with participating law enforcement agencies. By submitting this form, the Agency agrees that it will be bound by the Guide and 
all subsequent updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. 
Submission of the ESAC is a prerequisite to receiving any funds or property through the Equitable Sharing Program. 

1. Submission. The ESAC must be signed and electronically submitted within two months of the end of the Agency's fiscal
year. Electronic submission constitutes submission to the Department of Justice and the Department of the Treasury.

2. Signatories. The ESAC must be signed by the head of the Agency and the head of the governing body. Examples of
Agency heads include police chief, sheriff, director, commissioner, superintendent, administrator, county attorney, district
attorney, prosecuting attorney, state attorney, commonwealth attorney, and attorney general. The governing body head is the
head of the agency that appropriates funding to the Agency. Examples of governing body heads include city manager, mayor,
city council chairperson, county executive, county council chairperson, administrator, commissioner, and governor. The
governing body head cannot be an official or employee of the Agency and must be from a separate entity.

3. Uses. Shared assets must be used for law enforcement purposes in accordance with the Guide and all subsequent
updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations.

4. Transfers. Before the Agency transfers funds to other state or local law enforcement agencies, it must obtain written
approval from the Department of Justice or Department of the Treasury. Transfers of tangible property are not permitted.
Agencies that transfer or receive equitable sharing funds must perform sub-recipient monitoring in accordance with the Code
of Federal Regulations.

5. Internal Controls. The Agency agrees to account separately for federal equitable sharing funds received from the
Department of Justice and the Department of the Treasury, funds from state and local forfeitures, joint law enforcement
operations funds, and any other sources must not be commingled with federal equitable sharing funds.

The Agency certifies that equitable sharing funds are maintained by its jurisdiction and the funds are administrated in the 
same manner as the jurisdictions's appropriated or general funds. The Agency further certifies that the funds are subject to 
the standard accounting requirements and practices employed by the Agency's jurisdiction in accordance with the 
requirements set forth in the Guide, any subsequent updates, and the Code of Federal Regulations, including the requirement 
to maintain relevant documents and records for five years. 

The misuse or misapplication of equitably shared funds or assets or supplantation of existing resources with shared funds or 
assets is prohibited. The Agency must follow its jurisdiction's procurement policies when expending equitably shared funds. 
Failure to comply with any provision of the Guide, any subsequent updates, and the Code of Federal Regulations may subject 
the Agency to sanctions. 

6. Single Audit Report and Other Reviews. Audits shall be conducted as provided by the Single Audit Act Amendments of
1996 and 0MB Uniform Administrative Requirements, Costs Principles, and Audit Requirements for Federal Awards. The
Agency must report its equitable sharing expenditures on the jurisdiction's Schedule of Expenditures of Federal Awards
(SEFA) under Assistance Listing Number 16.922 for Department of Justice and 21.016 for Department of the Treasury. The
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Department of Justice and the Department of the Treasury reserve the right to conduct audits or reviews. 

7. Freedom of Information Act (FOIA). Information provided in this Document is subject to the FOIA requirements of the
Department of Justice and the Department of the Treasury. Agencies must follow local release of information policies.

8. Waste, Fraud, or Abuse. An Agency or governing body is required to immediately notify the Department of Justice's
Money Laundering and Asset Recovery Section and the Department of the Treasury's Executive Office for Asset Forfeiture of
any allegations or theft, fraud, waste, or abuse involving federal equitable sharing funds.

Civil Rights Cases 

During the past fiscal year: (1) has any court or administrative agency issued any finding, 
judgment, or determination that the Agency discriminated against any person or group in 
violation of any of the federal civil rights statutes listed above; .Q! (2) has the Agency entered 
into any settlement agreement with respect to any complaint filed with a court or administrative 
agency alleging that the Agency discriminated against any person or group in violation of any of 
the federal civil rights statutes listed above? 

Agency Head 
Name: Hansen, Thomas H. 
Title: Sheriff 
Email: thansen@jeffersoncountywv.org 

Signature: Submitted Electronically 

D Yes @ No 

Date: 07/17/2023 

To the best of my knowledge and belief, the Information provided on this ESAC is true and accurate and has been reviewed and authorized by the Law 
Enforcement Agency Head whose name appears above. Entry of the Agency Head name above indicates his/her agreement to abide by the Guide, any 
subsequent updates, and the Code of Federal Regulations, including ensuring permissibility of expenditures and folloWing all required procurement policies 
and procedures. 

Governing Body Head 
Name: Stolipher, Stephen 
Title: President 
Email: stolipherjcc@gmail.com 

Signature: _______________________ Date: 

To the best of my knowledge and belief, the Agency's cunent fiscal year budget reported on thls ESAC is true and accurate and the Governing Body Head 
whose name appears above certifies that the agency's budget has not been supplanted as a result of receiving equitable sharing funds. Entry of the 
Governing Body Head name above indicates his/her agreement to abide by the policies and procedures set forth In the Guide, any subsequent updates. and 
the Code of Federal Regulations. 

D I certify that l have obtained approval from and I am authorized to submit this form on behalf of the Agency Head and the 
Governing Body Head. 
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JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Edwina Benites-LM

D rt t O . t· Jefferson County Development Authepa men or rgamza 10n: GI

Commission Meeting Date: August 3, 2023

Special Meeting Date (if necessary): NIA

Subject (wording to be placed on agenda):

Jefferson County Child Care Crisis 

Please provide a description of your request or presentation, including an background information: 

Child care is one of the most significant and consistent issues raised by businesses during the Jefferson County 
Development Authority's (JCDA) business retention and expansion visits. There were no studies on child care in 
Jefferson County, The JCDA conducted a study to quantify the the child care concerns and will share the results. 

Type of Request: (Funding/Hiring): Briefing

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (type out wording of'the motion you would like the Commission to approve):

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? □Projector D1nternet/Wi Fi: Oconference/Video 

Contact Information: Edwina Benites-LM
Email Address: 

ebenites@jdca.net

Phone Number: (304) 728-3255





JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Roger Goodwin

D rt t O 
. 

t
· Engineering. Planning & Zoning

epa men or rgamza 10n:

Commission Meeting Date: 8/3/2023

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

Partial release for Roderick Planes, LLC - Aspen Greens Subdivision, Phase JIB (File #20-1-SD) 

Partial release of Performance Bond No. 5243 I 397 with United Fire & Casually Company, Cedar Rapids, JA, 
construction bond for Roderick Planes, LLC -Aspen Greens Subdivision, Phase IIB (File 20-1-SD). 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT); 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments;

Recommended Motion (tvµe out wording of the motion i•ou would like the Commission to approve); 

1 authorize a partial release of Performance Bond No. 52431397 with United Fire & Casualty Company in the amount 
of $2,360,734.88 for Roderick Planes, LLC -Aspen Greens Subdivision, Phase UB (File #20-1-SD) 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:

ls equipment needed? □Projector D1nternet/Wi Fi: OconferenceNideo 

Contact Infonnation: Phone Number: J04-728•3257

Email Address: 
engineering@jeffersoncountywv.org 



·
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PRESlDEN:' 
Steve Stoiiphei· 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www.jeffersoncountywv.org 

June 15, 2023 

VICE ?RESID,...NT
J; aca.n.t. 

Mr. Kent M. Pagoota, Attorney-in-Fact 
United Fire & Casualty Company 

COMMJSSJONEH 
Trii'1a .l.ickson 

118 Second Ave, SE 
Cedar Rapids, IA 52401 

COMMISSION EK 
Jmniftr Krou.<f 

COMlVIISSIONER 

,]t111f Tabb 

RE: Performance Bond No. 52431397 dated September 2, 2021, Construction Bond 
Surety for Roderick Planes, LLC -Aspen Greens Subdivision, Phase 11B (File #20-1-

SD). 

Dear Mr. Pagoota: 

The Jefferson County Commission authorizes a partial release of $2,360,734.88 from the 
construction bond for Roderick Planes, LLC-Aspen Greens Subdivision, Phase 11B (File #20-1-
SD). This project is located at the intersection of Country Club Road-Route 24 and Flowing 
Springs Road-Route 17. The work remaining includes but is not limited to the following: 

1. Earthwork
2. Grading & Paving
3. Landscaping
4. Water lines
5. Storm water Management
6. Miscellaneous Site Improvements

In summary, you are hereby authorized to reduce the amount of the above referenced 
Performance Bond No. 52431397 originally issued in the amount of $3,768,377.88 to 
$1,407,643.00. Please contact the Jefferson County Department of Engineering, Planning & 
Zoning, the Engineering Office at (304)-728-3257 if you have any questions. 

Sincerely, 

Steve Stolipher, President 
Jefferson County Commission 

cc: Maurice Gladhill, Managing Member 
Roderick Planes, LLC 
5509 Mt. Zion Road 
Box 777 
Frederick, MD 21705 

Department of Engineering, Planning & Zoning 
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JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department

116 East Washington Street, P.O. Box 716
Charles Town, West Virginia 25414 

Phone; 304-728-3257
!,,,!l.]========""'-'-"U-!!.."-'-><.!..,,___ ___________________ Fax: -728-3953 

BOND REDUCTION or RELEASE REQUEST - REPORT 

Date Received: D� I -Z-1 I ZozJ J.C.P.C. File No. 2.o - 1- �D

Consultant/Engineer/Firm Name: ---""<S=A..:..Ti-=-=�,.;,S'--..__A .... SS-.o--=CC.L■-----------------­

Mailing Address: /$1 VeM� '¥t1'7 
City: _'3 ______ ..Ll1L.Oe..,�L-,ap,_-==-C ..... J"'Ol--��..,=------- State: l,,N Zip: 2,j4MJ 
Contact Person: FU0 ca l'TE.S Phone: 1o ++ &tf, - , 12. «.

Project/Subdivision Name: A 5 PEN St.EE.Ni$ 

Section/Phase: P'HAsc:i .IL 8 Lots: ____ ______ _ 

Review Comments:

� The bond release�s Approved as Submitted. __ The bond release/reduction request is
Denied. 

f&E 

Add items/revise as shown per our comments on your attached bond release/reduction form &
resubmit reduction/release request to our office for review and approval. 

Some site work has progressed beyond the required "milestone" site inspections that are to be performed by our
office. As a result, you will need to schedule the inspections with our Land Development Inspector, and/or provid
the certifications noted on the attached "Third-Party Certifications" checklist. Please collect all the required 
third-party certifications and submit them all at one time along with a copy of this report and the checklist.

Bonding Policy & Unit Cost Figures attached for your use.

Original Bond Ami. $ '3 , 2"l:(. 850 + 15% Cont.$ __ .�, n=t- = Total Original Bond Ami. $ J .i,, ft._� ti. 

Total Current Bond Amount $ 3 � I Sl:J: . '-' 

Cost of Work Remaining$ __ /_,� 01':J-.oo + Contingency Amount $__l_,.M_,�.OO 

= Approved for Revised Bond Amount$ __ J_, 4-0\- , , 4$ .00 

Signature: 
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AGENDA REQUEST FORM 

www.ieffersoncountywv. orq 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested- 1st Choice: August 3, 2023 

Date Requested - 2nd Choice: 

Subject ( Wording to be placed on agenda): Request Approval of Employment Offer to Fill the Position of Land 

Development Inspector in the Department of Engineering, Planning & Zoning. 

Please provide the County Commission with a description of your request or presentation, including any background 

information: 

The Director of Engineering, Planning & Zoning is requesting approval of employment offer to fill the position 

of Land Development Inspector in the Department of Engineering, Planning & Zoning. The need to fill the 

position is due to the planned retirement of the current land development inspector on November 1, 2023. 

The FY 2024 budget provides funding for a replacement person's employment to overlap with the current land 

development inspector, for a period of up to six months. This allows the current land development inspector 
to provide training to their replacement. 

The position was advertised, resumes and applications received and reviewed, interviews conducted, and a 

qualified person selected for the position. 

An offer of employment was made contingent upon approval by the County Commission. The salary is 

$76,000 per year. The current budgeted salary amount is $82,000/year. Therefore, the proposed action is an 

FY 2024 budget neutral action and results in a budget savings. No additional funding is needed. 

Is this a funding request? 

If so, how much? 

Motion Requested: Yes 

No; funding is already provided in the FY 2024 Engineering, Planning & Zoning 
Department budget. 

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the offer of employment, at $76,000 per year, to provide for a replacement person for the 

position of Land Development Inspector in the Department of Engineering, Planning & Zoning. 



Attach supporting documents for request, or request may be denied. See attached job description. 

If not attached, explain: N/A 

Is equipment needed? 

Contact information: 

Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



Position Title: 

Department 

Re orts to: 

Jefferson County, West Virginia 
Job Description 

Land Develo_pment Ins ector _J Grade Level:

Engineering, Planning & Zoning�_�I Date:

Chief County Engineer I FLSA Status:

J_ V - l
Jul I, 2016 _] 

Exem_t _ _J 

Statement of Duties: Employee performs technical and administrative assignments related to 
ensuring that land development projects are constructed in accordance with approved plans, 
regulations, ordinances and policy; and ensuring that construction bond amounts are adequate to 
cover construction costs. Employee is required to perform all similar or related duties. 

Supervision Required: Working under the general direction of the Chief County Engineer, the 
employee plans and carries out the regular work in accordance with standard practices and 
previous training, with substantial responsibility for determining the sequence and timing of 
action and substantial independence in planning and organizing the work activities, including 
determining the work methods. The employee is expected to solve through experienced 
Judgment most problems of detail or unusual situations by adapting methods or interpreting 
instructions to resolve the particular problem. Instructions for new assignments or special 
projects usually consist of statements of desired objectives, deadlines and priorities. Technical 
and policy problems or changes in procedures are discussed with supervisor, but ordinarily the 
employee plans the work, lays it out and carries it through to completion independently. Work is 
generally reviewed only for technical adequacy, appropriateness of actions or decisions, and 
conformance with policy or other requirements; the methods used in arriving at the end result are 
not usually reviewed in detail. 

Supervisory Responsibilitv: Employee is not regularly required to supervise employees. 

Confidentialitv: Employee has access to client records and department files. 

Accountability: Consequences of errors or poor judgment may include adverse public relations, 
monetary loss, legal repercussions, personal injury, and/or injury to self or others. 

Judgment: The work requires examining, analyzing and evaluating facts and circumstances 
surrounding individual problems, situations or transactions, and determining actions to be taken 
within the limits of standard or accepted practices. Guidelines include a large body of policies, 
practices and precedents which may be complex or conflicting, at times. Judgment is used in 
analyzing specific situations to determine appropriate actions. Employee is expected to weigh 
efficiency and relative priorities in conjunction with procedural concerns in decision making. 
Requires understanding, interpreting and applying federal, state and local regulations. 

Complexity: The work consists of the practical application of a variety of concepts, practices 
and specialized techniques relating to a professional or technical field. Assignments typically 
involve evaluation and interpretation of factors, conditions or unusual circumstances; inspecting, 
testing or evaluating compliance with established standards or criteria; gathering, analyzing and 
evaluating facts or data using specialized fact finding techniques; or determining the methods to 
accomplish the work. 

Engineering, Planning & Zoning Department 
Land Development Inspector 

06/01/2023 
Page 1 of 4 



Jefferson County, West Virginia 

Job Description 

Work Environment: Work requires some agility and physical strength, such as moving in and 
about construction sites, over rough terrain, or standing or walking most of the work period. 
Employee is exposed to outdoor work, confined spaces and high places, toxins or fumes, 
equipment and machinery, traffic, electricity, radiation, biohazards, loud noises, emotional stress, 
and risk of personal injury. 

Nature and Purpose of Public Contacts: Relationships are primarily with co-workers and the 
public involving frequent explanation, discussion or interpretation of practices, procedures, 
regulations or guidelines in order to render service, plan or coordinate work efforts, or resolve 
operating problems. Other regular contacts are with service recipients and employees of outside 
organizations such as vendors, banks and/or developers/ contractors. More than ordinary 
courtesy, tact and diplomacy may be required to resolve complaints or deal with hostile, 
uncooperative or uninformed persons. Employee may furnish news media with routine 
information such as meeting agendas or departmental procedures. 

Occupational Risks: Duties generally do not present occupational risk with only occasional 
exposure to risk or stress. Minor injury could occur, however, through employee failure to 
properly follow safety precautions or procedures. Examples of injury include minor bruises from 
falls, minor cuts or bums, or minor muscular strains from lifting, pushing or carrying equipment 
or work materials. Special safety precautions, training, or protective clothing such as gowns, 
coats, gloves, glasses, hard hats or boots may be required. 

Essential Functions: 
The essential functions or duties listed below are intended only as illustrations of the various 
type of work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the 
position. 

1. Draft Bonding Agreements and manage bonding agreements. Review bond
surety/performance bonds for compliance with the county's bonding policy. Maintain
and manage all bonding related records, documents and third-party reports/certifications.

2. Periodic inspection of residential subdivision and commercial site development projects
for compliance with Jefferson County land development ordinances, including but not
limited to: sediment and erosion control, storm water management and storm drainage
systems, roadways and parking lots, landscaping, site grading, traffic control devices and
markings, water and sanitary sewer systems, etc.

3. Update and maintain current construction unit-cost data for estimating construction
bonds.

4. Review and approval of construction bond estimates for surety/performance bond
purposes.

Engineering, Planning & Zoning Department 
Land Development Inspector 

06/01/2023 
Page 2 of 4 



Jefferson County, West Virginia 
Job Description 

5. Review construction bond reduction/release requests and conduct final inspections to
verify that all site work is complete in accordance with the approved plans prior to
reduction/release of the construction bond.

6. Maintains record of third-party as-built plans, inspections and certifications.

7. Take measurements and use a digital camera to document stages of construction with
photographs; and maintain record of in-house site inspection reports and approvals.

8. Produce accurate job related correspondence to consultants, developers, etc.

9. Recommend revisions to site development details and standards.

Recommended Minimum Qualifications: 

Education and Experience: Associate's Degree in Civil Engineering Technology or 
Construction Management with five to seven (5-7) years related work experience; or any 
equivalent combination of education, training and experience which provides the required 
knowledge, skills and abilities to perform the essential functions of the job. 

Special Requirements: 
Valid Motor Vehicle Operator's License. 

Knowledge, Abilities and Skill 
Knowledge: Knowledge and understanding of Civil Engineering principals, practices and theory, 
heavy site construction process and methods, building construction trades and terminology and 
construction methods of all aspects of residential and commercial land development projects. 
Also, knowledge/experience managing legal agreements. Understanding of geotechnical reports. 
Knowledge of stonnwater management and sediment and erosion control concepts. 

Abilities: Ability to work independently; ability to deal with public tactfully and effectively. 
Ability to establish and maintain effective working relationships with department staff, 
contractors, developers and state regulatory authorities. Ability to enforce the requirements of 
plans and specifications and follow established standards and procedures. Ability to establish and 
maintain a work reporting system and other related records. Ability to deal effectively with 
disgruntled members of the public. Ability to read and interpret construction drawings and blue 
prints. 

Skill: Basic math skills, proficient computer & keyboarding skills, proficient with Microsoft 
Office Suite (Word, Excel, Outlook), proficient written and oral communications skills. 

Page 3 of4 

Engineering, Planning & Zoning Department 
Land Development Inspector 

06/01/2023 



Jefferson County, West Virginia 
Job Description 

Physical and Mental Requirements 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the position's essential functions 

Phvsical Skills: Work requires moderate intermittent physical strength and effort daily, such as, 
lifting heavy objects, carrying the object(s) and stacking them or placing them in a vehicle or 
storage area. In addition, pulling, pushing, standing or walking for the full work day may also be 
involved. A great deal of physical effort must be exerted at this level. Travel, particularly 
during adverse weather conditions and troublesome road conditions and at times during the 
evening, is required. 

Motor Skills: Duties may involve assignments requiring application of hand and eye 
coordination with finger dexterity and motor coordination. Examples may include operating a 
personal computer, using power tools or climbing a ladder. 

Visual Skills: Visual demands require the employee to constantly read and interpret documents 
for general understanding and analytical purposes; employee also routinely reviews non-written 
materials (e.g. maps and blueprints). Color vision required for this position. 

Page 4 of4 

Engineering, Planning & Zoning Department 
Land Development Inspector 
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AGENDA REQUEST FORM 

www.ieffersoncountywv.org 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1'1 Choice: August 3, 2023 
Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda}: Request Approval of Employment Offer to Fill the Position of Building 
Inspector in the Department of Engineering, Planning & Zoning. 

Please provide the County Commission with a description of your request or presentation, including any background 
information: 

The Office of Building Permits & Inspections needs to hire a building inspector due to the planned retirement 
of a building inspector on October 2, 2023. Funding is provided in the FY 2024 budget for an additional 
building inspector (in addition to the one who is retiring), which allows for overlap with the current building 
inspector for training purposes. 

Under West Virginia state code, building inspectors are required to pass exams and become certified in 
various aspects of the building code within 24 months. They are also required to complete continuing 
education on an annual basis. 

An offer of employment was made contingent upon approval by the County Commission. The Director of 
Engineering, Planning & Zoning is requesting approval of an offer of employment to fill the position of 
Building Inspector in the Department of Engineering, Planning & Zoning - Office of Building Permits & 
Inspections, at an annual salary of $47,250. The FY 2024 budgeted salary is $49,000 per year. 

In addition, this is a request to move Ryan Mose, Building Inspector, from his current salary of $47,250 to a 
salary of $50,250 per year, in order to provide pay scale equity between the new building inspector and the 
current one. There is a salary savings in the FY 2024 budget to cover this increase. Therefore, both requests 
are FY 2024 budget neutral actions. No additional funding is needed. 

Is this a funding request? 

If so, how much? 

Motion Requested: Yes 

No; funding is already provided in the FY 2024 Engineering, Planning & Zoning 
Department. 



Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the offer of employment, at $47,250 per year, to fill the position of Building Inspector in the 

Department of Engineering, Planning & Zoning - Office of Building Permits & Inspections; and to raise building 

inspector Ryan Mose's salary to $50,250 per year. 

Attach supporting documents for request, or request may be denied. See attached job description. 

If not attached, explain: 

Is equipment needed? 

Contact information: 

Projector Y /N No lnternet/Wi Fi Y /N No Telephone for conference call Y /N No 

Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

osition Title: _J Building Ins ector ____ _j Grade Leve_l:_==-=--=--J�---_I_V _ _J
epartment j Engineering Department - Office of I Date: I Permits and Inspections J _ 

Reports to: Chief County Engineer J FLSA Status: Non-Exempt 
Statement of Duties: Employee is responsible for administrative, technical and inspection work 
related to the enforcement and interpretation of the building code and ordinances to ensure the 
health, safety and welfare of the public. Employee is required to perform all similar or related 
duties. 
Supervision Required: Under the general supervision of the Chief County Engineer, the 
employee is familiar with the work routine and uses initiative in carrying out recurring 
assignments independently in accordance with specific instructions. The supervisor provides 
additional, specific instruction for new, difficult, or unusual assignments including suggested 
work methods as necessary. The employee is expected to recognize instances which are out of 
the ordinary and which do not fall within existing instructions; the employee is then expected to 
seek advice and further instructions. Reviews and checks of the employee's work are applied to 
an extent sufficient to keep the supervisor aware of progress, and to insure that completed work 
and methods used are technically accurate and that instructions are being followed. In many 
cases, the work is self checking, for example, requiring accounts to balance before proceeding. 
Supervisory Responsibilitv: Employee is not regularly required to supervise employees. 
Confidentiality: Employee has access to department files. 
Accountability: Consequences of errors or poor judgment may include adverse public relations, 
missed deadlines, monetary loss, legal repercussions, labor/material costs, and/or injury to self or 
others. 
Judgment: Numerous standardized practices, procedures, or general instructions govern the 
work and in some cases, may require additional interpretation. Judgment is needed to locate, 
select, and apply the most pertinent practice, procedure, regulation or guideline. 
Complexity: The work consists of a variety of duties which generally follow standardized 
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures 
followed vary according to the nature of the transaction and/or the information involved, or 
sought, in a particular situation. 
Work Environment: Work requires some agility and physical strength to move in and about 
construction work sites, over rough terrain, or standing or walking for most of the work period. 
Employee is exposed to outdoor work, confined spaces and high places, toxins or fumes, 
equipment and machinery, traffic, electricity, radiation, biohazards, loud noises, emotional stress, 
and risk of personal injury. 

Engineering Department - Office of Permits and Inspections 
Building Inspector 

01/31/2011 
Page 1 of4 
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Jefferson County, West Virginia 
Job Description 

Revised O 1/31/2011 

Nature and Purpose of Public Contacts: Relationships are primarily with co-workers and the 
public involving frequent explanation, discussion or interpretation of practices, procedures, 
regulations or guidelines in order to render service, plan or coordinate work efforts, or resolve 
operating problems. Other regular contacts are with service recipients and employees of outside 
organizations such as vendors, banks and/or developers/ contractors. More than ordinary 
courtesy, tact and diplomacy may be required to resolve complaints or deal with hostile, 
uncooperative or uninformed persons. Employee may furnish news media with routine 
information such as meeting agendas or departmental procedures. 

Occupational Risks: Essential functions regularly present potential risk of injuries from 
improper exposure which could result in loss of time from work. Examples of injury include 
bums from chemicals, steam or fire, severe muscular strains from working with extremely heavy 
material, falls from heights in excess of three feet and illness from exposure to communicable 
diseases. Special safety precautions, training, or protective clothing such as gowns, coats, 
gloves, glasses, hats or boots may be required. 

Essential Functions: 
The essential functions or duties listed below are intended only as illustrations of the various 
type of work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the 
position. 

1. Review residential permit applications for compliance with the residential building code.
This includes but is not limited to: single family dwelling units, duplex dwelling units,
swimming pools, decks, car ports, detached garages, storage buildings, chimneys and
additions.

2. Performs residential and commercial building inspections to ensure work is being
performed and inspected structure meets with minimum requirements of applicable codes
and ordinances; records findings of same as required.

3. Meets with builders, contractors, owners, and the public to explain the permit application
and inspection process, and building code requirements, and answer questions regarding
same.

4. Establishes and maintains harmonious work relationships.

5. Coordinate and prioritize daily inspection schedules, pull permit files at the end of each
day to prepare for the following day's inspections.

6. Ensure the safe operation, cleanliness and maintenance of county vehicles. Keep vehicle
filled with fuel, and deliver vehicle to county garage for servicing.

Engineering Department - Office of Permits and Inspections 
Building Inspector 

01/31/201 l 

Page 2 of4 



Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

7. Investigates citizen complaints related to building code violations.

8. Enforces codes by giving instructions, issues warnings and/or "Stop Work Orders" when
necessary.

9. Authorizes Use and Occupancy Certificates.

10. Updates results of each day's inspections into the computer database to ensure accurate
and complete recording of inspection status.

11. Attends training courses to remain aware of industry regulations, obtains building code
certifications and continuing education requirements as required by state law.

12. Participates in building code and permit application process question and answer
meetings held by Planning, Zoning and Engineering for the building industry.

Recommended Minimum Qualifications: 

Education and Experience: Minimum of five (5) years of building construction and/or 
inspection experience; or any equivalent combination of education, training and experience 
which provides the required knowledge, skills and abilities to perform the essential functions of 
the job. In addition, successful completion of the training and examinations required to be 
certified as an Inspector by the International Code Council and the West Virginia State Fire 
Marshal (WV State Code, Title 87-7-3). 

Special Requirements: 
Valid Motor Vehicle Operator's License and Building Code Inspector and Plans Examiner 
Certifications (W.V. State Fire Marshal, W.V. State Code, Title 87-7). 

Knowledge, Abilities and Skill 
Knowledge: Knowledge and understanding of building construction trades and terminology, 
International Building Codes, and building construction processes and methods. 

Abilities: Ability to work independently; ability to deal with public tactfully and effectively. 
Ability to establish and maintain effective working relationships with department staff, 
contractors doing business for the town as well as state regulatory authorities. Ability to carry 
out essential functions under hazardous or inclement weather conditions in a safe manner. 
Ability to establish and maintain a work reporting system and other related records. Ability to 
deal effectively with disgruntled members of the public. Ability to read and interpret 
construction drawings and blue prints. 

Skill: Basic math skills, computer keyboarding skills for data entry, proficient written and oral 

Engineering Department - Office of Pennits and Inspections 
Building Inspector 

01/31/2011 
Page 3 of4 



communications skills. 

Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

Physical and Mental Requirements 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the position's essential functions 

Physical Skills: Work requires moderate intermittent physical strength and effort daily, such as, 
lifting heavy objects, carrying the object(s) and stacking them or placing them in a vehicle or 
storage area. In addition, pulling, pushing, standing or walking for the full work day may also be 
involved. A great deal of physical effort must be exerted at this level. Travel, particularly 
during adverse weather conditions and troublesome road conditions and at times during the 
evening, is required. 

Motor Skills: Duties may involve assignments requiring application of hand and eye 
coordination with finger dexterity and motor coordination. Examples may include operating a 
personal computer, using power tools or climbing a ladder. 

Visual Skills: Visual demands require the employee to constantly read and interpret documents 
for general understanding and analytical purposes; employee also routinely reviews non-written 
materials ( e.g. maps and blueprints). Color vision required for this position. 

Engineering Department - Office of Permits and Inspections 
Building Inspector 

01/31/2011 
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JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Alexandra Beaulieu, Deputy Direcii

D rt t O • t· Office of Planning & Zoningepa men or rgamza 10n: 

Commission Meeting Date: AuguSt 3, 2023

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

Please provide a description of our request or presentation, including anv back2round information: 

Request for a partial refund of the Conditional Use Permit and Variance fees for Carl Epstein/ Tree Nexus. Applicant 
withdrew applications after the fees were deposited and public notice requirements were met. 

Type of Request: (Funding/Hiring): Funding (Reimbursement)

Funding/Salary/Hourly Amount: $386.05

Name of Hire (if Applicable): 

Grade/Step/Hours (PT /FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 
Mr. Epstein submitted applications for a Conditional Use Permit (File #23-6-CUP) and a Variance (File #23-22-ZC) 
along with the required application fees ($500.00 total) for inclusion on the 07/27/23 Board of Zoning Appeals 
meeting agenda. The applicant withdrew his request due to opposition from the neighborhood (see attached email). 

Recommended Motion (lvpe out wording o[the motion vou would like the Cornmission to approve):

I move to recommend a partial refund of the fees incurred for a Conditional Use Permit and Zoning Variance in the 
amount of $386.05 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact Information: 
Email Address: 

OProjector OIntemet/Wi Fi: OconferenceNideo 

Phone Number: 





JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Luke Seigfried, County Planner

D rt t O . t· Engineering, Planning, and Zoningepa men or rgamza 10n: 

Commission Meeting Date: AuguSt 3, 2023

Special Meeting Date (if necessary):

Subject (wording to be placed on agenda):

Request a Joint Session of the County Commission and Planning Commission to review the Goals and Objectives of
the 2045 Comprehensive Plan Update

Please provide a description of vour request or presentation, including any background information:

The purpose of this Joint Session is to discuss and approve the Goals and Objectives of the 2045 Comprehensive Plan
Update. The proposed Goals and Objectives are drafted by the Planning Commission after extensive information 
gathering and multiple public input opportunities. This joint session is reflected in the Approved Time Frame and is an
essential touchstone for the County Commission prior to the drafting of the Comprehensive Plan Components and
Action Plan.

Type of Request: (Funding/Hiring):
Funding/Salary/Hourly Amount:
Name of Hire (if Applicable):
Grade/Step/Hours (PT/FT):
Start Date (beginning of pay period):
Post Probationary Increase (If applicable):
Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (tvpe out wording of the motion vou would like the Commission to approve):

I move to schedule a Joint Session with the Jefferson County Planning Commission on October 5th, 2023 for 
discussion and possible action related to the draft Goals and Objectives for the 2045 Comprehensive Plan Update.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? □Projector D1nternet/Wi Fi:

Contact Information: Luke Seigfried
Email Address: complan2045@jeffersoncountywv.org

Oconference/Video

Phone Number: (304) 728-3228



JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Additional Comments Page: 



Name: Karen Olden 

PAGENDA REQUEST FORM 

www. ieffersoncountywv. orq 

Department or Organization: Jefferson County Clerk (Probate) 

Estimation of amount of time needed for appointment: ½ hourP 

Date Requested -1st Choice: 
If a specific date is needed, please provide reason for specific date: August 3, 2023 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Special Session to close Estates that missed July Term 

Motion to Show Cause Why Executor Should Not Be Held in Contempt and Order from Attorney Joseph L. Caltrider, on behalf of the 
Estate of Richard Walter Accurso, deceased, and Ellen Sherry Hoffman, deceased. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? 
If so, how much? 

Y/N NO 

$ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information: 
Email address: 

not ;:ipplicable 

Projector Y /N lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





SPECIAL SESSION 

August2023 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State, begun 

and held at the Old Charles Town Library thereof, on Thursday, August 3rd
, 2023 at 

9:30 am 

PRESENT Steve Stolipher, President 
And Commissioners: Trisha Jackson, Jane Tabb, Jennifer Krouse 

Accounting and Short Form Settlement submitted hr Fiduciar,1 Commissioner: Ralph 

A. Lorenzetti, Jr. this da►• presented to the Commission bv the Clerk, therof. examined

hv it, and ordered filed. 

Estate of Larry K. Crouse, Sr. deceased, First and Final Accounting, Lu Ann Reed., 
Executrix 

Estate of Louise Brooks Willard, deceased, Short Form Settlement, Henry A. Willard 
and D Frank Hill, III, Co-Executors 

-------------

President of the County Commission 





Bowles Rice 
Attorneys at Law 

101 South Queen Street, Martinsburg, WV 25401 
304.263.0836 

Joseph L. Caltrider 
Partner 
Bowles Rice LLP 
101 South Queen Street 
Martinsburg, WV 25401 
jcaltrider@bowlesrice.com 
T 304.264.4214 
F 304.267.3822 

The Honorable Jacqueline C. Shadle 
Jefferson County Clerk 
100 East Washington Street 
Post Office Box 208 
Charles Town, West Virginia 25414 

July 18, 2023 

VIA US MAIL 

Re: Estate of Richard Walter Accurso, deceased 
Estate of Ellen Sherry Hoffman, deceased 

Dear Ms. Shadle: 

600 Quarrier Street 
Charleston, 1/./V 25301 

125 Granville Square, Suite 400 
Morgantown, 'NV 26501 

501 Avery Street 

Parkersburg, 1/./V 26101 

Southpointe Town Center 
1800 Main Street, Suite 200 
Canonsburg, PA 15317 

480 West Jubal Early Drive, Suite 130 
Winchester, VA 22601 

Enclosed please find two original Motions for Entry of Rule to Show Cause and two original 
proposed Orders Granting Rule to Show Cause for the above-referenced Estates. 

Please provide these Motions and proposed Orders to the County Commission for consideration and 
contact me if you have questions. 

Thank you for your assistance in these matters. 

JLC:ss 
Enclosures 
cc: Mr. Eugene Isaac Hoffman (via email) 

Mr. Jeffrey Freund (via email) 
Ms. Karen Olden, Deputy Clerk - Probate Office (via U.S. Mail) 
William H. Judy, III, Esq. (via U.S. Mail, facsimile transmission, and email) 

15920186.1 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

INRE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

MOTION FOR ENTRY OF RULE TO SHOW CAUSE WHY 
RESPONDENT WILLIAM H. JUDY, III SHOULD 

NOT BE HELD IN CONTEMPT 

The Petitioner, EUGENE ISAAC HOFFMAN, duly appointed Personal 

Representative of the above Estate, by counsel, respectfully requests this Honorable County 

Commission to enter the attached Order Granting Rule to Show Cause Why Respondent William 

H. Judy, m Should Not Be Held In Contempt and set a show cause hearing forthwith. In support

of this Motion, the Petitioner states as follows: 

l. On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by

counsel, presented his Petition for Removal of Executor to the County Commission pursuant to 

West Virginia Code § 44-5-51 following proper notice to the Respondent, WILLIAM H. ruDY, 

III, by certified mail and by follow-up contact from the County Commission's Probate Office. The 

Respondent did not appear for this hearing in person or by video conference. At the conclusion of 

the hearing, the County Commission granted all relief sought by Petitioner's Petition. 

2. On March 30, 2023, the County Commission, by its President, Steve

Stolipher, entered its Order Granting Petition for Removal of Executor and specifically: 1) 

removed the Respondent from his position as Executor of the Estate of Ellen Sherry Hoffman, 

deceased, and the Estate of Richard Walter Accurso deceased, forthwith; 2) revoked and annulled 

the Respondent's powers as Executor of said Estates forthwith; 3) appointed D. Frank Hill, III, 

Esq., as Fiduciary Commissioner to review all actions taken by the Respondent as Executor of said 

Estates; 4) appointed the Petitioner to serve as Personal Representative of said Estates without 

bond and to complete the administration of said Estates; 5) directed the Respondent to deliver to 



the Petitioner all property, all documents, all passwords, and all other information in his 

possession, custody, and/or control related to the administration of said Estates forthwith; and 6) 

denied any compensation to the Respondent for fiduciary services or commission on money or 

other property of said Estates pursuant to West Virginia Code § 44-4-7. 

3. On April 11, 2023, the Petitioner, by counsel, notified the Respondent of

the County Commission's March 30, 2023 Order by United States Mail, by facsimile transmission, 

and by email transmission. The Petitioner also provided a specific list of documents and 

information required to comply with the Comity Commission's Order, allow proper review by the 

Fiduciary Commissioner, and allow proper administration of the Estates. A true and accurate copy 

of Petitioner's April 11, 2023 letter-notice is attached as Exhibit A. To date, the Respondent has 

not responded to Petitioner's letter, provided any of the information and documents Petitioner 

requires for administration of the Estates or review by the Fiduciary Commissioner, or otherwise 

complied with the County Commission�s March 30, 2023 Order. 

4. The Respondent's failure to comply with the County Commission's March

30, 2023 Order and the Petitioner's April 11, 2023 letter-notice has prevented the Respondent from 

securing personal property of the Estates (including the Decedent's ashes), accowiting for the 

Estates, preserving the Estates, presenting the Respondent's actions to the Fiduciary Commissioner 

for review, and otherwise ·administering the Estates in a timely manner. 

5. West Virginia Code § 7-1-6 provides the County Commission with ''the

same power to punish for contempt as is conferred by law upon circuit courts, but the penalty 

imposed for such contempt shall not exceed $50 for any one offense." W.Va. Code§ 7-1-6. 

6. Accordingly, the Petitioner hereby moves the County Commission to hold

the Respondent in contempt and fine the Respondent $50 per day for each day he has failed to

2 



comply, and continues to fail to comply, with the County Commission's March 30, 2023 Order 

from April 11, 2023 until such time as the Respondent fully complies with the County 

Comtnis$ion's Ord� and the Petitioner's April 11, 2023 letter-noti�e. 

7. The Petitioner further moves the County Commission to enter a Rule to

Show cause which requires the Respondent to appear before the County Commission in person

and 1) demonstrate full compliance with its March 30, 2023 Order; 2) demonstrate full compliance

with all requests set forth in the Petitioner's April 11, 2023 letter-notice; and 3) show cause why

he should not be held in contempt and fined $SO per day for each day he has failed to comply, and 

continues to fail to comply, with the· County Commission's March JO, 2023 Order atid the 

Petitioner's April 11, 2023 letter .. notice. 

8. The Petitioner has served this Motion upon the following persons: 1) D.

Frank Hill, III, Esquire, Post Office Box A, Shepherdstown, West Virginia 25443 Fiduciary

Commissioner; and 2) William H. Judy, III, Esquire, Law Offices of Judy and Judy, 110 N. Main 

Street, Post Office Box 636,, Moorefield, We$t Virginia 26836 Respondent.

� 
DATED the \ <f> day of July 2023. 

PETITIONER 
EUGENE ISAAC HOFFMAN 

Personal Representative•
By Counsel

SB#8529 
RICELLP 

Post ice Drawer 1419 
Martinsburg, West Virginia 25402-1419 
(304) 264-4214
jcaltrider@bowlesrice.com
acox@bowlesrice.com

15891289.i 
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Bowles Rice 
Attorneys al Law 

101 South Queen Street. MartlnsbUrg, WV 25401 
P.O. Drawer 1419, MarUnsburg, WV 25402-1418 
304,263.0836 

AllsonA. Cox 
aeoox@bowlesrlce,com 
T 304.264,4211 
F 304.264.4210 

William H. Judy, III, Esquire 
Law Offices of Judy and Judy 
110 N. Main Street 
P.O.Box636 
Moorefield, WV 26836 

April 11, 2023 

800 Quarrier Street 
Charlelllon, WV 26301 

125 8ranv1De Square, SuJte 400 
Morgantown, WV 26601 

601 Avary Street 
Palkarsburg, WV 26101 

S11ulhpolnlo Town Oen\llr 
1800 Main Streat. Suite 200 
Canonsburo, PA Ui3t 7 

480 West .klbal Early crtve, Siite 130 
W!nohester, VA 22601 

bowlesrlce,com 

VIA U.S. POSTAL SERVICE, 
FACSIMil.,E: (304) 538-7404, & EMAIL: 
KVJUDYLA W@HARDYNET,COM 

Re: Estates of Ellen Sherry Hoffman nnd Richard W. Accurso, deceased 

Dear Mr. Judy: 

The County Commission of Jefferson County, West Virginia removed you as 
Executor of the Estates of Ellen Sherry Hoffinan and Riobard W. Accurso ("the Estates") on March 
2, 2023. I have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March 30, 2023 to terminate your authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, as the Executor CT A OBA 
of the Estates. I have also enclosed copies of Mr. Hoffinan's Letters of Administration. 

Our Firm will be assisting Mr. Hoffman with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders. As per the 
enclosed Orders, please provide us with "all property, all documents, all passwords, and all other 
information in your possession, custody, and/or control related to the administration of the Estates" 
by April 30, 2023. Please make sure you include all information requested in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16, 2022, and March 1, 
2023, as well as the following information and documents for each Estate: 

1. A complete copy of all files, records, notes, and other documents (written
and electronic) you and your office maintain for each Estate; 

2. The Employee Identification Numbers for each Estate;
3. The bank aooount numbers for Jefferson Security Bank and United Bank

and any all other bank account infonnation related to tho Estates; 

EXHIBIT 

A 
I. 



Bowles Rice 
William H. Judy, III, Esquire 
April 11, 2023 
Page2 

4. Each statement and every cancelled check from the bank accounts at
Jefferson Security Bank and United Bank dating back to September 2021 and. from any and all 
other bank accounts related to the Estates; 

5. All itemized invoices for services provided by Leave it to Laura, Judy &
Judy Law Finn, Brown Funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherriff 
of Jefferson County, Wells Fargo, Hanna Steuer, the Postmaster, Safety Deposit Box Receipt, 
Corporation of Shepherdstown, Rose Byrne Carroll for tb.e inventory of the Estate, Erie Insurance, 
Washington Post, St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mo1igage, and 
any other person/entity who has provided services to and/or received payment from each Estate. 
With regard to any expense for which there is no corresponding invoice, please explain the nature 
of tb.e goods or services paid for and the rationale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location and access infonnation/key for the Safe Deposit Box; 

7. An explanation for the source of1he deposits made to the Estate of Richard
Accurso, deceased on the following dates, for the following amounts as reflected in your 
accounting: 

09/28/2021 Deposit $ .2.71 
12/10/2021 Deposit $ 6,392.79 
12/20/2021 Deposit $. 3,662.00 
12/23/2022 Deposit $ 1,512.00 
02/22/2023 Deposit $ 11,365.00 
02/23/2023 Deposit $ 49,873.12 

8. An explnnation for the source of the deposits made into the Estate Account
of Ellen Sherry Hoffman, deceased on the following dates, for the following amounts reflected in 
your accounting: 

LawFinn; 

10/28/2021 
05/25/2022 
11/29/2022 
12/06/2021 
12/20/2021 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 

$ 1,500.00 
$197,934.97 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All infonnation regarding the Hoover and Strong Metals.
10. The urunailed checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11. Your calculation of the $5,000 Executor commission paid to Judy & Judy



Bowles Rice 
William H. Judy, m, Esquire 
April 11, 2023 
Page3 

12. An explanation for the entry on your accounting for the Estate of Ellen
Sherry Hoffi:nan, deceased which indicates you disbursed $141.57, but only lists "??????" to 
explain who received the money and why they received it; 

13 .. · All information, including without limitation statements and beneficiary 
designation information, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffman. 

limitation: 
14. The location of the personal property of the Estates including, without

a. Ellen's personal jewelry, including her wedding ring made by
Richard, family jewelry and other pieces she collected from her travels; 

b. Richard's and Ellen ls urns and/or ashes;
c. Richard and Ellen's computers, the content of those computers, and

all associated storage devices (e.g. disks, external hard drives, thumb drives, etc.); 
d. Ellen's books and copyright materials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver1s
Licenses and Passports and Social Security Cards; 

16. All contact information you have for Hanna Steuer, Justin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen, Richard, or the
Estates, whether filed or unfiled; and 

18. · Any other materials or information in your possession, whether or not
specifically listed above, conceming the Estates. 

As you are aware, there has been significant delay in the administration of the 
Estates. Mr. Hoffinan is concerned about the delay, its impact on his ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the County Commission°s Orders 
or our requests for compliance itemized above. 

Thank you for your prompt attention to these matters. 

Very truly yours, 

Alison A. Cox 
�pecial Counsel 



William H. Judy, III, Esquire 
April 11, 2023 
Page4 

Enclosures 
AAC 
cc: Mr. Eugene Hoffman (via email) 

Mr. Jeffrey Freund (via email) 

Bowles Rice 

Mr. Frank Hill, Fiduciary Commissioner 
Ms. Jaqueline C. Shadle, Clerk of the County Commission, Jefferson Countyt West 
Virginia 

15631270,1 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY. WEST VIRGINIA 

IN.RE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

ORDER GRANTING PETITION FOR REMOVAL OF EJECUI'OR 

On. March 2, 2023, the Petitioner, E
U

GENE ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executol' to the County Commission pumiant to West 

Vfrginia CodQ § 44-5-51 following proper notice tq the Respondent, WILLIAM H. JUDY, llI, by 

certified mail and by follow-w contact from the County Commission>s Probate Office, The 

Respondent did not appear for this hewing in person or by video conference. 

Upon ma.tu.re considerntion of the verified Petition, and for the reasons stated 

tbereh10 the County Commission does hereby grant ftlt relief sm:ight by tl1e Petition and does 

accordingly: 1) remove the Respondent from 11is position as Execntol' of the Estate of Ellen Sherry 

Hoffinan, decoosed, fbrthwith; 2) revoke and annul tho Respondent's powers as Ex.ecuto1· of said 

Estate fot'thwith; 3) appoint D. Franlr HilJ, m, E.9q., as Fiduciary Commissioner to review all 

actions takeu by the Respondent as Bxeicutor of aaid Estate; 4) appoint the Petitioner to serve as 

PeL·srn'lfll Repr�entative of said Estate. with0nt bond and to complete the ndmini�tration of said 

Estate; 5) direct the Res_pondent to delivel' to the Petitioner all property, all documents, all 

passwords1 and all other information in his poseessio11, custody, and/ol' contl'0! 1·elatecl to the 

administration of said Estate forthwith; and 6) deny any compensation to the Respo11de11t for 

fiduciary services or commission on money or 0U1er property of said Estnte pursuant to West 

Virginia Code§ 44-4� 7. 

The County Clede is he1-eby dfrected to provide attested copies of this Order to the 

fullowing penmna: 1) Mr. E1.igc11c Hoffma.11, 1303 Ivy Road, Apt 62, Bremerton, Washington 



98316 Petitioner and Beneficiary; 2) D. Frank Hill, m, Esquke, Post Office Box. A, 

Shepherdstown, We.qt Virginia 25443 Fiducia,,, Commissionei·; and 3) William H. Judy, m,

Esquire, Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636., Moo:t:efield, 

West Virgi11ia 268-36 Respondent. 

IT IS SO ORDERED. 

1553!>85I.I 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

STBVE�;/1 

2 

Jefferson CoLnh 
,Joo:lueline C Shoole, Clerk 
Instrument 2a?300003107 
03/30/2023@ 12:06:26 PM 
f IDIJGIARY ORDER 
Book 37 @ Page 134 
P1198B Reco1·ded 2 



STATE OF WESTVIltGINIA 
COUNTY OF JEFFERSON 

I, Jacquelhltl C Slmdle Clerk of the Jetlerson County Commission, clo hereby certify that the fol'egoing wrid113 is n tl'ue and 
t1CClll'l!1:e copy as appears of record in my office ill ORDER DOOI<, Book: 37 at Page: 134, of said ret.ord. 

Tho foregoing Instrument wns nokn.owledged befol'e me Thw•Bdny, 1\111rch JO, .2023. 

By 

_f}rC�
heqtteliuo C Shadle 
Clel'lc of the Jefferson County Commission 

Chrll!tlne Puttock 
Assistant Clerk 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

INRE: 1'HE ESTA'ffl OF RICHARD WALTER ACCURSO, DECEASED 

ORDERGRANJ'INGPETlTIONFQRREMOYMtQFE;xECUTPi. 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN1 by counsel, 

presented his Petition for Removal of Execmtor to the Cm.mty Commission pm·simnt to West 

Virginia Code § 44 .. 5 .. 51 following proper notice to thl!l Respondent, WILLIAM H. JUDY, III, by 

certified mall 0.11d by follow�up contact from the Coimty Commission'!i Probate Office. The 

Respondent did not appear for tb.is hearing in pe.rsou or by video conference. 

Upon mature considem.tion of the verified Petition, and fol' the 1·easo11s stated 

therein, the Co1.1nty Commission does hereby grant all relief sought by tho Petition and does 

accordingly: 1) remove the Ro111,011dent from his positi.011 a.s Executor of t11e Estate Riobard Walter 

Accurso, deceased, fo1thwith; 2) revolce and annul the Respondent's powers as Executor of said 

Estate forthwith; 3) appoint .D, Fr.nnk.HiH. rn, Esq., as Fiduciary Commissioner to review e.11 

actions taken by the Respondent as Ex.ecutor of said Estate; 4) appoillt the Petitioner to serv<: as 

PeJ.•sonal Represe11tative of said Estate without bond and to complete the admjnistrntion of said 

Estate; 5) direct the Respo11de11t to deliver to the Petitioner all p1'0perty, all doc1.1ments, all 

passwords, 11.11'1 all other infonn.ation in his possession., ci1stody, and/or control rela.tecl to the 

admi11istration of said Estate· forthwith; at1d 6) deny any compensatio.n to the Respondent for 

fiduciary services or colllIIlission o.n. money or other property of said Estate pursuant to West 

Virginia Code § 44-4 .. 7. 

The County Clerk ia l1ereby dire(?ted to provide nttcsted copies of this Order t.o the 

following persons: I) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremerton, Washington 

1 



98316 Petitioner and Beneficiary; 2) D. Frllllk Hill, III, Esquire, Post Office Box A, 

Shepherdstown, West Virginia 25443 F'iductary Commissioner; and 3) William H. Judy, III, 

Esquire, La.w Offices of Judy and Jtidy, l to N. Main. Street, Post Office Box 63611 Moorefield, 

West Virginia 26836 Resporident. 

IT IS SO ORDERED. 

DATED: 3 !&. / :13
I 

15539851,l 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

2 

,leffet"S!Jl County 
Jacquelina C Shadle, Clerk 
IrstrlJlll!nt 20250000j106 
03/50/2023 © 12: 06:25 PM 
FIOOCIARY ORDER 
Book ?fl @ page 132 
Pwes Recorrn,1 2 



STATB OF W£8T Vlll.GINIA 
COllNTY OF JEFFERSON 

I, Jacquolioe C Shrulle Clerk of lhe Jilff'erson County Cmnmisaion, do h.e1·eby certify tl1at the fo.regoi11g wdtin.g is n true -and 
occu1m copy as appears ofrec.ord in my crffic11 in ORD.ER BOOK, Book: 37 at.fage: JJ,f, ofsnlcl rocord, 

Tho fo-regofn3 iuirLrmncnt was nek11owleda-ed before ma Th111•sdny, M1.u-ch 30i 2023. 

By 

Jacqueline C Shadle 
Clerk c,fthc JeffeJ'Son CotmL)' Commission 

Christine Pul'tock 
Asslstmrt Clork 



United States of America 

State of West Virginia County of Jefferson, ss: 

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C Shadle, Clerk of Jefferson Counfy, in the State of West Virginin, do hereby certify that 

EUGENE ISAAC HOFFMAN was on the 2nd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as admi11iatratl'ix. otn <lbn(s) <i the &fate of ELLEN SHERRY HOFFMAN1 

duly qualified as such by taking oath prescribod by lnw, and by giving approved bo11d in the auin of $0.00, as 

required by law. 

NOW THEREFORE, be it known that said appointment is now in full foroe nnd effect and thl\t full faith nnd 

oredit are due and should be given to all the acts of the said EUGENE ISAAC HOFFMAN as suoh 

administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, as weJI in all jurisdictions, as 

elsewhere. 

IN WI1NESS WHEREOF. I .have hereunto set my hand and 
affixed the seal of the Jeffersan County Cqmmission at my 
office in said County on the 24th day of March, 2023. 

LelleiofAdmlnl1iraUon 



State of West Virginia County of Jefferson, ss:

Letter of Administration 

Estate of RICHARD WAL1ER ACCURSO 

I, Jacqueline C Shadle, Clerk cf �efferson County, itt the State of W�t Virginia, do hereby certify that 

EUGENE ISAAC HOFFMAN was on the 3rd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as administrator ota dbn(s) of the Estitte of RICHARD WALTER ACCURSO, 

duly qualified as such by tnking oath pi-escribed by Jaw, nnd by giving approved bond in .the sum of $0.00, as 

required by law. 

NOW THEREFORE, be it known fuat said appointment is now in full force and effect and thnt .f\.111 faith and 

credit are ctue and should be given to all the acts of the said EUGENE ISAAC HOFFMAN as such 

administrator eta dbn(s) of the Estate of RICHARD WAI.:J'ER ACCURSO, as well in all jurisdictions, as 

elsewhei·e. 

IN Wl1NESS WHEREOF, I havo hereunto set·my hand and 
affixed the seal of the Jefferson County CommissJon at my 
offic:ie in said County on the 24th day of March. 2023. 

_9,:�1w��
Jacqueline C Shadle ,..� 
Clerk ofJeffersou Col 

By 

LotlerofAMlinlallO!lon 



� UNITEOSTIJTES. __ 
� POST4L SE/lVICE 

April 18,2023 

Dear ConnectSuite Inc : 

The following is in response to your request for proof of delivery on your item with the tracking number: 
9214 8901 6729 4300 0113 49. 

Item Details 

Status: 
Status Date I Time: 
Location: 
Postal Product: 
Extra Services: 

Recipient Name: 

Recipient Signature 

Signature of Recipient: 

Address of Recipient: 

Delivered•, Individual Picked Up at Post Office 
April 14, 2023, 11 :20 am 
MOOREFIELD, VW 26836 
First-Class Mau• 
Certified Mail™ 

Return Receipt Electronic 
WILLIAM H JUDY Ill ESQUIRE 

PO BOX838 

Note: Scanned image may reflect a different destination address due to Intended Recipient's delivery instructions on file. 

Thank you for selecting the United States Postal Service• for your mailing needs. If you require additional 
assistance, please contact your local Post Office™ or a Postal representative at 1-800-222-1811 

Sincerely, 
United States Postal Service5 

475 L'Enfant Plaza SW 
Washington, D.C. 20260-0004 
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B-owles Rice Fax 

New Fax Message 

To� 13042673822 

Fax Number: 13042673822 

From: Lllll.e Marshall 

ba:ta: 04�.11 .. 2023-12:09 PM 

SubJtct: E$t&ite$ of Ellen Sherry Hoffman and Richard W. Accur$oi

deceased 

No of Pages with cover: 14 

To: \Nilliam H. Judy, Ill, Esquire 

Fax#: 304-538�7404

From: Afl&onA Cox 

Subject: E:state.s of Elren Sherry 
Hoffman and Richard W. 
Accurso, deceased 

Date: April 11, 2023 

Pages: 13 (In-eluding this page) 

This facsimlle message ccnlalns privlleglld and c:onfidenlial Information and la Intended only for Iha use of the individual or entity named above. 
If you are not the intended redpll!ilf, you whereby notified 1�!11 any tllssemln111ion, disbibuHon or copying of this commuricallon la sttictry 
prQ)llblled. If� have i,celved Ibis commu.nioa8on In error, please Jmme�I alely notify us by te18pJ!Qn9. and. return !he orlglrial '1188llflge. Jc U$ 
at tha ab�w addrese.vra the U.S. Postal Service, H you have any difficulties In rocelvlf11 Ihle lrensmrsslon, please call !he numbsrllalqd move. 
Th.ank. you. 

CHAHI.F.STON, \W M4RTINSBLRG, WI/ MORGANTOWN W\' PAllKcRS�tJlG. \W wnEU�G 1/N SOl,THPOl\fff, Po\ WI\CHF.Srrn, VA 
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Bowles Rice Fax 

OOMME,N�: Phtase s«1• the attaahtd corr•spondenQe. from Ms� Allson 
cox regatdlng �he abov.♦-refer,n_oed mttter. 

Lillie Marshall 

l�al Secretary

Efowles Rice U..P 

lmarsh�1l@bowlesrlce,cam 

101 S. Queen Str�et I Martinsburg, WV 25401 

Tel: (304) 264-4219 I Fax: (304)264-4210 

Bowles Rice 
CONFIOENTIAL ANO PRIVI LEGEO; This e-mall ls conlldentlal and prlvlteged, and lnte.nded only for the review and.use of the 
adctessee{&). lfyou have rece(vecl this e-mail In error, please notify the sen_der at. (30.4) 264•4219 or bye-mall at 
lm.ershal@bowl.i,srlce . .con). Thank you. 

Thia facsimile messa1J8 contains pr1vlleged and confidenllal Information Md la inlencled only for the 1!18 of the Individual or enUty named abova. 
If you are not the intended re�pienf; you are hereby notiflect that any diilseinint'!1fon. dfslflbutioh or c;epying of lhia commuricatiorl is strictly 
prob.Rilled. If you hav� re�ived this comm.unlca«on ,i error, plellS!i 1.mmediate,ly notify us by telephqne.-and return the orl!,inal 111easage_ le us 
at � above address via the u .s. Postal Sorvloe. H you havo any dlffl�lles ln recelvlrg this transmrselon, please call .the number l�t�.d above. 
Thaltycu. 

CHAD.LESTON, \W l'v1ARTIN5BUW, Wv MO'lGANTOWN. \\\' P,\flKERSBURG, WV WHFF.llNG. \W SOLllHPOl°'JTE. P.\ Wl\CHESTER, VA 
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Alt,o_l'llCIY-!f at Law 12q.�n�l111Sql.lP.lll,Sllfle #JO 
Motg!lritowll, WJ 20li01 

101 South GlL.tf!/Oll Stra!il, Mart_!rtsbur.g, W!/2641)1 
P.O, PraYJW 1419, MM1n8buta. VN 2!)4Q2-1418
304,2as ,ou_se

AllaonA,Cox 
aaQ*x@b!)Wleerloo'®m 
T 304.iG4;�11 
P 304,2e4,4210 

April 11, 2023 

.li01 A�ryetreol 
P1uk110ll>uri1, W.,10101 

SoU!hpohife 1\>wn Oimtar 
't'eoil Mtitii'.Strilet; SulefOO 
ClinontblKCI, PA 151117 

◄BQ West Jubl!I ElarlY Or�,. SuHe 130
WII\QJ)ell{t/, V� 2�801 

bow1esr1ce,00m 

William H, Judy, ru) Esquire 
Ln.w Offices <>f1udy nnd-1'1.idy 
110 N. Ma.in .Street 
P.O.Box6S6 

VIA U.S. POSTAL SERVICE, 
FACSIMILE: (,04) $38.-7404, &. EMAIL·: 
KVJUDYLAW@HARD'¥$T .COM 

Mporefield; WV 26-836 

Re: Estat.es of .Ellen Sherry Hoffman an� Rl�ha:rd W, �urso, d�a11ed 

Dear Mr. Jl.ldy: 

The Co1mty Commission of Jefferson County, West Virginia, removed yoq as 
Exeoutor of the &ta.tos of Ellen Sherey Hoffman and Richard W�Aoourso ("the Estates") Oll Mar.ch 
2, 2023. l have-enclose.d a copy ofbotb 0l'de1·s recorded by tho Clerk of the COulity Conuni�sion 
of Jefferson County, West Vhginia on March 30;, 2023 to tenninate your authotiiy as Exeoutor. 
The County Comml�sion also _appojt\ted 0111: client� Eugene Hoftinan, as th.e E�ufor CT A OBA 
of the Estates. I have also enclosed copies ofMr. Hoffi:nan's Lett�l of Adm.inialrntion. 

Out Firm will b� �isting Mr, Hoffinan with the ad:ministratfon o:f the Bstates. 
Aooordlngly, I wdtQ to requast your immediato compliance with the enclosed Orders. Ail pet the 
enclosed Orders. please provide us with ''all property, all documents, all passwords, and ru1 -oth.� 
informa,tioo in your poasession,. custody, and/or control related to the administration of the Estates" 
by April 301 2023, Please.make sure you i11clude all infunnation requested in the letters previously 
s�nt from my office to you on M:(l.fch 7, 2022, July 22, 202� N�vember 16, 2022, and March 1, 
20231 GB well as the following infunnation ond documents for eaoh �t6te: 

1. A complete copy of all files, records. notes
1 
and o1her documents (written

and electronic) you and your office ma.int.am fur each Esta,te; 
2i The Employee Identification Numbers for ea.Qh Bs�te; 
3. The bank aocoiUlt numbers for Jefferson Seciirlty Bank and United Bank

and any all other bank account infonnationrelated to the Estates; 
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4, Bu�h statement a:nd every ca.i.ioe11C!d ohedt from the bunk acoouuts at 
Ieffers�n S�rity .B�nk and United .Bank dating back t<> September 2021 and ti:om any and �l 
other bunk accounts relttted to the Estates; 

S, All itemized invoices for servjces pNwided by Leave it to Laura,. Judy & 
J\1dy Law Fin11,.B.rown Funeml Honte. Po1ott1ac. Edison, iustln Olde11bu.rg, First En�rgy, Shet'liff 
of Jett�n County, w-,Us Fargo, Hmu1tJ Steuer, ·the Po&tmasteri Sijfety DepoJit B9x ReoQipt, 
Corporation of Shepherdstownf Rose Byrne Carron for the, invetltory ofthe B.�te, Erl� lnsuran�. 
Washington Post, St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mortgage, and 
any other persotllentity who has provided servioes to ·and/-01 received payment from ea-eh Estate. 
With r�g� to any e�-pense fur whiob there is no c,i:01•r�s,PQ:ncli11g invoice, pl�ase ·explam the nature 
of the goods or service� paid. fo1· and the rationale for the paym�t; 

6. An itemized list of the contents of the Safo Deposit Eox and provide the
locatlon.and ao.cess it1frn.1natioillkey fot the Safe DopositBox.; 

7,. An expl�tion for th� source of the deposits made to the &ltato of Riobard 
Accurso, deoeased on the .following dates,, tor the -following amounts as reflected i11 your 
acooimtjng: 

09/28/2021 
12/10/2021 
12/20/2021 
12/.23/2022 
021i21202s 
02/.2-)/2023 

Deposit 
Deposit 
Deposit 
Depoait 
t>eposit 
Deposit 

S 2,71 
S 6,392,,79 
S 3,662;00 
S 1,512.00 
S ll,365.00 
S 49,873.l.2 

8. An exp1an:ati.on for the source of the deposits made into tho EBtate Account
of Ellen Sherry Hoflitt.an, dece8$ed on the foJl-owing du.res, fur the following amounts reflected in 
yo:ur accounting: 

Law Firm; 

10/28/2021 
05/25/2022 
11129/7022 
12/06/2021 
12/20/2021 

Deposit 
Deposit 
Depomt 
Deposit 
Deposit 

$ 1,500.00 
$ 1971934.97 
$ 7,438'.93 
$ 750,00 
$ 1,084.08 

9. All info1ma.tion regw·ding the Hoover and Strong Metals,
10, The unmailed checks for beneficiaries Jacinta Falconi and A1.1telia Falconi;
11, Your oalculat;ion of tho $.5.,

000 Executor commission paid to Judy & 1udy

pg 4 of 14 
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12, An cg,lanation for tbe �try on your acc!;runting for thQ Es.late of Ellen 
Shepy ijoffm.�1 d,�eased which indlcat� yo.11 di&burs® $14157� bµt ollly lists ''1111??" to 
explain who· received the money and why they received it� 

13. All infol'matlon, including witho.tit 1itnitation statements and beneficiary
de!rlg®tion informatfonl for all Fidelity El0CO\\t\ts held by Richm-d Ai;cw:so and Blle11. Sherry 
11o£flnan. 

14. The iocation ef the personal property of the Estates including, without
limitation: 

a. Ellen•� pei,Qnal Jewelry, including her wedding ring made by
Richard, family jewelry and oth� piews �e cqfleeted.:froni h�r tl'�vels;

b. Richard's and: Ellen •s urns and/or ashes;
c. JU.chard Md Eiletl's cortiptttets, tlie co11tent of those �omputcrs} and

ell associated storage devices. ( o.s, diskS,; external bard dtive11, thumb drlves, etc.); 
d. BUen•s hool(S �,;l eopyngb.t 1naterlajs;
e. Automobiles along wi-th their keys and titles;

15. All identification -OO(,'Utnents for Ellen ru1d Richard, such as Dtiver,s
Licenses and P888J)Ol't8 and Social Soqurlty Cards: 

16. All_ copti;ict h\tlmnation you have for. H�1ma Steuer, 11,Tstin 01denburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax retutns (Federal, Stato or Local) prepared for Elle� Rioh!lrd, or the
Estates, whether filed Qt unfiled; and 

18. · Any oth�r materials or information in your possession, whether or not
s1,ecifiadly listed abovt}, couoorti-ing the Fstates. 

As. you are aware, there hrui' been significant delay in the administration of the 
E$t�s. Mr. Hoffman is ooncern�d m,01it the delay, its ii;npact on his ability to CQmplete the 
admini.stratioll of the Estates, efficiently @d effectively, Wld its impaqt on. scvorm Estate assets.
Please oontactme immediately if you hu.vo any questions about the County Commission's Ordei·s 
or otu· requests for compliance itemized above. 

Thank you for your prompt attention to these tn�tter.s. 

Very truly yours, 

Alison A. Cox 
Special Counsel 
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Enclosures 
AAC 
cc: Iv.tr. Eugene Hoffman ( via emall) 

Mr. Jeffrey Freund ( vi& e�a:il) 

� 13042E>?a8i2 

Bowles Rice 

Mr. Frack HillJ Fiduciary Commissionet' 
Ms. 1nqueline C. Shadle, Clerk of the County Commission, Jefferson County, Weet 
Vf®nia 

15631270,1 
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IN Tmt COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ES1'ATE Oll" EJ.,LXCN SHERRY HOJJ'lrMAN, DECEASED 

O1i Marolt 2� 202S, tho Fot1Uo11er,. EUGffi\fR ISAAC HOFFMAN, by 001mael, 

preimnted his-Petitlo11 fur Remo.val of Ex.eeutor to the County Co1mnission. r11.rrs1.,a11t to West 

Vfrginia Codo § 44-5-51 fol1owh1g J:r.t'Oper notfoa to the, Respo11dent, WJLLlAM H, JUDY, IU, hy 

certified uu1U unc\ by folfow-·up corrn:mt from the County Commlsslon�s, Probate Office. "rhe 

Respopdei,t did 11:ot appear fur tMs l1enring in peraon cir by video conference. 

Upon mature oon!l.iderution of tile ved&d Petition, und -for the rna1:1ona stated 

there.in, tho County C<>nunlssion c1ooa bo1·eby gtant Ill.I telief amtght by the Petition m1d does 

accordh1gly: 1) romcv.o Che Refl1mnclent ft'Otil his position as Executo1· ofthe Estate of Ellen Shffl'i'Y 

Hoffi11ru11 deceased, forthwith.; 2) revoke nnd E\MUl the Respondent.is powe1'3 as Ex ecuto1• of srnq 

F,gta-te fol'thwith: 3) appofnt D. Frank Hill, III, Esq,. as Fiduciary C'.ommissfi;mer to review nll 

Mtions tn.ken by the Responqe.nt as Exeo\itor ofsajd E&tato; 4) appoint tho Potitioner to serve aa 

Personal Representntive of said Estate with<rnt bond. and to comJJ.le.te tha ad1.ni11istrntion of said 

Estate; 5) direct the R�spondent to d�Hvei· to thQ Petitioner all p1'0pt1rty, all dooutnertts, all 

passwords, llt1c1 all othei· f11for.11-1ntiou fn his possession, caatody, and/Ol' control telated lo the 

admini-slmtion of said Estate fo11hwlth; and 6) deny any compenantion to th� Respo11dei1t fo1· 

fiducim·y services or conunission 011 money 01· othel' prope1'ty of said Estnte pltt'smu1t to West 

Virgi11in C<Jde § 44-4--7. 

Tb.0 County Cl 011, is hereby dilwted to p1•ovide a;ttested copies of this 01·der to tho 

following pijrsomi; l) Mr, .Btigrma Hoffman, 1303 Ivy Rond, Apl, 62, Brcmert'On., Wnsh111gton 

pg 7 of 14 
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98316 Petttton�r and Beneftci.ary; 2) · D. Frar1k: HUI, m, &qui1·e1 Post Office ijox. A
1 

Shepfo.mlatowt1, West Virginia 25443 Ftdiiofory Comraisato11e1•; tmd 3) Willi-am. H. Judy, m,

Es:qulret Law Offloes of J1.1dy and Judy, 11-0 N. Main Street, Post Offl.ce Box. 636 .. Moorefield, 

West Virginia 268�6 Rs.rpondent. 

IT IS SO ORDERED. 

DA TRD: � /:J../ aoa_;a 
· 1  , 

1SS398S!.l 

COUNTY COMMISSION OF 
JEFFERSON COUNTY> WEST VJROlNlA 

pg 8 of 14 
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S1'.A'l'E OFW.U$'J' vnt�INJA 
COUNTY OF JJEF.(.!El\SON 

rffi■l[DJ 
I. J ncqueJino C Sl111dlo Cleric of th.e .leflb1ison County Comrntuion, do he1·eby eerlify th11f. tha forego lug writing Is a b'llB and
ooournre COJ)Y ns uppDal.'8 01'1·ecord In iny oftloe tn ORDmR BOOK, llook 31 at .Pt1gg: JU, of said 1·eoord.

'fhe f<lrego.ing .h!Rll'1,ln1ellt WilS 11ck11owJed@(l bofore 111.8 'J]llU'SdflY, Ml1l'l'lll 3� 2023, 

By 

JuoquoJlne C S11adle 
Clel'lt of tho Jeffo1i,:on Coill\� Cmmninslon 

�?·:-:�,----
C.bl'l11tlne P\ltku:k 
Al'llstant Clarie 
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IN THE COUNTY COMMISSION OF J]!FFE.RSON COUNTY. wm,·r VIRGINIA 

IN UE1 TltE ESTATE OF lUCHAkll WALTiR ACCURSO, l)E<;:EASEl) 

Ou March 2, t023, tbc, Petitioner. EUGBNO ISMC HOFFMAN, by coum1el, 

presented hiB Petition io1· Removal of ExecUtQl' to tl1e County Commission pnrsm1n.t to West 

Virginbt Code § 44 .. 5.51 following Pl'OPl!.ll' notioe to the Res11oncleut, WILLIAM H. JUDY, lil, by 

certified ·man Attd. by follow�1;'lp contact frolll t11e. County Conu:niesiQl:i's Probate OfUoo. Th11 

Respondent diet 11ot appear fot thls htar.hig lo p.ecaon or by video 001lferonc-o. 

Upon mntut'e Gonslde1·�tl011 of tho ve1if1ed Petltion1 attd tot tho l'IM8<)11S stt1ted. 

there!u, th� Co1mty Commission does l1ereb,v grant all relkif sot1ght by the -Petith.1n imd do� 

nocotdh1gly� 1) remo.v!:l the Rfls._pol\dent from. lus ppslti ot.t ns E:xec1;1tor of the Eatnte Rloht'ltxl Wolter 

Accurso, deceased, fotthWith; 2) revoke ru1d allJtlll the Respondent's powers as Exectrtor o:f sai.<l 

Batn.te forthwith; 3) appofot D. F1�anlc Fiill 1 m. Esq., ns Fiduoin1·y eomntlss.ioncr to 1-eviBw nU 

a.ction11 ta1ccn by the Reapoudo.nt as Bxecuto1· o:f said Estate; 4) a1,point the PetitiouU1.' to serve f1B 

]JersQnnt Repr�sen�ntive of said EatRte witboi1t boncl and to complete tb� administration of aaid 

EstB.te: 5) direct the Respol:'ldet1t to c1e1ivei· to the Petltionc1· all pra;perty, an clo011tnents, nll 

pao11wo1·ds, nn,l im other iw:br.tlU1tlo11 in his posse9Rio111 custody, and/or control relnted to the 

odmlnistrution o-f snfd Estat& f.ord,with; a11d 6) dei,y an.y compensation to tho Rea:ponctent for 

tidl.lciru.-y services or commission on. montiy 01· other propeity of sai<l Estate purs�rnnt to Woat 

Virginia Cade§ 44M4•7. 

The Cotmty Clcli( is heteb;>1 dire�ted to provide attested copies of thi11 Order to the 

f0Uowi11g persona: 1) Mr. Eugene Hofflmm, 1303 Ivy Road1 Apt 62, Bremel'ton, W11.�hington 

1 
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98316 P-1J.t/ttQ/!Utl' and J3eaejlaf.ary: 2) 0. �1l'11nk Hill, m, Esg1.ure, Post Office Box A, 

Shopherclstowu, West Virgini� 2'5443 FYduclary G'o.mmi,ssfcmer; nnd 3) Wlllitm1 H. Judy, ill, 

Esquire, Law Offices of Jµdy and lady, 110 N'. Mtri.n Street; Post OffiQe Box 5360 Moon,field, 

West Vfrgioia 26S�P Re�po,:,tl�nt. 

n· lS. SO OiUlli:lUlO. 

1SS39851. I 

COT..r.NTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIROINIA 

2 
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STATE OF WIS11' VmGINl.A 
coumvoF ,m,lfr.¢�_s.oN 

-� 13042573822

I, Jao<11i.ollno ·c:�h\tdld C.l�rk of ttie lin&l'S<m CalUJ.t' Coij1Jni11111Q11r d Q ho.i;oby ce1·tlfy that. t!,;o. �J'�$t1lnit WJitms l& n 1l'lill ond 
nc'o\11'ULse CQ)))' i\'Q atipot\!'a of r�t'Cl bi my Q.trlce Jn ()lU)lf;ll BOO�, lJaolt:: J1 -11t.Puae: 11J4, trf.snltl recuNl-

1'he fql'flgO:ht& �1stl.'u,mentWl!S t1Q'k1wwled3ed baftn'e me Th1u·sd11.y-, l\iful'cb 30, 11123, 

lnc([\H',lnw G ShticUf;l 
C101·k oftbe JeffCll'BOn Cou1t� Commission 

Clll'istine' P-l1 ttook 
Assistaut.Clerk 
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U nitecl States of Amerka. 

State of West Virginia 
·--�
,I� County of-Jefferson, ss: 

• 

��·-

·Letter of Administration
· t .. , , 1 r 

· · n, J1 

Estate o.f ELLEN SHERRY HOFFMAN 

I, Jacquoltn,e C Sbadlo. Clerk of Jeffei-scm Coun�. J:q tho State: of West Vjtginiil, do hel.'l;lby certify 1hat 

EUGENE ISAAC HOFFMAN wrut on tile 2nd day of Much, 2023, appointed by the Comity Clede cl �e 

Jefferson County Commtssion 11.s adtn!nlsb:'atrix ota dbn.(s) of th.e Estn.te of 1?,LLBN S.f:LERRY HOPFMANi 

duly qualified as au.ob hy te.kiltg oath prosorlb� by ln.w, ond by giving. npproved b9nd ln the .sum cf $0.,00, as 

..-em1ked by law, 

NOW THEREFORE, bo it known that said appoiu(ment is now in foll furce and effect and that fuTI faith nnd 

e.r!ldll are d1!8 and 11hoJJld be give'(( to all the �o1s rL the .said EUGENE JSAAC HOf!FMAN as suoh 

admkds1ratrix eta dbn(s) of tho E8tltte cf ELLEN SliBR.ltY HOFFMAN, as w(!IJ in al( jurisdiction'- as 

e1sew1mre, 

IN WI1'NBSS WFIERBOF► I have hereunto set my hand and 
affixed tht1 seal rl tltrt Jefferson County Cqmmission at my 
office in said County on the 24th day of March, 2023, 
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U nite.d Sta.t�s of America 

State of West Virginia County of Jeffel'$on, ss: 

Letter of Administration 

Estate of RICHARD WAT�TERACCURSO 

1, Jnoquoline- ·c Shadle, Clerk of �ef.foraott County, -fn tho State of West Virginia, 4<> herel,y certify that 

EUGENE ISAAC HOFFMAN woo on tb 3rd day of Marob, 2023, appointed by tlto County Clerk of the 

J'effe1'89.U Co1111�y Conunission i1il iltiinhrlstn;t.f:01· ot4 dbl\(s) of th� ,fsstllte bf RlCHARP WALTaR ACCURSO,. 

duly qunlitled. ns sugh I>)' ltik.ing oalh -pres<i1°ibed by law. and by givlng upprovecl bond in the sutn ,;if $0.00, as 

rec1ulred by lnw. 

NOW TIIBRBFOR.E� he it knowtt that said appolntment Is now ln tun forco and .effeet artd that full firlth ttnd

credit: are dlrB and should be given to all tho flCts <f the sa:Id BtJOENB ISAAC HO.E'li'MAN M suah 

adtninisti.ttot eta dbn(s) of thl.' Estate of RICHARD WALTER ACCURSO� s� well in all J11risdfetioru, as 

elsewhero. 

lN WlTNBSS WBlUtBOF, I hu.\1'4' herounto sot· m)' band_ and 
offlxe<t th11 �lml of tho Jcl'fl'$'.BOn bounty Comntlsslon tit my 
of.floe. fu said County on the 24th day of Muroh,. 2023, 

a,,,,,.,� C .lktli£_ 
� �"'!·..,�-... Sa-cc1uel!ne C Slmdla r. .. .,' . ··� · 
ClerkofJelli.n'son Cou l,ru,,,,,, ., 

•. 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

INRE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

ORDER GRANTING RULE TO SHOW CAUSE WHY RESPONDENT 
WILLIAM H. JUDY, ill SHOULD NOT BE HELD IN CONTEMPT 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by cmmsel, 

presented his Petition for Removal of Executor to the County Commission pursuant to West 

Virginia Code § 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, III, by 

certified mail and by follow-up contact from the County Commission's Probate Office. The 

Respondent did not appear for this hearing in person or by video conference. At the conclusion of 

the hearing, the County Commission granted all relief sought by Petitioner's Petition. 

On March 30, 2023, the County Commission, by its President, Steve Stolipher, 

entered its Order Granting Petition for Removal of Executor and specifically: 1) removed the 

Respondent from his position as Executor of the Estate of Ellen Sherry Hoffinan, deceased, 

forthwith; 2) revoked and annulled the Respondent's powers as Executor of said Estate forthwith; 

3) appointed D, Frank Hill, III, Esq., as Fiduciary Commissioner to review all actions taken by the

Respondent as Executor of said Estate; 4) appointed the Petitioner to serve as Personal 

Representative of said Estate without bond and to complete the administration of said Estate; 5) 

directed the Respondent to deliver to the Petitioner all property, all documents, all passwords, and 

all other information in his possession, custody, and/or control related to the administration of said 

Estate forthwith; and 6) denied any compensation to the Respondent for fiduciary services or 

commission on money or other property of said Estate pursuant to West Virginia Code § 44-4-7. 

On April 11, 2023, the Petitioner, by counsel, notified the Respondent of the County 

Commission's March 30, 2023 Order by United States Mail, by facsimile transmission, and by 



email transmission. The Petitioner also provided a specific list of documents and information 

required to comply with the County Commission's Order, allow proper review by the Fiduciary 

Commissioner, and allow proper administration of the Estate. A true and accurate copy of 

Petitioner's April 11, 2023 letter-notice is attached as E�hibit A. To date, the Respondent has not 

responded to Petitioner's letter, provided any of the information and documents Petitioner requires 

for administration of the Estate or review by the Fiduciary Commissioner, or otherwise complied 

with the County Commission's March 30, 2023 Order. 

The Respondent's failure to comply with the County Commission's March 30, 

2023 Order and the Petitioner's April 11, 2023 letter-notice has prevented the Respondent from 

securing personal property of the Estate (including the Decedent's ashes), accounting for the 

Estate, preserving the Estate, presenting the Respondent's actions to the Fiduciary Commissioner 

for review, and otherwise administering the Estate jn a timely manner. West Virginia Code § 7-

1-6 provides the County Commission with ''the same power to punish for contempt as is conferred

by law upon circuit courts, but the penalty imposed for such contempt shall not exceed $50 for any 

one offense." W.Va. Code § 7-1-6. Accordingly, the Petitioner has moved the County 

Commission to hold the Respondent in contempt and fine the Respondent $50 per day for each 

day he has failed to comply, and continues to fail to comply, with the County Commission's March 

30, 2023 Order from April 11, 2023 until such time as the Respondent fully complies with the 

County Commission's Order and the Petitioner's April 11, 2023 letter-notice. 

IT IS ACCORDINGLY ORDERED that the Respondent shall appear before the 

County Commission in person on the __ day of ______ , 2023 at 

_____ a.m./p.m. to: I) demonstrate full compliance with its March 30, 2023 Order; 2) 

demonstrate full compliance with all requests set forth in the Petitioner's April 11, 2023 letter-

2 



notice; and 3) show cause why he should not be held in contempt and fined $50 per day for each 

day he has failed to comply, and continues to fail to comply, with the County Commission's March 

30, 2023 Order and the Petitioner's April 11, 2023 letter-notice. 

The County Clerk is hereby directed to provide attested copies of this Order to the 

following persons: 1) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremerton, Washington 

98316 Petitioner and Beneficiary; 2) D. Frank Hill, III, Esquire, Post Office Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) William H. Judy, ill, 

Esquire, Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636., Moorefield, 

West Virginia 26836 Respondent. 

DATED: 
----·----

15887883.l 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

STEVE STOLIPHER - President 



Bowles Rice 
Attorneys at Law 

101 South Queen Street, Martinsburg, 'Ml 25401 
P.O. Drawer 1419, Martinsburg, 'NV 25402-1419 
304.263.0836 

AllaonA.Cox 
eacox@bowlesrlce.com 
T 304,264.4211 
F 304.284,4210 

April 11, 2023 

600 Quarrier Streol 
aiarteston, WV 26801 

126 Oranvme Square, Suite 400 
Moroartown, WV 26601 

001 Avery Street 
Par1<eraburg, W:J 26101 

So�thpolnte Town Genlllr 
1800 Main Street. 8�200 
Canonsburg, PA 16317 

480 West Jubal Early ortve, Sule 1� 
Wlnahaater, VA22801 

bowlellrlGe,com 

William H. Judy, III, Esquire 
Law Offices of Judy and Judy 
110 N. Main Street 

VIA U.S. POSTAL SERVICE, 
FACSIMILE: (304) 538-7404, & EMAIL: 
KVJUDYLAW@BARDYNET.COM 

P.O. Box636 
Moorefield, WV 26836 

Re: Estates of Ellen Sherry Hoffman and Richard W. Accurso, deceased 

Dear Mr. Judy: 

The Cowity Commission of Jefferson County, West Virginia removed you as 
Executor of the Estates of Ellen Sherry Hoffman and Richard W. Accurso ("the Estates'') on March 
2, 2023. I have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March 30, 2023 to tenninate your authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, as the Executor CTA OBA 
of the.Estates. I have also enclosed copies of Mr, Hoffman's Letters of Administration. 

Our Firm will be assisting Mr. Hoffi.nan with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders, As per the 
enclosed Orders, please provide us with "all property, all documents, all passwords, and all other 
information in yourpos..11ession, custody, and/or control related to the administration of 1he Estates" 
by April 30, 2023. Please make sure you include all information requested in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16� 2022, and March 1, 
2023, as well as the following information and documents for each Estate: 

1. A complete oopy of all files, records, notes, and other documents (written
and electronic) you and your office maintain for each Estate; 

2. The Employee Identification Numbers for each Estate;
3, The bank account numbers for Jefferson Security Bank and United Bank 

and any all other bank account infonnatio11 related to the Estates; 

EXHIBIT 

A 
.. 



Bowles Rjce 
William H. Judy, III, Esquire 
Ap1il 11, 2023 
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4. Bach statement and every cancelled check from the bank accounts at
Jefferson Security Bank: and United Bank dating back to September 2021 and from any and all 
other hank accounts related to the Estates; 

5. All itemized invoices for services provided by Leave it to Laura, Judy &
Judy Law Firm, Brown funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherrlff 
of Jefferson County, Wells Fargo, Hanna Steuer, the Postmaster, Safety Deposit Box Receipt, 
Corporation of Shepherdstown, Rose Byroe Carroll for the inventory of the Estate, Erie Insurance, 
Washington Post, St. Paul Newspaper, Shepherdstown Watet\ Wells Fargo Home Mortgage,· and 
any other person/entity who has provided services to and/or received payment from each Estate. 
With regard to any expense for which there is no corresponding invoice, please explain the nature 
of the goods or services paid for and the rationale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location and access infonnati.on/key for the Safe Deposit Box; 

7. An explanation for the source of the deposits made to the Estate of Richard
Acclll'So, deceased on the following dates, for the folloWlllg amounts as reflected in your 
accounting: 

09/28/2021 Deposit $ 2.71 
12/10/2021 Deposit $ 6,392.79 
12/20/2021 Deposit $ 3,662.00 
12/23/2022 Deposit $ 1,512.00 
02/22/2023 Deposit $ 11,365.00 
02/23/2023 Deposit $ 49,873.12 

8. An explanation for the source of the deposits made into the Estate Account
of Ellen Sherry Hoffman. deceased on the following dates, for the following amounts reflected in 
your accounting: 

Law Finn; 

10/28/2021 
05/25/2022 
11/29/2022 
12/06/2021 
12/20/2021 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 

$ 1,500.00 
$ 197,934.97 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All information regarding the Hoover and Strong Metals.
10. The unmailed checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11. Your calculation of the $5,000 Executor commission paid to Judy & Judy
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12. An explanation for the entry on your accounting for the Estate of Ellen
Sherry Hoffinan, deceased which indicates you disbursed $141.57, but only lists "??????'' to 
explain who received the money and why they received it; 

13. All information, including without limitation statements and beneficiary
designation information, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffman. 

limitation: 
14. The location of the personal property of the Estates including, without

a. Ellen's personal jewelry, including her wedding ring made by
Richard, family jewelry and. other pieces she collected from her travels; 

b. Richard's and Ellen's urns and/or ashes;
c. Richard and Ellen's computers, the content of those computers, and

all associated storage devices (e.g. disks, external hard drives, thumb drives, etc.); 
d. Ellen's books and copyright materials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver's
Licenses and Passports and Social Security Cards; 

16. All contact information you have for Hanna Steuer, Justin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen, Richard, or the
Estates, whether filed or unfiled; and 

18. · Any other materials or information in your possession, whether or not
specifically listed above, concerning the Estates, 

As you are aware, there has been significant delay in the administration of the 
Estates. Mr. Hoffman is concerned about the delay, its impact on his ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the County Commission's Orders 
or our rcquosts for compliance itemized above, 

Thank you for your prompt attention to these matters, 

Very truly yours, 

Alison A. Cox 
Special Counsel 



William H. Judy, III, Esquire 
April 11, 2023 
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Enclosures 
AAC 
cc: Mr. Eugene Hoffman (via email) 

Mr. J effiey Freund (via email) 

Bowles Rice 

Mr. Frank J-lill, Fiduciary Commissioner 
Ms. Jaqueline C. Shadle, Clerk of the County Commission, Jefferson County, West 
Virginia 

15631270,1 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WRST VIRG:«NIA 

INRE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

QRDER GRANTING PETITION FOR REMOVAL Ol� EXECUTOR 

Ou March '2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by cou11sel, 

presented hi.s Petition fo.r Removal of Executor to the Cmmty Cmmnission pursuant to West 

Virginia CodQ § 44-.s .. s1 followi11g p1•oper 11otice to the Respondent, WILLIAM H. JUDY, Ill, by 

certified mail and by fullow-up contact from the County Commissio11's Probate Office. The 

Respondent did not nppear for tllis heating in person or by video conference. 

Upon 11mture consideration of the verified .Petition, and for the reasons stated 

therein, the County Commission does hereby grant n.U relief sought by the Petition and does 

accorclingly: 1) remove the Respondent from his position as Bx.ectltor of the Estate of Ellen She1Ty 

Hoffman, deceased, forthwith; 2) revoke and aimul the Respondent'li powers as Executor of said 

Estate forthwith; 3) appoint D. Frank Hill, Ill, F..sq., as Fiduclruy Commissioner to review all 

actions taken by the Respo11dent as Execi1tor of said Estate; If) appoint the Petitioner to serv� as 

Personal Representative of said EstEt:te without bond and to complete the ndmini�tration of said 

Estate; 5) direct 1he Respondent to delivei· to the Petitioner all J)l'operty, all docutnents, aJl 

passwords, and all other infonnntion in his possession, custody, a11d/or contml related to the 

admi11istratio11 of said Estate forthwith; and 6) deny any compensation to the Respondent for 

fiduciary services or commissio11 on money or otber property of said Estate pursuant to West 

Virginia Code� 44 .. 4 .. 7, 

The Co1.111ty Clerk is hereby directed to provide attested copies of this Ordei.· to the 

:fuIIowing persons: 1) Mr, Eugene Hoffman, 1303 Ivy Road, Ap·t, 62, Bremerto:n, Washington 



98316 Petitioner and Ben�ficiary; 2) D. Fratlk Hill, ITT, Esquire, Post Office Box A, 

Shepherdstown, West Vkginia 25443 Fiduciary Commissioner; and 3) William H. Judy, m,

Esquire� Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636,, Moo.tefteld, 

West Virginia 26836 Respondent, 

IT IS SO ORDERED. 

I 553!>85 I, I 

COUNrY COMMISSION OF 
IBFFERSON COUNTY, WEST VJRGINIA 

2 

Jefferson Cot11h 
JoL\lUllline C Shadle, Clerk 
Instrument 20230000310'7 
03/30/2023 I 12:06:26 PM 
FIDUCIARY ORJIR 
�Dk 37 -@ Page 134 
Pagas Recorded 2 



STATE OF WE&T Vm.GINJA 
COUNTY OF JnFFERSON

OOBITD 
I1 Jticqueline C Shadle Clerk ofthe Jofrerson Co�mty Commissio1t, do hereby certify that the fol'egoh1g writing is n true and 
11ccurut-e copy AS nppears of record ill my offioe in ORDTI:R BOOK, Baolc: 37 at Page: 132, of Aaid record. 

The foregoi11g histrument was noknowledgecl hefo.l'e m.o Thur1id11y, .M1well 30, 2023. 

By 

�CJ¾att& 
Jncqiieline C Shadle 
Clerk of the Jefferson Conttty C!ommlssion 

Chrlstine Puttock 
Assistant Clerk 



INTBE COUNTY COMM:J:SSION OF JEFFERSON COUNTY1 WEST VIRGINIA 

INRE: THE ESTATE OF RiCHARD WALTER ACCURSO, DECEASED 

QRDER GRANTING JP,ETI.TION FOR REMOV A;L OF EXECJt[QR 

On Match 2, 2023, tl1e Petitioner. EUGENE ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executor to the Co1111ty Commission puraua11t to West 

Virginia Code § 44-5-51 following propei· notice io the Responden4 WILLIAM H. JUDY, III, by 

certified maU and by follow�up conta�t from the County Commission's Probate Office. The 

Respondent did not appear for tb.is hearing h1 person or by video co11.fere11.ce. 

Upo11 mature consideration of the verified Petition, and fo1' the reasons stated 

therein, the County Com.mission dbes hereby grant all relief sought by the Petition and does 

acc01-dfr1gly: 1) remove the Respondent from his position as Ex..ecutor of the Estate Richal'd Walter 

Accurso, deceased, forthwith; 2) revoke and annul the Respondent's powers as Execntur of said 

Estate forthwith; 3} -appoint D, Frank Hill, III, Esq., as Fiduciary Commissioner to review an

actions taken by the Respondent as Executor of said Estate; 4) fl.ppoint fue Petitioner to set·ve as 

Personal Representative of said Estate without bond and to complete the administration of sald 

Estate; 5) direct the Respondent to deliver to the Petitioner all J)ropeity, all doot1ments, all 

passwords, n11d all other information in his possession, custody, and/or contro] related to the 

admfrrlstrntion of said Estate forthwith; a.n.d 6) de.ny ru1y compensation t0 the Respondent :fur 

:fiduciary services or commission on money 01· other property of said Estate ptu·s·titmt to West 

Virginia Code § 44-4-7. 

The Coimty Clede is hereby dire(?tod to provide nttested copies of tltls Order to the 

followitlg persons: 1) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62. Bremet1on, Washington 

1 



98316 Petitioner and Benefl.aictry� 2) D. Frflllk Hill, III, Escp.1ire, Post Office Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) William Ii. Judy, III, 

Esquire, Law Offices of Judy and Judy� 110 N. Main Stl'.eet, Post Office Box 636,, Moorefield, 

West Virginia 26836 Respondent. 

IT IS SO ORDER.ED. 

ISS398$1.I 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

2 

.Jefferson Ca.mu, 
Jacqueline c SMCJle, Clerk 
Instrunant 202300005.106 
03/J0/2023012:06:25 PM 
FIDIICIARY ORDER 
Boot YI @ Page 132 
Pages Recorlild 2 



STATB OF WEST VIRGINIA 
COUNTY OF JEFFERSON 

I, Jacqueline C Shadle C1erk of lbe Jefferson County Commission, do l1ereby certify that the fot-agQjug WJ'itiUB ls 11 !1'110 nnd 
RCCLU'nte- copy as appears ofrecol'li In my office in ORDER BOOK, Book: 37 at Poge: 131/, of said roco!'d, 

The foregoing instl'llment was acknowledged before-n.1a Tl11trsd11y, Mnrcb 30, 2023. 

By 

Incqnolinl;l C Shndle 
Clerk of the Jefferson County Commission 

Christine Puttock 
Assistant Cforl< 



United States of America 

State of West Virginia County of Jefferson, ss: 

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C ShadJe, C1el'k of Jefterson County, in the State of West Vil'ginia, do hereby certify that 

EUGENE JSAAC _HOFFMAN was on the 2nd day of March, 2023, appointed by the County Clerk cf the 

Jefferson County Commission as administiatrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, 

duly qualified as such by taking oath prescribed by law, and by giving approved bond in tho sum of $0.00, as 

required by lnw. 

NOW TIIEREFORE, be it known that sa1d appointment is now 1n full force and effect and that. full faith. and 

credit are due and should be given to all the acts of the said BUG.ENE ISAAC HOFFMAN as such 

administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, as weJJ in all jurisdictions, as 

elsewhere. 

IN WITNESS WHEREOF, I have hereunto sot my haud and 
affixed the seal cf the Jefferson County Cqmmission nt my 
o:ffioo in said County on the 24th day ofMa.t'ch, 2023, 

Lottero(Ac!mln!Jlrallori 



Unite.d.States of America 

State of West Virginia County of Jefferson, ss: 

Letter of Administration 

Estate of RICHARD WALTER ACCURSO 

L Jaequeline C Shadle. Clerk of �efferson County, in the State of West Virginia, do hereby certify that 

EUGENE ISAAC HOFFMAN was on the 3rd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as administrato1· eta dbn(s) of the Estate of RJCHARD WALTER ACCURSO, 

duly qualified as such by tuking oath prescribed by Jaw, and by giving approved bond in the sum af $0.00, as 

require-d by law. 

NOW THEREFORE, be it known that said appointment is now in full force and effect and that full faith and 

credit are due and should be given to all the acts of the said EUGENE ISAAC HOFFMAN as suoh 

adminis1l'ator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, as well in all jurisdictions, as 

elsewhere. 

IN WTINESS WHEREOF, I have hereunto set·my hand and 
n.ffixed the aeal of the Jefferson County Commission at my 
office in said County on the 24th day of March. 2023. 

j7�u?c� 
Jt1Cqueline C Shadle �-
Clerk of 1effurson Co 

By .. 

t.etterofMminll11'811on 

Karen lden 
Deputy Clerk 

•' 

.. ,' � 



April 18, 2023 

Dear ConnectSuite Inc : 

The following is in response to your request for proof of delivery on your item with the tracking number. 
9214 8901 5729 4300 0113 49. 

Item Details 

Status: 

Status Date / Time: 

Location: 

Postal Product: 

Extra Services: 

Recipient Name: 

Recipient Signature 

Signature of Recipient 

Address of Recipient: 

D�livered, Individual Picked Up at Post Office 
April 14, 2023, 11 :20 am 
MOOREFIELD, WV 26836 
First-Class Mair 
Certified Mail™ 
Return Receipt Electronic 
WILLIAM H JUDY I ll ESQUIRE 

PO BOX836 

Note: Scanned image may reflect a different destination address cJue to Intended Recipient's delivery instn,ictions on file. 

Thank you for selecting the United States Postal Service® for your mailing needs. If you require additional 
assistance, please contact your local Post Office™ or a Postal representative at 1-800-222-1811. 

Sincerely, 
United States Postal Service• 
475 L'Enfant Plaza SW 
Washington, D.C. 20260-0004 



C9 04-11•2023 12:09 PM Bowles Rk;� L�P ➔ 1:3042673822 pg l of 1-4 

Bowles Rice Fax 

New Fax Message 

To: 

Fax Number: 

From: 

Date� 

·13042673"822

13042673822 

Lmte Marshall 

04--11--2023 12:09 PM 
- - --

$ubJ�ct: Estates of Ellen Sh�rry HQfftnan ,nd Ri.char(f W; A<:curso, 
de.ce�sed 

NQ of Pages With cover: 14

To: William H. Judy, Ill, Esquire 

Fd#: 304-538-7404

From: Alison A. Cox 

Subject: Estates of Ellen Sherry 
Hoffman and Rfchard W. 
AecursoJ decea·sed 

Date: AprH 11, 2023 

Pages: 1S (lncl.udJng this page) 
. . 

Thia fllcs!mlla massago oontalne prlvllegod end oonfi<lentlol lrlormalion and la In.tended only fer the us& ofthe lndlvJdual Ill' entity named above. 
If you are not the Intended reclJilehl; you are hereby noflfied that aliy diQseininaltol1, distribution or copying' nHhis,c:o·mmt.mii;aliori is s1rictly 
prohlll11�<1. If.you �av� ra,Cl)iV,d this ccmmun!l:atf.cl\ In error, pl11as11 lmme"<flal(IIY notify l,is:.b� l!il!lp�o!\li.Md retilrnlhe tirl.tl!n�l masssg� to u, 
at lho abovil .ad�SJ via Iha U.S. Po$tftl SerVtJe. II you havij any dlfllcultlea In re·celVl!YJ this transmaslon, plea.s-� C$II the numl)ertlsl�d ab.OV$. 
Th_ank )01!',· 

- -

CHAHLESTON. IW I\IARTl:-ISBURG. vN MOR$At-.TO\,'N. WV PARi<rnSBUllG, 1/N WI IEf.l ING, \W SOUT�POl\ff Pol. WINCHF.SIEfl, \'.'\ 
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Bowles Rice Fax 

CC.l\fMENTSl Please stt Ute ate.atltd com-spoJtde..noe from Ma, Anson 
cox ragatdiog the abov,�r•tere.ro•d matter. 

Lillie Marshal.I 

Legal Secr:etary 

Bowl.es Rloe U..P 

I rnarshall@bowl.�srtoe,oom

1'01 s. Queen stre-et I Martinsburg, WV 254.0-1 

TeJ: (38.4) 264-4219 I Fax: (3.04) 264-421.0 

Bowl-es Rice 
CQNFIOJ:NTIAL AN.O PRNILEGeD: Thls-e-mall lsoonndenllal and privileged, end lr,tended.only for the r.evlew and use ofthe 
a({cr�s-��efe). lfyou have r�celved this e-mall In error, pleas� notify the sender at{3Q4) 284-4219 or bye-mall at 
11,,_arsh.a�bowlesttce:.com. Thank yoa. 

Thia {.aoslmDe m8888ga ccnktins prhflsged and !lOnfidsntlal lnfonnation md·I• lntrmded ortly fur the use oflhe indMdual or entity named above. 
O-y01.1 are north& in!iridecfrQcfpienf, you are htreby 11otiflruflhat eny dis!lemirtaticn

f distribution ot cejpyfng llf thfs-tommuni;atroo 1$ strictly
prohit!ttM. lf.YCl! have riceiV�d lhl$ co:rnmunicattor't In error, plelile !it11!)e�lat1;1ly notiftu.s: by-lelephQno a.ildteµim-tl\e origin.al meas�e tc us
at tl'le ebove adi!niss via (Ile U.S; Pll$tal SEJrvlce. H you ha:Ve any dlfllclllH�a In l'(!Clilvlog this Uf!riSmlssloli, p!eli1t1 call the numbetll$1�d llbovo.
thank You,

CHARLE:ilO'I. vrv l\lARTl"ISBLRG. W-✓ MORGN\TOWN, ',\'V PARKE�SRUHG. VN 1-i'IHEELl'JG, W,J SOL;Tl-,Pl)I\ TF. I',\ Wli,CHESTER, VI\ 
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Bowles R.ice 

-+ 130426738'l2 

1l01l'Qtlet'('lsr.Stm11I CliMe�toil,. WV':2880t:

P.(J 3 ofltt 

Atto�ya.at Law 1il:I' �11;1n�8iiui!te. $pile 400Mottiafitl)Wn, W\1"2Blll1 
101 S®tlJ QIJeJ!n S1ret, M�illrtsbµfll, WY 2�01 
P,O.,. C>r;awer 1418, Mar.tlnebl.lJ'g, 'N\/21M02-1411J 
�04,263 ,0.8.Sil 

Alliion)�, cox 
.8{lOl?.X@bpWle8rflle.com 
T 304,26"4,42111 
F 304,284A210 

William H. JU.dyj m, Esquire 
LElW O;fflces ofJudy f!llcUudy 
110 N. Main Street 
P.O.l3ox6So 
Mporefield, WV Z6i36 

®1 r\�ry8tl'ltot 
FarkertbUIIJ, Wj �6fl)1 

�O\llhpolh\e Town Centlit 1800Mafil'81riiel..Slb"200dsnoriaburg; PA 15317 
480 WeolJ.il>al �DrfVo,Sulto 1�0 Wlncije${ef, V1\AA(l(l1 

VIA US. POSTAL SERVICE, 
J.l'ACSJMILE: (304) 53:8-174041 &e EMAIL: 
KVJUDYLAW@BARDYNET,COM: 

Re: Estates of Ellen Sherry Hoffm.nn 1:tnd .Rt¢hard W, Accurso, deceaaed. 

Dem.· Mr. Judy: 

The. County Commfssion .of" Jeffcwro,11 County, West V}rgini� re.moved you as 
Bxeoutor of the Estates of Ellen Sherry· Hoflhl:an anti R.iehatrl W �ACOl.'it'ao (''the Est�tes'·') onMa.tch 
21 2023. l have enolosed a copy of both Orde1·s 1·ecord.ed by the Clerk ofthlii Cowrty CommiBidon 
of Jefferson Oo11;t1ty; West Virsinia on Mar.oh SO, 2023 � termim1.te YOi.tr authority aE1 Executor. 
The County Commt�sion als\'.1 app9iltted our cllentj .B1,1gono Hoffinan, as the B.�U.to1· CTA OBA 
of the Estates. r ha.ve also encilosed copies of Mr. Hoffinan:'s Letter� of.Adminl$tratio.n. 

0-ur Finn wi11 be asaisfitig Mt Hoffman 'With the acim.Iniatr&lon of the Estates.
Accordingly; I wdte to reqii�st yoµr in:tmccliate compliM:ce with the enclosed Orders. As per the. 
enclosed Ordets, please pr.ov:ide ua wfth 0all prOJ)erty,, all 4ocum�nts� -.alt passw(}rds� and a)l Qth�r 
:irtfotmation in y'Olli'J.)Ossession, custody, and/or control related tothe administration of the Est.ates1t

by Aprll 301 2023. Please make sure you htcli1de all information reqi1ested in the letters pteviot1sly 
s�t ri:pm-my office: to you. Qtl M3tCh 11 2022, July 22i 2022; Novembe1· 16, 2022, fl.Ild March 1, 
2023, as well as the fol1owing infonnation nqd dooutllmtts, for ea�h B6ta.�: 

1. A compfote copy ofall files, records.,. notes, and other documents (written
and electronic) you and yourofficemaintain fol' each.Bsta.t¢; 

2. The Employ� ldeirtitioation Nmnbers {Qr each Estate;
3. The bank a9cot;ltlt numb�rs for J6.1-son Secmtlty Bank ancl United Bank

and an:y all other hank account ilifonne.tlon related to the Estates; 
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Bowles Rice 
Williatn H, Judy, III> Esquire 
April 11, 2023 
P(lge 2 

4. Each statemmt .and every ca11celled oheck froin the bank accounts at
Jefferson Sec\lllty Bank� United Earik dating l>ti9k to September 2021 and :fi,•Qm any Nld all 
otherbnnk acoou11ts related to tlie Bstates; 

5, All itemfaed invoices for servfoes p1·ovided by Leave it to Laura, Judy & 
Judy Law Fim1, Brown Funeral Home, Potomac Edi&oD,: Justin Oldenburg, First Bnei:gy; Sherrlff 
of Jefferson County, Wells Fm:go, Jlaru1u Steuer, tb.e Po.stmaster, S.ufef¥ De.po1dt lfo:x. Re:Qeipt;;
Corporation of Shepher.dstowr1t Rose Byrne Carroll for the inve}ltory. of the Estate, Erie Insur.an®, 
Washington Post� S.t. Paul Newspa.pet, :Shepherdstown Water,. Welts Fargo Home Mt>rtga,ge, and 
n11y other }leJ:So.nleiitlty who baa provided services b. wd/or re<:eivt:d payment ftntn each Estate. 
With reg�·d to. any e,i,l)ens� fur whieh there.is no corres.Pon!ling invoice, please explai:u the: n�ture 
of the goods or smvices paid fouuid the.rationale fhrthe pt!.)'m.oot; 

6. An iteinized list of the corttertts of the Safe Deposit Box and provide the
location and ac.tletiss. in:ron'muioill.key fur the Sate, l)µposit Box; 

?. An expbuw.tfon for the.·source of1he deposits made to the &tato of Richard 
Accurso1 deceased on. the following dates, tor the folJowing amounts rui reflected ht yq.ttt 
accounting: 

09/28/2021 
12/10/2-021 
12/20/2021 
12/23/2022 
02/2l/2O23 
02/2�/2023 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 
.Oepo&it 

S 2,71 
S 6.,392,,79 
S 3.,662,()0 
S 1,512.00 
S ll,365i00 
S 49i873.12 

8, A:11 explanation tor the smlrce of the deposits. made into the Estate Accom1t 
of Ellen Sheny Hoffi.nan, d�ased on the following dates, for the following amounts ret16':ted in 
you1· accounting: 

Law Finn; 

10/2S/2021 
OS/25/2022 
11/29/�022 
12/06/2021 
12/2Of.lO2l 

Deposit 
Deposit 
DepoS.it 
Depos;it 
Deposit 

$ 1,500.00 
s 1971934.n 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All ill:fo1mation regarding the Hoove1· and Strong Met�.
10, The l.Ullllaifod ch�cks f'Qr benetlci�ies Jacint11. Falconi ancf A-µrelia Fw.con,i;
11. Your calculation of tho $5,000 Executor commission paid to 1udy & Judy

pg 4 of 14 
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Bowles. Rice 
William H. Judy, m, Esquire 
April l1, 2023 
J.>iige 3 

12, AP. expl�tion. for the �try on your acco:i.mting .for the E$taw of Ellen 
Sherry Hotlm�, tl:�ooaaoo -which indic�� you disburS® $l41.-S1,. bl;lt Ollly li$t, "??.'1??11

; to 
explain who re.celve<tthemoney .and whythey·received it; 

U. All information, including withotlt limitation statfnllen.ts and beneficiary
designntion infonnatio.o� for rul Fidelity aoeou:nts heI4 by Rlchatd Accmso a11d Ellen Sherry 
1-n�ffinan, 

lim'itaticm: 
14. The location of the personal property 0£ the Estates- including, without

a, Bl1¢.n's pet'Sona1 Jewelry, i11clt1ding her wedding ring made by
·ruchar4 family jewelry and other piooos she ,e.ollected ftom he;r travels:

b. Rich:ard"s and EJlen?e rur.nsand/orashes;
c. Ri'ohard and �ile1t's computers-, the content ofthose c6mpu.tcra, ru1d

all associated storage devices (o:.gi di.sb; <ixtet111tl b�d oclves, thumb drives, etc.); . . d. Etlerlsbo�'iks and wpyrlght m,atedi.il'&;
e. Automo.'&iles .along with. their keys and titles;

1.5. Ali identification documents fot Ellen and Richard, si1ch as Ddvet�s 
Licien$es and Pnssports urtd Sooiul Sec.urltyCards; 

16, All con�Qt information,, yo� have for Ha1u,1a Steuer, 1ttstin Oldenburg, 
Jacinta Falconi, fllld AureliaFalcortl; 

17. Any tax returns (Federal� Statoor Looa:1) prepared for Ellen� Richard, or the
Estates, whether filed ot unflled; and 

18. 'k.,.y o.th� materials ·or infonnatien in your pos-s.i,ssion, whether or not
Bpeci:fi.cally lis� ab.ova, COtli;ieming the Bf!.taJes, 

AJJ. ycm are aware, there has been &ignificant delay in the admintstration of the 
Es.bites, Mr, Jlo:ft.inan i& .ooncor.n�d tihout the delay, its impact on &is ability to complete the 
administratto.p:. �f�� �state� efRpiently and effecti'vely, an.cf its Im.pad. o,n sov.et� 8$mte ase�ta. 
Please oontact me i.ttmiediately if you have My quesfions about the County Commis.aion' s �ers 
or our tequests for compliance iti:mlized above. 

Thanlc you for your promp1 attentlon 10 these m�tters. 

Very truly yourst 

------. .,,,.-� 
�-

Alison A. Cox 
Special Coui18el 



�owles Rice LI.P 

Willi.Bill H. Ju<:lyi lli; Esquire 
Apr11.11, 202l 
Pag-e4 

Enclo.sures 
AAC 
co� Mt\ Eugene ltoffina.i1 (:via email)· 

Mr. Jeffrey FreUQ.d (via email) 

Bowles Rice 

Mr,. Frank Hill, Fkluciary Commissioner 
Ms, Jnqu�ine c. Shncl1e, Cierk of the County Commission� Jefferson County, West 
Virginia 

15631270.1 
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lN TBD'e C01l.1N'Jt'V COMMISSION O'.F JEFFERSON COUNTY. W.IEST VilGlNlA 

INRE: THE ESTATJ); OF ELLEN SHERRY llOFF.MAN1 DECEASED 

Ou Mm'Oh 2, 2023, tho Potltion.er,. RUOENB ISAAC HOFFMAN, by omute-el, 

p1:eaented hifl Petition for Removnl of E�eoutor tu the County Commission pu1'1n�ant to West 

Vfrginitl Codo § 44.5 .. 51 follow!n.g p1•op�r notioe to tlta Respondent, WILLIAM H, JUDY, lII, hy 

cerU:fled lllf.itl nnd by ibllow"up contact from. ·it� County Comntlss!on�s Probate Office. The 

Res1mnclent did 11ot appear for this hem111� in person or by video con:rerence. 

lJpon matul'e oonaider,tr.lon of the vel'ified Petlti<m, uud for the rc.msona stated 

therein, tho Ccmnt-y Commission docs llor6by grant ull relh,f sougl9i by tlte Petition mid does 

necomiltgly: 1) te-inove th.a R espo1tclen t ft'om hls p.oeltlo-n aa E1'ecutor of tho Estate of Bllt1n Sherry 

Hoffiuru1.1, deooased, forthwith.; 2) 1·evoke end aM,11 the Respondent's power« as Exec1.1tor of said 

&ta-te forthwith: 3) ftppofnt D. Fl'.flltk I·Wl, Ill, Esq,� 11.� Fiduchuy Com111f�sion-er tn ruVi.ew all 

actions taken l>y the Respondent as Executor of snfd Estato; 4) appoint tbo Potitionel· tc sei·ve as 

P.e.rsomll Repi"Osentntive of soid .Es'lat� wit1un1t boad. and to complete tba adml!\istratlon of satd

E11tute: S} direct the Respondent to deliver to fh� P:etitio11er nll pirO'r,e.rty, all doOU1nr:mts. o.11 

passwords, 1111d all otl1a· infor.ination in his p0$sell8ion, custody, anc:1/or control related ro the 

adm:inistrnfion of soid Estate forthwith; and o) dei1y ru1y eompenstltion to the Respo11de11t fut· 

fiduciary s�rvices or commission on money or otl1et· p1-opet'ty pf srild Estnt� pul'suruit to West 

Virginia Code§ 44-4-7. 

Thr:) Cou11ty Clerk is liereby direotecl to provide attested copies of thts drder to tho 

fb1fowlug p0rno.nt1: l} Mr. fwgeno Hoffim111, 130:J Ivy Ron<t, Apl, 62t Bremerton, Wnshin�ton 

pg 7of 14 
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98316 Petitioner and Btmefteia1")'; 2) D. Ft·ank Hil11 m, E1:1q1rl1·e1 Poat Office Box. A, 

Shepherdstown, WG/1t Vir�t� 2.5443 Hduaiwp Cam.,rii'$�Joner; and 3) WllHiu,.1. H, Juqy,. m,

$8qt1ire1 �mv Oftl� �f Judy and Judy, 110 N. M1d:n $tt.eet, PQit Qijice °SQX 636,, Mo.orefie1d, 

Wear Virginia .26836 Rw:pand�,rt. 

n· rs so o.anEtum. 

15S398SI.I 

COUNTY COMMISSION OF 
JEFFERSON COUNTY� WBST VIRO.lNIA 

2 
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S'i'A'l'll OF WE� Vll\��J.A.
CO UNTr OF JltF.UW,iSON' 

� 13042673822 pg -9 C)f 14

[IBIB![Q) 
I, .T IIC.'!JUtdina C Shndla .Cle.rk of the .I o±lbi:ac,n Couut}' Co1nrnfasion, do hereb)I c.ertlfy that th11 fo1'llgoh1g, wrltlng I� n true and
11CCJUtlll'e copy llS nppaa1� of.record ln my offlco Jn ORI1 l?.R YiC'.bOIC, Jkwk: 31 al Pttge: 1,i2. of said l'tl"OOl'tt 

The fCll.:fng luslrtllt1011( was nckm1wJijdiet1 befbro lll0 'J:IUIJ'S(III)', Mm·crr 30, .202l

Juoq.uollne C ibndlt
Clerk of'tholoffen:011-Cotmty Conunhslon 

By ���--..ffl----•-­

Chrtfftlne Putto�k
AS-lllstant Clerk 
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lN THE COUNTV COMMISSION Olr JE:FF:�ItSON COUNT\', W.1!!8'1' vm.GINlA 

IN M:. TlIE ESTATE OF lUGJIARll WALTER ACCURSO, l)ECEASED 

On Mal'ch 21 2023, th" Petitioner, BUGBNE ISMC HOFFMAN, by counsel, 

pi'eaonte.d his l3eliliuu :foJ.• .Removal of Executor to the Cou11ty Corn.mission pi.1rsi1t11it: to West 

Virginia Code § 44 .. 5M51 fo11owing p1'01)er noooe to tho Respom1ent,. WIT.,UAM 1-L JUDY, Jtl� by 

cm'.tifled man 1111d by follow--up conttlct f1'.01n the Cotmty Cor:rumissl()l'l.'e P1•0-bate Ofii�. Tho 

Respo11dent did not appeRI'.' for 1bia bom:l11g 111 person or by vldea coufbroMe. 

Upo11 mtiture oonsidl;)lutio11 of the vcn1ffed Petltlon1 rutd .fol' tho J'e11Bons stated. 

therein, the Couuty Com1nissio11 does horeby grtint .1111 r�lfof' t1ougl1t by tlto Petition 1md does 

acco1·dh1giy: 1) te(llo ve the lleapi...,.ndent fl•om. his-posJ ti 011 11s Exeo.\.1tor o:f the &tnte ru ohtwd Wu 1 ter 

Acou.r.so, deceased, forthw.lth; 1.) l'eYOkl'J nnd annul the Respo11cl�nt1 s powers as BKeolrtor of' sa-id. 

Estate :forthwith; 3) appoint t>. F1·ank Hill, III, Esq., ns Fid1,1oiary Commiaalonm· to review all 

actiom1 takctt by tlle R.espo11dcmt 5!S Ex.sout01· of said Bstate; 4) appoint lhe PetitJouer to serve ss 

Pcirsonn,l Rei,resentntive of snid Eat-at0 -without bond Md to complete th!it adJninlstJ•nl:km of' said 

Estn,te; S) di1-e.ct the llespm1dent to deltver t-o the Petitione1· all property, �11 docmments. nll 

pnssWo!'ds. nnd till otoor infbmultfon in ltis possesRiort, ot1atody, E\Ud/or control relnted to the 

11dm:l11iatration o·f said BstHtt; fol'thwith; nnd 6} de11;y nny comp4i11SRtion to tho Respondent for 

:tiduciru-y e01·vlces or co11m.1.ission on. 11100.uy 01· other propetty of said Estilte pmsu1mt to Wost 

Vit'gf.1tla Co,Te § 44•4• 7. 

The Cmmty Clerk ·ls htiroby dire9ted to provide. attoBted oopitis of' thlfl Order to the 

.fhllowing persons: 1) Nlr. Et1gnne Hof1lmu1, 13-03 Jvy Roact� Apt. 62, Bremerton, Washington 

1 

pg 10 of 14 
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98316 P11tf.JionrJr' aru/ Be1-taflcta�v: 2.) D. lh;«11k. HUI, m, E-sq:i1h•e, Post Office Box A, 

Sh�pber4stmv11, W!)at Virginin. 25443 F'iditelW'y Co:mml�sioner; and 3) William H. Judy, III, 

Esgllire; Law Of-tlcQs of Jµ(ly and Ju.dyt 1 l 0- N. Mwi11 S.treet, Past Office -Box 6360 Moorefield, 

West Vir.gh1.i:a 26$3 5 Respt:mde_nt. 

n'lS so OlU)il:RimO. 

[5�:1..9851,1 

COUNTY COM:MJSSlON. 0-F 
JEFFBRSON. COUNTY; W.EST VIRO.lNIA 

2 
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STA:1'8-0F W'ES'F WRG'tNJA 
COUNTY OF .J�tF1,l:��. 

v 13042673822 

Ii Jil\Xj\iolhl.e C. �hlidlit-Olot)t af �� I �m;1";1�\ ei:nuifY QoJXl!.lifs11!<m1 tl·c, Jicxoby oer.tiff tltat. tlw fuNg1.iiltg wrmn_g_ @ 11 true and 
llOOU\!((«J. l!()py as.11P{)e$fS. bi 1'.ec..<>�l ii) l)W 1-tr.fflce lu 9.P.lli\t nook, 1Jaol,; )-7.at P'rig,J: j M. o'

f

sl\ld reco1\d. 

'l'.1111 �goihg lpstriuneptw11s 11c�119wledged before ma 'fbm·s<'lu.y, Mur(!JI 3.0, 2.�2l 

J!IC:C[!ltllm, Q Slwlle 
CI�1:k oflho 1�1'1:braon Co1.1nf,Y Commle.itlon 

CJuislme l't1ttook 
A-ll!listrott-Clotk 
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united States o:r Amerka. . . . . . 

State of West Virginia Co·unty of �Jefferson,- ss: 

·Letter of Administration

Estate of-ELLEN SHERRY HOFFMAN 

I, laequefine C Shadle, C1�1c. cf Jeffei'Sou Coun?', in tho State t:l W�t Virginia, do herehf r;ert.lfy that 

EUOENB ISAAC HOFFMAN WIU! on the Z11d day of' Mm'cbt 20231 appoJn.ted by the CQC.)1ll,y. Clek r:J the, 

Jefferson Co1,1ttty C<1min1ssfo"n ns adm.i11iattati'.lx ctn dbrt(s).d the Eata.re of .ELLEN .S.BBRllY HOFFMAN, 

duty qnaUfie.d os suob by taking. oath prosorlb�d by ln.w> o.ndby givin.g approved bond fn the Bllin f'i $0,00i M 

requfrad· by 111w. 

NOWTHEREFORB, bo it knowc that etild appointment ia now in full for.ce and effect and tl1at full fait� no;d 

c;r!J(.lft ari;! du� 1md r,holJ)d he gfvem to eJl the acts at tbs sold EU.GENE lSAAC 1-IOfiF.M:AN a& s1.10h 

admini!ltre.trlx eta dbo(s) of the Estate- of ELLEN SHERRY HOFFMAN> aa we1-U. in 4tl jurlsdictfo� £IS

IN WITNitSS 'WI:lEREOF> I bave bereunto set my hrurd and 
a� th� seal of the Jefra'SOn County Cqmmisilion at my 
office in Sllkl Ccuniy on th� 24th day of'Mamh. 20-2"3. 

Lallarofll.dm nla11'6IICII 
:: t'.7 ' . II ===== a .. 
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Unit� Stat.,s of Amerfoa 

County of J:e:ffersont ss:

Letter of Administration 
. . 

Estate of Rt CHARD WALTRR ACC\JRSO 

11 Jaoqueline C Slladlo, Clerk of �efforson County. ln tho Sm.to of West Virginia, do hereby eertit.'y thllt 

EUGENE. ISAAC HOFFMAN ,vas on the 3i'd dny rl Mal'ch,. 2023f appointed by the. County Clerk cl Ebo 

Jeff�on C(>"unty CoJQm�sfon WI ildininistrut.or .ota �bn(�) cf tlie :astate of RlCHARD WAL'l'ER. AcetmSO. 

dulr qU11l!fled n� sucll b}' t�kfns oath -presol'ibed by law, and by giving op.proved bond In tho sum of $0.00, as 

.recuur�d by ll!\V, 

NOW THEREFORE; be It known that said n11potntmeut ts now fn full force Md effeot urid that full faith 1111d 

credit are due and sb01.1ld bG given to all the acts of tlie- sn.ld BUO!(NB ISAAC HO.FF.MAN ru; si1gh 

adtnirtf��tot eta dbn(s) of 1ho Estai» rf RlCHARD WAL1ER ACCURSO, as well in u.U Jurfsdfotlons, as 

clsewhel'e, 
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Bowles Rice 
Attorneys at Law 

101 South Queen Street, Martinsburg, WV 25401 
304.263.0836 

Joseph L. Caltrider 
Partner 
Bowles Rice LLP 

101 South Queen Street 
Martinsburg, WV 25401 
jca1trider@bow1esrice.com 
T 304.264.4214 
F 304.267.3822 

The Honorable Jacqueline C. Shadle 
Jefferson County Clerk 
100 East Washington Street 
Post Office Box 208 
Charles Town, West Virginia 25414 

July 18, 2023 

VIA US MAIL 

Re: Estate of Richard Walter Accurso, deceased 
Estate of Ellen Sherry Hoffman, deceased 

Dear Ms. Shadle: 

600 Quarrier Street 
Charleston, WV 25301 

125 Granville Square, Suite 400 
Morgantown, WV 26501 

501 Avery Street 
Parkersburg, WV 26101 

Southpointe Town Center 
1800 Main Street, Suite 200 
Canonsburg, PA 15317 

480 West Jubal Early Drive, Suite 130 
Winchester, VA 22601 

Enclosed please find two original Motions for Entry of Rule to Show Cause and two original 
proposed Orders Granting Rule to Show Cause for the above-referenced Estates. 

Please provide these Motions and proposed Orders to the County Commission for consideration and 
contact me if you have questions. 

Thank you for your assistance in these matters. 

JLC:ss 
Enclosures 
cc: Mr. Eugene Isaac Hoffman (via email) 

Mr. Jeffrey Freund (via email) 

truly yours, 

l\__�-
L. Caltrider

Ms. Karen Olden, Deputy Clerk- Probate Office (via U.S. Mail) 
William H. Judy, III, Esq. (via U.S. Mail, facsimile transmission, and email) 

15920186.1 



IN.THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

INRE: THE ESTATE OF RICHARD WALTER ACCURSO, DECEASED 

MOTION FOR ENTRY OF RULE TO SHOW CAUSE WHY 

RESPONDENT WILLIAM H. JUDY, III SHOULD 

NOT BE HELD IN CONTEMPT 

The Petitioner, EUGENE ISAAC HOFFMAN, duly appointed Personal 

Representative of the above Estate, by counsel, respectfully requests this Honorable County 

Commission to enter the attached Order Granting Rule to Show Cause Why Respondent William 

H. Judy, III Should Not Be Held In Contempt and set a show-cause hearing forthwith. In support

of this Motion, the Petitioner states as follows: 

1. On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by

counsel, presented his Petition for Removal of Executor to the County Commission pursuant to 

West Virginia Code§ 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, 

III, by certified mail and by follow-up contact from the County Commission's Probate Office. The 

Respondent did not appear for this hearing in person or by video conference. At the conclusion of 

the hearing, the County Commission granted all relief sought by Petitioner's Petition. 

2. On March 30, 2023, the County Commission, by its President, Steve

Stolipher, entered its Order Granting Petition for Removal of Executor and specifically: 1) 

removed the Respondent from his position as Executor of the Estate of Ellen Sherry Hoffman, 

deceased, and the Estate of Richard Walter Accurso deceased, forthwith; 2) revoked and annulled 

the Respondent's powers as Executor of said Estates forthwith; 3) appointed D. Frank Hill, III, 

Esq., as Fiduciary Commissioner to review all actions taken by the Respondent as Executor of said 

Estates; 4) appointed the Petitioner to serve as Personal Representative of said Estates without 

bond and to complete the administration of said Estates; 5) directed the Respondent to deliver to 

1 



the Petitioner all property, all docwnents, all passwords, and all other information in his 

possession, custody, and/or control related to the administration of said Estates forthwith; and 6) 

denied any compensation to the Respondent for fiduciary services or commission on money or 

other property of said Estates pursuant to West Virginia Code § 44-4-7. 

3. On April 11, 2023, the Petitioner, by counsel, notified the Respondent of

the County Commission's March 30, 2023 Order by United States Mail, by facsimile transmission, 

and by email transmission. The Petitioner also provided a specific list of documents and 

information required to comply with the County Commission's Order, allow proper review by the 

Fiduciary Commissioner, and allow proper administration of the Estates. A true and accurate copy 

of Petitioner's April 11, 2023 letter-notice is attached as Exhibit A. To date, the Respondent has 

not responded to Petitioner's letter, provided any of the information and documents Petitioner 

requires for administration of the Estates or review by the Fiduciary Commissioner, or otherwise 

complied with the County Commission's March 30, 2023 Order. 

4. The Respondent's failure to comply with the County Commission's March

30, 2023 Order and the Petitioner's April 11, 2023 letter-notice has prevented the Respondent from 

securing personal property of the Estates (including the Decedent's ashes), accounting for the 

Estates, preserving the Estates, presenting the Respondent's actions to the Fiduciary Commissioner 

for review, and otherwise administering the Estates in a timely manner. 

5. West Virginia Code § 7-1-6 provides the County Commission with ''the

same power to punish for contempt as is conferred by law upon circuit courts, but the penalty 

imposed for such contempt shall not exceed $50 for any one offense." W.Va. Code§ 7-1-6. 

6. Accordingly, the Petitioner hereby moves the County Commission to hold

the Respondent in contempt and fine the Respondent $50 per day for each day he has failed to 

2 



comply, and continues to fail to comply, with the County Commission's March 30, 2023 Order
from April 11, 2023 until such time as the Respondent fully complies with the County
Commission's Order and the Petitioner's April 11, 2023 letter-notice.

7. The Petitioner further moves the County Commission to enter a Rule to
Show cause which requires the Respondent to appear before the County Commission in person

and 1) demonstrate full compliance with its March 30, 2023 Order; 2) demonstrate full compliance
with all requests set forth in the Petitioner's April 11, 2023 letter-notice; and 3) show cause why
he should not be held in contempt and fined $50 per day for each day he has failed to comply, and
continues to fail to comply, with the County Commission's March 30, 2023 Order and the
Petitioner's April 11, 2023 letter-notice.

8. The Petitioner has served this Motion upon the following persons: 1) D.
Frank Hill, III, Esquire, Post Office Box A, Shepherdstown, West Virginia 25443 Fiduciary

Commissioner; and 2) William H. Judy, III, Esquire, Law Offices of Judy and Judy, 110 N. Main
Street, Post Office Box 636,, Moorefield, West Virginia 26836 Respondent.

DATED the \�ay ofJuly2023.
PETITIONER 
EUGENE ISAAC HOFFMAN

/'"'\ • j
(\ • Personal Representative 

' ! 1..,... 
I > A 1 

· { By Counsel 

/ _  r. , ��� {lgse�. L. Caltrider WVSB #6870 
Aliso · A. Cox WVSB #8529 
BO ES RICE LLP 
Post Office Drawer 1419 
Martinsburg, West Virginia 25402-1419
(304) 264-4214 
jcaltrider@bowlesrice.com
acox@bowlesrice.com 

15891204.1 
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Bowles Rice 
Attorneys at Law 

101 South Queen Street Martinsburg, VW 25401 
P.O. Drawer 1419, Martinsburg, VW 25402-1419 
304.263.0836 

Alison A. Cox 
aacox@bowlesrfce.com 
T 304.264.4211 
F 304.264.4210 

William H. Judy, III, Esquire 
Law Offices of Judy and Judy 
11 0 N. Main Street 
P.O. Box636 
Moorefield, WV 26836 

April 11, 2023 

800 Quarrier Street 
Olarleston, WV 25301 

125 Granvllle Square, Suite 400 
Morgantown, WV 28501 

501 Avery Street 
Parkersburg, WI/ 26101 

Soulhpolnte Town Center 
1800 Main Street. Suite 200 
Canonsburg, PA 15317 

480 West Jubal Early Drtve, Sult& 130 
IMnchester, VA22601 

bowlesrlce.com 

VIA U.S. POSTAL SERVICE, 
FACSIMILE: (304) 538-7404, & EMAIL: 
KVJUDYLA W@HARDYNET.COM 

Re: Estates of Ellen Sherry Hoffman and Richard W. Accurso, deceased 

Dear Mr. Judy: 

The County Commission of Jefferson County, West Virginia removed you as 
Executor of the Estates of Ellen Sherry Hoffman and Richard W. Accurso ("the Estates") on March 
2, 2023. I have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March 30, 2023 to tenninate your authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, as the Executor CTA OBA 
of the Estates. I have also enclosed copies of Mr. Hoffinan's Letters of Administration. 

Our Firm will be assisting Mr. Hoffman with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders. As per the 
enclosed Orders, please provide us with "all property, al] docunients, all passwords, and all other 
information in your possession, custody, and/or control related to the administration of the Estates" 
by April 30, 2023. Please make sure you include all infonnation requested in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16, 2022, and March l, 
2023, as well as the following infonnation and documents for each Estate: 

1. A complete copy of all files, records, notes, and other docwnents (written
and electronic) you and your office maintain for each Estate; 

2. The Employee Identification Numbers for each Estate;
3. The bank account numbers for Jefferson Security Bank and United Bank

and any all other bank account information related to the Estates; 

EXHIBIT 

A 
.. 

..... 

.... 
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4. Each statement and every cancelled check from the bank accounts at
Jefferson Security Bank and United Bank dating back to September 2021 and from any and all 
other bank accounts related to the Estates; 

5. All itemized invoices for services provided by Leave it to Laura, Judy &
Judy Law Firm, Brown Funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherriff 
of Jefferson County, Wells Fargo, Hanna Steuer, the Postmaster, Safety Deposit Box Receipt, 
Corporation of Shepherdstown, Rose Byrne Carroll for the inventory of the Estate, Erie Insurance, 
Washington Post, St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mortgage, and 
any other person/ entity who has provided services to and/or received payment from each Estate. 
With regard to any expense for which there is no corresponding invoice, please explain the nature 
of the goods or services paid for and the rationale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location and access information/key for the Safe Deposit Box; 

. 7. An explanation for the source of the deposits made to the Estate of Richard 
Accurso, deceased on the following dates, for the following amounts as reflected in your 
accounting: 

09/28/2021 Deposit $ 2.71 
12/10/2021 Deposit $ 6,392.79 
12/20/2021 Deposit $ 3,662.00 

12/23/2022 Deposit $ 1,512.00 
02/22/2023 Deposit $ 11,365.00 
02/23/2023 Deposit $ 49,873.12 

8. An explanation for the source of the deposits made into the Estate Account
of Ellen Sherry Hoffman, deceased on the following dates, for the following amounts reflected in 
your accounting: 

Law Firm; 

10/28/2021 
05/25/2022 
11/29/2022 
12/06/2021 
12/20/2021 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 

$ 1,500.00 
$ 197,934.97 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All information regarding the Hoover and Strong Metals.
10. The unmailed checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11. Your calculation of the $5,000 Executor commission paid to Judy & Judy
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William H. Judy, III, Esquire 
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12. An explanation for the entry on your accowiting for the Estate of Ellen
Sherry Hoffman, deceased which indicates you disbursed $141.57, but only lists "??????" to 
explain who received the money and why they received it;. 

13. All information, including without limitation statements and beneficiary
designation infonnation, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffman. 

limitation: 
14. The location of the personal property of the Estates including, without

a. Ellen's personal jewelry, including her wedding ring made by
Richar� family jewelry and other pieces she collected from her travels; 

b. Richard's and Ellen's urns and/or ashes;
c. Richard and Ellen's computers, the content of those computers, and

all associated storage devices (e:g. disks, external hard drives, thumb drives, etc.); 
d. Ellen's books and copyright materials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver's
Licenses and Passports and Social Security Cards; 

16. All contact information you have for Hanna Steuer, Justin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen, Richard, or the
Estates, whether filed or unfiled; and 

18. · Any other materials or information in your possession, whether or not
specifically listed above, concerning the Estates. 

As you are aware, there has been significant delay in the administration of the 
Estates. Mr. Hoffman is concerned about the delay, its impact on his ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the County Commission's Orders 
or our requests for compliance itemized above. 

Thank you for your prompt attention to these matters. 

Very truly yours, 

Alison A. Cox 
Special Counsel 



William H. Judy, III, Esquire 
April 11, 2023 
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Enclosures 
AAC 
cc: Mr. Eugene Hoffman (via email) 

Mr. Jeffrey Freund (via email) 

Bowles Rice 

Mr. Frank Hill, Fiduciary Commissioner 
Ms. Jaqueline C. Shadle, Clerk of the County Commission, Jefferson County, West 
Virginia 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRG!NlA 

IN RE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

ORDER GRANTING PETITION FOR REMOVAL OF EXECUTOR 

On March '2, 2023, the Petitionel:', EUGENE ISAAC HOFFMAN, by counsel, 

presented hi.s Petition for Removal of Executor to the County Conunission pursuant to West 

Virginia Code§ 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, III, by 

certified mail and by follow-up contact from the County Commjssion's Probate Office. The 

Respondent did not nppear for this hearing in person or by video conference. 

Upon mature consideration of the verified .Petition, and for the reasons stated 

therein, the County Commission does .hereby grant all 1·elief sought by the Petition and does 

accordingly: 1) remove the Respondent from his position as Executor of the Estate of Ellen ShetTy 

Hoffman, deceased, forthwith; 2) revoke and annul the Respondent's powers as Executor of said 

Estate fot1h:with; 3) appoint D. Frank Hill, ID, Esq., a..c; Fjduciary Commissioner to review all 

actions take11 by the Respondent as Executor of said Estate; 4) appoint the Petitioner to serve as 

Personal Representative of said Estate with0ut bond and to complete the admini::;tratton of said 

Estate; 5) direct the Respondent to deliver to the Petitioner all property, all documents, all 

passwords, and all other information in his possession, custody, and/or control related to the 

administration of said Estate forthwith; and 6) deny any compensation to the Respondent for 

fiduciary setvices or commission on money or other propei.ty of said Estate pursuant to West 

Virginia Code § 44-4-7. 

The Cm.mty Clerk is bet"eby directed to provide attested copies of this Order to the 

following persons: 1) Mr. faigonc Hoffman, 1303 Ivy Rond, Apt. 62, Bremerton, Washington 



98316 Petitioner and Ben�ficiary; 2) D. Frank HiU, m, Esquire, Post Office Box A, 

Shepherdstown, West Virginia. 25443 Fiduciary Commissioner; and 3) William H. Judy, m, 

Esquire, Law Offices of Judy and Judy, 110 N. Main Stt'eet, Post Office Box 636,, Moorefield, 

West Virginia 268-36 Respondent. 

IT IS SO ORDERED. 

DATED:-2/_:i./aoa.3 

1553985 l. I 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

2 

Jefferson CotntY 
Jacqueline C Shaijle, Clerk 
Instrument 20'230000310? 
03/30)2023 � 12:06:26 PH 
FIDUCIAf{Y ORTfR 
B□ok :37 t Page 134 
Pages �corde(J 2 



STATE OF WEST VffiGINIA 
COUNTY OF JEFFERSON 

I, Jacqueline C Shadle Clerk of the Jefforson County Commission, do hereby certify that the foregoing writing is n tnie and 
accumte copy as appears ofrecord in my office in ORDER BOOT{, Book: 37 at Page: 132, of said record. 

The foregoing insn·tune11t was acknowledged before me Thursday, .M1m:h JO, 2023. 

By 

Jncq_ueline C Shadle 

C!lerk of the Jefferson County Commission 

Christine Puttock 
Assistant Clerk 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ESTATE OF RICHARD WALTER ACCURSO, DECEASED 

QRDER GRANTING PETITION FOR REMOVAL OF EXECUTOR 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN1 by counsel, 

presented his Petition for Removal of Executor to the County Conunissiot1 p1.1rs1.mnt to West 

Virginia Code§ 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, m, by 

certified mail and by follow"up conta�t from the Cotmty Commission's Probate Office. The 

Respondent did not appear for tl;iis hea;ring ii1 person or by video conference. 

Upon mature consideration of the verified Petition, and for the reasons stated 

therein. the County Commission does hereby grant all relief sought by the Petition and does 

accordii-1gly: 1) remove the Respondent from his position as Executor of the Estate Richard Walter 

Accurso, deceased, fotthwith; 2) revoke and annu] the Respondent's pow�rs as Executor of said 

Estate forthwith; 3) appoint D. Frank Hill, Ill, Esq., as Fiduciary Commissioner to review all 

actions taken by the Respondent as Executor of said Estate; 4) appoint the Petitioner to serve ns 

Personal Representative of said Estate without bond and to complete the administration of said 

Estate; 5) direct the Respondent to deliver to the Petitioner all property, all documents, all 

passwords, and all other info1mation in his possession, custody, and/or control related to the 

administration of said Estate forthwith; and 6) deny any compensation. to the Respondent for 

fiduciary services or commission on money or other property of said Estate pursi11:mt to West 

Virginia Code § 44-4-7. 

The County Clerk is hereby dire9ted to provide nttested copies of this Order to the 

following persons: 1) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremet1on, Washington 

1 



98316 Petitioner and Benejiciclry; 2) D. Frank Hill, Ill, Esquire, Post Office Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) William Ii. Judy, III, 

Esquire, Law Offtces of Judy and Judy, 1 to N. Main Street, Post Office Box 636,, Moorefield, 

West Virginia 26836 Respondent. 

IT IS SO ORDERED. 

ISS398SLI 

COUNTY COMMISSJON OF 
JEFFERSON COUNTY, WEST VfilGINIA 

2 

.Jefferson coun1:Y 

Jacqueline C Slmle, Clerk 
Instrument 202300003106 
03/30/2023 @ 12:06:25 PM 
FIDUCIARY ORDER 
Book 37@ Page 132 

Pmes Reco.rde11 2 



STATE OF WEST VIRGINIA 
COlJNTY OF JEFFERSON 

I, Jacqueline C Shadle Clerk of the Jefferson County Commission, do hereby certify that the foregoing wrjting is a true and 
ftCC\.u·ate copy as appears of record in my office in ORDER BOOK, IJaok: 37 at Page: 134, ofsnld record. 

Tho fo1-egoing instrument was acknowledged before me Thursday, March 30
1 
2023. 

By 

JHcqueline C Shndle 
Clerk of the Jefferson -County Commission 

Christine Puttock 
Assist�ut Clerk 



United States of America 

State of West Virginia County of Jefferson, ss: 

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C Shadle, Clerk of Jefferson County, in the State of West Vfrginia, do hereby certify that 

EUGENE JSAAC HOFFMAN was on the 2nd day of March, 2023, appointed by the Couoty Clerk of the 

Jefferson County Commission as administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, 

duly qualified as such by talcing oath prescribed by law, and by giving approved bond in the sum of $0.00, as 

requked by law. 

NOW THEREFORE, be it known that said appointn1ent is now in full force and effect and that fuJl faith nnd 

credit are due and should be given to all the acts of the said EUGENE JSAAC HOFFMAN as such 

administratrix. eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, as we11 in all jurisdictions, as 

elsewhere. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
affixed the seal of the Jefferson County Cqmmission at my 
office in said County on the 24th day of March, 2023. 

LelterofAdmlnlstraUon 



Unite_dStates of America 

State of West Virginia County of Jefferson, ss: 

Letter of Administration 

Estate of RICHARD WALTER ACCURSO 

I, Jacqueline C Shadle. Clerk of Jefferson County, in the State of West Virginia, do hereby certify that 

EUGENE ISAAC HOFFMAN was on the 3rd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, 

duly qualified as such by taking oath prescribed by Jaw, aud by giving approved bond in the sum of $0.00, as 

required by la.w.

NOW THEREFORE, be it known that said appointment is now in full force and effect and that full faith and 

credit are di1e and should be given to all the act'l of the said EUGENE ISAAC HOFFMAN as such 

administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, as well in all jurisdictions, as 

elsewhel'e. 

lN WTINESS WHEREOF, I have hereunto set·my hand and 
affixed the seal of the Jefferson County Commission at my 
office in said County on the 24th day ofMarcht 2023. 

_!J�k �M 
J tin C Sh dl _,,,,�' . -� acque e a e ,,,-� · ,r. 
Clerk of Jefferson Co'tqv;y" '" ,,,,, 

,•' C . I 

By 

LeflercfAclminlsrralion 

., ·l . . , 

-:.. -., -----

. .,, 



Q
UNITEDST/J.TES 

POST/J.L SERVICE 

April 18, 2023 

Dear ConnectSuite Inc 

The following is in response to your request for proof of delivery on your item with the tracking number: 

9214 8901 5729 4300 0113 49. 

Item Details 

Status: 

Status Date I Time: 

Location: 

Postal Product: 

Extra Services: 

Recipient Name: 

Recipient Signature 

Signature of Recipient: 

Address of Recipient: 

Delivered, Individual Picked Up at Post Office 

April 14, 2023, 11 :20 am 

MOOREFIELD, WV 26836 

First-Class Mail8 

Certified Mail™ 

Return Receipt Electronic 

WILLIAM H JUDY III ESQUIRE 

PO BOXl538 

Note: Scanned image may reflect a different destination address due to Intended Recipient's delivery instructions on file. 

Thank you for selecting the United States Postal Service8 for your mailing needs. If you require additional 
assistance, please contact your local Post Office™ or a Postal representative at 1-800-222-1811. 

Sincerely, 
United States Postal Service1111 

475 L'Enfant Plaza SW 
Washington, D�C. 20260-0004 
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Bowles Rice Fax 

- ----- - --- ---

New Fax Message 

To: '13042673822 
-

Fax Number: 13042673822 

From: Lillie Marshall 

Date: 04-11-2023 12:09 PM

Subject: Estates of Ellen Sherry Hoffman and Richard W. Accurso, 

No of Pages with Cover: 

--- ------

deceased 
--

14 

To: William H. Judy, Ill, Esquire 

Fax#: 304-538-7 404

From: Alison A. Cox 

Subject: Estates of Ellen Sherry 
Hoffman and Richard W. 
Accurso, deceased 

Date: April 11, 2023 

Pages: 13 (including this page) 

This facsimile message ccntains privileged and confidential information and is intended only for the use of lhe individual or entity named above. 
If you are not the intended recipient, you are hereby notified that any dissemination, distribution or copying of this communication is sttictly 
prohibited. If yoo have received this communication in error, please immediately notify us by telephone and reb.Jm lhe original message tc us 
at the above addreSll via the U.S. Postal Service. If you have any difficulties in receivi� this transmission, please call the number listed above, 
Thank you. 

CHARLESTON, \W MARTl"<SBLRG, W✓ MORGANTOWN. WV PARKERSBURG. WV WHEfLII\JG, WV SOL THPOI\H, P<l. WII\CHESTER, Vt:;. 
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Bowles Rice Fax 

COMMENTS: Please see the attached correspondence from Ms. Alison 
Cox regarding the above-referenced rru.1tter. 

Lillie Marshall 

Legal Secretary 

Bowles �i�e LLP 

lmarshall@bowlesrice.com 

101 S. Queen Street I Martinsburg, WV 25401 

Tel: (304) 264-4219 I Fax: (304) 264-4210 

Bowles Rice 
CONFIDENTIAL AND PRIVILEGED: This e-mail Is confidential and prMleged, and Intended only for the review and use of the 
adctessee(s). If you have received this e-mail in erro r, please notify the sender at (304) 264-4219 or by e-mail at 
lmarshall@bowlesrice.con'\. Thank you. 

This facsimile messa�e ccntains privileged and confidential information and is intended only for the use of the individual or entity named above. 
If you are not the intended recipient, you are hereby notified that any dissemination, dfstribution or copying cf this communication is strictly 
prohibited. If yw have received this communication in error, please immediately notify us b, telephone a nd return the original message tc us 
at the above address via the U.S. Postel Service. 11 you have any difficuttie!l in receivi� this transmission, please call the n umber listed above. 
Thank you. 

CHAP.LESlON. \W MARTI\JSBLRG, W✓ MORGANTOWN W\' PARKEllSBURG. 'vW VvHEELING. WV SOL THPOl\lE, P<\ WINCHESTER VO. 
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Alto.meys at Law 125 Granville Square, Sulle 400 
Morgantown, WI 2ero1 

101 South Queen Street. Martinsburg, WI 25401 
P.O. Drawer 1419, Martinsburg, WV 25402-1419 
304.263.0836 

Allaon A.Cox 
aacox@bowlesrlce.com 
T 304,264,4211 
F 304.264.4210 

William H. Ju<;ly, Ill, Esquire 
L_aw Offices of Judy and Ji1dy 
110 N. Main Street 
P.Q.Box.636 
Moor�field, WV 26836 

April 11, 2023 

601 A.very Slreel 
Parkersburg, WV 261 :>1 

Southpoli'lte rown Center 
1800 Main SlrHI, Sule 200 
Canonsburg, PA 16317 

48o West Jubal Early Drive, SuHe 130 
Winchester, VA 22601 

bowlesrle!,i:om 

VIA U.S. POST AL SERVICE, 
FACSIMILE: (304) 538-7404, & EMAIL: 
KVJUDYLAW@HARDYNET.COM 

Re: Estates of Ellen Sherry Hoffman and Richard W. Accurso, deceased 

Dear Mr. Judy: 

The County Commission of JeffersQn County, West Virginia removed yoq as 
Executor of the Estates of Ellen Sherry Hoffinan and Richard W. Accurso (''the Estates") on March 
2, 2023. I have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March 30, 2023 to terminate your authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, as the Executor CT A OBA 
of the Estates. I have also enclosed copies of Mr. Hoffinan's Letters of Administration. 

Out Firm will be assisting Mr. Hoffinan with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders. As per the 
enclosed Orders, please provide us with "all property, all documents, all passwords, and all other 
information in your possession, custody, and/or control related to the administration of the Estates" 
by April 30, 2023. Please make sure you include all information requested in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16, 2022, and March 1, 
2023, as well as the following infonnation and documents for each Est�te: 

1. A complete copy of all files, records, notes, and other documents (written
and electroruc) you and your office rnaintafu for each Estate; 

2. The Employee Identification Numbers for each Estate;
3. The bank account numbers for Jefferson Security Bank and United Bank

and any all other bank account infortnation related to the Estates; 
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4. Each statement and every cancelled check from the bank accounts at
Jefferson Security Bank and United Bank dating back to September 2021 and from any and all 
other bank accounts related to the Estates; 

5. All itemiz.ed invoices for services provided by Leave it to Laura, Judy &
Judy Law Finn� Brown Funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherriff 
of Jefferson County, Wells Fargo, Hanna Steuer, the Postmaster; Safety Deposit Box Receipt, 
Corporation of Shepherdstown, Rose Byrne Carroll for the inventory of the Estate, Erie Insurance, 
Washington Pos� St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mortgage, and 
any other person/entity v.iho has provided services to and/or received payment from each Estate. 
With regard to any expense for which there is no c01Tesponding invoice, please explain the nature 
of the goods or, services paid for and the ra1ionale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location. &1d ac�ess infonnatioi1/.key for the Safe Deposit Box.; 

7. An explnnntio:Q for the source of the deposit.,ci made to the Estate of Richard
Accurso, deceased on the following dates, for the following amounts as reflected h1 your 
accounting: 

09/28/2021 Deposit s 2.71 
12/10/2021 Deposit s 6,392.79 
12/20/2021 Deposit s 3,662.00 
12/23/2022 Deposit s 1,512.00 
02/22/2023 Deposit s 11,365.00 
02/23/2023 Deposit s 49,873.-12 

8. An explanation for the source of the deposits made into the Estate Account
of Ellen Sherry Hoffinan, deceased on the following dates, for the following amounts reflected in 
your accounting: 

Law Firm; 

10/28/2021 

05/25/2022 
11/29/2022 

12/06/2021 
12/20/2021 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 

$ 1,500.00 
$197,934.97 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All information regarding the Hoover and Strong Mebus,
10. The unmailcd checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11, Your calculation of tho $5,000 Executor commission paid to Judy & Judy 

pg 4 of 14 
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12. An explanation for the �try on your .acco1.mting for the Estate pf Ellen
Sherry Hoffman, deceased which indicates you disburs� $141.57,. but only lists �'??????,, to 
explain who received the money and why they received it; '. 

13. All infonnatlon, including without limitation statements and beneficiary
designation infonnation, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffman, 

limitation: 
14. The location of the personal property of the Estates including

'" 
without

a. Ellen's personal jewelry, including her wedding ring made by
Richard, family jewelry and otherpiecos she collected from her travels; 

b. Richard's and Ellen.•s urns and/or ashes;
c. Richard and Ellen's computers, the content of those computers, and

all associated storage devices (e.g. disks, external hard driv�, thumb drives, etc.); 
d. Ellen's books and copyright inaterials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver's
Licenses and Passports and Social Security Cards� 

16. All contact information you have for Hanna Steµe.r, J-1.1stin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen; Richard, or the
Estates, whether filed or unfiled; and 

18. · Any other materials or infonnation in your possession, whether or not
specifically listed above, concerning tho E_states, 

As you are aware, there has been significant delay in the adininistration of the 
Estates. Mr. Hoffman is concerned about the delay, its impact on his ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the Cowity Commission's Orders 
or our requests for compliance itemized above. 

Thank you for your prompt attention to these matters. 

Very truly yours, 

Alison A. Cox 
Special Counsel 
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Virginia 

15631270.1 

pg 6 of 14 



C9 04·11·202312:09 PM Bowles Rice LLP ➔ 13042673822

IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, W.EST VIRGINIA 

INRE: THE ESTATE OJI' ELLEN SHERRY HOFJi'MANt DECEASED 

ORDER GRANTING PETITION FOR REMOVAL 01
., 

lEXECUTOR 
--

On March 2. 2023, the Petitioner, EUGENR ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executor to the County Commission pursuant to West 

Virginia Code § 44-5•51 following pl'oper notice to the Respondent, W 1LLIAM H, JUDY, III, hy 

certifled mail nnd by tb11ow-up contact from the County Commisslon>s Probate Office. The 

Respondent did not appear for this hewing in person ot by video conference. 

Upon mature consideration of the verified Petition, untl for the reasons stated 

therei11, the County Commission docs hereby grant nll relief sought by the Petition tmd does 

accordingly: 1) remove th.eRe�po-ndent ftotn his position as Executor of the Estate of Ellen She11-y 

Hoffinai-1, deceased, forthwith; 2) revoke and annul the Respondent's powers as E�ecutor of said 

Estate fo11hwith; 3) appoint D. Frank Hillt m, Esq., as Fiduciary Commissioner to review all 

actions taken by the Respondent as Executor of said Estate; 4) appoint the Potitioner to serve as 

Personal Representative of said Estate withGut bond and to complete the administration of said 

Estate; 5) direct the Respond�nt to deliver to the Petitioner all property, ull d()c\1tnents, all 

passwords, at1d al] other information in his possession, custody, and/or control related to the 

administration of soid Estate forthwith; and 6) deny any compensation to the Respo11de11t fur 

fiduciary services or commLo;sion on money or other prope11y of naid Estate pursuant to West 

Vil'gi11.ia Code § 44-4w 7. 

The County Cl ei-k is het'eby directed to provide attested copies of this Order to the 

following persons; 1) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremertoni Washington 

pg_ 7 of 14 
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9&316 Petitioner and Beneficiary; 2) D. Frank Hill, m, Esquire, P()st Office Box A, 

Shepherdstown, West Vfrginia 25443 Fich1ciary Commissioner; and 3) William. H. Judy, .III� 

Esquire, Law Offices of.Judy and Judy, 110 N. Ma.in Street; Post Office BQx 636., Moorefield,

West Virginia 26836 Respondent. 

IT IS SO ORDERED. 

15539851.1 

COUNTY COMMISSION OF 
J.BFFERSON COUNTY, WEST VIRGINIA 

STEVEl/t!tif' 

2 

Jeffersor1 County 
,r1JC'IUBline C Shadle, Clerk 
rnstru11ent 20230000310? 
03/30/�'023 @ 12=06i2& FM 
FIDUGJ P.RV ORJlR 
Boo!< 37 I Paim rn
Pages ReL'Onl�d 2 
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STA1'E Of WEST VIn.GlNLA 
COUNTY OF JEFFEUSON 

➔ 13042673822

I, Jacqueline C Sl1adleClerk ofth.e Jet'furso.n County Commi�ion .. do hereby certify thnt th� foregoillg wr\tina is a u11.1e and 
acourare copy t1s appears of record in n,y office in ORO ER BOOK, Book: 37 at Page: 1 S2, of said record. 

The foregoing lostrumenc was ncknm'IJ!ldged before me Thtrndny, Mn1-el.i 30. 2023, 

By 

Jacqueline C Shad!� 
Clerk of th�.Jefferson County Con11Uission 

Christine Pltttock 
Assistant Clede 

pg 9 of 14 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ESTATE OFRJCJIARll WALTER ACCURSO, DECEASED 

�R GRAN1�G P�TITIQN fOR REMOVAL OF:EXECUTOR 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN1 by counsel, 

presented his Petition for Removal of Hxecutor to tl1e County Commission 11u1·suant to West 

Virginia Code § 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, m. by 

certified mail and by follow�np contact froin the County Commission's Probate Office. The 

Respondent did not appear fat this h�11g in person or by video conference. 

Upon mature consideration of the verified Petition, and fot the J'ensons stated 

therein. the County Co111m.ission does hereby grant all relief souwit by the Petition and doos 

accol'dingly: 1) remove the Respondent from. bis position ns Executor pf the &tate Richard Walter 

Acctirso, deceased, fol'thwith; 2) revoke and ll,llJlUl the Respon�ient's powers HS Executor of said 

Estate forthwith; 3) appoint 0, Frank ffillt lll, Esq., as Fiduciary Commissioner to review aU 

actions taken by tl1e Respondant as Executol' of said Estate; 4) appoint the Pe�itioner to serve us 

Personnl Representt1tive of said Estate without bond and to complete tl1e administration of said 

Est.ate; 5) direct the Respondent to deliver to the Petitionel' all property, all clocuments, all 

passwol'ds, and aU other information in his possession, custody, and/or controJ relnted to the 

administration of said Estate forthwith; and 6) deny any compensation to the R�p011dent for 

fidl.lciary services or commission on moar�y o-r other prope1ty of said Estate pursuant to West 

Virginia Code § 44-4-7. 

The Cmmty Clerk is hereby dire�ted to provide attested copies of thi.'1 Order to the 

following persons: 1) Mr. Eugene Hoffinnn, 1303 Ivy Road. Apt. 62, Bremerton, Washi11gton 

l 

pg 10 of 14 
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98316 Petitt011et and Benejlcimy; 2) D. Frank Hill, m,. Esq:ufre, Post 0.ffice Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) Willia!ll H; Judy, IU, 

EsquireJ Law Offices of Judy and Judy. 110 N. Main. Street, Post Office Box 636,, Mc.)orefield, 

West Virginia 26836 Respond¢nt. 

TI' .IS SO OJRDERElO. 

DATED:_ 3 /,t; / :J.�3 __

15539851.l 

COUNTY COMM{SSlO'N OF 
JEFFERSON COUNTY, WEST VfilGJNIA 

2 

Jeffsrsnn County 
Ja:i:ioolino C ShaiJle, Glerk 
lnstru11ent 202300003106 
03/30/2023 @ 12:06�25 PM 
FIDUCIARY ORDER 
Book 37@ Page 152 

Pil�t.!S r�co.rde1j 2 
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STATE Of WEST VIRGINIA 
COUNTY OF .�FFF.RSON 

➔ 13042673822

I, focquolille C Shuille Cle1'k uf the Jef.lb1'S01i County Col.DUliaiiion; do hereby certify that the foregi1ittg writing ls fl true and 
occu1-ate copy ti$ apperu'$ ofrecol'cl in my ofl'ico in O.IIDER. BOOK, JJaak: 37 at ,Pa.gs: 134, of said rccom. 

The fo1-egoing instrmrumt was uckuowledged before me Thw-sdsy, M11r�b 30, 102.3 . 

. ir
e�

J fl.cq11eline C Shuclle 
Clerk of the Jefferson Co1,1n�y Coinmission 

Christine Puttock 
Assl�tant Cletk 

pg 12 of 14 



$ 04-11·2023 12:09 PM Bowles Rice LLP ➔ 13042673822 pg 13 of 14 

State of West Virginia County of �Jefferson, ss: 

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C Shadle, Clerk of Jefferson County, in the State of West Virginia, do h*bY c;ertify that 

.EUGENE lSAAC HOFFMAN was on the 2nd day of March, 2023, appointed by the County Clerk cl the 

Jefferson County C0111mission as administratrix ota dbn(s) of 1he Estate of ELLEN SHERRY HOFFMAN, 

d,Jly qualified as such by takb1g oath proscribed by law, and by giving approved bond in the sum of $0.00, as 

requlred by lnw. 

NOW THEREFORE, be it known that s:dd appointment is now in full force and effect and that full faith and 

credit are due and should he given to all the ac1s of the so.id �lJGENE ISAAC HOFFMAN as such 

administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, as weJl in alt jurisdictions, as 

elsewhere. 

IN WITNESS WHEREOF, I have hereunto s�t my hand and 
affixed the seal of the Jefferson County Cqmmiss.ion at my 
office in said County on the 24th day of March, 2023. 

LlilllerollWmlnlstre�on 
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Unit� States of America 

State of West Virginia County of Jefferson, ss: 

Letter of Administration 

Estate of RICHARD WALTER ACCURSO 

I, Jacqueline C Shadle, Clerk a �efferson County, in the State of West Virginia, <Jo hereby certify that 

BUG.ENE ISAAC HOFl:-'MAN was on the 3rd day of March, 2023, appointed by the County Clerk of the 

Jefferson C,:,unty Commission as �ministnrtor eta dbn(s) of the Estate of RJCIIARD WALTER ACCURSO, 

duly qualified as such by taking oath presc1ibed by law, and by giving approved bond in the sum of $0.()0, as 

required by law. 

NOW THBREFO�, be it known that so.id appoilltmeut is now in full force and effect and that full faith Rnd 

credit are due and should be given to all the acts c£ the snid EUGENE ISAAC tiO.FFMAN as suoh 

administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, as well in all Jurisdictions, as 

elsewhere. 

IN WTINESS WHEREOF, I have hereunto set·my hlllld and 
aftlxed the seal of the Jefferson County Commission at my 
office in Sa.id County on the 24th day of Murch, 2023. 

q
,_

lkC� 
1-bli C Sh di .,.,.:�"l'l-""'!i.""h. acque ne a e ;' · 

_""'?,_ . 
Clerk of Jefterson Cd�•• ' 1 ''''••,, -�i •, . 

.. � ... -� C � .... 

By V '/ =--....1¥-_,,,.,,..f--ft¥,�:,::.;+,,._. __ _ 

L<IIID�Adminlstnltion 

Karen · lden 
Depuly Clerk
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

INRE: THE ESTATE OF RICHARD WALTER ACCURSO, DECEASED 

ORDER GRANTING RULE TO SHOW CAUSE WHY RESPONDENT 

WILLIAM H. JUDY, Ill SHOULD NOT BE HELD IN CONTEMPT 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executor to the County Commission pursuant to West 

Virginia Code§ 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, III, by 

certified mail and by follow-up contact from the County Commission's Probate Office. The 

Respondent did not appear for this hearing in person or by video conference. At the conclusion of 

the hearing, the County Commission granted all relief sought by Petitioner's Petition. 

On March 30, 2023, the County Commission, by its President, Steve Stolipher, 

entered its Order Granting Petition for Removal of Executor and specifically: 1) removed the 

Respondent from his position as Executor of the Estate of Richard Walter Accurso, deceased, 

forthwith; 2) revoked and annulled the Respondent's powers as Executor of said Estate forthwith; 

3) appointed D. Frank Hill, III, Esq., as Fiduciary Commissioner to review all actions taken by the

Respondent as Executor of said Estate; 4) appointed the Petitioner to serve as Personal 

Representative of said Estate without bond and to complete the administration of said Estate; 5) 

directed the Respondent to deliver to the Petitioner all property, all documents, all passwords, and 

all other information in his possession, custody, and/or control related to the administration of said 

Estate forthwith; and 6) denied any compensation to the Respondent for fiduciary services or 

commission on money or other property of said Estate pursuant to West Virginia Code § 44-4-7. 

On April 11, 2023, the Petitioner, by counsel, notified the Respondent of the County 

Commission's March 30, 2023 Order by United States Mail, by facsimile transmission, and by 

1 



email transmission. The Petitioner also provided a specific list of documents and information 

required to comply with the County Commission's Order, allow proper review by the Fiduciary 

Commissioner, and allow proper administration of the Estate. A true and accurate copy of 

Petitioner's April 11, 2023 letter-notice is attached as Exhibit A. To date, the Respondent has not 

responded to Petitioner's letter, provided any of the information and documents Petitioner requires 

for administration of the Estate or review by the Fiduciary Commissioner, or otherwise complied 

with the County Commission's March 30, 2023 Order. 

The Respondent's failure to comply with the County Commission's March 30, 

2023 Order and the Petitioner's April 11, 2023 letter-notice has prevented the Respondent from 

securing personal property of the Estate (including the Decedent's ashes), accounting for the 

Estate, preserving the Estate, presenting the Respondent's actions to the Fiduciary Commissioner 

for review, and otherwise administering the Estate in a timely manner. West Virginia Code§ 7-

1-6 provides the County Commission with ''the same power to punish for contempt as is conferred

by law upon circuit courts, but the penalty imposed for such contempt shall not exceed $50 for any 

one offense." W.Va. Code § 7-1-6. Accordingly, the Petitioner has moved the County 

Commission to hold the Respondent in contempt and fine the Respondent $50 per day for each 

day he has failed to comply, and continues to fail to comply, with the County Commission's March 

30, 2023 Order from April 11, 2023 until such time as the Respondent fully complies with the 

County Commission's Order and the Petitioner's April 11, 2023 letter-notice. 

IT IS ACCORDINGLY ORDERED that the Respondent shall appear before the 

County Commission in person on the __ day of -------�
' 

2023 at 

_ ______ a.m./p.m. to: 1) demonstrate full compliance with its March 30, 2023 Order; 2) 

demonstrate full compliance with all requests set forth in the Petitioner's April 11, 2023 letter-

2 



notice; and 3) show cause why he should not be held in contempt and fined $50 per day for each 

day he has failed to comply, and continues to fail to comply, with the County Commission's March 

30, 2023 Order and the Petitioner's April 11, 2023 letter-notice. 

The County Clerk is hereby directed to provide attested copies of this Order to the 

following persons: 1) Mr. Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremerton, Washington 

98316 Petitioner and Beneficiary; 2) D. Frank Hill, III, Esquire, Post Office Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) William H. Judy, Ill, 

Esquire, Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636,, Moorefield, 

West Virginia 26836 Respondent. 

DATED: 

15888015.1 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

STEVE STOLIPHER - President 

3 



Bowles Rice 
Attorneys at Law 

101 South Queen Street, Martinsburg, WV 25401 
P.O. Drawer 1419, Martinsburg, WV 25402-1419 
304.263.0836 

AllsonA.Cox 
aacox@bowlesrice.com 
T 304.264.4211 
F 304.264.4210 

William H. Judy, III, Esquire 
Law Offices of Judy and Judy 
110 N. Main Street 
P.O. Box 636 
Moorefield, WV 26836 

April 11, 2023 

600 Quarrier Street 
Cllarleston, WV 25301 

125 Granville Square, Suite 400 
Morgantown, WV 26501 

501 Avery Street 
Parkersburg, WV 26101 

Southpolnte Town center 
1800 Main Street. Suite 200 
Canonsburg, PA 15317 

480 West Jubal Early Drive, Suite 130 
Winchester, VA 22601 

bowlesrlce,com 

VIA U.S. POSTAL SERVICE, 
FACSIMILE: (304) 538-7404, & EMAIL: 
KVJUDYLA W@HARDYNET.COM 

Re: Estates of Ellen Sherry Hoffman and Richard W. Accurso, deceased 

Dear Mr. Judy: 

The County Commission of Jefferson County, West Virginia removed you as 
Executor of the Estates of Ellen Sherry Hoffman and Richard W. Accurso ("the Estates") on March 
2, 2023. I have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March 30, 2023 to tenninate your authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, as the Executor CTA DBA 
of the Estates. I have also enclosed copies of Mr. Hoffman's Letters of Administration. 

Our Firm will be assisting Mr. Ho:ffinan with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders. As per the 
enclosed Orders, please provide us with "all property, all documents, all passwords, and all other 
information in your possession, custody, and/or control related to the administration of the Estates" 
by April 30, 2023. Please make sure you include all information requested in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16, 2022, and March 1, 
2023, as well as the following information and docwnents for each Estate: 

1. A complete copy of all files, records, notes, and other documents (written
and electronic) you and your office maintain for each Estate; 

2. The Employee Identification Numbers for each Estate;
3. The bank account numbers for Jefferson Security Bank and United Bank

and any all other bank account infonnation related to the Estates; 



Bowles Rice 
William H. Judy, III, Esquire 
April 11, 202 3 
Page2 

4. Each statement and every cancelled check from the bank accounts at
Jefferson Security Bank and United Bank dating back to September 2021 and from any and all 
other bank accounts related to the Estates; 

5. All itemized invoices for services provided by Leave it to Laura, Judy &
Judy Law Finn, Brown Funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherri.ff 
of Jefferson County, Wells Fargo, Hanna Steuer, the Postmaster, Safety Deposit Box Receipt, 
Corporation of Shepherdstown, Rose Byrne Carroll for the inventory of the Estate, Erie Insurance, 
Washington Post, St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mortgage, and 
any other person/ entity who has provided services to and/ or received payment from each Estate. 
With regard to any expense for which there is no corresponding invoice, please explain the nature 
of the goods or services paid for and the rationale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location and access information/key for the Safe Deposit Box; 

7. An explanation for the source of the deposits made to the Estate of Richard
Accurso, deceased on the following dates, for the following amounts as reflected in your 
accounting: 

09/28/2021 Deposit $ 2.71 
12/10/2021 Deposit $ 6,392.79 
12/20/2021 Deposit $ 3,662.00 
12/2 3/2022 Deposit $ 1,512.00 
02/22/2023 Deposit $ 11,365.00 
02 /23/2023 Deposit $ 49,87 3.12 

8 .  An explanation for the source of the deposits made into the Estate Account 
of Ellen Sherry Hoffman, deceased on the following dates, for the following amounts reflected in 
your accounting: 

LawFirm; 

10/28 /2021 
05/25/2022 
11/29/2022 
12/06/2021 
12/20 /2021 

Deposit 
Deposit 
Deposit 
Deposit 
Deposit 

$ 1,500.00 
$197,934.97 
$ 7,438.93 
$ 750.00 
$ 1 ,084.08 

9. All information regarding the Hoover and Strong Metals.
10. The unmailed checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11. Your calculation of the $5,000 Executor commission paid to Judy & Judy



Bowles Rice 
William H. Judy, III, Esquire 
April 11, 2023 
Page3 

12. An explanation for the entry on your accounting for the Estate of Ellen
Sherry Hoffinan, deceased which indicates you disbursed $141.57, but only lists "??????" to 
explain who received the money and why they received it; 

13. All information, including without limitation statements and beneficiary
designation information, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffman. 

limitation: 
14. The location of the personal property of the Estates including, without

a. Ellen's personal jewelry, including her wedding ring made by
Richard, family jewehy and other pieces she collected from her travels; 

b. Richard's and Ellen's urns and/or ashes;
c. Richard and Ellen's computers, the content of those computers, and

all associated storage devices (e.g. disks, external hard drives, thumb drives, etc.); 
d. Ellen's books and copyright materials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver's
Licenses and Passports and Social Security Cards; 

16. All contact information you have for Hanna Steuer, Justin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen, Richard, or the
Estates, whether filed or unfiled; and 

18. · Any other materials or information in your possession, whether or not
specifically listed above, concerning the Estates. 

As you are aware, there has been significant delay in the administration of the 
Estates. Mr. Hoffman is concerned about the delay, its impact on his ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the County Commission's Orders 
or our requests for compliance itemized above. 

Thank you for your prompt attention to these matters. 

Very truly yours, 

Alison A. Cox 
Special Counsel 



William H. Judy, III, Esquire 
April 11, 2023 
Page4 

Enclosures 
AAC 
cc: Mr. Eugene Hoffman (via email) 

Mr. Jeffrey Freund (via email) 

Bowles Rice 

Mr. Frank Hill, Fiduciary Commissioner 
Ms. Jaqueline C. Shadle, Clerk of the County Commission, Jefferson County, West 
Virginia 

15631270.1 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ESTATE OF ELLEN SHERRY HOFFMAN, DECEASED 

ORDER GRANTING PETITION FOR REMOVAL OF EXECUTOR 

On March 2, 2023, the Petitio11er, EUGENE ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executor to the County Cornmu.sion pursuant to West 

Virginia Code § 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, III, by 

certified mail and by follow-up contact from the County Commission's Probate Office. The 

Respondent did not apperu- for this hearing in person o-r by video conference. 

Upon mature consideration of the verified Petition, and for the reasons stated 

therein, the County Commission does hereby grant all i-elief sought by the Petition and does 

accordingly: 1) remove the Respondent from his position as Executor of the Estate of Ellen She11·y 

H-offinan1 deceaaed, forthwith; 2) revoke and annul the Respondent's powers as Executor of said

Estate forthwith; 3) appoint D. Frank Hill, III, Esq., as flduciary Commissioner to review all 

actions taken by the Respondent as Executor of said Estate; 4) appoint the Petitioner to serve as 

Personal Representative of said Estate witlmut bond and to complete the admtnh,tration of said 

Estate; 5)- direct 1he Respondent to deliver to the Petitioner all property, all documents, all 

passwords, artd all other information in his possession, custody, and/01· control related to the 

administration of said Estate forthwith; and 6) deny any compensation to the Respondent fur 

fiduciary seivices or commission on money or other propet.iy of said Estate pursuant to West 

Virginia Code§ 44-4-7. 

The Cm.mty Clerk is hereby directed to provide attested copies of this Order to the 

following persons: 1) M:r, Eugene Hoffman, 1303 Ivy Road, Apt. 62, Bremerton, Washington 



98316 Petitioner and Beneficiaiy; 2) D. Frank HiU, III, Esquire, Post Office Box A, 

Shepherdstown, West Virginia. 25443 Fiduciary Commissioner; and 3) William H. Judy, 1Il, 

Esquire, Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636,, Moorefield, 

West Virginia 268-36 Respondent. 

IT IS SO ORDERED. 

DATED: .,3/::;_J aoa3
j , 

15539851.1 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIB.GINIA 

2 

Jefferson Cmr1ty 
Jaci:iueline C Shadle, Clerk 
Instrumertt 20230000:ilO? 
03/30/�'023 @ 12:06:26 PM 
FIDUCIARY ORlfR 
Imok 37 @ Page 134 
Pages Recorded 2 



STATE OF WEST VffiGINIA 
COUNTY OF JEFFERSON 

rn3M�[ID 
I, Jacqueline C Shadle Clerk of the Jefforson County Commission, do hereby certify that the fo1·egoi11g writing is a ti·ue and 
accurnte copy i,s appears ofrecord in my office in ORDER BOOK, Book: 37 at Page: 132, of said record. 

The foregoing instrument was acknowledged before me Thursday, .Mnreh 30, 2023. 

By 

Jacqueline C Shadle 
Clerk of the Jefferson Couuty Commission 

Christine Puttock 

.Assistant Clerk 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ESTATE OF RICHARD WALTER ACCURSO, DECEASED 

ORDER GRANTING PETITION FOR REMOVAL OF EXECUTOR 

On March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by counsel, 

presented his Petition for Removal of Executor to tl1e County Commission pursuant to West 

Virginia Code § 44-5-51 following proper notice io the Respondent, WILLIAM H. JUDY, III, by 

certified mail ru.1d by follow-up contaG,t from the Cmmty Commission's Probate Office. The 

Respondent did not appear for tb.is hearing in person or by video conference. 

Upon mature consideration of the verified Petition, and for the reasons stated 

therein. the County Commission does hereby grant all relief sought by the Petition and does 

accordii1gly: 1) remove the Respondent from his position as Ex.ecutor of the Estate Richard Walter 

Accurso, deceased, forthwith; 2) revoke and annul the Respondent's powers as Executor of said 

Estate forthwith; 3) appoint .D. Frank Hill, ill, Esq., as Fiducial'y Commissioner to review afl 

actions taken by the Respondent as pxecutor of said Estate; 4) appoint the Petitioner to serve as 

Personal Representative of said Estate without bond and to complete the administration of said 

Estate; 5) direct the Respondent to deliver t-o the Petitioner all property, all documents, all 

passwords, nnd all other infonnation in his possession, custody, and/or control related to the 

admi11istratio11 of said Estate forthwith; a11d 6) deny any compensation to the Respondent for 

fiduciary services or commission on money or other property of said Estate pursuant to West 

Virginia Code § 44-4-7. 

The Coimty Clerk is hereby directed to provide attested copies of this Order to the 

following pel'sons: I) Mr. Eugene Hoffmfill, 1303 Ivy Road, Apt. 62, Bremerton, Washington 

1 



98316 Petitioner and Benejicfory; 2) D. Frank Hill, III, Esquire, Post Office Box A, 

Shepherdstown, West Virginia 25443 Fiduciary Commissioner; and 3) William H. Judy, III, 

Esquire, Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636,, Moorefield, 

West Virginia 26836 Respondent, 

ff IS SO ORDERED. 

OATED:--M-;)�3 __

I 5539851.1 

COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 

2 

Jefferson county 
:1a::queline C Shadle, Clerk 
Instrument 202300003106 
03/:50/2023 @ 12:06:25 PM 
FIDUCIARY OPJ)ER 
Book ?fl @ f'age 132 
P,:,;ies ReconJe11 2 



STATE OF WEST VffiGINIA 
COUNTY OF JEFFERSON 

I, Jacqueline C Shadle Clerk of the Jefferson County Collllllission, do he1·eby certify tl1at the foregoing writi11g is a t1.11e and 
ncctn·ate copy as uppears of record in my office i11 ORDER BOOK, Hook: J7 at Page: HU, of said record. 

The foregoing instrument was 11cl01owledged before me Thw-sdny, March 301 2023. 

By 

Jacqueline C Shadle 
Clerk of the Jefferson County Commission 

./ __/..:;L_
t:,---z,..,.;--# • 

Christine Puttock 

Assistant Clerk 



United States of America 

State of West Virginia County of Jefferson, ss: 

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C Shadle, Clerk of Jefferson County, in the State of West Virginia, do hereby certify that 

EUGENE JSAAC HOFFMAN was on the 2nd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, 

duly qualified as such by taking oath prescribed by law, and by giving approved bond in the sum of $0.00, as 

required by luw, 

NOW THEREFORE, be it known that said appointm.ent is now in full force and effect and that fuJl faith and 

credit are due and should be given to all the acts of the said EUGENE ISAAC HOFFMAN as such 

administratrix eta dbn(s) of the Estate of ELLEN SHERRY HOFFMAN, as well in all jurisdictions, as 

elsewhere. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
affixed the seal of the Jefferson County Commission at my 
office in said County on the 24th day of Marc.h, 2023. 

LetterofAdmlnlsl/liUon 



State of West Virginia 

Unite.d.States of America 

,, 

�,:., ., 
,.,, �,• pl 

#�}2.;:;1�,� 

County of Jefferson, ss: 

Letter of Administration 

Estate of RICHARD WALTER ACCURSO 

I, Jacqueline C Shadle, Clerk of �efferson County, in the State of West Virginia, do hereby certify that 

EUGENE ISAAC HOFFMAN was on the 3rd day of March, 2023, appointed by the County Clerk of the 

Jefferson County Commission as administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, 

duly qualified as such by taking oath prescribed by Jaw, and by giving approved bond in the sum of $0.00, as 

required by law. 

NOW THEREFORE, be it known that said appointment is now in full force and effect and that full faith and 

credit are d11e and should be given to all the acts of the said EUGENE ISAAC HOFFMAN as such 

administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, as well in all jurisdictions, as 

elsewhe1·e. 

IN WTINESS WHEREOF, I have hereunto set·my hand and 
affixed the seal of the Jefferson County Commission at my 
office in said County on the 24th day of March, 2023. 

Jacqueline C Shadle/��--­
Clerk of Jefferson Co 

By 

LeuerorAdminJstrallon 

Kare 
Dep 

•' 
,, -



a UNITEDST/JTES 

POSTLiL SERVICE 

April 18, 2023 

Dear ConnectSuite Inc 

The following is in response to your request for proof of delivery on your item with the tracking number: 

9214 8901 5729 4300 0113 49. 

Item Details 

Status: 

Status Date / Time: 

Location: 

Postal Product: 

Extra Services: 

Recipient Name: 

Recipient Signature 

Signature of Recipient: 

Address of Recipient: 

Delivered, Individual Picked Up at Post Office 

April 14, 2023, 11 :20 am 

MOOREFIELD, W.J 26836 

First-Class Mail® 

Certified Mail™ 

Return Receipt Electronic 

WILLIAM H JUDY Ill ESQUIRE 

PO BOXB3B 

Note: Scanned image may reflect a different destination address due to Intended Recipient's delivery instructions on file. 

Thank you for selecting the United States Postal Service® for your mailing needs. If you require additional 
assistance, please contact your local Post Office™ or a Postal representative at 1-800-222-1811. 

Sincerely, 
United States Postal Service® 

475 L'Enfant Plaza SW 
Washington, D.C. 20260-0004 
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Bowles Rice Fax 

New Fax Message 
--

To: 13042t373822 

Fax Number: 13042673822 

From: Lillie Marshall 
-

--

Date: 04-11-202312:09 PM
-

$ut:>ject: Estates of Ellen Sherry HQffman and Richard W. Accurso, 
deceased 

--

No of Pages with Cover: 14 

To: William H. Judy, 111, Esquire 

Fax#: 304-538-7 404

From: Alison A Cox 

Subject: Estates of Ellen Sherry 
Hoffman and Richard W. 
Accurso, deceased 

Date: April 11, 2023 

Pages: 13 (including this page) 

This facsimile message ccntains privileged and confidential information and is intended only for lhe use of the individual or entity named above. 
If you are not the intended recip ient, you are hereby notified that any dissemination, distribution or copying of this communication is strictly 
prohibited. If yru have received this communication il error, please immediately notify us by telephone and return the original message tc us 
at the above address via the U.S. Postal Service. If you have any difficulties in receivill! this transmission, please call the number listed above. 
Thank you. 

CHARLESTON. �W MARTI\ISBLRG, W✓ MORGA!\ TOWN. WV PARK:c�SBURG, VifV WHEELl'-IG. 'Nv SOL TI-IPOl\l"E, P� Wl!\CHESTER, VO. 
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Bowles Rice Fax 

COMMENTS: Please see the attached correspondence from Ms. Alison 
Cox regarding the above-referenced matter. 

Lillie Marshall 

Legal Secretary 

Bowles Rice LLP 

lmarshall@bowlesrice.com 

101 S. Queen Street! Martinsburg, WV 25401 

Tel: (304) 264-42191 Fax: (304) 264-4210 

Bowles Rice 
CONFIDENTIAL AND PRIVILEGED: This e-mail Is conf)dentlal and privileged, and intended only for the review and us-, of the 

j 

adclressee(s). lfyoU have received this e-mail in error, please notify the sender at (304) 264-4219 or by e-mail at 
lmarshall@bowlesrice.com. Thank you. 

This facsimile messa;ie ccnlains privileged and confidential information and is intended only for ihe use of the individual or entity named above. 
If you are nol the inlfflded recipient, you are hereby notified that any dissemination, distribution or copying of this communication ls strictly 
prohibited. If you have re.ceived lt]is communication in error, please immediately notify us by telephone and return the original message le us 
at the above address yia lhe U.S. Postal Servk;11. II you have a'ny difficulties in receivirg this transmission, please call the number listed above. 
Thank you. 

CHARLF.STON. \W l\'ARTIIJSBLRG, \>I✓ MORGAr-.TOWN. WV PARKE�5Bl.JRG. \/tN WHEELl"JG. 'Ml SOL THPOI\TE, P4 Vv'I/\CHESfER, VA 
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Bowles Rice 

➔ 13()42673822

600 Qu81Tlar Sira.t 
Charleeton, WV25301 

pg 3 of 14 

Attorneys at Law 125 Granville Square, Suite 4QO
Morgantown, W'/"265()1 

101 South Queen Street. M1airtlnsburg, WI/ 25401
P.O .. Drawer 1419, Martinsburg, WV25402-1419
3D4.m.os3e

AU.son A.Cox 
.iaco.1<@bowlesrfce.com 
T 304.264.4211 
F 304.2M4210 

April 11, 2023 

501 Avery Street 
Perkersbtirg, Wf 261:>1 

S<iu1hpolnte TOYln Center 
1 BOO Main Street. SUle 200 
Canonsl!utg, PA 15317 

480 West Jubal Early Drive, Sulfe 130 
Winchester, VA, 22601 

bowlesrlce.com 

William H. Judy, Ill, Esquire 
Law Offices of Judy and Judy 
110 N. Main Street 

P.O.Box636 

VIA U.S. POST AL SERVICE, 
FACSIMD.,E: (304) 538�7404, & EMAD,: 
KVJUDYLAW@BARDYNET.COM 

Moorefield, WV 26836 

Re: Estates of Ellen Sherry Hoffman nnd Richard W. Accurso, deceased 

Deal' Mr. Judy: 

The County Commission of Jefferson County, West Virginia removed you as 
Executor of the Estates of Ellen Sherry Hofiinan and Richard W, Accurso ("the Estates")o11 March 
2, 2023. l have enclosed a copy of both Orders recorded by the Clerk of the County Commission 
of Jefferson County, West Virginia on March '.!O, 2023 to tenninate yottr authority as Executor. 
The County Commission also appointed our client, Eugene Hoffman, ns the Executor CTA OBA 
of the Estates. I have also enclosed copies of Mr. Hoffman's Letters of Administration. 

Our Finn will be assisting Mr. Hoffman with the administration of the Estates. 
Accordingly, I write to request your immediate compliance with the enclosed Orders. As per the 
enclosed Orders, please provide us with "all property, all documents, all passwords, and al] other 
information in your possession, custody, and/or control related to the administration of the Estates,, 
by April 30, 2023. Please make sure you inclt1de all information reqttcsted in the letters previously 
sent from my office to you on March 7, 2022, July 22, 2022, November 16, 2022, and March 1, 
2023, as well as the following information and documents for each Estate: 

1. A complete copy of all fi1es, records, notes, and other documents (written
and electronic) you and your office maintain for each Estate; 

2. . The Employee Identification Numbers for each Estate;
3. The bank account numbers for Jefferson Security Bank and United Bank

and any all other bank account infonnation related to the Estates; 
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Bowfes Rice 
William H. Judy, III, Esquire 
April 11, 2023 
Page2 

4. Each statement and every cancelled check from the bank accounts at
Jefferson Security Bimk and United Bank dating back to September 2021 and from any and all 
other bank accounts related to the Estates; 

5. All itemized invoices for services provided by Leave it to Laura, Judy &
Judy Law Finn, Browu Funeral Home, Potomac Edison, Justin Oldenburg, First Energy, Sherri ff 
of Jefferson County, Wells Fargo, Ha11na Steuer, the Postmaster, S.afety Deposit Box Receipt; 
Corporation of Shepherdstown, Rose Byrne Carroll for the inventory of the Estate, Erie Insurance, 
Washington Post, St. Paul Newspaper, Shepherdstown Water, Wells Fargo Home Mortgage, and 
any other person/entity who has provided services to and/or received payment from each Estate. 
With regard to any expense for which there is no c01Tesponding invoice, please ex.plain the nature 
of the goods or services paid for and the rationale for the payment; 

6. An itemized list of the contents of the Safe Deposit Box and provide the
location and access informatipn/key for the Safe Deposit Box� 

7. An explanation for the source of the deposits made to the Estate ofRichard
Accurso, deceased on the following dates, for the following arnounts as reflected in your 
accounting: 

09/28/2021 Deposit s 2;71 
12/10/2021 Deposit s 6,392.79 
12/20/2021 Deposit s 3,662.00 
12/23/2022 Deposit s 1,512.00 
02/22/2023 Deposit s ll,365.00 
02/23/2023 Deposit s 49,873.12 

8. An explanation for the source of the deposits made into the Estate Account
of Ellen Sherry Hoffinan, deceased on the following dates, for the following amounts reflected in 
your accounting: 

Law Finn; 

10/28/2021 

05/25/2022 
11/29/2022 
12/06/2021 
12/20/2021 

Deposit 
Deposit 
Deposit 
Deposjt 
Deposit 

$ 1,500.00 
$197,934.97 
$ 7,438.93 
$ 750.00 
$ 1,084.08 

9. All information regarding the Hoover and Strong Metals.
10. Theunmailcd checks for beneficiaries Jacinta Falconi and Aurelia Falconi;
11. Your calculation of tho $5,000 Executor commission paid to Judy & Judy

pg 4 of14 
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Bowles Rice 
William H. Judy, III, Esquire 
April 11, 2023 
Page3 

12. An explanation for the entry on your accoimting for the Estate of Ellen
Sherry Hoffinan, deceased which indicates you disbursed $141.57, but only lists "11????" to 
explain who received the money and why they received it; 

13. All information, including withotlt limitation statements and beneficiary
designation infonnation, for all Fidelity accounts held by Richard Accurso and Ellen Sherry 
Hoffinan. 

limitation: 
14. The location of the personal property of the Estates including, without

a. Ellen's personal jewelry, including her wedding ring made by
Richard, family jewelry and other piocos she collected from her travels; 

b. Richard's and Ellen's urns and/or ashes;
c. Richard and Ellen's· computers, the content of those computers, and

all associated storage devices (e.g. disks, external hard drives, thumb drives, etc.); 
d. Ellen's books and copyright materials;
e. Automobiles along with their keys and titles;

15. All identification documents for Ellen and Richard, such as Driver's
Licenses and Paasports and Social Security Cards; 

16. All contact information you have for Ranna Steuer, Sustin Oldenburg,
Jacinta Falconi, and Aurelia Falconi; 

17. Any tax returns (Federal, State or Local) prepared for Ellen, Richard, or the
Estates, whether filed or untiled; and 

18. · Any other materials or information in your possession, whether or not
specifically listed above, concerning the Estates. 

As you are aware, there has been significant delay in the administration of the 
Estates, Mr. Hoffman is concerned about the delay, its impact on bis ability to complete the 
administration of the Estates efficiently and effectively, and its impact on several Estate assets. 
Please contact me immediately if you have any questions about the County Commission's Orders 
or our requests for compliance itemized above. 

Thank you for your prompt attent�on to th.ese matters. 

Very truly yours, 

Alison A. Cox 
Special Counsel 
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Will.jam H. Judy, Ill, Esquire 
April 11, 2023 
Page4 

Enclosures 
AAC 
cc: Mr. Eugene Hoffman (via email) 

Mr. Jeffrey Freund (via email) 

➔ 13042673822

Bowles Rice 

Mr. Frank Hill, Fiduciary Conimissioner 
Ms. Jaqueline C. Shadle, Clerk of the County Commission, Jefferson County, West 
Virginia 

15631270.1 

pg6of14 
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IN THE COtJNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: THE ESTATE OJ1' ELLEN SHERRY HOFFMAN. DECEASED 

QRDfilJ GRANTING PETIT.ION FOR REMOVAL OF EXECUTOR 

011 Mal'ch 2. 2023., tho Pctitioner1 EUGENR ISAAC HOFFMAN, by counsel, 

presented his-Petition for RemovaJ of Executor to the County Commission pursuant to West 

Virginia Code;§ 44-5•51 folJowing pl'Ope1· notice to the Respondent, WJLLJAM H. JUDY, m, hy 

certified mail Rnd by tbltow-up contact from the County Commission's Probate Office. The 

Respondent did not appear fo1· this headng j11 person cir by video conference. 

Upon mature consideration of the verified Petition, antl for the reasons stated 

thcrefr1, the County Commission docs horeby grant ull relief sottght by the Petition and does 

accorningly: 1) remove the Respondent ftotn his position as Executor of the Estate of Ellen Sl)et'l'Y 

Hoffmai:i, deceased, forthwith; 2) revoke and annul tbe Respondent's powers as Executo1· of said 

Estate f01thwith; 3) appoint D. Frank Hill, HI, Esq .• a$ Fiduciazy Commissioner to review a11 

actions taken by the Respondeut as Executor of sai.d Estatej 4) appoint the Petitioner to serve as 

Pe1-sonal Representative of snld Estate witliout bond mid to complete the administration of said 

Estate; 5) direct the Respondent to d,eHvet to the Petitioner an property, all doo\.nnents., all 

passwords, a-11d all other i11formatio11 in his possession, custody, and/01· control related lo the 

administration of said Estate forthwith; and 6) deny any compensation to the Respondent for 

fiducia1y services or commission on money or other prope11y of said Estnte pursuant to West 

Virginia Code § 44-4-7. 

The County Clerk is hereby directed to provide attested copies of this Order to the 

following persons; l) Mr. Eugene Hoffman, 1�03 Ivy Road, Ap� 62, Brem.e1.'ton, Wnshington 

pg 7of 14 
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98316 Petitioner and Beneficiary: 2) D. Frank I-Hll, TH, Bsqufre, Post Office Box A, 

Shepherd<:1town, West Virginia 25443 Fiduciary Commissioner; and 3) Williant H. Judy, HI, 

Esq llire, Law Offices of Judy and Judy, 1 l 0 N. Main Street, Post Office Box 636,. Moorefield, 

West Virginia 26836 Respondent. 

IT IS SO OR.llERED. 

1SS3911SI.I 

COUNTY COMMISSION OF 
JEFFERSON COUNTY WEST VIRGINIA , . . . . 

2 

J0ffersor1 Comb· 
Jocqueline C Bl:ai"'le, Clffk 
Instru�ent 202300003107 
03/30/�1023 � 12:06:2f, PM 
FIDUCIARY flRJJER 
Book 37 f Pacm 1:¥.i 
Pa�es Recorded 2 
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STATE OF WEST VfilGINIA 
COUNTY OF JEFU'EU.SON 

[ffimll[O.) 
I, J ncqueline C Sl1adle Clerk of tl\e .letl:crson County Commission, do hereby certify that the foregolug wdting i� a t1\1e and 
accumte copy tts appears of record in my office in ORDER BOOK, nook: 37 at Page: 132, of!ald record. 

The foregoing lnstrumenc wos ncknl1wledged befote me l'htu'Sday, M111-cb JO, 2013, 

By 

Juequeline C Sbadle 
Clerk: or the Jeffel'son County Commission 

Christine Pnttock 
Assistant Cleric 
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WE8'l' VIRGINIA 

IN RE: THE ESTATE OF RICHARD WALTJr.R ACCURSO, DECEASED 

!LRDER GRANTL'{Q PETITIQN FOR REMQV t\'1 PF EXECUTOR 

011 March 2, 2023, the Petitioner, EUGENE ISAAC HOFFMAN, by counsel, 

presented his Pelition for .Removal of Bxecutor to the County Commission pimrnan.t to West 

Virginia Code § 44-5-51 following proper notice to the Respondent, WILLIAM H. JUDY, mt by 

certified -mail n11d by follow�u,p contact f'l'otn tlte County Com.mission's Probate Office. The 

Respo11de11t did not appear for this h�adng in person or by video co1rfercnce. 

Upon mature consideration of the ve1ified Petition, and fol' the reasons stated. 

therein, tho County Commission does hereby grant aU relief sought by the Petition and does 

accordingly: 1) remove the Respondentti:0111 his position 11s Ex(:)cutor ofthe�tn.te Richard Walter 

Accurso, deceased, forthwith; 2) revoke and annul the Responde11t' s poweni as Execwtor of said 

Estate forthwith; 3) appoint D. Ft"ank flill, Ill, Esq., as Fiducial'}' Commissione1· to review aU 

actions taken by the RespoJ1dent as ExeC'Utor of said Estate; 4) iq>point the Petitioner to serve as 

Personal Representtitive of said Estate without bond and to complete tbe administration of said 

Estate; 5) direct the Respondent to deliver to the Pe1ltio11c1· all property, all documents, all 

passwords, and all other infonnation in his posBession, custody, and/or controJ related to the 

administration of said Estate forthwith; an.d 6) deny any compensation to the R�ondent for 

fiduciary services or commission on money or other propel'ty of said Estate pursuant to West 

Virginia Code § 44-4-7. 

The C01mty Clerk: is hereby dire�ted to provide attested copies of' thi!l Order to the 

following persons: I) Mr. Eugene Hofflnun, 1303 fvy Road. Apt. 62, Bremerton, Washington 

1 

pg 10 of 14 
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98316 Petittonet and .Be.neflciary; 2) D. Frank Hill, m, Esgi1ii'e, Po�t Office J3ox A, 

Shepherdstown, We6t Virginia 25443 Fiduciqry Commissioner; and 3) William- H; Judy, 11.I, 

FJsquire; Law Offices of Judy and Judy, 110 N. Main Street, Post Office Box 636,,. Moorefield, 

West Virginia 26836 Respondent. 

IT IS SO ORDElUlJ[). 

DATED: 3 /.,;i j :J 3 --

15S39851. l 

COUNTY COMMISSJQN OF 
JEFFERSON COUNTY, WEST VIRO.lNIA 

2 

Jeffsrsvn eowrrl:Y 
J:tciuelloo C StmHe, Glerk 
lnst�1.1111ent �2J00003106 
03/J0/�1(123 @ 12:06:25 p� 
FIDUCIARY ORDER 
Book 3? � Page n��
Pai.iJs Recorde11 2 
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STAl'E Of' WEST VIRGINIA 
COUNTY OF JEFFERSON 

➔ 13042673822

I, Ja_cq1icli:ne C Sha.die Cl�rk of lhe Jel:fo1-son County Co.1DU1is11ion, do horc,by certify that tho fore(50ing writi1)g is n true ond
nccurnte copy as appears of recol'd in rny !)'.ffieo in ORDER. Book, Book; J7 iu ,Page: J!J4, of said rccom. 

The fo1"8g<ii11g illi.�·ttment was ucknowledged befol'e me Tlnusday, March 30, 1B2J. 

By 

h1c:q11eli11e C Shook� 
Clerk of the Jefferson County Commission 

Cluistine Puttock 
Assista1rt Clerk 

pg 12 of 14 
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United States o·f America 

State of West VirgJnia -��
•

County of .Jefferson, ss:

·Letter of Administration

Estate of ELLEN SHERRY HOFFMAN 

I, Jacqueline C Shadle, Clerk of Jefferson County, in the State cif West Virginia. do hereby cert.i.fy that 

.EUGENE ISAAC HOFFMAN was on the 2nd day of March, 2023, appointed by the County Clede of the 

Jefferson County Commission as administratrix eta dbn(s) of the Estate cf ELLEN SHERRY HOFFMAN, 

duly qualified as such by taking oath proscribed by law, and by giving approved bond in the sum of $0,00, �s 

required by law. 

NOW THEREFORE, be it known that said appointment is now in full force and effect ond that full faith and 

credit are due and should be given to all the acis a the so.id EUGENE ISAAC HOFFMAN as. sttoh 

administratrix eta dbo(s) of lhe :B$tate of ELLEN SHERRY HOF:FMAN, as well in all jurisdictions. as 

elsewhere. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
affixed the seal � the Jefferson County Cqmmission at my 
offloo in said County on the 24th day of March, 2023. 

Llllklrcl1'dmlnls1f8Uco 
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U nite.d States ofAmerica 

State of West Virginin County of Jefferson, ss: 

Letter of Administration 

Estate of RICHARD WALTER ACCURSO 

I> lo.cquelfoe C Shadle, Clerk of .�efferson County, in th� State of West Vil-ginia; do hereby certify that

EUGENE ISAAC HOFFMAN was on the 3rd day of March. 2023. appointed by the County Clerk af the 

Jefferson County Commission us administrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, 

duly qualified as such by toking oath presciibed by law, and by giving approved bond in the sum of $0.00, as 

required by law, 

NOW THERBFOREt be it known that said appointmeut is now in full force Md effect and that full faith and 

credit are due and should be given to all the acts cf the said EUGENE ISAAC HOFFMAN as such 

adminibtrator eta dbn(s) of the Estate of RICHARD WALTER ACCURSO, as weH in all jurlsdfctions, as 

elsewhere, 



Archived: Monday, July 10, 2023 4:10:51 PM 

From: r. < 

Mail received time: Tue, 11 Apr 2023 16:16:58 

Sent: Tuesday, April 11, 2023 12:17:04 PM 

To: . • I Ma�_ha!l 

Subject: SUCCESS: Your 14 page fax has been successfully delivered to +13045387404. 

Importance: Normal 

Sensitivity: None 

Success 

Your 14 page fax has been successfully delivered to +13045387404 on 04-11-2023 12:09 PM. 

Tracking Number: 

Fax Number: 

Recipient: 

Subject: 

Time Delivered: 

Pages Delivered: 

804-13600613

+13045387404

13045387404 

Estates of Ellen Sheny Hoffman and Richard W. Accurso, 
deceased 

04-11-2023 12:09 PM

14 
-----------

You can check the status of your faxes and review your account activity by logging in at 

Documentation Product Information Concord Web Portal Video Tutorials 
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"This is a system generated message, please do not reply. 





AGENDA REQUEST FORM 

www.jeffersoncountywv.org 

Name: Jessica James, Asst. Deputy County Administrator 

Department or Organization: Jefferson County Commission 

Estimation of time needed for appointment: 20-30 minutes 

Date Requested- 1st Choice: August 3, 2023 

2nd Choice: August 17, 2023 

Subject (wording to be placed on agenda): Interviews and Appointments to the following: 

� Jefferson County Building Commission - three (3) five-year terms ending July 27, 2023 
4- Jefferson County Parks and Recreation Commission - three (3) three-year terms ending June 30,

2026

� South Jefferson Public Library Committee - one (1) five-year term ending June 30, 2028 
-. Jefferson County Board of Health - one (1) five-year term ending June 30, 2028 
,.._ Jefferson County Development Authority- one (1) unexpired term ending April 7, 2024 
!ijf Jefferson County Community Corrections Board - three (3) three-year at-large terms ending July 3, 

2026 

� Jefferson County Deputy Sheriff Civil Service Commission - one unexpired term ending September 
29,2025 

� Hagerstown-Eastern Panhandle Metropolitan Planning Organization Council - one (1) two-year 
term 

Please provide a description of your request or presentation. including any background information: 

Is this a Funding Request? V/N 
If so, how much? $ 
Provide exact financial request: 

Is this a Hiring Request? 
Name of Hire: 
Annual Salary: $ 70 Hr/80 Hr 
Start Date (beginning of pay period): 
Increase after probation if any: n/a 
Any Additional Conditions of Employment: 

Recommended Motion (type out wording of the motion you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector: Y/N lnternet/Wi Fi: Y/N Telephone for conference call: Y/N 

Contact Information: Phone Number: 
Email Address: 



FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 



The Jefferson County Commission proposes to name persons to serve on the 
fo11owing Authorities, Boards, Commissions, or Committees on Thursday, 
July 20, 2023, or as soon thereafter as the Commission may decide: 

Jefferson County Building Commission - three five-year terms 

ending July 27, 2028 

Per West Virginia State Code: 
"No more than two thirds of the total number of members of the board of each 
commission shall be.from the same political party and no member of any such 
board shall hold any office (other than the office of notary public) or 
employment under the United States of Amen·ca, the s tate of West Virginia, 
any county or political subdivision thereof, or any political party. All 
members of any board shall be residents of the county for which appointed. " 

Please note: Interested applicants must not have ties to any local financial 
agencies or institutions that may potentially bid on projects approved by the 
members of the Jefferson County Building Commission. 

Persons who may be interested in the above listed agency should submit a 
Jetter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 pm on the Monday prior to the proposed appointment date. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 





JEFFERSON COUNTY BUILDING COMMISSION I 2023

� Current Openings -three five-year terms ending July 27, 2028 

INTERESTED APPLICANTS 

NAME g}_NTACTED REGISTRATION 

Bryan DerTlckson Yes no party affiliation/Independent 

Addle Crawford Yes no party affiliation/Independent 





LETTER OF INTENT 

Bryan Derrickson 

Harpers t-erry, wv 25425 

Date: June 26, 2023 

Dear Members of the Jefferson County Commission, 

I am contacting you to express my sincere interest in applying to serve as a citizen representative on the Jefferson 

County Building Commission. I have been a resident of Jefferson County for 38 years in the Harpers Ferrv 
Magisterial District as a registered Independent, graduated from Jefferson High School and attended Shepherd 
University. Following my studies, I have worked as a federal contractor supporting various program management 

offices in the Department of Defense and Homeland Security. My work as a Project Manager supporting large 

telecommunications and infrastructure projects requires attention to detail, organizational skills, establish and 

track cost, schedule and performance, and the ability to create and maintain project documentation and brief 

senior leadership. I have also held a position as a Citizen Representative on the Jefferson County Emergency 

Services Agency Board since August 2023. 

I believe that my skills as a Project Manager and experience as a citizen representative on the JCESA Board will be a 

significant asset in my service to both the Commission and Jefferson County Building Commission. Please do not 

hesitate to contac,t me should you require more information, Thank you for your tlme and consideration. 

Sincerely, 

Bryan Derrickson 





Bryan C. Derrickson 

Harpers Ferry. WV ?5425 

Project Management Professional with e)(tensive experience demonslmling analytical skills, cost management, project schedules, 
tield operatinns, network engineering, staff <levelopment, acquisition package development and worktlow procedures. 

Securin Clearame 
Active TS/SCl 

Professional E:11 perience 

Global Com, Inc. Sterling, VA 
Project M1111uger May 19 - Present 
• Manages operations of all assigne<l projt::ciS o.t various govcmmcnt and commercial facilities to im:-lude cost, schedule,

pc::rfonnancc:: and risk mitigation.
• Pru,•ides technical assistance, estimating, <ltsign and engineering of telecommunications systems to support voice, data,

and video services.
• Provides guidWJce lo management in advance about mani,ower requirements, risk assessment�/mitigation strategies, quality

assurance and communication plw1s.
• Documents every aspect of the project lifccycle, including the creation of change orders, logistics, punch-lists. close-out

documentation and warranties.
• Provides stakeholder interaction to build relationships with successful project completion and communication
• Provides reports to internal 1111d exlemal stakeholders on weekly, monthly and quarterly basis.

Red horse Corporation Rosslyn, VA 
Acquisition Speciali.�t Oct 17- May 2019 
• Engineering support for Government Services Administration (GSA) Transition Order Assistance (TOA) migr,1.ting

telecommunications services from the expiring Washington Interagency Telecommunications Services (WlTS HI), Nc:tworx
and Regional LSA contracts to the GSA EnlefJ)rise informatioa Systems (EIS) contract.

• Provide customer service, network analysis, configuration mam1gernent and technical engineering for dependent projects
supporting mign1tion to current networks.

• Development of various project documents such a.� the Site Inventory Confinnlllion (SIC), Requirements Development
Document (RDD}, Pcrfonmmce Work Statement (PWS), Statement of Work (SOW), lndependenl Government Cost
Estim11le (lGCE) aad Traffic Models.

Mission First 
Senior Project Manager 
• Provide Project Mam1gemenl support to l'EO-EIS Power Projection Enablers (P2E) at fort Belvolr, VA

Alexaadria, V /\ 
Mnr 17- Oct 17 

• Responsible for m11111lging P2E Infrastructure Modemi2ation (IMOD) projects in multiple OCON LJS theaters.
• Creation of Acquisition Packages to include Sile Requirement Documen ts (SRD), Project Work Statement {PWS) and

Indepelldent Government Cost Estimate (IGCE) ensuring accurate reflection ofuaique requirements for each site.
• Provide w�kly briefings on multiple projects to Pro<lucl Manager P2E {PD-P2E), 335th Signal Command and other

stakeholders.
• Track various integrator cost/1,1,;hedule/performancc in 11ccordance with the contract and site requirement,;.
• Prepare site specific repom,, presentations, and re:,.-ponses to Program Director as required.
• Manage integration eITort<i with other contracting per:.onnel, operations, aud logistics to assure efforts arc coordinated and lo

identify and resolve potential problems.

SNR Systems, LLC. McLean, VA 
Senior Project Manager Jan 15- Mar 17 
• Respollsible for managing Defense Information System� Agency DATMS Eliminution Project in oil theat.ers of operation.
• Provide cusl()mer service, analysis, configuration management and technical engineering for dependent projet:ts supporting

DATMS climim,.tion itnd related networks (MPLS, ODXC, MSPP and DlSN Converged Acre,;s (DCA).
• Manage resolution ofprovisioaing and implement�tlon issues and develop practices and pmcedures for circuit instal111tion

and customer migration off of DA 1MS.
• Responsible for assisting government lead with project lifccyclc RCtivities including project plan docwnenlation, project

execution, rruuntaining project schedule, and preparing weekly and quarterly briefings for seninr leadership.



• Responsible for identification and e.scalatiou of issues to appropriate groups within DJSA to ensure timely completion of
tircuit actions for over 6500 circuits on the DATMS network.

• Tract aclivation of over 200 L2 VPN replacement circuils.
• Provide and prepare weekly metrics and project review documentation to senior leadership.

OCTO Codsulting, Inc. McLean, VA 
Project Manager Apr 14• Dec14 
• Responsible for managing Installation Information Infrasnucture Modernization Program (I3MF) at multiple locations.
• Creation of Ac:quisitioo Paclcagcs to include Site Requirement Documents (SRO), Project Work Statement (PWS) and

Independent Government Cost Estimate (fGCE) ensuring accurate reflection of unique requirements for each sire.
• 13MP onsite Project Manager for multiple base upgrades under Network Modemization•CONUS (NHTMOD-C) initiative.
• Provide weekly briefings on multiple projects to Product Mllllager I3MP (PD-l3MP), 93rd Signal Command, 7lh Signal 

Command and other stakeholders.
• Work with 7lh Signal Command and DJSA to ooordinate MPLS router installation prior to deployment ofNETMOD-C

implementation tcmn.

SERCO ResLon, VA 
Engineeriag Project Manager Aug 11- Mar 14 
• Develop and submit appropriate documc:ntalion (SRO, PWS, IGCI: and PWS) to the Contracting Office for development of

Acquisition Packages supporting 13MP.
• Identify ull requirements associated with the engineering, dcvelopmeut, strategy and execution of the acquisition processes

supporting 13MP projects at multiple Base/Camp/Po$t/Stations.
• Track the integrator's oost/schedule/pcrfonnance in accordance with lhe contract and site requirements.
• Prepare site specific repOl'ts, presentations, and responses to PD-IE as required.
• Mnnage integration eITorts with other contracting personnel, operations, tmd logistics t.o 25"Sure efforts are coordinated and to

identify and resolve potential problems.
• Support long-range program planning for &.�signed p�iects and preparation of budget estimates for 13MP.
• Manage various internal and e:i..1emaJ implementation meetings such as weekly Program Schedule Reviews (PSR) and

Quarterly Progress Reviews (QPR) and Systems Engineering Reviews (SER).
• Supeivise activities required t.o design, deploy, and/or evaluate network infrastructure solutions tr.> manage either tlata (LAN,

WAN, dat11 centers) or voice (analog or VoIP) across all Unified Capabilities (UC) increments.

SAIC McLean, VA 
Information Assurance Manager Feb 09 - Aug 11 
• Responsible for tracking DISA PEO-lAN projects for Network Services (NSI) at 25 world-wide locations.
• Responsible for maintaining configuration diagrams for 10-12 racks ofNSA and DoD equipment e.t each site and ensuring

full compliance with network policies and standards..
• Coordinated installation of Infomurtion Assurance (IA) products between Infonnation Assurancc/NctOps Program

Executive Office (PEO-IAN) and NS6 (the DISA Network Services Directorate's Service Delivery Division).
• Responsible for writing Telecommunication Service Rcque� {TSR) and initiating Implementation Requests (IR} with

DISA CONUS rier II engineers tmd verification ofTelecommunic11tion Systems Installation Plan (TSIP) with NS6.
• Responsible for escalation of issues to appropriate groups within DISA to ensure timely completion ofvorious actions.
• Analy7-ed networlc communications hardware characteristics and  recommend equipment restart/recovery, procurement,

nd ditions, detetions. and modifications.
• Responsible for working with Global NetOp� Support Center (GN SC} at Scott AFB to schedule circuit and equipment

activ11tion for various projects.
• Responsible for supporting DISA GIG Convergence Master Plan (DGCMP) on the Assured [P pr�ject PS a coordination and

management effort across DISA organiZJitions to support enhanced DlSN services provided by the IP networks.
• Worked with Tier Il engineers on testing 1Pv6 for upgrade to aggregation routers.

URS Apptis Chmtilly, VA 
SIPRNet Program Mmager Dec 03- Feb 09 
• Responsible for tracking Defense Information Systems Agency (DISA) bandwidth requirements for SIPRNct access to the

Defense Information Systems Network (DISN).
• Provided customer service, analysis, configuration management and tcchnie11I engineering to all pha:.es of network design,

operation and management supPOrting SIPRNet requirements and related issues.
• Managed resolution ofprovhioning issues and develop practices end procedures for circuit installation and maintenance.
• Managed a team of 3 Communicatiollli He.rdwnre Spcci�li:sl:s and IP CCB Secrcrariat.
• Responsible for identification and escalation of is.sues to appropriate groups within DJSA to ensure timely completion of

circuit actions.



■ Tra1.:k circuit activation based on standard timcframcs detennineu by PAWS helping to reduce lead tum�� by neRrly 50%­
from aver.1.ge of 180+ days to less than 90 from date TSR is issued.

• Act a� main l'oint of Contact for all SIPRNet re-home, transition, modemi:t.alion and BRAC projects updating network
topologies and evaluating altcmath·c utilization iiml configuration options for optimizing bnckbone network.

• Analyze network communications hardware chW'llcteri�tics and recommend equipment restart/recovery, procurement
additions, deletions, and mouil'ications.

• Responsible for writing Telecommunication Ser11ice Requests (TSR) and in itiating lmplementution Requesl� (IR) with
DJSA CONl/8 Tier II engineers and vcrificlllion ofTelecommunication Systems Installation Plan (TSIP) with NS6.

• Workeu with Tier IT engineers on testing 1Pv6 for upgrade to SIPRNet aggregation routers.
• Assist and coordinate with communications network specialists in lhe UR:a of cummunications hardware:: using and

implementing network standards, particularly tlmi,e oflhe International Organization for Standordi.zation (ISO).
• Provide guid1,m:e, supervision, technical support, training and quality assurance/quality control to Level I and Leve:! II

personnel as well as senit1r slttf
f
i,s required and ensuring that customer niquirements and project milestones are met.

• Assist DoD customers wilh System Security Authorization Agreement {SSAA), DoD Jnfonnation Assurance Certifictttion
and Accreditation Process (DIJ\CAP), Interim Authority to Operate (IATO) and Authorily to Operate (ATO) documentation
and processes for connecting to the SJPRNct.

• Ordered, tracked 11nd reported all circuit activation activit>' with LEC, RBOC and ISP providers to en�ure timely delivery of
trunk lines.

• Troubleshot and re!'oOlved netv.urk problems to ensure minimal disrnption of mission critical upplications.
• Cooruinukd with various vendors for installation of router, bridges, concentrators and switches.

TekSystems, Jnc. Bahimore, MD 
Wireless Project Manager Mar 02- Dec 03 
• Responsible for munaging the ASR/FOC process for wholesale disconnect project lnvol'ling over 9000 customer

disconnects and 3 00 T3 backbone circuil,;; in an effort to collliO!idate service:; and greatly reduce company expenses.
• Worked with Finance and Network Operntions to identify and migrate active Type II (pt to pt) customers to Type I (wireless

service) where nece.�sary.
• Workeu with Field Engineers and Node Sitt: Coordinators to decommission equipment, raclcs, and consolidate power.
• Assist Network Operations and Finance with identifying Type II Tl customers, T3 backbone, Data, and Trnnk circuit.;; to be

disconnected for a monthly savings of$1.4 million.
• Worked with Network Operations and local exchange ct1rriers to restore downed customers.

PSINet, Inc. Ashburn, VA 
Network Plnnning and Design Engineer Apr 98- Nov 01

• Design new PSINct facililies in addition to documenting available footprint and power at various Dial-up, Wireless,
Customer, Fiber, and Hosting Center Points of presence (Pol's).

• Ddennined equi[lment and power upgra.ck:s iu existing PoPs to relieve congestion on network.
• Munaged projects with internal groups to coordinate ordering, installation WJd turn up of equipment and circuit� in facilities.
• Worked with integration lellffi to seamlessly merge customers from 11Cquired networks.
• Engineered and installed optical equipment at various node location�.
• Determined fiscal hudget for equipment, space, anu pllwer.
• Testeu �ml configured network equipment installed in the field including: Cisco Routers, Ascend Switches, Modems.

CSU/DSUs, Hubs, Mul1iplt.:11ers, Portmasters, and NORTEL Fiber Gear.
• Ordered, traclccd, tested, tumed-up llnd monitored backbone (T-1, T-3, OC3, OC 12 and OC48) cin;uits.

Butler Technical Services 
MCI Scr\'icc Delivery Center 
• Tested and configured network equipment installed in the field.
• Performed testing of Tl and T3 circuits for internal imd exlemal customers.
• Worketl with Field Engineers and Node Site Coordinators to troubleshoot circuit issues.
• DcsignHtecl Point of Contact for escalating Internal hyperlink issues.
• Ensured timely order completion of internal and external customer circuits.

McLean, VA 
Aug 97- June 98 

• Opened, tracked and cscalat�d Remedy tickets for internal MCI customers, telco issues and provisioning groups.

CACI (Formerlr Government Systems, Inc.) 
Data Communications Technician Level II 
• Assembled RllU wired telecommunications racks with equipment for deployment.
• Construc:ted custom-made cables for use wit!, equi[lment
• Restored telecommunications racks returned Crom the field.
• Staged, tested and configured Defense Infonnation Systems Agency (DJSA) Network �uipmcnt.

Tech11ical Training 

Chantilly, VA 
Jul 96- Jul 97 



Juniper Networks- M20/M40/Ml60/M320- (Mo.y 2007, Falls Church, VA) 
Nortel Nenvorks- OC12/OC48/OC192-(Junc 2000, RTP, NC) 
Cisco Systems- C[SCO 15454 (OcLober 1999, Reston, VA} and 12008 (April 2000, Reston, VA) 

Related Skills 

Microsoft Office (Word, Excel, Power Point, Project); Nel.Pro, Trex, Aperture, AutoCad, Visio, ID, Remedy, Cisco Works, 
TclNet, JCATS, WWOLS-R, Visionacl and Sharepoint. 

Education 

Jefferson High School - May 1993. 
Strayer l lniversity- Currently pursuing a Bachelor's of Science in Computer Information Syswms. 



James B. Crawford, Ill (WY & VA) 
Katherine N. Ridgeway (WV & VA) 
E. Adelaide Crawford (WV)
Steven G. Butler (VA)
Attorneys

Pamela T. Hinkle 
Cheryl Brown 
Par11leg,als 

Jefferson County Commission 
P.O. Box 250 
Charles Town. WV 25414 

CRAWFORD LAW GROUP PLLC 

www. clr;nlk.-00m 

120 N George Street, Sic JOO 
Chilrll!s Town. WV 15414 

21� 1.utz Avenue 
Martin:.burg, WV 25405 

111 S Camemn Sircct 
Winchester, VA 2260 I 

July 14, 2023 

Re: Letter of imerl!sl in Je11i:r:mn County Building Commission 

Dear Commissioners; 

My name is Addie Cmwford, and l would likl.! to be considered for the Jefferson County 
Building Commission. I am a lifelong resident of Jdkrson County, West Virginia. I i:,JTaduat�d 
from the University of Baltimore School of l.u.w in 2016 and \'\'.t!'i subscqul.!ntly admitted to th!! 
West Virginia State Bar in September 2016. 1 have worked at Crawford Luw Group PLLC for 
the past 6.5 years as the resident uttomey in our Charles Town ollicc and became a partner in 
2020. 

I would value the opportunity 10 sit on the Board for the Building Commission as a way 
to be involved in my community. l can of

f

er my knowledge and expertise in real c:-i1ate law.

I appreciate your consideration. 

Sim:crelf, 
I 





The Jefferson County Commission proposes to name persons to serve on the 
following Authoritiest Boards, Commissions, or Committees on Thursday, 
July 20, 2023, or as soon thereafter as the Commission may decide: 

Jefferson County Parks and Recreation Commission: three (3) three­

year terms ending June 30, 2026. 

South Jefferson Public Library Board- one five-year term ending June 
30, 2028. 

Persons who may be interested in the above listed agencies should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 





Name 

Dale Manuel 

Paul Marshall 

Debra Lee Allen 

Jefferson County PARKS & RECREATION 2023 

COMMISSION 
Members currently serving 

Exl!_iration Intention 

6/30/2023 no contact 

6/30/2023 no contact 

6/30/2023 wishes to be reappointed 

INTERESTED APPLICANTS 

NAME CONTACTED 

Debra Lee Allen (currently serving) Yes 

Bryan Derrickson Yes 

Zach Holland Yes 





Jefferson County Commission 
Steve Stolipher, President 
124 E. Washington Street 
Charles Town. West Virginia 25414 

Debra Lee Allen 

Charles Town, Wesl Virginia � .Pf-L 4 

May 17, 2023 

Re: Request to be reappointed to the Jefferson County Parks and Recreation 
Commission Board for the next term 

Dear President Stolipher and the Jefferson County Commissioners: 

I write to respectfully request reappointment to the Board of the Jefferson County Parks 
and Recreation Commission. My current appointment expires June 2023. 

I have served as a JCPRC Board member for approximately two years. In that time, I 
have served on the finance, audit and infrastructure committees. I have personally volunteered 
time for special events and have assisted the Board in reviewing and analyzing various 
agreements and contracts concerning operation and maintenance of the parks and development of 
the AMP. During this past year, I have assisted the Board in negotiations regarding the 
acquisition of the Moulton Farm property and the easement with the West Virginia Land Trust. 

I wish to continue in my position as a Board member, taking advantage of the experience 
and knowledge I have so far garnered in working with the Board. 

Thank you for your consideration. 

Respectfully submitted, 

J:JRb�Cfl»iJlL� 
Debra Lee Allen 





LETTER OF INTENT 

Bryan Derrickson 

Harpers 1-erry, wv .t:i<+.::) 

Date: June 26, 2023 

Dear Members of the Jefferson County Commission, 

I am contacting you to express my sincere Interest in applying to serve as a citizen representative on the Jefferson 
County Parks and Recreation Com mission. I have been a resident of Jefferson County for 38 years in the Harpers 
Ferry Magisterial District as a registered Independent, graduated from Jefferson High School and attended 

Shepherd University. Following my studies, I have worked as a federal contractor supporting various program 
management offices in the Department of Defense and Homeland Security. My work as a Project Manager 
supporting large telecommunications and infrastructure projects requires attention to detail, o rganizational skills, 

establish and track cost, schedule and performance, and the ability to create and maintain project documentation 

and brief senior leadership. I have also held a position as a Citizen Representative on the Jefferson County 
Emergency Services Agency Board since August 2023. 

I believe that my skills as a Project Manager and experience as a citizen representative on the JCESA Board will be a 
significant asset in my service to both the Commission and Jefferson County Pc1rks and Recreation Commission. 

Please do not hesitate to contact me should you require more information. Thank you for your time and 
consideration. 

Sincerely, 

Bryan Derrickson 





Bryan C. Derrickson 

Harpers Ferry, WV 25425 

Project Management Professional with extensive experiern.:e tlemonstrating analytical skills, cost mi11rngement, project schedules, 
field operations, network engineering, sraff development, acquisition package develnpment and workflow procedures. 

Seeurih' Clearance 
Active TS/SCI 

Professional Experience 

Glob1I Com, Im:. Sterling, VA 
l'rnjecr MMagcr May 19 - Present 
• Manages operations of all assigned projects at various gt}Vemment and commercial facilities lo include cost, schedule,

perfonnance and risk mitigation.
• Provides technical asi;istance, estimating, design and engineering of telecommunications systems to support voice, data,

and video services.
• Provides guidance ro management in ii<lvunce ilhout manpower requirements, risk assessments/mitigation stmtegitls, quality

assurance and communication plans.
• Docurnr::mts every aspect of the project lifecycle, including the creation of chWJge orders, l()gL�tics, punch-lisls, close-out

documentation and w111Tanlies.
• Provides stukc:holder interaction to build relationships with successful project completion ancl communication
• Provides reporl.s lo internal and external stakcholclen; on weekly, monthly and quarterly basis.

Redhorse Corporation Rosslyn, VA 
Acquisition Specialist Oct 17- M�y 2019 
• Engineering support for Government Services Administration (GSA) Transition Order Assistunc.e (TOA) migrating

telecommunications services from the expiring Washington Tnteragcncy Telecommunications Services (WITS JII), NetwoDI:
and Regional LS/\ contract� to the GSA Enterprise infommlion System;; (EIS) contract.

• Provide customer service, network analysis, configuration m!lllagement and technical eng:im:eting for dependent projects
supporting migration to current networks.

• Development of various project documents such as the Site Jnvimtory Confinnation (SIC), Rcquiremc:nls Development
Document (ROD), Performance \\Tork Statement (PWS), S1atement of Work (SOW), Independent Government Cost
Estimate (IGCE) !IJld Tn1.nic Models.

Missiun First 
Senior PrQjecl Mant1ger 
• Provide l'roject Management support to PEU-EIS Power Projection Enablers (P2E) ut Fort Belvoir, VA

Alexantlria, VA 
Mar 17- Oct l7 

• Responsible for managing P2E Infrastructure Moderni;r.ation (!MOD) projccrs in multiple OCONUS !heaters.
• Creation of /\cquisilion Packages to include Site Requirement Documents (SRD), Project Work Statement (PWS) and

lu<lependent Government Cost Estimate (IGCE) ensur[ng accurate reilection of unique requirements for et1ch site.
• Provide weekly briefings on multiple projects to Product Manager P2E (PD-P2E), 33 5th Signal Command and other

stakc:hol ders.
• Track v11.rious integrator costlschedule/perforrmmce in accordance with tile contract and site requirements.
• Prepare site specific reports, presentations, and responses to Program Oirector a<. required.
• Manage integration etlbrts wilh other contracting personnel, operations, and logistics to assure efforts are coordinated and to 

identify and resolve potential problems.

SNR Systems, LLC. McLean, VA 
Senior Project Manager Jan 15- Mar 17 
• Responsible for managing Defense lnfonnation Systems Agency OATMS Elimination Proje(.'t in till theaters of operation.
• Provide customer service, analysis, configuration managernenl and lechnical engineering for derendent projects supponing

DIITMS elimination and rehi!ecl networks (MPLS, ODXC, MSPP anJ D!SN Converged Access (DCA).
• Manage resolution of provisioning ancl implementation issues and develop practices and procedures for circuit installation

and custurner migration t)ff of DA TMS.
• Resp onsible for �sisting government lead with project lifecycle activities includiug pn1iect plan documentation, project

e"ecution, maintaining project schedule, nnd preparing weekJ:,, and quarterly briefings for senior lellllership.



• Respousible for identification and escalation of issues to approprialc groups within DISA to ensure timely completion of
circuit actions for over 6500 circult� on the DATMS network.

• Tracie activation of over 200 L2 VPN n:placcrnenl circuits.
• Provide wid prepare weekly metrics and project review documentation to senior leadership.

OCTO Consulting, Jnr. McLean. VA 
Project Manager Apr 14• Decl4 
• Responsible:: for managing Installation Information Infrastructure Modernization Program (I3MP) at multiple locations.
• Creation of Acquisition Pac.kages to include Site Rc:quirc:rne/lt Documents (SRD), Ptoject Work Statcmc:nt (PWS) end

Independent Government Cost Estimate (IGCE) ensuring aceurote reflection of unique requirements for each sit.c.
• 13MP onsitc Project Manager for multiple base upgrades under Network Modcmiwtion-CONlJS (NETMOD-C) initiative.
• Provide weekly briefmgs on muhip]e projects to Product Manager I3MP (PD-I3MP), 93rd Signal Command, Th Signal

Command and other stakeholders.
• Work with 7th Signal Commillld and DlSA to coordinate MPLS route! installation prior to deployment ofNETMOD-C

implementation team.

SERCO Reston, VA 
E�ing Project Manager Aug 11- Mar 14 
• Develop and 5ubmit appropriate documentation (SRD, PWS, IGCE and PWS) to the Contracting Office for development of

Acquisition Packages supporting l3MP.
• Identify all requirements iwociatcd with the engineering, development, strategy and execution of the acquisition processes

supponing l3MP projects at multiple Base/Camp/Post/Stations.
• Tmck the integrator's cost/schedule/perfonnance in acco rdance with tbe contract and site rc:q\lirements,
• Prepare site specific reports, presentations, and responses to PD-IE as required
• Manage integration efforts with other contracting personnel, operations, and logistics to assure efforts are coordinated and fo

identify and resolve potential problems.
• Support long-renge program planning for assigned projects and preparation of budget estimates for I3MP.
• Manage various internal and external implementation meetings such as weekly Program Schedule Reviews (PSR) and

Quarterly Progress Reviews (QPR) and Systems Engineering Reviews (SER).
• Supervise 11etivities required to design, deploy, and/or evaluate network infrastructure solutions to manage either data (LAN,

WAN, data centen;) or voice (analog or VoIP) across all Unified Capabilities (UC) increments.

SAIC McLean, VA 
lnfonnation Assurance Manager Feb 09 -Aug I I 
• Responsible for tra<;king Dl SA PEO-IAN projecls for Network Services (NS 1) at 25 world-wide locations.
• Responsibk fo,- maintaining configuration diagrams for I 0-12 racks ofNSA and DoD equipment nt each site: a11d ensuring

full compliarnx: with network policies and standards.
• Coordinated installation oflnfonnation Assurance (IA) products between Information Assurance/NetOps Program

Executive Office (PEO-IAN) and NS6 (the DISA Network Servkes Directoraie's Service Delivery Division).
• Responsible for writing Telecommunication Service Requests (TSR) and initiating Implementation Requests (Ill) with

DISA CONUS Tier II engineers and verification of Telecommunication Systems Installation Plan (TSIP) with NS6.
• Responsible for escalation of issues to appropriate groups within DISA to ensure timely completion of various actions.
• Analyzed n�work communications hanlware characteristics and recommend equipment restart/recovery, procurement,

additions, deletions, and modifications.
• Responsible for working with Global NetOps Support Cc:nter (GNSC) at Scott AFB to schedule circuit ond equipment

activation for various projects.
• Responsible for supporting DISA GIG Convergence Master Plan (DGCMP) on the Assured IP project as a coordlnatlon and

management effort across DISA organizations to support enhanced DISN servic:es provided by the IP networks.
• Worked with Tier II engineers on testing IPv6 for upgrade to aggregation routers.

URS Apptis Chantilly, VA 
SIPRNet Program Manager Dec 03- Feb 09 
• Responsible fot trac)cjng Defruse Information Systems Agency (DISA) bandwidth r�uirements for SIPRNet access to the

Defense Information Systems Network (DISN).
• Provided customer service, analysis, configuration management and technical engineering to all phasc:s of network design,

operation and management supporting SIPRNel requirements and related issues.
• Managed resolution of provisioning issues IIIld develop practices and procedures for circuit installation and maintenance.
• Mllllaged a tcilIJI of3 Communicaiions Hardware Specilllists and IP CCB Sc:cret11riat.
• Responsible for identification and escalation of issues to appropriate groups within DJSA to ensure timely completion of

circuit actions.



• Track: circuit activatfon based on standard timetrames cktem,ined by PA \\!S helping to reduce lea.u Limes by nettrly 50%­
from a\lerage of 180+ days to less than 9() from date TSR is issued.

• Act as main Point of Conlnct for all SIPRNct re-home, transition, modernization and BRAC proje.cts updating network
topalogies and evaluating alternative utilization and configuration options for optimii.ing backbone network.

• Analyze network communications hardware characteristics and recommend equirment restart/recovery, procurement,
additions. ddelions, and modifications.

• Responsible for writing Teleconununic�tion Service Request.� (TSR) and initiating lmplemenlution Requests (IR) with
DISA CONUS Tier II enginem und verification of Telecommunication Systems Insrallation Plan (TSIP) wilh NS6.

• Worked with Tler II engineers on testing JPv6 for upgr.ide to SlPRNel aggregation routers.
• Assist and coordinate with communications network spe-cialists in the 1c1rea of commllnications hardware using and

implementing network standards, particularly those of the International Organizution for Standardization (ISO).
• Provide guidance, supcivision, tcdmical support, training and quality assurance/quality control to Level I and Level JI

personnel HS well as senior staff as required and ensuring that customer requirements and project milestones are met.
• A�sist DoD customers with System Security Authorization Agreement (SSAA), IJoD Information Assurance Certification

and Accreditation Process (DTACAP), Interim Authority to Operate (JATO) and Authority lo Operate (A TO) documentation
and prncesses for connecting to the SIPRNet.

• Ordered, tracked and reported all circuit activation activity with LEC, RBOC �md ISP providers to ensure timely delivery of
trunk lines.

• Troubleshot and resolved network problems to ensure minimal disruption of mission criticlll npplicru:ions.
• Coordinated with ,•arious ,·emlors for installation of rout.er, bridges, concentrators and .switches.

TekSystems, Inc. Balt[more, MD 
Wireless Project Manager Mar 02- Dec 03 
• Responsible for managing the ASRJFOC process for wholesale disconnect project involving over 9000 customer

disconm:cts 11111.1300 T.3 backbone circuits in an effo1t lo consolidate services and greatly re.duce company expenses.
• Worked with Finance and Network Operations to identify and migrate active Type 11 (pl lo pt) customers to Type I (wireless

service) where necessary.
• Worked with Field Engineers and Node Site Coordinators to decommission equirmcnt, racks, w1d cou�olidale powl:T.
• Assist Nctv;ork Operations and Hnance with identifying Type II TI customers, T3 backbone, Data, and Trunk circuits to be

disconnected for a monthly savings of$ l.4 million.
• Worked with Network Operations and local exchnrtge carriers to restore downed cu.�tomers.

PSIN�t, Jnt. Ashbum, VA 
Network Planning and Oesign Engineer Apr 98- Nov 01 
• Design new PSI Net facilities in addition to documenting available footprint and power at various Dial-up, Wireless,

Customer, Fiber. and Hosting Center Points of presence (PoPs).
• Determined equipment anu power upgrades in existing PoPs to relieve congestion on network.
• Managed projects with internal groups to coordinate ordering, inst.allation and tum up of equipment und circuits in facilities.
• Worked with integration team to seamlessly merge customers from acquired networks.
• Engineered and installed optical equipment at various node locations.
• Determined fiscal budget for equipment, space, and power.
• Tested and configured network equipment installed in U1c. field inclnding: Cisco Routers, Ascend Switches, Modems,

CSlfff)SI.Js, Hubs, Multiplexers, Portmasters, nnu NORTEL Fiber Gear.

• Ordered, tracked, tested, turned-up and monitored backbone (T-1. T-3, OC3, 0Cl2 nod OC48) circuits.

Butlei- Technical Serviceli 
MCI Servi� Delivery Center 
• Tested wi<l configured network equipment in.�talled in the field.
• Perfom,ed tesiing of Tl and T3 circuits for internal and external customers.
• Worked with Field Engineer� imu Node Sile Coordinators to troubleshoot circuit issues.
• Designated Point of Contact for escalating internal hyperlink issues.
• Ensured timely order completion of internal and ex.tcmal customer circuits.

McLean, VA 
Aug 97- June 98 

• Opened, trackeu and escalated Remedy ticket5 for internal MCI cusmmcrs, tclco issues and provisioning groups.

CACI (Formerly Gov�rnment Systems, Inc.) 
Data Communications Technician Level 11 
• Assembled and wired tdccornmuuiet1liuns racks with equipment for deployment
• Constructed custom-made cable� for use with cquipmenL
• Restored telecommunications racks returned from U1e field.
• Staged, tested aml wnfigured Defense Information System!\ Agency (DJSA) Network equipment.

Technical Trajnjgg 

Chantilly, YA 
Jul 96- Jul 97 



Juniper Networks-M:W/M40/MI60/M320- (May 2007, Falls Church, VA) 
Nortel Networks- OC12/OC48/OC192• (June 2000, RTP, NC) 
Cisco Systems- CISCO 15454 (October 1999, Restou, VA) and 12008 (April 2000, Rcston, VA) 

Related Skjlls 

Microsoft Office (Word, Excel, Power Point, Project); NetPro, Trex, Aperture, AutoCe.d, Vjsio, ID. Remedy, Cisco Works, 
TelNct, ICATS, WWOLS-R, Visionac:I wid Sharepoint. 

Education 

Jefferson High School - May 1993. 
Strayer University- Currently pursuing a Bachelor's of Science in Computer Information Systems. 



The Jefferson County Commission proposes to name persons to serve on the 
fo1lowing Authorities, Boards, Commissions, or Committees on Thursday, 
July 20, 2023, or as soon thereafter as the Commission may decide: 

Jefferson County Parks and Recreation Commission: three (3) three­
year terms ending June 30, 2026. 

South Jefferson Public Library Board - one five-year term ending June 
30, 2028. 

Persons who may be interested in the above 1isted agencies should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the CoID1nission Office at (304) 728-3284. 





South Jefferson Public Library Board 12023 

Member(s) Currently Serving 

NAME INTENTION 

Nick DiGennaro wishes to be reappointed 

INTERESTED APPLICANTS 

NAME CONTACTED 

Nick DIGennaro Yes 







The County Commission of Jefferson County 

Post Office Box 250 

Charles Town, WV 25414 

South Jefferson Public Libra')' Board of Directors 
South Jefferson Public Library 

49 Church Street, Summit Point, WV 25446 

RE: Nick DiGennaro 

May 10, 2023 

Dear Commissioners, 

This letter is to convey the unanimous agreement of the South Jefferson Public Library Board of 

Directors to recommend that Mr. Nick OiGennaro, of Summit Point, be re-appointed to the board when 

hls current term expires atthe end of June 2023. 

As we are in the beginning stages of an expansion p roject at t he libraiy, we look forward to having 
Mr. DiGennaro's expertise in construction and financlng to assist us in this project. 

Thank you for your attention to these concerns. 

Sincerely, 

{1#J�c, �rU-
Cathie Burke, President 

Received 

� MAY 15 2023

Jefferson County CoMmissio1 





June 1, 2023 

SOUTH JEFFERSON PUBLIC LIBRARY 

49 CHURCH STREET 

SUMMIT POINT, WV 25446 

The County Commission of Jefferson County 
P. 0. Box 250

Charles Town, WV 25414

RE: South Jefferson Library Commission Appointment 

Dear Commissioners, 

I am writing to convey my recommendation for the reappointment of Nick DiGennaro for another ftve­
year term on our library board. Nick took over Lfnla Overly's unfinished appointment in March 2022 

when she resigned. 

Nick also served on the board from 2017 thru 2019 finishing out another member's term. During these 

times Mr. DiGennaro was a huge help with the library with maintenance and other building related 
items. With our upcoming expansion project, he'll be very beneficial and knowledgeable to help with 

the decisions and plans. His dedication to the library and the community is greatly appreciated, and I 

and the staff would very much like him to continue serving on the board. 

Sincerely, 

Dana Jenkins, Director 

and staff 





The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
July 20, 2023 or as soon thereafter as the Commission may decide: 

Jefferson County Board of Health: one five year term ending June 

30, 2028. 

§ 16-2-7. Appointment to and Composition of County Boards of Health;
Qualffications; Number of Appointees 

A county board of health is composed of.five members selected and appointed by vote of the 
county commission. Each member appointed to the county board ofheaith shall be a resident of 
the county. No more than two members who reside in the same magisterial district may be 

appointed and no more than two members may be appointed who are personally licensed or 
certified in, engaged in, or actively participating in the same business, profession or occupation. 
No more than three members of a county board ofhealth may belong to the same political party. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resun1e or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, no later than 
12:00 p.m. on the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



Jefferson County Board of Health I 2023 
Member(s) currently serving 

Name Ex[!_iration Intention Registration Magisterial 

District 

ANN SMITH June 30, 2023 wishes to be reappointed no party/IND Shepherdstown 

ANH NGUYEN June 30, 2024 n/a no party/IND Kabletown 

ELLIOT SIMON June 30, 2025 n/a REP Harpers Ferry 

KARENY BAILEY 
June 30, 2026 n/a REP Kabletown 

CHAPMAN 

BRANDON BLAKE June 30, 2027 n/a no party/IND Charles Town 

4- Current Opening - one five year term ending June 30, 2028

INTERESTED APPLICANTS 

Name Contacted Registration Magisterial 

District 

BRYAN YES no party HARPERS FERRY 

DERRICKSON affiliation/IND 

ANN SMITH YES no party SHEPHERDSTOWN 

(currently serving) affiliation/IND 

NANCY VELD RAN YES DEM CHARLES TOWN 

STEPHANIE 
YES DEM CHARLES TOWN 

FAGAN 

§ 16-2-7. Appointment to and Composition of County Boards of Health: Qualifications: Number of

Appointees - A county board of health is composed of five members selected and appointed by vote of

the county commission. Each member appointed to the county board of health shall be a resident of 

the county. No more than two members who reside in the same magisterial district may be appointed 

and no more than two members may be appointed who are personally licensed or certified in, 

engaged in, or actively participating in the same business, profession or occupation. No more than 

three members of a county board of health may belong to the same political party. 





Anna Maddy Smith 

. Harpers Ferry, WV 25425 

July 7, 2023 

Jefferson County WV Commissioners, 

I am interested in remaining on the Jefferson County Board of Health to 

continue the progress of the last 6 + years that I have served as a board 

member in balancing the budget and fully staffing the department. It 

has been my pleasure to serve the community and I feel I have not only 

helped the health department, including going through a pandemic, but 

also learned immensely from the experience. I would appreciate your 

consideration. 

My credentials for this positon are reflected in the current work I do for 

the Jefferson County Board of health. I am a lifelong resident of West 

Virginia and have lived in Jefferson County all my adult life. I possess the 

education and professional experience to practice fiscal responsibility 

with my work in accounting and provide strategic operational 

advisement. 

Thank you for your time and consideration, I wil1 look forward to 

continuing to serve on the Jefferson County Health Department board. 

Ann Maddy Smith 





LETTER OF INTENT 

Bryan Derrickson 

Harpers Ferry, WV 25425 

Date: June 26, 2023 

Dear Members of the Jefferson County Commission, 

I am contacting you to express my sincere interest in applying to serve as a citizen representative on the Jefferson 
County Board of Health. I fiave been a resident of Jefferson County for 38 years in the Harpers Ferry Magisterial 
District as a registered Independent, graduated from Jefferson High School and attended Shepherd University. 
Following my studies, I have worked as a federal contractor supporting various program management offices in the 
Department of Defense and Homeland Security. My work as a Project Manager supporting large 
telecommunications and infrastructure projects requires attention to detail, organizational skills, establish and 
track cost, schedule and performance, and the ability to create and maintain project documentation and brief 
senior leadership. I have also held a position as a Citizen Representative on the Jefferson County Emergency 
Services Agency Board since August 2023. 

I believe that my skills as a Project Manager and experience as a citizen representative on the JCESA Board will be a 
significant asset in my service to both the Commission and Jefferson County Board of Health. Please do not 
hesitate to contact me should you require more information. Thank you for your time and consideration. 

Sincerely, 

Bryan Derrickson 

Received 

JUL O 5 ?O?'f 

Jeffers::m Coumy Ctimrn1ssion 





Bryan C. Derrickson 

Harpers Ferry, WV 25425 

Project Management Professional with extensive experience demonstrating analytical skills, cost management, project schedules, 
field operations, network engineering, staff development, acquisition package development and worktlnw procedures. 

Security Clearance 
Active TS/SCI 

Prllfmional Experience 

Glo ha I Com, Inc. Sterling, VA 
Project Manflger May 19 - Present 
• Manages o pcrations of 1111 assigned pmjects at various government and commercial facilities to include cost, schedule,

performance and risk mitigation.
• l'rovides technical assistance, estimating, design and engineering oftelccommunicalions systems to support voice, data,

timl video services.
• Provides guidance to management in advance about manpower requirements, risk nsscs:sments/mitign.lion strategies, quality

assurance and communication plans.
• Documents every aspect of the project lilecycle, including the crca1ion ofl:htmge orders, logistics, punch-list,;, close-out

doeumentRtion and warranties.
• Provides stllkehoh.ler interaction to build relationship� with successful project completion and communication
• Provides reports lo inlemal and external stakeholder$ on weekly, monthly and quarterly basis.

Redhorse Corporation Ro�lyn, VA 
Acquisition Specialist Oct 17- May 2019 
• Engineering support for G,wemment Services Administration (GSA) Transition Order Assislance (fOA) migrating

telecommunications services from the i.::xpiring Washington lnteragency Telecommunications Servici.::s (WITS Ill), Networx
and Regional LSA contracts to the GSA Enterprise info1mation Systems (EIS) contract.

• Provide cuslomc:r service, network analysis, configuration management and tecbnir.:ul engineering for dependent proji.::cts
supporting migration to current nelworks.

• Development of various project documents sucb as the Sile Inventory Confirmation (SIC), Requirements Development
Document (RDD), Performance Work Statement (l'WS), Statement of Work {SOW), Independent Govermnenl Cost
Estimate (lGCE) and Trnffic Models.

Mission First 

Senior Project Ma11ager 
• Provitli.:: Project Management support to PEO-ETS Power Projection Enablers (1'2E) at Fort Belvoir, VA

Ak:xandria, VA 
Mar17-Oct17 

• Responsible for managing P2E Infrastructure Modernization (IMOD) projects in multiple OCONUS lhearers.
• Creation of Acquisition Packages to include Site Requirement Documents (SRD), Project Work Statement (PWS) and

Independent Government Cost Estimate (lGCE) ensuring 111.:curate reflection ofuniquerequirements for each site.
• Provide weekly briefings on mulliple projects to Product Manager P2E (PD-P2E), 335th Signal Comrnnnd and other

stakeholderi;.
• Track Vllrious integrator cost/scbeciule/perfo1mance in accordance with lhi.:: contract and site rcquiremenls.
• Prepare site specific reports, presentations, and responses to Program Director as required.
• Manage integration efforts wilh other contracting personnel, opera.lions, and logistics to assure efforts are coordinated and lo

identity and resolve potential problems.

SNRSystems, LLC. McLean, VA 
Senior Project Manager Jan 15- Mar 17 
• Responsible for m1maging Defense Information System� Agency DA TMS Elimination Project in all thc:a1c:rs of opr:ration.
• Provide customer service, analysis, configuration management and technical i.::ngineering for dependent proje�'ts supporting

DAT.MS elimination and related networks (MPLS, ODXC, MSPP and DISN Converged Access (DCA).
• Manage resolution of provisioning and implementation issm:s Md develop practices and procedures for circuit installation

and customer rni_grution olT of DA TMS.
• Responsible for assisting government lead with project lifecyclc activities including project plan documentation, project

execution, maintaining project schedule, and preparing weekly and quarterly briefings for senior leadership.



• Responsible for identificatiou and escalation of issues to appmpria1c groups within DISA to ensure timely completion of
circuit actions for over 6500 circuits on Ute DA TMS network.

• Track activatiou of over 200 L2 VPN replacement circuits.
• Provide and prepare weekly metrics lllld project review documentation to senior leadership.

OCTO Consulting, Inc. McLean, VA 
Project Manager Apr 14- Dec] 4 
• Responsible for managing Installation lnfonnation Infrastructure Modernization Program (I3MP) at mulliple locations.
• Creation of Acquisition Packages to include Site Requirement Documents (SRD), Project Work Starement (PWS) and

Jndependent Government Cost Estimate (IOCE) ensuring accurate reflection of unique requirements for each site.
• l3MP ousite Project Manager for multiple b11.�e upgrades under Network Modcmization-CONUS (NETMOD-C) initiative.
• Provide weekly briefings on multiple projects to Product Manager BMP (PD-BMP), 93rd Signal Command, 7lh Signal

Command 11nd other stakeholders.
• Work wilh 7lli Signal Command and PfSA to coordinate MPLS router installation prior to deployment ofNETMOD-C

implementation tewn.

SERCO Reston, VA 
Engineering Project Manager Aug I 1-Mar 14 
• Develop and submit appropriate documentation (SRD, PWS, rGCE and PWS) to the Contracting Office for development of

Acquisition Pooknges supporting 13MP.
• Identify all requirements associated with the engineering, development, strategy 80d execution of the acquisition processes

supporting IJMP projeas at multiple Base/Camp/Post/Stations.
• Track the integrator's cost/schedule/perfonnance in ncoordance with the contract and site requiremerru:.
• Prepare site specific reports, presentations, and responses to PD-IE as required.
• Manage integration efforts with other contracting personnel, operations, and logistics to assure efforts are coordinated and to 

identify and resolve potential problems.
• Support long-range program planning for �igned projects and preparation of budget estimates for 13MP.
• Manage various internal BI1d external implementation meetings such as weekly Program Schedult Reviews (PSR) and

Quarterly Progress Reviews (QPR) and Systems Engineering Reviews (SER).
• Supervise activities required to design, deploy, and/or evaluate network infrastructure solutions to manage either data (LAN,

WAN, data centers) or voice (analog or VoIP) across all Unified Capabilities (UC) increments.

SAIC McLean, VA 
Infonnation Assur11I1ce Manager feb 09 - Aug 1 I 
• Responsible fortrackiug DJSA PEO•IAN projects for Network Services (NSI) at25 world-wide locations.
• Responsible for maintaining configuration diagrams for 10-12 racks ofNSA and DoD equipment at ea.ch site and ensuring

full complianr.e with network policies and standards.
• Coordinated installation of 1nfonnation Assurnnce (]A) products between lnfonnation Assurancc/NctOps Program

Executive Office (PEO-IAN) and NS6 (the DIS.A Network Services Directorate's Service Delivery Division).
• Responsible for writing Telecommunication Service Requests (TSR) and initiating Implement.ition Requests (IR) with

DISA CONUS Tier II engineers and verification ofTelecomrnunic:ation Systems Installation Plan (TSIP) with NS6.
• Responsible for escalation of issues to appropriate groups within DISA to ensure timely completion ofvarions actions.
• Analyzed network communications hardware characteristics and recommend equipment restart/recovery, pmcurc1nent,

additions, deletions, and modifications.
• Responsible: for working with Global NetOps Support Center (GNSC) at Scott AFB to schedule circuit and equipment

activation for various projects.
• Responsible for supporting DISA GIG Convergence Master Plan (DGCMP) on the Assured IP project as a coordination and

management effort across DISA orgnnizations to suppon enhanced DISN services provided by 1he IP networks.
• Worked with Tier II eng�erS on testing 1Pv6 for Dpgrade to aggn:gation routers.

URS Appth Ch11ntilly, VA 
SIPRNet Progrwn Manager Dec 03- Feb 09 
• Responsible for tracking Defense Infonnation Systerns Agency (DJSA) bandwidth requirements for SIPRNct access to th�

Defense lnfonnation Systems Network (DISN).
• Provided customer service, anolysis, configuration management and technical engineering to all phases of network design,

operation and mooagement supporting SIPRNet requirements and related issues.
• Mooaged resolution of provisioning issues and develop practices and procedures for c:in::uit inscnllation and maintenance.
• Managed a team of3 Communiclltions Ha rdware Specialists and IP CCB Secretarial.
• Responsible for identification and escalation of issues to appropriate groups within DISA to en�-we timely completion of

circuit actions.



• Track circuit activation based on standard timeframes determined by PAWS helping to reduce lead times by nearly 50%­
fmm average of 180+ days to less than 90 from date TSR is issued.

• Act as main Point. of Contact for all SIPRNct re-home, transition, modernization and BRAC projects updating network
topologies and evaluating alternative utilization and configuration options for optimizing backbone network..

• Analyze network eommuniC11lkms hardware characteristics and recommend equipment resta1t/recovery, procurement,
additions, deletions, and modifications.

• Responsible for writing Telccommw1ication Servii.;e Requests (TSR) and initiating Implementation Requesl.s (fR) with
IJISA CONUS Tier II engineers and verification of Telecommunication Systems Installation Plan (TSIP) with NS6.

• Worked with Tier II engineers on testing !Pv6 for upgrade to SIPRNet aggregation routers.
• Assist and coordinate with communications network specialisti. in the arc.a of communications hardware usinit and

implementing network standards, particularly those of the Int.emotional Organization for Standardi�alion (ISO).
• Provide guidance, supervision, technical suppon, trainillg and quality ass11rance/quaHcy control to Level I and Level II

personnel as well a� senior staff as required ond ensuring that customer requirements and project mikslones are met.
• Ai;�;st DoD cust.orncrs with System Security Authorization Agreement (SSAA), DoD Information Assurance Certification

and Accredillttion ?rocess (DIACAP), Interim Authority to Operate (Ii\ TO) and Authority to Operate (ATO) dowment.ati(m
and processes for connecting to the SIPRNet.

• Ordered, tracked and reported all circuit activation activity with LEC, llBOC and [SP providers 10 ensure timely delh•ery of
trunk lines.

• Trnubleshot and resolved network problems to ensure minimnl disruption of mission critical applications.
• Coordinated with various vendors for installation ofruuter, bridges, concentrators and !.Witches.

TekSystems. Inc. Rahimort:, MD 
Wireless Project Manager Mar 02- Dec 03 
• Responsible for ma1111ging lhe ASR/FOC process for wholesale disconnect project involving over 9000 customer

disconnect.� and 300 T3 backbone circuits in an effort to consolidate services and greatly reduce company expenses.
• Worked with }·inance and Network Operations to identify and migrate active Type II (pt to pt) customers to Type I (wireless

scrvic-c) where nec�snry.
• Worked with Field Engineers and Node Site Coordinators to decommission equipment., racks, and consolidate power.
• Assist Network Operations and Finance with identit')'ing Type II Tl customers, T3 backbone, Data, and Trunk circuits to be

disconnected for a monthly savings of$ l .4 million.
• Worked with Network Operations and local exchange carriers lo restore downed customers.

PSINe(, Inc. Ashburn, VA 
Network Pltmning llnd Design Engineer Apr 98- Nov 01 
• Design new PSINct facilities in addition to documenting available footprint and power at v11rious Dial-up, Wireless,

Customer, Fiber, and Hosting Center Poiuts of presence {Pol's).
• Dctennined equipment and power upgr-.tcles in existing PoPs to relieve c<mgestion on network.
• Managed projects with internal groups to coordinate ordering, instttllaLion and tum up of equipment lllld circuits in facilities.
• Worked with integration te�m to seamlesi.ly merge customers from acquired networks.
• Engineered and installed optical equipment at various node locations.
• Determined fiscal budget for equipment, space, und p,)wer.
• Tested 1111d configured network equipment instlllletl in the field including: Cisco Routeri., Ascend Switches, Motk::rns,

CSIJ/DSUs, Hubs., Multiplexers, Portmasters, and NORTEL Fiber Gear.
• Ordered, tracked, tested, turned-up and monitored backbone (T-1, T-3, OC3, OC12 �Il<l OC4K) circuits.

Butler Technical Services 
MCI Service Delivery Center 
• Tested and configured network equipment installed in the field.
• Performed testing of Tl and T3 circuits for internal liTid extemal customers.
• Worketl with Field r.ngineers nnd Node Site Coordinators to troubleshoot circuit issues.
• Designated Point of Contact for escalating internal hyperlink issues.
• Ensured timely order completion of internal and external customer circuits.

McLean, VA 
Aug 97- June 98 

• Opened, tracked and escalated Remedy tickets for internal MCI cusmmers, tclco issues and pro�isioning groups.

CACI (Formerly Government Systems, lnr..) 
Data Communications Technician Level II 
• Assembled and wired teleoommunications racks with equipment for deployment.
• Constructed custom-made cables for use with equipment.
• Restored telecommunictttions racks returned from the field.
• Sta11:e<l, tested and configured Defen�� Information Systems Agency (DlSA) Network equipment.

Tn;hnical Training 

Chantilly, VA 
Jul %-Jul 97 



Juniper Networks- M20/M40/Ml60/M320- (M11y 2007, Falls Church, VA) 
Nortel Networl.s- OCl2/0C48/0Cl92-(June 2000, RTP, NC) 
Cisoo Systems- CISCO 15454 (October 1999, Reston, VA) and 12008 (April 2000, Reston, VA) 

Related SkjHs 

Microsoft Office (Word, Excel, Power Point, Project); NetPro, Trex, Apertun:, AutoCad, Visio, ID, Remedy, Cisco Works, 
TelNet. JCATS, WWOLS-R, Visionael and Shan:point. 

Educatioa 

Jefferson High School - May 1993. 
Str11yer University- Cum:ntly pursuing a Bachelor's of Science in Computer Infonnation Systems. 



June 29, 2023 

Jefferson County Commission 
124 East Washington Street 
PO Box2SO 

Charfes Town, WV 25414 

Dear County Commissioners: 

Nancey A. Veldran 

Charles Tawn, WV 251114

I am wrJttnc to express my interest in filling the upcoming openlns on the fferson �nty oard of 

Health. 

I have been a resident of Jefferson County since 1988 and, since 2005, have owned and operated a small 
business which focuses on providins exhibit fabrication and installation services to museums and private 

collectors. For several of the early yeiirs of the company's existe nee, I also cooked professionally and 
have been Serve Safe certified since 2001. Prior to entering the museum services busine", I spent over 
25 years In corporate human resources fur companies In the software engineering and high-tech 
industries. As a Human Resources executive, I've been responsfble for recruitment and retention of key 
talent, development of policies and procedures for effective corporate environments and identification. 
selection, and management of employee benefits programs. Please note that the attached #resume" 
was developed through my Linked In page, as I've had no need for a professional resume aver the past 
twenty years.

I have served on several Boards of Directors for 501(c)3 organizations including The Goose Route Arts 

CollectiVe {Shepherdstown, WV), where I served as secretary and The Arts Centre (Marttnsbu11, WV). In 
addition, I served as a member of the Board of Directors for Chesapeake Bay Retriever Relief and Rescue, 
a national 501(c)3 organization involved rn breed rescue operations. 

I am at a point In my life where I have the time to devote to issues of importance to the people of 
Jefferson County and would like to ugive back" some of the energy which this area has pmvided to me 

and my team� I can't think ofanything more important that protecting the health of the publlc and 
believe that I possess the knDWledge, skills, and abillttes to be a useful member of the Board, parttcularly 
in the areas of needs assessment and program planning/development. 

Please feel fl'ff to contact me with an questions regarding the depth and breadth of my experience. 





Nancey Veldran 
Charfes Town, West Virginia, United States 

Summary 
ParaMounts i8 a team of aklUed artisans who design, fabncate and instsl artifact-specific, conservation quaMty 
fflOll'lts for museums, traveffng exhibits_ and private colectors. Nancey ia responsible for business encl projecl 
management as well as mount making, preparation and inetaRation services. 

Specialties: Artifact mount mekfng and instalalion 
Expert art handlers 
Staff supplementation on large inatalJationa 

Experience 

.Principal 

ParaMounts Artifact & Exhibit Specialists 
Jan 2006 - Present (17 years 6 months) 
Business and project management from bid through dose-out for a museum services company that 
provides custom, conservation-quality artifact specific mounts for museums, traveling exhibits and 
private cotlectom. 

Artifad handting, mount preparation and lnstalladon of precious artifacts in conservation environrnems. 

Design, develop and fabricate conservation quaHty mounts for textiles. garrnenbs and 008tumes. 

Human Resources Consultant 

Jan 2005 .. Aug 2008 (3 years 8 months) 
Applying over 20 years of professional expertenca, I provide human resources management services 
to companies that do not heve effective HR departments. From 2001 through 2004, I provided HR 
services tD small enterprises in a wide variety of business areas lnduding muselm and exhibition 
s8t'lices, entertainment and sports production, biomedical technology and software development My 
services include lhe developmant and implementation of effac:tiva pclidas and praadns, 1'8cruiting 
end retention, benefit plan selection and benefits administration, job evaluatlon/deslgn/development, 
COff1>81l88tion, organizational development, resource and suc:c:ession planning, compliance, training 
and development. 

Director of HR, Contracts & Administration 

Butterfly.net/Emergent Game Technologles 
Dec 2004 - Dec 2005 (1 year 1 month) 
Responsible f'Or all aspects of the human l"e$OUrces function, Including staffing, compensation, benefits, 
employee raations and regulatory compliance. 

Contracts admlrvstr&Hon. 

Nancey Veldran - page 1 



Management of the administrative functions for the company. 

Director of Staffing 

Ultraprise Corporation 
1999 -2001 (2 years) 

Member of1he HR team fer a B2B EH:Ommerce start up. 

Education 

UC Santa Barbara 

BFA, Theatre 
1975-1977 

._ Concord Unlvenlity 

Theatre 
1968-1971 

Skills 

Project Management • Exhibit OeS!gn • RecrulUng • Conflict Resolution • Employee Relations • 
Mar1ceting • Branding • Branding & Identity • Creative Problem Solving • Management 

Nancey Veld ran - page 2 



Jefferson County CommissJon 

Application for Boards, Committees or Commissions 

Please type or print information 

Home Telephone Number:_ 

r • \. 

Work Phone Number: ____ _ 

Mobile Phone Number: ______ _ 

E-mail Address:
-, /

Party Affiliation: (Building Commission and Health Department applicants)

7Je#�C£/t7-

Occupatioo: ()WIIS. 1; ,··.?AteA.htlt1t.:17? 4er70f t!T f'#l«tvc?flr../.M/4!'15 

Education: High Sch�I #�. 7-/4�·. #erziiiib/'. }r/',r, . �
' 

Trade/Business School _____________ _ 

Are you a United States citizen? 

Are you a West Virginia resident? 

Are you a resident of Jefferson County? 

Are VoU able to produce verification of residency? 

Ves ✓ 

Yes ✓ 

Yes ✓ 

Yes� 

(Proof of paying personal property tax, voter reelstratlon, etc.) 

Address: .. . .. . .,,., .. , ....

No_ 

No_ 

., 

.Received 

JUI: 6 5 ?fl?";t 

Jefferson County Commission 



Magrsterial District: _C_'.l/4Je __ t.JE,_:;;_. !_, 7tfl._t(h./ ______ _ 

List Qualifications for this Position and/or include a resume end cover letter that expresses your 
Interest in serving: 

• 

,u. llllEf f tEf;at.t � 

orsaniaation Membershjps and PDsitions Held :. _____ ---,-___ ,.... __ 
t!� 

. , . .. 
1EI/- 4'/UEF 1£�f'Lllf � � /)//!e'C!A�/

,,.-#e.lf./6fi_, 

�l)-6€ �� Aus tlu..1.L e?rtE. - � �l:;f,.f/fle7e. 6Ec;€£�Y

Have vou even b een convict o any e nies edf flo ?If ves.p le ase 1st.

·Date: Offense: 
. , � 

I he�eby certify that the· facts set forth 1ft the above are true and complete to the best of my knowledge 
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference 
Information. I hereby release Jefferso:n County Commission from any/all liability qf whatever kind and 
nature which, at any time, could result from obtalnln1 and hav1n·g an appointment decision based on 
such Information. 

. 

I understand that falsified statemenu of a(IY kind or om lssions of facts called for on this application shall 
be considered sufficient basis for removal. 

I understand that I will fully adhere to the policies, rules and resulatlolis of this appointment, incfudin1 
reading, adhering and sisnin1 th@ County's Ethic., Statement and adherins. to Robert's_ Rules as provided 
in a packet to me when obtaining my Oath of Office or on the County's website. I understand I may afso 
attend a free annu� Board T,:ainfng and Ethics Tralnln1 meetlns e5$�blished by the Jeff�rson County 
Commission. / 

/ /' .. /4 
Signature: ...LJ.����..ct.:...Ji.�-���===� Date: &�/� /µZ-::!:�, 
1711s applltMJon Is good ft!(> d IMlll be molnH/ol two IZ) ,e,nltHICC'Oltfotia wHb tltddntl"""-dwfWldesond Prond1,n PDRc,. In 
onlM ID N O#tSltlt,"1#1 �Iii-�-be ..,,lnad.
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The Jefferson County Commission proposes to name persons to serve on 

the following Authorities, Boards, Commissions, or Committees on 

Thursday, July 20, 2023, or as soon thereafter as the Commission may 
decide: 

Jefferson County Development Authority Board: 

- 1 unexpired term for Citizen Representative ending April 5, 2024

Persons who may be interested in the above listed agency should submit 

a letter of interest and a resume or statement of qualifications to the 

Jefferson County Commission, P.O. Box 250, Charles Town, WV 25414 no 

later than 12:00 p.m. the Monday before the proposed date of 

appointment. 

Additional information regarding these appointments may be obtained 

by calling the Commission Office at (304} 728-3284. 





Jefferson County Development Authority Board j 2023

L -

1-

Resignation 

Name Position 

SEAN FEIGO Citizen Representative 
- ------'---------------'--------_j

-. Current Opening - one unexpired term ending April S, 2024 

Interested Applicants 

-

Name Contar:ted{!n (Q. Provided? 

BRYAN DERRICKSON Yes/Yes - attached 

ZACH HOLLAND Yes/Yes - attached 

MARY KATHRYN ROBINSON Yes/Yes- attached 

DR. JAMES DOVEL Yes/Yes - attached 





Bryan Derrickson 

Harpers Ferry, WV 25425 

Date: June 26, 2023 

LETTER OF INTENT 

Dear Members of the Jefferson County Commission, 

I am contacting you to express my sincere interest in applying to serve as a citizen representative on the Jefferson 
County Development Authority Board. J have been a resident of Jefferson County for 38 years, graduated from 

Jefferson High School and attended Shepherd University. Following my studies, I have worked as a federal 

contractor supporting various program management offices in the Department of Defense and Homeland Security. 

My work as a Project Manager supportrng large telecommunications and infrastructure projects requires attention 
to  detail, organizational skills, establish and track cost, schedule and performance, and the ability to create and 

maintain project documentation and bnef senior leadership. l have also held a position c1s a Citizen Representative 

on the Jefferson County Emergency Services Agency Board since August 2023. 

l believe that my skills as a Project Manager and e"perience as a citizen representative on the JCESA board wilt be a

significant asset in my service to both the Commission and Jefferson County Development Authority Board. Please
do not hesitate to contact me should you require more information. Thank you for your time and consideration.

Sincerely, 

Bryan Derrickson 





Bryan C. Derrickson 

Harpers Ferry, WV 25425 

Project .M1mugcment Professional with exknsive experience demonstrating analytical skills, cost management, project schedules, 
field operations, network engineering, staff development, acquisition pw;;Jcage development and work.flow procedures. 

Sec11rib Clcarance 
Active TS/SCI 

Professiomtl Expcrieoce 

Global Com, Inc. Sterling, VA 
Project Manager May 19 - Present 
• Manages operaticms of all assigned projects al various government and comrnerciaJ facilities to incluc:le cost, schedule,

perfonnancc anc:J ri sJc mitigation.
• Provides technical a�-:;istance, estimating, design and engineering oftek-eommunications systems to support voice, data,

and video services.
• J>rovides guidance to management in advance about manpower requirements, risk assessments/mirigation strategies, quality

assurance 11m.l communication plans.
• Documents every aspect of the project lifecyclc, including lhe creation of change order.,;, logistics, punch-lists, close-out

documentation and warranties.
• Provides s\J.tkeholder interactio11 to builc:J relationships with successful project completion and communication
• Provides reporls to internal and external stakeholders on weekly, m(mthly and quarterly basis.

Redhorse Curporation Rosslyn, VA 
Acquisition Specialist Ocl 17- May 2019 
• Engineering support for Government Services AdminL�tration (GSA) Tnmsilion Order Assistance (TOA) migrating

telecommunications services from the expiring Washington lnteragency Tclccommunicalions Services (WITS Ill), Nctworx
and Regionw LSA contracts to the GSA Enterprise infonnation Systems (El S) contract.

• Provide customer service, network analysis, configuration management and technical engineering for depentlent projects
supporting migrntion to current networks.

• Development ot'various project documents such us I.he Site Inventory Continuation (SIC), Requirements Development
Document (RDD), Performance: Work Statement (PWS), Statement of Work (SOW), Independent Government Cost
Estimate (IGCE) and Truffic Models.

Mission Flr.1t 

Senior Project Manager 
• Provi<le Project Management supporl lo PEO-EIS Power Projection Enablers (P2E) at fort Belvoir, VA

Alexandria, VA 
Mar 17- Oct 17 

• Responsible for mMaging P2E htfrastructurc Mo<lmiization (]MOD) projects iu mulliple OCONUS theaters.
• Creation of Acquisilion Packages to include Site Rt:(Juirement Documents (SRD), Project Work Statement (PWS) and

Independent Government Cost Estimate (IGCE) cnsuriug uccurale reflection of unique requirements for each site.
• Provide weekly briefings on multiple projects To Product Manager P2E (PD-P2E), JJ5Lh Signal Command and other

s tllkeholc:lerS.
• Track vwious integrator cost/schedulelperfonnancc in accordance with the contract and site requirements.
• Prepare site specific reports, presentations, and rcsporu;es to Program Director as required.
• Mllnage integration efforts with other contracting personnel_ operations, Bnd logislics to assure efforts arc coordinalt;d and to

identify and resolve potential problems.

SNR Systems, LLC. McLean, VA 
Senior J>rojecl Manager Jan 15- Mar 1 7 
• Responsible for managing Defense lnfonnation Syslems Agency DA TMS Elimination Project in all thealers or operation.
• Provide customer service, analysis, configuration management and technical engineering for dependent projects supporting

DATMS elimination and rclatec:l networks (MPLS, ODXC, MSl'l' and DISN Convergecl Access (DCA).
• Manage resolution of provisioning and implementation issues and develop practices and procedures for circuit installation

and customer migrnlion off of DATMS.
• Responsible for a�sisting government JeHd with project lifccyclc activities including project plan documemation, project

execution, maintaining project schedule, and prepflring weekly and quarterly briefing:; for s�nior leadership.



• Responsible for identification and escalation of issues to appropriate groups within DISA to ensure timely completion of
circuit actions for over 6500 circuits on the DA TMS network.

• Tracie activation of over 200 L2 VPN replllcement circui1s.
• Provide and prepare weekly mimics Wld prnj�I rc:view documentation to senior leadership.

OCTO Co-suiting, Inc. McLean, VA 
Project Manager Apr 14- Decl4 
• Respansiblc for managing Instalilllion Information Infrastructure Modernization Progrrun (I3MP) at multiple locations.
• Creation of Acguisition Packages to include Sile Requirement Documents (SRD), Project Work Statement (PWS) and

Independent Government Cost Estimate (IGCE) ensuring accurate reflection of unique requirements for each site.
• 13MP onsite Project Manager for multiple base upgrades under Network Modemizalion-CONUS (NETMOD-C) initiative.
• Provide weekly briefings on multiple projects to Prodncl Manager 13MP (PD-13MP), 93rd Signal Command, 7lh Signal

Command and other stakeholders.
• Work with 71h Signal Command and DISA to coordinate MPLS router installation prior to deployment ofNETMOD-C

implementation tefUJJ.

SERCO Reston, VA 
Engineering Project Manager Aug 11- Mar 14 
• Develop lllld submit appropriate documentation (SRD, PWS, IOCE and PWS) to the Contracting Office for development of

Acquisition Packages �upporting IJMP.
• Identify all requirements associated with the engineering, development, strategy 11J1d execution of the acquisition processes

supporting l3MP projects at multiple Base/Camp/Post/Ststions.
• Track the integrator's cost/schedule/performance in accordance with the contract and sile requiremenis.
• Prepare site specific reports, presentations, IIJld responses to PD-IE as required.
• Mcmage integration efforts wilh other contracting personnel, operations, and logistics to �sure efforts are coordinated and to

identify and resolve potential problems.
• Support long-range program planuing for assigned projects end preparation of budget esLimales for 13MP.
• Menage vllrious internal and external implementation meetings such as weekly Program Schedule Reviews (PSR) and

Quarterly Progress Reviews (QPR) and Systems Engineering Reviews (SER).
• S11pervise activities required to design, deploy, and/or evaluate network infrastruct ure solutions lo man.age either de.ts (LAN,

WAN, data centers) or voice (Malog or VoIP) aaoss all Unified Capabilities (UC) increments.

SAIC McLean, VA 
fnformation Assurance Manager Feb 09 - Aug 11 
• Responsible for tracking DISA PEO-JAN projects for Network Services (NSl) at 25 world-wide locations.
• Responsible for maintaining configuration diagrams for 10-12 racks ofNSA mid DoD equipment at each site and ensuring

full compliance with network policies and standards.
• Coordinated installation of Information Assurance (IA) products between Informa1ion Assurance/NetOps Program

Exccuti,..e Office (PEO-IAN) and NS6 (the DISA Network Services Directorate's Service Delivery Division}.
• Responsible for writing Telecommunication Service Requests (TSR) and initiating Implementation Requests (JR) 'with

DISA CONUS Tier II engineers and verification ofTelecommurucation Systems Installation Pion (TSIP) wilh NS6.
• Responsible for escalation of issues to apPropriate groups within DISA to ensure timely completion of various actions.
• Analyzed network communicatiOM hardware ch811icteristics and recommend equipment restart/recovery, procurement,

additions, deletions, and modifications.
• Responsible for working w ith Global NetOps Support Center (GNSC) at Scott AFB to schedule circuit and equipment

acti,..ation for various projects.
• Responsible for supporting DISA GIG Convergence Master Plan (DGCMP) on the Assured IP project as a coordination and

management effort 11.CTOSS DJSA organizatious to support enhanced DISN services provided by the IP networks.
• Worked with Tier IJ engineers on testing IP\/6 fur upgrade to ag�gation routers.

URS Apptis Chantilly, VA 
SIPRNet Program Manager Dec 03- Feb 09 
• Responsible for tracking Defopse Information Systems Agency (DISA) bandwidlh requirements for SIPRNet access to the

Defense Information Systems Network (DISN).
• Provided customer service, analysis, configuretion management nnd technical engineering to all phases of network design,

operation and managemen1 supporting SIPRNct requirements and related issues.
• Managed resolution of provisioning issues and develop practices and procedures for circuit installation and maintenance.
• Managed a team of 3 Communicntions Hardware Specialists and IP CCB Secretariat.
• Responsible for identification and csc11lation of _is!llles to appropriate groups within DISA to ensure timely completion of

circuit actions.



JunipcrNetworks-M20/M40/.Ml60/M320-(May 2007, falls Church, Vi\) 
Nortel Networks- OCl2/0C48/0C192- (June 2000, RTP, NC) 
Cisco Systems- CISCO 15454 {October 1 �)99, Reston, VA) and 12008 (April 2000, Reston, VA) 

Related Skills 

Microsoft Office (Word, Excel, Power Point, Project); NetPro, Trex, /\perture, AutoCad, Visio, ID, Remedy_. CiscoWorb, 
TelNel, lCA TS, WWOLS-R, Visionael and Sbarepoinl. 

Education 

JeJTerson High School - May 1993. 
Strayer University- Currently pursuing a Bachelor's of Science in C(}mputer Infonnation Systems. 





ATTN: Jessica Carroll 

Jefferson County Commlssion, WV 

124 E Washington St 

Charles Town, WV 25414 

Dear Ms. Carroll, 

Zachary G. Holland 
Harpers Ferry, WV 25425 

This letter, alongside my resume, serves as my application for the Citizen Representative position on the 

Jefferson County Development Authority Board. The opportunity caught my interest given my 

background in nonprofit administration, community engagement, and more importantly, my desire to be 

more involved in my local West Virginia community and to give back to such a unique and beautiful area 

such as the one we live In. 

In this role, I will work with the JCDA Board to promote fiscal vitality, secure economic and social 

investment in our community, and to advance the betterment and living standards of the county's 

greatest resources, its people. I am from the hills of western NC, educated in eastern TN, as well as lived 

in southern WV and now Jefferson County in beautiful Shannondale. The Appalachian Mountains and its 

people hold a special place in my upbringing and my heart. Unfortunately, Appalachia has been in 

economic decline and distress ror decades, with the state of WV being one of the most impacted. 

Fortunately, Jefferson County, alongside the greater Eastern Panhandle, has shown signs of economic 

progress in recent years, and has continued to grow while other parts of the state have sadly lagged. My 

desire for Jefferson County is to serve as a model and blueprint for the state on how to promote 

economlc growth, foster job creation and thriving communities, and ensure the bettennent of its 

people. While my background in nonprofit administration, grant writing, and corporate relations will aid 

me in this role and make me a strong candidate, serving on this board will provide me with a firsthand 

experience into public service and opportunities to learn and understand the innerworkings of local 

government and community engagement in favor of a stronger Jefferson County. Particularly, I would like 

to help provide a voice for my local Shannondale community, which is often underrepresented, if at all, 

within the county's numerous citizen boards and public service opportunities. 

I would appreciate an opportunity to further share my qualifications and excitement to serve with the 

JCDA Boa rd and the County Commission as they work to fight for a stronger, better, and more 

economically sound Jefferson County that benefits everyone. I look forward to connecting soon! 

Best Regards, 

Zachary Holland 





Zachary G. Holland

Harpers Ferry, WV 25425 
RECEIVED 

JUN O 9 2023 

Technical Skills County Commission 
Eventbrite, Microsoft Dynamics 365, Dimensions, Slack, Raiser1s Edge, 5alesforce, iWa� �@M'fflrson County, VVV

Professional Experlence 

American Constitution Society Washington, DC (January 2023-current) 
Assistant Director of Development 
• Created, managed, and oversaw fundraising strategies and built programs for corporate giving, national and

regional event sponsorship, and contributed to membership and network growth for the organization.
• Working along the board of directors and executive staff, facilitated the procurement of more than

$300,000 for ACS' annual national convention through corporate, nonprofit, and law firm sponsorships, all
in the first five months of taking on the new role at ACS.

• Researched, gathered information, and built out programming and engagement strategies for securing new
and untapped founding sources through robust prospective funder tracking methods.

The Washington Center for Equitable Growth Washington, D.C. (February 2020-Januay 2023) 
Development Associate 
• Wrote, edited, and submitted high-quality proposals, reports, products, and correspondence to current

and prospective funders at numerous foundations and charitable ventures while working to secure,
expand, and diversify funding streams for the organization's more than $14,000,000 budget.

• Conducted research to identify current and prospective funders and their alignment with organizational
programming priorities as well as targeting areas for future philanthropic outreach.

• Assembled and disseminated comprehensive preparation material for utilization during the engagement of
prospective funders and the stewardship of longstanding existing partners.

• Collaborated with other department teams across the organization to write, edit, design, and spearhead
the production of robust and captivating annual reports for the 2020 and 2021 fiscal years.

• Maintained and facilitated complete development library of standard language and content for use on
grant proposals, funder reports, and stakeholder correspondence.

• Worked cooperatlvely with the Development Director and Development Team to maintain proficiency and
accuracy of the organization's Salesforce database in order to demonstrate funding needs, support the
research base behind Equitable Growth's work, and showcase program outcomes and efficacy.

Contractor for Nonprofit Clients Washington, D.C. Area (March 2018-February 2020) 
• Moblllzed time lines of donor cultivation efforts, program campaigns, and vendor relations, ensuring strong

mission impact and budget requirements be met.
• Managed logistical procedures and planning for a high-profile donor cultivation event with 225 attendees,

fundraislng over $360,000 for programming while ensuring positive guest experience.
• Regulated gift entry and contact directory, facllitated donor acknowledgments, and ensured database

Integrity. Ensured strong member to organization relationships through responding timely to customer
service email in box and complling meeting material.

• Assembled and wrote detailed research profiles of donor prospects for utilization for cultivatlon,
solicitation, and stewardship as well as providing executive administrative support to the Chief
Development Officer, CEO, and senior leadership.

• Managed events by securing, reviewing, and negotiating contracts with venues, vendors, and external
constituents.



AmeriCorps VISTA Beckley, WV & Salt Lake City, UT (March 2016-March 2018) 
VISTA Leader, Conservation Legocy 
• Provided support, training, resources, and mentorshlp to nearly 30 VISTA members in the field while

managing the activities, growth, and development of the Support Office.
• Collaborated with VISTAs across the nation conducting community and economic development work

through environmental stewardship and public lands awareness with groups such as the Department of
the Interior, tribal colleges, and nonprofits.

• Reported and compiled data and information pertaining to member projects using Microsoft SharePoint
while facllltatlng communication between sites and Support Office.

• Developed budget proposals for economical travel itineraries and efficiently tracking e><penses

Facilitated social media outreach with photography, content development, and strategic posting. 

VISTA Member, Utah Community Action 
• Served with AmeriCorps on yearlong volunteer terrn with national service program.
• Connected the agency with Individuals, businesses, and other organizations in order to increase overall

effectiveness, outreach, and relations with addressing community needs.
• Integral member of Resource Development Team with research, writing, and Implementation of grants

from public and private entitles while securing over $165,000 in assets for programs.
• Assisted with preparation, planning, and logistical support offundraising efforts.

Part-Time Experience 
Sunset Hills Vineyard Purcellville, VA (October 2021--current) 
Pan-Time Tasting Room Associate 
• Served in various capacities such as bartender, host, busser, and e><pediter while providing superior

customer service and ensuring a positive guest experience for wine club members and the general public.
• Coordinated food and beverage preparation, serving, and cleaning of establlshment as well as supporting

management in event preparation, ensuring a smooth run of show, and assisting with breakdown.
• Facilitated commercial transactions and ensured accurate stocking and tracking of Inventory while

overseeing food, beverage, and retail purchases at checkout.

Education 
carson-Newman University Jefferson City, TN (December 2015) 
• Bachelor of Art-Cross Cultural Sociology & Religion

Lenoir-Rhyne University Hickory, NC (2011-2012) 
• High School Scholars Academy- Dual enrolled in university-level classes while completing senior year of

high school.

Volunteering 

Jefferson County Vlslon 
Potomac Appalachian Trail Club 
Boy Scouts of America 
A Christian Ministry in the National Parks 

Jefferson County, WV (July 2022-current) 
Washington, D.C. Area (January 2021-current} 
Hickory, NC (Eagle Scout Rank earned in 2011) 

Asheville, NC (2015) 



Jefferson County Commission 

Application for Boards, Committees or Commissions 

Please type or print information 

Name: Zachary Holland 

Home Telephone Number: ___ __ 

Work Address: ______________________ _ 

Work Phone Number: ____________________ _ 

Mobile Phone Number: ___________________ _ 

E-mail Address:

Party Affiliation: (Building Commission and Health Deportment applicants)

Occupation: Nonprofit/Administrative (full time) winery/hospitality (part time)

Fred T. Foard High School Newton, NC
Education: High School ___________________ _ 

Coll ege __ c_ar_s_o_n-_N_e_w_m_a_n_U_n_i_ve_rs_i-'tya......-_J_eff_er_s_on_Ci_1ty __ ,_TN ____ _ 

Trade/Business School ______________ _ 

Are you a United States citl2en? Y es£ 

Are you a West Virginia resident? Yes'£_ 

Are you a resident of Jefferson County? Yes'Jf_ 

Are you able to produce verification of residency? Yes':!£__ 

(Proof of paying pers onal property tax, voter registration, e tc.) 

Address: 

Harpers Ferry, WV 25425 

No_ 

No_ 

No_ 

No_ 



Magisterial District: Harpers Ferry District (Shannondale)

List Qualifications for this Position and/or include a resume and cover letter that expresses your 
Interest in serving: 

Please see attached resume and cover letter (Included in application) 

Organization Memberships and Positions Held: ____________ _ 
P lease see attached resume and cover letter (in duded in application) 

Have you even b een convict o anv e mes I yes, p ease 1st. . ed f f lo . ? f r 

Date: Offense: 

Statement: N/A 
---------------------------------

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge 
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference 
information. I hereby release Jefferson County Commission from any/all liability of whatever kind and 
nature which, at any time, could result from obtaining and having an appointment decision based on 
such information. 

I understand that falsified statements of any kind or omissions of facts called for on this application shall 
be considered sufficient basis for removal. 

I understand that I will fully adhere to the polic ies, rules and regulations of this appointment, including 
reading, adhering and signing the County's Ethics Statement and adhering to Robert's Rules as provided 
in a packet to me when obtaining my Oath of Office or on the County's website. I understand I may also 
attend a free annual Board Training and Ethics Training meeting established by the Jefferson County 
Commission. 

Signature_O �� /1 / Je _,e,./1".J I I '/V Date: _6_6_2_0_2_3 ____ _

TIiis application Is good for rznd w!H lie retained for fWll (ZJ years In accordo"" with tire Admllfiwcnl111 Po/Ides and Praad111es Poliq. In 
order ta be co,uJd�«J for appointment, o new appllalfian must H svbnJJtttd. 



July 12, 2023 

Jefferson County Commission 
POBox250 
Charles Town, WV 25414 

Dear Commissioners, 

RECEIVED 

JUL 1 3 2023 

County Commission 
of Jefferson Countyt WV 

For your consideration, enclosed is my application for appointment to the unexpired term for Citizen 

Representative ending Apri l 5, 2024 to the Jefferson County Development Authority Board. 

A Jefferson County native, my roots run deep in the agriculture community. Fourth generation orchard 

operators, Twin Ridge Orchard is the last commercial apple producer in the County. A proponent of 

conservation, the orchard has been under Jefferson County Farmland Protection since 2010. The 

invaluable life lessons learned on the farm, such as humor, tenacity, optimism, and a strong work ethic, 

have provided a solid foundation; family instllllng a sense of community, kindness 1owards others, gratitude 

and humility. 

Dedicated to representing Valley Health ocCtJpational health services in the Eastern Panhandle since 2018, 

partnering with regional businesses to maintain a safe, compliant, healthy work environment. My 

professional work experience includes government, private sector, and not-for-prorrt, prior to joining Valley 

Health in 2006. Though the titles may change, the majority of my forty year career can be summarized as 

relationship building. The ability to successfully cultivate relationships, and establish trust through honesty 

and transparency, is integral to organizational success. 

In closing, at the heart of it is my love for Jefferson County, and a desire to utilize my talents and resources 

in support of the JCDA mission, to attract and retain business, resulting in an enhanced community for all. 

I'm available to answer any additional questions. Your thoughtful consideration is appreciated. 

Sincerely, 
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Mary Kathryn Robinson 
Jefferson County Resident 





Jefferson County Commission 

Application for Boards, Committees or Commissions 

Name: 

Home Phone: 

Mary Kathryn Robfnson {Hockman) 

None 

Work Address: , Martinsburg, \IN 25401 

Work Phone: 

Mobile Phone: 

Email Address: 

Party Affiliation: 

Occupation: Business Development & Marketing 

Education: Jefferson High School, Shen. Jct., WV 

Mary Baldwin College, Staunton, VA - BA, Psychology/Business Management 

Shenandoah University, Winchester, VA- Certification in Public Management 

University of Georgia, Athens, GA- Certification in Non-Profit Management 

World'orce Training: 

OSHA 10 General Industry Certification 

DOT 49CFR Part 40 Workplace Drug & Alcohol Training 

Disney's Approach to Employee Engagement 

Human Resource relevant topics via EPSHRM membership ongoing 

Are you a United S tates citizen? 

Are you a West Virginia resident? 

Are you a resident of Jefferson County? 

Are you able to produce verification of residency? 

Address: 

Charles Town, \IN 25414 

YES 

YES 

YES 

YES 



Magisteriaf District: 23ro Judicial Circuit 

List Qualifications for this Position and/or include a resume and cover letter that expresses your 
interest in serving: 

• Jefferson County native

• TWin Ridge Orchard Co. Inc. - Vice President & Farm Market Manager

• Junction Properties LLC - Rental property owner in Jefferson County

• Valley Health I Employer Health - Program Manager, Business Relations (2006 - Present)

• Community engagement and established regional business relationships

• Knowledge and experience in the industry of Occupational Safety & Health

• Fifteen year experience in service agreement/contract execution and oversigh1

• Successful contract execution with Fortune 500 companies operating regionally;

relationship development and client support ongoing

• A Human Relations relevant training participant provided by EPSHRM & BRCTC on a

monthly basis. A life-long learner, personal and professional development are priorities

• Conference & event planning lead; successful execution 1 D -1000 attendees; highly

organized

• Jefferson County Chamber of Commerce - Leadership Jefferson Alumni

• Winchester-Frederick County Chamber of Commerce - Community Leadership Program

Alumni

Organization Memberships and Positions Held: 

• Rotary Club of Charles Town - Member

• Martinsburg�Berkeley County Chamber of Commerce - Board Member

• Shepherd University Foundation - Board Member

• Women Investing in Shepherd (WISH) - Member

• Eastern Panhandle Society for Human Resource Management - Member

• National Association of Occupational Health Professionals - Member

Have you ever been convicted of any felonies? NO 



I hereby certify that the facts set forth in the above are true and complete to the best of my 

knowledge and authorize the Jefferson County Commission to verify 1heir accuracy and to 

obtain reference information. I hereby release Jefferson County Commission from any/all liability 

of whatever kind and nature which, at any time, could result from obtaining and having an 

appointment decision based on such information. 

I understand that falsified statements of any kind or omfsslons of facts called for on this 

application shall be considered sufficient basis for removal. 

I understand that I will fully adhere to the policies, rules and regulations of this appointment, 

including reading, adhering and signing the County's' Ethics Statement and adhering to Robert's 

Rules as provided in a packet to me when obtaining my Oath of Office or on the County's 

website. I understand I may also attend a free annual Board Training and Ethics Training 

meeting established by the Jefferson County Commission. 

Date: July 12, 2023 





DR. JAMES DOVEL 

SHEPHERD UNIVERSITY 

Assistant Professor of Business Administration I 

July l 0, 2023

Dear Jefferson County Commissioners. 

RECEIVED 

JUL 1 � 2023 

Guu11t) Go1tt1nissi1 11 
jf Jefferson County, WV 

Please accept my application and resume for the Citizens Representative on 
the JCDA Board of Directors. My interest in this position includes serving the 
local community, facilitating more connections between Shepherd University 
and the local business community. and helping with local economic growth. 

Note my broad educational and work background. I currently serve as an 
assistant professor of business administration at Shepherd University. My 
education includes degrees in both technology and business administration. I 
have experience as an entrepreneur, working for family businesses, working for 
Fortune 500 companies, and in education from youth sports to teaching at the 
graduate level. 

I also have previous successful board experience as a school trustee. Our board 
successfully facilitated the passage of a bond for a new K-12 school building 
after two decades of failed attempts. My specific role on the board was 
treasurer. This tenure included participating in board training and development 
and serving during both successful and trying times. 

Finally, I have experience with business construction and expansion projects. 
This includes going through local planning and zoning and building permitting 
processes. These included new construction, remodeling, and repurposing 
existing faciJities. 

Again, please review my qualifications and consider my application for the 
board position. 

Sinceru___ 

�mes Dovel 
Shepherd University 

PO Box 5000: Shepherdstown, WV 25443-5000 

Office: 304---876-5255 I www.shepherd.edu 





Jefferson County Commission 

Application for Boards� Committees or Commissions 

e_1�.!!.!i�.!,'1'.(i�_Q_u1rint informati.Q!l 

Name:_ Dr. Jarnes Dovej.:....::....'!...:D"--BA=--=------------

Home Telephone Number: __ 

Work Address: �-S�epherdstown, Wi/ 25443 

Work Phone Number: 

Mobile Phone Number: 

E-mail Address:

Party Affiliation: (Building Commi51ion and Health Department applicants}

NA 

Occupation: _ Assistant Professor of Business Education 

Education: High School _ Garden Valley H.S. Garden Valley, Idaho 

CoUege B.S. OreJOn ln§titut�9.f�kw1 

Trade/Business School MBA Portland State Uni�rsitv
i
. DBA Wilmington University 

Are you a United States citizen? 

Are you a west Virginia resident? 

Are you a resident of Jefferson C.ounty? 

Are you able to produce verification of residency? 

Yes X

YesK 

YesX 

YesK 

!Proof of paying per5onal property tax, voter registration, etc.)

Address: 
83 Reachc:liff Circle 

---

Shepha«j6!own,I/N 2�3 

No_ 

No_ 

No_ 

No_ 



Mc1sisteric1I District: __ Sfl_•�P_herd_a_town _____ _

List Qualifications for this Position and/or include a resume and cover letter that expresses your 
interest in serving: 

SwRi:�roe 

Organization Memberships and Positions Held : _________ _ 

Have you even been convicted of anyfelonles? If yes, please list. 
I """ =F- - ----

-==-=-=-

i ____ 1 ..
. - ----- -

l ---------· ------

Statement: See Cover Letter 

. ----------- ------------------�------

--------------------· - - ---

I hereby certify that the facts set forth in the above are true and complete to the best of my knowledge 
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference 
information. I hereby release Jefferson County Commission from any/all liability of whatever kind and 
nature which, at any time, could result from obtaining and having an appointment decision based on 
such infonnation. 

I understand that falsified statements of any kind or omissions of facts called for on this application shall 
be considered sufficient basis for remo\fcll. 

t understand that I will fully adhere to the policies, rules and regulations of this appointment, including 
reading, adhering and signing the County's Ethics Statement and adhering to Robert's Rules as provided 
in a packet to me when obtaining my Oath of Office or on the County's website. I under.nc1nd I may also 
attend a free annual Board Training a nd Ethics Training meeting established by the Jefferson County 
Commission. 

� h /J 
.,,,,.... . '/ 

Signature: 
,,./:;./'

'" 
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,.:::.:.:... ---� .. -· _ Date: �1_2� _ ---··--··· 
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James Dovel 

• Shepherdstown, WV 25443

Curriculum Vitae 

Dedicated and driven professional with a unique background in strategic business planning, operations 
management, family business, and entrepreneurship, combined with a formal education including doctoral and 
master's degrees in Business Administration. Seeking to utilize my position as a business professor and as an 
entrepreneur to advance entrepreneurship for the next generation. Offers a valuable combination of practical, 
academic, and technical knowledge along with teaching and mentoring experience. Possesses the credentials 
and direct experience to teach a wide range of business and entrepreneurship-specific coursework in both 
classroom-based and on line-learning environments. 

Education and Certification 

Doctor of Business Administration - Wilmington University, New Castle, DE (2018) 
Dissertation: A Biodata Study of the Relationship between Positive Youth Development and Employment 
Longevity among Small Business Customer Service Employees. 
Employee-selection instrument is in the beginning stages of commercialization 

Master of Business Administration - Portland State University, Portland, OR (1993) 

Bachelor of Science Degree - Oregon Institute of Technology, Klamath Falls, OR (1990) 

Research and Professional Works 

OER Intervention Utilization: {2023) Tenure and Promotion Case Study: DOERS3

Implementing Effective, Relevant, and Interactive Discussion Boards to Enhance Engagement of Students 
and Instructors (2023), In peer review, Journal of Business Educators 

Creating OER using a Create a Textbook Assignment using the Discussion Board Tool: (2022) Open Learning 
WVWebinar 

Using a Flipped Classroom to Develop OERs for a Graduate Entrepreneurship Class: (2022) Open Learning 
Statewide Convening, 

Covid-19 and Multimedia Discussion Forums (2021), Center for Scholastic Inquiry, best presentation runner 
up award. 

Positive Youth Development & Employment Longevity (2020). Center for Scholastic Inquiry Presentation. 

Small Business Institute Journal Article Review: Veterans Serving the Franchise Sector (February, 2020) 

A Biodata Study of the Relationship between Positive Youth Development and Employment Longevity among 
Small Business Customer Service Employees (Dissertation,2018} 

Employee Selection Research Project: Transformational Leadership Selection (2017) 

Practical Business Research Project: A Model for Predicting Optimal Labor for Roadside Businesses (2015) 

Continued ... 
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Grants Awarded 

$1,500: Open Education in Tenure and Promotion case Study Authorship- DOERS3 (2023) 

$1,000: Open Education Resources Grant- Open Learning WV (2022) 

$5,000: High School Business Plan Competitlon--Shepherd University President's Club {2021} 

$1,000: Open Education Resources Grant- Open Learning WV (2022) 

Certificates and Awards 

CITI for IRB Members- Collaborative Institutional Training Initiative {2022) 

CITI for R esearchers- Collaborative Institutional Training Initiative (2022) 

Best Presentation Runner Up Center for Scholastic Inquiry Conference (2021) 

SeiveSafe Examination Proctor (2021) 

Employee Respect Training (2021) 

Human Resources Search Training (2021) 

Applying the QM Rubric Course (APPQMR} - Quality Matters (2020) 

Designing Your Online Course (DYOC) - Quality Matters (2020) 

Human Resources Search Training (2020) 

ITeach Essentials Certification - Connecticut Distance Learning Consortium (2018) 

Education Experience 

SHEPHERD UNIVERSITY, Shepherdstown, WV 

Assistant Business Professor, August 2019 to Present 

Special Projects: 

High School Scholarship Contest: Created and administered high school business plan scholarship 
contest. ( 2022-present) 

Experiential Learning projects: 

Popodicon Venue Marketing 

YouTube Curriculum Development 

Applied Business Lab in Partnership with the West Virginia Small Business Development Center 

Classes Taught: 

BADM212, Introduction to Innovation 

BADM310, Principles of Management 

BADM311, Exploring Entrepreneurship 

BADM370, Entrepreneurial Organization and Financing 
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BADM400, Innovation Integra tion 

BADM 407 Business Strategy and Policy 

BADM411, New Venture Creation 

MBA501, Entrepreneurship 

MBA520, Management, Leadership and Ethics 

MBA525, Facility and Event Management 

MBA548, Applied Business, Executive Decision Making 

Committee Service: 

Core Curriculum 

Course Substitution Subcommittee 

Merit Evaluation 

Scholarship and Financial Aid 

Athletics Committee 

West Virginia Collegiate Business Plan Competition Oversight Committee 

East Campus Loop campus Advisory Committee 

COB Advisor Search Committee 

Marketing Directing Search Committee 

Accounting Professor Search Committee 

Provost Search Committee 

Chair Business Professor Search Committee 

Faculty Senate 

Institutional Review Board 

Program Review Committee 

Graduation Floor Marshal 

Advising: 

Undergraduate business entrepreneurship students 

New student orientation 

Professiona l Development Highlights: 

Focus on Student Learning Workshops 

Techshops 

Early Brightspace user 

Small Business Administration Economic Disaster Loan Training 

WVU Encova, SBA Paycheck Protection Program 

Rural Business Development Grant Webinar 

Small Communities Big So lutions 
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McGraw Hill Virtuat Business Analytic Summit 

Grant writing seminars 

SCORE Webinars 

President's Lecture Series on Nobel Prizes 

DegreeWorks training 

Grow with Google 

Relationships, Resilience, and Reflection 

Teaching that Empowers Academic Belonging 

STEVEN'S HENAGER COLLEGE, Boise, ID 

Business Professor, January 2019 to July 2019 

Classes Taught: 

Acc102, Fundamentals of Accounting II 

Acc103, Fundamental of Accounting Ill 

Acc213, Principles of Accounting I 

Acc214, Princ iples of Accounting II 

Acc215, Principles of Accounting Ill 

Acc216, Principles of Accounting IV 

Acc217. Principles of Accounting V 

Acc321, Intermediate Accounting II 

Ecn220, Economics 

Eth233, Ethics 

Fin334, Financial Management I 

Man103, Management Principles 

Man104, Business Practices 

Man210, Entrepreneurship 

Man224, Business Law 

Man230, Advertising Principtes 

Man324, Operations Management 

Man443, Organizational Design ano Change 

Man444, Human Resource Management 

Sta322, Statistics 

Adjunct Business Professor, September 2018 to January 2019 

GARDEN VALLEY HIGH SCHOOL, Garden Valley, ID 
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Head Middle School Football Coach/Defensive Coordinator High School Football, 2010 to 2018 

Serves as longstanding coach for participants of youth football program with approximately 40 participants 
annually. Colla borates extensively with students, their parents, and staff to maintain and grow program. 

• Led team from initial record of zero wins to achieve multiple undefeated seasons.

Professional Experience 

SOURDOUGH LODGE, Lowman, ID 

Owner, 1998 to 2022 

General Manager, 1998 to July 2019 

Responsible for all strategic business planning, operations management. sales, and marketing for this 
growing business which includes a lodge, motel, cabins, restaurant, retail store, and RV camping. Manages 
activities of 4-16 employees across all positions; leads all hiring and training processes. Develops new service 
and product offerings. Evaluates infrastructure and eQuipment needs and investments, and handles 
purchasing and contractor relationships. Assesses, sources, and deploys new technologies. Oversees design 
and management of the organizational website. Secures and maintains all applicable business licenses. 

• Grew sales by 900% by conceptualizing and implementing innovative business strategies in a limited
market.

• Oversaw the planning, budgeting, scheduling, and implementation of five business-expansion
projects including new lodging units and retail store. and a major restaurant remodel.

• Developed a new scheduling algorithm assessing sales, weather, holiday, and traffic trends that
improved ability to project sales and ensure full capacity.

MAC TOOLS, Columbus, OH 

Recruiter/Analyst. 1993 to 1998 

Built and operated nationwide distributor recruiting and selection program for this division of the Stanley 
Wori<s (now Stanley Black & Decker), the Fortune 500 manufacturer of industrial tools and household 
hardware. Oversaw four recruiters and more than 100 district managers' recruiting activity. Managed 
interviewing and hiring processes. Developed distributor route allocations utilizing advanced analytical 
methods. 

• Decisive program leadership resulted in 9% reduction in distributor turnover rate.

• Acted as a primary data analyst providing information that supported decision making by the CEO.

• Designed a card-reader system that scored biographical screening tests.

Prior professional experience as Foreman and Maintenance Engineer with Peter Kiewit & Sons in Portland, OR. 

Entrepreneurial Experience 

Business Purehase. Sourdough Lodge (1998) 
Developed a business plan to purchase an existing business that successfully obtained bank funding. 

Cabin Rental Purchase, Sourdough Lodge (1999) 
Successfully purchased a cabin to serve as a nightly and or long-term rental by obtaining private funding. 

Built Two Additional Cabins. Sourdough Lodge (2001} 
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Developed a business plan and obtained bank funding, Planning and Zoning approval, and other permitting. 
Successfully supervised completion of the construction contract. 

Purchased and Relocated a Cabin. Sourdough Lodge (2002) 
Successfully executed a building purchase and relocation to include funding from business revenue and 
permitting approval. 

Building Modification Project that turned onsite residence into lodging rental units. Sourdough Lodge (2003) 
Successfully turn on onsite residence into rental units after purchasing additional property as an owner's 
residence. 

Restaurant Remodet with the Addition of a Convenience Store. Sourdough Lodge (2004) 
Developed a business plan and obtained bank funding, Planning and Zoning approval, and other permitting. 
Successfully supervised comptetion of the construction contract. 

Business Expansion Project, Ongoing. Sourdough Lodge (2014) 
Purchased an adjoining property for future cabin and lodging expansion. 

Developed Employee Selection Instrument, Ongoing. James Dovel (2018) 
Developed a commercially viable employment selection Instrument as part of a doctoral dissertation project. 
Commercialization is in progress. 

Accounting and Finance Experience 

QuickBooks. Sourdough Lodge (1998-2022) 
Responsible for all aspects of bookkeeping, accounting, financial control, and tax preparation and fifing. 

Community Service 

Business Plan Judge: Jefferson County Development Authority (2023) 

Business Plan Competition Judge, Coach and Committee member: West Virginia High School and Collegiate 
Business Plan Competition. (2019 to present) 

School Board Trustee, Garden Valley School District {2006 to 2008) 
Served on board responsible for passing a construction bond for a new school following nine faired attempts. 

Volunteer Auditor, Lowman Volunteer Fire Department (2018) 
Audited yearly financial statements and books. 

Professional Association 

International Personnel Assessment Council 
Center for Scholastic lnq uiry 
WV Entrepreneurship Ecosystem 
International Accreditation Council for Business Education 



The Jefferson County Commission proposes to name persons to serve on the following 

Authorities, Boards, Commissions, or Committees on Thursday, August 3, 2023 or as soon 

thereafter as the Commission may decide: 

Jefferson County Community Criminal Justice Board - three 

three-year terms for At-large representative, ending July 3, 2026. 

All appointees must be residents of Jefferson County. 

"The Community Criminal Justice Board evaluates and monitors community corrections 

programs, services, and facilities to determine their impact on offenders and develop 

and apply for approval of community corrections programs operated by the Jefferson 

Day Report Center, a non-profit organization." 

Persons who may be interested in the above listed agency should submit a letter of interest 

and a resume or statement of qualifications to the Jefferson County Commission, P.O. Box 

250, Charles Town, WV 25414 no later than 12:00 pm on the Monday before the proposed 

appointment date. 

Please direct any questions regarding the background needed to apply for these positions to 

Kelly Franklin, Executive Director, Jefferson Day Report Center at (304) 728-3527. 

Additional information regarding appointments to County boards, commissions, and 

committees may be obtained by calling the Commission Office at (304) 728-3284. 





Aldan Boyer 

Peace Ridge Rd. 

Bakerton, Harpers Ferry 

Dear Jefferson County Commissioners, 

I am writing this letter of interest to take part in the Jefferson County Community Criminal 

Justice Board. Please except this letter as an expression of my interest. 

I am Interested in taking part of this Community Criminal Justice Board because I am wanting to 

be involved more in the community by helping to make decisions that can help impact lives. With this 

being said I have earned my associate degree in human services. Currently, I am in school at Shepherd 

University working towards earning a degree in Social Work. I have done multiple internships through 

Jefferson Day report working with court ordered referrals dealing with substance abuse, domestic 

violence, and mental health. Through Jefferson County Day Report, I was able to complete my 

certification in Recovery/ Life Coaching as well as multiple other certificates and certifications such as, 

youth mental Health first aid, Adverse Childhood experience training (ACE'S), and Recovery Ally 

Training. With all these different training courses, I have been able to effectively work with all different 

types of people in the community. 

Being that I am a resident, student and an employee of Jefferson County I think my input in the 

community is very valuable. I hope you take me into consideration as a board member. I promise to 

always bring Integrity, honesty, and competence to my work. 

Sincerely, 





Aidan Boyer 
Bakerton, WV 25410 I! 

Skills and Abilities 

• Leadership- Taking charge of large groups, such as restaurants and LLCs
o Running El Ranchero as the leading server out of 20+ other competitive employees
o The abi6ty to develop strategizing plans, organize paperwork, complete business

ficensing for large companies, seU memberships, and complete large tasks that require

critical thinking. such as operating catering, events, and marketing pages
• Accountability- Taking on large roles of responsibility while being accountable for the

decisions made
o Operating social media account(s) for large businesses, such as El Ranchero
o Cooperative with customers and fellow employees, managers, or owners

o Owning up to mistakes regarding customer's needs; making sure the task(s) at hand

are completed considering all situations

• Strong Communication- The abi6ty to communicate with employees, customers, and clients

physically or indirectly, such as via social media, phone, or email

o The abrnty to resolve any situation regarding customers, such as serving large parties

or mass amounts of tables at once (7+)

o Excelling in customer service

o Bilingual-(Spanish)

o Clients followed me from previous restaurants to continue to be served with respect and

consistency

• Hard working- The ability to work long hours consistently (+12 hours per day/ 40+ per week)

o Full-Time Student (Shepherd University) and part-time employee (El Ranchero/JORC)

o Willing to work on national and federal holidays

o Began working at 14 years of age at 340 Defense

• Growth- the ability to learn, adapt, and grow as a worker and as an individual

o Started picking brass shells from the ground and selling them for profit at 14 years of

age

o Progressed as an office manager by age 15, which required selling memberships, filling

out paperwork, and opening/closing the range





Experience 

Office Manager f 340 Defense I Charles Town, WV j 2015-2017 

As an office manager, I was expected to sell memberships, acclimatize them to the range, file 

paperwori<, and sel products. I was also required to open and close the range. 

Serverf La Meualuna I Charles Town, WV f 2017-2019 

Starting in 2017, I was hired to operate the TerGo department. I progressed as a server, which led to 

recurring customers and exceptional customer service. As a server, I was responsible for using To­

Go's, taking tables and serving them drinks and food, and cleaning floors, bathrooms, or anything the 

managers or owners asked. 

Server I El Ranehero I Ranson, WV 12020.Present 

• Catering Director

• Highest sales ratio

• Social Media Supervisor

Case Manager I Jefferson Day Report Center! Ranson, WV 12022- 2023 

• Recovery/Ufe Coach Certified

• Drug Screening Certified

• Opioid Antagonist (NaJoxone) Training

• Youth Menta.J Health Flrst Aid

I was formaly empbyed as a case manager. I have been abJe to work with clients who have gained 

my respect with the tributes and tribldations they are gcing through. With the help of the JDRC, I 

earned my cerofication in Recove,y/llf e Coaching. 

Education 

• Shepherd UnivelSity

• 2022-Present - Pursuing a Bachelor of Social Work

• Blue Ridge Community and Technical Colege

• 2020-2022 - Associates of Appied Sciences in Human Services

• 2019- Jefferson High School, WV

• Graduated ClMtl Laooe

References 

• Ava.Jab!e upon request.
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Kristen Vogel 
r 

Charles Town, WV 25414 

July 26, 2023 

Jefferson County Commission 

PO. Box 250 

Charles Town, WV 25414 

Dear County Commissioners, 

RECEIVED 

JUL 2 6 2023 

-

County Commission 
of Jefferson County, WV 

I am writing this letter to express my interest in serving as a member of the Jefferson 

County Commission Criminal Justice Board. As a dedicated and community-focused 

individual, I am committed to contributing my skills, experience, and passion to support 

the betterment of our county and its residents. 

Throughout my years as an active community member, I have actively participated in 

various local initiatives, volunteer programs, and community organizations. These 

experiences have given me a deep understanding of the issues that matter most to our 

county. 

My professional background in Criminal Justice has equipped me with valuable skills in 

strategic planning, resource management, and decision-making. These abilities will be 

invaluable in collaborating with fellow commissioners to identify and implement 

effective solutions to address the needs of our community. 

Thank you for considering my application. I would be honored to be given the chance to 

serve as a member on the Criminal Justice Board. Please find my professional resume 

attached, and I eagerly anticipate the possibility of discussing my candidacy further. 

Sincerely, 

Kristen Vogel 



.



Kristen M. Vogel 

Charles Town, WV 25414 

'y � 

RECEIVED --� 
-

JUL 2 6 2023 

County Commission 
of Jefferson County, WV 

QUALIFICATIONS: Fifteen plus years of experience in administrative and project 
support positions. Easily establish rapport with managers and 
co-workers. Proven excellent problem solving and proven ability 
to prioritize and complete multiple tasks. 

JOB EXPERIENCE: 

2023 to 
current: 

2023 to 
Current: 

2012 to 
Current: 

CASA of the Eastern Panhandle, Martinsburg, West Virginia 
Court Appointed Parent Navigator 

- Attends court hearings and MOT's for Jefferson and Berkeley
County Abuse and Neglect cases.
- Supports parent/guardian improvement periods when family
reunification is the goal and it is in the best interest of the child.
- Conducts consultation with assigned parents using a
family-centered, non-judgemental and encouraging approach to
identify parent/family needs.
- Provides recommendations and facilitate access to community
based resources and services to foster parent healing, learning and
growth.
- Communicates with parent attorneys and child welfare
professionals to support family reunification.
- Provides case management support to parents in meeting
obligations of court-order improvement periods.
- Maintains complete records about assigned cases, including
appointments, interviews, referrals, and status updates.

Corner Connection, Charles Town, West Virginia 
Owner/Partner 

- Flex Off ice Space Rental
- Event Venue/Community Room Rental
- Photography/ Media Room Rentals
- Community Outreach Events/ Activities

Vinyls by Vogel, LLC, Charles Town, West Virginia 
Owner/Operator 

- Answers all incoming calls/emails/social media.
- First point of contact for all customers.
- Completes all office paperwork/ordering supplies/day to day
duties.



2018 to 
2023: 

2011 to 
2012: 

2008 to 
2011: 

2008 to 
2009: 

- Design/Production Manager
- Handles all invoices and payments

Ranson Police Department, Ranson, West Virginia 
Administrative Assistant/Court Clerk 

- Answers all incoming calls/greets general public
- Daily data entry of officer tickets/pawn property slips/city
capias/suspension of licenses.
- Maintains all officer court dockets
- Assistant to the Chief of Police and Captain
- Approves all Accident Reports/Officer Reports via IBR

First Solar, LLC. Emmitsburg, Maryland 
Document Controls Manager 

- Responsible for creating and maintaining an organized and easily
accessible filing system.
-Responsible for tracking all submittals and requests for information,
delivering to the appropriate reviewer, and ensuring that they are
reviewed in a fast and timely manner.
- Performs day to day administrative duties.
- Point of contact for all on site subcontractor contract issues.
- Assists with obtaining Permits and Plans from the county.
- Responsible for taking meeting minutes at the weekly meetings.
- Responsible for project closeout and file archiving at the end of
the construction phase.

H & R Block, Charles Town, West Virginia 
Seasonal Customer Service Professional 
- Answered all incoming calls.
- Scheduled appointments for Tax Professionals.
- Completes filing of all tax returns.
- Assists in office administration.
- Take payments.

CH2M HILL, CCI. Manassas, Virginia 
Administrative Assistant II/Project Assistant 

- Project Assistant/Office Manager
- Main point of contact for all other site employees.
- Responsible for re-establishing the project filing system
- Performs day to day administrative duties, orders office supplies,
and distributes mail.
- Responsible for taking meeting minutes at the weekly meetings.
- Processes and handles all invoices and site related billing issues.



2004 to 
2008: 

- Responsible for project closeout and file archiving at the end of
the construction phase.

CH2M HILL, INC. Chantilly, Virginia 
Administrative Assistant II/Project Assistant 

- Project Assistant/Document Controls for VDOT MEGA PROJECTS.
- Office Administrator/Submittal Coordinator for Loudoun County
Sanitation Authority Project.
- Main point of contact.
- Responsible for creating and maintaining and organized and easily
accessible filing system.
-Responsible for tracking all submittals, delivering to the
appropriate reviewer, and ensuring that they are reviewed in a fast
and timely manner.
- Assisted in the data entry of Boring Logs.
- Assisted in with project deliverables at 30% and 60%.

2004: American Residential Services, Manassas, Virginia 
Customer Service Representative 

- Answered all incoming service calls.
- Scheduled appointments for field technicians.
- Conducted basic over the phone troubleshooting on HVAC systems.
- Assisted in the Production Dept, with new home
warranties/ construction startups.
- Assisted in Payroll and Dispatch Dept. when needed.

2003: United States Army Reserve, Fort Eustis, Virginia 

MILITARY: 

Oct. 2000 to 
Oct. 2012: 

BBK Watercraft Operator, E-4/SPC 

- Served Active Duty from January 2003 - November 2003, in support
of Operation Enduring Freedom and Operation Iraqi Freedom,
obtained Veteran of War status.
- Supported 7th Group at Fort Eustis, VA.

United States Army Reserve, Fort Belvoir, Virginia 
BBK Watercraft Operator, E-5/SGT/Veteran 

- Reservist with the 464th Transportation Company under the 99th
Regional Support Command (RSC).
- Serve the community with emergency response capabilities.



- Responded to the September 11, 2001 terrorist attacks in a defense
enhancement of the Pentagon.
- Served Active Duty from January 2003 - November 2003 at Fort

Eustis VA, in support of Operation Enduring Freedom and Operation
Iraqi Freedom, obtained Veteran of War status.

VOLUNTEER WORK: 

2021 to 
2023: 

EDUCATION: 

SKILLS: 

CASA of the Eastern Panhandle, Martinsburg, WV 
Court Appointed Child Advocate 

- Serve as a child advocate to those involved in abuse and neglect
cases.
- Advocate for the child's safety, permanency, and well-being as they
navigate the ups and downs of the foster care system.
- Provide resources for both children and foster families.

American Public University Systems (APUS) - Charles Town, WV 
M.S., Criminal Justice - In Progress

American Public University Systems (APUS) - Charles Town, WV 
B.S., Criminal Justice, Concentration Forensic Science - May

2018
Mountain State University - Martinsburg, West Virginia 

B.S., Forensic Investigation - Transferred
Northern Virginia Community College - Manassas, Virginia 

Advanced Certificate, Forensic Science - May 2008 

FEMA Certification IS00700 - National Incident Management 
System (NIMS) An Introduction 

Microsoft Office - Word, Excel, Power Point, Outlook, Access 
Primavera Contract Manager v11 ,Report Beam, lncode, Spillman, 
Adobe Creative Cloud, Optima 



The Jefferson County Commission proposes to name person(s) to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
August 3, 2023 or as soon thereafter as the Commission may decide: 

Jefferson County Sheriff's Civil Service Commission - one unexpired term 
ending September 29, 2025. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, by 9:00 am on 
Thursday, August 3, 2023. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 





HAGERSTOWN / EASTERN PANHANDLE (HEP) 
METROPOLITAN PLANNING ORGANIZATION 

BY-LAWS AND ORGANIZATION 

ARTICLE 1 - MISSION AND AUTHORITY 

Section A: Mission Statement/Goals/Objectives 

The primary mission of the Hagerstown/Eastern Panhandle MPO is to perform transportation planning 
and coordination within the region. In that role, the MPO shall prepare a long range transportation plan for the 
region in accordance with prevailing Federal transportation guidelines and establish regional consensus on the 
Transportation Improvement Program. In addition, the MPO shall assure consistency of the TIP with the long 
range transportation plan. 

The MPO shall coordinate its activities with the appropriate authorities and departments of all impacted 
state and local governments. It shall work to strengthen the continuing local transportation planning processes 
of the states, counties and municipalities. The MPO is an organization through which individual governmental 
units can work on regional problems and coordinate their efforts. It is not a substitute for local or State 
government. 

The MPO region is defined as portions of Washington County, Maryland, Berkeley County, West 
Virginia, Jefferson County, West Virginia and Franklin County, Pennsylvania. It includes the cities of 
Hagerstown (MD), Martinsburg (WV), Ranson (WV), and Charles Town (WV) as well as smaller towns and 
municipalities in the region. 

The major goals of the MPO are as follows: 

• Move people and goods efficiently and safely
• Use existing facilities to the fullest extent practical
• Use limited financial resources to generate maximum benefit to the transportation system
• Limit impacts on air quality, the built environment, as well as historic, cultural and natural

resources
• Ensure public involvement throughout the transportation planning and project development

process

Section 8: Authority 

Authority for the State of Maryland, State of West Virginia and Commonwealth of Pennsylvania to 
participate in the HEPMPO is granted through the respective State Codes and through the executive power of 
the Governors. Powers of the MPO, its officers and member groups are derived from and are commensurate 
with the applicable sections of the respective state codes and applicable federal law. 

ARTICLE II- MEMBERSHIP 

Section A: Interstate Council 

The Interstate Council shall consist of 17 members, of which 8 members will be from West Virginia, 7 
members from Maryland and 2 members from Pennsylvania. Of these members, 15 shall be voting and two 
shall be non-voting. 

The voting membership of the MPO Interstate Council shall consist of 15 members representing the 
following governments or agencies: 
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Number Region/ Agency Appointed By: 
of Positions 
1 West Vin:1inia Department of Transportation Secretary of Transportation of WV 
1 Eastern Panhandle Regional Planning & Development Region 9 Council 

Council (Region 9) 
1 City of Martinsburg, WV Martinsbun:i City Council 
1 Cities and Towns of Jefferson County, WV Jefferson County, WV Commissioners 
2 Berkeley County, West Vin:iinia Berkeley County, WV Commissioners 
1 Jefferson County, West Virqinia Jefferson County, WV Commissioners 
1 Eastern Panhandle Transit Authority Transit Authority Board 
1 Maryland Department of Transportation Secretary of Transportation of MD 
1 Washington County Transit (County Commuter) WashinQton County, MD Commissioners 
2 City of Hagerstown, Maryland Hai:ierstown City Council 
2 Washington County, Maryland WashinQton County, MD Commissioners 
1 Washington County at Lan:ie WashinQton County, MD Commissioners 

Voting membership and composition of the Interstate Council shall be reviewed in concurrence with the 
release of the US Census Bureau's most recent decennial census to ensure equitable representation among 
member governments and agencies. 

The non-voting membership of the MPO Interstate Council shall consist of two (2) members 
representing each of the following governments or agencies: 

1 Pennsylvania Department of Transportation Secretary of Transportation of PA 

1 Franklin County, Pennsylvania Franklin County, PA Commissioners 

The Interstate Council shall meet on an annual basis or as needed to act on items of regional 
significance and the TIP program. 

Representation of the local governments shall be limited to elected officials appointed by the local 
governmental unit. The representatives of the Departments of Transportation for both States shall be the 
Secretary of Transportation or their designee. The representative of Eastern Panhandle Regional Planning & 
Development Council (Region 9) shall be appointed by the Council and shall be an elected official or the 
Executive Director from the Region 9 Council. 

Each member shall be appointed for a term of two (2) years. 

Section B: Council Alternates 

Any Interstate Council member may request, in writing, to designate an alternate to attend Interstate 
Council meetings. The request must specify the reason for the designation and length of time for the 
appointment. An alternate must be either an elected official or senior staff member from the represented local 
government. An alternate must be approved in advance by a majority vote of the Interstate Council. The letter 
of request and the letter of approval shall be kept on file at the MPO offices. Designated alternates shall have 
the privilege of voting on any Council matters. 

Section C: Officers 

At the first meeting of each calendar year, the Interstate Council shall elect a Chairperson and Vice­
Chairperson with one officer position being held by a member from Maryland and the other by a member from 
West Virginia. The term of office shall be for one (1) year or until the first meeting of the next calendar year. In 
the event the Chairperson or Vice-Chairperson is unable to fulfill their duties, the Interstate Council may conduct 
a special election to fill the position for the remainder of the term. 
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The Interstate Council Chairperson will preside at all meetings, act as the spokesperson for the Council, 
sign all Council resolutions and appropriate correspondence, and perform such other duties as appropriate for 
the office. In the event that the Chairperson will not be available, he/she may delegate the chair's 
duties/responsibilities to the Vice-Chairperson. 

Council members shall serve without compensation except that members of the Council may be 
reimbursed for reasonable and necessary out-of-pocket expenses associated with Council meetings or MPO 
activities as approved by the Interstate Council. 

Section D: Voting 

Voting of the Interstate Council at a regularly scheduled meeting shall require the presence of a quorum 
of the Council voting members, which shall be defined as nine (9) members including a majority of each state's 
representatives. In the event that a member of the Interstate Council is unable to attend a particular meeting, 
they have the option to delegate their proxy to another member of the Interstate Council, provided that alternate 
is from the same state as the member they are to represent. A member can exercise this option only one (1) 
time during a twelve month period. The proxy constitutes a portion of the quorum and shall have the privilege of 
voting on Council matters. However, given the importance of representation of our local governments on the 
Interstate Council and the importance of a quorum for conducting business, the Interstate Council may review 
the attendance of all members and may request the replacement of any member who does not participate (in 
person) in a majority of all Interstate Council meetings in a twelve month period. Furthermore, Interstate Council 
members may participate in the meetings via telephone or conference call provided that all participants can 
concurrently hear all of the conversation. The Interstate Council or an appointed committee or subcommittee 
should strive to conduct the majority of voting activities at their regularly scheduled meetings. However, 
electronic voting is allowed when deemed necessary by the Chairperson or Interstate Council. Electronic votes 
of the membership of the MPO may be authorized by the Chairperson between meetings of the Interstate 
Council, provided all voting members of the Interstate Council are canvassed simultaneously. Such votes shall 
be conducted under the same requirements as votes at meetings. Specific instructions regarding the method of 
response and the allotted time to respond must be made clearly and concurrently when the vote is canvassed. 
Documentation that an electronic vote took place and the results thereof shall be ratified and then documented 
in the Minutes of the next regularly scheduled meeting of the Interstate Council. 

Except as otherwise provided in these By-laws, no action of the Interstate Council will be effective or 
binding unless adopted by the affirmative votes of a majority of a quorum of the members present at the Council 
meeting, except that in no event shall regional projects or programs that directly impact an individual state be 
approved without agreement of a majority of that state's members. A meeting quorum shall consist of nine (9) 
members; five from West Virginia and four from Maryland. 

Section E: Time, Place and Conduct of Meetings 

Any regular or special meeting of the MPO or any meeting of any committee of the MPO may occur by 
means of in-person meetings, teleconference, videoconference, or using other similar communications 
equipment if all persons participating in such meeting can address the entire group. Members of the public may 
join any scheduled virtual meetings through instructions noted on the MPO's website at time of advertisement. 

All meetings of the Interstate Council shall be open to the public and all actions will be taken in public, 
except for special electronic votes (although ratification and documentation of electronic votes shall occur in a 
public meeting, see above) or executive sessions lo discuss privileged matters in accordance with the 
appropriate State "Open Meetings Law" as determined by the location of the meeting. All meetings and public 
notices shall also comply with the Americans with Disabilities Act. 

The public shall be given notice of all meetings of the Interstate Council as required by the approved 
Public Participation Process of the MPO. The approved Public Participation Process details specific direction 
regarding advanced notification, where to publish and how often to publish. All official meetings of the MPO 
Interstate Council are subject to the requirements of the Public Participation Process. Through notice published 
in newspapers of general circulation within the planning area of the MPO and in compliance with the approved 
public participation process. 
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The public will be given notice of all Interstate Council special meetings as soon as reasonably possible 
in accordance with the Public Participation Process and the appropriate State "Open Meetings Law" as 
determined by the location of the meeting. 

The Interstate Council will hold an annual meeting no later than June 301\ at a place and time 
designated by the Chairperson. The annual meeting agenda may include, but not be limited to: 

(1) the review of the work program and budget for the current fiscal year,
(2) the adoption of the work program and budget for the succeeding fiscal year,
(3) the adoption of the Transportation Improvement Program for the succeeding fiscal year,

and
(4) Certify annually to the FHWA and the FTA that the planning process is addressing the

major issues facing the region and is being conducted in accordance with the applicable
Federal laws and regulations.

Special meetings may be called by the presiding officer of the Interstate Council at any time upon three 
(3) days notice, which notice must indicate the time, place, and general business to be transacted. Requests for
special meetings can be made by members of the Interstate Council, State or Federal Funding agencies or
MPO Staff. The calling of a special meeting is discretionary with the presiding officer; however, the presiding
officer must call a special meeting when requested by not less than four (4) voting members of the Interstate
Council as appropriate.

Section F: Conduct of Meetings 

The MPO Staff will prepare in coordination with the appropriate presiding officer the agenda for all 
meetings. All annual meeting agendas will be made available to each member at least seven (7) days in 
advance of the meeting. Except as otherwise provided herein, all meetings of the Interstate Council shall be 
conducted in accordance with the most current edition of Robert's Rules of Order, Newly Revised. 

ARTICLE Ill - ORGANIZATION 

Section A: MPO Coordinator 

An MPO Coordinator shall be appointed by the Interstate Council who shall act as both the Secretary 
and the Treasurer for the Interstate Council without vote. The MPO Coordinator shall oversee the daily 
operations of the MPO and be responsible for carrying out the directives of the Interstate Council. 

The MPO Coordinator shall have the responsibility to negotiate consensus among the member 
agencies on the full range of issues which are likely to arise; to develop recommendations for the Interstate 
Council's actions; to provide or coordinate appropriate technical analysis and studies, and to articulate the 
regional position to various legislative, executive, business, civic, citizen, audiences, and the press. The MPO 
Coordinator shall be responsible for developing the budget, approving all expenditures, finance administration, 
and execution of all contracts. 

In the event that the MPO Coordinator position becomes vacant, an interim MPO Coordinator will be 
appointed by the Interstate Council until the Interstate Council has an opportunity to appoint a new MPO 
Coordinator. 

Section B: Staff 

The Interstate Council in conjunction with the MPO Coordinator will have the responsibility to determine 
the specific staff needs of the MPO. The staff of the MPO may be comprised from existing staff (on a 
timesharing basis) from the various member governments, agencies and organizations and/or the Interstate 
Council may employ dedicated full time staff to carry out specific activities of the MPO. 

The Interstate Council may enter into contracts with Consultants or governmental agencies to provide 
staff services or to provide expertise on a specific project, study, matter or issue. 
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ARTICLE IV - COMMITTEES 

Section A: Executive Committee 

The Interstate Council Chairperson (either from West Virginia or Maryland), Interstate Council Vice­
Chairperson (from the state not being represented by the chairperson). The Chairperson and Vice Chair person 
shall appoint one other member from their respective states. The Executive Committee shall meet at the call of 
the Chairperson to provide guidance, conduct minor business and/or serve as general oversight on issues as 
determined by the Interstate Council. 

The Executive Committee shall provide routine oversight of the finances, administrative procedure, and 
activities of the MPO and shall make recommendations to the Interstate Council concerning staffing, personnel 
matters, finances, and operations. 

A majority of the members of the Executive Committee shall constitute a quorum. All actions of the 
Executive Committee are subject to ratification by the Interstate Council at the next regular or special meeting. 

Section B: Technical Committee 

The Interstate Council shall establish a Technical Committee charged with the responsibility for: 

(1) oversight of technical work,
(2) coordination of the Long Range Transportation Plan,
(3) compliance with State or Federal regulations,
(4) review and recommendation of TIPs and amendments, and
(5) review and recommendation of new projects and proposals.

The Technical Committee shall be made up of not more than fifteen (15) voting members and should generally 
be filled by individuals working in a technical capacity (planners, engineers, GIS, IT and transportation providers 
such as public transit agencies) for the member local governments or agencies. In addition, other non-voting 
members as recommended by the MPO Coordinator and approved by the voting members of the Technical 
Committee may also participate on the Technical Committee. Each position on the Interstate Council shall 
appoint one (1) voting member on the Technical Committee. Though not represented on the Interstate Council, 
the Pennsylvania Department of Transportation shall participate as a voting member on the Technical 
Committee. In addition, a voting position on the Technical Committee will be available for filling by a 
Pennsylvania local government representative. A meeting quorum shall consist of eight (8) members with 
Technical Committee actions approved by a majority vote of those present. 

The MPO Coordinator shall be the Chairperson for the Technical Committee and will sit on the 
Technical Committee as a non-voting member, if not appointed as a voting member. 

In order to fulfill its responsibilities, the Technical Committee may seek the input of other agencies and 
experts, as appropriate, so that all needed technical issues are considered in the transportation planning, 
engineering and programming process. In addition, the Technical Committee may designate subcommittees or 
task forces to address specific issues. Agencies, organizations and individuals may be appointed to serve on a 
subcommittee or task force who are not represented on the Interstate Council or the Technical Committee. All 
appointments to subcommittees shall be with the approval of the Interstate Council. 

Potential standing subcommittees of the Technical Committee are: 

HEPMPO By-Laws 

(1) Transit
(2) Long Range Plan
(3) Data Collection/Modeling
(4) Air Quality Conformity/Congestion Management
( 5) Bicycle/Pedestrian/Enhancement

10/21/15 5of7 



The subcommittees shall report to the Technical Committee who shall make any recommendations to 
the Interstate Council. 

Section C: Special Committees 

The Interstate Council may establish special committees or task forces to address specific concerns or 
to undertake special studies. Special committees shall disband at the end of one year of existence, unless 
otherwise specifically provided for by the Interstate Council. 

ARTICLE V - FINANCE 

Section A: Annual Work Program 

An annual Unified Planning Work Program (UPWP) for the following fiscal year shall be prepared by the 
MPO Coordinator for approval by the Interstate Council by June 30

th 
of each year according to federal and/or 

state requirements and such other provisions as required by the Interstate Council. 

Section B: Apportionment of Costs 

Funds for the Hagerstown/Eastern Panhandle MPO will be drawn from Federal, State and local 
governments, as well as private sources as appropriate. The non-federal share of funding for the Annual Work 
Program shall be apportioned among the jurisdictions represented on the Interstate and State Councils or 
Technical Committee as appropriate on the basis of an annual funding agreement that shall be entered into by 
June 30

th 
of each year prior to the fiscal year for which the agreement is made. 

Federal funds shall be provided to the MPO through the State of Maryland, the State of West Virginia 
and the Commonwealth of Pennsylvania as specified by Federal requirements. The requirement to provide 
local or state matching funds shall be addressed on a state basis with the local governments in each state 
responsible for meeting the local match obligation for that state. In the case of Pennsylvania, if no local 
government participation is forthcoming, then any local funding match would be in accordance with the 
directives of the Interstate Council. 

Additional state or local funds may be required or provided on an as needed basis to conduct special 
studies for member agencies. 

Section C: Annual Budget 

The MPO will prepare an annual budget for a twelve (12) month period. The budget shall state the 
anticipated expenditures in accordance with the UPWP and expected administrative costs and the anticipated 
revenue in accordance with formula for contributions mutually agreed upon by the members of the Interstate 
Council, subject in all cases to budgetary approval by each contributing body. The MPO Coordinator shall 
prepare the budget for review by the Executive Committee and/or the Interstate Council during the third quarter 
of the fiscal year or as determined by the Interstate Council. The budget shall be adopted by the Interstate 
Council by June 30th 

of each year for the following fiscal year.

Section D: Audit Requirements 

A financial audit of the operations, activities, and records of the MPO shall be made by a firm of 
independent certified public accountants on an annual basis or as specifically directed by the Interstate Council. 
A copy of the audit shall be made part of the permanent records of the Interstate Council and available to the 
public at the MPO offices. Copies shall be made available to all Interstate and State Council member 
governments and agencies, in addition to the appropriate state and federal agencies. 

Section E: Contracts 

All binding contracts on behalf of the MPO shall require the approval of the Interstate Council or 
Executive Committee acting at a properly called meeting. However, the MPO Coordinator shall have the 
authority to enter into service contracts with member agencies that are specified in the current budget or work 
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program without additional approval as long as the contract amount is within the budgeted amount. In addition, 
the MPO Coordinator has the authority to approve change orders up to the amount of ten (10} percent of the 
original contract amount of an approved contract as long as the revised new contract amount is within the 
current budget amount. Any contract made or executed by the Executive Committee or MPO Coordinator, 
including change orders, shall be reported to the Interstate Council at its next meeting. 

Section F: Fiscal year 

The fiscal year of the MPO with begin on July 1 st of each year and end on June 30th of the following 
year. 

ARTICLE VI - MISCELLANEOUS 

Section A: Amendments or Repeal of By-laws 

These By-laws may be amended at any meeting of the Interstate Council by a majority vote of the 
members present provided: 

(1) the vote includes a majority of the members from both states,
(2) written notice of the proposed amendment has been provided to each member at least

ten (10) days prior to the meeting at which it is to be voted upon, and
(3) the matter appears on the published agenda for the meeting.

Section B: Liability 

The private property of the appointed Members and Staff of this organization shall be wholly exempt 
from corporate liability. 

The by-laws adopted this date, December 1, 2010 supersede all previous by-laws and agreements 
concerning regional transportation planning for the Hagerstown Urbanized Area and the organizations created 
to carry out such by-laws and agreements. 

ATTEST: 
·;, � -

�/r--�z� 

HEPMPO By-Laws 10/21/15 

HAGERSTOWN/EASTERN PANHANDLE 

METROPOLITAN PLANNING ORGANIZATION 

_.,.. 

Chairman 

7of7 





Jessica Carroll 

From: 

Sent: 

To: 

Mullenax, Matt < mmullenax@washco-md.net> 
Monday, November 25, 2019 7:45 AM 
Jessica Carroll 

Cc: 

Subject: 

Sandra McDonald; Stephanie Grove; Eckard, Debra S.; Baker, Jill 

RE: Hagerstown-Eastern Panhandle MPO 

Good morning all, hope you had a great weekend! 

I wanted to send a quick follow-up and expand on my answer to the Commission's question regarding HEPMPO 

municipal appointments and elected vs. non-elected officials. Please see my addendum below in red. 

Thanks, Matt 

From: Mullenax, Matt 

Sent: Friday, November 22, 2019 12:21 PM 

To: Jessica Carroll <jcarroll@jeffersoncountywv.org> 

Cc: Sandra McDonald <Sandy@jeffersoncountywv.org>; Stephanie Grove <sgrove@jeffersoncountywv.org>; Deb Eckard 

<deckard@washco-md.net>; Baker, Jill (JBaker@washco-md.net) <JBaker@washco-md.net> 
Subject: RE: Hagerstown-Eastern Panhandle MPO 

Hi Jessica, thank you for the recap. I have been contacted by 

provide to her directly the information in this email. 
regarding this question and will 

Below are excerpts from Article II, Sections B & C related to Interstate Council membership in our Bylaws (attached): 

" Representation of the local governments shall be limited to elected officials appointed by the local governmental unit." 

"Any Interstate Council member may request, in writing, to designate an alternate to attend Interstate Council 

meetings. The request must specify the reason for the designation and length of time for the appointment. An alternate 

must be either an elected official or senior staff member from the represented local government." 

Previously Ranson's Mayor Hamill was appointed by the Commission on Nov 9, 2005, who in turn had then-City Manager 

David Mills designated as his alternate at a HEPMPO meeting on Jan 18, 2006. 

Mayor Pierson (elected official) is Jefferson County's appointee and Andy (senior staff member) served as his 

alternate. It has been HEPMPO's historic interpretation of the Bylaws that these appointments are positional so when 

Mayor Pierson was appointed by the Commission on July 6, 2017 he designated Andy as his alternate. 

To address the Commission's question directly, a designee may be the Jefferson County municipal representative but 

only as an approved alternate to an elected official. 

Going a step further in my answer, the Commission could approve Mayor Pierson as the HEPMPO municipal designee on 

Dec 5. Then Mayor Pierson would submit a letter to HEPMPO requesting Mr. Piepenburg be designated as his 

alternate. HEPMPO's Interstate Council would consider the request at our next meeting (1/15/20), and if approved, Mr 

Piepenburg could attend the following meeting (3/18/20) with full voting privileges. 

1 



I am happy to discuss this further and provide any additional needed information. Unfortunately I will be traveling for 

work on Dec 5 and unable to attend but want to help however possible to ensure the Commission feels prepared when 

taking up this issue again. 

Thank you, Matt 

Matthew T. Mullenax, GISP 

Executive Director 
Hagerstown/Eastern Panhandle Metropolitan Planning Organization 
33 West Washington Street, Suite 402 
Hagerstown, MD 21740 
(240) 313-2080 - 0 
(304) 707-5166 - M 
mmullenax@hepmpo.net

Stay Connected/ 

From: Jessica Carroll <jcarroll@ieffersoncountywv.org> 

Sent: Friday, November 22, 2019 11:27 AM 

To: Mullenax, Matt <mmullenax@washco-md.net> 

Cc: Sandra McDonald <Sandy@jeffersoncountywv.org>; Stephanie Grove <sgrove@ieffersoncountywv.org> 

Subject: RE: Hagerstown-Eastern Panhandle MPO 

[EXTERNAL SENDER] 

Hi, Matt-

The Commission chose to delay the appointment. A citizen gave public comment regarding the appointment because 

she was unhappy Ranson was the only municipality that provided a name and stated she doubted the various councils 

had sufficient time to discuss and select an appointee to the HEPMPO Board. Additionally, there was some confusion 

because the bylaws state the appointee must be an elected official, and Andy isn't an elected and neither is his 

replacement, as is the case with Martinsburg's municipal representative. 

The Commission would like clarification, preferably in writing, as to whether the Jefferson County municipal 

representative must be an elected official or simply a designee. 

Any information you could provide would be most helpful. We're planning to reschedule the appointment for the 

December 5, 2019 meeting. 

Thanks, 

Jessica Carroll 

Executive Administrative Assistant 

Jefferson County Commission 

PO BOX 250 

Charles Town, WV 25414 

(p) - 304-728-3284

(f)- 304-725-7916
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MAYOR 

Ro/mt M. Trainor 

CITY 

COUNCIL 

Jamn Kfatovil 

Elizabeth Rkktl/J 

&t'in Teskr 
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JearJ Petti 

J 11/i, Philaba11171 

Mid,adGeorge 

Rikki T 11:Jfard 

CI'I'YCLERK 

Alissa Meeks 

July 19, 2023 

City of Charles Town 
101 East Washington Street, P.O. Box 14, Charles Town, WV 25414 

Phone: (304) 72>2311 ♦ Web: lYWW,chulestownwv.us 

Ms. Makayla Zonfrilli 

County Administrator 

Post Office Box 250 
Charles Town, WV 25414 

Via Email: mzonfrilli@jeffersoncountywv.org 

Re: Notification of Nominations to serve on HEPMPO Municipal Appointment 

Dear Ms. Zonfrilli, 

During the July 17, 2023 meeting of the Charles Town City Council, the Council approved a motion 
to nominate Councilwoman Ms. Elizabeth Ricketts as the City's nomination for the HEPMPO 

Interstate Council which currently has a vacant position on its Board specifically to be filled by a 
representative from one of the five municipalities. As HEPMPO's Bylaws stipulate, it is understood 
the County Commission will futher appoint one candidate from one of the five municipalities to 

serve. 

If you have any questions related to the City's nomination, please don't hesitate to contact me. 

Sincerely, 

Director of Community Development 

City Clerk, Interim 

Enclosures 

Cc: Charles Town City Council 

Jessica James, Assistant Deputy County Administrator 
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Jessica Carroll 

From: 

Sent: 

To: 

Subject: 

Keith Pierson <dukepierson8@gmail.com> 

Tuesday, July 11, 2023 11 :42 AM 

Jessica James 

Re: Letter Requesting Nominee for HEPMPO Council 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 

Bob Anderson our project manager is willing and capable of serving. 

On Tue, Jul 11, 2023 at 8:11 AM Jessica James <jjames@jeffersoncountywv.org> wrote: 

Good Morning, Mayor Pierson -

P]ease see attached regarding the selection of a nominee to potentially serve as the Jefferson County municipal
representative on the Hagerstown-Eastern Panhandle Metropolitan Planning Org. Council and feel free to
contact me should you have any questions.

Thanks, 

Jessica 

Jessica James 

Assistant Deputy County Administrator 

Jefferson County Commission 

POBOX250 

Charles Town, WV 25414 

(p) - 304-728-3282

(t) - 304-725-7916

1 



JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Mike Sine

Department or Organization: Emergency Services Agency

Commission Meeting Date: 8/03/2023

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

__ _I Hiring 5 part-time employees ARP A Request New Ambulance 
Invoice MOU with County v r us EMS Standbys Call volume reports - Informational only 

Please provide a description of your request or presentation, including any background information: 

See attached pages 

Type of Request: (Funding/Hiring): Hiring and Funding

Funding/Salary/Hourly Amount: see attached

Name of Hire (if Applicable): see attached

Grade/Step/Hours (PT/FT): Part-time

Start Date (beginning of pay period): 8/13/2023

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 
see attached 

Recommended Motion (tvpe out wording ofthe motion vou would like the Commission to approve):

see attached 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? OProjector OIntemet/Wi Fi: OconferenceNideo 

Contact Information: Mike Sine

Email Address: 
msine@jcesa.org 

Phone Number: 304 7283287
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JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Additional Comments Page: 

Hiring 5 part-time employees (3 EMT & 2 Paramedics) to fill budgeted vacancies. 

-Patrick O'Meara to be hired as a part-time FF/Paramedic I @ $25.00/hr effective
8/13/2023. Upon completion of the introductory period and meeting the requirements of
AP1060 he will receive a promotion to FF/Paramedic II with a new pay rate of $25.63/hr.

-Colin Graham to be hired as a part-time FF/Paramedic I@ $25.00/hr effective 8/13/2023.
Upon completion of the introductory period and meeting the requirements of AP1060 he
will receive a promotion to FF/Paramedic II with a new pay rate of $25.63/hr.

-Shiela Williams to be hired as a part-time FF/Paramedic I @ $25.00/hr effective
8/13/2023. Upon· completion of the introductory period and meeting the requirements of
AP1060 she will receive a promotion to FF/Paramedic II with a new pay rate of $25.63/hr.

-Cheyenne Edwards to be hired as a part-time FF/EMT I @ $19.67/hr effective 8/13/2023.
Upon completion of the introductory period and meeting the requirements of AP1060 she
will receive a promotion to FF/EMT II with a new pay rate of $20.16/hr.

-James Mood to be hired as a part-time FF/EMT I@ $19.67/hr effective 8/13/2023.
Upon completion of the introductory period and meeting the requirements of AP1060 he
will receive a promotion to FF/EMT II with a new pay rate of $20.16/hr.

Approval invoice Atlantic Emergency Solutions in the amount of $288,763.00 for 
payment for the contracted build of a new ambulance originally signed by Citizens Fire 
Company and aquired by the Commission during the EMS Transition purchases of VFD 
equipment. This invoice will be paid out of ARPA funding dedicated to the EMS 
Transition. 

) Update on MOU with VFDs and possible presentation for Commission approval. 

Continued discussion on EMS standbys - JC Fair and JC Schools w/attached plan and 
statement from Shepherdstown Fire Department. 

Information only call statistic 2nd/3rd weeks of July 





Invoice 

Sold 
To: Jefferson County Emergency Services Agency 

419 16th Street 

Ranson West Virginia 

United States 25438 

Job # : 608495 
Customer PO # 
Payment Terms 

Name 

Ford F550 4x4 Wheeled Coach Type I 

Stryker Power Pro XT Cot Payment Received 10/17/22 

Atlantic Emergency Solutions 

12351 Randolph Ridge Lane 

Manassas, Virginia 20109 

http://www.atlanticemergency.com 

Invoice#: 1-1954 
Invoice Date: 07/19/2023 

Invoice Due Date: 07/19/2023 

Customer ID : 71113 
Sales Person : Casey Walker 

Quantity Unit Price 

1.00 $ 309,979.00 

1.00 $- 21,216.00 

Total Price 

$ 309,979.00 

$- 21,216.00 

Total:$ 288,763.00 

How can we better serve you? Please go to www.atlanticemergency.com/survey 

Thank you for your Business! 



. 



From: Marshall De Meritt <mddemeritt@gmail.com> 

Sent: Wednesday, July 26, 2023 2:14:06 PM 

To: Mike Sine <msine@jcesa.org>; Adam Watson <awatson@ifcwv.org> 

Cc: Chief 3 <RossLMorgan61@aol.com> 

Subject: Re: EMS Standbys 

Mike, 

I am sure we are willing to help. I am looking over the logistics. We will only do this operating 

SFD ambulance. I suspect we will also help with a Jefferson High game or two but let me get the 

SU Football schedule documented first, and then I will add JHS to it. 

I have no objections to you sharing with the Commission our acceptance in helping. However, I 

would issue the following statement to accompany our help: 

"Our primary focus is the safety and well-being of our community, and for this reason, we 

believe it is essential to collaborate with the Jefferson County Commission (JCC} and the 

Jefferson County Emergency Services Agency (JCESA) to ensure effective EMS services at special 

events across the county. 

Our support for events like the County Fair, high school athletics, and University events is driven 

solely by our commitment to the community's well-being. We firmly believe that all members 

and visitors of the community, regardless of disagreements or differences in opinions from the 

politicians driving forward their agenda's, deserve the highest level of care and attention during 

these events. 

It is essential to clarify that our involvement in supporting these events should not be 

misconstrued as agreement with the manner in which the Commission conducts its business and 

management of EMS. We maintain our position and principles, and we continue to advocate for 

better funding and resources to serve the community more effectively. 

We are committed to working with all stakeholders, including the Commission, in a constructive 

and collaborative manner to address the challenges facing our community's EMS services. As we 

move forward, we remain dedicated to our mission of safeguarding the well-being of our 

community, and for this reason we will put forth our resources and time at these events." 

I'll be in touch with confirmation of the dates we will cover. 

Marshall D. DeMeritt, MS 
PMP@; S4Fe Agilist@; CSM@; ICP-Agi/e@; mL@, NREMT@ 

EMS Chief 

Shepherdstown Fire Department, Inc. 
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Jefferson County 

Emergency Services Agency 

Special EMS Service 
Agreement 

Jefferson County Emergency Services Agency understands the importance of providing EMS 

services during special events or community programs. The enclosed Special EMS Service 

Agreement must be utilized in order to arrange any special EMS coverage provided by JCESA. 

Special EMS Services differ depending on the organization requesting (government vs. business 

vs. nonprofit) services and the level of coverage that the requesting organization desires. The 

contents of the enclosed agreement should be carefully reviewed and completed depending on the 

nature of your event and the characteristics of the hosting organization. 

For any organization or governmental entity to request special standby services from EMS, the 

enclosed agreement must be requested, completed, signed and returned to JCESA at least 72 

hours prior to the start of any single occurring special event. Extended events(> 4 hours), multi­

day events, or large events(> 1,000 attendees) must be arranged and this agreement returned to 

J CESA at least seven (7) days prior to the start of the event. 

Although JCESA will make every effort to provide the level of service requested, no specific 

level of service or coverage can be guaranteed due to the nature of EMS and the fact that 

the first priority of EMS is always response to 911 calls made by Jefferson County Citizens. 

Furthermore, JCESA will always work to utilize volunteers first for special EMS services. 

If volunteers are not available, the request and/or placement for career staff will be taken 

into consideration. 

Please read the enclosed agreement carefully for details. 

JCESA always seeks to provide the best EMS services to citizens and those that requests special 

services and we always welcome feedback should you have any questions or concerns. 

To complete the process of requesting special standby services from JCESA, please accurately 

complete the enclosed agreement and submit it before applicable deadlines. 

You may return the completed and signed agreement to "ATTN: Special Service Agreement" 

By email or mail: 

Email: msine@jcesa.org and dlancaster@jcesa.org 

Mail/In Person: 419 16th Ave., Ranson, WV 25438 

Questions or concerns can be addressed to the JCESA Director Mike Sine at (304) 728-3287 

Jefferson County EMS Special Service Agreement 8/3/2023 



Agreement All those requesting special EMS services must read, understand, complete, sign 

and submit this agreement AND the attached Request Form before applicable deadlines. 

THIS AGREEMENT, entered into this ___ day of ______ _, 20 __ by and 

between the County of Jefferson-Jefferson County Emergency Services Agency (JCESA) and 

______________________ (SERVICE USER).

WHEREAS, "SERVICE USER" is desirous of contracting for special EMS services; and 

WHEREAS, JCESA is willing to provide such services under the terms set forth herein; NOW, 

THEREFORE, it is agreed as follows: 

1. JCESA agrees to provide special service(s) to the "SERVICE USER" named above for the
dates, times, and locations, and at the service level specified, in the "SPECIAL SERVICE
REQUEST FORM" SECTION.

2. JCESA will practice a volunteer first policy. If volunteers are unavailable the rates for
career EMT and Paramedic will apply.

3. JCESA always places priority of ambulances and JCESA personnel on emergency 911
Ambulance requests for EMS.

4. If a ··SER VICE USER"" requests and agrees to the conditions of dedicated Standby
Services, certain extreme, catastrophic. or immediate lite-threatening emergencies
may still require ··EMs·· to utilize the technicians/ambulance assigned to the
dedicated standby.

• If this occurs during a scheduled dedicated standby (with this
GREEMENT in place), and a significant lapse of on-site EMS coverage

by JCESA occurs, another ambulance/crew will be routed if and or when
available to the event, at the discretion of the shift commander or Director.
If career staff are being utilized for this standby Agreement and
replacement technicians and ambulance is not replaced in a timely manner,
a portion of the fee for coverage may be waived in negotiation and
agreement with the Director of the JCESA.

5. Half of the Standby Services will be paid for in advance by the "SERVICE USER" for
all costs associated with this agreement and "SERVICE USER" agrees to pay the
remaining half of the fees within 30 days of invoice receipt.

6. JCESA reserves the right to refuse any Special Services Agreement submitted by "SERVICE
USER."

7. If the "SERVICE USER" is entering into this agreement as a NONPROFIT organization AND
Requesting a NON-DEDICATED STANDBY, a copy of the "SERVICE USER"
organization's IRS determination Letter MUST be attached to this agreement to
qualify for waived fees.

Jefferson County EMS Special Service Agreement 8/3/2023 



8. "EMS" reserves the right to refuse all future requests for special services to any "SERVICE

USER" that fails to remit the second half of payment of fees within 30-days of invoice.

9. This agreement may be cancelled by either party by giving 48-hours advanced notice.

10. Nothing herein shall be construed to create a higher standard of care on the part of

JCESA than generally recognized under the laws of the State of West Virginia for

"EMS" services.

11. The charges provided for herein reflect only those charges associated with making "EMS"
services more readily available to the "SERVICE USER". The normal charges for the care and

Transportation of patients will be the responsibility of the patient.

IN WITNESS WHEREOF, the parties hereto have executed this agreement on the date first noted 

above. 

"SERVICE USER" County of Jefferson 

Jefferson County Emergency Services Agency 

Printed N arne Printed Name 

Signature Signature 

BE SURE YOU HAVE READ AND SIGNED THE SPECIAL SERVICES AGREEMENT 

Jefferson County EMS Special Service Agreement 8/3/2023 



Requesting Organization (SERVICE USER): ___________ _ 

ORGANIZATION DETAILS 

□ Private Business

□ Individual

D Nonprofit Organization (A copy of your IRS Determination Letter MUST be provided) 

D Governmental Entity 

D Other: 
-

--
-------

Is the SERVICE USER (if an organization) headquartered in Jefferson County, West Virginia?

□ YES

□ NO

Organization/Individual Billing/Mailing Address: 

Number/Street: ____ _ _ ___ _ ____ __ 

City: __________ Zip: _______ _ 

Organization/Event Website Address (if applicable): _ __ _ _____ _ 

Organization Email (if applicable): ________________ _ 

EVENT DETAILS 

Name/Title of the Event: 
---------------------

Location of the Event: 
- ---- - --- - - - - - --------

*Date of the Event:
---------

*Start Time:
-------

*End Time: _ __ _ _ __ 

* If this is a multi-day event or if the event will be repeated on additional days, please attach to

this form additional details/description, or an official event schedule.

Jefferson County EMS Special Service Agreement 8/3/2023 



Please check any/all of the following that applv to this event: 

D Single day event occurring two or more times 

D Multi-day event Extended occurrence ( event lasts longer than 4 hours) 

D Large Event(> 1,000 attendees) 

□ High Risk Event (injury of participants or spectators is likely and/or EMS presence is mandated)

□ Special needs population will be present
> 1/3 ( estimated) of attendees will be over the age of 65

□ The event is geographically distributed (i.e.-races, marathons, bike rides, etc.)

□ Rescue services ("Jaws of Life" / extrication tool, water rescue, rope rescue, etc.) may be
required

The following information will only be given to the JCESA supervisors and Director & will onlv be 
used if needed 

Contact Person Name Day of Event: ___________ _ _ _ _ _ _  _ 

Phone Day of Event: ________________ _  _ 

Alternate Phone Day of Event ( optional): _____ _ _ _ _ _ _____ _ 

SERVICES REQUEST DETAILS 

Please select the level of service you are requesting: 

D EMS Service Notification ONLY 

Fee:$0 
Restrictions: None 

Details: A system-wide alert will be generated that informs all EMS personnel and units of the 
event and the event details, but no on-site services will be provided. 

□ Non-Dedicated JCESA EMS Standby

Fee:
Paramedic/ALS: $45.00 per hour
EMT: $38.00 per hour
Flat Standby Fee: $250.00
Single Provider (Chase Car): $100.00

Restrictions: None 

Details: A single ambulance, staffed by two JCESA attendants, will be assigned to the event, 
BUT will remain available for other EMS calls in the area. If the ambulance is dispatched to 
another EMS call, another ambulance/crew will be routed to the event as soon as possible, but 
consistent event coverage is not guaranteed and gaps in coverage may occur. 

Jefferson County EMS Special Service Agreement 8/3/2023 



□ Dedicated JCESA EMS Standby
Fee:

Paramedic/ALS: $90.00 per hour

EMT: $76.00 per hour
Flat Standby Fee: $250.00

Single Provider (Chase Car): $100.00

Restrictions: None 

Details: A single ambulance, staffed by a minimum two EMS attendants, will be assigned to the 
event and will remain dedicated to the event. The ambulance will only leave if they must 
transport an event participant/spectator and a replacement ambulance will be immediately sent 
to the event to sustain on-site EMS coverage. 

* NOTE: In the case of extreme emergencies such as natural disasters, lack of in-county and
mutual aid assistance, domestic terrorism, active shooters, or other related emergencies, within
the County of Jefferson and at the discretion of the Director of JCESA, dedicated standby EMS
may need to service other calls in the community. If a dedicated standby is directed to leave the
event, the event fees will be bumped down to non-dedicated fees at the discretion of the JCESA
Director.

□ Large Event and/or High-Risk Event Coverage

Fee: Vary per event and negotiated with the Director of JCESA

Restrictions: Early notification is required 

Details: A single ambulance, staffed by a minimum two EMS attendants, will be assigned to the 
event and will remain dedicated to the event. The ambulance will only leave if they must 
transport an event participant/spectator and a replacement ambulance will be immediately sent 
to the event to sustain on-site EMS coverage. Multiple Ambulances can be requested for 
additional charge. 

* Large events are events greater than 1,000 attendants

* High-Risk Events include events;

Received Date: 

• with alcohol consumption over 300 attendants
• fireworks or related performances with high fire and injury risks
• political events
• Other related events (if you are unsure if your event is "large" or "high-risk"

please call the JCESA Director to discuss your event.

Office Use Only 

--------

Type of Service Requested: __________ _ 

Approved: __ _ Denied: 
----

Signature of JCESA Director: ___________ _ ______ _

Jefferson County EMS Special Service Agreement 8/3/2023 
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Jefferson County Emergency Communications 

Fire and EMS Activity Report 
Weekly Activity Report for Fire & EMS for the LAST FULL WEEK showing CAD calls 

dispatched to each fire/EMS agency & the total count for the week. The unit depicted on 

this report is the initial unit assigned from the agency shown. 

From 07/02/2023 to 07/08/2023 Total Incidents: 154 

Incidents, by Agency 

-------�--� 
0 "'--------"-7_ ___::_...'--�...c._ __ _  ::::...... ___ ::....___.,__----"-.:.___:.__ _ _  --'-"----.'....__---=.....I"-=�,.,..,,� 

BFD BRFC CFC ESA FFC IFC MFC SFD 

Incidents, by day of week 

22 21 

24 

1. Sunday 2. Monday 3. Tuesday 4.Wednesday 5. Thursday 6. Friday 7. Saturday



Incidents, by hour 
0000-0059 hours 5 

0100-0159 hours 3 

0200-0259 hours 1 

0300-0359 hours 2 

0400-0459 hours 4 

0500-0559 hours 1 

0600-0659 hours 1 

0700-0759 hours 2 

0800-0859 hours 

0900-0959 hours 7 

1000-1059 hours 7 

1100-1159 hours 

1200-1259 hours 9 

1300-1359 hours 9 

1400-1459 hours 

1500-1559 hours 4 

1600-1659 hours 

1700-1759 hours 

1800-1859 hours 5 

1900-1959 hours 7 

2000-2059 hours 9 

2100-2159 hours 

2200-2259 hours 6 

2300-2359 hours 6 

0 2 4 6 8 

Most Commonly Dispatched Nature Codes 

Fall-B 

Fall-A 

FireAlannComm 

PatientTmsfr-C 

SickPerson-A 

ChestPain-D 

PublicAssist 

SickPerson-D 

TrblBreathing-D 

FireAlannResdnt 

MVAlnjury 

TrblBreathing-C 

UnconsPerson-D 

Seizures-C 

SEND-PsychEmer 

SEND-SickPerson 

AbdPain-C 

CardacArst -E+++ 

COAlarm 

Hemorrhage-A 

SickPerson-C 

Stroke-C 

Traumaticlnj-B 

TreeDown 

UnconsPerson-C 

UnkwnMedical-B 

WiresDown 
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■ Fall-B
Fall-A

■ FireAlarmComm 
■ PatientTrnsfr-C 
■ SickPerson-A 

ChestPain-D 
■ PublicAssist 

SickPerson-D 
■ TrblBreathing-D 
■ FireAlarmResdnt 
■ MVAlnjury

TrblBreathing-C 
UnconsPerson-D 

■ Seizures-C 
SEND-PsychEmer 

■ SEND-SickPerson 
AbdPain-C 

■ CardacArst-E+++ 
COAlarm 

■ Hemorrhage-A 
SickPerson-C 

■ Stroke-C 
Traumaticlnj-B

■ TreeDown

■ UnconsPerson-C 
■ UnkwnMedical-B 
■ WiresDown 



BFD 

E7 C23-34330 

Box: 723K 

E7 C23-34469 

Box: 733K 

CH7 C23-34559 

Box: 215K 

E7 C23-34666 

Box: 710K 

BT72 C23-34754 

Box: RBIA 

D7 C23-34783 

Box: 700K 

ACH7 C23-34974 

Box: 737K 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

Tables: cdcall, frmain, rlmain 

Total Agency for Period: 7 

FireAlarmResdnt 7/2/2023 12:30:18PM 

519 CHESSIE LN; Engle Crossing 

FireAlarmResdnt 7/3/2023 8:23:22AM 

I 065 UVILLA RD; Molers Crossroads 

MV AEntrapmnt 7/3/2023 5:30:49PM 

W ALMART LIGHT; Charles Town Area 

PublicAssist 7/4/2023 8:00:0 lAM 

63 BRENTWOOD CT; Bakerton Area 

MutualAidRiver 7/4/2023 4:47:51PM 

RBlA POTOMAC RIVER ACCESS AT THE POINT HF WC TAC3 OPS 

CardacArst-E+++ 7/4/2023 7:17:33PM 

47 MORNING CALM LN; Riverview Estates 

Brushfire 7/5/2023 1:50:34PM 

ROLLING KNOLLS RD & ENGLE MOLERS RD; Molers Crossroads 

• Report does not include: Medical, TestCall, TestCallMedical 

-* Report includes StationFill ONLY when an in-County agency was 

assigned 

Page 3 of 15 
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BRFC 

RES C23-34271 

Box: 570K 

RES C23-34571 

Box: 490 

RES C23-34599 

Box: 560K 

RES C23-34873 

Box: IO0K 

RES C23-35357 

Box: 560K 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

Tables: cdcall, frmain, rlmain 

Total Agency for Period: 5 

TreeDown 7/2/2023 I :58:27 AM 

3868 MISSION RD; SHANNONDALE SPRINGS CHAPEL; Near Gate Five 

StructureFire 7/3/2023 6:33:44PM 

41 NEWINGTON CT S; Tuscawilla Hills 

Seizures-D 7/3/2023 9:18:12PM 

890 LAKESIDE DR; Shannondale East 

MV Ainjury 7/5/2023 4:38:08AM 

CHESTNUT HILL RD & WILLIAM L WILSON FWY; Near Rt 340; Harper 

WiresDown 7/7/2023 3:51:19PM 

LOWER CLUBHOUSE DR & HUCKLEBERRY LN; Shannondale East 

* Report does not include: Medical, TestCall, TestCallMedical 

** Report includes StationFill ONLY when an in-County agency was 

assigned 

Page 4 of 15 
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CFC Total Agency for Period: 16 

E2 C23-34271 TreeDown 7/2/2023 l:58:27AM 

Box: 570K 3868 MISSION RD; SHANNONDALE SPRINGS CHAPEL; Near Gate Five 

E2 C23-34276 PublicAssist 7/2/2023 3:17:38AM 

Box: 205 561 RIDER CT; Charles Town 

EK2 C23-34347 FireAlarrnResdnt 7/2/2023 2: l l :25PM 

Box: 230K 5232 KABLETOWN RD; Kabletown Area 

E2 C23-34385 GasLeaklnside 7/2/2023 5:43:29PM 

Box: 255 25 BATTLEFIELD DR; Huntfield 

LT2 C23-3450 l  MV AHitRuninjury 7/3/2023 12:23:59PM 

Box: 215X 29 KEYES FERRY RD STE 100; TRUIST BANK CHARLES TOWN; CT Area 

E2 C23-34559 MV AEntrapmnt 7/3/2023 5:30:49PM 

Box: 215K W ALMART LIGHT; Charles Town Area 

E2 C23-34571 StructureFire 7/3/2023 6:33:44PM 

Box: 490 41 NEWINGTON CT S; Tuscawilla Hills 

E2 C23-34580 PDAssist 7/3/2023 7:31:45PM 

Box: 215K WALMART LIGHT; Charles Town Area 

T2 C23-34778 ApplianceFire 7/4/2023 6:44:22PM 

Box: 405 251 AUTUMN DR# 801; CRANES MEADOW APTS; Ranson Area 

T2 C23-34931 FireAlarmComm 7/5/2023 10:22:31AM 

Box: 400M 151 AUGUSTINE A VE # 2G; CHARLES TOWERS APARTMENTS; Charles T 

T2 C23-34967 FireAlarrnComm 7/5/2023 1:2l:56PM 

Box: 671X 33 J CHRISTOPHER STEVENS WAY; SPARC WAREHOUSE; SPARC Tmg Ar 

T2 C23-35049 FireAlarmComm 7/5/2023 9:52:35PM 

Box: 330K 665 NORTHPORT A VE; ROCKWOOL; Keameysville Area 

T2 C23-35092 FireAlarrnComm 7/6/2023 4:53:21AM 

Box: 330K 665 NORTHPORT A VE; ROCKWOOL; Keameysville Area 

T2 C23-35363 FireAlarmComm 7/7/2023 4:24:l 3PM 

Box: 400 741 E WASHINGTON ST; ROADWAY INN AND SUITES; Charles Town 

E2 C23-35421 VehicleFire 7/7/2023 I0:00:22PM 

Box: 490 TALL OAK DR & BERKELEY DR; Tuscawilla Hills 

EK2 C23-35425 FireAlarrnResdnt 7/7/2023 10:18:34PM 

Box: 255 244 UNION RIDGE DR; Huntfield 

Report de,·eloped using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not Include: Medical, TestCall, TestCallMedical 

** Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 

Page 5 of 15 
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ESA Total Agency for Period: 133 

M1108 C23-34283 UnkwnMedical-D 7/2/2023 5:21:49AM 

Box: 215X 1147 MARLOWE RD; ALDI GROCERY STORE; Charles Town Area 

M1109 C23-34297 PatientTmsfr-C 7/2/2023 8:04:00AM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1106 C23-34300 Fall-A 7/2/2023 8:20:20AM 

Box: IIOK 800BLK SHORELINE DR; Bolivar Area 

M1102 C23-34308 TrblBreathing-C 7/2/2023 9:08:26AM 

Box: 405 402 W 5TH A VE; Ranson 

M1102 C23-34323 UnconsPerson-C 7/2/2023 ll:06:16AM 

Box: 400 413 W A  VIS ST; WAINWRIGHT BAPTIST CHURCH; Charles Town 

M1109 C23-34339 Fall-B 7/2/2023 1 :32:13PM 

Box: 560K 290 RED FOX RD; Shannondale East 

MI104 C23-34345 FireA!armComm 7/2/2023 2:10:04PM 

Box: 301S 210 N KING ST; STUDENT CENTER SHEP UNIV; Shepherd University 

M1105 C23-34347 FireAlarmResdnt 7/2/2023 2:l l :25PM 

Box: 230K 5232 KABLETOWN RD; Kabletown Area 

M1102 C23-34359 SickPerson-A 7/2/2023 2:45:30PM 

Box: 405 521 GRASSDALE ST; Ranson 

M1105 C23-34366 PatientTmsfr-C 7/2/2023 3:09:16PM 

Box: 215X 912 SOMERSET BL VD STE 102; WVU URGENT CARE; by ALDis 

M1108 C23-34377 TrblBreathing-C 7/2/2023 4:22:14PM 

Box: 710K 211 BUFFLEHEAD DR; Canvasback Ridge 

M1103 C23-34379 PublicAssist 7/2/2023 4:26:17PM 

Box: 405 206 W 5TH A VE; Ranson 

M1105 C23-34385 GasLeakinside 7/2/2023 5:43:29PM 

Box: 255 25 BATTLEFIELD DR; Huntfield 

M1109 C23-34394 SEND-PsychEmer 7/2/2023 7:32:15PM 

Box: 400 FLOWING SPRINGS RD AT RT 9 ON BRIDGE; Ranson Exit 

M1103 C23-34413 SickPerson-A 7/2/2023 9:34:34PM 

Box: 630K 276 KING ST; Middleway 

M1104 C23-34416 PublicAssist 7/2/2023 9:42:45PM 

Box: 305K 6690 MARTINSBURG PIKE; Shepherdstown Area 

M1105 C23-34417 TrblBreathing-D 7/2/2023 9:43:15PM 

Box: 415 113 OXFORD WAY; Cambridge 

M1104 C23-34435 TrblBreathing-D 7/3/2023 12:19:22AM 

Box: 330K 3504 WARM SPRINGS RD; Shepherdstown Area 

M1109 C23-34461 SEND-SickPerson 7/3/2023 4:48:05AM 

Box: 235 CHARLES TOWN RD & GRAPES WAY; Charles Town Area 

A1102 C23-34471 AbdPain-C 7/3/2023 8:57:39AM 

Box: 405 17 SUMMERS CT# 503; CRANES MEADOW APTS; Ranson Area 

M1104 C23-34475 UnconsPerson-A 7/3/2023 9:34:21AM 

Box: 300M 80 MAD DEX DR; CANTERBURY HEAL TH CENTER; ST Area 

Mll05 C23-34482 PatientTmsfr-C 7/3/2023 10:23:44AM 

Box: 400M 50 MULBERRY TREE ST; GENESIS HEALTH SHENANDOAH CENTER; CT 

A1102 C23-34501 MV AHitRuninjury 7/3/2023 12:23:59PM 

Box: 215X 29 KEYES FERRY RD STE 100; TRUIST BANK CHARLES TOWN; CT Area 

M1104 C23-34517 TrblBreathing-D 7/3/2023 1:30:57PM 

Box: 390 346 CIRRUS WAY; Quail Ridge 

M1105 C23-34528 AllergicReact-A 7/3/2023 2:09:09PM 

Box: 355K 207 HERITAGE DR; Glenn Meadows 

Mll09 C23-34534 UnconsPerson-D 7/3/2023 2:29:41PM 

Box: 215X 107 KEYES FERRY RD; GORILLA FIREWORKS SUPERCENTER; Charles T 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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Ml103 C23-34548 ChestPain-C 7/3/2023 4:54:12PM 

Box: 440K 84 MAGAHA ST; Megwilly Village 

M1105 C23-34558 SickPerson-C 7/3/2023 5:30:21PM 

Box: 610K 1804 WIDE HORIZON BL VD; Wide Horizon 

M1109 C23-34559 MV AEntrapmnt 7/3/2023 5:30:49PM 

Box: 215K W ALMART LIGHT; Charles Town Area 

M1104 C23-34561 Fall-B 7/3/2023 5:37:22PM 

Box: 405 203 S REYMANN ST; Ranson 

M1103 C23-34567 SEND-UnknownMed 7/3/2023 6:10:34PM 

Box: 400M 151 AUGUSTINE AVE# 2L; CHARLES TOWERS APARTMENTS; Charles T 

A1102 C23-34571 StructureFire 7/3/2023 6:33:44PM 

Box: 490 41 NEWINGTON CT S; Tuscawilla Hills 

A1108 C23-34595 AllergicReact-C 7/3/2023 8:59:16PM 

Box: SIOK 47 GOODE LN; Wide River Farm 

M1103 C23-34598 SickPerson-C 7/3/2023 9:13:35PM 

Box: 400 439 EUCLID A VE; Charles Town 

M1109 C23-34599 Seizures-D 7/3/2023 9:18:12PM 

Box: 560K 890 LAKESIDE DR; Shannondale East 

M1103 C23-34626 TrblBreathing-C 7/3/2023 11 :47:18PM 

Box: 490 1093 TUSCA WILLA DR; Tuscawilla Hills 

M1103 C23-34630 UnkwnMedical-B 7/4/2023 12:47:02AM 

Box: 400M 151 AUGUSTINE A VE# SH; CHARLES TOWERS APARTMENTS; Charles T 

A1108 C23-34666 PublicAssist 7/4/2023 8:00:0lAM 

Box: 710K 63 BRENTWOOD CT; Bakerton Area 

Mll04 C23-34669 ChestPain-D 7/4/2023 8:27:40AM 

Box: 310K 353 GARDNERS LN; Shepherdstown Area 

M1103 C23-34680 Seizures-C 7/4/2023 9:31:S0AM 

Box: 400 106 4TH ST; Charles Town 

M1109 C23-34688 Fall-D 7/4/2023 10:27:21AM 

Box: 400 609 S SEMINARY ST; Charles Town 

M1105 C23-34708 Fall-B 7/4/2023 ll:59:09AM 

Box: 265K 106 SPRUCE HILL WAY; Spruce Hill 

M1109 C23-34709 Fall-A 7/4/2023 12:02:54PM 

Box: 560K 46 ALTA VISTA DR; Shannondale East 

A1102 C23-34711 AbdPain-C 7/4/2023 12:05:42PM 

Box: 400M 151 AUGUSTINE AVE# 3R; CHARLES TOWERS APARTMENTS; Charles T 

M1103 C23-34712 ChestPain-D 7/4/2023 12:09:32PM 

Box: 415 60 WALKER CT; Breckenridge 

M1103 C23-34727 Traumaticlnj-B 7/4/2023 2:27:24PM 

Box: 640K 10 SHIRLEY RD; Summit Point Area 

M1105 C23-34741 Stroke-C 7/4/2023 3:51:17PM 

Box: 415K 112 SAWMILL CT; Ranson Area 

M1109 C23-34749 UnconsPers-D+t+ 7/4/2023 4:25:29PM 

Box: 405 401 N MILDRED ST; BUDGET INN RANSON; Ranson 

M1108 C23-34754 MutualAidRiver 7/4/2023 4:47:5 IPM 

Box: RBIA RBIA POTOMAC RIVER ACCESS AT THE POINT HF WC TAC3 OPS 

M1105 C23-34771 SickPerson-A 7/4/2023 5:52:07PM 

Box: 420K 348 4TH ST; Shenandoah Junction 

M1109 C23-34778 ApplianceFire 7/4/2023 6:44:22PM 

Box: 405 251 AUTUMN DR# 801; CRANES MEADOW APTS; Ranson Area 

M1104 C23-34783 CardacArst-E +t+ 7/4/2023 7:17:33PM 

Box: 700K 47 MORNING CALM LN; Riverview Estates 

Report developed using SAP Crystal Reports v14.I 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 

Page 7 of 15 

Printed: 711012023 6:30:07AM 



M1103 C23-34785 SEND-Traumainj 7/4/2023 7:18:59PM 

Box: 110 4328 WILLIAM L WILSON FWY; CLARION INN RT 340; Bolivar Area 

M1109 C23-34791 SEND-PsychEmer 7/4/2023 8:02:46PM 

Box: 700K 47 MORNING CALM LN; R iverview Est ates 

M1103 C23-34806 Fall-A 7/4/2023 9:15:18PM 

Box: 600K 79 MARSHALL ST; Middleway Area 

M1105 C23-34818 ChestPain-D 7/4/2023 10:06:34PM 

Box: 550K 424 MISSION RD; Mann ings Area 

M1105 C23-34846 CardacArst-E+++ 7/4/2023 ll:45:47PM 

Box: 400 310 W LIBERTY ST; Charles Town 

M1108 C23-34873 MVAinjury 7/5/2023 4:38:08AM 

Box: lO0K CHESTNUT HILL RD & WILLIAM L WILSON FWY; Near Rt 340; Harper 

M1109 C23-34884 PatientTmsfr-C 7/5/2023 7:34:llAM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1105 C23-34886 UnconsPerson-C 7/5/2023 7:45:36AM 

Box: 410 230 OAK LEE DR; HOME DEPOT STORE; Potomac Twn Ctr 

M1109 C23-34908 Diab eticEmerg-A 7/5/2023 9:11:51AM 

Box: 100 58 FADELEY WAY; Bolivar 

M1105 C23-34931 FireAlarmComm 7/5/2023 10:22:31AM 

Box: 400M 151 AUGUSTINE AVE# 2G; CHARLES TOWERS APARTMENTS; Charles T 

l\'11109 C23-34943 SickPerson-D 7/5/2023 11 :31 :2 lAM 

Box: 230K 1108 A VON BEND RD; Avon Bend 

All02 C23-34946 Fall-B 7/5/2023 I 1:41:42AM 

Box: 400M 151 AUGUSTINE AVE# 5H; CHARLES TOWERS APARTMENTS; Charles T 

M1104 C23-34956 MVAinjury 7/5/2023 12:36:32PM 

Box: 330K LEETOWN RD & CHARLES TOWN RD; Keameysville 

M1105 C23-34960 Fall-B 7/5/2023 l:00:18PM 

Box: 430 179 E BURR BL VD # A; FRESENIUS KIDNEY CARE; Burr Park N 

M1103 C23-34968 TrblBreathing-C 7/5/2023 l:23:20PM 

Box: 630K 1925 BRUCETOWN RD; Middleway Area 

A1102 C23-34989 MVAinjury 7/5/2023 2:59:43PM 

Box: 610X 4806 MIDDLEWA Y PIKE; HARDINGS SERVICE CENTER; Middleway Area 

Mll03 C23-34998 Fall-B 7/5/2023 4:13:31PM 

Box: 400 208 E NORTH ST; CREAMERS WRECKER SERVICE; Charles Town 

M1105 C23-34999 PublicAssist 7/5/2023 4:14:05PM 

Box: 490 41 PINEHURST CT; Locust Hill

Mll09 C23-3501 l PsychEmrgn cy-D 7/5/2023 5:36:41PM 

Box: 570K 1010 JOHN BROWN FAR M  RD; John Brown Farm Mtn 

M1104 C23-35014 SEND-SickPerson 7/5/2023 5:40:52PM 

Box: 300 4904 KEARNEYSVILLE PIKE; Shepherdstown Area 

M1105 C23-35026 PatientTmsfr-C 7/5/2023 7:19:58PM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

Mll03 C23-35050 Uncon sPerson-D 7/5/2023 9:54:54PM 

Box: 400 401 W LIBERTY ST; Charles Town 

Mll04 C23-35066 Hemorrhage-A 7/5/2023 ll:28:53PM 

Box: 360K 7067 FLOWING SPRINGS RD; Shepherdstown Area 

MllOl C23-35072 ChestPain-D 7/6/2023 12:22: I 5AM 

Box: 745K 175 HARMONY LN; River side Acres 

Mll02 C23-35098 SickPerson-D 7/6/2023 6:31:17AM 

Box: 400 807 WILLOW SPRING DR; AMERICAS BEST VALUE INN; Charles Town 

Mll03 C23-35105 PublicAssist 7/6/2023 8:49:55AM 

Box: 490 41 PINEHURST CT; Locust H ill 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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M1103 C23-35110 SickPerson-A 7/6/2023 9:19:50AM 

Box: 490 41 PINEHURST CT; Locust Hill 

Ml102 C23-35119 Trb!Breathing-D 7/6/2023 9:58:01AM 

Box: 405 104 TOPPER A VE # 104; Ranson 

M1104 C23-35125 SickPerson-A 7/6/2023 10:45:39AM 

Box: 733K 767 ACORN CIR; Oak Tree East 

M1102 C23-35133 Stroke-C 7/6/2023 11:24:42AM 

Box: 605K 111 OWLS NEST LN; Leetown Area 

M1103 C23-35148 UnconsPerson-D 7/6/2023 1:06:05PM 

Box: 620K 517 NEW MEADOW DR; Meadowlands 

Ml109 C23-35168 Fall-A 7/6/2023 3:09:32PM 

Box: 205 431 JEFFERSON AVE; Charles Town 

Mll0S C23-35178 Fall-A 7/6/2023 4:20:13PM 

Box: 230K 6338 KABLETOWN RD; Kabletown Area 

MllOl C23-35183 ChestPain-D 7/6/2023 4:41:05PM 

Box: 723K 316 REDWOOD CT; Norwood 

Mll03 C23-35199 Hemorrhage-A 7/6/2023 5:59:27PM 

Box: 405 279 ORCHARD DR; Orchard Hills 

M1109 C23-35221 PatientTmsfr-C 7/6/2023 8:19:38PM 

Box: 400M 50 MULBERRY TREE ST; GENESIS HEALTH SHENANDOAH CENTER; CT 

Mll0l C23-35244 TreeDown 7/6/2023 10:28:43PM 

Box: 100 WASHINGTON ST & CHURCH ST; Harpers Ferry 

MUOI C23-35245 Fall-A 7/6/2023 10:41:13PM 

Box: llOK 343 CAMPGROUND RD BLDG E; KOA POOL; Bolivar Area 

M1103 C23-35267 Trb!Breathing-D 7/7/2023 1:57:55AM 

Box: 400M 151 AUGUSTINE AVE# 4D; CHARLES TOWERS APARTMENTS; Charles T 

M1109 C23-35268 Assault-D 7/7/2023 2:04:2IAM 

Box: 405 123 W 7TH A VE# 8; Ranson 

Mll0S C23-35290 PatientTmsfr-C 7/7/2023 9:53:57AM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

All02 C23-35295 PatientTmsfr-C 7/7/2023 10:02:41AM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

Ml103 C23-35304 Fall-A 7/7/2023 10:57:25AM 

Box: 405 109 AUTUMN DR# 1007; CRANES MEADOW APTS; Ranson Area 

M1103 C23-35307 SickPerson-A 7/7/2023 l 1:08:44AM 

Box: 490 41 PINEHURST CT; Locust Hill 

Mf109 C23-35308 DiabeticEmerg-C 7/7/2023 11:11:55AM 

Box: 405 507 GRASSDALE ST; Ranson 

Mll0S C23-35309 Anima!Bite-B 7/7/2023 ll :15:06AM 

Box: 560K 776 VALLEY VIEW RD; Shannondale East 

A1102 C23-35328 SEND-PsychEmer 7/7/2023 12:44:03PM 

Box: 610K 180 LADY BUG LN; Day Subdv 

Mll03 C23-35339 PsychEmrgncy-C 7/7/2023 2:02:14PM 

Box: 490 135 DOUGLAS DR; Tuscawilla Hills 

Mll0S C23-35351 SickPerson-A 7/7/2023 2:52:28PM 

Box: 215X 106 JEFFERSON TERRACE RD; MOTEL 6; Charles Town Area 

M1104 C23-35369 HeatExposure-B 7/7/2023 4:40:24PM 

Box: 301S 301 N KING ST; IKENBERRY HALL SHEP UNIV; Shepherd University 

M1109 C23-35372 Fall-B 7/7/2023 5:03:47PM 

Box: 560K 2075 LAKESIDE DR; Shannondale East 

M1103 C23-35404 SickPerson-D 7/7/2023 8:20:S0PM 

Box: 400 401 W LIBERTY ST; Charles Town 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY wben an in-County agency was 
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Ml105 C23-35407 

Box: 205 

M1109 C23-35410 

Box: 215 

Mll05 C23-35414 

Box: 465K 

Mll03 C23-35421 

Box: 490 

M1104 C23-35422 

Box: 350K 

M1103 C23-35435 

Box: 400X 

M1104 C23-35437 

Box: 300 

Mll05 C23-35441 

Box: 400 

M1103 C23-35445 

Box: 400X 

M1109 C23-35455 

Box: 560K 

M1109 C23-35473 

Box: 550K 

Mll0l C23-35495 

Box: 700K 

M1105 C23-35498 

Box: 100 

M1109 C23-35499 

Box: 230K 

M1103 C23-35502 

Box: 100 

All02 C23-35507 

Box: 410 

M1103 C23-35515 

Box: 620K 

All02 C23-35523 

Box: 400 

A1102 C23-35533 

Box: 400 

Mll04 C23-35538 

Box: 300 

M1105 C23-35544 

Box: 415 

Mll09 C23-35546 

Box: 215X 

Mll05 C23-35561 

Box: 400M 

M1103 C23-35564 

Box: 400M 

M1105 C23-35569 

Box: 400X 

Mll09 C23-35570 

Box: 215K 

Traumaticlnj-A 7/7/2023 8:28:52PM 

801 S MILDRED ST; JEFFERSON PARK POOL HOUSE; Charles Town 

SickPerson-D 7/7/2023 8:54:22PM 

216 FULTON AVE; Patrick Henry Ests 

Fall-A 7/7/2023 9:26:54PM 

184 LOCUST HILL DR; Pembroke Grove 

VehicleFire 7/7/2023 10:00:22PM 

TALL OAK DR & BERKELEY DR; Tuscawilla Hills 

Fall-B 7/7/2023 10:08:30PM 

118 OAKWOOD DR; Oakwood 

SEND-SickPerson 7/7/2023 ll:42:54PM 

750 HOLLYWOOD DR; HOLLYWOOD CASINO CHARLES TOWN RACES; Rnsn 

UnkwnMedical-B 7/7/2023 11 :55:48PM 

164 SHEPHERD GRADE RD; BAVARIAN INN AND LODGE; Bavarian Inn 

UnconsPerson-D 7/8/2023 12:15:58AM 

100 HICKORY TREE CT# 503; WILLOW SPRG FARM APT; Ch Town 

SEND-ChestPain 7/8/2023 12:23:42AM 

750 HOLLYWOOD DR; HOLLYWOOD CASINO CHARLES TOWN RACES; Rnsn 

PsychEmrgncy-B 7/8/2023 I: 11 :36AM 

890 LAKESIDE DR; Shannondale East 

Hemorrhage-D 7/8/2023 8:30:38AM 

136 BLUE BIRD LN; Shannondale East 

Traumaticlnj-B 7/8/2023 11 :20:21AM 

14 73 CARTER A VE; Bakerton 

Fall-B 7/8/2023 l l:27:42AM 

56 TAYLOR ST; Bolivar 

Seizures-C 7/8/2023 11:28:00AM 

78 FAIRVIEW DR; Fairview Place 

SEND-Trb!Breath 7/8/2023 12:0l:49PM 

744 SHENANDOAH ST; A PLACE IN TIME MUSEUM; Harpers Ferry 

PsychEmrgncy-O 7/8/2023 12:20:12PM 

1205 STEED ST; Fairfax Crossing 

MV Ainjury 7/8/2023 I: 15 :50PM 

MIDDLEW A Y PIKE & ROSE HILL DR; Middleway Area; Rose Hill Est 

Fall-B 7/8/2023 2:27:26PM 

110 AUGUSTINE AVE; Charles Town 

SickPerson-A 7/8/2023 4:25:38PM 

741 E WASHINGTON ST; ROADWAY INN AND SUITES; Charles Town 

SEND-Allergic 7/8/2023 5:18:51PM 

8052 MARTINSBURG PIKE; SHEPHERDSTOWN FIRE COMPANY 3; ST Area 

ChestPain-D 7/8/2023 5:46:40PM 

34 BOXWOOD LN; Walnut Grove 

ChestPain-D 7/8/2023 6:09:00PM 

912 SOMERSET BL VD # 102; WVU URGENT CARE; by ALDis 

PatientTmsfr-C 7/8/2023 7:00:51PM 

50 MULBERRY TREE ST; GENESIS HEAL TH SHENANDOAH CENTER; CT 

SickPerson-D 7/8/2023 7:26:36PM 

151 AUGUSTINE A VE# 2L; CHARLES TOWERS APARTMENTS; Charles T 

SEND-UnconsPers 7/8/2023 8:02:03PM 

580 FINISH LINE A VE; CASINO LOADING DOCK ENTRANCE; Ranson 

Fall-A 7/8/2023 8:11 :50PM 

13 AUBREY CT; Schaeffers Xrds 

Report developed using SAP Crystal Reports vl4.I 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned 

Page 10 of 15 

Tables: cdcall, frmain, rlmain Printed: 71]0i2023 6:30:07AM 



M1109 C23-35574 

Box: 215X 

MllOl C23-35579 

Box: 160K 

M1103 C23-35585 

Box:400 

Report developed using SAP Crystal Reports v14.1 

Data source: SpillmanFlex c-tree database 

Tables: cdcall, frmain, rlmain 

HeatExposure-C 7/8/2023 8:43:09PM 

62 SOMERSET BL VD; DOLLAR GENERAL SOMERSET; Charles Town Area 

SickPerson-A 7/8/2023 9:12:50PM 

326 OREGON TRL; Conestoga 

Seizures-C 7/8/2023 9:40:20PM 

531 S GEORGE ST; Charles Town 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned 
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FFC 

D1 C23-34300 

Box: IIOK 

EKI C23-34330 

Box: 723K 

REI C23-34559 

Box: 215K 

REI C23-34783 

Box: 700K 

REI C23-34873 

Box: IO0K 

Bl C23-34974 

Box: 737K 

FPI C23-35244 

Box: 100 

Total Agency for Period: 7 

Fall-A 7/2/2023 8:20:20AM 

800BLK SHORELINE DR; Bolivar Area 

FireAlarmResdnt 7/2/2023 12:30:18PM 

519 CHESSIE LN; Engle Crossing 

MV AEntrapmnt 7/3/2023 5:30:49PM 

W ALMART LIGHT; Charles Town Area 

CardacArst-E+++ 7/4/2023 7:17:33PM 

47 MORNING CALM LN; Riverview Estates 

MV Alnjmy 7/5/2023 4:38:08AM 

CHESTNUT HILL RD & WILLIAM L WILSON FWY; Near Rt 340; Harper 

Brushfire 7/5/2023 l:50:34PM 

ROLLING KNOLLS RD & ENGLE MOLERS RD; Molers Crossroads 

TreeDown 7/6/2023 10:28:43PM 

WASHINGTON ST & CHURCH ST; Harpers Ferry 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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IFC Total Agency for Period: 19 

E4 C23-34379 PublicAssist 7/2/2023 4:26:17PM 

Box: 405 206 W 5TH A VE; Ranson 

E4 C23-34385 GasLeaklnside 7/2/2023 5:43:29PM 

Box: 255 25 BATTLEFIELD DR; Huntfield 

E4 C23-34394 SEND-PsychEmer 7/2/2023 7:32:15PM 

Box: 400 FLOWING SPRINGS RD AT RT 9 ON BRIDGE; Ranson Exit 

R4 C23-34559 MV AEntrapmnt 7/3/2023 5:30:49PM 

Box: 215K W ALMART LIGHT; Charles Town Area 

E4 C23-34571 StructureFire 7/3/2023 6:33:44PM 

Box: 490 41 NEWINGTON CT S; Tuscawilla Hills 

E4 C23-34646 COA!arm 7/4/2023 3:58:18AM 

Box: 405 130 W BELTLINE AVE; JIMS AUTO REPAIR; Ranson 

U4 C23-34754 Mutua!AidRiver 7/4/2023 4:47:51PM 

Box: RBlA RBlA POTOMAC RIVER ACCESS AT THE POINT HF WC TAC3 OPS 

E4 C23-34778 ApplianceFire 7/4/2023 6:44:22PM 

Box: 405 251 AUTUMN DR# 801; CRANES MEADOW APTS; Ranson Area 

E4 C23-34783 CardacArst-E+++ 7/4/2023 7:17:33PM 

Box: 700K 47 MORNING CALM LN; Riverview Estates 

E4 C23-34846 CardacArst-E+++ 7/4/2023 ll:45:47PM 

Box: 400 310 W LIBERTY ST; Charles Town 

E4 C23-34931 FireAlarmComm 7/5/2023 10:22:3 IAM 

Box: 400M 151 AUGUSTINE AVE# 2G; CHARLES TOWERS APARTMENTS; Charles T 

E4 C23-34946 Fall-B 7/5/2023 11 :41 :42AM 

Box: 400M 151 AUGUSTINE A VE# 5H; CHARLES TOWERS APARTMENTS; Charles T 

R4 C23-34956 MVAinjury 7/5/2023 12:36:32PM 

Box: 330K LEETOWN RD & CHARLES TOWN RD; Keameysville 

R4 C23-34960 Fall-B 7/5/2023 1:00:18PM 

Box: 430 179 E BURR BL VD # A; FRESENIUS KIDNEY CARE; Burr Park N 

E4 C23-34999 PublicAssist 7/5/2023 4:14:05PM 

Box: 490 41 PINEHURST CT; Locust Hill 

E4 C23-35105 PublicAssist 7/6/2023 8:49:55AM 

Box: 490 41 PINEHURST CT; Locust Hill 

E4 C23-35363 FireAlarmComm 7/7/2023 4:24:13PM 

Box: 400 741 E WASHINGTON ST; ROADWAY INN AND SUITES; Charles Town 

E4 C23-35421 VehicleFire 7/7/2023 10:00:22PM 

Box: 490 TALL OAK DR & BERKELEY DR; Tuscawilla Hills 

E4 C23-35525 OutsideFire 7/8/2023 2:45:43PM 

Box: 425K FLOWING SPRINGS RD & JOB CORPS RD; Shen Junction Area 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

• • Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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MFC Total Agency for Period: 15 

CN6 C23-34336 WiresDown 7/2/2023 1:25:31PM 

Box: 605D 290 MEADOW BLUFF LN; Keameysville Area 

U6 C23-34413 SickPerson-A 7/2/2023 9:34:34PM 

Box: 630K 276 KING ST; Middleway 

U6 C23-34558 SickPerson-C 7/3/2023 5:30:21PM 

Box: 610K 1804 WIDE HORIZON BL VD; Wide Horizon 

K6 C23-34571 StructureFire 7/3/2023 6:33:44PM 

Box: 490 41 NEWINGTON CT S; Tuscawilla Hills 

U6 C23-34727 Traumaticlnj-B 7/4/2023 2:27:24PM 

Box: 640K 10 SHIRLEY RD; Summit Point Area 

RE6 C23-34801 MutualAidFire 7/4/2023 9:03:59PM 

Box: 2600blk Middleway Pike 

U6 C23-34967 FireAlarmComm 7/5/2023 1:21:56PM 

Box: 671X 33 J CHRISTOPHER STEVENS WAY; SPARC WAREHOUSE; SPARC Tmg Ar 

RE6 C23-34968 TrblBreathing-C 7/5/2023 1:23:20PM 

Box: 630K 1925 BRUCETOWN RD; Middleway Area 

U6 C23-34989 MVAinjury 7/5/2023 2:59:43PM 

Box: 6IOX 4806 MIDDLEWA Y PIKE; HARDINGS SERVICE CENTER; Middleway Area 

U6 C23-35133 Stroke-C 7/6/2023 11 :24:42AM 

Box: 605K 111 OWLS NEST LN; Leetown Area 

U6 C23-35148 UnconsPerson-D 7/6/2023 1:06:05PM 

Box: 620K 517 NEW MEADOW DR; Meadowlands 

U6 C23-35328 SEND-PsychEmer 7/7/2023 12:44:03PM 

Box: 610K 180 LADY BUG LN; Day Subdv 

K6 C23-35421 VehicleFire 7/7/2023 I0:00:22PM 

Box: 490 TALL OAK DR & BERKELEY DR; Tuscawilla Hills 

RE6 C23-35515 MVAinjury 7/8/2023 1:15:50PM 

Box: 620K MIDDLEWA Y PIKE & ROSE HILL DR; Middleway Area; Rose Hill Est 

U6 C23-35553 SpecialEvntFire 7/8/2023 6:30:44PM 

Box: 455K JEFFERSON COUNTY FAIR GROUNDS; Bardane Area 

Report developed using SAP Crystal Reports vl4.I 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCalll\ledical 

.. Report includes StationFill Qril.X when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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SFD Total Agency for Period: 16 

T3 C23-34345 FireAlannComm 7/2/2023 2:10:04PM 

Box: 301S 210 N KING ST; STUDENT CENTER SHEP UNIV; Shepherd University 

EMS3 C23-34416 PublicAssist 7/2/2023 9:42:45PM 

Box: 305K 6690 MARTINSBURG PIKE; Shepherdstown Area 

E3 C23-34430 COAlann 7/2/2023 11:40:0SPM 

Box: 305K 265 SPRING WARBLER WAY; Mecklenburg Heights 

E3 C23-34435 TrblBreathing-D 7/3/2023 12:19:22AM 

Box: 330K 3504 WARM SPRINGS RD; Shepherdstown Area 

E3 C23-34469 FireAlannResdnt 7/3/2023 8:23:22AM 

Box: 733K I 065 UVILLA RD; Molers Crossroads 

E3 C23-34475 UnconsPerson-A 7/3/2023 9:34:21AM 

Box: 300M 80 MADDEX DR; CANTERBURY HEAL TH CENTER; ST Area 

T3 C23-34480 FireAiannComm 7/3/2023 10:12:l lAM 

Box: 301S 604 UNIVERSITY DR; DUNLOP HALL SHEP UNIV; SU 

EMS3 C23-34517 TrblBreathing-D 7/3/2023 l:30:57PM 

Box: 390 346 CIRRUS WAY; Quail Ridge 

EMS3 C23-34528 AllergicReact-A 7/3/2023 2:09:09PM 

Box: 355K 207 HERITAGE DR; Glenn Meadows 

D3 C23-34669 ChestPain-D 7/4/2023 8:27:40AM 

Box: 310K 353 GARDNERS LN; Shepherdstown Area 

E3 C23-34956 MVAinjury 7/5/2023 12:36:32PM 

Box: 330K LEETOWN RD & CHARLES TOWN RD; Kearneysville 

E3 C23-34974 Brushfire 7/5/2023 l:50:34PM 

Box: 737K ROLLING KNOLLS RD & ENGLE MOLERS RD; Molers Crossroads 

E3 C23-35049 FireA!annComm 7/5/2023 9:52:35PM 

Box: 330K 665 NORTHPORT A VE; ROCKWOOL; Kearneysville Area 

T3 C23-35088 FireAlannComm 7/6/2023 4:34:17AM 

Box: 330K 665 NORTHPORT A VE; ROCKWOOL; Kearneysville Area 

E3 C23-35092 FireAlarmComm 7/6/2023 4:53:21AM 

Box: 330K 665 NORTHPORT A VE; ROCKWOOL; Kearneysville Area 

E3 C23-35176 FireAlannComm 7/6/2023 4:15:41PM 

Box: 330K 665 NORTHPORT A VE; ROCK WOOL; Keameysville Area 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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Printed: 7/10/2023 6:30:07AM 
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1. Sunday

Jefferson County Emergency Communications 

Fire and EMS Activity Report 
Weekly Activity Report for Fire & EMS for the LAST FULL WEEK showing CAD calls 

dispatched to each fire/EMS agency & the total count for the week. The unit depicted on 

this report is the initial unit assigned from the agency shown. 

From 07/16/2023 to 07/22/2023 Total Incidents: 145 

Incidents, by Agency 

12 
19 

BRFC CFC ESA FFC IFC MFC SFD 

Incidents, by day of week 

20 
17 16 

2. Monday 3. Tuesday 4. Wednesday 5. Thursday 6. Friday 7. Saturday



Incidents, by hour 
0000-0059 hours 5 

0100-0159 hours 5 

0200-0259 hours 2 

0300-0359 hours 4 

0400-0459 hours 6 

0500-0559 hours 3 

0600-0659 hours 

0700-0759 hours 5 

0800-0859 hours 3 

0900-0959 hours 5 

1000-1059 hours 7 

1100-1159 hours 10 

1200-1259 hours 

1300-1359 hours 5 

1400-1459 hours 9 

1500-1559 hours 4 

1600-1659 hours 8 

1700-1759 hours 7 

1800-1859 hours 7 

1900-1959 hours 8 

2000-2059 hours 5 

2100-2159 hours 9 

2200-2259 hours 8 

2300-2359 hours 4 

0 2 4 6 8 10 

Most Commonly Dispatched Nature Codes 

Fall-A 

TrblBreathing-D 

Patien!Tmsfr-C 

PublicAssist 

SickPerson-C 

ChestPain-D 

FireAlarmResdnt 

MVAlnjury 

OvrdosePoison-C 

SEND-UnknownMed 

SickPerson-A 

Fall-B 

FireAlarmComm 

SEND-PsychEmer 

UnconsPerson-D 

UnconsPerson-C 

UnkwnMedical-B 

AbdPain-C 

ChestPain-C 

DiabeticEmerg-C 

Fall-D 

HeartProblems-C 

Hemorrtiage-B 

Hemorrflage-D 

SEND-Fall 

SEND-Traumalnj 

Stroke-C 

TrblBreathing-C 

TrblBrthng-E+++ 

UnconsPerson-A 

I 

I 

I 

0 

I 

I 

I 
3 

-3 
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•2 
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2 

-

--
1 

.J.5 
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5 

4 
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-

10 

10 

10 
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14 

■ Fall-A 
TrblBreathing-D 

■ Patien!Tmsfr-C 
■ PublicAssist 
■ SickPerson-C 

ChestPain-D 
■ FireAlarmResdnt 

MVAlnjury
■ OvrdosePoison-C 

16 

■ SEND-UnknownMed 
■ SickPerson-A 

Fall-B 
FireAlarmComm 

■ SEND-PsychEmer 
UnconsPerson-D 

■ UnconsPerson-C 
UnkwnMedical-B 

■ AbdPain-C 
ChestPain-C 

■ DiabeticEmerg-C 
■ Fall-D 
■ HeartProblems-C 

Hemorrhage-B 

■ Hemorrhage-D 
SEND-Fall 

■ SEND-Traumalnj 
■ Stroke-C 
■ TrblBreathing-C 

TrblBrthng-E+++ 
Un cons Person-A 



BFD 

ACH7 C23-37386 

Box: 420K 

E7 C23-37410 

Box: 705K 

BT7 C23-38129 

Box: 

E7 C23-38318 

Box: 350K 

S07 C23-38399 

Box: IO0K 

E7 C23-38463 

Box: 710K 

Report developed using SAP Crystal Reports v14.I 

Data source: SpillmanFlex c-tree database 

Tables: cdcall, frmain, rlmain 

Total Agency for Period: 6 

TrblBrthng-E+++ 7/17/2023 7:37:39PM 

342 5TH ST; Shenandoah Junction 

FireAlarmResdnt 7/17/2023 9:44:49PM 

616 CARTER AVE; Bakerton 

Mutua!AidRiver 7/21/2023 6:52:49AM 

POTOMAC RIVER BRIDGE; WASHINGTON COUNTY 

PublicAssist 7/22/2023 3:19:40AM 

118 OAKWOOD DR; Oakwood 

MVAinjury 7/22/2023 2:ll:36PM 

WILLIAM L WILSON FWY & CHESTNUT HILL RD; Harpers Ferry; Near 

Pub licAssist 7/22/2023 8:16:41PM 

63 BRENTWOOD CT; Bakerton Area 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned 
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BRFC 

RES C23-37295 

Box: 510K 

E52 C23-38135 

Box: 520T 

CHS C23-38311 

Box: 530K 

RES C23-38503 

Box: 550K 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmauFlex c-tree database 

Tables: cdcall, frmaiu, rlmain 

Total Agency for Period: 4 

Hemorrhage-D 7/17/2023 ll:35:27AM 

571 DOGWOOD TRL; HF Campsites 

SickPerson-A 7/21/2023 8:28:29AM 

364 MOUNTAIN TOP TRL; Westridge Hills 

Trb!Breathing-D 7/22/2023 l:42:47AM 

47 MOUNTAIN OVERLOOK DR; Near Hostler Bridge 

Trb!Brthng-E+++ 7/22/2023 11:27:IOPM 

432 WINDSONG RD; Shannondale East 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill QJ::il.l'. when an in-County agency was 

assigned 
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CFC Total Agency for Period: 12 

T2 C23-37054 FireA!annComm 7/16/2023 2:44:32AM 

Box: 400 40FLOWING SPRINGS WAY; WALGREENS CHARLES TOWN; Charles Town 

E2 C23-37227 FireAlannResdnt 7/17/2023 2:14:19AM 

Box: 230K 87 BROADVIEW CT; Myerstown Area 

E2 C23-37295 Hemorrhage-D 7/17/2023 ll:35:27AM 

Box: 510K 571 DOGWOOD TRL; HF Campsites 

E2 C23-37349 Elevator Entrap 7/17/2023 3:35:18PM 

Box: 215X 257 KEYES FERRY RD; CUBESMART SELF STORAGE ChTown; CT Area 

T2 C23-37382 PublicAssist 7/17/2023 7:21:38PM 

Box: 235 120 HA VERSA CK CIR; Norborne Glebe 

EK2 C23-37740 V ehicleFire 7/19/2023 12:56:4 7PM 

Box: 620K 612 S CHILDS RD; Summit Point Area 

E2 C23-37942 PublicAssist 7/20/2023 9:33:21AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

EK2 C23-37955 PublicAssist 7/20/2023 I l:15:44AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

E2 C23-38009 MVAinjury 7/20/2023 5:07:30PM 

Box: 215X 160 PATRICK HENRY WAY; GOODWILL CHARLES TOWN; WalmartPlaza 

EK2 C23-38065 ApplianceFire 7/20/2023 10:23:47PM 

Box: 405 307 N PRESTON ST; Ranson 

E2 C23-38143 WiresDown 7/21/2023 9:14:18AM 

Box: 205K ASHCROFT DR & ANSLEY WAY; Mag Springs 

E2 C23-3831 l Trb!Breathing-D 7/22/2023 l:42:47AM 

Box: 530K 47 MOUNTAIN OVERLOOK DR; Near Hostler Bridge 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 

Page 5 of 14 
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ESA 

M1104 C23-37043 

Box: 305K 

M1106 C23-37047 

Box: 215 

All0l C23-37067 

Box: 170K 

M1109 C23-37089 

Box: 200 

M1103 C23-37103 

Box: 400 

Mll09 C23-37105 

Box: 400 

M1108 C23-37123 

Box: 235K 

M1109 C23-37141 

Box: 230K 

M1103 C23-37145 

Total Agency for Period: 130 

PDAssist 7/16/2023 12:26:23AM 

WINEBRENNER RD & GREEN HILL FARM LN; Shepherdstown Area; Cro 

SEND-Traumalnj 7/16/2023 l:03:04AM 

246 PATRICK HENRY WAY# 201; PATRICK HENRY APT; by WalMart 

MV Alnjury 7/16/2023 7:40: ISAM 

WILLIAM L WILSON FWY & SHEPHERDSTOWN PIKE; Halltown Area 

SEND-PsychEmer 7/16/2023 10:36:44AM 

23 SNOWBERRY ST; Green Meadows 

UnconsPerson-C 7/16/2023 12:32:41PM 

129 W WASHINGTON ST; ABOLITIONIST ALE WORKS; Chris Twn 

UnconsPerson-D 7/16/2023 12:40:47PM 

807 WILLOW SPRING DR; AMERICAS BEST VALUE INN; Charles Town 

ChestPain-D 7/16/2023 2:43:30PM 

385 OAKLAND TER; Oakland Heights 

Fall-A 7/16/2023 4:53:26PM 

6338 KABLETOWN RD; Kabletown Area 

SEND-UnconsPers 7/16/2023 5:06:20PM 

Box: 400X 750 HOLLYWOOD DR; HOLLYWOOD CASINO CHARLES TOWN RACES; Rnsn 

M1108 C23-37154 

Box: 510K 

M1106 C23-37163 

Box: 330K 

M1106 C23-37174 

Box: 605K 

Ml103 C23-37183 

Box: 600K 

M1109 C23-37188 

Box: 400M 

Ml108 C23-37190 

Box: 405 

M1109 C23-37265 

Box: 205M 

Mll0l C23-37269 

Box: 100 

M1103 C23-37270 

Box: 400 

Al102 C23-37278 

Box: 650K 

M1108 C23-37295 

Box: 510K 

Al102 C23-37308 

Box: 400 

Ml103 C23-37343 

Box: 405 

M1108 C23-37349 

Box: 215X 

Ml103 C23-37380 

Box: 400 

Mll0l C23-37381 

Box: 100 

Ml109 C23-37386 

Box: 420K 

SickPerson-C 7/16/2023 6:21:36PM 

571 DOGWOOD TRL; HF Campsites 

Trb!Breathing-D 7/16/2023 7:03:31PM 

207 KEARNEYSVILLE PIKE; Kearneysville 

SEND-PsychEmer 7/16/2023 8:22:35PM 

1331 BOWERS RD; Leetown Area 

Fall-A 7/16/2023 9:27:02PM 

5611 MIDDLEW A Y PIKE; Middleway Area 

UnkwnMedical-B 7/16/2023 9:50:17PM 

151 AUGUSTINE AVE# 5H; CHARLES TOWERS APARTMENTS; Charles T 

Fall-B 7/16/2023 9:53:23PM 

605 N MARSHALL ST; Ranson 

PatientTmsfr-C 7/17/2023 7:58:59AM 

1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

TrblBreathing-D 7/17/2023 8:18:29AM 

41 WARREN ST; Bolivar 

ChestPain-C 7/17/2023 8:26:55AM 

505 E NORTH ST# 203; MARWARE APTS; Charles Town 

UnconsPerson-A 7/17/2023 9:21:48AM 

949 SUMMIT POINT RD; Summit Point Area 

Hemorrhage-D 7/17/2023 ll:35:27AM 

571 DOGWOOD TRL; HF Campsites 

Hemorrhage-D 7 /l 7 /2023 12:38:3 lPM

642 E WASHINGTON ST; TRA VELODGE; Charles Town 

Fall-D 7/17/2023 3:08:02PM 

605 N MARSHALL ST; Ranson 

ElevatorEntrap 7/17/2023 3:35: 18PM 

257 KEYES FERRY RD; CUBESMART SELF STORAGE ChTown; CT Area 

Fall-D 7/17/2023 7:07:40PM 

540 BROOKE ST; Charles Town 

UnconsPerson-D 7/17/2023 7:10:02PM 

186 HIGH ST; THE RABBIT HOLE; Harpers Ferry 

Trb!Brthng-E+++ 7/17/2023 7:37:39PM 

342 5TH ST; Shenandoah Junction 

Report developed using SAP Crystal Reports v14.1 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StatiouFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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M1109 C23-37433 ChestPain-D 7/18/2023 12: 15:13AM 

Box: 295K 2272 LEWISVILLE RD; Franklintown Area 

M1103 C23-37455 SickPerson-C 7/18/2023 l:04:36AM 

Box: 400 807 WILLOW SPRING DR; AMERICAS BEST VALUE INN; RM 203 

M1108 C23-37468 Trb!Breathing-D 7/18/2023 4:0 l:23AM 

Box: 405 1026 N MILDRED ST# 19; W ilts MHP 

M1103 C23-37495 Trb!Breathing-D 7/18/2023 9:07:17AM 

Box: 405 104 TOPPER A VE# 104; Ranson 

M1106 C23-37516 PatientTmsfr-C 7/18/2023 ll:06:26AM 

Box: 300M 80 MADDEX DR; CANTERBURY HEALTH CENTER; ST Area 

M1103 C23-37524 ChestPain-D 7/18/2023 l l:37:31AM 

Box: 490 52 CAPTAIN BAIRD CT; Tuscawilla Hills 

A1102 C23-37535 BackPain-C 7/18/2023 12:33:06PM 

Box: 400 525 S SEMINARY ST; Charles Town 

M1103 C23-37538 Fall-A 7/18/2023 12:50:50PM 

Box: 405 112 E 14TH AVE; Ranson 

Milot C23-37542 SEND-Unknown Med 7/18/2023 1:16:23PM 

Box: 500K 679 DEY DR; Blue Ridge Acres 

M1108 C23-37544 PublicAssist 7/18/2023 l:19:22PM 

Box: 400 540 BROOKE ST; Charles Town 

M1109 C23-37554 ChestPain-D 7/18/2023 2:02:12PM 

Box: 215X 912 SOMERSET BLVD STE 102; W VU URGENT CARE; by ALDis 

M1108 C23 -37557 UnconsPerson-C 7/18/2023 2:13:36PM 

Box: 215X 96 PATRICK HENRY WAY; WALMART; WalmartPlaza 

M1103 C23-37572 Fall-A 7/18/2023 3:27:03PM 

Box: 405 251 AUTUMN DR# 803 ; CRANES MEADOW APTS; Ranson Area 

M1103 C23-37593 UnconsPerson-D 7/18/2023 5:28:02PM 

Box: 400 91 SARATOGA DR# D; STAR RENTALS; JeffXing 

M1108 C23-37600 SickPerson-C 7/18/2023 5:58:29PM 

Box: 610K 1324 WIDE HORIZON BL VD; W ide Horizon; Hidden River 

Ml106 C23-37609 MVAinjury 7/18/2023 6:52:58PM 

Box: 330K 6001 CHARLES TOWN RD; Keameysville 

M1106 C23-37616 PublicAssist 7/18/2023 7:36:37PM 

Box: 300 370 RUMSEY AVE; JAMES RUMSEY MONUMENT PARK; Shepherdstown 

Mll09 C23-37634 Traumaticinj-B 7/18/2023 9:38:20PM 

Box: 255 63 C OLONIAL DR; Huntfield 

M1108 C23-37640 Fall-A 7/18/2023 10:02:28PM 

Box: 230K 651 7 KABLETOWN RD; Kabletown Area 

M1103 C23-37641 SickPerson-C 7/18/2023 10:04:0 lPM 

Box: 605K 149 PLEASANT ACRES C T; Leetown Area 

M1106 C23-37645 COAlarm 7/18/2023 10:19:29PM 

Box: 315K 308 SHADE LN; Shepherdstown Area 

M1108 C23-37650 PatientTmsfr-C 7/18/2023 10:38:llPM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1103 C23-37683 Seizures-A 7/19/2023 l:47:28AM 

Box: 400 544 EAGLE A VE; Charles Town 

M1109 C23-37686 Trb!Breathing -D 7/19/2023 3:45:44AM 

Box: 410 80 FUZZY TAIL DR; Briar Run Estates 

A1102 C23-37695 SEND-UnknownMed 7/19/2023 7:19:40AM 

Box: 620K 5462 MIDDLEWA Y PIKE; Middleway Area 

M1109 C23-37722 UnconsPerson-C 7/19/2023 11:16:00AM 

Box: 560K 794 EAGLES NEST LN; Shannondale East 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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A1107 C23-37723 Trb!Breathing-D 7/19/2023 11: 18:53AM 

Box: 400 127 AUGUSTINE A VE; Charles Town 

M1106 C23-37727 Hemorrhage-B 7/19/2023 1 l:50:30AM 

Box: 340K 550 BORDER RD; Keameysville Area 

Mll08 C23-37729 Fall-A 7/19/2023 11 :59:23AM 

Box: 445K 93 WOODLAND CT; Woodland Park 

LTll C23-37740 VehicleFire 7/19/2023 12:56:47PM 

Box: 620K 612 S CHILDS RD; Summit Point Area 

M1109 C23-37745 Trb!Breathing-C 7/19/2023 l:34:57PM 

Box: 400 305 W WASHINGTON ST# 2; Charles Town 

M1108 C23-37767 SEND-PsychEmer 7/19/2023 3:29:59PM 

Box: 410 230 OAK LEE DR; HOME DEPOT STORE; Potomac Twn Ctr 

A1107 C23-37772 UnkwnMedical-B 7/19/2023 4:14:56PM 

Box: 400 518 S GEORGE ST # C-11; WASHINGTON VILLAGE APTS; Ch Town 

A1107 C23-37773 DiabeticEmerg-A 7/19/2023 4:29:17PM 

Box: 405 16 AUTUMN TER # 1301; CRANES MEADOW APTS; Ranson Area 

M1108 C23-37781 PatientTrnsfr-C 7/19/2023 5:21:45PM 

Box: 215X 912 SOMERSET BLVD# 102; WVU URGENT CARE; by ALDis 

All0l C23-37789 CardacArst-E +++ 7/19/2023 5:39:36PM 

Box: 140K 57 ROCKAWAY CT; Carriage Park 

A1107 C23-37790 PatientTrnsfr-C 7/19/2023 5:46:34PM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1103 C23-37829 SickPerson-C 7/19/2023 8:35:0lPM 

Box: 400 21 NEW OAK TREE CT# 407; WILLOW SPRG FARM APT; Ch Town 

M1109 C23-37850 SEND-UnknownMed 7/19/2023 9:28:35PM 

Box: 205 811 JEFFERSON AVE; Charles Town 

M1106 C23-37870 ChestPain-C 7/19/2023 I0:59:44PM 

Box: 300 540 S CHURCH ST# 7; MAPLE GREEN APTS; Shepherdstown Area 

M1108 C23-37871 AbdPain-C 7/19/2023 l l :04:03PM 

Box: 400 505 E NORTH ST# 200; MARW ARE APTS; Charles Town 

M1109 C23-37874 PatientTrnsfr-C 7/19/2023 11:18:06PM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1108 C23-37911 PatientTrnsfr-C 7/20/2023 3:33:58AM 

Box: 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1108 C23-37914 SEND-PsychEmer 7/20/2023 4:25:03AM 

Box: 405 164 RANSON ESTATES CIR; Ranson Estates 

M1109 C23-37916 DiabeticEmerg-C 7/20/2023 4:37:21AM 

Box: 275K 121 VERMEER LN; Summit Point Area 

M1106 C23-37918 OvrdosePoison-C 7/20/2023 4:53:19AM 

Box: 360K 206 DOGWOOD MANOR DR; Dogwood 

A1107 C23-37924 Fall-A 7/20/2023 5:58:12AM 

Box: 490 171 SAINT ANDREWS DR; Locust Hill 

M1106 C23-37940 HeartProblems-C 7/20/2023 9:26: l lAM 

Box: 305K 28 SWIFT CT; Mecklenburg Heights 

Mll08 C23-37942 PublicAssist 7/20/2023 9:33:21AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

M1108 C23-37955 PublicAssist 7/20/2023 11:15:44AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

A1107 C23-37957 OvrdosePoison-C 7/20/2023 11:23:16AM 

Box: 400 642 E WASHING TON ST; TRA VELODGE; Charles Town 

M1106 C23-37961 UnkwnMedical-B 7/20/2023 11:59:31AM 

Box: 360K 6920 FLOWING SPRINGS RD; Shepherdstown Area 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

*' Report includes StationFill ONLY wben an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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A1107 C23-37962 SickPerson-A 7/20/2023 12:01 :29PM 

Box: 630K 4650 MIDDLEW A Y PIKE; Middleway Area 

M1106 C23-37966 SickPerson-A 7/20/2023 12:35:0IPM 

Box: 340K 70 COTTAGE RD; Fox Glen 

M1103 C23-37969 Fall-B 7/20/2023 12:43:25PM 

Box: 400 190 FLOWING SPRINGS RD; MARTINS GROCERY STORE; JeffXing 

M1109 C23-37971 TrblBreathing-D 7/20/2023 12:45:38PM 

Box: 215X 32 PATRICK HENRY WAY; LONG JOHN SILVERS; Walmart Plaza 

M1106 C23-37980 SEND-Traumainj 7/20/2023 l:50:30PM 

Box: 300 8052 MARTINSBURG PIKE; SHEPHERDSTOWN FIRE COMPANY 3; ST Area 

A1107 C23-37987 SEND-Overdose 7/20/2023 2:41:25PM 

Box: 405 603 N MILDRED ST; VALLEY CAR WASH; Ranson 

Ml103 C23-38002 UnconsPerson-D 7/20/2023 4:30:44PM 

Box: 610K 8601 LEETOWN RD; Middleway Area 

Ml104 C23-38009 MVAinjury 7/20/2023 5:07:30PM 

Box: 215X 160 PATRICK HENRY WAY; GOODWILL CHARLES TOWN; WalmartPlaza 

M1109 C23-38028 ChestPain-D 7/20/2023 6:11:21PM 

Box: 540K 218 ACORN NUT LN; Bloomery Area 

M1104 C23-38030 DiabeticEmerg-C 7/20/2023 6:14:39PM 

Box: 205K 107 TATE MANOR DR; Charles Town 

M1104 C23-38036 TrblBreathing-C 7/20/2023 7:00:07PM 

Box: 400 44 NEW SYCAMORE CIR# 201; WILLOW SPRG FARM APT; Ch Town 

M1103 C23-38065 ApplianceFire 7/20/2023 10:23:47PM 

Box: 405 307 N PRESTON ST; Ranson 

Ml106 C23-38079 OvrdosePoison-C 7/20/2023 l l:38:15PM 

Box: 330K 902 KEARNEYSVILLE PIKE; Keameysville Area 

M1103 C23-38087 SickPerson-D 7/21/2023 12:15:08AM 

Box: 405 124 E 3RD AVE# 6; Ranson 

M1109 C23-38089 Fall-A 7/21/2023 12:33:52AM 

Box: 550K 241 THRUSH LN; Shannondale East 

M1103 C23-38111 SickPerson-C 7/21/2023 3:13:18AM 

Box: 405 104 TOPPER A VE # 104; Ranson 

M1103 C23-38121 Fall-B 7/21/2023 5:21:36AM 

Box: 400 518 S GEORGE ST# C-11; WASHINGTON VILLAGE APTS; Ch Town 

M1104 C23-38135 SickPerson-A 7/21/2023 8:28:29AM 

Box: 520T 364 MOUNTAIN TOP TRL; Westridge Hills 

M1102 C23-38167 UnconsPers-D+++ 7/21/2023 10:51:56AM 

Box: 400 732 E WASHINGTON ST; MCDONALDS CHARLES TOWN; Charles Town 

M1104 C23-38187 SEND-UnknownMed 7/21/2023 12:26:18PM 

Box: 415 47 OXFORD WAY; Cambridge 

M1106 C23-38202 Fall-A 7/21/2023 2:15:51PM 

Box: 300 134 W GERMAN ST; Shepherdstown 

M1109 C23-38234 Stroke-C 7/21/2023 6:30:24PM 

Box: 540K 17200 CHARLES TOWN RD 

Mll04 C23-38244 SEND-Fall 7/21/2023 7:21:49PM 

Box: 670K 67 LEETOWN RD; Summit Point Area 

Ml103 C23-38257 Fall-A 7/21/2023 9:10:36PM 

Box: 405 113 MICHELLE DR; Ashley Brin 

M1103 C23-38275 HeartProblems-C 7/21/2023 10:17:llPM 

Box: 605K 149 PLEASANT ACRES CT; Leetown Area 

Mll03 C23-38282 SEND-Fall 7/21/2023 l0:59:23PM 

Box: 400X 750 HOLLYWOOD DR; HOLLYWOOD CASINO CHARLES TOWN RACES; Rnsn 

Report developed using SAP Crystal Reports v14.1 

Data source: SpillmanFlex c-tree database 

Tables: cdcall, frmain, rlmain 

* Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill Q&l'.: when an in-County agency was 

assigned 
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Mll04 C23-38292 OvrdosePoison-D 7/22/2023 12:15:19AM 

Box: 400 625 MORDINGTON A VE; Charles Town 

M1109 C23-38311 TrblBreathing-D 7/22/2023 1:42:47AM 

Box: 530K 47 MOUNTAIN OVERLOOK DR; Near Hostler Bridge 

M1106 C23-38318 PublicAssist 7/22/2023 3:19:40AM 

Box: 350K 118 OAKWOOD DR; Oakwood 

M1103 C23-38322 Hemorrhage-A 7/22/2023 4:26:44AM 

Box: 405 111 W 2ND A VE; Ranson 

Mll04 C23-38323 SickPerson-A 7/22/2023 4:30:44AM 

Box: 405 605 N MARSHALL ST; Ranson 

M1103 C23-38327 Stroke-C 7/22/2023 5:08:22AM 

Box: 630K 4650 MIDDLEWA Y PIKE; Middleway Area 

M1104 C23-38351 PatientTmsfr-C 7/22/2023 10:04:44AM 

Box: 400M 50 MULBERRY TREE ST; GENESIS HEALTH SHENANDOAH CENTER; CT 

M1103 C23-38352 Fall-B 7/22/2023 10:05:41AM 

Box: 400 624 S SAMUEL ST; Charles Town 

Mll09 C23-38357 TrblBreathing-D 7/22/2023 10:38:07AM 

Box: 445K 2021 WAR ADMIRAL BL VD; Ranson Area 

M1106 C23-38360 SEND-Allergic 7/22/2023 I0:42:22AM 

Box: 300 8052 MARTINSBURG PIKE; SHEPHERDSTOWN FIRE COMPANY 3; ST Area 

A1102 C23-38372 AbdPain-C 7/22/2023 12: l l:38PM 

Box: 405 508 BURNS ST; Ranson 

A1102 C23-38373 UnconsPerson-A 7/22/2023 12:17:42PM 

Box: 410 1331 MARE ST; Fairfax Crossing 

MllOI C23-38374 Buminjury-A 7/22/2023 12:31:03PM 

Box: llOK 343 CAMPGROUND RD# 147; Bolivar Area 

M1109 C23-38376 TrblBreathing-D 7/22/2023 12:46:37PM 

Box: 405 102 N GEORGE ST# 1; Ranson 

M1103 C23-38385 Hemorrhage-B 7/22/2023 1:27:17PM 

Box: 400 807 WILLOW SPRING DR; AMERICAS BEST VALUE INN; Charles Town 

Mll0l C23-38399 MVAinjury 7/22/2023 2:l l:36PM 

Box: I O0K WILLIAM L WILSON FWY & CHESTNUT HILL RD; Harpers Ferry; Near 

M1104 C23-38402 PatientTmsfr-C 7/22/2023 2:30:59PM 

Box : 205M 1263 S GEORGE ST; WILLOW TREE MANOR RET HOME; Charles Town 

M1103 C23-38404 OvrdosePoison-C 7/22/2023 2:39:35PM 

Box: 605K 149 PLEASANT ACRES CT; Leetown Area 

M1109 C23-38420 SickPerson-A 7/22/2023 4:39:29PM 

Box: 221 MM 70-0 RT 9 EB; Charles Town Area 

M1103 C23-38441 HeatExposure-C 7/22/2023 6:01:46PM 

Box: 400 411 S LAWRENCE ST; ST PHILIPS EPISCOPAL CHURCH; Charles Town 

M1104 C23-38447 OvrdosePoison-C 7/22/2023 6:39:20PM 

Box: 610K 677 HARRY SHIRLEY RD; Hidden River 

M1103 C23-38461 PregncyPrblm-C 7/22/2023 8:ll:37PM 

Box: 620K 64 OLD MADISON LN; Middleway Area 

Mll0l C23-38463 PublicAssist 7/22/2023 8:16:41PM 

Box: 710K 63 BRENTWOOD CT; Bakerton Area 

M1109 C23-38466 SEND-UnknownMed 7/22/2023 8:44:14PM 

Box: 690K 61 COTTONWOOD DR; Summit Point Area 

M1106 C23-38481 MVAinjury 7/22/2023 9:36:31 PM 

Box: 330H MM 60-0 RT 9 EB; Keameysville Area 

1\11104 C23-38503 TrblBrthng-E+++ 7/22/2023 11:27:I0PM 

Box: 550K 432 WINDSONG RD; Shannondale East 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

* Report does not include: Medical, TestCall, TestCaIIMedical 

** Report includes Station Fill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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FFC Total Agency for Period: 6 

EKl C23-37067 MVAlnjury 7/16/2023 7:40:18AM 

Box: 170K WILLIAM L WILSON FWY & SHEPHERDSTOWN PIKE; Halltown Area 

DI C23-37269 TrblBreathing-D 7/17/2023 8:18:29AM 

Box: 100 41 WARREN ST; Bolivar 

DI C23-37295 Hemorrhage-D 7/17/2023 l l:35:27AM 

Box: 510K 571 DOGWOOD 1RL; HF Campsites 

EKl C23-37789 CardacArst-E +++ 7/19/2023 5:39:36PM 

Box: 140K 57 ROCKAWAY CT; Carriage Park 

EKI C23-38399 MVAlnjury 7/22/2023 2:l l:36PM 

Box: 100K WILLIAM L WILSON FWY & CHESTNUT HILL RD; Harpers Ferry; Near 

EKl C23-38463 PublicAssist 7/22/2023 8:16:41PM 

Box: 710K 63 BRENTWOOD CT; Bakerton Area 

Report developed using SAP Crystal Reports vl4.I 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

•• Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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IFC Tota) Agency for Period: 19 

W4 C23-37054 FireAlarmComm 7/16/2023 2:44:32AM 

Box: 400 40 FLOWING SPRINGS WAY; WALGREENS CHARLES TOWN; Charles Town 

D4 C23-37105 UnconsPerson-D 7/16/2023 12:40:47PM 

Box: 400 807 WILLOW SPRING DR; AMERICAS BEST VALUE INN; Charles Town 

E4 C23-37133 FireAlarmResdnt 7/16/2023 4:02:59PM 

Box: 400 600 S SAMUEL ST; Charles Town 

W4 C23-37135 FireA!armResdnt 7/16/2023 4:29:59PM 

Box: 400 600 S SAMUEL ST; Charles Town 

D4, C23-37295 Hemorrhage-D 7/17/2023 ll:35:27AM 

Box: 510K 571 DOGWOOD TRL; HF Campsites 

W4 C23-37339 Rekindle 7/17/2023 2:34:29PM 

Box: 405 121 W 3RD A VE; JEFFERSON DAY REPORT CENTER; Ranson 

R4 C23-37349 ElevatorEntrap 7/17/2023 3:35:18PM 

Box: 215X 257 KEYES FERRY RD; CUBESMART SELF STORAGE ChTown; CT Area 

E4 C23-37386 TrblBrthng-E+++ 7/17/2023 7:37:39PM 

Box: 420K 342 5TH ST; Shenandoah Junction 

D4 C23-37468 TrblBreathing-D 7/18/2023 4:01:23AM 

Box: 405 1026 N MILDRED ST# 19; Wilts MHP 

E4 C23-37544 PublicAssist 7/18/2023 1:19:22PM 

Box: 400 540 BROOKE ST; Charles Town 

K4 C23-37740 VehicleFire 7/19/2023 12:56:47PM 

Box: 620K 612 S CHILDS RD; Summit Point Area 

U4 C23-37829 SickPerson-C 7/19/2023 8:35:0lPM 

Box: 400 21 NEW OAK TREE CT# 407; WILLOW SPRG FARM APT; Ch Town 

E4 C23-37942 PublicAssist 7/20/2023 9:33:21AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

E4 C23-37955 PublicAssist 7/20/2023 ll:15:44AM 

Box: 200 18 SAGEWOOD ST; Green Meadows 

R4 C23-38009 MVAinjury 7/20/2023 5:07:30PM 

Box: 215X 160 PATRICK HENRYWAY; GOODWILL CHARLES TOWN; Walmart Plaza 

E4 C23-38065 ApplianceFire 7/20/2023 10:23:47PM 

Box: 405 307 N PRESTON ST; Ranson 

E4 C23-38135 SickPerson-A 7/21/2023 8:28:29AM 

Box: 520T 364 MOUNTAIN TOP TRL; Westridge Hills 

U4 C23-38167 UnconsPers-D+++ 7/21/2023 10:51:56AM 

Box:400 732 E WASHINGTON ST; MCDONALDS CHARLES TOWN; Charles Town 

R4 C23-38481 MVAinjury 7/22/2023 9:36:31PM 

Box: 330H MM 60-0 RT 9 EB; Keameysville Area 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

** Report includes StationFill .QfilY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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MFC Total Agency for Period: 11 

U6 C23-37183 Fall-A 7/16/2023 9:27:02PM 

Box: 600K 5611 MIDDLEW A Y PIKE; Middleway Area 

U6 C23-37278 UnconsPerson-A 7/17/2023 9:21:48AM 

Box: 650K 949 SUMMIT POINT RD; Summit Point Area 

U6 C23-37641 SickPerson-C 7/18/2023 10:04:0l PM 

Box: 605K 149 PLEASANT ACRES CT; Leetown Area 

CN6 C23-37740 VehicleFire 7/19/2023 12:56:47PM 

Box: 620K 612 S CHILDS RD; Summit Point Area 

B6 C23-38000 InvestSmokeOut 7/20/2023 4:18:21PM 

Box: 610K 4485 MIDDLEWA Y PIKE; Middleway Area 

U6 C23-38002 UnconsPerson-D 7/20/2023 4:30:44PM 

Box: 610K 8601 LEETOWN RD; Middleway Area 

U6 C23-38244 SEND-Fall 7/21/2023 7:21:49PM 

Box: 670K 67 LEETOWN RD; Summit Point Area 

U6 C23-38404 OvrdosePoison-C 7/22/2023 2:39:35PM 

Box: 605K 149 PLEASANT ACRES CT; Leetown Area 

U6 C23-38447 OvrdosePoison-C 7/22/2023 6:39:20PM 

Box: 610K 677 HARRY SHIRLEY RD; Hidden River 

U6 C23-38461 PregncyPrblm-C 7/22/2023 8:11:37PM 

Box: 620K 64 OLD MADISON LN; Middleway Area 

U6 C23-38466 SEND-UnknownMed 7/22/2023 8:44:14PM 

Box: 690K 61 COTTONWOOD DR; Summit Point Area 

Report developed using SAP Crystal Reports vl4.I 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCa!IMedical 

"" Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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SFD Total Agency for Period: 19 

E3 C23-37043 PDAssist 7/16/2023 12:26:23AM 

Box: 305K WINEBRENNER RD & GREEN HILL FARM LN; Shepherdstown Area; Cro 

EMS3 C23-37163 TrblBreathing-D 7/16/2023 7:03:31PM 

Box: 330K 207 KEARNEYSVILLE PIKE; Kearneysville 

E3 C23-37224 FireAlannResdnt 7/17/2023 1:16:21AM 

Box: 320 190 TINSLEY CIR; Willowdale 

E3 C23-37410 FireAlannResdnt 7/17/2023 9:44:49PM 

Box: 705K 616 CARTER A VE; Bakerton 

B3 C23-37411 PoleFire 7/17/2023 9:53:0lPM 

Box: 305K 368 SPRING WARBLER WAY; Mecklenburg Heights 

CH3 C23-37609 MVAinjury 7/18/2023 6:52:58PM 

Box: 330K 6001 CHARLES TOWN RD; Kearneysville 

E3 C23-37616 PublicAssist 7/18/2023 7:36:37PM 

Box: 300 370 RUMSEY AVE; JAMES RUMSEY MONUMENT PARK; Shepherdstown 

E3 C23-37645 COAlarm 7/18/2023 10:19:29PM 

Box: 315K 308 SHADE LN; Shepherdstown Area 

EMS3 C23-37870 ChestPain-C 7/19/2023 10:59:44PM 

Box: 300 540 S CHURCH ST# 7; MAPLE GREEN APTS; Shepherdstown Area 

EMS3 C23-37871 AbdPain-C 7/19/2023 11 :04:03PM 

Box: 400 505 E NORTH ST# 200; MARW ARE APTS; Charles Town 

EMS3 C23-37918 OvrdosePoison-C 7/20/2023 4:53:19AM 

Box: 360K 206 DOGWOOD MANOR DR; Dogwood 

E3 C23-37929 FireAlarmComm 7/20/2023 7:41:35AM 

Box: 325X 698 CONSERVATION WAY; NCTC ENTRY AUDITORIUM; NCTC 

EMS3 C23-37940 HeartProblems-C 7/20/2023 9:26:llAM 

Box: 305K 28 SWIFT CT; Mecklenburg Heights 

E3 C23-37951 FireAlarmComm 7/20/2023 10:36:59AM 

Box: 301S 405 N KING ST; GARDINER HALL SHEP UNIV; Shepherd University 

E3 C23-37961 UnkwnMedical-B 7/20/2023 11 :59:3 JAM 

Box: 360K 6920 FLOWING SPRINGS RD; Shepherdstown Area 

EMS3 C23-38079 OvrdosePoison-C 7/20/2023 ll:38:15PM 

Box: 330K 902 KEARNEYSVILLE PIKE; Kearneysville Area 

E3 C23-38130 FireAlarmComm 7/21/2023 7:33:23AM 

Box: 325X 698 CONSERVATION WAY; NCTC ENTRY AUDITORIUM; NCTC 

E3 C23-38318 PublicAssist 7/22/2023 3:19:40AM 

Box: 350K 118 OAKWOOD DR; Oakwood 

D3 C23-38481 MVAinjury 7/22/2023 9:36:31PM 

Box: 330H MM 60-0 RT 9 EB; Kearneysville Area 

Report developed using SAP Crystal Reports vl4.l 

Data source: SpillmanFlex c-tree database 

• Report does not include: Medical, TestCall, TestCallMedical 

'* Report includes StationFill ONLY when an in-County agency was 

assigned Tables: cdcall, frmain, rlmain 
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JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Nathan Cochran

D art t O . 
1
. Prosecuting Attorney's Officeep men or rgamza 10n: 

Commission Meeting Date: AuguSt 3, 2021

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

Report by legal counsel 

Please provide a description of your request or presentation. includirnr an v background information: 

See attached 

Type of Request: (Funding/Hiring): NIA

Funding/Salary/Hourly Amount: NIA

Name of Hire (if Applicable): NIA

Grade/Step/Hours (PT/FT): NIA

Start Date (beginning of pay period): NIA

Post Probationary Increase (If applicable): NIA

Any Additional Conditions of Employment or Funding Comments: 
NIA 

Recommended Motion (/1'De out wording ofthe motion vou ·would like the Commission to approve):

NIA 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? □Projector 0Intemet/Wi Fi: OconferenceNideo 

Contact Information: Jaymee Houser

Email Address: 
jhouser@jcpawv.org 

Phone Number: 304-728-3318





JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Additional Comments Page: 

a. Report by counsel on opioid case and consideration of recent developments in the
case (Jefferson County Commission v. Purdue Pharmaceutical, et al. US District Court,
Northern District of West Virginia, Civil Action #1: 17-OP-45170, MDL 17-md-02804-DAP
In Re: National Prescription Opiate Litigation; State of West Virginia ex rel. Patrick
Morrisey, Attorney General v. Walgreens Boots Alliance, Inc., et al., Civil Action No.
20-C-82 PNM (W. Va. Cir.Ct. Putnam County) (the "West Virginia AG Action"), pending
within In re: Opioid Litigation, Civil Action No. 21-C-9000 (W. Va. Cir. Ct. Kanawha
County) and related matters.

b. Discussion of legal issues and potential action regarding proposed Solar Text
Amendment to the Jefferson County Zoning and Land Development Ordinance, File
#ZTA22-01. Discussion of Jefferson County Circuit Court Civil Action No.'s 2021-C- 33
through 37 and Jefferson County Circuit Court Civil Action No.'s 2021-C-46 through 50,
Jefferson County Circuit Court Civil Action No. CC-19-2022-C-6, Jefferson County Circuit
Court Civil Action No. 2022-C-81, Jefferson County Circuit Court Civil Action No.
2022-C-103, 2022-C-14 and 2023-C-112, WV Supreme Court No.'s 21-0727, 21-0728,
and 21- 0731 and WV Intermediate Court of Appeals No. to be assigned (appeal of
Jefferson County Circuit Court Civil Action No. 2022-C-141 ).

c. Report and recommendation regarding record and Petition for Confirmation of
Removal of Civil Service Commissioner.

d. Consider matters involving or affecting the construction planning, or purchase, sale or
lease of property.

e. Discussion of wage issue regarding Deputy Sheriffs.

f. Presentation and discussion of the Memorandum of Understanding for Recovery
Closet.



MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding is being made this ____ day of August 2023, 
between the parties, Jefferson County Commission (hereinafter "JCC"), and the Jefferson County 
Adult Drug Treatment Court (hereinafter "ADC") related to the use of the old county mailroom 
located at 108 N. Samuel Street, Charles Town, WV 25414. 

I. Terms and Conditions

JCC agrees that ADC shall have sole use of the old county mailroom located at 108 N. 
Samuel Street, Charles Town, WV 25414 to operate a Recovery Closet to be opened and offered 
to citizens in the local community. Recovery Closet will be a local resource where those in need 
can obtain household items, clothing, food, etc. for no cost. Participants of ADC shall provide 
community service by assisting in staffing and maintaining the Recovery Closet. It is understood 
that Crystal Gumbel-Shade shall supervise the volunteer staff and be the only person the ADC 
shall authorize to have direct access to the old county rnailroom unsupervised. Store hours and 
direct contact information for Mrs. ·Gumbel-Shade will be prominently displayed by the entrance 
of the building. Any signage requires the prior written approval of the JCC and historical 
authorities. 

ADC accepts the premises in "as is" condition and may make such improvements, as it 
deems necessary, to the premises with prior written permission of the JCC, which will not be 
unreasonably withheld. Further, ADC agrees that due to the historical nature of the old county 
mailroorn, any permanent renovations, including certain paint types, wall fixtures, etc.� must be 
approved by the Historical Committee. ADC agrees to follow and comply with Historical 
Committee recommendations and directives. 

JCC will maintain the exterior of the structure but will not provide any cleaning, janitorial 
or maintenance for the interior of the structure. JCC retains the right to enter the premlses at any 
time to inspect, repair, and maintain the structure or any county equipment therein. JCC will 
provide electrical service and basic HV AC to the structure subject to normal County standards on 
temperature and usage. Any other utilities or services are the responsibility of the ADC. 

The adjacent parking Jot is for the use of county employees only. ADC clients, customers, 
visitors or invitees may not use the parking lot from 8am to 6 pm weekdays nor during any after­
hours county meeting or event. ADC will instruct its clients and customers to refrain from parking 
in the county lots. 

In the event the structure is damaged by calamity, act of God, fire or other casualty, the 
JCC retains the right to immediately terminate the agreement if, in JCC sole discretion, the costs 
of repair are excessive. 

Il. Duration 

This Agreement shall be valid beginning as of the date of execution for a period of no more 
than twelve (12) months with the initial period ending on June 30, 2024, a period that coincides 
with the JCC fiscal year. Unless either party provides written notice sixty (60) days in advance of 
the expiration of this agreement, it shall automatically be extended for a period of twelve (12) 
months with each successive twelve (12) month period beginning on July 1 and ending on the next 



June 30th unless terminated as provided herein. In addition to the non-renewal notice provision, 
either party may terminate the agreement with 90 (ninety) days written notice to the other. 

III. Breach

In the event of an alleged breach of this Agreement, the parties shall provide written notice 
specifically outlining the alleged breach. The responding party shall have thirty (30) days from the 
date of the written notice to respond to any alleged breach. The party alleged to have breached the 
terms and conditions shall be provided the opportunity to cure the alleged breach within thirty (30) 
days. 

JEFFERSON COUNTY COMMISSION 

JEF ERSON COUNTY ADULT DRUG 
TREATMENT COURT, by Crystal Gumbel-Shade 

DATE: ______ _ 

DATE: i:l<-4/:U 
I 





JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Makayla Zonfrilli 

. . County CommissionDepartment or 0rgamzat1on: 

Commission Meeting Date: 08-03-2023 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

County Administrator Report 

Please provide a description of your request or presentation. including any background information: 

Discussion and request to approve the budget revision and adoption of the resolution for the State Auditor's Office, via 
role call vote, for a Budget Transfer for FY23/24 to reconcile the Coal Severance Account. 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion t e out wordin o the motion ;ou would like the Commission to a rove : 
Discussion and request to approve the budget revision and adoption of the resolution for the State Auditor's Office, via 
role call vote, for a Budget Transfer for FY23/24 to reconcile the Coal Severance Account. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? □Projector Ointemet/Wi Fi: Oconference/Video 

Contact Information: Makayla Zonfrilli 
Email Address: 

mzonfrilli@jeffersoncountywv.org 

Phone Number: 304-268-8963 



JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Additional Comments Page: 



LGSD BR (Ver. 2020) 

Ora Ash, Deputy State Auditor 
West Virginia State Auditor's Office 
200 West Main Street 
Clarksburg, WV 26301 
Phone: 627-2415 ext. 5114 
Fax: 304-340-5090 
Email: lgs@wvsao.gov 

REQUEST FOR REVISION TO APPROVED BUDGET 
Subject to approval of the state auditor, the governing body requests 
that the budget be revised prior to the expenditure or obligation of funds 
for which no appropriation or insufficient appropriation currently exists. 
(§ 11-8-26a) 

Jefferson County Commission 
GOVERNMENT ENTITY 

Person To Contact Regarding Request: _P_.O-'--. B_o_x_2_5_0 ___________________ _ 
Name: Makayla Zonfrilli STREET OR PO BOX 
Phone: 814-979-3616 or (304) 728-3284 

Fax: Charles Town 25414 
------------------------------------

Em a i I: mzonfrilli@jeffersoncountywv.org CITY ZIP CODE 

REVENUES: (net each acct.) 
ACCOUNT ACCOUNT PREVIOUSLY 

NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) 

298 Assigned Fund Balance 131,197 8,589 

#NIA 

#NIA 

#NIA 

#NIA 

#NIA 

NET INCREASE/(DECREASE) Revenues (ALL PAGES) 8,589 

CONTROL NUMBER 
FY: FY23-24 

Fund: 2 

Rev. No. 1 

Pages: ----'-1 -"-of--'2 __ 

COUNTY 
Government Type 

REVISED 

AMOUNT 

139,786 

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE 

EXPENDITURES: (net each account category) (WV CODE 7-1-9) 

ACCOUNT ACCOUNT PREVIOUSLY REVISED 

NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) AMOUNT 

696 Transfer to Financial Stabilization Fund 2,018,243 8,589 2,026,832 

#N/A 

#N/A 

#N/A 

#N/A 

#NIA 

#N/A 

#NIA 

#N/A 

#N/A 

#N/A 

NET INCREASE/(DECREASE) Expenditures 8,589 

APPROVED BY THE STATE AUDITOR 

BY: AUTHORIZED SIGNATURE APPROVAL 
Deputy State Auditor, Local Government Services Div. Date OF ENTITY DATE 



RESOLUTION 

At a regular session of the county commission, held (Month, 

day and year) _.__��,�•-��'�'-s�+..__ _____ __ the 

following order was made and entered: 

SUBJECT: The revision of the Levy Estimate (Budget) for the 

County of -S-e S,e cs C>f"'\ 

offered: 

The following resolution was 

RESOLVED: That subject to approval of the State Auditor as ex 

officio chief inspector of public offices, the county commission 

does hereby direct the budget be revised PRIOR TO THE EXPENDITURE 

OR OBLIGATION OF FUNDS FOR WHICH NO APPROPRIATION OR INSUFFICIENT 

APPROPRIATION CURRENTLY EXISTS, as shown on budget revision number 

.1 , a copy of which is entered as part of this record. 

The adoption of the foregoing resolution having been moved by 

__________ _ _  , and duly seconded by ____ _ ______ _ 

the vote thereon was as follows: 

C. ornm- Ptu,di!Ot Stc\)e.. s+�1 ·, vb .. ,.--

C omrn

c..!!I!�• 

C. Q(nf°\"\, 

:I:c i c.. jc.., :Soc.kSoa 

-:s !C.-0 �·i:h:.r b 1: a Y.. S:!!.e

�c.n&,. 10.hb 

\J nc...�-\- <;g.Q, -\-

Yes or No 

Yes or No 

Yes or No 

Yes or No 

Yes or No 

WHEREUPON, S'sc.s:',c;h.n'r C.omxnlS:�iAO s� 5-:\:o\',� declared said 

resolution duly adopted, and it is therefore ADJUDGED and ORDERED 

that said resolution be, and the same is, hereby adopted as so 

stated above, and the �tcs\.d.ao� C. ofY\Y'\'\\Ssione.r is authorized to fix 

his signature on the attached "Request for Revision to Approved 

Budget" to be sent to the State Auditor for approval. 



JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Name: Makayla Zonfiilli

. . County CommissionDepartment or 0rgamzat1on: 

Commission Meeting Date: 08-03-2023

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda):

1 ). Discussion and potential approval to move forward to create a Tyler Munis Administrator position. 
2). Discussion and potential approval ofFY23/24 Budget Transfer and related Resolution to the State Auditor's Office 

Please provide a description of your request or presentation, including anv background information: 

The County Administrator's office, along with the County Clerk's office conducted a conference call with the State 
Auditor's office on Thursday 7/27/2023. It was strongly recommended by the Auditor's office to have an individual 
whose purpose is to administer the Tyler MUNIS system for the organization. They advised this cannot be a data entry 
person. Everyone who currently knows how to use MUNIS and uses it daily are Data Entry or approvers on the 
software. see additional page. 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 
Name of Hire (if Applicable): 
Grade/Step/Hours (PT/FT): 
Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (type out wording o[the motion you would like the Commission to approve):

Motion to approve the creation of a Tyler Administrator Position. 
Motion to approve the budget transfer and adopt the related resolution for the State Auditor's Office in the amount of 
$10,000 from 1401410300 employees salaries and wages to 1428410300 employees salaries and wages. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? □Projector D1nternet/Wi Fi: 

Contact Information: Makayla Zonfrilli

Email Address: 
mzonfrilli@jeffersoncountywv.org 

Oconference/Video 

Phone Number: 304-268-8963



JEFFERSON COUNTY COMMISSION 

AGENDA REQUEST FORM 

Additional Comments Page: 

There may be an internal candidate who is interested in this administration position. This 
position will be housed under the Information and Technology department and fall under 
the direct supervision of the IT Director. 

The Commission's Administrative staff has funds in the amount of $10,000 to transfer to 
the IT Department to compensate for the additional duties added to the job description. 

Under current County Administrations full user access was granted to the County 
Administrator, CFO, County Clerk, and IT Director. At the strong suggestion of the State 
Auditor's office, no one that does data entry should have full access. 

With the addition of MUNIS administrator duties under an IT department job position it will 
allow the county to adhere to the guidance of the State Auditor's office by reducing the 
access of the County Clerk, County Administrator, and Budget Director and put the 
administration onto the MUNIS Administrator under the IT Department. 

The workflows in our system need a dedicated manager. Due to the high staff turnover in 
the Commission office this has created a user attribute issue. It will be the job of the 
administrator to fix and maintain user permissions int the system, set up new users, 
remove old users, edit workflows, edit permissions, assist with Tyler Tech tickets and 
problems as necessary, work with the Budget Director and County Clerk's office to record 
and produce MUNIS training manuals and training videos and provide quarterly and 
yearly trainings to staff. 

Motion to approve the budget transfer of $10,000 from 1401410300 employees salaries 
and wages to 1428410300 employees salaries and wages. 



Public Comment for Jefferson County Commission meeting July 20, 2023 

I, David Tabb, a lifelong resident/taxpayer make the following comments: 

PUBLIC COMMENT -

Notice to Jefferson County Property Owners: 

Three of the County Commissioners; Stolipher, Jane Tabb and Ath did an excellent job by 

increasing your property taxes by 20% to 40%. The Jefferson County residents got what they 

wanted: more taxes less volunteers. Stolipher, Jane Tabb and Ath reduced impact fees by six 

(6) times the previous impact fees so, builders such as, Ryan Homes only have to pay $1,700.00

per building permit. The previous fee was $9,000.00 to $12,000.00. This decrease took money

from the schools, volunteer fire companies and the Sheriff's department.

This leads into the Jefferson County Commission attempting to file for an emergency service 

levy. The levy will need to be some 40 to 50 million per year! Your property taxes will double 

or more. If you don't vote - don't complain. 

Two weeks ago, Jill Upson, made a comment on my Facebook. Of which, I called Ms. Upson 

and asked about the state ARPA funds. In short, Ms. Upson, traveled over the State of West 

Virginia to promotion organizations to file for state ARPA funding. I attended one of Ms. 

Upson's presentations and help several volunteer fire companies file applications for state 

ARPA funding. Ms. Upson's response was that the State Legislators handled the ARPA funding 

distribution and Ms. Upson did not know the status at this time. 

With that said, everyone needs to contact the State Legislators: both Delegates and Senators, 

and ask for the status of the State ARPA funding. I personally have not been able to find any 

additional information. 

Presentation #10 - Mike Sine, Director of JCESA 

EMS Standby (For Jefferson County Fair and Varsity Football Games) 

The Ambulance services are no longer volunteer (free). Looks like they will need to pay, 

just like everyone else! The Jefferson County voters wanted this. Time to pay. 

This application did not contain any supporting documents for the Varsity Football 

games. Therefore, the County Commission can't take action at this time. 

County Administrator Report 

The documents submitted for this proposed agenda is all over the place and makes no 

sense. Especially when it's listed at the very beginning and states "All meeting rooms in 

Jefferson County-owned buildings ... ". So, when did the Jefferson County Commission take 

ownership of the Charles Town Library? And, if you did, why are you still paying rent? 

11

The public reserves the right to call out the public officials to follow the required laws to 

ensure the constitutional rights of the public. The Governor has ordered the Government to be 
11open for business" and not deprived the public of notice and comments that would violate ethic 

provisions. 

It is hard to be safe
J 

with the current County Commission. 

Have a nice day! 
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