
AGENDA 
JEFFERSON COUNTY COMMISSION 

FIRST QUARTERLY SESSION• JANUARY-MARCH 2024 
THURSDAY, MARCH 7, 2024 

9:30A.M. 
County Commission Meeting Room 

located at the Old Charles Town Library 
200 E. Washington Street, Charles Town, WV 

CALL TO ORDER 

PRAYER - John Mark Seay - Assistant Pastor, Frederick Baptist Church 

PLEDGE OF ALLEGIANCE 

PLEDGE OF ALLEGIANCE to WV FLAG 

"I pledge allegiance to the flag of West Virginia, which serves as a constant reminder that "Mountaineers Are 
Always Fee,~ which stands as a symbol of her majestic mountains, fettlle forests, rich veins of coal, and the 
Pride of her people." 

APPROVAL OF MINUTES 

January 30, 2024 BORE 
February 1, 2024 Regular Meeting 
February 15, 2024 Regular Meeting 
February 16, 2024 BORE 

• February 27, 2024 Budget Presentations 
• February 28, 2024 Budget Presentations 

APPROVAL OF ACCOUNTS PAYABLE 

February 29, 2024 
March 7, 2024 

APPROVAL OF MANUAL CHECKS 

• March 1, 2024 
March 8, 2024 

APPROVAL OF REQUISITIONS 

March 7, 2024 

APPROVAL OF PAYROLL 

March 1, 2024 

ANNOUNCEMENTS 

Report if there are changes In the agenda if appllcable 
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PUBLIC COMMENT 

PRESENTATIONS 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

9:45 a.m. 

9:50 a.m. 

10:00a.m. 

10:10a.m. 

10:25a.m. 

10:40 a.m. 

10:55a.m. 

11:00 a.m. 

11:20 a.m. 

11:30 a.m. 

11:35 a.m. 

11:40 a.m. 

**You may participate in public comment during the vlrtual meeting by raising your 
hand. Please submit comments via email to lnfQ®teffersoncountywv.org. Your 
comments w/11 be included in the minutes and agenda correspondence. Please include 
your name. 

Angela Banks, Assessor 
-Approval of Exonerations 

Tom Hansen, Sheriff 
- Restructure of Trip Guards 

Nikki Painter, Chief Deputy Clerk, County Clerk's Office 
- Approval of Poll Workers & Alternates for the 2024 Primary Election 

Karen Olden, Probate, County Clerk's Office 
- Petition to Probate Will of Anna Bogden, In Solemn Form, as presented by Mr. John Dorsey 

Magistrates D'Angeto, Roper, and Cesare 
- Discussion of Magistrate Court Space Needs 

Martin Burke, Chair, Jefferson County Historic Landmarks Commission 
- Approval & Signature of a Letter of Application Identifying the Jefferson County Courthouse 
as a National Historic Landmark 
-Approval of Plaque Text 

----------BREAK----------

Public Hearing 
- Zoning Map Amendment (rezoning) for the property designated as Tax District: 
Shepherdstown (09), Tax Map: 24; Parcels: 12 & 13. The properties are part of the Harvest 
Hills Subdivision, located east of the intersection of Flowing Springs Rd and Brass Harness 
Drive. The property owner is Arcadia Land, Inc.; Parcel Size: 94.63 ac & 257.62 ac 
(respectlvely). The properties are currently zoned Rural and a petition has been made to the 
County Commission by the property owner to change the zoning classification from Rural to 
Residential Growth (Planning Commission File #23-5-Z). 

Tina Burns, Director of Resource Development, Shenandoah Community Health 
- ARPA Funding Request - $8,470 

Alexandra Beaulieu, Deputy Director, JC Department of Engineering, Planning & Zoning 
- Request for Full Refund of Application Fee related to Appeal of Administrative Decision 

Becky Burns, Office Manager, JC Department of Engineering, Planning & Zoning 
- Building Permit Fee Refund Requests for two applicants: James & Angela O'Brien (Permit 
#23-651WD) and Jacob Keckley (Permit #23-364WD) 

Roger Goodwin, Chief County Engineer, JC Department of Engineering, Planning & Zoning 
-Approval of Offer of Employment to fill the position of Building Inspector 
-Approval of Bond Release Requests for D.R. Horton, Inc. - Stonecrest Subdivision, Section 
One (File#22-11~SD) and DR Acquisitions, LLC - Sheridan Estates Subdivision, Phases 1&2 
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13. 11:55a.m. 

14. 12:10 p.m. 

15. 12:15 p.m. 

16. 12:30 p.m. 

NEW BUSINESS 

(Files #00-33 & #05-26) 
-Approval of Appointees to the Jefferson County Building Code Board of Appeals 

Luke Seigfried, County Planner, JC Department of Engineering, Planning & Zoning 
- Quarterly Status Report of the 2045 Comprehensive Plan Update 
- Request for a Joint Session of the County Commission and the Planning Commission to 
discuss the direction of the 2045 Comprehensive Plan Update 

Laura Kuhn, Director, JC Department of Fleet and Facilities Maintenance 
-Approval of Commission President's signature on Permit Application for Electrical 
Inspection 

Mike Sine, Director, Jefferson County Emergency Services 
-Approval of Employee Status Change & Reinstatement of Medical Leave Hours 
- Approval of Promotion 
- Ambulance Response Area Report Update 
- EMS Salary Enhancement Funds 

Nathan Cochran, Assistant Prosecuting Attorney 
a. Discussion of minor boundary issue between Berkeley and Jefferson Counties 
b. Consider matters involving or affecting the construction, planning, purchase, sale, or lease 
of property 

17. Approval to Advertise Director of Farmland Protection Board Program Position (JT) 

18. Determination of FY25 Tax Levy Rate 

INTERIM COUNTY ADMINISTRATOR REPORTS 

- Circuit Clerk's Office printers 
- TIF Attorney 
- Opioid Settlement Plan 
-Approval of Budget Dates 
- Impact Fee Study 

19. ADJOURN 

CORRESPONDENCE AND INFORMATION 

1st and 2nd Quarterly Report for Planning and Zoning (FY2024 - July 1, 2023 - December 31, 2023) 

Notices of Intent to Appolnt to the following: Jefferson County Parks and Recreation Commission, Jefferson County 
Property Enforcement Agency Board, Jefferson County Building Commission, Jefferson County Planning Commission, 
Charles Town Utlllty Board 

Thank You Letter from Jefferson County Community Ministries 

At all times the County Commission reserves the right to rearrange agenda times because of time constraints and to 
accommodate the Commission schedule or the public 
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NOTICE OF PUBLIC INFORMATION SESSION: BOARD OF REVIEW AND 
EQUALIZATION APPEAL 
PROCESS 

State of West Virginia, County of Jefferson, to wit: 

At a Special Session of the County Commission of said County and State continued and 
was held in-person and virtually via GoToWebinar in Charles Town, West Virginia on Tuesday, 
January 30, 2024, beginning at 9:30 a.m. 

PRESENT: 
Steve Stolipher, President 
Jane Tabb, Vice President 
Jennifer Krouse, Commissioner 
Edwina Benites, Interim County Administrator 
Angela Banks- Assessor 
June Bowers- Senior Appraiser 
Sorayda Pitts, Administrative Assistant 

The meeting was called to order at 9:30 a.m. by President Stolipher. The purpose is to learn about 
the appeal process and who is eligible for a reduction in property assessment as well as the 
regulations and procedures of the County and the Board of Review and Equalization. 

There being no further business, the meeting adjourned at 11 :30 am. 

Respectively Submitted: 

Sorayda Pitts 

Administrative Assistant 

Steve Stolipher, PRESIDENT 





Minutes 

Jefferson County Commission 

Thursday, February 1, 2024 

A meeting of the Jefferson County Commission was held on Thursday, February 1, 2024, during 
the fourth quarterly session at 9:30 am. The meeting was held via GoToWebinar and in-person. 
Present were President Steve Stolipher, Commissioner Tricia Jackson, Commissioner Jennifer 
Krouse, Commissioner Pasha Majdi, and Commissioner Jane Tabb. Also present were Edwina 
Benites, interim county administrator, Nathan Cochran, assistant prosecuting attorney, Jacki 
Shadle, County Clerk and Sorayda Pitts, Administrative Assistant. The archived meeting of the 
Thursday, February 1, 2024, meeting is available on the Jefferson County Commission website. 

Prayer- Pastor Danny Ortiz 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

Mr. Stolipher motioned to approve the January 18, 2024, regular meeting. The motion was 
unanimously approved. 

APPROVAL OF REQUISITIONS 

Mr. Stolipher made a motion to approve the Requisitions for February 1, 2024, in the 
amount of $92,789.76. The motion was unanimously approved. 

APPROVAL OF PAYROLL 

Mr. Stolipher motioned to approve the payroll for in the amount of $333,447.37. The 
motion was unanimously approved. 
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APPROVAL OF ACCOUNTS PAYABLE 

CHECK VENDOR NAME UNCLEARED 

NUMBER 
89120 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU 2,116.50 

89121 AM ERi FLEX 126.65 

89122 AT&T 665.18 

89123 AT&T 1,112.33 

89124 BOLAND TRANE SERVICES INC 1,809.75 

89125 CARRIE ORR 853.18 

89126 CMA CHRYSLER DODGE JEEP 22.43 

89127 EXECUTIVE EMERGENCY LIGHTING LLC 3,417.60 

89128 FEDEX 74.33 

89129 FIRE SAFETY EQUIP 1,907.00 

89130 FRIENDSHIP VOLUNTEER FIRE COMPANY 85,000.00 

89131 FRONTIER 984.59 

89132 GUTTMAN OIL CO 9,557.94 

89133 J.C. EHRLICH 841.38 

89134 JEFF CO DEPUTY SHERIFF'S ASSOC 1,020.00 

89135 MALLORY SODERLUND 2,236.50 

89136 MILLENIUM INSURANCE GROUP 900.00 

89137 MILLER'S SUPPLIES AT WORK 2,136.12 

89138 POTOMAC EDISON 328.26 

89139 SHEPHERDSTOWN VOLUNTEER FIRE COMPANY 85,000.00 

89140 SHERIFF OF JEFFERSON COUNTY 74,975.00 

89141 SHERIFF OF JEFFERSON COUNTY 99,674.06 

89142 SOFTWARE SYSTEMS INC 1,110.95 

89143 SPIRIT OF JEFFERSON 355.94 

89144 TEK ADVISORS LLC 4,141.74 

89145 THOMAS HANSEN 35.31 

89146 UNIFIRST 204.53 

89147 WI Kl MAPPING 849.00 

89148 FG/009 BERKELEY CO SHERIFFS OFFICE 1,175.36 

89149 FG/009 RANSON POLICE DEPT 1,203.04 

89150 FG/009 SHERIFF OF JEFFERSON COUNTY 6,495.59 

89151 SG/010 JEFFERSON DAY REPORT CENTER 155,000.00 

89152 SG/010 SHERIFF OF JEFFERSON COUNTY 7,500.00 

89153 BS/011 SHERIFF OF JEFFERSON COUNTY 8,841.22 

89154 AM/053 SHERIFF OF JEFFERSON COUNTY 1,786.43 
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1 s63,4s7 .91 I 

• Stolipher motioned to approve the accounts payable for January 25, 2024, in the 
amount of $563,457.91. The motion was unanimously approved. 

CHECK NUMBER VENDOR NAME 

89156 AHA-ARTS & HUMANITIES ALLIANCE 

89157 AMERICAN FAMILY LIFE INSURANCE COMPANY ICU 

89158 ANGELA L BANKS 

89159 AT&T BILL PAYMENT 

89160 BUREAU OF CHILD SUPPORT 

89161 CCAWV-COUNTY COMMISSION ASSOCIATION OF WV 

89162 CHARLES TOWN PRESBYTERIAN CHURCH 

89163 CHARLES TOWN PRESBYTERIAN CHURCH 

89164 COLONIAL LIFE 

89165 COMPTROLLER OF MARYLAND 

89166 DISTRICT COURT OF MARYLAND 

89167 DIGITAL DOCUMENT SOLUTIONS INC 

89168 DOING BETTER BUSINES 

89169 EFTPS IRS TAXES 

89170 EMPOWER RETIREMENT 

89171 FILE & SERVEXPRESS 

89172 FIRST CITIZENS BANK & TRUST CO 

89173 HIGHMARKWV 

89174 HIRERIGHT 

89175 JACQUELINE SHADLE 

89176 JEFFERSON COUNTY HISTORIC LANDMARKS COMMISSION 

89177 JEFFERSON CO CONVENTION AND VISITORS BUREAU 

89178 JEFFERSON CO CONVENTION AND VISITORS BUREAU 

89179 JEFF CO PARKS & RECREATION COMMISSION 

89180 JEFFERSON SECURITY BANK 

89181 JEFFREY POLCZYNSKI 

89182 JENNIFER KROUSE 

89183 LANGUAGE LINE SERVICES 

89184 MARCIA LYNN CHANDLER 

89185 NATIONAL VISION ADMIN. 

89186 NATIONWIDE RETIREMENT SOLUTIONS 

89187 OLD CHARLES TOWN LIBRARY 

89188 NEOPOST USA INC. 

89189 RUGGED NOTEBOOKS 

UNCLEARED 

1,217.43 

2,116.50 

85.00 

2.58 

373.39 

400.00 

78.00 

42.00 

95.68 

978.57 

6.50 

1,441.37 

1,399.94 

114,148.93 

6,862.31 

192.08 

2,230.47 

203,191.26 

41.85 

85.00 

1,802.70 

30,435.58 

8,589.55 

27,415.47 

4,045.00 

248.70 

255.57 

293.45 

273.35 

1,672.60 

1,065.00 

1,500.00 

648.39 

6,000.00 
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89190 RYAN MILBOURNE 

89191 SANDRA KELLEY 

89192 SHANNON BURLETT 

89193 SHERIFF OF JEFFERSON COUNTY 

89194 SOFTWARE SYSTEMS INC 

89195 SPECIAL TY BUSINESS SUPPLIES 

89196 STATE TAX DEPARTMENT 

89197 TEK ADVISORS LLC 

89198 THE HARTFORD 

89199 TINA RENNER 

89200 TOWN OF BOLIVAR 

89201 TRACY P RICE RPR 

89202 TRICIA JACKSON 

89203 WV ASSOCIATION OF CIRCUIT CLERK 

89204 WV DEPUTY SHERIFF RETIREMENT SYSTEM 

89205 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 

89206 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 

89207 FG/009 SHERIFF OF JEFFERSON COUNTY 

89208 B5/011 SHERIFF OF JEFFERSON COUNTY 

89209 AM/053 SHERIFF OF JEFFERSON COUNTY 

TOTAL 

• Mr. Stolipher motioned to approve the accounts payable for February t , 2024, in 
the amount of $538,907.89. The motion was unanimously approved. 

APPROVAL OF MANUAL CHECKS 

25-Jan-24 

OTHER FUNDS 

Check# Fund Vendor Amount 

333 DG/003 SHERIFF OF JEFFERSON COUNTY $38.14 

893 HD/008 SHERIFF OF JEFFERSON COUNTY $1,469.79 

291 AR/207 AT&T $423.83 

292 AR/207 AT&T $608.73 

293 AR/207 CITIZENS VOLUNTEER FIRE COMPANY $3,400.00 

294 AR/207 INDEPENDENT VOLUNTEER FIRE CO $2,400.00 

295 AR/207 INSITE INSTRUMENTATION GROUP $1,237.00 

SHEPHERDSTOWN VOLUNTEER FIRE 

296 AR/207 co $1,600.00 

297 AR/207 SHERIFF OF JEFFERSON COUNTY $8,915.97 

298 AR/207 WV CASA $10,000.00 

1873 CO/246 EXECUTIVE EMERGENCY LIGHTING LLC $9,257.96 

4,546.67 

319.55 

2,250.50 

2,541.74 

55.00 

35.00 

150.00 

1,794.90 

2,387.60 

85.00 

8,589.55 

1,488.95 

561.46 

300.00 

28,157.71 

48,355.84 

166.49 

5,784.77 

10,303.81 

1,799.13 

538,907.89 
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158 IP/249 JEFF CO PARKS & RECREATION $42,000.00 

TOTAL $81,351.42 

• Mr. Stolipher motioned to approve the manual checks for January 26, 2024, in the 
amount of $81,351.42. The motion was unanimously approved. 

FEB 12024 

OTHER FUNDS 

Check# Fund Vendor Amount 

894 HD/008 ALLIED UNIVERSAL ELECTRONIC MONITORING $2,374.40 

895 HD/008 SHERIFF OF JEFFERSON COUNTY $1,482.49 

1126 AV/056 IAAO INTERNATIONAL ASSOC OF ASSESSING $240.00 

1127 AV/056 MILLER'S SUPPLIES AT WORK $212.42 

1128 AV/056 PRINT-0-STATIC $190.00 

370 FP/057 JEFFERSON CO FARMLAND PROTECTION BOARD $89,971.07 

299 AR/207 JEFFERSON COUNTY LITTLE LEAGUE $113,000.00 

300 AR/207 SHERIFF OF JEFFERSON COUNTY $10,442.86 

1874 C0/246 AXON $150,486.72 

983 CW/059 TOTAL ID SOLUTIONS $807.00 

410 WV/269 WV DEPUTY SHERIFF RETIREMENT SYSTEM $594.00 

TOTAL $369,800.96 

• Mr. Stolipher motioned to approve the manual checks for February 2, 2024, in the 
amount of $369,800.96. The motion was unanimously approved. 

PUBLIC COMM:ENT: 

Public comment was received by: 

Jacquelyn Milliron (see attached) 

Christy Stadig (see attached) 

David Tabb (see attached) 
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PRESENT A TIO NS 

1. Rhonda Willingham, Assessor's Office- Exonerations approval request 

NAME 
TYPE DISTRICT AMOUNT TICKET NO. 

Ricardo & Mirian C. 
PP HF $146.40 307168 

Fernandes 

• Mr. Stolipher motioned to approve the Exoneration of ticket No. 307168 as 
presented by Ms. Willingham. The motion was seconded by Mrs. Krouse. 
The motion was approved unanimously. 

NAME 
TYPE DISTRICT AMOUNT TICKET NO. 

Honda Lease Trust 
pp $592.96 317593 

• Mr. Stolipher motioned to approve the Exoneration of ticket No. 317593 as 
presented by Ms. Willingham. The motion was seconded by Mrs. Krouse. 
The motion was approved unanimously. 

2. Tom Hansen, Sheriff- Requested approval of a new part-time bailiff 

• Mrs. Tabb motioned to approve the hire of James Eddy as a part-time bailiff 
starting salary of $17 per hour with an effective date of 02/05/24. The motion 
was seconded by Mr. Stolipher. The motion was approved unanimously. 

3. Nikki Painter, chief deputy clerk of, County Clerk's Voter and Elections Office requests 

a. Extended Emergency Absentee Voting Policy approval 

• Mr. Stolipher motioned to approve the Extended Emergency 
Absentee Voting Policy as presented. The motion was seconded by 
Mrs. Tabb. The motion was approved unanimously. 

b. Early Voting Location Approval 
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• Mr. Stolipher motioned to approve the Early Voting location of 
Charles Washington Hall. The motion was seconded by Mrs. Krouse. 
The motion was approved unanimously. 

c. Election Update/Timeline 

Informational only- See attachment 

4. Keith Lowry- Jefferson County Community Ministries- Funding request 

• Mr. Stolipher motioned to approve that $70,000 of the remaining 
ARPA funds be paid to Jefferson County Community Ministries. The 
motion was seconded by Mrs. Tabb. The motion passed with three 
commissioners voting in favor; vote with Commissioner Stolipher, 
Commissioner Tabb, and Commission Jackson, and two voting in 
opposition; Commissioner Majdi and Commissioner Krouse. 

5. Kelly Franklin, Jefferson County Day Report Center- FY25 West Virginia Community 
Corrections Grant assistance request 

• Mr. Stolipher motioned to authorize the President of the Commission, 
to act on its behalf to enter into a contractual agreement with the 
Division of Justice and Administrative Services to receive and 
administer grant funds and provide the required County match 
through the Jefferson Day Report Center's budget allotment, 
pursuant to provisions of the Community Corrections Program. The 
motion was seconded by Mrs. Krouse. The motion was approved 
unanimously. 

6. Laura Kuhn, director, Fleet and Facilities- Enterprise Fleet Management Lease 
Agreement approval 

• Mrs. Krouse motioned to authorize the Director of Fleet and Facilities 
to enter into a lease agreement with Enterprise Fleet Management 
and transition the County's fleet to a leased vehicle program. The 
motion was seconded by Mr. Stolipher. The motion was approved 
unanimously 
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7. Mike Sine, director, Emergency Service Agency-employees status change, new hire, and 
software requests 

a) Employee status change 

a. Mrs. Tabb motioned to transfer Cheyenne Edwards from a part-time 
position to a full-time position as an FF/EMT I effective January 14, 2024. 
She will continue at her current pay rate until the completion of her 
probationary period as previously approved. The motion was seconded 
by Mr. Stolipher. The motion was approved unanimously. 

b. Mrs. Tabb motioned to transfer Ronald Poe from a part-time position to 
a full-time position as an FF/EMT II, effective January 14, 2024. He will 
continue at his current pay rate as previously approved. The motion was 
seconded by Mr. Stolipher. The motion was approved unanimously. 

c. Mrs. Krouse motioned to hire Allyssa Pierce, Donavan King, Jared 
Morgan, William Sigmon, and Jeffery Ritenour as a part-time FF/EMT I 
at a pay rate of $19.67 per hour effective January 28, 2024. Upon 
completion of the introductory period and meeting the requirements of 
AP1060, they will receive a promotion to FF/EMT II with a new pay rate 
of $20.16 per hour. The motion was seconded by Mr. Stolipher. The 
motion was approved unanimously. 

d. Mrs. Krouse motioned to hire Catherine Baker, Staci Lentz, and James 
West as full-time FF/Paramedic I at a pay rate of$25.00 per hour 
effective January 28, 2024. Upon completion of the introductory period 
and meeting the requirements of AP1060 they will receive a promotion to 
FF/Paramedic II with a new pay rate of $25.63 per hour. The motion was 
seconded by Mr. Stolipher. The Commission approved the motion 
unanimously. 

b) ESQ Fire Reporting Software 

• Mr. Stolipher motioned to approve the purchase of the ESO Fire 
Reporting software for $8,715.00 to be paid out of the IT Department 
for Emergency Agency Services budget. The motion was seconded by 
Mrs. Krouse. The motion was approved unanimously. 
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8. Roger Goodwin, chief county engineer and Michelle Mason, impact fees:- bond release 
requests and impact fee presentation 

a) Complete construction Bond Release for UFP Ranson, LLC - Universal Forest 
Products Ranson Plant Expansion (File #S 18-04) 

a. Mr. Stolipher motioned to authorize a complete release of Performance 
Bond #30057552 with Western Surety company in the amount of 
$201,139.00 construction bond amount for UFP Ranson, LLC- Universal 
Forest Products Ranson Plant Expansion (File #S18-04). The motion was 
seconded by Mr. Majdi. The commission approved the motion 
unanimously. 

b) Holtzman Oil Corporation - Burr Business Park Lot 16 (File #19-4-SP) 

b. Mr. Stolipher motioned to authorize a complete release of Performance 
Bond# B32564317 with The Cincinnati Insurance Company in the 
amount of $1,640,395.00 construction bond amount for Holtzman Oil 
Corporation - Burr Business Park Lot 16 (File #19-4-SP). The motion was 
seconded by Mr. Krouse. The commission approved the motion 
unanimously. 

c) Presentation of the Calendar Year 2023 Annual Report for the Office of Impact Fees 

c. Mr. Stolipher motioned to accept the Calendar Yea1· 2023 Impact Fees 
Annual Report for the Office of Impact Fees, with the correction that 
there were no refunds for 2023. The motion was seconded by Mrs. 
Krouse. The Commission approved the motion unanimously. 

d. Mr. IVIajdi motioned to approve the annual inflationary adjustments to 
the impact fees effective April 1, 2024. The motion was seconded by Mr. 
Stolipher. The Commission approved the motion unanimously. 

e. Mrs. Tabb tabled the discussion of reinstating the full impact fees for 
schools to take effect on April 1, 2024. The motion was seconded by Mr. 
Majdi. The Commission approved the motion unanimously. 

f. Mr. Stolipher motioned to approve the FY 2025 Capital Improvement 
Plan for the Oftlce of Impact Fees as presented. The motion was seconded 
by Mrs. Krouse. The Commission approved the motion unanimously. 
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9. Bessie Nelson, budget director-FY25 Budget Charge 

Commissioner Jackson requested all departments to provide a full disclosure 
of their budget including all sources of revenue and expenses to the County 
Commission during their budget presentations. Commissioner Jackson made 
this request to all of the departments. 

10. Nathan Cochran-Assistant Prosecuting Attorney 

a. Report by counsel on opioid case and consideration of recent developments in 
the case (Jefferson County Commission v. Purdue Pharmaceutical, et al. US 
District Court, Northern District of West Virginia, Civil Action #1: 17-OP-
45170, MDL l 7-md-02804-DAP In Re: National Prescription Opiate 
Litigation; State of West Virginia ex rel. Patrick Morrisey, Attorney General 
v. Walgreens Boots Alliance, Inc., et al., Civil Action No. 20-C-82 PNM (W. 
Va. Cir.Ct. Putnam County) (the 11West Virginia AG Action"), pending within 
In re: Opioid Litigation, Civil Action No. 21-C-9000 (W. Va. Cir. Ct. 
Kanawha County) and related matters. 

b. Report by counsel on the status of the advisory opinion regarding the Planning 
Commission committee meetings. 

Mr. Cochran provided an update on the status of the advisory 
opinion regarding the Planning Commission committee meetings 
in open session. 

c. Discussion of legal issues and potential action regarding Jefferson County Circuit 
Court Civil Action No.'s 2023-C-221 through 251 [Deputies v. JCC]. 

No action was taken. 

d. Discussion of minor boundary issue between Berkeley and Jefferson County. 

e. Consider matters involving or affecting the construction, planning, purchase, sale, 
or lease of property. 
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f. Update on Board of Zoning Appeals residency requirement issue. 

Mr. Cochran provided an update on Board of Zoning Appeals 
residency requirement issue in open session. 

• Mr. Stolipher moved to enter into executive session to receive legal 
advice and status updates on item (s) 10 a, d, and c. The motion 
seconded was by Mr. Majdi. The Commission approved the motion 
unanimously. 

• Mr. Stolipher moved to exit executive session and reconvene in 
regular session. The motion was seconded by Mrs. Krouse. The 
Commission approved the motion unanimously. 

UNFINISHED BUSINESS 

11. Appointment to the Jefferson County Board of Zoning Appeals- One three-year term 
ending January I , 202 7. 

• Ms. Jackson motioned to reappoint Jacob Harris to the Jefferson County 
Board of Zoning Appeals for a three-year term ending January 1, 2024. The 
motion was seconded by Mrs. Krouse. The motion was approved 
unanimously. 

INTERIM COUNTY ADMINISTRATOR REPORTS 

- Update on Hiring - County Administrator and Deputy County Administrator Positions 

Ms. Benites, LM provided an update on County Administrator and Deputy 
County Administrator Positions 
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- BSA Onboarding Update 

Ms. Benites, LM provided an update on ESA Onboarding. 

-TIF Attorney Update 

Ms. Benites, LM provided an update on TIF attorney. 

-Update on Meeting Room Sound Amplification 

Ms. Benites, LM provided an update on meeting room sound amplification. 

-Boards & Employees Ethics Training 

Ms. Benites, LM provided an update on Boards & Employees Ethics 
Training. 

-Approval of Temporary Assignment- Department of Homeland Security and Emergency 
Management 

• Mrs. Krouse motioned to move Dick Myers as the interim director of 
the Homeland Security and Emergency Management Department 
(grade 8) with a salary of $76,361.00 effective February 1, 2024. The 
motion was seconded by Mrs. Tabb. The Commission approved the 
motion unanimously. 

• Mrs. Krouse motioned to approve the lump sum payment of 
$1,777.76 to Dick Myers for the clerical error in compensation for 
time worked between 12/12/2024 and 2/1/2024. The motion was 
seconded by Mr. Majdi. The Commission approved the motion 
unanimously. 

- Opioid Settlement Plan 

• Mr. Stolipher motioned to move funds received by the county as part 
of the Opiod settlement in the amount of $1,190,509.59 into a CDAR 
account to receive better interest for six months. The motion was 
seconded by Mr. Majdi. The Commission approved the motion 
unanimously. 

• Commissioner Jackson directed the interim county administrator to 
set up a public workshop on the Opioid settlement funds at a date that 
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works in conjunction with the budget schedule at an evening meeting. 
The motion was seconded by Mr. Majdi. The Commission approved 
the motion unanimously. 

-Board Vacancies 

Ms. Benites, LM provided an update on board vacancies. 

-On-Boarding Commissioner Majdi 

Ms. Benites, LM provided an update on On-Boarding Commissioner 
Majdi. 

Adjourn 

The Commission adjourned at 2: 13 pm a motion by Mr. Stolipher. The motion was seconded 
and unanimously approved. 

Respectfully submitted 
Sorayda Pitts 
Administrative Assistant 

Jefferson County Commission Regufar Meeting Minutes - February I, 2024 

Steve Stolipher, PRESIDENT 

Page 13 ofl3 



Minutes 

Jefferson County Commission 

Thursday, February 15, 2024 

A meeting of the Jefferson County Commission was held on Thursday, February 15, 2024, 
during the fourth quarterly session at 6:00 pm. The meeting was held via GoToWebinar and in­
person. Present were President Steve Sto1ipher, Commissioner Tricia Jackson, Commissioner 
Jennifer Krouse, Commissioner Pasha Majdi, and Commissioner Jane Tabb. Also present were 
Edwina Benites, interim county administrator, Nathan Cochran, assistant prosecuting attorney, 
Jacki Shadle, County Clerk, and Jessica James, Assistant Deputy County Administrator. The 
archived meeting of the Thursday, February 15, 2024, meeting is available on the Jefferson 
County Commission website. 

Prayer- Pastor Adam Johnson, Bakerton Bible Church 

PLEDGE OF ALLEGIANCE 

APPROVAL OF MINUTES 

Mr. Stolipher motioned to approve the February t, 2024, Board of Review and 
Equalization meeting minutes. The motion was approved unanimously. 

Mr. Stolipher motioned to approve the February 6, 2024, Board of Review and 
Equalization meeting minutes. The motion was approved unanimously. 

Mr. Stolipber motioned to approve the February 8, 2024, Board of Review and 
Equalization meeting minutes. The motion was approved unanimously. 

APPROVAL OF REQUISITIONS 

Mr. Stolipher made a motion to approve the Requisitions for February 15, 2024, in the 
amount of $8,850.00. The motion was unanimously approved. 
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APPROVAL OF PAYROLL 

Mr. Stolipher motioned to approve the payroll for in the amount of $316,532.49. The 
motion was unanimously approved. 

APPROVAL OF ACCOUNTS PAYABLE 

CHECK VENDOR NAME UNCLEARED 

NUMBER 
89210 ALICE N PAINTER 4,842.24 

89211 BEST BEST & KRIEGER LLP 1,201.00 

89212 BOLAND TRANE SERVICES INC 1,939.00 

89213 CAPITAL LIGHTING & SUPPLIES LLC 603.87 

89214 CASTO & HARRIS INC 276.23 

89215 COX HOLLIDA YOUNG PLLC 2,543.63 

89216 DARYLL WIMER 29.19 

89217 DAVID WAMPLER 22.98 

89218 ECOWATER 1,004.94 

89219 ESS ELECTION SYSTEMS & SOFTWARE 46,453.05 

89220 ETHAN NORTHCRAFT 93.90 

89221 FRONTIER 57.25 

89222 FRONTIER 36.77 

89223 FRONTIER 135.43 

89224 GUTTMAN DI L CO 9,400.40 

89225 JEFFERSON CO EMERGENCY SERVICES AGENCY 787,217.75 

89226 JEFFERSON RENTAL 78.17 

89227 JOHN DEERE FINANCIAL 734.02 

89228 KATHRYN O'CONNOR 11.32 

89229 MARION A. HAZEL 205.56 

89230 NAPA AUTO PARTS 203.27 

89231 PANHANDLE PRINTING & DESIGN 1,241.91 

89232 POTOMAC EDISON 35,820.78 

89233 RCN COMMUNICATIONS LLC 8,282.00 

89234 REBECCA CHALK 400.94 

89235 RETIREE HEALTH BENEFIT TRUST 7,668.00 

89236 RHONDA GREEN HOLTZ 5,250.00 

89237 RICE TIRES CO 1,149.80 

89238 ROMULO QUEZADA 21.49 
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89239 RONALD DANTZIC 26.40 

89240 SELEX ES INC 10,655.00 

89241 SOFTWARE SYSTEMS INC 1,110.95 

89242 SPIRIT OF JEFFERSON 105.90 

89243 STAPLES 458.54 

89244 STEPHEN S ALLEN 5,250.00 

89245 THE HARTFORD 3,753.48 

89246 UNI FIRST 298.92 

89247 US POST AL SERVICE 20,000.00 

89248 WV REGIONALJAIL & CORRECTION FACILITY AUTH 61,883.60 

89249 GS/010 JEFFERSON DAV REPORT CENTER 38,750.00 

1,059,217.68 

Stolipher motioned to approve the accounts payable for February 8, 2024, in the amount of 
$1,059,217.68. The motion was unanimously approved. 

CHECK VENDOR NAME UNCLEARED 

NUMBER 
89252 AMANDA JOHNSON 205.02 

89253 AMANDA MASTERS 136.54 

89254 AME RI FLEX 126.65 

89255 APRIL BLAKER 12.73 

89256 AT&T 283.16 

89257 BEST BEST & KRIEGER LLP 135.00 

89258 BLUEBEAM INC 1,547.00 

89259 DOING BITTER BUSINES 860.64 

89260 EMILY MORROW 86.43 

89261 FRONTIER 3,198.72 

89262 FRONTIER 69.91 

89263 FRONTIER 209.35 

89264 FRONTIER 162.83 

89265 FRONTIER 980.22 

89266 GLOBALSTAR USA 2,466.54 

89267 GUTTMAN OIL CO 4,947.97 

89268 JENNIFER KROUSE 58.44 

89269 JOSEPH MOFFETT 77.00 

89270 PATRIOT FIRE AND SECURITY LLC 6,310.00 

89271 PRINT-0-STAT INC. 1,168.00 

89272 RUGGED NOTEBOOKS 6,200.00 

89273 SOFTWARE SYSTEMS INC 55.00 
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89274 TEK ADVISORS LLC 4,574.70 

89275 THOMAS HANSEN 45.20 

89276 GS/004 GENERAL COUNTY FUND-J FEE 9,136.03 

89277 FG/009 SHERIFF OF JEFFERSON COUNTY 5,911.22 

89278 BS/011 SH ERi FF OF JEFFERSON COUNTY 8,260.44 

89279 AM/053 SHERIFF OF JEFFERSON COUNTY 1,786.43 

TOTAL 59,011.17 

Mr. Stolipher motioned to approve the accounts payable for February 15, 2024, in the 
amount of $59,011.17. The motion was unanimously approved. 

APPROVAL OF MANUAL CHECKS 

8-Feb-24 

OTHER FUNDS 

Check n Fund Vendor Amount 

896 HD/008 D-TRAX $944.00 

1129 AV/056 MILLER'S SUPPLIES AT WORK $167.51 

1130 AV/056 MONROE SYSTEMS FOR BUSINESS $147.56 

984 CW/059 WV STATE AUDITOR $1,865.00 

301 AR/207 CITIZENS VOLUNTEER FIRE COMPANY $3,400.00 

302 AR/207 EXECUTIVE EMERGENCY LIGHTING LLC $18,688.20 

303 AR/207 FRIENDSHIP VOLUNTEER FIRE COMPANY $1,800.00 

304 AR/207 JEFF CO COMMUNITY MINISTRIES $70,000.00 

1442 IP/249 SHERIFF OF JEFFERSON COUNTY $87.00 

1443 IP/249 SHERIFF OF JEFFERSON COUNTY $15,262.57 

1444 IP/249 SHERIFF OF JEFFERSON COUNTY $87,132.70 

1445 IP/249 SHERIFF OF JEFFERSON COUNTY $9,180.66 

1446 IP/249 SHERIFF OF JEFFERSON COUNTY $4,071.33 

TOTAL $212,746.53 

Mr. Stolipher motioned to approve the manual checks for February 9, 2024, in the amount 
of $212,746.53. The motion was unanimously approved. 

15-Feb-24 

OTHER FUNDS 

Check# Fund Vendor Amount 

Jefferson County Commission Regular Meeting Minutes• February 15, 2024 Pagc4 of ll 



EASTERN PANHANDLE MENTAL HEALTH 

595 CS/002 SYSTEMS $2,400.00 

334 DG/003 SHERIFF OF JEFFERSON COUNTY $38.50 

897 HD/008 ALLIED UNIVERSAL ELECTRONIC MONITORING $2,262.40 

898 HD/008 SHERIFF OF JEFFERSON COUNTY $1,469.79 

1131 AV/056 GLOBAL SCIENCE AND TECHNOLOGY $200.00 

1132 AV/056 SEGRA $6,786.68 

371 FP/057 JEFFERSON CO FARMLAND PROTECTION BOARD $84,540.99 

440 SF/073 SHERIFF OF JEFFERSON COUNTY $526.00 

305 AR/207 INDEPENDENT VOLUNTEER FIRE COMPANY $2,400.00 

306 AR/207 SHERIFF OF JEFFERSON COUNTY $9,358.88 

TOTAL $109,983.24 

Mr. Stolipber motioned to approve the manual checks for February 16, 2024, in the 
amount of $109,983.24. The motion was unanimously approved. 

PUBLIC COMMENT: 

Public comment was received by: 

Jacquelyn Milliron (see attached) 

Jacki Shadle (see attached) 

Denise Nick 

Christy Stadig 

David Tabb (see attached) 

PRESENTATIONS 

1. Angie Banks, Assessor, Exonerations approval request 

NAME 
TYPE DISTRICT AMOUNT 

Brian Thomas 
pp CTD $24.88 
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Mr. Stolipher motioned to approve the exoneration of ticket No. 303981 as presented by 
Ms. Banks. Mrs. Tabb seconded the motion. The motion was approved unanimously. 

2. Tina Renner, Circuit Clerk, Jefferson County IT department request 

NO ACTION REQUIRED: REQUESTED THE COUNTY COMMISSION TO READ 
INFORMATION PROVIDED RE: PRINTER/FAX ISSUES 

3. Karen Olden, Jefferson County Clerk's Office requests 

Mrs. Tabb to move to convene as a Fiduciary Review Board. The motion was seconded 
by Mrs. Krouse. The motion was approved unanimously. 

a. Approval of final accounting for the Estate of John P. King. 

Mrs. Tabb motioned to approve the final accounting for the Estate of John P. 
King as presented. Mrs. Krouse seconded the motion. The motion was 
approved unanimously. 

b. Approval of petition to probate the will of Richard Francis Kennan, SR. in solemn 
form. 

Mr. Stolipher motioned to accept a copy of the original will that was 
destroyed in the fire. The motion was seconded by Mrs. Tabb. The motion 
was approved unanimously. 

Mrs. Tabb to move to reconvene in regular session. The motion was seconded by Mr. 
Stolipher. The moti.on was approved unanimously 

4. Jennifer Myers, director, Jefferson County Parks and Recreation 

a. Presentation of the Eugene M. Fuller Award from the West Virginia Recreation 
and Park Association. 

b. Funding request for Fireworks at Sam Michaels Park on June 29, 2024 

Mr. Majdi motioned to approve $10, 000 for Fireworks at Sam Michaels 
Park funds will come from the Coal Severance account. Mr. Stolipher 
seconded the motion. The motion was approved unanimously. 

c. Lighting project to the AMP Sam Michaels, requested ARP A funds 
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Mr. Majdi motioned to approve the $50,000 for a lighting project for The 
A1·ts, Music and People (AMP) at Sam Michaels. Funds will be allocated 
from ARPA funds. Mrs. Tabb seconded the motion. The motion was 
approved unanimously. 

5. Sara Curley, director, Bolivar-Harpers Ferry public library requested ARP A funding for 
roof replacement. 

Mrs. Krouse motioned to approve $25,700 for the Bolivar-Harpers Ferry library 
roof replacement. Funds to come from the ARP A funds. The motion was seconded 
by Mrs. Tabb. The motion was approved unanimously. 

6. Dr. Chuck Bise, BOE Superintendent- School impact fees 

Nathan Cochran recused himself from the discussion. 

Mrs. Tabb motioned to request a proposal from TischlerBise to provide an Impact 
Fees study with emphasis on school impact fees and Emergency Service Agency. Mr. 
Stolipher seconded the motion. The motion was approved and approved 
unanimously 

7. Adam Watson, chairman of the Jefferson County Fire & Rescue Association, billing 
insurance by fire department requests 

Mrs. Tabb motioned to have legal counsel draft an authorization letter that allows 
fire departments to bill insurance companies. Mr. Stolipher seconded the motion. 
The motion was approved unanimously. 

8. Nathan Cochran, assistant prosecuting attorney 

a. Discussion of legal issues and potential action regarding the Jefferson County 
Circuit Court Civil Action No.'s 2023-C-221 through 251 [Deputies v. JCC]. 

b. Discussion of minor boundary issue between Berkeley and Jefferson Coooties. 

c. Consider matters involving or affecting the construction, planning, purchase, sale, 
or lease of property. 

d. Review and discussion oflntergovernmental Agreement Between the Jefferson 
County Commission, the Jefferson County Sheriff's Department and the 
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Corporation of Bolivar for Public Safety Services and Intergovernmental 
Agreement Between the Jefferson County Commission, the Jefferson County 
Sheriffs Department, and the Corporation of Bolivar for Tax Collection Services. 

Mr. Stolipher motioned to approve as presented the intergovernmental 
agreement between the Jefferson County Commission, the Jefferson County 
Sherifrs Department, the Corporation of Bolivar for public safety services 
and intergovernmental agreement behveen the Jefferson County 
Commission, the Jefferson County Sheriff's Department, and the 
corporation of Bolivar for tax collection services. Mr. Madji seconded the 
motion. The Commission approved the motion unanimously. 

Mr. Stolipher moved to enter into executive session to receive legal advice 
and status updates on item (s) 8, a, band c. Mr. Majdi seconded the motion. 
The Commission approved the motion unanimously. 

Mr. Stolipher moved to exit executive session and reconvene in regular 
session. Mrs. Krouse seconded the motion. The Commission approved the 
motion unanimously. 

Mr. Stolipher motioned to direct legal counsel to proceed on item 8b as 
discussed in executive session. Mrs. Tabb seconded the motion. The 
Commission approved the motion unanimously. 

UNFINISHED BUSINESS 

9. Discussion/possible action on revisiting Agenda Policy 900 

Mrs. Krouse motioned to adopt Policy 900 with revisions as presented commissioner 
seconded the motion. The motion failed on a 3-2 vote, with Commissioner Stolipher, 
Commissioner Tabb and Commissioner Majdi opposing the motion, and 
Commissioner Jackson voting in favor of the motion. 

NEW BUSINESS 

10. Discussion/ Action by the County Commission to adopt the Resolution- Pledge of 
Allegiance to the West Virginia State Flag. 
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Ms. Jackson motioned to approve the Resolution-Pledge of Allegiance to the West 
Virginia State Flag. Mr. Stolipher seconded the motion. The Commission app.-oved 
the motion unanimous]y. 

11. Fire Protection Fund Disbursement-

Mr. Stolipher motioned to allocate FY24 Fire Protection Fund 041 equally among 
the seven fire departments within Jefferson County. The motion was seconded by 
Mrs. Tabb. The motion was approved unanimously. 

INTERIM COUNTY ADMINISTRATOR REPORTS 

- Update on Hiring - County Administrator and Deputy County Administrator Positions 

Ms. Benites, LM provided an update on the county administrator and deputy 
county administrator positions 

- ESA Onboarding Update 

Ms. Benites, LM provided an update on ESA Onboarding. 

-TlF Attorney Update 

Mr. Majdi motioned to task the county administrator with engaging with 
Spillman, Thomas, Battle to provide the Commission with legal advice as a 
TIF attorney and to request that the firm present to the Commission as soon 
as possible. Mr. Stolipher seconded the motion. The Commission appl'Oved 
the motion unanimously. 

-Update on Boards & Employees Ethics Training 

Ms. Benites, LM provided an update on boards and employees ethics 
Training. 

-Update of Opiod Settlement Items 
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Mrs. Tabb motioned to approve the letter to Bank of Charles Town to move 
the opioid settlement funds into a CDAR account. Mr. Majdi seconded the 
motion. The Commission approved the motion unanimously. 

-Internal Budget Revision-ARPA 

Ms. Benites, LM provided an update on internal budget revision-ARP A 

- Personnel Issues- Closed session recommended 

Mr. Majdi moved to go into executive session to discuss a personnel issue. 
Mr. Stolipher seconded the motion. The motion failed on a 3-2 vote, with 
Commissioner Tabb, Commissioner Jackson, and Commissioner Krouse 
opposing the motion and Commissioner Majdi and Commissioner Stolipher 
voting in favor of the motion. 

-Budget Consideration -Fannland Protection 

Mr. Majdi motioned to make the Farmland Protection Board a component 
agency. Commissioner Stolipher seconded the motion. The Commission 
approved the motion unanimously. 

-Approval of Budget Dates 

The Commission set the budget dates as follows: 

• February 27th and 28th and 29th- if needed, to receive presentations from the 
directors and 

• March lzth and March 14th for deliberations both starting at 9:30 am. 
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Adjourn 

Mr. Stolipher motioned to adjourn. The motion was seconded by Mr. Majdi. The motion was 
approved unanimously. The Commission adjourned at 10:28 pm. 

Respectfully submitted 
Sorayda Pitts 
Administrative Assistant 
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JEFFERSON COUNTY COMMISSION'S REQUEST FOR AN ADVISORY OPINION 

COMES NOW the Jefferson County Commission, by and through counsel, Nathan P. 

Cochran, Assistant Prosecuting Attorney, and upon information files the following request for an 

advisory opinion: 

I. Summary 

The Jefferson County Commission seeks the Ethics Commission's guidance regarding the 

following activities of the Jefferson County Planning Commission: 

The Jefferson County Planning Commission has in the past formed three Committees to 

assist the Planning Commission in its functions. These Committees were not delegated decision 

making authority, and they did not vote or make decisions on issues. The Committees were 

appointed to work with consultants and Planning Staff for 1) the Budget, 2) an amendment to the 

County Zoning Ordinance, and 3) the reorganization of the outdated County Zoning Ordinance. 

None of the Committees are active at this time. 

As detailed below, Concerns have been raised as to whether the operations of the 

Committees confonn to the requirements of the Open Meetings Act. 

The Ethics Commission has from time to time extended the application of the Open 

Meetings Act1 to include various committees via advisory opinions; however, in the most relevant 

ethics opinions about the use of Committees, the Ethics Commission has interpreted factual 

1 The "Open Meetings Act" as referred to herein, is referring to the Open Governmental Proceedings statute, W. Va. 
Code § 6-9 A-t et. seq. 



scenarios based on Committees that seem to formulate policy or provide recommendations for 

actions directly to the governing body that formed the Committee. 

In this case, the Committees did not formulate policy. Neither did they make 

recommendations to the Planning Commission. Instead, the Committees listen to the interactions 

between staff and consultants, kept the staff and consultants focused, and at times made 

recommendations to staff and consultants. The Committees did not make their own 

recommendations to the Planning Commission. The staff and/or consultants created the relevant 

documents or ordinance provisions and then presented them to the Planning Commission at a 

public meeting with all of the accoutrements of the Open Meetings Act. The Committee may at 

times have given progress reports to the Planning Commission at a public meeting, but did not 

create or recommend policy, make decisions, or deliberate towards decisions. 

Consequently, the Commission has not seemed to opine on the use of Committees in the 

same set of factual circumstances that appear in this case. Because the Jefferson County 

government (in this case the County Commission and Planning Commission) wants to act lawfully, 

and comply with all Open Meetings Act requirements, this request is presented to the Committee 

on Open Governmental Meetings in an effort to obtain guidance for future use of committees by 

the Jefferson County Planning Commission. 

II. Underlying Facts 

The Jefferson County Planning Commission (herein "PC") oversees the administration of 

the Jefferson ColUlty Zoning Ordinance, the Jefferson County Subdivision Ordinance, and other 

matters related to land use in Jefferson County pursuant to W.Va. Code § 8A-2-11. The PC 
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regularly meets every 2nd Tuesday of each month at 7:00 p.m. 2 Agenda packets are posted to the 

County's website on the Friday before the meeting date. 3 In addition, there is a Pre-Agenda 

publicly posted a week in advance of the Agenda. The PC has its Minutes available to the public 

and posted on the County website. 4 

The PC consists of nine unpaid volunteer members with varying expertise, each of whom 

is appointed to serve a three year tenn of office (see W. Va. Code §SA-2-4). 

The PC has adopted By-Laws as authorized by W. Va. Code§ 8A-2-l 15. The By-Laws 

for the PC make a provision for the PC to have Committees: 

The Committee provision of the By-Laws states: 

Section 2.4-Committees 

The Planning Commission may establish one or more committees to which, 
pursuant to W.Va. Code § SA-2-11 (15), it may delegate limited powers. 
Committees shall consist of no less than three (3) members nor more than five (5) 
members of the Planning Commission. Appointments to committees shall be made 
by a majority vote of the Planning Commission. 

The PC has formed three Committees since 2019 who have the following members: 

o Budget Committee = Mike Shepp, Matt Knott, Jack Hefestay - appointed 
December 14, 2021 (9lick here fur PC meetin ..m.in!tle$ authorizm the a.rrointment 
to the Committe_e;;] 

2 See link to PC meeting schedules https://v.}VW.jeffersQ!}county~ r&(home/s42.~r !'.Plishedd.ocuwen.J! 
·- - _:34. 5701 

3 See link to Agenda Packets r is_·" 'IDV_j~nc;oµn~v.~~-J:.Q.vcmmemld~r.a..!1!!1~nts/I'fannw~-ang• 
ZQ!)!!!g-depan~/~.l[nninLCQro.qµSsion/~c~t§ 

• See )ink to Minutes Iii £S,//wy.-w.ie,11.ersQ.OfQ!-!.n!L1\" prg!cou~~v~de.Ri!..rtmentsl.P.lfl!lnin1s-and-7nf'in~ 
~'!' ·"Q.!;!;!l. ~-~iontrx--rninutec. 

5 See W.Va. Code§ SA-2-11 (15) that states the PC may "Delegate limited powers to a committee composed of one 
or more members of the commission." See also link to PC By-Laws httD! .//~wJ_(':ff{ soncotL1tywv.org/ 

J, ~ -~11.- 6~~ '!fl=_ 
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o Solar Text Amendment Committee= Wade Louthan, Mike Shepp, and Ron 
Thomas - appointed February 11, 2020 [~lick her~ for PC meeting mlnutes 
authorizing the ~m1ni0Jment to the Committet:] 

o Ordinance Rewrite Committee = Steve Stolipher, Mike Shepp, Donnie Fisher 
were appointed to committee February 12, 2019; Wade Louthan was appointed as 
an alternate [ click here for PC m..~ minutes authorizin~ ~intirufilt to the 
Committee] 

All Committees are inactive at this time. 

The Budget Committee 

The PC is required to approve a budget and submit an annual budget to the County 

Commission pursuant to W. Va. Code 8A-2-1 l. The budget is prepared by the Director of the 

Department of Engineering Planning and Zoning, Roger Goodwin. Roger Goodwin is not a 

member of the PC. The Budget Committee has acted to review the budget from Roger Goodwin 

and staff before Goodwin presents the budget to the PC. Goodwin will then provide the proposed 

budget on to the PC for review and approval in a noticed public meeting. The PC submits the 

proposed budget to the governing body, the County Commission. The Budget Committee met with 

staff fonnally last year. This year, the Committee did not fonna1ly meet with staff or each other 

but only received the proposed 2024 budget from staff. The Chair received no questions or 

comments from any Committee member and no request for the Committee to meet. The proposed 

budget will therefore be provided by Goodwin/staff to the entire PC at a public meeting for public 

review and approval before it is presented to the County Commission for approval. 

The Solar Text Amendment Committee 

Stanley Dunn, private citizen, had previously presented a petition to request a proposed 

text amendment to create a process to allow solar farms in Jefferson County. The PC accepted the 
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petition into their work plan and created a Committee in February of2020 to work with the outside 

paid consultants and Staff on revising the draft text amendment that was submitted with the 

petition. The PC directed staff to revise the proposed Solar Text Amendment and work with 

industry professionals and the committee. Staff presented the draft amendment to the PC in a 

public meeting for review. The PC revised the draft amendment received from staff, made edits 

in a public meeting and subsequently held at least one public hearing before forwarding their 

recommendation to the County Commission. The County Commission also is believed to have 

held at least one public hearing concerning this Ordinance. 

The Solar Text Amendment Committee ceased formal operation once the draft of the Solar 

Text Amendment was submitted to the PC in 2020. Like the other committees, the Solar Text 

Committee took no independent action and took no votes regarding the Solar Text Amendment, 

but merely interacted with staff, consultants and experts as indicated herein. 

The PC provided various updates to the public in meetings in March and April of 2020, 

scheduled a pub1ic hearing in June, and then subsequently forwarded the draft to the County 

Commission for its review. 

The Ordinance Rewrite Committee 

The Jefferson County Commission conducted a rewrite of both the Subdivision and Zoning 

Ordinances in 2008. The 2008 Subdivision Ordinance was designed to interface with a revised 

2008 Zoning Ordinance, however, the Zoning Ordinance revisions were not pennanently 

implemented, because of a recall6
, leaving the County with a 2008 Subdivision Ordinance and a 

1988 {as amended) Zoning Ordinance. 

6 After the County Commission adopted the 2008 Zoning Ordinance, there was significant public opposition to the 
new Zoning Ordinance. As a result of the opposition, there was a Petition for Referendum that received enough 
signatures to place the newly adopted Zoning Ordinance on a Special Election Ba\lot This resulted in placing a stay 
on the newly adopted Zoning Ordinance and ultimately, the referendum resulted in a return to the original 1988 Zoning 
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The twenty year age difference between the Zoning Ordinance (as amended) adopted in 

1988 and the Subdivision Ordinance adopted in 2008 created a number of potential language 

tensions and conflicts between the two Ordinances. At the direction of the County Commission 

and PC, staff began working to identify problem areas in the newly adopted Subdivision 

Regulati(?nS that needed immediate attention. 

Several amendments to the 2008 Subdivision Regulations were adopted by the PC in 2010 

and more as time passed. The PC determined that staff had insufficient time to perform an 

Ordinance rewrite due to staff's increasing workload. In 2019, the PC funned the Ordinance 

Rewrite Committee to "review and work with consultant to revise subdivision and land 

development ordinance.» (See minutes of PC meeting dated February 12, 2019, p 4). The goal 

of the PC was to clean up, reconcile, and eliminate conflicting text in the documents and to update 

standards and requirements. 

The PC ultimately hired a consultant to perform the Ordinance rewrite. The first consultant 

retained to work on the rewrite project was Greenway Engineering. Greenway presented a first 

draft to the PC in June 2020.1 The rewrite project was never completed and in April 2022, a 

different consultant, (Paul Raco with P. J. Raco Consulting) was hired to take over the rewrite 

project. To date, there have not been any drafts presented to Staff or to the PC by Mr. Raco. 

The three Ordinance Rewrite Committee members facilitated meetjngs between the staff 

and the consultants. Committee members listened to staff and consultant's interactions and 

discussions about the Ordinance and the consultant's proposed revisions. Committee members at 

Ordinance (as amended} that was in effect prior lo November 2008. Difficulties then arose in applying the 1988 
Zoning Ordinance to the 2008 Subdivision Ordinance, since the t\vo ordinances were not specifically designed to work 
together. 
7 The Draft is availab]e on the county website but was never adopted. See 
; ' 11"G:!1w• ffe, "l . ,. -c''hL s- Jdo 1_8.d _ 72677.12ll'.M0000O. 
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times asked questions regarding matters in the Ordinance and may at times have met with the 

consultant without staff. There were discussions and questions between committee members, the 

consultant, and staff centering around identifying conflicts between the Planning and Zoning 

Ordinances and the items the consultant was revising. 

The consultant, with staff assistance, was expected to ultimately present a draft to the PC 

for public review and comment. • However, there has been no draft presented to the PC by the 

consultant or anyone at this time and therefore no action taken with regard to the probable 

Ordinance rewrite. 

Before a text amendment to the Ordinance is passed, it is subject to public scrutiny and 

review by the PC and then the County Commission. Section l 2.4C of the current Ordinance 

provides the role of the planning commission as: 

If the Planning Commission detennines that a text amendment to the Zoning 
Ordinance is required in accordance with its work plan, for the purpose of improving or 
clarifying the ordinance, or for consistency with adopted policies, the Planning 
Commission will develop a draft of the proposed amendment, receive public input, 
conduct a Public Hearing in accordance with Section 12.2D, and make a 
recommendation for action to the County Commission through a regular agenda request 
process. Any such amendment proposal will include the background and reasoning of the 
proposed amendment as well as a discussion of consistency with the adopted 
Comprehensive Plan. 

With its recommendation, the Planning Commission will request that the Com1ty 
Commission schedule a workshop, if necessary, and a Public Hearing at dates to be 
determined by the County Commission to receive comment and take action on the proposed 
amendment. 

Jefferson County Zoning Ordinance section 12.4C (emphasis added) 
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The rewrite process took much longer than expected and in August 2023 the process was 

suspended because the consultant, staff, and committee members realized that the ongoing update8 

to the Comprehensive Plan, when completed, would likely impact the direction and future updates 

to the adopted Ordinance, and change how ordinance provisions are structured. Consequently, the 

consultant recommended that the meetings be suspended and that recommendation was passed on 

to the PC in the October 10, 2023 Agenda Packet. Toe PC suspended meetings witil the 

Comprehensive Plan update is complete (see minutes for the October 10, 2023 PC meeting). 

Current Controversy 

Recently, some questions have been raised about the three Committees that were formerly 

utilized by the Jefferson County PC. These questions include concerns that the Committees do 

not post an Agenda, do not typically invite persons other than the Staff, the Consultants, and 

Committee members, and do not keep minutes. Perhaps the most questions have been raised about 

the use of the Ordinance Rewrite Committee. Some citizens have become concerned about 

whether the Committees have made changes to the Ordinance and voted about making changes to 

the Ordinance outside of public purview. 9 

Conversely, the Committees believed that they were not required to meet all of the 

accoutrements of the Open Meetings act because the full PC appointed the Committee to facilitate 

the interactions between the staff and consultants. Typically the consultants and/or staff did the 

s There is an update to the Jefferson County Comprehensive Plan that is currently being developed by the PC. This 
update is totally separate from the issues presented to the Ethics Commission in this request and is only mentioned 
for context. 
9 One item of particular citizen concern is the manner in which Waivers are now being processed by the staff The 
Consultant, Paul Raco, sent an email to Mike Shepp (PC President and also head of the Ordinance Rewrite Committee) 
expressing the consultant's concern that the Ordinance was not being followed in the waiver process, and that in the 
consultant's opinion the county should follow the process that currently exists in the Ordinance. This issue was placed 
on the PC Agenda for a public meeting, presented in a public meeting, and approved in a public meeting. Some have 
interpreted this to mean that the Committee changed the Ordinance requirements for waivers, when, instead, the PC 
did not change the ordinance bit actually enforced the currently existing provisions in the Ordinance. 
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work and the Committee members presented questions and concerns in response to the consultants 

and/or staff. No votes were taken in the Committees, no motions made in the Committees, nor did 

the Committee members return to the PC with recommendations for action. At no time was there 

a quorum of the PC on any of the Committees, inc]uding the Ordinance Rewrite Committee. The 

nwnber of PC members on the Committees never exceeded three. Committee members may have 

provided reports to the PC on the status and/or consultant's progress, but did not provide 

recommendations. Recommendations to the PC were prepared and presented by the staff and/or 

consultant at formal public meetings of the PC. 
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III. Legal Considerations 

The Open Meetings Act defines a meeting as 

(5) "Meeting" means the convening of a governing body of a public agency for which a 
quorum is required in order to make a decision or to deliberate toward a decision on any 
matter which results in an official action. Meetings may be held by telephone conference 
or other electronic means. The te1m meeting does not include: 

W. Va. Code § 6-9A-2 

The Ethics Commission has from time to time extended the application of the Open 

Meetings Act to include various Committees via advisory opinions;10 however, in the most 

relevant ethics opinions about the use of Committees, the Ethics Commission seems to have 

interpreted factual scenarios based on Committees that formulate policy or provide 

recommendations for actions directly to the governing body that formed the Committee. 

ln this case, the Committees did not fonnulate policy. Neither did they make 

recommendations to the PC. Instead, the Committees listeried to the interactions with staff and 

consultants, kept the staff and consultants focused, and may at times have made recommendations 

to staff and consultants. The Committees did not make their own recommendations to the PC. 

The staff and/or consultants created the relevant docwnents or Ordinance provisions and then 

presented them to the PC at a public meeting with all of the accoutrements of the Open Meetings 

IO The.re are circumstances where the Open Meetings Act has not been applied to working bodies and the 
Court has held that a" ... meeting does not encompass consultations with staff, deliberations or the process of making 
a decision." Appalachian Power Co. v. Pub. Serv. Comm'n, 162 W. Va. 839, 848, 253 S.E.2d 377, 383 (1979) 
(discussing application of the Open Meetings Act to the Public Service Commission). While the instant case is not 
about an adjudicatory body, the case illustrates a format, like the PC, where the governmental entity is working closely 
with staff in the daily operations of government, and in the PC's case, causing staff and/or a consultant to create a 
draft that will be presented by the staff/consultant to the public in an open meeting for public review and comment, a 
public vole, and forwarding Lo the g<iverning body, the County Commission, for ultimate decision . 
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Act. The Committee may have at times given progress reports to the PC at a public meeting, but 

did not ere-ate or recommend policy. 

Said another way, the directive of the PC when creating the Committees did not give the 

Committees the authority to legislate, formulate policy, or make recommendations to the PC.11 

The Committees may assist the staff and/or consultants, but it is the staff/consultants job to bring 

matters to the PC for public meetings and decision. 

Additionally, the PC is not a legislative body; it is instead an advisory body with no 

legislative authority. Neither is the PC a governing body. Both the legislative and governing 

authority belong to the governing body for the County, which is the Jefferson County Commission. 

Because of its role, the PC is different from the governmental bodies that are the subject of the 

most relevant ethics opinions. 

Consequently, the Commission has not seemed to opine on the use of Committees in the 

set of factual circumstances that appear in this case. Because the PC and the County Commission 

want to act lawfully, and comply with all Open Meetings Act requirements, this request is 

presented to the Committee on Open Governmental Meetings in an effort to obtain guidance for 

possible future use of Committees in the Jefferson County Plannfog Commission. 

11 See the directives of the PC to the three Committees when creating the committees: 

o Language creating the Budget Committee: " .... serve on a budget committee with him. Mr. Shepp requested 
that Staff schedule a meeting with Mr. Goodwin and requested that a copy of the draft budget be sent to the 
committee." Planning Commission Minutes December 14, 2021. 

o Language creating the Solar Text Amendment Committee: "would work with the consultants and Staff on 
drafting a text amendment." Planning Commission Mirmtes February 11, 2020. 

o Language creating the Ordinance Rewrite Committee: " ... create committee to review and work with 
consultant to revise subdivision and land development ordinance. Mr. Ware seconded the motion and it 
carried unanimously." Planning Commission Minutes FebrWU')' 12, 2019. 
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The Jefferson County Commission directed the undersigned to seek this advisory opinion 

regarding the actions of the Planning Commission. 

IV. Questions Presented 

A. Is the past practice of the Planning Commission to appoint working 
Committees as described herein in conformance with the requirements of the 
Open Meetings Act? 

B. If the answer to question A is no, what are the appropriate steps that any 
future Planning Commission Committees should take to conform to the Open 
Meetings Act? 

Isl Nathan Cochran 

Jefferson County Commission 
BY COUNSEL 

Office of the Jetforson County Prosecuting Attorney 
Nathan P. Cochran, Assistant Prosecuting Attorney 
West Virginia State Bar Number 6142 
Post Office Box 729 
Charles Town, West Virginia 25414 
304-728-3346 Telephone 
304-728-3353 Facsimile 
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Jacki Shadle 

BONUSES 

Article VI Section 38 of the WV Constitution: 
No extra compensation shall be granted or allowed ... after the 
services shall have been rendered or the contract made. 

WV Code §12-3-13: 
No money shall be drawn from the treasury to pay the salary of 
any officer or employee before his services have been rendered 

WV Code §6-7-7 also states: 
No extra compensation shall be granted or allowed to any 
public ... servant or contractor after the services shall have been 
rendered 

NO retroactive pay raise. 

Jacki Shadle 
County Clerk 
Jefferson County 
100 East Washington Street 
Charles Town, WV 25414 
Ph: (304)728-3347 
Fax:304-728-1957 
Please Visit Us Online: www.jeffcrsoncountywv.org 



Public Comment for Jefferson County Commission meeting for 
February 15, 2024 

I, David Tabb, a lifelong resident/taxpayer make the following comments: 

PUBLIC COMMENT-

I, David Tabb, am really disappointed that Pasha Majdi is not on the ballot for a county 
commission seat. Oh, that's right, he does not live in the Charles Town District, that he is currently 
representing. At the previous county commission meeting Mr. Majdi was very constructive when 
proofing the minutes for approval. I was hoping that Mr. Majdi would be that through within all the 
rules and regulation of a county commission meeting with Robert Rules and the Open Meeting Act. It's 
really sad that Mr. Majdi and Commissioner Tabb allowed Commissioner Stolipher to be commission 

president again. 
On a lighter note, hidden within the agenda packet, under Interim County Administrator 

Reports is an "update of the TlF attorneys",(Bowles Rice, Jackson Kelly and Spillman Thomas & Battle) 
that includes 16 pages of statements and contracts that list the engagement letters and the charges 
that will be incurred per hour. I am deeply concerned that this should have been placed within a legal 
publication making the announcement of a PILOT program. To remind everyone, the last PILOT 
program we had dealt with Rockwool, with the public comment portion being reduced from 5 minutes 
to 3 minutes. 

I am very disappointed that the current county commission is not truly transparent with the 
public. When the public does make comment, the county commission ignores their comment and any 
request to be placed on the agenda. To include when the public files petitions to the court against the 
commission, the commission and their counsel. The court dismisses the complaint, possibly creating a 
conflict because the commission is the landlord to the courts. 

It appears that Commissioner Tabb has requested reinstatement of the impact fee for the 
schools. I would appreciate the commission correcting me, if I am wrong, I was under the impression 
that the school board has millions of dollars that required to be returned, if not used. The school 
board has not published how much they have and where it went. I would encourage the County 
Commission to investigate this further before re-establishing impact fees for the schools. I also 
remember when the fire department received impact fee funding and why was that removed? 

''The public reserves the right to call out the public officials to follow the required lows to ensure 
the constitutional rights of the public. The Governor has ordered the Government to be "open for 
business" and not deprived the public of notice and comments that would violate ethic provisions. 

It is hard to be safe, with the current County Commission. 

Have a nice day! 



FIRST QUARTER TERM: (Board of Review and Equalization) 

State of West Virginia, County of Jefferson, to~wit: 

At a session of the Jefferson County Commission, sitting as Board of Review and EqLtalization, 
continued and held at the Courthouse thereof on Friday, February 16, 2024, beginning at 1 :30 p.m. 

PRESENT: 

STAFF: 

Steve Stoliphcr, President 
Jane Tabb, Vice President 
Tricia Jackson, Commissioner 
Jennifer Krouse, Commissioner 

June Bowers, Sr. Appraiser 
Angie Banks, Assessor 
Jason Mickey, Appraiser 
Steve Groh, Assistant Prosecutor Attorney 
Sorayda Pitts, Administrative Assistant 

In re: 2024 Board of ReYiew and Equalization 

President Stolipher opened the meeting at 1 :30 pm. June Bowers, Senior Appraiser for the Jefferson 
County Assessor's Office, notified the Commission that no hearings were scheduled for the 
afternoon. 

• Motion by Mr. Stolipher to convene as a Board of Review and Equalization. The motion 
was seconded and unanimously approved. 

*Commissioner Tabb recused herself from this hearing. 

• Motion by Mr. Stolipher to approve the appeal submitted by Shenandoah Sales & 
Service, Inc (David Tabb) to remove the appraisal amount of $7300 from map/parcel 04-
10-0008. The motion was seconded and unanimously approved. 

*Commissioner Tabb returned to the panel.for the following hearing. 

• After sworn testimony and presentation of exhibits, a motion by Mr. Stolipher to reduce 
the appraisal value of parcels # 04.13K 83, 83, 86, and 87 by 30%. The motion was 
seconded and unanimously approved. 
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• Motion by Mr. Stolipher to acknowledge the mutual agreements as presented by Ms. 
Bowers. The motion was seconded and unanimously approved 

• There being no further business, motion by Mr. Stolipher to adjourn a Board of Review 
and Equalization at 3:50 pm. The motion was seconded and unanimously approved. 

Steve Stolipher, COMMISSION PRESIDENT 
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SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held 
virtually via GoToWebina rand in-person at theCounty Com mission meeting room of the Old Charles Town 
Library, 200 E. Washington Street, Charles Town, West Virginia on Tuesday, February 27, 2023, beginning 
at 9:30am. 

PRESENT: Steve Stolipher, President 
Jane Tabb, Vice President 
Tricia Jackson, Commissioner 
Pasha Majdi, Commissioner 
Jennifer Krouse-Commissioner 
Edwina Benites, Interim County Administrator 
Bessie Nelson, Budget Director 
Sorayda Pitts, Administrative Assistant 

In re: FY24 Budget Presentations - Day 1 

The meeting was called to order at 9:30 am by President Stolipher. 

Bessie Nelson, Finance Director for the FY25 budget, gave an overview of the budget process and the 
projected revenues and expenditure requests submitted by the department heads and elected officials for 
the upcomingfiscalyear. 

The Commissioners then heard budget presentations from the following: Sheriff-Law Enforcement/ Tax 
Office/Animal Control, Maintenance, Central Garage, Other buildings, Fire and Emergency service agency, 
911 Center, Homeland Security, Technology Budget, Engineering (Planning and Zoning), Capitol Projects, 
County Commission, EPCD, Day Report Center, Circuit Clerk, County Clerk / Elections and Civil Service 
Commission and Assessor. 

No decisions regarding the County budget were made during this meeting. There being no further 
business, the meeting adjourned at 3:19 pm 

Respectively Submitted: 
Sorayda Pitts 
Administrative Assistant 

Steve Stolipher, PRESIDENT 





SPECIAL SESSION 

State of West Virginia, County of Jefferson, to-wit: 

At a Special Session of the County Commission of said County and State continued and held 
virtually via GoToWebinar and in-person at the County Commission meeting room of the Old Charles Town 
Library, 200 E. Washington Street, Charles Town, West Virginia on Wednesday, February 28, 2023, 
beginning at 9:30am. 

PRESENT: Steve Stolipher, President 
Jane Tabb, Vice President 
Tricia Jackson, Commissioner 
Pasha Majdi, Commissioner 
Jennifer Krouse-Commissioner 
Edwina Benites, Interim County Administrator 
Bessie Nelson, Budget Director 
Sorayda Pitts, Administrative Assistant 

In re: FVZ4 Budget Presentations- Day 2 

The meeting was called to order at 9:30 am by President Stolipher. 

Bessie Nelson, Finance Director for the FY25 budget, gave an overview of the budget process and the 
projected revenues and expenditure requests submitted by the department heads and elected officials for 
the upcoming fiscalyear. 

The Commissioners then heard budget presentations from the following: Prosecuting Attorney, 
Agriculture Agent, Development Authority, Farm land Protection, Hea Ith Department, Parks and 
Recreation, Jefferson County Ministries, Historical Commission, Libraries, CVB, CASA, EPTA, Mag Court 
(Bessie Nelson presented), Coal Severance Fund (Bessie Nelson and Charli Heilmann) 

No decisions regarding the County budget were made during this meeting. There being no further 
business, the meeting adjourned at 2:52 pm. 

Respectively Submitted: 
Sorayda Pitts 
Administrative Assistant 

Steve Stolipher, PRESIDENT 





REQUISITIONS TO BE APPROVED March 7, 2024 

DEPARTMENT 
Requisition 

AMOUNT VENDOR DESCRIPTION 
No. 

-. 
•. 

E911 24049 $ 5,304.00 Informer Systems, LLC Schedule Express yearly svc. contract 

" . . . .. . 
- .. 

IT/GIS 24050 $ 7,801.75 Insight Public Sector Microsoft Surface Pro Keyboards 
- .. . . . 
., - ' .. 

OTHER BUILDINGS 24051 $ 74,425.00 IPC Technologies Desktop Phones 

24053 $ 15,039.00 SCAG Zero-Turn Mower 
. - ' 

,. < ~ , 

GRAND TOTAL $ 102,569.75 





DfSCRI PTION FUND00l CO. TOTAL 

Gross Wages $481,235.82 $481,235.82 

6.2% Tax Payable OASDI $28,699.14 $28,699.14 

1.45% Tax Payable HI $6,711.97 $6,711.97 

Fed Withholding $39,827.53 $39,827.53 

PA State Tax $63.87 $63.87 

WV State Withholding $15,731.01 $15,731.01 

VA State Tax $536.05 $S36.05 

MD State Tax $929.46 $929.46 

PERS Retirement Deduct 4.5% $8,663.93 $8,663.93 

PERS Retirement Deduct 6% $8,800.99 $8,800.99 

DSRS Retirement Deduct 8.5% $9,171.64 $9,171.64 

EMS Retirement Deduct 8.5% $1,166.34 $1,166.34 

Hosp. Pre-Taxed $16,394.00 $16,394.00 

D/VF $1,652.18 $1,652.18 

AFLAC Pre-Taxed $299.37 $299.37 

AFLAC Post-Taxed $758.88 $758.88 

Optional Life Post-Taxed $1,889.49 $1,889.49 

Wage Attach #1 $373.39 $373.39 

Wage Attach #2 $94.66 $94.66 

Wage Attach #3 $166.49 $166.49 

Wage Attach #4 $0.00 

457 - Nationwide $1,065.00 $1,065.00 

4571- Empower $5,066.36 $5,066.36 

457R- Roth $1,820.02 $1,820.02 

Christmas Club $4,085.00 $4,085.00 

Colonlal(PI us) $47.84 $47.84 

Uniforms $0.00 

Total Deductions $154,014.61 $0.00 $154,014.61 

Net Wages Total $327,221.21 $0.00 $327,221.21 

Payroll Date March 1, 2024 
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Name: Angela Banks, Assessor 

Department or Organization: Assessor's Office 

AGENDA REQUEST FORM 
www.ieffersoncountywv.org 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested - 1st Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject ( Wording to be placed on agenda): Exonerations 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

~ I move to approve the exoneration for ticket no. ___ _ _, as presented by the Assessor. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y / N lnternet/Wi Fi Y/N} Telephone for conference call Y/ N 

Contact information: 
Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 

not applicable 





JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Tom Hansen 

. . Sheriff and Treasurer 
Department or 0rganizat1on: 

Commission Meeting Date: Next Available 

Special Meeting Date (if necessary): 

Subiect I wording to be placed on agenda): 

Trip Guards 

Please provide a description of vour request or presentation. including any background information: 

We are having issue:-; getting trip guards to take trips. We are looking to restructure how we handle trips, which may 
require Commission approval for pay codes. We will be able to absorb the cost in the current and proposed budgets. 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion Uvpe out wording of the motion vou would like the Commission to approve l: 

I move to approve the restructuring of trip guards. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? OProjector Ornternet/Wi Fi: OconferenceNideo 

Contact Information: Phone Number: 304• 728-3205 

Email Address: 
dlowe@jeffersoncountywv.org 





Name: Nikki Painter 

AGENDA REQUEST FORM 
www.ief(ersoncountywv.org 

Department or Organization: Elections- County Clerk's Office 

Estimation of amount of time needed for appointment: 10 mins 

Date Requested - l't Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 
Date Requested -2nd Choice: 

Subject (Warding to be placed on agenda): 
Poll Worker & Alternate Approval - 2024 Primary 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the warding of the motion that you would like the Commission to approve): 
To approve the poll workers and alternates as presented for the 2024 Primary Election 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information: 
Email address: 

Projector Y / N lnternet/Wi Fi Y/ . Telephoneforconferencecall Y/ N 

Phone Number: 

FOR COMMISSION STAFF USE ONLY -:- FINANCIAL IMPACT/ RECQMMENDATION 
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Jg IJess;e Hsrmon I Yes IPoliCDmmi.slO.ner R 1843-706-7056 I 188 H•"~ Aetreat Lilne Oianes Town (WV 125414 

Precinct m-Cltlnns Fh tom--~ Cltlzons W•Y, r:harfm Town 
20 IVlnanial Hoffman. I Ye, l l'oll elm R 1304,-725--2295 I 14 Bedforrl o, llllarfesTown IWV b:;414 

20 !Robert Hoffman I Yes -lpgfi Comml,olo,,er NP 1304-945-4126 I 14 Bedford Dr CliariesTc,wn IWV 1, ... 14 



PrednctZlA·BlueRld-El•ffllftla~ <-"...J 18866CliorlosTownRd H•-'-"" 
2lA lcarohm v..,,,,.; I Yes l Poll 0.rk IR IW-904-1208 I 147S Sh"'1anc!oah River Dr THar-- .. - - . IWV 12>425 

21A IBella nmbmalc• I Ye, ll'Qli o,mmi..loner IR 1916-307-0050 I 1?111..o1«,-- IHa-nFerrv lwv 12S425 

~21B •Blue R.,_llomont.rv-, 1'866 Cllatleo TOMI Rd Ha-.._. 

21B Isabel Simon I lsu""'v Cieri< IR 1304-283-7067 I lnChem,utl'I Itta-..,... lwv 125415 

218 DebQrah S"'tola Yes IFollClerlt IR 1304-62= lds""'ola,;i-st,net 1413 Rod Bird 1JI l Ha ..... sFerrv lwv 125425 

21B IL D"'115e Tartaa la Foo:e Yes l foll Comml,olaner IR l.w.9~1476 I lme11 ......... · Ln ln.arlonowo lwv 125414 

-na 22-Sauth.leff<nonat...e.,.~-.......,.- •!1995ummitl'OlntM SUmmft Point 
22 IAtnv Rin.,, Flint ! ,-. ls.,oavc1ert IR 1304-930-1992 lalrin .. lfli-"'-ail.com 191 0al:mont Dr lo.arlosTown lwv 1;_5414 

22 l8arl,ar,1 Sullivan ,., IP0110erk IR l~n26 I l:!658 Balrerton Rd l 11a ..... , FefrY lwv 12S425 

22 lrra- Rls51er I ,., l PclCommwlonor IR 1304-26l·7949 I 1616UintaFarm Ln l o,...iesTown lwv 125414 

Pndn<t 23'. • cn,,,,>clnt 0."""" J066 S Cllllds Rd !Cea!ne-"'illL 
23A IOelrdre cattertt>n Yes ls,.,~"'uc1ei1c IR 1304-724-7400 I 111511-..,d 0,- !Charles To""' lwv 125414 

23A lt<arer, Phi 110. Yes IPolOerk IR 1S71-2ll3-1063 lkarenl'l111nasS7111!'1maU.com 176 C1nu,; Wav IKearn"'"""le lwv 125430 

ZlA ~anetCl'OSbV Yes l Pull Cornml<li011er IR 1304-839-2378 l,ra- -ss@v>/100.,om ll.0670-Rd l Keam""""lle lwv 12543,0 

l'lwdnct 139 Oossl'<IIRI Chri, il0&6S Oilca Rd, 1.H- lie 
23B IC.lob Shelton v .. IPolctwl< ,~ l:!04-582--7794 I 1107 8udet-st Chart&•Town IIW ]2.5414 

23B ~er""1 e •Jerrv" Sather I Poll CornmhSl..,er '"'" 1304--728-4831 lidsathe...,.holrn311.com 166 "---Paint Dr ICll;lr!es Town IWV l25414 

Prulnot 1'1A. W••hln-.... _,., w..ti--hldols Dr, Cllrles Towo 
24A loMmni;art..- I '" l!'<!il Clerk IR liUN-4i7&-1471 I Ji9459 Cl"la~es Town Rd l HalJlffl Ferrv IWV 1254.U 

24A rrrt.an a ITriKle! carter •• • l Po11 Commbslonor IR l3ou,- ltrru1201'19frontlemet.net l194S9 Cl,arles Town Rd l11a.-cs F<>rrv IWV 125425 

Plednct 248. w .. 1v-an Hl""Sdloc4 300-,,...,.- Pablotallr, Charles Ta-
2411 Kevin Tester ~ lM I IR 1-~2 ltmn.tester .,=-· 'i.oom 177BumleaRd lcnart .. T.....,. lwv 125414 

31i All""'nFllnt I Ye< IPall Clerk lr;p 121:)2-931-<1)43 laUvs<intf~nt06'"'= hoo.a,m In Oakmont Dr l 011rlesTOWP lwv 1;15414 

36 Kv1o Flint I Yes !Poll C,,mml551anet I 120U3Hl343 I li11 Oabnont Dr IO,arles TOWII lwv 125414 

PNidnc:t2S• Mi-YVolunteerfnCom- 1UIPork .. -... -· 
25 Ma rsl>a Gardner I •- f PollCleri< IR 1304--839-2492 I 1259Kln• st licea-lle IWV 125430 

25 Melody Brcwnln• I Yes IPullCommiS<lonet I I I I l I I 

P,ll<lnd:16- L.Mtowll Methodist~ mn_,, 11c1. 
26 IKooe Gav Yes lsu·...._Oeri< lR 1004-679-7223 1147-st IRaru<in IWV l:l5438 

26 !Jean G~rret50n I -,-., l PollOerk IR l304-;u;1.(lS79 loarretson"'6>ffiv,tier.com 169 Asl)lov Dr lshe°"etdffil'lln IWV !2544~ 

26 IAmc11mfa Su$.infiiilh pjnl I , " I Poll Commissioner IR 1520-668-.5030 lnlnl.susannah .. •~Y.<0m 1526 New Meadow Dr l KEa.....-lle lwv 125430 

PnldnctZ7•Nordi_,.,._,ElemMII~ ......., ... CIII .... T- lld, 
27 IRobvn Painter ,,. 11'011 Clerk IR 1304-728-8210 lmawmaw«t"N.t1t1camcast.net IPOIIOX4 IKa- lle IWV 125430 

27 IRobln c,,..,., I •·· l Poll COmmlssJon•r IR 1304-725-4522 I h asJ&fh>rscn Te, lct,arles Town lwv 125414 

-nctUA • First la- O,urd\ rrf 1111-- 614 '--Olk 11d. -oc, 

28A John Jones I Yes I Poll Clerk IR l:!M-lDS-9301 lgodbl...usa.1953tjlgmall.com 1791 Phea58nt ~Ill Rd Tsummn- lwv 125446 

28A Paula Salvo I Yes I POI! eommlSSion•r I ]304-268-/9021 41000l<l_,,Pb - lwv ,-
Precinet288-Flnt ...... lstChurdlofRa- 614Lone081<1"'-
2se le"''" E Terris Sr Yes lsu......_ aerk IR I ~04-27'J.57S2 I 1630 New Meadow Or IKA>am- 1e IWV 125430 

288 Uennlfer Pi•Ntt Ve. I Poll Cieri: IR 171Tuil.8-88a(; I 147VelmeenCt l 1tanson lwv 125438 

288 Havde~ Term Yes I Poll Comml!Oloner I l~lBOS I l538B"""•nn•-- • lsh~n•ncbah J\Jnctian IWV 125441 

-l9-TA 1- Elemontoi~ ....._. 103Sl1elia,_hJundlon"" St,ei,iiidooi,.iunat,,a 
29 ITodd Saldau Yes lsu-..o.. Oerk ltiP IZD2-5n-411154 lta<kl.balclaul!!lusmlnt.ffl!a5-•-· lmC1Ne- 1n IHar""" ferrv IWV 125425 

29 !Sarah Bal~a~ Yes I 1>o11 Clert INP 1202-577-885' I I 152 ~ ntr, Ln IHaroe~Fenv lwv 125425 

29 Gio rdana B;;i ~r lnow a COuntv ,._.,..__, I Pell CtJmmlssl0111r IR l:.04-728-Wl 1........,na. oak er"' •man.com l!I'! TfffanYCI; IHar- n ferrv lwv 125425 

~ 11, covenant 1a...,0 (hurch, 1.u Slo ..... --
31 Eliioi Moore Yes l Su--=--•·Clork IR 1304-53&-2306 l?llllvl016 ogl .am, I 52 Geoeral ~ Ct IHa,,..rsferrv lwv l2542S 

31 Natalva Rushlzl<v Yes IPo11oen: I I lpe Bo>< 838 l<he Dhenhtawn IWV ,~ 
31 Mix •ou,dc' Moers Yes IPoll Commissioner IR ]304-283-&0IS lct,uckmwv"' -all.com I S2 General Cobb Ct l Har= Hferrv lwv 125425 

-32-Bathol UnRetl M-lst Owrch. 8S5Corta< .... , Blkeftof> 



32 !din Slloedel '•' 5u"""'Clefl< IR 1681-252.()505 I l:a"R.~0t h!arws u m, IWV l25425 
32 Jenn(f,,r Roberts l'otl Cler• IR l304-ilaHST.l I 111;,1 Ruddy Duck~, ltta-H......, . .,., buo< 

32 IC!I-"""•• Roberu I y._. IP«] Ccmrnl.,foner I 1304-707.137& I , .. 71Peace - /!oa,:! lt1an>ort"'~ NI\! 25425 
f'ndo<t U • Trl- f 8 """""'1 0,utth. 2llB WGenMn St. Sheplle-
33 IO!andr,, Marl• Ci>0k I •tt l l'oll Oerl< IA 1904-433·5904 cookcl,andra11211!lYlhoo.a,m 39lh...,"•ret ShePherdstawm IWV 25443 
33 Dr.JamfSCod< .... ,..,.,commi_ IA 1304-433-5904 " ""l<cllandrau2J•v:11too .... m 13~ 'lhakher Ct $hf!"'1er,i......., Iwv 125443 
fl'eclncU4· - a..-ta,.. Sdiaal, IIQ S OWdl O -

34 ITra...., c«,aa, c.-•"""°'"' R 1304-728-6120 1138Scolti&Dr IO,arles Town IWV ll5414 
34 IBrtttanvCenate I,.,_ ] Poll Comml1siOner R 1304-728-61X> 1138 Sccttle Dr !Chari•• Town WV J.$414 
Precinct 15 , Aoll""Untted M.......,.. Cbutdl. W7 11u-...._ Shlllh•-
35 ITara Mo~ - I ·\·,.. , .. ,.....,Cll!rtt IR 130<H71-1SIIS I IPO!loi<1142 1Sno"'1erdstown lwv 125443 
l5 IDtvld Smith I Yes IPl>II "•11< I l!I04-283-li235 ldove.sm~h581110gmall..com 134 Utlle Ru• Dr ISl>or,llerdstcwn WV 125443 
35 nnwr Ctak2r ''-PollCom!IIIJ.Sioner IR ,,n~999~n "-'-'.aaker•..,..,~.con1 11035 tn,lo Molols 114 l~r ... ,., !WV l2SOS 
Predn«J&--ae-rw-750.-w-.-.......-
l2 11-•lca Shoedel Yes Poll0et1o: 681-252-0SO!i 903tamaee Dr Ham-.,,.. f'.anv WV 154;.s 
2 • ••<&HiCklv Yes ~n•I Cclmml~oner illSl-261-9927 lonao.11611 Sh•"""rd,town WV 25443 

Alh>mates ... ""--r ooofta-. Ya la<nate 31>1-240-a40l S9111ai:rrU>nnl 1 ........ n1s1own WV 25443 
"'I T"5 ,o. u 

Alt K.rl!een•C.mob<II Ye.s '"""'nate N• 304-8:19-8437 61 Pirthllr,derCt Sh•ohord,town WI/ 2.5443 
Alt ~.tolal> C.mOl>ejl Yes Altmiate NI 3D4-886-4230 61 Pa1hfindora Sh•Pherdstowe WV 25"43 
Alt s-ca-11 Yes La-.nat@ N 304-88H230 Ill P3thffnderQ Sho..,•rd,town WV 25443 
lAlt lrerr1 Mohllnl Yes IAlt.mate 3114-261-- &6 Olanito Ct O,•r1esrown WV 2541& 
1&1> Cllfu>n carter Yes -- :. 304--2£1-1:743 wJmt11...,ltSC01'1'1Qst.nd 70MarieDr o,..te1TOW11 WV 25414 
Alt Ccnnle Otto Yes --•le oo.oom 2934Ri"""Rd SIie•- /Un<lfcn WV 25442 
Alt M•tbre!Greene Yes Ptill Cammi.Wooer 24().344-7207 67 c.-...i Pender CT 118,p<nfffly ,w ls.425 
Alt Cr~cChan"' Yes Poll Cieri< NI 1~1>4-995-"'"' S7 8" .. CI RaMOII WV 25438 
All R11~(1i>D.t1rt+i H•~•te 70 General And...,., C1 ll!llro.,. .. "" WV lS42S 



2024 General Election Pall w .... ,. -Oecnacnit 

1---1 
.,_ I --- 1- - ™•-~N ... I -wa.,,o,_ I .......... I Manon, I M11a- lM0IIJIP 

I I I I I I I 

,.,._2-WrillltOeftlW-ryS,hnalJQ9WC.0.--St.OlallesT-, 
2 IPonawn IC"u,a s.,omvOertt ID 304-U6-7639 IAA"" --- 401 N Sa""'91 5t OlarlesTown IWV 25414 

2 I Donte ""'eman Poll Clerk ID 304-820-5492 143 Ranson Estates Or llaR$0n WV 25438 
2 l<nAnn Balla, Poll Commissioner ID 1681-252-4984 liOon· •oll•••-(nfflt"~<:t fUllf 1200 Hadtnev Ln QlarfuTown WV 25414 
Pr-1-)-Cllalta T-l,oattct Ou1rch 203 Er--SL C!Nirl• T....., 
3 IAshlev"""""'n 11'1)110erl ID 1304-995-J.SS l;uhle-.t,,.vman#il~n.com 123911urmSI l llan>0n IWv 125431 

3 t.AJn.andw•ASb" Jenths l'ollComm!ssioner ID 304-240-5512 lln_~Z40!.,,,.,,...U °"" 1239 Bwm St IRaruon rwv ,, ... 3a 

Preclnct4 -felloM..., lllbl" ,.,__._ 1'0 Dllnlel Rd. S........,Nh Junctian 
4 !Deborah Lonao isuoolvOerk ID 3114-213·3411 Id - • ·-- 146 Paddodl Pl Charhls Town rwv 25414 

4 !Karla Elster Poll0"'1< INP S114-289-03Ql '"OA" ---· -· 167 l'helsant lJI IMa~ Fenv WV 125425 

4 llullane Ford !Poll Cummissioner ID 304-289-5855 lf1'<d •to,,l"c-- · ••I 293 Westwood> ln Charles Town WV 25414 

Pr-.ct& AMaMllelleMYSenlorCffltor 10,WAAhA- bnson 
6 ,....,wa,hln"""' , .. ,- a.rt ID 304-279-1057 ·-- ,t"'7-rw __ .. _, ~ 1145 Duotlao Dr lr.hadu Town NIii 12S414 

6 ISara Thomsen Polla.rtt lo 1240-3fi7·SU5 lt---·•11Q 1107 Fourth St fo,ar1 .. rown IWV 125414 

6 lloannette.ltnldns Poll Commlsslone, ID li114-27!HOS9 1150 W "'2c!HIY St ..... 4 IO,arles Town rwv 12$414 

"'-dnct 7-bnsaot llementary Sct-l. 600 Ii Preston 51. ""'"'°" 
7 INIMI• Jen1cln5on PollOerk lo 301-312· 22'0 ·- · -a· -- 350 Chandlor Dr INi04 SlleOhenlm, • .., rwv 25441 
7 IErkb Nathan Poll Commissioner IMP 176C>-44i-S22D I 1ascam..i..a0r CharlaTown lwv 25414 
l'Ndnct U •.lsff-- .,_ ,u1......,_ ~ M. stie,,,.-JIJUIIC1ioll 

12 IDcrothY ! ICrA ,,,._ ""'"""'Cleric ID 3114-707-633D l'08ox31 Ranson lwv 25431 

12 I Renee Dolem, n PolClori< IMP 304-279-5549 l ..... .,.. ..... in .. -•- ii.com 143 Ronson &!ates Cir IAanson lw\1 2S431 

12 Uonlte Blackfolll Pol Comml5si0net lo 304-240-91'13 155 Rlnarlan 1.n Ranson WY 25438 

PNclra 13 -C.W 11>1- E1.-r, 5ct-' ~l $111111.., Scheat ltd. Harpers f am, 

13 l1.15a,a,_ IPolOm ID 703-431-3112D 372-.lldtln H•~rs F~ny WV 2S425 
13 1 .... .......,.G,_,~ lpc,11 Coffimlss!ona, ltiP 1240-344-7l07 1.,..,.. ..... ,.,.5 ... ,_ lli7GeftMI Pender et IHa,_.Fenv NIU 125425 

Jlradnct 14 -ca-HII-W_._Unll!od ~st Chi,..+.. '45-__, 51. Ital,_. F«JY 

14 IPaV!d nft 1Su"""' Cl""1< lo 304-S79-S729 ·cm 26SP....-Aw H•,,,.... Fenv lwv 25425 

14 IKonl'YThomas !Poll Oerk lo 304-839-8089 39 Barrel Hane Or O..ooTown WV 25414 

1, f ..,.,,n Lawson s, IPoll Comml1$Tcnor ID 304--&7&-27~2 J>u.t<nr,h-u ... ,,-..._, ,-m POBa¥ilS5 SlleOh erdstc,wn WV 2544,1 
... edna 25-Hti,_. k rtY Mlddle.....,. 1710W-.,-St. Ha,_.....,.,,, 
IS ls.rall lBalday IPoll ~ lr1P 240-440-4~ -.,..~i;ie-,• --- 112 Co,,enuy ln Ha,_. FertY NIii 25425 

lS IAnlla-M•rle Al>b• IPoll Com mlsslcne, ID 813-466-8383 1~ .... 1u. ••ft~•rtr..,•A rocn 44 New -..re 0-""' 111Cltatlu Town lwv 125414 

Precinct Mi· O.ldu!d - ONrr!. 7D O■lcland T« Chlrl• Town 
16 I Debon,h Gravatt !Poll aerk lo 304-261-9465 505 ~n..., M,oler., Rd H,=r$Ferrv WV 25425 
16 I Debra Jer,klns IPoll (<)rnmlsslcur ID 304-240-1869 303 51\IChanan St Ranson WV 254il 
""""'"'17-U-111-Acres 0- 9,sr-- Club Dr ...,_. p,rn, 

17 

, __ 
!Poll Cerk ID 304-72S-2488 341Wt91'ln Har""" fe rry WV 25425 

17 I Tracey Doll.,,_ rlY I Pell c.,,,, mbsioner ID 1304-72.5-5431 -, .. - ... :--~ n#t 1149 ~- Gao Rd llar--.Ferrv IWV 25425 
Precinct 19 • St Jarr,es O.tl>ollc Ow,d, •I Ctvuwlnds D, 0,1rle1 T-,, 
1l) Uames ·Jirn..., :itow..n I Pell Clerk lo 304-266-9464 lk·-••-.Jn;a■ .. a..,11.,1 ;1 ....... 45~8KahlPlnwnRd Chartas Town WV 25414 



19 PhifipWenntr Poll Comrnlsoloner CJ "'°4-ll85-32S 5 I 171Swe•f1,-Wov lsh~oherdstowr, IW\I 125443 
ID..rlnct lCI -Cltlr- Rr• eon,nanv MS Citizens Wav, Chari• Town 
20 Canie Kalllfm,n lsuoo1v Oerk NP 3114~7130 I 1376 M1rtln P•""" Rd [l<eam""""lle lwv 125430 
2() lsaJ&eWe-r PollClerl r~P 1304-213-12.5() I 137,,,,_rtln - Rd IKeom""""lle lwv l2S430 
20 LI.mes G,ttlltt, Poll Cornmlssiontr INP 1'104-nS-2236 I IPOBar412 101ir1esTOW<I lwv 125414 
P,_.n,:UIA • llua 111""-E1--,1ary 5,:j ""'I 111166 Cllaf1co Tewr, R. Ha,_. ,errw 
21A Anita 1'".,..lsteln ,.,,=.,Oerk ID 202-2629072 I 1418 E. ,, ....... SI. loartHTown lwv 11541A 
21A sieoi,.n;e Paa f1 Poll Clerk NP 30Hi76-!1585 luefdevellla,m<mt.net 1415 Cliestnut Hill Rd IHarDl!rs Ferrv lwv 125425 
21A O+Frtd""' Poll Comn,l,.loner D 304-671-1087 lcm""""'l.....,......,.cxim l204CIIY.$t !Harpers Ferry lwv 125425 
Pr.inctHl-..,_-.~ry.,_ 1-0....T-•~ Ha,_.,_,,, 

1211 !Patr1da ll<!'Jlns IPollClerk ID """'·725-2234 I 19206-nl-.,.Rd lt'.hartes Town IWV 12S414 
218 Uia~ovn:h P<>II C.Omml .. lorlff 0 304-&l0-3011 llkc>va11:11247•...,1lt.oom 1247 UnlGn St IH1ri,cr, Ferrv lwv 125425 
Ptaclnc:t 22 - South .hlffarson Eltm•-Sdlool 4599 Summit Pvlld ltd $UINNt Point 
22 IWfrev Sctmelder Poll Clerk NP 571-247-1762 ,~r ukn•1U•· · - ·-L 1277 Country 11d I"-'""" Ferry lwv [25425 
21 sandra fodd ""1 Poll Comrnl5>lonctr D 304-876"'514 lfoddre11, • .,1 .com lsllti Pncla IU•• IShO!llandoahJunaion lwv 125442 
-llA-CAllsMn~-so, ..... Kaa.-ii. 
23A , ...... ClJon Pvll Oerk 0 334-6SMU1 I,.,.,.,..,_ l16-12U,_.~d ln.•rte• Town lwv l?u 14 
23A GarvTinolov 1'<>11 commi$Slonor D 703-15e-7582 Iii 1218 l Ubertv St la.utuTown IWV l2S414 
Precinct n• · O-OUPolnt a,L.lfd,, 3056 l Oldds Rd ... - lie 
235 ,..........., J<ln• Su""" Clert<. 0 19()4-57.9-7299 I 112 ChazCt. IChorle Town lwv 125414 
2U Robln Sounds Pall Ceo D 304-885-8U9 

,. 
- ~--JI~ 143 KIiiian In 101arles Tcwn lwv 125414 

23& ~Gabriokon Pon Colnml<£1ontt HP l......_<96-3326 lsJr»:, .,...,_'\oe',~n.r,,u,,,--~ • --- i151Geo,...Ave !Charles Tawn lwv 125414 
i...-.z.ca.washf-------Dr a.mesr._ 
:w. Uennlferr""'• Su""'" Cieri< D 304-433-1067 I IA7 Jeflarsan wi. ... Dr IRl!iuon lwv 125438 
:w. -Jonu Poll Cerit 0 304-279-9716 I [333 l'embroke w.w ln.•t1es Town lwv 125414 
24A t.>uls BnJnswlctc Pall Comml!Sloner ID 304-725-7892 I i65Pl""'ll IJI l~m-•lile IWV 125430 
..,_,..., 1A11 • WesN-ttllh Sct..i JOO .. -Ora..-
248 Domrlw "Deale'" Ott l'ollO.rl 0 l I ""'1Thnn,_,l)r lllalUOll lwv b u,a 
2C8 IA-oinettl, Ri11-ld IPcll Comml!Slooer 0 ]l)l-21&-4fi29 I 1105 limited 0.- lbnsoo lwv in.138 
PtRCIMt 25 - lllldcll-¥ VDluoleer Fire Coon-- 110 Dark Hin "" Mlddl-
25 I MaK•mde Rina ISu"'""Clerlc ir1P 304-886-2630 lmtnnotlllllan,all.com 159 C.."""'"1 Run ln.arte.Town lwv 13414 
25 li-.ep1m Poll Clerl D 1304-725-3678 I l7417au-St I KIii - II • lwv 125430 
25 h-obilha Greenwalt IPoll Commlulontr D l31J4.i;l6.7083 I !2723 Surr,mlt Point lld !Summit Paint lwv 125446 
,-._16•'--~0-ch.UUl'-lld.K.-
26 l&mvSJllief Poll Clerk ID 1304-213-7807 laesl~•halmaU.com ll'Ollox215 IO.arlesTown lwv 125414 
26 WIiham C.rroll Jr Poll Comml,.loner IIP 1571-414-1195 I 1214 Veronica Cl ICharl• Town IWV 125414 
l'rednct27-NmthJ~n Elem•nt.,, School 699fiCJ,arlts TownRd, IKM-,le 
r, Sta"" aimo.,.,11 SuPPIY Cleric NP ll!04-BB&-3729 1.~•-•••Ulm,-,3 ~ ~'"' 161 Pethfinder Ct IShePlierdstown IWV 125443 
r, XJthYWall, Poll Cieri D lana.27&.3618 I ll'OIIOXlAI IKu,n......,lle lwv 125430 
127 feartma a-, P .. Commi..ioner 0 M4-87H073 ·-· - ot- l810Slwnhenltn ,_,town rwv l2s.u.3 
Prec:IMtZM-RN1 B■-\Chur<il af Ra..,.., 11<1 I.CIMO. Rd ..,,...., 
28A ISharon ttall Su•"'•Oeric ID 1571-265-9971 l,lh "'-•-• ·•- 1221 Northwin~ Cr '""~H Town IWV 125414 
211A 1.1,,u., Newrnln Poll Cl•rk 11> 1304-2.fil.9916 I 12.5D earicsdale or [Charles Town lwv 125414 
211A Demica Violl Poli Comm1,.1or,er lo 1928-60&-9056 I [117 Hemlock Or IC11a11es Tc,wn lwv 1,.,..14 





Additional Altemates 
The following contacted our office about worldnc the polls. 

Name Addres5 Phone Party Notes 
Samuel Struthers 69S3 Martlnsbura Pike, Shepherdstown Dem Jefferson Hi2h School JROTC Member 

Amy Jacot De Boinod 409 S Hills Dr Shepherdstown 304-261-3957 Reo Would Prefer to stav close to Sheoherdstown 
Anthonv Genttv 992 Steamboat Run Rd, Shepherdstown 304-876-3684 Rep 
~anet Crosby 10670 Leetown Rd. Keamevsville Ren 

effrev Schnelder 277 Country Rd, Haroers Ferrv No Parhl Retired milit"rv - Part of Vet the Vote 

Maiordark 593 Thumner Dr, Ranson No Parrv 
Suzanne Leigh Marman 126 Barrel Horse Dr, Charle~ Town 240-210-1492 Dem Interested In Early Voting as well 

James Key Hill Jr 402 Wild Rose Ln Haroers Ferrv 240-405-5066 Reo 'ikevh111""umail.com 

Bonnie McDonald 219 Lindsey Dr, Charles town 304-283-6406 No Partv Commissioner Only 





Name: Karen Olden 

AGENDA REQUEST FORM 
www.ieffersoncountywv,o,q 

Department or Organization: Jefferson county Clerk (Probate) 

Estlmafton of amount of time need~ for appointment; 15 Minutes 

Date Requested - 1" Choice: 
If a specific date is needed, please provide reasan for specific date Mardi 1, 2024 

Probate Spedal Sas/o,, : Petltfofl to Probim: WIii af Anna lloflden, fn Solemn fflrm, 
Jahn Darsey, Atwmey wfll be pre.senrlng this request. 

Please provide the County Commission with a descrl ptlon of your request or presentatior1, Intl u ding any-ba ~round Inform atlon: 
To be In duded in packet. 

Is this a fun<Hng request? Y/N NO 
If so, how much? $ 
Provide e>eactfinancial impact/request: 

Retommended motion (Please type out the wording of the motion that you would like the commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact information; 
Email address: 

not applicable 

Projector Y / N lntemet/Wi Fl Y/ N. Telephone for ccnference call Y/ 

Phone Number: 

FOR COMMISSION STAFF USE ONLY-BNANCIAL IMPACT/RECOMMENDATION 





IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE; ESTATE OF ANNA BOGDEN 

PETITION TO PROBATE A WILL IN SOLEMN FORM 

COMES NOW your Petitioner, Michael W. Bogden, and petitions for 

the admission and probate in solemn form of the Last Will and 

Testament of Anna Bogden pursuant to the provisions of West Virginia 

Code Chapter 41, Article 5, Section 5, and represents to the 

Commission the following: 

1. That Anna Bogden died November 2, 2009, at Aurora, Arapahoe 

County, Colorado. 

2. That the last place of residence and domicile of Anna Bogden 

at her death was 14699 East Hampden Avenue in the City of Aurora, 

Arapahoe County, Color·acto. 

3. That at the date of her death the nature of the estate of 

Anna Bogden consisted of valuable tangible personal property situate 

in the Charles Town District, Jefferson County, West Virginia, and 

intangible personal property. 

4. That at the date of her death, the said Anna Bogden was a 

widow and had not remarried, and that she had two children, Edward P. 

Bogden and Michael w. Bogden. 

5. That the heirs at law and dist:dbutees of Anna Bogden as 

defined under West Virginia Code Chapter 42, and thei~ relationship to 

the Decedent are as follows: 

a. Edward P. Bogden, son. 

b. Michael W. Bogden, son. 



6. That after a thorough and diligent search, the Petitioner has 

delivei:ed to the Clerk of this Commission an original document 

entitled, "Last Will and Testament of Anna Bogden" ex.ecuted by the 

Decedent on July 28, 19'78, a copy of which is attached to this 

Petition as Exhibit 1. This i'lill appears to be propei:ly executed by 

I 
the Decedent and witnessed by two persons, Donna Lyzniak and Bernard 

B, Kash, but there is no self-proving affidavit attached to the Will. 

7. That the beneficiaries under the Last Will and Testament of 

Anna Bogden dated July 28, 1978, as amended, and their relationsh ip to 

her are as follows: 

Name 
Edward P. Bogden 
16693 E. Kent Drive 
Aurora, CO 80013 

Michael W. Bogden 
P.O. Box 687 
Charles Town, WV 25414 

Relationshi p 
Son 

Son 

8. That the Petitioner, following the death of Anna Bogden on 

November 2, 2009, has made a diligent and thorough search for t he 

witnesses to the aforesaid Last Will and Testament of Anna Bogden and 

have been informed and now believe that Donna Lyzniak died 

approximately fifteen years ago and that Bernard Kash is 99 years of 

age, resides in Chicago , Illinois , and is not competent to execute an 

affidavit concerning the Will. 

9. That the Petitioner has no reason to concl ude that Anna 

Bogden revoked the aforesaid Last Will and Testament, was not 

competent, or that she was under undue influence at the t i me the Last 

Will and Testament was executed. 

10, That Edward P. Bogden was nominated as Executor and Michael 



W. Bogden of P.O. Box 687, Charles Town, Jefferson County, West 

Virginia, was nominated as the alternate Executor under the Last Wi ll 

and Testament of Anna Bogden, deceased, dated July 28, 1978, which is 

the subject of this Petition. Edward P. Bogden renounced his 

appointment as Executor, a copy of which renunciation is attached to 

this Petition as Exhibit 2, 

11. Personal jurisdiction over the Respondents is assert ed 

pursuant to West Virginia Code §41-5-1, et seq., West Virginia Code 

§44-1-1, et seq., and West Virginia Code §56-3-33. 

12. Subject matter jurisdiction is asserted pursuant to West 

Virginia Constitution Article VIII, §6, West Virginia Code §41-1-1, et 

seq., and West Virginia Code §44-1-1, et seq. 

13. venue lies within this Commission pursuant to West Virginia 

Code §41-5-4, as said Petition involves the probate of a Will of the 

Testator who at the time of her death had valuable tangible per sonal 

property situate in Jefferson Count y, West Virginia. 

14. Probate of the Last Will and Testament of Anna Bogden in 

Jefferson County, West Virginia is authorized under West Vi rginia Code 

§41-5-4(c) as Jefferson County is a county wherein the Decedent had 

tangible personal property at the time of her death. 

WHEREFORE, the Petitioner respectfully petitions this honorable 

County Commission to issue process and summons to all those persons 

known as heirs at law of Anna Bogden, and those i nterested i n the 

probate of ·the Last Will and Testament of Anna Bogden, deceased, to 

appear before this county COlTllllission on March 7, 2024, at 10:0D a.m., 

or as soon thereafter as the matter may come before the Commission, 



to show cause why the Last Will and Testament of Anna Bogden dated 

July 28; 1978, should not be admitted to probate pursuant to the 

provisions of Article 5, Chapter 41, of the West. Virginia Code, to 

appoint Michael W. Bogden as Executor of said Will, and to take such 

further action as to this Commission may seem fair and just. 

torney 
WV State Bar ID N. 
104 West Congress Street 
Charles Town, WV 25414 
(304) 728-6000 

Michael w. Bogden 
BY COUNSEL 



STATE OF WEST VIRGINIA 

COUNTY OF JEFFERSON, to-wit: 

Michael W. Bogden, Petitioner in the foregoing Petition, being 
first duly sworn, says that the facts and allegations therein 
contained are true, except insofar as they are therein stated to be 
upon information and .belief, and insofar as they are therein stated to 
be upon ·information and belief, he believes them to be true . 

Michael W. BogdeJ' 

Taken, sworn to and subscribed before me this l -U. day of 
February, 2024, by Michael W. Bogden. 

My commission expires; Julv 8 , 2024 





.t.·:.•::.'-.. ' 
'!. -~ ;;\~·.,i- •.;, 

lq'.~I '.; 1 ;: 

E>h11d.t l 

OF 

Al!llllA-BOGDEN 

i, Al.'lll1A 'BOCIDBN, of ·-thi!l city'-of ehicago, :.county· of Cook -Bnd 

state of Illinou, being of sound and cliapo.eing mind, memory and 

understanding, do hereby make, publish and declare this to be my 

last will and testament, hereby revoking any and all prior wills, 

codiciie and teatament~ry diepoeitiona by me st any time lllllde-

Ml'l'ICLB I 

I direct that my debts, expenses of my last illness, funeral 

and administration of my estate be paid by my executor from the 

pr.incipal of-my estate, I here),y authorize my axecutor to pay any 

·an:d ail claims i'lgai.nst my estete whether or not the same have been 

filed or allowed in the course of the administration of my estate. 

ARTICLB II 

All of the rest, residua and nmainder of my estate, both real 

and personal of which I may die seized or possessed, or to which I 

may be entitled at the ti.Ina of my·aeath, and wheresoever t.be sall\8 

may be aituatecl, I give, davi•'" and bequeath to my sona, EDWARD P. 

BOGDlm and ~CBAEL w. llOGDBN, in equal 11hares,_ share and share alike. 

AB'l'ICLE III 

In the event ei~her of my eons ehi:>uld predecease lllB, t.hen and 

i.n that evant I direc,t that his share ah>lll pa•B and ba paid over to 

his ehil<lren. 

ARTICLE IV 

I hereby-nominate and appoint my son,~ P, BOGDBN, ae ~-



ec1:1tor of this my last will snd testament, withOut bond. I hereby 

give the Eiecutor of this my last will and testament, full pc:,wer· to 

sell, witho1:1t order of court end without bond, an~ property, whether 

real or personal, belonging to my estate for the purpose of carrying 

oot any provision of this will. I also give the said Executor full 

p<1'1'er and aothority to settle and compour,,d any claim of, :or against 

my estet.. 1111 ,i;uch ExecQtor may deem best, and for the purposes afore 

said, to execute and deliver all proper and neceaeacy transfers, 

assignments and conveyances, and. to give fl.11.l receip1:s and discharges. 

In the event that the said BDWARD P, BOGDE!ll shall predecease me 

or shall be anable, or sluill refuse to act as Executor, then I 

appoflit· my eon, MICBA.l!iL W. BOGDE:llf, es Executor of this my laBt will 

and tasu.mant, with all the same powers, rights, duties and obli­

gatiora, conferred by me on my original Bxacutor. 

IN WITNESS WBEllEOl", I have hereUDto 11st my hand and seal this 

2, ~ day of j VA, Y A. D._ 1978. 
' 

~;~Av {SPAL) 

The above and fore9oing instrument, consisting of two (2) pages, this 
page included, w~s on the day of the date thereof signed by the 
testator, ANNI\. BOGDEN, in our presence and by hGr declered t.o. l.1lil to 
be her last will and testament, and we, at her rsquest and in her 
presence, and in the presenc;,e of ,u,ch .other, have hercnmto sub­
scribed our names as witnesses thereto, and we do further certify tha 
on the date laet aforesaid, we verily believed ths •&id ANNA BOGDEN 
to b$ of sound and disposing mind and 1I1e111ory. 



Exhibit 2 

8/18}2023 

!Edward P.. Bogden, being physically unable to fulfiU the duties as-executor 

Fer the will of Anna Bogden.do relinquish my appointment and 

Name my brother Michael W. Bogden as stated in will as my 

Replacewent to fulfill the duties as executor from this date forward 08/18/2023 

Signature&Date t~~ f ~ ~ -

State of Colorado 

County of Arapahoe 

Notary Signature & Stamp 



IN THE COUNTY COMMISSION OF JEFFERSON COONTY, WEST VIRGINIA 

IN RE: ESTATE OF ANNA BOGDEN 

ORDER OF PUBLICATION 

The obje'ct of the above entitled action is to probate in solemn form 

the Last Will ·and Testament of Anna Bogden, deceased. 

TO! EDWARD p. BOGDEN and ANY UNKNOWN HEIRS, BENEFICIARIES, CREDITORS 

OR CLAIMANTS OF THE ESTATE OF ANNA BOGDEN, DECEASED; and their heirs, 

devisees, executors and/or administrators, successors and assigns; and 

any unknown parties who may claim an interest in the Estate of Anna 

Bogden, deceased: 

It appearing from the Affidavit filed in this action t hat there may 

be unknown Respondents who have an inte~est in the Estate of Anna Bogden 

which is the subject of this Petition for Probate in Solemn Form, whose 

identities and addresses are unknown to the Petitioner, or Respondents 

who may be infants, convicts or non-residents of the State of West 

Virginia, it is hereby ordered that the unknown Respondents and the named 

Respondents herein and their heirs and devisees do serve upon John K. 

Dorsey, Petitioner's attorney, whose address is P.O. Box 42, Charles 

Town, West Virginia 25414, an answer, including any related counterclaim 

or defense that you may have to the Petition filed in this action, on or 

before February 2B, 2024; or appear before the County Commission of 

Jefferson County, West Virginia, on March 7, 2024, at 9:30 a.m., at the 

Charles Town Library Meeting Room, 200 East Washington Street (at the 

side entrance on Samuel Street), in Charles Toim, Jefferson County, West 

Virginia, to show cause why the Last Will and Testament of Anna Bogden 

dated July 28, 1978, should not be admitted to probate pursuant to the 

provisions of Article 5, Chapter 41, of the West Virginia Code, and to 



take such further action as the Commission may deem fair and just. If 

you fail to do so, thereafter, judgment upon proper hearing a nd trial, 

may be taken against you for the relief demanded in the Petition. 

A copy of this Petition may be obtained from the undersigned Clerk 

at her office. 

Entered by the Clerk of said County Commission on February 6, 2024 . 

Jacqueline c. Shadle Isl 
JACQUELINE C. SHADLE, CLERK OF THE 
COUNTY COMMISSION OF 
JEFFERSON COUNTY, WEST VIRGINIA 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 

IN RE: ESTATE OF ANNA BOGDEN 

A F F I D A Y I T 

STATE OF WEST VIRGINIA, 

COUNTY OF JEFFERSON, to-wit: 

Michael w. Bogden, being duly sworn, upon his oath says that some 

or all of the interested parties are unknown or may be infants, 

convicts or non-residents of the State of West Virginia. 

MICHAEL W. BOGbEN 

Taken, sworn to and subscribed before me this 6th day of 

February, 2024, by MIC!IAEL W. BOGOEN. 

My commission expires: Jul y 8 1 2024 



3Kast If ill anb Wislanwtd 

OF 

ANNA BOGDEN 

I, ANNA BOGDEN, of the City·.of Chicago, :.county of Cook and 

state of Illinois, being of sound and disposing mind, memory and 

understanding, do hereby make, publish and declare this to be my 

last will and testament, hereby revoking any and all prior wills, 

codicils and testamentary dispositions by me at any time made. 

ARTICLE I 

I direct that my debts, expenses of my last illness, funeral 

and administration of my estate be paid by my executor from the 

principal of my estate. I hereby authorize my executor to pay any 

and all claims against my estate whether or not the same have been 

filed or allowed in the course of the administration of my estate. 

ARTICLE J:I 

All of the rest, residue and remainder of my estate, both real 

and personal of which I may die seized or possessed, or to which I 

may be entitled at the time of my death, and wheresoever the same 

may be situated, I give, devise and bequeath to my sons, EDWARD P. 

BOGDEN and MICHAEL w. BOGDEN, in equal shares, share and share alike . 

ARTICLE III 

In the event either of my sons should predecease me, then and 

in that event I direct that his share shall pass ana be paid over to 

his children . 

ARTICLE IV 

I hereby nominate and appoint my son, EDWARD P. BOGDEN, as Ex-



ecutor of this my last will and testament, without bond. I hereby 

give the Executor of this my last will and testament, full power·to 

sell, without order of court and without bond, any property, whether 

real or personal, belonging to my estate for the purpose of carrying 

out any provision of this will. I also give the said Executor full 

power and authority to settle and compound any claim of, .or against 

my estate as such Execotor may deem best, and for the purposes afore 

said, to execute and deliver all proper and necessary transfers, 

assignments and conveyances, and to give full receipts and discharges. 

In the event that the said EDWARD P. BOGDEN shall predecease me 

or shall be unable, or shall refuse to act as Executor, then I 

appoint my son, MICHAEL w. BOGDEN, as Executor of this my last will 

and testament, with all the same powers, rights, duties and obli­

gations conferred by me on my original Executor. 

IN WITNESS WHEREOF, I have hereunto set my hand and seal this 

-~J.=--.,,~,___" _ .da y of ___ ..::J ::....::u=--::::L.:..,Y~- ----'A . D. 19 78. , 

The above and foregoing instrument, consisting of two (2) pages, this 
page included, was on the day of the date thereof signed by the 
testator, ANNA BOGDEN, in our presence and by her declared to. us to 
be her last will and testament, and we, at her request and in her 
presence, and in the presence of each other, have hereunto sub­
scribed our names as witnesses thereto, and we do further certify tha 
on the date last aforesaid, we verily believed the said ANNA BOGDEN 
to be of sound and disposing mind and memory. 



United States of America 

State of West Virginia County of Jefferson, ss: 

Estate Summary 
Deceased Person 
Social Security Number 

Date of Death 

ANNA LBOGDEN 
4138 

ll/02/2009 

Will Recording Date 

Appraisement Deadline I 

MICHABL W BOGDEN EXECUTOR 
Mobile: 304-261--0995 

JOHNK DORSEY 

EDWARD P "BOGDEN 
MICHAEL W BOGDEN 

Claim Amount: 

Date Filed: 

Estate! 4718 

Stallls: 

Co11tatt Dale: 

SON 
SON 

Date On Will 
Appraisement Deadline 2 

Personal Rep~entative(s) 

07/28/1978 

r.o. BOX 687, CHARLES TOWN, WV 2,414--0687 

Attome, 
104 W CONGRF.SS STREET, CHARLES TOWN, WV 25414-1622 

List of Beneficiaries 

166'>3 EKENTDR, AURORA, CO 30013-2816 

P.O.BOX 687, CHARLES TOWN, WV 2S414-0687 

cia1ms 

Doodline Dale: Release Date: 





Name: Magistrates D'Angelo, Roper and Cesare 

AGENDA REQUEST FORM 
www.Jeffersoncountvwv.org 

Department or Organization: Jefferson County Magistrate Court 

Estimation of amount of time needed for appointment: 15-20 minutes 

Date Requested - pt Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: March 21, 2024 

Subject (Wording to be placed on agenda): 
Magistrate Court Space Needs. 

Please provide the County Commission with a description of your request or presentation, including any background information: 

..i. Beginning January 1, 2025 we will have 4 magistrates in Jefferson County and need additional office space and courtroom 
to accommodate this. A space needs study has been done but we have not had any updates on how the space needs are 
going to be addressed. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N 

Contact information: Magistrate Vicki D'Angelo 
Email address: vicki.dangelo@courtswv.gov 

lnternet/Wi Fi Y/ N. Telephone for conference call Y/N 

Phone Number: ofc: 304-728-3273 or cell: 304-279-8842 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ RECOMMENDATION 

not applicable 





Name: Martin Burke 

AGENDA REQUEST FORM 
www.Jeffersoncountvwv.org 

Department or Organization: Jefferson County Historic Landmarks Commission 

Estimation of amount of time needed for appointment: 15 min. 

Date Requested - l't Choice: March 7, 2024 
If a specific date is needed, pfease provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Signing of a letter of application for a plaque identifying the JC Courthouse as a 
National Historic Landmark and plaque wording 

Please provide the County Commission with a description of your request or presentation, including any background information: 
SEE ATTACHED - Draft letter and draft wording for proposed plaque. 

Is this a funding request? Y/N 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
Move to sign the letter to the NPS and approve the text of the plaque 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y / N lnternet/Wi Fi Y/N Telephone for conference call Y /N 

Contact information: 
Email address: martinburke@frontiernet.net Phone Number: 304-876-3883 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ RECOMMENDATION 

not applicable 





PRESIDENT 
Stnie Swliplwr 

VICE PRESIDENT 
Jane Tabb 

COMMISSIONER 
T rida J t1£kso11 

COMMISSIONER 
Jennifer Krouse 

l 'OMMISSIONEH 
f>ashaMajdi 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Clharles Town, WV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www .jeffersoncountywv.org 

March 7, 2024 

Kathtyn G. Smith 
National Historic Landmark Program Manager 
National Park Service, National Capital Region Office 
1100 Ohio Drive, SW 
Washington, DC 20242 

Dear Ms. Smith: 

As the owners of the Jefferson County Courthouse, located in Charles Town, West Virginia and 
designated as a National Historic Landmark on December 11, 2023, we hereby make application 
for a bronze plaque identifying the property as a National Historic Landmark. 

We are aware of the responsibility that accompanies the ownership and care of a property that 
possess a significance worthy of National Historic Landmark designation, and we understand that 
you may request periodic inspection of the property by a representative of the National Park Service 
in order to monitor its integrity, and evaluate the natw·e and degree of any threats thereto. 

We agree that in the event that the Landmark designation is ever revoked, in accordance with the 
procedures outlined in the National Historic Landmarks regulations, the bronze plaque will be 
removed and returned upon request to the National Park Service. 

We further agree to affix the plaque in a suitable location in public view. Placement will be 
determined in concert with the National Park Service. 

Sincerely, 

Steve Stolipher, President 
Jefferson County Commission 

Interim County Administrator 
Edwina BeniteJ 





JEFFERSON COUNTY COURTHOUSE 

HAS BEEN DESIGNATED A 

NATIONAL HISTORIC LANDMARK 

THIS SITE POSSESSES NATIONAL SIGNIFICANCE 

IN COMMEMORATING THE HISTORY OF THE 

UNITED STATES OF AMERICA 

THE FIRST AND ONLY TREASON TRIAL CONNECTED TO 
THE US LABOR MOVEMENT TOOK PLACE HERE IN 1922. 

A PfVOTAL EVENT IN THE HISTORY OF COAL MINING AND 
THE CULMINATION OF THE WEST VIRGINIA MINE WARS, 

THE TRIAL FOCUSED NATIONAL ATTENTION ON 
MINERS' RIGHTS AND THEIR STRUGGLE TO UNIONIZE. 

NATIONAL PARK SERVICE 

UNITED STATES DEPARTMENT OF THE INTERIOR 

DESIGNATED 2023 

The text that describes the Landmark is suggested language. Please provide any recommended changes, but we are 
limited to about forty to fifty words, and the text must address the significance of the Landmark as outlined in the 
accepted NHL nomination. The National Park Service reserves the right to make final decisions regarding text. Once 
you have reviewed the draft plaque language, check below if the NHL name is correct and note if you have made 
any corrections or suggested any revisions. Then sign below and return to me. 

[ ] The name of the NHL is correct as shown [ ] Corrections/Changes have been indicated 

Signature/ Date 



Please return both the agreement and plaque template with any suggested corrections to: 

Kathryn G. Smith 
National Historic Landmark Program Coordinator 
National Park Service, National Capital Region Office 
1100 Ohio Drive, SW 
Washington, DC 20242 
kathryn smith@nps.gov 
phone: 202~619•7180 

Plaque Specifications: 

Width: 16 inches, Height: 14.5 inches, Depth: .5 inches, Weight: approx. 23 pounds 

Location & attachment: NPS will work with the property owner to find an acceptable location 
and method of mounting for the plaque. Location and mounting technique should avoid damage 
to any historic buildings, structures, landscape elements, or setting. 

* Please keep a copy qf this Agreement for your records* 



Name: 

AGENDA REQUEST FORM 
www.ieffersoncountvwv.org 

Department or Organization: Jefferson County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1st Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Public: Hearing - Harvest Hills Zoning Map Amendment Request 

Please provide the County Commission with a description of your request or presentation, including any background information: 

See attached documents listed below: 
~ Public Hearing Advertisement 
• Written Public Comment received to date (3/4/24) 
-. Jefferson County Planning & Zoning Staff report re: the proposed zoning map amendment request 
.i.. Applicant's Original Request documents 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve}: 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

ls equipment needed? Projector Y / N lnternet/Wi Fr Y/N. Telephone for conference call Y / N 

Contact information: 
Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





Please Run 2 Times: 

Eehma1y 21 and 28, 2024, 

NOTICE OF PUBLIC HEARING 
Thursday, March 7, 2024 at 11:00 am 

The County Commission of Jefferson County wi11 hold a Public Hearing regarding a Zoning Map 
Amendment (rezoning) for the property designated as Tax District: Shepherdstown (09), 
Tax Map: 24; Parcels: 12 & 13. The properties are part of the Harvest Hills Subdivision, located 
east of the intersection of Plowing Springs Rd and Brass Harness Drive. The property owner is 
Arcadia Land, Inc.; Parcel Size: 94.63 ac & 257 .62 ac (respectively). The properties are currently 
zoned Rural and a petition has been made to the County Commission by the property owner to 
change the zoning classification from Rural to Residential Growth (Planning Commission File 
#23-5-Z). 

The hearing will be held on Thursday, March 7, 2024 at 11:00 am in the County Commission Meeting 
Room located in the Charles Town Library, 200 E. Washington St, Charles Town. This meeting will 
also be available live through GoToWebinar. Invites will be posted on Facebook and sent through email 
alerts. 

Oral or written comments can be provided at the hearing. Written comments may also be submitted to 
info@jeffersoncountywv.org or to PO Box 250, Charles Town, WV 25414. 

Please contact the Office of Planning and Zoning for additional information on the proposed request: 
3 04-728-3228/planningdepartment@j effersoncountywv .org or visit the County's website: 
www. jeffersoncountvwv.org. 

By Order of the Jefferson County Commission 

Steve Stolipher, President 





Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Stephanie Webb <webbsij@gmail.com> 
Monday, March 4, 2024 10:52 AM 
JCClnfo 
Zoning Map Amendment (rezoning) for Tax District: Shepherdstown (09), Tax Map: 24; 
Parcels: 12 & 13 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dear County Commissioners, 

I write to express my absolute opposition to the proposed zoning changes for the property designated as Tax 
District: Shepherdstown (09), Tax Map: 24; Parcels: 12 & 13 and the further development of Harvest Hills 
subdivision in Shenandoah Junction. I am unable to attend the public hearing scheduled for March 5th, 2024. 

I am a landowner in Duffields - 2295 Luther Jones Rd, Shenandoah Junction, WV 25442. I moved here in 2009 
because of the beauty and the history of Jefferson County. I commuted by train into Bethesda every day so that 
I didn't have to live in congested urban sprawl. I purposely purchased and restored a 180 year old home that had 
been many years vacant so that I did not contribute to more sprawl. I am a member and Session Elder at Elk 
Branch Presbyterian Church, circa 1829) also in Duffields, which is at the center of this small historic 
community. I am fully committed to helping to preserve this unique community. 

Duffields and other historic villages in this county are in part what make Jefferson County such a wonderful 
place to live. Its scenic vistas and rural chann are also its greatest assets. All of these things are threatened when 
unchecked 11development" and "!,,'TOwth" are allowed. 

Expansion of the existing Harvest Hills (ironic name, isn't it) subdivision will irrevocably destroy the beauty of 
this area. It will use up rich farmland and introduce strain on our infrastructure. In the 14 years that I have lived 
here, I have seen a dramatic increase in traffic along Flowing Springs Road and Luther Jones Road. Responsible 
development extends from population centers, not in the middle of farmland on roads that cannot handle the 
inevitable increase in traffic. If we as a county are smart, we can avoid congestion akin to what northern 
Virginia/Hillsboro live with/suffer through. 

I would strongly recommend careful analysis that will weigh how much we stand to lose with such a 
development to what little we may gain - which isn't clear to me. Who will gain is Arcadia - an out of state land 
development company that will take their proceeds out of the county and state, leaving us to deal with the 
negative consequences that will be both immediate and long-lasting. 

Before you write me off as "anti-development," I am the daughter of a responsible land-developer from another 
beautiful part of our country - the bluegrass region of Kentucky. My father worked with the local planning 
commission, officials, and concerned citizens fighting to preserve the countryside to create livable communities 
conti,guous with the main population center, following the recommendations from the community's long-term 
plan. This is not the case with the Harvest Hills development. 

Please preserve this unique place and do not approve the zoning change and further development of the land 
adjacent to Harvest Hills or in the Duffields/Shenandoah Junction region of this county. 

Sincerely, 



Stephanie J. Webb 
2295 Luther Jones Road 
Shenandoah Junction, WV 25442 
(304) 876-1507; (502) 214-0164 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

James Webb <wamessjebb@gmail.com> 
Monday, March 4, 2024 12:08 PM 
JCClnfo 
Fwd: harvest hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 

---------- Forwarded message---------
From: James Webb <wamessjebb@gmail.com> 
Date: Wed, Feb 14, 2024 at 12:19PM 
Subject: harvest hills 
To: <michaelshepp@me.com>, Visithf@gmail.com <Visithf@gmail.com>, <louthan@frontiemet.net>, 
hefestay@yahoo.com <hefestay@yahoo.com>, <visithf@gmail.com>, < jware(@greenhorizonsturf com> 
Cc: stevestolipher@hotmail.com <stevestolipher@hotmail.com>, Donniefisher@yahoo.com 
<Donniefisher@yahoo.com>, <tim@rsdhorseauctions.com>, <aaron. j@gmai1.com>, aaronj@gmail.com 
<aaronj@gmail.com>, <howellaaron. j@gmail.com>, Howell.Aaron.J@gmail.com 
<Howe11.Aaron.J@grnail.com>, <donniefisher@yahoo.com> 

i stand with my neighboring landowners in opposition to the development of harvest hills at duffields. it violates 
the spirit of balanced development in jefferson county and endangers the ag and tourist economies here. those 
benefiting from a consequent 11robust economy" do not not live here or are a handful of well placed actors 
looking out for their self interest. 

this development proposal violates the existing comprehensive plan. any increase in tax revenue will be offset 
by infrastructure expenses at taxpayer expense. i do not relish subsidizing you interests with increased tax 
increases which will be inevitable. 
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Jessica Carroll 

From: 
Sent: 
To: 

Laura Kasinof <kasinof@gmail.com> 
Monday, March 4, 2024 11 :12 AM 
JCClnfo 

Subject: Arcadia Land in Outfields 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dear Jefferson County Commission, 
My husband and I are Shepherdstown residents. We are in our 40s and moved to Shepherdstown around a year 
ago. We are particularly concerned over news that Arcadia Land is seeking to build high density housing in 
Duffields. I drive on Flowing Springs through Duffields multiple times a week. Our county does not have the 
capacity to serve this many new housing units. Please do not allow these contractors to destroy what makes 
Jefferson County so wonderful. In the end, it will have a negative impact on the county. 

Thank you for considering my comment. 
Best Regards, 
Laura 

Laura Kasinof 

+ 1 717 860 0819 ( cell/What:sApp/Signal) 

laurakasinof,com 
Twitter: @kasinof 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Susan Ford <susan.rae.ford@gmail.com> 
Sunday, March 3, 2024 9:49 AM 
JCClnfo 
Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

Commission members: What on earth are you thinking to allow even 1000 homes in the Harvest Hills area and then 
adding more. This would put a strain on the beauty of our community, stress on the farms in the area and create a 
traffic nightmare. 

Is this all about money? When is enough enough in regard to both money and housing? 

Susan Ford 

Shepherdstown, WV 

Sent from my iPad 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Martha Sullivan <sullivanmartha1@gmail.com> 
Saturday, March 2, 2024 7:11 PM 
JCClnfo 
Arcadia Land Zoning Map Amendment 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dear County Council, 
As a resident of Jefferson County, I am very concerned about Arcadia Land's Zoning Map Amendment. This 
proposed new zoning would allow thousands of houses in this rural zone. The traffic and increased residents in 
this area would cause major stress on farmers trying to farm in this area, stress on inadequate infrastructure, and 
require a major increase in public funds to provide services in this rural location. 

I ask that you decline this proposed amendment. 

Many thanks, 
Martha Sullivan 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Mark Muse < 1xmmuse@gmail.com> 
Saturday, March 2, 2024 5:51 PM 
JCClnfo 
Proposed Duffields housing development 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 

clicking links from unknown senders. 

Please please please (I sound like James Brown) do not approve the proposed industrial size housing development 
adjacent to Duffie Ids! We residents of the county DO NOT WANT MORE OF THIS! 

Sincerely, 

Mark Muse 

377 Knott Road 

Shepherdstown 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Lyn Sisler < lynsi sler@frontiernet.net> 
Saturday, March 2, 2024 4:57 PM 
JCClnfo 
High density housing 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

I moved to Jefferson accounts fifty years ago from the DC area. I wanted to raise my children where park and farmland 
were in abundance, where protection of these precious gifts was a priority to local government. Allowing thousands of 
single family homes to gobble up our natural resources is not in our best interests. We need to include forethought. 
Plans that put people first not fill the pockets of thoughtless greedy developers. 

Once these open spaces are gone we won't ever, in our lifetime, get them back. 

Stop thoughtless development before it's too late. 

Sent from my iPhone 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Ali Printz <aliprintz@gmail.com> 
Saturday, March 2, 2024 4:22 PM 
JCClnfo 
Comments on Arcadia Land development 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

Hello my name is Ali Printz and I am a long time resident, and my family has lived many generations in Jefferson county, 
just a few miles away on a farm on Trough Road. I am writing to express my disgust and disappointment that yet another 
cookie cutter large development is trying to occupy our beautiful historic farmland in Jefferson County, stressing our 
resources and infrastructure and expanding the county in the wrong ways. This land can certainly be developed, but it 
needs to remain low density and help our local community and farmers, as well as maintain the integrity of the land and 
environment. We should pride ourselves in not being like suburbs of DC with thousands of the same houses over and 
over, and try to prevent this garbage at all costs. We are lucky to be positioned in such a beautiful spot that attracts 
recreational and historic attention. Let's not let greedy people rape the land and take advance of the community and 
leave something sacred for the future by preserving the rural nature of the county and giving some protection to those 

that oppose this potential monstrosity. 

Thanks-

Ali Printz 

Sent from my iPhone 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Kristen Cunningham < kmcunningham83@gmail.com> 
Friday, March 1, 2024 5:19 PM 
JCC/nfo 
Regarding File Number 23-5-Z (Harvest Hills Subdivision) 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dear Commissioners, 

I am writing in opposition to the zoning changes to the Harvest Hills Subdivision that have been proposed by 
Arcadia Land. I have listed my concerns about the proposed change below. 

1- Jefferson Medical Center is the only hospital w/in 15 miles, and only employs 32 full-time and 33 part-time 
physicians. The population of Jefferson County is approximately 58,370. The existing hospital and staff would 
not be sufficient to keep up with the rapidly growing community. Additionally, wait times for medical and 
psychological care in the area are already months long. Adding 1,000 more homes would only make wait times 
longer and stress an already overburdened medical system. These issues should be addressed prior to adding 
such a high number of new residences. 

2- The roads in the Harvest Hills subdivision are currently single-lane with no center line. The roads are not 
equipped to handle an additional 2,000 or more cars that would accompany the new residences. Kephart Drive 
would become one of the main routes to the proposed new residences, and the homes bordering it would have 
no buffer or barrier to the influx of traffic and the related noise. 

3- Multiple developments are already in progress along Flowing Springs Road, including Shenandoah Springs, 
which appears to offer townhomes as well as single-family residences. Adding too much housing too quickly 
will take a toll on existing infrastructure if the infrastructure is not addressed first. 

4- Jefferson County currently bas 8 fire departments, with the closest being 4 miles from Harvest Hills 
subdivision. While I am unable to locate the number of volunteers at each of the departments, it does not seem 
likely that the existing 8 departments would be able to provide sufficient coverage for the already rapidly 
growing community. 

Many ofus have chosen to live in this area of Jefferson County for the open spaces and smaller communities 
that have become increasingly difficult to find in this area. I would urge the commission to vote to keep the 
zoning as it is cm-rently, and allow for the originally proposed 392 houses. 

Thank you for your time. 

Sincerely, 
I<Iisten Cunningham 
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February 29, 2023 

Jefferson County Commissioners 
110 N George St. 
Charles Town, WV 25414 
Via Email 

Regarding: Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

Dear County Commissioners, 

We are farmers, orchardists, and land owners that will be affected by the zoning map amendment 
being requested by Arcadia Land, Inc. for the Harvest Hills subdivision. The zoning map 
amendment does not align with the comprehensive plan and the development that this zoning map 
amendment will support will negatively impact our ability to conduct agricultural activities, our 
enjoyment of our land, and our property values. We urge you to deny the requested zoning map 
amendment. 

The zoning map amendment is inconsistent with the comprehensive plan. 

The future land use map in the current comprehensive plan denotes the subject land with the 
designation Low Density Resideotial.1 This zoning map amendment would allow development at 
an urban density level on this land. We understand that the applicant is currently proposing 1009 
housing units in this location, and while this is drastically inappropriate for this rural area, if this 
zoning map amendment were approved, there would be nothing stopping the developer from 
increasing the number of housing units by two or three times this number. In no way could the 
development this zoning map amendment would allow be considered a low-density residential use. 

Urban Level Development Recommendation (Goal 1) number five of the comprehensive plan 
indicates that urban level development should be located within municipalities, urban growth 
boundaries, preferred growth areas, or villages. 2 The subject land is outside of any municipality, 
urban grovvth boundary, preferred growth area, or viJJage. Appropriate location of urban level 
development allows for efficient use of public resources and funds (WV DOH, roads, utilities, 
police, fire, EMS, etc.), allows for multimodal transportation, and improves accessibility of goods 
and services.3 Urban level housing development in this location would stretch public services thin, 
drive-up costs, and force the many thousands of residents who will live there to drive at least 
several miles to reach daily goods and services. According to the comprehensive plan,4 the subject 
land is not an appropriate location for the type of development this zoning map amendment would 
allow. 

1 ENVISION JEFFERSON 2035 Comprehensive Plan, at 215 
7 ENVISION JEFFERSON 2035 Comprehensive Plan, at 30 
3 ENVISION JEFFERSON 2035 Comprehensive Plan, at26-28 
4 Id 



In the comprehensive plan, Rural Land Use Planning Recommendation (Goal 2) number four 
indicates that "the viability of agricultural lands and wildlife corridors" should be protected.5 

To achieve this, the Plan recommends that cluster developments ·with a density of one house per 
five to ten acres should be utilized when housing developments are desired in rural areas. The area 
surrounding the subject property is zoned Rural and the majority of this land is in active agriculture. 
This zoning map amendment would allow a housing development in a rural zone that is of much 
greater density than the comprehensive plan intends in rural areas. According to the comprehensive 
plan, the urban level development this zoning map amendment will allow is not appropriate for the 
rural location of the subject land. 

The development that this zoning map amendment would allow will detract from the 
agricultural viability of the surrounding farm land. At the current proposed density of 1009 
housing units, this new development would conservatively generate between 7,000 and 10,000 car 
trips a day.6 The application indicates that the development is only 3.5-4 miles from intersections 
with four lane roads. The application neglects to point out that these miles are on small rural roads 
through farmland (Flowing Springs Road, Shenandoah Junction Road, Melvin Road, Luther Jones 
Road). This increase in through traffic on these rural roads will strain our ability to conduct 
agricultural activities such as maintaining fencing, moving farm equipment, planting, harvesting, 
keeping fields clear of waste and debris, and dealing with the inevitable loose animals just to name 
a few. The urban level development this zoning map amendment would allow will detract from the 
agricultural viability of the surrounding farmland. 

Agriculture, farm land, and tourism work together to promote the local economy, and urban 
level development in rural areas will harm this synergy. The application argues that Jefferson 
County is not meeting its housing development goals and therefore to support the local economy a 
higher density of housing should be allowed on the subject land.7 However, the strongest sectors of 
the local economy are and have long been agriculture and tourism. People travel here to enjoy the 
history and bucolic nature of the county, and agriculture helps maintain and promote the heritage 
and bucolic nature of the area. Increased congestion of roads and a reduction in farming will detract 
from the tranquility and character visitors are seeking. The comprehensive plan cited this as a 
reason why such development should be located closer to villages and municipalities.8 The density 
of housing this zoning map amendment would allow in this location would do more to harm then 
help the local economy through its negative impacts on tourism and agriculture in direct 
contradiction to the goals of the comprehensive plan. 

There have also not been major changes of an economic, physical or social nature within the 
area involved and there have been .!!..2. changes that have substantially altered the basic 
characteristics of the area. The rural agricultural nature of the surrounding land has not changed in 
any substantial way since well before the current comprehensive plan. 

For these reasons we believe that the zoning map amendment does not align with the 
comprehensive plan; there have been no changes or substantial alterations in the area since the 

s ENVISION JEFFERSON 2035 Comprehensive Plan, at 39 
6 Estimate based on publications from The Institute of Transportation Engineers. The West Virginia Traffic 
Engineering Directive I 06-2 directs that estimates of trips generated by new developments should be estimated based 
on publicalions from The Institute ofTransportation Engineers. 
7 It should be noted that the application cites 2019 data. 
8 ENVISION JEFFERSON 2035 Comprehensive Plan, at 26-28 



comprehensive plan was adopted; and the development that this zoning map amendment will 
suppmt will negatively impact our ability to conduct agricultural activities, our enjoyment of our 
land, our property values, and our local economy. Therefore, we respectfully request that you not 
approve this zoning map amendment. 

Best Regards, 

L-~ T 
Johnp. Allen Jr. 
Alqmp, LLC 

!]# 
Harry Reed Jenkins III 
General William Darke Fann 

~/~.JJC 
Adam B. Link Ill 

~ 
Linden Grove Fann 

Donna Roberts 
Adjacent Land Owner 

~~ 
T'/Ud/~ 
Kenna and T. Neill Banks 
Alta Vista Farm, LLC 

~~'tt'\,~~T~ 
Suellen Myers and Family 
Clearland Fann 
Willow Springs Farm 

c5~or.A_Jfe¼D L3ueb~-
Susann~ ayo Buckles 0 
Gap View Fann 

&I 1/;i; I / 
es Walter Blue Jr. r 
es T Blue and Sons. Inc. 

') / /.t A • .If ;2-. f _ . ., 
,ruCd(.(_«.tf'. (J~ 

Richard Blue 

{), f)t4· ~ 
Dr. 0. Colin Stine 
Elmwood Fields NG, LLC 
Elmwood Fields and Forest, LLC 

Twin Ridge Orchard Co. Inc. 

I -
I / v I (_-I ~2,,..£,._ V ~ tr-' 

/ Stephanie L J and James Webb 



To Whom It May Concern at the Jefferson County West Virginia Commission: 

3/1/2024 

The developers don't live in Jefferson County. They don't send their children to our schools and after 

all these homes are built, they won't use our roads or deal with the infrastructure deficits. This won't 

end unless the planning and zoning laws presently on the books are adhered to or updated to protect 

our county. 

We don't need increased residential growth, we need more common sense. 

Also referring to common sense, does any of the solar farm energy produced in Jefferson County stay 

in the county to help with local residential energy costs? We think NOT. 

Respectfully, 

Dr. Jan and Margo Kletter 



Jessica Carroll 

From: 
Sent: 
To: 
Cc: 
Subject: 

Good morning, 

Zoning 
Monday, February 26, 2024 10:09 AM 
'Beverly Bailey' 
Planning Department; Jessica James 
RE: Harvest Hills Phase 2 

TI1is email is to confinn receipt of your writkn comments pertaining to the Harvest Hills request for a rezoning. 
Please be advised that the public hearing will be held before the County Commission on 'nmrsday, March 7 at 
I 1 :00 a.m. As such, y,rnr comments have hecn forwarded to the Jefforson County Commission for their 
consideration. 

Sincerely, 

Alexandra Beaulieu 
Deputy Director & Zoning Administrator 
Department of Engineering, Planning, & Zoning 
Jefferson County, WV 
304-728-3228 

From: Beverly Bailey <ylreveb703@gmail.com> 
Sent: Friday, February 23, 2024 5:17 PM 
To: Zoning <Zoning@jeffersoncountywv.org> 
Subject: Harvest Hills Phase 2 

CAUTION! This email originated from outside yom· organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dear Sirs and fellow Jefferson County residents, 

We would like to express our concern over the Harvest Hills Phase 2 proposal off of Flowing Springs Rd. We 
feel such a concentrated housing plan is inappropriate for that location. Town houses in the middle of a rural 
setting? The road is not set up for that, there are no amenities there to warrant such a densely packed 
neighborhood, and from statistics we've seen online, that number of new homes isnt even appropriate with the 
county's growth .. The county seems to be growing at a rate of 400 a year. That one development would cover 
over 3 years worth of growth! 

Just because the developer wants to cram in as many houses as possible doesn't mean they should. The 
surrounding neighbors would be dealing with the fallout: massive increase in traffic, prolonged waits at the 
Duffields railroad crossing, even more trash along the roadside. 

The beginning phase of Harvest Hills only has about 30 houses on large rural lots . .The juxtaposition of "cluster" 
single family homes with tiny yards and the rows and rows of townhouses right next door just doesn't make 
sense. The 392 new homes Arcadia requested was bad enough, but 1004! Ridiculous and greedy. It isn't the 
way this county should deal with growth. 

People want to live in Jefferson because of its rural nature. Please don't let one developer spoil it. 
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We live at 361 Melvin Rd on a farm that has been in existence for around 270 years. We are not anti-growth, 
but think there is a smarter way to deal with it than trying to create a new town in the middle of nowhere. 

Please consider the impact that request would have on this part of the county. 

Sincerely, 
Beverly Bailey and Harry Jenkins 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Follow Up Flag: 
Flag Status: 

Shelby LaTurno <she/byamanda@gmail.com> 
Wednesday, February 14, 2024 3:00 PM 
JCClnfo; Zoning 
Written Comment Pertaining to Harvest Hills Rezoning Request 

Follow up 
Flagged 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Dearest Planning Commission and County Commission Members, 

I'm writing to request you do NOT approve the rezoning request from Arcadia Land Development for the 
proposed Harvest Hills expansion off of Flowing Springs Road. 

I live in Shenandoah Junction and have serious concerns about the negative impact another high density housing 
project will have on our community. 
As a concerned neighbor, these are some of the issues that are worth considering. 

Will Flowing Springs Road be able to support the increased traffic flow of the thousands of new cars this 
development wouJd put on what is currently a two lane rural route? 

What infrastructure changes would be put in place to support where these 1,000+ new families would work, go 
to school, shop and receive medical care? Our medical services, especially, are already strained with just the 
current residents. This impacts all our access to timely, 1ifesaving care or even just the ability to make routine 
medica1 appointments within a reasonable time frame. 

Are we supporting local businesses with this development or are we just investing in an out of state company 
that will make large profits off a high density building project, yet share none of the burden of the negative 
impacts on the surrounding community and the massive costs associated with providing services to these new 
residents? 

Will we as ratepayers be subject to increased costs to support the electrical grid upgrades required to power 
these 1,000+ new homes? 

Where will these homes be receiving their water from? Will this impact the numerous local farms dependent on 
sufficient groundwater in their wells to water their crops and livestock? 

Who are these houses being built for? Will they be affordable enough for local residents to be able to stay in 
Jefferson or are we further outpricing the very people who make this place great, in favor of driving up housing 
costs for everyone in the community so only out of state people can afford to move here? 

I'm choosing to raise my four young kids in this part of Jefferson County because it is still largely rural. This is 
a wonderful place to raise a family because of the small town community, open spaces and agricultural heritage. 
It's disheartening to think it will be lost to unchecked development. Do we want to Ashbumize Jefferson and 
make the same mistakes Loudoun County made when they experienced this rapid growth now being 
experienced in Jefferson County? We have to be thoughtful about where and to what degree we approve these 
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projects. Driving down Flowing Springs Road there are already multiple new high density housing 
developments under construction. Please have the courage and vision to say no to this rezoning request. 

I hope you will consider these concerns and deny Arcadia's request to rezone Harvest Hills to residential 
growth so we can keep this part of Jefferson County rural. We've lost enough fanns and open lands already. 
Otherwise, we'll need to rename Jefferson County's slogan from "Where Almost Heaven Begins" to "Where 
Washington DC's Suburban Development Never Ends". 

Respectfully, 

Shelby LaTurno 

258 Rawhide Lane 
Shenandoah Junction, WV 25442 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Hi Jessica, 

Please see below. 

Best, 

Planning Department 
Monday, February 12, 2024 2:42 PM 
Jessica James 
FW: HARVERT HILLS 

M icfie{(e 'Evers, Planning Clerk 
Department of Engineering, Planning, & Zoning 
Jefferson County, WV 
304-728-3228 

From: joann2703@aol.com <joann2703@aol.com> 
Sent: Monday, February 12, 2024 12:22 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 

Subject: HARVERT HILLS 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
To-Planning Commission, Jefferson County WV 

I am writing to give input on proposed Harvert Hills housing development on Flowing Springs 
Road. 
I have owned property here since 1976. I have watched the county change, some for good and some 
for bad. 
I have also witnessed the disregard for infrastructure and basic needs of the county. 
Now a developer wants a variance to add1000 housing units to Jefferson county. 

Here are some questions to ask: 
1 . Where is the water and sewer going. Do we have a system to handle this large amount? Will they 

tap into current ground water with wells? If so, will the sewer drainage fields cause issue with water 
supply? 

2. Will the roads handle traffic this will need for day to day travel? 

3. Do we have police to handle needs for this added number? 

4. Can our first responders handle more? Our firemen and EMTS.( Most of our firemen are 
volunteers.) 

5. What stress will this put on our existing schools and educators? 

6. Will the Shenandoah Junction Post Office be able to handle added mail? 
1 



My answer to these questions is NO! We have issues just cleaning the trash on our roadsides. 

I am not against growth, but your job is educated growth. Doing your best to care for this county and 
our citizens .. To take a look at the beauty of Jefferson county and balance the growth. There is a 
reason people want to live in Loudoun County VA. Loudoun is not more beautiful than Jefferson but 
they have educated their growth. 

After our experience with Rockwool and how many feel misled, I was hoping that our next move 
would be more thoughtful. 

Please think about the concerns of the current citizens of Jefferson County and the issues involved 
with a 1000 housing units. 

Thank you for choosing public service. 

Joann Rock Harstad 
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February 12, 2024 

To The members of the Jefferson County Commission and the members of the 
Jefferson County Planning Commission: 

We are writing in response to a recent request for public comments prior to the 
upcoming meeting in February 2024. 

The current and anticipated rate of growth in the county is a source of great 
concern. We see Jarge plots of farmland being stripped for residential development, 
Traffic on our roads has greatly increased. The schools are crowded and the 
number of qualified teachers is dwindling, as we continue to lose good teachers to 
neighbming states. Developers have raced in for their own advancement, while 
our substantial homeless population continues to suffer and to grow in numbers, in 
no small part due to a lack of affordable housing in the county. 

These are concerns that are shared by almost everyone we come in contact with, 
and yet we do not see evidence of how these development decisions are made, nor 
how the local government plans to deal with the inevitable consequences. 

Clearly, responsible planning would include the following: 

-Adequate emergency services for the growing population 

-Road building and maintenance for the increased traffic load 

-Safety considerations on our roads, such as traffic lights, safe, well-planned on 
and off ramps, etc. 

-Schools that are not overcrowded, with certified teachers 

-Enough affordable housing for our middle and low income populations 

-The aesthetics of our beautiful landscape 

-Enough medical professionals to serve the population 

-Adequate utilities such as water, sewer, waste management and power for the 
population 



-The obvious increase of trash all along our roadsides 

In "'The Observer" (Feb 2024) there is an article about the development called 
Harvest Hills off of Plowing Springs Rd. Near Jefferson High School. The 
developer is asking to rezone the land to high density - from rural to residential 
growth. Please consider denying this request. 

Sure1y, there is some sort of covenant that limits the amount of land set aside for 
agriculture in the county. We hope you will not consider allowing development 
beyond that limit. 

Sincerely, 

Mary Lee Vandevander 
67 C.Edward Lane 
Charles Town, WV. 

Marie Galperin 
132 C. Edward Lane 
Charles Town, WV 



Hi Planning Commission, 

I'm writing this comment in opposition to the rezoning from rural to residential growth for 
the Arcadia Land Inc. development. The planning commission should recommend the 
county commission to not approve this. This amendment and proposed 1,000 houses 
will invite a host of environmental problems due to the sprawling low density nature of 
the subdivision rather than keeping it rural. Problems such as more CO2 
emissions.groundwater and river pollution, the disappearance of wild habitat, paving of 
the land with asphalt, etc. Furthermore, suburbs like these lack many of the community 
aspects that make downtown areas and nearby neighborhoods great because they are 
impersonal, providing nothing more than a house with no other fonnal areas to 
communicate with other people or amenities. Every trip anyone in this subdivision will 
have to make will be through the use of a car adding to more congestion on the roads, 
accidents, and wildlife roadkill. Anyone not able to drive will be trapped here and not 
see anything exciting since most subdivisions barely have any diverse flora or fauna 
due to the manicured lawnscapes that prevail. The addition of 1,000 homes in a rural 
area poses problems for animals known as habitat fragmentation where now every 
animal is concentrating into smaller places as more open areas give way to growth 
causing and adding to the dangerous road crossing animals have to make to get where 
they need to. This in turn creates more wildlife conflict potentially and since most lawns 
lack tallgrass, native plants, water, etc. we will slowly see our wildlife left to the margins. 
I believe that the parcel won't contribute to enriching Jefferson County or the landscape. 
I recommend not to look at just the zoning amendments but at whether this will actually 
contribute to the character of Jefferson County and not be an alienated subdivision with 
a heavy environmental strain that also takes away the rural landscape of our county. 

Best, 

c.o. 
C-0t.rlcJ Ol:vo,.r-e~ 

RECEIVED 
FEB 1 2 2024 

JEFFERSON COUNlY PLANNING 
ZONING & ENGINEERING 



Jessica Carroll 

From: Planning Department 
Sent: 
To: 

Monday, Februaiy 12, 2024 9:42 AM 
Jessica James 

Subject: 

Follow Up Flag: 
Flag Status: 

Good morning, Jessica, 

Please see the email below. 

Best, 

Michelle Evers, Planning Clerk 

FW: Harvest Hills 

Follow up 
Flagged 

Department of Engineering, Planning, & Zoning 
Jefferson County, WV 
304-728-3228 

From: Michael Shepp <michaelshepp@me.com> 
Sent: Monday, February 12, 2024 6:18 AM 

To: Alexandra Beaulieu <abeaulieu@jeffersoncountywv.org>; Jennifer Brockman <jbrockman@jeffersoncountywv.org>; 
Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Fwd: Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Please put his in the packet for distribution to the other PC members. 

Mike Shepp 
Sent from my iPad 

Begin forwarded message: 

From: Suellen Myers <willowsp@earthlink.net> 
I>ate: February 11, 2024 at 7:24:40 PM EST 
To: michaelshepp([ame.corn 
Subject: Harvest Hills 

Sir, 
I hope the Commission will deny the request from Arcadia for a zoning change. According to the 
2022 map, which is the newest I have found, that whole area is zoned rural. To allow 1000 units 
to be built would be a travesty. What they want is to build a town in the middJe of a rural area 
and completely change it. They claim "highest and best use" which is developer speak for" this 
is how we can make the most money." They also mention the proximity to four lane roads while 
completely ignoring the hundreds and hundreds, maybe thousands of trips, on two lane country 
roads in order to get there. One of which roads goes between two schools then through 
Shenandoah Junction and out passed another school. It's also Karst topography with a wetlands 
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and at least one spring which feeds into Elk Branch and then Elk Run which is backup water for 
Harpers Ferry. Please protect not only the farmers and orchardists in the area but the whole 
county. 
Best Regards, 
Suellen Myers 

2 



Jessica Carroll 

From: Planning Department 
Sent: 
To: 

Monday, February 12, 2024 9:42 AM 
Jessica James 

Subject: FW: Harvest Hills 

Follow Up Flag: Follow up 
Flag Status: Flagged 

Good morning, Jessica, 

Please see the email below. 

Best, 

Michelle Evers, Planning Clerk 
Department of Engineering, Planning, & Zoning Jefferson County, WV 
304-7 28-3228 

-----Original Message-----
From: Helen Burns <helenhibbardburns@gmail.com> 
Sent: Sunday, February 11, 2024 2:32 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

The 1000 houses proposed to be built in Harmony Hills would put too much strain on the local infrastructure, including 
roads and parking. 

Thank you for opposing this development! 

Helen Burns 
189 Hensel Drive 
Shepherdstown, WV 25443 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Follow Up Flag: 
Flag Status: 

Good morning, Jessica, 

Please see the email below. 

Best, 

Michelle Evers, Planning Clerk 

Planning Department 
Monday, February 12, 2024 9:41 AM 
Jessica James 
FW: Harvest Hills 

Follow up 
Flagged 

Department of Engineering, Planning, & Zoning Jefferson County, WV 
304-728-3228 

-----Original Message-----
From: Rebecca Nachtrieb <osalone@yahoo.com> 
Sent: Friday, February 9, 2024 8:38 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

Dear Planners, 

Please consider space over density when consider the developers requests for building Harvest Hills. Balancing the 
beauty of Jefferson County with economic growth is a challenge, yes, but I do not agree with the density that I 
understand will be requested at the upcoming meeting. Please protect our open skies and rolling hills by welcoming 
more spacious and population sensitive growth 

Rebecca Nachtrieb 

Shepherdstown 

Sent from my iPhone 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Follow Up Flag: 
Flag Status: 

Hi Jessica, 

Planning Department 
Friday, February 2, 2024 3:42 PM 
Jessica James 
FW: Don't approve Harvest Hills 

Follow up 
Flagged 

We received public comment for Harvest Hills to be included in County Commission March 7, 2024 packet. 

Best, 

Michelle Evers, Planning Clerk 
Department of Engineering, Planning, & Zoning Jefferson County, WV 
304-728-3228 

-----Origina I Message-----
F rom: Tim Wiltshire <rabbitshirt@hotmail.com> 
Sent: Friday, February 2, 2024 3:30 PM 
To: Planning Department <PlanningDepartment@jeffersoncountywv.org> 
Subject: Don't approve Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

To whom it may concern at the Jefferson County Planning Department: 

You are ruining Jefferson County. 

Tim Wiltshire 

539 Brooke Street 

Charles Town 



Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

mwilts <mwilts@comcastnet> 
Friday, February 2, 2024 11 :03 AM 
JCClnfo 
Harvest Hills - Do Not Approve 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
Hello, 

- This development would create a population as big or greater that the towns of Harper's Ferry and Bolivar 
combined. 

- There is a single road for this development that was planned for rural living. It is a safety issue. 

- It is unfair to residents of Harvest Hills that bought with the idea they were moving into a rural development. I 
have spoken to some that are very unhappy and they have told me folks are selling because of what they see as 
the inevitable approval by Jefferson County government. Prove them wrong by standing up for them by not 
improving this change in zoning. 

Thank you 

Mike Wiltshire 
Mwil ts@comcast.net 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

WebmastervJCC <webmaster@jeffersoncountywv.org> 
Friday, February 2, 2024 1:46 PM 
JCClnfo 
Jefferson County Commission, WV: Website Form Notification 

A new entry to a form/survey has been submitted. 

Form Name: 

Date& Time: 

Response#: 

Submitter ID: 

IP address: 

County Commission Contact 

02/02/2024 1:45 PM 

3371 

8983 

73.132.87.198 

Time to complete: 9 min., 9 sec. 

Survey Details 

Page_l 

1. Name 

Rose Wilson 

2. Email 

riewilson@me.com 

3. Questions or Concerns 

I am very concerned about the proposed housing in Harvest Hills and I strongly object to a variance to allow multi-housing 
units. Our county is not equipped to handle this amount of housing. 

4. Would you like to receive email notifications from Jefferson County? 

(o) No 

Thank you, 
Jefferson County Commission, WV 

This is an automated message generated by Granlcus. Please do not reply directly to this email. 
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Jessica Carroll 

From: 
Sent: 
To: 
Subject: 

Suellen Myers <wiflowsp@earthlink.net> 
Wednesday, January 17, 2024 10:36 PM 
JCClnfo 
Harvest Hills 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders. 

I am opposed to granting the zoning variance requested by Arcadia for the Harvest Hills development. In no way does 
1000 units and commercial space fit the area, which is agricultural. This would be a town not a development. It is karst 
topography, contains a wetland, a spring originates on the property which empties into Elk Branch which in turn feeds 
Elk Run which provides water to Harpers Ferry. It would adversely effect road traffic, schools, law enforcement, fire 
coverage and quality of life in the county. 

Suellen Myers 

Sent from my iPhone 
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JEFFERSON COUNTY, WEST VIRGINIA 
Office of Planning and Zoning 

116 East Washington Street, 2nd Floor; P.O. Box 716 
Charles Town, WV 25414 

www.jefTersoncountvwv.org 

Email: planningdepartment@jeffersoncountywv.org 
zoning@jeffersoncountywy.org 

Phone: (304) 728-3228 
Fax: (304) 728-8126 

TO: 

FROM: 

DATE: 

RE: 

MEMO 

County Commission of Jefferson County 

Jennifer M. Brockman, AICP, County Planner 

February 21, 2024 
Planning Commission Recommendation regarding the Zoning Map Amendment Petition 
for Arcadia Properties aka Harvest Hills (File #23-5-Z) 

On Thursday, January 18, 2024, 2023, a representative for the proposed Arcadia (Harvest Hills) Rezoning 
presented a petition for a Zoning Map Amendment to the Jefferson County Commission for Vacant 
Parcels; located east of the intersection of Flowing Springs Rd and Brass Harness Drive Shenandoah 
Junction, WV. The parcels, designated as Tax District: Shepherdstown (09), Tax Map: 24, Parcels: 12 & 
13, consist of approximately 94.63 acres & 257.62 acres (352.25 acres total). The property is currently 
zoned Rural (R) and the petition requests rezoning from Rural to Residential Growth (RG). 

The County Commission scheduled a Public Hearing for this rezoning for Thursday, March 7, 2024. At 
the January 18th meeting, the County Commission, in accordance with WV Code 8A and the Jefferson 
County Zoning Ordinance Article 12, referred the petition to the Planning Commission for their review 
and recommendation as to whether the proposed amendment is consistent with the adopted Envision 
Jefferson 2035 Comprehensive Plan. 

On Tuesday, February 20, 2024, the Jefferson County Planning Commission heard an overview of the 
Arcadia Properties (Harvest Hills) Zoning Map Amendment (#23-5-Z) petition as well as the 
recommendations in the staff report identifying relevant portions of the Envision Jefferson 2035 
Comprehensive Plan for the Planning Commission's consideration and review. The staff report noted 
that the Future Land Use Guide shows the property as "Low Density Residential", which reflected the 
previously approved Conditional Use Permit with the expectation that it would develop as planned under 
the approved CUP, as the most recent Final Plat had processed in 2012. The staff report is attached to 
this memo for the County Commission's infonnation and consideration. 

The Planning Commission discussed the fact that the Low Density Residential future land use category 
is a land use category which anticipates "land occupied by a single family residential development, with 
a density of one unit per acre to 2.99 units per acre" while the Residential Growth Zoning district allows 
all densities of residential development including single family, duplexes, townhomes, and apartments. 
They also noted that while the proposed exhibit submitted with their Zoning Map Amendment request 
falls within the parameters of the future land use category, once the property is rezoned to Residential 
Growth, all densities would be pennitted*. The Jefferson County Zoning Ordinance does not have a 
zoning category that limits residential development to low density single family developments. 

For this reason, after reviewing the application, the staff report, and further discussion, the Planning 
Commission found, with a unanimous vote, that the proposed Zoning Map Amendment to Residential 
Growth (RG) is not consi~tent with the Envision Jefferson 2035 Comprehensive Plan. 
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Attachment: 

• 23-5-Z Arcadia Properties (Harvest Hills) Rezoning Staff Report for 2/13/24 Planning Commission 
Meeting (rescheduled to 2/20/24) including Section 5.4 and Appendix C of the Zoning Ordinance 

*During the meeting, the Planning Commission also confirmed with staff that the current CUP, which 
was approved in 2001, allowing a maximum of 392 SF lots, 23 Ac school site, 2 Ac church site, and 141 
Ac open space, with a number of conditions, is still valid, although the subdivision will need to process 
under the current Subdivision Regulations. 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

Item# 5: Discussion and Action: Planning Commission review and recommendation to the County 
Commission regarding whether the petition for a Zoning Map Amendment to rezone the subject 
parcels from Rural (R) to Residential Growth (RG) is consistent with the Envision Jefferson 2035 
Comprehensive Plan. 

Property Owner/ 
Applicant: 

Consultant: 

Parcel Information: 

Surrounding 
Properties: 

Current Use: 

Proposed Request 

Planning Commission 
Responsibility: 

Staff Finding: 

Arcadia Land, Inc. 

Greenway Engineering, Inc./ Attn: Dan Murphy 

Vacant Parcels; located at east of the intersection of Flowing Springs Rd and 
Brass Harness Drive Shenandoah Junction, WV 

Tax District: Shepherdstown (09), Map: 24, Parcels: 12 & 13 
Acreage: 94.63 ac. & 257.62 ac.; Zoning Disttict: Rural 

North, South, East, West: Rural 

Residential Subdivision and vacant land 

To rezone the total 352.25 acres from Rural to Residential Growth (RG) 

To advise the County Commission whether the requested Zoning Map Amendment 
is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Staff finds that request is consistent with the Envision Jefferson 2035 
Comprehensive Plan Future Land Use Guide 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

Previous Approvals/History: 

PC File# 98-12; • Original Harvest Hills processed as Cluster 

Lots 1-27 • 3/22/00: final Plat @PBl 7/PG45-45B 

• Approved and Constructed 

PC File #Z00-06 • CUP for 392 SF lots, 23 Ac school site, 2 Ac church site, 141 Ac open 
Conditional Use space, move train station 
Permit • 5/22/01: Approved by Planning Commission with conditions 

Community Impact • 1/8/02: CJS accepted by the Planning Commission 1/8/02 

Statement • 1/13/04: CUP/CTS reinstated by Planning Commission with extended 
deadlines of 567 days with a new expiration date of July l 3, 2005 

• 12/8/06: Final Plat Recorded@PB23/PG78-78E 

PC File# 01-42; 
[23 lots, church lot (Lot A), school lot (Lot B)] 

• 9/23/08: Plat of Correction and Merger Plat Recorded @PB25/PG70-70G 
Section 1, Phase 1 • 5/31 /07: Plat of Correction Recorded @ PB24/PG20-20E 
Lots A, B, and 28-50 

• NOTE: 21.82 acres dedicated to Parks in 2008 
(originally planned as a school site) 

• Not constructed; Original bond tolled by County Commission 

PC File #07-01; • 2/18/10: Final Plat Recorded @PB25/PG 198-198H 
Phase 2, Section 1 
Lots 51-71 & 405-419 

[(36 lots and residue)] 

• 4/24/12: Final Plat Approved by PC 4/24/12 with conditions: 

PC File #12-02; 
1) No construction would commence and no sale of lots platted in this phase 

Phase 2 Section 2 
to any outside entities will be allowed until the tolled bond for Phase II, 

Lots 72-80, 131 & 
Section 1 and also for this phase has been posted. 

393-404 
2) A merger deed will be submitted to the Engineering Department for the 

8.8428 acres 
lots being final platted to allow for the lots of this phase to be merged for 
this phase and the previous phase to be merged if the applicant defaults 
on the tolling agreement. 

• Not recorded or bonded 

• Approximately 326 acres remaining unplatted 

Applicant's Request 
The applicant is requesting to rezone approximately 352.25 acres from Rural (R) to Residential Growth (RG). 
The subject parcels are part of an approved residential subdivision. A Conditional Use Permit was approved 
on May 22, 2001 to allow a major subdivision (Harvest Hills) comprised of 392 single family. The density 
was vested by virtue of recordation of two final plats - Phase 1, Section 1 and Phase II Section 1. The 
developer has determined that based on market demands, they would like to re-design the layout of the 
approved subdivision. A redesign of the subdivision under the current approval would necessitate modification 
to the Conditional Use Permit; however, a rezoning would allow the redesign to occur by right, in accordance 
with the current Subdivision Regulations. 

Neighboring Uses 
The property under consideration for this Zoning Map Amendment is bounded on the north by the CSX 
Railroad and surrounded by a combination of residential, agricultural, and non-residential uses: 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

• The original 27 lots developed under the Cluster provisions and 21.82 acres donated to the Jefferson 
County Parks and Recreation Commission are to the west. 

• U.S. Harpers Ferry Job Corps Civilian Conservation Center career training facility is located to the south. 

Scope of this Assessment 
This report focuses on whether or not the 
Zoning Map Amendment appJication is 
consistent with the Envision Jefferson 2035 
Comprehensive Plan and provides a staff 
recommendation for the Planning 
Commission's consideration based on 
relevant sections and elements of the Plan. 

Staff's professional recommendation is that 
the request is consistent with the 2035 Plan 
because it is shown as future "Low Density 
Residential" on the Future Land Use Guide. 
The current zoning permits agricultural and 
rural cluster density residential land uses; 
however, the approved Conditional Use 
Permit is approved for up to 392 detached 
single family dwelling units. The owner­
initiated rezoning to Residential Growth (RG) would allow for a variety of residential land uses such as single 
family dwellings, two family dwellings, townhome units, and/or multi-family dwellings. 

It should be noted that Staff has no statutory authority to make decisions in this regard. The Planning 
Commission is required to provide the County Commission with their advice as to whether the request is 
consistent with the Comprehensive Plan prior to the County Commission's Public Hearing. The County 
Commission, with the recommendation of the Planning Commission, has the authority to approve or deny a 
zoning map amendment. 

Zoning Map Amendment Public Hearing Process 
Article 12 of the Zoning Ordinance requires that the "procedure for amendment [by petition] shall be as 
dictated in Section 8A-7-9 et seq of the West Virginia State Code as amended." Regarding amendments by 
petition, State statute provides that, "Before amending the zoning ordinance, the 12:oveming body with the 
advice of the planning commission must find that the amendment is consistent with the adopted 
comprehensive plan." [See WV C 8A-7-9( c)]. 

Relevant Envision Jefferson 2035 Comprehensive Plan Elements and Commentary 

The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text format, 
as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number references 
throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan. 

1. Land Use and Growth Management Element/ Future Land Use Guide 
One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan addresses is 
how to better influence the location of new development within Jefferson County. As the cost of providing 
services and utilities increases, many communities similar to Jefferson County have come to the realization 
that it is more sensible to identify specific areas that can handle development and growth, and to focus 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

infrastructure and community service investments in these areas. In Jefferson County, there are four area 
types that are identified as part of Envision Jefferson 2035 Plan (pp.16-17). 

The land use area types include Urban ~ 
Growth Boundaries (UGB) and Preferred 
Growth Areas (PGA), which are the 
sections of Jefferson County where urban 
scale development is to be targeted over the 
planning horizon of the 2035 Plan; and 
Rural/ Agricultural Areas and Villages, 
where limited development is possible but 
is not intended for urban-scale development 
(p. 17). 

The subject parcel is not located within any 
of the County's identified Preferred Growth 
Areas (PGA); however, it is shown on the 
Future Land Use Guide as Low Density 
Residential. This future land use category 
reflected the approved Conditional Use 
Permit with the expectation that it would 
develop as planned under the approved 
CUP, as the most recent Final Plat had 
processed in 2012. 

The 2035 Plan clearly discusses the 
retention of the existing zoning map 
classifications and states that no zoning map amendments (rezoning requests) or reductions in existing 
zoning rights were being proposed by the County. While not mentioned explicitly, any approved 
Conditional Use Permits that were still active were also shown on the Future Land Use Guide in 
accordance with that approval. 

2. Appendix G - Land Use Map Classifications (p. 235-239) 
The property that is a part of this Zoning Map Amendment request is shown on the Future Land Use Guide 
as Future "Low Density Residential". Appendix G of the 2035 Plan provides a detailed explanation of the 
Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use Guide which 
are intended to provide guidance to the Planning and County Commissions when considering owner­
initiated zoning map amendments (rezoning requests). It further notes that while some of the land use 
classifications may require new zoning categories, the land uses were not intended to be a comprehensive 
list of possible zoning districts. 
Appendix G of the 2035 Plan states that the "Low Density Residential" land use category is a land use 
category which anticipates "land occupied by a single family residential development, with a density of 
one unit per acre to 2.99 units per acre. Lots in this category may be served by either on-site well and 
septic systems or a public water and sewer system as the number of units per acre increases" (p.235). 

As the current Jefferson County Zoning Ordinance does not include a variety of zoning categories which 
anticipate certain residential densities, Residential Growth is a category that would pennit Low Density 
Residential land uses. 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

3. Proposed Zoning District - Residential Growth (RG) 
The purpose of the Residential Growth (RG) District (Section 5.4 of the Zoning Ordinance) is "to provide 
for a variety ofresidential uses and densities which can be supported by central or public water and sewer 
and adequate roadways and services" (complete description attached). 
As noted previously, the subject parcel is designated as Low Density Residential on the Future Land Use 
Guide of the 2035 Plan. Note that while the applicants have submitted an exhibit with their Zoning Map 
Amendment request, this has not yet been evaluated by staff for conformance with the zoning and 
subdivision requirements but serves as an example of how the land could be developed under this zoning 
category. 

Staff Discussion and Recommendation 
This property has been zoned Rural since zoning went into to effect in 1988; however under the previous 
Zoning Ordinance, this property received approval for a Conditional Use Permit (CUP) that would allow the 
development of these parcels at suburban residential subdivision densities into up to 392 single family lots. In 
order to proceed with this CUP, public water and sanitary sewer was required. 

After the adoption of the 2035 Plan, based on the recommendations of the Plan, the County Commission 
approved a text amendment eliminating the use of the Land Evaluation Site Assessment (LESA) system and 
modifying the CUP process so that it could not be used for future residential development projects in the Rural 
Zoning District. The 2035 Plan was the first Jefferson County Comprehensive Plan to include a Future Land 
Use Map/Guide, which is intended to be a tool to provide a visual definition of future growth and areas where 
potential owner initiated zoning map amendments (rezoning requests) might occur within the timeframe of the 
Plan. The 2035 Plan stated that "by creating a Future Land Use Map/Guide, a community provides 
clarification for property owners related to their potential development on their site. The review of all zoning 
map amendment requests shall include consideration of all of the recommendations created as part of this 
Plan. All zoning map amendments shall be in conformance with the Future Land Use Guide and the 
recommendations of this Plan."(pp. 16-17). 
Based on these recommendations of the 2035 Plan related to the Future Land Use Map/Guide, staff finds that 
the proposed Residential Growth (RG) zoning category for the 352 acres included in this application is 
consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Planning Commission Action Required 
Article 12 of the Zoning Ordinance and the relevant sections of WV State Code requires the County 
Commission to refer rezoning petitions to the Planning Commission for their review and recommendation as 
to whether the amendment is consistent with the adopted Comprehensive Plan. Such recommendation is 
required to be sent to the County Commission prior to the County Commission's public hearing which shall be 
held within 60 days of the date the petition is presented. 
The petition was presented to the County Commission on January 18, 2024 and the required Public Hearing 
has been scheduled on March 7, 2024 at 11 :00 am. Therefore, the Planning Commission is required to review 
this application and make a recommendation to the County Commission prior to this Hearing. 

Attachments: 
• Section 5.4 of the Zoning Ordinance - Residential Growth (RG) 
• Appendix C of the Zoning Ordinance 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

Item# 5: Discussion and Action: Planning Commission review and recommendation to the County 
Commission regarding whether the petition for a Zoning Map Amendment to rezone the subject 
parcels from Rural (R) to Residential Growth (RG) is consistent with the Envision Jefferson 2035 
Comprehensive Plan. 

Property Owner/ 
Applicant: 

Consultant: 

Parcel Information: 

Surrounding 
Properties: 

Current Use: 

Proposed Request 

Planning Commission 
Responsibility: 

Staff Finding: 

Arcadia Land, Inc. 

Greenway Engineering, Inc. I Attn: Dan Murphy 

Vacant Parcels; located at east of the intersection of Flowing Springs Rd and 
Brass Harness Drive Shenandoah J wiction, WV 

Tax District: Shepherdstown (09), Map: 24, Parcels: 12 & 13 
Acreage: 94.63 ac. & 257.62 ac.; Zoning District: Rural 

North, South, East, West: Rural 

Residential Subdivision and vacant land 

To rezone the total 352.25 acres from Rural to Residential Growth (RG) 

To advise the Cowity Commission whether the requested Zoning Map Amendment 
is consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Staff finds that request is consistent with the Envision Jefferson 2035 
Comprehensive Plan Future Land Use Guide 
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Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Harvest Hills SID) Rezoning Request (23-5-Z) 

Previous Approvals/History: 

PC File# 98-12; • Original Harvest Hills processed as Cluster 

Lots 1-27 • 3/22/00: Final Plat @ PB l 7 /PG45-45B 
• Approved and Constructed 

PC File #Z00-06 • CUP for 392 SF lots, 23 Ac school site, 2 Ac church site, 141 Ac open 
Conditional Use space, move train station 
Permit • 5/22/0 I: Approved by Planning Commission with conditions 

Community Impact • 1 /8/02: CIS accepted by the Planning Commission 1/8/02 

Statement • 1/13/04: CUP/CIS reinstated by Planning Commission with extended 
deadlines of 567 days with a new expiration date of July 13, 2005 

• 12/8/06: Final Plat Recorded @PB23/PG78-78E 

PC File# 01-42; 
[23 lots, church lot (Lot A), school lot (Lot B)] 

• 9/23/08: Plat of Correction and Merger Plat Recorded @ PB25/PG70-70G 
Section 1, Phase 1 • 5/31/07: Plat of Correction Recorded@ PB24/PG20-20E 
Lots A, B, and 28-50 

• NOTE: 21.82 acres dedicated to Parks in 2008 
(originally planned as a school site) 

• Not constructed; Original bond tolled by County Commission 

PC File #07-01; • 2/18/10: Final Plat Recorded@PB25/PG198-198H 
Phase 2, Section 1 
Lots 51-71 & 405-419 

[(36 lots and residue)] 

• 4/24/12: Final Plat Approved by PC 4/24/12 with conditions: 

PC File # 12-02; 
I) No construction would commence and no sale of lots platted in this phase 

Phase 2 Section 2 
to any outside entities will be allowed until the tolled bond for Phase Tl, 

Lots 72-80, 131 & 
Section 1 and also for this phase has been posted. 

393-404 
2) A merger deed will be submitted to the Engineering Department for the 

8.8428 acres 
lots being final platted to allow for the lots of this phase to be merged for 
this phase and the previous phase to be merged if the applicant defaults 
on the tolling agreement. 

• Not recorded or bonded 

• Approximately 326 acres remaining unplatted 

Applicant's Request 
The applicant is requesting to rezone approximately 352.25 acres from Rural (R) to Residential Growth (RG). 
The subject parcels are part of an approved residential subdivision. A Conditional Use Penn it was approved 
on May 22, 2001 to allow a major subdivision (Harvest Hills) comprised of392 single family. The density 
was vested by virtue of recordation of two final plats - Phase 1, Section 1 and Phase II Section I. The 
developer has detennined that based on market demands, they would like to re-design the layout of the 
approved subdivision. A redesign of the subdivision under the current approval would necessitate modification 
to the Conditional Use Pe1mit; however, a rezoning would allow the redesign to occur by right, in accordance 
with the current Subdivision Regulations. 

Neighboring Uses 
The property under consideration for this Zoning Map Amendment is bounded on the north by the CSX 
Railroad and surrounded by a combination of residential, agricultural, and non-residential uses: 

Page 2 of 5 



Staff Report 
Jefferson County Planning Commission Meeting 

February 13, 2024 

Arcadia Land, Inc. (Han,est Hills SID) Rezoning Request (23-5-Z) 

• The original 27 lots developed under the Cluster provisions and 21.82 acres donated to the Jefferson 
County Parks and Recreation Commission are to the west. 

• U.S. Harpers Ferry Job Corps Civilian Conservation Center career training facility is located to the south. 

Scope of this Assessment 
This report focuses on whether or not the 
Zoning Map Amendment application is 
consistenl with the Envision Jefferson 2035 
Comprehensive Plan and provides a staff 
recommendation for the Planning 
Commission's consideration based on 
relevant sections and elements of the Plan. 

Staffs professional recommendation is that 
the request is consistent with the 2035 Plan 
because it is shown as future "Low Density 
Residential" on the Future Land Use Guide. 
The current zoning permits agricultural and 
rural cluster density residential land uses; 
however, the approved Conditional Use 
Pe1mit is approved for up to 392 detached 
single family dwelling units. The owner­
initiated rezoning to Residential Growth (RG) would allow for a variety of residential land uses such as single 
family dwellings, two family dwellings, townhome units, and/or multi-family dwellings. 

It should be noted that Staff has no statutory authority to make decisions in this regard. The Planning 
Commission is required to provide the County Commission with their advice as to whether the request is 
consistent with the Comprehensive Plan prior to the County Commission' s Public Hearing. The County 
Commission, with the recommendation of the Planning Commission, has the authority to approve or deny a 
zoning map amendment. 

Zoning Map Amendment Public Hearing Process 
Article 12 of the Zoning Ordinance requires that the "procedure for amendment [by petition] shall be as 
dictated in Section 8A-7-9 et seq of the West Virginia State Code as amended." Regarding amendments by 
petition, State statute provides that, "Before amending the zoning ordinance. the governing body with the 
advice of the planning commission must find that the amendment is consistent with the adopted 
comprehensive plan." [See WVC 8A-7-9(c)]. 

Relevant Envision Jeffer.son 2035 Comprehen.sive Plan Elements and Commentary 
The Envision Jefferson 2035 Comprehensive Plan consists of both goals and recommendations in text format, 
as well as a Future Land Use Guide, both of which are relevant to this analysis. Page number references 
throughout this report relate to the Envision Jefferson 2035 Comprehensive Plan. 

1. Land Use and Growth Management Element/ Future Land Use Guide 
One of the key concepts that the Land Use and Growth Management Element of the 2035 Plan addresses is 
how to better influence the location of new development within Jefferson County. As the cost of providing 
services and utilities increases, many communities similar to Jefferson County have come to the realization 
that it is more sensible to identify specific areas that can handle development and growth, and to focus 
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infrastructure and community service investments in these areas. In Jefferson County, there are four area 
types that are identified as part of Envision Jefferson 2035 Plan (pp.16-17). 

The land use area types include Urban ~ 
Growth Boundaries (UGB) and Preferred 
Growth Areas (PGA), which are the 
sections of Jefferson CoWlty where urban 
scale development is to be targeted over the 
planning horizon of the 2035 Plan; and 
Rural/ Agricultural Areas and Villages, 
where limited development is possible but 
is not intended for urban-scale development 
(p. 17). 
The subject parcel is not located within any 
of the County's identified Preferred Grmvth 
Areas (PGA); however, it is shown on the 
Future Land Use Guide as Low Density 
Residential. This future land use category 
reflected the approved Conditional Use 
Pennit with the expectation that it would 
develop as planned under the approved 
CUP, as the most recent Final Plat had 
processed in 2012. 
The 2035 Plan clearly discusses the 
retention of the existing zoning map 
classifications and states that no zoning map amendments (rezoning requests) or reductions in existing 
zoning rights were being proposed by the County. While not mentioned explicitly, any approved 
Conditional Use Permits that were still active were also shown on the Futme Land Use Guide in 
accordance with that approval. 

2. Appendix G - Land Use Map Classifications (p. 235-239) 
The property that is a part of this Zoning Map Amendment request is shown on the Future Land Use Guide 
as Future "Low Density Residential". Appendix G of the 2035 Plan provides a detailed explanation of the 
Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use Guide which 
are intended to provide guidance to the Planning and County Commissions when considering owner­
initiated zoning map amendments (rezoning requests). It further notes that while some of the land use 
classifications may require new zoning categories, the land uses were not intended to be a comprehensive 
list of possible zoning districts. 
Appendix G of the 2035 Plan states that the "Low Density Residential" land use category is a land use 
category which anticipates "land occupied by a single family residential development, with a density of 
one unit per acre to 2.99 units per acre. Lots in this category may be served by either on-site well and 
septic systems or a public water and sewer system as the number of units per acre increases" (p.235). 

As the cu1Tent Jefferson County Zoning Ordinance does not include a variety of zoning categories which 
anticipate certain residential densities, Residential Growth is a category that would permit Low Density 
Residential land uses. 
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3. Proposed Zoning District- Residential Growth (RG) 
The purpose of the Residential Growth (RG) District (Section 5.4 of the Zoning Ordinance) is "to provide 
for a variety of residential uses and densities which can be supported by central or public water and sewer 
and adequate roadways and services" ( complete description attached). 
As noted previously, the subject parcel is designated as Low Density Residential on the Future Land Use 
Guide of the 2035 Plan. Note that while the applicants have submitted an exhibit with their Zoning Map 
Amendment request, this has not yet been evaluated by staff for conf01mance with the zoning and 
subdivision requirements but serves as an example of how the land could be developed under this zoning 
category. 

Staff Discussion and Recommendation 
This property has been zoned Rural since zoning went into to effect in 1988; however under the previous 
Zoning Ordinance, this property received approval for a Conditional Use Permit (CUP) that would allow the 
development of these parcels at suburban residential subdivision densities into up to 392 single family lots. In 
order to proceed with this CUP, public water and sanitary sewer was required. 

After the adoption of the 2035 Plan, based on the recommendations of the Plan, the County Commission 
approved a text amendment eliminating the use of the Land Evaluation Site Assessment (LESA) system and 
modifying the CUP process so that it could not be used for future residential development projects in the Rural 
Zoning District. The 2035 Plan was the first Jefferson County Comprehensive Plan to include a Future Land 
Use Map/Guide, which is intended to be a tool to provide a visual definition of future growth and areas where 
potential owner initiated zoning map amendments (rezoning requests) might occur within the timeframe of the 
Plan. The 2035 Plan stated that "by creating a Future Land Use Map/Guide, a community provides 
clarification for property owners related to their potential development on their site. The review of all zoning 
map amendment requests shall include consideration of all of the recommendations created as part of this 
Plan. All zoning map amendments shall be in conformance with the Future Land Use Guide and the 
recommendations of this Plan."(pp. 16-17). 
Based on these recommendations of the 2035 Plan related to the Future Land Use Map/Guide, staff finds that 
the proposed Residential Growth (RG) zoning category for the 352 acres included in this application is 
consistent with the Envision Jefferson 2035 Comprehensive Plan. 

Planning Commission Action Required 
Article 12 of the Zoning Ordinance and the relevant sections of WV State Code requires the County 
Commission to refer rezoning petitions to the Planning Commission for their review and recommendation as 
to whether the amendment is consistent with the adopted Comprehensive Plan. Such recommendation is 
required to be sent to the County Commission prior to the County Commission's public hearing which shall be 
held within 60 days of the date the petition is presented. 
The petition was presented to the County Commission on January 18, 2024 and the required Public Hearing 
has been scheduled on March 7, 2024 at 11 :00 am. Therefore, the Planning Commission is required to review 
this application and make a recommendation to the County Commission prior to this Hearing. 

Attachments: 
• Section 5.4 of the Zoning Ordinance - Residential Growth (RG) 
• Appendix C of the Zoning Ordinance 
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ATTACHMENT: 

Section 5.4 Residential Growth (RG) District 

The Residential Growth District is intended to provide for a variety of residential uses and densities 
which can be supported by central or public water and sewer and adequate roadways and services. This 
district encourages areas of commercial growth proposed as an appropriate and compatible integrated 
part of a residential development in conformance with Section 5.4C of this Ordinance. 

The following regulations govern development within the Residential Growth District. 

A. Principal Permitted and Conditional Uses. 

1. Uses that are permitted, conditional, and not pennitted in this district shall be as indicated in 
Appendix C, Principal Pe1mitted and Conditional Uses Table. 

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and 
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals 
in accordance with Section 6.3 of this Ordinance. 

B. Minimum Lot Area, Height, and Yard Requirements 

l. Setbacks, height, and other site development standards shall be as indicated in Appendix A, 
Residential Site Development Standards, and Appendix B, Non-Residential Site Development 
Standards, except as provided elsewhere in this Ordinance. The minimum lot area requirements 
are based on the availability of central or public water and sewer facilities and West Virginia 
Board of Health regulations. 

2. When computing the dwelling unit yield for a parcel of land, use the total area of parcel minus (1) 
lands contained in a wetland and (2) hillside lands to be retained in a natural, undisturbed 
condition as provided for in the Jefferson County Subdivision and Land Development 
Regulations. The balance square footage between the ADU (Area per Dwelling Unit) and the 
MLA (Minimum Lot Area) shall not include land set aside in a Sensitive Natural Area, Buffer to 
a Sensitive Natural Area, land qualifying as Hillside development or a 100 Year Flood Plain. 

3. All detached accessory structures under 144 square feet in size shall have a setback of 6'. 

C. Commercial Services in Residential Developments 

1. Commercial services may be included in a residential development providing the commercial 
uses are intended to serve the residential community proposed and shall relate well to residential 
areas in terms of pedestrian and vehicular circulation. 

2. The gross area for commerciaJ uses shall not exceed 5 acres or 10 percent of the gross tract area, 
whichever is less. 

3. Commercial uses shall not be built or established prior to the residential development unless built 
in phases consistent with phasing of the residential construction. 

4. These uses shall be located within the interior of the project. 

5. Commercial uses shall be subject to the Conditional Use Permit process as outlined in Section 6.3 
of this Ordinance. Any proposed commercial use that is served from a road that is proposed to be 
located on the perimeter of the project or on a State Road shall be required to be considered as a 
part of the Conditional Use Public Hearing process. 

D. Standards for Commercial Uses 

1. Commercial uses are subject to the following access requirements: 

a. Such uses will not use adjacent residential roads for through traffic; and 
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b. Will connect to principal and major arterial highways as directly as feasible considering 
access restrictions. 

2. Commercial uses are subject to the requirements of Sect1on 5.6D and the requirements for such 
standards in Article 8. 
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APPENDIX C: PRINCIPAL PERMITTED AND CONDITIONAL USES TABLE23
,

29
,

32
,

33
,
35

,
37

,
39

,
43 

Land Use NC GC HC LI Ml PND1 OC R RG RLIC IC V 
AdditionaJ 
Standards 

Residential Uses 

Accessory Agricultural Dwelling Unit p p p p p p p p p p p p Sec. 8.15 

Dwelling, Single Family cu NP NP NP NP p NP p p p NP p 

Dwelling, Single Family, Small Lot cu NP NP NP NP p NP NP p p NP p 

Dwelling, Two Family cu NP NP NP NP p NP p p p NP p 

Dwelling, Duplex cu NP NP NP NP p NP NP p p NP p 

Dwelling, Townhouse cu NP NP NP NP p p NP p p NP cu 
Dwelling, Multi-Family cu NP NP NP NP p p NP p p NP cu 
Day Care Center, Small p NP NP NP NP p NP p p p p p 

In-Law Suite NP NP NP NP NP r NP p p p NP p Sec. 8.15 

Mixed Use Building p NP NP NP NP p p NP cu p NP p 

Mobile Home Park NP NP NP NP NP NP NP NP p p NP NP 

Model Homes/Sales Office p cu NP NP NP p NP p p p NP NP Sec. 8.10 

Home Uses 

Home Occupation, Level 1 p NP NP NP NP p p p p p p p Art. 4A 

Home Occupation, Level 2 p NP NP NP NP p p p p p p p Art. 4A 

Cottage Industry p NP NP NP NP p NP p p p p p Art.4A 

Institutional Uses 

Airport NP NP NP p p NP NP cu NP cu cu NP 

Airfield, Private/Helipad NP NP NP NP NP NP NP cu NP cu cu NP 

Church38 p p p p cu p p p p p cu p 

Convention Center NP p p p cu p p cu cu p cu NP 

Cultural Facility p p p p cu p p p p p p p 

Day Care Center, Large p p p p cu p p cu p p p cu 
Elec1ric Vehicle Charging Station p p p p p p p cu cu p p cu 
Elementary or Secondary School p p cu cu NP p p p p p NP cu 
Essential Utility Equipment p p p p p p p p p p p p Sec. 4.7 

Group Residential Facility p p p NP NP p cu p p p NP p 

Group Residential Home p p p NP NP p cu p p p NP p 

Heliport NP cu cu p p cu cu NP NP cu cu NP 

Hospital NP p p p cu p p p p p NP NP 

Nature Center and Preserve NP NP NP NP NP p NP p cu p NP p 

Nursing or Retirement Home cu p p p NP p p cu p p NP cu 
Park p p p p NP p p p p p NP p 

Performing Arts Theater p p p p p p p cu cu p p cu 
Preschool p p cu cu cu p p p p p NP cu 
Public Safety Facility p p p p p p p p p p p p 

Publicly Owned Facility p p p p p p p p p p p cu 
Recycling Drop-Off Center cu p p p p p p NP NP p p NP 

Residential Care Home p p p NP NP p cu p p p NP p 

School, College or University NP p p p NP p p cu cu p NP NP 

School, Vocational or Professional NP p p p NP p p cu cu p p NP 
Vocational and Training Facility p p 
for Adults 

p p p p p p p p NP NP 
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Land Use NC GC HC LI Ml PND1 oc R RG RLIC IC V 
Additional 
Standards 

Industrial Sec. 8.9 

Heavv Eauioment Repair NP NP cu cu p NP NP NP NP NP p NP 

Heavy Industrial Uses NP NP NP NP p NP NP NP NP NP p NP Sec. 8.9 

** Ligh1 Industrial Uses NP NP NP p p NP NP NP NP 
p p NP Sec. 8.9 

Manufacturin!!, Heavy NP NP NP cu p NP NP NP NP NP p NP 
Manufacturing, Limited NP p p p p cu NP NP NP p p NP 

Printing and Publishing NP p p p p p p NP NP p p NP 

Salvage Yards NP NP NP NP CU2 NP NP NP NP NP CU2 NP Sec. 4.4L 

Shooting Range, Indoor NP cu cu p p NP NP cu NP cu p NP 

Shooting Ran!!:e, Outdoor NP NP NP cu cu NP NP cu NP NP cu NP 

Slaughterhouses, Stockyards NP NP NP NP cu NP NP cu NP NP cu NP 

Transportation Terminal NP p p p p p p NP NP cu p NP 

Vehicle Storage NP NP NP p p NP NP NP Nl' NP p NP 

Warehousing and Distribution, General NP NP NP cu p NP NP NP NP cu p NP 

Warehousing and Distribution, Limited NP p p p p cu p NP NP p p NP 

Industrial Manufacturing & Processin2 Sec. 8.9 

Acid or heavy chemical manufacturer, NP NP NP NP cu 
orocessine or stora11.e 

NP NP NP NP N.P cu NP 

Bituminous concrete mixing and NP NP NP NP cu 
recvclin!! olants 

NP NP NP NP NP cu NP 

Cement or Lime Manufacture NP NP NP NP cu NP NP NP NP NP cu NP 

Commercial Sawmills NP NP NP NP cu NP NP NP NP NP cu NP 

Concrete and ceramic products 
manufacture, including ready mixed NP NP NP NP cu NP NP NP NP NP cu NP 
concrete nlants 
Explosive manufacture or storage NP NP NP NP cu NP NP NP NP NP cu NP 

Foundries and/or castioo facilities NP NP NP NP cu NP NP NP NP NP cu NP 

Jails and Prisons NP NP NP NP cu NP NP NP NP NP cu NP Sec. 8.7 

Mineral extraction, mineral processing NP NP NP NP cu NP NP NP NP NP cu NP 

Petroleum oroducts refining or storage NP NP NP NP cu NP NP NP NP NP cu NP Sec. 8.11 

Adu]t Uses 

Adult Uses NP NP NP NP NP NP NP NP NP NP p NP 
Sec. 4.4K, 

Sec. 8.1 

Recreational Uses 
Hunting, Shooting, Archery and Fishing NP NP NP cu cu NP 
Clubs. oublic or private 

NP p NP NP NP NP Sec. 8.8 

Commercial Uses Sec. 8.9 

Antique Shoo p p p p NP p NP cu cu p p p 

Appliance Sales NP p p p cu p NP cu cu p p NP 

Art Gallery or Artist Studio p p p p NP p p cu cu p p p 

ATM p p p p NP p p cu cu p p cu 
Automobile repair, sales and service NP p p p p p NP cu cu p p cu 
Automobile parts, suoolies and tire stores NP p p p p p NP cu cu p p cu 
Automobile, light truck and light trailer p p p p p p NP cu cu p p cu 
ren1als indoor 
Automobile, light truck and light trailer NP p p p p 
rentals outdoor 

p NP cu cu p p cu 
Bail Bond Services NP p p p cu NP NP cu cu cu p cu 
Bank p p p p cu p p cu cu p p p 

Bank with Drive-Through Facility cu p p p cu p p cu cu p p cu 
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Land Use NC GC HC LI Ml PND1 OC R RC RLIC IC V 
Additional 
Standards 

Commercial Uses continued Sec. 8.9 

Bar p p p p NP p p NP NP p p cu 
Barberffieautv Shoo, Limited p p p p NP p p cu cu p p p 

Bed and Breakfast p NP NP NP NP p NP p cu p NP p Sec. 8.3 

Bre-wpub p p p p NP p p cu cu p p cu Sec. 8.5 

Business Equipment Sales and Service cu p p p cu p p cu cu p p cu 
Building Maintenance Services cu p p p p p p cu cu p p cu 
Build.fog Materials and Supplies NP p p p p p NP cu cu p p cu 
Campground31 cu p NP NP NP p NP p cu p p cu Sec. 8.17 

Car Wash NP p p p cu p p cu cu p p cu 
Commercial Blood Plasma Center NP p p p NP cu cu cu cu cu p cu 
Commercial Uses NP NP NP NP NP NP NP NP ** p p cu Sec. 8.9 

Contractor with No Outdoor Storage p p p p p p p cu cu p p cu 
Contractor with Outdoor Storage NP p p p p p NP cu cu p p cu 
Convenience Store cu p p p cu p NP cu cu cu p cu Sec. 5.8C 

(RLIC onlv) 

Convenience Store, Limited p p p p cu p p cu cu p p cu 
Country Inn p p p p NP p p cu cu p p p 

Crematorium, Pet37 NP p NP p NP NP NP p NP p p cu Sec. 8.19 

Custom Manufacturing p p p p p p p cu cu p p cu 
Dry cleaning and Laundry Services p p p p cu p p cu cu p p cu 
Dry cleaning and Laundry Facility NP p p p p p p cu cu p p cu 
Equipment Rental, Sales, or Service NP p p p p p NP cu cu p p cu 
Exterminating Services NP p p p p p p cu cu p p cu 
Florist p p p p cu p p cu cu p p p 

Food Prenaration p p p p cu p p cu cu p p cu 
Gamblin~ Facilities NP NP NP NP cu NP NP NP NP NP cu cu Sec. 4.4G 

Gas Station NP p p p cu p p cu cu p p cu 
Gas Station, Large NP cu p p cu cu cu cu cu p p cu 
Gas Station, Limited p p p p cu p p cu cu p p cu 
Golf Course NP p p p NP p p cu cu p p cu 
Grocery Store p p p p cu p NP cu cu p p cu 
Horse Racim? Facility NP NP NP p NP NP NP cu cu p p cu 
Hotel/Motel NP p p p NP p p cu cu p p cu 
Kennel NP p p p cu p p p cu p p cu Sec. 8.4 

Medical/Dental/Optical Office, Small p p p p cu p p cu cu p p p 

Medical/Dental/Ootical Office NP p p p cu p p cu cu p p cu 
Mobile Home, Boat and Trailer Sales NP p p p cu p NP cu cu cu p cu 
Movie Theater NP p p p NP p NP cu cu p p cu 
Nightclub NP p p p NP p NP cu cu p p cu 
Non Profit Commercial Uses p p p p NP p p cu cu p p cu 
Non-Profit Community Centers p p p p cu p cu p cu p p cu 
Parking, Commercial Offsite Accessory NP p p p p p p cu cu p p cu -
Pawn Shop Services NP p p p NP p NP cu cu p p cu 
Personal Services p p p p cu p p cu cu p p cu 
Professional Office p p p p cu p p cu cu p p cu 
Professional Office, Small p p p p cu p p cu cu p p p 

Restaurant p p p p cu p p cu cu p p cu 
Restaurant, Fast Food cu p p p cu p p cu cu cu p cu 
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Land Use 

Commercial Uses continued 
Restaurant, Fast Food, Drive-Through40 

Restaurant, Fast Food, Limited 
Retail Sales and Services, General 
Retail Sales Limited 
Retail Store, Large 
Shipping and Mailine Services 
Short Tenn Rental41 

Solar Enerl!V Facility43 

Special Event Facility 
Storage, Commercial 
Veterinarv Services 
Wireless Telecommunications Facilities 

Agricultural Uses* 
Agricultural Uses, as defined in Artide 2 
Agricultural Reoair Center 
Agricultural Tourism 
Crematorium, Livestock37 

Farm Brewerv 
Farm Winery or Distillerv 
Farm Market 
Farmer's Market 
Fann Vacation Entel])rise 
Feed and/or Farm Supply Center 
Horticultural Nurseries and 
Commercial Greenhouses 
Landscaping Business 
Rental of Existing Farm Building for 
Commercial Storage 
Stru1,1ure must have existed for 5 vears 
Special Event Facilitv, Agricultural 

Accessory Uses 
Accessory Uses 

NC Neighborhood Commercial 
GC General Commercial 
HC Highway Commercial 
LI Light Industrial 

MI Major Industrial 

NC 

NP 
p 

NP 
p 

NP 
p 

cu 
NP 
p 

NP 
p 
p 

p 

NP 
p 

cu 
p 

p 
p 
p 

p 

cu 
p 

p 

NP 

p 

p 

PND Planned Neighborhood Development 

P Permitted Uses 
NP Not Permitted Uses 

GC HC LI MI PND1 oc R RG RLIC JC V 

p p p cu cu p cu cu p p cu 
p p p cu p p cu cu p p cu 
p p p NP p NP cu cu p p cu 
p p p NP p p cu cu p p cu 

cu p cu NP cu NP cu cu cu cu cu 
p p r cu p p cu cu p p cu 

NP NP NP NP p NP p p p NP p 

See Section 8.20 NP NP See Section 8.20 NP 
p 
p 

p 
p 

p 
p 
p 

cu 
p 
p 

p 
p 

p 
p 

p 

p 

p 

p 

p 

p 
p 

p 
p 

p 
p 
p 

cu 
p 
p 

p 
p 
p 
p 

p 

p 

p 

p 

p 

p NP p p cu cu 
p cu p NP cu cu 
p cu p p p cu 
p p p p p p 

p p p p p p 
p p p p p cu 
p p p p p p 

cu cu cu cu p cu 
p p p p p p 
p p p p p p 
p p p p p p 

NP NP p NP p cu 
p p p p p p 
p p p p p cu 
p p p p p cu 
p p p p p cu 

p p p p p cu 

p p p p p p 

p p p p p p 

OC Office/ Commercial Mixed-Use 
R Rural 

RG Residential Growth District 

p p cu 
p p cu 
p p cu 
p p p 

p p p 

p p NP 
p p p 

cu cu cu 
p p p 

p p p 
p p p 
p NP cu 
p p p 
p p NP 

p p NP 

p p NP 

p p NP 

p p p 

p p p 

RLlC Residential-Light Industrial-Commercial District 
IC Industrial-Commercial District 
V Village District 

CU Conditional Uses (subject to requirements of district and/or other requirements of this Ordinance) 

Additional 
Standards 

Sec. 8.9 

Sec. 8.16 
Sec. 8.20 
Sec. 8.14 

Art. 4B 

Sec. 8.19 
Sec. 8.5 
Sec. 8.5 
Sec. 8.6 
Sec. 8.6 

Sec. 8.14 

** Accessory Use to a planned residential community, if permitted pursuant to Section 5.4 and processed as a CU 
1 The Planning Commission may amend the permitted uses for a development in the PND District per Article 5. 
2 Approval process is per the Salvage Yard Ordinance. 
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Jefferson County, West Virginia 
Department of Engineering, Planning, and Zoning 

Office of P1anning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Fax: (304) 728-8126 Email: zoning@jeffersoncountywv.org 

1st and 2nd Quarter Report for Planning and Zoning 
FY 2024 (July 1, 2023 - December 31, 2023) 

Attached is an electronically generated report of all applications submitted and reviewed within the I st 

and 2nd Quarters of FY2024. This data is being provided as a part of the I st and 2nd Quarter Report from 
the Planning Commission and Offices of Planning and Zoning to the County Commission. The items 
below reflect actions of the Planning Commission and Board of Zoning Appeals in this same time period 
and related meetings attended by Planning and Zoning staff. 

PLANNING COMMISSION ITEMS 

Planning Commission Meetings: 11 Meetings 

Comprehensive Plan Work Sessions: 9 Work Sessions 

2 Public Meetings 

none this quarter 

none this quarter 

none this quarter 

Comprehensive Plan Public Input Meetings: 

Subdivision Regulations Text Amendments 

Zoning Ordinance Text Amendments 

Zoning Map Amendments/Rezoning 

Concept Plan Public Workshops 4 

#22-3-SP 

#23-8-SP 

#22-6-SP 

Concept Plan for the Church of the Ascension for a Minor Site Development proposal 
consisting of four phases, including a 12,000 sq ft proposed Church and 6,000 sq ft 
proposed Fellowship Hall. 
Property Owner/ Applicant: Church Of The Ascension; 
Property Location: SE comer of Border Road and Bunkhouse Rd, Kearneysville, WV; 
Size: 20.49 acres; Zoning District: Rural. 
Public Workshop 09/12/23; PC approved a motion to approve the Concept Plan as 
presented. 

Concept Plan for Valley Storage Shepherdstown Expansion for the expansion of the 
existing self-storage facility. 
Owner/Applicant: Todd Snook; Property Location: 1744 Shepherd Grade Road, 
Shepherdstown; 
Size: 10.07 acres; Zoning District: Rural 
Public Workshop 08/08/23; the PC approved a motion to approve the Concept Plan with 
the proffers related to added landscaping and slats in fencing. 

Amended Concept Plan for Canter Hollow Apartments (fka Miller Station Apartments); 
redesign of previously approved project (08-09-22) to consist of approximately 20 multi­
family (apartment) buildings with approximately 150 units, associated parking, 
stonnwater management facilities, and signage. 



Applicant/Property Owner: Cantor Hollow, LLC; Property Location: Captain Chews 
Trace; 
Combined Size: 10 acres; Zoning District: Residential/Light Industrial/Commercial 
Public Workshop 07/25/23; the PC approved a motion to accept the Amended Concept 
Plan as presented with the previous conditions. 

#23-14-SD Concept Plan for the Orchard Springs Major Residential Subdivision consisting of 
approximately 146 single~family homes and 122 townhouses. 
Applicant/Property Owner: Alharmoosh Development Group LLC; 
Property Location: 257 and 263 Ridge Road, Shenandoah Junction 
Size: 75.17 and 1.05; Zoning District: Residential Growth. 
Public Workshop 07/11/23; the PC approved a motion made a motion to approve the 
Concept Plan as presented with the condition of the applicant speaking with the DOH 
regarding a walking path across Warm Springs Road to T.A. Lowry Elementary School. 

BOARD OF ZONING APPEALS {BZA) ITEMS 

Board of Zoning Appeals Meetings: 

Zoning Appeal of Administrative Application: 

PLANNING & ZONING STAFF ITEMS 

Pre-Proposal Conference (PPC) Meetings: 

6 meetings 

none this quarter 

31 Total (16 Subdivision & 15 Site Plan) 

Information Request Forms (IRFs) -- general inquiries from the public: 66 Total 

$60,923.78 Zoning and Land Development Fees Collected: 



Regional Transportation Planning Meetings (all remote) 

7 /17 /23; 8/21/23; 
Eastern Panhandle Transit Authority (EPT A) Board Meetings 9/18/23; 10/16/23; 

11/20/23; 12/28/23 

EPTA Committee Meetings 
8/10/23; 8/15/23; 

10/24/23; 12/15/23 

Hagerstown Eastern Panhandle Metropolitan Planning Organization (HEPMPO) 08/16/23; 10/18/23 
Technical Advisory Committee (TAC) Meetings 

HEPMPO Congestion Management Plan (CMP) Meeting 11/7/23 

Local and Regional Planning Meetings (all remote) 

WV AP A Chapter Meeting; 
9/12/23; 11/2/23 

WV AP A Legislative Committee Meetings (ZOOM) 
8/4/23; 9/15/23; 
I 0/6/23; 12/1/23 

Safe Water Harpers Ferry and Elks Run Watershed Meeting (WV Rivers) 7/26/23; 12/12/23 

Moulton Park Ribbon Cutting 8/22/23 

Aquatic Feasibility Study Stakeholder Group 8/30/23 

Eastern Panhandle GIS Users Meeting 9/28/23 

Jefferson County Development Authority Tour of Meat Processing Facility 11/13/23 

2045 Comprehensive Plan Update Meetings 

Presentation to AACAJC 07/05/23 

Existing Land Use Map Review with Ranson Staff 07/10/23 

Existing Land Use Map Review with Harpers Ferry Staff 07/52/23 

Existing Land Use Map Review with Bolivar Staff 07/13/23 

Existing Land Use Map Review with Charles Town Staff 07/14/23 

Existing Land Use Map Review with Shepherdstown Staff 07/17/23 

29th African American Cultural & Heritage Festival 08/19/23 

701h County Fair 08/21-8/25/23 

Agricultural Public Input Meeting 09/13/23 



Objective Drafting Meeting with Jefferson County Parks and Recreation 09/15/23 

Objective Drafiing Meeting with Jefferson CoW1ty Development Authority 09/15/23 

2nd Public Input Meetings 09/18/23 

Objective Drafting Meeting with Jefferson County Development Authority 09/19/23 

Joint Planning Commission and County Commission Meeting 10/05/23 



Planning and Zoning Quarterly Report 
07/01/2023 - 12/31/2023 

Project Creation OWnerNa,ne Loa,tian St.itu• D"5<ription 
Plat 

Page' Type 
Number Dale Book 

BLUE IRIS LLC & 
Request by Songbird House Assish~d living 

23-10-CUP 11/15/2023 BLUE TULIP LLC -
217 DEER TRL, 

Open 
Residence for .a CUP to operate a Nursing or 

SHEPHERDSTOWN Retirement Home for upto 16 "'5iden1' with 
Sharon 1-la!linan 

up to four ( 4) caregiV€ rs/employees_ 

Request by Tracy llove dba Charles Town Car 

DOVE TRAcY J & Flowing Acres Drive, 
Closed 

Storage for a CUP to operate a Commercial 
26 594 23-/l-CUP 9/29/2023 

MARKETA Charles Town Storage facility far a nonresidential t:ar storage 
Conditional facilify for up to 2:8 vehicles. 
Use Permit 

Request by E.arthworx General Contracting 

Jeremy and Tiffany 104 WINEBRENNER RD, 
Services., LLC for a CUP to operate a Contractor 

2l-9-CUP 10/6/2023 Closed with Outdoor Storage business to allow storing 
Martin SHEPHERDSTOWN 

construction equipment on an outdoor gravel 

pad. 

Catog"')' 
3 

Totit 

23-2-E 8/212023 BROWN CINIJY M 
2765 TROUGH RD, 

Closed Brown (Conservation Easerl"'letit) Amendment 
SHEPHERDSTOWN 

23-3-E 9/19/2023 
WILLIS GARY W 8! 599 N CHILDS RD. 

Open Wims (Conservation Easerne-nt) 
GLORIA E KEARN EYSVI LLE 

23-4-E 9/25/2023 Cava I ier Farm, LLC 
2095 SHEPHERDSTOWN 

Open Cavalier Farm (Vacating Easement) 
PK KARP.RS FoRRY 

Easements 

ASPEN POOL FARM 1378 TROUGH RD, 
Farmland Conservation Easement 23-5-E 10/5/2023 

LLC SHEPHERDSTOWN 
Open 

AMERICAN 1901 TROUGH RD, 
Open F;ar Away Farm (Conservation Easement) 23-6-E 12/19/2023 

BATTLEFIELD TRUST SHEPHERDSTOWN 

Ca1'ogary 
5 

Totat 

23-17-M 7/19/2023 Clifton 1834 LLC 
2088 LEWISVILLE RD, 

Of)en 
SLA of 2.1815 to be merged from parcel 1 to 

26 619 
SUMMIT POINT parcel 20 

Lutman Land Re gent Rd, Ch orles BLA of 1.54 acres from Parcel 19.3t to parool 
23-18-M 7/20/2023 D..,e[opme nt - David Closed 26 628 

Town, WV 19.30 
Lutman 

CLAWSON BARRY L 649 SYCAMORE RD, 
Closed 26 623 23-19-M 8/2/2023 

ETUX HAR.PoRS FERRY 

REDDINGTON 
414 KIDWILER PD. 

23-20-M 8/3/2023 QUINTINA B& Open Merger of 22.8768 from parcel 2 to 2.3 26 673 
flARPERS FERRY 

MATTHEWS 

23-21-M 8/9/2023 
SHADY GROVE S 62 BE RRWI LL E PI KE. 

Open BLA of .709 ac:: from Parcel 9 to Pa reel 5 
HOLDINGS II LLC CHARLES TOWN 

BEARUP 
BLA of 1.1699 acres from parcel 14 to parcel 

23-22-M 9/22/2023 CHRISTOPHER & 
6740 KABLETOWN RD, 

Open 
CHARL£S TOWN 14.3 

HEATHER 
Lutman land 

8706 LEETOWN RD, 
23-23-M 9/26/2023 Development - David Open BLA of 8.66 ac from Parcel 20 to Parcel 21 26 678 

KEARN EYSVI LLE 
LUtmEln 

23-24-M 10/10/2023 Barbara 8ell 
JOHN RISSLER RD, 

Open BLA of 1_046 ac from Lot M to Lot N 
CHARLES TOWN 



BIA of three merger area,: 

23-25-M 10/20/2023 
DEAL RICHARD B JR 3685 RIVER RD, 

Open 
1) .07 ac from lot 2B to Lot 2C 

26 667 
& YOCENCIA L SHEPHERDSTOWN 2) .03 ac from Lot 2C to Paree I 18 

3) .43 from Lot 26 to Parcel 18 

Merge,or 
B,order Road, BLA of04143 ac from lot 12.15 to 12.4 and 

Bau ndairy Line 23-26-M 10/25/2023 Linda !='aye GI bson 
Kearneysvillo 

Open 
BIA of 0.7061 acfrom Lot 12A 10 12.15 

Adjustment 

Horus West Virgin;a 67 40 KABLETOWN RD/ BLA of H244J acres from Parc•l 141o Par<el 1. 

23-27-M 11/7/2023 1, LLC • Braden 15750 CHARLES TOWN Open The BLA will result in the creation of a 2.3028 

Houston RD, CHARLES TOWN acre lot for the new sub:stalion. 

23-28-M 11/13/2023 
HOFFMAN CHRISM 622 ANN LEWIS RD, 

Open BLA cf 1.9973 acl'es from Parcel 7 to Parcel 7.8 
El AL CHARLES TOWN 

23-28-M 11/13/2023 
HOFFMAN CHRISM 508 ANN LEWIS RD, 

Op!!n BLA or 1.9973 acres from Parcel 7 to Parcel 7.8 
ET AL CHARLES TOWN 

23-29-M 11/15/2023 
SLUSHER DANIEL K 2B0 N CHILDS RD, 

Open 
Bounda,y line Adjustment between Parcel 1.7 

&JUDY KE.ARN EYSVILLE (Loi A) and Parcel 1.4 (lot B) 

23-30-M 11/15/2023 
CANTOR HOLLOW CAPTAIN CHEWS me,, ConsoUdation of the Miller-Station 

LLC - Andy Shuckra CHARlES TOWN 
Ooen Nonres.idenrial Subdivision inta a slngte parcel. 

CYNTHIA L PIFER IT BLA of .0553 ac from lot 10B to Lot 10A; and, 

23-31-M 12/4/2023 AL - CYNTHIA L Pifer Lane, Charles Town Open to relocate a portion of the pl11tted se plic 

PIFER reseive area. 

23-32-M 
SUSANNE & JAMES 247 LAKEVIEW DR, SEC 32 Lot# a-9 KEYES FER RY ACRES 

12/12/2023 
KOENIG HARPERS FERRY 

Open 
Consolidating 

23-33-M 12/14/2023 MUSSI ELIZABETH A 
403 RIVERS! DE DR. 

HAR n RS FERRY 
Open BLA of .0231 ac from Lat 722 to Lot 721 

23-34-M 12/27/2023 WHITE DAWN 
49 BOYER LN, SUMMIT 

POINT 
Open BLA of 0.950 ac from Perce I 3 to Parcel 3 .1 

category 
2.0 

Total: 

RODERICK PLANES Aspen Green 
Request by applicant Roderick Planes, LLC. for 

Plillnning 
23-'l-PCV 7/18/2023 LLC • Maurice Subdivision, Charles Open 

a variance from Article 6; Section 6.3 of the 

Comnus5l on 
Gladhill Town 

7979 Subdivision Ordinairice for an extension to 

Variance (1979 January 1 1, 2026. 

ZO) Category 

Tota!: 
1 

23-20-PCW 7/11/2023 
SIDEWINDER 1 GRACE ST, 

Open 
Waiver from Section 20.20 to allow•. proposed 

ENTERPRISES LLC KEARN EYSVI LLE 4-lot subdivrslon to process as a mir,or. 

Waiver request lrom section 10. 7, App B / 

CHURCH OF THE 
Border Road, 

Seclron 2.2.l< to remove the requirement of a 

23-21-PCW 7/25/2023 ASCENSION 
Kea nerys'lille 

Open sidewalk along the f ront of1he property at this 

ANGLICAN-TR tim~. A e:as.ement for a future sidG!walk will be 

provided on the s.ite p1an 

247 SABER DR, CHARLES 
Waiver request from Section 21.402 to allow a 

23-22-PCW 9/16/2023 Jack Payne 
TOWN 

Open si, (6) loot tall privacy fence to remain within a 

platted drafnage easement. 

Waiver from Section 24.112.C to allow a 1-year 

n-23-PCW 10/3/2023 
KE Colonial, LLC - South of Higbee Lane, 

Open 
exteMion to prep~rc a Preliminary Plat for 

Planning 
Rick Fink Shepherdstown Colonial Hills Phase 3B b.lscd on Concept Plan 

Camrnissloh 
approval on October 12, 2021. 

Waivil!'r 
War;er from Section 20.201 A.2 lo allow the 

23-25-PCW 10/24/2023 DONNA BENT 
1332 BILLMYER MILL RD, 

Open 
.appliecint to utrnze an exfsting 40' sccess 

SH EPH ER DSTOWN easement i nste.a d of the re quired SO' atcess 

Easement for the creation of 2 lots. 



5994 FLOWING SPRINGS 
Request for a Final Plat Amendment !0 lift the 

10/2/2023 
TODD D BANKS & 

RD, SHENANDOAH Open 
singlE family restrktion ta allow for the 

23-4-FPA 
TAYLOR BISHOP con st n..Jction of an Aa.essory Dwelling Unit for 

JUNCTION use by a family member [Note DB632/PG363). 

MILLVILLE QUARRY 165 BRADSTONE LN, 
Waiver from 20.203A.2a of the Subdil.ision 

24-1-PCW 12/19/2023 
INC HARPERS FER RY 

Open Regulations to waive the requirement of a 
CollCept Plan for a proposed Asphalt Plant 

Catr,go,y 
7 

Total: 

BEALLAIR 
480 BEALLAIR MANOR 

8/28/2023 
COMMUNITY 

DR, CHARLES TOWN, Open Beallair Pool and Club House 23-10-SP 
CONSERVANCY I NC 

WV25414 
Ed Wormald 

HF HILLTOP LLC & 
400 E RIDGE ST, 

Hotel Project- Historic Harpr:rs Ferry 

23-11-SP 11/29/,023 
SWAN HILL TOP 

HARPERS FERRY, VN Open 
Reviewed by Jefferson County DEPZ in 

OPERATING accord(lnc,e with agreement with Sti:lte 

PARTNERS LLC 
2$425 Eco nom ;c Development Authority 

23-12-SP 12/19/2023 
DALB INC - Kevein 73 INDUSTRIAL BLVD, 

Open 
The project consists of an 11,940 ,q ft 

Ste<eley KEARN EYSVI LLE expansion to the existing fadltty. 

The proposed use of the site is an 

23-9-SP 8/11/2023 
FONTANA PARK James Burr Blvd, 

Open 
indoor/outdoor recreational facility with sports 

HOLDINGS, LLC Kea rneysville fields, indoor courts, and indoor high~school 

sized lap pool 

Site Plan 235 SAM MICHA "ELS LN. 
JEFFERSON COUNTY 

23-3-EGP B/31/2023 SHENANDOAH Open Early Grading 
COMMISSION 

JUNCTION 

FIRST BAPTIST 
614 LONE OAK RD, 

Sire Plan for exp.,r,sion to church building; 

S96-10 9/11/2023 CHURCHm Closed Phase 1 ~ 3,200 SF classrooms 

RANSON TRUSTEES 
RANSON Phase 2 ~ 6,500 SF sanctuary 

FIRST BAPTIST 
614 LONE OAK RD, The addition of two ramps to the existing 

23-4-NSP 9/21/2023 CHURCH OF Closed 

RANSON TRUSTEES 
RANSON, WV 25438 sanctuary. Ramp #1 • BO sf, Ramp#2 = 56 sf 

23-S,NSP 10/10/2023 CORUM PETERS 
3988 KEARN EYSVI LLE 

Closed No Site Plan Sketch re: parking lot 
PIKE, SHEPHERDSTOWN 

Categ<>f)' 
Total: 

8 

n-2-SE 
SULLIVAN BARBARA Bakerton Road1 HarpC!-rs 

Closed 
Request for a Special Exception Permit for an 

Spl!Cial 8/28/2023 
8 Ferry Off-Premise Sign for B.;kerton Market 

Exception 

Permit 
~Of)' 1 

Total: 

Beal lair Homes, LLC - Beall;.iir Manor Dr, 
Closed 

Beallair Subdivision Phase 2 - MiMr Plat 26 669 23-9-MPC 8/30/2023 
Ed Wormald Charles Town Change to remove the trails/walkways. 

D.R. Horton, Inc. Centergate Dr, Charles 
Minor Plat to revise storm easeme11ls and 

23-10-MPC 9/21/2023 Closed de!dicate a water easement on lots 165-169 26 661 
Brlah Georg Town and Open Space Parcel C 

Minor Plat 23-11-MPC 
OLSON KENNITH J , 20S STONE CHIMNEY 

Closed Relocate the existing septic reserve are<l. 
Change 

10/10/2023 
Kenneth Olson RD, HARPERS FERRY 

Revising the SWM Pend #l oulh::t structure, 

FLOWING SPRINGS Flowing Springs Road, 
adding model home notes based on BZA 

23-13-MPC 11/30/2023 Open approval an.d associated temporary parking lot, 26 601 
ROAD LLC Charles Town 

adding "the! new property tine and owner from 

the minor s.ubdWlsion of the land. 

category 

Total: 
4 



23-21-SD 
KENNETH L & Sulphur Springs Rd, Proposed 1 lat Family Transfer <Jnd Residue 7/10/2023 GLENVILLE LSHADE Middleway. WV 

Open 

1326 Billmyer Mill Rd, 
BLA from Parcel 5.6 to 5.7; creation of Lots 1-

23-22-SD 7/31/2023 Donr\<I C Bent Open Residue, 2, & 3 under 5.7D.3 of the Zoning 
Shepherdstown 

Ordinance 

225 STRAITHMORE 

23-23-SD 8/9/2023 STOLIPHER NANCY C FARM LN, CHARLES Open proposing 4 lots and a Residue 

TOWN 

NEWKIRK SANDRA L 8'19 SHADE TREf_ LN, 

23·24-SD 8/25/2023 & SUSAN P SHENANDOAH Open 1 Lot and a residue 

MCGRAW TR JUNCTION 

23-25-SD B/28/2023 LOWE ANDREW D W 
7620 SHEPHERDSTOWN 

Open 
Resubdivsion of Norlh Thirty1 Lot 1 into Lots 1 A 

26 665 
PIKE, SHEPHERDSTOWN and 1 B (residue) 

23-26-SD 8/28/2023 LOWE ANDREW D W 
7766 SHEPHERDSTOWN Resubdivsion of North Thirty, Lot 3 into Lots 3A 

26 664 
PIKE, SHf_PHERDSTOWN 

Open 
and 3 B (residue) and an easement deed 

SubdMs{on 23-27-SD 9n12023 
Eric & Michele BOWERS RD, Family Transfer M5D creating 2 IO'ts and a 

Stewa11 KEARNE'ISVILLE 
Open 

residue 

Lutman Lond 
Regent Road, Charles 

23-26-SD 9/22/2023 Develc pment - Dave Clo;;ed 2 lots and • residue 26 660 
Town 

Lutman 

23-29-SD 10/16/2023 MARCUS RONALD E 
6997 KASLETOWN RD, 

Open 
Minor Subdivis.ion to create lots 1, 2 & 3-

CHARLES TCWN Residue 

ELMWOOD FIELDS & 
Flowing Springs Road, 

23-30-SD 10/31/2023 
FORESTS LLC 

SHENANDOAH Open Lot 1 and Lot 2 (residue) 

JUNCTION 

23-31-SD 72/13/2023 
Townhome Rental, Charles Town Road, 

Open 
Rocky Ridge Phase 2 Subdivision - 54 

LLC Kearneysville Town home Lots 

LUTMAN 8464 LEETOWN RD, 
Leetown 1: 4-lot minor subdivision/ Cluster 

23-32-SD 12/21/2023 
P ROPERTI ES LLC KEARNEYSVILU:_ 

Op<,n Subdivision (Section 5.7D.2 of lhc Zoning 
Ordinancel 

LITTMAN 8554 LEETOWN RD, 
leetown 2: 4-l□t minor subdivision/ Cluster 

23-33-SD 12/21/2023 Open Subdivision (Section S_7D.2 of the Zoning 
P ROPERTI ES LLC KEARNEYSVILLE 

Ordinance\ 

catego,y 
13 

Total; 

Revising the SW M Pond tr-1 outlet stn...1c:ture1 

FLOWING SPRINGS Flowing Springs Road, 
adding model home notes based on BZA 

23-B-RR 10/10/2023 
ROAD LLC Charle< Town 

Open approval .lnd assccic1ted temporary parking lot. 

Ftedllne ftevi5icn 
adding the new property line: and ownerfrorn 

the minor subdivision of the land. 

Cetego,y 
1 

Total: 

23-S-FPA 10/19/2023 
TOWN HOMES 4115 CHARLES TOWN 

Open Rocky Ridge - change to the County line. 
final Plat RENTAL LLC RD, KEARNEYSVILLE 

Amendml:!nt 
Catag<I<)' 1 

Total: 

23-3'>-ZC 7n/2023 CHERNOV ROMANS 
451 SHENANWOOD DR, 

Closed 
Bed and Breakfast (01Nner-occupied short term 

HAR PERS FE RRV rental) 

23-36-ZC 8/2/2023 
COLLIER MARTIN P 133 WATERSIDE DR, 

Closed Accessory Dwelling Unit: In-law Suite 
&KIBONG LEE HARPERS FERRY 

7/19/2023 
833 JEFFERSON 186 FLOWING SPRINGS 

Closed Change in Tenant 23-37-ZC 
CROSSING II LLC RP, CHARLES TOWN 

23-36-ZC 7/27/2023 
SUSO 2 ALABAMA LP 108 PATRICK HENRY 

Closed 
Shoppir,g Center: Change in Tenant (Adagio 

- Slelio, Mourtzakis WAY, CHARLES TOWN Academy of Performing Arts) Dance studio 



ZDlling 
Cortni<ate 

23-39-ZC 

23-4~ZC 

23-41-ZC 

23-42-ZC 

23-43-ZC 

23-44·ZC 

23-45-ZC 

23-46-ZC 

23-47-ZC 

23-4~ZC 

23-4~-ZC 

23-SO-ZC 

23-51-ZC 

23-52-ZC 

23-53-ZC 

23-55-ZC 

23-56-ZC 

23-57-ZC 

8/11/2023 

8/11/2023 

B/15/2023 

8/16/2023 

8/18/2023 

8/28/2023 

B/30/2023 

~/20/2023 

10/5/2023 

10/12/2023 

10/19/2023 

10/20/2023 

11/9/2023 

11/16/2023 

11/30/2023 

12/7/2023 

12/8/2023 

12/12/2023 

REDDINGTON 
QUINTINA6& 
MATTHEWS 

Nicholas Russo and 
Afice Davenport 

PG CAPPELlA LLC -
Pasquale Colandrea 

ADCOCK 

PROPERTIES LLLP 

LOWELL KATHRYN 
AMY& SUSAN 
ANNE MADISON 

SCHN ITZIUS SUZAN 

BELKOT HOLLY & 

DAVID F PHELAN JR 

CORUM PETER S 

MCKEEJOHN D & 

CYNTHIA E 

west "1rg1n,a 

American Water 

Company - Tony 

Skyview Property 

Mi;:inagcment, LLC 

VIEW MOUNTAIN 
FARM LLC 

DSP Shepherdstown 
Tavern LLC aba 

Rumsey Tavern 

rianxia, LLC - T aFn 

Feng Zhou 

Summh" Point 

Raceway A:ssodates, 

Inc. • Chtis Otto 

SUMMIT POINT 
VENiLJRES LLC • Jim 

Bradury 

BAIHLY EUNSOOK K 

Katherine Wong 

414 KIDWILER RD, 
HARPERS fE RRY 

1899TROUGH RD, 
SHEPHERDSTOWN 

130 E BURR BLVD, 
KEARN EYSVI LLE 

2 5 TROY DR STE 100, 
CHARLES TOWN 

18 MOONRIDGE LN, 
HARPERS FERRY 

50 MOSBY DR, HARPERS 
FERRY 

79 FEATHERBED LN, 
HARPERS H RRY 

3988 KEARNEYSVILLE 
PIKE, SHEPHERDSTOWN 

23 7 TEL FA RM LN, 
KEARN EYSVI LLE 

150 E BURR BLVD STE 
200, KEARNEYSVILLE 

1086 TUSCAWILLA DR, 

CHARLES TOWN 

673 OLD SHEN NAN DALE 
RD; 

1371 MYERSTOWN RD; 
2646 KABLETOWN RD; 

28 DUTCH HILL RD; 

CHARLES TOWN 

233 LOWE DR, 
SHEPHERDSTOWN 

91 SARATOGA DR STE B, 
CHARLES TOWN 

1 S5 Gasoline Alley Units 
1 & 2,Summit Paint 

500 MOTORSPORTS 

PARK CIR, SUMMIT 
POINT 

47 MORNING CALM LN, 
HARPERS FERRY 

144 7 LAKESIDE DR, 
HARPERS FERRY 

Agricultural Use: Farm Distillery, Agricultural 

Closed Event Facility, and Pick Your own farm 

Products 

QRF Solu1ioos K9; Kennel - Dog Training 

Closed Operation to include: basic obedience training 

and scent detection training. 

Clo;;ed Change in tenant 

Closed 
Chainge in Tenant: Drive Pros to Chn~es Town 

Auto 

Bed and Breakfast: owner occupied short term 
Clo;;w 

rental 

Closed 
Bed and 6re11kfast: Owner occupied short term 

rental 

closw Sharl Term Rent.ii 

Day Care Facility. Large: Hours of Operation 8 

Closed aim ta 8 pm; Number of Children: 30; Number 

of Employees: 5; Number of Parking Spaces: 1 0 

Add stand by gcr-e: rator, associated concrete 

closw 
pad, and utility equipment to existing AT&T 

Equipment area. There will be no cnangE in the 

size or height of the tower 0 r ;mten nas. 

Closed 
Change in Ownership/fenant: Profession.1I 

Office 

Op€n Th• Paddock - Shor1 term Rental 

Solar Energy Facility Concept Plan for the 
Rippon Energy Fadlity en approximate ti, 878-

Closw acres consisting of solar modules, a new 
s.ubstation to con.ne.::I the solar facility with the 

electric grid, and underground utilities. 

DSP Shepherdstown Tavern LLC dba Rumsey 
Closed 

Tavern 

Jefferson Crossing, Lot 3, Shopping Center. 

Closed Change in Tenant: Indoor Play Facilily with 

arcadegarne macnin.es. 

Accessory Use: Fitness Center ~change in use/ 
Closed 

change in tenant in Units 1 and 2 

Change in Land Use: Kenr1el: K-9 trainfng to 

Closed 
foclud~ Explosive Detector Dogs: (E.DD's) 

Storagl'.! of Fire:amis Permined as an Accessory 

Use 

Open ADU 

Closed Short Term Rental 



23-58-ZC 12/20/2023 WEBB CAPRI CE 
35 WEST RIDGE LAKE LN, 

Open 
Wild and Wonderful Silos Short Term Rental 

HARPERS FERRY (STR) 

Cat<9ory 
Tobi: 

23 

WALL STREET 45 AMANDA CT, 
V~riance request from Section 104.A.2 to allow 

23-24-ZV 7/7/2023 PARTNERS WV1 lLC HARPERS FERRY, WV Closed 
an atwichOO business sign to be installed ir1a 

Timothy H")lmaker 25425 
location that foe.es an adjolning residential 

property. 

Variance request from Sec:tion 9.7 to reduce 

23-25-ZV 
WEIMER SO WILD DOGWOOD LN, 

Closed 
the side setback from 12' to 8;1 iJlong the 

7/26/2023 
ADRANETTA I HARPERS FERRY southern property line for a proposed 28', 35' 

detached oara □e. 

Variance request from Section 5.4(bl (Zoning 

25 BON AIRE DR, 
Ordinance as amended 07/15/93)10 reduce 

23-26-ZV 7/27/2023 Daniel Shelton 
SHEPHERDSTOWN 

Closed the rear setback from 20' to 15' along 1he 

northern property line for a proposed deck 
and screened in porch (325 sq ft total). 

Variance request from Section 9.7 to reduce 

TENNANT SHARON 323 WOODCOCK AVE, 
the side setback along the northern property 

23-27-ZV 8/14/2023 M • Shan□ n Tennant SHEPHERDSTOWN 
Closed line from 6' lo 4' and the rear setback along 

the e.3s.tem prop~rly lina from 61 to 4' for a 

proposed 160 sf shed. 

FLOWING SPRINGS 
Variance request (rorn Section 8.10 lo allow 

23-28-ZV B/21/2023 ROAD, LLC • 
Fl owing Springs Rd, 

Closed 
placement of c1 staffed model home sales 

Shen.,ndoah Jun<tion office on lots 36 & 37 of the Stonecrest 
WILLIAM REILLY Subdivision, 

Variance request from S<!ction 5.7B of the 
Zoning Ordinance (amended 09/28/06) lo 

23-29-ZV 8/21/2023 
WOLFE CHARLES G 1223 N CHILDS RD, 

Closed 
reduce the front setbac:::k along the eastern 

JR & SHELLY J KEARNEYSVILlE property line from 40' to 17' for a 30' x 30' 
de@ched garage; and Section 9.6C to allow •n 
,3cces:sory structure in the required front yard. 

Variance request from Section 10.SA.4 to 

Sl/LLIVAN BARBARA Bakerton Road, Harpers 
reduce the front setback from 25' to B' for an 

23-30-ZV 8/28/2023 Closed Off-Premise Sign; and Sectior. 10.5A.5 to allow 
B Feny an Off-Premise Sign to be located doser than 

, 00' to an intersec.tion. 

Variance request from Section 5.7D.2.b.i(b) to 

Elevation Properties 1208 GARDNERS LN, 
allow the requinad SO% green space to be 

23-31-ZV 8/30/2023 Closed allocated on each of the individual lots within 
LLC SHEPHERDSTOWN the cluster subdivision (applieilnt ls proposing 

ai maximum af rour S-acre lots). 

Variance request from Section 10.48.2 to 
increase \Ile permitted freestanding business 

CHARLES TOWN 60 WAR ADMIRAL BLVD, sign h.eight from 35' to 651
• The subject request 

23-32-ZV 9/5/2023 SL/RR PARK STATION KEARNEYSVI LL£, WV Closed is to allow an existing freestanding sign that 

2aning LLC 2">430 was previously approved at the increased 

Variani:e 
height of 65' to be relocated on !he subject 
parcel for 1he Liberty/Circle K gas stalion, 

476 DEERflELD VILLAGE 
Varian.ce request from Section 5.48 of the 

23-33-ZV 9/28/2023 CEBL/LSKI DAVID M DR, SHEPHERDSTOWN, Closed 
zoning Ord. (as amer>ded 11/07/02) to reduce 

w; 25443 
the rear setl>ack along !he eas1ern property 

line from 20' lo 16' for an 18' x 8' deck. 

1899 TROUGH RD, 
Variance from Section 8.4 to reduce the 

23-34-ZV 10/3/2023 
Nicholas Russe and 

SHEPHERDSTOWN, WV Closed 
distance requirement from 300' to 150' for a 

A Ike D avenpon 
2<;443 

proposed kennel !hat includes an outdoor 
training al'(!a, 

3988 KEARNEYSVILLE 
V~riance rEque~[ from Section 10.4.8.4 lo allow 

23-35-ZV 10/10/2023 CORL/M PETER S PIK!', SHEPHERDSTOWN, Closed 
a F~standing Busirle$S Sign to be installed in 

WV 25443 
a location that faces an adjoining residential 

property. 



Variance request from Section 9.7 to rcdu ce 

26 BENSON DR, ttie front setback along Mahoney Drive irom 

23-36-Z\/ 10/23/2023 CHAPPUIS GUY P M HAR n RS FERRY, WV Open 2.0' to 2 '; a nd1 to re duce the r~ r setback along 

25425 the ea$te!"rn property line from 12' t o 2' for a 

12· till rence. 

Variance request from Appendix B to reduce 

SNYDER STEPHEN P 
38 MARCUM LN, 

the non-residential side setb3ck requirement 

23-37-ZV 10/30/2023 
& KATIE MCELROY-

HARPERS FERRY, Wv Open 
from S0'to 8' along the nor1hcrn property line 

WOODRUM- for a 12' x 28' she:d to be used for equipment 

STEPHEN SNYDER 
2S42S storage related to an existing landscaping 

business (Snyder's Property Squad, LLC). 

Varian.ce request frorn Section 5.6B to rcducE 

165 BRADSTONE LN, 
ttic distance reciuirement for lndu5tria! Usos: 

23-36-ZV 11/17/2023 
MILLVILLE QUARRY 

HARPERS FERRY, WV Open 
f,om 1,000' to 300' along the southem 

INC property line to allow for lhe construction of 
25425 an asphalt plant accEssory to the quarry 

o~ ration. 

Valiance request from Seaion 5.7D.2.b.i(b) to 

HUYETT RD, CKAR LES 
allow the required 50% green space to be 

24-1-ZV 12/27/2023 CORBETT DEBRA R 
TOWN, WV 25414 

Open allacated □n each of the individual lots within 

the cluster subdivision (app!lcant is proposing 

a maximum of fi'1e Jots). 

BEAL LAIR KO MES 
101 CLAYMONT HILL ST, Variance request from Appendix A to reduce 

24-2-ZV 12/28/2023 
LLC 

CHARLES TOWN, WV O~n the rear setback from 20' to 18' fer an existing 

25414 20' wide screened in porch. 

Cettigory 
17 

Tohll: 

Grand 
Total: 

l<M 





Jefferson County, West Virginia 
Department of Engineering, Planning and Zoning 

Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor, P.O. Box 716 

Charles Town, West Virginia 25414 

Email: pla11ningdepartment@ieffersonco11ntywv.org 
,zon ing@jeff$!rsonoountywv.org 

Zoning Map Amendmeut (Rezoning) 

File#: 23-5-Z 
Date Rec'd: 12/18/23 

Fees Paid: S18.650t06-26-23 
Stafflnt: AB _._,,~---

Phone: (304) 728-3228 
Fax: (304) 728-8126 

Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the 
County by changing the zoning designation of a property. fu order for a proposed amendment to be approved, 
the County Commission, with the advice of fie Planning Commission, must find that the amendment is 
consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in accordance 
with the requirements of8A-7-8 et seq of the WV State Code. 

Property Owner Information 
Owner Name: Arcadia Land, Inc 
Business Name: Arcadia Land, Inc 
Mailing Address: 108 N. George Street 2nd Flopr, Charles Town V'N 25414 
Phone Number: (443)286-2786 Email: 

Applicant Contact Information 

Applicant Name: ________________________ ...;:;S=am=-=-e=as;;_o.c...wn'-'-=er~: ld=--
Business Name: 
Mailing Address: _ _ _____ ___ ________ _____ _______ _ 

Phone Number: Email: 

Consultant Information 
Name: Dan Murphy, CFM 
Business Name: Greenway Engineering, Inc 
Mailing Address: 704 Foxcroft Avenue, Martinsburg \/N 25401 
Phone Number: (540) 486--3708 Email: dmurphy@greenwayeng.com 

P.b sical Prope Details 
Physical Address: Off Kephart Drive, Shenandoah Junction VN, 25442 Vacant Lot: □ 
Tax District: 9 ~ Shepherdstown Map No: _2_4 ______ Paree] No: _1_2_&_1_3 ___ _ 
Parcel Size: 94.63 ac; 257.62 ac Deed Book: 1163 ; 1173 Page No: 351 ; 85 

Current Zoning District 

Rural 

Proposed Zoning District 

Residential Growth 

l!pdot~·d 01119121 7.nning Map .l\n11:ndm~n1 t\ppllc~llnn 



Substantiation for the Request 

For a Zoning Map Amendment (rezoning) request, the "burden of proof'' is on the applicant to show why the 
proposed zoning is more appropriate than the existing zoning. Accordingly, please explain how the fol1owing 
factors support yol.D" proposal. 

Describe your proposed use/project and deseribe why this Zoning Map Amendment is necessary for the 
proposed use (and/or project) described. 

See attached Zoning Map Amendment Justification 

Describe how thls Zoning Map Amendment will be consistent with the objectives and policies of the 
Comprehensive Plan. 

See attached Zoning Map Amendment Justification 

Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic) adequacy of existing 
transportation routes), and neighborhood characteristics from when the original Ordinance was adopted. 

See attached Zoning Map Amendment Justification 

A plat or sketch shall include the entire original parcel as it appeared on the date this Ordinance took effect 
The property proposed for development shall be drawn to a reasonable scale ( eg. 1,., = 50', l" = 100', or 1" 
= 200'). The sketch plan shall show, in simple form, the proposed layout of lots, parking areas, recreational 
areas, streets, building areas, and other features in relation to each other and to the tract boundaries. Contour 
lines, as shown on the appropriate U.S.G.S. Topographic Quadrangle Map or other data source approved by 
the Department, should be superimposed on the sketch plan. The source of all contour lines shall be noted 
on the plan. Natural features such as woods, watercourses, prominent rock outcroppings. sinkholes, and 
quarries shall be delineated. 

~;t~b~~~ 
✓:.f /' t .• F' ;'cf?,t ~ t:., µ/(11/ ,-1~----------

Property Owner Signature* Date Property Owner Signature* Date 

*The original signatw-e of the property owner is required. A copy of the signature will not be accepted. 

A complete petition, and related fees, shall be submitted to the Office of Planning and Zoning for placement 
on the Planning Commission agenda at least two (2) weeks prior to the meeting date at which the petition 
will be presented. A copy of the application shall be submitted to the County Commission Office for 
inclusion on the County Commission Agenda at least one week prior to the County Commission meeting 
date. 

t!pdat~..i 01 /!<li22 Zoning: M,ip Amendment ,\pplicatmn Page 2 of1 



REQUEST FOR ZONING MAP AMENDMENT 

HARVEST HILLS SUBDIVISION, PHASE II 

RURAL DISTRICT (R) TO 
RESIDENTIAL GROWTH (RG) 

Jefferson County, West Virginia 
Shepherdstown District (09) 

Tax Map 24, Parcel(s) 12 & 13 
Deed Book 1163, 1173 

Deed Page 351, 85 

June 23, 2023 
Revised January 3, 2024 

Cunent Owner: 
Contact Person: 

Arcadia Land, Inc. 
Brooke Perry 
Planning Manager, WV 
Greenway Engineering, Inc. 
704 Foxcroft Ave. 
Martinsburg, WV 25401 



Greenw"Jy Engineerini: 

f une 23, 2023 

Jefferson County 
Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor 
Charlestown, WV 25414 

Juru: 23, 2023 11.uvest llills Subdivision Zoning M•p Amendment 

Re: Harvest Hills Subdivision, Phase II - Arcadia Land, Inc. 
Zoning Map Amendment Reguest 
(R) Rural to (RG) Residential Growth 

Dear Commissioners: 

This report has been prepared on behalf of Arcadia I .and, Inc. for the formal request of a Zoning Map 
Amendment (rezoning) regarding the subject parcels owned by Arcadia Land, Inc. and identified as 
District 9, Tax Map 24, Parcel(s) 12 & 13. The subject parcels are located at the terminus of Kephart 
Drive, off Flowing Springs Road (.Rt. 17'), approximately 0.5 miles north of the intersection of 
Shenandoah Junction Road (Rt. 20) and Flowing Springs Road (Rt. 17). A boundary survey was 
conducted by Greenway Engineering, Inc. that determined Parcel 12 & 13's acreages to be 94.63 acres 
and 257.62 acres respectively, for a total of 352.25 acres. This acreage is to be utilized for Phase II of the 
Harvest Hills Subdivision. Greenway is currently preparing a Merger Plat of the two parcels. 

Currently, the subject parcels are both zoned Rut-al (R). The Owner proposes to rezone the entire 
352.25± acres (94.63 & 257.62) to Residential Growth (RG), to allow for the highest and best use of the 
parcels as Phase Tl of the Harvest Hills Subdivision. 

The following analysis has been organized into two (2) sections: (1) Project Summary, and (2) Substantiation 
for the Request. Supplemental documentation including a concept plan, survey plat, deeds, and select 
preferred growth area maps arc also included to provide the Planning Commission with full and complete 
information for their consideration. 

The applicant has made every effort to comply with the ordinances of Jefferson County, and to submit 
the most thorough application possible, with the hope that staff and the Jefferson County Planning 
Commission will look favorably on this application. 'l'hank. you for your consideration of this matter. 
Please review this information and contact me if you have any questions or need additional information 
regarding this matter. 

Sincerely, 

81§~6..P7 
Brooke Perry 
Planning Manager, WV 
Greenway Eng1neering, Inc. 
bperry(al,grccnwaycng.com 
(304)620-5111 x103 
304-620-5546 

File #3379/Zoning Map Amemlmenl 2 



Greenway Engineering J w,e 2:,, 202> Harvest Hills Subdivision Zoning Map Amendment 

I. PROJECT SUMMARY 

Phase II of the Harvest Hills Subdi,,;sion is being developed to provide lot si7.es more attuned to current 
market demands, with a wider variety of residential products. This will include single family lots of several 
different sizes, attached and detached Villas, and Townhomes. In addition to proposing a wide range of 
products, the developer is proposing to provide multiple recreational spaces to serve Phase II as well as 
the existing residents, and improve the overall quality of life for all residents of Harvest Hills Subdivision. 
Additional Park Area of 21.817 4 acres was dedicated to Jefferson County during Phase I of Harvest Hills 
Subdivision. 

II. SUBSTANTIATION FOR THE REQUEST 

Describe your proposed use/project and describe why this Zoning Map Amendment is 
necessary for the proposed use (and/or project) described. 

The subject parcels are located at the terminus of Kephart Drive, off Howing Springs Road (Rt. 17), 
approximately 0.5 miles north of the intersection of Shenandoah Junction Road (Rt. 20) and Flowing 
Springs Road (Rt. 17). The parcels arc shown as future "Low Density Residential" on the Future Land 
Use Guide. The current zoning of Rural (R) permits agricultural and rural duster density residential land 
uses. The rezoning to Residential Growth (RG) would allow for a variety of residential land uses such as 
single family (SFD), townhouses (SFA), and/or two family dwellings (SFA/Duplex). This rezoning 
request is consistent with the intent of the Envmon Jefferson 2035 Comprehensi1:e Plan. 

Describe how this Zoning Map Amendment will be consistent with the objectives and policies of 
the Comprehensive Plan. 

Preferred Growth Areas - (Page 23. Envisionµfferson 2035 Comp rehensive Plan) 

PGA (f) - Shenandoah Junction PGA/School Based Growth Area of the Section listed above states, 
"Considerable input 111as received a.r to the desirabilily of siting schooLr in locations that are walkable and/ or bikeable to the 
neif.hborhoods that the school serm. This PGA allows the develop111ent of such walkable neighborhoods around schoo!r that 
current!)• exist. Planning growth around existing schools decreases bus and vehicular traffic and allows for connectivity 
including walking and biking traih. The recwnmended land uses in tbis area inclutk Medium Dcmity RI:sidmtial around 
the schools which should be in a pattern and scale conpatible with the village of Shenandoah Junction, transitioning lo Low 
Density Rnidentia/ abutting the &ral/Ag1icultural land uses. 1

: A map of the Shenandoah Junction 
PG-A/School Based Growth Area is attached to this application for reference. 

Section I of Harvest Hills Subdivision adjoins the Shenandoah Junction/Schools Preferred Growth Area 
boundary at its frontage, along Flowing Springs Road (Rt. 17). 

PGA (g) - Residential Preferred Growth Area of the Section listed above states, "Ba1ed on commentJ received 
during the Envision Jejftrson 2035 public input process, it 111as determined that it is imporlr.mt to denote the areas 111bere a 
concmtration of rxisting or approved rrsidential development cummt/y exists but mqy be not be jul/y developed and is outside 
of the Urban Growth Boundary (UGR). One such re.ridmtial area exists that consists of properties mmntly zynrd jot· 
Residmtial Gro111th (RG) or which have a vested development nght to develop at a low density or medium demity residential 
rate. '{his core residential area, bounded f!Y Old Country Club Road, Flowing .\jrings Rnad, Joh Cmpr Road, 
Shepherdrtonm Pike (WV 230) to the railroad track!-, is depictrd l?J• a Preferred Growth Area boundary, bnt is 
compromised onjy of future large lot, low densi!)•, and medium dmsitJ J"(/Jidentia/ uses. It ir antictpated that this will be a 
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Cin~c.:nway Engint.:c...'1-itlg June 23, 2023 Horvest Hills Subdivision Zoning Map Amendment 

pnmarifl detached single fmni!J' Jttburban housing area. '~ A map of the Residential PGA is attached to this 
application for reference. 

The subject parcels arc both located just north of the Residential Preferred Growth Area boundary. 

The Section goes on to state, "Outside of this rCTidential PGA, other properties zoned RG or with vested residential 
rights based on a subdivision approval are also shown on the FHttm Lind Use Guide as future low or medii1m densi(y 
residential (depending on the scale of developn1ent as part of an individual project) to reflect the f111t1re build 011t of various 
neighborhoods. ': 

The Harvest Hill Subdivision is one of the properties referenced above "with vested re.ridmtial nghts based on 
a subdivision approval". 

Future Land Use Guide - (Pages 26 & 235, Envision.[effirson 2035 Comprehensive Plan\ 

The parcels that are part of this Zoning Map Amendment request are shown on the Future Land Use 
Guide as Fu.tu.re "Low Density Residential". Appendix G of the Comprehensive Plan provides a detailed 
explanation of the Land Use Map Classifications utilized on the Existing Land Use Map and Future Land 
Use Guide, which are intended to provide guidance to the Planning and County Commissions when 
considering owner-initiated zoning map amendments (rezoning requests). It further notes that while 
some of the land use classifications may require new zoning categories, the land uses were not intended 
to be a comprehensive list of possible zoning districts. 

Appendix G - Land Use Map Classifications of the Envision Jefferson 2035 Comprehemit)e Plan states that the 
"Low Density Residential" land use category is a land use category which anticipates ''land occupied qy a 
single Jami~, residential development, with a densi{y of one unit per acre to 2.99 units per acre. LoJ.r in this category mq)' be 
sen;ed l!J either onsite well and septic rystems or a public water and sewer rystem as the number of units per acre inmases". 
As the current Jefferson County Zoning Ordinance does not include a variety of zoning categories which 
anticipate certain residential densities, Residential Growth (RG) is a category that would permit L:Jw 
Density Residential land uses. 

Under the previous Zoning Ordinance, the subject parcels, as well as multiple properties to the south, 
received approval for Conditional Use Permits (CUPs) that allowed the development of these properties 
at suburban residential subdivision densities. Market conditions at the time were no longer conducive to 
Harvest Hills Subdivision moving forward with the Phase II desi6,n under the approved CUP. After the 
adoption of the 2035 Plan, tbe County Commission approved a text amendment eliminating the use of 
the Land Evaluation Site Assessment (LESA) system and modifying the CUP process so that it could not 
be used for future residential devdopment projects in the Rural Zoning District. 

'l'he 2035 Plan was the first Jefferson County Comprehensive Plan to include a Future Land Use Guide, 
which is intended to be a tool to provide a visi.ial definition of future growth and areas where potential 
owner initiated zoning map amendments (rezoning requests) might occur within the timeframe of the 
2023 Plan. T11e 2035 Plan states that ''f?y cn:ating a Future Lind Use Map/ Guide, a community provides clarification 
for properry owners related to their potential devehpment on their site. The review of all zoning map amendment requests 
shall include consideration of all of the recommendations created as part of this Plan. AU zoning 11,ap a.mend111en!s shall be 
in cot!forv/(/nce with tm Future ~nd Use Guide and the recommendations of this Plan.". 

File #3379/Zoning Map Amendment 4 



Greenway Engineering June 23, 2023 H•rvest Hills Subdi,ision Zoning M~p Amendment 

Urban LeYel Deyelopment Recommendations - (Page 30, Envision}~rson 2035 Comprehensiw Plmi) 

Division (2) of the table listed above states, "Recognize that the Co,m!J Commission has the authority to make land 
11.re decisions including Zoning Map Amendments based up,m the finding of consistet19' with the Future land Use Guide 
and the recommendations of this Plan; the County commission may determine that petitions Qr decisions for zyning map 
amenJmentJ are consistent 1vith the Comprehensive Plan if a,ry of the fallowing condition.r are 111et qfter the entire Plan is 
taken into consideration: 

a. Econo111ic Well-Being of the Coun/y; or 
b. Error or Under Scrutinizyd Property on the future land l.he Guide; or 
c. Chat1Jt,e in Neighborhood; or 
d. Af!)' Other Circumstance that the Governing Boefy determines should have been considered when drafting the 

Future Land U.re Guide; and/ or 
e. Environmental impach are considered. " 

This request meets the following conditions: 

a. Economic Well Being - Residential Land Use in Jefferson County has not met the 
comprehensive plans growth projections of 0.95% per year. The rate is 0.55% as of 2019. The 
lack of residential growth has impacted the strength of the local economy. While there are 
pockets of residential activity, the County is not benefiting from a robust residential economy. 
Expanding the potential unit count for Harvest Hills Subdivision, Phase II from 392 lots allowed 
under (R.) Rural zoning, to the proposed 1,027 allowed under (RG) Residential Growth zoning, 
w:ill greatly expand residential activity, and therefore the local economy. 

b. Future Land Use Guide - Low Density Residential is identified as the appropriate use of the 
property by the comprehensive plan. 'The proposed Residential Growth zoning district is 
consistent with this recommended future land use. 

Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic, 
adequacy of existing transportation routes), and neighborhood characteristics from when the 
original Ordinance was adopted. 

The Original Zoning Ordinance was adopted on July 7, 1988. Changes in the immediate area of the 
properties include the following: 

Schools - There are two (2) schools located within 2 miles of the property which did not exist at the time 
the original Ordinance was adopted: Wildwood .Middle School and Driswood Elementary School. 

Surrounding Development - The property is located in near proximity to Sam ?vfichads Park, which 
includes a community center, pavilions, dog park, outdoor amphitheater, and ball fields. The ll.spen 
Green subdivision is located approximately 2 miles south along Flowing Springs Road (Rt. 17), and has a 
total build out of 205 lots. Potomac Towne Center is located 3.5 miles from the property and did not 
exist when the original Ordinance was adopted. The previously approved Daniel Subdivision and 
Breckenridge East Subdivision have each voided their plans (expired). These developments were located 
south of the subject parcels along Flowing Spring Road (Rt. 17) and Old Country Club Road respectively, 
before the intersection of Rt. 17 and Rt. 9. 

Transportation - Route 9 was expanded to a 4-lane divided highway, providing a high-capacity road 
corridor between Jefferson County and Interstate 81. Harvest Hills Subdivision is within 4 miles of the 
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Greenwar Engineering _1 ll1\e 23, 2023 Harvest Hills Subdivision Zoning Map Amendment 

intersection between Flowing Springs Road and WV Route 9, and within 3.5 miles of the Route 9 
signalized intersection at Potomac Towne Center. 

i\n entrance permit from the West Virginia Division of Highways (WVDOH) will be needed for 
improvements to the connection of Elk Street to Plowing Springs Road (Rt. 17). Obtaining an entrance 
permit requires review by the WVDOH to ensure that safe and adequate access can be provided. It is 
anticipated that improvements to the intersection will be requested by \'{!V])OH. 

The following must be attached to this application: 

A plat or sketch shall include the entire original pared as it appeared on the date this Ordinance took effect. The proper!)' 
proposed far devempmen! shall be drawn to a reasonable JCale (eg. 1"::: 50: 1"::: 100~ or 1" = 200). The sketch plan 
shall show, in simple farm, the proposed lqyout of Ms, parking areas, recreational areas, streets, building a-reas, and other 
faatttres in relation to each other and to the 1ract boundariu. Contour lines, as shown on the appropriate U.S.G.S. 
Topographic Quadrangle Map or other data source approved l?J the Department, should be superi111posed on the sketch 
plan. The source of all con/our lines shall be noted on the plan. Natural features such a1 woods, walerrounes, prominent 
rock ou!croppit1gs, sinkholes, and quarries shall be delineated 

The required sketch is attached for reference: Harvest Hills Subdivision, Phase II - Concept Plan. Please 
see the comprehensive list of attachments below. 

Attachments: 

• Harvest Hills Subdivision, Phase II - Concept Plan 

• Approved Final Plat of Harvest Hills Subdivision Phase II Section 1 - Plat Book 25, Page 198 
• Parcel 12 Deed - Deed Book 1163, Page 351 
• Parcel 13 Deed - Deed Book 1173, Page 85 

• 2035 Comprehensive Plan, Appendix F- Shenandoah Junction PGA/School Based Growth Area 
• 2035 Comprehensive Plan, Appendix F- Residential Preferred Gro\vth Area 

File#3379/Zoniog Map Amendment 6 
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NOTES: 
I. f l€ PRCPtP.nr:i ~El.lN£A.1UI ON 'TlilS PL.Ai M UlC'-TED otl JEHEI-SOl'f COUNTY, 

SRtPHE~ST™.hl t1Ism~ Tii-.:< MAP 2-t ll$ PAA-CEL 12 ~ W.P 2.tiii. AS PAA-CO.S 16 A~D 
I 7, M~ ARE 20'® ~JIW. [l.\lRICl. 

:2. ~NOAR'I' it1Fo,9M/l.1ION 1$ ~ED ON A (:OlitP1LAT10~ OF EXISl'ING i..>ND RECORDS, A Pl.AT 
Of JITTll~ID er A0 PIU,C/tllH $UR\OS OF WES1 VmN~. llC ll.\fED .UCUST ~- 200) 
Rfe~DEO IN .Pl.AT E.()~ 2.2 AT PN;f. 2; A PL.AT Of RGUFM-;1' I)'( 01:.Wa!HA'Y /N'PJU.C~ 
S~ QATEO .wf:JIIRY 16, 1004- RECOl'tDEO tl DElD S:OOK j(IOg ,.;f' p,-G( 624 
(tfJRTl-1E::'RN PHU Of f'AR:Cll 12); A PLJ,T Of Rt$llltVEY a'!' OCWBOtR'( & Dil,.VIS, U.C ~~ 
JL'Nf: 2, 2t«!. ~c- ~ECOOOEO it,I ClttO Boa; 2053 AT mi;: ~ mo ~ FlElD RUN 
00,.!tU>.t•RY cm-,,; SUR'IC'f. 

-'· TK! P~RT!:S 'SHOWN tic"1:0P+ AA£ {lURREITTl Y IH Iii( IWo!E fJf J.RCM:J~ :OE'.tlOFM~f 
CO. AHD 11£RE Al°llt{,W:I f'ROU v.11/~W-. F', liENDERSot4 Bf D££D OAT(D MAAC~I 22, ~ 
~ ti oao BOOK :l.15 AT PA.Gr 504 AHO DErn OATtl) FEEJllJAA:"( f2, 2004 
r-.i:GOR.i)[O fl Dill) l300k 9~5 o6.T PAGE. 35:5 AHO FROM WIU.WIII ~- 'K!NDERSON AND Gl"3~ 
I.. t-iEN~ W'f 0CED W f.lFl MlfO ~rn :2, 2006 Rro:lROCO i)4 DElD 'BOOK 1029 
M 1-'~E ~2'3 All- ).UCf~ TI-IE l>Ntl RCCOR:OS OF ~1t1IT~SON oourm, wa;.r VIR(;ltAA. 

\. TIE: l'ROPl'f!TY Sl<~AN HoR(Ctl IS lOCAllil IH FLOOD l<lHE ·c·. ARCAS 1.0CATEO OIJiSDE 
TH[ !00-'fEII.R ftOOOF-'V,l'N, hCCOROING TO C0,1,11.11,Jttm' .PME:L 5'«1065 OOJS C: Of TiiE 
n:,u. fl.000 INSIJ~HCF fU.TE MAP' ~ Jt:ll'f:rfSOfr COONlY, W(S7 \IIRGIMI\, OA.TE MIIR(:.H 14, 
2001. 

e., 1'.l'~OPElm' ~ERS TO 8E S8 AA[ 1 s· ,i: "Jfll' Raw: UNL.£5$ OlliEITT\\S( ~OTUi Herl~. 

E:. >-LL K"'1lV!li £):~ MID ~D fASEMEHTS A~O Rll,HT$-(IF-Wl\'I ARE" SHOM4 HEA£1~ 
NO FllnJP.( (A.i~ :()Ji RIGHTS-or ~w,1iy Mff.. .PAoP<lSrn. 

,:_ um.rss OTHffi'J.IISE H-mED. 01J~G SE13AClCS A.Rt ~ F'Ol.LOWS: 
FllONI, 2,rm 
5CIE· 12 F'Et:" 
RE'AR: 20 Fttl 

'3. II l!u.t«IT 008,0lf Sl'W.l eE: CIYEJl ro THE APPROPR1All POOLIG: SEIMCE D3'S'TRICT mo 
JtFF!RSOJ.I unL-mt.s, I~. IN JU '3UBOMSION "IG;-;rs-or-WAY FOR lliE PLlllPOSE OF 
C<:tlSlR1J~G FUTUR,E IYJ.?l!'.: ANl>/OR SEWE'R lJNES ANO rACIUTIES. 

'9, Ii HOMEDWNER"S JiSSOC!Ai,n,t I.lust BE i;w.s~ED 'MlHOUJ OEU.'r A.c; ~ AS 5~ DF 
T1'f[ PROP'ERmS AA!. SCUI. MEIJaffi~III·' u, 15,£ ASSOCW~ IS UAN[)A~ FOR Au., 
PRoPmtf CWNa:!S WffitN THE SIJBOWISIOO. Gm1CArt AU. C(IMtlOt, U.HO (SV!llrol S-\SIN, 
RW..1)$, R~-Cf"-WAYS, tTC.) TO li'!: :HOME'.a~rn·s l\.,<:,SOci,.,noN 

~ 0. A (:Qi.OAOH I.NTI'.R!ST ~ERS~ AGREE I.ft NT ~UST 8E ESWUSl-lfJl ro PR'CMJ( FOR THE 
MNITTU-JANCt OF CO~IAONI...V~OWN'EO I,lNO, tlctUotHG. ErJ1' t-lOT l}i.tfll'D ?o fHE PRN°'lE 
P06l'.i :ri'Sf-EW Wfn-41N fflE WOOMStotf JlllS ACRffLl(Nf IJU~J SE l'lE.V(tOPfD 1"'1 
AC:CORGAtlct. 11'111-1 TriE Ulff"ORM ~ ltrr£R!5r OWNEIQHII= W. Cf V.'ES'r ~-

' 1. (llfCf: J, ~·s /ISSOCllinnN IS •'Dm.4E:n n-lEY SIWJ. PrnntJH THE Cl)U"1Y 
COfAMJSSION TO IDCPT A Lo.st-i :.J.W. 

12. nm SlrE" 00~ KOl ,:'AJ.L uriDER Jl,ff; H."USIOC OCl/'llilFMOJT R:G:IJLAOONS. 

1 J . .:>Ila 1-101,(ES !Mll1 A stAFTrn SAi.ES OFflr::£ ro~ SALE'S EXCWSM.L't WITHIN THE 
~ESID£~"71.JJ.. 13Uf!l1MS~ ™i' Tl-t.:Y /oP.f. 1.oc,1n:o AA( PE.RMITTID PROVl!)[l) fHA', lllE'( ARE 
Wll/,/1,m CIJ rn, f)RS[ LOT lil'I Errnrn OR 00TH SIDES OF l,H'( SCA/) I R/('Hf-Of-... , 
1™\ Dm:n:s, ll-l. 9.JOOMSIDK: I.OT$ $6 ,t,NQ 419 AAE. OESICit-lbiTED AS MOtl£L HCW;f. t◊lS, 

~ I~ LOT 1..."ClSS l..-r{l) fl) INlIRKJR R(W)S ONl,Y. 

~ l ~ ALL Dr511t-.'G ANO AJTLJ~£ {);IE'.N SflACE ?ARr.EL~ LOCJ.lrn VIIJJHIH 'lliC COl.tMl!'JITY ~ i "'5C~af,U ti 1H[ C{CV.'>,\ll()ff lri CO'.l!ON t\£ME,W., fO. lll[ Pl.OlPOSES Cf" ~G«ll;S 
- >Ml [GRESS. ...,_ OM'.R co•- ElO<ENts FOR lliOOOtC lr«£REsTS INClUOC T!( 
ii N"RO\'l:)AOO'S ¥11THII' M; i>!?Si~C »lo FUJUR£ CIP€N SP.D.CE PAACO.S. ~T THOS£. 
ti N,.bAO"J0.100.$. SOCII A$ ~C[ unu~. i,lft-11(:H ',RE; ow~. OPERATED ANC MAINTAINf.O 
( 8f (.:(NfRNI.Ct'.lff,r,l. AJJfHORffiE~ OR" UTIUfY COfE'ANIES MO Hff lw>RO'/EWITS. OESl~lED 
'5 t\S lM.ED D:»J,JO,t CLE~E.HTS.. lli£ Ci'.»NOM EU:M~ltTS "WJn-nN: ll-lOSE MfJS MAY BE MOJ,1 
i 'SP£CIFICJU.,Y 0'0'.I1'¥.D I~ ARTICLE" S 0( THE C(rl.A.RAT()k, 

• ~I 1;. "lL ll.ll'twA, ru,vam AAt ro ec ts· ("'"'""Ml (>JP o, EQLOJALEITT. 

~ 

~I 
~ 

; 
• 
ff 

I LIST OF APPROVALS: 
WV oa:-,t,RTME.tff OF HIGH'NJ.YS 

PERt,,il i ~H!'l-Ol!? (QRjGINILl 
DATE:: AlllltNOUIJ 11-01-20IJ7 
PER~rr f 0--07 \002 (S!t!Jl~ 
DATE: ~ 

WV OEPAATUENT OF HEAL!h 
PE"-"1 I -.;,,7.c.;,!'ll""B:,l"'=@=, ~I ---
OAIE, 07~6- OD1 
P{lll,IIT # 17 597 ~ f:IJ(R) 
OATE> Ol- 1~'1'iol 
!'(RMIT f 17 ,781 (Sf;WER MlDENllUM) 
OAlE .!..~c:-c,l =,:1111!,<>c_ ____ _ 

ACCiPTilit'CE Sf .. TNM?; 

fH£ ONl'~R Ari) DF.VELOPER, HI SJGNI~ THIS ~AT. ,'1,'t:R[CS TO 
!BIO, 8't /Ill coo,rn..-s. "'""· •NO SP!:C1r,c,1to+1S PR(NIDED 
l>E'RE~ . 

/-::::f .. -1,? ./ / ,, - - .A<U 

f';;!l'f.ft: ..... ~~-:: 
.¥Ji-fM r:•.~:!'-: u::~i:~1 
Jmtnmttt; 111 :,!~~@.:n".! 
J);;t-"; f~.M M-1 L"."rc<.":~:.il" 
~,y;p;_ir:t L'~ P-:: 
~rl '.!.=a,, ~ ... ~'\l 
r.anr A~- rt'.? ~:A:.i'l-:• 
A,}~;.i,J'1j] 1J.f(; 

tzy/Eo Bi: 

.._,,~··••111,,, 

/~'¢f.~-"!IJ/i_i~;-,~ 
t,,! OFFICIAL\<;.\ 
\\ SEA.I. 

1
1" --...~~ ... -:,,,'II~ 

f:f.;,:;_,":.~,\.._,~ ... ~'" 

; ' n 

·1'-42'l~~ lRUE ~ 

500' 251l' 500· 1000' 

AREA TABULATION: 
LOIS (30) 
•l,IIT··OF'-l'AY 
fri'illl!lf PARCEi :om AREA 

P:E.SIDE,t,'ilAl. AA!A.; 

~ 
DENSTiY'. 

5)9,Jl)f ~- FT. 
158.6-36 SQ. Fl. 
~L 
J,67rt,eJo SQ. n. 

12.J&2Cl2 A.CRE:5 

.& 
2.?1 lITTS Pm ~f.. 

12.~202 AtR£s 
3.UJ16 ~E"S 

f§ 44150 ACRES 
a..47268 ACRES 

~E'.WIFi'ED PAJ.t. AREA(O); 21.lJ174 ACRES OED1CA.Tro Fat PIAILIC CR $OIi ~1:11...IC 
\ISE" AS tor B, Pi-lAS£ 1, sar100 I. l#t!C:K IS tREAHR THAN 4X OF tt!E 
OVDtA.Ll SllBDtVIS IQ.I.I. 

,,;oo· 

.........._____ 

~ " ~ . 

TAX Uoi.P ~4. ~JJCEL 13 

<,.,,,..,., "'"''''"'"n 

VIC!Nl1Y MAP 
SCALE: , • ,.. 2000· 

I/ 

LEGEND: 
o IPF" " IRON .PIP[ F'Olr.11(1 

o IR 11t lr«)k: ~-8AR- FOOMJ 

crw>1111; ~~ 1"-500' 

■ .. 4·~4· CO."K.'R'CT[ ~. fO ~ S[Y 

o c. 1(1:·x.S/B" ~E-SAA TO 6f SEr 

~~,v,!)~ 

I I 
---- I ________ J 

~!o~~~,~~e~LOPER: 
117 H. BA.ltO' L-'.'iE 
P~CELLVILL(. 'IA ~OIJ:2 
(510) 7~1---()S!I 

I, KEY IN D. ~l"S~. ;. rnofESS IOH,"1 SlrRVrt~ IN lliE STATE Of 
YitSr V IOOINlA F-l[~B'r' CEIH IF"Y lrll,T T'HlS 13LAT l!i ACf.tllA1"C 
Cl:WLETE AKO MF.HS ~ UCUOS MIN I ~IA ':il A!OAA[)S f'i:»i: TH£ 
STAl£ AtGfi)l C:CtM'1' REOUIA:U€'tff£ APPL Cr.A.91.E: ot.l r H IS D.ti!E:. 
™IS SUOOIVIS.1~ (':l,)fl_l[S Wlll-1 lHE" ~'EF'FEl~S'ON tCVtil7Y 
SIJ801\11Slctl Rt-GUU1T l0tl'S. t.E~TI~ 8.1.C.6 F~ Jt CLl'.CI.Jr.f 
WIT+-IIN 1:75CID. I fllR:lMl::R CE.~:'l f Y Tl-fAY TI-IIS. PlAT C::ITTAINS 
All l1+E lt.,-ORf,ViT;ON ~('JIR~O IH 4f,C01"4D.'iP'ICt l'fl"i"H O~PlfR 
~60. ,!,RTIC\E 2 , SECTIOO lM Of T~C muraw CCM.K)N r.lJlfRESY 
O'.NfRS-tl+' .ACT OF T1i( ~~T VHi:GIKIA S'rAlE OODE", 

FINAL PLAT 
Ot 

PHASE II. SECTION 1 
HARVEST HILLS SUBDIVISION 

f .U, i+. ii~ 1.2 um 1.M, 1"'iA. P-ARCEl$ I(} &:. 17 
SIIE'.~IE~TON..'11 ~RICT 

JEFfER';(». ®tm', l'IIFSl 'AAIAN~ 
SCI{£: 1··.,AS Nlm:D Jl~ E JO, Z(IOS 

- m ;;;;, REVISED: NO\l'El!BER 2-0, ~ - -.. -, WUfla.m H. Qbrdo.n 4.uocf■lea. I.IM!-. 
Cfl.l1. OKUNtfJtJ•C•WfM'Y tJH) ~• •~ W.-:HIPtctliqf·'illl ~.mff CO,tfi1JL1rNG· G'S 

m1-. 1,m111·•i, ~ ,-i, ii:ai.'-t .. t 
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JEFFERSON COUNTY 
DEPAilTMENT OF PLANNING, WNING & ENGINEUING 

CONDITIONAL JJSE PERMIT 
HARVEST WJJ S SUBDIYfflJQN WQ-06 

Thll. i, 10 cati.fy 11w affoc1:i~ May :Z:Z. 2001, lfw: pmputy &scribed ns: 

L}eri,,elupl!lt/Owoar. 

Telep~~ Numb.et'! 
[)cwlorttJOw~r; 

T•~honeNl!,nhu: 

William l". Yooden:cm,. OWl'IQ" 

P.O. llox64 
Sh~dGah Juru::tiDn,. Wes! 'Virginia 2j442 
(304)-.1176-0605 
Anad.i11- auitd.iq, Cotnpany, dcv-clQJ)ef 
P.0.B')~J718 
~Vi!l'lha20177 
(")-03)-nt-2626 
Shq,hml1tt1wn n;llric,. M'!l 24, P,o:,l, 12 Ile 13 
DwJ Book 927. l'lge 23~ 

TuMopRdsrmce: 
l>c,,I Boot Ror .. ,,,"" 
Sl!M.\'ilionNairi(::; 
Zot't!n,g Dietrlet: 

HAuv«lllill,, 
Rm.I 

ha:. bcm ptad ~ilsinn to \l.e Nld ptopcirty io the f.o~i na wl'ly; 391 ■lo1:lt- famUy low.; lJ 
.ai:tt 1thoal dtt; Duffield'• Tnttt S-11.tJa:a nilGcaUoai 1-.00 acre cbotdl !ltc!i •oft, mh,rmum 
oJl41....,ofopco,pa,c. 

!mlllm~ 

L. Coopctatlon with 11o-npro1i1 erouJla. 1L'I ~c the h~ork. train slalian with t110 
permLIIIOll.offftc!: rttordow1Lt: ofebe ~y, 

l. El~e 11. botid to WC th~ curve ott Rome, 11 (f-lowiqz Sprinp Road) if titk. i~ o,'blamc4: 
h)' lhe W~Virgi'.uia!lepart:mCGI: etflfigbwa~ lO d(l ,oi 

:3, No itrcct I igJ1t,h:1s; 
~- O.e3inc !iCt J;1otaati~ bu:Y81 t!:.e itrleinili!:y oI cl,~ tr2m tra.ffia; 
::Ii. Build 1 ~., hetwc11t1 tfic developmau and !t.e railrNQ tr:<k5; 
6. Div.cu W. ~ t~ornmun;e6Uoru; link--u:p, with ~tilliy ~ics; 
7_ fn.&>nn potattial bt.t)'Qll l)f nmLlll8,: adiviciel al ~ ma t1~. mmlls, D04~. animah, 

equiplll<OI) ,od the - <is),tto &mi, 
8. ~Ir!: .a etafflo $Ndyj 
9. mda.11 • tpcffi.c: ligh.t at tho i:ntu.sa:.tiw Df' Rou4c 1 7 (Ftowln, Spripp ltDld) lffld. Raute 

11/1 (Mdvhl )load) itwwr.nmed hr~ Wt'l.'. Virgin.Ja Dqmtmettt r,( H.ighwa)"i 
10. Provide CJU.tity oorctrol c,f llcmn W.tlct l'JW\&!tf!N8'1! 1o Cocinty atm~ 
11. P'rovid::,imffi::r~ tt1 le1;1G1J thefrapa.t(lf1;be dellel~nt c,;i tho Dt.tftield's biinuric: ~ 
11. Omsit)' DQl be:il1$ l11C'".reiued b)' mo~ thJin what j~ CUltU\lly propozcd; 
1 l. l',O]l<f!y not boillg ,.lillqlliai,,d "1,t io ,m """eel b)' lhe -t!cvolot>or, 
14. J'nr;i,;lo • '"'"' l><cwm, lhc dtvolopmcot llul S.!lm M,.,. ~ 

l 

JEIIF&IISON COUNT¥ 
OttA.RTMf.NT OF PLANNING, ZON11'1G & El<GINECRING 
COIID\"l'lml.U. USS PllllMIT 
llAll\'J!St 8JLL9 SlJBDIVISTON -fflO.ll! 
P.I.G&TWO 

U. ~ 111 KMomic. stud)' 1.0 ~ur.llne,; the e.:ist:: of SCJVOOQ3 "t'l:!11~ tB;J rnl~ticw.; 
l<i. Notlocetir,:1.w,m:rtM1lt:o.n~pro;,crty; 
17, Gi,rethe?a,,:.t~ftx-tb&b:i.:ilB.omttttlheJ~Ctitm!yParic&~ 

~-Cotiut,J.,;ia.im r.)T nch.P.:r .IJM)rt&~ i(Jl(lt 113ed lrjthe &hix>I BINN; 
18. PrO"l\du blotorl, md ...t>oologj"'1 $lady of tho !""Pon}'; 
l9. An:y-funhcr~&e in '1!~or ~11~lwpracoain9 ~ chc Jcfforson CDW"Jty 

~t olPtan."li,,i. ~ 1ml ~~to upd&t<> lbb oortifmno; Md, tl\ olh« 
'P!'ll<ablo 0oao,Yrqr,,lotl0lll l><i"S fuRowod. 

..in tbo~"=1«fflltnl.Clfop iz not IXm~ by'Nonmbtt-l~ ::WOl, aid ~ioo will 
cu:~ Wlles., 1111, ata:1iru1 UI siull!ltl- ~i.om mua:I bo-fomdlly~d. or"thelicffi:riol\ 
Orw1ty Department of P'lanl'l.ipg, Zoll.iJJ.i 1J1d ~g prlor t~ lh: ,xpY'ltit1n due. 

This eemfk.liteiti 110 w.-y rcl~IS! the-owm:r, rpp\t<::am oc ustJt from any niqll\mn~ ot· 
th< 1,11,,..,, °"'1lly Ordinances unlm ,approl'fi"• yui.moo, .,. 8f81\l..! bJ1 U.. awropri.,, 
Co' ,,,.homy. 

~i~ S/i ~ I~ I l,,,.; ,. ) 
Datt:: /"~u.,,_.,~ f .........-,.-...1--:> ..--

Depatr=lofPiam,lil&Zo"'"8'.&. 
E•~S<alc 

ff ,./o'i' ot 

-~r1r M' -~ !t-.>t,~r. 
.Jf}HS1'.! (·.ii..· .. {1 lJ :T'.:!l />:·' 
!n~1t1~.d 1!1 ;~1ff,Y·1~:i 
~.;~ ~".!n.'t?l'i !."'-~•~•;/~1_:t. 
ll(c-~~,1- i. il! f'U 
~-~-17t ~ ;·~ 
~r•i!!..,r-1·•t.lU1, 
w!l1r;;•111I lJ.(fi 

\\111 01r1,,ll 

~~'3lJ..0::-0[(f:,./''-., 

ii - OURV( J.RC Lf-NCr~ RADIUS oiLiA -- r~;:-m CHOW (:HIJlP aF.>.RING OJRVE. N':1::- Lflt3lk .11:AtJIIJS 041.':"A Til.t,,(;EP-.T J Cl-mD ~~ EfA§HC- 1 t--l.1~- -~;~- -- Ol~TAt-M::E ·1 ,C1 14~.46' 447.11' 19"-0:''3!:r IS.~3• H~.J~• t,15-9• .51•,t.2•w Qt '7.62.' "4-25 .. Q(J' 1('l.27'51~ :5a. 02 · • 77.$1' s+2•04,•~t3•~ 7 1-~-1 l'illl"'"ii.?'•J.·~ JJ.JJO' I 

CURVE TABLE: CURVE TABLE: LINE TABLE 
/,y'..-·__.. .. • : ·-'."-f, fl_pp<OfJf:Li ,~ IW 
f,. [ 0FF/GIAL\'• \~ "11) tL .. , I,.,,, 
~~\ SEAi. ,'ff F/JDf~/...,._ •.\·._, i!,l ~ /,I; 1'.u,,,1"' ~ C-2 76.-57" 5(LCQ' ars1 1 ◄5u 48.n· f)Q,JB' ~5•35•,f.rw C22 -B◄ .00' n~ 00' n•.27•2•· .q_eJ· f Elt.84' :::5:?i'Dl'O:'!·!_j L~ s22•41•:0RE 11.~o· 

~ c~ 41.ITT' 4,,.,.,· s • ~t•JD,,. lei.~· +1.as· MS-26 " ' 3rw c-23 101.M· J75.00' M•"26·re· S-4.17" 101.2i· S45'05'J~•w ·i tJ u~1 .. 45•-1n·w 1,a4• 
n. ~ 107.SY' 447 .71' _ 1}

0 4t>·10• 54.08' l07.J4' N~2:~ i2·2~•w c-u Sgg_-4-7• 37~.oo· 81 ' JS'J-!,• J-95 .5'.l' _ 537.65' I r-182· ~·1:P[ ; l L,l, ~6•Jl'?6uw 20.00· 
.C5 78.S-4· so.oo· 1uroo·oa· ~0.001 10.11· s3J~2o·os~w c2s P 76' 375_00• 10•21·os~ :s.1.1n • • ~7.£6' ~1:~01 ·o~-c Ls N51•.s1•.34~w 'J.j_ _n · 
~ _ ~-09: _ ~ o. oo· -40"12' •o~ ,a.Jo• J LlB • sss0 

,J'46·w c2G 1 ou>3 • 3i5.oo' 15•2s·oe~ so. e~..:_-- . 100. n· t-ft◄•!..J'◄YL l I ~-6 N-Bo•52·;;3·w ·,1.sr 
C7 oli~.45' 50 .. oo· 49•47•20• 23 .. 2-0' ◄2.09' S1J~1!-"4e"l' C2'2' 80. 00' J'i'S.oo· n•1J''.?r 4Q,i5' ' N .85' t«;.e.•44·:;ig•E. r o ~5•02•313~£ 35 .20" 

--~ ?a.s-c-· so.oo· gn•oo·"Jo· 50.00· 70.71' SS8PJQ'5◄~E cu a.u.oo· ~i's.oo· 12"'1.J·2y -Jo ~5• I 19.8!:i' "3(1Q5r•:52Y7 j t B sn~s 1•42~E. 37,B-t' 
Cg 311.90' JJ5.00' 50"05'~!1· 175,l& ' l11 . ~ · :N?tj:•5~ •55•w C29 8tLOO' JlS.oo· U""D'P· ~(l.!5' -+-;tg,as· S5~•q·"'5~ , t9-- S27•JB'~"il' J..76' 

._E10 2 oa· .375.oo· D619'!14" t.0-11' 2.oe· s1a.·2s·:1e··w ,c:30 so.oo· J 7s.oo· 12'13'23"" 40. t!i' Ji:",5 - S74°JS''.H:~ Ll"io soo•31 •39•£ 1::-.00:· 
Cl' n ~"Ji· :ms.oo· ,s•sG•:29• !liZ. ~1· 104.0□• S86"J7'2S~.. C:J1 8-4.00' 37~.oo· 1,•00·0,· 42,l8-=--'t 83.83' 'S62:"6.3'J,$'( · 1 "'T1t sot• 1~·3re; 36.50' 

c'i2 t0-4.01" 375.00' i 15•~YJ0
4 

~Z.l4" 1 □J.68• t-1?1•2,·.lti-W t!J2 2S.&9' 3/5,00' 4'(),4.'40' 13 .. 35' l 20 .aa· s"•JfS•rn·r. ·1 j LT2 Sog•u·~~~ ~ 
c1J ...!.Q.L~ . .' 3-7!5.00' l 15-•5&'JJ"" ~l-!51" 104.01· ~B1•~i•J4·w tJ.3 zs, .. 10• 32s .. oo· so·o~•5,0- 151 ,asi· _ 1 .2,s.21· +m;•.:,i•5~~"" ti . .i....!l- ~ !!:_OO_:;__ ____!!_1!.' _ _ 

c"t":t i 1:5_13• - J i ~ •oo·21· 6 .. $7" 1.!.n· ~2•34'(WW C34 091' .J25.00' 0•09•39~ 0.◄6 ' r---r~~- !;M•J6'464E7,.LH ~:?R~a•2~-w 35 ,14' 
c15 _.J~ j 2s oo· t1,~J5•.n· . J~+.~e· 48fi.M • NB24 ."">B'trr cJs !46.6!-· J2s.:00· 25~~o·s~~ ""·ss· !. !¼5.39' ::;15••Jg-•04--1:: \ . J..•s N10••3•14Rw 21.4-e• _ 

5 r.t(i I ~3J ... ,-- - ~ DO· 2.3~.11·5p 67. 69' 1~.~4· SGJ.•n·.51uc ,CJ$ 1~ .2!' 32::i.-OO-' t :t,~29'4Y 67 59~-L 1-52 ... :.♦• Sf19-P1~'~,4 4 E -1 1 l,H! 1u2.~♦1·oo~w 17.1&:· _ _ J 
~ c11 t :s•.s1• 32!1.oo· 21• 11•35• 71:!o.iO" • l53.3S' :'.;Sa•44 •Js~r CJ7 :,._3,7• J2.S.oa' o•-35-•5a~ t.u· J . .J7' N18•31•ss.·E 

Ir ~ - 1~ .3~.00' --1~2~~ 2"•J0'18' 70.53' f- _1,1,94· NGS•2[ '2~~E c:,a. ?S:.s+• 50.00' go•oo•oo• 50.00' I l0,7t' SJJ"20' 0Q•W 
c19 ·t ~2.:ts:-- .325,00• !6"15•5-0• 41),44· 1:11.9•' M4,(q5a,~s~t C-1i9 1s6.61' <30.oo· :io~s1·1)s· ?P.,s• 1 iss.,~· N~1• 11~4s•t:: 
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TIDS DEED made tl1is .L. day of Qd:ob£r" 

Jemi fer s />faghan 
,l!:JFH!SOI Cmnl:Y 01:31:49 f'.'f 
Instrment No 20150151'!7 
Lote Rec□rded 10/2D!W15 
Doc(lljBfll: be DEED 
Pa%-S Rew:·d8d 15 
Bouk-Pagp 1163-351 
Recordi.J1,;, Fee $21.00 
AOJJiti:Jml %. 00 

, 2015, by and 

betv,een ARCADIA COMMUNITIES, L.L.C., a Virginia limited liability company, 

succe~sor by conversion to Arcadia Commuuities, Inc., a Virginia corporation authorized 

to do business in West Virginia, hereinafter referred to as GRANTOR; and ARCADIA 

INTER VIVOS TRUST, under a trust agreement dated October /q~ 2015, 

hereinafter refened to as GRANTEE. 

WITNESSETH: That for and in consideration of the sum of Ten Dollars 

($10.00), the receipt and sufficiency of which is hereby acknowledged, the said Grantor 

does hereby grant and convey, transfer and set over unto the Grantee, all of its right, title 

and interest in and to the parcels of real property as described as follows: 

SEE ATTACHED LEGAL DESCRIPTION for PARCELS 1, 2, 3. 

THIS CONVEYANCE IS MADE SUB.JECT TO all covenants, conditions, 

restrictions and easements ofrecord or in existence. 

THlS CONVEYANCE IS ALSO MADI!: SUBJECT TO the following 

reservations for non-exclusive easements for the benefit of the GR.ANTOR., its successors 

or a~signs, and at Granter's request Grantee shall cause any one or more of the same to be 

conveyed to a utility or municipal authority within thirty (30) days after such request, or, 

at Grantee's option, Grantee ·will assume the operation and maintenance of the facilities 

located within such easements and cause honds and sureties posted by Grantor to be 

replaced so that Gnmt.ee is responsible for the same, in which event Grantee will 

indemnify Grantor from all costs and liabilities arising after such thirty (30) day period 

until Granlor is fully n:leased from the bonds and all associated liability: 

PARCEL 1; 

I) 15' Sanitary Sewer Easement across Multi-Family Parcel las shown on the plat 
entitled "Final Plat of Arcadia-Norborne Glebe, LLC" dated April 9, 2007, revised 
through November 17, 2007, and recorded in the Office of lhe Clerk of the County 
Commission of Jefferson County, West Virginia, in Plat Book 25 at page 6, and described 
thereon as "15' San. Sew. Esm't" 



2) 15' Sanitary Sewer Easement across S\\iM fa_(;i]ity Parcel J as shown on the 
plat entitled "Final Plat of Arcadia-Norborne Glcbc, LLC" dated April 9, 2007, revised 
through November 17, 2007, and recorded in the Office of the Clerk of the County 
Commission of Jefferson County, West Virginia, in Plat Book 25 ut page 6, and described 
thereon as "15' San. Sew. Esm'!" 

3) 15' Sanitary Forcemain Easement across Multi-Family Parcel r and 
Commercial Lot Parcel H as shown on the plat entitled "Final Plat of Arcadia-Norborne 
Glebe, LLC" dated April 9, 2007, revised lhrough November 17, 2007, and recorded in 
the Office of the Clerk of the County Commission of Jefferson County, West Virginia, in 
Plat Book 25 at page 6, and described thereon as "15 San. Forcemain fasement" 

4) Temporary Access Easement across Commercial Lot Parcel ll, Multi-Family 
Parcel l and SWM Facility Parcel J as show11 on the plat entitled "Final Plat of Arcadia­
Norborne Glebe, LLC" dated April 9, 2007, revised through November 17, 2007, and 
recorded in the Office of the Clerk of the County Commission of Jefferson County, West 
Virginia, in Pl at Book 25 at page 6 

5) Signage F.a~ement on Commercial Lot Parcel H as shown on the plat entitled 
"Final Plat of Arcadia-Norborne Glebc, LLC" dated April 9, 2007, revised through 
November 17, 2007, and recorded in the Office of the Clerk of 1he County Commission 
of Jefferson County, West Virginia, in Plat Book 25 at page 6, and described thereon as 
"Signage Easement;" Provided, That Gnmtor and Grantee herein agree that (i) any 
improvement~ contained or located within the easement may not be removed., and (ii) the 
area of such casemm1 may be reduced by Grantee as long as the then-cuuent 
improvements remain within the reduced easement area. 

6) Signage Easement on Parcel G as shown 011 the plat entitled "Final Plat of 
Arcadia Development Co" dated April 4, 2007, and revised through November 9, 2007, 
and recorded in the aforesaid Clerk's Office in Plat Ilook 25 at page 5, and described 
thereon a~ "Signage Ea~ement ;" Provided, That Grantor and Grantee herein agree that (i) 
any improvements contained or locate.cl within tl1e easement may not be removed, and (ii) 
the are.a of such easement may be reduced by Grantee as long as the then-current 
improvements remain within the reduced easement area. 

7) 20' Water Line Easement off Campbell Drive in Parcel F as shown the plat 
entitled "Final Plat of Arcadia Development Co" dated April 4, 2007, and revised through 
November 9, 2007, and recorded in the aforesaid Clerk's Office in Plat Book 25 at page 
5. 

8) 15' Sanitary Sewer Easement off of Barksdale Drive and on Other Lands of 
Arcadia Communities, Inc., and part of a 15' Sanitary Sewer Easement across the rear 
boundary lines of Lots 23 l through 23 9 and on Other Lands of Arcadia Communities, 
Inc., as shown on Sheet 3 of 4 of a plat entitled "Final Subdivision Plat of Norborne 
Glebc Phase 5" dated September 9, 2013, and recorded in the aforesaid Clerk's Office in 
Plat Book 25 at page 502. 

9) 15' Sanitary SeV>-er Easement, 15' Storm Sewer Easement, 15' Waterline 
Easement and Storm Sewer Easements off of Candlewood Drive and near the traffic 
circle surrounding Open Space Parcel Con Other Land8 of Arcadia Communities, Inc., as 
shown on Sheet 4 of 4 of a plat entitled "Final Subdivision Plat of Norborne Glebc Phase 
4" dated June 7, 2013, and recorded in the aforesaid Clerk's Office in Plat Hook 25 at 
page 389. 
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10) 24' Storm StM'cr Easement off Courier Drive on Other Lands of Arcadia 
Communities, Inc., as shown on Sheet 4 of 4 of a plat entitled "Final Subdivision Plat of 
Norborne G!ebe Phase 4" dated June 7, 2013, and recorded in the aforesaid Clerk's 
Office in Plat Book 25 at page 389. 

11) 20' Water Line Easement olT Candlewood Drive as shown on Sheet 3 of 4 on 
a plat enti tied "Final Subdivision Plat of Norborne Glebe Phase 3" dated June 19, 2013, 
and recorded in the aforesaid Clerk's Office in Plat Book 25 at page 405, 

12) Water Line and Sewer Easements across Lot !Al as shown on a plat entitled 
"!'lat of Correction N orbome-Glebe Phase 1" dated June 18, 2002 and revised through 
October 29, 2007, and recorded in the Office of the Clerk of the County Commission in 
Plat Book 25 al page 55. 

PARCEL 2: 

I) 20' Berkeley County Public Sanitary Sewer District Easement as shown on as 
shown on the plat entitled "Re-Plat of Phase 1, Section 1, Yorkshire Glen" dated October 
1, 2007, and recorded in the Office of the Clerk of the County Commission of Berkeley 
County, West Virginia, in Plat Book 14 at page 8, and described thereon as "20' 
B.C.P.S.S.D. Esm't". 

2) Berkeley County Public Sanitary Sewer District Pump Station Easement as 
shown on the plat entitled "Re-Plat of Pha~e 1, Section 1, Yorkshire Glen" dated October 
I, 2007, and recorded in the aforesaid Clerk's Office in Plat Book 14 at page 8, am! 
described thereon as "B.C.P.S.S.D. Pump Station Esm't". 

IN AllDITJON TO THE EASEMENTS HEREIN RESERVED, the follo\,ing 
are 1.1lso reserved to GRANTOR over Parcel 1 and Parcel 2: (i) all utilities, pump 
stations, roads, water lines, sewer lines, drainage and storm water management facilities, 
community signage and other facilities that were bonded and/or constructed by Grantor, 
m which are to be bonded and constructed by Grantor, and which are necessary for the 
intended use of Grantor's remaining property (such matters are the "Required Elements"), 
(ii) a reservation of sufficient sewer, water and stonn water management capacity from all 
Required Elements to assure that Grantor will have the capacity necessary to serve the 
Grantor's remaining property and the intended use thereof, and (iii) all permits, licenses 
and approvals associated with the Required Elements. The parties hereto acknowledge 
and agree that in connection Vlith the use and development of the property herein 
conveyed and the property owned by Grantor and adjacent or in the vicinity of the 
property herein conveyed, that certain additional casements and dedications may be 
required. The parties herein agree to cooperate in good faith to grant aoy such easements 
and dedications, provided the same do not materially affect the use and development of 
their respective property and without cost to the party granting such easement or 
dedication. All easements and de,fa;ations shall be on a mutually agreeable form and the 
parties v--i.11 negotiate the same in good faith and obtain the consents of any secured !ender 
to the same. This agreement will run with the land and be binding on the parties hereto 
and their respective successors and assigns, 

DECLARATIOJ\" OF CONSIDERATION OR VALUE 
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Under penalties of fine and imprisonment, as provided by law, the undersigned 

hereby declare that the transfer of real estate included in this document to which this 

decltiralion is appended is not subject to the \Vest Virginia Excise Tax on the Transfer of 

real estate for the reason that the same is a transfer to an inter vivos trust and therefore 

exempt under '\Vest Virginia Code§ 11-22-1{4). 

WITNESS the following signature and seal: 

ST ATE OF \VEST VIRGINIA 
COUNTY OF JEFFERSON, to wit: 

BY,~ tuNITITlS, LJ ~SEAL) 

Name: '812-AD CU ~ 4.. 
Title: C..oo 

I, J'.'.lj ict.. Anrw_ Chak o:XLk; [l.,r, • a Notary Public within and for said 
County and State, do hereby certify that Brod l)w~a.. , 
C 00 , whose name is signed to t e writing above, bearing 
date the \(lTh day of _Cdnbe,i--- , 2015, for ARCADIA 
COMlvITJNITIES, L.L.C., has this day in my said County, before me, acknowledged the 
said writing to be the act and deed of said Limited Liability Company. 

Given under my hand this lCi""" day of October _ , 201 S. 
My commission expires: 91 \ \.)3 /l 1 . Q C 

_lrflUIIHIIOlftlllllHIIIIIIJUIIJ ljJfl lllllrWIOIJt•!m1 lJJ!U ~ nru ho.\Lmlll:. 
ffi - ()or,cfal s..- ~ 'N (A lX Nota~ ~olalyPubl~.St>IOC,IWe.,iV"D'"~ = otary Public 

~ AJ1c:c Anne Cha),.r,'o)l.;1,'Vl -
~ CIO Pst4tir l Ctl:i!i:m<iH1;1P1; L C = PO&~S4i' = 
,:: Cha._ TQWT1 'NV 2S414 ;::: 
:: My C-Orrvni~ &(JJr-cs Sepl<"mtJoC1 1. 20:?J -j 
-ltfllllllllllllljllllr111u1r11u11mm111111111111111111111== 

THIS INSTRUMENT PREPARED BY: Peter L Chakmakian, Attorney at Law, P.O. 
Box 547, Charles Town, West Virginia 25414 
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LEGAL ))ESCRJPTION 

PARCEL 1: NORBORNE GLEBE nka ARCADIA CHASE 

The following certain tracts or parcels of real estate \-\~th the improvements thereon, and 
all rights, viays and easements incident thereto, situate in City of Charles Town, Jefforson 
County, West Virginia, more particularly described as follows: 

TRACT ONE: 

1) All that certain lot or parcel of real estate which is more particularly bollllded and 
described according to a ~urvey and plat made by William TL Gordon Associates, Inc., dated 
April 12, 2007, and revised November 12, 2007, and March 24, 2008, entitled "Plat Showing 
Boundary Survey of Arcadia Development Co.", thereon described as "'Parcel C-1" Arcadia 
Development Co., containing 1.89178 Acres, which said survey and plat is attached to and 
recorded with, and made a part of a deed recorded in the Office of the Clerk of the County 
Commission ofJdicrson County, West Virginia, in Deed Book 1049 at page 444. 

2) All that certain lot or parcel of real estate which is more particularly bounded and 
described according to a survey and plat made by William H. Gordon Associates, Inc., dated 
August 23, 2006, and revised August 30, 2006, November 30, 2006, November 12, 2007, and 
March 24, 2008, entitled "Plat Showing Boundary Survey of Arcadia Development Co.", thereon 
described as "Parcel C-2" Arcadia Development Co., containing 0.36132 Acres, which said 
survey and plat is attached to and recorded with, and made a part of a deed recorded in the 
aforesaid Clerk's Office in Deed Book 1049 at page 457. 

3) All that certain lot or parcel of real estate which i~ more particularly hounded and 
described according to a survey and plat made by William H. Gordon Associates, Inc., dated 
April 13, 2007, and revised November J 2, 2007, and March 24, 2008, entitled "Plat Showing 
Boundary Survey of Arcadia Development Co.", thereon described as "Parcel D" Arcadia 
Development Co., containing 1.62348 Acres, which said survey and plat is attached to and 
recorded with, and made a pan of a deed recorded in the aforesaid Clerk's Office in Deed Book 
1049 at page 449. 

4) All that certain lot or parcel of real estate which is more particularly bounded and 
described according to a survey and plat made by William H. Gordon Associates, Inc., dated 
April 4, 2007, and revised April 20, 2007, June 27, 2007, Septemher 14, 2007, November 9, 
2007, and Jnnuary 4, 2007, entitled "Final Plat of Parcel~ E, F & G, Norborne Glebe", which said 
survey and plat is recorded in the Office of the Clerk of the County Commission of Jefferson 
County, West Virginia, in Plat Book 25 al page 5, thereon described as Parcel G, containing 
2.68361 Acres. 

5) All that certain lot or parcel of real estate which is more particularly bounded and 
described according to a surveJ· and p)al made by William H. Gordon Associates, Inc., dated 
April 9, 2007, and revised April 16, 2007, June 27, 2007, September 14, 2007, October 4, 2007, 
November] 7, 2007, and December 20, 2007, entitled "Final Plat of Arcadia-Norborne Glebc, 
L.L.C.," which said survey ll!ld plat is recorded in the Office of the Clerk of the County 
Commission of Jefferson County, West Virginia, in Plat Book 25 at page 6, thereon described as 
Parcel ll, containing 23.99832 Acres. 

AND BEING the same parcels of real estate that ·were conveyed unto Arcadia Communities, 
Inc., a Virginia corporation hy deed from Arcadia-NG Evitts Run, L.L.C., a West Virginia 
limited liability company acting by and through Robert 0. Tyler, Chapter 7 Trustee for Aruadia­
NG Evitts Run, L.L.C., and pul'suant to an Order of the United States Bankruptcy Court for the 
Eastern District of Virginia Alexandria Division, dated February 29, 2012, and recorded in ~1e 

Office of the Clerk of the County Commission of Jefferson County, West Virginia, on March 20, 
2012 in Deed Book 1105 at page 615. 



TRACT TWO: 

All that certain parcel of real properly which is more particularly bounded and described 
according to a survey and plat made by William H. Gordon Associate~, Inc., dated April 9, 2007, 
and revised April 16, 2007, June 27, 2007, September 14, 2007, October 4, 2007, November 17, 
2007, and December 20, 2007, entitled "Pinal Plat of Arcadia-Norborne Glebe, L.L.C., which 
said ~urvey and plat is recorded in the Office of the Clerk of the County Commission of 
Jefferson County, West Virginia. in Plat Hook 25 at page 6, thereon described as Multi-Family 
Parcel I, containing l 6.51715 Acres. 

AND BEING the same real estate conveyed to Arcadia Communities, Inc., a Virginia 
corporation, by deed from Arcadia-NG Candlewood Drive, L.L.C., a West Virginia limited 
liability company, acting by and through Robert 0. Tyler, Chapter 7 Trustee for Arcadia-NG 
Candlewood Drive, L.L.C., and pursuant to an Order of the United States Bankruptcy Court for 
the Eastern District of Virginia Alexandria Division, dated February 29, 2012, and recorded in 
the Office of the Clerk of the County Commission of Jefferson County, \Vest Virginia, on March 
20, 2012, in Deed Book 1105 at page 608. 

TRACT TllllliE; 

All that certain parcel of real property which is more particularly bounded and described 
on a plat entitloo "Final Plat of Arcadia-Norborne Glehe, LLC", made by William H. Gordon 
Associates, lnc., dated /\pril 9, 2007, and revised April 16, 2007, June 27, 2007, September 14, 
2007, October 4, 2007, November 17, 2007 and December 20, 2007, which said Plat is recorded 
in the Office of the Clerk of the County Commission of Jefferson County, West Virginia, in Plat 
Book 25 at page 6, thereon described as SWM foacility, Parcel J, containing 12.16 Acres. 

AND BEING the same parcels of real estate that were conveyed unto Arcadia Communities, 
Inc., a Virginia corporation, by deed from Arcadia-Norborne Glcbc, L.L.C., acting by and 
through Robert 0. Tyler, Chapter 7 Tmstee for Arcadia-Norborne Glebe, L.LC., and pursuant to 
an Order of the United States Bankruptcy Court for U1e Eastern District of Virginia Alexandria 
Division, dated r'ebruary 29, 2012, and recorded in the Office of the Clerk of the County 
Commission of Jefferson County, West Virginia, on March 20, 2012, in Deed Book 1105 at page 
624. 

TRACT FOUR: 

All those certain lots or parcels of real estate which are more 11articularly bounded and 
described according to a survey and plat made by \Villiam H. Gordon Associates, Inc., dated 
April 4, 2007, and revised April 20, 2007, June 27, 2007, September 14, 2007, November 9, 
2007, and Junuary 4, 2007, entitled "Final Plat of Parcels E, F & G, Norborne Glebe", which said 
survey and plat is recorded in the Office of the Clerk of the County Commission of Jefferson 
County, West Virginia, in Plat Book 25 at page 5, thereon described as Residue Area Parcel E, 
containing 14.04208 Acres and Parcel F, containing 4.41249 acres. 

AND BEING a part of the real estate that was conveyed unto Arcadia Communities, Inc., 
a Virginia Corporation from the Arcadia Inter Vivas Trust, by deed dated July 23. 2012, and 
recorded in the aforesaid Clerk's Office in Deed Book 1114 at page 471. 

TRACT FIVE: 

All that certain tract or parcel of real estate which is more particularly bounded and 
descrihed according to a survey and plat entitled "Plat of Correction Norbome-Glebc Phase I" 
datoo June 18, 2002 and revised through October 29, 2007, and recorded in the Office of the 
Ckrk of the County Commission in Plat Book 25 at page 55, and described thereon a~, thereon 

describ~<l as Residue Parcel 1 Al. 



AND BEING a part of the real estate that was conveyed unto Arcadia Communities, Inc., 
a Virginia Corporation from the Arcadia Inter Vivos Trust, by deed dated July 23, 2012, and 
recorded in the aforesaid Clerk's Office in Deed Book 1114 at page 471. 

TRACT SIX: 

All that certain tract or parcel of real estate which is more particularly bounded and 
described nccording to a survey and plat entitled "Plat of Correction Norborne-Glcbe Phase 1" 
dated June 18, 2002 and revised through October 29, 2007, and recorded in the Office of the 
Clerk of the Cmmty Commission in Plat Book 25 at page 55, and de~cribed thereon as, thereon 

described as Residue containing 216.3 acres l. 

LESS AND EXCEPTING FROM TH.IS TRACT, HOWF:VER, the following outsales: 

1. Deed to Arcadia-Norborne Glebc, L.L.C,, a Wesl Virginia Limited Liability Company, 
recorded in the aforesaid Clerk's Office in Deed Book 979 at page 389, and by Deed of 
Correction recorded in the 1c1foresaid Clerk's Office in Deed Book 1044 at page 722 (52.70475 
acres). 

2. Deed to Arcadia-Norborne Glebe Evitts Run, LL.C., a West Virginia Limited Liabi!ily 
Company, recorded in Deed Book 1049 at page 454 (Parcel G, containi1Jg 2.68361 acres). 

AND ALSO LESS AND EXCEPTING FROM THIS TRACT, the following: 

3·. • All those certain lots or parcels of real estate· which arc more particularly bounded and 
described according to a survey and plat made by William H. Gordon Associates, Inc., dated 
April 4, 2007, and revised April 20, 2007, June 27, 2007, September 14, 2007, November 9, 
2007, and January 4, 2007, entitled "Final Plat of Parcels E, F & G, Norborne Glebc", which said 
survey and plat is recorded in the Office of the Clerk of the County Commission of Jefferson 
County, West Virginia, in Plat Book 25 at page 5, thereon described as Parcels E and F. 

3. All tho~e certain parcels of real property contained in Phase 2A, Norborne Glebe 
Subdivision, as shovm on the plat entitled "Final Plat of Norborne Glebe Phase 2A" dated April 
18, 2006, revised through September 5, 2006, and recorded in the aforesaid Clerk's Office in Plat 
Book 23 at page 67, and described thereon as Lots 79-83, 88-89, 92-104, inclusive, Burberry 
Lane, Featherstone Drive and Campbell Drive. 

4. Al! those certain parcels of real property contained in Phase 2, Norborne Glcbc 
Subdivi~ion, as shown on the plat entitled "Final Plat of Norborne Glebe Phase 2" dated May 8, 
2006, revised through September 21, 2006, and recorded in the aforesaid Clerk's Office in Plat 
Book 23 at page 97, and described thereon as Lots 105-110, I 40-159, 1 74-181, inclusive, Open 
Space Parcel A, Open Space Parcel B, Open Space Parcel C, Open Space Parcel D, Casorsa 
Drive, Seaton Lane, Campbell Drive, Santmyer Way and Candlewood Drive. 

5. All those certain parcels of real prnperty contained in Phase 3, Norborne Glebe 
Subdivision, as shown on the plat entitled "Final Subdivision Plat of Norborne Glebe Phase 3" 
dated June 19, 2013, ru1d recorded in the aforesaid Clerk's Office in Plat Book 25 at page 405, 
and described thereon as Lots 90-91, 111-125, 133-139, 160-166, Open Space A, Open Space B, 
Barksdale Drive, Penticton Way, Stone Lane, Okanagan Drive. 

6. All tho~e certain parcels of real property contained in Phase 4, Norborne Glcbe 
Subdivision, as shown on the plat entitled "Final Subdivision Plat of Norborne Glebe Phase 4" 
dated June 7, 2013, and recorded in the aforesaid Clerk's Office in Plat Book 25 at page 389, and 
described thereon as Lots 182-189, 205-218, 240-246, Open Space Parcel A, Open Space Parcel 
B, Open Space Parcel C, Open Space Parcel D, Courier Drive, Ca.<1orsa Drive, Tornworth Drive 
and Candlewood Drive. 

7. All those certain parcels of real property contained in Phase 5, Norborne Glebe 
SL1bdivision, as shown on the plat entitled_"Final Subdivision Plat of Norborne Glebe PhHSt: 5" 
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dated September 9, 2013, and recorded in the aforesaid Clerk's Office in Plat Book 25 at page 
502, and described thereon as Lots 126-132, 167-173, 190-204, 219-239, Open Space Parcel A, 
Open Space Parcel B, Open Space Parcel C, Courier Drive, Okanagan Drive, Graywood Lane 

and Barksdale Drive, 

8, A portion of that certain parcel real property denoted as Residue on the plat 
entitled "Plat of Correction Norbome-G!ebe Phase I" dated June 18, 2002 and revised through 
October 29, 2007, and recorded in the Office of the Clerk of the County Commission in Plat 
Book 25 at page 55, containing] 3, 127 square feet, more or less, and described a~ follows: 

Beginning at a point along the southerly liue of Courier Drive as shown on the plat entitled 
"Final Subdivision Plat of Norborne Glebe Phase 4" dated June 7, 2013, and recorded in the 
aforesaid Clerk's Ollice in Plat Book 25 at page 389, and being the northeas1erly comer of Lot 
240 as described thereon; thence with the souU1erly line of Courier Drive thence SOUTH 
78°43 '27" EAST 78.61 FEET to a point; thence continuing with the southerly line of Courier 
Drive as shov.t1 on the plat entitled "Final Subdivision Plat of Norborne Glcbc Phase 5" dated 
September 9, 2013, and recorded in the aforesaid Clerk's Office in Plat Book 25 at page 502 
SOUTH 78°43'27" EAST 30.78 FEET to a point being the northwesterly comer of Lot 239 as 
shown on said plat; thence departing Courier Drive an<l running with the westerly line of Lot 239 
SOUTH 11 °16'33" WEST 120,00 FEET to the southwesterly comer of Lot 239; thence 
departing Lot 239 and running through the above referenced Residue NORTH 78°43'27" WEST 
109.39 FEET to the southeasterly comer of Lot 240 referenced above; thence with said Lot 240 
NORTH 11°16'33" EAST 120.00 FEET to the point ofbcginning, 

TOGETHER WTIH a non-exclusive easement across the right of way easements and 
roads contained in the subdivision shown on the aforementioned plals of phases 2, 2a, 3, 4 and 5 
of Norborne Gkbe Subdivision for the purpose of ingress and egress between the property and 
the public road and non-exclusive easements within the sanitary sewer, sewer, storm dnlin, and 
waterline easements as shown on the aforesaid plats of phases 1, 2, 2a, 3, 4 and 5 of Norborne 
Glebe Subdivision for the purpose of the conveyance of storm water, sewer and .. vater in 
connection 'With future development of this Parcel 1. 

AND BETNG a part of the real estate that was conveyed unto Arcadia Communities, Inc., 
a Virginia Corporation from the Arcadia inter Vivos Trust, by deed dated July 23, 2012, and 
recorded in the aforesaid Clerk's Office in Deed Book 1114 at page 471. 

It is the intention that this TRACT SIX contain all the property to the south of SWM 
Facility Parcel J as it is shown on the Plat entitled "Final Plat of Arcadia-Norborne Glebe, 
1.LC." dated April 9, 2007, revised through November 17, 2007, WJd recorded in the aforesaid 
Clerk's Office in Plat Book 25 at page 6; to the south of the southern boundary of the property 
de11icted on the plats for Phases 4 and 5 of Norborne Glcbc Subdivision as shown on the 
respective plats for these phases and to the south of the parcel described in item & of the less and 
excepting provisions a hove. The fol!ov-ing is a more particular description of the TRACT SIX: 

Beginning at an iron rod found as shown on a plat by William H. Gordon and 
Associates, Inc. recorded in the Office of the Clerk of the Jefferson County Court, 'NV in 
Plat Book 25, at page 6; thence with eleven (11) I ines shown on said plat, 

S 53°11 '17'' E 80.18' to an 18" x 5/8" rebar set; thence 
S 76°15'10" E 829.04' to an 18" x 5/8" rebar set; thence 
S 18°47'53" E 199.75' to an 18" x 5/8" rebar set; thence 
N 71°12'117" E 70.68' to an 18" x 5/8" rebar set; thence with a curve to the left, 

Chord Bearing= N 62"58'09" E, Chord Distance= 481.87-fcct, Radius= 1682.55-reet, 
Arc Length = 483 .53-feet, to an 18" x 5/8" rebar set; thence with a curve to the 

left, 
Chord Bearing= N 2°25'32" E, Chord Distance = 39.57-feet, Radius= 25.17-

fcct, Arc Length= 45.52-feet, to an I 8'' x 518" rcbar set; thence, 
N 49°53'08" W 370.03' to an I 8" x 5/8" rebar set; thence with a curve to the left, 



Chord Bearing= N 70"49'04" W, Chord Distance= 17.86-feet, Radiu.~ = 25.00-
fl'et, Arc Length= 18.27-feet, to an 18" x 518" rebar set; thence with a curve to the right, 

Chord Bearing= N 12°05'14" W, Cnord Distance= 147.57-feet, Radius= 75.00-
feet, Arc Length = 208.58-feet, to an 18" x 5/8" rebar set; thence with a curve to the left, 

Chord Bearing= N 46°25'04" E, Chord Distance= 18.05-leet, Radius= 25.00-
feet, Arc L~ngth = 18.47-feet, to an l 8" x 5/8" rebar set; thence, 

N 25°15'27" E 228.06' to a 5/8" inm rebar & cap set as shown on a plat by 
Greenway Engineering, Inc. recorded in said Clerk's Office in Plat Book 25, at page 389; 
thence wilh three lines as shown on said plat, 

S 64°44'33" E 100.00' to a 5/8" iron rcbar & cap set; thence, 
S 63°55'08" F, 36,35' to a 5/8" iron rebar & cap set; thence, 
S 78°43'27" E 619.72' to a 5/8~ iron rebar & cap set; thence with a new line of 

division, 
s 78°43'27" E 109.39' to a 5/8" iron rebar & car set as shown on a plat by 

Greenway Engineering, Inc. am.I recorded in said Clterk's Office in Plat Book 25, at pagte 
502; thence with five (S) lines shown on said plat, 

S 78°43'27" E 805.86' to a 5/8" iron rebar & cap set; thence 
S 13°38'48" W 6.85' to a 5/8" iron rcbar & cap set; thence 
S 76°21 '12" F 50.00' to a 5/8" iron rebar & cap set; thence 
N 13°38'48" E 41.77' to a 5/8" iron rebar & cap set; thence 
S 76°21' 12" E 154.55' to an unmarked point in a line shown on a plat by 

Huntley, Nyce & Associates, Ltd. and recorded in said Clerk's Office in Plat Book 25, at 
pages 5; th en ce 

S 14°57'11" W 1636.80' (dista11cc is shown on previously mentioned plat by 
Greenway Engineering, Inc. in Plat Book 25, at page 502) to a 5/8" rebar set; thence with 
fou11een (14) lines show11 on said Huntley, Nyce & Associates, Ltd. plat, 

S 14°21'21" W 1439.82' to a 5/8" rebar set; thence 
N 37°36'18" W 1941.74' to a 518" rehar set; thence 
S 46°12'55" W 113.77' to a 518" rebar set; thence 
N 52°25' 11" W 7l9.96' to a 5/8" rebar set; thence 
S 39°53'45" W 930.74' lo a point (110 comer identification on plat); thence 
N 42°47'30" W 307.02' to a point (no comer identification on plat); thence 
N 8°48'52" E 973.25' to a 5/8" rebar set; thence 
N 11 °11 '38" }: 88.43' to a 5/8" rebar set; thence 
N 17°16'04" 1?. 101.95' to a 5/8" rebar set; thence 
N 20°12'45" E 101.93' to a 5/8" rebar set; thence 
N 24°49'31" E 101.95' to a 5/8" rebar set; thence 
N 29028'14" E 61.00' to a 5.18" rebar set; thence 
N 33°47'00" E 40.99' to a 5/8" rebar set; thence 
N 36°48139" E 79.69' (bearing is as shown on said Huntley, Nyce & Asso<.:iates, 

Ltd. plat in Plat Book 25, at page 55 and distance is as shown on a plat by Appalachian 
Surveys, Inc. recorded in Plat Book 9, at page 38) to the poiot of beginning, containing 
an area of 127 .19 Acres, more 01· less. 

With the compilation of the dimensions shown on the record plat~, this 
description docs not close geometrically. The closing bearing and distance is S 88°56'37" 
E 0.58'. All corners called for in this description are as shown on the plats of record. No 
nel,1 survey was performed for this description. 

PARCEL 2: YORKSHIRE GLEN nka ARCADIA SPRINGS 

The following certain tracts or parcels of real estate with the improvements thereon, and 

nil rights, ways and easements incidc.,-nt thereto, situate in Arden District, Berkeley County, West 
Virginia, more particularly described as follows: 

TRACT ONE: 

Beginning at a stake in tbe middle of the road leading from the iron bridge to 

Vanclevesville, comer to Jacob Miller's heirs and in a line of John W. Deck; thence with a line 
ofth.e latter along the middle of the road S. 78 deg. 45' W. 40.6 pob to a stake comer to same; 
thence with another of herlincs N. I deg. 15' E. 68,6 poles to a stake comer to same and in a line 

of William B. Evers; thence with his line N. 83 deg. W. 85.4 poles to a stake, comer lo same and 
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in a line of James Clayton; thence with his lines S. I 8 deg. 30' E. 5 poles lo a stake; thence with 
his line in part and finally with Thomas Brannon S. 3 deg. 45' E. 44.l poles to a point where a 
large white oak is called for in original (now gone) corner to same; thence with Brannon N. 86 
deg. 15' W. 56.2 poles to the center of the Keameysville Road; thence leaving the original line 
and numing along t11e center of said road S. 9 deg. 30' W, 27.S poles; thence S, 20 deg. 30' E. 
14.1 poles; thence S. 34 deg. 15 E. 7.7 poles; thcn<.:e S. 21 deg. O' E. 12.9 poles to the 
intersection of the center lines of the Kcamcysvi\le and Vanclevesvi!le Roads, it being an 
original corner; th1:nce with the original line along the center of the Kearncysville road S. 6 deg. 
O' E. 50.6 poles to a stake comer to Oden and G. Feller's Heirs and in the road; thence with a 
line of Feller's lleirs in pan and finally with W.M. Vancleves's Heirs S. 65 deg. 45' E. 94.8 
poles to a stake corner to Vancleve's Heirs; thence with their lines S. 82 deg. O' E. 81.8 poles to 
a pile of stone; thence N. 0 <leg. 45' E. 101.4 poles to a stone comer to Jacob Miller's Heirs; 
thence with their ]ini;, N. 14 deg. O' W. 40.3 poles to the beginning, containing 163 acres, be the 
same more or less; according to a plat thereof made by Wade Butler and Keseckcr, July 28, 
1948, attached to and made a part of Deed from Henry J. Seibert and Katherine L. Seibert, his 
wife, dated the 14th day of August, 1948, to which reference is hereby made for a full and 
complete description of said property, 

SAVrNG AND EXCEPTING THEREFROM, HOWEVER, the following described 
outsale made by Paige F. Sions and Betty E. Sions, his wife, to Floyd A. File~ ru1d Laura 
Catherine Gregory files, his wife, by deed dated the 25th day of July, 1957, and recorded 
in the Office of the Clerk of the County Commission of Berkeley County, West Virginia, 
in Deed Book 205, at Page 566, to wit: a certain lot or parcel of real estate, situate, lying 
and being on the north side of t11c public road leading from West Virginia Route 
numbered 9 to the Village ofVanclevcsville in Arden District of Berkeley County, West 
Virginia, consisting of 2 acres more or less and more particularly described as follows: 
"Beginning at a poin1 in the center line. of public road 9il8 and comer to the line of 
Needy; thence in the center line of said public road, 300 feet in a westww-dly direction, 
and running back of equally width in a northerly direction with the line of Needy and 
parallel thereto, a distance of 300 feet." And further reference is hereby made to that 
certain plat of the property prepared by Willard F. \Vurzburg, Jr., dated July 5, 1957, and 
recorded in the aforesaid Clerk's Office in D1;:.:d Book 205, at page 567. 

AND FURTHER EXCEPTING THEREFROM, HOWEVER, BEGJNNJNG at (1), 5/8 
inch capped (Davy) rebar, set, in a line of a 160.9339 acre tract of land now owned by 
Paige F. Sions and Betty E. Sions (see. Deed Book 205, at page 82) of which this tract is a 
part and in a line of a 3.672 acre tract now owned by Vernon Dodson (see Deed Book 
195, at page 97) and being a comer to a 50 foot wide nonexclusive easement (see Note C 
on Plat No. D95-036). Said rcbar i~ referenced by (I), a. fence post, found, which bears 
60-11'-07 E. at 699.74 feet; thence with the 160.9339 acre tract ofSions for seven lines 
and vl'ith Dodson's 3.672 acre tract for one line and hounds of said 50-foot wide 
nonexclusive easement, for two lines and along or near a fence line for line, FIRST 
COURSE, N. 60 degrees - 46 minutes - 09 seconds W. 100.88 feet to (A) a fence post, 
found, in line. and continue same course with Dodson and continuing with a line of an 
0.828 acre tract of land now ovmcd by Daniel Stanley (See Deed Book 296, at Page 3 3 0), 
557.58 feet to (B), a fence post, found, in line and continue same cour~e 14.68 feet to (C), 
a 5/8 inch capped (Davy) iron rod, set, in line and continue same course 5.00 feet to (D), 
a calculated point, in line and a corner of said 0.828 acre tract on the eastem bounds of 
West Virginia Secondary Route 36/1 [Comer No. D is referenced by (J) a 3 inch pipe 
over a metal fence post, found, which bears S. 10-46' -01" W. at 273.93 feet] and 
continue with same course l S .00 feet (in all 71.3 .14 feet) to (2), a calculated point in the 
centerline of West Virginia Secondary Route 36/1 (a 30-foot right-of-way), and at the 
beginning of a circular curve to the left; thence, with the centerline of said county road 
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for six lines, SECOND COURSE, with the arc for 55.99 feel (said Curve No. 1 's chord 
bears N 02-33'-01" E. at 55.96 fed) to (E), a calculated point in said curve and heing 
another comer to aforesaid SO-foot •;vide nonexclusive easement and leaving said 
easement and continuing with the same cunre, with the arc for 2,93 feet (said Curve No. 
2's chord bears N. 01-02'-05" \1,/. at 2.93 feet) (in all an arc distance of5&.92 feet and a 
chord ofN. THIRD COURSE, N. 01 degrees - 18 minutes - 25 seconds W. 73.12 feet to 
(4) a calculated point; thence FOURTH COURSE, N. 02 Degrees - 19 minutes-'- 39 
seoonds W. 341.30 feet to (5) a calculated point; thence FIFTH c;::oURSE, N. 01 Degrees 
- 51 minutes - 45 Seconds W. 184.73 feel to (6) a calculated point; thence_ SIXTH 
COURSE, N 02 degrees - 46 minutes -53 Seconds W. 91. 74 feet to (7) a cnlculated-point 
at the beginning of a circular curve to the left; thence SEVENTil COURSE with the an; 
for 90.95 feet (said Curve No. J's chord bears N. 09-24'-17" W. at 90.74 feet) to (8) a 
calculated point at the centerline intersection of West Virginia's Secm1dary Route 36/1 
and West Virginia Secondary Route 9/18; thence, leaving ~aid 160.9339 acre tract and 
going across and through the 160.9339 acre tract with new division lines for four lines 
and with the centerline of West Virginia Secondary Route 9/18 for three lines, EIGHTH 
COURSE, N. 86 De_grees - 25 minutes - 27 seconds E. 192.34 feet to (9), a calculated 
point at the beginning of a circular curve to the left; thence NJNTH COURSE, with the 
arc for 35 J .58 feet (said Curve No's 4 chord bears N. 81-17'-05" E. at. 351.15 feet to (I 0) 
a calculated point; thence, TENTH COURSE, N. 76 Degrees - 23 minutes •• 01 seconds 
E. 75.97 feet to (11), a calculated point; thence, leaving said Route No. 9/18, 
ELEVENTH COURSE, S. 02 Degrees - 09 minutes ··· 19 seconds E. 15.00 feet to (F), a 
5/8 inch capped (Davy) rebar, set, in line and continue same course, 1197.39 feet to (G), 
a 5/8 inch capped (Davy) rebar, set, in line and being another comer to the aforesaid 50-
foot wide nonexclusive easement and continue same course, 58.57 feet (in all 1270.96 
feet) to ,he point of beginning, containing 14.500 total acres, more or less. Reference is 
made to a plat made by Ricky C. Davy dated August 29, 1995, and recorded with the 
deed hereinafter mentioned. 

BEING the same real estate that was conveyed unto Arcadia Development Co., a 
California Corporation, from Marguerite S. Byers, Beverly M. Radcliff, Debra K. Miller Evelyn 
S. Edwards, Betty Louise Kessell, Kathy Lee Muia and Stephen Frederick Sions, by deed dated 
January 6, 2005, and recorded in the aforesaid Clerk's Office in Deed Book 788 at page 175. 

AND ALSO BETNG a part of the real estate that was conveyed unto Arcadia 
Communities, Inc., a Virginia Corporation from the Arcadia inter Vivos Trust, by deed dated 
July 23, 2012, and recorded in the aforesaid Clerk's Office in Deed Book 1015 at page 592; and 
recorded in Deed Book 1018 at page 326, on September 20, 2012. 

LESS AND EXCEPTING THEREFROM, HOWEVER, AU, PORTIONS OF THE 
PROPERTY SOUTH OF W.V. Route 9/18, VAN CLEVESVILLE ROAD, more particularly 
describe.d as follows: 

! ) All those certain parcels of real property contained. in Phase 1. Section 1, 
Yorkshire Glen, as shown on the plat entitled "Re-Plat of Phase i, Section I, Yorkshire 
Glen" dated October I, 2007, and recorded in the aforesaid Clerk's Office in Plat Book 
14 at page 8, and described thereon as Lots 1 through 20, inclusive, SWT'v1 Area, Bolton 
Court, Liverpool Lane and Aldershot Drive. 

2) All tlwse certain parcels of real property contained in Phase 1, Section 2A, 
Yorkshire Ulen, as shovm on the plat entitled ''Re-Plat of Phase 1, Section 2A, Yorkshire 
Glen" dated October 1, 2007, and recorded in the aforesaid Clerk's Office in Plat Book 
14 at page 13, and described thereon as Lots 21 through 104, Lots 131-135, Lots 153 
through 162, inclusive, SWM Parcel A, Liverpool Lane, Aldershot Drive, Serpentine 
Way, Nailsworth Street, Shrewsbury Drive and Oxford Way. 
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3) All those certain parcels of real property contained in Phase J, Section 2B, 
Yorkshire Glen, as shown on the plat entitled " .Pinal Plat of Phase l, Section 28, 
Yorkshire Glen" dated August 9, 2007 and revised through October 1, 2007, and 
recorded in the aforesaid Clerk's Office in Plat Book 14 at page 2, and described thereon 
as Lots 105 through 130, Lots 136 through 152, Lots 163 through 214, inclusive, SWM 
Pared 8, OSP A, Oxford Way, Zennor Way, Norfolk Lane and Shrew~hury Drive. 

4) All those certain parcels of real property contained in Pha~e I, Section 3, 
Yorkshire Glen, as shown on the plat entitled "Finttl Plat of Phase 1, Section 3, Yorkshire 
Glen" dated August 17, 2007 and revised through October 1, 2007, and recorded in the 
aforesaid Clerk's Office in Plat Book 14 at page 5, and described thereon as Lots 215 
through 255, inclusive, OSP B, OSP C, Oxford Way, Elstow Way and Laxfield Court. 

TRAC:TTWO: 

All that certain parcel of real property, with the improvements thereon, and all rights, 
\vays and ea~ements incident thereto, situate in the Arden District, Berkeley County, West 
Virginia, and more particularly described as follows: 

Beginning at a point in the center line of public road 9/18 and corner to the line of 
Needy; thcn,·.e in the center line of said public road, 300 feet in a wcstwardly 
direction, and nmning back of equal width in a northerly direction with the line of 
Nerdy and parallel thereto, a distance of 300 feet. Further reference is hereby 
made to that certain plat of the property as prepared by Willard F. Wurz burg. Jr., 
and bearing date of July 5, 1957, a copy of which is recorded in the Office of the 
Clerk of the County Con=ission of Berkeley County, West Virginia, in Deed 
Book 205 at page 567. 

AND BEING the same real estate that was conveyed unto Arcadia Communities, 
Inc., by deed dated February 29, 2012, and recorded in the aforesaid Clerk's Office in 
Deed Book 1002 at page 520. 

TRACT 3: 

AH of that ce11ain tract or parcel ofreal estate, situate in Arden District, Berkeley County, 
West Virginia, containing 5.91899 acres, as appearing upon a boundary survey prepared by 
William H. Gordon Associates, fnc., dated July 10, 2006, the same being of record in the Office 
of the Clerk of the County Commission of Berkeley County, West Virginia, in Plat Cabinet No. 
13, at Slide 48, to which reference is hereby made for a more particular description thereof by 
metes and bounds. 

TOGETHER WITH a right-of-way 12.5 feet in width over, along and upon the northerly 
parl of the lands of the parties of the first part (Spitler), from West Virginia Secondary Route 
36/J to the westerly line of Triggs (1.0468 acre tract), and then by a right-of-way 12 feet in width 
along the westerly side of Triggs' tract to point (I) herein (point 1 in a metes and bounds 
description of a 2.03 acre tract conveyed by Spitler to Davis, DB 284; page 356, hereinafter 
referred lo), for purposes of ingress , egress, and· regress; BEING· the same right-of-way 
conveyed by Saylor R. Spitler, t'.l ux., to Ernest E. Davis, et ux., by deed dated January 6, 1975, 
and recorded in the aforesaid Clerk's Office in Deed Book No. 284, at page 356; reference is 
furth~r made to the ternis and provisions of a Settlement Agreement benveen Robert L. Hopkins, 
et ux., and Michael D. MacDonald, et ux., dated June 8, 198&, and recorded in the aforesaid 
Clerk's Office in Deed Book No. 433, at page 428. 

BEING the same real estate conveyed to Arcadia Development Co., a California 
corporation, by Deed dated Marc_h 26, 2007,from Capitol Used Auto Parts, Ille., and rt'.corded in 
the Office of the Clerk of the County Commission of Jefferson County, West Virginia, in Deed 
Book 864, at Page 119. 



AND ALSO BEING a part of the real estate that wa~ conveyed unto Arcadia 
Communities, Inc., a Virginia Corporation from the Arcadia Inter Vivos Trust, by deed dated 
July 23, 2012, and recorded in the aforesaid Clerk's Office in Deed Ilook !015 at page 592; and 
recorded in Deed Book 1018 al page 326, on September 20, 2012. 

PARCEL 3: HARVEST HILLS nka ARCADIA DOWNS 

lRACTONE: 

All those certain tracts or parcels of real estate with the improvements thereon, situate in 
Shepherdstown District, Jefferson County, West Virginia, more particularly described as 

follows: 

PARCEL A: 

Lots 2, 3, 4, 5, 6, 9, 10, I I, 12, 13, 14, 15, 16, 17, 19, 20, 21, 22, 23, 24 and 26 
Harvest Hills, as more particularly designated and described upon a plat entitled 
''f.inal Plat showing Lots 1-27 HARVEST HILLS" prepared by Appalachian 
Surveys, Inc., dated May, 1999, and recorded in the Office of the Clerk of the 
County Commission of Jefferson County, West Virginia., in Plat Book l 7 at pages 
45A and 458. 

Lots 1 and 2 of the William P. Henderson .Minor Subdivision as more pm1icularly 
shown on that plat showing the William P. Hender.~on Minor Subdivision <lated 
September, 1997, as prepared by Appalachian Surveys. Inc., and recorded in the 
aforesaid Clerk's Office in Plat Book 15 at page 83. LESS AND EXCEPTING, 
therefrom Merger Parcel B, consisting of 0.205 acres imd Merger Parcel C, 
consisting of 0.271 acres, as more particularly described in the Deed of Merger 
dated June 8, I 999, and recorded in the aforesaid Clerk's Office in Deed Book 
927 ttt page 231. TOGETHER WITH Merger Parcel A, consisting 0.142 acres 
and Merger Parcel D, consisting of 0.501 acres, as more particularly describl:d in 
that Deed of Merger dated June 8, l 999, and recorded in the aforesaid Clerk's 
Office in Deed Book 927 at page 234. 

AND BEING the same real estate conveyed unto Arcadia Communit~cs, Inc., by 
deed from Arcadia-Harvest Hills, LLC, dated Febmary 29, 2012, and recorded in 
aforesaid Clerk's Office in Deed Book 1105 at page 600. 

TRACT TWO: 

All those tracts or parcels ofn:al estate, lying and being in the Shepherdstown District, Jefferson 
County, Virginia, situate near Duffields, and more particularly described as follows: 

PARCEL A: 

Being all of "Residue B" ~miaining 45.364 acres, as shown on a plat entitled 
"Plat of Survey showing Merger Parcels from Property of \Villiam P. Henderson" 
drawn by Appalachian Surveys, Inc., da1ed May IR, 1999, said plat being 
recorded in the aforesaid Clerk's Office [11 Plat Book 15 at page 83, LESS AND 
EXCEPTING THEREFROM, HOWEVER, the following outsalc: 

Deed to Arcadia-Harvest Hills, LLC, a West Virginia Limited Liability Company, 
recorded in the afore~aid Clerk's Office in Deed Book 99& at page 460 (Lots 1-27 
Harvest Hills). 

PARCEL B: 
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All of the parcel known a~ Residue A, comaining 115.857 acres after merger, as 
shown on Plat of Survey showing Merger Parcels for property of William P. 
Henderson. drawn by Appalachina Surveys, Inc., and recorded in the aforesaid 
Clerk's Office in Plat Cabinet 16, at Slide 69. 

PARCELC; 

First Parcel:Known as the Manning Place, and described as follows according to 
a survey dated December 3, I 867, recorded in the Office of the Clerk of the 
County Court of Jefferson County, West Virginia, in Deed Book 2, Page 467, to 

wit: 

Beginning at a stone, comer to Craven Trussell; thence with the said Trussell line 
N. 46 E. 115 poles crossing Elk Branch to Trussell and Miller's comer; thence 
with Miller's line N. 30 W. 36.5 poles; thence N. 36 W. 12 poles; thence N. 41 W. 
12 poles; thence N. 44 - 30 W. 12 poles; thence N. 48 - 30 W. 12 poles; thence 
N. 51 - 30 W. 11.5 poles; thence N. 55 - 15 W. 12 poles; thence N. 60 W. 12 
poles; thence N. 64 - 30 W. 12. 7 poles; thence N. 69 - 45 W. 18 poles; thence N. 
76 W. 18 poles to a stone on tht: south side of the railroad; thence leaving the 
railroad and running S. 03 - 25 W. 25. l poles to the original corner of Manning 
and Duffield, a pile of stone, and the same course continued ill all 219.6 poles to a 
pile of stone in Minor Hurst's line; and thence with the same S. 74 - 41 E. 116.1 
poles to the beginning, containing 191 acres, more or Jess. 

SUBJECT TO that certain Right-of-way lo Potomac Light and Power Company 
recorded in the aforesaid Clerk's Office in Deed Book 268 at page 34 7. 

Second Parcel: 

Being a parl of the Volney Hill Farm, described as follows according to a survey 
by J. Jas. Skinner, S.J.C., dated March 21, 1927, and of record in the aforesaid 
Clerk's Office in Deed Book 128 at page 429, to wit: 

Beginning at a post (7), a wmer to the first par<.:el and the residue of the Volney 
Hill Tract; thence with the lines of the first parcel S. 50 - 15 W. 77.4 pole to a 
post (8); thence N. 70 - 40 W. 95.6 poles to a post (9); thence leaving the first 
par<.:el S. 14 - 15 W. 73.1 poles to a post (10) in Michaels' line; thence with his 
line S. 72-40 E. 129.8 poles to a point at a Hakenberry Tree (I I); corner with the 
residue o the Volney Hill Tract; thence witl1 the latter N: 11- 15 E. I 00.6 poles to 
a ~take (12); thence N. 25-15 E. 35 .2 poles to the beginning, containing 65 acres, 
0 roods and 32 poles, more or less. 

SUBJECT TO the Shepherdstown Light & Water Co., casement recorded in the 
aforesaid Clerk's Office in Deed book 134 at page 213. 

AND BETh1G the same renl estate conveyed unto Arcadia Development Co., a 
California Corporation, from William P. Henderson by deed dated February 12, 
2004, and recorded in the aforesaid Clerk's Office in Dee<l Book 985 at page 363. 

LRSS AND EXCEPTJNG THEREFROM, HOWEVER, the following oursales: 

1. Deed to Jefferson County Parks and Recreation Commission, recorded in the 
aforesaid Clerk's Office in Deed Book 1031 at page 168 (Lot B, School Lot, 
containing 21.8085 acres) 

2. Dt:ed to Mt. Zion AME Church, recorded in the aforesaid Clerk's Office in 
Deed Book 1031 at page 172 (Lot C, Church Lot, containing 2.00 Acres). 

PARCELD; 
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All those certain parcel:; of real estate with any improvements thereon and 
appmtenances thereunto belonging, lying and situate in the Shepherdstown 
District, Jefferson County. West Virginia, and more paiticularly b\lunded and 
described, according to a survey and plat thereof, entitled "Plat of Resurveys 
Showing .Property of William P. Henderson," dated August 25, 2003, by 
Appalachian Surveys of West Virginia, I.LC and n;corded in the Office of the 
Clerk of the County Commission of Jefferson County, \.Vest Virginia, in Plat 
Book 23 at page 71, showing thereon as Lot 16 and 17, and including all of the 
Grantors right, title and interest in and to the existing right of way shown on said 
plat as Ex. Elk Street The property conveyed herein comprises 0.99± access and 
is identified for property tax purposes as Tax Map 24A Parcels 16 and 17. 

PARCELE: 

All that certain lot or parcel of real estate, v.1lh the improvements thereon and 
appurtenances thereunto belonging, .siruate near Dufficlds Depot in the 
Shepherdstown Magisterial District, Jefferson County, Wcs1 Virginia, and 
designated as Lot 4, containing 0.2500 acres, more or Jess, on a plat of survey 
dated January 3, 2007, prepared by Terry Placanica, P.S., entitled "Plat of 
Resurvey, Property of Bruce Bowers, WB 14 P 251; DB 273 Pg ]47, 
'Drydensville' Plat~ DB 96 PG :1.95, WB 8 PG 724" which said plat is recorded 
in the aforesaid Clerk's Office in Plat Book 24 at page 45, to which said plat 
reference is hereby made for a more complete iiud accurate description by metes 
and bounds of the parcels hereby conveyed. Reference is also hereby made to a 
plat of survey of Drydensvi lie originally prepared by Jn. Hess in 1978, a copy of 
which said plat is attached to, made a part of and incorporated in a deed dated 
November 21, 1905, from Jonathan E. Bums, ct we, to George S. Houser, 
recorded in the aforesaid Clerk's Office in Deed Book 96 at page 392. 

AND BEING a part of the real estate that was conveyed unto Arcadia 
Communities, Inc., by Confirmatory Deed dated July 23, 2012, and recorded in 
the aforesaid Clerk's Office in Deed Book l 114 at page 4 71 . 
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PETER L CHAKWiKiilN LC 
rn BOX 547 
CH~RLF.S Tr:JlN, !IIJ 25iiltdl54? 

Jennifer S Naghan 
,1mrnrn COtllitl' !l :54:20 AH 
Inst rwrient No 2016003;.'\313 
Date Remrded 04/21/2011, 
DoC1111errt T mi [m 
Pil':lP.,; Recor \lEd k 1 :l. 
BooHage 1173-85 
Rer.o ,~im Fee $22. 00 

.,,~~ THIS CO'.'ITIR."IA TORY DEED llll!dc !lw"',- dav Q • 2016. by 

and between GARY ENDLER, as Trwcec of tlIB ARC ' ~TI VlVOS TRUST 

undtt Agreement (laled Che !9"' day of Octobsr. 2DIS, hereinafttr referred oo as 

ORA_ ..,,OR, arul ARCADIA LA. ";-0. !NC .. a Virginia COlJ>OratiOll, hereinafter rcfernc co 

as GRA,'."fEE. 

WHEREAS, Areadia Land, Inc., a Virl[inia COlJ)0ratioc, we:;ed with the 

Ar<:3dia Inter Viv<is Tl'ust. an inter ,ii•os 1JUSl existing 1D1der the State of West Virginia, 

effective the I 9~ day of October, 2015, v..ith Arcadla. Land, Inc., being the SIIJ'\i,'ing 

entit)I; and 

WH£R£AS, this C~to~• Deed is ffl!lde to effect and .,..iden~ the transfer 

of title to all real estate and to oonfum \hat title thereto is now vested in Arcadia L;,nd, 

Inc .. by <•i!rue of the merger. and is furthe, made to comply with the rcqllirementS ofibe 

West Vi!ginia. Code. 

AMltiC(.-il $6.(•0 

'.'iOW, THEREFORE, in consideration of the merger and other valU&b!e 

coosid•ration, the receipt of which are hoteby acknowledged, Grantor GRA.l,fIS alld 

CO:,.\'EYS oo Grontte, with covem111ts of SPECIAL W~TY aDd against all liens 

and encumbrances. all Lf its .rights, privile~. improvement$. rii;hts-of•way and 

at,1puncna.nces thereunto belong.ing er in anywi~ ap;iertaining_. siruate in Jef!"enon 

County, WCSI Virginis, IWd more particularly described as follows: 

SEE ATIACHED LEGAL DESCIW'TIO:>( FOR PAllCELS I Al\lH. 

THIS CO!\'\'EY A.",jCE IS MAJ>f, SUBJl:CT TO all covenants, conditioos, 

""'1ricti ons arul casemems of roconl or m exi ~wnce. 

DECLARATION OF CONSIDERATION ORV ALGE 

t:nder penalties of foe and imprisonm<mt. a5 pro,ided by Jaw, tile widffligned 

llen:by dccla,e that the transfe:- ot real estate in,l~ed in this doc'.lment to which this 



declaration is appended is a merger of a c;ciporation and an inter vj,·os trust, and 

lherefore, is .,mnpt from the West Vi~nia Excise Tax on the Transfer of real waie. 

WJNJ!.SS the folJO"'Ulg signamres and seals: 

Arcadia Inter Vivo; Trust 

(SEAL) 



STATtOF Y,~ , 
COL1\'TY OF ..,lcw,._ .,,.,.,,.,.,... _ _____ ~ to wit: 

a '!-I owy l'ublio 

withio an<i for said County and Stite, do hereb),· certify t!Ja.1 GARY £~'OLER. Trustee, 

whose name is signed to the vmting hereto attaehed, bearing date the 1J?" day of 

, 2016, for ARCA.DIA NTER vlVOS TRUST, has this da;· in my said 

County, before me acknowledged the said writing 10 be the ae1 and de<:d of said lnter 

Vh·osTl1.lSI, 

Given under my hand this 3~ day of ¼ •- "."':), .2016. 

Mroommissionexpires: ~to, ?t-1( 

{Affix N◊t.vy Seal) 

NO TITLE EXAMINATION WAS REQUESTED AND NO TITLE 
EXAMINATION WAS PERFORMED 

THIS INSTRUMENT WAS PREPARED BY: Peter L. Chakmakian, 
Attorney at Law, PO Box 547, Charles Town, WV 25414 
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT CIVIL CO0E § 1189 

A notary public or other officer completing this certificate verifies only the identity of the individual wlio signed the 
document to which this certifica1e is attached, and not the truthfulness, accur11cy, or vaMtty of that document. 

State of CaUfomia , ) 
County of '] li;Ai}{l [l.o.,t~i___,, ) 

On ~Jww:ii ~, 2-{J/(,, before me, _ _,_f-_lli,_U----'VA,v"---'-'C-~- lf_'11_:tdl-_' --'-A i_l ~-----,f----'-/ __ '(,(/,)
1

_: ~- ----·_, 

date <' /,; Here Insert Name and Title of the Officer 
personally appeared ,::✓//4 J? €/M,/1wt(f 

Name(s) of Signer(s) 

who proved to me on the basis of satisfactory evidence to be the person«.) whose name'{tl)@ar.e 
~t?5cribed to the within instrument and acknow~ged to me that @.sl:te11ne_y executed the same in 
~lth'eir authorized capacit~s), and that by,f1i~~rsignatur$) on the instrument the person~. 
or the entity upon behalf of which the person~ acled, executed the instrument. 

Place Notary See/ Above 

I certify under PENALTY OF PERJURY under the laws 
of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

v, .. ,, /. it1~ Cd_;n4t/ 
Signature _ ,__~ ___ -< __ ___,o.__ _ _ ____ _ 

Signature of Notary Public 

- - ------------opnoNAL--------------
Though this section is optional, completing this information can deter alteration of the document or 

fraudulent reattachment of this form to an unintended document. 

Description of Attached Docu~ t, ~ . , r/2['/ 
Title or Type of Document: ~ 1/JIAftJt1( /)Qt! Dacume⇒ Date: ~~ ft? 
Number of Pages: ___ Signer{$) Other Than Named Above; 1ad1/ !:1 < 

Capacity(les) Claimti:l tn ~igneris) ~ 
Signer's Name: ZU kl fA'VtJll l , Signer's Name: _ ________ _ _ _ 
!!;l Corporate Officer - Title(s); Pkf,4;a □ Corporate Officer - Title(s}: ______ _ 
□ Partner - D Limited O General D Partner - D Limited D General 
□ Individual O Attorney in Fact O Individual D Attorney in Fac:t 
□ Trustee D Guardian or Conservator D Trustee O Guardian or Conservator 
□ Other: ______________ 0 Other: _ ______ ______ _ 
Signer ls,,Aepre~entin.9: '. Signer Is Representing: ________ _ 

l!±1JY!d4 f:_U,,N( It tt 

©2014 National Notary AssociaUon • www.NalionalNotary.org • 1-600-US NOTARY {1-800-B76-6B27} Item #5907 



LEGAL DESCRIPTION 

PARCEi, 1· i'iQRBQR& GL£BE n1t2 ARCADIA CHASE 

The following certain !raCIS or paitels of real estate "'illl the improvcmet1ts then:on. and 
all rights, ways and easornents incident thereto: situate il'. City of Charles 1own. Jc:ffmon 
Cow.?Y, West Virginia, more psrticulaT!y described as follows: 

JRACIQlft; 

l) All t.'.m ccnain lot or parcel of ~ estate whi eh is more pm:ticularly bounded and 
described according to a SW"'eJ' and pla1 made by William H. ·Gordon Associates, Inc., dated 
April 12, 20-07, and revised '.'/ovember 12, 2007, and March 24, 2008, entitled ~Plat Showing 
Boundary $UIWY of Arcadia Development Co.". thereoo described as "Pace<:! C-1" Aicadi• 
Dcvelopmem Co.. oomaining l.89178 ACies. which said swvey and pla! is atlllched Ill and 
recorded ,vith, and mode • pm of a deed recorded in !he Office of the Clerk of the County 
Collllllission of JcffetSOn Cowi,;y. West Virginia. u, Deed Book l 049 11 page 444. 

2) All that certain lot or pareel of real esiate which is more j)Micularly bounded md 
deSwibed ac-.oroiog to a survey and plat made by William H. Gordo~ Associate,. lnc~ dated 
August 23, 2000. and rcvi,ed August 30, 2006, Sovccnbe. 30, 2006. !'!ovomber 12. 200?, &11d 
March 24, 200&, entitlo,:l "Plat Showing B<>undary Survey of Arcadia Developml!llt Co.". lhetton 
descnl>ed as "Parcel C-2" .AJcadis Development Ca., containing 0-36132 A=s. whii;l, said 
survey arul plat is al'.ac:hed to and rernrded with, and mad• • part of a deed reoorrled in the 
aforwud Clerk', Office in Deed Boc,k 1049 Al page 457. 

3) Ail that certain IOI or parcel of real e,<tatc whicb is mote particularly bounded and 
de scribed according to a ;ur;ey and plat :ruidc by William H. Gordon AS-sociates, lac., dated 
April 13, 2001, and revised :--ovcmbe,- 12. 2007, Obd ~arch 24, 2008, entitled "Plat Showmg 
&wulary Survey of Atcadi a Development Co.'', tllereoo described as ~Parcel D" Arcadia 
Development Co_ conwning I .6234~ Acres, ..,-hich said sur.-ey anc. pl.at is atla(;bed to tlDd 
,ecorded with, and made a par! of a d...d rewrdcd in 11,e af<m:>.>id Clerk's Office m Deed BO<lk 
1049 at p,<g< 449. 

4) All that certain lot or pare<el of re..i estate which ~ more parlic:ula,-ly bollllded and 
described accmrling to a survey and plat made by William H. Gordon As=i•tes, J.nc,, dated 
April 4, 2007, ond miscd April 20, 2007, June 27, 2007, September 14, 2007, November 9, 
2007, and Janu,ory 4. 2007, cntitlt<l "Final Plat of Parcels E, F & G, Norborne Glebe", whic-b said 
survey and plat is reoo,ded in the Offioc of tbt Clerk of the Coimty Commissioo of Jefferson 
County, We.i Virgi,,ia. in Plat Book 23 at page S. thereon described as Pa:rcel G, oontainlng 
2.68.3 61 Acres. 

5) All Iha! c=in lot or p~l of r~al ertatc whkh is more pani~nrly bounded and 
descn'bcd according to a survey aud plaJ made by William H. Gordon MSociates, Joe .. dated 
April 9. 2007. and re,ised April 16, 2007. J\llle27, 2007, Seplembet 14, 2007, October 4, 2007, 
Novemberl7, 2007. and December 20, 200'1, entitled "Final Plat of Arcwlia-Noroo,ru; Glcbc. 
L.L.c.;· which ...id sun-ey at1d plat is recoJded in the Office of Ote Cle:rk of ~ C<>unty 
Commis-sion of Jeffer,;on Counry. We,,. Virginia, in Plat Book 25 at page 6, \hmoon described as 
Parcel H, corttaining 23.99832 Acres. 

A. 'ID BEN(} the ,am,: parcels of real .. we lhot were coaveyed umo A=rlio Commw1ities, 
!De .. a Virginja co'l"""tion by dood from Arl:adia-?-G Ev;tts Run. L.L.C.. a Wes1 Vif!!inia 
limited li.>bility company scting by and lhrough Roben 0. Tyler, Chapter 7 T:rusiee for Am1dia­
.NG Evins Run, L.L. C., and pursuant ro an Order of the United S1a~s Bankruptcy Coutt for the 
Easicm District of Virginia Alecundria Dio,ision, dared February 29, 2012, end recorded in the 
Office oflhc Cletk of Ille County Comrnissioa of Jefferson County, West Virginia, on March 20, 
2012 i.o Deed Book l !OS at page 6JS. 



TRACTTWQ; 

A!I that certain 1)111<:el of teal proP.OrtY whicl\ i~ more particubrly bounded and dcscri bed 
aa:or~ to a survey and plat made by William H. Gordon Alsocia1es. lo~ date4 April 9, 2007, 
!Ind revised April 16, ,!oq7, June 21, 2007, September 14. 2007. October 4, 2007, Kovcmbc 17, 
2007, 411d December 20, 2007. onrided "Fi.:Jal Plat of A:cadi••Norbomc Glebe, L L.C .. which 
said •urvey and pla1 is rt<Xlrd~ i:I tho Office of the Clerk of the Collllly CommiS'llion of 
Jdfcr,on County, West Virginia. in Plat Book 25 at pose 6, ther,on described a.• M'Ulti-~amilr 
l'a!cel I, cootailling 16.Sl 715 Acres. 

A.l\1> B£1?iG th• $&!'QC =I ,:na,:e eonvei·ed to Arcadia Communities. lne .. a Vir~inia 
corporation, by deed from Artadia•>IO Camllewood Drive, L.L.C.. A West VirgioiQ limiu,d 
liability company, acti.og by Md through Robert 0 . Tyler, Chapter 7 Tn,siee for Arcadia.'KG 
Cmdlewood Drive, L.l.C .. arul purS\W\t to ill Omer of the Unimd States Ballkntptcy Colll'I for 
the Ea.fem District of Virginia Alexandria Division. dalcd febl'lw'y 29, 2012, and l'CC<lrded io 
the Office of the Clerk ofll,e County Commission o! Jtlferson Counl)·, West Virginia. on March 
20, 20 J 2, in Deed Bool 110 5 at page 608. 

pµ,qmru:E: 

All that certain parcel of =I property which i$ more particularly boun~ and d=ribec 
on • plat en\itlcd "Fin&! Pla1 of Ar<:•dia-1'orborne Glebe, LLC", made by William H. Gordon 
A$SOCi111U, l,,c., dated April 9. 2001, 111d revised April l6. 2007, lune 27, 2007, September 14, 
2007, Oelobcr 4, 2007, Na-;ember 17. 2007 ed Deoember 20, 2007, whiw said Plu is recorded 
ill the Office of the Clerk ofillt Coim!)•Commission of Jcff=o Counl) , West VitJinia. in Plat 
Book 25 at po,ge 6, 1hencn described ,s SWM Facility, Pan,el J, contai.ning 12.16 Ac~. 

AND BEING lh.e - pan:e1s of .caJ c,:aie that "'Cl'e coov~·ed w,to .An:affl Comm.llllitics, 
1=, a Vll"Swia ,;orpc,ration, by dtt:d from Arcadia-Norborne Glebe, L.L.C., acti:og by and 
thro1lgh R.o~ 0. Tyler, Cbapl<:r 7 Trustee fer Atudia•Norborne Glcbe, L.L.C., and pmlloallt IC> 

an Order of lbc United Sialc$ Bankruptcy CQu.rt f,oc the .Eastera District of Vi,ginio AJnamlria 
Dimion.. da1Cd Fcbnwy 29, 2012, 1111d recorded in !he Office of lbc Clcrl< of the County 
Commiosion of Jclfcrsou Cow,ry, Wcsr VirgWa, c,n Mucb 20, 2012, i.o Occd Book 1105 at page 
624. 

TRACTfQUR; 

All those cenail1 lots or parcels of Nlll esta<c llltiicb = mo,e putie<llarly bounded and 
dcS<:ribecl a.oonling to a 1ur,ey and plat made hy Willwn H. Gordon Associ.otes, Inc~ dated 
l\pril ~. 2007, and rcvlsed April 20, 2007. lune 27. 2007, Sc~b« 14, 2007. November 9, 
2007, aJld January 4, 2007, entitled ~Final Pl•tofP..-uh .6, F & G. No~omcGlebe", which said 
sw-vcy and plat is recorded io lbe Office of Int! Clerk of tho Cow,ty Commissioo of Jefferson 
Cmmcy, West Vuginia, io Plc Bool< 25 at pai:c S, thereon described as Residue An,z. Puecl £, 
conlllillin& 14.04208 Ac~ md 1'8Jcel F, comaining 4.41249 acre,. 

A."ID BEING a.part oftlle real etta<e that was conveyed UJIIO A:cat.iQ Commwlities, lnc., 
a V!l'ginia ColJ)Oration £tom th< Arcadia />11,r Vivo, Trust. by dee<! dilled Jul; :23, 2012, and 
m:orde:I i:! tbe aforesaid Cieri<'• Office inD-3 Book 1114 "' page 471. 

JRACTFJYE; 

All lbat oertain trac, or parcel of =1 erute which is mer,: paniculerly bounded ond 
described according to a SUIYey and plai Clllitlcd "Plat of Conection Nor:xm:ie-Glebe Phase I" 
dated June 18, 20D2 and re-.'i .. d tbroup October 29, 2007, 8"" recorded in ;he Of!i~e of the 
Clerk of the Cowny Commission in Pllll 8oolt 25 at page 55, and described th<:reon 6$. thct100n 
described as Resic.ue Parcel lAJ. 



AXD REDIG a pmt of the real ei;l8le that was conveyed Wl!Q AJ;:adia Communi1ic:.s, la~~ 
a V-,rginio Corporation from the Arcarua !mar Vi,o, Trusi, by deed dated July 23, 2012, and 
=onkd ill Ille aforesaid Clerk's Office in Deed Book 1114 atpai.e47I. 

TRACT SIX; 

All tbal =uin 1rnc.1 o, pmcel of teal estate which is more· panicula:ly bmmded and 
described lCrol'ding to a 5llt\-ey and plat tnridod ~1'lat of Contetioo ~otbClfflf-Glebe Pllase ,­
dated June U, 2002 and revised through Oclobcr 29. 2007, and l'«Oldod in lbe Offiu of the 

Cledr. oflhe County Cammissiou iD Plat Book 2::i .n pa,c Sl. and described \lltn:on as, :ber'eon 
desmbed as Residue OOlltamir>g 216.3 aacs :c. 

LESS A."ID E.XCEPTDIO FltOM THtS TRACI, HOWEY.ER. the foUowing ouuales: 

l . Deed 10 ~a .. 'lort>on:e Glebe, L.L.C, a We,1 Viqinil Limited Liability Company, 
recorded ia tbe afo·resaid Cleric's Office in Deed Book 979 a: Jioge 389, and by Deed of 
Comctiou r=<ded in the afooesaid Cle,ck's Office in Deed Boole 1044 at page 722 (52.70475 
acres). 

2. Deed 10 A..-cadla-'.\!omome Glebe Eviru Run. L.L.C .. a West Virginia Limited Liability 
Company. recorded in l).,.d Book I 049 at Paa• 454 (Plll'eel G, cmitainiog 2.68361 acres). 

AND ALSO LESS AND l:XCEPTING FROM THJS TRACT. the following: 

:l. All !hose certaln lois or parcel> of tul esta1c w!,Joh are DI Ore partirularly b,nmdcd ..,d 
descnl>ed ~ins 10 a su:vey 1111d plat IJl3d.• by William H. Goroon ¼sociatn, lru:~ dated 
Apnl 4, 2007, and w.ised April 211, 2007, Jum: 27. 2007. September 14, 2007. NCJVffllber 9, 
2007, and January 4, 2007, entitled "Final Plat of Pan:els E, F & G. Norborne Cilebe", which said 
S\!l'VC)" and plat is recorded in the Office of the Clerk of the Coucty Commiuion of Jefl'erson 
Cowtty, West V~a, in Plat Book 2$ et pqe 5, toocon<lescril>cd,u Parcels 6 and F. 

3. All those tenain pa,ccls of real property eonlailled in Phase 2A, '.'ilorbome Cilebe 
SubdMsion, as shown ou lhc plai entitled "Final Plar ofNorbomo Oltl,e Pbau 2A ~ dat<d April 
18, 2006, n,vi..d lhrouat, Sq,:embcr 5, 2006, and rrcordcd in the aforttaid Clffk's Office in Plat 
Book :23 a ~ • 67, a.:.d described thereon u Lots 79-83, &&-89, 9l-l 04. ioclusive, Burberry 
Lwe, Feathtmmne Drive and CAmpt,ell Drive. 

<4. All those c,cr,ain pa,,;cls of real p10perty co:itaiued i.o Phase 2, Norbome Glebe 
Subdivir.ion, a.s shown on the plat entitl..J "final Plat o!Norbome Glebe J>bose 2" dated May &. 
2006, reviled wougll SeS)tember 21, :::!006, and ,~oorded in the aforosaid Cl..,k's OffiC<l ln Plat 
Book 23 a1 pege 97, and desai.bc:d therco:> u lots tUS-110, 140-159, 114-18!, inciusi~. Open 
Spac, Pan:cl A, Ope1' Space J>...-.ol B, Open Spa~ l'v<el C, Opeo Space Parcel D. C6>o<sa 
Drh-e, Seato<. Lane, Campbell Driv~. Sammyez Woy ond c..,cU..wood Drive. 

S. NI lhose certain pazals of real property co!llained in Phase 3. Norborne Glebe 
Subdi-..uion, as ,i,own on the plal entitled ''Final Sul>diviYou Plat ofJ:llaroorne Gl•be 1'tw., r 

dated JUllC 19, 2013, and recon;e,d in the afom.ud Clerk's Office in Plat Book 25. at ~ 405, 
:llld described thereoo a.s Lots 90-91, il 1-llS, 133-139. 160-166, Open Space A. Opa, Space B, 
Bartsdale Drive, PentiC10D Way, Stooc Lane, Oka:>agan Drive. 

6. All those <ertaln parcels ·of real prc,pert)I con~ed in Plllise 4, Korbornc Olebe 
s~·:xuvision, :as shown-oil tbe plat eutitl<>d "final Subdivisioa Plat of N<lrbome Ol•be -PhaR 4" 
datod Jw,,e 7, 2013, wl recorded in the afon:said o....ic·s Offiot in Plat Book 2.S a1 ~ l89, aod 
described tbez-eo.n "-' Lois 182-189, 205-218, 240-246, ~ Space Parcel A, Open Space Parcel 
B. Open Sp:iu Parttl C, Open Space Parcel D, Courier Drive, Casorsa Ori ve, 'I omwoxth Drive: 
aod Candlewood Dm·e 

7. /\lJ lhoff cettain p=ls of real prcperty conuined in Pb.ooe'-5, lfotborne Glebe 
Suhdivisiou. as shown on the plat entitled "f'mal Subdi,iti~n Plat of Norborne G!cbe Phase S" 



<iated Scptcmbcr 9, 2013, and rcco,dcd in the aforesaid Clerl:'s Office in Plat Book 25 al page 
5D2, and described thi:::eon as Loss 126-132, 167-173, 190.204, 219-239. Open Space Pru-ul A, 
Ope,,. Space P.aroel B, Open Space Pa.eel C, C)UJiC( I)rl,·c, Ol<anagm, Drive, Graywood Laz,e 
and Baric,dale o,;.,e. 

8. A portion of !hat cenain parcel real prol)elt), denoted ai Resid~ on the plm 
entitled MPl.t of Comcdon Xorhome-Glebe Phase I" cWed June 18. 2002 wl ievisw lhrough 
October 29, 2007, and N>Corded o:. the Office of the Clerk cf t.hc Count:,, Commi .. ion in Plat 

Book 2S at P8&I' 55, coatainittgl ;, 127 sq~ feet. more or !es<, and descibcd as follows: 

Bogjnnin; al a point ololli th,: southerly lino of Cowie, Drive AS shown oo the pht enlitled 
"Fino! Subdi,ision Pla1 of Norborne Olebe Phase 4•· dated June 7, 2013, and recorded in the 
aforcsald Clcrl<'s Office ill Plat Book 25 at page 389, IJld bcie.g the 00rti=s1cr!y comer of Lot 
240 as doscnoed tbcfton; tbm:e wilb 1hc soutbcrly line of Courier Drive lbeoce SOUTH 
78°43'.27" E.AST 78.61 f'El'.T to a poial; the11Ce ccntinui,,g wiih the scuth."tly line o( Courie, 
D:i,·e as shown on the plai entitled "Final SubdMsion Pla1 ofNoroome Glebe !'base 5" dated 
September 9. 2013, and tteordcd in lh• af=aid Clerk's Office in Plat Book 25 4l: page 502 
SOUTI-172°43'21' .EAST :l0.78 FE:1,."T co a poinl ~ the nortbweswly comer of wt 239 as 
shown on zaid pbt; U>etJCc departing Courier Drive and ru=ina "'ith the wemrly line of Lot 239 
SOt,,H 11•16'33' WEST 120.00 FEET to tilt southwesterly comer of Let 239; tl,e,:,c, 

depart[Dg Loi 239 and running thnlu::h !be ;ibovc refcrctlcod Residue >IORTil. 78°43'27" WEST 
109.39 FEET tc the south.easterly oomct of lot 240 refe:-on,;ed above; thelll:e with >!<id Lot 240 
NORTH I 1°16'33~ EAST 120.00 FEET lo lhe point ofbc.~ 

TOGETHER WITH a non,e,cclusive easemenl across the rilbt of way easetn•ots and 
roads c:ont&in•d in the subdivision Jho\Vll o:l th, aforcmentioM<l pl IL, of phases 2, 2a, 3, 4 and 5 
ofNort>onic Olcbe Subdivisi.or. for rhc purpose ofinirH• and egress ot!WC0.11 the ptoperty and 
the public t""'1 and t1011-exclusi~c e&.«mmts within tile 6alliwy sewer, sewer. stom, draiD. and 
.,..alffline easements a< shown on Ille afotcsaid plats of ph&se:s I, 2. 4, 3, 4 aod S of::-Jorborne 
Glebe Subdivision for th< purpos,, of the conveyance of storm w31er, S<wcr and watc:r in 
conncc,ion with futll!c developme11t oftbb !'a.reel !. 

,\J\"O BEr.-:'G a pan of the res) estate tl»!t was conveyed w,ro Arcadia CommllOilics, Inc.. 
a Virginia Co,poration from the Atttdia /111'1' Yiw,s Trus~ by deed dated July 23, 2012, and 
re,,ordcd ill theafores.aid Cltrk'sOffiu ill Deed Book 1 1 1◄ at page 471. 

It is 1be in1cntion UlOI Ibis TRACT SIX conwn all the property to ti:ie soutb of S~ 
Facilil)' Paroel J as it ii shown on the Plat ootilled "Fioal Plat of Arcadia-Norborne Giobe, 
LL.C." dlffi! April 9, 200?, revised tbrou!lh 1-:o,c,nbe, 17. 2007, and rcwrded in tbc aforoaid 
Clerk"• Office ii, Pim Book 25 at page 6; to Iha south cf the southern boucdary of 1hl: property 
depicted Oll. the phiLI for J>base:; 4 and 5 of );orborne Gldle SubclMlJon as sho'Ml OD lht 

respeelive pla!s for these phases and to lhe 50\Jth oflhe ~I ~bed ill il<:m S cftbe less and 
exc.epdna pro.uions aboYC. The follcwioa is a more patticobr description of the TRACT SD<: 

B,gj,laice at an irofl rod found as shown on a pla by WiUwr. H. GOTdon tnd 
/\.tsociates, Inc. TOConled in the 01'60< of ~'i• Clerl. of the left'= Coanty C¢Uri, WV in 
Pitt Book 2;, or page 6; l!ieoce wi1h olevrn (11) lines sh°""' on u/d plat, 

S 53°!1'17" E IIO.JS' to an I&"'~ SIS" n:bar sot thcooe 
S 7~15'10" £ Slj.lM' to an Jr )( !ill" rcborser; ti,a,oc 
S 18"47'53' I: 199.7~ toaa I 8" x 518" rcbar set; th= 
N 71°12'01" E ?ll.68' !O aa li" x 518' rebal s,r; thence with• curY~ 10 tho lefc, 

Cholll lluri,\g • ~ '2-SS'Or E, Cho:d Dimnoe • 48).fl'l-ftd. R.odius • I 6S2.$-foel, 
A,o _Ltr>gth • 483.53-feu, tO an 18" x Sir" rebar ,.~ thonce "-ifh a CIIJ"t co 1llt 

Chon! awing~~ 2'2S'32" t:, Chord DilllMl« ~ J,.57-fect, lwliu, - 2S.l 7• 
, .. ~ Arc Length • •s.s::.fHt. to an 18" x 5'/t" rebor set; thft1oe, 

N 49'53'08" W 3?0.0J' to an 18" x 518" rtW set; chence MIii ~ 0\11'1 • to th• ltft, 

4 



Chard Bearing ~ N 70"49'04" W, Cho:c D;stanoe = 17.86-feet, Radius • 15.00-
fm. Aro l.o>grh = 18.%7-feet, oo an 18" x 5.'X' "'bar "'1; 111,n« with a cu"'e to the ri;it,t, 

Chord Bearing= N lrtl5'14" W, Clionl Disunc,, • 147,57•1.-.t. Radius- 75-00-
ftct, .Aro Length - 208.SS.fut:, to ~ 18" x. 5/r rcbar set; tllcn~e '\l.'1d\ a iWt".'e to the left. 

Chord Bearing • N 46'2S'O~~ E. Chord Disunec = IS.~foet. Radius = 25.011' 
feet. An: leilgth ~ 18.4 7-foet, m an 18" x 5.'8" n:bar ,01: t!Jence, • 

N l."°1S'27" E 22S.o~• lO a SIS" ·iron rebar & cap se, o.s shown on a plai: by 
O~nW3.y :EngimXri~ In:. rec:OTded t1L said Clcrk-s Office in Pl&t Book 25, ac P83'= 389; 
thence with. three lines as :sho·wn on satd plat.. 

S 64•44"l3" E IU0.00' 10 • Si8" iron rebar & cap= thence, 
S 63°"'08" £ 36.35' to a s~· iron re bat & "-'P :,et; thence, 
S ?8"43'n· E 619.72' to a sr~· iron rebar & cap set; t/1<1100 with a""" liTI< of 

division~ 
S 78"4.'3'27• E 109.39' to• 5/&" iron rebar & cap set as shnwn nn o. pl.al by 

Gn:enway E.igillefflog. Inc. and m:orded in >=id Clerks Offioe in Plat Book 25. at page 
502; thcna: "ith five (5) lines sbOW!I on ,ald p!•~ 

S 78'43'27" E 8(15.86' w aSllJ- iro. .-.he, & c.,p •et; thence 
s t )03.8' 48'1 w usr to a :5!8 .. iron re bar & cap ~ 'L"'ieni;e 
S 71)~:21'12'' E SO,O<r tQ ~ S/8 .. il"Q1' robru- & cap$et; the:rwe 
:-( 13°38'4.9" E 41.77' to . SIS' iron rebar & cap""~ lhcm:e 
S i6"21'11" E t~• 10 an unmarkod poillt in a line •ho""' on • pt.J by 

Huntlty1 ~~ & Auoei.at~ Ltd . .ind re-corded in ~id Climes Off~e ,n Plat RC-Ok 2S, a.t 
page55;!henoe 

S 14°57'11" W 1636.80' (distaTioe i, sho"'1\ on prll'liou,ly mentioned plat o~ 
Greenway Ellgjne<ring, Inc. io Plat Book 25_ ~, N• 502) ro • 5/8" ttbat set; thence with 
foune"" {14) lioe,; ,hewn on .. ,d Huntley, ~yoe & Associates, Lid, plat, 

S 14'21'21" W 14311.82'toa SI$" rebar ~ 1herici: 
N 37"3'>'18" W 1941.?4' toa 518' rebat set: t.¾ence 
S ~6"12'5S" \\' 113.77' to a SIS" rebar set; thee« 
N Sl~'ll" W '19.96• toaS/1.,.. rtbatset: thence 
s 39'0!l3\4S11 W 930.'74' ro a point (no t.0mer itientifica:tion on plat);. th~cc 
N ,tte4'7130i" \\' 3M'.02' to a point (no tomer identifi~on on pllll); them:.e 
~ S°-48'52. tt I::: 913.lS to a $/f/' reb:u Stt. the,::ice 
;,; ! 1°11 '38" t: lili.43 • 10 a ~/8" reba:r sec rh¢n¢e 
N 17"16'04" E 101.95' to• SIB" rd,ar set; thence 
N 20"12'45" E 101.93' 10 ~ 5/S" rebar ••~ thence 
N l4°◄,·J1" E 101.,s· 10 • S/8" rebar ><~ thence 
'.\ !j028'14" E 61.00' ma 5/S" robo.r set th•noe 
:-- .n•,roofi £ .co.99' to a S/8'' ~bar set; u,ence 
N 3'048'39" E 79.69' (bearing is as shown on said Htrlltley, N)·¢e &. A<sociatos, 

Lid. plat in Pla1 Book 25. at page 55 and dimnoe is as shown on o plat b)· Appalacl,ran 
Surveys. lnc. re.,Or<i<d in Plot Book 9. at p;.ge 3S) t<> die poilll of l,e£iooing. cootoining 
All area of U.7.19 Acres. morearh::-ss. 

Witn the oompil9lion of the dirnc.m&ioo, :shown 011 ttle r<•:<>r<I plal>. Ibis 
description does !IOI el<lse g,,or,,etrioally. The closing bearing and ~i<w= ~ S 8S°5li 'J7" 
E 0.58', All com•rs callt:d for in this description .,.. IS show,, on L'le plats of r=rd. :-lo 
field S'UT""Vey 'VIU pen'ormt(j for this dcscriptLcn. 

PARCEL 2, HARVEST HILLS Dlci ARCADIA DOWNS 

lRACTONE: 

All those cem..in !mets or paro¢ls of real .. Lale with the i.ni~VClUCll!S lh=n, situate in 
Sheph,;rdstown District, Jeffeisoo CoU111y, WeSI Viigi.nia, more panicularly described as 
follows: 

PARCEL A: 



LOIS 2. 3, 4. 5. 6, 9, 10, l I, 12, 13, 14, 15, 16, 17, 19, 20, 21, 22, 23, 24 and 26 
Harv es, Hillo, .,. m= partieolatl y dosi gn.a1Cd and deocrib<d upon o plat entitled 
"Final Pia! showing Lots 1•27 HARVEST HILLS~ prepared l>y AP))al.o.:hian 
Si:rveys, l.oc., dated May, 1999, ond recorded in the Office of the Clerk of the 
County Col)lmission of Jefferson County, West Vi,gmia, in Plot Book l 7 at µages 
4SAand45B. 

l'ARCELB: 

Lots 1 .,,,d 2 of the Willi= P. Hender,on )..fino, Subdivision es more pamcularly 
shown on that plat :;J,o,..,iDg the William P. Hcrulcts-On Minor Subdivision dared 
Septcmbc:r, 1997, a.s prepared by Appalachian Surveys, l.oe., and rccocdcd in the 
aforesaid Clerk's Office in Plot Book IS~ P>i< 83. LESS AND EXCE?TNG, 
thacfrom Mc,rga Par«,) B, coosistin;; ,.,C 0.205 acres and Merge, Po.r~l C, 
consi51iDg of 0.271 acm, as more particuw-ly desa-ibed in Ille Dc~d of Me:rge:r 
daled Jone 8, 1999, and reconicd in the aforesaid Clerk's Office in Deed Book 
9Z7 al pag, 2,1. TOGETHER Willi Merger Patee! A, consisting 0.l42 ac:tes 
and Merger Poree! D. oonsi<ting of 0.~01 aaes, as more pan:icuhlrly dcscribE,d u, 
that Deetl of Merger dan,d June 8, 1999, and recorlled in the aforesaid Clerk's 
Offi~ ill Deed Book 927 at J)alle 2.i4. 

AND BEING !he ..inc rul estate conveyed Wllo ~ Communities, Ine .. by 
doc:d fro.mArcadia•Harvcst Hills, LLC, dated February 29, 2012, and recorded in 
aforesaid Clerk's Office in D<=ed Book J 105 atpl>se600. 

TRACT TWO• 

All tbo,e ttacts or panels of teal esw~, ly;ng and bein2 in the Sheplterdnov,n DisiriCL Jeffer,;on 
Collllly, Vilginia, s.itu.9te n.:ar Duffields, aod more paniculorly de=it,ed as follows: 

fARCEJ,A, 

B~ng all of ·•P.<Siduo B" containing 45.364 acres, as sho'OID on a plat entitled 
"Plat ofSwv",' showing Merger Pate<:ls from Propmy of William P. Hender-son" 
drawn b> Appalachian Sur,,oys, !uc., dated Mai· 18, 1m, said plat b=i!l{l 

ROOrded in tbe aforesaid Clerk's Office in Plar Book IS al P"¥e S3, LESS Ats'D 
EXCEPTING THEREFROM, HOWEVER, the following out.ale: 

Deed to Arcedia•Har\/est Hills,. LLC, A West Virginia Limited Liability CompRny, 
=orded in the afor<said Clak's Office in De«! Book 998 .,_ paae 460 (Lots 1•27 
Harvest Hilli). 

f"A,RCEt B, 
All of the parcel known as Residue A. conlailling 115.857 acres after merger, as 
shown on Pla1 of Sut\le)' sl>owing Merger Paroels for proper\)' of William P. 
Henderson. dra"11 by Appal achiru,. S=;'!, Inc .. and r,,eorded in lb• aforeosid 
Clm·s Office in Plat cabinet 16., ar Slide 69. 

PARCELC; 

first l'ucol:Known as the Manning Place, and described as follows accordina 10 

a survey date<l December 3, 1·867, recorded b the Otlioe of the Clerk of th~ 
Cow,ty Court of Jdfo$0ll CQuory, West Virginia, io Deed Book 2, Page 467, to 
l'>it: 



Begilllling ar • Slone, comer u, Craven Tru,scll; \hence with the said Tr;u'l.!ell line 
K 46 E .. J 15 pole• cros,ing Elk Btam:h to T=""1l ond Mille,'• eonm; thenee 
with Miller', line N. 30 W. 36.5 pole" then« K. 36 W, 12 poles; tbcm:e I'.'. 41 W. 
12 poles; them:" K. 44 - 30 W. 12 poles; 1h,ncc X 48 - 30 W. 12 poks, thenee 
N. 51-JO W. 11.5 polos; lhencc :-1. 55 - 15 W. 12poles; thence N. 60 W, 12 
poles; thence I'.'. 64 - 30 W. 12.7 poles; th<nce K 69 - 45 W, 18 polo" lhcn,;e K 
i6 W. l& poles to a stone on the south side o!' th, railroad; thence leavins the 
railroad and nmnini S. 03 - 25 W, 25.1 poles 10 lhe original corner ofMmuting 
and Dufli eld, a pile of !lont, end tbe same COW'Se e<>nunued in all 219 .6 poles to a 
pile of st~ne in Minor Hll>'SI'• line; and thence with the samo S. 74 -41 E. 1 Hi.I 
)'Ol~ to the beginning, containina: 191 a.;:n.:s. more or less. 

SU1lJECT TO that certain Righl-<>f-way to l'otoroac Light aod Power Compan)· 
recorded it, the aforcs.aid Clen's Offioc in Deed Booli:268 et page 347. 

Being a part of ilie Vol.rtey Hill Fann, d~cribed as folio"';; ac=ding to a survey 
by J. Jas. Skianer, S.J.C., dated :vlarch 21, 1927, and of record in the aforesaid 
Clerk's Office in 0...d Book 12& at page 429. to wit: 

Beginning at a post (7), a comer to the fi.-st parcel and the residue of the Volney 
Hill Tract; thence with the line, of the ~ parcel S. SO - IS W. 77.4 pole 10 • 

p0$1 (8); thence N. 70 - 40 W. 9S.6 poles to a post (9); lhena leaving :he fim 
parcel S. 14 - l S W. 73.l poles to a post (I 0) in Micha<l5· liue; !hence with his 
line S. 72-40 E. 12.9.g poles to a point at a lhlenbmy Troe (l l); come, with tru: 
residue o the Vo iney H.ill Tract; lhene<e with the latter }I_ 17 - 15 E. I 00 .6 poles t<, 

a stake (12); thence N. 25-15 Ii. 35.2 poles to the he~g. oon!Bining 65 acres, 
0 roods and 32 pole" more or les,. 

Su'BJECT TO the Shopherdstcmn Light &. Water Co., easc,ncnt recorded in the 
aforesaid Clerk's Offi~ in De,ed book 134 at page 213. 

AND BF.ING the same real estate conveyed unto An:a,fi• Development Co., • 
Calit'<>mia Corporation, from William P. Hende,son by deed daled February 12, 
2<)04, and rccordcd in the aforesaid Clerk's Offv:x: in Deed Book 985 at page 363. 

LESS A. "ID EXCEPTl!\'G THEREFROM. HOWEVER, the following ""tsales: 

l. De.,d w Sefforsoo Couoty Parks and Recreation Commission, r=rded in the 
ofon:s.aid Clerk·, Office in Deed .Book 1031 at page 16S (Lot B. School Lot, 
cootaining 21.8085 ru:ros) 

2. Deed to :Wt. Zion AME Church, recorded in <he aforesaid Cle,:k's Offioe in 
Deed Book 1031 at page 172 (Lot C, Cbureb Lot, c:onl3Ul.ing 2.00 Aen:s). 

PARCTLD· 

All those c(fflin parcels of real estate with any improvements ~n and 
appurtenaru:e, th<-mlnto belonging, lying ,md . situate in the ShOJ>hmlstown 
District, Jefferson County, West Virginia, and more partieularly bounded and 
described, according to a <Ul'Vey and plat tbmof, omitled "Pj at of Rc,urveys 
Showing Prope:rty of William P. Heodersottt. dated August 25. 2003, by 
A))i)alacbian Surveys of Weirt Virginia, LLC and =rdcd in tbe Office of the 
Clerk of !be County Commi!Sion of Jcffenon Coullly, West Virginia, in Plat 
Sook 23 al pas,, 71. showing lh=on as Lot 16 and 17. Bild ir.cluding all of the 
Graotors rig.bl. title and intcresl in and to the «:Xisling right of way MO\\'Il on said 



plat~ Ex. Elk Street_ The property con•·~yed herein comprises 0.99± """'" and 
is identified for propeny tax purpo$tS as Tai< Map 24.A Partels 16 lllld 17. 

PARCELE: 

AU that certain lot m p,m:ei of real es1a1e, with the improvements ~Oil and 

"l'J>=nan«• thetWIIIO belonging, situate near Dufficlds Depot in lbe 
ShepherdSloWil Magisterial Discric~ Jeff0!$on County, West Virginia, and 
designllted as Lot 4, oon!aining 0.2500 aen:s, more or less, on a plat of $11.'Vl:Y 
dated January 3, 2007, prepared by T"")' Plaeanica., P.S., entitled "Pla1 of 
Rosurvey, Property of Bwce Bowen, WB l4 P 2)1; DB 273 Pg 147, 
'D,ydensvil!e' Pla! - DB 96 PG 39~, \\'B 8 PG 724" which said plat is recorded 
in the afons.aid Clerk's O=l!i:e in Plat Book 2~ at page 4S, 10 which said plal 
reference ls hereby made for a more ooml)!!!'te .ond oocW'8tc description by met<1 
and bounds of~ parcels heut,y conveyed. Referecce is also hereby made to a 
plat of survoy of Dryde.osville origi•all:,· prepared by ln. Hess in 197S, a copy of 
which said plat is ~ to, made • part of a.od iow,poraied iD a de<:d dated 
November 21, 1905, frotn JonMbim £_ Bums, Cl m<., to George S. Ho=, 
reoorded in the aforesaid Clerk's Office in~ Book 96 al p33e 392. 

PARCELS 1 AND 2 BOTil BEING a part of the n,aJ eslale that was conveyed 
w,to Atca(\ja Irita Vlvo, Trus',. by Dted dated OctoboT 19, 201 S, and •=rded ln 
me aforesaid Clm:'s Office in Deed Book l 163 at page 351. 
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AGENDA REQUEST FORM 
www.Jeffersoncountywv.org 

Name: Tina Burns, Director of Resource Development, Shenandoah Community Health Foundation and Mike Hassing, CEO, 

Shenandoah Community Health 

Department or Organization: Shenandoah Community Health 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested-1st Choice: [Vlarch 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested- 2nd Choice: 

Subject (Wording to be placed on agenda): ARPA Funding Request for Shenandoah Community Health 

Please provide the County Commission with a description of your request or presentation, including any background Information: 

4,. Shenandoah Community Health is requesting ARPA funding in the amount of $8,470.00 for unbudgeted needs of the 
Behavioral Health practice and Nurse Outreach Team services in Jefferson County. 

Is this a funding request? Y/N YE-~ 
If so, how much? $ :g lJ ,0 • oo 

Provide exact financial impact/reqJest 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

.i. I move to approve ARPA funding for the unbudgeted needs of Shenandoah Community Health Behavioral Health practice 
and Nurse Outreach Team services in the amount of ___ ___ _ 

Attach supporting documents for request, or request may be denied 

-. Funding request letter from SCH & quotes for equipment attached. 

If not attached, explain: 

Is equipment needed? Projector Y / N lnternet/Wi Fi Y . Telephone for conference call Y/N 

Contact information: 
Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ RECOMMENDATION 

not applicable 
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• 1· ·~· ~ _r- -

Shenandoah 
Community Hea Ith 

Foundation 

PO Box 1146 

Martinsburg, WV 25402 

To: Jefferson County Commission: Mr. Steve Stolipher, Tricia Jackson, Jennifer Krouse, Jane Tabb, Pasha Majdl 

Shenandoah Community Health Foundation is a non-profit organization (EIN 30-0300909) operated solely for 

the benefit of Shenandoah Community Health (SCH), a 501 (c} (3) Community Health Center (EIN 55-
0563741), which provides direct services in Jefferson County at its Behaviorc1I Health practice and at its WIC 

office. SCH's Behavioral Health office provides Mental Health and Substance Use treatment at 44 Trifecta 

Place, Suite 205 in Charles Town, and the WIC office offers health/dietary education, formula, and WIC 

vouchers at 211 East 5th Avenue in Ranson. The SCH Nurse Outreach Team consists of RNs and medical 

interpreters who coordinate with Jefferson County socia I support entitit;!s and collaborate with Jefferson 

County Community Ministries. The Nurse Outreach Team provides on-site care at the Backstretch of the 

Racetrack and at housing for Migrant Farmworkers. Nurse visits include health assessments, health 
education, care coordination, and appointments for medical, dental, and behavioral health care. 

SCH is one of 31 Community Health Centers in West Virginia. While the Centers welcome all patients, their 

mission also is to reduce barriers to care and increase access for low-income, underserved, uninsured, and 

vulnerable populations such as the homeless and migrant farmworkers. In 2022, 61% of SCH patients were at 
or below 100% of Federal Poverty Level, and 88% were under 200% of FPL. 

Shenandoah Community Health Foundation respectfully submits this request for $8,470.00 of ARPA funds for 

unbudgeted needs of the Behavioral Health practice and Nurse Outreach Team services in Jefferson County. 

Behavioral Health: 

• Three 600 pound capacity Bariatric chairs and seven Waiting Room chairs. The current furniture was 
installed when the office was established. Chairs are worn, and none meets newly-required COVID 
and Joint Commission medical-grade sanitizing requirements. 

• 5 Dual Monitors & stands to facilitate Telehealth appointments-chart on 1 screen, video on other 
Nurse Outreach Team: 

e Ten blood pressure at-home monitor kits to distribute to patients at the Backstretch for self­
monitoring of blood pressure, 3 otoscopes, and 2 thermometers for nurse use. 

Behavioral Health 
Chairs 
Dual Monitors/Stands 

Nurse Outreach Team 
Blood Pressure Monitors 
3 Otoscopes, and 2 thermometers 

$5,611.00 + $337.00 tax= $5,948.00 
$2,000.00 

393.00 
129.00 Total Request $8,470.00 

Submitted: Tina Burns, Director, Resource Development, Shenandoah Community Health Foundation '·:<,L Ki_, 1 • 
Mike Hassing, CEO, Shenandoah Community Health ~ 



.12120121. 2:15PM 

PD. Box 1537 

Newington, VA22122 

703-644-2200 

Customer: Shen Valley Medical System Inc. 

Account: - 1003927 

Department: 77449 

Address:99 Tavern Rd MARTINSBURG WV 25401 

Item Description 

HIB50.F.E,U.WP37.T HON Ignition Bariatric Chair, Fixed Arms, 

Whisper Vinyl Navy w/ Black Fram 

HIGS6.F.E.0S.WP37.T HON Guest/Multi-Purpose Chair, 

Whisper Vinyl Navy, Black Frame 

PAYMENT TERMS AND POLICIES 

Quantity 

3 

7 

Quote# 9578 
Rev# 2 

Date: 12/12/2023 

Sales Rep: Rick Lewis 

Phone: 717-830-5999 

Contact Name: Tina Burns 

Phone: 304.263.4999, Ext. 1066 

Email: tburns@svms.net 

Alternate Contact Name: Judi Little 

Phone: 717-265-6041 

Email: jlittle@millersoffice.com 

Ext. 
list Ext. list Price Price Disc% 

$1,846.00 $5,538.00 $950.00 $2,850,00 48,54% 

$661.00 $4,627.00 $323.00 $2,261.00 51.13% 

By .,igning this applicati.on, the customer slates Iha t they have reviewed the terms and conditions set forth on page 

2 of this application. They agree to be bo\Jnd by said terms and conditions and th~t said terms and conditions are 

hereby incorporated in full as pan of the parties agreement. 

Sub-total: $5,111.00 

Tax: $0.00 

Installation: $500.00 

This furniture order is non-refundable and not returnable. Damaged or defective furniture will be repaired or 

replaced at no charge to the customer. 

Storage charges will apply if premises are not ready for installation/delivery within 30 days after Miller's receives 

the product. 

This quote is for the product and one delivery of the product. Additional Delivery Trips may incur additional costs. 

Credit Card Payments are subject to 3% processing fee. 

Buyer - Print Name Title Signature 

Miller's Representative - Print Name Title Signature 

d'J'.1:~ nprofFumllurcA!:1,e l!m.enls/Cu~rameNe1slon/957B 

Total: $5,611.00 

Date 

Date 

113 



Gart~umber 

1:ems (l) 

Estimated Taxes 

Estimated Shipping & Handling 

Estimated Ta-tat , 
~-----•-• • ••1w,~v•~•~• •, •• ,, -•• •-

What about this one? 
#1012666 I .1. 115 I Mab,s Hea~lhcare ~04-635-o,:n 

l5(105B'J 94 

S36S.70 

$22.24 
$2.1}7 

s39--:,.01 
~• ,v~~--- ••- •- ~~- •-••••••••• 

----~- .,, -•--.. --~-~ 

Home Automatic Digital Blood Pressure Monitor MABIS® Large Cuff Nylon Cuff 23 - 40 cm Desk M 
MONITOR, BP DIG STD F/UPPE.R ARM 

***** (O) Wr:ea,.,-.;,-.," 

[j] 

• 
i:eaturu 

■ 6G reading memory (3C each for two users) with date and time stamp 
• Clinically accurate results 

■ AVerages last 3 readings 
• More-·· 

$36·87 
EA/1 

Ui'J:T OF t,'eASLI~,: 

[ ENT $36.87 

~ In stock• Network 

6 Ships "to arrive in 2-5 

r=-
L J 



Burns, Tina 

From: 
Sent: 
To: 
Subject: 

,r----:, 

• 
.7 
':% ~ 
• ,r j 

Reed, Mikeisha 
Thursday, December 21. 2023 2:30 PM 
Burns, Tina; Tobin, Katherine 
RE: Some funds 

[Lifetime Warranty] 4th Generation 
Doctor Mom LED Pocket Pro Otoscop,e 

with both Adult and Pediatric 

Disposabfo Specula Tips, Battery, and 

Protective Hard Plastic Case 

$.29.92 s-:·ir t.: & FREE Retums • 

Qty: 3 V 

Sole. by: Qu2ljty ?rod·Jcts ati\ffordacl~ Prlces 

-!:- Add gift optio:;u 

Forehea,d Thel'mometer, Baby and 

Adults Thermometer with Fever Alarm, 

Choose your Prime delivery option: 
@ Tomorrow, Dec. 22 

FREE Delivery 

0 Thursday, Dec. 28 

FREE Amazon :Jay DeU•1ery 

Set Amazon Day as your default delivery option and 

g~t money back 
~h.'.lf)ge delivery ddy 

.i:: LCD Display and Memory Function, 

@! Ideal for Whole Family 

$15.99 >·:: -.i -::&FREERetL-rns"' 

Business ?rice "' 

Qty: 2 V 

Sole by; ebllYIIJOrld 

ft Add gift options 

Item arrives in packaging that shows 
what's inside. To hid0 it, r::hoose Ship in 

Amaz.on packaging. 

Shi:µ in Amazon pac::k.iging 



Pl.ace your order 

Sy placin.g your order, you agr~e to the 
Ar11az.or1 B11s.ines_~ Ac.counts Terms and 

Conditions ar1d Amazon's privacy notice, 

On:ter:,Surnm~rY 
subtotal {5 lten,s}: 
• sh,t~~~~~-~ ha~~nf ~~;, 
,:o~at befQr~ -t-ai, 
Estimated tax to fie collected: 

,,. ' . . .-. . : ', -, 

Order total: 

$12l.74' 

~io.,b_o 

$_121.14 
sr3_2· 

$129.06 

• •~N•-, , ~, - - • --• - - - --



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Alex Beaul.ieu, Deputy Director 

Department or Organization: Office of Planning & Zoning 

Commission Meeling Date: March 7, 2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

Request for a full refund of an application fee related to an appeal of an administrative decision. Appellants withdrew 
application after the fees were deposited. 

Please provide a description of your request or presentation, including any background information: 

Appellants Douglas and Carol Rockwell and Robert and Wanda Aitcheson submitted an Appeal of an Administrative 
Decision on 11/29/2023. The appeallants subsequently withdrew the application on 01/02/2024, prior to any public 
notice requirements being completed; therefore, Staff is recommending a full refund of the SlOO application fee. 

Type of Request: (Funding/Hiring): Funding (Reimbursement) 

Funding/Salary/Hourly Amount: $100. 00 

Name of Hire (if Applicable): 

GTade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (type out wording ofthe motion you would like the Commission to approve): 

T move to recommend a full refund of the $100 fee related to an application that was voluntarily withdrawn. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 

Contact Information: 
Email Address: 

□Projector O1nternet/Wi Fi: OconferenceNideo 

Phone Number: 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 

Please see attached email correspondence with the appellants to verify that the 
application was withdrawn. 

*Note that County Staff do not have the authority to write checks. Reimbursements of any 
project fees require approval from the County Commission before the Finance Office will 
issue the reimbursement. Staff submits a billhead with the reimbursement request along 
with a copy of the approved meeting minutes. This means that most reimbursements take 
approximately 6-8 weeks to process. 



Zoning 

From: 
Sent: 
To: 
Cc: 
Subject: 

Follow Up Flag: 
Flag Status: 

Robert Aitcheson <bob.aitch46@gmail.com> 
Tuesday. January 2, 2024 4:02 PM 
Zoning 
Doug Rockwell 
Re: Zoning Appeal - 24-1-AP 

Follow up 
Completed 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or on clicking links from unknown senders. 
The Aitcheson' s do not intend to pursue this appeal. 
Bob Aitcheson 

On Tue, Jan 2, 2024 at I :50 PM Carol Rockwell <cdrockwell@hotmail.com> wrote: 
The Rockwells do not intend to pursue the appeal. Doug 

From: Zoning <Zoning@jeffersoncountywv.org> 
Sent: Tuesday, January 2, 2024 10:44 AM 
To: 'Robert Aitcheson' <bob.aitch46@gmail.com>; 'Carol Rockwell' <cdrockwell@hotmail.com> 
Subject: Zoning Appeal - 24-1-AP 

Good morning, 

Jn light of the County Commission's action on December 21, 2023 to invalidate the action of the Commission 
on September 7 to repeal Section 8.20 of the Zoning Ordinance, do you intend to move forward with the 
appeal of my decision to issue a Zoning Certificate to Rippon Energy Facility? Please let me lmow as soon as 
possible. The legal ad is due tomorrow. 

Sincerely, 

Alexandra Beaulieu 

Deputy Director & Zoning Administrator 

Department of Engineering, Planning, & Zoning 

Jefferson County, WV 

304-728-3228 



. 



Name: Becky Burns, Office Manager 

AGENDA REQUEST FORM 
www.Jef/ersoncounfX!W.orq 

Department or Organization: Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested-1st Choice: March 7, 2024 
If a specific dote is needed, please provide reason for specific dote: Click here to enter text. 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Building Permit Fee Requests 
1) James & Angela O'Brien - Permit #23-651WD 

2) Jacob Keckley - Permit #23-364WO 

Please provide the County Commission with a description of your request or presentation, including any background 
information: 
1) James & Angela O'Brien applied for a building permit for an addition and deck to their home on 7/12/2023. They have 

asked that their permit be revoked and fees be refunded at this ti me. Staff recommends that $654.00 of the building 
permit fee be refunded {see attached memo). 

2) Jacob Keckley applied for a building permit for a deck on 4/25/2023. He is asking that his permit be revoked and his fees 
be refunded. Staff recommends that $93.60 of the building permit fee be refunded (see attached memo). 

ls this a funding request? Y/N YES 
If so, how much? $747.60 Permit Fee Refunds 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
1) Move to approve a partial refur1d of the building permit fee for James & Angela O'Brien in the amount $654.00; and, to 

close the permit application file. 

2) Move to approve a partial refund of the building permit fee for Jacob Keckley in the amount of $93.60; and, to close the 
permit application file. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: Staff Memo Seeking Fee Reimbursements 

Is equipment needed? Projector Y/N Click here to enter text. lnternet/Wi Fi Y/N Click here to enter text. 
Telephone for conference cal I Y /N Click here to enter text. 

Contact information: Becky Burns 
Email address: erigineering@jeffersoncountywv.org Phone Number: 304-728~3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ COMMENTS 



JEFFERSON COUNTY, WEST VIRGINIA 
Department of Engineering, Planning & Zoning 

Office of Engineering, Building Permits & Inspections 
116 East Washington Street 

P.O. Box716 
Charles Town, West Virginia 25414 

Email: engineering@jeffersoncountYWV.org 
Phone: 304-728-3257 

Fax: 304-728-3953 

TO: 

FROM: 

DATE: 

SUBJECT: 

MEMORANDUM 

EDWINA BENITES, ACTING COUNTY ADMINISTRATOR 

JEFFERSON COUNTY COMMISSION 

REBECCA F. BURNS, OFFICE MANAGER 

DEPARTMENT OF ENGINEERING, PLANNING & ZONING 

FEBRUARY 29, 2024 

JAMES & ANGELA O'BRIEN PERMIT FEE REFUND REQUEST 

PERMIT #23-651WD 

The Commission has authorized permit fees be refunded in the past when petitioned by the 

owner of the property based on recommendations from this office. James & Angela O'Brien 

applied for a building permit for an addition and deck to their home and paid a permit fee of 

$824.00. Due to unforeseen circumstances, they are not proceeding with the addition and deck 

at this time. 

The fee was computed as follows: a base fee of $170.00, plus $654.00 square footage fee, for a 

total permit fee of $824.00. In this instance, we recommend all fees be refunded with the 

exception of the $170.00 base fee, which is considered the building plan review fee. Therefore, 

the recommended refund for permit #23-651WD is $654.00. 

If you have any questions please give me a call. 



JEFFERSON COUNTY, WEST VIRGINIA 
Department of Engineering, Planning & Zoning 

Office of Engineering, Building Permits & Inspections 
116 East Washington Street 

P.O. Box 716 
Charles Town. West Virginia 25414 

,Email: engineering@jeffersoncountywv.org 
Phone: 304-728-3257 

Fax: 304-728-3953 

MEMORANDUM 

TO: EDWINA BENITES, ACTING COUNTY ADMINISTRATOR 

JEFFERSON COUNTY COMMISSION 

FROM: 

DATE: 

SUBJECT: 

REBECCA F. BURNS, OFFICE MANAGER 

DEPARTMENT OF ENGINEERING, PLANNING & ZONING 

FEBRUARY 29, 2024 

JACOB KECKLEV PERMIT FEE REFUND REQUEST 

PERMIT #23-364WD 

The Commission has authorized permit fees be refunded in the past when petitioned by the 

owner of the property based on recommendations from this office. Jacob Keckley applied for a 

building permit for a deck to his home and paid a perm it fee of $168.60. He no longer wants to 

construct the deck at this time. 

The fee was computed as foHows: a base fee of $75.00, plus $93.60 square footage fee, for a 

total permit fee of $168.60. In this instance, we recommend all fees be refunded with the 

exception of the$ 75.00 base fee, which is considered the building plan review fee. Therefore, 

the recommended refund for permit #23-364WD is $93.60. 

If you have any questions please give me a call. 



AGENDA REQUEST FORM 

www. ieffersoncountywv.orq 

Name: Roger Goodwin, Chief County Engineer 

Department or Organization: Department of Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment: 10 minutes 

Date Requested - 1st Choice: March 7, 2024 
Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Request Approval of Employment Offer to Fill the Position of Building 
Inspector In the Department of Engineering, Planning & Zoning. 

Please provide the County Commission with a description of your request or presentation, including any background 
information: 

The Office of Building Permits & Inspections needs fill a vacation building inspector position. Funding is 
provided in the FY 2024 budget for the position. Under West Virginia state code, building inspectors are 
required to pass exams and become certified in various aspects of the building code within 24 months. They 
are also required to complete continuing education on an annual basis. 

The Director of Engineering, Planning & Zoning is requesting approval of an offer of employment to fill the 
position of Building Inspector in the Department of Engineering, Planning & Zoning - Office of Building 
Permits & Inspections, at an annual salary of$49,000. 

The request is an FY 2024 budget neutral action. No additional funding is needed. 

Is this a funding request? 

If so, how much? 

Motion Requested: Yes 

No; funding is already provided in the FY 2024 Engineering, Planning & Zoning 
Department budget. 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the offer of employment, at $49,000 per year, to fill the position of Building Inspector in the 
Department of Engineering, Planning & Zoning- Office of Building Permits & Inspections. 

Attach supporting documents for request, or request may be denied. See attached job description. 

If not attached, explain: 



Is equipment needed? Projector Y/N No lnternet/Wi Fi Y/N No Telephone for conference call Y/N No 

Contact Information: 
Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/COMMENTS 



Position Title: 

Department 

Re orts to: 

Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

Building Inspector _____ _, Grade Level: 
Engineering Department - Office of I Date: 
Permits and Ins~ ctions J __ 
Chief County Engineer ____ j FLSA Status: 

____ T_V _ _j 

J J 
I Non-Exem t 

Statement of Duties: Employee is responsible for administrative, technical and inspection work 
related to the enforcement and intetpretation of the building code and ordinances to ensure the 
health, safety and welfare of the public. Employee is required to perform all similar or related 
duties. 

Supervision Required: Under the general supervision of the Chief County Engineer, the 
employee is familiar with the work routine and uses initiative in carrying out recurring 
assignments independently in accordance with specific instructions. The supervisor provides 
additional, specific instruction for new, difficult, or unusual assignments including suggested 
work methods as necessary. The employee is expected to recognize instances which are out of 
the ordinary and which do not fall within existing instructions; the employee is then expected to 
seek advice and further instructions. Reviews and checks of the employee's work are applied to 
an extent sufficient to keep the supervisor aware of progress, and to insure that completed work 
and methods used are technically accurate and that instructions are being followed. In many 
cases, the work is self checking, for example, requiring accounts to balance before proceeding. 

Supervisory Responsibility: Employee is not regularly required to supervise employees. 

Confidentiality: Employee has access to department files. 

Accountability: Consequences of errors or poor judgment may include adverse public relations, 
missed deadlines, monetary loss, legal repercussions, labor/material costs, and/or injury to self or 
others. 

Judgment: Numerous standardized practices, procedures, or general instructions govern the 
work and in some cases, may require additional interpretation. Judgment is needed to locate, 
select, and apply the most pertinent practice, procedure, regulation or guideline. 

Complexity: The work consists of a variety of duties which generally follow standardized 
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures 
followed vary according to the nature of the transaction and/or the information involved, or 
sought, in a particular situation. 

Work Environment: Work requires some agility and physical strength to move in and about 
construction work sites, over rough terrain, or standing or walking for most of the work period. 
Employee is exposed to outdoor work, confined spaces and high places, toxins or fumes, 
equipment and machinery, traffic, electricity, radiation, biohazards, loud noises, emotional stress, 
and risk of personal injury. 

Engineering Department - Office of Pennits and Inspections 
Building Inspector 

01/31/2011 
Page I of 4 



Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

Nature and Purpose of Public Contacts: Relationships are primarily with co-workers and the 
public involving frequent explanation, discussion or interpretation of practices, procedures, 
regulations or guidelines in order to render service, plan or coordinate work efforts, or resolve 
operating problems. Other regular contacts are with service recipients and employees of outside 
organizations such as vendors, banks and/or developers/ contractors. More than ordinary 
courtesy, tact and diplomacy may be required to resolve complaints or deal with hostile, 
uncooperative or uninformed persons. Employee may furnish news media with routine 
infonnation such as meeting agendas or departmental procedures. 

Occupational Risks: Essential functions regularly present potential risk of injuries from 
improper exposure which could result in loss of time from work. Examples of injury include 
bums from chemicals, steam or fire, severe muscular strains from working with extremely heavy 
material, falls from heights in excess of three feet and illness from exposure to communicable 
diseases. Special safety precautions, training, or protective clothing such as gowns, coats, 
gloves, glasses, hats or boots may be required. 

Essential Functions: 
The essential.functions or duties listed below are intended only as illustrations of the various 
type (?{work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the 
position. 

1. Review residential pennit applications for compliance with the residential building code. 
This includes but is not limited to: single family dwelling units, duplex dwelling units, 
swimming pools, decks, car ports, detached garages, storage buildings, chimneys and 
additions. 

2. Performs residential and commercial building inspections to ensure work is being 
performed and inspected structure meets with minimum requirements of applicable codes 
and ordinances; records findings of same as required. 

3. Meets with builders, contractors, owners, and the public to explain the permit application 
and inspection process, and building code requirements, and answer questions regarding 
same. 

4. Establishes and maintains harmonious work relationships. 

5. Coordinate and prioritize daily inspection schedules, pull pennit files at the end of each 
day to prepare for the following day's inspections. 

6. Ensure the safe operation, cleanliness and maintenance of county vehicles. Keep vehicle 
filled with fuel, and deliver vehicle to county garage for servicing. 

Engineering Department - Office of Penni ts and Inspections 
Building Inspector 
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Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

7. Investigates citizen complaints related to building code violations. 

8. Enforces codes by giving instructions, issues warnings and/or "Stop Work Orders" when 
necessary. 

9. Authorizes Use and Occupancy Certificates. 

l 0. Updates results of each day's inspections into the computer database to ensure accurate 
and complete recording of inspection status. 

11. Attends training courses to remain aware of industry regulations, obtains building code 
certifications and continuing education requirements as required by state law. 

12. Participates in building code and pennit application process question and answer 
meetings held by Planning, Zoning and Engineering for the building industry. 

Recommended Minimum Qualifications: 

Education and Experience: Minimum of five (5) years of building construction and/or 
inspection experience; or any equivalent combination of education, training and experience 
which provides the required knowledge, skills and abilities to perform the essential functions of 
the job. In addition, successful completion of the training and examinations required to be 
certified as an Inspector by the International Code Council and the West Virginia State Fire 
Marshal (WV State Code, Title 87-7-3). 

Special Requirements: 
Valid Motor Vehicle Operator's License and Building Code Inspector and Plans Examiner 
Certifications (W.V. State Fire Mm·shal, W.V. State Code, Title 87-7). 

Knowledge, Abilities and Skill 
Knowledge: Knowledge and understanding of building construction trades and terminology, 
International Building Codes, and building construction processes and methods. 

Abilities: Ability to work independently; ability to deal with public tactfully and effectively. 
Ability to establish and maintain effective working relationships with department staff, 
contractors doing business for the town as well as state regulatory authorities. Ability to carry 
out essential functions under hazardous or inclement weather conditions in a safe manner. 
Ability to establish and maintain a work reporting system and other related records. Ability to 
deal effectively with disgruntled members of the public. Ability to read and interpret 
construction drawings and blue prints. 

Skill: Basic math skills, computer keyboarding skills for data entry, proficient wTitten and oral 

Engineering Department - Office of Permits and Inspections 
Building Inspector 
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communications skills. 

Jefferson County, West Virginia 
Job Description 

Revised 01/31/2011 

Phvsical and Mental Requirements 
The physical demands described here are representative of those that must be met by an 
employee to succes.rful/y perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the position's essential functions 

Physical Skills: Work requires moderate intermittent physical strength and effort daily, such as, 
lifting heavy objects, carrying the object(s) and stacking them or placing them in a vehicle or 
storage area. In addition, pulling, pushing, standing or walking for the full work day may also be 
involved. A great deal of physical effort must be exerted at this level. Travel, particularly 
during adverse weather conditions and troublesome road conditions and at times during the 
evening, is required. 

Motor Skills: Duties may involve assignments requiring application of hand and eye 
coordination with finger dexterity and motor coordination. Examples may include operating a 
personal computer, using power tools or climbing a ladder. 

Visual Skills: Visual demands require the employee to constantly read and interpret documents 
for general understanding and analytical purposes; employee also routinely reviews non-written 
materials (e.g. maps and blueprints). Color vision required for this position. 

Engineering Department - Office of Permits and Inspections 
Building Inspector 
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Name: Roger Goodwin 

AGENDA REQUEST FORM 
www.ieffersoncountywv. orq 

Department or Organization: Engineering, Planning & Zoning 

Estimation of amount of time needed for appointment; S minutes 
Date Requested- pt choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: Click here to enter text. 
Date Requested - 2nd Choice: Click here to enter text. 

Subject (Wording to be placed on agenda): Two Bond Release requests 
1. D.R. Horton, Inc. -Stonecrest Subdivision, Section One (File n:22-11-SD) complete bond release as bond is being re-secured by 

Forestar Real Estate Group, Inc., with a new performance bond. 
2. DR Acquisitions, LLC - Sheridan Estates Subdivision, Phases 1 & 2 (Files #00-33 & #OS-26) complete bond release. 

Please provide the County Commission with a description of your request or presentation, including any background information: 
1. Complete release of Performance Bond #PBOS61200128 with Philadelphia Indemnity Insurance Company for D.R. Horton, lnc. -

Stonecrest, Section One (File #22~ 11-SD), the project is being re-secured by Forestar Real Estate Group-Stonecrest 
Subdivision, Section One (File #22-11-SD) with Performance Bond #4468699 with SureTec Insurance Company, Houston, TX. 

2. Complete release of Pertormance Bond #100206529 with Merchants Bonding Company (Mutual}, Des Moines, IA construction 
bond surety for DR Acquisitions, LLC - Sheridan Estates Subdivision, Phases 1 & 2 (Files #00-33 & #05-26) 

Is this a funding request? 
If so, how much? 

Y/NO 
$Click here to enter text. 

Recommended motion (Pfease type out the wording of the motion that you would like the Commission to approve): 
1. I authorize a complete release of Performance Bond #PB0561200128 with Philadelphia Indemnity Insurance Company, Bala 

Cynwyd, PA, in the amount of $12,181,816.00 for D.R. Horton, Inc. -Stonecrest Subdivision, Section One (File #22-11-SD). 
2. I authorize a complete release of Performance Bond #100206529 wlth Merchants Bonding Company (Mutual), Des Moines, IA, 

in the amount of $301,920.00 for D.R. Acquisitions, LLC-Sheridan Estates Subdivision, Phase 1 & 2 (Files #00-33 & #05-26). 

Attach supporting documents for request, or request may be denied: 
Construction Bond Release Letter 
Bond Release Request Report 
Site Map 
Is equipment needed? Projector Y/NO Internet/WI Fi Y/NO Telephone for conference call V/NO 
Contact information: 
Email address: engineering@ieffersoncountywv.org Phone Number: 304-728-3257 

FOR COMMISSION STAFF USE ONLY - FINANCIAL IMPACT/COMMENTS 



PRESlDENT 
Stt!'Yt' Stolipher 

VICE PRESIDENT 
Jmte Tabb 

COMMISSIONER 
Triria Jad.,,;m 

COMMISSIONRR 
Je11rzifer Kro11se 

COMMISSIONER 
Pasha Majdi 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town► WV 25414-

Phone: (304) 728-3284 Fu: (304) 725-7916 
Web: www.jeffersoncountywv.org 

March 7, 2024 

Mr. Noah William Pierce, Attorney-in-Fact 
Philadelphia Indemnity Insurance Company 
One Bala Plaza, Suite 100 
Bala Cynwyd, PA 19004 

f 

RE: Performance Bond No. PB0561200128 Philadelphia Indemnity Insurance Company 
dated August 9, 2023, Construction Bond Surety for D.R. Horton, Inc. - Stonecrest 

Subdivision, Section One (File #22-11-5D). 

Dear Mr. Pierce: 

The Jefferson County Commission authorizes a complete release of $12,181,816.00 from the 
construction bond for D.R. Horton, Inc. - Stonecrest Subdivision, Section One (File #22-11-SD). 
The construction bond is being re-secured for the full amount by Foresta r Real Estate Group, 
Inc., with SureTec Insurance Company - Performance Bond No. 4468699. This project is 
located on the east side of Route 17-Flowing Springs Road across from its intersection with 
Route 18-Daniel Road, All site work remains to be completed under the new construction 
bond by Forestar Real Estate Group, Inc. 

In summary, you are hereby authorized to fully release the above referenced Performance 
Bond No. PB0561200128 originally issued to D.R. Horton, Inc., for $12,181,816.00. Please 
contact the Jefferson County Department of Engineering, Planning & Zoning - Office of 
Engineering at (304) 728-3257 if you have any questions. 

Sincerely, 

Steve Stolipher, President 
Jefferson County Commission 

SS:rfb 

cc: Ms. Karen P. Gill 
Land Development Administrator 
Forestar Group, Inc. 
7021 Columbia Gateway Drive, Suite 320 
Columbia, MD 21046 

Department of Engineering, Planning & Zoning 
Office of Engineering 

Mr. Dwayne Hill 
Division President 
D.R. Horton, Inc. 
137 Mitchells Chance Road, Suite 300 
Edgewater, MD 20137 
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PRESIDENT 
Jtew StclipMr 

VICE PRSSIUl:::'.-;T 
.Jane Tabb 

C',QMM ISSIONER 
I 'rU'ia Jack.Jan 

COMMISSIONF.R 
.Jmmftr KrouJe 

COMMISSlONEl1 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414-

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www.jeffersoncountywv.org 

March 7, 2024 

Mr. Adam T. Grap, Attorney-in-Fact 
Merchants Bonding Company (Mutual) 
P. O. Box 14498 
Des Moines, IA 50306-3498 

RE: Performance Bond No. 100206529 dated December 1, 2023 Construction 
Bond Surety for DR Acquisitions, LLC - Sheridan Estates Subdivision, Phases 1 & 2 
(Files #00-33 & #05-26). 

Dear Mr. Grap: 

The Jefferson County Commission authorizes a complete release of the remaining $301,920.00 
from the construction bond amount for DR Acquisitions, LLC - Sheridan Estates Subdivision, 
Phases 1 & 2 {Files #00-33 & #05-26). This project is located on the north side of Route 340/13-
Shipley School Road and U.S. Route 340 at 0.10 miles east of Shepherdstown Pike-Route 230. 
The work appears to be 100% complete. 

In summary, you are hereby authorized to fully release the amount of the above referenced 
Performance Bond, originally issued in the amount of $301,920.00. Please contact the 
Jefferson County Department of Engineering, Planning & Zoning-Office of Engineering at 
(304)-728-3257 if you have any questions. 

Sincerely, 

Steve Stollpher, President 
Jefferson County Commission 

SS:rfb 

cc: Cole Friese, Land Development Associate 
DR Acquisitions, LLC 
7945 Wormans Mill Road 
Frederick, MD 21701 

Department of Engineering, Planning & Zoning 
Office of Engineering 

Inru n \ l~nt\ ·\, rir ... u,. r. t 
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JEFFERSON COUNTY, WEST VIRGINIA 
Engineering Department 

116 East Washington Street, P.O. Box 716 
Charles Town, West Virginia 25414 

Email: enoineerjng@e ffersoncountywv.or;, 
Phone: 304-728-3257 
Fax: 304-728-3954 

BOND REDUCTION or RELEASE REQUEST - REPORT 

Date Received: 0 7- O 7 7o ll{ J.C.P.C. File No. 0~ -~Z.~~---

Consultant/Engineer/Firm Name: J) ig A- C.'%<>~ },CAl\.'S, i LL (_ 

Mai ling Address: 7q lf s- w (:O:Y\Q. r:S f\ 1. 1 , e D 
~ 

City: __ +-'-'u .... c ..... ~""""'"'c,~ ..... , ..... ic:=-------- -- State: mo Zip --'C2C-._l _;_7 D_ I _ _ _ _ 

Contact Person: _/1...,..,1 ..... &.,__t'-'t'--'S'=-.L.Ck =,r_<-_ _ ___ __ _ Phone: ---'-'Z,_l("-"O'-~- l(_.__,o"--'/'-----=-()_0_4_3 __ 

Project/Subdivision Name: _ _.;.5........_k,,__._c:i,~~=Y\,_.___,_b_,.,_..,_k,.~te=-..... 5..._ _ _______ _ ___ ____ _ 

Section/Phase: P\1 0.\-e. :JI: Lots: 1-.S.Vi 7q ·loi i 1u:-mi m-1~ ; 

L 

- - - _ ___ ,1t,a .. -Og 
Review Comments: 

~ The bon~ /reduction is Approved as Submitted. __ The bond release/reduction request is 
Denied. • 

Add items/re11ise as shown per our comments on your attached bond release/reduction form & 
resubmit reduction/release request to our office for review and approval. 

Some site work has progressed beyond the required "milestone" site inspections that are to be performed by our 
office. As a result, you wi!I need to schedule the inspections with our Land Development Inspector, and/or provid 
the certlfications noted on the attached "Third-Party Certifications' checklist. Please collect all the required 
third-party certifications and submit them all at one lime along with a copy of this report and the checklist. 

Bonding Policy & Unit Casi Figures attached for your use. 

Comments: 

By 

Origina!BondAmtS_J_, 7Jf + 15%Conl $ .~1Il2._=Total0r; inal8ondAmt s__L_, 8'" 2 ! 

Total Current Bond Amount$ ___ , 3o[ .lfzo .00 , -·1 
Cost of Work Remaining $ __ , __ ,---%-.co + Contingency Amount $ __ , __ ,_,L_.oo 

= Approved for Revised Bond Amount $ _____ , _ _ _ r./ 00 
' 

Reviewed By: _ }1ncJJr-.~.....,\\'------"<) ...,.Y\A,,_,_,-~ ...... h--- -~~~_._\£;_;__1 _,____ Title: L. D . .I: 
Signature lttt:~ Date: C 2 07 / ?..oZl.) 

--"'---'-----' I 

~.o~~nm-,e N!W~ E E:R.l~G-F"_ORM$\(&l!J~l{!lr..~,0~ _c;aor.dL~t19_!J _ani;IJL,~1qo~Le_f1(} DJ;:?•,elafflie.nt JnSf'§ lLgn Fgrm~~::5-8 B_~~Q.B c:.o :;{;J.!.Q.N:fl~LEASE REV 1.~~~)_:~T land 
C/!!v ~oo,,.ant lns_pe_,;_t,;,r .OQ!' I • • •• -





Name: Roger Goodwin, Chief County Engineer 

AGENDA REQUEST FORM 
www.Jeffersoncountvwv. orq 

Department or Organization: Department of Engineering, Planning, and Zoning 

Estimation of amount of time needed for appointment: 5-10 minutes 

Date Requested - 1•t Choice: J\llarch 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): Approval of Appointees to the Jefferson County Building Code Board of Appeals 

Please provide the County Commission with a description of your request or presentation, including any background Information: 

4. In May 2016, the WV State Fire Commission adopted an amendment to the State Building Code which established the 
standards necessary by the State Fire Commission for the safeguarding of life and property and to ensure compliance with 
the minimum standards of safe construction of all structures erected or renovated throughout the State. 

4. Section 113.3 of the Rule provides for a Building Code Board of Appeals consisting of five members (with up to 3 alternates) 
who are qualified by experience and training to pass on matters pertaining to building construction, including but not 
limited to a WV Registered Professional Architect or Engineer, WV Licensed General Building, Residential, Electrical, Piping, 
Plumbing, Mechanical, or Fire Protection Contactor. 

o.l. Staff has identified five appointees who are qualified to serve on the Jefferson County Building Code Board of Appeals and 
is requesting the appointment of the individuals indicated in recommended motion below. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

• I move to approve the appointments of Peter Kubic of Kubic Construction, Tim Offut of Todd Electric Inc., Alicia McCormick, 
PE, of AF Mccormick Structural Engineering, Tim Mcclenahan of Capital Builders WV, Inc., and Jeff Whitacre, A/A, of 
Architecture Two Thousand, each for a term of two years, expiring July 1, 2026. 

Attach supporting documents for request, or request may be denied 

,. 2016 Amendment to the Building Code, Jefferson County Building Code Board of Appeals Bylaws 

If not attached, explain; 

Is equipment needed? Projector Y/N Jnternet/Wi Fi Y/l'J. Telephone for conference call Y/ N 

Contact information: 



Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ RECOMMENDATION 

not applicable 



WEST VIRGINIA 
SECRETARY OF STATE 

NATALIE E. TENNANT 

Do Not Mark In This Qox 

ADMINISTRATIVE LAW DIVISION 
·F: I LE···o··-··:.· . - : ,- • 

lOIL MAY - 3 P 3: 2 8 

Form#6 

·SECrffA9'f Of STAT£ 

NOTICE OF FINAL FILING AND ADOPTION OF A LEGISLATIVE RULE AUTHORIZED 
BY THE WEST VIRGINIA LEGISLATURE 

AGENCY: West Virginia State Fire Commission 

AMENDMENT TO AN EXISTING RULE: YES~ NO_ 

TITLE NUMBER· 87 

IF YES, SERIES NUMBER OF RULE BEING AMENDED: __ 4 __ 
State Building Code 

TITLE OF RULE BEJNG AMENDED:---------------

IF NO, SERIES _NUMBER OF RULE BEING PROPOSED: ___ _ 

TITLE OF RULE BEING PROPOSED:: ______________ _ 

·--------------------------------------------
THE ABOVE RULE HAS BEEN AUTHORIZED BY THE WEST VIRGINIA LEGISLATURE. 

AUTHORIZA TJON IS CITED IN (house or senate bill number) -"-H=B::....4=0=60"----------

SEcnoN 64-6-3 (b) , PASSED ON March 12, 2016 

THIS RULE rs FILED WITH THE SECRETARY OF STATE. 

FOLLOWING DATE: 



§87-4-1. General. 

87CSR4 

TITLE 87 
LEGISLATIVE RULE 

STATE FIRE COMMISSION 

SERIES4 
STATE BUILDING CODE 

1.1. Scope. -- lltis rule establishes the standards considered necessary by the State Fire 
Commission for the safeguarding of life and property and to ensure compliance with the 
minimum standards of safe construction of all structures erected or renovated throughout this 
state. 

1.2. Authority. -- W. Va. Code §29-3-Sb. 

1.3. Filing Date. - May 3, 2016. 

1 .4. Effective Date. -- August 1, 2016. 

1.5. Incorporation of Other Documents. -- This rule does not include a reprinting of all 
the requirements imposed by statute or by the incorporation of various nationally recognized 
standards and codes cited in Subsection 4.1 of this rule: For ascertaining these additional 
standards and requirements, it is necessary to make reference to the other documents. 

§87-4-2. Definitions. 

2.1. "ANSI" means American National Standards Institute, 25 West 43rd St., Fourth Floor, 
New York, NY 10036. 

2.2. "ASTM" means American Society of Testing and Materials. 

2.3. "Fire Commission" means the thirteen (13) appointed members of the West Virginia 
State Fire Commission. 

2.4. ''Fire Marshal" means the West Virginia State Fire Marshal and/or his or her 
designated representati v~s. 

2.5. "ICC" or "International" means International Code Council. 

2.6. "Local jurisdiction" means municipal, county, or other local government. 

2.7. ''NFPA" means National Fire Protection Association. 

2.8. "State Building Code" means the entire contents of this rule and the referenced 
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87CSR4 

national standards and codes. 

2.9. "State Fire Code" means the entire contents of the State Fire Code, 87CSR1, and the 
referenced standards and codes. 

§87-4-3. Conflicts. 

3.1. Whenever there is a conflict between the State Fire Code and the State Building Code, 
the State Fire Code takes precedence. • 

3,2. Whenever there is a conflict between the International Plumbing Code requirements of 
the State Building Code and the rules of the West Virginia State Department of Health and 
Human Resources, the rules of the Department of Health and Human Resources take precedence. 

3.3. Whenever there is a conflict b.etween the State Building Code and statutory laws of the 
State of West Virginia, the laws of the State of West Virginia take precedence. 

§87-4-4. National Standards and Codes. 

4.1. The standards and requirements as set out and as published by the International Code 
Council, and American Nationa1 Standards Institute, and the National Fire· Protection 
Association as listed in this subsection, have the same force and effect as if set out verbatim in 
this rule. 

4.1.a The 2015 edition, International Building Code, with the. following exceptio~: 

4. La. l. Provided; that the section entitled "Fire Prevention" and identified as Section 
101.4.5 is deleted and not considered to be a part of this rule. 

4.1.a.2. Further provided that the entire subsection entitled "Qualifications" and 
identified as Section 113.3 is deleted and replaced with the following: 

"Section 113.3. Board of Appeals 

113.3 Qualifications. The board of appeals shall consist of five members, with up to 
three alternates. who are qualified by experience ood training to as!i on matters pertaining tc 
.building construction and are not employees of the jurisdictiQn. • They may include, but are not 
limited to, a \\ .... \. Registert.-d Profcs.sional A1cliit<:"ct or Engineer, or a WV Lkctised General 
Bllrla.ing, Resi.dential, Electr:ical, Rtp'~ Plilirnb.iug, Med ,.aui1.:al or -Fire: Prote\.:tion Cuntidclor, 
with at least JO years e'<peric-r.ce, five of which shall be in responsible charge of work. No less 
than one of the members of such Board of Appeals shall. be a WV Registered Professional 
Architect or Engineer, or a WV Licensed General Building, Residential, Electrical, Piping, 
Plumbing, Mechanical or Fire Protection Contractor." 

4.1.b. The 2015 edition of the International Plumbing Code. 

2 



87CSR4 

4 .1.c. The 2015 edition of the International Mechanical Code. 

4.1.d. The 2015 edition of the International Fuel Gas Code, with the following 
exception; 

4.1.d.1. Section 404.IO Underground piping systems shall be installed a minimum 
depth of 12 inches (305 mm) below grade. If the minimum depth cannot be maintained, the 
piping system shall be installed in conduit or shielded in an approved manner. 

4.1.e. The 2015 edition of the International Property Maintenance Code. This code may 
be rejected at the option _of the local jurisdiction. 

4.1.e. l. Provlded, that Section 110.3 Failure to Comply, shall be modified as 
follows: 

"Unless authorized by W.Va. Code §8-12-16, or absent the express consent of the 
owner, if the owner of a premises fails to comply with a demolition order. within the time 
prescribed, the legal counsel of the jurisdiction shall institute appropriate action in the Circuit 
Court of the County in which the property is located against the owner of the premises where the 
structure is or was located seeking an Order causing the structure to be demolished and removed. 
Thereafter, the local jurisdiction, through an available public agency or by contract or 
arrangement with private persons, shall demolish and remove the structure and the costs thereof, 
as well as all fees and costs incurred in the legal action, shall be a lien upon such real estate." 

4.1.e.2. This code may be adopted by the local jurisdiction without requiring 
adoption of the other national codes and standards listed in this rule. . 

4.1.f, The 2009 edition of the International Energy Conservation Code for residential 
buildings. 

4.1.g. The ANSI/ASHRAE/IESNA Standard 90.1-2007 edition for commercial 
buildings. 

4.1.h. The 2015 edition of the International Residential Code for One and Two Family 
Dwellings, with the following exceptions: 

4.1.h. l. Chapter 11 of the 2015 edition of the International Res~dential Code for 
One and Two Family Dwellings, Seventh Printing, entitled "Energy Efficiency", is exempt from 
this rule. 

4.1.h.2. Section 02415.12 (404.10) Minimum Burial Depth. Underground piping 
systems sha11 be installed a minimum depth of 12 inches (305 mm) below grade. If the 
minimum depth cannot be maintained, the piping system shall be installed in conduit or shielded 
in an approved manner. 

4.1.h.2. Section R3 l l .7 .5 Stair Treads and Risers 

3 



87CSR4 

4.1.h.2.A 311.7.5.I Riser Heights --: The maximUJJ). riser height shall be 
eight and one-quarter (8 ¼) inches. 

nine (9) inches. 
4.1.h.2.B. 311.7.5,2 Tread Depth -- The minimum tread depth shall be 

4.1.h.3. Section R403.1.7.1: Building Clearances From Ascending Slopes is not 
applicable to this rule. 

4.1.h.4. Section R403.l.7.2: Footings Setbacks From Descending Slope Surfaces 
is not applicable to this rule. 

4.1.i. The 2009 ICC/ANSI Al 17.1 American National Standards for Accessibility & 
Usable Buildings & Facilities. 

4.1.j. The 2015 International Existing Building Code, \vith the following exception: 

4.1.j.L Omit reference to International Fire Code and substitute NFPA Life Safety 
Code 2015 edition. 

4.1.k. The 2014 edition of the National Electric Code, NFPA 70. 

4 .1.1. The 2015 edition of the International Swimming Pool and Spa Code. 

4.2. Wherever referenced in the several ICC codes adopted above, any reference to the 
International Fire Code should be substituted with the NFPA Life Safety Code 2015 edition. 

4.3. Whenever a certificate of occupancy is required of a commercial structure greater in 
size than 7,600 feet, the project documents shall be designed by an Architect licensed by the WV 
Board of Architects, or a Professional Engineer licensed by the WV State Board of Registration 
for Professional.Engineers. • 

§87-4-5 Fire Protection of Floors in Residential Buildings 

5.1 New One and Two Family Dwellings over one level in height, New One and Two 
Family Dwellings containing a basement, and New One and Two Family Dwellings containing a 
crawl space containing a fuel burning appliance below the first floor, shall provide one of the 
following methods for fire protection of floors: (1) A 1/2 inch (12.7 mm) gypsum wallboard 
membrane, 5/8 inch ( 16 mm) wood structural panel membrane, or equivalent on the underside of 
the fioor framing member; (2) Wood floor assemblies using dimension lwnber or structural 
composite lumber equal or greater than 2 inch by 10 inch (50.8 n:µn by 254 mm) nominal 
dimension, or other approved floor assemblies demonstrating equivalent fire performance; or (3) 
An Automatic Fire Sprinkler System as set forth in section R313.l or R313.2 of the 2015 edition 
of the International Residential Code for One and Two Family Dwellings: Provided, That floor 
assemblies located directly over a space protected by an automatic sprinkler system as set forth 
in section R313 .1 or R3 I 3 .2 of the 2015 edition of the International Residential Code for One 
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87CSR4 

and Two Family Dwellings are ~empt from this requirement. 

5.2. Townhouses meeting the Fire Resistant Construction Standard R302.2 will be treated 
as New.One and Two Family Dwellings and shall comply with $ection 5.1 above. 

§87-4-6. Exceptions. 

6 .1. The following structures are not subject to inspection by local jurisdictions: 

6. l .a. Group U utility structures and storage sheds comprising an area not more than 200 sq. 
ft. which have no plumbing or electrical· connections and are used ortly for residential storage 
purposes. (Examples include. sheds that are for the residential storage of lawnmowers, tools, 
bicycles or furniture.) Not included are those utility structures and storage sheds which have 
plumbing or electrical connections are a non-residential use or for the storage of explosives or 
other ~ous or e~plosive materials. 

§87-4-7. Adoption by Local Jurisdiction. 

7.1. Each local jurisdiction adopting the State Building Code shall notify the State Fire 
Commission in writing. The local jurisdiction shall se.nd a copy of the ordinance or order to the 
State Fire Marshal, West Virginia State Fire Commission, 1207 Quarrier Street, 2nd flopr, 
Charleston, West Virginia 25301, withi~ thirty (30) days of adoption. 

7.2. Each l.ocal jurisdiction which adopts the State Building Code is responsible for the 
enforcement of the building code as provided in West Virginia Code 7~1-3n and 8-12-13. 

7.3. Throughout the national codes, adopted in subsection 4.1 of this rule, there are 
discretionary provisions or amendments which require further action by the adopting local 
jurisdiction in order to adapt these codes to various local conditions. The appendices are not a 
part of the code and m'Ll,st also be adopted by the local jurisdiction to be enforceable. It is 
therefore the intent of this rule to further authorize each local jurisdiction to furth~ complete, by 
order or ordinance, those respective areas which are indicated to be completed by the adopting 
"jurisdiction" and any of the appendices the local jurisdiction wishes to adopt. 

7.4. Within the penalty sections of each of the national codes, adopted in Section 4.1 of this 
rule, there is a penalty for imprisonment. The provision of imprisonment for any violation of 
this rule is optional with each adopting local jurisdiction. • 

7.5. Each of the national codes adopted in subsection 4.1 of this rule provides for a separate 
appeals board. However, the intent and requirements for an appeal board may be me1 with the 
creation by the local jurisdiction of a single appeals board for the entire "State Building Code." 

7.6. Each local jurisdiction adopting the State Building Code shall comply with the 
requirements set forth in Title 87, Series 7 "Standards for the Certification and Continuing 
Education of Municipal, County, and Public Sector Building Code Officials, Building Code 
Inspectors and Plans Examiners.,, 
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7.7. The local jurisdiction shall submit an annual report to the State Fire Commission 
indicating the number of employees in their respective code enforcement ~epartment, their job. 
title, whether the employee is or is not certified by the State Fire Commission in their respective 
discipline, as well as a verification that the entity has adopted the current version of the State 
Building Code. The municipality, county or local governmental entity, shall also report what ICC 
codes are being enforced respectively. • 

7.8. This annual report shall be filed with the State Fire Commission no later than the 
thirtieth day of June of each year. 

7.9. All questions of interpretation and enforcement of the State Building Code are 
delegated to the local jurisdiction unless expressly provided by State Code, by this Rule, or by the 
incorporated codes and standards referenced in this Rule. 

§87-4-8. Existing Building Codes. 

8.1. All building codes previously adopted by local jurisdiction~ are null and void, 





ARTICLE I - Purpose 

BY-LAWS 

BUILDING CODE - BOARD OF APPEALS 
JEFFERSON COUNTY, WEST VIRGINIA 

(Adopted September 20, 2016) 

The purpose of the Jefferson County Building Code - Board of Appeals 
(hereinafter referred to as the "Board of Appeals") is set forth in Chapter One, 
"Administration," of the building codes adopted by Jefferson County, West Virginia. 

ARTICLE 11- The Board of Appeals 

Section 1 - Name of the Board of Appeals 

The official name of the Board of Appeals shall be the "Jefferson County 
Building Code Board of Appeals." 

Section 2 - Board Members 

The Board shall consist of five members, with experience and training in 
building construction, appointed by the Jefferson County Commission. 

Section 3- Terms of Service 

Board member terms of service shall be for two years, beginning on July 1 
of the year appointed; unless appointed to fill an unexpired term of a 
former board member. 

ARTICLE Ill - Election of Officers and their Duties 

Section 1 - Election of Officers 

A meeting shall be held annually in the month of July where the 
Board of Appeals shall elect a President, Vice-President, and a 
Secretary. The officers may not succeed themselves for more than 
two consecutive terms. 

Nomination of officers should be made from the floor and the 
election shall follow immediately thereafter. A candidate receiving a 
majority vote of the entire membership of the board shall be 
declared elected, and shall serve for one year or until his/her 
successor shall take office. Vacancies in offices shall be filled 
immediately by regular election procedures. 
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Section 2 - President 

The President shall preside at all meetings and appeal hearings 
conducted by the Board of Appeals. The President shall call special 
meetings of the Agency when required, and shall transmit appeal 
hearing reports in accordance with the requirements of the 
applicable building code. The president shall, in general, act as a 
spokesperson for the Board of Appeals. 

Section 3- Vice-President 

The Vice-President shall serve as President in the absence or disability of 
the President. In the event of the death or resignation of the President, the 
Vice~President shall perform the President's duties until such time as the 
Agency shall elect a new President. 

Section 4 - Secretary 

The Secretary shall serve as President in the absence or disability of both 
the President and the Vice-President. 

Section 5 - Additional Duties 

The President, Vice-President, and Secretary shall perform such other 
duties and functions as, from time to time, may be required by the Board 
of Appeals or by its by-laws. 

Section 6-Appropriations & Expenditures 

The County Commission shall appropriate funds as the County 
Commission deems necessary to carry out the duties of the Board of 
Appeals. Requests for the expenditure of funds by the Board of Appeals 
shall only be made if approved by the Building Code Official and the 
County Commission. 

Section 7 - Ex-Officio Members 

The Building Code Official shall be an ex-officio member and shall not 
have a vote in deliberations. 

ARTICLE IV - MEETINGS 

Section 1 - Regular Meetings 

The only regular meeting of the Agency shall be held in the month of July 
of each year. The purpose of the meeting shall be to elect new officers 
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and to act on other administrative matters of the Board of Appeals. 

Section 2 - Special Meetings 

Special meetings of the Agency may be called by the President or two 
members upon written request to the Building Code Official. The Building 
Code Official shall send a written notification (via regular USPS mail 
and/or email) of the meeting to all Board of Appeals members at least five 
business days in advance of the scheduled date. The written notice shall 
set the date, time, and place of the meeting. 

Section 3 - Quorum 

A majority of the voting members shall constitute a quorum. No action of 
the Board of Appeals is official, however, unless authorized by a majority 
of the Board of Appeals members present at a regular or properly called 
special meeting. 

Section 4 - Order of Business 

The order of business shall be generally governed by ROBERTS RULES 
OF ORDER, revised. 

Section 5 - Voting Members 

AH members of the board are voting members, except ex-officio members. 

Section 6 - Absentees 

AH voting members are expected to attend each meeting and appeals 
hearing. In the event a member is absent from more than three (3) 
meetings and/or appeals hearings in a term year (exclusive of absences 
for emergencies, sickness, death in the member's family or other 
reasonable excuse), the Secretary may be directed by a majority of the 
voting members to inform the County Commission, by written notice, of 
said absences. 

Section 7 - Public Notice of Meetings 

All meetings shall be open to the public. The date, time, place, and 
agenda shall be posted on the Jefferson County website and the bulletin 
board in front of the County Court House, at least five business days 
before the meeting, and may be identified as "tentative.'' Said posting 
shall be updated as needed. 
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Section 8 

All meetings shall also be held in accordance with the "Sunshine Law" and 
the "Open Government Proceedings Law". 

ARTICLE V - Building Code.Appeal Hearings - Rules & Procedures 

Section 1 -Appeal Hearing Procedures 

a) All building code appeal hearings shall be held pursuant to the 
Jefferson County Building Code Ordinance and the West Virginia 
State Code. 

b) Appeal hearing requests shall be submitted to the Building Code 
Official in writing at the Department of Planning, Zoning and 
Engineering - Office of Building Permits & Inspections. The written 
request shall be submitted on the required form(s) in the manner 
prescribed by the Building Code Official. 

Section 2 - Board Notice of Appeal Hearings 

The Building Code Official shall send written (letter or email) notification of 
a building code appeal hearing request to all Board of Appeals members 
at least five business days in advance of the scheduled date. The written 
notice shall set the date, time, and place of the appeal hearing. 

Appeals shall be heard within ten business days of receipt of a written 
appeal request; unless, the appellant requests a hearing date beyond the 
ten day time period and/or waives the ten day time period requirement. 

Section 3 - Public Notice of Appeal Hearings 

All appeal hearings shall be open to the public. A notice of appeal 
hearing, setting the date, time, and place, shall be posted on the Jefferson 
County website and the bulletin board in front of the County Court House, 
at least five business days before the hearing. Said posting shall be 
updated as needed. 

Section 4 

All appeal hearings shall also be held in accordance with the "Sunshine 
Law'' and the "Open Government Proceedings Law". 
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ARTICLE VII -Amendments to By-Laws 

Section 1 -Amendments to By-Laws 

Amendment to the By-Laws may be made by a majority vote of the 
members, at any regular meeting of the Board of Appeals, or at any 
special meeting of the Board of Appeals, when the proposed amendment 
has been set forth in the notice of such meeting. Such notice must be 
given (30) days prior to any meeting. All amendments shall be approved 
by the Jefferson County Commission before going into effect. 

By-Laws Adopted on September 20, 2016 

By: 

Pete Kubic, President 

Tim McC/enahan, Vice-President 

Board Members: 

Pete Kubic, President 
Tim McClenahan, Vice-President 
Tim Offutt, Secretary 
Alicia McCormick, PE 
Sara Lambert, AIA 
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JEFFERSON COUNTY COMMISSION 
AGE.NDA REQUEST FORM 

Name: Luke Seigfried, Collllty Planner 

D O . t" Engineering, Planning, and Zoning epartment or rgamza 10n: 

Commission Meeting Date: March 7, 2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

Quarterly status report of the 2045 Comprehensive Plan Update. 

Please provide a description of vour request or presentation. including anv background information: 

Planning Commission is now preparing the Action Items for the Comprehensive Plan update and the Future Land Use 
map. Both the draft Action Items and Future Land Use map will be presented for public comment at the 5th and final 
public input meeting this May. The Mapping the Future of Jefferson County input meeting and survey has now 
concluded. A total of 112 comments were received about traffic safety, land use, and new bike-pedestrian paths across 
the County. The full report can be found on the County website. 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary lncrease (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (tvpe outwording of the motion vou would like Lhe Commission to approve): 

NIA 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? □Projector O mtemet/Wi Fi: O conference/Video 

Contact Tnfo1mation: Luke Seigfried 

Email Address: 
complan204 5@jeffersoncountywv.org 

Phone Number: (304) 728-3228 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 



• 

• 

Municipality Related Comments 

• Support annexations of unincorporated pockets into Charles 
Town and Ranson 

• Opinions are divided on attracting "big box" stores 
• Interest in Shepherdstown waterfront opportunities 

County Land Use Comments 
• Considerable concern was voiced over the County's watersheds 

related to water quality and quantity 

• Criticism regarding the loss of open space in the County to 
solar facilities 

• Scrutiny of traffic congestion on narrow roads 

Transportation Safety Spots 
• Strong support for safe paths and sidewalks for students going 

to school 

• Several locations including the Shepherdstown Pike and 

Flowing Springs road intersection were identified that would 
benefit from traffic circles 

• Additional trouble spots were mentioned that matched the 
Highway Problem Areas map 

Bike-Pedestrian Path Suggestions 

• Shenandoah Springs-Patrick Henry Connector 

• Old Standard Quarry Scenic Path 
• Luther Jones Connector Path 

• Harpers Ferry North Path 
The full report can be viewed 
on the County website on the 
2045 Comprehensive Plan page. 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Luke Seigfried, County Planner 

D rt t O . 
1
. Engineering, Planning, and Zoning epa men or rganiza 10n: 

Commission Meeting Date: March 7, 2024 

Special Meeting Date (if necessary): 

Subject (wording to be µlaced on agenda): 

Request a Joint Session of the Counly Commission and Planning Commission to discuss the direction of the 2045 
Comprehensive Plan Update. 

Please provide a description of your request or presentation. including any background information: 

The purpose of this meeting is for County Commission and Planning Commission to discuss the updates Planning 
Commission is drafting for the 2045 Comprehensive Plan update. Staff will also explain the public hearing and 
adoption process of the Comprehensive Plan. The text and action items of the Comprehensive Plan Update arc 
currently being prepared and it is important for Planning Commission to be able to address any questions that County 
Commission has prior to the public hearings and workshops. 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion {tvpe out wording of the motion vou would like the Commission to approve ): 

I move to schedule a Joint Session with the Jefferson County Planning Commission on April 4th, 2024 at I :00 p.m. 
for discussion of the 2045 Comprehensive Plan Update. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 0 Projector 0 1nternet/Wi Fi: O conferenceNideo 

Contact Tnfo1mation: Luke Seigfried 

Email Address: 
complan204 5@.ieffersoncountywv.org 

Phone Number: (304) 728-3228 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 



AGENDA REQUEST FORM 
www. Jeffersoncountywy. orq 

Name: Laura Kuhn 

Department or Organization: Fleet & Facilities Management 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested - 1'1 Choice: March 7, 2024 

If a specific date is needed, please provide reason for specific date: 

Date Requested - 2nd Choice: 

Subject (Wording to be placed on agenda): 

Request for Approval of President's Signature on Permit Application for Electrical Inspection 

Please provide the County Commission with a description of your request or presentation, including any background information: 

* Due to storm damage, a new electrical pole and electrical box had to be installed on North Samuel Street to restore 
power to the old maintenance/mailroom building. The City of Charles Town now handles all electrical inspections within 
the city limits. In order to proceed with the electrical inspection, a permit application must be submitted. The permit 
application requires the signature of the property owner, so I am requesting approval for the County Commission 
President to sign the application so that we may proceed with the inspection. 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Move to approve the President's signature on the permit application in order for the City of Charles Town to perform an electrical 
inspection on the new pole and electrical box on North Samuel Street. 

Attach supporting documents for request, or request may be denied. 
If not attached, exp lain: 

Is equipment needed? Projector Y/ N lnternet/Wi Fi Y/ N. Telephone for conference call Y/N 

Contact information: Laura Kuhn 
Email address: LKuhn@jeffersoncountywv.org Phone Number: 304-728-3355 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/ RECOMMENDATION 

not applicable 





City of Charles Town 
Department of Community Development 

Division of Bulldlng Inspection & Code Compliance 

101 East Washington Street, P.O. Box 14, Charles Town, YN 25414 
Phone: (304) 724-3248 • Fax: (304) 725-1014 • Web: www.char1estownwv.us 

20U! Ioteroatioo.al Bulldiog Code or 2018 International Residential Code with 
Adopted West Vlrgioia Amendments. 

TO OBTAIN A BUILDING PERMIT, THE FOLLOWING ITEMS ARE NEEDED: 

All Commercial 11ro1ects are required to have approved plan(s) submission through the State Fire Marshal's 
Office PRIOR to submitting plans to the City of Charles Town. An approval letter from the State Fire Marshal 
must accompany all such building permit applications to the City. 

1. Completed application. 
2. Two (2) sets of detailed construction drawings; designed to cum1nt code standards: Would yoy like to appty for I permit onHne? 

a. Plumbing plans, riser diagrams 
b. Mechanical plans. manual J 
c. Electrical plans with load calculations and panel schedules 
d. Truss drawings, if used. 

3. Sizes and U values of windows and doors. 

Go to www.mygovernrnentonline.org 
Click on Permits & Licensing 

First time users will need to create an account. 

4. R values of insulation In ceilings, walls & floors. 
5. House location survey with setbacks delineated and labeled, metes and bounds, all easements, parking and driveway areas, scale, 

north arrow, date, tax map and parcel number, deed book and page, record plat application number (where applicable), lot ~a. Im 
width, lot coverage percentage, house and all accessory structure dimensions and distances from property lines, adjoining street 
name(s), and a WV Licensed Engineer or Surveyor's seal and signature. 

6. Signed owner affidavit (If applicant is not the owner). 
7. All fees paid. (See fee schedule). 

R1;9U!RED INSPECTIONS: 
1. Footers, before placement of concrete: 
2. Foundation, a Wall Check survey is required to be approved by zoning prior to framing schedule. 
3. Damp proofing/drain tile (Prior to backfill); 
4. Slabs. before placement of concrete (Radon for habitable spaces): 
5. Framing, rough plumbing, mechanical and electrical 
6. Insulation (before drywall}; 
7. Final 

Inspectors may make unscheduled visits at any time during nonnal business hours. 

A Use and Occupancy Permit will be issued after all final inspections have been successfully completed and documented. 

SCHEDULING INSPECTIONS; 
To schedule an Inspection, please call: 31)4...724-3249 or submit an onllne request through the MyGovemmentOnline portal. 
Be prepared to provide the following information: 
1. Permit Number; 
2. Address of Job Site; 
3. Type of Inspection; 
4. Requested Inspection date; 
5. Name of person requesting inspection. 

NOTE: All Inspection requests for the next working day must be called io no later than 3:00 pm. This office reserves the right to 
change the time deadline for next-day inspections. All inspections will be completed within 48 hours. No appointments will be made. 

CERTIFICATION: By signing below, the applicant acknowledges that all property restriction and easement Information has 
been submitted to the City, and that all Information Is accurate. 

I HAVE READ AND UNDERSTAND THE ABOVE INFORMATION: 

(Print Name) (Signature} (Date) 
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Property Information: 
104 North Samuel Street 

LOCATION OF WORK ➔ Charles Town 
(Address) 

Subdivision Name: N/A 

Property Owner Name: Jefferson County Commission 

Jefferson County Commission 
Owner Mailing Address: Fleet & Facilities Management 

128 Industrial Blvd 
Owner Email Address: Kearne~~vifle, WV 25430 

LKuhn ·effersoncountvwv.ora 

Applicant Name, if different 
Laura Kuhn, Director of Fleet & Facilities Management 

Applicant Emall Address: LKuhn@j effersoncountywv .org 

Property Lot Number and Tax 
Map 

Parcel Type: 

Residential - R 
0 - County Government Commercial -C 

lndus1rial - I 
Other-0 

Owner Phone Number(s) 304-728-3355 

Applicant Phone Numbers(s) 

Total Cost of Improvement: 
(Must include all materials and $ 8500 
labor} 

Building $ 

Electrical $ 8500 

Mechanical (HVAC) $ 

Other $ 
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City of Charles Town 
Department of Community Development 

Division of Building Inspection and Code Compliance 

101 East Washington Street, P.O. Box 14, Char1es Town, WV 25414 
Phone: (304) 724-3248 • Fax: (304) 725-1014 + Web: www.chartestownwv.us 

OWNER AFFIDAVIT 

I, __ J_e_ff_e_rs_o_n_C_o_u_n_ty_C_o_m_m_i_ss_i_o_n _ _ _ , hereby authorize _L_a_u_ra_ K_u_h_n _______ _ 

(OWner Name- Print) (Applicant Name) 

to act as my agent in regards to obtaining necessary permits required to construct 

___ E _le_ct_ric_a_l _Po_ l_e _&_B_o_x _____ on my property known as __ 1_04_ N _. s_a_m_u_e_l S_ t.;_, C_ h_a_rl_es_ To_w_n __ 

(Type of Structure) (Physical Address) 

in Charles Town, West Virginia. 

Owner's Signature: Date: 
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Current List of Codes Adopted by the City of Charles Town: 

Building lntematlonal Bulldlng Code 2018 

Building lntematlonal Residential Code 2018 

Fire NFPA 101 2021 

Mechariical International Mechanical Code 2018 

Plumblng International Plumbing Code 2018 

Residential Energy International Energy Conservation Code 2015 

Commercial Energy ANSI/ASHRAE/IESNA 90.1.10 

fuel Gas International Fuel Gas Code 2018 

EJectrlcal NEC2020 

Accesslbillty IBC2018 

Handicap ANSl2009 

Pool International Swimming Pool and Spa Code 2018 

CONTRACTORS LICENSING INFORMATION 

D Check HERE if the Contractor has a current City Business License. 

All contractors and subcontractors/lrades are required to obtain a City of Charles Town business license as a 
prerequisite prior to the start of any work. Contact the City Finance Department to obtain a City business license 
or email businesslicense@charlestownwv.us 

All information below must be com~1leted to process the .lermit . 
NAME OF CONTRACTOR ADDRESS Phone WV LICENSE# f CITY# 

Applicant (not owner) I NIA 

Architect 
N/A 

General Contractor 

Excavation 

Cona-ete 

Caroentrv 

Electric:al G&TTT 1 oo Pit Lane, Martinsburg 304-263-2818 WV-010406 
M01?n!', 

Plumbing 

Sewer 

Mechanical 

Roofinq 

Masonry 

Drywall or Lathing 

Sonnkler 

PavlM 

FireA!ann 
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BUILDING PERMIT TYPE 
(Only complete areas that pertain to your project) 

PERMIT TYPE: 

0 BUILDING (8) 0 MECHANICAL (M) 0 PLUMBING (P) ~ ELECTRICAL (E) 0 OTHER ( 0) 

IMPROVEMENT lYPE: PROPOSED USE: 

0 NEW CONSTRUCTION (1) 
ASSEMBLY RESIDENTIAL 
0 THEATRE (1) 0 HOTEL. MOTEL (16) 

0 ADDITION (2) 0 NIGHT CLUB (2) 0 MULTI-FAMILY (17) 

0 AL TERA TION (3) 0 RESTAURANT (3) 0 IRCTWO FAMILY(18) 

□ REPAIR REPLACEMENT (4) OTI-iER ASSEMBLY 0 IRC SINGLE FAMILY (19} 

□ DEMOLITION (5) 
0 CHURCH (4) 
0 BUSINESS (5) STORAGE 

□ RELOCATION (6) 0 EDUCATIONAL (GRADES 1-12) (6) 0 MODERATE HAZARD (20) 

□ FOUNDATION ONLY (7) 0 DAY CARE FACILITY (7) 0 LOW HAZARD (21) 

0 ACCESSORY STRUCTURE (SHED) {B) 
□ POST HIGH SCHOOL (8) 

0 DECK(9) FACTORY 0 OTHER(22) 

D FENCE(10) 0 MODERATE HAZARD (9) 

□ SIDEWALK/ DRIVEWAY (11) 0 LOW HAZARD (10) 

□ MECHANICAL(12) 
0 HIGH HAZARD (11} 

□ PLUMBING (13) INSTITUTIONAL 

□ ROOF I SIDING (14) 0 GROUP HOME (12) 
□ HOSPITAL (13) 

0 ELECTRICAL (15) □ JAIL (14) 
0 MERCANTILE (15) 

0 OTHER(15) 

FRAME TYPE (CHECK ONE ONLY) 

Steel (1) Masonry (2) ConCl'ete (3) Wood (4) Other (5) 

EXTERIOR WALLS (CHECK ONE ONLY) 

Steel (1) Masonry(2) Concrete (3) Wooc1(4} Otner (5) 

(Only complete areas that pertain to your project) 

NO. FEET NO.OF SQ.FT.OF 

Frontacre· Stories Lot Area• 

FrontSe1back• Bedrooms Building Area* 
AcGesscry Structures: 

Rear Setback.• Full Baths (storaae buildlnos;sheds;nonls;etc. l 

Left Setback• Partial Baths Living Area 
D Finished 

Right Setback• Garages Basement Area U Unfinished 
I I 1 ..i,,,v 

Elevation Windows Garage Area □ 2story 

Bu"dino Heloht• Fire Places Office/Sales 

Enclosed Parking Oeck/Porch/StooP 
#OF RESIDENTIAL 
UNITS• Outside Parkinc Roof (# of souares I 
• Only needed for New Construction I Additions 
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ELECTRICAL INFORMATION 

Total Service AMPS # of Circults: __ 2 WIRE __ 3 WIRE __ 4 WIRE I # of Service Outlets: 
_11ov __ 220v 

Only commercial appllcatlons need to complete electrlcal Information below (If applicable) 

POWER DEVICES OUTPUT/LOAD POWER DEVICES OUTPUT/LOAD 

1 4 

2 5 

3 Total# of 
Motors 

PLUMBING PERMIT APPLICATION 

Enter the Number of Fbnures Being Installed or Replaced 

Tubs/Showers Drinking Fountains Back Flow Preventers 

Shower Stalls Floor Drains Water Pumps 

Lavatories Water Heaters Roof Openings 

Tollets Water Softeners Parking Lot Drains 

Urinals Sewage Ejectors Inside Downspouts 

Sinks Sump Pumps Swimming Pools 

Laundry Tubs Grease Traps Other 

Dishwashers Bidets Fire Sprinklers (YIN) 
I 

Garbage Lawn Sprinklers (YIN) 
Disposals 

TOTAL FIXTURES 

Publ le Water (YIN) Public Sewer (YIN) 

Water Service Size IN. Water Meter Size IN. Avg. Daily Water Use GPD 

Est. Start I I Est. Finish I I Est. Value$ 

MECHANICAL PERMIT APPLICATION 

Enter Number of New or Replacement Units 

Forced Air Furnaces Incinerators Air Handllng Units 

Unit Heaters Boilers Heat Pumps 

Gas/011 Conversions Coil Units Air Cleaners 

Space Heaters Window A/C Units Humidifiers 

Gravity Furnaces Spli1 System A/C Dehumidifiers 

Coal Stokers A/C Compressors other 

Service Revisions 

Type of Heating Fuel (Check One) Gas __ Oil __ coa1 --Wood __ 

Other 

E11t. Value $ 
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ADDITIONAL INFORMATION 

Permit/ Improvement Type: (If not listed above) 

Complete Description of Work: 

Damage to the County's building at 104 N. Samuel Street happened during a storm on July 14, 2023. 

The storm caused the electrical lines that were going to the buildinci to be riooed from the bricks and unsecure. 

Due to the damage to the brick, we are unable to attach the lines back to the buildina. We neeri.,.,; tn olant ::i nnlt> and 

have a new electrical box installed. Our work order number with Potom-"'C Edison is 7R7 ~c::,t~Rn n,,, -• ,;, 

contractor is G& TTT WV-010406 and el • • ,n i<:. Rnhhi ,:, T;:ihl..,r m..,,..+,.,., olot"tril"i<>n ::!fM()1 '>cc 

Est. Start 2 J 
2 

I 24 I Est. Finish 3 I 1 I I Est. Value$ 
8500 

24 
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JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Mike Sine 

D O . . BSA epartment or rgamzat1on: 

Commission Meeting Date: 3/07/2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

1) Employee Transfer 
2)' Jtnalysis Report Update 
3) EMS Salary Enhancement Funds g 
Please provide a description of your request or presentation, including any background information: 

I) Transfer Beryl Dixon from part-time to fu\J-time position with consideration for restoring Medical Leave balance. 
2) Update on tirneline or presentation of results of the Undcrserved Analysis Report. 
3) Discussion and potential action on the dispursement of EMS Salary Enhancement Funds. 

Type of Request: (Funding/Hiring): hiring 

Funding/Salary/Hourly Amount: n/a 

Name of Hire (if Applicable): Beryl Dixon 

Grade/Step/Hours {PT/FT): FT 

Start Date (beginning of pay period): 2/25/2024 

Post Probationary lncrease (lf applicable): n/a 

Any AdditionaJ Conditions of Employment or Funding Comments: 

Ms. Dixon has been an employee for ?yrs, 5 of which were full-time. She reduced her status to part-time on 
6/25/2023 to pursue educational opportunities. She wishes to return full-time and being less than I year since 
transferring to part-time requests to have her Medical Leave balance restored. 

Recommended Motion (type out wording ofthe motion you would like the Commission to approve): 

Move to transfer Beryl Dixon from part-time to full-time FF/Paramedic III position at her current pay rate and restore 
her previous Medical Leave balance of255.87 hours. This is to be effective 2/25/2024. 

Attach supporting documents for request, or request may be denied. 
if not attached, exp Jain: 

ls equipment needed? 0Projector 01nternet/Wi Fi: Oconference/Video 

Contact lnfonnation: Mike Sine 

Email Address: 
msine@jccsa.org 

Phone Number: 304?283287 



JEFFERSON COUNTY COMMISSION 
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JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Mike Sine 

D O . . ESA epartment or rgan1zat1on: 

Commission Meeting Date: 3/07/2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

4) Promotion of parttime employee 

Please provide a description of your request or presentation. including any background information: 

4) Due to newly aquired certification, promote Corey Waslh from FF/.'\EMT If to FF/Paramedic 11. 

Type of Request: (Funding/Hiring): Promotion 

Funding/Salary/HourJy Amount: n/a 

Name of Hire (if Applicable): Corey Walsh 

Grade/Step/Hours (PT/FT): PT 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): n/a 

Any Additional Conditions of Employment or Funding Comments: 

Recommended Motion (type out wording of the motion vou wouldlike the Commission to approve): 

Move to promote Corey Walsh from FF/AEMT 11 to FF!Pararnedic TI with a new pay rate of$26.76/hr. This is to be 
effective 12/31/2023. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Js equipment needed? □Projector 01nternet/Wi Fi: OconferenceNideo 

Contact Information: Mike Sine 

Email Address: 
msine@jcesa.org 

Phone Number: 3047283287 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 
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JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name: Nathan Cochran 

D t O . t· Prosecuting Attorney's Office epartmen or rgamza 10n: 

Commission Meeting Date: March 7, 2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

Report by legal counsel 

Please provide a description of your request or presentation. including anv back12.round information: 

See attached 

Type of Request: (Funding/Hiring): NIA 

Funding/Salary/Hourly Amount: NIA 

Name of Hire (if Applicable): NIA 

Grade/Step/Hours (PT/FT): NIA 

Start Date (beginning of pay period): NIA 

Post Probationary Increase (If applicable): NIA 

Any Additional Conditions of Employment or FWlding Comments: 
NIA 

Recommended Motion (!)pe out wording ofthe motion vou would like the Commission to approve): 

NIA 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 0 Projector D rnternet/Wi Fi: O conference/Video 

Contact Infmmation: Jaymee Houser 

Email Address: 
jhouser@jcpawv.org 

Phone Number: 304-728-3318 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 

a. Discussion of minor boundary issue between Berkeley and Jefferson Counties. 

b. Consider matters involving or affecting the construction, planning, purchase, sale, or 
lease of property. 



Name: Jane Tabb 

JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

D rt t O . t· JC Farmland Protection Board epa men or rgamza 10n: 

Commission Meeting Date: March 7, 2024 

Special Meeting Date (if necessary): 

Subject (wording to be placed on agenda): 

Pe. mission to advertise job position - Director of Farmland Protection Board program 

Please provide a description of vour request or presentation. including any back!?round information: 

Type of Request: (Funding/Hiring): 

Funding/Salary/Hourly Amount: 

Name of Hire (if Applicable): 

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period): 

Post Probationary Increase (If applicable): 

Any Additional Conditions of Employment or Funding Comments: 
The position will be funded by the Fannland Protection Board. 

Recommended Motion Uvpe out wording o[ the motion vou would like the Commission to approve ): 
I move to grant pennission to advertise the Director of Farmland Protection position. 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? 0 Projector D 1nternet/Wi ri: O conferencc/Video 

Contact Information: Jane Tabb 

Email Address: 
Vinemont. fann@gmail.com 

Phone Number: 304.725.4325 



JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Additional Comments Page: 



Jefferson County Farmland Protection Board 
Executive Director 

OUR MISSION: 
"Agriculture is an integral and viable part of the County's economy, landscape, natural 

resources, and sense of community." Jefferson County Commission, 2000 

The mission of the Jefforson County Farmland Protection Board is to protect productive 
farmland for future generations in order to maintain the long-term viability of agriculture in 
Jefferson County. 

We accomplish our work through holding purchased and donated conservation easements, 
collaborating with like-minded organizations, and providing community outreach and education 
to raise awareness about farmland protection. 

WHO WEARE: 
Jefferson County, the eastern-most county in West Virginia, is experiencing a high rate of 
conversion of agricultural land to other uses. The county comprises over 212 square miles in the 
Eastern Panhandle of the state, which places us within the Washington/Baltimore metropolitical 
statistical area. The area is served by Interstate 81, US Routes 340 and 9, and the Amtrak and 
MARC rail systems. Our program was established in 2002, and presently we hold 58 easements 
with 6,840 acres ofland. 

WHAT WEDO: 
Using locally generated funds (a percentage of Real Estate Transfer Tax income) combined with 
Federal funds (NRCS, ABPP and others) the Jefferson County Farmland Protection Program 
(JCFPP) purchases permanent easements on qualifying properties. These easements protect the 
agricultural, environmental and scenic attributes of the property and, most importantly, enable 
and support the continued agricultural usc of the land. To date, several easement clusters have 
emerged over the years, creating and protecting large agriculturally productive areas in the 
county. Through our stewardship program, we monitor our protected properties to ensure the 
continued integrity of the conservation easement. 

THE OPPORTUNITY: 

The incoming Executive Director will have the opportunity to build on the history and success 
of the Program and, in particular, manage the growing stewardship responsibilities that the size 
and scope of the program have created. ln addition, the successful candidate will work with the 
JCFP Board to continue to solicit, evaluate and purchase easements on agricultural properties in 
the County. 

The annual operating budget of $230,000.00 includes management of 1 full time staff member 
whose focus is on stewardship of existing easements (this position is shared with the 
neighboring Berkeley County Farmland Protection Board). Locally collected Transfer Tax 
funds and private donations typically generate upwards of 1 million dollars for casement 
purchases as well as providing the Program's operating budget. When an agricultural property 



meets certain criteria, Transfer Tax funds can be combined with matching Federal funds for 
the purchase of such casements. 

The Executive Director actively protects and advocates for the local funding stream as well 
as identifies and pursues other potential funding sources to maintain the viability and 
purchasing power of the Program. 

Although primarily an office job, the Executive Director often works in the field (Jefferson 
County) conducting site visits for documentation and/or monitoring of properties. 
As the public face of the program the Executive Director interacts with landowners already in 
the program; those seeking to apply, and the general public in a variety of local and state 
forums. 

We envision the successful candidate to be competent and versatile in using social media 
and other appropriate venues to disseminate information about the program. In addition, 
he/she must be comfortable dealing with individual landowners to explain the program and 
walk them through what can be a complicated submission process. 

Qualifications for Candidates: 

First and foremost, the Candidate for this position should be self-directed, highly self­
motivated, and possess a strong work ethic and initiative. 

As the public face and spokesperson/or the Program, Lhe Candidate must have: 

• strong interpersonal skills and ability to work with constituents (landowners), 
contractors, board of directors and county council. They will benefit from a 
knowledge of Jefferson County. 

• skills for initiating face-to-face, telephone, and written outreach 
• skill, comfort and confidence in public speaking. 
• competence in all applicable social media platforms used for marketing and information 

sharing. 
• strong technical writing skills as well as the ability to write clear, concise and 

interesting copy for public consumption. 

As the business managerfor the Program, the Candidate must have: 

• administrative and organizational skills appropriate for running a complex 
business. 

• ability to coordinate and direct contracted work for finances, legal services, etc. 
• ability to manage complex, often multi-year timelines. 
• ability to work independently. 
• ability to manage budgets, resources and general financial business processes. 
• ability to effectively manage, supervise and evaluate JCFPB employee(s). 
• working knowledge of GTS and other land mapping software. 



• commitment to the goals outlined in the JCFPB Strategic Plan (available on the 
website). 

Ideal candidates will have the following: 

• Bachelor's degree is required; graduate degree in a related field is preferred. 
• Genuine interest in Jefferson County Farmland Protection Program's mission of 

preserving the agricultural resources and rural character of the county. 

• Knowledge of the agricultural community and culture and awareness of issues and 
concerns affecting landowners and their property. 

• Knowledge of conservation issues and the benefits ofland preservation, 
particularly with regard to agricultural/farm use. 

• Knowledge ofNRCS FRPP and ACEP/ALE easements, including the 
application and acquisition process for ACEP/ ALE. 

• Knowledge of the Department ofinterior's American Battlefield Protection 
Program and their application and acquisition process. 

• Minimum of five years of relevant, demonstrable management experience is 
required, including successful financial management, board relations and a proven 
capacity to motivate, mentor and lead staff. 

In addition, attributes of patience, perseverance and commitment to preservation of the 
agricultural way of life and environment are key qualities for the future Executive Director. 
Easement applicants, predominantly long time, family fanners/landowners, have many 
questions and often require patient shepherding through the many aspects of the application 
process (as brief as two years or as long as five). Likewise, successive owners of protected 
properties will require careful and tactful guidance to ensure that they understand and uphold 
the conservation values protected under the easement. 

Compensation: 

JCFPB offers a competitive pay rate, commensurate with experience, and flexible work 
environment. As per JCFPB's personnel policy, full-time staff are eligible for State 
sponsored health and retirement benefits as well as paid leave. This position is expected to 
be compensated between $65,000 - $80,000. 

To Apply: 
Please email your cover letter, names and contact information of three profession references, and 
resume to J effersonraiwyfp.org. Applications will be accepted until COB, (DA TE) Please do 
not send photographs. Additional information about the Jefferson County Fannland Protection 
program as well as a complete job description can be found at wvfp.org/Jefferson. 

Equal Opportunity 

The Jefferson County Farmland Protection Board celebrates, supports, and thrives on our 
differences to benefit our staff: our mission, and our community. We arc an equal opportunity 



workplace and do not discriminate based on race, color, religion, sex, gender identity, national 
origin, political affiliation, sexual orientation, marital status, disability, genetic information, 
age, parental status, military service, or other non-merit factors. 



Name: 

AGENDA REQUEST FORM 
www. ieffersoncountvwv. orq 

Department or Organization: Jefferson County Commission 

Estimation of amount of time needed for appointment; 

Date Requested - 1st Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested -2nd Choice: 

Subject ( Wording to be placed on agenda); Determination of FY25 Tax Levy Rate 

Discussion/Action to determine levy rate of Class J Property for FY25 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y / N lnternet/Wi Fi Y /Nt Telephone for conference cal I Y / 

Contact information: 
Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





JEFFERSON COUNTY, WEST VIRGINIA 
CALCULATING REDUCED LEVY RATE 

2024 - 2025 

ROLL BACK VALUE WEIGHTED 

CLASS (ColumnD) X WEIGHTING ASSESSED VALUE 

Class I $ X 0.01 = $ 0 
Class 2 3,661,148,300 X 0.02 = 73,222,966 
Class 3 1,092,716,152 X 0.04 = 43,708,646 
Class 4 502,372,789 X 0.04 = 20,094,912 

Total All Classes $ 5,256,237,241 (Total WAV) $ 137,026,524 

Assessor's Valuation % per PVC: 1.85%1 
Previous year's projected $ 17,652,288 102.85% % $ 18,155,378 

Divide by the TOTAL WEIGHTED ASSESSED VALUE (Total WAV) 
(use 4 decimal places here) $ 0.1325 ___ __;,_:_ __ 

The result of this division is then multiplied x 100 (use 2 decimal places here) 
and this will = the Class 1 Levy Rate in cents per $100 of assessed value 

The Class 2, 3, and 4 Levy Rates are determined by multiplying the Class I 
Rate as follows: 

Class 1 Rate 13.25 ¢ ------ X 2 = 

Class 1 Rate 13.25 ¢ ------ X4 = 

DO NOT USE RATES IN EXCESS OF 2 DECIMAL PLACES 

Divide by the TOTAL WEIGHTED ASSESSED VALUE (TOTAL WAV) USE 4 DECIMAL POINTS HERE 

West Virginia State Auditor's Office 
Local Government Services 

13.25 

Class 2 Rate: 
1 2s.so 

Class 3 & 4 Rate: 

1 s3.oo 1 

0.1325 

County Budget Form 
Rate Sheets 





JEFFERSON COUNTY, WEST VIRGINIA 
CALCULATING REDUCED LEVY RATE 

Maximum with Hearing 
2024- 2025 

ROLL BACK VALUE 

CLASS (ColumnD) X WEIGHTING 

Class I 
Class 2 
Class 3 
Class 4 

Total All Classes 

$ 

$ 

Assessor's Valuation % per PVC: 

X 
3,661,148,300 X 
1,092,716,152 X 

502,372,789 X 

5,256,237,241 

Previous year's projected$ 17,652,288 

0.01 
0.02 
0.04 
0.04 

(Total WAV) 

1.85%1 
111.85% 

= 
= 
= 
= 

% 

Divide by the TOTAL WEIGHTED ASSESSED VALUE (Total WAV) 

WEIGHTED 

ASSESSED V ALOE 

$ 0 

$ 

$ 

------
73,222,966 
43,708,646 
20,094,912 

137,026,524 

19,744,084 

(use 4 decimal places here) $ ------0.1430 

The result of this division is then multiplied x 100 (use 2 decimal places here) 

and this will = the Class 1 Levy Rate in cents per $100 of assessed value 

The Class 2, 3, and 4 Levy Rates are determined by multiplying the Class I 
Rate as follows: 

Class 1 Rate 14.30 ¢ ------ X 2 = 

Class 1 Rate 14.30 ¢ ------ X4 = 

DO NOT USE RATES IN EXCESS OF 2 DECIMAL PLACES 

Divide by the TOTAL WEIGHTED ASSESSED VALUE (TOTAL WAV) USE 4 DECIMAL POINTS HERE 

West Virginia State Auditor's Office 
Local Government Services 2 

14.30 

Class 2 Rate: 
1 2s.so 

Class 3 & 4 Rate: 

1 s1.20 1 

0.1441 

County Budget Form 
Rate Sheets 





AGENDA REQUEST FORM 
www.jeffersoncountywv. orq 

Name: Edwina Benites, Interim County Administrator 

Department or Organization: Jefferson County Commission 

Estimation of amount of time needed for appointment: 

Date Requested - 1'1 Choice: March 7, 2024 
If a specific date is needed, please provide reason for specific date: 

Date Requested - 2"d Choice: 

Subject (Wording to be placed on agenda): Interim County Administrator Reports 

.!. Circuit Clerk's Office printers 

.,I.. TIF Attorney 
,.I. Opioid Settlement Plan 
• Approval of Budget Dates 
.;i. Impact Fee Study 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request? Y/N NO 
If so, how much? $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

Is equipment needed? Projector Y/N lnternet/Wi Fi Y/N. Telephone for conference call Y/N 

Contact information: 
Email address: Phone Number: 

FOR COMMISSION STAFF USE ONLY- FINANCIAL IMPACT/RECOMMENDATION 





PRESJl) ENT 
8tew Stob.p her 

VICE PRESIDFN·t· 
Jaw; Tabb 

COMMISSION Ell 
'.{ru:,-il Jackson 

COMMISSIONER 
Jmrnjer Krouse 

COMMISSIONER 
PashaMajdi 

To: 

JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, vVV 25414 

Phone: (304) 728-3284 Fax: (304) 725-7916 
Web: www.jeffersoncountywv.org 

Commissioner Tricia Jackson 
Commissioner Jennifer Krouse 
Commissioner Pasha Maj di 
Commissioner Steve Stolipher 
Commissioner Jane Tabb 

From: Edwina Benites-LM, interim county administrator 

Date: March 1, 2024 

Re: Interim County Administrator Report, March 7, 2024 

Summary: 

A. Circuit Clerk's office printers 
B. TTF lawyer 
C. Opioid settlement plan 
D. Budget dates approval 
E. Impact Fee Study 

A. Circuit Clerk's otlice printers: 

At the February 15, 2024, Commission meeting, I was tasked with assisting the Circuit Clerk in the 
purchase of two printers. I worked with the Circuit Clerk and our IT department to identify and 
order printers. Once the Circuit Clerk approved the printers, they were purchased and shipped to 
her office. 

B. TIF lawyer 

On September 7, 2023, the Jefferson County Commission tasked the county administrator with 
hiring outside counsel to advise regarding the Hill Top House and tax increment financing (TIF). 

On January 18, 2024, the Commission provided additional guidance to the interim county 
administrator stating that I provide letters of engagement for review before hiring a TIF attorney. 
The Commission additionally requested that the engagement letters detail any interested firm's 
business before the County Commission. 

On February 15, 2024, the Commission voted 5-0 to hire Spilman, Thomas & Battle and requested 
that I set up a time for the attorney to present and answer the Commission's questions. I signed the 
engagement letter and updated both parties. Spilman, Thomas & Battle will present and answer 
questions at the March 21, 2024, Commission meeting. 

Interim O!unty AcJministratc,r 
Edwina. n,<11itl'S 



Page2 

C. Opioid Settlement plan 

The State and many local governments will receive significant opioid settlement funds. The 
County was allocated $1,190,509.59 in opioid settlement funds. The County transferred the funds 
into a CDAR account to accrue interest- according to votes taken on February I st and 15th. The 
funds will be available September I. 

To be good stewards of these funds, the County will host a public workshop to (J) undersland the 
opioid crisis in Jefferson County; (2) understand how the opioid settlement funds can be used; and 
(3) receive constituent input on priority funding areas. 

I have contacted our attorney, the Health Department, the prosecutor's office, and the Sheriff's 
office to provide presentations. I am also coordinating with the municipalities. 

Suggest motion: 
• Motion to host a public hearing on the opioid crisis and use of o ,ioid settlement funds on 

April 15, 2024, at 6:00 pm. 

D. Budget dates approval 

Suggested motion: Motion to approve the following public meetings to consider the budget: 
• March 12, 14, and 19 beginning at 9:30 am for Budget Workshops 
• March 19 at 6:00 pm for a Community Forum for the Public Hearing of the Budget 

Attachment 1- FY25 Budget Process Calendar 

E. Impact Fee study: 

At the February 15, 2024, Commission meeting, the Commission directed the interim county 
administrator to obtain a proposal from Tischler Bise to review impact fees, with a special emphasis 
on school and emergency service impact fees. 

Tischler Bise submitted a proposal. 

While Jefferson County Policies and Procedures Bidding and Contract Policy (#318) does not 
include a bidding procedure for services such as impact fee review, the Commission may choose to 
place the study out for bid. I have attached a sample request for proposals (RFP) should the 
Commission choose to pursue an other-than-sole-source contract for the impact fee study. 

Suggested motion: Motion to task Planning, Zoning, and Engineering with creating and soliciting a 
equest for proposals for an impact fee study for all the existing entities. The school system will be 

,responsible for its ortion of the study. 

Attachment: 2- 2024-02-26 Impact Fee Recalculation RFP- Draft 



FY 25 Schedule 

Jefferson County Commission 
FY25 Budget Process Calendar 

Revised 02/16/2024 

Budget Director to compile estimate of revenues 

More aGGUrate properly valuations are available. Budget Director to adjust projected revenues 

Tue&day, February 6, 2024 Budget Charge from Commissioners 

Mid January 2024 Preliminary health insurance renewal rates available 

Tuesday, January 16, 2024 Budget reports distributed to departments (per auditor's office should be done no later than the 
1 st week of Feb 111ary) 

Friday, February 9, 2024 Department Heads to return budgets to Budget Director (per regulation must be done by March 
2nd) 

Friday, February 9, 2024 Elected Officials to return budgets to Budget Director (per regulation must be done by March 
2nd) 

Monday, February 26, 2024 Budget Binders distributed to Commissioners 

Tuesday, February 21, 2024 • CANCELLED Tuesday evening Budget 101 (6:30 PM) 

February 27, & 28, 2024 Need to schedule two to three full days of individual deparlment budget presentations to the 

Thursday, February 29, 2024 

March 12, 14 & 19, 2024 

Tuesday, Mcirch 19, 2024 

Thursday, March 21, 2024 

Tuesday. April 16, 2024 

Friday, April 19, 2024 

Commissioners 

Assessor to certify value or real and personal property (per regulation must be done by March 
3rd) 

Final health insurance renewal rates obtained 

Budget Workshop for Commissions 

Schedule community forum for public hearing of budget (per regulation must be done between 
March 7th and March 28th) 

Currently, this is an evening regular session. Commissioners adopt budget (per regulation 
must be done by March 29th) or Special Session on Tuesday, March 26, 2024. 

Budget must be published by March 28th each year in the local paper of record. 

Health insurance renewal ratesloptio ns presented to Commissioners 

Commissioners reconvene and consider any objections, and proceeds wtth the laying of 
property tax levy rates (per regulation must be done by April 16th. the 3rd Tuesday of April) -
Normally a 9:30 meeting 

Budget Director to forward the levy order to the state Auditor's Office (per regulation must be 
done within 3 days of the 3rd Tuesday in April) 





REQUEST FOR PROPOSALS 

2024 
RECALCULATION OF IMPACT FEES & FEF/ 

SPECIFICATIONS AND IN 

Jefferson County Commission 
Jefferson County, West Virginia 

P.O. Box 250 
Charles Town, WV 25414 
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Jefferson County, \VV 

Jefferson County Commission 
Jefferson County, West Virginia 

REQUEST FOR PROPOSALS 
For 

Recalculation of Impact Fees 

2024 RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 
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JEFFERSON COUNTY COMMISSION 
JEFFERSON COUNTY, WV 

NOTICE 

REQUEST FOR PROPOSALS 

RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

Notice is hereby given that sealed proposals will be received at the Engit:t ing Department - Office of 
Impact Fees, W1til 10:00 AM. Frida) . April 5. 2024, local prevailing ti~ for furnishing all labor, 
materials and equipment, and performing all work necessary and inc1aenu( to: Recalculation oflmpact 
Fees & Fee Schedule Update, in accordance with the specifications, d contr wt documents within. 

There will be no pre-proposal meeting. All questions reg,-aing ~ p shall bes~ m·tted in writing to 
the Jefferson County Engineering Department - Office 01 ~ pact Fe! s no later than . o Fri av. 
March 22. 2024. Questions received after that time v i-H Q._~ e addre ~ed. Questions sho M ue emailed 
to Michelle Mason, Impact Fees Program Specialist, at mm l r@: count wv.or All submitted 
questions and the County's written response to each will be a, e as an addendum on or before 
Frida\, March 29, 2024. 

Potential bidders are responsible for conta f eering Department -
Office of Impact Fees at 304-728-3331 or !!!m!!!.'l~ ~ ::::1::.;.:;::.::.i~~~!.I.!J~ ~ o request a copy of the 
addendum. Bidders must acknowledge receipt osal form, which shall 
be submitted with the proposal package. 

Proposals shall be addresse an m· • to the: 

Jefferson Coun n meeri artme 
Office of 
P.O.B~ 

des T 

physical address of: 

Jeff erso <Sounty En gin ening Department 
Office of'l~ act Fees 
116 East Washington Street, Suite I 00 
Charles Town, '\ V 2'5414 

and shall be labeled: 

Jefferson County Impact Fees - 2024 Fee Schedule Update Proposal 

Proposals shall be received by 10:00 AM. Fridav. April 5. 2024. One original and two copies of the full 
proposal package must be provided. They will be opened and the prices read aloud at that time in the 
Jefferson County Engineering Department conference room. Any Proposer who wishes his proposal to 
be considered is responsible for making certain that his proposal is received in the Engineering 

Page 3 of24 



Department by the proper time. No oral, telegraphic, electronic, facsimile, or telephonic proposals or 
modifications will be considered unless specified. Proposals received after the scheduled Submittal 
Deadline will be returned unopened. Proposals must bear original signatures and figures. 

Any questions regarding this project should be addressed to: 

Jefferson County Engineering Department 
Office of Impact Fees 
P.O. Box 716 
Charles Town, WV 25414 

Attn: Michelle Mason, Impact Fees Program Specialist 

Phone: (304) 728-3331 
Emai I: mmason@jeffersoncountywy.org 

Page 4 of24 



INSTRUCTIONS TO PROPOSER 

ACCEPTANCE PERIOD. Unless otherwise specified herein, proposals shall be valid and honored for a 
period of Ninety (90) calendar days from the submittal deadline date. 

ADDENDA ACKNOWLEDGMENT. Each proposal shall include specific acknowledgment in the 
space provided of receipt of all addenda issued during the solicitation perioel. Pailure to acknowledge 
may result in the proposal being rejected as not responsive. 

AUTHORIZED SIGNATURES. Every proposal must be signed b: tfte p~ o1 or persons legally 
authorized to bind the Proposer to a contract for the execution of th work. ~on request of the Jefferson 
County Commission, any agent submitting a proposal on beha'll\ 'lf a ftroposer sh.a ll provide a current 
power of attorney certifying the agent's authority to bin~ e Proposer. If an indivi~ al makes the 
proposal, his or her name, signature, and post office add1i.ess must be shown. If a fim1 or partnership 
makes the proposal, the name and post office address of ·· e firm or partnership and the s ·gnature of at 
least one of the general partners must be shown. If a corpo1~ 101?._ ma es ttie proposal, ~ proposal shall 
show the name of the state under the laws of which the corporu'ft!im ts chartered, the name and post 
office address of the corporation and the title of the person signin•1 on behalf of the corporation. Upon 
request of the Jefferson County Commission\ . e corporation shall pnn ide a certified copy of the bylaws 
or resolution of the board of directors showin,g:§the authority of the offi er si-giiing the proposal to 
execute contracts on behalf of the corporation. 

AW ARD OF PROPOSAL. Awai:d will be made } the .ProposeN ffcrmg the most advantageous 
proposal after consideratio ot" af Evaluation Criter~-set forth below. The criteria are not listed in any 
order of preferences. The ~ fferson County Commiss~ n will evaluate all proposals received in 
accordance with the Evalua.tion Crite ·a. The Jefferson €01-!fltY Commission reserves the right to 
establish weight factors that wrll be a plied to the c~~;J tvllepending upon order of importance. Weight 
factors and evaluation scores wil n )ti, lea unz ~fter award of proposal. The Jefferson County 
Commission s 1a lot ~ obligated m accept tlie k~,~est priced proposal, but will make an award in the 
best intenms of the Jelfors.m Counf)s mission after all factors have been evaluated. 

CANCE1..LATION OF SOLlC ll.ATIO The Jefferson County Commission may cancel this 
solicitatio}.t any time. 

relative thereto. 

1. Contract-The entire and integrated written contract/agreement between the Owner and 
Contractor which shall consist of the Request for Proposal, all Addenda, the RFP Terms 
and Conditions, the Proposal, any written Change Order modifications, and Performance 
Bond(s). The Contract supersedes prior negotiations, representations, or agreements, 
whether -written or oral. 

2. Contractor - Same as Successful Proposer. 
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3. May- Indicates something that is not mandatory, but permissible. 

4. Owner - The Jefferson CoW1ty Commission, the entity with whom Contractor has entered 
into the Contract/ Agreement and for whom the Work is to be performed. 

5. Proposal-The offer made by the Proposer. 

6. Proposer - The person or firm making the offer to the Owner to perform work. 

7. RFP - Acronym for "Request for ProposaJ". 

8. Shall/Must - Indicates a mandatory requirement. 

9. Siu.mid- Indicates something that is recommend d 

10. Submittal Deadline - The date and tirn o or e ore 
submitted. 

1 l . Successful Proposer - The person, contractor. or fi~ ~ horn the award is made. 

DOCUMENTS TO BE RETURNED WITH PROPOSAL. Failure 10 completely execute and submit the 
required documents before the Submittal Dea, 'tin may render a propo-.'8 non-responsive. The documents 

be 

that must be returned by the SubmittaJ Deadlin Hsted on the form et ittcd "P) oposal Documents To Be 
Returned" and attached hereto. 

INK OR TYPEWRITTEN. All infonnation, prices_ notafr ns, signatures, and corrections must be in ink or 
typewritten. Mistakes may be cfossed out and correct\ (')ns'typed or p h1fud adjacent to the mistake and 
initialed in ink by the perso.1 s1gnm~ il proposal. 

NOMENCLATUREs/4~ te'mis Sue essful Proposer, Sucecssful Contractor, and Contractor may be used 
interchangeably in these speoi~ ·ation a d shall refer exc sively to the firm with whom the Jefferson 
County Commission enters into a clmtract be£aus~• of this solicitation. 

NON-COI:)tU SION AFHillAVIT. Pr )jX."lsers are required to submit a Non-Collusion Affidavit with their 
Proposais. See attached Affi avi't. If there is reason to believe that collusion exists among the Proposers, the 
JeffeQ~ unty Commission ay refuse ro,consider proposals from participants in such collusion. 

OPENING OF JJR§)POSALS. ~I! proposals, irrespective of irregularities or informalities, will be opened 
and the names of'~ Rroposers a d proposed prices will be publicly read aloud at the Submittal Deadline. 
All interested person~ are invited to be present at the opening and reading of proposals. 

POSTPONEMENT F I~ENING. The Jefferson County Commission reserves the right to postpone the 
Submittal Deadline and • pening of proposals any time before the date and time announced in the Request 
For Proposals or subsequent addenda. 

PRICE DISCREPANCIES. In the event that there are unit price items in a proposal schedule and the 
"amount" indicated for a unit price of an item does not equaJ the product of the unit price and quantity listed, 
the unit price shall govern and the amount will be corrected accordingly. If there is more than one item in a 
proposal schedule, and the total indicated for the schedule does not agree with the sum of prices of the 
individual items, the prices given for the individual items shall govern and the total for the schedule will be 
corrected accordingly. The Proposer will be bound by said corrections. 
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PRICES. All Proposals shall give the prices proposed, both in writing and in figures, shall give all other 
information requested herein, and shall be signed by the Proposer's authorized representative. Proposal 
prices shall include everything necessary for the completion and fulfillment of the contract. 

PROPOSAL FORMS/SUBMITTAL. Proposals should be clearly labeled and submitted in a sealed 
envelope or box bearing the name of the Proposer, RFP number, and Submittal Deadline. Proposer's 
authorized representative must properly initial any erasures or alterations of any kind. Proposals that contain 
omissions or improper erasures or irregularities may be rejected. No oral, electr nic, telegraphic, or 
telephonic proposals or modifications will be considered. 

Forms. Proposals must be submitted on preprinted forms supplied in thic. RFP. 
Copies. Proposers shall submit one ( 1) original proposal marked "~ ~TER' , an~the two (2) identical 
copies on or before the Submittal Deadline. 

1 
--~ 

Discrepancies. If discrepancies are found between the ori:~ < ld G,Qf!Y or copies, e original 
"MASTER" will provide the basis for resolving such discr.£t:cies. If one document il mt clearly 
marked "MASTER", the Jefferson County Commission reserves the ri~r to use the origin\ as the Master. 

PROPOSAL CONTENT. Proposer must describe in detail'tiov~ .vrll Jl\Cet the requirements of this 
RFP, and may provide additional related information with hi}r ror € al. The proposal should be 
presented in a format that corresponds to, ~ d references, the secti ns outlined in the Specification or 
Scope of Work, and should be presented in tie same order. Responses ~0 each section and subsection 
should be labeled to indicate which item is be, 1g-m:'aressed. Proposals shot~ be straightforward and 
concise. Emphasis should be concentrated on c~1.[tfom1ihp to the RFP instpictions, responding to the RFP 
requirements, and on providing a complete and c'i(ar descript ·on ot.th"°ffer. lf a complete response 
cannot be provided without refereflcing supporting~_p~mentatiot . you must provide such 
documentation with the pr sai i d1 ating where t1 e supplemental information can be found. 

The Jefferson Count~~n ission is npt liable for an) cos .s incurred by Proposers before entering into 
a formal contract. Costs of \. d oping th~ proposals or p ny other such expenses incurred by the 
Proposer in responding to the I' . are t·0li • ·h the responsibility of the Proposer, and shall not be 
reimbursed in an.> n anrwr, by the ern~rson Count,> Commission. 

PRQP/4AL M0DIFICATiONS. An) n Roser who wishes to make modifications to a proposal 
alre~ y ru ·eived by the Jeffe}son County Gommission must withdraw his proposal in order to make the 
modification, Withdrawals m sr be mafle in accordance with the tenns and conditions of this 
solicitation (see Pro.posal Withdrawal). All modifications must be made in ink, properly initialed by 
Proposer's authori.r.ed-represenJative, executed, and submitted in accordance with the terms and 
conditions of this so ~ tation. is the responsibility of the Proposer to ensure that modified or 
withdrawn proposals arc resubmitted before the Submittal Deadline. 

PROPOSAL, REJECTION OF. The Jefferson County Commission reserves the right to reject any or al I 
Proposals or any part of a Proposal. The Jefferson County Commission reserves the right to reject the 
Proposal of any Proposer who previously failed to perform adequately for the Jefferson County 
Commission or any other governmental agency. The Jefferson County Commission expressly reserves 
the right to reject the Proposal of any Proposer who is in default on the payment of taxes, licenses or 
other monies due to Jefferson County. 
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PROPOSAL WITHDRAW AL. Proposers' authorized representative may withdraw proposals only by 
written request received by the Office of lmpact Fees, Impact Fees Program Specialist, before the 
Submittal Deadline. 

PROPOSER'S BACKGROUND. Proposer must provide a company profile. Information shall include: 

a. Company ownership and whether a sole proprietorship, partnership, or corporation. If 
incorporated, the state in which the company is incorporated and the date of incorporation. 

b. Location of the company offices. 

c. Number of employees both locally and nationally. 

d. Office location(s) from which employees will be a. ~ a.Jo the pn.i'ec 

e. Name, address, and telephone number of the Proposer's , oint of contact fr r a contract 
resulting from this RFP. 

f. Company background/history demonstrating why e Proposer is qualified to provide the 
services described in this RFP. 

g. Length of time Proposer has been in this RFP. Please provide a 
brief description. 

h. Resumes for key staff to be responsibl f the scope of work of any contract 
resulting fr~ i P. 

Proposer must include h\ hi~proposa· a complete disci sure of any alleged significant prior or ongoing 
contract failures, any civil Gr CFiminal riti ation or investigation pending which involves the Proposer or 
in which the Proposer has beenjud;:y Ekg ilt or liable . .Failure to comply with the terms of this 
provision will i:.h s~ ify any pro~ sal. The e:tk,·son County Commission reserves the right to reject 
any proposa,r based upuQ.._the Propo~ r' s,. prior history with the Jefferson County Commission or with any 
other pcti1Y., which docume nts. withom imitation, unsatisfactory perfonnance, adversarial or contentious 
deme!fn0r. significant failure~s ) to meet o(Hitract milestones or other contractual failures. 

PROPOSER'S R FERENCE~ . Proposers should provide a minimum of five (5) references from similar 
projects perform6 for any loc government clients within the last five years. Information provided 
shall include: 

Ii n /Business name; and 
P~ ject description; and 
Project dates (starting and ending); and 
Client/Business project manager name and telephone number. 

PUBLIC RECORDS. Under West Virginia State Code §29B, Freedom ofJnfonnation, the information 
and materials received by the Jefferson County Commission in connection with an RFP response shall 
be deemed to be public records subject to public inspection upon award, recommendation for award, or 
10 days after bid opening, whichever occurs first. However, under West Virginia State Code, §29B-1-4, 
Exemptions, certain exemptions to the public records law are statutorily provided. If the Proposer 
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believes any of the information contained in his or her response is exempt from the Public Records Law, 
then the Proposer must, in his or her response, specifically identify the material which is deemed to be 
exempt and cite the legal authority for the exemption; otherwise, the Jefferson County Commission will 
treat al I materials received as public records. 

OUALTFICATION OF PROPOSERS. Each Proposer shall be skilled and regularly engaged in the 
general class or type of work called for under the contract for no less than three (3) years. The 
Proposers experience shall be set forth and submitted on the form provided herewith. It is the intention 
of the Jefferson County Commission to award a contract to a Proposer who fu ·nishes satisfactory 
evidence that the Proposer has the requisite experience, ability, sufficie~6pital, facilities, and plant to 
enable the Proposer to prosecute the work successfully and properly, and ,0 complete it within the time 
specified in the contract. To determine the degree of responsibility,)< , ~ ~~ ~ited to the Proposer, the 
Jefferson County Commission will weigh any evidence that the Prci oser has ~)formed satisfactorily 
other contracts of like nature, magnitude and comparable difficult;y ~d compar~ • rates of progress. In 
selecting the lowest responsive and responsible Proposer, c" sideration will be g1ytrr not only to the 
financial standing but also to the general competency oJt e Proposer for the perform,,~~ of the work 
covered and/or specified in the contract documents. ~~ hrs..end, eac~ Proposal shall be"supported by a 
statement of the Proposer's experience on the form entitle •·PropostJ:\"-Statement of Rej.evant 
Experience", which is a part of the contract documents. 

QUESTIONS AND COMMENTS. All questions regardfog this Rfsi ust be submitted in writing to the 
Jefferson County Engineering Department - Office of, lmpact Fees, no "at r- tpan 4:00pm on Frida\ . 
March 22. 2024. Questions received after that rme v.,iJ.!.!iot be addresse<'i. Questions should be emailed 
to mmason@jeffersoncountywy.org. All submi d questfo s t1nd the C&'Gnty's written response to each 
will be available as an addendum on or before J-,n v rch L., l • Potential bidders are responsible 
for contacting the Jefferson« ·m~ t 11 Engineering De. , rtment - Office oflmpact Fees at (304) 728-3331 
or mmasonwreffersonc rwv.01 to request a cop. of the addendum. Bidders must acknowledge 
receipt of aJI addenda on t ti County roposal form whlch will be submitted with the proposal package. 

REJECTION OF PROPOSAhS. W [R OF l~ EORMALlTIES. The Jefferson Comity Commission 
reserves the rhditto rejeet any or~ l proposals, 0re any part of a proposal. The Jefferson County 
CommissioH reserves tht rig'lt to ~ e any informality with any proposal submission. The Jefferson 
County Commission resef\~s the righl'¼; reject the proposal of any Proposer who previously failed to 
perform ~ c~uately for the Oounty or an,x..s,tfi.er governmental agency. The Jefferson County 
Commissim~ , Rressly reserve~ t 1e right,(o reject the proposal of any Proposer who is in default on the 
payment of taxes. licenses, or o er monies due the Jefferson County Commission or the State of West 
Virginia. 

SELL OR ASSIGN. 1'he S\ ~eessful Proposer shall not have the right to sell, assign, or transfer any 
rights or duties under tht-. contract without the specific written consent of the Jefferson County 
Commission. 

SIGNATURES. An individual who is authorized to bind the Proposer must sign the proposal. 

SUBMITTAL DEADLINE. The Submittal Deadline is 10:00 AM, Fridav, April 5, 2024. Proposals 
must arrive in the Jefferson County Engineering Department - Office oflmpact Fees, 116 East 
Washington Street, Suite 100, Charles Town, WV 25414. The receiving time in the Engineering 
Department will be the governing time for acceptability of proposals. 
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TAXES. EXEMPT. The Jefferson County Commission is exempt from Federal Excise and State Sales 
Tax, If requested, the Jefferson County Commission will furnish exemption certificates when the 
successful bidder submits invoices for payment. 

TERMS OF TT--IB OFFER. The Jefferson County Commission reserves the right to negotiate final 
contract tenns with any Proposer selected. The contract between the parties will consist of the RFP 
together with any modifications thereto, the awarded Proposer's proposal, and all modifications and 
clarifications that are submitted at the request of the Jefferson County Comm'ission during the evaluation 
and negotiation process. In the event of any conflict or contradiction bi t ,~en or among these 
documents, the documents shall control in the following order of prec errce: the final executed 
contract, the RFP, any modifications and clarifications to the awardeurPr p(YS€r's proposal, and the 
awarded Proposer's proposal. Specific exceptions to this general rile may Be. noted in the final executed 
contract. Proposer understands and acknowledges that the representiJfJons ab6\,€ are material and 
important, and will be relied on by the Jefferson County ~ 1rrnissmn in evaluatior of the proposal. 
Proposer misrepresentation shall be treated as fraudulen~ oncealment from the Jefferso Collllty 
Commission of the facts relating to the proposal. 
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Jefferson County, \VV Recalculation of Impact Fees 

TERMS AND CONDITIONS 

ASSIGNMENT OF RIGHTS OR OBUGATIONS. Except as noted hereunder, Successful Proposer 
may not assign, transfer or sell any rights or obligations resulting from this solicitation without first 
obtaining the specific written consent of the Jefferson County Commission. 

ATTORNEY FEES. Tn the event a suit or action is instituted in connection with any controversy arising 
out of this contract, the prevailing party shall be entitled to receive, in addition to its costs, such sum as 
the court may adjudge reasonable as to attorney's fees and costs. 

AUTHORITY OF THE COUNTY. Subject to the power and authoritv of the Jefferson County 
Commission as provided by law in this contract, the Jefferson Count , C°1>1:1!_rnission shall in all cases 
detennine the quantity, quality, and acceptability of the work, ma:er"als ana~ p~lies for which payment 
is to be made under this contract. The Jefferson County Commt~-si01 shall deci~ the questions that may 
arise relative to the fulfillment of the contract or the obligatti ns ol the contractor h r under. 

CANCELLATION OF THE CONTRACT. Without4 the Jefforson County Comjssion may 
cancel this contract at any time with thirty (30) days written notice,;<?_)h supplier/contra1:tor. With 
cau.~e, the Jefferson County Commission may cancel this con~ ct;e,fany time with ten (~ O) days written 
notice to the Proposer. Cancellation for ca~se shall be at the discn:rion of the Jefferson County 
Commission and shall be, but is not limited\,0. failure to supply the materials, or service specified within 
the time allowed or within the tenns, conditio1 r rovisions of this ontract. The successful Proposer 
may not cancel this contract without prior wri~ ~ ent of the Jefferso ounty Commission 

President. ..... \ 

CHANGES IN WORK. The Jeffe . on County Co~ 1ssion may_ any time work is in progress, by 
written order, make altemtions in Ute terms ofworkr \">Shown in the specifications, require the 
petfonnance of extra :'i'VJ.)fk. decrease ht; quantity of w~i;k, or make such other changes as the Jefferson 
County Commission mayfnd"neces t~r desirable. t he Contractor shall not claim forfeiture of 
contract by reasons of such ch nge, rhe Jcff~rson County Commission. Changes in work and the 
amount of ~ J:!el'lsatiOtL,to be pa\i to the Contta 'lo for any extra work as so ordered shall be 
determine.d,m""accor'aa ·-c with the ni Rrices of contractor's proposal. 

coM/w.- CE WITH OR E> .VIA TION fROM SPECJFJCA TTONS. Proposer hereby agrees that the 
material, e ipment or service ).ffered "V(ilf meet all the requirements of the specifications in this 
solicitation un'es. deviations fron • them are clearly indicated in the Proposer's response. Proposer may 
submit an attacl:rment entitled ''t_· ceptions to Specifications", which must be signed by Proposer's 
authorized represent~tiVe. An,iexplanation must be made for each item in which an exception is taken, 
giving in detail the ext~l 0f t.fie exception and the reason for which it is taken. Proposals failing to 
comply with this requirement will be considered non-responsive. Submittal of brochure or other 
manufacturer literature 'is desirable but may not be a substitution for this requirement. 

CONTRACT IN CORPORA TlON. This contract embodies the entire contract between the Jefferson 
County Commission and the Contractor. The parties shall not be bound by or be liable for any statement, 
representation, promise, inducement or understanding of any kind or nature not set forth herein. No 
changes, amendments, or modifications of any of the terms or conditions of the contract shall be valid 
unless reduced to writing and signed by both parties. The complete contract shall include the entire 
contents of the RFP solicitation, all addenda, all of Proposer's successful submittal, supplemental 
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agreements, change orders, performance bond(s), and any and all written agreements which alter, amend 
or extend the contract. 

CONTRACT TIME. The time limit for completing the work is One-Hundred and Twenty {120) 
calendar days from the date when the Notice to Proceed is delivered to the Contractor. Time is of the 
essence for all time limits for completion and readiness for final payment. The time limit shall only be 
extended by issuance of a Change Order issued by the Jefferson County Commission. 

COOPERA TJON BETWEEN CONTRACTORS. The Jefferson County Commission reserves the rights 
to contract for and perform other or additional work on or near the work covered~ y these specifications. 
When separate contracts are let within the limits of any one project, each eontractor shall conduct his 
work so as not to interfere with or hinder the progress or completion oYtl e ~ ork being performed by 
other contractors. Contractors working on the same project shall ooperate with each other as directed. 
Each contractor involved shall assume all liability, financial r.thet~se, in co~nsction with his 
contract and shall protect and save hannless the Jefferson Cow1ry Commission fr~lm any and all 
damages or claims that may arise because of inconvenienc~, delays, or loss experienced by him because 
of the presence and operations of other contractors worling within { e I imits of the sam', proj€ct. 

COORDINATION WITH AGENCIES. The Contract~ !' be responsible for coordilating their work 
and activities with the proper regulatory agencies necessary in 1.%u-rying out the scope of work. 
Contractor shall coordinate the work and ac ivities during each ag ci s normal business hours and have 
their representative on site at the proper time . 

DAMAGE. The contractor shall be held respon:ible tor~ '!}' breakage, J:>ss of the Jefferson County 
Commission's equipment or supplies through neg • genct"ofille rxmtraetor or his employee while 
working on the Jetlerson Co ty CoQlmission's pn,m1ses. The comractor shall be responsible for 
restoring or replacing any ~uipm~. facilities, etc. '-O damaged. 'the contractor shall immediately 
report to the Jefferson Cotmty Com ission any dama; es to the premises resulting from services 
perfonned under this contr ct. Failur • r refusal to rest re: · r replace such damaged property will be a 
breach of this contract. 

DEFINITION~ '-

1. Change O~ r- A docu nt which is signed by Contractor and Owner and authorizes an 
addition, delet1 n, or revi. on in the Scope of Work or an adjustment in the Contract 
Price or the Con ract Times, issued on or after the Effective Date of the Agreement. 

2. Con!~ ct-The ff11.tire and integrated written contract/agreement between the Owner and 
Contra~ or which shall consist of the Request for Proposal, all Addenda, the RFP Terms 
and Conm1ions, the Proposal, any written Change Order modifications, and Performance 
Bond(s). The Contract supersedes prior negotiations, representations, or agreements, 
whether written or oral. 

3. Contractor-Individual or entity with whom the Owner has entered into the 
Contract/ Agreement as a result of this request for proposal. 

4. Notice of Award-The written notice by Owner to the Suc.cessful Proposer/Bidder stating 
that upon timely compliance by the Successful Proposer/Bidder with the conditions 
precedent listed therein, Owner will sign and accept the Proposal/Agreement. 
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5. Notice to Proceed-A written notice given by Owner to Contractor fixing the date on 
which the Contract Times will commence to run and on which Contractor shall start to 
perform the Work under the Proposal/ Agreement. 

6. Owner-The Jefferson County Commission, the entity with whom Contractor has entered 
into the Proposal/ Agreement and for whom the Work is to be perfotmed. 

7. Proposal- The offer made by the Proposer. 

8. Proposer - The person or finn making the offer to perform w,0r 

9. Shall/Must - Indicates a mandatory requirement. 

FORMATION OF CONTRACT. Proposer's signed Pro~ sal and these Terms and onditions and 
Jefferson County Commission's written acceptance ~~stitute , binding contract. 

INSURANCE REQUIREMENT. Within ten (10) consecuth caJ{idar days of receipt of Notice of 
Award of contract, the Successful Proposer must furnish the JeB~~P County Commission with the 
Certificates of Insurance proving coverage a specified in °'Propo~e(,1--Statement of Insurance 
Coverage" and naming the Jefferson County ·oJ.lln ission, its officers nd.agcmts, Additional Insured by 
endorsement. 

LAWS GOVERNING CONTRACT. This contra shall be in a~ ordance with the laws of the state of 
West Virginia. The partie_Y.fipi1lat© that this contr: t was entered into in the county of Jefferson, in 
state of West Virginia. Tfie parties unher stipulate ' at the county of Jefferson, West Virginia, is the 
only appropriate foru or any litiga ion resulting fro\, breach hereof or any questions risen here 
from. f 
PAYMENT E0R'"SER-VICES. Th Contractor-s alLsubmit an invoice to request payment for work 
completed7 "'f11e invoice shall, at~ i imum, include Contractor name, address, date, a description of 
the work completed fortitt:~ a~ent period, amount of invoice for the payment period, the original 
contgacr..arn~ nt, the total invoiced to d"½c a:ncl the balance of contract amount remaining. 

Contractor sfiall invoice for wo k on a regular periodic monthly basis. Payment terms are Net 30 days 
from receipt of ii voice. Partial p yments for work may be made by the Jefferson County Commission 
as work progresses, iess a 10% etainer, which amount will be due upon final payment. Final payment 
will not be made until • II work is l 00% complete and all deliverables under the Scope of Work are 
provided and found to bp atisfactory by the Jefferson County Commission. 

REJECTION OF WORK. Contractor agrees that the Jefferson County Commission has the right to 
make all final determinations as to whether the work has been satisfactorily completed. 

RIGHTS RESERVED. 

(a) Rejection of Wo.rk. Contractor agrees that the Jefferson County Commission has the right 
to make all final determinations as to whether the work has been satisfactorily completed. 
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(b) Completion of Work. If Contractor fails to comply with the conditions of the contract, or 
fails to complete the required work or furnish the required materials within the time 
stipulated, the Jefferson County Commission reserves the right to purchase in the open 
market, orto complete the required work, at the expense of the Contractor. 

SEVERABJLTTY. If any provisions or portion of any provision, of this contract are held invalid, illegal 
or unenforceable, they shall be severed from the contract and the remaining provisions shall be valid and 
enforceable. 

SPECIFICATIONS. CHANGES TO. The parties shall not be bound by or 1'rfable for any statement, 
representation, promise, inducement or understanding of any kind or natttfff not set forth herein or by 
written amendment. No changes, amendments, or modifications oyi 1y"of the terms or conditions of the 
specification shall be valid unless reduced to writing and signed h., both par: ies.. 

SPECIFICATlONS, DEFlNlTION. The term "specificatiorr' or..i. ~ FP specificati n' as used in this 
solicitation shall be interpreted to mean a11 the pages tha~ ake up this solicitation 
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OBJECTIVES/SCOPE OF WORK 

RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

I. OBJECTIVE; 

A. The Jefferson County Commission is soliciting proposals m qualified firms to provide 
an update of the County's development impact fees re_gor1. The most recent analysis and 
update of the report, including potential fee schedule,{1:•as ~~1t111:ileted in February, 2015. 
Impact fees are currently applied to all new residential and n'lsmr sidential development as 
appropriate, and allow the County to recoup the costs associatea ~vith the impacts of new 
development on County facilities and servic s. 

B. The County is seeking an updated analysis and calcu ation of impact 
following existing facilities/services cate'g ,n s: 

1. Schools, 
2. Law Enforcement (sheriff), 
3. Parks and Recreation ll·ountY.,_parks), 
4. Emergency Services ( 
5. County Administrative cutor's o ic{ building) 

C. Subsequent to th~ rec€ipt of proposals and the selection of a consultant, and considering 
the cosr,to-1'ompl~~ ach analysis, th ~ ounty will determine for which category(s) the 
calculat,~ of an 1mp:e fee schedule ~ I.I be requested. Therefore, proposals should 
provide a St.~parate fe~ :t ,r completing th4t- scope of work for each individual category 
should only tft' c t.r~ur~ b?ch0sen for: analysis. Additionally, a total fee should be 
prov,aed represe1~l_ina the cosrfor co npleting the entire scope of work for all categories. 
The o nf?' wil~ cli~ ~e only one consultant t~ro~~h ~h~s process, an~ will not 
contract l\~ l different consulr-ants for analysis ot md1v1dual categones. 

The schedule~ of impac!P.ees must be legally defensible, and therefore m,ust be 
calculated in ac ·or(lance with West Virginia State Code Chapter 7, Article 20. 
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II. SCOPE OF WORK: 
The impact fee final report, which will include fee schedules for each category selected by the 
County for analysis, shall be provided to the County within a time period not to exceed One­
Hundred and Twenty 0 20) calendar days from the date of award of the contract, and shall 
contain all supporting information and methodologies used in calculating the impact fees. The 
County will select one or more of the following facilities/services categories for analysis and 
calculation of impact fees: 

• Schools 
• Law Enforcement 
• Parks and Recreation 
• Emergency Services 
• County Administrative Facilities 

The report must explicitly demonstrate that tlie m~ odology1 :sed to calculate th impact fees is 
in accordance with West Virginia State Code Chapt~r 7} Avlfi'C e 20.. The report s-! ould address 
the following tasks as necessary to produce defensible"'f ~\ chedules for each of the 
facilities/services categories selecteti hy the County. 

A. Land Use Assumptions. Rev·t:~ nd, if necessary, u~ a~ annual projections of 
population, employment, housing, ct, e~ial, industrial, 11d other nonresidential square 
footage data for at least eight years,. 

B. Demand Factors an,d Levels of s) rvi e. Review the demand factors that generate the 
need for ne, 1 capi fa\ ilities. EvalJa e existing le: els of service. Detennine the 
geographk service ru a for each cate~or.y of service/facility for which impact fees wil I be 
calcula'tea 

C. Review Capil I I e an € osts and ~ llocate to Growth. Review the County's 
e apila l Improven t.'i1 Program•a other pertinent information. Identify the capital 

.. neeas and costs ass iated with anticipated growth. 

D. Determine e need for: d calculate credits to be applied against Capital Costs. 
Credits shoulcr address po\emial issues of double payment and dedication of facilities by 
the developer. 

E. Complete Impa tJ!.ee Methodology and Calculation. The maximum justifiable fee for 
eac~ tegor::; t ist be determined. 

F. Conduc Funding and Cash Flow Analysis. Should include an evaluation of 
anticipated.•funding sources independent of impact fees reflecting the Capital 
Improvement Plan. 

G. Prepare Impact Fee Report. The report should, at a minimum, contain the following 
in formation: 

• Executive Swnmary. 
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• Detailed description of methodologies used during the study and clearly outline 
the steps involved to calculate the various cost and credit components and the 
maximum justifiable fee schedules. 

• Detailed description of all level of service standards and cost factors used and 
rationale. 

• Detailed schedule of all proposed fees for each category of services/facilities, 
listed by land use type and activity. 

• Other information which explains and justifies t e r, mmended fee schedules. 

• Following the County's review of the draft report, t~'nsultant will make 
mutually agreed upon changes and provide teTh.{10) bow1 ~ pies of the final 
report to the County. Additionally, ;,hc..-fma report will be p o ided electronically 
in Microsoft Word or compatib,'ormat. 

H. Presentations/Meetings. The consultant will en rwo (2) public meetings as follows: 

l. Prior to petfo~ ihltthe impact fee cafu.J.! fations, the consultant shall 
conduct an on-site srnkeholder's meeting to ge , input, hear concerns and 
answer questions x~ith regard•tfl data sourct>s, level of service calculations, 
capital cost calcula ions anj1to ~ uss fee credits that should be taken into 
consideration. The PtJJI!0Se of the r w~ting will be to address potential 
issu s d concerns pi•~, r to the consultant collecting data and 
perforqiing the impact e-e recalculations rather than having to address 
them atter the fact. 

1Jp0n con re ion of the inipact fee recalculations, the Contractor shall 
make a summary p~ cntation of the analyses and conclusions contained in 
the 'st-udyLreport to the Jefferson County Commission, and to answer 
~ estion . 1:he Gonsultant will make revisions to the draft study/report 
from comments and input received at this meeting in order to complete the 
fimtl draft of the study/report. 

Additioilny, the consultant will meet with or otherwise communicate with 
County staff as necessary during the course of the project; and meet with the 
im"act f~e entities as necessary to collect and obtain data required for the impact 

es analyses and recalculation. 

III. EVALUATION CRITERIA: 

The County reserves the right to waive any and all formalities and to award the contract on the 
basis of competitive negotiations to the firm it deems most qualified based upon professional 
competency, technical merit, and experience with similar work and price. 

The following criteria will be considered (not necessarily in the listed order) by the County in evaluating 
the proposals submitted and making this award: 

Page 17 of24 



The firm's background and relevant work experience as related to the scope of work. 

I. The qualifications and suitability of experience of key staff members who will be assigned to 
tasks outlined in the scope of work. 

2. Proven ability to complete similar studies in a timely fashion. 

3. Quality of references of current and prior clients (Please list like proj~ots completed or those in 
progress since 2019). 

4. Cost to complete tasks outlined in the scope of work. 

5. All interviews and presentations, which may be required. 

Based upon the evaluation of proposals submitted, the SP,ltnty may require formal p sentations before a 
review committee regarding qualifications, project aI£_roa h, and th~ ability to provid~ e required 
services to best serve the needs of the Jefferson Cou.ifty C mmission ), 
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PROPOSAL DOCUMENTS TO BE RETURNED 

RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

Proposals should be clearly labeled and submitted in a sealed envelope or box bearing the name of the 
Proposer and the RFP Project Name. Proposer's authorized representative must properly initial any 
erasures or alterations of any kind. Proposals that contain omissions or improper erasures or 
irregularities may be rejected. No oral, electronic, telegraphic, or telephonic pmposals or modifications 
will be considered. The following documents must be completed and sub n· t-ea on or before the 
Submittal Deadline for the Proposal to be considered complete: 

1. Proposal Form 
2. Non~Collusion Affidavit 
3. Proposer's Statement of Insurance Coverage 
4. Proposer Statement of Relevant Experience 

Additional infonnation to be provided: 

1. Company ownership. If incorporated, the state in whicn 
date of incorporation. 

2. Location of the company offices. 
3. Number of employees both locally and'{l.tltit> 11 . 
4. Location(s) from which employees will ~ assigrt d. 
5. Name, address, and teleJ>hone number oft e Pwposer J!C)in of contact for a contract resulting 

from this RFP. 
6. Company back~ound/histb v and why Propo\ e.r is qualified to provide the services described in 

thisRFP. \ 
7. Length of time Pro~ ser has rtn providing serv1 ·es described in this RFP. Please provide a 

brief description. .2\. '-'( _ 
8. Resumes for key staff to ~ responsibic f ,r -~rformance of any contract resulting from this RFP. 
9. Fee scnedule for appropriate staff to provide the required services. 

Proposals us,t be submitted to the Office of Impact Fees. One original and two (2) copies of the 
com leted ' r osal Form" dst be submitted with the ro osal. 
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PROPOSAL FORM 
Jefferson County, West Virginia 

RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

To: Jefferson County Commission 
P.O. Box250 
Charles Town, WV 25414 

c/o Jefferson County Engineering Department 
Office oflmpact Fees 
P.O. Box 716 
116 East Washington Street, Suite 100 
Charles Town, WV 25414 

From: 
Name of Proposer 

Mailing Address 

County, State, Zip Code 

The undersigned Proposer agree. t at he will contract rt t e Jetferso1 <-!ounty Commission to provide all 
necessary labor, supervision. 1001s, ~ o her means to d~ all the work and furnish all the materials specified in 
the ~ontract in the manne.r and time thert n prescribed, anX!~ t he will take as full payment the amount set forth 

herein. } TU 1 RECALUCATIO_.tl OF IMPACT~ 'EES & J,:,EE SCHE-DULE UPDATE, in its entirety, all Addenda, and the 
following docuh1ent • by this.,referem.:~ are hereby made..a part of this proposal: 

a. Notice of Reguest r Pro'°sals 
b. lnstructio~ To Propo er 
e. Terms and Conditions 
d. Scope ofW 
e. Proposal Form 
f. Non-Collusion Affidavit 
g. Pro~:"~r•s Statement of Insurance Coverage 
h. Proposer Statement of Relevant Experience 
1. Additional information provided by the Proposer as required 

Proposer ackno,vledges receipt (if applicable) of Addenda Number(s) __ , __ , __ , and __ 

The cost of all labor, material, and equipment necessary for the completion of the work itemized, even though not 
shown or specified, shall be included in the unit price for the various items shown hereon. The Jefferson County 
Commission reserves the right to increase or decrease the quantity of any item or omit items as may be deemed 
necessary and the same shall in no way affect or make void the contract. When increases or decreases are made, 
appropriate additions or deductions from the contract total price will be made at the stipulated unit price. 
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A. The County may choose to proceed with impact fee analyses for fewer than the five, and potentially only 
one of the identified categories. for each of the categories below, please provide an individual cost 
proposal to complete all necessary work to develop a fee schedule for that one category, assuming that the 
analysis and fee calculation for only that category will be pursued: 

I. Schools impact fee analysis/calculation: 
Amount Bid$ 
Amount Bid in Words 

2. Law Enforcement impact fee analysis/calculation: 
Amount Bid$ 
A mount Bid in Words 

3. Parks & Recreation impact fee analysis/calculation: 
Amount Bid$ 
Amount Bid in Words 

4. Emergency Services (ESA) impact fee analy • 
Amount Bid$ 
Amount Bid in Words 

5. County Administrative Facilities i t fee 
Amount Bid$ 
Amount Bid in Words 

B. Cost proposal to complete the full scope ulation of fee schedules for 
all five identified categories. Jfthe Propos by perfonning the scope of 
work for all five of the impact.Jee categorie_ otal Amount to com lete the full 

of work f. need not e individual cate o bid amounts 
provided above. 

Full Seo 

Companv Name of Propose 

City, State, Zip Cod~ 

Name of Authorized Representative 

Signature Title 

Type of Business (Corp, Partnership, Sole Proprietorship) 

Telephone Number Facsimile Phone Number 
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NON-COLLUSION AFFIDAVIT 
(To Be Completed, Notarized, and Submitted With Bid) 

Jefferson County, West Virginia 
RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

Jefferson County Commission 
Jefferson County, West Virginia 

" ___________________ __ , Propo , eing first duly sworn, deposes 
and says that he or she is Owner of the party making the foregoin4 id that tl e bid is not made in the 
interest of, or on behalf of, any undisclosed person, partnership, C:OffiRany, ass iation, organization, or 
corporation; that the bid is genuine and not collusive or sham; ffiat the Bidder has 1m directly or 
indirectly induced or solicited any other Bidder to put ~ w-false or sham bid, and has,.not directly or 
indirectly colluded, conspired, connived, or agreed wjf1 a~fy Bidder or. anyone else to p~ i?. sham bid, 
or that anyone shall refrain from bidding; that the Bidder ha~ ot iiy.t ~manner, directl~ r indirectly, 
sought by agreement, communication, or conference with a~ ~ e to fix tne bid price of the Bidder or 
any other Bidder, or to fix any overhead, profit, or cost element c{ the bid price, or of that of any other 
Bidder, or to secure any advantage against tl:re public body awardm, rhe contract of anyone interested in 
the proposed contract; that all statements contai~ in the bid are t~e~ 1d.,further, that the Bidder has 
not, directly or indirectly, submitted his or her 1id pr~ r any breakdov.-n thereof, or the contents 
thereof, or divulged information or data relative hereto, or paid. and will not pay, any fee to any 
corporation, partnership, company association, or r i~ on, bi dePaository, or to any member or agent 
thereof to effectuate z ive or sham bid." 

Proposer Name (Person, Firi'h_ Corr..) 

Date of Signing: ________ _ 
City Zip Code 

Authorized Represental# e's Signature Notary Signature/Seal 

Authorized Representative's Name (Typed) 

Authorized Representative's Title 

Page 22 of 24 



PROPOSER1S STATEMENT 
Of 

INSURANCE COVERAGE 

Jefferson County, West Virginia 
RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

PROPOSER HEREBY CERTIFIES that the Proposer has reviewed and}' erstattds the insurance 
coverage requirements specified in the Request for Proposals-Recal~ fa:uon of Impact Fees & Fee 
Schedule Update. Should the Prop~ser be a"".'arded the co~tract forJ he'¼•~ roposer further certifies 
that the Proposer can meet the specified requirements for msuran~ and agr~ to name the Jefferson 
County Commission as Additional Insured for the work speci I J an~ provide ertificates of insurance 
for the insurance coverage. 

Insurance Required: 

• Workmen's Com 
limits. 

n~v, ce in compliance with statutory 

• Com rehensive General Liabili ding Pro uct~ omPafeted, Contractual, 
Property, and Personal Injury c • ingle Iim"ts of $1,000,000 per 
occurrence and in the aggregate. 

• Professional Liabi e with a Ii , per claim and in the aggregate. 

• Automobile . • eluding non-, ned and hired automobiles with the limits listed 
below: ) 

each.person 
0 eacb. occurrence 

Signature of Proposer's Authorized Representative 

Name & Title of Authorized Representative (Typed) 

Date of Signing 
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PROPOSER STATEMENT OF RELEVANT EXPERIENCE 
Jefferson County, West Virginia 

RECALCULATION OF IMPACT FEES & FEE SCHEDULE UPDATE 

List five references which your finn provided impact fee analysis/calculation services for a Municipal, 
County, or other governmental unit within the last five years. 

l hereby certify that I have performed the work listed below: 

DESCRIPTION 
CUSTOMER 
TELEPHONE 
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Jefferson County, West Virginia 
Department of Engineering, Planning, and Zoning 

Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
Email: planningdepartment@jcffcrsoncountyw,,.org Phone: (304) 728-3228 

fax: (304) 728-8126 F.mail: zoning@jeffersoncountywv.org 

1st and 2nd Quarter Report for Planning and Zoning 
FY 2024 (July 1, 2023- December 31, 2023) 

Attached is an electronically generated report of all applications submitted and reviewed within the 1 ~1 

and 2nd Quarters of FY2024. This data is being provided as a part of the l st and 2nd Quarter Report from 
the Planning Commission and Offices of Planning and Zoning to the County Commission. The items 
below reflect actions of the Planning Commission and Board of Zoning Appeals in this same time period 
and related meetings attended by Planning and Zoning staff. 

PLANNING COMMISSION ITEMS 

Planning Commission Meetings: 11 Meetings 

Comprehensive Plan Work Sessions: 9 Work Sessions 

2 Public Meetings 

none this quarter 

none this quarter 

none this quarter 

Comprehensive Plan Public Input Meetings: 

Subdivision Regulations Text Amendments 

Zoning Ordinance Text Amendments 

Zoning Map Amendments/Rezoning 

Concept Plan Public Workshops 4 

#22-3-SP 

#23-8-SP 

#22-6-SP 

Concept Plan for the Church of the Ascension for a Minor Site Development proposal 
consisting of four phases, including a 12,000 sq ft proposed Church and 6,000 sq ft 
proposed Fellowship Hal I. 
Property Owner/Applicant: Church Of The Ascension; 
Property Location: SE comer of Border Road and Bunkhouse Rd, Keameysville, WV; 
Size: 20.49 acres; Zoning District: Rural. 
Public Workshop 09/12/23; PC approved u motion to approve the Concept Plan as 
presented. 

Concept Plan for Valley Storage Shepherdstown Expansion for the expansion of the 
existing self-storage facility. 
Owner/Applicant: Todd Snook; Property Location: 1744 Shepherd Grade Road, 
Shepherdstown; 
Size: 10.07 acres; Zoning District: Rural 
Public Workshop 08/08/23; the PC approved a motion Lo approve the Concept Plan with 
the proffers related to added landscaping and slats in fencing. 

Amended Concept Plan for Canter Hollow Apartments (fka Miller Station Apartments); 
redesign of previously approved project (08-09-22) to consist of approximately 20 multi­
fa.m i 1 y (apartment) buildings with approximately 150 units, as soc iatcd parking, 
storm water management facilities, and sign age. 



Applicant/Property Owner: Cantor Hollow, LLC; Property Location: Captain Chews 
Trace; 
Combined Size: l 0 acres; Zoning District: Residential/Light Industrial/Commercial 
Public Workshop 07/25/23; the PC approved a motion to accept the Amended Concept 
Plan as presented with the previous conditions. 

#23-14-SD Concept Plan for the Orchard Springs Major Residential Subdivision consisting of 
approximately 146 single-family homes and 122 townhouses. 
Applicant/Property Owner: Alhannoosh Development Group LLC; 
Property Location; 257 and 263 Ridge Road, Shenandoah Junction 
Size: 75.17 and 1.05; Zoning District: Residential Growth. 
Puhlic Workshop 07/11/23: the PC approved a motion made a motion to approve the 
Concept Plan as presented with the condition of the applicant speaking with the DOH 
regarding a walking path across Warm Springs Road to TA. Lowry Elementary School. 

BOARD OF ZONING APPEALS (BZA) ITEMS 

Board of Zoning Appeals Meetings: 

Zoning Appeal of Administrative Application: 

PLANNING & ZONING STAFF ITEMS 

6 meetings 

none this quarter 

Pre-Proposal Conference (PPC) Meetings: 31 Total (16 Subdivision & 15 Site Plan) 

Information Request Forms (IRFs) -- general inquiries from the public: 66 Total 

Zoning and Land Development Fees Collected: $60,923.78 



Regional Transportation Planning Meetings (all remote) 

7/17/23; 8/21/23; 
Eastern Panhandle Transit Authority (EPTA) Board Meetings 9/18/23; 10/16/23; 

11/20/23; 12/28/23 

EPTA Committee Meetings 8/10/23; 8/15/23; 
10/24/23; 12/15/23 

Hagerstown Eastern Panhandle Metropolitan Planning Organization (HEPMPO) 
08/16/23; 10/18/23 Technical Advisory Committee (TAC) Meetings 

HEPMPO Congestion Management Plan (CMP) Meeting 11/7/23 

Local and Regional Planning Meetings (all remote) 

WV AP A Chapler Meeting; 9/12/23; 11/2/23 

WV APA Legislative Committee Meetings (ZOOM) 8/4/23; 9/15/23; 
10/6/23; I 2/1 /23 

Safe Water Harpers Ferry and Elks Run Watershed Meeting (WV Rivers) 7/26/23; 12/12/23 

Moulton Park Ribbon Cutting 8/22/23 

Aquatic Feasibility Study Stakeholder Group 8/30/23 

Eastern Panhandle GIS Users Meeting 9/28/23 

Jefferson County Development Authority Tour of Meat Processing Facility 11/13/23 

2045 Comprehensive Plan Update Meetings 

Presentation to AACAJC 07/05/23 

Existing Land Use Map Review with Ranson Staff 07/10/23 

Existing Land Use Map Review with Harpers Ferry Staff 07/52/23 

Existing Land Use Map Review with Bolivar Staff 07/13/23 

Existing Land Use Map Review with Charles Town Staff 07/14/23 

Existing Land Use Map Review with Shepherdstown Staff 07/ 17/23 

29th African American Cultural & Heritage Festival 08/19/23 

70th County fair 08/21-8/25/23 

Agricultural Public Input Meeting 09/13/23 



Objective Drafting Meeting with Jefferson County Parks and Recreation 09/15/23 

Objective Drafting Meeting with Jefferson County Development Authority 09/15/23 

2nd Public Input Meetings 09/18/23 

Objective Drafting Meeting with Jefferson County Development Authority 09/19/23 

Joint Planning Commission and County Commission Meeting 10/05/23 



Planning and Zoning Quarterly Report 
07/01/2023 - 12/31/2023 

Type 
Project Creation 

location 
Plat ...... Number Dal2 

OwnarName Status Deocliplion 
Baok 

8LLIE IRIS LLC & 
Request by Son.gbird House Assisted Living 

23-10-CUP 11115/2023 BLUE TULIP LLC -
217 DEER TRL. 

Open 
Residence for a CUP to ope1ate a Nursing or 

SHEPHERDSTOWN Retirement Home for up to 16 rcs1dc,nt,:; with 
Sharon Hallinan 

up to four [4) c•l"e\Jivers/employees_ 

Request by Tracy Dove dba Charles Town Car 

23-8-CUP 9/29.12023 
DOVE TRACY J & Flowing Acres Drive. 

Closed 
Storage for a CUP to operate a Commercial 

26 '>94 
MARKETA Ch;_irles Town- Storage facility for a nonresidenlial car storage 

Conditio"al facility for up to 28 vehicles. 
Use Permit 

Request by E.1rtl"rNorx General Contracting 

Jeremy and Tiffany 10<1 WINEBRENNER RD, 
Services, LLC for a CUP to oparate a Contractor 

23-9-CUP 10/6/2023 Closed with Outdoor Storagt1 bu5i11~ss to allow storing 
Marttn SHEPHERDSTOWN 

constl\Jction equipment on an outdoor gravel 

pad. 

Catago,y 
3 

Total; 

23-2-E 8/2/2023 SROWNCl~DY M 
2765 TROUGH RD, 

Close<l Brown (Conservation Easement) Amendment 
SHEPHERDSTOWN 

23-H 
WILLIS GARY W & 599 N CHILDS RD, 

Open Willis (Conservation Eas~ment) 9/19/1023 
GLORIA E KEARNEYSVILLE 

23-4-E 9/25/2023 Cavalier Farm, LLC. 
2095 SHEPHERDSTOWN 

Cavalier Farm (Vacating Easement) 
PK HA RP ERS FERRY 

Open 

Emements 

ASPEN POOL FARM 1378 TROUGH RD, 
23-5-E 10/5/2023 Open Farmland Conser\'ation Easement 

LLC SHEPHERDSTOWN 

23-6-E 12/19/<023 
AMERICAN 1901 TROUGH RD, 

Open FJr Away Farm (Conservation EMc'ment) 
SATTLEFIELD TRUST SHEPHERDSTOWN 

Gategary 
5 

Tota~ 

23-17-M 7/19/2023 Cli~on 1834 LLC 
2080 LEWISVILLE RD, 

SUMMIT POINT 
Open 

Bl.A of 2.1815 to be rn erg od from parcel 1 to 
26 619 

parcel 20 

llltman Land 
Regent Rd, Charles BLAof1.54acre-sfrom P.:1rcel 19.31 to parcel 

23-18-M 7/20/2023 Development - David Closed 26 628 
town, WV 19.30 

Lutm,;Jn 

23-19-M 
CLAWSON BARRY L 649 SYCAMORE RD, 

Closed B/2/2023 
ETUX HARPERS FERRY 26 623 

REDDINGTON 
23-W-M 8/3/2023 QUINTINA8& 

414 KIDWILER RD, 
Open Morger of 22_8768 from parcel 2 to 2.3 26 673 

HARPERS FERRY 
MATTHEWS 

23-21·M 
SHADY GROVE 562 BERRYVILLE PIKf, 

8/9/2023 
HOLDINGS II LLC CHARLES TOWN 

Open BLAof .709 ac from Parcel 9 to Parcel 5 

BEARUP 
6740 KABLETOWN RD. BLA cf 1.1899 aaes from parcel 14 to parcel 23-22-M 9/22/2023 CHRISTOPHER & Op,,n 

HEATHER 
CHARLES TOWN 14.3 

Lutman Land 
8706 LEtTOWN RD, 

23-23-M 9/26/2023 Development - David Open BLA of 8.66 ac from Parcel 20 to Pared 21 26 678 
~fARNEYSVILLE 

Lutme;1n 

23·24-M 10/10/2023 Barbar~ Bell 
JOHN RISSLER RD. 

Open BIA of 1 -046 ac from Lot M to Lot N 
CHARLES TOWN 



BLA o1 thre-e merger areas: 

10/20/2023 
DEAL RICHARD BJR 3685 RIVER RD, 

Open 
1) .07 ac from Lot 2Bto lot ZC 

26 667 23-25-M 
&YOCENCIA L SHEPHERDSTOWN 21 .03 ac from Lot 2C to Parcel 18 

3) .43 from Lol 2B lo Parcel 18 

Merger or 
Border Roi3d, BLAof0.4143adrom Lot 12.15to 12.4 and Boundary Lin@ 2>-26-M 10/25/2023 Linda Faye Gibson 
KcamcysvillQ 

OpM 
BLA of 0.7061 ac from Lot 12.4 to 12.15 Adjwtmll!nT: 

Horus. West Vi rg ini a 674D KABLfTOWN RD/ BLA of -240 ac:res from Parcel 14 to Parcel 1 
23-27-M 11/7/2023 1, LLC - Braden 15750 CHARLES TOWN Open The BLA will result in the creation of a 2 . .3028 

Houston RD, CHARLES TOWN acre lat for tho- new .'>u bstati on. 

23-28-M 11/13/2023 
HOFFMAN CHRISM 622 ANN LEWIS RD, 

Open BlA of 1.9973 acres from Parcel 7 to Parcel 7.8 
ET AL CHARlf.S TOWN 

23-28-M 11/13/2023 
HOFFMAN CHRIS M 508 ANN LEWIS RD. 

Open BLA of 1.9973 acres f rom Parcel 7 to Par<el 7.8 
ET AL CHARLES TOWN 

23-29-M 11/15/2023 
SLUSHfR DANIEL K 280 N CHILDS RD, 

0pEI1 
Boundaiy Line Adjustment between Pan:el 1.7 

&JUDY KEARNEYSVILLE (lot A) and Parcel 1 II (Lot BJ 

CANTOR HOLLOW CAPTAIN CHEWS rRCE, Consolidation af the Miller Station 
23-JO-M 11/15/2023 

LLC • Andy Shuckra CHARLE<; TOWN 
Open 

Nonresidential Subdivision 1r,to ,a single p,al"(:,el, 

CYNTHIA l PIFER IT BLA af .0555 ac from Lot 106 to Lot 10A; and, 
23-31-M 12/4/2023 AL - CY NTH IA L Pifer Lane, Charles Town Open to relocate a portior, of the plalled septic 

PIFER reserve a re-a 

SUSANNE & JAM ES 247 LAKEVIEW DR, SEC 32 LotB 8-9 KEYES FERRY ACRES 
23·32·M 12/12/2023 

KOENIG HARPERS FERRY 
Open 

Consalidating 

23-33-M 12/14/2023 MUSSI ELIZABETH A 
403 RIVERSIDE DR. 

HARPERS FERRY 
Open BLA of .0231 ac from Lot 722 to lot 721 

23-34-M 12/Zl/2023 WHITE DAWN 
49 BOYER LN, SUMMIT 

Open BLA of 0.950 ac from Parcel 3 to Parcol 3.1 
POINT 

Category 
20 

Total: 

RODERICK PLANES Aspe-n Green 
Request by applPr..ant Rode.rid Planes, LLC for 

Planning 
23-3-PCV 7/18/2023 LLC - Maurice Subdivision, Cherlcs Open 

a variance from Article 6; Section 6.3- of the 
Commi55ion 1979 Subdjvision Ordinance for an ertension to 

Gladhill Town 
Variance (1979 January 11, 2026. 

ZO) 
CatEgory 

Total: 
, 

23-20,PC:W 
SIDEWINDER 1 GRACE ST, Waiver rrom Section 20.20 to ~llow a proposed 

7/11/2023 
ENTERPRISES LLC KEARNEYSVI LLE 

Open 
4-lot s:ubdh.:ision to process as a minor. 

Waiver request from Se<:tion 10.7, App B / 
Cf-lURCH Of THE 

Border Road, 
Sc-cticn 2.2.K to remove the requirement of a 

23-21-PCW 7/25/2023 ASCENSION Open s i dew a I k a long the front of I he property at this 
ANGLICAN-TR 

Keanery.wlllc 
time. A easement for a future-sidewalk will be 

provided on tl1e sito plan 

247 SABER DR, CHARLES 
Waiver request rrom Section 21.402 to allow a 

23-22-PCW 9/1 B/2023 Jack Payne Open six {6) foot tall privacy fence to remain within a 
TOWN 

platted drainagE easement. 

Waiver from Section 24.112.C 10 arlow a 1-year 

23-23-PCW 10/3/2023 
KE Colonial, LLC: - SoU1h of Higbee Lane, 

Open 
extension to prepare a PreliminQry Plal for 

Planni11g 
Rick Fink Shepherdstown Colonial Hills Phase 3B based on Concept Plan 

Corruni~on approval on October 12, 2021 . 

Waiver 
Waiver from Section 20.201 A.2 to allow the 

23-25-PCW 10/24/2023 DONNA BENT 
1332 BILL MYER Ml LL RD, 

Sf-lEPHcRDSTOWN 
Open 

apl)fitant lo utilize an existing 40' .Jr.-cess 

easement i nstcad of th R required 50' ace ess 

c~sement for the oe&tion of 2 fats. 



5994 FLOWING SPRINGS 
Request far a Final Plat Amendment to lift the 

23--'l-FPA 10/2/2023 
TODD D BANKS & 

RD, SHENANDOAH 
single family restriction "to allow for the 

TAYLOR BISHOP 
Open 

constmction cf an Accessory Dwelling Unit for 
JUNCTION 

use by a family membN [Note DB632/PG363). 

Waiver from 20.203A.2a of the Subdivision 
24-1-PCW 12/19/2023 

MILLVILLE QUARRY 1 &5 BRADSTONE LN, 
Open Regulations to waive the requirement of a 

!NC HARPERS FERRY 
Concepl Plan ror ai proposed Asphalt Plant. 

Cat&gory 
7 

Tntal; 

SEALLAIR 
480 BEALLAIR MANOR 

23.10-SP 8/28/2023 
COMMUNITY 

DR, CHARLES TOWN, Open Beall.air Pool and Club House 
CONSERVANCY INC 

WI/ 25414 
Ed Wormald 

HF HILLTOP LLC & 
400 E RIDGE ST, 

Hotel Project - Historic Harpers ~erry 

SWAN HILL TOP Revil!wcd by Jefferson County DE:PZ in 
23-H-SP 11/29/2023 

OPERAT!NG 
HARPERS FERRY, WV Open 

ac.cc rd.anc~ wrth ,"'l.greom~m with Stme 

PARTNERS LLC 
2542S 

Economic Development Authority 

23-12-SP 12/19/2023 
OALB INC - Kevein 73 INDUSTRIAL BLVD, 

Open 
The project consists of an 11,940 sq ft 

Steeley KEARNEYSVILLE e:tp~nsion to the e.xisting facility. 

The proposed use of the site is an 

FONTANA PARK James BurT Blvd, 
Open 

indoor/outdoor rccrc-ational fudlity with sports 
23-9-SP 8/11/2023 

HOLD I NG S, LLC Kearneysvil le fi~lds, indoor coons, and indoor nigh-school 
sized lap pool. 

Sit@Plan 235 SAM MICHAELS LN, 
JEFFERSON COUNTY 

23-3-EGP 8/31/2023 
COMMISSION 

SHENANDOAH Open Early Grading 
JUNCTION 

FIRST BAPTIST 
614 LONE OAK RD, 

Site Plan for expansion to church building: 
596-10 9/11/2023 CHURCH OF Closed Phase 1 ~ 3,200 SF classrooms 

RANSON 
RANSON TRUSTEES Phase 2 • 6,500 SF sanctuary 

FIR ST 6APTIST 
614 LONE OAK RD, ThE' addition of two ramps to the ~xisting 

23-4-NSP 9/21/2023 CHURCH OF Clos,,d 
RANSON TRUSTEES 

RANSON, WV 2 '>438 sanctuary. Ril mp #1 ...,. 80 sf, R<il mp #2 -; 56 sf 

23-S-NSP 10/10/2023 CORUM PETER S 
o 988 KEARN E¥S VI LLE 

No Si le Plan Sketch re: par .king lot Cfosed 
PIKE. SHEPHERDSTOWN 

Category 
8 

Total: 

Spe<ial 
SULLIVAN BARBARA Bakc-rton Road, Hst1rpers 

Closed 
Request for a Special Ex(eption Permit for an 

23-2-SE 8/28/2023 
B Ferry Off-Premise Sign for Bakerton Market 

Exception 
Ptinnit 

CatEgo,y 
1 

Total: 

23·9-MPC 8/30/2023 
Beal lair Homes, LLC - Bcallair M~nar Dr, 

Closed 
Beallair Subdivision Phase 2 - Minor Plat 

26 669 Ed Wormald Cha<les Town Change ta remave the t rails/walkways. 

D.R. Horton, 111,. • Cente rgate Dr, Charles 
Minor ?lat to revise storm casemcri1s and 

23-10-MPC 9/21/2023 Closed dedicate ~ water o~sernent Oil Lots 165-169 26 661 
Brian Georg Town 

and Open Space Parcel C 

MJnor Pl:ait OLSON KENNETH J - 205 STONE CHIMNEY 
Rc-kxate the exi5t i ng septic reserve a r€.a. 23-11-MPC 10/10/2023 Clos~d 

Change Keonneth Olson RD, HARPERS e£RRY 

Revising the SWM Pond #1 outlet structure, 

FLOWING SPRINGS Flowing Springs Road, 
adding model home notes basGd on BZA 

23-B-MPC 11/30/2023 Open approval and ,,ssodatoo temporary parking lot, 26 601 
ROAD LLC Cllarleslown 

adding the new property line and owner from 
tiH? minor subdivisiOfl of the land. 

Category 
4 

Total: 



23-21-SD 7/10/2023 
KENNETH l& Sulphur Springs Rd, 

Open Proposed 1 lot Family Transfer and Residue 
GLENVILLE L SHADE Middfeway, VN 

1326 Billmyer Mill Rd, 
Bi.A from Parc~I S.6 to 5.7; creation of Lots l 

23-22-SD 7/31/2023 Donna C Bent Open Ro.sidue, 2, & 3 under 5.70.3 of the Zoning 
Shepherdstow J7 

Ordinance 

225 STRAITHMORE 
23-23-SD 8/9/2023 STOLi PH ER NANCY C FARM LN, CHARLES Op<an proposing 4 lots and a Residue 

TOWN 

NEWKIRX SANDRA l 849 SHADE TREE LN. 
23-24-SD 6/25/2023 & SUSAN P SHENANDOAH Open 1 Lat and a residue 

MCGRAW TR JUNCTION 

LOWE ANDREW D W 
7620 SHEPHERDSTOWN 

Open 
Rcsubdivsion of North Thirty, Lot 1 into Lots 1A 

665 23·25"SD 8/28/2023 
PIKE, SHEPHERDSTOWN a11d 1 B (residue) 

26 

LOWE ANDREW D W 
7766 SHEPHERDSTOWN 

Open 
Resubdivsion af North Thirty, Lot 31nto Lats: 3A 

664 23-26-SD 8/28/2023 
PIKE, SHEPHERDSTOWN .,nd 3~ (residue) imd ~n ~,:1samo:mt deed 

26 

S1.1bdivisioo 23-27-SD 917/2023 
Eric & Michele BOWERS RD, 

Open 
Family Transfer MSD creating 2 lots and• 

SteWitrt K£ARNEY5VI LLE n.-sfdue 

lutm•n Land 
Re~ e nt Road, Charles 

23-28-SD 9/22/WB Development - Dave Closed '2 lots iilln.d a residue 26 660 
Town 

Lutman 

23-29-SD 10/16/2023 MARCUS RONALD E 
6997 KASLETOWN RD, 

Open 
Mi net Subdivision toe real~ lo~ 1, 2 & 3-

CHARLES TOWN Residue 

ELMWOOD FIELDS & 
fl owing Sp rings Road, 

23-30-SD 10/31/2023 
FORESTS LLC 

SHENANDOAH Opt:!n lot 1 and l ot 2 (residue) 

JUNCTION 

23-31-SD 12/13/2023 
T ownhorne Rental, Charles Town Road, 

Open 
Rocky Ridge Phase 2 Subdivision. 54 

LLC k:ecrneysvi!le T ownhome Lots 

LUTMAN 8464 LHTOWN RD, 
LeetoYm 1: 4-lot minor subdivision/ Cluster 

23-32-SD 12/21/2023 Open Subdivision (Section 5.70.2 of the Zoning PROPERTI,S LLC KEARNEYSVILLE 
Ordinance) 

LUTMAN 8554 LEETOWN RD, 
lee-town 2: 4 lot minor subdivision/ C!usMr 

23-33-SD 12/21/2023 Open Subdivision (Section 5.7D.2 o/1he Zoning 
PROPERTIES LLC KEARNEYSVILLE 

Ordinance) 

Cotego,y 
13 

Totat. 

Revising the S:WM l>ond #1 outl~t sf:Jl..jchire, 

FLOWING SPRINGS Flowing Springs Road, 
adding model home notes based 011 SZA 

23-8-RR 10/10/2023 Op<an approval aod associated temporaiy parking lot, 
ROAD LLC Charles Town 

Redline: Revision add;ng the r\t'W prop~ rly iine and owner from 

the minor subdivision of the land. 

Cat@g<>ry 
1 

Total: 

23-5-FPA 
TOWN HOMES 4115CHARLESTOWN 

Rocky Ridge - change to the County line. 1 □/19/2023 Op~n 
m,al Plat RENTAL LLC RD, KEARNEYSVILLE 

Amendment 
category 

1 
Total: 

23-35-ZC 7/7/2023 CHERNOV ROMAN B 
451 SHENANWOOD DR, 

Closed 
Sed aind Breakfast towner-oc.o.Jpied short term 

HARPERS FERRY rental) 

COLLIER MARTIN P 133 WATERSIDE DR, 
23-36-ZC 8/2/2023 Closed Accessory Dwelling Unit: In-law Suite 

& K150NG LEE HARPERS FERRY 

23-37-ZC 
833 JEFFERSON 106 FLOWING SPRINGS 

Change in Tenant 7/19/2023 
CROSSING II LlC RD, CH AR LES TOWN 

Closed 

23-38-ZC 7/27/2023 
SUSO 2 ALABAMA LP 108 PATRICK HENRY Shopping Cmtcrc Change in Tenant (Adagio 

Closed 
- Stclios Mourtzakis WAY, CHARLES TOWN Acadomyof Performing Aru:) Dance, stodro 



Zoning 
Certificate 

23-39-ZC 

23-40 zc 

23 41-ZC 

23-42-ZC 

23-<13-ZC 

23-44-ZC 

23-45-ZC 

23·4o·ZC 

23-47-ZC 

23-48-ZC 

23-49-ZC 

23-50-ZC 

23-51-ZC 

23-52-ZC 

23-53-ZC 

23-SS-ZC 

23·S6·ZC 

23-57-ZC 

8/11/2023 

8/11/2023 

8/15/2023 

8/16/2023 

8/18/2023 

8/28/2023 

8/30/2023 

9/20/2023 

10/S/2023 

10/12/2023 

10/19/2023 

10/20/2023 

11/9/2023 

11/16/2023 

11/30/2023 

12/7/1023 

12/S/2023 

12/12/2023 

REDDINGTON 

QUINTINA B& 
MATTHEWS 

Nie ho las Russo and 
Alice Davenporl 

PG CAPPEL LA LLC -
Pasquale C eland rea 

ADCOCK 
PROPERTIES LLLP 

tOWELL KATHRYN 
AMY& SUSAN 
ANNE MADISON 

SCflNITZIUS SUZAN 

BEL KOT HOLLY & 

DAVID F PHELAN JR 

CORUM PETERS 

MCKEEJOHN D & 

CYNTHIA E 

-v~es, 1rg1ma 

Am~rican Water 

Company - Tony ... 
Skyview Property 
Management, LLC 

VIEW MOUNTAIN 
FARM LLC 

DSP Shepherdstown 
T avem L LC aba 
Rumsey Tavern 

Tianxia, LLC - Tain 

Feng Zhou 

Summit Point 
Raceway Associates, 

Inc. - Chris Otto 

SUM MIT POINT 
VENTURES LLC - Jim 

Bradury 

BAIHLY EUNSOOK K 

K;rtherir>e Wong 

414 KIDWllER RD, 
Agric:ultural Use: farm Distillery, Agricultural 

Clo,ed Event Facility, and Piel:: Your Own ~arm 
HARPERS FERRY 

Products 

1899 TROUGH RD, 
QRF Solutions K9; Kennel - Dag Training 

Closed Ope-rat Ian to indude basic obedience trainil"lg 
SHEPHERDSTOWN 

and scent detection training. 

130 E BURR BLVD. 
Closed 

KEARNEYSVILL, 
Change in tenanl 

25 TROY DR STE 100, 
Closed 

Change in Tenant: Drive Pros to Charles Town 

CHARLES TOWN ALJto 

18 MOONRIDGE LN, Bed ~nd Breakfast: owner occupied shorl term 
Closed 

HARPERS FERRY renlal 

SO MOSBY DR, HARPERS 
Closed 

Bed and Breakfast: Owner occupiC?d short term 

FERRY rental 

79 FEATHERBED LN, 
Closed Short Term Rental 

HARPERS FERRY 

3988 KEARNEYSVILLE 
Do1y Care. Fo:1cility1 Large: Hours ot Operation 8 

Clos,,d am to 8 pm; Number or Children: 30; Number 
PIKE, SHEPHERDSTOWN 

of Employees: 5; Number of Parking Spaces: 10 

Add standby generator, associated concrete 

2 37 TEL FA RM LN, 
Closed 

pad, and utility equipment to e:,;i:;tirig AT&T 

KEARN EYSVI LL E Equipment area- There will be no change in l he 
size or heig~t of the tower or antennas_ 

15□ E BURR 6LVD SH' Change in Ownership/Tenant Professional 
Closed 

200, KEARNEYSVILLE Office 

1086 TUSCAWILLA DR. 
T~e Paddock - Shon term Rental 

CHARLES TOWN 
Open 

673 OLD SHEN NANDA LE 
s ol~r Energy Facility Co nee Pl Plan for the 

RD; 

1371 MYERSTOWN RD; 
Rippon Energy Facility on approximately 878-

Closed acres consisting of solar modules. a new 
21>46 KABtETOWN RD; 

substation to connect the solar 'racility with the 
28 D LJTCH H Ill RD; 

electric grid, ;md urirlergm1md lrtilities. 
CHARLES TOWN 

233 LOWE DR. DSP Shepherdstown Tavern LLC dba ~ums• y 
Clased 

SflEPHERDSTOWN Tavern 

91 SARATOGA DR STE B, 
J~Herson Crossing, Lot 3, S'1opp1ng Center. 

Closed Change in Ten:mt Indoor Pfay ~ac;ility with 
CHARLES TOWN 

arcadl! game machines. 

15S Gasoline Alley Units 
Closed 

Accessory Use: Fitness Center ~change in usE! / 

1 & 2.,Summit Point lhange in tenant in Units 1 and 2 

500 MOTORS PORTS 
Change in Land Use: Kennel: K-9 training to 

PAR~ CIR. SUMMIT Closed 
include fxpfosive Detfftor Dogs (ED D's) 

POINT 
Storage af Firearms Permitted ~5 ,:1n A«essory 

Use 

47 MORNING CALM LN, 
Open ADU 

HARPERS FERRY 

1447 LAKESIDE DR, 
Closed Short Term Rental 

HARPERS FERRY 



23-58-ZC 12/20/2D23 WEBB CAPRICE 
35 WESTRIDGE lAKE LN, Wild and Wonderful Silos Short Term Rental 

HARPERS FERRY 
Open 

(STR) 

~at<!gory 
23 

Total: 

WALL STREET 45 AMANDA CT, 
Variance requt!st from Section 104A.2 to allow 
an attached business sign to be installed in a 

23 24-ZV 7 fl/2023 PARTNERS \W1 LLC HARPERS FERRY, WV Closed 
location th~t faces ari adjoining residential 

Timothy Haymaker 25425 
property. 

Variance request from Sectiof'I 9.7 to reduce 

23-25-ZV 
WEIMER SD WI LO DOGWOOD LN, 

Closed 
the side setback from 12· to S' along 1hc 

7126/2023 
ADRANITTA I HARPERS FERRY southern property line for a proposed 28' , 35' 

det<ich€d Qaraqe 

Vari.a nee request from Section 5A(b) (Zoning 

25 BON AIRE DR, 
Ordinance as amended 07/15/93} lo reduce 

23-26-ZV 7/27/2023 Daniel Shelton Closed the rear selbi:lck from 20' to 15' afong the 
SHEPHERDSTOWN 

northern property line for a proposed deck 

and screened in ~rch (325 sq ft total). 

VaticmcC! rcqu!:!~t from StN:tinr,. 9.7 to reduce 

TENNANT SHARON 323 WOODCOCK AVE, 
the side setback along 1he northern property 

23-27-ZV 8/14/2023 Closed line from 6' to4' and the rear setback along 
M . Sharon T~nnainl SHEPHERDSTOWN 

tne eastern property line from 6' to 4' for a 

proposed 160 sf shed. 

FLOWING SPRINGS 
Variance request from Se<:tion 8.10 to ~now 

23-28-LV 8/21/2023 ROAD, LLC • 
Flowing Springs Rd, 

Closed 
placement of a staffed model home sales 

Shenandoah Junctioll office on lots ~6 & 37 of the- Stonccrcst 
WILLIAM REILLY 

Subdivision. 

V3riance request from Section S.7B of the 

Zoning Ordinance (amended 09/23/06) to 
WOLFE CHARLES G 1223 N CHILDS ~D. reduce the front s..iback along the eastern 

23-29-ZV 8/21/2023 Closed 
JR /!J. SHELLY J KEARN EYSVI LLE property li11e from 40' to 17' for a 30' , 30' 

detad,ed garage; and Section 9.6<:: to allow an 
accessory structure io the required frontyal'd. 

Variance request from Section 1 0.SA.4 1o 

SUlLIVAN BARBARA Bakerton Road, Harper5 
re-duce the fconl setback rrom 25' to 8' ror an 

23-30-ZV 8/28/2023 Closed Off-Premise Sign; and Section 10.;A.5 to allow 
B Ferry 

.an Off-Premise Sign to be located closer than 

1 on· to cm 1 ntcrscx:tinn. 

Variance request from Section S.7D.2.b.i{b) to 

~lcvr.tiori Properties 1208 GARDNERS LN, 
allow the required 50% green spc1ce to b,i: 

23-31-Z\/ 8/30/2023 Clo~d allocated on each of the individual lots within 
lLC SHEPHERDSTOWN 

the duster subdivision (applicant is proposing 

a maximum of four 5-acre lots). 

Variance request from Section 10.48.2 to 

increa~e the permitted freestanding business 

CHARLES TOWN 60 WAR ADMIRAL BLVD, sign height from 35' to 6S'. The subject requesl 
23-32-ZV 9/5/2023 BURR PARK STATION KEA RNEYSVI t LE, WV Closed i, to allow an ex isti n9 freestanding sign th at 

Zoning LLC 25430 was previously approved at the increased 

VariiJn~ height of 65' to be relocote<i on the subject 
par,el for tht- Liberty/Cir<:le K gas slalion. 

476 DEERFIELD VILLAGE 
Variam::e request from Section 5.4B of the 

23-33-ZV 9/28/2023 CEBULSKI DAVID M DR, SHEPHERDSTOWN, Closed 
Zoning Ord. (as amcndoo 11/07/02)10 reduce 

WV25443 
th~ rear setback along the eaSlern property 

line from 2D' to 16' for an 18' x 8' dedc 

1899 TROUGH RD, 
Variance from Section 8.4 to reduce the 

23-34-ZV 10/3/2023 
Nicholas Russo ,ind 

SHEPHERDSTOWN, WV Closed 
distance requirement from 3-00' to 1 SO' for a 

Al ico Dave r.port 
25443 

proposed kennel that includes: ar. outdoor 

troining a re~. 

3968 KEARNEYSVILLE 
Variance request fram Section 10.4.B..4 to allow 

23-35-ZV 10/10/2023 C:O1\UM PETERS PIKE, SHEPHERDSTOWN, Closed 
a Freestanding 8usin.cs!ii Sign to be installed in 

\W2544l 
a location that faces an adjoining residential 

property. 



Variance request from Section 9.7 to reduce 

28 BENSON DR, the front sctb.lck along M.ihoney Drive from 

23-36-ZV 10/23/2023 CHAPPUIS GUY PM HARPERS HR RY, WV Open 20' to 2'; and, to reduc:e {he rear set back .;JJon.g 

25425 me eastern property line from 12· to 2' for a 
12' tall tence. 

V.ariance request from Appendix B to reduce 

SNYDER STEPHEN P 
38 MI\RCUM LN, 

the non-residerrti11I s1de set~ck requiremetlt 

& KATIE MCELROY- from 50' to 8' along the northern property line 
23-37-ZV 10/30/2023 HI\RPERS FERRY, WV Open 

WOODRUM. for a 12' x 28' shed to be used for t:quiµmenl 
25425 

STEPHEN SNYDER slorag e rela Led to an existing land scaplr,g 

bus.iness: (Snyder's Propeny Squad, Ll.C). 

Variance request from Section S..SB to reduc.e 

165 BRAOSTONE LN, 
th!'.! distcince re?quirem~rit for Industrial Uses 

23-38-ZV 11/17i2023 
MILLVILLE QUMRY 

HARPERS FERRY, WV Open 
from 1,000' to 300' along the southern 

INC 
25425 

property line to allow for the construction of 

~n asphalt plant accessory to the quarry 

operation. 

Variance request from Section S.70.2.b.i(b) to 

HUYETT RD, CHARLES 
allow the re,quired 50% green space to be 

24-1-ZV 12/27/2023 CORBITT DEB RA R 
TOWN, WV 25414 

Open olloca'<d on each of the individual lots within 
the cluster subdivision (app[icant is proposing 

a maximum of five lots}. 

601\LLAIR HOMoS 
101 CLAYMONT HILL ST, VarianL--e reque~t from Appendix A Lo reduce 

24-2-ZV 72/28/2023 CHARLES TOWN, WV Open the rear setback from 20' to 18' for an existing 
LLC 

25414 20' wide screened in parch. 

CatEgory 
17 

Total: 

Grand 
104 

Toll~ 



The Jefferson County Commission proposes to name persons to serve on the 
follow1ng Authorities, Boards, Commissions, or Committees on Thursday, 
March 21, 2024, or as soon thereafter as the Commission may decide: 

Jefferson County Parks and Recreation Commission: one unexpired 
term ending June 30, 2025 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 p.m. the Monday prior to the proposed date of appointment. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards, Commissions, or Committees on Thursday, 
March 21, 2024 or as soon thereafter as the Commission may decide: 

Jefferson County Property Safety Ordinance Enforcement Agency 
Board - two (2) two-year terms ending February 8, 2026 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, by 12:00 pm 
on Friday, January 15, 2021. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



The Jefferson County Commission proposes to name persons to serve on the 
following Authorities, Boards~ Commissions, or Committees on Thursday, 
March 21, 2024, or as soon thereafter as the Commission may decide: 

Jefferson County Building Commission - two five-year terms ending 
July 27, 2029 

Per West Virginia State Code: 
"No more than two thirds of the total number of members of the board of each 
commission shall be from the same political party and no member of any such 
board shall hold any office (other than the office of notary public) or 
employment under the United States of America, the state of West Virginia, 
any county or political subdivision thereof, or any political party. All 
members of any board shall be residents of the county for which appointed. " 

Please note: Interested applicants must not have ties to any local.financial 
agencies or institutions that may potentially bid on projects approved by the 
members of the Jefferson County Building Commission. 

The Jefferson County Building Commission does not have a regular meeting 
scheduled and, instead, meets on an as-needed basis. 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than 
12:00 pm on the Monday prior to the proposed appointment date. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



The Jefferson County Commission proposes to name persons to serve on the 
following Authmities, Boards, Commissions, or Committees on Thursday, 
April 4, 2024 or as soon thereafter as the Commission may decide: 

Jefferson County Planning Commission - two (2) three-year terms 
ending March 31, 2027 

Persons who may be interested in the above listed agency should submit a 
letter of interest and a resume or statement of qualifications to the Jefferson 
County Commission, P.O. Box 250, Charles Town, WV 25414, by 12:00 pm 
on Friday, January 15, 2021. 

Additional information regarding these appointments may be obtained by 
calling the Commission Office at (304) 728-3284. 



The Jefferson County Commission proposes to select nominees to potentially serve 

on the following Authorities, Boards, Commissions, or Committees on Thursday, 

April 4, 2024, or as soon thereafter as the Commission may decide: 

CHARLES TOWN UTILITY BOARD 

Upon approval of the Ordinance authorizing the acquisition of the Jefferson County Public Service District 
sewer system, including the real and personal property, the Utility Board will continue to be comprised of 
five (5) members, each of which shall be appointed by the City Council. With respect to one (J) member 
of the Utility Board, the City Council will consider the recommendation of the County Commission for the 
individual to serve on the Utility Board as.follows: 

a) The County Commission shall have the right to nominate not more than three (3) individuals 
to serve as a member of the Utility Board, each of whom shall satisfy all of the following criteria: 

(1) Resident of Jefferson County, West Virginia 

(2) Customer of the Charles Town Utilily Board served by the Assets of the former "District Sewer 
System," or extensions thereof; and, 

(3) Customer of the Charles Town Utility Board paying the same prevailing sewer rate charged 

to the customers of the former "District Sewer System" 

Persons who may be interested in the above listed agency should submit a letter of interest and a resume 
or statement of qualifications to the Jefferson County Commission, P.O. Box 250, Charles Town, WV 
25414 no later than 12:00 p.m. the Monday before the proposed date of appointment. 

Additional information regarding these appointments may be obtained by calling the Commission Office 

at (304) 728-3284. 



Prepared For: 

Jefferson County Commission 
PO Box 206 
Charles Town, WV 25414 

January 1- December 31, 2023 

Total Contributions: $60,000 

Jefferson 
County 
Community 
Ministries 

Thank you for donating to Jefferson County Community Ministries. Through the 
generosity of people such as yourself we are able to help our neighbors who are 
less fortunate. 

Keith A. Lowry 

% ~Y7 
Executive Director 

No benefit was bestowed upon this donor in exchange for this contribution ... other than the joy 
of giving to an organization that supports programs for our Jefferson County neighbors. We are 
an exempt organization as described in Section 501(c)(3) of the Internal Revenue Code; EIN: 
550690698 

238 W. Washington Street, Charles Town, West Virginia 25414 
Phone 304-725-3186, Fax 304-724-6380, email info@jccm.us. CFC# 62436 
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