AGENDA

JEFFERSON COUNTY COMMISSION

SECOND QUARTERLY SESSION - APRIL - JULY 2024
THURSDAY, JUNE 6, 2024

9:30 A.M.

County Commission Meeting Room

located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PRAYER

PLEDGE OF ALLEGIANCE

PLEDGE OF ALLEGIANCE to WV FLAG

“I pledge allegiance to the flag of West Virginia, which serves as a constant reminder that ‘Mountaineers Are

Always Free,” which stands as a symbol of her majestic mountains, fertile forests, rich veins of coal, and the

Pride of her people.”

APPROVAL OF MINUTES

*« May 13, 2024 Special Session- appointment process for the Shepherdstown District and Harpers Ferry District
Commission vacancies

« May 16, 2024 Regular Meeting

* May 20, 2024 Special Session: Board of Canvassers

APPROVAL OF ACCOUNTS PAYABLE

« May 23, 2024
* June 6, 2024

APPROVAL OF MANUAL CHECKS
< May 23, 2024

¢ May 31, 2024

e June7,2024

APPROVAL OF PAYROLL

« May 24,2024
REQUESITIONS

¢ June 6, 2024

ANNOUNCEMENTS

Report if there are changes in the agenda if applicable



PUBLIC COMMENT **To participate in public comment in person, please sign the public comment
sign-in sheet located on the table in the back of the room. To participate virtually,
please “raise your hand” on the GotoWebinar control panel. Please submit
comments via email to info@jeffersoncountywv.org. Your name & any written
comments submitted for the record will be included in the minutes.

PRESENTATIONS
1. 9:45 a.m. Angela Banks, Assessor
- Signatures for the Certificate of Oaths for the 2024 land and personal property
books
- Approval of hire - part-time clerk
2. 9:50 a.m. Tom Hansen, Sheriff
- New deputy hire
- Fee schedule change
3. 10:00 a.m. Alexandra Beaulieu, Zoning Admin,
-Request for a full refund of a fee for a variance application for Bruce Dell
4. 10:15 a.m. Roger Goodwin, Chief Engineer
- Complete bond release for McGee Civil Construction, LLC - File #21-13-SP
5. 10:30 a.m. Becky Burns, Office manager, Engineering, planning and zoning
- Impact Fee Refund request for John Hobday/Hobday Custom Homes - Permit
#23-1104
6. 10:45 a.m. Jessica James, Assistant Deputy County Administrator
-Request approval to advertise for the following vacancies
-Planning and Zoning Clerk-Department of Engineering, Planning and
Zoning
-Executive Director-Jefferson County Development Authority
-Approval to hire Jefferson County Development Authority summer fellow
intern
7. 11:00 a.m. Public Hearing
- Zoning Map Amendment (rezoning) for the properties designated as Tax District:
Kabletown (06), Map: 12, Parcels: 12.6 & 12.7. The properties are part of the
Sunnyside Industrial Park on Kanawha Lane, located south of Wheatland Road.
The property owner of these two lots is Cochran Mill Road LLC.; the combined
Parcel Size is 20.20 acres. The properties are currently zoned Industrial-
Commercial (IC) and a petition has been made to the County Commission by the
property owner to change the zoning classification from Industrial-Commercial
to Residential-Light Industrial-Commercial (RLIC) (Planning Commission File
#24-1-7).
8. 11:15 a.m. Bessie Nelson, Budget Director
- State and Internal budget revisions for FY24
- OPEB (Other Post Employment Benefits) Actuarial Study
- FY25 Cost of Living adjustments (COLA)
9. 11:25 a.m. Jennifer Meyers, Director, Jefferson County Parks and Recreation Commission

- Request to have the Jefferson County Commission waive the JCESA fees for the fireworks
event on June 29, 2024 (Rain date June 30, 2024) at Sam Michaels Park


mailto:info@jeffersoncountywv.org

10. 11:40a.m. Luke Seigfried- County Planner
-Quarterly Status Update of the 2045 Comprehensive Plan Update

11. 12:00 p.m. Jane Tabb, County Commission
-ARPA funding
-Comprehensive Plan Extension

12. 12:15 p.m. Mike Sine, director Jefferson County Emergency Services Agency
-Pay adjustments for 5 employees
-RFP for Structural Firefighting Turnout Gear
-RFP for Custom Ambulances

13. 12:30 p.m. Edwina Benites- Development Authority
-Bylaws revision
-Ordinance update
-Appointment of board member- Board of Education (see attached)
-Solicitation for board member vacancies and expirations (see attached)

14. 12:50 p.m. Nathan Cochran, Assistant Prosecuting Attorney
-Consider matters involving or affecting the construction, planning, purchase,
sale, or lease of property for county office and/or courthouse space.
-Report by counsel on Magistrate Court space and related issues.
-Discussion of W.Va. Human Rights Comm. Case No. EREP-49-21.
-Discussion of potential Fire Levy and possible action or direction in moving
forward with levy process.
-Report by counsel on building permit and other proposed fee increases for
the Department of Engineering, Planning, and Zoning

COUNTY ADMINISTRATOR REPORT

-Commissioner board and Commissioner Assignments

15. ADJOURN

CORRESPONDENCE AND INFORMATION
Year-to Date Budget Reports
Impact Fees Bank Statements

E-mail correspondence received from the following: Richard Zigler, Jim Surkamp



At all times the County Commission reserves the right to rearrange agenda times because of time constraints and to
accommodate the Commission schedule or the public.



SPECTAL SESSION REGARDING THE APPOINTMENT PROCESS FOR
SHEPHERDSTOWN AND HARPERS FERRY DISTRICT

State of West Virginia, County of Jefferson, to-wil:

At a Special Session of the County Commission of said County and State continued and
held virtually via GoToWebinar and in-person at the County Commission meeting room of the
Old Charles Town Library, 200 E. Washington Street, Charles Town, West Virginia on Monday,
May 13, 2024, beginning at 9:30 a.m.

PRESENT: Steve Stolipher, President
Jane Tabb, Vice President
Pasha Majdi, Commissioner
Edwina Benites-LM, Interim County Administrator
Nathan Cochran, Assistant Prosecuting Attorney
Donald M. Kersey, III, WV State Secretary Office
Sorayda Pitts, Administrative Assistant
Jacki Shadle, County Clerk

Regarding the appointment process for the Shepherdstown District and Harpers Ferry
District commission vacancies.

The meeting was called to order at 9:30 a.m by Prcsident Stolipher. The Commission received
guidance from Mr. Kersey on the appointment process for the Shepherdstown District and
Harpers Ferry District Commission vacancies.

Mr. Stolipher motioned to hold interviews for the Shepherdstown District and Harpers Ferry
District Commission vacancies on May 30, 2024, at 9:30 a.m. Resumes are due by the end of
business day on May 24, 2024, by 5:00 p.m. Each Commissioner is to select up to two (2)
candidates per vacancy. The motion was seconded by Mr. Majdi. The motion was approved
mnanimously.

Steve Stolipher, PRESIDENT

Respectfully submitted
Jacki Shadle
County Clerk






Minutes
Jefferson County Commission

Thursday, May 16, 2024

A meeting of the Jefferson County Commission was held on Thursday, May 16, 2024, during the
fourth quarterly session at 6:00 p.m. The meeting was held via GoToWebinar and in-person.
Present were President Steve Stolipher, Vice President Jane Tabb, and Commissioner Pasha
Majdi. Also present were Jacki Shadle, county clerk and, Edwina Benites-L.M, county
administrator, Nathan Cochran, assistant prosecuting attorney, and Sorayda Pitts, administrative
assistant. The archived meeting of the Thursday, May 16, 2024, meeting is available on the
Jefferson County Commission website.

Prayer- Pastor Adam Johnson- Bakerton Bible Church
PLEDGE OF ALLEGIANCE

PLEDGE OF ALT EGIANCE OF WEST VIRGINIA FLAG

APPROVAL OF MINUTES

Mr. Stolipher motioned to approve the May 2, 2024, regular meeting minutes. The motion was
approved unanimously.

APPROVAL OF PAYROLL

Mr. Stolipher motioned to approve the payroll for May 10, 2024, in the amount of $318,686.05.
The motion was approved unanimously.

APPROVAL OF REQUISITIONS

Mr. Stolipher motioned to approve the requisition for May 16, 2024, in the amount of
$29,684.47. The motion was approved unanimously.

APPROVAL OF ACCOUNTS PAYABLE

CHECK NUMBER VENDOR NAME UNCLEARED
85640 ATRT 121.37
A9641 BES3{E NELSON 207.50
B9642 BRITTNI FLETCHER 310.74
89643 BUREAU OF CHILD SUPPORT 373.39
89644 CASTO & HARRIS INC 470.00 .
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1,062.63 |

89645 | COMPTROLLER OF MARYLAND |
89646 J DOUGLAS H FLETCHER T 15.33
89647 DUNCAN-PARNELL INC R 495.00
89643 | EFTPSIRSTAXES 106,034.10
89649 T EMPOWER RETIREMENT 6,553.07
89650 FRONTIER 55.00
89651 FRONTIER 3,201.57
89652 FRONTIER 2.25
89653 T FRONTIER 134.42
89654 | | GUTTMAN OIL CO 5,964.86
B9655 JASON MICKEY : 498.08
89656 JEFFERSON SECURITY BANK 4,085.00
89657 NAPA AUTO PARTS 167.73
85658 kil NATIGNWIDE RETIREMENT 50LUTIONS J' 1,065.00
89659 I RETIREE HEALTH BENEFIT TRUST L 7,668.00
89660 SPECIALTY BUSINESS SUPPLIES | 83.25
89661 | SPIRIT OF JEFFERSON 18.54
B9662 STAPLES 191.71
B9663 TEK ADVISORS LLC 4,200.00
89664 | THE HARTFORD 3,881.70
BI665 ( UNIFIRST | 19928
89666 T WY DEPUTY SHERIFF RETIREMENT SYSTEM | 2351008
89667 | WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 1 47,2651
89668 WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 166.49
89669 65/004 GENERAL COUNTY FUND-J FEE 14,546.40
89670 FG/00S SHERIFF OF JEFFERSON COUNTY 6,007.39 |
89671 BS/011 SHERIFF OF JEFFERSON COUNTY 8,792.14
89672 AM/053 SHERIFF OF JEFFERSON COUNTY 1,799.14 |
" TOTAL 249,127.63

Mr. Stolipher motioned to approve the accounts payable for May 9, 2024, in the amount of
$249,127.63. The motion was approved unanimously.

CHECK NUMBER | vENDOR NaME | UNCLEARED |
89673 AMERIFLEX ‘ 126.65
89674 BHM CPA GROUP INC 32,500.00
89675 BOLAND TRANE SERVICES INC 713.00
89676 CHARLES TOWN PRESBYTERIAN CHURCH 57.00
| 89677 | CHARLES TOWN PRESBYTERIAN CHURCH 57.@
89578 B ~ | CHARLES TOWN PRESBYTERIAN CHURCH 1,200.00 |
89679 B CHRISTY ENTERPRISE 89.68
89680 L CONTROL SYSTEMS INC 875.@
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89681 DAV|D WAMPLER 13.02
| 89682 BIGITAL DOCUMENT SOLUTIONS INC 1,221.45
89683 FILE & SERVEXPRESS 15.90
89634 FRONTIER 36.55
89685 FRONTIER 7,261.41
89686 FRONTIER 120,24
89687 FRONTIER 161.60
89688 FRONTIER 207.90
Easg FRONTIER 1,020.80
85690 GUTTMAN OIL CO 6,420.48
89691 J.C. EHRLICH 846.01
89692 KIDWELLS PLUMBING & HEATING 3,500.00
89693 MILLENIUM |NSURANCE GROUP 800.00
89694 PATTON BUILDING SERVICES, INC 11,764.00
| 89695 POTOMAC EDISON 173.50
89696 RICE TIRES CO 247.19
89697 RONALD DANTZIC 43,42
896598 SOFTWARE SYSTEMS INC 76.70
896599 THOMPSON GAS 280.10
89700 UNIFIRST 99.64
89701 WALZ GROUP LLC 817.51
89702 WV ASSOCIATION OF CIRCUIT CLERK 225.00
@?03 WV REGIONAL JAIL & CORRECTION FACILITY AUTH £9,704.76
89704 AM/053 SHERIFF QF JEFFERSON COUNTY 5,737.28
| | 136,522.79 |

Mr. Stolipher motioned to approve the accounts payable for May 16, 2024, in the amount of
$136,522.79. The motion was approved unammously.

APPROVAL OF MANUAL CHECKS

' May 9, 2024 !
OTHER FUNDS
Check# | Fund Vendor Amount
911 | HD/0O08 SHERIFF OF JEFFERSON COUNTY $1,948.51
1153 | AV/0556 | ANGELA BANKS $130.25
1154 1 AV/056 | JASON MICKEY $130.25
1155 | AV/056 MEGAN HITE $130.25
1156 | AV/056 RACHEL SILVIOUS $130.25
1157 | AV/056 RHONDA WILLINGHAM $130.25
335 | AR/207 | SHERIFF OF JEFFERSON COUNTY $9,290.28
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4 160 | IP/249 / MINGHINI'S $14,600.00
| sy 517249 SHERIFF OF JEFFERSON COUNTY- SCHOOL IMPACT $91.00
1458 | LI/249 SHERIFF OF JEFFERSON COUNTY-LAW ENF IMPACT $15,412.84
1459 | PI/249 SHERIFF OF JEFFERSON COUNTY- PARKS/REC IMPACT n $100,858.30
- 1460 | EI/249 SHERIFF OF JEFFERSON COUNTY- EMS IMPACT $10,614.56
1461 | Al/249 | SHERIFF OF JEFFERSON COUNTY- ADMIN IMPACT $5,020.27
t -993 | CW/059 | WV ST AUDITOR $1,400.00
| 413 | WV/369 | WV DEPUTY SHERIFF RETIREMENT SYSTEM | $655.00
L TOTAL | ! $160,542.02

Mr. Stolipher motioned to approve the manual checks for May 10, 2024, in the amount of
$106,542.02. The motion was approved unanimously.

B [ 16-Maqg-24T J
j OTHER FUNDS
Check # ] Fund Vendor T Amount
| _ 1158—[ AV/056 MILLER'S SUPPLIES AT WORK $121.20
1158 | AV/056 | MONROE SYSTEMS FOR BUSINESS $676.11
1160 | AV/056 WVAGP-WY ASS0C GEOSPATIAL 590.00
336 | AR/207 CITIZENS VOLUNTEER FIRE COMPANY 53,400.00
995 | CW/059 | RIDERSVILLE CYCLE $8,600.00
| TOTAL $12,887.31

Mr. Stolipher motioned to approve the manual checks for May 17, 2024, in the amount of
$12,887.31. The motion was approved unanimously.

PUBLIC COMMENT:

Public comment was received by:
David Tabb (see attached)
Jacquelyn Milliron (see attached)
Denise Nick
Christy Stadig (see attached)
Marc Petitpierre (see attached)
Christine Marshall (online)

Jefferson County Commission Regular Meeling Minutes — May 16, 2024
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PRESENTATIONS
1. Rhonda Willington- Chief Deputy- Assessor

Exoneration:

| I
NAME | TYPE DISTRICT | AMOUNT ' TICKET NO.
Morgan Jenning PP KT $1.206.55 18249

Mr. Stolipher motioned to approve the exoneration of ticket Number 18249 as presented
by Mrs. Willington. The motion was seconded by Mr. Majdi. The motion was approved
unanimously.

emplovees promotion

Mr. Stolipher motioned to promote Cheri Vest from clerk to senior clerk at an hourly rate
of $19.53 effective May 20, 2024. The motion was seconded by Mrs. Tabb. The motion

was approved unanimously.

Mr. Stolipher motioned to promote Mark Thompson from appraiser to senior appraiser at
an hourly rate of $26.28 effective May 20, 2024. The motion was seconded by Mrs.
Tabb. The motion was approved unanimously,

2. Tom Hansen, Sherff

New fuli-time bailift/irip guard position request

Mr. Majdi motioned to create a new full-time 40 hour bailiff/ trip guard position at a rate of
$17.00 per hour. The motion was seconded by Mr. Stolipber. The motion was approved
unanimously.

New hire and transfer empiovee request

Mr. Majdi motioned to transfer Romclda Porter to the vacant, full-time 40-hour bailiff
position with an effective date of May 20, 2024. The motion was seconded by Mr.
Stolipher. The motion was approved unanimously,

Mr. Majdi motioned to hire Joseph Vacchio as a part-time bailiff with an effective date of
June 3, 2024, at a rate of $17.00 per hour. The motion was seconded by Mr. Stolipher.

The motion was approved unanimously.

3. Appointments and Interviews

Jetferson County Commission Regular Mecting Minutes — May 16, 2024 Page 508



Jefferson County Property Safety Enforcement Agency Board-
One, two year term-ending February 8, 2026.

Mrs. Tabb motioned to appoint Mike Mood as the fire chief to serve a two-year term
ending February 8, 2026, on the Jefferson County Property Safety Enforcement Agency
Board. The motion was seconded by Mr. Stolipher. The motion was approved
unanimously.

Mrs. Tabb motioned to appoint Sharon Wilt to serve a two year-term ending February 8,
2026, on the Jefferson County Property Safety Enforcement Agency Board. The motion
was seconded by Mr. Majdi. The motion was approved unanimously.

4. Roger Goodwin- Chief Engineer

Advertise for building plans/inspector position request

Mrs. Tabb motioned to approve the advertising for the position of building plans reviewer
/ inspector position in the Department of Engineering, Planning, and Zoning. The motion
was seconded by Mr. Stolipher. The motion was approved unanimously.

Property Safety Enforcement Agency petition/ complaint hearing date of Property Safety
Case 23-001 {Duncan)

Mr. Stolipher motioned to set the hearing date for Property Safety Enforcement Agency
Case 23-001 (Duncan) for July 11, 2024. The motion was seconded by Mr. Majdi. The
motion was approved unanimously.

5. Mike Sine, director, Jefferson County Emergency Services Agency:
EMS Week Proclamation
Mr. Stolipher motioned to approve the Proclamation for Emergeney Medical Servcies
week, May 19-25, 2024, The motion was seconded by Mrs. Tabb. The motion was
approved unanimously.
See attachment
Employee recognition

Dale Gottschalk and Dave Swan were awarded Meritorious Service Award for their commitment
to the community. Monte Conner, also received the award.

See attachment

6. Bessie Nelson- bndget director- state/internal budget revisions for FY24
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Mr. Stolipher motioned to approve the ten intemal budget revisions and one state revision
for FY24 as presented. The motion was seconded by Mr. Majdi. The motion was
approved unanimously.

7. Nathan Cochran-Assistant Prosecuting Attorney

a. Consider matters involving or affecting the construction, planning, purchase, sale, or
lease of property.

b. Report by counsel on Magistrate Court space and related issues.

¢. Discussion of W.Va. Human Rights Comm. Case No. EREP-49-21.
No updates

COUNTY ADMINISTRATOR REPORTS

Article 147
Ms. Benites-LM provided an update on Article 147.

American Public University (APU) Memorandum of Understanding (MQU )

Mr. Majdi motioned to approve the Memorandum of Understanding (MOU)) with American
Public University (APU) as presented. The motion was seconded by Mr. Stolipher. The motion
was approved unanimously.

See attachment

Shepherd University Announcement

Ms. Benites-LM provided an update on the Shepherd University’s tuition discount policy.

Grant 1natch letter

Mrs. Tabb motioned to approve and send the grant-match letter for the Homeland Security Grant
Program (HGGP) Jefferson County Commission-County Complex Security Cameras. The motion
was seconded by Mr. Majdi. The motion was approved unanimously.

See attachment

Update on Sam Michael’s Park HYAC

Ms. Benites-LM provided an update on Sam Michael’s Park HVAC,

TelTerson County Commission Regular Mccting Minutes — May 16, 2024 Page 7 of B



Adjourn

Having no futher business, Mr. Stolipher motioned to adjourned the meeting. The motion was
seconded and unanimously approved. The Commission adjourned at 7:10 p.m.

Steve Stolipher, PRESIDENT
Respectfully submitted

Jacki Shadle
Jefferson County Clerk’s Office
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EMS Week Proclamation

To designate the Week of May 19 - 25, 2024, as Emergency Medical Services Week
WHEREAS, emergency medical services is a vital public service; and

WHEREAS, the members of emergency medical services teams are ready to provide lifesaving
care to those in need 24 hours a day, seven days a week; and

WHEREAS, access to quality emergency care dramatically improves the survival and recovery
rate of those who experience sudden illness or injury; and

WHEREAS, emergency medical services has grown to fill a gap by providing important, out
of hospital care, including preventative medicine, follow-up care, and access to telemedicine;
and

WHEREAS, the emergency medical services system consists of first responders, emergency
medical technicians, paramedics, emergency medical dispatchers, firefighters, police officers,
educators, administrators, pre-hospital nurses, emergency nurses, emergency physicians,
trained members of the public, and other out of hospital medical care providers; and

WHEREAS, the members of emergency medical services teams, whether career or volunteer,
engage in thousands of hours of specialized training and continuing education to enhance
their lifesaving skills; and

WHEREAS, it is appropriate to recognize the value and the accomplishments of emergency
medical services providers by designating the Emergency Medical Services Week; now

THEREFORE, we, the Commission of Jefferson County, West Virginia, in recognition of this
event do hereby proclaim the week of May 19 - 25, 2024, as EMERGENCY MEDICAL
SERVICES WEEK.

This year we celebrate the 50th Anniversary of EMS Week and the theme is EMS WEEK:
Honoring Our Past. Forging Qur Future. I encourage the community to observe this week
‘opriate programs, ceremonies, and activities.

b /)é/%t /c

« Steve Stolipher, Presidént
;[ [)/; Jefferson County Commission

]ge Tabb, Vice President Pasha b
Jetterson County Commission Jeffersor. .., i






May 16, 2024

Good evening, Commissioners,

The week of May 19" through May 25 of the year 2024 marks the 50" anniversary of Emergency
Medical Services {EMS) Week in the United States.

While EMS week is a week to celebrate the dedication and excellence of our EMS providers, it's also
about recognizing the good they do for our community.

Jefferson County Emergency Services Agency currently employees 53 full time employees and 36
parttime employees. These are some of the finest and most dedicated EMS professionals in the
nation. The citizens, visitors, and businesses of Jefferson County benefit from the hard work,
dedication, and commitment that these individuals give to our EMS system. It is something that is
seen daily but rarely talked about.

We take this time to recognize the accomplishments not only of the ESA employees but of all the
members of the Jefferson County EMS system, career and volunteer. While every member of the
team deserves recognition, we struggled to narrow it down to just a few individuals for this event.
Recently the ESA presented several awards to its employees. This included Stork Pins for several
field assisted births, Meritorious Service Awards for going above and beyond not only on
emergencies but during their everyday work, and a Life Saving Award for successfully resuscitating
an individual who experienced a sudden Cardiac Arrest. This individual made a full recovery.

Tonight, the Jefferson County Emergency Services Agency is bringing three individuals before the
commission to recognize them.

First, we introduce Technician Dale Gottschalk. Technician Gottschalk, while off duty, was
attending a religious event. During this event, he heard screams for help and without pause, went
towards the screams. Technician Gottschalk found a pediatric patient actively choking and
immediately acted to successfully dislodge the obstruction. Had he not been in the right place, at
the right time, and acted without hesitation the outcome for this patient couid have been very
different. Technician Gottschatk demonstrated the values and courage of an EMS provider. He
further demonstrated that even though he was “off duty” he is always ready and willing to serve. it is
with great honor that we recognize Technician Dale Gottschalk with this award.




_ L

Next, we recognize two individuals for their commitment and dedication to community education.
Many years ago, the ESA began providing community education courses, such as CPR and First Aid.,
While the program has been successful since its inception, no one individual had been able to
dedicate the true amount of time needed to manage the several classes that were hosted annually.
In the last couple of years, the ESA has had two individuals retire from full-time duty after many
years of field service. These employees still wanted to be engaged and provide a service to our
communities. They both stepped up and took over the Community Education Program. The names
of these individuals are Monte Conner and Dave Swan.

In 2023, Monte and Dave instructed and successfully certified a total of 205 community members
in CPR and 52 community members in First Aid.

in 2024, Monte and Dave have expanded the ESA Community Education Program to include Child
and Babysitting Safety. The first course, hosted in April, had 14 teenagers in attendance. in addition
to this course, Maonte and Dave have, to date, instructed and successfully certified 189 community
members in CPR and 61 community members in first aid. Earlier this yeat, and with little notice,
Monte and Dave were able to set up and successfully deliver a CPR course to 383 Washington High
School students.

What these numbers do not reflect are the CPR and First Aid classes that they teach for other
County departments, such as Parks and Recreation staff and the Sheriff's Office Deputies and
Reserves.

Allthese classes are provided free of charge 1o the community.

It is with great honer that we recognize Monte Conner and Dave Swan with the award. Their
unwavering dedication given to the Community Education Programs does not go unnoticed.

Commissioners, in recognition of the dedication of not only these 3 individuals but all of lefferson
County’s EMS providers | ask that you to proctaim next week, May 19" though May 25™2024, EMS
Week for Jefferson County, WV.

Sincerely,
Theodore “Mike” Sine

—m&m\ﬁ’f\% Ao

Director/Chief



MEMORANDUM OF UNDERSTANDING

‘This Memorandum of Understanding {*MOU"”) is made effective as
of the date executed by both partics below (the “Effective Date™) by
and between Ainerican Public University System, Inc. (*APUS™) and
the County Commission of Jefferson County, West Virginia whose
administrative office is located at 124 Bast Washington Street, Charles
Town, WV 23414 {“Partner™). This MOU supersedes the MO(J
entered into by and between the Parties on July 11, 2016, which is
hereby lerminated.

The parties desirc to promote educational epportunitics to all Partner
employces including but not liinited to Jefferson County Parks and
Recreation  Commission, Jefferson County Fmergency Services
Agency, Jelferson Counly Board of Mealth, and Jefferson County
Development Autharity, Contractors of Jefferson County as well as all
extended family members of the before mentioned (collectively,

“Members”) through APUS’s educational services in accordance
with this MOU and the terms set forth in EXITNBIT A (the “Service
Terms™), which is incorporated herein by reference. In the event of
any conflict or inconsistency between the MOU and the Service
Terms, the provisions of the MOTJ shall govemn.

For good and valuable consideration, the parties agree as follows:

1. APUS Poligigs. Mcmhers will bc admitted and enrolled in APUS in
accordance with APUS’s then-current requircinents and policies.
Except as may be otherwise specificully set forth in the Service Terms,
members will be snbject to the then-current usual financial
obligations, policies and fees of APUS, as determined by APUS.

2. Tern. The term of this MOU shall coinmence on the Effective Date
for one year (“Initial Term™) and will auto-renew for subsequent 1-
year pericds, unlcss terminated by cither parly as set forth below.
Either party may terminate the MOU, with or without cause, by
providing thirty {30} days prior written notice to 1he other party. In
addition, either party may terminate this MOU il the other party
materially breaches the MOU and fails 10 cure such breach within (en
(10) business days of written notice thereof. Notwithstanding any
provisions herein to the contrary, in the event that APUS, any
governmental agency or authority, or any catity that has regulatory
autharity over APUS determines that any of the Service Terms or
provisions of the MOU are in violation of, or contlicts with, applicable
laws, regulations or rules, then APUS may immediatcly cease to
comiply with such terms/provisions or to provide refated services.

3. Effect of Termination. Following any termination or cxpiration of
this MOU, (i} the parties agree (o tzke reasonablc cfforts to ensure that
existing students of APUS are not adverscly impacted in completing
their programs of study by such expiration or termination, and (ii) upon
either party’s reqnest, the other party shall promptly retum or destroy
all Confidential Information (as defined below) of the other party in its
possession and any copies thereol. The provisions of sections 3, 3, 6,
7. 8.9 and 10 shall survive termination of the MO,

4. Trademarks. Fach party grants to the other a royalty-free,
nonexclusive, non-transferable revocable license during the Term (o

use its lrademarks, name, logos, and other identifying symbols
{collectively, the “Marks™} [or the limited purpose of fulfilling its
promotional and marketing ohligalions sct for in the Service Terms;
provided, however, thal each such use of the Marks and the content of
all such marketing and promotional materiuls shall (i) be subject to the
other party’s prior writlen approval cxcept as may be sct forth in the
Service Terms, and (ii) be subject to any trademark usage guidelings
provided by a party in writing from time to time. The licenses granted
in the foregoing scntence are personal and shall not include the right
1o grant sublicenses. Lach parly will rctain all goodwill in its
respective Marks and all other rights thereto. Upon termination of this
MOU, each party will promplly cease and desist irs use of the other
party s Marks.

5. Confidential informatien. ‘The parties acknowledge that they may
receive non-public information (both oral and in wriling) belonging to
the other party which may be marked as confidential or that should
reascnably be understood to be confidential, including, bul not limited
to, information regarding APUS’s programs, the MOU terms and ¢ach
party’s business (“Confidential Information™). Each party agrees to
hoid all such Confidential Information in strict confidence and to not
disclosc Confidential Information to others or use il in any way, except
in carrying eut its obligations hereunder or in order to comply with
applicable law, regulation or rule.

6. Statements; Compepsation. Pariner shall not make any (alse,

errongous or misleading statements, representations, warrantics or
guarantees 1o ils students or any other third parties with respect to
APUS or its programs or services. In addition, Pariner shall not pay
any of its employees, members, students, or ugents engaged in any
APUS student recruitment or admissions activities or in any decisions
regarding awarding student financial assistance to any APUS student,
any bonus, commission, or other incentive payment thal is based in any
part, directly or indirecily, on success in securing enroilments or the
award of [ancial aid where such payment would be a violation of the
requirements of 20 U.S.C. § 1094(a)(20} or 34 CFR. § 668.14(b)(22)
or any other law or accreditation requirements, regardless of whether
those requiremnents apply directly to Pariner,

7. Indemnification. Each purty (the “Indem nifying Party”} agrees to
indeinnify, defend and hold the other party, including its olficers,
direclors, employees, and other agents {each, en “Indemnified
Party”™) harmless from and against ail claims, costs, Habilities,
Judgments, expenses, and damuges incurred by an Indemnified Party
as a vesult of any elaim, demand, or action againsi such Indemnificd
Party asseried by a third party arising oul of or in connection with the
Indemnifying Party’s misrepresentation or breach of any covenants,
warranties or representations made herein.  Notwithstand ing the
foregoing, APUS's obligation to indemnify o member is only
applicable in such individual’s official capacity as a member and not
in his or her capacity 4s a student enrolled with APUS.

8 Representations. Each party rcpresents, warrants, and covenants
that {i) it has the right and authority to enter into this MOU, und (i) it
shall comply with all applicable local, state, and federal laws und



MEMORANDUM OF UNDERSTANDING

regulations goveming its busincss and the subject matter of this MOU.
EXCEPT AS OTHERWISE EXPRESSLY STATED HEREIN, APUS
MAEES NO WARRANTIES OF ANY KIND, WHETHER
EXPRESS OR IMPLIED AND DOLS NOT GUARANTEE THAT
USE OF ITS PROGRAMS AND SERVICES WILL BE
UNINTERRUPTED OR ERROR-FREL. IN NO EVENT SHALL
EITHER PARTY BE LIABLE FOR ANY SPECIAL, INCIDENTAL,
INDIRECT OR CONSEQUENTIAL DAMAGES OF ANY KIND IN
CONNECTION WITH THIS MOU, EVEN IF SUCLI PARTY HAS
BEEN INFORMED IN ADVANWNCE OF THE POSSIBILITY OF
SUCHE DAMAGES. IN NO EVENT SHALL THE TOTAL
AGGREGATE LTIABILITY OF APUS EXCEED THE AMOUNT OF
FEES RECLEIVED BY APUS FOR COURSES TAKEN BY
MEMBERS DURING THE TWELVE (12) MONTH PERIOD
PRECEDING THE EVENT GIVING FIRST RISE TO A CLAIM.

9, Notice. Unless otherwise specified in this MOLY, all notices shall be
in writing and delivercd (1) personally, (ii} by certified mail, (iii} by
overnight carrier service, or (iv) delivered by conlirmed electrenic or
digital ineans, to the persons sel forth in the Service Terms. All nolices
shall be deemed rcceived (1) if' personally delivered, on the date
personally delivercd, (2) if mailed, upon the date specified in the retum
receipt, (3) if sent by overnight carrier, on the day delivered or (4} if
sent electronically or digitally, when electronic or digital confirmation
is received.

10. General.  This MOLU contains the enlire and complcte
understanding and intent of the parties as te its subject mailer und
supersedes any and all prior or contemporaneous understandings,
agreements, discussions or olTers, whether written or oral, This MOU
may not be modificd, altered or amnended except by a written
instrument signed by hoth parties. The failure of cither Party to
partially or fully exercise any right or the waiver by either Parly of any
breach shali not prevent a subsequent excrcise of such right or be
deemed a waiver of any subsequent breach of the same or any other
term of this MOU. Any provision of this MOLI, which is found to be
illegal or invalid shall be severed and removed from this MOU and
shall not affect the legality or validity ol'the remaining provisions. This
MOU will be construed und interpreted according to the laws of the
state of West Virginia, without regard to its conflict of laws provisions.
Each party irrevocably consents Lo the exclusive personal jurisdiction
of the federal and statc courts localed in Jefferson County or Berkeley
County, West Virginia, as applicable, for any matter arising out of or
relating to this Agreement and agrees thal such cours shall be the
exclusive forum for resolving any and all disputes regarding this
Agreement. Neither party may assign this MOU or any of its rights or
obligations under this MOLU, whether by aperation of law or otherwise,
without the prior wrilten consent of the other party, except that APUS
may assign this MOU to any of its affiliates. Any atlempled
assignment or other transfer in violation of the faregoing shall be void
and of no force or effect. The relationship established under this MOU
shall be that of independent contractors and neither party shail be, nor
hold itself out to the public as being an employee, agent, jaint venture,
or partner of the other. Neither Party shail have authority to contract
for or bind the other Party in any manner. Nathing in this MOU shall

be constmed as creating rights in favor of or enforceable by any third
party. Neither party shall issue any press release or other public
statement regarding this Agreement without the express written
conscnt of the other party. The Agreemeni may he executed in
counterparts, which shall constitute one and the same instrument.

AMERICAN PUBLIC UNIVERSITY SYSTEM, INC,

Signature

Name: Nuno Fernandes
Title: President

Date: May g, 2024

JEFFERSON COUNTY, WEST VIRGINIA

ylgnanire
Nume: Steve Stolipher
Title: President

Date: May 29,2024




EXHIBIT A
SERVICE TERMS

General

a.)

b.)

c.}

d)

¢.)

Partner has selected APUS as an education solutions provider to offer academic degree programs to its Members, as that
term is defined in the MOU.

Both parties are committed to work together to facilitate the enroliment of Members in APUS programs without
Jjeopardizing the intended inission and stated goals of either party.

Each party shall designate an individual to serve as a point of contact for issues related to this MOU. Either party may
change its representative upon notice to the otber party.

Notice under the MOU shall be sent as follows:

If to Partner: If to APUS:

Edwina Benites Clignt Service

Executive Dircctor 111 West Congress Street
Tefferson Counly Development Authoricy Charles Town, WV 25414
1948 Wiltshire Road, Suite #4Kearneysville, Ermail;

WV 25430City/Slate/Zip

ebenitesi@jcda.net

with a copy to:

Legal Affairs

111 West Congress Strect
Charles Town. WV 25414
Email

The Parties agree (i) te develop a partnership promotional plan, which may be further modified from time to time, that
identifies promoticnal activities and materials, and a corresponding schedule, and (ii) to make all comm ercially
reasonable efforts to execute on such plan.

APUS Responsibilitics

a.)

b.)

APUS shall offer eligible Partner members the opportunity to purchase educational services along with a grant,
creditable solely against the payment of APUS tuition, equal to 20%, then-current APUS published standard tuition
charged to non-military APUS students for courses that are part of an APUS degree or certificate program that is
generally available to the public, excluding doctoral programs (such grant program, hereinafter, referred to as the
“Partner Grant”). The Parmer Grant shall not be offered, and may not be used, in conjunction with any other scholarship,
grant, or discount programs that may be made available by APUS or to APUS students.

APUS shall make the Partner Grant available to any Member who (1) is determined and verified by Partner to be a
Member, and (ii) satisfies all of APUS’s then current standard policies, rules, procedures, ctiteria, and requirements for
admission and enrollment applicable to such Partner Members

The anticipated start date for the Partmer Grant is 30 days from [inal signature of the MOU (the “Start Date”). The Parties
will make all commercially reasonable efforts to begin offering the Parmer Grant by the Start Date. In the event the



d)

€.)
)

=

h.)

parties are unable to meet the target Start Date, the Parties will work together to determine and agree upon a new target
date.

APUS shall create, in cooperation with Partner, a landing page for use by Members.

APUS shall provide, in cooperation with Partner, a set of materials for promoting the partmership to its members.
APUS shall collaborate with Partner to develop an announcement about the relationship.

APUS agrees to use commercially reasonable efforts to work with Partner to create and implement a promotional and
messaging plan to promote APUS programs through mutually agreed Partner disrribution channels (including, for
example, in print, digital, audio and m-person formats) and at mutually agreed times and frequencies.

APUS shall provide a dedicated account manager for day-to-day support, maintenance and growth of its relationship
with Partner, the specific manager of which shall be assigned to Partner within ten business days of the Effective Datc of
the MOU

Parinet Responsibilities

a.)

b.)

c.)

d.)

Partner will list American Military University and/or American Public University, as applicable, as one of Partner’s
premier education providers for the Parmer’s Members. Partner will promote and allow promotion of APUS’s programs
as described in the MOU, all corresponding exhibits, and as otherwise mutually agreed upon.

Partner shall distribute, or assist APUS to distribute, information and materials regarding educational degree program
opportunities to its Members.

Partner will make available to Members information about APUS’s programs, as well as general information about
APUS. Links fo the APUS landing page will be posted on the portion of Partner’s website that is accessible to Partner’s
employees, and in other Partner communications to its Metnbers which are intended to describe and detail the
relationship between the Parties. Any such communications to Members by Partner shall be mutually agreed upon by the
Parties.

Pariner agrees to the following promotional plan (“Success Plan™) which may be further modified from time to time by
written agreement between both Parties. Each Party will make a commercially reasonable effort to execute an the
Success Plan or make necessary adjustments that are mutuaily acceptable in writing.
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David Hoge :
Grants/HS State Administrative Agene
WYV Emergency Management Division
1124 Smith St

Charleston WV 25311

{304) 558-5380

May 16, 2024

Mr., Hoge:

Security upgrades are extremely import to improving government operations. The
Jefferson County Commission will a match $17,278 toward the 2024 Homeland Security
Grant Program (HSGP) Jefferson County Commission- County Complex Security Cameras
project. This figure represents 10% of the total project cost of $172,277 for the purchase of
207 security cameras, equipment, and licenses. The Jefferson County Commission further
agrees to provide a 10% match towards any lesser awarded amount,

Terroristic acts, such as active shooter events, are an unfortunate reality thai our employees
must be adequately prepared for in order to aide law enforcement and medical personnel
tasked with responding to and mitigating these tragedies. The new cameras will provide our
county employees and emergency responders with the ability to assess ongoing situations,
effectively deploy response tactics, and deter would-be threats to our employees.

Thank you for your consideration of this project and its assured ability to further keep our
employees safe.

Sinceraly

a

Pre‘sident






SPECIAL SESSION
State of West Virginia, County of Jefferson, to-wit:

At a Special Session of the County Commission of said County and State contmued and
and held virtually via GoToWebinar and in-person at the County Court ieeting room at 100 E.
Washington Street, Charles Town, WV, on May 20, 2024, bepinning at 9:30 a.m.

PRESENT:
Steve Stolipher, President
Jane Tabb, Vice President
Pasha Majdi, Commissioner
Jackie Shadle, County Clerk
Edwina Benites-LM, county administrator
Sorayda Pitts, recording clerk

STAFF:
Nikki Painter, Chicf Deputy Clerk
Katrina Clark, Deputy Clerk Elections
Kaelyn Hoffman, Deputy Clerk Elections
Judi Brunswick, poll worker
Marsha Gardner, poll worker
Bonnie McDonald, poll worker
Giordana Baker, poll worker

The County Commission of Jefferson County, sitling as a Board of Canvassers, met this 20th day
of May, 2024 at 9:30 a.m for the purpose of canvassing ballots cast in the May 14™ Primary
Elections.

Ms. Painter stated one precinct would need to be selected for a hand count. Commissioner Tabb
randomly selected Precinct 15 to be hand counted by statf.

The Board proceeded with the Canvass by reviewing each precinct, checking to make sure the counts
were accurate. The Board also reviewed the provisional and absentee ballots from each precinct to
determine if the ballot in question could be accepted into the total ballot count.

Ms. Painter also stated the bond amount for a recount must be set prior to the start of the canvass.

Motion by Mr. Stolipher to set the bond amount at $300.00 in the event of a recount. The
motion was seconded by Mr. Majdi. The motion was approved unanimously.

After all provisional and absentee ballots were reviewed and discussed, a total of 32 provisional
baliots and 11 absentee ballots were received, and the Commission approved the addition of 43 total
ballots to the final count which did not impact the results of the election. The Commission did not
count a total of 24 votes.



The Commission verified ballot totals for precincts 23A, 27 and 36 to clarify poll workers
numbers.

There being no further business, the meeting adjourned at 4:13 p.m

Steve Stolipher, PRESIDENT

Respectfully submitted
Jacki Shadle
County Clerk



Public Comment for Jefferson County Commission
Special meeting for
May 13, 2024

|, David Tabb, a lifelong resident/taxpayer make the following comments:

PUBLIC COMMENT -

I, David Tabb, understand that Public Comment has been eliminated from this meeting. 5o, |
would like to hand in some documents pertaining to the subject matter of the improper removal of the
Shepherdstown and Harpers Ferry District Commissioners. These documents include the West Virginia
Secretary of State, Judge Hammer and the lefferson County Prosecuting Attorney. | cannot say any

more than that because | have a gag order, from Jludge Hammer, and | would like this to be included in
the record.
“The public reserves the right to call out the public officials to follow the required faws to ensure

the constitutional rights of the public. The Governor hos ordered the Government to be “open for
business” and not deprived the public of notice and comments that would violate ethic provisions.

it is hard to be safe, with the current County Commission.
Have a nice day!




IN THE INTERMEDIATE COURT OF APPEALS
SUPREME COURT OF APPEALS OF WEST VIRGINIA

DAVID C. TABB Case No. 24-ICA-182
DANIEL P. LUTZ, Jr.,

Appellants,

Previous Defendants,
v. Case No. CC-19-2023-C-206

Judge David M. Hammer
Jefferson County Circuit Court
WEST VIRGINIA MOUNTAIN PARTY and
DENISE BINION, its chairperson,

Respondents,
Previous Complainant,

V.

West Virginia Secretary of State, Andrew “Mac” Warner, and its Counsel Donald M.
Kersey,

Respondents, Added May 6, 2024
\2

West Virginia Judicial System. Judge D. Hammer, Christopher Stroech, Esq, Jefferson
County Prosecuting Attorney, Mathew Harvey, and Assistant Prosecuting Attorney,
Nathan Cochran,

Respondents, Added May 6, 2024

NOTICE OF AMENDED APPEAL
MOTION TO INCLUDE ADDITIONAL RESPONDENTS

Now comes David C. Tabb (hereafter, “Tabb”} and Daniel P. Lutz, Jr., (hereafter,
“Lutz") and files Notice of Amended Appeal within Tabb, Lutz v. West Virginia Mountain

Party, (hereafter “WWMP”) Denise Binion, (hereafter, “Binion”), self-proclaimed chair, to
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applicable. Such bond shall be fited within such time as provided by
the circuit court, the Intermediate Court, or the Supreme Court.
Failure to execute such bond may be grounds for the dismissal of
the appeal. [Boldface added].

Defendants’ motion for stay does not provide any grounds for the relief requested.
However, in the exercise of the Court's judgment as to what is proper given the
importance of the general election to every political party, including the Mountain Party,
and the imperative to protect the adverse party, the Court hereby GRANTS Defendants’
request for a stay conditioned upon:

1) the Defendants deliveril:ng to counsel for the Plaintiffsall historical,
financial, operational, and ail other documents[2) and
correspondence related to the Mountain Party in their possession,
custody or contro! on or before the close of business on May 17,
2024,

2) Defendants must immediately cease and desist using the “Mountain
Party” title and iconography during the period of this stay.

3) Defendants shall not interfere with the just and proper work of the

Mountain Party Executive Committee during the period of this stay.

Defendants shall file a notice of compliance with this Order not later than May
20, 2024, upon the filing of said notice of compliance then, and only then, shall this stay
be in effect.
The Clerk shall ensure delivery of this Order to counsel and self-represented
parties.
it is so ORDERED.
/s/ David M. Hammer

Circuit Court Judge
23rd Judicial Circuit



Jefferson County Commission Public Comment May 16, 2024 -- prepared by Jacquelyn Milliron

1. Committees of the Planning Commission:

a. On April 4, 2024 the West Virginia Ethics Commission issued an advisory opinion regardir
relative Open Meetings Act requirements of certain committees generally composed of
three planning commissioners of the Jefferson County Planning Commission.

b. The ruling specified that the if these committees make recommendations to the planning
commission staff or consultants on policy or administration, such as the contents of an
ordinance or budget, and the staff or consultants make recommendations to the Planning
Commission on these same matters, then a quorum of those committee members may n«
meet with Planning Commission staff or consultants outside of a properly noticed public
meeting.”

c. On October 10, 2023 the planning commission received a recommendation of policy
practice change from a hired consultant which was derived from such Committee
meetings. The consultant states, “My recommendation is that the Ordinances be followed
as written for the waiver process.” This recommendation changed historical practice of
providing the public hearings for waivers.

d. On February 11, 2020, at Mr. Stolipher's suggestion, the planning commission created the
solar facilities committee to “work on drafting a text amendment to allow solar facilities to
process as an essential utility and not a as conditional use and create provisions to
address some the Planning Commission’s concerns...and work with the consultants and
Staff on drafting text amendments.”

e. Since the committee meetings were not published in accordance to the Open Meetings Ac
does this concern any public official? if so, does this commission proposed to do to remec
the issue that might arise from potential violations of the Open Meetings Act? The Planning
commission does not provide public comment periods to share information verbally, face tc
face, among their peers for these very types of concerns. If the JCC decides that it isn’t
their purview then whose purview is it when citizens have been wronged?

f. | am requesting all documents generated from the private meetings held by the committee.
of the planning commission. It appears that these committees are governing bodies which
precludes that materials including emails, reports and communications are subject to publi
review.

2. West Virginia Secretary of State Executive Branch: It is concerning that the JCC sought a
opinion on filling the vacated seats of two magisterial districts in Jefferson through the executive
branch of state government instead of seeking a judicial branch court opinion. It is especially
concerning that this commission sought the opinion of an elected public official in the executive
branch who also testified as a key witness for the Jefferson County Prosecutor in the removal
process of two duly elected commissioners. This is the same witness who wrote an email telling
the Jefferson County Republican Executive Committee to get a court opinion about procedural
nominee strike process in code, then later mandated that the seat be filled.







Christy Stadig — Harpers Ferry WV

16May2024 Jefferson County Commission Meeting Public Comment

Requesting an independent Audit

The public is requesting an independent audit of the Jefferson County financial software
system. This should include all active and previous personnel that have access to our financial
software. How can the public be sure our financial software is secure from an insider threat?

Additionally, please publicly disclose the agreed upon salary and classification position prior to
and post hiring of the current County Administrator. Is it also possible for you to exptain to the
public how Ms. Benites is able to do both full time jobs completely or is the JCDA job going to
be filled with someone else now that she has accepted the role as County Administrator? These
are two very demanding and essential roles in our county government.

Specificity of Agenda item description:

The West Virginia Ethics Commission has conveniently issued an Open Meetings Checklist which
| have provided a copy submitted into public record. Item #7a on the May 16, 2024 JCC agenda
is very vague. What is this item specifically referencing? This item has been on the Agenda
since May 18, 2023. My guess is that it is something important and maybe very big since it has
been on the agenda for 5o long. Shouldn’t your constituents know what’s going on? | am not
requesting, but demanding immediate relief from this iack of transparency.

The Ethics Commission specifically states in the Open Meetings Act on their website:

“The agenda item must be descriptive enough to put the public on notice of the nature of the
matter being discussed regardless of whether it will be discussed in an open session or
executive session.

For example, an agenda item to discuss pending litigation may read, “Discuss pending lawsuit of
Smith v. lones with legal counsel.” Once again, generic agenda items such as “Discuss pending
litigation” are too vague to adequately put the public on notice as to the matter to be
discussed.” — This is directly from the Open Meetings Act and since our staff has been trained,
we should all be following this act closely. According to this excerpt from the Open Meetings
Act, item #7aisn’t compliant because it is too vague.

Additionally, 1 am providing you with a copy of the Open Meetings Act criteria and WV code for
Executive sessions, and | am also submitting the Open Meetings Act Policy regarding meeting
minutes. We need to be following the Open Meetings Act more closely in this county so that
this governing body can earn back the publics trust.






been issued, the agenda may only be amended up to two business days in
advance of the meeting. O.M.A.O. 2001-04.

At special meetings: by posting the meeting notice and making the meeting
agenda available af least two business days in advance of each meeting.
0O.M.A.O. 2008-11. (State agencies, however, must also file their notices of
special meetings for publication on the Secretary of State’s website at least five
days before the special meeting.}

At emergency meetings that require immediate official action: as soon as
practicable prior to the meeting. The emergency meeting notice must also state
the purpose of the meeting and the facts and circumstances of the emergency.
W. Va. Code § 6-9A-3(h).

1 Are notices of all meetings posted in a public place, such as the agency’s office,
the County Courthouse and/or the local Post Office in advance of the meeting?

O.M.A.Q. 2006-15.

[] In calculating the notice peried, are the date of the meeting, legal holidays,
Saturdays and Sundays excluded? O.M.A.O. 2007-06. Half-day holidays may
be included in calculating the notice period. O.M.A.Q. 2016-01.

Agendas

[ ] Does the meeting agenda reascnably describe all matters requiring official action
by the governing body that will be dealt with at the meeting or at a later meeting?

O.M.A.Q. 2001-13.

A governing body is not required to indicate whether a matter is anticipated to be
taken up in executive session. O.M.A.Q. 2001-15.

[ ] Has the meeting agenda either been posted in a public place at the governing
body’s central office, or have copies of the agenda been made available to be
picked up at the same location during reqular working hours? O.M.A.O. 2006-15

Executive Sessions

[ ] Before holding an executive session, has the matter been included on the
agenda? O.M.A.Q. 2006-13.



(1] Has the governing body:

(1) Determined by a majority vote to hold an executive session
to consider one of the actions permitted under the Open
Meetings Act, and

(2) ldentified to the public and to the govemning body the
authorization in the Act which permits such executive
session? W. Va. Code § 6-9A-4(a) & (b)

The Committee on Open Governmental Meetings has concluded that governing
bodies may comply with the requirement in (2) above by descnibing the subject
matter for which an exemption in the Act authorizes an executive session rather
than reciting the applicable numbered section in the W. Va. Code. O.M.A.Q.
2004-09. While certain privileged matters may be discussed in executive
session, most matters requiring official action, excluding, for example, rulings on
student disciplinary matters and developing security procedures, must be voted
upon in public. W. Va. Code § 6-9A-4.

L] Has the govemning body attempted to segregate the portions of the meeting
allowed to be discussed in executive sessions from the portions not allowed to be
discussed in executive session unless segregation would make a coherent
discussion impossible? O.M.A.O. 2018-02.

Voting

[] Are all votes conducted by voice, show of hands or by rising, without use of a
secret or written ballot? W. Va, Code § 6-8A-8(b).

Minutes

[] Are meeting minutes prepared and made available to the public and media one
business day after the next regutar meeting? O.M.A.O. 2010-04.

[] Do the minutes reflect the date, time and place of the meeting? W. Va. Code §
B6-9A-5(1).

(L] Do the minutes reflect the name of each member of the governing body who was
present and absent? W. Va. Code § 6-0A-5(2).



[] Are all motions, proposals, resolutions, orders, ordinances and measures
proposed, the name of the person proposing same, and their disposition,
reflected in the minutes? W. Va. Code § 6-9A-5(3).

[] If the meeting was an emergency meeting, are the facts and circumstances of
the emergency explained in the minutes? W. Va. Code § 6-9A-3(h)(2).

L] Are the results of all votes reflected in the minutes? W. Va. Code § 6-9A-5(4).

[] If a member requested a roll call vote on a particular matter, pursuant io
applicable rules of the governing body, is the vote of each member by name
reflected in the minutes? W. Va. Code § 6-9A-5(4).

Other

[ If a public comment period is provided at any time during the meeting, are
members of the public allowed to address the governing body without being
required to register more than 15 minutes before the start of the meeting?
W. Va, Code § 6-9A-3. '

The Open Meetings Act does not require governmential bodies to provide pubiic
comment periods. O.M.A.O. 2001-30.

[} Are members of the public and media permitted to record or broadcast the open
portion of a meeting so long as their filming or recording does not unduly interfere
with the conduct of the meeting? W. Va. Code § 6-8A-9(a} & (b); O.M.A.Q. 2019-
02.

[ ] If the governing body elects to convene with one or more members participating
by telephone, are the members tetephonically participating audible to all those
personally present, including the public and media? O.M.A.Q. 1999-08.

WEST VIRGINIA ETHICS COMMISSION
210 BROOKS STREET, SUITE 300
CHARLESTON WV 25301-1804

(304) 558-0664 - FAX {304) 558-21649
ethics@wv.gov ethicswv.gov

Revised 12/13/2019




West Virginia Ethics Commission
Committee on Open Governmental Meetings
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The Open Meetings Act and Executive Sessions
Q&A

Introduction: The Open Meetings Act defines “executive session” as “any meeting or
part of a meeting of a governing body which is closed to the public.*' While an
execulive session is closed to the public, a government agency must still comply with
the Open Meetings Act by properly noticing its meetings and sufficiently describing on
its agenda the matters that will be considered.

Question: If an item is expected to be discussed in an executive session, must the
public agency list that item on its agenda?

Answer: Yes.
Question: What items may be discussed in an executive session?

Answer: The Open Meetings Act lists the items that may be discussed in an
executive session. Common topics for executive sessions are the purchase or sale of
real estate or personnel matters affecting a specific employee versus a group of
employees. A link to W. Va. Code § 6-9A-4, containing the statutory exceptions for
executive sessions, is hgre.

What are the requirements for describing or listing an item on an agenda
vide Indy ue discussed in an executive session?

a descriptive enough to reasonably place the
PUDiL un nuues w wie particular item that is being discussed or voted upon.
Discussions relating to that item may occur outside the presence of the public in an
executive session, but the agenda item must still describe with specificity the topic being
discussed.

*W. Va. Code § 6-9A-2(3)



E ; Act are:

+ “Consider and vote on hiring a new street supervisor (executive session
pursuant to the personnel exception in the Open Meetings Act is anticipated)”

Examples of agenda items tt rith the Open Meetings Act are;
+ “Personnel”
L ]

Question: What is a common misconception about agenda items relating to executive
sessions?

Answer: Some public agencies mistakenly believe that agenda items such as
the examples in the preceding question or other items like "executive session to meet
with agency attorney” or “executive session to discuss a personnel matter pursuant to
W. Va. Code § 8-9A-4(b}(2)(A)" are okay. The Open Meetings Act, however, requires
more.

Question: What should the members of a governing body, such as a city council,
county commission, state board, or other public agencies, do when they reach an
agenda item that may be discussed in an executive session because it meets one of the
excepfions in the Open Meetings Act?

Answer: When the public agency reaches the agenda item/topic that qualifies
for an executive session, the public agency may only convene an executive session if a
majority of the members present vote to convene an executive session. If the agenda
item states, “Consider and vote on hiring a new street supervisor,” a proper executive
session motion would be, “| move that we go into an executive session to discuss this
agenda item pursuant to the personnel exception in the Open Meetings Act,” or “l move
that we go into an executive session to discuss this agenda item pursuant to the
personnel exception in the Open Meetings Act at W. Va. Code § 8-9A-4(b){(2}(A).”

Question: May a governing body {ake official action in an executive session?

Answer: The general answer is “no.” Any vote on the issue being discussed in
an executive session must occur in public. There are limited exceptions. For example,
the Open Meetings Act states that a governing body may approve the settlement of a
lawsuit in executive session, but the goveming body must report the terms of the
settlement and enter the settlement agreement into its minutes within a reasonable time
after the settlement is concluded. W. Va. Code § 8-9A-4(b){11).



A board of education may also deliberate and decide student disciplinary actions
in an executive session uniess the student requests an open meeting. Open Meetinas
Advisory Opinion 1999-05.

Question: Must a governing body vote on a matter discussed in an executive session
in the open portion of the meeting if it involves an employee? What about the privacy
rights of employees?

Answer: The Open Meetings Act does not shield the names of public officials or
public employees from disclosure when a motion is being made that directly impacts
them. The Committee has ruled, however, that the name of an employee does not have
to be included in the agenda. An agenda item may, therefore, state: “Consider and vote
on terminating a teacher at Northside School." (pen Meetings Advisory Opinion
2000-12. If a motion is made after the executive session to terminate the teacher, the
motion must contain the teacher's name. The Committee discusses other rules
governing privacy rights in Qpen Meetings Advisory Opinion 2G18-02. Agencies should
consult with their attorneys on whether any other laws implicate the privacy rights of an
agency's employee. QOpen Meetings Advisory Opinion 2008-05 discusses the right of
an employee to request an open meeting.

Question: What if we are considering hiring a new employee and it is unknown
whether the employee will accept the job?

Answer: At times, more general motions are appropriate, particularly when a
public agency does not know whether the candidate being considered is going to accept
the position. In those instances, it would be appropriate to make a motion such as, “I
move that we offer the position to the candidate we discussed in executive session, and
if he or she declines to accept the position, that we offer the position to the next
candidate discussed.” The governing body should make it clear to the public that the
name of the candidate who accepts the position will be disclosed within a feasonable
period after the candidate has the opportunity to inform his or her present employer.

Question: How does a governing body end an executive session?

Answer: A governing body should follow its procedural rules. Normally, a
member of the governing body may make a motion that the governing body end the
executive session and reconvene in an open session, or the decision may be made by
consensus.

Question: Does the Open Meetings Act ban a member of the governing body from
tape recording the executive session?

Answer: No, but the governing body may adopt a rule banning it. Open
Meetings Advisory Qpinion 2021-01




Question: [s everything that is said in executive session confidential?

Answer: The Open Meetings Act does not make information discussed during
executive sessions conifidential; nor does it create an executive session privilege. Other

rules and laws may create a duty of confidentiality. QOpen Meetings Advisory Opinicn

2022-01. Public agencies may also adopt a rule establishing that executive session
discussions are confidential unless disclosure is required by law such as a court order.

Question: Does a governing body have to take minutes in an executive session?

Answer: No. The Open Meetings Act does not require governing bodies to take
minutes in an executive session.
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EXECUTIVE SESSIONS

When may a governing body go into an executive session?

A governing body may go into an executive session for any of the reasons set forth in the Open Meetings Act at
W.Va, Code § 6-8A<4, Some common grounds for going into an executive session are to discuss personnel
matters or pending litigation; to consider matters involving the purchase, sale or lease of real property, or to
plan or consider an official investigation. A governing body must attempt to segregate tha non-exempt portions
from the exempt portions of its meeting unless segregation would make a coherent discussion impossible.

How do you convene an executive session?

A member of the governing body must make a motion to go into executive session. The motion must state in

plain language the grounds for convening an executive session.

For example, a member may siata that he or she is moving to go into executive session based upon the
personinel exception. It is not necessary to cite the specific code provision. A goveming body may go into
executive session to discuss only matters that appear on the meeting agenda.

Must the agenda state that the goveming body will go into executive session?

No. In fact, a governing body may not decide in advance of a meeting that it will go into executive session. The
agenda may indicate that it is anficipated that a matter may be discussed in executive session, but the
governing body may only go into executive session by a majority vote of the members present.

The agenda ifem must be descriptive enough to put the public on notice of the nature of the matter being
discussed regardless of whether it will be discussed in an open session or executive session.

For example, an agenda item to discuss pending litigation may read, “Discuss pending lawsuit of Smith v.
Jones with legal counsel.” Once again, generic agenda items such as “Discuss pending litigation® are too
vague to adequately put the public on notice as to the matter to be discussed.

May a governing bady vote on matters in executive session?

No. Votes may not be {aken in an executive session. A governing body may only vote after it reconvenes in an

open Session.

Cne exception is that a goveming body may vote to give its attomey settlement authority in an executive
session. The fact that 2 governing body has authorized its attorney to engage in settlement negotiations and/or
has set a settlement range is not required to be disclosed. If a settlement is reached, then the setilement

agreement, including the amount, becomes a matter of public record.
Is a governing body required to take minutes for an executive session?

No. The decision of whether or not to take minutes for an executive session lies within the discretion of the
governing bedy. The governing body may want to seek the advice of legel counsel concerning whether minutes
should be taken. If a goveming body decides 1o take minutes in an executive session, the Act does not require
the disclosure of such minutes to the public.



ARTICLE 9A. OPEN GOVERNMENTAL PROCEEDINGS.

§6-9A-4. Exceptions.

(a) The governing body of a public agency may hold an executive session during a
regular, special or emergency meeting, in accordance with the provisions of this
section. During the open portion of the meeting, prior to convening an executive
session, the presiding officer of the governing body shall identify the authorization
under this section for holding the executive session and present it to the governing body
and to the general public, but no decision may be made in the executive session.

(b) An executive session may be held only upen a majority affirmative vote of the
members present of the governing body of a public agency. A public agency may hold
an executive session and exclude the public only when a closed session is required for’
any of the following actions:

(1) To consider acts of war, threatened attack from a foreign power, civil insurrection or
riot;

(2) To consider:

(A) Matters arising from the appointment, employment, retirement, promaotion, transfer,
demotion, disciplining, resignation, discharge, dismissal or compensation of a public
officer or employee, or prospective public officer or employee unless the public officer
or employee or prospective public officer or employee requests an open meeting; or

(B) For the purpose of conducting a hearing on a complaint, charge or grievance against
a public officer or employee, unless the public officer or employee requests an open
meeting. General personne! policy issues may not be discussed or considered in a
closed meeting. Final action by a public agency having authority for the appointment,
employment, retirement, promotion, transfer, demotion, disciplining, resignation,
discharge, dismissal or compensation of an individual shall be taken in an open
meeting;

(3) To decide upon disciplining, suspension or expulsion of any student in any public
school or public college or university, unless the student requests an open meeting;



it's about getting you to put a resolution -
calling for a cease fire in Gaza -- on the
council's meeting agenda. and passing it.
there are far too many innocent civilians -
men, women, and children -- getting Killed,
wounded, and suffering in all kinds of
unimaginable ways. it is about having
empathy for our fellow beings. and helping to
do what you can -- even if symbolic -- to
change what should never be acceptable. it
(ahe P
isn't about blame. buti\stopping what too
many keep doing. we need a change so that
there can be different results. not more of the

same) so please adopt this resolution. shame

on you if you don't...



TOTAL

Payroll Date

DESCRIPTION FUND 001 CO.

Gross Wages $471,113.23 $471,113.23
6.2% Tax Payable OASDI $28,093.63 $28,093.63
1.45% Tax Payable HI $6,570.29 36,570.29
Fed Withholding $38,637.20 $38,637.20
PA State Tax 50.00 $0.00
WV State Withholdi_ng $15,284.43 $15,284.43
VA State Tax $493.78 $493.78
MD State Tax $1,070.99 $1,070.99
PERS ! Retirement Deduct 4.5% $8,744.53 $8,744.53
PERS Hl Retirement Deduct 6% * $8,252.18 $B,252.18
DSRS Retirement Deduct 8.5% $8,400.94] $8,400.94
EMS Retirement Deduct 8.5% $919.20 $919.20
Hosp. Pre-Taxed $16,038.00 $16,038.00
D/VF $1,620.42 $1,620.42
AFLAC Pre-Taxed $299,37 $299.37
AFLAL Post-Taxed S758.88 5758.88
Optional Life Post-Taxed $1,919.33 $1,919.33
Wage Attach #1 $253.85 $253.85
Wage Attach #2 $0.00 $0.00
Wage Attach #3 $0.00 $0.00
Wage Attach #4 $0.00
457 - Nationwide $1,065.00 $1,065.00
4571 - Empower $4,874.53 54,874.53
457R - Roth $1,679.07 $1,679.07
Christmas Club $3,945.00 $3,945.00
Colonial{Plus) $47.84 $47.84
Unifarms 50.00
Total Deductions 5148,968.46 50.00{ $148,968.46
Net Wages Total $322,144.77 50
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To: Commissioner Steve Stolipher
Commissioner Jane Tabb
Commissioner James Cook
Commissioner Pasha Majdi
Commissicner Kelvin Upson

From: Bessie Nelson
Date: June 6, 2024
Re: Fiscal Note: Assessor’s Personnel Request

Angela Banks, Assessor requests the following new hire for part time clerk:

Taylor Isabelle Sutherland $18.00/hour
- Amount budgeted for Part Time in FY 24: $40,000.00
- Amount budgeted for Part Time in FY 25: $40,000.00

There is $32,000 available in the Part Time line item for FY24.



Name: Tom Hansen

.. Sherffond T
Department or Organization: ~ 1 L0 oonret

Commission Meeting Date: Next Available
Special Meeting Date (if nccessary):

Subject (wording to be placed on ageenday.

Mew Deputy Hire
Fee Schedule Change

Please provide a description of your request or preseniation. including any_backsround information:

Kaylie Ganoe has successfully completed ali pre-employment requirements and is eligible for hire as a deputy. She is
a WV Certified Officer and will start work on June 24, 2024 at a rate of 52,500.

We have received noticed that WV Code 59-1-14 was changed effective 5/29/2024 increasing the fee for process 1o
$30.

Type of Request: (Funding/Hiring): Brin8
Funding/Satary/Hourly Amount: sce below
Name of Hire {(if Applicable): seebelow
Grade/Step/Hours (PT/FT):

Start Date (beginning of pay period): see below
Post Probationary Increase (If applicable):

Any Additional Conditions of Emp  /ment or Funding Comments:

Recommended Motion (type out wording of the motion vou would like the Commission to approve):

1 move to approve the hire of Kaylie Ganoe as u Certificd Deputy beginning 6/24/24 with a stariing salary uf
52,500.00,

I move to approve the increase in tee for the service of process fram 325 to $30 as provided for in State Code 59-1-14
effective July 1, 2024.

Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? DProjector Dlntemetf\\r'i Fi: DConferenceNideo DNO

Contact Information: Phone Number: 304-728-3205
Email Address:

dlowe@jeffersoncountywy.org



Soraxda Pitts

From: Deborah Lowe

Sent: Thursday, May 23, 2024 2:36 PM
To: Edwina Benites

Cc: Sorayda Pitts

Subject: Agenda Request

Attachments: ColorQ855.pdf

Attached is our agenda request for the next meeting (first meeting in June). Kaylie will be filling one of our 4 vacant
positions.

An amendment was passed an February 29, 2024 regrading §59-1-14 that is to become effective May 29, 2024. The
code states that the County Commission shall determine the amount which the Sheriff may charge for the service of
process, but that the fee cannot exceed a certain amount. This amount was $25 and has been increased to $30. We just
learned about this change yesterday, so we are requesting to make this change effective July 1, 2024 so that we have
time to get the word out and update documents and the website.

Debbie Lowe

Executive Assistant to the Sheriff, Chief, and Lieutenants
Grants and Conservatorship Manager

Jefferson County Sheriff's Office



JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.C. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916
Weh: www jefffcrsoncountywv.org

To: Commissioner Steve Stolipher
Commissioner Jane Tabb
Commissicner James Cook
Commissioner Pasha Majdi
Commissioner Kelvin Upson

From: Bessie Nelson
Date: June 6, 2024
Re: Fiscal Note: Sheriff’s Personnel Request

Sheriff Thomas Hansen requests the following new hire for vacant Deputy position:

Kaylie Gance $25.2404/hour $52,500.00
- Amount budgeted for this position in FY 24: $58,650.00
- Amount budgeted for this position in FY 25: $58,650.00






Name: Alexandra Beaulicu, Zoning Admiw

v fPlanni "ONI
Department or Organization: Office of Planning & Zoning

Commission Meeting Date: Tune 6, 2024
Special Meeting Date (if necessary):

Subject {wordinyg ta be placed on agenda):

Request for a full refund of a fee for a Variance Application for Bruce Dell (applicant).

Please providc a deseription of your request or presentation. including any background information:

Applicant subuitted a variunce request for a setback reduection. Tt was later determined that the structure was in
compliance with the required setback and the application was no longer needed. Confirmaticn that the structire was in
compliance was provided by the applicant prior to legal notice requirements being completed. As suel, Staff is
recommending a full refund of the $150 gpplication fee.

Type of Request: (Funding/Hiring): F'nding (Re‘und)
Funding/Salary/Hourly Amount: $150.00

Name of Hire (if Applicable):

torade/Step/Hours (PT/FT):

Start Date (beginning of pay period):

Post Probationary Increase (If applicable):

Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (f2e out wording of the motion  w would like the Commission to approve):

I move to recornmend a full refund of the $150 application fee for an application that was decmed unnecessary and
withdrawn by the applicant.

Attach supporting documents for request, or request may be denied.
If not attached, explatn:

Is equipment needed? DProjcctor Dlntcrnetf’Wi Fi: l:l(,‘onferencef Video No

Contact Information: Office of Planning & Zoning Phone Number: 304-728-3228

Email Address: _ o
planningdepartment@jeffersoncountywv.org



Additional Comments Fage:

Please see attached email correspondence with the Office of Planning and Zoning
determining that the variance was no longer needed for the subject structure.

“Note that County Staff do not have the authority to write checks or issue refunds.
Refunds of any project fees require approval from the County Commission before the
Finance Office will issue the refund. Staff submits a biilhead with the refund request along
with a copy of the approved meeting minutes. This means that most refund requests ta
approximately 6-8 weeks to process.






























JEFFERSON COUNTY, WEST VIRGINIA
Department of Engineering, Planning & Zoning
Office of Engineering, Building Permits & Inspections
116 East Washington Street
P.0. Box 716
Charles Town, West Virginia 25414
Phone: 304-728-3257

Email; engineen‘ng@ieffersoncountywv.org Fax: 304-728-3953

MEMORANDUM

TO: EDWINA BENITES, COUNTY ADMINISTRATOR
JEFFERSON COUNTY COMMISSION

FROM: REBECCA F, BURNS, OFFICE MANAGER
DEPARTMENT OF ENGINEERING, PLANNING & ZONING

DATE: JUNE 6, 2024

SUBJECT: IMPACT FEE REFUND REQUEST
PERMIT #23-1104 HOBDAY CUSTOM HOMES

The Commission has authorized permit fees be refunded in the past when petitioned by the
owner/contractor of the property based on recommendations from this office.

On November 30, 2023, John Hobday/Hobday Custom Homes applied for a building permit for a single-
family residence and paid the permit fee of $1,235.20 and the impact fee of $1,725.00 on behalf of the
property owner Hank Walter. Mr. Hobday is asking on behalf of Mr. Walter that the building permit be
revoked and the impact fee be refunded; and, the building permit fee be placed in escrow for his future
use towards another building permit. There was an initial review of the building plans and plan review
comments provided on December 26, 2023. A site inspection was conducted and no work has started

on the project.

Staff recommends the building permit fees be placed in escrow towards a future building permit fee;
and, a full refund of the $1,725.00 impact fee.

If you have any guestions please give me a call.



AGFNNDA RENLIEST FORM

Name: Jessica James, Assistant Deputy County Administrator
Department ¢r Organization: County Cornmission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1* Choice: June 6, 2024
If o specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on ogenday):

Planning and Zoning Clerk — Department of Engineering, Planning, and Zoning
Executive Director — jefferson County Development Authority

2.

Please provide the County Cammission with a description of your request or presentation, including any background
information:

Planning and Zoning Clerk

Per Ms. Beaulieu, Deputy Director of the Department of Engineering, Planning, and Zaning, the Planning and Zoning Clerk
position was vacated on May 3, 2024. The position is critical to the mission of the Office of Planning and Zoning not only for
carrying out day-to-day clerical functions, but this position is needed to provide clerical assistance with the update to the

Comprehensive Plan, which is currently underway.

The Planning and Zoning Clerk position is a Grade IV, 35 hrs. per week, with a salary range of 535,550 - $56,880. This
request is a FY25 budget neutral action, and no additional funding is requested.

Considering this position is a Grade IV, I'd recommend advertising the position for four weeks.

Executive Director —JCDA

At the end of December 2023, the Commission appointed Ms. Benites as the Interim County Administrator with the
understanding that she would also continue with her duties as director of the JCDA while the Commission solicited for a
full-time County Administrater. Subsequently, at the end of April 2024, Ms. Benites was hired as the full-time County
Administrator, thus creating a vacancy at the Development Authority.

The JCDA board met on May 21 (agenda attached), in part, to consider the solicitation of an executive director for the board
and provided approval of the attached solicitation announcement.

The JCDA Executive Director position is a Grade VI, 40 hrs. per week, with a salary range of 576,361 - 5122,178. The salary
for this position is within the JCDA's budget, and no additional funding is requested.



Considering this position is a Grade VIlI, I'd recommend advertising the position for six weeks.

Summer Fellow Hire - JCDA

At the May 21, 2024, JCDA board meeting, the iCDA unanimously selected lustin Butcher to serve as the Summer Shepherd
Fellow. Mr. Butcher grew up on a dairy farm and is in his senior year at Shepherd University. He is especially interested in
assisting the JCDA in agribusiness and facilitating the development of a meat processor in the County.

While there are funds for part-time assistance in FY 24, there are no funds for part-time assistance in the JCDA FY25 budget.
The JCDA will be responsible for reimbursing the County on the first of every menth.

Is this a funding request? ¥/N NO
If so, how much? )
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the maotion that you would like the Commission to approve):

{ move to approve the request to advertise the Pianning and Zoning Clerk position within the Department of Engineering,
Planning, ond Zoning at o Grode IV, with o solory ronge af 535,550 - $56,880

{ move to approve the request to adverlise the Executive Director positian within the Jefferson County Development
Authority at a Grade VIil, with @ salory range of $76,361-5122,178.

{ mave to approve the hire Justin Butcher os o pari-time summer fellow far the lefferson County Development Authority,
effective June 6, 2024 — August 23, 2024, at 517/ hour with the ICDA responsible for reimbursing the County for funds
alfocated for this purpase in FY25.

Attach supporting documents for request, or request may be denied.

Is equipment needed? Projector Y Internet/Wi Fi Telephone for conference call

Contact infermation
Email address: jjames@jeffersancountywv.org Phone Number; 304-728-3282 or x1001

FOR COMMISSION STAFF USE OMLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable










11. Reserved for possible executive session:

a. Three items: (1) Business retention and expansion efforts; (2) Matters
involving the possible purchase and sale of property; (3) personnel matter
regarding the solicitation of an executive director of the Jefferson County
Development Authority.

12.Director’s Report

13.Member Comments

14.Adjournment



POSTTION DESCRIPTION

Executive Director
JEFFERSON COUNTY DEVELOPMENT AUTHORITY (JCDA)

This position leads an office and board of fifteen members to attract, retain, and grow economic and
community development in Jefferson County. The employee works under the policy direction of the
Jetterson County Development Authority Board of Directors, which is composed of members appointed
by the Jefferson County Commission. The employee is responsible for the management of three (3) full-
time employees, in addition to intemns/ fellows and contractors. Responsibilities include providing for the
direction and success of JCDA programs, preparing and administering budgets, developing short and
long-range objectives; and overseeing the personnel management functions, including, or effectively
recommending hiring, training, and disciplining of employees in conjunction with Jefferson County
administration and policies.

Duties involve regular contact with community leaders; corporate executives; local, state, and federal
government officials; and other individuals to protect and promote the County's overall economic
development overall interest. The employee must maintain a high degree of confidentiality, diplomacy,
and good judgment and must be able to work effectively with and influence many types of individuals.
Duties require a well-developed sense of strategy and timing in representing the JCDA and the County
effectively in critical situations that may influence the County's well-being. Duties will include, but not
be limited to:

¢ Plan, organize, coordinate, direct, and evaluatc cconomic development activities within Jefferson
County.

¢ Coordinate and encourage the development of strategies that maintain and enhance the long-term
viability of Jefferson County.

+ Recruit investment and work with prospects to encourage the creation of new jobs.

» Oversee and coordinate the JCDA’s marketing effort for the county.

¢ Manage the negotiation of sales and leasing of property within the JCDA-owned business parks
and other business parks across the County.

e Retain and support existing industry in Jefferson County by providing assistance that ensures
confinued success and expansion.

+  Work proactively to design programs to address specific needs and issues of interest to the
County and its residents.

e Represent the JCDA on boards, commissions, and on the regional, statc, and national levels to
ensure visibility and success.

» Review and develop with board involvement, long-range strategic economic development
marketing plans. '

» Prepare, write, and administer grant proposals related to economic development and work with
other entities on the development and administration of grant proposals.



e Prepare and maintain information that will assist in responding to inquiries about local economic
development activities and opportunities in Jefferson County.

¢ Work closely and cooperatively with local municipalities on their economic development plans
and programs.

e Make presentations to community groups and public agencies and represent the JCDA and the
County regarding local and regional issues.

e Communicate with, respond to, and resolve complaints, conflicts, concerns, and questions from
citizens, contractors, customers, developers, busmess owners, and public and private agencies
concerning JCDA services, activities, and programs.

s Communicate with the JCDA Board of Directors, other Jefferson County Commission
department heads, the County Commission, county elected officials, and others regarding policy
issues and matters of economic development concern.

Recommended Minimum Qualifications:

Education and Experience: Bachelor’s degree in business and marketing, political science, or public
administration from an accredited college or university with at least ten years of related work
experience; or any equivalent combination of post-bachelor’s education, training, and experience that
provides the required knowledge, skills and abilities to perform the essential functions of the job.

Special Requirements: Certified Economic Developer preferred. Master’s degree preferred.

A valid driver’s license is required for this position.

Knowledge, Abilities, and Skills:

Knowledge: Development policy- rural, urban, economic, and community; finance; real estate;
workforce development; statistics; marketing; communications; common policies, practices, and
procedures of the department and office operations; laws and regulations pertinent to position functions.
Working knowledge of social media, and other forms of electronic communications in support of
department operations. Knowledge and experience in government operations.

Abilities: Ability to manage an office staffed by highly skilled and professional employees, ability to
interact effectively and appropriately with the public and other personnel, perform multiple tasks, and
maintam confidential information.

Skills: Proficient in basic computer skills, mathematical skills, record-keeping and clerical skills, written
and oral communication skills, public speaking, outstanding interpersonal skills, and attention to detail
required.

Grade and Salary:

80 hours
Grade VIII
Salary Range: $76,361- $122,178

To Apply:

To anplv. nlease submit a resume and cover letter detailing your qualifications to
sy close of business on Monday, July 22, 2024. For more information

call {3U4) fLB-3.L84.












NOTICE OF PUBLIC HEARING
Thursday, June 6, 2024 at 11:00 am

The County Commission of Jetferson County will hold a Public Hearing regarding a Zoning Map
Amendment (rezoning) for the properties designated as Tax District: Kabletown (06), Map: 12,
Parcels: 12.6 & 12.7. The properties are part of the Sunnyside Industrial Park on Kanawha Lane,
located south of Wheatland Road. The property owner of these two lots is Cochran Mill Road
LLC.; the combined Parcel Size is 20.20 acres. The properties are currently zoned Industrial-
Commercial (IC) and a petition has been made to the County Commission by the property owner
to change the zoning classification from Industrial-Commercial to Residential-Light Industrial-
Commercial (RLIC) (Planning Commission File #24-1-7).

The hearing will be held on Thursday, June 6, 2024 at 11:00 am in the County Commission Meeting
Room located in the Charles Town Library, 200 E. Washington St, Charles Town. This meeting will
also be available live through GoToWebinar. Invites will be posted on Facebook and sent through email
alerts.

Oral or written comments can be provided at the hearing. Written comments may also be submitted to
info@jeftersoncountywv.org or to PO Box 250, Charles Town, WV 25414.

Please contact the Oftice of Planning and Zoning for additional information on the pro posed request:

304-728-3228/nlanninsdenartment@jeffersoncountywv.org or visit the County’s website:

By Order of the Jefferson County Commission

Steve Stolipher, President






JEFFERSON COUNTY, WEST VIRGINIA

Office of Planning and Zoning

116 East Washington Street, 2™ Floor; P.O. Box 716
Charles Town. WV 25414

Email: planninedepartment@ieffersoncountywv.org Phone: (304) 728-3228
Fax: (304) 728-8126

MEMO
TO: County Commission of Jefferson County
FROM: Jennifer M. Brockman, AICP, County Planner
DATE: May 20, 2024
RE: Planning Commission Recommendation regarding the Zoning Map Amendment Petition

for Cochran Mill Road, LLC (File #24-1-7Z)

On Thursday, May 2, 2024, a representative for the proposed Cochran Mill Road Rezoning presented a
petition for a Zoning Map Amendment to the Jefferson County Commission for two vacant parcels
located off Kanawha Lane at the southern end of the Sunnyside Industrial Park, south of Wheatland Road,
west of the Norfolk Southern railroad tracks. The parcels, designated as Kabletown (06), Map: 12; Parcels:
12.6 and 12.7, have a combined acreage size of 20.2 acres. The property is currently zoned Industrial-
Commercial and the petition requested rezoning the 20.2 acres to Residential-Light Industrial-
Commercial (RLIC).

The County Commission scheduled a Public Hearing for this rezoning for Thursday, June 6, 2024 at 11
a.m. At the May 2" meeting, the County Commission, in accordance with WV Code 8A and the Jefferson
County Zoning Ordinance Article 12, referred the petition to the Planning Commission for their review
and recommendation as to whether the proposed amendment is consistent with the adopted Envision
Jefferson 2035 Comprehensive Plan.

On Tuesday, May 7, 2024, at the Jefferson County Planning Commission meeting, the Planning
Commission heard an overview of the Cochran Mill Road Zoning Map Amendment (#24-1-Z) petition
by staff, and the applicant’s consultant, as well as a staff report identifying relevant portions of the
Envision Jefferson 2035 Comprehensive Plan for the Planning Commission’s consideration and review.
This staff report is attached to this memo for the County Commission’s information and consideration.
Staff provided comments on the application and the relevant sections of the 2035 Plan. Staff presented a
finding to the Planning Commission that while the proposed zoning district is not literally recommended
by the 2035 Plan for these properties, staff finds that the proposed RLIC rezoning for the lots included
in this application is reasonably consistent with the Envision Jefferson 2035 Comprehensive Plan.

After reviewing the application, the staff report, and further discussion, the Planning Commission found,
with a unanimous vote, that the proposed Zoning Map Amendment to Residential-Light Industrial—
Commercial (RLIC) is consistent with the Envision Jefferson 2035 Comprehensive Plan.

Attachment:
o 24-1-Z Cochran Mill Road, LLC Rezoning Staff Report for 5/7/24 Planning Commission Meeting
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Staff Report
Jefferson County Planning Commission Meeting
May 7, 2024

Cochran Mill Road, LLC Rezoning Request (24-1-Z)

Item # 11 Planning Commission review and recommendation to the County Commission regarding
whether the petition for a Zoning Map Amendment to rezone the subject parcels from
Industrial-Commercial to Residential-Light Industrial-Commercial is consistent with the
Envision Jefferson 2035 Comprehensive Plan.

Owner/Applicant: Cochran Mill Road LLC (Lots 6 & 7)

Sunnyside Industrial Park — Kanawha Lane, Charles Town
Tax District: Kabletown (06), Map: 12, Parcels: 12.6 & 12.7;
Zoning District: Industrial-Commercial; Combined Size: 20.20 acres

Parcel Information:

Surrounding Properties: North: RLIC; South, East, West: Rural
Current Use: Vacant industrial park
Provosed Request To rezone from Industrial-Commereial (IC) to Residential-Light Industrial-
P 4 Commercial (RLIC)
Planning Commission To advise the County Commission whether the requested Zoning Map Amendment
Responsibility: is consistent with the Envision Jefferson 2035 Comprehensive Plan.
Staff Finding: Stalf finds that the request is reasonably congistent with the Envision

Jefferson 2035 Comprehensive Plan.
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Staff Report
Jefferson County Planning Commission Meeting
May 7, 2024

Cochran Mill Road, LLC Rezoning Request (24-1-Z)

Applicant’s Request

The applicant’s petition is a request is to rezone Lots 6 and 7 of the existing Sunnyside Industrial Park
from Industrial Commercial (IC) to Residential-Light Industrial-Commercial (RLIC). Sunnyside
Industrial Park was approved as a 12-lot major industrial subdivision in 2007, It required the
development of a commercial grade paved internal subdivision road, known as Kanawha Lane, within a
60° wide right-of-way. Kanawha Lane is accessed from Wheatland Road, approximately 0.57 miles west
of its intersection with Route 340.

In 2021, the property owner of Lots 1-5 and Lots B-11 of the existing Sunnyside Industrial Park, located
to the north of the lots subject to this request, successfully petitioned to rezone those 9 lots to Residential-
Light Industrial-Commercial (RLIC). Those 9 lots total 54 acres and comprised 57% of the former
Sunnyside Industrial Park subdivision, plus approximately 10.3 acres of the original development within
the dedicated right-of~way. The current petition is to similarly rezone the two southern parcels, totaling
20.20 acres, which would result in a total of 84% of the former Sunnyside Industrial Park subdivision
zoned RLIC.

Lot 12 (10.95 acres) and a 4.6 acre parcel containing a cell tower within the Sunnyside Industrial Park
will both remain zoned Industrial-Commercial.

Neighboring Uses

The surrounding properties are primarily agricultural and residential in nature.

Scope of this Assessment

This report focuses on whether or not the Zoning Map Amendment application is consistent with the
Envision Jefferson 2035 Comprehensive Plan (2035 Plan) and provides a Staff recommendation based
on review of the various plan sections and elements. Staff’s professional recommendation is that
although the 2035 FPlan discourages the use of the RLIC zoning district for Zoning Map Amendments,
the request is reasonably consistent with the 2035 Plan because it is shown as future “Industrial or
Commercial” on the Future Land Use Guide. While the current zoning already permits industrial and
commercial uses, the owner-initiated downzoning to Residential-Light Industrial-Commercial (RLIC)
would broaden these permitted uses, while also allowing various densities of residential uses and the
creation of live/work spaces. Additionally, the rezoning of the adjoining 54 acres to RLIC in 2021 creates
a change not anticipated during the 2¢35 Plan and also supports the requested rezoning,

It should be noted that Staff has no statutory authority to make decisions in this regard. The County
Commission, with the recommendation of the Planning Commission, has the authority to approve or
deny a zoning map amendment.

Zoning Map Amendment Public Hearing Process

Artiele 12 of the Zoning Ordinance requires that the “procedure for amendment [by petition] shall be as
dictated in Section BA-7-9 et seq of the West Virginia State Code as amended.” Regarding amendments
by petition, State statutc provides that, “Before amending the zoning ordinance. the govemning body with

the advice of the planning commission must find that the amendment is consistent with the adopted
comprehensive plan.” [See WVC 8A-7-9(¢)].
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Staff Report
Jefferson County Planning Commission Meeting
May 7, 2024

Cochran Mill Road, LL.C Rezoning Request (24-1-Z)

lots to Residential-Light Industrial-Commercial (RLIC) to broaden the potential uses in this area to
allow various densities of residential uses, in addition to commercial and light industrial uses.

It should be noted that under the “Urban Level Development Recommendations (Goeal 1),
Recommendation #14 recommends that all commercial/industrial zoning map amendment requests
should utilize the 2014 (or later) zoning categories and discourages the use of the existing R-LI-C
District as a zoning category for zoning map amendment requests. It further recommends that any
development in a zone that permits mixed use be developed according to the mixed land use ratios
found in the land use categories recommended by this Plan, unless otherwise provided in the Zoning
Ordinance (p.33, emphasis added).

In this case, the owner-initiated down-zoning to RLIC actually broadens the uses that can occur in
this area and may result in 2 more mixed use development.

Note that Lot 12 and the existing cell tower lot are not proposed to be a part of this rezoning and will
retain the Industrial — Commercial zonimg. Approval of the rezoning of Lots 6 and 7 will result in
84% of the former Sunnyside Industrial Park to be zoned RLIC.

B. Appendix G - Land Use Map Classifications

The property which is a part of this Zoning Map Amendment request is shown on the Future Land
Use Guide as Future “Industrial or Commercial”. Appendix G of the 2035 Plan provides a detailed
explanation of the Land Use Map Classifications utilized on the Existing Land Use Map and Future
Land Use Guide whicb are intended to provide guidance to the Planning and County Commissions
when considering owner-initiated zoning map amendments (rezoning requests). It further notes that
while some of the land use classifications may require new zoning categories, the land uses were not
intended to be a comprehensive list of possible zoning districts (p. 235).

Appendix G states that the “Industrial or Commercial” land use category (pp. 239) was used to depict
“existing properties zoned Industrial/Commercial District (IC). In some areas, it is anticipated that
commercial development may be more probable to occur in this category than the industrial uses. The
Zoning Ordinance states that commercial uses are to be incidental to the industrial activity in the IC
zone; however, it lists all commercial uses as a principle permitted use in this zone. Therefore,
property zoned IC has the zoning entitlement rights to develop as either commercial or industrial.
This Plan clarifies that the property shown on the Future Land Use Guide may develop as ether
commercial or industrial. The commercial uses in this category could be Neighborhood Commercial,
General Commercial or Regional Commercial as appropriate {or the site, based on the road network
and available infrastructure.” '

While this future land use category does not anticipate residential development, it is reasonable in
this area, with the minimal utilities available, to broaden the use to include rural residential and
live/work opportunities through the rezoning process.

Proposed Zoning District — Residential-Light Industrial-Commercial (RLIC

The purpose of the Residential-Light Industrial-Commercial (RLIC) District (Section 5.8) is to “to guide
high intensity growth into the designated growth area” (complete description attached). Despite the fact
that these properties arc not within a designated growth area, they are already zoned to allow intensive
commercial and industrial uses. The proposed RLIC zone would permit a wide variety of residential,
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Staff Report
Jefferson County Planning Commission Meeting
May 7, 2024

Cochran Mill Road, LLC Rezoning Request (24-1-Z)

commercial, and light industrial uses but does not provide the mandatory mix of uses that was
recommended in the Envision Jefferson 2035 Plan.

Staff Discussion and Recommendation

While the Envision Jefferson 2035 Plan anticipated the development of a new zoning category or
revisions to the RLIC zone to require a mandatory mix of the residential and commercial uses, this text
amendment has not occurred. The applicants are requesting to broaden the permitted uses in an area that
has not been suceessfully marketed for industrial and commercial uses due to location and the lack of
utilities, to a zone that would allow a mixture of residential densities and a mixture of commercial and
light industrial uses. The properties that are proposed for the rezoning have access from Wheatland Road
via Kanawha Lane, a commercial road within a 60° right-of-way and adjoin properties that have already
been rezoned to RLIC. In 2007, Sunnyside Industrial Park processed as a Major Non-Residential
Subdivision resulting in an “approved major non-residential subdivision with master planned roads and
stormwater”. Because of this, any non-residential
development of these lots will be able to process as a
Minor Site Plan.

Further subdivision of these lots for development as a g
residential subdivision or into more than one non- ’
residential lot will be required to process as a Major
Subdivision including a Concept Plan. For example, in
2022, Sunnyside Investment and Thomas Management
Group, Inc. processed a Concept Plan to re-subdivide the
nine non-residential lots into 29 single-family lots. The -
lots that are associated with the current petition are
accessed by the southern end of the Kanawha Lane cul-
de-sac.

While the proposed zoning district is not literally
recommended by the 2035 Plan for these properties, staff
finds that the proposed RLIC rezoning for the lots
included in this application to be reasonably consistent P
with the Envision Jefferson 2035 Comprehensive Plan, e 8 g o

.‘r,

Planning Commission Action Surnyside Major Residential Subdivision Concept Plan (11/15/22)

Article 12 of the Zoning Ordinance, in accordance with State Code, requires the County Commission to
refer rezoning petitions to the Planning Commission for their review and recommendation as to whether
the amendment is consistent with the adopted Comprehensive Plan. Such recommendation will be
required to be sent to the County Commission prior to the County Commission’s public hearing which
shall be held within 60 days of the date the petition is presented;

The petition was presented to the County Commission on May 2, 2024 and the required Public Hearing
has been scheduled for June 6, 2024 at 11:00 am. Therefore, the Planning Commission is required to
review this application and make a recommendation to the County Commission prior to this mecting.

Attachment:
. Section 5.8  Residential-Light Industrial-Commercial {RLIC) District
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Stall Report
Jefferson County Planning Commission Meeting
May 7, 2024

Cochran Mill Road, LL.C Rezoning Request (24-1-Z)

ATTACHMENT:

Section 5.8 Residential-Light Industrial-Commercial (R-LI-C) District

The purpose of this district is to guide high intensity growth into the designated growth area. Light
industrial uses are defined in Section 2.2. All other perceived light industrial uses shall be referred to the

Jefferson County Development Authority for a recommendation on whether a use is a light industrial or
heavy industrial use. The final decision on use classification shall be made by the Zoning Administrator.

A. Principal Permitted and Conditional Uses

I. Uses that are permitted, eonditional, and not permitted in this district shall be as indicated in
Appendix C, Principal Permitted and Conditional Uses Table.

2. Uses shown as conditional uses (CU) for this district in Appendix C, Principal Permitted and
Conditional Uses Table shall be subject to review and approval by the Board of Zoning Appeals
in accordance with Section 6.3 of this Ordinance.

B. Standards

1. Industrial uses permitted in this district shall be of types that require daily water use of no more
than 0.25 gallons per gross square feet of floor space.

2. Light industrial and commercial uses are subject to the standards for such uses in Article 8 of this
Ordinance.

3. Impervious surface coverage shall not exceed eighty (80) percent of the gross land arca

C. Site Development Standards

1. All sections of this Ordinance applying to the Residential Growth District with the exception of
Section 5.4A will apply to residential uses in this District.

2. Setbacks, height, and other site development standards shall be as indicated in Appendix A,
Residential Site Developtnent Standards, and Appendix B, Non-Residential Site Development
Standards, except as provided elsewhere in this Ordinance. All commercial or industrial uses
must be tn compliance the requirements for such use in Article 8. Tn addition, a site plan, if
required, must demonstrate that traffic patterns created by Commercial or Light Industrial uses
{1} will not use adjacent residential roads for through traffic and (2) will connect to principal and
major arterial highways as dircctly as feasible considering access restrictions.

3. Proposed uses in this zone are exempt from the distance requirements in Sections 4.6A-B if part
of a master planned community. This provision shail only apply to the internal use of land under
the same ownership.
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Name: Cochran Milf, LLC-Matt CockerhaE

Department or Organization: Board of Zoning

Commission Meeting Date: May 2, 2024

Special Meeling Date (if necessary):

Subject (wording to be placed on agenda):

Landowner Petition for Map Amendment for Cochran Mill Road LLC, Kabletown District, TM 12, P 12.7 containing
10.21 Acres & P 12.6 containing 9.99 Acres (20.20 Total Acres. Request to schedule a Public Hearing and refer the
application to the Planning Commissicn for advice on the Comprehensive Plan Consistency of the reguest.

Please provide a description of vour request o1 esentation. including anv backsround information:

Request for a Map Amendment for Cochran Mill Read LLC per Article {2, Section 12.3.A of the Jefferson County
Zoning and Land Developnient from Industrial Commercial (IC) to Residential Growth/Light Industmial/Commercial.
Supporting and Background Attached.

Type of Request: (Funding/Hiring): NA

Funding/Salary/Hourly Amount: NA

Namc of Hire (if Applicable): NA

Grade/Step/Hours (PT/FT): NA

Start Date (beginning of pay period): NA

Post Probationary Increase (if applicable): NA

Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (A pe out wording of the motion you would like the Commission to approve):

Motion: Move to Accept Landowner Petition and Request for Map Amendimment for Cochran Mill Read LLC, Parcels
12.7 & 12.6 on Map 12 in the Kabletown District and schedule a Fublic Hearing at the County Commission Meeting
on May 2, 2024 and to refer the apphication tot the Planning Commission for advice on the request's consistency with
the Comprehensive Plan.

Attach supporting documents for request, or request may be denied.

If not attached, expiain: Documents Attached
Is equipment needed? I:IProjector I:Ilntemet;’Wi Fi: DConferench ideo l:lNo

Contact Information: Brooke Perry Phone Number: 304-725-8456

Email Address: _
bperry@its-ae.com



Additicnal Commenis Page:



Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map ot the
County by changing the zoning designation of a property. In order for a proposed amendment to be approved,
the County Commission, with the advice of the Planning Commission, must find that the amendment is
consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in accordance
with the requirements of 8A-7-8 et seq of the WV State Code.

Property Owner Information

Owner Name: Matt Cockerham

Business Name: Cochran Mill, LL.C

Mailing Address: Po Box 137, Point of Rocks, MD 21777

Phone Number: 240-285-2988 Email: matt@nstarfd.com

Applicant Contact Information

Applicant Name: Same as owner: (X

Business Name:
Mailing Address:

Phone Number: Email:
Consultant Information
Name: Mark A. McDonald

Business Name: Integrity Federal Services
Mailing Address: 148 S. Queen St., Suite 201, Martinsburg, WV 25401

Phone Number: 304-728-8456 Email: mmcdonaid@ifs-ae.com

Physical Property Details

Physical Address: Vacant Lot: [X]
Tax District: Kabletown {06) Mep No: 12 Parcel No: 12.6 & 12.7
Parcel Size: Total - 20.2 Acres Deed Book: 1036 Page No: 458

Current Zoning District

IC - Industrial Commercial

Proposed Zoning District
RLIC - Residential/Light Industrial/Commercial

Updated 01/19/22 Zoning Map Amendiment Application Pape T ot'2



Substantiation for the Request

For a Zoning Map Amendment (rezoning) request, the "burden of proof” is on the applicant to show why the
proposed zoning is more appropriate than the existing zoning. Accordingly, please explain how the following
factors support your proposal,

Describe your proposed use/project and describe why this Zoning Map Amendment is necessary for the
proposed use (and/or project) described.

See Attached

Describe how this Zoning Map Amendment will be consistent with the objectives and policies of the
Comprehensive Plan.

See Attached

Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic, adequacy of existing
transportation routes), and neighborhood characteristics from when the original Ordinance wag adopted.

See Attached

A plat or sketch shall include the entire original parcel as it appeared on the date this Ordinance took effect.
The property proposed for development shall be drawn to a reasonable scale (eg. 17 =307, 1” = 100°, or 1”
= 200°). The sketch plan shall show, in simple form, the proposed layout of lots, parking areas, recreational
areas, streets, building areas, and other features in relation to each other and to the tract boundaries. Contour
lines, as shown on the appropriate U.S.G.S. Topographic Quadrangle Map or other data source approved by
the Department, should be superimposed on the sketch plan, The source of all contour lines shall be noted
on the plan. Natural features such as woods, watercourses, prominent rock outcroppings, sinkholes, and
quarries shall be delineated.

The information given is correct to the best of m1v knowledpe.

Property Owner Signature* Date

* - .. A copy of the signature will not be accepted.

TTTT TTTETTTTTT TTETTTTTTT T OTT TTTT LTTE TT Y T N

A complete petition, and related fees, shall be submitted to the Office of Planning and Zoning for placement
on the Planning Commission agenda at least two (2} weeks prior to the meeting date at which the petition
will be presented. A copy of the apphcation shall be submitted to the County Commission Office for
inclusion on the County Commission Agenda at least one week prior to the County Commission meeting
date.

Updated 01F 19422 Zoning Map Amendiaent Application Page 2 0l 2






Sunnyside Lots 6 & 7 Rezoning

INTEGRITY Integrity Federal Services

#5020-0201

FEDERAL SERVICES April 11, 2024
Page 2

April 11, 2024

Jefferson County

Office of Planning and Zoning

116 E. Washington Street, 2nd Floor
Charles Town, WV 25414

Dear Commissioners and Staff:

This report has been prepared on behalf of Cochran Mill Road, LLC. for the formal request of a Zoning
Map Amendment (rezoning) regarding the subject parcels owned by Cochran Mill Read, LLC and identified
as District 6, Tax Map 12, Parcel(s} 12.6 & 12.7. The subject parcels are located at the terminus of Kanawha
Lane, approximately 0.5 miles west of the intersection of Wheatland Road (Rt. 340/2) and Berryville Pike
(Rt. 340). Parcel 12.6 contains 9.99 acres, Parcel 12.7 contains 10.21 acres, for a combined total of 20.2

dacres.

Currently, the subject parcels are both located in the Industrial Commercial (IC} zoning district. The
Property Owner proposes to rezone the entire 20.2+ acres (9.99 & 10.21) to the Residentiai/Light-
Industrial/Commercial {RLIC} zoning district to allow for the highest and best use of the parcels as market
conditions change and the availability of public utilities expands.

The following analysis has been organized into two (2) sections: (1) Project Summary, and (2)
Substantiation for the Request. Supplemental documentation including a concept exhibit, survey plats,
deeds, and select preferred growth area maps are also included to provide the Planning Commission with
full and complete information for their consideration.

The applicant has made every effort to comply with the ordinances of Jefferson County, and to submit the
most thorough application possible, with the hope that staff and the Jefferson County Board of Zoning
Appeals will look favorably on this application. Thank you for your consideration of this matter. Please
review this information and contact me if you have any questions or need additional information
regarding this matter.

Sincerely,

Brooke Perry
Planning Manager
Integrity Federal Services

Civil Engineering | Landscape Architecture | Planning



Sunnyside Lots 6 & 7 Rezoning

INTEGRITY Integrity Federal Services

#5020-0201
FEDERAL SERVICES April 11, 2024
Page 3

. PROJECT SUMMARY

The subject parcels were originally created as fots 6 & 7 of the twelve (12) lot Sunnyside Industrial Park,
in 2007. Kanawha Lane currently provides access to the parcels from Wheatland Road (Rt 340/2). Kanawha
Lane is a commercial grade paved internal subdivision road, with a 60" wide right-of-way. Kanawha Lane
is located approximately 0.5 miles west of the intersection of Wheatland Road (Rt. 340/2} and Berryville
Pike (Rt. 340).

The subject parcels have retained their zoning designation of Industrial Commercial (IC} from their
creation in 2007, while 75% of the parcels in the Sunnyside Industrial Park have since obtained rezonings
to Residential/Light-Industrial/Commercial (RLIC). In December of 2021, the County Commission
approved Zoning Map Amendment Request 21-3-Z, which rezoned 9 parcels {Lots 1-5 & 8-11, totaling 54
acres) within the Sunnyside Industrial Park to Residential/Light-Industrial/Commercial (RLIC). A Concept
Plan for these parcels was accepted by the Planning Commission at the November 15", 2022 Meeting (File
22-27-SD).

The subject property is bound on the East, West, and South by Rural/Agriculture Zoning. The 2015 Future
Land Use Guide indicates that these areas will remain Rural/Agriculture or Large Lot Residential land uses.
The Northern boundary of the subject parcels adjoin the aforementioned Sunnyside Industrial Park lots,
currently zoned Residential/Light-Industrial/Commercial {(RLIC) pursuant to the 2022 Zoning Map.

Currently there is no public water, sewer, or gas utilities available to serve the parcels, making the land
less desirabte for development as Industrial or Commercial use, and better apt for use as large lot
residential. While the current zoning already permits industrial and commercial uses, the owner-initiated
rezoning to Residential/Light-industrial/Commercial (RLIC) would broaden the permitted uses, while also
allowing various densities of residential uses. The proposed rezoning provides the flexibility for the
landowner to utilize the parcels as market conditions and the public utility infrastructure continues to
develop.

Il. SUBSTANTIATION FOR THE REQUEST

Describe your proposed use/praject and describe why this Zoning Map Amendment is necessary for
the proposed use (and/or project) described.

The residential use of the subject properties is not permitted under the current zoning district of Industrial
Commercial (IC). Rezoning the property to Residential/Light-Industrial/Commercial (RLIC) would open up
development of the parcels to a variety of land uses, including residential development, and would
provide continuity with the zoning designations for the remainder of the Sunnyside Industrial Park. The
subject properties are proposed to be developed as farge lot residential parcels under the regulations of
the Residential/Light-Industrial/Commercial {RLIC} zoning district. It is anticipated the development will
provide single-family detached homes, but any uses under the RLIC district would be permitted. Due to

Civil Engineering | Landscape Architecture | Planning
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INTEGRI I l Integrity Federal Services
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possibility for changes ta the current preferred alignment is possible. in creating the land use
recommendation for this area, the preferred alignment was used to moke future land use
decisions. The current preferred alignment is shown to the east of the existing US 340 right-of-
way. This area does not hove any public water and sewer infrastructure which future development
will need for site develapment.”.

The US 340 South Preferred Growth Area Map is attached to this document for ease of reference.

Future Land Use Guide - (Pages 26 & 235, Envision Jefferson 2035 Comprehensive Plan)

The 2035 Plan was the first Jefferson County Comprehensive Plan to include a Future Land Use Guide,
which is intended to be a tool to provide a visual definition of future growth and areas where potential
owner initiated zoning map amendments (rezoning requests) might occur within the timeframe of the
2023 Plon. The 2035 Plan states that “by creating a Future Land Use Map/Guide, a community provides
clarification for property owners related to their potential development on their site. The review of all
zoning map amendment requests shall include consideration of all of the recommendations created as
part of this Plan. All zoning map amendments shall be in conformance with the Future Land Use Guide and
the recommendations of this Plan.”.

The parcels that are part of this Zoning Map Amendment request are shown on the Future Land Use Guide
as “Industrial or Commercial”. Appendix G of the Comprehensive Plan provides a detailed explanation of
the Land Use Map Classifications utilized on the Existing Land Use Map and Future Land Use Guide, which
are intended to provide guidance to the Commissions when considering owner-initiated zoning map
amendments {rezoning requests). It further notes that while some of the land use classifications may
require new zoning categories, the land uses were not intended to be a comprehensive list of possihle
zoning districts.

Appendix G - Land Use Map Classifications of the Envision Jefferson 2035 Comprehensive Plan states that
the “Industrial or Commercial” land use category was used to depict “existing properties zoned
Industriol/Commercial District (IC). in some areas, it is anticipated thot commercial development may be
more probable to occur in this cotegory than the industrial uses. The Zoning Ordinance stotes that
commercial uses are to be incidental to the industrial activity in the IC zone; however, it lists all commercial
uses as a principle permitted use in this zone. Therefore, property zoned IC has the zoning entitlement
rights to develop as either commercial or industrial. This Plon clarifies that the property shown on the
Future Land Use Guide may develop as ether commercial ar industrial. The commerciol uses in this
category could be Neighborhood Commercial, General Commerciol or Regional Commercial as appropriate
for the site, based on the road network and available infrastructure.”.

While this future land use category dees not anticipate residential development, it is reasonable in this
area with the minimal utilities available, to broaden the use to include large lot residential and
rural/agriculture through the rezoning process. Surrounding properties do not allow heavy industrial uses
but do allow for large lot residential.

Civil Engineering | Landscape Architecture | Planning
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Urban Level Development Recommendations - {Page 30, Envision Jefferson 2035 Comprehensive Plan)

Division (2) of the table listed above states, “Recognize that the County Commissian has the authority to
make land use decisions including Zoning Map Amendments based upon the finding of consistency with
the Future fond Use Guide and the recommendations of this Plan; the County commissian may determine
that petitions or decisions for zoning map amendments ore consistent with the Comprehensive Pian if any
of the following conditions are met after the entire Pian is taken into consideration:

a. Economic Well-Being of the County; or

h. Error or Under Scrutinized Property on the Future land Use Guide; or

¢. Change in Neighborhood; or

d. Any Other Circumstance thot the Governing Body determines should hove been considered
when drofting the Future Lond Use Guide; and/or

e. Environmental impacts are cansidered.”

This request meets the following conditions:

b. Under Scrutinized Property on the Future Land Use Guide — The Sunnyside Industrial Park has
been zoned Industrial-Commercial for 2 number of decades, and includes a commercial grade
road. Therefore, the Future Land Use Guide showed this area as “Industrial or Commercial” in the
2035 Plan. The 2035 Plan clearly describes the retention of existing zoning map classifications and
clearly states that no zoning map amendments or reductions in existing zoning rights were
proposed by the County during the development of the 2035 Plan and the Future Land Use Guide.

As the current landowner and previous Zoning Map Amendment applicants have noted, there is
no public water, sewer, or gas utilities available in this area. These utilities are typically available
or will be within the next two decades in areas depicted for Industrial or Commercial use in the
2035 Plan. This lack of public utilities has made it difficult to develop the fots for industrial or
commercial uses. The owners are requesting re-zoning these lots to Residential/Light-
Industrial/Commercial (RLIC} to broaden the potential uses in this area to allow various densities
of residential uses, in addition to commercial and light industrial uses.

The subject property is bound on the East, West, and South by Rural/Agriculture Zoning. The 2015
Future Land Use Guide indicates that these areas will remain Rural/Agriculture or Large Lot
Residential land uses. These properties do not allow heavy industrial uses but do allow for large
fot residential use as is proposed with this rezoning request. The Northern boundary of the subject
parcels adjoin the remaining Sunnyside Industrial Park lots, currently zoned Residential/Light-
tndustrial/Commercial (RLIC) pursuant to the 2022 Zoning Map. Historical precedent has been set
with the previous rezoning of lots 1-5 & 8-11 of the Sunnyside Industrial Park (BZA #21-3-Z} that
this was an under scrutinized property as it pertains to the 2015 Future Land Use Guide.

Civil Engineering | Landscape Architecture | Planning



Sunnyside Lots 6 & 7 Rezoning

INTEGRITY Integrity Federal Services

#5020-0201

FEDERAL SERVICES April 11, 2024
Page 9

Discuss any change{s) of transportation characteristics {i.e. type and frequency of traffic, adequacy of
existing transportation routes), and neighborhood characteristics from when the original Ordinance
was adopted.

The Original Zoning Ordinance was adopted on July 7, 1988. Changes in the immediate area of the
subject properties include the following:

Surrounding Development - The property is primarily surrounded by farmland and rural large lot
residential uses. The subject parcels were originally created as lots 6 & 7 of the twelve {12} lot Sunnyside
Industrial Park, in 2007. Kanawha Lane currently provides access to the parcels from Wheatland Road (Rt
340/2). Kanawha Lane is a commercial grade paved internal subdivision road, with a 60’ right-of-way.

The subject parcels have retained their zoning designation of Industrial Commercial {IC} from their
creation in 2007, while 75% of the parcels in the Sunnyside Industrial Park have since obtained rezonings
to Residential/Light-Industrial/Commercial (RLIC). On December 2, 2021 the Jefferson County Board of
Zoning Appeals approved Zoning Map Amendment Request 21-3-Z, which rezoned 9 parcels (lots 1-5 & 8-
11; totaling 54 acres} within the Industrial Park to Residential/Light-Industrial/Commercial {RLIC). The
rezoning referenced above proposed large lot residential use of the parcels. A Concept Plan for the
rezoned parcels was accepted by the Planning Commission at the November 15th, 2022 Meeting (File 22-
27-SD).

Currently, there is no public water, sewer, or gas utilities available to serve the parcels, making the land
less desirable for development as Industrial or Commercial use, and better adept for use as large lot
residential. While the current zoning already permits industrial and commercial uses, the owner-initiated
rezoning to Residential/Light-Industrial/Commercial {RLIC) would broaden the permitted uses, while also
allowing various densities of residential uses. The proposed rezoning provides the flexibility for the
landowner to utilize the parcels as market conditions and the public utility infrastructure continues to
develop.

Transportation - Route 9 was expanded to a 4-lane divided highway, providing a high-capacity road
corridor between lefferson County and Interstate 81.

The following must be attached to this application:

A piat or sketch sholl include the entire original parcel as it appeored on the date this Ordinance took
effect. The praperty proposed for development shall be drawn to a reasonable scale feg. 1”7 = 507, 17 =
100°, or 1”7 = 200’). The sketch plon shall show, in simple form, the proposed layout of lots, parking areas,
recreational areas, streets, building oreas, and other features in refation to each other and to the tract
boundories. Contour lines, as shown on the appropriate U.5.G.S. Topographic Quadrangle Map or other
data source approved by the Department, should be superimposed on the sketch plan. The source of all
contour lines shall be noted on the plan. Natural feotures such as woods, watercourses, prominent rock
outcrappings, sinkholes, and quarries shall be defineated.

Civil Engineering | Landscape Architecture | Planning



Sunnyside Lots 6 & 7 Rezoning

INTEGRITY Integrity Federal Services

#5020-0201

FEDERAL SERVICES April 11, 2024
Page 10

The required sketch is attached for reference: Sunnyside Lots 6 & 7 - Concept Plan.
Please see the comprehensive list of attachments below.
Attachments:

= Sunnyside Lots 6 & 7 - Concept Plan

= Preliminary Plat of Sunnyside Industrial Park — Plat Book 24, Page 11
= Parcel 12.6 Deed {Lot 6} - Deed Book 1036, Page 458

= Parcel 12.7 Deed (Lot 7} - Deed Book 1036, Page 458

= 2022 Jefferson County Zoning Map

= 2035 Comprehensive Plan, Appendix F- 2014 Zoning Map

= 2035 Comprehensive Plan, Appendix F- Future Land Use Guide

» 2035 Comprehensive Plan, Appendix F- Charles Town UGB

= 2035 Comprehensive Plan, Appendix F- US Route 340 South PGA

Civil Engineering | Landscape Architecture | Planning
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AGENDA REQUEST FORM

Name: Bessie Nelson, Budget Director
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: June 6, 2024
if a specific date is needed, piease provide reason for specific date:

Date Requested — 2™ Chaice:
Subject {Wording to be placed on agenda):
State and Internal Budget Revisions for FY24
Please provide the County Commission with a description of your request or presentation, including any background information:

6 - Internal Budget Revisions:

IBREFY24-027 — Agricultural Agent IBR#FY24-030 ~ Central Garage
IBRH¥FY24-028 — Parks & Rec IBR#FY24-031 — ARPA
IBR#FY24-029 — County Coemmission IBR#FY24-032 — Engineering

2 - State Budget Revision: 001-005 (General Fund) & 002-003 (Coal Severance}
Is this a funding request?  Y/N NO
If 56, how much? s

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1 motion to approve the 10 internal budget revisions and 1 state budget revision as presented for approval,

Attach supporting documents for request, or request may be denied.
If not attached, explain:

1s equipment needed? Projectar internet/Wi Fi Telephone for conference call

Contact informatinn-
Email address: Phone Number: _304.724.8425 ext 1008

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicabie






















LGSD BR (Ver. 2023)

REQUEST FOR REVISION TO APPROVED BUDGET

Subject to approval of the state auditor, the governing body requests CONTROL NUMBER
Ora Ash, Depuly Slate Auditor that the budget be revised prior to the expenditure or obligation of funds FY: 2024
West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. Fund: 001
200 West Main Street {§ 11-8-28a}) Rev. No. 5
Clarksburg, Wy 26301 Pages: 1
Phone: 627-2415 ext. 5101 orext. 5118 Jeflerrson County Commission
Fax 204-340-5080 GOVERNMENT ENTITY
Email: igs@wvsao.gov
Person To Contac! Renaminn Rannact: PO Box 250
Name STREET OR PO BOX COUNTY
Phone Govemment Type
Fax; Charles Town 25414
Email cITY ZIP CODE
REVENUES: {net each acct.)
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMEER DESCRIPTION APPROVED AMOUNT {INCREASE) {DECREASE) AMOUNT
388 Transfers From Other Funds 1,095,000 50,000 1,145,000
|#N.-‘A
|#N.-‘A
i#N!A
I#N!A
I#N!A
NET INCREASE/(DECREASE) Revenues (ALL PAGES) 50,000

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: {net each account category)

(WV CODE 7-1-9)

ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE) {DECREASE) AMOUNT
699 Contingencies 8,538 -8,539
401 County Commission 8,539 8,539
717 Central Garage 50,000 50,000
N A
JENIA
#NA
[#NIA
|#N!A
I#N!A
I#N.FA
I#N-‘A
NET INCREASE/{DECREASE) Expenditures 50,000
APPROVED BY THE STATE AUDITOR
|BY: AUTHORIZED SIGNATURE APPROVAL
|Deputy State Auditor, Local Government Services Div. Date OF ENTITY DATE




LGSD BR (Ver. 2023)

Ora Ash, Deputy State Auditor
West Virginia State Auditor's Office
200 West Maln Strest

REQUEST FOR REVISIdN TO APPROVED BUDGET

Subject to epproval of lhe state auditor, the goveming body requests
that the budget be revised prior to the expenditure or obligation of funds
for which no appropriation or insufficient appropriation currently exists.

(§ 11-8-26a)

CONTROL NUMBER
FY: 2024
Fund; 002
Rev.No. 3

Clarksburg, WV 25301 Pagas: 1
Phone: 627-2415 ext. 5101 or exi. 5118 Jefferrson County Commission
Fax; 304-340-5080 GOVERNMENT ENTITY
Email: lgs@wvsao.gov
Person To Contad Renamling Rannast: PO Box 250
Name STREET OR PO BOX COUNTY
Phone Governmant Type
Fax: Charlas Town 25414
Email CITY ZIP CODE
REVENUES: (net each acct.)
ACCOUNT ATCOONT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE]) {DECREASE) AMOUNT
305 Coal Severance Tax 100,000 63,200 163,200
JENFA
I#N!A
I#N!A
|#N,-‘A
I#N!A
63,200

NET INCREASE{{DECREASE) Revenues {(ALL PAGES)
COUNTIES-TRANSFERS T THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL CF AUDITOR'S OFFICE

EXPENDITURES: (net each account category)

{(WV CODE 7-1-9)

ACCOUNT AGCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT|  (INCREASE) {DECREASE) AMOUNT
698 Transfers/Reim. (Audit Findings) 100,289 26,000 126,289
909 Historical Commission 13,200 13,200
952 Senior Ciizens 14,000 14,000
984 Sociat Sarvices 10,000 10,000
ENIA
N
I#N!A
I«N;A
I#NJ’A
fenea
HNA
NET INCREASE/{{(DECREASE) Expenditures 63,200
APPROVED BY THE STATE AUDITOR
|BY: AUTHORIZED SIGNATURE APPROVAL
OF ENTITY DATE

|Deputy State Audltor, Local Government Services Div,

Date







AGRFNDA RFNDLIFST FORM

Name: Bessie Nelson, Budget Director
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: June 6, 2024
if a specific date is needed, please provide reason for specific dote:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda):

OPEB (Other Post Employment Benefits) Actuariai Study

Ptease provide the County Commission with a deseription of your request or presentation, including any background
information:

Actuarial Study for OPEB should be done every other year. We should have completed & study in FY22 which
would have covered FY22, FY23 & FY24. The last time this was done was July 2018 at a cost of $2,800. It is the
recommendation of BHM CPA Group and Cox Helliday CPA to use the OPEB schedules provided by WV at no
additional cast to the County.

Is this a funding reguest? Y/N NO
If so, how much? $
Provide exact financial impact/request:

Recommended motion (Pleose type out the wording of the motion that you would like the Commission to opprove):

1 motion to use the West Virginia State schedules for completion of the OPEB Actuarial Study for FY24
at no additional cost to the County. -

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector internet/Wi Fi Telephone for conference call

Contact information:
Email address: Phone Number: _304.724.8425 ext 1068

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







Current Reporting Method: GASB 75 - Accounting and
Financial Reporting for Postemployment Benefits Other Than Pensions
~ Alternative Measurement Method

« Actuarial study should be done biennially for Jefferson County Postemployment
Health Plan
o County specific

o Additional Cost

o Jefferson County Commission's last actuarial study was completed July 1, 2018, and covered
years beginning July 1, 2018, July 1, 2019, and July 1, 2020.

= Now, should be completed every other year

« Should have had an actuarial valuation completed for the year beginning July 1, 2021 (year ended June 30, 2022)
» Cost for year-ended June 30, 2018 was $2,800



Proposed Reporting Method: GASB 75 - Accounting

and Financial Reporting for Postemployment Benefits
Other Than Pensions

« Use of West Virginia State schedules

o Publicly available

o No additional cost or effort

o Jefferson County's proportionate share

» Statewide actuarial valuation allocated among all participants



AGFNDA RFOUEST FORM

Name: Bessie Nelson, Budget Director
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 6, 2024
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:
Subject {Wording to be placed on agenda):
FY25 Cost of Living Adjustment {COLA}

Please provide the County Commission with a description of your request or presentation, including any background information:
COLA - FY25
FULL TIME EMPLOYEES ONLY

is this a funding request? Y/N YES
If so, how much? &
Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):
{ motion to approve a COLA increase of % for ali County employees effective July 1, 2025,

Attach supporting documents for request, or request may be denied.
if not attached, explain:

Contact information:
Email address: Phone Number: _304.724.8425 ext 1008




To: Commissioner Steve Stolipher
Commissioner Jane Tabb
Commissioner James Cook
Commissioner Pasha Majdi
Commissioner Kelvin Upson

From: Bessie Nelson
Date: June 6, 2024
Re: Fiscal Note: FY25 COLA for Full Time County Employees

Bessie Nelson, Budget Director, presents the following for the COLA options for the Full Time
County Employees:
COLA - FY25
FULL TIME EMPLOYEES ONLY

During budget deliberations, JCC expected to only carryforward approximately $4M. After
reviewing the budget and revising capital expenditures ($1.9M), the Commission now anticipates to
carryforward $6M in FY2025. The carryforward is mainly due to moving capital expenditures that
were erroneously submitted to the state in the General Fund and entered in the Capital Qutlay Fund
(246). These funds have been moved to the Contingency Fund. At this time, the County does not
anticipate utilizing the contingency funds in FY24.

We will use the Contingency Fund to fund the COLA.



AGENDA REOIEST FORM

Name: lennifer Myers
Department or Organization: Jefferson County Parks & Recreation Commission
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 6, 2024
if o specific dote is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording ta be ploced on agendo); Request to have the Jefferson County Commission waive the JCESA fees for the
fireworks event on June 29, 2024 (Rain date June 30, 2024) at Sam Michaels Park.

Please provide the County Commission with a description of your request or presentation, including any background information:

The Jefferson County Parks & Recreation Commission (}CPRC) partners with the County and all the Municipalities to offer a fireworks
event for our citizens. The event brings 6,000-8,000 to the park to enjoy a 20-minute professional fireworks display the Saturday
before the 4. In previous years, the local fire departments have volunteered their ambulances, equipment, and services to assist
with this community event. This year, it is estimated that JCPRC will have te pay 51, 828.00 to the County Commissian for these
services.

Is this a funding request? Y/N Y
If 50, how much? $1,828.00
Provide exact financial impact/request:

Recommended moticn {Please type out the wording of the motion that you would iike the Cammission to approve):
The Jefferson County Commission approves waiving the fees to provide ambulance services at the 2024 fireworks event to be held at

Sam Michaels Park.

Attach supporting documents for request, or request may be denied.
If not attached, expiain:

Is equipment needed? Projector Internet/Wi Fi Tetephone for conference call *

Contact information: Jennifer Myers
Email address: jmyers@jcpre.org Phone Number: _ 304-728-3207

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACY/RFCOMMENDATION

not applicable













JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916
Web: www jeffersoncountywv.org

To: Commissioner Steve Stolipher
Commissioner Jane Tabb
Commissioner James Cook
Commissioner Pasha Majdi
Commissioner Kelvin Upson

From: Bessie Nelson
Date: June 6, 2024
Re: Fiscal Note: Waive the JCESA Fee for Fireworks

Jennifer Myers, Director of Parks & Rec is requesting a waiver for the JCESA Ambulance fee,
$1,828.00, for the fireworks event scheduled for June 29, 2024.

This would be a reduction in revenues of $1,828.00 for the ambulance service.






Name: Luke Scigiried, County Planner

—r Engi ing, Planni d Zoni
Department or Organization: oo e HANMAE, 2nd £oning

Commission Meeting Date; Tune 6, 2024
special Meeting Date (if necessary):

Subiect (wordiny to be placed on avenda):

Quarterly Status Update of the 2045 Comprehensive 1 le.

Please provide a description of your request or presentation. including any background information:

Planning Commission is now preparing the text of the Comprehensive Plan update and making edits to the Action
Ttems and the I'ature Land Use map. The Final Public Iuput Mccting saw 212 attendees sign in at the doors, resulting in
the collection of 179 survey comments and 56 note cards as public feedback. At the time of wriling, an additional 103
emails related to the Comprehensive Plau have been received following the meeting.

Type of Request: (Funding/Hiring):

Funding/Salary/Hourly Amount:

Name of Rire (if Applicable):

Grade/Step/Hours (PT/FT):

Start Date (beginning of pay period):

Post Probationary Increase (If applicable):

Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (1vpe out wording of the motion vou would like the Commission to approve):

N/A

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is cquipment needed? | _|Projector |_|intenetWiFi: | ConferenceVideo ¥ JNo

Contact Information; Luke Scigfried Phone Number; (304) 728-3228

Email Address: )
complan2045@jeffersoncountywv.org



Additional Co....nents Page:

The drafting of the Comprehensive Plan Update is ongoing, and public comments can be
submitted to complan2045@jeffersoncountywv.org.



AGENDA REQUEST FORM

MName: Jane Tabb
Department or Organization: County Commission
Estimation of amount of time needed for appointment:

Date Requested = June 6, 2024
if a specific date is needed, please provide reason for specific date;

Date Requested — 2™ Choice:

Suhject {Warding to be ploced on ogenda):
* ARPA funding
s Comprehensive Plan Extension

Please provide the County Commission with a description of your request or presentation, including any background information:

» Decision on remaining ARPA funding
e  Extend timeline for Comprehensive Pian completion to include additional ancther Public Meeting and extended

Caomment pericd.

Is this a funding request? Y/INN

If so, how much? 5

Provide exact financial impact/request:

Will need info from our Financial Director on COLA options and total impact on FY25 budget
Will need info on remaining uncommitted ARPA funds and projects not yet funded.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
s motion to approve ARPA funding for XG0CO0GO0CGOOOGO0O0COCOOMX
*  Motion to extend the timeline for the Comprehensive Plan completion to include another Public Meeting and extended
Comment period.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Internet/Wi Fi Telephone for conference call '

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicabie







JEFFERSON COUNTY COMMISSION
124 East Washington Street, .0, Box 250, Charles Town, WV 25414
Phone: {304) 728-3284 Fax: (304} 725-7916

Web: www jeflersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Steve Stolipher
Commissioner Jane Tabb

From: Bessie Nelson
Date: May 16, 2024
Re: Fiscal Note: ARPA Funding

Jane Tabb, County Commissioner requests ARPA Funding.:

We currently have $30,922.79 in uncommitted funds. We earn approximately $2,000 per month in
interest at this time.

See the attached spreadsheet on the projects approved for ARPA funding,












AGENDA REQUEST FORM

Name: Mike Sine

Department or Organization: ESA

Estimation of amount of time needed for appointment: 15
Date: 6/05/2024

Subject (Wording to be placed on ngenda):
1} Payadjustments for 5 employees
2} RFP for Structural Firefighting Turnout Gear
3} RFP for Custom Ambulance

Please provide the County Commission with a description of your request or presentation, including any background
information:

1) Approval of step increases for 5 employees who have, in accordance with AP 1152, submitted requests and
proper documentation of previous work experience.

2} Permission to advertise RFP for structural firefighting turnout gear as approved in FY25 Capital Outlay.

3} Permission to advertise RFP for custom ambulances as approved in FY25 Capital Outlay.

Is this a funding request? Yes
if so, how much?
1) Total increase of $21,783/yr.

Provide exact financial impact/request:
1) increase to budgeted payroll

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
See attached.

Attach supporting documents for request, or request may be denied.
if not attached, explain:

is equipment needed? Projector No Internet/Wi Fi No  Telephone for conference caff No

Contact information: Mike Sine
Email address: msine@jcesa.crg
Phone Number: 304-728-3287



AGENDA REQUEST FORM
Page 2

Recommended Motions:
Agenda item 1)

¢ Move to approve the request for Staci Lentz a FF/Paramedic |, currently at a rate of $25.00/hr, for a 3 step
increase for 6yrs of prior work experience in accordance with AP 1192, At this time, she remains a FF/P | and will
receive a new rate of $26.44/hr to be effective 6-02-2024. Upon completion of the introductory period and
meeting the requirements of AP 1060 she will receive the revised promaotion to FF/Paramedic I Step 3 with the

corresponding rate of $27.11/hr,

» Move to approve the request for James West a FF/AEMT |, currently at a rate of $21.28/hr, for a 4 step increase
for 8yrs of prior work experience in accordance with AP 1192, At this time, he remains a FF/AEMT | and will
receive a new rate of $22.93/hr to be effective 6-02-2024. Upon completion of the intreductory period and
meeting the requirements of AP 1060 he will receive the revised promotion to FF/AEMT Il Step 4 with the
corresponding rate of $23.51/hr.

» Move to approve the request for Ryan Lesko a Lieutenant, currently at a rate of $33.46/hr, for a 2 step increase
for 4yrs of prior work experience in accordance with AP 1192. He will receive a new rate of $34.73/hr ta be
effective 6-02-2024.

e Move to approve the request for Charles Kerns a FF/EMT II, currently at a rate of $20.16/br, for a 1 step increase
far 2yrs of prior wark experience in accordance with AP 1192, He will receive a new rate of $20.54/hr to be
effective 6-02-2024.

e Move to approve the request for Angel Poe a FF/Paramedic Il, currently at a rate of $26.11/hr, for a 5 step
increase for 10yrs of prior work experience in accordance with AP 1192, She will receive a new rate of $28.67/hr

to be effective 6-02-2024,









Jefferson County Emergency Services Agency AP 1192

Administrative Policy Page 3 of 3

Pay Grade Table

Grade Step Increases

In previous versions of this table Grade Steps were titled Years of Service and reflected annual
pay increases based on years of employment at the JCESA. Effective immediately the starting
pay rate and initial grade step are for new hires are based on an employee’s previous career
Fire/EMS work experience and are determined during the hiring process. This range shall be
from 0-10 with new employees having no experience starting at Step 0. Two (2) years of
experience shall equal one (1) step. Grade Steps shall otherwise be utilized for the purpose of
receiving merit increases. Merit increases are at the discretion of the Commission and may or
may not be approved in each fiscal year’s budget. Part-time employees are not eligible for merit
mcreases. On the date this revised policy is approved the employees current Grade Step is equal
to their Years of Service calculated on 7/01/2023. No merits or anniversary date Years of Service
adjustment were approved for FY24.

Sh A VALPIU SV LAl LUV Y] Ly 401U HUS GU IWUIL LU SGLS UL TUIU Y AL L AL LA ¥aL WAL I ad d
paid employee in a 911 system prior to joining the agency, that experience may be converted to
years of service credit at no more than fifty percent of the actual years of experience, at the
discretion of the Director. Current employecs inust place a request in writing with documentation
proof of previous experience. This request will then be submitted to the County Budget Director
and presented to the Commission for approval.






EFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 23414

Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Steve Stolipher
Commissioner Jane Tabb

From: Bessie Nelson

Date: May 16, 2024

Re: Fiscal Note: Pay Adjustments

Mike Sine, Director of Emergency Services requests the following:

1.

Pay Adjustments ($21,783 including benefits) for:

Staci Lentz, FF/Paramedic I $26.44/hour $57,745.00
- Amount budgeted for this position in FY 24: ' $54,600.00
- Amount budgeted for this position in FY 25: $54,600.00
James West, FF/AEMT [ $22.93/hour $50,079.00
- Amount budgeted for this position in FY 24: $73,077.00
- Amount budgeted for this position in FY 25: $73,077.00
Ryan Lesko, Lieutenant $33.46/hour $75,850.00
- Amount budgeted for this position m FY 24: $46,476.00
- Amount budgeted for this position in FY 25: $46,476.00
Charles Kerns, FE/EMT 11 $20.54/hour $44.860.00
- Amount budgeted for this position in FY 24: $44,030.00
- Amount budgeted for this position in FY 25: $44,030.00
Angel Poe, FF/Paramedic 11 $28.67/hour $62,616.00
- Amount budgeted for this position in FY 24: $57,025.00
- Amount budgeted for this position in FY 25: $57,025.00

1 recommend transferring $21,783 from the Part Time line item to Salary and Wages for FY25.

2. TFirefighting Gear
3. Two Ambulances

$90,0000 approved in the FY25 Capital Outlay
$650,000 approved in the FY25 Capital Outlay



Request For Proposal

The Jefferson County Emergency Services Agency,
JCESA, is seeking vendors to submit proposals for the
purchase of a minimum of 15 complete sets of structural
firefighting turnout gear.

The JCESA is a combination career department of the
Jefferson County, WV government under the authority of a
County Commission. The JCESA provides career personnel
to assist VFD’s with fire/rescue emergencies as well as
operates the 911 EMS transport services for Jefferson
County.

Interested parties can find the bid spccifications in the Public
Information section of JCESA nage of the Countv website:

Electronic submission of bid packets will only be accepted
as a backup to a printed copy. Printed bid packets should be
delivered via mail/courier service or hand delivery to the
address below:

JCESA
419 16th Ave.
Ranhson, WV 25438
Attn: Lieutenant G, Wilson
RFP-25-001

The deadline for submission will be close of business
Monday July 8%, 2024.



Request For Proposal

The Jefferson County Emergency Services Agency,
JCESA, is seeking vendors 1o submit proposals for the
purchase of 2 new custom ambulances.

The JCESA is a combination career department of the
Jefterson County, WV government under the authority of a
County Commission. The JCESA provides career personnel
to assist VFD’s with fire/rescue emergencies as well as
operates the 911 EMS transport services for Jefferson
County.

Interested parties can find the bid specifications in the Public
Information scction of JCES A pase of the Countv website:

Electronic submission of bid packets will only be accepted
as a backup to a printed copy. Printed bid packets should be
delivered via mail/courier service or hand delivery to the
address below:

JCESA
419 16th Ave.
Ranson, WV 25438
Attn: Paramedic M. Minnick
RFP-25-002

The deadline for submission will be close of business
Monday July 8™, 2024.






AGFNDA RFOLIFST FORM

Name: Edwina Benites-LM
Department or Organization: Development Authority
Estirmation of amount of time needed for appointment: 10 minutes

Date Requested —~ 1° Choice: June 6, 2024
If a specific dote is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject {Wording to be placed on agenda);

Please provide the County Commission with a description of your request or presentation, including any background information:
A. Bylaws revision (see attached)
B. Ordinance update (see attached)
C. Appointment of board member- Board of Education (see attached)
D. Solicitation for board member vacancies and expirations {see attached}

Is this a funding request? Y/N NO
If s0, how much? $
Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector internet/WiF ° Telephone for conference call

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable







To:  Steve Stolipher, commissioner
Jane Tabb, commissioner
Pasha Majdi, commissioner
From: Edwina Benites-LM

Date: May 29, 2024

Re:  June 6, 2024, Agenda Ttems

Summary:

Bylaws revision

Ordnance update

Appotntment of board member- Board of Education
Solicitation for board member vacancies and expirations

90w

A, Bylaws revision

The JCDA bylaws were last ainended in 2012. An update to the bylaws is needed because:
- During the 2024 West Virginia legislative session, the Legislature changed the required
makeup of development authority boards;
- The 2012 JCDA bylaws did uot correctly state the Code; and
- The Commission changed the makeup of the JCDA in 2018, and the bylaws were not
updated to reflect the 2018 changes.

Attached are:
- Current JCDA Bylaws (2012)
- JCDA Approved Bylaws (2024)
These bylaws have been shared with Nathan Cochran.

B. Ordinance update

Consistent with the legislative changes and the changes proposed by the JCDA board in its
updated bylaws, we recommend the following changes to the JCDA board's makeup.






BYLAWS
JEFFERSON COUNTY DEVELOPMENT AUTHORITY

ARTICLE 1
NAME AND PLACE OF BUSINESS

Section 1, Name: Jefferson County Development Authority, hereinafter referred to as the
“Authority.”

Section 2. Place of Business: The principal office of the Authority shall be in Jefferson County,
West Virgmia.

ARTICLE II
PURPOSE AND COMPLIANCE WITH APPLICABLE LAWS

Scction 1. General: The Authority is organized under West Virginia Code §7-12 et. seq. and an
order of the Jefferson County Commission dated February 15, 1979.

Section 2. Purpose: The purpose of the Authority is set forth in West Virginia Code §7-12-2,
Purposes.

Section 3. Powers and Autherities. The Authority is assigned powers and authority by West
Virginia Code §7-12 et. seq. and the Jefferson County Commission order of February 15, 1979.

Section 4. Compliance with Applicahle Laws. The Authority shall observe and comply with all
applicable local, state, and federal laws. If a conflict arises between the provisions of these
bytaws and the applicable West Virginia Code, the West Virginia Code shall govern. If any
article, section, or provision of these bylaws is held to be unconstitutional, all remaining articles,
sections, and provisions shall nevertheless remain valid.

ARTICLE III
MANAGEMENT AND MEMBERSHIP OF THE AUTHORITY

Section 1. Membership. The management and control of the Authority, its property, operations,
business, and affairs shall be lodged in a board of fifteen (15) persons.

Section 2. Appointment of Members. The Jefferson County Commission shall appoint voting
members of the Authority. Voting members shall consist of representatives from each
municipality in Jefferson County, one county commissioner, one representative from the Board
of Education, and the additional eight representatives should include at least one representative
from each of the following: business, industry, agribusiness, and labor.



All representatives except for the Jefferson County Public School Board of Education and the
County Commission representatives will have terms expiring on April 5%, Municipalities should
send nominations to the County Commission no later than March of the term year expiration for
their respective municipality.

The County Commission representative’s term will expire on January 1 every three years.

The Jefterson County Public School Board representative will have a term expiring on the first
Monday in July every three years.

All members must be approved by the County Commission and sworn in by the County Clerk
before they can make motions or vote in any Authority meeting or attend executive sessions.

Section 3. Term of Members. Members shall be appointed for a term of three years. A member
may be reappointed for such additional terms as the County Commission may deem proper.
Suceessors to vacant positions will serve out the positions” unexpired term before qualifying for
a full, three-year term. Members in office at the expiration of their term shall continue to serve
until a successor has been appointed and qualified.

Section 4. Resignation or Removal of Members. If a member of the Authority resigns, the
Executive Director shall immediately notify the County Commission and request the
appointment of a qualified person to fill the vacancy left by the resigning member. The County
Commission may remove any member of the board by an order duly entered of record and may
appoint a successor member for any member so removed.

Section 5. Vacancies. If requested to do so by the County Commission, the members shall
recommend to the County Commission the names of qualified persons for appointment to fill
either pending or existing vacancies in the membership.

Section 6. Attendance. If any member fails to attend three (3) consecutive, regular meetings of
the Authority without an acceptable excuse, the Executive Committee, with the concurrence of
the board, may recommend to the County Commission that the offending member be removed
from the board and a successor member appointed.

ARTICLE IV
MEETINGS OF THE AUTHORITY MEMBERS

Section 1. Time and Place. The Authority members shall meet on the third Tuesday of each
month at 3:00 pm at the office of the Jefferson County Development Authority and virtually or at
a place and time otherwise designated for the meeting. If the meeting day falls on a legal
holiday, the meeting shall be held the following day or another day designated.



Section 2. Quorum. A majority of appointcd board seats (8) of the Authority constitute a
quorum and no action of the Authority shall be official unless authorized by a quorum at a
regular or special meeting.

Section 3. Voting. Each member of the Authority present, in-person or virtually, shall have one
vote on each matter under consideration by the Authority.

Section 4. Special Meetings. Spccial meetings of the Authority may be called by the President
or by at least two (2) members. Special meeting requests shall be made in writing to the
Executive Director.

Section 5. Emergency Meeting, Emergency meetings may be called by the President for an
imminent threat to public health or safety; an imminent threat of damage to public or private
property; or an imminent material financial loss or other imminent substantial harm to a public
agency, its employees, or the members of the public which it serves.

Section 6. Meeting Notice. Notice, a proposed agenda, and any supporting documentation shall
be given to each member by the Executive Director. This notice shall be provided at least three
(3) business days before a regularly scheduled meeting date, and at least seven (7) calendar days
before a special meeting. In the instance of an emergency meeting, notice shall be provided as
soon as practicable before the meeting and the meeting agenda and minutes must include the
facts and circumstances of the emergency.

The meeting notice will also be provided to the Jefferson County Commission at the same time
members are notified to be published in a practice consistent with Jefferson County Commission
public meetings.

Section 7. Agenda. The Executive Director shall prepare and send the meeting agenda. A
member who wishes to include an item on the agenda shall notify the Executive Director at least
seven (7) calendar days before a regularly scheduled meeting.

Section 8. Meeting Format. The format for all regular meetings of the Authority members shall
be as follows:

L. Call to Order

IL. Determination of Members Present and Existence of a Quorum

111 Public Comment Period

IV.  Review/ Approve Minutes

V. Review/ Approve Treasurer’s Reports

VL Committee Reports

VII.  Old Business

VIII. New Business

IX.  Director’s Report

X. Member Comntnent



XI.  Adjournment

Nothing in the above format preciudes adding items to or deleting specific items from the
agenda, including but not limited to executive sessions as authorized by the West Virginia Open
Meetings Act.

All meetings shall be conducted according to Robert’s Rules of Order and in accordance with the
West Virginia Open Governmental Proceedings Act.

ARTICLE V
CONFIDENTIALITY OF EXECUTIVE SESSION

Section 1. Executive Session. An executive session miay be called by a majority vote of the
members present for purposes of discussing such matters as are authorized in executive session
by public agencies pursuant to West Virginia Code § 6-9A-4, Exceptions.

Section 2. Confidentiality and Non-Disclosure Agreement. Confidentiality is paramount in the
business of the Authority. Appointed members and others participating in the business of the
Authority must adhere to those expectations in all dealings inside and outside of the official
meeting atmosphere.

ARTICLE VI
OFFICERS

Section 1. Officers. The officers of the Authority shall be the President, Vice President,
Secretary, and Treasurer. Each officer must be a member of the Authority. The same member
may serve as both Secretary and Treasurer. In such instances, the officer will be the “Secretary-
Treasurer.”

Section 2. Election of Officers. Annually, all officers of the Authority shall be elected by the
members at the Authority’s June regularly scheduled meeting. Newly elected officers shall
assume their duties on July | annually. Officers shall serve until the next annual election and
until their successors are duly elected and qualified. Officers may be reelected for successive
terms.

Section 3. Officer Vacancies. Any vacancy occurring among the officers shall be filled by a vote
of the membership at the first available regular or special meeting of the Authority.



ARTICLE VII
DUTIES OF OFFICERS AND EXECUTIVE DIRECTOR

Section 1. President, The President shail preside as chair at all meetings of the membership of
the Authority. The President shall appoint all committee members and shall be an ex-officio
member of all committees. The President shall attend to the executive business of the Authority
and exercise such powers as may be conferred by the members, by these bylaws, and as
prescribed by law. The President shall execute, and if necessary, acknowledge for the record,
any deeds, deeds of trust, contracts, notes, bonds, agreements, or other papers necessary,
requisite, proper, or convenient to be executed by or on behalf of the Authority when and if
directed by the members of the Authority.

Section 2. Vice President. If the President is absent or for any reason unable to discharge any of
the duties of the officc, then the same shall be discharged by the Vice President or in the absence
of the Vice President, by any remaining officer.

Section 3. Secretary. The Secretary of the Authority shall be its recording officer and shall,
when practicable, be present at all meetings of the members, and shall keep or cause to be kept a
regular record of the proceedings of snch meetings. The Secretary shall sign the minutes of the
meetings. The Secretary shall have cbarge of the minutes, be the custodian of deeds and other
important writings and papers of the Authority, and shall also perform snch other duties as the
office may have under law or as may be conferred from time to time by the membership.
Minutes of the tmeetings of the Authority may be taken by a person other than a member of the
Authority at the discretion of the Secretary.

Section 4. Treasurer. The Treasurer shall have general charge of the funds and monies of the
Anthority. Checks written from the Authority’s account shall be signed by such person or
persons as the membership from time to time prescribes. The Treasurer shall keep or cause to be
kept proper and accnrate books of accounts and receipts and vouchers for disbursement made by
or through the Authority and shall prepare and submit such reports and statements of the
financial condition of the Anthority as the members may from time to time prescribe, and shall
perform such other dnties as may devolve under the law or as may be conferred on the Treasurer
by members of the Authority.

Funds shall be expended following Jefferson County Commission Finance Policies and guidance
of the West Virginia State Anditor.

Section 5. Executive Director. The Authority, with the support of the Jefferson County
Commission, shall appoint an Executive Director to act as its chief executive officer, to serve at
the will and pleasure of the Authority. The Anthority, acting through its Executive Director, may
employ any other personnel considered necessary and may appoint counsel and legal staff for the
Authority and retain such temporary engineering, financial, and other consultants or technicians



as may be required for any special study or survey consistent with the provisions of these
bylaws,

The Executive Director shall provide for the day-to-day management of the Authority and make
every attempt to advise and execute the wishes of the Authority.

The Executive Director shall annually prepare a budget to be submitted to the Authority for its
review and approval prior to the commencement of each fiscal year’s budget process. The
budget shall contain a detailed account of all planned and proposed expenditures and revenue for
the upcoming fiscal year, including a detailed list of employees by title, salary, cost of projected
benetits, and total compensation.

Costs incidental to the administration of the Authority, including office expenses, personnel
service expenses, and current expenses, shall be paid in accordance with the guidelines issued by
the Authority and the Jefferson County Commission.

The Executive Director has no vote.

Section 6. Disbursement and Authorized Legal Signers of the Authority. The President, Vice
President, Secretary, Treasurer, and Executive Director shall have the authority to receive and
disburse funds and sign documents on behalf of the Authority. No disbursement or liability shall
be made on behalf of the Authority unless it shall have been authorized by two of the five
positions listed above. The Executive Director will be onc of the signers except in the instance
of a vacancy in the position. The Treasurer shall sign all disbursements, along with either the
President, the Vice President, the Secretary, or the Executive Director. If the Treasurer is not
able to sign a disbursement, then two of the remaining three officers may sign for such
disbursement.

ARTICLE VIII
COMMITTEES

Section 1. Standing Committees. The Authority shall have the following standing committees:
Executive Cominittee

Business Development and Marketing Committee

Government and Legislative Affairs Committee

Agriculture Development Committee

B

The Executive Director shall provide advice and assistance to all committees.

Section 2. Executive Committee, The Executive Committee shall consist of the President, Vice
President, Secretary, Treasurer, and Chairperson of each standing committee.



The Executive Committee shall have general charge of the finances and property of the Authority
and shall have authority to make disbursements for necessary and routine expenses, and may
grant to any committee a reasonable amount of money needed for special work, provided such
amount shall not exceed the budget allowance for such work as previously approved by the
Authority.

The Executive Committee shall review issues that may or may not come before the members of
the Authority and, if appropriate, make recommendations to the members concerning such
matters.

The Executive Committee meets on the sccond Tuesday of each month at 3:00 pm unless another
time is approved and appropriately uoticed.

Section 3. Business Development and Marketing Committee. The Business Development and
Marketing Committee is tasked with developing strategies to encourage businesses to locate in
Jefferson County and developing strategies to foster growth in the community through assisting
existing businesses. The Committee will work to identify future opportunities to develop
suitable industrial and business sites. The Committee shall have the duty to develop any and all
projects toward economic improvement consistent with the West Virginia Code and deemed
prudent by the Authority.

The Business Development and Marketing Committee meets on the fourth Wednesday of each
month at 3:00 pin unless another time is approved and appropriately noticed.

Section 4. Government and Legislative Affairs Committec. The Government and Legislative
Affairs Committee is tasked with developing policies and acting as a liaison between the
Authority and government and legislative bodies and in furtherance of the Authority’s activities.

The Government and Legislative Affairs Committee meets on the second Thursday of each
month at 3:00 pm unless another time is approved and appropriately notice.

Section 5. Agriculture Development Committee. The Agriculture Development Committee is
tasked with identifying, developing, and promoting agriculture, and agriculture-related business
with the County.

The Agriculture Development Committee shall meet on the first Wednesday of each month at
3:00 pm unless another time is approved and appropriately noticed.

Section 6. Ad Hoc Committees. The President may create temporary, ad hoc committees to
accommodate the needs of the Authority.



Section 7. Committee Membership and Appoimtment of Members. Each member must serve
on at least one committee. The President will determine committee membership and committee
chairs.

Each committee chair may provide for advisory or volunteer positions on their respective
committees. These advisory and/ or volunteer positions, however, do not take on the
responsibilities and privilcges of membership. These advisors and volunteers cannot vote nor
can they attend executive sessions without the request of the President of the Authority.

ARTICLE IX
FISCALYEAR

The [iscal Year of the Authority shall commence on July 1 of each year and continue through
June 30 of the following calendar year.

ARTICLE X
AMENDMENTS

Section 1. Amendments. These bylaws may be amended at any regular or special meeting of the
Authority by a two-thirds vote of the entire membership; provided, however, that written notice,
shall be sent in accordance with Article TV Section 6 of these bylaws. The written notice shall
provide the proposed amendment and be given to each member at least 10 days prior to the
regular or special meeting at which the proposed amendment will be considered.

Section 2. Approval by the County Commission. Bylaws changes shall be submitted to
members of the Jefferson County Commission for their approval within ten (10) days after the
adoption by the Authority. Bylaw amendments shall become effective by final approval of the
Jefferson County Commission.

ARTICLE X
INDEMNIFICATION

The Authority shall indemnify any past, present, or futurc officer or employee of the Authority
against claims arising from an act or omission of such past, present, or future officer or employee
within the scope of such individual’s duties. Such indemnification shall include reasonable costs
and expenses incurred in defending such claims. Nothing contained herein shall require the
Authority to pay punitive damages, exemplary damages, or damages arising from the
commission of a crime by such individual, and the Authority shall not be required to provide for
the defense or indemnification of such individual when the act or omission which caused the
injury was the result of actual fraud, actual malice, gross negligence, or willful misconduct of
such individual, or the event of a claim against such individual by the State of West Virginia or
the Authority. The determination as to whether an individual’s conduct falls within any of the



above exceptions shall be made by the Authority, in consultation with the West Virginia Attorney
(General.

ARTICLE XI
DISTRIBUTION OF ASSETS UPON DISSOLUTION

Upon the dissolution of the Authority, any and all funds and assets held by the Authority, after
the payment of its obligations, shall automatically pass to and become the property of the County
Commission of Jefferson County, West Virginia, to be used for public improvements and other
public purposes as said Comumission shall deem proper.

Revised: June 6, 2024

President Vice President Secretary
Treasurer Executive Director Jefferson County Commission
Prestdent

Previously revised:
Revised: December 1, 2012



BY-LAWS
JEFFERSON COUNTY DEVELOPMENT AUTHORITY

ARTICLE!
NAME AND PLACE OF BUSINESS

Section 1. Name: Jefferson County Deveiopment Authority, hereinafter referred to as the “Authority.”

Section 2, Place of Business: The principal office of the Authority shall be located in Jefferson County, West Virginia.

ARTICLE Ul
PURPOSE AND COMPLIANCE WITH APPLICABLE LAWS

Section 1. General: The Authority is not organized for profit but is organized exclusively for the purposes set forth in
House Bill No. 367 enacted by the 1963 Session of the West Virginia Legislature and now a part of the General Laws as
Article 12 of Chapter 7 of the Code of West Virginia.

Section 2. Purpose: The purposes for which the Authority is created are to promote, develop and advance the business
prosperity and economic welfare of jefferson County, its citizens and its industrial complex; to encourage and assist
through loans, investments or other business transactions in the locating of new business and industry within the county
and to rehabilitate and assist existing businesses and industries in the county; to stimulate and promote the expansion
of ali kinds of business and industrial activity which will tend to advance business and industrial development, maintain
the economic stability of the county, provide maximum opportunities for employment, encourage thrift, and improve
the standard of living of the citizens of the county; to cooperate and act in conjunction with other organizations, federal,
state, or local, in the promotion and advancement of industrial, commercial, agricultural, and recreational developments
with the county; and to furnish money and credit, land and industrial sites, technical assistance and such other aid as
may be deemed requisite to approved and deserving applicants for the promotion, development and conduct of all
kinds of business activity within the county. (W.Va. Code § 7-12-2}.

Section 3. Powers of the Authority. The Authority shall have all of the powers given by the West Virginia Code § 7-12-1
et seq.

Section 4. Liberal Construction of By-Laws: It is the purpose of the Authority to provide for promotion, development
and advancement of the business prosperity and economic welfare of Jefferson County, its citizens and its industrial
complex, and these by-laws shall be liberally construed as giving the Authority full and complete power reasonably
requested to give effect to its purpose described above, {W.Va. Code § 7-12-15).

Section 5. Compliance with Applicable Laws; The Authority shall ocbserve and comply with all applicable local, state
and federal laws, including, but not limited to the requirements of Chapter 7, Article 12 of the Code of West Virginia as
amended. If a conflict arises between the provisions of these by-laws and the applicable West Virginia Code provision,
the West Virginia Code provision shall govern. If any article, section or provision of these by-laws is held to be
unconstitutional, all the remaining articles, sections and provisions shall nevertheless remain valid.
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ARTICLE 11l
MANAGEMENT AND MEMBERSHIP OF THE AUTHORITY

Section 1. Membership: Management and control of the Authority, its property, operations, business and affairs, shall
be vested in a board of not fewer than twelve (12) and not more than twenty-one (21) persons wha shall be appointed
by the Jefferson County Commission and be known as members of the Authority. Each member of the Authority shall be
appointed to at least one standing committee. {W.Va. Code § 7-12-3)

Section 2. Appointment of Members: The Jefferson County Commission shall appoint one member to represent the
County Commission on the Authority board and, for each municipality located within the county, the County
Commission shall appoint one member to represent the municipality. The city and town Council of each municipality
located within the county shall submit to the County Commission the names of three persons, one of whom the County
Commission shall appoint to be the municipality’s representative on the board. Other members of the board shall be
appointed by the County Commission and shall include representatives of business, education, industry and labor. Other
persons, firms, unincorporated associations, and corpaorations, who reside, maintain offices, or have economic interests,
as the case may be, in Jefferson County, shall be eligible to participate in and to request the County Commission to
appoint members to the Authority. Members can also be drawn from citizens of a county contiguous to Jefferson
County regardless of their state of residence. (W.Va. Code § 7-12-3 and § 7-12-4)

Section 3. Term of Members: Members shall be appointed for a term of three years. A member may be reappointed
for such additional term or terms as the County Commission may deem proper. If a member resigns, is removed or for
any other reason membership terminates during the member’s term of office, a successor shall be appointed by the
County Commission to fill out the remainder of the member’s term. Members in office at the expiration of their
respective terms shall continue to serve until a successor has been appointed and has qualified. {W.Va. Code § 7-12-3)

Section 4. Compensation of Members: No member of the Authority shall receive any compensation, whether in
formal salary, per diem allowance or otherwise, in connection with his or her services as a member. Each member shall,
however, be entitled to reimbursement by the Authority for any necessary expenditures in connection with the
performance of his or her general duties as a member. {W.Va. Code § 7-12-5)

Section 5. Conflict of Interest: No person shall be disqualified from serving as a member of the Authority solely asa
result of the person’s employment with a particular business, including without limitation employment with a public
utility company or bank. However, whenever a conflict of interest arises between the Authority and the member’s
employer, then the member must recuse himself or herself from any vote, discussion or other activity associated with
the Authority or its members that created the conflict of interest. {W.Va. Code § 7-12-4 and § 7-12-5)

Section 6. Resignation or Removal of Members: If a member of the Authority resigns, the Secretary of the Authority

shall immediately notify the County Commission, and request the appointment of a quatified person to fill the vacancy
left by the resigning member. The County Commission may at any time remove any member of the board by an order
duly entered of record and may appoint a successor member for any member so removed. (W.Va. Code § 7-12-3)

Section 7. Vacancies: If requested so to do, the members shall recommend to the County Commission the names of
qualified persons for appointment to fill either pending or existing vacancies in the mem bership of the Authority.

Section 8. Attendance: If any member fails to attend three {3} regular consecutive meetings of the Authority without an
acceptable excuse, the Executive Committee, with the concurrence of the board, may recommend to the County
Commission that the offending member be removed from the board and a successor member appointed.
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ARTICLE IV
MEETINGS OF THE AUTHORITY MEMBERS

Section 1. Time and Place: The Authority members shall meet on the third Tuesday of each month, at 3:00 p.m., at the
offices of the Jefferson County Development Authority, or at a place and time otherwise designated for the meeting. if
the meeting day falls on a legal holiday, the meeting shall be held the following day or on another day designated.

Section 2. Quorum: A majority of the members of the Authority constitute a quorum and no action of the Authority
shall be official unless authorized by a quorum at a regular or properly called special meeting. If a quorum is not
present, those present may adjourn the meeting to a later date.

Section 3. Voting: Fach member of the Authority present, either in person or by phone or video conference, shall have
one vote at an Authority meeting.

Section 4. Special Meetings: Special meetings of the Authority may be called by the President or by at least two {2)
members upon written request to the Executive Director.

Section 5. Meeting Notice: Notice in writing of each regular or special meeting of the Authority members shall be given
to each member by the Secretary by sending the Notice to the last known post office address of the member, or by
electronic mail or by facsimile, at least three (3} days before the date fixed for such meeting. The notice of any special
meeting shall state briefly the purpose(s) of the meeting and the nature of the business to be transacted, and no
purpose or business other than that stated in the Notice shall be discussed or transacted at the special meeting.

Section 6. Agenda: The Executive Director shall prepare and send to all members, at least three (3) business days
before a regularly scheduled meeting date, and at least seven {7) calendar days hefore an irregularly scheduled meeting
date, an agenda outlining the items to be discussed at the meeting. A member who wishes to include an item in the
meeting agenda shall notify the Executive Director at least seven (7) calendar days prior to the regularly scheduled
meeting date for the item to be included in the agenda. Any matter not disposed of at a meeting shall be included on
the agenda of the next scheduled meeting.

Section 7. Meeting Format: The format for all regular meetings of the Authority members shall be as follows:
l. Call to Order
1. Determination of Members Present and Existence of a Quorum

1. Pubiic Comment Period

V. Review/Approve Minutes

V. Review/Approve Treasurer's Reports
Vi Member/Staff Reports

VIL. Committee Reports

VI Unfinished Business

IX. New Business
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X. Director's Report

XL Adjournment

Nothing in the above format precludes adding items to or deleting specific items from the agenda, including executive
sessions as authorized or required by West Virginia law. Further, the Authority may, upon its own motion, revise the
schedule of business for any meeting. Items not on the posted agenda are presented and placed on a subsequent
agenda for action, unless the item requires immediate action because of an emergency situation, or where the need to
take immediate action came to the attention of the Authority subsequent to the posting of the agenda.

All meetings shall be conducted according to Robert’s Rules of Order and in accordance with the West Virginia Open
Meeting Law. {W.Va. Code § 6-9A).

ARTICLE V
CONFIDENTIALITY OF EXECUTIVE SESSION

Section 1: Executive Session: An Executive Session may be called upon a majority vote of the members for purposes of
discussing such matters as are authorized to be discussed in Executive Session by public agencies pursuant to West
Virginia Code § 6-9A-4. No member of the Authority shall disclose any information discussed in Executive Session to any
individual, organization, or corporation. Anything discussed in open session is subject to public discussion and reporting.
All matters before the Authority may be discussed by members of the Authority pursuant to the West Virginia Freedom
of Information Act. (W.Va. Code § 29B)

ARTICLE Vi
QFFICERS

Section 1. Officers: The officers of the Authority shall be a President, Vice-President, Secretary, and Treasurer, each of
whom must be a member of the Authority. The offices of Secretary and Treasurer may be served by the same person, as
Secretary-Treasurer.

Section 2. Election of Officers: The officers of the Authority shall be elected each year by the members at the
Authority’s last regular meeting of the fiscal year, i.e., the June meeting, with officers to assume their duties the first day
of the new fiscal year, i.e., July 1. The officers so elected shall serve until the next annual election by the membership
and until their successors are duly elected and qualified and the officers may succeed themselves. Any vacancy
occurring among the officers, except for the office of President, shall be filled by appointment from the membership by
the President until the next regular or special meeting of the Authority, when the members wili elect a replacement to
serve until the next annual election.

Section 3. Nominating Committee: A nominating committee of three {3) members shall be appointed by the President
no later than sixty (60) days prior to the annual election meeting. The report of the nominating committee shall be
presented to the members at the regular monthly meeting preceding the annual election meeting. Nominees shall have
consented to such nomination prior to the report of the nominating committee. Nominations may be made from the
floor at the annual election.
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ARTICLE VII
DUTIES OF OFFICERS

Section 1. President: The President shall preside as chairman at all meetings of the membership of the Authority. He
shall appoint all committees as recommended by the membership and shall be an ex-officio member of all committees.
The President shall appoint all committees as recommended by the membership and shall, together with the secretary,
sign the minutes of all meetings of members at which the President presides. The President shall attend generaily to the
executive business of the Authority and exercise such powers as may be conferred upon him or her by the members, by
these by-laws, or as prescribed by law. The President shall execute, and if necessary acknowledge for record, any deeds,
deeds of trust, contracts, notes, bonds, agreements or other papers necessary, requisite, proper or convenient to be
executed by or on behalf of the Authority when and if directed by the members of the Authority.

Section 2. Vice President: If the President is absent or for any reason is unable to discharge any of the duties of the
office then the same shall be discharged by the Vice-President or in the absence of the Vice-President, by any remaining
officer.

Section 3. Secretary: The Secretary of the Authority shall be its recording officer and shall, when practicable, be
present at all meetings of the members, and shall keep or cause to be kept a regular record of the proceedings of such
meetings for preservation in a suitable book or books. The Secretary, together with the President, shall sign the minutes
of the meetings at which they are present. The Secretary shall have charge of the minute book and custodian of deeds
and other important writings and papers of the Authority and shall also perform such other duties as the office may
have under the law or as may be conferred from time to time by the membership. Minutes of the meetings of the
Authority may be transcribed by a person other than a member of the Authority, at the discretion of the Secretary.

Section 4. Treasurer: The Treasurer shall have general charge of the funds and monies of the Authority. Checks written
from the Authority’s account shall be signed by such person or persons as the mem hership from time to time prescribes.
The Treasurer shall keep or cause to be kept proper and accurate books of accounts and receipts and vouchers for
dishursement made by or through him or her and shall prepare and submit such reports and statements of the financial
condition of the Authority as the members may from time to time prescribe, and shall perform such other duties as may
devolve under the law or as may be conferred on him or her by the members of the Authority. Members of the
Authority responsible for handling funds shall be bonded by the County Commission in accordance with an amount
specified by the Authority. All funds shall be expended in accordance with the Authority’s Financial Policies and
Procedure Manual.

Section 5. Executive Director: The Executive Director shall devote himself entirely to the affairs of the Authority. He
shall at all times be subject to the supervision of the members of the Authority in matters relating to the economic
development of the County, and shall perform such duties as may be determined by the members, as iong as they are
associated with the affairs of the Authority.

Section 6. Disbursement of Authority Funds: The President, Vice-President, Secretary, Treasurer and Executive
Director shall have the authority to receive and disburse funds of the Authority. No disbursement shall be made unless
it shall have been authorized by two of these four officers. The Treasurer shall sign all disbursements, along with one
other officer. In the event that the Treasurer is not able to sign for a disbursement, then any two of the remaining three
officers may sign for such disbursement.

ARTICLE vl
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COMMITTEES
Section 1. Standing Committees: The standing committees of this Authority shall be a follows:
* Executive Committee
* Business Development and Marketing Committee
* Governmental and Legislative Affairs Committee
s Agriculture Development Committee

Section 2. Appointment of Committees: With the exception of the Executive Committee, all of the foregoing
committees and committee members, shall be appointed by the President with the approval of the membership. The
President may also appoint other ad hoc committees as necessary with the approval of the membership. Such ad hoc
committees shall be dissolved at the completion of the specific purpose given the ad hoc committee. Committee
chairpersons may appoint members to their committee who are not members of the Authority, subject to approval of
the members of the Authority.

Section 3. The Executive Committee: The President, Vice-President, Secretary, Treasurer, Executive Director, and
Chairpersons of each standing committee of the Authority shall serve on the Executive Committee. Except as otherwise
specifically limited by a majority vote of the Board, the Executive Committee shall be responsible for the routine
business of the Authority between the regular meetings of the members and shall have all the powers of the
membership, subject to, however, to the ratification and approval or later rejection by the membership. It shall have
general charge of the finances and property of the Authority and shall have authority to make disbursements for
necessary and routine expenses, and may grant to any committee a reasonable amount of money needed for special
waork, provided such amount shall not exceed the budget allowance for such work as previously approved by the
Authority. The Executive Committee shall review issues that may or may not come before the members of the Authority
and, if appropriate, make recommendations to the members concerning such issues.

Section 4. Business Development and Marketing Committee: It shall be the primary duty of the Business
Development and Marketing Committee to develop strategies that encourage businesses to locate to Jefferson County
and to assist existing businesses with efforts that attract jobs and foster growth in the community. The Committee will
review and provide guidance on the Authority’s business development and marketing strategies while ensuring that the
Authority is appropriately targeting and effectively utilizing the opportunities that exist in the marketplace. The
Committee will work to identify future opportunities to develop suitable industrial/business sites. The Committee shall
have the duty to develop any and all projects toward economic improvement consistent with the West Virginia Code
and deemed prudent by the Authority.

Section 5. Governmental and Legislative Affairs Committee: It shail be the primary duty of the Governmental and
Legislative Affairs Committee to develop policies and act as liaison between the Authority and governmental/legislative
bodies and in furtherance of the Authority’s activities.

5ection 6. Agriculture Development Committee: It shall be the primary duty of the Agriculture Development
Committee to identify, develop and promote agriculture, and agriculture related business within the county.
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ARTICLE IX
FISCAL YEAR

Section 1. Fiscal Year: The fiscal year of the Authority shall commence on July 1% of each year and continue through
June 30" of the following year.

ARTICLE X
AMENDMENTS

Section 1. Amendments: These by-laws may be amended at any regular or special meeting of the Autharity by a two-
thirds vote of the entire membership; provided however, that written notice, sent in accordance with Article IV, Section
5, describing with particularity the proposed amendment, must be given to each member at least ten {10} days prior to
the regular or special meeting at which the proposed amendment will be considered.

Section 2. Approval by County Commission: By-law changes shail be submitted to members of the Jefferson County
Commission for their approval within ten {10} days after the adoption by the Authority.

ARTICLE X
INDEMNIFICATION

The Authority shall indemnify any past, present or future Executive Director, officer or employee of the Authority against
claims arising from an act or omission of such past, present or future Executive Director, officer or employee within the
scope of such individual’s duties. Such indemnification shall include reasonable costs and expenses incurred in
defending such claims. Nothing contained herein shall require the Authority to pay punitive damages or exemplary
damages or damages arising from the commission of a crime by such individual, and the Authority shail not be required
to provide for the defense or indemnification of such individual when the act or omission which caused the injury was
the resuit of actual fraud, actual malice, gross negligence or willful misconduct of such individual, or in the event of a
claim against such individual by the State of West Virginia or the Autharity. The determination as to whether an
individual’s conduct falls within any of the above exceptions shall be made by the Authority, in consultation with the
Woest Virginia Attorney General,

ARTICLE XI
DISTRIBUTION OF ASSETS UPON DISSOLUTION

Upon the dissolution of this Authority, any and all funds and assets held by the Authority, after the payment of its
obligations, shall automatically pass to and become the property of the County Commission of Jefferson County, West
Virginia, to be used for such public improvements and other public purposes as said Commission shall deem proper.

Revised December 1, 2012
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Minutes
Jefferson County Commission

Thursday, December 6, 2018

A meeting of the Jefferson County Commission was held on Thursday, December 6, 2018 during
the fourth quarterly session in the County Commission meeting room in the Old Charles Town
Library located at 200 E. Washington Street, Charles Town, WV 25414, Present were
Commissioners Josh Compton, Caleb Hudson, Ralph Lorenzetti, Patricia Noland, and Jane Tabb.,
Also present were Stephanie Grove, County Administrator; Jessica Carroll, Executive
Administrative Assistant; Jacqueline Shadle, County Clerk; and Jim Eddy, Bailiff. (An audio
tape of the Thursday, December 6, 2018 meeting is available through the Jefferson County
Commission Office.)

PL LEGI

Commissioner Tabb led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Ms. Noland to approve the November 29, 2018 Regular Meeting Minutes as
presented. Motion seconded and unanimously approved.

APPROVAL OF PAYROLL

Motion by Ms. Noland to approve the payroll for November 29, 2018 in the amount of
$290,650.63, Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNG DEPT VENDOR ! PONUM POAMT NOAMT CHECK AMOUNT

081033 ¢ 712 AT&T/GA $ 5 18790 | $ 187.90
081034 | 425 OLD CHARLES TOWM LIBRARY $ s 1,500.00 | % 1,500.00
081035 | P/RDED | DELTA DENTAL OF Wv 1.5 8 6,383.84 | 3 6,383.84
081036 . 405 __| TRACY P.HERRON-RICE _15 L3S 22330 | $ 223.30







Diane Blust, resident — spoke in opposition to Rockwool Ranson.

Jan Hafer, resident — spoke regarding the wording on the agenda for the possible removal of the
Confederate plaque on the face of the County Courthouse,

Ruth Hatcher, resident — spoke in opposition to Rockwool Ranson.

Ed Hannon, resident — spoke regarding his concerns about the Jefferson County Emergency
Services Agency.

Catherine Jozwick, resident — spoke in opposition to Rockwool Ranson.
Mary Reed, resident — spoke in opposition to Rockwool Ranson.
David Tabb, resident — spoke in opposition to Rockwool Ranson.

Eleanor Finn, resident — thanked the Commission for considering another “Meet Your
Commissioners” session in the new year.

Sara Thomsen, resident — spoke in opposition to Rockwool Ranson.

Sharon Wilt, resident — shared her concemns regarding Rockwool Ranson, the Confederate
plaque, the Jefferson County Development Authority, and impact fees.

Addison Reese, resident — shared her concerns regarding JCDA board member meeting
attendance.

P ENTATIONS

1. Allen Keyser, Director, Jefferson County Emergency Services Agency — provided the
Commission and the audience with an update on staffing, operations, and the JCESA
budget.

2. Michelie Gordon, Finance Director
a. Review of FY20 Budget Charge for Departments
b. Discussion of Employee Performance Evaluation for a Specific Employee

s Motion by Mr. Compton to enter into Executive Session to discuss an
employee performance evaluation. Motion seconded and unanimously
approved.

¢ Motion by Mr. Compton to come out of Executive Session. Motion
seconded and unanimously approved.

3. Roger Goodwin, Chief County Engineer — requested approval to advertise for a vacancy
within the Engineering Department.



» Motion by Ms. Noland to approve advertising to fill the position of the Office
Clerk in the Department of Engineering, Planning, and Zoning at salary of
$35,000. Motion seconded and unanimously approved.

4. The Commission recessed for break at 10:45 am.
The Commission reconvened at 11:00 am,

5. Nathan Cochran, Assistant Prosecuting Attorney

- Discussion of Jefferson County Civil Action #17-C-282

- Discussion of Renewal of County Cable Franchise Agreement and related 1ssues
- Update on Jefferson County Circuit Court Civil Action #18-P-132

- Update on Jefferson County Circuit Court Civil Action #18-C-158

- Discussion of EEQC Charge #533-2018-01557

- Discussion of Jefferson County Circuit Court Civil Action#18-C-171
- Discussion of Jefferson County Circuit Court Civil Action#18-C-108
- Discussion of EEQC Charge #533-2017-00706

¢ Motion by Mr. Compton to enter into Executive Session to discuss an update
on Jefferson County Circuit Court Civil Action #18-P-132; Jefferson County
Circuit Court Civil Action #18-C-158; EEOC Charge #533-2018-01557;
EEQC Charge #533-2017-00706; Jefferson County Cirenit Court Civil
Action#18-C-171; Jefferson County Circuit Court Civil Action #18-C-108.
Motion seconded and unanimously approved.

s Motion by Ms, Noland to direct counsel to respond to the lawsuit filed by
Jefferson County Vision with a motion to dismiss. Motion seconded and
passes on a vote of 4-1 with Commissioner Lorenzetti opposing.

UNFINISHED BUSINESS

6. Discussion of residential and commercial impact fees - it was the consensus of tbe
Commission to discuss residential and commercial impact fees in the new year once a
meeting could be arranged with all stakeholders

NEW BUSINESS
Discussion of JCDA Board Member resignations and reduction of Board membership.
e Motion by Ms. Tabb to reduce the Jefferson County Development

Authority’s board membership from twenty one members to fifteen
members, to be structured as follows: one representative from eacb



municipality (Ranson, Charles Town, Shepherdstown, Harpers Ferry, and
Bolivar), seven citizen representatives, one Labor representative , one Board
of Education representative, and one County Commissioner. Motion
seconded and passes on a vote of 3-2 with Commissioners Compton and

Lorenzetti opposing.

8. Review of attendance of current JCDA members and possible removal of cutrent JICDA
members

9. Discuss ophons for tearing down and relocating the courthouse confederate plaque,
which memorializes former American Veterans of Jefferson County who served in the

Confederacy.

s Motion by Ms. Tahb to remove the Daughters of the Confederacy plaque
from the face of the Jefferson County Courthouse and return it to Ms. Polly
Wharton, current member of the Daughters of the Confederacy. Motion
seconded and passes on a vote of 3-2 with Commissioners Compton and

Hudson opposing.

10. Jefferson County Property Safety Enforcement Agency — Fire Chief Position — it was the
consensus of the Commission to request legal counsel to research whether Allen Keyser,
ESA Director, could serve as the fire chief on the Property Safety Enforcement Agency.

COUNTY ADMINISTRATOR REPORTS

- IT Support Position — Ms. Grove stated she was postponing, possibly until budget season.

- Meet and Greet - it was the consensus of the Commuission to schedule a Commissioner
meet and greet on Monday, January 14™ at South Jefferson Elementary at 6:00 pm
pending the availability of the school.

The Commission adjoumned at 2:36 pm on a motion by Mr. Compton. Motion was seconded and
unanimously approved.

JOSHUA COM_PTON, PRESIDENT

Respectfully submiited
Jessica D. Carroll
Administrative Assistant















AGFNDA RFOLIFST FORM

Name: Edwina Benites-LM
Department or Organization: County Administration
Estimation of amount of time needed for appeointment: 5 minutes

Date Requested —~ 1* Choice: June 6, 2024
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any backgroi.md information:
Commissioner board and commission assignments (see attached)

Is this a funding request? Y/N NO

If s0, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motian that you would like the Commission toc approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain;

Is equipment needed? Projector 1 Internet/Wi Fi Telephone for conference call

Contact information:
Emafl address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATIQN

not applicable




2024
Jetferson County Commission
Assignments to Boards, Commissions, and Organizations

Organization Current 2024 New 2024
Approval of financial bills Tabb/Jackson
Board of Health — BOH Krouse
Building Repair & Security Courthouse Committec Krouse
Charles Town Utility Board Liaison - CTUB Jackson
gz;r:;rrmnity Corrections Committee — Day Report Jacksom
Development Authority — JCDA Mayjdi
E911 Couneil Tabb
Extension Service Tabb
Farmland Protection Board — JCFPB Tabb
Jefferson County Convention & Visitors Bureau - Krouse
JCCVB
Jefferson County Fire & Rescue Association - Krousc
JCFRA
Historic Landmarks Commission — JCHLC Krouse
Homeland Security/LEPC Jackson

Legislative Liaison

Co. Administrator

Jefferson County Parks and Recreation

Commission Majdi

Jefferson County Planning Commission Stolipher

Region 9 Majdi

Solid Waste Authority Majdi

;llager_stown-Eastem Panhandle Metropolitan Stolipher
anning Org. (HEPMPO)

Eastern Panhandle Transit Authority (EPTA) Tabb

Workforce Investment Act Liaison

Majdi














































JEFFERSON COUNTY, WV - PRODUCTI(C

YEAR-TO-DATE BUDGET REPORT

FOR 2024 11 JOURNAL DETAIL 2024 1 TO 2024 11
001.401.GG.456700. TRF OTH GV
4,800 4,800 4,800.00 .00 Q0 A0 100.0%
07/13/2023 API 4,800.00 vND 037192 IN 2021438 WV TREASURY EFT FY24 wv PROS A 88314
07/01/2023 BUC 4,800,00 REF ORIGINAL BUDGET 2024
001.401.6G.456708, INKD~FM PT
14,231 14,231 13,045.12 1,185.92 .00 1,185.88 91.7%
07/31/2023 GEN 1,185.92 REF INKIND INKIND RENT JCFP
07/01/2023 BUC 14,231.00 REF ORIGINAL BUDGET 2024
08/31/2023 GEN 1,185.92 REF INKIND INKIND RENT ICFP
09/30/2023 GEN 1,185.92 REF INKIND INKIND RENT JCFP
16/31/2023 GEN 1,185.92 REF INKIND INKIND RENT JCFP
11/30/2023 GEN 1,185.92 REF INKIND INKIND RENT JCFP
12/31/2023 GEN 1,185.92 REF INKINWD INKIND RENT 1CFP
01/31/2024 GEN 1,185.92 REF INKIND INKIND RENT ICFP
02/29/2024 GEN 1,185.92 REF INKIND INKIND RENT JCFP
03/31/2024 GEN 1,185.92 REF INKINWD INKIND REMT ICFP
04,/30/2024 GEN 1,185.92 REF INKIND INKIND RENT JCFP
05/31/2024 GEN 1,185.92 REF INKIND INKIND RENT JCFP
001.401.GG.456800. CDNT-0OTH
1,000 1,000 -2,500.00 -2,500.00 .00 3,500.00 -250.0%
07/01/2023 BUC 1,000.00 REF DRIGINAL BUDGET 2024
05/20/2024 CRP -3,000.00 REF 402 GRNT PASSTHR JC LITTLE LEAGUE
05/20/2024 API 3,000.00 vND D19130 IN LEDAGOS/2024 JEFF CO LITTLE LEAGU GRANT PASSTHROUGH 89719
05/22/2024 CrP -2,500.00 REF 402 NEW REFRIG TRAILER COMM MARKET
001.401.6G.456800.62011 CONT-0TH
0 0 155,000.00 .00 .00 -155,000.00 100.0%
07/01/2023 API 38,750.00 vND 019044 IN DAY24/1 JEFF DAY REPORT CNTR 2023/24 ALLOC 83206
10/05/2023 API 38,750.00 vND 019044 IN DAYZ24/2 JEFF DAY REPORT CNTR 2023/24 ALLDCATION 88636
01/01/2024 API 38,750.00 vND 019044 IN DAY24/3 JEFF DAY REPORT CNTR 2023/24 ALLOCATION 89033
04/01/2024 API 38,750.00 vND 019044 IN DAY24/4 JEFF DAY REPORT CNTR 2023/24 ALLOCATION 89485
TOTAL COUNTY COMMISSION 1,808,461 1,800,611 1,670,504.09 92,102.26 .00 130,106.91 92.8%
TOTAL GEWERAL FUND 1,808,461 1,800,611 1,670,504.09 92,102.26 .00 130,106,91 92.8%
TOTAL EXPENSES 1,808,461 1,800,611 1,670,504.09 92,102.26 .00 130,106,91
GRAND TOTAL 1,808,461 1,800,611 1,670,504.09 9?,102.26 00 130,106.91 92.8%
%% END OF REPORT - Generated by Tina Branson **

Report generated: Q§/31f2024 14:32
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JEFFERSON COUNTY, WV - PRODUCTI(

YEAR-TO-DATE BUDGET REPORT

Field # Total Page Break
Sequence 1 1 Y N
Sequence 2 9 Y N
Sequence 3 0 N N
sequence 4 0 N N

Report title:
YEAR-TO-DATE BUDGET REPORT

Print FUlTl or Short description: s
Print MTD Version: Y

Print Revenues-Version headings: N
Format type: 1

Print revenue budgets as zerao: N
Include Fund Balance:; N

Include requisition amaunt: N
Multiyear view: D

Find criteria

Field Name Field value
org 001401
Object

Pro?ect

Rollup code

Account type
Account status

Report generated: 05/31/2024 14:32

Year/Period: 2024/11

Print revenue as credit: Y
Print totals on]{: N
suppress zerc bal accts: Y
Print full GL account: v
Double space: N

Roll projects to object: N

carry forward code: 1
Print journal detail: ¥

From yr/Per: 2024/ 1

To yr/pPer: 2024/11

Include budget entries: v
Incl encumb/1iq entries: ¥
Sort by JE # or PO #: 1
petail format option: 1

Dara

14



JEFFERSON COUNTY, WV - PRODUCT!

YEAR-TO-DATE BUDGET REPORT

FOR 2024 11
001.401.6GG.410100. OFF SAL
227,875 227,675 174,453.48 12,992.04 .00 53,221.52 76.6%
001.401.6G.410300. WAGES
528,613 436,989 309,781,22 28,781.96 .00 127,207.78  70.9%%
001.401.66.410400. FICA
33,751 33,751 29,879.67 2,565.50 .00 3,871.33 88.5%
001.401.66G.410401. MEDICARE
7,893 7,893 6,987.96 600.01 .00 905.04 88.5%
001,401.6GG.410500. HEALTH INS
166,437 166,437 41,789.42 3,414.85 .00 124,647.58 25.1%
001.401.GG.410599. HLTH INS C
-166,437 -166,437 -41,292.40 .00 .00 -125,144.60 24.8%
001.401.66G.410600. RETIREMT
48,993 48,993 39,862.58 3,633.58 .00 9,130.42 81.4%
001.401.GG. 410801, OVERTIME
2.000 2,000 228.19 .00 .00 1,771.81  11.4%
001.401.G6G.410802. PT/EX HELP
0 3,000 2,943.08 .00 .00 56.92 98.1%
001.401.6G.421100. TELEPHONE
. 1,350 1,350 2,541.36 .00 .00 -1,191.36 18B8.2%
001.401.G6G.421400. TRAVEL
15,000 15,000 4,740.36 207.50 .00 10,259.64 31.6%
001.401.6G.421800. POSTAGE
250 700 648.73 .00 .00 51.27 92.7%
001.401.GG.422000, ADV/LG PUR
6,000 6,000 3,428.83 .00 .00 2,571.17  57.1%
001.401.GG.422100. TRNG/ EDUC
7,500 7.500 3,384.00 .00 .00 4,116.00 45,1%
001.401.6G.422200. DUES SESCR
13,015 13,015 17,.919.00 .00 00 -4,904.00 137.7%
001.401.6G6.422300. PROF SVCS
70,350 75,350 62,882.95 7,155,99 .00 12,467.05 83.5%
001.401.6G6.422301. HRA ACCT
210,000 210,000 146,989, 25 1,089.44 .00 63,010.75 70.0%
001.401.G6G6.422302. EE AST PGM
5.040 , 5,202.00 .00 .00 -162.00 103.2%
001.401.6G.422400. AUDIT COST
35,100 35,100 35,100.00 32,500.00 .00 .00 100.0%

Report generated: 05/31/2024 14:33 [ 1



JEFFERSON COUNTY, WV - PRO

YEAR-TO-DATE BUDGET REPORT

FOR 2024 11

0G01.401.G6G.422600.
001.401.6G.422601.
001.401.66.422602.
001.401.6G.422900.
001.401.66G,423000.
001.401.66.423900.
001.401.6G.434100.
001.401.6G.435300.
001.401.6G.435600.
001.401.6G.456700.
001.401.G6G.456708.
001.401.G6G.456800.
001.401.6G.456800.G2011

TOTAL COUNTY COMMISSION
TOTAL GEMERAL FUND
TOTAL EXPENSES
GRAND TOTAL

329,000
130,000
20,000

0

3,200
90,000
2,700
1,000

0

4,800
14,231
1,000

0
1,808,461
1,808,461
1,808,461
1,808,461

INS / BOND

360, 386

wC INS

160,722

UNEMP INS
10,000

CcT COSE/DM

CONT SVCS
24,200
INS RETIRE
92,016
MAT SUPP
2,700
COMP SFTWR
1,000
LIC ANL FE
200
TRF OTH GV
4,800
INKD-FM PT
14,231
CGNT-OEH
L)
CDNT—OEH

1,800,611
1,800,611
1,800,611
1,800,611

360, 385.50
160,722.00
4,384.9%0
17,937.75
15,646.96
84,348.00
9,081.40
34.18

149.00
4,800.00
13,045.12
~2,500,00
155,000.00
1,670,504.09
1,670,504.09
1,670,504.09
1,670,504.09

.00
.00

.00

.00
-7,192,53
7,668.00
.00

.00

.00

.00
1,185.92
-2,500,00
.00
92,102.26
92,102.26
92,102.26
92,102.26

** END OF REPORT - Generated by Tina Branson **

.00
.00
.00
.00
.00
.00
.00
.00

.00

.00
.00

.00
.00
.00
.00
.00

Dann

.50 100.0%
.00 100.0%
5,615.10  43.8%
~17,937.75 100.0%
8,553.04 64.7%
7.668.00 91.7%
-6,381.00 336.3%
965.82  3.4%
51.00  74.5%
.00 100.0%
1,185.88 91.7%
3,500.00 ~250.0%
-155,000,00 100.0%
130,106.91  92.8%
130,106.91  92.8%
130,106.91
130,106.91  92.8%



JEFFERSON COUNTY, WV - PRODUCTIO

YEAR-TO-DATE BUDGET REPORT

Field # Total Page Break
Sequence 1 1 Y N
sequence 2 9 Y N
Sequence 3 H N N
Sequence 4 0 N N

Report title:
YEAR-TO-DATE BUDGET REPORT

Print FUll or short description: s
Print MTD Version: Y

Print Revenues-version headings: N
Format type: 1

Print revenue budgets as zero: N
Include Fund Balance: N

Include reguisition amount: N
Multiyear view: D

Find Criteria

Field Name Field value
org 001401
object

Pro?&ct

Rollup code

AcCount type
Account status

Report generated: 03/31/2024 14:33

Year/Period: 2024711

PrinT revenue as credit: Y
Print totals 0n1¥
Suppress_zero bal accts: Y
Print full GL account: v
Double space: N

Roll projects to object: N

Carry forward code: 1
Print journal detail: N
From Yr/Per: 2024/ 1
To Yr/Per: 2024/11
Include budget entries: Y
Incl encumb911q entries: Y
Sort by 1E # or PG #: 3
Detail format 0pt1on: 1

Paae










































COMMONWEALTH OF ViRGINIA

COUNTY OF LOUDOUN

OFFICE OF THE COMMISSIONER OF THE REVENUE

P.Q. Box 8000
Leeshurg, VA 2(177-9804
(703) 777402560
ROBERT S. WERTZ, JR. Fax (703) 777-0263 SUSAN A, BREEN

COMMISSIONER www loudaun.gav/cor CHIEF DEPUTY

P

Re: PIN: 629-27-2113-000; Legal Desc. ‘BLUE RIDGE'; TaxMap#: /33////////16/

May 16, 2024

Dear POTOMAC APPALACHIAN TRAIL CLUB INC,

The County reviewed this parcel and how much of the parcel lies in Loudoun and how much lies
in Jefferson. We determined that the acres in Loudoun needed to be adjusted to reflect the
plat recorded showing the County’s boundary line with Jefferson {plat book PC D-779-1 and
deeds 605--63 QC, 8T--186). We are removing this PIN from the Loudoun County Land Book as
it appears it lies completely in Jefferson County. The change will become effective for the tax
year 2025, You can see these changes on our public access assessment parce| database and

mapping system- Weblogis.

We also reached out to Jefferson to notify them of this change. If you have questions about the
Jefferson portion of the parcel, please reach out to them directly.

Please iet me know if you have any questions.

Respectfully,

Brandon Landas

Mapping G1S Specialist

Loudoun County Commissioner of the Revenue
P.O. Box 8000 Leesburg, VA 20177-9804

Tel; 703-737-8507

Fax: 703-777-0263






On Banning Public Prayer and Passing Mandates of Ceasefires

The individual that had an opinion piece that was submitted to the Jefferson County
Commission, is, in my opinion, a bit out of line. The First Amendment to The Constitution reads
as foliows: “Congress shall make no law respecting an establishment of religion, or prohibiting
the free exercise thereof; or abridging the freedom of speech, or of the press, or the right of the
people to peaceably to assemble, and to petition the Government for a redress of grievances.”

Normally, | iry to have lighthearled discourse on things in life, but | take exception to self-
imposed ignorance being foisted upon me, and the populace of this nation, for personal benefit
or gratification of notoriety. The anguish of realizing my tax dollars having been wasted on
people that either slept through class, or, even worse, refused to learn while in class, is
upsetting. Yes, | am not infallible in my recoliections from school, but | do try fo get things right in
matters of real concern. And yes, the author of the other opinion has their right to request, but
not demand, abandoning prayer and passing a resolution involving political changes in other
governments that are “above our pay scale®.

“Congress shall make no law respecting an establishment of religion, or prohibiting the
free exercise thereof”. During the 1500’s throughout 1700’s, every time there was a change of
monarchy, there was a change of religious preference, and everyone was expected to adhere 1o
the wishes of their King. In the case of England, the King disputed the right of The Church to
interfere in national politics, that the King was supreme in his own country. The King of England
then created a new religion and he was the supreme head of the Church of England. All
subjects were expected to renounce the Catholic Church and all other sects. Failure to do so
was a punishable offence. So, according to the Constitution, there is no “Separation of Church
and State” other than that the Government cannot create a new religion and force all to follow it.

Requesting the County Commission to pass a resolution to demand a foreign, sovereign
nation to commit political suicide during a religious war, is as ridiculous as banning the sun to
rise in the morning. The Jews own the land, and the Palestinians don’t. Historically, they never
really had a homeland, but have been labeled as a wandering tribe of miscreants that no other
Muslim nation wants, or will support, other than efforts to destroy the sovereign nation of israel,
our ally and the only democracy in the region. Again, demanding a "Ceasefire” (which is a
treaty) during a religious war is not in our wheelhouse.

Constitutionally, no state, much less a county of a state, may enter into treaties with
foreign nations. That is what demanding a “Cease-fire” in the conflict between Israel and the
exiremist government of Hamas, that attacked Israel this past October. Please see Article |, sec.
10, for reference. This lays out the fallacy that our county has the right to interfere in matters of
state in other countries, or between our nation and other countries.

The US Constitution is a unique document. It lays out the limits to the authority of the
government, the Inalienable Rights we have as the citizens of this nation, and that we have the
right to protect our nation from being usurped by other nations and the penalties for those that
want to subjugate our country io cutside entities.



! would desperately like to see that every student in high school have at Jeast one full
semester dedicated to the study of the document, known as The Constitution of the United
States, as it was written.

Richard Zigler
Charles Town, WV



From: Jim Surkamp
Sent: Wednesday, Mav 14, 2024 10:54 AM
; Planning Department
+ Jim Surkamp

subject: TramJim SUurkamp BlG correctable problem

CAUTION: This email originated from outside your organization. Exercise caution when opening
attachments or on clicking links from unknown senders.

There 1s a huge hue and cry on facebook in the context of the preferred
growth area insertion in the comp plan, in combination with the marked
lack of a county map that shows ALL parcels - not just farmland
protection board properties - that are protected from development.

The Comprehensive Plan -with good reasons - should immediately
review all parts of the county where such preserved properties are
clustering and the larger area they are within must be made ag. Because
they are legally not going to change their status they are excellent
anchors to land use planning. Any properties that are not preserved by
such conservation easements but are bordered and within such a

cluster, by the logic of planning must be given zone status only for
residential, requiring large lot size like fifteen acres. i.e. lot sizes that can
handle well and septic.

But we need to see and the public can access a map with all such
preserved properties. A comp plan without this has no complete logical
fact-based driver to inform it.



Please share this (Liz) with Jane Tabb

Sincerely

Jim Surkamp
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