
 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

AGENDA 

JEFFERSON COUNTY COMMISSION 

SECOND QUARTERLY SESSION – APRIL - JUNE 2025 

THURSDAY, April 3, 2025 

9:30 a.m. 

County Commission Meeting Room 

located at the Old Charles Town Library 

200 E. Washington Street, Charles Town, WV 

 

Zoom Broadcast (live): 

https://us06web.zoom.us/j/82107573398?pwd=b4ffARD0uoRbUm4VhwfBLef4qvO7yV.1  

 

Meeting ID: 821 0757 3398 

Passcode: 924703 

 

If you are attending virtually and would like to speak during the public comment period, 

please use the “raise hand” icon. 

 

 

I. Call to Order 

 

II. Prayer – Moment of silence  

 

III. Pledge of Allegiance 

 

IV. Pledge of Allegiance to the West Virginia Flag  

I pledge allegiance to the flag of West Virginia, which serves as a constant 

reminder that ‘Mountaineers Are Always Free,’ which stands as a symbol of her 

majestic mountains, fertile forests, rich veins of coal, and the pride of her people.  

 

V. Consent Agenda 

 

1. Approval of Minutes 

 

a. March 20, 2025 Regular Meeting Minutes DRAFT 

 

 

2. Approval of Accounts Payable: 

 

a. March 27, 2025 

b. April 3, 2025 

 

 

 

3. Approval of Manual Checks: 

PRESIDENT 
Pasha Majdi 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
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a. March 27, 2025 

b. April 3, 2025 

 

4. Approval of Payroll: 

 

a. March 28, 2025 

 

5. Approval of Requisitions 

 

a. April 3, 2025 

 

 

VI. Announcements 

 

Please note:  

 Draft minutes are included in the meeting packet.  Draft meeting minutes are often 

also available separately online.  See both here: 

https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts  

 Jefferson County Commission spending syncs with West Virginia Checkbook 

(https://www.wvcheckbook.gov/) daily.  A complete list of publicly available 

information, and tutorials on using the site, are available online. 

 

Report if there are changes in the agenda if applicable. 

 

VII. Public Comment 
To participate in public comment in person, please sign the public comment sign-in sheet 

located on the table in the back of the room. To participate virtually, please “raise your 

hand” on the Zoom control panel. Please submit comments via email to 

info@jeffersoncountywv.org.  Your name and any written comments submitted for the 

record will be included in the minutes. 

 

VIII. Regular Agenda- It is expected that all items will include discussion and possible 

action  

 

New Businesses  

 

1. 9:40 am Jessica James, Chief Human Resource Officer  pg.25 

   1.1.  Employee Service Awards 

    1.1.a. Years of Service awards 

    1.1.b.  Mission awards 

      

2.  9:45 pm Community Recognition: Cari Jubb named 2025 West Virginia High  

   School Counselor of the Year              

 

3. 9:50 am Nikki Painter, County Clerk’s Office  pgs. 26-34 

  3.1 List of estates opened since the last quarter 
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  3.2 List of Accountings and Waivers of Final Settlement that have         

met all statutory requirements since the last quarter 

 

4. 10:00 am Thomas Hansen, Jefferson County Sheriff and Treasurer  pgs. 34-46 

4.1. Spay/ Neuter Fund Grant 

4.2. Part-time bailiff new hires 

 

5. 10:10 am Todd Wilt, City of Ranson   pgs. 47-61 

5.1.  Consideration of an Order Approving and Confirming the 

Annexation of Approximately 10.00 Acres into the Municipal 

Boundary of the City of Ranson 

 

6. 10:30 am Jefferson County Boards and Commissions (Benites-LM) pgs. 62-66 

6.1  Jefferson County Planning Commission appointments 

6.2 Public Defender Corporation for the 28th Judicial Circuit 

 

7.  10:50 am Jefferson Arts Council (Commission request)  pgs. 67-74 

7.1. Presentation 

 

8.  11:00 am Resolution supporting economic development partnership with  

  Governor Morrisey (Majdi)  pgs. 75-76 

 

9.  11:10 am Voting Representation on Boards and Commissions (Stolipher/  

  Hefestay)  pg. 77 

 

10.  11:20 am Jennifer Myers, director of Jefferson County Parks and Recreation  

  Commission   pg. 78 

  10.1. Presentation of summer programs, camps, and activities 

 

11.  11:30 am Krista Hoffman, executive director Jefferson County Development  

  Authority   pgs. 79-91 

  11.1. Presentation on a report on agritourism/ wineries in Jefferson  

         County 

 

12.  11:40 am Roger Goodwin, chief county engineer   pgs. 92-133 

  Michelle Mason, impact fees program specialist 

  12.1. Adoption of Impact Fee Ordinances/ setting new impact fee  

         rates 

 

13.  12:00 pm Jessica James, chief human resources officer  pgs. 134-139 

  13.1  Approval of Hire – Custodial Positions (3) – Department of  

  Fleet and Facilities Management  

  13.2   Approval of Hire – Summer Planning Intern – Department of  

  Engineering, Planning, and Zoning  

  13.3  Approval of Promotion – Chief County Planner Position –  

  Department of Engineering, Planning, and Zoning  

  13.4 Approval of Promotions – Supervising Public Safety Dispatcher  

  – Department of Emergency Communications  
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13.5  Approval of Employee Increase – Department of Emergency 

Communications  

 

14.  12:15 am David Bound, chief financial officer  pgs. 140-144 

14.1. FY 25 Budget Resolutions for Coal Severance and Internal 

Operations 

 

15.  12:20 pm Nathan Cochran, Prosecuting Attorney’s Office  pg. 145 

15.1  Report by counsel on CC-19-2021-C-33. 

15.2  Discussion and review of Comcast Contract/Franchise   

Agreement with counsel.  
 

16. 12:35 pm Edwina Benites-LM, county administrator   pgs. 146-155 

16.1  Legislative priorities 

16.2  Community Corrections- MOU with Berkeley County  

16.3  Opioid Settlement funding update 

16.4  Lay the Levy- date approval 

16.5  Human Resources issue involving staffing in 401 (County    

Commission) 

16.6  Consider matters involving or affecting the construction, 

planning, purchase, sale, or lease of property for County office space 

and/ or courthouse space.  

 

 

CORRESPONDENCE AND INFORMATION   pgs. 156-237 

 

Public Comment emails from: 

 

Trudy Roth    Edward Reifer 

Robin Tribble    Ali Printz 

Lori Bahamonde-DiGiambattista Robert Allotta 

Siri McDonald    Penny Manion 

Lisbeth Loughran   Nancy Adams 

Toby Degenhardt   Joann Plaag 

Suellen Myers    David Cebulski 

Laura Degenhardt   Linda Roberts 

Stephen Berzinskas   Jusuf Fuduli 

Amber Kuehnel   Daniel Bullock 

Cheryl Everton   Robert Everton 

Charlotte Fremaux   Sue Covello 

Elizabeth Wheeler   Glenn Taylor 

Windsong Bergman   Andrew Beveridge 

Dennis Hatcher   Ruth Hatcher 

Leah Rampy    Daniel Parry 

Joanne Bario    Cheryl Bennett 

Carolyn Rodis    Theresa Stogner 

David Ward    Irene Yates 

David Gerhardt   Miriam Caprio 

Kayla McCoy    Shaney McCoy 
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Shay McCoy    Philip Carter Salladay 

Kathryn Bellacosa   Dawn Gerhardt 

David Barrett    Diana Mullis 

Christina Melocik   Amy Cunningham 

Roy Keeler    Annamary Walsh 

Kristen Whalen   John Fuller 

Steven Vogel    Rosemary Graham-Gardner 

Sonia von Heijne    Joseph Martin   

Gabrielle Fry     Rick Keefer  

Samantha Wells    Patricia Tribble   

Robin Tribble 
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     Minutes 

Jefferson County Commission 

Thursday, March 20, 2025 

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, March 20, 2025, during 
the first quarterly session at 6:00 p.m. The meeting was held via Zoom and in-person.  Present 
were President Pasha Majdi, Vice President Mike Mood, Commissioner Steve Stolipher, 
Commissioner Cara Keys, and Commissioner Jack Hefestay.  Also present were Edwina Benites-
LM, County Administrator; Nathan Cochran, Assistant Prosecuting Attorney; Jacki Shadle, 
County Clerk; and Lynn Dillow, Administrative Clerk. The archived meeting of the Thursday, 
March 20, 2025, meeting is available on the Jefferson County Commission website. 

Prayer:  Pastor Mark Compton 

Pledge of Allegiance 

Pledge of allegiance to the West Virginia flag  

APPROVAL OF MINUTES 

Commissioner Majdi motioned to approve the: 
 

a. March 6, 2025 Regular Meeting Minutes DRAFT 
b. March 11, 2025 Special Session Budget Hearing Day 1 DRAFT 
c. March 13, 2025 Special Session Budget Hearing Day 2 DRAFT 
d. March 14, 2025 Special Session Budget Hearing Day 3 DRAFT 

 
  The motion was approved unanimously. 
 

APPROVAL OF ACCOUNTS PAYABLE 
CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

92011   ALBERT HOCKMAN 5,250.00  
92012   AMERIFLEX 122.40  
92013   BOLAND TRANE SERVICES INC 1,648.00  
92014   BUREAU OF CHILD SUPPORT 376.62  
92015   CARRIE ORR 1,548.82  
92016   COMPTROLLER OF MARYLAND 1,318.02  
92017   EFTPS IRS TAXES 153,085.19  
92018   ELIZABETH MALONEY 448.73  
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92019   EMPOWER RETIREMENT 6,938.42  
92020   FIRST CITIZENS BANK & TRUST CO 2,230.47  
92021   FRONTIER 13,118.92  
92022   GUTTMAN OIL CO 5,404.23  
92023   INFORMER SYSTEMS LLC 5,304.00  
92024   J.C. EHRLICH 908.07  
92025   JEFFERSON SECURITY BANK 3,933.00  
92026   JEFFREY POLCZYNSKI 559.48  
92027   MARSHALL UNIVERSITY RESEARCH CORP 160.00  
92028   MICHAEL MONAGHAN 350.62  
92029   MOTOROLA SOLUTIONS INC 39,338.75  
92030   NAPA  AUTO PARTS 1,139.67  
92031   NATIONWIDE RETIREMENT SOLUTIONS 1,065.00  
92032   PA SCDU 320.00  
92033   PATTON BUILDING SERVICES, INC 11,999.00  
92034   R.E. MICHEL CO. LLC 1,146.47  
92035   RETIREE HEALTH BENEFIT TRUST 8,240.00  
92036   RICE TIRES CO 542.95  
92038   SHERIFF OF JEFFERSON COUNTY 25.53  
92039   STATE TAX DEPARTMENT 250.00  
92040   SUMMIT COMMUNITY BANK 317.22  
92041   TARA VANN 194.00  
92042   THE JOURNAL 98.80  
92043   THOMAS DUNCAN 603.42  
92044   TINT WIZARD 700.00  
92045   USPS-POC 20,000.00  
92046   WV DEPUTY SHERIFF RETIREMENT SYSTEM 26,150.57  
92047   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 44,234.79  
92048   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 332.09  
92049   WV REGIONAL JAIL & CORRECTION FACILITY 

AUTH 
50,314.16  

92050 FG/009 SHERIFF OF JEFFERSON COUNTY 5,645.03  
92051 SG/010 JEFFERSON DAY REPORT CENTER 38,750.00  
92052 BS/011 SHERIFF OF JEFFERSON COUNTY 8,861.84  
92053 AM/053 SHERIFF OF JEFFERSON COUNTY 2,333.89  

Total     465,308.17  

 
Commissioner Majdi motioned to approve the accounts payable for March 13, 2025 in the 
amount of $ 465,308.17. The motion was approved unanimously. 
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CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

92054   84 LUMBER 15.36  
92055   AT&T 5,201.55  
92056   ATLANTIC EMERGENCY SOLUTIONS, INC. 86.00  
92057   BEGIN COUNSELING PLLC 1,082.82  
92058   CARDINAL HEALTH 110, LLC 633.00  
92059   ENTERPRISE FM TRUST 665.99  
92060   FIDELITY POWER SYSTEMS 3,351.00  
92061   GUTTMAN OIL CO 10,410.70  
92062   HIRERIGHT 119.40  
92063   INDEPENDENT VOLUNTEER FIRE DEPARTMENT 2,400.00  
92064   JEFFERSON COUNTY DEVELOPMENT AUTHORITY 26,250.00  
92065   JOSEPH FORMAN 41.55  
92066   MID ATLANTIC ENTRY MD LLC 832.50  
92067   MILLENIUM INSURANCE GROUP 900.00  
92068   QUADIENT INC 704.20  
92069   R.E. MICHEL CO. LLC 315.01  
92070   RICE TIRES CO 1,184.90  
92071   SHEPHERDSTOWN VOLUNTEER FIRE 

DEPARTMENT 
3,200.00  

92072   SOFTWARE SYSTEMS INC 2,349.90  
92073   SPIRIT OF JEFFERSON 89.52  
92074   STEVEN HOLZ 40.93  
92075   TEK ADVISORS LLC 7,467.43  
92076   THOMPSON GAS 363.06  
92077   UNIFIRST 317.34  
92078   US BANK 77,056.31  
92079   VITAL SIGNS 142.50  
92080 GS/004 GENERAL COUNTY FUND J FEE 15,689.62  
92081 FG/009 BERKELEY COUNTY SHERIFFS OFFICE 1,212.36  
92082 FG/009 SHEPHERDSTOWN POLICE DEPT 143.80  
92083 FG/009 RANSON POLICE DEPT 1,344.61  

Total     163,611.36  

 
Commissioner Majdi motioned to approve the accounts payable for March 20, 2025, in the 
amount of $ 163,611.36. The motion was approved unanimously. 
 

APPROVAL OF MANUAL CHECKS 
 

    March 13, 2025     
    OTHER FUNDS     
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Check # Fund Vendor    Amount  
348 DG/003 SHERIFF OF JEFFERSON COUNTY   28.35  
956 HD/008 ALLIED UNIVERSAL ELECTRONIC 

MONITORING 
  3,369.60  

957 HD/008 SATELLITE TRACKING OF PEOPLE   918.40  
1227 AV/056 KNIGHT CONSULTING SERVICE   300.00  

398 AR/207 SHERIFF OF JEFFERSON COUNTY   2,832.13  
1915 CO/246 SIRNA APPRAISAL AND NATURAL 

RESOURCES 
  3,000.00  

175 PI/249 MINGHINI'S   36,884.32  
423 WV/369 SHERIFF OF JEFFERSON COUNTY   865.00  

          

TOTAL       48,197.80  
 
Commissioner Majdi motioned to approve the manual checks for March 13, 2025, in the amount 
of $ 48,197.80. The motion was approved unanimously. 
 
 

    March 20, 2025     
    OTHER FUNDS     
Check # Fund Vendor    Amount  

958 HD/008 US BANK   91.42  
1228 AV/056 US BANK   787.80  

384 FP/057 JEFFERSON CO FARMLAND PROTECTION 
BOARD 

  129,309.57  

1916 CO/246 84 LUMBER   601.13  
1917 CO/246 US BANK   1,765.75  

          

TOTAL       132,555.67  
 
Commissioner Majdi motioned to approve the manual checks for March 20, 2025, in the amount 
of $ 132,555.67. The motion was approved unanimously. 
 
 

APPROVAL OF PAYROLL 
Commissioner Majdi motioned to approve the payroll for March 14, 2025 in the amount of  
$ 473,397.07. The motion was approved unanimously. 
 
 
 
 
 

9



 

Jefferson County Commission Regular Meeting Minutes – March 20, 2025  Page 5 of 12 

APPROVAL OF REQUISITIONS 

DEPARTMENT PURCHASE 
ORDER NO. AMOUNT VENDOR DESCRIPTION 

     

IT/GIS 25064 $ 19,055.00 ESRI annual renewal 

     
GRAND TOTAL  $ 19,055.00   

 
Commissioner Majdi motioned to approve the requisition for March 20, 2025, in the amount of  
$ 19,055.00. The motion was approved unanimously. 
 
PUBLIC COMMENT:   
Public comment was received by: 
Colin Stine 
Natalie Grantham-Friend 
Bob Tabb 
Christine Wimer 
Rebecca Thompson 
David Tabb 
Philip Baker-Shenk 

 
PRESENTATIONS  

1. Angie Banks- Assessor 
 
   

 

 

Tax ticket apportionments 

Commissioner Stolipher motioned to approve the tax ticket apportionment, ticket number 
312405 in the amount of $ 1053.78 as presented by Mrs. Banks. The motion was 
seconded by Commissioner Keys. The motion was approved unanimously.   

2. Cara Keys, Jefferson County Commissioner 
 

Girl Scout Youth Leadership Awards 

NAME TYPE DISTRICT AMOUNT TICKET NO. 

John M. Hill, Jr. PP Middleway $636.00 312405 

Angela J. Hill PP Middleway $417.78 312485 
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Commissioner Keys presented Youth Leadership Awards to the following Girl Scout 
Troops: 
 

• Troop 15104   
• Troop 15099 
• Troop 15125 
• Troop 15120 
• Troop 15006 
• Troop 15096 
• Troop 15143 
• Troop 15130 

 
3. Jefferson County Commission 

 
Public Hearing FY-26 Draft Budget 
 
Commissioner Stolipher motioned to close the public hearing.  The motion was seconded 
by Commissioner Mood.  The motion was approved unanimously.   
 
 

4. Sheriff Thomas Hansen, Jefferson County Sheriff and Treasurer 
 

PRO Grant Award 
 
Commissioner Stolipher motioned to accept the $15,000 award for the PRO Grant and 
authorize the President to sign all related documents.  The motion was seconded by 
Commissioner Mood.  The motion was approved unanimously.   
 
Duncan FTO Retro Pay 
 
Commissioner Stolipher motioned to approve the payment of retro pay to Thomas 
Duncan in the amount of $1,334.85.  The motion was seconded by Commissioner 
Hefestay.  The motion was approved unanimously.   
 
Funds for FY25 Lease Vehicle Equipment Costs 
 
There was no action taken on this agenda item. 
 

5. Daniel Lutz, Eastern Panhandle Conservation District; Erin Kreiger, Field Operations 
Manager of the West Virginia Conservation Agency 

 
Discussion of West Virginia Code Section 7-1-3u 
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Commissioner Stolipher motioned to table the agenda item and to have staff look into the 
agreement when time permits.  The motion was seconded by Commissioner Keys.  The 
motion was approved unanimously.   
 
 

6. Jefferson County Boards and Commissions  
 

Jefferson County Board of Zoning Appeals Appointments 
 
The commission received nominations to interview: 
• Elliot Kletter 
• Kelly Browne 
• Mikala Shremshock 
• Bryan Derrickson 
• Keith Selmer 
 
Elliot Kletter was nominated by Commissioner Hefestay and Commissioner Stolipher.   
Mikala Shremshock was nominated by Commissioner Mood and Commissioner Keys.  
 
Commissioner Stolipher motioned to close nominations.  The motion was seconded by 
Commissioner Mood and approved unanimously. 
 
Commissioner Keys motioned to appoint Mikala Shremshock to the Board of Zoning 
Appeals for an unexpired term ending January 1, 2028.  The motion was seconded by 
Commissioner Mood.  The motion was approved unanimously.   
 
Elliot Kletter was nominated by Commissioner Stolipher, Commissioner Mood, and 
Commissioner Hefestay. 
 
Commissioner Mood motioned to close nominations.  The motion was seconded by 
Commissioner Stolipher and approved unanimously.   
 
Commissioner Mood motioned to appoint Elliot Kletter as an alternate on the Board of 
Zoning Appeals for an unexpired term ending January 1, 2028.  The motion was 
seconded by Commissioner Stolipher.  The motion was approved unanimously. 
 
Keith Selmer was nominated by Commissioner Stolipher and Commissioner Mood.  
Bryan Derrickson was nominated by Commissioner Hefestay.  Kelly Browne was 
nominated by Commissioner Keys.   
 
Commissioner Stolipher motioned to close nominations.  The motion was seconded by 
Commissioner Mood and approved unanimously.   
 
Commissioner Mood motioned to appoint Keith Selmer as an alternate on the Board of 
Zoning Appeals for an unexpired term ending January 1, 2027.  The motion was 
seconded by Commissioner Stolipher 
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Jefferson County Historic Landmarks Commission Appointments 
 
The commission received nominations to interview: 
• Leigh Koonce 
• Lyle Rush 
• John Henry Dale 
• David Gignilliat 
 
 
Leigh Koonce was nominated by Commissioner Hefestay and Commissioner Mood.   
 
Commissioner Stolipher motioned to close nominations.  The motion was seconded by 
Commissioner Mood and approved unanimously. 
 
Commissioner Hefestay motioned to appoint Leigh Koonce to the Historic Landmarks 
commission for 3-year term ending March 31, 2028.  The motion was seconded by 
Commissioner Mood.  The motion was approved unanimously.   
 
Lyle Rush was nominated by Commissioner Hefestay and Commissioner Keys.   
 
Commissioner Stolipher motioned to close nominations.  The motion was seconded by 
Commissioner Mood and approved unanimously.   
 
Commissioner Mood motioned to appoint Lyle Rush to the Historic Landmarks 
commission for 3-year term ending March 31, 2028.  The motion was seconded by 
Commissioner Hefestay.  The motion was approved unanimously.   
 
John Henry Dale was nominated by Commissioner XXX. 
 
Commissioner Stolipher motioned to close nominations.  The motion was seconded by 
Commissioner Mood and approved unanimously.   
 
Commissioner Stolipher motioned to appoint John Henry Dale to the Historic Landmarks 
commission for 3-year unexpired term ending March 31, 2027.  The motion was 
seconded by Commissioner Mood.  The motion was approved unanimously.   
 
 
HOME Consortium of the Eastern Panhandle Appointment 
The commission received nominations to interview: 
• Charles Morris 
 
Commissioner Stolipher motioned to appoint Charles Morris to be a Jefferson County 
representative on the HOME Consortium with a 3-year term March 20, 2028.  The 
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motion was seconded by Commissioner Hefestay.  The motion was approved 
unanimously.   
 
 

7. David Bound, Chief Financial Officer 
 

Budget Approval-Operating Expenses 
 
Commissioner Stolipher motioned to approve FY26 budget as presented on page 31, 
Administrative Priority Requests, Required Funding with a transfer from Region 9 to the 
grant writer position at $73,300, $116,000 for health insurance increase, and to fund 
$29,112.50 to include benefits towards the Social Services Coordinator.  The motion was 
seconded by Commissioner Mood.  The motion was approved unanimously.   
 
Budget Approval – Capital Outlay 
 
Commissioner Stolipher motioned to approve FY26 budgeted Capital Outlay as 
presented.  The motion was seconded by Commissioner Mood.  The motion was 
approved unanimously.   
 
Budget Approval – Coal Severance 
 
Commissioner Stolipher motioned to approve FY26 budgeted Coal Severance as 
presented.  The motion was seconded by Commissioner Keys.  The motion was approved 
unanimously.   
 

 
8. Jessica James, Chief Human Resource Officer  

 
Approval to Hire-Building Permit Technician-Jefferson County Department of 
Engineering, Planning and Zoning 
 
Commissioner Stolipher motioned to approve the hire of Leslie Grimmell as a full-time, 
80-hour, Grade 4 Building Permit Technician with the Jefferson County Department of 
Engineering, Planning and Zoning, at a salary of $46,500, effective April 7, 2025.  The 
motion was seconded by Commissioner Keys.  The motion was approved unanimously.   
 
Approval of Compensation during Temporary Assignment Jefferson County 
Department of Emergency Communications 
 
Commissioner Stolipher motioned to approve the temporary placement of Public Safety 
Dispatcher, Caileigh Oliver-Miller, from a Grade 5 to a Grade 6 during her assignment as 
acting Supervising Public Safety Dispatcher, with an hourly wage of $27.64, effective 
March 9, 2025.  The motion was seconded by Commissioner Mood.  The motion was 
approved unanimously.   
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Commissioner Stolipher motioned to approve the temporary placement of Public Safety 
Dispatcher, Mallory Soderlund, from a Grade 5 to a Grade 6 during her assignment as 
acting Supervising Public Safety Dispatcher, with an hourly wage of $27.64, effective 
March 16, 2025.  The motion was seconded by Commissioner Mood.  The motion was 
approved unanimously.   
 
 
Review of Amendment to Policy 208-Absence With Time With Pay-Section re:  
Bereavement Leave 
 
Commissioner Stolipher motioned to approve the amendment to Policy 208-Absence 
Time with Pay, section re: Bereavement to include up to three hours of paid 
administrative leave for attendance of an employee funeral or memorial service, as 
presented.  The motion was seconded by Commissioner Mood.  The motion was 
approved unanimously.   
 
Merit Policy Update 
 
Commissioner Stolipher motioned to approve the merit policy update as presented.  The 
motion was seconded by Commissioner Mood.  The motion was approved unanimously.   
 
 
Approval of Solicitation-Grants Administrator-Jefferson County Administration 
 
No action was taken on this agenda item.   
 
 

9. Edwina Benites-LM, County Administrator 
 

Congressionally Directed Spending Update 
 
County Administrator Benites-LM gave an update on the congressional directed spending 
requests.  No action was taken on this agenda item.   
 
 
Boards and Commissions Policy Update 
 
Commissioner Stolipher motioned to adopt the updated policy 901 as presented.  The 
motion was seconded by Commissioner Mood.  The motion was approved unanimously. 
   
 
Community Corrections 
 
Commissioner Mood motioned to approve the community corrections plan as presented 
by staff.  The motion was seconded by Commissioner Stolipher.  The motion was 
approved unanimously.   

15



 

Jefferson County Commission Regular Meeting Minutes – March 20, 2025  Page 11 of 12 

Commissioner Stolipher motioned to authorize Commissioner Majdi sign the letter of 
support on behalf of the Jefferson County Commission to express our full support for the 
Berkeley County’s application of the FY 26 West Virginia Community Corrections Grant 
on our behalf.  The motion was seconded by Commissioner Mood and approved 
unanimously.   
 
Consider matters involving or affecting the construction planning, purchase, sale or 
lease of property for county office space and/or courthouse space. 
 
Commissioner Stolipher motioned to enter into executive session at 8:01p.m. to receive 
legal advice involving or affecting the construction planning, purchase, sale or lease of 
property for county office space and/or courthouse space.  The motion was seconded by 
Commissioner Hefestay and approved unanimously.   
 
Commissioner Stolipher motioned to return to regular session at 8:58 p.m.  The motion 
was seconded by Commissioner Mood and approved unanimously.   
 
Commissioner Keys motioned to: 
 
1. Accept the purchase and sale agreement for 330 N. George Street, Charles Town, 

WV, dated March 20, 2025, in the amount of $6,952,000. 
2. Direct an earnest money deposit in the amount of $140,000 to be deposited with the 

escrow agent, Conrad and Luttrell, within five days of today’s date. 
3. Direct all environmental, survey, and title work for the purchase to be completed, 

along with all other necessary pre-closing acts, and all necessary related expenditures, 
direct the County Administrator to coordinate these acts and expenditures, authorize 
the Commission President to supervise these acts and expenditures, and execute all 
necessary documents related thereto. 

4. Authorize the Building Commission to proceed with all necessary financial 
arrangements for the purchase and present the necessary documents to the 
Commission for review, approval and execution. 

5. Expand and authorize the usage of the $13 million of previously encumbered funds 
from the capital outlay account for the purchase of 393 N. Lawrence St., Charles 
Town, WV to include the purchase of 330 North George St., Charles Town, West 
Virginia. 

6. Amend the Capital Improvement Plan to include the purchase of 330 N. George St., 
Charles Town, WV. 

7. Amend the Impact Fee Study to include the purchase of 330 N. George St., Charles 
Town, WV. 

8. Authorize the Commission President to sign the purchase and sale agreement dated 
March 20, 2025, and all other documents necessary to bring the purchase and sale 
agreement to closing.   

 
 
The motion was seconded by Commissioner Mood and approved unanimously.   
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10. OLD BUSINESS 
 

 
Jefferson County Development Authority bylaws 

 
No action was taken on this agenda item.   
 
 
Water Advisory Committee bylaws 
  
This agenda item was tabled for updates and amendments to be brought before the 
commission at a later date.     
 
 
 

Adjourn  
Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion 
was seconded and unanimously approved. The Commission adjourned at 10:50 p.m.  
      

________________________ 
Pasha Majdi, PRESIDENT 

 
Respectfully submitted 
Jacqueline C. Shadle 
Jefferson County Clerk  
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 

 
 
 
 
 
Years of Service Awards: 
 
Glen Kilmer  20 years of service with the Jefferson County Sheriff’s Dept. 
Douglas Pittinger   10 years of service with the Jefferson County Sheriff’s Dept. 
Caileigh Oliver-Miller 5 years of service with Emergency Services 9-1-1 
Heather Day    1 year of service with the Jefferson County Clerk’s Office 
Michael Bradley  1 year of service with the Engineering Department  
 
Exemplary Professionalism Award:  Laura Kuhn 
 
Outstanding Constituent Relations Award: Luke Seigfried 
 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Mike Mood 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher 
 
COMMISSIONER 
Jack Hefestay 
 
 
  
 

25

http://www.jeffersoncountywv.org/


AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Nikki Painter   
Department or Organization:  Probate 
Estimation of amount of time needed for appointment:  10 minutes 
Date Requested – 1st Choice:  April 3, 2025  
If a specific date is needed, please provide reason for specific date:   
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda): Quarterly Review of New Estates, Accountings and Waivers of Final Settlements 
 
Please provide the County Commission with a description of your request or presentation, including any background information:  
 
1. List of estates opened since the last quarter 
2. List of Accountings and Waivers of Final Settlement that have met all statutory requirements since the last quarter 
 
 
 
 
Is this a funding request?        Y/N   
If so, how much?                         
Provide exact financial impact/request:  
 
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
To approve the list of estates opened since last quarterly review and closure of estates that have met all statutory requirements  
 
 
 
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Hire – Sheriff’s Office Part-Time Bailiff   
 

 

There is a request to approve the hire of two bailiffs for the Jefferson Sheriff’s Office 

 

Amount budgeted for the Bailiff positions in FY25 $17.50/hour 

 

Requested Bailiffs hire date and amount (4/7/25) $17.50/hour 

 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Awarded 2025 Federation of Humane Organizations of West Virginia grant in the amount 

of $5,000. 
 

 

FOHO WV Grant Award 

 

Jefferson County Commission with the Sheriff’s Office governing the Animal Control department 

is awarded the 2025 Federation of Humane Organizations of West Virginia grant in the amount of 

$5,000 for the spay and neuter assistance program.  The Sheriff’s Office requests a motion to accept 

the award. 

 

No additional match is required. 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Annexation of Approximately 10 Acres 
 

 

There is a request to approve the annexation of approximately 10 acres into The City of Ranson. 

 

No financial tax implications are derived from the annexation from the County to the City of 

Ranson as the County will continue to obtain its tax basis on the property. 

 

 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

County Administrator 
Edwina Benites-LM 

To: Commissioner Pasha Majdi 

Commissioner Steve Stolipher 

Commissioner Mike Mood 

Commissioner Cara Keys 

Commissioner Jack Hefestay 

From: Edwina Benites-LM, county administrator 

Re: Boards and Commissions, April 3, 2025 

Summary: 

1. Jefferson County Planning Commission appointments

2. Public Defender Corporation for the 28th Judicial Circuit

1. Jefferson County Planning Commission Appointments

The Commission will consider appointments to the Jefferson County Planning 

Commission. 

Applicants nominated for interview: 

 J. Ware

 Wade Louthan

 Daniel Hayes

 Natalie Grantham Friend

Suggested Motions: 

 Motion to appoint ___________ to the Jefferson County Planning Commission for a

three-year term ending March 31, 2028.

 Motion to appoint ___________ to the Jefferson County Planning Commission for a

three-year term ending March 31, 2028.

 Motion to appoint ___________ to the Jefferson County Planning Commission for a

three-year term ending March 31, 2028.

2. Public Defender Corporation for the 28th Judicial Circuit

Aaron Amore has requested that the Commission open a solicitation for applicants and 

appoint two individuals to serve on the Public Defender Corporation for the Twenty-Eighth 

Judicial Circuit. 

The relevant West Virginia Code section is attached for reference. 

PRESIDENT 
Pasha Majdi 

VICE PRESIDENT 
Mike Mood 

COMMISSIONER 
Jack Hefestay 

COMMISSIONER 
Cara Keys 

COMMISSIONER 
Steve Stolipher 
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  

Article 20 Article 22

§29-21-15. Public defender corporations -- Board of directors.

CHAPTER 29. MISCELLANEOUS BOARDS AND OFFICERS.

All Articles

ARTICLE 21. PUBLIC DEFENDER SERVICES.

(a) The governing body of each public defender corporation shall be a board of directors consisting

of persons who are residents of the area to be served by the public defender corporation.

(1) In multicounty circuits, and in the case of multicircuit or regional corporations, the county

commission of each county within the area served shall appoint a director, who shall not be an

attorney-at-law. The president of each county bar association within the area served shall appoint a

director, who shall be an attorney-at-law: Provided, That in a county where there is not an organized

and active bar association, the circuit court shall convene a meeting of the members of the bar of

the court resident within the county and such members of the bar shall elect one of their number

as a director. The Governor shall appoint one director, who shall serve as chairman, who may be an

attorney-at-law, unless such appointment would result in there being an even number of directors,

in which event the Governor shall appoint two directors, one of whom may be an attorney-at-law.

The Governor's appointees shall serve four-year terms which terms shall coincide with the term of

the Governor. Appointments may be made for unexpired terms as may be necessary. Other board

members' terms shall be as determined by the board.

(2) In single-county circuits, the manner of selecting directors shall be the same as that described

in subdivision (1) of this subsection, except that the county commission shall appoint two

directors rather than one, and the bar shall appoint two directors rather than one.

WEST VIRGINIA CODE

 MENU

CHAPTER 29. MISCELLANEOUS BOARDS AND OFFICERS.

3/31/25, 10:18 AM West Virginia Code | §29-21-15
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(b) The board of directors shall have at least four meetings a year. Timely and effective prior public

notice of all meetings shall be given pursuant to rules promulgated in accordance with the

provisions of section three, article nine-a, chapter six of this code, and all meetings shall be public

except for those concerned with matters properly discussed in executive session.

(c) The board of directors shall establish and enforce broad policies governing the operation of the

public defender corporation but shall not interfere with any attorney's professional responsibilities

to clients. The duties of the board of directors shall include, but not be limited to, the following:

(1) Appointment of the public defender and any assistant public defenders as may be necessary to

enable the public defender corporation to provide legal representation to eligible clients; and

(2) Approval of the public defender corporation's budget and the fixing of professional and clerical

salaries: Provided, That the compensation paid to any part-time public defender, part-time

assistant public defender or other part-time employee shall not include benefits such as retirement,

health insurance or paid leave time for illness or vacation unless Public Defender Services has

certified in writing to the board of directors that there exists sufficient funding to provide such

benefits and the board of directors authorizes such benefits to be included in the compensation;

and

(3) Removal of any public defender, assistant public defender or other employee for misfeasance,

malfeasance or nonfeasance.

(d) To the extent that the provisions of chapter thirty-one of this code regarding nonprofit

corporations are not inconsistent with this article, the provisions of said chapter shall be applicable

to the board of directors of the public defender corporation.

(e) While serving on the board of directors, no member may receive compensation from the public

defender corporation, but a member may receive payment for normal travel and other out-of-pocket

expenses required for fulfillment of the obligations of membership and may accept appointments

to represent eligible clients so long as he or she does not discuss a particular case with any public

defender, assistant public defender or other employee of the office governed by the board.

Directors may not serve as cocounsel with the public defender or assistant public defender in any

matter.

3/31/25, 10:18 AM West Virginia Code | §29-21-15
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Previous §29-21-14b. Repealed. Acts, 1989 Reg. Sess., Ch. 169.

§29-21-15. Public defender corporations -- Board of directors.

Next §29-21-16. Determination of maximum income levels; eligibility guidelines; use of form

affidavit; inquiry by court; denial of services; repayment; limitation on remedies against affiant.
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Enrolled Senate Bill 94

1990 Regular Session

Enrolled Committee Substitute for House Bill 4254

1989 Regular Session
Enrolled Committee Substitute for Senate Bill 231

1983 Regular Session
Enrolled House Bill 1315

1981 Regular Session

Enrolled Senate Bill 81

Bill History For §29-21-15

1996 Regular Session
SB94

1990 Regular Session

HB4254

1989 Regular Session

SB231

1983 Regular Session

HB1315

1981 Regular Session

SB81

Copyright © 2025 West Virginia Code. These West Virginia Code sections are updated regularly as new legislation takes effect.

For the effective date of an individual act of the WV Legislature and the Code sections affected by that act, please consult our Bill

Status database.
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:    Peggy Smith 

Department or Organization:  Jefferson Arts Council 

Estimation of amount of time needed for appointment:  10 minutes 

Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:  

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda): 

Jefferson Arts Council presentation 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request?    Y/N  
If so, how much?   $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?          Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

Contact information: 
Email address:   Phone Number:  

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 

not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:    Pasha Majdi, commissioner 

Department or Organization:  County Commission   
Estimation of amount of time needed for appointment:  10 minutes 

Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:  

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda): 

Jefferson County First resolution 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?          Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

Contact information: 
Email address:                  Phone Number:  

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

To Establish a Jefferson County First Economic Development Partnership 

with Governor Morrisey and the State of West Virginia 
 

Approved: April 3, 2025 

 

WHEREAS, on February 12, 2025, Governor Patrick Morrisey delivered the State of the 

State address to a joint session of the West Virginia Legislature; and 

 

WHEREAS, in the State of the State address Governor Morrisey identified economic 

development priorities for the State of West Virginia; and 

 

WHEREAS, Jefferson County is a rapidly growing county situated in close proximity to 

both Virginia and Maryland as well as the District of Colombia; and  

 

WHEREAS, Jefferson County is acutely aware of the need for competitiveness with other 

governments and out-of-state markets due to its close proximity to other states; and 

 

WHEREAS, Jefferson County leads West Virginia in tourism, bringing $876 million in 

tourism-related spending for our economy; and 

 

WHEREAS, the Jefferson County Commission has resolved to establish a Jefferson 

County First economic development strategy.  

 

THEREFORE, BE IT RESOLVED by the Jefferson County Commission that:  

1. Jefferson County hereby expresses its support for the economic development 

priorities and initiatives of Governor Morrisey and the State of West Virginia; and 

2. Jefferson County expresses its desire and intent to enter a collaborative 

partnership with Governor Morrisey’s Administration, including the West Virginia 

Economic Development Authority, to advance the shared economic development goals of 

Jefferson County and the State of West Virginia; and 

3. The State of West Virginia leads many interstate economic development 

initiatives and negotiates agreements on behalf of our citizens; and 

4. The partnership between Jefferson County and the State of West Virginia should 

prioritize the economic development of Jefferson County first, including benefits to county 

residents and businesses. 

 

 

 

 

__________________________   ____________________________ 

Pasha Majdi      Jacqueline C. Shadle 

Jefferson County Commission President  Jefferson County Clerk 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:    Steve Stolipher and Jack Hefestay, commissioners 

Department or Organization:  County Commission 

Estimation of amount of time needed for appointment:  10 minutes 

Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:  

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda):   

Voting Representation on Boards and Commissions 

Please provide the County Commission with a description of your request or presentation, including any background information: 

Discussion regarding county commissioners and their ability to vote on boards and commissions to which they are assigned. 

Is this a funding request?    Y/N  
If so, how much?   $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?          Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

Contact information: 
Email address:   Phone Number:  

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 

not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Jennifer Myers 
 
Department or Organization: Jefferson County Parks & Recreation Commission 
   
Estimation of amount of time needed for appointment:  10 min 
 
Date Requested – 1st Choice:   
If a specific date is needed, please provide reason for specific date:  April 3 
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda): Presentation of Jefferson County Parks & Recreation Commission’s summer programs, 
camps, and activities information as well as update on parks for the 2025 season.   
 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

  Jefferson County Parks & Recreation Commission will be sharing information on summer programming and giving an 
update on park facilities for the 2025 summer season.   

 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
No motion needed.   
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  The guide will be sent to press and available by the 3rd.  A copy will be forwarded once finalized.   
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: Jennifer Myers 
Email address: jmyers@jcprc.org                                                           Phone Number: 304-728-3207 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Krista Hoffman 
 
Department or Organization:    Jefferson County Development Authority (JCDA) , Jefferson County Farmland Protection, WVU Extension Service – Jefferson  

Coutny 
   
Estimation of amount of time needed for appointment:      10 Minutes.  
 
Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:       
 
Subject (Wording to be placed on agenda):    
 
Please provide the County Commission with a description of your request or presentation, including any background information: 
Presentation of a report on agritourism/wineries in Jefferson County. 

 
Is this a funding request?        Y/N    
If so, how much?                         
 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):     
 
 
Attach supporting documents for request, or request may be denied. 
  
If not attached, explain:  
 
Is equipment needed?           Projector   Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information:    
Email address:          khoffman@jcda.net                                          Phone Number:     304-728-3255      
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable  
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1 

Grape Expectations: The Possibilities of Wine 

Production in Jefferson County, West Virginia 

Summary: 

Jefferson County can grow internationally award-winning wine grapes on par with its 

neighboring county of Loudoun, Virginia, but has yet to capitalize on the opportunity.  Currently, 

there is only one vineyard near commercial production in Jefferson County.  The topography, soil 

types, climate, and frost-free days are nearly identical to that in Loudoun County where there are 

fifty-two wineries1 in commercial production with $36 million in annual sales (2017)2.  So, why 

aren’t more wine grapes grown in Jefferson County, West Virginia? 

The Jefferson County Development Authority and West Virginia Extension for Agriculture and 

Natural Resources partnered together to summarize the relevant factors. 

Overview: 

Jefferson County, West Virginia, is the easternmost county in West Virginia.  It is only sixty miles 

from urban Washington, DC, yet it still preserves the rural character. Jefferson County produces 

over $40 million of agriculture products annually, accounting for 4% of the states’ agriculture 

sales. 3The County offers picturesque landscapes, fertile soils, a rich agricultural history, and an 

in-demand market for agritourism opportunities. 

States neighboring Jefferson County (Maryland and Virginia) have thriving vineyard and winery 

markets, capitalizing on positive agricultural conditions for wine production and easy access to 

affluent urban customers.  The co-occurrence of highly productive agricultural conditions for 

vineyards and ready access to high-value customers have resulted in a high-yield agritourism 

1 Visit Loudoun. The Loudoun Wine Trail Guide. Miles Partnership. 2022, Page 5. 
2 Loudon Virginia Economic Development. 5 Facts to Know About Loudon County’s Wine Industry. February 20, 

2017. https://biz.loudoun.gov/2017/02/20/five-facts-know-loudoun-countys-wine-industry/  
3 USDA National Agricultural Statistics Service, 2022 Census of Agriculture. www.nass.usda.gov/AgCensus  
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industry based on vineyards and wineries in Loudoun County, Virginia and Frederick County, 

Maryland. 

 

Growing Grapes 

 

According to the US Department of Agriculture: 

Grapes are the highest-value fruit crop grown in the U.S.  Over 70% of the grapes grown 

are used in wine. 4 

 

 

Varietals: 

 

According to Visit Loudon, the most popular varietals in Loudon are viognier, petit, manseng, 

petit Verdot, merlot, cab franc, and cab sauvignon.5  

 

While there are several hundred different cultivars of grapes, commercial grapes are generally 

broken into four groups: European, American, Muscadine, and French/American Hybrids. The 

differences between varieties within these groups are sweetness, the degree of winter hardiness, 

and disease resistance.6 

 

Like tree fruit, new grape varieties have been developed for resistance to pests and diseases in 

addition to the cold hardiness needed to produce wine grapes in the various climates found 

across the United States.7 Several varieties of grapes have been tested in West Virginia for their 

timing of maturity, cold hardiness, and overall productivity. 

 

 

Site Selection:  

 

The ideal site for a vineyard contains fertile soils, a topography of 2-3%, and is away from 

natural woodlands to reduce insect and wildlife damage. Steeper slopes are not unsuitable when 

rows are planted to follow the contour of the slope.5 A grower should consider the variety 

selection and consumer demand when designing the orientation of a vineyard. Southern-facing 

sites will result in an earlier maturing crop but have a greater risk of spring frost injury. A 

                                                           
4 National Wine Day: Growing Great Grapes. United States Department of Agriculture: National Institute of Food 

and Agriculture. May 25, 2022. https://www.nifa.usda.gov/about-nifa/blogs/national-wine-day-growing-great-

grapes#:~:text=Grapes%20are%20the%20highest%2Dvalue,and%20economically%20from%20traditional%20regio

ns. 
4 Visit Loudoun. Ibid. Page 5. 
6 Growing Grapes in West Virginia,” West Virginia Department of Agriculture (2021). https://agriculture.wv.gov/wp-

content/uploads/2021/01/Growing-Grapes.pdf 
7 Wolf, T.K.,“Wine Grape Production Guide for Eastern North America,” Virginia Polytechnic Institute and State 

University, (2008). https://ecommons.cornell.edu/items/b9024c75-774f-4fa7-8d47-434f5b8e73a9 
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northern or eastern exposure means a lower risk of a late frost damaging plants but results in a 

later maturing crop. 

 

Grape plants require a slightly acidic pH, which aligns with the most common soil types found in 

both Jefferson County and Loudon County. While a sandy loam soil texture is preferred, soils 

with a high-water holding capacity, such as a silt loam, are also suitable for grape production. 

Climate: 

Wine grapes require protection from frost during the growing season. A 165-180 frost-free 

season is required to mature grape fruit and wood. Loudoun County has 180 frost-free days, 

which is consistent with Jefferson County’s 180 frost-free days.8 The majority of West Virginia 

has a shorter growing season than this which is significantly impactful on the ability to grow 

wine grapes and the quality of the grapes grown.  

 
Soil: 

Soil Science 

The USDA NRCS soil survey classifies soils by their physical properties, soil profile, 

topographical location, climate, and best land use. Soils with similar properties are grouped 

together and given a name, known as a soil series. There are over 19,000 soil series across the 

United States. Each soil series is rated for its suitability for agriculture production and placed 

                                                           
8 WVU Extension 2024 Garden Calendar 
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into one of eight land use capability classes. A comparison of soils located in Loudoun County, 

Virginia, and Jefferson County, West Virginia, provided some insight into the fertility and ability 

of the soils in these areas to produce certain crops, such as grapes.  

The most common soil series in Jefferson County, West Virginia, are Poplimento and 

Hagerstown. Both these soils have the following quantities: 

 Topsoil texture of silt loam. 

 Topsoil depth of approximately 10 inches. 

 Multiple subsoil horizon with an increase in clay content.  

 Slopes between 0 and 8% on agriculture land. 

These soils feature a comparable soil profile as those in neighboring Loudoun County, Virginia, 

which has seen great success in its wine industry.9 

While the soil series contributes to the land’s natural suitability for agriculture production, long-

term management and proper nutrient management practices are more important in a productive 

agriculture system.  

Loudoun County’s Vineyard and Wine Boom 

In the 1990s, Loudoun County saw an increasing amount of farmland be rezoned into residential 

properties.  Loudoun County and Virginia Commonwealth departments of economic 

development partnered together to contract the 200,000 Acre Solution, a rural economic 

development strategy to provide economic solutions for the long-term viability of agricultural 

production in an effort to maintain at least 200,000 acres of rural/ agricultural land in the County. 

While Loudoun County ultimately dipped slightly below 200,000 acres in rural/ agricultural 

land, the implementation of the 200,000 Acre Solution saved a substantial portion of the County 

from urban sprawl while establishing one of the most successful industries in the County—

wines, vineyards, and a booming agritourism sector.   

In 1996, there was only one vineyard in Loudoun County.  Today, Loudoun County has more 

vineyards than any other county in Virginia, and reported that by 2016, Loudoun County 

produced 6.6 million bottles of wine annually and generated a $1.37 billion economic impact on 

738 acres.10 

Related Agriculture 

Jefferson County has a rich history of fruit production, at one point accounting for 25% of 

orchards in West Virginia. This industry has declined over the last 40 years due to development 

pressure, but local food interest is seeing a surge in demand. The county still has the soils, 

topography, and climate to grow grapes successfully. While the number of farms has increased 

over this time, the average size of the farm has decreased. It is increasingly important for the 

existing agriculture industry to explore enterprises that will give them higher income potential on 

smaller acreage. The value-added industry of wine has the potential to reach a thriving customer 

base that will support both farmers and the economy locally.  

Economic Impact 

Salary 

                                                           
9 Soil Survey Staff, Natural Resources Conservation Service, United States Department of Agriculture. Web Soil 

Survey. Available online at the following link: http://websoilsurvey.sc.egov.usda.gov/ 
10 Loudoun County Economic Development Authority https://biz.loudoun.gov/2017/02/20/five-facts-know-loudoun-

countys-wine-industry/ 
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Vineyards and wineries may be one part of a solution to encourage the long-term economic 

viability of farmland while increasing the median wage and property values.  The US Bureau of 

Labor Statistics reported that the mean annual wage of agricultural workers was $39,180 in 

2022.11  The US Bureau of Labor Statistics reported that the average weekly wage for wineries 

was $98112, roughly $51,012 annually. 

Employment 

The US Bureau of Labor Statistics reports significant growth in the number of jobs available in 

wineries, and West Virginia lags far behind.  In 2001, West Virginia had 8 jobs in wineries—only 

1 of 17 states meeting the required minimum for reporting by the US Bureau of Labor Statistics.  

In 2020, that number grew to 16 employed in West Virginia in wineries, but now 40 states had 

met the requirements.  Maryland grew from 15 to 444.  Pennsylvania grew from below the 

requirement for reporting to 1,745.  Virginia grew from below the requirements for reporting to 

2,170.13 

 
 

                                                           
11 Bureau of Labor Statistics, Occupational Employment and Wage Statistics 

https://www.bls.gov/oes/current/oes452099.htm 
12 Industry on Tap, Slide 8, Bureau of Labor Statistics (2021) 
13 Industry on Tap Bureau of Labor Statistics (2021) https://www.bls.gov/spotlight/2021/industry-on-tap-

wineries/home.htm  
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Land values: 

Agricultural land valuation in West Virginia results in a lower tax incidence for land that is 

actively used in agriculture. Currently, agricultural land is valued in 4 classes A-D. Orchard land, 

including vineyards, is taxed at class A, while land used for agronomic crops (wheat, corn, 

soybeans, etc.) is taxed at class B or C depending on land characteristics such as rock outcrops 

and soil types. Converting land from agronomic crops to vineyard production results in an 

average property tax increase of 30% in Jefferson County, depending on the tax district the 

property is in, neighboring properties, and other factors.  

However, wineries, tasting rooms, and other public-facing areas may be taxed as commercial 

properties, utilizing Class III or IV rates. Utilizing the fair market value of 5 wineries in Loudoun 

County, Virginia, and the WV Property Tax estimate formula (Fair market value*60%/100*levy 

rate (Class III, 2.3306) a 6,000 square foot winery would have an estimated tax of $12,540.95, 

approximately $2.09 per square foot of space.  

 

Conclusion: 

Jefferson County’s climate, topography, pH, and soil are more than suitable for the highest-

quality grape production. This premise is supported by a successful history of other types of fruit 

production and the current success of local producers in growing many different varieties of 

grapes.  

Diversifying production into wine grapes presents an opportunity for landowners to continue to 

farm in Jefferson County, addressing the conversion of farmland to housing and other 

enterprises. Jefferson County already contains historic and outdoor tourism destinations, and the 

close proximity to the Northern Virginia Wine Region presents an opportunity to capitalize on 

the already established industry. Research suggests that agritourism destinations thrive when 

located near other tourism venues, providing more options and opportunities for travelers.  

In addition to the tourism benefits, increasing winery and vineyard establishment also results in 

increased tax revenue for the locality. Wineries also provide benefits to localities in the number 

of jobs created, as the craft wine industry does not rely as heavily on large machinery and 

automated processes as other industries. Additionally, jobs in wineries tend to have higher wage 

rates than other sectors of agriculture.  

Jefferson County, West Virginia, is in a prime position to take advantage of the climate and 

topography needed for quality grape production, tourism benefits, revenue, and job creation 

aspects of increasing investment in the craft beverage industry, especially in the winery and 

vineyard sector.  

 

86



A REPORT ON INDUSTRY NEEDS, CURRENT STRATEGIES, AND FUTURE PLANS
JANUARY 2025

Craft Beverage and Agritourism 
in Jefferson County, WV

87



Introduction

TOURISM SPEND

$410 Million

$48 M
WINERIES

When discussing the craft beverage and agritourism
industry, particularly in the Mid-Atlantic, often mentioned
is the winery industry in Loudoun County, Virginia. As a
neighboring county, Loudoun County is often compared
to Jefferson County regarding this industry, and the
stark contrast between the two counties when it comes
to the number of craft beverage establishments.
Loudoun County’s number one attraction is wineries,
according to Visit Loudoun.

DATA ADAPTED FROM TOURISM ECONOMICS REPORTS FOR THE WEST VIRGINIA AND VIRGINIA DEPARTMENTS OF TOURISM

Jefferson County Loudoun County

Direct Visitor Spend
$876.2 Million

Recreation

TOP
SECTOR

TOP
SECTOR

Direct Visitor Spend
$4.5 Billion

$2.7 Billion
Transportation
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Agriculture

We have similar
climate, pH, growing

seasons, and soil
chemistry to that of

Loudoun County, VA.
Jefferson County has
a rich history of fruit
production. Grapes
are no exception.

YES!

520 Farms
60,434 acres of farmland

45% of land area

1332 Farms
110,133 acres of farmland

33% of land area

$40 Million $50 Million

Government
Payments

77%

Net Farm
Income
552%

Net Farm
Income
17%

Jefferson County Loudoun County

#1 in Grain
#1 in Equine
#1 in Dairy

#2 in Equine
#2 in Christmas Trees

State
Rankings

Market Value
of Agricultural
Products Sold

Number of
farms, farmland, and 
land area in farmland

Government
Payments

36%

Using data from the 2022 Census of Agriculture, we are accurately able
to compare Loudoun County and Jefferson County’s agriculture
economy. 

Can you grow grapes in
Jefferson County?

Prime and
 Important 

Farmland in 
 Jefferson County
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Operators have requested additional
education on risk management,
marketing, and business organization
strategies when dealing with
multigenerational properties. 

Agritourism activities are inherently
risky and can often be costly or
difficult to insure. The WV
Agritourism Responsibility Act did
help curb some concerns. New ideas
and activities can be difficult to
obtain coverage. 

Agritourism
Jefferson County Development Authority staff have interviewed agritourism
operators, startups, and craft beverage producers in the area. Below are some of the
issues, positive changes, and legislative outlooks business owners have brought to
our attention. This is not an exhaustive list, but rather some issues that were
recurrent in our conversations.

Financing

Insurance Education

Legislative Changes

Agritourism is a new and growing industry. Traditional farm lenders prefer to see
agritourism opportunities as an extension of existing farm operations. Traditional

lenders often view agritourism as a risk to their portfolios. While financing is
available, terms may be more difficult for the operator to maintain.

The WV Legislature has taken a very proactive approach in updating alcohol
regulation, and some very positive changes have occurred. The addition of a
craft beverage operation on a farm no longer changes farm use valuation, and
Private Outdoor Designated Areas have become more user-friendly for
municipalities. However, additional changes are needed to modernize the
industry in West Virginia. These changes include spirits market zone revenue
replacement and widespread inconsistency across agencies regarding food,
kitchens, and alcohol licensing.
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AGritourism

Wineries

Breweries & Distilleries

Conclusion

Looking ahead
The concepts listed for each sector should be further explored, and strategies for
support should be developed.

Jefferson County, West Virginia is an agricultural leader in the state, particularly in grain
production. The county leads by over 1 million bushels of production annually. While
support for grape production and wineries is needed, the focus of craft beverage
agritourism should bolster the strength of the county’s grain production and foster a
positive environment for breweries and distilleries. Support is also critical for apple
producers, as wholesale buyers in the hard cider industry could be identified or producers
could transition to wholesale wine grape production since they have expertise in fruit and
orchard agriculture.

Enhanced education and marketing support for business operators
Risk management education and best practices when expanding farm activities
Development of flexible financing options and support for growing operations

Supply chain assistance for grain
farmers to better serve craft beverage
producers
Local grain storage, distribution, and
marketing
Continued advocacy for positive
legislative change

Support for current and prospective
winery owners
Supply chain assistance for
commercial fruit growers to transition
to wholesale wine grape production
Continued advocacy for positive
legislative change
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:   Roger Goodwin, Chief County Engineer 
 Michelle Mason, Impact Fees Program Specialist  
 
Department or Organization:   Office of Impact Fees     
   
Estimation of amount of time needed for appointment:  20 minutes 
 
Date Requested – 1st Choice:   April 3, 2025 (the County Commission directed that this issue be taken up on this date)    
If a specific date is needed, please provide reason for specific date:   
Date Requested – 2nd Choice:      
 
Subject (Wording to be placed on agenda): Adoption of Impact Fee Ordinances setting new impact fee rates. 
 
Please provide the County Commission with a description of your request or presentation, including any background information:  
 
At the April 6, 2025 meeting of the County Commission, the County Commission adopted new residential and non-residential 
impact fees.  In the past, the fee schedule for each impact fee entity is established in an ordinance.  In this case, there are five 
impact fee ordinances, one for each impact fee entity, that need to be adopted to implement the impact fee rates established by 
the County Commission.  The impact fee entities are as follows: 
 

• Public Schools 
• Parks & Recreation 
• Law Enforcement 
• Emergency Services (EMS) 
• Administrative Facilities 

 
 
   
  
 
Is this a funding request?        Y/N  No If so, how much?  $     N/A 
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Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 

1. Move to adopt “An Ordinance Providing For The Imposition Of A Public School Impact Fee On All New Residential 
Development”, effective June 1, 2025, as presented. 
 

2. Move to adopt “An Ordinance Providing For The Imposition Of A Public Parks And Recreation Impact Fee On All New 
Residential Development”, effective June 1, 2025, as presented. 
 

3. Move to adopt “An Ordinance Providing For The Imposition Of A Law Enforcement Impact Fee On All New Residential 
and Non-Residential Development”, effective June 1, 2025, as presented. 
 

4. Move to adopt “An Ordinance Providing For The Imposition Of An Emergency Medical Services (EMS) Impact Fee On All 
New Residential and Non-Residential Development”, effective June 1, 2025, as presented. 
 

5. Move to adopt “An Ordinance Providing For The Imposition Of A County Administrative Facilities Impact Fee On All New 
Residential and Non-Residential Development”, effective June 1, 2025, as presented.   

 
    
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N No       Internet/Wi Fi     Y/N No       Telephone for conference call   Y/N No 
 
Contact information: 
Email address: engineering@jeffersoncountywv.org  Phone Number:  304-728-3257  
     

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/COMMENTS  
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ORDINANCE NO. 2021-1 
 
 

AN ORDINANCE PROVIDING FOR THE IMPOSITION OF A  COUNTY 
ADMINISTRATIVE FACILITIES IMPACT FEE ON ALL NEW 

RESIDENTIAL DEVELOPMENT AND NON-RESIDENTIAL 
DEVELOPMENT; AND PROVIDING FOR AN EFFECTIVE DATE OF 

September 3, 2021 
Amended April 6, 2025 With an Effective Date of June 1, 2025 

 
 

WHEREAS, pursuant to the Local Powers Act, W.Va. Code ' 7-20-1 et seq., counties in 

West Virginia have been authorized to adopt impact fees to fund capital improvements, including 

county administrative facilities and equipment, required to accommodate new development 

projects, subject to compliance with the provisions of the Local Powers Act; and 

WHEREAS Jefferson County, West Virginia (the County), has satisfied all of the 

requirements set forth in W.Va. Code ' 7-20-6 as an initial prerequisite to the imposition of 

impact fees; and 

WHEREAS the county government of Jefferson County provides essential administrative 

related services (administrative office facilities : County Commission, County Clerk, County 

Assessor, Circuit Clerk, Courts, Magistrates, Prosecutor, Probation, Sheriff, Engineering, 

Planning & Zoning, Maintenance, Health Dept., Development Authority, Extension Service, 911, 

Emergency Medical Services, etc.) to all residents of the County, including citizens within the 

municipalities Bolivar, Charles Town, Harpers Ferry, Ranson, and Shepherdstown; and 

WHEREAS administrative related services are defined by §7-20-3(b) as a County 

Service; and 

WHEREAS the Jefferson County Commission (the County Commission) retained 

TischlerBise, Inc. (the Consultants) to analyze and assess growth and development projections 
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Jefferson County, West Virginia 
Administrative Facilities Impact Fee Ordinance – Adopted 09/02/2021; AMENDED 4/6/2025 
 

 
Administrative Facilities Impact Fee Ordinance /2 

for the County to determine the additional demand anticipated to be placed on the County for 

administrative related support buildings (administrative office facilities); and 

WHEREAS the Consultants additionally reviewed the existing demand for administrative 

facilities; the existing administrative facilities available to meet that demand; and the method of 

financing the existing administrative facilities; and 

WHEREAS the County has adopted the methodology used by the consultant for the 

purpose of establishing an impact fee to pay for the cost of administrative facilities demanded by 

new growth; which may include incremental expansion, and/or plan-based, and/or cost recovery 

methodologies, and 

WHEREAS the County has reviewed the existing level of service standards; and 

WHEREAS the County has relied upon the professionally estimated costs for 

administrative facilities and the actual costs of recent facilities for a determination of the costs of 

these facilities; and 

WHEREAS the administrative facilities impact fee will be imposed only on new 

residential development and non-residential development in the County; and 

WHEREAS the County has reviewed and relied upon the County Comprehensive Plan 

and the County's six-year Capital Improvements Program; and 

WHEREAS at the initial adoption of impact fees by the County, the population and new 

residential development projections for the County indicate: (1) that the population of the County 

will increase from approximately 44,184 persons in the year 2004 to approximately 71,820 

persons in the year 2022; and by an additional 12,040 persons in the entire county between 2024 
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Administrative Facilities Impact Fee Ordinance /3 

and 2034; and (2) that housing units will increase from approximately 19,486 in the year 2004 to 

approximately 27,837 in the year 2022; and housing units will increase 2,584 between 2024 and 

2034; and (3) that non-residential vehicle trips will increase approximately 12,149 trips per day 

between 2024 and 2034; and  

WHEREAS the types of facilities and associated costs that are included in this impact fee 

cover building construction or purchase, site improvement costs, and land costs for 

administrative facilities; 

WHEREAS the administrative facilities impact fee calculation methodology may include 

uses both incremental expansion, and/or plan-based, and/or cost recovery methodologies 

methodology (county administrative facilities) and cost recovery methodology, as described in 

the Impact Fees Report for Jefferson County, West Virginia (prepared by TischlerBise, formerly 

Tischler & Associates, Inc., dated July 16, 2021 and updated December 5, 2024) with costs fairly 

and rationally distributed to residential development and non-residential development; and 

WHEREAS, in calculating the appropriate impact fee to be imposed on new residential 

development and non-residential development, the County assumed that the existing level of 

service standards would be maintained in the future and that the cost of the construction or 

purchase of additional administrative facilities required by new residential and non-residential 

growth would be paid for in whole or in part by the administrative facilities impact fees; and 

WHEREAS the County has prepared an Impact Fees Report (July 16, 2021 and updated 

June 1, 2025 and updated December 5, 2024) including the administrative facilities impact fee 

assumptions, population projections, residential development projections, capital improvements 
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Administrative Facilities Impact Fee Ordinance /4 

and impact fee calculations; which Report has been submitted to and reviewed by County staff 

and officials; and 

WHEREAS the Impact Fees Report has been presented to and reviewed by the County 

Commission, which has determined: (1) that the administrative facilities impact fee is necessary 

to offset the costs associated with meeting the demand of administrative services, pursuant to the 

development projections; (2) that the administrative facilities impact fee bears a reasonable 

relationship to the burden imposed upon the County to provide county government 

administrative services to new residents and non-residential development, and provides a benefit 

to such new residents reasonably related to the administrative facilities impact fee, per dwelling 

unit, by type for residential development; and to non-residential development reasonably related 

to the administrative facilities impact fee by type and size, for non-residential development; (3) 

that an essential nexus exists between the projected new residential development and the need for 

additional administrative facilities to be funded via the administrative facilities impact fee; and 

that an essential nexus exists between the projected new non-residential development and the 

need for additional administrative facilities to be funded via the administrative facilities impact 

fee; and (4) that the amount of the administrative facilities impact fee is roughly proportional to 

the pro rata share of the additional administrative facilities needed to provide adequate 

administrative services to new residential development and non-residential development, while 

maintaining not less than the existing level of service (LOS) standard currently provided to 

County residents; and 
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Administrative Facilities Impact Fee Ordinance /5 

WHEREAS the County Commission has adopted an Impact Fees Procedures Ordinance 

setting forth the procedures for the imposition and collection of impact fees; and  

WHEREAS the County Commission has conducted a public hearing on July 15, 2021 and 

updated on April 6, 2025 on the proposed administrative facilities impact fee; and 

WHEREAS the administrative facilities impact fee adopted pursuant to this Ordinance 

shall be effective on September 3, 2021 and effectively updated on June 1, 2025. 

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the County Commission 

of Jefferson County, West Virginia, that: 

SECTION 1. RULES OF CONSTRUCTION 

(1) Unless otherwise defined within this ordinance, the words used have the meanings 

given to them in the Impact Fee Procedures Ordinance for Jefferson County. 

SECTION 2. ADOPTION OF ADMINISTRATIVE FACILITIES IMPACT FEE. 

(1) The applicable development/service area (the Service Area) for imposition of an 

Administrative Facilities Impact Fee is the entire County, including all incorporated 

Municipalities. 

(2) All new residential dwelling units (this ordinance shall not apply to all 

commercial & industrial development) within the Service Area shall be subject to the payment of 

the Administrative Facilities Impact Fee, payable at the time of issuance of a building permit by 

the County or a Municipality, as applicable, pursuant to this Section and the Impact Fee 

Procedures Ordinance, as follows: 
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Administrative Facilities Impact Fee Ordinance /6 

Residential Development  Impact Fee per Dwelling Unit 
Single Family   $951 
Town home  $951 
Duplex  $951 
Multi-family  $671 
   

 

Commercial Development Nonresidential Fees per 1,000 Square Feet 
Light Industrial $384 
Business Park $754 
Manufacturing $463 
Warehousing $83 
Commercial/Shopping Center $520 
Office/Institutional $797 
Hotel (per room) $136 
Nursing Home (per bed) $499 

 
[Adopted September 2, 2021 with an effective date of September 3, 2021 and Amended April 6, 2025 with an effective date of June 1, 2025)] 
 

 (3) On April 1, 2022, and on April 1st of each year thereafter in which the 

Administrative Facilities Impact Fee is in effect, the amount of the development impact fee, per 

dwelling unit shall be adjusted pursuant to the Annual Review process as set forth in Section 6 of 

the Impact Fee Procedures Ordinance.  

(4) Nothing herein shall prevent the County Commission from electing to retain the 

existing Administrative Facilities Impact Fee or from electing to waive the adjustment for any 

given fiscal year, or years. 

SECTION 3. LIBERAL CONSTRUCTION. 

The provisions of this Ordinance shall be liberally construed to effectively carry out its 

purposes in the interest of further promoting and protecting the public health, safety and welfare. 
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Administrative Facilities Impact Fee Ordinance /7 

SECTION 4. SEPARABILITY. 

(1) If any section, subsection, sentence, clause, phrase or portion of this Ordinance is, 

for any reason, held invalid or unconstitutional by any court of competent jurisdiction, such 

section, subsection, sentence, clause, phrase or portion of this Ordinance shall be deemed to be a 

separate, distinct and independent provision and such holding shall not affect the validity of the 

remaining provisions of this Ordinance nor impair or nullify the remainder of this Ordinance 

which shall continue in full force and effect. 

(2) If the application of any provision of this Ordinance to any new development is 

declared to be invalid by a decision of any court of competent jurisdiction, the intent of the 

County Commissioners is that such decision shall be limited only to the specific new 

development expressly involved in the controversy, action or proceeding in which such decision 

of invalidity was rendered.  Such decision shall not affect, impair, or nullify this Ordinance as a 

whole or the application of any provision of this Ordinance to any other new development. 

SECTION 5. EFFECTIVE DATE; ELECTION. 

(1) This Ordinance shall be effective on June 1, 2025. 

   (2) In the event that, within forty-five days after the effective date of this Ordinance, 

fifteen percent (15%) of the qualified voters of the County file with the County Commission a 

petition, duly signed by them in their own handwriting, the fee or levy protested may not become 

effective until it is ratified by a majority of the legal votes cast thereon by the qualified voters of 

the County at any primary, general or special election as the County Commission directs. Voting 

thereon may not take place until after notice of the subcommission of the fee or levy on the ballot 
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has been given by publication of class II legal advertisement and publication area shall be the 

County. 

The undersigned hereby certifies that this Ordinance was approved and adopted by the 

Jefferson County Commission on the 2nd day of September, 2021; amended on April 6, 2025 

with an effective date of June 1, 2025. 

 
 

JEFFERSON COUNTY COMMISSION 
ATTEST: 
 
  By: 
County Clerk  Pasha Majdi 

County Commission President 
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ORDINANCE NO. 2005-1 

 
 

AN ORDINANCE PROVIDING FOR THE IMPOSITION OF A LAW 
ENFORCEMENT IMPACT FEE ON ALL NEW RESIDENTIAL 

DEVELOPMENT AND NON-RESIDENTIAL DEVELOPMENT; AND 
PROVIDING FOR AN EFFECTIVE DATE OF JANUARY 20, 2005. 

 
AMENDED March 13, 2008 with an Effective Date of April 1, 2008 

AMENDED April 2, 2015 with an Effective Date of May 1, 2015 
Amended September 2, 2021 with an Effective Date of September 3, 2021 

Amended April 6, 2025 with an Effective Date of June 1, 2025 
 

 
WHEREAS, pursuant to the Local Powers Act, W.Va. Code ' 7-20-1 et seq., counties in 

West Virginia have been authorized to adopt impact fees to fund capital improvements, including 

law enforcement facilities and equipment, required to accommodate new development projects, 

subject to compliance with the provisions of the Local Powers Act; and 

WHEREAS Jefferson County, West Virginia (the County), has satisfied all of the 

requirements set forth in W.Va. Code ' 7-20-6 as a prerequisite to the imposition of impact fees; 

and 

WHEREAS the Sheriff of Jefferson County is the chief law enforcement officer of the 

County and provides law enforcement services primarily to the residents and businesses of the 

County, and 

WHEREAS the municipalities of Bolivar, Charles Town, Harpers Ferry, Ranson, and 

Shepherdstown each maintain police departments which are funded and staffed by their 

respective municipalities and not by Jefferson County nor by the Sheriff of Jefferson County, and 

WHEREAS  the Jefferson County Commission (the County Commission) retained 

TischlerBise, Inc. (the Consultants)  to analyze and assess growth and development projections 
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for the County to determine the additional demand anticipated to be placed on the County for law 

enforcement support buildings, vehicles and equipment; and 

WHEREAS the Consultants additionally reviewed the existing demand for law 

enforcement facilities, vehicles, and equipment; the existing law enforcement facilities, vehicles, 

and equipment available to meet that demand; and the method of financing the existing law 

enforcement component of the Sheriff’s Department; and 

WHEREAS the County has adopted the methodology used by the consultant for the 

purpose of conducting updates to the law enforcement impact fee, and [amended by the County Commission, 

March 13, 2008] 

WHEREAS the County has reviewed the existing level of service standards; and [Amended 

by the County Commission, March 13, 2008] 

WHEREAS the County has relied upon the actual costs of recent law enforcement 

facilities, vehicle acquisition, and equipment for a determination of the costs of law enforcement 

facilities, vehicles, and equipment; and [Amended by the County Commission, March 13, 2008] 

WHEREAS the law enforcement impact fee will be imposed on new residential 

development and non-residential development in the unincorporated portions of the County; and 

WHEREAS the County has reviewed and relied upon the County Comprehensive Plan, 

and the County's six-year Capital Improvements Program; and [Amended by the County Commission, March 13, 

2008] 

WHEREAS at the initial adoption of this ordinance, the population and new residential 

development projections for the County indicate: (1) that the population of the County will 

increase from approximately 44,184 persons in the year 2004 to approximately 71,820 persons in 

the year 2022; and by an additional 6,395 persons in the unincorporated areas between 2024 and 
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2034; and (2) that housing units will increase from approximately 19,486 in the year 2004 to 

approximately 27,837 in the year 2022; and housing units will increase 2,584 between 2024 and 

2034; and (3) that non-residential vehicle trips will increase approximately 6,795 trips per day 

between 2024 and 2034; and  

WHEREAS the types of facilities and associated costs that are included in this impact fee 

cover land acquisition and construction for law enforcement facilities; and the acquisition of law 

enforcement vehicles and related support equipment; and 

WHEREAS the law enforcement impact fee calculation methodology may include is an 

incremental expansion methodology, and/or a plan-based methodology, and/or a cost recovery 

methodology, as described in the Impact Fees Report for Jefferson County, West Virginia 

(prepared by TischlerBise, formerly Tischler & Associates, Inc., June 11, 2003, updated by 

Tischler & Associates, Inc on December 8th, 2004 and updated again by the County in December 

of 2007; and updated April 2, 2015; and updated July 16, 2021; and updated December 5, 2024) 

with costs fairly and rationally distributed to residential development; and [Amended by the County 

Commission, March 13, 2008] 

WHEREAS, in calculating the appropriate impact fee to be imposed on new residential 

development and non-residential development, the Consultants (and subsequently the County) 

assumed that the existing level of service standards would be maintained in the future and that 

the cost of the construction of new law enforcement facilities and the acquisition of new law 

enforcement vehicles and support equipment would be paid for entirely by the law enforcement 

impact fees (in other words that new growth will pay to maintain the existing level of service 

standard); and  [Amended by the County Commission, March 13, 2008] 
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WHEREAS the County has prepared an Impact Fees Report (updated in December of 

2007, and updated April 2, 2015, and July 16, 2021; and updated December 5, 2024) including 

the law enforcement impact fee assumptions, population projections, residential development 

projections, capital improvements and impact fee calculations; which Report has been submitted 

to and reviewed by County staff and officials; and [Amended by the County Commission Amended April 6, 2025] 

WHEREAS the Impact Fees Report has been presented to and reviewed by the County 

Commission, which has determined: (1) that the law enforcement impact fee is necessary to 

offset the costs associated with meeting the demand of law enforcement, pursuant to the 

development projections; (2) that the law enforcement impact fee bears a reasonable relationship 

to the burden imposed upon the County to provide law enforcement services to new residents and 

non-residential development, and provides a benefit to such new residents reasonably related to 

the law enforcement impact fee, per dwelling unit, by type for residential development; and to 

non-residential development reasonably related to the law enforcement impact fee by type and 

size, for non-residential development; (3) that an essential nexus exists between the projected 

new residential development and the need for additional law enforcement facilities, vehicles, and 

support equipment to be funded via the law enforcement impact fee; and that an essential nexus 

exists between the projected new non-residential development and the need for additional law 

enforcement facilities, vehicles, and support equipment to be funded via the law enforcement 

impact fee; and (4) that the amount of law enforcement impact fee is proportional to the pro rata 

share of the additional law enforcement facilities, vehicles, and support equipment needed to 

provide adequate law enforcement services to new residential development and non-residential 
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development, while maintaining not less than the existing level of service (LOS) standard 

currently provided to County residents; and 

WHEREAS the County Commission has adopted an Impact Fees Procedures Ordinance 

setting forth the procedures for the imposition and collection of impact fees; and  

WHEREAS the County Commission has conducted a public hearing on the proposed law 

enforcement impact fee; and 

WHEREAS the initial law enforcement impact fee adopted pursuant to this Ordinance 

shall be effective on January 20, 2005 with amendments to take effect on April 1st, 2008; with fee 

schedule amendments to take effect on May 1, 2015; and with fee schedule amendments to take 

effect on September 3, 2021; and amended April 6, 2025 with an effective date of June 1, 2025. 

[Amended by the County Commission April 6, 2025] 

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the County Commission 

of Jefferson County, West Virginia, that: 

SECTION 1. RULES OF CONSTRUCTION 

(1) Unless otherwise defined within this ordinance, the words used have the meanings 

given to them in the Impact Fee Procedures Ordinance for Jefferson County. 

SECTION 2. ADOPTION OF LAW ENFORCEMENT IMPACT FEE. 

(1) The applicable development/service area (the Service Area) for imposition of a 

Law Enforcement Impact Fee is the entire County, exempting all incorporated Municipalities 

which maintain separate and independent law enforcement services. Provided that each 

municipality continue to maintain and provide its citizens with a law enforcement service and 

that in the event a municipality within Jefferson County should abandon its law enforcement 
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service and request that Jefferson County provide law enforcement service for that municipality 

then Jefferson County may act to impose this ordinance within the municipality’s boundaries. 

(2) All new residential dwelling units and all new commercial development, 

including increases in existing commercial floor area and/or changes in commercial use within 

the Service Area shall be subject to the payment of a Law Enforcement Impact Fee payable at the 

time of issuance of a building permit by the County or a Municipality, as applicable, pursuant to 

this Section and the Impact Fee Procedures Ordinance, as follows: 

Residential Development  Impact Fee per Dwelling Unit 
Single Family    $394 
Town home   $394 
Duplex  $394 
Multi-family   $278 

 

Commercial Development Nonresidential Fees per 1,000 Square Feet 
Light Industrial $119 
Business Park $303 
Manufacturing $116 
Warehousing $42 
Commercial/Shopping Center $595 
Office/Institutional $264 
Hotel (per room) $82 
Nursing Home (per bed) $74 

 
[Amended by the County Commission, March 13, 2008; Amended by the County Commission, April 2, 2015 to 70% of the February 19, 2015 
calculated fee amount; Amended September 2, 2021 with an effective date of September 3, 2021); and amended April 6, 2025 with an effective 
date of June 1, 2025] 

 
 (3) On April 1, 2005, and on April 1st of each year thereafter in which the Law 

Enforcement Impact Fee is in effect, the amount of the development impact fee, per dwelling unit 

or per 1,000 square feet gross usable non-residential floor area, shall be adjusted pursuant to the 

Annual Review process as set forth in Section 6 of the Impact Fee Procedures Ordinance.  

(4) The County Commission may elect to retain the existing Law Enforcement Impact 

Fee or waive the adjustment for any given fiscal year, or years. 
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SECTION 3. SEPARABILITY. 

(1) If any section, subsection, sentence, clause, phrase or portion of this Ordinance is, 

for any reason, held invalid or unconstitutional by any court of competent jurisdiction, such 

section, subsection, sentence, clause, phrase or portion of this Ordinance shall be deemed to be a 

separate, distinct and independent provision and such holding shall not affect the validity of the 

remaining provisions of this Ordinance nor impair or nullify the remainder of this Ordinance 

which shall continue in full force and effect. 

(2) If the application of any provision of this Ordinance to any new development is 

declared to be invalid by a decision of any court of competent jurisdiction, the intent of the 

County Commissioners is that such decision shall be limited only to the specific new 

development expressly involved in the controversy, action or proceeding in which such decision 

of invalidity was rendered.  Such decision shall not affect, impair, or nullify this Ordinance as a 

whole or the application of any provision of this Ordinance to any other new development. 

SECTION 4. EFFECTIVE DATE; ELECTION. 

(1) This amended Ordinance shall be effective on June 1, 2025. 

   (2) In the event that, within forty-five days after the effective date of this Ordinance, 

fifteen percent (15%) of the qualified voters of the County file with the County Commission a 

petition, duly signed by them in their own handwriting, the fee or levy protested may not become 

effective until it is ratified by a majority of the legal votes cast thereon by the qualified voters of 

the County at any primary, general or special election as the County Commission directs.  Voting 

thereon may not take place until after notice of the subcommission of the fee or levy on the ballot 
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has been given by publication of class II legal advertisement and publication area shall be the 

County. 

The undersigned hereby certifies that this Ordinance was approved and adopted by the 
Jefferson County Commission on the 20th of January, 2005 and amended on March 13, 2008 and 
April 2, 2015, and September 2, 2021, and April 6, 2025 with an effective date of June 1, 2025. 
 
 

JEFFERSON COUNTY COMMISSION 
ATTEST: 
 
  By: 
County Clerk  Pasha Majdi 

County Commission President 
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ORDINANCE NO. 2005-2 
 
 

AN ORDINANCE PROVIDING FOR THE IMPOSITION OF A PUBLIC 
PARKS AND RECREATION IMPACT FEE ON ALL NEW 

RESIDENTIAL DEVELOPMENT; AND PROVIDING FOR AN 
EFFECTIVE DATE OF May 12th, 2005. 

 
AMENDED March 13, 2008 with an Effective Date of April 1, 2008 

AMENDED April 2, 2015 with an Effective Date of May 1, 2015 
Amended September 2, 2021 with an Effective Date of September 3, 2021 

Amended April 6, 2025 with an Effective Date of June 1, 2025 
 
 

WHEREAS, pursuant to the Local Powers Act, W.Va. Code ' 7-20-1 et seq., counties in 

West Virginia have been authorized to adopt impact fees to fund capital improvements, including 

public parks and recreation facilities, required to accommodate new development projects, 

subject to compliance with the provisions of the Local Powers Act; and 

WHEREAS Jefferson County, West Virginia (the County), has satisfied all of the 

requirements set forth in W.Va. Code ' 7-20-6 as a prerequisite to the imposition of impact fees; 

and 

WHEREAS the Parks & Recreation board of Jefferson County provide essential parks 

and recreation services to all residents of the County, and 

WHEREAS parks and recreation services are defined by §7-20-3(b) as a County Service, 

and 

WHEREAS  the Jefferson County Commission (the County Commission) retained 

TischlerBise, Inc., formerly Tischler & Associates, Inc., (the Consultants)  to analyze and assess 

growth and development projections for the County to determine the additional demand  

anticipated to be placed on the County for park land and recreation improvements and related 

equipment; and 
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WHEREAS the Consultants additionally reviewed the existing demand for public parks 

and recreation and associated land, improvements, and equipment, the existing parks and 

recreation system available to meet that demand; and the method of financing the existing public 

parks and recreation facilities; and 

WHEREAS the County has adopted the methodology used by the consultant for the 

purpose of conducting updates to the parks and recreation impact fee, and [amended by the County 

Commission, March 13, 2008] 

WHEREAS the County has reviewed the existing level of service standards; and [amended by 

the County Commission, March 13, 2008] 

WHEREAS the County has relied upon the actual costs of recent parks and recreation 

projects for a determination of the costs of park land and recreation related improvements and 

equipment; and [amended by the County Commission, March 13, 2008] 

WHEREAS the parks and recreation impact fee will be imposed only on new residential 

development in the County; and 

WHEREAS the County has reviewed and relied upon the County Comprehensive Plan 

and the County's six-year Capital Improvements Program; and [amended by the County Commission, September 2, 

2021] 

WHEREAS at the initial adoption of this ordinance, the population and new residential 

development projections for the County indicate: (1) that the population of the County will 

increase from approximately 44,184 persons in the year 2004 to approximately 71,820 persons in 

the year 2022; and by an additional 12,040 persons in the entire county between 2024 and 2034;  

 and (2) that housing units will increase from approximately 19,486 in the year 2004 to 
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approximately 27,837 in the year 2022; and housing units will increase 2,584 between 2024 and 

2034; and 

WHEREAS the types of facilities and associated costs that are included in this impact fee 

cover land acquisition for park land and for the construction or acquisition of recreation related 

improvements and equipment; and 

WHEREAS the parks and recreation impact fee calculation methodology is an 

incremental expansion methodology, and/or plan-based methodology, and/or cost recovery 

methodology, as described in the Park and Recreation Impact Fee Report for Jefferson County, 

West Virginia (prepared by Tischler & Associates, Inc., June 11, 2003, updated for Parks and 

Recreation on October 5th, 2004, subsequently updated by County Staff on April 20th, 2005 and 

again in December of 2007, and updated April 2, 2015,  and September 2, 2021; and updated 

December 5, 2024) with all costs attributable 100% to residential development, and excluding 

non-residential development; and [amended by the County Commission September 2, 2021] 

WHEREAS, in calculating the appropriate impact fee to be imposed on new residential 

development, the County assumed that the existing level of service standards would be 

maintained in the future and that the acquisition of new park land and the cost of the construction 

of new recreation facilities and to serve the demand imposed by new growth would be paid for 

entirely by the parks and recreation impact fees; and [amended by the County Commission, March 13, 2008] 

WHEREAS the net capital costs for park land, improvements, vehicles, equipment and 

constant cost have been calculated and are reported in the Parks & Recreation Impact Fee Study, 

dated July 16, 2021, and serve as the basis for the maximum supportable impact fee for Parks & 

Recreation, and [amended by the County Commission September 2, 2021] 
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WHEREAS the County has prepared an Impact Fees Report (dated July 16, 2021) 

including the park and recreation impact fee assumptions, population and residential 

development projections, capital improvements and impact fee calculations, which Report has 

been submitted to and reviewed by County staff and officials; and [amended by the County Commission 

September 2, 2021] 

WHEREAS the County Parks are generally large and generally offer facilities and 

services not offered by any municipality and therefore represent a regional park system; and 

WHEREAS it is reasonable to assume that all residents of Jefferson County, including the 

residents of each of the incorporated municipalities use the parks and recreational facilities which 

are supported and maintained by Jefferson County, and 

WHEREAS the County did not incorporate any park land or park facilities owned by any 

municipality or private concern into the impact fee calculation and therefore the Parks and 

Recreation impact fee is only calculated with the consideration, and for the benefit, of the County 

park system, and therefore this fee does not preclude any municipality from levying proffers or 

other fees to benefit their local park and recreation services; and  

WHEREAS the Impact Fees Report has been presented to and reviewed by the County 

Commission, which has determined: (1) that the parks and recreation impact fee is necessary to 

offset the costs associated with meeting the demand for future parks and recreational facilities, 

pursuant to the development projections; (2) that the parks and recreation impact fee bears a 

reasonable relationship to the burden imposed upon the County to provide new park and 

recreation facilities to new residents, and provides a benefit to such new residents reasonably 

related to parks and recreation impact fee, per dwelling unit, by type; (3) that an essential nexus 

exists between the projected new residential development and the need for additional park land 
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and recreation facilities to be funded via the parks and recreation impact fee; and (4) that the 

amount of the parks and recreation impact fee is roughly proportional to the pro rata share of the 

additional park land and recreational facilities needed to provide adequate recreational 

opportunities to new residential development, while maintaining not less than the existing level 

of service (LOS) standard currently provided to County residents; and 

WHEREAS the County Commission has adopted an Impact Fees Procedures Ordinance 

setting forth the procedures for the imposition and collection of impact fees; and  

WHEREAS the County Commission has conducted a public hearing on the proposed 

parks and recreation impact fee; and 

WHEREAS the parks and recreation impact fee adopted pursuant to this Ordinance shall 

be effective on May 12th, 2005 with amendments to take effect on April 1st, 2008; with fee 

schedule amendments to take effect on May 1, 2015; and with fee schedule adjustments to take 

effect on September 3, 2021; and amended April 6, 2025 with an effective date of June 1, 2025. 

[amended by the County Commission September 2, 2021]. 

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the County Commission 

of Jefferson County, West Virginia, that: 

SECTION 1. RULES OF CONSTRUCTION 

 (1) Unless otherwise defined within this Ordinance, the words used have the 

meanings given to them in the Impact Fee Procedures Ordinance for Jefferson County. 

SECTION 2. ADOPTION OF A PARKS and RECREATION IMPACT FEE. 

 (1) The applicable development/service area (the Service Area) for imposition of a 

Parks and Recreation Impact Fee is the entire County, including all incorporated Municipalities. 
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 (2) All new dwelling units in the Service Area shall be subject to the payment of a 

Parks and Recreation Impact Fee payable at the time of issuance of a building permit by the 

County or a Municipality, as applicable, pursuant to this Section and the Impact Fee Procedures 

Ordinance, as follows: 

Residential Development Impact Fee Per Dwelling Unit 
Single Family Detached, 
   including mobile homes 

$1,179 

Townhouse $1,179 
Duplex $1,179 
Multi-family unit $832 

 
[amended by the County Commission, March 13, 2008; amended by the County Commission, April 2, 2015 to 70% of the February 19, 2015 
calculated amount; Amended September 2, 2021 with an effective date of September 3, 2021); Amended April 6, 2025 with an effective date of 
June 1, 2025] 

  

 (3) On April 1, 2006, and on April 1st of each year thereafter in which the Parks and 

Recreation Impact Fee is in effect, the amount of the development impact fee, per dwelling unit, 

shall be adjusted pursuant to the Annual Review process as set forth in Section 6 of the Impact 

Fee Procedures Ordinance.  

 (4) Nothing herein shall prevent the County Commission from electing to retain the 

existing Parks and Recreation Impact Fee or from electing to waive the adjustment for any given 

fiscal year, or years. 

 (5) Nothing in this ordinance shall prevent any municipality from establishing or 

maintaining a municipal Park & Recreation system using municipal funds. In the event a 

municipality does establish and/or maintain municipal-owned parks, then that municipality may 

submit evidence to the Impact Fee Coordinator indicating that the Park & Recreation fee as set 

forth in Section 2 (2), above, is not appropriate for that municipality. Based upon evidence that 

the municipality is providing all or a portion of the types of facilities for which the park and 
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recreation impact fees are imposed, the County Commission may eliminate or adjust the fee for 

that municipality. Such adjustment or elimination of the Parks & Recreation Impact Fee shall be 

in accordance with §7-20-1 et seq of the West Virginia Code. 

 

SECTION 3. LIBERAL CONSTRUCTION. 

 The provisions of this Ordinance shall be liberally construed to effectively carry out its 

purposes in the interest of further promoting and protecting the public health, safety and welfare. 

SECTION 4. SEPARABILITY. 

 (1) If any section, subsection, sentence, clause, phrase or portion of this Ordinance is, 

for any reason, held invalid or unconstitutional by any court of competent jurisdiction, such 

section, subsection, sentence, clause, phrase or portion of this Ordinance shall be deemed to be a 

separate, distinct and independent provision and such holding shall not affect the validity of the 

remaining provisions of this Ordinance nor impair or nullify the remainder of this Ordinance 

which shall continue in full force and effect. 

 (2) If the application of any provision of this Ordinance to any new development is 

declared to be invalid by a decision of any court of competent jurisdiction, the intent of the 

County Commissioners is that such decision shall be limited only to the specific new 

development expressly involved in the controversy, action or proceeding in which such decision 

of invalidity was rendered.  Such decision shall not affect, impair, or nullify this Ordinance as a 

whole or the application of any provision of this Ordinance to any other new development. 

SECTION 5. EFFECTIVE DATE; ELECTION. 

 (1) This amended Ordinance shall be effective on June 1, 2025. 
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  (2) In the event that, within forty-five days after the effective date of this Ordinance, 

fifteen percent (15%) of the qualified voters of the County file with the County Commission a 

petition, duly signed by them in their own handwriting, the fee or levy protested may not become 

effective until it is ratified by a majority of the legal votes cast thereon by the qualified voters of 

the County at any primary, general or special election as the County Commission directs.  Voting 

thereon may not take place until after notice of the subcommission of the fee or levy on the ballot 

has been given by publication of class II legal advertisement and publication area shall be the 

County. 

 The undersigned hereby certifies that this Ordinance was initially approved and adopted 

by the Jefferson County Commission on the 12th day of May, 2005 and amended on March 13, 

2008 and April 2, 2015, and September 2, 2021; and amended April 6, 2025 with an effective 

date of June 1, 2025. 

 
JEFFERSON COUNTY COMMISSION 
 

ATTEST: 
 
  By: 
County Clerk  Pasha Majdi 

County Commission President 
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ORDINANCE NO. 2003-3 
 
 

AN ORDINANCE PROVIDING FOR THE IMPOSITION OF A PUBLIC 
SCHOOL IMPACT FEE ON ALL NEW RESIDENTIAL 

DEVELOPMENT; AND PROVIDING FOR AN EFFECTIVE DATE OF 
NOVEMBER 24, 2003. 

 
AMENDED March 16, 2006 with an Effective Date of April 1, 2006 

AMENDED April 2, 2015 with an Effective Date of May 1, 2015 
Amended September 2, 2021 with an Effective Date of September 3, 2021 

Amended April 6, 2025 with an Effective Date of June 1, 2025 
 

 
WHEREAS, pursuant to the Local Powers Act, W.Va. Code ' 7-20-1 et seq., counties in 

West Virginia have been authorized to adopt impact fees to fund capital improvements, including 

public primary and secondary school facilities, required to accommodate new development 

projects, subject to compliance with the provisions of the Local Powers Act; and 

WHEREAS Jefferson County, West Virginia (the County), has satisfied all of the 

requirements set forth in W.Va. Code ' 7-20-6 as a prerequisite to the imposition of impact fees; 

and 

WHEREAS  the Jefferson County Commission (the County Commission) retained 

TischlerBise, Inc, (the Consultants)  to analyze and assess growth and development projections 

for the County to determine the additional demand  anticipated to be placed on the County for 

public schools and Board of Education support buildings, vehicles and equipment; and 

WHEREAS the Consultants additionally reviewed the existing demand for public schools 

and education related support buildings and equipment; the existing public school system 

available to meet that demand; and the method of financing the existing public school system; 

and 
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WHEREAS the County has adopted the methodology used by the consultant for the 

purpose of conducting updates to the school impact fee; and [amended by an Act of the County Commission, March 

16th, 2006] 

WHEREAS the County has reviewed the existing level of service standards; and [amended by 

an Act of the County Commission, March 16th, 2006] 

WHEREAS the County has relied upon the actual costs of recent school projects for a 

determination of the costs of public schools and education related support buildings; and [amended 

by an Act of the County Commission, March 16th, 2006] 

WHEREAS the public school impact fee will be imposed only on new residential 

development in the County; and 

WHEREAS the County has reviewed and relied upon the County Comprehensive Plan 

and the County's six-year Capital Improvements Program; and [Amended by Act of the County Commission 

September 2, 2021] 

WHEREAS at the initial adoption of this ordinance, the population and new residential 

development projections for the County indicate: (1) that the population of the County will 

increase from approximately 44,367 persons in the year 2002 to approximately 71,820 persons in 

the year 2022; and by an additional 12,040 persons in the entire county between 2024 and 2034; 

and (2) that housing units will increase from approximately 18,558 in the year 2002 to 

approximately 27,837 in the year 2022; and housing units will increase 2,584 between 2024 and 

2034; and 

WHEREAS the types of facilities and associated costs that are included in this impact fee 

cover land acquisition for school buildings and education related support buildings; construction 

of schools and other buildings; construction of relocatable classrooms; and construction of 

certain indoor and outdoor equipment; and 
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WHEREAS the public school impact fee calculation methodology is an incremental 

expansion methodology, and/or plan-based, and/or cost recovery methodologies as described in 

the Impact Fees Report for Jefferson County, West Virginia (prepared by Tischler & Associates, 

Inc., June 11, 2003, and subsequently updated by the County in January of 2006; and April 2, 

2015; and updated July 16, 2021 and updated December 5, 2024) with all costs attributable 100% 

to residential development, and excluding non-residential development; and [amended by an Act of the 

County Commission September 2, 2021] 

WHEREAS, in calculating the appropriate impact fee to be imposed on new residential 

development, the County assumed that the existing level of service standards would be 

maintained in the future and that the cost of the construction of new public elementary and 

secondary schools to serve the demand imposed by new growth would be paid for entirely by the 

Jefferson County Board of Education through funding sources available to them other than public 

school impact fees; and [amended by an Act of the County Commission September 2, 2021]  

WHEREAS at the initial adoption of this ordinance, the replacement cost for Board of 

Education support buildings is $465 per student, and the replacement cost of Board of Education 

equipment is $933 per student; and 

WHEREAS at the initial adoption of this ordinance, the net capital cost per student for 

new schools, including land and facilities, is $19,640 per student for elementary schools, $19,424 

per student for middle schools, and $21,946 per student for high schools; and [amended by an Act of the 

County Commission, September 2, 2021] 

WHEREAS at the initial adoption of this ordinance, the County has determined that 

residents are entitled to a credit of $214 per single family home, $162 per townhouse, and $120 

120



 Page 4 Ordinance 2003-1 School Impact Fee 

per multi-family unit for future real payments of that portion of real property taxes which pays 

for principal payments on public school bonds; and [amended by an Act of the County Commission, September 2, 2021] 

WHEREAS the County has prepared an Impact Fees Report (February 7, 2006, and 

updated April 2, 2015, and updated July 16, 2021 and updated December 5, 2024) including the 

public school impact fee assumptions, population and residential development projections, 

capital improvements and impact fee calculations, which Report has been reviewed by County 

staff and officials; and [amended by an Act of the County Commission, September 2, 2021] 

WHEREAS the Impact Fees Report has been presented to and reviewed by the County 

Commission, which has determined:  (1) that the public school impact fee is no longer necessary 

to offset the costs associated with meeting the demand for future public schools and education 

related support buildings, pursuant to a decline in school enrollment in recent years; (2) that even 

though the public school impact fee bears a reasonable relationship to the burden imposed upon 

the County to provide new public schools and education related support buildings to new 

residents, declining school enrollment in recent years decreases the demand for additional school 

facilities capacity; (3) that while, an essential nexus exists between the projected new residential 

development and the need for additional public schools and education related support buildings, 

that funding them via the public school impact fee is not necessary at this time; and (4) that the 

existing level of service (LOS) standard currently provided to County residents can be 

maintained via traditional funding sources (i.e., property taxes, school bond levies, School 

Building Authority funding, etc.) available to the Jefferson County School Board other than 

public school impact fees; and 
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WHEREAS the County Commission has adopted an Impact Fees Procedures Ordinance 

setting forth the procedures for the imposition and collection of impact fees; and  

WHEREAS the County Commission has conducted a public hearing on the proposed 

public school impact fee; and 

WHEREAS the public school impact fee adopted pursuant to this Ordinance shall be 

effective on November 24, 2003 with amendments to take effect on April 1, 2006, and April 2, 

2015, and September 2, 2021; with fee schedule amendments to take effect on September 3, 

2021; and amended April 6, 2025 with an effective date of June 1, 2025 [amended by the County Commission 

April 6, 2025]. 

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the County Commission 

of Jefferson County, West Virginia, that: 

SECTION 1. ADOPTION OF PUBLIC SCHOOL IMPACT FEE. 

(1)   The applicable development/service area (the Service Area) for imposition of a 

Public School Impact Fee is the entire County, including all incorporated Municipalities. 

(2)  All new dwelling units in the Service Area shall be subject to the payment of a 

Public School Impact Fee payable at the time of issuance of a building permit by the County or a 

Municipality, as applicable, pursuant to this Section and the Impact Fee Procedures Ordinance, as 

follows: 
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Residential Development  Impact Fee Per Dwelling Unit 
 

Single Family Detached,   $6,772.00 
   including mobile homes 
Townhouse/Duplex    $6,772.00 
Multi-family unit    $1,198.00 

 
 [Amended by an Act of the County Commission on October 20th, 2005 and with an effective date of December 1st, 2005; Amended by 

an Act of the County Commission on March 16th, 2006 and with an effective date of April 1st, 2006; Amended by an Act of the County 

Commission on April 2nd, 2015 and with an effective date of May 1st, 2015 to 70% of the February 10, 2015 calculated fee amount; Amended 

September 2, 2021 with an effective date of September 3, 2021); amended April 6, 2025 with an effective date of June 1, 2025] 

(3) On April 1, 2004, and on April 1st of each year thereafter in which the Public 

School Impact Fee is in effect, the amount of the development impact fee, per dwelling unit, shall 

be adjusted pursuant to the Annual Review process as set forth in Section 6 of the Impact Fee 

Procedures Ordinance.  

(4) Nothing herein shall prevent the County Commission from electing to retain the 

existing Public School Impact Fee or from electing to waive the adjustment for any given fiscal 

year, or years. 

SECTION 2. LIBERAL CONSTRUCTION. 

The provisions of this Ordinance shall be liberally construed to effectively carry out its 

purposes in the interest of further promoting and protecting the public health, safety and welfare. 
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SECTION 3. SEPARABILITY. 

(1) If any section, subsection, sentence, clause, phrase or portion of this Ordinance is, 

for any reason, held invalid or unconstitutional by any court of competent jurisdiction, such 

section, subsection, sentence, clause, phrase or portion of this Ordinance shall be deemed to be a 

separate, distinct and independent provision and such holding shall not affect the validity of the 

remaining provisions of this Ordinance nor impair or nullify the remainder of this Ordinance 

which shall continue in full force and effect. 

(2) If the application of any provision of this Ordinance to any new development is 

declared to be invalid by a decision of any court of competent jurisdiction, the intent of the 

County Commissioners is that such decision shall be limited only to the specific new 

development expressly involved in the controversy, action or proceeding in which such decision 

of invalidity was rendered.  Such decision shall not affect, impair, or nullify this Ordinance as a 

whole or the application of any provision of this Ordinance to any other new development. 

SECTION 4. EFFECTIVE DATE; ELECTION. 

(1) This Ordinance shall be effective on June 1, 2025. 

   (2) In the event that, within forty-five days after the effective date of this Ordinance, 

fifteen percent (15%) of the qualified voters of the County file with the County Commission a 

petition, duly signed by them in their own handwriting, the fee or levy protested may not become 

effective until it is ratified by a majority of the legal votes cast thereon by the qualified voters of 

the County at any primary, general or special election as the County Commission directs.  Voting 

thereon may not take place until after notice of the subcommission of the fee or levy on the ballot 

has been given by publication of class II legal advertisement and publication area shall be the 

County. 
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The undersigned hereby certifies that this Ordinance was approved and adopted by the 
Jefferson County Commission on the 24th day of November, 2003. This ordinance was 
subsequently amended by an Act of the County Commission on October 20th, 2005 and again on 
March 16th, 2006; and amended on April 2, 2015; and amended on September 2, 2021; and 
amended on April 6, 2025. 

 
 

JEFFERSON COUNTY COMMISSION 
ATTEST: 
 
   
County Clerk  Pasha Majdi 

County Commission President 
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ORDINANCE NO. 2005-3 
 
 

AN ORDINANCE PROVIDING FOR THE IMPOSITION OF AN  
EMERGENCY MEDICAL SERVICES (EMS) IMPACT FEE ON ALL 
NEW RESIDENTIAL DEVELOPMENT AND NON-RESIDENTIAL 

DEVELOPMENT; AND PROVIDING FOR AN EFFECTIVE DATE OF 
May 12th, 2005 

 
AMENDED March 13, 2008 with an Effective Date of April 1, 2008 

AMENDED April 2, 2015 with an Effective Date of May 1, 2015 
Amended September 2, 2021 with an Effective Date of September 3, 2021 

Amended April 6, 2025 with an Effective Date of June 1, 2025 
 

 
WHEREAS, pursuant to the Local Powers Act, W.Va. Code ' 7-20-1 et seq., counties in 

West Virginia have been authorized to adopt impact fees to fund capital improvements, including 

emergency medical services (EMS) facilities and equipment, required to accommodate new 

development projects, subject to compliance with the provisions of the Local Powers Act; and 

WHEREAS Jefferson County, West Virginia (the County), has satisfied all of the 

requirements set forth in W.Va. Code ' 7-20-6 as an initial prerequisite to the imposition of 

impact fees; and 

WHEREAS the Ambulance Authority of Jefferson County provide essential emergency 

services to all residents and businesses of the County, and 

WHEREAS ambulance service are defined by §7-20-3(b) as a County Service, and 

WHEREAS the municipalities of Bolivar, Charles Town, Harpers Ferry, Ranson, and 

Shepherdstown each lack specific municipal emergency medical services and rely upon the 

services of the Ambulance Authority of Jefferson County, and 

WHEREAS  the Jefferson County Commission (the County Commission) retained 

TischlerBise, Inc. (the Consultants)  to analyze and assess growth and development projections 
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Jefferson County, West Virginia 
EMS Impact Fee Ordinance – Adopted   5/12/2005 – Amended 4/06/2025 
 

 
EMS Impact Fee Ordinance /2 

for the County to determine the additional demand anticipated to be placed on the County for 

EMS support buildings, vehicles and equipment; and 

WHEREAS the Consultants additionally reviewed the existing demand for EMS 

facilities, vehicles, and equipment; the existing EMS facilities, vehicles, and equipment available 

to meet that demand; and the method of financing the existing EMS services; and 

WHEREAS the County has adopted the methodology used by the consultant for the 

purpose of conducting updates to the EMS impact fee, and 

WHEREAS the County has reviewed the existing level of service standards; and 

WHEREAS the County has relied upon the actual costs of recent EMS facilities, vehicle 

acquisition, and equipment for a determination of the costs of EMS facilities, vehicles, and 

equipment; and 

WHEREAS the EMS impact fee will be imposed only on new residential development 

and non-residential development in the County; and 

WHEREAS the County has reviewed and relied upon the County Comprehensive Plan, 

and the County's six-year Capital Improvements Program; and [amended by the County Commission September 2, 

2021] 

WHEREAS at the initial adoption of this ordinance, the population and new residential 

development projections for the County indicate: (1) that the population of the County will 

increase from approximately 44,184 persons in the year 2004 to approximately 71,820 persons in 

the year 2022; and by an additional 12,040 persons in the entire county between 2024 and 2034; 

and (2) that housing units will increase from approximately 19,486 in the year 2004 to 
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approximately 27,837 in the year 2022; and housing units will increase 2,584 between 2024 and 

2034; and (3) that non-residential vehicle trips will increase approximately 12,149 trips per day 

between 2024 and 2034; and  

WHEREAS the types of facilities and associated costs that are included in this impact fee 

cover land acquisition and construction for  EMS facilities; and the acquisition of  EMS vehicles 

and related support equipment; and 

WHEREAS the EMS impact fee calculation methodology may include incremental 

expansion methodology, and/or a plan-based methodology, and/or a cost recovery methodology,  

, as described in the Impact Fees Report for Jefferson County, West Virginia (prepared by 

TischlerBise, formerly Tischler & Associates, Inc., June 11, 2003, updated on April 8th, 2005, 

and updated by the County in December 2007; and updated April 2, 2015; and July 16, 2021; and 

updated December 5, 2024) with costs fairly and rationally distributed between residential and 

non-residential development; and [amended by the County Commission April 6, 2025] 

WHEREAS, in calculating the appropriate impact fee to be imposed on new residential 

development and non-residential development, the County assumed that the existing level of 

service standards would be maintained in the future and that the cost of the construction of EMS 

facilities and the acquisition of new EMS vehicles and support equipment would be paid for 

entirely by the EMS impact fees; and [amended by the County Commission, March 13, 2008] 

WHEREAS the County has prepared an Impact Fees Report (December 2007, and 

updated April 2, 2015, and July 16 2021; updated December 5, 2024) including the EMS impact 

fee assumptions, population projections, residential development projections, capital 
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improvements and impact fee calculations; which Report has been submitted to and reviewed by 

County staff and officials; and [amended by the County Commission April 6, 2025] 

WHEREAS the Impact Fees Report has been presented to and reviewed by the County 

Commission, which has determined: (1) that the EMS impact fee is necessary to offset the costs 

associated with meeting the demand of EMS emergency services, pursuant to the development 

projections; (2) that the EMS impact fee bears a reasonable relationship to the burden imposed 

upon the County to provide EMS emergency services to new residents and non-residential 

development, and provides a benefit to such new residents reasonably related to the EMS impact 

fee, per dwelling unit, by type for residential development; and to non-residential development 

reasonably related to the law enforcement impact fee by type and size, for non-residential 

development;  (3) that an essential nexus exists between the projected new residential 

development and the need for additional EMS facilities, vehicles, and support equipment to be 

funded via the EMS impact fee; and that an essential nexus exists between the projected new 

non-residential development and the need for additional law enforcement facilities, vehicles, and 

support equipment to be funded via the EMS impact fee; and (4) that the amount of the EMS 

impact fee is roughly proportional to the pro rata share of the additional EMS facilities, vehicles, 

and support equipment needed to provide adequate EMS emergency services to new residential 

development and non-residential development, while maintaining not less than the existing level 

of service (LOS) standard currently provided to County residents; and 

WHEREAS the County Commission has adopted an Impact Fees Procedures Ordinance 

setting forth the procedures for the imposition and collection of impact fees; and  
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WHEREAS the County Commission has conducted a public hearing on the proposed 

EMS impact fee; and 

WHEREAS the initial EMS impact fee adopted pursuant to this Ordinance shall be 

effective on May 12th, 2005 with amendments to take effect on April 1st, 2008; with fee schedule 

amendments to take effect on May 1, 2015; and with fee schedule amendments to take effect on 

September 3, 2021; and amended April 6, 2025 with an effective date of June 1, 2025 [amended by the 

County Commission September 2, 2021]. 

NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the County Commission 

of Jefferson County, West Virginia, that: 

SECTION 1. RULES OF CONSTRUCTION 

(1) Unless otherwise defined within this ordinance, the words used have the meanings 

given to them in the Impact Fee Procedures Ordinance for Jefferson County. 

SECTION 2. ADOPTION OF EMS IMPACT FEE. 

(1) The applicable development/service area (the Service Area) for imposition of an 

EMS Impact Fee is the entire County, including all incorporated Municipalities. 

(2) All new residential dwelling units and all new commercial development, 

including increases in existing commercial floor area and/or changes in commercial use within 

the Service Area shall be subject to the payment of a EMS Impact Fee payable at the time of 

issuance of a building permit by the County or a Municipality, as applicable, pursuant to this 

Section and the Impact Fee Procedures Ordinance, as follows: 
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Residential Development  Impact Fee per Dwelling Unit 
Single Family   $509 
Town home  $509 
Duplex  $509 
Multi-family  $359 

 
 

Commercial Development Nonresidential Fees per 1,000 Square Feet 
Light Industrial $119 
Business Park $303 
Manufacturing $116 
Warehousing $42 
Commercial/Shopping Center $596 
Office/Institutional $265 
Hotel (per room) $82 
Nursing Home (per bed) $75 

 
[amended by the County Commission, March 13, 2008; amended by the County Commission, April 2, 2015 to 70% of the February 19, 2015 
calculated fee amount; Amended September 2, 2021 with an effective date of September 3, 2021; Amended April 6, 2025 with an effective date of 
June 1, 2025] 
 
 

 (3) On April 1, 2006, and on April 1st of each year thereafter in which the EMS 

Impact Fee is in effect, the amount of the development impact fee, per dwelling unit shall be 

adjusted pursuant to the Annual Review process as set forth in Section 6 of the Impact Fee 

Procedures Ordinance.  

(4) Nothing herein shall prevent the County Commission from electing to retain the 

existing EMS Impact Fee or from electing to waive the adjustment for any given fiscal year, or 

years. 

SECTION 3. LIBERAL CONSTRUCTION. 

The provisions of this Ordinance shall be liberally construed to effectively carry out its 

purposes in the interest of further promoting and protecting the public health, safety and welfare. 
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SECTION 4. SEPARABILITY. 

(1) If any section, subsection, sentence, clause, phrase or portion of this Ordinance is, 

for any reason, held invalid or unconstitutional by any court of competent jurisdiction, such 

section, subsection, sentence, clause, phrase or portion of this Ordinance shall be deemed to be a 

separate, distinct and independent provision and such holding shall not affect the validity of the 

remaining provisions of this Ordinance nor impair or nullify the remainder of this Ordinance 

which shall continue in full force and effect. 

(2) If the application of any provision of this Ordinance to any new development is 

declared to be invalid by a decision of any court of competent jurisdiction, the intent of the 

County Commissioners is that such decision shall be limited only to the specific new 

development expressly involved in the controversy, action or proceeding in which such decision 

of invalidity was rendered.  Such decision shall not affect, impair, or nullify this Ordinance as a 

whole or the application of any provision of this Ordinance to any other new development. 

SECTION 5. EFFECTIVE DATE; ELECTION. 

(1) This amended Ordinance shall be effective on June 1, 2025. 

   (2) In the event that, within forty-five days after the effective date of this Ordinance, 

fifteen percent (15%) of the qualified voters of the County file with the County Commission a 

petition, duly signed by them in their own handwriting, the fee or levy protested may not become 

effective until it is ratified by a majority of the legal votes cast thereon by the qualified voters of 

the County at any primary, general or special election as the County Commission directs. Voting 

thereon may not take place until after notice of the subcommission of the fee or levy on the ballot 
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has been given by publication of class II legal advertisement and publication area shall be the 

County. 

The undersigned hereby certifies that this Ordinance was initially approved and adopted 

by the Jefferson County Commission on the 12th day of May, 2005 and amended on March 13, 

2008 and April 2, 2015, and September 2, 2021; and amended April 6, 2025 with an effective 

date of June 1, 2025. 

 
 

JEFFERSON COUNTY COMMISSION 
ATTEST: 
 
  By: 
County Clerk  Pasha Majdi 

County Commission President 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Jessica James, Chief Human Resource Officer  
 
Department or Organization: Jefferson County Commission  
   
Estimation of amount of time needed for appointment:  15 minutes  
 
Date Requested – 1st Choice:  April 3, 2025  
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 

 Approval of Hire – Custodial Positions (3) – Department of Fleet and Facilities Management  
 Approval of Hire – Summer Planning Intern – Department of Engineering, Planning, and Zoning  
 Approval of Promotion – Chief County Planner Position – Department of Engineering, Planning, and Zoning  
 Approval of Promotions – Supervising Public Safety Dispatcher – Department of Emergency Communications  
 Approval of Employee Increase – Department of Emergency Communications  

 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

1. Staff has identified three candidates for the positions of custodian within the Department of Fleet and Facilities 
Management. These positions were approved as the result of the termination of a previously outsourced cleaning 
contract, staff is seeking approval to hire.  
 

2. Staff has identified a candidate for the position Summer Planning Intern. This is a temporary position that will assist the 
Office of Planning and Zoning from approximately May – August 2025, and is seeking approval to hire.  

 
3. Staff has identified a candidate for the position of Chief County Planner within the Department of Engineering, 

Planning, and Zoning and is seeking approval of the promotion. 
 

4. Staff has identified two candidates for the positions of Supervising Public Safety Dispatcher within the Department of 
Emergency Communications and is seeking approval of the promotions.  
 

5. A dispatch employee within the Emergency Communications Center has completed training in all disciplines and is now 
eligible for an hourly rate increase as approved by the JCC on November 2, 2023.  

 
Is this a funding request?        Y/N  NO – See Fiscal Notes   
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Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 

Department of Fleet and Facilities Management 
 

 I move to approve the hire of __________________, _____________________, ____________________ as full-time, Grade 
2, 80-hour Custodians within the Department of Fleet and Facilities Management, at a rate of $35,664 per year, effective  
_____________.  

 
Department of Engineering, Planning, and Zoning 

 
 I move to approve the hire of Jordan Dixon-Gross as Summer Planning Intern for the Department of Engineering, Planning, 

and Zoning at a rate of 17/hr. from approximately May-August, 2025, effective __________.  
 

 I move to approve the promotion of Luke Seigfriend to the Grade 7, full-time, 80-hour exempt position of Chief County 
Planner at a salary of $78,000, effective April 7, 2025.  

 
 

Department of Emergency Communications 
 

 I move to approve the promotions of ___________________ and __________________________ to the Grade 6, full-time 
positions of Supervision Public Safety Dispatcher at an hourly rate of $27.64, effective April 7, 2025.  
 

 I move to approve the salary increase for John Lindstrom from $25.79/hr. to $26.01/hr., for his completion of training in 
police, fire, and EMS dispatching , effective March 16. 2025.  

 
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Hire – Department of Fleets and Facilities Management 

    Three Custodians 
 

 

There is a request to approve the hire of three custodians for the Department of Fleets and Facilities 

Management.  

 

Proposed Salary (35,664 x 3) $106,992/year 

Amount saved by discontinuing vendor clearing contract                             $143,988/year 

 

Savings   $ 36,996/year 

  

 

 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Hire – Department of Engineering Planning and Zoning 

        Summer Intern - Planning 
 

 

There is a request to approve the hire of a Summer Intern for the Department of Engineering 

Planning and Zoning from May to August 2025. 

 

Proposed Salary  $17.00/hour 

 

Amount budgeted for temporary part-time help FY25 $  6,000/year 

 

Amount budgeted for temporary part-time help FY26 $35,962/year 

 

Hours Available 

 FY25 $17/hour     352 hours        $  5,984 

 FY26 $17/hours  2,115 hours      $35,955  

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Promotion – Department of Engineering Planning and Zoning 

      Planner to Grade 7 
 

 

There is a request to approve the promotion of Luke Seigfriend to Grade 7 Chief County Planner 

for the Department of Engineering Planning and Zoning 

 

Proposed Salary  $78,000/year 

Amount budgeted for Chief County Planner position in FY25 $98,902/year 

 

Other deductions 

 

Total savings   $20,902/year 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

 Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: April 3, 2025 

 

Re: Approval of Wage Increase – Department of Emergency Communications   
 

 

There is a request to approve the wage increase in the Department of Emergency Communications 

 

Amount budgeted for the completion of dispatch training Police, Fire, EMS - FY25 $38.20/hour 

 

Wage increase for John Lindstrom in the Dept. of Emergency Communications Effective March 16, 

2025 to a rate of  $26.01/hour 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    David Bound chief financial officer  
 
Department or Organization:  Administration 
   
Estimation of amount of time needed for appointment:  5 min 
 
Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
FY 25 Budget Resolutions for Coal Severance and Internal Operations.  

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
Approve Resolutions for Coal Severance and Internal Departmental budget revisions as approved on Feb 20 and March 6th 
Commission meetings. Documents need signatures to continue the processing with WV State Auditors and internal budget 
adjustments.  I will bring the internal departmental changes to you in a June Commission meeting for FY26 budget considerations. 
 
Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
Suggested motion to: Approve FY25 Budget resolutions as approved on Feb 20 and March 6, 2025 Commission meetings. 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable 
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 RESOLUTION 
 

At a regular session of the Jefferson County Commission, held on the  

20th Day of February 2025, and the 6th Day of March, the following Order was made 

and entered: 

 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of 

Jefferson.  The following resolution was offered. 

 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 

inspector of public offices, the Jefferson County Commission does hereby direct that 

the budget be revised as shown on Fiscal Year 2025 budget revision number #2 to 

the Coal Severance Fund, a copy of which is entered as part of this record. 

 

The adoption of the foregoing Resolution having been moved by  

 

    Steve Stolipher     , and duly seconded by    Mike Mood   , the vote was as follows: 

 

Pasha Majdi  _yes__ 

Mike Mood   _yes__ 

Stephen Stolipher _yes__ 

Cara Keys  _yes__ 

Jack Hefestay _yes__ 

 

 

Whereupon, Commissioner Majdi declared said Resolution duly adopted, and 

it is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 

hereby adopted as so stated above, and Pasha Majdi, President of the Jefferson 

County Commission, is authorized to affix his signature to the attached “Request for 

Revision to Approved Budget” to be sent to the State Auditor for approval. 

 

___________________________________ 

Pasha Majdi, President 

Jefferson County Commission 
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 RESOLUTION 
 

At a regular session of the Jefferson County Commission, held on the  

20th Day of February 2025, the following Order was made and entered: 

 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of 

Jefferson.  The following resolution was offered. 

 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 

inspector of public offices, the Jefferson County Commission does hereby direct that 

the budget be revised as shown on Fiscal Year 2025 budget revision number #6 to 

the General Fund, a copy of which is entered as part of this record. 

 

The adoption of the foregoing Resolution having been moved by  

 

   Steve Stolipher   , and duly seconded by   Jack Hefestay   , the vote was as follows: 

 

Pasha Majdi  _yes__ 

Mike Mood  _yes__ 

Stephen Stolipher _yes__ 

Cara Keys  _yes__ 

Jack Hefestay _yes__ 

 

 

 

Whereupon, Commissioner  Pasha Majdi declared said Resolution duly 

adopted, and it is therefore ADJUDGED and ORDERED that said Resolution be, and 

the same is, hereby adopted as so stated above, and Pasha Majdi, President of the 

Jefferson County Commission, is authorized to affix his signature to the attached 

“Request for Revision to Approved Budget” to be sent to the State Auditor for approval. 

 

 

___________________________________ 

Pasha Majdi, President 

Jefferson County Commission 
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LGSD BR (Ver. 2023)   REQUEST FOR REVISION TO APPROVED BUDGET
Subject to approval of the state auditor, the governing body requests

Ora Ash, Deputy State Auditor that the budget be revised prior to the expenditure or obligation of funds FY: 2025

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. Fund: 001

200 West Main Street (§ 11-8-26a) Rev. No. 6

Clarksburg, WV  26301 Pages: 1

Phone:  627-2415 ext. 5101 or ext. 5118

Fax:  304-340-5090 GOVERNMENT ENTITY

Email:  lgs@wvsao.gov

Person To Contact Regarding Request:

Name: David Bound STREET OR PO BOX

Phone: 304.728.3284

Fax: 25414

Email: dbound@jeffersoncountywv.org                             CITY            ZIP CODE

REVENUES: (net each acct.)
        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES)  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

428 Data Processing 1,280,999 61,825

401 County Commission 1,958,876 36,164

431 Economic Development 399,555 25,661

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures  

                      APPROVED BY THE STATE AUDITOR

April 3,2025

BY:                                       AUTHORIZED SIGNATURE 

Deputy State Auditor,  Local Government Services Div. Date                                      OF ENTITY DATE

1,342,824

1,922,712

373,895

APPROVAL

REVISED

AMOUNT

Government Type

COUNTY

CONTROL NUMBER

REVISED

AMOUNT

Jefferrson County Commission

PO Box 250

Charles Town
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LGSD BR (Ver. 2023)   REQUEST FOR REVISION TO APPROVED BUDGET
Subject to approval of the state auditor, the governing body requests

Ora Ash, Deputy State Auditor that the budget be revised prior to the expenditure or obligation of funds FY: 2025

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. Fund: 002

200 West Main Street (§ 11-8-26a) Rev. No. 2

Clarksburg, WV  26301 Pages: 1

Phone:  627-2415 ext. 5101 or ext. 5118

Fax:  304-340-5090 GOVERNMENT ENTITY

Email:  lgs@wvsao.gov

Person To Contact Regarding Request:

Name: David Bound STREET OR PO BOX

Phone: 304.728.3284

Fax: 25414

Email: dbound@jeffersoncountywv.org                             CITY            ZIP CODE

REVENUES: (net each acct.)
        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

298 Assigned Fund Balance 165,615 119,266

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES) -119,266  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

401 County Commission 25,000 119,266

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures -119,266  

                      APPROVED BY THE STATE AUDITOR

April 3 2025

BY:                                       AUTHORIZED SIGNATURE 

Deputy State Auditor,  Local Government Services Div. Date                                      OF ENTITY DATE

-94,266

APPROVAL

REVISED

AMOUNT

46,349

Government Type

COUNTY

CONTROL NUMBER

REVISED

AMOUNT

Jefferrson County Commission

PO Box 250

Charles Town
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    Nathan Cochran 
 
Department or Organization:  Prosecuting Attorney's Office 
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:  April 3, 2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  Report by legal counsel   
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

A. Report by counsel on CC-19-2021-C-33. 
B. Discussion and review of Comcast Contract/Franchise Agreement with counsel.  

 
 
Is this a funding request?        No   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector No                  Internet/Wi Fi     No       Telephone for conference call   No  
 
 
Contact information:  Jaymee Houser 
Email address:  jhouser@jcpawv.org                                      Phone Number: 304-728-3318       
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 Commissioner Cara Keys 

 Commissioner Jack Hefestay 

  

 

From: Edwina Benites-LM, county administrator 

 

Re: County Administrator Report, April 3, 2025 

 

Summary: 

 

1.  Legislative priorities 

2.  Community Corrections- MOU with Berkeley County 

3.  Opioid Settlement funding update 

4.  Lay the Levy- date approval 

5.  Human Resources issue involving staffing in 401 (County Commission) 

6.  Consider matters involving or affecting the construction, planning, purchase, sale, or 

lease of property for County office space and/ or courthouse space.  

 

 

1. Legislative Priorities 

 

Historic Courthouse: 

 

With the execution of the Purchase and Sale agreement on 330 N. George, and the plan to 

relocate the courts to this building, the Commission should begin consideration of what to 

do with the Jefferson County Courthouse.  My recommendation is to pursue its inclusion 

on the National Park System either as a stand-alone park unit or as a secondary location of 

Harpers Ferry National Historic Park. 

 

Because the sale is not complete, it is premature to determine what to do with all of the 

Commission property.  Federal real estate transactions, however, often take several 

congresses even when strongly supported by all (federal and non-federal) entities. 

 

Capital Improvement Projects: 

 

No funds were approved out of the Capital Outlay account because the unencumbered 

balance is lower than desired.  The Commission may wish to seek funds for capital projects 

presented as part of the Commission’s state and federal priorities list. 

 

 

Suggested motion:  Motion to update the Jefferson County Federal Priorities as presented. 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Mike Mood 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher 
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  Page 2 
 
 

 

 

2. Community Corrections 

 

On March 6, 2025, the Jefferson County Day Report (a private, 501(c)3) requested 

Commission authorization to apply for FY26 funding through the State of West Virginia as 

the county’s designated day report entity. However, just days later, on March 11, the 

organization notified the Commission that it would no longer apply for the grant and would 

cease operations on June 30, 2025. Recognizing the critical role day report programs play 

in promoting positive judicial outcomes and reducing taxpayer costs compared to 

incarceration, Commission staff acted swiftly to meet with stakeholders.  

 

At the March 20, 2025, Commission meeting, the Commission approved a draft plan to 

work with Berkeley County and the Berkeley Day Report on a “bridge solution” which 

would provide day reporting services through Berkeley County in FY26 and bring the 

program back to Jefferson County in FY27. 

 

The Berkeley County Commission has approved the attached memorandum of 

understanding to facilitate this bridge solution. 

 

Suggested motion: Motion to approve the memorandum of understanding with Berkeley 

County as presented and allow President Majdi to execute the document on behalf of the 

Commission. 

 

3.  Opioid Settlement Funding Update 

 

The County Commission received a second settlement check in the amount of $404,206.23, 

which was deposited on January 30, 2025.  This brings the total to $1,658.174.37. 

 

Recently approved reinvesting one hundred percent of the principle of opioid settlement 

funds in a 26-week CDARS.   

 

The State of West Virginia and many counties and municipalities sued opioid 

manufacturers.  The State of West Virginia received more than $1 billion as a settlement in 

the case.  Jefferson County initially received a little less than $1.2 million as a settlement in 

the case. 

 

Earlier this year, the Commission hosted an opioid workshop to hear from the public, the 

health department, the Sheriff, and the attorney representing the Commission in the opioid 

settlement.  

 

The West Virginia First Foundation and each region will conduct an assessment to guide the 

use of the funds.  The Jefferson County Commission has waited for this guidance to 

determine the best use of its settlement funds.  The state-wide and regional assessments have 

yet to be conducted, however. 

 

Earlier this year, the Commission directed that the opioid settlement funds be invested in a 

long-term certificate of deposit-like account (CDARS).  The County was slated to receive 
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  Page 3 
 
 

less than $5,000, but by investing in a CDARS, the County will earn over $33,000 over the 

same period.   

 

4. Lay the Levy- date approval 

 

Under West Virginia Code, Commissions must meet the third Tuesday in April to lay the 

levy.  In 2025, that day is April 15, 2025. 

 

Suggested motion: Motion to hold a public meeting to lay the levy on Tuesday, April 15, 

2025. 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

Jefferson County Commission:  

2025 Federal Priorities 

 

Below is a summary of the Jefferson County Commission 2025 Federal Priorities. 

 
 

Priority: Public Safety Center – Phase 1: Site Design & Engineering 

Purpose: 
To initiate Phase 1 of the Jefferson County Public Safety Center by securing funding for site design 

and engineering. 

Request: 
Federal assistance is requested to support site planning, environmental review, engineering, and 

design services necessary to begin development of the Public Safety Center. 

Impact: 
This project will establish a dedicated site for co-locating the Jefferson County Sheriff’s Office and 

the Jefferson County Emergency Services Agency (JCESA). In summer 2024, the Commission 

designated the existing Public Service Center lot as the future site. The project: 

 Fills a critical service gap identified in the JCESA Service Area Report. 

 Will utilize impact fees to help fund construction costs once design is complete. 

 
 

Priority: License Plate Readers for Law Enforcement 

Purpose: 
To enhance public safety and criminal investigations through the use of automated license plate 

recognition technology. 

Request: 
Federal funding is requested to acquire license plate reader systems for law enforcement use 

throughout Jefferson County. 

Impact: 
The Jefferson County Sheriff’s Office uses these systems to: 

 Detect wanted or stolen vehicles entering the jurisdiction. 

 Solve significant local and regional crimes more quickly. 

 Improve situational awareness and investigative capabilities through real-time data sharing. 

 
 

PRESIDENT 
Pasha Majdi 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
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Priority: Jefferson County Emergency Services Agency Expansion – Ranson Facility 

Purpose: 
To expand the JCESA facility in Ranson in order to meet critical operational, storage, and training 

needs. 

Request: 
Federal assistance is requested to support the expansion of the current JCESA facility, including 

construction, equipment, and site improvements. 

Impact: 
The expansion will provide: 

 Dedicated storage for turnout gear, medical supplies, and specialized equipment. 

 On-site training space to build responder readiness. 

 Additional parking to accommodate growth in staff and service demands. 

This investment in infrastructure will directly enhance emergency preparedness and response 

throughout the County. 

 
 

Priority: Jefferson County Courthouse – National Park Service Advocacy 

Purpose: 
To preserve and honor the national historic significance of the Jefferson County Courthouse by 

advocating for its inclusion within the National Park Service system. 

Request: 
Federal support is requested for the National Park Service to take ownership or establish 

stewardship of the Jefferson County Courthouse. 

Impact: 
Options include designating the courthouse as: 

 A stand-alone National Park unit, or 

 An extension of Harpers Ferry National Historical Park. 

This designation would: 

 Preserve the courthouse's legacy, including its role in the 1859 trial of John Brown and the 

1922 treason trial of labor leader Bill Blizzard. 

 Support historic preservation, interpretation, and maintenance. 

 Boost heritage tourism, educational programming, and economic development in Charles 

Town and the surrounding region. 

 Promote public understanding of pivotal events in American civil rights and labor history. 
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Priority: Courthouse Security Upgrades 

Purpose: 
To enhance the safety and functionality of Jefferson County’s future judicial facilities through 

essential security infrastructure improvements. 

Request: 
Federal funding is requested to support courthouse security upgrades, including but not limited to 

secure entry screening equipment, surveillance systems, access controls, and courtroom security 

enhancements. 

Impact: 
These improvements will safeguard court personnel, the public, and visitors; strengthen the 

integrity of court operations; and ensure compliance with modern public facility security standards. 

 

Priority: Emergency Medical Services – Ambulance Acquisition 

Purpose: 
To bolster Jefferson County’s emergency medical response capabilities by adding a new, fully 

equipped ambulance to the fleet. 

Request: 
Federal assistance is requested to purchase a new ambulance to support growing service demands 

and population increases. 

Impact: 
A new ambulance will reduce response times, increase reliability, and enable the County to 

continue delivering high-quality, life-saving emergency care to residents and visitors 

 

Priority: Fire Services – Fire Truck Acquisition 

Purpose: 
To enhance Jefferson County’s fire response capabilities by acquiring a modern, fully equipped fire 

engine for the volunteer fire system. 

Request: 
Federal funding is requested to purchase a fire truck that meets current operational, safety, and 

service requirements. 

Impact: 
New fire apparatus will improve service delivery, protect first responders, and strengthen 

emergency response capacity across rural and urban areas of the County. 
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Priority: Health Department Relocation and Expansion 

Purpose: 
To expand and modernize the Jefferson County Health Department’s capacity to deliver essential 

public health services. 

Request: 
Federal assistance is requested for building out and equipping a new, expanded Health Department 

facility. 

Impact: 
A larger, modern facility will improve access to public health services, expand clinical and 

emergency preparedness capabilities, and better position the County to respond to both ongoing and 

emergent public health needs. 
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MEMORANDUM OF UNDERSTANDING 

1. Parties. 

This Memorandum of Understanding (hereinafter referred to as "MOU") is made and 

entered into by and between the Berkeley County Commission, 400 W Stephen Street 

Suite 201, Martinsburg, WV 25401 and Jefferson County Commission, 11 ON. George St. 

Charles Town, WV 25414. 

2. Purpose. 

The purpose of this MOU is to establish the terms and conditions regarding services 

provided by the Berkeley County Day Report Center to Jefferson County referrals fo r the 

purpose of community corrections substance abuse treatment and supervision. The 

Jefferson County Day Report Center 501 c3 has notified the Jefferson County Commission 

of its official closing, therefore the need is immediate for Jefferson County referrals to 

receive Day Report Center services. 

3. Term of MOU. 

This MOU is effective upon the day and date last signed and executed by the duly 

authorized representatives of the parties to this MOU and the governing bodies of the 

parties' respective counties or municipalities and shall remain in full force and effect for 

not longer than 1 year, at which time it will be reviewed and determined if both parties are 

in agreement to renewal of the MOU. This MOU may be terminated , without cause, by 

either party upon 30 days written notice, which notice shall be delivered by hand or by 

certified mail to the address listed above. 

4. Responsibilities of Berkeley County Commission. 

• The Berkeley County Day Report Center will deliver services to Jefferson 

County referrals, which may include the following: Transportation, Case 

Management, Peer Recovery Coaching, Group and Individual Therapy, and 

Drug Screening. 
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• Berkeley Day Report Center staff will communicate directly with referral 

sources all pertinent information including status reports, drug screen 

results, compliance info, discharges, and completions. Staff will be 

available for court appearances as needed. 

• The Director of Commun ity Corrections will provide a monthly invoice to the 

Jefferson County Commission to cover the cost of services until State grant 

funding is available which should cover associated costs. After the grant 

funding is secured , Jefferson County Commission will be billed for services 

not covered by grant funding. Target date for those grant funds being 

available is July 1, 2025. 

• The Berkeley County Commission will apply for State grant funds which have 

been previously allocated to the Jefferson County Day Report Center 501 c3 

in order to assist with meeting the need for Jefferson County. 

5. Responsibilities of Jefferson County Commission. 

• To provide referrals for services. Referrals will be accepted from Circuit or 

Magistrate Court, Jefferson County Probation, Jefferson County Parole and 

Jefferson County DHHR. 

• The provision of a veh icle for Berkeley DRC staff to use to transport participants to 

and from the Berkeley Day Report Center. 

• Associated expenses involved with services to include monthly salary and fringe of 

a full-time driver. This position will be filled by Berkeley County Commission and 

will be a Berkeley Day Report Center employee. The position will be moved to 

Jefferson County when their Day Report Center is opened. 

6. General Provisions 

A. Amendments. Either party may request changes to this MOU. Any 

changes, modifications, revisions or amendments to this MOU which are mutually agreed 

upon by and between the parties to this MOU shall be incorporated by written instrument, 

and effective when executed and signed by both parties to this MOU. 

7. Statement of Need. 

The closure of the Jefferson County Day Report Center 501 c3 places in immediate 

need on the Jefferson County Commission and Courts to find a suitable alternative to 

incarceration for appro priate offenders. Lack of Day Report Center services in Jefferson 
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County will yield an immediate increase in the Regional Jail bill. These services are also 

vital to the overall health and safety of the residents of Jefferson County. 

The Berkeley County Commission and the Jefferson County Commission embark on this 

partnership to resolve the closure of the Jefferson County Day Report Center 501 c3. 

Berkeley County Commission 

Pasha Majdi, President Date 

Jefferson County Commission 
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