Agenda
Jefferson County Planning Commission
Tuesday, May 13, 2025 at 7:00 PM

By order of the President of the Jefferson County Planning Commission,
Public Participation is available in-person only.
The meeting will be broadcast live via ZOOM for viewing purposes only.

In-Person Meeting Location: County Commission Meeting Room located in the lower level of the

Charles Town Library (side entrance on Samuel Street)
200 East Washington Street, Charles Town, WV 25414

ZOOM Broadcast Information”: Meeting ID: 880 8725 8135

Meeting Link: https://us02web.zoom.us/j/88087258135

*If watching live broadcast, please ensure your microphone is muted and be mindful that your video is
Streaming to others.

1.
2.
3.

Approval of Meeting Minutes: April 8, 2025 and April 29, 2025 meetings.
Request for postponement

Tabled from April 8, 2025: Public Hearing: Waiver from Article 21, Section 21.101A, which requires
the blocks shall not, in most instances, exceed six lots in length on one side of the street. Applicant: DR
Acquisitions, LLC/Matt Powell. Consultant: Integrity Federal Services, Inc/Brooke Perry. Property
Location: Vacant Lots located on Somerset Blvd, Charles Town, WV. Parcel IDs: 012000900080000 &
02000900080011; Size: ~136.08 acres; Zoning District: Residential-Light Industrial-Commercial (File
#25-12-PCW)

Tabled from April 8, 2025: Public Hearing: Waiver from Article 21, Section 21.104A, which requires
the minimum frontage shall be the minimum lot width for the Zoning District or 80 feet, whichever is
less. The applicant is requesting to reduce the lot width from 80’ to 65°. Applicant: DR Acquisitions,
LLC/Matt Powell. Consultant: Integrity Federal Services, Inc/Brooke Perry. Property Location: Vacant
Lots located on Somerset Blvd, Charles Town, WV. Parcel IDs: 02000900080000 & 02000900080011;
Size: ~136.08 acres; Zoning District: Residential-Light Industrial-Commercial (File #25-13-PCW)

The following items are open for public comment

Public Hearing: Waiver from Section 2.5 of the Subdivision Regulations to reduce the depth of a
parking space from 20’ to 18’ for a proposed commercial development. Property Owner: Kolawale
Oshiyoye. Property Location: 7595 Martinsburg Pike, Shepherdstown, WV. Parcel ID:
09007B00010000; Size: ~2.69 ac; Zoning District: Residential Growth (File # 25-14-PCW).

Public Hearing: Waiver from Section 20.201.B.3 to reduce the required access easement width from 50’
to 40’ for a proposed family transfer minor subdivision. Property Owner: Russell and Krishna Carroll.
Property Location: 1146 S Childs Road, Kearneysville, WV. Parcel ID: 07002400060012; Size: ~4.03
ac; Zoning District: Rural (File # 25-15-PCW).

Public Hearing: Request for a Final Plat Amendment to lift the single family restriction for a detached
accessory dwelling unit for a family member. See Note #4 on the Clear Field Subdivision Final Plat (PB
19/PG 59B). Property Owner: Daniel Dillow & James Glass. Property Location: Clear Field Subdivision,
Lot 6, 152 Independence Lane, Summit Point, WV. Parcel ID: 06000200120000; Size: ~5.2 ac; Zoning
District: Rural (File # 25-1-FPA).

Office of Planning & Zoning
116 E. Washington Street, Charles Town, WV 25414
Phone Number: 304-728-3228 / Email: planningdepartment@jeffersoncountywv.org
Website: www.jeffersoncountywv.org
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There is no public comment for the following items.
8. Discussion and Possible Action: Draft amendment to Section 24.113 of the Subdivision & Land

10.

11.

12.

13.

14.

15.
16.

17.

Development Regulations related to the requirement for Phase I Archaeological Surveys for Major
Subdivisions.

Discussion and Possible Action: Draft amendment to Section 20.104 of the Subdivision Regulations
related to exempting Parks and Recreation owned land from the Subdivision & Land Development
Regulations.

Discussion and Possible Action: Draft amendment to add Data Centers to the Zoning & Land
Development Ordinance and add specific requirements for Data Centers to the Subdivision & Land
Development Regulations.

Discussion and Possible Action: Draft amendment to revise language on Solar Energy Facilities in the
Zoning & Land Development Ordinance Section 2.2, Section 4.13, and Section 8.20 and add specific
requirements for Solar Energy Facilities to the Subdivision & Land Development Regulations.

Discussion and Approval: Planning and Zoning 2™ Quarterly Report for FY 2024-2025 for the County
Commission.

Discussion and Approval: Planning and Zoning 3™ Quarterly Report for FY 2024-2025 for the County
Commission.

Reports from Legal Counsel
a. Report on the Text Amendment Submission Process

b. Discussion on Jefferson County Circuit Court Case # CC-19-2025-C-93 (RE: Sidewinder
Enterprises, LLC v. Jefferson County Planning Commission) with legal counsel.

Planner’s Memo
President’s Report

a. Discussion and Possible Action of Emails to Planning Commissioners
Actionable Correspondence

1. Emails re: “Actionable correspondence: Public Comment on Zoning Ordinance Amendments”
received between 05/04/25 — 05/06/25 from the following citizens:

Nancy Adams, Joanne Bario, Kathryn Bellacosa, Cheryl Bennett, Kraig Benson, Stephen Berzinskas,
Marlyn Bisher, Angela Blair, Nancy Brady, Mike Briers, Nigel Casserly, Donna Catt, Marilee
Cunningham, Laura Degenhardt, Toby Degenhardt, Kathleen Dillon, Sonny Discini, Nora Drish,
Julia Farrell, Jennifer Fisher, Gabrielle Fry, John Fuller, Matthew Glover, Anita Hill, Holland Hook,
Melissa Howell, Hannah Jack, Reba Jones, Cindy Keller, Hilary Lo, Diana Mullis, Ellen Murphy,
Steven Ontiveros, Amy Piedrahita, Ali Printz, Cheryl Pullen, James Reifer, Linda Roberts, Carol
Roby, Carolyn Rodis, Phillip Carter Salladay, William Schenider, Susan Topping, Sonia von Heijne,
AnnaMary Walsh, Dale Walter, Samuel Welch, Carol Wood, Laurie Allen, Windsong Bergman,
Susan Cebulski, Kathryn Christopher, Brian Hagberg, Lisa Higgins, Barbara Humes, Deborah
Johnson, Kathleen Lloyd, Barbara Manuputy, Christine Marshall, Joseph Martin, George Rice,
Joseph White, Amber Hobday, Pam Rowley, Rebecca Thompson.
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2. Emails re: “Actionable correspondence for May 13 agenda items 3 and 4” received between 05/04/25
—05/06/25 from the following citizens:

Nancy Adams, Joanne Bario, Kathryn Bellacosa, Cheryl Bennett, Kraig Benson, Stephen Berzinskas,
Marlyn Bisher, Angela Blair, Mike Briers, Nigel Casserly, Marilee Cunningham, Toby Degenhardt,
Sonny Discini, Nora Drish, Julia Farrell, Jennifer Fisher, Gabrielle Fry, John Fuller, Anita Hill,
Melissa Howell, Hannah Jack, Reba Jones, Cindy Keller, Hilary Lo, Diana Mullis, Ellen Murphy,
Amy Piedrahita, Cheryl Pullen, James Reifer, Linda Roberts, Carol Roby, Carolyn Rodis, Andrew
Rosen, Phillip Carter Salladay, William Schenider, Susan Topping, Sonia von Heijne, AnnaMary
Walsh, Samuel Welch, Carol Wood, Laurie Allen, Windsong Bergman, Susan Cebulski, Kathryn
Christopher, Brian Hagberg, Lisa Higgins, Barbara Humes, Kathleen Lloyd, Barbara Manuputy,
Christine Marshall, Joseph Martin, Donna Printz, George Rice, Joseph White, Amber Hobday,
Richard Lo, Christian Lotze, Rebecca Thompson.

3. John Smith

18. Non-Actionable Correspondence







Draft Meeting Minutes

Jefferson County Planning Commission
April 8, 2025

The Jefferson County Planning Commission met on April 8, 2025, at 7:00 pm with the following
Planning Commission members present: Mike Shepp, President; Aaron Howell, Vice President; Wade
Louthan, Secretary; Cara Keys, County Commission Liaison; Donnie Fisher; Bruce Chrisman; and
Daniel Hayes were present in person.

Tim Smith and J Ware were absent without notice.

Staff members present included Luke Seigfried, County Planner; Jonathan Saunders, County Engineer;
Nathan Cochran, County Attorney; and Colin Uhry, Planning & Zoning Clerk.

Mr. Shepp called the meeting to order at 7:00 pm and confirmed a quorum was present.
1. Approval of Meeting Minutes: March 11, 2025 and March 25, 2025 meetings

Mr. Seigfried presented proposed changes to the March 11, 2025 meeting minutes. Mr. Shepp stated
the minutes stand approved as amended.

Mr. Seigfried provided clarification regarding the difference between a Phase I and Phase 1A
archaeological survey and presented proposed changes to the March 25, 2025 meeting minutes. Mr.
Shepp stated the minutes stand approved as amended.

2. Request for postponement
None.
The following items are open for public comment.

3. Public Workshop for the 11065 Middleway Pike Concept Plan. The proposal consists of
establishing the following land use: Storage, Commercial (self-storage units); Retail Sales and
Service, General (a private gym); Retail Sales, Limited; Convenience Store, Limited; Professional
Office. The applicant is proposing to construct new buildings and the expansion of the existing
parking lot. Property Owner: Mark Roper. Property Location: 11065 Middleway Pike & 600 Eagle
Avenue, Charles Town, WV. Parcel ID: 02001100130000, 02001100130001, 02001100140000, and
02001100120001; Size: ~2.2 ac; Zoning District: Residential Growth (File #25-1-SP).

4. Public Hearing: Waiver from Section 2.5 of the Subdivision Regulations to reduce the depth of a
parking space from 20’ to 18’ for a proposed commercial development (Site Plan File #25-1-SP).
Property Owner: Mark Roper. Property Location: 11065 Middleway Pike & 600 Eagle Avenue,
Charles Town, WV. Parcel ID: 02001100130000, 02001100130001, 02001100140000, and
02001100120001; Size: ~2.2 ac; Zoning District: Residential Growth (File # 25-8-PCW).

Mr. Howell recused himself for the remainder of the projects
Mr. Seigfried provided an overview of the staff report for both 25-1-SP and 25-8-PCW.

Mr. Seth Rivard, consultant for the applicant was present in person. Mr. Rivard explained the nature of
the request.

Mr. Shepp opened the floor for public comment. No members of the public were signed up to speak.
Mr. Shepp closed the floor for public comment.

Mr. Hayes motioned to waive the required depth of a parking space from 20’ to 18’ for a proposed
commercial development. Ms. Keys seconded the motion, which carried unanimously.
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Mr. Hayes moved to authorize the applicant to proceed with the Preliminary Plat, conditioned on
following the conditions set in Planning Commission Waiver 25-8-PCW for the proposed area. Mr.
Fisher seconded the motion, which carried unanimously.

5. Public Workshop for the Global Environmental & Remediation Concept Plan. The proposal
consists of constructing a 100’ x 100’ building for a construction company, an employee parking
area, and an outdoor equipment storage. Property Owner: Global Environmental & Remediation,
LLC. Property Location: Parcel located north of the Middleway Pike and Shirley Road intersection
(formerly addressed as 7367 Middleway Pike), Charles Town, WV. Parcel ID: 07002000090001;
Size: ~6 acres; Zoning District: Rural (File #25-2-SP).

Mr. Howell returned for the remainder of the meeting
Mr. Seigfried provided an overview of the staff report for 25-2-SP.

Mr. Dick Cline, engineer from Alpha Associates, Inc, and Mr. Raymond Johnson, the property owner,
were present in person. Mr. Cline and Mr. Johnson explained the nature of the request.

Mr. Shepp opened the floor for public comment. The following members of the public provided
comments: David Tabb.

Mr. Shepp closed the floor for public comment.

Addressing the public’s concerns, Mr. Cline noted that the project will follow the Stormwater
guidelines as set by the County, which are not included at the Concept Plan stage, and has begun
grading on the proposed property site.

Mr. Chrisman questioned the impact this project will have on adjacent properties, Mr. Cline noted all
adjoiners are aware of the project.

Mr. Hayes moved to authorize the applicant to proceed with the Preliminary Plat. Mr. Howell and Mr.
Chrisman seconded the motion, which carried unanimously.

6. Public Hearing: Waiver from Section 20.201C.2 of the Subdivision Regulations to allow a
proposed two-lot nonresidential subdivision to utilize an existing access/drive aisle as opposed to a
county grade road. Property Owner: S&N Properties, LLC. Property Location: 256 Halltown Road,
Harpers Ferry, WV. Parcel ID: 04001100210002; Size: 12.56 acres; Zoning District: Residential-
Light Industrial-Commercial (File #25-10-PCW).

Mr. Seigfried provided an overview of the staff report for 25-10-PCW.

Mr. Ed Johnson, surveyor from Ed Johnson & Associates, Inc., was present in person. Mr. Johnson
explained the nature of the request.

Mr. Shepp opened the floor for public comment. No members of the public were signed up to speak.
Mr. Shepp closed the floor for public comment.
Mr. Saunders elaborated on the nature of the request and staff’s recommendation.

Mr. Howell motioned to allow a proposed two-lot nonresidential subdivision to utilize an existing
access/drive aisle as opposed to a county grade road with the applicant following engineering
standards. Mr. Louthan seconded the motion, which carried unanimously.
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7. Public Hearing: Waiver from Section 20.201A of the Subdivision Regulations to reduce the
required access width from 50’ to 20’for a proposed family transfer minor subdivision. Property
Owner: Paige & Anthony Wenner. Property Location: 195 Vidon Farm Lane, Shepherdstown, WV
25443. Parcel ID: 09001200080006; Size: 10 acres; Zoning District: Rural (File #25-11-PCW).

Mr. Seigfried provided an overview of the staff report for 25-11-PCW.

Ms. Paige Wenner, property owner, was present in person. Ms. Wenner explained the nature of the
request.

Mr. Shepp opened the floor for public comment. The following members were signed up to speak:
David Tabb, G.R. Welsh.

Mr. Shepp closed the floor for public comment.

Addressing the public’s concerns, Mr. Chrisman, Mr. Louthan, and Mr. Fisher questioned Ms. Wenner
follow up questions regarding how many homes will be included in the subdivision, the size of the
entrance to the right of way, and ownership of the right of way.

Mr. Hayes motioned to reduce the required access width from 50’ to 20’ for a proposed family transfer
minor subdivision, with the condition of approval that no additional lots past the one lot currently
proposed may utilize the access easement without further consideration by staff and/or the Planning
Commission. Ms. Keys seconded the motion, which carried unanimously.

8. Public Hearing: Waiver from Article 21, Section 21.101A, which requires the blocks shall not, in
most instances, exceed six lots in length on one side of the street. Applicant: DR Acquisitions,
LLC/Matt Powell. Consultant: Integrity Federal Services, Inc/Brooke Perry. Property Location:
Vacant Lots located on Somerset Blvd, Charles Town, WV. Parcel IDs: 02000900080000 &
02000900080011; Size: ~136.08 acres; Zoning District: Residential-Light Industrial-Commercial
(File #25-12-PCW).

9. Public Hearing: Waiver from Article 21, Section 21.104A, which requires the minimum frontage
shall be the minimum lot width for the Zoning District or 80 feet, whichever is less. The applicant is
requesting to reduce the lot width from 80’ to 65°. Applicant: DR Acquisitions, LLC/Matt Powell.
Consultant: Integrity Federal Services, Inc/Brooke Perry. Property Location: Vacant Lots located on
Somerset Blvd, Charles Town, WV. Parcel IDs: 02000900080000 & 02000900080011; Size:
~136.08 acres; Zoning District: Residential-Light Industrial-Commercial (File #25-13-PCW).

Mr. Seigfried provided an overview of the staff report for 25-12-PCW.

Ms. Brooke Perry and Mr. Pete Cloutier, engineers from Integrity Federal Services, were present in
person. Ms. Perry and Mr. Cloutier explained the nature of the request.

Mr. Shepp and Mr. Chrisman expressed their concern in granting the waivers without seeing a Concept
Plan as a visual.

Mr. Shepp opened the floor for public comment. Mr. Shepp temporarily closed the floor for public
comment.

Mr. Seigfried provided an overview of the staff report for 25-12-PCW.

Ms. Brooke Perry and Mr. Matt Monaghan, engineers from Integrity Federal Services, were present in
person. Ms. Perry and Mr. Monaghan explained the nature of the request.
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10.

11.

12.

13.

14.

Mr. Shepp reopened the floor for public comment. The following members were signed up to speak:
David Tabb, Ray Love, Bobbie Rehm, Robert Fluharty, Marilyn White, Thomas Yeager, Christine
Wimer.

Mr. Shepp closed the floor for public comment.

Addressing the public’s concerns, Ms. Perry noted they were following staff’s recommendation
regarding processing waivers before a Concept Plan had been submitted, also emphasizing the fact that
the Traffic Impact Study is currently underway at the Department of Highways and the proposed
project would follow all subdivision regulation requirements for emergency vehicles. Mr. Hayes noted
the Concept Plan does not require a Stormwater Management Plan, which is included at the
Preliminary Plat stage.

Mr. Shepp noted the desire to have a Concept Plan to better address the waivers presented.

Mr. Shepp motioned to table the two waivers until a Concept Plan has been submitted. Mr. Hayes
seconded the motion, which carried unanimously.

There is no public comment for the following items.
Reports from Legal Counsel

Mr. Shepp moved to postpone the Report from Legal Counsel to the end of the meeting, which carried
unanimously.

Planner’s Memo

Mr. Seigfried provided the Planning Commissioners more context and requirements into establishing a
committee to draft a Solar Text Amendment. Mr. Hayes and Ms. Keys volunteered to join the
committee, lacking the required number of members, the committee was not formed.

Mr. Cochran offered to discuss the text amendment process on the May 13, 2025 meeting, Mr. Hayes
will present his draft Solar Text Amendment at the June 10, 2025 meeting afterwards.

President’s Report

None.

Actionable Correspondence
None.

Non-Actionable Correspondence

a. Emails re: “Actionable comments for 3/25/25: Agenda item 9. Discussion and Possible
Action:” received between 03/18/25 — 03/28/25 from the following citizens:
Brandon Belland, Virginia DeSeta, AnnaMary Walsh, Lori Bahamonde-DiGiambattista,
Charlotte Fremaux, David Tabb, Jusuf Fuduli, Sarah Adams, Jane Butler, Susan
Signorella Colvard, Laura Degenhardt, Lydia Dunn, Rosemary Grantham-Gardner, Heidi
Hanrahan, Jeff Hertrick, Josephy Hough, Angela Hughes, George Miller, Jennifer Miller,
Suellen Myers, Rebecca Phipps, Donna Printz, Pamela Ruediger, Molly Sutter, Glenn
Taylor, William Telfair, Susan Topping, Krista Whalen, Karen Williams, Susan Wolcott,
Carol Wood, Irene Yates, David Barrett, Windsong Bergman, Penny Curry, Linda Daly-
Lucas, Eleanor Finn, Justin Heavner, Carolyn Rodis, Aline Schelling, Michael Simms,
Valerie Smith, Margaret Tice, Richard Urban, Mary Ward, Kay Schultz
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b. Diana Donley-Bello

10. Reports from Legal Counsel

Mr. Shepp moved to bring the meeting into executive session at 8:54 pm, which carried
unanimously.

Mr. Uhry left the meeting for the remainder of the night.
Mr. Shepp moved to bring the meeting back into session at 10:25, which carried unanimously.

Mr. Shepp motioned to allow Legal Counsel to modify the order as discussed and have Mr. Shepp
sign the revisions when they are ready. Mr. Hayes seconded the motion, which carried unanimously.

Mr. Howell motioned to adjourn the meeting at 10:26 pm. Mr. Smith seconded the motion, which
carried unanimously.

These minutes were prepared by Colin Uhry, Planning & Zoning Clerk.
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Jefferson County Planning Commission
April 29, 2025

The Jefferson County Planning Commission met on March 25, 2025, at 7:00 pm with the following
Planning Commission members present: Mike Shepp, President; Aaron Howell, Vice President; Wade
Louthan, Secretary; Cara Keys, County Commission Liaison; Tim Smith; Bruce Chrisman; and Daniel
Hayes were present in person. J] Ware was present via ZOOM.

Donnie Fisher was absent without notice.

Staff members present included Luke Seigfried, Chief County Planner; and Nathan Cochran, County
Attorney.

Mr. Shepp called the meeting to order at 7:00 pm and confirmed a quorum was present.
There is no public comment for the following items.

1. Discussion and Possible Action: Request for review of administrative decision regarding Section
24.113.B.10 of the Subdivision Regulations regarding Phase 1 Archaeological Study and Historic
Resources Impact Study requirements for a Preliminary Plat.

Mr. Seigfried provided an overview of the nature of the request and relation to the Hallmark Glen
Subdivision (25-4-SD Preliminary Plat First Submission.

Mr. Hayes questioned the need for Planning Commission to correct Staff’s decisions. Mr. Shepp noted
the Planning Commission has permission to determine projects complete.

Mr. Paul Raco, the consultant of the project, and Mr. Dave Lutman, the property owner, were present
in person. Mr. Raco and Mr. Lutman explained the requirement of a completeness determination.

Mr. Shepp questioned Mr. Seigfried regarding why Staff believed the submitted archaeological survey
to be incomplete. Mr. Seigfried elaborated on the review process for Preliminary Plats and past
discussions the Planning Commission had regarding archaeological surveys.

Mr. Cochran noted he would answer questions from the Planning Commission in executive session and
added he would also discuss Agenda Item #2 during an executive session.

Mr. Shepp motioned to bring the meeting into executive session at 7:28 pm, Mr. Howell seconded the
motion, which carried unanimously.

Mr. Shepp motioned to bring the meeting back into session at 8:20 pm, Mr. Smith seconded the
motion, which carried unanimously.

Mr. Hayes motioned due to ambiguity of the language of the Subdivision Regulations, the Planning
Commission is to determine the archaeological survey submitted by AllStar Ecology, LLC as a Phase
1 A historical survey. Ms. Keys seconded the motion.

Mr. Shepp noted the motion only pertained to the specific project that was brought to the Planning
Commission. Mr. Hayes requested a text amendment clarifying the differences between different
Historical Surveys.

The motioned carried two in favor (Mr. Hayes and Ms. Keys) and six against, the motioned failed.

Mr. Shepp motioned that staff and the Planning Commission interpret the Historic Landmarks
provision in the Subdivision Regulations as a Phase 1A until the Regulations are revised, Mr. Smith
seconded the motion, which carried unanimously.
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Mr. Seigfried clarified whether the motion would apply to all projects currently processing or all
projects going forward, Mr. Shepp clarified it was for all projects until the Subdivision Regulations are
revised.

2. Reports from Legal Counsel: Report on Jefferson County Circuit Court Case # CC-19-2025-C-93
(RE: Sidewinder Enterprises, LLC v. Jefferson County Planning Commission).

Mr. Shepp noted all discussion regarding this item were held during the executive session.

Mr. Smith motioned to adjourn the meeting at 8:26 pm. Mr. Chrisman seconded the motion, which
carried unanimously.

These minutes were prepared by Colin Uhry, Planning & Zoning Clerk.



Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025

US Route 340 Waiver Requests (File: 25-12-PCW and File: 25-13-PCW)

Items #3 and #4:

Request # 1: Request for a Waiver from Article 21, Section 21.101A, which requires that blocks shall
not, in most instances, exceed six lots in length on one side of the street.
(File: 24-12-PCW).

Request # 2: Request for a Waiver from Article 21, Section 21.104A, which requires the minimum
frontage shall be the minimum lot width for the Zoning District or 80 feet, whichever is
less. (File: 24-13-PCW).

Owner/Applicant | DR Acquisitions, LLC / Attn: Matt Powell

Consultant Integrity Federal Services, Inc. / Attn: Brooke Perry

Vacant Lots located on Somerset Blvd, Charles Town, WV Size: ~136.08 acres;
Parcel IDs: 02000900080000 & 02000900080011;
Zoning District: Residential-Light Industrial-Commercial

b

Property Location
& Information

North: Residential-Light Industrial-Commercial/Residential Growth
South: Residential-Light Industrial-Commercial/Residential Growth/Incorporated
Adjacent Zoning Town
East: Rural/Residential-Light Industrial Commercial
West: Incorporated Town/Residential-Light Industrial Commercial
The US Route 340 Mixed-Use Concept Plan pending submission proposed to consist
of 597 dwelling units & 8 commercial lots. Previous File: 18-11 Dwelling
Proposed Activity | Unit Breakdown: Single-Family: 99 small lots & 110 large lots (as revised);
Townhouse Units: 128; Multi-Family Units: 260 (26 buildings with 10
units/buildings)
10/09/18: Original Concept Plan provided to PC, Approved (18-11).
10/09/18: Original Road Frontage Waiver provided to PC, Approved (PCW18-12).
10/09/18: Original Road Access Waiver provided to PC, Denied (PCW18-13).
10/09/20: Concept Plan expires, voids previously approved PC Waiver.
03/18/25: Submittal of 25-12-PCW & 25-13-PCW
04/08/25: Planning Commission moves to table waivers until Concept Plan is submitted|
Page 1 of 4

History
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US Route 340 Waiver Requests (File: 25-12-PCW and File: 25-13-PCW)

Summary of the Request:

Applicant is pursuing two waivers that will impact the design of a future Concept Plan submission for a
Mixed Use Subdivision. The property is located east of Charles Town and Ranson along Route 340. A
Concept Plan was originally approved in 2018 but the approval has since expired.

Request # 1: (File: 25-12-PCW) Request for a Waiver from Article 21, Section 21.101A, which
requires that blocks shall not, in most instances, exceed six lots in length on one side of
the street.

Request # 2: (File: 24-13-PCW) Request for a Waiver from Article 21, Section 21.104A, which
requires the minimum frontage shall be the minimum lot width for the Zoning District or
80 feet, whichever is less.

NOTE: These are two separate waivers that will require separate action by the Planning Commission

but are included in the same staff report.

24-14-PCW Waiver Request #1 for Section 21.101A (Block Length)

Summary of the Request:

The applicant is requesting a waiver of this section to allow block lengths of greater than 6 lots on one
side of the street. Section 21.101A of the Jefferson County Subdivision and Land Development
Regulations states that blocks “shall not, in most instances, exceed six lots in length on one side of the
street” (emphasis added). It further states that the length, width, and shape of blocks shall be determined
with due regard to the provision of adequate sites for buildings of the type proposed, zoning
requirements, fire access, emergency service, and police protection. There is some provision for longer
blocks in rural subdivisions if there are topographic constraints, but only if there are no more than nine
total lots in the subdivision and the lots are over % acre in land area each. This proposed development is
zoned Residential-Light Industrial-Commercial and these criteria do not apply.

As part of the waiver request, the applicant has supplied two different concept plan layouts based on the
project proceeding with or without the requested waivers.

The applicant has submitted the Concept Plan to be included in the June 10, 2025 Planning Commission
meeting.

Waiver Requirements:

The applicant provides a response to the requirements found in “Division 24.300 Waivers” of the
Subdivision Regulations, which is attached to the application. Waivers from the minimum standards in
these Regulations may be granted by the Planning Commission only when the Planning Commission
finds that granting a waiver will be consistent with all of the following criteria:

(1) that the design of the project will provide public benefit in the form of reduction in County
maintenance costs, greater open space, parkland consistent with the County parks plan, or
benefits of a similar nature;

(2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or
the rights of adjacent property owners or residents;

(3) that the waiver, if granted, will be in keeping with the intent and purpose of these
Regulations; and
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US Route 340 Waiver Requests (File: 25-12-PCW and File: 25-13-PCW)

(4) that the waiver if granted will result in a project of better quality and/or character. Process
and procedural waivers shall be reviewed and found consistent with the above criteria prior to
approval.

Staff Comments:

Generally blocks are defined as areas of land bounded by streets, other transportation features and/or
public open spaces. The length of blocks influence the interconnectivity of neighborhoods and the
walkability of communities. The standard width of the lots found within the blocks can also impact the
length of the blocks. Waiver #2 (24-13-PCW) below also requests narrower lot widths than required by
the ordinance, which would result in a greater number of lots within a standard block. Blocks found in
more urban environments with a rectilinear grid street pattern lend themselves to a smaller number of
lots in a given block to allow for greater interconnectivity. In areas where the blocks contain more
numerous lots along the open space area, it is recommended that additional pedestrian connectivity be
utilized to break up the length of the blocks and allow access to open space and common areas.

Staff Recommendation:

Planning and Zoning staff recommends that the waiver be granted to allow block lengths up of more
than six (6) lots on one side of the street, with the condition that pedestrian connectivity be provided to
common open space areas as much as possible. The request could result in a more flexible subdivision
design that integrates open space and parkland into the development while providing adequate
interconnectivity to adjoining lots.

24-13-PCW Waiver Request #2 for Section 21.104A (Lot Frontage)

Summary of the Request:

The applicant is requesting a waiver of this Section to allow the detached single family lots to have a
minimum lot frontage of 65°. Section 21.104A of the Jefferson County Subdivision and Land
Development Regulations, “Lot Width and Frontage”, states that “the minimum frontage shall be the
minimum lot width for the Zoning District or 80 feet, whichever is less.” As the subject parcel is zoned
Residential-Light Industrial-Commercial, the 80° would apply for this development. Lot widths are
measured at the setback lines and lot frontage is measured along the street property line. The application
states that the proposed layout is not to reduce lot size but change the dimensions for deeper lots.

Waiver Requirements:

The applicant provides a response to the requirements found in “Division 24.300 Waivers” of the
Subdivision Regulations, which is attached to the application. Waivers from the minimum standards in
these Regulations may be granted by the Planning Commission only when the Planning Commission
finds that granting a waiver will be consistent with all of the following criteria:

(1) that the design of the project will provide public benefit in the form of reduction in County
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits
of a similar nature;

(2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the
rights of adjacent property owners or residents;
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Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025

US Route 340 Waiver Requests (File: 25-12-PCW and File: 25-13-PCW)

(3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations;
and

(4) that the waiver if granted will result in a project of better quality and/or character. Process and
procedural waivers shall be reviewed and found consistent with the above criteria prior to approval.

Staff Comments:

The intent of the lot frontage guidelines is to establish uniform land subdivisions in Jefferson County.
The 80’ lot frontage requirement is intended to provide for a suburban or relatively large lot
development. The smaller lot widths are not proposed to result in smaller lot sizes, but are proposed to
have narrower deeper lots and is anticipated to allow for the creation of additional open space/parkland
for the subdivision. The block length provisions are also in place to establish uniform land subdivisions
in Jefferson County. Block length provisions can also increase walking paths and road interconnectivity.
Similar waivers have been granted in the past to provide layout and design flexibility and to retain
additional greenspace.

Staff Recommendation:

Planning and Zoning staff recommends that both waivers be granted in the lot frontage requirements and
block length for this subdivision. The overall plan will be required to meet the open space requirements
of the Subdivision Regulations.

If Planning Commission is inclined to table the waivers until the Concept Plan is presented, staff would
advise that a Public Hearing for the waivers be advertised again and reopened at the concept plan public
workshop.
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Jefferson County, West Virginia File #:
Department of Engineering, Planning and Zoning Mtg Date:

Office of Planning and Zoning D;t:e?;;igj
116 E. Washington Street, 2" Floor Staff Int:
P.O. Box 716 List ofAdjoiners: O
Charles Town, West Virginia 25414 '
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126

Planning Commission Waiver Request

Waivers must comply with Division 24.300 of the 2008 Subdivision Regulations, as amended.

Property Owner Information
Owner Name: DR Acquisitions, LLC

Business Name:
Mailing Address: 7945 Wormans Mill Road, Frederick, MD 21701

Phone Number: Email:

Applicant Contact Information

Applicant Name: Attn: Matt Powell Same as owner: []
Business Name: DR Acquisitions, LLC

Mailing Address: 10212 Governor Lane Boulevard, Suite 1006, Williamsport, MD 21795

Phone Number: 301-302-6231 Email: mpowell@danryanbuilders.com

Consultant Information

Name: Brooke Perry

Business Name: Integrity Federal Services, Inc

Mailing Address: 148 S. Queen Street, Suite 201, Martinsburg, WV 25401

Phone Number: 304-725-8456 Email: bperry@ifs-ae.com

Physical Property Details

Physical Address: Located on Somerset Blvd Vacant Lot: []
Tax District: Charles Town District 2 Map No: 9 Parcel No: 8 &8.11

Parcel Size: 121.07 & 15.01 Acres Deed Book: 1085 & 1297 Page No: 409 &9

Zoning District:  Residential/Light Industrial/Commercial (R-LI-C)

On a separate sheet of paper sketch the shape and location of the lot. Show the location of the intended
construction or land use and indicate building setbacks, size, and height. Identify existing easements,
roads, buildings, structures, or land uses on the property. Sign and date the sketch.

™ Included ] Not applicable (include a vicinity map if a sketch is not applicable)
What Section of the Subdivision Regulations and year of the Regulations are you requesting to Waive?

Section 21.101.A. (Block Length): Allow block lengths longer than 6 lots.
Section 21.104.A. (Lot Frontage): Allow a 65 foot minimum lot frontage/width

Briefly Describe the Nature of Your Waiver Request:

Section 21.104.A. (Lot Frontage): Allow a 65 foot minimum lot frontage/width

Updated 09/09/22 Planning Commission Waiver Application Page 1 of 2



Explain how the design of the project will provide public benefit in the form of reduction in County maintenance
costs, greater open space, parkland consistent with the County Parks Plan or benefits of a similar nature.

See attached

Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare or the
rights of adjacent property owners or residents.

See attached

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.

See attached

Explain how the waiver, if granted, will result in a project of better quality and/or character.

See attached

By signing this application, I give permission to the Planning and Zoning Staff to conduct a site visit for the purpose of
taking photos for the Planning Commission staff report. The information given is correct to the best of my knowledge.

SOl s
roperty Owner Signature * Date Property Owner Signature Date

Notification Requirements

The subject parcel shall be posted with a minimum of one 28” x 22” placard at least 14 days prior to the
public hearing. The placard(s) will be prepared by the Staff and posted by the applicant. Adjacent property
owner name and address information shall be provided by the applicant so that notification letters can be

mailed by Staff least 14 days prior to the public hearing.

Public Hearing Date Date Placard Posted Date Adjoiners Mailed

Planning Commission Determination

Approved [] Denied [] Date: ~ / I




Route 340 Mixed Use Subdivision

Waiver Request Addendum (Lot Frontage)
March 17, 2025

What Section of the Subdivision Regulations are you requesting to waive.

Section 21.104.A. Frontage. The minimum frontage shall be the minimum lot width for the Zoning District
or 80 feet, whichever is less. Flag lots and lots on cul-de-sacs may be permitted to have a minimum
frontage of 24 feet based on design and engineering approval.

Briefly describe the narrative of your waiver request:

It is requested that the 80" minimum lot frontage for single-family detached units be reduced by 15’ to a
65’ minimum lot frontage. We are not proposing any change to the minimum or average lot area
requirements.

Appendix A of the Jefferson County Zoning and Land Development Ordinance does not have a minimum
lot width for a single family detached dwelling, and there is also a provision for “small lot single-family
detached dwellings” which allow a minimum lot width of 35’. The requested 65 minimum lot width is
greater than both of these requirements.

Explain how the design of the project will provide public benefit in the form of County maintenance
costs, greater open space, parkland consistent with the County Parks Plan or benefits of similar
narrative.

The Subdivision will cater to the housing trend that provides narrower lots in exchange for greater
backyards and open space. We are not proposing to reduce the lot size, but simply to adjust the
dimensions to better fit today’s housing product and consumer demands. Historically, residential
developments have been proposed with 80 to 100’ lot depths, but in the proposed subdivision the lots
are proposed to be a minimum of 110" deep, with many lots in excess of that. This offset of increased lot
depth and subsequent backyards provides a benefit by reducing overall HOA and community maintenance
costs, and allows more land to be set aside for community open space and parks. The required minimum
lot width of 80’ could be achieved through reducing the amount of parkland / open space proposed.

Explain how the waiver, if granted, will not adversely affect public health, safety, or welfare or the
rights of adjacent property owners or residents.

The reduction of permitted lot width by 15’ will not impact the public’s health, safety or welfare nor will
it impact adjacent property owners and/or residents rights.

There are provisions within the Zoning and Land Development Ordinance (referenced by the Subdivision
Ordinance) which allow for a 35’ detached single-family residence and townhouse lot widths of 18-20’
(could be less based on minimum lot area). The Zoning and Land Development Ordinance would not
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provide provisions for a lot which is 35’ wide if the reduced lot frontage was a detriment to the health,
safety or welfare of Jefferson County citizens. The request is in excess of this 35’ minimum requirement.

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.

As discussed in response to the public health & safety section of this document, the Zoning and Land
Development Ordinance provides provisions for a minimum lot width of 35’. The requested waiver will
provide a minimum lot width which is almost double that which the Ordinance determines acceptable.

Through its regulations, the Ordinance encourages density where public water and sanitary sewer is
available. The proposed development will be served by public water/sanitary sewer and is similar in design
to that of adjacent neighborhoods. Density is achieved through reduced lot widths, increased open space
areas and additional housing options.

Explain how the waiver, if granted, will result in a project of better quality or character.

Today’s housing market includes a demand for smaller homes on narrower lots which have access to larger
backyards and common open space areas. Granting this waiver request will allow this market sector to
continue to be recognized in Jefferson County and will blend the proposed development with adjacent
neighborhoods.

This community will provide larger community open spaces for its residents to enjoy. The proposed open
space and density is in part due to the reduced lot width/area. Increased density requires a higher
percentage of Open Space to be reserved, per Table 21.105 of the Subdivision Ordinance, below.

Table 21.105
Parkland Requirements for R-LI-C & RG Districts and
Development in the Rural District with an approved CUP

Density in Units per Acre
of Residential Land Area

% of Land to be Reserved
for Open Space

Less than 2 units per acre

Mo land required

2-4 4%
4-6 %
6to 10 10%

10+ 15%

The Route 340 Mixed Use Subdivision’s vision includes narrow lots with less maintenance and more usable
backyard area, within the highly amenitized mixed use neighborhood focused around central open spaces.
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Route 340 Mixed Use Subdivision

Waiver Request Addendum (Block Length)
March 17, 2025

What Section of the Subdivision Regulations are you requesting to waive.

Section 21.101.A. Block Length. The blocks shall not, in most instances, exceed six lots in length on one
side of the street. For attached units, that shall not exceed 12 lots. The length, width, and shape of blocks
shall be determined with due regard to the provision of adequate sites for buildings of the type proposed,
zoning requirements, fire access, emergency service, and police protection. Blocks may be longer in rural
subdivisions due to topographic constraints and/or the total number of lots in the subdivision does not
exceed 9 and the lots are over % acre in land area each.

Briefly describe the narrative of your waiver request:

It is requested that blocks may include a mixture of lot numbers on one (1) side of the street for single-
family detached units. Block length requirements are not applicable to lots located along the perimeter
of the property or lots abutting open space. Block lengths shall only apply to blocks interior to the
community. Blocks are defined as “An area of land surrounded on all sides by streets or other
transportation right-of-ways or by physical barriers such as water bodies or public open spaces. Blocks are
normally divided into lots”.

Explain how the design of the project will provide public benefit in the form of County maintenance
costs, greater open space, parkland consistent with the County Parks Plan or benefits of similar
narrative.

Parkland requirements are based upon the density of a proposed subdivision. A density of 4 to 6 units per
acre requires that 7% of the community shall be reserved for open space. A density of 6 to 10 units per
acre requires 10% open space. The proposed reduced lot width in conjunction with the increased block
length, creates an increased density which increases parkland requirements and reduces imperviousness
and road right-of-way that doesn’t serve any additional benefit.

The increased block length allows for flexibility
in the design of the proposed community. This
flexibility allows the integration of parkland into

Table 21.105
Parkland Requirements for R-LI-C & RG Districts and
Development in the Rural District with an approved CUP

the developments design and into the existing
terrain. A rigid block structure based on the
number of lots as opposed to actual distances
can create an excessive amount of roads when
lots of reduced width are utilized. This excessive
street structure limits the ability to integrate
contiguous parkland into the community.

Density in Units per Acre
of Residential Land Area

% of Land to be Reserved
for Open Space

Less than 2 units per acre

Mo land required

2-4 4%

4-6 7%
6to 10 10%

10+ 15%
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Explain how the waiver, if granted, will not adversely affect public health, safety, or welfare or the rights
of adjacent property owners or residents.

The number of lots proposed in a block will not impact the public’s health, safety or welfare nor will it
impact adjacent property owners and/or residents rights.

Public health, safety or welfare is not impacted by the number of lots provided within a single block. The
Subdivision Ordinance states that the length of a block shall be determined with due regard to the
provision of adequate sites for buildings, fire access, emergency service, and polices protection. Blocks
located within a grid system provide interconnections within a community for these emergency
responders and these interconnections are maintained in the design of the proposed subdivision. The
lots will provide adequate sites for the proposed unit types and no modifications to required building
setbacks are being requested.

Adjacent uses to the Route 340 Mixed Use Subdivision include single-family residential, US Route 340,
Keyes Ferry Road, Sommerset Village commercial, and vacant land. The proposed mixed use subdivision
is compatible with the adjacent residential properties and provides a block structure similar to that of
other recent subdivisions such as Stonecrest, Magnolia Springs, Kings Crossing and Crosswinds.
Commercial areas are provided near similar uses, and aid in buffering residential areas from Route 340.

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.

The intent of the Ordinance is to control block length and provide more connectivity. The metric used by
the Ordinance to control block length is number of lots. The variable in this method of measurement is
that lot widths will vary and there are no maximum width requirements. So, a block of six-200 foot wide
lots is the exact same length as a block of 18-65 foot lots. This allows the possibility for a block of six (6)
lots could have greater length than a block of 20 lots.

As discussed in response to the public health & safety section of this document, proposed blocks will

provide adequate building sites, fire access, emergency service, and police protection. The actual length
of the block does not necessarily change, just the number of units allowed within that block.

Explain how the waiver, if granted, will result in a project of better quality or character.

The proposed block structure and length allows for the protection of existing natural resources, reduces
excessive streets/impervious areas and will create a community in harmony with surrounding
neighborhoods.

Today’s housing market includes a demand for smaller homes on narrower lots, with less maintenance
and access to larger common open space areas. Granting this waiver request will allow this market
sector to continue to be recognized in Jefferson County, and blend the proposed development with
adjacent neighborhoods.
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From: Planning Department

To: "Jason Gerhart"

Cc: Matt Monahan; Pete Cloutier; Brooke Perry; Luke Seigfried
Subject: RE: US 340 Waivers - May Agenda Request

Date: Wednesday, April 23, 2025 1:06:00 PM

Attachments: image001.png

Good afternoon Jason,

This email is to confirm receipt of your submission, we will include the tabled waiver requests
from the April 8, 2025 meeting, the two “sketch” Concept Plans as supplemental information
for the waivers, and this email thread containing the request to be placed on the Agenda for the
May 13, 2025 meeting.

As a reminder, the meeting location will be held at the County Commission Meeting Room
located in the lower level of the Charles Town Library (entrance on Samuel St.), 200 East
Washington Street, Charles Town, WV 25414

A representative for this request must be present. If you or a representative for the request will
be unable to attend the meeting and would like to postpone the request until the next available
meeting date, please contact our office as soon as possible so that Staff may advise the
Planning Commission of the requested postponement.

Thanks!

Colin Uhry

Planning/Zoning Clerk

Office of Planning and Zoning
304-728-3228

From: Jason Gerhart <jgerhart@ifs-ae.com>

Sent: Tuesday, April 22, 2025 5:52 PM

To: Planning Department <PlanningDepartment@jeffersoncountywv.org>; Zoning
<Zoning@jeffersoncountywv.org>; Luke Seigfried <Iseigfried @jeffersoncountywv.org>

Cc: Matt Monahan <mmonahan@drbgroup.com>; Pete Cloutier <pcloutier@ifs-ae.com>; Brooke
Perry <bperry@ifs-ae.com>

Subject: RE: US 340 Waivers - May Agenda Request

Importance: High

Good Afternoon,

As promised, see the attached draft concept plans showing the layout per the ordinance, and the
layout with our requested waivers. I can provide more detail later this week, but this eliminates
approximately 1,000’ of roadway and the associated impervious surface that doesn’t serve any

purpose and increases the overall open space by several acres.

As discussed, we will have our formal concept plan submission later this week and there will likely
be a few tweaks to what you see in the attached, but hopefully this helps to convey the overall intent.


mailto:PlanningDepartment@jeffersoncountywv.org
mailto:jgerhart@ifs-ae.com
mailto:mmonahan@drbgroup.com
mailto:pcloutier@ifs-ae.com
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One thing that [ want to point out is that although we show Right-of-way stubs to the adjacent
properties, we have absolutely no intention of building those connections based on the feedback that
we heard. We will clarify that in the final version as well as in our application.

Let me know if you have any questions or want to discuss any of the attached tomorrow as we put
together the Concept plan submission with the alternative layouts.

Thank for your help,
Jason

From: Planning Department <PlanningDepartment@jeffersoncountywyv.org>

Sent: Tuesday, April 22, 2025 4:54 PM

To: Jason Gerhart <jgerhart@ifs-ae.com>; Zoning <Zoning@jeffersoncountywv.org>; Luke Seigfried
<Iseigfried@jeffersoncountywv.org>

Cc: Matt Monahan <mmonahan@drbgroup.com>; Pete Cloutier <pcloutier@ifs-ae.com>; Brooke
Perry <bperry@ifs-ae.com>

Subject: RE: US 340 Waivers - May Agenda Request

Good afternoon,

This email is to confirm receipt of your submission. Your request has been added to the May
13, 2025 Agenda for the Planning Commissioners to discuss.

Thank you and have a nice day.

Colin Uhry, Planning & Zoning Clerk
Office of Planning and Zoning
304-728-3228

From: Jason Gerhart <jgerhart@ifs-ae.com>

Sent: Tuesday, April 22, 2025 1:26 PM

To: Planning Department <PlanningDepartment@jeffersoncountywv.org>; Zoning
<Zoning@jeffersoncountywv.org>; Luke Seigfried <Iseigfried @jeffersoncountywv.org>

Cc: Matt Monahan <mmonahan@drbgroup.com>; Pete Cloutier <pcloutier@ifs-ae.com>; Brooke
Perry <bperry@ifs-ae.com>

Subject: US 340 Waivers - May Agenda Request

Importance: High

Good Afternoon,

As discussed with Mr. Seigfried this morning, we would request confirmation that our previously

tabled application for two waiver requests will be on the May 13t pC Agenda. We will provide in a
second email later this afternoon the two draft concept plan layouts that were requested in the motion
at the last meeting. These layouts will show the project both with and without the waivers to help
illustrate the reduction in impervious surface and increase in open space for the community.

th
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At the May 13 meeting when our agenda item is reopened, we would ask the Planning Commission
to act on the waiver requests if the motion’s intent was to provide these concept plans to them. We
believe this would allow for a more focused review of a single concept plan at the June 10t
which is when the formal Concept Plan public workshop will be held.

meeting,

If the Planning Commission motion’s intent was to have the waivers decided at the same time as the
formal concept plan, we would ask that the Planning Commission provide direction to staff to have
the waivers included in the June 10 agenda. We would just like to point out that if we cannot
receive direction on whether the waivers will be approved, the concept plan public workshop to be
held on June 10" will include both concept layouts (with and without waivers). I believe this will be
more confusing for everyone involved, but we feel this is the only way to avoid delay of the project

pending the waiver decision.

Please confirm you have received this email and let me know if there are any questions on the above
request. We will follow up with the two concept plan layouts shortly.

Jason Gerhart, PE
Principal | Director of Engineering
Licensed in FL,GA,MD,MI,NY,PA,SC,TX,VA,WV

INTEGRITY

FEDERAL SERVICES

CIVIL ENGINEERING | LANDSCAPE ARCHITECTURE | CONSTRUCTION
MANAGEMENT

SERVICE-DISABLED VETERAN-OWNED SMALL BUSINESS

148 S. Queen Street, Suite 201, Martinsburg, WV 25401
0:304.725.8456 | C: 717.253.1693 www.ifs-ae.com
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Staff Report
Jefferson County Planning Commission Meeting

May 13, 2025
Oshiyoye Shepherdstown Medical Office Parking Space Depth Waiver (25-14-PCW)
Item # 5: Public Hearing: Waiver from Section 2.5 of the Subdivision Regulations to reduce the

depth of a parking space from 20’ to 18’ for a proposed commercial development.
Property Owner: Kolawale Oshiyoye. Property Location: 7595 Martinsburg Pike,
Shepherdstown, WV. Parcel ID: 09007B00010000; Size: ~2.69 ac; Zoning District:
Residential Growth (File # 25-14-PCW).

Owner Dr. Kolawale Oshiyoye

Consultant Eric H. Iser

7595 Martinsburg Pike, Shepherdstown, WV Size: ~2.69 acres;
Parcel ID: 09007B00010000
Zoning District: Residential Growth

Property Location
& Information

s VARTINSBUR PIKE )
F L

e

(=3 G705 TEL

*® a BFE T oo

North, East, West: Residential Growth; South: Residential/ Light-Industrial/
Commercial

Adjacent Zoning

12-11-14: Waiver of Site Plan to allow the expansion of a gravel parking lot
History (File#ZV14-21).
09-22-22: Conditional Use Permit to operate a Medical/Dental/Optical Office

Site Background:

This site plan is for an existing office building and existing indoor storage that is used by the applicant
for the applicant’s rental and construction business. On the second level, two rental units are planned,
Page 1 of 2



Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025

Oshiyoye Shepherdstown Medical Office Parking Space Depth Waiver (25-14-PCW)

each consisting of three bedrooms and two bathrooms. Property will have access from Martinsburg
Pike/Route 45.

Summary of the Request:

The applicant is requesting a waiver from Sec. 2.5 Off-Street Parking Standards, N. Parking area
dimensions shall be no less than those listed in Table 2.5-1, stall depth of 20’ for perpendicular parking.

The request is to reduce the 20 foot stall length to 18 foot.

Waiver Requirements:

The applicant provided a response to the requirements found in “Division 24.300 Waivers” of the
Subdivision Regulations in the waiver application. Waivers from the minimum standards in these
Regulations may be granted by the Planning Commission only when the Planning Commission finds
that granting a waiver will be consistent with all of the following criteria:

1) that the design of the project will provide public benefit in the form of reduction in County
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits
of a similar nature;

2) that the waiver, if granted, will not adversely affect the public health, safety or welfare, or the rights
of adjacent property owners or residents;

3) that the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; and

4) That the waiver if granted will result in a project of better quality and/or character. Process and
procedural waivers shall be reviewed and found consistent with the above criteria prior to
approval.

Staff Recommendation:

20’ stall depth is to accommodate for full size pickups and SUV. 18’ stall depth is commonly used for
average-sized vehicles like sedans, crossovers, and minivans. The full size vehicle can utilize an 18 foot
stall length if there is space for the front overhang to accommodate for it. It is not for vehicles facing
one another. This configuration has two parking spaces shaped in an H. The concept plan does not
propose any H shaped parking.

Therefore, engineering would recommend approval of the waiver on the condition that 18” parking
spaces will only be used for parking spaces with adequate vehicle overhang space and not for the two
cars front to front H shaped parking spaces.

Page 2 of 2



Jefferson County, West Virginia File # 25-14-PCW

Department of Engineering, Planning and Zoning Mtg Date:)0-15-29
- . . Date Rec’d:_3-28-25
Office of Planning and Zoning Fees Paid: $150

5 F “aafine . and [ - N
116 E. Washington Street, 2" Floo Staff Int: CAU

P.O. Box 716 e
Charles Town, West Virginia 25414 List of Adjoiners: L]

Email:  planmingdepartmentcjefiorsoncouniy wv.ory Phone: (304) 728-3228
yoningdjciiersoncountyw ey, oig Fax:  (304) 728-8126

Planning Commission Waiver Request

Waivers must comply_with Division 24.300 of the 2008 Subdivision Regulations, as amended.

Property Owner Information

Owner Name: Dr. Kolawalc Oshiyoye

Business Name:  Kolan Investments. LLC

Mailing Address: 3015 Cheyennes Trail, Gerrardstown, WV25420

Phone Number:  240-479-0791 Email:  geminik4rcal@@hotmail.com

Applicant Contact Information

Applicant Name: Same as owner: @
Business Name:
Mailing Address:
Phone Number: Email:

Consultant Information

Name: Eric H. Iser, PE

Business Name: Triad Enginecring, Inc.

Mailing Address: 1075D Sherman Ave., Hagerstown, MD 21740

Phone Number:  301-797-6400 Email:  eiser@triadeng.com

Physical Property Details

Physical Address: 7595 Martinsburg Pike, Shepherdstown., WV 25443 Vacant Lot: [J
Tax District: Shepherdstown (09) Map No: 7B Parcel No: 0001

Parcel Size: 2.69 Ac. Deed Book: 1292 Page No: 428

Zoning District:  Residential Growth

On a separate sheet of paper sketch the shape and location of the lot. Show the location of the intended
construction or land use and indicate building setbacks, size, and height. Identify existing easements,
roads, buildings, structures, or land uses on the property. Sign and date the sketch.

™ 1ncluded ] Not applicable (include a vicinity map if a sketch is not applicable)

What Section of the Subdivision Regulations and year of the Regulations are you requesting to Waive?
Section 2.5.N Parking Stall Depth

Briefly Describe the Nature of Your Waiver Request:

Decrease the Parking Stall Depth from 20" to 1&'




Explain how the design of the project will provide public benefit in the form of reduction in County maintenance
costs, greater open space, parkland consistent with the County Parks Plan or benefits of a similar nature.

Dccreasing the stall depth to 18" will decrease the amount of impervious arca, increasing the amount of green

space, therefore decreasing the amount of storm water runoff,

Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare or the
rights of adjacent property owners or residents.

Public safety concerns would not be adversely affected by shorter stalls as a large percentage of vehicles are
substantially shorter than [8'. an 18' stall accompanied by a 24' drive aisle (12' each way) provides ample room
for a person to safely access the rear cargo space while traffic passes by considering that the average width of a

vehicle is less than 7'

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.
With the average automobile size continuing to decrease and maintaining a 24' wide drive aisle, a 20' parking
stall is not necessary for safely parking a vehicle. Other jurisdictions in the area have reduced their parking stall

lengths to 18"

Explain how the waiver, if granted, will result in a project of better quality and/or character.

The existing site is already covered with a large percentage of impervious material (asphalt, building, concrete
& gravel). This project is aimed to reduce the amount of impervious arca and add as much green space as
possible. The Jetferson County regulations also allow for a minimum of a 4' wide sidewalk. however we feel
for better public use and safety_a 5" sidewalk is better With a 20" stall we would not be able to provide that.

pplication, I give perpission to the Planning and Zoning Staff to conduct a site visit for the purpose of
whission stafl report. The information given is correct to the best of my knowledge.

2ot

By signing thig:
taking photof fo

Propowty i € Dale Property Owner Signature Date

Notification Requirements
The subject parcel shall be posted with a minimum of one 28" x 227 placard at least 14 days prior to the
public hearing. The placard(s) will be prepared by the Staff and posted by the applicant. Adjacent property
owner name and address information shall be provided by the applicant so that notification letters can be
mailed by Staff Icast 14 days prior to the public hearing.

05/13/2025 04/29/25 04/29/25

Public Hearing Date Date Placard Posted Date Adjoiners Mailed

Planning Commission Determination
Approved O] Denied [ Date: / /
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SITE INFORMATION

. PARCEL ID - 09 7B000100000000 ELECTION DISTRICT: 6 ; COMMONLY KNOWN AS 7595
MARTINSBURG PIKE, SHEPHERDSTOWN, WV.

. DEED REFERENCE: BEING THE LANDS CONVEYED UNTO KINGDOM VENTURES, LLC.
FROM DONNA ALLEN & BRIAN SHELDON (TRUSTEES OF CROSSROADS CHURCH) BY _
DEED DATED NOVEMBER 09, 2022, AND RECORDED AMONG THE LAND RECORDS OF
JEFFERSON COUNTY, WEST VIRGINIA IN BOOK 1292, PAGE 428.

. LOT BOUNDARY SHOWING BEARINGS AND DISTANCES WERE TAKEN FROM A PLAT —
DATED FEBRUARY 16,1965, RECORDED TO DEED IN THE OFFICE OF THE CLERCK OF
THE COUNTY COMMISSION OF JEFFERSON COUNTY, WV. IN DEED BOOK 272, PAGE 67.

. THIS DRAWING SHOWS INFORMATION OBTAINED FROM THE BEST AVAILABLE
RECORDS REGARDING PIPES, CONDUITS, TELEPHONE LINES, AND OTHER N )
STRUCTURES AND CONDITIONS WHICH EXIST ALONG THE LINES OF THE WORK AT AND Shane Michael Harris and
BELOW THE SURFACE OF THE GROUND. THE OWNER AND ENGINEER DISCLAIM ANY DB 1571, PG 176
RESPONSIBILITY FOR THE ACCURACY OR COMPLETENESS OF SAID INFORMATION TAX DISTRICT: 9~ SHEPHERDSTOWN
BEING SHOWN ONLY FOR THE CONVENIENCE OF THE CONTRACTOR WHO MUST ZONING: RESIDENTIAL GROWTH
VERIFY THE INFORMATION TO HIS OWN SATISFACTION. IF THE CONTRACTOR RELIES MECKLENBURY, oS, SECTION A I o S
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ON SAID INFORMATION ON THE CONTRACT DRAWINGS, HE DOES SO AT HIS OWN RISK. DEED BOOK 890 PAGE 243
THE GIVING OF THE INFORMATION ON THE CONTRACT DRAWINGS WILL NOT RELIEVE Py
THE CONTRACTOR OF HIS OBLIGATIONS TO SUPPORT AND PROTECT ALL PIPES, 3 -
CONDUITS, TELEPHONE LINES AND OTHER STRUCTURES.

. PROPERTY AREA =2.69 +/- AC.

. A TOPOGRAPHIC FIELD SURVEY WAS PERFORMED BY TRIAD ENGINEERING, INC. THE
FIELD WORK WAS DONE MAY, 2024.

. SITE ZONED: RESIDENTIAL GROWTH DISTRICT.

. EXISTING USAGE IS A NON-PRACTICING CHURCH, AND THE PROPOSED USAGE IS
MEDICAL OFFICES WITH A SMALL PHARMACY.

. THE PURPOSE OF THIS PLAN IS TO CONVERT THE EXITING BUILDING INTO MEDICAL
OFFICES AND A PHARMACY.

10.MINIMUM BUILDING SETBACKS:

HAGERSTOWN, MD 21740
PH: 301.797.6400 FAX: 301.797.2424
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EX. 1 STORY
BRICK DWLG
(RESIDENCE)

PARKING/ I
COMMERCIAL|MIN LOT | MIN | MAX | IMP. BUILDING DRIVE AISLE I
SITE AREA | LOT | BLDG,SURFACE SETBACKS SETBACKS
(MLA)  |WIDTH| HT. |LIMIT/ACT I

FRONT|SIDE |REAR| FRONTSIDE|REAR

>15ACRES | N/A N/A | 75 |80%/24% | 25 25 | 25 15 10 | 10 I

] APPROXIMATE
LOCATION OF EX.~
SEPTIC TANK AND —

~— _ _DRAIN FIELD /

11.LANDSCAPE BUFFER SCREENING: 10' SIDE AND 10' REAR. 6 Craie B nN/lg b ¥, Booraft
- . Craig Becraft, Robin W. Becraft,
12.0ON-SITE IMPERVIOUS AREA: e alyese Amn Beoraft
PRE-CONSTRUCTION: DB. 963, PG. 216
BUILDINGS 9,282 SQ. FT. TAX DISTRICT: 9—SHEPHERDSTOWN
PARKING, DRIVE AREAS, ETC 55,073 SQ. FT. ZONING: RESIDENTIAL GROWTH

TOTAL 64,355 SQ. FT. MECKLENBURG HEIGHTS, SECTION A
PLAT BOOK 1, PAGE 35

-

DESCRIPTION

POST-CONSTRUCTION:

BUILDINGS 9,337 SQ. FT.
PARKING, DRIVE AREAS, ETC XX, TBD SQ. FT.
TOTAL XX, TBD SQ. FT.
DECREASE XX, TBD SQ. FT.

i 5 "
13.PARKING TABULATION I :;?ROS?%S oy 3
. 3 R N i
LOWER LOBBY: : - e !
SUITE 1A= 2000 SF/ 1000 x 5= 10 SPACES *(MEDICAL OFFICE TBD) I :
SUITE 1B= 3600 SF/ 1000 x 5= 18 SPACES *(URGENT CARE)
UPPER LOBBY: I
SUITE 2A= 869 SF/150x 1= 6 SPACES “*(PHARMACY, RETAIL)
1200 SF/ 200= 6 SPACES *(PHARMACY, BUSINESS)
SUITE 28= 2700 SF/ 1000 x5= 14 SPACES (MEDICAL OFFICE TBD) I !
SUITE 2C= 980 SF/ 1000 x5 = 5 SPACES (MEDICAL OFFICE TBD)
TOTAL 59 SPACES REQUIRED (59 PROVIDED)
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PROJECT SITE.
18.PER DEED BOOK 272, PAGE 67, THE FOLLOWING COVENANTS AND RESTRICTIONS
APPLY FOR PROJECT SITE: |
a. ALL HOUSES ERECTED ON THE PROPERTY CONVEYED BY THIS DEED SHALL BE
USED FOR RESIDENTIAL OR CHURCH PURPOSES, AND SHALL HAVE A MINIMUM OF I
1,000 S.F. OF LIVING SPACE; N/F
b. NO TRAILERS OR MOBILE HOMES SHALL BE PERMANENTLY PARKED, PLACED OR Kelly L. Edmonds
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Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025

Carroll Waiver Request (File: 25-15-PCW)

Item #6: Waiver from Section 20.201.B.3 to reduce the required access easement width from 50’ to
40’ for a proposed family transfer minor subdivision.

Owner:

Russell and Krishna Carroll

Parcel Information

1146 S. Childs Rd., Kearneysville, WV
Parcel ID: 07002400060012; Size: ~7.8 acres (after merger);
Zoning District: Rural

& Zoning District:
e
09/16/99: Family Transfer Exemption recorded in DB 930, PG 385
History: 05/18/22: Hy-Crest Farms to Carroll Boundary Line Adjustment (PC File #22-7-M)
' 01/13/25: Hy-Crest Farms to Carroll Boundary Line Adjustment (PC File #25-1-M)
pending approval
05/22/25: Variance from Appendix A to reduce the front setback along a proposed
Waivers/Variances: access easement from 40’ to 25’ along the southern property line for an
' existing detached accessory structure; and Section 9.6C to allow an
accessory structure within the required front yard. (File #25-14-ZV)
Approved Activity: Residential
Site Visit: Site visit not conducted

Page 1 of 2




Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025

Carroll Waiver Request (File: 25-15-PCW)

Summary of the Request:

The applicant is requesting a waiver from Section 20.201A of the Subdivision Regulations to reduce
the required access easement width from 50' to 40' to allow a proposed one lot minor subdivision. The
subject parcel has the right to process a Minor Subdivision using the Family Transfer provisions,
provided it meets all Subdivision Regulation requirements or receives the requested waiver. This would
be the fourth lot created from the parent parcel. The property in question accesses onto South Childs
Road.

The applicant has indicated that widening the access easement to 50’ is not feasible due to an existing
structure.

Because the property is zoned Rural the subject parcel has the right to create an additional lot through
the Minor Subdivision process, provided it meets all Subdivision Regulation requirements or receives
the requested waivers.

Staff Recommendation:

Staff believes it is reasonable to reduce the required access easement width of 50' to 40' to allow the
creation of one additional lot on the existing 40’ access easement.

Waiver Requirements:

The applicant provided a response to the requirements found in “Division 24.300 Waivers” of the
Subdivision Regulations in the waiver application. Waivers from the minimum standards in these
Regulations may be granted by the Planning Commission only when the Planning Commission finds
that granting a waiver will be consistent with all of the following criteria:

1) That the design of the project will provide public benefit in the form of reduction in County
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits
of a similar nature;

2) That the waiver, if granted, will not adversely affect the public health, safety or welfare, or the
rights of adjacent property owners or residents;

3) That the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; and

4) That the waiver if granted will result in a project of better quality and/or character. Process and

procedural waivers shall be reviewed and found consistent with the above criteria prior to
approval.

Page 2 of 2



Jefferson County, West Virginia File #:7/6' |5‘RV

Department of Engineering, Planning and Zoning DM%;{ Date: §-]3 -
: . 1 ’d: -~
Office of Planning and Zoning Fens f;’;ig,
116 E. Washington Street, 2° Floor :
Staff Int:
P.0. Box 716 List of Adjoiners:
Charles Town, West Virginia 25414 J )
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.or /M e s Fax:  (304) 728-8126

( Planning Commission Waiver Request
Waivers must comply with Divisi 00 of the 200 ivision Regulations, as amended.

Property Owner Information

Owner Name: Russell and Krishna Carroll
Business Name:
Mailing Address: 11465 Childs Road, Kearneysville, WV 25430

Phone Number:  Paul 304/676-8256 Email: /o pjraco.consulting@gmail.com

Applicant Contact Information
Applicant Name: Same as Owner Same as owner: [
Business Name:

Mailing Address:
Phone Number: Email:

Consultant Information
Name: Paul J Raco

Business Name:
Mailing Address: P.O. Box 548, Charles Town, WV 25414

Phone Number: 304/676-8256 Fmail:  pjraco.consulting@gmail.com

Physical Property Details

Physical Address: 1146 S Childs Road, Kearneysville, WV 25414 Vacant Lot: [J
Tax District: Middleway Map No: 24 Parcel No: 6.12

Parcel Size: 4.03 plus 3.68 acres +- Deed Book: 1281 Page No: 292

Zoning District: Rural

On a separate sheet of paper sketch the shape and location of the lot. Show the location of the intended

construction or land use and indicate building setbacks, size, and height. Identify existing easements,
roads, buildings, structures, or land uses on the property. Sign and date the sketch.

Included [ Not applicable (include a vicinity map if a sketch is not applicable)

What Section of the Subdivision Regulations and year of the Regulations are you requesting to Waive?
Tection 201.B.3. 50" Easement Requirement

Briefly Describe the Nature of Your Waiver Request:

This is a Parent to Child (Family Transfer) from the Carrolls to their daughter. There are only 3 lots currently
on the existing easement and this would be the 4th lot. The existing easement to the Carroll lot 1s 40" wide.
E V Al , “'i CdSC C Wi pe TX1Icnaca tnrousg [1C PAIC D d C C i ‘ll‘ C

C Yy

CaAVE d X1Male » COJC O 1€
setback variance is pending in front of the BZA to allow a setback of 25'.

Updated 09/09/22 Planning Commission Waiver Application Page l ot 2



Explain how the design of the project will provide public benefit in the form of reduction in County maintenance
costs, greater open space, parkland consistent with the County Parks Plan or benefits of a similar nature.

See Attached

Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare or the
rights of adjacent property owners or residents.
See Attached

Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance.
See Attached

Explain how the waiver, if granted, will result in a project of better quality and/or character.
See Attached

By signing this application, I give permission to the Planning and Zoning Staff to conduct a site visit for the purpose of
taking photos for the Planning Commission staff report. The information given is correct to the best of my knowledge.

\{/é//é’g 4 lojas”

/\\ Property Owner Signaturé ate Property Owner Signature Date

Notification Requirements

The subject parcel shall be posted with a minimum of one 28 x 22” placard at least 14 days prior to the
public hearing. The placard(s) will be prepared by the Staff and posted by the applicant. Adjacent property
owner name and address information shall be provided by the applicant so that notification letters can be

>ﬁiled by Staff least 14 days prior to the public hearing.

&Public Hearing Date Date Placard Posted Date Adjoiners Mailed

Planning Commission Determination
Approved ] Denied [ Date: / /

Updated 09/13/18 Planning Commission Waiver Application Page 2 of 2



Russell and Krishna Carroll
Waiver Request for 40’ Easement for Family Transfer Lot
Sections 20.201.B.3.
Jefferson County Subdivision and Site Development Ordinance
April 18, 2025

Adjoiners:

Parcel ID: 07 24000600140000

Tax Year: 2025

Deeded Owner: SCHNEIDER LAURA
C/O:

Owner Address: 6 SUNFLOWER DR
City: KEARNEYSVILLE

State: WV

Zip: 25430

Parcel ID: 07 24000600000000

Tax Year: 2025

Deeded Owner: HY-CREST FARMS LLC
CIO:

Owner Address: 1694S CHILDS RD
City: KEARNEYSVILLE

State: WV

Zip: 25430

Parcel ID: 07 24000700000000

Tax Year: 2025

Deeded Owner: HY-CREST FARMS LLC
C/0:

Owner Address: 1694S CHILDS RD
City: KEARNEYSVILLE

State: VW

Zip: 25430

Parcel ID: 07 24000600110000

Tax Year: 2025

Deeded Owner: DELLINGER LLOYD & SHIRLEY W
CI0:

Owner Address: 1152S CHILDS RD

City: KEARNEYSVILLE

State: WV

Zip: 25430



Russell and Krishna Carroll
Waiver Request for 40’ Easement for Family Transfer Lot
Sections 20.201.B.3.
Jefferson County Subdivision and Site Development Ordinance
April 18, 2025

Four Criteria:

1. Explain how the design of the Project will provide public benefit in the form in the
reduction of Public maintenance costs, greater open space, parkland consistent with the
County Park Plans or benefits of a similar nature;

This project will have no Public costs since the existing Access Easement and drive is a
private access and is required to be maintained by the Applicant and the lots that are
being created. There will be no public maintenance costs involved as the Easement and
any driveway improvements within the easement will be maintained privately.
Furthermore, when the daughter’s lot is created, 3 of the 4 lots on this easement will be
owned by the Applicant, their daughter, and the Applicant’s parents. Also, most of the
land around it is the Applicant’s family’s farm (Hy-Crest).

2. Explain how the waiver, if granted, will not adversely affect the public health, safety and
welfare or the rights of adjacent property owners or residents;

If the waiver is granted, it will have absolutely no adverse effect on public health, safety
or welfare since the project will stili be required to meet every other standard and
requirement of the Family Minor Subdivision standards of the Subdivision Ordinance.
These approvals will include the Health Department and Highway Department Approval
(or letter) for the new lot.

Additionally, as stated previously, the waiver will not have any effect on the neighbors
or public health since the development needs all other approvals and the applicant will
need to maintain the new portion of the driveway to the new lot. There are no other
improvements that are necessary since the subdivision otherwise qualifies as a Minor
Family Subdivision. Most of the lots and surrounding land are owned by family.



3. Explain how the waiver, if granted, will be keeping with the intent and purpose of this
ordinance;

The purpose of the access easement is to ensure that a proper road and drainage are
adequate for the intended use. In this case, there is no road standard required fora
Minor Family Subdivision and only the existing gravel driveway to the parent parcel
needs to be extended to the daughter’s lot. This gravel drive is already in place and
there are no drainage issues. The additional family lot will not cause a harmful impact
on the exiting gravel road. A county grade subdivision road is not required either way,
and the existing driveway adequately exists within the 40’ Easement. Therefore, the
extension of this driveway to the daughter’s lot will easily fit within the requested 40’
easement. This request for the 40’ wide easement is only for the creation of this one
parent to child transfer. The driveway will continue to be maintained as it is presently.
These existing lots are rural lots mostly owned by the family.

Furthermore, the DOH will ultimately decide if the additional lot will need an entrance
permit or if they believe that none is necessary for the new lot. That will be presented
during the Minor Subdivision process.

4. Explain how the waiver, if granted, will result in a project of better quality and/or
character;

The granting of the Waiver will allow one additional lot on the platted 40’ easement and
existing drive that will be extended through the parent parcel. The required 50" cannot
be provided since there is an existing garage on the parent parcel approximately 68’
from the property boundary. If the new Easement is granted to be 40’ this will allow for
an approximate 28’ setback from the edge of the new easement to the garage. This
division otherwise qualifies as a Family Minor Subdivision and the existing drive is a well
maintained rural gravel driveway. If the waiver is granted, it will allow the parents to
give a lot to their daughter that she would not be able to afford to buy in Jefferson
County. This will allow that daughter to build a house on the property next to her
parents and two lots away from her grandparents. This is the whole purpose of allowing
for Family Transfers of land as a Minor Subdivision. Prior to 2008, parent to children
transfers did not even have to process a Subdivision in order to get property deeded to
them. Now, a Minor Subdivision and survey are required for family transfers which adds
considerable expense of being able to live next to one’s parents. The impediment to
providing the 50’ (which is the requirement for Major Subdivisions) is that there is an
Existing garage on the parent parcel. A 40" easement can adequately serve the one lot
for the daughter, while leaving approximately 28’ feet of space to the garage. This
standard meets the County Front Setback in other zoning districts, and it provides for
acceptable setback space for Building Codes.



Accordingly, the Applicants respectfully ask that the Planning Commission approve the
waiver so that the family Minor Subdivision process can continue and allow the family to
live next to each other. Thank you for your consideration.



Viewer Map

e

3.52A¢

f\c‘lSﬂ
PRy,
68 '-(,O GWO::T 28 d,lop/vpy,m&g(.’
%ou:wel Varienc 18 To Zi ;:;ea%
£
April 16, 2025 1:4,514

0 162.5 326 650 ft
i ; |
I

il L ; I —t—t i :
L('\(% 25 0 45 90 180 m
()J VITA, Esri, HERE, Garmin, INCREMENT P, Intermap, NGA, USGS

Me
Copyright 2014



= c\ ‘l?’.'(

€

LOCATI

MAP 1"=2000'
f‘lmrf[ P T
wl W
\ P(LQP
S .;1@ 207 U24 Pé.I4
g & LAURA SCHNEIDER
) § LOT 10 CREST VIEW ACRES
f\ f 081281 P288
’ 7 \ - o g
D07 M24 PE.11 ~ \7;'5'5
DELLINGER  u, P
oB1ss P37 g, + QSQ/ -
N 288,000
g
i // foAPA%\\\
o~ ! F DO7 M24 P8.12
Mg~ RUSSELL & KRISHNA CARROLL
~ LeofEey AO *PARCEL 2°
~8 ey DBB40 P100 AND
~ T~ (- DBi281 P202
\
-~ ~ l 4.0268 Ac
-~ #3861 Ac
~ S o7.887 Ac
E"’iw il
Yo~ o
\ - ~
DO7 M24 PO7
HY~CREST FARMS, LLC.
DB1213 P4S7
LEGEND
© FOUND #5 CAPPED REBAR 7 = ZIIR L
® SET #5 CAPPED REBAR HY.CREST FARMS| _PCL 2
Existing 1140620, | 4.028 Ac,
———— EXISTING BOUNDARY Worger 3861 Ao | +3.681 Ao,
— NEW PROPERTY LINE Final Area 110.20t Az, | 7.867 Ac.

ADJOINER DEPARTING LINE

w MAPPING COORDINATE
|- » 288500 GRIDTICK

@& #;3[15

100

NAD ‘83 WV NORTH BASED
ON GNSS OBSERVATIONS

©07 TM24 POB

RESIDUE

HY-CREST FARMS, LLC,

DB1058 P262

114,082 AC (PER TAX MAP)
3.881Ac

110.201 Ac

~ .
0 200 300

PLAT SHOWING BOUNDARY LINE ADJUSTMENT

BY MERGER
HY-CREST FARMS, LLC

DB 1058 P 292
1694 SOUTH CHILDS ROAD, KEARNEYSVILLE, WV 25430
(304) 728-7551
MIDDLEWAY TAX DISTRICT M 24 P 06
JEFFERSON COUNTY, WV

EPP G &
MICHAEL SHEPP, P§

BOX 1162
HEPHERDSTOWN, WV 25443-1162 SCALE: 12100

JOE No: 24030
OPTNGHT ) 2024 B, BICHALS 8957, DY

SHEET 20F 2



Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025
Glass-Dillow Final Plat Amendment (File #25-1-FPA)

Item #5: Public Hearing: Request for a Final Plat Amendment to lift the single family restriction for
a detached accessory dwelling unit for a family member. See Note #4 on the Clear Field
Subdivision Final Plat (PB 19/PG 59B).

Property Owner Daniel Justin Dillow & James Wesley Glass
Clear Field Subdivision, Lot 6
152 Independence Lane, Summit Point, WV 25446
Parcel ID: 06000200120000; Size: 5.2 ac; Zoning District: Rural
Property Location and

Legal Information

Surrounding Zoning

North, East, South, West: Rural

Approved Activity

Single Family Residence

Approvals

09/03/02: Clear Field Subdivision Final Plat 7 lot Major Subdivision (PC File
#00-32) Recorded in Plat Book 19 Page 59

Overview of Request

At the time the original Clear Field subdivision plat was approved, the Subdivision Ordinance required a
note on the final plat that restricted each lot to a single-family residence only. This note is no longer
required under the current Subdivision Regulations. The single family restriction note is the subject of

this request

The applicant would like to lift the single-family residence restriction to allow for the upgrade of a
detached garage into an accessory dwelling unit. The property contains a single family dwelling and a
three car garage which the applicant is interested in converting into a separate accessory dwelling unit
for their sibling on the property. An attached or detached in-law suite is a Principal Permitted Use

Page 1 of 2
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Staff Report
Jefferson County Planning Commission Meeting
May 13, 2025
Glass-Dillow Final Plat Amendment (File #25-1-FPA)

(permitted by right) in the Rural Zoning District; however, the lot was created with a single family
restriction and therefore, cannot proceed with the proposed use without consideration by the Planning
Commission.

Section 8.15A of the Zoning Ordinance has various provisions related to Accessory Dwelling Units that
must be complied with, including, but not limited to, the requirement that the accessory unit must be
secondary in size to the principal dwelling unit, with a maximum size of 1,700 heated square feet gross
floor area; that the parcel be a minimum of 2 acres; and Health Department approval or well and septic
is received

If the Planning Commission approves the Final Plat Amendment to lift the single-family restriction, the
applicant will need to apply for a Zoning Certificate prior to obtaining a Building Permit to construct the
proposed in-law suite.

Plat Amendment Requirements

Section 24.202A of the Jefferson County Subdivision and Land Development Regulations,
“Amendment, Modification, and the Vacating of Subdivision Plats”, states that the Planning
Commission (or staff, in the case of a minor subdivision plat) may approve an amendment to a
subdivision plat in the same manner as the plat was originally approved, provided:

1. All of the property that is affected by the amendment is under the ownership of the applicant;
2. The amendment will not affect the ownership or right of convenient access of persons owning
other parts of the subdivision; and

3. The amendment complies with all of the standards of these Regulations, including verification
of compliance with the Zoning Ordinance.

Because all plats were approved by action of the Planning Commission under the 1979 Subdivision
Ordinance, this amendment was required to be placed on the Planning Commission agenda for a Public
Hearing and Planning Commission action. The required 30-day public notice has been advertised in the
April 10, 2025 edition of the Spirit of Jefferson newspaper for the May 13, 2025 Planning Commission
meeting.

Recommendation

Staff recommends approving the requested Final Plat Amendment to lift the single-family restriction for
the purpose of allowing a detached in-law suite dwelling unit.

Page 2 of 2



Jefferson County, West Virginia File #: E‘; /l - EEA

Department of Engineering, Planning and Zoning Date Rec’d: -3 |-

Office of Planning and Zoning Mtg Date: &~ 4
116 E. Washington Street, 22 Floor, P.O. Box 716

Charles Town, West Virginia 25414

Phone: (304) 728-3228

FEmail: planningdepartment@jeffersoncountywv.org
Fax:  (304) 728-8126

zoning(@jeffersoncountywv.org

Final Plat Amendment Application

A request to amend, modify and/or vacate an approved plat must comply with Section 24.202 of the
Jefferson County 2008 Subdivision Regulations, as amended.

Property Owner Information oms
OwnerName: - )0Me Jushn Dilla)  Jamés Wesley blals
Business Name: ) . e v

Mailing Address: 16 Ly perdenc Lane, Suimet foint WU o/ SHYG
Phone Number: Kis 702 530 Email: Tycklella [3¢ o) 61'.’}'\0(‘ . Corm

Applicant Information
Applicant Name:
Business Name:

Mailing Address:
Phone Number: Email:

Consultant Information
Consultant Name:
Business Name:
Mailing Address:
Phone Number: Email:

Physical Property Details . "
Physical Address 150 Endependence Lane, Swamd foint WV aSYYG

-

Same as owner: [

Parcel ID: 000 00l 0000 Parcel Size 5:4 (¢S
Zoning District: Ol l(abf etown Deed Book: | a3y Page No: Al 7

Plat Information

Plat Title: Lty \_C'GI\ [) ( a+ Note No:

Recordation Date | I Plat Book: Page No:

Describe the nature of your proposed amendment.

o e an pessory dweliog unif ahoe o 3 Cor detotched qarage
oo There s 0 7 chp dehadhed Garag ther that would bhefemuved
and De) (J\Pl(ou\/\of\ A cap itk u‘-.'i]-l,-\‘ A Bednn G{ﬁfhnék:\' alox Wt

My Sieked Would oce wpyy
Sketch the shape and location of the lot. ‘Show the location of the proposed construction/land use. Include

building setbacks, size, and height. Identify existing easements, roads, buildings/structures, or land uses on the
property. Note: séptic or well relocations require a survey plat and approval by the Health Department.

Included [ Not applicable (include a vicinity map if a sketch is not applicable)
By signing this application, I give permission to the Planning and Zoning Staff to conduct a site visit for the purpose of

taking photos for the Planning Commission staff report. The information giv is correct to the bestof my knowledge.

~
Property Oka}uer/Applicant Signature Date Wﬁneﬂﬂ}s@jgxﬁt Signature Date

Page 1 of
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PROPERTY SKETCH SHEET
Sketch the shape and location of the kot and show the following:

1. Al existing roads with names and/or route numbers.
2. All rights-of-way and/or easements.

3. Septic reserve areas.

4. Location of the intended construction or land use; and show the buliding sstback fines and the distances from the property line to
the setback lines; and the distance from the property fine to the structure.

5. Show the size and height of the structure. For a sign, ind 2 lory

e I

ata N

6. Show all existing buildings/structures on the parceliproperty.
7. On Renovation's and Addition; Please indicate number of bedrooms and if adding a kitchen.
Nots: The sketch may be on a separate sheet; however, it shall be signed and dated by the applicant.
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click image to enlarge

3/31/25, 11:32 AM

https://www.fami!yhomeplans.com/plan_details,cfm?PlanNumber:42966
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Photographs may show modified designs.

Elevation

32'0 X 20'0

© REVERSE

click image to enlarge

Level One

&

R § S

3/31/25, 11:32AM

https://www.familyhomep!ans.com/p!an_details.cfm?PIanNumber=42966
Page 5 of 10



® A @ @ ¢

20% Off Spring Sale! Enter Promo Code SPRING20 at Checkout

Qe fhp
CALLS 800-482-0464

Wide Variety of Concrete Floor

Garage-Living Plan 42966

Modern Farmhouse Garage Apartment Plan | Plan 42966

sqg ft beds baths

899 2 0

https://www.famithomeplans.com/plan_detaiIs.cfm?PIanNumber=42966 3/31/25, 11:32 AM
Page 1 of 10
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&3 REVERSE

click image to enlarge

Level Two

Quick Specs

899 Total Living Area
2 Bedrooms

3 Car Garage
33'0W x 250D

Pricing

PDF File: $849.00
CAD File: $1,099.00

MORE INFO

£y o -
v..i T J. T ,s |
3

14'

‘-*"'r* S W;“‘"r*‘”r“*r‘q S

3/31/25, 11:32 AM

https://www.familyhomeplans.com/plan__details.cfm?PIanNumber:42966
Page 6 of 10



Plan Pricing from $849.00

O, Plan Pricing +

k. Specifications

Total Living Area: 899 sq ft
Main Living Area: 127 sq ft
Upper Living Area: 772 sq ft
Garage Area: 528 sq ft
Garage Type: Detached
Garage Bays: 3
Foundation Types: Slab
Exterior Walls: 2x6
House Width: 330
House Depth: 25'0
Number of Stories: p
Bedrooms: 2
Max Ridge Height: 27'7 from Front Door Floor Level
Primary Roof Pitch: 7:12
Roof Framing: Truss
Main Ceiling Height: 9'
Upper Ceiling Height: 9'
Special Features:
» Coat Closet
» Entertaining Space
»  Open Floor Plan
»  Pantry
» Storage Space
Plan Description +
©® What's Included? +
% Modifications 4+
? Q&A +

FHP Low Price Guarantee

If you find the exact same plan featured on a competitor's web site at a fower price, advertised OR special SALE price, we will beat the competitor's price by 5%
of the total, not just 5% of the difference! Our guarantee extends up to 4 weeks after your purchase, so you know you can buy now with confidence.

https://www.familyhomeplans.com/plan_detaiIs.cfm?PlanNumber:42966 3/31/25, 11:32 AM
Page 3 of 10
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click image to enlarge

Rear Elevation

Photographs may show modified designs.
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JEFFERSON COUNTY, WEST VIRGINIA

Office of Planning and Zoning
116 East Washington Street, 2" Floor; P.O. Box 716
Charles Town, WV 25414

www.jeffersoncountywv.org

Email: planningdepartment@jeffersoncountywv.org Phone:  (304) 728-3228
MEMO
TO: Planning Commission of Jefferson County
FROM: Luke Seigfried, Chief County Planner
DATE: May 13, 2025
RE: Proposed Amendment to Section 24.113.B.10 of the Subdivision & Land Development
Regulations.

At their April 29, 2025 meeting, Planning Commission proposed revising the Subdivision Regulations to
further elaborate on establishing the nessecary criteria regarding Historical Resource Protection.
Commissioner Hayes has provided staff with draft text which has been included as an attachment. The
following amendment has been drafted by County Staff and is for the Planning Commission’s discussion
and consideration.

Note that Subdivision & Land Development Regulations currently states “(10) A Phase |
archaeological study is required. A historic resources impact study shall also be included.”

Staff Reports and Comments

Due to the tight timeline, the Historic Landmarks Commission (HLC) has not been consulted about the
draft text amendment. The HLC has sent the Planning Commission letter supporting the requirement of a
Phase I archaeological study for Major Subdivisions and is included as an attachment. At the discretion of
the Planning Commission, staff can be directed to consult with the HLC or provide the HLC time to present
before the Planning Commission.

A Phase I archaeological study is not defined in the Subdivision Regulations but the West Virginia State
Historic Preservation Office(SHPO) has Guidelines for preparing the Phase I, II, Il Archaeological
Investigations and Technical Report Preparation. These Guidelines are for ensuring a project’s compliance
with Section 106 of the National Historic Preservation Act (NHPA). SHPO reviews state and federal
projects for compliance with NHPA.

A historic resources impact study is not defined in the Subdivision Regulations and was added to the
Subdivision Regulations in 2010.

The 2045 Comprehenive Plan does not speculate specifically on this requirement for Preliminary Plats.
Obejective 4.1(see attached) “Encourages the utilization of existing historic and agricultural areas for a
variety of uses in ways that respect their historical function or setting.” The requirement ia not included for
Minor or Major Site Plans. Staff has proposed changing the requirement for Major Subdivisions, adding the
requirement for Major Site Plans, and adding a definition to the Subdivision Regulations.


http://www.jeffersoncountywv.org/

“Section 24.133 Major Subdivision Preliminary Plat — Application Submission and Completeness
Review

The submission of a preliminary plat application is a required step for major subdivisions. The staff
Department shall have 45 days to complete the sufficiency and completeness review unless the applicant
chooses to waive the 45 day period. Within the 45 days, the staff Bepartment shall have ten (10) days to
review the submission and determine whether it is sufficient (at least 70% of the required elements are
addressed) in that it includes all of the items listed below. If the submission is insufficient, it shall be returned
to the applicant. The 45 day period shall restart when the applicant resubmits. After staff concludes
completeness review, staff shall place the preliminary plat and application on the next regularly scheduled
Planning Commission agenda for a vote to accept or deny the application as complete. In order for the
preliminary plat to remain on the scheduled Planning Commission meeting, all reviewing material, including
outside agency reviews, shall be returned to the Office of Planning and Zoning at least 14 days prior to the
scheduled Planning Commission.

A. Submission. The applicant is responsible for submitting an application and all supporting
documents to the Department and reviewing agencies. It shall be accompanied by the fee for
preliminary plat review.

B. Submission Contents. The submission shall contain the following elements in the number of
copies indicated.

1. Preliminary Plat. A preliminary plat application shall be submitted in accordance with the
content and formatting guidelines provided in Appendix A, Plan & Plat Standards.

2. Density Calculation and Site Resource Map. This map shall have the preliminary plat on it
and shall identify the total area of each resource present, the amount protected and a summary
table showing that the resource protection standards are met.

3. General Location. A map or aerial photograph showing an area of 500 feet around the
property. Zoning boundaries shall be located on this document.

4. Preliminary Engineering Plans. An engineering plan shall be submitted in accordance with
the content and formatting guidelines provided by the County Engineer.

5. Preliminary Landscape Plans. A landscape plan shall be submitted in accordance with the
content and formatting guidelines provided by the Department.

6. Transportation Impact Study. If required, TIS and materials agreed to at the Concept Plan
direction shall be submitted prior to final preliminary plat approval by staff. This element is not
required for completeness review.

7. Well and Septic Systems. Where applicable, preliminary plats shall include well and septic
provisions and all appropriate Jefferson County Health Department approvals. This element is
not required for completeness review. However, final Health Department (State and Local)
approval is necessary prior to final Preliminary Plat approval by Staff.

8. Feasibility of Water and Sewer Systems. Where applicable, preliminary plats shall include
connections to existing water and sewer systems or provisions for these systems and for
oversizing to serve additional properties. This shall include comments or material from the
Jefferson County Public Service District regarding the impact study and any responses from the
developer’s engineers. Capacity letters are required at completeness stage, but final approvals are
necessary prior to final Preliminary Plat approval by Staff.

9. Special Engineering. Special engineering studies are required if the site is in or partially in areas
designated as high vulnerability areas. If other natural resources have specific resource protection
standards contained in the Zoning Ordinance, a preliminary engineering assessment shall be
provided regarding how those standards can be met.



10. Historic Resource Preservation. A-Phase farchaeological studyisrequired—-Ahistorie
resourees-tmpact-study-shall-also-be-ineladed: Submit a Phase I archaeological study in

accordance with the West Virginia State Historic Preservation Office Guidelines for Phase I, 11,
and III Archaeological Investigations. A site file search, cultural resource investigation,
literature review, and documentation of archaeological sites are required. Subsurface studies are
not required under this section.

11. Proposal Description. This shall be a written description of the proposal with general
identification of the number of dwelling units or floor area proposed, commentary, zoning,
phasing, and development option selected if the development is residential.

12. Stormwater Management Plan and Narrative. A Stormwater Management Plan, as described
in the Jefferson County Stormwater Management Ordinance, must be submitted as part of the
preliminary plat to be reviewed by the Office of Engineering. This is a required element in the
first submission or the submission will automatically be determined as incomplete.*

13. Identified Concerns. A report demonstrating how specific conditions identified in the concept
plan evaluation and direction received from the Concept Plan public workshop have been
addressed on the preliminary plat or will be addressed on the final plat documents.

14. Names. Name of applicant and of consulting firms, addresses, phone, e-mail, and person(s) to
whom correspondence shall be addressed.

15. Other Data. Any other data the applicant believes will assist in the review. If there are proffers
being offered, they shall be included here.

16. Other Agency Reviews. Agency reviews as to the technical, engineering, zoning, landscaping,
impact fee, and other agency reports, comments, and recommendations.

. Review Content. The Department and agency reviews shall address the areas indicated in
paragraphs D to F below and any other areas of concern to the agencies.

. Department Review. The Department review shall include the following:

1. Whether the density, use, and plan meet the requirements of the Zoning Ordinance and any
other zoning issues that can be identified at the preliminary plan submission. Staff shall identify
conditions that must be adjusted if they would enable the plan to conform to Zoning and
Subdivision Ordinance standards.

2. Staff shall provide a written opinion as to whether the preliminary subdivision plat meets the
site planning criteria specified in Articles 21 and 22 of these Regulations. In reviewing the
submitted application, the Department shall determine whether the concept plan was fulfilled.

. WVDOH. The WVDOH approval is required prior to final Preliminary Plat approval by Staff.

. Public Services. The review shall indicate whether the preliminary engineering indicates that water
and sewer can adequately be provided for the project and if a new system is provided, whether the
proposal is sufficient to handle other development in the area. The Public Service District shall
make recommendations for oversizing and methods to recapture costs.

. Recommended Conditions. All reviews shall contain recommended final engineering standards
that shall be met to deal with specific issues or conditions that need to be addressed in final
engineering, plat, landscape plan, or other documents.

. Approval. If the preliminary plat and application is incomplete, or the development cannot
conform to the Zoning Ordinance, be serviced by public services or on-site utilities, or is otherwise
impossible, the Planning Commission shall deny the same; otherwise, the Planning Commission
shall find it complete and accept it. The Planning Commission may also accept the Preliminary Plat



and application with the condition that the remaining items identified as necessary by these
Regulations be completed prior to final Preliminary Plat approval.

Effect. After staff concludes the completeness review, staff shall place the preliminary plat on the next
regularly scheduled Planning Commission agenda for a vote to accept or deny the application as
complete. If the application is found complete or essentially complete, the Planning Commission
shall schedule a public hearing within 45 days in accordance with Section 24.114, Major
Subdivision Preliminary Plat - Public Hearing. If the application is incomplete, the applicant shall
be notified in writing stating the reasons for denial.”

“Sec. 24.122 Major Site Plan Application - Submission and Completeness Review

The submission of a site plan application is a required step for all major site plans. The staff The-Department
shall have 45 days to complete the sufficiency and completeness review. Within the 45 days, the staff
Department shall have ten (10) days to review the submission and determine whether it is sufficient in that it
includes all of the items listed below. If the submission is insufficient, it shall be returned to the applicant.
The applicant shall resubmit a sufficient application within 10 days after being notified of insufficiency. In
order for the review to be complete within 45 days and remain on the scheduled Planning Commission
meeting, all reviewing material, including outside agency reviews, shall be returned to the Office of
Planning and Zoning at least 14 days prior to the scheduled Planning Commission. After staff concludes
completeness, staff shall place the site plan on the next regularly scheduled Planning Commission agenda
for a vote to accept or deny the application as complete.

A. Submission. The applicant is responsible for submitting an application and all supporting
documents to the Office of Planning and Zoning. It shall be accompanied by the fee for site plan
review.

B. Submission Contents. The submission shall contain the following elements in the number of
copies indicated.

1. Site Plan. The site plan shall be submitted in accordance with the content and formatting
guidelines provided in Appendix A, Plan & Plat Standards.

2. Density Calculation and Site Resource Map. This map shall have the site plan superimposed,
and shall identify the total area of each resource present, the amount protected, and a summary
table showing that the resource protection standards are met.

3. General Location Map. A map or aerial photograph showing an area of 500 feet around the
property. Zoning boundaries shall be located on this document.

4. Final Engineering Plans. The final engineering plan(s) shall be submitted in accordance with
the content and formatting guidelines provided by the Office of Engineering. If preliminary
engineering plans satisfy the requirements of the Office of Engineering and no modifications to
the preliminary engineering plans are required, then preliminary plans previously approved shall
be considered final plans.

5. Final Landscape Plans. The final landscape plan shall be submitted in accordance with the
content and formatting guidelines provided by the Office of Planning and Zoning.

6. Transportation Impact Study and WVDOH Approvals. A transportation impact study shall
be re-submitted only if there was a condition for revisions in the concept plan approval.
WVDOH approvals shall be secured prior to final approval.

7. Water and Sewer Services. This shall include a declaration of Public Service District’s
approval of plans, or approval by the appropriate service provider, and an agreement to operate



10.

11.

12.

13.

14.

15.

16.

the facility. This shall also include documents necessary for the transfer of ownership of the
facility to the Public Service District or appropriate operating agency.

On-Site Sewer and Water. If on-site waste disposal and water supply are provided, approval of
the soils, design of the system and its location on the site shall be indicated.

Special Engineering. Special engineering studies are required if the site is in or partially in
areas designated as high vulnerability areas. All natural resources which have specific resource
protection standards in the Zoning Ordinance or these Regulations, shall be complied with, and
require final engineering approval.

Historic Resource Preservation. Submit a Phase I archaeological study in accordance with the
West Virginia State Historic Preservation Office Guidelines for Phase I, II, and III
Archaeological Investigations. A site file search, cultural resource investigation, literature
review, and documentation of archaeological sites are required. Subsurface studies are not
required under this section.

Open Space. Open space to be provided to satisfy the requirements of the Zoning Ordinance
shall be identified on the site plan. Covenants and deed restrictions applicable to such open
space to assure its retention shall be submitted and approved for recordation.

Stormwater Management Plan. A Stormwater Management Plan, as described in the Jefferson
County Stormwater Management Ordinance, must be submitted as part of the major site plan to
be reviewed by the Office of Engineering.*

Surety. Cost estimates for all improvements and proof of surety. See Section 24.503, Amount of
Surety

Other Agencies. Required agency sign offs that the site plan is approved by that agency.
These agencies shall include the Jefferson County Health Department, West Virginia Division
of Highways, West Virginia Department of Environmental Protection, the West Virginia
Health Department, the Public Service District, appropriate utility service providers, Jefferson
County GIS/Addressing Office, and other review agencies certifying that the application is
consistent with approved site plans and meets all requirements of the applicable codes,
ordinances, or standards or others when determined appropriate by County staff.

Names. Name of applicant and of consulting firms, addresses, phone numbers, e-mail addresses,
and person(s) to whom correspondence shall be addressed.

Additional Information. The Department shall:
a. Review and approve all matters under its jurisdiction.
b. Issue a zoning compliance letter.

c. Certify that all proffers have been satisfied.

. Signature Blocks on Site Plans. The following certificates shall be placed on all site plans:

1.

Surveyor/Engineer. Certificate of accuracy and mapping by professional licensed
surveyor/engineer signed and sealed.

Owners. Certificate of ownership and dedication signed and notarized, including all individuals,
partnerships, corporations, and lenders with financial security interests.

County Staff. A signature block for the County Engineer and the County Planner approvals in
accordance with Appendix A, Plan & Plat Standards.

. Approval. If the site plan is incomplete, or the development cannot conform to the Zoning
Ordinance, be serviced by public services or on-site utilities, the Planning Commission shall deny
the same; otherwise, the Planning Commission shall find it complete and accept it.



E. Effect. Once the site plan is found complete, staff shall place the site plan on the next regularly
scheduled Planning Commission agenda for a vote to accept or deny the application as complete. At
the meeting where the application is found complete, the Planning Commission shall schedule a
public hearing within 45 days and in accordance with Section 24.123. Upon determining the
application is incomplete, the applicant shall be notified in writing stating the reasons for denial.

Division 26.200 Definitions of Terms

Phase I Archaeological Study. A study designed to identify and document historical and cultural
resources within the entirety of the project area. The study is performed by a principal investigator who
meets or exceeds the minimum requirements in accordance with the Secretary of Interior’s Professional
Qualifications, 36 CFR Part 61 and includes a pedestrian survey. (Source West Virginia State Historic
Preservation Office)

If the Planning Commission chooses to move forward with this proposed text amendment, a Public Hearing
will be required before both the Planning Commission and the County Commission.

Attachments

e Historical Resource Protection - Draft Text Amendment

e 2045 Comprehensive Plan Historical Preservation Excerpt

e West Virginia State Historic Preservation Office Guidelines for Phase I, II, III Archaeological
Investigations and Technical Report Preparation(Appendices removed)

e Historic Landmarks Commission Waiver Request Letter



DRAFT TEXT AMENDMENTS - HISTORICAL RESOURCE
PROTECTION (04/30/25)

SUBDIVISION & LAND DEVELOPMENT REGULATIONS AMENDMENTS

Amend Section 24.113.B.10
CURRENT LANGUAGE

10 Historic Resource Preservation. A Phase | archaeological study is required. A historic
resources impact study shall also be included.

PROPOSED LANGUAGE
10 Historic Resource Preservation. Prepare a Phase | archaeological study in
accordance with the West Virginia State Historic Preservation Office Guidelines for
Phase 1, Il, and Il Archeological Investigations. Only the literature review and site file
search are required. Fieldwork is not required under this section.

DRAFT TEXT AMENDMENTS - HISTORIC RESOURCE PROTECTION



Objective 4.1

1. Create a public art program
working with municipalities that would
encourage the installation of locally
produced art in publicly owned facilities
and sites.

4.  Encourage the ongoing
documentation of Category 1 and 2
historic sites in the County.

HLC | Ongoing
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