Jefferson County, West Virginia
Space Needs Committee
Date: July 24, 2012
Email: Bpolk@jeffersoncountywv.org, Pshrover@jeffersoncountywv.org

To: All Elected Officials and Department Heads

The Space Needs Committee is in the process of assessing current and future space needs
for all county offices. Attached is worksheet showing the square footing of space
currently occupied by each County Office or Department. In addition to the space
shown, the committee needs to determine what additional space needs may be required in

the next five years.

Please review the attached worksheet and provide us with your estimate of additional
space needs for the next five years. Please provide us with your estimate not later than
August 1, 2012, so those needs can be included our presentation to the County
Commission on August 9, 2012. If we do not receive your information by August 1, we
will assume you have no additional space needs within the next five years.

Please forward your information to Bill Polk via email at the email address listed above
or provide any paper copies via county mail.

Thanks,
Paul Shroyer

Space Needs Committee Member
Director of Financial Management
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