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JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

MEETING AGENDA
JEFFERSON COUNTY COMMISSION
Thursday, August 7, 2025
9:30 a.m.
County Commission Meeting Room
393 N. Lawrence Street, Charles Town, WV—please use East Entrance

Zoom Broadcast (live):

https://us06web.zoom.us/|/83860145683?pwd=NolDWHAVbMgboU221Wga31IKAgJLHI
A

Meeting ID: 838 6014 5683
Passcode: 823554

Public comments will be accepted in person or via email- info@jeffersoncountywv.org

|. Call to Order

Il. Prayer — Moment of silence

111. Pledge of Allegiance

1V. Pledge of Allegiance to the West Virginia Flag

I pledge allegiance to the flag of West Virginia, which serves as a constant
reminder that ‘Mountaineers Are Always Free,” which stands as a symbol of her
majestic mountains, fertile forests, rich veins of coal, and the pride of her people.

V. Consent Agenda

1. Approval of Minutes

a. July 17, 2025 Regular Meeting Minutes DRAFT

2. Approval of Accounts Payable:

a. July 24, 2025
b. July 31, 2025
c. August 7, 2025

3. Approval of Manual Checks:

a. July 24, 2025

County Administrator 1
Edwina Benites-1.M


http://www.jeffersoncountywv.org/
https://us06web.zoom.us/j/83860145683?pwd=NolDWHAVbMgboU221Wga31IKAqJLHI.1
https://us06web.zoom.us/j/83860145683?pwd=NolDWHAVbMgboU221Wga31IKAqJLHI.1
mailto:info@jeffersoncountywv.org
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b. July 31, 2025
c. August 7, 2025

4. Approval of Payroll:

a. August 1, 2025

5. Approval of Requisitions

V1. Announcements

a. August 7, 2025

Please note:
Draft minutes are included in the meeting packet. Draft meeting minutes are often
also available separately online. See both here:
https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts
Jefferson County Commission spending syncs with West Virginia Checkbook
(https://www.wvcheckbook.gov/) daily. A complete list of publicly available
information, and tutorials on using the site, are available online.

Report if there are changes in the agenda if applicable.

VII. Reqular Agenda- It is expected that all items will include discussion and possible

action

New Business

1.

9:40 am

9:45 am

9:50 am

10:05 am

10:20 am

Angela Banks, Assessor of Jefferson County
1.1  Approval of taxpayers’ exonerations

Years of Service and County Mission Awards

Nikki Painter, County Clerk’s Office

3.1  Reopen the estate of Cecil Dickinson

3.2 Accept the Waiver of Final Settlement for the Ronald Lewis
Sr. Estate

3.3  Petition to Remove Margaret Simmons as Executrix on the
Estate of Francis Campanella & Fiduciary Commissioner
Response

3.4  Set the Early Voting location for the 2026 Elections

Tom Hansen, Sheriff and Treasurer

4.1  Approval of the FY25 Equitable Sharing Agreement and
Certification

4.2  Approval of Tax Collection Commission

Consider the appointments, membership, and make-up of the


https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts
https://www.wvcheckbook.gov/

6. 11:20 am
7. 11:25 am
8. 11:40 am
9. 11:30am
10. 11:40 am
11. 12:00 pm
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following boards:

5.1  Jefferson County Parks and Recreation Commission

5.2  Jefferson County Development Authority

5.3  Jefferson County Commission Water Advisory Committee

Designation of September as Library Card Sign-up Month- 2025
(Stolipher)

Roger Goodwin, director of Engineering, Planning, and Zoning

7.1  Shubhangini, LLC-Burr Park lot 37 file #22-4-SP request for
bond release

7.2 Reschedule of Cochran Properities Zoning Map Amendment
Public Hearing

7.3 Impact Fee Refund Requests
7.3.a Auvtar Singh and Manpreet Gill
7.3.b  Joseph Stillwell, Stillwell Homes, LLC

Jessica James, Chief Human Resources Officer

8.1  Approval of Promotion —Deputy Director — Department of
Engineering, Planning, and Zoning

8.2  Approval of Promotion — County Planner — Department of
Engineering, Planning, and Zoning

8.3  Approval of Hire — Administrative Assistant — Emergency
Services Agency

8.4  Approval of Hire — Grants and Social Services Coordinator —
County Commission

8.5  Approval of Temporary Assignment — Acting Director —
Emergency Communications

David Bound, Chief Financial Officer
9.1  Ambulance Fee bill adjustments/ exonerations
9.2  Banking considerations for the e-911 Fee and Hill Top TIF

Nathan Cochran, Assistant Prosecuting Attorney
10.1 Discussion of Charles Town Utility Board v. West Virginia
American Water Company (25-0263-PWD-C).

Edwina Benites-LM, county administrator

11.1 393 and 330 Buildings Update

11.2 Ending the meeting room lease with the Charles Town Library

11.3 Meeting room policy update

11.4 Consider matters involving or affecting the construction,
planning, purchase, sale, or lease of property for county office
space and/or courthouse space.

VIII. Public Comment

To participate in public comment in person, please sign the public comment sign-in sheet
located on the table in the back of the room. Please feel free to submit comments via email
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to info@jeffersoncountywv.org. Your name and any written comments submitted for the
record will be included in the minutes.

CORRESPONDENCE AND INFORMATION

Anna Mary Walsh email

CTUB Meeting Agenda 7.23.2025
CTUB Meeting Agenda 6.25.2025
CTUB Meeting Agenda 6.11.2025
Hampshire County Commission correspondence
Zach Holland email

Jessy Printz email

Ohio County thank you letter

Lyn Widmyer email

City of Charles Town email

City of Charles Town resolution


mailto:info@jeffersoncountywv.org

Minutes
Jefferson County Commission

Thursday, July 17, 2025

A meeting of the Jefferson County Commission was held on Thursday, July 17, 2025, during the
third quarterly session at 393 N. Lawrence Street, Charles Town, WV at 6:00 p.m. The meeting
was held via Zoom and in-person. Present were President Pasha Majdi, Vice President Mike
Mood, Commissioner Steve Stolipher, Commissioner Cara Keys, and Commissioner Jack
Hefestay. Also present were Edwina Benites-LM, County Administrator; Nathan Cochran,
Assistant Prosecuting Attorney; Jacki Shadle, County Clerk; and Lynn Dillow, Administrative
Clerk. The archived meeting of the Thursday, July 17, 2025, meeting is available on the
Jefferson County Commission website.

JEFFERSON COUNTY COMMISSION COMMUNITY DISCUSSION ON THE
COMMISSION-OWNED WASHINGTON STREET PROPERTIES

Opening — President Majdi
Washington Street Properties Presentations
OVERVIEW OF THE PROPERTIES AND PROCESS:
1. Nathan Cochran, Assistant Prosecuting Attorney
Legal Options Regarding the Sale of Commission-owned Properties in West Virginia —

Informational. No action taken

2. Laura Kuhn, Director of Fleet and Facilities Management
Properties Overview — Informational. No action taken.

3. Patsy Noland, Former County Commissioner
History of Washington Street Properties and Potential Uses — Informational. No action
taken.

4. Angie Banks, Jefferson County Assessor
Assessment Overview — Informational. No action taken.

5. Kanette Petry, Conrad and Lutrell
Jefferson County Courthouse Use Restrictions — Informational. No action taken.

6. Meredith Dreistadt, Acting Deputy West Virginia State Historic Preservation Office
Informational Presentation. No action taken.

Jefferson County Commission Regular Meeting Minutes — July 17,
2025 Page 1 of 11



PRESENTATION BY BUSINESS GROUPS-Informational Only-No action taken

1. Charles Town Now
2. Strong Towns of Jefferson County

PRESENTATION BY SOME POTENTIAL PURCHASERS-Informational Only-No

action taken

Lori Wysong, Director of the Jefferson County Museum

Mike George, Mayor of the City of Charles Town

Scott Sudduth, Jefferson County Building Commission

Josh Cook, Program Manager of the Jefferson County Development Authority

b S

PUBLIC COMMENT
Public comment was received by:

Amanda Stroud
David Tabb
Christine Wimer
Emily Galleher
Summer Wilkes

JEFFERSON COUNTY COMMISSION MEETING AGENDA

Moment of Silence

Pledge of Allegiance

Pledge of allegiance to the West Virginia flag

APPROVAL OF MINUTES

Commissioner Majdi motioned to approve:
e July 8, 2025 Special Meeting Minutes DRAFT
e Meeting minute updates: inclusion of additional attachments from June 5, 2025
The motion was approved without objection.

APPROVAL OF ACCOUNTS PAYABLE

CHECK VENDOR NAME UNCLEARED
NUMBER

92726 AT&T 66.80
92727 BENJAMIN S WILLIAMS 282.00

Jefferson County Commission Regular Meeting Minutes — July 17,
2025
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92728 BIEDLERS ELEC MOTOR REP 20.88
92729 CAPITAL ELECTRIC 720.70
92730 CASTO & HARRIS INC 2,204.00
92731 CITY OF CHARLES TOWN 20.00
92732 CMA CHRYSLER DODGE JEEP 295.10
92733 GUTTMAN OIL CO 12,626.70
92734 JOHN DEERE FINANCIAL 622.39
92735 KONE BROOKLYN 1,172.32
92736 MILLENIUM INSURANCE GROUP 250.00
92737 NAPA AUTO PARTS 571.28
92738 R.E. MICHEL CO. LLC 435.57
92739 STAPLES 466.94
92740 UNIFIRST 169.65
92741 WVCORP WV COUNTIES SELF INSURANCE RISK 341,568.50
POOL
92742 AM/053 PAYMENTUS CORP 10.95
TOTAL 361,503.78

Commissioner Majdi motioned to approve the accounts payable for July 10, 2025 in the amount
of $ 361,503.78. The motion was approved without objection.

CHECK VENDOR NAME UNCLEARED
NUMBER

92744 ABENEO ZUNIGA 288.00
92745 ALEXIS MASTERS 134.40
92746 AMERIFLEX 122.40
92747 APRIL BLAKER 643.92
92748 ATLANTIC EMERGENCY SOLUTIONS, INC. 697.02
92749 BJ'S EMBROIDERY CO INC 503.00
92750 BOLAND TRANE SERVICES INC 2,123.00
92751 BUREAU OF CHILD SUPPORT 921.49
92752 CARRIE ORR 1,628.09
92753 COMPTROLLER OF MARYLAND 1,352.86
92754 CYNTHIA DANNER 293.57
92755 DARYLL WIMER 5.70
92756 DAVID EVERETT BOOBER 959.00
92757 DOUGLAS H FLETCHER 1,019.01
92758 EFTPS IRS TAXES 193,585.01
92759 EMILY MORROW 269.50
92760 EMPOWER RETIREMENT 12,125.17
92761 ENTERPRISE FM TRUST 52,975.04
92762 EXECUTIVE EMERGENCY LIGHTING LLC 135.00

Jefferson County Commission Regular Meeting Minutes — July 17,

2025
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92763 FBINAA WV 125.00
92764 FRONTIER 13,861.56
92765 HIGHMARK WV 261,406.42
92766 JEFFERSON SECURITY BANK 3,678.00
92767 JEFFERSON COUNTY CHAMBER OF COMMERCE 600.00
92768 KONE BROOKLYN 1,809.75
92769 LORI BROWN 397.39
92770 MARYLAND FIRE EQUIPMENT CORPORATION 15,480.60
92771 MCA, INC 3,271.74
92772 MCKESSON MEDICAL-SURGICAL GOVERMENT SOLUTIONS LLC 249.62
92773 MORGAN BLUE 5,200.40
92774 NATIONWIDE RETIREMENT SOLUTIONS 1,065.00
92775 OBSESSION AUTOMOTIVE 3,118.86
92776 PA SCDU 320.00
92777 POTOMAC EDISON 31,756.11
92778 PPC LUBRICANTS LLC 367.25
92779 QUADIENT INC 1,286.00
92780 R.E. MICHEL CO. LLC 244.24
92781 RICOH USA'INC 375.51
92782 ROBERTS OXYGEN COMPANY, INC 112.56
92783 RONALD DANTZIC 7.49
92784 SANDRA KELLEY 373.45
92785 SPIRIT OF JEFFERSON 501.21
92786 STATE TAX DEPARTMENT 254.67
92787 TINT WIZARD 480.00
92788 UNIFIRST 221.66
92789 VALLEY HEALTH EMPLOYER HEALTH 225.00
92790 VICTORIA MYERS 1,049.65
92791 WYV DEPUTY SHERIFF RETIREMENT SYSTEM 35,073.98
92792 WV EMERGENCY MEDICAL SERVICES RETIREMENT SYSTEM 97,627.27
92793 WYV PUBLIC EMPLOYEE RETIREMENT SYSTEM 48,774.05
92794 WYV REGIONAL JAIL & CORRECTION FACILITY AUTH 66,874.85
92795 WV STATE BAR 2,450.00
92796 WYV STATE TAX DEPARTMENT 49,954.99
92797 GS/004 GENERAL COUNTY FUND - J FEE 13,047.23
92798 FG/009 SHERIFF OF JEFFERSON COUNTY 5,891.15
92799 AM/053 SHERIFF OF JEFFERSON COUNTY 3,761.39
TOTAL 941,075.23

Jefferson County Commission Regular Meeting Minutes — July 17,

2025
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Commissioner Majdi motioned to approve the accounts payable for July 17, 2025, in the amount
of $ 941,075.23. The motion was approved without objection.

APPROVAL OF MANUAL CHECKS

JULY 10TH, 2025
OTHER FUNDS
Check # | Fund Vendor Amount
1936 | CO/246 | 84 LUMBER 838.68
1022 | CW/059 | WV STATE AUDITOR 905.00
$
TOTAL 1,743.68

Commissioner Majdi motioned to approve the manual checks for July 10, 2025, in the amount of
$ 1,743.68. The motion was approved without objection.

July 17, 2025
OTHER FUNDS

Check # | Fund Vendor Amount
352 | DG/003 | SHERIFF OF JEFFERSON COUNTY $30,784.43
351 | MG/005 | SHERIFF OF JEFFERSON COUNTY $30,379.24
968 | HD/008 | ALLIED UNIVERSAL ELECTRONIC MONITORING $3,283.20
969 | HD/008 | SATELLITE TRACKING OF PEOPLE $1,541.60
224 | VR/063 | SECRETARY OF STATE'S OFFICE $303.52
1252 | AV/056 | GLOBAL SCIENCE & TECHNOLOGY INC $3,928.82
1253 | AV/056 | MILLER'S SUPPLIES AT WORK $447.75
1254 | AV/056 | MONROE SYSTEMS FOR BUSINESS $943.26
1527 | IP/249 SHERIFF OF JEFFERSON COUNTY SCHOOL $274,965.70
1528 | IP/249 | SHERIFF OF JEFFERSON COUNTY LAW ENFORCEMENT $16,829.42
1529 | IP/249 | SHERIFF OF JEFFERSON COUNTY PARKS/REC $101,097.18
1530 | IP/249 SHERIFF OF JEFFERSON COUNTY EMS $26,242.13
1531 | IP/249 SHERIFF OF JEFFERSON COUNTY ADMIN $29,762.14
1023 | CW/059 | WVRC MEDIA $3,550.96
1024 | CW/059 | SHERIFF OF JEFFERSON COUNTY $2,000.00
TOTAL $526,059.35

Commissioner Majdi motioned to approve the manual checks for July 17, 2025, in the amount of
$ 526,059.35. The motion was approved without objection.

Jefferson County Commission Regular Meeting Minutes — July 17,

2025
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APPROVAL OF PAYROLL

Commissioner Majdi motioned to approve payroll for July 18, 2025, in the amount of
$ 527,022.58. The motion was approved without objection.

APPROVAL OF REQUISITIONS

DEPARTMENT PURCHASE AMOUNT VENDOR DESCRIPTION
ORDER NO.
SHERIFF - LAW 26021 $5,791.53 10-42 Tactical LLC
FLEET AND FACILITIES - OTHER 26022 $9,620.00 Fidelity Power Systems generator maintenance service
BLDGS program
26023 S Enterprise FM Trust FY26 vehicle lease
200,000.00
26024 $37,059.00 ARC Document Solutions ARC facilities annual

subscrip/quickstart

COUTNY COMMISSION 26027 S Berkeley County Council Berkley Co. Day Report
100,336.02 Reimbursement
26026 $ 34,490.32 TEK Advisors LLC IT Buildout - 393 Lawrence
GRAND TOTAL $
387,296.87

Commissioner Majdi motioned to approve the requisitions for July 17, 2025, in the amount of
$ 387,296.87. The motion was approved without objection.

PUBLIC COMMENT:

Public comment was received by:

Amanda Stroud
David Tabb
Elizabeth Ricketts
Christine Wimer
William Kenny
Ross Morgan

PRESENTATIONS

Jefferson County Commission Regular Meeting Minutes — July 17,
2025 Page 6 ot:]lQ



1.

Public Hearing: Zoning Map Amendment Petition for Hoxton Center (Commercial
Growth) (File# 25-2-7)

Public Comment:

Commissioner Stolipher motioned to open public comment. The motion was seconded
by Commissioner Mood and approved unanimously.

No one offered public comment for this agenda item.

Commissioner Stolipher motioned to close public comment. The motion was seconded
by Commissioner Mood and approved unanimously.

Zoning Map Amendment Petition for Hoxton Center (Commercial Growth) (File #25-2-

Z)

Commissioner Keys recused herself from voting on this agenda item. Commissioner
Stolipher motioned to approve the rezoning request as submitted. The motion was
seconded by Commissioner Mood. The motion was approved by a vote of 4-0.

Roger Goodwin, Director of Engineering, Planning and Zoning; Will Smith, Land
Development Specialist; Luke Seigfried, County Planner

Beallair Homes, LLC-Beallair Phase 1 File #02-36 request for bond release

Commissioner Stolipher motioned to approve a complete bond release for Performance
Bond GM226705 with Great Midwest Insurance Company for Beallair Homes, LLC-
Beallair Phase 1 file no. 02-36. The motion was seconded by Commissioner Hefestay.
The motion was approved unanimously.

Beallair Homes, LLC-Beallair Phase 4A File #19-16-SD request for bond release

Commissioner Mood motioned to approve the complete bond release for Performance
Bond GM225305 with Great Midwest Insurance Company for Beallair Homes, LLC-
Beallair Phase 4A file no. 19-16-SD. The motion was seconded by Commissioner
Hefestay. The motion was approved unanimously.

Rezoning request for Cochran Properties

Commissioner Stolipher motioned to forward the Rezoning Request of the Cochran
Properties (Tax Map 5 Parcels 10.3, 10.4, 10.7, 12.14 and 12.15) to the Planning
Commission agenda for August 21% at a time to be determined for review and
recommendation. The motion was seconded by Commissioner Hefestay. The motion
was approved unanimously.

Jefferson County Commission Regular Meeting Minutes — July 17,

2025
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Jefferson County Commission Regular Meeting Minutes — July 17,

2025

3. Pasha Majdi, Jefferson County Commission President — Jefferson County Development

Authority Next Steps and Interview

Resolution: Vision for the Jefferson County Development Authority

Commissioner Mood motioned to approve the resolution with the amendment to section 3
adding the phrase “as appropriate”. The motion was seconded by Commissioner
Stolipher. The motion was approved unanimously.

Resolution: Jefferson County Development Authority Partnership with the State

Commissioner Stolipher motioned to approve the resolution with the change in wording
from “including” to “primarily”. The motion was seconded by Commissioner Mood. The
motion was approved unanimously.

Tom Hansen, Jefferson County Sheriff and Treasurer

Governor’s Highway Safety Program (GHAP) grant

Commissioner Stolipher motioned to approve the application for the Governor’s
Highway Safety Grant and authorize the president to sign the associated documents. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

Potential legal issue regarding former employee

Commissioner Stolipher motioned to enter into executive session to receive legal advice
on a personnel and contractual matters at 9:23 p.m. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Commissioner Hefestay motioned to reconvene in regular session at 10:13 p.m. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

Revisit Home Confinement

Commissioner Hefestay motioned to approve the proposed revision to the Home
Confinement program. The motion was seconded by Commissioner Mood. The motion
was approved unanimously.

Mike Mood, Jefferson County Commission Vice-President

Resolution: West Virginia Goes Purple

Commissioner Mood motioned to approve the resolution for West Virginia Goes Purple
for the month of September with an amendment for all commissioners to sign the

Page 8 0f112



resolution. The motion was seconded by Commissioner Keys. The motion was approved
unanimously.
6. Jessica James, Chief Human Resource Officer

Approval of Promotion: Facilities Mechanic-Department of Fleet and Facilities
Management

Commissioner Mood motioned to approve the promotion of Michael Lee for the Grade
V, full-time, 80 hour position of Facilities Mechanic within the Department of Fleet and
Facilities Management, at a salary of $57,500. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Approval of Employee Changes in Title-Part Time Instructors-Emergency Services
Agency

Commissioner Mood motioned to approve the changes in title for employees Monte
Conner and David Swain, from part-time FF/EMTs to part-time instructors for the
Jefferson County Emergency Services Agency, effective July 1, 2025. The motion was
seconded by Commissioner Hefestay. The motion was approved unanimously.

7. David Bound, Chief Financial Officer

Internal Budget adjustments

Commissioner Stolipher motioned to accept the internal budget adjustments as presented
with FY25-013. The motion was seconded by Commissioner Keys. The motion was
approved unanimously.

Ambulance Fee bill adjustments/exonerations

Commissioner Stolipher motioned to approve the ambulance fee bill adjustments and
exonerations as presented. The motion was seconded by Commissioner Mood. The
motion was approved unanimously.

8. Nathan Cochran, Assistant Prosecuting Attorney

Discussion, advice and possible action from counsel regarding ongoing opioid litigation
and related issues

Commissioner Stolipher motioned to enter into executive session to receive legal advice
on a personnel and contractual matters at 9:23 p.m. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Jefferson County Commission Regular Meeting Minutes — July 17,
2025 Page 9 of 14



Commissioner Hefestay motioned to reconvene in regular session at 10:13 p.m. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

Commissioner Stolipher motioned that the commission is in favor of the Purdue
Bankruptcy Settlement Plan. The motion was seconded by Commissioner Keys. The
motion was approved unanimously.

Discussion of Charles Town Utility Board v. West Virginia American Water Company
(25-0263-PWD-C)

Commissioner Stolipher motioned to enter into executive session to receive legal advice
on a personnel and contractual matters at 9:23 p.m. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Commissioner Hefestay motioned to reconvene in regular session at 10:13 p.m. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

Discussion regarding Jefferson County Circuit Court Case No. CC-19-2025-C-162.

Commissioner Stolipher motioned to enter into executive session to receive legal advice
on a personnel and contractual matters at 9:23 p.m. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Commissioner Hefestay motioned to reconvene in regular session at 10:13 p.m. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

COUNTY ADMINISTRATOR REPORTS
Edwina Benites-LM, County Administrator

393 and 330 Building Update

Agenda item was informational only. No action was taken.

Consider matters involving or affecting the construction, planning, purchase, sale, or
lease of property for county office space, and/or courthouse space.

Commissioner Stolipher motioned to enter into executive session to receive legal advice
on a personnel and contractual matters at 9:23 p.m. The motion was seconded by
Commissioner Hefestay. The motion was approved unanimously.

Commissioner Hefestay motioned to reconvene in regular session at 10:13 p.m. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

Jefferson County Commission Regular Meeting Minutes — July 17,

2025
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Adjourn

Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion
was seconded and unanimously approved. The Commission adjourned at 10:30 p.m.

Pasha Majdi, PRESIDENT

Respectfully submitted
Jacqueline C. Shadle
Jefferson County Clerk

Jefferson County Commission Regular Meeting Minutes — July 17,
2025 Page 11 of 112



CHARLES TOWN, WV

Washington
Street
Properties

Where Small - Town Charm
Meets Big - Time Opportunity.

Laura Kuhn

lkuhn@je ffersoncountywv.org




L ocations

The Washington Street
properites are located on the
100 block of East Washington
Street in Charles Town

Hunter House
124 E. Washington Street

Mason Building
116 E. Washmgton Street

Smoot Building
114 E. Washington Street

Moffett/Reininger Buildings
104-112 E. Washington Street

Jefferson County Courthouse
100 E. Washmgton Street
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The Neighborhood
Neighborhood Profile

Families and working individua s
who are friendly and inviting

Average Age
38.5 years

Median Household Income
$94 830

Nearby Ammenities

* Harpers Ferry National Historic
Park

Hollywood Casmo at Charles

Town Races

Sum m it Point Motorsports Park

Shepherdstown

Appalachian Trail
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Our
History

Founded in 1786 by George
Washington’s youngest brother,
Charles Town was built for commerce,
law, and community —and it still
delivers. With a walkable downtown,
rich architectural legacy, and strategic

proximity to D.C. and the | - 81 corridor, . CHARLE TOWN

- harles
the city blends historic charm with Founded in 1786 by C

Washington, brother of the

modern market potential. From the o President. Here John Brown

trial of John Brown to the boom of | was tried and convicted of |ES
tourism and revitalization, Charles e | treason. Home of W L. Wilson, |FSeees
Town has always been at the center of _- fell| Postmaster General, 1896. who i }f’:r
regional momentum. Today, its historic <@yl here started the first rural |M |
properties offer rare opportunities for free delivery in America.

Investors to anchor themselves in a
growing, high - visibility market. -




Hunter House
124 E. Washington Street

This stately two - story brick residence, complete with a
turret and inviting covered porch, stands as a landmark
of Charles Town’s rich heritage

Originally built circa 1820 for Andrew Hunter, a prominent
local attorney and chief prosecutor in the John Brown trial,
the property symbolizes both civic prominence and
architectural grace.

Burned by Union troops m July 1864—ronically under
orders from Hunter’s own cousin—it was meticulously
rebuilt on its original foundation after the Civil War.

In the mi1d-20th century, the building gained life as the
beloved Iron Rail Restaurant,adding a commerciallegacy

to its historic significance.
20



The
Detalls

Hunter House

5,825 GSF
[ot Size - 344 acre

The Hunter House property features a
spacious grassy rear yard that enhances the
site’s historic residential character and
provides green space within the downtown
setting. At the back of the lot stands a small
carriage-style house at 1,881 gsf.

Currently houses the County Commission
Administrative Offices and the Prosecuting
Attorney (Civil Division)
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Mason Building

116 E. Washington Street

The Mason Building is a two-story red brick
office structure with a symmetrical and
traditional design. The building features a
central entrance highlighted by a modest
pediment and columned portico, adding a touch
of classical architectural style. A gable with a
decorative half-moon vent crowns the central
section of the roofline. Windows are evenly
spaced across both floors, with double -hung
sash windows framed by subtle brick lintels and
sills. The front entrance is accessible by a ramp,
enhancing accessibility while maintaining a
clean and professional facade.

22



The
Detalls

Mason Building

13,272 GSF
[ot Size - 449 acre

After its purchase by the county, the building
initially served as the home of the Sheriff's
Department. Parks and Recreation also
operated from this location until relocating to
Sam Michaels Park. Additionally, the
Jefferson County Department of Homeland
Security and Emergency Management was
based here before moving to Bardane.

Currently houses the Department of
Engineering, Planning & Zoning, GIS, IT,
and the county’s mailroom.
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Smoot Building

114 E. Washington Street

The Smoot Building is a narrow, two-story structure with a
modest but distinct historic appearance. Its upper facade
features detailed cornice brackets and ornamental window
hoods. The second-story windows are framed in white trim
and adorned with decorative woodwork. The storefront
entrance mcludes a recessed doorway flanked by two large
display windows. Though compact in size, the building’s
decorative trim and prominent front-facing windows give it
a recognizable and somewhat vintage storefront character
along the streetscape.
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The
Detalls

Smoot Building — \

1,487 GSF
[ot Size -.03 acre

Before being purchased by the county, the Smoot

Building was an insurance agency. The building is 26481 -
currently vacant due to egress issues identified by 2B-50

the West Virginia State Fire Marshal. In the past, it %

housed the Jefferson County Impact Fee Office, ETN;u-:_n“"’“

which was later absorbed into the Department of e /
Engineering, Planning, and Zoning. The building also —

temporarily served as a location for the Tax Office
and Jefferson County Teen Court.
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Moffet/Reininger Buildings
104 - 112 E. Washington Street

The Moffett and Reininger Buildings are two
connected, two-story brick structures. The Moffett
Building, on the left, features a buff brick facade with
decorative brown brick accents and a classical Greek
key frieze beneath an ornate cornice. A large,
storefront-style window and a recessed doorway
reflect its early 20th-century commercial origins. The
adjoining Reininger Building to the right showcases a
more uniform red brick exterior with detailed
brickwork around the tall, narrow windows and a
prominent cornice with dentil molding. The ground
floor includes multiple entrances with large display
windows and a covered entrance porch,now equipped
with accessibility ramps.
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The
Detalls

Moffett/Reininger Buildings

Moffett : 5,172 GSF, lot Size - 034 acre
Reinmger:7,755 GSF, Lot Size - 087 acre

The Moffett and Reininger Buildings have undergone several functional
transformations over the years. Originally, the first floor of the Moffett Moffet
side housed the Assessor’s Office, while the Reininger side included the t
County Meeting Room and the Tax Office. The second floors

accommodated Engineering, Planning & Zoning (Moffett) and the County
Commission offices (Reininger). As needs shifted, the Assessor’s Office 8.1
expanded into the former meeting room space after meetings were

relocated to the library basement. When the Tax Office later vacated its

space, the Assessor’s Office expanded further into the Reininger side.

The County Commission relocated to the Hunter House, and Engineering,
Planning & Zoning moved to the Mason Building. The vacated spaces

were then repurposed to house Probation services.

Reininge
r

The Assessor now occupies the entirety of the first floor of both
buildings while the Probation Department occupies the second floor.



Historic Courthouse
100 E. Washington Street

The Historic Jefferson County Courthouse is a striking
example of Greek Revival architecture and a central
landmark in downtown Charles Town. Its red brick exterior
IS accented by a grand portico supported by the towering
white columns, leading to a classical pediment with a
louvered arch vent.

Rising above the roofline is the stately, clock tower. The
tower includes four clock faces that overlook the
surrounding streets. The tower not only enhances the
building’s historic character but also serves as a visual
focal point for the town, visible from blocks away. Listed

JEFFERSON COUNTY
COURTHOUSE

Benaiiie e on the National Register of Historic Places, the courthouse

e . has served a variety of public functions over the years,
§ connecting the community’s past with its present through

i both its architecture and its ongoing civic role.
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The
Detalls

Historic Courthouse

17,850 GSF
[ot Size - 354 acre

Over the years, the Historic Jefferson County Courthouse
has served as the central hub for numerous county
departments, reflecting its longstanding role in local
governance. In addition to housing the Circuit Court and
County Clerk—functions it still serves today —the
courthouse was once home to the Circuit Clerk’s Office,
the County Commission offices, and the County
Commission meeting chamber. These essential
government functions operated under one roof, making
the courthouse not only a judicial center but also the
administrative heart of Jefferson County. Its
multifunctional use over the decades highlights the
building’s significance in the daily workings of county
government and its enduring role as a symbol of civic
leadership.




The

Details

Parking Parcels
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28-48

ZB-50.1

2B-48.1

Parking Parcel - .291
acre

2-46

2B-50

28-53

28-02

Charles Town Corp.-

Parking Parcel-.0157
acre

The Hunter House and Mason Building parcels
iInclude dedicated parking areas. Together, these
two separate parcels provide convenient parking
behind the Courthouse, Moffett, and Reininger

Buildings, as well as an auxiliary lot accessible
from Liberty Street.
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Tourism Market

Jefferson County leads West Virginia in tourism

spending, with over $825 million in annual visitor
expenditures —more than any other county in the state.
Tourism here is growing steadily, driven by visitors from
D.C., Northern Virginia, and beyond who come for history,
gaming, recreation, and dining. With a strong, diverse
tourism base and year - over - year growth, downtown
Charles Town offers investors rare access to West
Virginia’s most dynamic visitor market.
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JCDA Briefing: Washington Street
Redevelopment Concepts

Presenter: Joshua Cook, Program Manager, Jefferson County Development
Authority
Date: July 17, 2025 | Jefferson County Commission Meeting

Good evening Commissioners,

Thank you for the opportunity to speak with you tonight. I'd like to begin by
acknowledging that Krista Hoffman, our Executive Director, asked me to carry this
briefing forward on her behalf while she is representing Jefferson County at a previously
scheduled Leadership West Virginia engagement. She asked me to express her
appreciation for your time and partnership as we begin to explore the future of the
Washington Street properties.

For those | haven’t met in person yet, my name is Joshua Cook and | am the Program
Manager for the Jefferson County Development Authority, hired less than 2 months ago.
My background includes founding and running businesses in the food and agriculture
industry, working as an economic development researcher and professor of
Entrepreneurial Finance at WVU, and being a consultant for governments and
businesses over the past 5 years.

Earlier this Summer, JCDA staff were asked to participate in this conversation as part of
our ongoing effort to support impactful, mission-aligned development in the County.

Our Approach

Staff has approached this project from an exploratory standpoint—gathering initial ideas
and assembling an early-stage framework for what types of redevelopment might be
both financially feasible and programmatically meaningful at the Washington Street
properties.

At this stage of the process, we are not making financial commitments or presenting
formal proposals. Instead, our role is to help outline the conditions under which public-
sector participation—whether from the JCDA or other partners—might become
attractive and viable.

Downtown Redevelopment Opportunity
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Washington Street presents a rare combination of location, architectural interest, and
public ownership. The area lies fully within a federally designated Opportunity Zone,
which positions it well to receive investment from individuals or entities with capital
gains—many of them local—who are seeking aligned, place-based reinvestment
options.

Staff believes this project may be a good candidate for a future Opportunity Zone
investor charette—a structured work session bringing together property owners and
sellers, other investors, developers, community leaders, and design professionals to
identify shared priorities and uncover feasible pathways to reinvestment.

The Courthouse: Historic and Future-Forward

The courthouse is clearly the anchor of this block. Its expected adaptive reuse as a
museum is a noble and stabilizing use that preserves our shared history.

Staff has also identified a few additional programmatic layers that could be explored
alongside the museum function—ideas that aim to ensure the building becomes not
only preserved, but also activated:

e Including a craft beverage tasting room or café, designed to keep the space
active into the evening, would offer an iconic gathering point for visitors and

residents and directly connect to our placemaking initiative focused on the craft

beverage economy in Jefferson County.
e Aflexible meeting or incubator suite, which could be used for small industry
gatherings, workshops, or regional marketing efforts related to agriculture,

tourism, or technology would underline the importance of startup development

and cultivating community among entrepreneurs.

These ideas are not formal proposals, but examples of how placemaking can add value

to historical preservation—by ensuring the site speaks to both our past and our future.

Surrounding Property Concepts

Regarding the surrounding properties, staff has done light analysis of their potential
uses. While no specific path is being advanced at this time, several uses could be
considered based on building size and location:

e One building could support a small bar or tasting room.
e Another may lend itself to a restaurant or hybrid food and coworking venue.
e Athird could be explored for live/work housing or short-term residential use.
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e The Hunter House may have potential as a small guesthouse or lodging space
for special visitors such as entrepreneurs, chefs, or tourists.

e The nearby parking lots, while limited by current layout, could offer interim
revenue as managed lots and in the long-term might support a consolidated
parking structure as downtown density increases.

Next Steps and Role of the JCDA

We want to reiterate that no decisions of the JCDA are being described here tonight,
and no commitments are being extended. The JCDA's staff has been tasked with
testing feasibility, assembling early-stage models, and helping local leaders assess the
kinds of tools and partnerships that can make redevelopment possible.

We recognize that several community groups are deeply invested in the future of
downtown. Where the JCDA can help advance those priorities in alignment with County
goals, we are ready to assist.

Should conditions evolve to include meaningful grant funding, incentive layering, or
strong partner interest, staff is prepared to evaluate those opportunities further with our
incoming Board. From a development finance perspective, these types of projects
become especially compelling when a stacked capital model is in play.

The Types of Capital Stack Tools That Can be Used Here Include:

e Federal and State Grants and Loans — including programs from USDA Rural
Development, WV EDA, and the WV Department of Commerce

e Congressionally Directed Spending (Earmarks) — to support site preparation,
infrastructure, or public-facing components

e Opportunity Zone Equity — reinvested capital gains that receive favorable tax
treatment, especially from local investors; this program was recently updated and
made permanent in the OBBBA signed by the President July 4, 2025.

e New Markets Tax Credits (NMTCs) — potentially applicable if the development
includes mixed-use or community-serving components

e Historic Tax Credits — depending on qualifying building status and scope of
restoration

e Philanthropic or Mission-Aligned Capital — from institutions focused on
placemaking, rural entrepreneurship, or community preservation

e Tourism and Small Business Incentives — through regional or state programs
targeting hospitality, agribusiness, or creative economy uses
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e Private Debt or Equity Investment — contingent on a viable operating plan and
tenant strategy

e PILOT Agreements (Payments in Lieu of Taxes) — negotiated early-year
property tax relief to improve project feasibility and increase investor confidence

¢ Tax Increment Financing (TIF) — using future property tax gains to fund site
prep, utilities, or shared amenities

e Sales Tax Increment Financing (STIF) — capturing a portion of increased sales
tax (often from hospitality or retail) to fund upfront investments

These tools can help mitigate investment risk, unlock private capital, and support
layered development models that serve multiple community priorities--expanding the
range of creative uses available to a site like this.

Conclusion

In closing, we see Washington Street, being a central corridor of Charles Town, as a
critical placemaking project, one that no stakeholder would want to see falter or
languish. It is so important actually, that it likely requires some de-risking capital from
federal and/or state sources.

A sound business model, partnerships, and a well-developed capital stack,
including public and private sources of funds, would likely be necessary to
include in any proposals that staff presents to our future Board.

Regardless of the JCDA’s board composition (thank you, by the way, to our former
Board members for their service), we look forward to a new Board’s expertise in areas
of finance, property development, law, public policy, tourism, and organizational
capacity building. | look forward to working with them to identify real, actionable paths to
investment in Jefferson County. This corridor has the potential to be a signature success
story for all of us.

Thank you for the opportunity to participate in tonight’s discussion. | look forward to your
thoughts and welcome any questions.
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fferson County's Historic Listings
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Properties
Contributing to the

« 3 LogN Downtown Charles
5 " ®¥3,. % Town Historic District
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* Resource #62 - Jefferson County Planning
Commission, c. 1915
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e Resource #63 - Jefferson County
Mapping, Probation, & Appraisal Office c.
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* Resource #64 — Jefferson County Teen
Court, c. 1900

* Resource #66 - Hunter House, c. 1820-

. .:‘ 30s

E Resource #78 - N. Samuel Street, c.
. sy 1850s

a
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» Resource #85 — Jefferson County Jail,
c.1920
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~, VHARLES TOwNMW VA

Jefferson County
Courthouse

* Originally constructed 1837

* Largely rebuilt after heavy
damage during the Civil War,
reconstructed 1871-1872

* One of 16 National Historic
Landmarks in West Virginia

* Listed for its connection to the
West Virginia Mine Wars and the |
treason trials of union miners i
held at the courthouse in the £
early 1920s
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Fitancial Incentives
for Rreservation

West Yirginia State Historic Preservation Office
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Survey & Planning Grants

WVSHPO - due October 31st

e Historic Structure Report — Discusses
a property’s historic appearance,
changes made over time, present
conditions, and recommendations for
rehabilitation plans.

e Feasibility Studies — Detailed physical
investigation of a property to
determine the technical and financial
undertaking required for a proposed
project.

e Plans and Specifications — Working
drawings and technical specifications
necessary for a rehabilitation project.
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History of Equal Rights Grants

- NPS — deadline as Congress apportions funding, generally August
. For properties associated with equal rights movements

. Provides federal funding for pre-preservation costs such as architectural or
engineering services of between $15,000 and $50,000 in federal share
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Development Grants

WVSHPO — due March 315t

50/50 matching grant

Can provide up to $50,000 per project
Must show benefit to the community:

- Describe its significance to local history

- Letters of support from mayor, representatives, historic
landmarks commissions, preservation nonprofits, other
community stakeholders




Emergency Grants

WVSHPO - rolling deadline

Provides funding for circumstances out
of owner’s control — generally cannot
fund deferred maintenance

50/50 matching grant

. Up to $10,000 — mostly can fund
stabilization




Save America’s
Treasures

- NPS - deadline as Congress apportions
funding, generally December

- Properties must have national historic
significance or be National Historic
Landmarks

- For projects between $125,000 and
$750,000 in federal share

- Requires a 50/50 match

48



Paul Bruhn Grant
Funding (subgrant)

« NPS grants funding to a
municipality, non-profit, CLG,
SHPO, etc.

- The grantee disburses
funding to applicants who
have applied

- The grantee determines:

« Which types of projects to
fund

« How much each project
will be awarded
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National Trust for Historic
Preservation Grants

National Trust Preservation Fund

African American Cultural Heritage
Action Fund

National Fund for Sacred Places

Cynthia Woods Mitchell Fund for
Historic Interiors




Preservation Alliance of West
Virginia

* Microloan Program
* Provides loans at a 2% interest rate for

24 month periods
e Saving Historic Places Grant

* Opens when PAWYV has received
subgrant funding, usually from the NPS

R
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Brownfields Assistance
& Grants

* Funding and assistance for properties
with hazardous substances or
contaminants

* Lead
e Asbestos
* Chemical waste




Other Grants

* Regional Grants
e State-wide preservation groups
* Regional preservation orgs

* Friends Group Grants
e City-wide preservation orgs
* Municipality Grants
e Facade improvement grants
* Upper-floor incentive grants
* Reuse/development grants
* General preservation grants




Historic Tax Credits

 The HTC Program allows building owners who have completed a qualified, certified rehabilitation
of a certified historic structures to receive an income tax credit based on the amount spent on
qualified expenses during the rehabilitation

* Administered by the National Park Service and the WV State Historic Preservation Office

* Leveraged over S70 million in private investment and
earned historic building owners $S17 million in
state tax credits in FY 2024

* Follows the Secretary of the Interior’s
Standards for Rehabilitation

» 3-step application process

Ananias Pitsenbarger Farm, Franklin, Pendleton County
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Commercial Historic Tax
Credit

25% State income tax credit, 20% Federal income tax credit

* Total: 45% tax credit on all qualified rehabilitation expenditures
(QREs)

* Credit taken differently for Fed & State credits

Eligibility Requirements:
* Building(s) must be listed on the National Register

* Expend the greater of $5,000 or the adjusted basis of the building
within 2 years (5 years if phased rehabilitation is described)

* Secretary of the Interior’s Standards for Rehabilitation must be met

* Must be used as an income-producing property for five years after
rehabilitation is completed




Qualified Rehabilitation
Expenditures (QREs)

Qualified Expenditures: Non-Qualified:

- Structural components of Acquisition costs

3 building - Additions/enlargements
- Walls, roof, electrical, .
plumbing, chimneys, - Appliances
windows, etc. _ Cabinets
- Soft costs like - Decks (if not part of
architect/engineer fees original building)

- construction period - Exterior facilities work
interest and taxes

- Feasibility studies
- Other fees charged to a i

capital account

806-808 Main St, Wheeling

56



Form WV
(11/18)

WEST VIRGINIA DEPARTMENT OF ARTS, CULTURE AND HISTORY

HISTORIC REHABILITATED BUILDING/RESIDENTIAL HISTORIC
REHABILITATED BUILDING INVESTMENT CREDIT
CERTIFICATE OF APPROVAL-SALE/TRANSFER/ASSIGNMENT

“PART 1 - TRANSFEROR INFORMATION

ORIGINAL CERTIFICATION NUMBER

ORIGINAL QUALIFIED TAX CREDIT:

NAME OF TRANSFEROR:

CONTACT PERSON_

WV TAX ID NUMBER/SSN: TAX YEAR CREDIT FIRST USED:

MAILING ADDRESS:

PART 11 - TRANSFEREE INFORMATION*
*IF MORE THAN ONE TRANSFERRE, A SEPARATE CERTICATE MUST BE COMPLETED FOR
EACH.

NAME OF TRANSFEREE:

MAILING ADDRESS:

WEST VIRGINIA TAX ID NUMBER/SSN:

AMOUNT OF CREDIT TRANSFERRED SOLD OR ASSIGNED:

DATE OF TRANSFER, SALE OR ASSIGNMENT:

DEPARTMENT OF ARTS, CULTURE AND HISTORY:

TELEPHONE NUMBER:

Using Tax Credits

* Federal Historic Tax credits are ineligible for transfer,
sale, or assignment

* State Historic Tax Credits are eligible for transfer, sale,
or assignment

e State HTC transfers must be approved by our
office

* Transfer Form found on the SHPO website

* Include approved Part 3, transfer form, phase
determination (if applicable), and Tax Schedule RBIC or
RBIC-A in submission to State Tax Department

* Reach out to State Tax Division for more information
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Questions?

Meredith Dreistadt

Acting Deputy State Historic Preservation Officer
Tax Credit/Certified Local Government Coordinator
meredith.c.dreistadt@wv.gov

304-558-0240 ext. 138

SHPO website — wvculture.org

The program receives Federal funds from the National Park Service. Regulations of the U.S. Department of
Interior strictly prohibit unlawful discrimination in departmental Federally Assisted Programs on the basis of
race, color, national origin, age or handicap. Any person who believes he or she has been discriminated against
in any program, activity or facility operated by a recipient of federal assistance should write to: Director, Equal

Opportunity Program, U.S. Department of the Interior, National Park Service, P. O. Box 37127, Washington, D.C.

20013-7127.
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STRONG
TOWNS

|00 BLOCK OF EAST
WASHINGTON STREET




STRONG TOWNS OF
JEFFERSON COUNTY

We are part of a national movement
focused on:

Financial resilience
Walkable, people-first development

Making smart, long-term investments
in our places.
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WHAT WE LOVE ABOUT
CHARLES TOWN

Charles Town still feels like a real place:
* Walkable downtown
* Local ownership

* Historic charm

The 100 block sits
at the heart of this

experience.




ALIGNING WITH COUNTY &
CITIZEN GOALS

County goals include:

Smart growth

Citizens want spaces with purpose,
walkability, and pride.




BUILDING A FUTURE WITH OUR
HISTORY

|deas like education hubs can:
Drive steady foot traffic
Support local business

Train the next generation
in trades, hospitality, and X

4% h —

@R CHARLES TOWN

CUItU re. | Founded in 1786 by Charles {4
| Washington, brother of the B
: President. Here John Brown ||

Pl was tried and convicted of |

8| treason. Home of W L.Wilson, IS

&l Postmaster General, 1896, who (S8

here started the first rural i



LEGAL PROCESS & SHARED
VISION

We respect the legal complexities, but:
Alignment reduces investor risk

A shared county-city vision invites
serious partners

Public-private collaboration matters.



FINAL THOUGHTS

This block is too important to get wrong.

Let’s create something rooted in place that
benefits generations to come.

Let’s not miss it.




Jefferson County Commission
COMMUNITY DISCUSSION ON WASHINGTON STREET PROPERTIES

SIGN-IN SHEET TO SPEAK DURING PUBLIC HEARING

Thursday, July 17, 2025

NAME NAME OF GROUP REPRESENTED

% =S Cl\f\é\ O.%XYQC{ L_hé\ <2 < \L ‘D§
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*THE COMMISSION IS ALLOWING THREE (3) MINUTES FOR EACH PERSON WISHING TO MAKE PUBLIC COMMENT*
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Jefferson County Commission

REGULAR COMMISSION MEETING

SIGN-IN SHEET TO SPEAK DURING PUBLIC COMMENT

Thursday, July 17, 2025
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*THE COMMISSION ALLOWS THREE (3) MINUTES FOR EACH PERSON WISHING TO MAKE PUBLIC COMMENT*
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Jefferson County Commission

REZONING HEARING

SIGN-IN SHEET TO SPEAK DURING PUBLIC COMMENT

Thursday, July 17, 2025

NAME (please print) NAME OF GROUP REPRESENTED JEFFERSON COUNTY RESIDENT?
L7 140 77 it
E@c Lo S SR U<S

*THE COMMISSION ALLOWS THREE (3) MINUTES FOR EACH PERSON WISHING TO MAKE PUBLIC COMMENT*

1
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Public Comment for Jefferson County Commission Community Discussion
meeting for Washington St properties
July 17, 2025 @ 5:00pm

|, David Tabb, a lifelong resident/taxpayer make the following comments:

PUBLIC COMMENT -

vi,

First, the County Commission has not proven that they own property on Washington Street.
West Virginia Code requires the County Commission to maintain the property to include the
courthouse, regardless of ownership. No documentation included that one could make
comments too.

Over the last 4 years, the County Commission has neglected its requirement (WV Code 7-3-2)
to maintain the properties used by the Jefferson County government. The County
Commission has taken maintenance and upgrade funding then appropriated that funding to a
hidden account or accounts with a misappropriation to purchase a property instead using it
for its intended use. No documentation included that one could make comments too.

No documentation has been included that one could make comments too.

In regards to the appraisal by the County Assessor, the actual cost of the property (by the
County) has not been shown or appraisal comps been use. If this appraisal is used then the
County Commission owes a lot in property tax.

No documentation has been included that one could make comments too.

No documentation has been included that one could make comments too.

b. Presentation by Business Groups

i. &ii No documentation has been included that one could make comments too.

c. Presentation by some Potential Purchasers

Again, if you didn’t pay for it, you can’t sell it. You could gift it in presentable condition.

Within the proposal submitted by the Jefferson County Museum, it was pointed out that
there is a need to do upgrades to the HVAC system, lighting, restrooms and security

system that should have been done years ago.

| also agree with the Jefferson County Museum’s statement, in part, that the corner lots of the

town square should be preserved as public use under the stipulation by the Washingtons.

ii. City of Charles Town - No documentation has been included that one could make

comments too.
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iii. Jefferson Co, Building Commission — Should have no parts of this since they approved
the APU allowance of purchase. Conflict of interest.
iv. JCDA - This was illegally disbanded by the JCC and can’t make any requests. Also,

inapprorate to make any suggestions/plans.

The purchase of APU without public input or knowledge over the last 4 years is at a minimum of
inappropriate, if not illegal. The Washington Street properties have been fast tracked and the
community’s ownership has been ignored including the following:

Primary example is the special session minutes (virtual only with no public comments of
6/24/25), closing transactions for 393 N. Lawrence and 330 N. George St, (APU buildings) in the
amount of $7,533,903.92. This amount is only a portion that has already been approved; giving a false
impression of how much these buildings have cost. This does not include how much more this will cost
for the build-out and maintaining the current county offices for the next two (2) years. The minutes for
this transaction clearly state all 5 Commissioner — “approved by the vote of 5-0”.

There are dozens of similar votes by the four newly elected Commissioners; which brings to
mind that the term “guilty by association” that Commissioner Stolipher has put into play over the last
four years.

Where is the money for the new Jefferson County Fire Dept/employees-staff/equipment-
turnout gear, air packs that times out and no fire trucks to include in their new complex? Since the
JCDA has been disbanded, where is the money for the new sport complex and any other project that
the JCDA was working on in secret?

All these subject matters need to be addressed prior to any further actions taken by this County
Commission to ensure the needs and the safety of the community before the wishes of five

Commissioner are the only things addressed by this Commission.

“The public reserves the right to call out the public officials to follow the required laws to ensure
the constitutional rights of the public. The Government is to be “open for business” and not deprived
the public of notice and comments that would violate ethic provisions.

It is hard to be safe, with the current County Commission.

Have a nice day!
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Public Comment for Jefferson County Commission meeting for
July 17, 2025

I, David Tabb, a lifelong resident/taxpayer make the following comments:

PUBLIC COMMENT —

There is no bulletin board at the 393 N. Lawrence St facility to post this agenda and the meeting
is involation of WV Code 7-3-2. Secondly, the evening County Commission meetings are required to
start at 6:00 o’clock and was not appropriately addressed. Furthermore, if flags are not presented and
properly attached to the building then you are involation of WV Code 7-3-2a. Without the WV Codes
being properly addressed, any action taken by this County Commission on July 17, 2025, would be a

violation and no action can be taken, resulting in illegal transactions.

The following agenda items would be put into jeopardy:
Agenda 1 - Public Hearing Zoning Map Public hearing zoning map amendment.
Agenda 2 — Engineering, Planning and Zoning The County Commission has to allow at least 30 days
prior to taking any action on any zoning map amendment.
Agenda 3 —JCDA County Commission can take no action since the previous action taken by this
Commission was at minimum was improper and probably illegal.
Agenda 4 - Sherriff Hanson

4.1 Any action taken by the County Commission could jeopardies the Governor’s Safety
program grant.

4.2 Potential legal issue regarding former employee.

4.3 Revisit Home Confinement
Agenda 5 — WV Goes Purple This would be very appropriate and the current County Commissioners
should be the first to check it out.
Agenda 7 — Chief Financial Officer Does the County Commission really want to address the budget and
ambulance fee adjustment without properly sitting as a Commission, and also using the wrong number
agenda line items. (6.1 and 6.2).
Agenda 8 — Asst Prosecuting Attorney — Again, the agenda line terms are wrong to include 7.2 CTUB v.
WV American Water with a conflict of interest very apparent.
Agenda 9 — County Administrator - Again the agenda line terms are wrong and do you really want to

put your 393 and 330 buildings and plans into jeopardy?
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| hope this current Jefferson County Commission would address my concerns and postpone the

meeting and at least do the procedures legally even though you got here illegally.

“The public reserves the right to call out the public officials to follow the required laws to ensure
the constitutional rights of the public. The Government is to be “open for business” and not deprived
the public of notice and comments that would violate ethic provisions.

It is hard to be safe, with the current County Commission.

Have a nice day!
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REQUISITIONS TO BE APPROVED

August 7, 2025

DEPARTMENT

SHERIFF - LAW

PURCHASE
ORDER NO.

26029

$

AMOUNT

20,971.00

VENDOR

Markl Supply Co.

DESCRIPTION

tactical equipment for sheriff

JCESA

26037

26031

s

$

19,113.45

7,800.00

Motorola Solutions

Marney Treese

portable radios

Medical Director

26036

$

20,000.00

BJ's Embroidery Co.

stock embroidery uniform shirts

32,195.00

Progressive Printing

printing/mailing ambulance bills FY25

COUNTY COMMISSION 26033 $  14,080.00 Fox Associates APUS
26040 $ 99,822.73 | EP Regional Planning & Development Co Region 9 local assessment HEPMPO
25128 $ 30,000.00 Perry & Associates CPA FY24 Audit Prep.
25127 $ 17,500.00 | EP Regional Planning & Development Co | Thrasher Group Sports Complex Study

GRAND TOTAL

25129

$

44,985.00

306,467.18

Rugged Notebooks

15 Rugged Notebooks

7
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Angela Banks
Department or Organization: Assessor of Jefferson County
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1%t Choice: August 7t", 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject: Approval of Taxpayers’ Exonerations

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? No

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

In the

2025 Real Property  Book.

KD DISTRICT ~ MUNICIPALITY

Described as follows:

Total take by WV DOT of 06 11000300020000

Order was not recorded for 2025 Tax Year.

Assessed Value $ g5 400

Tax Amount $ 1,984.70

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

Applicant g Date

\L/,[)L/

20631

Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2024 Real Property Book.

In the

KD

DISTRICT - MUNICIPALITY

Described as follows:

Total take by WV DOT of 06 11000300020000

Order was not recorded for 2024 Tax Year.

Assessed Value $ 86,100

Tax Amount $ 2,015.77

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

}m’lica“t Slusher David N. Date
y / 7 2

Ticket #

20197
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Real Property Book.

In the

KD DISTRICT ~ MUNICIPALITY

Described as follows:

WV DOT took 7.39 AC from 06 29000900000000

Order was not recorded for 2025 Tax Year.

Assessed Value $ 3 gg5

Tax Amount $ 42.94

In compliance with provisions of above mentioned article of the said Code of the

State of West Virginia.

Applicant ghady Grove Holdings 11 Ly Date

20514

Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Real Property Book.

In the

KD

DISTRICT MUNICIPALITY

Described as follows:

WV DOT took 1.03 AC from 06 29001100000000

Order was not recorded for 2025 Tax Year.

Assessed Value $ gqq

Tax Amount $ 5.81

In compliance with provisions of above mentioned article of the said Code of the

State of West Virginia.
% /2 3

Applicant ghady Grove Holdings Il L, Date

Ticket #

20516
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Personal Property Book.

In the

Shepherdstown DIETRICT MUNICIPALITY

Described as follows:

Did not own the 2016 Ford F-250

on July 1, 2024

Assessed Value $ 11,340

Tax Amount $ 263.54

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

(Rert. m [20G 7/30/2025

Applicant Potts, Ruth M Date

317607

Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

Inthe 2025 Personal Property Book

07 DISTRICT MUNICIPALITY

Described as follows:

Did not own 2008 Honda Civic on July 1, 2024

Tax Amount $50.90

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

Cooper, Christopher & Sheri

1 | o~ / flll
1,!{*’:-4_A4’};ﬁ” I~ ( ,.g}'f[?'/*,f‘-h 7(29]| L€
Applicant J Date

Ticket #312252
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Personal Property Book.

In the

DISTRICT CHanies Town MUNICIPALITY

Described as follows:

Did not own the 2014 Toyota Camry

on July 1, 2024.

Assessed Value § 4,815

Tax Amount $ 133.74

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

//m % ' 712512025

o~ Applicant (i K Jason Date

306030

Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Personal Property ' Book,

In the

KD

DISTRICT MUNICIPALITY

Described as follows:

2021 Nissan Rogue was double assessed

Assessed Value $ 13 545

Tax Amount $ 314.79

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

(ﬁMo o tra0s

. 600000011 S
Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

In the

2025 Personal Property Book.

Charles Town p ¢rgicr MUNICIPALITY

Described as follows:

Did not own the 2023 Toyota Camry July 1, 2024.

Assessed Value $ 15 260.00

Tax Amount $ 354.64

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

Applicant poflerty, Stephanie Date

301425

Ticket #
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NTATE OF WENT VIRGINA,
COUNTY OF JEFPERSON:

See 270 Art 3, Chbl Code of West Yo A of Tepislapge 1939 Ohapler
P23 peliel in Connts Comt from erfoneots assessment, fu the taspas resulting from
a clerical error, or a mistake vecasioned by an unintentivnal at as divtinguishad from
a mistake by misjudement of classification of taxahility of such propanty.

2024 Personal Property ook

inthe

Ranson Corporation

DISTRICT MUNICIPALITY

Desoribed as ollows:

2001 Toyota Camry was double assessed.

Assessed Value 3 773 00

Tax Amount 2210

in compliznce with provisions of abave mentioned articte of the said Code of the
Stae of West Virginia.

L(f A2 0BI07 jﬁﬁg}@

Amﬂiﬁ;ﬁi {e Minh B DBate

fickel &

314457
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Personal Property Bodk

In the

CTD

DISTRICT MUNICIPALITY

Described as follows:

Did not own the 2019 Subaru Outback July 1, 2024

Assessed Value $ g 205

Tax Amount $ 214.39

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

Aant) Wioqih 7/22/2025

Applicant \1nser Danielle A Date

303146

Ticket #
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

Inthe 2025 ___Personal Property _ Book

08 DISTRICT MUNICIPALITY

Described as follows:

Vehicle titled in North Carolina on 4/5/2024

Tax Amount 193.18

In compliance with provisions of above mentioned article of the said Code of the
State of West Virginia.

Corey W Mangold

~ -

G b o/ A 2 [35

Aﬁlicant ~ Date !
Ticket #314924
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STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON:

Sec. 27, Art. 3, Ch.11, Code of West Virginia, Acts of Legislature 1939. Chapter
123, relief in County Court from erroneous assessment, to the taxpayer resulting from
a clerical error, or a mistake occasioned by an unintentional act as distinguished from
a mistake by misjudgment of classification of taxability of such property.

2025 Personal Property

In the Book.

DISTRICT Charles Town MUNICIPALITY

Described as follows:

Did not own the 2005 Toyota Prius on

July 1, 2024

Assessed Value $ 1 gog

Tax Amount $ 45.00

In compliance with pr d@%gs of above mentioned article of the said Code of the
e of West Virginia. [~

.
I:"_.__\.I‘ Ny - q
Ses,, Y R

b 7/21/2025
Applicant petitnierre, Marc A Date
Ticket #306348
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Nikki Painter

Department or Organization: County Clerk/Probate

Estimation of amount of time needed for appointment: 15 minutes
Date Requested — 1%t Choice: August 7, 2025

If a specific date is needed, please provide reason for specific date:
Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):

1. Reopen the estate of Cecil Dickinson

2. Accept the Waiver of Final Settlement for the Ronald Lewis Sr. Estate

3. Petition to Remove Margaret Simmons as Executrix on the Estate of Francis Campanella & Fiduciary Commissioner Response
4. Set the Early Voting location for the 2026 Elections

Please provide the County Commission with a description of your request or presentation, including any background information:
1. The estate of Cecil Dickinson was closed during the regular July term however they had not gone to closing on the property

included in the estate. This estate will need reopened so the final step can be completed.

2. The estate of Ronald Lewis Sr did not appear on the list of estates to close during the July term through no fault of the estate.
The estate has met all requirements and should be closed.

3. The Commission received a petition from Steven Campanella to remove Margaret Simmons as Executrix on the Estate of
Francis Campanella. During the March 6, 2025 meeting, the Commission voted to refer the petition to a Fiduciary Commissioner
for review and ruling. The petition was assigned to Bradley Snowden Esq for review. His recommendation is that the petition
for removal be denied for the reasons stated in his ruling.

4. This is the time of year | reach out to City of Charles Town regarding the use of Charles Washington Hall for Early Voting.

With the purchase of the new building, it has been suggested that we will use the new Commission Meeting Room as the Early
Voting location. The Commission is responsible for setting the location of early voting.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1. To reopen the estate of Cecil Dickinson

2. To close the estate of Ronald Lewis Sr
3. To deny the petition of removal based on the findings of the fiduciary commissioner

4. To move the early voting location to the courthouse annex at 393 North Lawrence St, Charles Town
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA
OFFICE OF FIDUCIARY COMMISSIONER
Bradley C. Snowden, Fiduciary Commissioner
6148 Winchester Avenue
inwood, WV 25428
(304) 264-6166

July 22, 2025

Re: Estate of Francis Xavier Campanella, Deceased
Jefferson County, Estate No. 9806
Petition of Stephen M. Campanella

Dear Ms. Olden;

Enclosed please find the Ruling Of Fiduciary Commissioner in the matter of the Petition of
Steven M. Campanella in the Estate of Francis Xavier Campanella, Deceased,

Jefferson County, Estate No. 9806. | have denied Mr. Campanella’s Petitions which |
consolidated for purposes of my ruling into one Petition title “Petition To Enforce Will And
Remove Executrix” to be inclusive of all three (3) Petitions filed with the Jefferson County
Commission.

| have denied the Petitions of Mr. Campanella. | have copied Mr. Campanella with my Ruling

Of Fiduciary Commissioner as well D. Frank Hill, ill, legal counsel for the Executrix of the
Estate of Francis Xavier Campanella, Magaret H. Simmons. Should you require anything
further, please contact me at your earliest convenience.

Sincerely. C | Qé’wl/

Bradley C. Snowden, Esquire
Fiduciary Commissioner for The Jefferson County Commission
The Estate of Francis Xavier Campanella, Deceased

cc: Steven M. Campanella
D. Frank Hill, lll, Esquire (Counsel for Margaret H. Simmons, Executrix)
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IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA
OFFICE OF FIDUCIARY COMMISSIONER

Re: Estate of Francis Xavier Campanella, Deceased
Jefferson County, Estate No. 9806
Petition of Stephen M. Campanella

RULING OF FIDUCIARY COMMISSIONER

Estate Administration

Francis Xavier Campanella died testate the 19™ day of December, 2024, a resident of Jefferson
County, West Virginia. His Last Will and Testament was executed in the presence of two
withesses on October 29, 2010 and the Last Will and Testament is of record in the Clerk’s Office
of The Jefferson County Commission in Will Book 42, at Page 393, et. seq.

Pursuant to the provisions of his Last Will and Testament, Francis Campanella nominated
Margaret H. Simmons to serve as Personal Representative of his Estate. Margaret Simmons
qualified as the Personal Representative of the Estate of Francis Xavier Campanella, Deceased,
with Bond before the Clerk of The Jefferson County Commission on the 15th day of January,
2025,

On the 19th day of March, 2025, the Appraisement of the Estate of Francis X. Campanella,
Deceased, was filed by the Personal Representative of the Estate, namely Margaret Simmons,
with the County Commission of Jefferson County. The aforesaid Appraisement is of record in
Book 42, at Page 22, et. seq. The Appraisement for the Estate reflects $561,424.51 in Probate
Assets (Form ET 6.01) and $448,388.54 in Non-Probate Assets (Form ET 6.02).

The Fiduciary Commissioner did inquire of the Personal Representative, Margaret Simmons,
through her legal counsel, D. Frank Fill, lll, Esquire, on March 23, 2025, requesting copies of
documents that form the basis for the preparation of the Non-Probate Schedule of Assets for
the Estate of Francis X. Campanella, Deceased. Specifically, the Fiduciary Commissioner
requested information on the following Accounts listed on the Non-Probate Schedule:

Bank of Charles Town Account # 9778
Truist Bank Checking Account #1442
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Truist Bank Savings Account #7233
Truist Bank Certificate of Deposit Account #7540
Maryland Supplemental Retirement Plan Account #8184071

On June 30, 2025, the Personal Representative, through her legal counsel, D. Frank Fill, 11,
Esquire, did respond to the request of the Fiduciary Commissioner by providing detailed,
complete and full documentation with respect to the Accounts referenced in the letter of March
23, 2025 from the Fiduciary Commissioner to Counsel. The response sets out in detail the basis
for inclusion of the Accounts as Non-Probate Assets on the Appraisement filed with the
Jefferson County Commission on March 19, 2025. A copy of that response was provided to
Steven Campanella, beneficiary of the Estate of Francis Xavier Campanella, Deceased, via
regular mail.

Petitions Filed By Steven Campanella/Referral To Fiduciary Commissioner

On the 14 day of February, 2025, Steven M. Campanella, a beneficiary of the Estate of Francis
Xavier Campanella, Deceased, filed three (3) Petitions with the Jefferson County Commission
styled “Re: Petition To Enforce The Will/Estate of Francis X. Campanella, Deceased,” and “Re:
Petition To Remove Executrix Margaret Simmons: Estate of Francis X. Campanella, Deceased”
and “Re: Petition To Enforce The Will/Estate of Francis X. Campanella, Deceased”. For purposes
of this Ruling of Fiduciary Commissioner, the three Petitions are consolidated for discussion into
one title “Petition To Enforce Will And Remove Executrix.”

On the 6% day of March, 2025, the Jefferson County Commission took up the Petition that had
been filed to remove the Personal Representative and on the 21% day of March, 2025, the
Jefferson County Commission referred the Estate of Francis X. Campanella, Deceased, to Bradley
C. Snowden, Esquire for settlement.

The Fiduciary Commissioner became aware on May 22, 2025 that the “Petition To Enforce Will
And Remove Executrix.” had not been served on the Personal Representative of the Estate,
Margaret Simmons, and the Fiduciary Commissioner served the Personal Representative on
May 30, 2025 through her legal counsel, D. Frank Fill, 1ll, Esquire. The Fiduciary Commissioner
gave the Personal Representative fourteen (14) to respond to the aforesaid Petition.

On the 12" day of June, 2025, ten (10) days after receipt of the “Petition To Enforce Will And
Remove Executrix” the Personal Representative through her legal counsel filed a Response To
Petition To Remove Executrix Margaret Simmons, a copy of which response was provided to the
Petitioner, Steven Campanella.
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Basis Of Steven Campanella’s Petitions

The basis for the “Petition To Enforce Will And Remove Executrix.” filed by Steven Campanella
can essentially be summarized as follows:

Self-Dealing: That the Executrix has prioritized her own interests as a beneficiary of the Estate
over the interests of the Estate and its rightful beneficiaries.

Failure To Perform Duties: That the Executrix has failed to adequately perform her duties as
Executrix.

Mismanagement of Estate Assets: That the Executrix failed to maintain proper records of
income and expenses, neglected to secure valuable assets, leading to potential loss and
depreciation, and that the Executrix improperly invested estate funds, resulting in financial
losses

Delay in Administration: That the Executrix failed to timely file the Inventory (Appraisement) of
estate assets not with the court, failed to timely file necessary tax returns, and unjustifiably
delayed distribution of assets to beneficiaries.

Lack of communication and transparency.

Denying the Beneficiary Assets. That the Executrix has is attempting to withhold the rightful
assets that are designated to the Beneficiary.

Fiduciary Commissioner’s Ruling

After careful and thorough review of the “Petition To Enforce Will And Remove Executrix” filed
by Steven Campanella, the Response To Petition To Remove Executrix Margaret Simmons filed
by D. Frank Hill, lll, legal counsel for the Executrix, Margaret H. Simmons, the letter dated June
30, 2025 filed D. Frank Hill, Ill, legal counsel for the Executrix, Margaret H. Simmons, setting
forth in detail information requested on the titling of Non-Probate assets listed on the Estate
Appraisement, the Last Will and Testament of Estate of Francis X. Campanelia, Deceased, and
the Appraisement of The Estate of Francis X. Campanella, Deceased, this Fiduciary
Commissioner finds no basis to support the allegations set forth in the “Petition To Enforce Will
And Remove Executrix”.

In addition, in accordance with established law in West Virginia, “Thus... it is the county
commission which may revoke and annul the powers of a fiduciary under whose order, or under
the order of whose clerk, any such fiduciary derives his [or her] authority ‘whenever from any
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cause it appears proper.....Haines v. Kimble, 654. S.E. 2d 588, 221 W. Va. (W. Va. 2007), citing
West Virginia Code Section 44-5-5 (1982), this Fiduciary Commissioner finds no evidence that
support the allegations made by the Petitioner that the Executrix should be removed. This
Fiduciary Commissioner finds no evidence that the Executrix is acting as Personal
Representative contrary to the provisions of the Last Will and Testament of Francis Xavier
Campanella, Deceased.

To create a complete record of the Dismissal of the “Petition To Enforce Will And Remove
Executrix”, this Fiduciary Commissioner specifically sets forth the following:

Self-Dealing: This Fiduciary Commissioner finds no evidence of self-dealing by Executrix. She has
made no request for payment of fees for income tax return preparation, has not evidenced an
intent to ask for an Executrix Commission for serving as Personal Representative of the Estate,
nor is there any evidence that she has used any Estate funds for personal use.

Failure To Perform Duties: This Fiduciary Commissioner finds no evidence, nor any specific
instances asserted by the Petitioner of a failure by the Executrix to perform her duties as the
Personal Representative of the Estate. Moreover, the timely and complete marshalling of Estate
assets, the timely filed response to the “Petition To Enforce Will And Remove Executrix” once
the Executrix was on notice of its filing and the Executrix’s timely and full response to the
Fiduciary Commissioner’s request for documentation with regard to Non-Probate assets
evidence that the Executrix has performed the duties of Personal Representative timely,
thoroughly and in compliance with her fiduciary obligations.

Mismanagement of Estate Assets: This Fiduciary Commissioner finds no mismanagement of
Estate Assets. For clarification, the sole Estate assets for which the Executrix is accountable as
Personal Representative of the Estate are the real property located at 15 Spruce Street, Harpers
Ferry, West Virginia which passed by Will to Steven Campanella, the tangible personal property,
and the Jefferson Security Bank Certificate of Deposit No. 39320.

Steven Campanella holds title to the real estate located at 15 Spruce Street, Harpers Ferry, West
Virginia, subject to completion of the Estate administration when any claims against the Estate
of Francis Xavier Campanella have been paid and the Executrix’s Settlement of Accounts has
been filed, approved and recorded. To the best of the knowledge and belief of the Fiduciary
Commissioner, the vehicles owned by the decedent, Francis Xavier Campanella, have been sold
and the proceeds distributed to the beneficiary named under Will, and the remainder of the
tangible personal property has been distributed to the named beneficiaries.

The Jefferson Security Bank Certificate of Deposit No. 39320 forms the sole source of the Estate

for the payment of any debts of Francis Xavier Campanella, as well as any costs of
administration(i.e., filing and recording fees with the Clerk’s Office, federal and state income
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taxes, income tax preparation fees, fees to be paid to the Fiduciary Commissioner, Executrix’s
Commissions if requested and approved). The balance of those funds will then be distributed in
accordance with the Will provisions.

Although the Non-Probate assets listed on Form ET 6.02 of the Estate Appraisement were
required to be identified and listed, the Executrix has no control over or authority to administer
or distribute those assets. They passed by operation of law to either a named co-account holder
as documented by either an Account Agreement or Signature Card, Payable On Death, or by an
Account Beneficiary Designation. As Non-Probate Assets, the assets listed on Form ET 6.02 of
the Estate Appraisement are not subject to management by the Executrix and immediately
upon the death of Francis Xavier Campanella, Deceased, passed to either the co-owner of the
Account, as the Payable On Death designee, or by Account Beneficiary Designation.

Delay in Administration: This Fiduciary Commissioner finds no basis for an assertion that the
Executrix has caused any delays in the administration of the Estate.

Francis Xavier Campanelia died on December 19, 2024. The Executrix qualified to administer the
Estate of Francis Xavier Campanella, Deceased, before the Jefferson County Commission on
January 15, 2025 and filed the Appraisement Of The Estate on March 19, 2025. West Virginia
Code Section 44-1-14(f) requires that the Estate Appraisement and Non-Probate Inventory be
filed within 90 days of appointment as Personal Representative of the Estate. The Executrix filed
the Appraisement within the 90-day statutory requirement. Steven Campanella filed no
objection to the Estate Appraisement and Non-Probate Inventory when it was filed.

Now that the Claims Period for the filing of Claims against the Estate has expired, the Executrix
will be required to prepare and file a Settlement of Accounts with the Fiduciary Commissioner
for review and for all Beneficiaries to review and either approve or file objections thereto.

In addition to her timely qualification as Executrix and filing of the Estate Appraisement, the
Executrix later learned that Mr. Campanella had not timely filed his 2023 federal and state
income tax returns which she prepared and filed as well as timely filing his 2024 federal and
state income tax returns.

Lack of communication and transparency. This Fiduciary Commissioner finds no basis for an
assertion that the Executrix has evidenced lack of communication or transparency with the
Petitioner.

In addition to the receipt of the Response To Petition To Remove Executrix Margaret Simmons
dated June 12, 2025 and the dispositive letter and documentation on inclusion of certain assets
on the Non-Probate Schedule of the Estate Appraisement dated June 30, 2025 from D. Frank
Hill, i1l, legal counsel for the Executrix, Margaret H. Simmons, Mr. Campanella received letters
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from Mr. Hill dated January 30, 2025, January 31, 2025, February 3, 2025, February 11, 2025,
February 14, 2025, February 25, 2025, March 5, 2025, March 11, 2025, and March 19, 2025. Mr.
Campanella has, in the estimation of the Fiduciary Commissioner, had reasonable, consistent,
thorough and complete communication with legal counsel for the Executrix and once the
Beneficiary was on notice that the Executrix had legal counsel, any meaningful communication
should have been and should continue to be through legal counsel and not directly with the
Executrix.

Denying the Beneficiary Assets. The Fiduciary Commissioner finds no evidence that the
Executrix is denying the Petitioner, Steven Campanella, any assets to which he is entitled to as
Beneficiary of the Estate.

Mr. Campanella received, pursuant to Article Fifth of the Will, the real property in Harpers Ferry.
He will not have clear title to the real property until all debts of the decedent are paid, any and
all claims against the Estate or dealt with and if due, paid, and until the Estate has filed and had
approved its Settlement of Accounts. This is the standard for all estate settlements.

The Petitioner has received all tangible personal property for which he is the named beneficiary
under the Will. The Petitioner will receive 85% of the balance of funds that originally comprised
the Jefferson Security Bank Certificate of Deposit No. 39320 once the estate administration is
completed.

Finally, the Fiduciary Commissioner will address how the Non-Probate Assets of Francis Xavier
Campanella, Deceased, passed at his death. The Non-Probate Assets of the Estate of Francis
Xavier Campanella were comprised of $448,388.54. These assets are not part of the Probate
Estate, not subject to administration by the Executrix and do not pass pursuant to any provision
of the Last Will and Testament of Francis Xavier Campanella, Deceased.

Whether the assets were intended to be distributed in a different manner under the Will is
irrelevant. Even if any one or more of the assets identified on the Non-Probate Schedule were
devised or bequeathed under the provisions of the Wil of Francis Xavier Campanella, unless Mr.
Campanella owned that asset outright without a beneficiary designation, without a payable on
death designation or co-ownership on the date of his death, the asset does not pass to a named
estate beneficiary, but by operation of law to the co-owner, payable on death designee or
contractually designated beneficiary.

All but one of the Non-Probate Assets listed on the Appraisement Schedule were retitled by Mr.
Campanella more than 3 years before his death and 1 asset was retitied more than 1 year

before his death. All 4 of these accounts were retitled more than 10 years after he executed his
Last Will and Testament further supporting that it was his intent to no longer have those assets

99



or accounts pass pursuant to the provisions of his Will. Otherwise, he would have retitled the
assets to pass in accordance with the provisions of his Last Will and Testament.

This Fiduciary Commissioner also finds no allegation was made by the Petitioner that Francis
Xavier Campanella lacks legal capacity or was under undue influence at the time that he retitled
the subject Accounts in 2020 or 2023.

This Fiduciary Commissioner denies the “Petition To Enforce Will And Remove Executrix”

without Hearing and Orders that the “Petition To Enforce Will And Remove Executrix” be
DISMISSED.

Respectfully submitted,

Rrad CYsade

Bradley C. Snowden, Esquire
Fiduciary Commissioner
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United States of America

State of West Virginia (el \-/ : County of Jefferson, ss:

Estate Summary

Deceased Person CECIL DENNIS DICKINSON

Social Security Number 8080

Date of Death 01/01/2025

Application Date 01/31/2025

Will Recording Date 01/31/2025 Date On Will 09/08/2023
Appraisement Date 02/20/2025

Appraisement Deadline 1 05/01/2025 Appraisement Deadline 2 05/31/2025
Publication Date 03/13/2025 Claim Deadline Date 05/12/2025
Settlement Date 06/04/2025 Closed Date 07/08/2025

Personal Representative(s)

KEVIN S DICKINSON EXECUTOR 519 KNOBS VIEW ROAD, PURGITSVILLE, WV 26852-1109
Mobile: 540-379-6224

List of Beneficiaries
MICHAEL SHAWN DICKINSON SON 112 NORTH HOLLY AVENUE, HIGHLAND SPRINGS, VA 23075-1453
WILLIAN BRYANT DICKINSON BROTHER 4396 BALDWIN AVE, APT 45, LITTLE RIVER, SC 29566-8274
DEBORAH STANLEY SISTER 475 ATLANTIC AVE, MURRELLS INLET, SC 29576-8108
KEVIN S DICKINSON BROTHER 519 KNOBS VIEW ROAD, PURGITSVILLE, WV 26852-1109
JEFFERY DEAN DICKINSON #84771-083 BROTHER UNITED STATES PENITENTIARY, PO BOX 5000, YAZOO CITY, MS
39194-5000
Claims
Claim Amount: Status:
Date Filed: Contact Date: Deadline Date: Release Date:
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Special Term

August 2025

State of West Virginia, County of Jefferson, to-wit:

At a Special Term of the County Commission of said County and State,
begun and held at the Jefferson County Annex thereof, on Thursday, August 7,
2025 at 9:30AM.

PRESENT: County Commissioners: Pasha Majdi, Mike Mood, Jack
Hefestay, Cara Keys, and Steve Stolipher

The following Waivers of Final Settlement was this day examined by the
Commission and there being no exceptions thereto, and none appearing
on the face thereof, same are ordered approved and recorded as follows:

Estate of Ronald Lewis, Sr., deceased, Sarah Slade, Administratrix .

President of the County Commission
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WAIVER OF FINAL SETTLEMENT

IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA IN THE
MATTER OF THE ESTATE OF

l(\‘(\&&d U\M\ % S( , deceased

STATE OF WEST VIRGINIA, COUNTY OF JEFFERSON, to-wit:

&1?{ O\Y\ S\D\C&e, , being first duly sworn, deposes and says that:

(Personal Representative)

(1) T am the duly appointed and acting personal representative of the above- referenced estate.

(2) A Certificate of Non-liability and Release of Lien for Estate Tax (if required) has been filed
with the Clerk of J efferson County, West Virginia.

(3) More than sixty (60) days have elapsed since the filing of any notice required §44-2-1 of the
West Virginia Code as amended.

(4) The time for filing claims against the estate has expired.

(5) No known and unpaid claims exist against the estate.
(6) The beneficiaries whose signatures are attached have been advised of the share to which he/she

1s entitled from the above referenced estate and does hereby waive the final settlement and

viewing the final accounting. %\M

Personal Representatlve Signature

Taken, subscribed and sworn to before the undersigned authority by

Screh S\l in said state

(Personal Representative)

and county this |\, day of  Fe<ai -, ,20 257
|

o OFFICIAL SEAL
i &—ﬂi‘fy Stamp) i TaRY PUBLIC
2. &€l STATE OF WEST VIRGINIA

I
! A% &) JOSEPH DAVID BURWELL |

i B 2 : :'*'9!?)* Jefferson County Clerk's Omceé J {

!

!

'Z 100 E. Washington Sireet
2 Charles Town WV 5414 ¢ Notary Public Signature

Ay

L h— -
s My Commission Expires April 2%, 251

My Commission Expires: fJo..| 23 20 2§
o
*2 Sided
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Estate of KDM\(\ \,Q\}\)\ 5 & : , deceased

STATE OF WEST VIRGINIA, COUNTY OF JEFFERSON, to-wit:

By my signature below, I affirm that I am a beneficiary/heir of the above referenced estate, that I

have been advised of the share or shares to which I am entitled from the estate, and [ hereby
waive the final settlement.

7 =

—

Beneficiary/Heir Signature

Taken, subscribed and sworn to before the undersigned authority by

/

Sera S Stede /Vd\rm{q B&HU , in the state of \/\)u')‘ Y"i\'r\; 3 >
Beneficiary/Heir ' 2
County of X ferson , this Vb day of Jeacenry 20 2%
t

Q ,[l(b_/zﬂ—"{,(
J

(Notary stamp) - Notary Public Signature
— OFFICIAL SEAL i
s PRI NOTARY PUBLIC :

G IRGINIA |
eh  STATE OF WESTV

= \2)  JOSEPH DAVID BURWELL

322 /72 jefterson County Clerics Office,

28)as Y00 E. Washington Street 1My Commission Expires: Rpel 23 20 19
44 Charles Town WV 25414 = 1

Iy : WL — . il 22, 507
R My Commission Expires Aprl 23
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Jefferson County Clerk’s

Nikki Painter Ofﬁce

Katrina Clark i
Amanda Kemp Jacki Shadle, County Clerk
Kaelyn Hoffman
Heather Day
Michael Carden

Shari Carr

Tina Branson
Kelly Campbell
Karen Olden
Joseph Burwell
Giordana Baker

Estate of Q( )! \( 9 S( & E QSB“:) : 2( . , deceased

STATE OF WEST VIRGINIA, COUNTY OF JEFFERSON, to-wit:

By my signature below, I affirm that I am a beneficiary/heir of the above referenced estate, that

have been advised of the share or shares to which I am entitled from the estate, and I hereby

waive the final settlement.

T S

Beneficiary/Heir

Taken, subscribed and sworn to before the undersigned authority by

Rondd B Lewir S¢ ,inthe state of | 2as¢ Ve ( 045 ,
Beneficiary/Heir =
County of JefFParan ,this 25~ dayof MY 20 257

OFFICIAL SEAL
NOTARY PUBLIC
STATE GF WEST VIRGINIA

- '-';., JOSEPH DAVID BURWELL U Ls M
\ W  Jeftersan County Clerk's Office £,

100 E. Washington Street |

'My Commission Expires April 23, 2C79 |

e.-( A(,,,| 23,2025

Chartes Town WV 25414 | / Notary Public

Address: 100 East Washington Street, PO Box 208, Charles Town WV 25414

Phone: 304.728.3215 Web Site: www.jeffersoncountywv.org
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JEFFERSON COUNTY COMMISSION
AGENDA REQUEST FORM

Name: Tom Hansen

Department or Organization: Sheriff and Treasurer

Commission Meeting Date: Next Available

Special Meeting Date (if necessary):

Subject (wording to be placed on agenda):

FY25 ESAC
Commission Check

Please provide a description of your request or presentation, including any background information:

-The FY25 Equitable Sharing Agreement and Certification is due. Requesting authorization to submit digitally and for
the Commission to agree to the terms.

-Sheriff Hansen's Commission Check is now due for the collection of taxes.

Type of Request: (Funding/Hiring):
Funding/Salary/Hourly Amount:

Name of Hire (if Applicable):
Grade/Step/Hours (PT/FT):

Start Date (beginning of pay period):

Post Probationary Increase (If applicable):

Any Additional Conditions of Employment or Funding Comments:

Recommended Motion (type out wording of the motion vou would like the Commission to approve):

-1 move to approve Deborah Lowe to submit the FY25 Equitable Sharing and Certification and agree to abide by the
policies and procedures set forth in the Guide and subsequent updates and the Code of Federal Regulations.

-1 move to approve the issuance of the Commission check for Sheriff Hansen as qualified in the report.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? DProjector D]ntemetJWi Fi: DConfercnceNideo DNO

Contact Information: Phone Number; 304-728-3205

Email Address: ,
dlowe@)jeffersoncountywv.org
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Office of Sheriff and Treasurer of Jefferson County

Law Enforcement Office Tax Office Animal Control Office
102 Industrial Blvd. PO Box 9 161 Poor Farm Road
Kearneysville, WV 25430 Charles Town, WV 25414 Kearneysville, WV 25430
304-728-3205 304-728-3220 304-728-3289
Fax 304-728-3299 Fax 304-728-4034 Fax 304-728-4889

August 1, 2025

Jefferson County Commission
124 East Washington St
Charles Town WV 25414

Re:  Sheriff’'s Commission

Dear Commissioners:

Attached is a copy of the computation of the 2025 Sheriff’s Commission report for your
approval.

Should you have any questions or are in need of additional information, please don’t
hesitate to ask.

Sincerely,

horf :F‘a}sen/
efiff and Freasurer

Jefferson County
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07/30/2025
13.26.02

Sheriff's Commission
Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-TOTAL

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

1.

0000

47,996,114.
239,035 ;

95
46

48,235,150.

=1.5#3005%
-819.
=121.059.

41

36
87
32

48,097,970

50,026.

-2,348,106

.86

96

.70

45799891

-40,883,275.

19

13

4,916,615.

15,000

89

.00
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07/30/2025
13.26.02

Sheriff's Commission
Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-STATE

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0070

334,241.
o 1

1,653

91

335,895.

~9.9
-6
-846

02

.56
w22
< T

334,942.

354

-16,225

49

.66

.43

319,071

-284,701.

72

12

34,370.

1.85,

60

00
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07/30/2025
13.26.02

Sheriff's Commission

Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025
Levying Body-COUNTY CURRENT

Current Year Taxes
Additional Levies

A. Total Taxes Levied

Exoneration without refund

& Bankruptcy
Exoneration with refund
Certified to State

Less:

B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy

D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

17,714,826.
87,613,

05
1.1

17,802,439.

=k, 2978
=330 .
-44,879.

27
22
44

17,751,950
18,798

=858 ; 952

.23

« 32

.64

16,910,795.

=5 ; 089 ;15

91

70

1,821,638

5,536.

: 21

50

.3691
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07/30/2025
13.26.02

Sheriff's Commission
West Virginia

07/01/2024-06/30/2025
Levying Body-SCHOOL CURRENT

Sheriff of JEFFERSON County,

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.5404

25937, 179
.80

128,278

31

26,065,458

S o
.48

-483

-65, 7T10..

o R

67

27

25,991,534

27523

-1,259,100.

=169

<29

50

24,759,957

-22,092,804

.78

.49

2,667,153

8,106.

e

00
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07/30/2025
13.26.02

Sheriff's Commission
Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-Municipal-BOLIVAR CORP

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0028

136,514.
583..

18
59

137, 097

-242.
00
=515,

47

62

18

136;339,

=11; 205,

97

.00

57

125,134

=115 ,888,

.40

99

9,245

42.

.43

00
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07/30/2025
13.26.02

Sheriff's Commission

Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-Municipal-CHARLES TOWN CORP

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0372

1,779,151.
11,048.

99
97

1,790,200.

=T TS
.00
-2,450.

96

23

25

1,786,975

1320,

-88,664

.48

07

.26

1,699,631,

=1,518,929

28

oL 6

180,702.

558

13

.00
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07/30/2025
13.26.02

Sheriff's Commission

Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-Municipal-HARPERS FERRY CORP

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0018

87, 359.
259,

38
40

87,618

-653

.78

.00
.00
27

86,965.
229,

-6 1595

51

26

98

80,434

-73,920

.79

.68

6,514.

27.

11

00
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07/30/2025
13.26.02

Sheriff's Commission

Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025

Levying Body-Municipal-RANSON CORP

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0364

1,746,913.
.48

9,343

04

1;756;256

-474

=3 5 153

.52

o
.00
< 15

1;752;627.

716

-83,149.

98

- 50

88

1,670,194.

=L, 489,733,

60

78

180,460.

546.

82

00
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07/30/2025
13.26.02

Sheriff's Commission
Sheriff of JEFFERSON County, West Virginia
07/01/2024-06/30/2025
Levying Body-Municipal-SHEPHERDSTOWN CORP

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

259,929,
254.

70
93

260,184

~699.,
.00
=2, 850

.63

59

65

256,634
1,084

-23,048

39

.75

.44

234,670.

~218,139

70

.23

16; 531,

79

47

50

.0053
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07/30/2025
13.26.02

Sheriff's Commission

Sheriff of JEFFERSON County, West Virginia

07/01/2024-06/30/2025
Levying Body-Undistributed

Current Year Taxes
Additional Levies

A. Total Taxes Levied
Less: Exoneration without refund
& Bankruptcy
Exoneration with refund
Certified to State
B. Total Net Levy
Add: Certified to State Collected
Less: Ending Accounts Receivable
C. Net Current Year Taxes
Less: 85% of Net Levy
D. Current Year Taxes over 85%

E. Amount to be paid to Sheriff

Calculated Weights per Levying Body

.0000

.61
.07

.54

«37
+05
.24

.12

L9

.00

.07

.10

s L7

.00
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Edwina Benites-LM
Department or Organization: Administration
Estimation of amount of time needed for appointment:

Date Requested — 1%t Choice: August 07,2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda):

Consider the appointments, membership, and make up of the following boards:
1. Jefferson County Parks and Recreation Commission
2. Jefterson County Development Authority
3. Jefferson County Commission Water Advisory Committee

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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http://www.jeffersoncountywv.org/

PRESIDENT
Pasha Majdi

VICE PRESIDENT
Mike Mood

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Steve Stolipher
Commissioner Mike Mood
Commissioner Cara Keys
Commissioner Jack Hefestay

From: Edwina Benites-LM, county administrator

Re: Boards and Commissions, August 7, 2025

Consider the appointments, membership, and make up of the following boards:
1. Jefferson County Parks and Recreation Commission
2. Jefferson County Development Authority
3. Jefferson County Commission Water Advisory Committee

1. Jefferson County Park and Recreation Commission

The Commission will consider appointments, membership, and make up of Jefferson
County Parks and Recreation Commission:

Applicants nominated for interview:
e Carlos Fonesca (registered to vote/ owns property)

Meeting dates: Board meetings are held on the third (3rd) Wednesday of each month
(except August & December). Meetings begin at 7:00 p.m. and are held at the Jefferson
County Community Center in the Meeting Room.

Bylaws link:

https://www jeffersoncountywv.org/home/showpublisheddocument/15434/6366516650598
70000

Code Links: §7-11-1 et sec.

Term: 3-years

Requirements: Bona fide resident of Jefferson County, owning real estate within the
County.

Suggested Motions:

e Motion to appoint to the Jefferson County Parks and Recreation
Commission for a three-year term ending June 30, 2028.

2. Jefferson County Development Authority

County Administrator 119
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The Commission will consider appointments, membership, and make up of Jefferson

County Development Authority.

Applicants nominated for interview:

Mara Bauserman
Dan Casto

David Lutman

Jill Upson

Kathy Skinner
Todd Wilt
Raymond Goodrich
Nick Russo
Heather McIntyre
Tyler Tummolo
Elizabeth Ricketts

Page 2

- JP Thoma
- Ranale Jones

Meeting dates: Third Tuesday of the month, additional committee meeting dates

Bylaws link: https://jcda.net/images/uploads/By-Laws_appd Dec 2012 by JCDA.pdf
Code Links: https.//code.wvlegislature.gov/7-12/ please note, additional Code changes are
effective July 11, 2025, regarding membership.

Suggested Motions:

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2026- seat 1.

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2026- seat 2.

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2026- seat 3.

Motion to appoint

to the Jefferson County Development Authority for an

unexpired term ending April 5, 2027- seat 4.

Motion to appoint

to the Jefferson County Development Authority for an

unexpired term ending April 5, 2027- seat 5.

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2027- seat 6.

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2028- seat 7.

Motion to appoint

to the Jefferson County Development Authority for a

three-year term ending April 5, 2028- seat 8.

3. Jefferson County Commission Water Advisory Committee

The Commission will consider appointments, membership, and make up of Jefferson
County Commission Water Advisory Committee:

Applicants nominated for interview:
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e Elizabeth Riodan- for the
One (1) staff member of Harpers Ferry- Bolivar Public Service District;
e Daniel Hayes
Citizen representative

Suggested motions:

e Motion to appoint to the Jefferson County Commission Water Advisory
Committee as the for a three-year term ending January 15, 2028.
e Motion to appoint to the Jefferson County Commission Water Advisory

Committee as a citizen representative for a three-year term ending January 15, 2028.
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Steve Stolipher, commissioner
Department or Organization: County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1°t Choice: August 7, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda):

Designation of September as Library Card Sign-Up Month — 2025

Please provide the County Commission with a description of your request or presentation, including any background information:
Is this a funding request? Y/N

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

Designation of September as Library Card Sign-Up
Month — 2025

Approved: August 7, 2025

WHEREAS, libraries across Jefferson County have served as essential community
institutions, offering welcoming spaces and access to information, education, and
opportunity for generations;

WHEREAS, libraries in Jefferson County offer borrowing privileges to all county
residents and those who work in the county, removing barriers to access and expanding the
reach of knowledge and lifelong learning;

WHEREAS, libraries are foundational to early childhood development and academic
success, providing resources such as preschool story times, homework help, and college
and career planning;

WHEREAS, libraries support lifelong learning by providing tools for research, technology
access, job readiness, and digital literacy across every stage of life;

WHEREAS, libraries contribute to workforce development and economic resilience by
supporting entrepreneurs, job-seekers, students, and remote workers with training and
access to tools;

WHEREAS, in times of crisis or emergency, libraries and their staff serve as dependable
sources of information and public service, both in-person and virtually;

WHEREAS, libraries strengthen families by providing safe, educational environments for
children and resources for parents and caregivers;

WHEREAS, libraries support students, teachers, and homeschoolers by supplementing
classroom instruction and providing access to reliable materials;

WHEREAS, libraries foster a sense of civic pride by preserving local history, promoting
community events, and serving as trusted public spaces;

WHEREAS, libraries partner with schools, veterans organizations, local nonprofits, and
government agencies to expand services and meet community needs efficiently;

WHEREAS, a library card gives residents access to trusted resources and learning tools,
supporting both personal growth and community engagement;

County Administrator
Edwina Benites-1.M 123
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NOW, THEREFORE, BE IT RESOLVED that we, the Jefferson County Commission,
do hereby proclaim September 2025 as Library Card Sign-Up Month in Jefferson
County, West Virginia, and encourage all residents to sign up for a library card and explore
the many valuable resources available at their local library.

Pasha Majdi
Jefferson County Commission President

Mike Mood
Jefferson County Commission Vice-President

Steve Stolipher
Jefferson County Commissioner

Jacqueline C. Shadle
Jefferson County Clerk

Jack Hefestay
Jefferson County Commissioner

Cara Keys
Jefferson County Commissioner
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1%t Choice: August 7th, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenday):

1. Shubhangini, LLC- Burr Business Park lot 37 file # 22-4-SP request for bond release

Please provide the County Commission with a description of your request or presentation, including any background information:

1. Complete bond release for Performance Bond GM228027 with Great Midwest Insurance Company for Shubhangini, LLC- Burr
Business Park Lot 37

1N
Is this a funding request? Y/NO
If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

1. I move to authorize the complete release of the above referenced Performance Bond GMi228027 with a remaining
balance of $177,957.00

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/NO Internet/WiFi  Y/NO  Telephone for conference call Y/NO

Contact information:
Email address: Engineering@jeffersoncountwv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www.jeffersoncountywv.org

August 7th, 2025

PRESIDENT
Pasha Majdi

VICE PRESIDENT Mr. Mark D. Leskanic, Attorney-in-Fact

Wizhe Mood Great Midwest Insurance Company

COMMISSIONER 800 Gessner, Suite 600

Cara Ko Houston, TX 77024

COMMISSIONER

Steve Stolipher RE: Performance Bond No. GM228027 with Great Midwest Insurance
COMMISSIONER Company dated June 9%, 2023 for Burr Business Park lot 37 file no. 22-4-SP

Jack Hefestay

Dear Mr. Leskanic:

The Jefferson County Commission authorizes a complete release of $177,957.00 from the
construction bond for Shubhangini, LLC—Burr Business Park lot 37 (file # 22-4-SP). This project is
located at 464 James Burr Blvd. Kearneysville, WV 25430. The project appears to be 100%
complete

In summary, you are hereby authorized to fully release amount of the above referenced
Performance Bond No. GM228027 with a remaining balance of $177,957.00. Please contact
the Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Pasha Majdi, President
Jefferson County Commission

cc: Jadon Mahendra
21834 Inglewood Court
Broadlands, VA 20148

Department of Engineering, Planning & Zoning

County Administrator
Edwina Benites
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JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department
116 East Washington Street, P.O. Box 716
Charles Town, West Virginia 25414
Phone: 304-728-3257

Email; engipgering@ieffersoncountywy.oma ) _ Fax. 304-728-3853

BOND REDUCTION or RELEASE REQUEST - REPORT
Date Received: 7 I /(’ _/_Z_OL S—',_ - JCP.C. FieNo. 22 -4/ - SP

Consultant/Engineer/Firm Name: /a K. S'h!jgft/skvu\*wﬁih: ,LLC
Mailing Address: __ 2193411 Glewsod ¢t

city: __ Braadlawd S stare: G VA ze:_20lYy
Contact Person:  A/€el Snyder Phone:

Project/Subdivision Name: __ 14y [Butinese Pack L} 37

Section/Phase; lots: .

| Review Comments:

Lf/ The bone felease/reduction is Approved as Submitted. The bond release/reduction request is ‘
Denied. ’

Add itemsfrevise as shown per our comments on your attached bond release/reduction form & ‘
‘ resubmit reduction/release request to our office for review and approval.

Some site work has progressed beyond the required "milestone” site inspections that are to be performed by ouj
office. As aresult, you will need to schedule the inspections with our Land Development Inspector, and/or provi

| the certifications noted on the attached "Third-Parly Certifications” checklist. Please collect all the required
third-party certifications and submit them all at one time along with a copy of this report and the checklist. ‘

Bonding Policy & Unit Cost Figures attached for your use.

Comments: __| S prajeck eppeerS lo ApprOVEd for:
Rgavt E<léai<

| ]

| be f&{.ya ConaPle e — 7-2%-2C |

| - &jy - = arer - I:
iy Engineer  Daic

T .
379.292 +1sucoms____ St 1Y -voworgnaiondam s 4 3619600

Original Bond Amt. §

Total Current Bond Amount $ I7 7 . 73-7 .00 |
| Cost of Work Remaining $ . . @“,.00 + Contingency Amount $ , , ,é’ .00
| .
= Approved for Revised Bond Amount $ , . £ 00

' ' w - = o : S
Reviewed By: Lpitt S szl Title: t-pD.T

T -
Signature: Lt,{ A Date: 7 ;2 g )2 GZ.f

2K ogingennNENGINEERIM: -+ 'RMs aasiructico Coordinahion gnd Inscegtion\yand Development inspeclion Forms'05-B  BIND Re UCTICN-RELEASE #EVIEW REPLRT -4 and
Degyelopment Inscecior doc
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering, Planning, and Zoning
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1%t Choice: August 7t", 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):

Reschedule of Cochran Properties Zoning Map Amendment Public Hearing

Please provide the County Commission with a description of your request or presentation, including any background information:

4+ To meet notice requirements for the Cochran Properties Zoning Map Amendment public hearing, the hearing needs to be
rescheduled to September 4™, 2025. The applicant has been notified of this change.

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
I move to reschedule the August 21%t, 2025 Cochran Properties Zoning Map Amendment Public Hearing to September 4", 2025 at
11:00 am.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: planningdepartment@jeffersoncountywv.org Phone Number: (304) 728-3228

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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Jefferson County, West Virginia
Department of Engineering, Planning and Zoning
Office of Planning and Zoning

116 E. Washington Street, 2" Floor F|Ie-#:
Charles Town, West Virginia 25414 Fees Paid: $
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228

Zoning Map Amendment (Rezoning)
A Zoning Map Amendment shall process in accordance with Article 12 of the Zoning Ordinance.*

A complete petition, and related fees, shall be submitted to the Office of Planning and Zoning for placement
on the Planning Commission agenda at least two (2) weeks prior to the meeting date at which the petition will
be presented. A copy of the application shall be submitted to the County Commission Office for inclusion on
the County Commission Agenda at least one week prior to the County Commission meeting date.

Property Owner Information

Owner Name: FourSeasof WV LLC c/oBrettCochran

Business Name:

Mailing Address: 7607McKaig Rd Frederick MD 21701

Phone Number: 301-606-2999 Email; brett@4-outdoor.com

Applicant Contact Information

Applicant Name: Same as owner: @
Business Name:

Mailing Address:

Phone Number: Email:

Consultant Information

Consultant Name: ToddHeck, Principal

Business Name: Morris & Ritchie AssociatesINC

Mailing Address: 205E. Hirst Road,Suite106 Purcellville, VA 20132

Phone Number:  703-994-4047 Email: theck@mragta.com
Physical Property Details
Physical Address: Vacant Lot:@
Parcel ID: (Tax District / Map No. / Parcel No.) Tax Map #5 Parcels10.310.4,10.7,12.14& 12.15
Parcel Size: 50.57AcresTotal Deed Book: 1310 Page No: 171
Current Zoning District (please check one)
[ ] Residential Growth (RG) ] General Commercial (GC)
[ 1 Industrial Commercial (1-C) ] Highway Commercial (HC)
X [] Rural (R)* [ Light Industrial (LI)
ﬁ Residential-Light Industrial-Commercial (R-LI-C) ] Major Industrial (MI)
] Village (V) [ Planned Neighborhood Development (PND)
[] Neighborhood Commercial (NC) [ ] office/Commercial Mixed-Use (0C)

Proposed Zoning District: R-LI-C

Zoning Map Amendment Application — Revised 01/2024 1 30Page lof2
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*Pursuant to Article 12, a Zoning Map Amendment is a procedure to amend the official Zoning Map of the

County by changing the zoning designation of a property. In order for a proposed amendment to be approved,
the County Commission, with the advice of the Planning Commission. must find that the amendment is
consistent with the adopted Comprehensive Plan, or if it is inconsistent, must make findings in accordance with

the requirements of 8A-7-8 et seq of the WV State Code.

Substantiation for the Request

For a Zoning Map Amendment (rezoning) request, the "burden of proof™ is on the applicant to show why the
proposed zoning is more appropriate than the existing zoning. Accordingly, please explain how the following

factors support your proposal.
Describe your proposed use/project and describe why this Zoning Map Amendment is necessary for the
proposed use (and/or project) described.

See attached

Describe how this Zoning Map Amendment will be consistent with the objectives and policies of the
Comprehensive Plan.

E!'-!\ ﬁtI -'!E'- I]Ed

Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic, adequacy of existing
transportation routes), and neighborhood characteristics from when the original Ordinance was adopted.

See attached

A plat or sketch shall include the entire original parcel as it appeared on the date the Zoning Ordinance took
effect. The property proposed for development shall be drawn to a reasonable scale (eg. 17 = 50", 1" = 100",
or 1" = 200"). The sketch plan shall show, in simple form, the proposed layout of lots, parking areas,
recreational areas, streets, building areas, and other features in relation to each other and to the tract
boundaries. Contour lines, as shown on the appropriate U.S.(G.5. Topographic Quadrangle Map or other data
source approved by the Department, should be superimposed on the sketch plan. The source of all contour
lines shall be noted on the plan. Natural features such as woods, watercourses, prominent rock outcroppings,

sinkholes, and quarries shall be delineated.

The information given is correct to the best of my knowledge. Property Owner Signature Reguired.

(122025

Date Property Owner Signature Date
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MORRIS & RITCHIE ASSOCIATES, INC.

ENGINEERS, ARCHITECTS, PLANNERS, SURVEYORS,
AND LANDSCAPE ARCHITECTS
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The Cochran Properties

Zoning Map Amendment (Rezoning) Request
(Tax Map #5, Parcel #s 10.3, 10.4, 10.7, 12.14 & 12.15)

June 24, 2025

Existing Zoning District: Rural (R)
Proposed Zoning District: Residential-Light Industrial-Commercial (RLIC)

This report has been prepared on behalf of Four Seas of WV LLC as a formal request for a Zoning
Map Amendment (rezoning) for the subject parcels identified as Tax Map 5, Parcels 10.3, 10.4,
10.7,12.14, and 12.15. (Parcels 12.14 & 12.15 were acquired in May by the owner / applicant Four
Seas however the JC WV Parcel Map - Assessor's Office Interactive Map still shows the ownership
as Christina Kardos and Linda Gibson respectively.) Prior to ownership of the five referenced
parcels the applicant had met with the County back in March of this year and back in 2024 seeking
to get an understanding of the development options.

The following summation is in response to Substantiation for the Request per the County’s Zoning
Map Amendment Application and supporting justification for the change in zoning.

Substantiation for the Request:

A. Describe your proposed use/project and describe why this Zoning Map Amendment is
necessary for the proposed use (and/or project) described.

The subject properties are situated between Leetown Road to the east and Charles Town Road to
the west, and are bounded to the north by the eastbound ramp and Route 9. Collectively, the parcels
encompass approximately +£51.57 acres. This location’s proximity to the surrounding road network
lends itself to being highly desirable with proper supporting zoning.

Currently zoned Rural (R), the applicant seeks to rezone the properties to Residential-Light
Industrial-Commercial (RLIC). This request is grounded in the property's inclusion within the
Route 9 Preferred Growth Area (PGA) and its adjacency to the Ranson Urban Growth Boundary
(UGB), as designated in the Jefferson County 2045 Comprehensive Plan (adopted February 25,
2025). The RLIC zoning district provides the greatest flexibility to attract a range of commercial,
office, and residential users, aligning with the 2045 Plan’s vision for growth in this strategic
location.

This rezoning is necessary to enable development consistent with the Comprehensive Plan and
Future Land Use Guide, as Rural (R) zoning is no longer appropriate for land within a PGA. The
205 E. Hirst Road, Suite 106, Purcellville, VA 20132  (703) 994-4047 www.mragta.com

Abingdon, MD 4 Baltimore, MD 4 Laurel, MD 4 Towson, MD 4 Georgetown, DE 4 Newark, DE 4 Purcelville, VA 4 Raleigh, NC 4 Wilmington, NC 4 Orlando, FL
(410)515-9000  (443)490-7201 (410)792-9792  (410) 821-1690 (302) 855-5734 (302) 326-2200  (703) 9944047  (984)200-2103 (910)523-5065 (4071388268



Cochran Properties
Re: Rezoning Request
June 24, 2025

Page 2 of 5

proposed zoning change would allow for the highest and best use of the site, with approximately
14 acres in the northwest corner targeted for Office/Commercial development, and the remaining
38 acres intended for Residential/Commercial uses as envisioned in the Future Land Use Guide.

Office or Commercial

Primary Uses: The Office or Commercial category is intended to support a mix of business
and office uses. Developments can include mixed use projects, a mix of office or commercial
buildings, or solely office or commercial use.

Residential or Commercial

Primary Uses: This land use classification is for Suburban Residential and Neighborhood
Commercial level development. Developments can include mixed use projects, a mix of
residences and convenience businesses, or solely office, commercial, and residential uses
that should connect to the pedestrian and auto transportation networks of adjacent
properties. It includes gyms, convenience stores, townhomes, commercial and residential
uses on adjoining lots, and mixed use projects with commercial ventures on ground level
and residences on additional floors.

The subject parcel has maintained its original Rural (R) zoning designation since the adoption of
the Jefferson County Zoning Ordinance in 1988. However, the surrounding area has experienced
significant changes over the past several decades. These include the extension of public water and
sewer infrastructure, the establishment of Preferred Growth Areas (PGAs) and Urban Growth
Boundaries (UGBs) by the County Commission, and evolving transportation patterns. This
rezoning request is also supported by the increasing availability of public utilities in close proximity
to the site, further justifying the transition to a zoning district better suited for future growth.

B. Describe how this Zoning Map Amendment will be consistent with the objectives and
policies of the Comprehensive Plan.

The subject parcel is located within the Route 9 Preferred Growth Area (PGA) and lies just outside
the City of Ranson’s Urban Growth Boundary (UGB). (See attached images and reference
documents at the end of this report.) The Jefferson County 2045 Comprehensive Plan anticipates
that urban-level residential and non-residential development will be concentrated within UGBs and
PGAs over the 20-year planning horizon.

The 2045 Plan defines PGAs as: “areas... outside the UGBs where water and sewer services are
either currently available or could be made available, and are generally intended to develop using
the County’s development standards. Individual PGAs may also have other community services
and facilities that are currently available or could be made available in the next two decades. The
PGAs are not intended to be promoted in favor of the UGB for the municipalities. Both areas are
expected to be viable areas for development and no policy decision is being made to favor one area
over another.”

The location of the subject parcels within the Route 9 PGA and adjacent to a UGB directly supports
a mix of residential and commercial development. The 2045 Plan also includes an updated Future
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Cochran Properties
Re: Rezoning Request
June 24, 2025

Page 3 of 5

Land Use Guide and a restructured set of Land Use Classifications intended to better align with
county zoning districts.

While the Plan recommends avoiding future use of the Residential-Light Industrial-Commercial
(RLIC) zoning district in favor of three new proposed districts, those new districts and supporting
ordinance amendments have not yet been adopted. In the meantime, the range of uses permitted
within the RLIC district largely aligns with the intended land use classifications—specifically
office, commercial, and residential—outlined in the Future Land Use Guide.

According to the 2045 Plan (p.16), “The land use classifications on the Future Land Use Guide
were developed throughout the planning process and may not relate precisely to a single zoning
classification. These land use classifications are intended to provide guidance to the County and
Planning Commissions when considering owner-initiated zoning map amendments (rezoning
requests).” In accordance with West Virginia State Code Chapter 8 A, the County Commission may
approve a rezoning request if it finds the request to be consistent with the Comprehensive Plan.

Given the current absence of newly defined zoning categories and the need to maintain flexibility
in attracting future end users, the RLIC district remains the most appropriate and adaptable
designation. The requested rezoning will support development that is complementary to the
community and consistent with the 2045 Plan’s goals and policies.

C. Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic,
adequacy of existing transportation routes), and neighborhood characteristics from when
the original Ordinance was adopted.

Since the Zoning Ordinance was adopted Route 9 was expanded to a 4-lane divided highway,
providing a high-capacity road corridor between Jefferson County and Interstate 81. This expansion
allowed easier access to Martinsburg and Hagerstown to this area. This property has exceptional
access to Route 9 and supporting road network. As indicated in the High Problem Area Map, this
proposed rezoning is not subject to any of the problem corridor and/or intersection areas.

The changes and improvements to the transportation network have taken place since 1988, when
the Zoning Ordinance was adopted. Since the Comprehensive Plan was adopted in 2025, most of
these road improvements have already been taken into consideration in the 2045 Comprehensive
Plan. These changes strongly support the rezoning of the subject property.

The Original Zoning Ordinance was adopted on July 7, 1988. Changes in the immediate area of the
subject properties include the following: Urban Growth Boundaries were proposed for Charles
Town and Ranson in 2009 and subsequently adopted by the Jefferson County Commission. As
such, the Utility Providers have concentrated their expansion efforts in these areas.

The Capacity of Wastewater Treatment facilities and Water Services has been greatly expanded, in

anticipation of the development in the Ranson UGB, and the Route 9 PGAs based on the current
Comprehensive Plan.
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Cochran Properties
Re: Rezoning Request
June 24, 2025

Page 4 of 5

Route 9 PGA

This area between Kearneysville and the Berkeley County line has the potential to access water,
sewer, and natural gas services from Berkeley County, allowing more intense business
park/commercial uses to develop along the County line. The intersection of Route 9 and Leetown
Pike is characteristic of a commercially oriented highway interchange, and Kearneysville could
develop small businesses and residential uses compatible with the village district. As part of the
2045 Comprehensive Plan, the Route 9 PGA has been extended to include properties south of Route
9 down to Border Rd.

The Future Land Use Guide and the Zoning Map are different. The categories on each may bear
some similarities, but the maps themselves are not the same. This Plan does not call for County
initiated zoning map amendments, as it is anticipated that all zoning map amendments will be owner
initiated. All property owners within Jefferson County have the right to request a zoning map
amendment. The Planning Commission reviews all zoning map amendment requests and makes a
recommendation to County Commission regarding whether if a given request is or is not consistent
with the Future Land Use Guide and relevant text of the Plan.

In addition to the defined UGBs, a series of additional Preferred Growth Areas (PGAs) were
identified in the Envision Jefferson 2035 plan and have been incorporated into the 2045
Comprehensive Plan. These areas are outside the UGBs where water and sewer services are either
currently available or could be made available, and are generally intended to develop using the
County’s development standards. Individual PGAs may also have other community services and
facilities that are currently available or could be made available in the next two decades. The PGAs
are not intended to be promoted in favor of the UGB for the municipalities. Both areas are expected
to be viable areas for development and no policy decision is being made to favor one area over
another.

The following Goals of the 2045 Comprehensive Plan would be supported by this application:

Goal 1 - Ensure that future land use regulations and policies support and balance the land
rights of all landowners of all property types.

Goal 2 - Concentrate high density development in the County’s Preferred Growth Areas
(PGA), Villages, and municipal Growth Boundaries (UGB&GMB) where infrastructure
exists or is made available.

Goal 12 - Foster job development in Jefferson County by promoting diverse businesses;
employment opportunities, local business entrepreneurship; and professional service jobs.

Goal 13 - Develop an environment that promotes existing and new businesses by expanding
necessary infrastructure within the Preferred Growth Areas (PGA), Villages, and municipal
Growth Boundaries (UGB&GMB).

This proposed rezoning would help directly realize the 4 goals referenced by attracting users to a
location that has great access with minimal impacts to the surroundings. Offers higher density
potential that will facilitate the extension of utility infrastructure. Create opportunities for diverse
employment and business by having a prime location that is ready to respond to the market demands
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Cochran Properties
Re: Rezoning Request
June 24, 2025

Page 5 of 5

by having the flexibility in potential uses while taking advantage of the proximity to Ranson UGB.

Conclusion

Consistency and compatibility with the Jefferson County 2045 Comprehensive Plan and the Future
Land Use Guide are the two primary criteria for evaluating a Zoning Map Amendment request. The
2045 Plan promotes growth within the Preferred Growth Areas (PGAs), Urban Growth Boundaries
(UGBs), and locations where infrastructure and public services currently exist or are planned for
future development.

The subject property meets these criteria. It lies within an area designated by the Comprehensive
Plan for future growth and will ultimately have access to both public water and sewer services.
These attributes make the property well-suited for rezoning.

The site is appropriate for a mix of residential and non-residential uses, is supported by both existing
and planned infrastructure, and does not create adverse impacts on low-income communities. The
proposed map amendment aligns with the goals and policies of the 2045 Comprehensive Plan.

For these reasons, we respectfully request approval of the proposed Zoning Map Amendment by
the Jefferson County Commission.

Attachments:
1. Future Land Use Guide
2. Route 9 Preferred Growth Area
3. Ranson Urban Growth Boundary
4. Water & Sewer Service Areas
5. 2024 Highway Problem Areas
6. Vicinity Map
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extended at any time. For detailed boundaries, please contact / Ry
the Utility Company that provides service for that area. { Yy
I/" : : - | »’}
/f'\\ e [ En == .=
MARTIN et et
[ 4 INSB P i i -
’// \:‘, RG’PIKE 2 o 3 5 Shepherdstown
| ChD R ) _ \\\\
Deerfield A=A !
Village 7 ’
,Q’\,‘(&’ Cavaland :
Rocky \\ Q\”& ;
SUBJECT Ridge o
AREA 5 " :
oL |
apel , # | ;
View<igeliy o e MY e\ v b o 0 4
o Shemandodh Glen
{ i ) R Haven
) /Meadow
<. Brook
.\\‘ \'\.\\
:,- v, .. 'l' \\—-- -
,'/ ] MIDDEEWAY_PIKE :l A Y I/'I
’ Tuscawilla|Hills &
cust Hill
A4 _
,94.53\7 :I
N © - /
> S
Service Areas N /
Company, Type 3
Berkeley County Water, Water & Sewer
v2Charles Town Utility Board, Sewer Only
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, Map created by Office of GIS/ Addressing
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Data Sources:
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Jefferson County, WV Assessor's Office

140



CStephenson
Callout
SUBJECT AREA

CStephenson
Polygon


SUBJECT
AREA

Arterial

terial
llector
llector
ads

rs
ions

ated Areas

0.5 1 2

ources
on County, WV GIS/Addressir
on County, WV Office of Plan
'partment of Transportation
partment of Highways
0

Map Created: September 2024

141



CStephenson
Callout
SUBJECT AREA

CStephenson
Polygon


L3EE

Murai) oy

b
Z
B8
" &
)
£ .
&
! 1 Febray R4
g
&
=
o
o
.
% o
2 &
L =) =
)J"‘:J) E
% 5
&
P [SUBJECT AREA
=)
8 S
ke y
in
ot i
&
&
&
5
&
fimdly Yl Ly
Strier R _l_
173
P
ﬁf
3
.
o
&
S
§
=
oo
2
S
o)

VICINITY MAP

1"=2000'

aQ
“d Craamery I

ot HHM

Stubbs R

;
%

o

2

430]
@
oF
3
&
&
-2l
3
Ty
1
<
5
I
&
Frsa i
G
=,
iy
£
&
&
&
a
i I“.u = —
(75
{9 )
BB
&
i
Sy,
4
-
=
=
g
=z
! iyt B A By, Blug
&
&
F
=


CStephenson
Callout
SUBJECT AREA


AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Becky Burns, Office Workflow Manager
Department or Organization: Engineering, Planning & Zoning
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 15t Choice: August 7, 2025
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Impact Fee Refund Requests for Avtar Singh and Manpreet Gill; and, Joseph
Stillwell, Stillwell Homes, LLC.

Please provide the County Commission with a description of your request or presentation, including any background
information:
1) Avtar Singh and Manpreet Gill are asking for the impact fee to be refunded for permit #24-811.
2) Joseph Stillwell, Stillwell Homes, LLC is asking for the impact fee to be refunded for permit #25-834 Ranson
Corporation.

Is this a funding request? Y/N YES
If so, how much? $1,944.00 and $9,128.00 Impact Fee Refunds

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
1) Move to approve a refund of the $1,944.00 impact fee paid by Avtar Singh and Manpreet Gill and to revoke permit
#24-811
2) Move to approve a refund of the $9,128.00 impact fee paid by Joseph Stillwell, Stillwell Homes, LLC permit #25-834
Ranson Corporation.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Staff Memo Seeking Impact Fee Reimbursement

Is equipment needed? Projector Y/N Click here to enter text. Internet/Wi Fi  Y/N Click here to enter text.
Telephone for conference call Y/N Click here to enter text.

Contact information: Becky Burns
Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS
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JEFFERSON COUNTY, WEST VIRGINIA
Department of Engineering, Planning & Zoning

Office of Engineering, Building Permits & Inspections
116 East Washington Street
P.O. Box 716
Charles Town, West Virginia 25414

Phone: 304-728-3257

Email: engineerin@eﬁersoncountywv.org Fax: 304-728-3953
MEMORANDUM
TO: EDWINA BENITES, COUNTY ADMINISTRATOR

JEFFERSON COUNTY COMMISSION

FROM: REBECCA F. BURNS, OFFICE WORKFLOW MANAGER
DEPARTMENT OF ENGINEERING, PLANNING & ZONING

DATE: JULY 24, 2025

SUBJECT: IMPACT FEE REFUND REQUESTS
PERMIT #24-811 AVTAR SINGH & MANPREET GILL
PERMIT #25-834 (RANSON CORP) JOSEPH STILLWELL, STILLWELL HOMES, LLC

The Commission has authorized impact fees be refunded in the past when petitioned by the owner of
the property based on recommendations from this office.

On August 19, 2024, Avtar Singh and Manpreet Gill applied for a building permit for a single-family
residence and paid the impact fee of $1,944.00. They are asking that the building permit be revoked and
the impact fee be refunded. To date the building permit has not been issued for this property and but
has undergone plan review by staff. A site inspection was conducted on July 15, 2025 and no work has
started on the house. Staff recommends a full refund of the $1,944.00 impact fee.

On June 17, 2025 Joseph Stillwell, Stillwell Homes, LLC applied for a building permit for a single family
residence with the Corporation of Ranson and paid the impact fee of $9,128.00. Mr. Stillwell is asking for
a refund of the impact fee. In speaking with the City of Ranson, they have verified no construction has
started and the building permit has been withdrawn. Staff recommends a full refund of the $9,128.00
impact fee.

All parties have been informed that if they decide to build in the future they will be responsible for
paying the fees and acquiring the required permits to do so.

If you have any questions, please let me know.
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Process Number (county use only) | cl"f 0| O_i 7| m ]

Building Permit Number (county use only)

Request for Impact Fee Refund

Jefferson County Government — Office of Impact Fees

.. 2 o

The Applicant is hereby notified that eligibility for a refund of impact fees paid is subject to the applicable provisions of §3 (D} of
Ordinance 2003-1, Impact Fee Procedures Ordinance. The Applicant for Building Permit shall complete items 1-14. The completed
Request for Impact Fee Refund must be accompanied by a completed copy of Form 100 — Impact Fee Calculation Form and Form
170 —Receipt for Impact Fees Paid.

1 Date (mm-dd-yyyy) .

Applicant Information

2 First Name AV—\_-C, 8 X '(V\o,\_r\{)fg_ { A ML -
Last Name Sanepn 4= (G\\

3 Contact Address \ 9 2 vgu S‘f\-\\ 0O ! Qq-,('— P /

City JCguVvNeySUN\L Wi/
State \ys7 ZIP __ QG0
Day Time Phone -?)OL{\—‘j -0y gc! |
4  Permit Application Date (mm-dd-yyyy) ! q _ gua ;} Ry

Property Owner Information

s First Name Pwr\raf 4 Manfletd M.L
Last Name SINaN 4 G

s Subdivision (if applies) Somn "ML Jhew Eskatdar

7 Lot Number (if applies) 9 &

8 Tax District O/
Map _ 90 P Parcel [
Deed Book |1 7 U ' Page ‘"’3,56\
g Type and Amount of Development
Check all that apply Provide number of units or square footage (as noted)
Residential Number of dwelling units:
[ 1 Non-Residential Sq Ft. GFA:
O Multiple use Number of dwelling units:
[] Other (describe) Other (describe)
Check all that apply Provide refund request amounts
School Fee $ {
[~ Law Enforcement Fee $ LN
[} Parks & Recreation Fee $ 113]
[~ EMS Fee $ 19
[}~ Admin. Facilities Fee $ 5)
5 1L
Form 240 January 2004 Page | of 4

(rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021)
Office of Impact Fees— Jefferson County Governinent 145



Basis of Claim for Refund

Expiration/Revocation of Building Permit for proposed development.

Abandonment of proposed development project after initiation of construction but prior to completion.
Reduction in size (i.e. DU’s; sq. ft. of non-residential development) of proposed development.

Failure of County to appropriate Impact Fee funds within required time limit,

i2 REFUND REQUEST IS FOR: g/ Full [ Partial amount of impact fees paid, by public facility.

Required Documentary Evidence for Refund

13 (a)
(b)
(c)

(d)

(e)

)

A copy of the expired or revoked building permit, if applicable, including the reason for its expiration or
revocation prior to completion of the development project, including documentary evidence of the
revocation.

Evidence of permanent abandonment of the development project after initiation of construction but: prior
to completion, supported by evidence that the uncompleted construction has been demolished pursuant
to a validiy issued County demolition permit. '
Evidence that this Form (240) has been filed with the County within sixty (60) days following |
expiration or revocation of the building permit or within sixty (60) days of issuance of the demolition
permit, as may be applicable.

Evidence that the completed development project has fewer dwelling units, fewer sq. ft. GFA of non-
residential development, a different mix of development or a different type of development than that
authorized by the building permit pursuant to which the impact fee calculation was originally made by
the County and paid by the Applicant; and, documentary evidence showing that the revised deveIopment
project, as completed, was appropriately authorized by the County pursuant to the original Building
Permit, or subsequently issued Building Permits.
Evidence that the County has not yet appropriated the impact fees paid by the Applicant for eligible
public facility projects within appropriate Impact Fee districts and/or within the required time perlold all
set forth in the Impact Fee Procedures Ordinance; evidence that this form (240) has been filed with the
County within one (1) year following the expiration of the requisite time period for expenditure of
development funds as set forth in §3 (B)(4) of the Impact Fee Procedures Ordinance.
Any additional evidence, documentary or otherwise, which the Applicant believes to be relevant to the
Refund Application.

Applicant Signature

Dol =S 7/ 9/ 205

14 Applicant/Property Owner (or designate) Date

Form 240 January 2004 Page2 of 4 |
(rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021)
Office of Impact Fees — Jefferson County Government 146



Office of Impact Fees Offset Request Action 7
OFFSET REQUEST, APPLICATION FORM AND SUPPORTING DOCUMENTATION

REVIEWED BY:
15 Date Received (mm-dd- ) \Z %&5
Filing is timely Yes [ No 6 : 5

16 Received by:
Name: m/lwsﬂ-bu/v mwsow

Title:  Empalt e Program  Speerindist

Department: 046 :g', o+ TWIFM:] e

17 REVIEWED BY:

1F75 1% 5
Name Title/Department Date
Name Title/Department Date
Name Title/Department Date
Review Completion Date: (mm-dd-yyyy)
18 ACTION ON REQUEST FOR REFUND:
Approved in Full
[0 Approved, in Part (describe):
] Approved subject to the following conditions:
[l Denied:
19 JF APPROVED IN FULL OR IN PART, OR SUBJECT TO CONDITIONS:
Impact Fee Paid Refund Amount
Impact Fee Pursuant to Form Requested by Refund Amount
Category 100 Approved by County
SChools d | |
Law EnlOyeemisdt bl (o3
Parks | Ver , 112 (2]
Emes g [19 g
Admin. lzeihties 57 :
VYZES] 19+

Notes: (@) No interest shall be paid by the County in calculating the amount of the refund despite the

elapsed period of time between fee payment and fee refund.

() A ___ % administrative processing fee shall be deducted from the amount of any refund
otherwise calculated to be due to Applicant. Such administrative processing fee shall be
retained by the County in the appropriate account(s).

(c) Except as otherwise provided in the Impact Fee Procedures Ordinance (2003-1), the refund

shall be paid only to the current owner of the subject property.

Form 240 January 2004

{rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021}

Office of Impact Fees — Jefferson County Government

Page 3 of 4
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Y

20

21

22

23

24

25

26

REASON FOR DETERMINATION AND ACTIQN ON REI‘?UND REQUEST: —
gt withdvaw buildias gemit atill in_eview. Buitdinn et

NGS NdE ifet bR @ ;op\dn Eevteahon of (ot cegrashd.

IF APPROVED IN FULL OR IN PART, OR SUBJECT TO CONDITIONS, THE FORM
OF PAYMENT SHALL BE:
Direct Payment {Check).

(] Offsetting of Refund against other Impact Fees due for the same category of public
facilities for new development on the same property.

[] Other (subject to agreement between County and Applicant).

SUBSEQUENT COUNTY ACTION REQUIRED; IF ANY, AND RESPONSIBLE
DEPARTMENT, STAFF OR OFFICIAL:

AUTHORIZATION FOR REFUND ISSUED BY:

Y Auby Joss
00

Impact Fee Program Specialist Date
Sheriff/Treasurer Notified (mm-dd-yyyy):

REFUND CHECK ISSUED TO APPLICANT/PROPERTY OWNER:
Date (mm-dd-yyyy):

Impact Fee Category Check Number Amount
Schools 43 [
Law Enforcement El! (¢30p
Parks and Recreation 17 [{5]
EMS o e
Admin. Facilities ~ 152

TOTAL IMPACT FEE REFUND @ |q4Lf
ALTERNATIVES:

(1) Refund applied as Offset for other Impact Fees due on same property (describe):

(2) Agreement between County and Applicant (describe):

RELEASE AND WAIVER BY APPLICANT/PROPERTY OWNER TO ANY
ADDITIONAL REFUNDS OF IMPACT FEES PAID PURSUANT TO FORM 100, ON
THE SUBJECT PROPERTY:

Name of Applicant/Property Owner

Signature of Applicant/Property Owner Date

Witness Date
RELEASE AND WAIVER ACCEPTED BY SHERIFF ON BEHALF OF COUNTY:

Finance Director

Signature of Sheriff Date
Form 240 January 2004 Page 4 of 4
(tev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021) 148

Office of Impact Fees — Jefferson County Government



Process Number (County use umiyy | A ~H Y U] Aed

v R Building Permit Number (County use Only) éﬁf_—-_ﬁ_l_[}_[

Impact Fee Calculation For
Jefferson County Government — Office of Impact Fe

' fl Al enaldeemIi} This information MUST match that provided on
Buildirig Permit application. This form shall be submitted at the time of Building Permit application. The Applican
MUST be the property owner or a duly authorized agent of-the property ovmer,
Applicant Information _ ]
1 FirstName fiviery & ERORNP{ e

LastName __ S & Gill L
2 Contact Address \_°\ ? Vo Stiva  Loaf 'lp /

City Jarni7synie wy
State _ Wy~ ZIP _pSYio
w + DayTime Phone 204~ g>r O L{Sf\ aday .

Building Permit Information I
|G /h% 03

's  Bujlding Pérmit Application Date (mm-dd-yyyy)
. Property Owner Information O
4 FirstName Pyvdey S Wenfreeds M.L
+ LastName _ Yok o Oij\d ‘o
5 Subdivision (if applies) _ oMt M. View Estates
Lot Number (ifapplies) ___.N{p. . . “
Tax District e ..
Map ___ JHA Parcel _ (g
Deed Book [ 174 Page 359

Amount and Tye of Proposed Development - )

s [ Residential ) Non-R'esi@ent'ial. "
Development Type - lngly. Paml) \J . Subtype
Development Units Y ' ~___ Amount | _ '
Eempti/Offset/Aﬁordable Housing Discount Request

RiEaselcompletelitemsiofthyoughitPlandlsigntind]datelitemplay If reqim{sﬁng dn Exemption, Offtet, or
Affordable Housing Discoumt, attach the appropriate form, and any rbquireq‘":st_xppo{tixig documentation. Requ
for Exemiption] Offset, or‘Affordable Housing Discount must be requésted PRIOR 16 building permit applicat
as this may delay building permit application'processing. Be advised the total current Impact Fee amount wit)
due if the request for an Exemption, Offset; or Affordable Housing Discount is either denied or the App.llicant

[

does not qualify for said request.

9  Exemption: Attach Form 200 — Request for Exemption
[] Yes Lk No
lo Hardship Exemption: Attach Form 215 — Request for Hardship Exemption
[J Yes [0
11 Offset: Attach Form 220 — Request for Offset
[] Yes [G40
12 Affordable Housing Discount: Attach Form 260 ~ Request for Affordable Housing Discou
[1 Yes B No

Fonm 100 January 2004

{rev. 28 Apri) 2007, 08 May 2007, 04 April 2014, 27 March 2012, 30 Nov 2012, | I Aupus
Office of Impact Fees = Jeffensan County Government 1 August 20201 149




IR LIOIJINA LUNE

ty Certifications
mldmg Permit Verification: Date (mm-dd-yyyy): . 20 /
Verification and Review by: Michelle Mason a

Title: Impact Fee’ Program Spec:ahst

ptlon/Offset/Aﬁordable Housmg Dlscount Adjustment

approved or approved subject to eonchtlons'7 mdlcate £ thé amount of E\:emphon, Oﬂ"set, or Affordable
oousing Discount (also referred as AHD).

pact Fee Calciilated - Amount °f I:I Exemptmn Revised Final

ategory Impact Fee D AHD D Offset Impact Fee
s ) Lot daii oh RN NEENEELE
nforcement L1 1 1218l v e 1 O L1t 1a1 (Al
% Recreation Lt 1 fa1} 1S L O Lt fa1 /B
vl i-_=‘|""u_|_\l[lgl_ NERENER e L1t hif,
. Facilities L1 1a1 i87) o Ll lad | Qr. ;o Ll 1at 67
L ($ USD) Lo ha G L (el | 0! L1 i A A

Yty [ | s v’ . . .

. A | ‘.:'_"'k'. N -
N Fonb.

1‘___ -
Yoty R

B ment

L IMPACT FEE CALCULATION VERIFICATION, INCLUDING EXEMPTION, OFFSET OR
'RDABLE HOUSING DISCOUNT IF APPLICABLE AND APPROVED. THE APPLICANT AND
MPACT FEE PROGRAM SPECIALIST, ‘ON BEHALF OF THE COUNTY COMMISSION, AGREE
JMPLY WITH THE TERMS AND CONDITIONS OF ANY IMPACT FEE ORDINANCE AND

CT FEE PROCEDURES. ORDINANCE IN EFFECT AT THE TIME OF THE EXECUTION OF
1100 BY THE IMPACT FEE PROGRAM SPECIALIST.

. M 20 M 20
npact Fee Program Specialist Date
e &= . g/zo/w
eRlEant |
Pagelol2

100 January 204 _ 7 ‘
128 Apl‘ll "(137 08 May 2007, 04 April 2011, 27 March 2012, 30 Nov 2012.24 Aegual 2021

R R TPV, S, Coninty Clnuornmenl 1 50



Process Number (county use only) 2400750

" " Buildifig Permit Number (county use only) 24-811

‘ : Receipt for Impact Fees Paid
: MJ o " " Jeffarséh County Government - Office of Impact Fees

. — —— | —

Date (mm-dd-yyyy) 8/30/2024

Building Permit Information
MLL

2. First Name Avtar Singh : ' ' -
Last Name Manpreet Gill :
3. Subdivision (if applies) Smith Mountain View Estates
Lot Number (if applies) 6 '
Tax District 06 Kabletown
Tax Map. 20A Tax Parcel 6
Deed Book 1174 Deed Page 359

I

Amount and Type of Development _
4. Residential Single Family Single Family UNIT: unit AMT: 1

> Ordinance Revised

Fee Category Valid Date Category Amt Offset Fee Due
Schools 2003-1 Single Family $1.00 $0.00 £1.00
Law Enforceme 2005-1 Single Family $636.00 $0.00 $636.00
Parks & Rec 20052  Single Family © $1,131.00 $0.00 $1,131.00
EMS 2005-3 Single Family $119.00 £0.00 $119.00
Admin. Facilitie 2021-I Single Family . $57.00 ' $0.00 £57.00

TOTAL FEES PAID * $1,944.00

6. Payment Method Personal/Business Check  Check # (f applicable) 312

.
’ l

7. Applicant Printed Name IPmp,er}y Owner, Building Permit
i }}_ppligant, Title, Other (please specify)

8. Applicant Signature ” Date '
. ‘ ég
MM_ N tb( @ﬁo‘; 2/ L
St LAk L) 2 @b,éa_; kv 4A
Impact Fee Program Specialist - -4?‘;{3‘;« ate ' -
\ L ‘
The ari 5 N O
m re ;l;:g{l’l'lal recelpt is retalned by the County and is !otn'iﬁ l%‘fhg fi lf: correspording to the Provess Nomber associated with

Nk ada s 2uh )
MRS DRNEU LTS FTRL YR et Ao 3 b
- - T

.hn‘ R N I R T T I T 151




Process Number (county use only) 2400750

: :,- [._:—'I | ' Building Permit Number (county use only) 24-811
TS RELATE ANy ' - -
R ji' C .% : Impact Fee Certification
2 \"‘"/ ~ Jefferson Gounty Government - Office of Impact Fees

Please complete items 1 thorugh 8, This information MUST match that provided on the Bailding Permit Application.
Item 9 MUST match item 9 from Form 100, Item 16 MUST match item 11 from Form 170, This form MAY NOT be

completéd until Form 170 is complete,

L Date (mm-dd-yyyy) 8/30/2024 ,
Applicant Information
2. First Name Avtar Singh _ ' ML.IL.
Last Name Manpreet Gill

3. Contact Address 193 Rustling Leaf Place

City Kearneysville
State WV Zip: 25430
Day Phone (304) 982-0459 Ext;

Building Permit Information

4. Permit Application Date: 8/19/2024

5. Property Owner Information
First Name Avtar Singh : ML____
Last Name Manpreet Gill
6. .Subdivision (if applies) Smith Mountain Vlew Estates
7. Lot Number (if applies) 6

8. Tax District 06 Kabletown
Tax Map 20A _ Tax Parcel 6
Deed Book 1174 , - Deed Page 359

Amount and Type of Development
9. Residential Single Family Single Family UNIT; unit AMT: 1

Amount Paid
10. $1,944.00 If zero paid or not full fee the reason is:

Impact Fee Program Specialist Signature
11. THIS CERTIFIES THAT THE ABOVE APPLICANT HAS PAID THE IMPACT FEE AS INDICATED IN
ITEM 10 ABOVE (OR IS EXEMPT FROM A FEE PAYMENT). PAYMENT OF AN IMPACT FEE DOES
NOT ENTITLE APPLICANT TO AN AUTOMATIC APPROVAL OF A BUILDING PERMIT. ALL
OTHER REQUIREMENTS FOR ISSUANCE OF A BUILDING PERMIT AS LAID FORTH BY THE
COUNTY OR A MUNICIPALITY STILL APPLY.

_MM_O &‘6%0 M_

Impact Fee Program Specialist Oﬁﬁate

Earin 1B Sunggiv 2001
Ty b han Tie 20 B 2005, 273, -,

e g g L e - Sellorsion £ amis £ 0 1 ' 152



5 0 - Process Nermver foosey sz aely)
Beilding Permit Nombar (couny wse owly)

Request for impact Fee Refund
Jefferson County Government — Office of Impact Fees

The Ayttt 5 iy mofified dht eligiiity for e efd of fimpnt oo g s sehio o the applicibie prosisims of §3 (0} of
Qrifmenee DO03-1, Iupect Fee Procedmres Cdimmmee. Tl Appcet for B Pt sl comphete fems 14 The oomglated
Request far Impact Fee Refind must he accompanied by a campleted copy of Ferm 100 — Impact Fee Calculation Form and Form,
1770 — Rexeiptt fnr Furgmrt Foes Pad.

1 Datc (mm-dd—yyyy)

rm e e e e T
!-ll‘- - - B e e

First Name Joseu S //;,-Je///‘-"M M
LastName  S// o/t
3 Contact Address 379, s5:04 DoAd

City flaspens femsy

State () ) P 25025

Day Time Phonc zor/_ 07 - 07TH

F,\ - ‘_.....,, f..,.\.ﬁ.. e
ol . Trirae

4 Penmt Apphcauonl)ate (mm-dd'YYYY) (/ / Z{
Property Owner Information ’

5 First Name ¢ 76// /%/%M' “C ML
Last Name

6 Subdivision (if applies)
7 Lot Number (if applies) i,?l
% Tax District

Map ?( Parcel /Y] &
Deed Book / g 2/ Page 5/9 >
Check all that apply Provide number of units or square footage (as noted)-
Residential Number of dwelling umits: 5”%[ Panily
[} NoaResidential Sq Ft. GFA:
[ Muliiphe wse Nomiver af dwelling units:
(1 Other (describe) Other (describe)

all that apply mederdimquuestmnowus
8477).°7
$_o
$//77
$ 507
$ (63
S 912% o0

Form 240 January 2004 Page 1 of 4
(rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept, 2021)
Office of Impact Fees — Jefferson County Government 153



Basis of Claim for Refund

T
1

1
1

Expiration/Revocation of Building Permit for proposed develogment.
Abamdomment of proposed developmment project after ittt of constmctiom bt prior to complietion.
Reduction in size (i.e. DU’s; sq. ft. of non-residential development) of proposed development.

Failure of County {0 approgeiate Fee fumds within required time limit.

12  REFUND REQUEST IS FOR: Ful [] Patial amount of impast fees paid, by public facility.

13 (a)

(®)

©

@

(e)

Requirea Documentary Evidence for Reiund

A copy of the expired or revoked building pexmit, if applicable, including the reason for its expiration or
revocation prior to completion of the development project, inclading docmnentzry cvidence of the
revocaiion

Evidenre of pemament aimdomment of the develspment project affor indittmton of constroction bt grior
to completion, supported by evidence that the uncompleted construction has been demolished pursuant
to a validiy issued County demolition permit

Evidence that this Foam (240) has been filed with the County within sixty (60) days following
expiration ot revocation of the building poomit or within sixty (60) days of issmance of the demolition
penmit, 25 may be applicable.

Eviderce that the completed development project has fewer dweliing wmits, fewer sq. ft. GFA of non-
residential development, a different mix of development or a different type of development than that
authorized by the building permit pursuznt to which the mpact fee calcnlation was engimzlly omde by
protect, 2s completed, was appromistely suimrized by the County porsmet to the origin] Briking
Panmit, or spbsegmilly ened Brildme Pommis.

Evidence that the County has not yet appropriated the impact fees paid by the Applicant for eligible
public facility projects within appropriate Impact Fee districts and/or within the required time pezicd, all
set forth in the Impact Fee Procedores Ondinance; evidance that this fomm (240) has been filed with the
County within one (1) year following the expiration of the requisite time pesied for expenditore of
developrmenst fands 2 sct forth ta §3 (B)4) of the Inpect Fee Procedoes Oriimance.

Any additional evidence, documentary or otherwise, which the Applicant belicves to be relevant to the
Refind Application.

Form 240 January 2004 Page 2.0of 4
(rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021)
Office of Impact Fees - Jefferson County Government 154



Office of Impact Fees Offset Reguest Action

OFFSET REQUEST, APPLICATION FORM AND SUPPORTING DOCUMENTATION
REVIEWED BY:

15 Date Reccived (mm-dd-yyyy) jof ué,a D5
Filing is timely Yes L NoV [/
6  Received by
Name:  VYiChedle Magon
Tide: T ali ot
Department: () oY Tt

17 REVIEWED BY:

Michelle Nason TIPS/ ofhce D,LW%_&#A%LZ@.’)’
Name Titl ent Date
Name Title/Depariment Date
Name Title/Depariment Date

Review Completion Date: (mm-dd-yyyy)
12 ACTION ON REQUEST FOR REFUND:
B/Approved in Full
[0 Approved, in Part (describe):
[1 Approved subject to the following conditions:

0 Denied:

13 IF APPROVED IN FULL OR IN PART, OR SUBJECT TO CONDITYIONS:

Impact Fee Paid Refond Amonnt
Impact Fee Refond Amount
Category Pulsnm;'t];nl?mm Reqn:stulby App 1 by County
Chénis (21300 011300 .
%) (119 .00 109 -¢t) : :
EMS 0 . 504 .00
in. Aciihes : lels3- O -
122,00 P QP00 24,

Notes: (a) No interest shall be paid by the County in calculating the amount of the refund despite the
clapsed period of time between fee payment and fee refimd.

(b)) A__ % administrstive precessing fee shall be dedocted fiom the amoewmt of 2ny refund
ctheraise caloufuted to be due to Applicemt Soch admimstrtive processmng fixe shall be

retamed by the County in the appropeiate acoount{s).

(c) Except as otherwise provided in the Impact Fee Procedures Ordinance (2003-1), the refimd

shall be paid only to the cmrent gwner of the suhsoct propenty.

Form 240 January 2004

{rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021}
Office of Impact Fees — Jeflerson Couaty Government

Pape 3 of 4
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20

ON FOR DETERMINATIO ACTION ON REFUND REQUEST:
ﬁ cfl omm- Waﬁa{\m vyt Conahushion.

21

IF APPROVED IN FULL OR IN PART, OR SUBJECT TO CONDITIONS, THE FORM
OF PAYMENT SHALL BE:

™ | Direct Payment (Check).

[ | Offsetting of Refimd against other Impact Fees due for the same category of public
facilities for mew development on the same property.

Y | Other (subject to agreement between County and Applicant).

2 | SUBSEQUENT COUNTY ACTION REQUIRED; IF ANY, AND RESPONSIBLE
DEPARTMENT, STAFF OR OFFICIAL:

23 | AUTHORIZATION FOR REFUND ISSUED BY:
Impact Fee Program Specialist Date

2 Shenfi Treaserer Notifted (mm-dd-yyyy):

25 REFUND CHECK ISSUED TO APPLICANT/PROPERTY OWNER:
Date (mm-dd-yyyy):
Impact Fee Category Cheek Number Amount
Schoois 4 $Fe1%00
Law Enforcement & 0-00
Parks and Recreation ' /Y‘Z 'ﬂ § l"]q 4y
EMS b9 59 .00
Admin_ Facilities g (o2 00

TOTAL IMPACT FEE REFUND G133 Do
ALTERNATIVES:
(1) Refund applied as Offset for other Impact Fees due on same property (describe):
(2) Agreement between County and Applicant (describe):
2 RELEASE AND WAIVER BY APPLICANT/PROPERTY OWNER TO ANY

ADDITIONAL REFUNDS OF IMPACT FEES PAID PURSUANT TO FORM 100, ON
THE SUBJECT PROPERTY:

Name of Applicant/Propesty Owner
Sigaature of Applicant/Property Owner Date
Witniess Date

RELEASE AND WAIVER ACCEPTED BY SHERIFF ON BEHALF OF COUNTY:

Fmance Darector

Signature of Shexiff Date

Form 240 January 2004 Page 4 of 4

(rev. February 2006, 08 May 2007, 27 March 2012, 10 Sept. 2021)
Office of Impact Fees — Jefferson County Governiment
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. PmussN‘umhu'fC\;mnymOnbj T° s
© % - . Building Pemit Namber (County use Only} - 1915-33.%
" Impact Fee Calculation Form
1 00 e _'“"Jelfemun.(_;bumyGova’mment,'—'Ofﬁcﬂ:oﬂmpact-Fe&s" g

This hﬁmmmmmumm

€end

- Bt.ﬁldingl’l:rm:t q:p'ﬁmon. This' fomshanbe subnﬁneda:mnﬁﬁfs'ornmdmgpmn dpplication. The Applicant
mheﬂwmmur_adﬂymﬂmm!md&aMom

LastNen __ ' £ AR
2 ComaAddmss ﬁl{ MISS 0 24.41_3 i
T . ey FEEN]
et b ( Y T 'i'J-n' ..- ]
C e s e e A WFM -~ . e s e e =
SNy Slate L 1 Co A _28Y2.5. WA o bt

204 0% s MR

_ Day Time Fhone

3" Building Permit Application Date (mm-dd-yyyy)

Property()wnerlnfonnaﬁon
> First Name | o MY T
’““iEaEtName CT ..-'.““ I Y SN
_ . s5.. .SubdiviomGfapplies) L .
6. . LotNumberGfapplies) . A4 - - . L ET L
7 TaxDistict 00
Map Y Parcel _ /Y[ Y
DeedBook ' /3 2] Page __ ¥70

°8 "'Remdennal"“ﬁ Non—Rwdennal“'“ "

et TNy , " .
Development'l‘ype ! y . . o s e 220 T

[i _.' LR '-":‘.'- "y " _“-1- - - . .-.- L]
Excmouon/OnsGdA fordzble Housmg Dlscoum RGQUSSL

R R e R S N U I e Nt o ma SR WO T ¢ I requesting ‘an Exentption, Offset, or' - « -
Mbﬂmmghmm@mﬁhwﬂhmmﬂmmqmwgdmm Request
h&mmO&n,mAMﬂngmmbMMORmhﬂﬁgmmm
as this may delay building perimit application processing. Be advised the total current Impact Fee'amount'will be
dnBﬁﬂmrﬁ;uﬁtfﬂtﬂElﬂ@MOﬂiﬁ,ﬂAﬂhdabhHmmgMuﬂh&dm&lm&aAppm

does not quatify for said request. . - . -
o Exemption: Attach Fonm 200— RequstforExempnon -

] Yes m’ No
10 Hardship Exemption: Attach Form 215 — Request for Handship Exemption

[] Yes No
1t Offset: Attach 220 — Request for Offset
[1 Yes No
12 Affordable Housing Discount: Attach Form 260 — Request for Affordable Honsing Discount
[ Yes No
Ferm 160 January 2004

(rev. 28 April 2007, 08 May 2007, 04 April 2011, 27 March 2012, 20 Nov 2012, 11 August 2021)
Office of Impact Fees - Jefferson County Government
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LTS

1 BmldmngtVeuﬁmnnan(mddym). y
PRI Rl . ¥V erification a and’ Rev:ewby ‘Michelle M#

- Title: ImpaﬁFeerglmnSpecmhst — "

e mpm = e - maa — - - - -
J o,

- ﬁwmmmmmmmmmmmmufnmmommmme
—Housmg Discounnt-(also referred s ABD),  -- -f

. en —— L"‘“-l . -.-; ."" \s'":_.':: Lo .
Yamgpeict Fee Calcnlated Amornt of [-] Exeifiption o evied Final
Category —~ - —ImpactFee- -~ —L1AWD [hOfet- . JmpactFee
Schools _  ___ LLI_IQ_L:jiLQ'_r‘_ -'-‘-'*_ l_| 1190, w1 bad T Tl

Law.Enforcement _|_|__|_|_|_3ﬂf:ﬁn Sodkga m?ﬁl"ﬁ O e 118

. me - it —m————

Paﬂss&Recmanon |_1_1_[|__|_LQ£_1 NS EEN lo"" T fu 1'791-

EMS - : Gi. ilihl!!a T o
NS
Admin. Fecilities L_I_L_I_L{L@X] Y st el PGP e f |_|_|_L_|$MX|
TOTAL ($ USD) 1 LGB - bl i-1a1 39 - S PPN
i X _ & oo
_— ‘\" * ' ALl . v et
! .~ Yy s "7 b

FINAL IMPACT FEE CALCULATION VERIFICATION, INCLUPING EXEMPTION, OBESET, or’
AFFORDABLE HOUSING DISCOUNT IF APFLICABLE AND AFPROVED, THE AFPLICANT- AND
'II!EMA(‘.TFEEPROGRAMW ON BEHALF OF THE COUNTY COMMISSION; AGREE
TO COMPLY WITH THE TERMS AND CONDITIONS OF ANY-IMPACT FEE ORDINANCE AND
IMPACT FEE PROCEDURES ORDENANCE IN EFFECTAT 'I'BETIME OF'IBEEKECUTIONOF

FORM]MBYTHEMACI‘FEEPROGRAMW o
Am ,}033’

.Date ...‘E:t af -.:u. ot

. 1

___\.- W é- /7 > s

16

17

7
- s R S LT
il .
NI S R Y R A TR L REOULI
"~ . -
F 7
LRSI B SIS PR Lt =l H
. -
o = 3
oo Het kM v Toale 0 T lnls " Y
— e
.t -t
Form 100 Japvary 2004 ) Page20f2
(cev. 28 April 2007, 08 May 2007, 04 April 2011, 27 March 2012, 30 Nov 2012, 24 August 2021) .

Office of Iinpact Fees — Jefferson County Govemimznt
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Py ~ Process Number (county use only) 2500771
B ‘Building Permit Number (county use only) 25-834
g : : Receipt for Impact Fees Paid
<5 ] . Jefferson County Government - Office of Impact Fees
Date (mm-dd-yyyy) 6/1 712025
; Building Permit Information
2. First Name Stillwell Homes, LLC : MI
Last Name Joseph Stillwell '
3. Subdivision (if applies) )
Lot Number (if applies) 8A )
Tax District 08 Ranson Corp
Tax Map 4 L Tax Parcel 141.4 o
, Deed Book 1321 Deed Page 490
Ca Amount and Type of Development
- 4. Residential Single Family Single Famtly UNIT: unit AMT: 1

p -
Amount Paid

i 5.

. Ordinance Revised
' Fee Category Valid Date  Category Amt Offset Fee Due
Schools 2003-1  Single Family $6,772.00 $0.00 $6,772.00
Law Enforceme  2005-1 Single Family $394.00 $394.00 $0.00
Parks & Rec 2005-2 Single Family $1,179.00 $0.00 $1,179.00
EMS 2005-3 Single Family $509.00 $0.00 $509.00
Admin. Facilitie 2021-1 Single Family $668.00 $0.00 $668.00
TOTAL FEES PAID " $9,128.9_0

6. Payment Method Personal/Business Check Check # (if applicable) 1304

7. Applicant Printed Name Property Owner, Building Permit
. Applicant, Title, Other (please specify)

8. Applicant Signature ‘Date

@‘5
”&M« M%ZM ﬂ‘? 5/ 1 Pure d0As”
Impact Fee Program Specialist : '
<Jh B N \?P@a
';:: nrliﬁgz,nal receipt is retained by the Caunty and is located in the filé correspanding to the Process Number associated with
m
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Process Number (county use only) 2500771

4 Building Permit Number (county use only) 25-834

L Impact Fee. Certification

- - ! . [ .“"-! e
- Sleet . - Jefferson County Government - Office of Impact Fees

Please complete items 1 thorugh 8. This information MUST match that provided on the Building Permit Application.
Items 9 MUST mateh item 9 from Form 100, Item 10 MUST matceh item 1§ from Form 170, This form MAY NOT be
completed until Form 170 is complete, )

L Date (mm-dd-yyyy) 6/17/2025
Applicant Information

2. First Name Stillwell Homes, LLC ML
' Last Name Joseph Stillwell
3. Contact Address 324 Mission Road

City Harpers Fen—y
‘State WV Zip: 25425
Day FPhone (304) 707-1028 - Ext:

Building Permit [nformation

|

4. Permit Application Date: 6/17/2025

5.  Property Owner Information
First Name Stillwell Homes, LLC o MI. _
Last Name Joseph Stillwell B

6. Subdivision (if applies)
7. Lot Number (if applies) 8A

8 Tax District 08 Ranson Corp
Tax Map 4 Tax Parcel 141.4
Deed Book 1321 Deed Page 490

Amount and Type of Development
9. Residential Single Family Single Family UNIT: unit AMT: 1

Amount Paid

10. $9,128.00 If-zero paid or not full fee the reason is:

Impact Fee Program Specialist Signature
11. THIS CERTIFIES THAT THE ABOVE APPLICANT HAS PAID THE IMPACT FEE AS INDICATED IN
ITEM 10 ABOVE (OR IS EXEMPT FROM A FEE PAYMENT). PAYMENT OF AN IMPACT FEE DOES
NOT ENTITLE APPLICANT TO AN AUTOMATIC APPROVAL OF A BUILDING PERMIT. ALL
OTHER REQUIREMENTS FOR ISSUANCE OF A BUILDING PERMIT AS LAID FORTH BY THE
COUNTY OR A MUNICIPALITY STILL APPLY.

) N o
/e hdb, Madon oweg“@g;ga fune s075

e 160

/.



Michelle Mason

From: Michelle Mason

Sent: Monday, July 14, 2025 3:09 PM

To: 'Kim Hawkins'

Cc: Roger Goodwin; engineering
Subject: RE: Permit 25-834 (203 N Preston 5t)
Kim,

Thank you for the verification.

Thank you,
Michelle Mason

Impact Fee Program Specialist
Office of Impact Fees

Department of Engineering

116 E. Washington Street, Suite 100
Charles Town, WV 25414

(304) 728-3331: Office

(304) 728-3953: Fax

From: Kim Hawkins <khawkins@ransonwv.us>

Sent: Monday, July 14, 2025 3:07 PM

To: Michelle Mason <mmason@jeffersoncountywv.org>
Subject: Permit 25-834 (203 N Preston St)

Good afternoon,

Stillwell Homes has requested to withdraw permit 25-834, We have confirmed that no construction has started
and have withdrawn the permit on our end.

Thank you,

Kim Hawkins

Permit Coordination Manager
304-724-3867
khawkins@ransonwv.us

Apply for permits, check the status of your permit, or schedule an inspection online at
www.MyGovernmentOnline.org.

161



AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica James, Chief Human Resource Officer

Department or Organization: Jefferson County Commission

Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1°t Choice: August 7, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda):

4+ 1. Approval of Promotion —Deputy Director — Department of Engineering, Planning, and Zoning
% 2. Approval of Promotion — County Planner — Department of Engineering, Planning, and Zoning
4+ 3. Approval of Hire — Administrative Assistant — Emergency Services Agency

% 4. Approval of Hire — Grants and Social Services Coordinator — County Commission

4+ 5. Approval of Temporary Assignment — Acting Director — Emergency Communications

Please provide the County Commission with a description of your request or presentation, including any background information:

1.

Staff is requesting the approval of the promotion of Mason Carter from Ordinance Compliance Officer to
Deputy Director of the Department of Engineering, Planning, and Zoning.

Staff is requesting the approval of promotion of Colin Uhry from Planning and Zoning Clerk to County
Planner for the Department of Engineering, Planning, and Zoning.

Staff has identified a candidate for the position of administrative assistant for the Emergency Services
Agency and is requesting approval to hire for the Grade 2, full-time, 80-hour position.

Staff has identified a candidate for the position of Grants and Socials Services Coordinator and is
requesting approval to hire for the Grade 5, full-time, 80-hour position.

Staff is requesting the temporary assignment of Emergency Communications Deputy Director, Tara
Vann, to the position of acting Director and the resulting increase in compensation beginning on the 10"
day of the temporary assignment in accordance with Jefferson County Administrative Policy 212 —
Compensation During Temporary Assignment.

Is this a funding request? Y/N -NO

If so, how much?

s

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

162


http://www.jeffersoncountywv.org/

Department of Engineering, Planning, and Zoning Requests

= | move to approve the promotion of Mason Carter to the Grade 7, full-time, 80-hour position of Deputy Director
within the Department of Engineering, Planning, and Zoning, at a salary of $70,257.00 per year, effective
Monday, August 4, 2025.

=% | move to approve the promotion of Colin Uhry to the Grade 5, full-time, 80-hour position of County Planner

within the Department of Engineering, Planning, and Zoning at a salary of $56,650.00 per year, effective
Monday, August 4, 2025.

Emergency Services Agency Request

=% | move to approve the hire of Brian Costello for the Grade 2, full-time, 80-hour position of Administrative
Assistant for the Jefferson County Emergency Services Agency at a salary of 545,000, effective Monday, August
18, 2025.

County Commission Request

=% | move to approve the hire of for the Grade 5, full-time, 80-hour position of Grants and
Social Services Coordinator for the Jefferson County Commission Office at a salary of S58,656, effective Monday,
August 25, 2025.

Request for Temporary Assignment

= | move to approve the appointment of Tara Vann as acting Director for the Department of Emergency
Communications, effective Monday, August 4, 2025 and provide an increase in salary for the appointment per JC
AP212 — Compensation During Temporary Assignment, from Ms. Vann’s current salary of 582,597 to the Grade 9
base salary of 595,181, effective Friday, August 15, 2025.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information: Jessica James
Email address: jjlames@jeffersoncountywv.org Phone Number: 304-728-3282

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

COMMISSIONER
Mike Mood

To:

From:

Date:

Re:

JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

Commissioner Pasha Majdi
Commissioner Jack Hefestay
Commissioner Cara Keys
Commissioner Steve Stolipher
Commissioner Mike Mood

David Bound
Aug 8, 2025

Fiscal Note: HR Matters requests to hire / promote

The Department of Engineering, Planning, and Zoning is requesting to promote Mason
Carter from Ordinance Compliance Officer to Grade 7 Deputy Director of the Department
of Engineering, Planning, and Zoning. Wages are within budget.

Financial Promotion $ 9,990
FY 26 Allocated Budget $10,000

The Department of Engineering, Planning, and Zoning is requesting to promote Colin Uhry
from Planning and Zoning Clerk to Grade 5 County Planner for the Department of
Engineering, Planning, and Zoning. Wages are within budget.

Financial Promotion $7,798
FY 26 Allocated Budget $7,798

The JCESA is requesting to hire a full time, Grade 2, administrative assistant. Wages are
within budget.

Starting salary $45,000
FY 26 Budget $45,000

The Administration is requesting to hire Ms. Palm as a full time, Grade 5, Grants and Social
Services Coordinator. Wages are within budget.

Starting salary $58,656
FY 26 Budget $79,163

The Administration is requesting the assignment of Tara Vann as acting Director for the
Department of Emergency Communications. Policy 212 provides an increase of
compensation. Increase is within budget.

Acting Director increase of salary $12,584
FY 26 Allocated Budget $16,365
County Administrator 164

Edwina Benites-1.M
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: David Bound
Department or Organization: Administration
Estimation of amount of time needed for appointment: 15 min

Date Requested — 1%t Choice: Aug 7, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):
Reimbursement approval as presented

Approve FY26 budget resolutions as presented
Approve JCESA Ambulance exonerations as presented
Approve CHY Engagement letter as presented
Determine local bank for TIF and E911 Fees

Please provide the County Commission with a description of your request or presentation, including any background information:
Discuss and approve the reimbursement for Parks and Recreation as presented.

Discuss and sign FY26 budget resolutions which were unanimously approved at prior JCC meetings.

Discuss and approve JCESA Ambulance exonerations as presented.

Discuss and approve CoxHollidaYoung PLLC FY25 Compilation engagement letter.

Discuss and approve a local bank for TIF and E911 fee collections.

Is this a funding request? Y/N Y
If so, how much? $110,511.81
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Requested motion to approve reimbursement to Parks and Recreation in the amount of $76,511.81.

Requested motion to approve FY26 budget resolutions as presented.

Requested motion to approve the JCESA Ambulance fee adjustments and exonerations as presented.

Requested motion to approve FY256 CoxHollidaYoung CPAs compilation of County financial statements not to exceed $34,000 use of
professional services funding.

Requested motion to approve the use of bank for TIF and E911 fee collections.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/Wi Fi  Y/N. Telephone for conference call Y/N

Contact information: David Bound
Email address: dbound@jeffersoncountywv.org Phone Number: 304.728.3284

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

COMMISSIONER
Mitke Mood

JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Jack Hefestay
Commissioner Cara Keys
Commissioner Steve Stolipher
Commissioner Mike Mood

From: David Bound
Date: Aug 8, 2025

Re: Fiscal Note: Bank Rates

Finance is looking to open bank accounts for Tax Increment Financing and E911 fees.
Administration requested interest rates from local banks.
The following are rates for a regular checking account:

Jefferson Security Bank 3.75%
United Bank 3.70%
Bank of Charles Town 2.25%
Truist has provided no communication

Please advise of which bank the Commission would like to work with.

County Administrator
Edwina Benites-1.M
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PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

COMMISSIONER
Mitke Mood

JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Jack Hefestay
Commissioner Cara Keys
Commissioner Steve Stolipher
Commissioner Mike Mood

From: David Bound
Date: Aug 7, 2025

Re: Fiscal Note: FY25 Compilation of Financial Statements

The Chief Financial Officer is requesting a signature on the engagement letter provided by
CoxHollidaYoung PLLC to compile the FY25 financial date for the county.

Requested amount of professional services $34,000
FY 26 Professional Services Budget $70,350
County Administrator 167

Edwina Benites-1.M
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PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

COMMISSIONER
Mike Mood

JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Jack Hefestay
Commissioner Cara Keys
Commissioner Steve Stolipher
Commissioner Mike Mood

From: David Bound
Date: Aug 7, 2025

Re: Fiscal Note: Reimburse JC Parks and Recreation through FY 26 budget allocation

The Jefferson County Parks and Recreation is requesting expense reimbursement through their
FY26 budget allocation. As of July 1, 2025 expense reimbursement is the preferred method for
entities receiving discretionary funding through the Commission.

FY 26 Budget $586,049.00

Expenses ($76,511.81)

Remaining Funds $509,537.19
County Administrator 168

Edwina Benites-1.M


http://www.jeffersoncountywv.org/

PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Steve Stolipher

COMMISSIONER
Mike Mood

JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

To: Commissioner Pasha Majdi
Commissioner Jack Hefestay
Commissioner Cara Keys
Commissioner Steve Stolipher
Commissioner Mike Mood

From: David Bound
Date: Aug. 7, 2025

Re: Fiscal Note: JCESA Ambulance Bill Adjustments and Exonerations

JCESA has provided a list of adjustments and exonerations totaling $3,387

The items listed as unlivable, or owner occupied have been confirmed with the Assessor’s office
records, duplicated billings have been confirmed and corrected by staff, and line items noted as sold
will be billed to the owner as of July 1 of the current year during the next billing cycle.

County Administrator 1
Edwina Benites-1.M 69
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2025 Ambulance Fee Adjustments / Corrections / Exonerations

Date Presented
Date Tax Owner Contact Phone # Cust# | Invoice # Amount Reason toCC

17 CT GEN HOSP C/O JEFF MEMORIALLINDA RACCO 304.728.1669 55681 2400267 90.00 EXONERATION - BUILDING DEMOLISHED SOMETIME BETWEEN JUNE 2021 & OCTOBER 2024 8/7/2025
18 CT GEN HOSP C/O JEFF MEMORIALLINDA RACCO 304.728.1669 36200 2400028 90.00 EXONERATION - BUILDING DEMOLISHED SOMETIME BETWEEN JUNE 2021 & OCTOBER 2024 8/7/2025
19 CT GEN HOSP C/O JEFF MEMORIALLINDA RACCO 304.728.1669 39669 2413459 50.00 EXONERATION - BUILDING DEMOLISHED SOMETIME BETWEEN JUNE 2021 & OCTOBER 2024 8/7/2025
20 MYERS, CHRISTOPHER CASANDRA MYERS  |304.283.8904 64071 71613 44.00 EXONERATION - HOUSE CONDEMNED IN 2023 AND DEMOLISHED IN 2024 8/7/2025
21 VIA, LORENDERS LORENDERS VIA 304.995.5822 66391 2423249 20.00 DUPLICATE BILL (2423244) 8/7/2025
22 TAYLOR, JAMES L 61709 2418627 50.00 EXONERATION - SOLD PROPERTY 04/15/24 8/7/2025
23 THE JOHN F FARGO TRUST FRANK FARGO 304.279.3136 65399 2422550 11.00 CHANGE TO OWNER OCCUPIED. 8/7/2025
24 JASON SENGPIEHL JASON SENGPIEHL 41088 2421922 50.00 EXONERATION - GYM / STUDIO NO KITCHEN PER ASSESSOR 8/7/2025
25 JASON SENGPIEHL JASON SENGPIEHL 41088 2421924 50.00 EXONERATION - LIBRARY NO KITCHEN PER ASSESSOR 8/7/2025
26 AMERICAN PUBLIC UNIVERSITY 55212 2400439| $ 1,875.00 EXONERATION - DUPLICATE BILL 8/7/2025
27 TOMLIN, WALTER WALTER TOMLIN 31442 2322276 49.00 EXONERATION - BILLED FOR 2 MOBILE HOMES, ONLY OWNS 1 8/7/2025
28 TOMLIN, WALTER WALTER TOMLIN 31442 2316868 5.00 EXONERATION - LATE FEE - WRONG MAILING ADDRESS 8/7/2025
29 TOMLIN, WALTER WALTER TOMLIN 31442 73016 99.00 EXONERATION - DUPLICATE BILL (2316868) BILLED FOR 2 MOBILE HOMES, ONLY OWNS 1 8/7/2025
30 TOMLIN, WALTER WALTER TOMLIN 31442 2401227 39.00 EXONERATION - BILLED FOR 2 MOBILE HOMES, ONLY OWNS 1 8/7/2025
31 CITY OF RANSON DARLA ARMSTRONG |304.724.3863 55472 2400102 90.00 EXONERATION - PUMP STATION (CORNER OF 303 S MARSHALL & 4TH AVE) NO FACILITIES 8/7/2025
32 BROWN JASON JASON BROWN 34892 2412356 19.00 EXONERATION - HOMESTEAD EXEMPTION 8/7/2025
33 FURR GARY GARY FURR 304.763.6938 62728 2419722 11.00 EXONERATION - OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED) 8/7/2025
34 MCCRANN, MATTHEW 62650 73045 44.00 DUPLICATE BILL (2322328) 8/7/2025
35 IVANOV, IVAYLO IVAYLO IVANOV 703.635.8283 63296 2222334 15.00 EXONERATE LATE FEES - WRONG MAILING ADDRESS 8/7/2025
36 IVANOV, IVAYLO IVAYLO IVANOV 703.635.8283 63296 2320164 5.00 EXONERATE LATE FEES - WRONG MAILING ADDRESS 8/7/2025
37 GAUTHIER GHAD- GARRIE GAUTHIER  |304.582.2443 38825 2173840| $—54-00 EXONERATION-SOLD-PROPERTY-9/24/2020 8/7/2025
38 GSAUTHIER, CHAD- CARRIE GAUTHIER  [304.582.2443 38825 2221135] §——54.00 EXONERATON-—SOLB-PROPERTY-9/24/2020 81712025
39 GAUTHIER, -GHAD- GARRIE GAUTHIER  |304.582.2443 38825 2319055| $—55.00 EXONERATION-SOLD-PROPERTY-9/24/2020 8/7/2025
40 GSAUTHIER, CHAD- CARRIE GAUTHIER  [304.582.2443 38825 2419258| §—50.00 EXONERATON-—SOLB-PROPERTY-9/24/2020 81712025
41 GAUTHIER, CHAD CARRIE GAUTHIER _ |304.582.2443 38825 242322 50.00 EXONERATION - DUPLICATE BILL; SOLD 9/22/2020 8/7/2025
42 PONYSTAR PROPERTIES LLC KAREN HENRY 303.906.6464 60233 2416514 11.00 EXONERATION - OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED) 8/7/2025
43 JORAN INVESTMENTS SUZIE JORAN 304.279.9511 62143 24191100 50.00 EXONERATION - PROPERTY SOLD 4/12/24 8/7/2025
44 JACKSON, BARBARA MICHAEL JENKINS  |304.261.8005 33436 2418598 50.00 EXONERATION - UNSOUND STRUCTURE PER ASSESSORS RECORDS 8/7/2025
45 MCEWAN SHERYL SHERYL MCEWAN 703.474.9564 38217 2419016 39.00 EXONERATION - DUPLICATE BILL (SOLD 4/24) & NEW OWNER WAS ALSO BILLED 8/7/2025
46 KATHLEEN L LINTON 54013 2146397 65.00 EXONERATION - SOLD 11/4/2020 8/7/2025
47 KATHLEEN L LINTON 54013 2167447 65.00 EXONERATION - SOLD 11/4/2020 8/7/2025
48 KATHLEEN L LINTON 54013 2214472 5.00 EXONERATION - SOLD 11/4/2020 8/7/2025
49 KATHLEEN L LINTON 54013 2413413 50.00 EXONERATION - SOLD 11/4/2020 8/7/2025
50 WOODS ANDREW 40907 2219477 39.00 EXONERATION - SOLD 2/14/2022 8/7/2025
51 WOODS ANDREW 40907 2317516 44.00 EXONERATION - SOLD 2/14/2022 8/7/2025
52 WOODS ANDREW 40907 2417828 54.00 EXONERATION - SOLD 2/14/2022 8/7/2025
53 CHRISTINA TRUST AS CUSTODIAN 34050 2422478 50.00 EXONERATION - SOLD 10/30/2023 8/7/2025
54 VIA LORENDERS 66391 2423249 20.00 EXONERATION - DUPLICATE BILL (2423249) 8/7/2025
55 JOHNSON ARTHUR 52863 2403128 50.00 EXONERATION - SOLD 12/23/2023 8/7/2025
56 RICE JENNIFER MARIE 63675 2420707 39.00 EXONERATION - SOLD 3/14/2024 8/7/2025
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RESOLUTION

At a regular session of the Jefferson County Commission, held on the
15th Day of May 2025, the following Order was made and entered:

SUBJECT: Approve the budget adjustments as presented. The following
resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief
inspector of public offices, the Jefferson County Commission does hereby direct that the
budget be revised as shown on Fiscal Year 2026 budget revision number #1 to the
General Fund, a copy of which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by

Commissioner Stolipher, and duly seconded by Commissioner Hefestay, the vote
was as follows:

Pasha Maijdi yes
Mike Mood yes
Stephen Stolipher _vyes
Cara Keys yes

Jack Hefestay yes

Whereupon, Commissioner Majdi declared said Resolution duly adopted, and it is
therefore ADJUDGED and ORDERED that said Resolution be, and the same is, hereby
adopted as so stated above, and Pasha Majdi, President of the Jefferson County
Commission, is authorized to affix his signature to the attached “Request for Revision to
Approved Budget” to be sent to the State Auditor for approval.

Pasha Majdi, President
Jefferson County Commission
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$33.21/hour, effective Sunday, June 1, 2025. The motion was seconded by
Commissioner Mood. The motion was approved unanimously.

Approval of Hire — Administrative Assistant — Emergencv Services Agency

Commissioner Majdi motioned to approve the hire of Natalie Banks-Perkins as a Grade
I1, full-time, 80-hour Administrative Assistant for the Jefferson County Emergency
Services Agency, at a salary of $45,000, effective May 19, 2025. The motion was
seconded by Commissioner Hefestay. The motion was approved unanimously.

David Bound, Chief Financial Officer

FY26 Budget adjustments

Commissioner Stolipher motioned to approve the budget adjustments as presented;

¢ motion to approve the following FY26 Budget requests:

motion to approve $73,512 for Commission wages and taxes

motion to approve $5,131 for County Clerk part time help

motion to approve $19 for Circuit Clerk wages

motion to approve $57,654 for Tax Deputy wages and taxes

motion to approve $16,899 for Assessor wages and taxes

motion to approve $52,396 for Assessor Valuation insurance

motion to approve $3,325 for State Wide Computer network increase

motion to approve $87,176 for Fleets and Maintenance building

maintenance

motion to approve $61,825 for Information Technology wages and taxes

motion to approve $45,853 for Regional Development invoice

motion to approve $164,803 for Sheriff full time bailiffs overtime wages

taxes retirement

¢ motion to approve $485 for Sheriff Service of Process uniforms

e motion to approve ($43,160) for JC Development Authority wages and
taxes

e motion to approve ($29,162) for JC Ministries wages and taxes

e motion to approve ($496,756) for Contingency Funding

The motion was seconded by Commissioner. Hefestay. The motion was approved
unanimously.

JCESA FY25 budget adjustment

Commissioner Stolipher motioned to approve the internal budget transfers as presented.
The motion was seconded by Commissioner. Mood. The motion was approved
unanimously.

Jefferson County Commission Regular Meeting Minutes — May 15,
Page 9 01414
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RESOLUTION

At a special session of the Jefferson County Commission, held on the
8th Day of July 2025, the following Order was made and entered:

SUBJECT: to approve the state budget transfers for COLA funds

amounting to $576,502 to the County departments’ and elected offices’ FY26
budgets as presented and to transfer merit funds amounting of $272,198 to the
elected departments’ FY26 budgets as presented.

RESOLVED: That subject to approval of the State Auditor as ex officio chief
inspector of public offices, the Jefferson County Commission does hereby direct that the
budget be revised as shown on Fiscal Year 2026 budget revision number #2 & #3 to
the General Fund, a copy of which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by

Commissioner Majdi , and duly seconded by Commissioner Stolipher , the vote was as
follows:

Pasha Majdi yes
Mike Mood yes
Stephen Stolipher _vyes
Cara Keys yes

Jack Hefestay yes

Whereupon, Commissioner Majdi declared said Resolution duly adopted, and it is
therefore ADJUDGED and ORDERED that said Resolution be, and the same is, hereby
adopted as so stated above, and Pasha Majdi, President of the Jefferson County
Commission, is authorized to affix his signature to the attached “Request for Revision to
Approved Budget” to be sent to the State Auditor for approval.

Pasha Majdi, President
Jefferson County Commission
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Jefferson County Commission Regular Meeting Minutes — July 8,

2025

17.

18.

Services Agency at a rate of $ 22.90 per hour effective June 15, 2025 and a lump sum
payout of $226.50 for time worked between June 15, 2025 and today. The motion was
seconded by Commissioner Stolipher. The motion was approved unanimously.

Approval of COLA/Merit Increases for the Jefferson County Clerk’s Office

Commissioner Majdi motioned to approve the cost-of-living adjustments and merit
increases for the Office of the Jefferson County Clerk, as presented, effective July 1,
2025. The motion was seconded by Commissioner Hefestay. The motion was approved
unanimously.

Commissioner Keys motioned to approve the hire for the Grade 9, full time 80 hour
position of Chief Technology Officer, Gabriel Areigaza at $95,197 effective date July 9,
2025. The motion was seconded by commissioner Hefestay. The motion was approved
unanimously.

. David Bound, Chief Financial Officer

External budget transfer approval — merit and cost-of-living adjustment (COLA)

Commissioner Majdi motioned to approve the state budget transfers for COLA funds
amounting to $576,502 to the County departments’ and elected offices’ FY26 budgets as
presented and to transfer merit funds amounting of $272,198 to the elected departments’
FY?26 budgets as presented.. The motion was seconded by Commissioner Stolipher. The
motion was approved unanimously.

Nathan Cochran, Assistant Prosecuting Attorney

Discussion and advice from counsel and possible action on courthouse annex

Commissioner Stolipher motioned to enter into executive session to receive legal advice
at 5:01 p.m. The motion was seconded by Commissioner Mood and approved
unanimously.

Commissioner Mood motioned to reconvene in regular session at 5:40 p.m. The motion
was seconded by Commissioner Stolipher and approved unanimously.

Commissioner Stolipher motioned to accept the orders as presented by counsel. The
motion was seconded by Commissioner Mood. The motion was approved unanimously.

COUNTY ADMINISTRATOR REPORTS

Certificate of Insurance

Page 11 0211
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Nathan Cochran
Department or Organization: Prosecuting Attorney's Office
Estimation of amount of time needed for appointment:

Date Requested — 1°t Choice: August 7, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda): Report by legal counsel
Please provide the County Commission with a description of your request or presentation, including any background information:

A. Discussion of Charles Town Utility Board v. West Virginia American Water Company (25-0263-PWD-C).

Is this a funding request? No

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.

If not attached, explain:

Is equipment needed? Projector No Internet/WiFi  No Telephone for conference call No

Contact information: Jaymee Houser
Email address: jhouser@jcpawv.org Phone Number: 304-728-3318

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Edwina Benites-LM
Department or Organization: Administration
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1°t Choice: August 8, 2025
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda):

1. 393 and 330 Buildings Update

2. Ending the meeting room lease with the Charles Town Library

3. Meeting room policy update

4. Consider matters involving or affecting the construction, planning, purchase, sale, or lease of property for
county office space and/or courthouse space

Please provide the County Commission with a description of your request or presentation, including any background information:
Is this a funding request? Y/N

If so, how much? S

Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION
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JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

PRESIDENT
Pasha Majdi
, To: Commissioner Pasha Majdi
VICE PRESIDENT C .. St Stoliph.
Mike Mood ommissioner Steve Stolipher
Commissioner Mike Mood
COMMISSIONER Commissioner Cara Keys
Jack Hefestay Commissioner Jack Hefestay
COMMISSIONER
Cara Keys
From: Edwina Benites-LM, county administrator
COMMISSIONER
Steve Stoliphe ..
eve Stolipher Re: County Administrator Report, August 8, 2025
Summary:

1. 393 and 330 Buildings Update

2. Ending the meeting room lease with the Charles Town Library

3. Meeting room policy update

4. Consider matters involving or affecting the construction, planning, purchase, sale, or
lease of property for county office space and/or courthouse space.

1. 393 and 330 Buildings Update

Summary of Recent Work:

Information Technology (IT):

o Installed new meeting computer systems in the Commission Conference Center.

o Repaired and configured projector, TVs, microphones, charging station, rack, and
cable management in A/V closet.

e Set up Wi-Fi access points on multiple floors and installed firewalls and network
switches.

o Deployed loaner computer systems for departmental use.

e Completed Comcast coaxial internet connection at both buildings.

e Cleaned and organized all IT rooms in 393.

Fleet and Facilities:

e Relocated voter storage from Bardane to 393; moved warehouse inventory to newly
available space.

e Transferred and organized large quantities of cubicle components and surplus
chairs.

e Reconfigured meeting room furniture to accommodate various functions.

o Installed and integrated access control panels for main entrances.

e C(leaned and organized bathrooms and custodial closets.

o Provided support for A/V setup in the Commission meeting room.

e Coordinated with architects and designers on floor plan adjustments.

County Administrator
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e Prepared both buildings for the ribbon cutting and dedication event, including setup
and cleaning.

Upcoming Work:

Information Technology:

e Finalize A/V system setup in the Commission Conference Room.
o Finalize layout and procurement for exterior security camera installation.
e Complete IT room cleanup at 330 N. George Street.

Fleet and Facilities:

e Follow up on terrazzo flooring installation.

o Transition critical service contracts (elevator, generator, HVAC) to county
management.

o Hold a second round of floor plan review meetings with elected officials and
department heads.

e Conduct walkthrough of 330 N. George Street with Supreme Court Facilities and
Security team on August 13.

2. Ending the meeting room lease with the Charles Town Library

The Commission must end its lease with the Charles Town Library for use of it’s meeting
room.

Suggested motion: motion to approve and send the end of lease agreement to the Charles
Town Library as presented.

3. Meeting room policy update

In vacating the Charles Town Library meeting room and transitioning into the newly
designated spaces at 393 N. Lawrence Street and 330 N. George Street—with a significant
investment in audiovisual and IT infrastructure—it is important to revise and formalize the
County’s meeting room use policy. I recommend that these rooms be limited to use by
governmental entities only, with access permitted only when a County IT staff member is
available. Additionally, two bailiffs will be required for after-hours meetings until the
security gate installation is complete. I have provided a draft of Policy 906 for your review.

Suggested Motion: Motion to approve Policy 906 as presented.
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PRESIDENT
Pasha Majdi

COMMISSIONER
Jack Hefestay

COMMISSIONER
Cara Keys

COMMISSIONER
Mike Mood

COMMISSIONER
Steve Stolipher

JEFFERSON COUNTY COMMISSION
124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 Fax: (304) 725-7916

Web: www jeffersoncountywv.org

August 5, 2025

Charles Town Library Board
200 E. Washington Street
Charles Town, WV 25414

Subject: Termination of Room Lease and Continued Collaboration
Dear Marcella:

On behalf of the Jefferson County Commission, I want to express our sincere appreciation
for the Charles Town Library’s many years of partnership. Your generosity in allowing the
Commission to use space within the library has provided a valuable community service and
supported the operations of local government during a period of growth and transition.

This letter serves as our formal notice to conclude our lease for the use of the meeting
space at the library. The Jefferson County Commission will vacate the meeting room no
later than September 30, 2025. As we complete the move to the new Jefferson County
Government and Judicial Center, we remain grateful for the Library’s flexibility and
support.

We understand the Library would like to retain the following items currently in the leased
space, and we are happy to confirm that these may remain in place:

Audience chairs

Projector and associated wiring
White folding tables

Small metal cabinets (if available)

Additionally, we understand the United Way’s Day of Caring is scheduled for September 9,
and we fully support your plans to repaint the room that day. Please consider this letter as
our consent to access the room for that purpose.

Thank you again for your continued service to the community and for the vital role the
Charles Town Library plays in preserving knowledge, encouraging civic life, and
supporting public institutions.

Sincerely,

Edwina Benites-LM

County Administrator
Jefferson County Commission

County Administrator
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Jefferson County Policies & Procedures

Policy Name: Meeting Room Policy Approved | 08/07/2025
E. Benites-

Policy Number: 906 Author: LM
Revised:

Associated: 11-21-2013

Permitted Use of Rooms:

The meeting rooms at 393 N. Lawrence Street and 330 N. George Street are reserved for the
following types of use:

o Jefferson County departments

o Jefferson County boards and commissions

o State and federal governmental entities conducting official business

e Other governmental entities conducting official business

« Non-governmental entities that have received express approval from the Jefferson County
Commission

Reservation Process:

o All reservation requests must be submitted via email to the County Administrator.

e Requests must include the name of the requesting entity, purpose of the meeting,
requested date and time, and a point of contact.

Insurance Requirements:

o Entities not already insured under the County’s insurance coverage must submit a
Certificate of Insurance (COI).

e The COI must name Jefferson County Commission as an additional insured.

Operational Requirements:

e A Jefferson County IT Department staff member is required to be present at all meetings,
including those held during normal business hours, to ensure functionality of County-
owned audiovisual and digital equipment.

o Two bailiffs are currently required to be present for after-hours meetings for safety and
security.

Approval Discretion:

The County Administrator may deny room use requests if:

e Required bailiff or IT support is unavailable;
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Jefferson County Policies & Procedures

Policy Name: Meeting Room Policy Approved | 08/07/2025
E. Benites-

Policy Number: 906 Author: LM
Revised:

Associated: 11-21-2013

e A COl is not submitted (if required);
e There are operational, scheduling, or security concerns regarding the proposed use.

Exceptions:

Entities wishing to deviate from this policy or the County’s Standard Operating Guidance (SOG)
may submit a formal request to the Jefferson County Commission for consideration during a

public meeting.

ALTERNATIVE LOCATIONS FOR MEETINGS

For groups unable to meet the requirements of this policy or seeking alternative locations, the
following community meeting spaces are recommended:

e Charles Town Library Meeting Room

e Corner Connections Community Room

e Shepherdstown Community Club

o Jefferson County Board of Education facilities

e Adding others

RESPONSIBILITY FOR IMPLEMENTATION

e The County Administrator is responsible for ensuring proper approval and
documentation of reservations in accordance with this policy.
e The IT Department is responsible for staffing meetings to support audiovisual and

digital systems.

e The Sheriff’s Department will provide bailiff support for after-hours meetings as

required.
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Lynn Dillow

From: Anna Mary Walsh <amwalsh222@yahoo.com>

Sent: Tuesday, July 15, 2025 11:54 AM

To: Pasha Majdi; Mike Mood; Jack Hefestay; Cara Keys; Steve Stolipher
Cc: Edwina Benites; Lynn Dillow

Subject: Demise of the Jefferson County Development Authority

Dear Commissioners:

We are a county of historical significance. Our boards, committees, organizations, and governmental leaders
were created wit unity and fairness. People from all walks of life like farmers, business people, educators,
lawyers, physicians, etc. were appointed or voted upon to areas that made decisions for Jefferson County
citizens with EVERY CITIZEN in mind. They knew the county and the needs of the residents.

It's very disconcerting that our county commission took apart a board with people who represented US. Our
towns were represented. Familiar names to so many were members.

And you, as our commissioners, decided to dissolve our Jefferson County Development Authority. Look at
what you've done. What was the purpose?

I'm concerned that whoever you appoint to the JCDA will not represent a cross-section of all of us in the
county--from opinions, knowledge, background to good sense and the leadership qualities that has formerly
allowed our county to be one of the best in the state.

As a lifelong resident of Jefferson County, I've had the benefit of crossing paths with so many people who
brought knowledge, good ideas, and insight to where our county needed to head in order to succeed in the
future of what lay ahead for us. Their ordinances, guidelines, rules, and laws were varied but from the looks of
our county, things mostly worked out well.

To dismantle the JCDA was a sign that you are not aware or do not wish to recognize the importance of what it
represented. Shame on you. I guess that's a reason that I was not familiar with any of your names prior to the
election. Some of you are new to the area but that does not excuse your not investigating our history and
getting a snapshot of the big picture in years past before the super boom of development arrived and so many
more services were needed.

I ask that you rethink your decision. The appointments you make will affect us for decades. Please do not
misstep and choose with political motivation instead of bipartisan thought. We have to count on you to speak
for all of us.

Anna Mary Walsh

254 Chandler Drive
Shepherdstown, WV 25443
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CHARLES TOWN UTILITY BOARD
AGENDA

WEDNESDAY, JULY 23, 2025

Regular Meeting 661 South George Street 4:00 PM
Charles Town, WV 25414

CALL TO ORDER

1. APPROVAL OF MINUTES
a. Approval of July 9, 2025 Regular Meeting Minutes
UB Minutes 07.09.25.pdf

2. PUBLIC COMMENT
This portion of the agenda is designed for members of the general public to
share thoughts on items of interest in the community. By law, Board
members may ask clarifying questions or discuss procedural matters but are
not permitted to discuss the policy merits of any issue unless it is scheduled
for discussion.

The public is invited to attend this meeting in person or via webcast
(www.ctubwv.com- Board Meeting - Meeting Agendas and Minutes 2025) or
by accessing the following zoom link:

https://us06web.zoom.us/j/88062542562?pwd=aeGdsVzckoaCAjLIwy3PL89RCzZUvVF.1

Meeting ID: 880 6254 2562
Passcode: 390632
(301)715-8592

3. UNFINISHED BUSINESS

a. Update on WV PSC Cases - Possible Executive Session under the provision
of W. VA Code 6-9a-4(b)(12) - To discuss any matter which, by express
provision of federal law or state statute or rule of court is rendered
confidential, or which is not considered a public record within the meaning
of the freedom of information act as set forth in article one, chapter
twenty-nine-b of the code.

i. 25-0079-W-PC - Sidewinder Service Agreement for Mountain Pure
Development

ii. 25-0263-W-C - West Virginia American Water Complaint Case

b. Draft Sewer System Design and Construction Standards Manual
Draft Sewer System Specs-Rev.pdf

c. Riverpointe (formerly Ranson Heights) Pump Station Operation and
Maintenance Agreement

183


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3486896/1-2025.07.09_UB_MINUTES.pdf
https://us06web.zoom.us/j/88062542562?pwd=aeGdsVzckoaCAjLIwy3PL89RCzZUvF.1
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3486905/3b-SewerSystemSpecs_CTUBs_version_rev.pdf

d.

Draft Ranson Heights O&M Agreement -Revised.pdf
Sleepy Hollow Mainline Extension Agreement Request

NEW BUSINESS

a.

Raftelis — Capacity Improvement Fee Assessment Presentation

CTUB 2025 CIF Slides.pptx

CIF Chart updated 2025.pdf

Collection System Project — Resolution No. 12 — CWSRF No. 5, Pay
Application No. 4

Collection System Project - Resolution No. 12 - CWSRF No. 5, Pay App
4.pdf

Collection System Project — Resolution No. 13 - CIF Payment No. 8
Collection System Project - Resolution No. 13 - CIF No. 8.pdf

Collection System Project - Change Order No. 1 (Information Only)
Contract 1 CO 1 (7-2-25).pdf

Locust Hill Pond Aerator Quote

Locust Hill Pond Aerator Quote.pdf

Service Area Map by Subdivision for Website, updated every 6 months
(requested by Director Parker)

Water and Sewer Maps.pdf

General Manager Report Requirement for the Board of Directors to
include: Written, signed GM report to include, monthly water loss
percentages, fire hydrant compliance/mapping and manhole maintenance
and repairs, total capacity improvement fees and also by subdivision, list
task order performed each month, with improvements, critical challenges
(requested by Director Parker)

MANAGER REPORTS

a.
b.

Utility Manager Report
Chairman Report

APPROVAL OF BILLS

a. July 23, 2025
Board Report 07.23.25.pdf
Board Report 07.18.25.pdf
ADJOURNMENT

INFORMATION ONLY

a.

Next Meeting - August 13, 2025 at 4:00 P.M.
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3486908/3c-Draft_Ranson_Heights__O_M_agreement_-revised_7-16-25.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3486913/4a-CTUB_2025_CIF_Slides_v4.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3487070/4ai-CIF_Chart_updated_2025.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3487180/4bi-Collection_System_Project_-_Resolution_No._12_-_CWSRF_No._5__Pay_App_4.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3487181/4bii-Collection_System_Project_-_Resolution_No._13_-_CIF_No._8.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3486939/4biii-Contract_1_CO_1__7-2-25_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3487167/4c-Locust_Hill_Pond_Aerator.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3487179/4d-Water_and_Sewer_Maps.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3491517/Board_Report_7.23.2025.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3491518/Board_Report_7.18.2025.pdf

Charles Town Utility Board
Regular Board Meeting
June 25, 2025

The Charles Town Utility Board held a regular meeting on June 25, 2025 at 4:00 P.M. Members
of the Board present were John Maxey, Vice Chairman; Duke Pierson, Treasurer; Heidi Parker,
Board Member; Patrick Kratovil, Board Member; and newly appointed board member, Mayor
Micheal George. Also present were Kristen Stolipher, Utility Manager; April Shultz, Assistant
Utility Manager; Ashley Stottlemyer, Secretary; and Robert Rodecker, Legal Counsel (Zoom).

CALL TO ORDER
The Vice Chairman called the meeting to order at 4:00 P.M.

SWEARING IN OF NEW CHAIRMAN
The Vice Chairman swore in the new Chairman, Micheal George.

APPROVAL OF MINUTES

Approval of June 11. 2025 Regular Meeting Minutes

The Chairman called for changes or corrections to the June 11, 2025 regular meeting minutes. Mrs.
Stolipher proposed a correction to change the PSC hearing date to July 30™ instead of June. With
no objections from the Board, the minutes were approved as amended.

PUBLIC COMMENT
Public comment was received by Jacquelyn Milliron.

UNFINISHED BUSINESS
Update on WV PSC Cases - Possible Executive Session under the provision of W. VA Code 6-9a-
4(b)(12) - To discuss any matter which. by express provision of federal law or state statute or rule
of court is rendered confidential. or which is not considered a public record within the meaning of
the freedom of information act as set forth in article one, chapter twenty-nine-b of the code.

1. 25-0079-W-PC - Sidewinder Service Agreement for Mountain Pure

Development

Mr. Rodecker provided he is still waiting for feedback from the other party on the revised lease
agreement as there is no timeline for a response.

Action: No action required by the Board.

il. 25-0263-W-C — West Virginia American Water Complaint Case
Mr. Rodecker mentioned he is continuing to prepare for the July 30 hearing in Charles Town. Mrs.
Stolipher provided she has requested to be on a County Commission agenda to discuss this case.
Action: No action required by the Board.
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NEW BUSINESS
Public Service Commission Presentation by Jim Ellars - Mainline/Alternate Mainline Extension

Agreements
Mr. Jim Ellars from the PSC provided an overview on the differences between mainline and

alternate mainline extension agreements and the PSC administrative rules that correlate with each

for both water and sewer. He also discussed how to apply the agreements in varying situations.

The Board provided discussions. Mr. Ellars addressed the Board’s questions and concerns.
Action: No action required by the Board.

Draft Consumer Confidence Reports
Mrs. Stolipher included the drafts of the reports for the Boards review. Mrs. Stolipher will post
final versions on the website and Facebook page, provide a link on the utility bills and hand-
deliver to the Glen Haven and Cavaland developments. Mrs. Parker provided comments and
suggested adding a column to the chart showing if there are violations or not by red or green check
marks for an easier read.

Action: No action required by the Board.

Kay Casto Chaney. PLLC Legal Services Agreement Amendment No. 2
Mrs. Stolipher provided the amendment No. 2 to the Kay Casto Cheney agreement is to extend
services of the existing contract for the Collection System Project for an increase of an additional
$30,000, but not to exceed $170,000 for the total contract.
Action: Motion made by Mrs. Parker, second by Mr. Maxey, the Board
unanimously approved the Kay Casto Chaney, PLLC Legal Services
Agreement Amendment No. 2

Collection System Project — Resolution No. 10 — CIF Payment No. 7
Mrs. Stolipher included the pay application for Resolution No. 10, CIF Payment No. 7 in the
amount of $26,287.75 for work completed. Mr. Maxey requested clarification on the payment
being funded from the CIF account. Mrs. Stolipher stated the percentages and funding strategies
were agreed to throughout the process and what was committed to for the funding agencies.
Action: Motion made by Mr. Maxey, second by Mr. Pierson, the Board
unanimously approved Resolution No. 10 — CIF Payment No. 7.

Collection System Project — Resolution No. 11 — CWSRF No. 4, Pay Application No. 3
Mrs. Stolipher included the pay application for Resolution No. 11, CWSRF Payment No. 4, Pay
Application No. 3 in the amount of $21,600 for work completed.
Action: Motion made by Mr. Maxey, second by Mr. Pierson, the Board
unanimously approved Resolution No. 11, CWSRF Payment No. 4, Pay
Application No. 3.

Renewal and Replacement Project - Resolution No. 30 - Contractor Pay Application No. 30

Mrs. Stolipher included the pay application for Resolution No. 30 — Contractor Pay Application
No. 30 in the amount of $266,712.95 for work completed. She mentioned there will be one more
pay application to close out the project.

186



Action: Motion made by Mrs. Parker, second by Mr. Pierson, the Board

unanimously approved Resolution No. 30 — Contractor Pay Application
No. 30.

Collection System Project - Change Order No. 2
Chris Eckenrode presented Change Order No. 2 for HRI to perform a jack and bore of the 48”
casing pipe under the entirety of Augustine Avenue rather than open-cutting to prevent a major
disturbance to the surrounding area due to road closures. He proposed the Board approve the unit
costs for soil at $80/foot at $2317/LF and for rock at $80/foot at $3237/LF. Mr. Eckenrode
mentioned the subcontractor performing the jack and bore will be Snyder Environmental as they
are local and have the equipment. The Board provided discussions.

Action: Motion made by Mvrs. Parker, second by Mr. Pierson, the Board

unanimously approved Change Order No. 2.

Charles Town South Third Amendment to Lease Agreement
Mrs. Stolipher provided the third lease amendment with Verizon for the Route 9 tank to replace
equipment with no rent increase. Mike Hofe, CTUB’s consultant, reviewed the agreement finding
no issues.
Action: Motion made by Mrs. Parker, second by Mr. Maxey, the Board
unanimously approved the Charles Town South Third Amendment to
Lease Agreement.

MANAGER REPORTS

Utility Manager Report

Mrs. Stolipher mentioned the approved CIP have both the water and sewer plant expansions
costing an estimated $40 million, but suggested adding inflation since these are projects are still
years out. Mr. Eckenrode was in agreeance. Mrs. Stolipher provided this information as been
provided to Rafetelis and they will present their findings at the July 23™ meeting.

Mr. Eckenrode also mentioned he will have the review of the specs and standards complete this
week and ready for the Board to adopt at the next meeting. He also provided an update on the work
being done for the Collections System project.

Mrs. Shultz provided the new software will go live next month for the financial module and the
billing in August.
Action: No action required by the Board.

Chairman Report
The Chairman mentioned he will not be at the next board meeting due to a prior engagement.

Action: No action required by the Board.
APPROVAL OF BILLS
June 25, 2025
Action: Motion made by Mr. Pierson, second by Mrs. Parker, the Board

unanimously approved the payment of the bills.
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ADJOURNMENT
There being no further business at this time, the Board adjourned the meeting at 5:19 P.M.

INFORMATION ONLY
The next meeting is scheduled for Wednesday, July 9, 2025 at 4:00 P,

£t 661 S. George Street.

cheal Geor Ashley Stottlem
Chairman Secretary
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Charles Town Utility Board
Regular Board Meeting
June 11, 2025

The Charles Town Utility Board held a regular meeting on June 11, 2025 at 4:00 P.M. Members
of the Board present were John Nissel, Chairman; John Maxey, Vice Chairman; Heidi Parker,
Board Member (Zoom); and Patrick Kratovil, Board Member. Also present were Kristen
Stolipher, Utility Manager; April Shultz, Assistant Utility Manager; Ashley Stottlemyer, Secretary;
Robert Rodecker, Legal Counsel (Zoom) and Pasha Majdi, County Commission Liaison (Zoom).

Mr. Duke Pierson was absent from the meeting,

CALL TO ORDER
The Chairman called the meeting to order at 4:00 P.M.

APPROVAL OF MINUTES
Approval of May 28, 2025 Regular Meeting Minutes
The Chairman called for changes or corrections to the May 28, 2025 regular meeting minutes. Mrs.
Parker clarified the Avalon agreement was an Alternate Mainline Extension Agreement not a
Mainline Extension Agreement as identified by the agenda item in the minutes.
Action: Motion made by Mr. Maxey, second by Mr. Kratovil, the Board
unanimously approved the minutes.

PUBLIC COMMENT
No public comment was received.

UNFINISHED BUSINESS
Update on WV PSC Cases - Possible Executive Session under the provision of W. VA Code 6-9a-
4(b)(12) - To discuss any matter which, by express provision of federal law or state statute or rule
of court is rendered confidential, or which is not considered a public record within the meaning of
the freedom of information act as set forth in article one, chapter twenty-nine-b of the code.

I 25-0079-W-PC - Sidewinder Service Agreement for Mountain Pure

Development

Mr. Rodecker provided that he, along with Mrs. Stolipher and his partner, Steve Higgins, reviewed
and made changes to the draft lease agreement and are now waiting for feedback from the other
party. Commissioner Majdi questioned if the service agreement was not executed and what
repercussions Mountain Pure could take. Mr. Rodecker mentioned they could go to WVAW and
County ratepayers would be paying those rates.

Action: No action required by the Board.

ii. 25-0263-W-C — West Virginia American Water Complaint Case
Mr. Rodecker mentioned the PSC issued an order setting a hearing on June 30 in Charles Town. He
provided CTUB would be represented by his partner, Cindy Wilson, at the hearing.

Action: No action required by the Board.
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NEW BUSINESS
Revised FY2026 Capital Improvement Plan
Mrs. Stolipher provided a revised CIP with modifications to the water and wastewater treatment
plant upgrade projects per Gwin Dobson and Foreman recommendations. The Board provided
discussions. Mrs. Stolipher mentioned that Rafetelis will use these numbers in their calculation of
revised CIF’s and will be finalizing their report soon.

Action: Motion made by Mr. Maxey, second by Mr. Kratovil, the Board

unanimously approved the revised FY2026 CIP.

Mr. Maxey requested a representative from GDF attend a future meeting to discuss these project
numbers. Mrs. Stolipher mentioned Chris Eckenrode will be at the next meeting.

Asbury Block Sewer Project

Mrs. Stolipher presented the construction cost estimate of $1,140,346.00 for the Asbury Block

sewer line replacement. She mentioned the project is ready to go out to bid. The Board provided

discussions. Mr. Maxey questioned if this project would address any exfiltration if found to be

issue. Mrs. Stolipher stated the project will give an insight into pipe conditions as they are dug up

and replaced. Mrs. Parker asked about the funding source and Mrs. Shultz provided the project

would be paid for from the operating account.

Action: Motion made by Mr. Maxey, second by Mr. Kratovil, the Board

unanimously approved the cost estimate for the Asbury Block sewer
project and to proceed with the bidding process.

West Branch Apartments Alternate Mainline Extension Asreement

Mrs. Stolipher presented the sewer Alternate Mainline Extension Agreements for West Branch
apartments located off of Route 115 adjacent to the Strider property across from the new Ranson
Elementary. She provided the water would be provided by WVAW. The Board provided
discussions. Mr. Maxey asked if this location would tie into the Rockwool line. Mrs. Stolipher
replied yes and added CTUB would have to reimburse the State for those connections. Mrs.
Parker had questions on language in the agreement.

Commissioner Majdi had questions regarding CTUB CIF’s and the fees of WVAW. Mrs. Stolipher
explained CTUB’s fees and mentioned that WVAW does not charge those same fees, which was
the reason for the developer of West Branch to move forward with WVAW for water services.
Mr. Rodecker provide further discussions. Mr. Maxey suggested a resolution from the County
Commission supporting CTUB that can be presented at the upcoming hearing. Commissioner
Majdi invited CTUB to the next County Commission meeting to discuss these issues. Mrs.
Stolipher, Mr. Rodecker and Mr. Maxey will attend.

Action: Motion made by Mr. Kratovil, second by Mr. Maxey, the Board

approved the sewer AMEA for West Branch Apartments.

APPROVAL OF BILLS
June 11, 2025
Action: Motion made by Mr. Maxey, second by Mr. Kratovil, the Board

unanimously approved the payment of the bills.
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MANAGER REPORTS

Utility Manager Report

Mrs. Stolipher mentioned the water model revisions are almost finalized as well as the Consumer
Confidence Reports, staff will be performing the lead and copper sampling within the next 60 days
with a change to the corrosion inhibitor thereafter, water tank cleaning will begin next month and
the Greenfield project will be ready to go out to bid soon. She also provided that Jim Ellars from
the PSC will give a presentation on alternate mainline and mainline extension agreements at the
next Board meeting and suggested the Board send any questions to her prior to that meeting.

Mrs. Stolipher also mentioned she was selected to participate on the Water Advisory Committee
and will provide any updates to the Board. The Board thanked the Chairman for his time and
service on the Board as this was his last meeting.

Action: No action required by the Board.

Chairman Report
The Chairman provided his replacement, Mike George, will start the next meeting.
Action: No action required by the Board.

Mrs. Parker had questions on the Water Advisory Committee and requested an update from Mrs.
Stolipher on her presentation to the JCDA last month. She had questions on the CIF chart in the
Utility Manager Report. She also reported she supplied the County Commission with CTUB
meeting minutes from April.

ADJOURNMENT
There being no further business at this time, the Board adjourned the meeting at 5:10 P.M.

INFORMATION ONLY
#scheduled for Wednesday, June 25, 2025 at .at 661 S. George Street.

/// /ﬁ’ZéJL‘« e

John Méxcy 3 ys shley Stottle‘i'nyer
Vice Chairmap/” Secretary
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County of Hampshire

OFFICE OF THE COUNTY COMMISSION

RECEIVED

Jefferson County Commission
116 East Washington Street, Suite 201 JUL 23 205

Charles Town, WV 25414
County Commission

July 15, 2025 of Jefferson County, WV

Dear Fellow County Leaders,

The Hampshire County Commission recently adopted a resolution opposing the proposed
MidAtlantic Resiliency Link (MARL) and “Valley Link” high-voltage transmission projects in
their current form(s) due to their anticipated impact on our home. (see enclosed) We write to share
our county’s concerns and to invite your collaboration in advocating for the best outcomes for each
of our respective communities in relation to these proposed projects.

Hampshire County is deeply concerned that the 500 kV MARL project and the 765 kV
Valley Link project would erect massive 160-foot transmission towers across our scenic ridges
and valleys, primarily to carry electricity from generation in West Virginia and Pennsylvania to
far-off data centers in Loudoun County, Virginia. These lines would impose significant burdens
on our communities without providing any meaningful local benefit. Studies have shown that
homes and properties near high-voltage lines can suffer diminished values, which would erode our
residents’ equity and our local tax base. We fear that the towering overhead lines would mar
signature scenic views that are the cornerstone of our growing tourism economy, deterring visitors
and harming outdoor recreation and related businesses. The prospect of using eminent domain to
seize private land for projects that primarily serve out-of-state interests is equally troubling, raising
questions of public benefit and fairness.

Importantly, we believe better alternatives exist. Our resolution urges utilities and
regulators to prioritize solutions that avoid new overhead corridors. For example, increased
efficiency on existing lines, advanced grid control technologies, and encouraging more local
generation near demand centers can boost reliability without carving through untouched
landscapes. If new transmission capacity is truly necessary, we advocate for modern approaches
such as upgrading and reconductoring existing rights-of-way or even placing lines underground
along highway corridors. These strategies can meet regional energy needs while avoiding the
visual blight of lattice towers, reducing land seizures, and improving storm resilience — all at a cost
that, while higher than overhead lines, is far from prohibitive when weighed against the long-term
preservation of our communities. In short, we believe reliability goals can be achieved without
sacrificing West Virginia’s heritage and landscapes.

We respectfully invite your county and municipality to join Hampshire County in opposing
the MARL and Valley Link projects as currently proposed. By presenting a united front, local

Eric W. Strite» County Clerk=(304) 822-5112=Fax: {(304) 822-4039=hampshirewv.com
Court House Building=19 E. Main St.=PO Box 806 «Romney, WV 26757
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governments can send a powerful message to PJM Interconnection, state Public Service
Commission, and federal agencies that our communities insist on less destructive alternatives.

We propose forming an informal coalition of affected counties and towns to share
information, coordinate participation in regulatory proceedings, and press for solutions that protect
our property values, environment, and quality of life. Together, we believe we can have
significantly more effective ability to advocate for modern transmission improvements that
strengthen the grid without tearing through the heart of our communities.

Hampshire County Commissioner Brian Brill will serve as our point of contact for this
effort. Please feel free to reach out to Commissioner Brill at bbrill@hampshirewv.com or 304-
813-2266 with any questions, ideas, or to indicate your interest in collaborating. We plan to
schedule a virtual meeting of interested local leaders in the coming weeks and would value your
input.

Thank you for your attention to this matter. By standing together, we believe that our local
governments can ensure that our citizens’ voices are heard and that any necessary electric
infrastructure upgrades are pursued in a way that respects our people, our economy, and our
treasured landscapes. We look forward to working with you in pursuit of responsible solutions.

Sincerely,

Hampshire County Commission

B W S5

Brian W. Eglinger, Prestent i

62—\

Logan Mantz, Com oner

Brian AMll%missioner
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County of Hampshire
OFFICE OF THE COUNTY COMMISSION

WHEREAS, the 500 kv Mid-Atlantic Resiliency Link (MARL) and the proposed 765 kV transmission (Valley Link) projects
are designed chiefly to carry electricity from generation in Pennsylvania and West Virginia to data-center loads in
Loudoun County, Virginia, leaving Hampshire County to host high-voltage towers while receiving no meaningful focal
benefits.

WHEREAS, Hampshire County’s scenic ridges, valleys, and historic landscapes are the backbone of a growing tourism
economy, and precious beyond measure to the people that call Hampshire County home; overhead lines and 160-foot
steel lattice towers would mar. signature views, deter visitors, undermine tourism-based enterprises, and cause
immeasurable harm to those to whom these hills and valleys hold sentimental value.

WHEREAS, studies show homes and vacant land adjacent to or in the view-shed.of high-voltage transmission lines
suffer, eroding’ both personal equity and the local tax base;

WHEREAS, the use of eminent -domain to condemn private property for a line that primarily serves out-of-state
interests would irreparably harm Hampshire County citizens and contravene the public-benefit standard required for
such takings;

WHEREAS, modern alternatives—including reconductoring existing lines, advanced grld control devices, efficiency
measures or additional production at the load centers, and, if new capacity’is unavmdable high-voltage underground
cable installed in existing highway corridors—can meet regional reliability needs while av0|d|ng visual blight, reducing
land seizure, and improving storm resilience at a cost estimated at roughly twice (not ten times) that of overhead
construction ;-

NOW, THEREFORE, BE IT: DECLARED by.the County Commission of Hampshire County, West Virginia, that:

1. The Commission opposes the siting or construction of MARL S00kV or 765 kV Valley Link overhead
transmission lines within Hampshire County boundaries, as such facilities would damage natural beauty,
impair tourism, diminish property values, and confer no commensurate benefit on local residents.

2. The Commission urges PIM Interconnection, project developers state regulatory bodies, and relevant
federal agenicies to give first priority to alternatives that-avoid new .overhead corridors—specifically: {a)
maximizing existing transmission assets; (b) deploying grid-enhancing technologies; (c) promoting efficiency
and distributed generation near the load; and {d).where new lines are indispensable, burying them within
state or.federal highway rights-of-way using proven underground high-voltage technology.

3. The Commission calls on all elected officials representing Hampshire County to withhold approvals, permits,
or subsidies for any proposal that fails to incorporate the less-destructive alternatives described herein and
to advocate vigorously on behalf of the County’s landscape, economy, and citizens.

4, The Commission directs that this Declaration be transmitted to PJM.Inte?Connéction, the corporate entities
proposing MARL and the 765 kV-line, the West Virginia Public Service Commission, the Virginia State
Corporation Commission, and to state and federal elected officials so they may be fully informed of
Hampshire County’s position and concerns.

Adopted this 27" day of May, 2025, by vote of the Hampshire County Commission. A

f me 1/5, _;/; - /;(’f - / v, f(’ﬁ’«f—f’

JA
Brian W. Eglinger; Presi:lent Attest Eric W(strlte Clerk

Eric W. Strites County Clerk=(304) 822-5112xFax: (304) 822-4039shampshirewv.com
Court House Building»=19 E. Main 5t.«PO Box 806=Romney, WY 26757

194



Edwina Benites

From: Zach Holland <zholland4@yahoo.com>

Sent: Thursday, July 17, 2025 9:03 PM

To: Pasha Majdi; Steve Stolipher; Jack Hefestay; Cara Keys; Mike Mood
Cc: Edwina Benites

Subject: Friendly suggestion on JCC public comment in new space

Hello Commissioners,
(ccing Ms. Benites in case this should be added to the record but if it’s too late, ’'m not concerned either way.)

I’m currently writing this at the JCC meeting as I hadn’t originally planned on giving comment but had decided to raise
my hand at the end as sometimes the President allows other audience members to speak after the signed in folks do. Since
I missed speaking, I wanted to share a few thoughts/questions.

- Thank you for moving comment to the beginning as normal since this allows more access/opportunity to give
perspective, thoughts, and ideas on important county issues. I hope this stays as such moving forward.

- Friendly suggestion: it may help make things more efficient/ timely if the President calls out 2 speakers at time. “John
Smith, followed by Jane Doe, etc.” This format has been used at some planning commission meetings that had a large
number of commenters. It could also speed up things for the elderly and those with mobility issues.

- I want to seek clarity on if the virtual option will be added back. I know we’ve had cyber attack issues but it is my
understanding that this new space has improved security and tech. Hopefully, we can find a way to safely allow a virtual
option again yet also avoid future attacks.

I know this space is new and hiccups are being worked out but I hope we can continue making things more efficient and
accessible for the community. Thank you and I look forward to this space helping serve the county for the better.

Respectfully,
Zach Holland
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To the Jefferson County Commission and County Administration:

We, the undersigned business owners and stakeholders in downtown Charles Town, write
to you as a united and deeply invested voice in the future of our community.

We represent a core part of the economic infrastructure and fabric of historic downtown
Charles Town. Our businesses, and therefore the economic future of the city, will be
directly and significantly impacted by the County’s decisions regarding the disposition of
the soon-to-be-vacant County properties in the 100 blocks of downtown, including several
critical historic structures.

Over the past several years, we have worked collaboratively and persistently from the
ground up with the City of Charles Town and Charles Town Now (CTN) toward a shared
mission: to preserve, promote, and enhance the historic heart of our city, focusing on its
physical, social, cultural, and economic vitality. We have witnhessed first-hand how their
efforts have improved the vibrancy of downtown, and our businesses (and the broader
community) have benefited as a result.

We stand firmly behind CTN’s vision and plan for the revitalization of the 100 blocks and
urge you to actively work with both CTN and City staff to ensure that these properties are
transitioned thoughtfully and intentionally. These buildings represent not just square
footage, but the character, history, and potential of our downtown. Their next chapter must
align with the comprehensive plan and community vision that so many of us have invested
in and worked toward.

Data recently gathered by the Jefferson County Convention & Visitors Bureau shows that
Charles Town already draws the greatest number of visitors among panhandle
communities from targeted advertising efforts. In conjunction with the JCCVB’s incredible
work, CTN’s initiatives have given tourists and locals alike compelling reasons to come to
and stay in our Historically Hip town. The decisions made about these properties will either
continue this momentum - or undermine it.
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We respectfully implore you: please work with the City of Charles Town and Charles Town
Now to ensure these historic buildings are placed in the right hands and contribute to the

social, economic, and tourism vitality of our downtown for generations to come.

We are eager to continue building a thriving, collaborative, and connected community with

your partnership.

Sincerely,

Downtown Charles Town Businesses:

Jessy Printz, Printz Mortgage Team and North Mildred Depot

Matty Printz, Krona Construction

Green Shade Photography, LLC

Jess Derr, Beall Team at Corcoran McEnearney

Anna Sokel, Sokel Skin Care

Aaron Amore, Amore Law

Brittany & Levi Sellers, Sustain
Mohamed From La Gazelle Coffee

Kim and JP Thoma

Charles Town Farmers Market

Dawn Rix Signature Salon Suite
Stephanie Young, Charles Town Down Under
Bethany Starkey, Betts and Coops
Daphne Wahl, Art Deco Dekor Antiques
Sara Anderson, Fuzzy Dog

Nathan and Lisa Smith, Funtopia
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Summer Wilkes, Domus Libri Associates (Charles Washington office / Old Sheetz Florist

complex)

Talon Murdock, Talon and Mane LLC
Angela Jones, Fargo Jones insurance

Tasha Catrow, Catrow Law PLLC

Liz McDonald, Dandridge Realty Group

Kim Nicewarner, Betts and Coops Boutique
Malissa Coy, Miss Willa’s Bookshop

Austin Huff, Earth Grounds Landscaping
Hannah Sindi Rezbar & Dee Vintage

Breezy Ressler, La Gazelle Coffee

Natalie Greene, Ortega’s Taco Shop
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From: Lyn Widmyer

To: JCCInfo

Cc: Jennifer Myers

Subject: Compliments to the Jefferson County Parks and Rec staff
Date: Wednesday, July 30, 2025 9:27:22 AM

My grandsons, aged 3 and 5, recently visited and we took them to Sam Michaels Park for the Friday morning kids
play activities. It was great fun and a great success!

The Parks staff deserve a huge thank you from the county commission (which might best be expressed in a larger
budget!) for having such a wide number of activities for all ages from the young (like my grandchildren) to the old
(like me and pickleball).

I have attached a few photos of our experience with the grandkids and want to point out Jennifer Myers, Director ,is
managing the form machine. I guess this task falls under "other duties as assigned"! She exemplifies the can-do
itude of the entire staff.
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mailto:lynwidmyer@gmail.com
mailto:info@jeffersoncountywv.org
mailto:jmyers@jcprc.org

Lyn Widmyer

1434 Cattail Run Road
Charles Town, WV 25414
304 279 3201

web page: lynwidmyer.net
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Resolution 2025-006

City of Charles Town

101 East Washington Street, P.O. Box 14, Charles Town, WV 25414
Phone: (304) 725-2311 ¢ Web: www.charlestownwv.us

A RESOLUTION OBJECTING TO THE REMOVAL OF MUNICIPAL
REPRESENTATION FROM THE JEFFERSON COUNTY DEVELOPMENT
AUTHORITY

WHEREAS, the Jefferson County Development Authority (“JCDA™) was established under West
Virginia Code § 7-12-1 et seq., and has been governed by bylaws adopted pursuant to § 7-12-5,
which remain in force; and

WHEREAS, the JCDA bylaws expressly provide that the Jefferson County Commission shall
appoint one board member to represent each municipality located within the County, and that each
town or city council shall submit names for the Commission’s consideration (§2, JCDA Bylaws);
and

WHEREAS, the City of Charles Town has historically maintained a representative on the JCDA
board as provided by these bylaws, in order to protect the interests of its residents and to participate
in county-level economic development planning and implementation; and

WHEREAS, on Tuesday July 8, 2025, the Jefferson County Commission voted without prior
notice or stated cause to remove all current JCDA board members, including those representing
municipalities, and subsequently restructured the board to eliminate municipal representation
entirely; and

WHEREAS, no lawful amendment to the JCDA bylaws has been adopted by the Authority board,
nor does the Jefferson County Commission possess unilateral authority under state law to override
or ignore the bylaws' requirements; and

WHEREAS, this action has effectively disenfranchised the City of Charles Town and other
municipalities in Jefferson County from having a voice in the most critical function of economic
development in violation of the JCDA bylaws and a longstanding trend of cooperation between
the County and the Municipalities;

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
CHARLES TOWN:

1. The City of Charles Town formally objects to the Jefferson County Commission’s removal
of municipal seats from the JCDA without due process or proper legal authority.
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2. The City respectfully insists that the Commission:
o Reinstate the municipal representation on the JCDA board,
o Reinstate Councilmember Elizabeth Ricketts, who was serving a term as the Charles
Town representative with a year remaining on her term, or
o Provide legal justification for the removal of said representation, including
clarification of the basis for restructuring the board in a manner inconsistent with
adopted bylaws.
3. The City requests that the Jefferson County Commission refrain from making any new
appointments to the JCDA board until this issue is resolved in compliance with the law and
through consultation with the municipalities of Jefferson County.

4. A copy of this Resolution shall be forwarded to the Jefferson County Commission, all other
municipalities in Jefferson County, the Jefferson County Development Authority, and any
relevant state oversight entities.

Adopted this 21st day of July, 2025.

Attest:
/j/ g 7/ e ‘ / //
Vi /';;/771 {//’/ W 2@(
/Micﬁeal George - Carolyn VeZzosi
" Mayor - Deputy City Clerk
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Edwina Benites

From:
Sent:
To:
Cc:

Subject:

Attachments:

Alissa Meeks <AMeeks@charlestownwv.us>

Friday, July 25, 2025 3:09 PM

Pasha Majdi; Steve Stolipher; Cara Keys; Jack Hefestay; Mike Mood

Edwina Benites; Micheal George; Elizabeth Ricketts; Kevin Tester; Alden Roth; Andie
Sugrue; Nathaneal Hartman; Jeff Hynes; James Kratovil; patricia.rucker@wvsenate.gov;
Wayne Clark; James Gatz; Greg Vaughn; Bolivar Mayor Helen Dettmer; Ken Suits; Krista
Hoffman; Taylor.S.Cole@wv.gov; Cowles, Dary! E; joe.funkhouser@wvhouse.gov
Council Resolution Objecting to the Removal of Municipal Representation from the
JCDA

2025-006 - A Resolution Objecting to the Removal of Municipal Representation from
the Jefferson County Development Authority.pdf

Dear Jefferson County Commissioners,

On Monday, July 21, 2025, during a regularly scheduled meeting, the Charles Town City Council, passed by unanimous
vote, the attached Resolution pertaining to the July 8, 2025 action of the Jefferson County Commission and the removal of
municipal representation from the Jefferson County Development Authority (JCDA).

The City of Charles Town respectfully insists the Commission:

e Reinstate municipal representation on the JCDA Board,

e Reinstate Councilmember Elizabeth Ricketts, who was serving a term as the Charles Town Representative, with a
year remaining on her term, or

e Provide legal justification for the removal of said representation, including clarification of the basis for
restructuring the board in a manner inconsistent with adopted bylaws, and

e Refrain from making any new appointments to the JCDA until this issue is resolved in compliance with the law
and through consultation with the municipalities of Jefferson County.

Full Resolution Attached.

Charles Town is an essential player in key economic development initiatives and strategies within Jefferson County, and it
is imperative our City’s municipal representation be restored as a critical component for future economic development
success and in a spirit of collaboration for our entire municipal community.

Respectfully,

Alissa J. Meeks

Assistant City Manager

City of Charles Town

101 E. Washington Street, Charles Town, WV 25414
Direct: 304-724-3253

Email: ameeks@chatlestownwv.us
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