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     Minutes 

Jefferson County Commission 

Thursday, September 4, 2025 

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, September 4, 2025, 
during the third quarterly session at 393 N. Lawrence Street, Charles Town, WV at 9:30 a.m. 
The meeting was held via Zoom and in-person.  Present were President Pasha Majdi, Vice 
President Mike Mood, Commissioner Steve Stolipher, Commissioner Cara Keys, and 
Commissioner Jack Hefestay.  Also present were Edwina Benites-LM, County Administrator; 
Nathan Cochran, Assistant Prosecuting Attorney; Jacki Shadle, County Clerk; and Lynn Dillow, 
Administrative Clerk. The archived meeting of the Thursday, September 4, 2025, meeting is 
available on the Jefferson County Commission website. 

Moment of Silence 

Pledge of Allegiance 

Pledge of allegiance to the West Virginia flag  

 

V. Consent agenda 

1. APPROVAL OF MINUTES 

The following item was approved without objection:  
• August 21, 2025 Regular Meeting Minutes 

 

2. APPROVAL OF ACCOUNTS PAYABLE 
 

The following items were approved without objection:  
 
• Accounts payable for August 28, 2025, in the amount of $ 775,930.13.  

 
CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93005   BERKELEY COUNTY COUNCIL 100,366.02  
93006   BERKELEY GLASS INC 180.00  
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93007   BJ'S EMBROIDERY CO INC 29.00  
93008   BUREAU OF CHILD SUPPORT 850.31  
93009   COMPTROLLER OF MARYLAND 1,332.21  
93010   EFTPS IRS TAXES 195,598.52  
93011   EMPOWER RETIREMENT 11,980.36  
93012   FEDEX 48.53  
93013   FELLOWSHIP BIBLE CHURCH 200.00  
93014   GUTTMAN OIL CO 12,864.98  
93015   INDEPENDENT VOLUNTEER FIRE DEPARTMENT 2,400.00  
93016   JEFFERSON CO CONVENTION AND VISITORS BUREAU 59,035.09  
93017   JEFFERSON SECURITY BANK 3,568.00  
93018   JOHN TEARE 553.00  
93019   KIDWELLS PLUMBING & HEATING 350.00  
93020   MCKESSON MEDICAL-SURGICAL GOVERMENT SOLUTIONS LLC 458.16  
93021   MICHAEL MONAGHAN 151.00  
93022   MILLER'S SUPPLIES AT WORK 2,975.40  
93023   MONTE CONNER 118.68  
93024   NATHAN COCHRAN 150.00  
93025   NATIONAL VISION ADMIN. 1,686.78  
93026   NATIONWIDE RETIREMENT SOLUTIONS 865.00  
93027   PA SCDU 320.00  
93028   POTOMAC EDISON 35,584.33  
93029   QUALITY LOCK 28.00  
93030   R.E. MICHEL CO. LLC 348.66  
93031   RICE TIRES CO 571.80  
93032   DR. ROBERT E. JONES III 1,000.00  
93033   STATE INDUSTRIAL PRODUCTS 486.18  
93034   STATE TAX DEPARTMENT 250.00  
93035   STEPHEN PFORR 151.00  
93036   SUN LIFE 16,415.02  
93037   TEK ADVISORS LLC 14,036.62  
93038   UNIFIRST 422.36  
93039   USPS-POC 20,000.00  
93040   WV DEPUTY SHERIFF RETIREMENT SYSTEM 36,433.91  
93041   WV EMERGENCY MEDICAL SERVICES RETIREMENT SYSTEM 126,395.01  
93042   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 50,604.60  
93043   WV STATE TAX DEPARTMENT 74,299.97  
93044   WV UNITED HEALTH SYSTEM 465.27  
93045 AM/053 SHERIFF OF JEFFERSON COUNTY 2,356.36  

TOTAL     775,930.13  
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• Accounts payable for September 4, 2025, in the amount of $ 390,677.03. 
 

CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93046   AMERICAN FAMILY LIFE INSURANCE COMPANY ICU 2,699.37  
93047   AT&T BILL PAYMENT 1.33  
93048   ATLANTIC EMERGENCY SOLUTIONS, INC. 2,940.66  
93049   CAPITAL ELECTRIC 683.60  
93050   COLONIAL LIFE 143.52  
93051   COMCAST 269.89  
93052   EASTERN PANHANDLE REGIONAL PLANNING & DEVELOPMENT 99,822.73  
93053   EVERBRIDGE 11,961.14  
93054   FIRST CITIZENS BANK & TRUST CO 2,230.47  
93055   GREGORY JONES 47.08  
93056   GUTTMAN OIL CO 7,254.78  
93057   HAMRICKS SERVICES LLC 5,590.61  
93058   HIGHMARK WV 248,952.33  
93059   MARNEY TREESE 650.00  
93060   MCA, INC 1,380.30  
93061   MCKESSON MEDICAL-SURGICAL GOVERMENT SOLUTIONS LLC 391.60  
93062   MILLER'S SUPPLIES AT WORK 99.00  
93063   MINNICKS TOWING & RECOVERY 437.50  
93064   POTOMAC EDISON 3,877.14  
93065   RICE TIRES CO 135.73  
93066   ROBERTS OXYGEN COMPANY, INC 184.09  
93067   WV STATE FIRE MARSHAL'S OFFICE 150.00  
93068   UNIFIRST 449.61  
93069   VALLEY HEALTH EMPLOYER HEALTH 226.00  
93070 AM/053 PAYMENTUS CORP 98.55  

TOTAL     390,677.03  

 

3. APPROVAL OF MANUAL CHECKS 
 

The following items were approved without objection:  
 
• Manual checks for August 28, 2025, in the amount of $ 6,079.50 

 
    August 28, 2025     
    OTHER FUNDS     
Check # Fund Vendor     Amount   

626 CS/002 EASTERN PANHANDLE MENTAL HEALTH CENTER   
 $           
4,400.00  
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1261 AV/056 GLOBAL SCIENCE & TECHNOLOGY INC   
 $           
1,480.00  

1262 AV/056 PRINT-O-STAT INC    $               
199.50  

          

TOTAL       
 $           
6,079.50  

 
• Manual checks September 4, 2025, in the amount of $ 19,747.74  

 
    September 4, 2025     
    OTHER FUNDS     
Check # Fund Vendor     Amount   

1263 AV/056 PRINT-O-STAT INC.   
 $        
818.51  

1944 CO/246 COMCAST   
 $        
129.95  

1945 CO/246 TEK ADVISORS LLC    $     
2,209.56  

190 IP/249 LANTZ CONSTRUCTION WINCHESTER    $  
14,589.72  

445 SF/073 STEVEN HOLZ    $     
2,000.00  

          

TOTAL       
 $  
19,747.74  

 

4.  APPROVAL OF PAYROLL 
 

The following item was approved without objection:  
• Approval of payroll for August 29, 2025, in the amount of $ 535,385.05 

 
5. APPROVAL OF REQUISITIONS 

 
The following item was approved without objection:  
 
• Approval of requisitions for September 4, 2025, in the amount of  

$ 60,039.92. 
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6. APPROVAL OF HIRES/PROMOTIONS 
 

The following items were approved without objection:  
• Approval of the promotion of Amy Quinn to Firefighter/Paramedic II, at a rate of 

$31.59/hr., effective August 24, 2025.   
• Approval of the promotion of Jesse Rupenthal from Firefighter/EMT II to 

Firefighter/EMT III, at a rate of $24.08/hr., effective August 24, 2025.   
• Approval of the promotion of Darley Thomas-Phillips from Firefighter/EMT II to 

Firefighter/Paramedic II at a rate of $27.71/hr., effective August 24, 2025.   
• Approval of the promotion of Leah Megeath from Firefighter/EMT II to 

Firefighter/Paramedic II, at a rate of $27.71/hr., effective August 24, 2025.  The 
motion was approved without objection. 

• Approval of the hire of David Painter for the Grade IV, full-time, 80-hour position of 
Facilities Helper for the Department of Fleet and Facilities Management, at a salary 
of $45,000 per year, effective September 15, 2025.   
 

PUBLIC COMMENT:   
Public comment was received by: 

• Jaqueline Milliron 
• David Tabb 
• Colin Stine 

 

PRESENTATIONS  
1. Angela Banks, Jefferson County Assessor 

 
Exonerations:  
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Commissioner Stolipher motioned to approve the tax exonerations as presented.  The 
motion was seconded by Commissioner Keys and approved unanimously.   
 

2. Lynn Dillow, Clerk of Administration, Finance, and Human Resources 
 
Years of Service Awards 
 
The following county employees received years of service awards: 
 
• Bryan Perkins, 35 years, Mail Clerk with Facilities Maintenance 
• Juanita Franco-Zaleski, 10 years, Custodian with Facilities Maintenance 
• Colin Uhry, 1 year, Engineering, Planning & Zoning 
• Brian Riston, 1 year, Engineering, Planning & Zoning 
 

3. Tim Czaja, Director of Berkeley Day Report 
 

Overview of Jefferson County Day Report Services  
 
The agenda item was informational only.  No action was taken.   
 

4. West Virginia State Treasurer’s Office, Shana Clay, Chief Operating Officer Banking 
Services Division 

 
The agenda item was informational only.  No action was taken.  Please see attached 
slideshow presentation. 

  
5. Commissioner Cara Keys 

 
“Potterween” 
 
Commissioner Stolipher motioned to approve Jefferson County Commission to 
participate in “Potterween” event on Friday October 31, 2025. The motion was seconded 
by Commissioner Hefestay and approved unanimously.   
 

6. City of Charles Town, Stephanie Grove and James Newman 
 
City of Charles Town Annexation Request  
 
Commissioner Stolipher motioned to approve the proposed Order Approving and 
Confirming the Annexation to the City of Charles Town a parcel of real estate containing 
0.10 acres, more particularly described as the Subject Property in the municipal 
corporation’s Certificate dated July 21, 2025, presently located in the Charles Town 
District, Jefferson County, West Virginia, and owned by Edix Quijadas Romero provided 
by West Virginia Code §8-6-4 and §8-6-4a (Annexation Without an Election).  The 
motion was seconded by Commissioner Keys and approved unanimously.   
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7. Public Hearing: Four Seas Property designated as Tax District: Middleway (07), Tax 
Map: 5, Parcels: 10.3, 10.4, 10.7, 12.14 and 12.15. 

 
Commissioner Stolipher motioned to open the public hearing.  The motion was seconded 
by Commissioner Keys.  The motion was passed unanimously.  
 
Staff Report on Zoning Map amendment petition for Four Seas Property Designated as 
Tax District: Middleway (07), Tax Map: 5, Parcels: 10.3, 10.4, 10.7, 12.14, and 12.15. 
 
The agenda item was informational only.  No action was taken.  See attached staff memo. 

 
Presentation by the applicant 
 
The agenda item was informational only.  No action was taken.   
 
Public Comment  
 

• David Tabb (via written comments) 
• Adam Shively 
• Brett Cochran 

 
Commissioner Stolipher motioned to close the public hearing.  The motion was seconded 
by Commissioner Keys and approved unanimously.  
 

8. Roger Goodwin, Director of Engineering, Planning, and Zoning; Commissioner Cara 
Keys 
 
Consideration of county commission action on Zoning Map amendment petition for Four 
Seas Property designated as Tax District:  Middleway (07), Tax Map: 5, Parcels: 10.3, 
10.4, 10.7, 12.14, and 12.15 (Goodwin) 
 
No action was taken. 
 
Consideration of Zoning Designation Change to General Commercial for subject property 
 
Commissioner Majdi motioned to change the zoning map amendment request to General 
Commercial and send the amended Zoning Map amendment petition back to the Planning 
Commission to review the amended application’s consistency with the Comprehensive 
Plan.  The motion was seconded by Commissioner Keys.  The motion was passed 4-1, 
with Commissioner Stolipher voting in opposition. 
 
Commissioner Keys motioned to set the public hearing on October 16, 2025.  The motion 
was seconded by Commissioner Hefestay.  The motion passed unanimously.  
 

9. Jefferson County Clerk’s Office, Nikki Painter 
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Commissioner Stolipher motioned to convene as a Fiduciary Review Board.  The motion 
was seconded by Commissioner Keys and approved unanimously.   

 
Accept the Final Accounting for the Michael Thomas Gosman Estate 
 
Commissioner Stolipher motioned to accept the final accounting for the Michael  
Thomas Gosman estate.  The motion was seconded by Commissioner Mood.  The  
motion passed 5-0. 
 
Close the Estate of Cecil Dickinson 
 
Commissioner Mood motioned to close the estate of Cecil Dickinson.  The  
motion was seconded by Commissioner Keys.  The motion passed 5-0. 
 
Motion to appoint Fiduciary Commissioner and compel accounting for the Estate of Jerry 
Richards 
 
Commissioner Stolipher motioned to approve the motion filed by Henry Morrow to 
appoint a fiduciary commissioner and to compel an accounting for the Estate of Jerry 
Richards.  Commissioner Mood seconded the motion.  The motion passed unanimously.   
 
Petition to set a hearing for Probate in Solemn Form for the Estate of Edward J. Still 
 
Commissioner Stolipher motioned to appoint a fiduciary commissioner to hear the 
petition to Probate in Solemn Form for the Estate of Edward J. Still.  The motion as 
seconded by Commissioner Keys and approved unanimously.   
 
Fiduciary Commissioners Report on the Accounting Objections filed for the Estate of 
Donald C. Kinley  
 
Commissioner Stolipher motioned to accept the fiduciary commissioner’s report for the 
Estate of Donald C. Kinley.  The motion was seconded by Commissioner Hefestay. The 
motion passed unanimously.   
 
Move the closing of estates from quarterly to a monthly basis 
 
The agenda item was informational only.  No action was taken.   
 
Commissioner Stolipher motioned to reconvene in regular session.  The motion was 
seconded by Commissioner Hefestay and approved unanimously.   
 

10. Boards and Commissions 
 
Jefferson County Development Authority Bylaws 
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Commissioner Stolipher motioned to approve the Jefferson County Development 
Authority bylaws as presented by staff.  The motion was seconded by Commissioner 
Keys and approved unanimously. 
 
 

11. Krista Hoffman, Executive Director of the Jefferson County Development Authority 
 
New business announcement:  Randox Laboratories 
 

 The agenda item was informational only.  No action was taken.   
 

12. Thomas Hansen, Jefferson County Sheriff and Treasurer 
 
Approval of Hire-Part-time bailiff 
 
Commissioner Stolipher motioned to approve the hire of Samuel Ayersman as a part-time 
bailiff beginning September 8, 2025 with a starting pay of $19.50 per hour.  The motion 
was seconded by Commissioner Keys and approved unanimously.   
 
Approval of Hire-Animal control Officer 
 
Commissioner Stolipher motioned to approve the hire of Stephanie Sanchez as an 80-
hour Kennel Tech beginning September 8, 2025 with a starting salary of $36,721.  The 
motion was seconded by Commissioner Mood and approved unanimously.   
 
PRO Agreement 
 
Commissioner Stolipher motioned to approve the agreement with the Jefferson County 
Sheriff’s Office and Jefferson County Board of Education for the Prevention Resource 
Officer at Jefferson High School for the 2025-2026 school year.  The motion was 
seconded by Commissioner Mood and approved unanimously.   
 

13. Tara Vann, Acting Director of Emergency Communications 
 
Computer Assisted Dispatching (CAD) Support Service-Reliable Administration 
 
Commissioner Stolipher motioned to approve the Reliable Administration contract for 
$39,000 as Motorola Flex Support for the 9-1-1 Center and all field units and responders 
who operate Motorola Flex.  The motion was seconded by Commissioner Keys and 
approved unanimously.   
 

14. Jessica James, Chief Human Resources Officer 
 

Request for Temporary Administrative Assistant Emergency Services Agency 
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Commissioner Stolipher motioned to approve the request to seek temporary 
administrative assistance for the Emergency Services Agency at a rate of no more than 
$20/hr., at 40 hours a week, for a term of three months.  The motion was seconded by 
Commissioner Mood and approved unanimously.   
 
Emergency Services Agency Benefits Renewal 
 
Commissioner Stolipher motioned to enter into executive session to receive legal advice 
on this agenda item..  The motion was seconded by Commissioner Hefestay and approved 
unanimously.   
 
Commissioner Hefestay motioned to enroll the ESA in plans commensurate with the 
vision, dental, short-term disability, life insurance, and HRA reimbursement plans that 
are provided to other county employees and it was further moved to renew the current 
ESA health insurance plan with employee premium rates commensurate with the 
premium rates commensurate with the premium rates of other county employees.  The 
motion was seconded by Commissioner Stolipher and approved unanimously.   
 
Commissioner Hefestay motioned to reconvene in regular session at 5:49 p.m.  The 
motion was seconded by Commissioner Stolipher and approved unanimously.   
 

15. David Bound, Chief Financial Officer 
 

CDARS Maturity decision 
 
Commissioner Mood motioned to invest the matured funds in a CDARS at 4.2% for 13 
weeks. The motion was seconded by Commissioner Keys and approved unanimously.   
 
Ambulance Fee Exonerations 
 
Commissioner Stolipher motioned to approve the JCESA Ambulance Fee adjustments 
and exonerations as presented.  The motion was seconded by Commissioner Keys and 
approved unanimously.   
 

16. Pasha Majdi, Commission President 
 

Status Report of Mountain Party Case No. CC-19-2023-C-206 
 
The agenda item was informational only.  No action was taken.   
 

17. Nathan Cochran, Prosecuting Attorney’s Office 
 
Discussion of Charles Town Utility Board v. West Virginia American Water Company 
(25-0263-PWD-C) 
 
The agenda item was informational only.  No action was taken.   
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Discussion, advice from counsel and possible action regarding ongoing opioids litigation 
and related issues 
 
Commissioner Stolipher motioned to enter into executive session to receive legal advice 
on this agenda item at. The motion was seconded by Commissioner Hefestay and 
approved unanimously.   
 
Commissioner Mood motioned to approve the authorization of the signature to participate 
in this fund.  The motion was seconded by Commissioner Stolipher and approved 
unanimously.   
 
Commissioner Hefestay motioned to reconvene in regular session at 5:49 p.m.  The 
motion was seconded by Commissioner Stolipher and approved unanimously.   
 
 
Discussion and report rom counsel on West Virginia Human Rights Commission Case 
No. EDR-194-25 
 
Commissioner Stolipher motioned to enter into executive session to receive legal advice 
on this agenda item at.  The motion was seconded by Commissioner Hefestay and 
approved unanimously.   
 
Commissioner Hefestay motioned to reconvene in regular session at 5:49 p.m.  The 
motion was seconded by Commissioner Stolipher and approved unanimously.   
 

 
COUNTY ADMINISTRATOR REPORTS 
 

18. Edwina Benites-LM, County Administrator 
 
MOU with Jefferson County Schools regarding EMMCOMM 
 
Commissioner Stolipher motioned to approve the MOU with Jefferson County schools 
regarding EMMCOMM as presented.  The motion was seconded by Commissioner Mood 
and approved unanimously.   
 
Update on 393 and 330 buildout 
 
The agenda item was informational only.  No action was taken.   
 
Future of the Fire Service Kickoff Town Halls – 2045 Look Ahead 
 
Commissioner Keys motioned to approve the timeline as presented.  The motion was 
seconded by Commissioner Stolipher and approved unanimously.   
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Consider matters involving or affecting the construction, planning, purchase, sale, or 
lease of property for county office space and/or courthouse space 
 
Commissioner Stolipher motioned to enter into executive session to receive legal advice 
on this agenda item at.  The motion was seconded by Commissioner Hefestay and 
approved unanimously.   
 
Commissioner Hefestay motioned to reconvene in regular session at 5:49 p.m.  The 
motion was seconded by Commissioner Stolipher and approved unanimously.   
 
Notice of letters sent on behalf of the Commission 
• Letter to Charles town regarding the purchase of county-owned East Washington 

Street properties 
• Letter to Charles Town Library to end the Library Meeting Room Lease 
• Letter of support regarding sewer line extension to CTUB and Region 9 
 
The agenda item was informational only.  No action was taken.   
 
 

Adjourn  
Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion 
was seconded and unanimously approved. The Commission adjourned at 6:11 p.m.  
      

________________________ 
Pasha Majdi, PRESIDENT 

 
Respectfully submitted 
Jacqueline C. Shadle 
Jefferson County Clerk  


