
 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

MEETING AGENDA 
JEFFERSON COUNTY COMMISSION 

Thursday, November 6, 2025 
9:30 a.m. 

County Commission Meeting Room 
393 N. Lawrence Street, Charles Town, WV—please use East Entrance 

 
 

Zoom Broadcast (live): 
https://us06web.zoom.us/j/85185502074?pwd=doPTikZDE3u1sS3BaCWs1b7B0fPMiS.1  
 
Meeting ID: 851 8550 2074 
Passcode: 524412 
 
Public comments will be accepted in person or via email- info@jeffersoncountywv.org  
 
 
I. Call to Order 
 
II. Prayer – Moment of silence  
 
III. Pledge of Allegiance 
 
IV. Pledge of Allegiance to the West Virginia Flag  

 
I pledge allegiance to the flag of West Virginia, which serves as a constant 
reminder that ‘Mountaineers Are Always Free,’ which stands as a symbol of her 
majestic mountains, fertile forests, rich veins of coal, and the pride of her people.  

 
V. Consent Agenda 
 

1. Approval of Minutes    
 

a. October 16, 2025 Regular Meeting Minutes DRAFT (pgs. 5-40) 
b. October 24, 2025 Special Meeting Minutes DRAFT (pg. 41) 

 
2. Approval of Accounts Payable: 

 
a. October 16, 2025  $ 277,154.53 
b. October 23, 2025  $ 726,003.39 
c. October 30, 2025  $ 124,245.17 

 
3. Approval of Manual Checks: 

 
a. October 16, 2025  $ 197,931.13 

PRESIDENT 
Pasha Majdi 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
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b. October 23, 2025  $ 26,212.37 
c. October 30, 2025  $ 740,367.65 

 
4. Approval of Payroll: 

 
a. October 24, 2025  $ 512,247.45  

 
5. Approval of Requisitions   (pg. 42) 

 
a. November 6, 2025  $ 1,160,013.13  

 
6. Approval of Hire  (pgs. 43-44) 

a. Approval of Hire – Building Inspector I – Jefferson County Department of 
Engineering, Planning, and Zoning 

 
 
VI. Announcements 
 
Please note:  

• Draft minutes are included in the meeting packet.  Draft meeting minutes are often 
also available separately online.  See both here: 
https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts  

• Jefferson County Commission spending syncs with West Virginia Checkbook 
(https://www.wvcheckbook.gov/) daily.  A complete list of publicly available 
information, and tutorials on using the site, are available online. 

 
Report if there are changes in the agenda if applicable. 
 
VII. Public Comment 
To participate in public comment in person, please sign the public comment sign-in sheet 
located on the table in the back of the room. Please feel free to submit comments via email 
to info@jeffersoncountywv.org.  Your name and any written comments submitted for the 
record will be included in the minutes. 
 
 
VIII. Regular Agenda- It is expected that all items will include discussion and possible 
action  
 
New Business  
 
 
1. 9:45 am Angie Banks, Jefferson County Assessor  (pgs. 45-46) 
   1.1 Exoneration 
 
2. 9:50 am Years of Service Awards 
 
3. 10:00 am Nikki Painter, Jefferson County Clerk’s Office  (pgs. 47-53) 
   3.1 Monthly Review of New Estates, Accountings and Waivers  
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of Final Settlements 
3.2 Set Fiduciary Commissioner Fee Schedule 

 
4. 10:10 am Jennifer Myers, director Jefferson County Parks and Recreation (pg.  
   54) 
   4.1 Informational Presentation on 2025 Summer Programming  
    and current park project updates 
 
5.     10:30 am Roger Goodwin, director of Engineering, Planning, and Zoning  
   (pgs. 55-62) 
  5.1 Sheetz, INC-Sheetz Augustine Avenue file #21-4-SP request  
   for complete bond release 
  5.2 A-Zone Environmental Services, LLC – Burr Business Park 
   Lot 31 file #22-13-SP request for complete bond release 
  5.3 Request Approval to amend Administrative Facilities Impact  
   Fees – FY 2026 Capital Improvement Plan (pgs. 63-73) 
  5.4. Request Approval to amend Parks and Recreation Impact  
   Fees-FY 2026 Capital Improvement Plan (pgs. 74-86) 
 
6.    10:45 am Consideration of Residential Impact Fee Adjustments for 55+ 
  Communities (Keys) (pgs. 87-88) 
 
7.    10:50 am Jack Hefestay, county commissioner 
  7.1 Review public comment policy and consider options for future  
   use   (pgs. 89-93) 
 
8. 11:00 am Jefferson County Health Department (Hefestay) (pgs. 94-105) 

8.1 Rule change to the Jefferson County Board of Health Rules, 
Policies, and Procedures to exempt temporary food 
establishments regarding a certified Food Protection Manger  

 
9. 11:15 am CASA Eastern Panhandle, Michelle Sudduth (Majdi)  (pgs. 106-108) 
   9.1 Jefferson County Update 
 
10. 11:25 am WVU Extension (Stolipher)  (pg. 109) 
   10.1 Presentation of the Jefferson County 4-H Program  
 
11. 11:40 am Jessica James, chief human resources officer  (pgs. 110-126) 
  11.1 Interim Appointment of Director, Deputy Director – Jefferson  
   County Emergency Services Agency 
  11.2  Review/Approval of Job Description – Director – Jefferson  
   County Emergency Services Agency 
  11.3 Repeal of “Referral Bonus” from October 2022 – Jefferson  
   County Emergency Communications 
  11.4 Approval of salary increase in place of Referral Bonus – 

Jefferson County Emergency Communications 
 
12.     11:50 am Gabriel Areizaga, chief technology officer  (pg. 127) 
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12.1 Provide an update on an approved grant to modernize    
security cameras 

12.2 Approval for security camera’s RFP 

13. 12:05 am David Bound, chief financial officer   (pgs. 128-133) 
13.1 Ambulance Fee Exonerations 

14. 12:10 pm Edwina Benites-LM, county administrator (pg. 134) 
14.1 Letter of Support-CASA WV First 
14.2 Washington Street Properties Update-City of Charles 

Town 
14.3 Newsletter Alert Update 
14.4 Future of Fire Service:  Next Steps 

15. 12:30 pm Nathan Cochran, Prosecuting Attorney’s Office  (pg. 135) 
15.5 Report by legal counsel on minor boundary issue between 

Berkeley and Jefferson County (Berkeley County Circuit 
Court Case No. CC-02-2025-P 423) 

CORRESPONDENCE AND INFORMATION   (pgs. 136-190) 

Impact Fee Status Report September 2025 
Board of Health Minutes  
Matt Knott email 
Mark Muse email 
William Stanley email 
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     Minutes 

Jefferson County Commission 

Thursday, October 16, 2025  

__________________________________________________________________ 

A meeting of the Jefferson County Commission was held on Thursday, October 16, 2025, during 
the fourth quarterly session at 393 N. Lawrence Street, Charles Town, WV at 6:00 p.m. The 
meeting was held via Zoom and in-person.  Present were President Pasha Majdi, Vice President 
Mike Mood, Commissioner Steve Stolipher, Commissioner Cara Keys, and Commissioner Jack 
Hefestay.  Also present were Edwina Benites-LM, County Administrator; and Nathan Cochran, 
Assistant Prosecuting Attorney. The archived meeting of the Thursday, October 16, 2025, 
meeting is available on the Jefferson County Commission website. 

Moment of Silence 

Pledge of Allegiance 

Pledge of allegiance to the West Virginia flag  

V. Consent agenda 

1. APPROVAL OF MINUTES 

The following item was approved without objection:  
 
• October 2, 2025 Regular Meeting Minutes DRAFT 

 

2. APPROVAL OF ACCOUNTS PAYABLE 
 

The following items were approved without objection:  
 
• Accounts payable for October 2, 2025   $367,841.44 

CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93231   AMERICAN FAMILY LIFE INSURANCE COMPANY 
ICU 

1,719.90  

93232   BAKERTON VOLUNTEER FIRE DEPARTMENT 2,428.80  
93233   BERKELEY CLUB BEVERAGES 98.58  
93234   CAPITAL ELECTRIC 415.37  
93235   COLONIAL LIFE 95.68  
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93236   GUTTMAN OIL CO 6,094.02  
93237   HIGHMARK WV 246,234.51  
93238   HIRERIGHT 1,210.74  
93239   JEFF CO PARKS & RECREATION COMMISSION 40,265.38  
93240   JOSEPH FORMAN 44.00  
93241   MOTOROLA SOLUTIONS INC 555.00  
93242   NATIONAL VISION ADMIN. 1,679.68  
93243   OLD CHARLES TOWN LIBRARY 49,853.68  
93244   POTOMAC EDISON 3,706.32  
93245   R.E. MICHEL CO. LLC 78.95  
93246   RICE TIRES CO 1,096.61  
93247   SOFTWARE SYSTEMS INC 94.00  
93248   SPIRIT OF JEFFERSON 401.34  
93249   TARA VANN 263.00  
93250   THOMAS HANSEN 141.00  
93251   UNIFIRST 211.18  
93252   WV TAX DEPUTIES ASSOCIATION 35.00  
93253 FG/009 BERKELEY CO SHERIFF'S OFFICE 3,271.37  
93254 FG/009 MARTINSBURG POLICE DEPARTMENT 6,387.33  
93255 FG/009 SHERIFF OF GRANT COUNTY 1,460.00  
TOTAL     367,841.44  

 
 

• Accounts payable for October 9, 2025 $422,416.20 
CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93257   ALERT FIRE INSTALLATION 200.00  
93258   AMERIFLEX 122.40  
93259   AT&T 13.98  
93260   BERKELEY CLUB BEVERAGES 157.73  
93262   BOLAND TRANE SERVICES INC 49.94  
93263   BUREAU OF CHILD SUPPORT 1,013.72  
93264   CAROLINA RECORDING SYSTEMS LLC 9,630.00  
93265   CITIZENS VOLUNTEER FIRE DEPARTMENT 3,400.00  
93266   COMPTROLLER OF MARYLAND 1,773.77  
93267   DEVON THOMPSON 67.20  
93268   EFTPS IRS TAXES 173,907.83  
93269   EMILY MORROW 91.00  
93270   EMPOWER RETIREMENT 11,656.79  
93271   EXECUTIVE EMERGENCY LIGHTING LLC 815.37  
93272   FRIENDSHIP  VOLUNTEER FIRE DEPARTMENT 85,190.55  
93273   FRONTIER 136.22  
93274   JEFFERSON SECURITY BANK 3,448.00  
93275   KELSEY STIPANOVIC 154.00  
93276   MARYLAND FIRE EQUIPMENT CORPORATION 24.00  
93277   MCA, INC 1,706.56  
93278   MCKESSON MEDICAL-SURGICAL GOVERMENT SOLUTIONS 

LLC 
4,027.00  
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93279   NATIONWIDE RETIREMENT SOLUTIONS 865.00  
93280   OLD CHARLES TOWN LIBRARY 3,000.00  
93281   EMS TECHNOLOGY SOLUTIONS, LLC 2,185.72  
93282   PA SCDU 320.00  
93283   POWERDMS INC 3,606.84  
93284   PPC LUBRICANTS LLC 553.50  
93285   R.E. MICHEL CO. LLC 38.90  
93286   RC TOWING LLC 468.50  
93287   ROBERTS OXYGEN COMPANY, INC 349.08  
93288   SCHAY SWOPE, DVM 150.00  
93289   SOUTHERN AIR INC 5,514.00  
93290   SPECIALTY BUSINESS SUPPLIES 1,583.60  
93291   STATE TAX DEPARTMENT 250.00  
93292   SUN LIFE 12,397.57  
93293   TEK ADVISORS LLC 11,653.80  
93294   UNIFIRST 211.18  
93295   WV DEPUTY SHERIFF RETIREMENT SYSTEM 31,301.20  
93296   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 50,203.97  
93297   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 165.60  
93298   WV UNITED HEALTH SYSTEM 11.68  
TOTAL     422,416.20  

 

3. APPROVAL OF MANUAL CHECKS 
 

The following items were approved without objection:  
 
• Manual checks for October 2, 2025  $2,030.00 

    October 2, 2025     
    OTHER FUNDS     
Check # Fund Vendor     Amount   

628 CS/008 
EASTERN PANHANDLE MENTAL HEALTH 
CENTER   

 $       
800.00  

980 HD/008 AVERHEALTH   
 $       
380.00  

1027 CW/059 WV STATE AUDITOR   
 $       
850.00  

          
          

TOTAL       
 $       
2,030.00  

 
 

• Manual checks for October 9, 2025  $71,576.25 
    October 9, 2025     
    OTHER FUNDS     
Check # Fund Vendor     Amount   
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981 HD/008 SATELLITE TRACKING OF PEOPLE   
 $      
1,230.00  

1951 CO/246 BLACK STONE ROOFING   
 $    
70,000.00  

1952 CO/246 TEK ADVISORS LLC    $            
346.25  

          
          

TOTAL       
 $      
71,576.25  

 

4.  APPROVAL OF PAYROLL 
 
The following item was approved without objection:  
 
• Approval of payroll for October 10, 2025 $492,675.22 

 
5. APPROVAL OF REQUISITIONS 

 
Commissioner Mood motioned to approve the requisitions with the removal of JCESA 
requisition number 26073.  The motion was seconded by Commissioner Hefestay and 
approved unanimously.   
 
• Requisitions for October 16, 2025  $267,086.31 

 

 
 

 
PUBLIC COMMENT:   
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Public comment was received by: 
David Tabb 
Jacquelyn Milliron 

 
PRESENTATIONS  

1. Angela Banks, Jefferson County Assessor 
 

Exonerations:  
 
Commissioner Mood motioned to approve the tax exonerations as presented.  The motion 
was seconded by Commissioner Stolipher and approved unanimously.   
 
Approval of hire-General Fund 406 
 
Commissioner Stolipher motioned to approve the hire of Lillian Tennis at $18.00 per 
hour beginning October 20th, 2025.  The motion was seconded by Commissioner 
Hefestay and approved unanimously.   
 

2. Presentations:  County-owned Washington Street properties 
 

Preservation Alliance of West Virginia – Danielle Parker 
 
The agenda item was informational only.  No action was taken.   
 
Financing options for investors-Raymond Goodrich, Bank of Charles Town 
 
Commissioner Majdi motioned to support Raymond Goodrich’s proposal for the turnkey 
solution for real estate purchases as presented.  The motion was seconded by 
Commissioner Hefestay and approved unanimously.   
 

3. Presentation:  Governor Morrisey’s work with the Trump Administration to Reopen West 
Virginia’s National Parks During Government Shutdown 
 
The agenda item was informational only.  No action was taken.   

  
4. Public Hearing:  Four Seas Property designated as Tax District:  Middleway (07), Tax 

Map: 5, Parcels:  10.3, 10.4, 10.7, 12.14, and 12.15 
 
Staff Report on Zoning Map amendment petition for Four Seas Property designated as 
Tax District:  Middleway (07, Tax Map 5, Parcels:  10.3, 10.4, 10.7, 12.14, and 12.15 
 
The agenda item was informational only.  No action was taken.   
 
Presentation by the applicant 
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The agenda item was informational only.  No action was taken.   
 
Commissioner Stolipher motioned to open public hearing.  The motion was seconded by 
Commissioner Hefestay and approved unanimously.   
 
Public Comment 
 
No one participated in public comment for this agenda item.   
 
Commissioner Stolipher motioned to close the public hearing.  The motion was seconded 
by Commissioner Hefestay and approved unanimously.   

 
5. Roger Goodwin, Director of Engineering, Planning, and Zoning 

 
Consideration of County Commission action on Zoning map amendment petition for 
Four Seas Property designated as Tax District:  Middleway (07), Tax Map: 5, Parcels: 
10.3, 10.4, 10.7, 12.14, and 12.15 
 
Commissioner Stolipher motioned to  approve the Four Seas Zoning Map amendment as 
General Commercial to properties designated as Tax District:  Middleway (07), Tax Map:  
5, Parcels:  10.3, 10.4, 10.7, 12.14, and 12.15.  The motion was seconded by 
Commissioner Keys and approved unanimously.   
 
West Virginia Code, Chapter 7, Article 1, County Commissions Generally, 7-1-3U 
Authority of Counties and Municipalities to Treat Streams to Present Floods 
 
Without a motion to proceed, the commission advanced to the next agenda item.   
 

6. Thomas Hansen, Jefferson County Sheriff and Treasurer 
 
School Safety Officers 
 
Commissioner Mood motioned to approve the agreement between the Jefferson County 
Commission, Sheriff’s Office, and Board of Education for the School Safety Officers and 
authorizes the President to affix his signature.  The motion was seconded by 
Commissioner Stolipher and approved unanimously.   
 
Full-time Bailiff/Trip Guard 
 
Commissioner Stolipher motioned to approve the hire of Allen Edward Bray as an 80 
hour Bailiff/Trip Guard, beginning October 20, 2025 at a rate of $19.50 per hour.  The 
motion was seconded by Commissioner Mood and approved unanimously.   
 

7. Consideration of changes to the Jefferson County Issue Resolution Policy 
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Commissioner Majdi motioned to direct counsel and the Human Resources department to 
reevaluate and update the policy.  The update should include incorporation of our Human 
Resources department and removal of the county commission as the final arbitrator such 
that the county administrator is the final arbitrator in the appeals process.     The motion 
was seconded by Commissioner Hefestay and approved unanimously.   
 

8. Jessica James, Chief Human Resources Officer 
 
Resolution to adopt Jefferson County Emergency Services Agency Employee Benefits 
Plan and ERISA Wrap summary plan description 
 
Commissioner Hefestay motioned to approve Resolution to adopt the Jefferson County 
Emergency Services Agency Employee Benefits Plan & ERISA WRAP Summary Plan 
Description for FY 25-26.  The motion was seconded by Commissioner Mood and 
approved unanimously.   
 

9. Nathan Cochran, Prosecuting Attorney’s Office  
 
Discussion and review of Comcast Contract/Franchise Agreement with counsel 
 
The agenda item was informational only.  No action was taken.   
 
Discussion, advice from counsel and possible action regarding ongoing opioids litigation 
and related issues (U.S. District Court for the Northern District of WV-Wheeling 
Division Civil Action No. 5:24-CV-142) 
 
Commissioner Stolipher motioned to enter into executive session to receive legal 
counsel on contractual agreements.  The motion was seconded by Commissioner 
Hefestay and approved unanimously.   
 
Commissioner Stolipher motioned to reconvene in regular session.  The motion was 
seconded by Commissioner Keys and approved unanimously.     

 
Adjourn  
Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion 
was seconded and unanimously approved. The Commission adjourned at 8:21 p.m.  
      

________________________ 
Jacqueline Shadle, County Clerk 
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     Minutes 

Special Meeting 

Jefferson County Commission 

Friday, October 24, 2025  

__________________________________________________________________ 

A Special Meeting of the Jefferson County Commission was held on Friday, October 24, 2025, 
during the fourth quarterly session at 393 N. Lawrence Street, Charles Town, WV at 9:00 a.m. 
The meeting was held via Zoom and in-person.  Present were President Pasha Majdi, Vice 
President Mike Mood, Commissioner Steve Stolipher, Commissioner Cara Keys, and 
Commissioner Jack Hefestay.  Also present were Edwina Benites-LM, County Administrator; 
and Nathan Cochran, Assistant Prosecuting Attorney. The archived meeting of the Friday, 
October 24, 2025, meeting is available on the Jefferson County Commission website. 

Moment of Silence 

Pledge of Allegiance 

Pledge of allegiance to the West Virginia flag  

IV. Special Session 

Interviews of applicants and appointments for the Jefferson County Prosecutor vacancy 

Applicants: 

• Adam Ward  

Commissioner Stolipher motioned to appoint Adam Ward as the Jefferson County Prosecutor as 
soon as he can take the oath of office.  The motion was seconded by Commissioner Keys and 
approved by a unanimous vote of (5-0).   

Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion 
was seconded and unanimously approved. The Commission adjourned at 9:29 a.m.  
    

________________________ 
Jacqueline Shadle, County Clerk 
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DEPARTMENT REQUISITION NO. 
PURCHASE 
ORDER NO. 

AMOUNT VENDOR DESCRIPTION

JCESA

FLEETS AND MAINTENANCE 26078 750,750.00$       ZMM ARCHITECTS & ENGINEER INV # 2025070-1 Professional s

26077 225,000.00 ZMM ARCHITECTS & ENGINEER INV # 2025069-1 Prof services

26091 10,372.42 SOUTHERN AIR HVAC 393 LAWRENCE

COMMS CENTER 26079 11,489.00 PRIORITY DISPATCH PRIORITY DISPATCH ANNUAL MAINT

IIT 
26086 6,290.00 TEK ADVISORS LLC Wi-fi Build for VLAN 215

26089 12,083.96 JACKSON CONCRETE POLE BARN SLAB

26090 66,402.50 ALLSTATE TOWER INC 50% DEPOSIT SHEPHERDSTOWN TOWER

COMMISSION 26084 28,642.25            WVCORP WV COUNTIES SELF INSURANCE RISK PWV 019 202 502 5864 MOUNTAIN P

26080 14,983.00            TARGETSOLUTIONS LEARNING, LLC ANNUAL MAINTENANCE TRAINING MA

26075 34,000.00            COX HOLLIDA YOUNG PLLC PROFESSIONAL FEES FINANCIAL

GRAND TOTAL 1,160,013.13$    

REQUISITIONS TO BE APPROVED                                       NOVEMBER 6, 2025
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:     Jessica James, Chief Human Resource Officer  

Department or Organization: Jefferson County Commission  

Estimation of amount of time needed for appointment:  2 minutes 

Date Requested – 1st Choice:  November 6, 2025  
If a specific date is needed, please provide reason for specific date: 

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda): 

1. Approval of Hire – Building Inspector I – Jefferson County Department of Engineering, Planning,  and Zoning

Please provide the County Commission with a description of your request or presentation, including any background information: 

1. Staff has identified a candidate for the position of Building Inspector I with the Jefferson County Department of Engineering,
Planning, and Zoning, and is requesting approve of promotion to the Grade 5, full-time, 70-hour position.

Is this a funding request?        Y/N  - NO  
If so, how much?                        $ 
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to 
approve): 

Hiring Request – Department of Engineering, Planning, and Zoning  
I move to approve the hire of Kevin Culihan as Building Inspector I for the Jefferson County Department of 
Engineering, Planning, and Zoning, which is a Grade 5, full-time, 70-hour position, with an annual salary of 
$51,105.60.00, effective Sunday, November 9, 2025.  

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?          Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

Contact information: Jessica James 
Email address:           jjames@jeffersoncountywv.org                Phone Number:       304-728-3282 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: November 6, 2025 

 

Re: Fiscal Note:  Dept. of Engineering, Planning and Zoning request to hire 

 

 

The Dept. of Engineering, Planning and Zoning is requesting to hire a Building Inspector I as a 

Grade 5, 70 hour employee at $51,105.60.  The hire is within the department’s FY26 budget. 

 

Starting salary  $51,105.60 

FY 26 Budget    $51,105.60 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Angela Banks 
 
Department or Organization:  Assessor’s Office 
   
Estimation of amount of time needed for appointment:  3 minutes 
 
Date Requested – 1st Choice: November 6th, 2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 

Exonerations  
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
 
Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
Motion to approve the exonerations presented by the assessor 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Nikki Painter   
Department or Organization:  County Clerk - Probate 
Estimation of amount of time needed for appointment:  10 minutes 
Date Requested – 1st Choice:  November 6, 2025 
If a specific date is needed, please provide reason for specific date:   
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  1. Monthly Review of New Estates, Accountings and Waivers of Final Settlements 
                   2. Set Fiduciary Commissioner Fee Schedule 
 
Please provide the County Commission with a description of your request or presentation, including any background information:  
1. List of Estates opened Accountings and Waivers of Final Settlement received since October 2025. 
 
2. According to WV Code §59-1-9, the County Commissioners are responsible for setting a Fiduciary Commissioner Fee Schedule. 
With the rise in referrals, we should formally adopt a schedule so all Fiduciary Commissioners will be charging the same amount 
per estate. The proposed schedule is based off the Berkeley County list since we share many of the same commissioners. The only 
change that was made was to increase the additional hourly rate to $200 from $160. This was done at the suggestion of a few of 
our probate attorneys and fiduciary commissioners. Counsel has also reviewed the proposed fee schedule and offered no 
changes. 
 
 
Is this a funding request?        Y/N   
If so, how much?                         
Provide exact financial impact/request:  
 
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
1. To approve the list of estates opened since October 2025 and closure of the estates that have met all statutory requirements.  
 
2. To approve the Fiduciary Commissioner Fee Schedule as presented 
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
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Fiduciary Commissioner Fee Schedule for Estate Management  
Jefferson County, WV 

A Fiduciary Commissioner is a private attorney appointed by the County Commission to oversee the 
settlement of estates and the accounting of fiduciaries. The Commissioner’s responsibilities include 
supervising the administration of estates, verifying and resolving debts, ensuring the proper distribution 
of assets, and confirming that all statutory requirements and deadlines are satisfied. Fiduciary 
Commissioners are appointed to estates on a rotational basis 

When an estate dispute arises, it may be referred to a Fiduciary Commissioner by any interested party, 
the Probate Office, or the County Commission. The Fiduciary Commissioner is responsible for hearing 
and reviewing all relevant evidence presented by the interested parties. After considering the evidence, 
the Commissioner submits a written finding of fact and/or law to the County Commission. The County 
Commission then reviews the case based solely on the Commissioner’s report and does not accept any 
additional evidence. 

As a private attorney appointed to perform a governmental function, the Commissioner is authorized to 
charge a fee for his or her services. Accordingly, the assignment of a Commissioner initiates a legal 
process that entails certain costs. A Fiduciary Commissioner may also, at their discretion, require that a 
bond or other security be posted as a condition precedent to holding a hearing. 

Generally, the Estate is responsible for the referral cost when the County Commission or Probate Office 
orders the appointment of a Commissioner. However, in certain circumstances, the Fiduciary 
Commissioner may assess the referral fee to the party requesting the Commissioner’s assignment.  

If you become involved in an estate dispute of this nature, you are strongly encouraged to seek legal 
counsel, as our office cannot provide legal advice or guidance.  

 

Non-refundable Fee Schedule 

Fee Covers 

$800 
1 hour of hearing setup, up to 3 hours of a hearing, 
and 1 hour for preparation of the Commissioners 

Report to Commission 

$200 Hourly rate allowed if issue exceeds 5 hours of 
Fiduciary Commissioners time 

Court Reporter 

The cost of a court reporter is not included in the 
above fees. The Fiduciary Commissioner will 

determine the need of a court reporter on a case-
by-case basis. 

$125 To view and process an annual/interim/final 
accounting 

 

The fee schedule was adopted by the Jefferson County Commission during a regular meeting held on 
____ day of ___________, _____. 
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JEFFERSON COUNTY COMMISSION 
AGENDA REQUEST FORM 

Name:    

Department or Organization:   

Commission Meeting Date:  

Special Meeting Date (if necessary):  

Subject (wording to be placed on agenda):  

Please provide a description of your request or presentation, including any background information: 

Type of Request: (Funding/Hiring):  

Funding/Salary/Hourly Amount:  

Name of Hire (if Applicable):  

Grade/Step/Hours (PT/FT): 

Start Date (beginning of pay period):   

Post Probationary Increase (If applicable):  

Any Additional Conditions of Employment or Funding Comments:  

Recommended Motion (type out wording of the motion you would like the Commission to approve): 

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?    Projector  Internet/Wi Fi:  Conference/Video No 

Contact Information:   Phone Number: 
Email Address:
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Cara Keys 
 
Department or Organization: JCC/Office of Impact Fees 
   
Estimation of amount of time needed for appointment:  15 minutes 
 
Date Requested – 1st Choice:  November 6, 2025 (Old Business from September 18, 2025) 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda): Consideration of Residential Impact Fee Adjustment for 55+ Communities  
 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

 Following discussions from our Impact Fee specialist and legal counsel, request for County Commission to consider a 
provision to allow 55+ communities on potential exemption from school impact fees. Remaining impact fees: Law 
enforcement, Parks & Recreation, EMS, and Admin Facilities would not be excluded.  The legitimate legal justification would 
be that these proposed new developments would not be connected to school-related growth.  These developments would 
be required to have deeded restrictions.   

 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
“I move to eliminate the column item for Impact Fee Schedule for schools for deeded 55+ communities in the event that developers 
have deeded the land/development to restrict to 55+ residents.” 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information:  
Email address:             ckeys@jeffersoncountywv.org                                                     Phone Number:       240-367-5152 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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 Jefferson County Policies & Procedures  

Policy Name: Meeting Sessions Policy Approved:  

Policy Number: 902 Author: Grove 
 

Associated: 
  

   
 

Regular Session Meeting Day 
 

The County Commission meetings shall be divided into quarterly sessions each year, with 
each new quarter beginning in January, April, July, and October, respectively. The regular 
meetings of the Jefferson County Commission are held in the County Commission Meeting 
Room in the Old Charles Town Library, located at 200 East Washington Street, Charles 
Town, West Virginia. 
 
Regular County Commission meetings shall be held on the first, third, and fifth Thursdays 
of each month. The meetings on the first and fifth Thursday shall commence at 9:30 a.m. 
Meetings held on the third Thursday shall commence at 6:00 p.m. The County Commission 
meets in regular session until all business is complete. The Commission may recess and 
reconvene to complete the business of the day. At all times, the public is invited and 
welcomed to attend any County Commission meeting. The Commission will provide an 
opportunity for public comment at the beginning of each regular meeting. 
 
The County Commission Agenda packet for regular meetings shall be published on the 
Commission’s website by approximately 2:00 pm the Monday before the Thursday Meeting.  

Notice of County Commission Meetings 

In addition to the notice procedures outlined in the sections below, the Commission will 
post notice of all special, regular, and emergency meetings on its website at 
www.jeffersoncountywv.org. 

Special Meetings 

As provided by law, the County Commission may hold special sessions, whenever the 
public interests may require, to be called by the president with the concurrence of the 
majority of the County Commissioners. In the event a special session is called, the Clerk of 
the County Commission shall post at the front door of the Courthouse at least (2) days 
before a special session is to be held a notice stating the time, place and purpose for which 
such special session shall be held. Jurisdiction of said special session is confined to such 
business as the public shall have been notified in the call of the special session. If the 
special session is cancelled, notice of such cancellation shall be posted at the front door of 
the courthouse. Media shall be notified of such special session or cancellation as soon as 
possible. 
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Page 2 of 4 
 

Emergency Meetings 

As provided by law, regular session and special session posting requirements shall not 
apply in the event of any emergency requiring immediate official action. However, in the 
event of an emergency meeting, the Commission will provide notice to the public as soon as 
the meeting is scheduled. In the event of any emergency requiring immediate official 
action, the Clerk of the Commission shall post at the front door of the Courthouse notice of 
the meeting at any time prior to the meeting. The meeting notice shall state the time, place 
and purpose of the meeting and the facts and circumstances of the emergency. Media shall 
be notified of emergency sessions as soon as possible. 

 

Regular Meetings 

As provided by law, the Clerk of the County Commission shall post at the front door of the 
Courthouse, notice of the time and place fixed and entered of record by the County 
Commission for the holding of regularly scheduled sessions. Should any such session fall on 
a holiday, the session shall be cancelled or held on an alternate day decided by the County 
Commission. If an alternate day is scheduled or a meeting is cancelled, notice of such 
alternate day or cancellation shall be posted at the front door of the Courthouse. Media shall 
be notified of said alternate day or cancellation of session as soon as possible. 

Work Sessions 

Work sessions provide commissioners the opportunity to meet with staff in order to delve 
into complex issues, discuss solutions and alternatives, give direction to staff, finalize 
agendas, or create consent agendas. Work sessions may be held immediately prior to a 
regular meeting or may be held at other times established by the Commission. Work 
sessions may be used by commissioners to prepare for upcoming regular meetings. These 
meetings are typically less formal and are often used for information gathering; no formal 
votes are taken. However, it should be noted that work sessions are subject to the open 
meetings law.  

Executive Sessions 

Commission meetings that are closed to the public are often referred to as executive 
sessions. Such sessions may only be held for the specific, limited purposes authorized by 
the West Virginia Open Meetings Act, and the Commission must comply with statutory 
procedures when closing a meeting. These private sessions can be held with the elected 
officials and any staff or appointed professionals necessary to the discussion. 

Public Comment 

The County Commission recognizes the value of public comment on Commission issues and 
the importance of allowing members of the public to express themselves on matters of 
community interest. As such, the Commission will set an item on the agenda of each regular 
meeting for public comment. 
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The following guidelines pertain to all speakers who will be addressing the Commission 
during the Public Comment Sessions. Please note that public comment is live-streamed on 
the internet during the Commission’s meeting, and the video is retained on the Commission 
website. The identity of speakers and their comments are recorded in the official minutes 
of the Commission, which minutes are retained online and are publicly available in 
perpetuity. 

• Individuals who wish to address the Commission are requested to place their name 
on the speakers’ sign-in list posted located in the back of the County Commission 
meeting room five minutes prior to the commencement of each meeting. If a speaker 
did not have the opportunity to sign in prior to the meeting, the President will ask at 
the end of the public comment if there are any other individuals who wish to make 
public comment. Those wishing to speak should raise their hand and the President 
will recognize them. 

• Each speaker shall be limited to three (3) minutes during the public comment 
period. The Clerk will indicate when your time has expired and the next speaker will 
be invited to begin. 

• Public comment is not a question and answer period. It provides individuals with an 
opportunity to express their comments regarding any subject matter. All comments 
shall be directed only to the Commission as whole; no person may address or 
question Board members individually. 

• The Commission will not respond to comments made during the public comment 
period unless it becomes necessary to direct speakers to the County Administrator 
for assistance. Issues requiring possible action by the County Commission may be 
added to a future agenda.  

• Unused portions of individual allotted times may not be yielded to other speakers. 

• Written comments and materials brought for the Commission by speakers will be 
accepted during public comment and will be made available to all Commissioners. 

The following will not be permitted during public comment: 

• Hate speech 

• Comments that incite violence 

• Profanity, obscenity or vulgarity 

• Use of public comment as a forum to campaign for any political office 

• Name calling and/or personal attacks 
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If a specific public comment violates the provisions of this policy, the President or presiding 
member may: 

• interrupt, warn, or terminate an individual’s presentation 

• request that any individual leave the meeting when that individual fails to observe 
reasonable decorum; 

• request the assistance of bailiffs in the removal of a disorderly individual when that 
individual’s conduct interferes with the orderly progress of the meeting; and 

• call for a brief recess 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Brandon M. Rhodes, Alexis Davy,  Commissioner Jack Hefestay  
 
Department or Organization:  Jefferson County Health Department  
   
Estimation of amount of time needed for appointment:  15 minutes 
 
Date Requested – 1st Choice:  Thursday November 6, 2025 
If a specific date is needed, please provide reason for specific date:   BOH rule policy change that must be approved within 30 days 
of BOH approval by County Commission per WV Code §16-2. 
 
Subject (Wording to be placed on agenda):   
Approve a rule change to the Jefferson County BOH Rules, Policies, and Procedures to exempt temporary food establishments to 
have a certified Food Protection Manger.   
 
Please provide the County Commission with a description of your request or presentation, including any background information:   

 The Jefferson County Board of Health is requesting an approval of an amendment by the Jefferson County Commission.   
The amendment of Section 4.2 Food Workers would change the first line of section 4.2 from “Food Protection Managers – 
Effective August 30, 2019, whenever food is being prepared or served in food establishments (including temporary food 
establishments), the “person in charge” on the premises shall be a currently certified Food Protection Manager through one 
of the WV Approved ANSI/CFP-accredited Food Protection Manager certification programs. A waiver of this requirement 
may be made for temporary food vendors serving only prepackaged foods if they possess a current Jefferson County or West 
Virginia statewide food handler card.”  To “Food Protection Managers -Effective December 1, 2025, whenever food is being 
prepared or served in food establishments (except temporary food Establishments per WV 64CSR17), the "person in charge" 
on the premises shall be a currently certified Food Protection Manager through one of the WV Approved ANSI/CFP-
accredited Food Protection Manager certification programs.”  This amendment is to keep Jefferson County Health 
Department in line with WV64CSR17.  

 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: Brandon M. Rhodes 
Email address:   brandon.m.rhodes@wv.gov                                                             Phone Number: 304-728-8416        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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Jefferson County Board of Health 

Minutes of October 20, 2025 Special Meeting  
 
 
Board Members Present:  

Karen Bailey-Chapman (Chair)- remote 
Brandon Blake (Vice Chair)- remote 
Ann Smith- remote 
Dan Caprio- remote 
Laura Knott- remote 

Board Members Absent:  
Jack Hefestay (County Commissioner, Ex-Officio Member) 
 

Also Present:  
Terrence Reidy (Health Officer), 
Brandon Rhodes (Administrator) 
Lincy Gregory (Nurse Director) 
Alexis Davy (Sanitarian Supervisor) 
 

Call to Order: 
The meeting was called to order by Karen Bailey-Chapman at 12:01PM 
 
Review of Agenda: 
No changes to the agenda.  
 
Public Comment: None 
 
New Business 

• Amendment of Section 4.2 Food Workers of the Jefferson County Board of Health Local Rules, 
Policies and Procedures. (This change was initially approved at the September 12, 2025 Board 
of Health Regular Meeting.) 
The Special Meeting Notice for public comment has been posted as required for the past month. 
No comments have been received by the Health Department 
No members of the public attended this meeting in person or virtually. 
Ann Smith made a motion to accept the rule change. Brandon Blake Seconded the motion.  
The first line of Section 4.2 will be changed to read: 

“Food Protection Managers -Effective December 1, 2025, whenever food is being prepared 
or served in food establishments (except temporary food Establishments per WV 64CSR17), 
the "person in charge" on the premises shall be a currently certified Food Protection 
Manager through one of the WV Approved ANSI/CFP-accredited Food Protection Manager 
certification programs.” 

There was discussion of the motion. 
Motion passed 5-0. 
The change will be submitted to the Jefferson County Commission for approval.  
 

• BOH Election of Officers 
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Ann Smith made a motion to nominate Brandon Blake as Chair and Karen Bailey-Chapman as 
Vice-Chair. Karen Bailey-Chapman seconded the motion. Motion passed 5-0. 
 

• Personnel Issue (Possibility of going into Executive Session) Motion was made by Karen 
Bailey-Chapman to move into Executive Session for the agenda item regarding personnel 
matters. Ann Smith seconded the motion. Motion passed 5-0. Recording was stopped and the 
Board, with the Health Officer, went into executive session. 
 

• Board returned for Executive Session. Karen Bailey-Chapman made a motion to adjourn. Ann 
Smith seconded the motion. Motion passed 5-0. 

 
• Meeting adjourned 1:41 PM 
 
 
Respectfully submitted, 

 
    __________________________________ 

Terrence Reidy, MD, MPH 
Health Officer 
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JEFFERSON COUNTY BOARD OF HEALTH 

LOCAL RULES, POLICIES, AND PROCEDURES 

1. General 
 

 1.1 Purpose and Scope – the following local public health rules, policies, and procedures 
have been established over time since the inception of the Jefferson County Board of 
Health in 1960. The purpose of this document is to revise and formally adopt rules, 

policies, and procedures to comply with WV Code § 16-2 and Title 62, Series 73, 
standards for Local Boards of Health. The primary responsibility of the Jefferson County 
Board of Health is to enforce and execute those laws, rules, policies, and standards of the 
State of WV, and its agencies, for which it is granted the authority. The intent of this 
document is to add to, enhance, clarify where needed, address vital public health issues, 
and establish administrative procedures required by the Board of Health Standards. 

 1.2 Authority – WV Code § 16-2-11 
 

 1.3 Approval Date – 9/11/2020 
 

 1.4 Effective Date – 9/11/2020 
 

2. Administrative 
 

 2.1 Personnel Policies – The Jefferson County Board of Health adopts and abides by 
the personnel policies of the WV Department of Health and Human Resources 
(DHHR) and the WV Division of Personnel (DOP) (2/7/97). 
 

 2.2 Overtime – Employees required by their employer to do evening, weekend, or 
holiday work shall have a revised work schedule approved by their supervisor of 
his or her designee negating the need for overtime compensation or the accrual 
of compensatory time. Supervisory and-or essential personnel may be required to 
work, without overtime compensation, during emergencies or due to extenuating 
circumstances. The Board of Health has delegated the authority to the Physician 
Director and Administrator to approve overtime on an as-needed basis. 
 

 2.3 Signing In/Out – All employees leaving the facility during their normal workday 
shall sign out, regardless of the reason, and sign in upon return on a prescribed 
sign in/sign out form. 
 

 2.4 Operating Hours – The operating hours of the Jefferson County Health 
Department are 8:00AM to 4:00PM, Monday through Friday (8/3/18). 
 

 2.5 Vice-Chairman – The Board of Health officers shall include a chairman and vice-
chairman. (2/3/95) 
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 2.6 Authority to Sign Checks – Checking is controlled and monitored by the Sheriff of 
Jefferson County through the Tax Office. All checks require 3 signatures as 
follows: Health Officer, Chairman or Vice-Chairman, and the Sheriff. 
 

 2.7 Authority to Handle Cash – The clerical staff (Office Assistants) have the primary 
responsibility to accept cash payments and print receipts. No nurse or sanitarian 
may accept payments of cash or check under any circumstances. 
 

 2.8 Tobacco – The use of tobacco products is prohibited within the Health 
Department facility and cannot be used within twenty feet (4/11/08). 
 

 2.9 Bad Checks – Bad checks are handled by the Tax Office. 
 

 2.10 Freedom of Information Act Requests – Individuals making a FOIA request must 
read and abide by the rules expressed in the FOIA policy adopted by the Jefferson 
County Board of Health on April 11, 2008. A charge of 25 cents per page to make 
copies of information shall be charged as well as a fee for the search time to 
located documents to individuals making a Freedom of Information Act request 
for documents. 
 

 2.11 Board Member Compensation – Voting Board of Health Members shall be 
compensated at the rate of $10.00 per meeting attended and be paid twice a 
year (6/7/74, 8/3/01, 4/11/08) 
 

 2.12 Travel Expense Approval – The Chairman and/or the Health Officer shall approve 
individual travel expense reimbursement forms (7/1/83). Travel expenses shall be 
reported on a reimbursement request form prescribed by the Board of Health 
and reimbursement shall be made to employees within 30 days of receiving the 
completed request for reimbursement form. 
 

 2.13 Agenda, Minutes in Advance – Members of the Board of Health shall be provided 
with a copy of the agenda and previous meetings minutes in advance (at least 
one week and no less than 3 days prior to the next Board of Health meeting 
7/7/95 and 4/11/08). All requests to have items placed on the agenda must be 
done no later than 1 week prior to the meeting. The agenda will be posted at the 
Jefferson County Courthouse and at the Jefferson County Health Department five 
business days prior to the meeting. 
 

 2.14 Prompt Payment, Daily Deposits – Vendors shall be paid within 60 days of being 
invoiced. Deposits of fees shall be made by the first business day after having 
$500.00 or more in deposits (7/7/95). 
 

 2.15 Meal Periods – Employees shall schedule lunch breaks so that staff is available at 
all times during the work day allowing for continuous operation. 
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 2.16 Personal Phone Calls/Visitors – Employees shall keep personal phone calls and 

visitations to a minimum and, in no case shall an employee’s personal matters 
interfere with customer service. 
 

3. Personal Health/Medical 

 
 3.1 Patient/Client Referral – Patients shall be referred to healthcare providers as 

needed and appropriate. 
 

 3.2 Confidentiality/Release of Information – No information obtained by the staff 
about individuals receiving services may be disclosed without the individual’s 
written consent, except as required by law or as necessary to provide services to 
the individual, with appropriate safeguards for confidentiality. Information may 
otherwise be disclosed in summary, statistical, or other form that does not 
identify the individual. 
 

 3.3 Consent to Provide Services – Services shall be provided to individuals with the 
individual’s informed consent. 
 

 3.4 Approval of Standing Orders/Medical Directives – The Health Officer shall review 
standing orders and medical directives annually assuring that they are accurate, 
appropriate, necessary, and have written approval. 
 

4. Environmental Health 
 

 4.1 Fees for Permits – The Board of Health requires fees for certain permits and 
environmental health services (2/1/91). 
 

 4.2 Food Workers – 

Food Protection Managers – Effective August 30, 2019, whenever food is being 
prepared or served in food establishments (including temporary food 
establishments), the “person in charge” on the premises shall be a currently 
certified Food Protection Manager through one of the WV Approved ANSI/CFP-
accredited Food Protection Manager certification programs. A waiver of this 
requirement may be made for temporary food vendors serving only prepackaged 
foods if they possess a current Jefferson County or West Virginia statewide food 
handler card. 

Food Handlers – Effective January 1, 2019, every food handler in Jefferson County 
shall possess a current food handler card issued by the Jefferson County Health 
Department or a statewide food handler card issued by another West Virginia 
jurisdiction. A food handler card shall not be issued unless the person has 
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completed either a food handler training course conducted by the Jefferson 
County Health Department or an online ANSI-accredited food handler training 
course within the previous 30 days. 
 

 4.3 Wells in Public Water Service Areas – Permits for individual wells shall not be 
issued in areas served by public water nor in subdivisions or developments 
originally designed or approved for individual, or on-site sewage systems based 
on public water serving the subdivision or development. Geothermal wells will be 
permitted as long as the design of the well does not include surface discharge or 
any other secondary use. 
 

 4.4 Septic Tank Pumping – Prior to approval of a septic system for a home loan 
approval request or for the Jefferson County Planning Commission, the septic 
tank must be pumped by an approved septic tank cleaner and be in satisfactory 
condition unless pumped within the previous 12 months or received less than 
one year’s use since last pumped (7/11/86) 
 

 4.5 Written Complaints Required – Public health complaints shall be in writing and 
signed by the complainants(s) excepts for complaints against facilities within the 
Board of Health’s inspectional jurisdiction (3/5/82, 4/2/82). 
 

 4.6 Fee for Water Samples – a fee of $50.00 shall be charged for all routine water 
supply evaluations and sampling or sewage system evaluations not part of an 
official disease or justified complaint investigation (11/4/88, Env. Health proc. A-
21, Annual Program Plan). 
 

 4.7 Sewage Absorption Beds – Permits for sewage absorption beds (including beds 
using Eljen geotextile sand filter systems) shall only be issued for repair of failing 
onsite sewage disposal systems where there is insufficient area for any other type 
of repair not requiring a surface discharge. 
 

 4.8 All lots for single-family homes created after 09-14-2020, must contain a 
minimum set-aside (reserve) area of 10,000 square feet of useable area for 
sewage disposal or an approval shall not be issued. All septic reserve areas and 
well sites must be delineated on a certified survey plat in accordance with 
Jefferson County WV Office of Planning and Zoning Regulations. When an 
application for a septic permit is made for a non-residential structure or a single-
family home that is 5 bedrooms or larger, the septic reserve area shall be at least 
10,000 square feet and large enough to accommodate the initial septic system 
and a 100% replacement area for the type of septic system proposed.  
 
This rule shall not apply retroactively to subdivisions previously approved by the 
Jefferson County Health Department. When the owner of a previously approved 
subdivision lot wants to reduce the size of their septic reserve area, a reserve 
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change fee and four (4) copies of certified survey plats with the proposed septic 
reserve area shall be required, new observation pits for soil evaluation shall be 
dug, and a new percolation test shall be performed. 
 

 4.9 General Site Area – Permits for individual wells and/or sewage systems for new 
construction shall only be issued where there is sufficient area for their 
establishment contained within the lot. 
 

 4.10 
 
 
 
 
 
4.11 

Installation of Individual Sewage Systems – All individual sewage systems must be 
installed by a WV Certified Septic installer with a current WV Contractor’s License 
and a WV Workman’s Compensation fund per the Chesapeake Bay Watershed 
Initiative. 
 
The layout of each septic reserve area shall be such that the entire area is 
undisturbed and useable for the type of system for which approval is given. There 
shall not be any rock outcrops, areas of unsuitable soil, or drainageways or swales 
within a septic reserve area. The top and bottom boundaries of the septic reserve 
area shall be on contour. Reserve areas may not have areas within their 
boundaries (cut outs) that are excluded from the usable area being delineated. 
Where multiple areas are used, each shall be at least 3,000 square feet in size. 
 

 4.12 No more than six (6) drainfield lines may be stacked down a slope where the 
slope exceeds five percent (5%) unless an enhanced flow, low pressure piping 
(LPP), or drip irrigation system is used. 
 

 4.13 A minimum of four (4) percolation test holes shall be placed at equal distances 
over the entire absorption field (reserve area) site. If the results of the tests are 
reasonably close, it shall be considered an average test result. If the tests results 
show extreme variations, it may be considered necessary to relocate the field in a 
more suitable area. 
 

5. Exceptions 
 

 5.1 The Board of Health retains the right to determine any exceptions to the rules, 
policies, and procedures listed herein where it is within its sole authority to do so 
and in a manner consistent with requirements of the state regulations. 
 

6. Due Process 
 

 6.1 Any member of the public adversely affected by the application of these rules, 
policies, and procedures has the right to appeal and have a hearing before the 
local Jefferson County Board of Health consistent with Title 64, Series 1, Rules of 
Procedure for Contested Case Hearings and Declaratory Rulings. 
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 6.2 Any Board of Health employee adversely affected by the application of these 
rules, policies, and procedures may seek relief through the WV Education and 
State Employees Grievance Procedure. 
 

7. Severability 
 

 7.1 The provisions of these rules, policies, and procedures are severable. If any 
provisions are held invalid, the remaining provisions remain in effect. 

 

 

Approved by ………………………………………….. 

 

 

 

Date…………………………………. 

 

 
State of …………………………………. 

County of …………………………………. 

This record was acknowledged before me on ………………………………… by ………………………………., 
Chairman of Jefferson County Board of Health. 
 
…………………………………. (Notary) 

My Commission Expires: …………………………………. 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    Michelle Sudduth 
 
Department or Organization:  CASA of the Eastern Panhandle 
   
Estimation of amount of time needed for appointment:  10 minutes 
 
Date Requested – 1st Choice:  November 6 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 
CASA-EP – Jefferson County Update 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
Is this a funding request?        NO   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: Michelle Sudduth 
Email address:            michelle@mycasaep.org                                                      Phone Number:    304-263-5100    
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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CASA of the Eastern Panhandle (CASA-EP) 
Supporting Jefferson County Children & Families Impacted by Trauma & Substance Use 
 
Who We Are 
CASA-EP recruits, trains, and supports court-appointed special advocates who represent the 
best interests of children experiencing abuse and neglect. Our advocates work alongside judges, 
DHHR, treatment providers, and schools to ensure children are safe, supported, and connected 
to the services they need. 
 
From our Charles Town office, CASA-EP delivers a full continuum of services: 
 

• Court-Appointed Child Advocacy — ensuring child safety, permanency, and well-being 
in court and in care 

• Fostering Futures (Ages 13–18) — life-skills, mentoring, education advocacy, and 
prevention supports for teens impacted by trauma and parental substance use 

• Family Visitation & Reunification Support — trauma-informed supervised visitation and 
parent coaching for families in recovery 

• Permanency Support (CASA-PS) — post-case follow-along support to help reunified and 
kinship families stay safe, stable, and connected to resources 

 
Why This Matters in Jefferson County 
Jefferson County is experiencing a sharp rise in child safety concerns: 
 

• Child abuse & neglect petitions increased 44% in the past year 
• Parental substance use remains the #1 driver of child removal 
• Families navigating recovery need supervision and support 
• Youth exposed to trauma face heightened substance use and justice-system risk 
• Local courts, schools, and service systems are increasingly strained 
 

Without intervention, children experience deeper trauma, families destabilize, and long-term 
public costs rise. 
 
Our Impact 
CASA-EP’s Jefferson County model strengthens child safety, family stability, and long-term 
community health: 
 

• Consistent advocacy for children through court involvement 
• Prevention and resilience-building for at-risk youth 

Briefing for the Jefferson County Commission.  
November 6, 2026 
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• Safe reunification support for parents in recovery 
• Ongoing monitoring to prevent foster care re-entry 

 
Community Partnership & System Collaboration 
CASA-EP is deeply integrated into Jefferson County’s child welfare and youth-serving systems. 
Appointed directly by Circuit Court judges, we work alongside the judicial system, DHHR, 
schools, treatment providers, and behavioral-health partners to ensure children receive 
consistent, trauma-informed support. 
 
Our staff and volunteers participate in multidisciplinary team meetings and coordinate with 
Family Court, Prosecutors, Guardians ad Litem, Teen Court, and community-based programs to 
support early intervention, accountability, and positive youth development. 
 
We also work in alignment with the Day Report Center, supporting parents in recovery who and 
youth at risk of substance use or deeper system involvement. Together, we help stabilize 
families, protect children, and reinforce treatment and recovery plans — promoting long-term 
safety, stability, and success.  
 
Opioid Settlement Funding 
As opioid settlement funds become accessible, we respectfully request that the Commission 
consider CASA-EP as a critical local partner in prevention, family stabilization, and long-term 
recovery. County support will help sustain and expand child advocacy, reunification services, 
and youth prevention programming for Jefferson County families affected by substance use. 
 
CASA-EP directly advances the core purposes of West Virginia’s opioid strategy by: 
 

• Providing early intervention for children and youth exposed to trauma and substance 
use 

• Supporting parents in treatment and recovery through structured, court-aligned 
supervision and visitation 

• Delivering trauma-informed advocacy and stabilization services that protect vulnerable 
children 

• Strengthening long-term family recovery and permanency, reducing the risk of relapse 
and re-entry to care 

• Reducing future system involvement and public costs across courts, child welfare, 
behavioral health, and education 

 
 
Thank you for your leadership and partnership in building a safer, healthier 
future for Jefferson County’s children and families.  
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Devon Thompson 
 
Department or Organization: WVU Extension 
   
Estimation of amount of time needed for appointment:  15 minutes 
 
Date Requested – 1st Choice:  November 6th 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  Presentation of the Jefferson County 4-H program 
 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

 Presentation of the Jefferson County 4-H program – enrollment updates for the 2025-2026 4-H year and celebration and 
achievements of the past 4-H year by members.  

 
 
 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
N/A 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:      Devon.Thompson@mail.wvu.edu                                                   Phone Number:       304-728-7413 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:     Jessica James, Chief Human Resource Officer  

Department or Organization: Jefferson County Commission  

Estimation of amount of time needed for appointment:  10-15 minutes 

Date Requested – 1st Choice:  November 6, 2025  
If a specific date is needed, please provide reason for specific date:  

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda): 
1. Appointment of Acting Director, Acting Deputy Director – Jefferson County Emergency Services Agency

2. Review/Approval of Job Description – Director – Jefferson County Emergency Services Agency

3. Repeal of “Referral Bonus” from October 2022 and Approval of Salary Increase for Eligible Employees  
–Jefferson County Emergency Communications

Please provide the County Commission with a description of your request or presentation, including any background 
information: 

1. Staff is requesting approval to appoint John Lyons as acting director and Craig Horn as acting deputy director of
the Jefferson County Emergency Services Agency.

2. Staff is requesting approval of the revised job description for the position of Director of the Jefferson County
Emergency Services Agency.

3. In October 2022, the Jefferson County Commission voted 4–1 to approve a $200 employee referral bonus for
staff of the Jefferson County Emergency Communications Center as part of recruitment and retention efforts;
however, West Virginia State Auditor has issued guidance prohibiting bonuses for public employees.

As a result, the Commission must take formal action to rescind the previously approved $200 referral bonus.
Three Emergency Communications employees were recently eligible for the referral bonus. To ensure equitable
compensation within current legal parameters, the Human Resources Department recommends that the
Commission instead approve a $0.10 per hour wage increase for those employees, equivalent to approximately
$200 annually.
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Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 

ESA Interim Leadership Requests 

I move to approve the appointment of John Lyons as acting director of the Jefferson County Emergency 
Services Agency, effective Thursday, October 23, 2025, and per Administrative Policy 212: 
Compensation During Temporary Assignment, approve a temporary increase in salary to $95,197, 
effective Sunday, November 2, 2025 until the position of Director has been filled. 

I move to approve the appointment of Craig Horn as acting deputy director of the Jefferson County 
Emergency Services Agency, effective Thursday, October 23, 2025.   

I move to approve the revised job description for the position of Director of the Jefferson County 
Emergency Services Agency, as presented.  

Repeal of Referral Bonus/Approval of Salary Increase Request 

I move that the Jefferson County Commission rescind the October 2022 action authorizing a $200 
employee referral bonus for Jefferson County Emergency Communications employees and approve a 
$0.10 per hour wage adjustment for the three employees who were recently eligible for the referral 
bonus, to include: Lisa Dutko, James Hayden, and Carrie Orr.  

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

Is equipment needed?          Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

Contact information: Jessica James 
Email address:           jjames@jeffersoncountywv.org                Phone Number:       304-728-3282 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: November 6, 2025 

 

Re: Fiscal Note:  HR Matters Salary Increase Replacing the Referral Bonus 

 

The County has a referral bonus program approved in Oct. 2022 which is being requested to be 

repealed. 

 

The program leads to the possibly of violating §6B-2-5, particularly paragraph (b)  

Portion of §6B-2-5: 

(b) Use of public office for private gain. — (1) A public official or public employee may not 

knowingly and intentionally use his or her office or the prestige of his or her office for his or her 

own private gain or that of another person. Incidental use of equipment or resources available to a 

public official or public employee by virtue of his or her position for personal or business purposes 

resulting in de minimis private gain does not constitute use of public office for private gain under 

this subsection. The performance of usual and customary duties associated with the office or 

position or the advancement of public policy goals or constituent services, without compensation, 

does not constitute the use of prestige of office for private gain. 

 

To replace the bonus program which is not readily accepted by the WV Auditors a wage increase of 

a nominal amount is being presented for approval.  The amount would be absorbed if a merit or 

cola was approved the following year. 

 

The $200 of incentivized activity would equate to a (.05) addition to the employee’s hourly wage 

meeting the total in two years. 

 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Gabriel A. Areizaga 
 
Department or Organization: Information Technology Department   
   
Estimation of amount of time needed for appointment:  30 min 
 
Date Requested – 1st Choice:  Thurday November 6, 2025 
If a specific date is needed, please provide reason for specific date:  To provide upodate on an approved GRANT that will allow us to 
modernize our aging Security Camera’s in all campuses, and getting the Secrurity Camera’s RFP approved.   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  
Jefferson County Microsoft 365, Migration to jefcowv.gov and Multifactor Authentication RFP 
 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
 
Is this a funding request?  
If so, how much?                        
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
I request that the Commission authorize the release of an RFP for Jefferson County’s IT modernization initiative. This 
includes domain consolidation under jeffcowv.gov, migration to Microsoft 365 (primarily E1 licensing), Azure AD 
deployment, and implementation of a FIPS 201-compliant PIV smart card system. Vendors will be required to propose 
both cloud and on-prem options for Certificate Authority, DNS, and DHCP, and provide lifecycle cost modeling, training, 
and support. 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:  Gabriel.a.areizaga@jeffcowv.gov                                            Phone Number: 304-268-0321        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    David Bound 
 
Department or Organization:  Administration 
   
Estimation of amount of time needed for appointment:  5 min 
 
Date Requested – 1st Choice:  Nov. 6, 2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
Commission Ambulance Fee Exonerations 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
Discuss and approve Commission Ambulance exonerations as presented. 
 
Is this a funding request?        Y/N  
If so, how much?                        $ 0 
Provide exact financial impact/request:  An exoneration of late fees reduces the amount received. 
Exonerations of sold property will be followed by a bill to the new property owner. 
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
Requested motion to approve the Commission Ambulance fee adjustments and exonerations as presented. 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information:  David Bound 
Email address:   DBound@JeffersonCountyWV.org                                                      Phone Number:  304.728.3284 Ext 1003 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable 
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Date Cust #  Amount Reason NOTES
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)
10/30/2025 38197 50.00$            VACANT PARCEL THAT WAS SUBDIVIDED FOR TOWNHOUSES (TATE MANOR SUBDIVISION)

9/4/2025 54981 50.00$            SOLD LOT 13 11/17/20 CUSTOMER BILLE ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (HELFER - 68280) FOR FY26
9/4/2025 54981 50.00$            SOLD LOT 12 7/27/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (WEBBER - 68279) FOR FY26
9/4/2025 54981 50.00$            SOLD LOT 11 8/22/22 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (WEBBER - 68279) FOR FY25

10/24/2025 61869 39.00$            SOLD 9/17/20 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT BILL NEW OWNER (TWISTED J PROPERTIES- 65480) FOR FY26
10/24/2025 61869 39.00$            SOLD 9/17/20 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT BILL NEW OWNER (TWISTED J PROPERTIES- 65480) FOR FY25

8/26/2025 61686 20.00$            SOLD 9/03/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (SRIVASTAVA - 68290) FOR FY26
9/29/2025 54755 100.00$          SOLD 8/31/23 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY26 BILL NEW OWNER (HOTT - 68292) FOR FY26
9/29/2025 54755 100.00$          SOLD 8/31/23 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY26 BILL NEW OWNER (HOTT - 68292) FOR FY25
9/2/2025 63687 50.00$            SOLD 8/23/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT BALANCE DUE $175 BILL NEW OWNER (MCDANIEL - 64934) FOR FY26

10/24/2025 36228 50.00$            SOLD 8/20/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 $130 BALANCE DUE FOR FY22 AND FY23 BILL NEW OWNER (BROWN - 48215) FOR FY25
10/2/2025 39291 50.00$            SOLD 8/20/19 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT IS CURRENT THROUGH FY25 BILL NEW OWNER (BUTTS PROPERTIES - 62164) FOR FY26
9/10/2025 55110 50.00$            SOLD 8/2/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (BUTTS PROPERTIES - 62164) FOR FY26
9/8/2025 30263 50.00$            SOLD 7/25/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT BALANCE DUE $50 BILL NEW OWNER (MARSICO - 68283) FOR FY26

9/25/2025 44977 90.00$            SOLD 6/27/25 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (KHH INVESTMENTS - 68282) FOR FY25
9/25/2025 44977 140.00$          SOLD 6/27/25 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (KHH INVESTMENTS - 68282) FOR FY26

10/24/2025 54319 50.00$            SOLD 6/20/25 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT Personal Property
9/2/2025 54543 50.00$            SOLD 6/20/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (TURPIN - 68277) FOR FY25
9/2/2025 54543 50.00$            SOLD 6/20/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (TURPIN - 68277) FOR FY26

10/30/2025 33385 20.00$            SOLD 5/9/25 - OWES $20 FY25 BILL NEW OWNER (BUTTS PROPERTIES - 62164) FOR FY26
10/3/2025 38220 54.00$            SOLD 5/18/20 CUSTOMER BILLED ON 7/31/23 FOR FY24 ACCOUNT CURRENT THROUGH FY21
10/3/2025 38220 54.00$            SOLD 5/18/20 CUSTOMER BILLED ON 7/31/22 FOR FY23 ACCOUNT CURRENT THROUGH FY21
10/3/2025 38220 54.00$            SOLD 5/18/20 CUSTOMER BILLED ON 7/31/21 FOR FY22 ACCOUNT CURRENT THROUGH FY21
10/3/2025 38220 44.00$            SOLD 5/18/20 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (BORDE - 60578) FOR FY26
10/3/2025 38220 44.00$            SOLD 5/18/20 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (BORDE - 60578) FOR FY25
9/29/2025 51480 39.00$            SOLD 5/1/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (NIERGARTH - 36621) FOR FY25
9/29/2025 51480 39.00$            SOLD 5/1/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (NIERGARTH - 36621) FOR FY26
9/30/2025 61804 50.00$            SOLD 4/9/24 BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (BIRR - 65692) FOR FY25
9/30/2025 61804 50.00$            SOLD 4/9/24 BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (BIRR - 65692) FOR FY25

10/21/2025 66956 39.00$            SOLD 3/29/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT BILL NEW OWNER (DELALIAN - 66276) FOR FY25
10/21/2025 66956 39.00$            SOLD 3/29/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT BILL NEW OWNER (DELALIAN - 66276) FOR FY25
10/22/2025 62001 44.00$            SOLD 3/24/22 CUSTOMER BILLED ON 7/31/23 FOR FY24 ACCOUNT CURRENT 
10/22/2025 62001 39.00$            SOLD 3/24/22 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT BILL NEW OWNER (TORRES - 68578) FOR FY26
10/22/2025 62001 39.00$            SOLD 3/24/22 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT BILL NEW OWNER (TORRES - 68578) FOR FY25

9/25/2025 39525 50.00$            SOLD 2/25/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (POTOMAC ADVENTURE - 62526) FOR FY26
10/22/2025 65250 50.00$            SOLD 2/20/25 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT BILL NEW OWNER (KNIFFIN - 68586) FOR FY26
9/29/2025 37234 44.00$            SOLD 2/19/21 CUSTOMER BILLED ON 7/31/23 FOR FY24 ACCOUNT CURRENT THROUGH FY21
9/29/2025 37234 35.00$            SOLD 2/19/21 CUSTOMER BILLED ON 7/31/22 FOR FY23 ACCOUNT CURRENT THROUGH FY21
9/29/2025 37234 35.00$            SOLD 2/19/21 CUSTOMER BILLED ON 7/31/21 FOR FY22 ACCOUNT CURRENT THROUGH FY21
9/29/2025 37234 39.00$            SOLD 2/19/21 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (BRITTON - 68293) FOR FY26
9/29/2025 37234 39.00$            SOLD 2/19/21 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (BRITTON - 68293) FOR FY25
9/18/2025 66580 39.00$            SOLD 2/16/2024 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT BILL NEW OWNER (SMITH - 66278) FOR FY26
9/17/2025 66580 39.00$            SOLD 2/16/2024 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT BILL NEW OWNER (SMITH - 66278) FOR FY25

2025/  2026 Ambulance Fee Adjustments / Corrections / Exonerations
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Date Cust #  Amount Reason NOTES

2025/  2026 Ambulance Fee Adjustments / Corrections / Exonerations

9/4/2025 60445 39.00$            SOLD 12/22/23 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (DUNLOP - 65578) FOR FY26
9/4/2025 60445 39.00$            SOLD 12/22/23 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (DUNLOP - 65578) FOR FY25

9/25/2025 54488 50.00$            SOLD 12/18/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (RUFFNER - 67610) FOR FY26
9/25/2025 64005 50.00$            SOLD 11/8/23 BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY24 BILL NEW OWNER (SMITH SCOTT TRUSTEE - 67796) FOR FY25
9/30/2025 64892 50.00$            SOLD 11/27/23 BILLED ON 7/1/25 FOR FY26, $55 BALANCE DUE FOR FY24 BILL NEW OWNER (CRUZ - 65496) FOR FY25
9/30/2025 64892 50.00$            SOLD 11/27/23 BILLED ON 7/1/24 FOR FY25, $55 BALANCE DUE FOR FY24 BILL NEW OWNER (CRUZ - 65496) FOR FY26
8/27/2025 66614 39.00$            SOLD 11/21/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY25 BILL NEW OWNER (ARCE - 67505) FOR FY25
9/3/2025 54361 50.00$            SOLD 11/13/23 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY24 BILL NEW OWNER (F & K HOLDINGS - 65132) FOR FY26
9/3/2025 54361 50.00$            SOLD 11/13/23 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (F & K HOLDINGS - 65132) FOR FY25

9/17/2025 55184 90.00$            SOLD 10/19/23 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY25 BILL NEW OWNER (VERTICAL BRIDGE TOWERS - 68288) FOR FY26
10/9/2025 67127 44.00$            SOLD 10/13/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 $39 OUTSTANDING BALANCE DUE FOR FY25 BILL NEW OWNER (MCKEVY - 68353) FOR FY26
9/25/2025 55603 182.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/23 FOR FY24 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 442.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/23 FOR FY24 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 182.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/22 FOR FY23 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 442.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/22 FOR FY23 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 182.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/21 FOR FY22 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 442.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/31/21 FOR FY22 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 140.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (SHEPHERDSTOWN RENTAL LLC - 55540) FOR FY25
9/25/2025 55603 340.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY21 BILL NEW OWNER (SHEPHERDSTOWN RENTAL LLC - 55540) FOR FY25
9/25/2025 55603 154.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY21
9/25/2025 55603 374.00$          SOLD 1/31/2020 CUSTOMER BILLED 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY21
8/28/2025 52541 39.00$            SOLD 1/28/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY24 BILL NEW OWNER (BARILE - 65506) FOR FY26
9/29/2025 54755 100.00$          SOLD 1/28/24 CUSTOMER BILLED ON 7/1/25 FOR FY25 ACCOUNT CURRENT THROUGH FY26 BILL NEW OWNER (GHUMAN - 65528) FOR FY26
8/28/2025 52541 39.00$            SOLD 1/28/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (BARILE - 65506) FOR FY25
9/29/2025 54755 100.00$          SOLD 1/28/24  CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT CURRENT THROUGH FY26 BILL NEW OWNER (GHUMAN - 65528) FOR FY25

9/4/2025 40983 39.00$            SOLD 1/22/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY25 BILL NEW OWNER (DONAYRE - 65539) FOR FY26
9/4/2025 40983 39.00$            SOLD 1/22/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (DONAYRE - 65539) FOR FY25

9/25/2025 65228 90.00$            SOLD 1/11/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (NITRAM - 65250) FOR FY25
9/25/2025 63764 50.00$            SOLD 09/29/23 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT CURRENT THROUGH FY25 BILL NEW OWNER (LOPEZ-AGUILAR - 68285) FOR FY26
8/27/2025 46028 50.00$            SOLD 07/22/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY25 BILL NEW OWNER (ECKERSON - 68275) FOR FY26
7/30/2025 39785 50.00$            SOLD 06/07/22 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (LINDLY - 68167) FOR FY26
8/29/2025 46230 39.00$            SOLD 05/28/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 CURRENT THROUGH FY25 BILL NEW OWNER (BRESSLER - 68276) FOR FY26
8/29/2025 46230 39.00$            SOLD 05/28/24 CUSTOMER BILLED ON 7/1/24 FOR FY25 CURRENT THROUGH FY24 BILL NEW OWNER (BRESSLER - 68276) FOR FY25
8/25/2025 64679 50.00$            PROPERTY SOLD 01/26/24; NEW OWNER WAS ADDED, PREVIOUS OWNER ACCOUNT NEVER TERMINATED - ERROR IN BILLING

10/28/2025 39291 200.00$          PP SOLD 2024 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT IS CURRENT THROUGH FY26
9/17/2025 51272 20.00$            PP SOLD 2024 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT IS CURRENT THROUGH FY25
10/2/2025 49577 39.00$            PP SOLD 2024 CUSTOMER BILLED ON 7/1/25 FOR FY26 ACCOUNT IS CURRENT THROUGH FY24
10/2/2025 49577 39.00$            PP SOLD 2024 CUSTOMER BILLED ON 7/1/24 FOR FY25 ACCOUNT IS CURRENT THROUGH FY24
9/29/2025 41885 11.00$            PER THE ASSESSORS RECORDS OWNER OCCUPIED BILLED AS NON-OWNER OCCUPIED
9/29/2025 41885 11.00$            PER THE ASSESSORS RECORDS OWNER OCCUPIED BILLED AS NON-OWNER OCCUPIED
9/30/2025 64788 16.00$            PER THE ASSESSORS RECORDS OWNER OCCUPIED BILLED AS NON-OWNER OCCUPIED
9/30/2025 64788 11.00$            PER THE ASSESSORS RECORDS OWNER OCCUPIED BILLED AS NON-OWNER OCCUPIED
9/30/2025 64788 11.00$            PER THE ASSESSORS RECORDS OWNER OCCUPIED BILLED AS NON-OWNER OCCUPIED
10/1/2025 62627 11.00$            PER ASSESSORS RECORDS PROPERTY OWNER-OCCUPIED BILLED AS NON-OWNER OCCUPIED
10/1/2025 62627 11.00$            PER ASSESSORS RECORDS PROPERTY OWNER-OCCUPIED BILLED AS NON-OWNER OCCUPIED
9/22/2025 35584 30.00$            PER ASSESSORS RECORDS HOMESTEAD EXEMPTION PROVIDED CLIENT DID NOT RECEIVE CREDIT
9/25/2025 34900 19.00$            PER ASSESSORS RECORDS HOMESTEAD EXEMPTION PROVIDED CLIENT DID NOT RECEIVE CREDIT
10/2/2025 35615 19.00$            PER ASSESSORS RECORDS HOMESTEAD EXEMPTION PROVIDED CLIENT DID NOT RECEIVE CREDIT
10/3/2025 34900 19.00$            PER ASSESSORS RECORDS HOMESTEAD EXEMPTION PROVIDED CLIENT DID NOT RECEIVE CREDIT

10/21/2025 37264 19.00$            PER ASSESSORS RECORDS HOMESTEAD EXEMPTION PROVIDED CLIENT DID NOT RECEIVE CREDIT
10/16/2025 38695 97.90$            PER ASSESSOR, REMOVE COMMERICAL USE (SPLIT USE) LAS OF 7/1/21
10/16/2025 38695 113.70$          PER ASSESSOR, REMOVE COMMERICAL USE (SPLIT USE) LAS OF 7/1/21 130
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10/16/2025 38695 90.00$            PER ASSESSOR, REMOVE COMMERICAL USE (SPLIT USE) LAS OF 7/1/21
10/16/2025 38695 90.00$            PER ASSESSOR, REMOVE COMMERICAL USE (SPLIT USE) LAS OF 7/1/21
8/28/2025 61442 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
8/28/2025 67998 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
8/29/2025 52884 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
8/29/2025 67638 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
8/29/2025 67832 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/9/2025 64814 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/9/2025 67196 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)

9/11/2025 66123 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/25/2025 60852 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/25/2025 65864 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/25/2025 65864 11.00$            PER ASSESSOR, OWNER OCCUPIED (BILLED @ NON- OWNER OCCUPIED)
9/25/2025 52140 50.00$            PER ASSESSOR, NO LONGER OWN PERSONAL PROPERTY - MOBILE HOME - SOLD FY24
9/25/2025 52140 50.00$            PER ASSESSOR, NO LONGER OWN PERSONAL PROPERTY - MOBILE HOME - SOLD FY24
8/29/2025 63514 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
8/29/2025 63514 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/22/2025 35584 39.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/22/2025 35584 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/22/2025 35584 39.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/22/2025 35584 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 36986 39.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 36986 39.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 39376 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 39376 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 54194 39.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 65111 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 65111 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 65570 200.00$          PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 65956 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/26/2025 36054 50.00$            PER ASSESSOR, DO NOT ASSESS FOR STRUCTURE; INCORRECTLY BILLED
9/25/2025 39590 54.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION) 2019
9/25/2025 39590 50.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION) 2018
9/25/2025 39590 65.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
9/25/2025 39590 65.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
9/25/2025 39590 55.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
9/25/2025 39590 50.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
9/25/2025 39590 50.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
9/25/2025 39590 50.00$            PER ASSESSOR RECORDS, ONLY 1 DWELLING - NEVER 2 (HAS BEEN BILLED FOR 2 SINCE AMB FEE INCEPTION)
8/29/2025 47246 19.00$            PER ASSESSOR RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/4/2025 46686 19.00$            PER ASSESSOR RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/4/2025 46686 19.00$            PER ASSESSOR RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT

9/25/2025 43513 19.00$            PER ASSESSOR RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/11/2025 42069 11.00$            PER ASSESSOR RECORDS OWNER OCCUPIED 2 UNITS (BILLED @ NON- OWNER OCCUPIED FOR 1)
9/12/2025 65077 39.00$            PER ASSESSOR RECORDS - VACANT LOT FY23; INCORRECTLY BILLED
9/2/2025 63216 50.00$            PER ASSESSOR RECORDS - VACANT LOT FY23

8/29/2025 53453 50.00$            PER  ASSESSOR'S RECORDS GARAGE APARTMENT REMOVED IN FY24; INCORRECTLY BILLED
9/4/2025 39191 50.00$            NEVER OWNED PROPERTY ERRONEOUSLY TRANSFERRED TO THIS PERSON
9/4/2025 39191 50.00$            NEVER OWNED PROPERTY ERRONEOUSLY TRANSFERRED TO THIS PERSON
9/3/2025 35428 15.00$            LATE FEES - WRONG MAILING ADDRESS
9/3/2025 35428 15.00$            LATE FEES - WRONG MAILING ADDRESS
9/3/2025 35428 5.00$              LATE FEES - WRONG MAILING ADDRESS 131
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9/9/2025 64820 5.00$              LATE FEES - WRONG MAILING ADDRESS
10/24/2025 36228 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 
10/24/2025 36228 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 
10/24/2025 36228 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 
10/24/2025 36228 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 
10/27/2025 61172 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 
10/27/2025 61172 50.00$            INCORRECTLY BILLED ASSESSORS RECORDS DO NOT ASSESS FOR A STRUCTURE 

9/2/2025 35031 7.00$              EXONERATION FOR RETURN PAYMENT FEE - RETURN PAYMENT (INVALID ACCT # - eCHECK)
9/2/2025 44690 7.00$              EXONERATION FOR RETURN PAYMENT FEE - RETURN PAYMENT (INVALID ACCT # - eCHECK)

10/30/2025 55267 562.50$          EXONERATION - LATE FEES
10/30/2025 55267 562.50$          EXONERATION - LATE FEES
10/22/2025 62832 39.00$            DUPLICATE INVOICE CUSTOMER FOR FY26 PAID INVOICE NUMBER 2622861
10/22/2025 62832 39.00$            DUPLICATE INVOICE CUSTOMER FOR FY25 PAID INVOICE NUMBER 2423838
10/28/2025 66900 39.00$            DUPLICATE INVOICE CUSTOMER BILLED TWICE FOR FY26 $39 INVOICE NUMBER 2622785 FOR FY26 STILL OUTSTANDING 
10/28/2025 66900 39.00$            DUPLICATE INVOICE CUSTOMER BILLED TWICE FOR FY25 $39 INVOICE NUMBER 2423758 FOR FY25 STILL OUTSTANDING  
9/17/2025 60813 44.00$            DUPLICATE BILL - SAME CUSTOMER CORRECTLYBILLED ON INV #2221415
9/17/2025 60813 39.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2618620
9/25/2025 65738 39.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2423278
9/25/2025 64489 39.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2421594
9/17/2025 60813 39.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2419507
9/17/2025 60813 44.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2319319
9/17/2025 60813 44.00$            DUPLICATE BILL - SAME CUSTOMER CORRECLTY BILLED ON INV #2175744

10/30/2025 62164 39.00$            DUPLICATE BILL - SAME CUSTOMER BILLED ON INV #2623533
10/30/2025 38197 50.00$            DUPLICATE BILL - NEW CUSTOMER (62577) HAS BEEN BILLED SINCE 7/1/22 (SOLD 8/17/21)
10/30/2025 38197 50.00$            DUPLICATE BILL - NEW CUSTOMER (62577) HAS BEEN BILLED SINCE 7/1/22 (SOLD 8/17/21)
10/30/2025 38197 50.00$            DUPLICATE BILL - NEW CUSTOMER (62577) HAS BEEN BILLED SINCE 7/1/22 (SOLD 8/17/21)
10/30/2025 38197 50.00$            DUPLICATE BILL - NEW CUSTOMER (62577) HAS BEEN BILLED SINCE 7/1/22 (SOLD 8/17/21)

8/25/2025 66209 39.00$            DUPLICATE BILL - CORRECT CUST (66293) BILLED FOR FY 26 ALSO
10/22/2025 35441 39.00$            DUPLICATE BILL - CORRECT CUST (65632) BILLED FOR FY26 ALSO
10/22/2025 35441 39.00$            DUPLICATE BILL - CORRECT CUST (65632) BILLED FOR FY25 ALSO
10/1/2025 47691 44.00$            DUPLICATE BILL - CORRECT CUST (62164) BILLED FOR FY 26 ALSO
9/25/2025 65738 39.00$            DUPLICATE BILL - CORRECLTY BILLED ON INV #2621754
9/25/2025 64489 39.00$            DUPLICATE BILL - CORRECLTY BILLED ON INV #2620580
8/28/2025 53311 19.00$            ASSESSOR’S RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/3/2025 67728 19.00$            ASSESSOR’S RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT

9/10/2025 39354 19.00$            ASSESSOR’S RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/18/2025 66447 19.00$            ASSESSOR’S RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/18/2025 66447 19.00$            ASSESSOR’S RECORDS PROVIDE FOR A HOMESTEAD EXEMPTION AND THE CLIENT DID NOT RECEIVE THE CREDIT
9/22/2025 55721 153.60$          WRONG MAILING ADDRESS NEVER RECEIVED INVOICES LIVES IN CANADA - REMOVE LATE FEES
9/22/2025 55721 153.60$          WRONG MAILING ADDRESS NEVER RECEIVED INVOICES LIVES IN CANADA - REMOVE LATE FEES
9/22/2025 55721 153.60$          WRONG MAILING ADDRESS NEVER RECEIVED INVOICES LIVES IN CANADA - REMOVE LATE FEES
9/22/2025 55721 51.20$            WRONG MAILING ADDRESS NEVER RECEIVED INVOICES LIVES IN CANADA - REMOVE LATE FEES

TOTAL 12,517.60$       
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: November 6, 2025 

 

Re: Fiscal Note:  JC Commission Ambulance Bill Adjustments and Exonerations  

 

 

JC Commission staff has provided a list of adjustments and exonerations totaling $12,517.60 

 

The items listed as unlivable, or owner occupied have been confirmed with the Assessor’s office 

records, duplicated billings have been confirmed and corrected by staff, and line items noted as sold 

will be billed to the owner as of July 1 of the current and prior years. 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

October 7, 2025 

To Whom It May Concern: 
 
The Jefferson County Commission is honored to provide this Letter of Support for Court 
Appointed Special Advocates of the Eastern Panhandle (CASA-EP) in connection with its 
application to the West Virginia First Foundation. The Commission supports efforts to 
expand prevention and family-stabilization initiatives that make Jefferson County and the 
Eastern Panhandle stronger, safer, and more hopeful for future generations. 
 
Like many communities in West Virginia, Jefferson County has been deeply affected by 
the challenges of substance use and family instability. These issues create ripple effects—
placing strain on schools, the courts, social services, and law enforcement. Expanding 
access to prevention, early intervention, and family-support programs is critical to ensuring 
that children grow up in safe, stable, and nurturing homes, and that families receive the 
tools they need to break cycles of trauma and substance misuse. 
 
CASA-EP’s mission—to advocate for the best interests of children who have experienced 
abuse and neglect—directly aligns with the Foundation’s goals of preventing substance use 
disorders, promoting recovery-ready communities, and strengthening families. CASA-EP is 
an established partner in Jefferson County’s prevention and support system, serving as a 
cornerstone in addressing the intergenerational effects of substance use and trauma. 
 
The organization’s programs—including mentoring for court-involved youth and 
supervised family visitation—fill critical service gaps, meet urgent community needs, and 
provide trauma-informed, evidence-based care for children and families. CASA-EP’s 
professional staff and trained advocates are widely recognized for their transparency, 
accountability, and measurable outcomes, qualities that reflect the sustainability priorities 
of the West Virginia First Foundation. 
 
The Jefferson County Commission respectfully and strongly supports CASA-EP’s 
application and commends its ongoing leadership in prevention and family-stabilization 
efforts throughout the Eastern Panhandle. 

Sincerely, 
Edwina Benites-LM 
County Administrator 
Jefferson County Commission 

 

PRESIDENT 
Pasha Majdi 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    Nathan Cochran 
 
Department or Organization:  Prosecuting Attorney's Office 
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:  November 6,2025 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  Report by legal counsel   
 
Please provide the County Commission with a description of your request or presentation, including any background information:   

 
A. Report by legal counsel on minor boundary issue between Berkeley and Jefferson County (Berkeley County 

Circuit Court Case No. CC-02-2025-P-423). 
 

 
Is this a funding request?        No   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector No                  Internet/Wi Fi     No       Telephone for conference call   No  
 
 
Contact information:  Jaymee Houser 
Email address:  jhouser@jcpawv.org                                      Phone Number: 304-728-3318       
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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Impact Fee Status Report 
September 2025 
 

Office of Impact Fees 

Summary 
Date Range: Monday 1 through Tuesday 30 September 2025 
Report Date: 9 October 2025 
Process Number Range: 2501235 - 2501317 
Total Applications: 85 
 
 Total Non-Exempt: 84 
 Of which: 
  Commercial: 1 
  Residential: 83 
  Of which: 
   County: 22 
   Municipal: 61 
 
 Total Exempt: 1 
 Of which: 
  Commercial: 0 
  Residential: 1 
  Of which: 
   County: 1 
   Municipal: 0 
 
Tables 1 through 7 summarize impact fee processing for September 2025. Table 8 represents 
account totals, pending the transfer of fees collected as shown in Table 1, including General 
Impact Fee Account (3111776) interest which is listed in Table 2. 
 

Table 1. Form 100 Tallies 
 

 Exempt Commercial Residential Total 
1 – 30 September 2025 1 1 83 85 

Fees collected  $0.00 $696,520.00 $696,520.00 
Of which     

School Impact Fee   $503,708.00 $503,708.00 
Law Enforcement Fee  $0.00 $8,424.00 $8,424.00 
Parks & Recreation Fee   $95,611.00 $95,611.00 
EMS Fee  $0.00 $38,692.00 $38,692.00 
Admin. Facilities Fee  $0.00 $50,085.00 $50,085.00 
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Table 2. Financial Data – Office of Impact Fees General Account (3111776) 
 

Description Amount 
Opening Statement Balance (1 September 2025) $789,156.67 

August Deposits (1 – 30 September 2025) $696,520.00 
School August Transactions (withdraws via transfer on 18 Sept. 2025) ($576,756.37) 

Law August Transactions (withdraws via transfer on 18 September 2025) ($11,525.57) 
Parks & Rec Aug. Transactions (withdraws via transfer on 18 Sept. 2025) ($100,417.37) 
EMS August Transactions (withdraws via transfer on 18 September 2025) ($43,442.40) 
Admin. Facilities August Trans. (withdraws via transfer on 18 Sept. 2025) ($57,014.96) 

Interest Earned (30 September 2025) $1,694.95 
Ending Statement Balance (30 September 2025) $698,214.95 

Outstanding Credits (deposits through 1 October 2025) $2,190.00 
 

Table 3. Financial Data – School Impact Fee Account (3107582) 
 

Description Amount 
Opening Balance (1 September 2025) $969,029.17 

August Transactions (deposits via transfer on 18 September 2025) $576,756.37 
Interest Earned (30 September 2025) $2,194.50 

Ending Balance (30 September 2025) $1,547,980.04 
 

Table 4. Financial Data – Law Enforcement Impact Fee Account (3120120) 
 

Description Amount 
Opening Balance (1 September 2025) $912,767.87 

August Transactions (deposits via transfer on 18 September 2025) $11,525.57 
Interest Earned (30 September 2025) $1,640.96 

Ending Balance (30 September 2025) $925,934.40 
 

Table 5. Financial Data – Parks & Recreation Impact Fee Account (3122808) 
 

Description Amount 
Opening Balance (1 September 2025) $3,059,237.64 

August Transactions (deposits via transfer on 18 September 2025) $100,417.37 
Requisition 25R0171 - James Hite Park Pickleball Courts (2 Sept. 2025) ($2,432.00) 
Req. 25R0172 - Moulton Park Disc Golf Course Phase I (5 Sept. 2025) ($14,589.72) 

Interest Earned (30 September 2025) $5,530.64 
Ending Balance (30 September 2025) $3,148,163.93 
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Table 6. Financial Data –EMS Impact Fee Account (3122816) 
 

Description Amount 
Opening Balance (1 September 2025) $219,729.01 

August Transactions (deposits via transfer on 18 September 2025) $43,442.40 
Interest Earned (30 September 2025) $427.62 

Ending Balance (30 September 2025) $263,599.03 
 

Table 7. Financial Data - Admin. Facilities Impact Fee Account (33182570) 
 

Description Amount 
Opening Balance (1 September 2025) $250,983.47 

August Transactions (deposits via transfer on 18 September 2025) $57,014.96 
Interest Earned (30 September 2025) $494.36 

Ending Balance (30 September 2025) $308,492.79 
 
 

Table 8. Total Impact Fees as of 1 October 2025/1 
 

Description Amount 
Office of Impact Fees General Account $698,214.95 

School Impact Fee Account $1,547,980.04 
Law Enforcement Fee Account $925,934.40 

Parks & Recreation Impact Fee Account $3,148,163.93 
EMS Impact Fee Account $263,599.03 

Administrative Facilities Account $308,492.79 
Total Impact Fees $6,892,385.14 

 
/1  These values represent both impact fees collected and interest earned. The 
general account includes the outstanding credits listed in table 2 and 
outstanding debits, if any, listed in tables 3-7. 
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Table 9. Pending September 2025 Fee Transfers /1 
 

Account 
30 Sept. 2025 
Account Totals 

Pending Impact 
Fee Transfers Account Totals 

School Impact Fee Account $1,547,980.04 $504,928.36 $2,052,908.40 
Law Enforcement Fee Account $925,934.40 $8,440.95 $934,375.35 

Parks & Recreation Impact Fee Account $3,148,163.93 $95,848.29 $3,244,012.22 
EMS Impact Fee Account $263,599.03 $38,793.70 $302,392.73 

Administrative Facilities Account $308,492.79 $50,203.65 $358,696.44  
Total Impact Fees $6,194,170.19 $698,214.95 $6,892,385.14                 

 
 
/1  This table represents each of the impact fee category account totals as of 30 September 2025 
listed in tables 3 – 7. Pending fee transfer amounts, excluding interest and any outstanding credits, 
collected in September 2025 are listed in table 1 of the General Account (3111776); these 
transactions will be processed in October 2025. Any outstanding credits, as listed in table 2, will 
be added to the next month’s Impact Fee transfer amounts. 
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610 

 
Form 100 Transaction Summary 

Jefferson County Government – Office of Impact Fees 
 

Impact Fee Applications Processed between dates Monday 1 through Tuesday 30 September 2025 
 

Process 
Number Date Last Name First Name Tax District 

Deed 
Book 

Deed 
Page 

Tax 
Map Parcel 

Impact Fees 
Collected Date 

Exemption 
Reason 

 

Exempt Applications 
2501306 09/16/2025 Blue Iris, LLC  09 Shepherdstown 1320 480 17 9.3 $0.00 09/16/2025 Form 200 

Category Count: 1 Category Total $0.00   
 

Non-Exempt Applications 
2501235 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501236 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501237 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501238 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501239 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501240 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501241 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501242 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501243 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501244 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501245 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501246 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501247 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501248 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501249 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501250 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501251 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501252 09/03/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/03/2025 N/A 
2501253 09/03/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/03/2025 N/A 
2501254 09/03/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/03/2025 N/A 
2501255 09/03/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/03/2025 N/A 
2501256 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501257 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501258 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
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Process 
Number Date Last Name First Name Tax District 

Deed 
Book 

Deed 
Page 

Tax 
Map Parcel 

Impact Fees 
Collected Date 

Exemption 
Reason 

            

Non-Exempt Applications 
2501259 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501260 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501261 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501262 09/04/2025 Huntwell West,   08 Ranson Corp 1272 420 9 8 $1,308.00 09/04/2025 N/A 
2501263 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501264 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501265 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501266 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501267 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501268 09/05/2025 US Home, LLC   07 Middleway 27 187 1 1.2 $9,522.00 09/05/2025 N/A 
2501270 09/05/2025 US Home, LLC   08 Ranson Corp 26 643 8 24 $9,128.00 09/05/2025 N/A 
2501271 09/05/2025 US Home, LLC   08 Ranson Corp 26 643 8 24 $9,128.00 09/05/2025 N/A 
2501272 09/05/2025 US Home, LLC   08 Ranson Corp 26 643 8 24 $9,128.00 09/05/2025 N/A 
2501273 09/05/2025 US Home, LLC   08 Ranson Corp 26 643 8 24 $9,128.00 09/05/2025 N/A 
2501274 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501275 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501276 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501277 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501278 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501279 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501280 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501281 09/05/2025 Arcadia Land, Inc.  03 Charles Town  1173 85 12 215 $9,128.00 09/05/2025 N/A 
2501282 09/05/2025 Newcomer David 04 Harpers Ferry 1337 661 13D 177 $3,618.00 09/05/2025 Form 260 
2501283 09/08/2025 Harvest Homes,   09 Shepherdstown 1338 538 18 25 $9,522.00 09/08/2025 N/A 
2501284 09/08/2025 Harvest Homes,   09 Shepherdstown 1338 538 18 25 $9,522.00 09/08/2025 N/A 
2501285 09/08/2025 Harvest Homes,   09 Shepherdstown 1338 538 18 25 $9,522.00 09/08/2025 N/A 
2501286 09/08/2025 Harvest Homes,   09 Shepherdstown 1338 538 18 25 $9,522.00 09/08/2025 N/A 
2501287 09/08/2025 Harvest Homes,   09 Shepherdstown 1350 508 19A 84 $9,522.00 09/08/2025 N/A 
2501288 09/08/2025 Harvest Homes,   09 Shepherdstown 1350 508 19A 84 $9,522.00 09/08/2025 N/A 
2501289 09/08/2025 Dyson Randall 09 Shepherdstown 1336 729 21 5.4 $9,522.00 09/08/2025 N/A 
2501290 09/09/2025 Maronda Homes  08 Ranson Corp 1297 595 9 8 $9,128.00 09/09/2025 N/A 
2501291 09/09/2025 Maronda Homes  08 Ranson Corp 1297 595 9 8 $9,128.00 09/09/2025 N/A 
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Process 
Number Date Last Name First Name Tax District 

Deed 
Book 

Deed 
Page 

Tax 
Map Parcel 

Impact Fees 
Collected Date 

Exemption 
Reason 

            
Non-Exempt Applications 

 
2501292 09/09/2025 Maronda Homes  08 Ranson Corp 1297 595 9 8 $9,128.00 09/09/2025 N/A 
2501293 09/09/2025 Dan Ryan Builder  03 Charles Town  1349 547 11F 543 $9,128.00 09/09/2025 N/A 
2501294 09/09/2025 Dan Ryan Builder  03 Charles Town  1263 99 11F 544 $9,128.00 09/09/2025 N/A 
2501295 09/09/2025 Dan Ryan Builder  03 Charles Town  1263 99 11B 691 $9,128.00 09/09/2025 N/A 
2501296 09/09/2025 Dan Ryan Builder  02 Charles Town 994 667 17 22 $9,522.00 09/09/2025 N/A 
2501297 09/12/2025 Maronda Homes  08 Ranson Corp 1297 595 9 8 $9,128.00 09/12/2025 N/A 
2501298 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501299 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501300 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501301 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501302 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501303 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501304 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501305 09/12/2025 US Home, LLC   08 Ranson Corp 1263 33 8 9 $9,128.00 09/12/2025 N/A 
2501307 09/16/2025 Quigley Douglas 06 Kabletown 1350 99 23G 124 $9,522.00 09/16/2025 N/A 
2501308 09/16/2025 Quigley Douglas 06 Kabletown 1350 99 23G 125 $9,522.00 09/16/2025 N/A 
2501309 09/16/2025 Husted Anthony 04 Harpers Ferry 1294 104 4 27.5 $9,522.00 09/16/2025 N/A 
2501310 09/17/2025 Dan Ryan Builder  02 Charles Town 994 667 17 22 $9,522.00 09/17/2025 N/A 
2501311 09/17/2025 Dan Ryan Builder  03 Charles Town  1263 99 11 546 $9,128.00 09/17/2025 N/A 
2501312 09/17/2025 Dan Ryan Builder  03 Charles Town  1263 99 11 690 $9,128.00 09/17/2025 N/A 
2501313 09/17/2025 Dan Ryan Builder  03 Charles Town  1263 99 11 692 $9,128.00 09/17/2025 N/A 
2501314 09/17/2025 D.R. Horton, Inc.  08 Ranson Corp 1323 433 8 . $9,128.00 09/17/2025 N/A 
2501315 09/23/2025 Bohrer James 09 Shepherdstown 1182 718 15 12.14 $9,522.00 09/23/2025 N/A 
2501316 09/23/2025 Wormald, Jr. Robert 04 Harpers Ferry 975 635 10A 218 $9,522.00 09/23/2025 N/A 
2501317 09/23/2025 Wormald, Jr. Robert 04 Harpers Ferry 975 635 10A 285 $9,522.00 09/23/2025 N/A 
2501318 09/24/2025 White Donald 03 Charles Town  1220 48 2 58 $1,308.00 09/24/2025 N/A 
2501319 09/24/2025 Dyer John 02 Charles Town 1282 477 1 129 $882.00 09/24/2025 N/A 

Category Count: 84 Category Total $698,710.00   
TOTAL APPLICATIONS: 85 Grand Total $698,710.00   
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