
Agenda 
Jefferson County Planning Commission 
Tuesday, January 13, 2026 at 7:00 PM 

Office of Planning & Zoning 
116 E. Washington Street, Charles Town, WV 25414 

Phone Number: 304-728-3228  /  Email: planningdepartment@jeffersoncountywv.org 
Website: www.jeffersoncountywv.org  

By order of the President of the Jefferson County Planning Commission,  
Public Participation is available in-person only. 

The meeting will be broadcast live via ZOOM for viewing purposes only. 
In-Person Meeting Location: County Commission Meeting Room located in the main level of the 

Jefferson County Government Complex  
(entrance on East side of the building) 
393 North Lawrence Street, Charles Town, WV 25414 

ZOOM Broadcast Information*: Meeting ID: 897 6219 0225 
Meeting Link: https://us02web.zoom.us/j/89762190225  

*If watching live broadcast, please ensure your microphone is muted and be mindful that your video is 
streaming to others. 

1. Election of Officers 
2. Approval of Meeting Minutes: December 9, 2025 meeting. 

3. Request for postponement 
The following items are open for public comment 

4. Public Hearing: Waiver from Section 20.201A to reduce the required access easement width from 50’  
to 30’ for a proposed minor subdivision; and, to allow more than five (5) lots to utilize said access 
easement.  Property Owners: Cavalier Investments, LLC / Attn: Trish Sanderson. Property Location: 
Vacant lot at the end of Morning Star Drive, Harpers Ferry WV. Parcel ID: 04001500150000; Size: 
16.48 acres; Zoning District: Rural (File # 26-1-PCW). 

There is no public comment for the following items. 
5. Item Postponed from December 9, 2025: Discussion and Possible Action Regarding Zoning 

Determination Notice 
6. Discussion and Approval: Planning & Zoning 2nd Quarterly Report for FY 2025-2026 for the County 

Commission. (To be distributed at the meeting) 

7. Reports from Legal Counsel 
8. Planner’s Memo 

a. County Commission Public Hearing for Historic Resources, Rural Residential, Residential 
Commercial, and Office Commercial Text Amendments 

b. Reschedule May 2026 Planning Commission Meeting 
c. Update on County Commission directive regarding Commercial Development Processing  

9. President’s Report 
10. Actionable Correspondence 
11. Nonactionable Correspondence 

 

http://www.jeffersoncountywv.org/
https://us02web.zoom.us/j/89762190225




Draft Meeting Minutes 
Jefferson County Planning Commission 

December 9, 2025 
The Jefferson County Planning Commission met on December 9, 2025, at 7:00 pm with the following 
Planning Commission members present: Mike Shepp, President; Aaron Howell, Vice President; Wade 
Louthan, Secretary; Cara Keys, County Commission Liaison; Tim Smith; Donnie Fisher; J Ware; Bruce 
Chrisman; and Daniel Hayes were present in person.  
Staff members present included Luke Seigfried, Chief County Planner; Jonathan Saunders, County 
Engineer; Nathan Cochran, County Attorney; Colin Uhry, County Planner; and Patti Richardson, 
Planning Clerk. 
Mr. Shepp called the meeting to order at 7:01 pm and confirmed a quorum was present. 
1. Approval of Meeting Minutes: November 4, 2025; November 5, 2025; and November 13, 2025 

meetings 
Mr. Shepp moved the minutes be approved, which carried unanimously. 

2. Request for postponement 
Mr. Seigfried requested the postponed item of Discussion and Possible Action Regarding Zoning 
Determination Notice be moved to Actionable Items with no public comment on the January 2026 
agenda. 

3. Item Rescheduled from November 4, 2025: Public Hearing: Waiver from Section 20.201 of the 
Subdivision Regulations, requesting to process a 6-Lot Subdivision as a minor subdivision instead of 
as a Major Cluster Subdivision development. Property Owner: Vincent & Alicia Secatello. Property 
Location: 132 Autumn Ridge Lane, Kearneysville, WV. Parcel ID: 07000500020002; Size: 37.43 
acres; Zoning District: Rural (File #25-28-PCW). 
Mr. Shepp introduced Agenda Item #3 
Mr. Seigfried provided an overview of the staff report for File # 25-28-PCW. 

Mr. Paul Raco, Consultant from P.J. Raco Consulting LLC was present in person.  Mr. Raco explained 
the history of the request. 

Mr. Shepp opened the floor for public comment. No members of the public were signed up to speak. 

Mr. Fisher moved to approve the waiver request to add one additional lot onto a five lot subdivision 
to allow for processing under the minor subdivision regulations. Mr. Smith seconded the motion, 
which carried unanimously. 

4. Public Workshop: Concept Plan for the Willow Camp Site Plan. The proposal consists of a Minor 
Site Plan for a 25 unit campsite, associated amenities, and associated infrastructure.  Property 
Owner: Andrian Peceriga and Elena Dubrovskaya. Property Location: Vacant 11.65 acre lot located 
along the eastern side of the Shenandoah River, south of the intersection of Charles Town Road and 
Wilt Road, Chares Town, WV Parcel ID: 02001900430000; Size: 11.65 ac. Zoning District: Rural 
(File #25-7-SP). 

Mr. Howell recused himself for Agenda Items #4 and #5, and left the room. 
Mr. Shepp introduced Agenda Item #4 
Mr. Uhry provided an overview of the staff report for File # 25-7-SP 
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Mr. Seth Rivard, Consultant from SAR Consulting was present in person.  Mr. Rivard explained the 
history of the request and addressed the concerns listed in the submitted letter. 

Mr. Shepp opened the floor for public comment.  The following members were signed up to provide 
public comment: Kevin Hughes. 
Mr. Shepp closed the floor for public comment. 
Mr. Chrisman requested clarification on the type of fence that was being proposed.  Mr. Rivard advised 
the fence is proposed to be a vinyl fence.  Mr. Chrisman questioned what kind of events are to be held.  
The applicant stepped forward and advised the events would be between 30 to 50 people.  The 
applicant stated that they plan to confirm the noise regulations regarding times and days. 
Mr. Hayes moved to authorize the applicant to proceed with processing a Site Plan through the 
Department of Engineering, Planning, and Zoning. Mr. Louthan seconded the motion, which carried 
unanimously. 

5. Public Hearing: Waiver from Section 21.402D of the Subdivision Regulations to allow for fencing 
to be placed within the proposed Stormwater Management Easement (Basin C) located on proposed 
Lot 99 of the Media Farm Subdivision. Property Owner: Harvest Homes, LLC. Property Location: 
261, 278, and 391 Media Farm Lane, Ranson, WV 25438; Parcel IDs: 02000400110000, 
02000400130000, and 02000400110001; Combined Size: ~126 acres; Zoning District: Residential 
Growth (File #25-29-PCW). 
Mr. Shepp introduced Agenda Item #5 
Mr. Uhry provided an overview of the staff report for File # 25-29-PCW. 
Mr. Paul Raco, Consultant from P.J. Raco Consulting LLC and David Lutman, developer were present 
in person.  Mr. Raco explained the history of the request.  Mr. Lutman clarified that the fence was 
needed for the horse farm.  

Mr. Shepp opened the floor for public comment. No members of the public were signed up to speak. 
Mr. Hayes moved to approve the waiver from Section 21.402D of the Subdivision Regulations to 
allow fencing to be placed within the proposed Stormwater Management Easement located within the 
proposed Media Farm Subdivision. Ms. Keys seconded the motion, which carried unanimously. 

6. Public Hearing: Waiver from Section 20.201.C.2 of the Subdivision Regulations to allow a 
proposed non-residential subdivision to access off of an existing 100’ right-of-way not built to 
county grade road standards. The proposed lot will establish a utility water tower operated by West 
Virginia American Water. Property Location: Vacant parcel located at the northern end of Northport 
Avenue, Kearneysville, WV 25430; Parcel IDs: 07000300350000C; Size: ~ 44.06 acres; Zoning 
District: Light Industrial (File #25-30-PCW). 
Mr. Shepp introduced Agenda Item #6 
Mr. Howell returned to the room.  
Mr. Seigfried provided an overview of the staff report for File # 25-30-PCW.  Staff did have one 
recommendation for approval which was for the applicant to secure a letter from the owner showing 
their agreement, and the applicant has supplied that letter.  
Ms. Brooke Perry, Planning Manager from Integrity Federal Services was present in person, 
representing the applicant.  Ms. Perry explained the history of the request.   
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Mr. Shepp opened the floor for public comment. No members of the public were signed up to speak. 
Mr. Chrisman moved to approve the waiver from Section 20.201C.2 of the Subdivision Regulations to 
allow a proposed non-residential subdivision to access off an existing 100’ right-of-way not built to 
county grade road standards. Mr. Fisher seconded the motion, which carried unanimously. 

7. Reports from Legal Counsel: 
Mr. Shepp introduced Agenda Item #7 
Mr. Cochran stated that a meeting was held with Planning and Zoning staff as well as several attorneys 
from his office regarding Zoning Determination Notices.  Mr. Cochran noted that this will need to be 
studied more to determine how to best approach it before bringing it back to the January 2026 meeting.   

8. Planner’s Memo 
Mr. Shepp introduced Agenda Item #8 

a. Planning Commission Email Expectations – Memo (to be distributed at meeting):  Mr. Uhry noted 
that the County Commission has requested that each Planning Commissioner be provided the Email 
Expectations Memo which requires their signature.  This is acknowledgment that the use of the email 
is for county business as a part of the Opens Meeting Act and can be part of a FOIA request.   

b. WV 9 Path Public Workshop December 16, 2025:  Mr. Uhry brought attention to the December 16, 
2025 Workshop run by the Hagerstown/Eastern Panhandle Metropolitan Planning Organization.  The 
Workshop is to be held in the County Commission Meeting Room in the Jefferson County 
Government Complex.  

Mr. Uhry noted the next Planning Commission meeting will be January 13, 2026.  

9. President’s Report 
None 

10. Actionable Correspondence 

None 

11. Non-Actionable Correspondence 
Mr. Shepp noted Public Comments received from the following: David Tabb and Rebecca 
Thompson 

Mr. Chrisman motioned to adjourn the meeting at 7:42 pm.  Mr. Howell seconded the motion, which 
carried unanimously. 
These minutes were prepared by Patti Richardson, Planning Clerk. 
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Item #4: Waiver from Section 20.201A to reduce the required access easement width from 50’ to 30’ 
for a proposed minor subdivision; and, to allow more than five (5) lots to utilize said access 
easement. 

Property Owner: Cavalier Investments, LLC 
Applicant: Trish Sanderson 

Parcel Information 
& Zoning District: 

Vacant lot at the end of Morning Star Drive, Harpers Ferry WV  
Parcel ID: 04001500150000; Size: 16.48 acres; Zoning District: Rural  

 
Surrounding Zoning: North, South, & East Rural  
Proposed Activity Future Minor Subdivision (up to 5-lots) 

History: 
01/15/1960: Lot created via DB 237 / PG 377 
01/14/2025: Waiver Request 25-1-PCW Denied by Planning Commission 
05/30/2025: Morning Star Entrance Access Easement Plat Approved  

Summary of the Request:  

The applicant is requesting a waiver from Section 20.201A of the Subdivision Regulations to reduce 
the required access easement width of Morning Star Drive from 50' to 30' and to allow more than five 
lots to access Morning Star Drive for a proposed two lot minor subdivision followed by an additional 
two lot minor subdivision at a later date.  

Because the property is zoned Rural and has not been subdivided since October 5, 1988, the subject 
parcel has the right to create two lots and a Residue through a Minor Subdivision process, provided it 
meets all Subdivision Regulation requirements or receives the requested waivers. 

http://documents.jeffersoncountywv.org/Image.aspx?control=85078
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The request is to divide the 16.48-acre property into a total of five parcels (four lots and a residue) over 
the course of five years through the Minor Subdivision process. All parcels would utilize the existing 
30’ access easement instead of the required 50’ access easement. 
Following Planning Commission denial of the 25-1-PCW, the applicant and the landowner processed an 
easement plat to expand the access easement to correspond to where the road entrance of Morning Star 
Drive is physically located.  
The neighborhood does not have a maintenance agreement to upkeep Morning Star Drive, Runion Place, 
or Good Neighbor Lane. 

Staff Comments 
The property in question accesses through Morning Star Drive, which currently appears to serve fifteen 
lots including the subject lot. Both Good Neighbor Lane and Runions Place access through Morning Star 
Drive and an additional four lots directly access Morning Star Drive. Granting of this waiver would 
allow an additional four lots to access through Morning Star Drive for a total of nineteen. 
During conversations with staff, the applicant has proffered the laying of 60 tons of gravel onto the 
entirety of Morning Star Drive to improve the existing road. Morning Star Drive extends into the subject 
parcel and is approximately 2000 feet long and generally 10 feet wide. The applicant has also proffered 
that all five lots part of the proposed subdivision will be required to form a maintenance agreement for 
Morning Star Drive with each lot contributing $200 annually towards the maintenance of Morning Star 
Drive.  The applicant has obtained an additional easement for the Morning Star Drive where it intersect 
Hostler Road on parcel 26. 
At the time of writing, staff has received one public comment that raised concerns about poor visibility 
onto Hostler Road and narrow confines of Morning Star Drive when cars are attempting to pass. The 
letter is included in the packet. 

Staff Recommendation: 
Staff does not believe it is reasonable to reduce the required access easement width of Morning Star 
Drive from 50' to 30' to allow the creation of up to four additional lots on the existing 30’ access 
easement due to the number of lots currently accessing Morning Star Drive.  
If the Planning Commission is inclined to grant the waiver request, staff recommends placing the 
following, as a/ condition of approval;  

1. The applicant provide 60 tons of gravel (approximately 1 inch of depth added) for the 
maintenance of Morning Star Drive, prior to construction on the subject parcel.  

2. All five lots in the subdivision shall form a maintenance agreement for Morning Star Drive, with 
each lot contributing $200 annually toward its upkeep.  

3. The applicant shall contact the WV Division of Highways about the sight distance for Morning 
Star Drive and provide the appropriate sight distance as per the “MANUAL ON RULES AND 
REGULATIONS FOR CONSTRUCTING DRIVEWAYS ON STATE HIGHWAY RIGHTS-OF-WAY”. 
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Waiver Requirements: 
The applicant provided a response to the requirements found in “Division 24.300 Waivers” of the 
Subdivision Regulations in the waiver application. Waivers from the minimum standards in these 
Regulations may be granted by the Planning Commission only when the Planning Commission finds 
that granting a waiver will be consistent with all of the following criteria:  

1) That the design of the project will provide public benefit in the form of reduction in County 
maintenance costs, greater open space, parkland consistent with the County parks plan, or benefits 
of a similar nature;  

2) That the waiver, if granted, will not adversely affect the public health, safety or welfare, or the 
rights of adjacent property owners or residents;  

3) That the waiver, if granted, will be in keeping with the intent and purpose of these Regulations; and  
4) That the waiver if granted will result in a project of better quality and/or character. Process and 

procedural waivers shall be reviewed and found consistent with the above criteria prior to 
approval. 

 Lots that access Morning Star Drive 

30’ Easement subject to this request 
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Looking North 
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Looking South 
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MANUAL ON RULES AND REGULATIONS FOR CONSTRUCTING DRIVEWAYS ON STATE HIGHWAY RIGHTS-OF-WAY 
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Jefferson County, West Virginia 
Department of Engineering, Planning and Zoning 

Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor 

P.O. Box 716 
Charles Town, West Virginia 25414 

Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
zoning@jeffersoncountywv.org Fax: (304) 728-8126

Planning Commission Waiver Request 
Waivers must comply with Division 24.300 of the 2008 Subdivision Regulations, as amended. 

Property Owner Information 
Owner Name: 
Business Name: 
Mailing Address: 
Phone Number: Email: 

Applicant Contact Information 
Applicant Name: Same as owner:  
Business Name: 
Mailing Address: 
Phone Number: Email: 

Consultant Information 
Name:  
Business Name: 
Mailing Address: 
Phone Number: Email: 

Physical Property Details 
Physical Address: Vacant Lot:  
Tax District: Map No: Parcel No: 
Parcel Size: Deed Book: Page No: 
Zoning District: 

On a separate sheet of paper sketch the shape and location of the lot. Show the location of the intended 
construction or land use and indicate building setbacks, size, and height. Identify existing easements, 
roads, buildings, structures, or land uses on the property. Sign and date the sketch. 

 Included  Not applicable (include a vicinity map if a sketch is not applicable) 
What Section of the Subdivision Regulations and year of the Regulations are you requesting to Waive? 

Briefly Describe the Nature of Your Waiver Request: 

File #:  
Mtg Date:  

Date Rec’d:  
Fees Paid:  

Staff Int:  
List of Adjoiners:  

Cavalier Investments, LLC.
Same
36 Bakerton Road, Harpers Ferry, WV  25425
304-671-8181 trish@crestarrealty.com

Trish Sanderson

at the end of Morning Star Drive Harpers Ferry
Harpers Ferry 15 15
16.48 acres 1332 616
Harpers Ferry

Section 20.201A.2

I am applying for a waiver to the 50' access easement rule and request that you allow a 30' access easement to
the Property.
I am also requesting a waiver to allow more than 5 lots to use existing access .There are currently 3 parcels
directly accessing Morning Star Drive (including my Property). There are 6 homes that access Good Neighbor
Drive off Morning Star. There are 2 homes that access Runion Place off Morning Star. I would like the waiver
to allow my property to be subdivided into up to 4 additional lots for a total of 5 lots.

26-1-PCW
1-13-2026
12-10-2026
$150.00
PR



Updated 09/13/18 Planning Commission Waiver Application Page 2 of 2 

Explain how the design of the project will provide public benefit in the form of reduction in County maintenance 
costs, greater open space, parkland consistent with the County Parks Plan or benefits of a similar nature. 
 
 
 
 
 
Explain how the waiver, if granted, will not adversely affect the public health, safety, or welfare or the 
rights of adjacent property owners or residents. 
 
 
 
 
 
Explain how the waiver, if granted, will be in keeping with the intent and purpose of this Ordinance. 
 
 
 
 
 
Explain how the waiver, if granted, will result in a project of better quality and/or character. 
 
 
 
 
 

By signing this application, I give permission to the Planning and Zoning Staff to conduct a site visit for the purpose of 
taking photos for the Planning Commission staff report. The information given is correct to the best of my knowledge. 

 

Property Owner Signature Date  Property Owner Signature Date 
 

Notification Requirements 
The subject parcel shall be posted with a minimum of one 28” x 22” placard at least 14 days prior to the 
public hearing. The placard(s) will be prepared by the Staff and posted by the applicant. Adjacent property 
owner name and address information shall be provided by the applicant so that notification letters can be 
mailed by Staff least 14 days prior to the public hearing. 

 

Public Hearing Date  Date Placard Posted  Date Adjoiners Mailed 
 

Planning Commission Determination 
Approved   Denied   Date:  ____ / ____ / ____ 

 

This Property is at the end of Morning Star and will provide beautiful river views and large residential lots.

This request will allow a small increase in density and should not adversely affect the public health, safety, or
welfare or rights of adjacent property owners or residents. Hostler Road is 30' wide and Morning Star is
approximately 222 feet wide where it meets Hostler Road and is at least 30' wide from Hostler to the subject
property.

If granted, the waivers will be in keeping with the intent of this ordinance.

If granted, the applicant proffers to contribute 3 dump truck loads of gravel to the maintenance of Morning Star
Drive.

12-4-25

1/13/2026 12/30/2025 12/30/2025



Supplemental to Waiver ApplicaƟon 

Cavalier Investments, LLC. 

Morning Star Drive, Harpers Ferry, WV 25425 

 

I originally applied for this waiver in November, 2024.  It was discovered during the 

Planning Commission meeƟng in January that the property owners who uƟlize Morning Star 

Drive had shiŌed the entrance outside of the exisƟng easement. As a result, the Planning 

Commission required that a survey be completed to determine whether the roadway was 

located within the recorded easement. 

In February, 2025, a survey performed by Michael Roberts confirmed that the 

constructed roadway was posiƟoned approximately 15–20 feet outside of the exisƟng easement 

(Exhibit A). Following this discovery, I contacted Jerry Wilson, the owner of the property 

affected by the encroachment. I worked with Mr. Wilson, Michael Roberts, and the Jefferson 

County Engineering Department to expand the easement boundaries to fully encompass the 

roadway plus an addiƟonal 10’ beyond the exisƟng roadway to allow for maintenance and/or 

expansion.  The updated easement is now approximately 222 feet where Morning Star Drive 

meets Hosteler Road (Exhibit B).  

This expanded easement resolves the encroachment issue and ensures a safer, more 

appropriate access point from Morning Star Drive to Hostler Road. 

 





EXHIBIT A





EXHIBIT B

























Hostler Road Approaching Morning Star Drive 

Cavalier Investments, LLC.  Morning Star Drive   25-1-PCW  

25-1



 

Hostler Road Entering Morning Star Drive 



 

Morning Star Drive Looking Left on Hostler 



 

Morning Star Drive Looking Right on Hostler 
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Jefferson County, West Virginia 
Department of Engineering, Planning and Zoning 

Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor 
Charles Town, West Virginia 25414 

Email:  planningdepartment@jeffersoncountywv.org Phone:  (304) 728-3228 

MEMO 

TO: Planning Commission of Jefferson County 

FROM: Luke Seigfried, Chief County Planner 
Nathan Cochran, Legal Counsel 

DATE: January 13, 2026 

RE: Zoning Determination Notification 

At their November 13, 2025 meeting, Planning Commission directed staff to review methods of notifying the 
public of Zoning Determinations. Staff has prepared several options to be discussed.  

Zoning Determination 

The Zoning Administrator reviews Minor Subdivisions, Minor Site Plans, Major Subdivisions, Major Site 
Plans, Building Permits, and Zoning Certificates to determine if a project complies with the Zoning Ordinance. 
It should be noted that only certain Minor Site Plans and all Major Subdivisions and Major Site Plans have a 
public process. Unless a waiver or variance is required for a project, a project can process administratively 
without a public process. 

Zoning certificates are required for changes in use (typically when a new tenant takes over an existing building 
or expands into new commercial enterprises), supplemental uses per Article 8 of the Zoning Ordinance, 
business and outdoor advertising signs, and telecommunications tower equipment modifications. The Zoning 
Administrator also reviews commercial building permits to ensure that the applicant is following an approved 
Site Plan. As part of the completeness review of a subdivision plat or site plan, the Zoning Administrator 
determines if the project complies with the Zoning Ordinance. Through these various reviews, the Zoning 
Administrator makes determinations as part of the formal development process. Determinations are also made 
during Preproposal Conferences (PPCs) and Inquiry Requests (IRF) where the Zoning Administrator determines 
development rights, assess land use, and speak to other aspects of a prospective project. 

Zoning Determinations can be appealed when any decisions are made by the Zoning Administrator including 
setbacks, greenspace, and land use. An appeal of a Zoning decision is heard before the Board of Zoning 
Appeals. Prior Zoning Determinations have been appealed following Building Permit issuance, Zoning 
Certificate issuance, or approval of meeting minutes. 

West Virginia State Code 

§8A-8-10. Appeal to board of zoning appeals. 

(a) An appeal from any order, requirement, decision or determination made by an administrative official or 
board charged with the enforcement of a zoning ordinance, or rule and regulation adopted pursuant to a zoning 
ordinance, shall be filed with the board of zoning appeals. 
(b) The appeal shall: 
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(1) Specify the grounds of the appeal; 
(2) Be filed within thirty days of the original order, requirement, decision or determination made by an 
administrative official or board charged with the enforcement of a zoning ordinance; and 
(3) Be on a form prescribed by the board. 

(c) Upon request of the board of zoning appeals, the administrative official or board shall transmit all 
documents, plans and papers constituting the record of the action from which the appeal was taken. 

Jefferson County Zoning Ordinance 

ARTICLE 6: Board of Zoning Appeals Applications32 

The Board of Zoning Appeals, in accordance with the procedures outlined in this Section, shall 
review and consider the following applications: Appeals, Variances, Conditional Use Permits, 
Seasonal Use Permits, and Special Exceptions. 

In exercising its power and authority, the Board of Zoning Appeals may reverse or affirm, in 
whole or in part, or may modify the order, requirement, decision or determination appealed from, 
and make such order, requirement, decision or determination as the Board deems appropriate.17, 21  

Any party may appeal any decision of the Board of Zoning Appeals to the Circuit Court of 
Jefferson County within 30 days of the Board’s decision, pursuant to Chapter 8A of the West 
Virginia Code, as amended.2, 17, 21 

Nothing in this Section shall be construed as permitting the Board of Zoning Appeals to exercise 
any power or refrain from the performance of any duty not authorized or directed by the 
provisions of Chapter 8A of the West Virginia Code, as amended, which provisions of the Code 
are hereby incorporated herein by reference.14,17 

Section 6.1 Appeals32 

The Board of Zoning Appeals shall hear and decide appeals from and review any order, requirement, 
decision or determination made by an administrative official in regard to the enforcement of this 
Ordinance or of any ordinance adopted thereto. 

A. Filing an Appeal 
1. An appeal to the Board may be taken by any person, board, associate, corporation or official 

allegedly aggrieved by any administrative decision based or claimed to be based, in whole or in 
part, upon the provisions of this Ordinance. The property owner of the subject appeal shall sign 
the application or an affidavit allowing an agent for the property owner to file the application 
which shall be submitted. 

2. Such appeal shall be filed with the Board within 30 days from the decision appealed. 

Staff Reports and Comments 
Per State Code and the Zoning Ordinance, an appeal must be made within 30 days of the decision in question. 
The following options are potential start points of the 30 day requirement. 

Option 1: An appeal of a Zoning Determination must be done within 30 days of a determination being 
made as part of a Pre-Proposal Conference Memo, an Information Request, or when a project is found 
sufficient during the review process. As these processes are all administrative, Staff will create and 
maintain a running list of every Zoning Determination made in the methods noted above.  
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Option 2: An appeal of a Zoning Determination must be done within 30 days of approval of a Minor Site 
Plan, Concept Plan, Minor Subdivision, or Zoning Certificate. 
Option 3: An appeal of a Zoning Determination must be done within 30 days of a sufficiency review 
finding a Minor Site Plan, Concept Plan, or Minor Subdivision to be sufficient. 
Option 4: Create a new processing step where the applicant submits a sketch of the proposal and a 
description of the proposed use prior to submitting a Site Plan, Concept Plan, or Subdivision Plat. A 
Zoning Determination will be made on the proposal once the sketch is submitted and an appeal of the 
determination must be done within 30 days. 
Option 5: An appeal of a Zoning Determination shall be reviewed by the BZA to determine if the appeal 
has standing within the 30-day State Code requirement at the relevant Public Hearing. 
Option 6: Retain the current policy; an appeal of a Zoning Determination must be done within 30 days 
of approval of the meeting minutes where the proposal was presented.   
Option 7: An appeal from a determination of the Zoning Administrator must be filed within 30 days of 
an initial Planning Commission meeting or hearing in which a formal decision of the Planning 
Commission is made in reliance on the zoning determination at issue.  





Jefferson County, West Virginia 
Department of Engineering, Planning, and Zoning 

Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Email:  zoning@jeffersoncountywv.org Fax: (304) 728-8126 

 

2nd Quarter Report for Planning and Zoning  
FY 2025-26 (October 1, 2025 – December 31, 2025) 

Attached is an electronically generated report of all applications submitted and reviewed within the 2nd 
Quarter of FY2025-26. This data is being provided as a part of the 2nd Quarter Report from the Planning 
Commission and Offices of Planning and Zoning to the County Commission. The items below reflect 
actions of the Planning Commission and Board of Zoning Appeals in this same time period and related 
meetings attended by Planning and Zoning staff. 

PLANNING COMMISSION ITEMS 

Planning Commission Meetings: 6 Meetings 

Subdivision Regulations Text Amendments 2 

Zoning Ordinance Text Amendments 3 

Zoning Map Amendments/Rezoning 0 

Concept Plan Public Workshops 1 
#25-7-SP The proposal consists of a Minor Site Plan for a 25 unit campsite, associated amenities, 

and associated infrastructure. 
Property Owner: Andrian Peceriga and Elena Dubrovskaya. 
Consultant: SAR Consulting. 
Property Location: Vacant 11.65 acre lot located along the eastern side of the 
Shenandoah River, south of the intersection of Charles Town Road and Wilt Road, 
Chares Town, WV. 
Size: 11.65 acres; Zoning District: Rural.  
Public Workshop 09/23/25; PC approved a motion to authorize the Concept Plan to 
proceed to the Site Plan stage. 

BOARD OF ZONING APPEALS (BZA) ITEMS 

Board of Zoning Appeals Meetings:  3 meetings 

Zoning Appeal of Administrative Application:    none this quarter 

PLANNING & ZONING STAFF ITEMS 

Pre-Proposal Conference (PPC) Meetings:  11 Total (7 Subdivision, 4 Site Plan) 

Information Request Forms (IRFs) -- general inquiries from the public: 53 Total 

Zoning and Land Development Fees Collected: $193,805.00 
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Regional Transportation Planning Meetings  

Eastern Panhandle Transit Authority (EPTA) Board Meetings  none 

EPTA Committee Meetings none 

Hagerstown Eastern Panhandle Metropolitan Planning Organization (HEPMPO) 
Long Range Transportation Plan 10/29/25 

Division of Highways (DOH) Roundtable Meeting 11/12/25 

 

Local and Regional Planning Meetings (all remote)  

WV APA Legislative Committee 
10/2/2025, 
11/19/2025, 
12/4/2025 

WV APA Biannual Chapter Meeting none 

WV APA Professional Development Committee none 

WV APA Special Meeting 12/11/25 

 

 



Jefferson County, West Virginia 
Department of Engineering, Planning, and Zoning 

Office of Planning and Zoning 
116 East Washington Street, 2nd Floor 

Charles Town, WV 25414 
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228 
Email:  zoning@jeffersoncountywv.org Fax: (304) 728-8126 

Planner’s Memorandum 
Planning Commission Meeting 

January 13, 2026 
1) Department of Engineering, Planning and Zoning County Offices Contact Information  

BUILDING PERMITS & INSPECTIONS 304-725-2998 permits@jeffersoncountywv.org 
IMPACT FEES 304-728-3331 - mmason@jeffersoncountywv.org 
ENGINEERING 304-728-3257 - engineering@jeffersoncountywv.org 
PLANNING & ZONING 304-728-3228 - planningdepartment@jeffersoncountywv.org, zoning@jeffersoncountywv.org 
GIS & ADDRESSING 304-724-6759 - gis@jeffersoncountywv.org 

2) Text Amendment Updates 

• The Historic Resources text amendment public hearing was rescheduled by the County 
Commission from December 4, 2025 to January 22, 2026. The County Commission Public 
Hearings for the Historic Resources, Rural Residential Zoning District, Residential 
Commercial Zoning District, and Office Commercial Zoning District Text Amendments will 
all be held on January 22, 2026. 

3) Revisions to the 2026 Planning Commission Meeting Calendar 

• Reschedule the May 12, 2026 PC meeting to either May 5, 2026 or May 26, 2026 to 
accommodate County closures for Primary Election Day.  

4) Update on County Commission Directive Regarding Commercial Development Processing 

5) Upcoming PC meetings 

• Next Regular meeting date: February 10, 2026 
o 7:00 pm Planning Commission Meeting  
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 Jefferson County, West Virginia 
Department of Engineering, Planning and Zoning 

Office of Planning and Zoning 
116 E. Washington Street, 2nd Floor 
Charles Town, West Virginia 25414 

Email: planningdepartment@jeffersoncountywv.org Phone: 304-728-3228 

2026 MEETING SCHEDULE 
JEFFERSON COUNTY PLANNING COMMISSION 

Unless otherwise posted, Planning Commission meetings are held in the County Commission Meeting Room 
located in the main level of the Jefferson County Government Complex (entrance on east side of the building) 

393 N. Lawrence Street in Charles Town, West Virginia at 7:00 p.m. 

Submission Deadlines 
Regularly Scheduled Meeting^ 

Waiver/Variance* Concept Plan** 
Tuesday, December 23, 2025 Wednesday, November 26, 2025 Tuesday, January 13, 2026 
Tuesday, January 20, 2026 Friday, December 26, 2025 Tuesday, February 10, 2026 
Tuesday, February 17, 2026 Friday, January 23, 2026 Tuesday, March 10, 2026 
Tuesday, March 24, 2026 Friday, February 27, 2026 Tuesday, April 14, 2026 
Tuesday, April 22, 2026 Friday, March 27, 2026 Tuesday, May 5 or May 26, 2026 
Tuesday, May 19, 2026 Friday, April 24, 2026 Tuesday, June 9, 2026 
Tuesday, June 23, 2026 Friday, May 29, 2026 Tuesday, July 14, 2026 
Tuesday, July 21, 2026 Friday, June 26, 2026 Tuesday, August 11, 2026 

Tuesday, August 18, 2026 Friday, July 24, 2026 Tuesday, September 8, 2026 
Tuesday, September 22, 2026 Friday, August 28, 2026 Tuesday, October 13, 2026 

Tuesday, October 20, 2026 Friday, September 22, 2026 Tuesday, November 10, 2026 
Tuesday, November 17, 2026 Friday, October 23, 2026 Tuesday, December 8, 2026 

 

^Regularly scheduled Planning Commission Meetings are held on the second Tuesday of each month. The Planning 
Commission may choose to schedule a Tentative Meeting (as needed) on the fourth Tuesday of every month to conduct 
Commission business or to meet required deadlines that are in accordance with the Planning Commission’s 4th Tuesday 
Meeting policy (approved 11/14/17). Please check with office Staff for a list of Tentative Meeting dates. 
The required application, supporting documentation and applicable fees must be submitted to the office in accordance the 
Application Submission Deadline Policy, which establishes a 4:00 pm deadline for any application submitted on a Friday. 
*The Waiver and Variance deadline is 21 calendar days prior to the meeting to allow for Staff review the applications, 
and to accommodate the 14-day notice requirements for the placard/sign and mailings to adjacent property owners. 
**The Concept Plan deadline is 45 calendar days prior to the meeting to allow for Staff review of the Plan, and to 
accommodate the 21-day legal advertisement requirement, and the 14-day notice requirements for the placard/sign and 
mailings to adjacent property owners. All documents & fees must be submitted no later than 4:00 pm. 
Changes in the time or location of the meeting shall be noticed on the County’s website at www.jeffersoncountywv.org. 
Note: if the President of the County Commission or the Planning Commission determines that weather conditions make 
travel unsafe for the public, County offices may close and/or the meeting may be cancelled. Please check the County’s 
website for possible meeting updates during inclement weather. 

Agenda items that have been deferred due to a meeting cancellation will be rescheduled. No additional public notice shall 
be given. All signs must remain posted on the respective properties until the rescheduled meeting date. Please call the 
office or check the County’s website for the rescheduled meeting date. 
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