
 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

MEETING AGENDA 

JEFFERSON COUNTY COMMISSION 

Thursday, February 5, 2026 

Commission meeting: 9:30 a.m. 

County Commission Meeting Room 

393 N. Lawrence Street, Charles Town, WV—please use East Entrance 

 

 

Zoom Broadcast (live): 

https://us06web.zoom.us/j/89995896847?pwd=3Fqb5PqTmSLryYTLdrXMnGEXxF2Bhd.
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Meeting ID: 899 9589 6847 

Passcode: 542259 

 

The Commission will accept public comments for fifteen minutes at the beginning of each 

meeting.  Should public comment exceed the fifteen-minute threshold, the Commission 

will hear the remaining public comments after the final agenda item.   

 

Public comments are accepted in person or via email- info@jeffcowv.gov  

 

 

I. Call to Order 

 

II. Prayer – Moment of silence  

 

III. Pledge of Allegiance 

 

IV. Pledge of Allegiance to the West Virginia Flag  

 

I pledge allegiance to the flag of West Virginia, which serves as a constant 

reminder that ‘Mountaineers Are Always Free,’ which stands as a symbol of her 

majestic mountains, fertile forests, rich veins of coal, and the pride of her people.  

 

V. Consent Agenda 

 

1. Approval of Minutes    

 

a. January 22, 2026 Regular Meeting Minutes DRAFT 

b. January 29, 2026 BORE Meeting Minutes DRAFT 

 

2. Approval of Accounts Payable: 

 

a. January 21, 2026  $ 258,604.06 

b. January 28, 2026  $ 949,617.24 

PRESIDENT 
Pasha Majdi 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
 
 
 
  
 

http://www.jeffersoncountywv.org/
https://us06web.zoom.us/j/89995896847?pwd=3Fqb5PqTmSLryYTLdrXMnGEXxF2Bhd.1
https://us06web.zoom.us/j/89995896847?pwd=3Fqb5PqTmSLryYTLdrXMnGEXxF2Bhd.1
mailto:info@jeffcowv.gov
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3. Approval of Manual Checks: 

 

a. January 21, 2026  $ 221,436.20 

b. January 28, 2026  $ 207,562.48 

 

4. Approval of Payroll:                  

 

a. January 30, 2026  $ 513,715.49 

 

5. Approval of Requisitions:   

 

a. February 5, 2026  $ 91,892.51 

 

 

VI. Announcements 

 

Please note:  

 Draft minutes are included in the meeting packet.  Draft meeting minutes are often 

also available separately online.  See both here: 

https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts  

 Jefferson County Commission spending syncs with West Virginia Checkbook 

(https://www.wvcheckbook.gov/) daily.  A complete list of publicly available 

information, and tutorials on using the site, are available online. 

 

Report if there are changes in the agenda if applicable. 

 

VII. Public Comment 
To participate in public comment in person, please sign the public comment sign-in sheet 

located on the table in the entrance of the room.  Please note the agenda item for which you 

are speaking and your home address. 

 

Please feel free to submit comments via email to info@jeffcowv.gov.  Your name and any 

written comments submitted for the record will be included in the minutes. 

 

 

VIII. Regular Agenda- It is expected that all items will include discussion and possible 

action  

 

New Business  

 

1. 9:40 am Years of Service Awards 

 

2. 9:45 am Rural ambulance services fund (Majdi) 

 

3. 10:00 am Jessica James, chief human resource director 

   3.1 Approval of hire- Director/ Chief- Jefferson County  

Emergency Services Agency  

https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts
https://www.wvcheckbook.gov/
mailto:info@jeffcowv.gov.
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3.2 Approval to Appoint- Director Office of Homeland Security 

and Emergency Management  

  

4. 10:15 am Nikki Painter, County Clerk’s Office 

   4.1 Monthly Review of New Estates, Accountings, Waiver of  

    Final Settlement 

   4.2 Reopen the Estate of James Laing 

   4.3 Approval of Extended Emergency Absentee Voting Policy 

    

5. 10:20 am Halltown Memorial Chapel Association (Keys) 

 

6. 10:30 am Boards and Commissions 

   6.1 Public Hearing – Eastern Panhandle HOME Consortium  

   6.2 Request for approval of revised Jefferson County Water  

    Advisory Committee bylaws 

 

7. 10:45 am Roger Goodwin, director of Engineering, Planning, and Zoning  

   7.1 Bond reduction for Performance Bond 82380136 with  

    Federal Insurance Company for DR Horton, INC-Magnolia 

    Springs Phase 3 file # 18-05 

 

8. 11:00 am Todd Wilt, City Manager, City of Ranson  

   8.1 Consideration of an Order Approving and Confirming the  

Annexation of Property Described as Brian Run Estates 

Phase 1, Phase 2, & Phase 3 into the Municipal boundary of 

the City of Ranson. 

    

9. 11:20 am Gabriel Ariezaga, director IT/GIS 

   9.1 Constituent request for naming convention deviation in  

    addressing  

    

10. 11:30 am David Bound, chief financial officer     

10.1.  Commission Ambulance Fee Exonerations 

10.2 Budget Adjustments 

10.3 County Fire Protection Funding  

10.4 FY 25 Auditor selection 

10.5 Emergency Management Performance Grant (EMPG) 

 reimbursement Grant 

10.6 Peoples Bank Grant 

10.7 America250 Mural Project Grant   

 

11. 12:00 pm Eddie Benites-LM, county administrator 

   11.1  Legislative update- West Virginia Legislature 

   11.2 Legislative update- US Congress 

                         11.3 Update regarding Commission direction of the county  

  administrator to organize a meeting between Charles Town 

  Utility Board, Charles Town, Ranson, and the County on 

utility board issues 
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IX. Additional public comment. 

   

 

 

CORRESPONDENCE  

 

Heidi Parker, CTUB Meeting Minutes 

Mark Werner, email correspondence 
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     Minutes 

                                     Board of Review and Equalization  

Jefferson County Commission 

Thursday, January 29, 2026 

__________________________________________________________________ 

A hearing of the Jefferson County Commission seated as a Board of Review and Equalization 

was held on Thursday, January 29, 2026, during the second quarterly session at 1:30 p.m. The 

meeting was held via Zoom and in-person.  Present were President Pasha Majdi, Vice President 

Cara Keys, Commissioner Steve Stolipher, Commissioner Mike Mood, and Commissioner Jack 

Hefestay.  Also present were Edwina Benites-LM, County Administrator; and Angie Banks, 

Assessor. The archived meeting of the Thursday, January 29, 2026 meeting is available on the 

Jefferson County Commission website. 

Call to Order as a Board of Review and Equalization 

 

The hearing was called to order at 1:37 p.m. by Commission President Pasha Majdi.   

As there were no citizens present to petition the board and hearing no objections, the meeting 

was recessed until the next meeting on Tuesday, February 3, 2026 at 1:30p.m. 

There being no further business, Commissioner Majdi recessed the hearing at 1:38 p.m. until the 

next BORE hearing scheduled for February 3, 2026 at 1:30 p.m. 

 

Recessed  

The commission recessed at 1:38 p.m. 

      

________________________ 

Pasha Majdi, PRESIDENT 

 

 

 

 

 

 

 

 

 

 



DEPARTMENT REQUISITION NO. 
PURCHASE 

ORDER NO. 
AMOUNT VENDOR DESCRIPTION

COMMISSION 26114 35,087.64$          WV STATE TAX DEPARTMENT INVOICE # Q1FY26 JEFFERSON

COMMISSION 26116 22,836.02$          DIV OF JUSTICE & COMMUNITY UNEXPENDED FUNDS FOR FY25

IT 26115 33,968.85$          TEK ADVISORS LLC CORE SWITCHES FOR IDF'S

GRAND TOTAL 91,892.51$          

REQUISITIONS TO BE APPROVED                                FEBRUARY 5, 2026
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    Pasha Majdi 
 
Department or Organization:  County Commission  
   
Estimation of amount of time needed for appointment:  15 
 
Date Requested – 1st Choice:    February 5, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 

 Rural ambulance services fund  
 
 
 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 

                                    

http://www.jeffersoncountywv.org/


AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:     Jessica James, Chief Human Resource Officer  

Department or Organization: Jefferson County Commission  

Estimation of amount of time needed for appointment:  15 minutes – Regular Agenda 

Date Requested – 1st Choice:  February 5, 2026  
If a specific date is needed, please provide reason for specific date:  

Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda): 

Approval of Position Upgrade - Office of Homeland Security and Emergency Management 
Approval of Hire – Director/Chief – Emergency Services Agency  

Please provide the County Commission with a description of your request or presentation, including any background information: 

1. At its January 8, 2026 Regular Meeting, the Jefferson County Commission approved a leadership reclassification
following the retirement of the former Office of Homeland Security and Emergency Management director
(HSEM), Steve Allen. At that time, the Deputy Director position was upgraded from Grade V to Grade VI, with
the understanding that the department would remain staffed at two positions. Subsequent guidance from
counsel confirmed that West Virginia State Code requires the department to maintain a Director position
reporting to the County Administrator.

This item corrects the position classification to reflect a Director role at Grade 7, with an accompanying salary
adjustment of $1,910.05, for a total salary of $71,340.05 effective Sunday, January __, 2026. This action does
not increase staffing levels or alter departmental operations and is being presented to ensure statutory
compliance

2. Staff has identified a candidate for the position of Director/Chief of the Jefferson County Emergency Services
Agency and is requesting approval to hire for the Grade 9, full-time, 80-hour position.

Is this a funding request?        Y/N  - NO  
If so, how much?                        $ 
Provide exact financial impact/request: 

http://www.jeffersoncountywv.org/


 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
 
HSEM Request  
 

• I move to approve the reclassification of the the Office of Homeland Security and Emergency 
Management leadership position from Deputy Director (Grade 6) to Director (Grade VII), with an 
associated salary adjustment for Dick Myers, in the amount of 1.910.05, for a total salary of 
$71,340.05, effective __________ 2026. 

 
 
Hiring Approval Request  
 

• I move to approve the hire of _______________________ for the Grade 9, full-time, 80-hour positon of 
Director/Chief of the Emergency Services Agency, at a salary of $__________________________, 
effective__________________.  

 
  
 
Attach supporting documents for request, or request may be denied. 

If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: Jessica James  
Email address:           Jessica.d.james@jeffcowv.gov                                                       Phone Number:       304-728-3282 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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Position Title: Homeland Security and Emergency 
Management Director 

Grade Level: VII 

Department Homeland Security and Emergency 
Management 

Date: 01/2026 

Reports to: Country Administrator FLSA Status Exempt 
 
Statement of Duties:  The director of the County’s Office of Homeland Security and Emergency 
Management is responsible for overseeing the organization, administration, and operations of the 
Office. The director has the authority to fully or partially activate the Emergency Operations 
Center in accordance with Section 15, Article 5 of the West Virginia State Code. Responsibilities 
include all budgetary functions, along with the supervision of staff and volunteers. The Director is 
required to perform all similar or related duties as assigned. 
 
Essential Functions: 
The essential functions or duties listed below are intended only as illustrations of the various type 
of work that may be performed. The omission of specific statements of duties does not exclude 
them from the position if the work is similar, related, or a logical assignment to the position. 
 

1. Develops and administers budget for the Homeland Security and Emergency 
Management function, including forecasting and spending justifications and 
adjustments, as necessary. 

 
2. Directs staff and volunteers, as necessary. 

 
3. In conjunction with the Jefferson County Local Emergency Planning Committee, 

develops and maintains the County’s Emergency Operation Plan. 
 

4. Establishes and maintains the County Emergency Operations Center.  In time of 
emergency, activates Emergency Operations Center and coordinates local operations 
based upon guidance and direction from executive authority. 

 
5. Addresses community groups, public officials, public agencies, industry, media and 

others on topics of Homeland Security and Emergency Management to advance the 
goals of the Department and the County. 

 
6. In conjunction with the Risk Assessment and Mitigation Planning Committee, 

develops mitigation strategies to identify and reduce risks and eliminate hazards. 
 

7. Notifies emergency management officials in other counties and the WV Office of 
Homeland Security and Emergency Management when a local emergency requires 
State Assistance or when the situation requires the attention of the Governor, major 
news organizations, etc.  

 
8. Maintains a Resource Manual containing a description of all supplies, equipment and 

manpower, as required by NIMS. 
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9. Develops mutual aid agreements with other jurisdictions, agencies or organizations for 

reciprocal aid when an emergency event exceeds the capabilities of the signatory 
parties, per the authority of Jefferson County Commission. 

 
10. Makes provisions for and/or coordinates appropriate training for emergency 

management personnel in NIMS and other training opportunities. 
 

11. Participates in exercises to test, evaluate and update emergency plans for the county. 
 

12. Develops a working relationship with volunteer agencies capable of supporting 
emergency management (e.g. American Red Cross, Amateur Radio, etc.). 

 
13. Reviews all known information about an emergency or disaster situation to determine 

an appropriate evacuation response. 
 

14. Attends training courses, continuing education courses, and meetings on Homeland 
Security and Emergency Management related issues to meet requirements and ensure 
compliance, and to remain current on issues related to Homeland Security and 
Emergency Management. 

 
15. As emergency or disaster events may dictate, notifies all tasked organizations of the 

situation and directs them to take the appropriate actions in accord with each 
organization’s operating procedure. 

 
16. Coordinates efforts of county, state, federal and private organizations, acting on behalf 

of the county, in response to the incident. 
 

17. Develops an alternate Emergency Operations Center Site(s) (either fixed or mobile) to 
serve as a backup if the primary Emergency Operations Center or agency/department 
site is not able to function. 

 
18. Authorizes activation of the warning procedures such as press releases and the 

activation of the Emergency Alert System (EAS). 
 

19. Requests capability for door-to-door warning as necessary.  
 

20. Develops, in conjunction with the LEPC, as Hazard Vulnerability Analysis and 
Commodity Flow Study for the jurisdiction pertaining to hazardous materials 
transportation, storage and/or production. 

 
21. Member of the Jefferson County Local Emergency Planning Committee as required by 

SARA Title III (federal regulations). 
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Education: Duties involve application of semi-complex procedures requiring special knowledge or 
ability, e.g., advanced booking or billing procedures, transcription and stenography; ability to operate 
specialized heavy motor equipment such as a snowplow, grader, backhoe, etc. and include water or 
wastewater operation licensing. Equivalent to high school plus additional training equal to one to two 
years of college, attainment of Associates level of post-secondary education Journeyman level of 
ability in trades or crafts. (2nd Degree) 
 
Experience: More than one year, up to and including three years. (2nd Degree) 
 
Accountability: Duties involve primary responsibility for entire operation of the Countyity. 
Consequences of errors, missed deadlines or poor Judgment could have far reaching effects on the 
County's ability to deliver services and the public's confidence. (7th Degree) 
 
Judgement: Guidelines only provide limited guidance for performing the work. They may be in the 
form of administrative or organizational policies, general principals, legislation or directives that 
pertain to a specific department or functional area. Extensive Judgment and ingenuity are required to 
develop new or adapt existing methods and approaches for accomplishing objectives or to deal with 
new or unusual requirements within the limits of the guidelines or policies. The employee is 
recognized as the department or functional area’s authority in interpreting the guidelines, in 
determining how they should be applied, and in developing operating policies and practices. (4th 
Degree) 
 
Complexity:  The work consists of employing many different concepts, theories, principles, 
techniques and practices relating to an administrative field.  Assignments typically concern such 
matters as studying trends in the field for application to the work; assessing services and 
recommending improvements. (4th Degree) 
 
Supervision Required: Under general direction, the employee plans and carries out the regular 
work in accordance with standard practices and previous training, with substantial responsibility for 
determining the sequence and timing of action and substantial independence in planning and 
organizing the work activities, including determining the work methods. The employee is expected to 
solve through experienced Judgment most problems of detail or unusual situations by adapting 
methods or interpreting instructions to resolve the particular problem. Instructions for new 
assignments or special projects usually consist of statements of desired objectives, deadlines and 
priorities. Technical and policy problems or changes in procedures are discussed with supervisor, but 
ordinarily the employee plans the work, lays it out and carries it through to completion independently. 
Work is generally reviewed only for technical adequacy, appropriateness of actions or decisions, and 
conformance with policy or other requirements; the methods used in arriving at the end result are not 
usually reviewed in detail. (3rd Degree) 
 
Nature and Purpose of Public Contact:  Duties involve constant contact with local, state and 
federal government officials, community leaders and any other individuals to protect and promote the 
County's overall interest. Employees must possess a high degree of diplomacy and judgment and must 
be able to work effectively with and influence all types of persons. Duties require a well-developed 
sense of strategy and timing in representing the County effectively in critical and important situations 
which may influence the well-being of the County.  (5th Degree) 
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Work Environment:  Working conditions involve occasional exposure to intermittent machine or 
related noise or a combination of unpleasant elements such as odors, chemical fumes, dust, smoke, 
heat, cold, oil, dirt or grease. Includes work under typical shop conditions or outdoor work which is 
suspended when weather conditions are poor. Work may involve general cleaning, occasional work at 
heights or in confined or cramped quarters, or work around machinery and its moving parts. Work 
may also involve occasional mental stress, such as completing several unrelated tasks within a 
relatively short period of time. (2nd Degree) 
 
Physical and Mental Requirements  
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the position’s essential functions. 
 

Physical Demands: Work requires some agility and physical strength, such as moving in or 
about construction sites or over rough terrain, or standing or walking most of the work period. 
Occasionally, work may require lifting heavy objects and carrying them (up to 60 lbs.). There 
may be need to stretch and reach to retrieve materials. Driving in adverse weather and 
troublesome road conditions may be required.(2nd Degree) 
 
Motor Skills:  Essential functions involve close hand and eye coordination and physical 
dexterity. Manipulation and motor control under conditions which may require extreme 
accuracy may be critical. The manual skills required are comparable to those which might be 
needed in making repairs to delicate electronic instruments or complex equipment, conducting 
laboratory tests, performing microscopic experiments, administering injections, firing a gun, 
operating marine vessels, or operating Class B vehicles or safety vehicles at high speeds. (3rd 
Degree) 
 
Operational Risks:  
 
Duties generally do not present occupational risk with only occasional exposure to risk or 
stress. Minor injury could occur, however, through employee failure to property follow safety 
precautions or procedures. Examples of injury include minor bruises from falls, minor cuts or 
burns, or minor muscular strains from lifting, pushing or carrying equipment or work 
materials. (2nd Degree) 

 
Confidentiality:  Regular access at the departmental level to a wide variety of confidential 
information, including personnel records, client records, criminal investigations, court records, 
financial records. (2nd Degree)  
 
Supervisory Responsibility:  Employee, as a regular and continuing part of the job, is accountable 
for the quality and quantity of work done by subordinates and assures the accomplishment of the 
assigned work in the prescribed manner. Supervisory functions typically consist of most of the 
following: plans, schedules and coordinates work operations to meet schedules, deadlines and 
priorities; revises work schedules to meet changes in workload or availability of manpower; 
recommends and justifies to higher levels of management changes in the organization of work, work 
methods or assignment of functions to positions that may affect staffing patterns, costs, work 
standards, etc.; assigns work based on varying capabilities of employees; assures that completed work 
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meets the required standard of quality, timeliness and cost, taking corrective actions as necessary, 
including rejecting the work; recommends promotions, reassignments, pay increases or other 
personnel actions; oversees attendance and leave, typically including approval of ordinary sick and 
vacation schedules; advises employees of performance requirements and prepares formal evaluations 
of performance; gives advice and instruction on both administrative and work matters; informs 
subordinates of organizational policies, goals and procedures; resolves employee complaints and 
effects disciplinary actions, such as oral warnings and reprimands; has substantial responsibility for 
technical soundness of subordinates’ work.  (2nd Degree) 
 
Supervision required: More than one, up to and including five employees or up to 15 on call, part-
time employees. (1st Degree) 
 
Complexity of subordinate operation: Provides direct management or supervision of a department, 
including service delivery, training, evaluating and disciplining of subordinates, and budget 
development and control. May provide functional supervision over a large and/or highly technical 
section of a major department. (3rd Degree) 
 
Stability of Subordinate Operations: Work operations are subject to substantial changes in work 
procedures, activities, volume and products. While the timing of these fluctuations can not be 
anticipated, the procedures to be used including added staffing through emergency hiring or 
contracting that can be planned in advance, e.g., handling storm emergencies. (3rd Degree) 
 
Workforce Dispersion: Employees work at the same location and the same work shift, a few may be 
dispersed. (1st Degree) 
 
 



 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: Feb 5, 2026 

 

Re: Fiscal Note:  HR Matters requests to hire 

 

 

 

The Jefferson County Emergency Services Authority is requesting to hire a Director.  

Starting salary is is with-in the FY26 budget $123,747 

FY 26 JCESA Budget   $126,755 

 

 

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/


AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

Name:   Nikki Painter  
Department or Organization:  County Clerk’s Office 
Estimation of amount of time needed for appointment:  5 minutes 
Date Requested – 1st Choice:  February 5, 2026 
If a specific date is needed, please provide reason for specific date:  
Date Requested – 2nd Choice:    

Subject (Wording to be placed on agenda):  Monthly Review of New Estates, Accountings and Waivers of Final Settlements 
Reopen the Estate of James Laing 
Approval of the Extended Emergency Absentee Voting Policy 

Please provide the County Commission with a description of your request or presentation, including any background information: 
1. List of Estates opened Accountings and Waivers of Final Settlement received since January 2026.

2. Karin Laing, Administratrix, has asked to reopen the estate of James Laing to process the sale of a vehicle that was part of the
original estate.

3. WV Code §3-3-5 allows the County Commission to extend emergency absentee voting to hospitals or duly registered medical
facilities in an adjacent county or within 35 miles of the county seat.  This policy must be approved prior to each election.

Is this a funding request?        Y/N   
If so, how much?             
Provide exact financial impact/request: 

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
1. To approve the list of estates opened since January 2026 and closure of the estates that have met all statutory requirements.

2. To reopen the estate of James Laing to process the sale of a vehicle that was part of the original estate.

3. To approve the Extended Emergency Absentee Voting Policy as presented

Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
Is equipment needed?           Projector Y/N      Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 

http://www.jeffersoncountywv.org/


United States of America 

State of West Virginia County of Jefferson, ss: 

Appointment List 
Notice is hereby given that the following estate(s) have been opened for probate from 12/30/2025 thru 1/28/2026 in the 
Jefferson County Clerk's Office at PO Box 208, Charles Town, WV 25414-0208.  

ESTATE NUMBER: 5489 
APPOINT DATE: 12/30/2025 
ESTATE NAME: CHARLOTTE ANNE BAILEY 

DONALD WILLIAM SMITH EXECUTOR 

ESTATE NUMBER: 5486 
APPOINT DATE: 12/30/2025 
ESTATE NAME: MARTHA ELLEN BURNS 

JASON R BURNS ADMINISTRATOR 
JOHN K DORSEY 
104 WEST CONGRESS STREET 
CHARLES TOWN, WV 25414-1622 

ATTORNEY 

ESTATE NUMBER: 5493 
APPOINT DATE: 01/06/2026 
ESTATE NAME: CHARLES WILLIAM D'ANGELO JR 

ANTONIO D'ANGELO EXECUTOR 

ESTATE NUMBER: 5496 
APPOINT DATE: 01/06/2026 
ESTATE NAME: KENNETH WAYNE KING 

ALTHEA M KING EXECUTOR 

ESTATE NUMBER: 5492 
APPOINT DATE: 01/06/2026 
ESTATE NAME: JEAN NEELY 

MICHAEL WAYNE GOODRICH EXECUTOR 
MICHAEL A BUSH 
224 W KING STREET 
MARTINSBURG, WV 25401-3212 

FIDUCIARY COMMISSIONER 

ESTATE NUMBER: 5499 
APPOINT DATE: 01/07/2026 
ESTATE NAME: DOUGLAS MICHAEL HILLGREN 

JOSEPH ALLEN HILLGREN ADMINISTRATOR 

ESTATE NUMBER: 5502 
APPOINT DATE: 01/08/2026 
ESTATE NAME: MARTHA ANN BRADLEY 

EDWARD OTIS BRADLEY EXECUTOR 

ESTATE NUMBER: 5507 
APPOINT DATE: 01/14/2026 
ESTATE NAME: ERNEST WILFORD MARSHALL 

CRYSTAL MARIE MARSHALL ADMINISTRATRIX 



 
ESTATE NUMBER: 5510 

APPOINT DATE: 01/16/2026 
ESTATE NAME: VICKI M'LISS REEVES 

RHIANNON MARIE CRAWFORD ADMINISTRATRIX 

ESTATE NUMBER: 5511 
APPOINT DATE: 01/20/2026 
ESTATE NAME: VELDA ADETT JONES 

BRIAN BARDETT JONES ADMINISTRATOR 

ESTATE NUMBER: 5516 
APPOINT DATE: 01/22/2026 
ESTATE NAME: PAMELA REID 

SCOTT LYNN ROGERS CO EXECUTOR 
CHARLES STANLEY ROGERS CO EXECUTOR 

ESTATE NUMBER: 5515 
APPOINT DATE: 01/23/2026 
ESTATE NAME: KATHRYN ELIZABETH BUTLER 

ELIZABETH ANN REAP ADMINISTRATRIX 

ESTATE NUMBER: 5518 
APPOINT DATE: 01/23/2026 
ESTATE NAME: GALINA V GENIS 

PETER GENIS ADMINISTRATOR 
ALISON COX 
BOWLES RICE 
101 S QUEEN STREET 
MARTINSBURG, WV 25401-3315 

ATTORNEY 

ESTATE NUMBER: 5519 
APPOINT DATE: 01/23/2026 
ESTATE NAME: KIMBER LEE HOGG 

KELLY SUE DUNLOP EXECUTRIX 

ESTATE NUMBER: 5524 
APPOINT DATE: 01/28/2026 
ESTATE NAME: BETSY MALONE BARKER 

HARRY G BARKER III EXECUTOR 

ESTATE NUMBER: 5523 
APPOINT DATE: 01/28/2026 
ESTATE NAME: DEBRA JEAN DEHAAS 

KARIS FAITH BAKER EXECUTRIX 

ESTATE NUMBER: 5522 
APPOINT DATE: 01/28/2026 
ESTATE NAME: STEPHEN MICHAEL SMITH 

SHAWN MICHAEL SMITH EXECUTOR 

TOTAL ESTATES:  17  

Subscribed and sworn to before me on 1/28/2026  

 
Jacqueline C Shadle 
Clerk of Jefferson County 

President of the County Commission 

 
GIORDANA BAKER 
ASSISTANT CLERK 

By  

AppointmentList 



Regular Term 

 

         February 2026 

 

State of West Virginia, County of Jefferson, to-wit: 

 At a regular Term of the County Commission of said County and State, 
begun and held at the County Commission Meeting Room thereof, on 
Thursday, February 5, 2026 at 9:30am. 

 PRESENT: County Commissioners: Pasha Majdi, Mike Mood, Jack 
Hefestay, Cara Keys, and Steve Stolipher  

 

The following Accountings and Waivers of Final Settlement were this 
day examined by the Commission and there being no exceptions thereto, 
and none appearing on the face thereof, same are ordered approved and 
recorded as follows: 

 

  

 

Waivers of Final Settlement 

 

Estate of George Joy Caprio Jr, deceased, Miriam Diane Caprio, Executrix 

Estate of Elizabeth Dorothy Dickey, deceased, Steven A. Dickey, Executor 

Estate of James Garland Heflebower, deceased, Gregory Heflebower, Executor 

Estate of Peggy J. Littleton, deceased, Wanda Suzanne Jacobs & John Trevor 
Littleton Co-Executors 

Estate of Joseph J. Snyder Jr, deceased, Sally W. Snyder, Executrix 

Estate of Mary Jo Wike, deceased, Floyd Edwin Wike, Executor  

 

 

 



Accountings 

Estate of Joseph P. Christian Jr, deceased, Fourteen, Fifteen and Sixteenth 
Interim Accountings, F. Samuel Byrer, Executor 

Estate of George Michael Kalathas, deceased, First and Final Accounting, 
Michael G. Kalathas, Executor 

Estate of Kathleen Mary Rich, deceased, First and Final Accounting, Jennifer 
S. Peshoff, Administratrix 

 

 

 

 

 

__________________________________ 

President of the County Commission 



Extended Emergency Absentee Voting Policy 
Primary Election – May 12, 2026 

 

Policy 

The Jefferson County Commission will extend emergency absentee voting to voters who have been 
admitted to an approved hospital or duly licensed health care facility no earlier than three (3) days 
preceding the election and no later than noon on Election Day.  

Provisions 

The emergency absentee policy is extended to the following: 

• Jefferson Medical Center 
• Berkeley Medical Center 
• Martinsburg VA Medical Center 
• Winchester Medical Center 
• Hospice of the Panhandle Inpatient Facility 

Procedures 

The voter or immediate family member requests an emergency absentee ballot from the County Clerk’s 
Office no later than noon on Election Day. 

The clerk’s office will provide two (2) employees of opposite political party the Application for Voting an 
Emergency Absentee Voter’s Ballot, Declaration of Emergency Absentee Ballot Commissioners, ballot and 
all absentee materials needed to vote.  

The team of two (2) will deliver the materials to the voter and will await the completion of the 
application and ballot. If the voter is assisted in voting, the clerk employees or a person of the voter’s 
choice must sign the Absent Voter’s Ballot Envelope No. 2 on the line provided for the “Name of Person 
Giving Assistance”.  

The voter must be able to sign the application. Power-of-attorney is not valid for voting. 

The application and voted ballot will be returned to the courthouse and the clerks must sign an oath 
that no person other than the voter voted the ballot.  

 

The Jefferson County Commission approved the policy on the 5th day of February 2026.  

 

__________________________________________        
Commission President 
 
 
 __________________________________________ 
 County Clerk 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name:   Cara Keys  

AGENDA REQUEST FORM 
 www.jef fersoncounty wv.org  

 

Department or Organization: Halltown Memorial Chapel Association 

Estimation of amount of time needed for appointment: 5 minutes 

Date Requested – 1st Choice: February 5, 2026 
If a specific date is needed, please provide reason for specific date: 

 
Date Requested – 2nd Choice: 

 
Subject (Wording to be placed on agenda): 
Please provide the County Commission with a description of your request or presentation, including any background information: 
The Halltown Memorial Chapel Association is hosting a Black History Month Celebration on Saturday, February 21, 2026 at 2:00 pm 
in the Halltown Memorial Chapel at 390 Halltown Road Harpers Ferry, WV 25425. The Association also will dedicate the restored 
Chapel. The program will include distinguished speakers from the Jefferson County WV Chapter of the NAACP, the Storer College 
National Alumni Association, the National Trust for Historic Preservation’s “Preserving Black Churches” program, the Jefferson 
County Historic Landmarks Commission, and the Jefferson County Commission. Hymn selections will be performed by student 
musicians from Wind Gap Music, Shepherdstown, WV. Please join us for a very special afternoon to celebrate Black History Month 
and the restored Halltown Memorial Chapel.  
 
Is this a funding request? No 
If so, how much? $ 
Provide exact financial impact/request: 

 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
No motion needed- Informational.  
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

 
Is equipment needed? Projector Y Internet/Wi Fi Y Telephone for conference call   

 
 

Contact information: Cameron Colwell 
                                      Vice President 
          Halltown Memorial Chapel Association  
Email address: Ccolwell578@gmail.com                                           Phone Number: (571)-244-8360 

 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 
not applicable 

http://www.jeffersoncountywv.org/


BLACK HISTORY MONTH CELEBRATION
JEFFERSON COUNTY, WEST VIRGINIA

RESTORED HALLTOWN MEMORIAL
CHAPEL DEDICATION

SATURDAY FEBRUARY 21, 2026 
2:00 PM

390 Halltown Road Harpers Ferry, West Virginia 25425

Presented by 

RESTORATION OF THE HALLTOWN MEMORIAL CHAPEL WAS MADE POSSIBLE BY A GENEROUS GRANT FROM
THE NATIONAL TRUST FOR HISTORIC PRESERVATION “PRESERVING BLACK CHURCHES” PROGRAM AND SKILLED

ARTISANS AND CONTRACTORS 



JCWAC Agenda Request Submission Form.docx 

AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Edwina Benites-LM 
 
Department or Organization: County Commission Administration 
   
Estimation of amount of time needed for appointment:  20 minutes 
 
Date Requested – 1st Choice:  February 5, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:   February 19, 2026 
 
Subject (Wording to be placed on agenda):   

• Public Hearing: Eastern Panhandle HOME Consortium  
• Request for approval of revised Jefferson County Water Advisory Committee bylaws 

 
 

 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
 
 
Is this a funding request?        Y/N  NO 
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied.   
 
Attached are revised Bylaws approved by the Jefferson County Water Advisory Committee and a redline of the bylaws previously 
approved by the Jefferson County Commission.   
 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information:  Mary T. Sell, President, Jefferson County Water Advisory Committee 
Email address:        mary.t.sell@jeffcowv.gov                    Phone Number:   202-302-2789     
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 

                                    

http://www.jeffersoncountywv.org/
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BYLAWS 

JEFFERSON COUNTY WATER ADVISORY COMMITTEE 

ARTICLE I 

NAME AND PLACE OF BUSINESS 

Section 1. Name: Jefferson County Water Advisory Committee, hereinafter referred to as the 

“WAC.” 

ARTICLE II 

PURPOSE AND COMPLIANCE WITH APPLICABLE LAWS 

Section 1. General: The WAC is organized under the Jefferson County resolution approved 

April 17, 2025. 

Section 2. Purpose: The purpose of, and goals for the WAC are to provide recommendations and 

to be responsive to the Jefferson County Commission regarding Jefferson County’s water 

availability, quality, and sustainability; the protection of water resources through education 

concerning good stewardship and best management practices, the promotion of recreational 

access, and the participation in planning and regional coordination in furtherance these goals. 

ARTICLE III 

MANAGEMENT AND MEMBERSHIP OF THE WAC 

Section 1. Membership. The WAC consists of twelve (12) voting members: 

1. One (1) staff member of the Jefferson County Health Department;

2. One (1) staff member of the Jefferson County Department of Engineering, Planning and

Zoning;

3. One (1) staff member of the Charles Town Utility Board;

4. One (1) staff member of the Shepherdstown Water Department;

5. One (1) staff member of Harpers Ferry Water Works;

6. One (1) staff member of Harpers Ferry- Bolivar Public Service District;

7. One (1) staff member of the West Virginia State Department of Environmental Protection;

8. Four (4) members of the residents of Jefferson County (ideal qualifications for

appointment to include professional experience in the areas of natural resources,

hydrogeology and/or grant writing); and

9. One (1) county commissioner who will have full voting privileges.

Section 2. Appointment and Terms of Members. The Jefferson County Commission shall 

appoint members of the WAC for a period of three (3) years with terms expiring on January 15th.  

In 2025, the first appointees will be appointed with staggered terms. 
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A member may be reappointed for such additional terms as the County Commission may deem 

proper. Successors to vacant positions will serve out the positions’ unexpired term before 

qualifying for a full, three-year term. Members in office at the expiration of their term shall 

continue to serve until a successor has been appointed and qualified. 

The County Commission representative’s term will expire on January 1 annually. 

All members must be approved by the County Commission and sworn in by the County Clerk 

before they can make motions or vote in any WAC meeting or attend executive sessions. 

Section 4. Resignation or Removal of Members. If a member of the WAC resigns, the 

President or Vice President of WAC shall immediately notify the County Commission and 

request the appointment of a qualified person to fill the vacancy left by the resigning member. 

The County Commission may remove any member of the WAC by an order duly entered of 

record and may appoint a successor member for any member so removed. 

Section 5. Vacancies. If requested to do so by the County Commission, the members shall 

recommend to the County Commission the names of qualified persons for appointment to fill 

either pending or existing vacancies in the membership. 

ARTICLE IV 

MEETINGS OF THE WAC MEMBERS 

Section 1. Time and Place.  The WAC members shall meet on the third Tuesday of each month 

at 3:00 pm at the office of the Jefferson County Commission meeting room and virtually or at a 

place and time otherwise designated for the meeting. If the meeting day falls on a legal holiday, 

the meeting shall be held the following day or another day designated. 

Section 2. Quorum. A majority of appointed board seats plus one WAC members will constitute 

a quorum and no action of the WAC shall be official unless authorized by a quorum at a regular 

or special meeting. 

Section 3. Voting. Each member of the WAC present, in-person or virtually, shall have one vote 

on each matter under consideration by the WAC. The Commission representative will only have 

the ability to vote in the event of a tie. 

Section 4. Special Meetings. Special meetings of the WAC may be called by the President of the 

WAC. 

Section 6. Meeting Notice.  Notice shall be provided at least three (3) business days before a 

regularly scheduled meeting date, and at least seven (7) calendar days before a special meeting. 
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The meeting notice will also be provided to the Jefferson County Commission at the same time 

members are notified and should be published by Commission staff in a practice consistent with 

Jefferson County Commission public meetings. 

Section 7. Agenda. The President shall prepare and send the meeting agenda. A member who 

wishes to include an item on the agenda shall notify the President at least seven (7) calendar days 

before a regularly scheduled meeting. 

Section 8. Meeting Format. The format for all regular meetings of the WAC members shall be 

as follows: 

I. Call to Order

II. Determination of Members Present and Existence of a Quorum

III. Public Comment Period

IV. Review/ Approve Minutes

V. Old Business

VI. New Business

VII. Member Comment

VIII. Adjournment

Nothing in the above format precludes adding items to or deleting specific items from the 

agenda, including but not limited to executive sessions as authorized by the West Virginia Open 

Meetings Act. 

All meetings shall be conducted according to Robert’s Rules of Order and in accordance with the 

West Virginia Open Governmental Proceedings Act. 

ARTICLE V 

CONFIDENTIALITY OF EXECUTIVE SESSION 

Section 1. Executive Session. An executive session may be called by a majority vote of the 

members present for purposes of discussing such matters as are authorized in executive session 

by public agencies pursuant to West Virginia Code § 6-9A-4, Exceptions. 

ARTICLE VI 

OFFICERS 

Section 1. Officers. The officers of the WAC shall be the President, Vice President, and 

Secretary. Each officer must be a member of the WAC.   

Section 2. Election of Officers.  Annually, all officers of the WAC shall be elected by the 

members at the WAC’s January regularly scheduled meeting.  Officers shall serve until the next 

annual election and until their successors are duly elected and qualified.  Officers may be 

reelected for successive terms. 



4 

Section 3. Officer Vacancies. Any vacancy occurring among the officers shall be filled by a vote 

of the membership at the first available regular or special meeting of the WAC. 

ARTICLE VII 

DUTIES OF OFFICERS 

Section 1. President. The President shall preside as chair at all meetings of the membership of 

the WAC. The President shall attend to the executive business of the WAC and exercise such 

powers as may be conferred by the members and by these bylaws.  

Section 2. Vice President. If the President is absent or for any reason or unable to discharge any 

of the duties of the office, then the same shall be discharged by the Vice President or in the 

absence of the Vice President, by any remaining officer. 

Section 3. Secretary. The Secretary of the WAC shall be its recording officer and shall, when 

practicable, be present at all meetings of the members, and shall keep or cause to be kept a 

regular record of the proceedings of such meetings. The Secretary shall sign the minutes of the 

meetings. The Secretary shall have charge of the minutes, be the custodian of deeds and other 

important writings and papers of the Authority, and shall also perform such other duties as the 

office may have under law or as may be conferred from time to time by the membership. 

Minutes of the meetings of the Authority may be taken by a person other than a member of the 

Authority at the discretion of the Secretary. 

Funds shall be expended following Jefferson County Commission Finance Policies and guidance 

of the West Virginia State Auditor. 

ARTICLE VIII 

AMENDMENTS 

Section 1. Amendements. These bylaws may be amended at any regular or special meeting of 

the WAC  by a two-thirds vote of the entire membership; provided, however, that written notice, 

shall be sent in accordance with Article IV Section 8 of these bylaws. The written notice shall 

provide the proposed amendment and be given to each member at least 10 days prior to the 

regular or special meeting at which the proposed amendment will be considered. 

Section 2. Approval by the County Commission.  Bylaws changes shall be submitted to 

members of the Jefferson County Commission for their approval after the adoption by the WAC.  

Bylaw amendments shall become effective by final approval of the Jefferson County 

Commission. 
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Approved:  July 8, 2025 

____________________ 

Pasha Madji 

President, Jefferson County Commission 
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BYLAWS 
JEFFERSON COUNTY WATER ADVISORY COMMITTEE 

ARTICLE I 
NAME AND PLACE OF BUSINESS 

 
Section 1. Name: Jefferson County Water Advisory Committee, hereinafter referred to as the 
“WAC.” 
 
 

ARTICLE II 
PURPOSE AND COMPLIANCE WITH APPLICABLE LAWS 

 
Section 1. General: The WAC is organized under the Jefferson County resolution approved 
April 17, 2025. 
 
Section 2. Purpose: The purpose of, and goals for the WAC are to provide recommendations and 
to be responsive to the Jefferson County Commission regarding Jefferson County’s water 
availability, quality, and sustainability; the protection of water resources through education 
concerning good stewardship and best management practices; the promotion of recreational 
access; and the participation in planning and regional coordination in furtherance these goals. 
 

ARTICLE III 
MANAGEMENT AND MEMBERSHIP OF THE WAC 

 
Section 1. Membership. The WAC consists of twelve (12) voting members: 

1. One (1) staff member of the Jefferson County Health Department; 
2. One (1) staff member of the Jefferson County Department of Engineering, Planning and 

Zoning; 
3. One (1) staff member of the Charles Town Utility Board; 
4. One (1) staff member of the Shepherdstown Water Department; 
5. One (1) staff member of Harpers Ferry Water Works; 
6. One (1) staff member of Harpers Ferry- Bolivar Public Service District; 
7. One (1) staff member of the West Virginia State Department of Environmental Protection; 
8. Four (4) members of the residents of Jefferson County (ideal qualifications for 

appointment to include professional experience in the areas of natural resources, 
hydrogeology and/or grant writing); and 

9. One (1) county commissioner who will have full voting privileges. 
 
Section 2. Appointment and Terms of Members. The Jefferson County Commission shall 
appoint members of the WAC for a period of three (3) years with terms expiring on January 15th. 
In 2025, the first appointees will be appointed with staggered terms. 
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A member may be reappointed for such additional terms as the County Commission may deem 
proper. Successors to vacant positions will serve out the positions’ unexpired term before 
qualifying for a full, three-year term. Members in office at the expiration of their term shall 
continue to serve until a successor has been appointed and qualified. 
 
The County Commission representative’s term will expire on January 1 annually. 
All members must be approved by the County Commission and sworn in by the County Clerk 
before they can make motions or vote in any WAC meeting or attend executive sessions. 
 
Section 3. Resignation or Removal of Members. If a member of the WAC resigns, the 
President or Vice President of WAC shall immediately notify the County Commission and 
request the appointment of a qualified person to fill the vacancy left by the resigning member. 
The County Commission may remove any member of the WAC by an order duly entered of 
record and may appoint a successor member for any member so removed. 
 
Section 4. Vacancies. If requested to do so by the County Commission, the members shall 
recommend to the County Commission the names of qualified persons for appointment to fill 
either pending or existing vacancies in the membership. 
 

ARTICLE IV 
MEETINGS OF THE WAC MEMBERS 

 
Section 1. Time and Place. The WAC members shall meet on the third Wednesday of each 
month at 3:00 pm at the office of the Jefferson County Commission meeting room and virtually 
or at a place and time otherwise designated for the meeting. If the meeting day falls on a legal 
holiday, the meeting shall be held the following day or another day designated. 
 
Section 2. Quorum. A majority of appointed board seats plus one WAC members will constitute 
a quorum and no action of the WAC shall be official unless authorized by a quorum at a regular 
or special meeting. 
 
Section 3. Voting. Each member of the WAC present, in-person or virtually, shall have one vote 
on each matter under consideration by the WAC. The Commission representative will only have 
the ability to vote in the event of a tie. 
 
Section 4. Special Meetings. Special meetings of the WAC may be called by the President of the 
WAC in a manner consistent with West Virginia Code 6-9A et seq. 
 
Section 5. Meeting Notice. Notice shall be provided at least three (3) business days before a 
regularly scheduled meeting date, and at least  two (2) calendar days before a special meeting. 
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The meeting notice will also be provided to the Jefferson County Commission at the same time 
members are notified and should be published by Commission staff in a practice consistent with 
Jefferson County Commission public meetings. 
 
Section 6. Agenda. The President shall prepare and send the meeting agenda. A member who 
wishes to include an item on the agenda shall notify the President at least seven (7) calendar days 
before a regularly scheduled meeting. 
 
Section 7. Meeting Format. The format for all regular meetings of the WAC members shall be 
as follows: 

I. Call to Order 
II. Determination of Members Present and Existence of a Quorum 
III. Public Comment Period 
IV. Review/ Approve Minutes 
V. Old Business 
VI. New Business 
VII. Member Comment 
VIII. Adjournment 

 
Nothing in the above format precludes adding items to or deleting specific items from the 
agenda, including but not limited to executive sessions as authorized by the West Virginia Open 
Meetings Act. 
 
All meetings shall be conducted according to Robert’s Rules of Order and in accordance with the 
West Virginia Open Governmental Proceedings Act. 
 

ARTICLE V 
CONFIDENTIALITY OF EXECUTIVE SESSION 

 
Section 1. Executive Session. An executive session may be called by a majority vote of the 
members present for purposes of discussing such matters as are authorized in executive session 
by public agencies pursuant to West Virginia Code § 6-9A-4, Exceptions. 
 

ARTICLE VI 
OFFICERS 

 
Section 1. Officers. The officers of the WAC shall be the President, Vice President, and 
Secretary. Each officer must be a member of the WAC. 
 
Section 2. Election of Officers. Annually, all officers of the WAC shall be elected by the 
members at the WAC’s January regularly scheduled meeting. Officers shall serve until the next 
annual election and until their successors are duly elected and qualified. Officers may be 
reelected for successive terms. 
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Section 3. Officer Vacancies. Any vacancy occurring among the officers shall be filled by a vote 
of the membership at the first available regular or special meeting of the WAC. 
 

ARTICLE VII 
DUTIES OF OFFICERS 

 
Section 1. President. The President shall preside as chair at all meetings of the membership of 
the WAC. The President shall attend to the executive business of the WAC and exercise such 
powers as may be conferred by the members and by these bylaws. 
 
Section 2. Vice President. If the President is absent or for any reason or unable to discharge any 
of the duties of the office, then the same shall be discharged by the Vice President or in the 
absence of the Vice President, by any remaining officer. 
 
Section 3. Secretary. The Secretary of the WAC shall be its recording officer and shall, when 
practicable, be present at all meetings of the members, and shall keep or cause to be kept a 
regular record of the proceedings of such meetings. The Secretary shall sign the minutes of the 
meetings. The Secretary shall have charge of the minutes, be the custodian of deeds and other 
important writings and papers of the Authority, and shall also perform such other duties as the 
office may have under law or as may be conferred from time to time by the membership. 
Minutes of the meetings of the Authority may be taken by a person other than a member of the 
Authority at the discretion of the Secretary. 
 
Funds shall be expended following Jefferson County Commission Finance Policies and guidance 
of the West Virginia State Auditor. 
 
 

 
ARTICLE VIII 

AMENDMENTS 
 
Section 1. Amendements. These bylaws may be amended at any regular or special meeting of 
the WAC by a two-thirds vote of the entire membership; provided, however, that written notice, 
shall be sent in accordance with Article IV Section 8 of these bylaws. The written notice shall 
provide the proposed amendment and be given to each member at least 10 days prior to the 
regular or special meeting at which the proposed amendment will be considered. 
 
Section 2. Approval by the County Commission. Bylaws changes shall be submitted to 
members of the Jefferson County Commission for their approval after the adoption by the WAC. 
Bylaw amendments shall become effective by final approval of the Jefferson County 
Commission. 
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Approved:     [ D a t e ]  
  
 
 

     
Pasha Madji 
President, Jefferson County Commission 
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BYLAWS 
JEFFERSON COUNTY WATER ADVISORY COMMITTEE 

ARTICLE I 
NAME AND PLACE OF BUSINESS 

 
Section 1. Name: Jefferson County Water Advisory Committee, hereinafter referred to as the 
“WAC.” 
 
 

ARTICLE II 
PURPOSE AND COMPLIANCE WITH APPLICABLE LAWS 

 
Section 1. General: The WAC is organized under the Jefferson County resolution approved 
April 17, 2025. 
 
Section 2. Purpose: The purpose of, and goals for the WAC are to provide recommendations and 
to be responsive to the Jefferson County Commission regarding Jefferson County’s water 
availability, quality, and sustainability; the protection of water resources through education 
concerning good stewardship and best management practices; the promotion of recreational 
access; and the participation in planning and regional coordination in furtherance these goals. 
 

ARTICLE III 
MANAGEMENT AND MEMBERSHIP OF THE WAC 

 
Section 1. Membership. The WAC consists of twelve (12) voting members: 

1. One (1) staff member of the Jefferson County Health Department; 
2. One (1) staff member of the Jefferson County Department of Engineering, Planning and 

Zoning; 
3. One (1) staff member of the Charles Town Utility Board; 
4. One (1) staff member of the Shepherdstown Water Department; 
5. One (1) staff member of Harpers Ferry Water Works; 
6. One (1) staff member of Harpers Ferry- Bolivar Public Service District; 
7. One (1) staff member of the West Virginia State Department of Environmental Protection; 
8. Four (4) members of the residents of Jefferson County (ideal qualifications for 

appointment to include professional experience in the areas of natural resources, 
hydrogeology and/or grant writing); and 

9. One (1) county commissioner who will have full voting privileges. 
 
Section 2. Appointment and Terms of Members. The Jefferson County Commission shall 
appoint members of the WAC for a period of three (3) years with terms expiring on January 15th. 
In 2025, the first appointees will be appointed with staggered terms. 
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A member may be reappointed for such additional terms as the County Commission may deem 
proper. Successors to vacant positions will serve out the positions’ unexpired term before 
qualifying for a full, three-year term. Members in office at the expiration of their term shall 
continue to serve until a successor has been appointed and qualified. 
 
The County Commission representative’s term will expire on January 1 annually. 
All members must be approved by the County Commission and sworn in by the County Clerk 
before they can make motions or vote in any WAC meeting or attend executive sessions. 
 
Section 3. Resignation or Removal of Members. If a member of the WAC resigns, the 
President or Vice President of WAC shall immediately notify the County Commission and 
request the appointment of a qualified person to fill the vacancy left by the resigning member. 
The County Commission may remove any member of the WAC by an order duly entered of 
record and may appoint a successor member for any member so removed. 
 
Section 4. Vacancies. If requested to do so by the County Commission, the members shall 
recommend to the County Commission the names of qualified persons for appointment to fill 
either pending or existing vacancies in the membership. 
 

ARTICLE IV 
MEETINGS OF THE WAC MEMBERS 

 
Section 1. Time and Place. The WAC members shall meet on the third Wednesday of each 
month at 3:00 pm at the office of the Jefferson County Commission meeting room and virtually 
or at a place and time otherwise designated for the meeting. If the meeting day falls on a legal 
holiday, the meeting shall be held the following day or another day designated. 
 
Section 2. Quorum. A majority of appointed board seats plus one WAC members will constitute 
a quorum and no action of the WAC shall be official unless authorized by a quorum at a regular 
or special meeting. 
 
Section 3. Voting. Each member of the WAC present, in-person or virtually, shall have one vote 
on each matter under consideration by the WAC. The Commission representative will only have 
the ability to vote in the event of a tie. 
 
Section 4. Special Meetings. Special meetings of the WAC may be called by the President of the 
WAC in a manner consistent with West Virginia Code 6-9A et seq. 
 
Section 5. Meeting Notice. Notice shall be provided at least three (3) business days before a 
regularly scheduled meeting date, and at least  two (2) calendar days before a special meeting. 
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The meeting notice will also be provided to the Jefferson County Commission at the same time 
members are notified and should be published by Commission staff in a practice consistent with 
Jefferson County Commission public meetings. 
 
Section 6. Agenda. The President shall prepare and send the meeting agenda. A member who 
wishes to include an item on the agenda shall notify the President at least seven (7) calendar days 
before a regularly scheduled meeting. 
 
Section 7. Meeting Format. The format for all regular meetings of the WAC members shall be 
as follows: 

I. Call to Order 
II. Determination of Members Present and Existence of a Quorum 
III. Public Comment Period 
IV. Review/ Approve Minutes 
V. Old Business 
VI. New Business 
VII. Member Comment 
VIII. Adjournment 

 
Nothing in the above format precludes adding items to or deleting specific items from the 
agenda, including but not limited to executive sessions as authorized by the West Virginia Open 
Meetings Act. 
 
All meetings shall be conducted according to Robert’s Rules of Order and in accordance with the 
West Virginia Open Governmental Proceedings Act. 
 

ARTICLE V 
CONFIDENTIALITY OF EXECUTIVE SESSION 

 
Section 1. Executive Session. An executive session may be called by a majority vote of the 
members present for purposes of discussing such matters as are authorized in executive session 
by public agencies pursuant to West Virginia Code § 6-9A-4, Exceptions. 
 

ARTICLE VI 
OFFICERS 

 
Section 1. Officers. The officers of the WAC shall be the President, Vice President, and 
Secretary. Each officer must be a member of the WAC. 
 
Section 2. Election of Officers. Annually, all officers of the WAC shall be elected by the 
members at the WAC’s January regularly scheduled meeting. Officers shall serve until the next 
annual election and until their successors are duly elected and qualified. Officers may be 
reelected for successive terms. 
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Section 3. Officer Vacancies. Any vacancy occurring among the officers shall be filled by a vote 
of the membership at the first available regular or special meeting of the WAC. 
 

ARTICLE VII 
DUTIES OF OFFICERS 

 
Section 1. President. The President shall preside as chair at all meetings of the membership of 
the WAC. The President shall attend to the executive business of the WAC and exercise such 
powers as may be conferred by the members and by these bylaws. 
 
Section 2. Vice President. If the President is absent or for any reason or unable to discharge any 
of the duties of the office, then the same shall be discharged by the Vice President or in the 
absence of the Vice President, by any remaining officer. 
 
Section 3. Secretary. The Secretary of the WAC shall be its recording officer and shall, when 
practicable, be present at all meetings of the members, and shall keep or cause to be kept a 
regular record of the proceedings of such meetings. The Secretary shall sign the minutes of the 
meetings. The Secretary shall have charge of the minutes, be the custodian of deeds and other 
important writings and papers of the Authority, and shall also perform such other duties as the 
office may have under law or as may be conferred from time to time by the membership. 
Minutes of the meetings of the Authority may be taken by a person other than a member of the 
Authority at the discretion of the Secretary. 
 
Funds shall be expended following Jefferson County Commission Finance Policies and guidance 
of the West Virginia State Auditor. 
 
 

 
ARTICLE VIII 

AMENDMENTS 
 
Section 1. Amendements. These bylaws may be amended at any regular or special meeting of 
the WAC by a two-thirds vote of the entire membership; provided, however, that written notice, 
shall be sent in accordance with Article IV Section 8 of these bylaws. The written notice shall 
provide the proposed amendment and be given to each member at least 10 days prior to the 
regular or special meeting at which the proposed amendment will be considered. 
 
Section 2. Approval by the County Commission. Bylaws changes shall be submitted to 
members of the Jefferson County Commission for their approval after the adoption by the WAC. 
Bylaw amendments shall become effective by final approval of the Jefferson County 
Commission. 
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Approved:     [ D a t e ]  
  
 
 

     
Pasha Madji 
President, Jefferson County Commission 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:   Todd Wilt   
 
Department or Organization: City of Ranson  
   
Estimation of amount of time needed for appointment: 15 minutes   
 
Date Requested – 1st Choice:  First Available  
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda): Consideration of an Order Approving and Confirming the Annexation of Property 
Described as Briar Run Estates Phase 1, Phase 2, & Phase 3 into the Municipal Boundary of the City of Ranson. 
 
Please provide the County Commission with a description of your request or presentation, including any background 
information:   
 
Consideration of an Order Approving and Confirming Annexation of property described as “Briar Run Estates Phase 1, 
recorded in deed book 14 page 75, Phase 2 recorded in deed book 15 page 69 and Phase 3 recorded in deed book 18 page 4 
into the Municipal boundary of the City of Ranson consistent with W Va. Code §§ 8-6-4 & 8-6-4a Annexation Without an 
Election. 
 
Is this a funding request?        Y/N  
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
MOTION TO APPROVE THE PROPOSED ORDER CONFIRMING THE ANNEXATION OF PARCELS OF REAL ESTATE TOTALING 
55.786 +/-  ACRES OF PROPERTY, FURTHER DESCRIBED AS BRIAR RUN ESTATES PHASE 1 RECORDED IN DEED BOOK 14, PAGE 
75, IN JEFFERSON COUNTY, WEST VIRGINIA;  BRIAR RUN ESTATES PHASE 2 RECORDED IN DEED BOOK 15, PAGE 69, IN 
JEFFERSON COUNTY, WEST VIRGINIA; BRIAR RUN ESTATES PHASE 3 RECORDED IN DEED BOOK 18, PAGE 4, IN JEFFERSON 
COUNTY, WEST VIRGINIA, INTO THE MUNICIPAL BOUNDARY OF THE CITY OF RANSON 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
Contact information: Todd Wilt  
Email address:   twilt@ransonwv.us                                                                Phone Number: 304-725-1010        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 

                                    

http://www.jeffersoncountywv.org/
mailto:twilt@ransonwv.us
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January  15, 2026 
 
 
Jefferson County Commission 
Attn: County Administrator, Edwina Benites 
Post Office Box 250 
Charles Town, WV 25414 
 
Re: Request for Inclusion on County Commission Agenda   
 
 
Dear Mrs. Benites, 
 
Enclosed please find a completed Agenda Request Form along with a Certificate from the City of 
Ranson, West Virginia to annex real estate without an election.  Also enclosed is a proposed Order 
Approving and Confirming the Annexation to the City of Ranson. 
 
I request that this issue be included on the first available agenda of the County Commission. 
 
Thank you for reviewing and considering this request.  If you have any questions, please do not 
hesitate to reach out to Todd Wilt by email at twilt@ransonwv.us or by phone at 304-725-1010.   
 
Sincerely, 
 
/s/ Todd Wilt 
 
 
Todd Wilt 
City Manager 
 
 
 
Enclosures 
 

City of Ranson 
312 South Mildred Street 

Ranson, West Virginia 25438-1621 
Phone (304) 725-1010    |    Fax (304) 728-8579 

 

Council Members: 
Andy Colandrea 
Herbie McDaniel 
Stephanie Fagan 
Jaelyn Wratchford 
Jaden Bound 
Wesley Wildrick 

                 Kenneth Suits - Mayor 



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA 
 

ORDER APPROVING AND CONFIRMING THE ANNEXATION OF PARCELS OF REAL ESTATE 
TOTALING 55.786 +/-  ACRES OF PROPERTY, FURTHER DESCRIBED AS BRIAR RUN ESTATES PHASE 
1 RECORDED IN DEED BOOK 14, PAGE 75, IN JEFFERSON COUNTY, WEST VIRGINIA;  BRIAR RUN 
ESTATES PHASE 2 RECORDED IN DEED BOOK 15, PAGE 69, IN JEFFERSON COUNTY, WEST 
VIRGINIA; BRIAR RUN ESTATES PHASE 3 RECORDED IN DEED BOOK 18, PAGE 4, IN JEFFERSON 
COUNTY, WEST VIRGINIA, INTO THE MUNICIPAL BOUNDARY OF THE CITY OF RANSON 
 
This _______ day of January 2026, came the City of Ranson, a municipal corporation, appearing 
before the County Commission of Jefferson County, West Virginia, for approval and confirmation 
of the annexation by the City of Ranson of real estate consisting of 55.786 -/+ acres and more 
particularly described as follows (hereinafter, the “Subject Property Descriptions”): 
 

Property Descriptions:  
BEING A 55.786 +/- ACRE TRACT OF LAND SITUATED IN JEFFERSON COUNTY, WEST 
VIRGINIA BEING ALL OF THE DESCRIBED TRACTS AS FOLLOWS: 

   
ALL OF CALLED BRIAR RUN ESTATES PHASE 1 RECORDED IN PLAT BOOK 14, PAGE 75, IN 
JEFFERSON COUNTY, WEST VIRGINIA; 

 
ALL OF CALLED BRIAR RUN ESTATES PHASE 2 RECORDED IN PLAT BOOK 15, PAGE 69, IN 
JEFFERSON COUNTY, WEST VIRGINIA; 

 
ALL OF CALLED BRIAR RUN ESTATES PHASE 3 RECORDED IN PLAT BOOK 18, PAGE 4, IN 
JEFFERSON COUNTY, WEST VIRGINIA, AND BEING PARTICULARLY DESCRIBED AS 
FOLLOWS; 

 
BEGINNING AT A POINT IN THE WEST ROW LINE OF FLOWING SPRINGS ROAD, FOR THE 
SOUTHEAST CORNER OF BRIAR RUN ESTATES PHASE 3, AND THE HEREIN DESCRIBED 
TRACT; 

 
THENCE, NORTH 73°01'57" WEST WITH THE SOUTH LINE OF BRIAR RUN ESTATES PHASE 
3 AND THE SOUTH LINE OF THE DESCRIBED TRACT, A DISTANCE OF 833.16 FEET TO A 
POINT FOR THE SOUTHWEST CORNER OF THE DESCRIBED TRACT; 

 
THENCE, ALONG THE WEST LINE OF BRIAR RUN ESTATES PHASE 2 AND PHASE 3, THE 
FOLLOWING NINE (9) COURSES AND DISTANCES; 
 

1. NORTH 05°39'43" EAST, A DISTANCE OF 1153.67 FEET TO AN ANGLE POINT 
OF THE HEREIN DESCRIBED TRACT;  

2. NORTH 05°40'48" EAST, A DISTANCE OF 213.60 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 



3. NORTH 73°55'16" WEST, A DISTANCE OF 396.28 FEET TO AN ANGLE POINT 
OF THE HEREIN DESCRIBED TRACT; 

4. NORTH 19°39'01" EAST, A DISTANCE OF 187.10 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

5. NORTH 66°18'19" WEST, A DISTANCE OF 42.05 FEET TO AN ANGLE      POINT 
OF THE HEREIN DESCRIBED TRACT; 

6. NORTH 24°53'57" EAST, A DISTANCE OF 70.00 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

7. NORTH 19°39'01" EAST, A DISTANCE OF 128.10 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

8. SOUTH 70°20'59" EAST, A DISTANCE OF 208.00 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

9. NORTH 15°56'19" EAST, A DISTANCE OF 965.71 FEET TO A POINT IN THE 
SOUTH LINE OF SAID 82.00 ACRE TRACT DESCRIBED IN A DEED OF 
DISTRIBUTION TO MARY ANN MCDONALD RECORDED IN DEED BOOK 1321, 
PAGE 736, IN, JEFFERSON COUNTY, WEST VIRGINIA FOR THE NORTHWEST 
CORNER OF THE HEREIN DESCRIBED TRACT; 

 
THENCE, SOUTH 74°03'21" EAST ALONG THE SOUTH LINE OF SAID MCDONALD 82.00 
ACRES, AND THE NORTH LINE OF THE HEREIN DESCRIBED TRACT A DISTANCE OF 1040.00 
FEET TO A POINT IN THE WEST R.O.W. LINE OF FLOWING SPRINGS ROAD FOR THE 
NORTHEAST CORNER OF THE HEREIN DESCRIBED TRACT; 

 
THENCE, SOUTH 15°56'19" WEST ALONG THE WEST R.O.W. LINE OF FLOWING SPRINGS 
ROAD A DISTANCE OF 627.97 FEET TO AN ANGLE POINT OF BRIAR RUN ESTATES PHASE 1, 
AND THE HEREIN DESCRIBED TRACT; 

 
THENCE, CONTINUING ALONG BRIAR RUN ESTATES PHASE 1 THE FOLLOWING FIVE (5) 
COURSES AND DISTANCES: 
 

1. NORTH 71°44'09" WEST, A DISTANCE OF 308.74 FEET TO A POINT FOR AN 
INTERIOR CORNER; 

2. SOUTH 16°41'50" WEST, A DISTANCE OF 246.04 FEET TO A POINT FOR AN 
INTERIOR CORNER; 

3.  SOUTH 71°44'09" EAST, A DISTANCE OF 77.92 FEET TO A POINT FOR AN 
INTERIOR CORNER; 

4. SOUTH 60°21'34" EAST, A DISTANCE OF 100.28 FEET TO A POINT FOR AN 
INTERIOR CORNER; 

5. 5 SOUTH 71°44'09" EAST, A DISTANCE OF 136.57 FEET TO A POINT IN THE WEST 
R.O.W. LINE OF FLOWING SPRINGS ROAD, FOR AN ANGLE POINT OF THE HEREIN 
DESCRIBED TRACT; 

 



THENCE, SOUTH 15°56'19" WEST ALONG THE WEST R.O.W. LINE OF FLOWING SPRINGS 
ROAD, THE EAST LINE OF BRIAR RUN ESTATES, A DISTANCE OF 178.91 FEET TO AN 
ANGLE POINT OF THE HEREIN DESCRIBED TRACT; 

 
THENCE, DEPARTING THE WEST R.O.W. LINE OF FLOWING SPRINGS ROAD AND ALONG A 
2.28 ACRE TRACT DESCRIBED IN A DEED TO TADEUSZ AND VIVIAN H. LEWIS RECORDED IN 
DEED BOOK 1271, PAGE 52, IN JEFFERSON COUNTY, WEST VIRGINIA THE FOLLOWING 
THREE (3) COURSES AND DISTANCES: 
 

1. NORTH 73°59'53" WEST, A DISTANCE OF 367.91 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

2. SOUTH 05°34'29" WEST, A DISTANCE OF 295.06 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

3.  SOUTH 70°40'57" EAST, A DISTANCE OF 318.65 FEET TO A POINT IN THE WEST 
R.O.W. LINE OF SAID FLOWING SPRINGS ROAD, FOR AN ANGLE POINT OF THE 
HEREIN DESCRIBED TRACT; 

 
THENCE, ALONG THE WEST R.O.W. LINE OF FLOWING SPRINGS ROAD, AND THE EAST LINE 
OF BRIAR RUN ESTATES THE FOLLOWING SIX (6) COURSES AND DISTANCES: 
 

1. SOUTH 16°22'33" WEST, A DISTANCE OF 279.12 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

2. SOUTH 05°28'21" WEST, A DISTANCE OF 589.68 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

3. SOUTH 07°34'54" WEST, A DISTANCE OF 298.88 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

4. SOUTH 05°28'21" WEST, A DISTANCE OF 182.00 FEET TO AN ANGLE POINT OF 
THE HEREIN DESCRIBED TRACT; 

5. SOUTH 05°40'57" WEST, A DISTANCE OF 70.69 FEET TO AN ANGLE POINT OF THE 
HEREIN DESCRIBED TRACT; 

6. SOUTH 05°28'21" WEST, A DISTANCE OF 230.57 FEET TO THE POINT OF 
BEGINNING AND CONTAINING 55.786 +/- ACRES OR 2,430,050 SQUARE FEET OF 
LAND IN JEFFERSON COUNTY, WEST VIRGINIA. 

 
THE BASIS OF THIS DESCRIPTION IS THE WEST VIRGINIA STATE PLANE COORDINATE 
SYSTEM, NORTH ZONE (FIPS 4701) (NAD'83). 

 
It is appearing by the Certificate of the City of Ranson (“Certificate”) filed this date with the 
Jefferson County Commission and by a Petition for Annexation of the Subject Parcels by the 
petitioners of Briar Run Estates dated  March 18, 2025 and attached to said Certificate, that a 
majority of the owners and freeholders of the Subject Parcels  have requested that the 
hereinabove referred to property be annexed to and become a part of the City of Ranson. 



 
Further appearing that the Certificate of the governing body of the City of Ranson was this day 
filed showing that the annexation has been made in the manner required by law, to the 
corporate limits thereof, and that by such annexation the said corporate limits should be 
increased to include the Subject Parcels more particularly described above. 
 
It further appears from the said Certificate that the Subject Parcels are adjacent to and 
contiguous with the existing corporate boundary of Ranson. 
 
It further appears that the Subject Parcels are entirely within the City of Ranson’s Urban Growth 
Boundary, and, according to the governing body of the municipality, the annexation is consistent 
with the City of Ranson’s Comprehensive Plan. 
 
It is therefore ORDERED that such an annexation to said corporate limits be and the same is 
hereby APPROVED and CONFIRMED, and the Clerk of Jefferson County is directed to deliver to 
the governing body of the City of Ranson a certified copy of this Order as soon as practicable. 
 
This Order shall take effect this _______ day of _____________________ 2026. 
 

        
  JEFFERSON COUNTY COMMISSION 
 
 
By:  ___________________________________ 
        Pasha Majdi, President 

 
 
 
Dated this _______ day of _______________, 2026. 
 
ATTEST: 
 
__________________________________________ 

Clerk of Jefferson County, West Virginia 
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GENERAL NOTES:

1. THIS EXHIBIT IS PREPARED FOR ANNEXATION PURPOSES ONLY. THIS IS NOT A LAND TITLE SURVEY.

2. THIS DRAWING IS BASED ON RECORD INFORMATION ONLY.

3. THIS IS AN OSTENSIBLE BOUNDARY SHOWN FOR VISUAL AID ONLY. NOT A RESOLVED BOUNDARY.

4. THE BASIS OF THIS DRAWING IS THE WEST VIRGINIA STATE PLANE COORDINATE SYSTEM, NORTH ZONE (FIPS 4701) (NAD'83)
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PARCEL COUNT
PARCEL # OWNER INFORMATION

1 BRIAR RUN ESTATES PHASE 1 (14/75)

2 BRIAR RUN ESTATES PHASE 2 (15/69)

3 BRIAR RUN ESTATES PHASE 3 (18/4)

PARCEL COUNT
PARCEL # BRIAR RUN ESTATES PH 1

OWNER INFORMATION
1 ROBERT A. & JOYCE A. MATZ (910/125)

2
BRANDON D. POFF & BRENNAN M. GASH

(1276/501)

3 BARBARA C. SOBOL (1164/77)

4 JEFFERY L. DILLOW JR. (1260/155)

5 WENDY R. & JEFFERY L. DILLOW SR. (1038/3)

6 CARIE B. CHANEY (1097/127)

7 CHAD E. & MEGAN M. MOSSBURG (1095/587)

8 THOMAS JOSEPH STEPHENS (1196/641)

9 JOHN M. & HANNA R. SEAY (1320/388)

10 BRIAN E. & JENNIFER GADOUA (1273/130)

11
HERMIN A. & ANA L. HERNANDEZ DE REQUENO

(1215/190)

12 TABITHA L. EAGLE & ERIC S. MESKE (1255/199)

13 KIMBERLEY A. FAGAN (886/120)

14 STEWART L. FURCHES (1177/367)

15 LYNN N. FOX (1239/120)

16 JAMES G. CRAWFORD (881/525)

17 JOHN MICHAEL BUFFONE (1173/254)

18 LEX REGIA LLC. (1320/204)

19 BRITTANY BATES (1288/376)

20
ROBERT J. & KIMBERLEY DORNBERGER

(1186/684)

21 MATTHEW ASH (1322/107)

22 LUKE W. ARMSTRONG (1262/226)

23 JERRY LEE BENNETT JR. (884/116)

24 JUDY W. & JULIE D. OTT (1074/101)

25 BRIAN R. & JAMIE D. KORDYAK (1033/18)

26 STACEY M. GETTS & ANNA M. FRAVEL (1242/327)

27
REBA R. REEVES & RHIANNON M. WEITZMAN

(1216/533)

28 MATTHEW R. BALL (879/569)

29 AMANDA B. BUCKLAND (1282/635)

30 DAVID A. & CORRINA A. RICKETTS (902/456)

31 BRUCILLA A. WALKER, ET AL (1051/420)

32 BENJAMIN D. PAUL (1324/167)

33 BRIAN J. & JENNIFER G. KEARNEY (932/253)

34 MANDIE L. & DAVID R. QUELA JR. (1208/284)

35 RICHARD DAVIS (1052/611)

36 VALERIE E. & GBAYOGA A. OGUNDARE (1263/448)

37 CAROL A. & WAYNE A. HOLMES (1211/562)

OSSF
BRIAR RUN ESTATES OWNERS ASSOCIATION INC.

(1060/442)

RECR
BRIAR RUN ESTATES OWNERS ASSOCIATION INC.

(1060/622)

PARCEL COUNT
PARCEL # BRIAR RUN ESTATES PH 2

OWNER INFORMATION
38 JOANNE S. MURRAY (1291/419)

39 TERESA A. FORSYTH (1134/221)

40 JOSEPH AMEDIO & JORDAN TIBERIA (1221/84)

41 BENNIE F. ALLISON JR. (948/124)

42 LESLIE & TERESA SMITH (1006/131)

43 EDYTA M. & JAMES SIMMON (1284/650)

44 CAMELA D. HARMAN (1231/441)

45 DENISE LISBORG (930/467)

46 ERIC S. & BRITTNEY M. WRIGHT (1216/286)

47 PATOWMACK PROPERTIES LLC. (1101/432)

48 PIPER RAINES (1241/71)

49 TAMI L. PARIS (1082/15)

50
GRACIELA CANCINO & JEAN K. CHIPOCO

(1158/630)

51 RALEH A. FORMAN (1264/204)

52 DETURA McCANICK (996/52)

53 DIANE L. KEENER (1317/616)

54 TRACY L. PIVIROTTO (996/701)

55 MELISSA NICHOLS (1127/312)

56 WILLIAM D. & ANN R. HENRY (1207/161)

57 BETTYE JEAN HAYES (933/112)

58 ALAN R. & ANGELA LABODA (1193/588)

59 CHRISTOPHER J. CARLSON (1009/241)

60 ANNER Y. HERNANDEZ CERRITOS (1313/11)

61 LISA BOCCHETTI (1125/713)

62 SUSAN M. WEBER & LINDA A. PARRISH (WB31/20)

63 KEITH McDONALD (976/72)

64 BRIAN JEEVES (1036/184)

65 BRADLEY J. BARNHART ET AL (1237/590)

66 JANE E. ROURKE (1047/357)

67 LARRY S. DEMORY ESTATE (923/283)

68 REBECCA A. DINGUS (924/219)

69 DANIEL WILSON III (1008/376)

70 CHRISTINE & GERALD J. MAGNONE JR. (1028/493)

71 VICKI M. REEVES (1157/452)

72 INGRID V. ANDRADE RODRIGUEZ (1266/228)

73 ROXANNE P. & DAVID E. HODGE SR. (934/58)

74 SHERRI L. & WINFORD W. AGEE JR. (1111/474)

75 TODD & MARY SMITH (1006/354)

76
MICHAEL W. KAETZEL & KIMBERLY BROOKING

(1150/443)

RECR
BRIAR RUN ESTATES OWNERS ASSOCIATION

(1060/622)

OSWM
BRIAR RUN ESTATES OWNERS ASSOCIATION

(1060/442)

PARCEL COUNT
PARCEL # BRIAR RUN ESTATES PH 3

OWNER INFORMATION
78 WILLIAM T. & TRACY D. UTTERBACK (945/577)

79 ALFREDO ENRIQUE JIMENEZ URIBE ET AL (1306/505)

80 ROBERT J. & NATHANIEL T. HARDING (1303/601)

81 PAUL A. MORGAN (1300/338)

82 JACK PATIENCE (1302/530)

83 IAN V. & AMANDA K. MORRIS (1126/599)

84 TEYA B. & LAMONT J. WILLIAMS (1123/391)

85 KRISTINA M. SANCHEZ & JIMMY C. ROMERO (1286/471)

86 WILLIAM E. LEMLEY (1160/278)

87 ROBERT H. & BRENDA C. ANDREWS (954/316)

88 LANDON W. HODGES & LOGAN P. MATIESZYN (1301/70)

89 KELLY R. & LEONARD E. HOUSDEN JR. (959/427)

90 CHERYL L. ROBINSON (1172/725)

91 KENDRA M. PECK (945/401)

92 LAUREL A. BREYER (1225/8)

93 ANNIE L. UTTERBACK (955/512)

94
WILLIAM H. DEATLEY JR. & RACHEL L. SUGGS

(1321/344)

95 TARA N. ANDERSON (1112/699)

96 MICHAEL R. & LORETTA S. DION (970/278)

97 NANA L. SNOW (1116/636)

98 ALEXANDER M. & CRYSTAL CUNNINGHAM (1301/570)

99 EDWARD W. & AMBER L. BURGER (1067/438)

100 SEAN P. & ALICE M. HANIGAN (944/35)

101 LISA BREEDEN (1249/82)

102 ROBERT T. & NANCY ANN MILLER (976/20)

103 PATOWMACK PROPERTIES LLC. (1112/343)

104 JOICE & JOHN HUETT (1266/180)

105
MATTHEW A. OSTERBERG & GLENDA M. MERRETT

(1029/467)

106 DONALD R. BELLEFEUILLE (1266/418)

107 KAREN CONLEY & GREGORY A. DAVIS (1101/239)

108 JOSEPH S. BOSCO ET AL (1221/449)

109 MICHAEL STONE (1236/582)

110
JOSEPH W. BARTON & MIRIAN A. H. HERNANDEZ

(1300/608)

111 KEVIN C. LYLE (988/310)

112 CHARLES S. & ELISA R. FOX (1012/435)

113 SHAWN CLOUD (1198/581)

114 BARRY L. & PEGGY S. ANDERSON (1001/720)

115
DAVID R. KEILING & BRYAN CLARK-BRAVERMAN

(1267/192)

116
CATHLEEN M. & ANNE CATHERINE-PANOVA HOEFLER

(1249/543)

117 BRIAN T. & KATHY J. MOLER (946/348)

118 SHELBY C. & MATTHEW YUHAS (1278/246)

119 JOHN & MIRAIS E. LUCAS (1256/34)

120 JONATHAN A. ROSS (1144/239)

121 ABRAHAM YBARRA & LETICIA LEYVA (1196/8)

122 TYLER CHASE (1126/449)

123 LINDA M. DILLOW (1270/164)

124 BARBARANN F. ELLIS (966/56)

125 JASON T. HILLS (1199/627)

126 KIMBERLEY M. POE (1193/193)

127 MANUEL A. CABIYA (1168/418)

128 ROBERT G. KALTENBAUGH JR. (1300/164)

129 ELIZABETH A. KURSEY (951/242)

130 JOSEPH G. & CAROL G. SAUNDERS (1201/515)

131 RONALD J. & MARJORIE A. GRAVES (1040/468)

132 MICHAEL T. MCDONALD (954/631)

133 VICTOR & RACHEL KOLBAY (1317/237)

1A RICHARD C. PARADIS

OSWM
BRIAR RUN ESTATES OWNERS ASSOCIATION INC

(1060/442)

RECR
BRIAR RUN ESTATES OWNERS ASSOCIATION INC

(1060/622)

TOTAL PARCEL COUNT
PARCELS 138

PROPERTY DESCRIPTION

BEING A 55.786 ACRE (2,430,050 SQUARE FEET) TRACT OF LAND SITUATED IN JEFFERSON COUNTY, WEST VIRGINIA BEING ALL OF THE DESCRIBED TRACTS AS FOLLOWS:

ALL OF CALLED BRIAR RUN ESTATES PHASE ONE RECORDED IN PLAT BOOK 14, PAGE 75, PLAT BOOK, JEFFERSON COUNTY, WEST VIRGINIA;

ALL OF CALLED BRIAR RUN ESTATES PHASE 2 RECORDED IN PLAT BOOK 15, PAGE 69, PLAT BOOK, JEFFERSON COUNTY, WEST VIRGINIA;

ALL OF CALLED BRIAR RUN ESTATES PHASE 3 RECORDED IN PLAT BOOK 18, PAGE 4, PLAT BOOK, JEFFERSON COUNT, WEST VIRGINIA, AND BEING PARTICULARLY DESCRIBED AS
FOLLOWS:

BEGINNING AT A POINT IN THE WEST ROW LINE OF FLOWING SPRINGS ROAD, FOR THE SOUTHEAST CORNER OF SAID BRIAR RUN ESTATES PHASE THREE, AND THE HEREIN DESCRIBED
TRACT;

THENCE, NORTH 73°01'57" WEST WITH THE SOUTH LINE OF SAID BRIAR RUN ESTATES PHASE THREE AND THE SOUTH LINE OF THE HEREIN DESCRIBED TRACT, A DISTANCE OF 833.16 FEET
TO A POINT FOR THE SOUTHWEST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE, ALONG THE WEST LINE OF SAID BRIAR RUN ESTATES PHASE TWO AND PHASE THREE, THE FOLLOWING NINE (9) COURSES AND DISTANCES:

1. NORTH 05°39'43" EAST, A DISTANCE OF 1153.67 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

2. NORTH 05°40'48" EAST, A DISTANCE OF 213.60 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

3. NORTH 73°55'16" WEST, A DISTANCE OF 396.28 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

4. NORTH 19°39'01" EAST, A DISTANCE OF 187.10 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

5. NORTH 66°18'19" WEST, A DISTANCE OF 42.05 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

6. NORTH 24°53'57" EAST, A DISTANCE OF 70.00 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

7. NORTH 19°39'01" EAST, A DISTANCE OF 128.10 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

8. SOUTH 70°20'59" EAST, A DISTANCE OF 208.00 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

9. NORTH 15°56'19" EAST, A DISTANCE OF 965.71 FEET TO A POINT IN THE SOUTH LINE OF SAID 82.00 ACRE TRACT DESCRIBED IN A DEED OF DISTRIBUTION TO MARY ANN MCDONALD
RECORDED IN DEED BOOK 1321, PAGE 736, DEED BOOK, JEFFERSON COUNTY, WEST VIRGINIA FOR AN NORTHWEST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE, SOUTH 74°03'21" EAST ALONG THE SOUTH LINE OF SAID MCDONALD 82.00 ACRES, AND THE NORTH LINE OF THE HEREIN DESCRIBED TRACT A DISTANCE OF 1040.00 FEET TO A
POINT IN THE WEST R.O.W. LINE OF FLOWING SPRINGS ROAD FOR THE NORTHEAST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE, SOUTH 15°56'19" WEST ALONG THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD A DISTANCE OF 627.97 FEET TO AN ANGLE POINT OF SAID BRIAR RUN ESTATES PHASE
ONE, AND THE HEREIN DESCRIBED TRACT;

THENCE, CONTINUING ALONG SAID BRIAR RUN ESTATES PHASE ONE THE FOLLOWING FIVE (5) COURSES AND DISTANCES:

1. NORTH 71°44'09" WEST, A DISTANCE OF 308.74 FEET TO A POINT FOR AN INTERIOR CORNER;

2. SOUTH 16°41'50" WEST, A DISTANCE OF 246.04 FEET TO A POINT FOR AN INTERIOR CORNER;

3. SOUTH 71°44'09" EAST, A DISTANCE OF 77.92 FEET TO A POINT FOR AN INTERIOR CORNER;

4. SOUTH 60°21'34" EAST, A DISTANCE OF 100.28 FEET TO A POINT FOR AN INTERIOR CORNER;

5. SOUTH 71°44'09" EAST, A DISTANCE OF 136.57 FEET TO A POINT IN THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD, FOR AN ANGLE POINT OF THE HEREIN DESCRIBED
TRACT;

THENCE, SOUTH 15°56'19" WEST ALONG THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD, THE EAST LINE OF ESTATES, A DISTANCE OF 178.91 FEET TO AN ANGLE POINT OF THE
HEREIN DESCRIBED TRACT;

THENCE, DEPARTING THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD AND ALONG A 2.28 ACRE TRACT DESCRIBED IN A DEED TO TADEUSZ AND VIVIAN H. LEWIS RECORDED IN
DEED BOOK 1271, PAGE 52, DEED BOOK, JEFFERSON COUNTY, WEST VIRGINIA THE FOLLOWING THREE (3) COURSES AND DISTANCES:

1. NORTH 73°59'53" WEST, A DISTANCE OF 367.91 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

2. SOUTH 05°34'29" WEST, A DISTANCE OF 295.06 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

3. SOUTH 70°40'57" EAST, A DISTANCE OF 318.65 FEET TO A POINT IN THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD, FOR AN ANGLE POINT OF THE HEREIN DESCRIBED
TRACT;

THENCE, ALONG THE WEST R.O.W. LINE OF SAID FLOWING SPRINGS ROAD, AND THE EAST LINE OF ESTATES THE FOLLOWING SIX (6) COURSES AND DISTANCES:

1. SOUTH 16°22'33" WEST, A DISTANCE OF 279.12 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

2. SOUTH 05°28'21" WEST, A DISTANCE OF 589.68 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

3. SOUTH 07°34'54" WEST, A DISTANCE OF 298.88 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

4. SOUTH 05°28'21" WEST, A DISTANCE OF 182.00 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

5. SOUTH 05°40'57" WEST, A DISTANCE OF 70.69 FEET TO AN ANGLE POINT OF THE HEREIN DESCRIBED TRACT;

6. SOUTH 05°28'21" WEST, A DISTANCE OF 230.57 FEET TO THE POINT OF BEGINNING, AND CONTAINING 55.786 ACRES OR 2,430,050 SQUARE FEET OF LAND IN JEFFERSON COUNTY,
WEST VIRGINIA.

THE BASIS OF THIS DESCRIPTION IS THE WEST VIRGINIA STATE PLANE COORDINATE SYSTEM, NORTH ZONE (FIPS 4701) (NAD'83).

ANNEXATION EXHIBIT OF
55.786 ACRES

CITY OF RANSON, JEFFERSON COUNTY,
WEST VIRGINIA



































































AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Jessica Gormont, GIS Lead/CAD Administrator (approved by Gabriel Areizaga, IT/GIS Director) 
 
Department or Organization: IT/GIS 
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:  February 5, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 

-Constituent request for naming convention deviation in addressing 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 

 Constituent lives on a road that requires naming. They would like to use the suffix “Trail” which was removed from the 
GIS/Addressing Street Name Suffix list as an option a few years ago. Office has denied the request and stated that they 
need to choose a suffix option that is on the approved list. Constituent would like the Commission to override that decision. 

 
 
 
Is this a funding request?        Y/N  
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                  jessica.d.gormont@jeffcowv.gov                   Phone Number:       304-724-8986    
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  

not applicable 

                     

http://www.jeffersoncountywv.org/


AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    David Bound 
 
Department or Organization:  Administration 
   
Estimation of amount of time needed for appointment:  15 min 
 
Date Requested – 1st Choice: Feb. 5, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
1 Commission Ambulance Fee Exonerations 
2 Budget Adjustments 
3 Emergency Management Performance Grant (EMPG) reimbursement grant  
4 Peoples Bank Grant 
5 America250 Mural Project Grant  
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
1 Present commission ambulance fee exonerations late fees, sales, items billed to current owner. 
2 budget adjustments as presented with one for one exchanges. 
3 This is a grant reimbursement request for the County Commission to receive up to 50% of Jefferson County Homeland Security and 
Emergency Management’s staff salaries and benefits for the 2024 calendar year. For the grant application, the total 2024 staff 
salaries and benefits of $203,974.86 are being submitted, with a reimbursement request of $101,987.43. The state-approved 
amount is to be determined. The application also includes a Certification Regarding Lobbying form that requires a signature. The 
request is for approval and authorization to sign the required form for the Emergency Management Performance Grant. 
4 Approve the Peoples Bank grant application as presented.  
5 Approve the America250 mural application, approve the Mural Artist Committee recommendation, and West Virginia Department 
of Tourism Acceptance Letter. 
 
Is this a funding request?        Y/N Yes 
If so, how much?                        $112,987.43 
Provide exact financial impact/request:   
$101,987.43 is a reimbursement request for up to 50% of the total $203,974.86 in salaries and benefits for the 2024 calendar year. 
$6,000 is requested for the application to the Peoples Bank Grant. No matching funds are required.  
$5,000 is requested for the application to the America250 Mural Project Grant. No matching funds are required.  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
Requested motion to approve the Commission Ambulance fee adjustments and exonerations as presented. 
Requested motion to approve the budget adjustments as presented. 
Requested motion to approve the Emergency Management Performance Grant application as presented. 
Requested motion to approve the Peoples Bank grant application as presented.  
Requested motion to approve ______ as the artist for the America250 mural. 
Requested motion to approve the America250 mural application as presented. 
Requested motion to allow the County Administrator to sign the West Virginia Department of Tourism Acceptance Letter for the 
Amercia250 Mural on behalf of the County Commission. 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  

http://www.jeffersoncountywv.org/


 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
Contact information:  David Bound 
Email address:   David.J.Bound@JeffCoWV.gov                                                      Phone Number:  304.728.3284 Ext 1003 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 

                              



 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: February 5, 2026 

 

Re: Fiscal Note:  FY26 Budget Adjustments 

 

 

Staff has presented the following departments for FY26 internal budget adjustments.  The presented 

items are dollar for dollar account exchanges and are within FY26 budget. 

 

Homeland Security training and materials and supplies. 

JC Emergency Services Agency various accounts to salaries and wages. 

 

Staff has presented the following departments for FY26 external budget adjustments.  The 

presented items are requested from other departments and or the contingency account to fund 

current FY26 expenditures. 

 

County Commission allocate merit amounts to various commission departments 

Request contingency monies to fund insurances workers compensation and 

unemployment. 

Fleets and facilities funding from ESA, Homeland and contingency to fund leased vehicles, 

overtime and electricity. 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/


 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: February 5, 2026 

 

Re: Fiscal Note:  JC Commission Ambulance Bill Adjustments and Exonerations  

 

 

JC Commission staff has provided a list of adjustments and exonerations totaling $1,419 

 

The items listed as unlivable, or owner occupied have been confirmed with the Assessor’s office 

records, duplicated billings have been confirmed and corrected by staff, and line items noted as sold 

will be billed to the owner as of July 1 of the current and prior years. 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/


Date Cust #  Amount Reason

1/15/2026 60138 55.00$           SOLD 9/5/24 PRIOR TO THE FY25 INVOICES BEING ISSUED ON 6/2025 FOR FY25  NO BALANCE DUE AT TIME OF SALE
1/15/2026 60138 55.00$           SOLD 9/5/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 (NEW OWNER CUST #67365 TO BE BILLED  FOR FY26)
1/15/2026 60138 55.00$           SOLD 9/5/24 PRIOR TO THE FY25 INVOICES BEING ISSUED ON 6/2025 FOR FY25  NO BALANCE DUE AT TIME OF SALE
1/15/2026 60138 55.00$           SOLD 9/5/24 CUSTOMER BILLED ON 7/1/25 FOR FY26 (NEW OWNER CUST #67365 TO BE BILLED  FOR FY26)
1/20/2026 63534 55.00$           DUPLICATE BILL SOLD 12/10/24 CUSTOMER 67540 BILLED FOR FY26
1/20/2026 63534 55.00$           DUPLICATE BILL SOLD 2/14/24 CUSTOMER 65565 BILLED FOR FY25
1/21/2026 63013 5.00$             WAIVE LATE FEE
1/21/2026 63013 15.00$           WAIVE LATE FEE
1/21/2026 49144 20.00$           WAIVE LATE FEE (DUPLICATE)
1/21/2026 32487 10.00$           WAIVE LATE FEE - SOLD 2/22/22
1/21/2026 64295 5.00$             WAIVE LATE FEE - SOLD 3/24/25
1/21/2026 43735 5.00$             WAIVE LATE FEE - SOLD 10/21/21
1/21/2026 53862 5.00$             WAIVE LATE FEE - SOLD 5/16/25
1/21/2026 38959 5.00$             WAIVE LATE FEE - PAYMENT RECEIVED SAME DAY
1/21/2026 38959 5.00$             WAIVE LATE FEE - PAYMENT RECEIVED SAME DAY
1/21/2026 39367 10.00$           WAIVE LATE FEE - SOLD 01/09/22
1/21/2026 40337 10.00$           WAIVE LATE FEE - SOLD 5/16/22
1/21/2026 40535 10.00$           WAIVE LATE FEE - SOLD 01/25/22
1/21/2026 40560 10.00$           WAIVE LATE FEE - SOLD 6/9/22
1/21/2026 40586 10.00$           WAIVE LATE FEE - SOLD 2/8/22
1/21/2026 40687 10.00$           WAIVE LATE FEE - SOLD 02/27/22
1/21/2026 40598 10.00$           WAIVE LATE FEE - SOLD 04/25/22
1/21/2026 41059 10.00$           WAIVE LATE FEE - SOLD 12/31/21
1/21/2026 41180 10.00$           WAIVE LATE FEE - SOLD 05/11/22
1/21/2026 41312 10.00$           WAIVE LATE FEE - SOLD 1/1/22
1/21/2026 41488 10.00$           WAIVE LATE FEE - SOLD 3/28/22
1/21/2026 41511 10.00$           WAIVE LATE FEE - SOLD 3/8/22
1/21/2026 41541 10.00$           WAIVE LATE FEE - SOLD 04/10/22
1/21/2026 41576 10.00$           WAIVE LATE FEE - SOLD 4/21/22
1/21/2026 41668 10.00$           WAIVE LATE FEE - SOLD 4/13/22
1/21/2026 41786 10.00$           WAIVE LATE FEE - SOLD 3/22/21
1/21/2026 42230 10.00$           WAIVE LATE FEE - SOLD 7/31/21
1/21/2026 42648 10.00$           WAIVE LATE FEE - SOLD 3/14/22
1/21/2026 43137 10.00$           WAIVE LATE FEE - SOLD 06/30/22
1/21/2026 49240 10.00$           WAIVE LATE FEE - SOLD 02/27/22
1/21/2026 49475 10.00$           WAIVE LATE FEE - SOLD 01/24/22
1/21/2026 51792 10.00$           WAIVE LATE FEE - SOLD 04/07/22
1/21/2026 52168 10.00$           WAIVE LATE FEE - SOLD 12/26/22
1/21/2026 53339 10.00$           WAIVE LATE FEE - SOLD 01/26/22
1/21/2026 53718 10.00$           WAIVE LATE FEE - SOLD 05/11/22
1/21/2026 53906 10.00$           WAIVE LATE FEE - SOLD 11/16/20
1/21/2026 54416 10.00$           WAIVE LATE FEE - SOLD 04/21/22
1/21/2026 54514 10.00$           WAIVE LATE FEE - SOLD 03/02/22
1/21/2026 61571 10.00$           WAIVE LATE FEE - SOLD 10/25/23
1/21/2026 61634 10.00$           WAIVE LATE FEE - SOLD 11/04/25
1/21/2026 31120 15.00$           WAIVE LATE FEE - SOLD 11/07/22
1/21/2026 32291 15.00$           WAIVE LATE FEE - SOLD 09/21/22
1/21/2026 34614 15.00$           WAIVE LATE FEE - SOLD 10/14/21
1/21/2026 37766 15.00$           WAIVE LATE FEE - SOLD 10/06/22
1/21/2026 38475 15.00$           WAIVE LATE FEE - SOLD 10/19/21
1/21/2026 41524 15.00$           WAIVE LATE FEE - SOLD 02/12/23
1/21/2026 43246 15.00$           WAIVE LATE FEE - SOLD 03/03/22
1/21/2026 43357 15.00$           WAIVE LATE FEE - SOLD 10/04/22
1/21/2026 54884 15.00$           WAIVE LATE FEE - SOLD 10/12/22
1/21/2026 60654 15.00$           WAIVE LATE FEE - SOLD 11/20/22
1/21/2026 64431 15.00$           WAIVE LATE FEE - SOLD 09/30/24
1/21/2026 42476 15.00$           WAIVE LATE FEE 
1/21/2026 63286 20.00$           WAIVE LATE FEE - SOLD 03/21/24
1/21/2026 63362 65.00$           NEVER OWNED THE PROPERTY
1/21/2026 65.00$           NEVER OWNED THE PROPERTY
1/21/2026 55.00$           NEVER OWNED THE PROPERTY
1/21/2026 55.00$           NEVER OWNED THE PROPERTY
1/23/2026 68038 5.00$             WRONG BILLING ADDRESS NEVER RECEIVED THE FY26 INVOICE
1/23/2026 54574 5.00$             WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/26/2026 63278 5.00$             WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/26/2026 63278 5.00$             WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/26/2026 53058 55.00$           SOLD 8/15/24 PRIOR TO THE FY26 INVOICES BEING ISSUED NO BALANCE DUE AT THE TIME OF SALE
1/26/2026 53058 55.00$           DUPLICATE BILL SOLD 8/15/24 NEW OWNER ALSO BILLED FOR FY26 CUST #66098
1/27/2026 41175 44.00$           SOLD 7/24/24 PRIOR TO THE FY25 INVOICES BEING ISSUED ON 6/2025 NO BALANCE DUE AT TIME OF SALE
1/27/2026 53358 5.00$             WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/27/2026 40882 5.00$             WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/27/2026 60412 5.00$             PAYMENT MISAPPLIED AS A PRE-PAYMENT FOR FY27 CAUSING A LATE FEE TO BE ADDED IN ERROR
1/29/2026 66863 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 48623 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 35707 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 54633 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 60514 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 60514 $5.00 WAIVE LATE FEE - DID NOT RECEIVE FY26 INVOICE
1/29/2026 41047 55.00$                MOBILE HOME SOLD & REMOVED FROM PROPERTY PER ASSESSOR RECORDS

1,419.00$          

2025/  2026 Ambulance Fee Adjustments / Corrections / Exonerations  Feb 5, 2026



 
 

 RESOLUTION 

 
At a regular session of the Jefferson County Commission, held on the  

5th Day of February 2026, the following Order was made and entered: 

 

SUBJECT: To approve the state budget transfers for leased vehicles, overtime, 

electricity and added ESA insurances to the Commission amounting to $824,266 to the 

county departments’ FY26 budgets as presented. 

 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 

inspector of public offices, the Jefferson County Commission does hereby direct that the 

budget be revised as shown on Fiscal Year 2026 External budget revision number #6 

to the General Fund, a copy of which is entered as part of this record. 

 

The adoption of the foregoing Resolution having been moved by  

 

                                         , and duly seconded by                                        , the vote was 

as follows: 

 

Pasha Majdi  _yes__ 

Mike Mood  _yes__ 

Stephen Stolipher _yes__ 

Cara Keys  _yes__ 

Jack Hefestay _yes__ 

 

 

 

Whereupon, Commissioner _Majdi_ declared said Resolution duly adopted, and 

it is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 

hereby adopted as so stated above, and Pasha Majdi, President of the Jefferson 

County Commission, is authorized to affix his signature to the attached “Request for 

Revision to Approved Budget” to be sent to the State Auditor for approval. 

 

 

___________________________________ 

Pasha Majdi, President 

Jefferson County Commission 



LGSD BR (Ver. 2023)   REQUEST FOR REVISION TO APPROVED BUDGET
Subject to approval of the state auditor, the governing body requests

Ora Ash, Deputy State Auditor that the budget be revised prior to the expenditure or obligation of funds FY: 2026

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. Fund: 001

200 West Main Street (§ 11-8-26a) Rev. No. 6

Clarksburg, WV  26301 Pages: 1

Phone:  627-2415 ext. 5101 or ext. 5118

Fax:  304-340-5090 GOVERNMENT ENTITY

Email:  lgs@wvsao.gov

Person To Contact Regarding Request:

Name: David Bound STREET OR PO BOX

Phone: 304.728.3284

Fax: 25414

Email: dbound@jeffersoncountywv.org                             CITY            ZIP CODE

REVENUES: (net each acct.)

        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES)  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

401 County Commission 2,145,064 555,196

424 Courthouse 2,239,955 235,270

428 Data Processing 1,457,670 19,770

699 Contingencies 3,029,026 764,196

711 Emergency Services/OES 286,736 10,000

715 Ambulance Authority 6,702,825 30,300

717 Central Garage 673,155 33,800

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures  

                      APPROVED BY THE STATE AUDITOR

David Bound 2/5/2026

BY:                                       AUTHORIZED SIGNATURE 

Deputy State Auditor,  Local Government Services Div. Date                                      OF ENTITY DATE

276,736

6,672,525

706,955

2,700,260

2,475,225

1,437,900

2,264,830

APPROVAL

REVISED

AMOUNT

Government Type

COUNTY

CONTROL NUMBER

REVISED

AMOUNT

Jefferrson County Commission

PO Box 250

Charles Town



Narrative:

Budget Line No. Account Name Approved Budget

Requested 

Additions

Requested 

Reduction Revised Budget

001715-410300 EMPLOYEES SALARY AND WAGES 3,879,888 185,000                 4,064,888                  

001715-410802 PART TIME / EXTRA HELP 65,100 25,000                   40,100                      

001715-421402 TRAVEL-TRAINING RELATED 15,000 5,000                    10,000                      

001715-421500 MAINT/REP BLDG AND GRNDS 24,000 20,800                   3,200                        

001715-421916 RENT - MIDDLEWAY VFD 19,200 19,200                   -                            

001715-422100 TRAINING AND EDUCATION 32,000 10,000                   22,000                      

001715-423000 CONTRACTED SERVICES 370,000 30,000                   340,000                    

001715-434103 MEDICAL SUPPLIES - AMBULANCES 300,000 50,000                   250,000                    

001715-434500 UNIFORMS 80,000 25,000                   55,000                      

-                            

-                            

-                            

Date:

David Bound Date 1/28/2026

David Bound / Chief Financial Officer.

Date Approved:

Authorizing Signature:

Date Submitted to County Commission:

Bessie Nelson / Finance & Adminstration Manager

1/28/2026

2/5/2026

 

2/5/2026

Jefferson County, West Virginia

Budget Revision for Fiscal Year Ending June 30, 2026

Approved by:(department head/elected):

Reviewed by:

Department of Financial Management

IBR # FY26-005

Transfer funds within in Dept 715 (Emergency Services) to reduce the budget shortfall on employee salary and wages.  

Requested by:

Internal Budget Revision



Narrative:  

Budget Line No. Account Name Approved Budget

Requested 

Additions

Requested 

Reduction Revised Budget

001711.434100 MATERIALS AND SUPPLIES -                            100                       100                               

001711.422100 TRAINING 1,000.00                   100                       900                               

-                                

-                                

-                                

-                                

-                                

-                                

-                                

-                                

Date:

David Bound / Chief Financial Officer.

Jefferson County, West Virginia

Budget Revision for Fiscal Year Ending June 30, 2026

Approved by:(department head/elected):

Reviewed by:

Department of Financial Management

IBR # FY26-004

DEPT. 711 ADJUST FY26 BUDGET WITH TRANSFERS 

David Bound          Date: 1/27/26

Requested by:

Internal Budget Revision

Date Approved:

Authorizing Signature:

Date Submitted to County Commission:

DICKI MYERS

DICKI MYERS

1/27/2026

2/5/2026

 

2/5/2026



 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 
 Commissioner Cara Keys 
 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 
From: David Bound 
 Kayla Whetstone 

 
Date: February 5, 2026 
 
Re: Fiscal Note:  Emergency Performance Grant  
 
 
Jefferson County Homeland Security and Emergency Management is requesting grant funding 
reimbursement from the Emergency Management Performance Grant. The 2024 calendar year 
salary and benefit expenses totaled $203,974.86. The grant may reimburse up to 50% of this 
amount, or $101,987.43. For the grant application, the total 2024 staff salaries and benefits of 
$203,974.86 are being submitted, with a reimbursement request of $101,987.43. The state-approved 
amount is to be determined. 
 
 
 
 
 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/






 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 
 Commissioner Cara Keys 
 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 
From: David Bound 
 Kayla Whetstone 

 
Date: February 5, 2026 
 
Re: Fiscal Note:  Peoples Bank Grant 
 
 
Parks & Recreation is requesting grant funding from the Peoples Bank Grant for a family-friendly 
concert series at the AMP at Sam Michaels Park. 
 
Peoples Bank Grant  $6,000 
 
 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/


 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 
 Commissioner Cara Keys 
 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 
From: David Bound 
 Kayla Whetstone 

 
Date: February 5, 2026 
 
Re: Fiscal Note:  America250 Mural Project Grant 
 
 
The America250 Mural Project grant through the West Virginia Department of Tourism is available 
to County Commissions to help cover the cost of a mural.  
 
Total cost of the mural  $5,000 
America250 Mural Project Grant $5,000 
 
 
 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
 
 
  
 

http://www.jeffersoncountywv.org/




AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Edwina Benites-LM 
 
Department or Organization: County Administration 
   
Estimation of amount of time needed for appointment: 5 minutes 
 
Date Requested – 1st Choice:  January 8, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 
1. Legislative update- West Virginia Legislature 
2. Legislative update- US Congress 
3. Update regarding Commission direction of the county administrator to organize a meeting between Charles 
Town Utility Board, Charles Town, Ranson, and the County on utility board issues. 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
See attached 
 
Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 

                                    

http://www.jeffersoncountywv.org/


 

 

JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 
To: Commissioner Pasha Majdi 

 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 Commissioner Cara Keys 
 Commissioner Jack Hefestay 
  
 

From: Edwina Benites-LM, county administrator 
 
Re: County Administrator Report, January 22, 2026 
 
Summary: 
 1.  Legislative update- West Virginia Legislature 
 2.  Legislative update- US Congress 
 3.  Update regarding Commission direction of the county administrator to  
  organize a meeting between Charles Town Utility Board, Charles Town,  
  Ranson, and the County on utility board issues. 
  
1. Legislative update- West Virginia Legislature 
 
Review of legislative priorities including legislative provisions regarding FDID regulation 
and regulations regarding the sale of Commission property. 
 
2.  Legislative update- US Congress 
 
Update of FY 26 federal appropriations and funding for Commission priorities. 
 
3.  Update regarding Commission direction of the county administrator to organize a  
 meeting between Charles Town Utility Board, Charles Town, Ranson, and the  
 County on utility board issues. 
 
 
I reached out to the City of Charles Town, the Charles Town Utility Board, and the City of 
Ranson regarding possible meeting dates.  The City of Charles Town is not interested in 
participating.  Charles Town Utility Board may get back to me.  Ranson is interested in 
participating. 
 
Recommended motion: Motion to host the joint meeting on water and sewer issues and 
history in Jefferson County: 

• 6-8 pm on February 9th 
• 6-8 pm on February 12th 

Inviting the City of Charles Town, the Charles Town Utility Board, and the City of Ranson. 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Cara Keys 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Mike Mood 
 
COMMISSIONER 
Steve Stolipher 
 
 
 
  
 

http://www.jeffersoncountywv.org/
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