
JEFFERSON COUNTY COMMISSION 
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

County Administrator 
Edwina Benites-LM 

MEETING AGENDA 
JEFFERSON COUNTY COMMISSION 

Thursday, March 5, 2026 
Commission meeting: 9:30 a.m. 

County Commission Meeting Room 
393 N. Lawrence Street, Charles Town, WV—please use East Entrance 

Zoom Broadcast (live): 
https://us06web.zoom.us/j/87936883404?pwd=bI9qokzmr5tZCUlYslaG0zKOTyw7pm.1 

Meeting ID: 879 3688 3404 
Passcode: 526700 

The Commission will accept public comments for fifteen minutes at the beginning of each 
meeting.  Should public comment exceed the fifteen-minute threshold, the Commission 
will hear the remaining public comments after the final agenda item.   

Public comments are accepted in person or via email- info@jeffcowv.gov 

I. Call to Order

II. Prayer – Moment of silence

III. Pledge of Allegiance

IV. Pledge of Allegiance to the West Virginia Flag

I pledge allegiance to the flag of West Virginia, which serves as a constant 
reminder that ‘Mountaineers Are Always Free,’ which stands as a symbol of her 
majestic mountains, fertile forests, rich veins of coal, and the pride of her people. 

V. Consent Agenda

1. Approval of Minutes

a. February 17, 2026 BORE DRAFT Minutes
b. February 19, Regular Commission Meeting DRAFT Minutes

2. Approval of Accounts Payable:

a. February 19, 2026 $ 395,119.57 
b. February 26, 2026 $ 926,843.57 

PRESIDENT 
Pasha Majdi 

COMMISSIONER 
Jack Hefestay 

COMMISSIONER 
Cara Keys 

COMMISSIONER 
Mike Mood 

COMMISSIONER 
Steve Stolipher 
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3. Approval of Manual Checks: 
 

a. February 19, 2026  $ 477,245.48 
b. February 26, 2026  $ 30,535.74 

 
4. Approval of Payroll:                  

 
a. February 27, 2026  $ 484,921.20 

 
5. Approval of Requisitions:   

 
a. March 5, 2026   $ 307,340.72 

 
6. Approval of Hires  

 
a. Approval to hire—Fellow—Jefferson County Development Authority 

 
 

VI. Announcements 
 
Please note:  

• Draft minutes are included in the meeting packet.  Draft meeting minutes are often 
also available separately online.  See both here: 
https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts  

• Jefferson County Commission spending syncs with West Virginia Checkbook 
(https://www.wvcheckbook.gov/) daily.  A complete list of publicly available 
information, and tutorials on using the site, are available online. 

 
Report if there are changes in the agenda if applicable. 
 
VII. Public Comment 
To participate in public comment in person, please sign the public comment sign-in sheet 
located on the table in the entrance of the room.  Please note the agenda item for which you 
are speaking and your home address. 
 
Please feel free to submit comments via email to info@jeffcowv.gov.  Your name and any 
written comments submitted for the record will be included in the minutes. 
 
 
VIII. Regular Agenda- It is expected that all items will include discussion and possible 
action  
 
New Business  
 
1. 9:40 am Angie Banks, Jefferson County Assessor (pgs. 37-42) 
   1.1 Exonerations  
 
2. 9:45 am Years of Service Awards 

2

https://www.jeffersoncountywv.org/find-it-fast/agendas-minutes-and-webcasts
https://www.wvcheckbook.gov/
mailto:info@jeffcowv.gov.


Page 3 

3. 10:00 am County Clerk Jacki Shadle and Nikki Painter, County Clerk’s Office 
(pgs. 43-102) 
3.1 Reopen the estates of Mary M. Gruber and Claudia Jean 

Patterson  
3.2 Monthly Review of New Estates, Accountings and Waivers 

Of Final Settlements 
3.3 Petition to Remove Carol S. Blumenthal as Executrix on the 

Estate of Jo Jacob Miller 
3.4 Change Precinct 34 Voting location from Shepherdstown 

Elementary to Shepherdstown Middle School 
3.5 Primary Election Update 
3.6 Update on County Clerk services available at the new 

Jefferson County Government Complex 

4. 10:15 am Adam Ward, Prosecuting Attorney’s Office (pgs. 103-104) 
4.1 Approval to hire- Assistant Prosecuting Attorney- Jefferson 

County Prosecuting Attorney’s Office 

5. 10:20 am Tom Hansen, Jefferson County Sheriff’s Office (pg. 105) 
5.1 Review and approve revised dog ordinance 

6. 10:25 am

7. 10:45 am

GIS Layer added to pending transmission lines (Keys) 
(pg. 106) 

Boards and Commissions (pgs. 107-140) 
7.1  Approval of bylaws- The Jefferson County Emergency 

Services Council 
7.2 Consider the appointments, membership, and makeup of the 

following boards: 
7.2.1  Board of Zoning Appeals 
7.2.2 Eastern Panhandle Transit Authority 
7.2.3 HOME Consortium 
7.2.4 Water Advisory Committee: Charles Town Utility 

Board 
7.3 Recognition of a life of service- Martin Burke, Historic  

Landmarks Commission 

8. 11:30 am Roger Goodwin, director of Engineering, Planning, and Zoning 
(pgs. 141-307) 
8.1 DR Horton, INC-Magnolia Springs Phase 2 file # 21-18-SD 

request for bond reduction 
8.2 BZA Variance Application Refund Requests 
8.3 Presentation of Calendar Year 2025 Annual Report for the 

Office of Impact Fees 
8.4 Presentation of the FY 2027 Capital Improvement Plan for  

the Office of Impact Fees 
8.5 Landowner Petition for a Zoning Map Amendment for  
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Shepherdstown Profit Center, LLC, Shepherdstown District, 
Map 8, Parcel 10.7 containing a total of approximately 2  
acres.  Request to schedule a Public Hearing and refer the  
application to the Planning Commission for recommendation  
on the consistency of the request with the Comprehensive  
Plan.   

9. 12:00 pm Jessica James, chief human resources officer (pgs. 308-321) 
9.1 Consideration and Approval of County Leave Donation  

Policy 
9.2 Approval of merit pay increases consistent with Policy 217 

for employees of non-elected departments and offices 

10. 12:10 pm Gabriel Areizaga, director Information Technology Department 
(pg. 322) 
10.1 Brief the Commission prior to committing to any 

infrastructure purchase 

11. 12:20 pm David Bound, chief financial officer (pgs. 323-333)  
11.1.  Commission Ambulance Fee Exonerations 
11.2 FY 26 Budget Adjustments 

12. 12:30 pm Eddie Benites-LM, county administrator (pgs. 334-341) 
12.1 Letter of support- Route 9 BUILD Grant 
12.2 JCC Community Project Funding requests 
12.3 Update regarding Commission requests of Engineering, 

Planning, and Zoning 
12.4 Update regarding commissioners voting on boards 

13. 1:00 pm Nathan Cochran, Jefferson Prosecuting Attorney’s Office 
(pg. 342) 
13.1 Report by counsel on Jefferson County Commission’s 

options for representation on Charles Town Utility Board 
and options to increase service to citizens to Jefferson  
County 

IX. Additional public comment.

CORRESPONDENCE 
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     Minutes 

Jefferson County Commission 

Thursday, February 19, 2026 

__________________________________________________________________ 

A town hall and meeting of the Jefferson County Commission was held on Thursday, February 
19, 2026, during the second quarterly session at 393 N. Lawrence Street, Charles Town, WV at 
5:30 pm. The meeting was held via Zoom and in-person.  Present were President Pasha Majdi, 
Vice President Cara Keys, Commissioner Steve Stolipher, Commissioner Mike Mood, and 
Commissioner Jack Hefestay.  Also present were Edwina Benites-LM, County Administrator; 
and Nathan Cochran, Assistant Prosecuting Attorney.  The archived town hall and meeting of the 
Thursday, February 19, 2026, meeting is available on the Jefferson County Commission website. 

Moment of Silence 

Pledge of Allegiance 

Pledge of allegiance to the West Virginia flag 

V. Consent agenda

1. APPROVAL OF MINUTES

The following items were approved without objection.  

• January 22, 2026 Regular Meeting Minutes DRAFT-amended
• February 5, 2026 Regular Meeting Minutes DRAFT
• February 5, 2026 BORE Meeting Minutes DRAFT
• February 10, 2026 BORE Meeting Minutes DRAFT
• February 12, 2026 BORE Meeting Minutes DRAFT

2. APPROVAL OF ACCOUNTS PAYABLE

The following items were approved without objection:  

• Accounts payable for February 5, 2026  $ 199,888.92 
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CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93895   AMERICAN FAMILY LIFE INSURANCE COMPANY ICU 2,579.85  
93896   ANGEL POE 127.20  
93897   AT&T 2,356.33  
93898   ATLANTIC EMERGENCY SOLUTIONS, INC. 854.15  
93899   ATLANTIC OCCUPSYCH  INC. 2,125.00  
93900   AUTOZONE 18.92  
93901   BJ'S EMBROIDERY CO INC 1,326.75  
93902   BOUND TREE MEDICAL LLC 1,504.82  
93903   CAPITAL ELECTRIC 1,437.60  
93904   CARRIE ORR 1,703.69  
93905   COLONIAL LIFE 143.52  
93906   CRYSTAL GASTLEY 100.00  
93907   EMERGENCY VEHICLE SPECIALIST, INC. 7,096.33  
93908   ENVELOPE SUPERSTORE 908.99  
93909   FEDEX 61.12  
93910   FRONTIER 187.12  
93911   GUTTMAN OIL CO 6,566.23  
93912   CORPORATE RISK HOLDING INC 553.80  
93913   JAMES P HAYDEN 331.53  
93914   JEFF CO PARKS & RECREATION COMMISSION 89,586.10  
93915   JESSICA EBERSOLE 903.61  
93916   MALLORY SODERLUND 782.82  
93917   MCA, INC 2,062.25  
93918   MCKESSON MEDICAL-SURGICAL GOVERMENT SOLUTIONS 

LLC 
3,354.18  

93919   MILLENIUM INSURANCE GROUP 900.00  
93920   MONICA ANDERSON 6,708.94  
93921   MORGAN NICK 1,005.42  
93922   NATIONAL VISION ADMIN. 1,807.60  
93923   NATIONAL VISION ADMIN. 495.40  
93924   PEACEFUL VALLEY ANIMAL CREMATORY 800.02  
93925   POTOMAC EDISON 4,576.05  
93926   R.E. MICHEL CO. LLC 1,611.71  
93927   ROBERTS OXYGEN COMPANY, INC 452.46  
93928   SANDRA L RUSH 150.15  
93929   SEGRA 4,052.28  
93930   SHEPHERDSTOWN PUB LIBRARY 25,314.05  
93931   SPIRIT OF JEFFERSON 378.38  
93932   SUN LIFE 14,058.19  
93933   T-MOBILE USA INC. 50.00  
93934   TAMMY MOBLEY 10,130.23  
93935   THOMAS HANSEN 76.00  
93936   TRACY P RICE RPR 72.00  
93937   UNIFIRST 446.06  
93938   W B  MASON CO. INC 4.88  
93939   WILLIAM POE 127.19  
TOTAL     199,888.92  
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• Accounts payable for February 12, 2026  $ 436,568.86 

CHECK 
NUMBER 

  VENDOR NAME UNCLEARED 

93941   BUREAU OF CHILD SUPPORT 666.46  
93942   COMPTROLLER OF MARYLAND 2,220.27  
93943   DEVON THOMPSON 243.93  
93944   DIGITAL DOCUMENT SOLUTIONS INC 670.46  
93945   DOING BETTER BUSINES 946.67  
93946   EFTPS IRS TAXES 167,083.84  
93947   EMPOWER RETIREMENT 9,289.01  
93948   FIRST CITIZENS BANK & TRUST CO 2,037.27  
93949   FRONTIER 57.25  
93950   GUTTMAN OIL CO 4,947.33  
93951   J.C. EHRLICH 1,329.37  
93952   JEFFERSON CO CONVENTION AND VISITORS 

BUREAU 
8,474.00  

93953   JEFFERSON SECURITY BANK 3,448.00  
93954   MOTOROLA SOLUTIONS INC 317.99  
93955   NATIONWIDE RETIREMENT SOLUTIONS 865.00  
93956   PA SCDU 320.00  
93957   POTOMAC EDISON 27,534.33  
93958   R.E. MICHEL CO. LLC 3,033.72  
93959   RETIREE HEALTH BENEFIT TRUST 8,983.00  
93960   RICE TIRES CO 961.92  
93961   SCOTT ELECTRIC COMPANY 926.66  
93962   SORENSON HOLDINGS, LLC 107.50  
93963   SPIRIT OF JEFFERSON 206.88  
93964   STATE TAX DEPARTMENT 250.00  
93966   TOWN OF BOLIVAR 8,473.99  
93967   US BANK 88,110.92  
93968   WV DEPUTY SHERIFF RETIREMENT SYSTEM 33,757.42  
93969   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 50,216.76  
93970   WV PUBLIC EMPLOYEE RETIREMENT SYSTEM 165.60  
93971   WV UNITED HEALTH SYSTEM 529.26  
93972 GS/0024 GENERAL COUNTY FUND-J FEE 10,394.05  
TOTAL     436,568.86  

 

3. APPROVAL OF MANUAL CHECKS 
 
The following items were approved without objection:  
 
• Manual checks for February 5, 2026  $ 195,684.00 

    February 5, 2026     
    OTHER FUNDS     
Check # Fund Vendor     Amount   
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4 EF/061 ESS ELECTION SYSTEMS & SOFTWARE   
 $  
13,585.00  

1967 CO/246 PREMIER CONSTRUCTION GROUP   
 
$180,764.00  

1036 CW/059 WV STATE AUDITOR   
 $    
1,320.00  

1037 CW/59 WV STATE POLICE ACCT OFFICE    $        15.00  
          
          

TOTAL       
 $ 
195,684.00  

 
 

• Manual checks for February 12, 2026  $ 1,066,764.50 
    February 12, 2026     
    OTHER FUNDS     
Check # Fund Vendor     Amount   

998 HD/008 ALLIED UNIVERAL ELECTRONIC MONITORING US   
 $        
1,644.80  

999 HD/008 SATELLITE TRACKING OF PEOPLE LLC   
 $           
213.20  

1000 HD/008 US BANK   
 $            
92.20  

1291 AV/056 SEGRA   
 $           
750.00  

1292 AV/056 US BANK   
 $           
881.84  

1968 CO/246 TEK ADVISORS LLC   
 $      
33,968.85  

145 IS/249 JEFFERSON COUNTY BOARD OF EDUCATION    $       
160,000.00  

195 PI/249 ALERT FIRE INTALLATION    $           
3,630.00  

196 PI/249 JEFF CO PARKS & RECREATION COMMISSION    $           
1,758.80  

197 PI/249 MICHAEL BAKER INTERNATIONAL INC    $           
5,690.57  

198 PI/249 THROWN DISC GOLF LLC    $           
3,800.00  

1562 IP/249 SHERIFF OF JEFFERSON COUNTY- SCHOOL IMPACT    $       
621,119.01  

1563 IP/249 SHERIFF OF JEFFERSON COUNTY- LAW ENFORCEMENT IMPACT    $         
11,896.71  

1564 IP/249 SHERIFF OF JEFFERSON COUNTY- PARK & REC IMPACT    $       
109,271.26  

1565 IP/249 SHERIFF OF JEFFERSON COUNTY- EMS IMPACT    $         
47,990.27  

1566 IP/249 SHERIFF OF JEFFERSON COUNTY- ADMIN IMPACT    $         
64,056.99  
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TOTAL       
 $   
1,066,764.50  

 
 

4.  APPROVAL OF PAYROLL 
 
The following item was approved without objection:  
 
• Approval of payroll for January 30, 2026  $ 513,715.49 
• Approval of payroll for February 13, 2026 $ 486,008.97  

 
5. APPROVAL OF REQUISITIONS 

 
• Requisitions for February 19, 2026  $ 132,881.05 

 
  

PUBLIC COMMENT:   
Public comment was received by: 
Jacki Milliron  David Tabb 
Amanda Stroud  Christine Marshall 
Rita Hennessey  Christine Wimer 
Sean Palmer  
 

POINTS OF INFORMATION: 
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• Commissioner Majdi would like to note for the record that Ms. Milliron’s public 
comment stating that the CTUB public utility is completely owned by Charles Town 
is incorrect.   

• Commissioner Majdi noted concerning Charles Town being invited to attend the 
meeting, they were invited seven (7) times.   

• Commissioner Majdi noted concerning the comment that the commission was 
conducting a monologue on the issue, that there were several government entities 
invited.  It was also noted that the county commission has a liaison to Charles Town 
Utility Board that cannot vote but no representative that can vote.    

• Commissioner Majdi noted concerning the comment about doing business with West 
Virginia American Water that the county commission did not vote to do business with 
West Virginia American Water.  The commission voted to do business with West 
Virginia American Water only if Charles Town Utility Board would not do it’s job, 
which the commission asked them to do.   

 

PRESENTATIONS  
 

1. Thomas Hansen, Sheriff Treasurer 
 
Hire part-time bailiff 
 
Commissioner Stolipher motioned to approve the hire of Alan Best as a part-tme Bailiff 
with a starting pay of $19.50/hr. beginning February 23, 2026.  The motion was seconded 
by Commissioner Mood and approved unanimously.   
 
Adjust and fund four bailiffs conversion to 1560 
 
Commissioner Keys motioned to approve Dustin Miller, Samuel Ayersman, Russell 
Dorsey, and Tiffany Counselman be granted the ability to work up to 1560 hours.  The 
motion was seconded by Commissioner Keys and approved unanimously.   
 

2. Nikki Painter, Jefferson County Clerk’s Office 
 
Recognition of the Jefferson County Winner for the WV Secretary of State’s “I Voted’ 
sticker contest 
 

 The agenda item was informational only.  No official action was taken.   
 
 

3. Girl Scout Troop 15099 Bat Box Resolution (Keys) 
 
Commissioner Keys motioned to approve the resolution supporting Girl Scout Troop 
15099 request for bat box support as presented.  The motion was seconded by 
Commissioner Stolipher and approved unanimously.   
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4. Laura Kuhn, director of Fleet and Facilities 
 
Approval of furniture donation for the Sheriff’s Department/Jefferson County Schools 
Safety Building 
 
Commissioner Mood motioned to approve the donation of cubicles as requested for use 
by the Jefferson County Sheriff’s Department and Jefferson County Schools for a School 
Safety Center.  The motion was seconded by Commissioner Stolipher and approved 
unanimously.   
 
 

5. Gabriel Areizaga, director of IT/GIS 
 
Contract/Award approval for Website Modernization and Graphic Design Modernization 
to Vandalia Digital  
 
Commissioner Hefestay motioned to have the Jefferson County Commission approve the 
contract with Vandalia Digital for the Website Modernization Project and the Graphic 
Design Modernization Project.  Staff requests approval to execute the agreement.  The 
motion was seconded by Commissioner Mood and approved unanimously.   
 
 

6. David Bound, chief financial officer 
 
Commission Ambulance Fee Exonerations 
 
Commissioner Stolipher motioned to approve the Commission Ambulance fee 
exonerations as presented.  The motion was seconded by Commissioner Mood and 
approved unanimously.   

   
 

7. Nathan Cochran, Assistant Prosecuting Attorney 
 
Report by counsel regarding constituent request for waiver of addressing practice 
 
Commissioner Mood motioned to approve the request for waiver of addressing practice 
of Rita Hennessey.  The motion was seconded by Commissioner Hefestay and approved 
unanimously.   
 
Report by counsel regarding Comcast Cable franchise extension agreement 
 
Commissioner Stolipher motioned to enter into executive session to receive legal 
advice.  The motion was seconded by Commissioner Keys and approved unanimously.   
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Commissioner Hefestay motioned to reconvene in regular session.  The motion was 
seconded by Commissioner Stolipher and approved unanimously.   
 
 
ADDITIONAL PUBLIC COMMENT: 
 
No additional public comment was given.   
 

 
Adjourn  
Having no further business, Commissioner Majdi motioned to adjourn the meeting. The motion 
was seconded and unanimously approved. The meeting was adjourned.   
      

________________________ 
Jacqueline Shadle, County Clerk 
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WHY ARE MY WATER 
RATES SO HIGH?  
JEFFERSON COUNTY, WEST VIRGINIA

COMPARATIVE SERVICE SCENARIOS

23



When a utility refuses to serve part of a county, existing customers must absorb the system 

costs

Water and sewer utilities must cover fixed infrastructure costs — treatment plants, pumps, 

mains, maintenance and debt service — regardless of the number of customers served. 

When a Utility refuses service to additional areas, it limits the number of customers 
sharing the fixed costs of the overall system infrastructure. 
 A smaller customer base increases per‐customer cost burden for required capital 

improvements and maintenance.
 This pushes rates upward for existing customers.

 This is a standard utility cost‐recovery model used nationwide. 

WHEN A UTILITY REFUSES TO SERVE PART 
OF A COUNTY, EXISTING CUSTOMERS ARE 

IMPACTED
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WHAT HAPPENS WHEN A UTILITY 
PROVIDER REFUSES TO PROVIDE OR 

EXTEND SERVICE?
Refusal to provide service can shift customers to a more expensive alternative provider. 

In Jefferson County areas are already served by other systems — for example West Virginia 
American Water Company (WVAW) for some areas outside of existing Utility Infrastructure 
areas. 

Those providers often:

 Propose rate increases to cover development, aging infrastructure and operating costs 
more frequently than the Municipal Utility.  

 Pass these increases on to all customers they serve. 

If a Utility refuses to expand to new developments or subdivisions, property owners may be 
forced to connect to WVAW or another utility — whose rates are often higher or rising.
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SUMMARY

▶ Utilities must recover costs, and refusing to serve an area effectively limits the customer base 
over which those costs are spread —meaning higher rates for current customers.

▶ Alternatives like private or other utility service often cost more, and expansion refusal funnels 
customers into those systems.

▶ Historic rate studies and PSC cases show that restructuring or service shifts in Jefferson County 
have the potential to drive significant rate increases for existing users. 

• Water and sewer systems have:

 Fixed costs (treatment plant, debt service, maintenance crews, pumps, insurance)

 Variable costs (chemicals, electricity, some labor)

Most costs are fixed.
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HERE’S AN EXAMPLE OF HOW 
WATER/SEWER RATES CAN BE IMPACTED

SCENARIO 1- UTILITY PROVIDES SERVICE (BEST CASE FOR MUNICIPAL 

UTILITY RATE STABILITY) 

Assumptions: 

• Municipal Utility Annual system costs: $10,000,000

• Existing customers: 5,000

• Proposed new development: 1,000 customers

If Municipal Utility provides service:

• Total customers = 6,000

• Annual cost per customer: $1,667 (monthly equivalent: $139)
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IMPACT ON EXISTING RESIDENTS 

Difference: $28 per month increase 

That’s $336 per year per household

Scenario  Monthly Cost Per Customer 
Expansion Allowed  $139
Expansion Refused  $167

Refusal to provide service can further increase rates if:

• The system still must build upgrades to handle regional demand.

• Debt service continues regardless of customer growth.

• Regulatory mandates require improvements.

• Inflation increases operating costs.

With no new customers to absorb costs, rates climb faster.
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HERE’S AN EXAMPLE OF HOW 
WATER/SEWER RATES CAN BE IMPACTED

SCENARIO 2, PART 1- IMPACT ON EXISTING UTILITY CUSTOMERS

Utility refuses service (customers go to private utility like WVAW) 

Assumptions: 

• Utility Annual system costs: $10,000,000

• Customers Remain: 5,000

If Utility provides service:

• Total customers = 5,000

• Annual cost per customer: $2,000 (monthly equivalent: $167)
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HERE’S AN EXAMPLE OF HOW 
WATER/SEWER RATES CAN BE IMPACTED

SCENARIO 2, PART 2 – COST TO THE 1,000 REFUSED CUSTOMERS 

NOW WITH SERVICE FROM PRIVATE UTILITY LIKE WVAW 
Investor‐owned utilities like WVAW typically include:

 Return on equity (profit)

 Corporate overhead

 Statewide infrastructure recovery

• Assume WVAW’s average combined water/sewer annual cost = $2,400 per year

• Monthly: $200

• Compared to Municipal Utility expansion scenario ($139/month):

• +$61 per month for those households

30



HERE’S THE IMPACT 

IMPACT ON EXISTING RESIDENTS 

What this means for Jefferson County

When a Municipal Utility refuses service:

• Existing Municipal Utility customers pay more because fixed costs are divided among 
fewer users.

• New customers pay even higher rates under a Private Utility like WVAW’s investor‐owned 
structure.

• County residents are now split between two rate structures, reducing economies of scale.

• Regional infrastructure planning becomes less efficient, increasing long‐term costs.

Group  If Municipal Utility Serves 
If Municipal Utility Refuses and Private Utility like 

WVAW Serves
5,000 Existing Municipal Customers $139/month  $167/month

1,000 New Customers  $139/month $200/month 
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SCENARIO A – MUNICIPAL UTILITY 
SERVES ALL CUSTOMERS

• Starting rate: $139/month

• Shared cost across 6,000 customers

• 20‐year cumulative cost per household ≈ $45,000

• Greater economies of scale
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SCENARIO B – MUNICIPAL UTILITY 
REFUSES SERVICE AND NOW PRIVATE 

(WVAW) SERVES

• Existing Municipal Utility customers: $167/month starting

• 20-year cumulative ≈ $54,000

• Refused customers (WVAW): $200/month starting

• 20-year cumulative ≈ $58,000
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20-YEAR HOUSEHOLD IMPACT 
COMPARISON

• Existing Municipal Utility households pay ≈ $9,000 more

• Refused households pay ≈ $13,000 more

• Compounding rate increases widen the gap over time
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COUNTY-WIDE 20-YEAR FINANCIAL 
IMPACT

• 5,000 existing households × $9,000 = $45,000,000

• 1,000 refused households × $13,000 = $13,000,000

• Total additional regional cost ≈ $58,000,000

• Fragmentation increases long-term infrastructure costs
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KEY TAKEAWAYS

Shared infrastructure lowers per-household cost

Refusal limits economies of scale

Investor-owned utility rates typically grow faster

Long-term financial impact is substantial
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    Angela Banks 
 
Department or Organization:  Assessor of Jefferson County 
   
Estimation of amount of time needed for appointment:  5 minutes 
 
Date Requested – 1st Choice:  March 5th, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
Exonerations 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
 
Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
I recommend the motion to approve the exonerations as listed. 
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:    Nikki Painter  
Department or Organization:  County Clerk 
Estimation of amount of time needed for appointment:  15 minutes 
Date Requested – 1st Choice:  March 5, 2025 
If a specific date is needed, please provide reason for specific date:   
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  
1. Reopen the estates of Mary M. Gruber & Claudia Jean Patterson  
2. Monthly Review of New Estates, Accountings and Waivers of Final Settlements  
3. Petition to Remove Carol S. Blumenthal as Executrix on the Estate of Joe Jacob Miller 
4. Change Precinct 34 Voting location from Shepherdstown Elementary to Shepherdstown Middle School 
5.  Primary Election Update 
 
Please provide the County Commission with a description of your request or presentation, including any background information:  
 1. The estate of Mary M. Gruber will need to be reopened as additional assets have been discovered. The estate of Claudia Jean 
Patterson needs reopened to gain access to a safety deposit box. 
 
2. List of Estates opened Accountings and Waivers of Final Settlement received since February 2026 
 
3. The Commission received a petition from Ryan Willingham to remove Carol S. Blumenthal as Executrix on the Estate of Joe 
Jacob Miller for the reasons stated in his petition. The Executrix has also included a response. The Commission will need to set a 
date for a hearing before the Commission or refer the petition to the next available Fiduciary Commissioner.  
 
4. The old Shepherdstown Elementary School is now empty so we will need to move that voting location to the Shepherdstown 
Middle School. Voting will take place in the cafeteria and voters will enter through the athletic entrance. Notices and new cards 
will be sent to all affected voters.  
 
5. Primary Election Update 

• The old Ranson Elementary building is now operating as RISE (Ranson Institute for Secondary Education) so that 
location will not need to be moved. We will send new cards that include the new building name to all affected 
voters. 

• Several changes will begin in the Primary Election 
o We now have a mostly closed Primary. Non-Affiliated/Independent voters will no longer be able to 

request a Republican ballot. 
o There are new photo ID requirements for voting. A voter card will no longer be able to be used.  

 i.e. WV Driver’s License or State Issued ID, Out of State Driver’s License, WV Mobile ID, US 
Passport, Government Employee ID Card, Student ID card with photo from WV High School or 
College, US military ID, Voter Registration Card Issued by the County Clerk or WV Secretary of 
State, DMV issued ID without photo for voters that swear or affirm that they belong to a 
recognized religious community that prohibits them from being photographed. 

o Reminder that Early Voting will be held in the new Commission Meeting Room. 
 
 
 

43

http://www.jeffersoncountywv.org/


Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
1. To reopen the estates of Mary M. Gruber & Claudia Jean Patterson 
 
2. To approve the list of Estates opened Accountings and Waivers of Final Settlement received since February 2026 
 
3. To set a hearing date for the removal of Carol S. Blumenthal as Executrix on the estate of Joe Jacob Miller OR refer the request 
to the next available Fiduciary Commissioner  
 
4. To move Precinct 34 voting location from Shepherdstown Elementary to Shepherdstown Middle School 
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United States of America 

State of West Virginia County of Jefferson, ss: 

Appointment List 
Notice is hereby given that the following estate(s) have been opened for probate from 1/29/2026 thru 2/24/2026 in the 
Jefferson County Clerk's Office at PO Box 208, Charles Town, WV 25414-0208.  

ESTATE NUMBER: 5525 
APPOINT DATE: 01/29/2026 
ESTATE NAME: DEAN KAY CROWTHER 

BRUCE K CROWTHER EXECUTOR 
HENRY W MORROW JR 
121 EAST LIBERTY STREET 
CHARLES TOWN, WV 25414 

ATTORNEY 

ESTATE NUMBER: 5529 
APPOINT DATE: 01/30/2026 
ESTATE NAME: DORIS RUFFNER WHITING 

CATHERINE WHITING ATHEY EXECUTRIX 

ESTATE NUMBER: 5530 
APPOINT DATE: 02/02/2026 
ESTATE NAME: ROBERT HAYNE TAYLOR III 

ROBERT H TAYLOR IV ADMINISTRATOR 

ESTATE NUMBER: 5533 
APPOINT DATE: 02/04/2026 
ESTATE NAME: JAN PFRIMMER 

ZACHARY DAVISSON EXECUTOR 

ESTATE NUMBER: 3871 
APPOINT DATE: 02/05/2026 
ESTATE NAME: JOAN M BANICK 

STEPHEN J BANICK JR EXECUTOR 

ESTATE NUMBER: 5536 
APPOINT DATE: 02/05/2026 
ESTATE NAME: SARAH FAUGHN HAYNES 

DEBORAH HAYNES SWIDER EXECUTRIX 
ALISON A COX 
9627 TUSCARORA PIKE 
MARTINSBURG, WV 25403-1131 

ATTORNEY 

ESTATE NUMBER: 5540 
APPOINT DATE: 02/09/2026 
ESTATE NAME: RALSTON P SCOTT JR 

KATHERINE DOROTHY TREMBA EXECUTRIX 

ESTATE NUMBER: 5514 
APPOINT DATE: 02/11/2026 
ESTATE NAME: EDWIN RAY HENSON JR 

JACQUELINE ANN HENSON ADMINISTRATRIX CTA 
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ESTATE NUMBER: 5541 

APPOINT DATE: 02/11/2026 
ESTATE NAME: JAMES GARY LESLIE 

MELINDA LESLIE FURR EXECUTRIX 

ESTATE NUMBER: 5544 
APPOINT DATE: 02/12/2026 
ESTATE NAME: LOREEN HELEN POE 

PATRICIA PORTER HUBBARD ADMINISTRATRIX 

ESTATE NUMBER: 5552 
APPOINT DATE: 02/17/2026 
ESTATE NAME: DARRYL WAYNE BEANS 

KAREN ELAINE HARRISON ADMINISTRATRIX 

ESTATE NUMBER: 5550 
APPOINT DATE: 02/17/2026 
ESTATE NAME: ROBERT ANTHONY LUPINACCI 

BETTY LUPINACCI ADMINISTRATRIX 
ALISON COX 
101 S QUEEN STREET 
MARTINSBURG, WV 25401-3315 

ATTORNEY 

ESTATE NUMBER: 5553 
APPOINT DATE: 02/18/2026 
ESTATE NAME: SUSANNE ANTIONETTE D'ANDREA 

JOSEPH N D'ANDREA EXECUTOR 

ESTATE NUMBER: 5560 
APPOINT DATE: 02/24/2026 
ESTATE NAME: WENDY LEE ROMSKA 

STEPHANIE KAITLYN PHILYAW ADMINISTRATRIX 

ESTATE NUMBER: 5501 
APPOINT DATE: 02/24/2026 
ESTATE NAME: KRISTIN O'BRIEN SCHAEFER 

MATTHEW HARRIS SCHAEFER ADMINISTRATOR 

TOTAL ESTATES:  15  

Subscribed and sworn to before me on 2/25/2026  

 
Jacqueline C Shadle 
Clerk of Jefferson County 

President of the County Commission 

 
Amanda Kemp 
Deputy Clerk 

By  
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Regular Term 

 

         March 2026 

 

State of West Virginia, County of Jefferson, to-wit: 

 At a regular Term of the County Commission of said County and State, 
begun and held at the County Commission Meeting Room thereof, on 
Thursday, March 5, 2026 at 9:30am. 

 PRESENT: County Commissioners: Pasha Majdi, Mike Mood, Jack 
Hefestay, Cara Keys, and Steve Stolipher  

 

The following Accountings and Waivers of Final Settlement were this 
day examined by the Commission and there being no exceptions thereto, 
and none appearing on the face thereof, same are ordered approved and 
recorded as follows: 

 

  

 

Waivers of Final Settlement 

 

Estate of Jean Elizabeth Courtney, deceased, Patricia Kelican, Executrix 

Estate of Raymond Ward Delawder Jr, deceased, Timmy H. Delawder, Executor 

Estate of Helen Louise Houser, deceased, Todd Asher Houser & Tonya Angel 
Rowe, Co-Executors 

Estate of Philip Lanteigne, deceased, Robert Lanteigne, Executor 

Estate of Michael Calvin Swomley, deceased, Michael C. Swomley Jr, 
Administrator 
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Accountings 

Estate of Scott Michael Bartlett, deceased, Interim Accounting, Jennifer Marie 
Newman, Administratrix 

Estate of Sharon Casto Gill, deceased, First and Final Accounting, Amy Gill 
Young, Executrix 

 

 

 

__________________________________ 

President of the County Commission 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    Adam J. Ward  
 
Department or Organization:  Prosecuting Attorney's Office 
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:  March 5, 2026   
If a specific date is needed, please provide reason for specific date:   
 

Specific date needed to line up with candidate’s start date and Mr. Ward’s availiabilty to attend the Commission Meeting. 
 
Date Requested – 2nd Choice:   
 
Subject (Wording to be placed on agenda):   

 
The Prosecuting Attorney’s office seeks to hire an Assistant Prosecuting Attorney.  This is a full time exempt position with a 
salary of $120,000.00 annually.  Qualified candidate, Nicholas Matzureff, has already been identified and can start on (or after) 
March 16, 2026. 

 
Is this a funding request?  No           
If so, how much?                        $ 
Provide exact financial impact/request:  
 

This is filling an empty/needed position and will not affect the Prosecuting Attorney’s office from being under budget for 2026. 
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 

The Commission approves the hiring of Nicholas Matzureff as a full time exempt Assistant Prosecuting Attorney at a salary of 
$120,000.00 to begin working on (or after) March 16, 2026. 

 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector No                  Internet/Wi Fi     No       Telephone for conference call   No  
 
 
Contact information:  Jaymee Houser 
Email address:  jhouser@jcpawv.org                                      Phone Number: 304-728-3318       
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date:  March 5, 2026 

 

Re: Fiscal Note:  Prosecuting Attorney’s Office hiring request 

 

 

The Prosecuting Attorney’s Office is requesting to hire a candidate for $120,000. 

Salary and wages FY27        $1,646,175 

Annualized FY27 salaries            1,643,382 

Remaining funds for hire                 2,793 

Available VOCA Grant funds             104,223 

Less Requested hire salary, taxes, retirement          (139,200) 

Remaining funds to be requested          ($32,184) 

 

Recommend requesting additional salary, taxes and retirement during FY27 budget talks 

as no existing account has viable funds to cover the overage. 

 

 

 

  

  

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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Name:   Cara Keys  

AGENDA REQUEST FORM 
 www.jef fersoncounty wv.org  

 

Department or Organization: County Commission  

Estimation of amount of time needed for appointment: 15 minutes 

Date Requested – 1st Choice: March 5, 2026 
If a specific date is needed, please provide reason for specific date: 

 
Date Requested – 2nd Choice: 

 
Subject (Wording to be placed on agenda): 
GIS Layer added to pending Transmission Lines 

 
Please provide the County Commission with a description of your request or presentation, including any background information: 
Please see attached request per Jefferson County VOLT President, Evelyn Claeys.  
 
Is this a funding request? NO  
If so, how much? $ 
Provide exact financial impact/request: 

 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
We request that the GIS as work with the new proposed Goose Neck, Valley Link, or future projects to develop a layer tab to 
understand the proper impacts for county residents. 

 
Attach supporting documents for request, or request may be denied. 
If not attached, explain: 

 
Is equipment needed? Projector Y Internet/Wi Fi Y Telephone for conference call  Y/N 

 
 

Contact information: Evelyn Claeys 
Email address: yrivas3005@gmail.com Phone Number:   

 

 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION 
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Edwina Benites-LM 
 
Department or Organization: Boards and Commissions 
   
Estimation of amount of time needed for appointment: 10 minutes 
 
Date Requested – 1st Choice:  January 8, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
 
1.  Approval of bylaws- The Jefferson County Emergency Services Council 
2. Consider the appointments, membership, and makeup of the following boards: 

a.  Board of Zoning Appeals 
b. Eastern Panhandle Transit Authority 

  c. HOME Consortium 
  d. Water Advisory Committee: Charles Town Utility Board 

 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
See attached 
 
Is this a funding request?        Y/N   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:                                                                  Phone Number:        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 
Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 
 

 
To: Commissioner Pasha Majdi 

 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 Commissioner Cara Keys 
 Commissioner Jack Hefestay 
  
 

From: Edwina Benites-LM, county administrator 
 
Re: Boards and Commissions, March 5, 2026 
 
1.  Approval of bylaws- The Jefferson County Emergency Services Council 
2. Consider the appointments, membership, and makeup of the following boards: 

a.  Board of Zoning Appeals 
b. Eastern Panhandle Transit Authority 

  c. HOME Consortium 
  d. Water Advisory Committee: Charles Town Utility Board 
3. Recognition of a life of service- Martin Burke, Historic Landmarks Commission 
 
Jefferson County Emergency Services Council: 
 
On February 20, 2025, the Commission voted to dissolve the Homeland Security 
Emergency Management Steering Committee and to establish the Jefferson County 
Emergency Services Council in accordance with West Virginia Code §15-5-8. 
 
Attached for your review are draft bylaws outlining the structure, membership, and 
operating procedures of the proposed Council. 
 
Suggested motion: Motion to approve the Jefferson County Emergency Services Council 
bylaws as presented. 
 
Board of Zoning Appeals: 
 
There are two openings on the Board of Zoning Appeals.  The Commission has received 
one application for the seat. 

• J. Tyler Quynn 
 
Policy: Zoning Board of Appeals Alternate Positions: (1) Alternate members shall have all 
powers and duties of regular board members when sitting on a case and shall continue 
participation until a final decision is reached. (2) Alternate members shall serve by rotation 
based on seniority of appointment to the board.  
 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Mike Mood 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher 
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  Page 2 
 
 

• Members must be residents of Jefferson County for at least three years preceding 
the appointment 

• Cannot be a member of the County Planning Commission. 
• Cannot hold any other elective or appointive office in the Jefferson County 

government. 
 
Suggested motion: Motion to appoint J. Tyler Quynn to the Jefferson County Board of 
Zoning Appeals for a 3-year term ending January 1, 2029. 
 
 
Eastern Panhandle Transit Authority 
 
There are two openings on the Eastern Panhandle Transit Authority.  The Commission 
received two applicants. 

• Jennie Brockman 
• John Cline 

 
Suggested motion: Motion to appoint Jennie Brockman and John Cline to the Eastern 
Panhandle Transit Authority for 3-year terms ending January 31, 2029. 
 
 
HOME Consortium 
 
There is one opening on the HOME Consortium of the Eastern Panhandle.  The 
Commission received one applicant. 

• Amanda Stroud 
 
Meeting dates: The Consortium meets quarterly.  
Bylaws link: See file 
Code Links: Generally- 
https://www.hudexchange.info/programs/home/topics/consortia/#fy-2024-home-consortia  
 
Suggested motion: Motion to appoint Amanda Stroud to the HOME Consortium of the 
Eastern Panhandle for an expired term ending on June 30, 2026. 
 
 
The Jefferson County Water Advisory Committee 
 
There is one position open for a staff member of the Charles Town Utility Board (CTUB) 
on the Jefferson County Water Advisory Committee.  CTUB requested that the 
Commission appoint: 

• Travis Markley 
 
Section 1. Membership. The WAC consists of eleven (11) voting members: 

1. One (1) staff member of the Jefferson County Health Department; 
2. One (1) staff member of the Jefferson County Department of Engineering, Planning 

and Zoning; 
3. One (1) staff member of the Charles Town Utility Board; 
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  Page 3 
 
 

4. One (1) staff member of the Shepherdstown Water Department; 
5. One (1) staff member of Harpers Ferry Water Works; 
6. One (1) staff member of Harpers Ferry- Bolivar Public Service District; 
7. One (1) staff member of the West Virginia State Department of Environmental 

Protection; 
8. Three (3) members of the public (qualifications for appointment to include 

professional experience in the areas of natural resources, hydrogeology and/or 
grantwriting); and 

9. One (1) county commissioner who will have full voting privileges. 
 
Suggested Motion: Motion to appoint Travis Markley as the staff representative of the 
Charles Town Utility Board to the Jefferson County Water Advisory Committee for an 
unexpired term ending July 1, 2028. 
 
 
Recognition of a life of service- Martin Burke, Historic Landmarks Commission 
 
Tonight, we present the inaugural Pride in Her People Award to Martin Burke — a man 
whose life embodied the very spirit of stewardship, service, and quiet leadership that 
defines Jefferson County at its best. After a long life devoted to service — to his country, to 
the preservation of our nation’s cultural heritage, and to this community — Martin passed 
away peacefully on February 5th. His professional journey took him from service in the 
United States Navy Reserve aboard the USS Dixie, to the conservation laboratories of the 
Smithsonian Institution, and to leadership with the Harpers Ferry Center. He devoted his 
career to preserving the artifacts, art, and history that tell our nation’s story. Yet, despite 
national and international accomplishments, he chose Jefferson County as the place where 
he would invest his time, his talent, and his heart. 
 
As Chair of the Jefferson County Historic Landmarks Commission from 2012 to 2025, 
Martin did more than attend meetings or cast votes. He helped protect pieces of our shared 
heritage that might otherwise have been lost — the River Road Cement Mill and Kilns, the 
Osborn Farm within the Shepherdstown Battlefield, and the Duffield’s Train Depot, the 
oldest passenger station in the United States. He was a founder of the Land Trust of the 
Eastern Panhandle, a champion of the arts, and a steady voice for thoughtful, long-range 
planning. His leadership was measured and grounded in deep expertise. He understood that 
preservation is not about nostalgia — it is about responsibility to future generations. 
 
The Pride in Her People Award recognizes individuals whose lives leave Jefferson County 
stronger than they found it. Martin Burke leaves us with protected landscapes, preserved 
landmarks, and a model of civic service rooted in humility and excellence. Most 
importantly, he leaves a legacy carried forward by his family and a community that is 
better because he chose to serve it. Jefferson County is proud of Martin Burke — and 
forever grateful. 
 
Suggested motion: Motion to recognize Martin Burke with the Pride in Her People Award. 
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     J. Tyler Quynn 

                                

                                                   

     

           

SUMMARY OF QUALIFICATIONS 

Experience in code interpretation and enforcement, building inspection, real estate 
planning and development;  public and private water and wastewater (sewer) 
installation and maintenance  

PROFESSIONAL MEMBERSHIPS & CERTIFICATIONS 

 International Code Council (ICC) Member #5169890 
o ICC Certified Residential Building Inspector 
o ICC Certified Residential Combination Inspector 
o ICC Certified Residential Electrical Inspector 
o ICC Certified Residential Mechanical Inspector 
o ICC Certified Residential Plumbing Inspector 
o ICC Certified Property Maintenance & Housing Inspector 

 Virginia Erosion & Sediment Control Inspector #2359 

 West Virginia 1-S Wastewater Operator Certification 

 Maryland Real Estate Sales License (Inactive) 

 Planning Commission Certificate Program, University of Maryland/Maryland 
Department of Planning 
 

WORK HISTORY 

1974 - Present   Self Employed 

Owner/Developer:    

 Real Estate Development/Construction/Renovation/Management 

 Acquire, develop, manage real property & improvements; coordinate with 
investors; estimate profit potential, plan & schedule projects; collect rents; 
maintain records; prepare legal and tax information 
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Page Two 

 Initiate & manage land subdivision process 

 Navigate federal, state, & local regulations to obtain wastewater discharge, 
treatment plant & other site, building, & construction permits 

2002 - 2005  Jefferson County, West Virginia, Public Service District  

   Operations Manager 

 Supervise Field Staff & Operations 

 Maintain & trouble-shoot water/sewer systems, pump stations, mains & 
meters 

 Develop & implement education & inspection program 

 Produce specifications for materials & equipment purchases 

 Coordinate with engineers & other professional to design/build PSD 
projects 

2001 - 2002   County of Loudon Virginia (Leesburg) 

Engineering Specialist, Bond Management Administrator 

 Maintain records of County’s public improvement & grading bond programs 

 Conduct Legal & technical review of surety bonds, letters of credit, 
supporting documentation & performance bond extensions & submissions 

 Provide technical assistance to project field managers concerns; E & S 
conservation & other field issues 

 Zoning Inspector, Department of Building & Development 

 Conduct field investigations & document evidence & information 

 Perform residential & commercial pre-occupancy final site inspections for 
conformance to plans & specification regarding: 

o Grading, drainage, erosion & sediment controls 
o Emergency Service, Fire Protection, & Handicapped Access 
o Roadway entrance, parking, traffic control devices & markings 
o Sidewalks & exterior lighting  
o Review & inspect all conditions of approval for Special Exceptions 
o Landscaping 
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Page Three 

1983 – 1985    City of Frederick, Frederick Maryland 

Department Head, Director of Building Permits/Inspections 

 Receive applications, review & approve plans (residential, commercial, 
assembly, institutional, multi-family); calculate fees; issue permits; perform 
required inspections; issue Certificates of Occupancy, Stop Work & other 
orders; prepare reports & maintain official records 

 Investigate citizen complaints 

 Investigate fire damage 

 Provide technical guidance to property owners, contractors, the 
professional community & the courts regarding life safety, building & fire 
codes & municipal ordinances 

 Prepare annual budget 

 

1974 – 1979     American Building Contractors 

Construction Superintendent & Carpenter 

 Supervise employees & subcontractors (10-15) in residential & commercial 
construction 

 Construct concrete formwork for high rise apartment buildings, office 
buildings & public underground transportation systems   
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Page Four 

EDUCATION 

 Bachelor of Arts, Industrial Technology, California State University, Fresno 

 California State Teaching Credential:  Carpentry and Building Construction 

 Dale Carnegie Effective Speaking & Human Relations 

 Continuing Education*: Real Estate:  Realtor, Land Development, Land & 
Environmental Planning, Planning Process & Zoning, Construction, Codes, 
Code Enforcement, Legal Aspects of Code Administration, Business Law, 
Business Technology, Technical Trades, various Manager & Board Member 
seminars WV Public Service Commission  
*Extensive list of CEU’s will be provided upon request 

VOLUNTEER SERVICE 

2009 – Present   Jefferson County (West Virginia), Board of Zoning Appeals 

           MEMBER/CHAIR 

 Hear requests for administrative appeals, variances and special exceptions 
(Conditional Use Permit)  

 Conduct site assessments 

 Research, analyze, & interpret relevant codes & regulations 

 Inform applicants & community during public hearing process 

 Duties of Chair:   
o Preside over meeting/hearing 
o Maintain order 
o Swear in witnesses 
o Facilitate discussion among Board members 
o Ensure all decisions are made according to established zoning 

regulations and legal proceedings 
o Spokesperson for the Board 
o Sign documents for the BZA  

o Meeting Minutes, Findings of Fact, post Decision documentation 
o Ruling on procedure 
o Performing other duties as approved by the BZA 
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2012 -  City of Charles Town (West Virginia) Board of Zoning Appeals 

  MEMBER/CHAIR 

     City of Charles Town (West Virginia) Planning Commission – need dates 

 

1995 – 1998 Frederick County (Maryland), Board of Zoning Appeals 

  MEMBER/VICE-CHAIR 

 

1999, 2000   Honduras outreach project, All Saints Church, Frederick MD 

   Construction Project Co-Coordinator 

 Coordinate construction to mitigate damage from Hurricane Mitch 
including building church walls, residential houses, & medical clinic 

 

MILITARY SERVICE 

1965 – 1967  United States Marine Corps 
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December 18, 2025 

 

Jefferson County Commission 

124 East Washington Street 

P.O. Box 250 

Charles Town, WV 25425 

 

Dear County Commissioners: 

As my term on the Jefferson County Board of Zoning Appeals expires after this 

year, I am available and interested in being considered to serve for another term. 

 If more information is needed, please contact me by phone ( ) or 

email ). 

 

Thank you for your consideration, 

 

Respectfully, 

 

 

J. Tyler Quynn 
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January 29, 2026 

 

Edwina Benites-LM 

County Administrator 

Jefferson County Commission 

393 N. Lawrence Street 

Charles Town, West Virginia 25414 

 

RE: EPTA Board Opening 

 

Dear Eddie: 

I would like to remind you that I am interested in being reappointed to the EPTA Board for the 

next term expiring this month. I have served on the Board since 2014 and have been active 

through the development of numerous transit planning documents including the planning for and 

development of the new facility slated to open later this year. 

Please let me know if you need any other correspondence on this matter and if I need to attend a 

County Commission meeting for the reappointment. 

Have a good day. 

 

Jennifer M. Brockman, AICP  
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 

Jefferson County Board Member General 

Expectations Agreement 

The Jefferson County Commission is committed to maintaining the highest standards of 

professionalism, accountability, and service to the community. As an appointed board 

member, you play a critical role in advancing the County’s mission and ensuring 

responsible governance. 

By initialing below, you affirm your understanding and commitment to the following 

expectations: 

1. Professionalism __(Initial: ______) 

Board members are expected to conduct themselves with integrity, honesty, and 

accountability at all times. Professionalism includes, but is not limited to: 

 Attending meetings consistently, arriving on time, and being prepared to engage in 

discussions and decision-making. 

 Reviewing materials in advance to make informed contributions. 

 Maintaining confidentiality when required, particularly regarding sensitive or 

legally protected information. 

 Adhering to legal and ethical standards and avoiding conflicts of interest. 

 Working collaboratively with fellow board members, County staff, and the public, 

fostering an environment of mutual respect. 

Failure to meet these standards may result in removal from the board, as determined by the 

County Commission. 

2. Constituent Relations __(Initial: ______) 

Board members serve as representatives of the community and must engage with 

constituents in a respectful and responsive manner. This includes: 

 Listening to public concerns, being accessible, and engaging in constructive 

dialogue. 

 Communicating clearly, factually, and in a manner that reflects positively on the 

County. 

 Refraining from using a board position for personal or political gain. 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Mike Mood 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher 
 
COMMISSIONER 
Jack Hefestay 
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 Treating all individuals—regardless of background, opinion, or affiliation—with 

courtesy and professionalism. 

 Acknowledging that while board members may express individual viewpoints, 

decisions should be based on the best interests of the County as a whole. 

3. Pride in Yourself, the Commission, and the County 

__(Initial: ______) 

Board members are ambassadors of Jefferson County and should take pride in their role 

and responsibilities by: 

 Promoting a positive image of the County and its initiatives. 

 Demonstrating dedication to the County’s mission, goals, and long-term success. 

 Taking personal responsibility for contributing to the effectiveness and credibility 

of the board. 

 Ensuring that personal conduct—both during and outside of meetings—reflects well 

on the board and County government. 

 Committing to continuous learning and staying informed on issues relevant to the 

board’s work. 

 

By signing below, I acknowledge that I have read, understand, and agree to abide by the 

expectations outlined in this agreement while serving as a board member for Jefferson 

County. 

Printed Name: __________________________ 

Board Name: __________________________ 

Signature: __________________________ 

Date: __________________________ 
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Jennifer Brockman

Eastern Panhandle Transit Authority (EPTA)

1-29-26

Jennifer M. Brockman (digital signature)



1 

Jennifer M. Brockman 
 

 
 
 

Education: 

Master of Community Planning  
Focus in Land Use Planning 

University of Cincinnati, Cincinnati, Ohio 
December 1986 

Bachelor of Philosophy in 
Interdisciplinary Studies 
with an emphasis in Land Use Planning and 
Environmental Education 

Miami University, Oxford, Ohio 
December 1980 

Professional Membership: 

AICP (2000 - 2026) 
American Planning Association (APA 2000 - 2026)  
Leadership Jefferson (2010) 
(Formerly) West Virginia Chapter APA (WVAPA) – President (2020 – 2022) 
(Formerly) Colorado Chapter APA (CAPA) 
(Formerly) Kentucky Chapter APA (KAPA) -- Vice President, Representative At-Large, Co-chair Planning 
Commissioner Training Committee  

Relevant Boards: 

Eastern Panhandle Transit Authority (EPTA) Board Member, April 2014 – present 
2 years as Board Secretary; formerly Safety Committee; currently Personnel Committee 

Jefferson County WV Parks & Recreation Master Plan Committee, March 2015 – November 2016;  
Sam Michaels Park Master Plan Citizens Advisory Committee, June 2018 -December 2018 
Parks and Recreation Facilities Committee 2013 – 2016 
Shepherdstown Park Master Plan Advisory Committee, November 2025 - present 

Hagerstown/Eastern Panhandle Metropolitan Planning Organization (HEPMPO)  
Technical Advisory Committee (TAC), June 2009 – December 2025 

Honors: 

WVU Law Mountain State Land Use Academy 
2017 Joyce McConnell Award for Professional Contributions to Planning  

Relevant Experience: 

County Commission of Jefferson County, WV May 2009 – December 2025 

Title: Chief County Planner July 2023 – December 2025 

Title: County Planner July 2016 – July 2023 

Title: Director, Planning and Zoning / 
Acting Zoning Administrator 

June 2014 - June 2016. 

Title: Director, Department of Planning and 
 Department of Zoning 

May 2009 – July 2016 

CH2M Hill Academy Services, Colorado Springs, Colorado November 2008 – May 2009 

Title: Community Planner  

Town of Castle Rock, Castle Rock, Colorado May 2003 – October 2008 

Title: Long Range Project Manager March 2007 – October 2008 

Title: Senior Planner May 2003 – March 2007 

Lexington Fayette Urban County Government, Lexington, KY  June 1999 – May 2003 

Title: Long Range Planning Manager April 2002 – May 2003 

Title: Acting Long Range Planning Manager December 2001 – April 2002 

Title: Senior Planner June 1999 – December 2001 
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Bluegrass Area Development District, Lexington, KY February 1992 – June 1999 

Title: Chief, Division of Planning  

Booker Associates, Inc., Lexington, KY June 1989 - February 1992 

Title:  Chief of Planning November 1991 – February 1992 

Title:  Senior Planner June 1989-November 1991 

Bluegrass Area Development District November 1986 – June 1989 

Title: Regional Planner  

Ohio Department of Natural Resources February 1981 – August 1984 

Division of Reclamation (6/82-8/84)  

Division of Natural Areas and Preserves (2/81-6/82)  
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John Cline is a consultant and registered lobbyist advising executives and boards on issues covering 
mainly surface transportation – in particular bus and rail passenger transportation and automobile 
safety and emissions. Mr. Cline currently represents public and private organizations, including public 
transit authorities, such as the Houston Metro system and the Tri-Rail Commuter Rail system in South 
Florida, as well as transportation equipment manufacturers and industry associations.  Mr. Cline 
provides advice on legislative and regulatory issues impacting their organizations, as well as funding 
under various federal programs, including those directed by the Federal Transit Administration and 
Federal Railroad Administration of the US Department of Transportation. 
 
Mr. Cline began his career in the public transit management, working for National Transit Services, Inc. – 
a Chicago-based firm that managed public transit systems nationwide.  During his tenure at NTS, Mr. 
Cline served as General Manager of six transit systems managed by NTS, including several small systems 
such as Nashua, NH and Decatur, IL, and also larger systems such as Houston Metro and the New 
Orleans RTA.  Mr. Cline directed the labor-management relations for NTS, negotiating numerous 
collective bargaining agreements and managing all labor grievances.  Mr. Cline later served as the chief 
executive for the commuter rail system of the Massachusetts Bay Transportation Authority, directing 
the operations of the sixth largest commuter rail system in the nation. 
 
In 1989 was selected to serve in the federal government, first as Associate Administrator of Budget and 
Policy for the Federal Transit Administration (then the Urban Mass Transit Administration) and later in 
the Office of the Secretary as Director of Departmental Congressional Affairs.  Mr. Cline later served in 
the White House as Special Assistant to the President for Intergovernmental Affairs under President 
George H. W. Bush. 
 
Mr. Cline served in several senior consulting roles, first directing the public transit practice for Oliver 
Wyman Consulting (then Mercer Management Consulting) and later as a Senior Managing Director with 
FTI Consulting.  In 2001 Mr. Cline was a founding partner of the bipartisan government relations firm, C2 
GROUP.  C2 GROUP was acquired by FTI Consulting in 2013.  In 2019 Mr. Cline formed Cline Strategic 
Consulting and is a Senior Principal of the firm. 
 
Mr. Cline completed his undergraduate and graduate studies with an emphasis in labor-management 
relations from Northern Illinois University in DeKalb, Illinois. 
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February 9, 2026 

Jefferson County Commission 

124 East Washington Street 

Charles Town, WV 25414 

Via Email: boards@jeffersoncountywv.org 

Re: Application for Eastern Panhandle Transit Authority Board of Directors 

Dear Sir/Madam: 

My name is John A. Cline.  My birthdate is November 25, 1959.  I am pleased to submit for your 

consideration, my candidacy for the Eastern Panhandle Transit Authority Board of Directors.  It 

is my understanding the Commission will consider applications to fill current vacancies on the 

EPTA Board. 

I have included a copy of my resume, along with a signed copy of the Mission Agreement and 

the application form for Boards, Committees or Commissions. 

I believe I can offer significant experience and expertise in public transit management that will 

be beneficial to the Board of Directors and the overall operation of the EPTA.  As detailed in my 

attached resume, I have worked my entire professional career in the public transit industry, as 

well as in positions in the federal government, including at the Federal Transit Administration – 

the agency that oversees federal assistance for public transit.  I have served in executive 

management positions for several public transit systems across the country and I have served 

as a consultant to numerous transit systems with a focus mainly on legislation and regulations 

affecting public transit.  I currently serve as a federal legislative and regulatory consultant to the 

Metropolitan Transit Authority of Harris County – Houston’s public transit provider -- “METR0”, 

as well as the commuter rail system for South Florida – “Tri-Rail”. 

I believe my experience and skills would be of value to the EPTA Board of Directors.  EPTA 

continues planning of new routes to adjust to changing travel patterns.  EPTA has also made 

significant recent capital investments, such as the new hub that was mainly funded by a federal 

RAISE program grant.  Additional planning of routes, capital investments and overall service is 

forthcoming, along with critical decisions on operations and management.  My experience in the 

public transit industry could be very useful for the Board as they address these issues. 

I would be happy to provide additional information or answer any questions you may have.  I 

can be reached at: or on my mobile:  

Very truly yours, 

 

John A. Cline 
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Amanda Stroud 
 

 

  

Contact 

 

 

 

 

 

Edwina Benites 

County Administrator  

Jefferson County 

Commission 

124 East Washington Street 

Charles Town, WV  25414 

 

Dear Jefferson County Commissioners, 

I am writing to express my interest in being appointed to the 

Eastern Panhandle HOME Consortium of West Virginia Board.   

 

I believe my skills and experience will be an asset to the board. Also, 

while serving on the Ranson City Council, on numerous occasions I 

made it a point to meet with the then director, Nancy Strine, to 

learn about the organization:  its goals, objectives, and the issues 

surrounding affordable housing in the county.    

 

My tenure as a council member included participating in a 

workgroup identifying zoning barriers to building affordable 

housing.  It doesn’t do any good to be approved for a mortgage if 

there isn’t safe, affordable housing stock for bailiffs, maintenance 

workers or school lunch ladies.  I was also a member of the Property 

Committee where I proposed donating city property for a Habitat 

for Humanity build – an idea I am still not giving up on.  Post city 

council this is a topic I still care about.  Have recently gone before 

both the Harpers Ferry and Ranson councils to propose converting 

mothballed buildings into housing. 

 

 And last but certainly not least, I purchased my forever home 

thanks to the West Virginia Housing Development Fund’s 

Homeownership Program. So, I know what it is like to go through 

the Homebuyers Assistance Program (HAP) from the borrower’s 

perspective.      

 

Thank you for taking the time to review my resume. I look forward 

to meeting with all of you. 

 

Sincerely, 

Amanda Stroud 
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Amanda Stroud 
 

 

 

  

Contact 

 

 

 

 

Objective 

Seeking a position in the nonprofit world where I can utilize my 

legal and library skills and experience to contribute to the 

success of the organization. 

Education 

Louisiana State University - 
Shreveport 

Shreveport, LA 
BA in History 

 
 

Key Skills 

Customer Service 
Strategic Planning 

Communication 
Problem Solving 

Curiosity 
 

Experience 

March 2001 – August 2022 
Access Services Assistant • Montgomery College 

August 1999 – February 2001 
Technical Services Librarian • KPMG 

August 1992 – July 1998 
Information Center Assistant • American Society for Training & 

   Development 

Responsibilities: oversaw daily operations of a variety of 

libraries, managed staff including a diverse student assistant 

population, ensured compliance with library policies and 

procedures and provided exceptional customer service. Also 

contributed to the overarching organizations by serving on 

numerous committees, work groups and taskforces.   

 
Leadership 

Have served on the following:  Ranson City Council, Ranson 

CVB Board, Ranson Community Gardens Board, Staff Council 

and Germantown Campus Council – Montgomery College. 

  
References 
 
Available upon request. 
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Travis Markley 
 

 

Mobile:  

Email:  

 

Work Experience: 

 

 Charles Town Utility Board 

 661 S. George Street 

 Charles Town, WV 25414 

 01/2019 – Present 

 Hours per Week: 40 

 Engineering Technician 

 

Duties, Accomplishments and Related Skills: 

 
Ability to communicate orally and in writing, complex information pertaining to design and construction to 
architects/engineers, construction contractors, customers, legal professionals, accountants, General Manager and 
Board of Directors. 
 
Perform technical reviews of engineering plans to assure compliance with local and state code, provide technical 
assistance on feasibility and constructability issues for all new projects. Communicate and coordinate project 
standards and specifications, and design criteria to architects/engineering firms, construction contractors and 
General Manager to ensure smooth transitions from project design through construction phase is obtained. 
 
Serve as the main Point of Contact for all sites in construction relating but not limited to construction methods, 
complications, testing, and inspections. 
 
Manage and oversee the utility inspections for new construction. Conduct preconstruction meetings with 
contractors and developers.  Review daily field reports for all sites in construction.  Track inspector hours on site 
and confirm accurate billing to developers. 
 
Responsible for the Asset Ownership Transfer process to obtain required documentation from developers in order 
to accept ownership of newly constructed sewer and water systems and close-out completed projects in a timely 
manner. Independently schedule and conduct warranty inspections on newly installed infrastructure to ensure 
design and construction criteria is met prior to allowing use to the public. 

 
Management of the Safety Program including but not limited to confined space entry, hazardous communication, 
PPE, and training. Responsible for implementing and maintaining a safe workplace environment for all 
employees and contractors. Ensure that all contractors are certified and operate within the OSHA regulations 
while performing duties for the agency. Responsible for conducting quarterly safety meetings with staff to 
properly educate and inform staff of OSHA requirements that pertain to each position. Complete 300 and 300A 
logs for documenting recordable on the job injuries as necessary. 
 
Oversight of implementation of Asset Management software.  Work with field staff and consultants to ensure 
accurate data entry to streamline preventative and corrective maintenance. 
 
Responsible for developing high-level cost estimates for new service inquiries on multiple project scales. 

 
Management of the Infiltration and Inflow program for the sanitary collection system. Physical ability to lift 
manhole covers and enter manholes. Requires the knowledge to comprehend and utilize proprietary software 
programs to effectively configure flow meter monitors and analyze flow meter data. 
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Responsible for responding to 811 Miss Utility ticket requests.  Communicate locate tickets to field staff to provide 
an efficient response for utility marking within CTUB service area. 
 
Prepare letters of sewer and water availability to all new lots connecting to CTUB sewer and/or water systems and 
calculate Capacity Improvement Fees associated with new connections. 
  
Utilize ArcMap GIS software to map, update and monitor the entire sanitary collection and water distribution 
systems. Maintain and update records of system features, locations, and customers. 
 
Create standalone cartographic maps showing sanitary sewer and water utilities with symbolized geospatial 
features and labels that allow for efficient task management for field crews. 
 
Support and train employees with using ArcGIS software and survey applications. 
 
Cooperate work efforts with the Jefferson County GIS addressing office and planning office to share geospatial 
data between agencies. Utilize county legal databases to conduct research into deeds, easements, rights-of-way and 
encumbrances on public utility easements 
 
Develop routine maintenance schedules for sanitary inspections and gravity main camera line inspections. 

 
Develop design and construction standards and specifications for new sewer and water system construction. 
 
Responsible for developing scopes of work for new customer connections and project planning. 

 

 

Work Experience: 

 

 Jefferson County Public Service District 

 340 Edmond Road 

 Kearneysville, WV 25430 

 07/2015 – 01/2019 

 Hours per Week: 40 

 Engineering Technician 

 

Duties, Accomplishments and Related Skills: 
 
Daily operation of geospatial software such as ESRI ArcGIS software (ArcGIS Pro and ArcMap 10.6), ArcGIS 
Online and Google Earth. Responsible for developing and implementing processes to maintain geospatial databases 
to manage utility resources. 

 

Work with multiple spatial data sources to import and format data for use in ArcGIS software. 
 
Perform geospatial analysis on user entered data using ArcGIS tools such as overlay, extraction and proximity 
functions. 
 
Responsible to edit and manipulate feature data, including geometry, attribute table schema and attributes and 
feature class coordinate systems. Work daily with both vector and raster spatial data. 
 
Perform attribute location surveys in the field using both recreational-grade and mapping-grade GPS receivers.  
Download and incorporate GPS field data into geospatial databases with third party software and ArcGIS Online. 
Create standalone cartographic maps showing sanitary sewer and water utilities with symbolized geospatial 
features and labels that allow for efficient task management for field crews. 
 
Support and train employees with using ArcGIS software and survey applications. 
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Ability to provide customer service responses for data, metadata and technical assistance through spatial analysis. 
Respond to public utility needs producing maps for a vast variety of requests 
 
Cooperate work efforts with the Jefferson County GIS addressing office and planning office to share geospatial 
data between agencies. Utilize county legal databases to conduct research into deeds, easements, rights-of-way and 
encumbrances on public utility easements 
 
Digitize location of utilities from historic engineering documents. 

 
Develop routine maintenance schedules for sanitary inspections and gravity main camera line inspections. All 
information is recorded in ArcMap GIS software for statistical and spatial referencing. 

 
Utilize asset management software for assigned assets associated with the water distribution system. Maintain a 
comprehensive list of inventory, cost and work schedules associated with assigned assets. Responsible for 
generating and maintaining an annual asset management plan, and utilizing asset management software to 
effectively execute, track and schedule preventative maintenance schedules. 
 
Independently schedule and conduct warranty inspections on newly installed infrastructure to ensure design and 
construction criteria is met prior to allowing use to the public. 
 
Management of the Safety Program including but not limited to confined space entry, hazardous communication, 
PPE, and training. Responsible for implementing and maintaining a safe workplace environment for all 
employees and contractors. Ensure that all contractors are certified and operate within the OSHA regulations 
while performing duties for the agency. Responsible for conducting quarterly safety meetings with staff to 
properly educate and inform staff of OSHA requirements that pertain to each position. Complete 300 and 300A 
logs for documenting recordable on the job injuries as necessary. 

 
Management of the Infiltration and Inflow program for the District's sanitary collection system. Physical ability to 
lift manhole covers and enter manholes. Requires the knowledge to comprehend and utilize proprietary software 
programs to effectively configure flow meter monitors and analyze flow meter data. 
 

 

Work Experience: 

 

 Greenway Engineering 

 151 Windy Hill Lane 

 Winchester, VA 22602 

 05/2010 – 07/2015 

 Hours per Week: 40 

 Engineering Technician 

 

Duties, Accomplishments and Related Skills: 

 
Coordinated the day-today workflow and scheduling for over 20 construction and E&S inspectors for the 
construction of Marcellus Shale Natural Gas sites in Pennsylvania. Responsible for oversight of construction, 
review of technical reports, scheduling, and time sheet approvals. 
 
Present technical presentations to clients and contractors relating to Best Management Practices, construction 
methods and construction safety. Prepare briefing reports and progress reports for management and all involved 
organizations. 
 
Supervised the quality control program holding internal meetings with staff and engineers. Provide expertise and 
interpretation of project specifications and performance standards. 
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Ability to resolve construction related scheduling changes, and develop corrective actions for problems developed 
to keep project timelines and budgets on schedule. 

 
Generate and communicate complex instructions with staff and implemented new procedures to successfully meet 
and execute client demands. 

 
Coordinate with architects/engineers, construction contractors, clients and state and local agencies to ensure 
compliance with project scope is achieved and maintained throughout the completion of the project. Coordinate 
and attend pre-construction conferences with architects/engineers, construction contractors, and clients. 
 
Perform engineering plan reviews and provide technical assistance on constructability issues. Perform scheduled 
and unscheduled site visits during construction to ensure compliance goals and objectives are met. 
 
Monitored construction sites to effectively manage correspondence with architects/engineers and construction 
contractors to document quantities and work progress. Construction monitoring duties required lifting heavy 
objects, standing for long periods of time, climbing embankments and enduring adverse weather conditions in all 
seasons. Most construction projects were located in remote areas requiring travel through rough and rocky terrain. 
 
Perform post project completion reviews and evaluations to identify encountered problems and create corrective 
solutions for future projects. Inspected construction sites for compliance with Erosion and Sediment permits. 
Prepared technical reports for construction monitoring. 

 

Track and manage project budgets and serve as the point of contact for all correspondence with clients. Incorporate 

value engineering while reviewing design plans. Review billing invoices and communicate to administrative staff 

approval for payment. 

 
Responsible for engineering industrial, residential and commercial design plans while incorporating value 
engineering to ensure the most cost-effective product is delivered to clients. Prepare site plan design for multiple 
maintenance, water, sewer and storm drain projects, sub‐ divisions, building additions and parking expansions in 
multiple jurisdictions and states while remaining compliant with applicable federal, state and local laws and 
regulations throughout design.  
 
Prepare Erosion and Sediment plans, Stormwater Management Plans, calculations and reports for commercial, 
residential and community projects. 
 
Serve as design specialists for multiple stormwater designs. Responsible for design compliance with applicable 
federal, state and local laws and regulations. 
 
 
Performed site inspections on alternative and conventional septic systems. 
 

Design multiple residential alternative septic systems in compliance with state and local laws and regulations. 

Prepare and review septic design plan sets for compliance with applicable laws and regulations.  

 
Operated nuclear density gauges and conducted One and Three point Proctor tests to accurately determine 
compaction and moisture properties of fill material. 

 
Tested concrete placement to assure compliance with slump and entrained air specifications for multiple industrial 
construction sites. 
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Work Experience: 

 

 Thrasher Engineering 

 600 Whiteoaks Boulevard 

 Bridgeport, WV 26330 

 06/2009 – 05/2010 

 Hours per Week: 40 

 Engineering Technician 

 

Duties, Accomplishments and Related Skills: 
 

Inspected construction sites with multiple crews on a waterline installation project for a local Public Service 
District in West Virginia. 

 
Enforced design standards and specifications in the field to remain compliant with applicable state and local laws 
and regulations. Prepared technical inspection reports to document the daily progress of activity. 

 
Surveyed multiple construction stakeouts, as-builts, lot layouts and utility location projects with the use of both 
Global Positioning Systems and conventional surveying methods. 

 
Established property corners, assured elevations of commercial antenna heights, set road stationing in the field 
and created survey benchmarks. 

 

Utilized GIS programs to create a database for water distribution and sewer collection systems in West Virginia. 

Performed engineering studies for water quality in residential communities and established and maintained 

communication with the public throughout the project. 

 

 

Work Experience: 

 

 Department of the Interior, C&O Canal National Historical Park 

 1850 Dual Highway 

 Hagerstown, MD 21740 

 05/2006 – 12/2008 

 Hours per Week: 40 

 Engineering Technician 

 

Duties, Accomplishments and Related Skills: 

 
Assessed functionality and condition of historical structures and many other assets within the park. 

 

Assisted the Contracting Officer's Representative for construction projects within the park. 

 

Assisted with architectural project coordination for planning, design and construction. 

 

Performed architectural work involving the development of conceptual park site plans. Assisted in project 

planning, surveying and condition assessments of the Rehabilitation project for the Catoctin Aqueduct and the 

rehabilitation project for the Paw Paw Tunnel towpath. 
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Assisted with establishing historic architectural project requirements and priorities. 

 
Prepared cost estimates and quantity takeoffs for construction documents and scope of services. Attended 
Architect/Engineering meetings and assisted in contract preparation.  

 
Communicated in formal settings with engineers and technical staff to achieve project goals. Often traveled to 
remote areas of the park to access project sites requiring travel through rough, uneven and rocky terrain. 

 

 

Education:  

Fairmont State University  

Fairmont, WV United States  

Bachelor's Degree 12/2004 

GPA: 3.1 of a maximum 4.0 
Major: Civil Engineering Technology Minor: Safety Engineering 

Relevant Coursework, Licenses and Certifications: 
Relevant coursework includes Statics, Dynamics, Construction Estimating, Construction Material/Methods, 
Hydraulics and Hydrology, Strength of Materials, Structural Design, Advanced Structural Analysis, Physics, 
Chemistry, Advanced Soil Mechanics, Environmental Engineering, Land/Route Surveying, Civil Engineering 
Graphics and Engineering Analysis. 
 
Relevant Licenses & Certifications include 1S Wastewater Operator, 1C Wastewater Operator, NASSCO Manhole 
Rehab ITCP Certification, NASSCO PACP, LACP and MACP Certifications. 

 

References: 

April Shultz 

Charles Town Utility Board 

304-725-2316 

ashultz@ctubwv.com 

 

Chris Eckenrode, P.E. 

Gwin, Dobson & Foreman, Inc. 

814-943-5214 

ceckenrode@gdfengineers.com 

 

Jeff Dixon, CSP 

Premier Risk Management Solutions, LLC 

304-389-6912 

jeff@premier-rms.com 
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FY 2027 Capital Improvement Plan  Page 2 of 17 

Overview 
This document constitutes the Jefferson County Impact Fee Program Capital Improvement Plan 
for Fiscal Year 2027 (which begins July 1 2026). It consists of two categories, those eligible for 
Impact Fee funding for capital improvements and those ineligible. For the entities eligible for 
Impact Fee funding, their names and their associated impact fee category are indicated below 
(impact fee categories noted in square brackets): 
 

• Jefferson County Board of Education [School] 
• Sheriff of Jefferson County [Law Enforcement] 
• Jefferson County Parks & Recreation Commission [Parks and Recreation] 
• Jefferson County Emergency Services Agency [EMS] 
• Jefferson County Administrative Facilities [Administrative Facilities] 

 
The total funding request for all projects over the upcoming fiscal year as well as the next five 
outlying years is $129,716,922.00 (up from $128,546,650 in FY 2026). Of this amount, 
$9,229,436.90 represents the funding requests for FY 2027 (in FY 2026 the amount was 
$5,769,573.70).  
 
The divided sections which follow include the submitted CIP Form 1 
(Agency/Department/Office Summary) for each entity as well as the individual CIP Form 2 
documents (Annual and Five Year Project Request and Justification) which detail each project 
listed on an entity’s CIP Form 1. Any supplementary documentation is included with the 
appropriate CIP Form 2. Proposed projects that directly impact the County Budget also require 
Form 2B – Budget Impact Analysis; however, the projects submitted for FY 2027 do not require 
funding from the County’s General or Capital Outlay Funds. 
 
Each entity’s submission is entered into the Capital Improvement Plan database, which permits 
comments from the Impact Fee Program Specialist to be included with CIP Form 1. In the case 
of the Board of Education, CIP Form 2 documents are not required. The original submissions 
received from all entities are on file within the Engineering Department/Office of Impact Fees. 
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Overview of Funding Options 
This document lists planned capital projects within the Jefferson County Impact Fee Program of 
which some entities have several options for funding available to them. In general, revenues 
available to fund capital projects may be classed into one of the following categories: 
 

• Direct County support (General and Coal Severance Funds, etc.). 
• General Obligation/Construction Bonds (currently only one such bond is in effect for the 

taxpayers of Jefferson County – a school construction bond). Loans mediated through 
banks to the County Building Commission also fall into this category. 

• State support (usually as School Building Authority grants, or similar grants through 
other state agencies). 

• Federal grants. 
• Impact fees (see the discussion on page 16 for details). 
• Entity-specific user fees (for example Park & Recreation or Fire/Ambulance fees). 
• Donations and gifts (bequeathments, corporate partnerships, etc.). 

 
The major funding mechanisms will be briefly discussed in the following section. 
 

(a) Direct County Support 
The County Commission has the authority to use monies from the General and/or Coal 
Severance Fund to assist with the funding of County projects. Previously, several dedicated 
Capital Outlay funds have been established for this purpose using General Fund revenue. In prior 
years, these funds have been used to build the Sam Michael’s Park Community Center, and to 
purchase and renovate several other buildings. Among some of the other projects which have 
benefited from these funds includes the Emergency Communications Center, the Sheriff’s 
Department, and the County Maintenance Facility which are all located in the Bardane Industrial 
Park. In downtown Charles Town, the Old Jail was renovated for the Circuit Court and most 
recently, the purchase and renovation of the Gray Building which now houses the Prosecuting 
Attorney’s Office. These funds have also assisted with the mortgage payments for the new 
Emergency Services Agency building.  

(b) General Obligation/Construction Bonds 
Only the County Commission and the Board of Education may propose special levies to fund 
capital projects. In both cases the question of a levy must be placed before the County’s voters 
and must receive a minimum of 60% of the vote. 
 
This type of funding mechanism is rarely used in Jefferson County. The Board of Education has 
floated several construction bonds which have funded expansion and renovation projects at 
Jefferson High School and part of the construction costs at Washington High School.  
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Jefferson County has an appointed Building Commission. The County Commission, through its 
Building Commission, may borrow money from any type of lending financial institution or issue 
general obligation bonds. If the loan is to acquire land or construct a building, the deed to the 
property is transferred from the County Commission (or other entity) to the Building 
Commission. Generally, the County Commission funds the Building Commission to provide 
revenue to satisfy the terms of the loan. Building Commissions were specifically granted this 
authority in order to prevent County Commissions of obligating future Commissions via the 
issuance of bonds or by securing mortgages or loans1.  

(c) State Support 
The only significant source of state-supplied capital funding for the County comes from the State 
School Building Authority (SBA). This entity sets school construction standards and releases 
funds, generally for entities that bring significant cash matches. In the past few funding cycles, 
the Jefferson County Board of Education has used collected impact fee monies as a monetary 
match. The SBA has responded favorably by providing monies for several construction and 
school expansion projects. No other entity, including the County Commission, has an equivalent 
state funding agency. 

(d) Federal Support 
Unfortunately, Federal monies have not been a predictable or reliable revenue stream to fund 
capital projects within Jefferson County. The Sheriff’s Department has in the past received some 
Federal monies for capital projects, but historically the funding amounts have been relatively 
small and random in nature. Federal monies are also available to fund capital projects for EMS 
entities. 
 

Summary of Impact Fee Fundable Projects 
Table 1 lists all priority 1 projects (described as Urgent/Mandatory on CIP Form 2) as requested 
by each entity. Not all of these projects are eligible for funding by impact fees, but it is important 
to note that these projects have been described by their respective entities as having 
Urgent/Mandatory funding needs. 
 
Table 2 lists all Urgent and Non- Urgent capital improvement projects requested by each entity, 
regardless of being fundable by impact fees.  This is each entities’ overall “wish list”. 
 
Table 3 identifies only those projects that are impact fee-fundable, which are eligible for 
funding by available impact fees, either in whole or in part. Emphasis on approving impact fee 
expenditure on projects requested is suggested to be for priority 1 projects first. The Impact Fee 
Program Specialist has determined which of the projects that are impact fee fundable for FY 
2027 based on the current availability of impact fee funds for each of the impact fee categories 
and their associated bank accounts, prior and current allocation sources, along with the impact 
fee collection projections for the remainder of FY 2026. 
 

                                                 
1 See WV Code §8-30 et seq. 
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Table 1. FY 2027 Priority 1 Projects (Urgent/Mandatory) - All Funding Sources 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
            

Jefferson County Board of Education  
1 1 ROTC Wing at Jefferson High School $3,000,000 $0 $3,000,000 $0 $0 $0 $0 $0 $0 
2 1 New High School $75,400,000 $0 $0 $0 $0 $0 $0 $0 $0 
3 1 Impact Fee Study $30,000 $0 $0 $0 $0 $0 $30,000 $0 $0 

    TOTALS $78,430,000 $0 $3,000,000 $0 $0 $0 $30,000 $0 $0 
 
Jefferson County Administrative and Court Facilities 

1 1 
393 N. Lawrence Street  
330 N. George Street $19,059,200 $0 $406,436.90 $11,068,444 $406,436.90 $406,436.90 $406,436.90 $406,436.90 $406,436.90 

2 1 
County Administrative Facilities/Courts - 
Prosecutor Cost Recovery $180,222 $0 $25,000 $0 $25,000 $25,000 $2,660.15 $0 $0 

   $19,239,422 $0 $431,436.90 $11,068,444 $431,436.90 $431,436.90 $409,097.05 $406,436.90 $406,436.90 
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Table 2. FY 2027 Projects (Urgent and Non-Urgent) - All Priorities 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 

 
Jefferson County Board of Education 

1 1 
ROTC Wing at Jefferson High 
School $3,000,000 $0 $3,000,000 $0 $0 $0 $0 $0 $0 

2 1 New High School $75,400,000 $0 $0 $0 $0 $0 $0 $0 $0 
3 1 Impact Fee Study $30,000 $0 $0 $0 $0 $0 $30,000 $0 $0 

    TOTALS $78,430,000 $0 $3,000,000 $0 $0 $0 $30,000 $0 $0 
            

Sheriff of Jefferson County 

1 2 Weapons Training 
Qualifications Range $100,000 $0 $25,000 $0 $25,000 $25,000 $25,000 $0 $0 

2 2 
Exterior Expansion Temporary 
Sheriff's  
Office Space Storage Garage $1,200,000 $0 $600,000 $0 $400,000 $100,000 $100,000 $0 $0 

3 2 
Interior Expansion Temporary 
Sheriff's  
Office Space $300,000 $0 $150,000 $0 $150,000 $0 $0 $0 $0 

4 2 Mobile Data Terminal System 
for Police Vehicles $184,500 $0 $0 $0 $31,500 $31,500 $10,000 $50,000 $61,500 

5 2 Jefferson County Public Safety 
Center (50%) $7,000,000 $0 $1,500,000 $0 $1,500,000 $2,000,000 $2,000,000 $0 $0 

6 2 Purchase of Police  
Cruisers x 18 $900,000 $0 $0 $0 $175,000 $175,000 $175,000 $175,000 $200,000 

    TOTALS $9,684,500 $0 $2,275,000 $0 $2,281,500 $2,331,500 $2,310,000 $225,000 $261,500 
 
Jefferson County Parks & Recreation Commission 
1 2 James Hite Park (Utilities) $1,800,000 $0 $0 $0 $0 $100,000 $1,700,000 $0 $0 

2 2 Department Vehicle 
(Maintenance) $60,000 $0 $0 $0 $60,000 $0 $0 $0 $0 

3 2 Land Acquisition $3,000,000 $0 $0 $0 $0 $3,000,000 $0 $0 $0 

4 2 Sam Michael’s Park (Community 
Center Design and Expansion) $2,750,000 $0 $1,250,000 $0 $0 $1,500,000 $0 $0 $0 

5 3 South Jefferson Park  
(Master Plan) $75,000 $0 $0 $0 $0 $75,000 $0 $0 $0 

6 2 Sam Michaels Park (Fountain 
Splashpad & Ice Skating) $350,000 $0 $0 $0 $350,000 $0 $0 $0 $0 

7 2 James Hite Park (Dog Park) $78,000 $0 $78,000 $0 $0 $0 $0 $0 $0 
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Table 2. FY 2027 Projects (Urgent and Non-Urgent) - All Priorities 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
8 2 James Hite Park (Phase III 

Development) $800,000 $0 $0 $0 $0 $0 $0 $$0 $800,000 

9 2 10 Year Parks Master  
Plan Update $125,000 $0 $125,000 $0 $0 $0 $0 $0 $0 

10 2 Sam Michaels Park (Artificial 
Turf Field) $1,500,000 $0 $0 $0 $0 $0 $1,500,000 $0 $0 

11 2 Sam Michaels Park 
(Amphitheater-Phase III) $2,000,000 $0 $0 $0 $0 $0 $2,000,000 

 
$0 $0 

12 2 Program Support Vehicle $40,000 $0 $0 $0 $0 $0 $40,000 $0 $0 

13 2 Sam Michaels Park (AMP-
Orchestra Pit) $175,000 $0 $0 $0 $0 $0 $0 $0 $175,000 

14 2 
Mobile Recreation Vehicle (Van) $45,000 $0 $0 $0 $0 $0 $0 $45,000 $0 

15 2 Moulton Park (Parking) $175,000 $0 $175,000 $0 $0 $0 $0 $0 $0 
16 2 Moulton Park (Phase I) $250,000 $0 $250,000 $0 $0 $0 $0 $0 $0 

17 2 Sam Michaels Park (Dog Park 
Expansion Design/Construction) $100,000 $0 $0 $0 $100,000 $0 $0 $$0 $0 

18 2 Mount Mission Park (Expansion 
and Development) $200,000 $0 $200,000 $0 $0 $0 $0 $0 $0 

19 2 South Jefferson Park (Athletic 
Court Surfacing) $50,000 $0 $50,000 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

20 2 Shepherdstown Park (Parking, 
Fencing, Playground) $500,000 $0 $0 $120,000 $380,000 $0 $0 $0 $0 

21 2 James Hite Park (Pond 
Benches, Pier, Boardwalk, ADA) $75,000 $0 $75,000 $0 $0 $0 $0 $0 $0 

22 2 Leetown and James Hite Park 
(Skate Park Design) $15,000 $0 $15,000 $0 $0 $0 $0 $0 $0 

23 2 Sam Michaels Park (Volleyball 
Courts) $30,000 $0 $30,000 $0 $0 $0 $0 $0 $0 

24 2 
 
Sam Michael’s  
(Sculpture Trail) 
 

 
 

$130,000 
 
 
 

$0 $0 $0 $0 $0 $0 $130,000 $0 
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Table 2. FY 2027 Projects (Urgent and Non-Urgent) - All Priorities 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 

25 2 Sam Michael’s  
(AMP Fencing) 

 
$45,000 

 
$0 

 
$0 

 
$0 

 

 
$45,000 

 
$0 

 
$0 

 
$0 

 
$0 

 

26 2 Sam Michael’s  
(Disc Golf Expansion) 

$5,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$5,000 
 

$0 
 

$0 
 

27 2 
Sam Michael’s  
(Expansion of Parking  
at the AMP) 

$45,000 
 

$0 
 

$45,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

28 2 Sam Michael’s  
(Event Center) 

$900,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$900,000 
 

29 2 Sam Michael’s Park  
Pavilion Expansion $200,000 

 
 

$0 
 
 

$0 
 
 

$0 
 
 

$0 
 
 

$0 
 
 

$0 $200,000 $0 

30 2 Sam Michaels Park (Baseball 
Playground) 

$150,000 
 

$0 
 

$150,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

31 2 
Restrooms Facilities 
(James Hite Park and Mouton 
Park) 

$200,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$200,000 
 

$0 
 

$0 
 

32 2 
Tables & Grills(Sam Michael’s, 
James Hite Park, and Mouton 
Park) 
 

$20,000 
 

$0 
 

$20,000 
 

 
$0 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

33 2 
 
Expansion of Multipurpose Field 
(Sam Michael’s Park) 
 

$750,000 
 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 $500,000 

 
$250,000 

 

34 2 Sam Michaels Park (indoor golf 
simulator) 

$15,000 
 

 
$0 

 
$0 

 
$0 

 
$15,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

35 2 
 
Sam Michaels Park 
(Maintenance Building 
Insulation) 
 

$50,000 
 

 
$0 

 
$50,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

36 2 Wi-Fi & Security Cameras 
 

 
$125,000 

 

 
$0 

 

 
$125,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

37 2 Sam Michaels Park (Concession 
Equipment) 
 

$75,000 
 

 
$0 

 
$75,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

38 2 
Sam Michaels Park  
(Paved Trail) 
 

 
$300,000 

 

 
$0 

 

 
$150,000 

 

 
$150,000 

 

 
$0 

 

 
$0 

 
$0 

 
$0 

 
$0 
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Table 2. FY 2027 Projects (Urgent and Non-Urgent) - All Priorities 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
39 2 Mower (All Parks) $70,000 $0 $70,000 $0 $0 $0 $0 $0 $0 
40 2 Equipment Trailer $10,000 $0 $10,000 $0 $0 $0 $0 $0 $0 

  TOTALS $17,283,000 $0 $2,943,000 $270,000 $950,000 $4,675,000 $5,445,000 $875,000 $2,125,000 
            

Jefferson County Emergency Services Agency 

1 2 
Jefferson County Public Safety 
Center (50%) $5,100,000 $0 $0 $0 $600,000 $2,250,000 $2,250,000 $0 $0 

   $5,100,000 $0 $0 $0 $600,000 $2,250,000 $2,250,000 $0 $0 
            

Jefferson County Administrative Facilities 

1 1 
393 N. Lawrence Street 
330 N. George Street $19,059,200 $0 $406,436.90 $11,068,444 $406,436.90 $406,436.90 $406,436.90 $406,436.90 $406,436.90 

2 1 

County Administrative 
Facilities/Courts - Prosecutor 
Cost Recovery $180,222 $0 $25,000 $0 $25,000 $25,000 $2,660.15 $0 $0 

   $19,239,422 $0 $431,436.90 $11,068,444 $431,436.90 $431,436.90 $409,097.05 $406,436.90 $406,436.90 
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Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
 
Jefferson County Board of Education 

1 1 
ROTC Wing at Jefferson 
High School $3,000,000 $0 $3,000,000 $0 $0 $0 $0 $0 $0 

    TOTALS $78,430,000 $0 $3,000,000 $0 $0 $0 $30,000 $0 $0 
            

Impact Fee Specialist Recommendations – Jefferson County Board of Education 
 

# Pri Project 

Fee 
Funding 
Potential Comments 

 

1 1 ROTC Wing at Jefferson High School 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $3,129,036 in the "High School Facilities/Building" 
capital category of this project.  This request is fully fundable up to this limit, which is projected to have an estimated 
balance of $5,896,075 on June 30, 2026. 
 
Full funding is currently available in the School account for this $3,000,000 request in FY 2027.  It appears there is no 
further funding request through FY 2032. 

 
Sheriff of Jefferson County         

5 2 Jefferson County Public 
Safety Center (50%) $7,000,000 $0 $1,500,000 $0 $1,500,000 $2,000,000 $2,000,000 $0 $0 

    TOTALS $7,100,000 $0 $1,500,000 $0 $1,500,000 $2,000,000 $2,000,000 $0 $0 
            

Impact Fee Specialist Recommendations – Sheriff of Jefferson County 

# Pri Project 

Fee 
Funding 
Potential Comments 

5 2 Jefferson County Public Safety Center 
(50%) 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $432,694 in the "Sheriff Facilities" capital category of 
this project.  This request is fully fundable up to this limit, which is projected to have an estimated balance of 
$510,744 on June 30, 2026. 
 
Funding is currently available in the Law Enforcement account for $510,000, in FY 2027 for this project. The CIP 
impact fees funding request through FY 2032 exceeds funding available and another funding source may have to be 
used to complete this request. 

         
Jefferson County Parks & Recreation Commission         
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Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 

4 2 
Sam Michael’s Park 
(Community Center Design & 
Expansion) $2,750,000 $0 $1,250,000 $0 $0 $1,500,000 $0 $0 $0 

7 2 James Hite Park (Dog Park) $78,000 $0 $78,000 $0 $0 $0 $0 $0 $0 
9 2 2026 Parks Master Plan $125,000 $0 $125,000 $0 $0 $0 $0 $0 $0 

15 2 Moulton Park (Parking Lot) $175,000 $0 $175,000 $0 $0 $0 $0 $0 $0 
16 2 Moulton Park (Phase I) $250,000 $0 $250,000 $0 $0 $0 $0 $0 $0 
18 2 Mount Mission Park $200,000 $0 $200,000 $0 $0 $0 $0 $0 $0 

19 2 South Jefferson Park  
(Athletic Court Surfacing) $50,000 $0 $50,000 $0 $0 $0 $0 $0 $0 

21 2 James Hite Park (Pond 
Benches, Pier, Boardwalk, ADA) $75,000 $0 $75,000 $0 $0 $0 $0 $0 $0 

22 2 Leetown and James Hite Park 
(Skate Park Design) $15,000 $0 $15,000 $0 $0 $0 $0 $0 $0 

23 2 Sam Michaels Park (Volleyball 
Courts) $30,000 $0 $30,000 $0 $0 $0 $0 $0 $0 

27 2 
Sam Michael’s  
(Expansion of Parking  
at the AMP) 

$45,000 
 

$0 
 

$45,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

30 2 Sam Michaels Park (Baseball 
Playground) 

$150,000 
 

$0 
 

$150,000 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

$0 
 

32 2 
Tables & Grills(Sam Michael’s, 
James Hite Park, and Mouton 
Park) 

$20,000 
 

$0 
 

$20,000 
 

 
$0 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

35 2 
 
Sam Michaels Park 
(Maintenance Building 
Insulation) 

$50,000 
 

 
$0 

 
$50,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

36 2 Wi-Fi & Security Cameras 
 

 
$125,000 

 

 
$0 

 

 
$125,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

37 2 Sam Michaels Park 
(Concession Equipment) 
 

$75,000 
 

 
$0 

 
$75,000 

 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

 
$0 

38 2 Sam Michaels Park  
(Paved Trail) 
 

 
$300,000 

 

 
$0 

 

 
$150,000 

 

 
$150,000 

 

 
$0 

 

 
$0 

 
$0 

 
$0 

 
$0 

39 2 Mower (All Parks) $70,000 $0 $70,000 $0 $0 $0 $0 $0 $0 
40 2 Equipment Trailer $10,000 $0 $10,000 $0 $0 $0 $0 $0 $0 

    TOTALS $4,583,000 $0 $2,943,000 $150,000 $0 $1,500,000 $0 $0 $0 
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Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
            
            

Impact Fee Specialist Recommendations – Jefferson County Parks & Recreation Commission 

# Pri Project 

Fee 
Funding 
Potential Comments 

4 2 Sam Michael’s Park (Community Center 
Design & Expansion) 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $432,550 in the "Recreation Center Space" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $499,164 on June 30, 
2026.   
 
Funding is currently available in the Parks and Rec impact fee account for $499,000 in FY 2027.  The CIP impact 
fees funding request through FY 2032 exceeds funding available and another funding source will have to be used to 
complete this request. 

7 2 James Hite Park (Dog Park) 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Full funding is currently available in the Parks and Rec impact fee account for this $78,000 request, in FY 2027. No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

9 2 2026 Parks Master Plan 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $125,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project.  

15 2 

 
 
Moulton Park (Parking Lot) 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $175,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project.  

16 2 
Moulton Park (Phase I) 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 

193



 

FY 2027 Capital Improvement Plan  Page 13 of 17 

Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
Funding for this project is available in the Parks and Rec impact fee account for this $250,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project.  

18 2 Mount Mission Park 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $200,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project. 

19 2 
South Jefferson Park  
(Athletic Court Surfacing) 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $50,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

21 2 James Hite Park (Pond Benches, Pier, 
Boardwalk, ADA) 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $75,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project. 

22 2 Leetown and James Hite Park (Skate 
Park Design) 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $15,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

23 2 Sam Michaels Park (Volleyball Courts) 
 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $30,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

27 2 
Sam Michael’s  
(Expansion of Parking  
at the AMP) 
 

 
Eligible for 

Full Funding 
due to being 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
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Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
for new 
growth 

Funding for this project is available in the Parks and Rec impact fee account for this $45,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

30 2 Sam Michaels Park (Baseball 
Playground) 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $150,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project. 

32 2 Tables & Grills(Sam Michael’s, James 
Hite Park, and Mouton Park) 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $20,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project.  

35 2 
 
Sam Michaels Park (Maintenance 
Building Insulation) 
 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $50,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project. 

38 2 
 
 
Sam Michaels Park  
(Paved Trail) 
 
 
 

 
Eligible for 

Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $2,264,057 in the “Park Improvements" capital 
category of this project and is currently fully fundable up to that amount and contingent upon the availability of funds 
in the Parks and Rec impact fee account, which is projected to have an estimated balance of $2,612,725.47 on June 
30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $150,000 request in FY 2027.  
No additional funding request in future fiscal years is indicated and this appears to be a one-time request for this 
project. Total cost is being supplemented with $150,000 of funding from other sources. 

39 2 Mower 
 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $59,651 in the “Park Improvements" capital category of 
this project and is currently fully fundable up to that amount and contingent upon the availability of funds in the Parks 
and Rec impact fee account, which is projected to have an estimated balance of $68,837 on June 30, 2026.   
 
Funding for this project is available in the Parks and Rec impact fee account for this $58,000 request in FY 2027.  
The CIP impact fees funding request through FY 2032 exceeds funding available and another funding source will 
have to be used to complete this request. 

40 2 Equipment Trailer 
 
 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $59,651 in the “Park Improvements" capital category of 
this project and is currently fully fundable up to that amount and contingent upon the availability of funds in the Parks 
and Rec impact fee account, which is projected to have an estimated balance of $68,837 on June 30, 2026.   
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Table 3. FY 2027 Impact Fundable Projects 
            

# Pri Project 
Estimated 

Total 
Prior 

Allocation 

Current 
Request 
FY 2027 

Other 
Sources 

Allocation 
Yr 1 

FY 2028 
Yr 2 

FY 2029 
Yr 3 

FY 2030 
Yr 4 

FY 2031 
Yr 5 

FY 2032 
Funding for this project is available in the Parks and Rec impact fee account for this $10,000 request in FY 2027.  No 
additional funding request in future fiscal years is indicated and this appears to be a one-time request for this project. 

 
Jefferson County Emergency Services 

1 2 
Jefferson County Public Safety 
Center (50%) $5,100,000 $0 $0 $0 $600,000 $2,250,000 $2,250,000 $0 $0 

   $5,100,000 $0 $0 $0 $600,000 $2,250,000 $2,250,000 $0 $0 

 

1 
 
 

2 
 
 

Jefferson County Public Safety Center 
(50%) 
 

As of December 31, 2025, the remaining allocation amount is $220,774 in the "EMS Facilities” capital category of this project and is 
currently fully fundable up to that amount and contingent upon the availability of funds in the EMS impact fee account which is 
projected to have an estimated balance of $347,390 on June 30, 2026. 
 
However, no work is projected to begin until FY 2028 allowing for engineering design and prep work (Phase I). 

 
Jefferson County Administrative Facilities 

1 1 
393 N. Lawrence Street  
330 N. George Street $19,059,200 $0 $406,436.90 $11,068,444 $406,436.90 $406,436.90 $406,436.90 

$406,436.9
0 $406,436.90 

  TOTALS $19,059,200 $0 $406,436.90 $11,068,444 $406,436.90 $406,436.90 $406,436.90 
$406,436.9

0 $406,436.90 
 
 

1 
 

1 
 

 

 

393 N. Lawrence Street and  

330 N. George Street 

Eligible for 
Full Funding 
due to being 

for new 
growth 

As of December 31, 2025, the remaining allocation amount is $83,450 in the "County Administrative Space (Court & 
393 Building)" capital category of this project and is currently fully fundable up to that amount and contingent upon 
the availability of funds in the Administrative Facilities impact fee account which is projected to have an estimated 
balance of $373,610 on June 30, 2026. 
 
Funding for this project is available in the Administrative Facilities impact fee account in the amount of $373,000.  
However, it appears that there will be insufficient funding in future fiscal years to pay the full $406,436.90 fully from 
impact fee funds; the County Commission will need to find another funding source. 
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Impact Fee Program Specialist’s Notes 
(e) Authority 

Pursuant to West Virginia State Code, Chapter 7, Article 20, Section 6 (§7-20-6) counties which have enabled 
impact fees must maintain a Impact Fee Program Capital Improvement Plan.  Only the projects listed on this 
CIP are eligible for funding by impact fees (either in whole or in part). Whether a project may be wholly or only 
partially funded depends upon whether the project is exclusively needed due to new growth or is only partially 
required due to conditions of new growth (see §7-20-3 (h) and (i) for definitions of “proportionate share” and 
“reasonable benefit”). 
 
The requirement for a yearly Impact Fee Program Capital Improvement Plan, and the identification of Impact 
Fee Fundable projects, is outlined in Jefferson County Impact Fee Procedures Ordinance 2003-1 Section 3(C) 
et seq. 
 
Any subsequent changes to the approved Capital Improvement Plan shall be approved by the County 
Commission. 

(f) Overview 
The role of the Impact Fee Program Specialist is to identify projects from the Impact Fee Program Capital 
Improvement Plan which are eligible for funding.  This is done for each capital category for each entity for 
which impact fees are collected (Impact Fees Ordinance 2003-1 Section 6(A)(2)(b)). 
 
There are two important decision points made when considering each project: 
 
1. Does the project represent expansion of an acknowledged capital category?  

a. If the answer is no (in other words the project may represent maintenance or replacement, or an effort to 
increase the standard of service), then the project is ineligible for funding using impact fees. However, it 
is important to note that such projects may be eligible for funding by other revenue sources.  

b. If the answer is yes, then the project is eligible, and the second decision point applies. 

2. Is the requested project necessary only because of new growth?  
a. If the answer is yes, then the project is potentially fully impact fee-fundable.  
b. If the answer is no (generally because there is a repair, replacement, or increase in the standard of 

service component), then the project is usually only partially fundable by impact fees. 

 
In cases where a project may be funded using impact fees, the Impact Fee Program Specialist examines the 
current cash flow analysis to determine how much in collected funds is attributed to the relevant capital 
category (i.e. schools, land, buildings, equipment, vehicles). The cash flow analysis also tracks fee disbursement 
over time, so it is a useful tool for providing guidance on overall spending trends. The cash flow analyses for 
each of the fee categories are presented on the following pages. 
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Cash Flow Analyses 
 
The following 5 tables constitute the official cash flow analyses and projectionsfor each of the five impact fee 
categories: 
 

• Jefferson County Board of Education [School] 
• Sheriff of Jefferson County [Law Enforcement] 
• Jefferson County Parks & Recreation Commission [Parks and Recreation] 
• Jefferson County Emergency Services Agency [EMS] 
• Jefferson County Administrative Facilities [Administrative Facilities] 

 
The projected balance runs to July 1, 2026, which is the end of FY 2026 and the start of FY 2027. 
 
For the purposes of projecting the cash flow analysis from 1 January 2026 through 30 June 2026, it was 
assumed that the County growth rate for the period of 1 January 2026 through 30 June 2026, will be 
approximate and equal to the same time period last year. During this period, there were 300 new single family 
detached structures (of which 1 qualified for the Affordable Housing Discount), 100 new townhouse structures, 
0 duplex structures, and 50 multi-family units. For projecting the future cash flow from 1 January 2026 through 
30 June 2026, we assumed the following: 
  
 300 Single-family units 
 100  Townhouse units 
   0 Duplex units 
  50 Multi-family units 
 
While there were 17 commercial development projects in CY 2025, the amount of impact fees collected due to 
commercial development, during the same cash flow projection time period last year, is $16,046.00.  The 
amount of commercial impact fees collected is insignificant and therefore is not considered in the cash flow 
projection. 
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December 31, 2025 
Total Funds 

Available in Bank 
Account 

Capital 
Category 

Allocation %

December 31, 2025 
Capital Category 
Amount Available Comments

2024 Study Capital Categories

2024 Study Capital 
Category Allocation 

Percent
High School Facilities/Building (no land) 99.94% $3,130,915 99.94% $3,129,036 Fund
2029 Schools Impact Fees Report 0.06% $3,130,915 0.06% $1,879 Fund

100.0%

Grand Total for Schools = 100.00% $3,130,915 (Total Funds Available)

June 30, 2026 
Projected Total 
Funds Available

Capital 
Category 

Allocation %

June 30, 2026 
Projected Capital 
Category Amount 

Available Comments

2024 Study Capital Category

2024 Study Capital 
Category Allocation 

Percent

High Schools Facilities/Building (no land) 99.94% $5,899,615 99.94% $5,896,075
Fund This Category High 
School Buildings Only

2029 Schools Impact Fee Report 0.06% $5,899,615 0.06% $3,540 Fund This Category
100.00%

Grand Total for Schools = 100.00% $5,899,615 (Projected Funds Available)

*Calculated Based on December 4, 2024 Impact Fees Recalculation Report by TischlerBise using the Capital Category LOS Cost Calculations (See Fig. S6)

Capital Category

Schools - Percent Allocation & Amount Available by Capital Category

(Target Allocation % based on 2024 LOS Recalculation Study)

Balance as of 31 December 2025

Balance Projected through 30 June, 2026

Capital Category
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December 31, 2025 
Total Funds 

Available in Bank 
Account 

Capital 
Category 

Allocation %

December 31, 2025 
Capital Category 
Amount Available Comments

2024 Study Capital Categories

2024 Study Capital 
Category Allocation 

Percent
Sheriff Facilities & Study (New Bardane Sheriff / Public Safety Building) 45.51% $950,768 45.51% $432,694 Fund
Sheriff Vehicles & Equipment 53.39% $950,768 53.39% $507,615 Fund
2029 Impact Fee Report 1.1% $950,768 1.1%

100.0%

Grand Total for Schools = 100.00% $940,309 (Total Funds Available)

June 30, 2026 
Projected Total 
Funds Available

Capital 
Category 

Allocation %

June 30, 2026 
Projected Capital 
Category Amount 

Available Comments

2024 Study Capital Category

2024 Study Capital 
Category Allocation 

Percent

Sheriff Facilities (New Bardane Sheriff / Pubic Safety Building) 45.51% $1,122,268 45.51% $510,744
Fund This Category Sheriff / 
Public Safety Building Only

Sheriff Vehicles & Equipment 53.39% $1,122,268 53.39% $599,179 Fund This Category
2029 Impact Fee Report 1.10% $1,122,268 1.10% $12,345 Fund This Category

100.00%

Grand Total for Schools = 98.90% $1,122,268 (Projected Funds Available)

*Calculated Based on December 4, 2024 Impact Fees Recalculation Report by TischlerBise using the Capital Category LOS Cost Calculations (See Fig. S6)

Capital Category

Law Enforcement - Percent Allocation & Amount Available by Capital Category

(Target Allocation % based on 2024 LOS Recalculation Study)

Balance as of 31 December 2025

Capital Category

Balance Projected through 30 June, 2026
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Capital 
Category

Cost Per Person 
(Level of Service*)

Percent 
of Total 
Cost per 
Person

December 31, 2025 
Total Funds 

Available in Bank 
Account 

Capital 
Category 

Allocation %

December 31, 2025 
Capital Category 
Amount Available Comments

(2024 Study, Fig. P11)
Park Improvements $322.91 67.94% $3,332,437 67.94% $2,264,057 Fund
Park Land $80.10 16.85% $3,332,437 16.85% $561,516 Fund
Recreation Center Space $61.67 12.98% $3,332,437 12.98% $432,550 Fund
Park  Vehicles & Equipment $8.51 1.79% $3,332,437 1.79% $59,651 Fund
Impact Fee Report $2.08 0.44% $3,332,437 0.44% $14,663 Fund

Total for Parks & Recreation = $475.27 100.00% 100.0% $3,332,437 (Total Funds Available)

Capital 
Category

June 30, 2026 
Projected Total 
Funds Available

Capital 
Category 

Allocation %

June 30, 2026 
Projected Capital 
Category Amount 

Available Comments

Park Improvements $3,845,637 67.94% $2,612,725.47 Fund This Category
Park Land $3,845,637 16.85% $647,989.76 Fund This Category
Recreation Center Space $3,845,637 12.98% $499,164 Fund This Category
Park  Vehicles & Equipment $3,845,637 1.79% $68,837 Fund This Category
Impact Fee Report $3,845,637 0.44% $16,921 Fund This Category

Total for Parks & Recreation = 100.00% $3,845,637 (Projected Funds Available)

Balance Projected through June 30, 2026

*Calculated Based on December 4, 2024 Impact Fees Recalculation Report by TischlerBise using the Capital Category LOS Cost Calculations (See Figure, P11).

Parks & Recreation - Percent Allocation & Amount Available by Capital Category

(Target Allocation % based on 2024 LOS Recalculation Study)

Balance as of 31 December 2025

201



Capital 
Category

Cost Per Person 
(Level of Service*)

Percent of 
Total Cost 

per 
Person*

December 31, 2025 
Total Funds 

Available in Bank 
Account 

Capital 
Category 

Allocation %

December 31, 
2025 Capital 

Category 
Amount 

Available Comments

EMS Facilities (New Bardane Public Safety Building Only) $386,306 57.15% $220,774 Fund
Vehicles & Equipment $386,306 42.35% $163,601 Fund
2029 Impact Fee Study $386,306 0.50% $1,932 Fund

Total for Emergency Services = $386,306 (Total Funds Available)

Capital 
Category

June 30, 2026 
Projected Total 
Funds Available

Capital 
Category 

Allocation %

June 30, 2026 
Projected 

Capital 
Category 
Amount 

Available Comments
(2024 Study)

EMS Facilities (New Bardane Station Only) $117.37 57.15% $607,856 57.15% $347,390
Fund New Bardane Public 
Safety Building Only

EMS Vehicles & Equipment $86.98 42.35% $607,856 42.35% $257,427 Fund 
2029 Impact Fee Study $1.02 0.50% $607,856 0.50% $3,039 Fund

Total for Emergency Services = $205.37 100.00% 100.00% $607,856 (Projected Funds Available)

*Calculated Based on December 4, 2024 Impact Fees Recalculation Report by TischlerBise using the Capital Category LOS Cost Calculations (See Fig. E7)

Emergency Services - Percent Allocation & Amount Available by Capital Category

(Target Allocation % based on 2024 LOS Recalculation Study)

Balance as of 31 December 2025

Balance Projected through 30 June, 2026
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Capital 
Category

Cost Per Person 
(Level of Service*)

Percent 
of Total 
Cost per 
Person

December 31, 2025 
Total Funds 

Available in Bank 
Account 

Capital 
Category 
Allocation 

%

December 31, 2025 
Capital Category 
Amount Available Comments

(2024 Study, Fig. CA6)
County Administrative Space (Court & 393 Building) $383.61 99.78% $83,634 99.78% $83,450 Fund

0.22% $83,634 0.22% $184 Fund

Total for Administrative Facilities = $383.61 100.00% 100.00% $83,634 (Total Funds Available)

Capital 
Category

June 30, 2026 
Projected Total 
Funds Available

Capital 
Category 
Allocation 

%

June 30, 2026 
Projected Capital 
Category Amount 

Available Comments
(2024 Study, Fig. E7)

County Administrative Space (New Court & 393 Building) $382.75 99.78% $374,434 99.78% $373,610

Funds Transfer to CC General 
Fund for Payment of Mortgage 
Debt Service

2029 Impact Fee Report $0.86 0.22% $374,434 0.22% $824 Fund

Total for Administrative Facilities = $383.61 100.00% 100.00% $374,434 (Projected Funds Available)

*Calculated Based on December 4, 2024 Impact Fees Recalculation Report by TischlerBise using the Capital Category LOS Cost Calculations (See Figure, CA6).

Administrative Facilities - Percent Allocation & Amount Available by Capital Category

(Target Allocation % based on 2024 LOS Recalculation Study)

Balance as of 31 December 2025

Balance Projected through June 30, 2026

2029 Impact Fee Report
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:     Jessica James, Chief Human Resource Officer  
 
Department or Organization: Jefferson County Commission  
   
Estimation of amount of time needed for appointment:  10 minutes  
 
Date Requested – 1st Choice:  March  5, 2026 – Regular Agenda  
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  
 

 Consideration and Approval of County Leave Donation Policy  
 Approval of FY24-25 Merit Increases Consistent with Policy 217 for Employees of non-elected Departments and Offices   

 
Please provide the County Commission with a description of your request or presentation, including any background information:  

1. Currently, the County does not have a formalized, Commission-approved leave donation policy. In the absence of a 
standardized policy, previous requests have been handled inconsistently or have not been permitted due to lack of 
uniform policy.  

The adoption of a Leave Donation Policy would allow eligible County employees to voluntarily donate accrued leave 
to another employee experiencing a qualifying medical hardship who has exhausted available paid leave and 
remains in an approved leave status (e.g., FMLA or other qualifying medical leave). 

The establishment of a County-wide Leave Donation Policy will:  

• Establish consistent County-wide procedures  
• Provide structured support to employees experiencing serious personal or family medical events 
• Promote workforce stability during extended medical absences 
• Reduce financial hardship for employees facing unforeseen medical crises 

Adoption of a County-wide Leave Donation policy will also provide transparency and protect employees by clearly 
outlining eligibility, limitations, and acknowledgement requirements. 

2. In October 2024, the Commission approved revisions to Policy 217 (Annual Performance Appraisal) and authorized 
merit increases up to 5% for employees in non-elected offices. The appraisal cycle has now been completed using 
the Commission-approved rubric. All evaluations are finalized and compliant with policy. We are finalizing the 
aggregate fiscal impact, and today’s action is to approve that total amount consistent with the previously authorized 
merit structure. 
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Is this a funding request?        Y/N  - NO  
If so, how much?                        $ 
Provide exact financial impact/request:  
 

• This policy does not create new leave accruals or increase County benefit liability – it permits voluntary 
transfer of already accrued leave between employees meeting the eligibility requirements described in the 
policy.  
 

• FY24-25 merit increase funds were approved in last year’s budget.  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 
 

 I move to adopt the Jefferson County Leave Donation Policy as presented/amended, effective Monday, 
March 9, 2026.  
 

 “I move to approve the aggregate FY24-25 merit increase allocation for County Commission employees 
pursuant to Policy 217, Annual Performance Appraisal, in the total amount of $______, consistent with 
the Commission’s previously authorized merit structure of up to five percent (5%).” 
 
 
Attach supporting documents for request, or request may be denied. 

If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: Jessica James  
Email address:           Jessica.d.james@jeffcowv.gov                                                       Phone Number:       304-728-3282 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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JEFFERSON COUNTY COMMISSION 
 

Leave Donation Policy 
 

 

I. Purpose 
The Jefferson County Commission recognizes that employees may experience serious medical 
hardships resulting in extended absences from work. This policy permits eligible employees to 
voluntarily donate accrued annual or sick leave to a fellow County employee who: 
 
• Is experiencing a qualifying medical hardship; 
• Has exhausted all available accrued leave balances; and 
• Remains under an approved Family and Medical Leave Act (FMLA) designation. 
 
This policy ensures consistency across all County departments. 

II. Scope 
This policy applies to all regular full-time employees of the Jefferson County Commission.  
Elected officials and component departments may adopt this policy at their discretion. 

III. Definitions 
Medical Hardship: A serious health condition as defined under FMLA affecting the employee or 
the employee’s immediate family member. 
Donor Employee: An eligible employee who voluntarily transfers accrued leave to an approved 
recipient. 
Recipient Employee: An eligible employee approved to receive donated leave under this policy. 
Immediate Family Member: As defined under the Family and Medical Leave Act (FMLA).  
Good Standing:  
For purposes of this policy, an employee is considered in good standing if the employee: 

1. Is actively employed by Jefferson County; 
2. Is not currently under suspension without pay; 
3. Is not subject to a pending termination recommendation that has been formally issued in 

writing; and 
4. Is not separated from employment. 

 
Participation in a performance improvement plan (PIP) or receipt of prior corrective action, 
standing alone, shall not automatically disqualify an employee from eligibility under this policy. 
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IV. Eligibility to Receive Donated Leave 
To be eligible to receive donated leave from another employee, the recipient must: 
 
1. Be actively employed by Jefferson County for a minimum of one calendar year.  
2. Have an approved FMLA designation. 
3. Have exhausted all accrued annual leave, sick leave, and compensatory time. 
4. Be in good standing 
5. Submit a Leave Donation Request Form to HR. 
 
Donated leave will run concurrently with approved FMLA leave and does not extend FMLA 
entitlement beyond the statutory 12-week limit. 

Eligibility to receive donated leave does not alter performance expectations. Employees remain 
subject to all applicable performance standards, policies, and disciplinary procedures while 
utilizing donated leave. 

A recipient’s use of donate leave ceases when, for any reason, the recipient returns to work; the 
recipient ceases employment with Jefferson County; the recipient voluntarily requests 
termination of the use of donated leave; the circumstances requiring the recipient’s absence 
cease to exist; or the leave donated to the recipient is exhausted.  

V. Eligibility to Donate Leave 
An employee may donate leave if: 
 
1. The donation is voluntary and the donor employee understands the donated leave will not be 
returned.  
2. Donor employee retains a minimum combined leave balance of eighty (80) hours following 
donation, including no fewer than forty (40) hours of sick leave. 
3. The donation is made in increments of no less than four (4) hours. 
 
Donations must be designated for an approved recipient and may not be pooled or 
redistributed. 

VI. Limitations and Administrative Controls 
• Donated leave may only be used for the approved FMLA qualifying reason.  

• The maximum amount of donated leave a recipient may receive shall not exceed 320 hours 
per rolling 12-month period, unless otherwise approved by the County Administrator in 
consultation with HR. 

 
• Donated leave will be converted hour-for-hour and paid at the recipient’s regular rate of pay. 

• Employees utilizing donated leave will not accrue additional annual or sick leave while 
receiving donated leave hours. Leave accrual shall resume upon return to active work status 
in accordance with standard payroll practices. 
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• If the recipient separates from County employment for any reason, eligibility to use donated 
leave ceases immediately. Unused donated leave will be forfeited.  
 
Donated leave has no cash value and is irrevocable once processed. 

VII. Confidentiality and Non-Coercion 
The County will maintain confidentiality regarding the medical circumstances of the recipient 
consistent with applicable law. 
 
Donations must be voluntary. No employee shall solicit, coerce, or pressure another employee 
to donate leave. Reports of coercion will be reviewed by HR. 

VIII. Sick Leave Retirement Acknowledgment Requirement 
Under West Virginia retirement provisions, accumulated sick leave may be credited toward 
years of service at the time of retirement in accordance with the rules of the West Virginia 
Public Employees Retirement System (PERS). Employees who elect to donate accrued sick leave 
permanently forfeit those donated hours and any potential retirement service credit associated 
with those hours. A signed acknowledgment form must accompany any sick leave donation 
request confirming the donor’s understanding of this forfeiture. 

Donated leave is provided as a payroll mechanism to maintain compensation during an 
approved absence but does not constitute leave earned by the recipient employee. Donated 
leave hours shall not be treated as accrued annual or sick leave for purposes of calculating 
future leave balances, retirement service credit, or any other benefit tied to earned leave. 
Nothing in this policy alters, expands, or guarantees retirement eligibility or service credit 
calculations under PERS or any other applicable retirement plan. 

IX. Procedures 

A. Procedure for Requesting Donated Leave 

1. Submission of Request 
An employee seeking to receive donated leave must submit a completed Leave 
Donation Request Form to the Office of Human Resources. The request must confirm 
approved FMLA designation and anticipated or actual exhaustion of all accrued annual 
leave, sick leave, and compensatory time. 

2. HR Review and Verification 
The Office of Human Resources shall verify: 

o Eligibility requirements, including minimum service and good standing status; 

o Approved FMLA designation and remaining entitlement; 
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o Exhaustion of accrued leave balances; 

o Compliance with the maximum 320-hour rolling 12-month limit. 

HR may consult Payroll to confirm leave balances and eligibility. 

3. Approval Determination 
If approved, HR shall provide written confirmation to the employee and notify the 
applicable department director that the employee has been approved to receive 
donated leave. Medical details shall remain confidential in accordance with applicable 
law. 

If denied, the employee shall be notified in writing. 

4. Administration of Donated Leave 
Upon approval, HR shall accept Leave Donation Authorization Forms from eligible donor 
employees. Donated leave shall be tracked and processed until the maximum allowable 
hours are reached, the employee’s FMLA entitlement ends, the employee returns to 
active work, or the employee separates from employment. 

HR may suspend acceptance of donations at any time once the approved maximum has been 
reached or if the recipient is no longer eligible. 

 

B. Procedure for Donating Leave 

1. Eligibility Confirmation 
Prior to donation, the donor employee must meet all eligibility requirements set forth in 
this policy, including minimum leave balance retention requirements. 

2. Submission of Authorization Form 
The donor employee must submit a completed Leave Donation Authorization Form to 
the Office of Human Resources specifying: 

o The type of leave to be donated (annual or sick); 

o The number of hours to be donated (minimum four (4) hour increments); 

o Required acknowledgments regarding irrevocability and, if applicable, 
retirement service credit forfeiture for sick leave donations. 

3. HR Review and Processing 
HR shall verify the donor’s leave balance and eligibility prior to approval. Upon approval, 
HR shall forward the authorization to Payroll for processing. Payroll shall deduct the 
approved hours from the donor’s leave balance and credit the recipient accordingly. 
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Once processed, donations are irrevocable and may not be restored to the donor. 

X. Administrative Oversight 
The Office of Human Resources, in conjunction with the County Clerk’s Payroll Office, shall 
administer this policy and maintain documentation of all approvals and transfers. 
 
The Commission reserves the right to amend, suspend, or discontinue this policy at any time. 
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JEFFERSON COUNTY COMMISSION 
Leave Donation Request Form 

 

 

 

 

Employee Information 
Employee Name: ____________________________________________ 

Department/Position: ________________________________________ 

Hire Date: _________________________________________________ 

Phone / Email: ______________________________________________ 

1. Request for Donated Leave 
I am requesting approval to receive donated leave due to a qualifying medical hardship: 

☐ My own serious health condition 
☐ Serious health condition of my immediate family member (as defined under FMLA) 
 

2. FMLA Status 
☐ I have been approved for FMLA leave. 

Date FMLA began (or will begin): _____________________________ 

Amount of FMLA leave remaining (if known): ___________________ 

3. Leave Exhaustion Verification 
☐ I have exhausted all accrued annual leave. 

☐ I have exhausted all accrued sick leave. 

☐ I have exhausted all compensatory time. 

OR 

☐ I anticipate exhausting all accrued leave by: ___________________ 
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I understand that donated leave may only be used after all accrued leave balances have been 
exhausted. 

4. Acknowledgments 
By signing below, I acknowledge and understand that: 

• Donated leave will run concurrently with approved FMLA leave and does not extend FMLA 
entitlement beyond the statutory 12-week limit. 

• The maximum amount of donated leave I may receive is 320 hours within a rolling 12-month 
period, unless otherwise approved. 

• Donated leave is provided as a payroll mechanism and does not constitute leave I have 
earned. 

• I will not accrue additional annual or sick leave while utilizing donated leave. 

• Donated leave does not count toward retirement service credit or any benefit tied to earned 
leave. 

• Donated leave has no cash value and any unused donated leave will be forfeited. 

• Eligibility to receive donated leave does not alter performance expectations or disciplinary 
standards. 

I certify that the information provided is true and accurate to the best of my knowledge. 

Employee Signature/Date: __________________________________________________ 

 

For HR Use Only 
Date Request Received/Reviewed: ___________________________ 

Minimum One-Year Employment Requirement Met: ☐ Yes ☐ No 

FMLA Approved: ☐ Yes ☐ No   Good Standing Verified: ☐ Yes ☐ No 

All Leave Exhausted / Verified: ☐ Yes ☐ No  320-Hour Rolling Cap Reviewed: ☐ Yes ☐ No 

☐ Approved     ☐ Denied 

If denied, reason: ________________________________________________ 

HR Representative Signature/Date: __________________________________ 
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JEFFERSON COUNTY COMMISSION 
Leave Donation Authorization Form 

 

 

 

Donor Information 
Donor Name: ___________________________________________ 

Department/Position: _________________________________ 

Hire Date: _______________________________________________ 

Phone / Email: __________________________________________ 

1. Donation Details 
I voluntarily elect to donate the following accrued leave to an approved recipient under the 
Jefferson County Leave Donation Policy: 

☐ Annual Leave – ______ hours     ☐ Sick Leave – ______ hours 

(Minimum donation increment: four (4) hours) 

2. Eligibility Confirmation 
By signing below, I confirm that: 

• I am actively employed and in good standing. 

• I will retain a minimum combined leave balance of eighty (80) hours after this donation, 
including no fewer than forty (40) hours of sick leave. 

• This donation is voluntary and I understand the donated leave will not be returned to me. 

• Once processed, this donation is irrevocable. 

3. Sick Leave Retirement Acknowledgment (Required if 
Donating Sick Leave) 
Under West Virginia retirement provisions, accumulated sick leave may be credited toward 
years of service at retirement in accordance with the rules of the West Virginia Public Employees 
Retirement System (PERS). 
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If I am donating sick leave, I understand that I permanently forfeit the donated sick leave hours 
and any potential retirement service credit associated with those hours. 

I make this decision voluntarily and with full understanding of its impact. 

Donor Signature/Date: __________________________________________________ 

 

For HR Use Only 
Date Authorization Received/Reviewed: ___________________________ 

Donor Eligibility Verification 

☐ Actively employed  ☐ Good standing verified   ☐ Leave balance reviewed 

Current Leave Balances (Pre-Donation) 

Annual Leave: ____________ Sick Leave:__________ Combined Total: __________ 

Post-Donation Leave Balances 

Annual Leave: ____________ Sick Leave:__________ Combined Total: __________ 

☐ Minimum combined balance of eighty (80) hours retained  
☐ Minimum forty (40) hours of sick leave retained  
☐ Donation meets minimum four (4) hours increment requirement  
 
Recipient Eligibility Confirmation  

Recipient Name/Department/Title: ________________________________________________________ 

☐ Approved recipient under Leave Donation Policy  ☐ FMLA verified and active  

☐ 320-hour rolling 12-month cap reviewed  

Total hours previously received: ____________ 
Hours approved for this donation: __________ 
Updated total (rolling 12 months): _______________________________ 
 
Payroll Processing  

☐ Donation approved  ☐ Donation Denied   If denied, reason: ___________________________ 

Date forwarded to Payroll: _____________   

Accrual coding verified (no accrual during donated leave):  ☐ Yes ☐ No  

 

HR Representative Name/Signature/Date: ____________________________________________________ 
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 RESOLUTION 

 
At a regular session of the Jefferson County Commission, held on the  

5th Day of March 2026, the following Order was made and entered: 

 

SUBJECT: To approve the state budget transfers for Merit funds amounting to 

$178,106 to the county departments’ FY26 budgets as presented. 

 

RESOLVED: That subject to approval of the State Auditor as ex officio chief 

inspector of public offices, the Jefferson County Commission does hereby direct that the 

budget be revised as shown on Fiscal Year 2026 External budget revision number #5 

to the General Fund, a copy of which is entered as part of this record. 

 

The adoption of the foregoing Resolution having been moved by  

 

                                         , and duly seconded by                                        , the vote was 

as follows: 

 

Pasha Majdi  _yes__ 

Mike Mood  _yes__ 

Stephen Stolipher _yes__ 

Cara Keys  _yes__ 

Jack Hefestay _yes__ 

 

 

 

Whereupon, Commissioner _Majdi_ declared said Resolution duly adopted, and 

it is therefore ADJUDGED and ORDERED that said Resolution be, and the same is, 

hereby adopted as so stated above, and Pasha Majdi, President of the Jefferson 

County Commission, is authorized to affix his signature to the attached “Request for 

Revision to Approved Budget” to be sent to the State Auditor for approval. 

 

 

___________________________________ 

Pasha Majdi, President 

Jefferson County Commission 
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LGSD BR (Ver. 2023)   REQUEST FOR REVISION TO APPROVED BUDGET
Subject to approval of the state auditor, the governing body requests

Ora Ash, Deputy State Auditor that the budget be revised prior to the expenditure or obligation of funds FY: 2026

West Virginia State Auditor's Office for which no appropriation or insufficient appropriation currently exists. Fund: 001

200 West Main Street (§ 11-8-26a) Rev. No. 5

Clarksburg, WV  26301 Pages: 1

Phone:  627-2415 ext. 5101 or ext. 5118

Fax:  304-340-5090 GOVERNMENT ENTITY

Email:  lgs@wvsao.gov

Person To Contact Regarding Request:

Name: David Bound STREET OR PO BOX

Phone: 304.728.3284

Fax: Merit Commission 25414

Email: dbound@jeffersoncountywv.org                             CITY            ZIP CODE

REVENUES: (net each acct.)
        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

#N/A

#N/A

#N/A

#N/A

#N/A

#N/A

NET INCREASE/(DECREASE) Revenues (ALL PAGES)  

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) (WV CODE 7-1-9)

        ACCOUNT            ACCOUNT PREVIOUSLY 

         NUMBER        DESCRIPTION APPROVED AMOUNT        (INCREASE)         (DECREASE)

401 County Commission 2,414,211 178,106

412 Agricultural Agent 141,944 2,533

424 Courthouse 2,208,001 18,412

428 Data Processing 1,443,217 8,452

440 Engineering 1,667,468 38,554

711 Emergency Services/OES 278,255 2,083

712 Communication Center 2,666,587 28,412

715 Ambulance Authority 6,596,534 76,863

717 Central Garage 669,757 2,797

#N/A

#N/A

NET INCREASE/(DECREASE) Expenditures  

                      APPROVED BY THE STATE AUDITOR

David Bound 3/5/26

BY:                                       AUTHORIZED SIGNATURE 

Deputy State Auditor,  Local Government Services Div. Date                                      OF ENTITY

CONTROL NUMBER

REVISED

AMOUNT

Jefferrson County Commission

PO Box 250

Charles Town

Government Type

COUNTY

REVISED

AMOUNT

2,236,105

144,477

2,226,413

1,451,669

APPROVAL

DATE

1,706,022

280,338

2,694,999

6,673,397

672,554
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date:  March 5,2026 

 

Re: Fiscal Note:  JCC Department Merit Allocation 

 

 

Staff has presented the following department for FY26 external budget adjustment.  The presented 

items are dollar for dollar account exchanges and are within FY26 budget. 

 

County Commission allocation of merit amounts   $178,106 

  

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 
 

 
Name:   Gabriel A. Areizaga 
 
Department or Organization: Information Technology Department   
   
Estimation of amount of time needed for appointment:  30 min 
 
Date Requested – 1st Choice:  Thurday March 6, 2026 
If a specific date is needed, please provide reason for specific date:  To brief the Commission prior to committing to any 
infrastructure purchase 
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  
Data Center Infrastructure Modernization – Review and Approval of Proposed Architecture 
 
Please provide the County Commission with a description of your request or presentation, including any background information:   
 
I will provide a high-level overview of the County’s data center modernization needs, including the lifecycle limitations of our 
current storage system and virtualization environment. Our existing SAN is approaching end-of-support, and extending it further 
would only provide two additional years of coverage at significant cost while still requiring a full infrastructure replacement 
shortly thereafter. 
 
I will present the recommended path for a single, consolidated modernization effort that supports the County’s .gov domain 
migration, long-term cybersecurity requirements, and operational continuity. Vendor proposals currently place the total project 
cost in the $650,000 to $850,000 range, depending on final architecture and support options.  
 
Is this a funding request?        NO 
If so, how much? Funds already allocated from building fund for this project 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
 
Contact information: 
Email address:  Gabriel.a.areizaga@jeffcowv.gov                                            Phone Number: 304-268-0321        
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    David Bound 
 
Department or Organization:  Administration 
   
Estimation of amount of time needed for appointment:  5 min 
 
Date Requested – 1st Choice: Mar. 05, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):   
1 Commission Ambulance Fee Exonerations 
2 FY26 budget adjustments 
   
Please provide the County Commission with a description of your request or presentation, including any background information:   
1 Present commission ambulance fee exonerations, i.e. late fees, property sales, items billed to current owner. 
2 Budget adjustments as presented  
3 FY26 Certificate of Valuation Assessor Banks 
 
Is this a funding request?        Y/N N 
If so, how much?                        $ 
Provide exact financial impact/request:   
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
1 Requested motion to approve the Commission Ambulance fee exonerations as presented. 
2 Requested motion to approve the budget adjustments as presented. 
3 No motion, information only 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector Y/N                  Internet/Wi Fi     Y/N.       Telephone for conference call   Y/N  
 
Contact information:  David Bound 
Email address:   David.J.Bound@JeffCoWV.gov                                                      Phone Number:  304.728.3284 Ext 1003 
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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JEFFERSON COUNTY COMMISSION  
124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date: March 5, 2026 

 

Re: Fiscal Note:  JC Commission Ambulance Bill Exonerations  

 

 

JC Commission staff has provided a list of exonerations totaling $10,932 

 

The items listed as unlivable, or owner occupied have been confirmed with the Assessor’s office 

records, duplicated billings have been confirmed and corrected by staff, and line items noted as sold 

will be billed to the owner as of July 1 of the current and future years.   

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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Date Cust # Invoice #  Amount Reason
2/12/2026 60003 2413148 65.00$        PROPERTY SOLD 8/30/24 BEFORE THE FY25 BILLS WERE ISSUED IN JUNE OF 2025 NO BALANCE DUE AT TIME OF SALE
2/13/2026 60565 2219294 11.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/22 FOR FY23
2/13/2026 60565 2317352 54.00$        PER ASSESSORS PP IS A SHED BILLED IN ERROR 7/31/23 FOR FY24
2/13/2026 67790 2623815 5.00$          WAIVE LATE FEE FOR FY26
2/13/2026 37326 2616034 65.00$        SOLD 8.19.24 BILLED IN ERROR FOR FY26
2/13/2026 37151 2623870 65.00$        UNSOUND RESIDENTIAL STRUCTURE BILLED IN ERROR
2/17/2026 40174 2608697 54.00$        PROPERY SOLD 7/3/24 BILLED IN ERROR FOR FY26
2/17/2026 40174 2409091 54.00$        PROPERTY SOLD 7/3/24 BEFORE THE FY25 BILLS WERE ISSUED IN JUNE OF 2025 NO BALANCE DUE AT TIME OF SALE
2/17/2026 54928 2600148 99.00$        PROPERTY SOLD 3/20/25 BILLED IN ERROR FOR FY26
2/17/2026 62694 2618785 15.00$        WRONG BILLING ADDRESS 
2/17/2026 62694 2419690 15.00$        WRONG BILLING ADDRESS 
2/17/2026 62694 2319511 20.00$        WRONG BILLING ADDRESS 
2/18/2026 36358 2602781 20.00$        DID NOT RECEIVE THE FY26
2/19/2026 43912 2221395 65.00$        EXONERATE - PER ASSESSOR'S OFFICE (2ND DWELLING IS NO LONGER USED AS A LIVING UNIT)
2/19/2026 43912 2319300 65.00$        EXONERATE - PER ASSESSOR'S OFFICE (2ND DWELLING IS NO LONGER USED AS A LIVING UNIT)
2/19/2026 43912 2419489 65.00$        EXONERATE - PER ASSESSOR'S OFFICE (2ND DWELLING IS NO LONGER USED AS A LIVING UNIT)
2/19/2026 43912 2618605 65.00$        EXONERATE - PER ASSESSOR'S OFFICE (2ND DWELLING IS NO LONGER USED AS A LIVING UNIT)
2/19/2026 42558 2605049 22.00$        DID NOT RECEIVE THE FY25 
2/19/2026 42558 2405263 15.00$        DID NOT RECEIVE THE FY26
2/19/2026 60523 2317350 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/23 FOR FY24
2/19/2026 60523 2219292 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/22 FOR FY23
2/19/2026 60523 2172770 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/21 FOR FY22
2/19/2026 60523 2152127 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/20 FOR FY21
2/19/2026 60935 2316970 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/23 FOR FY24
2/19/2026 60935 2218903 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/22 FOR FY23
2/19/2026 60935 2172373 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/21 FOR FY22
2/19/2026 60935 2151703 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/20 FOR FY21
2/19/2026 62036 2318782 54.00$        PER ASSESSORS PP IS A SHED  BILLED IN ERROR 7/31/23 FOR FY24
2/19/2026 63944 2200139 129.00$      PER ASSESSORS PP IS TWO SHEDS  BILLED IN ERROR 7/31/22 FOR FY23
2/19/2026 43349 2605617 15.00$        WAIVE LATE FEE FOR FY26
2/19/2026 43349 2405857 15.00$        WAIVE LATE FEE FOR FY25
2/19/2026 40069 2171468 54.00$        PROPERTY SOLD 4/1/20 BILLED IN ERROR 7/31/21 FOR FY22
2/19/2026 40069 2150746 54.00$        PROPERTY SOLD 4/1/20 BILLED IN ERROR 7/31/20 FOR FY21
2/20/2026 51447 2607399 15.00$        WAIVE LATE FEE - IS CURRENT
2/20/2026 51603 2603647 15.00$        WAIVE LATE FEE - IS CURRENT
2/20/2026 51753 2608530 15.00$        WAIVE LATE FEE - IS CURRENT
2/20/2026 50338 2154327 4.00$          WAIVE BALANCE OF LATE FEE - IS CURRENT
2/20/2026 51874 2607819 15.00$        WAIVE LATE FEE - IS CURRENT
2/23/2026 45745 2609427 54.00$        PROPERTY SOLD 7/17/24 BILLED IN ERROR 7/31/25 FOR FY26
2/23/2026 45745 2409855 54.00$        PROPERTY SOLD 7/17/24 BEFORE THE FY25 BILLS WERE ISSUED IN JUNE OF 2025 NO BALANCE DUE AT TIME OF SALE
2/24/2026 33762 2308822 15.00$        WAIVE LATE FEE - CUST PREPAID - APPLY DEPOSIT
2/24/2026 47248 2615466 15.00$        DID NOT RECEIVE THE FY26 INVOICE
2/24/2026 63093 2619172 15.00$        DID NOT RECEIVE THE FY26 INVOICE
2/24/2026 40920 2605737 10.00$        DID NOT RECEIVE THE FY26 INVOICE 
2/24/2026 45982 2614651 15.00$        DID NOT RECEIVE THE FY26 INVOICE
2/24/2026 44876 2609976 10.00$        DID NOT RECEIVE THE FY26 INVOICE
2/24/2026 41311 2610842 15.00$        DID NOT RECEIVE THE FY26 INVOICE
2/25/2026 60482 2152044 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 60482 2172702 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 60482 2219223 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 60482 2317283 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 60482 2417616 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 60482 2616837 65.00$        EXONERATION - DECEASED - PP SOLD 2023
2/25/2026 16153 17761 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 31257 2139501 65.00$        EXONERATION - DECEASED - SOLD 07/29/21

2025/  2026 Ambulance Fee Exonerations  March 5, 2026
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Date Cust # Invoice #  Amount Reason

2025/  2026 Ambulance Fee Exonerations  March 5, 2026

2/25/2026 31257 2160996 65.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 31257 2208477 65.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 31257 2307134 65.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 31257 2607592 65.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 1204 1374 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 1204 1374 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 1204 1374 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 1204 1374 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 1204 1374 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 1174 1393 70.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 42999 2214055 35.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 42999 2312456 54.00$        EXONERATION - DECEASED - SOLD 05/23/24
2/25/2026 3007 3395 50.00$        EXONERATION - DECEASED - SOLD 04/20/23
2/25/2026 3007 3395 54.00$        EXONERATION - DECEASED - SOLD 04/20/23
2/25/2026 48868 2157312 65.00$        EXONERATION - DECEASED - SOLD 04/20/23
2/25/2026 48868 2205138 65.00$        EXONERATION - DECEASED - SOLD 04/20/23
2/25/2026 39413 2407279 45.00$        EXONERATION - DECEASED - SOLD 12/11/24
2/25/2026 3930 4391 50.00$        EXONERATION - DECEASED - SOLD 01/25/25
2/25/2026 3930 4391 70.00$        EXONERATION - DECEASED - SOLD 01/25/25
2/25/2026 32539 2407066 65.00$        EXONERATION - DECEASED - SOLD 01/25/25
2/25/2026 37206 2316824 65.00$        EXONERATION - DECEASED - SOLD 09/18/23
2/25/2026 32867 2161750 65.00$        EXONERATION - DECEASED - SOLD 06/28/21
2/25/2026 30966 2151227 35.00$        EXONERATION - DECEASED - SOLD 07/24/23
2/25/2026 30966 2171920 35.00$        EXONERATION - DECEASED - SOLD 07/24/23
2/25/2026 30966 2218488 35.00$        EXONERATION - DECEASED - SOLD 07/24/23
2/25/2026 9272 10152 35.00$        EXONERATION - DECEASED - SOLD 10/22/23
2/25/2026 9272 10152 35.00$        EXONERATION - DECEASED - SOLD 10/22/23
2/25/2026 33645 2141351 35.00$        EXONERATION - DECEASED - SOLD 10/22/23
2/25/2026 10159 11088 70.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 10159 11088 35.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 10159 11088 35.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 10159 11088 35.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 10159 11088 35.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 30058 2150715 65.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 30058 2171438 65.00$        EXONERATION - DECEASED - SOLD 11/17/21
2/25/2026 30263 2412719 65.00$        EXONERATION - DECEASED - SOLD 07/05/23
2/25/2026 33687 2413049 54.00$        EXONERATION - DECEASED - SOLD 10/01/24
2/25/2026 13267 14594 65.00$        EXONERATION - DECEASED - SOLD 07/10/23
2/25/2026 43922 2312576 65.00$        EXONERATION - DECEASED - SOLD 07/10/23
2/25/2026 44922 2410762 65.00$        EXONERATION - DECEASED - SOLD 10/28/24
2/25/2026 31258 2133256 35.00$        EXONERATION - DECEASED - SOLD 08/10/23
2/25/2026 31258 2155193 65.00$        EXONERATION - DECEASED - SOLD 08/10/23
2/25/2026 31258 2203161 65.00$        EXONERATION - DECEASED - SOLD 08/10/23
2/25/2026 31452 2149528 35.00$        EXONERATION - DECEASED - SOLD 08/31/21
2/25/2026 31452 2170340 65.00$        EXONERATION - DECEASED - SOLD 08/31/21
2/25/2026 37206 2316824 65.00$        EXONERATION - DECEASED - SOLD 09/18/23
2/25/2026 30111 2162894 35.00$        EXONERATION - SOLD 09/20/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30111 2210237 35.00$        EXONERATION - SOLD 09/20/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30828 2151571 35.00$        EXONERATION - PP SOLD 2023
2/25/2026 30828 2172249 35.00$        EXONERATION - PP SOLD 2023
2/25/2026 30828 2218787 35.00$        EXONERATION - PP SOLD 2023
2/25/2026 33379 2157550 54.00$        EXONERATION - SOLD 11/30/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35626 2202335 54.00$        EXONERATION - SOLD 01/17/24 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35626 2301389 54.00$        EXONERATION - SOLD 01/17/24 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33642 2414527 35.00$        EXONERATION - SOLD 11/14/24 - NEW OWNER HAS BEEN BILLED SINCE SALE
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2/25/2026 34459 2218813 54.00$        EXONERATION - PP SOLD 2023
2/25/2026 34459 2316882 54.00$        EXONERATION - PP SOLD 2023
2/25/2026 30355 2139145 65.00$        EXONERATION - SOLD 06/12/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30355 2160656 65.00$        EXONERATION - SOLD 06/12/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 1246 1424 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 1246 1424 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 1246 1424 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 1246 1424 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30481 2135452 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30481 2157242 35.00$        EXONERATION - FORECLOSURE 12/14/21 / NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 37144 2171478 54.00$        EXONERATION - SOLD 05/09/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 37099 2203619 54.00$        EXONERATION - SOLD 01/27/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 1907 2159 115.00$      EXONERATION - SOLD 05/30/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 32109 2141880 54.00$        EXONERATION - SOLD 09/18/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 32308 2168948 35.00$        EXONERATION - SOLD 11/02/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 36452 2171482 54.00$        EXONERATION - SOLD 06/13/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 32413 2136034 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 32413 2157787 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 3425 3838 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 3425 3838 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 3425 3838 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 3425 3838 35.00$        EXONERATION - DECEASED - SOLD 07/29/21
2/25/2026 32580 2172269 35.00$        EXONERATION - PP SOLD 2023
2/25/2026 32580 2218806 35.00$        EXONERATION - PP SOLD 2023
2/25/2026 34180 2149364 54.00$        EXONERATION - SOLD 08/21/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35210 2132594 64.00$        EXONERATION - SOLD 09/21/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 32887 2143286 35.00$        EXONERATION - SOLD 05/05/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 5594 6225 35.00$        EXONERATION - SOLD 05/05/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33906 2157942 65.00$        EXONERATION - SOLD 06/22/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33071 2160281 35.00$        EXONERATION - DECEASED - SOLD 09/23/21
2/25/2026 33171 2302439 35.00$        EXONERATION - SOLD 05/12/24 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33233 2156351 35.00$        EXONERATION - SOLD 12/6/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33233 2204239 35.00$        EXONERATION - SOLD 12/6/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33297 2159040 35.00$        EXONERATION - SOLD 05/30/25 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33297 2206691 35.00$        EXONERATION - SOLD 05/30/25 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33297 2305441 54.00$        EXONERATION - SOLD 05/30/25 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33383 2150810 35.00$        EXONERATION - DECEASED - SOLD  09/10/20
2/25/2026 33406 2150981 35.00$        EXONERATION - SOLD 04/06/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33406 2171690 35.00$        EXONERATION - SOLD 04/06/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33469 2167492 35.00$        EXONERATION - SOLD 03/21/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 34188 2150237 54.00$        EXONERATION - SOLD 08/20/20 - NEW ONWER HAS BEEN BILLED SINCE SALE
2/25/2026 34723 2146086 54.00$        EXONERATION - SOLD 05/26/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 34723 2167170 54.00$        EXONERATION - SOLD 05/26/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33658 2146086 35.00$        EXONERATION - SOLD 06/01/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33658 2167170 35.00$        EXONERATION - SOLD 06/01/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 9330 10210 35.00$        EXONERATION - SOLD 06/01/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33702 2309000 35.00$        EXONERATION - SOLD 09/21/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 10448 11815 50.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 10708 11719 35.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 10708 11719 35.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 10708 11719 35.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30123 2145204 35.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30123 2166368 35.00$        EXONERATION - SOLD 09/25/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 3285 3684 35.00$        EXONERATION - DECEASED - SOLD 08/23/21
2/25/2026 3285 3684 35.00$        EXONERATION - DECEASED - SOLD 08/23/21
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2/25/2026 32378 2145249 35.00$        EXONERATION - DECEASED - SOLD 08/23/21
2/25/2026 32378 2166409 54.00$        EXONERATION - DECEASED - SOLD 08/23/21
2/25/2026 11068 12106 70.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 11068 12106 70.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 11068 12106 50.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 11068 12106 50.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 11068 12106 54.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 34748 2147441 54.00$        EXONERATION - SOLD 05/06/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 36093 2159973 54.00$        EXONERATION - SOLD 03/16/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33918 2136054 54.00$        EXONERATION - SOLD 10/19/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 33918 2157804 54.00$        EXONERATION - SOLD 10/19/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12085 13274 50.00$        EXONERATION - SOLD 11/10/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12085 13274 54.00$        EXONERATION - SOLD 11/10/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35047 2145556 64.00$        EXONERATION - SOLD 11/10/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35047 2166693 54.00$        EXONERATION - SOLD 11/10/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35047 2213783 54.00$        EXONERATION - SOLD 11/10/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31978 2160599 35.00$        EXONERATION - SOLD 11/08/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31978 2208107 35.00$        EXONERATION - SOLD 11/08/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 13335 14665 35.00$        EXONERATION - SOLD 11/08/22 - NEW OWNER HAS BEEN BILLED SINCE SALE - FORECLOSURE
2/25/2026 30670 2169298 35.00$        EXONERATION - SOLD 11/08/22 - NEW OWNER HAS BEEN BILLED SINCE SALE - FORECLOSURE
2/25/2026 33794 2139818 35.00$        EXONERATION - SOLD 08/25/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 14366 15746 35.00$        EXONERATION - SOLD 09/29/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30868 2150811 35.00$        EXONERATION - SOLD 09/29/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 30868 2171527 35.00$        EXONERATION - SOLD 09/29/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12476 13716 70.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12476 13716 50.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12476 13716 50.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12476 13716 54.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35172 2135001 64.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35172 2156819 54.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35172 2204673 54.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 35172 2303582 54.00$        EXONERATION - SOLD 06/26/23 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 36055 2151635 65.00$        EXONERATION - PP SOLD 2021
2/25/2026 19130 21002 70.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 19130 21002 50.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 19130 21002 54.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 37129 2150976 54.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 37129 2171685 54.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 37129 2218265 54.00$        EXONERATION - DECEASED - SOLD 08/28/22
2/25/2026 16777 18440 35.00$        EXONERATION - SOLD 07/31/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 16777 18440 35.00$        EXONERATION - SOLD 07/31/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31394 2132823 35.00$        EXONERATION - SOLD 07/31/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31394 2154788 35.00$        EXONERATION - SOLD 07/31/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31497 2311669 35.00$        EXONERATION - SOLD 01/10/24 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31649 2136127 100.00$      EXONERATION - SOLD 11/29/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31653 2135579 35.00$        EXONERATION - SOLD 03/02/20 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31577 2138159 42.00$        EXONERATION - SOLD 03/16/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 12124 13319 50.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 12124 13319 50.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 12124 13319 54.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 35058 2149846 54.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 35058 2170629 54.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 35058 2217407 54.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 35058 2315604 54.00$        EXONERATION - SOLD 06/03/25 - NEW OWNER HAS BEEN BILLED SINCE SALE (COLLECTED FY25 & FY26 @ CLOSING - FORECLOSURE)
2/25/2026 16388 18016 35.00$        EXONERATION - DECEASED - SOLD 09/15/20
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2/25/2026 31404 2147661 35.00$        EXONERATION - DECEASED - SOLD 09/15/20
2/25/2026 18017 19803 65.00$        EXONERATION - SOLD 11/01/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 18017 19804 60.00$        EXONERATION - SOLD 11/01/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 18017 19803 50.00$        EXONERATION - SOLD 11/01/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 18017 19804 105.00$      EXONERATION - SOLD 11/01/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 34039 2168235 65.00$        EXONERATION - SOLD 11/01/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 36100 2155786 54.00$        EXONERATION - SOLD 10/03/22 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 31873 2159206 35.00$        EXONERATION - SOLD 12/15/21 - NEW OWNER HAS BEEN BILLED SINCE SALE
2/25/2026 43930 2609692 54.00$        PROPERTY SOLD 1/24/25 BILLED IN ERROR 7/31/25 FOR FY26
2/25/2026 60462 2152024 65.00$        EXONERATION - DECEASED - PP SOLD 2019
2/25/2026 60462 2172684 65.00$        EXONERATION - DECEASED - PP SOLD 2019
2/25/2026 60462 2219205 65.00$        EXONERATION - DECEASED - PP SOLD 2019

TOTAL 10,932.00$   
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124 East Washington Street, P.O. Box 250, Charles Town, WV  25414 

Phone:  (304) 728-3284  Fax: (304) 725-7916 

Web:  www.jeffersoncountywv.org  

 

  
County Administrator 

Edwina Benites-LM 

 

 
To: Commissioner Pasha Majdi  

Commissioner Jack Hefestay 

 Commissioner Cara Keys 

 Commissioner Steve Stolipher 

 Commissioner Mike Mood 

 

From: David Bound 

 

Date:  March 5,2026 

 

Re: Fiscal Note:  FY26 Budget Adjustments 

 

 

Staff has presented the following department for FY26 internal budget adjustments.  The presented 

items are dollar for dollar account exchanges and are within FY26 budget. 

 

Information technology department IT Support increased with Salary decreased $50,000 

 

 

 

  

  

 

 

PRESIDENT 
Pasha Majdi  
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher  
 
COMMISSIONER 
Mike Mood 
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Narrative:

Budget Line No. Account Name Approved Budget

Requested 

Additions

Requested 

Reduction Revised Budget

001428.435500 INFORMATION TECH SUPPORT 56,400                       50,000                   106,400                     

001428.410300 EMPLOYEE SALARY AND WAGES 565,455                     50,000                   515,455                     

-                             

-                             

Date:

David Bound / Chief Financial Officer.

Date Approved:

Authorizing Signature:

Date Submitted to County Commission:

Gabriel Areizaga

 

 

Jefferson County, West Virginia

Budget Revision for Fiscal Year Ending June 30, 2025

Approved by:(department head/elected):

Reviewed by:

Department of Financial Management

IBR # FY25-006

TRANSFER WAGES TO INFORMATION TECHNOLOGY FOR FUNDING OPERATIONS

David Bound as Chief Financial Officer 3/5/26

Requested by:

Internal Budget Revision
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County Administrator 

Edwina Benites-LM 

 
 

 
To: Commissioner Pasha Majdi 

 Commissioner Steve Stolipher 
 Commissioner Mike Mood 
 Commissioner Cara Keys 
 Commissioner Jack Hefestay 
  
 

From: Edwina Benites-LM, county administrator 
 
Re: Administrator Report, March 5, 2026 
 
1 Letter of support- Route 9 BUILD Grant 
2 JCC Community Project Funding requests 
3 Update regarding Commission requests of Engineering, Planning, and Zoning 
4 Update regarding commissioners voting on boards 
 
 
Letter of support- Route 9 BUILD Grant 
 
Per Policy 915, I drafted and transmitted a letter of support on behalf of the Jefferson 
County Commission to the U.S. Department of Transportation endorsing the Hagerstown–
Eastern Panhandle MPO’s application for a BUILD Planning Grant for the Panhandle REC 
Path project. 
  
The proposed grant would support planning for a shovel-ready, approximately 20-mile 
regional transportation facility in the Eastern Panhandle designed to improve safety, close 
critical connectivity gaps, and link residential communities with employment, commercial, 
educational, and tourism destinations. The project aims to strengthen economic vitality 
while advancing a continuous, multi-jurisdictional transportation network in one of West 
Virginia’s fastest-growing regions. 
 
The letter is attached.  No action is required. 
 
 
JCC Community Project Funding requests 
 
Recently, Congress enacted several appropriations measures for Federal Fiscal Year 2026, 
which included $365,000 for the relocation and expansion of the Jefferson County Health 
Department and $120,000 to support the acquisition of license plate readers. These awards 
reflect continued federal confidence in the County’s ability to advance well-defined, 
community-focused capital projects. 
 

PRESIDENT 
Pasha Majdi 
 
VICE PRESIDENT 
Mike Mood 
 
COMMISSIONER 
Jack Hefestay 
 
COMMISSIONER 
Cara Keys 
 
COMMISSIONER 
Steve Stolipher 
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The Fiscal Year 2027 congressional appropriation request cycle is now open, with 
submissions due this Friday. I recommend that the Commission direct staff to prepare and 
submit requests reflecting the County’s highest strategic priorities: (1) relocation and 
buildout of the Jefferson County Judicial Center, and (2) development of the Public Safety 
Center. 
 
The Commission is well positioned to compete effectively for these resources. Through 
disciplined capital planning, placement of both projects within the Capital Improvement 
Plan, and ongoing coordination with state and federal partners, the County has 
demonstrated strong project readiness and fiscal stewardship. Advancing these requests 
continues a deliberate, forward-looking strategy to invest in core public infrastructure that 
supports safety, access to justice, and long-term community stability. 
 
Suggested motion: Motion to direct staff to apply for FY27 funding as presented. 
 
 
Update regarding Commission requests of Engineering, Planning, and Zoning 
 
On September 18, the Commission approved a four-part motion aimed at improving 
efficiency, transparency, and economic competitiveness within the County’s development 
review processes. Specifically, the motion directed: (1) Engineering, Planning and Zoning 
staff, in coordination with the Planning Commission, to review the concept plan process 
and recommend opportunities to streamline it; (2) staff to design clear flowcharts outlining 
the commercial plan approval process; (3) staff to provide recommendations for improving 
post–site plan approval procedures to encourage a more timely path to construction; and (4) 
the Agritourism Task Force to propose ordinance updates to support and encourage 
agritourism development. 
 
Since that time, I have been working closely with Engineering, Planning and Zoning staff 
to map how commercial applicants move through the County’s review and approval 
processes. Because requirements vary significantly depending on the type and scale of 
application, we are collaborating with the Department of Information Technology to 
develop an interactive flowchart that can expand or adjust based on an applicant’s specific 
project. The goal is to incorporate this tool into the County’s new website to improve 
transparency, predictability, and user experience for applicants. 
 
Early in this review, we identified the need for an ombudsman function to better guide 
commercial applicants through the process. As part of the newly created Office of 
Economic Development, Development Authority staff will integrate into the Department of 
Engineering, Planning and Zoning to serve in this role. Economic development staff and I 
now attend all commercial pre-proposal conferences to assist applicants with navigating 
permitting requirements and to connect them with available local, state, and federal 
business resources. 
 
To further inform this effort, I arranged for Planning staff to visit a small business and walk 
through the permitting process from the perspective of an applicant. This exercise 
highlighted areas where small, locally owned businesses—often operating without retained 
consultants or engineering firms—may encounter challenges that larger firms are better 
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equipped to manage. Economic development staff will continue to maintain an active 
presence in this space, and we are identifying concrete, measurable improvements to make 
the process more accessible, efficient, and supportive of responsible growth. 
 
The Agritourism Task Force has not yet been formally established. Once constituted, I will 
work with the Task Force to conduct a comprehensive review of applicable ordinances and 
develop recommended updates to remove unnecessary barriers and encourage thoughtful 
agritourism development consistent with the County’s rural character and economic goals. 
 
 
Update regarding commissioners voting on boards 
 
Several Commissioners have shared concerns about being appointed to boards and 
committees but not being able to fully participate—particularly in situations where they are 
not permitted to vote or attend executive sessions. 
 
To make this clearer, staff has prepared the chart below showing how Commissioners may 
participate on the boards and committees where they serve. Green indicates that a 
Commissioner may vote as a full member. Red indicates that there is a limitation—whether 
statutory or procedural—that prevents voting or participation in executive session. This 
overview is intended to provide straightforward guidance so Commissioners understand the 
scope of their role before accepting or continuing an appointment. 
 
 

Organization Code Bylaws 2026 

Approval of financial bills N/A N/A Mood, alternate 
Hefestay 

Board of Health – BOH  N/A Hefestay 

Building Repair & Security 
Courthouse Committee 

  Stolipher 

Charles Town Utility Board Liaison 
- CTUB 

N/A Prevent Mood, alternate 
Hefestay 

Community Corrections Committee 
– Day Report Center 

 
 

  
Stolipher 

Development Authority – JCDA   Majdi, alternate 
Mood 

E911 Council   Mood 

Extension Service   Stolipher 

Farmland Protection Board – JCFPB Prevent N/A Stolipher 

Jefferson County Convention & 
Visitors Bureau - JCCVB 

   
Keys 

Jefferson County Fire & Rescue 
Association - JCFRA   Keys, alternate 
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Hefestay 

 
Historic Landmarks Commission – 
JCHLC 

  Hefestay 

Homeland Security/LEPC   Hefestay 

Legislative Liaison N/A N/A Co. 
Administrator 

Jefferson County Parks and 
Recreation Commission 

   
Hefestay 

Jefferson County Planning 
Commission 

  Keys 

Region 9   Majdi 

Solid Waste Authority   Mood 

Hagerstown-Eastern Panhandle 
Metropolitan Planning Org. 
(HEPMPO) 

   
Keys, alternate 

Hefestay 

Eastern Panhandle Transit Authority 
(EPTA) 

  Mood 

Workforce Investment Act Liaison   Majdi 

Water Advisory Committee   Keys 

American 250   Hefestay 
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FY27 Community Project Funding 

What is the congressional appropriations process? 

Every year, Congress is responsible for allocating funding for the federal government’s offices, programs, and 
grants. Congress writes and passes legislation (“appropriations measures”) to fund the government. Members of 
Congress submit requests to the House Appropriations Committee according to full Committee guidance as well 
as additional Subcommittee Guidance.   

What is Community Project Funding (CPF)? 

CPF allows Members of Congress to request direct funding through appropriations measures for a limited number 
of specific projects that benefit their congressional districts. This is an opportunity to direct funding to worthwhile 
projects that are proposed by constituents in the district. CPF has strict eligibility, ethics, and transparency rules. 
CPF requests are not guaranteed to be funded – even if Congressman Moore selects your project, it may not be 
funded. CPF is separate from federal grants and formula appropriations. 

Who can apply for CPF? 

State & local government entities and nonprofit organizations (must be a 501(c)(3)) may apply. Examples include: 
local governments, research institutions, libraries, and public owned utilities.  

What are the restrictions on CPF? 

Congressman Moore can only request funding for a limited number of projects. The project must be in the 
congressional district OR largely serve the district. If a project is approved, funds must be obligated within one year 
of the enactment of the bill. Projects must have strong community support. 

How do I start the application process? 

First, identify the account that best fits your project by reviewing the FY27 Request Guidance when it is released. 
Please utilize the guidance from FY26 as a starting point for what accounts are likely to be open but understand 
that guidance may change. Guidance can be found at: https://appropriations.house.gov/fy26-member-
requests/fy26-guidance-overview. Next, submit our FY27 Community Project Funding Request Form and 
supporting documentation to Congressman Moore’s office. Ensure you have complied with all guidelines 
established and published by the Appropriations committee.  

When do I apply for CPF? 

Requests must be complete and submitted electronically to Congressman Moore’s office no later than 5pm on 
Friday, March 6, 2026.  

Where should I send my application? 

Please submit your CPF application to emily.podolskiy1@mail.house.gov 
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FY27 Community Project Funding Request  
 
All information must be complete and submitted electronically by March 6, 2026. Applications 
should be sent to Emily Podolskiy, District Projects Manager, at 
Emily.podolskiy1@mail.house.gov. You will receive a response to your submission email within 48 
hours to confirm receipt. If you don’t receive a response, please reach our office at 304-350-6987. 
 
Make sure you review the guidance from the Appropriations Committee regarding CPF to ensure your 
request complies with established guidelines. Guidance will be available on the Appropriations 
Committee website: https://appropriations.house.gov/ 
 
Please use one request per form.  
 

1. Project Title:Click or tap here to enter text. 
 

2. Legal name of organization that will receive these funds (no abbreviations or acronyms): 
Click or tap here to enter text. 
 

3. Point of contact: Click or tap here to enter text. 
 

a. Email: Click or tap here to enter text. 
 
b. Direct Phone Number: Click or tap here to enter text. 

 
4. Mailing address of recipient organization:Click or tap here to enter text. 

 
5. Physical address of project:Click or tap here to enter text. 

 
6. Website of recipient organization:Click or tap here to enter text. 

 
7. Is the grantee a public or non-profit entity: Click or tap here to enter text. 

 
8. Appropriations Bill: Click or tap here to enter text. 

 
9. Amount Requested: Click or tap here to enter text. 

 
10. Total cost of project:Click or tap here to enter text. 
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11. Provide a budget breakout specifically describing how the requested funding will be used 
(maximum of ten budget items):Click or tap here to enter text. 

 
12. Does this request include any multi-year funding?Click or tap here to enter text. 

 
13. If the requested amount does not fully fund the project, please describe the source(s) of 

funding necessary to complete the project:Click or tap here to enter text. 
 

14. Can the funding for this project be obligated within 12 months of enactment of the bill? 
Click or tap here to enter text. 

 
15. What is the estimated completion time of the project?Click or tap here to enter text. 

 
16. Is this project located in the 2nd Congressional District of West Virginia?Click or tap here to 

enter text. 
 

17. Please give a summary of the project: Click or tap here to enter text. 
 

18. Why is this project a good use of taxpayer funds?Click or tap here to enter text. 
 

19. Has this entity received a CPF before?Click or tap here to enter text. 
 

20. Is this project being requested through any other Members' offices, including in previous 
years? If so, please include the names of those Members and the year(s) requested: 
Click or tap here to enter text. 
 

21. If this project has a cost-share requirement, would your organization be prepared to meet 
that requirement with non-federal funds? Click or tap here to enter text. 

 
22. Is this project scalable? (i.e. Can this project be broken into smaller pieces or phases?)Click 

or tap here to enter text. 
 

23. Requests require at least two letters of community support for this project. Please include 
letters of support with this form as well as any other documents to support your request. 
 

24. Additional Information/Comments: Click or tap here to enter text. 
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AGENDA REQUEST FORM 
www.jeffersoncountywv.org 

 

 
 

Name:    Nathan Cochran 
 
Department or Organization:  Prosecuting Attorney's Office 
   
Estimation of amount of time needed for appointment:   
 
Date Requested – 1st Choice:  March 5, 2026 
If a specific date is needed, please provide reason for specific date:   
 
Date Requested – 2nd Choice:    
 
Subject (Wording to be placed on agenda):  Report by legal counsel   
 
Please provide the County Commission with a description of your request or presentation, including any background information:   

 
A. Report by counsel on Jefferson County Commission’s options for representation on Charles Town Utility Board 

and options to increase service to the citizens of Jefferson County. 
 

 
Is this a funding request?        No   
If so, how much?                        $ 
Provide exact financial impact/request:  
 
Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):  
 
 
Attach supporting documents for request, or request may be denied. 
If not attached, explain:  
 
Is equipment needed?           Projector No                  Internet/Wi Fi     No       Telephone for conference call   No  
 
 
Contact information:  Jaymee Houser 
Email address:  jhouser@jcpawv.org                                      Phone Number: 304-728-3318       
 

FOR COMMISSION STAFF USE ONLY – FINANCIAL IMPACT/RECOMMENDATION  
not applicable 
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