
AGENDA 
Jefferson County Planning Commission 

Tuesday, May 14, 2013 
 

Dept. Planning & Zoning 116 E. Washington St., P.O. Box 338, Charles Town, WV 25414  Phone: 304-728-3228  Fax: 304-728-8126 
www.jeffersoncountywv.org 

 

Planning Commission meetings are held in the Old Charles Town Library Meeting Room located at  
200 East Washington Street, at the side entrance on Samuel Street at 7:00 p.m. 

 
All Citizens that desire to speak must sign-in prior to the Agenda Item being addressed. 

 
1. Welcoming of New Planning Commissioners and Staff. 

2. Election of open office: Secretary. 

3. Approval of the minutes from the March 12, 2013 meeting. 

4. Citizen Communications: If you wish to comment, please sign-in to speak for issues that are not on the 
agenda or items that are not open for public comment.  Items not open for public comment will be so noted. 

5. Request for postponement. 

6. Request for a waiver from Section 20.201.A.2 of the Jefferson County Subdivision and Land Development 
Regulations requiring the existing 40’ wide right of way to be widened to the required 50’ to create a 35 acre 
single family residential lot.  Property owner: Dale and Patricia Shockey.  Property location: 478 Undergrace 
Lane, Charles Town, WV 25414.  Tax District: Kabletown (06); Map: 2; Parcel: 1.4; Size: 146 acres; Zoned: 
Rural; File: PCW13-03. 

7. Potential Minor Zoning Ordinance Amendments (discussion and direction) 

8. Update on the 2014 Comprehensive Plan. 

9. Reports from Legal Counsel and legal advice to the Planning Commission. 

10. Active Litigation: 

• Far Away Farms 
• Cedar Meadows Airpark 

11. Director’s Report. 

12. Monthly Development Activity Report. 

13. Liaison Reports: 

• County Commission Meeting 
• Health Department Meeting 
• Public Service District Meeting 
• Parks and Recreation Meeting 
• Jefferson County Development Authority Meeting 
• Water Advisory Committee Meeting 

14. President’s Report. 

15. Actionable Correspondence. 
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16. Non-Actionable Correspondence. 

a) Correspondence from Fred Blackmer regarding the Morgan’s Grove Market “Early Grading Permit.” 

17. Signing of approved Motions from previous Planning Commission meetings. 

All files are made available for public review Monday through Friday, 9:00 a.m. to 5:00 p.m. (excluding 
Holidays).  The Planning Commission welcomes written comments at any time.  Submitting a document no 
later than the Thursday before a scheduled meeting will provide the Commission an advanced opportunity to 
review your comments prior to the meeting.  Please note that documentation and exhibits submitted at a 
Planning Commission meeting are retained as part of the official record. 
 
Feel free to submit your comments to any of the addresses below: 

Physical Address: 116 E. Washington St., Charles Town, West Virginia 25414 
Mailing Address: P.O. Box 338, Charles Town, West Virginia 25414 
Email Address: planningdepartment@jeffersoncountywv.org 
Fax Number:  304-728-8126 
 
Any party desiring a transcript of these proceedings will be responsible for providing a competent stenographer 
at their own expense.  Minutes, video and/or audio recordings of past meetings, the Jefferson County 
Subdivision Regulations, Zoning Ordinance and Comprehensive Plan, as well as any working proposed 
amendments are located on our website at www.jeffersoncountywv.org.  Minutes and audio recordings of older 
meetings that are not on the County’s website are available for review in the office. 

mailto:planningdepartment@jeffersoncountywv.org
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Draft Minutes 
Jefferson County Planning Commission 

March 12, 2013 
 

The Jefferson County Planning Commission met on March 12, 2013, with the following Commission 
members present:  Daniel Hayes, Vice President; Steve Stolipher, Gene Taylor, J.P. Phillips, Walt Pellish and 
Kelly Baty.  Staff members present included Jennifer Brockman, Director of Planning and Zoning; Seth 
Rivard, Planner; Jonathan Saunders, Engineer; Roger Goodwin, Chief County Engineer; Stephen Groh, 
Assistant Prosecuting Attorney; J.T. Redmon, Project/Office Manager; and Jennilee Hartman, Zoning Clerk. 

 
Paul Taylor, President, was absent without notification.  In the absence of Mr. Paul Taylor, Mr. Gene Taylor 
will be referred to as Mr. Taylor exclusively for the purpose of these minutes. 

 
Mr. Hayes presided over the meeting in Mr. Taylor’s absence and called the meeting to order at 7:00 p.m. 

 
1. Approval of the minutes for the January 8, 2013 and February 12, 2013 meetings. 

 
Mr. Stolipher motioned to approve the minutes of the January 8, 2013 Planning Commission meeting.   
Mr. Hayes seconded the motion, which carried 2 for, 0 opposed, 3 abstentions (Mr. Phillips, Mr. Taylor  
and Mr. Pellish).  

 
Mr. Stolipher motioned to approve the minutes of the February 12, 2013 Planning Commission meeting.  
Mr. Pellish seconded the motion, which carried unanimously. 

 
2. Citizen Communications (hereinafter known as CC).  None. 

 
3. Request for postponement.  None. 

 
4. Proposed revision to the approved Community Impact Statement (CIS) for the Old Route 340 

Business Park Subdivision, to divide an existing 7.976 acre commercial business park into three 
marketable non-residential lots.  (PC File #04-34).  The property is located at 99 Cary Lu Circle, 
Harpers Ferry, WV, East of Halltown Road located off of Old Route 340, approximately 300 feet from  
US Route 340.  District Harpers Ferry, Map 11; Parcel 7.  Bank of Charles Town is the owner/developer. 

 
Mr. Rivard provided the Commission with a PowerPoint presentation giving a brief overview of the location of 
the property and description of the proposal.  He explained the project began before the 2008 Subdivision 
Regulations were adopted.  Thus, the subdivision would be reviewed under the 1979 Subdivision Ordinance. 
 
Mr. Mike Shepp of Appalachian Surveys presented for the owner/developer. Mr. Grant Whitmore was 
present as Bank of Charles Town’s representative.  Mr. Shepp provided a quick summary of the history of 
the project.  He stated that the previous owner/developer received a Planning Commission variance to 
establish three principal uses on the property and bonding was secured for improvements.  While most of 
the improvements were completed, bonding was still in place for the remainder.  Marketing the property as 
one parcel with several uses had not proven marketable, but the Bank of Charles Town received several 
letters of intent and contingency offers for two of the proposed lots.  In January 2013, the owner/developer 
secured the necessary Board of Zoning Appeals variances to move forward with a revision to the CIS and 
the Final Plat to create a conventional commercial subdivision of three lots, with the intent to sell those to 
separate buyers. 
 
Mr. Hayes opened the floor for public comment.  There was none.  Mr. Stolipher motioned to close public 
comment.  Mr. Taylor seconded, which carried unanimously. 
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Mr. Stolipher motioned to approve the amended Community Impact Statement (CIS) for Old Route 340 
Business Park to allow for the subdivision of the existing lot into 3 lots.  Mr. Pellish seconded the motion, 
which carried unanimously. 

 
5. Final Plat Public Hearing for the Old Route 340 Business Park Subdivision, which is to divide an 

existing 7.976 acre commercial business park into 3 marketable non-residential lots (PC File #04-
34).  The property is located at 99 Cary Lu Circle, Harpers Ferry, WV, East of Halltown Road located off 
of Old Route 340, approximately 300 feet from US Route 340.  District Harpers Ferry Map 11; Parcel 7.  
Bank of Charles Town is the owner/developer. 

 
Mr. Rivard explained to the Commission the purpose of the Final Plat was to follow the intent of the 
recently approved CIS amendment.  Staff recommended approval. 

 
Mr. Mike Shepp of Appalachian Surveys stated there were no additional comments from the 
owner/developer. 
 
Mr. Hayes opened the floor for public comment.  There was none.  Mr. Stolipher motioned to close public 
comment.  Mr. Taylor seconded, which carried unanimously. 
 
Mr. Stolipher motioned to approve the Final Plat for Old Route 340 Business Park.  Mr. Pellish seconded 
the motion, which carried unanimously. 

 
Mr. Stolipher recused himself.  Director Brockman stated that without Mr. Stolipher’s presence the 
Commission would lack a quorum.  Attorney Groh left the room to research the issue.  Mr. Hayes affirmed 
that the applicant was amenable to a shift in agenda items.  The Commission tended to Agenda Item #7. 

 
7. Presentation by Matt Pennington with the Eastern Panhandle Regional Planning and Development 

Council, Region 9, regarding The Region 9 Model Stormwater Ordinance. 
 

Mr. Pennington, Chesapeake Bay Coordinator, updated the Commission on Region 9’s activities related to 
the grant obtained in November 2012.  Two components of the grant were addressed: 1) the establishment 
of a stand-alone Stormwater Management Ordinance and 2) a County ordinance review by Delta 
Development to identify any barriers in place which could potentially prevent the reduction in the amount 
of impervious surface area required.  He stated a stakeholder meeting and public forum were previously 
held.  An informational report and proposed working schedule were referenced.  Mr. Pellish questioned 
how the proposed changes would protect the citizens of Jefferson County.  He asked questions and 
doubted the efforts being proposed and disagreed with the Environmental Protection Agency actions.  
Discussion ensued.  Director Brockman informed the Commission for the need to call two future 
meetings: 1) March 26, 2013, a workshop meeting, not for public input, but for the Commission to be 
informed on the consultant’s findings of the ordinance review and their proposals for ordinance changes, 
and 2) April 23, 2013, a public hearing on Jefferson County Subdivision Regulations amendments based 
on Region 9’s stand-alone Stormwater Management Ordinance.  Mr. Hayes, as Acting President, called 
both of the requested meetings. 

 
Mr. Baty arrived at 7:16 PM.  A quorum for Agenda Item #6 was established.  Mr. Stolipher recused himself 
and left the room. 
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6. Request by applicant Pete Kubic to be represented by Kristen Stolipher with W.H. Gordon and 

Associates for a waiver from Jefferson County Subdivision and Land Development Regulations 
Section 20.201(B)2 and Section 21.401 to facilitate a proposed subdivision to separate an existing 
commercial building and two proposed buildings on Lot 18A into 3 marketable non-residential lots 
within the Burr Industrial Park.  Property owner: Burr SK Limited Liability Company.  Property location: 
120 Commerce Circle, Kearneysville WV 25430.  Tax District: Charles Town; Map: 1; Parcel: 71; Size: 9.06 
acres; Zoned: Industrial-Commercial; File: PCW13-10.  

 
Mr. Rivard provided the Commission with a PowerPoint presentation and gave an overview of the proposal, 
reviewing the site’s current and expected future conditions.  Mr. Rivard reported that the applicant’s intent was 
to utilize the existing infrastructure as opposed to creating an extensive culvert system to traverse the existing 
stormwater management area.  Staff recommended approval. 
 
Mrs. Kristen Stolipher of Gordon Associates was present to represent the owner/developer.  She noted that 
a letter of support for the waiver was received from the Jefferson County Development Authority.  
 
Mr. Hayes opened the floor for public comment.  There was none.  Mr. Pellish motioned to close public 
comment.  Mr. Taylor seconded, which carried unanimously. 
 
Mr. Baty questioned staff regarding the potential for setting precedents with granting approval of the waivers 
requested.  Mr. Rivard responded stating specific site elements, such as dual access to Lot 3, limited any 
precedent setting potential for reliability of access to a lot.  Director Brockman confirmed the Staff’s 
recommendation for approval included the expectation of a condition of a cross-access easement to ensure 
there would never be an impediment to Lot 3’s access.  Attorney Groh asked staff if their recommendation 
was for access easements to lie over both lots.  Mr. Rivard affirmed. 
 
Mr. Phillips questioned Staff regarding the Board of Zoning Appeals (BZA) variances requested in relation to 
this project.  Mr. Barney explained the variances would be from setback requirements created through the 
establishment of new lot lines.  Landscaping, parking and access aisle requirements would be affected.  He 
believed the BZA variance requests to be reasonable. 
 
Director Brockman explained that the reason a Final Plat public hearing was not scheduled for this project in 
front of the Commission was due to the fact that it would be processed under the current Subdivision 
Regulations.  Under the current Subdivision Regulations, a Final Plat can be processed administratively when 
the plat is in an approved major non-residential subdivision with master planned stormwater management and 
roads.  Thus, the current waiver public comment period and the BZA variance public comment period would 
be the final time the public would have to comment on this project.  Mr. Taylor questioned staff as to the 
timeframe required for the Final Plat recordation to occur.  Director Brockman clarified there was no 
requirement that a Final Plat for this subdivision ever be recorded.  Rather, the Commissions’ approval of the 
waivers provided the owner/developer the ability to process a subdivided Final Plat. 
 
Mr. Pellish motioned to approve the requested waivers of Sections 20.201(B)2, reduction of the required  
50’ right-of-way to a 22’ access easement to match the existing travelway, and 21.401, to allow on 
occasions temporary blocking of the access easement, for Burr SK Limited Liability Company with the 
condition that the Final Plat shall show the drive aisles as shared access easements for Lot 3 to access to 
an internal subdivision road and should include a note about the potential for limited obstruction..  Mr. 
Taylor seconded the motion, which carried unanimously. 
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Mr. Stolipher returned to the room. 
 

8. Request by Fred Blackmer to discuss and update the Planning Commission on the status of the 
grading permit, site plan and Morgan’s Grove Farm Market processes (PC File #S12-06). 

 
Mr. Peter Corum, representative for Morgan’s Grove Market, introduced issues regarding processing the site 
plan.  Mr. Fred Blackmer, representing Twin Oaks Subdivision, LLC, the principal of the Morgan’s Grove 
Market project, and Mr. Dirk Stansbury, a civil engineer, were also present.  Mr. Blackmer followed  
Mr. Corum explaining concerns that insignificant issues present in the current stage of processing was 
continuing to hinder the completion of staff reviews.  He requested the Planning Commission instruct the 
Department to place the Site Plan on the next possible meeting Agenda for action and suggested that any 
comments about the Site Plan from staff be added to the Planning Commission’s approval as conditions of 
approval.  The cover sheet of the most recent Site Plan Review Checklist was provided to the Commission.  
Mr. Blackmer referenced this document during his presentation. 
 
Attorney Groh instructed the Commission stating the applicant’s request for action during their 
presentation was an unactionable item due to the fact that the request for action was not an actual item on 
the Commission’s agenda.  Mr. Hayes questioned staff as to the requirements necessary to move the 
project forward.  Director Brockman informed the Commission on the state law requirements for a 
completed site plan and reminded them of their action on a previous request by the same applicant to 
waive completion requirements.  Mr. Hayes specified two separate issues to be addressed: 1) getting the 
item onto an agenda, and 2) minimizing insignificant back and forth commenting between parties.  
Director Brockman stated that once the comments were addressed the only outstanding issue would be the 
permit numbers required by the state.  Mr. Pellish asked for clarification regarding the issue of obtaining 
permit numbers.  Mr. Blackmer responded that the permit numbers are administrative and pending, but 
staff hasn’t stated that the remainder of the plan actually meets the technical requirements of the 
ordinance.  Director Brockman clarified that the comments outstanding are technical requirements from an 
initial review that the applicant has not corrected.  Mr. Pellish asked if a formal request to be on the 
Agenda could be submitted by the applicant in an effort to move the project forward.  Attorney Groh 
stated the applicant could request a waiver from the staff’s requirement to find the project complete before 
forwarding it to the Planning Commission, but if the waiver was approved and the project came before the 
Planning Commission incomplete, it would be found incomplete and the applicant would be in the same 
position as present.  Mr. Baty remarked that he believed it to be typical of staff to be truthful and 
forthcoming and that it appeared from what staff was saying that the project had outstanding requirements 
to be met in addition to obtaining permit numbers.  Mr. Saunders commented that the applicant may at any 
time submit questions and requests for clarification in writing and the Department will address those.  Mr. 
Stolipher reminded the applicant that the Commission’s responsibility was not to change the policies and 
procedures but rather to ensure the process in place was being followed.  He suggested the next time the 
applicant appear before the Commission, he have in place an actionable item.  Attorney Groh clarified the 
applicant could provide a written request to the staff to be placed on the next Agenda for the Planning 
Commission to determine completeness.  At that meeting, the Planning Commission would determine 
completeness, but if completeness was lacking, the applicant could not request a public hearing because 
completeness is a requirement by state law.  Mr. Rivard clarified for the Commission that if the applicant 
came before them to determine completeness, their only finding could be complete or not complete.  The 
Site Plan could be approved, approved with conditions or denied. 
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9. Update on the 2014 Comprehensive Plan. 
 

Director Brockman stated that Envision Jefferson 2035 was progressing well.  In the past six weeks there 
were four public meetings and the most well attended meeting focused on the agricultural community.   
The next Steering Committee meeting would be March 19, 2013, in the Planning Commission meeting 
room.  The meetings are open to the public.  They cannot speak, but can provide written comments.  A 
summarized report of the public comments will be provided to the committee for the purpose of assisting 
them with starting to formulate philosophical goals and objectives for growth.  Last month the Steering 
Committee met with the County Commission.  They will meet again with the Commission in July.  The 
Brown Bag Lunch and Learns (BBLL) have been well attended.  The BBLL meeting that was cancelled 
March 6, 2013, was rescheduled for April 17, 2013, and the emergency services personnel will be scheduled 
to present.  The BBLL meeting scheduled for March 13, 2013, will have federal installations providing 
presentations. 

 
10. Reports from Legal Counsel and legal advice to the Planning Commission.  None. 

 
11. Active Litigation:  None. 

 
• Far Away Farms.  Active. 
• Cedar Meadows Airpark.  Active. 

 
12. Director’s Report. 

 
Director Brockman introduced JT Redmon, Project/Office Manager and stated the interviews for Planning 
Clerk were underway.  She reminded the Commission the Ethics & Roberts Rules of Order training is 
scheduled for April 11, 2013, but R.S.V.P. is by March 12, 2013. 
 
On March 7, 2013, the County Commission approved the Aitcheson Family Trust rezoning on 
Campground Road near the KOA.  No other rezoning requests are outstanding.  The County Commission 
requires the Planning Department to hold Planning Commissioner training yearly.  This year it will be 
scheduled in May so any new Commissioners can attend.  Kelly Baty, Morgan Etters and Eric Smith’s 
terms end in March.  At two of those seats will need to be replaced, possibly three. 
 
Director Brockman reported that she would be attending the National American Planning Association 
Conference April 12 through 17, 2013.  An all-day session will address Comprehensive Plans.  Afterwards 
she expects to train the Planning Commission on their role in Comprehensive Planning and update them 
on the information she obtains from the conference. 
 
Jefferson County’s Legal Department is reviewing the law regarding the Sherriff participating on the 
Steering Committee.  Mr. Dougherty may need to step down due to legal limitations placed on his 
extracurricular activities. 

 
13. Monthly Development Activity Report.  None. 
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14. Liaison Reports:   
 
• County Commission Meeting 

 
Mr. Pellish reported the County Commission was currently working on the budget.  He also thanked  
Mr. Baty for his service to the County since he would not be present at the next Planning Commission 
meeting. 

 
• Health Department Meeting 

 
Director Brockman reported that the Health Department hired a new administrator, George Bernardino.  
Additionally, Todd Fagan, GIS Department Director, in conjunction with the Planning and Zoning and 
Engineering Departments were working with the Health Department on a Request For Proposal to create a 
database of paper documents that will link all corresponding information to property location. 

 
• Public Service District Meeting – None. 
• Parks and Recreation Meeting – None. 
• Jefferson County Development Authority Meeting – None. 
• Water Advisory Committee Meeting – None. 

 
15. President’s Report.  None. 

 
16. Actionable Correspondence.  None. 

 
17. Non-Actionable Correspondence.  None. 

 
Mr. Stolipher requested staff email the absent Commissioners regarding the March 26, 2013 meeting.   
Mr. Hayes suggested a Planning Commission Exchange agenda item be placed on the next agenda. 

 
18. Signing of approved Motions from previous Planning Commission meetings. None. 

 
Mr. Stolipher motioned to adjourn the meeting at 8:33 PM.  Mr. Taylor seconded the motion, which carried 
unanimously. An audio recording and/or a video recording of the meeting may be found on our website.   
These minutes were prepared by Jennifer Snyder, Temporary Planning Clerk. 
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Dale and Patricia Shockey Waiver Request (PCW13-03) 
 

Item #6 Request by applicant Dale and Patricia Shockey represented by Chuck Sager of Polaris Land Surveys, LLC 
for a waiver from the following section of the Jefferson County Subdivision and Land Development 
Regulation: 

a) Section 20.201.A.2: “Access.  All other lots, regardless of the zoning district, shall have motor 
vehicle access to a road right-of-way via a 50’ access easement which extends from the subdivided 
lots to the existing road right-of-way and the access easement serves no more than five (5) lots.” 

 
APPLICANT: Dale and Patricia Shockey 
OWNER: Dale and Patricia Shockey 
DEVELOPER: Same as above 
SURVEYOR/ENGINEER: Chuck Sager, WV Polaris Land Survey, LLC 
PROPERTY LOCATION: 478 Undergrace Lane, Charles Town, WV 25414 

LEGAL DESCRIPTION: 

 

District: Kabletown (06); Map: 2; Parcel: 1.4 
 

 

ZONING DISTRICT: Rural (R-A) 

SURROUNDING PROPERTIES: 
Zoning Map Designation: 

North: Rural  South: Rural 
East: Rural   West: Rural 

LOT AREA: 146 Acres 

PROPOSED ACTIVITY: 

Applicant is proposing to create a 35 acre single family residential lot. The 
existing right-of-way is 40 feet.  The requested waiver is to permit a 35 acre 
lot on the existing 40 foot right-of-way where widening is not possible, and 
then upgrade the existing 40 foot right-of-way (located within the farm 
perimeter) to 50 feet where they have control over the land. 

APPROVALS 
SUBDIVISION (PC File #88-06) 05/17/88:  PC approved Final Plat 
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PRIOR SUBDIVISIONS  02/03/92:  Subdivided Lot 1 to Lots 1A, B, C, with Parent to Child 
Restriction and D Residue. 

VARIANCES 

05/14/91:  Section 5.1(a).2(b): PC approved variance, with a condition, to 
allow for the creation of three (3) parent-to-child lots and one (1) 
residue lot without having to upgrade the existing 2300 foot 
access easement road to county road standard standards. 
 

03/11/97:  PC approved lifting a condition imposed on Dale Shockey’s 
children requiring road access to be brought to subdivision 
standards if sold outside of the immediate family since a lot was 
merged into the residue parcel.  

 
Background 

 
The applicant is proposing to subdivide a portion of the property, which will result in a 35 acre single family lot and a 
remaining residue that is approximately 111 acres.  The proposed subdivision will utilize Undergrace Lane, which is a 
40 foot wide right-of-way.  This proposed division is not for a parent-to-child lot.  
 
In 1991, the applicant created 3 parent-to-child lots on Undergrace Lane.  At that time, no more than 2 lots and a residue 
could be off a single access point, without requiring upgrades to the access road.  With the additional parent-to-child lot, 
improvements to the access road were required.  Since the lots were for parent-to-child divisions, the Planning 
Commission added a condition that if any one of the three parent-to-child lots were transferred out of the family,  
that the access road would need to be upgraded to the applicable county road standards. 
 
In 1997, the Shockey’s merged one of the parent-to-child lots back into the residue; bringing the total number of 
divisions on a single access point into compliance with the County Subdivision Ordinance standards.  
 
In 2008 a new set of Subdivision Regulations were adopted.  These regulations permitted up to 4 lots and a residue on a 
50 foot access easement, versus the 1979 Subdivision Ordinance which permitted 2 lots and a residue on a 40 foot 
right-of-way.  Under the 1979 Subdivision Ordinance, once an applicant exceeded the 2 lots and a residue on a 40 foot 
right-of-way, the right-of-way was required to be improved to a 50 right-of-way. 

 
The Request 

 
The applicant has requested a waiver from the Jefferson County Subdivision and Land Development Regulations per 
Section: 

• Section 20.201.A.2: “All other lots, regardless of the zoning district, shall have motor vehicle access to 
a road right-of-way via a 50’ access easement which extends from the subdivided lots to the existing 
road right-of-way and the access easement serves no more than five (5) lots.” 

This section of the Subdivision Regulations requires a 50 foot wide access easement from which all lots take access.  
Currently the access is only 40 feet wide and there are 2 lots and a residue, which access Undergrace Lane.  

 
The applicant is not able to upgrade the 40 foot right-of-way to 50 foot for a portion of the length of Undergrace 
Lane, since there are different property owners on each side of the existing right-of-way.  The applicants are 
proposing to upgrade the existing 40 foot right-of-way (located within the farm perimeter) to 50 feet where they 
have control over the land. 
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Waiver Criteria 
 

The following criteria, as outlined in Section 24.300 of the amended 2008 Subdivision Regulations, have to be 
met in order to have a waiver granted. 

 
The design of the project will provide public benefit in the form of reduction in County maintenance cost, 
greater open space, parkland consistent with the County parks plan, or benefits of a similar nature. 

 
In this instance, the County does not maintain any of the roads and no open space or parkland will increase or 
decrease from the request.  The waiver has no effect.  

 
The waiver, if granted, will not adversely affect the public health, safety or welfare or the rights of adjacent 
property owners or residents. 

 
It does not appear that adjacent property owners will have their property impeded by granting of the waiver. 

 
The waiver, if granted, will be in keeping with the intent and purpose of these Regulations. 

 
The waiver, if granted will not be in keeping with the intent and purpose of the Subdivision Regulations. 
The purpose of the Regulations is to provide adequate and quality access that can be upgraded as the number of lots 
increase.  The Regulations were created for this specific purpose.  The 1979 Subdivision Ordinance also required 
improvements and upgrades past a specific threshold for the same purpose as the current Subdivision Regulations. 
 
If this proposed subdivision were to be approved, the applicant has approximately 111 acres after the subdivision.  
There are numerous development rights available to the residue lot.  Granting the waiver would enable additional lots 
on this access point that may not be equipped to handle additional traffic and improvements. 

 
The waiver, if granted, will result in a project of better quality and/or character. 

 
In this instance, the quality and/or character will not be affected in any significant way.  The waiver has no effect. 
 
Staff Recommendation  
 
Staff does not recommend granting the waiver.  The applicant is not able to meet the four criteria as outlined above.  
Based on the number of acres in the residue, 146 acres, it is possible that there are enough subdivision rights to 
possibly result in the need for improvements to the access easement if lots continue to be subdivided from the residue.  
The Regulations are in place to protect current and future homeowners who will use this access.  Adding additional 
burdens to this access easement could cause future problems. 

 
However, if the Planning Commission moves to approve this waiver, the following conditions should be considered: 

 
• If this waiver is granted, it shall only be for this lot.  Future divisions will need to be based on the unique 

characteristics that exist at that time.  Any further subdivision of the residue will require requesting an 
additional waiver which will be considered on its own merits. 



 



A Motion Recommending Denial of a  
Waiver for Shockey (S13-03) 

May 14, 2013 
 

Whereas, the following facts relate to a waiver request by Dale and Patricia Shockey; 
 
Whereas, The applicant has requested a waiver from upgrading the existing 40 foot right-of-way to a 50 foot 
access easement, as found within the amended 2008 Jefferson County Subdivision and Land Development 
Regulations per section 20.201(A)2; 
 
Whereas, Applicant is proposing to create a 35 acre single family residential lot; 
 
Whereas, The applicant would have approximately 111 acres after the subdivision and there are additional 
development rights available to the residue lot; 
 
Whereas, The waiver would enable additional lots on an access point that may not be equipped to handle 
additional traffic and improvements; 
 
Whereas, the following findings, which are required, cannot be made in regards to this request, in accordance 
with the provisions of 20.201(A)2 of the 2008 Subdivision Regulations, which requires improvements to 
insufficient existing right-of-ways and access easements as more lots are platted and Section 24.300 of the 
2008 Subdivision Regulations: 

 
1. The design of the project will provide public benefit in the form of reduction in County 

maintenance cost, greater open space, parkland consistent with the County parks plan, 
or benefits of a similar nature. 

2. The waiver, if granted, will not adversely affect the public health, safety or welfare or the rights 
of adjacent property owners or residents. 

3. The waiver, if granted, will be in keeping with the intent and purpose of this Ordinance. 
4. The waiver, if granted, will result in a project of better quality and/or character.  

 
Now therefore be it moved, that the Jefferson County Planning Commission (denies)______ the requested 
waiver for Dale and Patricia Shockey. 
 
The portion of the record of the Planning Commission meeting pertaining to this application and the official 
minutes thereof are incorporated herein by reference as if set forth in full herein. 

 
Action taken on this ____ day of _______ 2013 
By vote of the Jefferson County Planning Commission 
By a vote of ____ Yes ____ No 
 
 
___________________________________ 
Planning Commission President 



 



Engineering Report  
 

Shockey 
Waiver for 50’ Access Easement 

05/14/2013 
 
Request: 
 
The property owners Dale and Patricia Shockey are requesting a waiver from the 
JEFFERSON COUNTY SUBDIVISION AND LAND DEVELOPMENT REGULATIONS (2008), 
Sec. 20.201.A.2 Minor Subdivisions, Residential, Access, which states: 
 
“Access. In the Rural District, lots having a minimum road frontage of 200 feet may front 
on an existing road right-of-way having a width of 50 feet.  Shared driveway access may 
be required.  All other lots, regardless of the zoning district, shall have motor vehicle 
access to a road right-of-way via a 50’ access easement which extends from the 
subdivided lots to the existing road right-of-way and the access easement serves no 
more than five (5) lots.  Said access easement shall not be permitted along any existing 
property lines.” 
 
The property owner is requesting a waiver from the requirement for 50’ access easement to be 
reduced to 40’. 
 
Findings: 
 
According to Plat Book 10 and Page 69, a 40’ access easement was created along with Lots 
1a, b, c, and d the residue in 1991.  The total number of lots accessing this 40’ easement for 
this plat is 4.  In Deed Book 858 and Page 450, the applicant merged Lot 1b into Lot 1d 
making a 146 acre parcel in 1997.  The property currently appears to be accessing 40’ access 
easement named Undergrace Lane with two other parcels utilize this access as well.  That is a 
total of three parcels having access to this lane.   
 
The applicant is meeting the four criteria for a waiver as follows: 
 

1. There is no anticipated reduction in public benefit from granting of the waiver. 
 

2. Public health and safety is not affected by this waiver. 
 

3. The intent of the regulation is kept because the developer has been previously 
approved for this lot. 
 

4. The quality and character of the site will remain the same as previously. 
 
Conclusion:  
 
The applicant wants to reestablish lot 1b that was merged into lot 1d in 1997.  Given that this lot 
was created previously and later merged, the county engineer recommends approval of this 
waiver to reduce the 50’ access easement to 40’ and that only one more lot is created in doing so. 
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JEFFERSON COUNTY, WEST VIRGINIA 
Departments of Planning & Zoning 

116 East Washington Street 
P.O. Box 338 

Charles Town, West Virginia 25414 
 
Email:  planningdepartment@jeffersoncountywv.org     Phone:    (304) 728-3228 

 zoning@jeffersoncountywv.org       Fax:    (304) 728-8126   

MEMO 

TO: Jefferson County Planning Commission  
FROM: Steve Barney, Zoning Administrator 
DATE: May 9, 2013 
RE: Policy Neutral Zoning Ordinance Amendments, Phase II 

          
 
Background 
 

In 2010 and 2011, the County Commission approved several amendments to the Zoning Ordinance.  A 
number of broad amendments with significant policy implications remain to be addressed, and should 
be deferred until after the completion of the Comprehensive Plan. 
 
However, staff has identified a group of smaller (but still important) amendments that would reduce 
barriers to development, streamline processes, and improve the clarity of the ordinance.  These 
amendments are of relatively limited complexity and do not appear to have significant policy 
implications.  As such, this set of amendments could be undertaken now, while the Comprehensive 
Plan process is ongoing.  
 
The proposed amendments are described below. 
 
Recommend Amendments 
 

1. Site plan Requirement (Section 4.10).  The Zoning Ordinance currently states that a site plan 
must be submitted prior to initiation of development, but does not clarify that the site plan 
must be approved. 
 

2. Restaurants and Convenience Stores in Shopping Centers (Section 5.8C).  This amendment 
would clarify that the Compatibility Assessment Meeting requirement does not apply to a 
building located within a shopping center shown on an approved site plan for restaurants 
where the primary mode of food distribution is by pick-up counter or drive in window and 
convenience stores (food stores not in excess of 10,000 square feet gross floor area). 

 
3. Wineries / Distilleries (Section 8.5, various).  The Zoning Ordinance currently permits “Farm 

Breweries and Wineries” but the ordinance is silent regarding distilleries.  This type of rural land 
use has become a prominent agribusiness in some parts of the country, and several interested 
parties have expressed a desire to create rural distilleries in Jefferson County.  Staff proposes to 
amend the ordinance to clarify that distilleries are also permitted.  Additionally, staff proposes 
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to increase the square footage restriction for buildings associated with a winery from 10,000 to 
20,000 square feet. 

 
4. Deck setbacks in certain townhome subdivisions (Section 9.5).  Numerous variance requests 

for deck setbacks in townhome subdivisions with small lots indicate the need for a code 
amendment.  

 
5. Receptions and events in Rural areas (Section 10.5).  A number of property owners have 

expressed interest in renting barns and homes in rural areas for use as reception facilities for 
weddings and other events.  Currently, the Zoning Ordinance would only permit this type of 
land use (in limited form) as part of a bed and breakfast establishment; otherwise, a 
Conditional Use Permit would be required.  Staff proposes to create a provision in the 
ordinance allowing this type of land use as a Special Exception that can be approved by the 
Board of Zoning Appeals. 

 
6. Secondary Dwelling Units for Agricultural Purposes (Section 10.5).  While the Zoning 

Ordinance allows attached two-family structures in the Rural District, it allows only one 
detached dwelling unit per lot.  Many owners of agricultural property have expressed interest 
in adding a second unit in order that a farm caretaker can live at the property.  Staff 
recommends creating a provision in the ordinance to allow a second detached dwelling (for 
agricultural purposes) as a Special Exception that can be approved by the Board of Zoning 
Appeals. 
 

7. Parking for Seasonal or Temporary Uses (Section 11.1).  The Zoning Ordinance parking 
requirements for non-residential uses do not distinguish between conventional uses (such as a 
retail store) and uses of a more rural or informal character, such as a farmers market or a fair.  
Staff recommends that the ordinance allow flexibility for staff to administratively waive parking 
requirements for seasonal or temporary uses, agricultural uses, events, or other types of uses 
that do not require parking on a regular basis.   
 

8. Public notice for zoning map amendments (Section 12.2).  Staff recommends that the public 
notice period for zoning map amendments be reduced by two days (from 30 days to 20-28 
days) in order to allow a zoning map amendment case to be scheduled on the next Planning 
Commission meeting following the applicant’s presentation of a map amendment petition. 

 
Next Steps 
 

If the Planning Commission finds the proposed draft language acceptable for purposes of receiving 
public comment, staff will work with the Planning Commission to schedule a public hearing on the 
proposed amendments.  After the public hearing, the Planning Commission can recommend changes to 
the ordinance amendments, and vote to recommend that the County Commission adopt the 
amendments.  The County Commission will also conduct a public hearing, and at a subsequent 
meeting, vote on the adoption of the amendments. 
 
Please let me know if you need additional information. 
  
 
Att:  Draft amendments to Zoning Ordinance sections listed above   
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Email:  planningdepartment@jeffersoncountywv.org    Phone:    (304) 728-3228   
Email:  zoning@jeffersoncountywv.org      Fax:    (304) 728-8126 

MEMORANDUM 
TO:  Planning Commission 
FROM: Jennifer M. Brockman 
  Director, Planning and Zoning 
DATE: May 14, 2013 
RE: Envision Jefferson 2035 (2014 Comprehensive Plan) Update 

1) Steering Committee (15 members): 
a) Monthly Meetings -- 03/19/13; 04/16/13; 05/07/13 
b) Upcoming Meetings -- 05/21/13; 06/04/13; 06/18/13 
c) Next Joint Meeting with County Commission - 07/18/13 

2) Final Brown Bag Lunch and Learns Held: 
Video links of all 15 Lunch and Learns available on http://envisionjefferson2035.com/ : 
a) 04/03/13 West Virginia Division of Highways (DOH) (4 speakers) 
b) 04/17/13 Public Safety (Sheriff, JCESA, Jefferson County Homeland Security and 

Emergency Management, volunteer fire companies) 
3) Public Input Meetings **PC Members encouraged to attend** 

a) Second series of public meetings scheduled (Goals and Objectives and Future Land 
Use Exercise): 

• Saturday July 27, 2013 9:30 am – noon (Sam Michaels) 
• Tuesday July 30, 2013 7 – 9 pm (War Memorial Building) 

b) County Fair booth (Future Land Use Exercise) 
• Monday, August 19 – Friday, August 23, 2013 3 pm – 7pm 

4) Next Steps 
a) Working on Goals and Objectives in preparation for Joint Meeting with CC (07/18/13) and 

July 27th and 30th Public Meetings  -- topic areas: 
• Economic Development 
• Land Use/Growth Management 
• Natural Resources 
• Historic Resources, Preservation and Viewsheds 
• Housing 
• Infrastructure, Public Services, and Safety 
• Recreation 

• Transportation 
• Financing 

JEFFERSON COUNTY, West Virginia 
Departments of Planning and Zoning 

116 East Washington Street, 2nd Floor 
Charles Town, WV 25414 
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Email:  planningdepartment@jeffersoncountywv.org    Phone:    (304) 728-3228   
Email:  zoning@jeffersoncountywv.org      Fax:    (304) 728-8126 

Director’s Report 
May 14, 2013 

Planning Commission Meeting 

1) Activity Report (attached)  

2) Update on Jefferson County Stormwater Regulation Draft 
The consultant is still working closely with the Department of Engineering to develop a draft that 
is applicable to Jefferson County. When the draft is complete, it will be scheduled on the next 
available Planning Commission meeting as a workshop for Planning Commission members’ 
information and on the following Planning Commission meeting for a Public Hearing. If a special 
meeting is required, the Planning Commission will be notified. 

3) Department of Planning and Zoning Goals for FY 2013-14 
See Attached Memo 

4) Draft 3rd Quarterly Report FY 2013  
To be distributed at meeting. 

5) Recent CC Meetings relevant to Planning: 
a) Public Hearing on the Petition to Incorporate Meanings, held at Blue Ridge Elementary 

School (05/02/13; action to occur at future meeting)   
b) Appointment of new Planning Commission members to fill expired terms (approved 04/04/13): 

• Darlene Truman 
• Wade Louthan 
• Gary Phalen 

c) Approval of new summer intern (Clay Raines) starting 04/29/13 (approved 04/04/13) 
6) Upcoming CC Actions 

a) Draft 3rd Quarterly report of Planning Commission, Board of Zoning Appeals and Planning 
and Zoning Departments 

b) David Mills presentation to County Commission on Ranson Renewed Plan and Form Based 
Code Rezoning (05/23/13) 

7) Upcoming PC meetings 

a) June 11, 2013 
b) Need to schedule required Planning Commissioner Training, including new members, 

focused on the Comprehensive Plan 
8) Reminder: Ethics and Fraud Prevention and Detection – for all Boards and Commissions 

Please save the date: June 25, 2013 7:00 PM, Old Charles Town Library basement; 
presentation by West Virginia Ethics Commission and the West Virginia State Auditor’s Office  

JEFFERSON COUNTY, West Virginia 
Departments of Planning and Zoning 

116 East Washington Street, 2nd Floor 
Charles Town, WV 25414 

 



 



  
 
 
 

Email:  planningdepartment@jeffersoncountywv.org    Phone:    (304) 728-3228   
Email:  zoning@jeffersoncountywv.org      Fax:    (304) 728-8126 

MEMORANDUM 
TO:  Planning Commission 
FROM: Jennifer M. Brockman 
  Director, Planning and Zoning 
DATE: May 14, 2013 
RE: Planning and Zoning Department Goals 

******************************************************************************* 
On February 20, 2013, the County Commission requested a memo summarizing each 
Department’s budget proposal for FY 2014 and the top 3-5 Goals for each Department for the 
upcoming fiscal year. In the recent past, the Commission had requested a Work Plan that provided 
specified information and staff worked with the Planning Commission to develop this document. 
Due to the short notice this budget cycle, staff developed the following goals based on the FY 13 
Work Plan and current projects underway, which were presented to the County Commission with 
the budget. Staff would be glad to discuss this with the Commission if there is interest. 
Department Goals 

1) The top priority goal for both Departments is to provide excellent customer service and 
timely review of all development applications, allowing for required public input and 
thorough technical review to balance the needs of the developer and the needs of the 
community; as well as thorough and responsive support of Planning Commission, Board 
of Zoning Appeals and County Commission. 

2) An equally important goal relates to progress on the Envision Jefferson 2035 Plan (2014 
Comprehensive Plan). A complete final draft is due to the Planning Commission before 
the end of the Fiscal Year with a 6 month period into FY15 for review by the Planning 
Commission and County Commission and formal public hearings. 

3) Completion of a land use and access management planning effort related to US 340 
South is another priority for FY14.Staff is in conversations with HEPMPO and the WV 
DOH in order to determine how the local efforts can best be integrated into the states 
alignment efforts. 

4) While Zoning Ordinance and Subdivision Regulations amendments will be minimized 
over the next Fiscal Year, it is anticipated the small amendments will be identified and 
pursued that enable more timely and effective processing of development applications 
such as Site Plans, Subdivision Plats and Zoning Map Amendments. 

5) If the multi-Department Content Management System is approved by the County 
Commission, incorporating planning and zoning documents and processes into this 
system will be a priority. 

JEFFERSON COUNTY, West Virginia 
Departments of Planning and Zoning 

116 East Washington Street, 2nd Floor 
Charles Town, WV 25414 
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MONDAY, MARCH 11, 2013 START DATE: “JT” REDMON - PROJECT/OFFICE MANAGER 
 

PLANNING CLERK POSITION: 
10:00 am – 11:00 am  JENNIE, STEVE & SETH / INTERVIEW WITH TRAVIS ROSS 
11:00 am – 12:00 pm  JENNIE, STEVE & SETH / INTERVIEW WITH JESSICA LOBUS 

(NO SHOW TO INTERVIEW) 
1:30 pm – 2:30 pm  STAFF MEETING 
2:45 pm – 3:45 pm  JENNIE, STEVE & SETH / INTERVIEW WITH DONNA CLAYBURN 
3:45 pm –4:45 pm  JENNIE, STEVE & SETH / INTERVIEW W/ ALEX BEAULIEU 
 
TUESDAY, MARCH 12, 2013 
 
8:00 am – 9:30 am  JENNIE – RESCHEDULED MONTHLY DEPARTMENT HEAD MTG  
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
10:30 am – 12:00 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
1:00 pm – 2:00 pm  JENNIE & SETH – WEEKLY PLANNING MEETING 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
7:00 pm   JENNIE, STEVE, SETH & JENNILEE - PLANNING COMMISSION MEETING 
 
WEDNESDAY, MARCH 13, 2013 
 
10:00 am   JENNIE, JT & TODD – CONTENT MANAGEMENT SYSTEMS 

MEETING 
10:00 am – 11:00 am  STEVE, SETH & JONATHAN – ALLEMONT MSD PPC  

CONTACT: LIZ SHOCKLEY 
11:30 am – 1:30 pm  JENNIE, STEVE, SETH & CHRIS – LUNCH & LEARN MEETING #10 

SUBJECT: FEDERAL INSTALLATIONS.  PRESENTED BY: HARPERS FERRY 
NPS, CUSTOMS & BORDER ROTECTION, STATE DEPARTMENT, NCTC, 
USDA, USGS 

2:00 pm – 3:00 pm  STEVE, SETH & JONATHAN – RESCHEDULED SITE PLAN PPC / BOB SABATH 
3:00 pm – 4:00 pm  JENNIE, STEVE, SETH & CHRIS – WEEKLY UPDATE MTG RE: 2014 COMP PLAN 
 
THURSDAY, MARCH 14, 2013 
 

SUMMER INTERNSHIP POSITION: 
10:00 am – 11:00 am JENNIE, STEVE, SETH, JT & TODD – INTERVIEW W/SEVERIN CONDOR  

(240)291-6386 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH, JT & TODD  - INTERVIEW W/CLAY RAINES  

(304) 886-5923 
2:00 pm   JENNIE & SETH – MTG W/ROGER, BECKY, JONATHAN & JOE KENT 

RE: STORMWATER ORDINANCE TIME LINE 
 
FRIDAY, MARCH 15, 2013 BOARD OF ZONING APPEALS PACKET DAY 
 
12:15 pm   JENNIE, STEVE, SETH & CHRIS – PLANNERS POLYPHONY  
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MONDAY, MARCH 18, 2013 
 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH & CHRIS – WEEKLY UPDATE MTG RE: 2014 COMP PLAN 
1:00 pm   STEVE & JENNILEE – SITE VISITS AND PLACARD CHECK 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING 
2:00 pm – 3:00 pm  JENNIE & SETH – WEEKLY PLANNING MEETING 
3:00 am – 4:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
 
TUESDAY, MARCH 19, 2013 
 
10:00 am    SETH – STORMWATER MTG W/ ENGINEERING DEPT & CONSULTANT 
10:00 am   JT – MEETING WITH CHARLOTTE 
10:00 am - NOON   JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
1:30 pm   SETH – #2 STORMWATER MTG WITH ENGINEERING DEPARTMENT 
2:00 pm   JENNIE & JT – MEETING WITH DEBBIE KEYSER 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
2:30 pm – 5:00 pm  JENNIE – EDA BOARD MEETING  
7:00 pm – 9:00 pm  JENNIE, STEVE, SETH, CHRIS & JT – STEERING COMMITTEE MEETING 
 
WEDNESDAY, MARCH 20, 2013 
 
10:00 am – 11:00 am  STEVE, SETH & JONATHAN – SITE PLAN PPC THRIFT STORE & FLEA MARKET 

CONTACT: BELINDA LEWIS 
10:00 am – 12:30 pm  JENNIE – HEPMPO TAC MEETING IN MARTINSBURG (DUNN BLDG) 
11:30 am – 1:30 pm  JENNIE – CVB BOARD MEETING 
11:30 am – 1:30 pm  STEVE, SETH & CHRIS – LUNCH & LEARN MEETING #11 

SUBJECT: AGING POPULATION AND SOCIAL SERVICES 
PRESENTED BY: JEFFERSON COUNTY OFFICE ON AGING, PANTRAN, 
SOCIAL SERVICES ETC. 

2:30 pm – 3:00 pm  JENNIE & CHRISTINE – “GOALS” MEETING 
3:00 pm – 3:30 pm  JENNIE & JENNILEE – “GOALS” MEETING 
3:30 pm – 4:00 pm  JENNIE & STEVE – “GOALS” MEETING 
4:00 pm – 4:30 pm  JENNIE & SETH – “GOALS” MEETING 
 
THURSDAY, MARCH 21, 2013 
 
9:30 am – 12:00 pm  JENNIE – COUNTY COMMISSION MEETING 
3:00 pm   JENNIE, STEVE & JENNILEE – BOARD OF ZONING APPEALS MTG 
 
FRIDAY, MARCH 22, 2013 
 
10:00 am   JENNIE & SETH – MTG WITH PAUL RACO & JIM GIBSON RE: REVISED CIS 
11:00 am   JENNIE & STEVE – MTG W/ ERIC LEWIS RE: McMURRAN FARM WEDDINGS 
2:00 pm – 3:00 pm  JENNIE & CHRIS – “GOALS” MEETING 
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MONDAY, MARCH 25, 2013 
 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH & CHRIS – WEEKLY UPDATE MTG RE: 2014 COMP PLAN 
1:00 pm    STEVE & JENNILEE – MONTHLY BZA APPLICATION REVIEW 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING 
2:00 pm – 3:00 pm  SETH, JENNILEE & JONATHAN – SUMMIT POINT CHURCH MTG 
2:00 am – 3:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
3:30 pm – 4:30 pm  JENNIE & SETH - WEEKLY PLANNING MEETING 
 
TUESDAY, MARCH 26, 2013 
 
10:00 am - NOON   JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
1:30 pm - 3:30 pm  JENNIE – WIP TRIB TEAM TELECONFERENCE 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
3:00 pm – 3:30 pm  STEVE – MEETING WITH MATT BERNAZOLLI & REP FROM BAKERTON  

CHURCH OF GOD 
 
WEDNESDAY, MARCH 27, 2013 
 
10:00 am   SETH & JENNILEE – MEETING WITH FRED GATES / RE: HOLLER & HILL 
11:30 am – 1:30 pm  STEVE, SETH & CHRIS – LUNCH & LEARN MEETING #12 

SUBJECT: MUNICIPAL PLANNERS ROUNDTABLE 
PRESENTED BY: CITY OF CHARLES TOWN, CITY OF RANSON, 
CORPORATION OF SHEPHERDSTOWN, REP FROM HARPERS FERRY / BOLIVAR. 

 
THURSDAY, MARCH 28, 2013 
 
8:00 am – 5:00 pm  JENNIE – PROFESSIONAL CONNECTIONS DAY  

LOCATION: SHEPHERD UNIVERSITY 
6:00 pm – 7:00 pm  JENNIE – PARKS & REC FACILITY COMMITTEE MEETING 
 
FRIDAY, MARCH 29, 2013 
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MONDAY, APRIL 01, 2013 
 
11:00 am – 12:00 pm  STEVE, SETH & CHRIS – WEEKLY UPDATE MEETING RE: 2014  COMP PLAN  
1:30 pm – 2:30 pm  STEVE, SETH & CHRIS - CLEAN UP OF 2014 COMP PLAN FOLDER IN  

SHARED DRIVE 
 
TUESDAY, APRIL 02, 2013 
 
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
 
WEDNESDAY, APRIL 03, 2013 
 
8:00 am – 9:30 am  JT - MONTHLY DEPARTMENT HEAD MEETING 
 
11:30 am – 1:30 pm  STEVE, SETH & CHRIS – LUNCH & LEARN MEETING #13 

SUBJECT: WEST VIRGINIA DIVISION OF HIGHWAYS                 
 
THURSDAY, APRIL 04, 2013 
 
9:30 am   SETH - COUNTY COMMISSION MEETING/ 

RE: NEW PLANNING COMMISSION MEMBERS  
 
FRIDAY, APRIL 05, 2013 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 1 

MONDAY, APRIL 08, 2013 
 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH & CHRIS – WEEKLY UPDATE MEETING  

RE: 2014 COMP PLAN 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING 
2:00 pm – 3:00 pm  JENNIE & SETH - WEEKLY PLANNING MEETING 
2:00 pm – 3:00 pm  STEVE & MASON – SITE VISIT TO LOWE PRODUCTS 
3:30 pm – 4:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
 
TUESDAY, APRIL 09, 2013 
 
9:00 am – 12:00 pm  JT – HR TRAINING W/DEBBIE KEYSER 
10:00 am   JENNIE, JT & CHRIS – MEETING WITH BILL CUMMINGS 
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
2:00 pm   STEVE – MEETING WITH CLARENCE HAYMAKER 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
3:00 pm    JENNIE, STEVE & SETH – COMPREHENSIVE PLAN DOCUMENTS 
 
WEDNESDAY, APRIL 10, 2013 
 
10:00 am – 11:00 am  STEVE, SETH & JONATHAN – STAGNER MSD PPC 
11:00 am   JENNIE – DEPARTMENT HEAD MEETING 
11:00 am – 12:30 pm  JENNIE, STEVE & SETH – MEETING WITH STEPHEN GROH  
3:00 pm   JENNIE, STEVE, SETH & CHRIS – TELEPHONE CONF W/JUDY RODGERS 
 
THURSDAY, APRIL 11, 2013 
 
9:30 am – 10:30 am  JENNIE, STEVE, SETH & CHRIS - WEEKLY UPDATE MEETING #2 

RE: 2014 COMPREHENSIVE PLAN 
7:00 pm   JENNIE & JT – ETHICS & ROBERT’S RULES OF ORDER TRAINING 

 
FRIDAY, APRIL 12, 2013 BOARD OF ZONING APPEALS PACKET DAY 
 
JENNIE – OUT / NATIONAL APA CONFERENCE IN CHICAGO 
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MONDAY, APRIL 15, 2013    START DATE: ALEXANDRA (ALEX) BEAULIEU (PLANNING CLERK) 
 
11:00 am – 12:00 pm  STEVE, SETH & CHRIS – WEEKLY UPDATE MEETING 

RE: 2014 COMPREHENSIVE PLAN 
1:00 pm   CHRIS - WEST VIRGINIA RETIREMENT PLUS SEMINAR (LIBRARY) 
2:30 pm   JENNILEE & ALEX – WEST VIRGINIA RETIREMENT PLUS SEMINAR 

(LIBRARY) 
4:00 pm   JT – WEST VIRGINIA RETIREMENT PLUS SEMINAR (LIBRARY) 
 
JENNIE – OUT / NATIONAL APA CONFERENCE IN CHICAGO 
 
TUESDAY, APRIL 16, 2013 
 
8:00 am – NOON  JT – AMERICAN HEART ASSOC CPR & FIRST AID TRAINING 

LOCATION: COUNTY COMMISSION MEETING ROOM (LIBRARY) 
9:30 am – 10:00 am  STEVE & SETH – MTG W/LYN WIDMYER 

RE: PROPOSED ZONING ORDINANCE AMENDMENT 
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
3:00 pm   STEVE (IN ATTENDANCE FOR JENNIE) – EDA BOARD MEETING 
7:00 pm – 9:00 pm  STEVE, SETH & CHRIS – STEERING COMMITTEE MEETING 
 
JENNIE – OUT / NATIONAL APA CONFERENCE IN CHICAGO 
 
WEDNESDAY, APRIL 17, 2013 
 
8:00 am – NOON  JT – AMERICAN HEART ASSOC CPR & FIRST AID TRAINING 

LOCATION: CNTY COMMISSION MEETING ROOM (LIBRARY) 
11:30 am – 1:30 pm  STEVE, SETH, CHRIS & JT – LUNCH & LEARN MEETING #14 

(POSTPONED FROM MARCH 6th).   SUBJECT: PUBLIC SAFETY PRESENTED BY: 
SHERIFF, JCESA, JEFFERSON COUNTY HOMELAND SECURITY AND 
EMERGENCY MANAGEMENT, AND REPRESENTATIVE FROM A VOLUNTEER 
FIRE COMPANY. 

 
JENNIE – OUT / NATIONAL APA CONFERENCE IN CHICAGO 
 
THURSDAY, APRIL 18, 2013 
 
9:30 am   COUNTY COMMISSION MEETING 
10:00 am    SETH – CHARLES TOWN TRANSPORTATION MEETING 
3:00 pm   STEVE & JENNILEE - BOARD OF ZONING APPEALS MEETING 
 
JENNIE – OUT / RETURN FROM NATIONAL APA CONFERENCE IN CHICAGO 
 
FRIDAY, APRIL 19, 2013        
10:00 am   STEVE – MTG W/PAUL RACO – RE: PUB/CLUB (BOWLING ALLEY) 
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MONDAY, APRIL 22, 2013 
 
10:30 am   STEVE – MEETING WITH MARTY SMOOT / RE: CUP 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE & CHRIS – WEEKLY UPDATE MEETING  

RE: 2014 COMPREHENSIVE PLAN 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING  
1:00 pm – 2:00 pm  STEVE & JENNILEE – MONTHLY BZA AGENDA ITEM REVIEW 
2:00 pm   STEVE – MTG W/MR. TORLONE - RE: PROPOSED RESTAURANT 
2:00 pm – 3:00 pm  JENNIE, JENNILEE & ALEX – WEEKLY PLANNING MEETING 
3:00 pm – 4:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
 
TUESDAY, APRIL 23, 2013 
 
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
12:00 pm   STEVE & CHRIS – JC FARMLAND PROTECTION BRD PUBLIC WORKSHOP 

RE: PRESENTATION OF PROPOSED STRATEGIC PLAN 
2:00 pm – 4:00 pm  STEVE – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
 
WEDNESDAY, APRIL 24, 2013 
 
11:30 am – 2:00 pm  JENNIE – QUARTERLY PARTNERSHIP LUNCHEON AT 

JC HOMELAND SECURITY & EMERGENCY MANAGEMENT FACILITY 
2:00 pm – 2:30 pm  JENNIE & STEVE – MEETING W/ DEBBIE KEYSER & STEPHANIE GROVE 
 
THURSDAY, APRIL 25, 2013 
 
MORNING (TBD)  JENNILEE, ALEX, BECKY & TODD – CONTENT MANAGEMENT MEETING 
10:00 am   JENNIE, STEVE, ROGER , DEBBIE KEYSER, STEPHANIE GROVE &  

STEVE GROH MEETING WITH PETER CORUM AND FRED BLACKMER 
11:00 am – 12:00 am  JENNIE & JT – BUDGET REVIEW MEETING 
6:00 pm   JENNIE – PARKS & REC FACILITY COMMITTEE MEETING 
 
FRIDAY, APRIL 26, 2013 
 
10:00 am – 3:00 pm  JT, JENNILEE & ALEX – MTG WITH TODD / RE: CONTENT MANAGEMENT 
11:00 am    JENNIE & STEVE – MEETING WITH DEBRA LEE HOOVATER &  

JOHN REISENWEBER  
3:00 pm   STEVE – SITE VISIT / LEETOWN RD-MIDDLEWAY PK AREA / RE: 

POSSIBLE VIOLATION 
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MONDAY, APRIL 29, 2013 
 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH & CHRIS – WEEKLY UPDATE MEETING 

RE: 2014 COMPREHENSIVE PLAN 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING 
2:00 pm – 3:00 pm  JENNIE, SETH, JENNILEE & ALEX – WEEKLY PLANNING MEETING 
3:00 pm – 4:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
 
TUESDAY, APRIL 30, 2013 
 
10:00 am – NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
2:00 pm – 4:00 pm  STEVE & SETH – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
 
WEDNESDAY, MAY 01, 2013 
 
8:00 am – 9:30 am  JENNIE – MONTHLY DEPARTMENT HEAD MEETING 
 
THURSDAY, MAY 02, 2013 
 
9:30 am – 12:00 pm  JENNIE - COUNTY COMMISSION MEETING 
1:30 pm – 3:30 pm  JENNIE, STEVE, SETH & CHRIS – PREP FOR STEERING COMMITTEE MTG 
7:00 pm   COUNTY COMMISSION MEETING / RE: MANNINGS 
 
FRIDAY, MAY 03, 2013 
 
12:30 pm – 3:00 pm  JENNIE – BOARD OF HEALTH MEETING 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 1 

MONDAY, MAY 06, 2013 
 
10:00 am – 11:00 am  STAFF MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE SETH, JT & CHRIS – WEEKLY UPDATE MEETING 

RE: 2014 COMPREHENSIVE PLAN 
1:00 pm – 2:00 pm  JENNIE & JT – WEEKLY UPDATE MEETING 
2:00 pm – 3:30 pm  JENNIE & STEVE – WEEKLY ZONING MEETING 
3:30 pm – 5:00 pm  JENNIE, SETH & ALEX – WEEKLY PLANNING MEETING 
 
TUESDAY, MAY 07, 2013 
 
10:00 am – 11:00 am  JENNIE & JT – JOB DESCRIPTION MEETING 
11:00 am – 12:00 pm  JENNIE, STEVE, SETH, JT & CHRIS – PREP FOR STEERING COMMITTEE MTG 
10:00 am - NOON  JENNILEE – (UNDISTURBED) WKLY DEED REVIEW SESSION 
1:00 pm   STEVE & JENNILEE – BZA SITE VISITS / PLACARD CHECKS 
2:00 pm – 4:00 pm  STEVE – (UNDISTURBED) WKLY MSD / IRF REVIEW SESSION 
7:00 pm – 9:00 pm  JENNIE, STEVE, SETH & CHRIS – STEERING COMMITTEE MEETING 
 
WEDNESDAY, MAY 08, 2013 
 
10:00 am – 11:00 am  STEVE, SETH, ALEX & JONATHAN – MSD PPC / DAVE LEONARD 
11:00 am – 12:00 pm  STEVE, SETH, ALEX & JONATHAN – MSD PPC / CRYSTAL LAKE 
2:00 pm – 3:00 pm  STEVE, SETH, ALEX & JONATHAN – MSD PPC / STILES (PAUL RACO) 
3:00 pm – 4:00 pm  STEVE, SETH, ALEX & JONATHAN – MSD PPC / TITUS 
 
THURSDAY, MAY 09, 2013 
 
10:00 am – 10:30 am  STEVE, SETH, ALEX, JONATHAN & MASON – RE: 340 DEFENSE  

REDLINE REVISION MEETING WITH DIRK STANSBURY & MOUNTAINEER 
PIPE REPRESENTATIVE  

11:00 am  STEVE, SETH, JONATHAN & MASON – INFORMATIONAL MTG W/ BARI  
BENSON RE: PROPOSED PROJECT – “ART PARK” 

 
FRIDAY, MAY 10, 2013 BOARD OF ZONING APPEALS PACKET DAY 

PLANNING COMMISSION PACKET DAY 
 
10:00 am – 11:00 am  JENNILEE – INFORMATIONAL MEETING / LISA LINN ARRONIZ 

RE: ZONING CERTIFICATE FOR IN-HOUSE MESSAGE THERAPY BUSINESS 
 



 



 
 
 
This information is 
Tab #16 in your 
binder. 
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