AGENDA FOR THURSDAY, AUGUST 20, 2009

Y/ N/ NA
APPOINTMENTS:

(I 9:30 a.m.

Pledge of Allegiance
Approval of Minutes

Approval of Purchase Orders
Approval of Accounts Payable

auaa 2. 9:40 a.m. Public Comment

aanQ 3. 2:45 a.m. Bonding and Activity Report

gau 4. 10:00 a.m.

Tom Bayuzik - Executive Director, Jefferson County Development
Authority - Update on WestPEP Resolution - Discussion/Action

aag s, 10:15am. - Jefferson County Convention & Visitors Bureau - Civil War Trails
Interpretative Signage Program - Discussion/Action

uuag 6. 10:30am. - Kirk Davis - Broadband Grant Presentation

aaa 7. 10:45 am. - Stephanie Grove - Legal Update and Report

aaQ 8 11:00am. -  Jennifer S. Maghan - County Clerk's Report

aaQ 9. 14:30am. - Senior Center Picnic

aad 100 14:30 pom. - County Commission Workshop - Salary Equity Discussion
oo 11, 2:30p.m.- Department Head Employee Evaluation - To Be Rescheduled

OLD BUSINESS:
L0 12, Legislative Issues
UL 13, Report on Federal Stimulus Funds - Discussion

220 14. Review/Approve Job Descriptions for County Administrator Staff: Administrative
Assistant, Executive Assistant, Reception/Operator



QO 15,

Ol 16.

Ol 17.

Salary Equity Motion: | move that the 500,000 dollars placed in the Salary and
Benefits account be utilized to fund the salary equity issue

Appointment to the Building Commission

Discussion/Possible Action - Using the Powers Given to it Under WV code 7-18,
Resoive that the Jefferson County Commission will Offer Funding from Collected
Hotel Occupancy Taxes to a Second, Properly Constituted County Convention and
Visitors Bureau, with Funding Available Beginning July 1, 2011

NEW BUSINESS:

10 18. Approval of President's Signature on Management Services Letter from the Office of
the State Auditor

a0 19. Courthouse Committee Recommendations - Discussion/Action

Add 20. County Administrator Reports

a0 21, County Commission Reports

INFORMATION:

00 22. Reminder of Zoning Referendum on November 7, 2009.

00 23. Reminder of County Commission meeting cancellation on Thursday, August 27,
2009.

300 24. Appointment to be made to the E911 board on September 3, 2009.

aaQ 25, Memorandum received from Mark Schiavone concerning revised budget
worksheets.

L 26. Notice of Public Hearing - Proposed Increase Emergency 911 Wireline Fee - Monday,
October b, 20092 at 7:00 p.m.

LW 27. Animal Control activity report received for July 2009.

WL 28. Jefferson County Fire and EMS log received for the week ending 8/9/09.

U 29. Copy of correspondence sent to Barbara Miller from Holly Morgan Frye, Shepherd
University, concerning a workshop presented by Ms. Miller.

LWL 30. Correspondence received from the Retired Senior Volunteer Program of the Eastern

Panhandie concerning the annual recognition luncheon.



uuaa

31.

Correspondence received from the Division of Highways concerning the Statewide
Transportation Program.

WL 32, Correspondence received from the Eastern Panhandie Free Clinic concerning
funding.

W 33. Correspondence received from the Westridge Hills Owners Association, Inc.
concerning test wells.

LW 34. Correspondence received from Comcast concerning a channel change.

OQUd 35. Information received concerning the Fall 2009 Leadership Academy on September
25-26, 2009.

U 36. Weekly settlement report received from the West Virginia Lottery for the Charles
Town Races.

Qa0 37. Miscellaneous

CORRESPONDENCE:

230 38. Correspondence received from Paula J. Frickey.

Q030 39. Correspondence received from John Piwowarski.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.



Leslie D. Smith VM Zy7id)
From: Lane Donley [Lane@jcda.net]

Sent: Tuesday, August 11, 2009 3:01 PM

To; l[dsmith@jeffersoncountywv.org

Cc: tom@jcda.net

Subject: JCC - August 20th

Could you please put Tom Bayuzik on the JCC schedule for August 20™. He is going to be updating on West-
PEP. There may be some documentation that we need to have signed by the President. As soon as [ know, I
will forward to you but I wanted to go ahead and get scheduled.

Lane Donley

Jefferson County Development Authority
PO Box 237

Charles Town, WV 25414
304-728-3255/304-725-3133



THE COUNTY COMMISSION OF JEFFERSON COUNTY
P.O. Box 250
124 East Washington Street
Charles Town, WY 25414

Phone: 304-728-3284 www . jeffersoncountywv.org Fax: 304-725-7916

RESOLUTION
of the
Jefferson County Commission

WHEREAS, the Governor of the State of West Virginia signed an Executive
Order No. 5-09 on the eleventh day of March, 2009 naming a partnership between the
county commissions of Berkeley, [lampshire, Jefferson, and Morgan Counties, in
cooperation with the Eastern Panhandle Regional Planning and Development Council-
Region 9, as the Western Potomac Economic Partnership, (West-PEP); and

WHEREAS, the Executive Order No. 5-09 charges West-PEP to market the
qualities of the Eastern Panhandle to businesses and persons in the Washington-
Baltimore area and beyond; and

WHEREAS, the Governor of the State of West Virginia has charged the West
Virginia Development Office (WVDO) to work with West-PEP as detailed in Executive
Order No. 5-09.

NOW, THEREFORE, BE IT RESOLVED on this 20" day of August, 2009
that the Jefferson County Commission designates the Executive Director of the Jefferson
County Development Authority to represent Jefferson County’s interest as a member of
the West-PEP Board of Directors, along with the Executive Director of the Eastern
Panhandle Regional Planning and Development Council-Region 9.

And further that the duties and activities to be carried out by the Executive Order
No. 5-09 shall be directed by the West-PEP Board of Directors.

Dale Manuel, President
Jefferson County Commission
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CONVENTION & VISITORS BUREAU

37 Washington Court, Harpers Ferry, WV 25425 © 304.535.2627 » B66.HELLO-WV ¢ fax 304.5352131 @ email; visitors@helio-wv.com

The Jefforson County Convention and Visitors Bureau staff requests to be placed on the County
Commission’s agenda for August 20, 2009. The item is regarding the Civil War Trails
interpretative signage program in correlation with the state of West Virginia. We will be
requesting the Commission to determine county sites for the signs and bringing some necessary

paperwork 50 the CVB can make applications for these signs.
Paulette Sprivkle, Executive Director

Jefferson County CVB
304-535-2627

y

» #
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www.helio-wwv.com
DEDICATED TC PROMOTING TCURISM
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The following will be needed for each recommended site. .

1. Marker location sites should:
Be as close to the actual location of the interpreted event as possible.
Have adequate, safe parking already in place. A good rule of thumb is
to have enough space for 3 cars or a motor coach.

2. Secure permission from the landowner to have the marker placed on his/her
Jand.Use the attached Permission for Temporary Easement/Entry Agreement.

3. Provide a sketch or drawing of the marker location, The sketch should include
the proposed sign location, the existing parking facility, the nearest road
intersection including the names of the roads, and any buildings, grassy areas, etc.
Hand-drawn sketches are acceptable.

4. To more fully understand the purpose of the signage program and how it is to be
achieved see the second attachment caliled CWT marker guidelines.
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Permission for Temporary Easement/Enfry Agrecment

Permission is hereby granted this day of , 200, by:

to Virginia Civil War Trails, Inc and its contractors to enter upon that portion of my/our
Jand to install a historical marker as part of the West Virginia Civil War Trails program.
I/we understand that I/we will be contacted prior to said installation and that I'we will
have the final authority as to the marker’s placement and location.

I/we understand that the Virginia Civil War Trails, Inc. or its contractors will maintain

the marker as long &s it remains on my/our property, and that the marker will be removed
at anytime in the future if so requested by me/us or my/our successors.

Landowner Signature Witness Signature

Virgivia Civil War Trails, Inc. Witness Signature

Representative
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CIVIL WAR TRAILS MARKER GUIDELINES

Audience Assumptions: The typical Civil War Trails visitor is a tourist who knows little
Civil War and nothing about what happened at any particular site. Tourists expect to read a story
in clear, concise prose, and leave with an understanding of what happened at the sjte, what led up
to it, what followed it, and what’s important about it. They will be bored by discussions of troop
movements, regiments and corps, etc. They will be excited by the human angle, including
histotic photographs and short, relevant quotations. We want tourists to believe that their time at
the site was well spent.

Marker elements: Civil War Trails markers consist of the following elements: mair text, images
(historic photos and engravings preferred), and image captions (a very brief title or explanation
and a credit for the institution providing the image). Depending on the topic, the marker may also
display a map (usually to illustrate troop movements) and may include a sidebar {to elaborate on
an interesting place, event, quote, or person mentioned briefly in the main text). All of these
elements should work together—and with the landscape itself—to tell the story. For instance, if
possible, leave most troop movements out of the main text and put them on the map instead. If
the main text or sidebar deseribes the carcer of an individual, then all we need in the photo
caption is his name (the text does the caption’s work). Avoid repetition.

Text Length: 250-300 words total (including main text, illustration captions, and sidebar if any).
We will edit to fit, but would prefer to work with text close to this length (not 500600 words).

Format: All text should be provided (main text, captions, sidebar) in one Word document per
marker. Text can be e-mailed or provided on a CD or floppy disk.

Site_specific text: Each marker text should say exactly what it is the tourist is supposed 10 be
Jooking at or aware of. “Gen. Sherman’s headquarters was in the brick building on your right.”
“The North Carolinians charged across the field in front of you from left to right.” “You are
standing where the 20th Maine Infaniry stoed that day.” “Jackson’s corps marched down the
road behind you to the trenches on your left front.” This should be said as close to the beginning
of the text as possible.

Context: Most battles were part of a campaign; something occurred that led up to what happened
at the site. Likewisc, most battles or other cvents had consequences: things happened as a result.
Please give the relevant context to what happened at the site jn a couple of sentences, as briefly
stated as possible.

Human interest: Tourists are interested in people and their stories. If someone who witnessed or
participated in a battle or other event wrote a personal account, it may be worthwhile to quote a
short excerpt. Please quote exactly, including spelling, punctuation, capitalization, etc.

Maps: Please provide us with a sketch map showing the location of the marker, which way
visitors will be facing at the marker site (just draw an arrow in the right direction), and any
landmarks mentioned in the text (field, house, church, earthworks, crossroads, ete.). A hand-
drawn map is fine; it's just for the editor’s use—not for publication—in undersianding the
relationship between the text and the terrain, since it’s unlikely that we will visit the site before
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the marker is erected. Sometimes, however, we do include a map o the marker to explain troop
movements, the relative position of landmarks, road networks, the locations of buildings
mentioned in the text, etc. Usually, we’ll ask you to provide such a map if we think it will help
tourists. With few exceptions, we will redraw any ap you provide to conform to our style, so
feel free to photocopy a map you think will be useful and draw whatever is needed on it (this goes
for the sketch map, too). Please also indicate the exact spot where the marker will go, and draw
an arrow to show in which direction visitors will be facing. We will reorient the map if needed to
show that direction as “up” on the marker, regardless of which way is north.

Images: Please provide 2 to 4 black-and-white or color images for each marker. If the images are
copyrighted or if permission is required by the institution holding them, please get permission
(use and publication fees may be required), and give us the necessary credit Tines o use with the
images. Historical photographs and engravings are preferred. Keep in mind, however, that by
“historical” we don’t mean that the image must date from the Civil War. An early-20th-century
photo of a site may serve very well. Likewise, a good “artist’s conception” of a battle or other
scene, especially if it shows the soene from the visitor’s position, can be used. But do avoid
modern photographs, especially those that show what the tourist can see for himself at the marker
site.

Image foonat: We prefer digital images, provided they are scanned at a high resclution; 300dpi at
8 x 10 inches. You may e-mail them or scan them onto a CD and mail it to us. Please provide
scanned images in {tif or jpg. We can also use bigh-quality 8 x 10 glossy prints from film
negatives, and we will return prints if you want us to. Please do not take a low-resolution digital
image and just blow it up to 8 x 10; we cannot use such images. If you have any questions,
piease ask.

House style: We use the phrase Civil War. We use U.S., Union, Federal, Northern; C.S.,
Confederate, Southern (not Yankee or Rebel, unless quoted). Every general (lieutenant, major,
brigadier, etc.) is a Gen.

Review process: Please include the name, address, e-mail address, and phone number of the
contact person with atl materials. We will give you an opportunity to review the marker before it
is manufactured. We may also ask experts in the field to review and comment on the marker text
during the process.

Complete marker package: Before we can proceed with design and production, we must have on
hand a complete package of the elements 1o be included on the marker. They are: title, main text,
sidebar if needed, captions and credits, images, sketch map for the edjtor’s use, and maps for the
markers if needed. The absence of one or more elements will hold up design and production, so
please be sure you provide them all.
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Branch Banking & Trust Co.

August 4, 2009

Jefferson County Commission WV
P.0. Box 208
Charles Town, WY 25414

Dear Valued Client:

Funds Management

Mallcode: 151-90-01-30
4320 Kahn Drive, Bldg 1
P.O. Box 1488
Lumberton, NG 28359
(910) 272-2245

Fax (910) 272-2238

As a depository institution, we are required to secure any uninsured deposits which are considered to be publicly
funded. In the past, we have pledged securities with a safekeeping agent to cover your uninsured deposits; however,
due to changes in FDIC insurance and/or a decrease in your deposits, the value of the securities pledged now exceeads
the amount required fo secure the uninsured deposits of your organization. To release these securities, the
safekeeping agent must have proper approval from your organization.

We are requesting your approval to release the following securities:

Safekeeping Agent: FEDERAL RESERVE
ORIGINAL CURRENT MARKET
PAR VALUE PAR VALUE VALUE
Totals of Collateral Gurrently Pledged.: $8,200,000.00 $8,151,632.056  $8,268,783.23
Release the following:
CUslP DESCRIPTION WITH RATE AND MATURITY DATE
3BITATRPA GNMA REMIC 2009-22 CA 4.5% 12/16/35 $7,000,000.00 $6,958,710.29 $7,058,717.39
Totals of Collateral Remaining After Release:  $1,200,000.00 $1,192,021.76  $1,210,065.84

Should the above changes agree with your records, please sign as indicated and fax back to me at (Qﬂo} 272-2238;
otherwise, please call us immediately at the number listed below.

Thank you for banking with Branch Banking & Trust Company.

.
Gay W. Leggett

Portfolic Operations Specialist I}
Funds Management Operations
Branch Banking & Trust

(910) 272-2245
FMPFPledging@bbandt.com

We hereby aoprove the above changes requested by Branch

Banking & Trust Company.

Date:
Jefferson County Commission WV o
(Sign here please) Purpose Code: 63400

ABA # 053101121 FRB Pledge Code:  E3YT




Jefferson County

Job Description
' Title: ! "
imijéﬁ:irtment ! County Commission Admlmstrat]ve Ofﬁces i Date: { August 2008 i
_Reports to: | Counly Comm1551oners |_FLSA Status i E |

Statement of Duties: The County Administrator acts as Chief Administrative Officer of
Jefferson County, and is responsible for managing the overall operations and administration of the
departments under the jurisdiction of the County Commission. Employee is required to perform
all similar or related duties.

Supervision Required: Employee works under the policy direction of the County
Commissioners, exercising authority over total operations of the county in conformance with
general directives and objectives set forth by the governing body. Seeks counsel of governing
body only on matters of policy adjustment or where required by law.

Supervisory Responsibility: Employee is accountable for the direction and success of all
department programs accomplished through others. The County Administrator is responsible for
analyzing program objectives, determining the various work operations needed to achieve them,
estimating the financial and staff resources required, allocating the available funds and staff,
reporting periodically on the achievement and status of the program objective; and recommending
new goals. The County Administrator typicaily formulates or recommends program goals and
develops plans for achieving short and long-range objectives; determines organizational structure
operating guidelines and work operations; formulates, prepares and defends budget and manpower
requests and accounts for effective use of funds and staff provided; coordinates program efforts
within the unit and with other departments; delegates authority to subordinate supervisors, who
are technical experts, and holds them responsible for the performance of their unit's work; reviews
work in terms of accomplishment of program objectives and progress reports, approves standards
establishing quality and quantity of work; and assists or oversees the personnel function, including
or recommending hiring, training, and disciplining of employees.

Confidentiality: Employee has access to all confidential information needed to manage and
administer the operations of the entire county .

Accountability: Duties involve primary responsibility for entire operation of the county.
Consequences of errors, missed deadlines or poor judgment could result in monetary losses and
legal repercussions and could have far reaching effects on the county's ability to deliver services
and the public's confidence.

Judgment: The County Administrator directs the overall activity of the county by accepting
responsibility while exercising authority for planning, operating and oversight. Guidelines only
provide limited direction for performing the work, They may be in the form of administrative or
organizational policies, general principals, legislation or directives that pertain to a specific
department or functional area. Extensive judgment and ingenuity are required to develop new or
adapt existing methods and approaches for accomplishing objectives or to deal with new or
unusual requirements within the limits of the guidelines or policies. The employee is recognized

County Commission Administrative Office
County Administrator

Page 1 of 4




Jefferson County
Job Deseription

as the county’s authority in interpreting the guidelines, in determining how they should be
applied, and in developing operating policies and practices.

Complexity: The work consists of managerial functions and processes such as planning,
organizing, controlling, coordinating, evaluating, integrating activities and programs for more
than one major department within the county.

Work Envirenment: The work environment involves everyday discomforts typical of offices,
with occasional exposure to outside elements. Noise or physical surroundings may be distracting,
but conditions are generally not unpleasant. Employee may be required to work beyond normal
business hours to attend evening meetings.

Nature and Purpose of Public Contact: Duties involve constant contact with all elected county,
local, state and federal government officials, all County Commission appointed boards,
community leaders and any other individuals to protect and promote the county's overall interest.
Employees must possess a high degree of diplomacy and judgment and must be able to work
effectively with and influence all types of persons. Duties require a well-developed sense of
strategy and timing in representing the county effectively in critical and important situations
which may influence the well-being of the County.

Occupational Risk: Duties of the job present little potential for injury. Risk exposure is similar
to that found in typical office settings.

Essential Functions:

The essential functions or duties listed below are intended only as illusirations of the various type
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Responsible for administrative oversight over all operations of the County government
under the jurisdiction of the County Commission.

2. Administer, implement and enforce administrative policies and procedures to meet
Commission goals and objectives.

3. Responsible for all aspects of the supervision of the department heads of those
departments under the jurisdiction of the County Commission, including but not
limited to the selection, direction and evaluation of department heads and other staff
and the development of staff to enhance their capabilities and improve the delivery of
services.

4, OQversee the activities of the various County Commission departments to ensure timely,
efficient and effective delivery of programs and services and the implementation of the
County Commission’s programs and directive.

5. Responsible for financial oversight of the County government, including but not

County Commission Administrative Office
County Administrator

Page 2 of 4



10.

11

12.

13

14.

15.
16.

17.

Jefferson County
Job Description

limited to: developing operating and capital budget estimates and targets to guide
departments; recommending budgets and staffing levels to the County Commission
based on proposed goals, objectives, work programs and projects developed by the
various department heads; estimating budget needs; reviewing and advising on
justifications for funding requests; establishing budget control systems; monitoring
expenditures to assure compliance with budgets; accounting for variances between
projected and actual expenditures.

Negotiate and/or supervises the negotiation of all County contractual agreements
subject to the limitations of law and Commission direction and administers and
enforces such agreements.

Analyze proposals and develops recommendations to the County Commission
regarding policies and programs; analyze information pertaining to County services
and operations, including policies, programs, methods, budgets, staffing, organization
and capital needs.

Serve as the County Commission as its agent in administrative matters, including but
not limited to administering the preparation of County Commission meeting minutes
and agendas and County Commission correspondence.

Represent the County with other government agencies and in meetings with the public.

Ensure compliance with state and federal regulations.

Provide direction and support to staff including investigation and resolution of
complaints and concerns regarding county programs, services and facilities.

Develop and maintain working relationships with the County Commission, employees,
members of the public, local and state legislators, representatives of other government
agencies, board and commissions, and industry.

_ Act as liaison with other Jefferson County and municipal elected officials, with other

counties and with regional, state and federal agencies on a broad range of matters.

Oversee the process of appointments to the County’s Boards, Commission and
Authorities.

Serve as the head of the County Commission’s management team.
Prepare, secure and administer grants.

Investigate and resolve complaints and concerns regarding county programs, services
and facilities.

County Commission Administrative Office
County Administrator
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Jefferson County
Job Description

18. Responsible for procurement and oversees the purchasing of commodities, services,
supplies, materials, equipment on behalf of the County Commission.

19. Serve in an advisory role to the County Commissioners.

Recommended Minimum Qualifications:

Education and Experience: Master’s Degree in business, public administration or related field
and at least seven (7) years of county or other public agency administrative experience including
responsibility for management of staff and programs; or any equivalent combination of education,
training and experience which provides the required knowledge, skills and abilities to perform the
essential functions of the job.

Special Requirements: None required.

Knowledge, Abilities and Skill

Knowledge: Common policies, practices and procedures of all county department operations;
laws and regulations pertinent to county operations; finance and budget administration; human
resources management; writing and administering grants; and procurement. Broad understanding
of state law with particular emphasis on County government.

Abilities: Ability effectively and efficiently direct the overall operation of the county; establish
and maintain effective working relationships with county officials, outside organizations, the
public and other personnel; resolve problems or conflicts; perform multiple tasks under tight
deadlines; maintain confidential information.

Skills: Understanding of local, state, and federal law. Outstanding interpersonal skills,
presentation skills, oral and written communication skills, negotiation skills, management skills,
and attention to detail required.

Physical and Mental Requirements

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as books, office
equipment and computer paper (up to 30 Ibs.)

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a telephone system,
computer and/or most other office equipment, typing and/or word processing.

Visual Demands: Visual demands include constantly reading documents for general
understanding and for analytical purposes.

County Commission Administrative Office
County Administrator
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JEFFERSON COUNTY PERFORMANCE EVALUATION

The Jefferson County written performance evaluation was established to provide, at least
annually, a scheduled opportunity for an employee and his/her supervisor to meet and
mutually discuss, identify and document the job performance and accomplishments of an
employee during a specified period.

Performance review is an integral part of an effective and productive work environment.

The following definitions apply to each criteria.

E Excellent - Performance consistently exceeds established standards and
expectations. Requires minimal or no direction.

AA Above Average - Performance usually exceeds established standards and
expectations. Minimal direction is required.

S Satisfactory - Performance consistently meets established standards and
expectations. Moderate direction is required.

NI Needs Improvement - Performance sometimes meets established standards and
expectations but not on a consistent basis. Requires more than moderate direction.

U Unsatisfactory - Performance is consistently below established standards and
expectations. Frequent direction is required. Substantial improvement is necessary
to maintain employment.

NA Not Applicable

Procedure:

The performance criteria provide a method to evaluate how effectively the
employee performs the essential functions outlined in the employee’s job
description. As such, the evaluator shall refer to the employee’s job description
when completing the evaluation and share the evaluation resuits with the
empioyee. In addition, the evaiuator shall provide a written explanation in any
instance in which the employee is given either a below average or excellent rating.
Both the evaluator and the employee should sign the evaluation. The employee
signature indicates that he/she has seen the evaluation but does not necessarily
indicate the empioyee concurs with the evaluation. The employee should be given a
copy for his/her records. The original evaluation form(s) shall be retained for six
years following separation of the employee.



Employee Name:

Job Title:

Department:

Supervisor:

Date Hired:

Last Review Date:

Date:

Please evaluate the employee’s job performance by checking the appropriate box next to

each attribute based on the following scale.

U=unsatisfactory; NI=needs improvement; S=satisfactory; AA=above average; E=excellent;

NA=not applicable

**To insert a checkmark on this form press “CTRL and C”

PERFORMANCE CRITERIA

Ni

NA

Knowledge of Work - Learns, understands & retains aspects of work
assignments & duties. Remembers & grasps instruction of job tasks
without repeated orders of supervisor.

Productivity - Volume of work regularly produced, speed & consistency
of output, uses time effectively & efficiently.

Quality of Work - Extent to which employee carries out assignments to
completion & accurately accomplishes job duties. Results are
consistently dependable.

Adaptability - Capacity to adapt to new situations. Readily adapts to
changes in routines, work load and work assignments.

Initiative - Capacity to undertake & perform job duties independently in
obtaining objectives of the job. Self-starter & only seeks guidance when
necessary. Contributes new ideas & improved methods to the job.

Dependability - Reliability in following assigned work schedules &
attendance standards. Satisfactorily completes assignments in a timely
manner & can be relied upon.

Ability to Work With Others - Extent to which employee effectively
interacts with others in the performance of job duties.

Supervisory Ability - Ability to effectively delegate & monitor work &
follow up with employees; effectively communicate with, reward &
discipline employees

Planning - Develops plans & goals to meet department requirements
consistent with established priorities.

Organization of Work - Structures work in order to promote productivity,
analyze work, effectively allocate resources & schedules, and
implement tasks.

Decision Making - Ability to identify problem/issue, make decision and
act to rectify said problem/issue.

Overall Employee Performance




EVALUATOR COMMENTS:

What are employee’s shortcomings and weaknesses?

What are the employee’s outstanding and strongest points?

Significant changes or accomplishments since last evaluation.

What can the employee do to be more effective or make needed improvements?




EVALUATOR COMMENTS (CONTINUED)

What additional training or equipment would be helpful?

In what way could the job be modified to make better use of employee skills and abilities?

Additional evaluator comments:




EMPLOYEE COMMENTS:

What are your most important job accomplishments since the last review?

What are your weakest areas, or those that need improvement?

What steps could you take to improve?

What can your supervisor do to support your efforts to improve?




EMPLOYEE COMMENTS (CONTINUED)

What are your supervisor’s strengths and weaknesses in managing your work?

Work related issues you would like to discuss?

General comments concerning the evaluation of your performance?

Additional employee comments:




Next Review Date:

Areas targeted for improvement:

Evaluator Signature: Date:

Employee Signature: Date:

Employee signature indicates that he/she has seen the evaluation and does not necessarily
indicate concurrence with the evaluation.




iy

Recommendations:

Hiring of another full-time Administrative Assistant. This person would be
responsible for preparing the agenda for weekly meetings. This person would also
be responsible for taking and preparing of the minutes from the weekly meetings.
The taking and preparation of the minutes would be rotated every week between
the new administrative assistant and the current one. By turning over the agenda
and minutes to the Administrative Assistants, the Executive Assistants would be
able to devote more time to other responsibilities including, webmaster
responsibilities, grants, boards and commission, and any other responsibility as
needed. The Executive Assistants would also be better able to assist the County
Administrator with various responsibilities or projects.

hénce their webmaster
istant, we can attend

Provide Executiv
skills. Also, with is
training without leaving the office extremely short-staffed.

Begin scanning and index filed located in the County Commission office. County
Commission files shall be scanned for permanent digital storage. Files determined
to be confidential in nature or work/draft product will be placed in separate folders
and set aside.

Establish and maintain funding requests to the County Commission by outside agencies in
the form of grant application with deadlines for submitting application to the County
Commission.



Jefferson County, West Virginia

Draft Job Description
Position Titie: | Administrative Assistant 1 GradeLevel: | |
‘ Department || County Commission Administration Office | Date: | |

i - C(")imty Administrator

| FLSA Statws | 1
Statement of Duties: The employee performs administrative, clerical services in support of the
operation of the County Commission Administration department. Employee is required to perform
all similar or related duties.

Supervision Required: Under general supervision of the County Administrator, the employee is
familiar with the work routine and uses imitiative in carrying out recurring assignments
independently with specific instruction. The supervisor provides additional, specific instruction
for new, difficult or unusual assignments, including suggested work methods. The employee is
expected to recognize instances which are out of the ordinary and which do not fall within
existing instructions; the employee is then expected to seck advice and further instructions.
Reviews and checks of the employee’s work are applied to an extent sufficient to keep the
supervisor aware of progress, and to insure that completed work and methods used are technically
accurate and that instructions are being followed. In many cases, the work is self checking, for
example, requiring accounts to balance before proceeding.

Supervisory Responsibility: Employee, as a regular and continuing part of the job, does not
regularly supervise other County employees.

Confidentiality: Employee has access to some confidential information obtained during
performance of regular position responsibilities such as client or department records.

Accountability: Consequences of errors, missed deadlines or poor judgment may include adverse
public relations, monetary loss, legal repercussions, and jeopardize programs.

Judgment: Numerous standardized practices, procedures, or general instructions govern the
work and in some cases, may require additional interpretation. Judgment is needed to locate,
select, and apply the most pertinent practice, procedure, regulation or guideline.

Complexity: The work consists of a variety of duties which generally follow standardized
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures
followed vary according to the nature of the transaction and/or the information involved, or
sought, in a particular situation.

Work Environment: The work environment involves everyday discomforts typical of offices,
with occasional exposure to outside elements. Noise or physical surroundings may be distracting,
but conditions are generally not unpleasant. Employee may be required to work beyond normal
business hours to attend evening meetings.

Nature and Purpose of Public Contact: Relationships with co-workers and the public involving
frequent explanation, discussion or interpretation of practices, procedures, regulations or
guidelines in order to render service, plan or coordinate work efforts, or resolve operating

County Commission Administrative Office
Administrative Assistant
1/1/08

Page 1 of 3



Jefferson County, West Virginia
Draft Job Descripiion

problems. Other regular contacts are with service recipients and employees of outside
organizations such as vendors, banks and contractors. More than ordinary courtesy, tact, and
diplomacy may be required to resolve complaints or deal with uncooperative or uninformed
persons. Employee may furnish news media with routine information such as meeting agendas,
press releases or departmental procedures.

Qccupational Risk: Duties of the job present little potential for injury. Risk exposure is similar
to that found in typical office settings.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various ype
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment lo the position.

1. Serves the public through answering telephone calls, greeting visitors to the County
Commission office and responding to inquiries from County offices and members of the
public.

2. Takes and records minutes of meetings, prepares minutes, reports and agendas for
meetings of the County Commission, other County departments and commitiees, other
special meetings and attends night meetings; ensures the accurate and timely entry and
indexing of County Commission minutes into Law Order books.

3. Performs secretarial and administrative duties including, but not limited to, preparing
correspondence, data entry, preparing purchase orders, faxing, photocopying, picking up
and delivering mail, filing, and ordering supplies and equipment.

4. Assists in the yearly budget process, organizes related documents and correspondence for
the department.

5. Responsible for the Identification Badge system for county employees, contractors and
outside agencies.

6. Assists other departments as needed with projects or reports, and performs other duties as
requested.

Recommended Minimum Qualifications:

Education and Experience: High School degree (Associate’s degree preferred), with three to
five (3-5) years related work experience; or any equivalent combination of education, training and
experience which provides the required knowledge, skills and abilities to perform the essential
functions of the job.

Special Requirements; Drivers license and Notary Public may be required.

County Commission Administrative Office
Administrative Assistant
1/1/08
Page 2 of 3




Jefferson County, West Virginia
Draft Job Description

Knowledge, Abilities and Skill

Knowledge: Common policies, practices and procedures of the department and office operations,
laws and regulations pertinent to position functions. Working knowledge of the Internet in support
of department operations.

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information.

Skills; Proficient personal computer skills, mathematical skills, recordkeeping and clerical skills,
written and oral communication skills. Effective customer service skills.

Physical and Mental Requirements

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as books, office
equipment and computer paper.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a telephone system,
computer and/or most other office equipment, typing and/or word processing, filing, and sorting.

Visual Demands: Visual demands include constantly reading documents for general
understanding and for analytical purposes.

County Commission Administrative Office
Administrative Assistant
1/1/08
Page 3 of 3



Jefferson County

Draft Job Description
Position Title: i Executive Assistant ] | """" Grade Level: l o l
- Department [ County Commission Administrative Offices | Date: ] 1
- Reports to: | County Administrator | FLSA Status | j

Statement of Duties: The employee provides executive administrative support to the County
Administrator, County Commission, and department heads to ensure the realization of county
goals, and provides customer service to the general public. Employee is required to perform all
similar or related duties.

Supervision Required: Employee works under the general direction of the County
Administrator. The employee plans and carries out the regular work in accordance with standard
practices and previous training, with substantial responsibility for determining the sequence and
timing of action and substantial independence in planning and organizing the work activities,
including determining the work methods. The employee is expected to solve, through
experienced judgment, most problems of detail or unusual situations by adapting methods or
interpreting instructions to resolve the particular problem. Instructions for new assignments or
special projects usually consist of statements of desired objectives, deadlines and priorities.
Technical and policy problems or changes in procedures are discussed with supervisor, but
ordinarily the employee plans the work, lays it out and carries it through to completion
independently. Work is generally reviewed only for technical adequacy, appropriateness of
actions or decisions, and conformance with policy or other requirements; the methods used in
arriving at the end result are not usually reviewed in detail.

Supervisory Responsibility: Employee regularly leads other workers in accomplishing assigned
work and performs non-supervisory work that is usually for the same kind and levels as is done by
the group led. Employee provides on the job training to new staff. Workload is subject to cyclical
fluctuations.

Confidentiality: Employee has access to some confidential information obtained during
performance of regular position responsibilities such as department records.

Accountability: Consequences of errors, missed deadlines or poor judgment may include adverse
public relations, missed deadlines, monetary loss, and jeopardize programs.

Judgment: The work requires examining, analyzing and evaluating facts and circumstances
surrounding individual problems, situations or transactions, and determining actions to be taken
within the limits of standard or accepted practices. Guidelines include a large body of policies,
practices and precedents which may be complex or conflicting, at times. Judgment is used in
analyzing specific situations to determine appropriate actions. Employee is expected to weigh
efficiency and relative priorities in conjunction with procedural concerns in decision making.
Requires understanding, interpreting and applying federal, state and local regulations.

Complexity: Assignments typically involve evaluation and interpretation of factors, conditions
or unusual circumstances; inspecting, testing or evaluating compliance with established standards

County Commission Administrative Office
Executive Assistant
1/1/08
Page 1 of 4



Jefferson County
Draft Job Description

or criteria; gathering, analyzing and evaluating facts or data using specialized fact finding
techniques; or determining the methods to accomplish the work.

Work Environment: The work environment involves everyday discomforts typical of offices,
with occasional exposure to outside elements. Noise or physical surroundings may be distracting,
but conditions are generally not unpleasant. Employee may be required to work beyond normal
business hours to attend evening meetings.

Nature and Purpose of Public Contact: Relationships are constantly with co-workers, the
public, groups and/or individuals such as civic leaders, peers from other organizations,
representatives of professional organizations, and the news media. The employee serves as a
spokesperson or recognized authority of the organization in matters of substance or considerable
importance. The employee may, on behalf of a department head, communicate departmental
practices, procedures, regulations or guidelines. May be required to discuss controversial matters
where tact is required to avoid friction and obtain cooperation.

Occupational Risk: Duties of the job present little potential for injury. Risk exposure is similar
to that found in typical office settings.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various fype
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Serves the public through answering telephone calls, greeting visitors to the County
Commission office and responding to inquiries from county offices and members of the
public.

2. Takes and records minutes of meetings, prepares minutes, reports and agendas for
meetings of the County Commission, other county departments and committees, other
special meetings and attends night meetings; ensures the accurate and timely entry and
indexing of County Commission minutes into Law Order books,

3. Provides support in the preparation and administration of grants.

4. Maintains the county’s website and email systems, ensuring that information is current and
accurate.

5. Performs secretarial and administrative duties including, but not limited to, preparing
correspondence, data entry, preparing purchase orders, faxing, photocopying, picking up
and delivering mail, filing, and ordering supplies and equipment.

6. Provides information technology services including, but not limited to serving as
troubleshooter for county computer and network problems, performing system backups,
setting up new users to the county network, maintaining the compuier software library,

County Commission Administrative Office
Executive Assistant
1/1/08
Page 2 of 4



10.

11.

12.

13.

14.

15.

16.

17.

Jefferson County
Draft Job Description

maintaining the equipment and functioning of webcams, and maintaining security systems.
Performs all tasks related to the email alerts subscription service.

Assists in the yearly budget process.

Responsible for oversight of county equipment and vehicles including tags, title and
insurance, maintenance of the fuel credit cards and equipment inventories for insurance

purposes.

Responsible for the Identification Badge system for county employees, contractors and
outside agencies.

Maintains the County Commission calendar,

Provides oversight for county fuel and supplies credit cards including preparation of
statements, purchase verifications and assignments of PIN numbers.

Handles travel arrangements, including scheduling and reservations, for County
Commissioners and other department heads under the jurisdiction of the County
Commission.

Handles county vehicle accident claims with insurance companies.

Maintains the administration of appointments to the county’s boards, commissions and
authorities, including advertising for upcoming appointments, preparing required
correspondence and maintaining appropriate files.

Ensures compliance with National Incident Management System (NIMS) requirements.

Assists other departments as needed with projects or reports, and performs other duties as
requested.

Recommended Minimum Qualifications:

Education and Experience: Graduate of a two year college with an Associate’s degree with at

least three (3) years related work experience; or any equivalent combination of education, training
and experience which provides the required knowledge, skills and abilities to perform the
essential functions of the job.

Special Requirements: Notary Public certification preferred.

Knowledge, Abilities and Skill

County Commission Administrative Office
Executive Assistant
1/1/08
Page 3 of 4



Jefferson County
Draft Job Description

Knowledge: Common policies, practices and procedures of the department and office operations;
laws and regulations pertinent to position functions. Working knowledge of the Internet in support
of department operations.

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information.

Skills: Proficient personal computer skills, mathematical skills, recordkeeping and clerical skills,
written and oral communication skills. Outstanding interpersonal skills and attention to detail
required.

Physical and Mental Requirements

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as books, office
equipment and computer paper.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a telephone system,
computer and/or most other office equipment, typing and/or word processing, filing, and sorting.

Visual Demands: Visual demands inchude constantly reading documents for general
understanding and for analytical purposes.

County Commission Administrative Office
Executive Assistant
1/1/08
Page 4 of 4




Jefferson County, West Virginia

Job Description
 Position Title: _ 1 Director of Planning and Zonilulgw iiwérade Level: i """ Vi ) l
' Department . Planning and Zoning Department | Date: I April 16,2009 !
Reports' to: | County Commission | FLSA Status | E 1

Statement of Duties: As Planning Director, position is responsible for developing a long range
planning program with goals, objectives, strategic programs, and implementation measures in
support of Planning for and management of future growth in the County. As Zoning Director,
supervises, guides and supporis zoning functions and ordinance interpretation, and supervises
development, review and approval process. Employee is required to perform all similar or related
duties.

Supervision Required: Works under the administrative direction of the County Commission,
working from county policies and objectives; individual establishes short-range plans and
objectives, own performance standards and assumes direct accountability for department results.
Consults with County Commission only where clarification, interpretation, or exception to county
policy may be required. The employee is responsible for the development and implementation of
departmental policies, goals, objectives and budgets. The employee is also expected to attempt to
resolve conflicts which arise and coordinate with others as necessary.

Supervisory Responsibility: Employee is responsible for the management of nine (9) full time
employees. Responsibilities include the direction and success of department programs, preparing
and administering budgets, developing short and long-range objectives; and overseeing the
personnel function, including or effectively recommending hiring, training, and disciplining of
employees. Work operations are subject to unpredictable fluctuations.

Confidentiality: Employee has access to confidential information of the department, including
personnel files, law suits, and department records.

Accountability: Consequences of errors, missed deadlines or poor judgment may include time
loss, adverse public relations, jeopardize programs, monetary loss, labor/material costs danger to
public health/safety and legal repercussions.

Judgment; Guidelines only provide limited guidance for performing the work. They may be in
the form of administrative or organizational policies, general principles, legislation or directives
that pertain to a specific department or functional area. Extensive judgment and ingenuity are
required to develop new or adapt existing methods and approaches for accomplishing objectives
or to deal with new or unusual requirements within the limits of the guidelines or policies. The
employee is recognized as the department or functional area’s authority in interpreting the
guidelines, in determining how they should be applied, and in developing operating policies and
practices.

Complexity: The work consists of employing many different concepts, theories, principles,
techniques and practices relating to an administrative field. Assignments typically concern such
matters as studying trends in the field for application to the work; assessing services and
recommending improvements.
Planning and Zoning Department
Director of Planning and Zoning

4/16/09
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Jefferson County, West Virginia
Job Deseription

Work Environment: The work environment involves everyday discomforts typical of indoor
environments such as office settings, with infrequent exposure to outside elements. Noise or
physical surroundings may be distracting, but conditions are generally not unpleasant.

Nature and Purpose of Relationships: Duties involve constant contact with local, state and
federal government officials, community leaders and any other individuals to protect and promote
the county’s overall interest. Employee must possess a high degree of diplomacy and judgment
and must be able to work effectively with and influence all types of persons, Duties require a
well-developed sense of strategy and timing in representing the county effectively in critical and
important situations which may influence the well-being of the county.

Occupational Risk: Duties generally do not present occupational risk with only occasional
exposure to risk or stress. Minor injury could occur, however, through employee failure to
property follow safety precautions or procedures. Examples of injury include minor bruises from
falls, minor cuts or burns, or minor muscular strains from lifting, pushing or carrying heavy
equipment or work materials.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various type
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Direct all long range Planning activities in which the County may be engaged {rom time to
time.

2. Organize County Planning Program public information and participation system.

3. Collect and evaluate land use, housing, population, employment, and natural resources
data.

4. Develop alternative responses to County Planning issues for consideration by the County
Commission and Planning Commission.

5. Assist the County Commission and Planning Commission in establishing policy to guide
County Planning and Growth Management initiatives.

6. Prepare and deliver oral and written presentations regarding Planning Program activities
and initiatives at public hearings, and meetings.

7. Responsible for the Administration and Enforcement of the County Zoning Regulations.

8. Oversee the process for review of proposed subdivisions, site plans and other land
development proposals.

Planning and Zoning Department
Director of Planning and Zoning
4/16/09
Page 2 of 4
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11.

12.

13.
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15.

16.

17.

18.

19.
20.

21.

Jefferson County, West Virginia
Job Description

Evaluate zoning and subdivision proposals and projects for code compliance, conformance
to comprehensive plan, and development regulations.

Evaluate community impact statements and environmental assessments/determinations for
all applicable projects.

Supervise the work of the County Zoning Administrator and provide guidance and support
of County Zoning functions.

Prepare information/reports for the County Commission and Planning Commission and
other County organizations that summarize planning issues and alternative responses for
consideration on an as needed basis.

Prepare and periodically update the County Comprehensive Plan and/or plan elements.

Prepare Sub-Area Plans for specific geographic areas of the County as determined
appropriate.

Support preparation of functional area plans including, but not limited to, plans for
transportation, public sewer and water and parks and recreation facilities.

Prepare and periodically revise the County Zoning and Land Subdivision and
Development Regulations. )

Develop Community Development Design Guidelines and standards for new development
and redevelopment.

Determine appropriate courses of action regarding public relations, department policies,
and evolving issues that relate o the Planning Department and Planning function.

Analyze and prepare annual department budget.
Evaluate performance of staff on an annual basis.

Interview and hire new employees as authorized by the County Commission.

Recommended Minimum Qualifications:

Education and Experience: Master’s degree in Planning or a related field from an accredited

college or university with seven to ten (7-10) years related work experience, in a supervisory
capacity; or any equivalent combination of education, training and experience which provides the
required knowledge, skills and abilities to perform the essential functions of the job.

Special Requirements: Must have a valid driver’s license, and American Institute of Certified

Planners (AICP) certification.

Planning and Zoning Depariment
Director of Planning and Zoning
4/16/09
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Jefferson County, West Virginia
Job Description

Knowledge, Abilities and Skill

Knowledge: Common principles and theories related to land use, architecture and community
design, planning and zoning; department and office operations; laws and regulations pertinent to
position functions; working knowledge of the Internet in support of department operations.

Abilities: Good judgment and decision making abilities. Interact effectively with community
leaders and officials.

Skills: Writing ordinances, written and verbal communication, statistical analysis, people skills,
record keeping, and time management skills are required. Effective customer service skills.

Physical and Mental Reguirements

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Work requires some agility and physical strength, such as moving in or about
construction sites or over rough terrain, or standing or walking most of the work period.
Occasionally, work may require lifting heavy objects and carrying them (up to 60 lbs.). There
may be need to stretch and reach to retrieve materials. Usually, the work will require extended
physical effort over a significant portion of the work day.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a telephone system,
computer and/or most other office equipment, typing and/or word processing, filing, and sorting.

Visual Demands: Visual demands include constantly reading documents for general
understanding and for analytical purposes. Color Vision is required for this position.

Planning and Zoning Department
Director of Planning and Zoning
4/16/09
Page 4 of 4



JEFFERSON COUNTY PERFORMANCE EVALUATION

The Jefferson County written performance evaluation was established to provide, at least
annually, a scheduled opportunity for an employee and his/her supervisor to meet and
mutually discuss, identify and document the job performance and accomplishments of an
employee during a specified period.

Performance review is an integral part of an effective and productive work environment.

The following definitions apply fo each criteria.

E Excellent - Performance consistently exceeds established standards and
expectations. Requires minimal or no direction.

AA  Above Average - Performance usually exceeds established standards and
expectations. Minimal direction is required.

S Satisfactory - Performance consistently meets established standards and
expectations. Moderate direction is required.

NI Needs Improvement - Performance sometimes meets established standards and
expectations but not on a consistent basis. Requires more than moderate direction.

U Unsatisfactory — Performance is consistently below established standards and
expectations. Frequent direction is required. Substantial improvement is necessary
to maintain employment.

NA Not Applicable

Procedure:

The performance criteria provide a method to evaluate how effectively the
employee performs the essential functions outlined in the employee’s job
description. As such, the evaluator shall refer to the employee’s job description
when completing the evaluation and share the evaluation results with the
employee. In addition, the evaluator shall provide a written explanation in any
instance in which the employee is given either a below average or excellent rating.
Both the evaluator and the employee should sign the evaluation. The employee
signature indicates that he/she has seen the evaluation but does not necessarily
indicate the employee concurs with the evaluation. The employee should be given a
copy for his/her records. The original evaluation form{(s) shall be retained for six
years following separation of the employee.



Employee Name:

Job Title:

Department:

Supervisor:

Date Hired:

Last Review Date:

Date:

Please evaluate the employee’s job performance by checking the appropriate box next to

each attribute based on the following scale.,

U=unsatisfactory; Ni=needs improvement; S=satisfactory; AA=above average; E=excellent;

NA=not applicable

**To insert a checkmark on this form press “CTRL and C”

PERFORMANCE CRITERIA

NI

NA

Knowledge of Werk - Learns, understands & retains aspects of work
assignments & duties. Remembers & grasps instruction of job tasks
without repeated orders of supervisor.

Productivity - Volume of work regularly produced, speed & consistency
of output, uses time effectively & efficiently.

Quality of Work - Extent to which employee carries out assignments to
completion & accurately accomplishes job duties. Results are
consistently dependable.

Adaptability - Capacity to adapt to new situations. Readily adapts to
changes in routines, work load and work assignments.

Initiative - Capacity to undertake & perform job duties independently in
obtaining objectives of the job. Self-siarter & only seeks guidance when
necessary. Contributes new ideas & improved methods to the job.

Dependability — Reliability in following assigned work schedules &
attendance standards. Satisfactorily completes assignments in a timely
manner & can he relied upon.

Ability to Work With Others - Extent to which employee effectively
interacts with others in the performance of job duties.

Supervisory Ability - Ability to effectively delegate & monitor work &
follow up with employees; effectively communicate with, reward &
discipline employees

Planning - Develops plans & goals to meet department requirements
consistent with established priorities.

Organization of Work - Structures work in order to promote productivity,
analyze work, effectively allocate resources & schedules, and
implement tasks.

Decision Making - Ability to identify problem/issue, make decision and
act to rectify said problem/issue.

Overall Employee Performance




EVALUATOR COMMENTS:

What are employee’s shortcomings and weaknesses?

What are the employee’s outstanding and strongest points?

Significant changes or accomplishments since last evaluation.

What can the employee do to be more effective or make needed improvements?




EVALUATOR COMMENTS (CONTINUED)

What additional training or equipment would be helpful?

In what way could the job be modified to make better use of employee skills and abilities?

Additional evaluator comments:




EMPLOYEE COMMENTS:

What are your most important job accomplishments since the last review?

What are your weakest areas, or those that need improvement?

What steps could you take to improve?

What can your supervisor do to support your efforts to improve?




EMPLOYEE COMMENTS (CONTINUED)

What are your supervisor's strengths and weaknesses in managing your work?

Work related issues you would like to discuss?

General comments concerning the evaluation of your performance?

Additional employee comments:




Next Review Date:

Areas targeted for improvement:

Evaluator Signature: Date:

Employee Signature: Date:

Employee signature indicates that he/she has seen the evaluation and does not necessarily
indicate concurrence with the evaluation.




The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
July 30", 2009, or as soon thereafter as the Commission may decide:

“

Jefferson County Building Commission - One S-year term ending
July 27, 2014

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by

contacting the Commission Office at (304) 728-3284 or
info@)jeffersoncountywv.org.
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BUILDING COMMISSION

Eugene D. Pearson @
P.0O. Box 1005

Charles Town, WV 25414
725-1746

5 years 07/27/09

Marvin Pratt ﬁ
230 Willis Drive

Shepherdstown, WV 25443

h: 876-1143 ¢: 786-766-3345 fax: 8§76-1590

mpratt@processleaders.com
5years 07/27/2010

Ed Johnson
17 Johns Court
Charles Town, WV 25414

724-1765
5years 07/27/2011

§8-33-3 ﬂ/]&)
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§8-33-3. Authority vested in board; composition of board; appointment; qualifications and terms of members;
vacancies; reimbursement of expenses.

All property, powers and duties and the management and control of each commission shall be vested in a beard consisting of representatives appointed by the
governmental body or bodies creating and establishing such cormmission. In the case of a municipal building commissicn or a county building commission such
board shall consist of not less than three nor more ihan five members and in the case of a municipal-county building commission each parlicipating municipality shall
appoint two members and each participating county shall appeint three members. All members of any board shail be appointed for terms of five years. Prior o
making the initial appeintments fo the board, the governmental body or bodies shall make such initia! appointments so that approximately one fifth of the total
number of members cf the board shall be appointed for a term of one year, approximately one fifih of the total number of members of the board shall be appointed
for a term of iwo years, approximately one fifth of the total number of members of the board shall be appointed for a term of three years, approximately one fifth of
the total nurnber of members of the board shall be appointed for a term of four years, and approximately one fiftn of the total number of members of the board shall
be appointed for a term of five years. As the term of each such Initial appointee expires the successor fo fill the vacancy created by such expired term shall be

appointed for a term of five years.

The ordinance or order creating a building commission may provide for the manner of appointments to the membership of
such commission by the governmental body creating such commission, which, in the case of a county, shall be the county
commission or other tribunal in lieu thereof and, in the case of a municipality, shall be the governing body thereof.

if any member of any board die, resign or for any reason cease to be a member of the board, the governmental body which
such member represented shall appoint another individual to fill the unexpired portion of the term of such member. No more
than two thirds of the total number of members of the board of each commission shall be from the same political party and
no member of any such board shall hold any office (other than the office of notary public) or employment under the United
States of America, the state of West Virginia, any county or poiitical subdivision thereof, or any political party. All members
of any hoard shall be residents of the municipality or county for which appointed. No member of any board shall receive any
compensation for his services as such, but each member shall be reimbursed by the commission for any reasonable and
necessary expenses actually incurred in the discharge of his duties as a member of the board.

Note: Code updated with legislation passed through the 2008 2nd Extraordinary Session

http://www.legis.state.wv.us/WVCODE/ChapterEntire.cfm?chap=08 & art=33&section=3 6/17/2009
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Laura Kuhn

Frorm: <Daniel_Haves@URSCorp.com=
To: <laura@jeffersoncountywy. org>
Sent: Monday, July 13, 2009 8:02 AM

Attach: Daniel_Hayes_JeffCo.doc
Subject:  Jefferson County Building Commission

Ms Kuhn

T would like to be considered for a seat of the Jefferson County Suilding Commission. I have aftached a resume for you and the County
Comimission to consider my credentials. I can be available on Thursdays to interview with the Commission as necessary.

(See attached file: Daniel_Hayes JeffCo.doc)

Daniei B. Hayes, PE
Principal Civil Engineer
UURS Corporation
Gaithersburg MD
Phone (301) 721-2225

Thig e-mait and any affechments conrain URS Carpuratios confidential information that may be propriztary of privileged 1f vou receive this message
in arror or are not the infendad recipient, vou should not reain, distribue, disclose or use amy of this imformatien and you shouid destroy the e-mail and
any attachments or copies.

7/13/2009



Y
Danisl Hayes, PE

96 Canal Way
Shepherdsiown. WY 25443

(304) 279-6288

Objective:

A position on the Jefferson County Building Commission, providing an opportunity to make a
strong contribution to county and community ieadership.

Skill Profile:

i have an extensive site civil engineering background in residential, commercial, industrial, military
and governmental development | have performed design work for design-build and design-bid-
build projects.

| have a solid design background in site design, ufiiity design, roadway design, stormwatar
management and erosion and sadiment control.

| have a strong construction background working on Interstate and local highways, bridges and
sewer treatment plants.

| served on the Planning Commission of Stephenville, TA in 1285,
| have addressed varous County, City and Town Planning Commissions to acquire project and

variance approval,

Professional Experience / Relevant Employment History:

2007—pres URS Corporafion Gaithersburg, MD
Principal Civil Engineering/Project Manager

2005-2007 Huntley, Nyce and Associales, Lid. Martinsburg, WV
Director of Engineering/Project Manager

20042005 Bowman Consulfiing Group, Lid. Winchester, VA
Project Engineer —~ Land Developiment

1509-2004 Jones & Boyd, Inc, Dalfas, TX
Project Engineer ~ Land Development

7999 Baffour Beatty Construction. Mesquite, TX

Field Engineear/ Office Engineer

1897-1889 Martin K. Eby Construction Co. Bedford, TX
Field Engineer/ Office Engineer

1863 1.8 House of Representatives Washingion, DC
Congressional [ntern

Professional Registration:

PE - West Virginia , Maryland, Virginia, Texas, Kansas

Educaftion:

1993 B.S. Agricultural Engineering - Virginia Tech
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JUL 1§ 2009
P.O. Box 1005
lefferso , s Town, WV 25414
n County Comm v ﬁ, 2009

Ms. Leshie D, Smith
County Administrator
P.O. Box 250

Charles Town, WV 25414

Dear Ms. Smith:

T received your letter of July 1, regarding the expiration of my term on the Jefferson County
Building Cormmission.

1 would appreciate being considered for another term on the Jefferson County Building
Commission. If there is additional action that I should take in order to be considered more
favorably for another term, please let me know.

Sincerely,

Fugéne D. Pearson



AGENDA ITEM AUGUEST 13, 2009

DISCUSSION/POSSIBLE ACTION

IMPROVEMENT OF VISITORS BUREAU SERVICES:

USING THE POWERS GIVEN TO IT UNDER WV CODE 7-18,

RESOLVE THAT THE JEFFERSON COUNTY COMMISSION WILL OFFER
FUNDING FROM COLLECTED HOTEL OCCUPANCY TAXES TO A SECOND,
PROPERLY CONSTITUTED COUNTY CONVENTION AND VISITORS BUREAU,
WITH FUNDING AVAILABLE BEGINNING JULY 1, 2011

Under 7-18-14 .. .Application of Proceeds

(2) Counties. -- H @ cnnvealtwn a.nd vlsitm‘s bureau 15 ]ocated w1thm & county or regwn, the coumy commigsion shall appropriate the
percentages equned by this subsectmn 1o that (,onventlon and v1sm)1 5 Bureau. If a convgntlon and visitor's bureau is not located within such

county or region, thenthe pg_l.ceutage_ appropriation required by this subsection shall be. ap_pl_u_pnated as follows:

/ authomed by this article fo one o inore of such bureaus in such pox‘non as the coumy cominission in 1ts so]e d1scretmn determmes



Glen B. Gainer I

ﬁf&f? ﬁf m?%i ﬁ%rgin‘% 4 P\ Lo Bl na

Tolt Free: 877-982-9148

State Auditor asnid ffice of the State Auditor
Chief Inspector Chief Inspector Division
Stuart T. Stickel, CPA Building 1, Room W-420
Deputy Chief Inspector Charleston, West Virginia 25305
AUG T @ 2009
August 4, 2009 |
Mr. Dale Manuef, President Jefferson County Commission
Jefferson County Commission ‘
P.O. Box 250

Charles Town, WV 25414

Management Services

In response to your request for management services, Fred Hess has been assigned to assist you.
We will perform these services at the rate of $80.00 per hour. Fred Hess will be in touch with

you to arrange a mutually agreeable time in which the services can be performed. At that time,
he will inform you of any documents that may be needed for the engagement.

Thank you for this opportunity to provide this service to your office.

Deputy State Auditor
Chief Inspector Division

RESPONSE:
This letter correctly sets forth the understanding of the Jefferson County Commission.

By:

Title:

Date:




4t {9

Leslie D. Smith

From: fberrymorgan@aol.com

Sent: Tuesday, August 11, 2009 1:54 PM

To: ldsmith@jeffersoncountywv.org

Cc: treed@jeffersoncountywv.org; sandy@jeffersoncountywv.org; dmanuel@frontiernet.net;

patsynol@gmail.com; pnoland@jeffersoncountywv.org; jsurkamp@comcast.net;
lynwidmyer@gmail.com

Subject: Fwd: final version of the letter to the Commission

Attachments: Final Version, 11 August 2009.doc

Leslie, please place this on the next Agenda. To fellow commissioners, this is just fyi.
Thanks
Frances

From: David A Kemnitzer <Kemnitzer@att.net>

To: Frances Morgan <fberrymorgan@aol.com>; Judge Sanders <dharmadave@comcast.net>; Carmen Creamer
<carmencreamer@yahoo.com>; Doug Perks <perksd@comcast.net>; Bill Polk
<bpolk@jeffersoncountywv.org>; Kirk Davis <kdavis@jeffersoncountywv.org>; John Allen Jr.
<johnallenjr@earthlink net>; David Kemnitzer <kemnitzer@att.net>; L D Smith
<ldsmith@jeffersoncountywv.org>

Sent: Tue, Aug 11,2009 11:18 am

Subject: final version of the letter to the Commission

This is being delivered today to the Commission offices.
David

-- David A Kemnitzer, AIA
204 East German Street
PO Box 3009
Shepherdstown, WV 25443

304-876-1158
Fax 304-876-9156
Cell 304-279-6124



Court House Committee of Jefferson County, West Virginia

Beply to:
Pavid A Kemnitzer, Chair David A Kemnitzer, Chairman,
John C. Allen, Jr, Vice Chair PO Box 3009,
Carmen Creamer, Secrefary Shepherdstown, WV 25443
Juldge SaI_lderS 304-876-1158, FAX 304-876-9156,
K}rk Davis Kemnitzer@ati.net
Bill Polk
Doug Perks
11 August 2009

The Jefferson County Commission
PO Box 250

124 East Washington Street
Charles Town, WV 25414

Dear Commission Members:

The Court House Committee, an on-going committee authorized by the Jefferson County
Commission, met on Friday, August 7, to discuss the Jefferson County Court House and
the role it will play in the upcoming anniversary of the John Brown trial.

The Court House Committee is making the following recommendations to the
Commission with the request that the Commission adopt the recommendations so that
county staff can proceed with implementation.

1. The Committee recommends that certain changes be made in the first floor main hall
of the Court House. Specifically, the first change is to remove the vending machines to
another building on East Washington Street. In addition, the bulletin board should be
moved to the wall east of the front doors and materials on the bulletin board should be
reviewed and unneeded items should be discarded. The bracket signs should be removed
from the door frames and the signs should be placed on the door. All modern furnishings
should be removed and appropriate older furnishings, currently located in storage,
should be put back. These actions will make the Court House more attractive for
expected visitors during the John Brown anniversary period.

9. Two dimensional graphics relating the story of John Brown should be developed and
mounted on the walls of the hall. Carmen Creamer has experience developing such
displays and has volunteered her time for to develop the John Brown display for the
Court House. The Committee recommends the Commission accept her generous offer.
She will be making use of materials currently scattered around the building in
individual offices and other locations. The Committee further recommends that Carmen
Creamer have the authority to move materials in the Court House.



Jefferson County Commission
11 August 2009, p. 2

3. The Commission recommends that an inventory be made of paper documents that are
stored in the basement of the Court House in a room at the northeast corner of the
basement. The Committee will try to enlist the assistance of the Preservation Program
at Shepherd University to assist with this initial survey. The Committee is considering
a suitable long term storage solution to these and other paper documents in the building.

4. The Commission has previously agreed to give the Jefferson County Historical Society
storage space for their materials. The Committee recommends that space be made
available in the Jail, basement level, specifically the room in the northwest corner. The
Society will provide shelving for the materials.

As part of the on-going work of the Committee other matters have been discussed. There
will be future recommendations with the goal of assuring that the Court House is
adeguately maintained so that it can continue to serve the County for many years.

Resully submitted,

Court House Comm_lttee of Jeffe son County, West Virginia

Cc: Committee Members



NOTICE
JEFFERSON COUNTY COMMISSION
MEETING CANCELLATION

The regular meeting scheduled on Thursday, August 27,
2009, has been cancelled. The Commission will resume

its regular session on Thursday, September 3, 2009, at
9:30 a.m.

T m



NOTICE OF INTENT TO APPOINT

The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
September 3, 2009, or as soon thereafter as the Commission may decide:

Jefferson County Enhanced E911 Board -One 3 year term ending
September 1, 2012

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.

SNV j
L I A o
e Skl il X
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JEFFERSON COUNTY, WEST VIRGINIA

Department of Capital Planning and Management
114 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304)728-3331

Director Fax: (304) 724-2178

Impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Elected Officials and Department Heads

FROM: F. Mark Schiavone e~}

DATE: Thursday, August 06, 2009

SUBJECT: Revised Budget Worksheets — General Fund FY 2010

Please find attached updated copies of your budget worksheet(s). The updated version
reflects changes approved by the County Commission during Regular Session on
Thursday 30 July 2009 and approved by the State Auditor’s Office.

Feel free to contact me if you have any questions regarding this budget revision.

RECEIVEL

AUG § 8 2008

Jefferson County Commission




Account Number

00%-401-01-101-000-GG-000
001-40%-01-103-000-GG-000
001-401-01-104-000-G(G-000
001-401-01-104-001-GG-000
001-401-01-105-000-GG-000
001-401-01-106-000-GG-000
001-401-01-108-001-GG-000
001-401-01-108-002-GG-000

001-401-02-212-000-GG-000
001-401-02-214-000-GG-000
001-461-02-216-000-GG-000
001-401-02-218-000-GG-000
001-401-02-219-000-GG-000
004-401-02-220-000-GG-000
001-401-02-221-000-GG-000
001-401-02-222-000-GG-000
001-401-02-223-000-GG-000
001-401-02-224-000-GG-000
001-401-02-229-000-GG-00C
001-401-02-230-000-GG-000
001-401-02-235-000-GG-000
001-401-02-236-000-GG-000
001-401-02-240-000-GG-000

001-401-03-341-000-GG-000
001-401-03-348-000-GG-000
001-401-03-349-000-GG-000

001-401-05-568-000-GG-000
001-401-05-567-000-GG-00C
(01-401-05-568-000-GG-000
001-401-05-568-000-GG-001
001-401-05-588-000-GG-002

8/4/200810:33 AM

Description

CO COMM OFFIGIAL SALARY
CO COMM SALARY/WAGES

CO COMM FICA EXPENSE

CO COMM MEDICARE EXPENSE
GO COMM GROUP INSURANCE
CO COMM RETIREMENT

CO COMM OVERTIME

CO COMM EXTRA HELP

O COMM PRINTING

CO COMM TRAVEL

CC COM MAIN/REP-EQUIPMENT
COC COMM POSTAGE

CO COMM BLDG/EQUIP RENTAL
CO COMM ADS/LEGAL PUBS

CO COMM TRAIN/EDUCATION

GO COMM DUES/SUBSCRIPTION
CO COMM PROF SERVIGES

GO COMM AUDIT COSTS

GO COMM COURT COSTS

CO COMM CONTRCTD SERVICES
REMIT FEES COLLECTED

CO COMM-REFUND ERRCR PYMT
CO COMM-REFUNDS/REIMBURSE

CC COMM MATERIAL/SUPPLIES
CO COMM CHG BY OTHR FUNDS
CO COMM CHG BO GOV UNITS

CO COMM CONTR OTHR FUNDS
CO COMM GONTR OTH GOV UNT
CO COMM OTHR CONTRIBUTICN
CO COMM CONTRIBTN - OZONE
CO COMM CONTR-WATER STUDY

401 TOTALS 1,930,211.00

2009 Budget

184,000.00
202,163.00
24,116.00
5,641.00
86,600.00
40,737.00
2,000.60
0.00

"TEA5,257.00

1,000.00
5,000.00
9,000.00

400,00
5,000.00
8,000.00
4,000.0¢

16,000.00

25,000.00

30,000.00

0.00
85,000.00
0.00
0.00
0.00

188,400.00

10,000.00
0.00
0.00

10,000.00

35,114.00
40,000.00
1,009,807.00
21,633.00
80,000.00

1,186,554.00

2009 Actual

99,507.80
115,511.98
13,117.54
3,067.79
39,288.75
22,375.21
0.00

0.00

0.00
90.00
3,661.43
35.24
150.00
1,980.41
575.08
14,742,486
16,806.14
0.00

0.00
38,279.99
0.00

0.00

0.00

2,411.87
0.00
0.00

0.00
40,000.00
70,500.00
21,632.49
25,467.70

2010 Reguest

2010

Approved Rev 002

184,000.00 184,800.00 184,800.00
251,185.00 2056,031.00 205,031.00
27,108.00 24,283.52 24,2583.52
6,340.00 5,681.585 5,681.55
35,940.00 74,826.00 74,826.00
48,091.00 43,101.41 43,10t.41
2,000.00 2,000.00 2,000.00
0.00 0.00
614,662.00  539,733.48 538,733.48
1,000.00 1,000.00 1,000.0C
5,000.00 1,600.00 '"5,000.00
9,000.00 9,000.00 9,000.00
400.00 400.00 400.00
5,000.00 1,000.00 5,000.00
8,000.00 4,000.00 8,000.00
4,000.00 4,000.00 4,000.00
18,000.C0 16,000.00 16,000.0C
35,000.00 20,000.00 25,000.00
30,000.00 30,000.00 30,000.00
0.00 0.00
130,000.00 40,000.00 85,000.00
G.00 0.00
.00 0.00
0.00 0.00
245,400.00  126,900.00 188,400.00
10,000.00 8,000.00 10,000.00
0,00 0.00
0.00 0.00
10,000.00 6,000.00 10,000.00
100,000.00 35,114.00 35,114.00
40,000,00 40,000.00 40,000,00
130,000.00 78,000.00 1,882,317.00
21,633.00 21,633.00 21,633.00
§0,000.00 0.00 £0,000.00
371,633.00 174,747.00 2,069,064.00
1,241,695.00  847,380.48 2,807,197
Page 1
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Account Number

001-428-02-216-000-GG-000
001-428-02-221-0006-GG-000
001-428-02-222-000-GG-000
001-428-02-223-000-GG-000
001-428-02-230-000-GG-000

001 -428-03-341-000-GG-000
001-428-03-353-000-GG-00C

8/4/200910:37 AM

Description

DATA PROC MAIN/REP EQUIP

DATA PROC TRAIN/EDUCATION
DATA PROC DUES/SUBSCRIPTN
DATA PROC PROFESSIONL SVC
DATA PROC CONTRAGTED SVC

DATA PROC MATERIAL/SUPPLY
DATA PROC COMPUTER SCFTWR

428 TOTALS

2009 Budget

19,300.00
0.00
0.00
10,000.00

50,000.00

79,300.00

2,500.00
1,600.00

4,000.00

83,300.00

2009 Actual

33,792.58
0.00
0.00
0.00
(.00

567.85
488.00

2010

2010 Request  Approved REV 002

35,000.00 19,300 19,300
0 0

0 ¢

10,000.00 5,000 10,000
50,600.00 35,000 -+ 50,000
95,000.00 59,300 79,300
2,500.00 2,500 2,500
1,500.00 1,500 1,500
4,000.00 4,000 4,000
93,000.00 63,300 83,300

Page 1

428



Account Number

001-986-04-456-000-CP-000
001-986-04-457-000-CP-C00
001-986-04-458-000-CP-000
001-986-04-459-000-CP-000

B8/4/200910:51 AM

Description

CO COMM CAPITAL O/L LAND

CO COMM CAPITAL O/L-BL.DGS
CQO COMM CAP O/L OTH IMPRYV
GO COMM CAP/OUTLAY EQUIP

986 TOTAL

2009 Budget

0.00
0.00
0.00
20,060.00

20,000.00

20,000.00

2010
2000 Actuaf 2010 Request  Approved REV 002

0.00
0.00
0.00
0.00 .
30,000.00 0 20,000
30,000.00 0 20,000
Page 1
986



NOTICE OF PUBLIC HEARING
PROPOSED INCREASE
EMERGENCY 941 WIRELINE FEE

The County Commission of Jefferson County will hold a public hearing
on Monday, October 8™, 2009, in the Jefferson County Meeting Room located
on the Ground Floor of the Oid Charles Town Library, 200 East Washington
Street, Charles Town, West Virginia beginning at 7:00 p.m.

The purpose of the meeting will be to hear public comment on the
proposed increase in the Emergency 911 Wireline Fee from the current fee of
$2.90 monthly to the proposed new fee of $3.25. The public is invited to
provide written or oral comment at this hearing.

No decision will be made at the hearing.
By Order of The County

Commission of Jefferson County
Dale Manuel, President



Jefferson County Animal Control

161 Poor House Farm Road Kearneysville, WV 2543
Phone: (304) 728-3289 Fax: (304) 728-4889

July 2009 Activity Report

County 20 County 7
Charles Town 2 Charles Town 1
Shepherdstown 0 Shepherdstown 0
Ranson 5 Ranson 2
Harpers Ferry/Bolivar 0 Harpers Ferry/Bolivar 0
Dogs Brought In 13 Cai Bites 2
Misc 8 Miscellaneous

TOTAL 48 TOTAL ANIMAL BITES 12

- Complaints Answere

County 43 County 25
Charles Town 8 Charles Town 4
Shepherdstown 1 Shepherdstown 0
Ranson 6 Ranson 3
Harpers Ferry/Bolivar 0 Harpers Ferry/Bolivar 0
TOTAL 58 TOTAL 32

County 7 County 10
Charles town 1 Charles Town ]
Shepherdstown 0 Shepherdstown 0
Ranson 1 Ranson 3
Harpers Ferry/ Bolivar 0 Harpers Ferry/Bolivar 0
Rabies Test Positive/Unable to test 2

Rabies Test Negative 2

TOTAL WILDLIFE COMPLAINTS 9 TOTAL 14

It poﬁnd/R...T

O /with Boarding '

TOTAL

Adopted 2 Adoptions

FEuthanized 9 Owner Surrender

Rescued 3 Ponations

Still Here 13 Report Fees

Deceased 4 Reimbursement of vet bill
Mise

TOTAL 48

Citations/Summons/Warrants Issued 2 - T RESPONSI .
Warning Citations Issued 0 Unit # Responses | O/C Respon { Total Respons
AC-1 23 1 27

2008-Total Complaints Answer:1380 AC-2 26 6 34
2009-Total Complaints Answer:125 AC-3 19 2 21
2009-Total Calls for year: 912 AC-4 42 1 43
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Jefferson Connty Animal Contrsl
161 Poor Farm Road Kearneysville, WV 25430
Phone: (304) 728-3289 Fax: (304) 728-4880

7/13/2009

08-0735

Anthony Spencer

320 Crosgwinds Drive

Charles Town

Lab Mix/Shep Mix

Black

i1M1F

AC-4

7/16/2009

08-0754

Rose Fraizer

2828 Shepherdsiown Pike

Harpers Ferry

Several Bogs

Various

Various

AC-1




Jefferson County Animal Control

161 Poor Farm Rd Kearneysville, WV 25430
Phone: (304) 728-3289 Fax: (304) 728-4889

July Wildlife Report
Date Time Location Referred Teo Type of Animal | Officer
7-1-2009 9:50 Charles Town Dept. Natural Resources Skunk AC-2
7-1-2009 12:00 Tuscawilla Hills Dept. Natural Resources Raecoon AC-1
7-1-2009 12:05 Charles Town All God’s Creatures Skunk AC-1
7-1-2009 14:06 Charles Town Dept. Natural Resources Raccoon AC-3
7-2-2009 8:00 Avon Bend Dept. Natural Resources Skunk AC-2
7-4-2009 9:00 Locust Hill Dept. Natural Resources Duck AC-4
7-5-2009 11:20 Harpers Ferry Dept. Naiural Resources Bat AC-4
7-7-2009 11:55 Ranson 6" Avenue Nuisance Wildlife Control Fox AC-2
7-8-2009 16:50 Huntfield Dept. Natural Resources Groundhog ACH
7-8-2009 16:58 Shepherdstown Nuisance Wildlife Cont. Raccoon AC-4
7-9-2009 13:05 Bakerton Dept. Natural Resources Fox AC-4
7-9-2009 19:05 Ranson Blue Ridge Wildlife Center Bird AC-1
7-10-2009 | 15:00 Bakerton Dept. Natural Resources Fox AC-1
7-11-2009 | 10:30 Leetown Road Dept. Natural Resources Raccoon AC-2
7-13-2009 8:12 Shannondale Nuisance Wildlife Control Snakes AC-2
7-14-2009 9:30 Charles Town Dept. Natural Resources Fawn AC-2
7-20-2009 | 12:12 Charles Town Nuisance Wildlife Control 60 Bats AC-2
7-22-2009 8:20 Kearneysville Department of Highways Dead Fawn AC-3
7-23-2009 |  9:42 Charles Town DNR & Nuisance Wildlife 5 Skunks AC-4
7-23-2009 9:44 Rt. 45 Department of Highways Dead Deer AC-4
7-23-2009 9:45 Breckenridge Dept. Natural Resources Fox AC-4
7-23-2009 | 10:34 Breckenridge Dept. of Natural Resources Fox AC-4
7-23-2009 |  7.25 Harpers Ferry Dept. Natural Resources | Turkey Vulture | AC-2
7-27-2009 | 13:50 Huntfield Nuisance Wildlife Control Skunk AC-1




ROBERT E, JONES. M.0.
HEALTH OFFICER

bl

@18 Hovd

1848 WILTSHIRE ROAD, SUITE §
KEARNEVSVILLE, WV 25430
ENVIRONMERTAL: S04 728-8415
EAY: E04) THB-9394
WEOIGAL (204 TRE-E418
FAM: (504} 728-3219

Animals sent to the WV OLS Rabies lab July 2009

July 6

July 13
July 13
July 27

Fox
Dog
Dog
Cat

Too old to test

Negative

Non-diagnostic /Unable to detect rabies vivos
Negative

PIEERZLPRE HEIFT  RROZ i /a6



PR 2l
Leslie D. Smith

From: Dale Manuet [dmanuel@frontiernet.net]

Sent: Tuesday, August 11, 2009 2:53 PM

To: 'Leslie D. Smith'

Subject: FW: Fire & EMS Calls - Week ending 8/9/09
Attachments: image001.jpg; image002 jpg: image003.jpg; 8-9-09.xIs

From: Ed Smith [mailto:jeffcoamb@citlink.net]

Sent: Monday, August 10, 2009 11:11 AM

To: 'Beef’; Bob Burner; Doug Picard; Marshall Demeritt; Mike Mood; Spirit of Jefferson; Beth Jeffries; Bowman, Wendy;
Chad Shade; Danielle Smith (duceswild079@adelphia.net); Danny Thomas; Dave Donohue; Dave Swan; 'Donnie Dunn';
Douglas Evans; Ed Hannon; 'Freddy Wood'; Howard Ryder; Jody Slagle; John Mills; Kyle Sneathen; Lenny Lehman; Lynn
Carroll; Mary Ann Smith; Mike Sine; Rex Drummond; Rich Cluff; Rob Amick; Robert Shackelford; Scott Biller; Sean D.
McCarthy; Sheila Williams; Stephen Gorman ; Wendy Bowman; Brenda Engle; Brian Eddy ; Dale Manuel; Fred Coliins; Jay
Watson (E-mail); Mike Alvarez; Mike Mills; Paul Rosa; Pete Kelley ; Robert Jones; "Todd Wilt'; Toni Milbourne; Jay
Watson; Leslie Simpson; Micah Kiger; Robert Edwards; Steven Wilt; Ben Money; Earl Cogle; 'Ed Smith'; James Johnson;
'Ross Morgan (E-mail)’

Subject: Fire & EMS Calls - Week ending 8/9/09

Ed Smith

Operations Manager

Jefferson County Emergency Services Agency
304-728-3287 (voice) / 304-728-6221 (fax)
www.jcesa.org

No virus found in this incoming message.
Checked by AVG - www.avg.com
Version: 8.5.392 / Virus Database; 270.13.49/2295 - Release Date: 08/10/09 18:19:00
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20O, Box 3270

i
i
P

Shephardstown

West Virginic 25443-3210
T 304-876-5402
Student Community Services and Service Learning F 304-876-5033

Ms. Barbara J. Miller, CI'M

Director

Jefferson County Office of Homeland Security &
Emergency Management

PO Box 250

Charles Town, WV 25414

Dear Barbara,

I would like to express to you how impressed I was with the workshop you presented at the
Faces of Leadership Conference this past July. Everyone in the room was excited at the proposal
of the Volunteer Mobilization Unit and wanted to learn how to put one into operation in their
hometowi.

As a coordinator of volunteers for many years, I whole heartedly agree with the importance of
the creation and implementation of & VMU. So often in a crisis situation, individuals want to
help but simply do not know where to go or what to do. Oftentimes, these same unaffiliated
volunteers will respond directly to the location of the crisis creating even more work for the
trained responders. With the implementation of the VMU volunteers can be greeted, organized,
coordinated and assigned to volunteer opportunities that best fit their skills. It is in our nature to
want to help, but as we saw with Hurricane Katrina, when random volunteers flock to a situation,
more havoc than help generally results, Without an organized method of working with
volunteers, the crisis becomes even worse.

I am a supporter of this initiative and hope to stay involved with its implementation. Jefferson
County is filled with wonderful, well intentioned, skilled volunteers who want to help. It’s only
fair that we provide a venue to effectively utilize their skills and talents.

I look forward to working with you soom:..

Sincersly,
7 s

¥ 5w //‘e“ i
Holly Mefgan Frye ©
Director

Student Community Services & Service Learning



Retired Senior Volunteer Program
Of the Eastern Panhandle
Sponsored by Region VIII Planning & Developement
Serving Jefferson, Berkeley and Morgan

Counties
AUG 0 5 2009
Jefferson County Comission
P.O. Box 250 J
Charles Town , WV 25414 efferson COWW Commission
8/5/09

Dear Mr. Manual ;

My Name is Pam Ouimette. I represent the Retired Senior Volunteer Program of the Eastern Panhandle. RSVP
currently has 180 Volunteers serving the Tri-County Area. They give endless hours of their time to fulfill the needs
of the community in various capacities. Without these wonderful people many non-profits would not be able to
serve the needy.

Every year we like to thank them with a recognition luncheon. We reach out to our local businesses to help fund
this occasion. Many of you give every year and we are grateful for your help. With your donation we make sure
your businesses are recognize at the luncheon with placards on the tables and announcements. These donations
may be monetary or door prizes. We are asking businesses to donate $15.00 per Volunteer or $100.00 per table or
a door prize. Although we have asked for a specific amount, we would gladly accept any amount. Your donations
are tax deductable; I will gladly provide a receipt upon request.

I would also like to thank the businesses that continue to give every year.

I am available to meet with you to discuss this request or provide you with more information on this prografn. You
may reach me at (304)263-9013. Please make checks payable to RSVP/ Luncheon.

Thank vou for your help!

Sincerely;

Con

Pam Ouimette, RSVP Coordinator
115 Aikens Center Suite 18A
Martinsbhurg, WV 25404
POuimett@regioneight.org



Division of Highways
1900 Kanawha Boulevard East < Buitding Five - Room 110

Joe Manchin 1H Charieston, West Virginia 25305-0430 « 304/558-3505
Governor

August 5, 2009

AUG 1 0 2008

To Whom It May Concern; Jefferson County Commission

The Statewide Transportation Improvement Program (STIP) is a financially consirained
document required to show planned Federal Highway Administration (FHWA) and Federal Transit
Administration (FTA) expenditures over the next four years. One of the requirements to funding any
projects with FHWA or FTA funds is that each proposed project undergo a public “review and
comment period”. Therefore, additions or deletions to the STIP and certain changes to projects
currently in the STIP must meet this requirement before federal funds can be obtained. Accordingly, [
am again requesting your assistance in making available (to anyone who wishes to review them) the
attached modified listing of proposed amendments to the approved 2009-2014 STIP,

All writien comments are {o be received no later than August 17, 2009, and should be addressed
to:

Mr. Robert L. Pennington, Director

Program Planning and Administration Division
West Virginia Division of Highways

Building 5, Room A-816

1900 Kanawha Boulevard, East

Charleston, West Virginia 25305-0430

Should you need additional information, please call (304) 558-3113. Thark you for your
assistance in this matter; your efforts are indeed appreciated.

Very truly yours,

p et

Rober ennington, Direc
Program Planning and A

inistration Division
RLP:WD

Attachment

cc: Mr. Tony Tarone, Federal Transit Administration — w/ attachment
Mr. Jeff Blanton, Federal Highway Administration — w/ attachment
Mr. Kevin Burgess, Federal Highway Administration — w/ attachment
Ms. Susan O'Connell, Division of Public Transit — w/ attachment

E.E.O/AFFIRMATIVE ACTION EMPLOYER
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Fastern Panhandle

Free Chf’l@() 1212 North Mildred St. » Ranson, WV 25438

ax 304-725-7204

August 6, 2009

Jefferson County Commission AUG T 6 2009
P.O. Box 250 -
Charles Town, WV 25425

Jefferson County Commission
Dear County Commissioners:

Twant to thank you for your continued support and let you know that without your help,
the clinic would not be thriving foday. It is because you have championed our cause that
we continue to provide quality care to the low-income, uninsured population of the
Eastern Panhandle of West Virginia. I can assure you that contributions we receive help
save lives.

1 spoke with Commissioner Surkamp earlier this week and he shared the wonderful news
that the additional funds we had requested were being released. He instructed me to
make a formal inquiry. Therefore, I respectfully request the remaining funds for the
clinic. Coniributions like this are the lifeblood of our organization and we would like to
recognize you as a room sponsor in the new clinic. One of our examination rooms will
be named in your honor.

I would also like to invite you all to visit us at our new clinic at 1212 North Mildred
Street in Ranson, WV, We can now care more patients in our larger facility and better
serve their needs. Please plan to join us at our open house on September 9, 2009 as we
honor you and others who have supporied our cause.

On behalf of the patients, volunteers, Board of Directors and staff, thank you for your
very generous gift! Your continued support is vital to our patients and our future.

Sincerely,

WM%

Michele Goldman, RN, BSN
Director

“A Helping Hand from a Caring Heart”




WESTRIDGE HILLS OWNERS ASSOC., INC.
55 Spring Park Trail

Harpers Ferry, WV 25425

August 5, 2009

Jefferson County Commission
100 E. Washington St.
Charles Town, WV 25414

Ladies and Gentlemen:

The Board of directors of the WHOA, Inc., after being approached by Mr. Scott Tatina,
called an emergency board meeting concerning test water wells on WHOA, Inc. properties.
We have decided to agree to permit you to have the test wells dug on the properties which
include:

Section G #38, SectionC # 107, Section G # 39, 40, 41, 42
Section G Pt Lt# 35 (6000 sq ft), Section D # 39,

There are other partial parcels. Tdo not know if they will be useful, but they are:
4.42 AC or Parcel Section A, Section G parcel, Section E Spring lot, and
Pt Res Lt Section C Additional lots. Iam sure Mr. Tatina can advise you on these lots.

The WHOA, Inc. Board gives this permission on the following requirements:
1. WHOA, Inc. shall incur no liability for any action relating to this. The Jefferson County
Commission or their representative(s) in this matter will assume liability.

2. That the digging be covered or filled in such a way so that they will not be a hazard in our
community.

If you have any further questions about this, please feel free to contact the WHOA, Inc. at
304-728-8510.

Sincerely,

John Tiffany, Vice President (Acting President)

) L
/ Michelle Ledgere, Recording $€cretary

Moo MCW)&.Q,,}

Ronda Tiffany, Corresponding Secretary
7

Cathryn Jackson,

ng??/fm __
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Comcast Cable

Co m Co St 400 Westfield Road
Charlottesville, VA 22901

August 5, 2009

Ms. Leslie Smith

Jefferson County Administrator AUG T ¢ 2000
124 East Washington Street

Charlestown, WV 25414

Jefferson Co o
Dear Ms. Smith, unty Commission

Comcast is pleased to announce a channel change coming to Jefferson County in September that will
provide our customers with greater choice and an enhanced customer experience.

'We will notify our customers of this change through a box message. A draft copy of the box message
is attached.

Effective September 4, 2009, Comcast will add the following channel to its digital selections at no
additional charge:

« ESPNU, Channel 730, will be added to Comcast’s Digital Classic Service and the Sports
Entertainment Package. ESPNU will be available to current Digital Classic and Sports Entertainment
Package subscribers as a preview leading up to the launch date.

To view digital programming, digital equipment is required.
Please do not hesitate to contact me with any questions you may have.
Sincerely,

ol i

Paul Comes
Director, Government Affairs




ESPNU Box Message:

On 9/4/09 we are bringing you more programming by launching ESPNU on
channel 730 on Digital Classic and the Sports Entertainment Package. Tune in
today to start enjoying a preview of this programming.



Leslie D. Smith

From: WYV County Commissioners' Bulletin Board [CCAWV-L@listserv.wvu.edu] on behalf of
Thomas Bias [Thomas.Bias@MAIL. WVU.EDU] "LTJL

Sent: Monday, August 10, 2008 2:20 PM

To: CCAWV-L@listserv.wvu.edu

Subject: Fall 20098 Local Government Leadership Academy

To Whom it May Concern:

The Institute for Public Affairs at WVU is pleased to announce that registration forms and
scholarship applications are now available for the Fall 2009 Local Government Leadership
Academy on September 25-26 at the Charleston House Holiday Inn, Charleston, WV.

The schedule of events and informational brochure is available at:
http://www,.polsci.wvu.edu/IPA/Academy/F2009broc.pdf

Registration Forms are available at: http://www.polsci.wvu.edu/IPA/Academy/F2009reg.pdf

Scholarship Applications are available at:
http://www.polsci.wvu.edu/IPA/Academy/F2@09schol.pdf

We look forward to seeing all our attendees in September. Feel free to contact me with any
further questions or concerns.
Visit our website for further updates at http://www.polsci.wvu.edu/IPA/academy.html

Sincerely,

Tom

Tom Bias

Assistant Editor

West Virginia Public Affairs Reporter
Institute for Public Afftairs

Eberly College of Arts and Sciences
West Virginia University



05/12/72000 14:44 FAX 304 538 3321 WV LOTTERY

WEST VIRGINIA LOTTERY L 20,
WEEKLY SETTLEMENT FOR CHARLES TOWN H DN
Waek Endlng
Week Ending Date August 6, 2009
FY10

To be Deposited on:

Amount Played

Amount Won

MWAP Contribulion

Adjugled Gross Terminal Revenue

Administrative Cosis @ 4%

Exeass Lottery Fund @ 4%

Net Terminaf Revenun

Surcharge @ 10%

Stata Share Excess @ 58%

Track Share of Capital Relnvastment & 2%
Traek Share of Capltal Relnvestment @ 82% - 98%
Track Share of Capltal Relnvestment @ 42% « 4%

Adjusted Net TermInal Revenua

Racatrack @ 46.50% / 42%

Lottery Fund @ 30% /0%

Exeens Lottary Fund @ 0% / 41%

Race Track Purses @ 7%/ 14% 8%

Workers' Compensation Deb! Reductlon @ 7%

Employee Pension Fund @ 1% / 5%

Greyhound Development @ .75%

Thoroughbred Development @ .75%

Racing Commission @ 1%

County/Municipality @ 2%

3% Funds:

Tourism Promotion Fund @ 1.375%

Davelopment QOffice Promelion Fund @ .375%

Research Chailenge Fund @ .5%

Capltof Renovation and Improvement Pund @ .6875%

2004 Capltol Complex Parking Garage Fund @& .0625%

1% Fundg:

State Capitol Complex Parking Garage @ 1%

Cultural Faclfitlss and Capitol Resources @ .5%

Capitol Dome and Capitol improvements & 5% / 1%

Augusi 14, 2008

§2.350,565.97
74,1D7,886.62

35661.57

&112.017.78
324,680.71

6.00

3,623,436.74
2337,701.12
0.00
545,463.59
545,463.59
17,923.37
59,442.53
58,442.53
17,923.37

155,846.74

107,144.82
29,221.26
38,861.69
33,572.32

4,870.21

0,00
3B,261.69
38,961,69

L292,337.07




08/12/2009 14:44 FAX 304 538 3321

WV LOTTERY

@003/003

WEST VIRGINIA LOTTERY
Flrst Benchmark
Charins Town
County ! City Split
Flgcal Year 2009
Charlgs Town
1948 Net Terminal Revenue § 45803174
Banchmark Goal @ 2% § 912,063.45
2% OF TQ TO CHARLES HARPERS SHERPHERDS
DATE ADJ.NET JEFFERSON FIVE BQLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 12,47% 34.58% 3.65% 3I5.00% 14.20%
4 days ending;
T1/09- 714109 3 128,262.421 | % 126,208042 | % - 5 - 5 . g g - g N
Week ending;
071109 ? 16881508} ]% 16081506 § - |s - I3 - I8 - 13 - |5
a7MBI0e § 160.852.98 $ 160652468 | § . 5 - $ & - 3 - 5 N
07/25/09 5 158,869.08 5 189,860.00 | 3 “ § 5 . § - § a § -
08/01/09 $ 17449308 | 1§ 17449308 | § - 5 - § - 1] - % - ] -
08/08/08 L 155,846.74 H 138,406.80 | § 174378941 & 26579158 B,02655| § G648 1 8 G117.24 1 % 2,491.88
08/15/00 $ - $ - 5 = |8 - |8 - 18 - § - % -
Subtotial § 046093938 ]% 32550144 | 8 1743794 1% 216579 % 60266515 3640 | & 611724 | § 249188
Benchmerk Goal @ 2% § 91206348
Remainder unlii 1% / 1% Split 5




88/87/2889 ©9:48 2022871453 U S DEPT OF ENERGY

August 7, 2009

Jefferson County Commission
Sent via fax no. (304) 725-7916

Reference: Continued jssues with Jefferson County Sheriff’s Deputies coming to my
house when no crime is being committed

Dear Honorable Commission Members:

On Monday August 3, 2009 and Tuesday August 4, 2009 Jefferson County Sherifl’s
deputies came to my house while 1 was exercising in my garage (Monday evening) and
washing my car in my driveway while singing with the songs on the radio (Oldies 95.9
FM.) Tuesday evening. I was told my neighbors had once again called the law on me for
playing my small radio inside my garage - a radio that can barely be heard inside my
Kitehen and no other rooms in my house, The closest neighbor’s house is approximately
2 acres from my house which sits on nearly 5 acres.

As a resident/taxpayer who understand the police are stretched very thin in Jefferson
County I fee] that my neighbors should be charged for making numerous false police
reports/calls when they know full well that no erime is being committed on my property
and the sole purpose of their calls to Jefferson County police dispatch is to harass wme.

Thank you kindly for your consideration.

72
Paula I, Frickey
295 Purdham Lane
Shenandoah Junction, WV 25442-4744
(304) 283-2669 cell/home
(202) 287-1513 work

CC: Sheriff Bobby Shirley




98/13/2889 16:16 4076442317 PLYMOUTH PAGE 81

The Plymouth.

1550 Gay Road
Winter Park, Florida 32789
407-644-4551 - Phone

407-644-2312 - FAX

FAX o e

Date: (P/if( O C(
Fax ‘
Number: 3()(/4[ - 729 749/¢

To: Cﬂu'm“{“‘? CG%M\ S5t €2 qna

From: | o

Re: L')'OAN ~ /‘?wawﬂRSK‘ f:\)*”f'!/'?%’é /?ﬁs‘-d_,‘,
Number ofpages:_é_includiﬁg cover S fhA S oo N

C“awﬁ'jﬁ?
ﬂlﬂ"ﬁ* s Addaese ALy Thse [5G0 \
A»c*;'f“o__fg\fws AR T Ly ok g P Seqa d
R T hog AGerd A T8 The AHAloca Adiss
hlse Tla Endrabed T¢ Fewamwemr
help Ovs Op The M@l facdic o f, 4
boh o | & n e
Arnmase dodd  Fox  Suben b fiwavend
Poncinnt To 29 1238, (~i&§ T Ay owtiried
tu shes G0 Y urdlen T he PaTienT C ol (2w smfy o
€\ jfrtdéﬁjl,g-flcm 2 ¢ d L o A '465-/7:7“4&;1,;
;. b . VA JESSTAC ¢ oanga Ao -
G ¢ A 'ZC’M‘A{?" R 2 W
S5TaTe ATToRn-~LYy CFELY e S AR sy

L



PB/13/2689 18:16 4676442312 PLYMOUTH PAGE

UNITTED STATES FEDERAL COURT OF MARTINSBURG

JOHN PIWOWARSKL, PROSE Case # 08.2149

CLAIMANT 3:08 CV 00066
3:08 CV (0068
Vv,
07/29/2009
FAY MORGAN

MANAGER OF WHETSTONE CO

MOTION TO AMEND CHANGES IN ABOVE CASES

THE ABOVE CASES ORIGINATED AFTER A BIGOT SLASHED FOUR TIRES.
I WANT TO AMEND DUE TO NEW CHARGES TO LAWS VIOLATED DURING
THE TRIAL ON JANUARY 2009. JUDGE SENSENEY VIOLATED TITLE 18—
CRIMES AND CRIMINAL PROCEDURE—1001 WHEN HE GAVE THE BAILIFF
THE ARTIST VERSION OF THE PICTURE OF THE LEFT LEG TO GIVE THE
JURY WHICH WERE INFLAMED AND EXAGGERATED. | REQUESTED X-RAYS
ON NUMEROUS OCCASIONS TO GET FROM JEFFERSON HOSPITAL TO PROVE
MY INNOCENCE WHICH WERE NEVER PRESENTED TO THE JURY. THIS WAS
REQUESTED IN LETTERS TO THE JEFFERSON COUNTY COMMISSIONERS
AND ATTORNEY DELANEY AS THE BANDAGES MR. KERR PLACED ON LEFT
LEG. HE WORE SHORTS ALL THE TIME THAT NEVER SHOWS
INFLAMMATION TO HIS LEGS. 1 BELIEVE THAT OFFICER JENKINS (POLICE
DEPARTMENT) GAVE THOSE PICTURES TO JUDGE SENSENEY WHICH
SHOWS COLLUSION, ETC. JUDGE SENSENEY REFUSED TO LET ME GIVE
THE JURY MY EXHIBITS WHICH SHOWED THAT MR. KERR WAS BARRED
FROM FEDERAL HOUSING AND HAD A LENGTHY RAP SHEET WHICH ALSO
VIOLATES RULE 1001 PARAGRAPH 1 ON CONCEALMENT. MY EXHIBITS
SUPPORT ALL ISSUES.

SINCERFELY,

JOHN PIWOWARSKI

Bz
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PER CURIAM:

In these consolidated appeals,* John F. Piwowarski
appeals from the district court’s orders dismissing his cases
without prejudice because he did not pay the filing fees.? We
have reviewed the record and find no reversible error,
Accordingly, we affirm for the reasons stated by the district

court. Piwowarski wv. Morgan, No. 3:08-cv-00068-JPB-JES (N.D. W.

Va. Oct. 8, 2008); Piwowarski v. Jefferson County, No. 3:0B-cv-

00066-JPB-JES (N.D. W. Va. Oct. B, 2008). We dispense with oral
argument because the facts and legal contentions are adeguately
presented in the materials before the court and argument would
not. aid the decisional process.

AFFIRMED

! Blthough the district court did not consolidate the cases

below, we do so because the cases raise the same issue on
appeal.

? Because the district court's dismissals were without
prejudice, Piwowarski may refile his complainta and pay the
filing fees. We express no opinion on the timeliness or merits
of his original complainte or any complaints he may file in the
future.
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UNITED STATES FEDERAL COURT OF MARTINSBURG

UN OFFICE OF CLERK
John Piwowarski, Pro S¢ — VTED STATES DISTRICT COURY g
: NORTHERR DI Cuse # (8-2149
Claimant STRICT OF WEST VIRGINIA - 3.08 CV 00066

217 W, KING $T.,, ROOM 162
y MARTINSBURG, WEST VIRGINIA 23401 3:08 CV 00068
. OEFICIAL BUBINERS

07/29/2009
fray Morgan
Manager of Whetstone Co

PETITION FOR WRIT OF CERTIORORI TO THE UNITED STATES COURT
OF MARTINSBURG

Motion to veltle the above case which was wrongtuily sent back due 1o violation of
provisiung of law on 2 counts. Ruie 40 required by rule 33.2 and the decisions of the
seven pangl jury that found me not guilty.

[ was wrongfully evicted for ong regson only as shown by the manager Fay Morgan
{Exhibit 1} who deceived the court. Also by saying she hand carried the cviction notice

to me. Not true, See Exhibit 24, B, and C. [ never received any registered mail from
attorney Kirk Bottner during that period either. [ was notified by?Fhe messenger that the

““case was moved up two days{because of my age and hand shaking. Mr. Bottner’s file has
.what transpired concerning the notice. His cooperation would help the court. Mus.
Morgan withbetd Exhibits 3, 4, and 5 from Judge Rissler which caused her to wrangtully
evict me in case 1 137(R).
It was originally stated the defense needed two reasons to evict me. The second one
was made up by Jim Teague. He stated in hus complaint the day after | was wrongfully
incarcerated on February 20, 2009. Jim Teague showed up and told my lawyer he didn’t
see unything. Please read the trial notes in Exhibit #3, 1t's clear to me that leaves onl
one reason as shown in Exhibit 1 where [ was not guiity by the jury. Also, I remind the
court my rent was paid up and returned. The defense falsely swear to the notary in their
complaint asking the muximum damages covered by their insurance and other damages
described in wrongful eviction laws for reliel. :
Please be reminded that the Supreme Court rules adopted on July 17, 2007 were in
agreement with 498 members of Congress and 100 senators that make up both houses.

Viotation of Supreme Court rules calls for sanctions.
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. Save-A-Lot parking lot and pointed out the exact vekicle, which could be seen -
- from Charles Towers. C Ly

) PLYMOUTH

On Sunday, July 29, 2007 at approximately 11:05 hours, while on patrol in the
City of Charles Town, WYV, I received a dispatched call to 151 Augustine Avenue
to the front, parking area in reference to a disturbance with a male subject being
struck by a vehicle. When [ arrived at Charles Towers, I met with a Charles
Calvin Ker¥, identified here as the victin, who stated his left feg had been struck
by a man, identified as " John" driving away in a van. It was very visible that Mr.

- Kerr's left leg had been scrapped by an object and appeared to be beth irritated

and red in color. Mr: Kexr further stated that the van was parked iu the adjacent

Upon locating the suspect vehicle, 2 2002 Foxd Windstar, displayiag West
Virginia handicap registration 32888, in the Save-a-Lot parking area, I met with a
Mr. John F. Piwowarski, who stated that neither he nor his vebicle had struck
anyone or anything that morning. Mr. Piwowarski stated that he parked his van
in the Save-A-Lot parking area while he was attending a church secvice. Mr.
Piwowarski did, however, state that he and Mr. Kerr, the victim, had been in a
previous verbal altexcationbut did not have ojie today. Upon examining the silver
van, the passenger front bumper did suffer accident damage; however, it did ot
appear to have occurred with this particular incident. The damage sustained on
the vehicle was more severe tham what the victim stated or indicated by his leg.

At this time, I returned to Charles Towers and Mr. Kerx's wifc was preparing to
take him to the hospital for examination of his left leg. Upon closer observation;
his Jeg had been visibly struck by an object, appeared red and irritated and

appeared to have been scrapped with an object that Mr. Kerr identified as the
van's bumper. . g _T;ff R - A N PLU B A

’L'"h_ ?'; _,“'f:- \._:!?- -
When asked to provide a written statement, Mr. Kerr stated that his hands shake
too poorly because of his epilepsy and asked me to write what he stated. Mr Kerr
stated that he along with several other witnesses were outside the front parking
area when a male subject, identified as John Piwowarski, pulled into the U-shaped
turn in front of Charles Towers and threw out several cardboar § and paper
in oad. At this time, Mr. Kerrstate
residing at 3T Charles Towers, asked "John" to pick up the boxes that he had
discarded and to not leave them lying in the U-shaped fuxn area. Mr. Kerr stated
that " John™ grew very angry and Starfing cirsing at and assaulting Ms. Daniels.
At this time, Mr. Kerr said that he told "John" to pick up the boxes and paper
and even starting helping him pick up the items. Moreover, Mr. Kerr stated that
when he was bending over, "John" got into his vam, started the igniﬁgn, put the
van into drfve, and "gunned" the engine. The van's bumper then struck My. Kerr
in the left Jeg. Mr. Kerr stated that his wife imumediately went inside to call the

| police and "John" then put the van in reverse and ran over the back curb jn 21

attemapt te leave Charles Towers. Mr. Kerr's wife wrote down the regjstration
i |
- 1 | 1 .

Ao

—_

i aniels, an cldexly female .

PAGE  B6
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ES FEDERAL CQURT OF MARTINSBURG

UNITED STAT
JOHN PIWOWARSKI, PRO sE Case # 082149
CLAIMANT 3:08 CV 00066
3:08 CV 00068
v.
0712912009
FAY MORGAN
MANAGER OF WHETSTONE CO

MOTION TO AMEND CHANGES IN ABOVE CASES

THE ABOVE CASES ORIGBSAEDAEMWMS—‘,
Filing Wiisile Blowing Charges against Management and Criminal Charges against Officer  Jenkins and Capt. Of P.D.

I WANT TO AMEND DUE TO NEW CHANGES TO LAWS VIOLATED DURING

THE TRIAL ON JANUARY 2009. JUDGE SENSENEY VIOLATED TITLE 18—
CRIMES AND CRIMINAL PROCEDURE—1001 WHEN HE GAVE THE BAILIFF
THE ARTIST VERSION OF THE PICTURE OF THE LEFT LEG TO GIVE THE
FURY WHICH WERE INFLAMED AND EXAGGERATED. 1REQUESTED X-RAYS
ON NUMEROUS OCCASIONS TO GET FROM JEFFERSON HOSPITAL TO PROVE
MY INNOCENCE WHICH WERE NEVER PRESENTED TO THE JURY. THIS WAS
REQUESTED IN LETTERS TO THE JERFERSON COUNTY COMMISSIONERS
AND ATTORNEY DELANEY AS THE BAﬁDAGES MR. KERR PLACED ON LEFT
LEG. HE WORE SHORTS ALL THE TIME THAT NEVER SHOWS
INFLAMMATION TO HIS LEGS. IBELIEVE THAT OFFICER JENKINS (POLICE
DEPARTMENT) GAVE THOSE PICTURES TO JUDGE SENSENEY WHICH
SHOWS COLLUSION, ETC. JUDGE SENSENEY REFUSED TO LET ME GIVE
THE JURY MY EXHIBITS WHICH SHOWED THAT MR. KERR WAS BARRED
FROM FEDERAL HOUSING AND HAD A LENGTHY RAP SHEET WHICH ALSO
VIOLATES RULE 1001 PARAGRAPH 1 ON CONCEALMENT. MY EXHIBITS
SUPPORT ALL ISSUES.

SINCERELY,

JOHN PIWOWARSEI
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UNITED STATES FEDERAL COURT OF MARTINSBURG
GFFICE OF CLERK
John Piwowarski, Pro Se UNITED STATES DISTRICT COURT  Case # 08-2149

o NORTHERN DISTRICT OF WEST VIRGINIA  3:08 CV 00066
217 W. KING 5T, ROOM 1oz 3:08 CV 00068
. MARTINSBURG, WEST VIRGINIA 25401
. ) CFFICIAL BUSINESS 07129/2009
Fay Morgan

Manager of Whetstone Co

PETITION FOR WRIT OF CERTIORORI TO THE UNITED STATES COURT
OF MARTINSBURG

Motion to refile the above case which was wrongfully sent back due to violation of
provisions of law on 2 counts. Rule 40 required by rule 33.2 and the decisions of the
seven panel jury that found me not guilty.

[ was wrongfully evicted for gne reason only as shown by the manager Fay Morgan
{Exhibit 1} who deceived the court. Also by saying she hand carried the eviction notice
o me. Not true. See Exhibit 2A, B, and C. I never received any registered mail from
attorney Kirk Bottner during that period either. I was notified by the messenger that the

“case was moved up two days{because of my age and hand shaki#. M. Bottner’s fite has

_what transpired conceming the notice. His cooperation would help the court. Mus.
Morgan withheld Exhibits 3, 4, and 5 from Judge Rissler which caused her to wgp.ngfuliy
evict me in case 1137(R).

It was originally stuted the defense needed two reasons to evict me. The second one
was made up by Jim Teague. He stated in his complaint the day aiter 1 was wrongfully

incarcerated on February 20, 2009. Jim Teague showed up and told my lawyer he didn’t

see anything. Please read the trial notes in Exhibit #3. It's clear to me that leaves onl /
one reason as shown in Exhibit I where I was not guilty by the jury. Alse, I remind the /

1]
;

court my rent was paid up and returned. The defense falsely swear to the notary in their
complaint asking the maximum damages covered by their insurance and other damages |/
described in wrongful eviction laws for velief. .

Please be reminded that the Supreme Court rules adopted on July 17, 2007 were in
apreement with 498 members of Congress and 100 senators that make up both houses.
Violation of Supreme Court rules calls for sanctions.
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Cace: 08-2149 Document: 19 Date Filed: 06/01/2008  Page: 3

PER CURIAM:

In these consolidated appeals,1 John F. Piwowarski
appeals from the district court’s orxders dismissing his cases
without prejudice because he did not pay the filing fees.®? We
have reviewed the record and find no reversible erxor.

Accordingly, we affirm foxr the xreasons stated by the district

court. Piwowarski v. Morgan, No. 3:08-cv-00068-JPB-JES (N.D. W.

Va. Oct. 8, 2008); Piwowarski v. Jefferson County, No. 3:08-cwv-

00066-JPB-JES (N.D. W. Va. Oct. 8, 2008). We dispense with oral
argument because the facts and legal contentions are adequately
presented in the wmaterials before the court and argument would
not aid the decisional process.

AFFIRMED

1 < ' .
Although the district court did not consolidate the cases

below, we do so0 be i
cause the cases raise the same i
is
ey sue on

2 N .
Because the district court’s dismissals were without

prejudice, Piwowarski may refile his complaints and pay the

2;1;2g £§§:;n Te ex?§e§s no opinion on the timeliness or merits
al com . . )
Future . plaints or any complaints he may file in the




