AGENDA FOR THURSDAY, OCTOBER 8, 2009

Y/ N/ NA
APPOINTMENTS:

Qaaa 4 9:30am. - Pledge of Allegiance
Approval of Minutes
Approval of Purchase Orders
Approval of Accounts Payable

daa 2, 940 a.m. - Public Comment

uaa s 9:45a.m. - Bonding and Activity Report

uaa 4. 10:00 a.m. - Sheriff’s Civil Service Commission Appointment Interviews/Action
aaa s. 10:15 a.m. - Cam Tabb - Discuss and Receive Feedback from All Commissioners

on Ways to Restore Respect and Dignity to the Office of the County
Commission

aanq ée. 10:30 a.m. - Alan Perdue & Peter Vila - Proposed Memeo of Understanding
between Shepherd University and Jefferson County Commission to
conduct study for spring water quantity and quality in Karst System
for Jefferson County - Discussion/Action

aaa 7. 10:45a.m. - Stephanie Grove - Legal Update and Report
- Classification Appeal Request - Change in Paosition Classification
from grade level lll to grade level IV

Lua 8. 11:00 am. - Jennifer S. Maghan - County Clerk’s Report

Ll 9. 11:15a.m.- Barbara Miller, Jefferson County Homeland Security and Emergency
Management - Request for an Executive Session - National Security
Issue

aud 10. 1.30 p.m. - County Commission Government Management Topics

- Compensation for Acting County Administrator - Discussion/Action

- Request to hire temporary Administrative Assistant and to advertise
for Administrative Assistant - County Commission Office -
Discussion/Action

- Approval to Advertise County Administrator Position at Grade VIII
and Allocate up to $500 for Ads in Local Papers, Washing Post On-
line and Trade Publications - Discussion/Action (LW)

- Transition: Security of County Data and Property, Re-organizational
Matters (JS)



- Keeping Daily Operations Going Forward (JS)

- Redefining County Administrator Position to Not Include Too Much
(Js)

- Securing County Information and Property (JS)

- Reorganizing County Government (IS)

- interim County Administrator (FM)

L 11, 2:30 p.m. - Department Head Evaluation

OLD BUSINESS:
A0 12, Legislative Issues |

00 13,  Report on Federal Stimulus Funds - Discussion

NEW BUSINESS:

L) 14, Mark Schiavone - Budget Issues
- Draft Budget Policies - Discussion/Action
- Revenue Forecast for FY 2011 and FY 2012 - Discussion
- Budget Revision Number 004 fo the General Fund

Q00 15. Prosecuting Attorney - Classification Appeal Request - Change in Position Classification
from grade level lll to grade level IV

QQO0 16. DayReport Center - Request for Grant Funds to be Allocated in One Full Payment -
Discussion/Action

U 17. Kirk Davis - Proposed Judicial Building Update

OO0 18. Requestfor Use of County Meeting Room - Mission Ridge Home Owners Association
and Jefferson County Historical Society - Action

OO0 19, Resolution Recommending County Commission Support of the Proposed Zoning
Ordinance and Zoning Map

Q0 20. Overview of Planning and Zoning Department’s Outreach Efforts Related to November
7, 2009 Zoning Referendum Vote

QOO0 21, Appointment to the Eastern Panhandle Transit Authority
WU 22, Hire Consultant for Grant Management Not to Exceed $5,000 - Discussion/Action (LW)

QaQ 23. Organizational Planning - Discussion



L0 24, Retention of Legal Counsel for Lawsuit - Discussion/Action
QA 25. County Administrator Reports

3090 26. County Commission Reports

INFORMATION:

WL 27. Reminder of Zoning Referendum on November 7, 2009.

Q0 28,  Appointments to the Jefferson County Emergency Services Agency - November 5, 2009
WD 28 Impact Fee Status Report recelved for September 2009.

QU 30. Correspondence received from Guy Chicchirichi concerning Leslie Smith.

L0 31,  Information received concerning the DMAPS Northeastern Regional Homeland Security
Summit on October 28-29, 2009

Ul 32. Memorandum received from the Department of Capital Planning and Management
concerning funds transfers.

U0 33. Assessor's certificate of compliance received.
U0 34. Newsletter received from the Potomac Valley Audubon Society.

QOO0 35, Correspondence received from Insurance Services Office concerning Bakerton and
Middleway fire district.

QOO 36. Correspondence received from FEMA concerning flood plain management.

QA 37. Information received from the County Commissioners’ Association concerning video
lottery.

JQaQd 38. Correspondence received from the United States Depariment of Commerce concerning
the Broadband Technology Opportunities Program.

QA0 39. West Virginia Ethics Reporter received.
Q00 40. Board of Health meeting agenda received.
L 41, Jefferson County Public Service District meeting agenda received.

WU 42, E-911 fees received.



QOO 43. Harpers Ferry National Historical Park community builetin received.

CORRESPONDENCE:

Qa0 44. Correspondence received from Shirley Watkins concerning meeting minutes.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.



[0 ex

NOTICE OF INTENT TO APPOINT

The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
October 1, 2009, or as soon thereafter as the Commission may decide:

Sheriff’s Civil Service Commission - One 4 year term ending
September 29, 2013

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.




SHERIFF'S CIVIL SERVICE COMMISSION

James B. Crawford, 111

P.O.Box 711

Charles Town, WV 25414

w: 725-3426 /h: 725-8929

4 years 09/29/2009

Appointed by: Bar Association

Frank Rosario

518 Morison Street

Charles Town, WV 25414

728-7241

4 years 09/29/2009

Appointed by: County Commission

Ginger Burcker

954 Maplewood Court

Harpers Ferry, WV 25425

h: 725-9773

4 years 09/29/2011

Appointed by: Deputy Sheriff's Association

7-14-3



September 11, 2009

Leslie D. Smith

County Administrator

The County Commission of Jefferson County
124 East Washington Street

Charles Town, WV 25414

Dear Ms. Smith:

Thank you for your letter dated September 2, 2009 in reference to my term expiring with
the Sherift’s Civil Service Commission.

Yes, I am interested in being considered for another term.

Sincerely,

Frank Rosario
518 Morison Street
Charles Town, WV 25414-1143



1062 Duncan Rd.
Harpers Ferry, WV 25425

September 19, 2009

Attn: Letter of Intent for Sheriff’s Civil Service Commission SEP 2 9 2000

Jefferson County Commission

P O Box 250

Charles Town, WV 25414 Jefferson County Commission

To Whom It May Concern:

I would like to give back to the community, and feel I have the background to contribute
to the Sheriff’s Civil Service Commission of Jefferson County.

My experience has been as a Park Operations Manager with the State of Pennsylvania for
33 years with increasing responsibility for operations and management of park facilities.
The 8 years prior to my retirement I supervised 55 full-time and seasonal personnel and
administered personnel under the PA Civil Service Commission regulations including
hiring, promotion, discipline and termination. With over 30 years dealing with PA Civil
Service Administration, I think this would give me a solid background for Sheriff’s Civil
Service Commission.

I had arrest powers and management responsibility for one Ranger Supervisor (Chief), 7
Park Ranger 1I’s with arrest powers and 4 Park Ranger I's without arrest powers.

Requalification and update training were required yearly for all law enforcement
personnel in Crimes Code, Vehicle Code, Fish and Game Regulations, as well as court
procedures, firearms and first aid.

With this background I feel I could attain the necessary policies and procedures of the
Jefferson County Civil Service Commission and provide a positive impact.
If additional information is needed, I can be contacted at 304 876-8117 or email at

keutzenator@gmall.com

Sincerely yours,

O Eolirad! Koy

A, Edward Kautz




John T. Studinarz
609 Prospect Hill Blvd., Charles Town WV 25414
Office: 202-372-2899 Home: 304-725-0060 Email: jtstudinarznhotmail com

September 21, 2009
Jefferson County Commission SEP 22 2008
P.O. Box 250
Charles Town, WV 25414
Jefferson County Commission
To Whom 1t May Concern:

T am interested in filling an appointment on the Sheriff’s Civil Service Commission for a
four year term ending September 29, 2013.

As noted in my attached resume, I have a substantial background in law enforcement and
the management of personnel, equipment and operations. I also have specialized
experience in the assessment, management, evaluation and establishment of safety
training standards and programs.

My experience shows both a “proven ability” to generate fresh ideas and creative
solutions to seemingly intractable problems, along with “superior” leadership,
communications and negotiation skills.

Thank you for reviewing my qualifications. I will make my self available should you

need to arrange a time to discuss how my experience and abilities meet the requirements
of the Sheriff’s Civil Service Commission.

Sincerely,

LAt

John T. Studinarz



JOHN THOMAS (JT) STUDINARZ
609 Prospect Hill Boulevard
Charles Town, West Virginia 25414
iistudinarz@hotmall.com (304) 725-0060 JT . Studinarz@dhs. aov

SUMMARY OF QUALIFICATIONS

Over 32 years of Federal Service; 27 years Law Enforcement, with broad background in air and
marine interdiction and the supervision of Customs and Border Protection Aviation and Marine
assets and personnei.

Demonstrated experience applying management principles, evaluating trends and planning
programs. Successful track record in large-scale operations involving preparedness, national
response, security and deployment. Completed National Incident Management System (NIMS)
ICS-200 Basic, ICS-300 Intermediate and 1CS-400 Advanced.

Provided infrastructure and oversight during Hurricanes Katrina and Rita for over 470 personnel
and 23 aircraft.

Highly proficient in planning, designing, developing, conducting and evaluating air and marine
training programs as well as foreign and domestic operations. Proficient in authoring and
producing operations manuals and scripts for related fraining programs.

Effective problem solver with excellent interpersonal, management and supervisory skills.
Excellent communicator, orally and in writing.

TS-SCI Clearance

PROFESSIONAL EXPERIENCE

Deputy Executive Director, The interdiction Committee, S-1801-15/4 February 2008
to Present

Headquarters, United States Coast Guard

2100 2™ Street S.W. Room 4409, Washington, DC 20593

Supervisor: Executive Director, Capt. Robert M. Dean (202) 372-2890.

Develop interagency recommendations for integrating detection, monitoring, and law
enforcement with interdiction efforts. Review operations of the National Task Forces (Joint
Interagency Task Force South, West and the Air and Marine Operations Center). Discuss and
resolve issues related to the coordination, oversight, and integration of international, border,
and domestic drug interdiction efforts in support of the National Drug Control Strategy. Review
the annual National Interdiction Command and Control Policy and provide advice to the
Director, Office of National Drug Control Policy and the United States Interdiction Coordinator
concerning that plan and any unresolved issues. Advise on operational adequacy, integration
and utilization of interdiction assets and provide strategic pianning and policy development
advice.

Director of Air and Marine Operations, GS-1801-15/3  September 2004 to February 2008
Customs and Border Protection, New Orleans Air and Marine Branch

400 Judge Leon Ford Drive, Hammond, LA 70401

Supervisor: Assistant Commissioner Michael Kostelnik, (202) 344-3899.

As Director, | establish and implement specific action plans for accomplishing the goals and
objectives of the Customs and Border Protection, Office of CBP Air and Marine. This includes
detection, interdiction and prevention of acts of terrorism by combating unlawful movement of
people and illegal substances like drugs and other contraband; enforcing Federal law in air
space above our borders and along our coastlines.



Develop procedures and techniques for effective administration and provide policy guidance to
subordinate supervisors. Participate in strategic and long-range planning. Utilize information
technology to conduct continuous studies of aviation and marine operations and evaluate their
effectiveness and the impact on organizational development.

Manage resource allocation, budget and finance and human capital and determine which
programs should be initiated or curtailed and the amount of resources to devote to them.

Adjust and realign manpower and workloads to best meet existing needs and priorities. Review
proposed related legislation to determine the potential affect on operations and submit
recommendations to higher headquarters. Oversee funding and approve releases on all
purchase orders and acquisitions of equipment for the New Orleans Air and Marine Branch.
Technical representative for major acquisitions.

Aviation Group Supervisor, GS-1801-15 June 2000 to September 2004

Acting Field Director/Albuquergue-El Paso Air Branch November 2003 — September 2004
Bureau of Immigration and Customs Enforcement, Albuquerque/El Paso

6812 Northrop Drive, El Paso, Texas 79925

Supervisor: Charles E Stallworth I, (202) 344-3947X1928.

Principal staff officer in matters pertaining to the overall conduct of flight operations for an
aviation unit employing both fixed wing and rotor aircraft. Planned and coordinated the
deployment of personnel, aircraft and related equipment to accomplish Branch and Higher
Headquarters objectives. Ensured that personnel scheduled for flight operations were properly
trained, current, and appropriate for the assigned mission and that they were briefed in detail
for the proper and safe conduct of the flight. Taking into account operational, environmental,
equipment and human factors, | assessed and determined the risks involved and functioned as
the launch/clearance authority.

Senior Special Agent, GS-1811-13/5 January 1998 to June 2000
United States Customs Academy

C/O FLETC, Building 70, Glynco, GA 31524

Supervisor: F. Gary White, (Retired).

Assigned as the lead Criminal Investigator Course Developer/instructor for various blocks of
instruction including Interdiction (air, sea, and land), Miscellaneous Investigations, and
Emergency Response Driving and developed policy for the Office of Training and Development,
United States Customs Service Academy.

Developed and implemented a continuing criminal investigation that the students begin on day
one of their ten-week Customs Basic Enforcement School training. They established their
investigative priorities and criminal case methodology for an investigation into a smuggling
conspiracy. Throughout their investigation they gained hands-on experience receiving
information from a confidential informant, conducting surveillances, planning tactical operations,
seizing narcotics and assets, and arresting and processing suspects. They were also required
to appear before the actual Federal Magistrate to testify in a suppression hearing.

Aviation Enforcement Officer, GS-1801-12/13  August 1992 ~ January 1988
Customs National Aviation Center

5020 South Meridian Avenue, Oklahoma City, OK. 73119

Supervisor: Stephen W. Barnes, (Retired).

Planned, developed, coordinated, monitored, analyzed and evaluated the performance



capabilities of various aviation operations, including support from Customs Aviation
Branches/Units and other Federal and local agencies. Determined the appropriate amount of
personnel and equipment required to accomplish a mission. Also designed, developed,
conducted and evaluated Tactical and Standardization programs critical to Officer Survival and
Safety of Flight as well as supervised a staff of 15 instructors and all students attending
training. :

Assigned to the staff of Congressman Jim Kolbe, Chairman, House of Representatives
Appropriations Sub-Committee on Treasury, Postal Service, and General Government.
Researched and developed position papers and briefings on a variety of topics invoiving current
and proposed laws and bills as well as recommendations for appropriations.

Criminal Investigator/Air Interdiction Officer, GS-1811-5/7/9/11

Miami Aviation Branch, Homestead AFB, Miami FL May 1987 to June 1990

Tucson Aviation Branch, Davis Monthan AFB, Tucson AZ June 1990 to August 1992
Supervisor: Scott Eshelman, (Retired).

Performed same dufies in two consecutive locations.

Performed airborne interception, tracking, surveillance and apprehension of known or
suspected violators through the utilization of highly sophisticated radar, forward looking infra-
red (FLIR), night vision and other electronic surveillance devices. Initiated, planned and
conducted criminal investigations and enforced Customs and related laws. Apprehended
violators found engaged in airborne smuggling. Served as a crewmember on aircraft used in
customs enforcement and certified as a covert tracking device installer.

MILITARY EXPERIENCE
United States Marine Corps, Captain. Active Duty: 1971 to 1978 and 1981 to 1984.

EDUCATION

Ten semester hours towards Masters of Education with a minor in Criminal Justice,

Troy State University Graduate School, Troy, Alabama.

Bachelor of Arts, Psychology and Sociology, 1974. Widener College, Chester, Pennsylvania.
Diploma, Marist High School, 1870. Bayonne, New Jersey.

CERTIFICATION AND TRAINING

National incident Management Systems (NIMS) ICS-200 Basic, ICS-300 Intermediate,
and 1CS$-400 Advanced.

Certificate of Management in Aviation Safety and Security, 2002. Embry-Riddle
Aeronautical University, Aviation Safety Program, Prescott, Arizona.

Certificate of Completion, 258 hours course in Basic Training for Local

Law Enforcement Officers, 1979, illinois Local Government Law Enforcement Officers
Training Board.

PROFESSIONAL ACCOMPLISHMENTS, PUBLICATIONS AND ASSOCIATIONS

2006 Graduate, Senior Executive Fellows Program, Kennedy School

of Government, Harvard

Air Smuggling Investigator’s Association, President, 1998 to 1999.

Graduate of the USDA Graduate School's 1997 Executive Potential Program.

Published articles in Customs Today and Police Magazine (details available upon request).
Member, lllinois Vietham Veterans Memorial Committee.
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Sandy McDonald

From: "Warren Calderone" <WCALDERQO@shepherd.edu>

To: "Alan Perdue" <aperdue@shepherd.edu>

Cc: "Peter Vila" <pvila@shepherd.edu>; "Burton Lidgerding” <BLIDGERD@shepherd.edu>;
<sandy@jeffersoncountywv.org>

Sent: Wednesday, September 30, 2009 2:20 PM

Subject: Water Grant

Alan,
Hi. it was nice talking to you by phone. Drive safe in NC.

I called Sandy Stesher McDonald at jefferson County. She has already asked their legal counsel to review the
MOU. In terms of the County Commissioners approving the document, that discussion and vote are to take

place next Thursday, Oct. Sth, at 10:30 AM in the County offices. Hopefully, you and Peter will be able to
attend.

Per our conversation, | will call Ms. Ramsey at the State to let her know that the draft materials you sent are on
their way.

Thanks,
Warren

Warren Calderone

Director of Foundation, Government and Corporate Relations
Shepherd University

(304} 876-5065

9/30/2009



Attachment : Copy of Subcontract between Jefferson County Commission and Shepherd
University for Jefferson County Spring Water Study

MEMORANDUM OF UNDERSTANDING

Between
Shepherd University and
Jefferson County Commission

This Agreement, made the day of , 2009, fo be effective from 1
November 2009 through 31 December 2010, by and between the Jefferson County
Commission, Jefferson County, West Virginia, and Shepherd University, an agency of
the State of West Virginia and a public institution of higher education.

1} Purpose

This project will constitute an investigation titled “Determination of Spring Water
Quantity and Quality in the Karst System of Jefferson County, West Virginia” to be
performed by the Shepherd University Institute for Environmental Studies, under the
direction of Dr. Peter Vila. Jefferson County Commission agrees to fund activities
necessary for the completion of this investigation, subject to availability of funds and
pursuanti to scopes, costs, and timeframes associated with the individual phases of this
project that may evolve, consistent with the Grant Application titled as described
above, a copy of which is attached hereto. In that this project is publicly financed,
any data derived from the study may be used for publication, research, and/or
teaching purposes by any person or entity.

2) Scope of Project Phases

The first year of the project is to be publically funded through the West Virginia
Department of Health and Human Resources Office of Environmental Health
Services[DHHR] (see attached proposal). Subsequent years of the investigation may
be individually authorized and/or funded by the Jefferson County Commission, which
may receive funding from DHHR. Any subsequent year letter of authorization will
stipulate its own separate scope of work, cost, timeline, and deliverables/deliverable
schedule for that component of the project. 1t will also identify any special
requirements for that year of work.

3) Terms and Conditions
The term of this agreement is | November, 2009 through 31 December, 2010. Terms and

conditions as set forth herein may be amended upon mutual written agreement of both
parties, including scope, timeline, and cost of any individual year of investigation.



4) Payment

Shepherd University shall invoice Jefferson County Commission on a monthly basis,
based on authorized costs of the project. All billing wil! be on a reimbursement basis for
direct costs plus an indirect cost factor of 43%, but shall be consistent with the provisions
of the Grant Application.

Witness the following signatures and seals:

SHEPHERD UNIVERSITY JEFFERSON COUNTY
COMMISSION

By By

Suzanne Shipley its

Its President




Determination of Spring Water Quantity and Quality
in the Karst System of
Jefferson County, West Virginia

Dr. Peter Vila and Dr. Dan DiLella
Shepherd University
September 2009
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Introduction

The Jefferson County Commission is concerned about the current and long term
status of both water quality and water quantity in the county, particularly as it might
affect the 16,000 families in the county using wells and the 23 community water systems
in Jefferson County that utilize groundwater. Due to the porous nature of the Karst
geology found in much of Jefferson County, surface water can potentially connect
directly to the groundwater system. Moreover, due to channels and fractures
groundwater can move rapidly between wells and springs in the county, and water quality
problems in one area of the county could rapidly spread and impact other arcas.

The purpose of this grant is to assess the water quality, by measuring nutrients and
other ions, and quantity, by measuring discharge, from select springs in the karst region

of Jefferson County.

Project Benefits and Goals

The increase in public, private and industrial development in Jefferson County has
increased demands for water and for water treatment. Moreover, development may
impact recharge areas and affect water quality and quantity. Monitoring springs will
provide a consistent picture of the seasonal and long term changes that occur with this
critical resource that will allow for responsible and more accurate strategies related to
expansion of public water systems. Monitoring is the first step in providing a long term
picture of changes in water quality and may lead to changes to private well water
treatment. This study will benefit the citizens of Jefferson County by providing the
Jefferson County Commission, Planning Commission, Public Service District, County
Health Department and local municipalities with the information needed to make long
term decisions related to the quantity and quality of public water.

While the grant period is for one year it is understood that the Jefferson County
Commission is committed to continuing this project for no less than five years budgeting

monies for testing and maintenance and repair of equipment.
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Methods

Below is described the parameters, frequency, and brief methodology for the

Jefferson County water quality and quantity assessment.

Water Quality

Monitor chemical, physical, and biological parameters monthly at 6 springs in at
least four different watersheds in Jefferson County. Locations to be determined
after consultation with Jefferson County Watershed Advisory Committee and
others (USGS personnel). Eight additional located below the springs will be
assessed for chemical parameters only.
o Biological
® [ coli (quantitative - utilizing Idexx EPA approved methodology)
o Physical
»  Turbidity, pH, specific conductivity, dissolved oxygen (mg/l and
percent saturation) (quantitative - utilizing multiparameter probe
provided by Aquatics Laboratory at Shepherd University)
o Chemical
= Nitrate, nitrite, phosphate, sulfate, fluoride, chloride (quantitative -
utilizing ion chromatography (Dionex lon Chromotography unit
located at the Shepherd University Department of Chemistry).
Two water samples will be taken per site per visit. This allows
assessment of variability of the parameter in field. Final
concentration is average of the two readings.

Water Quantity

Install water level monitoring devices at 6 springs. These devices will monitor
water level and temperature at user-defined intervals (e.g., hourly).

Water level can be utilized to determine quantity if a water-level (stage) -
discharge relationship at each spring is established. To determine discharge it
will be required to measure water velocity at specific transects below the spring
outflow at different water levels. Water velocity coupled with the transect area
provides the data necessary to calculate discharge. From this a water-level
(stage) curve is generated that will provide the discharge (or water quantity) at
different water levels. This will require discharge calculations at low and at high
water levels. Water velocity will be determined utilizing a Marsh McBirney
clectromagnetic flowmeter (provided by Aquatics Laboratory at Shepherd
University).
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Budget

Item

Number

Cost

Total

Water Level

Water level Recorder Level TROLL 100

$375.25

$2,251.50

Barometric Pressure BaroTroll 100

$375.25

$375.25

Docking Station with Software

$189.05

$189.05

Shipping (Please note that quoted
prices reflects educational
discount pricing)

$11.42

$11.42

Bacteria

Quantitative £, coli

42

$35

$1475

Chemical

Quantitative Ion Chromatography for
Spring Sites

6 sites x
12
months

$58.75

$4,230

Quantitative Ton Chromatography for
8 mainstem additional sites without
walter level recorders

8 sites x
12
months

$58.75

$5,640

Physical

Calibrating solutions (Conductivity, pH,
Turbidity) and membranes for
multiparameter probe (calibration
solutions have a limited shelf life of 6-9
months so two sels are required)

$1,400

$1,400

Site hardware for installing and securing
water level recorders

$550

$3,300

Incidental expenses

E.g., batteries, stakes, line, tape

$750

$750

Personnel

Salary for two internships for on¢ year.
This will recompense students for travel
throughout the county (they need to
provide their own vehicle) and time
used to collect, enter, and manage data.
Flow velocity will require many trips at
the different sites to calculate the stage-
discharge curves. For safety reasons,
sampling with two students is highly
recommended as some sites will be
remote. Data collection is also greatly
facilitated with two people.

$3,500

$7,000

Total

$26,622.22
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Jefferson County, West Virginia
Classification Appeal Request Form

Date of Request: WO‘ ( g\ ’;\ t O q

Current Position Glassrf“ cation Tltie LL} s /\_l \ 59 /LSa/ (i ?7}.

Grade: i!_ Step: Curren“t}Salary ﬁ ﬁf} Q00 '
Department: {] (5S¢ ATrs O{' 4 (£ - | Department Head{(‘Ll {9 \ (orenZedtr
Incumbent- | {WWT;’ l*}’(j”! v

How long has incumbent been in position? ‘ Years ___iQ__ Months
Who is requesting this appeal? S‘#ﬂp }/Y]Lﬂ 14 6 Fove //?g ‘/!Jh Lerenzett e Tl

A. Job Description Information™: [T o be completed by the individual making the appeal]
1. Is the current job description accurate? ] Yes % No

2. If No, how does it differ? (Please give as much information as possible. You may attach
a separate sheet.)

/

neno |

3. H?ﬁ long have youlthis individual been doing the above work? i 23 Years
Months

Employee Slgnatur&jfﬁ/ mm Date Q:/ AL / Oq

Print Name: }{/i’@ )G v \

Classifieation and Compensation Study Appeal Form Page 1 of 3
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B. Additional Comments: [if additional space is needed, please attach a separate sheet]
D eaadis e weeded  for o £ov Yoo, NS
Pon Cdrentio Study L o tuwe ks Lo o

[

A =
Qatided Yooy eog (. |
L om doing HE worle Hed o Vagleasl dies
TO;vm not ;Diﬂg L-Q:L)@[ .‘%g}(jﬁ'm-“r‘(‘uar}(_.

C. Organizational Information: [ 7o be completed by Department Head]

1. Have there been any organizational changes that affected this position in the last six
months: retirements, terminations, layoffs, new responsibilities, etc. Yes ] Neo

If Yes, please detail:

Aop ity g odiune purd ot ot e, Oso el
M tho Lt Dyt Soiwn Go mowr ohdie 2
L8pams0 s o)) Domvor R iclecnty WW%M@@

g

mmuxém{’%um

2. Does the organization chart of your unit still reflect the current structure? [JYes

O Ne

If No, please submit a revised chart.

D. Department Head Comments: [If additional space is needed, please atiach a separate sheet]

-;pﬂmm g LoHnehoel e s-

DH Signature:

Print Name&mgf_fﬁm@

Yoo fing /Arr gy "’, ' _' Print Name - —

Classification and Compensation Study Appeal Form / Page 2 of 3



LAURENCE R. CROFFORD
ASSISTANT PROSECUTING ATTORNEY

RAITPH A IORENZETTI. JR.

PROSECUTING ATTORNEY

HASSAN RASHEED
ASSISTANT PROSECUTING ATTORNEY

CHARLES B. HOWARD
ASSISTANT PROSECUTING ATTORNEY

STEPHEN V. GROH Raprry
ASSISTANT PROSECUTING ATTORNEY CIVIL DIVISION

OFFICE of THE (304) 728-3346
BRANDON C.H. SIMS - °
ASSISTANT PROSECUTING ATTORNEY PROSECUTING ATTORNEY s (G04) 7283353
of STEPHANIE F. GROVE
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September 22, 2009

Ms. Leslie D. Smith

County Administrator
Jefferson County Commission
124 East Washington St.

Post Office Box 250

Charles Town, WV 25414

Re: Tritelli Change in Position Classification

Dear Ms. Smith:

This memorandum is intended to address Ms. Teresa Tritelli’s request for a change in job
classification, Ms. Tritelli has asked to be moved to grade level IV, which grade contains the
position of paralegal. As her immediate supervisor, I wholly support that request.

Ms. Tritelli is an exceptional employee, who is always willing to learn new tasks and
duties. In fact, she is the only legal assistant in our office who is currently trained to perform
both civil and eriminal work as she assists the criminal division in addition to her full-time duties
as the civil legal assistant. Accordingly, Ms. Tritelli can not only perform the essential functions
of her position but also the essential functions of every other legal assistant in the office, even
those legal assistants whose positions are classified in grade level TV,

In addition, Ms. Tritelli is the only legal assistant who currently performs legal research.
Numerous times, at either my direction or the request of a county commissioner, she has found
relevant statutes and case law relating to a legal question pending before this office. Furthermore,



Ms, Tritelli also assists the County Commission office. In the face of shrinking budgets and staff,
she has volunieered to learn the tasks of the County Commission staff and assist them with those
tasks when needed. As such, she is the only legal assistant in the prosecutor’s office who also
performs work for another office.

Finally, Ms. Tritelli is currently is the process of earning her four year degree in paralegal
studies. She is only fifteen hours or one semester away from completing that degree. In addition,
Ms. Tritelli fully expects to earn her paralegal certificate by the end of this year, a distinction
held by only one other legal assistant in the Prosecutor’s Office, even those legal assistant’s
whose job is classified as grade IV.

In closing, after reviewing Ms. Tritelli’s appeal and the information contained therein, |

would respectfully request that you classify her position in grade TV as a paralegal. If you have
any questions concerning Ms. Tritelli or her request please feel free to contact me.

Very Truly Yours,

Stephanie F. Grove,
Asststant Prosecuior
Civil Division




E. Position Rating Criteria. [To be completed by the HR Director]

1. Are the 13 factors rated accurately? DYes n No

2. If No, in what way do they differ from the original position rating?

3. Should more or less weight be given to any factor? [Please list each factor]

4 F. Hearing & Decision:

Date Completed Form Received By HR Department: / /

1 Date of Hearing: T Date Hearing Closed: !
Decision: [[] Granted (1 Denied
if Granted, indicate new Classification Title, Grade, Step, and implementation date
New Ciassification Title: ,(JAQALE@AL GRADE LEUEL TU
Grade: Step: Implementation Date: !
County Admiunistrator’s Signature Date
Print Name

Additional Comments:

Classification and Compensatioﬂ Sindy Appeal Form Papge3of 3
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Laura Kuhn

From; "Sandy McDenald" <sandy@jeffersoncountywv.org>
To: "Laura Kuhn" <laura@jeffersoncountywv.org>

Sent: Thursday, QOctaber 01, 2009 11:23 AM

Subject: Fw: agenda item for October 8th

————— Original Message -

From: Barbara Miller

To: 'Sandy McDonald'

Sent: Wednesday, September 30, 2009 5:05 PM
Subject: agenda item for October 8th

Sandy: | would like to request an executive session with the Commissioners to discuss a National Security issue on the
October 8t agenda. Ms. Grove has advised that “matters of national security” can be discussed in executive session.

Thank you.

Barbara J. Miller, CFM
Director,

Jefferson County Homeland Security and Emergency Management

28 Industrial Blvd., Suite 101
Kearneysville, WV 25430

(304) 728-3290 Phone
{304)728-3320 Fax

{304) 283-4227 Blackberry
bmiller@jeffersoncountywv.org

10/1/2009



Sandy McDonald

Page 1 of 2

From:
To:
Cc:

Sent:
Subject:

"Roger Goodwin" <rgoodwin@jeffersoncountywy.org>
<sandy@jeffersoncountywv.org>

"Rebecca Burns™ <bburns@jeffersoncountywv.org>; ""Roger Goodwin, Chief County Engineer

<rgoodwin@jeffersoncountywv.org>
Monday, September 28, 2009 2:38 PM
FW: Roger Goodwin - Employee Evaluation

Sandy,

Below is the correspondence in which I told Leslie that I was not available on October 18t
for my employee evaluation. However, T am available on Oct. 8™ or 15, Please let me

know what works. Thanks!

Roger Goodwin, P.E.

Chief County Engineer

Jefferson County Engineering Dapt.
116 East Washington Street, Suite 100
Charles Town, WV 25414

304-728-3257

From: Leslie D. Smith [maitto:ldsmith@jeffersoncountywv.org]
Sent: Tuesday, September 01, 2009 6:15 AM

To: 'Roger Goodwin'

Subject: RE: Roger Goodwin - Employee Evaluation

Will let you know probably after this Thursday.

Thanks

Leslie D. Smith

County Administrator
Jefferson County Commission
PO Box 250

124 E. Washington Street
Charles Town WV 25414
304.728.3284

304.725.7916 fax

From: Roger Goodwin [mailto:rgoodwin@jeffersoncountywv.org]

Sent: Monday, August 31, 2009 11:25 AM

To: 'Lesiie D. Smith'; 'Engineering Department’
Cc: 'Roger Goodwin, Chief County Engineer’
Subject: Roger Goodwin - Employee Evaluation

Leslie,

9/28/2009
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Got your voice message regarding rescheduling my evaluation. I will be out of town on
September 17 ; however, I am available on September 24, I will also be out of town
on October 15t; but available on October 8. Let me know what works. Thanks!

Roger Goodwin, P.E.

Chief County Engineer

Jefferson County Engineering Dept.
116 East Washington Street, Suite 100
Charles Town, WV 25414

304-728-3257

9/28/2009



MEMORANDUM
To: Jefferson County Commission
From: Sandy Slusher McDonald
Acting County Administrator
Date: September 30, 2009
Re: Reqguest to advertise for Administrative Assistant - County

Commission office

With your permission, | am asking that you authorize me to advertise for the
position of full-time Administrative Assistant at grade level Il

Until this position is filled, | would like to hire a temporary Administrative
Assistant as soon as possible.




Jefferson County, West Virginia
Draft Job Description

Position Title: |, Administrative Assistant |- Grade Level: |’ o
Department | County Commission Administration Office | Date: | I
Reports to: I County Administrator [ FLSA Siatus j ]

Statement of Duties: The employee performs administrative, clerical services in support of the
operation of the County Commission Administration department. Employee is required to perform
all similar or related duties.

Supervision Required: Under general supervision of the County Administraior, the employee is
familiar with the work routine and uses initiative in carrying out recurring assignments
independently with specific instruction. The supervisor provides additional, specific instruction
for new, difficult or unusual assignments, including suggested work methods. The employee is
expected to recognize instances which are out of the ordinary and which do not fall within
existing instructions; the employee is then expected to seek advice and further instructions.
Reviews and checks of the employee’s work are applied to an extent sufficient to keep the
supervisor aware of progress, and to insure that completed work and methods used are technically
accurate and that instructions are being followed. In many cases, the work is self checking, for
example, requiring accounts to balance before proceeding.

Supervisory Responsibility: Employee, as a regular and continuing part of the job, does not
regularly supervise other County employees.

Confidentiality: Employee has access to some confidential information obtained during
performance of regular position responsibilities such as client or department records.

Accountability: Consequences of errors, missed deadlines or poor judgment may include adverse
public relations, monetary loss, legal repercussions, and jeopardize programs.

Judgment: Numerous standardized practices, procedures, or general instructions govern the
work and in some cases, may require additional interpretation. Judgment is needed to locate,
select, and apply the most pertinent practice, procedure, regulation or guideline.

Complexity: The work consists of a variety of duties which generally follow standardized
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures
followed vary according to the nature of the transaction and/or the information involved, or
sought, in a particular situation.

Work Environment: The work environment involves everyday discomforts typical of offices,
with occasional exposure to outside elements. Noise or physical surroundings may be distracting,

..but conditions.are. generally. not unpleasant. Employee may. be required to work beyond normal ...

business hours to attend evening meetings.

Nature and Purpose of Public Contaet: Relationships with co-workers and the public involving
frequent explanation, discussion or interpretation of practices, procedures, regulations or
guidelines in order to render service, plan or coordinate work efforts, or resolve operating

County Commission Administrative Office
Administrative Assistant
1/1/08

Page 1 of 3



Jefferson County, West Virginia
Draft Job Description

problems. Other regular contacts are with service recipients and employees of outside
organizations such as vendors, banks and contractors. More than ordinary courtesy, tact, and
diplomacy may be required to resolve complaints or deal with uncooperative or uninformed
persons. Employee may furnish news media with routine information such as meeting agendas,
press releases or departmental procedures.

Occupational Risk: Duties of the job present litile potential for injury. Risk exposure is similar
to that found in typical office settings.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various type
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment io the position.

1. Serves the public through answering telephone calls, greeting visitors to the County
Commission office and responding to inquiries from County offices and members of the
public.

2. Takes and records minutes of meetings, prepares minutes, reports and agendas for
meetings of the County Commission, other County departments and committees, other
special meetings and attends night meetings; ensures the accurate and timely entry and
indexing of County Commission minutes into Law Order books.

3. Performs secretarial and administrative duties including, but not limited to, preparing
correspondence, data entry, preparing purchase orders, faxing, photocopying, picking up

and delivering mail, filing, and ordering supplies and equipment.

4. Assists in the yearly budget process, organizes related documents and correspondence for
the department.

5. Responsible for the Idenfification Badge system for county employees, contractors and
outside agencics.

6. Assists other departments as needed with projects or reports, and performs other duties as
requested.

Recommended Minimuin Qualifications:

Education and Experience: High School degree (Associate’s degree preferred), with three to
five (3-5) years related work experience; or any equivalent combination of education, training and

~experience which provides-the required knowledge; skills-and -abilities to-perform-the-essential
functions of the job.

Speeial Requirements: Drivers license and Notary Public may be required.

County Commission Administrative Office
Administrative Assistant
1/1/08
Page 2 of 3




Jetferson County, West Virginia
Draft Job Description

Knowledge, Abilities and Skill

Knowledge: Common policies, practices and procedures of the department and office operations;
Jaws and regulations pertinent to position functions. Working knowledge of the Internet in support
of department operations.

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information.

Skills: Proficient personal computer skills, mathematical skills, recordkeeping and clerical skills,
written and oral communication skills. Effective customer service skills,

Physical and Mental Requirements

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as books, office
equipment and computer paper.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a telephone system,
computer and/or most other office equipment, typing and/or word processing, filing, and sorting.

Visual Demands: Visual demands include constantly reading documents for general
understanding and for analytical purposes.

County Commission Administrative Office
Administrative Assistant
1/1/08
Page 3 of 3
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Laura Kuhn

From: "Sandy McDonald" <sandy@jeffersoncountywv.org>
To: "Laura Kuhn" <laura@jeffersoncountywv.org>

Sent: Thursday, October 01, 2009 11:28 AM

Subject: Fw: AGENDA ITEM: advertising of County Administrator position

————— Original Message —--

From: Lyn Widmyer

To: Sandy Slusher McDonald

Sent: Wednesday, September 30, 2009 6:36 PM

Subject: AGENDA ITEM: advertising of County Administrator position

Discussion/action: Approval to advertise County Administrator position at Grade VIII and allocate up to $500.00

for ads in local papers, Washington Post on-line and trade publications.

10/1/2009



FOR FUTURE AGENDAs: UP TO HIRING OF PERMANENT COUNTY
ADMINISTRATOR (all categories meet criteria of an executive session, if requested
under the Open Gov’t Proceedings Act)

“TRANSITION:; SECURITY OF COUNTY DATA AND PROPERTY,
REGORANIZATIONAL MATTERS : C NS j




.
KEEPING DAILY OPERATIONS GOING FORWARD (Ej‘K\B
ph Cloms e
I. Sandy Slusher Smitﬁ&— Administration - County Administrator (Temporary)
and Kirk Davis - Operations - Deputy County Administrator (Temporary)

A. Share office in Hunter House

B. Develop a Work Plan as time allows

C. Report to CC weekly. Can jointly request executive session regards
personnel matters W}QDth

D. Legal-Counsel giveg Qinfction to Davis and Steskerfwhen it is requested
by both Davis and Siﬁégé 2 (Understood that Legal counsel reports to CC and
prepares researched responses just to requests from a majority of the CC).

E. Both agree to not apply for the Permanent County Administrator position




N
REDEFINING COUNTY ADMINISTRATOR POSITION TO NOT INCLUDE TOO MUCH ééli;hj

I. County Administrator salary reduced to reflect fewer responsibilities
from $97,000 to $80,800. Similar to other Department Heads

A. Human Resources, IT, and Budget are formally taken out of the advertised
job description of the County Administrator. (Job description for the CA
will be purely for that, Require in RFP a Masters in Public
Administration).

1. Human Resources Director Position's job description is developed and is
advertised for about $60,000.

2. IT Specialist is given admin privileges per her job description and
responsibility for IT.

a. She is placed in a new office the second office in the basement of
Hunter House near the County servers.

b. Asked to prepare work plan addressing new policies for

1). county emails and personal email; define "official business email” -
assure back~up on county server of all official business emails.

2) written policies for maintaining network security during hiring
and departures of employees with computer access;




3) Also tasked with making our website "A" quality in the state;

3. Budget Responsibilities of County Administrator will belatedly be
formalized in the job description of the Impact Fee and Facilities
Coordinator.

4. Kirk Davis coincident and following peing County Administrator with Ms

7hqv0héy Slusher-Smith will be responsible for Purchasing and Facilities. Job
description will be requested by the CC and work plan requested with date
certain. (Follow general policies initially, with some changes or
adaptation necessary, of Berkeley County Purchasing Policy.

5. Develop Job Description for Deputy County Administrator Position To
Advertise and Fill. Either Slusher or Davis could be eligible to apply for
this position. k?]ﬁ?oha)&




1. Motion for the County Clerk to have staff inventory all retained records
in the count Administrator's office and make a report to the County
C%mmission with special attention to contracts and their signatories

Maintenance and staff are to assist in providing access to conduct this
inventory,Date certain one week from today.

2. Motion that Sheriff Shirley be notified to - in the presence of Mr. Polk
of Maintenance, and IT Specidl Hernandez to inventory records and property
in the CA office. IT Specialist is to secure the computer and provide.
Sheriff Shirley with the computer's hard drive to keep in his custody.

3, Mr. Polk is to provide Sheriff Shirley with keys and access cards to all
county buildings. for his use in the vent of an emergency.

0
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September 28, 2009

To:  Frances Morgan
Jefferson County Commissioner

From: Robert Reynolds
Re:  Interim County Administrator

On September 18, 2009, you contacted me to determine if I might be available to serve as
the Jefferson County Interim County Administrator, and we have had two subsequent
discussions concerning this possibility. Based on these discussions with you, as well as
discussions with my wife Linda, this will serve as summary of my willingness and
conditions for serving in this role.

1. I'am not interested in appointment as permanent County Administrator, and I will
not apply for this permanent position. I will consider an Interim appointment
only.

2. T'will accept appointment on an at-will basis only and will willingly resign from
appointment upon notice, either public or private, by a majority of the County
Commmission immediately upon receiving such notice.

3. Similarly, should I decide that my resignation would be in my best interests or in
the best interests of the County, I reserve the right to resign as Interim County
Administrator by providing 24 hour notice to the County Commission.

4. Twill require a legal employment contract to serve as Interim County
Administrator and request that the salary for my services be set at the current
minimum wage required by law. Further, to the degree legally permissible, T will
opt out of the County employment benefits package.

5. Please nofe that Linda and I are currently scheduled for a Panama Canal cruise
October 24 — November 3, with a non-refundable cost of $2,291.34. Should
County employment necessitate cancellation of this vacation I will ask that the
County reimburse us for this non-refundable fee,

Given the time frames necessary for the County Commission to provide proper legal
notices to advertise, screen, interview, and employ a Permanent County Administrator,
and to provide reasonable opportunity for the selected individual to relocate to Jefferson
County, I expect that the County will require an Interim County Administrator for
between three to four months,

In my view Jefferson County has important policy and procedural decisions to resolve in
the next four months. Throughout my professional career I have been a pro-active

administrator. As priorities are established by the County Commission my management
philosophy is that the County Administrator, in close collaboration with county elected
officials, county management staff, and community stakeholders, is responsible for
presenting written staff analyses and recommendations to the County Commission for
consideration and disposition.



Per your request I attach my resume for your review. I hope that this memorandum is an
accurate summary of our discussions, and I understand that you may wish to distribute
this information in public session 1o your fellow County Commissioners.

Respectfully submitted,

/s/

Robert 1. Reynolds
Shepherdstown, WV 25443

Cc: Resume




ROBERT . REYNOLDS

Educational Background

B.A., California State University, San Francisco 1966, Political Science/History
Standard Teaching Credential, California State University, San Francisco, 1967
M.A., University of California, Berkeley, 1969, Education

Professional Experience and Specific or Technical

Accomplishments

2006 —
Independent Consultant, Shepherdstown, West Virginia

Provide consultant support for community-based and national projects to prevent alcohol problems
in Brazil (Diadema, Paulinia), Romania {Pitesti, Pantelimon) and The Netherlands (Eindhoven).
Consultant services focus on identification of community problems, selection of pelicy focused
interventions, and implementation of prevention strategies.

2004 - 2005
Director, Alcohol Policy Initiatives, Pacific Institute for Research and Evalnation,

Shepherdstown, West Virginia.

Working in close cooperation with policy makers, provide strategic direction and coordination for
development of new alcohol policy or program initiatives within the United States and globally
tailored to prevent alcohol related problems. Provide technical assistance and staff mentoring
support services during the start-up up phase of new alcohol policies or programs.

US initiatives focus on enhancing the enforcement of alcohol laws and regulations and on the
development of the 2004 Congressional direction to establish a US National Center for Alcohol
Law Enforcement. International efforts include technical assistance suppeort for alcohol projects in
Brazil and in Romania, and cooperative efforts with a project monitoring aicohol industry
marketing efforts in Europe.

1995-2003
Director, Center for Policy Analysis and Training, Pacific Institute for Research and Evaluation,

Rockville, Maryland

Provide overail direction and supervision to Pacific Institute’s Center in Rockviile, MD.
Activities of the Rockville Center focus on developing, synthesizing and disseminating research-
based prevention knowledge in support of substance abuse prevention planning and programming
throughout the United States. Major funding for the Center is provided through contracts with the
U.S. Center for Substance Abuse Prevention, the U.S. Office of Juvenile Justice and Delinquency

Prevention, and the U.S. Navy,

Contracts with the Center for Substance Abuse Prevention included development of SimSmoke, a
computer simulation model of tobacco use and prevention. Through contract with the Office of
Fuvenile Justice and Delinquency Prevention, the Rockville Center provides national training and
technical assistance in support of the OJJDP Enforcing Underage Drinking Laws Initiative. The



U.S. Navy contracts for wortdwide implementation of the PREVENT primary prevention training
program for Navy personnel,

1994-1995
Manager, Community Prevention Services, Prevention Research Center, Pacific Institute for
Research and Evaluation, Berkeley, California

Reporting to the Principal Investigator, managed the interface between the principal researchers
for the four study components and the on-site project staff in the three U.S. cities participating in
the Matched Community Demonstration Trials Project jointly funded by the National Institute on
Alcohol Abuse and Alcoholism and the Center for Substance Abuse Prevention. Provided overall
direction and supervision to cemmunity organizing and policy intervention activities of the
project.

19921994

Associate Director, The Trauma Foundation, La Mesa, California

As Associate Director, work focused on the role alcohol and its promotion play in viclence,
particularly vielence against women. Priority was also given to providing on- and off-site support
to alcohol policy leaders and coalitions throughout the United States, especially those working on
issues of alcohol taxation and alcohol industry advertisements and promotions.

As Associate Director, developed and directed the Trauma Fourndation projects in Southern
California, and consulted with injury and alcohel control advocates in areas such as community
organization and media advocacy.

1991-1992

Private Consultant

Provided consultant services in the areas of alcohol recovery services, prevention policy, and
media advocacy, Under contract to the Advocacy Institute, Washington, D.C., developed a San
Diego Alcohol Policy Media Advocacy Resource Center; and for Catholic Charities, San Diego,
planned and developed an agency Department of Alcohol Recovery Services.

1989--1990
Campaign Director, Californians for Nickel-A-Drink, Yes on Proposition 134

Following creation of the initial campaign coalition and drafting of the initiative, selected as
Campaign Director to direct the ballot qualification and election phases of the campaign. To
quality for the ballot, the campaign utilized both volunieer and paid petition staff to collect
1,169,000 voter signatures, the third most in California history. Overall the campaign raised
$1.7 million, while the opposition spent over $30 million. Election campaigning focused

primarily. on-electronic media.through- generation of news coverage,-debates, and oftherfree .

airtime provided through Federal “Fairness Doctrine” solicitations to stations.

19761980
Deputy Director, Alcohol Services, Department of Health Services, County of San Diego, CA.
As Deputy Director for Alcoho! Services in California’s second largest county, responsibie for
the overall design and management of the County’s aleohol services, with a program budget in



L

excess of $9 million and a service delivery system with approximately 2,000 admissions monthly.
The County contracted for all services. In addition to providing cost-efficient and effective social

model primary, supportive, and sustained recovery services, the County also pioneered innovative
environmentally focused prevention services.

Examples of responsibilities and accomplishments inchided:

developed, implemented, and maintained quality control systems for contractor-operated services
consisting of inebriate reception, detoxification, residential recovery, non-residential recovery,
and drinking driver programs.

system operated by public employees to a low-cost, high-volume community-model system
operated by private contractors; this arrangement resulted in a four-fold increase in service
utilization without any increase in public sector costs.

supervised a prospective, panel-design participant oufcome study of 300 randomly selected
alcoholics aver a two-year periad in order to establish measures of system effectiveness; this
study, based on a 70% successful re-interview rate, demonstrated that low-cost public programs
are as effective as more expensive hospital-based programs.

directed analytical studies of participant fee collection policies and procedures to identify
mechanisms which would concomitantly promote recovery from alcoholism while maximizing
fee collections.

developed State and Federal legislative proposals regarding changes to public policies in order to
reduce alcohol problems at the individual, family, and community levels.

directed social area analyses of public inebriety in an urban setting to identify social policies and
systems which will reduce alcohol problems. _

developed prevention strategies from an environmental prospective for use by community groups.
Includes materiais development and data collection to support implementation of community-
level activities.

supervised a special project grant from the National Highway Traffic Safety Administration to
apply computer-based modeling to drinking and driving prevention.

1974-1976

=
a
il

Alcohol Program Analyst IV, Office of Alcoholism, State of California

As Manager, Program Evaluation and Regulations Section, and Coordinator, Recovery Home and
Detoxification Programs, responsible for supervision of staff engaged in design and
implementation of evaluation systems for alcohol programs at the state and county levels,
development of state program standards and regulations, program liaison with other state
agencies, development of state program standards and guidelines, and delivery of technical
assistance requested by governmental and private providers of recovery services.

Examples of responsibilities and accomplishments include:

managed the development and approval of California’s first State Alcoho! Program Regulations.
developed State Standards for Detoxification and Recovery Home Programs.

managed $2 million Recovery Home Facility Improvement Grant Program.

1971-1974

Executive Director, Sierra Council on Alcoholism, South Lake Tahoe, California

Responsible to a community-based board of directors; was delegated overall administrative and
programmatic responsibility for the development of a multi-county alcoho! program providing
both residential and non-residential services. Program initiated services in the rural Sierra



counties of California.

1971
Executive Director, JOBS, Chamber of Commerce, South Lake Tahoe, California

Initiated, developed, and implemented the Chamber-National Alliance of Businessmen JOBS
consortium in the Lake Tahoe Basin. This was an employment training and placement program
for disadvantaged individuals.

19691970
Vista Volunteer, Volunteers in Service to America, U.S. Government, South Lake Tahoe,
California

Responsible for projects to benefit low income people and the general community, including:
developed a community food commodity program, a senior and teen center, a crisis phone
service, a drug abuse clinic, and an alcohol recovery home.

Related Experience

President, Jefferson County Planning Commission, 2008 -- current
Vice-Chair, Responsible Hospitality Council of San Diego County, 19911992

Member, Board of Directors, California Advocates for Pregnant Women, 1989-1991

Member, Governing Council, American Public Health Association, elected by Alcohol and Drug
Section, 19891990

Chair, Council on Alcohol Policy, National Association of Public Health Policy, 19861988,
Vice-Chair, 1984-1986

Planning Commissioner, City of Lemon Grove, California, 1981-1993, Chair, 1984-1993
Invited Panelist, National Forum on Public Inebriate Issues, National Institute on Alcohol Abuse
and Alcoholism, 1981

Appointed Member, State of California First Offender Drinking Driver Task Force, 1982-1983
Invited Participant, Forum on Alcohol and Public Policy, National Academy of Sciences, 1983
Member, Executive Committee, County Alcohol Program, Administrators’ Association of
California, 19771983, 1988-1989

Relevant Publications

Science and Alcohol Policy at the Local Level: A Respectful Partnership. Holder, H.D. and
Reynolds, R. Manuscript accepted for publication by Addiction, 1998.

Community prevention and alcohol retail access. Reynolds, R.1., Holder, H.D. and Gruenewald,
P.J. Addiction, 92, Suppl. 2, S261. June 1997,

Application of local policy to prevent alcohol problems: experiences from a community trial.

Holder, H'D. and Reynolds, R.1. Addiction, 92, Suppl. 2, S285. June 1997.

Summing up: lessons from a comprehensive community prevention trial. Holder, H.D., Saltz,
R.IF., Grube, JW,, Treno, A.l., Reynolds, R.I., Voas, R.B. and Gruenewald, P.J. Addiction,
92, Suppl. 2, S293. June 1997.

A Framework for Prevention: Science and Practice in Action. Reynolds, R.I,, Stewart, K.G. and
Fisher, D.A, Secretary’s Youth Substance Abuse Prevention Initiative: Resource Papers.



Qubstance Abuse and Mental Health Services Administration, Center for Substance Abuse
Prevention. March, 1997.

Society Gives Mixed Messages About Using Alcohol and Other Drugs. Reynolds, R.I. Charities
USA. Fourth Quarter, 1992, Catholic Charities USA. Alexandria, VA.

Policy Implications of Social Model Alcohol Recovery Systems. Reynolds, R.L. , Ryan, B.E. and
Shaw, S. (ed.) Social Model Alcohol Recovery. Bridge Focus, Inc., 1990.

An Applied Systems Approach to Reduction of Alcohol Problems in San Diego, California.
Ryan, B.E. and Reynolds, R.I. Contemporary Drug Problems, Fall, 1990.

Prevention Policy and the Perils of Public Administration. Reynolds, R.L Research, Action, and
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JEFFERSON COUNTY, WEST VIRGINIA '

Department of Capital Planning and Management
114 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304) 728-3331

Director Fax: (304) 724-2178

Impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Sandy Slusher McDonald

FROM: F. Mark Schiavone ‘?M}

DATE: Wednesday, September 30, 2009

SUBJECT:  Agenda request — Regular Appointment
Sandy

Please place the following item on the agenda as a regular appointment for the Thursday,
08 October 2009 Regular Session:

e Budget Issues
The topics to be discussed during this appointment include:

¢ Draft budget policies — discussion/action. The draft document was presented to
the Commission during Regular Session on 17 September 2009. I'm enclosing
another copy of that document.

e Revenue Forecast for FY 2011 and FY 2012 - discussion. That report is also
enclosed.

¢ Budget Revision Number 004 to the General Fund — discussion/action. This
revision constitutes various salary adjustments, as well as a few additional
expenditure lines for the Circuit Court Clerk.

0CT @1 2009

Jefferson County Cornmission




DRAFT

Budget Policies

Operations

1. Revenues are to be monitored regularly and compared to historic trends and
anticipated rates of receipt. The Commission will be updated quarterly on these
findings.

2. The County will prepare projections of revenues for three years ahead of the
current fiscal year. These projections will be made prior to the beginning of
budget work sessions.

3. County departments which are supported by user fees and charges will
periodically recalculate the full cost of operations to ensure that the fees and
charges are current.

4, Non-recurring revenues will only be used for non-recurring or emergency
expenditures.

5. The County will maintain inventories of capital assets which are above the capital

threshold of $10,000 and inventories of consumable items in excess of $1,000.

Contingencies and Emergencies

1.

The county will strive to maintain a contingency/emergency reserve at a level
sufficient to maintain payroll and critical needs for a minimum of one month. The
intent of this reserve is to ensure that basic government services continue without
interruption at the beginning of a fiscal year in the event that prior year
expenditures exceeded revenues and/or there is an insufficient cash balance in the
General Fund to meet financial needs prior to propetty tax collection in late
July/early August.

The county will strive to only remove funds from the capital projects accounts for
emergencies involving immediate or eminent threats to public health, safely, or
public property.

The County will strive to maintain an additional contingency account within the
Coal Severance Fund amounting to at minimum 25% of the total projected
revenues. This account would serve to meet the needs of unexpected capital
purchases and special projects should other funding sources be unavailable.

Debt Policies

1.

2.

The County will strive to avoid the necessity of raising an excess levy through
sound financial planning and cash management. Should an excess levy be
necessary, the County will include a reduced rate provision in the event property
assessments increase during the life of the excess levy.

Should it be necessary for the County to raise monies via mortgages or loans

------ through the Building Commissien, the County will give preference to-using banks

established within Jefferson County or neighboring West Virginia counties.
However, should larger institutions offer more favorable terms the County will
engage the financial institution offering the lowest financing costs as determined
over the life of the mortgage or loan.

Draft Budget Policies Page 1



DRAFT

3. Debt shall not be used to fund operating deficits. Excess levy, bond or mortgage
proceeds shall only be used to fund acquisition, repair, construction, improvement
or development of public facilities.

Investment Policy

1. Primary goals for any investment instrument are safety, liquidity, and return on
investment.

2. All investments shall be fully bonded either by ensuring that FDIC limits are not
exceeded, or by requiring that the financial institution fully secure the investment
via bonding or irrevocable letters of credit.

3. The County should ensure that financial institutions are offering the best rate of
return for CD’s, savings or checking accounts, and any other instrument in use for
holding county funds.

Capital Improvement Policies

1. The County shall invest in capital programs which support the goals of the
Comprehensive Plan.

2. Impact Fee monies may only be expended toward projects listed on the approved
Capital Improvement Plan, and then only for projects required to fulfill, at least in
part, demand for service as caused by new growth. For all other capital projects
funds must be obtained from other general or special revenue sources.

3. The County’s existing assets must be maintained and preserved to ensure
continued service.

4. The County will protect its assets with adequate insurance coverage.

5. Projects become eligible for inclusion to the Capital Improvement Plan when the
project supports or improves infrastructure needs or increases the service
capacity.

6. The County will adopt a six-year Capital Improvement Plan annuaily.

7. The County will regularly review current definitions of capital project, capital

asset, and capital inventory in order to ensure that these definitions best fit the
cutrent economic conditions.

Budgetary Monitoring and Management

1. The County will develop short- and long-term fiscal management policies that
link operational and capital budgeting and organization goals together.

7. Strategic planning and budgeting decisions are based on a number of statistical
analysis and financial modeling tools.

3. A long-range financial forecast, which includes revenue and expenditure
projections and future operational costs will be prepared annually.

4. Revenues will be monitored monthly and compared with current estimates in

Purchasing Policies
1. Purchase orders in excess of $199 must receive approval prior to commitment of
funds. This includes any purchase made via a county-issued credit card.
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DRAFT

2. The purchasing officer will maintain a schedule of items and threshold costs
which will be used to determine when a purchase is competitively priced. This
process will entail the purchasing officer or a designated agent securing a
minimum of three price quotes before committing funds.

3. Only capital items may be purchased from dedicated capital outlay accounts. A
capital item is currently defined as having a minimum cost of $10,000 and a
minimum useful lifetime of 3 years.

4. Upon receipt of a capital item information about it must be placed in a capital
inventory tracking system.

5. Any purchase order in excess of $199 must be accompanied by an expenditure
account number to be used in funding the purchase. This number is to be provided
by the requestor or their department head or supervising elected official.
Sufficient funds must exist in this budget account prior to committing the
expenditure.

Draft Budget Policies Page 3



Revenue Forecast for
FY 2011 and 2012

Jefferson County Government

01 October 2009
Department of Capitai Planning and Management
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Executive Summary

Revenues for Jefferson County Government for the past 5 years were examined for the
purpose of generating revenue projections for the next two fiscal years. For the purpose
of this analysis revenues were broken into two broad categories of stable (generally tax-
based) and variable (building permits, land transfer tax, video lottery) in nature. The
forecast included consideration of trends as published by the Federal Open Market
Committee of the Federal Reserve. Although discussed, the impact of future table games
was not considered as part of this analysis.

The projected revenue trends for Jefferson County include a per annum decline of
$500,000 in total revenues for FY 2011 and FY 2012.

Current Revenue Structure

Jefferson County’s revenue stream can be divided broadly into two categories: stable and
variable. The stable revenues include ad valorem taxes, as well as other taxes and fees
which are not tightly coupled to the economy. The variable revenues are characterized as
being highly coupled to current economic conditions. These include propetty transfer tax,
building permit fees, video lottery, and cable franchise proceeds. A small portion of each
year’s actual revenues does not cleanly fit into either of these categories and for purposes
of this discussion were labeled as miscellaneous revenues. Lastly, the unencumbered
fund (cash balance) was treated separately as it is not considered a revenue source.

Revenue Trends — FY 2005 through FY 2009

The receipted revenues for each of the 4 revenue categories are presented for Fiscal Years
2005 through 2009 in Table 1, below. The percentage of each revenue type as it relates to
the total collected revenues for each fiscal year are also presented.

Table 1. Receipted Revenues, FY 2005-2009

Actual receipted revenues by type

Type FY 05 FY 06 FY 07 FY 08 FY 08
Stable 9,174,915 0,624,627 10,681,627 11,423,967 11,928,746
Variable 7,196,384 7,817,058 7,113,257 7,284,265 6,291,449
Unencumbered 4,468,525 3,942,856 5,859,242 2,547,761 2,947,517
Misc 253,276 179,676 185,009 306,803 234,827

Totals 21,083,100 21,564,216 23,859,224 21,562,796 21,402,539

Revenue by type as a percentage of the whole

Type FY 05 FY 06 FY 07 FY 08 FY 09
Stable 43% 45% 45% 53% 56%
Variable 34% 36% 30% 34% 29%
Unencumbered 21% 18% 25% 12% 14%
Misc 1% 1% 1% 1% 1%
Totals 100% 100% 100% 100% 100%
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Stable Revenue

This revenue type constitutes roughly half of receipted revenues for the past 5 fiscal
years. The ad valorem component is particularly stable due to the nature of West Virginia
tax law. Each year the County Commission is entitled to an automatic 1% increase in this
revenue stream. Should total real estate or personal property valuation decrease, the levy
rate automatically increases to maintain the revenue stream. Conversely il property
valuation rises the levy rate automatically drops in a manner that maintains the expected
revenue from this particular source. In FY 2009 the ad valorem revenue constituted
$9,173,525 or 73% of the category total. The remaining stable revenue sources constitute
a far smaller percentage of the total yet tend over time to contribute to the predictability
of this class of revenue. The overall trend in this revenue category is plotted in Figure 1.
Besides the 1% per annum increase in ad valorem revenues, a significant increase in
receipts due to 911 telephone fees is the major driver of the slight rise in this revenue
stream over the past 5 years.

Figure 1. Stabie Revenues, FY 2005-2009

Stable Revenue, FY 2005-2009
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Variable Revenue

This category of revenue constitutes a group of unrelated revenue streams that share the

common attribute of being more or less coupled to local and/or national economic trends.
Over the five year fiscal period ending with FY 2009 this category has amounted to some
30% of total revenue receipts. Within this category there are two broad subgroups — non-
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discretionary and discretionary revenues. In the case of Jefferson County the non-
discretionary revenues tend to be coupled with the real estate development industry. The
second category is linked to discretionary spending as realized through video lottery
proceeds, tourism and general entertainment spending.

Figure 2. Variable Revenues, FY 2005-2009
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The following table breaks down total variable revenue into non-discretionary and
discretionary revenue. The former constitute items such as property transfer tax, building
permit fees, a state and federal grant revenues. The latter include hotel occupancy tax,
horse and dog racing tax, liquor tax, and all forms of video lottery proceeds.

Table 2. Receipted Variable Revenues, FY 2005-2009

Variahle Revenue by type

Type FY 05 FY 06 FY 07 FY 08 FY 09

Variable 7,196,384 7,817,058 7,113,257 7,284,265 6,291,449
of which
non discretionary 2,838,509 3,061,353 2,220,697 2,084,827 1,254 693
discretionary 4,257 875 4,755,705 4,881,509 5,102,087 5,036,756
Variable Revenue by type as percentage of All Variable Revenue

Type FY 05 FY 08 FY 07 FY 08 FY 09
non discretionary 1% 39% 31% 28% 20%
discretionary 59% B1% 69% 70% 80%

100% 100% 100% 98% 100%
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The overall category of variable revenue is therefore a blend of down- and up-pointing
trends. Revenues such as building permit fees and property transfer tax have dropped
greatly during this period, while video lottery revenues and hotel occupancy tax trend
toward moderate growth.

Economic Forecast

For information on general, national trends an appropriate source is the Federal Open
Market Committee (FOMC) of the Federal Reserve. The last Summary of Economic
Projections issued by this committee was following their 23-24 June 2009 meeting'. The
committee’s projection for the economy over the next year (with a longer-range
projection included) is summarized below:

e Moderate increase in the GDP followed by a slackening over the Jong term. The
shori-term increase is attributed to spending necessary to restock and resupply at
the producer level.

¢ Relatively low personal consumption expenditure rates of inflation for both the
short and long term.

e Anemic absorption of unemployed members of the workforce for 2011 (with the
peak unemployment rate being realized in 2010), followed by a healthier job-
creation trend over the long term.

Revenue Implications

Of these trends the most significant to impact Jefferson County is the slow rate of
absorption of unemployed workers. Nationally, this is a common trend following
recession cycles. Its impact on our revenues is expected in two areas: a continued lower-
than-normal property transfer/building permit activity, and a continued decline in
recreation-related spending (via video lottery revenue).

That said there is no clear approach to couple projected unemployment rates to these
three significant revenue sources. Staff recommendation is to continue to project declines
in these revenues through FY 2012 with an upturn (or at minimum a bottoming of the
declining trend) in FY 2013 and beyond. As also noted by the FOMC these projections
assume that the market forces which led to the current economic downturn have been
corrected and that no additional shocks to the financial system occur over the next 2
years.

Tabie Games

An additional unknown is the fate of the upcoming referendum on table games. Should
that activity be permitted, the county could see upwards of $1 million in additional
time to develop and the effect on video lottery proceeds is unclear. In any event, this
revenue stream would fall into the same variable revenue category as video lottery

| Minutes of the Federal Open Market Committee, 23-24 June 2009. Accessed at:
http://www.federalreserve. gov/monetarypolicy/fomeminutes20090624ep.btm
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revenue and should not be considered a stable source of funding for general government
obligations.

Revenue Projections

The current economic conditions are unprecedented for the United States Economy
dating back to the end of the Great Depression. As previously discussed the Federal Open
Market Committee sees some encouraging signs of economic strengthening yet the exact
timing and magnitude of such a turnaround is nearly impossible to predict. To underscore
that point, Figure 3 illustrates the combined stable and variable revenues (less the
unencumbered cash carryover) for Jefferson County for the past 5 fiscal years. How the
slope for future revenues is to be projected depends completely on future economic
conditions. Two of three possible trend lines are presented in Appendix B, while the trend
line assuming continued decline in revenues is presented as Figure 4.

Figure 3. Real Revenues, FY 2005-2009
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Figure 4. Revenue Projection - Case 3
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Summary

The current economic conditions make conducting dependable revenue projections
difficult if not impossible, as illustrated in the three case diagrams above. Although the
Federal Open Market Committee (discussion, page 5) as identified several potential
trends indicating that the economy is nearing the end of the current recession, all
indicators are expected to display varying degrees of lag. This strongly suggests that the
recovery will not be immediately realized as a period of strong economic growth. Rather,
the predicted recovery of the economy may take the form of a delayed lag, with important
factors such as the unemployment rate continuing to show meager improvements over the
next few years.

Against such news it is recommended that § efferson County continue to monitor current
revenues for FY 2010 and to expect that revenues for the next few fiscal years will at best
remain flat and at worst will continue to show declines. As illustrated in Figure 6,a

woTstcase soenario-woutd include projections-of deelining revenues-of-$500,000 per
annum for at least the next two years.
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Appendix A Revenue Classifications

The following revenue lines were used to conduct this financial forecast. The category
column indicates how each revenue was classified for purposes of this study.

Account Description Category Account Description Category
TRANS/ASSR VAL FUND Stable

UNENCUMBERED BALANCE Unencumbered

AD VALOREM TAXES Stable

TAX PENALTIES/INT/PUB FEE Stable

DOG TAXES Miscellaneous

PROPERTY TRANSFER TAX Variable

GAS & OIL SEVERANCE TAX Stable

HORSE & DOG RACING TAX Variable

WINE & LIQUOR TAX Variable

HOTEL OCCUPANCY TAX Variable

PYMNT/LIEU/OF TAXES-LOCAL Stable

SYNTHETIC FUEL TAX Stable

LICENSE/DECALS Miscellaneous

BUILDING PERMIT FEES Variable

MISC. RENTS Miscellaneous

FEDERAL GOV GRANTS Variable

STATE GOVERNMENT GRANTS Variable

OTHER GRANTS Variable

FED PYMNT IN LIEU OF TAXS Stable

SHERIFF'S SRVC OF PROCESS Stable

SHERIFF EARNINGS Stable

COUNTY CLERK'S EARNING Variable

CIRCUIT CLERK'S EARNING Stable

PROSECUTING ATTY EARNINGS
ACCIDENT REPORTS

MOTCR VEHICLE LICENSE FEE
MAP SALES

Miscellaneous
Miscellaneous
Miscellaneous
Miscellaneous

RENT - CONCESSIONS Stable
EMERGENCY SERVICE FEES Stable

EMG COMM - 911 FEE Stable
FRAMNCHISE FEES Variable

IRP FEES-INTNATL REG PGM Stable

JAIL FEES

INSURANCE CLAIMS Stable
INTEREST EARNED Stable
MISCELLANEQUS REVENUE Miscellaneous
SHERIFF'S COMMISSION Stable

REIMBURSEMENTS

FILING FEES

VIDED LOTTERY

CONT/TRANS FRM OT ENTITES
REIMBURSEMENTS
CONTR/TRANS FROM OTHR FND

Miscellaneous
Miscellaneous
Variable
Variable
Miscellaneous
Miscellaneous
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Appendix B Additional Plot Projections

The difficulty in projecting plot data as illustrated in Figure 3, page 6 is presented below.
When a plot includes an abrupt change in slope there can be any number of reasons for
the change. Although it is believed that the data in Figure 3 represent real conditions, the
next two figures show how de-weighting either of the last two fiscal year data points
yields very different trend lines.

Case 1. FY 2009 represents an anomaly in an otherwise general trend of increasing
revenues. In this scenario a straight-line projection would present a series of future years
enjoying increasing revenue yields.

Figure 5. Revenue Projection - Case 1
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Case 2. Fiscal Year 2008 represents an unusually good year for revenues and should be
excluded from a trend analysis.

Figure 6. Revenue Projection - Case 2
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JEFFERSON COUNTY, WEST VIRGINIA

Department of Capital Planning and Management
114 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304) 728-3331

Director Fax: (304)724-2178

Impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Jefferson County Commission

FROM: F. Mark Schiavone 7.

DATE: Wednesday, September 30, 2009

SUBJECT:  Revision 004 to the General Fund (Fund 001)

The revision of the General Fund incorporates several salary-related changes as
authorized by the County Commission. Namely;

¢ Approval to hire a deputy clerk in Circuit Clerk’s Office (403) at $22,000 (see
below) [approved 10 September 2009]

e Approval to increase some expenditure lines in Circuit Clerk’s Office (403) -
including contracted services, materials and supplies, and record books [approved
10 September 2009]

e Approvaltohirea 16" dispatcher (new position) for Communications Center at
$34,566 [approved 10 September 2009]

e Increase salaries to meet minimum salary levels established by Jacobs Study for
the following departments: Circuit Court Clerk (403), Sheriff- Tax (404},
Prosecuting Attorney (405), Assessor (405), Ag Agent (412}, Court House
[Maintenance] (424), Engineering (440), Sheriff — Law (700), Emergency
Services (711), Communication Center (712) [approved 24 September 2009]

Regarding the approved salary increases, we prorated the total salary/wage lines for 75%
of the year since these changes take effect on 01 October 2009. The total cost of these
increases thus prorated comes to $200,018 while the full year value is $266,691. Thus for
FY 2011 adjustments will be made to the affected departments to increase salary and
wage lines by $66,673 in order to fully annualize the increases.

Attached to this memo is a detail sheet showing changes by department and object of
expenditure, a copy of the State Auditor’s Office Budget Revision Form, and a drafi copy
of the Resolution for Budget Revision 004,



Dept Object Annual Prorated

403 salary 32,835 26,268 /1
Cir Court FICA 2,038 1,629
Medic 476 381
Retirement 3,612 2,880
Grp Ins 12,851 =2
Contrd Srv 9,000 ¢
Material/Suppl 4,500 |
Books 1,000
total 66,110 58,318
404
Tax salary 19,822 14 867
FICA 1,229 g22
Medic 287 215
Retirament 2,180 1,635
total 23,518 17,639
405
Pros Att salary 54,981 41,236
FICA 3,409 2,557
Medic 797 598
Retirement 6,048 4,536
total 65,235 48,926
406
Assessor salary 1,737 1,303
FICA 108 81
Medic 25 19
Retirement 191 143
total 2,061 1,546
412
Ag Agt salary 1,396 1,047
FICA 87 85
Medic 20 15
Retirement 154 116
total 1,657 1,243
424
Crthse salary 5,000 3,750
FICA 310 233
Medic 73 55
Retirement 550 413
total 5,933 4,450
440
Engineer salary 2,000 1,500
FICA 124 93
Medic 29 22
Retirement 220 165
total 2,373 1,780
700
Law salary 101,114 75,836
FICA 6,269 4,702
Medic 1,466 1,100
Retirement 11,123 8,342

total 119,972 89,979



711
OES salary
FICA
Medic
Retirement
total
712
Com Ctr salary
FICA
Medic
Retirement
Grp Ins
total

Grand Total
minus non-safary

differential

/1 includes approved hire at $22,000 pius salary increases of $7,835
/2 family plan for new hire
/3 includes approved hire at $34,566 plus salary increases of $885

5,000
310
73
550
5,933

35,451
2,168
514
3,900

12,651

54,714

347,506
344,006
74,878

3,750
233
55
413
4,450

26,588
1,648
386
2,925

12851

44,198

272,528
269,028

/3
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LGSD BR 1180 (Rev. 2003)

REQUEST FOR REVISION TO APPROVED BUDGET

CONTROL NUMBER

Subject to approval of the state auditor, the governing body requests 2010
Glen B. Gainer, Ili that the budget be revised pricr to the expenditure or obligation of funds FY
WY State Auditor's Office for which no appropriation or insufficient appropriation currently exists. 001
Attn: Ora Ash (§ 11-8-26a) FUND
200 West Main Street 004
Clarksburg, WV 26302 Jefferson County Commission REV. NO.
GOVERNMENTAL ENTITY 10f2
Fax: 627-2417 PG. CF NO.
Person To Contact Regarding 112 E. Washington Street / PO Box 250
Budget Revision: STREET OR P.0O. BOX
F Mark Schiavone
Phone: 304 728 3331 Charles Town 25414
Fax: 304 724 2178 CITY ZIP CODE
RECEIPTS: (net each acct.)
ACCOUNT ACCOUNT APPROVED DEBIT CREDIT REVISED
NUMBER DESCRIPTION AMOUNT {INCREASE) (DECREASE) AMOQUNT
NET INCREASE/(DECREASE) Revenues
EXPENDITURES: (net each account category)
ACCOUNT ACCOUNT APPROVED DEBIT CREDIT REVISED
NUMBER DESCRIPTION ANOUNT (DECREASE) (INCREASE) ANMOUNT
401 County Commission 2,807,197 272,529 2,534,668
403 Circuit Court Clerk 497 152 58,318 555470
404 Sheriff - Tax 473 560 17,639 491,198
405 Prosecuting Attorney 1,396,775 48,926 1,445,701
406 Assessor 885,497 1,548 887,042
412 Ag Agent 127,439 1,243 128,682
424 Court House 1,706,546 4,450 1,710,996
NETINGCREASE/{DECREASE) Expenditures 0]
APPROVED
DATE: BY:
AUTHORIZED SIGNATURE ENTITY APPROVAL DATE
POSTED: BY: FOR GOVERNING BODY

APPROVED BY THE STATE AUDITGR

BY:

Local Government Services Division

COUNTIES ONLY

TRANSFERS TO THE GENERAL FUND FROM SPECIAL
FUNDS CREATED PURSUANT TO WEST VIRGINIA CORE
§7-1-9, MUST BE ACCOMPANIED BY PRIOR WRITTEN
APPROVAL FROM THE STATE AUDITOR.




EXPENDITURES (CONT'D)

CONTROL NUMBER

LGSD: BR11808 FY FUND REV.#  PAGE#
BUDGET REVISION REQUEST-SUPPLEMENT
ACCOUNT ACCOUNT APPROVED DEBIT CREDIT REVISED
NUMBER CATEGORY AMOUNT {DECREASE) (INCREASE) AMOUNT
440 Engineering 705,182 1,780 706,962
700 Sheriff - Law 2,702,138 89,879 2,792 117
711 Emergency Services 234,402 4,450 238,852
712 Comm Center 1,805,168 44 198 1,849 366
140,407
TOTAL PAGE 3 140,407




RESOLUTION

At a regular session of the Jefferson County Commission, held 8th October, 2009,
the following order was made and entered:

SUBJECT: The revision of the General Fund (Fund 001) Levy Estimate (Budget) for
the County of Jefferson. The following resolution was offered:

RESOLVED: That subject to approval of the State Auditor as ex officio chief
inspector of public offices, the county commission does hereby direct the budget be revised

PRIOR TO THE EXPENDITURE OR OBLIGATION OF FUNDS FOR WHICH NO

APPROPRIATION OR INSUFFICIENT APPROPRIATION CURRENTLY EXISTS, as

shown on budget revision number 004, a copy of which is entered as part of this record.
The adoption of the foregoing resolution having been moved by , and duly

seconded by , the vote thereon was as follows:

Yes
Yes
Yes
Yes
Yes

WHEREUPON, , declared said resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said resolution be, and the same is, hereby adopted as so
stated above, and F. Mark Schiavone is authorized to fix his signature on the attached

"Request for Revision to Approved Budget" to be sent to the State Auditor for approval.




Jefferson County, West Virginia
Classification Appeal Request Form

Date of Request: § ~21% & F

Current Positig:%_ Classification Title: Apater= #2007 LEGAL AtsieTAAT T PARA W6
Grade:ﬂr e "L"Step: / Current Salary: _ 3 3’; 334

Department: _fposecwtiin,. Avroeiey Department Head: jAL L fiﬁﬂ&‘f/ﬁzé—:m

Incumbent: _ *Typzitip Bt i

How long has Incumbent been in position? [0 Years Months
'

Who is requesting this appeal? (AP Loseszrriy

A. Job Description Information™: [V o be completed by the individual making the appeall
1. Is the current job description accurate? E/Y'es v ] No

2. If No, how does it differ? (Please give as much information as possible. You may attach
a separate sheet.)

ﬁ'ﬁ’}pﬂ-’ PDEsARIPiona 1S & EAELLY CoflelT

ffowepoed Liegic 455;—;?&»1‘:;/44%@44#46455 fTAY BE BEQLRF )
I ASSI57 tA OFHEL ALEA's o7 FloSeEd il ighls 385 1de

Dide 7 yLLbEsce s IR ddA GOERLIADS

3. How long have youlthis individual been doing the above work? Sgl Years
Months

ot % B £ N
Date CRU="a35=0CCR

Classification and Compensation Study Appeal Form Page 1 of 3



8. Additional Comments: [If additional space is needed, please attach a separate sheef]

f10s. B RieutT  PRIGARY DuiTies jMOOLE FELOAY

OhsiEo pAA L Ui Fric ,Ué»/, Docutriepr PAEPLANA 'rw»c;/
Swfe W TLHESSES TRIAL PREPL ;| ALD ALoisTikb-
ATTOMMEY Dot TRIA L

C. Organizational Information: { To be completed by Department Head(]

1. Have there been any organizational changes that affected this position in the last six
months: retirements, terminations, layoffs, new responsibilities, etc. [Z}¥es [1 No

If Yes, please detail:
Mo E ATTIAREY 's BAE O DUSTING FELIVY
TRIAL | PELGULAG CREATED 465087 NES
PheoR Too ArnD Deefimidg  TRIALS.

2|j Does the organization chart of your unit still reflect the current structure? [Yes
No

if No, please submit a revised chart.

D. Department Head Comments: [if additional space is needed, please attach a separate sheet]
[R5 LRIGHT S (JO0RK IOAD NHAS EXLILDED
I YolurrE ALD ANEA's . TRede PREL A&
TRNE Aoscrertdtcr 7o THE TRAc ATTORNEY
HAS BEAATE A GREATER PALT oOF
PHEL RESFOLSiB i T

/f
wre: RIS/ >
DH Signature: % 774 Sl Print Name: /<ACPH Lopcwe T

bioscew i fronnss
/"

Classification and Compensation Study Apjj;eal Form Page 2 of 3



E. Position Rating Criteria. /To be completed by the HR Director]
1. Are the 13 factors rated accurately? DYes Ol No

2. if No, in what way do they differ from the original position rating?

3. Should more or less weight be given to any factor? [Please list each factor]

{E. Hearing & Decision:

’@ Date Completed Form Received By HR Department: / !
Date of Hearing: [ / Date Hearing Closed: {
Decision: [] Granted [1 Denied

if Granted, indicate new Classification Title, Grade, Step, and implementation date
New Ciassification Title:

Grade: Step: implementation Date: i
County Admiunistrator’s Signature Date
Print Name

Additional Comments:

Claggification and Oompensatioﬂ Study Appeal Form Page30f3



_ ﬁ’ gf§
Jefferson County, West Virginia
Classification Appeal Request Form

Date of Reguest:

9-1%-04

Current Position Classification Title: QAL GE  FRIM LEGAL ASSISTAAT
-v
Grade m 7o Step:

10 PlRde s

Current Salary: __ 27, 020 =) 0(?()/)

Department: _ PRoseautive AtroRly Department Head: }QAL—PH Loneseery

Incumbent:  Jj Auley CPRotdTHER

How long has Incumbent been in position? Years 7

Mionths

Who is requesting this appeal? __ /<ac 0K LOREAZETTY

A

A. Job Description Information®: [To be compileted by the individual making the appeal]

1. is the current job description accurate? @Yes‘y [ Ne

2. If No, how does it differ? (Please give as much information as possible. You may attach
a separate sheet.)

£ ToP DESERIPTION 15 G-ELERALY QIR REAT

HowedEp  Lebdc Ass oTATS/PARALEGALS MAY BE fe,-cgumib

TE ASSIST

it dTHREL Aa&f‘s_ SF  PROSECUTOP'S gEFIGE

DUE T ittAESSe e ol wolk gUERLIADL .

1T A4S MY UUDERSTALDING: THAT A Tilqe é&

HiP it , J°

WOUED BE A PARALECAL AND HAJE REEd

DOiLe PARALESAL WORK —~ TRIAC PREPARATION AXD

AssisTIker ATTQLLYS  DdRide- TRIALS
| 9. How long have youlthis Individual been. doing the above work? ?ears‘
‘ Z Months '

Employes Signature’

| Print Name: _ [

Date A [ 22 (T

* Classification and Compensation Study Appeal Form Page 10f 3



B. Additional Comments: {If additional space is needed, piease attach a separate sheet]

Mo, SAoWTHRER Sivee HEDL HIiRiAE j4AS BEEU  Ful Adiyot it
as A PARALEOAL PREPALiNE OASE FILES ’ o A TALT A~ Ly TRES LS,
PREPAR (£ t- rerL DOCAINEATS ) G7C¢ o HEL TRALiml AAD
PRIVA = MMy ELT HAS BEEWL AS A PALALESAL:

C. Organizational Information: [ 7o be completed by Department Head}

1. Have there been any organizational changes that affected.this position in the last six
months: retirements, terminations, layoffs 1few responSIbllltle etc. [dl¥es 1 No
If Yes, please detail:
HS, OROWTHEA'S whAs HIRED Dulisd THE TALIL
STUDY Y LIT COOREGRTILY LADLED - THIS QEFICE HAS
BEGUL TO _wsE  PARLALEGAC HORE gaviveLY (& TRUAC
PREPADATION AAD Dl i TRIALS .

2I:| Does the organization chart of your unit still reflect the current structure? [Yes
No

If No, please submit a revised chart.

| D. Department Head Comments: {if additional space is needed, please attach a separate sheet]
tMe, CROWTHER'S 45 A REAEWT WIRE , VEUERTHELESS
SHE 1S FUAATIIC s As A P4£ALE,&£L AND LU ADED
THE J06 AaRT A APROYED SHE 15 PROPEALY
PLACED a1 sevEL’ [ ~ FapactEsAd—

| OH Signature: M M M print Name: JALA H LME"’ZEW

/?;OSFC?M T~ /VWIZF/

Classification and Compensation Siudy Appeal Form Page 2 0f 3



E. Position Rating Criteria. /7o be completed by the HR Directoi]
1. Are the 13 factors rated accurately? DYes O No

2. If No, in what way do they differ from the original position rating?

3. Should more or less weight be given to any factor? [Please list each factor]

- 1 F. Hearing & Decision:

| Date Completed Form Received By HR Department: ! !

:':_ Date of Hearing: I 1 Date Hearing Closed: i
Decision: [0 Granted [1 Denied
| ¥ Granted, indicate new Classification Title, Grade, Step, and implementation date
‘New Classification Title: PalaLesa L C-RApE LECEC Tl

Grade: ___ i U Step: ! Implementation Date: [

“County Admiunistrator’s Signature ' Date

Print Name

' Additional Comments:

Classifioation and Compensation Study Appeat Form Page3 of 3
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Mr. Dale Manuel 9/14/09
President Jefferson County Commission

PO Box 250

Charlestown, WV 25414

Dear Mr. Manuel,

The Berkeley and Jefferson County Commissions in June each advanced a cash amount of
$37,500.00 to the Berkeley/Jefferson Day Report Center. This was approved by each
Commission to enable the Center to pay invoices by the close of the fiscal year. The West
Virginia Criminal Justice Services in Charleston hasn’t processed our expenditures for the
months of May and June. Once these monies are received each county will be reimbursed
without delay the amount owed.

| have delayed making the following request because | first wanted to meet my obligation to
reimburse each county for their June advance. Since monies have not been received from
Charleston, | am requesting that the local grant funds from Berkeley and Jefferson Counties for
this fiscal year be allocated in one full payment. This will provide an ongoing working fund
needed to meet daily operating expenses while waiting for each month’s reimbursement
payment from the West Virginia Criminal Justice Service. The amount each County is
responsible for in this year’s grant is $22,677.00 for a total local match of $45,354.00.

Your timely consideration of this request is appreciated.

X X

Joseph Sacchet Pamefa Games-Neely
Director, J/BDRC Prosecutor
Ce=-Marsha-Kelley;-Director-of Finanee

Leslie Smith, County Administrator
Sheriff Kenneth LeMasters, Treasury Community Corrections Board



Phone: 304-267-5000 ext.
3961
Fax: 304-263-6092

o -

% :
y_;-Rep_

7z

rson Da

loseph P. Sacchet

Berkeley/iefferson Day Report Center
406 Scuth Raleigh St.
Martinsburg, WV 25401
September 14, 2009

sgp 15 2009

Mr. Dale Manuel ty Commission
President Jefferson County Commission
PO Box 250

Charles Town, WV 25414

Jefterson Coun

The Berkeley and Jefferson County Commissions in June each advanced a cash amount of $37,500.00 to the
Berkeley/Jefferson Day Report Center. This was approved by each Commission to enable the Center to pay
invoices by the close of the fiscal year. The West Virginia Criminal Justice Services in Charleston hasn’t
processed our expenditures for the months of May and June. Once these monies are received, each county
will be reimbursed without delay the amount owed.

I have delayed making the following request because I first wanted to meet by obligation to reimburse each
county for their June advance. Since monies have not been received from Charleston, | am requesting that
the local grant funds from Berkeley and Jefferson Counties for this fiscal year be allocated in one full
payment. This will provide an ongoing working fund needed to meet daily operating expenses while waiting
for each month’s reimbursement payment from the West Virginia Criminal Justice Service. The amount each
County is responsible for in this year's grant is $22,677.00 for a total local match of $45,354.00.

*M%mxwm ¢

Pamela Games-Neely
fifector, J/BDRC Prosecutor

p
/

/
{

/.

Ce: Marsha Kelley, Director of Finance
Deborah Hammond, County Administrator
Sheriff Kenneth 1.eMasters, Treasury Community Corrections Board
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JEFFERSON COUNTY HISTORICAL SOCIETY
P. O. Box 485

M i bhished annually 0 e e Book colfection housed in
aﬂnim:;f::e frked Charles Town, West Virginia 25414 Chartos Torn Liboorg,
Bogul: ' in May . Rfics on foan in County
" and Novarber, Osgevined May 21,1927 Mausoims, Clharlos Toun,

September 24, 2009

SEP 2 § 2009

Jefferson County Commissioners .
P. Q. Box 250 Jetterson County Comimission

124 E. Washington Street
Charles Town, WV 25414

Dear Commissioners:

The Jefferson County Historical requests permission to hold their Fall meeting in

the Community Meeting Room on the lower level of the library. We would like to
use the room from 1 pm to 4 pm, Saturday, November 7, 2009. We have used this

room for meetings in the past.

If you have any questions, you can reach me at 725-6598 or 676-9055.

Thank you,
Shgcerely,
Betsy Wells

Corresponding Secretary




Usage of the Charles Town Library meeting room Page 1 of 1

1§

tsage of the Charies Town Library meeting room

ggil';Deiete %Reply g%‘}}Reply All x";:)f’m Forward i @}ﬂMovelCopy
Show Header Print Hide Envelope
From: Elaine Neufeld Add to Address Bogk
To: info@jeffersoncountywv.org
Date: Wednesday, September 30, 2009 11:47:28 AM

Subject:  Usage of the Charles Town Library meeting room

Gentlemen.
We are a newly formed Home Owners Association in Mission Ridge. We are requesting the use of the meeting room
in the Charles Town Library for November 3, 2009 at 7pm to hold our first home owners association meeting. Please

contact me if you have any questions. Thank you for your consideration.

Elaine Neufeld

447 Mission Ridge Dr.
Harpers Ferry, WV 25425
celi phone - 703-593-3524

http://mail jeffersoncountywv.org/PreviewMsg.aspx?SeqNum=471991591 9/30/2009
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Resolution Recommending County Commission Support of the o
Proposed Zoning Ordinance and Zoning Map Q

Whereas, the review of the current non-traditional Jefferson County Zoning and Land
Development Ordinance (adopted July 7, 1988, as amended) began in 2003; and

Whereas, the Jefferson County Planning Commission and the County Commission of Jefferson
County prepared numerous studies and reports between 2003 and 2008 to document issues
identified by the County Commission, Planning Commission, and the citizens of Jefferson
County; and

Whereas, numerous public meetings and public hearings were held by the Planning
Commission and County Commission throughout the County in 2007 and 2008 to solicit public
comment; and

Whereas, the County Commission revised the draft Zoning Ordinance to address concerns
expressed by the public during those forums; and

Whereas, the Planning Commission found the draft Zoning Ordinance to be consistent with the
Jefferson County Comprehensive Plan at their August 12, 2008 meeting and recommended the
Ordinance and its affiliated Zoning Map, with revisions, to the County Commission for adoption
on August 12, 2008; and

Whereas, the County Commission found that adoption of the proposed traditional Zoning
Ordinance was in the best interests of the County and its citizens, and that it would ensure the
health, safety, and welfare of Jefferson County citizens by an affirmative vote adopting the same
on October 2, 2008;

Now therefore be it resolved, that the Jefferson County Planning Commission recommends
that the County Commission of Jefferson County endorse the approval of the proposed
traditional Zoning Ordinance by the voting public at the November 7, 2009 referendum vote.

Approved this 22nd day of September 2009
By vote of the Jefferson County Planning Commission
5 for and 1 against

/&/d Lﬂ(;u‘é{. o

Arnie Daley, Commissich Pfesident




Q)™ K ~New/Fus tves s 2y, ‘

Overview of Planning and Zoning Department’s
Outreach Efforis Related to November 7, 2009 Zoning Referendum Vote 0
Updated September 24, 2009 o 7/

Proposed/Upcoming Tasks:

1) Proposed Public Service Announcement Type Advertisement (legal opinion and proposed wording attached)
to be posted in the following locations:

a. On-line newspaper banner ads on The Journal and Shepherdstown Observer (costs attached)

b. Post notice on on-line forums such as OJ (An Open Forum for Jefferson County, WV) and Listener
(iIndependent News on lefferson County, WV)

c. Public Notice posted on County website and associated “alert” from County website

d. Public Service Announcement on Local Government Channel on Comcast
2) Proposed wording for a spotlight “crawl” on the Weather Channel {draft attached)

3} Proposed Press Release with announcement information similar to the Public Service Announcement to all
local newspapers

4} The following meetings regarding the proposed ordinance are scheduled:
a. October 14,2009 12:00 pm Leadership lefferson Lunch Topic

b. October 19, 2009 7:00 pm (tentative} League of Women’s Voters meeting, Jefferson High School
(Open to the public.)

c. October 20, 2009 3:00 pm EDA meeting

d. October 21,2009 7:00 pm Men's Club {Open to the public.)

e, October 27, 2009 5:00-6:30 pm Public Forum/Cpen House, Charles Town Library Meeting Room
A Staff run Q and A (pending County Commission approval}.
(Open to the public.)

f.  October 28,2009 7:30 am Shepherdstown Rotary Club

5} County Clerk will publish required legal notices (see attached schedule)

6) Copies of both ordinances, the Public Service Announcement flyer and tent cards at all five libraries by end
of September, 2009

7) Brief overview of the differences between the two ordinances — rough draft anticipated for discussion at the
September 24 County Commission meeting

Completed Tasks:

direct public to the current non-traditional zoning ordinance and the proposed traditional zoning ordinance
that will be voted on November 7, 2009. County Clerk’s Web Site updated to include a list of ineligible
voters and apen polling places.



RALPH A. LORENZETTI. JR.
PROSECUTING ATTORNEY

CHARLES B. HOWARD
ASSISTANT PROSECUTING ATTORNEY

STEPHEN V. GROH
ASSISTANT PROSECUTING ATTORNEY

BRANDON C.H. SIMS
ASSISTANT PROSECUTING ATTORNEY

September 18, 2009

OFFICE of THE

PROSECUTING ATTORNEY
of
JEFFERSON COUNTY, WEST VIRGINIA

P. O. Box 729
110 N. George St., 3* Floor
Charles Town, WV 253414
(304) 728-3243
fax (304) 728-3293
paoffice@jeffersoncountywv.org
www.jeffersoncountywv.org/pa

Ms. Jennifer Snyder, Zoning Administrator
Jefferson County Department of

Planning, Zoning and Engineering

Charles Town, West Virginia 25414

RE:  Ads and Notices for Zoning Ordinance Referendum

Dear Ms. Snyder:

LAURENCE R. CROFFORD
ASSISTANT PROSECUTING ATTORNEY

HASSAN RASHEED
ASSISTANT PROSECUTING ATTORNEY

CIVIL DIVISION
(304) 728-3346
Sfax: (304) 728-3353

STEPHANIE F. GROVE
ASSISTANT PROSECUTING ATTORNEY

JAMES CASIMIRO Il
ASSISTANT PROSECUTING ATTORNEY

RECEIVED
SEP 18 2009

JEFFERSON COUNTY

PLANNING, ZONING AND ENGINEERING

This letter is intended to address your questions concerning the use of funds for notices
and advertisements of the November 7, 2009 election on the zoning ordinance.

It is acceptable to place ads containing a notice of the election and other factual
information associated with the election such as who is eligible to vote or where a citizen could
find a copy of the zoning ordinance. However, any notice or advertisement nust be purely factual
in nature and cannot send citizens to a website or any other location that provides an opinion as
to how the public should vote. Any advertisement that expresses an opinion on how the public
should vote would not be an appropriate use of public funds. Similarly, any advertisement ot
notice that references websites, documents, etc, that either endorses or dissuades a vote on the
ordinance would also constitute an unlawful expenditure of public funds.

Accordingly, all notices and advertisements must contain or reference only factual
information. If you have any additional questions concerning the zoning referendum, please feel

free to contact me.




The Journal (Martinsburg)- what they have is a leaderboard ad (across the top of the
screen) or a skyscraper ad (along the side of the screen).
Cost:  $800/ 50,000 impressions (an impression is the amount of times the ad is displayed
on the screen or how many views an ad gets.)
$320/ 20,000 impressions
$160/ 10,000 impressions
Deadlines: They need a 3 day notice before the advertisement 1 to run.
To set-up this ad: Just call Judy Gelestor at (304) 263-8931 Ext. 110. She will get the
information she needs over the phone.

Shepherdstown Observer- 1 found the following on their website that may help.

The Observer website receives over 40,000 hits each month and that number
is rising. Advertising at www.wvOBSERVER.com is an effective way to use your
marketing dollars, with our website providing a direct link to yours.

Cost:
Web advertising space is available on the homepage and many subpages,

Homepage Banner 57 K1 $300 { month
Homepage Box $100 { month
Subpage Banner 5150 [ month
Subpage Box pAAD & Hd $50 [ month

including: Editorial page, Business Briefs, and What’s On.

Deadlines: 1 have called and left 2 messages and also submitted an e-mail requesting
this information but have gotten no response.

To set-up this ad: T have called and left 2 messages and also submitted an e-mail

requesting this information but have gotten no response.

Spirit of Jefferson- there are no web ads but they will do a press release for us.
Cost:  No cost
Deadlines: Need by Monday at 4pm the week before we want the ad to run.
To set-up this ad: Just bring information by the office.

Wéather Channel Webcrawl:

DOES THE PROPOSED COUNTY ZONING TO BE VOTED ON THIS NOVEMBER 7HAFFECT YOUR
PROPERTY? IF YOU HAVE QUESTIONS GO TO WWW.JEFFERSONCOUNTYWV.ORG OR EMAIL:
ZONING @JEEFERSONCOUNTYWV.ORG. THIS REFERENDUM 1S FOR COUNTY RESIDENTS ONLY.




On November 7, 2009, Jefferson County will
vote on the Referendum for the Proposed
Zoning Ordinance from 2003.

How will the new Ordinance affect you?

Find out by viewing the current and the proposed
ordinances and maps at

www.JeffersonCounty W
(Follow the link at the botto

Early voting is scheduled for October 16, 2009 through
November 4, 2009. Vote early at the County Courthouse between the
hours of 9 AM and 5 PM.

For additional questions contact the Department of Planning & Zoning at

116 East Washington Street
Charles Town, WV 25414

(304) 728-3228
zoning@JeffersonCounty WV.org



PRESS RELEASE
JEFFERSON COUNTY DEPARTMENTS OF PLANNING AND ZONING
OCTOBER 1, 2009

On November 7, 2009, Jefferson County will vote on the Referendum for the Proposed Zoning
Ordinance from 2008.

How will the new Ordinance affect you? Find out by viewing the current and the proposed
ordinances and maps at www.JeffersonCountyWV.org. Follow the link at the bottom of the

page.

Are you registered and permitted to vote? Find out your eligibility by viewing the Voter
Registration & Elections section of the County Clerk's website at
http://JeffersonCountyClerk WV .com/voter_registration.html. Use the link "Ineligible Voters for
the 2009 Zoning Special Election” and “Polling Places for the 2009 Zoning Special Election".
Find out if you’re registered by contacting the Voter Office at 728-3246 or 728-3386

Can you vote early? Early voting is scheduled for October 16, 2009 through
November 4, 2009. Vote early at the County Courthouse between the hours of 9 AM and 5 PM.

For additional questions contact the Department of Planning & Zoning at (304) 728-3228 or
zoning(@jeffersoncountywv.org. Feel free to visit the office at116 East Washington Street,
Charles Town, West Virginia 25414,




Absentee ballot applications accepted. Notification is sent to
Executive Committees for number of Poll Workers

§3-3-2 §3-3-5 §3-1-29¢

ttorney g gwes proposed orderfjr'”cailmg elect:on-t R

Aug 28 (approx)

Sept 1.(approx)

Sept 1 (approx}
Sept 8 (approx)
Aug 28
Sept18
Sept 25
Sept25

Oct 9-Oct 30

octe
octs

“Last day for. prmter to dehver all packages of OffIC|a| and

--Jgover _.__.ng' body's meeting on/. fore Aug 28 >
The governing body adopts an order set out as requu'ed by Iaw

for submitting the question to the voters at a regular or special

_ election on Nov 7, 2009

Coples of the order calkmg the electmn are delwered to the .. |

The county clerk determines the number of absentee bailots

needed for orderlng purposes.
Govermng body contracts for ballot prmtmg w:th an authonzed

Governing body begins to inform public about upcoming
election through news releases and general announcements

: The County Cierk orders and furnlshes aII electton suppiles to
| precincts.

Last day for Executive Committees to submit list of nominees
for poll clerks and election commissioners.

e Last day for governing body to appoint ehglble persons duly

nominated by parties as election officials.

Last day for the printer to deliver absentee ballots and other
supplies necessary for absentee voting to the clerk.

~|First day to mail absentee ballots.

Absentee ballots mailed to voters making proper written
application to clerk and qualified to vote absentee by mail.
Baliot rmust be mailed within 24 hours of receiving application.

| poll:clerk training 9:30am

Poll commissioner training 5:30pm

le3121a g3000

§11-8-16 §13-1-4

§3-3-2 §3-3-11

§11-8-17
§3-1.22 §11-8-17
§3-1-30 §3-4A-14

§3- 1~30

§3-1-21 §3-3-2

§3-3-2 §3-3-5

§3-3-1 §3-3-2§3-1-21

SRIEERTEE

i -sample ballots to the county clerk.
Oct 12-Oct 16 First publication of the sample ballot as a Class -0 legal §3.6-3 §59-3-2
_ _ advertisement.
Oct13 - {supply clerk training ‘9: 30am’ BN
Oct s Last day to register to vote §3-26
Nova Early voting period silsaga e

oa21'”

Poli commlssmnertrammg 9 30am




Key Elements of the Existing Non-Traditional County Zoning QOrdinance
{adopted July 7, 1988, as amended)

Relationship to
Planning Principles

Flaxibility in the County Davelopment
Opportunities

The existing non-traditional zening ordinance
and map are intendad to provide flexibilfty in
the development opportunities afforded to indi-
vidual property cwners through the use of a
Land Evaluation System Assessment {LESA).
Most projects are evaluated using & numerical
rating system designed to assess a particular
site’s development potential based on soils and
amenity criteria cited in the Ordinance. The
rating system is referred to as the Development
Review System (DRS). Projects are also evalu-
ated at & Compatibility Assessment Meeting.

Tha existing ordinance contains a limited num-
bar of permitted uses; however, a proposed
use that is noi listed as a permitied use, may
he approved as a Conditional Use if the DRS
and Compatibility Assessment demonsirates it
is compatible and appropriate with the
neighborhocd.

The LESA evaluation system is based on the
concept of promoting development that occurs
with a logical extension of urban sarvice; how-
ever, in West Virginia jaws related to road own-
ership and water and sanitary sewer extensions
have resuited in developments that are located
in scattered areas of the County.

ﬁy@qmng#zwmm Provisions

The existing ordinance states that nothing in the ordi-
nance shail prohibit the use of tand for agricultural
purposas or the construction or use of bulidings or
structures for agricultural purposes. it further defines
“agriculiural uses” as the exclusive use ofland for a
bona-fide farming operation, including activities such
dairying, horticulture, floriculiure, vitioulture, fish cul-
ture, animal husbandry, fish, meat, and poultry proc-
essing, and other similar activities customarily associ-
ated with farming and agriculiure.

The Rurai District has as its purpose the provision of
a location for low density single family residentiaj da-
velopment in conjunction with providing continuing
farming activities and preserving the rurai character of
the County. The ordinance provides for development
with a minimum of 3 acres at a density of 1 Ict/10
acres; cluster develepment with 2 minirmum of 40,000
square feet at a density of 1 lo¥/15 acres; the provi-
sion that two lots, a minimum of 40,000 square fest
can be divided off a oi in the Rural District every 5
years; and provides for parent to child fand transfers.

Historic Resources

The existing zoning ordinance prohibits any develop-
ment which would destroy the historical character of a
properly listed on the West Virginia or National regis-
ter of Historic Places shall not be permitted. It further
requires a buffer for any uses or buildings proposed
10 be located on or adjacent to any parcel including a
historic structure or designated historic district which
has been lisied on the Waest Virginia or Nationai Reg-
ister of Historic Places.

Affordable Hgusing

The existing zoning grdinance has no provi-
sions to encourage affordable housing.

Economic Development

The existing ordinangs includes opportuni-
ties for business and|industrial develop-
ment through the prdvisions found in the
industrial/Commercial Dislrict and the
Residential/Light Indlstrial/Commercial
District and also has|provisions for two
ievels of Home Cceupations and Coltage
Industries.

Envirenmeantal Protection

The existing ordinange has provisions
which protects all natural, undisturbed par-
cels within 1000 feef of the Polomac and
Shenandoah Rivers [and Opequon Creek
and ali parcels east pf the Shenandoah
River by requiring retention of land in ac-
cordance with the prievious Subdivision
Ordinacne. 1t also provides for a 500 foot
buffer along the Potomac and Shenandoah
for all non-residentig! development.
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Key Elements of the Proposed Traditional County Zoning Ordinance
(to be voted on November 7, 2009)

Relationship to
Planning Principles

Agricultural Provisions

Predictability in the County
Development Patiern

A traditional zoning ordinance and map is in-
tended to provide certainty in the land use re-
view and development processes. The pro-
posed categories implement the growth princi-
ples of the 2004 Comprehensive Plan and pro-
mote growth that cccurs in a logical manner,
reducing unanticipated urban service demands,
stabilizing rural area growth, and preventing
sprawl.

Fewer variance and conditional uses

The proposed ordinance incorporates many of
the uses currently requiring conditional use
permits as permitted uses and limits the need
for subdivision variances. For some uses, ad-
ministrative approval will be granted once cer-
tain conditions are met.

Revitalization opportunities for
County’s traditional villages

The propossd fraditional ordinance permits
limited development within or at the edges of
the County's villages (Middleway, Shenandoah
Junction, Summit Point, Rippon, Bakerton,
Miliville, and Halltown) using designs that keep
with the character of the particular village. The
provisions are framed with an eye toward cre-
ating future greenbelts around these villages,
assuring they remain distinctive and unigue.

New development will be built as an
exiension of the existing fabric of com-
munities

The proposed ordinance requires new develop-
ment 1o be designed based on the existing
community patterns in order to preserve the
unique image, fabric, and character of existing
communities.

Wide range of allowable uses on farms and
farmsteads

The proposed traditionaj ordinance offers a wide
range of farm related uses and recognizes the
concapt of farmsteads. Uses included are:
welding shops, farm stands, farm supply sales,
farm service businesses, kennels, veterinary
services, agricuttural product processing facili-
ties, and bed & breakfast facilities.

Entitles farms to develop

The propased Agricultural District provision will be
less restrictive than the current Rural District provi-
sion. Depending on the form of developiment, farms
will be entitled o develop one house per 9 acres to
one house per 5 acres.

Preserves Productive Open Farmland

The proposed ardinance will preserve approximately
35% of the county land and over 75% of the existing
farmland with conservation easements. This land
can be used for AG-related and horse related uses;
adaptive re-use of manor homes for “back-office”

businesses, and renovation of barns into apartments.

New residendial building on AG zoned farms will be
confined to 15-20% of the land. This reduces devel-
epment cost by reducing the amount of construction
needed for roads and storm water management.

Historic Resources

The proposed ordinance encourages the preserva-
tion of historic structures by permitting adaptive re-
use of the structures. 11 also provides for the conser-
vation and protection of identified Class 1 and Class
2 cultural and historic resources and their context
through the preservation of open space buffering the
historic feature.

Affordable Holusing

The propesed oaw:m__ﬁm provides for in-
creased opportunitieg for “affordabla” housing
units in the County. Ten to fifteen percent of

the residential units ¢
quired to be affordabl

pnstructed will be re-
e work force housing.

Small residential units ranging from 650 to
1,000 square feet arg encouraged to provide
starter homes. The proposed ordinance aiso
permits accessory dwelling units in either new
subdivisions or where residential units cur-

rently exist.

Economic Development

The proposed ordina
wide variety of econg
opportunities. Additio
aside for Business P4
Provisions are made
nesses, industries an
In recognition of the i
tal age, some forms ¢
be resiricted to Busin
provided standards a
the impact to county

nce provides for a
mic development
nal acreage is set
ark development.

for home busi-

id other occupations.
nternst and the digi-
f businesses will not
ess Park locations,
re met to minimize
residents.

Environmental Protection

Jefferson County's beauty and character
are amonyg iis greatest assets. New devel-

opment changes the

County's landscape.

To maintain and enhance this natural as-
set, environmental protection standards are

incorporated into the
These standards are

new ordinance.
hased on the best

available science and data and are defined
for various sensitive ¢nvironmental attrib-

utes.
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NOTICE OF INTENT TO APPOINT

The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
October 8, 2009, or as soon thereafter as the Commission may decide:

Fastern Panhandle Transit Authority - One unexpired term ending
January 31, 2012

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.




EASTERN PANHANDLE TRANSIT AUTHORITY BOARD OF DIRECTORS

Fred Blackmer f
191 Wild Hare Road ‘ S

- T AL A
Harpers Ferry, WV 25425\ &1 ¢ Jé / oy
h: 725-6754
3 years 1/31/2012

Eugene D. Pearson

John Rissler Road

P.O. Box 1005

Charles Town, WV 25414
304-725-1746

3 years 1/31/2012

George Rutherford

P.0.Box 411

Ranson, WV 25438

725-9610 grutherl @msn.com
3 years 1/31/2012
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NOTICE OF INTENT TO APPOINT

The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
November 5, 2009, or as soon thereafter as the Commission may decide:

Jefferson County Emergency Services Agency Board - Three 3 year
terms ending November 2, 2012

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3284.




JEFFERSON COUNTY EMERGENCY SERVICES AGENCY BOARD

Brian D. Eddy
118 Shannon Lane
Kearneysville, WV 25430

email: natemicki®@earthlink.net

3years 11/2/09

R. M. Pete Kelley

P.O. Box 1257
Shepherdstown, WV 25443
h: 876-3409

Jyears 11/2/09

Michael T. Mills

P.0O. Box 1074

Harpers Ferry, WV 25425
h: 304-535-3126

cell: 240-315-7490
3years 11/2/09

Brenda Engle

50 Westhall Drive
Charles Town, WV 25414
h: 725-7258

3 years 11/2/10

Michael Alvarez

3775 Kabletown Road
Charles Town, WV 25414
w: 535-6124 / h: 725-2350
3 years 11/2/10

Paul Rosa
P.O. Box 1350
Harpers Ferry, WV 25425

535-9961
3years—11/2/410




Jefferson County Emergency Services Agency Board

Toni Milbourne Represents Citizen
P.O. Box 586

Harpers Ferry, WV 25425

304-535-6851

3years 11/2/2011

Fred Collins Represents Fire/EMS
336 Ashley Drive

Shepherdstown, WV 25443

304-283-3257

email: fdkarc@yahoo.com

3 years 11/02/2011

Todd L. Wilt, Represents Fire/EMS
1890 Meyerstown Rd.

Charles Town, WV 25414

304-728-3926

3 years 11/2/2011

James E. Watson  Represents Jefferson County Fire and Rescue Association
Jefferson County Fire & Rescue Association

P.0O. Box 101

Charles Town, WV 25414

304-725-2570 304-725-2514

3 years 11/2/2011

Dale Manuel Represents Jefferson County Commission
75 Porter Way

Charles Town, WV 25414

304-725-8160

Jefferson County Emergency Services Agency
Ed Smith, Operations Manager

116 E. Washington Street
304-728-3287 (Office)

FEIN - 55-0751374

§7-15-1
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Impact Fee Status Report
September 2009

Department of Capital Planning and Management/Office of Impact Fees

Summary

Date Range: Tuesday 1 September through Wednesday 30 September 2009
Report Date: 01 October 2009.
Process Number Range: 0900099 - 0900112

Total Applications: 14

Total Non-Exempt: 10
Qf which: _ OCT 01 2008
Commercial: 0
Residential: 10
Of which:
County: 9
Municipal: 1 (Ranson)

Jetierson County Commission

Total Exempt: 4
Of which:
Commercial; 0
Residential: 4
Of which:
County: 4
Municipal:

Tables 1 through 7 summarize impact fee processing for the month of September 2009:

Table 1. Form 100 Tallies

Residential Commercial Total
Exempt  Applications Applications
1-30 September 2009 4 10 0
Fees collected 108,414.00 108,414.00
Of which
SchooHmpaetHee 04363 .00 Q4. 363.00
Law Enforcement Fee 2,103.00 2,103.00
Parks & Recreation Fee 6,107.00 6,107.00
Fire & EMS Fee 5,841.00 5,841.00

01 October 2009 Page 1 of 4



Table 2. Financial Data — Department of Impact Fees General Account (3111776)

Description Amount

Opening Statement Balance (1 September 09)  $114,900.07

September Deposits (1 — 30 September 2009) $95,344.00

Interest Earned (30 September 08) $152,59

School Aug Transactions (withdraws via transfer on 11 September 2009)  ($99,772.76)
Law Aug Transactions (withdraws via transfer on 11 September 2009) ($2,314.07)
Parks & Rec Aug Transactions (withdraws via transfer on 11 Sep 2009) ($6,647.60)
Fire & EMS Aug Transactions (withdraws via transfer on 11 Sep 2009) ($6,165.64)
Ending Statement Balance 30 September 2009) $95,496.59

Outstanding Crediis(deposits through 01 October 2009) $13,070.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount
Opening Balance (1 September 2009 $2,392,284.69
Interest Earned (30 September 2009) $3,839.77
Aug Transactions {deposits via transfer on 11 September 2009) $99,772.76
Ending Balance (30 September 2009) $2,495,897.22

Table 4. Financial Data — Law Enforcement Impact Fec Account (3120120)

Description Amount
Opening Balance (1 September 2009 $16,076.18
Interest Earned (30 September 2009) $27.52
Aug Transactions (deposits via transfer on 11 Sep 2009)* $2,314.07
Ending Balance 30 September 09 $18,417.77

01 October 2009 Page 2 of 4



Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 September 2009 $107,817.99
Interest Earned (30 September 2009) $175,29
Aug Transactions (deposits via transfer on 11 September 2009) $6,647.60
Statement Balance 30 Sep 09 $114,640.88
QOutstanding check 28 ($5.85)
Unencumbered balance 30 September 09 $114,635.03

Table 6. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 September 2009 $421,634.37
Interest Earned (30 September 2009) $664.87
Aug Transactions (deposits via transfer on 11 September 2009) $6,165.64
Ending Balance (30 September 2009) $428,464.88

Table 7. Total Impact Fees as of 01 October 2009 /1

Description Amount
Department of Impact Fees General Account $108,566.59
School Impact Fee Account $2,495,897.22
Law Enforcement Fee Account $18.417.77
Parks & Recreation Impact Fee Account $114,635.03
Fire & EMS Impact Fee Account $428,464.88
Total $3,165,981.49

Notes:

/1 These values represent both impact fees collected and interest earned. The general
account includes the outstanding credits listed in table 2 and outstanding debits, if any,
listed in tables 3-6.

01 October 2009 Page 3 of 4
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Guy Gareth Chicchirichi
Charles Town City District
1316 N. Mildred St.
Ranson, WV 25438

September 22, 2009

The Honorable County Commissioners of Jefferson County, West Virginia
Charles Town, West Virginia

Mr. Dale Manuel, President
Ms. Frances Morgan

Mr. James Surkamp

Ms. Patsy Noland

Ms. Lyn Widmeyer SEP 9 5 2003

Via Email '

arnigsion
Jetferson County Cotmm
Ladies and Gentlemen:

] am writing to you today in reference to Ms. Leslie Smith, County Administrator, and
her current performance review. '

I believe that the dismissal of Ms. Smith would be detrimental to our county’s ability to
efficiently function, require greaf expense during a time when everyone else is trying to
make do with what they have and provide an unfair burden on an employee who has
dedicated cighteen years of her career to the citizens of this county without a blemish on
her record.

I have known Ms. Smith since she came to this county. During these last eighteen years
she has served under many different County Commissions. I have probably known most
of the Commissioners she has worked for personally at one time or another and have
discussed county government, including the various offices within, many times with
them. Not once has there ever been any dissatisfaction over Ms. Smith’s performance of
her duties expressed to me by these former or current commissioners in any way.

Ms. Smith’s office is responsible for many functions of our county government and has
operated with a staff of only two full time employees who have had to work at nights and
weekends to complete their work. At the same time there exists another department in
our county government that operates with the same number of employees who have very

B

_ﬁmmmmm%ﬁ@@wmi__ _________

county employees in the impact fee office could be cross trained to help out in other
offices when they are going through downturns like we are experiencing? Do you
honestly believe that by replacing Ms. Smith that you could hire someone ¢lse to do the

job she has been doing with the same amount of staff and the same amount of
compensation? [ doubt that you will be able to find anyone else to work like she has with



limited number of staffing and for the same compensation. Plus, there are statistics that
cite the costs that are involved, including a decrease in efficiency, whenever a major
change such as you are considering is made. 1 certainly don’t want the person currently
responsible for the county budget operating her office. Wasn’t he responsible for the

$ 3.5 million error in this budget? I do not ever recall any complaint of an error when
Ms. Smith was compiling the budget.

T understand that Ms. Smith has only a couple of years left before she can retire with full
benefits. Don’t you think that her dedication to her job over the past eighteen years
without nearly a ripple of complaint in her department deserves better consideration.

T have been operating my business for 42 years this month. 1 believe that I know a little
something about coordination of departments and responsibilities. Over the past 42 years
I have had to consider changes within many departments. Sometimes my opinion was
affected only by my ego not by the facts. It took me a while to learn that there are two
sides to every situation and that by being patient and providing clear communication
usually took care of what I perceived was a problem.

You all are dedicated public servants and certainly don’t deserve some of the criticism
laid upon you. Just taking on the responsibilities of this county shows us that. It is when
your personal feelings interfere with your responsibilities you fail the citizens of the
county in these endeavors.

Respectively yours,
i , /’ # ] 5

{ ’ - e I3
Guy Gareth Chicchirichi




As you may be aware our Regional Homeland Security meeting for locals {municipal and county) at
Canaan Valley Resort and Conference Center was originally scheduled for Thursday and Friday, 13-14
August 2009, 1t became apparent that the meeting conflicted with many events and obligations our
partners and stakeholders had aiready scheduled. Because the input of our partners is very important,
we listened and are trying to better accommodate everyone’s schedule.

Therefore, we postponed the August meeting and have just finalized the new dates of Wednesday and
Thursday, October 28 and 29, 2009 for the meeting itself. We hope we can welcome our participants
Tuesday, October 27 for registration and an evening reception. if youare a vendor and interested in
participating, please compiete a registration form and indicate your interest or feel free to call!

We are expanding the invitee fist to include municipal and county representatives from West Virginia’s
Homeland Security Region Il which includes Tyler, Doddridge, Harrison, Taylor, Preston, Monongalia,
Marion, Wetzel, Marshail, Ohio, Brooke and Hancock counties, Region 1l which includes Grani, Hardy,
Mineral, Hampshire, Morgan, Berkeley and Jefferson counties and Region IV which includes Gilmer,
Braxton, Webster, Pocahontas, Lewis Upshur, Randolph, Barbour, Tucker and Pendleton counties. But,
we welcome registrants from across the state. We hope to announce the dates soon for the
Southeastern Regional Homeland Security Summit which will encompass WV’'s Homeland Security
Regions |,V and VI.

Our state partners will discuss retrospectively where we've been, as well as our current status on a
variety of homeland security related topics. We'll then turn to participants for local perspective as to
where we should be going. We hope participants will share input on the direction of the state in
matters relating to homeland security and discuss with each other and with us what our emphasis
should be, both regionally and as a state. '

Registration for this meeting is still free. Lunches and snack breaks wilj be provided. Expenses for
travel, lodging and dinners are the responsibility of the individual registrants. Please see the
Preliminary Agenda and complete and submit the Summit Registration Form. Lodging information will
be made available shortly.

We look forward to this critical exchange about the future of homeland security in the region and in
West Virginia.




DMAPS Northeastern Regional Homeland Security Summit
October 28-29, 2009
Registration Form

Registration limited to first 150 participants

Complete & Mail to: WVDMAPS Coenference Registration Form
Main Building 1, W-400
State Capitol Complex
1800 Kanawha Boulevard, East
Charlesten, WV 25301

Or Fax the completed form to: Attn: WVDMAPS NE HS Regional Summit (304) 558-8221

Or Scan the completed form and e-mail to:  dmaps.registration@wv.gov

PLEASE TYPE OR PRINT:

Last Name: First Name:
Organization: Title:
Address:
/ / /
County City State Zip Code
Phone #: | Cell #:
E-mail: Fax #:

Registration is free. Breakfast, Lunch and breaks are provided.
Traveland lodging on your own

L= % A=y

REGISTRATION DEADLINE iS 5:00pm on 16 October 2009

Questions? Contact David Hoge or David Skeen at WWDMAPS (304) 558-2930



JEFFERSON COUNTY, WEST VIRGINIA A\
Department of Capital Planning and Management —

114 East Washington Street 27,
Charles Town, West Virginia 25414 77
F. Mark Schiavone Phone: (304) 728-3331
Director Fax: (304)724-2178
Impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM
TO: Sandy Slusher McDonald, Vivian Fields, and Teresa Hendricks
FROM.: F. Mark Schiavone 1‘»\ A
DATE: Thursday, 01 October 2009

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s School Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County School Impact Fee
Account (Bank of Charles Town account 3107582) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Impact
Fees for the month of September 2009.

This transfer consists of two components:

« Impact Fee Process Numbers 0900099 through 69001 12, inclusive. Within this range
there were 10 non-exempt impact fee payments. This amounts 1o $94,363.00.

e Interest earned by the Office of Impact Fees General Account in September 2009
amounts to $152.59, of which $132.75 is attributed to fees collected for School.

As per the attached invoice, the total amount of this transfer is $94,495.75.

Check # 722

5% 10290309




Jefferson County Commission
P.0. Box 250

Invoice

Charles Town, WV 25414 Number: 9044
Date: 10/1/2009
Bill To: Pay To:
Department of Capital Planning and Management Jefferson County Sheriff
Charles Town, WV 25414 Suite 100
Kearneysville, WV 25430
P.O. Number Vendor Number
0
Dept./Line
ltem # Charged  Description Amount
Impact Fee payments collected for month of September 2009 into the Office of $94,363.00
impact Fees General Account (31117786) to be paid to the Sheriff of Jefferson
County School Impact Fees Bank Account (3107582).
Interest earned by the Office of Impact Fees General Account September 2009. $132.75
Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this
range, there were 10 non-exempt impact fee payments.
| Total: | $94,495.75

Notes/Comments: Transfer of funds into School impact Fee Account {3107582).




Account 3111776

Check Number 722

Recipient Sheriff of Jefferson County
Amount $94.363.00

Notes: Transfer of Sept fees,

Trace
Pate

Account Withdraws
Department of Impact Fees - Jefferson County Government

Schools

20091001:39370.03

10/1/2009 Series |

Account 3107582
Signature 1 Dale Manuel
Signature 2 Bobby Shirley
Signature 3 Jennifer Maghan

Deposit Date  Process Number Ordinance Enact Date
8432009 0900099 2003-3 11/24/2005
94,2009 0906100 2003-3 11/24/2005
9/4/2009 0900101 2003-3 11/24/2005
0/8/2009 0900102 2003-3 11/24/2005
9/16/2009 0900107 2003-3 11/24/2005
9/16/2009 (900108 2003-3 11/24/2005
9/16/2009 0900109 2003-3 117242605
6/17/2009 09G0110 2003-3 11/24/2005
§/24/20069 090CE11 2003-3 11/24/2005

2003-3 11/2472005

10/1/2009

0900112

Amount
$11,358.00

$2,796.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$703.00
$i1,358.00
$11,358.00
$11,358.00

Total amount for this withdraw $94,363.00

Total amount for this account
Total amount all accounts

$94,363.00
$94,363.00

Thursday, Qetober o7, 2009

Page i of 1




JEFFERSON COUNTY, WEST VIRGINIA

Department of Capital Planning and Managemelt
1414 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304) 728-3331

Director Fax: (304) 724-2178

impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Sandy Slusher McDonald, Vivian Fields, and Teresa Hendricks

FROM: F. Mark Schiavone 7mJ

DATE: Thursday, 01 October 2009

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Law Enforcement Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees Genera! Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Law Enforcement Impact
Fee Account (Bank of Charles Town account 3120120} and an invoice to serve as the
bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of September 2009.

This transfer consists of two components:

e Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this range
there were 10 non-exempt impact fee payments. This amounts to $2,103.00.

e Interest earned by the Office of Impact Fees General Account in September 2009
amounts to $152.59, of which $3.05 is attributed to fees collected for Law
Enforcement.

As per the attached invoice, the total amount of this transfer is $2,106.05.

Check # 723




Jefferson County Commission
P.O. Box 250
Charles Town, WV 25414

Invoice

Number: 9045
Date: 10/1/2008
Bill To: Pay To:
Department of Capital Planning and Management Jefferson County Sheriff
114 E. Washington Street 102 Industrial Bivd.
Charles Town, WV 25414 Suite 100
Kearneysville, WV 25430
P.0. Number Vendor Number
0
Dept./Line
item # Charged  Description Amount
Impact Fee payments collected for month of September 2009 into the Office of $2,103.00
Impact Fees General Account (3111776) to be paid to the Sheriff of Jefferson
County Law Enforcement Impact Fees Bank Account (3120120).
Interest earned by the Office of Impact Fees General Account September 2009. $3.05
Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this
range, there were 10 non-exempt impact fee payments.
[ Total: $2,106.05

Notes/Comments: Transfer of funds into Law Enforcement Impact Fee Account (3120120).




Account 3111776

Check Number 723

Recipient Sheriff of Jefferson County
Amount $2,103.00

Notes: Transfer of Sept fees.

Deposit Date
9/3/2009
9/4/2009
9/4/2009
91872009
9716/2009
9/16/2069
9/16/2009
9/17/2009
9/24/2009
10/1/2009

Account Withdraws
Department of Impact Fees - Jefferson County Government

Law Enforcement

Trace 20091001:39599.78
Date 10/1/2009 Series 2

Account 3120120
Signature 1 Dale Manuel
Signature 2 Bobby Shirley
Signature 3 Jennifer Maghan

Process Number Ordinance Enact Date Amount
0900099 2005-1 3/22/2005 $262.00
0900100 2005-1 3/22/2005 $142.00
0900101 2005-1 3/22/2003 $262.00
0500102 2005-1 3/22/2005 $262.00
0900107 2005-1 3/22/2005 $262.00
0900108 2005-1 3722/2005 $262.00
0900109 20051 3/22/2005 $127.00
4900110 2003-1 3/22/2003 $0.00
0900¢5 11 2005-1 3/22/2005 $262.00
0900112

20051

TFotal amount for this withdraw $2,103.00

3/22/2005 $262.00

Total amount for this account $2,103.00
Total amount all accounts $2,103.00

Thuesday, Oclober 01, 2009

T Pageof 1




JEFFERSON COUNTY, WEST VIRGINIA

Department of Capital Planning and Management
114 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304) 728-3331

Director Fax: (304) 724-2178

Impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Sandy Slusher McDonald, Vivian Fields, and Teresa Hendricks

FROM: F. Mark Schiavone 4‘\’)

DATE: Thursday, 01 October 2009

QUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sherif{’s Parks & Recreation Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Parks & Recreation
Impact Fee Account (Bank of Charles Town account 3122808) and an invoice to serve
as the bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of September 2009.

This transfer consists of two components:

o Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this range
there were 10 non-exempt impact fee payments. This amounts to $6,107.00.

e Interest earned by the Office of Impact Fees General Account in September 2009
amounts to $152.59. of which $9.16 is attributed to fees collected for Parks &

Recreation.
As per the attached invoice, the total amount of this transfer is $6,1 16.16.

Check # 724




Jefferson County Commission
P.0. Box 250

Invoice

Charles Town, WV 25414 Number: 9046
Date: 10/1/2009
Bill To: Pay To:
Department of Capital Planning and Management Jefferson County Sheriff
114 E. Washington Street 102 industriai Blvd.
Charles Town, WV 25414 Suite 100
Kearneysville, WV 25430
P.O. Number Vendor Number
0
Dept./Line
item # Charged  Description Amount
impact Fee payments collected for month of September 2009 into the Office of $6,107.00
Impact Fees General Account (3111776) to be paid to the Sheriff of Jefferson
County Parks & Recreation Impact Fees Bank Account (3122808).
Interest earned by the Office of Impact Fees General Account September 2009. $9.16
Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this
range, there were 10 non-exempt impact fee payments.
| Total: $6,116.16

Notes/Comments: Transfer of funds into Parks & Recreation Impact Fee Account (3122808).




Account Withdraws
Department of Impact Fees - Jefferson County Government

Account 3111776 Parks & Rec

Check Number 724 Trace 20091001:39873.33
Date 10/1/2009 Series 3
Recipient Sheriff of Jefferson County Account 3122808
Amount $6,107.00 Signature 1 Dale Manuel

Signature 2 Bobby Shirley
Signature 3 Jennifer Maghan

Notes: transfer Sept fees.

Deposit Date  Process Number Ordinance Enact Date Amount
9/3/2009 0900699 20052 5/12/2005 $752.00
0/4/2009 0500100 2005-2 5/12/2003 $90.00
9/4/2009 0900101 2005-2 5/12/2005 $752.00
G/8/2009 0900102 2005-2 5/12/2005 $752.00
9/16/2009 0900107 2005-2 5/12/2005 $752.00
1672009 0900108 2005-2 51272005 $752.00
G/16/2009 0900109 2005-2 511212003 $1.00
9/17/2009 0900110 2005-2 5/12/200% $752.00
9/24/2009 09003111 2005-2 5/12/2005 $752.00

10/1/2009 0900112 2005-2 571212005 $752.00
Total amount for this withdraw $6,107.00

Total amount for this account $6,107.00
Total amount all accounts $6,107.00

Fhursday, October 01, 2009 o T Pagelof 1



JEFFERSON COUNTY, WEST VIRGINIA

Department of Capital Planning and Management
114 East Washington Street
Charles Town, West Virginia 25414

F. Mark Schiavone Phone: (304) 728-3331

Director Fax: (304) 724-2178

impact Fee Coordinator mschiavone@jeffersoncountywv.org
MEMORANDUM

TO: Sandy Slusher McDonald, Vivian Fields, and Teresa Hendricks

FROM: F. Mark Schiavone 77

DATE: Thursday, 01 October 2009

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Fire & EMS lmpact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Fire & EMS Impact Fee
Account (Bank of Charles Town account 3122816) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Tmpact
Fees for the month of September 2009.

This transfer consists of two components:

e Impact Fee Process Numbers 0900099 through 0900112, inclusive. Within this range
there were 10 non-exempt impact fee payments. This amounts to $5,841.00.

o Interest carned by the Office of Impact Fees General Account in September 2009
amounts to $152.59, of which $7.63 is attributed to fees collected for Fire & EMS.

As per the attached invoice, the total amount of this transfer is $5,848.63.

Check # 725




Jefferson County Commission
P.O. Box 250

Invoice

Charles Town, WV 25414 Number: 0047
Date: 10/1/2008
Bill To: Pay To:
Department of Capital Pianning and Management Jefferson County Sheriff
114 E. Washington Street 102 Industrial Blvd.
Charles Town, WV 25414 Suite 100
Kearneysvilie, Wy 25430
P.0. Number Vendor Number
0
Dept./Line
ltem # Charged  Description Amount
Impact Fee payments coliected for month of September 2008 into the Office of $5,841.00
Impact Fees General Account {3111776) to be paid to the Sheriff of Jefferson
County Fire & EMS Impact Fees Bank Account (3122816).
Interest earned by the Office of Impact Fees General Account September 2009. $7.63
Impact Fee Process Numbers 0900099 through €9001 12, inclusive. Within this
range, there were 10 non-exempt impact fee payments.
[ Total: |  $5,848.63

Notes/Comments: Transfer of funds into Fire & EMS Impact Fee Account {3122816),




Account 3111776

Check Number 723

Recipient Sheriff of Jefferson County
Amount $5,841.00

Notes: Transfer Sept fees.

Trace
Date

Account Withdraws
Department of Impact Fees - Jefferson County Government

Fire & EMS

20091001:40011.52

10/1/2009 Series 4

Account 3122816
Signature 1 Dale Manuel
Signature 2 Bobby Shitley
Signature 3 Jennifer Maghan

Deposit Date  Process Number Ordinance Enact Date
9/3/2009 0vO0G99 2005-3 5/12/2003
9/4/2009 0900100 2005-3 5/12/2003
91412009 0900101 2005-3 5712/20058
97812009 0900102 20053 5/12/2005
9/16/200% 0900167 2005-3 5/12/2005
9/16/2009 0900108 2005-3 5/12/2005
9/16/2009 (900109 20035-3 5/12/2005
97172009 0500110 2005-3 5/12/2005
§/24/2009 0900111 2005-3 5/12/2005
2005-3

1/1/2009

0900112

5/12/2005

Total amount for this withdraw

Total amount fer this account
Total amount all accounts

Amount
$698.00

$162.00
$698.00
$698.00
$698.00
$698.00
$95.00
$698.00
$698.00
$698.00
$5,841.00
$5,841.00
$5,841.00

“Mursday, Dcteber 01, 2009

“Page tof 1



State of West Virginia

Janet L, Fisher DEPARTMENT OF AGRICULTURE Steve Hannah
Deputy Commissioner Gus R, Douglasy, Commissioner Deputy Commissioner
et 6% 2008
o

T, e, Y

JaHerson Count, -

1t

ASSESSOR'S CERTIFICATE OF COMPLIANCE

TO THE HONORABLE COQUNTY COURT OF JEFFERSCON COUNTY

The Assessor of Jefferson County, Angela Banks,
has completed the Farm Census of 2009 and has satisfactorily
complied with the regquirements of the Farm Statistics Law. She is,
therefore, eligible to receive compensation from the County Court
according to Chapter 7, Article 7, Section 6C of the New Code of

West Virginia.

Commissioner of Agriculture

State Capitol . 1900 Kanawha Boulevard, East - Charleston, West Virginia 25305-0170 - (304) 558-3550



#2
otomac
Valley
Audubon
Society

Children’s Education Pr%mm Couﬂ%gﬁf@wﬁss Our $econd Annuai

Continue to Grow in Popularity
At PVAS’s last Board of Directors meeting int September, Execu-

tive Director Kristin Alexander presented a detailed overview of
the reach of PVAS’s educational programs for children during the -

2008-2009 school year and the summier of 2009.
_The mimbers were impressive. : .

Kristin’s report indicated that a tofal of 2,409 school children
fromi 18 different schools participated in our programs for the K-6
grades during the 2008-2009 school year.

_That’s 465 more school children than we reached the previous
year, which tanslates info an increase of about 24 percent.

Within the overall 2,409 total 018 children were enrolled in our -

Watershed education program for fourth graders and the other 1,491
children participated in our programs for the other K-6 grades.

\/Iost of these children were from schools in the three counties of
the Eastern Panhandle but we also offered special programs during
the year to one school in ‘Washington County, Maryland; and another
in Winchester, Virginia. ‘

Our new Wee Naturalists program for preschoolers, which we .

piloted in the fall of 2008 and launched in eamest early in 2009,
also proved very popular with 55 children partl(:lpatmg during the
_period. )

During the suramer of 2009, 185 children attended one or more
sessions of our Audubon Discovery Day Camp (which completed
_its seventh season this summier) and atother |1 participated n
the special; one-week digital photoarraphy camp for teenagers we
cosponsored {for the fourth year in a row) with the \Iatlonal Con-
servation Training Center.

If you put ail of these numbers togethor PVAS s educational

programs for children reached a total of 2,649 children between
Thar 2008 snd s ’)ﬂﬂQ

LJ\JPL‘—“LLU\-‘J LATA A= T AT R A

"held from 1:00-4:00

“«Green Home” Fundraiser!
PVAS wilt hold its second annual “Green Home” fund:alsmg
gvent on October 2 4

The event w111 be

p.m. at an award-
winning “green”
home compleied
last yéar in the 300-
acre Broomgrass
organic farm « com-
munity in Gerrard-
stown in Berkeley
County

It Wﬂ] include’a
reception, tours of
the home, and op-
portunltles to view
other facets of the Broomgrass community, such as the grounds
and a nearby pool and pool house. Wme and hors d’oeuvres will
be served. Dress wiil be casual

Grove Dall’Olio Home

- All proceeds will be used to suppo_i‘t the Society’s educational

. programs for local children.

The home which is the Centefpioce of the event was designed by
Martinsburg architects Matthew Crove and Lisa Dall’ 0110 as-their
own residence.

It was one of only two structures in West Virginia th receive an
Honor Award for Excellence in Architécture from the West Virginia
Chapter of the American Institute of Architects in 2009 (the other _
winner was the new nstitute for Scientific Research building in
Fairmont, a massive, $83-million project). '

The home incorporates many cutting-edge green features.

This figure does not inciude the children we reach through special

events, like our spmlg Egg Hunt and Wildflower Festival, or through *

our participation in events organized by others, such as'school heaith
znd séience fairs or NCTC s annual.open house.

See Childrens ng%ams P__Ee 5

Tickets to the event are required, and space will be limited.

Basic tickets arc $43 per person. Thoso who pay $150 for two
people will be recognized as Donors, those who pay $200 for two -

See Green Home, Page 3

Potomac \/a!ley Audubon Society is people dedicated to preserving,
restorrng and enjoying the natural world through educat;on and action.



4BEVESDRIVE SUITE200 MARLTON, NJ 08053
TEL: (856) 985-5600 FAX: (856) 985-6464

RECEIV

SEP 2 5 2009

September 23, 2009

Ms. Leslie Ib. Smith, Chief Administrative Officer
County of Jefterson

P.0O. Box 25 Jetferson County Commission
Charles Town, WV 25414

RE: Bakerton Fire District, Jefferson County, WV
Public Protection Classification: 10
Prior Public Protection Classification: 6/9

Dear Ms. Smith:

We wish to thank you, Chief Johnson and Mr. Snyder for your cooperation during our recent Public
Protection Classification (PPC™) survey. Insurance Services Office (ISO®) has completed its analysis
of the structural fire suppression delivery system provided in your community, The resulting
classification is indicated above. This is a retrogression from the previous classification.

The primary reason for this retrogression is:

.- . 106. B. Membership: The department shall have sufficient membership to assure the response of
at least 4 members to fires in structures. The chief may be one of the 4 responding members.

& 106, C. Training: Per the Fire Suppression Rating Schcdﬁe, training for active members shall be
conducted at least 2 hours every 2 months. T

We are not implementing the class change at this time. Before we make this change, we would like to
know if you desire to develop a program to retain class 6/9. We request that you acknowledge this letter
in writing within 30 days, and advise when this matter will be reviewed. If you choose to begin an
improvement program, we would appreciate receiving a list of intended changes within 60 days. (The
list of intended changes can be included in the 30 day letter if you wish.) In cases where improvements
have not been completed within 6 months, or by March 23, 201¢ in this case, ISO will publish the
retrogressed classification, but will continue to work with your community towards an improved future
classification. :

The PPC program is not intended to analyze all aspects of a comprehensive structural fire suppression
delivery system program. It is not for purposes of determining compliance with any state or local law,
nor is it for making loss prevention or life safety recommendaticns.

IF you have any questions about your classification, piease tetr T EIow.

Sincerely, S
jA\th\W’

Shaun Thornton, CFPS
856-985-5600 Ext. 259

Encl.

ce: Mr. James Johnson, Fire Chief, Bakerton Fire District




M. Lee Sayder, President, Jefferson Utilities
Mr. Jeffrey A. Polczynski, Director, Jefferson Co. Emergency Communications

File




THE ISO PUBLIC PROTECTION CLASSIFICATION (PPC) PROGRAM

1SO's PPC program evaluates commuiities according to a uniform sct of criteria defined in the Fire
Suppression Rating Schedule (FSRS). These criteria incorporate nationally recognized standards
developed by the National Fire Protection Association and the American Water Works Association.

Utilizing the FSRS, 1SO objectively reviews the fire suppression capabilities of a community and assigns
a Public Protection Classification — a number from 1 to 10. Class 1 represents exemplary fire protection,
and Class 10 indicates that the area's fire suppression program does not meet minimum recognition
criteria. Assuming all other factors are equal, the price of property insurance in a community with a good
PPC might be tower than in a community with a poor PPC.

The FSRS allocates credit by evaluating the following three major features:

e Fire Alarm and Communication System - This review accounts for 10% of the total classification
which centers upon a community’s facilities and support for handling and dispatching fire alarms.

e TFire Department - This review accounts for 50% of the total classification which focuses upon
items such as engine companies, distribution of fire stations and fire companies, department
manning, and training.

« Water Supply System - This review accounts for 40% of the total classification focusing on the
water supply a cormmunity uses for fire suppression.

Split Classifications

When 1SO develops a single classification fora community, all of the community’s properties receive that
classification. In many communities, ISO develops a split classification (for example, 5/9). Generally, the
first class, (Class 5 in the example) applies to properties within 5 road miles of a fire station and within
1000 feet of a fire hydrant. The second class (Class 9 in the example) applies to properties beyond 1000
feet of a hydrant but within 5 road miles of a fire station. ISO generally assigns Class 10 to properties
beyond 5 road miles of a fire station. In a class 5/10 commaunity, Class 5 applies to properties within 5
road miles of a fire station. Class 10 applies to properties beyond 5 road miles of a fire station station.

The above rules apply to properties with a needed fire flow of 3500 gpm or less. Properties with larger
needed fire flows are individually evaluated, and may vary from the town classification.

Countrywide Public Protection Classification Summary

35.0%(
30.0%': L
25.0%

20.0% 4T

15.0% T
10.0%1 .

5.0%
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Classifications



4BEVESDRIVE SUITE200 MARLTON, NJ 08053
TEL: (856) 985-5600 FAX: {856) 985-6464

September 23, 2009 : §VE
Ms. Leslie D. Smith, Chief Administrative Officer

County of Jefferson SEP 2 5 2009
P.O.Box 25

Charles Town, WV 25414
- Jefferson County Commission

RE:  Middleway Fire District, Jefferson County, WV
Public Protection Classification: 10
Prior Public Protection Classification: 6/9

Dear Ms. Smith:

We wish to thank you and Chief Mood for your cooperation during our recent Public Protection
Classification (PPC™) survey. Insurance Services Office (ISO®) has completed its analysis of the
structural fire suppression delivery system provided in your community. The resulting classification is
indicated above. This is a retrogression from the previous classification.

The primary reason for this retrogression is:

- 106]3 Membership: The department shall have sufficient membership to assure the response of
‘at least 4 members to fires in structures. The chief may be one of the 4 responding members.

We are not implementing the class change at this time. Before we make this change, we would like to
know if you desire to develop a program to retain class 6/9. We request that you acknowledge this letter
in writing within 30 days, and advise when this matter will be reviewed. If you choose to begin an
improvement program, we would appreciate receiving a list of infended changes within 60 days. (The
list of intended changes can be included in the 30 day letter if you wish.) In cases where improvements
have not been completed within 6 months, or by March 23, 2010.in this case, ISO will publish the
retrogressed classification, but will continue to work with your community towards an improved future
classification.

The PPC program is not intended to analyze all aspects of a comprehensive structural fire suppression
delivery system program. It is not for purposes of determining compliance with any state or local law,
nor is it for making loss prevention or life safety recommendations.

If you have any questions about your classification, please let us know.

Sincerely,

Shaun Thotnton, CFPS
£56-985-5600 Ext. 259
Encl.

cC: Mr. Michael T. Mood, Fire Chief, Middleway Fire District
Mr. Jeffrey A. Polezynski, Director, Jefferson Co. Emergency Communications
File



THE 180 PUBLIC PROTECTION CLASSIFICATION (PPC) PROGRAM

ISO's PPC program evaluates communities according to a uniform set of criteria defined in the Fire
Suppression Rating Schedule (FSRS). These criteria incorporate nationally recognized standards
developed by the National Fire Protection Association and the American Water Works Association.

Utilizing the FSRS, ISO objectively reviews the fire suppression capabilities of a community and assigns
a Public Protection Classification — a number from 1 to 10. Class 1 represents exemplary fire protection,
and Class 10 indicates that the area’s fire suppression program does not meet minimum recognition
criteria. Assuming all other factors are equal, the price of property insurance in a commuiity with a good
PPC might be lower than in a community with a poor PPC,

The FSRS allocates credit by evaluating the following three major features:

e TFire Alarm and Communication System - This review accounts for 10% of the total ¢lassification
which centers upon a community’s facilities and support for handling and dispatching fire alarms.

e Fire Department - This review accounts for 50% of the total classification which focuses upon
items such as engine companies, distribution. of fire stations and fire companies, department
manning, and training.

e  Water Supply System - This review accounts for 40% of the total classification focusing on the
water supply a community uses for fire suppressiot.

Split Classifications

When ISO develops a single classification for a community, all of the community’s properties receive that
classification. In many communities, ISO develops a split classification (for example, 5/9). Generally, the
first class, (Class 5 in the example) applies to properties within 5 road miles of a fire station and within
1000 feet of a fire hydrant. The second class (Class 9 in the example) applies to properties beyond 1000
feet of a hydrant but within 5 road miles of a fire station. ISO generally assigns Class 10 to properties
beyvond 5 road miles of a fire station. In a class 5/10 community, Class 5 applies to propertics within 5
road miles of a fire station. Class 10 applies to properties beyond 5 road miles of a fire station station.

The above rules apply to properties with a needed fire flow of 3500 gpm or less. Properties with larget
needed fire flows are individually evaluated, and may vary from the town classification.

Countrywide Public Protection Classification Summary

35.0% 1]
30.00/0" i
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Classifications



U.S. Department of Homeland Security
500 C Street, SW
Washington, DC 20472

SEP 182009

CERTIFIED MAIL
RETURN RECEIPT REQUESTED

Dale Manuel
President of the Jefferson County SEP 2 K 2009
Board of Commissioners
Post Office Box 250
124 Bast Washington Street Jefferson County Commission
Charles Town, West Virginia 25414

Dear Mr. Manuel:

I commend you for the efforts that have been put forth in implementing the floodplain management
measures for Jefferson County, West Virginia, to participate in the National Flood Insurance
Program (NFIP). As you implement these measures, I want to emphasize the following:

- aFlood Insurance Study (FIS) and Flood Insurance Rate Map (FIRM) have been
completed for your community;

- the FIS and FIRM will become effective on December 18, 2009; and

- by the FIS and FIRM effective date, the Department of Homeland Security’s Federal
Emergency Management Agency (FEMA) Regional Office is required to approve the
legally enforceable floodplain management measures your community adopts in
accordance with 44 Code of Federal Regulations Section 60.3(d).

As noted in FEMA’s letter dated June 18, 2009, no significant changes have been made to the
flood hazard data on the Preliminary and/or revised Preliminary copies of the FIRM for
Jefferson County. Therefore, Jefferson County should use the Preliminary and/or revised
Preliminary copies of the FIRM as the basis for adopting the required floodplain management
measures. Final printed copies of the FIRM for Jefferson County will be sent to you within the
next few months.

If you encounter difficulties in enacting the measures, I recommend you contact the West Virginia
Office of Emergency Services. You may contact Robert L. Perry, CFM, the NFIP State Coordinator,
by telephone at (304) 957-2571, in writing at 1900 Kanawha Boulevard, Capitol Building One,
Room EB-80, Charleston, West Virginia 25305-0360, or by electronic mail at

robert. [ perTy(@wWV.goV.

The FEMA Regional staff in Philadelphia, Pennsylvania, is also available to provide technical
assistance and guidance in the development of floodplain management measures. The adoption of
compliant floodplain management measures will provide protection for Jefferson County and will
ensure its participation in the NFIP. The Regional Office may be contacted by telephone at

www.fema.gov




Dale Manuel

SEP 18 2009
Page 2

(215) 931-5512 or in writing, Please send your written inquiries to the Director, Federal Insurance
and Mitigation Division, FEMA Region 111, at 615 Chestnut Street, One Independence Mall, Sixth
Floor, Philadelphia, Pennsylvania 19106-4404.

The NFIP State Coordinating Office for your State has verified that West Virginia communities may
include language in their floodplain management measures that automatically adopt the most
recently available flood elevation data provided by FEMA. Your community’s floodplain
management measures may already be sufficient if the measures include suitable automatic adoption
language and are otherwise in accordance with the minimum requirements of the NFIP. The NFIP
State Coordinator can assist you further in clarifying questions you may have about automatic
adoption,

You may have already contacted the NFIP State Coordinator and/or the FEMA Regional Office, and
may be in the final adoption process or recently adopted the appropriate measures. However, in the
event your community has not adopted the appropriate measures, this letter is FEMA’s official
notification that you only have until December 18, 2009, to adopt and/or submit a floodplain
management ordinance that meets or exceeds the minimum NFIP requirements, and request approval
from the FEMA Regional Office by the effective date. Your community’s adopted measures will be
reviewed upon receipt and the FEMA Regional Office will notify you when the measures are

approved.
[ appreciate your cooperation to ensure that your community’s floodplain management measures are
approved by the FEMA Regional Office by the FIRM effective date. Your compliance with these

mandatory program requirements will enable your community to avoid suspension from the NFIP.

Sincerely,

y

Deborah S. Ingram

Acting Deputy Assistant Administrator
for Mitigation

Mitigation Directorate

cc: Jonathan Sarubbi, Regional Administrator, FEMA Region 11T
Robert L. Perry, CFM, NFIP State Coordinator, West Virginia Office of Emergency Services
Mason Carter, Ordinance Compliance Officer, Jefferson County
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Public Announcement
Final Written Comments
Scheduled Before Govermnor Appolinted LVL Panel

The Select Panel for Limited Video Lottery has completad
its final Public Meeting to receive comments on the
provisions of W.va. Code §29-228-1108, the
rebigding of limited video loltery terminal permits for the
ten-year term commencing July 1, 2011,

The eight-member Select Panel will continue to receive
comments from interested parties for a limited period
of time before recommendations on statutory provisions are
presentad to the Governor for review. Written comments must
be received by S: .
All persons wishing to comment on this topic should send
written respanses only to the Waest Virginia Lottery at the
address listed below:

West Virginia Lotlery
Altn: RoblnGraleyOnﬂahnHo!u\eLVLSQhetPanel
P.C. Box 2067
Charleston, West Virginia 25327

Any comments received after the written comment period may
not be accepted by the Panel. The Panet does not plan to
hold future public mestings.




WY OF g,
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f k. % | UNITED STATES DEPARTMENT OF COMMERCE
* : Rlational Telecommunications and
% £ Information Administration
© Sraran o © Washington, [3.C. 20230
. 428
AUG 28 2008

Dale Manuel

President

124 East Washington Street
Charles Town, WV 25414

Dear Mr. Manuel:

Thank you for your letter regarding the Broadband Technology Opportunities Program
(BTOP), and your support for a BTOP application to be submitted by the Jefferson County
Commision.

The National Telecommunications and Information Administration is working
expeditiously to ensure that Recovery Act funds are made available as quickly, transparently,
and effectively as possible. We will review this proposal on its merits according to our
established review criteria and procedures. 1 appreciate you sharing your views on the project.

Sincerely,

Aty ¢ wik,

Anthony G. Wilhelm, Ph.D.

Acting Associate Administrator

Office of Telecommunications
and Information Applications




Since the
Last
Reporter

Since the July edition of
the REPORTER, the
West Virginia Ethics
Commission has
published a corrected
version of A.O. 2009-05,
which was first issued in
June of this year.

The corrected version of
the written opinion in
A.O. 2009-09 is included
in this mailing. The
corrected version of the
opinion should replace
the original opinion
found under the
COUNTY
GOVERNMENT tab
section.

The corrected opinion
contains only technical
corrections and changes
nothing of substance in

P W

opinion.




WEST VIRGINIA ETHICS COMMISSION
ADVISORY OPINIONS
2009 TOPICAL INDEX
(Covering actions through July 9)

BOARDS AND COMMISSIONS

2008-1:
Permissibility of a county authority maintaining a business contract with a company conirolied by
an elected county commissioner (See also COUNTY GOVERNMENT)

BOARDS OF EDUCATION

2009-04;
Permissibility of a county board of education member voting on the superintendent's employment
contract when his employer has pending civil action against the superintendent personally

COUNTY GOVERNMENT

2008-10:
Permissibility of a county authority maintaining a business contract with a company controlled by
an elected county commissioner (See also BOARDS AND COMMISSIONS)

2009-01:
Permissibility of the spouse of an elected county commissioner being employed by a county
hospital

2009-02:
Permissibility of a county employee wellness program being extended to elected county officials

2009-03:
Permissibility of a county commission reimbursing county officials or employees for government
related calls made on personal cellular phones

2009-05 (CORRECTED):
Permissibility of a part-time prosecuting atiorney’s business contracting with a local extension
service agency

2009-07:

Permissibility of a county commissioner, acting as a private attorney, drafting wills and
administering estates in the county where such matters may be probated
LEGISLATURE

NONE PUBLISHED

MUNICIEAL GOVERNMENT

2009-06:
Permissibility of a member of a city council voting on matters benefiting the church to which he
belongs



West Virginia Ethics Commission Advisory Opinion Topicai Index—2009
Page Two

STATE GOVERNMENT

2008-08:

Permissibility of state agency board members reviewing matters in which the members may have
a financial interest

TRADE ASSOCIATIONS AND LOBBYISTS

NONE PUBLISHED

MISCELLANEOUS

NONE PUBLISHED




COUNTY GOVERRMERT CORRECTED ADVISORY OPINION

P W

ADVISORY OPINION NO. 2009-05

nepn 5D 1F 10
lssued On June 4, 2009 By THEW SEF 16 A I0:

WEST VIRGINIA ETHICS CGMMlSS]fON‘-‘-. o -.

e

OPINION SOUGHT

A Prosecuting Attorney asks whether his business may contract with a local extension
service agency.

FACTS RELIED UPON BY THE COMMISSION

A Part-Time Prosecuting Attorney is the owner of various small businesses. One of
these businesses is a storage facility which is solely owned and operated by the
prosecuting attorney and his wife. The business is organized as a Limited Liability
Company.

A local extension service agency desires to rent a storage unit from the company. The
County Commission provides funding for the local extension agency through excess
levy funds which are transferred into a general fund which has the express purpose of
funding the extension agency. The extension agency is overseen by a service extension
committee, comprised of various leaders in the community including a County
Commissioner who is statutorily required to serve on the commitiee. See W.Va. Code

§ 19-8-1. The purpose of these local extension agencies is to provide outreach services
in accordance with the mission of West Virginia University, a land grant institution.

In the Requester’s County, the extension agency is housed in the County Annex.
The County Commission pays for two of the extension agency’s employees. The
director of the extension agency is paid through other funding sources. The County
Commission also processes the extension agency's bills. If the agency rents the
storage building, the County Commission would pay the bill directly to the part-time
prosecuting attorney’s business.

CODE PROVISIONS RELIED UPON BY THE COMMISSION

W. Va. Code § 6B-2-5(d)(1) reads in relevant part:

[N]jo elected or appointed public official or public employee or member of
his or her immediate family or business with which he or she is associated
may be a party to or have an interest in the profits or benefits of a contract

which the official or employee may have direct authority to enter into, or
over which he or she may have control: Provided, That nothing herein
shall be construed to prevent or make unlawful the employment of any
person with any governmental body...
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W. Va. Code § 7-4-1 provides in relevant part.

it shall be the duty of the prosecuting attorney to attend to the criminal business
of the state in the county in which he is elected and qualified... Every pubiic
officer shall give him information of the violation of any penal law committed
within his county. It shall also be the duty of the prosecuting attorney to attend to
civil suits in such county in which the state, or any department, commission or
board thereof, is interested, and o advise, attend to, bring, prosecute or defend,
as the case may be, all matters, actions, suits and proceedings in which such
county or any county board of education is interested.

W. Va. Code § 61-10-15(a) reads in relevant part:

It is uniawful for any...county or district officer to be or become pecuniarily
interested, directly or indirectly, in the proceeds of any contract or service or in
the furnishing of any supplies in the contract for or the awarding or letting of a
contract if. as a member, officer, secretary, supervisor, superintendent, principal
or teacher, he or she may have any voice, influence or control: Provided, That
nothing in this section prevents or makes unlawful the employment of the spouse
of a member, officer, secretary, supervisor, superintendent, principal or teacher
as a principal or teacher or auxiliary or service employee in the public schools of
any county or prevents or makes unlawful the employment by any joint county
and circuit clerk of his or her spouse...

(h) Where the provisions of subsection (a) of this section would result in the loss
of a quorum in a public body or agency, in excessive cost, undue hardship, or
other substantial interference with the operation of a governmental body or
agency, the affected governmental body or agency may make written application
to the West Virginia Ethics Commission pursuant to subsection (d), section five,
article two, chapter six-b of the code, for an exemption from subsection (a) of this
section.

ADVISORY OPINION

The Ethics Act

Pursuant to W.Va. Code § 6B-2-5(d)(1) a public official may not have more than a
limited interest in the profits or benefits of a public contract over which he or she has

—direct authority of control. A limited interestisanamot ot-to-exceed one-thousa
dollars in the gross revenues in a public contract or contracts per calendar year.

In the present case, the Prosecutor does not normally render legal advice to the
extension agency. Further, it is the extension agency, not the county commission,
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which would be contracting with his company for services. Based upon these facts, the
Commission finds that for purposes of the Ethics Act, he does not have direct authority
over the public contract in question. Hence, pursuant to the Ethics Act, the contract
would be permissible. However, this analysis is purely academic in light of the stricter
limitations imposed by W.Va. Code § 61-10-15.

West Virginia Code § 61-10-15

WV Code § 61-10-15, a separate criminal statute, contains a stricter standard than the
Ethics Act, and imposes criminal penalties against County officials who are pecuniarily
interested, either directly or indirectly, in the proceeds from a public contract over which
the public official may exercise voice, influence or control. Any person who violates this
provision is guilty of a misdemeanor and may be removed from public office.

In this case the Commission must examine whether pursuant to W.Va. Code § 61-10-
15, the Prosecutor exercises voice, influence, or control over the extension agency
contracts. As the County Prosecutor, the Requester must provide legal advice fo the
County Commission. W.Va. Code § 7-4-1." While the Requester does not provide legal
advice to the extension agency, or exercise direct control over its contracts, the
extension agency is intertwined with the County Commission through its shared office
space and funding. Moreover, two extension agency employees are paid by the
County. If the County Commission were to have a question about the operation of the
extension agency and whether it was legally expending public funds, the County
Commission would look to the County Prosecutor for advice. Due to the
interrelationship between the Prosecutor, County Commission and local extension
agency, the Commission finds that the Prosecutor exercises voice, influence or control
over extension agency contracts. Hence, his business may not contract with the
extension agency.

The extension agency may seek a contract exemption from the Ethics Commission if it
believes that other suitable storage space is not available in the county. Pursuant to
W. Va. Code §61-10-15, the Ethics Commission may grant an exemption from the
prohibitions in this code section if the extension agency demonstrates that the
prohibition will result in excessive cost, undue hardship, or other substantial interference
with the operation of a governmental body or agency.

This advisory opinion is limited to questions arising under the Ethics Act, W. Va. Code
§ 6B-1-1, el. seq., and does not purport to interpret other laws or rules. In accordance
with W.Va. Code § 6B-2-3, this opinion has precedential effect and may be relied upon

osectiorstates that histofically he-has not provided-egal-advice to- the

extension agency. It does not appear to be clear in the code whether prosecutors have
a legal duty to provide legal advice to extension agencies. However, the answer to this
question is not outcome determinative to the Commission's analysis in the present
case.
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in good faith by other public agencies uniess and until it is amended or revoked, or the
law is changed.

&

Drema Radford, Vic

7152067 L
Date

Procedural Note: This opinion was decided by the Commission on June 4, 2008 and
signed by the Chair on that date. A technical revision was made subsequent to that
meeting. This opinion, containing the technical revision, is the final opinion.
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Jefterson County Commission

JEFFERSON COUNTY BOARD OF HEALTH
MEETING AGENDA ,L{@
October 9, 2009 ‘i%/

ePRIORITY BUSINESS

1PM

Payment of bills and review of financial report

eSTAFF REPORTS

~Health Officer, Jones
sMonthly Report

« Administration, Jones
sMonthly Report

~Medical, Torlone
«Monthly Report

«Environmental, Zaleski
=Monthly Report

Members of the Board of Health:
«Robert M. Johnson, Chairman
=Joseph Osterman, Vice-Chairman
*Rosamond Burns, Member '
«Willis Nowell, Member

A 1. O 1] Ay
«Mark-Shields; Member

Term Expires:
06-30-10
06-30-11
06-30-14
06-30-13
06-30-10

«Jim Surkamp, County Commission

ex officio



Jefferson County Board of Health Meeting

September 4, 2009
Attendees:
Dr. Robert Johnson, Chairman Amy Jones, MSN, Administrator
Joseph Osterman, Vice-Chairman Dr. Robert Jones, PHO
Mark Shields, Member; by phone Darien Torlone, LPN
Willis Nowell, Member Bill Zaleski, Sanitarian 1l
Rosamond Burns, Member Jim Surkamp, County Com_m-i’ssion
Call to Order:

Dr. Johnson called the meeting to order at 1PM.

Priority Business:
No changes or corrections made to minutes. :
Motion made by Mr. Osterman to approve financial report, seconded by Mrs. Burns, motion carried.

Staff Reports:
Administration: i
Ms. Jones gave a completed monthly activity report dlscussmn followed

Medical: o
Ms. Torlone gave a completed monthly activity report d1scussmn followed

Environmental:
Mr. Zaleski gave the monthly env1ronmenta1 activity reports dlscussmn followed

Adjournment:
The meeting adjourned to reopen Oetober 9, 2009 at 1PM

Respectfully submitted,

Dr. Robert Johnson, DDS, MPH
Chairman of the Board of Health .




Jefferson County

Regular Board Meeting Agenda
{October 5, 2009
JCPSD Office 7:00PM
340 Edmond Road, Suite A
Kearneysvilie

The Board Will Discuss and May Take Action on the Following Hems:

= Puyblic Comments

Old Business:
a2 Review Minutes of Septamber 14 Regular Board Meeting
= Update on Joint Applications to West Virginiz Infrastruciure and Jobs Developmenit Council with Jeffersen
Utilities Incorperated for Mountain Water Projact
3 Discuss the Scheduling of an Early Phase Mountain Water Proiect Fublic Meeting
= Update on Flowing Springs Wastewater Treatment Plant
= Consider New Etementary School Mainline Extension Agreamant

New Business:
s Review Annual Reports for Water and Sewer System

= Consider Approval of Extension of the BAN

= Consider Approval of Alternate Mainline Extension Agreement with B.C. Pariners for Breckenriige East
= Consider USGS Coniract Extension for Rocky Marsh Sireamgages

= Clarification of 300 foot rule

s Consider 2010 Board Mesting Dates

General Manager Report

Discussion of any Expenses over Budget

= Approve Transfer of $5,083.87 from Sewer Security Deposit Account into Sewer Operating for Security
Deposit Refunds

= Correspondence

= Public Comments

Other Business:
v Source Water Protection/MWater Reuse Grant Update
Countywide Utility Group Update

Discuss Litigation, Personnel Matters, and Contract Negotiations:
w  Discuss Charies Town Resolutions
Consider Addendum to Jefferson Utitities Inc and Jafferson County Public Service District Memerandum of
Understanding

= Discuss Jefferson County Board of Education New Elementary School Sewer Service
= Consideration of Easements and Real Property Acquisition for Flowing Springs Wastewater
= City of Martinsburg NPDES Pearmit Appeal before WV £QB
= Submit Agreement with Jefferson Utilities for Mountain Water Prolect to Public Sarvice Commission
s PSC Genaral Investigation inic Berkeley County Capitaf Improvement Fees
September

Public Service District: Sewer (Mefered)
«  Residential — 1901 Customers

a2 September 2008 — 1856 Customers
= Commerciat — 138 Customers

« Sgptember 2008 — 127 Customars
= Public Authority —- 9 Customers

v Septemnber 2008 - 9 Customers
a  industrial - 8 Cuslomers

= September 2008 — 8 Customers

340 Edmond Road, Suite A - Kearneysville, WV 25430 - 304-725-4647 - Fax: 304-725-5976 - www jcpsd.com



Cclober 5, 2009
PSD Agenda

s EDU's — 12,585,600 Gallons Bilied in August (4500 avg gal/customer/mo) = 2790 EBU's
= 1 New Home in September (1 EDU's)
0 New Commercial in September (0 ECU's)
Public Service District: Sewer (Unmeterad)
s Residential - 78 Cusiomers
s Commercial - & Customers
Pubiic Service District; Water
#  Gilen Haven - 74 Customers
= Cavaland — 39 Customers

Nex! Mesting:
= Monday, November 2, 2009 at 7:00PM -
Jefferson County PSD Office, 240 Edmond Road, Suite A, Kearneysville




Public Service Commission 1,
Of West Virginia ’?}L%

201 Brooks Street, P. O. Box 8§12

Phone: (304) 340-0300
Charleston, West Virginia 25323

FAX: (304) 340-0325

September 25, 2009

gEP 2§ 2009

Comrission
Jefferson County Commission JetlersOn County

110 East Washington Street
Charles Town, WV 25414
SUBJECT: Disbursement of Wireless E-911 Subscriber Fees

Dear County Commissioner:

A check in the amount of $157,932.67 representing a disbursement of Wireless E-911
subscriber fees will be mailed directly from the West Virginia State Auditor’s Office. This amount
is your County’s share of the fees remitted to the Public Service Commission for the months of June,
July, and August 2009. The next disbursement will be in three months.

Icanbe reached at our toll-free number, 1-800-344-511, Extension 364, or direct at 304-340-
0364, should you have any questions about the disbursement calculation or about the fees in general.

Sincerely,
Ot Bwdiar

Herb Brooks
Budget and Finance Manager

HB:kp




WV
West Virginia, Jefferson County E911
Reporting Period: August 1, 2009 to August 31, 2009

)}ng (%

AT&T Communications of West Virginia RECEEVED Tax Identification Number

AT&T Communications of West Virginia

| 222473234]

“¢lo Tax Pariners, L.L.C.

3100 Cumberland Boulevard, Suite 900 SEP 2 5 2009
Atlanta, GA 30339

8778294141 - Phone

7709560700 - Fax Jefferson County Commission Retum Due: 09/20/2009
n Gross Units Less: Exempt Units | Units Subjeet to Tax | Tax Rate Gross Tax
Jefferson County
ES11 SURCHARGES - 26 0 26 52.90 7540
General-JEFFERSON CO. 911
SURCHARGE
Return Totals: 26 o 26 75.40]
Total Gross Tax Due: 4
REMITTO: 75.40
Less: Vendor's Compensation: (0.00)
Jefferson County Commission , _
P O Box 250 Change in Prepayments: 0.00
Charlestown, WV 25414 Less: Tax Credits: (0.00)
Net Tax Amount to be Remitted: 75.40
EoroorA A& £~ Barbara Gioson, Attomey-in-Fact 9/12/2009

I hereby declare that all information provided herein is true, complefe and accurate to the best of my knowledge.

WV _JEFF_ES 09/12/2009 13:48:36 GMAJORS




FEIN: 222473234

AT&T IXCs & Alascom, M.E.

AT&T Communications of West Virginia
¢/o Tax Partners, L.L.C.

3100 Cumberland Boulevard, Suite 900
Atlanta, GA 30339

(i

Drawer: Returmns

Company: AT&T IXCs & Alascom, M.E.

Entity 1D: 001402

Entity Name: AT&T Communications of West Virginia
Return Code: WV _JEFF_E9

Return Description: West Virginia, Jefferson County E911
Due Date: 20

Year: 2009

Month: 08

Sequence Number. 1

Indexed Time: 8/31/2009 4:39:00 PM

Printed By: LANSEL

Printed Time: §/17/2009 10:37:58 AM

DO00560555
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AT&T Communications of West Vlrglma
© Q000580555

3100 Cumberland Bouievard 5u1te ’909
S Atlant_f_a, GA 30339
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WV

West Virginia, Jefferson County ES11 d{%
Reporting Period: August 1, 2008 to August 31, 2008 %

RECEIVE

ACN Communications Svcs Tax ldentification Number
ACN Communications Services Inc. \ 38-3483729)
c/o Tax Partners, L.L.C. SEP 2 5 2008
3100 Cumberiand Boulevard, Suite 900
Atlanta, GA 30338 .
8778294141 - Phone Jefferson County Commission
7708560700 - Fax Return Due: 09/20/200%
Gross Units Less: Exempt Units | Units Subject to Tax| Tax Rate Gross Tax
Jefferson Couniy
E9T1 SURCHARGES - 13 0 13 $2.90 37.70
General-JEFFERSON CQ. 911
SURCHARGE _
Return Totals: 13 0 13 37.70
Total Gross Tax Due: 37.70
REMIT TO:
Less: Vendor's Compensation: (0.00)

Jefferson County Commission . .
P O. Box 250 Change in Prepayments: 0.00
Charlestown, WV 25414 Less: Tax Credits: (0.00)

Net Tax Amount to be Remitted: 37.70

T\iﬂm&'w\ 790“ Deanna Paden, Aftorney-in-Fact 9/14/2009

i hereby declare that all information provided herein is true, complete and accurate to the best of my knowledge.

Wv_JEFF_ES 09/14/2008 16:12:42 DPADEN




FEIN: 383483726

IR e

ACN Communications Sves

ACN Communications Services Inc.
c/o Tax Partners, L.L.C.

3100 Cumberland Boulevard, Suite 900
Atlanta, GA 30339

NG

00000
Drawer: Returns
Company: ACN Communications Svcs
Entity 1D; 001228
Entity Name: ACN Communications Svcs
Return Code: wWv_JEFF_E9
Return Description:  West Virginia, Jefferson County E911
Due Date: 20
Year: 2009
Month: 08
Seqguence Number: 1
Indexed Time: 8/4/2009 12:39:00 PM
Printed By: LANSEL
Printed Time: 9/16/2000 8:30:15 AM

0002103007

ks mﬂﬂiﬁﬁ*ﬁ%ﬁﬁ:wm THE FACE OF THIS DOGUMENT HAS A GOLDRED BACKGF{OUND OR WH[TE PAPER %": ﬁmﬁﬁﬁf@%“&“ﬁ#‘#ﬂm%“
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WV v
West Virginia, Jefferson County E911 w
Reporting Period: August 1, 2009 to Auagi :E% a-_;‘__

8x8, inc. SEP 9 b 2003 Tax identification Number
77-0142404)

c/o Tax Partners, L.L.C.

. ission
3100 Cumberiand Boulevard, Suite 900 County Commiss
Jetterson
Atlanta, GA 30339
8778294141 - Phone
7709580700 - Fax Return Due: 09/20/2009
Gross Units Less: Exempt Units | Units Subject to Tax Tax Rate Gross Tax
 Jefferson County
1911 SURCHARGES - 39 0 39 $2.90 113.10
General JEFFERSON CO. 911 :
| SURCHARGE
Return Totals: 39 0 39| 113.10
Total Gross Tax Due: 113.10
REMIT TO:
Less: Vendor's Compensation: (0.00)
Jefferson County Commission :
P O. Box 250 Change in Prepayments: 0.00
Charlestown, WV 25414 Less: Tax Credits: (0.00}
Net Tax Amount to be Remitted: 113.10

T
W Shannon Bryant, Attorney-in-Fact 9/15/2009

T hereby declare that all information provided herein is true, complete and accurate to the best of my knowiedge.

Wy _JEFF_ES 091572008 09:57:4D SBRYANT




FEIN: 770142404

[T ———

8x8, Inc.

c¢/o Tax Partners, L.L.C.
3100 Cumberiand Boulevard, Suite 900
Atlanta, GA 30339

I

Drawer. Returns
Company: 8x8, Inc.
Entity ID: 014006
Entity Name: 8x8, Inc.
Return Code: wWv_JEFF_ES
Return Description:  West Virginia, Jefferson County E911
Due Date: 20
Year: 2008
Month: 08
Sequence Number. 1
tndexed Time: 8/9/2009 10:55:00 AM
Printed By: LANSEL
Printed Time: 9/16/2009 10:26:44 AM
0000018796
e i S o P e e e THE PACE OF THIS DOCUMENT. HAS A COLORED BACKGROUNB ON WHITE PAPER BEos= T T e e e TR
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P.O: BonSO
Charléstown, WV 25414 Lo
t ’ PR T . - ' TWO SIGNATURES-'REOU '-"]F §$250,000 OREVER

R e e a0 e 1HE REVERSE SIDE OF THIS DOCU ‘T\FE*\ET I!\‘CLJDES AN QHIGHAL WATERMAR%\ HOLED AT AR IJNG[ £ TO VIEW 22k S s i g dines 3
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WV

West Virginia, Jefferson County E911
Reporting Period: August 1. 2009 to August 31, 2009

Level 3 Communications LLC
. Level 3 Communications LLC
c/o Tax Partners, L.L.C.

ElV

o : Tax Iden;fification Number
SEP 2 52008 [T . 47-0807040]

3100 Cumberland Boulevard, Suite 900 Jefferson County C@mm&ssien

Atlania, GA 30339
8775294141 - Phone
77095680700 - Fax

Return Due: 08/20/2009

Gross Units Less: Exempt Units | Units Subject to Tax | Tax Rate Gross Tax
Jefferson County
E911 SURCHARGES - 68 0 68 $2.90 197.20
‘General-JEFFERSON CO. 911
SURCHARGE
Return Totals: 68 0 68 187.20
Total Gross Tax Due: 197.20
REMIT TO:
Less: Vendor's Compensation: (C.00)
Jefferson County Commission _
P.O. Box 250 Change in Prepayments: 0.00
Ghariestoun, WY 25414 . Loss: TaxCredits. - (0.00
Net Tax Amount to be Remitted: 197.20
< [
%@mm Dena Willis, Attorney-in-Fact 8/15/2008

[ hereby declare that all information provided herein is true, compiete and accurate {o the best of my knowledge,

WV_JEFF_ES 08rM5/2008 10:18:04 DWILLIS




FEIN: 470807046

LT

Leve! 3 Communications LLC

Level 3 Communications LLC

¢/o Tax Partners, L.L.C.

3100 Cumberland Boulevard, Suite 900
Atlanta, GA 30339

NN

00000

Drawer: Returns

Company. Level 3 Communications LLC

Entity 1D 001219

Entity Name: Level 3 Communications LLC

Return Code: WV _JEFF_E®

Return Description:  West Virginia, Jefferson County E&11

Due Date: 20

Year: 200¢

Month: 08

Sequence Number: 1

indexed Time: 9/3/200¢ 4:50:00 PM

Printed By: LANSEL

Printad Time: 9/16/2009 1:34:36 PM

0002106294

S e o e o W S see THE FACE OF THIS DOGUMENT HAS A COLORED BACKGROUND ON WHITE PAPER & sas s =

Level 3 Commumca‘hops LLC
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(VAT

SEP 2 5 2008

Jefferson County Commilssion

g

Drawer: Returns

Company: Comtel Telcom Assets LP
Entity {D: 012438

Entity Name: Comte! Telcom Assets LP
Return Cede: WV_JEFF_ES

Return Description:  West Virginia, Jefierson County £911
Due Date: 20

Year: 2008

Month: 08

Seguence Number: 1

Indexed Time: 9/7/2008¢ 7:52:00 PM
Printed By: TPULLIAM

Printed Time; 9/9/2009 5:15:14 PM

Comtel Telcom Assets LP

c/o Tax Partners, L.L.C.

3100 Curmnberland Boulevard, Suite 900
Atlanta, GA 30339

(877) 829-4141

West Virginia, Jefferson County E911
P.O. Box 250
Charlestown, WV 25414



WV

West Virginia, Jefferson County £811
Reporting Period: August 1, 2009 to August 31, 2009

Comtel Telcom Asseis LP

cl/o Tax Partners, L.L.C.

3100 Cumberiand Boulevard, Suite 900

Atlanta, GA 30339
8778294141 - Phone
7709560700 - Fax

Tax ldeniification Number

203237782

Return Due: 08/20/2009

Gross Units Less: Exempt Units | Units Subject to Tax | Tax Rate Gross Tax
Return Totals: 0 0.00
Total Gross Tax Due: 0.00
REMIT TO:

Less: Vendor's Compensation: (0.00})

Jeffaerson County Commission )
P O. Box 250 Change in Prepayments: 0.00
Charlestown, WV 25414 Less: Tax Credits: (0.00)
Net Tax Amount to be Remitted: 0.00

j:_;’—\w Terrance Pulliam, Attorney-in-Fact 9/05/2009

I hereby declare that all information provided herein is frue, complete and accurate to the best of my knowledge.

Wv_JEFF_ES DBAS2009 17:1514 TPULLIAM




John Brown Sesquicentennial Commemoration

Harpers Ferry National Historical Park
and the 150th Quad-State Committee,
from West Virginia, Pennsylvania,
Virginia and Maryland, are planning
and coordinating a range of commem-
oration events. Events include dra-
matic productions, exhibits, academic
lectures, special tours and much more.
Go to www.johnbrownraid.org

John Brown Remembered: An Aca-
demic Symposium October 14 -17,
2004 (pre-registered participants)
This symposium will stimulate new
and diverse academic research, schol-
arship, and debate,

Planning Your Visit:

Parking: Visitors must park at the
Cavalier Heights Visitor Center park-
ing areas and board shuttle buses to
the event, The National Park Service
expects this to be a busy event, so plan
to arrive early and allow for transpor-
tation time to reach the event. Parking
is on a first come, first serve basis and
when the lots are full, parking will be
closed until spaces open up.

Alcoholic beverages are not permitted
in the park at any time.

It is primarily an outdoor venue and
will be held rain or shine. Dress
appropriately for the weather.

Commemorative itemns, books and
music will be sold at the Harpers Ferry
Historical Association’s Sales Tent and
in the bookshop.

This is a fee free weekend.

Friday, October 16

2:00 p.m. - 4:00 p.m. Book Signings
4:00 p.am. — 800 p.m. John Brown as
Art: Creative design contest opening
and exhibition

6:00 p.m. - 9:00 p.m. Living History
Programs

6:00 p.m - 7:30 p.m. West Virginia John
Rrown 15oth Film Discussion

7:30 p.m. — ¢:00 p.m. Stephen Vincent

Pre-registration Required

g:00 p.m. “The Eve of the Raid”
Alantern lit walk sets the stage of the
eve of John Brown’s Raid.

10:00 = 10:30 p.m “Proceed to the
Ferry” 15oth Anniversary Procession
from Kennedy Farm arrives at Harpers
Ferry with closing ceremony.

Saturday, October 17

10:00 a.m. — 8:30 p.m. Living History
Programs

10:00 am. — 8:30 p.m. John Brown
Creative Family Activitics and much,
much more!

10:00 a.m, — 4:00 p.m. Book Signings

10:00 a.m. — 4:00 p.m. USPS Cancella-
tion Station

10:00 a.m. - 12:00 p.m. In the Footsteps
of John Brown Join a park ranger for
this special 150th anniversary hike.

Maximum crowds are expected for
this event. We ask your patience when
arriving and leaving the event.

Only small lap-sized coolers are
allowed on buses, lawn chairs are not
permitted.

Benet’s “John Brown’s Body™ Jeifer-
son High School Drama Department.

8:00 p.m. “Proceed to the Ferry”
{offsite at Kennedy Farm) 150th An-
niversary Procession of six-mile trek
from Kennedy Farm to Harpers Ferry

Harpers Ferry National Historical Park, October 2009




of John Brown’s Raid” with Park Chief
Historian, Dennis Frye.

1:00 240, - 12:00 p.m. “John Brown: An
Address by Frederick Douglass™

12:00 p.mm. — 1:00 p.an. Premier of John
Brown Travelogue

12:00 p.n. - oo p.m. “Reacting to John
Brown’s Raid”

100 P — 2:00 pan. “John Brown’s
Family Values™ A Keynote Address
by Dr. Evan Carton, author, historian,
Founder & Director, University of
Texas Humanities Institute

2:00 pm. — 2:45 p.m. U.S. Marine Band
Concert

3:30 Pl ~ 4:00 pm. “Reacting to John
Brown’s Raid”

3:30 p.m. — 5:00 p.mn. “Tattered Souls”
The premiere performance of this
John Brown Raid Sesquicentennial
theatriczl jazz production by Delfeayo
Marsalis,

4:00 p.m. -~ 6:00 p.m. In the Footsteps

of John Brown Join a park ranger for
this special 150th anniversary hike.

4:30 p.in. — 5:15 pam. U8, Marine Band
Concert

7:00 p.m. — 8:30 p.n. “Sword of the
Spirit” Play based on letters of John
and Mary Brown by Greg Artzner &
Terry Leonino.

g:00 p.an. - 10:00 p.m. “John Brown: ‘A
Caged Tiger’” A lantern-lit tour,

Sunday, Qctober 18

9:00 a.m. — I1:00 a.m. Walk of the De-
scendants This commemorative walk
{follows the footsteps of John Brown
and his men during their raid on Harp-
ers Ferry.

10:00 2.1m. - 300 p.m. Living History
Programs

10:00 a.Jm, — 4:00 p.m., Book Signings

10:00 — 6:00 p.m. John Brown Creative
Family Activities and much, much
more!

10:00 a.m. ~ oo a1 “The Final
Assault” 1goth anniversary of 1.5,
Marine assault on the U. 5. Armory
Fire Engine House.

10:30 a.m. — 11:35 a.m. “John Brown’s
Place in History™ John Brown schol-
ars Dr. Evan Carton & Dr. Paul Finkel-
man discuss Brown and his place in
history.

o0 — 12:00 noon “At All Times
Ready” History of the 1.5, Marine
Corps at Harpers Ferry & Marine
Band Concert

I1:00 a.m. — oo p.am. In the Footsteps
of John Brown Join a park ranger for
this special 150th anniversary hike.

Body” by Stephen Vincent Benet
Commemorative readings from the
Pulitzer Prize-winning work, featuring
former Maryland Lt. Gov, Kathleen
Kennedy Townsend, music by the
Marytand Symphony Orchestra String
Ensembile

2:00—3:00 pm. “At All Times Ready”
History of the U.5. Marine Corps at
Harpers Ferry 8 Maripe Band Con-
cert

2:00 p.m. — 2:30 p.m. Keynote Address
The Honorable William T. Coleman
Presidential Medal of Freedom Recipi-
ent

2:30 p.m. — 3:15 pan. “John Brown and
the Women in his Life” Dr. Peggy
Russo, Penn State Mont Alto, discusses
Brown and the women who shaped his
life.

3:00 p.m. = 4:30 p.m. Procession and
Wreath Laying at Engine House for
TISMC Pvt, Luke Quinn Featuring Lt.
General G.R. Chrigtmas, USMC Ret.,
President and CEO of the Marine
Corps Heritage Foundation.

3:30 p.m. — 4:30 p.i1. Music of Sword
of the Spirit ~ Songs and stories of
John Brown by Greg Artzner & Terry
Lecnino

I1:00 4.1m. — 1z:00 p.m. John Brown
Travelogue

1:00 p.m. — 2:00 p.m. “John Brown’s
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Please disribute the minutes from the County Commission meetings by email. Thanks, Shirley

Shirley Watkins

"Fight High Taxes - Don't Vote for Incumbents”
Gasoline Tax in West Virginia is 50.6 cents a Gallon,
how much do you pay?
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