AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, OCTOBER 27, 2011
9:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

APPROVAL OF PURCHASE ORDERS

APPROVAL OF ACCOUNTS PAYABLE

PUBLIC COMMENT

PRESENTATIONS:

4. 92:45 a.m. Magisterial Redistricting - Discussion/Action
2. 10:30 a.m. BREAK

3. 10:45 a.m. Jason Gerhart, William H. Gordon Associates
Request the Commission to approve a refund in the amount of $2,178.00
payable to “Sur-Loc Flooring Systems, Inc.” as a result of the reduction of the
proposed building size - Discussion/Action

4. 11:00 a.m. Barbara Miller, Director of Homeland Security and Emergency Management
Request for Commission to approve the contract with J. H. Consulting, LLC to
provide services to the JCHSEM in connection with a grant to update the County’s
COOP (Continuity of Operations Plan) - Discussion/Action

5. 11:15a.m. Roger Goodwin, Chief County Engineer
(a) Request complete release of the remaining $135,803.00 construction bond
amount for Summit Point Automotive Research Center LLC - SPARC Driveway
Relocation (File #510-01) - Discussion/Action
(b) Request complete release of the remaining $30,040.00 cash in escrow surety
from the construction bond agreement for Cambridge, LLC - Cambridge
Manufactured Mobile Home Development, Lots D99 & D102 (File #09-21) -
Discussion/Action

Page 1 of 4



6.

11:30 a.m. Mark Schiavone, Director of Capital Planning Management
- Modifications of the FY2012 Capital Improvement Plan to include additional
request from Jefferson County Emergency Services Agency for additional chase
vehicles - Discussion/Action

UNFINISHED BUSINESS

7.

Appointment to the Building Commission to fill an unexpired term ending July 27, 2014

NEW BUSINESS:

8.

10.

14,

d2;

13.

14.

15.

Request the approval to employ Ms. Christine Mcintyre as a full time Pubic Safety Dispatcher Il
at Grade lll, Step A in the Emergency Communications Center, starting date to be determined
by the Director of Communications - Discussion/Action

Request the approval to employ Mr. Timothy Seibel as a full time Pubic Safety Dispatcher Il at
Grade lll, Step A in the Emergency Communications Center, starting date to be determined by
the Director of Communications - Discussion/Action

Request the approval of employment of Daniel Henderson as a full-time Public Safety
Dispatcher Il at Grade lll, Step A, in the Emergency Communications Center with a starting date
to be determined by the Director of Communications - Discussion/Action

Jane M. Edwards, Volunteer at Hospitality Center at the Charles Town Presbyterian Church -
request to use the Commission Meeting Room on Wednesday mornings (if available) or another
weekday morning that is available consistently from 9:30 a.m. to 10:45 a.m. for a yoga class
for homeless members of the community - Discussion/Action

Anna Stead, Business Community Liaison, Harpers Ferry Job Corps Civilian Conservation Center
- Request that letters of support for the Job Corps be sent to Congress - Discussion/Action

Request that all Boards and Commissions created by the Jefferson County Commission provide
quarterly reports to the County Commission on proposed projects along with an overview of
current project (PN) - Discussion/Action

Determine the relationship of the County Commission to the Emergency Services Agencies and
discuss how the County Commission can best meet the funding needs of volunteer fire

companies (PN) - Discussion/Action

Approval of Employment - County Commission - Director of Financial Management

COUNTY ADMINISTRATOR REPORTS

COUNTY COMMISSION REPORTS
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16. 12:30 p.m. BREAK FOR LUNCH

17. 1:30 p.m. Lynn Fields, Probate Office
(a) Hearing on the nomination and waiver for appointment of Executor of the
Estate of Martin B. Grimes - Discussion/Action
(b) Petition of Scarlett P. Hockman, Co-Administratrix of the Estate of Norman
Wilt, deceased, to remove Josephine Wilt as Co-Administratrix -
Discussion/Action

ADJOURN
CORRESPONDENCE:

Notice to intent to appoint an individual on November 3, 2011 to the Development Authority Board for
a Harpers Ferry Representative to serve an unexpired term ending April 5, 2013.

Letter to Commissioner Noland received from Governor Earl Ray Tomblin dated October 13, 201.1.

Weekly settlement reports for the Charles Town Races received from the West Virginia Lottery for
week ending October 15, 2011.

Memorandum from Roger Goodwin, Chief County Administrator, to Sandy McDonald, Deputy County
Administrator, regarding Summit Point Automotive Research Center, LLC - Summit Point Tactical
Training Center, Phase Il (File #511-11).

Information on the NACo Prescription Drug Discount Card Program.

Announcement by Jefferson County Commission of intent to appoint persons on November 3, 2011 to
serve on the Jefferson County Emergency Services Agency - (3) three year terms ending November 2,
2014 as follows:

1 citizen representative

1 fire representative

1 fire/EMS representative

Press Release - The Jefferson County Commission is now broadcasting on Channel 17 on Comcast.
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Notice of intent to appoint to the North Eastern Regional EMS (NERMS) on November 3, 2011.:

- One 3-year term ending October 31, 2014
- One unexpired term ending October 31, 2012

At all times the County Comimnission reserves the right to rearrange agenda times because of time
constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, October 20, 2011

A meeting of the Jelferson County Commission was held on Thursday, October 20, 2011 in the County Commissicn
meeting room at the Old Charles Town Library located at 200 E. Washington Street, Charles Town, WV 25414,
Present were Commissioners Patricia Noland, Dale Manuel, Lyn Widmyer, and Nichelle Hosby, and Walt Pellish.
Commissioner Morgan was absent with notice. Also present were Tim Boyde, County Administrator, Debbie Stellato,
Administrative Assistant, Nichelle Hosby, Executive Assistant and Jimmy Eddy, Bailiff. (An audio tape of this
October 20, 2011 meeting is available through the Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Pellish led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr. Manuel to approve the Minutes of the October 20, 2011 regular meeting as amended.
Motion seconded by Mr. Pellish and approved 4 — 0. Ms. Widmyer abstained from voting as she was not
present at the meeting.

Motion by Ms. Widmyer to approve the Minutes of the October 11, 2011 Election Canvass as presented.
Motion seconded by Mr. Pellish and unanimously approved.

APPROVAL OF PURCHASE ORDERS

Motion by Mr. Manuel to approve Purchase Orders in the amount of $ 47,049.56, being purchase order numbers:
52078, 50443, 50444, 504406, 50447, 50449, 50450, 50536, 53252, 50583, 50587, 53263, 50588, 50586, 50582, 50589,
50590, 50592, 48562, 48563, 48564, 48565, 49535 and 50591. Motion seconded by Mr. Pellish and unanimously

approved.

Pursuant to request of the Jefferson County Emergency Communication, motion by Mr. Manuel to approve an
additional $500.00 in Purchase Orders for registration for dispatcher training for ten (10) individuals. Motion
seconded by Mr. Pellish and unanimously approved.

Motion by Mr. Manuel to approve Purchase Orders in the amount of $47,049.56 (including $500.00 for registration for
dispatcher training). Motion seconded by Mr. Pellish and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE:

Motion by Ms, Widmyer to approve the accounts payable in the amount of § 241.001.04. Motion seconded by Mr.
Manucl and unanimously approved.

PUBLIC COMMENT:

Tom Cardamone, HOA Sheridan Subdivision, commented on the revocation of the construction bond for Sheridan
Subdivision,



Jenunifer Syron offered her comments on home business and the cottage industry amendment.

£d Burns, pointed out a needed correction on Page 2, [tem No. § of the October 13, 2011 Minutes.

PRESENTATIONS:

I

Certification of October 4, 2011 Special General Election Results. (See separate Minutes for October 4,
2011).

COUNTY COMMISSTION REPORTS:

Commissioner Widmyer:

Attended a Hagerstown-Eastern Panhandle Metro Planning Organization (HEPMPO) meeting.
Attended a Water Advisory Committee meeting.

Attended the Shenandoah River Cleanup.

Attended a group discussion sponsored by the Convention and Visitors® Bureau.

Commissioner Manuel:

@

@

Attended the Freedom’s Run Banquet sponsored by the NAACP.
Attended a Jelferson County Emergency Services Authority meeting,.
Attended a JelTerson County Ceuncil on Aging meeting.

Attended a Council of Governments meeting.

Attended a Parks & Recreation meeting.

Commissioner Pellish:

Attended a JefTerson County Development Authority meeting.
Attended the Horsemen and Breeders Professional Association dinner at the Hollywood Casino.

Commissioner Noland:

b2

Attended a Jelferson County Council on Aging meeting.
Attended a Council of Governments meeting,
Attended a group discussion sponsored by the Convention and Visitors® Bureau.

Paulette Sprinkle, Executive Director of the Jefferson County Convention Visitors Bureau gave a
presentation on the economic impact of tourism in the past year

Tish Appignani with the Convention Visitors Bureau introduced John Whisenant, the Director of the

Tennessee Tourism Roundtable, who has been recently hired by the JCCVB to evaluate the agency and offer
stuggestions to boost tourism in Jefferson County. Mr. Whisenant explained the goals of the CVB.

The commission took a ten minute break at 10:44 a.m. and reconvened at 10:55 a.m.

Presentation of Proclamation for October as Domestic Violence Awareness Month was presented by Tim
Boyde, County Administrator.

Ralph Lorenzeti, Prosecuting Attorney requested that the Commission sign the Proclamation as Carolyn



Zdziera was absent due to a Community Alternative to Violence Luncheon she was hosting.

Motion by Mr. Manuel to approve October as Domestic Violence Awareness Month and to allow all
Commissioners the opportunity to affix their signatures. Motion seconded by Mr. Pellish and unanimously
approved.,
5. Lynn Ficlds, Deputy Probate Clerk presented estates opened since the last quarterly meeting for approval
and waivers ol accounting that have been fully probated to be closed.

Motion by Mr. Manuel to enter into session as a Review Board. Motion seconded by Mr. Pellish and
unanimously approved.

Motion by Ms, Widmye
since the last quarterly h
approved.

i to approve the Accountings/Waivers, to close estates and to approve estates opened
caring as recommended by Staff. Motion seconded by Mr. Manuel and unanimously

Motion by Mr. Manuel to exit as a Board of Review and to return to Regular Session. Motion seconded by Ms
Widmyer and unanimously approved.

0.

Ms. Widmyer commented on the department head report written by Jennifer Brockman, Director of Planning
and Zoning.

Ms. Noland recommended staff begin working on their comprehensive plan.

County Administrator Reports

Tim Bovde, County Administrator;

He is working with Loudoun County on the Mutual Aid Agreement and gave an update.
Reported that he will be presenting additional Policy and Procedures.

¥

The Commission took an 8 minute brealk at 11:10 a.m. and reconvened at 11:18 a.m.

1

f

Ed Smith and Ronald Fletcher, PR Committee, gave an update on the 5-yr plan and requested $25,000 to
pay fora PR firm to create PowerPoint’s and literature.

Maotion by Mr. Manuel to allocate $10,000 to the PR Committee.
Motion tatled, no second.

B Burns gave comment.

Motion by Mr. Pellish to allocate up to $3,000 to the PR Committee for a PR Firm with a scope of work and
an initial praoduct, Motion seconded by Ms. Widmyer.

Mation to amend by Mr. Manuel to allocate $8,000 to the PR Committee.
Motion lailed, no second.

Vote on the main motion passes 4-0 to allocate up to $3,000 to the PR Committee.

Roger Goodwin and Becky Burns of Engineering requested tolling for Harvest Hills Subdivision, Phase [1,



Section 1. Lots 51-71. Lots 405-419 & Residue — File #07-01.

Motion by Mr. Manuel to authorize the Commission and staff to accept and execute the Tolling of Bonding
Agreement with the owner/developer of the Harvest Hill Subdivision, Phase 11, Section 1, single Family Lots
51-71. Lots 405-419 and Residue — File #07-01. Motion seconded by Mr. Pellish and unanimously approved.

Roger Goodwin and Becky Burns requested in the Bond for Sheridan Estates Subdivision.
Mation by Mr. Pellish to authorize the staff to call in the Construction Bond and associated Letter of Credit
#195701438400003 in the amount of $972,616.00 for the Sheridan Estates Subdivision — File #00-33 and

proceed with Option No. 1 and/or Option No. 2 as outlined in the Memorandum dated October 11, 2011 from
Roger Goodwin. Chief County Engineer. Motion seconded by Ms. Widmyer and unanimously approved.

lim Boyde. County Administrator stated that an Executive Session was needed to discuss personnel issues.

Motion by Mr. Manuel to enter into Executive Session. Motion seconded by Ms. Widmyer and unanimously
approved,

Maotion by Mr. Manuel to exit Executive Session. Motion seconded by Ms. Widmyer and unanimously
approved,

There being no further business, motion by Mr. Manuel to adjourn. Motion seconded by Ms. Morgan and

unanimously approved. Upon rising the meeting was adjourned until Thursday next, October 27, 2011.

PATRICIA A. NOLAND, PRESIDENT
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Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Tim Boyde, County Administrator

Department or Entity: County Commission

Estimation of amount of time needed for appointment:

Date Requested — 1 Choice: October 27, 2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Magisterial Redistricting - Discussion/Action

Please provide the County Commission with a description of your request or presentation, including any
background information:

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Attachments:;



Jefferson County Clerk s Office
Voter Registration e Elections

Jennifer §. Maghan
County (ferk,

TO: Jefferson County Commission
Tim Boyde, County Administrator

FROM: Nikki Painter, Chief Deputy Clerk of Elections
Todd Fagan, GIS Director

DATE: October 27", 2011

SUBJECT: Proposed Magisterial Districts and Voter Precincts

This memo serves as a request for the Commission to review and pre-approve a proposal
to redraw magisterial districts and voter precinets in Jefferson County. Following today’s
pre-approval, this proposal must be available for public review and comment for a period
of 30 days before the Commission grants final approval. Voter registration anticipates
final Commission approval prior to December 1st, 2011 in order to allow time to send
letters and new voter registration cards to any residents affected by change in precinct
lines. The entire process must be complete by January 1%, 2012.

The GIS Department matched voter registration records to 911 physical location
addresses to analyze distribution among the three new WV State Delegate Districts. In
conjunction with Voter Registration staff, we then worked within rules to achieve a
district and precinct plan that would minimize. to the extent possible, disruption to voters.
Staff also worked hard to eliminate the need to create new precincts, thereby eliminating
those associated new costs.

The mapped proposal follows constraints defined by State Code, legislative guidelines
and past practices and policies. Among the rules defined are: physical boundary limits,
relatively equal population targets, registered voter ranges, polling place requirements,
and official responsibilities.

The old and new districts are attached on the following pages.

Recommended motion: Move to pre-approve the Proposed Magisterial District and
Voter Precinct Boundaries as presented, for a period of 30
days for public review and set a date certain for final
approval on December 1%, 201 1.

Nikki Painter, Chief Deputy Clerk: 304.728.3246 or npainter/@jeffersoncountvwv.org
Wendy Evangelisti, Deputy Clerk: 304.728.3386 or wevangelisti(@jeffersoncountywv.org
Address: 100 East Washington Street. PO Box 208, Charles Town WV 25414
Fax: 304.728.1957 Web Site: www.jeffersoncountyclerkwyv.com
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Commission Office Use Only
A

Date on Agenda: /7,

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Jason Gerhart

Department or Entity: William H. Gordon Assaciates

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: Octboer 27th

Date Requested — 2™ Choice: November 3rd

If a specific date is needed, please provide reason for specific date:

Subject: Building Permit Fee Refund

Please provide the County Commission with a description of your request or presentation, including any
background information:

In May of 2011 the Site Plan for Sur-Loc Flooring was submitted along with the building permit fee of
$4,820.00 ($500 base fee + $0.18/sf of building). During the course of the site plan review, the
proposed building size was reduced from 24,000 sg. ft. to 11,900 sq. ft. The building plans have not
been submitted for the larger building, therefore the review time on the larger building has not been
spent. The owner requests a refund for the difference in building size of $2,178.00 (12,100 sq. ft
reduction * $0.18/sf).

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Approve a refund in the amount of $2,178.00 payable to “Sur-Loc Flooring Systems, Inc.” as aresultin
the reduction of the proposed building size.

Attachments:

Site Plan Dated May 2011 and revised site plan dated October 2011.
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Commission Office Use Only
Date on Agenda: /6 /<7

Appt Time or New Business: G0 gm

AGENDA REQUEST FORM

Name: Barbara Miller

Department or Entity: Homeland Security and Emergency Management

Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: October 27, 2011

Date Requested — 2" Choice:

If a specific date is needed, please provide reason for specific date: To stay within the timeline for this
project and the grant that will pay for it.

Subject: Approval of Contract with J.H. Consulting, LLC to provide services referenced below.

Please provide the County Commission with a description of your request or presentation, including any
background information: JCHSEM has received a grant to update the County’s COOP (Continuity of
Operations Plan), provide training to the Department Heads and Electeds on the COOP, and to
develop and conduct a Tabletop Exercise in accordance with HSEEP (Homeland Security Exercise and
Evaluation) Standards and to prepare the required AAR (After Action Report). This year, we will be
adding the Jefferson County Parks and Recreation Department to the COOP, meeting with each
Department Director and Elected Official to review and make any required changes to their plans.

Bids for this project were received from three companies as follows:

J.H. Consulting, LLC, Buckhannon, WV $11,500

Adkins, North America, Chantilly, VA 547,000

Delta Development Group, Mechanicsburg, PA $52,900

The recommended contract is to the low bidder. We have worked with them before and have been

happy with their products. They developed our current COOP.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve): | move to approve the contract with J.H.Consulting, LLC in the amount of $11,500.

Attachments: Copy of Contract with J.H. Consulting



SCOPE OF WORK

The COOP Update project will outline guidelines for continuing essential functions (i.e.,
providing high-priority services) during not only significant emergency events such as a severe
storm or flu outbreak, but also during more “common” events, such as power outages, computer
viruses, or disruptions caused by disgruntled employees. The plan will include considerations
for personnel lines of succession, continuing computer (network) operations, sustaining
infrastructure services (e.g., water, sewer, electricity, and gas), and ensuring that the financial

aspects of Jefferson County remain functional (including prioritizing services).

JH Consulting, LLC (JHC) will work with Jefferson County Homeland Security & Emergency
Management (JCHSEM) staff and other stakeholders in Jefferson County Government to
update the County Government's existing Continuity of Operations Plan (COOP), and will
develop a new section of the plan specifically for the County’'s Parks and Recreation
Department. JHC will review the existing COOP Basic Plan and each department's particular
section to insure that they are compliant with the following regulations, laws, and authorities:

e National Incident Management System (NIMS),

¢ National Response Framework (NRF),

e National Recovery Framework (NRF),

e FCD-1 —National Continuity Program and Requirements,

s CGC-1 — Continuity Guidance for Non-Federal Entities,

e (CGC-2 — Mission Essential Functions Identification, and

o CFR 36, Part 1236 Management of Vital Records.

JHC will also provide training to Department Heads and Elected Officials on the overall planning
process, and will develop and conduct a multi-media Homeland Security and Exercise
Evaluation Program (HSEEP) compliant COOP Table Top Exercise (TTX) which involves all
participating Department Heads and Elected Officials. Following the TTX JHC will develop an
HSEEP compliant After Action Report and Improvement Plan (AAR/IP) for Jefferson County.

Often, the information necessary for COOP compilation is best gathered through a series of
interviews with Department Heads. JH Consulting, LLC (JHC) will meet with each Department

Head and Elected Official or their designee to review their department's section of the existing



COOP Plan and to work with them on any needed updates to their critical functions, backup

locations, etc.

JHC will provide the following as final deliverables to the County Commission of Jefferson
County. Twenty hardcopies and twenty electronic copies of the final 2012 COOP Plan, all
training documentation, exercise materials to include Situation Manual (SitMan), and After

Action Report and Improvement Plan (AAR/IP).



AGREEMENT
County Commission of Jefferson County
and
JH Consulting, LLC

This Contract, effective October 18, 2011, is between the County Commission of
Jefferson County, herein referred to as “Commission”, and JH Consulting, LLC,
hereinafter referred to as "Contractor”, who shall be used to complete the scope of work

detailed in the attached proposal document.

The County Commission of Jefferson County and JH Consulting, LLC agree to the

following:

1. Provision of Services. See attached Scope of Work contained in the proposal
document.

2. Agreement Amount. The Contractor shall be paid by the Commission in an amount
not to exceed $11,500.00 for the completion of the duties, completed to the
satisfaction of the Commission, for the scope of work detailed in the attached
proposal document.

3. Agreement Term. The Agreement shall begin October 20, 2011 and continue until
March 31, 2012 unless either party serves written notice thirty (30) days in advance
of its intent to cancel the Agreement.

4. Invoices. The Contractor will provide the Commission with an invoice for services
rendered by March 15, 2012.

5. Data Ownership and Security. The Commission retains ownership of the data and
all work produced by the Contractor and will be transferred upon completion of the
contractual obligations.

6. Confidentiality. The Contractor and all support staff agree to comply with all federal
and state laws concerning the confidentiality of information concerning individuals
rendering services by the Commission. Such information shall only be used for the
purpose of carrying out this Agreement. Disclosure of information for any other
purpose is prohibited except upon the written consent of the eligible individual or

appropriate order or a court.



7. Amendment of Agreement. This Agreement is the entire Agreement between the
parties and may not be amended at any time except by a written Agreement signed
by both parties.

8. Signatures. Each person executing this Agreement represents and warrants that
he/she has the authority to act for and bind the entity on whose behalf he/she
purports to act.

9. Severability. Should any portion of this Agreement be found unenforceable to
operation of statute or by administrative or judicial decision, the operation of the
balance of this Agreement is not affected thereby, provided, however, the absence of
the illegal provision does not render the performance of the remainder of the

Agreement impossible.

Contractor

)

October 19, 2011

Jeffery, W. Harvey, Managing Member Date
JH Consulting, LLC

County Commission of Jefferson County

Patsy Noland, President Date

County Commission of Jefferson County



Commission Office Use Only
Date on Agenda:

Appt Time or New Business: " g

AGENDA REQUEST FORM

Name: Roger Goodwin

Department or Entity: Department of Engineering

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: October 27, 2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Bond reduction and/or release.

Please provide the County Commission with a description of your request or presentation, including any
background information: Complete release of the Construction Bond security for Summit Point
Automotive Research Center LLC ~ SPARC Driveway Relocation (File #510-01) — Letter of Credit #309
with The Bank of Charles Town, Charles Town, West Virginia.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve): |authorize a complete release of the remaining $135,803.00 construction bond amount for
Summit Point Automotive Research Center LLC — SPARC Driveway Relocation (File #510-01).

Attachments: Bond Release Letter
Bond Release Request Report
Site Map



PRESIDENT
Patsy Noland

JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www jeffersoncountywv.org

VICE PRESIDENT October 27, 2011

Dale Manuel

Mr. David W. Irvin

COMMISSIONER

Frances Morga Senior Vice President
Bank of Charles Town

COMMISSIONER

Walt Pellish P. 0. Box 906

Charles Town, West Virginia 25414

COMMISSIONER

Lyn Widnyer

RE: Irrevocable Letter of Credit #309 dated November 3, 2010 Construction
Bond Surety for Summit Point Automotive Research Center, LLC -
SPARC Driveway Relocation (PC File #510-01).

Dear Mr. Irvin:

The Jefferson County Commission authorizes a complete release of the remaining $135,803.00
from the construction bond for Summit Point Automotive Research Center, LLC - SPARC
Driveway Relocation (PC File #510-01). This project is located on the south side of Summit
Point Road (Route 13) approximately 2000 feet east of its intersection with Hardesty Road
(Route 2). The work appears to be 100% complete.

In summary, you are hereby authorized to fully release the remaining amount for the above
referenced Letter of Credit #3009, originally issued in the amount of $135,803.00. Please contact
the Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Patricia A. Noland, President
Jefferson County Commission

PAN:rfb

cc: Ms. Barbara L. Scott
Summit Point Automotive Research Center, LLC
P.O. Box 190
Summit Point, West Virginia 25446
Department of Engineering

COUNTY ADMINISTRATOR DEPUTY COUNTY ADMINISTRATOR
Tim Bovde Sandv Stusher MeDanald



JEFFERSON COUNTY, WEST VIRGINIA
Engineering Depariment
116 East Washington Street, P.O. Box 716
Charles Town, West Virginia 25414
Phone: 304-728-3257

Email. enginearing@jeflersoncountywy.org Fax: 304-728-3953

BOND REDUCTION or RELEASE REQUEST - REPORT

Date Received: 07 [ /9 1 2o /7 JCP.C.FileNo. 5200 - O

ConsultantEngineer/Firm Name: _W [l iz H Gorolon

Mailing Address:

City: State: Zip:
Contact Person: _,Ja.hso v (oends oy —,( Phone: 304 725 Y956

Project/Subdivision Name: IPAKC lgf'x";e DEA /ZcA 5 ety

Section/Phase: Lots:

Review Comments:

x The bDuc:tion is Approved as Submitted. The bond release/reduction request is

Denied.

Add iterns/revise as shown per our comments on your attached bond releasefreduction form &
resubmit reduction/release request to our office for review and approval.

Some site work has progressed beyond the required “milestone” site inspections that are to be performed by our
office. As a resuilt, you will need to schedule the inspections with our Land Development Inspector, and/or provid
the certifications noted on the attached "Third-Party Certifications” checklist. Please collect all the required
third-party certifications and submit them all at one time along with a copy of this report and the checklist.

Bonding Policy & Unit Cost Figures attached for your use. e e
Comments: Annroy Toh i
: . e |
,hly"“o Lor oue wa drpié EBR’L‘L ‘{70’[&/’&5 P

_{o_én_e//mam/ leeford /{%hy Ls".iji%:

Original Bond Amt. § ; IIE 090 +15%Cont.§ 17 . 2-13 = Total Original Bond Amt. § 435 4,
Total Current Bond Amount $ 135 . ¥n3a 00
Cost of Work Remaining $ ; O .00 + Contingency Amount $ , Q.00

= Approved for Revised Bond Amount $ y ; O .00

Reviewed By: _Jonathan Saunders. P.E. ?l % Title: County Engineer

. &
Signature: M Date: /& i ¥ 128/
1\ Ergne ainpFRG 4« FORMSIGrostruction Catrdinal.an ang Ingpogtientt and Neveioamant [ssechon Formist)50_BOND REDUGTIOR-RELEASE REVIEVY REPRRT - Lans

Devaicpmen! INspecicr 400
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Commission Office Use Only
Date on Agenda: /0/7 ) /)

Appt Time or New Business: 0/

AGENDA REQUEST FORM

Name: Roger Goodwin

Department or Entity: Department of Engineering

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: October 27, 2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Bond reduction and/or release.

Please provide the County Commission with a description of your request or presentation, including any
background information: Complete release of the Construction Bond security for Cambridge, LLC —
Cambridge Manufactured Mobile Home Development, Lots D39 & D102 (File #09-21) - Escrow
Agreement with The Bank of Charles Town, Charles Town, West Virginia. Cambridge LLC is substituting
the Cash in Escrow as security for the construction bond agreement with Letter of Credit #5140348 from
The Columbia Bank in Columbia, Maryland.

Recommended motion {Please type out the wording of the motion that you would like the Commission
to approve): | authorize a complete release of the remaining of the $30,040.00 Cash in Escrow surety
from the construction bond agreement for Cambridge, LLC — Cambridge Manufactured Mobile Home
Development, Lots D99 & D102 (File #09-21).

Attachments: Bond Release Letter
Site Map



JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www jeffersoncountywv.org

PRESIDENT
Patsy Noland October 27, 2011
iy rpa Mr. David W. Trvin
Senior Vice President
COMMISSIONER Bank of Charles Town
Frances Morgan P. O. Box 906
COMMISSIONER Charles Town, West Virginia 25414

HWalt Pellish

COMMISSIONER

RE:  Cash in Escrow dated January 7, 2011, Construction Bond Surety for

Lyn Hidmyer Cambridge LLC — Cambridge Manufactured Home Development, Section 4,

Phase 4, Lots D99 & D102 (File #09-21).

Dear Mr. Irvin:

The Jefferson County Commission authorizes a complete release of the $30,040.00 Cash in Escrow
surety from the construction bond agreement for Cambridge LLC — Cambridge Manufactured Home
Development, Scction 4, Phase 4, Lots D99 & D102 (File #09-21). Cambridge LLC is substituting
the Cash in Escrow as security for the construction bond agreement with Letter of Credit #5140348
from The Columbia Bank in Columbia, Maryland. This project is located on the south side of
Flowing Acres Road approximately 500 feet east of its intersection with Flowing Springs Road

(Route 17).

In summary, you are hereby authorized to release the remaining $30,040.00 from the above
referenced Cash in Escrow, originally issued in the amount of $30,040.00 with the Bank of Charles
Town. Please contact the Jefferson County Department of Engineering at (304)-728-3257 if you

have any questions.

Sincerely,

Patricia A, Noland, President
Jefferson County Commission

PAN:rfb

ce: Mr. Curtis W. Myers, Member
Cambridge, LLC
11 Manchester Drive
Charles Town, West Virginia 25414
Department of Engineering

COUNTY ADMINISTRATOR DEPUTY COUNTY ADMINISTRATOR
T Bnvele Sandv Shusher MeDonald
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Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: F.Mark Schiavone

Department or Entity: DCPM

Estimation of amount of time needed for appointment: 10 min

Date Requested — 1"* Choice: 27 October 2011

Date Requested — 2™ Choice: 3 November 2011

If a specific date is needed, please provide reason for specific date:

Subject: Modification of the FY 2012 Capital Improvement Plan to include additional request
from Jefferson County Emergency Services Agency for an additional chase vehicle.

Please provide the County Commission with a description of your request or presentation,
including any background information: The JCESA board has approved the request to permit
the expenditure of $55,000 in impact fee funds to purchase an additional chase vehicle. This
vehicle will add to an existing fleet. For impact fees to be released this project must be included on
the FY 2012 Capital Improvement Plan. It must also appear on the memorandum of impact-fee
fundable projects.

Recommended motion (Please type out the wording of the motion that you would like the
Commission to approve): Motion to amend the FY 2012 Capital Improvement Plan to include an

additional project as submitted by the JCESA.

Motion to amend the memorandum on impact fee fundable projects for FY 2012 by placing the
acquisition of an additional chase vehicle on the list.

Attachments: Correspondence from the JCESA.



jEFFERSON COUNTY

JEFFERSON CountY EMERGENCY SERVICES AGENCY
419 Sixteenth Avenue

Ranson, WV 25438
E-mail — jcesa@jcesa.org
Telephone — 304-728-3287
Fax — 304-728-6221

=S R W E|
October 19, 2011 :li, | 0CcT 20 201 r
Mr. Mark Schiavone, Director i _ skt e T A
Department of Capital Planning & Management | JEELCHEN LR A MANAGTMENT 4
Jefferson County Commission e S T
P.O. Box 250

Charles Town, WV 25414

Dear Mr. Schiavone:

At a regular meeting on October 18, 2011, the JCESA Board of Directors approved the
expenditure of $55,000 from Impact Fees for the purchase of a new chase car for the Jefferson
County Emergency Services Agency.

Please contact me if you have additional questions.

Sincerely,

R V1 Ylleyg—

R.M. “Pete” Kelley
President

It's About Saving Lives...



M
jEFFERSON TOUNTYY

Jerrerson County EMERGENCY SERVICES AGENCY

419 Sixteenth Avenue
Ranson, WV 25438
dpittinger@ jcesa. org
Telephone — 304-728-3287

AGEnNcy ) Fax — 304-728-6221

Octobher 24, 2011

Mr. Mark Schiavone, Director

Department of Capital Planning & Management
Jefferson County Commission

P O Box 250

Charles Town, WV 25414

Dear Mr. Schiavone:

JCESA sent you a letter requesting the expenditure of $55,000 from the Impact Fees for the purchase of
a new chase vehicle at the cost of $55,000 on October 19, 2011.

As per your reguest via email on Friday, October 21% in reference to our original letter; you are
requesting in writing that this request be added to the FY 2012 Capital Improvement Plan. Please

accept this as our formal request to do so and place on the County Commission agenda for October 27,
2011 if possible.

Please contact me if you have additional questions.

Sincerely,

Douglas M. Pittinger
Director

It's Aboutf Saving lives...



Commission Office Use Only
N
[ {1
Date on Agenda: | “j"—’ ( fu
! I 4
. ., AT
Appt Timeqf. New:Business: ) /) ) )
{2l 1AL
v A
0 AW

AGENDA REQUEST FORM

Name: Nichelle Hoshy

Department or Entity: County Commission

Estimation of amount of time needed for appointment: 5-10 min

Date Requested — 1% Choice: September 29, 2011

nd

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Interview and appointments to the Building Commission (0O n+l nueogx
e Unexpired term ending July 27, 2014
. et . 272015
o Unexpired-termrendingjuly 27,2016

Please provide the County Commission with a description of your request or presentation, including any
background information: Currently there are three vacancies on the Building Commission that need to
be filled.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve): Moved to approve i to the Jefferson County Building Commission for an
unexpired term ending July 27, 2014»#1%5&5).

Attachments:



Nichelle Hosby

From: Larry Togans [cltogans@citlink.net]
3ent: Monday, October 03, 2011 2:18 PM
To: 'Larry Togans'

Cc: nhosby@)jeffersoncountywv.org
Subject: RE: Building Commission

From: Larry Togans [mailtc:cliogans@citlink.net]
Sent: Monday, October 03, 2011 2:16 PM

To: 'Larry Togans'

Subject: RE: Building Commission

lust wanted to be sure you receive my email.

Larry Togans

From: Larry Togans [mailto:cltogans@citlink.net]
Sent: Monday, October 03, 2011 10:36 AM

To: 'nhosby@jeffersoncountywv.org'

Cc: 'Larry Togans'

Subject: Building Commission

Ta: Jefferson County Commission

As a following up to the application to serve on the Building Commission, | am providing the following information:
My tenure as a member on the Jefferson County Board of Education ended in 2002. | no longer have a direct affiliation
with Board of Education. My professional experience span more than 30 years with the U.S. Geological Survey at the

National Center in Reston serving in Water Resources Division.

If you need additional, please let me know either by phone 304 725-4735 or by email at cltogans@citlink.net

Have a great day

Larry



Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

NAME: _ ) arcy Toqans

HOME ADDRESS: 14 §¢&” Ta scawilla Deive  Charles Town, W.V.

HOME TELEPHONE NUMBER: _ 304 7€ HJ23%

WORK ADDRESS: N (A

WORK PHONE NUMBER: _N [ A

MOBILE PHONE NUMBER: .30 269 4128

E-MAIL ADDRESS: Iy citlLim k. Net

MAGISTERIAL DISTRICT: _ Clhirles Towas

PARTY AFFILIATION: __ DemocrAt

OCCUPATION: Retived

LENGTH OF RESIDENCY IN JEFFERSON COUNTY: __ (O vear S

EDUCATION: HIGH SCHOOL _ Paae - .Jack sos MHieh Schoo |
COLLEGE Shénherd Liniversity
TRADE OR BUSINESS SCHOOL '

HoBBIES: _Play E”ﬂ 310[? amd Sheotip 3 pool .

NAME OF BOARD, COMMITTEE OR COMMISSION APPLYING FOR:
Reildina Commissiod
—)

ORGANIZATION MEMBERSHIPS & POSITIONS HELD: Yo ffecsan  Cocuty NHACP
(15tVice President) Shepherd bmiversidy Focndation

(Boacd Member) .
Signature:gf z’m}«/\ﬂ:g Muﬂ) Date: ¢ //‘/ /QO i

This application is good for and will be retained for two (2) years in qgce g{it%j E E‘;

the Administrative Policies and Procedures Policy. In order to be con

appointment, a new application must be submitted.

Jefferson County Commission



Commission Office Use Only

Date on Agenda: ,v{'l_'[“
Appt Time ;O.kN.EW Business‘»:)rg:()()

JEFFERSON COUNTY COMMISSION
AGENDA REQUEST FORM

Name: Jeffrey A. Polczynski, ENP — Director of Communications

Department or Entity: Emergency Communications

Estimation of amount of time needed for appointment: N/A

Date Requested — 1% Choice: 10/27/2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject:
Appointment of Full-Time Public Safety Dispatcher to fill vacancy in 9-1-1 Center

Please provide the County Commission with a description of your request or presentation, including any
background information:

The emergency communications center received the resignation of a public safety dispatcher. This
appointment fills the vacated position.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Motion to approve the employment of Christine Mclntyre as a full-time Public Safety Dispatcher 1l at

Grade llI, Step A, in the Emergency Communications Center with a starting date to be determined by
the Director of Communications.

Attachments:



Jefferson County Emergency Communications
DEPARTMENTAL MEMORANDUM

TO: The County Commission of Jefferson County
FROM: Jeffrey Polczynski, ENP - Director
DATE: October 10, 2011

SUBJECT: Request Appointment — Ms. Christine MclIntyre — Public Safety
Dispatcher

The purpose of this memorandum is to request the approval to employ Ms. Christine
Mclntyre as a Public Safety Dispatcher.

The position that Ms. Mclntyre will fill is an already funded vacancy created by the
previous resignation of a public safety dispatcher.

Ms. Mclntyre comes to Jefferson County Emergency Communications as an experienced
dispatcher/calltaker working for the West Virginia State Police, Charles Town
Detachment. Working part-time for WVSP. she holds full-time employment as the
manager for the Department of Motor Vehicles, Martinsburg Branch. She has several
years of experience managing both Martinsburg and the Charles Town branch of the
DMV,

Upon approval, Ms. McIntyre will be scheduled for Dispatch Academy Class #3 with a
starting date to be determined, likely in mid to late November.

Please do not hesitate to contact me for further questions.

Respectfully Submitted,

Digitally signed by Jeffrey A. Polczynski, ENP
DN: en=Jeffrey A. Polczynski, ENP, o=Jefferson

,____; Fat —-  County Emergency Communications, ou,
M %\_ email=jpolczynski@jeffersoncountywv.org, c=US
Date: 2011.10.10 15:19:07 -04'00'
Jeffrey Polczynski, ENP
Director of Communications



Jetterson County
Emergency Communications Center

Jeffrey A, Polczynski, ENP e Director of Communications
26 Inclustrial Boulevard, Suite 100, Kearneysville, WV 25430
Phone: 304/728-2217 » Fax: 304/725-5436 » jpolczynskiajelfe SORCOUNLYWY.Org
~dn EMD Aceredited Center of Excellence ~

gy

October 10, 2011

Ms. Christine Mclntyre
534 Lockhouse Roac
alling Warers, W\ 25419

Jeflerson County Emergency Communications is pleased to provide this letter of employment offer to you for the
position of Public Safery Dispatcher 1L

The position of Public Safety Dispatcher is a technical/prolessional position working under the direction of the
Director of Communications within the Jefferson County Emergency Communications Center located ac 28
Inclustrial Boulevard, Kearneysville, WV 25430, This position is directly supervised by a Supervising Public Safery
Dispatcher. This appointment is for Gradle 111, Step A at the yearly salary of $35,152 or $16.90 hourly. You will he
compensared on a bi-monthly basis (every two weeks) every other Thursday for a total of twenty-six pay periods a
year. You are eligible for direct deposit of your payroll check. This position is eligible to earn overtime. This
position ts classified as FLSA non-exempt ancl operates on the County’s 80 hour hi-weekly schedule,

Jetferson County Emergency Communications is a twenty-four hour public safety answering point and full-time staff
currently works a twelve hour shift on a roraring two-weck basis. This position is required to work nights,
weekends, and holidays and you may be required to work overtime as deemed necessary. After training is completed,
you may be administracively assigned to a shift until the designated yearly shift signup. Communications has a
probationary period of one year from date of hire which is defined as the first day on the job plus 365 days.
Circumstances may warrant extension of probationary period at the discretion of the Director of Communications,

You will receive eight (8) hours of sick leave each month on the first day of the month. You will be eligible to carn
compensarory time-off in liew of overtime worked. You will receive six (6) hours annual leave per month from year 0-
2. Annual Jeave entitlement increases based upon the length of service with Jetferson County. Refer to the Jefferson
County Employee Handbook for further accumulation entitlement, Compensation rules may change as deemed
necessary by the Jefferson County Commission,

Jetferson County ofters a medical plan chrough Mountain State Blue Cross Blue Shield and a dental and vision plan
through Guardian Insurance. The County pays 100% of the medical, dental and vision premiuims for the employee
and currently covers half of the cost for family coverage if necessary. Jefferson County affords each employee a
Health Reimbursement Account (HRA) for medical reimbursement or premiwm payments. The County also offers
supplemental insurance plans through AFLAC and Colonial Life as well as a group life insurance plan. Asa County
employee, you are eligible for enrollment in the West Virginia Public Fmployee Retirement System and the County
also offers a 457K (deferred compensation) plan. 1f desired, a Christmas club deferment of payroll funds can be
requested. All compensation information can be obtained by calling the County Finance Department at (304) 728-
3279,

This job offer is contingent upon successful sereening of the psychological examination. After you begin your
training, continued employment is contingent upon successtully passing a comprehensive background investigation.
You must complete the paperwork in the background packet and return it within thirty (30) days of this joh offer.

Please inclicate your choice below. Should you need to discuss this employment offer prior to acceptance, please
return this employment olfer within rwo business days. Please contact me at (304) 728-3317 for any other questions
you may have.

%

r‘ {\CCE’[JE I:\ Decline i

\_1\_1\;%& oo WAS &l\@\f\‘y

Signature K )

f”,!'D\,“\

Date




Commission Office Use Only I//
Date on Agenda: /0/3‘7///

Appt Time or New Business: .
\ 3 ,ZQJ QO

JEFFERSON COUNTY COMMISSION
AGENDA REQUEST FORM

Name: Jeffrey A. Polczynski, ENP — Director of Communications

Department or Entity: Emergency Communications

Estimation of amount of time needed for appointment:  N/A

Date Requested — 1 Choice: 10/27/2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject:
Appointment of Full-Time Public Safety Dispatcher to fill vacancy in 9-1-1 Center

Please provide the County Commission with a description of your request or presentation, including any
background information:

The emergency communications center received the resignation of a public safety dispatcher. This
appointment fills the vacated position.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Motion to approve the employment of Timothy Seibel as a full-time Public Safety Dispatcher Il at

Grade Ill, Step A, in the Emergency Communications Center with a starting date to be determined by
the Director of Communications.

Attachments:



Jefferson County Emergency Communications
DEPARTMENTAL MEMORANDUM

TO: The County Commission of Jefferson County
FROM: Jeffrey Polczynski, ENP - Director
DATE: October 10, 2011

SUBJECT: Request Appointment — Mr. Timothy Seibel — Public Safety Dispatcher

The purpose of this memorandum is to request the approval to employ Mr. Timothy
Seibel as a Public Safety Dispatcher.

The position that Mr. Seibel will fill is an already funded vacancy created by the previous
resignation of a public safety dispatcher.

Mr. Seibel comes to Jefferson County Emergency Communications as an experienced
dispatcher currently working for the Franklin County (PA) Emergency 9-1-1 Center. He
has been working there for over one year and comes to us with two of the four necessary
certifications already fulfilled. e is also a member of Shepherdstown Volunteer Fire
Department, and is one of the two individuals that is a certified trainer of our radio
system representing the STFD. e is an Eagle Scout.

Upon approval, Mr. Seibel will be scheduled for Dispatch Academy Class #3 with a
starting date to be determined, likely in mid to late November.

Please do not hesitate to contact me for further questions.

Respectfully Submitted,

Digitally signed by Jeffrey A, Polczynski, ENP
DN: cn=leffrey A. Polczynski, ENP, o=lJefferson

.__; A County Emergency Communications, ou,
M W email=jpolczynski@jeffersoncountywv.org, c=US
Date: 2011.10.10 15:13:51 -04'00'
Jeffrey Polczynski, ENP
Director of Communications



Jefferson County
Emergency Communications Center

Jeffrey A, Palezynski, ENP » Director of Communications
28 Industrial Boulevard, Suile 100, Kearneysville, WV 25430
Phone: 304/728-3317 e Fax: 304/725-5436 o [polezynskisjoffersoncountywy.org
~ A EMD Accredited Center of Excellence ~

QOcraber 10, 2011

Mr. Timothy Seibel 11
315 Scarboro Drive
Bunlker Hill, WYV 25413

Jefferson County Emergency Communicarions is pleased ta pravide this letter of employment offer to you for the
position of Public Safery Dispatcher 11,

The position of Public Safery Dispatcher is a technical/prafessional position working under the direction of the
Director of Communications within the Jefferson County Lmergency Communications Center located at 28
Industrial Boulevard, Kearneysville, W\' 23430, This position is directly supervised by a Supervising Public Safety
Dispatcher. This appointment is for Grade 1, Step A ar the yearly salary of $35,152 or $16.90 hourly. You will be
compensated on 4 bi-menthly basis (every two weeks) every other Thursday (or a total of twenty-six pay periods a
year, You are eligible for direct deposit of your payroll check. This position is eligible to carn overtime. This
position is classilicd as FLSA non-exempt and operates on the County’s 80 hour bi-weekly schedule.

Jetterson County Emergency Communications is a twenty-four hour public salety answering point and full-time staff
currently works a twelve hour shift on a rotating two-week basis. This position is required to work nights,
weekends, and holidays and you may be required to work overtime as deemed necessary. After training is completed,
you may be administratively assigned to a shift until the designated yearly shift signup, Communications has a
probationary period of one year from date of hire which is defined as the first day on the job plus 363 days.
Circumstances may wartant extension of probationary period at the discretion of the Director of Communications,

You will receive eight (8) hours of sick leave cach month on the first day of the month. You will be eligible to earn
mmpemarory time-off in lieu of overtime worked. You will receive six (6) hours annual leave per month from year 0-
. Annual leave entitlement increases based upon the length of service with Jefferson County. Refer to the Jefferson
(.mm) Limployee Handbook for furcher accumulation Lmlﬂumm Compensation rules may change as deemed

necessary by the Jeflerson County Commission.

Jefterson County ofters a medical plan through Maountain State Blue Cross Blue Shield and a dental and vision plan
through Guardian Insurance. The County pays 100% of the medical, dental and vision premiums for the employee
and ¢ nruml) covers hall of the cost for family coverage if necessary. Jefterson County affords each employee a
Health Reimbursement Account (HRA) for medical reimbursement ar premiwm payments. The County also offers
supplemental insurance plans through AFLAC and Colonial Life as well as a group life insurance plan. As a County
employee, you are cligible for enrollment in the West Virginia Public Employee Retirement %ysLLm and the County
also ofters a 457K (dt[cnu{ compensation) plan. 1T desired, a Christmas club deferment of payroll funds can be
requested, All compensation information can be obtained by calling the County Finance Department at (304) 728-
3279.

This job offer is contingent upon successful sereening of the psychological examination. After you begin your
training, continued employment is contingent upon success{ully passing a comprehensive background investigation,
You must complete the paperwork in the background packet and return it within thirty (30) days of this job offer.

Please indicace your choice below. Should you need to discuss this employment offer prior to acceptance, please
return this employment offer within two business days. Please contact me at (304) 728-3317 for any other questions
you may have

LX\ Accept r‘ Decline “/ﬂ,“ j/" - T

Signature

£0/0] 2B\

Date



Commission Office Use Only

Date on Agenda: /7 /¢ ‘

Appt Time or New Business:

JEFFERSON COUNTY COMMISSION
AGENDA REQUEST FORM

Name: Jeffrey A. Polczynski, ENP — Director of Communications

Department or Entity: Emergency Communications

Estimation of amount of time needed for appointment: N/A

Date Requested — 1** Choice: 10/27/2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject:
Appointment of Full-Time Public Safety Dispatcher to fill vacancy in 9-1-1 Center

Please provide the County Commission with a description of your request or presentation, including any
background information:

The emergency communications center received the resignation of a public safety dispatcher. This
appointment fills the vacated position.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Motion to approve the employment of Daniel Henderson as a full-time Public Safety Dispatcher Il at

Grade Ill, Step A, in the Emergency Communications Center with a starting date to be determined by
the Director of Communications.

Attachments:



Jetferson County Emergency Communications
DEPARTMENTAL MEMORANDUM

TO: The County Commission of Jefferson County
FROM: Jeffrey Polczynski, ENP - Director
DATE: October 18, 2011

SUBJECT: Request Appointment — Mr. Daniel Henderson — Public Safety Dispatcher

The purpose of this memorandum is to request the approval to employ Mr. Daniel
Henderson as a Public Safety Dispatcher.

The position that Mr. Henderson will fill is an already funded vacancy created by the
previous resignation of a public safety dispatcher.

Mr. Henderson comes to Jefferson County Emergency Communications as an
experienced dispatcher currently working for the Franklin County (PA) Emergency 9-1-1
Center. He has been working there for less than one year and comes to us with two of the
four necessary certifications already fulfilled. He is also a member of Shepherdstown
Volunteer Fire Department.

Upon approval, Mr. Henderson will be scheduled for Dispatch Academy Class #3 with a
starting date of November 28, 2011.

With this appointment, this brings the Emergency Communications Center to full
authorized staffing with no further vacancies for full-time positions. The Emergency
Communications Center will be providing the Commission with recommendations for
appointment to its part-time supplemental staffing as part-time positions have become
vacant recently.

Please do not hesitate to contact me for further questions.

Respectfully Submitted,

Digitally signed by leffrey A. Polczynski, ENP
DN: en=Jeffrey A, Palezynski, ENP, o=Jefferson

LS'X .—.  County Emergency Communications, ou,
_m - email=jpolczynski@jeffersoncountywv.org, c=Us
% Date: 2011,10,18 12:24:16704'00‘
Jeffrey Polczynski. ENP
Director of Communications



Submit by Email | |

Print Form

JEFFERSON COUNTY

Personnel Requisition

Emergency Communications 10120111 Immediately
Department Name Dat Date Needed
Public Safety Dispatcher $35,152
Job Title R Salary Criminal History CheckﬂYesENo
N/A
Suggested Recruitment Source(s)
Oral Board & Comm. Director . Supv. Pub. Safety Disp.
Applicants Interviewed By Position Reports To

See Job Description
Minimum Education Required

w ) ) See Job Description
Minimum Experience Required

See Job Description
Job Duties

Budget Information

Resignation of Sabrina Vasquez
Addition L:] Replacement Explain or For Whom 1 4

" %] $35,152 (Grade Ill Step A) ~11/28/20M
Position Budgeted = Yes gNo Proposed Salary Date of Hire

Is Position: Full-Time Regular Part-Time C  on-call Occasional Ll Temporary )

40
Safety/Security Hours Per Week
Approvals
Elected Official Approval Date
10/20/2011
Department Head Approval Date
County Commission Approval Date

Comments




JIESS Jetferson County

[~ “‘;3}( - . o N
jﬁ‘] A Emergency Communications Center
" R
{ Jeffrey A. Polczynski, ENDP e Director of Communicalions
\@ % A 28 Inclustrial Boulevard, Suite 100, Kearneysville, WV 25430
L Phone: 304/728-3317 e Fax: 304/725-5436 e jpolcavnskivctfersoncounty wy.org
~ An EMD Accredited Center of Excellence ~

Octaber 18, 2011

Mr. Daniel Hendersan
P.O. Box 282
Shephercstown, WV 25443

Jefferson County Emergency Communications is pleased to provide this letter of employment offer to you for the
position of Public Safety Dispatcher 11,

The position of Public Safery Dispatcher is a technical/professional position working under the direction of the
Director of Communications within the Jefferson County Emergency Communications Center located at 28
Industrial Boulevard, Kearneysville, WY 25430, This position is directly supervised by a Supervising Public Salety
Dispatcher. This appointment is for Grade 111, Step A at the yearly salary of $35,152 or $16.90 hourly. You will be
compensated on a bi-monthly basis (every two weeks) every other Thursday for a total of twenty-six pay periods a
year, You are cligible for direct deposit of your payroll check. This position is eligible to earn overtime. This
position is classilied as FLSA non-exempt and operates on the County’s 80 hour bi-weekly schedule.

Jefferson County Emergency Communications is a twenty-four hour public safety answering point and full-time staff
currently works a twelve hour shilt on a rotating two-week basis. This position is required to work nights,
weekends, and holidays and you may be requir ed to work overtime as deemed necessary. After training is completed,
you may be aciministratively assigned to a shift until the designated yearly shift signup. Commumcatmns has a
probationary period of one year from date of hire which is defined as the [irst day on the job plus 365 days.
Circumstances may warrant extension of probationary period at the discretion of the Director of Communications.

You will receive eight (8) hours of sick leave each month on the first day of the month. You will be eligible to earn
compensatory time-off in licu of overtime worked. You will receive six (6) hours annual leave per month from year 0-
2. Annual leave entitlement increases based upan the length of service with Jefferson County. Refer to the Jefferson
County Employee Handbook for further accumulation entitlement. Compensation rules may change as deemed
necessary by the Jefferson County Commission.

Jefferson County offers a medical plan through Mountain State Blue Cross Blue Shield and a dental and vision plan
through Guardian Insurance. The County pays 100% of the medical, dental and vision premiums for the employee
and cuumlly covers half of the cost for family coverage if necessary. Jefferson County affords each employee a
Health Reimbursement Account (HRA) for medical rclmbursunan or premium payments. The County also offers
supplemental insurance plans through AFLAC and Colonial Life as well as a group life insurance plan. As a County
employee, you are eligible for enrollment in the West Virginia Public Employee Retirement System and the County
also offers a 457K (deferred compensation) plan. [f desired, a Christmas club deferment of payroll funds can be
requested, All compensation information can be obtained by calling the County Finance Department at (304) 728-
3279.

This job offer is contingent upon successful sereening of the psychological examination. After you begin your
training, continued employment is contingent upon successfully passing a comprehensive background investigation.
You must complete the paperwork in the background packet and return it within thirty (30) days of this job offer.

Please indlicate your choice below. Should you need to discuss this employment offer prior to acceptance, please
rerurn this employment offer within two business days. Please contact me at (304) 728-3317 for any other questions
you may have.

@I Accept D Decline @@/Z/ ﬁﬂ %ﬁgéﬁf._.-—-.

Signarure

G /8 201/

Date
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COUNTY COMMISSION MEETING ROOM

REQUEST FORM

Date Requested: /J/ =

. . Ch- 25720 AT 5y
Meeting Time: r-320%) iy TS LUe—y  Coep hesy . )

Organization Name: Hospitari by Cen e

. _— = foa e / Al O et ./ ‘-\“““[
Purpose of Meeting: 70? x elass e P b =

Please attach a brief descr1pt1on of your organization. (You may attach other printed
materials.) //osp/7 74 // Cenlar /5 (e ’}-7 mew beys 27 fare

C /),.-w/c: 5 /—4_ cda ¥ {x))fv' (P "“:;5 bveA & bas f, /e 2 . (= "'"/j\.\ 7"7:::'
Please check the boxes on all that apply to your organization: -, .c« 5 / Sppte / f

,
/ /
b Aomeless aneudoss o 77

O Has previously used the library ’ p .
0 Ts a not-for-profit organization ;7 bt A2 M e g, o

; 5 . ( oy Hc s . 7 eyl =
OCan provide a certificate of insurance Z.:)L,, 508 Tons) T So) ) .
O Indemnification Form provided in lieu of certificate of insurance 2B ~ooiL

By signing this Request, I acknowledge that I have read and fully understand the Jefferson
County Commission Meeting Room Policy for the use of the County Commission Meeting Room
located at 200 East Washington Street lower level of the Old Charles Town Library. Tagree to
assume personal responsibility for my organization’s compliance with these regulations, the

behavior of all those attending any meeting or program, and the care of the meeting room and all

property within the room.
) . T Y L R
Person Making Request: (printed): e / ) Aectsy 7
g
Signature of Person Making Request: /Qs i@ G g EE = Dyate. (O NS
—_— , \// .
Contact Person: Joy ) Hasow - fle s Fiee e s A F/
(If other than the representative signing above) /
Representative’s Address: __ <~ 22 74/ /[  Ave
Fwe pir (el K"/f)
Telephone: J_&;f - &¢l- 5745k Fax:

y
% L A~ A L/w:/i wehe ey A = i

fu\
=y £ Ceqy Py ,‘L- o)
//lﬂfﬁ(fjfc [’;@:/' {:ﬁ 7/17“’ b][//’ f "/F(' j'(/_ <7

A clASS .



COUNTY COMMISSION MEETING ROOM

INDEMNIFICATION FORM

As the individual or the authorized representative of the organization making the
reservation, I agree to indemnify and hold harmless the Jefferson County Commission, its agents
and representatives, from any and all lawsuits, action, claims or demands of any character or
nature arising out of or brought on account of injuries or damages sustained by any person(s) as a

consequence or result of using the meeting room, its furnishings or its equipment.

e M S AL
Person Making Request: (printed): ~ e oo ntellD

Signature of Person Making Request: /Qf e o (Aeoatd A~ Date: (O 7 / 20/

— . B o o
Contact Person: Jou) HMitsol)~ 2ed- 352 - @olZ

(Tf other than the representative signing above)

Representative’s Address: G2z 7Tt - U6

W

FAEDER L S My
75 G
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Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Anna Stead, Business Community Liaison

Department or Entity: Harpers Ferry Job Corps Civilian Conservation Center

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: 10/27/2011

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Letters of Support

Please provide the County Commission with a description of your request or presentation, including any
background information:

Just to recap a bit:
* We have partnered with the Monongahela National Forest for many projects recently.

* Harpers Ferry Job Corps Fire team was deployed 3 times to help fight the wildfires in Arizona and New
Mexico and Dismal Swamp.

* Harpers Ferry Job Corps Fire Team helped with hurricane relief recently in New York and
Massachusetts.

* 1 Student will be directly hired as a US Forest Service office automation/mail room clerk in Elkins, WV
for the Monongahela National Forest.

* 2 Information Technology students are working as interns at the Jeff. Co. Planning and Management
office.

*1 Carpentry student is working as an intern with the Maintenance Director for Jefferson County.

* 3 students are working as interns on a daily basis supporting Community Ministries.



* 1 Student is working at FedEX Smartpost.

*Several students work off center in local jobs within the community. Ex: Kohl's, Roy Rogers, etc as
leisure time employment while completing their education.

* We recently had 3 interns working daily at the Harpers Ferry National Park. One student created a
database for their volunteer program.

* 1 student just finished an internship with the Jefferson Co. clerks office. Several others help with large
mailings, filing, etc when requested.

* 10 students work daily with the West Virginia Citizens Conservation Corps on the C&O Canal, and within
the Harpers Ferry National Park.

* We have partnered with the Dept of Interior US Fish and Wildlife on numerous projects: A recent photo
shoot for marketing purposes and a broadcast of specific careers to encourage youth to explore careers
in government organizations.

*Several students helped work on a project with local high school students and community members with
the Shepherdstown Waterfront project.

* Several students attended the Administrative Professionals Day seminar at NCTC.

* Currently planning a paid project for our students to help build an outdoor classroom with NCTC and
other local partners.

*Harpers Ferry Job Corps Academic Olympic team won 1st place in the regional Olympics and came in
2nd place in the district.

These are just a few recent projects, internships or events that have occurred recently.

From time to time, The National Job Corps Association asks the community and elected officials for letters
of support to be sent directly to our member of Congress.

At this time, we are hoping you would support our local efforts and contributions to the community by
sending a letter of support on our behalf,

Attached is a template that has been created and filled in appropriately to help you provide information
to Congress.

If you are willing to support us with this effort, please place template on your letterhead and send a
letter on our behalf . Please email me a copy for our center's records.



We appreciate all that you do for us locally and we look forward to your continued support.
Thank you,

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Attachments:



Debbie Stellato

From: Sandy McDonald [sandy@jeffersoncountywv.org]
‘ent: Wednesday, October 19, 2011 12:00 PM

(o: dstellato@jeffersoncountywv.org

Subject: Fw: Letter of Support

Attachments: Sample Template Letter for Local Policymakers.doc
Debbie,

can you get the letters ready for the 10/27 meeting - (Manchin, Rockefeller, Capito) DC address

thanks!

————— Original Message -----

From: Stead, Anna

To: sandy@jeffersoncountywv.org

Sent: Wednesday, October 19, 2011 10:28 AM
Subject: FW: Letter of Support

FYI---thanks.... Also, I went before the commission a few weeks ago at Non-Profit day and asked for internships and
letters of support as well. Just didnt have more than a few minutes to request due to the fact that the meeting was
already running over when it was our turn. Not sure if that would be considered "going before the commission™ since I
only briefly mentioned it. Let me know what else you might need and the time slot available please.

Anna M. Stead
Business Community Liaison
AS Forest Service
Harpers Ferry Job Corps Civilian Conservation Center
146 Buffalo Drive
Harpers Ferry, WV 25425
Office: 304-724-3463
Cell: 540-836-8274
email: astead@fs.fed s

From: Stead, Anna

Sent: Friday, October 14, 2011 10:39 AM
To: Stead, Anna

Subject: FW: Letter of Support

Anna M. Stead
Business Community Liaison
US Forest Service
Harpers Ferry Job Corps Civilian Conservation Center
146 Buffalo Drive
Harpers Ferry, WV 25425
Office: 304-724-3463
Cell: 540-836-8274
mail: astead@fs.fed.us




From: Stead, Anna
Sent: Friday, October 14, 2011 10:37 AM
To: pnoland@jeffersoncountywv.org; dmanuel@frontiernet.net; Frances Morgan, Commissioner —; Lyn Widmyer,
Commissioner —; Walter Pellish, Commissioner —
ubject: Letter of Support

Hello!

I hope this email finds you well. We have had lots of good things happening at the Harpers Ferry Job Corps Civilian
Conservation Center lately.

I had the opportunity to speak on behalf of the center during the Non-Profit Day commission meeting.

Thank you for that opportunity to share with you briefly some of the great things happening just around the corner from
you.

Just to recap a bit:

* We have partnered with the Monongahela National Forest for many projects recently.

* Harpers Ferry Job Corps Fire team was deployed 3 times to help fight the wildfires in Arizona and New Mexico and
Dismal Swamp.

* Harpers Ferry Job Corps Fire Team helped with hurricane relief recently in New York and Massachusetts.

* 1 Student will be directly hired as a US Forest Service office automation/mail room clerk in Elkins, WV for the
Monongahela National Forest.

* 2 Information Technology students are working as interns at the Jeff. Co. Planning and Management office.

*1 Carpentry student is working as an intern with the Maintenance Director for Jefferson County.

* 3 students are working as interns on a daily basis supporting Community Ministries.

* 1 Student is working at FedEX Smartpost.

*Several students work off center in local jobs within the community. Ex: Kohl's, Roy Rogers, etc as leisure time
employment while completing their education.

* We recently had 3 interns working daily at the Harpers Ferry National Park. One student created a database for their
volunteer program.

“ 1 student just finished an internship with the Jefferson Co. clerks office. Several others help with large mailings, filing,
-cc when requested.

* 10 students work daily with the West Virginia Citizens Conservation Corps on the C&0 Canal, and within the Harpers
Ferry National Park.

* We have partnered with the Dept of Interior US Fish and Wildlife on numerous projects: A recent photo shoot

for marketing purposes and a broadcast of specific careers to encourage youth to explore careers in government
organizations.

*Several students helped work on a project with local high school students and community members with the
Shepherdstown Waterfront project.

* Several students attended the Administrative Professionals Day seminar at NCTC.

* Currently planning a paid project for our students to help build an outdoor classroom with NCTC and other local
partners.

*Harpers Ferry Job Corps Academic Olympic team won 1st place in the regional Olympics and came in 2nd place in the
district.

These are just a few recent projects, internships or events that have occurred recently.

From time to time, The National Job Corps Association asks the community and elected officials for letters of support to
be sent directly to our member of Congress.

At this time, we are hoping you would support our local efforts and contributions to the community by sending a letter of
support on our behalf.

Attached is a template that has been created and filled in appropriately to help you provide information to Congress.

If you are willing to support us with this effort, please place template on your letterhead and send a letter on our behalf .
Please email me a copy for our center's records.

We appreciate all that you do for us locally and we look forward to your continued support. Thank you.

Anna M. Stead
Business Community Liaison



US Torest Service

Harpers Ferry Job Corps Civilian Conservation Center
146 Buffalo Drive

Harpers Ferry, WV 25425

Jffice: 304-724-3463

Cell: 540-836-8274

email: astead@fs.fed.us
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JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414

Phone: {304) 728-3284 - Fax: (304) 725-7916

Web: www.jeffersoncountywv.org

October 27, 2011

Congresswoman Shelley Moore Capito
2443 Rayburn House Office Building
Washington, DC 20515

Dear Congresswoman Capito:

The US Forest Service Harpers Ferry Job Corps Civilian Conservation Center has
established a track record of providing quality performance and accountability-
driven career and life skills training for a large number of at-risk and underserved
young people in Harpers Ferry. Since the Harpers Ferry Job Corps Center was
established, the Jefferson County Commission and the community have been
impressed with its high rate of success and dedication to area youth, employers,
and the general public.

Every year, the Harpers Ferry Job Corps serves over 200 out-of-school, out-of-
work youth. By offering real-world career preparation and education services, Job
Corps helps prepare more than 60,000 youth each year for private sector jobs. At
a time when youth unemployment is as high as 20 percent, nearly 86 percent of
Job Corps graduates are placed either in jobs, higher education, or the military.

We strongly believe that American taxpayers want to support and expand
programs that create new contributors to the system, and limit programs that drain
and draw from the system. Job Corps does just that — creates financially
independent members of society in hundreds of local communities. Did you know
that a high school dropout costs an average American taxpayer $460,000 over
his/her lifetime? For just $96 a day, the average Job Corps student receives an
array of services from industry-credentialed job training, to a roof over their head,
and in turn, our community recoups cost by breaking the cycle of reliance on
public assistance.

The Commission realizes that Congress has difficult political decisions to make
over the next several months; however, as a proud member of the Harpers Ferry
Job Corps Center community, the Commission is sincerely grateful for your good
faith in the program. Investing in Job Corps youth, many of whom are high school
dropouts, is not only critical for the future of Harpers Ferry’s workforce, which
serves the DC metro area, it is also a smart investment in the future of our
country.

COUNTY ADMINISTRATOR DEPUTY COUNTY ADMINISTRATOR

Tim Bovide Sanedy Stusher McDonald



Congresswoman Shelley Moore Capito
October 27, 2011
Page Two

Please give your full support for a continued strong investment in Job Corps in the
fiscal year (FY) 2012 budget. We cannot afford to lose any more of our young
men and women to a life of poverty because they lack the skills to earn a living
wage.

Respectfully,

Patricia A. Noland, President
Jefferson County Commission

PAN:ds



PRESIDENT
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VICE PRESIDENT
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JEFFERSON COUNTY COMMISSION

124 Fast Washington Street, P.O. Box 250, Charles Town, WV 25414

Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www.jelfersoncountywv.org

October 27, 2011

Senator Jay Rockefeller
531 Hart Senate Office Building
Washington, D.C. 20510

Dear Senator Rockefeller:

The US Forest Service Harpers Ferry Job Corps Civilian Conservation Center has
established a track record of providing quality performance and accountability-
driven career and life skills training for a large number of at-risk and underserved
young people in Harpers Ferry. Since the Harpers Ferry Job Corps Center was
established, the Jefferson County Commission and the community have been
impressed with its high rate of success and dedication to area youth, employers,
and the general public.

Every year, the Harpers Ferry Job Corps serves over 200 out-of-school, out-of-
work youth. By offering real-world career preparation and education services, Job
Corps helps prepare more than 60,000 youth each year for private sector jobs. At
a time when youth unemployment is as high as 20 percent, nearly 86 percent of
Job Corps graduates are placed either in jobs, higher education, or the military.

We strongly believe that American taxpayers want to support and expand
programs that create new contributors to the system, and limit programs that drain
and draw from the system. Job Corps does just that — creates financially
independent members of society in hundreds of local communities. Did you know
that a high school dropout costs an average American taxpayer $460,000 over
his/her lifetime? For just $96 a day, the average Job Corps student receives an
array of services from industry-credentialed job training, to a roof over their head,
and in turn, our community recoups cost by breaking the cycle of reliance on
public assistance.

The Commission realizes that Congress has difficult political decisions to make
over the next several months; however, as a proud member of the Harpers Ferry
Job Corps Center community, the Commission is sincerely grateful for your good
faith in the program. Investing in Job Corps youth, many of whom are high school
dropouts, is not only critical for the future of Harpers Ferry’s workforce, which
serves the DC metro area, it is also a smart investment in the future of our
country.

COUNTY ADMINISTRATOR DEPUTY COUNTY ADMINISTRATOR

Tim Bovde Sandy Stusher McDonald



Senator Jay Rockefeller
October 27, 2011
Page Two

Please give your full support for a continued strong investment in Job Corps in the
fiscal year (FY) 2012 budget. We cannot afford to lose any more of our young
men and women to a life of poverty because they lack the skills to earn a living
wage.

Respectfully,

Patricia A. Noland, President
Jefferson County Commission

PAN:ds
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JEFFERSON COUNTY COMMISSION

124 Bast Washington Street, P.O. Box 250, Charles Town, WY 25414

Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www.jeffersoncountywy.org

October 27, 2011

Senator Joe Manchin
311 Hart Senate Office Building
Washington, DC 20510

Dear Senator Manchin:

The US Forest Service Harpers Ferry Job Corps Civilian Conservation Center has
established a track record of providing quality performance and accountability-
driven career and life skills training for a large number of at-risk and underserved
young people in Harpers Ferry. Since the Harpers Ferry I ob Corps Center was
established, the Jefferson County Commission and the community have been
impressed with its high rate of success and dedication to area youth, employers,
and the general public.

Every year, the Harpers Ferry Job Corps serves over 200 out-of-school, out-of-
work youth. By offering real-world career preparation and education services, Job
Corps helps prepare more than 60,000 youth each year for private sector jobs. At
a time when youth unemployment is as high as 20 percent, nearly 86 percent of
Job Corps graduates are placed either in jobs, higher education, or the military.

We strongly believe that American taxpayers want to support and expand
programs that create new contributors to the system, and limit programs that drain
and draw from the system. Job Corps does just that — creates financially
independent members of society in hundreds of local communities. Did you know
that a high school dropout costs an average American taxpayer $460,000 over
his/her lifetime? For just $96 a day, the average Job Corps student receives an
array of services from industry-credentialed job training, to a roof over their head,
and in turn, our community recoups cost by breaking the cycle of reliance on
public assistance.

The Commission realizes that Congress has difficult political decisions to make
over the next several months; however, as a proud member of the Harpers Ferry
Job Corps Center community, the Commission is sincerely grateful for your good
faith in the program. Investing in Job Corps youth, many of whom are high school
dropouts, is not only critical for the future of Harpers Ferry’s workforce, which
serves the DC metro area, it is also a smart investment in the future of our
country.

COUNTY ADMINISTRATOR DEPUTY COUNTY ADMINISTRATOR
T Bovde Sandv Slusher MeDonald



Senator Joe Manchin
October 27, 2011
Page Two

Please give your full support for a continued strong investment in Job Corps in the
fiscal year (FY) 2012 budget. We cannot afford to lose any more of our young
men and women to a life of poverty because they lack the skills to earn a living
wage.

Respectfully,

Patricia A. Noland, President
Jefferson County Commission

PAN:ds



Commission Office Use Only

Date on Agenda: /&

7,

Appt Time or New Business: /,'f fa{ A

AGENDA REQUEST FORM

Name: Patsy Noland

Department or Entity: County Commission

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1* Choice: October 27, 2011

Date Requested — 2™ Choice: November 3, 2011

If a specific date is needed, please provide reason for specific date:

Subject:
Request for quarterly reports from all boards and commissions that are under the authority of the
county commission.

Please provide the County Commission with a description of your request or presentation, including any
background information:

Request that all Boards and Commissions created by the Jefferson County Commission provide
quarterly reports to the county commission on proposed projects along with an overview of current
projects.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve): | move that all boards and commission that are a creation of the Jefferson County
Commission provide quarterly written reports to the county commission and that the reports are due
each year by the 1* day of the months of January, April, July and October.

Attachments:



Commission Office Use Only

" i
Date on Agenda: E { - ?rq’ j

Appt Time or @

AGENDA REQUEST FORM

Name: Patsy Noland

Department or Entity: County Commission

Estimation of amount of time needed for appointment: 30 minutes

Date Requested — 1*' Choice: October 27, 2011

Date Requested — 2™ Choice: November 3, 2011

If a specific date is needed, please provide reason for specific date:

Subject: Determine the relationship of the county commission to the emergency service agencies and
discuss how the county commission can best meet the funding needs of volunteer fire companies.

Please provide the County Commission with a description of your request or presentation, including any
background information: There needs to be a determination of the relationship between the county
commission and emergency services. | plan to ask the county administrator and our legal staff to
research that topic and provide a written analysis to commissioners. After the analysis is complete,
the county commission needs to set some standards and create policies for determining funding for
volunteer fire companies. Funding should be based upon collected data detailing current service to
our citizens. My recommendation is to explore options that would include funding for specific needs
or for a specific purpose, such as equipment needs for volunteers firefighters, paying for equipment
maintenance, insurance coverage or similar costs. |1 would like to explore a method of funding that
would create grant funding with the county acting as the pass through agency, whereby the county
would pay the invoices for the particular purpose for which the funds provided by the county
commission are designated. Using this method there would be greater accountability of taxpayer
dollars.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Passible motions include the following:

1. I move that the county administrator and our legal staff explore the relationship between the
county commission and emergency services agencies and that a written analysis be provided to the
county commission.

2. | move that effective November 1, 2011, the emergency services agency and each fire company begin
collecting data and provide to the county commission monthly reports of collected data showing the
number of response calls including ambulance and fire calls along with the type of call, dates and
location of each call as well as response time and the number of responders, including chase cars, for



each call and that the first report be provided to the county commission by December 10, 2011 and by
the 10" of each month thereafter and that the county commission use the collected data to better assist
the commission in establishing policies to determine the funding of emergency services.

Attachments: None



Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Tim Boyde, County Administrator

Department or Entity: County Commission

Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: October 27, 2011

Date Requested — 2" Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Approval of Employment — Chief Finance Officer

Please provide the County Commission with a description of your request or presentation, including any
background information:

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Attachments:



JEFFERSON COUNTY

Personnel Requisition

Department Name Qounry Commmsmmbate_ 10 - L4 -1y Date Needed | 1~ 14\

Job TitleDIRACOR. 0 ¢ FouddneDne Mo'T Salarf'fg ‘Y Criminal History Check ¥ Yes __ No

Suggested Recruitment Source(s)

Applicants Interviewed By Position Reports To

Minimum Education Required

Minimum Experience Required

Job Duties

Budget Information

Addition X Replacement___ Explain or For Whom

Position Budgeted ¥ Yes No Proposed Salary 315 , 000 Date of Hire_\L-\4 -1\
Is Position: Full-Time_ ¥ Regular Part-Time____ On-Call Occasional____ Temporary ____
Safety/Security ‘(&S Hours Per Week S Extenfv

Approvals
Elected Official Approval Date
Department Head Approval Date
County Commission Approval Date

Comments




Cammission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Lynn Fields

Department or Entity: Probate

Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: 10-6-11

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Set date and time for Public Hearings for:
- Grimes Estate
- Wilt Estate

Please provide the County Commission with a description of your request or presentation, including any
background information:

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

Attachments:
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October 117, 2011

Nancy G. Ranalli
PO Box 163
Millville, WV 25432

James Grimes
2089 Old Cave Road
Charles Town, WV 25414

re: Estate of Martin B. Grimes, deceased

On Thursday, October 277 2011 at 1:30pm, the Jefferson County Commission
will hold a hearing on the NOMINATION AND WAIVER FOR APPOINTMENT OF
EXECUTOR OF THE ESTATE MARTIN B. GRIMES. If you are unable to attend,
please contact our office as soon as possible.

Enclosed is a copy of the NOTICE OF HEARING that will be published in the
SPIRIT OF JEFFERSON ADVOCATE on Wednesday, October 12", and October 19,
2011.

Sincerely,

S. Lynn Fields

Deputy Probate Clerk
cer Alice Chakmakian, Esq.

Peter Pentony, Esq.
Stephanie Grove, Esq.
Stephen Groh, Esq. Mr. Pellish
Nomination and Waiver for
Appointment of Executor, Oct, 27"
1:30pm

Karen Olden, Deputy Clerk: 304.728.3230 or kolden@jeffersoncountywv.org
S. Lynn Fields, Deputy Clerk: 304.728.3210 or lfields@)jeffersoncountywv.org
Address: 100 East Washington Street, PO Box 208, Charles Town WV 25414
Fax: 304.728.1957 Web Site: www.jeffersoncountyclerkwv.com




NOTICE OF HEARING

Please take notice that a hearing will be held on Thursday, October 27" 2011 at
1:30pm, in the Charles Town Library meeting room located at 200 East Washington Street at
the side entrance on Samuel Street in the city of Charles Town, by the Jefferson County
Commission to hear the NOMINATION AND WAIVER FOR APPOINTMENT OF EXECUTOR OF
THE ESTATE OF MARTIN B. GRIMES, DECEASED; AND THE PETITION TO REMOVE CO-
ADMINISTRATRIX OF THE ESTATE OF NORMAN WILT, DECEASED.

All persons having an interest in said hearing or estate are invited to attend this
meeting. For further information, please contact the Jefferson County Clerk’s Office, Probate
Office at 100 East Washington Street, Charles Town, WV 25414, or you may call at (304) 728-
3210.

Spirit of Jefferson Advocate
October 12, 2011
October 19", 2011




IN THE COUNTY COMMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA

IN RE:

THE ESTATE OF
MARTIN B. GRIMES, Deceased.

Agreed Order Resolving
Petition of Nancy G. Ranalli, Executrix, Under §44-7-1, et seq.. West Virginia Code

On the day of September, 2011, the Jefferson County

Commission considered the Petition of Nancy G. Ranalli, Executrix, Under §44-7-1, et
seq., West Virginia Code, to resign as Executrix of the Estate of Martin Grimes. In
conjunction with said Petition, the Commission received a Nomination and Waiver for
Appointment of Executor, executed by Ms. Ranalli and nominating James Grimes, the
son and sole heir of the decedent, as Executor.

In consideration of the same, it is hereby ORDERED that Nancy G. Ranalli 18
REMOVED as Executrix of the Estate of Martin B. Grimes, and James Grimes is
APPOINTED as Executor of the Estate of Martin B. Grimes. The Clerk’s Office is

directed to prepare and execute such documents as are necessary o carry out the rulings

herein.

JEFFERSON COUNTY COMMISION

BY:




NOMINATION AND WAIVER FOR APPOINTMENT OF EXECUTOR

To the County Commission of Jefferson County, West Virginia or the Clerk in vacation
OT TeCess:

I, NANCY G. RANALLI, Executrix of the Estate of Martin B. Grimes,
deceased, hereby relinquish my qualification as Executrix of the Estate of Martin B.
Grimes, deceased, and nominate and ask you to appoint JAMES GRIMES as such
Executor.

Given under my hand this o? 52 ﬂd$ day of @LLUQ@LJ 2011
/ &
77@/*%21, W /Qc/n' ay ﬂ,

STATE OF WEST VIRGINIA,
COUNTY OF JEFFERSON, to-wit:

I, ! l\ (e A (H()LKM(}JQ 0ri , a Notary Public of said state and county, do hereby
certify that Nancy G. Ranalli, whose name is signed to the writing above, bearing the date

of Ale{;‘; 23, A0! 2011, has this day acknowledged the
same before me in my said state and county.

Given under my hand this A nd day of Au(,"j,; st ,2011.

@Mﬁ anu @/M/ﬁf'mk

Notary Public

Notarial stamp:

OFFICIAL SEAL
) NOTARY PUBLIC {
3 STATE OF WEST VIRGINIA
=y ALICE ANNE CHAKMAKIAN
[-§ c/oPETERL. CHAKMAKIAN, LC ‘
! P. O. BOX 547
CHARLES TOWN, WV 25414 {
My commission expires Seplember 1,2013

e T

ey .
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LAST WILL AND TESTAMENT
OF
MARTIN B. GRIMES

[, Martin B. Grimes, widower, of Charles Town, Jefferson County, West Virginia,
being of sound and disposing mind and memory, and not acting under undue influence of
any person whomsoever, do make, publish and declare this instrument to be my last will
and testament, hereby revoking all former wills and codicils heretofore made by me.

FIRST: I hereby nominate, constitute and appoint my sister-in-law, Nancy
G. Ranalli, as Executrix of this my last will and testament, and I request that she be
allowed to qualify and serve as such, without giving bond or sccurity in this or any other
jurisdiction.

SECOND: I direct that all my just debts, funeral expenses and administrative
expenses be paid from my estate, as soon as practicable after my death, and that no debt
of mine or of my estate, including, but not limited to, funeral expenses, burial expenses
and the expenses of my last illness, shall be borne by my heirs.

THIRD: 1 give, devise and bequeath all the rest and residue of my estate,
comprised of property which | own or have the right to dispose of at my death of
whatever kind, character and description, real, personal, tangible, intangible and mixed,
and wheresoever situate, and whether now owned or hereafier acquired unto my son,
James Grimes.

FOURTH: In the cvent that my son, James Grimes, shall predecease me, then
in that event, I give, devise and bequeath all the rest and rcsidue: of my estate, comprised
of property which I own or have the right to dispose of at my death of whatever kind,
character and description, real, personal, tangible, intangible and mixed, and wheresoever
situate, and whether now owned or hercafter acquired unto my sister-in-law, Nancy G.
Ranalli, or her issue per stirpes.

FIFTH: 1 have intentionally not provided for my step-daughter, Deborah L.
Manuel, in this my last will and testamenl.

SIXTH: I hereby revoke all testamentary instruments herctofore made by



IN WITNESS WHEREOF, 1 have unto set my hand this 28th day of August,
2006. at Charles Town, West Virginia, in the presence of cach and all of the subscribing
witnesses, each of whom I have requested in the presence of each of the others to
subscribe his name, with his address written opposite thereto, as an attesting witness, in

my presence and in the presence of all the others.

%7 B Jpeismany
in B, Grimes

The foregoing will consisting of one and one-fourth (1-1/4) typewritten pages,

was signed, sealed, published and declared by Martin B. Grimes, lestator, 10 be his last
will and testament, in our presence, and we, at his request, at the same time, have
hereunto subscribed our names, as attesting witnesses, this 28th day of August, 2006, at

Charles Town, West Virginia.

Mﬂ Fhaghocdster oo, WV
&'LQJ C/Daj;_a Orﬂaw E&La.:) UJ/

Lﬁwmm\\ Lo

STATE OF WEST VIRGINIA
COUNTY OF JEFFERSON, o wit:

This day personally appeared before me, the undersigned authority, a Notary

Public within and for Jefferson County, West Virginia, Stephanie. She lds ,
(arlens wWakspm and  D¢borph Eckerd .

who being first duly sworn, say that they are the subscribing witnesses to the last will and

&)



testarnent of Martin B. Grimes, a resident of Jefferson County, West Virginia, which is
dated the 28th day of August, 2006; and that on said date the said Martin B. Grimes,
testator of said will, signed, sealed, published and declared the same to be his last will
and testament, in the presence of all of these affiants, at the request of the said testator, in
the presence of each other, and in the presence of said testator, all present at the same
time, signed, their names, as atiesting witnesses to said will.

Affiants further say that this affidavit is made at the request of the said Martin B.
Grimes, testator, and in his presence, and the said Martin B. Grimes, at the time said will
was executed, was, as in the opinion of the affiants, of sound and disposing mind and

memory, and over the age of twenty-one (21) years.

Taken, subscribed and sworn to before me by the said \Si-ﬁ‘g‘hﬂ nig ,Sb (e i'(} § .
Larlene. Wokson and WO Deboran Eclead :
this 28th day of August, 2006.

My commission expires: /1 (s2013

QFFICIAL SEAL
NOTARY PLIBLIZ ) p ]
STATE OF WEST VIRGIHIA d n ;

R L CHAKMAKIAN, LS { Notary Public
P. O. BOK 547 <
CHARLES TOWIY, Wy 25614
My commissicn expifes Sepiember 1, 2013

THIS INSTRUMENT PREPARED BY: Peter L. Chakmakian, Attorney at Law, P.O.
Box 547, Charles Town, West Virginia 25414




State of West Virginia, County of Jefferson, to-wit:
IN THE CLERK'S OFFICE OF THE COUNTY COMMISSION: June 6", 2007

A paper writing, bearing date of Augus? 28™ 2006, purporting o be the
Last Will and Testament of Martin B. Grimes, late of Jefferson County, West
Virginia, was this day, June 6™ 2007, offered for probate in said office, and on
August 28™ 2006, said writing was fully proved befare Alice Anne Chakmakian, a
Notary Public, by Stephanie Shields, Carlene Watscn, and Deborah Eckerd the
subscribing witnesses thereto, who made oath in due form of law, that the
aforesaid testator, in their presence, signed, published and declared said writing
as and for his Last Will and Testament, that they subseribed their names as
witnesses thereto, at the request of the said testator, in his presence, and in the
presence of each other, all signing at the same time, that they believe said
testator was of sound sense and memory at the time of so doing, and over the age
of eighteen years.

Thereupon it is ordered that said writing be recorded as and for the Last
Will and Testament of Martin B, Grimes, deceased.

Test,

Jennifer 5. Maghan
Clerk of said C;Jmnssnon

By & N Lo~
r DepuT

JEFFERSON COUNTY, v
FILED
June @6, 2007 15:17:12
JENNIFER S. MAGHAN
COUNTY CLERK
TRANSACTION NO: 2007012400
pooK OF ORDERS
27 Page: 00044

JEFFERSON COUNTY, WV
FILED
June 96, 2007 15:17:58
JENNIFER S. MAGHAN
NTY CLERK

T e

A




600 Quarrier Street
Charleston, West Virginia 25301
(304) 347-1100

7000 Hampton Center
Margantown, West Virginia 26505
(304) 285-2500

333 West Vine Street, Suite 1700
Lexington, Kentucky 40507-1639
(859) 252-2202

Charles F. Printz. Jr.
Telephone — (304) 264-4222
Facsimile — (304) 267-3822

Jennifer S. Maghan, Clerk
Jefferson County Commissien
Jefferson County Courthouse
100 E. Washington Street

B
;";

Bowles Rice

McDavip GRAFF & LOVE LLI

AT TR ys A0 Aaw

101 South Queen Street
Martinsburg, West Virginia 25401

Post Office Drawer 1419

Martinsburg, West Virginia 25402-141¢8

(304) 253-0835

www.bowlesrice.com

September 19, 2011

Charles Town, West Virginia 25414

Re: Estate of Norman Wilt

Dear Ms. Maghan:

5th Floar, United Square
501 Avery Street
Parkersburg, West Virginia 26101
(304) 485-8500

480 West Jubal Early Drive
Suite 130
Winchester, Virginia 22601
(540) 723-8877

E-Mail Address:
cprintzidbowlesrice.com

I represent Ms. Scarlett P. Hockman, Co-Administratrix of the Estate of Norman
Wilt, deceased. I have enclosed Ms. Hockman’s original Perition to Remove Co-Administratrix.

Please file the Petition and have the matter set down for hearing.

Thank you for your assistance in this matter.

CFP/er
Enclosure

cc:  Ms. Scarlett P. Hockman
Ms. Josephine P. Wilt

3540085.1

Very truly yours,

Charles F. Printz, Jr.

>
;

Mr. Pellish

Petition to Remove Co-Adm AND
Objections, Oct. 27 1:30pm



BEFORE THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA

IN RE: ESTATE OF NORMAN WILT

PETITION TO REMOVE CO-ADMINISTRATRIX

COMES NOW Scarlett P. Hockman, by her attorney, Charles . Printz, Jr., and
petitions the County Commission of Jefferson County, West Virginia, to remove Josephine Wilt
as co-administratrix of the Estate of Norman Wilt, deceased, and as grounds for said Petition,

states as follows:

1. Norman Wilt passed away on February 13, 2011, 2001, intestate.

2 Josephine Wilt, the sister of the Decedent, qualified and was appointed

Administratrix of the Estate of Norman Wilt on February 23, 2011.

3. Subsequently and at a later time, your Petitioner, Scarlett P. Hockman,
qualified and was appointed Co-Administratrix of the Estate of Norman Wilt, retroactive to and

effective as of February 23, 2011.

4. Your Petitioner is the daughter of Norman Wilt and the sole heir of his

Estate.

5. Since her appointment as Co-Administratrix, Josephine Wilt has
neglected, failed or refused to cooperate with your Petitioner in the management of the Estate

and has acted towards her in an openly hostile manner.



6. Josephine Wilt has hidden and/or refused to disclose assets of the Estate,
i.e., the toals and equipment of an electrical business, the decedent’s personal belongings, title to

a trailer, income tax returns, and other records.

7. Under West Virginia law, an administrator owes a fiduciary duty to the

beneficiaries to maximize and preserve all estate assets.

8. Josephine Wilt additionally exercised fiduciary powers without the
Petitioner’s knowledge or consent, including an attempted transfer of money between bank

accounts and the attempted filing of settlement papers with the Probate Office.

9 Josephine Wilt has also filed a claim against the Estate for $15,000.00 for
“personal services” she allegedly provided the Decedent, which Petitioner believes is baseless
and contrived. As an alleged, significant creditor of the Estate, Josephine Wilt has an

irreconcilable conflict of interest with her duties as Co-Administratrix.

10. Josephine Wilt further has failed and refused to respond to letters
concerning the above matters. See letters dated July 19, 2011 and August 26, 2011, attached as

Exhibits A and B.

11. Because of the failure of Josephine Wilt to properly administer the Estate,
she has forfeited the right to receive fees or commissions pursuant to West Virginia Code § 44-4-

7.

1, The County Commission of Jefferson County, West Virginia, has
jurisdiction to hear this Petition and grant the relief requested under the W. Va. Constitution,

Article IX, § 11, and West Virginia Code §§ 7-1-3 and 44-5-5.



WHEREFORE, Petitioner requests that the County Commission remove

Josephine Wilt as Co-Administratrix of the Estate of Norman Wilt, Deceased.

Respectfully submitted,

SCARLETT P. HOCKMAN
By Counsel

Charles F. Printz, Jr., Esq. (WVSB #29@?
Bowles Rice McDavid Graff & Love LL
101 South Queen Street (25401)

Post Office Drawer 1419

Martinsburg, West Virginia 25402-1419
Ph: 304/263-0836

F: 304/267-3822




Scarlett P Hockman
918 Lost Road
Martinsburg, WV 25403
July 19, 2011
RE- Estate of Norman Wilt

Josephine,

As the sole beneficiary of my father's estate, | am formally requesting that you return all of my
father's personal belongings to me This includes, His clothing, jewelry, electrical tools, military awards,
pistol, and any other personal belongings that remain at your residence In the event that any of these
items have been sold or given away, | am not only requesting a wnitten inventory but also monetary
compensation | am also requesting that the title to the trailer, personal records and paperwork as well as
all checks and paperwork regarding the estate be returned to me

It has become evident that you are hostile toward me and unwilling to work together to resolve the
settlement of the estate in an amicable manner |1, on the other hand, have made every effort to work with
you in a peaceful and cohesive manner So, in the best interest of my father's estate, | am taking this action

| am also requesting that you voluntarily remove yourself as co administrator of the estate You
have made no effort to help with any of the work that has been involved in the settlement of the estate
Yet, you have left that responsibility to me and other members of the family Furthermore, you have been
dishonest, and not forthcoming about all of the assets of the estate. Recently, | have learned that you
attempted to transfer funds from the estate account without my or consent It 1s my belef that your
intentions regarding the estate are self motivated and not in the best interest of the estate If you refuse to
do this voluntanly, | WILL petition an order before the County Commission

May | remind you that your refusal to return my father's personal belongings and assets of the
estate may be a violation of the law If 1 do not have either receipt of above mentioned property or a
written response within 20 days from the date of this letter, I INTEND to take legal action

CC: Honorable Jennifer S. Maghan, Circurt Clerk

EXHIBIT

A




Scarlett P Hockman

918 Lost Road

Martinsburg, WV 25403
August 26, 2011

Honorable Jennifer S Maghan

Clerk of County Comnussion of Jefferson County
PO Box 208

Charles Town, WV 25414

RE Estate of Norman Wilt
Dear Ms Maghan,

I am the Co Administratrix of my father’s estate My aunt, Josephine Wilt, 1s the other
Administratnix [ write to request that the County Commuission remove my aunt as co
administratrix of the estate and that a hearing be held on this request 1 believe that West
Virgimia Code 44-5-5 allows a fiduciary’s power to be revoked by a county commissioner My
reasons for the removal of Josephie Wilt as co Admunistratrix are as follows

First, my aunt Josephine has been openly hostile to me throughout the admunistration of
the estate 1 also believe that she has often been underhanded 1n her dealings with me  Shortly
after my father died, Josephine qualified as Admimistratrix and told Ms Lynn Fields, the deputy
clerk, that my father had a daughter, but she did not know her whereabouts She was not only
aware of my whereabouts, but was also aware that other family members had been 1n contact
with me during my father’s iliness It was not until I called your office on my own that [ learned
that the probate process was begun by Josephine

From the time my parents divorced about forty years ago, my father never had anything
further to do with me He never called me or visited me He also never fulfilled s legal
obligation to provide child support Even though I now realize this was partly due to his
alcohohism, he never made an attempt to re connect with me after he achieved his sobriety
Therefore, we were estranged That [ became his sole heir after he shut me out of his life 1s the
foundation of his family’s resentment to me

Irutially, when I became Administratrix, [ allowed Josephine to remain as a fiduciary
also, believing we could work together However that has not been the case Josephine has been
uncooperative, and unwilling to disclose and provide my father’s assets | have had to learn of
several of my father’s assets through other sources  When I question Josephine, she 1s either
reluctant to reveal the assets or denies that assets exist [ have also recently learned that my
father had an electrical business at his death, and he paid taxes on the equipment for that
business Yet, Josephine has never disclosed its existence or the whereabouts of the tools and or
equipment

EXHIBIT

B




[ wrote the attached letter to my aunt on July 19, 2011, requesting that she return all of
my father’s personal belongings, mcluding several specific items that I knew existed, the title to
tis trailer, and other records 1 further asked that she resign as Co Administratrix  She has never
replied to that letter or spoken to me about 1t

Second, my aunt has attempted to exercise her fiduciary powers without my knowledge
or consent She allowed the transfer of assets 1o continue while [ was challenging the
administration of the estate She has also attempted to transfer money between checking accounts
without my knowledge In addition, she tried to file settlement papers with the Deputy Clerk
without my approval

Third, Josephine has filed a claim agamst the estate for $15,000 00 that she says she 1s
owed as compensation for personal services she provided for my father 1 believe this claim 1s
baseless, contrived and 1s designed to deprive me as sole heir of any funds from my father’s
estate  More importantly, 1t appears a conflict of mterest for Josephine to be a significant
creditor of the estate and at the same time an Administratrix

Lastly, 1t appears that Josephine 1s not capable of handling the duties of an
Admimstratrix In her reluctance to hand my father’s records over to me, she has in turn handed
the records and accompanying duties over to my cousin Helen Harmill It 1s Helen, not Josephine,
who has prepared paperwork for the estate, has made phone calls, and has prepared checks for
various payments However, Helen has also recently exhibited animosity towards me When |
questioned the payment of medical bills without seeing proper documentation, Helen threatened
to contact each medical provider and advise them to file a claim against the estate on the basis
that 1 refused to sign the checks for payment [ have also learned that Helen encouraged
Josephine to file the claim against the estate

In summary, I believe that Josephine Wilt should be removed as Co-Administratrix
because she has hidden or refused to disclose estate assets, has been uncooperative and has
undermined my authority, and has a conflict of interest as a creditor of the estate Iask that my
request be handled expeditiously Thank you for your attention to this matter

Sincerely yours,

[, P S

CC Josephine Wilt



VERIFICATION

STATE OF WEST VIRGINIA,

COUNTY OF BERKELEY, to-wit:
COMES NOW the undersigned, SCARLETT P. HOCKMAN, who after being

first duly sworn, hereby states that the information contained in the foregoing PETITION TO
REMOVE CO-ADMINISTRATRIX is true and correct to the best of her knowledge,

information, and belief.

DATED this \\4 day of September 2011.

%mb H Q\M Jémnwa

SCAﬁ‘iETT P. HOCKMAN'

Taken, subscribed and swom to before me this ) &0 day of September 2011 by

Scarlett P. Hockman.

My commission explres \/ \/’@)’K)’@( Cf Qo}iﬁj

Notary Public

[SEAL]

ey R e Rty
OFFICIAL 5EAL F

STATE OF WEST VIRGINIA
NOTARY PUBLIC ‘

i

",-' 300 SOUTH GEORGIA AVENUE

.' MARTINSBURG, WY 25401 ¢
My commission expires November 19, 2019
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CERTIFICATE OF SERVICE

I, Charles F. Printz, Jr., do hereby certify that I have served a true and correct
copy of the foregoing Petition to Remove Co-Administratrix upon the below named party on the
date indicated via United States Mail, first class, postage prepaid, addressed as follows:

Ms. Josephine Wilt

210 East 7th Avenue
Ranson, West Virginia 25438-1437

Con¥o

Charles F. Printz, Jr.

Dated this 19" day of September 2011,

3937519.1



Josephine Wilt
210 E. 7™ Ave.
Ranson, WV 25438

September 22, 2011

Jennifer S. Maghan, Clerk
Jefferson County Commission
Jefferson County Courthouse

100 E. Washington Street

Charles Town, West Virginia 25414

Re: Estate of Norman Nelson Wilt

Dear Ms. Maghan:

I, losephine Wilt, Co-Executrix of the estate of Norman Nelson Wilt, would like to file an
objection to the petition to have me removed as Co-Administrix of Norman Nelson Wilt's estate. Please
see attached documents supporting this objection. Thank you for your assistance in this matter.
Sincerely,

Josephine Wilt

PP W

OFFICIAL SEA .
Public, State Of West Virginia

KIMBERLY D. SPANGLER

407 N.Marshall SL

...........



To: Jefferson County Clerk Sept. 6™, 2011
From: losephine Wilt Co Executrix

Re: Estate of Norman Nelson Wilt Deceased

In response to the letter you received from Scarlett P Hockman regarding the Estate of Norman Wilt it is
imperative that we share some detail regarding her claims. Her reasons for removing me, her Aunt
Josephine Wilt as Co-Executrix are somewhat exaggerated.

There has not been open hostility. Helen Hamill and | went to the Courthouse and made arrangements
to fill out the necessary paperwork to administer the estate. Ms Fields was told that there was a
daughter named Scarlett Hockman living in Martinsburg but the address was unknown. Apparently Ms
Fields, the Deputy Clerk, is an acquaintance of Scarlett’s although that is an irrelevant point. It could
easily have been pointed out at that time that Scarlett should have and could have been notified of my
decision to proceed as executor but in any event, the papers were processed.

Scarlett’s Cousin Debbie, a family member, called Scarlett and advised her that her father, Norman, was
dying and she should try to see him and attempt to reconcile after so many years. She did go to visit
him. The family had reached out to her in the past to encourage Scarlett to reconcile. The Winchester
Medical Center subsequently called Scarlett asking her to attend a meeting to discuss arrangements for
his immanent end of life. She chose not to participate with the rest of the family.

Scarlett claims her father, Norman, had nothing to do with her after her parents divorced more than 40
years ago. Yes there were problems associated with Norman’s social problems, drinking, and ultimately,
legal proceedings rectified the delinquent child support payments. To say he never made an attempt to
reconnect is untrue. He attended her graduation and she turned and ran away. He continued to send
her gifts in the form of cash on her Birthday and at Christmas which were never acknowledged. She
chose not to participate in his funeral arrangements or service although she did attend a private viewing
where she apparently did not want to see the rest of the family. Her husband mentioned well after
Norman’s passing that he had no idea that Scarlett even had a family on her father’s side and didn’t
know we existed.

Scarlett and | began the process of administering the estate. Helen’s family provided as much support as
they could in helping to gather his things from the river lot Norman rented and from the Flea Market
site where he had a lot of items stored. One trailer at each site was absolutely full of Flea Market items.
The river trailer was emptied by Scarlett’s family with help from Helen's family (which is all the same
family) demonstrating the spirit of cooperation. Scarlett gave that empty trailer away. The second trailer
was previously moved to my house in Ranson by Helen’s family to save the rent at the flea market site.



The family gathered on a Sunday afternoon to sort through and make arrangements to dispose of the
trailer contents. After an abusive conversation initiated by Scarlett with Ida Luck, Norman's former wife
and myself, Ida Luck, was given items that she claimed were hers. This was after things had settled
down. These were in fact items that should have been disposed of through the estate process. This
demonstrated a willingness on my part to be as cooperative as possible under the circumstances. It was
ultimately decided that the rest of the trailer items would be sold at a yard sale. A subsequent letter
addresses Scarlett’s statement that she wanted none of her father’s personal items on the property. The
only item that she requested was a copy of her father’s picture from the obituary in the newspaper.

Scarlett had already signed the title to the trailer she speaks of as arrangements had been made to
dispose of it. There was discussion about a gun that was supposed to be in the trailer but it never turned
up, unless they were referring to several BB guns that were sold at the yard sale.

As to the transfer of assets, | was told at the Courthouse that | could not write any checks against
Norman’s account but I could make deposits into it from any sales. Ms Fields told me that | could sell the
truck as long as the receipts were deposited to the estate account. | felt | was entitled to sell the truck
and 1 did after consulting with the rest of the immediate family. It was sold at fair market book value.
That was the only asset disposed of.

From the very beginning Helen assisted me in the necessary process of settling an estate including the
filing of claims, making phone calls and securing signatures from Scarlett when necessary. Scarlett was
extremely appreciative of the assistance rendered by Helen on my behalf. Helen asked me to go to the
bank and ask if both bank accounts could be combined to facilitate the final settling of the estate. | was
told that it was necessary for Scarlett and me to do it together. Scarlett was then notified that she had
to be present with me to make the transfer. The transfer was made and the two of us went and paid the
outstanding taxes.

The only responsibilities assumed by Scarlett were to sign checks prepared by Helen, combine the bank
accounts with me and deliver the left over items from the yard sale for disposition at auction in August
and return the proceeds to the estate. To date, the latter remains undone.

Sincerely

QW/W WA

Josephine Wilt & 407 N. Marshall St.
> Ranson, WV 25438
iy Commisslon Expires




Josephine P. Wilt
210 East 7" Ave.
Ranson, WV 25438

Honorable Jennifer S. Maghan

Clerk of County Commission of Jefferson County
PO Box 208

Charles Town, WV 25414
RE: Estate of Norman Nelson Wilt

Dear Ms. Maghan,

This reply is in reference to the letter dated July 19, 2011 from Scarlett P. Hockman, Co-
Executrix of Norman Nelson Wilt's estate. She is formally requesting the return of all of her
father's personal belongings that remain at my residence. On the Sunday afternoon that the
family, Scarlett Hockman and husband Jack and.she also brought a friend along, thinking her
name was Jackie, but not sure and my brother's ex-wife [da Wilt Luck went through all of the
estate items that were in the trailer that my brother Melvin Wilt, his friend Jack Koontz and David
Hamill had moved from the Harpers Ferry Flea Market. Scarlett Hockman allowed Ida Wilt Luck to
have what she believed was hers. Ida Wilt Luck signed a paper that day that she was satisfied
with what was given to her, except for a couple items. The family at that time said if they located
those items they would get them to her. As the day ended and Scarlet Hockman loaded her truck
full of all the treasures she found that day, which should have been sold because those items
were part of Norman Nelson Wilt's estate, family looked on and said nothing. When she was
getting ready to leave she told me that she was not interested in any of her father's belongings
that were at my residence. Witnesses to that statement were myself, Norman's sister, Ethel
Wean, sister in-law Reba Wilt, niece Helen Hamill and husband David Hamill and also her friend.
The items left on my property, 210 East Seventh Ave., Ranson, WV, were freely given and

graciously accepted as my property and entitlement.
7 s ;

Ethel Wean W ///%/{m//
Reba Wilt /)!/’BMHL (,'(/, z:ﬂ,ﬁ
Helen Hamill /w.:zﬂ, _%szar/

David Hamill 6794#4@6 ey S

..........
Pt S Sttt Nl S

OFFICIAL SEAL

2B, Notary Public, State Of West Virginia ¢
2 KIMBERLY D.SPANGLER

407 N, Marshall St.
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Jefferson Chapel Funeral Home
Ranson, WV 25438
Phone: 304-725-5321 Fax: 304-725-4767

Norman Nelson Wilt, 78 of Ranson passed away Sunday, February 13,2011 in the V A
Medical Center. Born April 20, 1932 in Charles Town he was the son of the late George
William Wilt and Ruth Hannah Hostler Wilt. He was of the Episcopal faith. Norman
served in the U S Air Force, earned the Good Conduct Medal, Korean Service Medal, U
N Service Medal and National Defense Medal. He was the Central Office Equipment
Supervisor for the General Telephone Company for 15 years, was a retired Master
Electrician, after retiring he enjoyed the hobbies of golfing and flea marketing. He is
survived by one daughter, Scarlett Paige Hockman of Martinsburg, one brother George
Melvin Wilt and wife Reba, two sisters Josephine Wilt and Ethel Wean all of Ranson,
three grandsons and a host of nieces and nephews and a close friend Ida Luck of
Martinsburg. He will be sadly missed by his family and friends who loved him very
much. In addition to his parents he was preceded in death by two sisters, Alma Ruth
HmmmamiMmyAmmmemgmemhmwwswmbemm11&mfﬁmmm%
February 17, 2011 at the Jefferson Chapel Funeral Home with the Reverend Dr. Melissa
Rudolph and Reverend John Rudolph officiating. Interment will be in the Edge Hill
Cemetery with Military Honors. The family will receive friends 7-9 p.m. Wednesday at
the Jefferson Chapel. In lieu of flowers the family request donation to the American
Heart Association, Serving WV, PO Box 954, Wilton, NH 03086-0954.

Online condolences may be offered at www.BrownFuneralHomesWV.com

Responding to Scarlett P. Hockman letter of August 26, 2011.

Obviously Mrs. Hockman must not of read her fathers obituary,
futhermore, where does she think all of the tools that her hus-
band Jack took home from the river lot and the tools that she
sent to auction came from, along with what was sold at the yard
sale. Norman always kept his business license active because it
was quite an honor for him to have achieved being a Master Elec-
trician. As for the taxes on his electrical equipment, Mrs. Hock-
man will have to produce that evidence. Every electrician I have
ever known can carry his tools in one pouch.
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Federal and Staie law requires that you state the mileage in connection with the transfer of ownership. Failure to complete

or providing a false statement may result in fines and/or imprisonment.
ASSIGNMENT:OF CERTIIFICATE OFTITLE®

Net Cost [

Address

/

1. The mileage stated is in excess
/ of its mechanical limits.

Printed Name(s) of Seller(s); ~[Sale Price

arning: This Applicaticn Must Not
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!
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Charles Town Preshyterxan
‘Chureh was the scene-Sunday
aftarnocm, March 29, of the
wedding of Scarlett ‘Paige

ilt, daughter of Mrs. Betty
~ R.Wilt, 119 Prospect Avenue,

ar}es Town'to AS. (Jack)
Hockman son of Mr. and Mrs.
AS:: Hockman of  Parsons,
W.Va. The pastor, the Rev.
William Ramkey, officiated.

The church altar was lovely,

" enhanced with- decorative
white and lilac daisies.
' Mrs. Laura. Croshy was at
the church organ. She ren-
dered the  traditional
procession and recessional
wedding . marches and ac-
compamed Miss Gina Fargo
who sang "Evergreen prior

to the ‘wedding, and “The.

Wedding Song'' after the
‘couple exchanged their vows.

The bride,given in marriage
by- her uncle, Harrison
Rolzee, was luvely_ in an
empire gown of crystal sheer
_ with crisp ruffle defining the
yoke of  pearl embroidered
Chantilace, hand. clipped lace
scallops edged the quaint
Victorian collar and cuffs of
her long slim sleeves. The
same -pearled ‘lace was
repeated as a waistline
overlay applique of the flaring
skirt and finally combined
with the wide hemline flounce
which sloped to’ join the full

back in a graceful chapel.

train. “Perfectly
complimenting this was her
Camelot headpiece of mat-
ching lace from her long veil
of lace bordered illusion which
flowed beyond the tip of her
train, She carried a nosegay of
lavender and white daisies,
Her single attendant,
~ Tammy Horner, her maid 'of
honor, wore a lilac and white
-~ gown w1th a wide brim hat.
The br:de s -mother - was
in an cagua . sireet
the - groom'’s

length - dre

‘a mist green street ;

Serving as best man to the
groom- ‘was -Roger Hefner;
ushers were Emory Kable and
John Mooré. |

Amy Kable dlstnbuted rice
packets, '

A reception followed the
ceremony in the Martha
Phillips room of the church.
Martha McCormick cut the
cake, Nancy Carper and
Sandy Hockman were at the
punch bowl,

The bride is a 1979 graduate
of Jefferson High School and
was formerly a fashion
coordinator and manager of
Susie's Casuals in the Francis
Scott Key Mall, Frederick,
Md.

The groom graduated from
Parsons High School in 1974, A
member of the West Virginia
State Police, he is currently
assigned to the security detail
for Governor Jay Rockefeller.

The bride wore a two-piece
suit with matching blouse and
shoes for the wedding trip to
Snowshoe Ski Lodge in
Pocahontas County. Following
the tnp they took-up residence
in Charleston,

Guests were present from
West Virginia, Virginia,

Pennsylvania, Maryland and

Ohio.

In pre-wedding events, a
bridal shower was given by
Sammy ‘Kable, Rebecca
Skinner and Tammy Harner,

and on the eve of the wedding”

the couple was honored with a
party at the home of Mr. and
Mrs. Larry Fritts,

SPRING CARNIVAL
AT SUMMIT POINT
METHODIST CHURCH
There will be a Spring
Carnival held at the Summit
Point ‘methodist Church,
Saturday May 9, from 10 a.m,

‘until 2 p.m. on the Church

lawn, It is being held for the
benefit of the “It’s Time to
Grow Missions.”" There will be
games, refr&shments a bake

15 sale,and a white ‘elephant
o gale; ‘The pubhc is melted

io o



Bnited States of America

State of West Virginia

Tounty of Jefferson, sa:

P O Box 208 Phone:(304) 728-3230
Charles Town, WV 25414-0208 Fax: (304) 728-1957

July 11,2011

JOSEPHINE WILT
210 E 7TH AVENUE
RANSON WV 25438-1437

RE: Estate of NORMAN WILT

Dear JOSEPHINE WILT:

The enclosed proof of claim was received in this office regarding the above named estate in which you
are the personal representative. Written objections are to be mailed to this office within 20 days from
the date of this notice.

It is your duty as personal representative of this estate to contact the claimant to take care of this
matter. Should there be no assets or you have more expenditures than assets, we urge you to contact an
attorney for assistance. Be advised that failure to contact the claimant to discuss either payment or
report to them there are no assets may require our office to forward the estate to a Fiduciary
Commissioner in compliance with West Virginia Code §44-2-1.

After the claimant has been satisfied, please advise the claimant to mail our office a 'release’. When
our office receives the release, we will forward you a copy.

Sincerely,

aor

\ o
[ f

/ <

Jennifer § Maghan
Clerk of Jefferson County

Enclosure CC: "Claimant"

ClaimNotifLerter.rpi



MHuitedr States of America

State of West Wirginia Oty of Jeffersom, ss:

P O Box 208 Phone:(304) 728-3230

Charles Town, WV 25414-0208 Fax: (304) 728-1957
July 11, 2011

SCARLETT P HOCKMAN

918 LOST ROAD
MARTINSBURG WV 25403-0816

RE: Estate of NORMAN WILT

Dear SCARLETT P HOCKMAN:

The enclosed proof of claim was received in this office regarding the above named estate in which you
are the personal representative. Written objections are to be mailed to this office within 20 days from
the date of this notice.

It is your duty as personal representative of this estate to contact the claimant to take care of this
matter. Should there be no assets or you have more expenditures than assets, we urge you to contact an
attorney for assistance. Be advised that failure to contact the claimant to discuss either payment or
report to them there are no assets may require our office to forward the estate to a Fiduciary
Commissioner in compliance with West Virginia Code §44-2-1.

After the claimant has been satisfied, please advise the claimant to mail our office a 'release’. When

our office receives the release, we will forward you a copy.

Sincerely,

\\“f = / f'/l;;;.»-’rzt( /. ‘;/_z.(-z/%“é”&

Jennifer S Maghan
Clerk of Jefferson County

Enclosure CC: "Claimant"

ClaimNotifLetter.rpt



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINTA

IN RE: The Estate of

NORMAN NELSON WILT , deceased

STATE OF WEST VIRGINIA, COUNTY OF JEFFERSON, to-wit:

Personally appeared the undersigned, ___JOSEPHINE P. WILT

who being by me duly sworn, made oath and says that the Estate of

NORMAN NELSON WILT

1S justly indebted

to the undersigned for §__15,000.00 , and that this indebtedness is owed

on account as evidenced by the attached Account/Statement showing the amount
thereof, the date goods and services were provided, the rate of interest, if any,
which claim is Jjust and true, and which claim has not been paid or received, and
which claim is fully owed without credit or of fset, and which Account/Statement
is attached hereto and incorporated by reference herein and made a part thereof.
g@f.ém WL L
Taken, sworn and subscribed to before the undersigned authority this

__\iday of U\N

’((((((f’((((((c’{((((({!{(((((((((((E{(((Mp ry Publi
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S S 1%, NOTARY PUBLIC OFFICIAL SEAL $
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2

Notarial Stamp:

'

A,

Slate of West Virginia
Bank of Charles Town
PO Drawer 40

..-?: Charles Town, WV 25414 ?.
My Commission Expires October 20. 2018
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| Josephine P. Wilt, sister of the deceased Norman Nelson Wilt am putting a lien against his estate in the
amount of $15,000.00, fifteen thousand dollars. My brother had a CD in the amount of $25,000.00 he
had left for me, but considering all that | had done for my brother | am requesting additional funds. My
brother lived with me for over the past twenty years. For the first ten years he lived with me he had no
job or drivers license, he had a drinking problem. | did everything in my power to pull his life back
together and | finally succeeded, but during that time | took care of everything for him at no cost. For
the past ten years when he started working again he would contribute to our electric and cable bills and
would help with fuel cost in the winter. During that time is what enabled him to be able to start saving
money. | never charged him any rent.

My brother had to go through three operations. | would be the one to sign him in and take responsibility
for his bills that were not covered by insurance. My brothers past year of his life we were dealing with
throat cancer. Myself, his sister Ethel Wean and his brother George M. Wilt were the ones that took him
for all of his treatments when he was not able. We were at the hospital every day of his last time on this
earth continuing to do everything for him that a family member should. My brother’s illness came on
him real fast and took him away from us to soon. He never took the time to write a will but on his death
bed he said, sis take care of everything, | have left enough to take care of you.

In requesting this amount of money from his estate, it equals a little over $60.00 per month which |
don't think is too much to ask for since | did everything for him while he lived with me for the past
twenty years before passing.

Thank You,

@Wé{ e Wl



Scarlett P. Hockman
918Lost Road
Martinsburg, WV 25403
304-263-2394
July 19, 2011

Honorable Jennifer S. Maghan
Clerk of Jefferson County

P.O Box 208

Charles Town, WV 25414

RE: Estate of Norman Wilt

Dear Ms. Maghan.

As Co administrator of the estate and daughter of Norman Wilt, | am submitting this letter as a
written objection to the claim submitted against the estate by Josephine P. Wilt.

According to the statement received by Ms. Wilt, She has placed a lien on the account in the
amount of $15,000.00 (Fifteen thousand Dollars) that she believes she is owed as compensation for living
arrangements with the deceased Norman Wilt. | am DENYING this claim against the estate, because |
believe the claim is being made without merit.

First, In Ms. Wilt's statement, she acknowledges that she was the recipient of a $25,000.00
Certificate of Deposit. However, she fails to mention that she was also the beneficiary of an approximate
$2,600.00 (Twenty-six hundred dollar) life insurance policy. Therefore, my father can be presumed to have
wanted to thank her in this way.

Second, she not only mentions that he contributed financially to the household , but she also clearly
points out in her written statement that before his passing my father told her “I have left enough to take
care of you".

Third, and perhaps most important, there is no evidence of any written agreement between my
father and Ms. Wilt for her to provide care in exchange for compensation. Absent that, it must be assumed
that the services she provided prior to his death were out of love for her brother, not money.

Fourth, | question the accuracy in Ms. Wilt's written statement in which she claims that she “did
EVERYTHING for him while he lived with [her] for the past twenty years...” Although | believe she gave him
exceptional care in his times of need, he was not solely dependent upon her for his care either physically or
financially.

Finally, | dispute her request for additional funds. Since my father is deceased, | cannot
comprehend Ms. Wilt's need for additional funds as she is not incurring any expenses as a result of their
living arrangement, for his care, and/or in the settlement of his estate.

Thank you for your time and consideration in this matter.
Sincerely,

ﬁt“t@hﬂi P
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D Frang Hipr, 1@
ATTORNEY AT Law
FosT OFrFice Box A
SHEFHERDSTOWN, WEST VIRGINTA

B. FRANK EILL,II (wv & MC &= IS€E E GERMAN STREET
THE PHARMACY EUILDING

(30«41 B76-282332

July 25, 2011

Ms. Scarlett P. Hockman
918 Lost Road
Martinsburg, WV 25403-0816

Ms. Josephine Wilt

210 E. 7™ Avenue

Ranson, WV 25438-1437

Re: Estate of Norman Nelson Wilt, deceased
Dear Ms. Hockman and Ms. Wilt:

The Clerk of the Jefferson County Commission has referred
the above-captioned Estate to me as a result of a Claim having
been filed by Josephine Wilt to which an Objection was filed by
Scarlett P. Hockman.

The period in which Claims can be filed will expire on

September 13, 2011, after
time for a hearing on the
Claims which may be filed
their adjudication in the
resolved.

which date I will establish a date and
above-mentioned Claim (and any other
against the Estate) for the purpose of
event it/they have not then been

In my letter establishing a hearing, I will inform you as
to the funds to be advanced to me (in payment of fees and costs)
pending determination of the validity of the Claim(s).

Sincerely,

s

‘D. Frank Hill, III
Fiduciary Commissioner

cC:

Jefferson County Probate Office



IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA

IN RE: Estate of 3\’@" 18 Ta hl SON \fl , deceased
The Denial of S( QT \Q“‘\j\' \' \"\(L( kl\’\(u*\

Personal Representative of the Estate of N ALEAYTELN _ ki\&’\ \k)'l H‘

deceased, to the Proof of Claim of (\%f‘ D\\\ﬂé \IJ \ \‘

filed before Jennifer S. Maghan, Clerk of the County Commlss:on of Jefferson County, West

Virginia, denying the claim of the said claimant in whale.

STATE OF WEST VIRGINIA
COUNTY OF JEFFERSON, to-wit:

Personally appeared before me, the undermgned authority in and for the County and State
aforesaid, Q)Q (\\”\? ‘\\'{ p \l’ (i [~who being by me duly sworn says:

1. That S he s*‘rhe Personal Representative of the Estate of Nw SINALTETS \)ai\f)bﬂ \%}i H'

, deceased.

2. That the said “\DTM!M’\\\ S{\r\ \& -.\H' died Be\)ldt'fui H o H
Tesfa'r@a resident of Jefferson County, West Virginia.

3. That the Estate of I\ QEM LN \\ G;SD‘&\ \‘m \v , deceased, is
not indebted to the said claimant for the sum of $ \ WANIASR CO , plus interest
accruing, as sworn to by S’(‘(‘\\" \¢ '\(lt jFl\( \krhf( i , Representative of

claimant, in an affidavit filed by him with Jennifer S. Maghan, Clerk of the County Commission of
Jefferson County, West Virginia, and the same is hereby demed

Dated This ﬂ,\ day of g\\(\\\‘)\' ;? 7 EOﬁH
s xl‘] Kmgen

Persona'qii;.pr entative of the

Estate/of T bf fﬂfj il H}p L( “:'"1‘ \r’(/}‘-l Hﬁ

Taken, sworn and subscribed before me this &

2 O_Il_.

WS = OFFICIAL SEAL
; 2 NOTARY PUBLIC
B g Tk STATE OF WEST VIRGINIA
S.LYNN FIELDS
111 N. CHURCH STREET 3
'3 CHARLES TOWN, WV 25414 {
#" My commisslon explres June 23, 2015, /




O FRAMY HI

LL T twv & MD EAR] IZE E. GERMAN STREET
THE FHLARMACY BUILDING
{304, B7E-SZE33

September 13, 2011

Ms. Scarlett P. Hockman
918 Lost Road
Martinsburg, WV 25403-0816

Ms. Josephine Wilt
210 E. 7" Avenue
Ranson, WV 25438-1437

Re: Estate of Norman Nelson Wilt, deceased

Dear Ms. Hockman and Ms. Wilt:

This letter will serve to supplement my letter to both of

you dated July 25, 2011, regarding the Claim filed by Josephine
Wilt.

The period in which Claims can be filed expired today, with
the only Claim having been filed being that as stated above
which I presume has not been settled by the Estate nor withdrawn
by the Claimant.

To resolve this Claim, it will be required that I conduct
an evidentiary hearing at which both of you should attend in
prosecution of the Claim and in defense of the Claim.

As the Claim was filed by Josephine Wilt, Ms. Wilt will be
required to post a bond with me in the amount of $1,000.00 in
the form of a check payable to me which I will hold pending
resolution of the Claim. This check should be sent to me within
ten (10) days of this date using my mailing address of
P.O. Box A, Shepherdstown, WV 25443. If the Claim is sustained
in favor of Ms. Wilt, all or a portion of the bond will be
refunded to her and I will assess the cost of the hearing
against the Estate to be paid from its assets. Alternatively,
should the Claim be denied, the cost of the hearing will be
charged against the bond with the balance, if any, refunded to
Ms. Wilt. fwﬁ‘ﬁﬂh o

fr 70 ™, 47

Wu NGTES ’ {



Both parties should know that the burden of proof to
sustain the Claim rests squarely upon the Claimant, Josephine
Wilt, and at the hearing Ms. Wilt should be prepared to submit

any documents or testimony from other persons in support of the
Claim.

In view of the nature of this proceeding, I suggest that
both of you may well want to retain the services of an attorney
to represent your interests in this matter.

With this said, my schedule will allow for the hearing to
be held during the second week of October, the 11" through the
14", and in this regard I would ask that both of you call my
office to let me know within a week if you have any scheduling
conflicts with this time period after which time I will
establish a precise date and time for the hearing and will
notify you of such in writing.

Unless waived by each of you, the hearing will be conducted
before a court reporter for which a transcript may be had upon
payment by you as you might require. The fee for the court

reporter’s attendance will be included within the aforementioned
bond.

Sincerely,

X
£

2 1y

D. Frank Hill, III
Fiduciary Commissioner

cc: Jefferson County Probate Office



D FranNx HirLi, IO
ATTORNEY AT Law
FPosTt OFFICE Box A
SHErHEERDSTOWN, WEST VIRGINIA 25443

D OFRAMNK FHILLIL (WY & MD BAF 128 E GERMAN STREET
THE PHAFMACY EUILDING
1304 B76-8Z323

September 19, 2011

Ms. Scarlett P. Hockman
918 Lost Road
Martinsburg, WV 25403-0816

Ms. Josephins Wilt
210 E. 7™ Avenue
Ranson, WV 25438-1437

Re: Estate of Norman Nelson Wilt, deceased

Dear Ms. Hockman and Ms. Wilt:

This letter will acknowledge receipt of a check from
Josephine Wilt in the amount of $1,000.00 as the requested
deposit/bond toward the resolution of her Claim filed against
the above-mentioned Estate.

By this letter you are notified that I will conduct an
evidentiary hearing on this Claim on Tuesday, October 11, 2011,
at 3:00 p.m., to be held at my office or at the office of
Arnold & Bailey at 117 E. German Street, Shepherdstown, which is
almost directly across the street from my office. Unless I
receive a written waiver from both the Claimant and from the
Estate, the hearing will be recorded by a court reporter.

Sincerely,

P

D. Frank Hill, III
Fiduciary Commissioner

cc: Jefferson County Probate Office
Charles F. Printz, Jr., Attorney for Scarlett P. Hockman



WEST VIRGINIA DEPARTMENT OF HEALTH & HUMAN RESOURCES
BUREAU FOR PUBLIC HEALTH - VITAL REGISTRATION

PHYSICIANS / MEDICAL EXAMINER’'S CERTIFICATE OF DEATH
ROOM 165, 350 CAPITOL STREET, CHARLESTON, WV 25301

00227

M
u

TYPE/PRINT STATE FILE NUMBER
IN
Pgm”ﬁ:g TDECEDENT'S NAME [ Fst, Micdle, Last) 7 SER 3 DATE OF DEATH (Montn Day. Yea:
ORMAN WILT M | 02/13/2011
4 SOUIAL SECURITY MUMBER 2 AGE-Lesi Birihoay | 5b UNDER 1 YEAR 5c UNDER 1 DAY & DATE OF BIRTH (Month 7 BIRTHPLACE (Cily ang State of
- .
233-48-6552 re S Pﬂ“ "Davs rours TMainies P4#20/1932 (CHEREESTOWN, WV
| !
B WAS DECEDENT EVERINUS ¢ PLACE OF DEATH (Check only one see msbuchons on olher sde)
AEMED FORCES? HOSPIIAL OTHER
1Yes . oine) YES XX incavent [ enroupatent O ocos ] Nursing Home O feswence [ oner (Soeciy)
=7 St FACILITY NAME (i nof insufution, give sueef and mumbs ) o CITY. TOWN. OR LOCATION OF DEATH 6d COUNTY OF DEATH
= Tk +
) 7) VA MEDICAL CENTER 510 BUTLER AVE. MARTINSBURG RERKELEY
N 10 MARITAL STATUS—Marned. 11 SURVIVING SPOUSE 12a DECEDENT'S USUAL QCCUPATION 120 KING OF BUSINESS/INOUSTRY
Never Married, Widowed. (i wite, give rmaden pame) (Give kg of work done durng most of wosking ife
Divorced (Specify ) Do not use retired.)
Divorced Equipment Supervison General Telephone
e 12z RESIDENCE—-STATE 130 COUNTY 1ic CITY TOWN OR LOCATION 13d STREET AND NUMBER
2
3 WY Jefferson Ranson 210 E. 7th Ave.
e 132 INSIDE ZITY 131 ZIP CODE 14 WAS DECEDENT OF HISPANIC ORIGIN? 15 RACE—Amencan ingan 16 DECEDENT & EDUCATION
z - LIMITS? [Soecily Mo or ‘fes—il yes, city Cuban Black White 2ic 1Specity only highest Qrage COMPDIIEd |
u g Yes or naj Mexican, Puerle Rican eic :%gmu O Yes 1 Specity} = = = s
w g Spec. . lementary / Seconaary (0-121 tiege (-4 ar £ -
1 LYes 25438 " White s h 5
5 Ey 17 FATHER'S NAME [First, Middle, Lasr) 18 MOTHER'S NAME [Firsi, Moale. Mawoen Sumame !
o 3
-4 Ceorge William Wilt Ryth Hannah Hostler Wilt
z 192 INFORMANT'S NAME | Typa/Print) 100 MAILING ADDRESS (Srest ano Number o Aurgl Roule wumios: Ciry o Town State Do CoJes

INFORMANT

l

ITEMS 24-26 MUST
3E COMPLETED BY

PERSON WHO

PRONDUNGE S DEATH

- CAUSE OF
DEATH:

Josephine Wilt

21

0 E. 7th Ave.,

Ranson,

WV 25438

2Da METHOD OF DISPOSITION

q Burial

[ oomaton [ tner iSoecity

D Cremation

D Remnval Iram Slate

olher place)

200 PLACE OF DISPOSITION (Name of cemetery, crematory, of

Fdge Hill

Cemetery

Charles Town,

200 LOCATION=Cily or Town State

Wy

21 SIGNATURE OF FUNERAL SERVICE LICENSEE OR
SERSON ACTING AS SUCH

7 ;

o /3 4.

R

/i

PD) Box 838,

27 WAME AWND ADDAESS OF FACILITY
Jefferson Chapel
Charles Town,WV 25414

Funeral Home

Complele ilems 23a-0 only
when certilying physIcian is
nat avalaole al ime of deuth
to certily cause oi death

Signature ana Trie

233 To ihe best ol my knowledge death occurfed al the ime dale. and place stated

230 DATE SIGNED
(Montn Day vea |

24 TIME OF DEATH

08:30

—

M

25 DATE PAONOUNGED DEAD (Montn, Day, Yea')

02/13/2011

OE WAS CAGE AEFERAED 10 MEDICAL ZXAMINER/CORDNER
IYes ot noi

NO

IMMEDIATE CAUSE (Final
osease or condilian

.___}. %

27 PART | Enter the aiseases, injunes, of comolcalions thal caused the dealh Do not enter 1he moge ol dyng, swch as cardiac
arresl shock. of heart lalure Uisl only one Cause on each ne

of respialary

PHARYNGEAL CANCER

| Approsimale Inter val
| Between Onset ana
|Deam

resulling in oeaing

DUE TO{OR AS A CONSEQUENCE OF)

Seguentizlly Is| condiions
il any, leading to immeadiale
cause Enler UNDERLYING
CAUSE (Disease or iury c

DUE TQ IOR AS A CONSEQUENCE OF)

tnat iminated evenls
resulting in dealnt LAST

OUE TO IOR AS A CONSEGUENCE OF)

[
|
I
|
|
|
|
|
|
|

Ta the pes! of my knowleoge oealh occurfed due 10 (e cause s| and manner s sialed
[ JERDNOUNCING AND CERTIFYING PHYSICIAN (Physcian both oronouncing 0eath and cartifying fo cause 2t oeatn
To the best ol my knowledge Heath occurred at Ine ime dale and place and due o The ~3uselsi and mannar

2g staleg

d |
BART Il Other sianihicant condiions contnbuling 1o ceath bul nol resulling n Ine unoeriying Sause given in Part | Toza was an AUTORS: 286 WERE AUTOPSY FINDINGY
PERFORMELD™ AVAILABLE PRICH 70
fYes or nol ZOMPLETION OF CAUSE
(3F DEATH? {res or noi
L
W o
28 MANNER OF DEATH 30 DATE OF INJURY 300 TIME OF 300 INJURY AT WORK® 300 DESCRIBE HOW INIURY NCCURRED
(Month, Day, Year) INJURTY fYes o Nal
B{Naiura\ [ Penaing
== Invesnganon
O accwen i v
2 - ) BLACE OF INJURY — &t home larm sueel faciory ofhice 1 LOCATION (Steer ano Numper or & stz Soue Mumoer Cily o Town 31ain
Suios oudnotbe  |90® ¥ ¥ Ha
0 sw a o buiidng eic | Specily)
Datermined
] Homsce
713 CERTIFER
(Check only [} cERTIFYING BHYSICIAN [ Fhysician camifying cause of oealh wnen anoihel onysician has pionmanced dear ano comoieles lem 2390
one)

O MEDICAL £ xAMINER/CORONER

O the bass of examinalion and‘or Invesiganon nmy ogimon Jeath occurred T the tme- date 20 plscz and Qug IC 'ME Tause s 3Nd TANNEl a5 Slales

31t SIGNATURE AND TITLE OF CERTIFIER

(> JIANMING XIE PHYSICIAN

P

7 ({fﬁ?fA

- A {

31z DATE SIGMED fMontn Day Yeart

02/13/2011

57 NAME AND ADDRESS OF PERSON WHO COMPLETED CAUSE OF DEATH (ITEM 271 (Tvpa/Print )

: b
JIANMING XIE,PHYSICIAN VA WEDICAL CENTER 510}BUTLER AVE.

MARTINSBURG WV 25405

: =2 REGISTRAR'S SIGNATURE / .‘,’
> ,,»»f%%éé%%iT??f“_ﬁ“/ 42%27/77/257&V1

DATE FILED (Month Dav. vear)

FEB16 201

:

Form VS5-002 (Rev. §/82)

é

/




APPRAISEMENT OF THEESTATE

ET 6.04 FOR DECEDENTS DYING ON OR AFTER JULY 13, 2001
Rev. 03/02 Ak‘ Je?‘ ey
PART 1: GENERAL INFORMATION QUESTIONNAIRE " USE ONwEm
A. Decedent's Name B. Social Security Numbar C. Date of Death
Norman Nelson Wilt 233-48-6552 Feb. 13,2011
D. Decedent's Residence at Death E. State F. County
210 E. 7th Ave., Ransoen ' WV Jefferson
G, Marital Status at Death Name of Surviving Spouse H. West Virginia Counties Where Decedent Held Real Estate
Married O
Single, Widow(er) or Divorced ¥ N/A
I. Will this estate be required to flle a Federal Estate Tax Return FORM 708 (ses the Insiructions on pags 2)7 YESO NOM
J. Will this estate be required to file the Nonprobate Inventory Form ET 6.02 (ses the Instructions on page 3)7 YESK nNoO
K. Did the Decedent leave a WILL? YESO NOB
L. Fiduciary's Name and Mailing Address (llnclude zip code) M. Preparer's Name and Address CPAO Aftorneyld
Josephine Wilt/Scarlett dockman
210 E. 7th Ave./918 lost Road
Ranson, WV 25438/martinsburg, WV
25403
Fiduclary's PhanaNumber (304 )725-7974 Praparer's PhoneNumber _——=

Titlé: (cltcle one) dmin'lstraf,t!r; Executar; Ancillary

PART 2: QUESTIONNAIRE OF NONPROBATE REAL ESTATE

Answer each of the following questions concerning the decedent's interestin NONPROBATE(EEALES%'E.

If you answer "YES" to any question below, you must complete the attached Inventory of Nonprobate Real Estate provided
with this form which shows:

the type of transfer(s) with reference to the gquestion number below;

name(s) of the person{g) with an interest in the real estate as joint tenant or transferee;
relationship to the decedent of ALL above named persons;

market value at the date of death; and

descriplion ofthe real estateincluding assessed value.

ocapow

MARKET VALUE

1. Did the decedsnt own an interest In any real estata as joint tenant with right of survivorship? ..... YES O NOXK | 1

2.  Did the decedent transfer gn interest in any real estate without adequale conslderation TR i e e b
within three years prior to date of death? .. srsies YES BB NOrVEl\’ 2|

3. Didthe decedent own an Interest in any real esta!n In an |ntervivos trust (ltvlng krust) A e :
arrangemant or Inwhich the decadent ratained the right of use and enjoyment? ... verremnerns YES [J NDI&I | 3]

4.  Didthe decedent own an interast In any real estate In which the decedent ratainad apower e R RT
of appointment, whether special or general? ..o .. YESO NoB& 4

Lo}

Did the decedent own an interest in any real estate ag a life estata mn:ludlng a dower :nteresl? .YESO NOE]
8. TOTAL VALUE OF NONPROBATE REAL ESTATE (add lines 1 through § above)

PART 3: SUMMARY OF PROBATE ASSETS

Complete PART 4 first. Enter the total from each schedule of PART 4 on the appropriate line below. MARKET VALUE
1, Schgdule A Real GEIAIE Gr Ay TS TNOIBIN ..vccrssysericsiassvsnssesisssssoinsisssiossiss st s o siss oo 1 ={=
2. Schedule B: Tangible personal property of every kind ........... 2 £.200.00
3.  Schedule C: Governmant bonds and securities of every kind .... 3 ~ %1 1C
4. Schedula D: Shares of corporata stock of avary kind ................ 4 -0=
5. Schedule E: Money, certificates of deposil, notes, accounts, etc .. 5139.958.24
6. Schedula F: All other assets not harsinbafore mentloned .. 5 8 =l
7. TOTAL VALUE OF PROBATE ASSETS (add lines 1 thmugh 6 above) 7 L\g; -)’.)'Q‘ :51"\




PART 4: INVENTORY OF PROBATE ASSETS - TRANSFERS BY WILL OR INTESTACY

After completing PART 4, enter the total from each schedule on the appropriate line in PART 3.

SCHEDULE A: Describe any real estate or any interest in real estate. ASSESSED APPRAISED
Include description and appraised value of out of state property, butdo notinclude this VALUE VALUE
amount in the total. See page 3 of the instructions.
TOTAL (enter the total appraised value on fine 1 of PART 3) s
SCHEDULE B: Tangible personal property of every kind. See page 3 of the instructions. AP::G-"%ED
84 Camper £00.00
2002 Chevrolet Truck 4100.00
1976 Camper 100.00
1998 Utility Trailor 100.00
Flea Market Merchandise 500.00
TOTAL (enter the total appraised value on line 2 of PART 3) £ 20000
SCHEDULE C: Bonds and securities of every kind. See page 3 of the instructions. AP\T:I?LIJSEED
. g
Savings Bonds/ 1 50.00 & 1 100.00 3¢
13). 83
TOTAL (enter the total appraised value on line 3 of PART 3) \gy. 10




PART 4 (continued)

SCHEDULE D: Corporate stock of any kind. See page 3 of the instructions.

CLOSELY NUMBER

NAME OF THE COMPANY HELD OF SHARES

MARKET VALUE
PER SHARE

TOTAL
MARKET VALUE

TOTAL (enter the total market value on line 4 of PART 3) ~0-
SCHEDULE E: Money, bank accounts, certificates of deposits, notes, accounts receivable, etc. APPRAISED
Show dates of notes. See page 3 of the instructions. VALUE
Bank Of Charles Town Acct # 23020947 29,649.27
Bank of Charles Town Estate Account # 3190692 10,308.97
TOTAL (enter the total appraised value on line 5 of PART 3) 39,958.24
SCHEDULE F: All other assets, not hereinbefore mentioned, including insurance payable to the estate. APPRAISED
See page 3 of the instructions. VALUE
_0_

TOTAL (enter the total appraised value on line 6 of PART 3)




PART 5: BENEFICIARIES, List the names and relationships of all beneficiaries or helrs of the estate.
Show the age of any life tenant after their name. See page 3 of the instructions,

BENEFICIARY OR HEIR RELATIONSHIP BENEFICIARY OR HEIR RELATIONSHIP
Josephine P. Wilt Sister Beneficiary
Scarlett Hockman Daughter |Heir
PART 6: OATH OF FIDUCIARY
State of West Virginia Countyof Jefferson , To-wit:

Josephine Wilt '
l__Scarlett Hockman  fiduclary for the estate of Norman Nelson Wil

t

after diligent effort to ascertain the taxable property of this estate, have made answers to each of the
questions and have completed, in detail, the schedules for sach category of property and believe each
item thereof to be correct. | thereby believe the foregolng to be the true and lawful appraisement of ALL

real estate and probate property of the estate of ghe ab oye, named decedent.
. g

@ﬁ{/’)m 147

i, ' Fiduciary
& \\“F‘Jr;&, , NOTARY PUBLIC OFFICIAL SEAL 2,

E&ribeds;é&?s%ém%%@efme e tis ﬁé\ day of m ONIA ; 20\ \

Bank of Charles Tawn

= /- § P.O. Drawer 40 ‘ @J

%, @ & Charles Town, WV 25414 9 m
J: e :‘f;"f.m:::. “,. My Commission Expnes October 20. 2018% T NWHC

LELALL AR AP L P ERLRALE AL RE L ELLE S P ERIL RS20, -"z"/.-".f'

{{({(t‘(’(t’c’c’(::’t’-:’x’((’(c’i‘l!’((((((t’((t‘f’i‘(((((ﬂ'((((t‘(_
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2
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My Commissian expires \ D\. S0 20 L’g

PART 7: APPROVAL OF FIDUCIARY COMMISSIONER/FIDUCIARY SUPERVISOR

L, , Fiduclary Commissioner/Fiduclary Suparvisarof County,
West Virginia, to whom the estate of the above named decedent was referred, do hereby approve the foregoing
appralsementofsuchestate.

Givenunder myhandthis dayof .20

By )
Fiduciary Commissioner/Fiduciary Supervisor Deputy

PART 8: CLERK OF THE COUNTY COMMISSION

STATE OF WEST VIRGINIA

COUNTYOF Jefferson To-wit /

IntheCierk'sofﬁceof__Jgﬁng_Couniyonthe; S day of ll/u’LQ 20[1 ;

the foregoing appraisal of the above named decedent was presented and upon motion admitted to record.

Aftest /"? fmyéf g '%ﬁ@"’ , Clerk

By ' 4 ~Deputy




Inf l|u

Notice to Appoint:

On Thursday, November 3, 2011 the Commission will vote to appoint someone to the Development
Authority Board for a Harpers Ferry representative whose will serve an unexpired term ending April 5,

2013 due to a resignation.



o T

Seule 0/’ Mest "7/13’1#/}1-3&5

Office of the Governor Sl R Y Homblen
State Capitol @ ¢
1900 Kanawha Boulevard, East eAOVCVNOY

Charleston, WV 25305

October 13, 2011

The Honorable Patricia A. Noland
President

Jefferson County Commission
Post Office Box 250

100 East Washington Street
Charles Town, WV 25414-0250

Dear Commissioner Noland:

Telephone: (304) 558-2000
Toll Free: (888) 438-2731
Fax: (304) 342-7025

WWW.ZOVEInor.wv.gov

Thank you for contacting my office. I appreciate your thoughts and concerns, and

particularly the time you took to send them to me.

Your correspondence has been forwarded to the appropriate division in my office for

further review.

Please accept my most sincere best wishes for the future.

Sincerely,

(ol Mool

Earl Ray Tomblin
Governor

ERT:mrp

CEIVED

Jefferson County Commission



WEST VIRGINIA LOTTERY
WEEKLY SETTLEMENT FOR CHARLES TOWN

Week Ending

Week Ending Date October 15, 2011
To be Deposited on: October 21, 2011
Amount Played 81,836,915.69
Amount Won 73,760,705.41
Amount Promo 230,724.00
MWAP Contribution 5,626.83
Adjusted Gross Terminal Revenue 7,839,859.45
Administrative Costs @ 4% 313,594.37
Excess Lottery Fund @ 4% 0.00
Net Terminal Revenue 7.526,265.08
Surcharge @ 10% 0.00
State Share Excess @ 58% 0.00
Track Share of Capital Reinvestment @ 42% 0.00

Track Share of Capital Reinvestment @ 42% - 96% 0.00

Track Share of Capital Reinvestment @ 42% - 4% $ -
Adjusted Net Terminal Revenue 7,526,265,08
Racetrack @ 46.50% [ 42% 3,499,713.26
Lottery Fund @ 30% / 0% 2,257,879.48
Excess Lottery Fund @ 0% / 41% 0.00
Race Track Purses @ 7% [ 14% / 8% 1,053,677.11
Workers' Compensation Debt Reduction @ 7% / 0% 0.00
Employee Pension Fund @ 1%/ .5% 75,262.66
Greyhound Development @ .75% 56,446.99
Thoroughbred Development @ .75% 56,446,99
Racing Commission @ 1% 75,262.66
County/Municipality @ 2% 150,525.32
3% Funds:
Tourism Promotion Fund @ 1.375% 103,486.14
Development Office Promotion Fund @ .375% 28,223.49
Research Challenge Fund @ .5% 37,631.33
Capitol Renovation and Improvement Fund @ .6875% 51,743.07
2004 Capitol Complex Parking Garage Fund @ .0625% 4,703.92
1% Funds:
State Capitol Complex Parking Garage @ 1%
Cultural Facilities and Capitol Resources @ .5% 37,631.33
Capitol Dome and Capitol Improvements @ .5% / 1% 37,631.33

7,526,265.08



WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County / City Split
Fiscal Year 2012

C. ..es Town

1999 Net Terminal Revenue $ 45,603,174
Benchmark Goal @ 2% $ 912,063.48
DATE 2% OF TO TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSCN FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 8.19% 41.20% 2.24% 34.78% 13.59%
2 days ending:
7142011 - 7/2/2011 $ 69824121 | % 69,824.12 | § - 5 “ 5 & § = $ = $ -
Week Ending:
07/09/11 $ 17171728 | | & 17171728 | § = $ % $ $ 2 $ §
07/16/11 $ 14301952 | | § 143,019.52 | § @ $ = § # § - 5 = § -
07/23/11 5 146,508.00 [ | § 146,508.00 | & - $ - $ ] $ L2 $ - $ =
07/30/111 $ 14451028 [ [ $ 14451028 | § - s - |3 - |8 - |8 - |8 -
08/06/11 $ 151,495.28 | | $ 151,495.28 | § - b - $ - $ - $ - 5 “
08/13/11 $ 149,711.80 | [ $ 117,350.38 | § 32,361.42 | & 265040 | $ 13,33290 | § 72490 | % 11,255.30 | $ 4,397.92
08/20/11 b 143,228.24 [ | § 7161412 [ $ 7161412 § 586520 | $ 29,505.01 | $ 1,604.16 | $ 24,907.39 | $ 9,732.36
08/27/11 $ 126,864.28 | | § 63,432.14 | 63,432.14 | $ 5,195.09 | § 26,134.04 | $ 1,420.88 | $ 22,061.70 | $ 8,620.43
09/03/11 $ 16167552 || $ 80,837.76 | § 80,837.76 | $ 6,620.61 | % 33,305.16 | § 181077 | 2811537 | § 10,985.85
09/10/11 $ 169,691.60 [ [ & 84,845.80 | $ 84,845.80 | § 6,948.87 | § 34,956.47 | § 1,90055 | § 29,609.37 [  11,530.54
09/17/11 $ 133,497.24 [ | § 66,74862 | $ 66,748.62 | $ 546671 | $ 27,500.43 | § 1,495.17 | % 23,215.17 | $ 9,071.14
09/24/11 $ 137,859.60 | | § 68,929.80 | % 68,920.80 | $ 564535 | % 28,399.08 | $ 1,544.03 | § 2397378 |8 9,367.56
10/01/11 5 137,743.28 [ | 68,871.64 | § 68,871.64 | § 5640.59 | $ 28,375.12 | § 1,542.72 | § 23,953.55 | § 9,359.66
10/08/11 5 141,733.80 [ | § 70,866.90 | § 70,866.90 | § 5,804.00 | $ 29,197.16 | § 1,587.42 | % 24,647.51 | $ 9,630.81
10/15/11 5 150,525.32 | | $ 75,262.66 | § 75,262.66 | & 6,164.01 | 31,008.22 | $ 1,685.88 | $ 2617635 | ¢ 10,228.20
Subtotal $ 227960516 ||$ 159583430 |% 68377086 |% 56,000.83 | § 2817135913 153164819 237,815.49 [ §  92,924.47

Benchmark Goal @ 2%

Remainder until 1% / 1% Split

$ 912,063.48

$ (1,367,541.68)




VIDEO LOTTERY REPORT

FY 2009 FY 2010 FY 2011 FY 2012
Date Amount Date Amount Date Amount Date Amount
7/5/2008 * 169,912.56 7/4/2009 * 128,262.42 7/3/2010 115,402.58 7/1-2/2011 69,824.12
7/12/2008 176,592.38 7/11/2009 168,815.08 7/10/2010 205,731.64 7/9/2011 171,717.28
7/19/2008 160,344.08 7/18/2009 160.652.98 7/17/2010 161,386.76 7/16/2011  143,019.52
7/26/2008 162,982.74 7/25/2009 158,869.08 7/24/2010 160,368.28 7/23/2011  146,508.00
8/2/2008 178,171.04 8/1/2009 174,493.08 7/31/2010 157,802.08 7/30/2011  144.510.28
8/9/2008 123,538.04 8/8/2009 138,408.80 8/7/2010 136,494.98 8/6/2011 151,495.28
8/16/2008 82,482.89 8/15/2009 81,222.14 8/14/2010 78,376.68 8/13/2011  117,350.38
8/23/2008 76,426.18 8/22/2009 76,260.31 8/21/2010 76,199.02 8/20/2011 71,614.12
8/30/2008  89,459.86 8/29/2009 80,472.92 8/28/2010 72,460.03 8/27/2011 63,432.14
9/6/2008 91,644.46 9/5/2009 80,798.15 9/4/2010 76,362.84 9/3/2011 80,837.76
9/13/2008 79,729.93 9/12/2009 86,286.92 9/11/2010 82,969.36 9/10/2011 84,845.80
9/20/2008 71,269.36 9/19/2009 70,010.15 9/18/2010 67,638.78 9/17/2011 66,748.62
9/27/2008 79,735.73 9/26/2009 69,316.87 9/25/2010 70,435.06 9/24/2011 68,929.80
10/4/2008 75,186.22 10/3/2009 72,286.04 10/2/2010 71,013.86 10/1/2011 68,871.64
10/11/2008 77,139.04 10/10/2009 69,650.63 10/9/2010 69,311.50 10/8/2011 70,866.90
10/18/2008 80,668.26 10/17/2009  73,560.21 10/16/2010 75,234.62 10/15/2011 75,262.66
10/25/2008 64,379.44 10/24/2009 67,581.66 10/23/2010 70,290.80
11/1/2008 68,352.42 10/31/2009 64,528.30 10/30/2010 65,615.04
11/8/2008 70,823.02 11/7/2009 63,741.59 11/6/2010 61,337.62
11/15/2008 65,565.50 11/14/2009 65,959.64 11/13/2010 64,595.28
11/22/2008 63,883.80 11/21/2009 59,547.05 11/20/2010 56,010.08
11/29/2008 69,850.12 11/28/2009 72,399.98 11/27/2010 71,170.90
12/6/2008 55,696.68 12/5/2009 51,006.51 12/472010 53,215.08
12/13/2008 60,178.04 12/12/2009 52,460.58 12/11/2010  46,944.00
12/20/2008 52,189.19 12/19/2009  32,834.39 12/18/2010 42 .076.76
12/27/2008 72,205.91 12/26/2009  53,406.34 12/25/2010 50,450.28
1/3/2009  96,504.65 1/2/2010 92,980.40 1/1/2011 85,152.12
1/10/2009 53,286.62 1/9/2010 55,020.46 1/8/2011 54.301.30



1/17/2009  56,068.87 1/16/2010 60,551.28 1/15/2011 54,005.90
1/24/2009 71,474.63 1/23/2010  69,943.53 112212011 60,924.74
1/31/2009 61,089.80 1/30/2010  48,527.75 1/29/2011 48,036.94
2/7/2009  83,539.63 2/6/2010  37,155.14 2/5/2011 60,777.44
2/14/2009 76,054.44 2/13/2010 44,334.00 2/12/2011 67,471.84
2/21/2009  91,838.41 2/20/2010 76,946.12 2/19/2011 72,018.54
2/28/2009  80,806.88 2/27/2010  72,024.40 2/26/2011 75,544.02
3/7/2009  48,837.13 3/6/2010 76,936.85 3/5/2011 74,535.34
3/14/2009  96,025.39 3/13/2010 71,007.37 3/12/2011 66,979.48
3/21/2009  79,002.82 3/20/2010 74,335.38 3/19/2011 73,113.26
3/28/2009  79,250.83 3/27/2010 69,941.88 3/26/2011 68,490.80
4/4/2009  75,968.30 4/3/2010 70,636.28 4/2/2011 70,846.58
4/11/2009  75,964.94 4/10/2010 69,692.79 4/9/2011 67,076.78
4/18/2009  80,598.22 4/17/2010  69,335.92 4/16/2011 64,698.56
4/25/2009  75,571.46 4/24/2010 68,714.11 4/23/2011 67,674.14
5/2/2009  73,957.05 5/1/2010 68,799.06 4/30/2011 66,807.50
5/9/2009 76,697.22 5/8/2010 67,403.54 5/7/2011 66,379.74
5/16/2009  71,925.70 5/15/2010 70,186.32 511412011 66,699.76
5/23/2009  81,395.43 5/22/2010 64,695.71 5/21/2011 63,210.44
5/30/2009 82,161.55 5/29/2010 67,157.40 5/28/2011 64,724.06
6/6/2009  74,895.74 6/5/2010 77,371.80 61412011 74,952.34
6/13/2009 67,327.23 6/12/2010 66,106.29 6/11/2011 62,203.12
6/20/2009  75,500.53 6/19/2010 64,888.48 6/18/2011 61,200.76
6/27/2009 67,354.10 6/26/2010 63,950.29 6/25/2011 65,470.44
6/30/2009 ***  32,059.58 6/30/2010 29,667.19 6/30/2011 34,351.16
TOTALS 4403564.04 4041141.56 4016541.01 1595834.3




Table Game Revenue

FY 2011
Date Amount

July/August, 2010 154,185.68
September, 2010 94,247 84
October, 2010 105,903.60
November, 2010 108,717.67
December, 2010 118,721.11
January, 2011 106,189.21
February, 2011 105,776.45
March, 2011 120,927.10
April, 2011 130,654.61
May, 2011 130,492.02
June, 2011 121,576.41
July, 2011 141,718.01
August, 2011 137,473.92
September, 2011 110,375.25

1686958.88

Page 3 of 3



JEFFERSON COUNTY, WEST VIRGINIA

Engineering Department
116 East Washington Street
P.O. Box 716
Charles Town, West Virginia 25414
Phone: 304-728-3257

Email: engineeri%@jeffersoncountywv.uri Fax:  304-728-3953
MEMORANDUM
TO: SANDY SLUSHER McDONALD, DEPUTY COUNTY ADMINISTRATOR

JEFFERSON COUNTY COMMISSION

FROM:  ROGER L. GOODWIN, CHIEF COUNTY ENGINEE%7
ENGINEERING DEPARTMENT

DATE: OCTOBER 19, 2011
SUBJECT: SUMMIT POINT AUTOMOTIVE RESEARCH CENTER LLC -

SUMMIT POINT TACTICAL TRAINING CENTER, PHASE II

FILE #S11-11
Please find enclosed the construction bond(s) and security for the following project:
Summit Point Automotive Research Center, LLC — Summit Point Tactical Training Center,
Phase II (File #S11-11), which is secured by Letter of Credit #313 with the Bank of Charles
Town, Charles Town, West Virginia in the amount of $699,931.00.

The bond(s) is in compliance with the County Bonding Policy. If you have any questions, please
give me a call.

RLG:rtb

2 " L AAT ™ N [ ."\[’\‘!w |
IEFFERSON COUNTY GOMMISSION



reseription Drug Program

s Counties

Prescription Drug Discount Card Program

i o
Page 1 of 2

;on County, WV

Ol AV RETAIL I(L;“X:\‘ AV % Qf TOTAL

RETAL “RIMEMBERISUBMITTERISUBMITTED), PRICE PRICE] PRICE UTIL-

Wil HNOET COs" PRICE PRICE] SAVINGSISAVINGSISAVINGS 1IZERE
2011

172|  106ls1.63%|  66[38.37% 4‘434.; $257¢| 56,744.87] $39.21 2,310.62 $13.4334.26% 71

| isel oot san]  oslasde% 4'080‘9f §24.15|$ 6,287.94|  $37.21 2‘2070? $13.06|35.10% 72

I T I e I 4!893% $32.63|$6,808.57 $45.99 2'004_73 $13.37|20.06%| 76

me 154 oels2 34%|  s8ls7.66% 4‘571_03 520685676362 §43.92 21192_62 $14.24 32.42% 78

167 oosazew|  e8lan.72% 5.157.2?99 $30.88|$7,332.44]  $43.91 2‘175_12 §13.02| 2066% 87

167 odss.oow|  eelat.o8% 5,051_22 $31.18|$7,145.17]  $44.11 2‘093_93 $12.932031% 79

201| 109l54.23%|  92l4s.77% 5,524.1i $27.98|$7,845.15]  $39.03 2221‘0? $11.0528.31% 95

50 salssaaw|  67l4a.67% 4236_23 $28.24| $6.083.92]  $40.56 1,847_6§ $12.3230.37%| 78

¢ | ise| 1ooseeow|  77fata0% 5'607_9@;’ $30.15$7,872.18]  $42.32 2‘264‘22 $12.17|28.76%| 93
200

{ 7 191 111fs8.12%|  8ol41.88% 5‘995'13 $31.39|$8231.73]  $43.10 2236.62 s11.71|27.17% o

| . 240 141fs8.75%|  oolat.25% 6‘735_03 $28.06]$9,509.10|  $40.00 21884.(@ $11.03| 20.84% 113

27| 137]56.61%(  10543.39% 6‘570_03 $27.15/$ 9,167.52] $37.88 2‘597_4& $10.73 28.33%| 118

‘ 104 11306B25%  B11.75% 5.602_6? $28.88$7,93587] $40.91 2333'22 $12.03 20.40%| 96

' 236 152)64.41% 8435.59%10‘49102 $ 44.45 141042_3§ $ 59.50 3.551.22 $15.0525.29%| 104

I s L s I 7‘825_; $33.73 10’752_9i $46.35 21927_25‘; $12.62 27.20% 111

R e 6‘120_% $27.32$8.712.68] $38.90 2|591_9§ $11.57|20.75%| 111

i 26|  146)64.60%|  80[35.40% 6'630_% $29.34|$9,525.34| $42.15 2|894.53 $12.81|30.30% 106

250 150050.52%|  10240.48% 7,705‘22 $30.58 11'178_53 $ 44.36 3'473_3$ s13.78[31.07% 113

| 24| vasprsTe  o3jsaadv 6‘80212 $28.11 10‘079_33 $41.65 3}277_23 $1354 32.51% 112

| | 200 iscprasw  e7js252% 6‘839_()? $33.20($0,871.06] $47.92 3‘031‘93 $14.72{ 3072% 105

} Al 267 16963.30%  9836.70% ; 4q 0| $27.94 10'596‘22 $ 39.60 3'1370? $11.75/2061% 127

2009
217 13slsz21u|  82ls7.79% 5 530315931132 4291 o $12.60[2035% 101
hitp://www,uscounties.org/cffiles/drug_program/private/drug_res_cty.cfm?getacct=2159 10/20/2011




Prescription Drug Program Page 2 of 2
- 6,578.01 2,733.31

oos|  137)60.62%|  89|39.38% 526%? $27.74/3 8,067.87] $39.68 21698.23 $11.94[3000% 99

) 218  140lpa.22%|  78]35.78% 6,468.82 $20.67|$9,020.85| $41.38 2552‘0% $11.71|2820% 96

| oo 1a0s e 7ols.eav 5,236‘; $27.56|$7,677.45| $40.41 2_440_43 512.84|3179% 82

S 202l 1388 a2|  eaf3i.68% 6‘462.82 $31.99]$9,392.68]  $46.50 2,929_82 $14.5031.19%| o0

1771 1o9l158%|  eel3s.a2% 6’082‘43 $34.36|$8,021.11  $45.32 1|938.6§ $10.0524.17% 72

| _ | ies 1rsberon]  sofso3o% 5,82992 $3533)$8,03829 $4872 2'208'33{ $13.38|27.47% 69

JI — 132]  eoleT.42%|  43|32.58% 4‘?15_12 $35.72$6,.23428]  $47.23 1‘519_12 $11.512437%| 59

L : 108 70le4.81%|  3835.19% 5222_62 $48.36| 5 6,718.16]  $62.21 1‘495_5515 $13.85/2226% 52

| go| adlsosTu|  21s0.43% 2.677.53 538.81)53,480.88| $50.45| $803.27|$11.64|23.08% 34

; UARY | 11 7163.64% 4[36.36%| $ 40225 $ 36.57] _$ 521.64] $47.42] $ 119.39] $ 10.85] 22.89% 5

!\J!!La 5.978| 3.698/61.86%]| 228038 14% 260‘051_@ $43.5o75'671.2§ $ 12.66| 29.10%}2.800.00

Column Headers from left to right:

O o

M = oW e

l'otal Rxs This is the total number of Rxs that were adjudicated or attempted to adjudicate through the use
of the card (the explanation of the next couple of headers will help explain the necessity of this column).
Plan Priced Rxs: Caremark tracks all attempts to use the cards including when the pharmacy offers a lower
price than the card can give. This is usually when the pharmacy sells a drug at cost or below cost to create
foot traffic for the pharmacy or under a special purchase arrangement. This is the amount of Rxs that the
card gave the best price vs. the pharmacy.

% Plan Priced Rxs: What percentage of the total attempted Rxs adjudicated via best price with the card.
Retail Priced Rxs How many prescriptions where the pharmacy had a lower price.

Y Retall Priced Rxs: Percentage of Rxs where the pharmacy had a lower price.

Total Drug Cost All prescriptions totaled together at their card discount prices.

Average Drug Cost: Average Drug Cost per Rx at the card discounted price.

Retail Submitted Price: What the price would have been if the prescriptions weren't filled with the card.
Average Retail Submitted Price; Average Per Prescription price if the card wasn't presented at a discount.
Price Savings: Total dollar savings for all Rxs filled with the card.

Average Price Savings: Average price savings per prescription.

% Price Savings: Percentage price savings per prescription.

Ictal Utilizers: This s the total amount of people who represent the total amount of prescriptions /.e. some
people fill multiple prescriptions. This gives you an indication of how many residents you are helping.

As always, if you have questions, don't hesitate to contact me. Thank you for being a member county, borough or
parish and participating in this member program.

Director, Membership/Markeating
NACo--National Association of Counties

hitp:/wwav.uscounties.org/cffiles/drug_program/private/drug_res_cty.cfm?getacct=2159
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The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
November 3, 2011, or as soon thereafter as the Commission may decide:

Jefferson County Emergency Services Agency - (3) Three year
terms ending November 2, 2014 as follows:

. One Citizen representative

o One Fire representative

. One Fire/EMS representative

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the

proposed date of appointment.

Additional information regarding these appointments may be obtained by
calling the Commission Office at (304) 728-3234.

SPIRIT OF JEFFERSON:
PLEASE ADVERTISE ON:
October 5, 12, 19 & 26, 2011

THANKS - JEFFERSON COUNTY COMMISSION



For Immediate Release
Sandy Slusher McDonald, Deputy County Administrator
Jeffersan County Commission Office
304-728-3284
Jefferson County Commission is Bringing Local
Government to Comcast Channel 17

The Jefferson County Commission is now broadcasting on Channel 17 on Comecast.

Charles Town, WV: October 20, 2011 — JefTerson County is proud to introduce the unveiling of
the Local Government Channel 17 to the residents of the County.

The cable channel will run County Commission meetings, Planning Commission meetings as
well as information from Municipalities and local Non-Profit organizations. These
advertisements will provide residents an opportunity to see what is going on in the County in a

greater way,

Flected Officials as well as Departments within County Government have provided information
(o assist residents in the services that their offices provide. Long gone are the days of not
knowing which ofTice to go to for different things in the County.

This channel will help make local Government more transparent by getting the County
Commission meetings and the Planning Commission meetings broadcasted on the air. Not
cvervone has internet access to watch the live meetings. This has been a long process dating back
about ten years but the current Jefferson County Commission is excited about the next level that
is taking place in County Government. With the help from Paul Comes of Comcast and the team
from Noventri the foundation was laid for getting the necessary equipment in place to move the
project forward. There were some technical issues and stumbling blocks that held up the project
that was voted on in July 2010, but we have a channel that is now up and running.

The main box is housed in Shepherdstown and will communicate with the local box here in the
Hunter House (Commission Office). With the Commission and IT staff overseeing the daily
operations of the Channel, there will be plenty of opportunity for non-profit organizations to get
their public service events before the residents.

Any Non-Profit agency wishing (o place their information on the cable channel can send their

request to cablestationjetfersoncountywyv.org.

Commission President Patsy Noland commented “This is a step in the right direction and this
will be a great asset in letting the county know what the Commissioners are up to.”

&

I'or more information contact Patsy Noland, President Jefferson County Commission at

palsynoliwgmail.com

i
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The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
November 3, 2011, or as soon thereafter as the Commission may decide:

North Eastern Regional EMS, Inc -
o One - Three year term ending October 31, 2014
. One - Unexpired term ending October 31, 2012

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414, prior to the
proposed date of appointment.

Additional information regarding these appointments may be obtained by

calling the Commission Office at (304) 728-3284 or emailing
nhosby(@jeffersoncountywv.org.

THANKS - JEFFERSON COUNTY COMMISSION



