AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, OCTOBER 17, 2013
9:30 AM.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER
PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES
. Regular meeting minutes of October 3, 2013

APPROVAL OF PURCHASE ORDERS
. October 17, 2013

APPROVAL OF ACCOUNTS PAYABLE
. October 10, 2013

. October 17, 2013

PUBLIC COMMENT
PRESENTATIONS:

1. 2:45 a.m. Angle Banks, Assessor
- Exonerations - Discussion/Action

2. 9:50 a.m. Laura Storm, Circuit Clerk

- Renewing request to approve the hiring of two (2) Full Time Deputy Clerks

- Discussion/Action

3. 10:00 a.m. Jeffery Polczynski, Director of Communications
- Contract Approval and Signature with Spillman Technologies, inc.

- Discussion/Action

4. 10:10 a.m.  Barbara Miller, Director Homeland Security & Emergency Management
- Memorandum of Understanding with Jefferson County Schools to use
schools during emergencies - Discussion/Action

5. 10:15 a.m. Elizabeth McDonald, President, Jefferson County Farmland Protection Board
- Approval of purchase of one Agricultural Conservation Easement

- Discussion/Action
6. 10:45a.m. BREAK
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7. 11:00 a.m. Lynn Fields, Deputy Probate Clerk
- Probate Quarterly Review and Closings - Discussion/Action

8. 11:15a.m. Interviews & Appointments
- Jefferson County Board of Zoning Appeals - one unexpired term ending
January 1, 2014 - Discussion/Action

9. 11:25a.m Interviews & Appointments
- Jefferson County Enhanced E-9-1-1 Board - one - three year term ending

September 1, 2016 - Discussion/Action

10. 11:35 p.m. Roger Goodwin, Chief Engineer
- Mission Ridge Subdivision - Site Work (street paving & old Route 9 turn
lanes at entrance), close out of bond escrow account - Discussion/Action
- Bond reduction and/or release, Hardy Cellular Telephone Company -
Mountain Mission Telecommunications Facility/Kenneth Wilt Property
- Discussion/Action

UNFINISHED BUSINESS:

11. Funding of Comprehensive Plan Planner/Zoning Administrator Position - Discussion/Action
(Possible Executive Session)

12.  Contract with Leslie Smith for Financial Consultant - Discussion/Action

NEW BUSINESS:

13.  Approval of Resolution - Community Participation Grant Program for the Western Potomac
Economic Partnership in the amount of $25,000 - Discussion/Action

DEPUTY COUNTY ADMINISTRATOR REPORT:

. Sandy McDonald, Deputy Administrator - payment for claim under Public Officials Coverage
- land use endorsement - Discussion/Action

COUNTY ADMINISTRATOR REPORTS
. Hiring of one full time and one part time employee for IT - Discussion/Action
. Approval of new hire for Prosecuting Attorney’s Office, Lindsay Leatherman, Assistant

Prosecuting Attorney

COUNTY COMMISSION REPORTS
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14. 12:00 p.m. LUNCH

15. 1:30 p.m. Roger Goodwin, Chief Engineer
Property Safety Enforcement Agency - Hearing on Case 12-001 (Bierer) -
Property located at 169 Daisy Lane, Walnut Grove Subdivision, Charles Town
Tax District, Map 4C, Parcel 32 Deed Book 737, Page 340
- Discussion/Action

16. 2:00 p.m. Roger Goodwin, Chief Engineer
- Property Safety Enforcement Agency - Hearing on Case 12-002 (Williams &
Yastrzemski) Property located at 111 Fairway Drive, Sleepy Hollow Estates
Subdivision Harpers Ferry Tax District, Map 11B, Parcel 15 Deed Book 927,
Page 532 - Discussion/Action

DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

. Jefferson County Farmland Protection Board Quarterly (Q3 2013) Update Report

. Jefferson County Emergency Services Agency Quarterly Update Report

. Jefferson County Historic Landmarks Commission Quarterly Report, 07-01-2013 through
09-30-2013

CORRESPONDENCE:

Notice of Jefferson County Extension Service Committee meeting on Wednesday, October 30,
2013 at 7 p.m.

Invitation to the Community Alternatives to Violence & Berkeley/Jefferson Day Report Center
Annual Luncheon on Thursday, October 31, 2013 - 1 p.m.

National Association of Counties Participation and Membership Benefits Report.

Memorandum from Office of Impact Fees - Transfer of Funds from Office of Impact Fees General
Account to Sheriff’'s Schools Impact Fee Account.

Memorandum for Office of Impact Fees - Transfer of Funds from Office of Impact Fees General
Account to Sheriff's Law Enforcement Impact Fee Account.

Memorandum from Office of Impact Fees - Transfer of Funds from Office of Impact Fees General
Account to Sheriff's Parks & Recreation Impact Fee Account.

Memorandum from Office of Impact Fees - Transfer of Funds from Office of Impact Fees General
Account to Sheriff’s Fire & EMS Impact Fee Account.
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Impact Fee Status Report - September 2013.

Memorandum from the State of West Virginia Development Office rega rding 2015-2019 Five Year
Consolidated Plan. Notification of Public Hearings and Invitation to Comment on Needs
Assessment.

Letter form West Virginia Department of Environmental Protection regarding Best Management
Practices in the Potomac River Basin.

Copy of letter to Deborah Beckner, Communications Coordinator, WV State Police regarding
Jefferson County implementing CAD.

Legal notice from Loudoun County, VA regarding Public Hearing on a Comprehensive Plan
Amendment.

Memorandum from WV Division of Energy regarding Local Energy Efficiency Grant Program.

Memorandum from WV Development Office regarding FY 2013 Land and Water Conservation
Fund - Invitation to Submit Applications.

WV Department of Military Affairs and Public Safety, Division of Homeland Security & Emergency
Management regarding 2014 HMEP Planning Grant application approval.

West Virginia Lottery Weekly Settlement for Charles Town, week ending September 28, 2013.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jetferson County Commission

Thursday, October 3, 2013

A meeting of the Jefferson County Commission was held on Thursday, October 3, 2013 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414, Present were Commissioners Dale Manuel, Patsy
Noland, Walter Pellish, Jane Tabb and Lyn Widmyer. Also present were Debbie Keyser, County
Administrator, Cynthia Schott, Executive Administrative Assistant, Jessica Carroll, Executive
Administrative Assistant Candidate, and Jimmy Eddie, Bailiff. (An audiotape of the Oectober 3,
2013 meeting is available through the Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Noland led the Pledge of Allegiance.

. APPROVAL OQF MINUTES

Motion by Mr. Manuel to approve the Regular Minutes of the September 19, 2013
Commission Meeting with noted correction. Motion seconded and unanimously approved.

Motion by Ms. Widmyer to approve the Minutes of September 19, 2013 Public Hearing as
presented. Motion seconded and unanimously approved.

Motion by Ms. Noland to approve the Minutes of September 25, 2012 Special Session with
noted corrections. Motion seconded and unanimously approved.

APPROVAL OF PURCHASE, ORDERS

Motion by Ms. Widmyer to approve Purchase Orders in the amount of $8,758.35 to include
P.0. Nos. 51677, 51694, 51695, 51697, 51799, 51800, 30240, 51904, 51906, 51908, 51909,
51910, 50345, 51655 and 51657. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOQUNT
070742 PAYROLL | AMERICAN FAMILY LIFE ICU s S 4,089.44 5 4,089.44
070743 428 ACS GOVERNMENT SYSTEMS S $  13,420.25 S 13,420.25
070744 412 COMCAST $ $ 80.50 s 80.50
070744 425 COMCAST S ) 443.03 S 443.03
070745 712 ATRT/GA S S 57.38 ] 57.38




070746 ALLOC AHA/ART&HUMANITIES ALLNC 5 - S 2,302.61 $ 2,302.61
070747 425 B-K OFFICE SUPPLY INC 51875 S 266.00 s - ) 266.00
070747 425 B-K OFFICE SUPPLY INC 51896 s 515.25 S - S 515.25
070748 425 BOLAND SERVICES 51879 5 1,391.00 | $ - S 1,391.00
070749 PAYROLL { BUREAU F/CHILD SUPPORT 5 - 5 49.85 S 49.85
070750 PAYROLL | BUREAU FOR CHILD SUPPORT S - s 28.85 S 28.85
070751 PAYROLL | BUREAU OF CHILD SUPPORT S - S 461.54 S 461.54
070752 717 BLUE GRENADE 51902 $ 650.00 $ - $ 650.00
070753 GRANT BRWC-BLUE RIDGE WATERSHE $ - $  10,000.00 s 10,800.00

070754 PAYROLL | BUREAU OF CHILD SUPPORT 5 - $ 119.54 $ 119.54
070755 PAYROLL | BUREAU OF CHILD SUPPCRT ] - S 530.77 s 530.77
070756 716 BOBBY SCHWARTZ LIVESTOCK 51886 S 100.00 5 - 5 100.00
070757 115 BERKELEY/JEFFERSON DAY S - S 5,625.00 S 5,625.00
070758 PAYROLL | VA DEPT OF TAXATION 5 - S 704.48 S 704.48
070759 712 FRONTIER WV, INC S - S 380.00 S 380.00
070760 975 COMPLETE SYSTEM SUPPORT 51797 5 £,425.00 | § - 5 6,425.00
070761 405 MARCIA L. CHANDLER, RPR 51651 $ 84.70 5 84.70
070762 700 CHIEF 51522 s 776.17 s ~ 5 776,17
070763 PAYROLL | CHILD SUPPORT ENFORCE AG $ - S 27.69 $ 27.69
070764 PAYROLL | COLONIAL LIFE ] - s 487.46 s 487.46
070765 PAYROLL [ DIVERSIFIED COLLECTION s - 5 154.83 s 154.83
070766 717 DONALD B. RICE TIRE CO, 51876 5 519.36 S - S 519.36
070767 716 NANCY DOYLE 51513 5 190.57 5 - S 190.57
070768 700 GALLS,LLC/QUATERMASTER L 51514 S 951.90 S - 5 951.90
070768 716 GALLS,LLC/QUATERMASTER L 51514 S 628.70 5 - 5 628.70
070769 415 GENERAL COUNTY FUND-J FE S - $  15,512.53 S 15,512.53

070770 425 GRAINGER, INC 51882 S 136.34 $ - S 136.34
070770 425 GRAINGER, INC 51898 5 366.42 5 - ] 366.42
070771 716 HILLSIDE VETERINARY HO5P 50367 S 192.35 5 - 5 192.35
070772 404 TERESA HENDRICKS S 29.72 S 29.72
070773 712 BROOKE HESS s - S 128.80 $ 128.80
070774 PAYROLL | ING NATIONAL TRUST s - s 3,385.00 S 3,385.00
070775 716 JEFFERSON CO HEALTH DEPT 50372 ] 1,005.00 ] - $ 1,005.00
070776 ALLOC JEFFERSON COUNTY HISTORI S - s 2,302.61 $ 2,302.61
070777 700 JEFFERSON PUBLISH CO INC 51517 ] 333.34 ] - s 333.34
070777 405 JEFFERSON PUBLISH CO INC 51656 S 81.00 s 81.00
070778 425 JEFFERSON RENTAL 51881 $ 131.20 $ - S 131.20
070779 712 DR ROBERT JONES S - s 1,000.00 s 1,000.00
070780 PAYROLL | JEFFERSON SECURITY BANK $ - S 40.00 S 40.00
070780 PAYROLL | JEFFERSON SECURITY BANK $ - S 4,793.00 S 4,793.00




070781 717 JERRY'S FORD/LINCOLN/MER 51900 S 327.44 s - S 327.44
070782 700 LAW ENFORCEMENT SYS INC 51518 S 355.00 s - s 355.00
070783 405 RALPH A LORENZETTIJR 5 - S 103.45 S 103.45
070784 700 MATTHEW BENDER & CO 51520 5 335.11 5 - 5 335.11
070785 PAYROLL | COMPTROLLER OF MARYLAND S - S 558.86 5 558.86
070736 405 JENNIFER E. MAY-SANNER $ - s 31.93 s 31.93
070787 716 MATILDA BAY FARM 51885 s 375.00 $ - 5 375.00
070788 PAYROLL | HELEN M. MORRIS, TRUSTEE § - s 150.00 $ 150.00
070789 PAYROLL | NATIONWIDE RETIREMENT 5 - $ 749.00 $ 749.00
070790 700 MO RULES LETTERING 2013 51519 5 500.00 § - $ 500.00
070791 ALLOC JEFF CO PARKS & S - S 24,177.37 S 24,177.37

070792 404 PIFER OFFICE SUPPLY, INC 52114 5 349.21 5 - S 349.21
070793 712 JEFFREY POLCZYNSKI ) - S 174.80 S 174.80
070794 405 PAMELA PATTERSON 51652 5 292.60 5 - s 292.60
070795 700 RAY ALLEN MFG,LLC. 51521 $ 1,082.80 | S - S 1,082.80
070796 704 ST/WV REGIONAL JAIL & 52143 S  108,369.50 s - $ 108,369.50
070797 PAYROLL | SHERIFF OF JEFFERSON CO s - s 25.98 s 25.98
070797 PAYROLL | SHERIFF OF JEFFERSON CO s - $  10,075.16 s 10,075.16

070797 PAYROLL { SHERIFF OF JEFFERSON CO S - s 111.10 S 111.10
070797 PAYROLL | SHERIFF OF JEFFERSON CO S - S 85.70 S 85.70
070797 PAYROLL | SHERIFF OF JEFFERSON CO S - 5 20.04 5 20.04
070797 PAYROLL | SHERIFF OF JEFFERSON CO S - S 43,079.02 S 43,079.02

070797 PAYROLL | SHERIFF OF JEFFERSON CD $ - S 40,900.55 $ 40,900.55

070797 PAYROLL | SHERIFF OF JEFFERSON CO S - S 129.54 S 129.54
070797 PAYROLL | SHERIFF OF JEFFERSON €O S - s 68.86 5 68.86
070798 PAYROLL | SHERIFF OF JEFFERSON CO $ - 5 33.99 5 33.59
070798 PAYROLL [ SHERIFF OF JEFFERSON CO S - 5 110.26 ] 110.26
070798 PAYROLL | SHERIFF OF JEFFERSON CO S - S 30,789.10 S 30,789.10

070799 PAYROLL | WV DEPUTY SHRF RETIREMEN S - $  16,434.22 S 16,434.22

070799 PAYROLL | WV DEPUTY SHRF RETIREMEN S - S 10,745.42 ] 10,745.42

070800 700 TSSI/TACTICAL & SURVIVAL 51515 5 1,135.26 | & - 5 1,135.26
070301 717 SNAP ON TOOLS 51857 S 959.00 S - S 959.00
070802 716 SLEEPNG FOX FARM 51883 S 751.30 S - 5 751.30
070803 700 TELTRONIC 51516 S 268.9% S - S 268.99
070804 717 TRE STATE TIRES $ 78.00 $ 78.00
070805 717 TRENARY SERVICE CO 51880 S 113.00 S - S 113.00
070806 716 TEVA/TOTAL EQUINE VET AS 51884 ) 1,454.00 | & - 5 1,454.00
(070807 ALLOC JEFFERSON CO CONVENTION 5 - $ 2878259 S 28,782.59

070808 PAYROLL | WV PUB EMP RETIRE SYS $ - 5 101.01 S 101.01
070808 PAYROLL | WV PUB EMP RETIRE 5YS $ - S 31.35 ] 31.35




070808 PAYROLL | WV PUB EMP RETIRE §YS $ - | '$ 8208107 $ 82,081.07
070808 PAYROLL | WV PUB EMP RETIRE 5¥S $ - | $ 2547359 $ 25,473.59
070809 405 WV STATE BAR 51653 | $ 300.00 | $ - $ 300.00
070810 PAYROLL | WV CPRB/LOAN DIVISION $ - 18 166.50 $ 166.50
070811 412 WPS,INC 50024 | 3 21292 | § - $ 212.92
070812 PAYROLL | WV COUNTIES GROUP $ - | $ 120,779.50 $ 120,779.50
TOTAL $  634,208.27
TOTAL $132,113,15 $502,095.12 $  634,208.27
Motion by Ms. Tabb to approve the accounts payable for September 26, 2013 in the
amount of $634,208.27. Motion seconded and unanimously approved.
CHCKNO DEPT | VENDOR PONUM | POAMT NOAMT CHECK AMOUNT
070814 428 ACCURATE SYSTEMS INC $ - | $ 600000 |$ 6,000.00
070815 412 BARDANE PUBLIC HEALTH CT $ - | $ 38300 | % 383.00
070816 ALLOC | BOLIVAR/HARPERS FERRY $ - | $ 1625000 | 3 16,250.00
070817 439 JENNIFER M. BROCKMAN $ -1 $ 10000 | $ 100.00
070817 439 JENNIFER M. BROCKMAN 5 - |3 9323 | $ 93.23
070818 401 201 N. GEORGE ST LLC $ - |5 963892 | ¢ 9,638.92
070819 428 CDW-GOVERNMENT INC $ - 1§ 16039 | $ 160.39
070820 425 OLD CHARLES TOWN LIBRARY $ - {$ 150000 |3 1,500.00
070820 ALLOC | OLD CHARLES TOWN LIBRARY $ - | § 1625000 | 3 16,250.00
070821 425 DEHAVEN BERKELEY SPRINGS 5 - |5 79.80 | 79.80
070822 PAYROLL | DELTA DENTAL OF WV $ - | $ 582059 | $ 5,820.59
070823 ALLOC | EASTERN PANHANDLE TRANSI $ - | $ 342500 |3 3,425.00
070824 405 FEDEX $ -3 1923 | § 19.23
070825 PAYROLL | GUARDIAN - APPLETON s - | $ 194516 | § 1,945.16
070825 PAYROLL | GUARDIAN - APPLETON $ - | s 1ense |8 1,672.80
070826 428 GLOBAL DATA CONSULTANTS $ - |$ 162250 | $ 1,622.50
070827 700 THOMAS HANSEN $ - s 76.50 | $ 76.50
070828 412 MICHAEL HARMAN $ - | s 22607 |3 226.07
070829 700 KATHY HERTELENDY $ - | s a7es0 | 178.50
070830 ALLOC | JEFF CO DEVELOPMENT AUTH $ - | s 3196475 | 31,964.75
070831 ALLOC | JEFFERSON CO EMERGENCY $ - | $452,36325 | $ 452,363.25
070832 405 LYNDSEY W, LEATHERMAN s -1 250.00 | S 250.00
070833 PAYROLL | HIGHMARK WV $ - | $ 18493311 | $ 184,933.11
070834 412 SHAY MCNEIL $ - |$ 35819 | § 358.19
070835 ALLOC | JEFF CO PARKS & $ - |.$ 72,229.00 | 3 72,229.00
070836 406 PIFER OFFICE SUPPLY, INC 51417 5 9790 | s - 5 97.90
4




070837 700 WILLIAM POTTER ] - S 178.50 5 178.50
070838 700 ROMULO QUEZADA S - S 11.16 S 11.16
070839 GRANT EASTERN PANHANDLE REGION s - S 1,150.00 s 1,150.00
070840 ALLOC SHEPHERDSTOWN PUB LIBRAR 5 - S 16,250.00 $ 16,250.00
070841 ALLOC SOUTH JEFFERSON PUBLIC S - S 16,250.00 S 16,250.00
070842 412 STAPLES CREDIT PLAN S - 5 32.54 S 32.94
070842 424 STAPLES CREDIT PLAN S - S 30.48 S 30.48
070842 712 STAPLES CREDIT PLAN ] - S 109.70 S 108.70
070843 975 SUMMIT COMMUNITY BANK 5 = S 244141 $ 2,441.41
070844 700 LARRY VANGOSEN S - 5 178.50 S 178.50
070845 405 WEST PAYMENT CENTER 51638 $ 13350 | § - s 133.50
070846 ALLOC Wyl S - $ 5,500.00 s 5,500.00
TOTAL $ 849,904.08
TOTAL $ 23140 | $ 849,672.68 S 849,904.08

Motion by Ms. Noland to approve the accounts payable for Oetober 3, 2013 in the amount
of $849.904.08. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Ralph Lorenzetti, Prosecuting Attorney for Jefferson County ~ introduced Lindsay Leatherman as
the new Assistant Prosecutor.

Martin Burke, resident — spoke regarding his concerns about the noise levels in Summit Point.

impossible to enforce, so that is happening as we speak.”

PRESENTATIONS:

1.

o Mr. Manuel noted for the record: “At the last County Commission
meeting, the Commission made a request of the Sheriff to work with
Counsel to come up with a noise ordinance that was enforceable. The
Sherift believes that the current noise ordinance is difficult if not

The Honorable John Unger, West Virginia Senator presented a Community Participation
Grant to the Homeless Collation in the amount of $20,000,

The Honorable Stephen Skinner, West Virginia House of Delegates presented a

Community Participation Grant to the Friends of Blackwater, JR Clifford Project in the
amount of $1,000.




3. Angie Banks, County Assessor — Exonerations

NAME DISTRICT TYPE TICKET NO. AMOUNT
Todd Pillo Charles Town Personal Property { 306213 $513.26
Municipality

* Motion by Ms. Noland to approve the Exoneration for Todd Pillo as
presented by the Assessor. Motion seconded and unanimously approved.

4. Laura Storm, Circuit Clerk — requested the approval of the hiring of Tracey Lee Rizk and

Meghan Ann Watson to the full-time position as Deputy Clerk within the County Clerk’s
office effective September 30, 2013, The salary will be $30,000 with full benefits
afforded to Jefferson County Commission employees. These positions are already
approved positions, and Ms. Storm stated that she has the money within her budget and is
not requesting any additional funds from the Commission.

e Motion by Mr. Manuel to approve the hiring of Tracey Lee Rizk and
Meghan Ann Watson to the full-time position of Deputy Clerk with a starting
salary of $30,000. Motion dies for lack of a second.

o Under unanimous consent from the Commission, Teresa
Hendricks, Tax Office, was permitted to speak in order to clarify
Ms. Storm’s comments regarding the salaries of the employees
within Ms. Hendricks’ office.

* Motion by Ms. Widmyer to move approval of the hiring of two positions at a
salary that is consistent with the compensation guidelines of the Jefferson
County Commission. Motion seconded and unanimously approved.

Jennifer Maghan, County Clerk — as discussed at the September 19, 2013 Commission
Meeting, the grant amount from the State for the electronic poll books was less than
originally reported. The County Clerk’s office does not have $23,000 in their budget to
compensate for the shortfall from the State. The total amount the County would be
required to pay would be $57,049.

e Motion by Mr. Manuel to takc the additional $23,000 from the Capital Fund
for the purchase of electronic poll books. Motion seconded but fails on a vote
of 2-3 with Ms. Noland, Mr. Pellish, and Ms. Tabb opposing.

The Cemmission recessed for break at 11a.m.
The Commission reconvened from break at: 11:15 am
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7. Lynn Fields, Probate Clerk — Ms. Fields requested to admit to record a letter from Carroll
M. Crawford regarding the Estate of Elva N, Crawford.

e The Commission entered into Special Session as a Fiduciary Board to discuss
probate matters.

e Motion by Ms. Noland to admit to record the letter from Carroll M.
Crawford regarding the Estate of Elva N. Crawford. Motion seconded
and unanimously approved.

Lynn Fields, Probate Clerk ~ David Delarnett, Esquire, is requesting a date for the public
hearing on the Printz Estate.

o Ms. Widmyer stated for the record that she recused herself from
the prior hearing on the Printz Estate due to friendship ties and
familiarity with the case. Ms. Widmyer will also be recusing
herself from the upcoming hearing on the Printz Estate.

o Upon unanimous consent, the Commission selected Tuesday, October 29™
at 9 a.m. as the tentative date for the public hearing on the Printz Estate.
It was agreed that Thursday, November 14" would be the alternate date
for the hearing.

8. Roger Goodwin, Chief County Engincer — requested the approval of the invoicing for the
project management costs incurred by the Engineering Department staff in managing the
Mission Ridge Subdivision site improvements project and to make payment from the
bond escrow account in the amount of remaining balance and to close the escrow
account.

o Mr. Goodwin’s presentation was moved to the following
Commission meeting due to scheduling conflicts.

9. Jenntfer Brockiman, Director of the Department of Planning and Zoning, requesting
approval to move forward with the consideration of the Zoning Administrator candidates
for the purpose of making a recommendation to the County Commission for a start date
in October, 2013, to fill the vacant Zoning Administrator position for the Department of
Zoning in accordance with the Department of Zoning’s budgeted position.

e Motion by Ms. Widmyer to move forward with filling the vacant Zoning
Administrator Position. Motion seconded. Motion withdrawn, Second
withdrawn.

e Motion by Mr. Pellish to enter into Executive Session to discuss matters
of personnel and contract negotiations, citing §6-9A-4 A: “Matters arising
from the appointment, employment, retirement, promotion, transfer,
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demotion, disciplining, resignation, discharge, dismissal or compensation
of a public officer or employee, or prospective public officer or employee
unless the public officer or employee or prospective public officer of
employee requests an open meeting.” Motion seconded and unanimously
approved. Motion withdrawn. Second withdrawn. It was the consensus of
the Commission that they would enter into Iixecutive Session after
completing the remainder of the items on the agenda.

Jennifer Brockman, Director of the Department of Planning and Zoning - requested the

. Commission’s endorsement of the proposed text amendments to WV Code 8A for the
purposes of allowing staff to forward the proposed amendments to the County’s State
Senators and Delegates for their review and consideration.

e Motion by Ms. Widmyer that §5-7C be changed to read as follows: “The
locally adopted regulations related to the major subdivision or land
development approval process may separate the approval process into
several steps, including, but not limited to, a Concept Plan, a Preliminary
Plat, Construction Documents and a Final Plat. If multiple steps are
proposed for a major subdivision or land development approval process,
the locally adopted regulations may limit the public hearing process to
the Concept Plan and Preliminary Plan and authorize the later stages to
be administratively reviewed.” Motion dies for lack of a second.

¢ It was the consensus of the Commission to permit the Departments of
Planning and Zoning to forward their proposed amendments to WV
Code 8A to the County’s State Senators and Delegates for their review
and consideration.

NEW_BUSINESS:

10. Interviews and Appointments to Boards and Commissions — Sheriff’s Civil Service
Commission — ! Four- year- term ending September 9, 2017,

¢ Motion by Ms. Widmyer to nominate Mr. Rosario for the Sheriff’s Civil
Service. Motion seconded and unanimously approved.

COUNTY ADMINISTRATOR REPORTS

11. Approval of employment for Jefferson County Commission of Jessica Carrol! as
Executive Administrative Assistant to replace Cindy Schott as a Grade 3 — Step A.

¢ Motion by Ms. Tabb to approve the hiring of Jessica Carroll as Grade 3 -
Step A commencing September 30, 2013, Motion scconded and
unanimously approved,




12. Approval of employment for Jefferson County Commission of Tim Stanton as Finance
Director at Grade 7 — Step F.

e Motion by Mr. Pellish to approve the hiring of Tim Stanton as Finance
Director at Grade 7 — Step F. Motion seconded and unanimously
approved,

13. Potential hiring of one full-time and one part-time IT employee.

e Ms, Keyser stated she was still conducting interviews for both IT
positions and had no current recommendations.

COUNTY ADMINSTRATOR REPORTS

Web Demos - Ms. Keyser noted she attended two demonstrations for the new Jefferson County
website. She stated she would be scheduling another date for the demonstrations so anyone who
was unable to attend last time would have another chance to do so.

December 3™ Legislative Summit - Ms. Keyser reminded the Commissioners of the December
3" Legislative Summit to be held in Berkeley County and gave a short list of the items that will
be on the agenda for the Summit. Commissioner Manuel suggested the Commission have its own
legislative forum within Jefferson County as the Commission no longer belongs to the
organization that is sponsoring the December 3™ summit. Commissioner Widmyer requested that
if Jetferson County were to have its own legislative forum, the date should be prior to the
December 3™ Summit if possible.

Chili Cook-off - Ms. Keyser reminded the Commission of the County Employee Chili Cook-off
taking place on Wednesday, October 9" from 11:30 — 2pm.

Request to use Courthouse - Ms. Keyser notified the Commission of a request from Shepherd
University for a one-time use of the courthouse for a college course. This would require the
Sheriff to provide a bailiff. The University has agreed to reimburse the Sheriff’s department to
cover the cost of retaining a bailiff for the evening. A budget revision would be needed in order
for the funds to go back into the Sherifl”s budget as opposed to the general fund. The
Commissioners gave their consent for the one-time use of the courthouse. The Commissioners
also agreed to the budget revision in this instance and others to allow donations to be put back
into the Sheriff’s budget.

Contract with Leslie Smith — Ms. Keyser notified the Commission that the contract for Leslie
Smith was not on the agenda for the current meeting. Due to complications with Ms. Smith
acquiring the insurance that is required of her per the amended contract, Ms. Keyser asked the
Commissioners if they would like to strike the insurance clause {from Ms. Smith’s contract in
order to expedite the process. It was the consensus of the Commission to discuss this matter with
Counsel before taking any further action.




COUNTY COMMISSIONER’S REPORTS

Lyn Widmyer:
»
>

Dale Manuel:
¥
>
>
>

Patsy Noland:

YV VYVYY

Walt Pellish:
>

Jane Tabb:

»
»
>

Attended the Leo Meeting on the Work Investment Board.
Attended the 40™ anniversary celebration for the Shepherdstown Daycare Center.

Attended the Charles Town Festival.

Attended the Contract for the Hiring of the Financial Consultant Meeting.
Attended a Safety and Security Meeting.

Attended the Mountain Heritage Arts and Crafts Festival.

Attended the Mountain Heritage Arts and Crafts Festival.

Spoke to a college government class at Shepherd University.

Attended a meeting to review the candidates to be interviewed for the Region 9
Executive Director position.

Attended a 4-H Leaders Meeting,

Will be attending the West Virginia Association of Counties board meeting.

Attended meetings regarding the Development Authority.

Attended a Farmland Protection Board Easement committee meeting.
Attended a Homeland Security meeting.
Spoke at Shepherd University for the Entrepreneur Forum.

The Commission meeting was adjourned at 12:36 p.m. on a motion by Ms. Noland. Motion was
seconded and unanimously approved.

DALE MANUEL, PRESIDENT

Respectfully submitted
Jessica D, Carroll
Administrative Assistant
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PURCHASE ORDERS TO BE APPROVED

October 17, 2013

DEPARTMENT

PURCHASE
ORDER

AMOUNT

VENDOR

DESCRIPTION

CIRCUIT CLERK

51452

216.10

Matthew Bender & Co., Inc.

ANIMAL CONTROL 51887 S 25.00 Sleeping Fox Farm Replacement of Hardware

51888 S 210.00 Matilda Bay Farm Animal Boarding
51889 S 885.50 Blue Ridge Vet Vet Care

51890 S 205.00 Total Equine Veterinary Assoc. Vet Care

51891 S 70.00 PIGS Animal Sanctuary Animal Boarding
51892 S 407.00 Valley Equine Vet Care, Medication
51893 S 225.00 Bobby Swartz Livestock Hauling
51895 S 458.66 Hillside Veterinary Hospital Vet Care

51917 S 464.00 Valley Pet Cemetary Carcass Removal

WYV Code Books

GRAND TOTAL

3,108.52

OTHER BULIDINGS 51911 S 123.00 Jefferson Rentals Floar Grider Rental
51912 S 755.40 Tri County Rentals Concrete Grinder
51513 S 834,25 BK Office Supply Dffice Supplies
51514 S 1,291.00 Daycon Cleaning Supplies
5191 g. ~104.87 Jerry's Leesburg Ford Control
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Purchase and License Agreement
This Purchase and License Agreement (the “Agreement”) is made and entered into effective as of the date
this Agreement is signed by both parties below (the “Effective Date”), and is by and between:

Spillman Technologies, Inc. (*Spillman”)
4625 Lake Park Blvd.
Salt Lake City, UT 84120

and

The County Commission of Jefferson County {(“"Customer”)

PO Box 250
Charles Town, WV 25414

Customer desires to purchase from Spillman licenses for certain Spillman software, professional services,
maintenance services, and third party hardware, software and services, as set forth in Exhibit C, and
Spillman desires to sell such licenses, services and products to Customer, pursuant to the terms and

condjitions of this Agreement.

Customer and Spillman agree that all responses submitted by Spillman to the Jefferson County Integrated
Public Safety Information Systems Request for Proposal dated October 10, 2012; and all addendums
proposed to date and agreed upon by Customer and Spillman up to and including Exhibit C; are
included as part of this contract incorporated by reference herein. The order precedence shall be this
Agreement, any addendum, the Spillman’s proposal in response to the RFP, and the RFP.

In consideration of the mutual agreements set forth herein, the sufficiency of which is hereby
acknowledged, the parties agree as follows:

Section 1: Definitions

1.1 "“Confidential Information” means any non-public information provided by either party to
the other in connection with this Agreement, including the Software, Spillman’s pricing, future
product plans, trade secrets; know-how; a party’s non-public business and financial information;
Customer lists; and any written materials marked as confidential and any other information,
including visual or oral information, which reasonably should be understood to be confidential.
Confidential Information does not include information that a party can prove: (a) is now or later
becomes generally available to the public without fault of the party who received such information;
(b) was rightfully in the receiving party’s possession prior to its disclosure by the disclosing party;
(c) is independently developed by the receiving party without the use of any Confidential
Information of the disclosing party; or (d) is obtained by the receiving party without obligation of
coniidentiality from a third party who has the right to disclose it. Additionally, the receiving party
may disclose Confidential Information to the extent required by a judicial or legislative order or
proceeding, provided that it gives the disclosing party prompt prior notice of the intended
disclosure and an opportunity to respond or object to the disclosure, if permissible.

1.2 “Documentation” mecans all written or electronic user documentation for the Software
provided by Spillman to Customer.




1.3

1.4

1.5

“Software” means the package of Spillman computer program(s), interfaces and/or data, in
machine-readable form only, as well as related materials, including Documentation, identified in
Exhibit C or subsequently licensed by Customer pursuant to the terms of this Agreement. Software
also includes ail Utilities, modifications, new Releases and Enhancements (as defined in Exhibit A).
Software specifically excludes third party software not developed by Spillman, but that might be
used in conjunction with the Spillman software, such as word processors, spreadsheets, terminal

emulators, etc.

“Spillman Application Administrator” means an agent of Customer appointed by
Customer, who has been certified on the Software by Spillman, pursuant to the procedures set forth
in Section 6 of Exhibit A, and is able to communicate effectively with Spillman support personnel in
the description and resolution of problems associated with the Software.

“Utilities” means the software utilities and tools provided by Spillman as part of the Software,
including Spillman’s XML Query, ODBC interface and implementation code, ctperl, dbduinp, and
dbload, as well as any other software utilities provided by Spillman in connection with the

Software,

Section 2: Purchases of Professional Services and Third Party Products

2.1

2.2

Professional Services. Customer agrees to purchase the Spillman professional services listed
in Exhibit C.

Third Party Products. Customer agrees to purchase from Spillman the third party products
identified in Exhibit C. Spillman malkes no warranties with respect to such third party products, but
agrees to pass through to Customer any warranties provided by the manufacturers of such

products, to the extent permitted.

Section 3: License

3.1

3.2

Grant of License. In consideration of the payment of the license fees set forth in Exhibit C,
Spillman grants Customer a nonexclusive, non-transferable license to use the Software, subject to
the terms of this Agreement (including the restrictions with respect to Utilities set forth in Section

10).

Ownership. Spillman’s Software and all related documentation and materials provided by
Spillman are licensed (not sold) to Customer. Spillman retains sole and exclusive ownership of all
rights, title, and interest in and to the Software, all related materials, and all modifications and
enhancements thereof (including ownership of all trade secrets, copyrights and other intellectual
property rights pertaining thereto), subject only to the licenses expressly granted to Customer
herein by Spillman, regardless of whether Customer, its employees, or contractors may have
contributed to the conception or development of any part of the Software, including enhancements
or customized Software. The Software may also include third party software separately licensed to
Spillman from third party licensors. Such third party software is sublicensed to Customer and
protected pursuant to the terms of this Agreement, and may be used only in conjunction with
Spillman’s Software. This Agreement does not provide Customer with title or ownership of the
Software or any component thereof, but only a limited license. Spillman and its licensors
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specifically reserve all rights not expressly granted to Customer in this Agreement. Customer must
keep the Software free and clear of all claims, liens, and encumbrances.

Section 4: Scope of Rights

4.1

4.2

4.3

4.4

Location of Software. Customer may install and use the Software only in Customer’s own
facility. Customer shall give Spillman two (2) weeks prior written notice if the location of
Customer’s facility changes.

Customer Use Only. Customer may use and execute the Software only for purposes of serving
the internal needs of Customet’s business, except as specifically set forth in this Agreement.

Copies. Customer may make one copy of the Software in machine-readable, object code form, for
backup and archival purposes only, provided that Spillman’s copyright notice is included. Such
backup copies shall not be used for productive use, except to the extent required if the primary
Software installation is not functioning. Customer may reproduce (photocopy) Software
Documentation according to Customer’s needs for the authorized use of the Software. Customer
may not distribute any of the Documentation for use outside of Customer’s primary place of

business.

Shared Agency Arrangements. If Customer and another agency (the “Shared Agency”)
desire to enter into an arrangement whereby Customer will act as a “Host Agency” and permit the
Shared Agency to access the Software through Customer, the Shared Agency and Spillman will
execute a Shared Agency Agreement for such arrangement and attach it to this Agreement as an
additional Exhibit. Spillman will bill Customer directly for the applicable license fees, and
Customer agrees to be responsible for timely payment of such invoices. Customer shall require the
Shared Agency to comply with the terms of this Agreement and shall notify Spillman and
cooperate as reasonably requested by Spillman in the event of any non-compliance by the Shared

Agency.

Section 5: Fees and Payments

5.1

5.2

5.3

Fees. The license fee for the Software and the price for all services and third party products
purchased by Customer from Spillinan are specified in Exhibit C. All invoices are payable within
thirty (30) days of the date of the invoice. Customer must pay such fees directly to Spillman
according to the agreed payment terms set forth in Exhibit C. All license fees for the Software must
be paid to Spillman upon execution of this Agreement and prior to delivery of the Software.

Taxes. Customer is solely responsible for the payment of any and all taxes resulting from this
Agreement and its purchase of the products and services described herein (excluding taxes on
Spillman’s net income). If Customer is a tax-exempt organization, Customer will provide Spiliman
with documentation required by the taxing authority to support such exemption.

Late Payments. If Customer fails to pay any amounts owed when due, Spillman may assess
interest at one-and-one-half percent (1.5%) per month on all overdue amounts, or the highest rate
permitted by law, whichever is less. Customer shall also be liable for all costs of collection,
including reasonable attorney’s fees, whether or not a suit is instituted.
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Section 6: Support

6.1

Spillman will provide maintenance and support services to Customer with respect to the Software,
pursuant to the terms of the Support Agreement attached as Exhibit A hereto.

Section 7: Customer Responsibilities

7.1

7.2

7.3

7.4

7.5

Spillman Application Administrator. Customer is responsible for designating a Spillman
Application Administrator who is qualified to operate the Software on Customer’s own equipment,
has been certified as set forth in Exhibit A, and is familiar with the information, calculations, and
reports that serve as input and output of the Software. Spillman reserves the right to refuse
assistance or to charge additional fees if the Spillman Application Administrator seeks assistance
with respect to such basic background information or any other matters not directly relating to the

operation of the Software.

Additional Components. Other components (hardware and/or software) may be required for
the use of the Software. Spillman assumes no responsibility under this Agreement for obtaining
and/or supporting such components except as expressly agreed in writing.

Proper Environment. Customer is responsible for ensuring a proper environment and proper

- utilities for the computer system on which the Software will operate.

Data Conversion Services, Except as expressly agreed in writing, Spillman assumes no
responsibility under this Agreement for converting Customer’s data files for use with the Software,

Improper Use. Customer shall use reasonable efforts to prevent its employees and independent
contractors from making unauthorized copies of the Software or improperly using the Software, If
Customer discovers any such problems, it will promptly notify Spillman and take commercially
reasonable actions to resolve the problem as soon as reasonably possible.

Section 8: Proprietary Protection and Restrictions

8.1

8.2

8.3

Third Party Access and Queries. Customer may not allow any other agency, entity, or
individual to use or have access to the Software in any manner other than inquire-only unless
expressly authorized by Spillman. Except as specifically authorized by Spillman, queries may be
conducted solely for Customer’s internal business purposes, and Customer may not query the
Software, or permit any third party to query the Software, for a third party’s business purposes.

Restrictions. Customer may not use, copy, modify, rent, share, or distribute the Software
(electronically or otherwise), or any copy, adaptation, transcription, or merged portion thereof,
except as expressly authorized in writing by Spillman. Customer may not translate, modify, reverse
assemble, reverse compile, or otherwise reverse engineer the Software.

Competitive Use. Customer may not utilize or permit a third party to access or utilize any part
of the Software (including the Ulilities) in any manner that competes, directly or indirectly, with
any product or service provided by Spillman. This includes, without limitation, using the Software
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8.4

8.5

(or its Utilities) to develop any software, interfaces, or other products that compete with Spillman’s
products or services, or using interfaces or other products connecting to the database of the

Software in connection with a third party’s competing product.

No Service Bureau, Etc. No service bureau work, multiple-user license, or time-sharing
arrangement is permitted, except as expressly authorized in writing by Spillman. Customer may
not install the Software in any other computer system or use it at any other location without
Spillman’s express authorization obtained in advance (which will not be unreasonably withheld).

Inspection. Customer hereby authorizes Spillman to enter Customer’s premises in order to
inspect the Software in any reasonable manner during regular business hours, with or without
prior notice, to verify Customer’s compliance with the terms of this Agreement,

Section 9: Confidential Information

9.1

9.2

Confidentiality Terms. Each party shall keep confidential all Confidential Information
provided to it by the other party, and shall not use such Confidential Information for any purpose
other than the proper purposes of this Agreement. A party may disclose Confidential Information
only to its employees and contractors who need to know such information, and who are bound to
keep such information confidential. A party may also disclose Confidential Information to the
extent required by the open records act or other freedom of information laws or regulations,
provided that it gives the other party reasonable prior notice of such disclosure and, if feasible, the
opportunity to object to or seek to limit such disclosure. Fach party shall give the other party’s
Confidential Information at least the same level of protection as it gives its own confidential
information of similar nature, but not less than a reasonable level of protection.

Restrictions on Disclosure. Customer must not disclose the Software, its Documentation, or
any other Spillman documentation, (i) to any competitor of Spillman, or (ii) to any other third party
unless it has a need to know such information for the proper purposes of this Agreement.

Section 10: Utilities; Restrictions on Usage

10.1

10.2

Utilities. Spillman provides certain software Utilities as part of the Software. Spillman may add,
modify, or remove Utilities from the Software during the term of this Agreement. The Utilities
contain material that is proprietary to Spillman and/or its licensors, and may be used only as
permitted by this Agreement.

Use of Utilities. Customer is permitted to use the Utilities for read-only operations in
connection with the authorized use of the Software, but may not allow third parties to use the
Utilities unless an authorized official of Spillman consents in writing. Except as expressly set forth
below, Customer is NOT permitted to utilize the Utilities or any other software tools to write to
Spillman’s database in any manner, due to the potential for data corruption and system slowdown
or damage. Customer is permitted to use the “write” feature of the ODBC interface to write to or
modify the database; however, due to the potential for data corruption and system slowdown or
damage, Customer agrees that it does so solely at its own risk.




10.3

Disclaimer. Spillman is NOT responsible for any breach of warranty, damages to the Software
or its database, data corruption, support issues, security issues or performance issues arising out
of Customer’s or a third party’s use of the Utilities (even if permitted by Spillman) or use of any
other software not specifically licensed in this Agreement (including any third party querying or
writing to the database).

Section 11: Limited Warranty and Limitation of Liability; Indemnification

111

11.2

11.3

11.4

Functionality. Spillman warrants, for Customer’s benefit alone, that the Software conforms in
all material respects to the specifications for the current version of the Software provided by
Spillman, beginning upon the earlier of (i) the date of Customer’s cutover to live operation of the
Software (Go-live); or (i) twelve (12) months after the Effective Date, and ending twelve (12)
months thereafter (the “Warranty Period”). This warranty is expressly conditioned on Customer’s
observance of the operation, security, and data-control procedures set forth in the Documentation

included with the Software.

Limitations. Spillman is not responsible for obsolescence of the Software that may result from
changes in Custormner’s requirements. The warranty in Section 11.1 shall apply only to the most
current version of the Software issued by Spillman from time to time. Customer must notify
Spillman of any warranty issues or breaches within the Warranty Period; after the end of the
Warranty Period, Software errors and defects will be handled under Exhibit A (Maintenance and
Support Agreement). Issuance of updates does not result in a renewal or extension of the
Warranty Period. Spillman assumes no responsibility for the use of superseded, outdated, or
uncorrected versions of the Software. Such warranty also excludes non-performance issues that
result from third party hardware or software malfunction or defect; modification of the Software
by any person other than Spillman, or defects or problems that are outside the reasonable control
of Spillman. Customer will reimburse Spillman for its reasonable time and expenses for any
services provided at Customer’s request to remedy excluded non-performance issues.
Additionally, Spillman is not responsible for any problems or errors with the Software or
Customer’s system resulting from use of the ctperl or dbload Utilities in any manner other than
read-only. Customer expressly acknowledges that any use of the “wiite” or “update” features of
these Utilities may damage Customer’s database or cause other problems with its system.

Remedies. As Customer’s exclusive remedy for any material defect in the Software for which
Spillman is responsible, Spiliman shall use reasonable efforts to correct or cure any reproducible
defect by issuing corrected instructions, a restriction, or a bypass. In the event Spillman does not
correct or cure such nonconformity or defect after Spiliman has had a reasonable opportunity to
do so, Spillman’s liability shall be limited to the amount paid as the license fee for the defective or
non-conforming module of the Software. Spillman shall not be obligated to correct, cure, or
otherwise remedy any nonconformity or defect in the Software if Customer has made any changes
whatsoever to the Software, if the Software has been misused or damaged in any respeci, or if
Customer has not reported to Spillman the existence and nature of such nonconformity or defect

prompily upon discovery thereof,

Limitation of Warranties. EXCEPT AS EXPRESSLY SET FORTH IN THIS AGREEMENT,
SPILLMAN ~ AND ITS LICENSORS DISCLAIM ANY AND ALL PROMISES,
REPRESENTATIONS, AND WARRANTIES WITH RESPECT TQ THE SOFTWARE, INCLUDING
ITS CONDITION, ITS CONFORMITY TO ANY REPRESENTATION OR DESCRIPTION, THE
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11.5

11.6

11.7

11.8

a.

EXISTENCE OF ANY LATENT OR PATENT DEFECTS, TITLE, NON-INFRINGEMENT, AND
ITS MERCHANTABILITY OR FITNESS FOR ANY PARTICULAR PURPOSE OR USE,

Limitation of Liability. THE CUMULATIVE LIABILITY OF SPILLMAN AND ITS
LICENSORS TO CUSTOMER FOR ALL CLAIMS RELATING TO THE SOFTWARE AND THIS
AGREEMENT, INCLUDING ANY CAUSE OF ACTION SOUNDING IN CONTRACT, TORT, OR
STRICT LIABILITY, SHALL NOT EXCEED THE INSURANCE AS SET FORTH IN 11.8 PAID TO
SPILLMAN HEREUNDER. This limitation of liability is intended to apply without regard to
whether other provisions of this Agreement have been breached or have proven ineffective.
Spillman shail have no liability for the loss of data or documentation, it being understood that
Customer is responsible for reasonable backup precautions.

Limitation of Damages. IN NO EVENT SHALL SPILLMAN AND ITS LICENSORS BE
LIABLE FOR ANY LOSS OF PROFITS OR FOR ANY INCIDENTAL, SPECIAL, PUNITIVE, OR
CONSEQUENTIAL DAMAGES. EXCEPT TO THE EXTENT SPILLMAN IS OBLIGATED TO
INDEMNIFY CUSTOMER UNDER SECTION 11.7, SPILLMAN ALSO IS NOT LIABLE FOR ANY
CLAIMS OR DEMANDS BROUGHT AGAINST CUSTOMER BY THIRD PARTIES, EVEN IF
SPILLMAN OR ITS LICENSORS HAVE BEEN ADVISED OF THE POSSIBILITY OF SUCH
CLAIMS OR DEMANDS. This limitation upon damages and claims is intended to apply without
regard to whether other provisions of this Agreement have been breached or have proven

ineffective.

Indemnification. Spillman agrees to defend Customer against any and all third party claims
arising from any personal injuries, death, or damages to tangible property caused by the
negligence or willful misconduct of Spillman, its agents or employees, and to pay any final
judgment or amounts agreed in settlement. The foregoing excludes any claims related to the
functionality or use of, or bugs or errors in, the software provided by Spillman, which shall be
govemed solely by the terms of Section 11 of the License Agreement. Customer shall notify
Spillman as soon as reasonably possible if it becomes aware of any claim for which it may be
entitled to indemnification under this section, and Customer hereby gives Spillman full and
complete authority and control over the defense of the claim, and shall provide such information
and assistance as is necessary to enable Spillman to defend, compromise or settle such claim.
Spillman will pay all costs and attorney's fees incurred in connection with the claim. Customer
may, at its option and expense, participate in the defense of the claim with separate legal counsel.
Spillman is not obligated to indemnify Customer to the extent any liability or damages arises out
of the negligence or intentional misconduct of Customer, its employees or agents. In the case of
shared fault, Spillman will be responsible for and indemnify Customer for Spillman’s
proportionate fault. The foregoing will not be construed to create any waiver of Customer’s
governmental immunity with respect to third party claims.

Insurance Requirements. Spillman shall maintain during the term of the Agreement the
following insurance coverage and shall file with Customer prior to any work being started,
certificates of such insurance which shall be subject to Customer’s approval as to adequacy of
protection and compliance with this condition:

Worker’s Compensation Insurance: Spillman shall obtain Worker’'s Compensation insurance and
Employer’s Liability Insurance in the amount of One Million Dollars ($1,000,000) per incident.




b. Commercial General Liability/Automobile Liability: Insurance coverage of not less than One

Million Dollars ($1,000,000) per occurrence. If a general aggregate limit is used, both the general
aggregate including bodily injury and property damage, as a combined single limit or equivalent.
General liability shall include contract liability. These policies shall be endorsed to include the
Customer, its officers, employees and agents as additional insured. Certificates of such
insurance, including all requirements, shall be filed with the Customer prior to any work being

done.

Acceptability of Insurers: Insurance is to be placed with insurers with a BEST Rating acceptable
to the Customer.

Spillman is licensed to do business in the State of West Virginia,

Verification of Coverage: Insurance, deductibles and self-insurance retentions shall be subject to
Customer’s approval. Original Certificates of Insurance with endorsements shall be received and
approved by Customer before work commences, and insurance must be in effect for the duration
of the contract. The absence of insurance or reduction of stated limits shall cause work on the
project to cease. Any delays shall not increase costs to Customer or increase the duration of the

project,

Section 12: Term of Agreement; Termination

12.1

12.2

12.3

12.4

12.5

Term of Agreement. Customer’s license of the Software shall become effective upon the
execution of this Agreement and shall continue perpetually unless otherwise terminated as

provided herein.

Support Required. Customer is required to continue purchasing support and maintenance
services from Spillman throughout the term of this Agreement, as a condition to the license of the
Software under this Agreement. This Agreement shail automatically terminate if Customer ceases
paying the required fees for maintenance and support of the Software.

Termination without Cause. Customer may terminate this Agreement at any time upon
ninety (90) days’ prior written notice to Spillman, without cause, subject to any outstanding
obligations and financial commitments of Customer under this Agreement (e.g, Customer’s
obligation to pay license fees is not rescinded by such termination).

Termination for Cause. Either party may terminate this Agreement, in addition to seeking
any other available remedies, if the other party breaches any material term of this Agreement
{(including Exhibits A or B) and does not correct such breach within thirty (30) days following
written notice of the breach from the other party. Repudiation or failure to accept the Software
without cause constitutes a material breach of this Agreement. In addition to or in lieu of
termination, a party may seek any other remedies that may be available at law or in equity.

Effect of Termination. Upon termination of this Agreement, all rights granted to Customer
will terminate and revert to Spillman and/or its licensors. Promptly upon termination of this
Agreement for any reason or upon discontinuance or abandonment of Customer’s possession or
use of the Software, Customer must return or destroy, as requested by Spillman, all copies of the
Software in Customer’s possession (whether modified or unmodified), and all related
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Documentation, Confidential Information and other materials pertaining to the Software
(including all copies thereof). Customer agrees to certify Customer’s compliance with such
obligation upon Spillman’s request. Customer will permit Spillman to repossess the Software and
any products sold hereunder for which Customer has not fully paid the purchase price. If
Customer has any outstanding payment obligations under this Agreement, Spillman may
accelerate and declare all such obligations of Customer immediately due and payable by
Customer as a liquidated sum and proceed against Customer in any lawful way for satisfaction of
such sum. The terms of Sections 2.2, 3.2, 5.2, 5.3, 9, 10.3, 11.4, 11.5, 11.6, 11.7, 12.5 and 13 shall
survive termination or expiration of this Agreement.

Section 13: Miscellaneous

13.1

13.2

13.3

13.4

13.5

13.6

Entire Agreement - Amendment. This Agreement, together with its exhibits, which are
attached hereto and incorporated herein by reference, constitutes the complete agreement between
the parties with respect to the Software and other subject matter hereof. No modification of this
Agreement shall be binding unless it is in writing and is signed by an authorized representative of

each party.

Assignment. Customer may not assign or transfer this Agreement or any of its rights or duties
hereunder to any third party without Spillman’s prior written consent.

Governing Law. This Agreement will be governed by the laws of the state of West Virginia,
not including conflicts of laws provisions. The parties hereby submit to the exclusive jurisdiction
and venue of West Virginia state and federal courts with respect to any action between the parties
relating to this Agreement. In any such action, the prevailing party shall be entitled to an award of
its reasonable costs and attorneys’ fees from the other party.

No Walver. Any waiver by either party of a default or obligation under this Agreement will be
effective only if in writing. Such a waiver does not constitute a waiver of any subsequent breach or
defauit. No failure to exercise any right or power under this Agreement or to insist on strict
compliance by the other party will constitute a waiver of the right in the future to exercise such
right or power or to insist on strict compliance.

Injunctive Relief. Customer acknowledges that, in the event of Customer’s breach of any of
the confidentiality terms or scope of use restrictions in this Agreement, Spillman will not have an
adequate remedy in money or damages. Spillman shall therefore be entitled to obtain an
injunction against such breach from any court of competent jurisdiction immediately upon
request, without the necessity of posting bond, in addition to any other remedies that may be

available at law or in equity.

Limitation of Actions. No action, whether based on contract, strict liability, or tort, including
any action based on negligence, arising out of the performance of services under this Agreement,
may be brought by either party more than three (3) years after such cause of action occurred.
However, action for nonpayment may be brought within three (3) years the date of the last
payment was received by Spillman.




13.7 Notices. Any notices required or permitted under this Agreement shall be in writing and
delivered in person or sent by registered or certified mail, return receipt requested, with proper
postage affixed, or sent by commercial overnight delivery service with provisions for a receipt.

13.8 Severability. If any term of this Agreement is held to be invalid or void by any court or
tribunal of competent jurisdiction, it shall be modified by such court or tribunal to the minimum
extent necessary to make it valid and enforceable. If it cannot be so modified, it shall be severed
from this Agreement and all the remaining terms of this Agreement shall remain in full force and

effect.

13.9 Force Majeure. A party shall be excused from delays or failure to perform its duties, other
than payment obligations, to the extent such delays or failures result from acts of nature, riots,
war, acts of public enemies, fires, epidemics, labor disputes, or any other causes beyond its
reasonable control. The parties will promptly inform and consult with each other as to any of the
above causes that in their judgment may or could be the cause of a substantial delay in the
performance of this Agreement. Either party may, in its discretion, terminate this Agreement if a
delay in performance by the other party exceeds or is reasonably expected to exceed six (6)

months.

13.10 Export. In the event export of the Software is expressly permitted in writing by Spillman,
Customer may only export the Software (including any related materials) as authorized by U.S.
law and any other applicable jurisdiction. In particular, the Software may not be exported into
any country where such export is prohibited by law, regulation, or governmental order.

SPILLMAN DESIRES THAT CUSTOMER BE CONFIDENT THAT THE SOFTWARE WILL SUIT
CUSTOMER'S NEEDS. ALTHOUGH CUSTOMER MUST MAKE THAT DETERMINATION, SPILLMAN
IS PREFARED TO FULLY DISCUSS THE SOFTWARE WITH CUSTOMER AND ANSWER QUESTIONS.
BY EXECUTING THIS AGREEMENT, CUSTOMER ACKNOWLEDGES THAT IT HAS BEEN GIVEN AN
ADEQUATE OPFORTUNITY TO INVESTIGATE CUSTOMER'S COMPUTER AND SOFTWARE NEEDS
AND THAT BASED ON ITS EXAMINATION OF THE SOFTWARE, CUSTOMER FINDS THE

SOFTWARE TO BE SATISFACTORY.
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly authorized
representatives as set forth below. This Agreement is not effective, and the license of the Software will not
commence, until it has been executed by an authorized representative of both Customer and Spillman.

Accepted and Approved by:

Customer:

Signature:

Print Name:

Title:

Date:

Spillman Technologies, Inc,

Signature:

Print Name:

Title: Vice President

Date:
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Exhibit A
Maintenance and Support Agreement

This Maintenance and Support Agreement (the “Support Agreement”), dated effective as of the date this
Agreement is signed by both parties below, is by and between Spillman Technologies, Inc. {“Spillman”})
and The County Commission of Jefferson County (“Customer”). In connection with the Purchase and
License Agreement between the parties (the “License Agreement”), Customer desires to purchase from
Spillman certain maintenance and support services for the Software. All capitalized terms used and not
otherwise defined herein shall have the meanings set forth in the License Agreement.

In consideration of the mutual agreements set forth herein, the sufficiency of which is hereby
acknowledged, the parties agree as follows:

Section 1: Definitions

1.1

1.2

1.3

1.4

1.5

1.6

1.7

Coverage Hours. The hours between 8:00 a.m. and 5:00 p.m., Mountain Time, Monday through
Friday, excluding regularly scheduled holidays of Spillman.

Enhancement. Any modification or addition that, when made or added to the Soltware,
changes its utility, efficiency, functional capability, or application, but that does not constitute
solely an Error Correction, Spillman may designate Enhancements as minor or major, depending
on Spillman's assessment of their value and of the function added to the preexisting Software.

Error. Any failure of the Software to conform in all material respects to its functional
specifications as published from time to time by Spillman, subject to the exceptions set forth in

Section 4.

Error Correction. Either a software modification or addition that, when made or added to the
Software, establishes material conformity of the Software to the functional specifications, or a
procedure or routine that, when observed in the regular operation of the Software, eliminates the
practical adverse effect on Customer of such nonconformity. Error Correction services are subject to

the exceptions set forth in Section 4.

Releases. New versions of the Software, including all Error Corrections and Enhancements.

Response Time. Six (6) or less Coverage Hours, from the time Customer first notifies Spillman
of an Error until Spillman initiates work toward development of an Error Correction.

Support Term. The Initial Support Term together with all renewal terms of this Agreement.
The Initial Support Term will be for the twelve (12) month period of the Warranty Period, as
defined in Section 11.1 of the License Agreement. Thereafter, the Support Term shall automatically
renew for successive periods of one year each, unless and until terminated pursuant to Section 8
hereof. In no event, however, shall the Support Term extend beyond the term of the License

Agreement.
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Section 2; Eligibility For Support

2.1

2.2

Spillman’s obligation to provide the support and maintenance services described in this Support
Agreement with respect o the Software may be terminated pursuant to Section 8.2.2 or suspended,
at Spillman’s discretion, if at any time during the term of this Support Agreement any of the

following requirements are not met:

2.1.1 The License Agreement must remain valid and in effect at all times;
2.1.2 The Software must be operated on a hardware platform approved by Spiliman; and

2.1.3 Customer must be current on payment of maintenance and support fees.

Spillman may require Customer to appoint a new Spillman Application Administrator in order to
continue receiving support services or increase Customer’s support fees, if Spillman reasonably
detexmines that the acting Spillman Application Administrator does not have the training or
experience necessary to communicate effectively with Spillman support personnel.

Section 3: Scope of Services

During the Support Term, Spillman shall render the following services in support of the Software, during

Coverage Hours:

3.1

3.2

3.3

3.4

Spillman shall maintain a Support Services Control Center capable of receiving from the Spillman
Application Administer, by telephone, reports of any software irregularities, and requests for
assistance in use of the Software.

Spillman shall maintain a trained staff capable of rendering support services set forth in this

Support Agreement.

Spillman shall be responsible for using ail reasonable diligence in correcting verifiable and
reproducible Errors when reported to Spillman in accordance with Spillman’'s standard reporting
procedures. Spillman shall, after verifying that such an Error is present, initiate work within the
Response Time in a diligent manner toward development of an Error Correction. Following
completion of the Error Correction, Spillman shall provide the Error Correction through a
"temporary fix" consisting of sufficient programming and operating instructions to implement the
Error Correction, and Spillman shall include the Error Correction in all subsequent Releases of the
Software. Spillman supports two (2) versions back from the most recent release version. However,
Spillman shall not be responsible for correcting Errors in any version of the Software other than the

most recent release,

Spillman may, from time to time, issue new Releases of the Software to its Customers generally,
containing Error Corrections, minor Enhancements, and, in certain instances, if Spillman so elects,
major Enhancements. Spillman reserves the right to require additional license fees for major
Enhancements of such a significant nature that could otherwise cause Spillman to become
insolvent. Spillman shall provide Customer with one copy of each new Release, without additional
charge. Spillman shall provide reasonable assistance to help Customer install and operate each new
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3.5

Release, provided that such assistance, if required to be provided at Customer's facility, shall be
subject to the supplemental charges set forth in Exhibit C.

Spillman shall consider and evaluate the development of Enhancements for the specific use of
Customer and shall respond to Customer's requests for additional services pertaining to the
Software (including, without limitation, data conversion and report-formatting assistance),
provided that such assistance, if agreed to be provided, shall be subject to supplemental charges
mutually agreed to in writing by Spillman and Customer.

Section 4: Services Not Covered by this Support Agreement

The services identified in this section are specifically NOT covered by this Support Agreement. Spillman
strongly recommends that Customer secure a separate support agreement with third party vendors for all
non-Spillman products. Spillman may, in its discretion, provide such services to Customer upon request,

for an additional fee as the parties may agree in writing.

4.1

4.2

4.3

4.4

4.5

4.6

Support for any third party products including hardware, or support for hardware failure due to
the use of any third party vendor products. Spillman may in its discretion provide first-line support
for third party software; if not, Spillman will refer Customer to the vendor of such software for

resolution of support issues.

Any network failures or problems including, but not limited to, cabling, communication lines,
routers, connectors, and network software. '

Restoration and/or recovery of data files and/or the operating system.

Any breach of warranty, damages to the Software or its database, data corruption, or support
issues, security issues, or performance issues arising out of Licensee’s or a third party’s use of the
Utilities or any software not specifically licensed by Spillman to Licensee for use in connection with
the Software. Any assistance provided by Spiliman in resolving such problems shall be charged to
Customer on a time and materials basis. Additionally, any unauthorized use of the Utilities or other
software in connection with the Software by Licensee (or by a third party with Licensee’s
knowledge) may result, at Spillman’s sole option, in voidance of warranties, an increase in the
annual maintenance and support fees under this Support Agreement, and/or loss of rights to

upgrades under this Support Agreement.

Any damages to or problems with the Software or its database, data corruption, support issues,
security issues, or performance issues arising from Customer’s utilization of the “write” feature of
the ODBC interface to write to or modify the database in any way.

Support for Software problems caused by Customer misuse, alteration or damage to the Software
or Customer’s combining or merging the Software with any hardware or software not supplied by
or identified as compatible by Spillman, customizing of programs, accident, neglect, power surge
or failure, lightning, operating environment not in conformance with the manufacturer's
specifications {for electric power, air quality, humidity or temperature), or third party software or
hardware malfunction.
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4.7

4.8

4.9

Supporting, configuring, maintaining, or upgrading the operating system, including, but not
limited to, backups, restores, fixes, and patches.

Assistance with problems caused by operating system installation, configuration, errors,
maintenance or repair, or using incorrect versions of the operating system.

Onsite service visits to Customer’s facility.

4.10 Printers connected to the back of terminals/personal computers (commonly called pass-through

printing) or network printers are not supported by Spillman.

Section 5: Obligations of Customer

5.1

5.2

53

5.4

5.5

5.6

Customer must maintain and provide, at no cost to Spillman, access to broadband internet
connectivity for VPN connection purposes and a Cisco 1811 integrated services router and data set,
or equivalent, connected directly to customer’s network, with full access to the server (24 hours per
day, 7 days per week) that is used with the Licensed Program.,

A representative of Customer’s IT department must be present when any onsite support is
provided. Customer agrees that if such representative is not present when the Spillman
representative arrives on site, the Spillman representative shall notify an appropriate representative
of Customer, if feasible, that there is no Customer IT representative present. If Customer's IT
representative does not arrive withiri a reasonable time, no work will be performed and Customer
will be charged for all expenses incurred and relating to the visit.

All communications between Customer and Spillman must be in the English language.

Customer is responsible for providing one or more qualified Spillman Application Administrators
as described in Section 6. At least one Spillman Application Administrator must be available at all
times; however, after-hours availability is required only when and if Customer is requesting after-
hours support from Spillman.

Customer is responsible for providing all network and server security.

Customer must provide Spillman with information sufficient for Spillman to duplicate the
circumstances under which an Error in the Software became apparent.

Section 6: Spillman Application Administrator Requirements

6.1

The designated Spillman Application Administrator must be certified by Spillman within one year
of the date of Customer’s cutover fo live operation of the Software (“Go-live”). The designated
administrator must meet the following requirements in order to certify at the basic level:

6.1.1 Attend and participate in, and successfully pass the final written and practical
examinations from the following courses within one hundred twenty (120) days of
installation of the Software:

i, System Introduction - Inquiry,
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6.2

6.3

6.4

6.5

ii. System Introduction — Data Entry & Modification,

iii. If applicable, UNIX Fundamentals Training (AIX, or HP-UX),

iv. Basic System Administration, and

v. Spillman training applicable for the Spillman applications used by Customer.

6.1.2 Pass the Basic SAA exam within one year after the agency’s Go-live date.

Customer will be responsible for the costs of such training, including any course fees, travel, and

lodging expenses.

Contact information for the Spillman Application Administrator(s) must be recorded in Appendix 1
of this Support Agreement. Appendix 1 must be signed by an authorized representative of
Customer, Changes to the information recorded in Appendix 1 will require that a new Appendix 1
be completed, signed and filed with Spillman.

Requests for support services received by anyone other than a Spillman Application Administrator
as identified in the current Appendix 1 on file with Spillman, will be refused.

Each designated Spillman Application Administrator must be qualified to address, or have other
support resources to address, without the aid of Spillman, all problems relating to hardware,
software, or operating system not directly associated with the Software.

Section 7: Fees and Charges

7.1

7.2

7.3

7.4

Customer shall pay Spillman the Support Fee, as set forth in Exhibit C, and any other charges or
fees described herein. Spillman reserves the right to change its Support Fee, effective upon no less
than 90 days prior written notice to Customer. Second-year level support fees, as referenced in
Exhibit C, are charged the day after the end of the Initial Support Term, as defined in Section 1.7.
Additionally, adjustments to Support Fees may result from changes in (1) software prices, (2)
number of software modules used, (3) an increase in Customer’s size {as further described in
Section 7.6) , (4) computer hardware, (5) Coverage Hours selected by Customer, or (6) violation of
the restrictions set forth in Section 4.4 of this Support Agreement.

Spillman shall invoice Customer for annual Support Fees at the beginning of each contract year. In
the event that additional billable work is performed, all billable charges and expenses will be
invoiced to Customer at the beginning of the month following the month in which they accrued or
were incurred. Customer shall pay the invoiced amounts immediately upon receipt of such
invoices. Any amount not paid within thirty (30) days after the invoice date shall bear interest at
the rate of eighteen (18) percent per year or the highest rate allowed by applicable law, whichever is

less.

Customer shall be responsible for and agrees to pay the fees and charges incurred for procuring,
installing, and maintaining all equipiment, telephone lines, modems, communications interfaces,
networks, and other products necessary to operate the Licensed Software.

Customer agrees to pay additional charges according to the Spiilman Fee Schedule for all work
required by Cuistomer and performed outside of Coverage Hours. These charges are applicable for
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any work performed outside of the Coverage Hours, REGARDLESS OF THE CAUSE, even if the
requested work was reported and/or initiated during normal Coverage Hours.

7.5 Should Customer request onsite support services, Customer shall reimburse Spillman for all labor,
travel, and related expenses incurred by Spillman in providing such support services.

7.6 Additional Support Fees may be required by Spillman if there is a significant increase in
Customer’s size with respect to use of the Software. An increase in size may arise either out of
Customer's internal growth or out of a Host Agency/Shared Agency arrangement as described in
Section 4.4 of the License Agreement, if applicable. Relevant factors include number of employees,
number of dispatchers and/or number of jail beds. Payment of such additional Support Fees is due
within thirty (30) days of the date of the invoice for such fees. Such fees will be prorated, based
upon the date during the coniract year the increase in Customer's size occurred.

Section 8: Termination

8.1 This Support Agreement shall automatically terminate immediately upon termination of the
License Agreement for any reason.

8.2  Either party may terminate this Support Agreement as follows:

8.2.1 If either Spillman or Customer provides a written notice to the other party, at least 90
days prior to the end of the then-current Support Term, of its intent to terminate this
Support Agreement at the end of such Support Term; or

8.2.2 Upon 30 days prior written notice, if the other party has materially breached any .
provision of this Support Agreement and the offending party has not cured such
breach within the 30-day notice period.

8.3 Following termination of this Support Agreement, Spillman shall immediately invoice Customer
for all accrued fees, charges, and reimbursable expenses; and Customer shall pay the invoiced
amount immediately upon receipt of such invoice.

Section 9: General

9.1 The terms of Section 11: Limited Warranty and Limitation of Liability; Indemnification and Section
13: Miscellaneous of the License Agreement are hereby incorporated into this Support Agreement
by reference.
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly authorized
representatives as set forth below. This Agreement is not effective, and the license of the Software will not
commence, untif it has been executed by an authorized representative of both Customer and Spillman.

Accepted and Approved by:

Customer: _ The County Commission of Jefferson County

Signature:

Print Name:

Title:

Date:

Spillman Technologies, Inc.

Signature:

Print Name:

Title: Vice President

Date:
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Name:

Appendix 1
Spillman Application Administrator(s)
Contact Information

Work Phone:

Cell Phone:

Email:

Fax:

Pager:
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Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Blue Ridge Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD)} site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility,

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good conmmunications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received,




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Vo Pt

Superintendent, Jefferson County Schools

Administrator, Blue Kid@le Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

7- 713

Date

7/3 :/,3

Da’ie

Date




Memorandum of Understanding
Befween
Jefferson County Board of Fducation
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made of natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1. Provide North Jefferson Elementary School for the purpose of setting up shelter, cominand
center, or Point of Distribution (POD) site during an incident.

2. Provide the Jefferson County Office of Homeland Security and Bmergency Management
with two points of contact in case of an emergency:

a, An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the J efferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc,

3. Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emetgency Management for the development and maintcnance of
the County Site Dispensing Plan.

5. Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following: ~

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education inay have
regarding these arrangements.

2. Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

3. Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplics used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeatly basis to
remain in effect.

Agreed to and accepted by:

Voo 1ol 9-9—/3

S_anerintendel{t, Jefferson County Schools Date
7/? / / 3
Date/ /

Administrator, Jefferson County Office of Homeland Secutity Date
& Emergency Management




Memorandum of Understanding
Between
JFefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/cpidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide Page Jackson Elementary School for the putpose of setting up shelter, command
center, or Point of Distribution (PODY) site during an incident.

2. Provide the Jefferson County Office of Hometand Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primaty Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Mana gement
personnel to locate and arrange tables, chairs, etc.

3. Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by membets of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

5. Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Yefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

2. Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

3. Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.







Memorandun of Understanding
Between
Jefferson Connty Board of Education
&
Jefferson County Office of Homeland Security and Bmergency Managentent

Gieneral Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidcmic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide Ranson Elementary School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

2. Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Tefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

3. Work with the Jefferson County Office of Homeland Security and Bmergency Management
to ensure good communications prior to and duting an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County Tefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan, '

5. Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Tefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

{. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Bducation may have
regarding these arrangements.

9. Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epid emic.

3. Work with the Board of Education to ensure good communications prior to and during an

incident by relaying pertinent information, advisorjes, and updates as they are received,




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeatly basis to

remain in effect,

Agreed to and accepted by:

e Lot 7/
Superint%dent, Jefferson County Schools Date —
Administrator, Ranson Elementary School wlﬁte [

‘Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide Shepherdstown Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

9 Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

3. ‘'Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County J efferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

5, Agree to maintain records of school personnel time recotds and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following!

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements,

7 Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

3. Work with the Board of Education to ensure good conmunications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.

Agreed to and accepted by:
/ g
%V,@L W - 7 7 / -f
Superintenag'nt, Jefferson County Schools Date
Vi P
S Sppaprne (hptt . 3047

Admi}lﬁfrfxtﬁ- Shepherdstow%/gﬁ:(entary School Date
Administrator, Jefferson County Office of Homeland Security Date

& Emergency Management




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: TO work together during 2 disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies

distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide C. W. Shipley Elementary gchool for the purpose of setting up shelier, command
center, or Point of Distribution (POD) site during an incident.

2. Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chaits, etc.

3 Work with the J offerson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

5, Agreeto snaintain records of school personnel time records and any other school eXpenses
incurred as a result using this facility.

jefferson County jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answet questions that the Jefferson County Board of Education may have

regarding these atrangements.

9. Use the after-houts contact or request the use of school buildings only during a true disaster
or paudemic/epidemic.

3, Work with the Board of Education o ensure good communications prior 0 and during an
incident by relaying pertinent information, advisories, and updates as they arc received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yeatly basis to

remain in effect.
Agreed to and accepted by:

&/M 4 // W;é//

Superintendent, Tefferson County Schools

\ £ 7 .
Administrator, C. W. Shipley Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

G/

Date

-3k 2013
Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose; To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide South Jefferson Elementary gchool for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site duting an incident.

2. Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as & primary Point of Contact. The
person will have authority to open the building for activation,
b, A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel fo locate and arrange tables, chairs, elc.

3. Work with the Jefferson County Office of Homeland Security and Emergency Management

to ensure good communications prior to and duting an incident by relaying pertinent
information, advisorics, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County J efferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
{he County Site Dispensing Plan.

5. Agree to maintain recotds of school personnel time records and any other school expenses
‘ncurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

5 Use the afier-hours contact or request fhe use of school buildings only during a true disaster
or pandemic/epidemic.

3. Work with the Board of Education to ensure pood communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

%m ZM/

Superintendéﬁt, Jefferson County Schools

(COQE

Eninistratoﬁﬁdut‘hd’efferscnl Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

S5

Date

Q«(Vé( 5/, 1017
Z, 7

Date(/

Date




Memoranduni of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or duting a
' pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1. Provide Wright Denny Intermediate School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

9 Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Sccurity and Emergency Management
personnel to locate and arrange tables, chairs, ctc.

3. Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

4. Allow school to be visited by members of the Jefferson County J efferson County Office of
Homeland Security and Emergency Management for the development and maintepance of
the County Site Dispensing Plan.

5. Agrec to mnaintain records of school personnel time records and any other school expenscs
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

9. Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

3. Work with the Boatd of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received,




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on yearly basis to
remain in effect.

Agreed to and accepted by:

ora L P73

Superintendent, Jefferson County Schools Date
7 ;
(K Wt
S /z/é%)
(e /31 /i3
‘Administrator, Wright Denny Intermediate School Date /

Administrator, Jefferson County Office of Homeland Secutity Date
& Emergency Management




Memnorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for sheltets, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide T. A. Lowery Elementary School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

L.

Provide a Jefferson County Office of Homeland Security and Emergency Manageiment point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensurc good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.







Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrecs to the following:

L.

Provide Driswood Elementary School for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by tnembers of the Jefferson County Jefferson County Office of
Homeland Secwrity and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and duting an
incident by relaying pertinent information, advisories, and updates as they are received.




4. TRetuin all buildings to the state they were found in prior to the J efferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

Qﬁéfﬂm@/»&/

Superintendent, Jefferson County Schools

Dl e Bunsoi

Administrator, QOriswood Elementary School

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

7-7/%

Date

12145

Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

L

Provide Blue Ridge Primary School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the J efferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact ot request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yearly basis to
remain in effect.

Agreed to and accepted by:

e 7—-9-/3

Superintemfént, Jefferson County Schools Date
ARy U3l

Administrator, Blue Ridge Primary School Date

‘Administrator, Jefferson County Office of Homeland Secwrity Date

& Bmergency Management




Memorandum of Understanding
Between
Jefferson County Board of Eduncation
&
Jefferson County Office of Homeland Securify and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Charles Town Middle School for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact, The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County J efferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan,

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident.

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party, This document will be reviewed and revised on a yeatly basis to
remain in effect.

Agreed to and accepted by:

Moo vt/ P73

Superinteﬁdent, Jefferson County Schools Date

7/3///_3

Admj 1'at61', Charles Town Middle School Date

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Management




Memorandmm of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Harpers Ferry Middle School for the purpose of setting up sheltet, command center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency: :

. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4, Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during

an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on either party. This document will be reviewed and revised on a yealy basis to

remain in effect,
Agreed to and accepted by:

Loy (G

Supeuntengent Jefferson (founty Schools

ﬁ&w /ijwv/&/

mstlatél Hatpers Fer yMlddl chool

Administrator, Jefferson County Office of Homeland Security
& Emergency Management

7775

Date

72| 2

Date

Date




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident,

Jefferson County Board of Education agrees to the following:

1.

Provide Shepherdstown Middle School for the purpose of setting up shelter, command
center, or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation,
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and duting an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson Connty Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incutred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Manageinent
agrecs to the following:

1. Provide a Jefferson County Office of Homneland Security and Emergency Management point

of contact to answet questions that the Jefferson County Board of Education may have
regarding these arrangements.

9 Use the after-houts contact or request the use of school buildings only during a true disaster

or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.







Memorandum of Understanding

Between
Jefferson County Board of Education
‘ &

Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities duting an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Wildwood Middle School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chaits, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available,

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

2.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received,







Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergeney Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1. Provide Jefferson High School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

2. Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

3. Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensute good communications prior to and during an incident by relaying pettinent
information, advisories, and updates as they become available.

4, Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

5. Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrecs to the following:

1. Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

2. Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

3. Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.




4. Return all buildings to the state they were found in prior to the Jefferson County Office of
Homeland Security and Emergency Managements use and replace any supplies used during
an incident,

This document is a statement of understanding and is not intended to create binding or legal
obligation on cither party. This document will be reviewed and revised on a yearly basis to

remain in effect.
Agreed to and accepted by:

_ ;@,,/,M [y TG 5

Superintendent, Jefferson County Schools Date

el 24 /i3
Date’ 7

Administrator, J/:foei‘son High School

Administrator, Jefferson County Office of Homeland Security Date
& Emergency Manageiment '




Memorandum of Understanding
Between
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, command, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

1.

Provide Washington High School for the purpose of setting up shelter, command center, or
Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Management
to ensure good communications prior to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements,

Use the after-liours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic,

Work with the Board of Education to ensure good communications prior to and duting an
incident by relaying pertinent information, advisories, and updates as they are received,







Memorandum of Understanding
Between |
Jefferson County Board of Education
&
Jefferson County Office of Homeland Security and Emergency Management

General Purpose: To work together during a disaster whether man-made or natural or during a
pandemic/epidemic to make available locations for shelters, cominand, or food and supplies
distribution facilities during an incident.

Jefferson County Board of Education agrees to the following:

L.

Provide Opportunity Learning Center for the purpose of setting up shelter, command center,
or Point of Distribution (POD) site during an incident.

Provide the Jefferson County Office of Homeland Security and Emergency Management
with two points of contact in case of an emergency:

a. An Administrator who will serve as a primary Point of Contact. The
person will have authority to open the building for activation.
b. A custodian point of contact, who will work with the Jefferson County

Jefferson County Office of Homeland Security and Emergency Management
personnel to locate and arrange tables, chairs, etc.

Work with the Jefferson County Office of Homeland Security and Emergency Managemeint
to ensure good communications priot to and during an incident by relaying pertinent
information, advisories, and updates as they become available.

Allow school to be visited by members of the Jefferson County Jefferson County Office of
Homeland Security and Emergency Management for the development and maintenance of
the County Site Dispensing Plan.

Agree to maintain records of school personnel time records and any other school expenses
incurred as a result using this facility.

Jefferson County Jefferson County Office of Homeland Security and Emergency Management
agrees to the following:

1.

Provide a Jefferson County Office of Homeland Security and Emergency Management point
of contact to answer questions that the Jefferson County Board of Education may have
regarding these arrangements.

Use the after-hours contact or request the use of school buildings only during a true disaster
or pandemic/epidemic.

Work with the Board of Education to ensure good communications prior to and during an
incident by relaying pertinent information, advisories, and updates as they are received.










DEED OF CONSERVATION EASEMENT

This DEED OF CONSERVATION EASEMENT (“Easement”) is made this
day of , 2013, by, William C. Donley, having an address at

16911 Gorsuch Mill Road, Upperco, MD 21155, (“Grantor”), to the Jefferson County
Farmland Protection Board (“Grantee™) having its mailing address at P.O. Box 731, Charles
Town, WV 25414, and the Land Trust of the Eastern Panhandle (“Trust” or “Co-holder™), having
the same rights as conveyed to the Grantee and whose mailing address is P.O. Box 2240,
Martinsburg, WV 25402, and to the United States of America (“United States™), acting by and
through the United States Department of Agriculture, Natural Resources Conservation
Service (“NRCS”) with its mailing address is 1550 Earl Core Road, Morgantown, WV
26505, acting on behalf of the Commodity Credit Corporation, as its interest appears herein,
for the purpose of forever conserving the agricultural productivity of the Property and its
value for resource preservation and as open space. For purposes of this agreement,
references to the rights, duties and obligations of Grantor and Grantees apply equally and in
full force to any successors to the parties to this agreement.

WITNESSETH:

WHEREAS, Grantor is the sole owner in fee simple of certain real property in
Jefferson County, West Virginia, consisting of 60.23 acres of land, more or less, and more
particularly described in Exhibit A, incorporated herein by reference (the “Property”). The
Property is also described in a deed of record in the office of the Clerk of the County
Commission, Jefferson County at Deed Book 742, Page 102;

WHEREAS, the Property possesses agricultural, including prime, unique and
significant soils; open space and natural values (collectively, “Conservation Values™) of
great importance to Grantors, the people of Jefferson County, and the people of the State of
West Virginia, and all current and future generations of mankind;

WHEREAS, the Farm and Ranch Lands Protection Program (16 USC 3838h and
3838i) purchases conservation easements to protect prime, unique, and other productive
soils from conversion to non-agricultural uses. Under the authority of the Farm and Ranch
Lands Protection Program, the United States Department of Agriculture’s Natural Resources
Conservation Service has provided $120,500.00 to Grantee for the acquisition of this
conservation easement, entitling the United States to the rights identified herein,

WHEREAS, the Jefferson County Farmland Protection Board has provided
$120,500.00 to purchase a conservation easement on 60.23 acres of the Property;

WHERFEAS, the specific Conservation Values of the Property are documented in an
inventory of relevant features of the Property, on file at the offices of Grantees and
incorporated by reference (“Baseline Documentation”), which consists of reports, maps,
photographs, and other documentation that the parties agrec provide an accurate
representation of the Property at the time of this contract and which is intended to serve as
an objective information baseline for monitoring compliance with the terms of this
Fasement;




DEED OF CONSERVATION EASEMENT

WHEREAS, Grantor and Grantees have the exclusive common purpose of
preserving the agriculture and open space character of the Property;

WHEREAS, Grantor further intends, as owner of the Property, to convey to
Grantees the right to preserve and protect the Conservation Values of the Property in

perpetuity;

WHEREAS, the Legislature of the State of West Virginia (“Legislature”) has
recognized the importance and significant public benefit of conservation and preservation
easements in its ongoing efforts to protect the natural, historic, agricultural, open-space and
scenic resources of the State of West Virginia;

WHEREAS, the Legislature has declared that agriculture is a unique life support
industry, and recognizes the need to support the irreversible loss of agricultural land. The
legislature authorizes the State of West Virginia and its counties so desiring to protect
agricultural land and woodland as open-space land, to develop programs and to accept
qualifying properties voluntarily entered into the program;

WHERFEAS, the County Commission of Jefferson County, West Virginia (“County
Commission”) has declared that the agriculture community of Jefferson County provides
sources of agricultural products for the citizens of the state; enhances tourism, protects
worthwhile community values, institutions and landscapes which are inseparably associated
with traditional farming; and controls urban expansion which is consuming land, topsoil and
woodland of the county;

WHEREAS, the County Commission has resolved to provide persons of Jefferson
County an opportunity to voluntarily protect agricultural land by creating the Jefferson
County Farmland Protection Board and authorizing it to create and administer the Jefferson
County Farmland Protection Program;

WIHEREAS, the Jefferson County Farmland Protection Board is a public agency
established to provide landowners with an opportunity to voluntarily protect agricultural
land in Jefferson County by the voluntary placement of conservation or preservation
easements on eligible property;

WHERFAS, the Trust is a publicly supported, tax-exempt nonprofit corporation,
under Section 501(c)(3) and Section 509 (a) (2) of the Internal Revenue Code of 1986 as
amended(“the Code”), qualified under section 170(h) of the Code to receive qualified
conservation contributions, is authorized under West Virginia law to accept and hold
conservation easements in the State of West Virginia, and has as its primary purpose to
promote the preservation, protection, or enhancement of land for conservation purposes in
its natural, scenic, agricultural, forested, and/or open space condition; and

WHEREAS, Grantees affirm that this Easement represents a unique and valuable
asset to the quality of life in Jefferson County and the state of West Virginia and that by the
acceptance of this Easement that it will act in good faith to uphold the conservation
easement and not seck to benefit from its conversion or elimination. They agree by
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accepting this grant to honor the ‘ntentions of Grantor stated herein and to preserve and
protect in perpetuity the Conservation Values of the Property for the benefit of this
generation and the generations to come in the future.

NOW, THEREFORE, in consideration of the above and the mutual covenants, good
and valuable consideration, terms, conditions and restrictions contained herein, and pursuant
to the laws of West Virginia, Grantor hereby voluntarily grants, bargains, and conveys to
Grantees and the United States a conservation casement in perpetuity over the Property of
the nature and character and to the extent hereinafter set forth in this Easement. It is the
purpose of this Easement to assure that the Property will be retained forever in its natural,
agricultural, and open space condition and to prevent any use of the Property that will
significantly impair or interfere with the Conservation Values of the Property, including its

prime, unique, and important soils.

To achieve these objectives, the terms, conditions, and restrictions of this Fasement
are hereinafter set forth. The partics agree that the United States is granted the same rights
as the Grantees under the terms of this Easement. However, the United States will only
exercise its rights set forth below at section 11 4 (¢). Until such time, if ever, the United
States exercises it rights under this Eascment, Grantees are the primary manager and
enforcer of this Fasement.

I. TERMS, CONDITIONS AND RESTRICTIONS

Grantor reserves to himself, and to his personal representatives, heirs, successors,
and assigns, all rights accruing from their ownership of the Property, including the right to
engage in or permit or “qvite others to engage in all uses of the Properly that are not
expressly prohibited herein and are not inconsistent with the purpose of this Easement. The
following terms, conditions and restrictions clarify and govern the intent of Grantor and
Grantees:

1. Use and Quict Enjoyment. Grantor has the right to reside on the Property and
to benefit from all aspects of the quict enjoyment of the Property. Grantor has the right to
engage in any and all personal recreational uses of the Property, including but not limited to
hiking; touring; swimming; camping, biking; hunting and fishing; that require no
development of the land and are consistent with the Conservation Values.

2. Agricultural Uses of the Land. Grantor may engage in any and all agricultural
uses of the Property. For example, the production of plants and animals useful to man,
including, but not limited to, forage, grain and field crops; pasturage, dairy and dairy
produets; poultry and poultry products; equestrian uses; livestock and fowl uses and
livestock and fowl products;, bees and apiary products; fruits nuts and vegetables of all
kinds; nursery, floral and greenhousc products; aquaculture; a grain mill; and the processing
and storage of the agricultural products produced principally on the Property are permitted.
Any secondary agricultural activity, including but not limited to farm mechanics,
blacksmithing, or related activities, shall be considered an agricultural activity. However, such
activities or businesses must be undertaken in the permitted agricultural or residential
structures and must be consistent with the Conservation Values.

3
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3. Agricultural Structures. Grantor has the right to maintain, construct, and place
agricultural structures contributing to the production, primary processing, direct marketing
and storage of agricuitural products produced principally on the Property Agricultural
structures shall be constructed or placed within the area described in Exhibit C (“Farmstead
Complex Area”), and shall be limited by the maximum square footage as described in
Terms, Conditions and Restrictions-Maximum Impervious Surface Coverage.

4. Retail Sale of Farm Products. Businesses directly related to the retail sale of
farm products produced primarily on the Property that are supportive and agriculturally
compatible may be established on the Property. Such businesses include roadside stands or
structures to facilitate the direct sale to the public of agriculture products, as long as not
more than 2,000 square feet of structures are erected to facilitate such retail sales.

5. Activities_for Religious, Charitable or Educational Purposes or to Foster
Tourism. Activities or businesses undertaken for charitable or educational purposes or 10
foster tourism may be conducted on the Property in order to foster rural economic uses
while protecting the rural character of the Property. Quch activities or businesses must be
compatible with and supportive of the rural character of the Property, and must remain
incidental to the agricultural and open space character of the Property.

(a) Non-agricultural commetcial and industrial structures and uses are prohibited.
Activities or businesses undertaken for charitable or education purposes or to
foster tourism must be undertaken in the agricultural structures permitted under
Agricultural Structures ot Residential Dwellings; no other structures are
permitted on the Property.

(b) The stables, horseback riding arenas both within and outside the barn, and
supporting pavilion(s) and buildings are considered agricultural buildings. Such
buildings shall be located within the Farmstead Complex Area described in
Exhibit C, and shall be limited by the maximum square feet as described in
Terms, Conditions and Restrictions-Maximum Impervious Surface Coverage.

(¢) Accommodation of tourists and visitors is permitted but only within permitted
residential structures and appurtenances, and/or agricultural structures, except for
rural recreational activities such as hayrides, corn mazes, ete.

(d) Accommodation of overnight guests is permitted, but only within permitted
residential structures.

(¢) Commercial operation of dune buggies, motorcycles, all-terrain vehicles, hang
gliders, aircraft, jet skis, motorized boats or any other types of mechanized
vehicles whether or not considered to foster tourism is prohibited.

(f) Extensive commitment of land resources as required by golf courses, racetracks,
tennis clubs, baseball, soccer and other ball fields and similar uses whether or not

considered to foster tourism is prohibited.

6. Home-based Businesses. Any home-based business that does not require a
Division of Environmental Protection permit to operate may be conducted on the Property,

provided that:
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(a) The occupation or business use must be conducted entirely within the single
residential dwelling or appurtenances allowable under Terms, Conditions and
Resirictions——Residential Dwellings.

(b) The use of the dwelling for the home occupation shall be clearly incidental and
subordinate to the use of the dwelling for residential purposes.

7. Residential Dwellings. Grantor and Grantees acknowledge the existence of one
(1) single residential dwelling on the Property as more fully described in Exhibit B. No
other single residential dwellings shall be constructed or placed on the Property.

(a) The residential dwelling shall be contained in a building envelope (“Residential
Area™) no greater than two (2) acres per dwelling.

(b) Grantor has the tight to maintain, repair, enlarge or replace the allowed single
residential dwelling as they may so desire, except that the impervious surface of
the single residential dwelling is limited to 5,000 square feet.

(¢) Grantor has the right to construct appurtenances such as garages, sheds and
recreational facilities within the building envelope, except that the total allowed
impervious surface within the building envelope, including the single residential
dwelling(s), shall not exceed 9,000 square feet.

(d) The single residential dwelling may house on¢ or more families or occupants,
but shall not be converted to a multi-family dwelling.

8. Transfer of Development Rights. All other development rights not specifically
reserved under this Easement are hereby extinguished and shall not be transferred to any
other property pursuant to a transfer of development rights program or any other means or
used to calculate permitted development density.

The Property and any portion thereof shall not be included as part of the gross area
of other property not subject to this Conservation Easement for the purposes of determining
density, lot coverage, or open spaces requirements under otherwise applicable laws,
regulations or ordinances controlling land use and building density. No development rights
which have been encumbered or extinguished by this Conservation Easement shall be
transferred to any other lands pursuant to a transferable development rights scheme or
cluster development arrangement or otherwise; provided, however, that with prior written
permission of Grantees, this paragraph shall not preclude such transfer of development
rights resulting from the destruction or demolition of any existing residential building on the

Property.

9. Subdivision. 1t is the intention of Grantor to protect the open space values of the
Property. Accordingly, subdivision of land is prohibited.

10. Maximum Impervious Surface Coverage. The total surface coverage of
impervious surfaces on the Property shall be subject to the limitations defined below.

(a) Impervious surfaces shall be defined as any material which covers land and

inhibits the percolation of stormwater directly into the soil, including, but not

limited to, buildings, roofs, the area covered by permanent or nonpermanent
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structures, macadam and pavement, gravel and stone driveways and parking
areas.

(b) The total surface coverage of the Property by all impervious surfaces, including
the residential dwelling, structures considered as an appurtenance to the
dwelling, structures associated with agricuitural uses, driveways and parking
areas, shall not exceed 52,472 square feet, which is less than 2% of the total
Conservation Easement area.

11. Removal of Natural Resources. Ditching, draining, diking, filling,
excavating, removal of topsoil or sand, gravel or rock on the Property is prohibited, except
when such activities are conducted in order to carry out activities permitted under this
Easement, ate in accordance with a conservation plan, do not exceed one (1) acre in total
area and are restored within a reasonable time period. The exploration, development,
mining or extraction of minerals, oil, gas or any other hydrocarbon substance from the
Property is prohibited.

12. Management of Woodland Resources,

Fasement property with contiguous forest that exceeds the greater of 40 acres or 20
percent of the easement arca will have a forest management plan. The agricultural use of
timber and woodland products on the Property is permitted under a current forest
management plan subject to approval by the Grantees and the United States of America.

Forest management plan shall not be required for the following permitted non-commercial
activities and do not require prior approval of the Grantees or the United States of America:
(a) removal of trees posing an imminent hazard to the health or safety of persons or
livestock;
(b) cutting of trees for firewood, or for other domestic uses of Grantor;
(¢) cutting of trees for the construction or maintenance of permitted structures or
landscaping within the Residential Area or for access otherwise permitted in this
Easement,
(d) removal of trees for the maintenance or the improvement to existing pastures or
fence lines
(e) removal of invasive species both plant and insect
(f) To remove, destroy and cut horticultural species (orchard, Christmas trees, efc)
which may include the cutting thereof for firewood for use on the Property or for
sale;

Forest management and timber harvesting activities must be carried out in
accordance with all applicable local, State, Federal, and other governmental laws and
regulations and be consistent with this Deed of Conservation Easement and the protection of
Conservation Values of the Property.

Quch forest management and timber harvesting must be performed in accordance
with a written forest management plan consistent with this Conservation Easement Deed
prepared and signed by a licensed professional forester. The United States of America and
the Grantees will approve the plan to ensure it is consistent with the agricultural
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conservation value of the easement. Said plan must have been prepared not more than 10
years prior to the date any harvesting is expected to commence.

13. Other Construction. Except as specifically permitted above,, there shall be no
constructing or placing of any buildings; manufactured homes; swimming pools or other
recreational facilities; commercial lighting or any other temporary of permanent structure or
facility on or above the premises. Dxisting roads as identified in the Baseline
Documentation Report may be maintained and repaired in their current state. The pre-
existing rights of way for access to the three lots along Duncan Road and to the three lots on
the Potomac River as identified in the Baseline Documentation Report may be improved
subject to the limits defined therein. New roads may be constructed only if they are
necessary for agricultural operations. All roads and rights of way are subject to the
impervious surface limitations referenced above.

14. Fences. Existing fences may be repaired and replaced and new fences may be

built on the Property as necessary for agricultural operations on the Property, including
customary management of livestock and to delineate the boundary of the Property.

15. Signs. Except for no trespassing signs, for-sale signs, signs jdentifying this
Easement, and signs to advertise an on-site activity or business, all other signs,
advertisements and billboards of any nature are prohibited. The permitted signs may not
exceed 15 square feet per sign.

16. Wastes. Dumping or storage of trash, garbage, hazardous substances,
abandoned vehicles or machines or other material on the Property is prohibited. However,
composting of biodegradable material used or produced on the Property to improve gardens
and pastures on the Property is permitted so long as composting and its application is
consistent with a conservation plan.

17. Utilities. Grantor shall not sell, lease or grant an ecasement covering any portion
of the Property where such sale, lease or easement is for the purpose of construction and
installation of underground or above-ground utility systems, including, but not limited to,
water, sewer, POWET, fuel, sewerage pumping stations, and cellular telephone or other
communication towers. Grantor may install utilities necessary for the permitted residential
and agricultural structures.

18. Streams, Wetland and Water Bodies. There ghall be no pollution, alteration,
depletion of surface water, natural water courses, lakes, ponds, marshes, wetlands, springs,
subsurface water or any other water bodies, nor shall there be activities conducted on the
Property which would be detrimental to water purity or which could alter natural water level
and/or flow in or over the Property. Nothing in this paragraph shall prohibit the creation or
dredging of farm ponds and allow the reasonable use of the available water of the Property
for agricultural purposes permitted by this easement. Structures and facilities associated
with irrigation, farm pond impoundment, and soil and water conservation on the Property
shall be considered an agricultural use. Expansion and construction of ponds and structures
outside the Farmstead Complex Area shall in accordance with the conservation plan. Farm
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ponds both inside and outside the Farmstead Complex Area shall not exceed two (2) acres in
area.

II. GENERAL PROVISIONS

1. Access. No right of access by the general public to any portion of the Property 18
conveyed by this Easement.

2. Rights of the Grantees. To accomplish the purpose of this Easement the
following rights are conveyed to Grantees or their agent by this Easement:

(a) To preserve and protect the Conservation Values of the Property;

(b) To enter upon the Property on a yearly basis (or more frequently if violations are
observed or suspected) in order to monitor Grantor’s compliance with and otherwise enforce
the terms of this Easement; provided that such entry shall be upon prior reasonable notice to
Grantor, and Grantees shall not unreasonably interfere with Grantor’s use and quiet
enjoyment of the Property; and

(c) To prevent any activity on or use of the Property that is inconsistent with the
purpose of this Easement and to require the restoration of such areas or features of the

Property that may be damaged by any inconsistent activity or use, pursuant to General
Provision—Grantees’ Remedies.

3. Grantee Notification/Approval, Grantor reserves for himself the right to engage

in any and all activities not expressly prohibited heremn and not inconsistent with the
purpose of this Easement without seeking the approval of Grantees.

4. Grantees’ Remedies.

(a) Notice of Violation; Corrective Action. If Grantees determine that Grantor is in
violation of the terms of this Easement or that a violation is threatened, Grantees shall give
written notice to Grantor of such violation and demand corrective action within 60 days
sufficient to cure the violation and, where the violation involves injury to the Property
resulting from any usc or activity inconsistent with the purpose of this Easement, fo restore
the portion of the Property so injured to its prior condition in accordance with a plan
approved by Grantees.

(b) Injunctive Relicf. The Grantees, their successors or assigns, jointly or severally
chall have the right to enforce these cestrictions by injunction and other appropriate
proceedings, including, but not limited to, the right to require Grantor to restore the Property
to the condition existing at the time of this Easement in order to correct any violation(s) of
this Easement. Grantees’ rights under this paragraph apply equally in the event of either
actual or threatened violations of the terms of this Easement, and Grantor agrees that
Grantees shall be entitled to the injunctive relief in addition to such other relief to which
Grantees may be entitled, including specific performance of the terms of this Easement,
without the necessity of proving either actual damages or the inadequacy of otherwise
available legal remedies.
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(c) Costs of Fnforcement. Any costs incurred by Grantees in enforcing the terms
of this Easement against Grantor, including without limitation costs of suit and attorneys’
fees, and costs or restoration necessitated by Grantor’s violation of the terms of this
Easement shall be borne by Grantor. 1f Grantor prevails in action to enforce the terms of
this Easement, Grantor’s costs of suit, including, without limitation, attorneys’ fees, shall be
borne by Grantees. Costs incurred by Grantees in enforcing the terms of this Fasement
against third party ¢hall be borne by Grantees. The preceding two sentences shall not apply
to the United States should the United States exercise its rights under (&) below.

(d) Forbearance. Forbearance by Grantees fto exercise their rights under this
Easement in the event of any breach of any term of this Easement by Grantor shall not be
deemed or construed to be a waiver by Grantees of such term of of any subsequent breach of
the same or any other term of this Easement or of any of Grantees’ rights under this
Easement. No delay or omission by Grantees in the exercise of any right or remedy upon
any breach by Grantor shall impair such right or remedy or be construed as a waiver.

(¢} Rights of Enforcement. Under this Conservation Easement, the United States S
granted the right of enforcement in order to protect the public investment. The Secretary of
the United States Department of Agriculture (the Secretary) or his assigns, on behalf of the
United States, may exercise these rights under the following circumstances: In the event that
the Grantees fail to enforce any terms of this Conservation Fasement, as determined in the
sole discretion of the Secretary, the Secretary and his or her successors of assigns may
exercise the United States’ rights to enforce the terms of this Conservation Easement
through any all authorities available under Federal or State T.aw. The notice will set forth
the nature of the noncompliance by the Grantee and a 60-day period to cure. If Grantee fails
i cure within the 60-day period, NRCS will take the action specified under the notice.
NRCS reserves the right to decline to provide a period to cure if NRCS determines that
imminent harm may result to the conservation values or other interest in the land it seeks to
protect.

(f) Conservation Plan. As required by section 12381 of the Food Security Act of
1085, as amended, the Grantor, his heirs, successors, Of assigns, shall conduct all
agricultural operations on the highly erodible lands within the Property in a mannct
consistent with a conservation plan prepared in consuliation with the NRCS and approved
by the Conservation District. This consetvation plan shall be developed using the standards
and specifications of the NRCS Field Office Technical Guide and 7 CFR part 12 that are in
effect on the date of this Easement. However, the Grantor may develop and implement a
conservation plan that proposes a higher level of conservation and is consistent with the
NRCS Field Office Technical Guide standards and specifications. The NRCS shall have the
right to enter upon the Property, with advance notice to the Grantor and Grantees, in order

to monitor compliance with the conservation plan.

The United States, acting by and through the Natural Resources Conservation Service its
successors or assigns, shall have the right to enter the Property after notifying Grantor for
the purposes of ensuring that the Conservation Plan is being implemented appropriately.
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All notices to the Grantor under this Section may be made cither in writing or verbally, at
the discretion of the party providing the notice.

In the event of noncompliance with the conservation plan, the NRCS shall
work with the Grantor to explore methods of compliance and give the Grantor a reasonable
amount of time, not to exceed twelve months, to take corrective action. If the Grantor does
not comply with the conservation plan, the NRCS will inform Grantees of the Grantor’s
noncompliance. The Grantees shall take all reasonable steps (including efforts at securing
vyoluntary compliance and, if necessary, appropriate legal action) to secure compliance with
the conservation plan following written notification from NRCS that (a) there is a
substantial, ongoing event of circumstance of non-compliance with the conservation plan,
(b) NRCS has worked with the Grantor to correct such noncompliance, and (¢) Grantor has
exhausted its appeal rights under applicable NRCS regulations.

Grantor shall be liable for any costs incurted by NRCS as a result of the Grantor’s
negligence or failure to comply with the Conservation Easement’s requirements as it relates
to conservation plan violations.

If the NRCS standards and specifications for highly erodible land are revised
after the date of this Grant Based on an Act of Congress, NRCS will work cooperatively
with the Grantor to develop and implement a revised conservation plan. The provisions of
this section apply to the highly erodible land conservation requirements of the Farm and
Ranch Lands Protection Program and are not intended to affect any other natural resources
conservation requirements to which the grantor may be or become subject.

The conservation plan described above, and all provisions of this section,
apply only to the highly erodible land and wetlands conservation requirements. Such highly
erodible land and wetlands, if any, is described in the Baseline Documentation and
incorporated here by reference. The Grantor agrees that the NRCS shall share, through
written communication with the Grantees, information related to monitoring for compliance
with the conservation plan; findings of compliance or noncompliance; and any proceedings
under appeal rights applicable under NRCS regulations related to a violation of the

conservation plan.

In addition, as of the date of this Easement, the Grantor and NRCS certify
that the Grantor is in compliance with all highly erodible land and wetland conservation
provisions.

(g) Holder and Co-holders Rights and Obligations. Holder shall have the primary
responsibility for the stewardship and monitoring of this casement, determining if a
violation has occurred, and for approving any amendments to the Deed of Conservation
Easement. These duties may be fulfilled directly by Holder or their agent or the Holder may
arrange to have the Co-holder fulfill these duties. Holder will share with the Co-holders
monitoring and stewardship information, including but not limited to written notices to
Holder and monitoring repotts.

i0
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The Llolder is responsible for any costs incurred in enforcing the terms of the
easement, including any attorney’s fees and any cosls of the suit. Holder can recover costs
from Grantor or third party as described in Grantee’s Remedies above. The Holder and Co-
holders shall make every good faith effort to determine a unified course of action should a
potential or actual violation of the easement arise.

Co-holder shall have the right to enforce the terms of the Easement if Grantee
becomes unable or refuses to enforce the Easement, or if Co-holder in its sole discretion
finds that the Grantee’s enforcement action or consent fails to protect the conservation
purposes of the Easement. In such case, the provisions of paragraph 4(c) above apply
equally to the co-holder.

5. Acts beyond the Grantor’s Control. Nothing contained in this Easement shall
be construed to entitle Grantees (o bring any action against Grantor for any injury to or
change in the Property resulting from causes beyond Grantor’s contro! including, without
fimitation, fire, flood, storm, and earth movement, or from any prudent action taken by
Grantor under emergency conditions to prevent, abate, or mitigate significant injury to the
Property resulting from such causes. Inthe event the terms of this Easement are violated by
acts of trespassers that Grantor could not reasonably have anticipated or prevented, Grantor
agrees that Grantees have the right to pursue enforcement action against the responsible
parties.

6. Costs, Legal Requirements and Liabilities. Grantor, his heirs, successors and
assigns retain all responsibilities and shall bear all costs and liabilities of any kind related 1o
the ownership, operation, upkeep, and mainfenance of the Property.

7. Control. Nothing in this Easement shall be construed as giving rise to any right
or ability of Grantees or the United States to exercise physical or managerial control over
the day-to-day operations of the Property, or any responsibility to the Property within the
meaning of the Comprehensive Environmental Responsc, Compensation, and Liability Act
of 1980 as amended (42 U.S.C. §8§ 9602 et seq.).

§. Taxes. Grantor shall pay before delinquency all taxes, assessments, fees and
charges of whatever description levied on or assessed against the Property or residences
contained thereon by competent authority, including any taxes imposed upon, or incurred as
a result of, this Easement.

9. Hold Harmless. Grantor shall hold harmless, indemnify, and defend Grantees
and the United States and its members, directors, officers, employees, agents, and
contractors (collectively “Indemnified Parties”) from and against all liabilities, penalties,
costs, losses, damages, CXPENSES, causes of action, claims, demands, or judgments,
including, without limitation, reasonable attorneys’ fees, arising from or in any way
connected with: an injury to or the death of any person, or physical damage to any property,
resulting from any act, omission, condition, or other malter related to or occurring on or
about the Property, regardless of cause, unless due solely to the negligence of any of the

Indemnified Parties and only that negligent party shall be deprived of this protection.
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10. Environmental Warranty. »Environmental Law® or »Environmental Laws®
means any and all Federal, state, local or municipal laws, rules, orders, regulations, statutes,
ordinances, codes, guidelines, policies or requirements of any governmental authority
regulating or imposing standards of liability or standards of conduct (including common
law) concerning air, water, solid waste, hazardous materials, worker and community right-
to-know, hazard communication, noise, radioactive material, resource protection,
subdivision, inland wetlands and watercourses, health protection and similar environmental
health, safety, building and land use as may now or at any time hereafter be in effect.

“Hazardous Materials” means any petroleum, petroleum products, fuel oil, waste oils,
explosives, reactive materials, ignitable materials, corrosive materials, hazardous chemicals,
hazardous wastes, hazardous substances, extremely hazardous substances, toxic substances,
toxic chemicals, radioactive materials, infectious materials and any other element,
compound, mixture, solution or substance which may pose a present o potential hazard to
human health or the environment.

Grantor warrants that it is in compliance with and shall remain in compliance with, all
applicable Environmental Laws. Grantor warrants that there are no notices by any
governmental authority of any violation or alleged violation of, non-compliance or alleged
non-compliance with or any liability under any Environmental Law relating to the
operations ot conditions of the Property.

Grantor warrants that he has no actual knowledge of a release or threatened release of any
Hazardous Materials on, at, beneath or from the Property exceeding regulatory limits.
Moreover, Grantor hereby promises (o indemnify and hold harmless the United States
against all costs, claims, demands, penalties and damages, including reasonable attorney
fees, arising from or connected with the release or threatened release of any Hazardous
Materials on, at, beneath or from the Property, or arising from or connected with a violation
of any Environmental Laws by Grantor or any other prior owner of the Propertly. Grantor’s
indemnification obligation shall not be affected by any authorizations provided by Grantees
to Grantor with respect to the Property or any restoration activities carried out by Grantees
at the Property; provided, however, that Grantees shall be responsible for any Hazardous
Materials contributed after this date to the Property by Grantees.

11. Proceeds for Extinguishment. The conveyance of this Easement gives rise to
a property right immediately vested in the Grantees and the United States. If circumstances
arise in the future that render the purpose of this Easement impossible to accomplish, this
Easement can only be terminated or extinguished, whether in whole or in part, upon
approval by the USDA-NRCS or its successors and by judicial proceedings in a court of
competent jurisdiction. The United States shall receive, at the time of the Conservation
Easement is extinguished or terminated, its share of the Conservation Easement based on
the appraised fair market value of the Conservation Easement at the time the Conservation
Easement is extinguished or terminated. The United States’ share shall be proportionate to
its percentage of its original investment. At the date the Conservation BHasement was
purchased, the proportionate values were as follows: Grantor(s) is 43% of the appraised fair
matket value of the subject Property. Grantee(s) and United States’ is 57% of the appraised
fair market value of the subject Property. The Grantee(s) and United States’ proportionate
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investment of the subject Properly arc as follows: Jefferson County Farmland Protection
Board 50%, and United States 50%.

In making this Easement, Grantor has considered the possibility that uses
prohibited by the terms of this Easement may become more economically valuable than
permitted uses, and that neighboring properties may in the future be put entirely to such
prohibited uses. Grantor believes that any such changes in the use of neighboring properties
will increase the benefit to the public of continuation of this Easement, and Grantor and
Grantees intend that any such changes shall not be deemed to be circumstances justifying
the termination or extinguishment of this Easement.

12. Condemnation. Due to the federal interest in this Easement, the United States
must consent to any condemnation action. If the Fasement is taken, in whole or in part, by
exercise of the power of eminent domain, Grantor shall be entitled to compensation at not
Jess than the fair market value of the Property determined without regard to the existence of
the Easement. Grantor, upon receipt of notification of any pending condemnation action
brought by any government entity affecting and/or relating to the Property, shall notify the
Grantee and the United States, in writing, within fifteen (15) days of receipt of said
notification.

13. Assignment. This Easement is not transferable by the Graniee to any other
local, county or state department, board, agency, COmmMission or SUCCESSOT. The Co-Holders
may, upon notice to Grantor and with approval of USDA-NRCS or the United States, assign
their rights under this Conservation Easement to any organization that is qualified under
Section 170(h) of the Internal Revenue Code of 1954, as amended, and is a West Virginia-
domiciled organization authorized 1o acquire and hold conservation easements under the
West Virginia Conservation and Preservation Easements Act, (WV Code 20-12-1, et seq.,
1995). In the event that the Holder ceases to operate or exist, and the United States declines
to take sole title as set forth above at under IL 4. (e) herein, the rights of the Holder under
this Easement shall be transferred 10 Authority and Trust, or an organization that is qualified
ander Section 170(h) of the Internal Revenue Code of 1954, as amended, and is a West
Virginia-domiciled organization authorized to acquire and hold conservation easements
under the West Virginia Conservation and Preservation Easements Act, (WV Code 20-12-1,
et seq., 1995). The USDA-NRCS or its successor must approve afy such transfer in

advance.

The Grantees further covenant and agree that the terms of the transfer or assignment
will be such that the transferce or assignee will be required to continue to caity out in
perpetuity the conservation purposes which the Easement was originally intended to
advance. The transfer of the easement {0 a new ot successor transferee or assignee will not
create a financial obligation of any kind on the Grantor.

14. Subsequent Transfers. Grantor agrees to incorporate the terms of this
Fasement in any deed or other legal instrument by which they divest themselves of any
interest in all or a portion of the Property, including, without limitation, a leasehold interest.

13




DEED OF CONSERVATION EASEMENT

15. Estoppel Certificates. Upon request by Grantor, Grantees shall within thirty
(30) days execute and deliver to Grantor any document, including an estoppel certificate,
which certifies Grantor’s compliance with any obligation of Grantor contained in this
Fasement and otherwise evidences the status of this Easement as may be requested by
Grantot.

16. Notices. Any notice, demand, request, consent, approval, or communication
that cither party desires or 1s required to give to the other shall be in writing and either
served personally or sent by certified mail, return receipt, addressed as follows:

To Grantor: William C. Donley
16911 Gorsuch Mill Road
Upperco, MD 21155

To Grantees: Jefferson County Farmland Protection Board
P.O. Box 731, Charles Town, WV 25414

To Co-Holder: Land Trust of the Eastern Panhandle, Inc.
P.O. Box 2240
Martinsburg, WV 25402

To United States: Natural Resources Conservation Service
1550 Earl Core Road
Morgantown, WV 26505

or to such other address as either party from time to time shall designate by written notice to
the other.

17. Recordation. Holder shall record this instrument in timely fashion with the
Office of the Clerk of Jefferson County, West Virginia and may re-record it at any time as
may be required to preserve its rights in this Easement.

18. Amendment, If circumstances arise under which an amendment 1o or
modification of this Easement would be appropriate, Grantor, Grantees and the United
States are free to jointly amend this Easement; provided that no amendment shall be allowed
that will invalidate this Easement or be inconsistent with the purpose of this Easement, and
shall not affect its perpetual duration. Any such amendment shall be recorded as above
specified. No such amendment shall be effective unless in writing and signed by all parties
hereto.

19. Other Provisions.

(a) Controlling Law. The interpretation and performance of this Easement shall be
governed by the laws of the State of West Virginia and the United States.

(b) Severability. If any provision of this Easement, or the application thereof to
any Person of circumsiance, is found to be invalid, the remainder of the provisions of this

14
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Easement, or the application of such provision to persons or circumstances other than those
as to which it is found to be invalid, as the case may be, shall not be affected thereby.

{c) No Forfeiture. Nothing contained herein will result in a forfeiture of reversion
of the Grantor’s title in any respect.

(d) Successors. The covenants, terms, conditions, and restrictions of this Easement
ghall be binding upon, and inure to the benefit of, the parties hereto and their respective
personal representatives, heirs, SUCCESSOLS, and assigns and shall continue as a servitude
running in perpetuity with the Property.

(e) Captions. The captions herein have been inserted solely for convenience of
reference and are not a part of this Easement and shall have no effect upon construction or
interpretation.

() Subordination. Any mortgage or lien arising after the date of this Easement
shall be subordinated to the terms of this Easement.

(g) Title Warranties. Grantor warrants that Grantor has good title to the Property;
that Grantor has the right to convey this Fasement, and that the Property is free and clear of
any encumbrances.

(h) Merger. 1f Grantees at some future time acquire the underlying fee title in the
Property, the interest conveyed by this Fasement will not merge with fee title but will
continue to exist and be managed as a scparate estate. The Grantor and Grantee explicitly
agree that it is their express intent, forming an part of the consideration hereunder, that the
provisions of the conservation easement deed set forth herein are to last in perpetuity, and
that to that end no purchase of transfer of the underlying fee ‘nterest in the Property by or to
the local grantee, the United States, or any Successol or assignee will be deemed to
climinate these conservation easement terms, or any portion thereof, pursuant to the doctrine
of “merger” or any other legal doctrine.

(i) Boundary Line Adjustments. Boundary line adjustments are permitted in the
cased of technical errors made in the survey or Jegal description. In such cases, boundary
line adjustments cannot exceed two (2) acres for the entire Property.

15
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DECLARATION_OF CONSIDERATION OF VALUE. The undersigned hereby

declare under penalty of fine and imprisonment as provided by law, that the conveyance
made by this document is a transfer of property right to Federal, state and county
governmental entities, and therefore, is exempt from the West Virginia excise tax due on the
transfer of real property.

IN WITNESS WHEREOF Grantor and Grantees have set their hand:

GRANTOR:

William C. Donley

Signature

Date

GRANTEES:

Jefferson County Farmland Protection Board

Signature

Date

The Land Trust of the Eastern Panhandle, Inc.

Signature

Date

16




DEED OF CONSERVATION EASEMENT

STATE OF WEST VIRGINIA

COUNTY OF YOUR, to-wit:

The foregoing instrument was acknowledged before me this day of
by William C. Donley.

b

My commission expires:

Notary Public
STATE OF WEST VIRGINIA
COUNTY OF , to-wit:
The foregoing instrument was acknowledged before me this day of

, by Elizabeth D. McDonald, President on behalf of the
Jefferson County Farmland Protection Board.

My commission expires:

Notary Public
STATE OF WEST VIRGINIA
COUNTY OF YOUR, to-wit:
The foregoing instrument was acknowledged before me this day of

by R. Grant Smith on behalf of The Land Trust of the

H

Eastern Panhandle, Inc.

My commission expires:

Notary Public

17
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ACCEPTANCE OF PROPERTY INTEREST BY THE NATURAL RESOURCES
CONSERVATION SERVICE

The Natural Resources Conservation Service, an agency of the United States Government,
hereby accepts and approves the foregoing conservation easement deed, and the rights
conveyed therein, on behalf of the United States of America.

-

Authorized Signatory for the NRCS

State of West Virginia

County of YOUR

On this day of , before e, the undersigned, a Notary Public in and
for the State, personally appeared , known or proved to me to
be the person whose signature appears above, and who being duly sworn by me, did say that
s/he is the (title) of the Natural Resources Conservation

[ —
Service, United States Department of Agriculture, is authorized to sign on behalf of the
agency, and acknowledged and accepted the rights conveyed by the deed to be her/his
voluntary act and deed.

Tn witness whereof, I have hereunto set my hand and official seal the day and year first
above written.

S
Notary Public for the State of
Residing at
My Commission Expires

18
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SCHEDULE OF EXHIBITS

A. Legal Description of Property Subject to Easement
B. Residential Dwelling(s)

C. Farmstead Complex Area

D. Intentionally Omiited
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September 26, 2013

Jefferson County Commissioners
124 E Washington St
Charles Town, WV 25414

To Whom it May Concern:

I am writing to express interest to serve on the Jefferson County Board of Zoning Appeals. | have
lived in Charles Town for almost 3 years and feel it is time that I contribute to my community by
serving on a local board or commission.

My wife is currently a Town Zoning Administrator in Virginia, so I am well versed in the maiters
of planning and zoning. I have attended Board of Zoning Appeals and Planning Commission
meetings in the City of Hagerstown and the City of Westminster; as well as in the Town of
Lovettsville in Virginia.

[ understand that serving as a member of the Board of Zoning Appeals requires reading and
comprehension of the appeals application package ahead of time in order to prepare for the
meeting. This preparation is important because members are expected to fully engage with the
applicant to ask relevant questions and to make thoughtful decisions. It does not benefit the
applicant or the Board to have a silent member or a member who wastes time asking irrelevant
questions. I am someone who excels at reading complex materials or contracts in a short period of
time, absorbing enough information to speak on an issue with confidence and conviction. A
difficult responsibility of a Board of Zoning Appeals member is voting against an application or
not approving a variance or special exception. I am not afraid to vote against or not approve an
application if I feel that the information presented does not justify it. Not only am I confident in
my abilities as a public speaker, but also in my skills as a writer. [ am able to articulate my
thoughts and ideas as necessary for writing decisions.

This, in addition to my other qualifications, makes me particularly well suited for an appointment
to the Board of Zoning Appeals. 1 appreciate you taking the time to review my request and
resume. | look forward to hearing from you. Please contact me should you desire any further

information before then. Thank you for your consideration.

Sincerely,
Jeffery Hynes, Jr

Jeffery Hynes, Jr




Jeffery Christopher Hynes, Jr.
120 Monte Carlo Way
Charles Town, WV 25414
(301) 675-0015
Jeffery. Hynes@gmail .com

Education:

Towson University
01/ 2002 to 05/2004

o (Graduated Cum Laude with a Bachelor of Science in Business May 2004 with a 3.70 GPA

» Related courses taken included Management, Operations Management and Investment Analysis

¢ Completed financial services internship with American Express Financial Advisors

s Member, Beta Gamma Sigma Business Honor Society and Golden Key International Honor Society
e Recipient of Qutstanding Graduate Award, Towson University Finance Department

Professional Experience:

Wells Fargo Bank, N.A. (Capital Markets Finauce)
Financial Analyst IT
09/2010 to Present

¢ Collects data and performs analysis to evaluate whether the daily hedged positions properly reflect
actual pipeline/warehouse populations

¢ Compiles daily analysis for pipeline/warchouse positions and reconcile the MTM valuation versus
the trader flashed performance

e Analyzes loan populations for unusual characteristics that could impact valuation/profits, inonitors
data for trends and corrects any discrepancies

o Identifies the drivers of trade desk economic P&L; summarizes and provides support for allocation
to the business lines driving the P&L

s Provides Ad-hoc analysis relative to pricing, hedging or valuation assumptions

e Evaluates adequacy and P&L risk associated with current risk management policies

¢ Researches, collects and conducts analysis of infernal financial/operating data

Wells Fargo Bank, N.A. (Corporate Trust Services)
Securities Administration Services Analyst ITI
03/2007 to 09/2010
Securities Administration Services Analyst 1T
11/2005 to 03/2007

¢ Responsible for the management of staff deliverables across multiple functions. This included the
real time reallocation of work, resolution of complex escalated processing issues, establishment of
daily production goals, reporting various production statistics to management and ensuring overall
team efficiency and quality

s Provided one-on-one training and coaching to both new and seasoned staff members on both
production and non-production processes

» Assisted management in assessing overall staffing needs and participated in the interview of
potential staff members

e Facilitated monthly one-on-one meetings with Analyst II’s and provided written and verbal
feedback to management; assisted in the composition of midyear and year end MPP’s




* Developed, documented, and impiemented procedures, policies and controls in order to maximize
overall accuracy and efficiency

* AsTeam D-2 Learning Coach, responsible for developing and facilitating both departmental and
CTS wide training sessions including new hire training

e Participated in project orientation, coordination, testing and implementation of compiex projects
such as Stress Testing, ELPS, Straight Through Processing, and BPM

» Responsible for processing a complex and challenging portfolio consisting of Loan Accounting,
Overlay, and Bond Administration

¢ Reviewed, analyzed and monitored the performance of each servicer to determine compliance with
the terms and conditions of the applicable servicing agreements/guides

* Ensured compliance with security documents and servicing guides as it applies to loans within the
series Master Serviced by Wells Fargo Securities Administration Services

*  Prepared numerous external reports for investors as well as other external parties including bond
insurers, rating agencies, investors, servicers, and issuers

Lexington Center for Recovery, Inc.
Payroll Manager/Financial Analyst
05/2004 to 09/2005

¢ Responsible for Managing an 8 million dollar payroll for 135 employees across 17 statewide sites

o Served as liaison between department/ agency heads and outside state and federal agencies

* Responsible for the preparation of quarterly disability , employment, and other government reports
as needed and the creation of standardized reporting documents and procedures

e Actively participated in the preparation of annual budgets and compliance reporting using prior
year data and forecasting models _

¢ Coordinated the collections process for agency HUD program to ensure compliance and renewal of
four federal grants

* Responsible for periodic audit of agency sites to ensure compliance with state, federal and agency
guidelines/procedure

Computer Shills:

* Extensive experience with all Microsoft Office applications including Excel and Access

e Proficient with all versions of Windows
e Extensive knowledge of CTS applications including but not limited to SEI, PHOENIX, LASER,
OWN, REMEDY, Intex Desktop, Business Objects and Loss Tracking

Community Service:

» Member of the Jefferson County Chapter of the [zaak Walton League
¢ Member of the Jefferson County Community Emergency Response Team (CERT)
¢ Member of Phi Delta Theta Fraternity
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Jefferson County Engineering Department
Project Management Costs - Tabulation

Misson Ridge Subdivision - Site Work to Complete Subdivison

8/27/2013
Hourly Rate
Date Description Person Hours Charges Total §
5/1/2012 |DOH meeting on site Jonathan Saunders 1 $46.70 $46.70
loe Kent 1 $44.65 $44.65
7/9/2012 |calculate quantities Jonathan Saunders 2 $46,70 $93.40
Joe Kent 1 544.65 $44.65
7/16/2012 |quantities/scope Jonathan Saunders 2 $46.70 $93.40
7/31/2012 |meet with HOA Jonathan Saunders 1 $46.70 $46.70
7/29/2012 1DOH contact Jonathan Saunders 0.5 $46.70 52335
8/29/2012 |draft RFP Roger Goodwin 3 559.27 $177.81
9/5/2012 |ldraft AFP, quantities Roger Goodwin 3 $59.27 5177.81
Joe Kent 1 $44.65 559,27
9/6/2012 |meating re: RFP Roger Goodwin 1 $59.27 $59.27
Jonathan Saunders 1 $46.70 $46.70
foe Kent i 544.65 $44.65
9/10/2012 |advertize RFP Roger Goodwin 15 $59.27 $83.91
9/26/2012 |Pre-bid meeting Roger Goodwin 2 $59.27 $118.54
Jae Kent 2 $44,65 $89.30
Jonathan Saunders 2 $46.70 593.40
10/5/2012 Hnvestigate pavement markings (bonded?)  {lonathan Saunders 2 $46.70 $93.40
10/11/2012 | bids duefopen bids Roger Goodwin 3 §59.27 $177.81
Joe Kent 1 $44.65 544,65
10/12/2012 |HOA meeting re: bids Roger Goodwin 1.5 $59.27 $88.91
lonathan Saunders 1.5 $46.70 $70.05
Joe Kent 1.5 544,65 566.98
10/18/2012 fdraft Notice of award Roger Goodwin 1.5 $59.27 $88.91
Joe Kent Q.5 544,65 $22.33
10/22/2012 |check quantities, notice of award Roger Goodwin 5 $59.27 5296.35
contract documents Joe Kent 2 544,65 $89.30
10/24/2012 |draft agreement for site work Roger Goodwin 2.5 $59.27 $148.18
on she meeting with DOH Jonathan Saunders 1 546,70 S46.70
Joe Kent 1 $44,65 $44.65
11/1/2012 |meet contractor, re: contract documents, Roger Goodwin 3 559,27 $177.81
send to HOA Joe Kent 1 $44.65 $44.65




11/8/2012 [issue notice of award Roger Goodwin 3 559,27 §177.81
11/9/2012 |HOA signatures, statement of funds Roger Goodwin 2 $59.27 $118.54
11/13/2013 |notice of award, escrow account Roger Goodwin 2 $59.27 £118.54
11/28/2012 [contract documents Roger Goodwin 1 $59.27 $59.27
12/7/2012 execute contract documents Roger Goodwin 1.5 $59.27 $88.91
12/12/2012 |prepare documents for HOA signatures Roger Goodwin 25 $59.27 $148.18
$0.00
1/8/2013 |change order #1, contractor contact Roger Goodwin i $59.27 459,27
4/18/2013 |contractor contract, status/scheduling Roger Goodwin 1.5 $59.27 $88.91
4719/2013 |HOA contact, scheduling Roger Goodwin 1.5 $59.27 $88.91
5/9/2013 }contractor contact Roger Goodwin i 55927 §59.27
5/10/2013 [site Inspection, mobilization joe Kent 2 $44.65 4$89.30
5/22/2013 [site inspection, delivery tickets Joe Kent 4 544,65 $178.60
5/24f2013 |site Inspection Joe Kent 3 $44.65 $133.95
6/26/2013 {meet with contractor, deflvery tickets Joe Kent 2.5 544,65 5111.63
6/26/2013 [site inspectlon, pavement markings loe Kent 2 544.65 $89.30
6/27/2013 |go over final quantities Roger Goodwin 1.5 359,27 $88,91
Joe Kent 1.5 $44.65 $66.98
7/2/2013 lmeet with contractor, discuss change order |Roger Goodwin 1.5 559,27 $88.91
o Include skid course joe Kent 1.5 $44.65 $66.98
7/3/2013 |execute change order, release of liens and  |loe Kent 4 $44.65 $178.60
consent of surety
7/17/2013 site Inspection "wash out” areas, shoulders [Joe Kent 2 544.65 589,30
8/1/2013 |County Commission approval for payment  {Roger Goodwin 1 $56.27 559.27
8/5/2013 |check signatures Roger Goodwin 1.5 559,27 588.91
B/14/2013 |[staff meeting, discussion re: close out Roger Godwin 1 $59.27 $59.27
escrow account Joe Kent 1 $44.65 544.65
Jonathan Saunders 1 $46.70 $46.70
[totals 102 | $5,337.98)
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Attachments:
The Petition/Complaint filed with the County Clerk’s Office by the PSEA.
Affidavit of Service (petition/complaint served in person).
The Order to be presented to the County Commission for consideration of issuing.
Investigation Report {information required to be gathered under the ordinance).
Location Maps {Walnut Grove Subdivision).
Photos showing the condition of the property on 10/18/2012, 04/17/2013 & 09/18/2013.




IN THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA

JEFFERSON COUNTY PROPERTY SAFETY ENFORCEMENT AGENCV
Petitioner/Complainant

V3

TAMALA BIERER
Respondent/Owner

PETITION/COMPLAINT

TO: THE JEFFERSON COUNTY COMMISSION OF JEFFERSON COUNTY, WEST
VIRGININA

The Jefferson County Property Safety Enforcernent Agency woulld represent unto the
County Commission of Jefferson Gounty, West Virginia, as follows: ‘

1. That the Respondent/Owner is the awner of a parcel of property located at 169 Daisy
Lane, Lot 12, the Walnut Grove Subdivision in Jefferson County, West Virginia;
which is designated as Deed Book 737, Page 340; and Tax Map 4C, Parcel 32, in
the Charles Town Tax District; and Is desighated as Property Safety Enforcement
Agency caée no. 12-001.

2, That in October of 2011, the Jefferson Gounty Property Safety Enforcement Agency
received a citizen complaint against the property described in paragraph no. 1 herein
a![egin'g the following;

a, An abandoned aﬁd dilapidated dwelling on the property; and
b. A fire hazard and accident hazard exists on the property.

3 That the Jefferson County Propefty Safety Enforcement Ageney agreed to accept
and investigate the citizen complaints against the property described in paragraph
no. 1 herein.

4, That the Jefferson County Property Safety Enforcement Agency, based on a field
inspection on April 18, 2012, found that an unsafe condition exists on the property

desciibed in paraaraph no.1 herein.

o

That Tamela E. Blerer, the RespondentfOwner, was sent a Notice of Violation Leﬁer
by certified mail and regular U. 8. mail $ewice, dated April-23, 2012, from the
Jefferson County Property Safety Enforcement Agency. That the letters were mailed
te the last known address of the property owner, at P.O. Box 276, Ranson, Wesf
Virginia; and that they were returned as "Undeliverable as Addressed”.

6, That Tamela E. Bierer, the Respondent/Owner, was sent another Notice of Vielation
Letter dated November 28, 2012; which was served upon the Respondent/Owner by

a professional process server, Hewelt & Associates of Keedysville, Maryland, on
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10,

1.

iz,

13.

14.

December 7, 2012, at 901 Pope Avenue, Apartment 1782, Hagerstown, Maryland;

and that the process server provided an Affidavit of Service

That the Notice of Violation Letter served upon Tamela E, Bierer, the

Respondent/Owner, required the Respondent/Owner to refum the dwelling/property

to a safe condition hy:

a. Demolishing and removing the dwelling unit from the property in a legal manner,
and thaf the foundation be backfilled and any disturbed area be stabilized with
grass seed and mulch, all to the safisfaction of the Property Safety Enforcement
Agency, within 90 calendar days of receipt of the Notice of Viclation letter, The
Respondent/Owner was also advised that “time_ is of the essence in this matter.”

That the Notice of Violation Lettér advised the Respondent/Owner that "the Jefferson

County Property Safety Enforcement Agency is available to answer any questions

" with regard to hringing the property into compliance;” and that the

Respondent/Owner has not contacted the Jefferson County Praperty Safety
Enforcement Agency regarding this matter, .

That the Respondent/Owner failed to demolish the dwelling unit and bring the
property into compliance by the March 7, 2013 deadline.

That based ah a follow-up field inspection on April 17, 2013, it was ob.served that
conditions on the property do not appear to héve éhanged and the unsafe condition
still-exists.

That as of this date the Respondent/Owner has failed to cotitact the Propery Safety
Enforcement Agency and has not eliminated the unsafe condition on the property
described in paragraph ne. 1 herein,

That the Property Safety Enfprcément Agency, at their April 24, 2013, meetiné, found
the property to still be in violation and agreed, in accordance with the Jefferson
County Property Safety Ordinance, to pefition the County Commission of Jefferson -
County to order the property owner to bring the property intc. compliance.,

That accordingly the Jefferson County Property Safety Enforcement Agency has

" caused this Petition/Complaint to be filed in the Office of the Clerk of the County

Commission of Jefferson County, West Virginia at the address of P.O, Box 208,
Jefferson County Courthouse, 100 East Washington Street, Charles Town, West
Virginia 25414,

That accordingly the Jefferson County Property Safety Enforcement Agency does

seek an order of the County Commission of Jefferson County, West Virginia
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requiring the Respondent/Owner to refurn the propeﬁy to a safe condition, as noted
in paragraph no. 7 herein, within a reasonable time, and fo impase daily civil
manetary penalties upon the Respondant/Owner who fails 1o obey the order of the
County Commission of Jefferson County, West Virginia, anc if necessaty, to
'advertise for and seek a contractor to demolish the dwelling unit and remove it from
the property in a legal manner, and to backfill the foundatior: with earth or gravet fill
material, and to seed and mulch ahy disturbed area, and to remove all trash and
debris and dispose of it in a legal manner; and to institute a civil proceeding in the
Cireuit Court of Jefferson County, West Virginia to subject this property mentioned
and described in paragraph no. 1 to a lien to satisfy the costs of the contractor to
make the ordered work of demolishing the dwelling unit and removing it from the
property in a legal manner, and for backfilling the foundatior with earth or gravel filt
material, and for seeding and rr.lulching any disturbed area, and for remaving all frash
and debris and dispoesing of it in a legal manner; and to subjzct the

. Respondent/Owner to the daily ¢ivil monetary penalty imposed, attorney fees, and to
order and decree that the contractor and the County and its agents may enter upon
said property to perform the ordered work.

15, UNLESS THE RESPONDENT/OWNER SHALL WITHIN TEN {10y DAYS OF BEING
SERVED WITH THIS PETITION/COMPLAINT, FILE A WRITTEN REQUEST WITH
THE CLERK OF THE COUNTY COMMISSION OF JEF_FERSON COUNTY, WEST
VIRGINIA AT THE ADDRESS OF P.0, BOX 208, JEFFERSON COUNTY
COURTHOUSE, 100 EAST WASHINGTON STREET, CHARLES TOWN, WEST
VIRGINIA, 25414, AN ORDER WILL BE ISSUED BY THE COUNTY COMMISSION
OF JEFFERSON COUNTY, WEST VIRGINIA IMPLEMENETING THE
RECOMMENDATIONS OF THE JEFFERSON COUNTY PROPERTY SAFETY
ENFORCEMENT AGENCY. |

PRAYER
WHEREFORE the Jefferson County Property Safely Enforcement Agency would pray as
Tollows: .
1. That the Clerk of the County Commission of Jefferson County, West Virginia shall cause
the Petition/Complaint to be filed and a copy thereof be_ served upon Tamela E, Bierer,

the Respondent/Owner, in accordance with law,
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2. Thatthe Clerk of the County Commission of Jefférson County shall, if service was by
personal service, note on the original Petition/Complaint, the date such personal service
was accomplished and require the person making personal service to certify that
personal service was performed on that date.

3. Thatif the Respondent/Owner shall fail to make a written request for a hearing before
the County Commission of Jefferson County, West Virginia witkin ten (10) days of
service upon said Respondent/Owner of this Petitton/Complaint, that an order be
entered by the County Commissian of Jefferson County, West Virginia implementing the
recommendations of the Jefferson County Property Safety Enfarcement Ageney.

4. That if such hearing be requested, that the County Commissior of Jefferson County,
West Virginia conduct said hearing and make findings of fact, determinations and
canciusions of law that the akandoned and difapidated dwelling on the property Is
unsafe, an aceident hazard and an aftractive nuisance due to difapidation, and the
condition of the structu.re along with the refuse and debris and appliances on the
property is unsafe aﬁdlor unsanitary, whether the result of natural or manmade force or
effect, which causes the dwelling and property to be unsafe, unsanitary, dangerous or
detrimental to the public safety or welfare. - '

5. That the Caunty Commission of Jefferson County, West Virginia order the
Respondent/Owner to demolish and remove the dwelling unit from the property in a legal
manner, and that the foundation be backfilled with satisfactory earth or stone fill material
and any disturbed area be stabilized with grass seed and mulch, all to the satisfaction of
the Property Safety Enforcement Agency and within 45 calendes days of receipt of the
Order; and if the Respondent’Owner fails to comply with this Order within the tme so
specified, to impose a $25.00 daily monetary penalty upon the Respondent/Owner and
advertise for a contractor to demolish and remove the dwelling unit from the property in a
legal manner, and that the foundation be backfilied with satisfactory earth or stone fill
material and any disturbed area be stabllized with grass seed and muich.

8. That the County Commission of Jefferson County, West Virginia bring a civil action In the
Circuit Court of Jefferson County against the Respondent!Owner seeking an orderto
subject the property in question to a lien to satisfy: the contractor's costs in performing
the worl, the dally civil monetary penalty, reasonable attorney fzes, courf costs, and to
order the property in question sold to satisfy the lien: and to seek an order of the Colirt
granting the contractor anq the County and its agents the right of entry onto the property

in question.
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7. And for such other relief as penmitted

by law,

JEFFERSON COUNTY ENFORCEMENT AGENCY

Date E ‘ﬁg@g!g

7y
E. Chisf County Engineer
e Prgperty Safely Enforcement Agency)

JEFFERSON COUNTY ENGIHEERTHG Jepnifer B Hashan -

3
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THEREFORE, it is ADJUDGED and ORDERED that the Respondent/QOwner, Tamela E. Blerer,

Owner, be given until 45 calendar days from receipt of this Order to;

1. Demolish and remove the structurefdwelling unit from the property in a legal manner,
and that the foundation be backfilled with safisfactory earth or stone fill material and any
disturbed area be stabilized with grass seed and mulch, all to the satisfaction of this

County Commission.
: Tﬁat upon satisfying the above conditions, this case shall be dismissed.
That in the event these conditions are not met on this date and time certain, that;

1. The County Commission of Jeffefson' County, West Virginia shall hire a contractor to
demotish and remove the structure/dwelling unit from the property in a legal manner, and
backfill the foundation with satisfactory earth or stone fill material and stabilize any

- disturbed area with grass seed and muich, all to the satisfaction of this Gounty

Commission; and

2. ' The County Commission of Jefférson County, West Virginia brings a civil action in the
Circuit Court of Jefferson County against the Respondent/Owner, seeking an order to:

a) Grant the contractor and employees of Jefferson Courity, and/or their agents, the
right of entry onto the property to demolish and remove the structure/dwelling unit
from the property in a legal manner, and backfill the foundation with satisfactory
earth or stone fill materiat and stabilize any disturbed area with érass seed and
mulch; and

b) Subject the Respondent/Owner, jointly and severally, to a daily civil monetary
penalty of twenty-five dollars ($25.00) per day until the abandoned and
dilapidated structure/dwelling unit is demolished and removed from the property
in a legal manner, and the foundation is backfilled with satisfactory earth or stone
fill material and any disturbed area is stabilized with grass seed and mulch; all fo
the satisfaction of this County Commission; and to

c) Subject the property to a lien fo satisfy the contractor's costs in performing the
demolition and removal of the structure/dwelling unit from the property in a legal

manner, and the backfilling of the foundation with salisfactory earth or stone fill

Jefferson County Commission - ORDER :
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Jefferson County, West Virginia
Property Safety Enforcement Agency

INVESTIGATION REPORT

Case no. 12-001 (Bieren) Date: July 8, 2013

4. Sheriff's Tax Office:
Property Owner(s): Tamela E. Bierer

Mailing Address: P.O. Box 276

City: _Ranson State: WV Zip: 25438
Tax District: Charles Town Map: 4C Parcel No. 32
Subdivision: _Walnut Grove Lotno. __12

Street name: _169 Daisy Lane
Property Owner last known residence/address: 901 Pope Avenue

Apartment 1FS2
Hagerstown, MD

2, Clerk of the County Commission:

Judgement Leins:

Book/Page: 30/298 Jefferson Memorial Hospital
$913.27 + Interest since 12/03/2002

Tax Leins:

Book/Page: 67/471 State of WV Tax Department 6/29/2010  $527.62
Book/Page: 57/136 State of WV Tax Depariment 12/22/2008 $1,720.98

Mechanics Leins: None

Deed of Trust Leins:

Book/Page 737-342 03/03/1993
First National Mortgage Corp. $82,900.00

Book/Page 1558/509 06/13/2006 :
Mortgage Electronic Registration Systems, Inc. {loan modification) $75,163.00

Page1of 3




Copy of the Deed Obtained: Yeg Deed Book: 737 Page: 340

. Assessor’s Office:

Copy of Tax Map Obtained: Yes Parcel Size: 0.41 +/- (acres
Assessed Value: Land; $22,700 Structure: $26,800

. County Health Officer:

Type of water system serving property: . individual well
(Jefferson Utilities, Inc.) public water system
subdivision central water

Type of sewer system serving property:
(JCPSD) :

individual septic system
public sewer system
subdivision central sewer

1T

. County Fire Department:
Number of fire service calls in the last five months to this property: 0

Number of ambulance calls in the last five months to this property:

[{=]

. Planning Commission:

Adjacent/Nearby subdivision(s): Briar Run, Breckenridge & Breckenridge North,
and Beallair Subdivisions, along with 3 other proposed subdivisions.

Approximate no. of improved lots: > 200 surrounding Walnut Grove Subdivision

Schools within 1000 feet: None

Hospitals within 1000 feet: None

Property located within floodway or 100 year floodplain? Yes _ X No
F.LR.M. Map no. N/A Dated:

. United States Dept. of Agriculture:

Type of farming operations in the area: None adiacent to properly

Soil Types:  UwC  Urban land-Hagerstown complex, 0 to 15 percent slopes.
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8. West Virginia State Police:

Approximate No. of law enfarcement problems associated with this property
within the last five years?
Nothing on record

9. Jefferson County Sheriffs Department:

Approximate No. of law enforcement problems associated with this property
within the last five years?
Nothing on record, but the WV DNR cited the
property for a violation in 2001 for allowing an open

dump,

Pictures taken: X Yes No

QEnginearing\ENGINEERINGAENFORCEMENT AGENGY2012 CASE CORRESPONDENCE & RECORDSY2-001 (Bigrer)\2013-07-08
Investigation Report.doc
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Recommended motion {Please type out the wording of the motion that you would like the Commission
to approve): To find the property in violation of the Property Safety Enforcement Ordinance and to
issue the Order to the property owner, as presented.

Attachments;
The Citizen's Complaint filed with the Property Safety Enforcement Agency (PSEA).
The Petition/Complaint filed with the County Clerk’s Office by the PSEA.
The Order to be presented to the County Commission for consideration of issuing.
Investigation Report (information required to be gathered under the ordinance).
Location Maps (S!eepy Hollow Estates Subdivision).
Photos showing the condition of the property on 10/10/2012, 04/17/2013 & 09/18/2013.







JEFFERSON CRUNTY CLERK

IN THE COUNTY COMMISSION OF JEFFERSCON COUNTY, WEST VIRGINIA

JEFFERSON COUNTY PROPERTY SAFETY ENFORCEMENT AGENCY Jariter § Heshan

Pefitioner/Complainant JEFFERSIN ity Q1504550 7
s Trstrenent Mo 23014023
oV : Date Recorded 0970872013
, Bocusant Tvee PETHE
KEVIN WILLIAMS & ANNE YASTRZEMSKI ) Pass Rr‘amm‘aafﬁ
Respondent/Owner fonk-Faoe  1107-AR7

PETITION/COMPLAINT

TO:  THE COUNTY COMMISSION OF JEFFERSCN COUNTY, WEST VIRGININA
The Jeflerson County Property Safety Enforcement Agency would represent unto the
County Commission of Jefferson Couniy, West Virginia, as follows:

1, That the Respondent/Owner is the owner of a parcef of property located at 111
Fairway Drive, Lot 16, the Sisepy Hollow Estates Subdivision in Jefferson County,
West Virginia; which is designated as Deed Book 927, Page 532; and Tax Map 118,
Parcel 0015, in the Harpers Ferry Tax District; and is designated as Property Safety
Enforcement Agency case no. 12-002.

2. That in January, 2012, the Jefferson County Property Safety Enforcement Agency
received a citizen complaint against the property deseribed in paragraph no. 1 herein
alleging the following:

&. An abandoned and difapidated dwelling on the property; and
~b. Accumulated Debris & Refuse on the property; and

¢. An accident hazard exists on the property; and

d. An unsanitary condition exists on the propeny.

3. That the Jefferson County Property Safety Enforcement Agency agreed to accept
and investigate the citizen complaints against the property described in paragraph
no. 1 herein,

4, That thé Jefferson County Property Safety Enforcement Agency, based on a field
inspection on July' 18, 2012, found that an abandoned and dilapidated dwelling, trash
and debris, and a fire hazard exists on the property described in paragraph no.1
herein; which are considered to be unsafe due o dilapidation, unsanitary and fire
hazard conditions, or a combination of factors, whether the result of natural or
manmade force or effect, which would causé the property to be an attractive
nuisance that is unsafe and dangerous or detrimental to the public safety or welfare.

B, That Kevin Williams and Anre Yastrzemski, the Respondent/Qwner, was sent a
Notice of Viclatlon Letter by certified mall and regular U. S. mail service, dated April

26, 2012, from the Jefferson County Praperly Safety Enforcement Agency. That the
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10.

11

12,

letters were mailed fo Seneca Trustees, Inc., 6108 Mid Aflantic Drive, Morgantown,
West Virginia 26508, since the address of the property owner was unknown.

That Kevin Williams and Anne Yastrzemskl, the Respondent/Owner, was sent a

- second Notice of Violation Letter by certified mail and regular U. S. mail service,

dated February 1, 2013, to their residence at The View, 675 Presidents Street,

Apartment 2409, Baltimore, Maryland 21202; and that the Respondent/Owner

received the certified mail letter on February 5, 2013,

That the Nofice of Violation Letler served upon Kevin Williams and Arne

Yastrzemskl, the Respondent/Owner, required the Respondent’Owner to return the

dwelling/property to a safe condition by:

1) The dwelling unit is secured by boarding up the doors and windows to prevent
access by unauthorized persons; and

2) Alltrash and debris is removed and disposed of in a legal manner; and

3) The brush and overgrowth of vegetation is cut back away from the dwelling unit
to reduce the risk of spread of a strusture fire and to provide safe access for
emergency responders; and all performed to the satisfaction of the Property
Safety Enforcement Agency,

That the Respendent/Owner was given unti] October 17, 2012, to bring the property

into compliance as noted in paragraph 7, above.

That the Notice of Violation Letter advised the Respondent/Owner that "the Jefferson

'County Property Safety E:.-nforcement Agency is available to answer any questions

with regard to bringing the propery Into compliance.

That Kevin Willlams, Respondent/Owner, contacted the Chief County Engineer via

email letter on March 26, 2012, asking what was required to bring the property into

compliance; and that the Chief County Engineer replied via emaif letter on March'27,

2012, with a copy of the Notice of Violation letter outilining the requiremenis.

That Kevin Williams, Respondent/Owner, contacted the Chief County Engineer via

-emalil letter on March 27, 2012, stating that his “goal is to get some help the second

week of April to take care of these issues, s0 by the time of the inspection on the 17"

the property should be in compliance.”
That based on afollow-up field inspection on April 17, 2013, it was observed that
Respondent/Owner failed to fully comply with the requirements of the Property

Safety Enforcement Agency and that the unsafe condition stilf exists; and that the
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Respondent/Cwner has failed to eliminate the unsafe condition on the property |
described in paragraph no. 1 herein. i

13.  Thatthe Property Safety Enforcement Agency, at their April 24, 2013, meeting, found ‘ |
the property to still be in violation and agreed, in accordance with the Jefferson
County Property Safety Crdinance, to petition the County Commission of Jefferson
County to order the Respondent/Owner to bring the property into compliance.

14, That accordingly the Jefferson County Property Safety Enforcement Agency has
caused this Petition/Complaint to be filed in the Office of the Clerk of the County
Commission of Jefferson County, West Virginia at the address of P.0O. Box 208,
Jefferson County Courthouse, 100 East Washington Street, Charles Town, West
Virginia 25414,

15, That accordingly the Jefferson County Property Safety Enforcement Agency does
seek an order of the County Commission of Jeffers;an County, West Virginia
requiring the Respondent/Owner to returm the property to a safe condition, as noted
in paraéraph no. 7 herein, within a reascnable time, and to impose daily civil _
monetary penalties upon the Respondenvdwner who falls to obey the order of the
County Commission of Jefferson County, West Virginia, and if necessary, to
advertise for and seek a contractor fo:

1) Secure the dwelling unit from access by unauthorized person by boarding up the
-doors and Windows; and
2) Remove all trash and debris and disposed of it in a legal manner; and
3} Cutthe brush and overgrowth of vegetation back away from the dwelling unit
to reduce the risk of spread of a structure fire and o provide safe access for
emergency responders; and all performed to the satisfaction of the Property‘
Safety Enforcement Agency; and
to instifute a eivil proceeding in the Circuit Court of Jefferson County, West Virginia to
subject this property mentioned and deseribed in paragraph no. 1 to a lien o satisfy
the costs of the contractor to make the ordered work of boar'qing up the structure,
removing all frash and_debris and disposing of it in a legal manner, and cutfing back
the overgrowth of vegetation: and to subject the RespondentfOwner to the daily civil
monetéry penaity imposed, aftomey fees, and fo order and decree that the contractor
and the County and its agents may enter upon said property to perform the ordered

work.
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16, UNLESS THE RESPONDENT/OWNER SHALL WITHIN TEN (10) DAYS OF BEING
SERVED WITH THIS PETITION/COMPLAINT, FILE A WRITTEN REQUEST WITH
THE CLERK OF THE COUNTY COMMISSION OF JEFFERSON COUNTY, WEST
VIRGINIA AT THE ADDRESS OF P.C. BOX 208, JEFFERSON COUNTY
COURTHOUSE, 100 EAST WASHINGTON STREET, CHARLES TOWN, WEST
VIRGINIA, 25414, AN ORDER WILL BE ISSUED BY THE COUNTY COMMISSION
OF JEFFERSON COUNTY, WEST VIRGINIA IMPLEMENETING THE
RECOMMENDATIONS OF THE JEFFERSON COUNTY PROPERTY SAFETY
ENFORCEMENT AGENCY,

PRAYER
WHEREFORE the Jefferson County Property Safely Enforcement Agency would pray as
follows;

1. That the Clerk of the County Commission of Jefferson County, West Virginia shalt cause
the Petition/Complaint to be filed and a copy thereof be served upon Kevin Williams
andfor Anne Yastrzemski, the Respondent/Owner, in accordance with law.

2, Thatthe Clerk of the County Corﬁmission of Jefferson County shall, if service was by
personal seivice, hote on the original Petition/Complaint, the date such personal service
was accomplished and require the person raking personal service to certify that
personal service was performed on that date.

3. Thatif the Respondent/Owner shall fail to maka a written request for a hearing before
the County Commission of Jefferson County, West Virginia within ten (1Q) days of
service Upon said Respondent/Owner of this Petition/Complaint, that an order be
entered by the County Commission of Jefferson County, West Virginia implementing the
recommendations of the Jefferson County Property Safety Enforcement Agency.

4. That if such hearing be requested, that.the County Commission of Jefferson County,
West Virginia conduct said hearing and make findings of fact, determinations and
conclusions of law that the abandoned and dilapidated- dwelling on the property is
unsafe, an accident hazard and an attractive nuisance due to dilapidation, and the -
condition of the structure along with the refuse and debris on the property is unsafe
and/or unsanitary, whether the result of natural or manmade force or effect, which
causes the dwelling and property to be unsafe, unsanitary, dangerous or detrimental to

the public safety or welfare.
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calendar days of receipt of this Order and to the satisfaction of this
County Commission; and
4. The Respondent/Owner owner is not responsive to the requests of the Property Safety
Enforcement Agency and has not removed the unsafe condition within the reasonable

amount of time granted by the Property Safety Enforcement Agency.

THEREFORE, it is ADJUDGED and ORDERED that the Reépondenthwner, Kevin Williams

and Anne Yastrzemski, be given until 45 calendar days from receipt of this Order fo:

1. Secure the dwelling unit from access by unauthorized person by boarding up the doors and
windows; and remove ali rash and debris and disposed of it in a legal manner; and cut the
brush and overgrowth of vegetation back away from the dwelling unit to reduce the risk of
spread of a structure fire and to provide safe access for emergency responders; and all

performed to the satisfaction of this County Commission; and
That upon satisfying the above conditions, this case shall be dismissed.
That in the event these conditions are not met on this date and time certain, that:

1. The County Commission of Jefferson County, West Virginia shall hire a contractor to
secure the dwelling unit from access by unauthorized person by boarding up the doors
and windows; and remove all trash and debris and disposed of it in a legal manner; and
cut the brush and overgrowth of vegetation back away from the dwelfling unit to reduce
the risk of spread of a structure fire and te provide safe access for emergency
responders; and all performed to the satisfaction of this County Commission: and

2. The County Commission of Jefferson County, West Virginia brings a civil action in the
Circuit Court of Jefferson County against the Respondent/Owner, seeking an order to:
a) Grant the contractor and employees of Jefferson County, and/or their agents, the

right of entry onto the property to secure the dwelling unit from access by
unauthorized person by boarding up the doors and windows: and remove all
trash and debris and disposed of it in a legal manner: and cut the brush and
overgrowth of vegetation back away from the dwelling unit to reduce the risk of
spread of a structure fire and to provide safe access for emergency responders;

and
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Jefferson County, West Virginia
Property Safety Enforcement Agency

INVESTIGATION REPORT

Case no, 12-002 (Williams & Yastrzemski)

Date: September 17, 2013

1. Sheriff's Tax Office:

Property Owner(s):  Kevin Williams & Anne Yasirzemski

Mailing Address: The View
675 President’s Street, Apartment 2409

City: _Baltimore . State: MD__ Zip: 21202

Tax District: Harpers Ferry Map: 11B Parcel No. 0015

Subdivision: _Sleepy Hollow Estates Subdivision Lot he. 186

Street name: _111 Fairway Drive

2. Clerk of the County Commission:
Judgement Leins: None

Tax Leins: None

Mechanics l.eins: None
Deed of Trust Leins: None

Copy of the Deed Obfained; Yes Deed Book; 927

3. Assessor's Office:

Copy of Tax Map Cbtained: Yes

Page: 532

Parcel Size; 0.67 +/- (acres)

Assessed Value: Land: $24,600 Structure: $27.200
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4, County Health Officer:

Type of water system serving property: XXX  individual well
public water system
.. subdivision central water
Type of sewer system serving property: XXX individual septic system
public sewer system
subdivision central sewer

5. County Fire Department:

Number of fire service calls in the last five months fo this property:

o

Mumber of ambulance calls in the last five months to this property:

1o

6. Planning Commission:

Adjacent/Nearby subdivision(s): Beallair, Breckenridge, Schaeffers Crossroads,
Windmill Crossing; Sleepy Hollow Golf Course

Approximate no, of improved lots: 100+

Schools within 1000 feet: Nong
Hospitals within 1000 feet:  None
Property located within floodway or 100 year floodplain? Yes _X No

F.1.R.M. Map no. 54037C 0137E Dated: 2009

7. United States Dept. of Agriculture:

Type of farming operations in the area: None adjacent to property

Soil Types:  PpC — Poplimento silt loam, 8 to 15 percent slopes, very rocky.
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8. West Virginia State Police:

Approximate No. of law enforcement problems associated with this property
within the last five years?

No Response

9. Jefferson County Sheriff's Department:

Approximate No, of law enforcement problems associated with this property
-within the last five years?

No Response

Pictures taken: - X Yes No

QEngineeringENGINEERINGIENFORCEMENT AGENGCY\2012 CASE CORRESPONDENCE & RECORDSVI2-002 (Wilfams and
Yaslzemski)\2013-08-01 Investigation Reporl doc
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JEFEERSON COUNTY

Personnel Requisition

Department Name__Zoning Date_9/12/13 Date Needed__ ASAP

Job Title Zoning Administrator_ Salary $51,250 to 55,191 DOQ_(Grade V) Criminal History Check _ Yes_XNo

Suggesfed Recruitment Source(s) _ Various State and National APA websites; local newspapers

Applicants Interviewed By: Jennifer Brockman, Seth Rivard, IT Redmon _Position Reports To: _lennifer

Brockman

Minimum Education Required:_Bachelors Pegree in planning, public policy, legal, or refated field plus

experience noted below

Minimum Experience Required: __Degree in planning as noted above plus 3-5 years practical experience,
American Institute of Certified Planners {AICP) certification is preferred. Previous ordinance administration and

_ strong verbal and written skills required.

Job Duties: Administer and interpret land use ordinances, implement the county’s com prehensive plan,
nt, coordinate pre-proposal conferences with developers

determine zoning compliance of proposed developme
and citizens, perform subdivision and site plan review for compliance with county zoning, planning and flood

plain regulations, building permit and development review functions, make public presentations to boards and
commissions and serve as staff to the appointed Board of Zoning Appeals. Position will include input into the
updating of locally adopted ordinances and regulations; contributing to the process of updating the
Comprehensijve Plan; and outreach and education of county staff and the public regarding the locally adopted

regulations and ordinances.

Budget Information

Addition __ Replacement X___ Explain or For Whom _Steve Barney who resigned in June 2013__

Position Budgeted _ X __Yes_No Proposed Salary__$51,250 to 55,191 DOQ_ Date of Hire_mid October

Is Position: Full-Time _X___ Regular Part-Time______ On-Call Occasional
Safety/Security Hours Per Week 35 hrs/week plus evening and weekend meetings
Approvals
Elected Official Approval Date
Department Head Approval Date
Date

County Commission Approval

Comments







JEFFERSON COUNTY COMMISSION
CHARLES TOWN, WV

RESOLUTION

The Jefferson County Commission met on the 17" day of October, 2013 with a
quorum present and passed the following Resolution:

Be It Resolved that the County Commission of Jefferson County, West Virginia,
hereby authorizes Dale Manuel, President of the Jefferson County Commission, to act on its
behalf to enter into a contractual agreement with the West Virginia Development Office to
receive and administer grant funds pursuant to provision of the Governor’s Community
Participation Program in the amount of $25,000. This project is to assist the Western
Potomac Economic Partnership with marketing activities and equipment.

Dated:

DALE MANUEL

PRESIDENT

JEFFERSON COUNTY COMMISSION
ATTESTED:

County Clerk

14CPGPOOOSNR




Community Participation Grant Program West\[]_?g\lﬁia
USA

Fiscal Year 2014

Grantee: Jeffarson County Commission Project Number; 14CPGPOOO5SNR
Project Title: Western Potomac Economlc Partnership ______Amount: $25.000

Section 1: Grantee [Local Governing Agency}
[ GovERNING AGENCY Nan: Jefferson County Commission T n

"CONTACT PERSON: Sandy Mchonald | B [Prone: [304-728-3244
ek b - woeTg

DRYes NG AT Funds Feguested for a noATirpHE: orpanlzatﬁm x ‘..‘.V]*%S, wmp@la‘gec& l*g’ g

Section 2: Subgrantee (Nonprofit Organization)

NanerofIT OrGaNZATION: | Wastern Potomac Economic Partnership T

EXECUTIVE DHRECTOR: E-MALL: ToRRedanat

ADDRESS: I 77300 Foxcrokt Avenue, Suite 204 Cre M&ﬂinsburg —TEIP: l P

PHONE: 3042674144 B vl i westpﬂp — o

Section 3; Project Details
Descrlbe in specific terms the scape of the work to be completed and the proposed use(s) of the grant funds. A separate
sheat may be attached If additlonal space {s noeded.,

[ESCRIPTION OF PROIECT:

|_The grant funds will b used io continue the regional markating effods for WaestPap WastPep (s a coltahoration.of four countios - Sorkeley, |
Jeffersan, Morgan ard Harmpshire - created to provide helph information for businesses deciding to locate in lhe Eastem Fanhandls and

15 show the agdvantages thalths Panhandia has o olfar. T

PROJECT LOCATION:

OWNER GF PROJECT SITE, PRGPERTY OR authNG NIA
LOCATION AND ADUITESS WHERE GRANT FURDS Wil DE USED (SUFF: CIENTTO DRIVE 10 SFVE):

By a nanprafitarganed G AppIEaNah

Section 4: Funding Summary
A minimurmn of 10% Js required as a local match. Attach commitment lottars for each funding source listed below.

SouRce STA1US DOCUMENTATION
AMOUNT GRANT, BANK LOAN, PERDING, APPROVED, LETTER, RESOLUTION,
_ FUNDRAISING, ETC. ONGOING, ETC. EC,

GRANT FUNDS REQUESTED _AEaspoe v B

LOCAL FUNDS {10% REQUIRED MATCH) $35000 1 LocEDAs [ Aoprovad Cefir
| OvugRFunDS ' $

CTHER FUNDS $ L o

OHER FUNDS S -
_TGTAL PRQJECT COST $




Grantee; Jefferson County Commission Project Number: 14CPGPOCOSNR
Project Title: Western Potomac Economic Partnership Amount: $25,000

,Z/Application with Original Signatura
(,[Z]"" Resofution by Unit of Local Government
Documentation of Local Match (Minimum 10 Percent)
Z’ Current IRS 501(c) Determination Letter - Required for Nonprofit Organizations
,B/’ Current Certificate of Existence/Authorization from WV Secretary of State —~ Required for Monprofit Organizations
beed to project site - Required if property is owned by a Nonprofit Organization

To the best of my knowledge, the Information contained in this application is true and correct; the
submission therecof has been duly authorized by the governing body; and the grantee and any subgrantee
will comply with the regulations, policles,- guidelines and requirements outlined by the State of West
Virginia and in Section 5 of this application. If the recipient.is a nonprofit organization, the county or
municipatity certifies that this nonprofit organization is legally authorized to receive public funds.

Name: /D(Ll/{/ \{\}'\Va ﬁ Ul"e/l Title: p { “—Qr\:{f;@ﬂ, 7b
JO—(1-13

Signature: ' Date:

Mayor or County Comm:ss:on President

Name: OLm R‘C\S‘?ﬁ NU!J@;C Title: é;(uuf hoe Dn Ce oc 5 JCh fq

Signature: /% Date: / D/ 2/ ! 3

0}ée.cutiwe Dlrector,ﬁonproﬂt Ofganization
ORIGINALSIGNATURE REQUIRELOSEBLUETNK

Woest Virginia Development Office
Community Development Division
Community Participation Grant Program
1900 Kanawha Boulevard, East Building 6, Room 553
Charleston, West Virginia 25305
Phone: 304-558-4010 Fax: 304-558-2246
WWW. Wvcommerce.org

WestVirginia
UsA




Grantee: lefferson County Commission

Project Number: 14CPGPOOOSNR

Project Title: Western Potomac Economic Partnership Amount: $25,000

Section 5: Assurances and Signature
The Grantee hereby assures the State that it and any Subgrantee(s) shall comply with the following laws, regulations,
policies, and requirements:

1.
2,
3.

10,

11.

12,

13

14,

15.

The Grantee will perform the work for which the grant was made as determined by the State.
The Grantee will start work on the project before the end of the fiscal year in which the grant award is made.

The Grantee will comply with the equal employment provision of Titles VI and VIi of the 1964 Civil Rights Act and

Presidential Executive orders 11246 and 11375 in its hiring practices for work to be performed using grant funds.
The Grantee will solicit competitive bids on any major work element exceeding $2,500 in cost as per West
Virginia Purchasing Division procedures outlined in Section 3 of the Purchasing Division handbook, authorized by
the WV Code of State Rules Title 148 Series 1. Purchasing Division competitive bidding requurements ata
minimum, are as follows:

The Grantee will corhply with the prowsaons of the West Virginia Act on Wages on Construction of Public
Improvements, West Virginia Code §21-5A for all contracts, involving, but not limited to, construction,
reconstruction, demolition, improvement, enlargement, painting, decoration, alteration, and/or repair work
necessary for the undertaking and completion of the project, regardless of the source of funds utilized to pay
such construction contracts. Bids for such contracts shall be obtained by public notice as a Class I legal
advertisement in compliance with the provisions of West Virginia Code §59-3,

The Grantee will pay State prevailing wage rates on contract construction unless federal funds are included in
the project, in which case, the higher of the State’s or Davis-Bacon wage rates will be paid on all contract
construction.

The Grantee shall obtain professional services, such as consulting, through a request for proposals.
Architectural or engineering services shall be pursued in accordance with West Virginia Code §5G,

The Grantee assures no costs will be incurred or commitments made relative to a grant prior to the approval of
this grant and execution of a contract with the State of West Virginia.

The Grantee assures project sites and buildings will be publicly owned or owned by a federally certified
nonprofit organization. The use of grant funds at/for private property or private gain is prohibited.

The Grantee assures that any part of the project to be occupied by the general public will be made accessible to
the handicapped.

The Grantee assures that any permits, licenses, or other requirements of particular State or Federal agencies
necessary for the project’s design, construction, or operation will be secured,

The Grantee will not subgrant any of the grant funds received to any of its officials or employees or the
members of their families or to employees of the WVYDEO or members of the State Legislature in any contracts
awarded for work to be performed.

The Grantee will maintain and have available for inspection on written request by the State all records kept on
the project including bid documents, copies of all contracts, contractors’ payrolls, time sheets, and invoices. The
Grantee further assures the State that it will schedule an audit of any grant funds to be included in its annual
audit as performed by the State Tax Department.

The Grantee assures that it has the legal authority to apply for this grant, commit any local matching shares,
authorize the person signing the grant to act as an agent for the grantee and abide by the assurances described
in section 5 of this application,

As the grantee, the county or municipality will act as the administrator of any grant funds provided to nonprofit
organizations and will maintain fiduciary responsibility for the expenditure of funds.







i
INTERNAL, REVENUE SERV.UE JQ-ARTMENT OF THE TREASURY
P. 0. BOX 2508 !

CINCINNATI, OH 45201

——

Employer Identification Number:
Date: JUN 3 0 2010 21;—-0905519
DLN: '
WESTERN POTOMAC ECONOMIC 17053070312000
PARTNERSHIP INC Contact Persgon:
C/0 WVU ENTREPRENEURSHIP LAW CLINIC PETER A ORLETT IDH 31436
NANCY TRUDEIL . ~ Contact Telephone Number;
PO BOX 6130 ' i {877} 829-5500

MORGANTOWN, WV 26506

Accounting Period Ending:
December 31

Public Charilty Status:
170 (b) (2} {A) {vi)

Form 9290 Required:
Yea

Effective Date of Exemption:
February 4, 2010

Contributien Deductibility:
Yesg

Addendum Applies:
No

Deaxr Applicant:

We are pleased to inform you that upon review of your application for tax
exempt status we have determined that you are exempt from Federal income tax
under section 501{c) (3} of the Internal Revenue Code. Contributions to you are
deductible under section 170 of the Code. You are also qualified to receive
tax deductible bequests, devises, transfers or gifts under section 2055, 2106
or 2522 of the Code. Because this letter could help resolve any questions
regarding your exempt status, you should keep it in your permanent records,

Organizations exempt under section 501(c)(3) of the Code are further classified
as either public charities or private foundations. We determined that you are
a public charity under the Code section{s) listed in the heading of this
letter. )

Please eee enclosed Publication 4221-PC, Compliance Guide for 501(c) {3} Public

Charities, for some helpful information about your regponsibilities as an
exempt organization.

Letter 947 (D0Q/CG)




I, Natalie E. Tennant, Secretary of State,
of the State of West Virginia, hereby certify that

Western Potomac Economic Partnership, Inc.

has filed the appropriate registration documents in my office according to the provisions of the
West Virginia Code and hereby declare the organization listed above as duly registered with the
Secretary of State’s Office.

Given under my hand and
the Great Seal of West Virginia
on this day of
February 04, 2010

Secretary of State




I, Natalie E. Tennant, Secretary of State of the
State of West Virginia, hereby certify that

Articles of Amendment to the Articles of Incorporation of
WESTERN POTOMAC ECONOMIC PARTNERSHIP, INC.

are filed in my office as required by the provisions of West Virginia Code are found to conform
to law. Therefore, I issue this

CERTIFICATE OF AMENDMENT TO THE
ARTICLES OF INCORPORATION

Given under my hand and the
Great Seal of the State of
West Virginia on this day of
May 15, 2012

Mot £yt

Secretary of State




FILED

_ MAY 14 2012
Natalie E. Tennant

Secretary of State IN THE OFFICE OF Corporations Division
1900 Kanawha Blvd E. SECRETARY OF STATE Tel: (304)558-8000
Bldg 1, Suite 157-K. o Fax: (304)558-8381
Charleston, WV 25305  Teamt WWW.WVS0S.COm

Penney Barker, Manager

WEST V]RGIN]A Hrs: 8:30 am. - 5:00 p.m. ET
TEONEORIGINAL - ARTICLES OF INCORPORATION
stamped copy sturne o yo) PROFIT AMENDMENT

In accordance with §31D-10-1006 of the Code of West Virginia, the undersigned corporation adopts the following
Articles of Amendment to its Articles of Incorporation:

1. The name of the corporation is: Westomn Potomace Economic Parnership, Inc.

! 2. The following amendment(s) to the Articles of Incorporation were adopted by: (check one of the
following statements)

[ the sharcholders of the corporation

Ij the incorporators or board of directors and shareholder approval was not required.

3. The date of the adoption of the amendment(s) was:

4, Change of Name Information or Text of Amendment

Change of name from:

To:

Other amendment(s) (attach additional pages to form, if necessary)

The address of the Non-Profit Corporation's principal place of business is: 300 Foxcroft Avenue, Suite 201,
Martinsburg, WV 25401

Vlrgmia is: Stephen L. Chdstian Execulwe Dlrector. Berkeiey County Development Authority, 300 Foxcroﬂ
Avenue, Suite 201, Martinsburg, WV 25401

5. Contact name and number of person to reach in case of problem with filing: (optional, however,
listing one may help to avoid a retumn or rejection of filing if there appears to be a problem with the
document)

. isti 304-267-4144
Name: Stephen L. Christian Phone:

Business email address, if any: schristlan@developmentauthority.com

C%acity in which he/she is signing

{example: president, chairman, etc.)

RECEIVED

MAY 14 2012 NBL k  $25.00  B5/15/012 997374

Form CD-2 Issued by the Office of the Secretary of State Revised 10109




304-558-5758

West Virginla Articles of Incorporation

04:03:37 p.m.  02-04-2010

Businssy Luga) Nama
Trede Namp
Submitiad Date
Reglstration Type
Reglatrard Typa
Cherter Typa

Class

Organlzatlon Type
County

WV Effaciive Dale
Businass Legal Purposg

Has Membera?
Member Claas Daesignalion

Includs IRS Non-Profit Siatement?
Primary Business Looation

Tax Ratum Mailing Address
Agent of Procoss

Prineipal Office
Officer Information
Incorporator information

Source of Business
Primary Business Class

Busineas Activily Puldic?
Offer credit sarvices?
Purchasa fulure paymanis?

For filling with the West Virginia Secretary of State

@ Business for West Virginia Partner
tel: (304) 558-8000

Waslem Folomac Econamic Parnership, Ine,
West-PER

02/03/2010

New Busingss 2

A businass formed In Wast Virginta.
Domeatlo

Mon-Profit

Coiporation

Barkelay

020472010

Tha non-profit orgenization shall n?arate t0 camy on the charitable
aolivitles of econamic davelopmant and job devalopment In the sasiem
panhandle replon of West Vingints, and for eny ather Iswlul purpose. The
corporation ¥s belng organized and will bo oparaied exclusively for
charitabla, rellflnua, aolentific, Ntarary, and aducatlonsl purposes within
tha meaning of Section 501{ch3) of the Intemel Revanue Code of 1936,
;ax ?mmd \ or the comeapanding provision of any subsequent fedaral
aw,

Yos

The Msmbare of the Corporation shall be the Dirgctors {hersof, who shall

be nomineted and elected by tha Incorporator immed|ately upon the

orgentzation of the Corporatlon and who shall acl as the Members and

Dlrectors of the Corparation unth he election of thals BUCGBEEOME BE

provided in the By-lews of ihe Corporation, The manner of alection or

:rpulnlmant and 1ha qualifications end righta of tha membere of sach
886 are included in tha by-fawa,

Yes

400 West Stephen Street Sukte 301 Martingburg , WV 25404
Phone #: {304)283-1743

Caouniy: Berkelsy

400 West Btaphen Strest Sulle 301 Mariinsburg , WV 26401
Carol Crablirea

400 West Stephen Slreet Sulla 301 Martinsburg , WV 28401
480 West Siaphen Shrest Sulto 301 Martinsburg , WV 25401
Caml Crablrae

Titke: Prasident

400 West Stephan Streat Sulte 301 Martinaburg , WV 25401
Caro} Crabirog

400 Was Stephen Sirest Sulle 304 Mertinsburg , WV 25404
ALL NEW

9281 Admintsiration of Ecohomic Progra

928110 - Administration of Ganeral Economic Programa
Yes

Mo

No

ARAERAR

Page 1




304-558-5758 04:03:52 pm.  02-04-2010 241

FAX NO. 13842842153 Feb, B4 2010 10:8SAY P3
West Virginia Articles of Incorporation

For filling with the West Virginia Secretary of State

& Buslnass for Wast Viminia Pariner
tel: (304) 556-8000

INSTRUCTIONS FOR FILING SIGNATURE PAGE

$gnatures Required: The Artlolan of Inootporation of a Wast Virnginia Corparation must be signed by at least one person ecting as
nmlpbrator.

jize.m..ﬁw pinkYou nae i lbusgy sty hrmm 20410

Symature Date

v g et RSV WA CMNA CEO SARA BIETAR A AU AR VAR DOROADRC




Statement Required by IRS to be Included in Articles of Incorporation,
Restatement or Amendment for 501(c)(3) Status Appraval

Said corporation is organized exclusively for charitable, religious, educational, and/or scientific purposes,
included, for such putposes, the making of distributions to organizations that qualify as exempt organizations
under section 501(c)(3) of the Intemal Revenue Code, or corresponding section of any future federal tax code.
No part of the net eamings of the corporations shall inure to the benefit of, or be distributable to its members,
trustees, officers, or other private persons, except that the corporation shall be authorized and empowered to pay
reasonable compensation for services rendered and to make payments and distributions in furtherance of the
purposes set forth in Article Third hereof. No substantial part of the activities of the corporation shall be the
carrying on of propaganda, or otherwise attempting to influence legislation, and the corporation shall not
participate in, or intervene in (including the publishing or distribution of statements) any political campaign on
behalf of any candidate for public office. Notwithstanding any other provision of these articles, the corporation
shall not carry on any other activities not permitted to be carried on (a} by a cotporation exempt from federal
income tax under section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future federal
tax code, or (b) by a corporation, contributions to which are deductible under section 170(¢)(2) of the Internal
Revenue Code, or corresponding section of any future federal tax code.

Upon the dissolution of the corporation, assets shall be distributed for one or more exempt purposes within the
meaning of section 501(¢c)(3) of the Internal Revenue Code, or corresponding section of any future purpose.
Any such assets not so disposed of shall be disposed of by the Court of Common Pleas of the county in which
the principal office of the corporation is then located, exclusively for such purposes or to such organization or
organizations, as said Court shali determine, which are organized and operated exclusively for such purposes.
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WVCORP
308 Market Street, Sutes 1 & 2
Roanoke, VA 24011

invoice Date March 26, 2013

Name of Insured Jefferson County
Commission

Please remit to

WVCORP

308 Market Street, Suites 1 & 2
Roanoke, VA 24011

Public Officials Invoice

Policy Number WV-JE-019-12-POL
Effective Date July 1, 2011
Expiration Date July 1, 2012

| Clam Transaction / Date of Amount
Number Loss
WV0182011001138 December 16, 2011 $3,702 02
Mike Stafford Total Amount Due Upon | $3,702 02
Receipt

Premiums are dug as of the Transaction Effective Date or upan raceipt of this invoice THANK

YOU FOR YOUR CONTINUED SUPPORT

cC Krnstalyn Rozell WWCORP Roancke




e

WestVirgima Courthes Risk Pool

May 15,2012

Steven Bamey
Zoning Admmustrator
Jefferson County

116 E Washington Street, 2 Floor
Charles Town, WV 25414

RE  West Voguma Counties Risk Pool

Participant Jefferscm County

Clamm Number WwV0152011001138

Dete of Clum 1211672010

Regarding Linda Hill v Moty Knott et af
Ladies and Gentlemen

We are m recespt of the lawsuit filed by Ms Hill agaunst Steven Bamey, Zoning Admunstrator
for Jefferson County, et a1  Please be advised that for the vreasons stated balow, we wall be
defending this matter under & rescrvation of nghts

Ms Hill's claim 1s based on several entites use of land adjosmng Ms Hill’s property which use
she contends 15 non conformung with the property’s zonmg  Ms Hill 18 requesting declaratory
Judgment and myonctive relief  Hill 19 not seeking any monetary award, nor 13 she cluming
personal yury or proparty damage a3 dsfined by the coatract 1ssued to the Connty by WVCoRP

The General Laability contract 13sueqd to the County by WVCoRP 18 not applicabloe to this acton
In order for the General Liabality contract to be triggered, there must be personal injury or
praperty damage In eddrtion, the following language 1s contained 1 the Public Officaals
Liabihty contract 15sued fo the County by WVCaRP
D EXCLUSIONS
This coveraga does nat apply to any Claum as follows
3 Imjunctive Rehef

Seeking rehef, or redress m any form other than money Damages including
injuncitve relisf or equitable mlief, or quasy-jidicial or adminsstratrve orders,

8§ EmnentDomam

To nny hahlity enmng out of or 1n any way connected with the operahion of the
prmciptes of eminent domam, condemuaticn proceedings, ar inverss condemnation,

Admmstrator « 308 Market Street, SE Suites 1 &2 Roenoke VA 24011  (838) 822-6772




Chwverp

by whatever name called, whether such Lability acornes directly agaist the Member
or by wirtue of any agreement entered into by or o behalf of the Member,

There 15 an Endorsement to the contract which changed the covernge avalable for exclusion 8
gbove Thu additonal coverage 13 for ths payment of costs assaciated with the defense only of
Iand use acttons It does not cover the costy of any settlonent, judgment or amy other payment on
behalf of the County Commnssion or any other defendant In addition, there 15 8 $10,000 00 per
occumence deductible  Onee the deduchblo has been met, the remaimng costs a spltt evenly
between the County Commussion and WVCoRP up to $100,000 00, which 13 the per occurrence
Imit under the Endorsement

We aro forwarding this olamm to Mike Lorensen, Esquire of Bowles, Rice, McDawid, Graff and
Love for the defense of Mr Barney Mr Lorensen 18 located at 101 S Queen Street,
Martinsburg, WV 25401-1419 and can be reached by telephone at (304)264-4224

In addrtion, since we are defendmg this matter under a resetvation of nghts, Mr Bamey and or
the Commrssion may, at their own expense, hire thorr own attemey to protect Mr Bamey's
mterests Should you decide to do this, we would ask that you have them contact Mr Lorensen
80 that the defensa can be properly coordinated

Should you have any questions, comments or concems, please contact tha undersigned
Very truly yours,
Mike Stafford Z ﬁ

Clums Manager

c¢ Jefferson County Commmussion

Admimsirator 308 Market Street SE Suites 1 &2 Roanoke, VA 24011 (388) B22-6772
















Jefferson County

Job Description
Position Title: Abuse and Neglect and Juvenile | Grade Level: Initiai VI-
_Attorney | Potential VIL |
Department ] Prosecutor’s Office { Date: SeEtenlperQQIB
Reports to: | Elected Prosecutor w__ﬁ_u_____J FLSA Status I NE

Statement of Duties: Employee is responsible for the Representation of State of West Virginia
during Abuse and Neglect cases in Circuit Court. Employee is also responsible for prosecution of
juvenile delinquent cases. Employee is required to perform all similar or related duties.

Supervision Required: Employee works under the general direction of the elected prosecutor.
The employee plans and carries out the regular work in accordance with standard practices and
previous training, with substantial responsibility for determining the sequence and timing of
action and substantial independence in planning and organizing the work activities, including
determiming the work methods. The employce is expected to solve most problems of detail or
unusual situations by adapting methods or interpreting instructions to resolve the particular
problem. Instructions for new assignments or special projects usually consist of statements of
desired objectives, deadlines and priorities. Technical and policy problems or changes in
procedures are discussed with supervisor, but ordinarily the employee plans the work, lays it out
and carries it through to completion independently. Work is generally reviewed only for technical
adequacy, appropriatencss of actions ot decisions, and conformance with policy or other
requirements; the methods used in arriving at the end result are not usually reviewed in detail.

Supervisory Responsibility: Employee supervisory responsibility of admimistrative staff,
involved with abuse and neglect and juvenile prosecution

Confidentiality: Employee has access to confidential law suits, criminal records/investigations,
and juvenile proceedings.

Accountability: Consequences of errors of poor judgment may include missed deadlines, adverse
public relations, legal repercussions, danger 1o public health/safety.

Judgment: The work requires examining, analyzing and evaluating facts and circumstances
surrounding individual problems, situations or transactions, and determining actions to be taken
within the limits of standard or accepted practices. Guidelines include a large body of policies,
practices and precedents which may be complex or conflicting, at times. Judgment is used in
analyzing specific situations to determine appropriate actions. Employee is expected to weigh
efficiency and relative priorities in conjunction with procedural concerns in decision making.
Requires understanding, interpreting and applying federal and state law and local regulations.

Complexity: The work consists of the practical application of a variety of concepts, practices and
specialized techniques relating to a professional or technical field. Assignments typically involve
evaluation and interpretation of factors, conditions or unusual circumstances; inspecting, testing or
evaluating compliance with established standards or criteria; gathering, analyzing and evaluating

Prosecutor’s Office
Abuse and Neglect and Juvenile Attorney
09/03/13
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Jefferson County
Job Description

facts or data using specialized fact finding techniques; or determining the methods to accomplish
the work.

Work Environment: Duties involve everyday discomforts typical of indoor environments such
as office settings, courtrooms and public meeting rooms. Noise or physical surroundings may be
distracting, but conditions are generally not unpleasant. Employee may be required to work
beyond normal business hours, at night, and/or on weekends to attend meetings, respond to
emergencies, or as deemed necessary.

Nature and Purpose of Public Contact: Duties involve constant contact with judges, attorneys,
courtroom personnel, citizens, defendants, and other individuals as required, to protect and
promote the county's overall interest. Employees must possess a high degree of diplomacy and
judgment and must be able to work effectively with and influence all types of persons. Duties
require a well-developed knowledge of the law, and sense of strategy, and persuasiveness to serve
as assistant prosecutor on behalf of the county.

Occupational Risk: Duties of the job present little potential for physical injury, but may involve
mental stress, and possible or actual harm based upon interaction with criminal defendants and
juvenile respondents. Otherwise, risk exposure is similar to that found in typical office settings.

Fssential Functions:

The essential functions or duties Jisted below are intended only as illustrations of the various type
of work that may be performed. The omission of specific statemenls of duties does nol exclude
them from the position if the work is similar, related, or a logical assignment 1o the position.

1. Responsible for representation of State of West Virginia during Abuse and Neglect
matters before all Circuit Court Judges.

2. Meeting with DHHR representatives and other parties during multiple disciplinary
team meeting.

3. Hearing on all Abuse and Neglect cases in Circuit Court.
4. Representing the State in all appeals.

5. Drafting juvenile delinquency petitions based upon facts presented by investigating
officer.

6. Appearing before Magistrates for detention hearings in juvenile cases, including
emergency after-hours hearings.

7. Appearing before Circuit Judges for preliminary hearings for j'uvenile cases.

8. Production of discovery, including review of file for discoverable items, meetings with
investigating officers to determine other discoverable items, and ensuring production

Prosecutor’s Office

Abuse and Neglect and Juvenile Attorney
09/03/13
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Jefferson County
Job Description

of same.

9. Assessing cases, conferring with officers and victims or victim assistants regarding
plea terms, drafting plea agreements and plea documents.

10. Conducting all necessary conferences with counsel in compliance with all Rules,
including Rules of Criminal Procedure and Trial Court Rules, including discovery

conferences.

11. Assessing cases appropriate for transfer to criminal (adult) proceedings, prepating
transfer docurnents and appearing before Circuit Judges regarding same.

12. Monitoring cases and filing motions to revoke probation for convicted juvenile
respondents, including preparation of all attendant documentation, and resulting
hearings.

13. Determining appropriate placements for juvenile delinquents, including meeting with
Probation officers for background and monitoring information.

14. Juvenile trials, and all case preparation therefore, including jury selection, jury
‘nstructions, witness preparation, meetings with investigating officers, direct and cross

examinations of all witnesses, opening statements and closing arguments.
15. Appearing before Circuit Judges for dispositional hearings for all juvenile cases.

16. Appearing before Circuit Judges for post-dispositional hearings for all juvenile
delinquents.

17. Appearing in Juvenile Drug Court and assisting with administration of Teen Court.
18. As time allows, assist in prosecution of felony cases including preliminary hearings.

Recommended Minimum Qualifications:

F.ducation and Experience: Must have a Juris Doctorate Degree and two (2) years of experience
with criminal law system.

Special Requirements: Must be licensed as an attorney in the state of West Virginia.

Knowledge, Abilities and Skill
Knowledge: Knowledge of criminal laws, court proceedings, and prosecuting procedures.
Knowledge of common policies, practices and procedures of the department and office operations.

Abilities; Prepare for and present prosecution cases on behalf of the county. Summarize
important data and effectively report on same. Interpret laws effectively and appropriately.
Perform multiple tasks and maintain confidential information.

Prosecutor’s Office
Abuse and Neglect and Juvenile Attorney
09/03/13
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Jefferson County
Job Description

Skills: Trial attorney skills, written and oral communication skills, public speaking, outstanding
interpersonal skills, and attention to detail required.

Physical and Mental Requirements

The physical demands described here are representative of those that must he met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work. Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as ledger books,
photocopy and computer paper.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as moving objects, operating a personal computer and/or
most other office equipment, typing and/or word processing, filing, sorting of papers or operating
a motor vehicle.

Visual Demands: Visual demands include constantly reading documents for general
understanding and for analytical purposes.

Prosecutor’s Office

Abuse and Neglect and Juvenile Attorney
09/03/13
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JEFFERSON COUNTY
DEPARTMENTAL MEMORANDUM

TO: Jefferson County Commission, County Administrator
FROM: Elizabeth Wheeler, Administrator
DATE: October 1, 2013

SUBJECT: Jefferson County Farmland Protection Board
Quarterly (33 2013) Update Report

1. PROJECTS UNDERTAKEN:

a. Strategic Plan: Strategic Plan text currently being formatted for limited printing and
converted to electronic files for the JCFPB website. On-going monitoring of Strategic
Plan Annual Workplan conducted monthly with Board.

b. FY 13 Annual Report completed.

¢. Easement Applications: Received six (6) new inquiries from landowners July - October.
One landowner is m application for 120 acres.

d. Easement funding: NRCS FY13 matching funding approved for 77-acre property with
95% prime soils. Landowner is donating approximately 45% of the easement value
Objective is to close by December 31, 2013,

2. PROJECTS PROPOSED/UNDERWAY:

a. Development of outreach to landowners in core and study areas of three Civil War
Battlefields identified by the National Park Service / American Battlefield Protection
Program: Shepherdstown, Summit Point, Smithfield Crossing (Middleway). Funding
proposal to the ABPP is in formation for January deadline.

b. Photographic portraits of three landowners in progress. Images will be used in website,
and collateral materials. Pending the results of this initial group, more subjects may be

added.
4, ITEMS REQUIRING COMMISSION ATTENTION:

a. Approval of Conservation Easement Purchase TBA: Property QQ: 60.23 acres, $120,500
match from JCFPB, $120,500 match from NRCS

b. Approval of Conservation Easement Purchase TBA: Property VV: 77 acres (approx.),
$145,320.00.

c. Approval of TBA farmer-at-large Board member







2. Projects Completed

a. Impact Fee projects completed with the acquisition of two generators for Blue Ridge Mt Fire
Department and performed final inspection (Main Station & Sub Station)

b.

Devoted many hours to provide data, financial documents and draft budgets to
County Commission for Ambulance Fee Ordinance

Prepared FEMA AFG Grant for County wide Fire & EMS replacement of LifePak 12 to
LikePak 15 Defibrillator / Heart Monitors at a total request to exceed $650,000.
Created new work schedule for all JCESA employees to hetter utilize existing staff
and reduce overtime costs

Completed two FOIA request in the past six weeks for local attorneys

Modified JCESA employee schedules to delete built in overtime as a major cost
saving in payroll

JCESA finalized a contract with a reverse vendor to return narcotics and utilize the
DEA Form 41 as mandated by Federal law.

3. Projects Proposed / Underway:

Develop and fund a training program for JCESA employees

. Create a MOU with County fire departments/companies

Continue to work with Jefferson County Administrator on Loudoun County issues
with Jefferson County receiving mutual aid responses and maintaining good working
relationship
Continue to monitor ambulance response time data and develop a formula for
equitable personnel distribution”
Directors continue to attend numerous meeting:

1) County Leadership

2) EMS Chiefs monthly meetings

3) Fire Chiefs monthly meetings

4) Fire & Rescue Association meetings quarterly

5) County Commission meeting

6) Stephanie Grove, Esq

7) Jefferson Memorial Hospital ED Management

8} US Custom & Border EMS Management

9) VFIS Insurance / leffrey Molinda, Esq.

10)  Stephanie Grove, Esq.




11)  Brian Peterson, Esq.

12)  Highmark Insurance Blue Cross / Blue Shield
13) CAD software vendor demonstrations at EOC
14)  Hollywood Casino George Ware, EMS Director
15)  Eackles, Spencer & Norton Funeral Home

16) Robert Jones, il MD

17)  Pete Dougherty, Sheriff

4. Projects Reguiring Commission Attention:

a. Assist the Commission with the Ambulance Fee Ordinance implementation set for
July 01, 2014,

b. Acquisition of laptop, tablet or notebook { 65 units) hardware for all Jefferson
County fire and ems equipment to be able to fully utilize the CAD system

c. Relocating the JCESA morgue from Eackles, Spencer and Norton Funeral Home to a
secured County site with twenty four hour access







Quarterly Report
Jefferson County Historic Landmarks Commission
July 1, 2013 through September 30, 2013
October 8, 2013

1. Projects Undertaken
a. Cement Mill Property transfer to NPS
b. Peter Burr Farm
i. Bread Baking and Interpretive activities
¢. Snow Hill/Poor House Improvements — ongoing
d. WYV GeoExplorer project — sponsor and coordinate
e. Site Reviews

2. Projects Completed
a. Shepherdstown Cement Mill conservation easement, signed September 25
b. Received donation of Lowe Tract, .6 acre, adjacent to Shepherdstown Cement
Mill from Civil War Trust. — September 30",
¢. Two one week PVAS summer day camps at Peter Burr Farm July 2013
. Hosted one Shepherd University summer intern, May —August 400 hours
e. Received AHA $500 grant for funding WV GeoExplorer project

3. Projects Proposed
a. Designation of six additional JC Landmarks by fall 2013
b. Development of historic preservation curriculum for fourth and eighth graders in
conjunction with JC Schools
Countywide survey of significant barns and farmsteads
October festival at Pater Burr Farm, October 5, 2013
JC Schools 4" Grade visit to Peter Burr Farm October 21-25, 2013
Contract for Historic Resources Report — Snow Hill

R I =N o)

4. Items Requiring Jefferson County Commission Attention
a. None at this time

Submitted by
Martin Burke
Chairman, JCHLC



















Jefferson County Commission

P.0. Box 250 HV@ECQ |

Charles Town, WV 25414 Number: 13037
Date: 10/1/2013

Bill To: Pay To:
Cffice of impact Fees Jefferson County Sheriff
116 E. Washington Street 102 Indusfrial Bhvd.
Charles Town, WV 25414 Kearneysville, WV 25430
P.O. Number Vendor Number
Description Amount

Impact Fee payments collected for month of September 2013 into the Office of Impact Fees General $111,732.00
Account (3111776) to be paid to the Sheriff of Jefferson County Schoal Impact Fees Bank Account
(3107582).

Interest earned by the Cffice of Impact Fees General Account September 2013. $45.14

Impact Fee Process Numbers 1300182 through 1300193, inclusive. Within this range, there were 11
non-exempt impact fee payments.

Total: $111,777.14

Notes/Comments Transfer of funds into School Impact Fee Account (3107582).
Check Number: 916




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Schools
Check Number 916 Trace 20131001:49299.19
Date 10/1/2013 Series 1
Recipient Jefferson County Sheriff Account 3107582
Amount $111,732.00 Signature 1 Dale Manuel

Sigriature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Inmpact Fees From General Account for School Impact Fees Collected in September 2013.

Deposit Date Process Number Ordinance Enact Date Amount
9/6/2013 1300182 2003-3 11/24/2005 $8,560.00
9/6/2013 1300183 2003-3 11/24/2005 $8,560.00
9/9/2013 1300184 2003-3 11/24/2005 $3,748.00

9/12/2013 1300185 2003-3 11/2;1/2005 $11,358.00
9/25/2013 1300187 2003-3 11/24/2005 $11,358.60
S/2H2013 1300188 2003-3 11/24/2005 $11,358.00
9/27/2013 1300189 2003-3 11/24/2005 $11,358.00
5/27/2013 1300190 2003-3 11/24/2005 $11,358.00
9/27/12013 1300191 2003-3 £1/24/2005 $1£,358.00
9/27/2013 1300192 2003-3 11/24/2005 $11,358.00
9/30/2013 1300193 2003-3 11/24/2005 $11,358.00

Total amount for this withdraw $111,732.00

Total amount for this account $111,732.00
Total amount all accounts $111,732.00

Tuesday, October 01, 2013 Page 1 of 1







Jefferson County Commission

P.O. Box 250 : WV@E@@
Charles Town, WV 25414 Number: 13038
Date: 10/1/2013

Bill To: Pay To:
Office of Impact Fees Jefferson County Sheriff
116 E. Washington Street 102 Industrial Bivd.
Charles Town, WV 25414 Kearneysville, WV 25430
P.O. Number Vendor Number
Description Amount
Impact Fee payments collected for month of September 2013 into the Office of Impact Fees General $1,535.00

Account (3111776) to be paid to the Sheriff of Jefferson County Law Enforcement Impact Fees Bank
Account (3120120).

interest earned by the Office of Impact Fees General Account September 2013. $0.51

Impact Fee Process Numbers 1300182 through 1300193, inclusive. Within this range, there were 7
non-exempt impact fee payments.

Total:  $1,535.51

Notes/Comments Transfer of funds into Law Enforcement Impact Fee Account (3120120).
Check Number: 917




@ 'ﬁ@; ﬁ
s

Account 3111776

Check Numbher 917

Recipient Jefferson County Sheriff
Amount $1,535.00

Trace
Date

Account
Signature 1
Signature 2

Signature 3

Account Withdraws
Office of Impact Fees ~ Jefferson County Government

Law Enforcement

20131001:49386.66

10/1/2013 Series 2
3120120

Dale Manuel

Sheriff Peter Dougherty

Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Law Enforcement Tmpact Fees Collected in

September 2013,

Deposit Date Process Number Ordinance Enact Date Amount
9/6/2013 1300182 2005-1 342272005 $200.00
9/6/2013 1300183 2005-1 3/22/2005 $200.00
9/9/2013 1300184 2005-1 3/22/2005 $87.00

9/12/2013 1300185 2005-1 3/22/2005 $262.00
9/25/2013 1300187 2005-1 3/22/2005 $262,00
9/27/2013 1300188 2005-1 3/22/2005 $262.00
92712013 1300189 2005-1 3/22/2005 $0.00
9/27/2013 1300190 2005-1 3/22/2005 $0.00
9/27/2013 1300191 2005-1 3!2}"!/2005 $0.00
9/27/2013 1300192 2005-1 3/22/2005 50.00
9/30/2013 1300193 2005-1 3/22/2005 $262.00
Total amount for this withdraw  $1,535.00

Total amount for this account  $1,535.00

Total amount all accounts $1,535.00

Tuesday, October 01, 2013

Page 1 of 1







Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bili To:

nvoice
Number: 13039
Date: 10/1/2013

Pay To:

Office of Impact Fees
116 E. Washington Street
Charles Town, WV 25414

Jefferson County Sheriff
102 Industrial Blvd.
Kearneysville, WV 25430

P.0. Number Vendor Number
Description Amount
Impact Fee payments collected for month of September 2013 into the Office of Impact Fees General $7,414.00
Account {(3111778) to be paid to the Sheriff of Jefferson County Parks & Recreation Impact Fees Bank
Account (3122808).
Interest earned by the Office of Impact Fees General Account September 2013, $3.08

Impact Fee Process Numbers 1300182 through 1300193, inclusive. Within this range, there were 11

non-exempt impact fee payments.

Total:  $7,417.08

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account {3122808).

Check Number: 918




Account Withdraws
Office of Impact Fees - Jefferson County Government

Parks & Rec
Check Number 918 "Trace 20131001:49431.11
Date 10/1/2013 Series 3
Recipient Jefferson County Sheriff Account 3122808
Amount $7.414.00 Signatare 1 Dale Manuel

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in September

2013.

Deposit Date Process Number Ordinance Enaet Date Amount
9/6/2013 1300182 2005-2 5/12/2005 $575.00
9/6/2013 1300183 2005-2 5/12/2005 $575.00
9/9/2013 1300184 2005-2 5/1242005 $248.00

5/12/2013 1300185 2005-2 5/12/2005 $752.00
5/25/2013 1300187 2005-2 5/12/2005 $752.00
5/27/2013 1300188 2005-2 5/12/2005 $752.00
9/27/2013 1300189 2005-2 5/1.'}./20(}5 $752.00
9/27/2013 1300190 2005-2 5A12/2005 $752.00
9/27/2013 1300191 2005-2 5/12/2005 $752.00
9/27/2013 1300192 2005-2 5/12/2005 $752.00 i
9/30/2013 1300193 2005-2 5/12/2005 $752.00

Total amount for this withdraw $7.414.00

Total amount for this account $7,414.00
Total amount all aceounts $7,414.00

Tuesday, October 01, 2013 ) Page 1 of 1







Account Withdraws

Office of Impact Fees - Jefferson County Government

Fire & EMS
Check Number 919 Trace 20131001:49467.86
Date 10/1/2013 Series 4
Recipient Jefferson County Sheriff Account 3122816
Amount $6,880.00 Signature 1 Dale Manuel

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transier of Impact Fees From General Account for Fire and EMS Impact Fees Collected in September

2013.

Deposit Date Process Number Ordinance Enact Date Amount
9/6/2013 1300182 20035-3 511212005 $533.00
9/6/2013 1300183 2005-3 5/12/2005 $533.00
9/9/2013 1300184 2005-3 5/12/2005 $230.00

9/12/2013 1300185 2005-3 5/12/2005 $608.00
9/25/2013 1300187 2005-3 5/12/2005 $698.00
9/27/2013 1300188 2005-3 5/12/2005 $693.00
9/27/2013 1300189 2005-3 5/12/2005 $698.00
9/27/2013 1300190 2005-3 5/12/2005 $£698.00
9/27/2013 1300191 2005-3 5/12/2005 $698.00
9/277/12013 1300192 2005-3 5/12/2005 $698.00
9/30/2013 1300193 2003-3 5/12/2005 $£698.00

Total amount for this withdraw  $6,880.00

Total amount for this account  $6,880.00
Total amount all accounts $6,880.00

Tuesday, October 01, 2013 Pagel of T




impact Fee Status Report
September 2013

Office of Impact Fees

Summary

Date Range: Sunday 1 through Sunday 30 September 2013
Report Date: 1 October 2013
Process Number Range: 1300182 - 1300193

Total Applications; 12

Total Non-Exempt: 11
Of which:
Commercial: 0
Residential: 11
Of which:
County: 7
Municipal: 4

Total Exempt: 1
Of which:
Commercial; 0
Residential: 1
Of which:
County: 1
Municipal: 0

Tables 1 through 7 summarize impact fee processing for September 2013, Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General

Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallies

Exempt Commercial Residential Total
1 — 30 September 2013 i 0 11 12
Fees collected $0.00 $127,561.00 $127,561.00
Of which
School Impact Fee $111,732.00 $111,732.00
Law Enforcement Fee $0.00 $1,535.00 $1,535.00
Parks & Recreation Fee $7.414.00 $7,414.00

Fire & EMS Fee $0.00 $6,880.00 $6,880.00




Table 2. Financial Data — Office of Immpact Fees General Account (3111776)

Description Amount

Opening Statement Balance (1 September 2013)  $219,108.10

September Deposits (1 — 30 September 2013)  $127,561.00

School August Transactions (withdraws via transfer on 20 Sept. 2013)  (192,229.89)
Law August Transactions (withdraws via transfer on 20 Sept. 2013) ($2,338.60)
Parks & Rec August Trans. (withdraws via transfer on 20 Sept. 2013) (12,726.61)
Fire & EMS August Trans. (withdraws via transfer on 20 Sept, 2013) (11,813.00)

Interest Earned (30 September 2013) $51.29
Ending Statement Balance (30 September 2013)  $127,612.29
Outstanding Credits (deposits through 1 October 2013) $0.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount

Opening Balance (1 September 2013)  $527,781.52

August Transactions (deposits via transfer on 20 September 2013)  $192,229.89
Interest Earned (30 September 2013) $172.10

Ending Balance (30 September 2013) $720,183.51

Table 4. Financial Data —~ Law Enforcement Impact Fee Account (3120120)

Description ' Amount
Opening Balance (1 September 2013) $33,260.96
August Transactions (deposits via transfer on 20 September 2013) $2,338.60
Interest Earned (30 September 2013) $9.81

Ending Balance (30 September 2013) $35,615.37

Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount

Opening Balance (1 September 2013)  $418,680.01

August Transactions (deposits via transfer on 20 September 2013) $12,726.61
Requisition 13R0089 (CHK 110) ($1,315.00)

Interest Earned (30 September 2013) $121.54

Ending Balance (30 September 2013) $430,213.16

1 October 2013 Office of Impact Fees Page 2 of 4




Table 0. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 September 2013)  $217,645.63
August Transactions (deposits via transfer on 20 September 2013) $11,813.00
Requisitions 13R0092 through 13R0094 (CHK 124)  ($46,270.00)
Interest Earned (30 September 2013) $63.41
Ending Balance (30 September 2013)  $183,252.04

Table 7. Total Impact Iees as of 1 October 2013 /1

Description Amount
Office of Tmpact Fees General Account $127,612.29
School Impact Fee Account $720,183.51
Law Enforcement Fee Account $35,615.37
Parks & Recreation Impact Fee Account $430,213.16

Fire & EMS Impact Fee Account $183,252.04
Total Impact Fees  $1,496,876.37

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending September 2013 FFee Transfers /1

30 Sept. 2013 Pending Impact

Account Account Totals Fee Transfers Account Totals

School Impact Fee Account $720,183.51 $111,777.14 $831,960.65

Law Enforcement Fee Account $35,615.37 $1,535.51 $37,150.88

Parks & Recreation Impact Fee Account $430,213.16 $7.417.08 $437,630.24
Fire & EMS Impact Fee Account $183,252.04 $6,882.56 $190,134.60

Total Impact Fees $1,369,264.08 $127,612.29 $1,496,876.37

/1 This table represents each of the impact fee category account totals as of 30 September 2013
listed in tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in September 2013 are listed in table 1 of the General Account (3111776); these
transactions will be processed in October 2013, Any outstanding credits, as listed in table 2, will
be added to the next month’s Impact Fee transfer amounts.

1 October 2013 Office of Impact Fees Page 3 of 4




Form 100 Transaction Summary
Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Sunday 1 through Monday 30 September 2013

1300186  09/23/2013  Anders Randolph 06 Kabletown 174 177 10A 20 $0.00 09/23/2013  Form 200

Category Count: 1 Category Total $0.00

1300182 0%/05/2013  Pete Kubic Kubic 09 Shepherdstown 1128 567 8F 11 $9,868.00  09/05/2013 N/A
1300183 09/05/2013  Pete Kubic Kubic 09 Shepherdstown 1128 667 8F 12 $9,868.00  09/05/2013 N/A
1300184 09/06/2013  Myers Curtis 02 Charles Town 1068 119 8 32.13 $4,313.00  09/08/2013  Form 260
1300185 09/12/2013  Fosset-Fox Leslie 02 Charles Town 1051 402 21 18 $13,070.00  09/12/2013 N/A
1300187 09/24/2013  Raybum Jonathon 04 Harpers Ferry 1122 618 1 13.14 $13,070.00  09/24/2013 N/A
1300188 09/26/2013  Thom John and Heather 09 Shepherdstown 1129 507 14B 47 $13,070.00 092672013 N/A
1300189  09/26/2013  Dan Ryan 08 Ranson Corp . . 9A 13 $12,808.00  09/26/2013 N/A
1300190  09/26/2013  Dan Ryan 08 Ranson Corp . : 9A 21 $12,808.00  09/26/2013 N/A
1300191 09/26/2013  Dan Ryan 03 Chartes Town . . 1D 89 $12,808.00  09/26/2013 N/A
1300192 09/26/2013  Dan Ryan 03 Charles Town i . 11D 90 $12,808.00  09/26/2013 N/A
1300193 09/27/2013  Barwick Debbie and 06 Kabletown 1125 585 26 119 $12,07000  0%/27/2013 N/A
Category Count: 11 Category Total $127,561.00
TOTAL APPLICATIONS: 12 Grand Total $127,561.00

1 October 2013 Office of Impact Fees Page 4 of 4







NOTICE OF PUBLIC HEARINGS
2015-2019 FIVE-YEAR CONSOLIDATED PLAN

The West Virginia Development Office, West Virginia Housing Development Fund, and West Virginia
Office of Economic Opportunity are conducting public hearings concerning the State of West Virginia's
needs assessment for a proposed Five-Year Consclidated Plan for the use(s) of funding provided to
the State by the U.S. Department of Housing and Urban Development. This Plan will guide the
expenditure of approximately $18.9 million in annual funding for housing and community development
for fiscal years 2015-2019. Future funding allocations are subject to change. The plan is specific to
the following programs: Community Development Block Grant (CDBG-Small Cities), Home
Investment Partnership Program (HOME), Emergency Shelter Grant (ESG) and Housing
Opportunities for Persons with AIDS (HOPWA), in non-entitlement areas. This information will be
incorporated into the Five-Year Plan in early 2014. The State's most recent 2009-2014 Five-Year
Consolidated Plan is available on the Woest Virginia Development Office website at
www.wvdo.org/downloads, and at the offices of the State's 11 Regional Planning and Development
Councils.

To be considered in the proposed plan needs assessment, written comments must be received in the
West Virginia Development Office at the address below, or submitted via email to
kelly.a.workman@wv.gov by the close of business on Friday, November 8, 2013,

AGENCY CONTACTS
Kelly Workman Julie B. Haden
CDBG-Small Cities Robert F. Cary ESG-HOPWA
WYV Development Office HOME Program WV Office of Economic Opportunity
1900 Kanawha Bivd. East WV Housing Development Fund ;
e ' 2 700 Washington Street, East
Building 6. Room 553 814 Virginia Street, East
g G, Charleston, WV 25301
Charleston, WV 25305 Charleston, WV 25301 Phone: 304-558-8860
. 80,1 Phone; 304-345-6475 one: SH4-59%-
PhOI‘Ie. 304"558'2234 WWW.OEO.WV.QOV
WWW.Wycommerce.org www.wyhdf.com

MEETING DATES AND LOCATIONS

October 21, 2013 (3:00 pm) October 23, 2013 (3:00 pm) October 28, 2013 (3.00 pm)
S ; I Fairmont City/County Complex
South Charleston Public Library Mary H. Weir Public Library . o
. . J. Harper Meredith Building
Dow Auditorium A&B Activity Room
th . Al Babcock Room 104
312 4" Avenue 3442 Main Street
South Charleston, West Virginia Weirton, West Virginia 200 Jackson Strest
! ’ Fairmont, West Virginia
November 4, 2013 (3:00 pm) November 6, 2013 (3:00 pm)
University of Charleston at Beckley Randolph County Wees Annex
Carter Hall (formerly Beckley Junior High/MSU) WVU Extension Conference Room
320 South Kanawha Street 32 Randoclph Avenue
Beckley, West Virginia Elkins, West Virginia

All meeting sites are accessible to individuals with disabilities. Other special accommodations will be avaitable with
advanced notice. Please contact the WV Development Office for directions to any of the locations.

BOIIAL HOWSING
EPPORETIRITY




State of West Virginia

Fiscal Year 2015-2019 Consolidated Plan Executive Summary

This executive summary is prepared in compliance with 24 CFR 570.91.320(b} to outline the State of West Virginia's
methed of distributing funds provided by the U.S. Department of Housing and Urban Development. Funds are granted to
local governments and crganizations to carry out activities (or the activities to be undertaken by the State} under formula
allocations and other assistance received during the program year, including program income. Funds are expected to be
made available to address the housing and community development needs described in the strategies, pricrity needs, and
objectives section of the five-year consoclidated plan,

As required by 24 CFR 570.91.320(b}, the State of West Virginia will submit a Fiscal Year 2015-2019 Consolidated Action
Plan and Fiscal Year 2014 Action Plan on or before May 15, 2014. The data provided below is based upon program
allocations for Fiscal Year 2013. Future allocations are subject to change. Fiscal Year 2014 alfocations will be determined
in calendar year 2014.

FISCAL YEAR 2013 PROGRAMS AND AVAILABLE FUNDS

FORMULA ALLOCATIONS |
SMALL CITIES BLOCK GRANT o |  $13420610
.HOMElNVESTMENT PARTNERSHIP PROGRAM S | _3.,:961.,6:_5.6 |
‘."EMERGENCY SOLUTIONS GRANT N o o gmaz2
HOUSING OPPORTUNITIES FOR PERSONS WITH 321686
AIDS . e , - e
TOTAL FORMULA ALLOCATION ) ' $18,992,074

COMMUNITY DEVELOPMENT BLOCK GRANT-SMALL CITIES PROGRAM (SCBG}: The primary objective of Title | of
the Housing and Community Development Act of 1974, as amended, is the development of viable urban communities by
providing decent housing and a suitable living environment and expanding economic opportunities, principally for persons
of low and moderate income. Consistent with this primary objective, not less than 70 percent of the aggregate of the
federal Title | assistance distributed under this program design statement shalt be used for the support of activities that
benefit persons of iow and moderate income in the non-entitlement areas of West Virginia. In order to facilitate planned
improvements to the quality of life and to strengthen and expand the economic base for all West Virginia citizens and
communities consistent with the Consolidated Action Plan, the following SCBG Community Development objectives are
stated: (1) Support job creation or retention efforts; (2) Support local government efforts to provide affordabie
infrastructure systems to strengthen the foundations for economic growth and alleviate conditions that affect
environmental quality, public health, or welfare; and (3) Support local community development efforts to assist low- to
moderate-income citizens to achieve an improved quality of life by supporting locally developed strategies to protect,
mainfain, and expand access to facilities and services; and {o revitalize deteriorating downtown and residential
neighborhood areas. Consistent with these State objectives, SCBG funds may be granted to eligible units of iocal
government to fulfill one of the three national objectives: (1) Activities benefiting low- and moderate-income persons; (2)
Activities which aid in the prevention or elimination of slums or bilight; (3) Activities that meet urgent community
development needs when existing conditions pose a serious and immediate threat to the health or welfare of the
community where other financial resources are not available to meet such needs.

HOME INVESTMENT PARTNERSHIP PROGRAM: The primary objective of the HOME Investment Partnership
Program, HOME Program, as established under Title I} of the National Affordable Housing Act of 1990 (NAHA), as
amended, and implemented at 24 CFR Part 92, is to expand the supply of decent, safe, sanitary and affordable housing,
primarily rental housing; to strengthen the abilities of state and iocal governments to provide housing; to ensure that
federal housing services, financing, and other investments are provided to state and local governments in a coordinated
manner; to expand the capacity of nonprofit community-based housing development organizations; and {o leverage




Executive Summary Page 2

private sector participation in financing affordable housing. Consistent with these primary objectives, HOME funds
distributed under the FY2013 program design statement shall be used to finance housing activities that benefit persons of
low- income in the non-consortia areas of West Virginia. The West Virginia Housing Deveiopment Fund is responsible for
the administration of the HOME Program. Funds are distributed through three principal subprograms, HOMEownership
Opportunities, HOMErent, and Community Housing Development Organizations (CHDQ), to address the affordabie
housing needs of the very low- and low-income perscns of the rural areas of the State. HOMEownership Opportunities
promotes homeownership opportunities for very fow- and low-income persons through the HOME Leverage Loan
Program (HLLP) and the NewHOME Loan Program. The HLLP is a direct homebuyer assistance program that provides
closing cost, downpayment assistance and principal reduction loans to low- and moderate-income persons qualified for
financial assistance through the WVHDF Mortgage Revenue Bond Program, the USDA Rural Housing Service, Section
502 Loan Program, and other private sector lending programs. The NewHOME Loan Program is a direct homebuyer
assistance program that provides long term financing in the form of direct loans and deferred payment loans to finance the
acquisition and construction of single-family housing for very low- and low-income persons. The HOMErent subprogram
provides direct financial assistance to support the acquisition and rehabilitation of existing multi-family housing projects in
order to preserve the supply of decent, affordable rental residential housing for very low-, and low-income persons. In
order fo facilitate the State's goal of providing decent, affordable housing for all low- and moderate-income families
consistent with the Consolidated Plan, the following HOME Program objectives are stated: (1) Expand homeownership
opportunities; (2) Improve the quality of existing owner-occupied housing; and (3) Increase the supply of affordable rental
housing units. Consistent with these State objectives, HOME Program funds will also be granted to qualified CHDOs that
undertake activities and projects that address the established HOME Program objectives. As required under 24 CFR Part
92.300, the WVHDF will aliocate not less than 15% of the funds for FY2013 to CHDOs.

EMERGENCY SOLUTIONS GRANT PROGRAM (ESG): The Office of Economic Opportunity {OEQ) will administer the
ESG or Emergency Solutions Grant Program, which replaced the previous Emergency Shefter Grant program and
incorporates elements of the Homelessness Preventicn and Rapid Re-housing Program (HPRP). While still providing
support for emergency shelters and services to the homeless, the new ESG Solutions Program focuses more funding on
preventing initial and recurrent homelessness, shortening the duration of homelessness, and assisting in the transition
from homelessness to independent living. Essential supportive services for homeless individuals and families remain a
focus but wili be broadened to specifically support both sheltered and, though outreach, unsheltered homeless. OEQ
estimates it will receive a 2013 allocation of $1,486,345 and the plan for distributing funds will be determined as a result of
consultation with the Continuums of Care. Out of the antictpated total allocation, 7.5% will be used for administration, 60%
or the maximum aflowed by program regulations for street outreach and emergency shelter activities, and the remainder
for homelessness prevention and rapid re-housing activities.

HOUSING OPPORTUNITIES FOR PERSONS WITH AIDS: The Housing Opportunities for Persons With AIDS (HOPWA)
program was authorized by the National Affordable Housing Act of 1990 and revised under the Housing and Community
Development Act of 1992, to provide states and localities with the resources and incentives to devise and impiement long-
term comprehensive strategies for meeting the housing needs of low-income persons with HIV/AIDS and their families.
Activities of primary imporfance are providing housing assistance and services that assist this population to maintain
housing stability where they can maintain complex medication regimens and address HIV/AIDS related problems. As an
eligible state, West Virginia receives a HOPWA formula grant, administered by the Office of Economic Opportunity.
HOPWA provides housing and supportive services and other assistance to low-income West Virginians with HIV/AIDS.
OEOQ grants these HOPWA funds to three project sponsors that provide a statewide service area. The HOPWA allocation
is based on population and the number of reported AIDS cases. The State estimates that funds available in 2013 will be
$305,608.00. HUD encourages grantees to incorporate performance-based standards in project selection where
consolidated plan funds are used. Where possible with HOME, ESG, and HOPWA all funded projects will be selected
based on their ability to meet the goals of HUD outcome measurement performance which are: Suitable Living
Environment, Decent Housing, and Creating Economic Opportunities. The following outcomes are measured:;
Availability/Accessibllity, Affordability, and Sustainability.










Funding opportunities for watershed-related work in the Potomac Basin of Wv November 2012

1. Chesapeake Bay Stewardship Fund, offered by National Fish and Wildlife Foundation (NFWF.org): This group of grants is normally announced in the spring
with a proposal due date in May or June. Grants are typically for ~2 years and they release the funding to you in a few instaliments, so you might need to have a
big bank account to begin with, then use the grant to be reimbursed. WV communities and organizations have recently submitted about 10-12 applications
annually and have had about 2-3 of those accepted annually. If match is required, it can be “in-kind.” Authors of successful WV proposals: Cacapon and Lost
Rivers Land Trust, Morgan County Commission, Trout Unlimited, The Conservation Fund-Freshwater institute, Cacapon Institute, others.

www.nfwf.org/AM/Template.cfm?Section=Chesapeake Bay Stewardship _Fund&Template=/TaggedPage/TaggedPageDisplay.cfm&TPLID=46%ContentiD=24325

1.a “tocal Government Capacity Building” grants can just be for free technical support {rolling deadline ~ can apply now) or a small amount of money for
ordinance revision, stormwater design or implementation, etc. In 2012 they also offered up to $150,000 worth of technical assistance to each of 10
communities for capacity building. This is more for municipalities/counties than non-profits or watershed groups.

1.b “Small Watershed Grants” can be for planning ($20,000-50,000) or implementation ($50,000-200,000). Requires 25% non-federal match of total
amount of project cost. '

www.nfwf.org/AM/Template.cfim?Section=Chesapeake Bay Stewardship Fund&TEMPEATE=/CM/HTMLDisplay.cfm&CONTENTID=25618

1.c “Innovative Nutrient and Sediment Reduction” grants are for research and pilot projects that show promise of repeatability in other areas.
$200,000-750,000. Requires 50% match {1:1) of total amount of project cost,

www.nfwf.org/AM/Template.cfm?Section=Chesapeake Bay Stewardship Fund&TEMPLATE=/CM/HTMLDisplay.cim&CONTENTID=25625

2. & 3. Chesapeake Bay implementation Grant and Chesapeake Bay Regulatory and Accountability Program If you think you have a project that fits, you
should e-mail a brief description/proposal to Jennifer {iennifer.pauer@wv.gov). If DEP has funding and supports the project you will have to complete an
“Attachment 4" which is like a workplan intabular form. From there we will take 3 look and send it to EPA for approval or comments. CBIG grant year runs
May—April, and CBRAP grant year runs July-June, but we can probably consider projects on a rolling basis if we continue to have unspent funds from year to year,
as we sometimes do. ht'tp://’www.ena.gov/regionOS/chesapeake/’grants.htm |

4. Clean Water Act Section 319 Incremental grants require that the watershed 1) be on the 303(d) list of impaired waters, 2) have a Watershed Based Plan
(hitp://www.epa.gov/region03/chesapeake/grants.htm ) in a format (http://www.dep.wv.gov/WWE/Programs/nonptsource/Pages/Elements.aspx ) that makes.
it likely to be approved by EPA 3) submit a proposal using EPA’s guidelines. Due June 1 each year, with funding distributed the following summer. Grants last
approx. 5 years, normally includes 2-3 years of active implementation and 2-3 years of monitoring afterward.

5. Clean Water Act Section 319 base grants (“AGO,” htto://www.dep . wv.gov/WWE/Programs/nonptsource/Pages/AGO.aspx } are offered on a rolling basis by
DEP’s Nonpoint Program. '




Funding opportunities for watershed-related work in the Potomac Basin of WV November 2012

6. Stream Partners Grants {htip://www.wvca.us/stream.cfm - funded by the WV state legislature and other state funding, these grants can be used as non-
federal match for the above grants. Up to $5000, Stream Partners grants require 20% match of the grant amount requested (not the total project cost), so e.g.
$1000 local match for a $5000 grant award. Match can be “in-kind.” This grant comes in the form of a check at the beginning of the grant period, so the
organization can start with $0 in the bank account. The grantee doesn’t need to be an official incorporated or non-profit organization, but must have a board of
officers who take shared responsibility for the wise use of the funds and the proper reporting. Grant period is one calendar year. These must be used for a
watershed improvement project. There are only a few things excluded from the enormous range of fundable projects. Many groups use part of the grant for
website fee, liability insurance, paper, postage, etc., but have a stronger chance of being chosen if they include an actual watershed improvement project. The
WV Watershed Network is the partnership that administers and chooses recipients. It includes DEP, WV Conservation Agency, DNR, and WV Division of

Forestry. This is the same partnership that provides “Watershed Celebration Day” each fall to honor the volunteers and watershed groups, including numerous
Stream Partners recipients.

7. Eastern Panhandle Conservation District and Potomac Valley Conservation District often approve requests from conservation-related groups to fund specific
projects. E.g. brochure printing, administration of 319 grants, installation of demonstration rain garden, etc. One should contact a conservation specialist at
WVCA to see if the idea sounds reasonab!é, then contact the C.D. to be added to a future monthly meeting agenda. There, you will present your request
verbally and in written form (optional) and await the decision of the board. This work is often done on a reimbursement basis. That is, you pay for the item(s)
with your group’s bank account or personal credit card, submit the receipt to the C.D. and await their signatures at the next monthly meeting. See YellowPage.

8. U.S. Forest Service grants, some of which are being handled through WV DOF’s Chesapeake Watershed Forester in the Inwood office. Contact him if you
need trees to plant 1) along streams, 2) in urban settings, 3} or in a way that will convert land to a forest. See YellowPage.

79, CommuniTree (bttp://www.cacaponinstitute.org/Foresiry/CTree hitm }— recently offered spring and fall. Plantings must be on public land. No money is
received or reimbursed —it is simply a grant of trees and the accessories to protect them.

10. Eastern WY Community Foundation — Two Rivers Giving Circle (http://www.ewvcf.org/Grants.html ), Freeman Foundation, etc. (e.g. Warm Springs
Watershed Association, Opequon Creek Project Team)

Many teachers, towns and watershed groups have also taken advantage of other funding sources, including:

° Toyota Tapestry grants http://www.nsta.org/pd/tapestry/ (e.g. Wildwood Middle School science teacher, Carolyn Thomas)
e NiSource grants

o Governor's Community Grant (work through your state legislators to request this) (e.g. Biue Ridge Watershed Associatio n)

Chesapeake Bay Trust - previously only offered MD grants, but recently has offered some that extend to WV and other states (e.g. City of Romney)
e Chesapeake Bay Funders Network (and its sub-organizations)

= NOAA B-WET grants !




County or Municipality: Person compieting form: Date
BMP = Best Management Pracfice
Please note the specific location of each BMP in as many cases as possible! Use another page if necessary.

g:,,f:w ed Lands Reporting Briefly list, describe, or tally BMPs installed January 1-Dec 31, 2012

Are these streets swept at least 24 times
peryear? ¥: ___ N:

Ibs collzcted

developments/projects less than

Post-construction stormwater
cne acre

management: especially on

Wet Ponds and Wetlands
acres treated

Dry Extended Detention Ponds

(typical stormwater management ‘
dry ponds) acres freated

Infiltration Practices
acres freated

Filtering Practices
acres freated

“iImpervious Surface
Reduction/Non Structural acres
Practices

Tree Planting (on nen-agricultural
ands) acres

Riparian Ferest Buffers {on non-
agricultural lands) acres

Riparian Grass Buffers (on nan-
agricultural lands) acres

Wetland Restoration {on non-
agricultural [ands) acres

Stream Restoration {on non- )
agricultural lands) linear feet

Nutrient Management (soil festing
te avoid over-fertilization, e.g. on
park [and or golf course) acres

Other
{units?)

‘1Does your city/town or county have a stormwater management ordinance? Y: N If "No", are you interested in funding to support the
{development of such an ordinance for your councilicommission to consider? Y- __ N

Thank gou!




Urban and Suburban Best Management Practices (BMPs)
Definitions
10/29/12

Wet ponds and wetlands: Wet ponds and construeted wetlands that have a permanent pool (always
contain water), extend detention, and treat water quality.

Dry extended detention: Dry extended detention ponds or basins that provide for a gradual release of
storm water in order to increase settling of pollutants and to reduce stormwater volumes downstream at
a given time; and that are usually dry between rainfall events,

Infiltration practices: Practices such as bioretention (“rain garden” with engineered rock/soil/plants
layers), porous pavement or pavers, and infiltration trenches or basins that capture and temporarily
store storm water before allowing it to infiltrate into the soil. Promote groundwater recharge.

Filtering practices: Practices that capture and temporarily store storm water then pass it through a |
filter bed such as sand, organic matter, soil or other media. These can include vegetated open
channels, swales; sand or peat filters, etc. Maintenance plan is usually key.

Impervious surface reduction: This practice includes natural area conservation, rain barrels, green
roofs, directing sheet flow from impervious surfaces such as sidewalks or driveways to pervious
surfaces instead of to storm drains, and disconnecting roof top drainage pipes to allow infiltration.

Street sweeping and catch basin inserts: Includes oil and grit separators.

Tree planting: If in an urban area, density has to be sufficient to produce a forest-like canopy over
time. Intent has to be to convert that spot to forest-like condition.

Riparian forest buffers: Linear wooded areas planted along rivers and streams that help filter
nutrients, sediment and other pollutants. Recommended width for urban = 50°& for suburban = 100°,
with a 35" width as minimum for both.

Riparian grass buffers: Linear strips of planted grass or other non-woody vegetation between the
edge of urban/suburban land use and streams or 1ivers.

Wetland restoration: The reestablishment of wetlands on sites where they used to exist.

Stream restoration: Restoring the natural ecosystem by restoring the stream hydrology and natural
landscape.

Nutrient management: Reduction of fertilizer applications to lawns, golf courses, parks and other
pervious surfaces in urban areas. This practice involves taking a soil sample to determine the
appropriate amount of nutrients needed. :

Note: many of these BMPs are considered “post-construction stormwater management,” and are
voluntary in many counties. If you would like technical support or financial assistance to revise
comprehensive plans or ordinances to encourage and incentivize these practices, please let me know.
Alana C. Hartman(@wy. gov or (304) 822-7266 Thank you!







On behalf of the agencies of Jefferson County, I look forward to finding a resolution that
will be mutually beneficial.

Thank you for your attention to this matter.

Sincerely,

Q@S&P 2T
Jeffrey A. Polczynski, ENP
Director of Communications

JWIAP

C: The County Commission of Jefferson County
Deborah Keyser, County Administrator, Jefferson County
Peter Dougherty, Sheriff of Jefferson County
Christopher Kutcher, Chief, Charles Town Police Department
William Roper, Chief, Ranson Police Department
David Ransom, Chief, Shepherdstown Police Department
1.D. Brown, Acting Chief, Harpers Ferry Police Department
John McAvoy, Chief, Shepherd University Police Department
Sgt. Ed Anderson, West Virginia State Police
Kenneth LeMaster, Sheriff of Berkeley County
Mary Kackley, 9-1-1 Director, Berkeley County
WV E9-1-1 Council






















WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County / City Split
Fiscal Year 2014

Charles Town

1999 Nef Terminal Revenue 3 45,603,174
Benchmark Goal @ 2% 3 912,063.48
2% OF TO TO CHARLES HARPERS SHEPHERDS
DATE ADJ. NET JEFFERSON FIVE BOLWAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 38.90% 217% 33.68% 16.32%
6 days ending:
07/06/13 $ 123,196.88 3 123,196.38 | § - H - 3 - 3 - $ - $ -
Week ending;
07/13/13 $ 128,060.40 3 128,060.40 | § - $ - 3 - 3 - 3 - § -
07/20/13 $ 115,128.84 § 115,128.84 { § - $ - $ - 3 - 3 - b -
07/2713 3 123,049.56 3 123,049.58 { - $ - $ - 3 - $ - $ -
08/0313 § 116,180.80 3 116,180.80 | & - 3 - $ - 3 - 3 - 3 -
08/10/13 3 120,078.64 § 120,078.64 | § - § - 3 - § - 3 - § -
08/17/13 3 124,888.58 § 124,888.58 | § - 3 - 3 - § ~ $ - $ -
08/24/13 $ 118,284.44 § 89882121 % 28,402.32 } % 2262301 % 11,33253 ] % 61633 | % 956590 | % 4,635.28
08/31/13 3 117,826.36 | | $ 58,613.18 | § 58,1318 | § 467181 (8% 23,506.36 | § 1,27842 | $ 19,841.96 | $ 9,614.63
09/07/13 $ 135,517.48 $ 87.768.74 | § 67758741 % 637327 | § 27,035.74 | § 147036 | § 2282114 1% 11,058.23
09/14/13 3 108,748 .44 § 53,374.22 | § 53,374.22 | § 4,23258 1% 21,296.31 1 % 115822 | § 1797644 | & 8,710.67
09/21/13 3 108,555.88 3 54,277.94 | 3 54,277.94 | § 4,304.24 1 § 21,656.80 | & 117783 | § 19,28081 |3 B,858.16
09/28/13 $ 106,763.00 § 5488150 § 54,881.50 | $ 4352101 §$ 21887723 %,190.93 | § 18,484.09 | 3 8,956.86
Sublotal $ 1547,279.28 [ |$ 122967138} % 31760790 |3 25186.30| % 12672556 |5 6892.09]% 106970.34 | § 51.633.61
Benchmark Goal @ 2% §  912,063.48

Remainder until 1%/ 1% Split ~ § -




VIDEO LOTTERY REPORT

FY 2010 FY 2011 FY 2012 FY 2013 FY 2014

Date Amount Date Amount Date Amount Date Amount Date Amount
07/04/2009* 128,262.42 07/03/2010 115,402.58 7/1-2/2011 69,824.12 07/07/2012 161,637.92 07/06/2013 123,196.88
07/11/2009 168,815.08 07/10/2010 205,731.64 07/09/2011 171,717.28 07/14/2012 129,458.04 07/13/2013 128,060.40
07/18/2009 160,652.98 07/17/2010 161,386.76 07/16/2011 143,019.52 07/21/2012 130,037.00 07/20/2013 115,128.84
07/25/2009 158,869.08 0772472010 160,368.28 07/23/2011 146,508.00 07/28/2012 137,164.44 07/27/2013 123,049.56
08/01/2009 174,493.08 07/31/2010 157,802.08 07/30/2011 144,510.28 08/04/2012 132,931.16 08/03/2013 116,180.80
08/08/2009 138,408.80 08/07/2010 136,494.98 08/06/2011 151,495.28 08/11/2012 134,212.88 08/10/2013 120,078.64
08/15/2009 81,222.14 08/14/2010 78,376.68 08/13/2011 117,350.38 08/18/2012 110,241.90 08/17/2013 124,888.56
08/22/2009 76,260.31 08/21/2010 76,199.02 08/20/2011 71,614.12 08/25/2012 66,20990 08/24/2013 89,882.12
08/29/2009 80,472.92 08/28/2010 72,460.03 08/27/2011 63,432.14 09/01/2012 67,133.42 08/31/2013 58,913.18
09/05/2009 80,798.15 09/04/2010 76,362.84 09/03/2011 80,837.76 09/08/2012 74,029.40 09/07/2013 67,758.74
09/12/2009 86,286.92 09/11/2010 82,969.36 09/10/2011 84,845.80 09/15/2012 61,838.04 09/14/2013 53,374.22
09/19/2009 70,010.15 09/18/2010 67,638.78 09/17/2011 66,748.62 09/22/2012 56,996.90 09/21/2013 54,277.94
09/26/2009 69,316.87 09/25/2010 70,435.06 09/24/2011 68,929.80 09/29/2012 61,611.40 09/28/2013 54,881.50
10/03/2009 72,286.04 10/02/2010 71,013.86 10/01/2011 68,871.64 10/06/2012 62,715.20
10/10/2009 69,650.63 10/09/2010 69,311.50 10/08/2011 70,866.90 10/13/2012 60,710.18
10/17/2009 73,560.21 10/16/2010 75,234.62 10/15/2011 75,262.66 10/20/2012 62,333.08
10/24/2009 67,581.66 10/23/2010 70,290.80 10/22/2011 68,757.72 1072772012 58,073.54
10/31/2009 64,528.30 10/30/2010 65,615.04 10/29/2011 60,507.98 11/03/2012 56,545.30
11/07/2009 63,741.59 11/06/2010 61,337.62 11/05/2011 70,673.88 11/10/2012 56,110.96
11/14/2009 65,959.64 11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 57,432.36
11/21/2009 59,547.05 11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,888.86
11/28/2009 72,39998 11/27/2010 71,170.90 11/26/2011 74,140.54 12/01/2012 50,243.34
12/05/2009 51,006.51 12/04/2010 53,215.08 12/03/2011 59,429.94 12/08/2012 50,770.96
12/12/2009 52,460.58 12/11/2010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38
12/19/2009 32,834.39 12/18/2010 42,076.76 12/17/2011 55,981.32 1272272012 46,838.96
12/26/2009 53,406.34 12/25/2010 50,450.28 12/24/72011 54,248.62 12/29/2012 59,697.22
01/02/2010 92,980.40 01/01/2011 85,152.12 12/31/2011 94,661.00 01/05/2013 71,673.52
01/09/2010 55,020.46 01/08/2011 54,301.30 01/07/2012 74,863.40 01/12/2013 50,416.30
01/16/2010 60,551.28 01/15/2011 54,005.90 01/14/2012 58,901.92 01/19/2013 51,211.88
01/23/2010 69,943.53 01/22/2011 60,924.74 01/21/2012 61,819.92 01/26/2013 46,966.26
01/30/2010 48,527.75 01/29/2011 48,036.94 01/28/2012 62,898.78 02/02/2013 52,06792
02/06/2010 37,155.14 02/05/2011 60,777 .44 02/04/2012 72,154.66 02/09/2013 52,222.20
02/13/2010 44,334.00 02/12/2011 67,471.84 02/11/2012 66,429.04 02/16/2013 64,243.52
02/20/2010 76,946.12 02/19/2011 72,018.54 02/18/2012 77,455.88 02/23/2013 64,115.70
02/27/2010 72,024.40 02/26/2011 75,544.02 02/25/2012 77,611.78 03/02/2013 62,602.74



03/06/2010  76,936.85 03/05/2011 74,535.34 03/03/2012 75,963.86  03709/2013  59,213.26
03/13/2010  71,007.37 03/12/2011 66,979.48 03/10/2012 76,80862  03/16/2013  62,366.36
0372072010  74,335.38 03/19/2011 73,113.26 03/17/2012 76,883.92  03/23/2013  59,841.02
03/27/2010  69,941.88 03/26/2011 68,490.80 03/24/2012 72,10836  03/30/2013  57,567.98
04/03/2010  70,636.28 04/02/2011 70,846.58 03/31/2012 7424422  04/06/2013  63,108.84
04/10/2010  69,692.79 04/09/2011 67,076.78 0470772012 7538298  04/13/2013  56,849.30
04/17/2010  69,335.92 04/16/2011 64,698.56 04/14/2012 71,065.34  04/20/2013  55,432.12
04/24/2010  68,714.11 04/23/2011 67,674.14 04/21/2012 68,055.08  04/27/2013  58,612.74
05/01/2010  68,799.06 04/30/2011 66,807.50 04/28/2012 72,880.66  05/04/2013  61,102.92
05/08/2010  67,403.54 05/07/2011 66,379.74 05/05/2012 71,582.30  05/11/2013  57,428.70
05/15/2010  70,186.32 05/14/2011 66,699.76 05/12/2012 63,357.92  05/18/2013  61,172.80
05/22/2010  64,695.71 05/21/2011 63,210.44 05/19/2012 78,98436  05/25/2013  57,131.24
05/29/2010  67,157.40 05/28/2011 64,724.06 05/26/2012 6739624  06/01/2013  65,920.66
06/05/2010  77,371.80 06/04/2011 74,952.34 06/02/2012 76,959.44  06/08/2013  55,233.74
06/12/2010  66,106.29 0671172011 62,203.12 06/09/2012 63,584.86  06/15/2013  54,067.52
06/19/2010  64,888.48 06/18/2011 61,200.76 06/16/2012 59,436.12  06/22/2013  54,690.28
06/26/2010  63,950.29 06/25/2011 65,470.44 06/23/2012 5592130 06/29/2013  55,991.38
06/30/2010  29,667.19 06/30/2011 34351.16 06/30/2012 58,207.40  06/30/2013  11,509.54
TOTALS 404114156 4016541.01 4124906.8 3580645.18 1229671




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01 July, 2012 138,663.64  July, 2013 99 274.36
September, 2010 94,247 .84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25  September, 2012 127,532.40
November, 2010 108,717.67 October, 2011 124,273.94  October, 2012 126,482.02
December, 2010 118,721.11 November, 2011 121,118.87  November, 2012 134,443.93
January, 2011 106,189.21 December, 2011 140,509.93  December, 2012 146,677.92
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35
March, 2011 120,927.10 February, 2012 142,770.01 February, 2013 121,636.62
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62
May, 2011 130,492.02 April, 2012 127,862.26  April, 2013 105,545.23
June, 2011 121,576.41 May, 2012 137,905.13  May, 2013 109,747.38

June, 2012 129,235.38  June, 2013 104,803.37
Total 2010-2011 1297391.7 Total 2011-2012 1602900.84 Total 2012-2013 1530462.31 Total 2013-2014 210702.1%




-Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount
July, 2011 425,154.03  July, 2012 415,990.92  July, 2013 297,823.08
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25
September, 2011 331,125.75  September, 2012 382,597 .20
October, 2011 372,821.82 October, 2012 379,446.06
November, 2011 363,356.61 November, 2012 403,331.79
December, 2011 421,529.79 December, 2012 440 033.75
January, 2012 413,438.04  January, 2013 397.951.05
February, 2012 428,310.03  February, 2013 381,857.07
March, 2012 455,536.38 March, 2013 447 100.86
April, 2012 383,586.78  April, 2013 316,635.69
May, 2012 413,715.39 May, 2013 329,242 .14
June, 2012 387,706.12  June, 2013 314,410.11
Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 632,106.33




	Agenda	
	Minutes - October 3, 2013

	Purchase Orders

	#1 - Angie Banks - Exonerations

	#2 - Laura Storm - Renewing Request to Approve Hiring of 2 Full Time Deputy Clerks

	#3 - Jeffrey Polczynski - Contract Approval and Signature with Spillman Technologies, Inc. 

	#4 - Barbara Miller - Memorandum of Understanding with Jefferson County Schools to use schools during emergencies

	#5 - Elizabeth McDonald - Approval of Purchase of one Agricultural Conservation Easement 

	#7 - Lynn Fields - Deputy Probate Clerk - Probate Quarterly Review and Closings 

	#8 Interviews & Appointments - Jefferson County Enhanced E-9-1-1

	#9 Interviews & Appointments - Jefferson County Zoning Board of Appeals

	#10 - Roger Goodwin - Mission Ridge Subdivision, Sitework - Close out bond of escrow account & Bond Reduction or Release for Hardy Cellular Telephone Company

	#11 - Roger Goodwin - Property Safety Enforcement Agency Hearing - Bierer

	#12 - Roger Goodwin - Property Safety Hearing - Williams & Yastrzemski


	#13 - Funding of Comprehensive Plan Planner/Zoning Administrator Position

	#14 - Jennifer Brockman - Approval to  move forward with Job Offer for Zoning Admin. Position

	#15 - Sandy Slusher McDonald - Approval of Resolution - Community Participation Grant Program for the Western Potomac Economic Partnership in the amount of $25,000

	#16 - Sandy Slusher McDonald - Payment for claim under Public Officials Coverage - land use endorsement 

	#17 - Debbie Keyser - Potential hiring of one full-time and one part-time IT employee

	#18 - Approval of hire for the Prosecuting Attorney's Office

	Departments, Boards, Commissions and Agency Written Reports 

	Information and Correspondence




