AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, JANUARY 23, 2014
9:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF PURCHASE ORDERS

. January 23, 2014

APPROVAL OF ACCOUNTS PAYABLE

. January 23, 2014

ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable

PUBLIC COMMENT

PRESENTATIONS:

1. 9:45a.m. Angie Banks, Assessor
- Explanation of Assessment Increase

2. 10:00 a.m. Peter Fricke, Middleway Conservancy Association, Inc.
- Request for Commission support for an application for an EPA Green
Infrastructure Technical Assistance Grant - Discussion/Action

3. 10:15 a.m. Barbara Miller, Director of Homeland Security and Emergency Management
- State Homeland Security Grant Proposal - Discussion/Action
- Approval of appointments/reappointments to the Jefferson County
Homeland Security and Emergency Management Steering Committee -
Discussion/Action

4. 10:30 a.m. BREAK
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BUDGET WORK SESSION:

5. 10:45 a.m. Todd Fagan, GIS/Addressing Office Director
- Request for Commission approval and funding of two related projects:
Enterprise Content Management System (CMS) and Document Imaging
(Scan) for multiple departments in partnership with the local Board of Health
- Discussion/Action

6. 11:15 a.m. Tim Stanton, Finance Director
- Budget - Discussion/Action
- General County Budget Revisions - Discussion/Action

NEW BUSINESS:

7. Discussion to determine the most cost-effective method to provide IT Support to County
Government - Discussion/Action (PN)

8. Legislative Updates
COUNTY ADMINISTRATOR REPORTS
COUNTY COMMISSION REPORTS

9. RECESS

10. 6:00 p.m. Public Hearing
- Recommendation of the Planning Commission to the County Commission
on the landowner-initiated petition to amend the County Zoning Map for a
107 acre property owned by Ann, James, and Ernest Hunter, designated as
Tax District: Middleway (07), Map: 1, Parcel: 2, located on the north side of
Route 115 (Old Route 9/Charles Town Road), approximately 700 feet
southeast of the Berkeley/Jefferson County line, for the purpose of setting a
public hearing to be held by the County Commission - Discussion/Action

- Follow up Workshop - input on proposed Zoning Ordinance Text
Amendment (ZTA 12-01) to establish additional commercial and industrial
zoning district categories, and related changes to the ordinance; including
changes to the following sections of the Zoning and Land Development
Ordinance: 4.4; 4.6; 4.10; 4.11;5.1; 5.4; 5.6; 5.7; 5.8; 5.10; 6.3; 6.5; 8.1;
8.9; 8.12; 12.2; 12.3; Appendices A, B, and C; and the addition of new
Sections 5.11, 5.12, 5.13, 5.14, 5.15, 5.16 and 5.17- Discussion/Action
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11. ADJOURN

DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

. Engineering Department Quarterly Update Report

CORRESPONDENCE:

Notice of the Jefferson County Commission Board of Review and Equalization Dates.

Notice of the Jefferson County Commission Board of Review and Equalization Date Addition.
Notice of the Jefferson County Commission Board of Review and Equalization Date Cancellation.
“Meet Your Commissioners” Notice.

Letter from the U.S. Department of Justice Office for Victims of Crime regarding the release of a
newly released guide, Taking Action: An Advocate’s Guide to Assisting Victims of Financial
Fraud.

Impact Fee Status Report - December 2013.

West Virginia Lottery Weekly Settlement for Charles Town week ending January 11, 2014.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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PURCHASE ORDERS TO BE APPROVED

January 23, 2014

DEPARTMENT

CIRCUIT CLERK 5 889.68

PURCHASE
ORDER

AMOUNT

VENDOR

DESCRIPTION

Case Binders/File Folders

253.70

Grainger

Trash Bags

154.62

257.95

Grainger

Pamela Patterson

Filters

St. v. Wakefield

1,341.25

3,270.15

Matthew Bender & Co., Inc.

WYV Code & Court Rules Books
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Jefterson County Homeland Security and Emergency Management

28 Industrial Blvd., Suite 101
Kearneysvilie, WV 25430

January 14, 2014

Jefferson County Commission
P.0. Box 250
Charles Town, WV 25414

Dear Commissioners:

At a meeting of the Jefferson County Homeland Security and
Emergency Management Steeting Committee this day, a motlon by
the hody was unanimously passed to propose to you the following kst
of hames as appointments/reappointments on this committee;

John Sherwood, Chair, Chamber of Commerce Representative
Debra Palmer, Red Cross, representative of non-profit

Sanford “Sandy” H. Green, WV Homeland Security Region 3 Area
Liatson

Jeff Polczynski, Communications Director

Katherine Dunbar, Non-Profit Representative

Chuck Eltison, Frontier Communications, Utilities Representative
Ed Smith, Fire and Rescue Representative

Jane Tabb, County Commission Representative

Qthers on the Steering Committee who are not up for reappointment
and continued service this year are;

Lawrence “Jeff” lefferies, WVU Healthcare, Jefferson Medical
Center(Health Representative)

Pete Dougherty, Sheriff of Jefferson County, representing Law
Enforcement

Kelly Parsons, Nichols, DeHaven and Associates, representing the
private sector

John Reisenwebber, Jefferson County Development Authority,
representing business

Holly Morgan Frye, Shepherd University, representing education
Mason Carter, Jefferson Co. Engineering Department




Per our bylaws, “The Steering Committee shali consist of fourteen
members, appointed by the County Commission. Appointments shall
be for a period of two years. New appointments or reappointments
will be made at the first {steering committee} meeting of each
calendar year.”

Thank you for your support,
Sincerely,

(v %ﬂ, ; "R gy (0 o,

/John Sherwood, Chair Barbara J. Miller, Director




John M. Sherwood
Retired

Native of Baltimore, Maryland

Graduate of  Loyola College (now University), Baltimore, Maryland, and
Cornell University, Ithaca, New Yotk

Served in U. S. Army Medical Service Corps from 1966-1970 in Germany, Vietnam and Texas

CEO Jefferson Memotial Hospital 2000-2003

President/CEO St, Luke’s Hospital-Allentown Campus, Allentown, PA 1994-1999

President/CEC of Wayne Memorial Hospital, Honesdale, PA 1983-94

Senior Vice President/Chief Operating Officer of Conemaugh Vatley Memorial
Hospital, Johnstown, PA 1972-83

Current Volunteer activities include:
Chair Stecring Committee Jefferson County Office of Homeland Security
Vice-chair Jefferson County LEPC
Coordinator Sick & Homebound St. James Catholic Church
Sactistan St. James Catholic Church
Hospice of the Panhandle
Harpers Ferry Bolivar Veterans
Boy Scout Troop 82
Boazrd of Rotary Club of Chatles Town

Volunteer activities have included:

Chair, Shepherd University Board of Governors

Member of the Board of Jefferson County Chamber of Commerce

Member of the Board of Jefferson County Chapter American Red Cross
Member of Executive Board Shenandoah Area Council, Boy Scouts of America
Regent, American College of Healthcare Executives

Junior Achievement

Vatious Emergency Medical Services Organizations

Member Jefferson County Boatd of Health

Resides with his wife Patti in Charles Town

1-14-2014




Debra Palmer is the Disaster Program Manager for Territory 2 in West Virginia with the
American Red Cross which encompasses the following counties: Barbour, Berkeley, Braxton,
Grant, Hampshire, Hardy, Harrlson, Lewls, Jefferson, Marion, Mineral, Monongalia, Morgan,
Pendleton, Preston, Randolph, Taylor, Tucker, Upshur and Webster, Debra’s responsibilities
include recruiting volunteers and partners to prepare for, respond to and provide recovery
processes to families affected by disaster; train, evaluate and supervise volunteers; participate
in exercises with partner agencies and first responders on both a local and reglonal basis;
communicate the Red Cross message to various audiences to obtain support for policies and
procedures as well as to convey stability to an every changing community; and continue to
educate families in ways to avoid being a victim when a disaster strikes by being prepared
personally and financially. Ms. Palmer has primary responsibility for the ESF 6 Mass Care
Function for Jefferson County as well as the 19 other counties mentioned above, and is a
regular member of the EOC staff when activated.

Prior to joining the Red Cross as a staff member, Debra was an extremely active volunteer averaging 55
hours per week. She was a caseworker for Jefferson County from 2005 thru 2009 and developed and
managed the Chapter’s website during that time. Ms. Palmer became a CERT volunteer in 2005 and
regularly encourages others to become trained through the CERT program.

In addition, Debra deploys during natlonal emergencies and large scale events as a Red Cross Disaster
Public Affairs Officer where she interacts with both national and local press to ensure information is
dispatched in a timely manner to both the local citizenry and government partners regarding the safety
and availabillty of services being provided by the agency.

Debra’s previous career was in the fleld of television production, particularly in the area of live event
coverage where she was employed by the Public Broadcasting Service (headquarters) and
worked/owned a private production company that provided freelance video/audio services to various
news agencies.




Sanford “Sandy” Green-WVDHSEM Homeland Securlty Reglon 1il Liaison

Region il

Sanford “Sandy” H. Green
304-807-5135

sanford.h.green@ww.gov

Sandy has been actively involved in emergency response and public safety in Tucker County since 1982, He has served as
Chief of the Canaan Valley VFD since 2001 and as Team Commander of the Tucker County Tactical Rescue Team. He has
also served as Chatrman of the Tucker County E-913 Advisory Councll, on the Offlce of Emergency Management Board,
and nearly 20 years with Tucker County Emergency Medical Services, sandy is a founding member and Incident
Commander of the Tucker All Hazard Conference Training..

Currently, Sandy Is managing a FEMA Assistance to Fire Grant to upgrade the emergency communication system for
Tucker and surrounding counties, He has been employed as a Sales Representative at East-West Printing, Inc. in Pavis,
WV since 1993.




Attached is the resumne that Terri said you needed. My schedule has changed for Mon and Tue
50 I should be able to attend the meetings without having to leave within the 1/2 hour. Let me
know if you receive this info and If it is sufficient.

Katherine Dunbar

Charles Town, WVa.

Graduated from Jefferson County Schools.

Owned and operated a Sears Catalog Store for 19 years

Executive Director for the Jefferson County American Red Cross for 15 years.

Presently employed as a Sales Assistant for Dan Ryan Builders.

I currently am a volunteer with fund raising for Good Shepherd Careglvers of Shepherdstown. |
have volunteered in the office for The Free Clinic and worked on their fundraising campaigns.

For 5 years | was a volunteer with Big Brothers Big sisters for twin girls and In 1998 | received
an award for Volunteer of the Year award.




Barbara Miller

From: Ellison, Chuck [Chuck, Ellison@FTR.com]
Sent: Thursday, December 05, 2013 5:48 PM
To: Barbara Miller

Subject: RE: Steering Committee Position

§ woulld iike to stay on

Cperations manager with Frontier geing on 28 years

' Past President and on the Board of Directors Chatnber of Commerce, Board of Directors Development Authority,
United Way, and JCHSEM

Business degree from Shepherd University

Hope this helps

From: Barhara Miller [mailto:bmiller@feffersoncountywy.orq]
Sent: Thursday, December 05, 2013 11:55 AM

To: Ellison, Chuck

Subject: Steering Committee Position

Hi Chuck: | am writing as January is the month that the JCHSEM Steering Committee has their annual organizational
committee meeting. Each year some of the committee is up for reappointment. You are one of those. tam hoping that
you wish to continue as a member! And if you agree, 1 will need for your to send me a short Bio for submission to the
County Commission. While the Steering Committee will vote on everyone on January 14™, the County Commission will
also have to formally appoint all members at one of their meetings. Keep it short. | suspect they already know you ©,
Just email it to me at your convenience.

Barhara J. Miiler, CEM, CFivi

Director,

lefferson County Homeland Security and Emergency Management
28 Industrial Blvd,, Suite 101

Kearneysville, WV 25430

{304) 728-3290 Phone

(304)728-3320 Fax

(304) 283-4227 Blackberry




550 S Seminary St, Charles Town, WV 25414#304 725-5895csmithed @fronticrnet.net

Edwin D. Smith

Obhjective

Appointment to the Jefferson County TTomeland Securily Steering Commitice as the Emergency
Services representative.

Experience

Julyl, 1999 - 2009 JCAA/NICESA Jefferson County, WV

Operations Manager
»  Manage a workforce of 27 EMT/Paramedics
»  Budget development and monthly reviews of expenditures
»  Develop Standard Operating Procedures

1974- Present Independent Fire Company Charles Town/Ranson
Fire Chief -20 Years, President -1 Year, Board of Directors -39 Years







Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: _Todd Fagan

Department or Entity: GIS/Addressing

Estimation of amount of time needed for appointment: 30 minutes

Date Requested — 1% Choice: January 23", 2014

Date Requested — 2" Choice:

If a specific date is needed, please provide reason for specific date: January 23" is the best possible
date because contracts need to be sighed and executed in order to start the project with enough time
to complete Grant-required tasks by deadline.

Subject: Request for Commission approval and funding of two related projects: Enterprise Content
Management System (CMS) and Document Imaging (Scan) for multiple departments in partnership
with the local Board of Health.

Piease provide the County Commission with a description of your request or presentation, including any
background information:

County staff is prepared to make recommendations for two contracts; one for CMS
{$233,947.50) and another for document scanning (not to exceed $37,500). The CMS will provide the
software applications for staff to input land development records and commission administrative
documents. The scanning contract will provide some back-scanning of existing hard copy archival
records for input into the CMS.,

The enterprise content management system will better serve the public, reduce staff research time,
and increase overall efficiency. The ultimate goal is an online records portal, with “Google”-like, full
text indexes so staff and public may rapidly search and access permits and land development records.

Staff will request capital outlay to fund both of these contracted services projects and present
the following related information:

1) Project Background
a. Capital Outlay Project since 2012
b. RFP Committees established January 2013

2) System Capabilities {Capture/Process/Access/Integrate/Measure/Store)
a. Document Storage and Retrieval
b. Public Web Access
c. Agenda Management
d. Integrated Departmental Workflows
e. GIS Integration
f. Data Security

3) Return on Investment
a. Estimated between $105K and $195K annuat savings in staff time (Appx A)
b. Comparison of Operating Costs v. Annual Savings (Appx B)
¢. Reduced Paper and Storage needs
d. Permanent Digital Archive




CoE

h

Reduced Errors, Risk and Liabifity
Increased Staff Efficiencies
Government Transparency
Citizen Engagement

4) Financial Details {Appx C)

a. Committee Evaluations and Pricing Comparison

b. State Grants Awarded {Appx D)

¢. Board of Health Partnership (Appx E}

d. Capital Outlay (Appx F)

e. Data Processing Budget for Hardware Infrastructure

f.  Current Investment of staff time and county funds

g. Risk of lost matching funds, partnerships and grants
5} Timeline

a. Approve Projects, Sign Contracts

b. Discovery early February 2014

c. Implementation by Summer/Fall 2014

6) Discussion
7) Motion to Approve Contracts

a.
b.

Draft Scan Contract (Appx G}
Draft CMS Contract {Appx H)

$233,947.50
$30,000 each
$102,500
$120,000
550,000
520,000+
($182,500)

Recommended motion {Please type out the wording of the motion that you would like the Commission
to approve): Move to approve the project(s) as presented and commit Capital Outlay funding of
$120,000 to support digital archive and e-Government access to County land development and other

public records.

Attachments:

(Appx A) Return on Investment
{Appx B) Graphs on ROI, Annual costs
{Appx C) Project component costs
{Appx D) Grant Awards

{Appx E) Health Dept. MOU

{Appx F) Capital Outlay budget

(Appx G) Draft Scan Contract

(Appx H) Draft CMS Contract




Jefferson County GIS/Addressing Office
DEPARTMENTAL MEMORANDUM

TO: Jefferson County Commission
Debbie Keyser, County Administrator
FROM: Todd Fagan, GIS Dircctor
DATE: January 17", 2013
SUBJECT: Return on Investment (ROI) for Content Management System Purchase

As part of the County's pursuit of a Content Management System (CMS), the Commission
requested a cost/benefit analysis to estimate the return on investment for such a capital purchase.
This memo summarizes the RO, provides background on the method used and further examines
the costs and benefits associated with electronic document storage and retrieval across the
organization. These results precede a planned RFP and bid selection, cooperation with the Board of
Health and final capital request before the Commission later this spring.

Summary

Based on averaged results from our survey, staff currently spends just over $11,000 per
person each year performing document management-related activities. That translates into nearly
$347k total per year for the 31 people sampled. A CMS can achieve a 30% — 56% reduction in time
spent doing those same tasks. The best case scenario yields an estimated $196,000 annual
savings ($6300/per person). The worst case, or more conservative estimate, saves the County
about $105,000 annually ($3400/per person).

Estimated
Current Cost | Estimated | Estimated | Estimated | Estimated | Estimated Estimated
per Year on Best Case | Best Case | Best Case Worst Worst Worst Case
Document Cost per Cost Percent Case Cost | Case Cost Percent
Management Year Savings | Reduction | per Year Savings Reduction
Activities
31 staff Total $346,986 | $151,186 | $195,800 56% 5241,338 | $105,648 30%
Average per Person $11,193 54,877 56,316 56% 57,785 53,408 30%

Methods

Staff used a guide to estimate ROl developed by Ramsey County, MN. This method surveys
staff on time spent doing document-related activities like locating, retrieving, filing, copying,
scanning, and faxing. Time spent researching and on phone calls was also considered. These
minutes per day were extrapolated to 214 working days (minus weekends, holidays and maximum
leave usage) to get basic annual estimates.

Staff was also asked to estimate the best and worst case expectation for time savings. For
example, | spend the most time locating and retrieving documents, but a CMS could reduce that time
by 75% - 90% based on efficient and automated searching in a database vs. thumbing through
multiple paper files in multiple file cabinets.
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The actual time spent and both best and worst case savings scenarios were then multiplied
by each staffer's salaries. This approach gives us the actual cost in estimated time spent and saved
with and without a CMS. We then summed up all activities and savings scenarics among 31 people
in the 5 departments expected to begin using the CMS in Phase 1. Those departments include
Board of Health (5), County Admin/IT (5), Planning/Zoning {7}, Engineering (10), and GIS (4).

Cost/Benefit Analysis

Based on research and available funding, staff expects a CMS capable of fulfilling our
organizational needs to approach a maximum of $150,000 initial outlay with up to 20% of that cost
expected in annual support and maintenance fees. If you consider the more conservative, worst
case scenario of 30% time reduction, a CMS can save up to $105,000 in the first year. With training
and a learning curve, | don't expect to realize that amount right out of the gate in the first year;
however, | do think it’s possible the CMS can recoup our initial investment within two or three years

of implementation.

It is important to remember that a CMS, while able to save up to $100k, can’t really pocket
that savings in terms of programs or staffing. The time it takes to store, access, retrieve and archive
electronic documents is spread out a little bit among many people. It's really more about saving the
opportunity cost of what staff could be doing instead of spending more time searching paper
documents in multiple fecations, Freeing up these little bits of fime throughout the day, gives staff
the opportunity to process more applications faster and with greater accuracy. Or it may help staff
tackle those long neglected “other tasks” in the job jar.

The benefits of a CMS are intuitive and easy to understand, but hard to quantify. It makes
sense to most that any user will be able to access all of the necessary information in a much shorter
time if the data is electronic and keyword searchable. We will no longer have to rely on our
memories to find all of the answers to the puzzle. If all of the relevant information for any one
project, application, case, or committee were right at our fingertips with the right searches, we can fill
the citizen request faster, more efficiently and with less risk for error.

This ROl method did not take into account overall reduction in paper usage. It stands to
reason that a CMS will also achieve savings related to purchase of less paper and materials.
However, these kinds of savings may be equally offset by future server space and IT support needs.
The greatest savings will come from increased staff efficiency and less so from reduced paper costs.

Anocther CMS benefit is reduced storage space for paper file cabinets. Currently 3
departments in the Mason Building alone store over a million documents in 145 file cabinets.
Reducing or eliminating that paper archive provides an opportunity to save the equivalent of 5 -8
offices (1158 sq ft). Multiply that by average cost per square foot for commercial office space and
you will see potential savings. Electronic archives also reduce paper file redundancy and the risk of
loss due to fire or water damage. Quantifying the actual value of such a loss is near impossible, but
it would clearly be devastating to County business, making it priceless.

Next Steps

Staff will revisit this analysis when it comes time for the Commission to act on the request for
capital outlay to purchase a CMS foliowing an RFP and vendor selection process. That presentation
is expected to occur in late February at the earliest.
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AppX D

wv.48 , 06/08M2
frev ) State of West Virginia

Purchasing Division

AGREEMENT

Purchase Order # G130019 WVFIMS Account # 8704-2013-0306-891-128

TEAM Vendor # N/A WVFIMS Vendor # 45722

|, Jefferson Gounty Commission, PO Box 250, Charles Town, WV 25414 agree to perform the foliowing services
{Name and address}
for WV Geclogical Survey at Morgantown, WV 26508

Agancy) {Localion}
To support Iocafand regional programs to implement broadband literacy, tralning and online development projects
{Daladed d’esed ol services Io be parformed}

per the attached Technical Assistance Grant application.

Date(s)of Service: from November 1, 2012 to March 31, 2014 .
The rate of pay shall be $30,000.00 per grant period indicated - notto exceed
$ 30,000.00 for the entire term of the contract.

NOTE: Any anticipated travel must be incorporated into the vendor's fee. No travel will be reimbursed
by the State and is the sole responsibility of the vendor. The following certification must be
completed and signed if the vendor Is a full-time employee of the State of West Virginia.

Pleass check the appropriate box below:
)= I am not currently a full-time employee of the State of West Virginia;

[ | am currently a full-time employee of the State of West Virginia {complete cettification below).

It is hereby certified that the services to be performed under this agreement will not interfere with or detract
from the full-time duties of the employee and the amount of annual compensation received by
Jefferson Gounty Commission {above named vendor) from the State of West Virginia for full-time

employment during the current fiscal year willhe $ 30,000.00 . Thevendorservesas Grantee
with the titte of Jefferson County Commisslon , certified by __ |4 1

'f ¥ d ]
(Sup cndsor’s Signal tu.-a)

GENERAL TERMS AND CONDITIONS: The General Terms and Conditions for Agency Delegated Master Terms,
and Conditions located on the Purchasing Division's website at hffp:/www.state.wv.us/admin/purchase/
TCA.pdf, ("Terms and Conditions") are hereby made a part of this agreement and are specifically incorporated
herein by reference. By signing this agreement, Vendor cetrtifies that it has reviewed the Terms and Conditions, fully

understands them, and agrees to be bound by their provisions.

APPROVED BY:
Agency WV Geological & Economic Survey Vendor Jefferson County Commission

whoe pire enc Ve 5 Signalurg)
55’ éaooggg

(Titka} {Soclaf Securlly or FEIN]
m/ 2212

(Dato)

Depuly Diractor

(Dale)




WV-48 (rev. 06/08/12) L
: State of West Virginia

Purchasing Division

AGREEMENT

Purchase Order # G130018 WVFIMS Account # 8704-2013-0306-891-128

TEAM Vendor # N/A WVFIMS Vendor # 45722

[' Jefferson County Comimnission, PO Box 250, Charles Town, WV 25414 , agree fo perform the foHowing services
(Nama and address)

for WV Geological Survey at Morgantown, WV 26508

{Agency} (Localion)
To support locat and regional programs fo Implement broadband literacy, training and online development projects

. (Dalated descoption of senicas lo be parformed)
per the attached Technical Assistance Grant application.

Date(s}of Service: from November 1, 2012 to March 31, 2014
The rate of pay shall be $30,000.00 per grant period indicated not to exceed
$ 30,000.00 for the entire term of the contract.

NOTE: Any anticipated travel mustbe incorporated into the vendor's fee. No travel will be reimbursed
by the State and is the sole responsibility of the vendor. The following certification must be
completed and signed if the vendor is a full-time employee of the State of West Virginia.

Please check the appropriate box below:
[ am not currently a full-time employee of the State of West Virginia;

O | am currently a full-time employee of the State of West Virginia (complete certification below).

It s hereby certified that the services to be performed under this agreement will not interfere with or detract
from the fulltime duties of the employee and the amount of annual compensation received by

Jefferson County Commission (above named vendor) from the State of West Virginia for full-time
employmentduring the current fiscal year wiltbe $ 30,000.00 . The vendor servesas Grantee
AWY. {Positon)

{Sup

nisor's Skgnalire) '

with the title of Jefferson County Commission , certified by

GENERAL TERMS AND CONDITIONS: The General Terrms and Conditions for Agency Delegated Master Terms
and Condilions located on the Purchasing Division's website at hifp:/www.state.wv.us/admin/purchase/
TCA.pdf, (“Terms and Conditions") are hereby made a part of this agreement and are spegcifically incorporated
herein by reference. By signing this agreement, Vendor certifies thatithas reviewed the Terms and Conditions, fully

understands them, and agrees to be bound by thelr provisions.

APPROVED BY:
Agency WV Geologlcal & Economic Survey Venmmunty Commission
ah 17}

ST (VendoPs Signsfure) ﬂ‘" F

[Authenzed Signalura of Agoncy)
Deputy Director 55-6L00n 2R3
53] Saclal Security or FEIM)
[Of Z2f 12

{Date) " = (Dota)




Appx £

Public Health Department Jetferson County GIS/Addressing Office
1948 Wiltshire Rdl., Suitc 1 7y be 116 E. Washinglon Streel, Suite-201
Kearneysville, WY 25430 o i Charles Town, WY 25414
(304) 728-8416 {304) 724-6739 & FAX {304) 724-8992
FAX (304d) 728-3314 pisedjeffersoncountywy.org

TO: Jefferson County Cominiission
Jefferson County Board of Health "

FROM: Todd Fagan, GIS Director, Jefferson County GIS/Addressing Office
DATE: November 1%, 2013
SUBJECT: Memorandum of Understanding (MOU) regarding Joint Partnership in Purchase

of an Enterprise Content Management System (CMS) and Resolution to Commit
Funding toward a Contract

Ed

Whereas the County Commission authorized pursuit of a CMS and approved the issue of a Request
for Proposal (RFP) on 11/29/12; and whereas the County Commission has.allocated up to $120,000
in Capital Outlay reserve; and whereas the Board of Health (BoH) similarly supported the joint
project with a funding level up to $150,000 on 12/7/12; and whereas both partner agencies signed an
MOU on 4/5/13 to clarify joint responsibilities; and whereas the Bid Review and Selection
Committee has now reached a unanimous vendor recommendation for contract award; this MOU
seeks to commit allocated BoH funds in the specified amount of $102,500-subject to a final motion.
passed.

The following parameters apply to this agreement:

» The Proposal Review Team has unanimously recommended Versivo (Atlington, V.A) as
contract awardee.

e Versivo has proposed Hyland Software’s OnBase ECM software as the solution at a total cost of
$233,947.50

s A State Grant, GS81300018, was awarded to fund up to $30,000 of Contracted Services and
associated software in this CMS project

o The remaining $205,000 cost balance is to be split equally ($102,500 each) between the County
Commission and Board of Health, contingent upon Commission project approval to follow.

e The Commission’s Finance Director recommends and past practice suggests the best manner to
disperse funds to the vendor is from one line item in the Commission’s Capital Outlay account,
rather thap.multiple agency accounts. The County requests the BoH to.move half of the negotiated.
contract amount ($102,500) to the Commission’s budget no later than March 31%, 2014,

¢ The Commission will be presented with the same proposal and vote on project approval on 11/21/13,

¢ Upon approval, the Contract will be signed and executed between the County Commission and the
Vendor. The BoH shall be represented in good faith by the County’s Project Manager (PM) as a
vested and participating department.

e Todd Fagan will lead as Project Manager throughout the project implementation, which is

expected to be completed by July 1, 2014.
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e The total contract covers discovery, purchase of necessary softwarc modules, professional
services, reporting, installation, testing, training, implementation, data security, technical support
and five years of licensing and maintenance fees.

s Beyond five years, the Boll and Commission shall each be responsible for maintenance of the
licenses they use. In addition, each party understands and agrees that beyond five yeats a new
and separate agreement will require continuing to share software, server and network resources.

¢ The BoH shall provide their own PC/Scanning work station upon start up and any additional
licenses or special services in the future,

e The County shall initially provide shared server space and internet connectivity at no immediate
cost to the Boll to store document images and provide access to all softwaie tools. If in the futiire
the BoH server requirements expand, the parties understand that a contribution toward expanding
such hardware may require BoH to cover the costs of same.

o Key elements of this project are procurement of technical services, necessary staff training, and
annual maintenance support from the vendor. The County PM’s time, effort and guidance will be
constrained to the period from RFP to implementation. He will not be available as technical
support in years 2, 3 and beyond. The contract will specify ongoing vendor support services. Mr.
Fagan will do all that is possible to help troubleshoot minor problems or place staff in contact
with appropriate IT help desk, but will not be on call to solve software and hardware issues.

o The State’s Office of IT shall serve as primary Help Desk, should the problem fall out of contract
services scope.

e The Board of Health is welcome to a share (not to exceed $5000) of the State Grant, GS1300019,
awarded for a separate, but related, Document Scanning contract.

Motion: Move that the Jefferson County Board of Health hereby commit and transfer $102,500
toward the purchase of a shared enterprise CMS contract per the parametets contained in this MOU,
as amended 11/1/13.

Motion Passes by a_5-0 vote.

Tom Trumble, President Board of Health 471 SR %4/
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Appx G-

Purchase Order Number:
Jefferson County Commission

PO Box 250
Chariz;('fzwn WV 25414 Pleasc show this number on all packages

aiid documents related to this Order,
Ph: 304-728-3284
Alt Ph: 304-724-6759 (GIS Office)

Vendor: Ship To: Invoice To:

HMS Technologies, Inc. Jefferson County Commission

gfgcgfgryi'la‘ég" es Jr. PO Box 250 Jefterson County GTS/Addressing

Martinsburg, WV 25403 Charles Town WV 235414 116 East Washingion Street, Suite 201
Charles Town WV 25414

Itemize Invoices According to Purchase Order
One {1) original invoice required

Date of Order: Payment Terms: |Ship Via: Freight Terms: Delivery Date:
30 Net HMS Vehide N/A Per Agreement

AGREEMENT

This Agreement constitutes acceptance of contract by and between Jefferson County Commission
and HMS Technologies. inc. for Document Imaging, Indexing and Management Services.

Services beginning Nov. 21, 2013 and extending through July 31% 2014.

All services shall be performed in accordance with the standard form of agreement attached hereto as a part hereof.

If "Not-to-Exceed™ is stated in lieu of tota? purchase order amount - #is de to indefinle Total NTE Amount

quantity or length of service required :but, only to the extent the services remain within the

scope of work and total NTE amount, of this Order: $ 37.500.00
. y .

Authorized Purchasing Agent Signature/Date:




AGREEMENT FOR SERVICES Between
Jefferson County Commission And
HMS Technologies, Inc.

This Service Agreement ("Agreement’} made this 21st day of Novembar, 2013, by and between the Jefferson County Commission and HMS
Technologies, Inc., focated at One Discovery Place, Marlinsburg, West Virginia, {"Vendor”).

1.

WHEREAS, the Commission desires to have the Vendar perform cerlain professionatservices;
WHEREAS, the Vendar represents that hefshe is qualified, ready, willing and able to perform such professional services; and

THEREFORE, in consideratbn of lhe mutual covenants and promises herein contained and other valuable consideration, the receipt and
sufficiency of which is hereby acknowledged, and intending to be legally bound, the parlies to this Agreement agree as follows:

Scope of Work.

Vendor shall provide the labor, supervision, equipment, materials, supplies and other necessary items to perform the professional
services set forth below, with the standard of professional care and skill customarily provided in the performance of such Services and to
the satisfaction of Jefferson County (WV} Commission. The Services shall include all those services specified in Jefferson County
Request for Proposal For Document Imaging Services For Input Into Enterprise Content Management System dated April 1o 2013, as
clarified/modified in Addendum 2 dated April 30" 2013 and in accordance with Vendor's Proposal "Document Imaging Services for
Jefferson County Commission” dated May 14" 2013, and the corrected pricing table submitted to Todd Fagan August 29" 2013,

Services to include but not limited to the following:

2.

Pick up records by HMS employees using an HMS vehicle

Prepare documents for scanning

Scan records to agreed upon resolution and perform image clean up {despeckle, etc.)
100% Quality Control

Indexing with metadata

Scan-on-Demand service to provide imaged documents within 4 hours

Deliver images and indexing data in specified format for upload to OnBase

Return of records by HMS employees using an HMS vehicle

OCR as an option

Web-hosted Document Management Systems (DMS) as an option

Agreement Term.

This Agreement shall commence on Novaember 21 81 2043, and will terminate on June 30, 2015 or as otherwise stated in this Agreement. The
Commission reserves the right to alter the starling and ending dates according to the needs of the Commissian,

3

A

Compensation.

The Commission will pay Vendor for the Services performed hereunder on the following basis (specify rates or flat fixed fee); all
expenses agreed io by the parties, including travel shall be included in the daily rate or fixed fee compensation. Commission will not
reimburse or otherwise be responsible for fees not contained therein. Any terms or conditions contained in an invoice or rate scheduk
which are different from, in addition to, or which vary the terms and conditions of this Agreement, shall not be binding upon Commission.

Rate Schedule/Other; Initial Deliverables as specified and additional documents as follows:







4, Reporting,

In renderng the Services performed hereunder, the Vendor shall communicate with Commission through its Designated Office, Jeffersan County
GIS/Addressing Office.

Commission shall have the right, but not the duty or obligation, to inspect the work at any time to ensure compliance with the lerms and provisions of
ths Agreement.

5. Method of Operations,

A, Vendor shall promptly commence and diligently prosecute the Services in a safe, careful skillful efficient and workmanlike manner
in accordance with recognized methods and practices, in compliance with all lawful policies of the Commission, and in campliance
with all federal, state and local laws, rules and regulations, arders and permits, now existing or hereinafter enacted with respect
to the Services and the Vendor, including but not limited fo, laws relating to equal employment opportunity, as well as all
generally accepted standards applicable to such work.

B. Unless otherwise directed by Commission in writing, Vendor shall secure all necessary permits, licenses, bonds (if applicable} and
identification numbers required to perform the Services and shall pay all fees in connection therewith. Vendor shall be fully responsible for
compliance with same and shall fulfill all chligations in relation thereto. If requested, Vendor shall provide Commission with copies of
all permits, licenses, bonds and identification numbers required to perform the Senvices.

6.  Relationship of the Parties.

Vandor shall perform the Services as an independent conlracter. Commission is interested only in the results to be achieved and compliance by Vendor with
the terms and conditions of this Agreement and all applicable laws. The conduct and control of the Senvices shall lie solely and exclusively with Vendor.
Neither Vendor nor any of its agents, employees, subcontractors, servants or Invitees (coflectively “Vendor's Employees”) shall be considered an agent
or employee of Commission, nor shall anything in this Agreement be construed as creating a single enterprise or joint venture, for any purpose. Vendar's
Employees are not entitled to any benefits provided by Commission for its employees. However, the wark is subject to the right of inspection and approval by
Commission and all applicable govemmental authorities. Vendor shall be solely responsible for the acts of Vendor and Vendor's Employees during the
performance of the Services.

7. Written NoticelDslivery. Any notice required or permitied to be given under this Agreement shall be, addressed to the receiving party at the address
below:

Jefferson County Commission

PO Box 250

Charles Town, WV 25414

Phone Number. (304) 728-3284
Fax Number: {304} 725-7916
Email: tfagan@jeffersoncountywv.org

HMS Technolegies, Inc. olo Roy H, Jones, Jr. One Discovery Place
Martinsburg, WV 25403

Phone Number: (304) 596-5583

Fax Number:: {304) 596-5589

Email: roy_jones@hmstech.com

8. Non-Discrimination. The Vendor agrees: (a} not to discriminate in any manner against an employee or applicant for employment because of
race, color, religion, creed, age, sex, marital status, national origin, ancestry, sexualarientation, or physicalor mentalhandicap unrefated in nature and
extent so as reasonably to preclude the performance of such employment; (b) fo include a provision similarto that contained in subsection (a),
above, in any subcontract except a subcontract for standard commercial supplies or raw materials; and (c} to post and to cause subcontractors
to post in conspicuous pfaces available to employees and applicants for employment, notices setting forth the substance ofthis clause.

9. Insurance. Duringthe term of the Agreement, Vendor shall procure, at its own expense, and maintain for the durafion of the
Agreement, the following insurance coverage from insurers censed or registered to do business in the State of West Virginia: (a) Commercial general
liability insurance of not less than $1,000,000 per occurrence and  $2,000,000 general aggregate; (b) Worker's Compensation insurance in
accordance with applicable statutory fimits (c) Commercial Automobile insurance in the amount of $1,000,000 per occurrence for all owned, non-owned,




hired. leased, rented, and employee non-owned vehicles, (d) where applicable, professional liabifity insurance of
$1,000,000 per claimfoss and $2,000,000 annual aggregate, Vendor shall provide such other insurance as may be required by law.

10. HIPAA. Vendor shall, if applicable, meet the requirements of the Health Insirance Portability and Accountability Act of 1996, Pub. L. No.

104-191 {the "Act"), the privacy standards adopted by the U.S. Depariment of Health and Human Services ('HHS"), 45 C.FR. parts 160 and 164,
subparts A and E {the "Privacy Rule"}, the security standards adopted by HHS, 45 C.F.R. parts 180, 162, and 164, subpart C (the "Securly Rule"), and
the Privacy provisions {Subtitle D) of the Health Information Technology for Economic Clinical Health Act, Division A, Title Xlllof Pub's. 111-5 and its
implementing regutations {the "HITECH Act"). due to their status as a "Covered Entity” or a "Business Associale” under the Act. The Act, the Privacy Ruls,

the Security Rule, and the HITECH Act are collectively referred to as "HIPAA" for the purposes of this Agreement.

11. Confidentiality of Information. In order for the Vendor to effectively provide the Services required under this Agreemen, it may be necessary
or desirable for the Commission o disclose to the Vendor confidential and proprietary information and frade secrets pertaining fo the Commission's
past, present and fulure activites. The Vendor hereby agrees to treat information which has been designated to the Vendor by the Commission in wiling as
being confidential and pronrietary information or rade secrets in a confidential manner. The Vendorfurther agrees that it wil not disclose any such information
so designated to anyone outside of the Commission duing the periodof this Agreement or thereafter without the prior written consent of the Commission unkss
the Verdor is required to disclose any suchinformation for the following reasons: 1) To comply Witha legal or courl order, 2) to defend itself or pursue its legal

rights in a legal proceeding, or 3) fo protect the health, safety, or welfare or othars.

12. Termination. Commission resarves the right, in its sole discretion, to terminate ths Agreement. in whole or in part, without penalty, upon wiitien
notice to Vendor. Upon receipt of such natice, the Vendor shall, as notice drects: 1) discontinue all services affected; and 2) deliver to the Commission
all data, reports, summaries, and such other infarmation and materials as may have been prepared for andior accumulated by the Vendor in performing
this Agreement, whether completed or in progress. Vendor will be compensated for Services provided pursuant fo this Agreement to the effactive data of

terminatbn only.

13. Force Majeure. Neither Vendor nor Commission shall be liable for any falure or delay in its performance of this Agreement if such failure or delay is
drectly orindirectly occasioned by an event of Force Majeure. For purposes hereof, "Force Majeure” means any event beyond the control of either
party and which & relied upon by either party as justification for delay in, or as excuse from complying with, any obligation requred of the party under this
Agreement, including, but not limted to: (i} an act of God, war, lerrorism, landslide, lightning, earihquake, fire, explosion, slorm, flood or smilar oocurrence;
{i1) any act of any federal, state, county or local court, administrative agency or governmental office or body that stays, invalidales or otherwise affects this
Agreement, the operation of, or any permits or licenses associated with or related to, the Services; (i} the adoplion or change (ndudinga change in
interpretation or enforcement) of any federal, state, county or local law, rue, permi, regulation or ordinance after the date of execution of this Agreement,
applicable to the obligations hereunder, including, without fimitation, such changes that have a substantial or materiai adverse effect on the cost of performing

the obligations herein; {iv) any work sloppages, strikes, picketing, labor dispute, or similar activites s at the Premises; (v} the institution of a legal or
administrative action or similar proceeding by any person or entity that delays or prevents any aspact of the Services. In the event of Force Majeure, and
during the continuance thereof, the obligations under this Agreement shall be suspended and neither party shall have any liability o the other due to such
event of Force Majeure or such suspension. If the Force Majeure continues unabated for a pertod of sixty {80) days and renders either party unable, wholly or
in part, to carry out any material part of its obligations under this Agreement, then either parly shall have the right to terminate this Agreement and shall not have
any liahility to the other party other than any maonetary obligations to the other which has become due prior to the date of such termination.

14, Changes. The Commission may, from time to time, require changes in the scope of the Servies of the Vendor to be performed hereunder. Stch
changes, including any increase or decrease in the amount of the Vendor's compensation, which are mutually agreed upon by the parties, shall be incorporated

by written amendment fo this Agreement.

15. Jurisdiction; Governing Law. The laws of the State of West Virginia shall govern the interpretation and enforcement of the Agreement.
executors, administrators, legal

16. Successors and Assigns. This Agreement binds and henefiis the parties and their respective heirs,
representatives, successors and assigns, The personal skill, judgment and abilities of the Vendor are an essential element of this Agreement. Therefore,

although the parties recognize that the Vendar may employee qualified personnel to provide Consulling Services under the Vendor's supervision, the Vendor
shall not assign, fransfer or subcontract any portion of the Consulting Services to another party without the prior written consent of the Commission.

17. Headings. The headings of the herein are inserted for convenience only, and shall not control or affect the meaning or construction of any of the provisions
of this Agreement.

18. Nen-Waiver Provision. The failure of ekher parly to enforce any of the provisions of this Agreement or to require performance of the other party of
any of the provisions hereof shall not be consirued to be a waiver of such provisions, nor shalt it affect the validity of this Agreement or any part thereof, or

the right of either party tothereafter enforce each and every provision.

19. Severabilily. Each provision of this Agresment is to be interpreled in such a way as fo be valid under applicable law. If any provision is invalid under
applicable law, it is to be considered ineffective only to the extent of such invalidity and the remainder of the provision and the other provisions of this

Agreement remain valid.

20. Survival, The provisions of this Agreement which by their nature are intended to survive the termination, cancellation, completion or expiration of
the Agreement, including, but not limited to, indemnifies, certifications, warranties, and any expressed limitation of or releases from liabdity, shalt continue

as valid and enforceable obligations of the parties notwihstanding any such termination, canceflation, completion or expiraion.




21. Entire_Agreement, This Agreementand any attachments or referenced documents, represent the entire agreement between the parties and
supersedes any prior oral or written undersiandings.

22. Rider Clause: The Commission has partnered with the local Board of Health on this shared document management project. The
Jefferson County Board of Health or Health Department are granted the option to ride on this contract and receive services as specified
in this agreement at their own expense and management.

IN WITNESS WHEREOF, the parties herelo have caused this Agreement fo be executed this day, month, and year first writian above.

HMS Technologies, Inc. Jefferson Gounty Commission

By: By:
Print: Print;
Title: Title:

Date: Date:











































foregoing. Licensee’s report must include updated information on its instatled version of the Software and information reasonably
necessary to describe the circumstances under which the reported Error is manifest. Service Provider shall undertake to report to
Hyland Software, Tnc. for confirmation any reported Errors promptly after receipt of proper notice from Licensee. Service Provider
shall nndertake to confirm any reported defect(s) described in clause (2) above promptly after receipt of proper notice from Licensee
in accordance with Service Provider’s current defect reporting procedures. Service Provider shall perform services in an effort to
correct confirmed Errors in the Software or defects in configurations or integrations created by Service Provider prompily after
making such confirmation, Maintenance and Support Services generally will be available during the hours of ___ am.to __ p.m,,
Time, Monday through Friday, excluding holidays, or as otherwise provided by Service Provider to its end users purchasing
continuing Maintenance and Support Services in the nornal course of its business, by on-line connectivity, telephonically or both.
Licensee acknowledges and agrees that Service Provider and Hyland Software, Inc. require on-line access to the Software installed on
Licensee’s systems in order for Service Provider to provide Maintenance and Support Services hereunder. Accordingly, Licensee
shall install and maintain, at Licensee’s sole cost and expense, appropriate communications software as specified by Service Provider;
and Licensee shall establish and maintain, at Licensee’s sole cost and expense, an adequate connection with Service Provider and
Hyland Software, Inc, to facilitaie Service Provider’s on-line Maintenance and Support Services.

(b) On-Site Services. Upon the reasonable request of Licensee, and subinission of a purchase order for such services
agreeing to pay for such services on a time and materials basis in accordance with Section S(a)(4), Service Provider may provide on-
site Maintenance and Support Services at Licensee’s facilities in connection with the correction of any Eiror(s) invelving a mission
critical fimction of the Software that is not functioning in a production environment.

(c) Exclusions. Service Provider js not responsible for providing, or obligated to provide, Maintenance and Support
Services or Upgrades and Enhancements under this Agreement: (a) in connection with any Errors or problems that result in whole or
in part from any alteration, revision, change, enhancement or modification of any nature of the Software, including any configuration
of the Workflow or WorkView modules of the Software that was not undertaken by Service Provider or Hyland Software, Inc. or
authorized in writing in advance by Hyland Software, Inc.; (b} in connection with any Error if Service Provider (directty or through
Hyland Software, Inc.) has previously provided corrections for such Error, which correction Licensee chooses not to implement; (c) in
connection with any Errors or problems that have been caused by errors, defects, problems, alterations, revisions, changes,
enhancements or modifications in the database, operating system, third party software (other than third party software bundled with
the Sofiware by Hyland Software, Inc.), hardware or any system or networking utilized by Licensee; (d) if the Software or related
software or systems have been subjected to abuse, misuse, improper handling, accident or neglect; or (e) if any party other than
Service Provider or Hyland Software, Inc. has provided any services in the nature of Maintenance and Support Services to Licensee

with respect to the Software.

3. UPGRADES AND ENHANCEMENTS. Service Provider will provide to Licensee, in accordance with Hyland Software, Inc.’s
then current policies, ail Upgrades and Enhancements to the Software released by Hyland Software, Inc. during the term of this
Agreement. Licensee acknowledges and agrees that Hyland Software, Inc. has the right, at any time, to change the specifications and
aperating characteristics of the Software and Hyland Software, Inc.’s policies respecting Upgrades and Enhancements and the release
thereof to its end users. Any Upgrades and Enhancements to the Software and Documentation shall remain proprietary fo Hyland
Software, Inc. and the sole and exclusive property of Hyland Software, Inc., and shall be subject to all of the restrictions, liinitations
and protections of the EULA. All applicable rights fo patents, copyrights, trademarks, other intellectual property rights, applications
for any of the foregoing and trade secrets in the Software and Documentation and any Upgrades and Enhancements are and shall

remain the exclusive property of Hyland Software, Inc,

4, LICENSEE’S RESPONSIBILITIES.

(a) Operation of the Sofiware. Licensee acknowledges and agrees that it is solely responsible for the operation, supervision,
management and control of the Software, including but not limited to providing training for its personnel, instituting appropriate
security procedures and implementing reasonable procedures to examine and verify all output before use. In addition, Licensee is
solely responsible for its data, its database and for maintaining suitable backups of the data and database to prevent data Toss in the
event of any hardware or software malfunction. Service Provider and Hyland Software, Inc. shall have no responsibility or liability
for data loss regardless of the reasons for said loss. Service Provider and Hyland Software, Inc. shall have no responsibility or liability
for Licensee’s selection or use of the Software or any hardware, third party software or systems.

(b) Licensee’s Implementation of Error Corrections and Upgrades and Enbancements. In order to maintain the integrity and
proper operation of the Software, Licensee agrees to implement, in the manner instructed by Service Provider, all Error corrections
and Upgrades and Enhancements. Licensee’s failure to implement any Error cotrections or Upgrades and Enhancements of the
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Software as provided in this Section 4(b) shall relieve Service Provider of any responsibility or liability whatsoever for any failure or
malfunction of the Software, as modified by a subsequent Error correction or Upgrade and Enhancement, but in no such event shall
Licensee be relieved of the responsibility for the payment of fees and charges otherwise properly invoiced during the term hereof.

(c) Notice of Errors; Documentation of Errors, Licensee shall provide prompt notice of any Errors in the Software
discovered by Licensee, or otherwise brought to the attention of Licensee, in accordance with Service Provider’s then current policies
for reporting of Errors, Proper notice may include, without limitation, prompt telephonic and written notice to Service Provider of any
alleged Error. If requested by Service Provider, Licensee agrees to provide written documentation of Errors to substantiate the Errors
and to assist Service Provider in the detection and correction of said Errors.

(d) Access to Premises and Systems. Licensee shall make available reasonable access to and use of Licensee’s preinises,
computer hardware, peripherals, Software and other software as Service Provider deems necessary fo diagnose and correct any Eriors
or to otherwise provide Maintenance and Support Services. In addition, Licensee acknowledges and agrees that Hyland Sofiware, Inc,
may be retained by Service Provider to provide Error corrections or other Maintenance and Support Services directly to Licensee and,
accordingly, Licensee shall provide such same access dirvectly to Hyland Software, Inc. Such right of access and use shall be provided
at no cost or charge to Service Provider or Hyland Software, Inc.

5. FEES, PAYMENTS, CURRENCY AND TAXES.

{a) Annual Maintenance Fees. Licensee shall pay to Service Provider annual maintenance fees in the amounts invoiced by
Service Provider.

(D Initial Software. The table on Exhibit A attached hereto sets forth the aggregate invoice amounts for initial
annual maintenance fees for each Software module initially licensed, and for all Software modules initially licensed in the aggregate.
Licensee shall be required to submit a purchase order for this Agreement, in the amount of the initial annual maintenance fees due
liereunder, simultaneously with Licensee’s submission of its purchase order for the license of the Software under the EULA.

(2) Additional Software. Service Provider shall invoice Licensee for annual maintenance fees for all Software
modules that Licensee additionally licenses under the EULA promptly upon acceptance of Licensee’s purchase order for the purchase
of Maintenance and Support Services for such Software.

(3) Renewal Periods, Service Provider shall invoice Licensee for annual maintenance fees for renewal terms at
least forty-five (45) days prior to the end of the then-current term of this Agreement. In the event that any term of this Agreement for
which annual maintenance fees are payable is a period of less than twelve (12) calendar months, the annual maintenance fees for such
term will be pro rated based upon the number of calendar months in such period (including the calendar month in which such term of
this Agreement commences only if such period commences prior to the 15" day of such month).

(4) Time and Materials Charges. Notwithstanding anything to the contrary, if Licensee requests (1)
Maintenance and Support Services that Service Provider is not obligated to provide because of the provisions of Section 2(c), and
Service Provider agrees to provide such requested Services notwithstanding the provisions of Section 2(¢), (2) on-site Maintenance
and Support Services in accordance with Section 2(b), or (3) any other services in the nature of Maintenance and Support Services that
Service Provider is not obligated to provide, or is not obligated to provide in the manner requested, and Service Provider agrees to
provide the requested Maintenance and Support Services, then in any such case Licensee agrees that such Maintenance and Support
Services shall not be covered by the annual maintenance fees under Section 5(a) and Licensee agrees to pay for such Maintenance and
Support Services at Service Provider’s standard time and materials charges payable by end users who have not purchased a continuing
Software Mainfenance Agreement from Service Provider. Service Provider shall invoice Licensee for all time and materials charges
hereunder.

(b) Incidental Costs and Expenses, Licensee shall be responsible for all incidental costs and expenses incurred by Service
Provider in connection with the performance of this Agreement. Examples of incidental costs and expenses include, without
limitation, all costs and expenses for tools, supplies, accessories, media and other expendables purchased or otherwise used by Service
Provider, on-line connection charges and out-of-pocket expenses incurred at Licensee’s request, including but not limited to travel,
meals and lodging expenses for on-site Maintenance and Support Services. Service Provider shall invoice Licensee for all incidental
costs and expenses hereunder.
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{c) Payments; Remedies.

(1) Annual Maintenance Fees. Licensee shall pay all invoices for annual maintenance fees in full on or before the
last day of the then-current term of this Agreement.

(2) Other Payments. Licensee shall pay all other invoices hereunder in full net thirty (30) days from the date of
invoice.

(3) Remedies. All past due amounts shall bear interest at the rate of one and one-half percent (1.5%) pet month (or,
if lower, the maximum rate lawfully chargeable) from the date due through the date that such past due amounts and such accrued
interest ave paid in full. In the event of any default by Licensee in the payment of any amounts due hereunder, which default continues
unremedied for at least ten (10) calendar days after the due date of such payment, Sexvice Provider shall have the right to cease to
provide any Maintenance and Support Services and Upgrades and Enhancements to Licensee unless and until such default, and any

and all other defaults by Licensee under this Agreement, shall have been cured,

(4} U.S. Dollars. All payments by Licensee to Service Provider shall be made in U.S. dollars.

-(d) Taxes and Govermmental Charges. In addition to any and all other payments required to be made by Licensee hereunder,
Licensee shatl pay all taxes and governmental charges, foreign, federal, state, local or otherwise (other than imcome or fianchise taxes
of Service Provider), however designated, which are levied or inposed by reason of the transactions contemplated by this Agreement,
including but not limited to sales and use taxes, excise taxes and customs duties or charges. Licensee agrees to make any and all

required tax payments directly to the appropriate taxing authority.

6. LIMITED WARRANTY.

(a) Limited Warranty of Services. Service Provider warrants that the Maintenance and Support Services shall be performed
in a good and workmanlike manner and substantially according to industry standards. In order to assert any claim that any
Maintenance and Support Services fail to conforni to this limited warranty, Licensee must notify Service Provider in writing of such
claim within thirty (30) days afler the date the alleged non-conforming Services are completed. If, after such timely notice from
Licensee, the Maintenance and Support Services in question are determined not to conform fo this limited warranty, Service
Provider’s sole obligation, and Licensee’s sole remedy, shall be for Service Provider fo use commercially reasonable efforts to re-
perform the nonconforming Services in an attempt to correct the nonconformity. If Service Provider is unable to correct such
nonconformity after a reasonable period of time, Licensee’s sole and exclusive remedy shall be termination of this Agreement in
accordance with Section 8(b)(3)(B). This warranty specifically excludes non-perforinance issues caused as a result of incorrect data
or incorrect procedures used or provided by Licensee or a third party or failure of Licensee to perform and fulfill its ohlig ations under

this Agreement or the EULA.

(b) No Warranty of Upgrades and Enhancements. The EULA shall govern any limited warranty or disclaimers relating to
Upgrades and Enhancements of the Software provided to Licensee under this Agreement, and no warranty is given under this

Agreement with respect to Upgrades and Enhancements.

(c) DISCLATMER OF WARRANTIES, EXCEPT AS EXPRESSLY SET FORTH IN SECTION 6(a), SERVICE
PROVIDER MAKES NO WARRANTIES OR REPRESENTATIONS REGARDING ANY MAINTENANCE AND SUPPORT
SERVICES, ANY SOFTWARE OR ANY UPGRADES AND ENHANCEMENTS PROVIDED UNDER THIS AGREEMENT.
SERVICE PROVIDER DISCLAIMS AND EXCLUDES ANY AND ALL OTHER EXPRESS, IMPLIED AND STATUTORY
WARRANTIES, INCLUDING, WITHOUT LIMITATION, WARRANTIES OF GOOD TITLE, WARRANTIES AGAINST
INFRINGEMENT, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE,
AND WARRANTIES THAT MAY ARISE OR BE DEEMED TO ARISE FROM ANY COURSE OF PERFORMANCE, COURSE
OF DEALING OR USAGE OF TRADE. SERVICE PROVIDER DOES NOT WARRANT THAT ANY MAINTENANCE AND
SUPPORT SERVICES, SOFTWARE OR UPGRADES AND ENHANCEMENTS PROVIDED WILL SATISFY LICENSEE’S
REQUIREMENTS OR ARE WITHOUT DEFECT OR ERROR, OR THAT THE OPERATION OF ANY SOFTWARE OR
UPGRADES AND ENHANCEMENTS WILL BE UNINTERRUPTED. SERVICE PROVIDER DOES NOT ASSUME ANY
LIARILITY WHATSOEVER WITH RESPECT TO ANY THIRD PARTY HARDWARE, FIRMWARE, SOFTWARE OR

SERVICES.
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7. LIMITATIONS OF LIABILITY. IN NO EVENT SHALL SERVICE PROVIDER’S OR ITS SUPPLIERS’ AGGREGATE
LIABILTY UNDER THIS AGREEMENT EXCFED THE AGGREGATE AMOUNTS PAID BY LICENSEE TO SERVICE
PROVIDER UNDER THIS AGREEMENT DURING THE CURRENT TERM OF THIS AGREEMENT. IN NO EVENT SHALL
SERVICE PROVIDER OR HYLAND SOFTWARE, INC. BE LIABLE FOR ANY INDIRECT, INCIDENTAL, SPECIAL OR
CONSEQUENTIAL DAMAGES, INCLUDING BUT NOT LIMITED TO ANY LOST PROFITS, LOST SAVINGS, BUSINESS
INTERRUPTION DAMAGES OR EXPENSES, THE COSTS OF SUBSTITUTE SOFTWARE OR SERVICES, LOSSES
RESULTING FROM ERASURE, DAMAGE, DESTRUCITON OR OTHER LOSS OF FILES, DATA OR PROGRAMS OR THE
COST OF RECOVERING SUCH INFORMATION, OR OTHER PECUNIARY LOSS, EVEN IF SERVICE PROVIDER OR
HYLAND SOFTWARE, INC. HAS BEEN ADVISED OF THE POSSIBILITIES OF SUCH DAMAGES OR LOSSES.

8. TERM, RENEWAL AND TERMINATION.

(a) Term. Subject to the early termination provisions of Section 8(b), the initial term of this Agreement (the “Initial Term™)
shall commence on the day that Service Provider issues to Licensee license codes for the Software modules licensed by Licensee
under the EULA and shall expire on the first annual anniversary of such date; and, except as otherwise provided in Section 8{c)(3)
below, the term of this Agreement shall be renewed: (I) at the end of the Initial Term, for a period from the first day after the end of
the Initial Term through December 31 of the calendar year in which the Initial Term ends; and {2) thereafter, annually on a calendar
year by calendar year basis.

(b) Early Termination.

(1) Autematic. This Agreement shall terminate automatically, without any other or further action on the part of
either of the parties, immediately upon any termination of the EULA.

(2) By Service Provider For Cause. Service Provider shall be entitled to give written notice to Licensee of any
breach by Licensee or other failure by Licensee to comply with any material term or condition of the EULA or this Agreement,
specifying the nature of such breach or non-compliance and requiring Licensee to cure the breach or non-compliance. If Licensee has
not cured, or commenced to cure (if a cure cannot be performed within the time period set forth below), the breach or non-compliance
within (A) in the case of non-payment, any breach of Section 1 of the EULA, ten (10) calendar days after receipt of such written
notice, or (B} in the case of any other breach or non-compliance, twenty (20) business days after receipt of such written notice, Service
Provider shall be entitled, in addition to any other rights it may have under this Agreement, or otherwise at law or in equity, to
immediately terminate this Agreement.

(3) By Licensee.

(A) For Convenience. Licensee may terminate this Agreement at any time, for any reason or for no reason,
upon not less than sixty (60} days advance written notice to Service Provider,

(B} For Cause. Licensee shall be entitled to give written notice to Service Provider of any breach by
Service Provider or other failure by Service Provider to comply with any material term or condition of this Agreement, specifying the
nature of such breach or non-compliance and requiring Service Provider to cure the breach or non-compliance. If Service Provider
has not cured, or commenced to cure (if a cure cannot be performed within the time period set forith below), the breach or non-
compliance within twenty (20) business days after receipt of written notice, Licensee shall be entitled, in addition to any other rights it
may have under this Agreement, or otherwise at law or in equity, to immediately terminate this Agreement; and thereafter, so long as
Licensee has complied in all material respects with it obligations under the EULA and this Agreement and is current on all payment
obligations under the EULA and this Agreement, Licensee shall be entitled to a refund from Service Provider of the “unused portion
of the annual maintenance fees” for the then-current terin of this Agreement. For these purposes, the “unused portion of the annual
maintenance fees” shali mean that portion of the annual maintenance fees paid by Licensee under Section 5(a) with respect to the term
of this Agreement during which such termination of this Agreement is effective, equal to the total of such annual maintenance fees
multiplied by a fraction, the numerator of which shall be the number of calendar months during the then-current term of this
Agreement that remain until the end of such then-current term, commencing with the calendar month after the calendar month in
which such termination is effective, and the denominator of which shall be the total number of calendar months in such then-current
term determined without regard to such termination,
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(C) Non-Renewal. Licensee may elect not to renew this Agreement at the end of the then-current term of
this Agreement by written notice to Service Provider on or prior to the date payment is due under Section 5(c)(1) of Service Provider’s
invoice for annual maintenance fees for the next succeeding renewal term of this Agreement.

(4) By Either Party in Accordance with Section 9. Either party may terminate this Agreement in accordance with
the procedures set forth in Section 9.

{¢) Effect of Termination,

(1) Payments. Notwithstanding any termination of this Agreement, Licensee shall be obligated to pay Service
Provider for (A) all Maintenance and Support Services provided on a time and materials basis in accordance with this Agreement at
any time on or prior to the effective date of termination; (B) all annual maintenance fees due with respect to any period commencing
prior to the effective date of termination; and (C) all incidental costs and expenses incurred by Service Provider at any time on or prior
to the effective date of termination. All such payments shall be made in accordance with Section 5, which shall survive any such

termination for these purposes.

(2) Survival of Obligations. The termination of this Agreement will not discharge or otherwise affect any pre-
termination obligations of either party existing under the Agreement at the time of termination. The provisions of this Agreement
which by their nature extend beyond the termination of the Agreement will survive and remain in effect until all obligations are
satisfied, including, but not limited to, Section 3 (as it relates to title and ownership), Section 5(d), Section 6(c), Section 7, Section 8,
Section 10 and Section 11. No action arising out of this Agreement, regardless of the form of action, may be brought by Licensee
more than one (1) year after the date the action accrued.

(3) Reinstatement of Agreement. In the event of the termination of this Agreement by Licensee under Section
8(b)(4)(C) (Non-Renewal), Licensee may at any time after the effective date of such termination elect to reinstate this Agreement in
accordance with this Section 8(c)(3). To obtain reinstatement, Licensee shall deliver written notice to such effect to Service Provider,
together with payment in full of (A) annual maintenance fees, based upon Service Provider’s Annual Maintenance Fee Schedule in
" effect as of the time of such reinstatement, for all periods (as determined under Section 8(a) as if the Agreement had not been
terminated under Section 8(b)}(4)(C)) that have elapsed from the effective date of such termination through the effective date of such
reinstatement; and (B) an amount equal to one hundred ten percent (110%) of the annual maintenance fee, based upon Service
Provider’s Annual Maintenance Fee Schedule in effect as of the time of such reinstatement, for the renewal term of this Agreement
commencing on the effective date of such reinstatement. Any reinstatement under this Section 8(c)(3) shall be effective as of the first
business day after Service Provider has received the notice of reinstatement and all payments required to be made hereunder in
connection with such reinstatement. The renewal term commencing with the effective date of this Agreement shall be for a period
ending on the first annual anniversary of such effective date; and thereafier the term of this Agreement shall be renewed: (i) at the end
of such first renewal term, for a period from the first day after the end of such first renewal term through December 31 of the calendar
year in which such first renewal termn ends; and (ii} thereafter, annually on a calendar year by calendar year basis.

LEXCEPT AS EXPRESSLY PROVIDED BY THIS SECTION 8(c)(3), LICENSEE SHALL HAVE NO RIGHT TO
REINSTATE THIS AGREEMENT FOLLOWING THE TERMINATION THEREOF FOR ANY REASON.

9. FORCE MAJEURE. No failure, delay or default in performance of any obligation of a party to this Agreement (except the
payment of money) shall constitute a default or breach to the extent that such failure to perform, delay or default arises out of a cause,
existing or future, beyond the control (including, but not limited to: action or inaction of governmental, civil or military authority; fire;
strike, lockout or other labor dispute; flood; war; riot; theft; earthquake; natural disaster or acts of God; national emergencies;
unavailability of materials or utilities; sabotage; viruses; or the act, negligence or default of the other party} and without negligence or
willful misconduct of the party otherwise chargeable with failure, delay or default. Either party desiring to rely upon any of the
foregoing as an excuse for failure, default or delay in performance shall, when the cause arises, give to the other party prompt notice in
writing of the facts which constitute such cause; and, when the cause ceases to exist, give prompt notice of that fact to the other party.
This Section 9 shall in no way limit the right of either party to make any claim against third parties for any damages suffered due to
said causes. If any performance date by a party under this Agreement is postponed or extended pursuant to this Section 9 for longer
than ninety (90) calendar days, the other party, by written notice given during the postponement or extension, and at least thirty (30)
days prior to the effective date of termination, may terminate this Agreement.

10. NOTICES. Unless otherwise agreed to by the parties in a writing signed by both parties, all notices required under this
Agreement shall be deemed effective: (a) when sent and made in writing by either (1)(A) registered mail, (B) certified mail, return
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Director of Finance Summary
lanuary 23, 2014

Attached for your review and consideration for approval are three budget reductions from elected
officials in the amount of $209,689 which are referenced as budget revisions numbers 20, 21, and 22. Of
this amount $96,045 are reductions in health insurance, 58,000 is a reduction in computer software, and
$105,644 are reductions in salaries and benefits. The figures of $96,045 and $105,644 are adjusting the
budget to actual forecasted expenditures. Also attached for your review and consideration for approval
is an internal budget transfer request in the amount of $4,500 to fund the purchase of desktop
computers in the Homeland Security department.

Attached is an updated budget reduction chart which shows that once the above budget reductions are
approved that a total of $2,377,356 (52,167,667 + 5209,689) in reductions have been approved leaving a
goal to reduce in the amount of $1,148,062.

There have been discussicns of how much each department has reduced their budgets this year. | have
attached a chart which is sorted from the largest reduction as a percent of their total budget to the
smallest. The attached chart does not reflect revenue adjustments or transfer of funds to the Coal
Severance Fund. Overall departments have reduced their expenditure bhudgets in the amount of 4.05%

our goal is to have reductions of 12.50%.

Respectfully Submitted

—
—

-

Tim A. Stanton










RESOLUTION

At a regular session of the Jefferson County Commission, held on the 23rd day of January,
2014, the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision number #20 to the General County Fund, a copy of
which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer _

Whereupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Walter Pellish, President
Jefferson County Commission




LGSD BR (Rev. 2013) REQUEST FOR REVISION TO APPROVED BUDGET CONTROL NUMBER

Subject 1o approval of the state auditor, the governing body requests 2014
Ora Ash, Director that the budget be revised prior to the expenditure or obligation of funds FY
West Virginia State Auditor's Office for which no apprepriation or insufficient appropriation currently exists. 1
200 West Main Street (§ 11-8-26a) FUND
Ctarksburg, WV 26302 20
Phone: 627-2415 ext. 5114 Jeﬁgrson Count_y Commission REV. NO.
Fax; 627-2417 GOVERNMENT ENTITY 1of 1
PG. OF NO,
Person To Contact Regarding P.O. Box 250 i .
Budget Revision: Tim Stanton STREET OR PQ BOX COUNTY
Phona: 304-724-8425 ext 1008 Govemment Type
Fax: 304-725-7916 Charles Town 25414
CITY ZIP CODE
REVENUES: (net each acct.)
ACCOUNT - ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION " '|aPPROVED AMOUNT|  (INGREASE) (DECREASE) " AMOUNT
2989 Unassigned Fund Balance 1,315,872 72,603 1,243,269
#NIA
#NIA
HANIA
HNIA
HN/A
NET INCREASE/{DECREASE) Revenues (ALL PAGES) -72,603

COUNTIES-TRANSFERS TQ THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR AFFROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category) {(WV CODE 7-1-9}

ACCOUNT ACCOUNT PREVIQUSLY REVISED
NUMBER DESCRIPTION . . |APPROVED AMOUNT|  (INCREASE) (DECREASE) AMOUNT
403 Gircuit Clerk 660,350 28,375 ' 688,725
404 Sheriff-Treasurer 635,091 15,074 62(_),01 7
405 Prosecuting Attorney 1,894,571 41,585 1,852,986
408 Assessor 572,040 192 572,232
407 Assessor's Valuation Fund 517,374 12,466 504,908
700 Sherff-Law Enforcement 3,585,707 15,877 3,569,830
?16 Dog Warden/Humane Soclety ‘ 332,062 _ 16,168 315,894
H#N/A
H#N/A
UN/A
HIN/A
HNA
NET INCREASE/(DECREASE) Expenditures 72,603

APPROVED BY THE STATE AUDITOR

AUTHORIZED SIGNATURE APPROVAL

BY:
Date OF ENTITY DATE

Director, Local Government Services Division




Budget Revision Summary

Budget Revision #20 of FY14

The Payroll Department on November 14, 2013 analyzed the health insurance budget based on actual
enroliment. In the budget a 20% increase was projected. The actual premium increase was 9%. As a
result budget revisions are needed. This reduction will reduce the amount needed of prior year
Unassigned Fund Balance. The specific accounts to reduce are as follows:

Sheriff Treasurer _ 001-404-01-105-000  $15,074
Prosecuting Attorney 001-405-01-105-000 541,585
Assessor Valuation 001-407-01-105-000 512,466
Sheriff Law Enforcement 001-700-01-105-001  $15,877
Dog Warden 001-716-01-105-000  $16,168

Accounts to be increased are as follows:
Circuit Clerk 001-403-01-105-000 528,375

Assessor 001-406-01-105-000  $192

The offsetting revenue account to reduce is:

Unencumbered Fund Balance 001-299-00-002 $72,603




RESOLUTION

At aregular session of the Jefferson County Commission, held on the 23rd day of January,
2014, the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision number #21 to the General County Fund, a copy of

which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer

Whereupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor

for approval.

Walter Pellish, President
Jefferson County Commission




L.GSD BR {(Rev. 2013} ' REQUEST FOR REVISION TC APPROVED BUDGET CONTROL NUMBER

Subject to approval of the state auditor, the governing body requests 2014
Ora Ash, Director that the budget be revised prior to the expenditure or obligation of funds FY
West Virginia State Auditor's Office - for which no appropriation or insufficient appropriation currently exists. 1
200 West Main Street (§ 11-8-26a) FUND
Clarksburg, WV 26302 21
Phone: 627-2415 ext. 5114 s Jefferson County Commission e T e “ REV. NO.
Fax: 627-2417 GOVERNMENT ENTITY 1 of 1
PG, OF NO.
Person To Contact Regarding P.O. Box 250 )
Budget Revision: Tim Stanton : STREET OR PO BOX COUNTY
Phone: 304-724-8425 ext 1008 ' Government Type
Fax: 304-725-7916 "Charles Town 25414
: CITY i ZIP CODE
REVENUES: (net each acct.)
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE) {DECREASE} AMOUNT
209 Unassigned Fund Balance 1,243,269 126,652 1,116,817
#NIA
HNIA
#N/A
HNIA -
#NIA
NET INCREASE/{(DECREASE) Revenues {ALL PAGES) -126,662
COUNTIES-TRANSEERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE
EXPENDITURES: (net each account category) (WV CODE 7-1-9)
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED ANOUNT (INCREASE) {DECREASE) AMOUNT
402 County Clerk 955,973 83,371 872,602
413 Electicns-County Clerk 364,580 43,281 321,209
#NA
HNA
HNA
HNIA
#NIA
#NIA
#NIA
HNIA
#NIA
HNIA
NET INCREASE/(DECREASE) Expenditures -126,852

APPROVED BY THE STATE AUDITOR

BY: AUTHORIZED SIGNATURE APPROVAL
Director, Local Government Services Division Date OF ENTITY DATE




Budget Revision Summary

Budget Revision #21 of FY14

The County Clerk on January 15, 2014 voluntarily reduced the County Clerk’s {#402) budget by $83,371
and the Elections budget {#413) by $43,281. The majority of the reductions are adjusting salaries and
benefits to actual, and a reduction of $8,000 for software

This reduction will reduce the amount needed of prior year Unassigned Fund Balance. The specific

accounts to reduce are as foliowed:

Unencumbered Fund Balance
Wages

FICA

Medicare

Health Insurance
Retirement
Computer Software
FICA

Medicare

Health Insurance
Part-time help

001-299-00-002

001-402-01-103-000
001-402-01-104-000
001-402-01-104-001
001-402-01-105-000
001-402-01-106-000
001-402-03-353-000
001-413-01-104-000
001-413-01-104-001
001-413-01-105-000
001-413-01-108-002

$ 126,652
$42,513
$2,636
$616
$23,442
$6,164
$8,000
$2,349
$549
$2,504
$37,879




RESOLUTION

At aregular session of the Jefferson County Commission, held on the 23rd day of January,
2014, the following Order was made and entered: '

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision munber #22 to the General County Fund, a copy of
which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer

Whercupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Walter Pellish, President
Jefferson County Commission




LGSD BR (Rev. 2013) REQUEST FOR REVISION TO APPROVED BUDGET CONTROL NUMBER
Subject to approval of the stale auditor, the governing body requests 2014
Ora Ash, Director that the budget be revised prior to the expenditure ar obligation of funds FY
West Virginia State Auditor’s Office for which no appropriation or insufficient appropriation currently exists. 1
200 Wes! Main Street (§ 11-8-26a) FUND
Clarksburg, WV 26302 22 7
Phone: 627-2415 ext. 5114 Jefferson County Commission REV. NO.
Fax: 627-2417 GOVERNMENT ENTITY 10f1
PG. OF NO.
Person To Contact Regarding P.O. Box 250
Budget Revision: Tim Stanfon ‘ STREET OR PO BOX COUNTY
Phone: 304-724-8425 ext 1008 Government Type
Fax: 304-725-7916 ‘- Charles Town 25414
) cITy ZIP CODE
REVENUES: {net each acct.}
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE}) {DECREASE) AMOUNT
299 Unassigned Fund Balance 1,116,617 10,434 1,106,183
HNIA
#NIA
#NIA
H#NIA
#NIA
NET INCREASE/{DECREASE) Revenues (ALl PAGES) -10,434

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category)

(WV CODE 7-1-9)

ACCOUNT ACCOUNT

NUMBER DESCRIPTION

PREVIOUSLY

APPROVED AMOUNT

{INCREASE} {DECREASE)

REVISED

AMOUNT

Assessor

408

572,232

1,384

570,848

407

504,908

9,050

495,858

Assessor's Valuation Fund

H#NIA

#NIA

#NIA

| S

#NIA

H#NIA

HNIA

#N/A

#NIA

#N/A

NET INCREASE/{DECREASE} Expenditures

-10,434

APPROVED BY THE STATE AUDITOR

BY,

Director, Local Government Services Division

Date

AUTHORIZED SIGNATURE
QOF ENTITY

APPROVAL
DATE




Budget Revision Summary

Budget Revision #22 of FY14

The Assessor onJanuary 14, 2014 agreed to reduce the salary budget in' two departments resulting in
actual expenditures being consistent with budget. The specific accounts to reduce are as follows:

Assessor Salaries 001-406-01-103-000 §1,384

~ Assessor Valuation Salaries 001-407-01-103-000 59,050

Fund Balance 001-299-00-002 $10,434




Joffarson County, West Virginia
Department of Financial Management
Budget Revigsion for Fiscal Year Ending June 30, 2014
Internal Budget Rovision
IRBH#__6_

MNarrative:

Request of Homeland Security to transfer funds to purchase desktop computers

Requested Requested
Budget Line No, Account Name Approved Budget Additions Reduction Revised Budget

001-711-02-230-000 Emerg Svs - Contract Services 11,060 4,500 6,500
001-711-03-354-000 Emerg Svs - Computer Hardware 0 4,500 ' 4,500
0

0

0

0

0

0

0

1]

Q

0

0

0

0

0

0

0

0

0

Totals 11,000 4,600 4,500 11,000

IBR Prepared by:VIT Stanton

Approved by:{department headfelected): &4 1, //¢~ byt b ol )
Date: ///6//‘9/
Reviewed by: D, Regum (,'7‘?-)) Date: //7 7y
Debbie Keyser/Gounty Administrator

Date Submitted to County Commission:
Date Approved:

Authorizing Signature:






















Commissicn Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM
Name: _Jennifer Brockman

Department or Entity: Planning and Zoning

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1** Choice: December 5, 2013

Date Requested — 2™ Choice!

If a specific date is needed, please provide reason for specific date:

Subject: Recommendation of the Planning Commission to the County Commission on the
landowner-initiated petition to amend the County Zoning Map for a 107 acre property
owned by Ann, James, and Ernest Hunter, designated as Tax District: Middleway (07),
Map: 1, Parcel: 2, located on the north side of Route 115 {Old Route 9/ Charies Town
Road), approximately 700 feet southeast of the Berkeley/lefferson County line, for the
purpose of setting a public hearing to be held by the County Commission

Please provide the County Commission with a description of your request or presentation, including any
background information:

On November 12, 2013, the Jefferson County Planning Commission held a Public Hearing for the
purpose of receiving public input regarding a landowner-initiated petition to amend the County
Zoning Map for a 107 acre property owned by Ann, James, and Ernest Hunter, designated as Tax
District: Middleway {07), Map: 1, Parcel: 2, located on the north side of Route 115 (Old Route
9/Charles Town Road), approximately 700 feet southeast of the Berkeley/lefferson County line, The
property is currently vacant. The rezoning request is from the Rural zoning classification to the
Residential-Light Industrial-Commercial zoning classification. Pursuant to state law, WV Code 8A-7-
9{c}, the County Commission must receive the advice of the Planning Commission regarding whether
such a request is consistent with the County’s adopted Comprehensive Plan,

To this end, the Planning Commission held a Public Hearing, reviewed the applicant’s application, the .
staff’s report on the consistency with the Comprehensive Plan, received public input, and made a
determination regarding consistency with the Comprehensive Plan. Based on a review of the 2004
Comprehensive Plan and consideration of the facts and opinions presented, the Planning Commission
moved to forward the petition to the County Commission with a finding that the application was
consistent with the Comprehensive Plan. This motion passed with a vote of 8-0, The application and
staff report will he provided to the County Commission for the packet related to the date of the Public

Hearing.

in accordance with Section 12.2(C) of the lefferson County Zoning Ordinance, subsequent to the
recommendation received from the Planning Commission, all recommended map amendments
require a Public Hearing before the County Commission prior to a final determination.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

I move to schedule a Public Hearing on the Proposed Zoning Map Amendment for a 107 acre property
owned by Ann, James, and Ernest Hunter, designated as Tax District: Middleway (07), Map: 1, Parcel:
2, located on the north side of Route 115 {Old Route 9/Charles Town Road}, approximately 700 feet

southeast of the Berketey/Jefferson County line, on ___{lanuary 16, 2014)___ at pm.
Ce
















Substantiation for the Request:

1. The property owned by the Hunter family is eurrently zoned Rural and
the Applicants are seeking a map amendment to the Residential/Light
Industrial/Commercial District. As explained in this Petition, the
Applicants believe that this change is consistent and very much
compatible with the 2004 Jefferson County Comprehensive Plan;

2. There have been significant changes in this area, since the Jefferson
County Zoning Ordinance was adopted in 1988. These changes include
the availability of Public Water and Sewer, a significant rezoning
directly north of this property approved by the County Commission
and additional growth in the area. These changes are furtber explained
in this Petition; and,

3. The Applicanis belicve that the Rural Zoning classification is an error

in the Jefferson County Zoning Map since the property is located on a
Primary Road (Route @) as defined in the Comprehensive Plan.

Tax Disirict, Map and Parcel Number:

Middleway Tax District, Map 1, Parcel 2
Deed Book Reference:

Deed Book 1033 at Page 658
Sketch Plat:

Attached
Tract Size:

107 Acres per deed (104.33 Acres per tax map)
Discussion on:

Comprehensive Plan compatibility of the propased change: Included in
this Petition.

Any Change of transportation characteristics and neighborhood from
when the original ordinance was adopted: Included in this Petition.

2 |




A. Comprehensive Plan Compatibility

One of the most compelling indications that the requested map amendment is
consistent and compatible with the 2004 Comprehensive Plan is the fact that the
rezoning of the adjacent property to the north was determined to be consistent
with the Comprehensive Plan. In 20035, just months after the adoption of the new
2004 Comprehensive Plan, both the Jefferson County Planning Cominission and
County Commission found that the rezoning of the adjacent 191 acre F. O. Day
property was consistent with the Comprehensive Plan. The F. O. Day property
did not have direct access onto (old) Route 9, while the Hunter property has a
long and direct frontage to old Route 9 (now called Route 115). When the Day
property was determined to be consistent with the Plan, new Route 9 was not
near completion.

The Comprehensive Plan contains policies, narrative and recommendations that
support this map amendment. Some of the Policies found on page 8 of the
Comprehensive Plan State:

o ‘This Plan encourages new development patterns that foster mixed-use
neighborhoods so that a sense of community begins at the subdivision
level’

In this case, this property is located in a neighborhood that has long been mixed-
use. Baker Heights has been the home of the Veteran’s Administration Center for
decades and the Liberty Business Park has been there for many years. The
Liberty Business Park includes the IRS and the Coast Guard. Furthermore, this
property is adjacent to 191 acres that the Jefferson County Commission rezoned
to Commereial/Industrial in 2005. Finally, the subject property abuts the
proposed new Hospice of Eastern Panhandle operations and in-house care
facility,

The property is only approximately a half a mile from the mixed-use community
of Baker Heights and less than a mile from the Kearneysville Village District.
Likewise, Kearneysville is also a mixed-use community.

The requested rezoning would allow the Applicants the flexibility of marketing
the property to either residential users to provide needed housing for employees
of the nearby VA Center and the Liberty Business Park; or, to business park
developers to continue the commercial expansion of the area for other office
buildings. From an economic development standpoint, it would behoove
Jefferson County to allow the continued expansion of a business park on the
Jefferson County side of the ‘line’. Since this type of growth is being developed in
the area, Jefferson County should start taking advantage of it.
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The Residential/Light Industrial/Commercial Distriet designation wonld allow a
mix of commercial and offices uses, while allowing residential units to house the
employees in the same area,

e ‘This Plan encourages economic development so that residenis can live
and work in the County.’

Currently, there is very little vacant land in Jefferson County that is zoned for
commercial/office and mixed-use development. The requested change to the
mixed-use zone will allow a mixture of these uses to stimulate economie
development on Jefferson County’s side of the County line.

In the Plan’s Statement of Goals found on page 19, the Plan encourages growth
and development in areas where infrastructure and public facilities are available.
In this case, the property has access to Berkeley County’s Public Water and
Wastewater Treatment Facilities, In addition to Public Water and Sewer, natural
gas is located very close to this property. A current primary goal of the Jefferson
County Development Authority is to encourage the expansion of the availability
of natural gas into Jefferson County. If permitted to develop into a business park
or mixed use development, this property conld be a key stepping stone for
extending natural gas into Jefferson County. The property is also located within
minutes of the Short Road interchange onto the new four lane Route 9. These
qualities make the property an ideal candidate for a map amendment.

Finally, the Plan’s goals also support commercial activities in the County; in
addition to the protection of private property rights. The Hunter family chose not
to speculate during the land rush last decade because they wanted to wait until
such time that Route 9 was completed and other growth and development took
place in the area. As a matter of fact, in the proposed zoning ordinance in 2008,
this land was proposed to be zoned as a business park. That in itself is evidence
that the County planners believed that this property was prime land for economic
development. :

The 2004 Comprehensive Plan includes numerous recommendations. However,
only several of them are pertinent to this request,
Comprehensive Plan Recommendations:

Recommendation 3.01 on Page 24:

“When adjusting the Zoning Ordinance and Map to conform with the

recommendations of this Plan, the County should look closely at the
adjacent jurisdictions permitted uses or their fringes...”
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Comment;

In this case, the adjacent jurisdiction is Berkeley County. Although
Berkeley County is not zoned, Jefferson County should not ignore the fact
that this area has developed into a hotbed of economic development.
Because of Berkeley County’s economic growth in this area, this
neighborhood is now served by Public Water and Sewer. Also, this area
has direct access to a primary road (old Route 9) and is just a short drive
along good roads to a major interchange on the new four lane Route g.

There is also a brand new large Sheetz Store and a new Food Lion that
were constructed to serve this neighborhood. These two commercial
entities are just over the Berkeley border from the subject property. Again,
it would be unwise to continue to watch Berkeley County reap the
economic benefits of this growth and not allow the same in Jefferson
County simply because of the County line. |

Recommendation 3.18 on Page 64:

“The County should continue to pursue new industrial and commercial
development in order to diversify its economy, increase the tax base and
thercby mitigate the problems of increasing residential growth, and
provide quality employment opportunities in the workforce.”

Comment:

Again, this area has been permitted to develop into a mixed use of
residential subdivisions, a business park that contains good federal
government jobs and commercial businesses that locate where growth is
indicated. Jefferson County is adjacent to this growth and should
capitalize on the economic gains that Berkeley County has enjoyed in the
same area,

According to page 7t of the 2004 Comprehensive Plan, there is a very
small percentage of land that is zoned for commercial or mixed-use in
Jefferson County. This percentage is estimated at approximately 5
percent. Tt is very difficult to achieve the goal of pursuing new industrial
and commercial development if the County doesn’t create new commercial
and mixed-use zones. Because of the adjacent zoning in Jefferson County
and the development in this area of Berkeley County, this property would
be an ideal parcel of land to include in the mixed-use zone. Besides the
proximity to the adjacent development, it also has access to good
infrastrueture, including water, sewer and roads.
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Based on the preceding two major recommendations in the 2004 Comprehensive Plan,
this 1nap amendment is consistent and compatible with the Plan.

B. Change of Neighborhood

This area of Jefferson County and the adjacent area on Berkeley County have
changed significantly since the Zoning Ordinance was adopted in 1988. The
following are examples of these changes:

1. The Liberty Business Park was developed on the Berkeley County side
of the line and contains major Coast Guard and IRS facilities. This
park is less than a ¥4 of a mile from the subject property.

2. With the development of the Liberty Business Park, Public Water and
Sewer were extended into the area.

3. Several residential developments have been built in this area including
Quail Ridge Subdivision and Chapel View Subdivision.

4. Quad/Graphics, a very large industrial printing and distribution
facility, was built in Baker Heights in the 9o0s.

5. In 2005, the County Commission rezoned the 191 acre F.O. Day
property which borders this property to the North. The Day property
was zoned Rural and the County Commission approved a map
amendment to Commercial/Industrial. Two things to note regarding
the differences between the properties is that the Hunter property has
better access, since it directly fronts Old Route 9, and the new Route 9
wasn't even built when the Day rezoning was approved. As mentioned,
both the Jefferson County Planning and County Commissions found
this map amendment to be consistent with the 2004 Comprehensive
Plan. There have been significant changes to the neighborhood even
since the Day rezoning was approved. These changes are described
below.

6. The new expanded Sheetz Store was just built in the neighborhood
(approximately a ¥4 mile away). Ironically, it was relocated from
Jefferson County.

7. A new Food Lion (within eyesight) was built almost adjacent to the
Hunter property in the neighborhood just on the Berkeley side of the
line. New grocery store construction is usually indicative of the growth
potential of a neighborhood.
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8. The Comfort Suites Hotel was built very close to the subject property.

9. Hospice of the Panbandle has chosen the adjacent property to the
northwest for its headquarters and a multi-bed in-house care facility.
This facility was a project that was approved by both Jefferson and
Berkeley Counties since it straddles the County line. The project which
includes over 25,000 square feet of office space and a very large
inpatient center is located in both Jefferson and Berkeley Counties. It
is also directly accessed from old Route 9. Interestingly, the Hospice
property requested a variance to reduce the setback for the complex
almost in half along the Hunter property and the Hunter family had no
problem with the variance being granted. Needless to say, that
development is now very close to the Hunter property line. This
project is also nearing completion.

10. The new Route 9 was completed with direct four lane aceessto Route
81. This route is approximately one mile from the subject property and
has a major interchange that services the area. Old Route g (Route
115), still considered a Primary Road by the Comprebensive Plan,
services the Hunter property and leads into Short Road that has direct
access to the new interchange. The property is nearly in between two
major interchanges (Shepherdstown Exit and Short Road Exit) to the
new four lane Route ¢g. This makes the property ideal for development.

Summarizing the Change of Neighborhood, it is essential to note the following:
1. Availability of Public Utilities:

Public Water and Wastewater facilities serve this area. Natural gas service
is also available in this area and any growth would help facilitate the
expansion of natural gas (a priority of the JCDA and its Industrial Park)
into Jefferson County. One of the major goals of the Comprehensive Plan
states that the Plan should:

‘Encourage growth and development in areas where sewer, water,
schools, and other public facilities are available or can be provided
without unreasonable costs to the community’.

This is certainly an area to achieve this goal. Even in the proposed new
Comprehensive Plan process, the preferred growth areas have been
mentioned to be located where public water and sewer and good road
access is already available. This property definitely meets that criteria.
This is another reason that the previous planners picked this property to
be in a commercial business park district.
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2. Growth in the Corridor:

Since the adoption of the original Zoning Ordinance in 1988, this area has
grown considerably. The significant growth includes: Quail Ridge and
Chapel View Subdivisions; Hospice Offices and Treatment complex; large
Sheetz; Food Lion; Quad/Graphics in Baker Heights and the Liberty
Business Park. These types of developments along with the existing
growth in the Kearneysville and Baker Heights area illustrate that mixed-
use development along old Route 9 is very much consistent with the
Comprehensive Plan; especially since most of these came after the Plan
was adopted in 2004. The map amendment for the subject property would
ideally fit into this neighborbood’s mixed use.

C. Change of Transportation Characteristics:

There have been positive changes in the transportation and traffic characteristics
in this area. Old Route 9 was very much enhanced just north of the property
when Quad/Graphics was developed in Baker Heights. The road was widened
and improved to accommodate the large volume of tractor trailer traffic
associated with that industry.

However, the major change in transportation characteristics is the finished Route
9. Tt is the direct four lane link to Route 81 that Jefferson County had been
endorsing for many years. This road has opened up both trade routes and
commuter routes in and out of Jefferson County. As mentioned previously, The
Hunter property has access via good roads (old Route g (Route 115)) to both the
Short Road and Shepherdstown interchanges onto new Route 9, The Hunter
property is located in between these interchanges. The new Route 9 and Public
Water and Sewer in this area make this property an ideal property for a mixed-
use development.

These changes and improvements to the transportation system have taken place
since 1988 when the Zoning Ordinance was adopted; and, most of them have
taken place since the 2004 Comprehensive Plan was written. While the
Comprehensive Plan is being updated these road improvements should be
included in the new Plan. All of these improvements have had a very positive
effect on the transportation characteristics and traffic flow in this area and
neighborhood. The new Route 9 should be recognized as a driving force for the
new preferred growth areas. Accordingly, these changes should have a positive
effect on this Petition for a map amendment.
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D. Ervor in the Qriginal Zoning Map

Listed below are several reasons why the Hunter property should have been
zoned for development in 1988. These reasons have already been discussed in
detail int this Petition. However, all of these were true in 1988 when the Zoning
Ordinance was adopted. They were also true in 2004 wben the Comprehensive
Plan was adopted. These are some of the reasons that the adjacent property was
rezoned in 2005 and that the Hunter property was shown as a business park on
the adopted Zoning Map in 2008. However, irrespective of the error on the
Zoning Map, these reasons alone would snpport the requested map amendment
to the mixed-use classification:

1. The property is located on a Primary Road as defined by the
Comprehensive Plan. There are only two roads defined as Primary
Roads in Jefferson County (Route 340 and old Route ¢ (Route 115));

2. The property has access to public water and public wastewater services;
and,

3. The property is located between two unincorporated mixed-use
communities (Baker Heights and Kearneysville).

Add the other compelling factors including the development of: the Liberty
Business Park; Residential Subdivisions; the large Sheetz store, the new Food
Lion, Hospice of the Panhandle; and, the new Route 9 and there is no reason why
this property should remain zoned ‘Rural’.

E. Conclusion:

The Hunter family respectfully requests that the County Comrmission approve
this map amendment to the Jefferson County Zoning Map. This Pefition cites
many reasons why the map amendment should be approved. These reasons
include: the consistency of the request to the 2004 Comprehensive Plan; the
recent actions of the County Commission regarding rezoning the adjacent
property; the fact that the property should always have been classified as a
business or mixed-use district; the positive changes in the transportation
characteristics in the area, especially the construction of Route 9; the changes in
the neigliborhood from when the original zoning ordinance was adopted
(including the development of a business park nearly across the street; and, the
fact that the property has access to Public Water and Sewer. This map
amendment will change the zoning classification on the Applicant’s property
from the Rural District to the Residential/Light Industrial/Commercial District.
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Minutes
Jefferson County Planning Commission
November 12, 2013

The Jefferson County Planning Commission met on November 12, 2013, with the following
Commission members present: Paul Taylor, President; Daniel Hayes, Vice President; Gene Taylor,
Secretary; Walt Pellish, Stephen Stolipher, Bill McLeod, Wade Louthan, and Darlene Truman. Staff
members present included Jennifer Brockman, Director of Planning and Zoning; Seth Rivard, County
Planner; Stephen Groh, Assistant County Prosecuting Attorney; and Alexandra Beaulieu, Planning
Clerk.

Mr. Gary Phalen was absent without notice.
Mr. Taylor called the meeting to order at 6:58 PM.
1. Approval of the minutes from the September 10, 2013 Planning Commission Meeting.

Mr. Hayes motioned to approve the minutes. Mr. Stolipher seconded the motion, which carried
unanimously.

2. Citizen Communications. None.
Request for postponement. None.

4. Petition by Ann, James, and Ernest Hunter for a zoning map amendment to the Planning
Commission for the purpose of scheduling a public hearing within 60 days. This property is
currently zoned Rural and the applicant is requesting Residential-Light Industrial-
Commercial zoning. This property is located on the north side of Old Route 9 (Route 115)
approximately 700 feet southeast of Berkeley/Jefferson County Line. District: Middleway (07);
Tax Map: 1; Parcel: 2.

Mr. Rivard provided a staff report. He stated that staff supported the request and noted that the re-
zoning request is in compliance with the 2004 Comprehensive Plan in that adjacent jurisdictions
included a number of commercial businesses. Mr. Rivard stated that the property could be served by
public water and sewer from Berkeley County.

Ms. Annette van Hilst presented the request on behalf of the Hunter Family. She distributed a paper
copy of her Power Point presentation to the Planning Commission members and staff. Ms. van Hilst
reviewed recent changes in the area since 1988, when zoning was first put into effect in Jefferson
County. She noted the close proximity to Berkeley County commercial businesses including Liberty
Business Park, Comfort Inn, Sheetz, and the Hospice Office and Care Center (currently under
construction). Ms. van Hilst stated that the request was consistent with the 2004 Comprehensive Plan
in that it recognized existing development surrounding the property, as well as the potential for
development on the proposed property with the ability to be served by public water and sewer, and
natural gas.

Ms. Brockman read into the record a letter from Mr. John Reisenweber from the Jefferson County
Development Authority which stated that the JCDA was in support of the re-zoning request. A copy of
the letter is available for review in the office of the Departments of Planning and Zoning.

Mr. Stolipher motioned to close public comment. Mr. Gene Taylor seconded the motion, which
carried unanimously.

Mr. Stolipher motioned to recommend to the County Commission approval of the Zoning Map
Amendment request to change the zoning designation of the above referenced parcel from Rural to
Residential-Light Industrial-Commercial.

Mr. Pellish seconded the motion, which carried unanimously.
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5. Presentation by Martin Burke regarding Historic Landmarks Commission and potential
Zoning Ordinance Text Amendment effort (discussion and possible recommendation).

Mr. Burke provided a PowerPoint presentation which included an overview of the history and role of
the Jefferson County Historic Landmarks Commission. Mr. Burke also provided an overview of the
most recent inventory, which included an update on critical historic features lost in recent years.

The Planning Commission discussed the request and determined that the concerns would be
addressed by the Steering Committee in the 2014 Comprehensive Plan.

Mr. Hayes recommended that no action be taken at this time.
Ms. Truman seconded the motion, which carried unanimously.

6. Discussion and possible recommendation regarding proposed text amendment to the Zoning
and Land Development Ordinance (Section 4.11) regarding landscaping between similar non-
residential uses.

Ms. Brockman reviewed the recommended text amendment which specifically applied to Section
4.11A, “All commercial development adjacent to all other uses must maintain ten (10) foot side and
rear yard landscape buffers”. Ms. Brockman stated that staff had wanted to address an amendment to
Section 4.11 for some time and that recently the Development Authority requested staff review and
consider an amendment.

Mr. Rivard stated that staff recommended a reduction in the required landscaping. He reviewed the
proposed amendment which included a net result over a 100 foot linear planting of 4
evergreen/deciduous trees, at least 2 of which shall be evergreen (every 25 feet); 4 ornamental trees
(every 25 feet); and 12 shrubs. He requested that the PC schedule a public hearing and then forward
to the County Commission for approval.

Mr. Pellish recommended staff review the amendment with the Development Authority to receive
their input. He stated that the Coast Guard building in the Burr Industrial Park would be a good
example because they spent around forty thousand dollars in landscaping.

Mr. Stolipher seconded Mr. Pellish’s recommendation to receive JCDA’s input and schedule a
public hearing. The motion carried unanimously.

Mr. Paul Taylor set a public hearing for December 10, 2013.
7. Reports from Legal Counsel and legal advice to the Planning Commission.
Active Litigation:
e Far Away Farms

Mr. Groh stated that a hearing for Far Away Farms was held. He stated that he was awaiting final
determination and that he would hopefully have it within the next month.

8. Director’s Report.
e Update on 2014 Comprehensive Plan.

Ms. Brockman stated that the public input meetings and Stakeholders Sessions were successful. She
reviewed the upcoming Steering Committee meeting dates. Ms. Brockman reviewed the current status
of the proposed Zoning Ordinance text amendments related to agricultural uses and the New Zoning
Categories. She noted that the date October 25, 2013 cited as the date the County Commission made
their initial motion should be October 25, 2012. Ms. Brockman provided an overview of the recent
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10.
11.
12.

13.

determination by the BZA regarding the Section 5.7(d), “Maximum Number of Lots Allowed” (in the
Rural District). She stated that the decision of the BZA resulted in the ability of any property that was
of record on October 5, 1988 to be divided to create two (2) lots and a residue every five (5) years as
long as the lots could meet Health Department requirements and were a minimum of 40,000 square
feet. She added that there were limitations on the number of lots that ccould be located on a right-of-
way before a county grade road was required.

Planning Commission Exchange and Liaison Reports: None.
President’s Report. None.

Actionable Correspondence. None.
Non-Actionable Correspondence.

Mr. Paul Taylor noted a letter from Mr. Todd Hooker RE: Old Standard Quarry Brownfield
Development District (09-16-13) and an email received from Mr. Joe Spurgas RE: MGM Well
Water Flow Test Results (10-16-13). Ms. Brockman stated that staff were working with the County
Clerk to have the letter from Mr. Hooker recorded along with the Plat.

Signing of approved Motions from previous Planning Commission meetings.

Mr. Paul Taylor signed the motion to approve the Zoning Map Amendment request from the Hunter
Family. Mr. Hayes signed one of three motions to approve the waiver requests submitted by the
Bloomery Plantation Distillery from August 13, 2013.

Mr. Stolipher motioned to adjourn the meeting at 8:36 PM. Mr. Hayes seconded the motion, which carried
unanimously.
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Staff Report

Jefferson County Planning Commission Meeting
November 12, 2013

Hunter Family Zoning Map Amendment PC File #213-01

Agenda Item #4: Zoning Map Amendment for applicant Hunter Family ¢/o Ann Hunter to be re-zoned
from Rural to Residential-Light Industrial-Commercial.

APPLICANT: Hunter Family c/o Ann Hunter
OWNER: Ann, James, and Ernest Hunter
DEVELOPER: N/A

APPLICANT REPRESENTATIVE:

Annette Van Hilst, R.A. The Crossroads Group

PROPERTY LOCATION:

The property is located on the north side of Old Route 9
(Route 115); Approx. 700 feet southeast of
Berkley/Jefferson County line.

LEGAL DESCRIPTION:

District: Middleway (07); Map: 1; Parcel: 2

ZONING DISTRICT: Rural
) North: I-C East: R
SURROUNDING PROPERTIES: South: R West: R
LOT AREA: 107 acres
PROPOSED ACTIVITY: To rezone this Rural property to a designation of

Residential-Light Industrial-Commercial.

PLANNING COMMISSION
RESPONSIBILITY:

To advise the County Commission as to whether the
requested Zoning Map Amendment is consistent with the
2004 Comprehensive Plan.

STAFF FINDING:

In this report, Staff presents the various factors related to
this property based on the Comprehensive Plan. Staff finds
the request to be consistent with the 2004 Comprehensive
Plan.

Planning shared\PC\PC Mtg\Staff Reports\2013\11-12-13
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Background

This property is a vacant lot off of Route 115 (Old Route 9) near the intersection with Short Road
(Berkeley County) in Kearneysville, WV. Image 1 is a location map showing the parcel requested for
rezoning.

Image 1

Introduction and Purpose

The applicant has requested to rezone the 107 acre property from Rural to Residential-Light Industrial-
Commercial. Access to the property is from Route 115 (Old Route 9 / Charles Town Road). The
zoning surrounding the subject property is primarily Rural, with the exception of the 191 acre parcel to
the north of the property, which is zoned Industrial-Commercial. The rural property to the west of this
property is being developed for Hospice Regional Offices with a 25,738 sq. ft. office building as well as
a 14-bed facility, with a possible future expansion to a 21-bed facility.

Image 2, below, shows the current zoning for surrounding parcels.
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Image 2
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Subject Property

Statutory Authority and Requirements

The West Virginia State Code, Section 8a-7-9, and Section 12.2 (b) of the Jefferson County Zoning and
Land Development Ordinance detail the process by which boundaries of zoning districts may be
amended in response to a petition of 50% or more of the property owners. Both state that before
amending the Zoning Ordinance text or map, ““the governing body, with the advice of the Planning
Commission, must find that the amendment is consistent with the adopted Comprehensive Plan™, or if it
is inconsistent, “then the governing body with the advice of the Planning Commission, must find that
there have been major changes of an economic, physical or social nature within the area involved,
which were not anticipated when the comprehensive plan was adopted and those changes have
substantially altered the basic characteristics of the area[See WVC 8A-7-9(c)].”
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Scope of this Assessment

This report focuses on whether or not the Zoning Map Amendment application is consistent with the
Comprehensive Plan. It concludes that the request is consistent with Comprehensive Plan.

The format for this assessment includes quotes from specific provisions of the Comprehensive Plan,
which are identified by page number citation at the end of the sentence where it is quoted. Staff has used
these notations and quotations in order to address sections of the Comprehensive Plan as it relates to the
proposed rezoning. Identification of the specific page numbers where these provisions can be found in
the Plan permits the Planning Commission and/or County Commission to easily locate the particular
provision and personally evaluate the provision in the context of the larger Plan document. When
available or appropriate, map references are provided with maps located in the Appendix to this report.

It should also be noted that the Comprehensive Plan states, ““Its recommendations are (by their nature
and intent) general and, as such, sometimes conflicting. It will not be difficult to find two that
individually justify and conflict with many land use proposals.” In that sense, there are many plan
references that are identified in this report that can or may appear to support or fail to support a finding
of consistency between the proposed rezoning and the Comprehensive Plan. In the final analysis, each
member of the Planning Commission and the County Commission will need to weigh the degree to
which various plan provisions are of greater or less importance, in establishing their respective findings
regarding the application.

Finally, this report provides a Staff recommendation concerning the proposed rezoning based on review
of the various plan sections and elements. The recommendations should be considered the professional
opinion of staff; no more and no less. Since the Planning and Zoning staff have no statutory authority to
make decisions in this regard, we defer to the Planning Commission, and subsequently the County
Commission, for any final recommendation or decision that may be forthcoming, with respect to the
subject application.

Relevant Comprehensive Plan Elements and Commentary

Proposed Zoning District — Residential-Light Industrial-Commercial (RLIC):

The Comprehensive Plan provides the following perspective on the Residential-Light Industrial-
Commercial zoning district, which the applicant is requesting:

e ““...commonly referred to as the "mixed use’” zone, permits uses of a light industrial and
commercial nature, as well as a spectrum of residential and institutional uses ranging from
single-family dwelling units to multi-family apartments and group homes. Residential uses
must conform to the standards set forth in the Residential Growth District, but industrial and
commercial uses are required to conform to a set of specific performance criteria, which
include numerical measurements of several factors for uses that may have nuisance effects on
adjacent uses (pg. 71).

e There are two issues regarding this district that should be studied as part of planned
amendments to the Zoning Ordinance. First, most ordinances that have "mixed use" zones
require certain minimum percentages of land usage in residential, commercial and dedicated
open space. Jefferson County’s Ordinance doesn't. Land in this district can be developed
entirely for commercial or residential use or any combination thereof (pg. 71).”
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The Plan does detail some of the potential benefits of the Residential-Light Industrial-Commercial
District and a number of concerns with the district. While this district is defined as mixed used, it
does not require any mixing of uses, it merely allows for the possibility. The district allows two
vaguely defined uses as permitted by right, “Commercial Uses” or “Uses of light industrial.” *“Uses
of light industrial” is essentially defined by uses that are not defined as heavy industrial and
commercial uses. There is wide latitude for the ability to interpret what qualifies as light industrial
use. These two terms allow for some interpretation of what they mean and what is permitted. As
such, there are a variety of uses that could be proposed on the subject property, each of which could
have very different impacts.

This property is large enough to support light industrial activity, commercial activity, such as a gas
station, multiple fast food restaurants or a few sit down restaurants.

Transportation Impacts:

The Comprehensive Plan discusses the critical role of the transportation routes, noting:

e ““With the increase in population in the last three decades, Jefferson County's roads have had
to bear the combined burden of increased traffic volume and heavier commercial vehicles. As
a result, the deficiencies of the highway and road systems have become more critical.
Inadequate funding and increases in transportation demand are conditions which probably
will be facing the people of Jefferson County indefinitely (pg. 26).”

The property proposed to be rezoned is located along Route 115 (Charles Town Road, also referred
to as Old Route 9) with approximately 1650 foot of road frontage. The property is approximately %2
mile from the signalized intersection of Short Road and Route 115. With the opening of the new
Route 9, the traffic on Route 115 has decreased and opened up increased transportation
opportunities. Route 9 now provides easy access to a 4 lane road to 1-81. The commercial
interchange node around Route 9, Short Road, and Charles Town Road would presumably continue
to expand in the future.

Water and Sewer Proximity:

The property could be served by Berkley County’s public water and wastewater system. Adjacent to
this property is the new Hospice facility, which has public water and sewer from Berkeley County.
The Comprehensive Plan encourages urban level development to be on a central water and sewer
system, whether public or privately owned. Therefore, the requested rezoning would conform to this
aspect of the 2004 Comprehensive Plan.

Areas for Economic Opportunity:

The Plan Policies on page 8 note:

e ““This Plan encourages new development patterns that foster mixed-use neighborhoods, so that a
sense of community begins at the subdivision level.”

e “This plan encourages economic development so that residents can live and work in the county.”

e ““This plan recognizes existing population centers as the focus of new, more intense development
and the importance of working with municipalities to assure a pattern of development consistent
with the Plan vision.”
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e “This Plan identifies strategies to assure that community facilities and transportation
infrastructure are provided in sequence with new development.”

Staff concurs with the need for mixed development to provide for a variety of uses when possible.
This lot is adjacent to a property consisting of 191 acres that is zoned Industrial-Commercial to the
north and abuts the railroad. The Hospice of the Eastern Panhandle in-house care facility is located
to the west of the property. To the east is the West Virginia University's Kearneysville Tree Fruit
Research and Education Center. Across the street and just to the west is Liberty Business Park,
which includes the US Coast Guard, IRS, and Food Lion.

Developing economic development zones and employment centers addresses key elements of the
2004 Comprehensive Plan and also provides Jefferson County with multiple long term benefits. The
possibility of an employment area in this location would assist in allowing more Jefferson County
residents to live and work in the county, and an employment and commercial center would enlarge
the tax base of the county, which addresses Recommendation 3.18 of the Comprehensive Plan
(shown below). Rezoning and development of this property is in keeping with the Plan Policies and
is in keeping with good planning. Being a commercial and light industrial area with water, sewer and
natural gas, prudent planning concentrates uses where services currently exist.

Recommendation 3.18: The County should continue to pursue new industrial and commercial
development in order to diversify its economy, increase the tax base and thereby mitigate the
problems of increasing residential growth, and provide quality employment opportunities to its
workforce (pg. 64).

Adjacent Jurisdictions Permitted Uses and Appropriate Development Location:

The Comprehensive Plan notes on page 24 that:

When adjusting the Zoning Ordinance and Map to conform with the recommendations of this Plan,
the County should look closely at the adjacent jurisdictions permitted uses or their fringes so as to:

a. Not create competitive edges to develop in as opposed to the municipality or vice versa;
b. Avoid conflicts in uses between any two adjacent uses;

c. Provide for all uses including transitional zones between and adjacent jurisdictions; and,
d. Create density caps where they do not currently exist.

With the development and adjacent uses served by public water and sewer nearby in Berkeley
County, it is rational that similar activity would occur in Jefferson County. This would not create
competitive edges and could complement adjacent uses, thereby reducing conflicts between adjacent
uses. Building upon the adjacent uses promotes the interconnection of development and business
opportunity for both counties. This evaluation is predicated upon the fact that there is existing
infrastructure — water, sewer, natural gas, and suitable transportation network — at this location. As
noted above, the area around Route 9, Short Road, and Charles Town Road is a commercial
interchange node that could offer business opportunities in the future. As this activity crosses into
Jefferson County, planning for the adjacent uses and providing a transition from Jefferson County to
Berkeley County should be considered in greater detail.
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Staff Report
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November 12, 2013

In addition, the 2004 Plan remarks:

Advanced and comprehensive planning will save money. Careful consideration of the many
interrelated factors of the total community will help assure that every new development in the
County is properly located and designed so that it will not unreasonably burden the location and
provision of essential public and community services and assets. In other words, it will help ensure
that the community receives the most product or service for the tax and community association
dollar it pays (pg. 15).

The Statement of Goals outlines the following:

Encourage growth and development in areas where sewer, water, schools, and other public facilities
are available or can be provided without unreasonable cost to the community (pg. 19).

As outlined in multiple sections of this report, proper location of new development and activity
needs to be located so as to not create an unreasonable burden to the proposed location. Just as
important, the essential services that will be required to support the proposed activity are available.
The proposed rezoning is located in an area that meets the intent of the above mentioned criteria.
The purpose of good planning is to build upon the assets in a particular location, instead of
promoting inappropriate areas prematurely.

Staff Recommendation

Staff finds the proposed rezoning to be consistent with the 2004 Comprehensive Plan. Adjacent to this
lot to the west and southwest is institutional and commercial development; to the north is undeveloped
Industrial-Commercial zoning with railroad access; and the property is able to be served by urban level
water, sewer, and natural gas services as well as an adequate transportation network. The requested
rezoning to Residential-Light Industrial-Commercial is reasonable.

The Comprehensive Plan supports growth in locations where there are contiguous properties that already
possess the requested uses with urban level services, which supports future development in this area.
While the proposed rezoning is not within a Growth Area, as defined by the 2004 Comprehensive Plan,
the plan itself does note that “When adjusting the Zoning Ordinance and Map to conform with the
recommendations of this Plan, the County should look closely at the adjacent jurisdictions permitted
uses or their fringes™...and...“Encourage growth and development in areas where sewer, water,

schools, and other public facilities are available or can be provided without unreasonable cost to the
community.” The area under consideration is affected by adjacent uses and the public services available
to it and it is reasonable to expect such uses to continue to expand in this location. The rezoning is an
extension of the activity.

Staff would suggest that any development of this property be required to connect to Berkeley County’s
public utilities and attempt to preserve some of the large high quality canopy trees on the property. As
part of the site plan process, landscaping is required and retention of some of the trees could count
toward the required landscaping.
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Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed?  Projector Probably Internet/WiFi No  Telephone for conference call Y/N No

Contact information:
Email address: planningdepartment@jeffersoncountywv.org Phone Number: 304-728-3228

Attachments:
+ Key to Formatting of Amendments date June 6, 2013.
s Changes to Draft Zoning Text Amendments — Proposed Commercial and Industrial Districts and Related
Changes
¢ Revised draft of the ordinance amendments, including Appendices A, B, and C and revisions to Section 2.2
{Definitions).
» Study Area Map from the adopted 2004 Comprehensive Plan with recent zoning map amendments noted.










Draft Zoning and I.and Development Ordinance Amendments

1. Ordinance Language
2. Appendices A, B, and C

3. Section 2.2 (Definitions)














































8. Acid or heavy chemical manufacturer, processing or storage

9. Cement or lime manufacture

10. Explosive manufacture or storage

11. Foundries and/or casting facilities

12. Mineral extraction, mineral processing

13. Jails and Prisons (subject to requirements for this use in Article 8)*
C. Height Regulations

No structure shall exceed seventy-five (75) feet in height except as provided in
Section 9.2.

D. Development Standards

1. Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this
ordinance. Y-ard-Reguirements-as-follows-{Theserequirements-are-ulso-foron

mwéeemm&rem#emdua&uﬂ—uae—pmpﬁsed%r&&yﬁhef—wﬁe‘)s o

4+ Front-yard-buttding setback
Commereial-sitey 25 feet
Industrialsites S-feet
-2; Side-yard-building setback
3 Rear-yard-building setback

-5: Paking-Driveway-and-lntemnal-Aecess Drive-Side-and-RearSetbeeks

Conpnerctihsites greater thant-S-aeres +Ho-feet
Commereialsites1-5-aeres-and-smualles d-feet
Industrial-stes® 25-feet

* Driveways-and-nternal-Aecess-Drives-Only—Parking-must-abide-by-buffer-requirements:
[Note: Setbacks and footnote relocated to Appendix B]

2. 6 Compliance with Sections 4.11 and 8.9(A)(1-9)"*
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H-Aceessory-uses
19-G Residential Facil
20, Bed-and-Breakfast(subject-to-the-requirernentsfor-sueh-a-use-in-Article gy ts
21-Publiely- Owned Faeility”
22 Wireless- Teleeommunications Facilities-pussunnt-to-Avrtiele4B.
23.-Medel-Hemes/Sales Office-{subjeet-to-the requirements-for-such-a-use-in-Astiel gy
24 Mon-profit Community-Centers'”
%M%Wﬁm%ﬁde%ammg@emmmﬂappmﬂumswﬂb

H 2l & Lgubdi .;_5

28-Aprieultural-Repair Center'”
29, Kennels-(subjeet-to-the-requirements-for-sueh-a-use-in-Artiele 8)*

%ﬂ&ﬂg—Skeeﬁﬁg—AﬁWﬁﬂ—Fﬁhﬁg—@lﬁb&@ﬂbﬁ&Hﬁhﬁﬁm&%ﬂm
aﬁe—mﬁmeie-&)

23 -Farm-Brewery-or-Winery

34-Rentalof Existing Fean-Buildingforcommercial-storage-{(strueture-must-have
existed-far-S-years)

351, Preschool

. Minimum Lot Area, Lot Width and Yard Requirements“

1. Setbacks, height, and other site development standards shall be as indicated in
Appendix A, Residential Site Development Standards, and Appendix B, Non-

Residential Site Development Standards, except as provided elsewhere in this
ordinance Minimum-lot-sizes; let-width;and-yerd requirements-for-prineipal
permitted-uses-are-shown-in-Table-5:7-+,

Q—Fwﬁﬁwmdﬁﬁﬂﬂ—uﬂe%l}a{—eeiﬂphes—w}tl%he@e&lelepmem—al{—awew—%tem—the
setbacks-and-lot size-shall-be-as-outlined-inArtiele-5:4:"

Table-571—Lot-Area Widthrand Yard Requivements-for-Principal-Permitted Uses-in
the-Ruval-Distriet

Frort Side Rear

Land-tse Let-Aree Width | Depth Pepth | Depth
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i. One (1) lot may be subdivided for every ten (10) acres.!"2h 23

(a) Acreage shall be computed using existing acreage at the time application
is submitted. Total acreage does not include acreage which was
subdivided off of present parent parcel between October 5, 1988 and time
of application.

ii. Minimum lot size shall be 40,000 square feet for lots that will be served by
individual wells and septic systems; 20,000 square feet for lots that will be
served by a central water OR central sewerage system; and 10,000 square feet
for lots that will be served by both a central water AND central sewerage
system.'?>%!

(a) Setbacks shall be 25' front, 12' sides and 20' rear.
(b) All clusters of three (3) or more lots shall be served by an internal road.”

(¢) Clusters of three (3) or more lots shall not be along an existing public
road.

(d) A property owner may transfer rights to adjacent parcels which are owned
by the same entity.!”*!

(e) Maximum lot size shall be 3 acres.' 2!

ves 2
iti. Procedures®

(a) Concept Plan. For the subdivision of tracts eligible for cluster lots, a
concept plan must be submitted pursuant to the requirements of the
Jefferson County Subdivision and Land Development Regulations. All
cluster developments must be processed as a Major Subdivision.!”»2!#

(b) The Staff will have final approval over the location layout of the proposed
clustering of lots. The Staff shall consider the following when reviewing

concept plans:

(1) Soils: The cluster plan should minimize the use of the higher quality
soils (class I, IT and 11T as designated in the soils classification study)
and maximize the use of steeper sloped areas, areas of poorer soils and
areas which are otherwise less productive for agricultural uses.

(2) Surrounding land use and zoning: The cluster plan shall consider the
existing land uses and zoning in the vicinity. Generally, new lots
which are adjacent to existing development or residential zoning are
preferred to creating an isolated cluster of new houses.

(c) If the concept plan is approved by the Planning Cominission, the applicant
may then proceed with platting of the clustered development in
accordance with the Jefferson County Subdivision and Land Development
Regulations and the approved concept plan. The plat shall bear a
statement indicating “The land lies within an approved rural cluster
development and no further subdivision of the remaining land is permitted
unless the property is placed in another zone or further subdivision is

allowed by ordinance or regulation”.”?
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3—Pwelingweo-Family
5—Heme-Oecupationrkevel 2
6—Ceotage Industry
F—Publie-Safety-Faeility'”
9. Medieal/Dental/Optieal Office, Smal ™
10-Greup-Residential-Facility
H-Cultural-Faeility'?

B. Conditional Uses®

1. Uses shown as conditional uses for this district in Appendix C, Principal Permitted

Uses Table shall be subject to the Compatibility Assessment Meeting process
pursuant to Article 7, Section 7.6 inclusive.

The following uses-muy-be-approved-ufterbeing-evaluated-by-the-Bevelopment-Review
System-tArtiele 1 The LES A-peint-system-weuld-rot-apply’

1. Barber/Beauty-Shepimited
5:—Chureh
6—Day-Care-CenterrLarge
§. - Bed-und-Breakiost-{(subjeet-to the requirementsfor-sueh-a-use-tr-Artiele $)
O—RestaurantLimited
Ho-ATFM
JH-—Branch-Bank
12-Antique-Shep
141, Restaurant;Fast-Foed-Limited"
C. Setbacks

1. Setbacks, height, and other site development standards shall be as indicated in
Appendix A, Residential Site Development Standards, and Appendix B, Non-
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1. _in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map: or

7. in locations where the appropriate land use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses

1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table.

2. Uses shown as conditional uses for this district in Appendix C, Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process
pursuant to Article 7, Section 7.6 inclusive.

3. A non-residential land use in this district may include residential uses on building
levels located above the ground floor.

D. _Site Development Standards
1. Setbacks. height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this
ordinance.
2. For a non-residential use abutting a commercial or industrial use at a side lot line:
a. No side yard building setback is required, unless required by Building Code or
other law or regulation
b. Section 4.11A-B does not apply to the side property line that abuts a
commercial or industrial use
3. For a non-residential use abutting a commercial or industrial use at a rear lot line:
a. A rear yard building setback may be reduced to 10 feet
b. Section 4.11A-B does not apply to the rear property line
4. Section 4.11A-C does not apply to the front lot property line.
5. Vehicular parking requirements shall be 80% of the required number of parking

spaces indicated in Article 11 of this ordinance.
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6. On-street vehicular parking spaces located within 100 feet of the property where the

development is located may compose up to 50% of the number of required parking
spaces indicated in Article 11 of this ordinance.

E. Additional Requirements
1. Any off-street parking shall be located in the rear or on the side of a building and may

not be located between a street and the front facade of a building.
2. Each building shall be limited to a maximum building footprint of 3,500 square feet.
3. For new development or the substantial redevelopment of an existing site, a fifteen-
foot-wide pedestrian zone is required, consisting of a ten-foot-wide landscaped buffer
yard measured from the edge of the right-of-way (or from the back of the adjacent
street curb) and five-foot-wide sidewalks. The landscaped buffer yard may consist of

shrubs, ornamental plants, and vegetative ground cover, and need not screen the view

of buildings from the adjacent street(s). The landscaping requirements in this
subsection are in addition to any other applicable landscaping requirements of this
ordinance. If the Comprehensive Plan or the Subdivision and Land Development
Regulations identify the property location as appropriate for a trail in lieu of a
sidewalk, a trail meeting any applicable county requirements may be installed.

4. One bicycle parking space shall be provided for each ten vehicular parking spaces.

5. Buildings shall be oriented toward the street with one or more entrances facing the
principal street adjacent to a building.

6. Commercial and Industrial uses are subject to the requirements for such uses in
Article 8,

Section 5.12 _General Commercial (GC) District

A. Purpose. The purpose of this district is to provide for general destination business uses
which provide a broad range of commercial products and services necessary for large
regions. The uses in this district may be characterized by medium-to-large buildings

(including retail stores of up to 100,000 $6:060 square feet of gross floor area for an
individual building as per the definition of Retail Store, Large in this ordinance), more
intensive commercial activity, and more vehicular traffic than would be permitted for

uses in the NC district.

B. Location. This zoning category is intended for use #-thefollowingloeations on
propetties:
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1. in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map; or
2. _in locations where the appropriate land use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses

1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table,

2. Uses shown as conditional uses for this district in Appendix C, Principal Permitted

Uses Table shall be subject to the Compatibility Assessment Meeting process
pursuant to Article 7, Section 7.6 inclusive.

D. Site Development Standards
1. Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this
ordinance.

2. A development that complies with all requirements of Section 5.11E may be

developed in accordance with the requirements of Section 5.11D(2-6) and the front
setback requirements for the Neighborhood Commercial District as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards.

E. Additional Requirements
1. Commercial and Industrial uses are subject to the requirements for such uses in

Article 8.

Section 5.13 Highway Commercial District

A. Purpose. The purpose of this district is to provide appropriate locations for high-intensity,
motor-vehicle oriented commercial uses fronting on major roadways. The uses in this
district may be characterized by a broad scale of building sizes, which may include very

large inetuding ding buildings that exceed 56:000 100,000 square feet of gross floor area for
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an individual building and which may have a greater impact on surrounding areas as a

result of significant truck traffic and other factors. This district may include land uses that
are more intensive than other commercial districts and incompatible with nearby adjacent

residential uses.

B. Location. This zoning category is intended for use i i i on

1. _in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the

plan does not include a future land use map; or
2. in locations where the appropriate land use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses
1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table.

2. Uses shown as conditional uses for this district in Appendix C, Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process

pursuant to Article 7, Section 7.6 inclusive.

D. Site Development Standards
1. Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this

ordinance.

E. Additional Requirements
1. Commercial and Industrial uses are subject to the requirements for such uses in

Article 8.
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Section 5.14 Light Industrial District

A. Purpose. The purpose of this district is to provide locations for lighter manufacturing
processes which are not as extensive as those provided in the Major Industrial District
and can be served with adequate public or community water and sewerage service.

...... < O
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ComprehensivePlan-In this district, most manufacturing is composed of processing or
assembly of previously processed materials,

tt

B. Location. This zoning category is intended for use in-the-folowingloecations on
properties:

1. _in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map; ot

2. _in locations where the appropriate land use category is designated on the future land
use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses
1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table.

2. Uses shown as conditional uses for this district in Appendix C. Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process

pursuant to Article 7, Section 7.6 inclusive.

D. Site Development Standards
1. Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this
ordinance.

E. Additional Requirements
1. Commercial and Industrial uses are subject to the requirements for such uses in
Article 8.
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Section 5.15 Major Industrial District
A. Purpose. This district is intended to provide sufficient space in appropriate locations for

a wide variety of mdustﬂal actlwtmw
Comprehensive-Plan. The uses in thls dlstnct can be served with ade_quate pubhc or
community water and sewerage service, and may be characterized by extensive
warehousing, frequent heavy trucking activity, and broader manufacturing activity than
would be permitted in the Light Industrial district.

B. Location. This zoning category is intended for use i i {oRs on
properties:

1. in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map; or

2. inlocations where the appropriate land use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses

1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table.

2. Uses shown as conditional uses for this district in Appendix C, Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process

pursuant to Atrticle 7, Section 7.6 inclusive.

D. Site Development Standards
1. Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-

Residential Site Development Standards, except as provided elsewhere in this
ordinance.

E. Additional Requirements
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1. Heavy industrial land uses shall not be located less than 1000 feet from an adjacent
property with a dwelling, school, church or institution for human care or a residential

zoning district.

2. Commercial and Industrial uses are subject to the requirements for such uses in
Article 8.

Section 5.16 _Planned Neighborhood Development District

A. Purpose. The purpose of the PND District is to:
1. Encourage flexibility in the development of land in order to promote its most
appropriate use;
2. Improve the design, character and quality of new developments;

3. Provide and promote redevelopment and reuse opportunities;

4, Encourage a harmonious and appropriate mixture of uses and/or housing types;
5. Facilitate the adequate and economic provision of streets, utilities and services;
6. Promote safe and convenient travel for pedestrians, bicyclists, transit users, and

motorists;
7. Promote connections to adjacent properties, developments, and transportation routes;

8. Preserve critical natural environmental features of the site (including but not limited
to wetlands, steep slopes, floodplains, woodlands, watercourses, and karst
topography) and scenic features of the site (including but not limited to historic
resources, mature trees, open spaces, and agricultural landscapes):

9. Encourage and provide a mechanism for arranging improvements and sites so as to
preserve desirable features and to provide transitions between land uses; and

10. Mitigate the problems which may be presented by specific site conditions.

B. Location. This zoning category is intended for use in-the-following loeatien¢s) on
propetties:

1. in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map; or

2. in locations where the appropriate land use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.

C. Permitted Uses
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1. Uses that are permitted, conditional, and not permitted in this district shall be as

indicated in Appendix C, Principal Permitted Uses Table.
2. The Planning Commission may restrict land uses shown as permitted or conditional

uses in Appendix C, Principal Permitted Uses Table, as part of the approval of a
Preliminary PND Plan.

3. Uses shown as conditional uses for this district in Appendix C, Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process
pursuant to Article 7, Section 7.6 inclusive.

D. Site Development Standards
1. If not otherwise addressed in the Preliminary PND Plan, setbacks, height, and other

site development standards shall be as indicated in Appendix A, Residential Site

Development Standards, and Appendix B, Non-Residential Site Development

Standards, except as provided elsewhere in this ordinance. However, setbacks and

other site development standards may be modified as part of the approval of a PND

zoning map amendment request, as described in this article.

2. Modification of Development Standards Allowed
a. The Planning Commission may approve modification of the development

standards of this ordinance and the Jefferson County Subdivision and Land

Development Regulations say as part of the approval of a Preliminary PND Plan.

b. Modification of these standards pertains only to developments associated with the

Preliminary PND Plan for which the modifications are approved.

3. The minimum site area for a PND development is three acres.

E. Additional Requirements

1. A PND development shall include the following mix of uses, as measured in gross

floor area:

a. 10-30% commercial

b. 10-30% high density residential (7+ dwelling units per acre

c. 20-40% medium density residential (4-6 dwelling units per acre)
d. 0-60% low density residential (1-3 dwelling units per acre)

2. Open Space Requirements
a. A minimum of 20% of the total tract area of a PND development shall be
composed of common and open space. Up to one-half of the common and
open space may be used for active recreation. Acreage within the 100-year
floodplain, as designated by the Federal Emergency Management Agency's
(FEMA) Flood Insurance Rate Maps (FIRM) or acreage of critical natural
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environmental features (as defined in this article), may constitute up to 25%
50% of the required common and open space area.

b. At least 20% of the total of the site’s existing tree canopy area shall remain
undisturbed and shall be so noted on any site plan or subdivision approval

associated with the development.

3. Connectivity Reguirements. The development shall provide pedestrian and vehicular

connections to each adjacent undeveloped property and/or property containing a non-
residential or multi-family use, or to one or more streets in an adjacent residential
subdivision. If a connection to an adjacent property cannot be made at the time that
the Preliminary PND Plan for the development is submitted, the plan shall include a
cross-access easement in a logical location to allow for future connection when the
conditions on the adjacent property will allow for connection.

4. Street Network. An interconnecting network of internal streets shall be designed to
accommodate the various uses found within a PND development. Where possible, all
access to sites shall be from these internal streets.

5. Commercial and Industrial uses are subject to the requirements for such uses in
Article 8.

6. For a PND development proposed to be located on a lot where a trail is shown on a

plan adopted by Jefferson County, establishment of a trail easement shall be required

prior to site plan approval.

F. Review and Approval Process

The review and approval of a development in the PND district includes the following steps:
1. Pre-Application Conference. Prior to filing a formal application for a Zoning Map

Amendment for a PND district, the applicant shall schedule and attend a Pre-

Application Conference with staff of the Planning, Zoning, and Engineering

Departments. The purpose of the conference is for the applicant to present a general

concept for the development, and for staff to inform the applicant of relevant policies,
requirements, adopted plans, planning principles, and recommendations. This
conference is informal and has no binding effect.

2. Preliminary PND Plan. Submittal of a Preliminary PND Plan is required prior to
submittal of a petition for a map amendment to change the zoning designation of a
property to the Planned Neighborhood Development district.

a. The format and content requirements for a Preliminary PND Plan shall be the
same as the Submission and Completeness Review requirements for a Major Site
Plan Concept Plan as described in the Jefferson County Subdivision and Land
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Development Regulations, with the exception of the public workshop and
advertising requirements. Additionally, a Preliminary PND Plan shall include the

following:
i. Graphic illustration of locations of proposed land uses; landscaping areas;

pedestrian amenities; interconnectivity of roads, trails, sidewalks, and
adjacent parcels; open space areas and areas of undisturbed tree canopy;
passive or active recreational areas; setbacks for buildings, parking, drive

aisles, and other features associated with the proposed development.
ii. Proposed square footages of development by type and proposed residential

densities

iii. Proposed building heights

iv. Any requested modifications to the standards of the Zoning Ordinance or
the Subdivision and Land Development Regulations.

b. Following a staff determination that the Preliminary PND Plan is sufficient, the

applicant may present a petition for a zoning map amendment to the Planning
Commission. The Preliminary PND Plan is a required component of the petition

submission.

3. Zoning Map Amendment. The procedure for processing a map amendment petition

shall be in accordance with the requirements of Article 12 and this Article.

a. Presentation of petition for map amendment. The applicant shall present the
petition for map amendment to the Planning Commission. As part of the petition,
the applicant shall provide a Preliminary PND Plan to the Planning Commission,
as described in this article.

b. Planning Commission review and public hearing. The Planning Commission shall
conduct a public hearing on the proposed zoning map amendment in accordance
with Article 12 and this Article. In addition to the notification requirements of
Atticle 12, public notice for a PND shall include any requested modifications of

development requirements. The Preliminary PND Plan shall be considered during
the public hearing. In addition to the review criteria for a Concept Plan as

required by the Subdivision and Land Development Regulations, the Planning
Commission shall utilize the following criteria in its consideration of a

Preliminary PND Plan and any requested modifications to the Zoning Ordinance
and/or the Subdivision and Land Development Regulations:

i. Consistency with the purpose of the PND district as described in this
Article; .
ii. General conformance with the Zoning Ordinance, with the exception of
requested modifications of development standards;
iii. Consistency with the Comprehensive Plan
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c. _As part of its recommendation to the County Commission regarding approval or
disapproval of a zoning map amendment as described in Article 12, the Planning
Commission shall make a recommendation to the County Commission regarding

the Preliminary PND Plan, including any changes proposed by the Planning

Comrmission.

d. County Commission review and public hearing. The County Commission shall
conduct a public hearing on the proposed map amendment in accordance with
Article 12 and this Article. In addition to the notification requirements of Article
12, public notice for a PND shall include any requested modifications of

development requirements,

e. In its deliberation of a proposed map amendment to change a zoning designation
to a PND district and any requested modifications to the Zoning Ordinance and/or

the Subdivision and Land Development Regulations, the County Commission
shall consider:
i. Consistency with the purpose of the PND district as described in this
Article
ii. General conformance with the Zoning Ordinance, with the exception of

requested modifications of development standards
iii. Consistency with the Comprehensive Plan

f. The County Commission shall approve, amend, or deny the Preliminary PND
Plan and the zoning map amendment request; and may apply conditions to the
approval of a zoning map amendment to a PND district.

g. County Commission approval of a zoning map amendment to change the zoning
designation of a property to a PND district shall have the following effect:

i. _Approval of the change in zoning designation,
ii. _Approval of the Preliminary PND Plan;
iii. Approval of any modifications to the Subdivision and Land Development
Regulations and the Zoning Ordinance; such modifications being

associated with the Preliminary PND Plan; and
iv. Establishment of any conditions of approval applied by the County

Commission,

4, If a request to amend the zoning map designation of a tract to a PND district is
approved, the applicant may submit applications for the development of the property
as a PND development.

a. Compliance with Other Ordinances. With the exception of any modifications
granted by the County Commission, all applicable requirements of the Zoning

Ordinance, the Subdivision and Land Development Regulations, and all other
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County ordinances must be met, including but not limited to any applicable site
plan and subdivision requirements.

b. Consistency with Preliminary PND Plan. All applications submitted for the site
must be consistent with the requirements of the approved Preliminary PND Plan

and shall clearly state any modifications granted.
c. _Any modifications to the Zoning Ordinance or the Subdivision and Land
Development Regulations approved by the County Commission are associated

with and indivisible from the approved Preliminary PND Plan.

5. Amendment. Minor changes to a Preliminary PND Plan may be reviewed and

approved administratively if the Planning and Zoning Department determines that
such changes are consistent with the purpose and general character of the Preliminary

PND Plan. An applicant’s request for revisions determined substantive by the

Planning and Zoning Department shall follow the approval process for a Preliminary

PND Plan as described in this Article. Substantive changes include but not are limited

to changes that would exceed one or more of the percentages noted in a-c below.
a. A change in total square footage of the development by +10%
b. A change in the area of any land use by £10%

¢. A change in the residential density by 5%

Section 5.17 Office / Commercial Mixed-Use District

A. Pumpose, The purpose of the OC district is to allow for well-designed employment
centers. Developments in the OC district contain a mix of land uses, primarily oriented
to commercial and office uses but also allowing multi-family and attached single-family
residential uses. Developments are oriented to principal streets, contain substantial
public space and streetscaping, allow for pedestrian movement within the site and

between adjacent sites, and meet the design standards provided for this district.

. Location. This zoning category is intended for use §
properties:

1. in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the
plan does not include a future land use map; or

2. in locations where the appropriate Jand use category is designated on the future land

use map (and related text) in the most recently adopted Comprehensive Plan.
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C. Permitted Uses
1. Uses that are permitted, conditional, and not permitted in this district shall be as
indicated in Appendix C, Principal Permitted Uses Table.

2. Uses shown as conditional uses for this district in Appendix C, Principal Permitted
Uses Table shall be subject to the Compatibility Assessment Meeting process
pursuant to Article 7, Section 7.6 inclusive.

D. Site Development Standards

1. _Setbacks, height, and other site development standards shall be as indicated in

Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this
ordinance.

2. For a non-residential use abutting a commercial or industrial use at a side lot line:
a. No side yard building setback is required, unless required by the Building Code or

other law or regulation
b. Section 4.11.A-B does not apply to the side property line that abuts a commercial

or industrial use

3. For a non-residential use abutting a commercial or industrial use at a rear lot line:
a. A rear yard building setback may be reduced to 10 feet

b. Section 4.11.A-B does not apply to the rear property line
4. Section 4.11.A-C does not apply to the front lot property line.
5. Vehicular parking requirements shall be 80% of the required number of parking

spaces indicated in Article 11 of this ordinance.

6. On-street vehicular parking spaces located within 100 feet of the property where the
development is located may compose up to 50% of the number of required parking
spaces indicated in Article 11 of this ordinance.

E. Additional Requirements
1. Atleast75% Of the gross floor area of land uses in a development in this district, at

least 75% shall be non-residential uses, and at least 50% shall be office uses.

2. Buildings fronting a principal street must be at least 2 stories in height.
3. A minimum of 75% of the total gross floor area located on the ground floor of
buildings in a development in this district shall be composed of non-residential space

4. Any off-street parking shall be located in the rear or on the side of buildings and may
not be located between a street and the front fagade of a building.

5. For new development or the substantial redevelopment of an existing site, a fifteen-
foot-wide pedestrian zone is required, consisting of a ten-foot-wide landscaped buffer

yard measured from the edge of the right-of-way (or from the back of the adjacent
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6, Glare and Heat

No direct or sky-reflected glare, whether from floodlights or from high temperature
processes, such as combustion or welding or otherwise, so as to be visible at the lot
line, shall be permitted. There shall be no emission or transmission of heat or heated
air 50 as to be discernable at the lot line.

7. Toxic Matter

The ambient air quality standards for the State of West Virginia shall be the guide to
the release of airborne toxic materials across lot lines. Where toxic materials are not
listed in the ambient air quality standards of the State, the release of such materials
shall be in accordance with the fractional quantities permitted below, of those toxic
materials currently listed in the threshold limit values adopted by the American
Conference of Governmental Industrial Hygienists. Unless otherwise stated, the
measurement of toxic matter shall be at ground level or habitable elevation, and shall
be the average of any twenty-four (24) hours sampling period.

The release of airborne toxic matter will not exceed one-thirteenth of the threshold
limit value across lot lines.

Such materials shall include but are not limited to: all primary explosives such as lead
azide, lead styphnate, fulminates and tetracene; all high explosives such as TNT,
RDX, HMX, PETN, and picric acid; propellants and components thereof, such as dry
derivatives; pyrotechnics and fireworks such as acetylates, tetrazoles, and ozonides;
unstable oxidizing agents such as perchloric acid, perchlorates, and hydrogen
peroxide in concentration greater than thirty-five (35) per cent; and nuclear fuels,
fissionable materials and products, and reactor elements such as Uranium 235 and
Plutonium 239.

The storage, utilization or manufacture of materials or products which decompose by
detonation is prohibited.

8. Fire Hazards

The storage, utilization or manufacture of solid materials which are active to intense
burning shall be conducted within spaces having fire resistive construction of no less
than two (2) hours and protected with an automatic fire extinguishing system.

The total capacity of flammable liquids and gasses shall not exceed those quantities
permitted in the following Table for each of the industrial districts:

CAPACITY STORAGE
Liquids 60,000 gallons
(Gasses

- Above ground 150,000 SCF

- Below ground 300,000 SCF

SCF - Standard Cubic Feet at sixty (60) degrees Fahrenheit and 29.92 inches
Mercur},/.l
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Retail Sales and
Services,
General

Retail Store,
Large

School,
Vocational or
Professional
Shipping and
Mailing Services

Shooting Range,
Indoor

Shooting Range,
Qutdoor

building materials and/or supplies, sales, or rental;-and-foed-sales-ormarkets, Typical uses
include sale of consumer goods or art or craft objects, flower shops, gift shops, boutiques, and
book stores. This use does not include Convenience Store, and does not include any other use
specifically classified in another definition herein.

A commercial facility engaged in the indoor sale or rental, with incidental service, of goods or
merchandise to the general public for personal or household consumption, or providing retail
services or entertainment to the general public. Typical retail sales uses include department
stores, apparel stores, discount retail stores, furniture stores, or establishments providing the
following products or services: household cleaning and maintenance products; food,
pharmaceutical products, cards, books, tobacco products, cosmetics, and specialty items;
flowers, plants, pets and pet supplies, hobby materials, toys, and handcrafted items; apparel,
jewelry, fabrics and similar items; cameras, photography services, household electronic
equipment, video and music products, sporting equipment, home furnishings and appliances,
art supplies and framing, arts and antiques, paint and wallpaper, hardware, carpeting and floor
covering; interior decorating services; office supplies; mail order or catalog sales; bicycles; and
automotive parts and accessories (excluding service and installation). Typical service-related
uses include eating and drinking establishments; finance, real estate and insurance; amusement
and recreational services or establishments such as bowling alleys and miniature golf courses;
health, educational and social services. This use does not include Retail Store, Large, and does
not include any other use speuflcally ciassmed in another definition herein.

A retail sales establishment leea :

50.000-square-feetwith any commerual retail uses ora comblnatlon of such commermal retail
uses comprised of greater than 100,000 square feet of gross floor area. In calculating gross floor
area, ancillary outdoor storage or merchandise display areas are included. For the purpose of
determining the applicability of the 100,000 square feet of floor area, the aggregate square
footage is included for all adjacent buildings operated by one company. A Retail Store, Large
that sells to members only or that also offers merchandise at wholesale is included in this
definition. Stores which would not otherwise be classified as a Retail Store, Large that are
connected by common walls as part of a shopping center with shared parking facilities are not
included in this definition. If a shopping center includes a store which meets the definition of
Retail Store, Large, the entire shopping center shall be treated as a Retail Store, Large for the
purposes of applicable ordinances.

A specialized or accredited instructional establishment that provides on-site training or
education in business, commercial, and/or trade skills. This use includes a community college
that primarily provides daytime services to commuter students.

Retail sales or business service establishment to facilitate the transmittal and receipt of letter,
bulk and packaging mail. This use does not include major processing of mail or packages or bulk
mailing distribution centers, and does not include facilities owned or operated by governmental
agencies such as the United States Postal Service.

A facility designed or used for shooting at targets with rifles, pistols, or shotguns, and which is
completely enclosed within a building or structure. The operations and design and design of an
outdoor shooting range meet all applicable National Rifle Association standards.

The use of land for the safe discharge and use of rifles, shotguns, pistols, silhouettes, skeet,
trap, black powder, or any similar firearm for the purpose of target practice, sport shooting,
military/law enforcement training, mock war games, or temporary competitions. The
operations and design and design of an outdoor shooting range meet all applicable National
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disturbed area, or entails an expansion of less than 1,000 square feet total of an existing
building and/or an existing paved area.

This revised section would also include a sentence relocated from Section 6.5D, in order to
improve the clarity of this Article.

Section 6.5
Section 6.5D moved to Section 6.2 to improve the clarity of Article 6.

Sections 5.4, 5.6, 5.7, 5.8. 5.10 and Appendices A, B and C {formatting changes only)

Lists of permitted uses are replaced with a statement that “uses that are permitted,
conditional, and not permitted in this district shall be as indicated in Appendix C, Principal
Permitted Uses Table.”

These revised sections also state that uses shown as conditional uses shall be subject to the
Compatibility Assessment Meeting process pursuant to Article 7, Section 7.6 inclusive.

All Development Standards and/or Minimum Lot Area, Lot Width and Yard Requirements
replaced with the statement “Setbacks, height and other site development standards shall be
as indicated in Appendix A, Residential Site Development Standards, and Appendix B, Non-
Residential Site Development Standards, except as provided elsewhere in this ordinance.”

Recommended motion {Please type out the wording of the motion that you would like the Commission
to approve):

I move to approve the Proposed Zoning Ordinance Text Amendment (ZTA 12-01) to establish
additional commercial and industrial zoning district categories, and related changes to the ordinance;
including changes to the following sections of the Zoning and Land Development Ordinance: 4.4; 4.6;
4.10;4.11;5.1; 5.4; 5.6; 5.7; 5.8; 5.10; 6.3; 6.5; 8.1; 8.9; 8.12; 12.2; 12.3; Appendices A, B, and C; and
the addition of new Sections 5.11, 5.12, 5.13, 5.14, 5.15, 5.16 and 5.17;

OR

[ move to approve the following proposed revisions that were heard as a part of a larger Proposed
Zoning Ordinance Text Amendment {ZTA 12-01) to establish additional commercial and industrial
zoning district categories, and related changes to the ordinance, as detailed above:

1) Section 5.8B

2) Section 6.3 and 6.5D

3) Sections 5.4, 5.6, 5.7, 5.8.5.10 and Appendices A, B and C (formatting changes only)

Attachments;
» Matrix outlining comments received
s Scanned comments recevied







November 21, 2013

Jefferson County Commission
124 E. Washington Street
Charles Town, WV 25414

Dear County Commissioners:

We are writing to ask you to postpone any further action on proposed amendments to the county
Zoning and Land Development Ordinance until the new comprehensive plan is completed.

The proposed expansion of commercial and industrial zoning districts from two to seven is a significant
change in the county’s ordinance. As you well know, the locations of the proposed new zoning districts
are linked directly to the county’s comprehensive plan.

Because of the significance of these changes and their direct relationship to the comprehensive plan, the
county commission voted wisely in the fall of 2012 to delay further consideration of the proposed
changes until after the 2014 comprehensive plan was completed.

Now the commission is considering a 180° turn around, that is, linking the proposed far-reaching
changes to a nearly decade-old comprehensive plan.

The proposed changes in commercial and industrial zoning will have substantial impacts effects
throughout the county well into the future. It is incomprehensible to us that the commission would turn
back 10 years when the county is on the cusp of producing a new comprehensive plan. It is also
incomprehensible to us that a commission trying to position this county as a competitor for business
start-ups and relocations with aggressive and savvy neighboring counties in Virginia and Maryland would
look to the past instead of the future.

We can only ask why the commission has devoted so many taxpayer dollars and asked citizens to donate
countless hours working on the 2014 plan only to repudiate it just as it could be of immense value in
guiding proposed land-use changes.

In closing, we support the commission’s efforts to attract new businesses to the county but we cannot
support a regressive approach to those efforts based on decade-old assumptions, data, and analyses.

We urge you to vote to suspend any further action on the proposed commercial and industrial zoning
districts and related text changes until after the 2014 comprehensive pian is released.

Sincerely,
Susan Rissler-Sheely Patricia F. Rissler Jane F. Rissler
142 Long Marsh Lane 443 Long Marsh Lane 4583 Kabletown Road

Charles Town, WV 25414 Charles Town, WV 25414 Charles Town, WV 25414
















responds to the pressures of developer/commercial interests. Your recent letter to the
County Commission recounting the visit of one of your staff to the River Riders campground
where he failed to see construction excavation even though it was heralded by a four foot
by four foot, red, white and blue sign, is one embarrassing example.

Instead of treating us like mushrooms, tell us exactly what commercial/development you

have in mind. And most important allow the residents of the neighborhoods impacted to
have a voice in deciding what, if any, development is acceptable.

Sincerely,

Maral P. Strathearn
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MEMORANDUM

Jefferson County, West Virginia
Engineering Department

TO: Jefferson County Commission
Debbie Keyser, County Administrator

FROM: Roger Goodwin, PE, CFM
Chief County Engineer

DATE: January 14, 2014

SUBJECT: Engineering Department Quarterly Update Report - January 8, 2014

1. Projects Undertaken/Underway (in alphabetical order}:

A. Bonding:

)

ii)

Sheridan Estates Subdivision — The developer, DR Acquisitions,
LLC took ownership of the subdivision on September 18"‘,
2013 and posted the construction bond and completed the
Phase 1 site improvements as outlined in the Bonding
Agreement. Build out and completion of this subdivision is
moving forward in the typical manner under the county
commission’s honding policy.

Mission Ridge Subdivision — the Engineering Department staff bid

the work necessary to complete the street paving and the Route 9
turn lanes. The Mission Ridge Property Owners Association, Inc.
executed a contract with Jefferson Asphalt Products Co., Inc. on
December 12, 2012, to complete the site work by May 15, 2013.
The work on this project was completed on June 21, 2013, Staff
submitted an agenda item request to authorize closing out the bond
escrow account for this subdivision and the account was closed.
This project is completed and closed.

Chapel View Subdivision — working on an outline of tasks
necessary to bid and contract for completion of the site work for
this project. The subdivision lot owners have gained control of the
HOA but still need to resolve the issue of ownership of the common
areas. Staff met with representatives of the HOA and their
attorney in November, 2013 to discuss action the HOA still
needs to take in order for the Engineering Department to move
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forward with completing the site work.

Windmill Crossing Subdivision — working to get the developer to
complete the remaining site improvements for the townhouse
subdivision, create the HOA, and transfer the common areas. The
initial stormwater management (SWM) as-built plans received on
October 11, 2011, from W.H. Gordon Associates, Inc., indicates
that the recently re-constructed SWM basin is not constructed
according to the approved plans. The City of Charles Town's
consulting engineer also agrees with our finding, and we are
coordinating with the City of Charles Town our efforts to get the
developer to address and correct the unsatisfactory work.

We then received a second SWM Basin-B as-built plan submission
on May 16, 2012. While some items have been satisfactorily
addressed since the first as-built submission, there remains a
number of items that need fixed in order to find that the basin is
constructed in accordance with the approved plans. Our office has
had no response from the developer or their engineer, W.H.
Gordon & Associates, Inc., since our July 17, 2012, letter to them
listing the deficiencies.

Also, at the request of the developer, staff walked the townhouse
site on February 28, 2012, and reviewed the project file and
provided to the developer on April 10, 2012, a detailed list of work
that needs completed in order to get the bond released.

The Engineering Department staff met with Jefferson Asphalt
Products Company (JAPC) representatives (acting on behalf of the
developer) on June 19, 2013, and reviewed the site work issues
remaining to be resolved. JAPC indicated that they are going to
get the work completed and wanted to know exactly what needed
to be done.

Met with the Windmill Crossing HOA community manager on July
23" to review their by-laws and the procedure for electing officers
of the HOA. The HOA is meeting on October 1 to elect officers.
The HOA needs to officially establish current officers in order to be
able to sign any contract to complete the site work should the bond
be called-in. Also, received a letter on August 15th from the
developer stating that they are in the process of transferring the
common areas to the HOA.

The developer is moving forward with completing the
remaining site work. The townhouse streets were paved in
Novembher. Winter weather has halted completion of the
remaining work until spring, 2014.
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vi)

vi)

Demory Farm Subdivision — met with and provided the developer's
engineer, W.H. Gordon & Associates, Inc., with a list on June 25,
2012, of site improvements and issues that remained to be
satisfactorily addressed. Still waiting for several site improvements
to be satisfactorily completed so that the construction bond can be
released. The developer’s engineer informed us on September 24,
2013 that the developer and the bank are in discussions with the
HOA on how to resolve several remaining issues. Rebecca
Burns, Bonding Administrator, spoke with bank holding the
surety on January 14, 2014, and they stated that they are still
working on resolving outstanding issues, hopefully by the end
of 2014.

Rock Ferry Station Subdivision — staff met with a new developer
who took over ownership of the subdivision. The developer
executed a new bond agreement and posted the bond surety in the
full amount of the estimated cost to complete the site
improvements. As of September 24, 2013, the new developer has
completed 100% of the site improvements and is processing a full
bond release request. The bond was released. This project is
completed and closed.

Summit View Estates Subdivision — Staff met with the bank that
issued the surety on the bond and sent a letter on March 29, 2013
to the developer putting them on notice that they are in default, with
a deadline to respond to the notice by April 19, 2013. On May 16,
2013, the County Commission authorized calling in the bond and
the bond surety and moving toward completing the remaining site
improvements. The bond amount of $250,000.00 has been placed
in a bank escrow account at the Bank of Charles Town.

The original bond surety provider, United Bank, and several
developers have all recently inquired about the possibility of
taking over the subdivision and completing the site work in a
bonding agreement arrangement similar to the one at the
Sheridan Estates Subdivision.

B. Stormwater Management Ordinance;

i)

On October 3, 2013, the County Commission adopted the new
Stormwater Management Ordinance effective January 1, 2014,

Engineering Department staff are in the process of planning
and holding a training session for consultants, engineers,
planners and architects in order to aid them in making the
transition to the new ordinance. Staff is in the process of
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putting together a PowerPoint presentation summarizing the
new SWM Ordinance for this purpose. Tentatively, the training
session is scheduled for Tuesday, February 25, 2014, from
1:30 — 3:30 pm, in the county commission meeting room.

C. Property Safety Ordinance:

)

ii)

Case 12-001 (Bierer) — staff hired a process server and the
property owner was located in Maryland and served in person with
the Petition/Complaint on August 28, 2013. Property owner failed
to bring the property into compliance or request a hearing before
the county commission. Staff brought the case before the County
Commission on October 17", 2013 seeking an order that the
property owner bring the property into compliance. The County
Commission issued the order and it was served on the
property owner in person on January 15, 2014. The deadline
to comply with the order is March 3, 2014.

Case 12-002 (Williams) — the property owner was served with the
Petition/Compilaint via certified mail service in August, 2013. The
property owner failed to bring the property into compliance or
request a hearing before the county commission. Staff brought the
case before the County Commission on October 17", 2013
seeking an order that the property owner bring the property into
compliance. The County Commission issued the order and
County Clerk served the order on the property owner via
certified return mail receipt. The Property Safety Enforcement
Agency will inspect the property on January 15, 2014.

Case 11-002 (Hill) — the property owner has ignored requests to
bring the property into compliance with the ordinance. The
Property Safety Enforcement Agency filed a complaint/petition with
the County Clerk’s office on August 14, 2012, requesting that the
County Commission order the property owner bring the property
into compliance. The County Commission issued the Order on
November 15, 2012 and it was served on the property owner by the
County Clerk, with a compliance deadline of December 15, 2012.
In response, the property owner met with the County Engineer on
December 14th requesting an additional one week of time to bring
the property into compliance. The Chief County Engineer, under
the authority granted by the Property Safety Ordinance, agreed to
give the property owner until January 31, 2013 to comply. The
property owner has since then failed to bring the property into
compliance or respond to our phone calls. Since then, a Notice of
Violation of the Salvage Yard Ordinance was also issued in March.
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The property owner failed to appear on the second violation in
Magistrate Court on September 24, 2013, and a warrant was
issued for their arrest. Staff will move forward with prosecuting the
violations.

The property owner has made significant progress toward
bringing the property into compliance. The Property Safety
Enforcement Agency will inspect the property on January 15,
2014,

D. Impact Fees:

)

i)

The Impact Fees Program Specialist continues to work on putting
together an office manual that outlines all the processes and
information needed to administer the impact fees program. The
manual will be used as a guide and to cross train other employees
in the department. The operations manual is approximately
95% complete and | am in the process of reviewing the latest
version.

The County Commission executed an agreement with TischlerBise
to perform the recalculation of the impact fees. A project kickoff
meeting was held on Tuesday, October 15, 2013, at 1:30 pm in the
County Commission meeting room. Stakeholders provided input.

TischerBise has met with each of the impact fee entities
(Schools, Parks & Rec, Law Enforcement, Fire & EMS) to
gather information necessary for the recalculation of the
impact fees and is in the process of performing the
calculations. A stakeholder’s meeting is scheduled for Friday,
January 31, 2014, at 1:30 pm in the county commission
meeting room for Carson Bise to present his preliminary
assumptions, analysis and calculations to stakeholders.

The Impact Fees Program Specialist is in the process of
drafting the Impact Fees Annual Report and the annual Impact
Fees Capital Improvement Plan (CIP). We anticipate
presenting both the report and CIP to the county commission
in February, 2014 for their consideration and approval.

The Impact Fees Program Specialist has been working with
our information technology consultant to fix a problem with
the impact fees databases. This has involved switching from
the initial database software (since we don’t have the
passwords to allow us to open the datahase software and
change/fix it) to Microsoft Access database software, and then
the rewriting of several databases by the consultant. The
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databases are necessary for day-to-day processing of impact
fees and also for drafting the annual report and the capital
improvement plan.

As part of this fix, we also had to upgrade the Impact Fees
Program Specialist’'s computer and install a new server for the
databases. The software, hardware and consultant fees have
so far cost approximately $8,000 to fix the problems.

E. Tolling of Bonding Amendment (One-time Partial Release of Lots):

A public hearing on an amendment to the tolllng of bonding section
of the bonding policy was held on August 9" The amendment was
up for constderation of adoption on the County Commission’s
October 18" meeting agenda. Additional questions were raised by
the County Commission and the amendment was sent back to staff
and the developer to address additional concerns. Revisions to the
amendment were made and were submitted to the County
Commission in January, 2013 for their review and consideration for
adoption. Before taking any action on the proposed
amendments, the County Commission directed the Chief
County Engineer to prepare a PowerPoint presentation giving
an overview of the bonding policy and tolling of bonding so
they can better understand it.

F. LLand Development & Building Permits — Fee Schedule Update

The County Commission in December, 2013, ask staff to revisit the
fee schedules for the Planning, Zoning & Engineering Departments
with the purpose of updating the fee schedules in order to raise
additional revenue. The planning and engineering staff has a
meeting scheduled on January 14, 2014 to coordinate work on this

project.
2, Projects Completed:
A. See above projects.
3. Projects Proposed:
A. Get the land development standard construction details updated and put

into a digital/AutoCAD format, to supplement the requirements of the
Subdivision, Zoning, and Stormwater Management ordinances.
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B. Set up the Engineering Department web page with the stream monitoring
information/links.

4. ltems Requiring Commission Attention:

None at this time.

Note: The projects noted above are in addition to maintaining the daily operations of the Office of Building
Permits & Inspections, the Office of Impact Fees, administering the land development bonding process,
performing land development inspections, perfoerming land development plan reviews for the Planning
Commission, administering floodplain management, investigating citizen complaints and carrying out
ordinance compliance efforts, and completing statutory continuing education and certification
requirements, etc.

Q:AEngineering\ENGINEERING\County Commission - Quarlerly Repors\20%4-01-06 Engineering Quarnierly Repon.doc
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NOTICE
Board of Review and
Equalization

The County Commission of Jefferson County will convene as a Board of Review and
Equalization in the County Commission Courtroom at the Courthouse of said
County, 100 E. Washington Street, Charles Town, WV on Thursday, January 30,
2014, at 1:30 p.m., for the purpose of reviewing and equalizing assessments
returned by the Assessor of Jefferson County for the tax year 2014.

The Commission will continue to sit as a Board of Review and Equalization on Tuesday,
February 4, 2014, at 1:30 p.m., Thursday, February 6, 2014, at 1:30 p.m., Thursday,
February 13, 2014, at 1:30 p.m., and thereafter as deemed necessary.

Persons wishing to appear before the Commission shouid apply to the Assessor no
later than Thursday, February 20, 2014, at noon, in order to complete the proper forms

and to schedule a hearing date prior to the planned final date of Tuesday, February 25,
2014.

Given under my hand this 19t day of December, 2013.

JENNIFER MAGHAN, COUNTY CLERK




NOTICE
Board of Review and Equalization

The County Commission of Jefferson County will sit as a Board of Review and
Equalization in the County Commission Courtroom at the Courthouse of said County
on Thursday, February 13", 2014, at 1:30 p.m., for the purpose of reviewing and
equalizing assessments returned by the Assessor of Jefferson County for the tax
year 2014.

Given under my hand this 9" day of January, 2014.

By Order of the County
Commission of
Jefferson County

Walt Pellish, President




NOTICE

On Thursday, January 16, 2014, the County Commission of Jefferson County agreed
to cancel the February 11, 2014 1:30 p.m. Board of Review and Equalization meeting due
to a conflict with another meeting previously scheduled.

Given under my hand this 13" day of January, 2014.

Walt Pellish, President
Jefferson County Commission










Summary

Date Range: Sunday | through Tuesday 31 December 2013
Report Date: 8 January 2014
Process Number Range: 1300226 - 1300249

Total Applications: 24

Total Non-Exempt: 23
Of which:
Commercial; 0
Residential: 23
Of which:
County: 11
Municipal: 12

Total Exempt: 1
Of which:
Conunercial: 0
Residential: 1
Of which:
County: 1
Municipal: 0

Tables [ through 7 summarize impact fee processing for December 2013. Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General
Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallies

Exempt Commercial Residential Total
1 —31 Decernber 2013 [ 0 23 24
Fees collected $0.00  $265,942.00 $265,942.00
Of which
School Tmpact Fee $233,254.00  $233,254.00
Law Enforcement Fee $0.00 $2,758.00 $2,758.00
Parks & Recreation Fee $15,526.00 $15,526.00
Fire & EMS Fee $0.00 $14,404.00  $14,404.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount
Opening Statement Balance (1 December 2013)  $172,226.67
December Deposits (1 — 31 December 2013)  $265,942.00

School November Transactions (withdraws via transfer on 18 Dec. 2013)
Law November Transactions (withdraws via transfer on 18 Dec. 2013)
Parks & Rec November Trans. (withdraws via transfer on 18 Dec. 2013)
Fire & EMS November Trans. (withdraws via transfer on 18 Dec. 2013)
Interest Earned (31 December 2013)

Ending Statement Batance (31 December 2013)

Outstanding Credits (deposits through 1 January 2014)

($150,601.43)
($2,503.44)
($9,876.62)
($9,245.18)

$83.41
$266,025.41
$0.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount
Opening Balance (1 December 2013)  $927,315.88
November Transactions (deposits via transfer on 18 December 2013)  $150,601.43
Interest Earned (31 December 2013) $295.87

Ending Balance (31 December 2013)

$1,078,213.18

Table 4. Financial Data — Law Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 December 2013) $37,518.92
November Transactions (deposits via transfer on 18 December 2013) $2,503.44
Requisition 13R0096 - Police Cruiser ($21,590.00)
Interest Eamned (31 December 2013) $9.01
Ending Balance (31 December 2013) $18,441.37

Table 5. Financial Data - Parks & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 December 2013)  $420,655.65
November Transactions (deposits via transfer on 18 December 2013) $9,876.62
Interest Earmned (31 December 2013) $126.37
Ending Balance (31 December 2013) $430,658.64
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Table 6. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 December 2013)  $196,132.06
November Transactions (deposits via transfer on 18 December 2013) $9,245.18
Interest Earned (31 December 2013) $59.54

Ending Balance (31 December 2013) $205,436.78

Table 7. Total Impact Fees as of 1 January 2014 /1

Description Amount
Office of Tmpact Fees General Account $266,025.41
School Impact Fee Account $1,078,213.18
Law Enforcement Fee Account $18,441.37
Parks & Recreation Impact Fee Account $430,658.64
Fire & EMS lmpact Fee Account $205,436.78

Total Impact Fees $1,998,775.38

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending January 2014 Fee Transfers /1

31 Dec. 2013 Pending Impact

Account Account Totals Fee Transfers Account Totals

School Impact Fee Account  $1,078,213.18 $233,327.40  $1,311,540.58

Law Enforcement Fee Account $18,441.37 $2,758.83 $21,200.20

Parks & Recreation Impact Fee Account $430,658.64 $15,531.00 $446,189.64
Fire & EMS Impact Fee Account $205,436.78 $14,408.18 $219,844.96

Total Impact Fees $1,732,749.97 $2606,025.41  $1,998,775.38

/1 This table represents each of the impact fee category account totals as of 31 December 2013
listed in tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in December 2013 are listed in table 1 of the General Account (3111776); these
transactions will be processed in January 2014. Any outstanding credits, as listed in table 2, will
be added to the next month’s Impact Fee transfer amounts.
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Form 100 Transaction Summary
Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Sunday 1 through 31 December 2013

1300240 12/05/2013

Adkins

Charles

09 Sheperdstown 593 596

5 6.1

30.00

12/05/2013  Fonn 200

Category Count:

Category Total

$0.00

1300226 12/02/2013
1300227 12/02/2013
1300228 12/02/2013
1300229 12/02/2013
1300230 12/02/2013
1300231  12/02/2013
1300232 12/02/2013
1300233 12/02/2013
1300234 12/02/2013
1300235  12/02/2013
1300236 12/02/2013
1300237 12/04/2013
1300238 12/04/2013
1300239 12/04/2013
1300241 12/16/2013
1300242 12/16/2013
1300243 12/16/2013
1300244  12/16/2013
1300245 12/16/2013
1300246 12/18/2013

8 January 2014

Pete Kubic
Pete Kubic

Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Dan Ryan
Julie Duval
Lang
Lana

Wormald, Jr.
Wormald, Jr.

Case

Kubic
Kubic

Arcadia
Anthony &
Steve
Robert
Robert

Harriet

09 Sheperdstown 1071 88
09 Sheperdstown 1071 88
09 Sheperdstown 1130 583

08 Ranson Corp
08 Ranson Corp
08 Ranscn Corp
08 Ranson Corp
08 Ranson Corp
08 Ranson Corp
08 Ranscn Corp
08 Ranscn Cerp
08 Ranson Cerp
08 Ranson Corp
03 Charles Town

03 Charles Town 23 67
06 Kabletown 1120 20
09 Sheperdstown 1118 705
04 Harpers Ferry 975 635
04 Harpers Ferry 975 635
09 Sheperdstown 1039 18
Office of Impact Fees

8F 13
8F 14
7 142
8C 313
8C 314
3C 315
8C 316
8C 317
8C 318
8C 319
8C 320
9A 12
9A 20
11D 71
124 166
22 14
10 9.17
10A &1
10A 87
16 9.3

$9,868.00
$9,868.00
$13,070.00
$9,668.00
$9,668.00
$6,668.00
$9,668.00
$9,668.00
59,668.00
59,668.00
§9,668.00
$12,808.00
$12,808.00
$12,808.00
$12,808.00
$13,070.00
$13,070.00
$13,070.00
$13.,070.00
$13,070.00

12/02/2013 N/A
12/02/2013 NiA
12/02/2013 N/A

12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/02/2013 N/A
12/04/2013 N/A
12/04/2013 N/A
12/04/2013 N/A
12/16/2013 N/A
12/16/2013 N/A
12/16/2013 N/A
12/16/2013 N/A
12/16/2013 N/A
12/18/2013 N/A
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1300247  12/19/2013
1300248  12/20/2013
1300249 12/20/2013

$13,070.00
£13,070.00
§13,070.00

12/19/2013
12/20/2013
12/20/2013

N/A

N/A
N/A

Category Count: 23

Category Total

$265,942.00

TOTAL APPLICATIONS: 24

Grand Total

5265,942.00

8 January 2014

09 Sheperdstown 268

09 Sheperdstown 1130

04 Harpers Ferry 23
Office of Impact Fees
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WEST VIRGINIA LOTTERY
WEEKLY SETTLEMENT FOR GHARLES TOWN

Week Ending
Week Ending Date January 11, 2014
FYt4

To be Deposited on: January 17, 2014
Amount Played 44,212,453.33
Amount Won 39,680,096.53
Amount Promo 139,159.00
MWAP Contribution 2,462.36
Adjusted Gross Terminal Revenue 4,390,734.44
Administrative Costs @ 4% 0.00
Excess Lottery Fund @ 4% 175,629.38
Net Terminal Revenue 4.215,105.06
Surcharge @ 10% 421,510.50
State Share Excess @ 58% 244,476.09
Track Share of Capital Reinvestment @ 42% 177,034.41

Track Share of Capital Reinvestment @ 42% - 96% 169953.03

Track Share of Capital Reinvestment @ 42% - 4% 7081.28
Adjusted Net Terminal Revenue 3,79 4.
Racetrack @ 46.50% / 42% 1,593,309.72
Lottery Fund @ 30% / 0% 0.00
Excess Lottery Fund @ 0%/ 41% 1,555,373.78
Race Track Purses @ 7% / 14% / 8% 303,487.56
Workers' Compensation Debt Reduction @ 7% /0% 0.00
Employee Pension Fund @ 1%/ .5% 18,967.97
Greyhound Development @ .75% 28,451.96
Thoroughbred Development @ .75% 28,451.98
Racing Commission @ 1% 37,935.94
County/Municipality @ 2% 75,871.88
3% Funds:
Tourism Promotion Fund @ 1.375% 52,161.93
Development Office Promotion Fund @ .375% 14,225.98
Research Chalienge Fund @ .5% 18,967.97
Capitol Renovation and Improvement Fund @ .6875% 26,080.96
2004 Capitol Complex Parking Garage Fund @ .0625% 2,371.00
1% Funds:
State Capitol Complex Parking Garage @ 1% 0.00
Cultural Facilities and Capitol Resources @ .5% 18,967.97
Capitol Dome and Capitol Improvements @ .5% /1% 18,967.97

3,793,594.56




Charfes Town

WEST VIRGINIA LOTTERY

First Benchmark
Charles Town
County / City Split
Fiscal Year 2014

1999 Net Terminal Revenue % 45 603,174
Benchmark Goal @ 2% $ B12,063,48
2% OF TO TO CHARLES HARPERS SHEPHERDS
DATE ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 39.90% 2.17% 33.68% 16.32%
& days ending:
07/06M13 3 123,196.88 $ 123,196.88 | $ - ] - H - 3 - 3 - 3 -
Week ending:

07/13/13 3 128,060.40 $ 128,080.40 | $ - $ $ - $ - $ - 3 -
07/20/13 $ 115,128.84 $ 115,128.84 | § - 3 5 - § - 3 - § -
07/27/13 $ 12304956 |1 $ 12304956 | - 3 - $ - $ - 18 - |8 -
08/03/13 % 118,180.80 % 11518080 | % - § - 3 - $ - 3 - 3 -
08/10/13 $ 120,078 64 $ 120,078.64 | § - 3 - $ - ] - 3 - 3 -
0BM7H3 3 124,888.56 3 124,888.56 | § - H - $ - $ - § - $ -
08/24/13 3 118,284.44 $ go.8e2.12 | % 2840232 | § 225230 | % 11,332.53 | % 61633 | § 0,66590 | § 4,635.26
08/31/13 $ 117,826.36 5 58,913.18 | % 5B,913.18 | § 487181 1% 2350836 | 3 127842 | § 19,841.96 | $ 9,614.83
09/07/13 ] 135,517.48 3 87,758.74 | 3 67.758.74 | § 6537327 | § 2703574 | $ 1,470.36 | § 2282114 | § 11,068.23
09/14/13 3 106,748.44 3 53,374.22 | % 5337422 % 4,232.58 | § 21206311 8% 1.158.22 | 1797644 | $ 8,710.67
09/21/13 % 108,555.88 $ 5427794 | § 54277.94 | § 4,304.24 { § 21,656.90 | 3 117783 | $ 48,280.81 | $ 8,858.16
089/28/13 3 109,763.00 $ 54,881.50 | § 54,881.50 1 § 435210 | % 21,897.72 | § 1,490.83 | % 18,484.00 | § 8.956.66
10/05/13 $ 111,901.48 3 5585074 | $ 55,950,74 | ¢ 4,436.89 | § 2232435 % 1,214.13 | $ 18,844.21 [ § 9,131.16
10/12/13 $ 111,675.84 $ 55837.92 | § 55837021 % 442795 | % 2227933 1§ 1,21168 [ 3 16,806.21 1§ 9,112.75
10/19413 $ 122,654.40 $ 61,327.20 | § 61,327.201 % 4,863.25| % 24 46955 ( § 133060 % 20655001 % 10,008.60
10/26/13 $ 105,708.12 $ 52,854.06 | $ 52,854.08 | 3 419133 | § 2108877  § 114693 | $ 17.801.25 | $ 8,625.78
1$/02/113 $ 115,087.08 3 57,54354 | § 57,543.54 | § 4563.20 | § 2295987 ]| % 1,248.70 | $ 19,380.66 | § 9,391,11
11/09/13 $ 109,333.52 3 54,666.76 | § 5466676 | § 433507 | § 21,812.04 | % 1,186.27 | $ 18,411.76 | $ B,921.62
11/16/13 § 112,991.92 3 56,495.96 | § 56,495,896 | § 448013 | $ 22541895 1,22596 | § 19,027.84 | § 9,220.14
11/23M3 § 97,257.24 § 48,628,621 $ 48,628.62 [ § 3,856.25 | % 19,402.62 | § 1,065.24 | § 16,378.12 | $ 7.936.19
11/30/13 $ 110,291.32 $ 50,645.66 | % 59,64566 | § 472990 | § 23,79862 | % 1,29431 | § 20,088.66 | $ 9.734.17
12/07/13 3 94,612.48 $ 47.306.24 | § 47.308.24 | § 375138 | § 18,875.19 | § 1,026.85 | % 1503274 | % 7,720.38
12/14/13 $ 5B,458.04 § 2922902 | % 2922802 1% 231786 | § 11,662.38 | § 63427 1 § 984433 % 4,770.18
12721113 $ 80,162.04 $ 44581.02 | § 44,581.02 % 3,535.27 | ¢ 1778783 | § 96741 [ % 15,014.89 | $ 7.275.62
12/28/13 |3 124,234.28 5 621714 | % 6211714 [ % 492589 | § 24784741 % 1,347.94 | $ 2002105 [ §  10,137.52
01/04{14 % 125,827.78 $ 62,963.88 | & 62,963.88 | % 4,993.04 | $ 25122501 % 1,368.32 | $ 2120623 | % 10,275.70
0111114 $ ¥5,871.88 % 3793594 | $ 3783594 1 % 3.00832 )% 15,13644 | § 823.211% 12,776.82 | § 6,191,156
Subiotal $ 3,121,446.68 $ 2016755.08[% 1,104691.60|8 8760203 1% 44077197 {$§ 23871811% 37206011 | $ 180,285.68

Benchmark Goal @ 2% 3 912,083.48

Remainder until 1% / 1% Split  §




VIDEQ LOTTERY REPORT

FY 2010 FY 2011 FY 2012 FY 2013 FY 2014
Date Amount Date Amount Date Amount Date Amount Date Amount

07/04/2009* 128,262.42 07/03/2010 115,402.58 7/1-2/2011 69,824.12 07/07/2012 161,637.92 07/06/2013 123,196.88
07/11/2009 168,815.08 07/10/2010 205,731.64 07/09/2011 171,717.28 07/14/2012 129,458.04 07/13/2013 128,060.40
07/18/2009 160,652.98 07/17/2010 161,386.76 07/16/2011 143,019.52 07/21/2012 130,037.00 07/20/2013 115,128.84
07/25/2009  158,869.08 07/24/2010 160,368.28 07/23/2011 146,508.00 07/28/2012 137,164.44 07/27/2013 123,049.56
08/01/2009 174,493.08 07/31/2010 157,802.08 07/30/2011 144,510.28 08/04/2012 132,931.16 08/03/2013 116,180.80
08/08/2009 138,408.80 08/07/2010 136,494.98 08/06/2011 151,495.28 08/11/2012 134,212.88 08/10/2013 120,078.64
08/15/2009 81,222.14 08/14/2010 78,376.68 08/13/2011 117,350.38 08/18/2012 110,241.90 08/17/2013 124,888.56
08/22/2009 76,260.31 08/21/2010 76,199.02 08/20/2011 71,614.12 08/25/2012 66,209.90 08/24/2013 89,882.12
08/29/2009 80,472.92 08/28/2010 72,460.03 08/27/2011 63,432.14 0970172012 67,133.42 08/31/2013 58,913.18
09/05/2009 80,798.15 09/04/2010 76,362.84 09/03/2011 80,837.76 09/08/2012 74,029.40 09/07/2013 67,758.74
09/12/2009 86,286.92 09/11/2010 82,969.36 09/10/2011 84,845.80 09/15/2012 61,838.04 09/14/2013 53,374.22
09/19/2009 70,010.15 09/18/2010 67,638.78 09/17/2011 66,748.62 09/22/2012 56,996.90 09/21/2013 54,27794
09/26/2009 69,316.87 09/25/2010 70,435.06 09/24/2011 68,929.80 09/29/2012 61,611.40 09/28/2013 54,881.50
10/03/2009 72,286.04 10/02/2010 71,013.86 10/01/2011 68,871.64 10/06/2012 62,715.20 10/05/2013 55,950.74
10/10/2009 69,650.63 10/09/2010 69,311.50 10/08/2011 70,866.90 10/13/2012 60,710.18 10/12/2013 55,837.92
10/17 /2009 73,560.21 10/16/2010 75,234.62 10/15/2011 75,262.66 10/20/2012 62,333.08 10/19/2013 61,327.20
10/24/2009 67,581.66 10/23/2010 70,290.80 10/22/2011 68,757.72 10/27/2012 58,073.54 10/26/2013 52,854.06
10/31/2009 64,528.30 10/30/2010 65,615.04 10/29/2011 60,507.98 11/03/2012 56,545.30 11/02/2013 57,543.54
11/07/2009 63,741.59 11/06/2010 61,337.62 11/05/2011 70,673.88 11/10/2012 56,110.96 11/09/2013 54,666.76
11/14/2009 65,959.64 11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 57,432.36 11/16/2013 56,495.96
11/21/2009 59,547.05 11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,888.86 11/23/2013 48,628.62
11/28/2009 72,399.98 11/27/2010 71,170.90 11/26/2011 74,140.54 12/01/2012 50,243.34 11/30/2013 59,645.66
12/05/2009 51,006.51 12/04/2010 53,215.08 12/03/2011 59,429.94 12/08/2012 50,770.96 12/07/2013 47,306.24
12/12/2009 52,460.58 1271172010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38 12/14/2013 29,229.02
12/19/2009 32,834.39 12/18/2010 42,076.76 12/17/2011 55,981.32 12/22/2012 46,838.96 12/21/2013 44,581.02
12/26/2009 53,406.34 12/25/2010 50,450.28 12/24/2011 54,248.62 12/29/2012 59,697.22 12/28/2013 62,117.14
0170272010 92,980.40 01/01/2011 85,152.12 12/31/2011 94,661.00 01/05/2013 71,673.52 01/04/2014 62,963.88
01/09/2010 55,020.46 01/08/2011 54,301.30 01/07/2012 74,863.40 01/12/2013 50,416.30 01/11/2014 37,935.94
01/16/2010 60,551.28 01/15/2011 54,005.90 01/14/2012 58,901.92 01/19/2013 51,211.88

01/23/2010 69,943.53 01/22/2011 60,924.74 01/21/2012 61,819.92 01/26/2013 46,966.26

01/30/2010 48,527.75 01/29/2011 48,036.94 01/28/2012 62,898.78 02/02/2013 52,067.92

02/06/2010 37,155.14 02/05/2011 60,777.44 02/04/2012 72,154.66 02/09/2013 52,222.20

02/13/2010 44,334.00 02/12/2011 67,471.84 02/11/2012 66,429.04 02/16/2013 64,243.52

02/20/2010 76,946.12 02/19/2011 72,018.54 02/18/2012 77,455.88 02/23/2013 64,115.70

02/27/2010 72,024.40 02/26/2011 75,544.02 02/25/2012 77,611.78 03/02/2013 62,602.74

03/06/2010 76,936.85 03/05/2011 74,535.34 03/03/2012 75,963.86 03/09/2013 59,213.26



03/13/2010  71,007.37 03/12/2011 66,979.48 03/10/2012  76,808.62  03/16/2013  62,366.36
03/20/2010  74,335.38 03/19/2011 73,113.26 03/17/2012  76,883.92  03/23/2013  59,841.02
03/27/2010  69,941.88 03/26/2011 68,490.80 03/24/2012  72,10836  03/30/2013  57,567.98
04/03/2010  70,636.28 04/02/2011 70,846.58 03/31/2012  74,24422  04/06/2013  63,108.84
04/10/2010  69,692.79 04/09/2011 67,076.78 04/07/2012 7538298  04/13/2013  56,849.30
04/17/2010  69,335.92 04/16/2011 64,69856  04/14/2012  71,06534  04/20/2013  55432.12
04/24/2010  68,714.11 04/23/2011 67,674.14  04/21/2012  68,055.08  04/27/2013 5861274
05/01/2010  68,799.06 04/30/2011 66,807.50 04/28/2012  72,880.66 05/04/2013  61,102.92
05/08/2010  67,403.54 05/07/2011 66,379.74  05/05/2012 71,582.30  05/11/2013  57,428.70
05/15/2010  70,186.32 05/14/2011 66,699.76 05/12/2012 6335792  05/18/2013  61,172.80
05/22/2010  64,695.71 05/21/2011 63,210.44  05/19/2012 7898436  05/25/2013  57,131.24
05/29/2010  67,157.40 05/28/2011 64,724.06 05/26/2012 6739624  06/01/2013  65,920.66
06/05/2010  77,371.80 06/04/2011 7495234  06/02/2012 76,959.44  06/08/2013  55,233.74
06/12/2010  66,106.29 06/11/2011 62,203.12 06/09/2012 63,584.86  06/15/2013  54,067.52
06/19/2010  64,888.48 06/18/2011 61,200.76 06/16/2012  59,43612  06/22/2013  54,690.28
06/26/2010  63,950.29 06/25/2011 65470.44  06/23/2012 5592130 06/29/2013  55991.38
06/30/2010  29,667.19 06/30/2011 34,351.16 06/30/2012  58,207.40  06/30/2013  11,509.54
TOTALS 4041141.56 4016541.01 4124906.8 3580645.18 2,016,755.08




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01 July, 2012 138,663.64  July, 2013 99,274 36
September, 2010 94,247.84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25  September, 2012 127,532.40  September, 2013 80,857.74
November, 2010 108,717.67 OQctober, 2011 124,273.94  October, 2012 126,482.02 October, 2013 81,066.09
December, 2010 118,721.11  November, 2011 121,118.87  November, 2012 134,443.93 November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.93  December, 2012 146,677.92
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35
March, 2011 120,927.10 February, 2012 142,770.01 February, 2013 121,636.62
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62
May, 2011 130,492.02  April, 2012 127,862.26  April, 2013 105,545.23
June, 2011 121,576.41 May, 2012 137,905.13  May, 2013 109,747.38

June, 2012 12923538  June, 2013 104,803.37
Total 2010-2011 1297391.7 Total 2011-2012 1602900.84 Total 2012-2013 1530462.31 Total 2013-2014 452479.88




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount
July, 2011 425154.03  July, 2012 415,860.92  July, 2013 297,823.08
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25
September, 2011 331,125.75 September, 2012 382,697.20 September, 2013 242 573.22
October, 2011 372,821.82  October, 2012 379,446.06 October, 2013 243,198.27
November, 2011 363,356.61 November, 2012 403,331.79  November, 2013 239,561.82
December, 2011 421,529.79 December, 2012 440,033.75
January, 2012 413,438.04  January, 2013 397,951.05
February, 2012 428,310.03  February, 2013 381,857.07
March, 2012 455,536.38 March, 2013 447.100.86
April, 2012 383,686.78  April, 2013 316,635.69
May, 2012 413,715.32  May, 2013 329,242.14
June, 2012 387,706.12  June, 2013 314,410.11
Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 1,357,439.64




	Agenda

	Purchase Orders

	#1 - Angie Banks, Assessor - Explanation of Assessment Increase

	#2 - Peter Fricke, Middleway Conservancy Assoc. - request letter of support for EPA Green Infrastructure Technical Assistance Grant

	#3 - Barb Miller, Dept. of Homeland Security - Request Approval of State Homeland Security Grant proposal and Approval of Appointments/Reappointments to JCHSEM Committee

	#5 - Todd Fagan, Director of GIS - Request Approval and Funding of Enterprise Content Management System and Document Imaging for multiple depts. in partnership with the local Board of Health 

	#6 - Tim Stanton, Finance Director - Budget Discussion and General County Budget Revisions

	#7 - Commissioner Noland - Discussion to determine most cost effective method to provide IT support to County Government
 
	#8 - Legislative Updates

	#10 - A. Public Hearing - Zoning Map Amendment Request   
	#10
 - B.  Proposed Zoning Ordinance Text Amendment to establish additional commercial and industrial categories and related changed to the ordinance.  
	Engineering Department Quarterly Update Report

	Information and Correspondence


