
AGENDA

JEFFERSON COUNTY COMMISSION

THURSDAY, JANUARY 23, 2014

9:30 A.M.
County Commission Meeting Room

located at the Old Charles Town Library

200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF PURCHASE ORDERS

• January 23, 2014

APPROVAL OF ACCOUNTS PAYABLE

• January 23, 2014

ANNOUNCEMENTS

• Report if there are changes in the agenda if applicable

PUBLIC COMMENT

PRESENTATIONS:

1.   9:45 a.m. Angie Banks, Assessor

 - Explanation of Assessment Increase

2. 10:00 a.m. Peter Fricke, Middleway Conservancy Association, Inc.

- Request for Commission support for an application for an EPA Green

Infrastructure Technical Assistance Grant - Discussion/Action

3. 10:15 a.m. Barbara Miller, Director of Homeland Security and Emergency Management

 - State Homeland Security Grant Proposal - Discussion/Action

 - Approval of appointments/reappointments to the Jefferson County

Homeland Security and Emergency Management Steering Committee -

Discussion/Action

4. 10:30 a.m. BREAK
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BUDGET WORK SESSION:

5. 10:45 a.m. Todd Fagan, GIS/Addressing Office Director

 - Request for Commission approval and funding of two related projects:

Enterprise Content Management System (CMS) and Document Imaging

(Scan) for multiple departments in partnership with the local Board of Health 

- Discussion/Action

6. 11:15 a.m. Tim Stanton, Finance Director

- Budget - Discussion/Action

- General County Budget Revisions - Discussion/Action

NEW BUSINESS:

7. Discussion to determine the most cost-effective method to provide IT Support to County

Government - Discussion/Action  (PN)

8. Legislative Updates

COUNTY ADMINISTRATOR REPORTS

COUNTY COMMISSION REPORTS

9. RECESS

~~~~~~~~~~ EVENING SESSION ~~~~~~~~~~

10. 6:00 p.m. Public Hearing

 -  Recommendation of the Planning Commission to the County Commission

on the landowner-initiated petition to amend the County Zoning Map for a

107 acre property owned by Ann, James, and Ernest Hunter, designated as

Tax District: Middleway (07), Map: 1, Parcel: 2, located on the north side of

Route 115 (Old Route 9/Charles Town Road), approximately 700 feet

southeast of the Berkeley/Jefferson County line, for the purpose of setting a

public hearing to be held by the County Commission - Discussion/Action

- Follow up Workshop -  input on proposed Zoning Ordinance Text

Amendment (ZTA 12-01) to establish additional commercial and industrial

zoning district categories, and related changes to the ordinance; including

changes to the following sections of the Zoning and Land Development

Ordinance: 4.4; 4.6; 4.10; 4.11; 5.1; 5.4; 5.6; 5.7; 5.8; 5.10; 6.3; 6.5; 8.1;

8.9; 8.12; 12.2; 12.3; Appendices A, B, and C; and the addition of new

Sections 5.11, 5.12, 5.13, 5.14, 5.15, 5.16 and 5.17– Discussion/Action
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11. ADJOURN

DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

• Engineering Department Quarterly Update Report

CORRESPONDENCE:

Notice of the Jefferson County Commission Board of Review and Equalization Dates.  

Notice of the Jefferson County Commission Board of Review and Equalization Date Addition. 

Notice of the Jefferson County Commission Board of Review and Equalization Date Cancellation.

“Meet Your Commissioners” Notice.  

Letter from the U.S. Department of Justice Office for Victims of Crime regarding the release of a

newly released guide, Taking Action: An Advocate’s Guide to Assisting Victims of Financial 

Fraud. 

Impact Fee Status Report - December 2013. 

West Virginia Lottery Weekly Settlement for Charles Town week ending January 11, 2014. 

At all times the County Commission reserves the right to rearrange agenda times because

of time constraints and to accommodate the Commission schedule or the public.
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Minutes 
Jefferson County Planning Commission 

November 12, 2013 
 
The Jefferson County Planning Commission met on November 12, 2013, with the following 
Commission members present:  Paul Taylor, President; Daniel Hayes, Vice President; Gene Taylor, 
Secretary; Walt Pellish, Stephen Stolipher, Bill McLeod, Wade Louthan, and Darlene Truman. Staff 
members present included Jennifer Brockman, Director of Planning and Zoning; Seth Rivard, County 
Planner; Stephen Groh, Assistant County Prosecuting Attorney; and Alexandra Beaulieu, Planning 
Clerk. 

Mr. Gary Phalen was absent without notice. 

Mr. Taylor called the meeting to order at 6:58 PM. 

1. Approval of the minutes from the September 10, 2013 Planning Commission Meeting. 

Mr. Hayes motioned to approve the minutes. Mr. Stolipher seconded the motion, which carried 
unanimously. 

2. Citizen Communications. None. 
3. Request for postponement. None. 

4. Petition by Ann, James, and Ernest Hunter for a zoning map amendment to the Planning 
Commission for the purpose of scheduling a public hearing within 60 days. This property is 
currently zoned Rural and the applicant is requesting Residential-Light Industrial-
Commercial zoning. This property is located on the north side of Old Route 9 (Route 115) 
approximately 700 feet southeast of Berkeley/Jefferson County Line. District: Middleway (07); 
Tax Map: 1; Parcel: 2. 
Mr. Rivard provided a staff report. He stated that staff supported the request and noted that the re-
zoning request is in compliance with the 2004 Comprehensive Plan in that adjacent jurisdictions 
included a number of commercial businesses. Mr. Rivard stated that the property could be served by 
public water and sewer from Berkeley County. 

Ms. Annette van Hilst presented the request on behalf of the Hunter Family. She distributed a paper 
copy of her Power Point presentation to the Planning Commission members and staff. Ms. van Hilst 
reviewed recent changes in the area since 1988, when zoning was first put into effect in Jefferson 
County. She noted the close proximity to Berkeley County commercial businesses including Liberty 
Business Park, Comfort Inn, Sheetz, and the Hospice Office and Care Center (currently under 
construction). Ms. van Hilst stated that the request was consistent with the 2004 Comprehensive Plan 
in that it recognized existing development surrounding the property, as well as the potential for 
development on the proposed property with the ability to be served by public water and sewer, and 
natural gas. 

Ms. Brockman read into the record a letter from Mr. John Reisenweber from the Jefferson County 
Development Authority which stated that the JCDA was in support of the re-zoning request. A copy of 
the letter is available for review in the office of the Departments of Planning and Zoning. 
Mr. Stolipher motioned to close public comment. Mr. Gene Taylor seconded the motion, which 
carried unanimously. 

Mr. Stolipher motioned to recommend to the County Commission approval of the Zoning Map 
Amendment request to change the zoning designation of the above referenced parcel from Rural to 
Residential-Light Industrial-Commercial. 

Mr. Pellish seconded the motion, which carried unanimously. 
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5. Presentation by Martin Burke regarding Historic Landmarks Commission and potential 

Zoning Ordinance Text Amendment effort (discussion and possible recommendation). 
Mr. Burke provided a PowerPoint presentation which included an overview of the history and role of 
the Jefferson County Historic Landmarks Commission. Mr. Burke also provided an overview of the 
most recent inventory, which included an update on critical historic features lost in recent years. 

The Planning Commission discussed the request and determined that the concerns would be 
addressed by the Steering Committee in the 2014 Comprehensive Plan. 

Mr. Hayes recommended that no action be taken at this time. 

Ms. Truman seconded the motion, which carried unanimously. 

6. Discussion and possible recommendation regarding proposed text amendment to the Zoning 
and Land Development Ordinance (Section 4.11) regarding landscaping between similar non-
residential uses. 
Ms. Brockman reviewed the recommended text amendment which specifically applied to Section 
4.11A, “All commercial development adjacent to all other uses must maintain ten (10) foot side and 
rear yard landscape buffers”. Ms. Brockman stated that staff had wanted to address an amendment to 
Section 4.11 for some time and that recently the Development Authority requested staff review and 
consider an amendment. 

Mr. Rivard stated that staff recommended a reduction in the required landscaping. He reviewed the 
proposed amendment which included a net result over a 100 foot linear planting of 4 
evergreen/deciduous trees, at least 2 of which shall be evergreen (every 25 feet); 4 ornamental trees 
(every 25 feet); and 12 shrubs. He requested that the PC schedule a public hearing and then forward 
to the County Commission for approval. 

Mr. Pellish recommended staff review the amendment with the Development Authority to receive 
their input. He stated that the Coast Guard building in the Burr Industrial Park would be a good 
example because they spent around forty thousand dollars in landscaping. 

Mr. Stolipher seconded Mr. Pellish’s recommendation to receive JCDA’s input and schedule a 
public hearing. The motion carried unanimously. 

Mr. Paul Taylor set a public hearing for December 10, 2013. 

7. Reports from Legal Counsel and legal advice to the Planning Commission. 
Active Litigation: 

• Far Away Farms 
Mr. Groh stated that a hearing for Far Away Farms was held. He stated that he was awaiting final 
determination and that he would hopefully have it within the next month. 

8. Director’s Report. 
• Update on 2014 Comprehensive Plan. 

Ms. Brockman stated that the public input meetings and Stakeholders Sessions were successful. She 
reviewed the upcoming Steering Committee meeting dates. Ms. Brockman reviewed the current status 
of the proposed Zoning Ordinance text amendments related to agricultural uses and the New Zoning 
Categories. She noted that the date October 25, 2013 cited as the date the County Commission made 
their initial motion should be October 25, 2012. Ms. Brockman provided an overview of the recent 
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determination by the BZA regarding the Section 5.7(d), “Maximum Number of Lots Allowed” (in the 
Rural District). She stated that the decision of the BZA resulted in the ability of any property that was 
of record on October 5, 1988 to be divided to create two (2) lots and a residue every five (5) years as 
long as the lots could meet Health Department requirements and were a minimum of 40,000 square 
feet. She added that there were limitations on the number of lots that ccould be located on a right-of-
way before a county grade road was required. 

9. Planning Commission Exchange and Liaison Reports: None. 

10. President’s Report. None. 

11. Actionable Correspondence. None. 

12. Non-Actionable Correspondence. 

Mr. Paul Taylor noted a letter from Mr. Todd Hooker RE: Old Standard Quarry Brownfield 
Development District (09-16-13) and an email received from Mr. Joe Spurgas RE: MGM Well 
Water Flow Test Results (10-16-13). Ms. Brockman stated that staff were working with the County 
Clerk to have the letter from Mr. Hooker recorded along with the Plat. 

13. Signing of approved Motions from previous Planning Commission meetings. 
Mr. Paul Taylor signed the motion to approve the Zoning Map Amendment request from the Hunter 
Family. Mr. Hayes signed one of three motions to approve the waiver requests submitted by the 
Bloomery Plantation Distillery from August 13, 2013. 
 

Mr. Stolipher motioned to adjourn the meeting at 8:36 PM. Mr. Hayes seconded the motion, which carried 
unanimously. 
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Hunter Family Zoning Map Amendment PC File #Z13-01 

Agenda Item #4: Zoning Map Amendment for applicant Hunter Family c/o Ann Hunter to be re-zoned 
from Rural to Residential-Light Industrial-Commercial. 

APPLICANT: Hunter Family c/o Ann Hunter 
OWNER: Ann, James, and Ernest Hunter 
DEVELOPER: N/A 
APPLICANT REPRESENTATIVE: Annette Van Hilst, R.A. The Crossroads Group 

PROPERTY LOCATION: 
The property is located on the north side of Old Route 9 
(Route 115); Approx. 700 feet southeast of 
Berkley/Jefferson County line. 

LEGAL DESCRIPTION: 

District: Middleway (07); Map: 1; Parcel: 2 

 
ZONING DISTRICT: Rural 

SURROUNDING PROPERTIES: 
North: I-C East:   R 
South: R West:  R 

LOT AREA: 107 acres 

PROPOSED ACTIVITY: To rezone this Rural property to a designation of 
Residential-Light Industrial-Commercial. 

PLANNING COMMISSION 
RESPONSIBILITY: 

To advise the County Commission as to whether the 
requested Zoning Map Amendment is consistent with the 
2004 Comprehensive Plan. 

STAFF FINDING: 

In this report, Staff presents the various factors related to 
this property based on the Comprehensive Plan.  Staff finds 
the request to be consistent with the 2004 Comprehensive 
Plan. 
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Background 
This property is a vacant lot off of Route 115 (Old Route 9) near the intersection with Short Road 
(Berkeley County) in Kearneysville, WV.  Image 1 is a location map showing the parcel requested for 
rezoning. 

Image 1 

 
Introduction and Purpose 

The applicant has requested to rezone the 107 acre property from Rural to Residential-Light Industrial-
Commercial.  Access to the property is from Route 115 (Old Route 9 / Charles Town Road).  The 
zoning surrounding the subject property is primarily Rural, with the exception of the 191 acre parcel to 
the north of the property, which is zoned Industrial-Commercial. The rural property to the west of this 
property is being developed for Hospice Regional Offices with a 25,738 sq. ft. office building as well as 
a 14-bed facility, with a possible future expansion to a 21-bed facility. 

Image 2, below, shows the current zoning for surrounding parcels. 
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Image 2 

 

 
Statutory Authority and Requirements 

The West Virginia State Code, Section 8a-7-9, and Section 12.2 (b) of the Jefferson County Zoning and 
Land Development Ordinance detail  the process by which boundaries of zoning districts may be 
amended in response to a petition of 50% or more of the property owners. Both state that before 
amending the Zoning Ordinance text or map, “the governing body, with the advice of the Planning 
Commission, must find that the amendment is consistent with the adopted Comprehensive Plan”, or if it 
is inconsistent, “then the governing body with the advice of the Planning Commission, must find that 
there have been major changes of an economic, physical or social nature within the area involved, 
which were not anticipated when the comprehensive plan was adopted and those changes have 
substantially altered the basic characteristics of the area[See WVC 8A-7-9(c)].” 
 

Subject Property 
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Scope of this Assessment 

This report focuses on whether or not the Zoning Map Amendment application is consistent with the 
Comprehensive Plan. It concludes that the request is consistent with Comprehensive Plan. 

The format for this assessment includes quotes from specific provisions of the Comprehensive Plan, 
which are identified by page number citation at the end of the sentence where it is quoted. Staff has used 
these notations and quotations in order to address sections of the Comprehensive Plan as it relates to the 
proposed rezoning. Identification of the specific page numbers where these provisions can be found in 
the Plan permits the Planning Commission and/or County Commission to easily locate the particular 
provision and personally evaluate the provision in the context of the larger Plan document. When 
available or appropriate, map references are provided with maps located in the Appendix to this report. 

It should also be noted that the Comprehensive Plan states, “Its recommendations are (by their nature 
and intent) general and, as such, sometimes conflicting. It will not be difficult to find two that 
individually justify and conflict with many land use proposals.” In that sense, there are many plan 
references that are identified in this report that can or may appear to support or fail to support a finding 
of consistency between the proposed rezoning and the Comprehensive Plan. In the final analysis, each 
member of the Planning Commission and the County Commission will need to weigh the degree to 
which various plan provisions are of greater or less importance, in establishing their respective findings 
regarding the application. 

Finally, this report provides a Staff recommendation concerning the proposed rezoning based on review 
of the various plan sections and elements. The recommendations should be considered the professional 
opinion of staff; no more and no less. Since the Planning and Zoning staff have no statutory authority to 
make decisions in this regard, we defer to the Planning Commission, and subsequently the County 
Commission, for any final recommendation or decision that may be forthcoming, with respect to the 
subject application. 

Relevant Comprehensive Plan Elements and Commentary 

Proposed Zoning District – Residential-Light Industrial-Commercial (RLIC): 

The Comprehensive Plan provides the following perspective on the Residential-Light Industrial-
Commercial zoning district, which the applicant is requesting: 

• “…commonly referred to as the "mixed use” zone, permits uses of a light industrial and 
commercial nature, as well as a spectrum of residential and institutional uses ranging from 
single-family dwelling units to multi-family apartments and group homes.  Residential uses 
must conform to the standards set forth in the Residential Growth District, but industrial and 
commercial uses are required to conform to a set of specific performance criteria, which 
include numerical measurements of several factors for uses that may have nuisance effects on 
adjacent uses (pg. 71). 

• There are two issues regarding this district that should be studied as part of planned 
amendments to the Zoning Ordinance.  First, most ordinances that have "mixed use" zones 
require certain minimum percentages of land usage in residential, commercial and dedicated 
open space.  Jefferson County’s Ordinance doesn't.  Land in this district can be developed 
entirely for commercial or residential use or any combination thereof (pg. 71).” 
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The Plan does detail some of the potential benefits of the Residential-Light Industrial-Commercial 
District and a number of concerns with the district. While this district is defined as mixed used, it 
does not require any mixing of uses, it merely allows for the possibility. The district allows two 
vaguely defined uses as permitted by right, “Commercial Uses” or “Uses of light industrial.”  “Uses 
of light industrial” is essentially defined by uses that are not defined as heavy industrial and 
commercial uses. There is wide latitude for the ability to interpret what qualifies as light industrial 
use. These two terms allow for some interpretation of what they mean and what is permitted. As 
such, there are a variety of uses that could be proposed on the subject property, each of which could 
have very different impacts. 

This property is large enough to support light industrial activity, commercial activity, such as a gas 
station, multiple fast food restaurants or a few sit down restaurants. 

Transportation Impacts: 

The Comprehensive Plan discusses the critical role of the transportation routes, noting: 

• “With the increase in population in the last three decades, Jefferson County's roads have had 
to bear the combined burden of increased traffic volume and heavier commercial vehicles.  As 
a result, the deficiencies of the highway and road systems have become more critical.  
Inadequate funding and increases in transportation demand are conditions which probably 
will be facing the people of Jefferson County indefinitely (pg. 26).” 

The property proposed to be rezoned is located along Route 115 (Charles Town Road, also referred 
to as Old Route 9) with approximately 1650 foot of road frontage. The property is approximately ½ 
mile from the signalized intersection of Short Road and Route 115. With the opening of the new 
Route 9, the traffic on Route 115 has decreased and opened up increased transportation 
opportunities. Route 9 now provides easy access to a 4 lane road to I-81. The commercial 
interchange node around Route 9, Short Road, and Charles Town Road would presumably continue 
to expand in the future. 

Water and Sewer Proximity: 

The property could be served by Berkley County’s public water and wastewater system. Adjacent to 
this property is the new Hospice facility, which has public water and sewer from Berkeley County. 
The Comprehensive Plan encourages urban level development to be on a central water and sewer 
system, whether public or privately owned. Therefore, the requested rezoning would conform to this 
aspect of the 2004 Comprehensive Plan. 

Areas for Economic Opportunity: 

The Plan Policies on page 8 note: 

• “This Plan encourages new development patterns that foster mixed-use neighborhoods, so that a 
sense of community begins at the subdivision level.” 

• “This plan encourages economic development so that residents can live and work in the county.” 

• “This plan recognizes existing population centers as the focus of new, more intense development 
and the importance of working with municipalities to assure a pattern of development consistent 
with the Plan vision.” 
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• “This Plan identifies strategies to assure that community facilities and transportation 
infrastructure are provided in sequence with new development.” 

Staff concurs with the need for mixed development to provide for a variety of uses when possible. 
This lot is adjacent to a property consisting of 191 acres that is zoned Industrial-Commercial to the 
north and abuts the railroad. The Hospice of the Eastern Panhandle in-house care facility is located 
to the west of the property. To the east is the West Virginia University's Kearneysville Tree Fruit 
Research and Education Center. Across the street and just to the west is Liberty Business Park, 
which includes the US Coast Guard, IRS, and Food Lion. 

Developing economic development zones and employment centers addresses key elements of the 
2004 Comprehensive Plan and also provides Jefferson County with multiple long term benefits. The 
possibility of an employment area in this location would assist in allowing more Jefferson County 
residents to live and work in the county, and an employment and commercial center would enlarge 
the tax base of the county, which addresses Recommendation 3.18 of the Comprehensive Plan 
(shown below). Rezoning and development of this property is in keeping with the Plan Policies and 
is in keeping with good planning. Being a commercial and light industrial area with water, sewer and 
natural gas, prudent planning concentrates uses where services currently exist. 

Recommendation 3.18: The County should continue to pursue new industrial and commercial 
development in order to diversify its economy, increase the tax base and thereby mitigate the 
problems of increasing residential growth, and provide quality employment opportunities to its 
workforce (pg. 64). 

Adjacent Jurisdictions Permitted Uses and Appropriate Development Location: 

The Comprehensive Plan notes on page 24 that: 

When adjusting the Zoning Ordinance and Map to conform with the recommendations of this Plan, 
the County should look closely at the adjacent jurisdictions permitted uses or their fringes so as to: 

a. Not create competitive edges to develop in as opposed to the municipality or vice versa; 
b. Avoid conflicts in uses between any two adjacent uses; 
c. Provide for all uses including transitional zones between and adjacent jurisdictions; and, 
d. Create density caps where they do not currently exist. 

With the development and adjacent uses served by public water and sewer nearby in Berkeley 
County, it is rational that similar activity would occur in Jefferson County. This would not create 
competitive edges and could complement adjacent uses, thereby reducing conflicts between adjacent 
uses. Building upon the adjacent uses promotes the interconnection of development and business 
opportunity for both counties. This evaluation is predicated upon the fact that there is existing 
infrastructure – water, sewer, natural gas, and suitable transportation network – at this location. As 
noted above, the area around Route 9, Short Road, and Charles Town Road is a commercial 
interchange node that could offer business opportunities in the future. As this activity crosses into 
Jefferson County, planning for the adjacent uses and providing a transition from Jefferson County to 
Berkeley County should be considered in greater detail. 
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In addition, the 2004 Plan remarks: 

Advanced and comprehensive planning will save money. Careful consideration of the many 
interrelated factors of the total community will help assure that every new development in the 
County is properly located and designed so that it will not unreasonably burden the location and 
provision of essential public and community services and assets.  In other words, it will help ensure 
that the community receives the most product or service for the tax and community association 
dollar it pays (pg. 15). 

The Statement of Goals outlines the following: 

Encourage growth and development in areas where sewer, water, schools, and other public facilities 
are available or can be provided without unreasonable cost to the community (pg. 19). 

As outlined in multiple sections of this report, proper location of new development and activity 
needs to be located so as to not create an unreasonable burden to the proposed location. Just as 
important, the essential services that will be required to support the proposed activity are available. 
The proposed rezoning is located in an area that meets the intent of the above mentioned criteria. 
The purpose of good planning is to build upon the assets in a particular location, instead of 
promoting inappropriate areas prematurely. 

Staff Recommendation 

Staff finds the proposed rezoning to be consistent with the 2004 Comprehensive Plan. Adjacent to this 
lot to the west and southwest is institutional and commercial development; to the north is undeveloped 
Industrial-Commercial zoning with railroad access; and the property is able to be served by urban level 
water, sewer, and natural gas services as well as an adequate transportation network. The requested 
rezoning to Residential-Light Industrial-Commercial is reasonable. 

The Comprehensive Plan supports growth in locations where there are contiguous properties that already 
possess the requested uses with urban level services, which supports future development in this area. 
While the proposed rezoning is not within a Growth Area, as defined by the 2004 Comprehensive Plan, 
the plan itself does note that “When adjusting the Zoning Ordinance and Map to conform with the 
recommendations of this Plan, the County should look closely at the adjacent jurisdictions permitted 
uses or their fringes”…and…“Encourage growth and development in areas where sewer, water, 
schools, and other public facilities are available or can be provided without unreasonable cost to the 
community.” The area under consideration is affected by adjacent uses and the public services available 
to it and it is reasonable to expect such uses to continue to expand in this location. The rezoning is an 
extension of the activity. 

Staff would suggest that any development of this property be required to connect to Berkeley County’s 
public utilities and attempt to preserve some of the large high quality canopy trees on the property. As 
part of the site plan process, landscaping is required and retention of some of the trees could count 
toward the required landscaping. 
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