AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, MAY 1, 2014

9:30 A.M.
County Commission Meeting Room
lecated at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES

. April 10, 2014

. April 15, 2014, Lay the Levy
. April 17, 2014

APPROVAL OF PURCHASE ORDERS
. May 1, 2014

APPROVAL OF ACCOUNTS PAYABLE

. April 24, 2014
. May 1, 2014

ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable
PUBLIC COMMENT

PRESENTATIONS

1. 9:45 a.m. Jennifer Maghan, County Clerk

- Approval of Employment - Genevieve Hughes - Voter Registration/Elections
Assistant Clerk Position - Discussion/Action
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2. 10:00 a.m.

3. 10:15 a.m.

4. 10:30 a.m.

b. 10:45 a.m.

6, 11:00 a.m.

Barbara Milier, Jefferson County Homeland Security and Emergency
Management

- Promote Jessica Owens to the Deputy Director/Plannet/Program Manager
position due to resignation and post the position of Administrative
Assistant/Public Information Officer/Volunteer Coordinator -
Discussion/Action

- Approval of Grant Application in the amount of $60,000 to purchase and
install a generator for the Mason Building - Discussion/Action

- Approval of Grant Application in the amount of $21,000 for the purchase of
portable radios for Jefferson County Schools - Discussion/Action

Annette Gavin, Jefferson County CVB and Peggy Smith, City of Charles Town
- Request to allow Charles Town Courthouse open for public tours on
weekends - Discussion/Action

Ronda Eddy, Day Report Center
- Jefferson County Criminal Justice Board Membership - Day Report Center

transition update - Discussion/Action

BREAK

Stephen Groh, Assistant Prosecuting Attorney and Debbie Keyser, County
Administrator

- Discuss Pending Litigation - Possible Executive Session - Attorney’s Advice
to Client

- Update on Development Authority Appointments

UNFINISHED BUSINESS

7. Ambulance Fee in reference to Apartment Buildings - Discussion/Action (JT)
NEW BUSINESS
8. Code of Ethics to be signhed by all applicants for County Commission appointed to Boards

and Commissions - Discussion/Action (LW)

9. 11:45 a.m.

Roger Goodwin, Office of Impact Fees
- Draft letter for Commissioners to review to ask Board of Education to
consider sharing the annual cost of administration of the impact fee program

- Discussion/Action

FINANCIAL DIRECTOR REPORTS

. Finance Summary
. FY14 Revenue and Expenditure Projections

Page 2 of 4




COUNTY ADMINISTRATOR REPORTS

. Reduction in Force Policy - Discussion/Action
e Contracts Policy - Discussion/Action

COUNTY COMMISSION REPORTS

10. 12:15p.m. Break for Lunch

11.  1:30 p.m. Public Hearing for the Corporation of Shepherdstown's Proposed Growth
Management Boundary under WV Code Section 8-6-4a

12. 2:00 p.m. Jennifer Brockman, Planning and Zoning
- Approval to promote internally to fill the vacant budgeted position of
Project/Office Manager (possible Executive Session) and advertise resulting
vacated Planning Clerk position - Discussion/Action
- Action on final draft of proposed Zoning Ordinance Text Amendment (ZTA
12-01) to establish additional commercial and industrial zoning district
categories, and related changes to the ordinance; including changes to the
following sections of the Zoning and Land Development Ordinance: 4.4; 4.6;
4.10;4.11;5/1;5.4;5.6;5.7;5.8;5.10;6.3; 6.5; 8.1; 8.9; 8.12; 12.2; 12.3;
Appendices A, B, and C; and the addition of new Sections 5.11, 5.12, 5.13,
5.14, 5.15, 5.16 and 5.17 - Discussion/Action

13. ADJOURN
DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

- Engineering Department Quarterly Written Report
- Jefferson County Historic Landmarks Commission Quarterly Written Report

CORRESPONDENCE/INFORMATION

Jefferson County Commission - Notice of Office Closures for the Primary Election, Tuesday, May
13, 2014.

2014 Jefferson County Levy Rate Sheet - Rates per $100 Valuation.
Notice of “Celebrate Extension Day” at the Jefferson County Fairground - Saturday, May 10, 2014.

Letter from the West Virginia Department of Transportation regarding the Statewide
Transportation Improvement Program and the amendments to the 2014-2019 STIP.
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County Commissioners’ Association of West Virginia - 2014 Legislative Bill Summaries.

County Commissioners’ Association of West Virginia - Fiscal Impact of SB 1005 - Elected County
Officials Salary Increase Bill

West Virginia Lottery Weekly Settiement for Charles Town, week ending April 12, 2014,

West Virginia Lottery Weekly Settlement for Charles Town, week ending April 19, 2014.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, April 10, 2014

A meeting of the Jefferson County Commission was held on Thursday, April 10, 2014 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414, Present were Commissioners Dale Manuel, Patsy
Noland, Walter Pellish, Jane Tabb, and Lyn Widmyer. Also present were Debbie Keyser,
County Administrator, Jessica Carroll, Executive Administrative Assistant and Jimmy Eddie,
Bailiff. (An audio file of the Thursday, April 10, 2014 meeting 1s available through the Jefferson
County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Manuel led the Pledge of Allegiance.

APPROVAL OF PURCHASE ORDERS

Motion by Mr. Manuel to approve Purchase Orders in the amount of $9586.95 to include
Purchase Order Numbers 52306, 52307, 51468, 52222, 52372, 52373, and 52211. Motion
seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
071943 428 ACCURATE SYSTEMS INC $ - s 6,000.00 S 6,000.00
071944 717 AUTOZONE s - $ 1,258.15 S 1,258.15
071945 425 BONDED APPLICATORS OF MD 52368 $ 56000 | § S 560.00
071946 PAYROLL | BUREAU F/CHILD SUPPORT $ $ 49.85 5 49.85
071947 PAYROLL | BUREAU FOR CHILD SUPPORT $ S 28.85 S 28.85
071948 PAYROLL | BUREAU F/CHEHLD SPPRT ENF S s 212.31 S 212.31
071949 PAYROLL | BUREAU OF CHILD SUPPORT s - S 461.54 8 461.54
071950 PAYROLL | BUREAU OF CHILD SUPPORT 5 - 5 119.54 $ 119.54
071951 PAYROLL | BUREAU OF CHILD SUPPORT S - S 530.77 $ 530.77
071952 402 CSSI-COMPLETE SYSTEM SPR 52315 S 212.00 | S s 212.00
071953 424 CHARLES TOWN UTILITIES 5 - $ 214.97 s 214.97




071953 425 CHARLES TOWN UTILITIES s - s 870.00 s 870.00
071954 405 MARCIA LYNN CHANDLER 52210 5 904.00 [ § - 5 904.00
071955 440 DAVID M. CARTER S - $ 26.80 S 26.80
071956 PAYROLL | CHILD SUPPORT ENFORCE AG S - s 27.69 $ 27.69_|
071957 PAYROLL | DIVERSIFIED COLLECTION $ - S 154.83 S 154.83
071958 425 24 LUMBER S - S 1,497.62 S 1,497.62
071959 412 MICHAEL HARMAN 5 - s 491.68 s 491.68
071960 401 RICOH USA, INC S - S 29.06 S 29.06
071960 403 RICOH USA, INC $ - S 58.14 s 58.14
071960 404 RICOH USA, INC 5 - 5 29.07 5 29.07
071960 405 RICOH USA, INC S - ] 87.21 5 87.21
071960 406 RICOH USA, INC s - $ 29.07 S 29.07
071960 425 RICOH USA, INC S - S 29.07 S 29.07
071960 433 RICOH USA, INC S - s 29.07 s 29.07
071960 440 RICOH USA, INC S - 5 29.07 5 29.07
071960 700 RICOH USA, INC $ - S 58.14 S 58.14
071960 712 RICOH USA, INC S - s 29,07 s 29.07
071961 PAYROLL | ING NATIONAL TRUST s - S 2,850.00 S 2,850.00
071962 425 JEFF CO PUBLIC SER DEPT $ - s 197.49 5 197.49
071963 402 JEFFERSON PUBLISH €O INC 52317 S 33.00 $ - s 33.00
071963 401 JEFFERSON PUBLISH CO INC 5 - $ 53.70 $ 53.70
071964 PAYROLL jEFFERSON SECURITY BANK $ - S 4000 S 40.00
071964 PAYROLL | JEFFERSON SECURITY BANK 5 - 5 5,328.00 5 5,328.00
071965 406 MONROE SYS FOR BUSINESS 52308 S 22040 | $ - $ 220.40
071966 PAYROLL | HELEN M. MORRIS, TRUSTEE s - S 150.00 S 150.00
071967 PAYROLL | NATIONWIDE RETIREMENT s - 5 749.00 5 749.00
071968 406 PIFER OFFICE SUPPLY, INC 52299 S 4.75 S - S 4.75
071968 406 PIFER OFFICE SUPPLY, INC 52303 $ 638.46 | S - $ 638.46
071968 406 PIFER OFFICE SUPPLY, INC 52304 S 13495 | $ - 5 134.95
071969 424 POTOMAC EDISON/OH S - s 2,021.26 $ 2,021.26
071969 425 POTOMAC EDISON/OH 5 - S 4,196.71 S 4,196.71
071969 425 POTOMAC EDISON/OH S - $  19,006.54 5 19,006.54
071970 425 RCS SECURITY 52371 5 203.85 [ § - $ 203.85
071971 402 RECORD MANAGEMENT SOLUTN 51631 S 35.00 S - s 35.00
071971 403 RECORD MANAGEMENT SOLUTN 51438 s 30.00 S - $ 30.00
071872 PAYROLL | RETIREE HLTH BENEFIT TRS s - 5 7,280.00 s 7,280.00
071973 404 SHERIFF OF IEFFERSON CO 52401 S 7736 | § - S 77.36
071974 401 SOFTWARE SYSTEMS, INC S - s 292.00 $ 292.00
071974 402 SOFTWARE SYSTEMS, INC s - 5 27.00 5 27.00
071974 404 SOFTWARE SYSTEMS, INC S - S 805.00 S 805.00




071974 406 SOFTWARE SYSTEMS, INC 5 - $ 52.00 5 52.00
071974 700 SOFTWARE SYSTEMS, INC S - 5 274.50 s 274.50
071975 405 SPECIALTY BUS SUPPLIES 51639 S 1,186.44 ) - 5 1,186.44
071976 PAYROLL | SHERIFF OF JEFFERSON CO S - S 25.98 S 25.98
071976 PAYROLL | SHERIFF OF JEFFERSON CO S - S 43,203.36 s 43,203.36
071576 PAYROLL | SHERIFF OF JEFFERSON CO S - $  10,103.96 $ 10,103.96
071976 PAYROLL | SHERIFF OF JEFFERSON CO S - S 111.10 S 111.10
071976 PAYROLL. | SHERIFF OF JEFFERSON CO S - $  40,977.00 $ 40,577.00
071976 PAYROLL | SHERIFF OF JEFFERSON CO 5 - S 128.97 $ 128.97
071977 711 SOFTWARE COMPUTER GROUP 50010 5 150.00 | $ - s 150.00
071978 425 SPECTRUM FIRE PROTECTION 52370 5 200.00 | S - s 200.00
071979 425 SHENANDOAH VALLEY WATER 5 - S 561,25 $ 561.25
071980 PAYROLL | SHERIFF OF }EFFERSON CO S - $  23,005.36 s 23,005.36
071981 425 CAPITAL TRISTATE $ - S 425.57 s 425.57
071582 425 TRENARY SERVICE CO 52364 S 4,860.00 S - $ 4,860.00
071583 403 UNITED SYSTEMS & SOFTWAR $ - S 385.07 S 385.07
071984 425 WM OF SHENANDOAH VALLEY S - S 672.01 S 672.01
TOTAL $  184,725.61

TOTAL $ 9,450.21 S 7175,275.40 $ 184,725.61

Motion by Ms. Tabb to approve the Accounts Payable for April 10, 2014 in the amount of
$184,725.61. Motion seconded and passes on a vote of 4-1 with Ms. Widmyer opposing.

PUBLIC COMMENT:

No one addressed the Commission for the Public Comment portion of the meeting.

PRESENTATIONS

Ralph Lorenzetti, Prosecuting Attorney, and Steve Groh, Assistant Prosecuting
Attorney

A. Provided the Commission with a discussion regarding the Day Report Center
Grant Issue and the composition of the Community Criminal Justice Corrections
Board.

o}

It was recommended by the Prosecuting Attorneys and the Finance Director to
establish the Jefferson Day Report Center as a stand-alone entity and create an
Agency Fund under the County Commission for the Jefferson Day Report
Center’s book keeping needs.
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¢ Motion by Mr. Manuel to authorize the President of the
Commission to affix his signature to the grant application
documents to move forward with the application. Motion seconded
and unanimously approved.

B. Updated the Commission on a pending litigation situation.

e Motion by Mr. Manuel to enter into Executive Session, citing §6-9A-4, to
discuss pending litigation. Motion scconded and unanimously approved.

e Motion by Ms. Tabb to come out of Executive Session. Motion seconded
and unanimously approved.

UNFINISHED BUSINESS

2. Commissioner Jane Tabb — requested a continuation of the discussion of the
Ambulance Fee in reference to apartment buildings.

o It was the consensus of the Commission to table any decisions about this
matter until a later date after more research has been conducted.

3. 'The Commission recessed for break at 10:30
The Commission reconvened at 10:45

4. Jennifer Brockman, Director of Planning and Zoning — requested a continuance of a
follow-up workshop on proposed Zoning Ordinance Text Amendment (ZTA 12-01)
to establish additional commercial and industrial zoning district categories and related
changed to the ordinance; including changes to the following sections of the Zoning
and Land Development Ordinance: 4.4, 4.6, 4.10, 4.11, 5.1, 5.4, 5.6, 5.7, 5.8, 5.10,
6.3, 6.5, 8.1, 8.9, 8.12, 12,2, 12.3; Appendices A, B, and C; and the addition of new
Sections 5.11, 5.12, 5.13, 5.14, 5,15, 5.16, and 5.17.

APPENDIX C — PERMITTED USES TABLE

» Motion by Ms. Widmycr to eliminate the Major Industrial (MI) category, as
it’s duplicative of the Industrial Commercial (IC) category. Motion seconded
but fails on a vote of 1-4 with Mr. Manuel, Ms. Noland, Mr. Pellish, and Ms.
Tabb opposing,.

Changes to the Permitted Uses Table for the Major Industrial Category

It was the consensus of the Commission to change the Commercial Uses listed in the
Permitted Uses Table for the Major Industrial Zone as follows:

1. Adult Uses — Not Permitted (NP)




2. Appliance Sales — Permitted Conditionally (PC)

3. Automobile Repair, Sales, Service — Permitted (P)

4. Automobile Parts, Supplies, Tire Stores - Permitted (P)

5. Automobile, Light Truck and Light Trailer Rentals, Indoor — Permitted (P)
6. Automobile, Light Truck and Light Trailer Rentals, Outdoor — Permitted (P)
7. Bail Bond Services — Permitted Conditionally (PC)

8. Business Equipment Sales, Services — Permitted (P)

9. Building Maintenance Services — Permitted Conditionally (PC)
10. Building Materials and Supplies — Permitted (P)

11. Car Wash — Permitted Conditionally (PC)

12. Commercial Blood Plasma Center — Not Permitted (NP)

13. Custom Manufacturing — Permitted

14. Dry Cleaning and Laundry Services — Permitted (P)

15. Equipment Rental, Sales, or Service — Permitted (P)

16. Exterminating Services — Permitted (P)

17. Food Preparation — Permitted Conditionally (PC)

18. Gas Station, Limited — Permitted Conditionally (PC)

19. Gas Station — Permitted Conditionally (PC)

20. Gas Station, Large — Permitted Conditionally (PC)

21. Horse Racing Facility — Not Permitted (NP)

22 Mobile Home, Boat, Trailer Sales — Permitted Conditionally (PC)
23. Movie Theater — Not Permitted (NP) .

24, Parking, Commercial Offsite Accessory — Permitted (P)

95 Non-Profit Commercial Uses — Not Permitted (NP)

26. Non-Profit Community Centers -- Not Permitted (NP)

27. Pawn Shop Services — Not Permitted (NP)

8. Retail Sales Limited — Not Permitted (NP)

79 Retail Sales and Services, General — Not Permitted (NP)

30. Retail Store, Large — Not Permitted (NP)

31. Storage, Commercial - Permitted Conditionally (PC)

APPENDIX B — Non-Residential Site Development Standdrds Table

¢ Motion by Ms. Widmyer to amend the Buffer Seetion in Appendix B to
include the following: Residential = Narrow, Commercial = Medium, and
Industrial = Wide. Motion seconded and unanimously approved.

COUNTY COMMISSIONERS’ REPORTS

Jane Tabb
%  Attended a Public Service District meeting.
% Attended Farmland Protection Board property monitoring.

Walt Pellish
% Attended a Development Authority meeting.
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Dale Manuel
» Attended a Planning Commission meeting.

5. The Commission meeting was adjourned at 12:20 pm. on a motion by Ms. Noland.
Motion was seconded and unanimously approved.

Respectfully submitted
Jessica D. Carroll
Administrative Assistant

WALT PELLISH, PRESIDENT




SPECTAL SESSION: (TO LAY THE LEVY)

State of West Virginia, County of Jefferson, to-wif:

At a Special Session of the County Commission of said County and State continued and held in
the County Commission meeting room of the Old Charles Town Library, 200 E. Washington Street,
Charles Town, West Virginia on Tuesday, Apri! 15, 2014, beginning at 10:00 o'clock a.m.

PRESENT:  Walt Pellish, President
Jane Tabb, Vice President
Dale Manuel, Commissjoner
Patsy Noland, Commissioner
Lyn Widmyer, Commissioner
Tim Stanton, Finance Director
Jessica Carroll, Administrative Assistant

Inre: LEVY ORDER AND LEVY RATES APPROVED FOR FISCAL YEAR 2014 - 2015
The meeting was called to order at 10:05 a.m. by Commissioner Pellish.

Commissioner Widmyer led the Pledge of Allegiance.

The purpose of the meeting was (o Lay the Levy f01 EY2014 - FY2015.

Motion by Mr. Manuel to adopt the Levy Order and Levy Rates for Fiscal Year 2014 - 2015 and to
forward the proper documents to the State Auditor’s Office. Motion seconded by Ms. Noland and

unanimously approved.

AUTHORIZED RATES
Thirteen and seventy-five hundredths cents (14.04) Class I Property
Twenty-Seven and fifty hundredths cents (28.08) Class 1I Property
Fifty-five and no hundredths cents (56.16) Class IIl and Class IV Property

There being no further business, motion by Ms. Noland to adjourn the Special Session to Lay the Levy.
Motion seconded and unanimously approved.

Upon rising, the Comunission adjourned until the regular meeting on Thursday, April 17, 2014 at 9:30
a.m.

WALT PELLISH, PRESIDENT

Respectively Submitted:
Jessica D, Carroll
Administrative Assistant

Attachment: Levy Order and Rate Sheet FY2014 - FY2015







Minutes
Jefferson County Commission

Thursday, April 17, 2014

A meeting of the Jefferson County Commission was held on Thursday, April 17, 2014 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414. Present were Commissioners Dale Manuel, Patsy
Noland, Walter Pellish, Jane Tabb and Lyn Widmyer. Also present were Debbie Keyser, County
Administrator, Jessica Carroll, Executive Administrative Assistant and Jimmy Eddie, Bailiff.
(An audio file of the Thursday, April 17, 2014 meeting is available through the Jefferson County
Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Widmyer led the Pledge of Allegiance.
APPROVAL OF MINUTES

Motion by Ms. Noland to approve the Minutes of March 27, 2014. Motion seconded and
unanimously approved.

Motion by Mr. Manuel to approve the Regular Meeting Minutes of April 3, 2014 with
noted corrections. Motion seconded and unanimously approved.

APPROVAL OF PURCHASE ORDERS

Motion by Ms. Tabb to approve Purchase Orders in the amount of $129,169.70 to include
Purchase Order Numbers 52376, 52378, 52320, 52498, and 51381. Motion seconded and

unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT

071987 425 ALLIANCE ELECTRIC LLC 52372 $ 812.50 S - S

812.50

071988 413 APPLF VALLEY OFF.PRODUCT 51630 5 84.70 s - $

84.70




071989 405 ADC LEGAL SYSTEMS, INC. 52211 $ 107400 : $ - S 1,074.00
071990 406 BERKELEY PRINTING/DESIGN 52306 S 3,82710 | § - s 3,827.10
(71991 413 CASTO & HARRIS INC 52319 3 13.86 | S - S 13.86
071992 424 J.C.EHRLICH S - S 3400 | $ 34.00
071992 425 J.C.EHRLICH S - $ 533.72 | § 533.72
071993 401 FEDEX S - 5 2690 | $ 26.90
071993 405 FEDEX S - S 990 | $ 9.90
071994 717 GUTTMAN OIL CO $ - S 16,796.46 | S 16,796.46
071995 424 GRIFFITH ENERGY SERVICE S - $ 211186 | § 2,111.86
071995 425 GRIFFITH ENERGY SERVICE S - $ 330280 | § 3,302.80
071996 413 INTAB 52322 5 6595 | $ - s 65,95
071997 402 JEFFERSON PUBLISH CO INC 52318 5 183.18 | § - $ 183.18
071997 401 JEFFERSON PUBLISH CO INC s - S 50.04 | $ 90.04
071998 425 JEFFERSON UTILITIES INC s - S 559.76 | $ 559.76
071999 425 KONE INC. 52149 S 148200 | $ - g 1,482.00
072000 712 LANGUAGE LINE SERVICES g - 5 36630 | S 366.30
072001 406 MONROE 5YS FOR BUSINESS 52309 5 13514 | $ - $ 135.14
072002 401 PHILIP A. REALE, PLLC $ - $  7,800.00 | S 7,800.00
072003 403 SOFTWARE SYSTEMS, INC $ - $ 619.00 | S £19.00
072003 403 SOFTWARE SYSTEMS, INC S - 3 122,00 | S 122.00
072004 PAYROLL | SHERIFF OF JEFFERSON CO 5 - s 9430 | $ 94.30
072004 PAYROLL | SHERIFF OF JEFFERSON CO 5 - S 2206 | & 22.06
072004 PAYROLL | SHERIFF OF JEFFERSON CO S - s 79.08 | $ 79.08
072005 403 WV ASSOC OF CIRCUIT CLER 51463 $  1,14500 | $ - s 1,145.00
072006 401 SHERIFF OF JEFFERSON CO $ - S 2500000 | $ 25,000.00
072007 425 SUNFIRE ENFRGY SOLUTIONS 52373 $ L0442 | S - S 1,024.42
072009 GRANT | UNITED BANKCARD CENTER 52016 $ 10247 | $ - 5 102.47
072009 GRANT | UNITED BANKCARD CENTER 52017 S 454.45 S - s 454.45
072009 GRANT | UNITED BANKCARD CENTER 52018 $ 1,68615 | S - $ 1,686.15
072009 711 UNITED BANKCARD CENTER 50003 5 95599 | $ - s 955.99
072009 402 UNITED BANKCARD CENTER S - 3 3495 | $ 34.95
072009 402 UNITED BANKCARD CENTER $ - $ 109544 | S 1,095.44
072009 402 UNITED BANKCARD CENTER $ - S 5998 | $ 59.98
072009 403 UNITED BANKCARD CENTER S - S 22511 | S 225.11
072009 405 UNITED BANKCARD CENTER S - 5 1417 | S 14.17
072009 405 UNITED BANKCARD CENTER 5 - 5 25.00 | § 25.00
072009 412 UNITED BANKCARD CENTER 5 - 5 3959 | ¢ 39.59
072009 415 UNITED BANKCARD CENTER s - $ 77.42 | 5 77.42
072009 424 UNITED BANKCARD CENTER s - 5 11008 | § 110.08
072009 424 UNITED BANKCARD CENTER 5 - $ 20,183.91 | § 20,183.91




072009 425 UNITED BANKCARD CENTER $ - S 133.90 | $ 133.90
072009 425 UNITED BANKCARD CENTER s - S 815 | $ 8.15
072009 425 UNITED BANKCARD CENTER $ - s 31656 | $ 316.56
072009 425 UNITED BANKCARD CENTER 5 - s 177.03 | S 177.03
072009 425 UNITED BANKCARD CENTER S - S 1577 | & 15.77
072009 433 UNITED BANKCARD CENTER $ - S 90.00 | $ 90.00
072009 433 UNITED BANKCARD CENTER S - s 179.00 | & 179.00
072009 433 UNITED BANKCARD CENTER S - $ 2880 § $ 28.80
072009 433 UNITED BANKCARD CENTER s - s 26500 | $ 265.00
072009 439 UNITED BANKCARD CENTER $ - 5 85.06 | S 85.06
072009 440 UNITED BANKCARD CENTER s - ) 17820 | S 178.20
072009 451 UNITED BANKCARD CENTER 5 - $ 18626 | $ 186.26
072009 700 UNITED BANKCARD CENTER S - s 2194 | S 21.94
072009 700 UNITED BANKCARD CENTER S - $ 1,900.00 | § 1,900.00
072009 700 LUNITED BANKCARD CENTER 5 - §  1,34000 | 1,340.00
072009 700 UNITED BANKCARD CENTER S - S 59386 | $ 593.86
072009 700 UNITED BANKCARD CENTER s - S 2590 | § 25.90
072009 700 UNITED BANKCARD CENTER S - $ 99.62 | $ 99.62
072009 700 UNITED BANKCARD CENTER 5 - $ 9637 | & 96,37
072009 700 UNITED BANKCARD CENTER $ - 5 74479 | 5 744,79
072009 711 UNITED BANKCARD CENTER $ - s 16500 | $ 165.00
072009 711 UNITED BANKCARD CENTER S - s 52383 | § 523.83
072009 711 UNITED BANKCARD CENTER 5 - S 2097 | $ 20.97
072009 711 UNITED BANKCARD CENTER S - 5 15487 | $ 154.87
072009 712 UNITED BANKCARD CENTER $ - $ 341611 | § 3,416.11
072009 712 UNITED BANKCARD CENTER 5 - 5 24349 | & 243.49
072009 717 UNITED BANKCARD CENTER $ - S 2000 | $ 20.00
072009 717 UNITED BANKCARD CENTER $ - s 30.00 | $ 30.00
072009 717 UNITED BANKCARD CENTER S - 5 63768 | $ 637.68
072009 717 - UNITED BANKCARD CENTER $ - s 7500 | S 75.00
072010 717 NAPA AUTO PARTS 5 - S 81422 | $ 814,22
072011 PAYROLL | WV BUREAU OF EMPLOYMENT 5 - $ 164571 | 5 1,645.71
TOTAL $ 106,713.83

TOTAL $13,046.91 $ 93,666.92 $  106,713.83

Motion by Ms. Noland to approve the Accounts Payable for April 17,2014 in the amount of
$106,713.83. Motion seconded and unanimously approved.




PUBLIC COMMENT:

Judy Matlick, WVU Extension Agent — introduced Mikey Withrow, the WVU Extension Service
Program Assistant who will be helping with various 4-H camps and County Fair preparation
until August.

Shay McNeil, Jefferson County 4-11 Extension Agent - spoke about “Celebrate Extension Day”
scheduled for Saturday, May 10 in honor of the 100" anniversary of the passage of the Smith-
Lever Act that created Cooperative Extension. Ms. McNeil stated the celebration will be held at
the Jefferson County Fairgrounds, and there will be an array of different activities for people of
all ages.

David Tabb, resident — spoke regarding the proposed Ambulance Fee Ordinance.
PRESENTATIONS

1. Tom Trumble, Jefferson County Health Department — introduced Dr. David Didden,
the County’s newly appointed Health Officer. Mr. Trumble also spoke briefly about
the newest members of the Board of Elders and the potential renovations to the
County Health Department facilities.

2. Mayor Jim Auxer and Andy Beall, Zoning Officer — requested the approval of the
boundary established by the Corporation of Shepherdstown as the Growth
Management Boundary (also known as the Urban Growth Boundary).

e Motion by Mr. Manuel to endorse the boundary established by the
Corporation of Shepherdstown as the Growth Management Boundary with a
Public Hearing on this matter to be held at a later date. Motion seconded and

unanimously approved,

3. Interviews and Appointments to the Jefferson County Development Authority Board
for five (5) three-year terms ending April 5, 2017.

o Mr. Pellish requested the tabling of Mr. Mark Dyck’s reappointment until
the Prosecuting Attorney was able to get an opinion from the Attorney
General regarding the code pertaining to the citizenship requirements for
appointments to County Boards, Comnissions, and Committees.

o Mr. Manuel offered his nomination to Mr. Bill McLeod.

o Ms. Tabb offered her nominations to Mr. Howard Mills, Mr. Conrad
Hammand, and Ms. Annette Gavin.




o Mr. McLeod received two votes — one from Ms. Widmyer and one from
Mr. Manuel.

o Mr. Mills received five votes — one from each Cominissioner.
o Mr. Hammand received five votes — one from each Commissioner.

o Ms. Gavin received five votes — one from each Commissioner.

¢ After receiving the majority vote, Mr. Mills, Mr. Hammand, and Ms. Gavin
were each reappointed to the Jefferson County Development Authority for
one three-year term ending April 5, 2017.

o Tt was the consensus of the Commission to direct staff to re-advertise the two
remaining vacancies on the Jefferson County Development Authority Board
for two weeks with appointments to be made during the Commission meeting
scheduled for Thursday, May 15, 2014,

4. The Commission recessed for break at 10:30 am.
The Commission reconvened at 10:45 am.

5. Tom Reilly, IT Consultant — provided the Commission with an update of the
technological improvements that were recently approved, including the progress of
the Windows XP update, the current status and timeline for the new County website,
and the Virtualization project for the Downtown Campus.

6. Lynn Fields, Deputy Probate Clerk

A. Requested a quarterly review to approve estates opened since last quarterly
review and also close any estates that have met all statutory requirements.

e Motion by Ms. Widmyer to approve the estates opened since the last
quarterly review and close any estates that have met all statutory
requirements. Motion seconded and unanimously approved.

B. Requested the Commission remove Michael Bir as the Executor of the Doreen Bir
Estate and appoint Barbara J. Bir as Administrator, cta.

e Motion by Mr. Manuel to accept the resignation of Michael Bir as the
Executor of the Doreen Bir Estate and appoint Barbara J. Bir as

Administrator. Motion seconded and unanimously approved.

7. Bill Polk, Director of Maintenance




A. Requested a discussion and decision on the cleaning services for the County
buildings.

¢ Motion by Mr. Manuel to bring back the proposal for twe full time
housekeeping employees under the Maintenance department with a cost
comparison against the current contracted cleaning services and approve
the hiring of two full time housekecping employees if there proves to be a
cost savings. Motion seconded and unanimously approved.

B. Requested the approval of the Jefferson County Health Department Renovation to
ensure compliance with the requirements of HIPPA and ADA and create a more
efficient use of space and will facilitate expanded preventive health care services
to the community.

o Motion by Ms. Widmyer to approve the renovation project for the
office space of the Jefferson County Health Department, as presented.
Motion seconded and unanimously approved.

C. Requested the approval of the landscape proposal for the Jefferson County
Courthouse.

"o . Motion by Mr. Manuel to approve the proposal for the landseaping of
the courtyard of the Jefferson County Courthouse in the amonnt of
861,700 from Capital Outlay as presented and to further approve the
concrete color “wheat light” as recommended by the Historic
I.andmarks Commission. Motion seconded and passes on a vote of 4-1
with Ms. Tabb opposing.

8. Discussion of the Ordinance to Dissolve and Reconstruct the Jefferson County
Emergency Services Agency Board.

o Tt was the consensus of the Commission to add “State Fire Marshall” as
another entity with whom to consult in letter (d) of Section 2 — Powers.

o It was the consensus of the Commission to insert the following under letter (d)
of Section 2 — Powers: “The Agency shall have the ability to contract services
and/or enter into mutual aid agreement with volunteer fire companies.”

o Tt was the consensus of the Commission to change “the Agency” to “the
County Commission” in letter (f), Section 2 — Powers.

o It was the consensus of the Commission to strike the following from letter (f),
Section 2 — Powers: “However, the agency may not institute collection
actions...” and edit the wording to state: “A/ delinquent accounts shall be




referred to the County Commission which retains the sole discretion and
aquthority to institute collections actions in the Courts of this State.”

o Tt was the consensus of the Commission to list the President of the Fire and
Rescue Association as a non-voting member under part 2 of Section 3 — Joint
Emergency Services Board.

o It was the consensus of the Commission to strike the following from Section
3, Part 2, letter (i): “The initial term of the County Commissioner shall expire
on June 30", 2016.” The stricken sentence shall be replaced with the
following: “The County Commissioner shall be appointed each Jaruary
during the annual organizational meeting of the Commission.”

o It was the consensus of the Commission to correct the last sentence in Section
7, letter (m) to read: “Uncollected revenue from service providers shall be
deducted from current or future funds the Agency would otherwise provide fo
said service provider.”

¢ Motion by Ms. Widmyer to approve the Ordinance to Dissolve and
Reconstruct the Jefferson County Emergency Services Agency Board
as amended for the purposes of holding a Public Hearing.

9. Jane Tabb, County Commissioner — requested a discussion to develop the Fire
Department allocation distribution methodology for 2014-2015 only.

¢ Motion by Ms. Tabb for the equal distribution of fire service contracts
to be managed through the County Commission for FY14-15 only
based on current JCESA guidelines. Motion seconded and passes on a
vote of 3-2 with Ms. Widmyer and Mr. Manuel opposing.

10. Ratification of the approval of the WV Community Corrections Grant Program
Application.

« Motion by Mr. Manuel to ratify the approval of the WV Community
Corrections Grant Program Application and authorize the President
of the County Commission to affix his signature to the appropriate
documents. Motion seconded and unanimously approved.

11. The Commission recessed for lunch at 12:30 pm.
The Commission reconvened at 1:30 pm.

12. Jennie Brockman, Director of Planning and Zoning, and Seth Rivard, County Planner
_held a public hearing on the proposed text amendment to Section 4.11 A of the
Zoning and Land Development Ordinance regarding landscaping between similar
non-residential uses.




o Mr. Pellish opened the Public Hearing at 1:33 pm.
o No one gave public comment during the public hearing.

o Mr. Pellish stated the record would remain open for two weeks to allow for
wrilten comment,

« Motion by Mr. Manuel to close the Public Hearing. Motion seconded
and unanimously approved.

13. Debbie Keyser, County Administrator, Tim Stanton, Finance Director, and Sally
Gran, County Clerk Payroll Clerk — provided the Commission with a Health Care
presentation to determine the benefits for 2014-2015 Benefits Open Enrollment.

e Motion by Ms. Noland to adopt the Proposed Health Care Plan with
$2,000/$4,000 deductibles as reviewed and discussed during budget
deliberations for the 2014/2015 Fiscal Year. Motion seconded and
unanimously approved.

¢ Motion by Ms. Tabb to adopt the health care premium rates to reflect
Employee, Employee + One, and Employee + Family actual costs.
Motion seconded and unanimously approved.

e Motion by Ms. Tabb to adopt HRA Plan B, as discussed during
budget deliberations, which provides for Jefferson County
Commission to reimburse employees for the difference between their
current deductibles of $750/$1500 and the new $2000/$4000
deductibles. Motion seconded and unanimously approved.

e Motion by Mr. Manuel to disallow employees from using their HRA
Accounts toward their premiums, effective June 30, 2014, in order to
be in compliance with the Affordable Care Act. Motion seconded and
unanimously approved.

COUNTY ADMINISTRATOR REPORTS

» Contract Policy — Ms. Keyser submitted a Contract Policy to the Commissioners
for their review and stated it would be on the agenda for approval during the next
scheduled Commission meeting,.

% Crosswalk — Ms. Keyser stated she was working with Mr. Polk and Commissioner
Manuel to look into the creation of a crosswalk between the judicial buildings at
the request of the elected officials.




3 Broker of Record — Ms. Keyser stated she received seven responses to the REP
for a new Broker of Record and she’d be back before the Commission with a

recommendation by early May.

% Administrative Assistant/Fee Collector Position — Ms. Keyser stated the

Commission office has received approximately 25 resumes for the administrative
assistant/fee collector position to date, and she’d be scheduling interviews in the

coming week.

$ Commission Office Staff Timeline — Ms. Keyser gave the Commission a timeline
of current and upcoming projects the Commission office staff has been working to
complete, including a County benefits presentation and the hiring and training of

the administrative assistant/fee collector.

FINANCE DIRECTOR REPORTS

« Motion by Ms. Widmyer to approve Internal Budget Revision #11 from the
Engineering Department. Motion seconded and unanimously approved.

o Mr. Stanton provided the Commission with an overview of the “user

friendly” budget documents he prepared for the tax payers now that the
budget for FY15 has been finalized and requested approval to post the

documents on the County website.
s Motion by Ms. Tabb to approve the posting of the user friendly budget

documents to the County website pending some small changes. Motion
seconded and unanimously approved.

COUNTY COMMISSIONERS’ REPORTS

Jane Tabb
% Attended a Farmland Protection Board meeting.
% Attended a JCESA meeting.
3 Attended a PSD meeting,
5  Attended the Lay of the Levy.
3 Attended the Hospice Grand Opening.

Walt Pellish
% Attended the League of Women Voters Candidate Forum.
3 Attended the Lay of the Levy.
% Attended the Hospice Grand Opening.

Patricia Noland
3 Attended the Lay of the Levy.



% Attended the Hospice Grand Opening.

Dale Manuel

Attended a Jefferson Center meeting.
Attended a Council on Aging meeting.
Attended a 9-1-1 Advisory Board meeting.
Attended a Parks and Recreation meeting,
Attended the Lay of the Levy.

Attended the Hospice Grand Opening.

YVYVVVYY

Lyn Widmyer
% Attended a HEMPMO meeting.
% Attended the Lay of the Levy.
% Attended the Hospice Grand Opening.

14. The Commission meeting was adjourned at 3:04 pmon a motion by Mr. Manuel.
Motion seconded and unanimously approved.

e

WALT PELLISH, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Adminjstrative Assistant
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PURCHASE ORDERS TO BE APPROVED May, 1 2014

PURCHASE
DEPARTMENT AMOUNT VENDOR DESCRIPTION

ORDER

ANIMAL CONTROL 574.46 Valley Equine Vet Care for Bir Cruelty Case
51945 ¢ 345.00 Amanda Compton vet/Dental Care for Bir Cruelty Case
COUNTY CLERK 52323 S 4,517.42 Casto & Harris Election Kits and Supplies
COUNTY COMMISSION 50253 S 3,322.00 TischlerBise, Inc. Impact Fee Study Updates
COURTHOUSE 52384 8 530.00 - Micromain Micromain Web Request & Annual Support
GIS/ADDRESSING 51382 S 931.98 BK Office Supplies Office Supplies
OTHER BUILDINGS 52381 S 313.75 TML Copier Maintenance for Public Service Cntr
52382 S 981.00 BK Office Supply Copy Paper
52386 S 644.99 BK Office Supply Copy Paper
52388 S 260.00 Dodson's Septic Tank Tank Pumped at Sheriff's Sub Station
S 295.00 Fire Safety Equipment Supply i Hood Inspections
GRAND TOTAL $ 9,288.88










JEFFERSON CQUNTY

Personnel Requisition

Department Name_County Clerk/Elections  pate April 28, 2014 Date Needed May 5, 2014

Job Title Assistant Clerk Voter Registration/Elections Salary $27.582.91 Crminal History Check Yes * No

Suggested Recruitment Source(s)

Jennifer Maghan & Nikki Painter pigition Reports To County Clerk

Applicants [nterviewed By

Minimum Education Required High School Diploma or eguivalent

Minimum Experience Required Al igast 5 years of office experience

Job Duties Maintain voter racords, register citizens 1o vote, public outreach, assist in administering countywide

elections. Secondary duties: research and assisl with the issuance of official public records: land, birth marriage

Budget information

Addition ___ Replacement_*_Explain or For Whom _Wendy Kirby

Position Budgeted X Yes _No Proposed Salary §27, 562.91 Date of Hirem 5, 2014
s Position: Full-Time_X Regular Part-Time_____On-Call Occasional_____ Temporary
Safety/Security Hours Per Week “55

Approvals
Elected Officlal Approval Date
Department Head Approval Date
County Commission Approval Date

Comments







JEFFERSON COUNTY

e ————

Personnel Requisition

Department Name: Homeland Security/Emergency Management Date 05/01/2014 Date Needed: ASAP

Job Title: Deputy Dirgctor/Program Manager/Planner Safary $40,996.80 Criminal History Check _X_Yes ___No

Suggested Recruitment Sources {s) None needed-This is the promotjon of an existing employee

Applicants Interviewed By N/A-Promotion Position Reports To; Director, JCHSEM

Minimum Education/Experience Required: High schog) diploma or equivalent with three-five years of emergency
management or military work experience; or any equivalent combination of education, training and experience
which provides the reguired knowledge, skills and abilities to perform the essentlal functions of the |ob,

Job Duties/Essential Functions: Responsible for program management for JCHSEM programs that Include but are
not limited to: CERT, the Community Rating System, StormReady, NiMS, and any other programs undertaken by

the department and/or organization’s various volunteer committees.

planning activities that may include working with communities and/or consultants for the
review/updates/development of the Emergency Operations Plan, Risk Assessment and Mitigation Planning,
Emergency Planning for People with Special Needs, Evacuation Planning for National Capltai Reglonal Event,
Regional Planning efforts, Planning for Animals in Disaster, Continuity of Operations Planning {COOP), Continuity of

Government Planhing {COG), Flood Warning Plan, Threat Hazard jdentiflcation and Risk Assessment, etc,

Planning for and participation in training exercise activities at the local, reglonal and state tevels.

Must be able to serve as the Deputy Director to the Director of Jefferson County Homeland Security and
Emergency Management and must be able to act as the Director when he/she is unavailable.

Participation In the Jefferson County Local Emergency Plaoning Committee and thelr activities.

Other duties as assigned by the Director of Jefferson County Homeland Security and Emergency Management.

Must be avajiable 24/7/365 in case of emergency, and be avallable for daylime, evening, overnight, and/or
weekend asslgnments, travel, training, and to attend meetings or conferences.

Budget Information

Addition __  Replacement X Explain for Whom Terri Mehling, Deputy Director
Position Budgeted X YES __No Proposed Salary $40,996.80 Date of Hire: As soon as approved,

Is Position: Full-Time __ Regular Part-Time On-Call Qccasional Temporary.

Safety/Security Hours Per Week: 80 Hour EXEMPT

Avprovals
Elected Official Approval Date:
Department Head Appraval Date:
County Commission Approval Date:

Comments,




Jefferson County
Job Description

‘Position Title: | Progrom Manager/Planner/Deputy Direotor | GradeLevel: [ IV .|
Department | Homeland Security and Emergency ! Dates | April 14,2014 |
| Management R A SO
Reports to: ; Director of Homeland Security and i FLSA Status | EXEMPT i

|_Bmergency Management e

Statemeni of Duties: Responsible for the program management for the department, in
conjunction with the Director. Reviewing and wiiting plans for homeland security and emergency
management and acts as the Director when he/she is unavailable. Employee is required to perform

all simnilar or related duties as the Director.

Supervision Required: Employee works under the general direction of the Homeland Security
and Emergency Management Director. The employee plans and carries out the regular work in
accordance with standard practices and previous training, with substantial responsibility for
determining the sequence and timing of action and substantial independence in planning and
organizing the work activities, including determining the work methods. The employee is
expecied to solve, through cxperienced judgment, most problems of detail or unusual situations by
adapting methods or interpreting instructions to resolve the particular problem. Instructions for
new assignments or special projects usually consist of statements of desired objectives, deadlines
and priorities. Technical and policy problems or changes in procedures ate discussed with
supervisor, but ordinarily the employee plans the work, lays it out and carries it through to
completion independently. Work is generally reviewed only Tor technical adequacy,
appropriateness of actions or decisions, and conformancc with policy or other requirements; the
methods used in arriving at the end result are not usually reviewed in detail.

Supervisory Responsibility; Employee is not regularly required to supervise other employees,
but will supervise the PIO/Administrative Assistant/Volunteer Coordinator when the director is
unavailable; as well as, volunteers, and BOC representatives frequently.

Confidentiality: Employee has access to confidential information including volunteer records
and department records. Employee will have to complete PCII training and will have access to
sensitive but not classified information, requiting signature on non-disclosure agreements.

Accountability: Consequences of errors or poor judgment may include adverse public relations,
missed deadlines, monetary loss, legal repercussions, labor/material costs, personal injury,

endanger others, and jeopardize programs.

Indgment: The work requites examining, analyzing and evaluating facts and circumstances
surrounding individual problems, situations or transactions, and determining actions to be taken
within the lirnits of standard or accepted practices. Guidelines include a large body of policies,
practices and precedents which may be complex or conflicting, at times. Judgment is used in
analyzing specific situations to determine appropriate actions. Employee is expected to weigh
efficiency and relative priorities in conjunction with procedural concerns in decision making.
Requires understanding, interpreting and applying federal, county and local regulations.

Homeland Security and Emergency Manapement
Program Managet/Planner/Deputy Director
: 4/1414
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Jefferson County
Job Description

Complexity: Assignments typically involve evaluation and interpretation of factors, conditions
or unusual circumstances; inspecting, testing or evalvating compliance with established standards
or criteria; gathering, analyzing and evaluating facts or data using specialized fact finding
techniques; or determining the methods to accomplish the work,

Work Environment: The work environment involves everyday discomforts typical of offices.
Noise or physical surroundings may be distracting, but conditions are generally not unpleasant.

Field work is also required for this position.

Nature and Purpose of Public Contact: Relationships ate constantly with co-workers, the
public, groups and/or individuals such as civic leaders, peers from other organizations,
representatives of professional organizations, and the news media. The employee serves as 4
spokesperson ot recognized anthority of the organization in matters of substance or eonsiderable
importance. The employce, on behalf of the department, communicates departmental practices,
procedutes, regulations or guidelines. May be required to discuss controversial matters where tact
is required to avoid friction and obtain cooperation,

Occupational Risk: Duties present occasional exposure to risk or stress. Minot injury could
occur, however, through employee failure to property follow safety precautions or procedures,
Examples of injury include minor bruises from falls, minor cuts or burns, or minor muscular
strains from lifting, pushing or carrying heavy equipment or work materials. Special safety
precautions, training, or protective clothing such as gowns, coats, gloves, glasses, hats or boots

may be required.

Iissential Functions:
The essential functions or duties listed below are intended only as illustrations of the various type

of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Responsible for program management for JCHSEM programs that include but are not
limited to: CERT, the Community Rating System, StormReady, NIMS, and any other
programs undertaken by the department and/or organization’s various volunteer

commitiees.

2. Planning activities that may include working with communities and/or consultants for the
Emergency Operations Plan, Risk Assessment and Mitigation Planning, Emergency
Planning for People with Special Needs, Evacuation Planning for a National Capital
Regional Event, Regional Planning Efforts, Planning for Animals in Disaster, COOP
and/or COG (Continuity of Operations and Continuity of Government) Planning, Flood
Warning Plans, Threat Hazard Identification and Risk Assessment, etc.

3. Planning for and participation in training exercise activities at the local, regional and state
levels.

4. Must be able to serve as the Deputy Director to the Director of Jefferson County

Homeland Security and Bmergency Manageiment
Program Manager/Plannei/Deputy Director
4/14/14
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Jefferson County
Job Description

Homeland Security and Emergency Management.

5. Participation in the Jefferson County Local Emergency Planning Committee and their
activities.

6. Other duties as assigned by the Director of Jefferson County Homeland Securily and
Emergency Management.

7. Must be available 24/7/365 in case of emergency, and be available for daytime, evening,
overnight, and/or weelend assignments, and travel to attend meetings and conferences.

Recommended Minimum Qualifications:

Education and Experience: High School diploma or equivalent with three to five years (3-5)
yeurs of emergeney management or military work experience; or any equivalent combination of
education, training and experience which provides the required knowledge, skilis and abilities to
perform the essential fanctions of the job.

Special Requirements;  Must reside in Jefferson County or the adjoining area. Must
successtully complete annual {raining/cerlification requirements and NIMS requirements. Must
successfully complete a background check. A valid driver’s license is required for this position,

Knowledge, Abilities and Skill

Knowledge: Emergency management and program management, common policies, practices and
procedures of the department and office operations; laws and regulations pertinent to position
functions. Worling knowledge of computer databases, various software, programs, and the
Internet in support of department operations.

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information,

Skills: Proficient personal contputer skills, volunteer coordination, technical writing and
communication skills. Outstanding intespersonal slills and attention to detail required.

Physical and Mental Requirements
The physical demands described here are representative of those that must be met by an employee

to successfully perform the essential fumctions of this job. Reasonable accommodations may be
made to enable individuals with disabilities fo perform the position’s essential functions.

Pliysical Demands: Work requites some agility and physical strength, snch as moving in or about
debris/construction sites or over rongh terrain, or standing or walking most of the work period.
Driving in adverse weather and troublesome road conditions may be required

Motor Skills: Essential functions involve close hand and eye cootdination and physical dexterity,
Manipulation and motor conirol under conditions which may require extreme accuracy may be

Hemeland Security and Emergency Management
Program Manager/Planner/Deputy Director
4/14/14
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Jefferson County
Job Description

critical. The manual skills required are comparable to those which might be needed in making
repairs to delicatc elecironic instruments or complex equipment, conducting laboratory tests,
performing microscopic experiments, administering injections, firing a gun, operating marine
vessels, or operating Class B vehicles or safety vehicles.

Visual Demands: Visual demands include constantly reading documents and maps for general
understanding and for analytical purposes.

Homeland Security and Emergency Management

Propram Manager/Planner/Deputy Director
4/14/14




JEFFERSON COUNTY

Personnel Reguisition

Department Name: Homeland Security/Emergency Management Date 05/01/2014 Date Needed: ASAP

Job Title: Administrative Assistant/Public Information Officer/Volunteer Coordinator

Salary $35,152.00  Criminal History Check _X_Yes __No

Suggested Recruitment Sources {s) None needed-This is the promotion of an existing employes

Applicants Interviewed By Director and Deputy Director Position Reports To: Director, JCHSEM

Minimum Education/Experience Required: High School graduate or equivalent (Assoclate’s Degrae preferred) and
three to five (3-5) years of related work experience; or any equivalent combination of education, trainjing and
experience which provides the required knowledge, <kills and abilities to perform the essential functions of the

[a] s
loh Duties/Essential Functions:Provides administrative support including answering telephones, sending out

messages, Faking minutes, working with the County Commission staff to put informatlon on Homeland Security
and Emergency Management website, fillng, ordering office su pples, records management and making

appolntments.

Operate computer programs for data entry, research and reporting, enter data into web-based systems, process
. reports oh the ETEAM computer program, and monitor weather reports, Puts weather watches and warnings onto
MIXLE, Facebook, Twitter, Responsible for being trained and posting vital Information to the IPAWS (Integrated

Public Alert and Warning System) and the EAS {Emergency Alert System),

Assists with grant preparation and reporting,

Serve as Public Information Officer for department; prepares and distributes information onmitigation, planning,
preparedness, response, and recovery phases of emergency mahagement.

Build professional relationships with local and regional media and become familiar with ways in which the madia
can assist during emergencies; maintains list of all local/regional media and contacts for each. Monitors public
information of televisions, radios, newspapers, internet and social during a disaster that affects the local

community.

Build professional relationships and help train ather local agency’s public information officers.

Familiar with Public Information Annex of the Emergency Qperations Plans and be ready to enact.

Maintains cornmunications equipment, keeps devices charged and ready for use at all times.

Operates JISAIC (Joint information System or Joint Information Center) during time of disaster.

As Volunteer Coordinator, malntains and updates all databases, files and credential criterla records; ensures all
volunteers are approved and added to the insurance, as required,

Works with JCHSEM and other agencies to identify and assign volunteers to needed areas.

Performs other duties as assigned by the Director or Deputy Director.

Must be avallable 24/7/365 in case of emergency, and be avallable for daytime, evening, and/or weekend
assiznments, and trayel to attend meetings and conferences. :




Budget Information
E

Addition _  ReplacementX  Explain for Whom Jessica Owens

Position Budgeted X YES _ No  Proposed Salary $35,152.00 Date of Hire: As soon as possible.

is Position: Fuli-Time _¥_ Regular Part-Time On-Call Occastonal _____, Temporaty. ...

Safety/Security Hours Per Week: EXEMPT

Approvals,
Elected Official Approval Date:
Department Head Approval e Date:

Date:

County Commissian Approval

Commeants




Jefferson County, West Virginia
Job Description

Position Title: | Administrative Assistant, Public
Information Officer, Volunteer
Coordinafor

G O s s T PO S

Department Homeland Security and Emergency Date: — ; Apnl 23,2014
) Mavagoment

Reports to: Director of Homeland Security and
. Pmergency Management 0 S

Grade Level:

N S

o
S
=

=

Statement of Duties: Provides administrative support to the Director and Deputy Director, acts
as public information officer, and works with the staff to coordinate activities of volunteers.

Employee is required to perform all similar or related duties.

Supervision Required; Undcr general supervision of the Director, the employee is familiar with
the work routine and uses initiative in catrying out recurring assignments independently with
specific instruction. The supervisor provides additional, specific instruction for new, difficult or
unusual assighments, including suggested work methods, The employee is expected to recognize
instances which are out of the ordinary and which do not fall within existing instructions; the
employee is then expected to seek advice and further instructions. Reviews and checks of the
employee’s work are applied to an extent sufficient to keep the supervisor aware of progress, and
to insure that completed work and methods used are technically accurate and that instructions are

being followed.

Supervisoxy Responsibility: Employee, as a regular and continuing part of the job is not
required to regularly supervise other County employees, however will supervise volunteers from
time to time,

Confidentiality: Employee has access to client records and National ALERT systems obtained
during perfornrance of regular position responsibilities. May need to sign non-disclosure
agreements with some federal agencies as a part of the job.

Accountability: Consequences of errors, missed dcadlines or poor judgment may include adverse
public relations, monetary loss, legal repercussions, labor/material costs, personal injury, endanger

others, and jeopardize programs,

Judgment: Numerous standardized practicey, procedures, or general instructions govern the
work and in some cases, may require additional interpretation. Judgment is necded to locate,
select, and apply the most pertinent practice, procedure, regulation or guideline.

Complexity: The work consists of a variety of duties which generally follow standardized
practices, procedures, regulations or guidelines. The sequence of work and/or the procedures
followed vary according to the nature of the transaction and/or the information involved, or

sought, in a particular situation.

Homeland Security and Emergency Management
Administrative Assistant/Public Information Officer/Volunteer Coordinator
4723111
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Jefferson County, West Virginia
Job Description

Work Environment: The work environment involves everyday discomforts typical of offices,
with occasional exposure to outside elements. Noise or physical surroundings may be distracting,
but conditions are generally not unpleasant. Employee may be required to work beyond normal
business hours to attend evening meetings, trainings, public events, disaster exercises, or to
participate in the activated Emergency Operations Center.

Nature and Purpose of Public Contact: Relationships with co-workers and ihe public involving
frequent explanation, discussion or interpretation of practices, procedures, regulations or
guidelines in order to render service, plan or coordinate work efforts, or resolve operating
preblems. Other regular contacts are with service recipients and employees of outside
organizations such as vendors, banks and/or developers/ contractors. More than ordinary courtesy,
tact, and diplomacy may be required to resolve complaints or deal with uncooperative or
uninformed persons. Employee may furnish news media with routine information such as meeting
agendas, press releases or departmental procedures.

QOccupational Risk: Duties of the job present little potential for injury. Risk exposure is similar
to that found 1n typical office settings,

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various type
of work that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Provide administrative support ineluding answering telephones, sending out messages,
taking minutes, working with the County Commission staff to put information on
Homeland Security and Emergency Management website, filing, ordering office supplies,
records management and making appointments.

2. Operate computer programs for data eniry, research and reporting, enter data into web-
based systems, process reports on the ETEAM computer program, and monitor weather
reports. Puts weather watches and warnings onto NIXLE, Facebook, Twiiter. Responsible
for being trained and posting vital information to the IPAWS (Integrated Public Alert and
Warning System) and the EAS (Emecrgency Alert System).

3. Assists with grant preparation and reporting.

4, Serve as Public Information Officer for department; prepares and distributes information
on mitigation, planning, preparedness, response, and recovery phases of emergency
management.

5. Build professional relationships with local and regional media and become familiar with
ways in which the media can assist during emergencies; maintains list of all local/regional
media and contacts for each. Monitors public information of televisions, radios,
newspapers, internet and social during a disaster that affects the local community.

Homeland Security and Emergency Management

Administrative Assistant/Public Information Officer/Volunteer Cocrdinatoy
4/23/14
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Jefferson County, West Virginia
Job Description

6. Build professional relationships and help train other local agency’s public information
officers.

7. Y¥amiliar with Public Information Annex of the Finergency Operations Plans and be ready
fo enact.

8. Maintains communications equipment, keeps devices charged and ready for use at all
times.

9. Operates JIS/JIC (Joint Information System or Joint Information Center) during time of
disaster.

10. As Volunteer Coordinator, maintains and updates all databases, files and credential criteria
records; ensures ull volunteers are approved and added to the insurance, as required,

11. Works with JCHSEM and other agencies to identify and assign volunteers to needed areas.
12. Performs other dutics as assigned by the Director or Deputy Director.

13. Must be available 24/7/365 in case of emergency, and be available for daytime, evening,
and/or weekend assignments, and travel to attend meetings and conferences.

Recommended Minimum Qualifications:

'Education and Experience: IHigh School graduate or equivalent (Associate’s Degree preferred)
and three to five (3-5) years of related work experience; or any equivalent combination of
education, training and experience which provides the required knowledge, skills and abilities to

perform the essential functions of the job.

Special Reguirements: Must reside in Jefferson County or the adjoining area, Must
successfully complete annnal {raining/certification requirements and NIMS requirements. Must
successfully completc a background check. A valid driver’s license is required for this position.

Knowledge, Abilities and Skill

Knowledge: Common policies, practices and procedures of the department and office operations;
laws and regulations pertinent to position functions. Working knowledge of computer databases,
various software, programs, and the Internet in support of department operations,

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information.

Sldlls: Proficient personal computer skills, volunteer coordination, wriling and communication
skills, Outstanding interpersonal skills and attention to detail required.

Homeland Security and Emergency Managoment

Administrative Assistant/Public Information Offieer/Volunteer Coordinator
4/23/14.
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Jeftexson County, West Virginia
Job Description

Physical and Mental Requirements
The physical demands described here are representative of those that must be met by an employee

fo successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the position’s essential functions.

Physical Demands: Little or no physical demands are required to perform the work, Work effort
principally involves sitting to perform work tasks, with intermittent periods of stooping, walking,
and standing. There may also be some occasional lifting of objects such as books, office

equipment and computer paper.

Motor Skills: Duties are largely mental rather than physical, but the job may occasionally require
minimal motor skills for activities such as driving, moving objects, operating a telephone system,
computer and/or most other office equipment, keyboarding and/or word processing, filing, and

sorting of papers.

Visual Demands: Visual demands require the employee to constantly read documents for general
understanding and for analytical purposes. -

Homeland Security and Emergency Management

Administrative Assistant/Public Information Officer/Volunteer Coordinator
4123114
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WEST VIRGINIA

Prior to submitting the application, use this checklist to ensure that the following tasks
have been completed.

N

The application has been completely filled out.

SAA reserves the right fo not consider an application for funding if any part is
incomplete.

Format of the project description (page 7) must follow the same outline shown
on page 6 of the application and is as detailed as possible.

Math has been double-checked, is accurate and rounded to the nearest whole
dollar amount.

Authorized Official has signed page 1 of the grant application. That page, with
the ORIGINAL SIGNATURE, must be returned with the COMPLETE application,
UNSTAPLED/UNBOUND, to this office. ONE ORIGINAL ONLY — NO COPIES

Applicant has been listed as the State Agency, Gounty Commission, or
Municipality.

A Eligibility Certification has been completed, signed and returned for the
applicant and all recipient agencies.

Certifications regarding lobbying; debamment, suspension and other
responsibility matters; and drug-free workplace requirements has heen
completed by the applicant and sighed and ORIGINAL returned.

As applicable, copies of all Project Concepts which are_included in_the
application have been submitted with the application.

Appropriate goals and objectives from the State Homeland Security Strategy
have been circled and Included in the application.




COMPLETED APPLICATION MUST INCLUDE:

Applicant: Name, address, phone and fax number of the agency applying for funds.
Project Director: Name, address, phone, fax and email of the individual charged with the

implementation and day-to-day operations of the project. This person cannot
also be listed as the Fiscal Officer.

Fiscal Officer: Name, address, phone, fax and email of the person responsible for the fiscal
records/reporis of the project. This person cannot aiso be listed as the
Authorized Official or the Project Director.

Funds Requested: Funds requested from the Homeland Security State Administrative Agency (SAA)
by the applicant agency.

Project Matching/In-Kind

Funds: Funds committed by the applicant agency if any. If not, enter zero (0).
Project Period: Time needed to implement and complete the project.
Certification: Authorized Official: Typed or printed name, titie and griginal signature of the

State Agency Head, County Commission President, Mayor/City Manager or
agency head. This is the individual who would be authorized to enter into a
contractual agreement with the SAA.

The Authorized Official must sign where indicated on page 1 of the grant application before
submission.

RETURN ONE COMPLETED ORIGINAL APPLICATION TO:

WV Dept. of Military Affairs & Public Safety
Homeland Security State Administrative Agency
1900 Kanawha Blvd., East, Capitol Complex
Buiiding 1, Room W-400
Charleston, WV 25305










Budget Instructions
Page 2 (Continued)

Match

Match is not required, but sub-grantees are encouraged to leverage any available state and/or local funds
(matching) with awarded SAA funds, provided however, that those matching funds adhere to all federal and

state matching requirements.

Federal Employer Identification Number (F.E.LIN).

Utilize the F.E.L.N. of the agency. This number must be entered into the appropriate space. The number
should be obtainable from the state or local agency's administrative office.

FUNDING STRATEGY:

Enter the amount received ar anticipated for each source.
















; Matching Federal HSP Approved
Budget Category Funds Funds (SAA Use Only)

TOTAL MATCHING FUNDS (If Applicable):

$60,000

TOTAL FEDERAL HSP FUNDS:

TOTAL APPROVED PROJECT:

* All funds must be rounded o the nearest whole dollar amount, Please make additional copies of this page as necessary.”
















|"“Homeland Security

This pragram is conditioned upon and subject to compliance with the following Special Conditions and Assurances. By attaching a signature to
page ane {1}, iten ten (10), of this grant application, the applicant cerlifies and assures that it will comply with {he following Special Condilions
and Assurances, Regulations, Poficles, Guidelines and Reguiremenis of the SAA, as further clarified in the Administrative Manual for this
program; U.5. Deparment of Homeland Security; and all other relovant Federal/State Regulations, Policies and Guidelines. These Special
Conditions and Assurances apply to all HSP federal and matching funds expended for purposes associated with this project.

All correspondence to the SAA, which is required and/or occurs s a resull or action of any of the following Special Condilions and Assurances,
of as a result of the administration of any SAA grant program, should be addressed to:

4.} LAWS OF WEST VIRGINIA:

B This applicatlon!cdntracl shall be governed in all frespects by the laws of the State of West Virginia. State procedures and praclices will appiy to
all funds disbursed by the SAA.

~1 LEGAL AUTHORITY:

The applicant hereby certifies it has the legat authority to apply for the grant; that a resolution, motion or sinuilar action has been duly adopted or
passed as an offlclal act of the applicant's govemning body authorizing the filing of the appficaion, Including aH understandings and assurances
contalned thersin, and directly authorizes the person identified as tha officlal representative of the applicant {o act in connection with the

application and to provide such additional information as may be raguirod.

3. ‘ RELATIONSHIP:

The relationship of the sub-grantes to the S$AA shall be that of an indépendant contractor, not that of a joint enterprise. The sub-grantee shall
have no authority to bind the SAA for any obligation of expense without the express priot wrillen approval from the SAA,

OPERATIONAL WITHIN 90 DAYS:

if the project is not operational within 80 days of the specified project starting date, {he grantza must submit & statement to SAA explaining the
delay in implerentation. Upon receipt of the 80-day letter, SAA may cancel the project and redistribute the funds to other project areas and/or

eligible applicants.

5. | WRITTEN APPROVAL OF CHANGES:

The sub-grantee must oblain prigr witten approval fram SAA for all praject changes {programmatic, fiscal or otherwise).




trative Agency

m—— —

CWIL RIGHTS COMPLIANCE:

Sub-Grantee will comply with all federal civil rights laws, including Tille VI of the Civil Rights Act, as amended. These laws prohlbit
discrimination on the basis of race, color, religion, national origin, and sex in the delivery of services.

7. | PRESS RELEASE:

Release of Information pertaining to this sub-grant must include the following information:

1. grant amount;
2, State involvement (WY Homeland Securily State Administrative Agency, SAA);, and,
3. Federat involvement (U.S. Dept. of Homeland Securlty).

1 compliance With Federal Rules and Regulations:

Sub-Grantes wili comply with all applicable OMB Circulars {(A-21, A-87, A-102, A-110, A-122, A-133) as welles 44 CFRPart 13, 2CFR
Part 215, and Federal Acquisition Regulations Part 31,2

ACCESS TO RECORDS, EQUIPMENT, Training & Exercises:

SAA, through any authorized representative, shall have access to and the right to examine all records, books, papers, documents, equipment,
fraining and/or exercises related to the sub-grant and {o relevant books and records of cohtractors.

10. | CONFLICT OF INTEREST:

No public olficial or employee of the sub-grantee agency, who performs any dulies under the project, may participate in an administrative
decision with respect to the project if such a decislon can be expected to tesult in any benefit to that individual or that individual's immediate

famlly.

11. | POLITICAL ACTIVITY:

The restrictions of the Halch Act, Pub. L. 93-433, 5 U.8.C. Chapter Il|, (as amendad), concerning the political acfivity of government employees
are applicable to state grantee staff members and other stale and local government employees whose principal employment is in conhection
with activities financed, in whole or in parl, by Title | grants. Under a 1675 amendment fo the Hateh Acl, such state and local goverhment
employees may take an active part in political management and campalgns, except thoy may not be candidates for office.




| RELEASE OF INFORMATION:

All records, papers and other documents kept by recipients of grant funds are required to ba mado available fo the SAA. These records and
other documents submitted to the SAA and its grantess, Including plans and application for funds, reports, etc., are subsequently required to be
nade available to the U.S. Department of Homeland Security under the terms and conditions of the Federal Freedom of [nformation Act, &.
U.S.C. §552.

The SAA recognizes that some information submitted in the course of applying for funding under this program, or provided in the course of its
grant management activities, may be considered law enforcement sensilive or otharwise important to national or state securlty interasts. This
may Include threat, risk, and needs assessment informatton, and discussions of demographics, transportation, public works, and industrial and
public health infrastructures. Whiie this information under federal control is subject {o requests made pursuant to the Freadom of Information
Act, 5. U.S.C. §562, all determinations concerning the release of information of this nature are made on a case-by-case basis by the Federal
Division of Homeland Security FOIA Office, and may Jlkely fall within one or more of the available exemptions under the Act.

Sub-Granlees must consult applicable state and focal laws and regulations ragarding the release or transmittal of information {o any entity
which may be considered sensitive in nature. Applicants may also consult the SAA regarding concerns or queslions about the release of
potentially sensitive informatlon under state and local laws.

NATIONAL AND STATE EVALUATION EFFORTS:

The Sub-grantee agrees to cooperate with any national andfor state evaluation efforts directly o indirectly refated to this program as requested.

u

14. | OBLIGATION OF PROJECT FUNDS:
Funds may not, without prior wiltten approval from the SAA, be obligated prior to the effective start date or subsequent to the termination date
of the project period.

15. ‘| USE OF FUNDS:

Funds awarded through the SAA may be expended ONLY for the purposes and activities specillcally covered by the sub-grantee's approved
project description and budget.

16. | Elements of a Viable Continuity Capability:

The Continuity Plan is the roadmap for the implementation and management of the Confinuity Program. The National
Continuity Policy: National Security Presidential Directive-5i/Homeland Security Presidential Directive-20
outlines the following fen (10} overarching continuily requirements: Essential Funclions, Orders of Succession,
Delegations of Authority, Continuity Facilities, Continuity Communications, Vital Records Management, Human Capital,
Tests-Training-Exercises, Devolution of Gontrol & Direction, and Reconstitution. I utilizing subgrant funding for the
development of a Continuily Plan, the Plan must address each of these ten (10) elaments in order fo be efigible to be

eimbursed for approved/allowable costs,

In order to be eliglble for funding to support an existing / in devalopment Continuity Plan, the ptan must contain the elements specified by the
SAA in the Grant Eliglbllity Criteria,

17.

ALLOWABLE AND UNALLOWABLE COSTS:

Allowable and unaltowable costs incurred under this grant shall be determined in accordance with the general principles and standards for
selected cogt ifems set forth In the periinent Program Guidanca of the Office of Grant Operations Financial Guide and OMB Circular A-87.




A WEST VIRGINIA
Hometand Security State Administrati

18."° | NON-SUPPLANTING:

Federal funds must be used 1o supplement existing funds for program activilies and may not replaca (supplant) non-Federal funds that have
been appropriated for the same purpose. Potential supplanting will be the subject of monitoring and audit. Violations can result in a range of
penalties, inciuding suspension of future funds under this program, suspension or debarment from Federal grants, recoupment of monles
provided under this grant, and civil andfor criminal penalligs. The sub-grantee hereby cerlifies that Federal funds made available under this
grant will not be used to supplant state and local funds. Approved full-fime positions rmust hire an additional Individual to "nackfll" the position.

| MATCHING CONTRIBUTION:

if matching funds are allocaled, the applicant assures that those funds shall be in addition to funds that would otherwise be made avallable for
ihe proposed project by the recipients of grent funds and shall be provided on & project-hy-project basis. Cash matching contributions are
subject to the same expendiure guidefines established by the SAA and the U.S. Depariment of Homeland Security for this grant program. All
sub-grantees must maintain records that clearly show the source, the amount and the timing of all cash malching contributions. There is no

walver provision for any cash match requirements.

20. I PROJECT INCOME:

All income earned by the sub-grantes as a result of the conduct of this project, must be accountad for and included In the total budget. Project
income is subject to the same exponditure guidelines astablished by the SAA and the .S, Department of Hometand Security for this grant
program. Ail sub-grantees must maintain records that clearly show the source, the amount and the timing of all project income. Thsre is no
walvar provision for the project income requirement.

"D1. | CONSULTANT FEES:

Approval of this sub-grant does not nacessarily indicate an approval of specific consultant rates. Please discuss rales with the SAA.

22, | SUSPENSION OF FUNDING:

SAA may suspend, in whole or in part, terminate, or impose other sanctions on any sub-grantee funds for the following
reasons:

«  Failure to adhere to the requirements, atandard conditions, or apecial conditions and assurances of this program,

»  Failure to submit reports;
+ Filing afalse certification in this application or in another report of dogument; or,

s Other just cause.

23. I SANCTIONS FOR NONCOMPLIANCE:

tn the svent of the sub-grantee’s noncompliance with the terms, conditions, covanants, rules, ar regulations of this grant, the SAA shall impose
such contract sanctions, s it may deem appropriate, including but not timited to:

«  Wilhholding of payments lo the sub-grantee until the sub-grantee complies;
«  Canceilation, termination or suspension of the contract, in whole ot in part; of,
«  Refrain from exlending any further assistance fo the sub-grantee until satisfactory assurance of fulure compliance has been

received.




1 sUBMISSION/RELEASE OF PROPOSED PUBLIGATIONS:

The sub-grantee shall submit one copy of all reports and proposed publications resulling from this agreement to the SAA hwenty (20) days prior
to public release. Any publications (written, visual, sound, oy otherwlse), whether published at the grantee's or government's expense, shall

contain the following stalements:

"This document [product] was prepared under & grant froh the United States Depatiment of Homeland Security and the WV Homeland Sacurity
State Administrative Agency. Points of view or opinlons expressed in this document [produci] are those of the authors and do not necessearily
represent the official position or policlas of the U.S. Depariment of Homeland Securily, nor the WV State Homeland Securlty State

Adminisirative Agency.”

‘25, I PROPERTY ACCOUNTABILITY:

The sub-grantee shall eatablish and administer a system to control, protect, preserve, use, maintain, and properly dispose of any properly or
equiprment furnished it, or made avaiiable through a sub-grant by the SAA. This obligation continues as long as the properly is retained by the
sub-grantee, nobwithstanding the expiration of this agreement. Prior to sale, trade in or disposst of propeity, disposition instructions will be
oblalned from the SAA. Sub-Grantoe assures inventory checks wili ba porformed annually o putsuant to guidance promulgated in the
Administrative Manual for this program, with copies provided to the SAA. The SAA reserves the right to inspect and review any equipmeant

purchased with his sub-grant.

26, | REPORTS:

Each subgrantee shall submit repoits as the SAA shail deem reasonably necassary to the exscution of monitoring, stewardship and evaluation
of programmatic and fiscal responsibililies.

27. '] PURCHASING:

When making purchases relevant to the sub-grant, the sub-grantee will abide by applicable State and local faws, which address purchasing
procedures by a state or local unit of government.

28. l PATENTS AND/OR COPYRIGHTS AND RIGHTS IN DATA:

sub-Grantee acknowledges that the SAA, and subsequently the U.5. Depariment of Hometand Securlty; reserves a royally-frae, non-exclusive,
and Irrevocable license to reproducs, publish, or otherwise use, and authorize others to use, for State or Federal government purposes: (1) the
copyright in any work developed under an award or sub award; and, {2) any rights of copyright to which a recipient or sub recipient purchases
ownership, in whole or in pari, with Siate or Federal support.

Sub-Grantee agrees 1o consult with the SAA regarding the allocation of any patent rights that arise from, er are purchased with, this funding.




29, | Environmental & Historic Preservation {EHP)

Subgrantae shall comply with all applicable Federal, State, and local EHP requirements and shall provide any information requested to ansure
compliance with applicable laws. -

30, | COMMUNICATIONS EQUIPMENT

With respect to communications initiatives and equipment, the sub-grantee agrees {o the following:

Communications equipment is required to be compatible with the SAFECOM P25 frunked radio hisrarchy and the WV Statewide Interoperable
Radic Network, Per Execulive Order 2-11 ali communications equipment requests must be reviewed and approved by the State
Interoperability Coordinator.  www.slrn.wv.gov

wt

31, | TIME EXTENSIONS:

Time extensions are allowable; however, the SAA will review and approve extenslon requests on a case by case basis only I the extension is
warranted, Lack of planning by the subgrantee is not a justified reason for an extension,

32, I USE OF GRANT FUNDS TO ENACT LAWS, POLICIES, ETC.:

Sub-Grantee understands and agrees that it cannot use any sub-grant funds, either directly or indirectly in support of the enactment, repeal,
modification or adoption of any law, regulaiion or policy, at any level of government.




PROGRAM ACCOUNTABILITY - FEDERAL AUDIT REQUIREMENTS:

1) Federal Office of Management and Budget (OMB) Circular A-133 sels forth standards for obtalning consistency and unifarmity for the
audit of states, jocal government, and non-profit organizations oxpending Federal awards. This grant shall adhere to the audit
requirements set forth in OMB Gircular A-133 at the time of award.

As of 10/1/04, the rooulrements set forth by OMB Gircular A-133 are as follows; Non-Federal entities that expend $500,000 or more
in a year in Federal awards shall have a single or pregram-specific audi conducted for that year. Nan-Federal entities that expend
ioss than $500,000 & year in Federal awards are exempt from Federal audit requirements for that year, but records must be
avallzble for review or audit by appropriate officials of the Federal agency, pass-through entity, and General Accounting Office.

I} OMB Circular A-110 sets forlh standards for obfaining consistency and uniformily for the audit of institutions of higher education, hospitals,
and other non-profit arganizations expending Federal awards. This grant shall adhere 1o the audit requirements set forth in OMB Circular
A-110.

As it 10/1/04, the reguirements set forlh by OMB Circuler A-110 are as follgws; Reciplents and sub recipients that are institutions of
higher education or other non-profit organizations (including hospika!s) shall be eubject to the audit requirements contained in the
Single Audit Act Amendments of 1906 (31 USC 7601-7507) and revised OMB Circular A-133,

1iL) If an audit must be conducted pursuant to OMB Circular A-133 and A-110, a copy of the audit shall be submilted to SAA as well as to the
‘Faderal clearinghouse. ‘

As of 10/1/04, the Federal clearing house is _gs foliows:

Faderal Audit Clearinghouse
Bureau of the Census

1201 E. 10™ Sireet
Jeflersonvilie, IN 47132

34. | PROGRAM ACCOUNTABILITY ~ STATE AUDIT REQUIREMENTS:

1) Chapter 12, Arlicle 4, Seciion 14 of the West Virginia Code, as amended, sets forlh the audit requiraments of corporations, assoclations or
other organizalions which recoive state funds or grarls. These audit requirements do not apply to units of local and state government. if
applicable, this grant shall adhere to the audit roquirements set forih in §12-4-14 at the time of award. All funds disbursed by SAA are
appropriated by the WV Legislature; therefore all funds disbursed are congidered staie funds. The SAA will notify the Legislative Auditor
when a sub-grant is awarded which falls under the requirements of the WV Code.

As of 9/13/05, tha requirements set forth by §12-4-14 are as follows: Any corporation, partnership, association, individual or other legel enlity (no! fo
include a state spending unit or a local government as defined in § 6-8-12 of the West Virginia Code, as amended) whicii receives one or more slote
grants or sub granls in the amount of $50,000 of more in the aggregote In & slate fiscal year shalt fite with the SAA a Report of the dishursgment of
these state funds. An OMB A-133 Audit or an audil condusted by a cerllfied public accountant may be substituted for the Report, The Report shall be
filed wilhin two years of the end of the fiscal year in which the grant or subgrant closes. The Report shall be made by an independent cerlified public
accountant and the scope of e Report is limited to showing how the state grant or subgrent funds were spent. The Report does not have fo be a full-
scope audit or review of the entity receliving state funds. Any entily falling to file a required Repart (s barred from subsequenily receiving slate grant or
subgrant funds until the Report Is filed and is atherwise in compllance wilh the provisions of West Virginia Code. If a Report is nol required under this
section of the WV Cade then {he grantee or sub-grantee shall file with SAA a swoin slatement of expenditures mads undar the grant or sub-grant,

The Sub-Grantes assures that it has read, understands and is in fulf compliance with a]l Yequirements as set forth in Chapter 12, Arlicle 4,
Section 14 of the West Virginia Codo, as amended, and s not curently debarred from receiving state grant funds_as a result of ron-
compliance with this section of the West Virginia Code, as amended.




EQUAL EMPLOYMENT OPPORTUNITY PLAN:

Each sub-grantee ceriifies that it has execuled and has on file, an Equai Employment Opportunity Plan,

) VETERANS PREFERENCE:

This progsam includes a provision that grantess utilizing funds to hire additional personnel give suitable prefarence in employmont fo military
velerans. SAA defines "suitable preference” as the requirement that a sub-grantea agency have in place a mechanism ensuring that velerans

are given consideration in the hiring process.

37_:"-" IMMIGRATION AND NATURALIZATION VERIFICATION:

The sub-grantee agrees to complete and keep on file, as appropriale, applicable Immigration and Naturalization Service Employment Eligibility
Verification Forms. These forms are lo be used by recipients of Faderal funds to verify that amployees are eligible to work in the Uniied States.

~7} PURCHASE OF AMERIGAN-WADE EQUIPMENT/PRODUCTS:

itis the sense of the Congress, as convayed through the FY 1997 Apprapriations Act that, as well as the desire of SAA, 1o the greatest extent
praclicable, all equipment and products purchased with Federal funds made available under this grant should be Amarican-made.

39. | PERSONNEL TRAINING:

For projects involving payment of personnet or overtime pay, the SAA reserves the right o require lralning as a condition of the sub-grant
before or at any time during the project periad. Proof of tralning/ceriification on grant funded squipment must be providad, if applicable.

| 40. | ACCOUNTING REQUIREMENTS:

Sub-Grantee agrees to record all project funds and costs following generally accepted accounting procedurgs, A unique account number or
cost recarding must separate all project costs from the sub-grantee's other or general expendilures. Adequate documentation for all project
costs and income must be maintained. Adequate documnentation of financial and supporting materlal, as defined In the periinent

Administrative Manual, must be retainad and be available for audit purposes.

41. | FINANCIAL GUIDE:

Sub-Grantea agrees to comply with all requirements as set forth in the Financial Guide which governs this program.

42, | EQUIPMENT:

Sub-Grantess purchasing equipment with grant funds are required to adhere {o the established bidding procedures for their respeciive units of govamiment and of
sgencies, All equipment must have a primary function of being used for homeland security purposes.

43. l MARKING OF EQUIPMENT AND PUBLICATIONS:

Sub-Grantee will ensure that, when practicable, any equipment purchased and pubfications producad with grant funding shall be prominently
marked as follows: “Supported with funds provided by the U.S. Department of Homeland Security and the WV Homeland Securily State Administrative Agency.”













Prior to submitting the application, use this checklist to ensure that the following tasks
have been completed.

The application has been completely filled out.

SAA reserves the right to not consider an application for funding if any part is
incomplete.

Format of the project description {page 7) must follow the same outline shown
on page 6 of the application and is as detailed as possible.

Math has been double-checked, is accurate and rounded to the nearest whole
dollar amount. C

Authorized Official has signed page 1 of the grant application. That page, with
the ORIGINAL SIGNATURE, must be returned with the COMPLETE application,
UNSTAPLED/UNBOUND, to this office. ONE ORIGINAL ONLY — NO COPIES

Applicant has been listed as the State Agency, County Commission, or
Municipality.

A Eligibility Certification has been completed, signed and returned for the
applicant and all recipient agencies.

Certifications regarding lobbying; debarment, suspension and other
responsibility matters; and drug-free workplace requirements has been
completed by the applicant and signed and ORIGINAL returned.

As applicable, copies of all Project Concepts which_ are included in_the
application have been submitted with the application.

Appropriate goals and objectives from the State Homeland Security Strategy
have heen circled and included in the application.
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Iminis e Agency 'GRANT APPLICATION

COMPLETED APPLICATION MUST INCLUDE:

Applicant;

Project Director:

Fiscal Officer:

Funds Reguested:

Project Matching/In-Kind
Funds:

Project Period:

Certification:

Name, address, phone and fax number of the agency applying for funds.

Name, address, phone, fax and email of the individual charged with the
implementation and day-to-day operations of the project. This person cannot
also be listed as the Fiscal Officer.

Name, address, phone, fax and email of the person responsible for the fiscal
recordsireports of the project. This person cannot also be listed as the
Authorized Official or the Project Director.

Funds requested from the Homeland Security State Administrative Agency (SAA)
by the applicant agency.

Funds committed by the applicant agency if any. ¥f not, enter zero (0).

it

Time needed to implement and complete the project.

Authorized Official: Typed or printed name, title and original signature of the
State Agency Head, County Commission President, Mayor/City Manager or
agency head. This is the individual who would be authorized to enter into a

contractual agreement with the SAA.

The Authorized Official must sign where indicated on page 1 of the grant application before

submission.

RETURN ONE COMPLETED ORIGINAL APPLICATION TO:

WV Dept. of Military Affairs & Public Safety
Homeland Security State Administrative Agency
1800 Kanawha Blvd., East, Capitol Complex
Building 1, Room W-400
Charleston, WV 25305










Budget Instructions
Page 2 (Continued)

Match

Match is not required, but sub-grantees are encouraged to leverage any available state and/or local funds
(matching) with awarded SAA funds, provided however, that those matching funds adhere to all federal and

state matching requirements.

Federal Emplover Identification Number (F.E.I.N.).

Utilize the F.E.I.N. of the agency. This number must be entered into the appropriate space. The number
should be cbtainable from the state or local agency’s administrative office.

FUNDING STRATEGY:

Enter the amount received or anticipated for each source.




Homeland Security State Administrative Agency

PLANNING ONLY)

Matching Federal HSP Approved

Budget Category Funds Funds {(SAA Use Only)

Planning: (Itemized List)

Total

* Ali funds must he rounded to the nearest whole dollar amount. Please make additional copies of this page as necessary.*







Budget Category

Matching
Funds

Federal HSP
Funds

Approved
(SAA Use Only)

Training: (ltemized List)

Total

* All funds must be rounded to the nearest whole dollar amount. Please make additional copies of this page as necessary.”




Budget Category

Matching
Funds

Federal HSP
Funds

Approved
(SAA Use Only}

Exercises: (itemized List)

Total




Matching Federal HSP Approved
Budget Category Funds Funds (SAA Use Oniy)

TOTAL MATCHING FUNDS (if Applicable):

TOTAL FEDERAL HSP FUNDS:

TOTAL APPROVED PROJECT:

* All funds must be rounded to the nearest whole doflar amount. Please make additionzl copies of this page as necessary.*
















This program is conditioned upon and subject o compliance with the following Special Conditions and Assurances. By attaching a signatufe to
page one (1), item ten (10), of this grant application, the applicant certifies and assures that it wifl comply with the following Special Condltions
and Assurances, Reguiations, Policies, Guldelines and Reguirements of the SAA, as further clarified In the Administrative Manuat for this
program; U.5. Department of Homeland Sescurity; and all other relevant Federal/State Regutations, Policies and Guidelines. These Special
Canditions and Assurances apply to all HSP federa! and matching funds expended for purposes associated with this project.

All correspondance to the SAA, which is requirad andfor occurs as a result or action of any of the following Special Conditions and Assurances,
or as a result of the administration of any SAA grant program, should be addressed to:

1 | LAWS OF WEST VIRGINIA:

This applicationfcontract shali be governed in alf respects by the laws of tha Stata of West Virginia. Stale procedures and practices will apply to
all funds disbursed by the SAA.

2. '7‘.=| LEGAL AUTHORITY:

The applicant hereby certifies it has the legal authority to apply for the grant; that a resolution, motion or similar action has been duly adopted or
passed as an officla} act of the applicant's governing body authorlzing the flling of the application, including alf understandings and assurances
contalned thetein, and directly authorizes the person identified as fhe official representative of the applicant to act in connection with the
application and to pravide such additional information as may be required.

o | RELATIONSHIP:

The relationship of the sub-grantee to the SAA shali be that of an independent cantractor, not that of a joint enterprise. The sub-graniee shall
have ne authority to bind the SAA for any obligation or expense without the express prior written approval from the SAA.

4, I OPERATIONAL WITHIN 50 DAYS:

If the project is not operational within g0 days of the specified project starting date, the grantee must submit a statement to SAA explaining the
delay in implementation. Upon roceipt of the 90-day letter, SAA may cancel the project and redistribute the funds to ather project areas and/or

eligible applicants.

5. | WRITTEN APPROVAL OF CHANGES:

The sub-grantee must obtain prior wiitten approval from SAA for all project changes (programmatic, fiscal or otherwise).




Sub-Granlee will comply with all federal civil rights laws, including Title Vi of the Civil Rights Act, as amended. These laws prohibit
discrimination on the basis of race, color, religion, national origln, and sex in the delivery of services.

‘| PRESS RELEASE:

Release of information pertaining to this sub-grant must inciude the folfowing information:

1. grant amount;
2. State involvement (WV Homeland Security State Administrative Agency, SAA); and,
3. Fedaral involvement (U.S. Dept. of Homeland Security).

8. I Compliance With Federal Rules and Regulations:

Sub-Grantee wilt comply with all applicable OMB Circulars (A-21, A-87, A-102, A-110, A-122, A-133) aswellas 44 CFR Part 13, 2 CFR
Part 215, and Federal Aquisition Regutations Part 31.2

9, I ACCESS TO RECORDS, EQUIPMENT, Training & Exercises:

SAA, through any authorlzed representafive, shali have access to and the right to examine all records, books, papers, documents, equipment,
training and/or exercises related to the sub-grant and to relevant books and records of contractors.

10, I CONFLICT OF INTEREST:

No public official or employee of the sub-grantee agency, who performs any dutles under the project, may participate in an administrative
decision with respact to the project if such a decision can be expected to result in any benefit to that individual or that individual's immediate
farnlly.

11. I POLITICAL ACTIVITY:

The restrictions of the Hatch Act, Pub. L. 93-433, 5 U.S.C. Chapter [Il, (s amended), concermning the political activity of government employees
are appticable to state grantee staff members and other state and local government employees whose principal employment is in conneation
with activities financed, in whole or in part, by Tille | grants. Under a 1975 amendment to the Hatch Act, such state and local government
employees may take an active part in politicaf management and campaigns, except they may not be candidates for office,




SPECIAL GONDITIONS AND ASSURANGES

12,5

RELEASE OF INFORMATION:

Al records, papers and other documents kept by recipients of grant funds are required fo be made available to the SAA. These records and
other documenis subraitted to the SAA and Its grantees, including plans and application for funds, reports, etc., are subsequently required fo be
made available to the U.S. Department of Homeland Securlty under the terms and conditions of the Federal Freedom of Information Act, 5.

U.S.C. §552.

The SAA recognizes that some information submitted in the course of applying for funding under this program, or provided in the course of its
grant management activilies, may be considered law enforcement sensitive or otherwise important to national or state security interests, This
may include threalt, risk, and needs assessment information, and discussions of demographics, transportation, public works, and industrfal and
public heslth infrastructures. While this information under federal control is subject to requests made pursuant to the Freadom of Infarmation
Act, 5. U.S.C. §552, all determinations conceming the relsase of information of this nature are made on a case-by-case basis by the Fedsral
Dlvision of Homeland Securlty FOIA Office, and may likely fall within one or more of the available exemptions under the Act.

Sub-Grantees must consult applicable state and Jocal taws and regulations regarding the release or transmittal of information to any entity
which may be considered sensitive in nature. Applicants may also consult the SAA regarding concerns or questions about the releasa of
potentially sensitive information under state and local laws.

~| NATIONAL AND STATE EVALUATION EFFORTS:

The Sub-grantee agrees to codperate with any national and/or state evaluation efforts directly or indirectly related to this pregram as requested.

OBLIGATION OF PROJECT FUNDS:

Funds may not, without prior written approval from the SAA, be obligafed prior to the effective start date or subsequent to the fermination date
of the project period.

15.

USE OF FUNDS:

Funds awarded through {he SAA may be expended ONLY for the purposes and aclivities speclfically covered by the sub-grantee’s approved
project description and budget.

| 16. ]

Elements of a Viable Gontinuity Capability:

The Continuity Plan is the roadmap for the implementation and management of the Continuity Program. The Nafional
Continuity Policy: National Security Presidential Directive-51/Homeland Security Presidential Directive-20
outlines the following ten (10) overarching continuity requirements: Essential Functions, Orders of Succession,
Dslegations of Authority, Continuily Facifities, Continuity Communications, Vital Records Management, Human Capital,
Tests-Training-Exercises, Devolution of Control & Direction, and Reconstitution. If utilizing subgrant funding for the
development of a Continuity Plan, the Flan must address each of these ten {10} elements in order to be eligible to be

reimbursed for approved/aliowable ¢osis.

In order to be eligible for funding to support an existing / in development Gontinuity Plan, the plan must contain the elements specified by the
SAA in the Grant Efigibility Criteria.

17. |

ALLOWABLE AND UNALLOWABLE COSTS:

Allowable and unallowable costs incurred under this grant shall be detormined in accordance with the general principles and standards for
selected cost jtems set forth in the pertinent Program Guidance or the Office of Grant Operations Financial Guide and OMB Gircular A-87.




PECIAL GONDITIONS AND ASSURANCES

18. ] NON-SUPPLANTING:

Fedoral funds must be used to supplement existing funds for program gcfivities and may nol replace (supplant) non-Federal funds that have
been appropriated for the same purpose. Polential supplanting will be the subject of monitoring and audit. Violations can result in a range of
penalties, including suspension of future funds under this program, suspension or debarment from Federal grants, recoupment of monies
provided under this grant, and civil and/or criminat penalties. The sub-grantee hereby cerifies that Federal funds made available under this
grant will not be used to supplant state and local funds, Approved full-time posifions must hire an additional indlvidual fo “hackfill" the position.

19. | MATCHING CONTRIBUTION:

If matching funds are allocated, the applicant assures that those funds shall be in addition to funds ihat would otherwise be made available for
the proposed project by the recipients of grant funds and shalt be provided on a project-by-praject basis, Cash matching conlributions are
subject to the same expenditure guidelines established by the SAA and the U.S. Department of Homeland Security for this grant program. All
sub-grantees must maitain records that clearly show the source, the amount and the timing of all cash matching contributions. There is no

waiver provision for any cash match requirements,

20. | PROJECT INCOME:

All income earned by the sub-grantee as a result of the conduct of this project, must be accounted for and included in the total budget. Project
income Is subject to the seme expendituré guldelines established by the SAA and the U.S. Deparment of Hormeland Securily for this grant
program. All sub-grantees must malntain records that clearly show the source, the amount and the timing of ali project income. There is no

waiver provision for the project income requirement,

[ 21. | GONSULTANT FEES:

Approval of this sub-grant does not necessarily indicate an approval of specific consultant rates. Please discuss rates with the SAA.

22, ' SUSPENSION OF FUNDING:

£AA may suspend, in whole or in par, ferminate, or impose other sanctlons on any sub-grantee funds for the following
Yeasons;

» Fallure to adhere to the requirements, standard conditions, or special conditions and assurances of this program;

+  Failure to submit reports;
e Filing a false certification in this application or in another report or document; or,

+  Other just cause.

213, I SANGTIONS FOR NONCOMPLIANCE:

In the event of the sub-grantee's noncompliance with the terms, conditions, covenants, rules, or regulations of this grant, the SAA shall impose
such contract sanclions, as it may deem appropriate, including but not limited to!

«  Withholding of payments to the sub-grantee until the sub-grantes complies;
e  Cancellation, tetmination or suspension of the cantract, in whole or in part; or,
« Refrain from exiending any further assistance to the sub-grantee until satisfactory assurance of future compllance has been

received.




7] suBMiSSION/RELEASE OF PROPOSED PUBLICATIONS:

The sub-grantee shail submit one Gopy of all reports and proposed publications resulting from this agreement to the SAA twenty (20} days prior
to public release, Any publications (wrilten, visual, sound, or otherwise), whether published at the grantge's or government's expense, shall

contain the following statements:

“This document [product] was prepared under a grant from the United States Department of Homeland Security and the VW Homeland Securily
State Adrninlstrative Agency. Points of view or opinions expressed in this document [product] are those of the authors and do not necessarily
represent the official position or policies of {he U.S. Departmeni of Homeland Security, nor the WV State Homeland Security Stats

Administrative Agency.”

1 PROPERTY ACCOUNTABILITY:

The sub-grantee shall establish and administer a systern to control, protect, preserve, use, maintain, and proparly dispose of any property or
equipment furnished it, or made available through a sub-grant by the SAA. This obligation continues as long as the propery is setained by the
sub-granies, notwithsianding the expiration of this agreemant. Prior to sale, trade in or disposal of property, disposition instructions will be
obtained from the SAA, Sub-Granlee assures inventory checks will be performed annually or puistiant to guidance promuigated in the
Administrative Manuai for this program, with copies provided to tha SAA. The SAA reserves the right to inspect and review any equipment

purchased with this sub-grant.

"26. | REPORTS:

Each subgrantes shafl subrait reports as the SAA shall deem reasohably necessary to the execulion of monitoring, stewardship and evaluation
of programmatic and fiscal responsibifilies.

27. I PURCHASING:

When making purchases relovant to the sub-grant, ihe sub-grantee will abide by applicable State and local laws, which address purchasing
procedures by a state or locat unit of government.

25. | PATENTS AND/OR CORYRIGHTS AND RIGHTS IN DATA:

Sub-Granitee acknowledges that the SAA, and subsaqusnily the U.S. Departrant of Homeland Security; reserves a royalty-fres, non-gxclusive,
and irrevocable Hicense to reproduce, publish, or otherwise use, and authotize others to uge, for State or Federal governmant purposes: (1) ihe
copyright in any work developed under an award of sub award; and, {2) any righis of copyright to which a recipient or sub racipient purchases
ownershlp, in whole or In part, with State or Federal support.

Sub-Grantee agrees to consult with the SAA regarding the atlocation of any patent rights that arlse from, or are purchased with, this funding.




29, | Environmental & Historic Preservation (EHF)

Subgrantse shall comply with all applicable Federal, State, and locai EHP requlrements and shall provide any information requested fo ensure
compllance with applicable laws.

"30. | COMMUNICATIONS EQUIPMENT

With respact to communications initlatives and equipment, the sub-graniee agrees to the following:

Communications equipment is required to be compatible with the SAFECOM P25 trunked radio hierarchy and the WV Statewlde Interoperable
Radio Network. Per Executive Order 511 all communications eguipment requests must be reviewed and approved by the State
Interoperability Coordinator. wWww.Sirn. wv.gov

.

31. l TIME EXTENSIONS:

Time extensions are allowable; however, the SAA will review and approve extension requests on a case by case basls only if the extension 1s
warranted. Lack of planning by the subgrantee is not a justified reason for an extenston.

32. | USE OF GRANT FUNDS TO ENACT LAWS, POLICIES, ETC.;

Sub-Grantes understands and agrees thal it cannot use any sub-grant funds, either dizectly or indirectly in support of the enaciment, repeal,
modification or adoption of any law, fegulation or policy, at any level of government.




i
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PROGRAM ACCOUNTABILITY - FEDERAL AUDIT REQUIREMENTS:

1) Federal Office of Management and Budget (OMB) Clrcular A-133 sets forth standards for obtaining consistency and uniformity for the
audit of states, local government, and non-profit organizations expending Federal awards. This grant shall adhere to the audit
requirements set forth in OMB Circular A-133 at the tirne of award.

As of 10/1/04, the requirements set forth by OMB Gircular A-133 are as follows: Non-Federal entities that expend $500,000 or more
in a year in Federal awards shall have a single or program-specific audit conducted for that year. Non-Federal entities that expend
less than $500,000 a year in Federal awards are exempt from Federal audit requirements for that year, but records must be
available for review or audit by appropriate officials of the Federal agency, pass-through entity, and General Accounting Office.

1) OMB Gircular A-110 sets forth standards for obtaining consistensy and uniformily for the audit of institutions of higher education, hospilals,
and other non-profit organizations expending Federal awards, This grant shall adhere to the audit requirements sat forth In OMB Circular
A-110.

As if 10/1/04, the requirements set forth by OMB Clrcular A-110 are as follows; Recipients and sub recipients that are insiitutions of
higher education or other non-profit organizations (Including hospitals) shall be subject to the audit requirements contained in the
‘Single Audit Act Amendments of 1996 (31 USC 7501-7507) and revised OMB Circular A-133,

HL} If an audit must be conducted pursuant to OMB Gircular A-133 and A-110, a copy of the audit shall be submifted to SAA as weli as to the
Federal clearinghouse,

As of 10/1/04, {he Federal clearing house is as follows:

Federal Audit Clearinghouse
Bureau of the Census

1201 E. 10" Street
Jeffersonvllle, N 47132

34, | PROGRAM ACCOUNTABILITY — STATE AUDIT REGUIREMENTS:

1) Chapter 12, Arlicle 4, Section 14 of the Wost Virginia Code, as amended, sets forth the audit requirements of corporations, associations or
other organizations which receive stle funds or granis. These audit requirements do nof apply to units of |ocal and state government, If
applicable, this granl shall adhere to the audit requirements set forth In §12-4-14 at the time of award. All funds disbursed by SAA are
appropriated by the WV Lepislature; therefore all funds disbursed are considered state funds. The SAA will notify the Legisiative Auditor
when a sub-grant is awarded which falls under the requirerneants of the WV Code.

As of 913/05, the reaulremens set forth by §12-4-14 are as follows: Any corparation, parinership, assaciation, individua) or other lagal entity (not to

include a state spending unit or a local government s defined in § 6-9-1a of the Wast Virginla Gode, as amended) which recéives one or more state
granis of sub grants in the amount of $50,000 or more [n the aggregate in a state fiscal year shall file with the SAA a Repart of the disbursement of
these slate funds. An OMB A-133 Audit or an audit condutted by a ceriifiad public accountant may be subsfituted for the Roport. The Report shalt be
filed within two years of the end of the fiscal year in which the gran or subgrant closes. The Report shall be made by an independent certified publlc
accountant and the scope of the Reoport is Himited to showing how the state grant or subgrant funds were spent, The Report does not have to be a full-
scope audit o review of the entity receiving slate funds. Any entily falling fo fite a required Report Is barred from subsequently receiving stale grant or
gubgrant funds unlil the Report is filed and is ofherwise in compliance with the provisions of Wesl Virginia Code. If a Report is not required under this
section of the WV Code then tiie grantee or sub-grantea shall file with SAA a swom statement of expenditures made under the grant or sub-grant.

The Sub-Grantea assures_thal it has read, understands and is in full compliance with alf requirernents as set forth in Chapter 12, Adicle 4,
Section 14 of the West Virginia Cogde, as amended, and is not currently debarred from recelving state grant funds as a result of non-
compliance with this section of the West Virginia Code, as amended,




WEST VIRGINIA

“| EQUAL EMPLOYNMENT OPPORTUNITY PLAN:

Each sub-grantee cerifies that it has executed and has on file, an Equal Employment Opporunily Plan,

36. | VETERANS PREFERENCE:

This program Includes a provision that grantees utilizing funds to hire additional personnel give sultable preference in employment to mifitary
velerans. SAA deflnes "suitable preference” as the requirement that a sub-grantee agency have in place a mechanism ensuring that veterans

are given consideration in the hiring process.

37. 35| IMMIGRATION AND NATURALIZATION VERIFICATION:

The sub-granice agrees to complete and keep on file, as appropriate, applicable Immigration and Naturalization Service Employment Eligibitity
Verification Forms. These forms are to be used by reciplents of Federal funds to verify that employges are eligible to work in the United States.

38. ] PURCHASE OF AMERICAN-MADE EQUIPMENT/PRODUCTS: '

1 (81

it is the sense of the Congress, as conveyed through the FY 1997 Appropriations Act that, as well as the desire of SAA, fo the greafest extent
practicable, all equipment and products purchased with Federal funds made available undor this grant should be American-made.

39, | PERSONNEL TRAINING:

For projects volving payment of personnel or overtime pay, the SAA reserves the sight to require training as a condition of the sub-grant
before or at any time during the project period. Proaf of trainingfcertification on grant funded equipment must be provided, i applicable.

40. | AccounTING REQUIREMENTS:

Sub-Grantee agrees to record all project funds and costs foliowing generally accepted accounling procedures. A unigue account number or
cost recording must separate all project costs from the sub-grantee’s other or general expenditures. Adequate documentation for ali project
costs and income must be maintained. Adequate documentation of financlal and supporting material, as defined In the pertinent
Administrative Manual, must be retained and he available for audit purposes.

41, IFINANCFAL GUIDE:

Sub-Grantee agrees to comply with al requirements as set forth In the Financial Guide which governs this program.

42. | EQUIPMENT:

Sub-Grantess purchasing equipment with grant fusds ase required 1o adhere to the establishad bldding procedures for their respective units of government and or
agencies, All equipment must have a prirnary funciion of being used for homeland securily purposes.

43. | MARKING OF EGUIPMENT AND PUBLICATIONS:

Sub-Grantee will ensure that, when practicable, any equipment purchased and pubtications produced with grant funding shall be prominentiy
marked as follows: “Supported with funds provided by the U.S. Depariment of Homeland Security and the WV Homeland Secufity State Adminisirative Agency.”




TecSec PIV-I Service
Nomiination of a Trusted Agent

Instructions:
Nominee or Sponsor fo fill in this form and return it to the OAO.
Full rame should be as it is shown on the Nominee's identity documents

Nominee Information

Full Name of Identity:

Date (YYYY-MM-DD) and
place of birth

Citizenship:

Home Address

Unit or Apt Number:

Address:
City: Postal Code:

State, Country:

Work Information

Email:

Telephone:

I, the undersigned, do hereby solemnly certify and declare the following:

1. That the facts stated in this declaration are frue to the best of my personat knowledge; and

2. ‘That [ know the obligations for this rale as stipulated in the Carilion Information Security Inc. Public Key Infrastructure
Certificate Policy; and

3. That [ have ro other duties that would inferfere or conflict with my duftes for the roles ticked above; and

4. That | have not been previously refieved of dulies for reasons of negligence or non-performance of duties; and
5. That | have not been denied a sacurity clearance, or had a security clearance revoked; and

8. That | have not been convicted of a serious crime or other offence that affects my suitabitity for the posilion.
Place {City and State) Date and time

Signature

OA Administrator or Officer Signature — For Internal Use ONLY

{ Hereby assign fo the individual named above the role of Trusted Agent for the West Virginia PIV-l Service (as
defined In Carillon Information Security Inc. Public Key Infrastructura Certificate Policy) to the individual named

above:

Place (City and State) Date and time
Full Name {Print) Signhature
Page 1 of 1

Nomination of a Trusted Agent
Copyright @ 2013, Caritlon Information Security Inc.




TecSec PIV-I Service
Nomination of a Trusted Agent

Instructions:
Nominee or Sponsor to fill in this form and return it to the OAQ.
Full name should be as it is shown on the Nominee’s identity documents

Nominee Information

Full Name of identity:

Date {YYYY-MM-DD) and

place of birth
Citizenship:
Home Address
Unit or Apt Number:
Address:
City: Postal Code:

State, Country:

Work Information

Email:

Telephone;

I, the undersigned, do hereby solemnly cerlify and declare the following:

1. That the facts stated in ihis declaration are true to the best of my personal knowledge; and

2. That ] know the ohligations for this role as stipulated in the Carillon Information Securily Inc, Public Key Infrastructure
Caertificate Policy; and ‘

3. That | have no other duties ihat would Interfere or conflict with my duties for the roles ticked above; and

4. That | have not been previously relieved of duties for reasons of negligence or non-periormance of duties; and
5. That | have nol been denied a security clearance, or had a security clearance revoked; and

6. That [ have not been convicted of a serious crime or other offence that affects my suitability for the position.
Place (City and State) Date and time

Signature

OA Administrator or Officer Signature —For Internal Use ONLY

I Hereby assign to the individual named above the role of Trusted Agent for the West Virginia PIV-l Service (as
defined in Carillon Information Security Inc. Public Key Infrastructure Gertificate Policy) to the individual named

above:

Place (City and State) Date and time
Full Name (Print) Signature
Page 1 of &

Nomination of a Trusted Agent
Copyright @ 2013, Carillon jnformation Security Inc.




TecSec PIV-I Service
Nomination of a Trusted Agent

Instructions:
Nominee or Sponsor to fill in this form and return it to the OAQ.
Full name should be as it is shown on the Nominee's idantity documents

Nominee Information

Full Name of identity:

Date {YYYY-MM-DD} and
place of birth

Citizenship:

Home Address

Unit or Apt Number:
Address:

City: Postai Code:

State, Country.

Work information

Email:

Telephone:

I, fhe undersigned, do hereby solemnly certify and declare the following:

1. That the facts stated in this declaratiori are true to the best of my personal knowledge; and

2. That | know the obligations for this role as stipulated in the Carilion Information Security Inc. Public Key Infrastructure
Certificate Policy; and

3. That | have no other duties that would interfere or conflict with mty dutles for the roles ticked above; and

4. That | have not been previously refieved of duties for reasons of negligence or non-performance of duties; and
5. That | have not been denfed a security clearance, or had a security clearance revoked; and

6. That | have not been convicied of a serious crime of other offence that affects my suitability for the position.
Ptace (City and State) Date and time:

Signature

OA Administrator or Officer Signature — For internal Use ONLY

| Hereby assign to the individual named above the role of Trusted Agent for the West Virginia PIV-! Service (as
defined in Carilion Information Security inc. Public Key Infrastructure Certificate Policy) to the individual named

above:

Place (City and State) Date and time
Full Name (Print} Signature
Page 1 of 1

: Nomination of a Trusted Agent
Copyright © 2013, Carilton Information Security Inc.




TecSec PIV-I Service
Nomination of a Trusted Agent

Instructions:
Nominee or Sponsor to fill in this form and retumn it to the OAQ.
Full name should be as It is shown on the Nominee's identity documents

Nominee Information

Fuli Name of Identity:
Date {YYYY-MM-DD) and

place of birth
Citizenship:
Home Address
Unit or Apt Number:
Address:
City: Postal Code:

State, Country:

Work Inforimation

Email:

Telephone:

I, the undersigned, do hereby sotemnly certify and declare the following: ‘

1. That the facts stated in this declaration are true to the best of my personal knowledge; and

2. That] know the obligations for this role as sfipulated in the Carillon Information Security inc. Public Key Infrastructure
Certificate Policy; and :

3. That | have no other duties that would interfere or conflict with my duties for the roles ficked above; and

4. That | have not been previously relieved of duties for reasons of negligence or non-performance of duties; and
5. That | have not been denied a security clearance, or had a security clearance revoked; and

6. That | have not been convicied of a serious crime or other offence that affects my suitability for the position.
Place {City and State) Date and time

Signature

OA Administrator or Officer Signature — For internal Use ONLY

1 Hereby assign to the individual named above the role of Trusted Agent for the West Virginia PIV-| Service (as
defined in Carillon Information Security Inc. Public Key Infrastruciure Certificate Policy) to the individual named

above:

Place (City and State) Date and time
Full Name (Print) Signature
Page 1 of 1

Momination of a Trusted Agent
Copyright © 2013, Carillon Information Security Inc,




TecSec PIV-I Service
Nomination of a Trusted Agent

Instructions:

Nominee or Sponsor {o fill in this form and return it to the CAO.
Fuli name should be as it is shown on the Nominee’s idenfity documents

Nominee Information

Full Name of Identity:

Date (YYYY-MM-DD) and

place of birth

Citizenship:

Home Address

Address:

Unit or Apt Number:

City: Postal Code:

State, Country:

Work information

Email;

Telephone:

I, the undersigned, do hereby solemnly certify and declare the following:

1.
2.

S RN

That the facts stated in this declaration are true to the best of my personal knowledge; and

That | know the obligations for this role as stipulated in the Carillon Information Security Inc. Public Key infrastructure
Certificate Policy, and

That | have no other duties that wouid interfere or conflict with my duties for the roles ticked above; and

That | have not been previously relisved of duties for reasons of negligence or non-performance of duties; and

That ] have not been denied a securily clearance, or had a securily clearance revoked; and

That | have nat been convicted of a serious crime or other offence that affects my suitability for the position.

Place (City and State)

Date and time

Signature

OA Administrator or Officer Signature — For Internal Use ONLY

| Hereby assign to the individual named above the role of Trusted Agent for the West Virginia PIV-l Service (as
defined in Carillon Enformation Security Inc. Public Key Infrastructure Certificate Policy) to the individual named
above:

Place (City and State)

Date and time

Full Name (Print)

Signature

Page 1 of 1
Nomination of a Trusted Agent
Copyright © 2013, Carillon Information Securlty Inc.




DEPARTMENT OF HOMELAND SECURITY
FEDERAL EMERGENCY MANAGEMENT AGENCY

O.M.B. No. 1660-0025

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND ExpiresJuly-31,2008

OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

PAPERWORK BURDEN DISCLOSURE NOTICE

Public reporiing burden for this form is estimated 1o average 1.7 hours per response. The burden eslimate includes the time for reviewing Instructions and
searching exisling data sources, gathering and maintaining the data needed and compileting, and submitting the form. You are not required to respond to
this collection of information unless a valid OMB contro) number appears in the upper right corner of this form. Send commenis regarding the accuracy of
the burden estimate and any suggestions for reducing the burden 1o: Information Cokeclions Management, Depariment of Homeland Security, Federal
Emergency Managemont Agency, 500 C Street, SW, Washington, DG 20472, Paperwork Reduclion Project (1660-0001). NOTE: Do not send your
comploted form to this address.

Applicants should refer to the regulations ciled below to determine the cerlification to which they are required to aitest. Applicants should also review the
instructions for certification included in the regulations before completing this fonn. Signature of this form provides for compllance with cerlification
requirements under 44 CFR Part 18, "New Restictions on Lobbying" and 28 CFR Par 17, "Government-wide Debarment and Suspension
(Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Granis).” The cerlifications shall be lreated as a malenial representation
of fact upon which refiance wili be pfaced when the Federal Emergency Management Agency {FEMA) detarmines to award the transaction, grant, or

cooperalive agreement.

4. LOBBYING

As required by section 1352, Title 31 of the U.S, Code, and implementad
at 44 CFFR Parl 18, for persons onlering into a grant or cooperating
agreement over § 100,000, as defined at 44 CFR Par 18, the applicant
cerifies that:

{a)} No Federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or allempting to
influenca an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress
in connection with the making of any Federal grant, the eniering into of any
cooperative agreement, and the extension, continuation, renewal,
amendment, or modiftcation of any Federal grant or cooperative
agreement,

{b) I any other.funds than Federat appropriated funds have beon paid or will be
paid to any olher perspn for influencing or atlempting to influence an officer
or employee of any agency, a member of Congress, an officer or an
employee of Congress, or employee of a member of Congress in
connection with this Federal Grant or cooperative agreement, the
undersigned shall complete and submit Stand Form-LLL, “Disclosure of
Lobbying Activities,” In accordanca with ifs inslructions.

c) The undersigned shall require that the fanguage of this ceriificafion be
included In the award documents for all subawards at all tlers (including
subgrants, contracts under grants and cooperative agreements, and
subcontracis) and that oli subrecipients shall cerlify and disclose
acgordingly.

|"_‘| Standard Form-LLL "Disclosure of Lobbying Activities" atlachod

{This form must ba aflached fo vertification if nonappropriated funds are fo
be used to influence activities))

2. DEBARMENT,SUSPENSION, AND OTHER RESPONSIBILITY
MATTERS (DIRECT RECIPIENT)

As required by Execulive Order 12548, Debarmant and Suspension, and
implemented at 44 CFR Pari 67, for prospective parlicipants in primary
coverad {ransactions, as defined at 44 CFR Parl 17, Seclion 17.510-A.

A. The applicant cerifies thet it and its principals:

{a) Are not presently debarred, suspended, preposed for debarment,
declared ineligible, sentonced to a denial of Federal benefits by a State or
Federal courd, or voluntarily excluded frem covered transactions by any
Federal department or agency;

{b) Have not within a three-year period preceding this application been
convicted of a or had a civilian judgment rendered against them for
commission of fraud or a criminal offense In connection with obtaining,
atlempting to obtain, or perform a public a public (Federal ,State, or locaf)
transaction or contract under a public ransaction; violation of Federal or
State antitrust statutes or commission of embezziement, theft, forgery,
bribery, falsification or destruction of regords, making false statements, or
receiving stolen proparty;

FEMA Form 20-16C, OCT 04

(c) Are not presently indicted for otherwise criminally or civilly charged by a
governmental entity (Federal, State, or local) with commission of any of the
offenses enumerated in paragraph {1) (b) of this cerlification; and

{d) Have not within & three-year perlod preceding this application had one or
more public transactions (Federal, State, or local} terminated for cause of
default; and

B. Where the appiicant is unable {o cerlify to any of the stalements in this
ceriificatfon, he or she shall atlach an explanaticn to this application.

3. DRUG-FREE WORKPLACE
{GRANTEE OTHER THAN INDIVIDUALS})

As required by the Drug-Free Werkplace Act of 1088, and implemented at
44 CFR Parl 17, Subpari F, for graniees, as deflned at 44 CFR Parl 17.615
and 17.620- - -~

A. The applicant ceriifles that it wili continue to provide a drug-free
workplace by;

(a) Publishing a statoment notifying employees that the unlawiul
manufacture, distribution, dispensing, possession, or use of a controfled
substance is prohibiled in the grantee's workplace and specifying the
actions that will be taken against employees for violation of such
prohibilion;

{b) Establishing an on-going drug free awarenass program (o inferm
employees about-

(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free worlplace;

{3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations oscuring in the workplace;

(c) Making It a requirement that each employea to be engaged in the
performance of the grant to be given a copy of the statement required by
paragraph (a);

{d) Notifying the amployee in the statement required by paragraph (a) that,
as a condition of employmenl under the grent, the employee will-

(1) Abide by the term of the statement; and
(2) Nofify the employee in writing of his or her conviction fer a

violation of a criminal drug statute occurring ion the workplace no
later than five calendar days after such convictions;

PREVIOUS EDITION OBSOLETE




| (e) Notifying the agency, in writing, within 10 calendar days after receiving
¥ notice under subparagraph {d)(2} from an employse or otherwise receiving
| actua! notice of such convistion. Employers of canvicted employees rnust
j provide nollce, including position, title, to the applicable FEMA awarding
 offlce, i.e., regional offica or FEMA office.

(f) Taking one of the following actiens, within 30 calendar days of receiving
notice under subparagraph {d){2), with respect to any employee who is
convicled-

{1) Taking appropriate personnel action against such an employee,
up o and including termination, consistent with the roquirements of
the Rehabllitation act of 1973, as amended; or

(2) Requiring such an employee 1o parlicipate satisfaclorily in a
drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, law enforcement, or
olher appropriate agency,

{g) Making a geod faith effort to continue to mainiain a drug free workplace
through implementation of paragraphs (a}, (b}, {c}, (d), (&) and (i).

B. The grantee may inserl in the space provided below the site(s) for the
performance of work done in connection with the specific grant:

Signature of Authorized Official:

Date:

Place of Perfonnance (Slreet address, Cily, County, State, Zip cods)

Check D if there are workplaces on file thal are not identified
here.

Sections 17.630 of the regutations provide thai a grantee thatis &
State may elac! fo make one certification In each Fedgral fiscat
year. A copy of which should be included wilh each applicalion for
FEMA funding. States and State agencies may elect {o use a sfate
wide certification,










































































































Provide a membership list of the LCCJB (as defined from §62-11C-6 in the WV State Code),
including title, name, agency affiliation, mailing address, telephone number, fax number, emai
address, Board Position (i.e. - President, Vice-President, etc.), and amount of time on the board
for each member. Letters of commitment or MOU's from each board member, refiecting their
understanding of the requirements of the Board will be required for Attachment C of this grant

application,
Title Name & Address Phone/Fax/Email Board
Agency Position (if
Affiliation applicable)
& Time on
Board
Sheriff Pete 123 Industrial P:304-728-3205
Dougherty | Blvd. _ F:304-728-3299
;(ggg(\)eyswlle,wv E:pdougherty@jcsdwv.gov
Prosecutor Ralph PO Box 729 P:304-724-6279
Lorenzetti | Charles Town, F:304-728-3293
WV 25414 E:rlorenzetti@jeffersoncountywv.org
Public 110 Mordington P:304-728-9221
Defender Vacant Ave. Charles F:304-728-4574
Town, WV 25414 | g whitef@access k12.wv.us
Board of Alex White | 110 Mordington P:304-728-9221
Education Ave, Charles F:304-728-4574
Town, WV 25414 E:awhitef@access.k12.wv.us
Mental P
Health Vacant F:
Background E:
Victim Ann Smith | 236 W. Martin P:304-263-8522
Advocate Street F:304-263-8559
gfl534rgl;sburg, WV | E:aksmith@sweinc.org
Domestic P:
Violence Vacant F:
Advocate E:
Substance 110 Mordington P:304-728-9221
Abuse Sheri Hoff | Ave. Charles F:304-728-4574
Treatment Town, WV 25414 | £ shoff@access.k12.wv.us
Background
At-Large P:
Vacant F:
E:
At-Large P:
Vacant F:
E:




At-Large Dale 124 E, P:304-728-3284
Manuel Washington F:304-725-7916
?g&ﬁf'\g}\}ag%i 14 E:dmanuel@frontiernet.net
Ex-officio Magistrate P
Non-voting F:
E:
Ex-officio Probation P:
Non-voting F:
E:
Ex-officio Judge P:
Non-voting F:
E:




WYV Code 6 Page 1 of 2

§62-11C-6. Community criminal justice boards.

(a) Each county or combination of counties or a county or counties and a Class | or Il municipality that seek to establish
community-based corrections services shall establish a community criminal justice board: Provided, That if a county has not
established a community criminal justice board by July 1, 2002, the chief probation officer of that county, with the approval of
the chief judge of the circuit, may apply for and receive approval and funding from the Governor's committee for any
programs as authorized by the provisions of section five of this article. Any county which chooses to operate without a
community criminal justice board Is subject to the regulations and requirements established by the communily corrections

subcommittee and the Governor's committee.
{b} A community crimina! justice board shall consist of no more than fifteen voting members.
(c) All members of a community criminal justice board shall be residents of the county or counties represented.
(d) A community ciiminal justice board shall consist of the following members:

{1) The sheriff or chief of police or, If the board represents more than one county or municipality, at least one sheriff or
chief of police from the counties represented;

(2) The prosecutor or, if the board represenis more than one county, at least one prosecutor from the counties
represented;

{3) If a public defender corporation exists in the county or counties represented, al least one attorney employed by any
public defender corporation existing in the counties represented or, if no public defender office exists, one criminal defense

attorney from the counties represented,;

(4) One member to be appointed by the local board of education or, if the board represents more than cne county, at
least one member appointed by a board of educatlon of the counties represented;

(5) One member with a background in mental health care and setvices to be appointed by the commission or
commissions of the county or counties represented by the board;

{6) Two members who can represent organizations or programs advocating for the rights of victims of crimes with
preference given to organizations or programs advocating for the rights of victims of the crimes of domestic violence or

driving under the influence;

{7) One member with a background in substance abuse treatment and services to be appointed by the commission or
commissions of the county or cotintles represented by the board; and

(8) Three at-large members to be appointed by the commission or commissions of the county or counties represented by
the board.

{8) At the discretion of the West Virginia Supreme Court of Appeals, any or all of the foliowing people may serve on a
community criminal justice board as ex officio, nonvoting members:

(1) A circuit judge from the county or counties represented;

(2) A magistrate from the county or counties represented; or

{3) A probation officer from the counly or countles represented.

(f) Community criminal justice boards may:

(1) Provide for the purchase, development and operation of community corrections services;

{2) Coordinate with local probation departments in establishing and modifying programs and services for offenders;

(3) Evaluate and monitor communify corrections programs, services and facilities to determine thelr impact on offenders;
and

http://www.legis.state.wv.us/WVCODE/ChapterEntire.cfm?chap=62&art=11C&section=6... 4/24/2014







BYLAWS

Jefferson Community Criminal Justice Board

DRAFT

ARTICLE | - NAME

The name of the organization shall be the Jefferson Community Criminal Justice Board.

ARTICLE |l - PURPOSE

The Jefferson Community Criminal Justice Board is organized pursuant to Chapter 62, Article
11C, Section 6(a) of the west Virginia Code (§62-11C-6{a)) for the purpose of developing, establishing
and maintaining community-based corrections programs to provide the judicial system with sentencing
alternatives for those offenders who may require less than institutional care.

ARTICLE |l - MEMBERSHIP

Membership shall consist only of the members of the Board.

ARTICLE IV — MEETINGS

Section 4.1 Regular Meetings: The Board shall, beginning with the month of January of each
year, meet on a quarterly basis. The date, time and location of the regular meetings shall be set by

the Board.

Section 4.2 Special Meetings: Special meetings may be called by the Executive Director or
President of the Board of Directors, and shall be called by the Executive Director upon the signed
written request of at least four {4) members of the Board entitled to vote at the meeting, to address
any issues that may require action by the Board before the next regularly scheduled meeting. Only
business within the purpose or purposes described in the notice of the meeting may be conducted at a

special meeting of the Board.

Section 4.3 Notice of Special Meetings: Written notice stating the place, day and hour of the
meeting, and the purpose or purposes for which the special meeting is called shali be delivered or sent
by mail or facsimile to each member with the signature of the Executive Director or President
subscribed thereto not less than three (3} days, excluding weekends, before the date of the meeting.
Attendance by a member, without objection to the notice, at a special meeting shall constitute a

waiver of notice of the special meeting.




section 4.4 Quorum: Seven (7) members of the fifteen {15) member Board, excluding ex officio
non-voting members, shall be necessary and sufficient at all meetings to constitute a quorum for the

transaction of business.

section 4.5 Manner of Conducting Business: All meetings shall be conducted in accordance
with Robert’s Rules of Order, Newly Revised; to the extent these rules do not contradict the bylaws of
the Jefferson Community Criminal lustice Board.

Local board meetings are subject to all conditions of the Open Governmental Proceedings Act
which requires the meetings be open to the public, unless a specific statutory exception applies.
Advance notice will be given to the public and news media of the date, time, place and purpose of all
special meetings, except in case of an emergency requiring immediate action. Meeting minutes must
include all measures proposed and the results of all votes taken.

ARTICLE V - BOARD MEMBERS

Section 5.1 Board Composition and Size: The Board shall be comprised of the members
established in Chapter 62, Article 11C, Section 6(d) {1)-(7) of the West Virginia Code (§62-11C-6(d)(1)-
(7)). The Board shall consist of no more than fifteen (15) voting members.

The Board may, at the discretion of the West Virginia Supreme Court of Appeals, also include
the ex officio non-voting members as provided for in Chapter 62, Article 11C, Section 6(e){1}-(3) of the
West Virginia Code (§62-11C-6(e){1)-(3)).

Section 5.2 Board Role and Compensation; The Board’s role includes the duties delineated in
Chapter 62, Article 11C, Section 6(f)(1)-{4) of the West Virginia Code (§62-11C-6(f)(1)-(4)). The Board

receives no compensation.

Section 5.3 Terms: All Board members serve by virtue of their employment and at the
discretion of the County Commission that appointed them to the Board.

Section 5.4 Resignation, Termination and Absences: Resignation from the Board must be in
writing and received by the Executive Director. A board member may be removed for attendance
problems if any of the following conditions exist in regard to a board member’s attendance to board

meetings:

A. The member has two (2} un-notified absences in a row {un-notified means the
member did not give prior to the Board’s Executive Director or another board
member that s/he would not be able to attend);

B. The member has three (3) notified absences in a row; or

C. The member misses one-third (1/3) of the total number of Board meetings in a
twelve-month period.




A recommendation to the appointing county commission for removal of a board member may be made
for other reasons by a three-fourths (3/4) vote of the remaining members,

Section 5.5 Vacancies: Vacancies on the Board are to be filled by the appropriate county
commission or other appointing authority as set forth in Chapter 62, Article 11C, Section 6(d)(1)-(7) or
Section 6(e)(1)-(3) of the West Virginia Code (§62-11C-6(d)(1)-{7) or §62-11C-6{e)(1)-(3)).

ARTICLE VI — OFFICERS AND DUTIES

Section 6.1 Officers and Duties: There shall be four officers of the Board consisting of a
President, Vice-President, and Secretary/Treasurer. All officers are elected for terms of one year by

the Board.

Section 6.2 President: The President shall preside at all Board meetings, shall have general
supervision of the affairs of the Board, and shall perform such other duties as are incident to the office
or are properly required of the President by the Board. In the event the President is unable to attend a
meeting, the President shall arrange for other members of the executive committee to preside at the
meeting in the following order: Vice-President and Secretary/Treasurer,

Section 6.3 Vice-President: The Vice-President will chair committees on special subjects as

designated by the Board.

Section 6.4 Secretary: The Secretary shall perform those duties that are incident to the office
or are properly required of the Secretary by the Board.

Section 6.5 Treasurer: The Treasurer shall manage the money held by the Board or on behalf
of the Board, and shall provide regular statements of the status of the finances of the Board, as
directed. In addition, the Treasurer shall undertake all of the financial obligations to the County
Commission as enumerated in the West Virginia Code, Section 62-11C-8.

Section 6.6 Executive Director: The Board may hire an Executive Director who shall be
responsible for the administration and conduct of the business and affalirs of the Board pursuant to
guidelines established by the Board. The Executive Director shall have full authority for direction of the
community corrections program staff. The Executive Director will attend all board meetings, report on
the progress of the organization, and answer questions of the board members. The Board can
designate other duties as necessary. The Executive Director [s to be compensated for his or her
services in such amount and manner as the Board shall determine.

Section 6.7 Delegation: If any officer of the Board is absent or unable to act and no other
person is authorized to act in such officer’s place by the provisions of these Bylaws, the Board may
from time to time delegate the powers or duties of such officer to any other officer or member or any

person it may select.




Section 6.8 Officer Vacancies: Vacancies in any office arising from any cause may be filled by
the Board at any regular or special meeting of the Board.

Section 6.9 Other Officers; The Board may appoint such other officers or agents as it shall
deem necessary or expedient, who shall hold their offices for such terms and shall exercise such
powers and perform such duties as shall be determined from time to time by the Board.

Section 6.10 Term-Removal: The officers of the Board shal! hold office until their successors are
chosen. The election of officers shall take place at the first meeting of each calendar year. Any officer
or agent elected or appointed by the Board may be removed at any time, with or without cause, by the
affirmative vote of a majority of the whole Board, but such removal shall be without prejudice to the
contract rights, if any, of the person so removed.

ARTICLE Vil - COMMITTEES

section7.1 — Executive and Other Committees: The Board may appoint, from time to time, from
its own number, standing or temporary committees consisting each of no fewer than two {2} members.
Such committees may be vested with such powers as the Board may determine by resolution passed
by a majority of the full Board, provided, however, that no such committee shall have the authority of

ey

the Board in reference to:

A. Amending, altering, or repealing these Bylaws;

B. Electing, appointing, or removing any director of officer of the Board;

C. Authorizing the sale, lease, exchange or mortgage, of all or substantially all of the
property and assets of the Board;

D. Authorizing the voluntary dissolution of the Board or revoking proceeds therefore;
or

E. Amending, altering, or repealing any resolution of the Board which by its term
provides that it shall not be amended, altered, or repealed by such committee,

All committees so appointed shall keep regular minutes of the transactions of their meetings and shall
cause them to be recorded in books kept for that purpose in the office of the Board. The designation
of any such committee and the delegation of authority thereto, shall not relieve the Board of any
responsibility imposed by law.

Section 7.2 Executive Committee: The four officers serve as members of the Executive
Committee. Except for the power to amend the Bylaws, the Executive Committee shall have all of the
powers and authority of the Board in the intervals between meetings of the Board, subject to the
directions and control of the Board.

Section 7.3 Finance Committee; The Treasurer is the chair of the Finance Committee, which
includes three other Board members. The Finance Committee is responsible for developing and
4




reviewing fiscal procedures and annual budget with staff and other Board members, The Board must
approve the budget, and all expenditures must be within the budget. Any major change in the budget |
must be approved by the Board of the Executive Committee. Annual reports are required to be
submitted to the Board showing income, expenditures and pending income. The financial records of
the organization are public information and shall be available to the Board and the public,

ARTICLE VIII -~ FISCAL YEAR

The fiscal year shall run from July of each year to June 30 of the following year,

ARTICLE IX ~ BOOKS AND RECORDS

The Board shall keep correct and complete boaks and records of account and shall keep minutes of the
proceedings of its meetings and shall keep a record of its members, giving the names and addresses of

ali members.

ARTICLE X — AMENDMENTS

These Bylaws may be amended when necessary by a majority of the Board. Proposed amendments
must be submitted to the Executive Director te be sent out with regular Board announcements. N

REVISED: February 14, 2014










AGENDA REQUEST FORM
www.jeffersoncountywy,org
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Department or Organlzation: a@ safJTY\.

Estimation of amount of time needed for appointment:
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If a specific date Is needed, please provide reason for specific date:
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Contact Informatjon:
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Proposed Amendments to Ambulance Fee Ordinance

p. 2: Residential Unit — Delete “apartments” in line 5 and substitute

"“townhomes”

Add: Apartment Building shall be considered commercial and assess the
commercial Special Emergency ambulance Fee.

Jane Tabb for April 3, 2014 CC meeting,
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CODE OF ETHICS

(submitted by Cmr. Lyn Widmyer for consideration at 5/1/14 Commission meeting)

I, agree to adhere to the following ethical principles as an appointee to a county board and/or
commission:

[ agree to:
Exercise fair, honest and independent judgment

Make public disclosure of all “personal interests” I have regarding any decision to be made on
the board/commission

Define “personal interest” broadly to include any actual or potential benefits or advantages that I,
a spouse, family member or person living in my household might directly or indirectly obtain
from a decision the board/commission might make

Abstain completely from direct or indirect participation as an advisor or decision maker in any
matter in which I have a personal interest, and leave any chamber in which such a matter is under
deliberation unless I have made my personal interest a matter of public record;

Seek no gifts or favors

Not participate as an advisor or decision maker or advocate on any plan or project in which I
have previously participated as an advocate unless my role as advocate is authorized by state
ethics rules.

Not misrepresent facts or distort information for the purpose of achieving a desired outcome.

Not participate in any matter unless adequately prepared and sufficiently able to render thorough
and diligent service

Not use confidential information acquired in the course of my duties to further a personal
interest.

Respect the rights of all persons and not improperly discriminate against or harass others based
on characteristics which are protected under civil rights laws and regulations.

Signature and Date
















Director of Finance Summary
May 1, 2014

As of April 24, 2014 the cash balance in the General Fund is $3,603,785 and Capitat Outlay is unchanged
at $4,895,942. The cash balance in the General Fund is consistent with cash flow projections.

Currently the FY14 budget reflects a budget deficit of $892,682. This budget deficit is the difference
between the fund balance rolled forward of $3,114,613 and the contingency reserve of $2,221,931
($3,114,613 - $2,221,931 =5 892,682). It is important for cash flow purposes that this deficit be closed
prior to June 30, 2014. The attached report shows revenue and expenditures at the object code fevel or
by subject matter for the General Fund with all the departments being consolidated into one report. The
report shows the FY14 budget; actual YTD revenue and expenditures as of March 31, 2014, the variance
of actual receipts and expenditures YTD as compared to the budget; the percentage received or
expended of the budget; projections or forecast as of June 30, 2014; and the variance of the projections

as compared to the FY14 budget.

The above referenced report reflects that if the trend over the first three quarters continues over the
remaining quarter that overall revenue will come in as budgeted (report reflects $5,751 difference) and
the expenditure side of the budget will have a $1,219,428 favorable variance. When taking into
consideration the $819,682 deficit it is expected that based on actual projected results that the County
could have a budget situation where expenditures do not exceed revenue if the expenditures are
controlled over the last quarter of this year. When the same report was compiled with data as of

. April 22, 2014 similar figures were obtain which showed a revenue forecast of $111,000 lower than
expected but with favorable expenditure variances of $1,205,557. When you take into consideration the
budget deficit of $892,682 the forecast provided for a situation where expenditures in FY14 did not

exceed the revenue.

To confirm that over spending does not occur in the remaining nine weeks of the fiscal year the forecast
model will be updated weekly. |f the model reflects an increased level of spending over the remaining 9
weeks as compared to the first 43 weeks of the fiscal year then the County should take additional

corrective action in the form of cost controls.

Respectfully Submitted

7= e

Tim A. Stanton




FY14 Revenue ahd Expenditure Projections
Compiled April 22,2014

FY14 budget

Revenue
Fund Balance Roll Forward 3,114,613
Taxes 11,737,159
Tax Penalties 306,500
Property Transfer 1,204,108
Gas/oil 20,000
Horse Racing 15,676
Wine Liquor 28,074
Hotel Occupancy 556,447
Decal fees 70
Bldg Permits 164,000
Misc Permits 112
Grants 146,196
Payment in lieu of taxes 9,949
Sheriff Service Process 18,000
Sheriff Earnings 29,593
Clerk Earnings 220,431
Circuit Clerk Earnings 72,754
Prosecuting Earnings 638
Accident reports 3,765
Map Sales 4,809
Rent 46,500
911 Fees 1,140,451
Franshise Agreements 396,641
IRP fees 10,744
Jail fees 100,594
Interest 17,052
Misc revenue 38
Sheriff Commission 11,915
Table Games 1,163,539
Video Lottery 3,303,301
Reimbursements 363,026
Trans from other funds -
Concealed Weapons -
General School Reimbursements 291,000
Trns Assessor Val fund 495,858
Total Revenue 24,993,553
Expenditures
Salaries 9,997,282
FICA 739,556
Health tnsurance 2,064,691
Retirement 1,318,170
Telephone 378,425
Printing 31,425
Utilities 293,200
Travel 72,579
Bldg Repairs 125,000
Equip Repairs 194,718
Auto Repairs 8,000
Postage 122,970

142,900

Equipment Rent

FY14 actual
as of 3/31/14

10,590,380
248,627
1,116,060
5,294
10,173
22,172
368,375
44
49,548
102
160,474
9,949
11,600
17,302
139,810
47,947
903
2,640
2,863
32,162
1,026,030
300,200
6,513
85,651
11,802
186
11,738
788,408
2,657,064
323,287
1,764
1,625
167,912

18,218,605

7,504,115
556,603
1,548,193
1,008,952
260,036
7,323
226,807
34,971
28,825
95,064
3,512
50,148
114,224

Variance

{unfavorable)

{1,146,779)
(57,873}
(88,048)
(14,706}

(5,503)
{5,902)
(188,072)
{26)
{114,452)
{10)
14,278
(6,400)
(12,291)
(80,621)
(24,807}
265
{1,125}
{1,946}
{14,338}
(114,421}
{96,441}

(4,2;31} .

(14,943}
(5,250}
148
177)
(375,131)
(646,237)
(39,739)
1,764
1,625
{123,088)
{495,858)
(3,660,335)

2,493,167
182,953
516,498
309,218
118,389

24,102
66,393
37,608
96,175
99,654

4,488
72,822
28,676

% Rec'd/Exp

90.23
8112
92.69
2647
64.90
78.98
66.20
62.86
30.21
91.07
109.77
100.00
64.44
58.47
63.43
65.90
141,54
70.12
59.53
69.17
89.97
75.69
60.62
85.15
69.21
489.47
98,51
67.76
80.44
89.05
#DIV/0!
#DIV/0!
57.70

75.06
75.26
74.98
76.54
68.72
23.30
77.36
48.18
23.06
48.82
43.90
40.78
79,93

Prajection
6/30/2014

11,653,159
305,035
1,234,108
38,000
14,896
28,074
509,010
62
164,000
1,121
160,474
9,949
16,175
24,157
198,424
66,137
1,032
3,490
3,704
43,806
1,361,887
396,641
9,699
85,651
15,281
186
11,738
1,014,539
3,318,301
431,049
1,764
1,625
254,157
495,858
21,873,189

9,755,350
742,137
2,064,257
1,345,269
346,715
5,764
302,409
46,628
38,433
126,752
4,683
66,864
152,299

Possibe
Savings
{unfavorable)

{84,000)
{1,465) -
30,000
18,000

(780)
(47,437)
{8)
1,009
14,278
{1,825)
{5,436)

{22,007)

{6,617)
394
{275)
{1,105)
{2,694)

221,436
(1,045)

(14,543)
(1,771)

148
(177)
(145,000}
15,000
68,023
1,764
1,625
(36,843)

(5,751}

241,932
(2,581)
434
{27,099)
31,710
21,661
(9,209)
25,951
86,567
67,966
3,317
56,106
(,399)




FY14 Revenue and Expenditure Projections

Compiled April 22,2014

Ads/Legal Publications
Training

Dues

Professional Services
Audit Costs
Bonds/Workers Comp
Sheriff Court Costs
Contracted Services
Bank Charges

Retired Insurance Prem
Materials/supplies
Record Boaks

Vehilce Fuel

Jail Costs

Uniforms

State Compuier
Computer Software
Computer Hardware
Tech Support

Tech Fees & Lic

Capital Outlay
Transfer to other funds
Contributions to other entities
Contingency

Total Expenditures ;|

Natural Gas Study not Funded
Net Variances
Budget Deficit

Surplus

FY14 budget

53,970
72,859
96,310
439,744
35,000
436,212
1,000
462,253
500
85,000
479,194
9,500
231,000
1,200,000
70,200
47,997
9,250
146,697
20,000
97,260
29,300
47,000
3,212,460
2,221,931
24,993,553

FY14 actual
as of 3/31/14

17,140
27,557
54,783
237,097
17,100
359,302

244,541
281
60,012
214,963
2,412
163,486
860,025
41,471
40,145
1,470
60,732
11,159
17,202
29,580
6,250
2,711,794

16,617,275

Variance % Rec'd/Exp
(unfavorable}
36,830 31,76
45,302 37.82
41,527 56.88
202,647 53.92
17,500 A8.86
76,910 82.37
1,000 -
217,712 52.90
219 56.20
24,988 70.60
264,231 44,86
7,088 25.39
67,514 70.77
339,975 71.67
28,729 59.08
7,852 83.64
7,780 15.89
85,965 41.40
8,841 55.80
80,058 17.69
(280) 100,96
49,750 13.30
500,666 84.41
6,154,347

Projection
6/30/2014

22,853
36,743
73,044

316,129
35,000
386,212
346,055
375
80,016
286,617
3,216
217,981

1,146,700
55,295
40,145

1,960
146,697
20,000
97,260
29,580
47,000
3,161,756

21,552,195

Possibe
Savings
{unfavorable)

31,117
36,116
23,266
123,615
50,000
1,000
116,198
125
4,984
192,577
6,284
13,019
53,300
14,905
7,852
7,290

(280)

50,704

1,219,428

(20,000)
1,193,677
(892,682)

300,995






















proposal in the County. Although the County has informally discussed the concept of entering into a
Memorandum of Understanding with the municipalities to refer development proposals to each other to allow
for interagency review and cooperation, the final decision regarding all development proposals in the
unincorporated areas of the County will remain with the County.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

I move to (close/keep open for written comments) the Public Hearing regarding Shepherdstown'’s
requested Growth Management Boundary.

Attachments:
1) Shepherdstown’s presentation on the proposed Growth Management Boundary
2) Graphic depiction of Proposed Growth Management Boundary







Goals:

necessary for the transrtion from rural to urban Iand use,

2. To preserve and maintain agrlcultural and forested areas of

3. To facilltate County objectives for coordlnatnon with Town

As Jefferson County continues to grow, Shepherdstown faces lncreaslng challenges of managing
create a Growth Management Boundary (GMB) to manage urbanization ina fashion
complementary to the character of the Town.

The proposed GMB encompasses an area around the Town where the potential for future
water and sewer services exlst and the resldents already consider themselves to be members
of the Shepherdstown community This GMB will establish an area of balance between growth
and development and the need to preserve open space and critical environmental and natural
resources. It will also provide a forum for dialogue between the County and Town In support of
County and Town planning objectives.

The quality of life in Shepherdstown is enhanced by Its proximity to the Potomac River and its
multitude of tributaries In the region. During recent public surveys assoclated with the drafting
of the Town's Comprehensive Plan update, the primary concern regarding the river was
protecting water quality. Several watersheds and springs are located within the proposed GMB
including Rocky Marsh Run, Town Run, Rattlesnake Run, Elks Run, Elmwood Spring, Rock Spring,
Falling Spring, and Halverson Spring.

For these reasons, we request that the County support the proposed GMB for the
Shepherdstown area. This proposal is consistent with comprehensive planning objectives for
the Town and the County and would provide a forum for dialogue as we continue to grow and
develop.

Thank you for considering our request,
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JEFFERSON COUNTY

Personnel Requisition

Department Name_Planning and Zoning  Date_ 5/1/14__ Date Needed___ ASAP

Job Title Project Mgr/Office Mgr Salary _539,087.51 Criminal History Check _ Yes _X No

Suggested Recruitment Source(s) _ none needed —internal promotion

Applicants Interviewed By:__n/a -promotion  Position Reports To: _Director, Planning and Zoning

Minimum Education Required:_ Bachelor’s degree in land use planning and/or a related field, with 1 — 3 vears

of prior experience or a combination of higher education, training and experience which provides the required

knowiedge, skills and abhilities.

Minimum Experience Required: Essential skills include prior experience providing leadership in a complex
environment; strong writing and editing skills; a fluent working knowledge of all Microsoft Office Professional
Suite programs, including Access and Publisher: a working knowledge of the Internet and prior experience
creating and updating web page and with other social media outlets; knowledge of and ability to apply basic
finance, accounting and budgetary principles, as they pertain to project and grant management.

Jobh Duties:__ Serves as the primary administrative resource for the Director; monitor and guide workflow
ensuring all deadlines are met; administratively manage special projects, including managing timelines,
drafting and editing powér point presentations and agendas, event and meeting planning tasks.; provide input
to the Director concerning budgetary needs/goals as it relates to individual special projects and the office;
design and implement office policies and procedures; compose, transcribe and serve as Department editor for
all Department documents; process timesheets, leave requests and payroll for the Departments; deposit,
balance and remit payment to Sheriff for all collected Department fees.

Budget Information

Addition ___ Replacement_X__ Explain or For Whom __JT Redmon resigned effective 4/4/14

Position Budgeted X_Yes No Proposed Salary $39,087.51 Date of Hire_as soon as approved

Is Position: Full-Time__X__ Regular Part-Time____ On-Call Occasional

Safety/Security Hours Per Week _ Exempt/Salaried Position generally 40 + hours/ week
Approvals

Elected Official Approval Date

Department Head Approval Date

County Commission Approval Date

Comments










	Agenda

	Minutes - April 10, 2014 

	Minutes - April 15, 2014 - Lay the Levy

	Minutes - April 17, 2014

	Purchase Orders

	#1 - Jennifer Maghan, County Clerk - Approval of Genevieve Hughes for full time Voter Registration/Elections assistant clerk position

	#2 - Barb Miller, Director ofHomeland Security and Emergency Management - Approval of Promotion of Ms. Jessica Ownes, Approval to hire for Public Information Officer, Approval of Grant Application for $60,000 to purchase a generator for the Mason Building, and Approval of Grant Application for $21,080 for Jefferson County Schools to purchase portablel radios

	#3 - Annette Gavin, CVB, and Mayor Peggy Smith - Approval of the request to allow Charles Town Courthouse to be open to public tours on the weekends

	#4 - Ronda Eddy, Executive Director of the Day Report Center - Discussion of the Jeff. Co. Criminal Justice Board Membership and Day Report Center Transition Update

	#6 - Steve Groh, Assistant Prosecuting Attorney and Debbie Keyser, County Administrator - Update on Pending Litigation and Update on Development Authority Appointments

	#7 - Commissioner Jane Tabb - Discussion of Ambulance Fees in reference to Apartment Buildings 

	#8 - Commissioner Lyn Widmyer - Code of Ethics to be signed by all applicants for County Commission appointed Boards and Commissions  
	#9 - Roger Goodwin - Chief County Engineer - Request approval of the draft letter to the Board of Education to consider in sharing the annual cost of administration of the impact fee program

	Finance Director Reports

	County Administrator Reports - Reduction in Force Policy and Contracts Policy  
	#11 - Jennifer Brockman, Director of Planning and Zoning - Public Hearing for the Corp. of Shepherdstown's proposed Growth Management Boundary under WV Code Section 8-6-4a

	#12 - Jennifer Brockman, Director of Planning and Zoning - Approval to promote Ms. Alex Beaulieu to Project/Office Manager and advertise for vacant Planning Clerk position


