AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, JUNE 19, 2014
9:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER
PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES

. June 5, 2014 - Regular Meeting
. June 11, 2014 - Public Hearing

APPROVAL OF PURCHASE ORDERS

. June 19, 2014

APPROVAL OF ACCOUNTS PAYABLE

. Viay 2014 - Check Register

. Pay Period Ending May 31, 2014
. June 12, 2014

. June 13, 2014 - Vouchers Payable
. June 19, 2014
ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable
PUBLIC COMMENT

PRESENTATIONS

1. 9:45 a.m. Angie Banks, Assessor
- Exonerations - Discussion/Action

2. 9:50 a.m. Dr. David Didden and Thomas Trumble - Jefferson County Health Department
- Introduction of the new Health Administrator, Christina Jackson

3. 10:00 a.m. Jennifer Maghan, County Clerk

- Approval of Depository Bonds - Discussion/Action
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10:15 a.m.

10:30 a.m.

10:45 a.m.

11:00 a.m.

11:45 a.m.

11:30 a.m.

Lori Robertson and Mayor Jim Auxer, Shepherdstown Council
- Continuation of the discussion of the Shepherdstown Bike Path -
Discussion/Action

- Request from Commissioner Widmyer to discuss Jefferson County
Commission to sign a memorandum of understanding with the WV DOH and
the Jefferson County Parks and Recreation Commission to provide the same
level of maintenance as provided on the trail at Morgans Grove Park -
Discussion/Action

Presentation of Resolution to AHA/Jefferson County Arts Council

BREAK

Interviews and Appointment to the Jefferson County Planning Commission
for an unexpired term ending March 31, 2016 - Discussion/Action

- Interviews and Appointment to the Jefferson County Board of Zoning
Appeals for one unexpired term ending January 1, 2015 - Discussion/Action

Tom Reilly, IT Consultant
- Monthly IT update

Roger Goodwin, Chief County Engineer

- Complete release of construction bond security for Summit Point
Automotive Research Center, LLC - Jefferson Circuit Expansion (File #513-02)
Letter of Credit #323 with the Bank of Charles Town, Charles Town, WV -
Discussion/Action

- Complete release of construction bond security for Hospice of the
Panhandle, Inc. (File #510-05) - Letter of Credit #10010976610 with
Susquehanna Bank, Martinsburg, WV - Discussion/Action

- Partial release of construction bond security for Leetown Baptist Church -
Leetown Baptist Church Addition (File #509-04) - Cash in Escrow with the
Bank of Charles Town, Charles Town, WV - Discussion/Action

- Complete release of construction bond security for New Vision Properties i,
Inc. - Windmill Crossing Subdivision (File #03-01) - Letter of Credit #02-04-2
with United Bank, Shepherdstown, WV - Discussion/Action

- Partial release of the construction bond security for the Quail Ridge

Subdivision, Section Il, Phase Ill, Lots 129-159 (File #05-55) -
Discussion/Action
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10. 11:45 a.m. Elizabeth McDonald, President - Jefferson County Farmland Protection Board
- Approval of the Farmland Protection Board’s request to reclassify the
Board’s Administrator position from a 70 hour schedule to 80 hour schedule
to properly reflect the Farmland Protection Board workload -
Discussion/Action

11. 12:00 p.m. Stephen Groh, Assistant Prosecuting Attorney
- Update on litigation resolution - Possible Executive Session §6-9A-4

NEW BUSINESS

12.  Begin preparation to institute an impact fee for the proposed PSD sewer project -
Discussion/Action (DIVI)

13.  Approval of the revised Boards and Commission Policy - Discussion/Action (DK)
14.  Approval of Contracts for the Fire Companies for FY15 - Discussion/Action (DK)

15. Decision on the Ordinance to dissolve and reconstruct the Jefferson County Emergency
Services Agency - Discussion/Action

16. Decision on the increase on the Emergency 911 Land Line Fee from $2.90 to $5.00 -
Discussion/Action

17. Discuss the request for the petition from the Monongalia County Commission for pending
electric increase - Discussion/Action

18. RFP for IT - Discussion/Action

19. Potential Funding of part-time position within the Communications Department -
Discussion/Action

FINANCIAL DIRECTOR REPORTS

e Approval of WV Corp Insurance Renewal Changes - Discussion/Action
] Finance Summary & Approval of Internal Budget Revision #19 - Discussion/Action

COUNTY ADMINISTRATOR REPORTS

. Code of Ethics Letter

. Review of approved Jefferson County Emergency Service Fee Ordinance
. Review of approved Sexual Harassment Policy

o Review of approved Issue Resolution Policy
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COUNTY COMMISSION REPORTS
20. 12:30 p.m.  BREAK FOR LUNCH
e e e AFTERNOON SESSION = e e cvoe s

21. 130 pm. Presentation of Resolutions in Recoghition of Service to the Envision
Jefferson 2035 Steering Committee

22, 1:45p.m. Jennifer Brockman, Planning and Zoning Director

- Overview and Summary of the Draft Envision Jefferson 2035
Comprehensive Plan (the 2014 Comprehensive Plan) transmitted by the
Envision Jefferson 2035 Steering Committee

- Recommendation from the Planning Commission to the County
Commission on the landowner-initiated petition to amend the County Zoning
Map for two parcels owned by Hoy Shingleton, Trustee for Pearl Perkins,
Beneficiary; and Eric and Stacy Lindberg; designated as Tax District:
Middleway (07), Map: 1, Parcels: 1.2 (16.62 acres, with 12.67 acres in
Jefferson County) and 1.1 (7 acres), located on the north side of Route 115
(Old Route 9/Charles Town Road), along the Berkeley/Jefferson County line

for the purpose of setting a public hearing to be held by the County
Commission - Discussion/Action

- "SB 595" Vested Development Time Extension Proposal - Discussion/Action

- Approval of Job Offer for Vacant Planning Clerk Position - Discussion/Action
23. ADJOURN

CORRESPONDENCE/INFORMATION
Notice of Closure of County Offices on Friday, June 20, 2014 in observance of West Virginia Day.
Letter from Glen B. Gainer, WV State Auditor, regarding Senate Bill No. 1005.

Letter from the WV Public Service Commission regarding the disbursement of Wireless E-91.1
subscriber fees.

Jefferson County Public Service District - Work Session Minutes from May 05, 2014,
Jefferson County Public Service District - Regular Board Meeting Minutes from May 05, 2014.

Letter from the WV DEP asking tank owners to secure Electronic Submission System (ESS) access
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prior to opening of tank registration period.

Notice from the Jefferson County Historic Landmarks Commission regarding the addition of Elk
Branch Church & Academy and Jacob Homar Barn to the Jefferson County Historic Landmarks list.

Impact Fee Status Report - May 2014.

Memorandum from the Jefferson County Engineering Department - Office of Impact Fees
regarding the Transfer of Funds from Office of Impact Fees General Account to Sheriff's Schools
Impact Fee Account.

Memorandum from the Jefferson County Engineering Department - Office of Impact Fees
regarding the Transfer of Funds from Office of Impact Fees General Account to Sheriff's Law
Enforcement Impact Fee Account.

Memorandum from the Jefferson County Engineering Department - Office of Impact Fees
regarding the Transfer of Funds from Office of impact Fees General Account to Sheriff’'s Parks and

Recreation Impact Fee Account.

Memorandum from the Jefferson County Engineering Department - Office of Impact Fees
regarding the Transfer of Funds from Office of Impact Fees General Account to Sheriff’s Fire &
EMS Impact Fee Account,

Letter from Paul Frickey, citizen, regarding the Shepherdstown Volunteer Fire Department.
Letter from anonymous citizen regarding barking dogs.

WV Weekly Lottery Settlement for Charles Town - week ending May 31, 2014,

At all times the County Commission reserves the right to rearrange agenda times becaiise
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, June 5, 2014

A meeting of the Jefferson County Commission was held on Thursday, June 5, 2014 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414. Present were Commissioners Dale Manuel, Patsy
Noland, Jane Tabb, and Lyn Widmyer. President Pellish was absent with notice. Also present
were Debbie Keyser, County Administrator, Jessica Carroll, Executive Administrative Assistant
and Jimmy Eddy, Bailiff. (An audio file of the Thursday, June 5, 2014 meeting is available
through the Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Manuel led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr. Manuel to approve the minutes for the May 29, 2014 Regular Meeting with
noted correction. Motion seconded and unanimously approved.

APPROVAL OF PURCHASE ORDERS

Motion by Ms. Noland to appreve Purchase Orders in the amount of $11,470.38 to include
Purchase Order Numbers 51406, 52547, 52578, 52579, 51384, 51385, 52608, 52609, 52612,
and 52406. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
072306 425 BLUE RIDGE GARAGE DOORS 52611 5 125.00 S S 125.00
072307 ° 425 B-K OFFICE SUPPLY INC 52394 s 537.00 s 5 537.00
072307 425 B-K OFFICE SUPPLY INC 52399 s 507.40 S S 507.40
072307 433 B-K OFFICE SUPPLY INC 51382 s 931.98 5 5 931.98
0723067 712 B-K OFFICE SUPPLY INC 52555 s 405.00 5 S 405.00




072308 425 BOLAND SERVICES 51764 5 898.00 ] - S 898.00
072308 425 BOLAND SERVICES 51764 $ 898.00 5 - S 898.00
072309 PAYROLL | BUREAU F/CHILD SUPPORT s - 5 45.85 S 49.85
072310 PAYROLL ; BUREAU FOR CHILD SUPPORT s - $ 28.85 5 28.85
072311 PAYROLL | BUREAU F/CHILD SPPRT ENF S - s 212.31 s 212.31
072312 424 BURKE ST. TRIMMINGS LLC 52369 s 3,345.00 5 - s 3,345.00
072313 PAYROLE | BUREAU OF CHILD SUPPORT S - S 461.54 s 461.54
072314 PAYROLL | BUREAU OF CHILD SUPPORT S - S 119.54 s 119.54
072315 PAYROLL | BUREAU OF CHILD SUPPORT S - $ 530.77 S 530.77
072316 403 CASTO & HARRIS INC 51469 S 1,431.95 S - S 1,431.95
072317 413 THE CHAPMAN PRINTING CO 52454 5 A42.67 $ - S 42.67
072318 424 CHARLES TOWRN UTILITIES S - S 102.82 S 102.82
072318 425 CHARLES TOWN UTILITIES $ - S 1,106.16 S 1,106.16
072319 405 MARCIA LYNN CHANDLER 52677 S 329.70 $ - 5 325.70
072320 425 OLD CHARLES TOWN LIBRARY s - s 1,500.00 § 1,500.00
072321 440 DAVID M, CARTER s - S 161.00 S 161.00
072322 PAYROLL | CHILD SUPPORT ENFORCE AG 5 - S 27.69 S 27.69
072323 405 KIMBERLEY CROCKETT 5 - S 212.80 S 212.80
072324 711 CERVIS TECHNOLOGIES, LLC 52020 $ 1,500.00 5 - 5 1,500.00
072325 425 DAYCON 52395 5 918.96 S - S 918.96
072326 PAYROLL | DIVERSIFIED COLLECTION S - $ 154.83 S 154.83
072327 433 D & S CONSTRUCTION 51381 $ 3,012.50 $ - s 3,012.50
072328 PAYROLL | DELTA DENTAL OF WV S - S 5,691.36 S 5,691.36
072329 404 J & S BUSINESS FORMS LLC 52405 $ 3,013.09 5 - S 3,013.09
072330 PAYROLL | GUARDIAN 5 - ) 1,701.70 $ 1,701.70
072330 PAYROLL | GUARDIAN 5 - $ 1,933.11 ] 1,933.11
072331 425 GRAINGER, INC 52614 S 108.90 ) - S 108.90
072331 717 GRAINGER, INC 52614 S 52.39 5 - S 52.39
072332 440 ROGER GOODWIN S - S 115.00 5 115.00
072333 412 MICHAEL HARMAN 5 - 5 §18.16 3 818.16
072334 PAYROLL | ING NATEHONAL TRUST ) - S 2,850.00 5 2,850.00
072335 401 JEFFERSON PUBLISH CO INC 5 - 5 193.28 5 193.28
072335 402 JEFFERSON PUBLISH CO INC 52453 S 151.82 S - S 151.82
072335 413 JEFFERSON PUBLISH CO INC 52447 $ 135.00 S - S 135.00
072335 413 JEFFERSON PUBLISH CO INC 52450 S 3,187.44 S - S 3,187.44
072335 424 JEFFERSON PUBLISH CO INC 22613 5 129.10 S - S 129.10
072336 425 JEFFERSON UTILITIES INC 52605 5 425.00 s - S 425.00
072337 PAYROLL | JEFFERSOMN SECURITY BANK 5 - 5 5,308.00 s 5,308.00
072338 433 LYLE SIGNS, INC. 51375 5 918.00 S - S 918.00
072339 412 JUDITH A MATLICK S - $ 513.60 $ 513.60




072340 712 PRIORITY DISPATCH 52235 5 375.00 S - $ 375.00
072341 435 MICHAEL MONAGHAN $ - S 97.00 S 97.00
072342 PAYROLL | HIGHMARK WV 5 - 5 180,062.13 5 180,062.13
072343 717 MILLER'S CHRYSLER IEEP 52615 S 102.80 $ - S 102.90
072344 PAYROLL [ HELEN M. MORRIS, TRUSTEE S - s 150.00 S 150.00
072345 PAYROLL [ NATIONWIDE RETIREMENT 5 - s 749.00 $ 745.00
072346 424 NEQPOST USA INC, 52610 5 79.98 S - s 79.98
072347 402 PIFER OFFICE SUPPLY, INC 52448 s 166.38 S - ] 166.38
072347 402 PtFER OFFICE SUPPLY, INC 52449 $ 300.63 S - S 300.63
072347 402 PIFER OFFICE SUPPLY, INC 52451 $ 65.65 $ - 5 65.65
072347 404 PIFER OFFICE SUPPLY, INC 52404 S 660.70 S - S 660.70
072348 A02 POSTMASTER CHARLES TOWN 52455 S 92.00 5 - $ 92.00
072349 425 RCS SECURITY 52607 ) 265.20 ] - 5 265.20
072350 402 RECORD MANAGEMENT SOLUTN 51631 S 35.00 S - s 35.00
072350 403 RECORD MANAGEMERNT SOLUTN 51438 $ 30.00 S - S 30.00
072351 PAYROLL | RETIREE HLTH BENEFIT TRS S - S 6,974.00 s 6,974.00
072352 403 SOFTWARE SYSTEMS, INC 51439 s 324.47 S - S 324.47
072352 424 SOFTWARE SYSTEMS, INC 51439 $ 450.00 S - S 450.00
072353 704 ST/WV REGIONAL JAIL & 52576 $ 108,659.00 $ - S 108,659.00
072354 PAYROLL | SHERIFF OF JEFFERSON CO 5 - S 4332752 s 43,327.52
072354 PAYROLL [ SHERIFF OF JEFFERSON CO S - §  10,132.98 5 10,132.98
072354 PAYROLL [ SHERIFF OF JEFFERSON CO S - $  41,543.82 s 41,543.82
072355 401 STAPLES CREDIT PLAN $ - 5 266.83 s 266.83
072355 412 STAPLES CREDIT PLAN S - S 72,70 s 72.70
072355 712 STAPLES CREDIT PLAN $ - S 13.86 S 13.86
072356 401 CAROL SWIGER s - 5 20.38 S 20.38
072357 712 SEN COMMUNICATIONS 52239 5 601.80 5 - S 601.80
072357 712 SEN COMMUNICATIONS 52549 S 40.00 ] - S 40.00
072357 712 SEN COMMUNICATIONS 52550 S 40.00 $ - 5 40.00
072357 712 SEN COMMUNICATIONS 52551 S 75.00 $ - S 75.00
072357 712 SEN COMMUNICATIONS 52554 S 134.64 s - ] 134.64
072358 425 TRENARY SERVICE CO 52606 ) 350.67 s - $ 350.67
072359 PAYROLL | UNICARE EAP 5 - s 322.20 s 322.20
072360 405 THOMSON REUTER ~ WEST 51638 S 692.25 S - 5 692.25
072360 405 THOMSON REUTER - WEST 52216 5 1,459.20 S - S 1,459.20
072361 412 WVU-OFFICE TECHNOLOGY 50022 5 852.47 S - s 852.47
072362 402 XEROX CORPORATION 51632 S 1,987.68 S - 5 1,987.68
TOTAL 448,369.31

TOTAL $ 140,844.52 $307,524.79 448,369.31




Motion by Ms. Noland to approve the Accounts Payable for June 5, 2014 in the amount of
$448,369.31. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Ronda Eddy, Executive Director of the Jefferson Day Report Center — informed the Commission
she had submitted the Community Corrections Grant before the subcominittee in Charleston, and
invited the Commission to the Governor’s Substance Abuse Task Force meeting to be held on
Monday, June 16" from 10-12 pm at DHHR in Berkeley County.

Ed Slonaker, Broker of Record for Jefferson County — stated the current process of selecting a
new broker of record is not in the best interest of tax payers or county employees.

David Tabb, resident — spoke regarding his agreement with the County Commission and stated
he has been raising funds for the erection and maintenance of an American flag outside of the
County Commission meeting room.

PRESENTATIONS

1. Roger Goodwin, Chief County Engineer

A. Requested the approval of the agreement with United Bank, Inc. for the completion of
the subdivision site work at Summit View Estates Subdivision

» Motion by Mr. Manuel to approve staff to work with United Bank, Inc. to
complete the remaining site work at the Summit View Estates Subdivision
(JCPC File No. 03-21) in exchange for the Jefferson County Commission
returning the construction bond/surety funds being held in an escrow
account, in the amount of $250,000 to United Bank, Inc. and that all work
shall be fully complete to the satisfaction of the Chief County Engineer
before the funds are returned. Motion seconded and unanimously

approved.

B. Requested the complete bond release for Suzanne L. Walls — Walls Nursery

o Motion by Ms. Noland to authorize a complete release of $11,501.00 from
the construction bond amount for Suzanne A. Walls — Walls Nursery.
Motion seconded and unanimously approved.

C. Requested a complete bond release for Summit Point Baptist Church.

e  Motion by Ms. Widmyer to authorize a complete release of $38,189.00
from the construction bond amount for Summit Point Baptist Church.
Motion seconded and unanimously approved.

D. Requested a partial bond release for the U.S. Coast Guard Office Building Project.




e Motion by Mr. Manuel to authorize a partial release of $650,882.00 from
the construction bond amount for ARC-FD JV, L1.C AKA U.S, Coast
Guard Office Building Project. Motion seconded and unanimously
approved.

IZ. Requested the tolling of bonding request for Quail Ridge Subdivision, Section 11,
Phase 111, Lots 129-159.

e Motion by Ms. Noland to authorize the Commission and Staff to accept
and execute the Tolling of Bonding Agreement with the owner/developer
of the Quail Ridge Subdivision, Section 11, Phase III, Lots 129-159.
Motion seconded and unanimously approved.

F. Requested the approval to call Letter of Credits that have not been renewed by July
15, 2014,

¢ Motion by Ms. Noland to authorize staff to call any Letter of Credits that
are due that have not been renewed by close of business on Monday, July
7, 2014. Motion seconded and unanimously approved.

2. Elizabeth Wheeler, Farmland Protection Board — requested the approval of the
purchase of one Agricultural Conservation Easement.

e Motion by Ms. Tabb to approve the purchase by the Jefferson County
Farmland Protection Board for the Jefferson County Farmland
Protection Program and the Natural Resources Conservation Service of
one conservation easement on the property in Jefferson County owned by
the following persons: William M. Nicewarner and Deloris M.
Nicewarner. Motion seconded and unanimously approved.

The Commission recessed Tor break at 10;30 am.
The Commission reconvened at 10:45.

3. Final Decision on the Jefferson County Emergency Ambulance Service Fee
Ordinance

¢ Motion by Mr. Manuel to accept the Jefferson County Emergency
Ambulance Service Fee Ordinance and move it before the body for
discussion. Motion seconded.

o It was the consensus of the Commission to add the following for
clarity: “If a commercial enterprise is conducted in a residential unit
and the commercial enterprise is not a separate addressable unit, the
owner will pay the single higher commercial rate for that address.”




o It was the consensus of the Commission that property owners will
receive a single bill which denotes multiple units.

o It was the consensus of the Commission to add a comment which
states the Ambulance Fee 1s to cover the annual operating costs of the
JCESA and does not negate the payment required for each use of
ambulance services.

o It was the consensus of the Commission to remove the word “initially”
from Section 11 and rename Section 11 “Use of Funds.”

o It was the consensus of the Commission to add the following to
Section 11: “...provided that such paramedics and EMTs may be cross
trained to also fight fires.”

¢ Motion by Mr. Manuel to approve the amendments made to the Jefferson
County Emergency Ambulance Service Fee Ordinance. Motion seconded
unanimously approved.

¢ Motion by Mr. Manuel to approve the Jefferson County Emergency
Ambulance Service Fee as amended. Motion seconded and unanimously
approved.

4. Tim Stanton, Finance Director — provided the Commission with a budget overview
and requested the approval of multiple internal and state budget revisions.

A.

Requested the approval of Internal Budget Revision #14 in the amount of $60 to
fund a deficit in Emergency Services Computer Hardware.

¢« Motion by Mr. Manuel to approve Internal Budget Revision #14 as
presented. Motion seconded and unanimously approved.

Requested approval of Internal Budget Revision #15 in the amount of $3,500 to
transfer funds within the Engineering Department to obtain a balanced budget at
the end of the fiscal year.

¢ Motion by Ms. Widmyer to approve Internal Budget Revision #15 as
presented. Motion seconded and unanimously approved.

Requested approval of Internal Budget Revision #16 in the amount of $4,200 for
the County Clerk’s Office to cover deficit in ads/legal.

e Motion by Mr. Manuel to approve Internal Budget Revision #16 as
presented. Motion seconded and unanimously approved.




D. Requested approval of Internal Budget Revision #17 in the amount of $2,500 for
the GIS/Addressing Office to fund the purchase of ArcGIS Network Analyst

License.

o Motion by Ms. Noland to approve Internal Budget Revision #17 as
presenfed. Motion seconded and unanimously approved.

E. Requested the approval of Internal Budget Revision #18 in the amount of
$106,005.39 for the Sheriff’s Office to fund the cost of contracted deputy

services.

e  Motion by Ms. Noland to approve Internal Budget Revision #18 as
presented. Motion seconded and unanimously approved.

F. Requested the approval of State Budget Revision #28 in the amount of $281 for
the County’s Clerk’s Office.

e Motion by Mr. Manuel to approve State Budget Revision #28 as
presented. Motion seconded and unanimously approved.

(G. Requested the approval of State Budget Revision #29 in the amount of $41,583
for the Sheriff’s Office to increase overtime wages with an offsetting increase to
revenue.

e Motion by Ms. Widmyer to approve State Budget Revision #29 as
presented. Motion seconded and unanimously approved.

NEW BUSINESS

5. Barb Miller, Director of Homeland Security and Emergency Management — requested
the approval of the contract with I.H. Consulting in the amount of $5,000 to update
the Jefferson County COOP and to develop and carry out a table top exercise for
Government Department Heads.

¢ Motion by Ms. Widmyer to approve the contract with J.H. Consulting to
update the Jefferson County COOP and to develop and carry out a table
top exercise for County Government Department Heads, as presented.
Motion seconded and unanimously approved.

6. Establishment of a date/time for the WVDOH Road Summit for Jefferson County.

o  Motion by Mr. Manuel to direct staff to contact local delegation and
representatives from the WVDOH to schedule the WVYDOH Road
Summit for Jefferson County in carly fall of 2014. Motion seconded and
unanimously approved.




7. Establishment of a date/time for the Jetferson County Public Service District to
provide the Commission with a presentation outlining the $15 million dollar sewer
project, including the impact this project may have on the ratepayers.

¢ Motion by Ms. Tabb to request available Public Service District staff and
board members to make a presentation to the Commission on the $40
million dollar sewer project, including the impact this project may have
on the ratepayers, to be held in mid-July. Motion seconded and
unanimously approved.

8. Approval of Contract for the Jefferson County Website.

e Motion by Ms. Tabb to approve the contract for the Jefferson County
website as presented pending legal review. Motion seconded and
unanimously approved.

9. Approval of Contract for the Broker of Record.

o Upon unanimous consent, the Commission decided to delay action on this
itern until President Pellish could be in attendance.

10. Approval of Requests for Proposal for Information Technology Support Services.
o Upon recommendation from Ms. Keyser, the Commission gave unanimous
consent to hold this item over for discussion/action until the regularly

scheduled June 19, 2014 County Commission meeting,

11. The Commission broke for lunch at 12:30 pm.
The Commission reconvened at 1:30 pm.

12. Patti Hamilton, West Virginia Association of Counties — provided the Commission
with a legislative update and an update on the association.

COUNTY ADMINISTRATOR REPORTS

Code of Ethics for Current Boards, Commissions, and Committee Members — Ms. Keyser
submitted a draft of the notification letter to be sent to current boards, commissions, and
committee members regarding the Code of Ethics and asked the Commission to review
the document and submit any changes via e-mail prior to the June 19, 2014 Commission
meeting.

Software for Ambulance Fee Collection — Ms. Keyser stated she has spoken with the
Assessor and the Commission staff is investigating the option of utilizing less expensive




software currently used by the Assessor’s office for the data collection and
implementation of the Ambulance fee.

COUNTY COMMISSIONERS’ REPORTS

Jane Tabb
> Attended the Public Hearing on the JCESA Board Reorganization.
» Attended the “Touch a Truck” event in association with the Development Authority.

Patsy Noland
» Attended the Public Hearing on the JCESA Board Reorganization.
» Provided the Commission with an update on the John Brown tours and encouraged

county employees to participate.

Dale Manuel
» Attended the Public Hearing on the JCESA Board Reorganization.

» Atlended a PSD meeting,
» Attended an Affordable Housing meeting.

Lyn Widmyer
» Attended the Public Hearing on the JCESA Board Reorganization.

13. The Commission meeting was adjourned at 2:40 pm on a motion by Mr. Noland.
Motion was seconded and unanimously approved.

WALT PELLISH, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant




SPECIAL SESSION:

State of West Virginia, County of Jeffersen, to-wit:

At a Special Session of the County Commission of said County and State continued and held at

County Commission meeting room in the Old Charles Town Library located at 200 E. Washington Street,
Charles Town, WV 25414 on June 11, 2014 at 7 pm (An audio file of the June 11, 2014 meeting is
available through the Jefferson County Commission Office.)

PRESENT: Walt Pellish, President
Jane Tabbh, Vice President
Dale Manuel, Commissioner
Patsy Nofand, Commissioner
Lyn Widmyer, Commissioner
Debbie Keyser, County Administrator
Jessica Carroll, Executive Administrative Assistant

RE: Proposed Amended Ordinance for Jefferson County, WV to raise the E911 landline fee from $2.90
to $5.00

President Pellish called the meeting to order at 7:03 pm.
Vice President Tabb led the Pledge of Allegiance.

President Pellish then opened the floor for public comment. Public Comment was made by the
following:

David Tabkb, resident — stated he understoad the County needed to increase its revenue, but questioned
why the increase in fee would only impact those with landlines. Mr. Tabb also stated it’s important for
the Commission to demonstrate to the taxpayers how they plan to conserve the impending increase in
revenue to avoid another difficult budget season.

Terry Courtwright, resident —stated he would iike to see a justification of why the E911 landline fee was
being raised and echoed Mr. Tabb's comments regarding the increase only applying to landlines and not
mobile lines.

There being no further comments from the public, President Pellish stated the record would remain
open for one week to allow time for written comment. The public hearing was adjourned at 7:12 pm.

WALT PELLISH, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Executive Administrative Assistant
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PURCHASE ORDERS TO BE APPROVED June 19, 2014

PURCHASE

DEPARTMENT ORDER AMOUNT VENDOR DESCRIPTION

CIRCUIT CLERK 51471 $ 450.00 Vital Signs Plus 10,000 Regular Envelops
51474 $ 741.00 Software Systems, Inc. Maonthly Invoice for May

COMMISSION 52223 6,600.00 City of Charles Town Parking Permits
52776 113,049.75 WV Regional Jail & Correctional Facility ]V]ay 2014 Regiona] Jail Bill
52580 16,630.00 TischlerBise, Inc. Impact Fee Study Update

L o i gl W An

COMMUN 1,199.00 Motorola Programming Cables
305.82 BK Office Supply Equipement Labeling Tapes
1,278.40 SenCommunications Corded Head Set
2,768.00 Teltronic Equipment Repairs

COURTHOUSE Trenary Service Co. Equipment Repair

OTHER BUILDINGS 52618 $ 1,074.00 BK Office Supply Copy Paper
52620 § 386.95 Fidelity Power Systems Service Call on Generator
52622 S 7,755.50 Trenary Serice Co. Replacad 2 HP condensing units
52623 S 1,162.29 Daycon Cleaning Supplies




PLANNING/ZONING 52328 S 72891 Xerox Coarporation Equipment Maintenance/Repair
PROSECUTING ATTORNEY Marcia L. Chandler, RPR
SHERIFF - LAW 51977 $ 1,768.58 CDW Government Laptop Memor\/
51978 $ 2,010.40 Galls, Inc. Uniforms/Accessories
51979 | $ 300.00 ROCIC Dues
51980 g 900.00 No Rules Lettering Materials/Equipment for Vehicles
51981 $ 1,000.00 Superior Autobody Vehicle Repairs
51982 $ 2,165.75 Taser International Tasers
3 Jefferson Urgent Care invoice for Grantham Physical
B e
S 2013 Delmquent Tax LlStS




ACCOUNTS PAYABLE
CHECK REGISTER

Date | Check # VENDOR Amount
ASSESSOR VALUATION
056
05/02/14 512 STEPHEN C. SLUSS $ 437.50
05/30/14 513 KNIGHT CONSULTING 3 3,500.00
$ 3,937.50
BARDANE
244
05/16/14 527 JEFFERSON UTILITIES $ 301.01
05/16/14 528 JEFF.CO PSD $ 153.80
056/23/14 529 POTOMAC EDISON $ 4,420.42
$ 4,884.23
COAL SEVERANCE
002
05/09/14 373 EASTRIDGE HEALTH SYSTEMS $ 2,750.00
05/09/14 374 TISCHLER BISE $ 3,322.00
05/16/14 375 SHERIFF OF JEFFERSON CO $ 25,000.00
$  31,072.00
MAGISTRATE COURT
005
05/23/14 306 SHERIFF OF JEFFERSON CO $ 3,750.00
FARMLAND PROTECTION BOARD
057
05/16/14 252 JEFFERSON CO FARMLAND PROT. $ 41,781.86
SHERIFF'S CAPITAL OUTLAY
246
056/02/14 1472 DELL $ 5,0056,00
05/09/14 1474 GLOBAL DATA CONSULTANT $ 8,692.81
05/09/14 1476 ACCURATE SYSTEMS $ 1,080.00
05/09/14 1476 UNITED BANK $ 2,669.87
05/09/14 1477 CDW GOV 3 4,488.50
05/09/14 1478 IT SAVVY $ 308.10
05/16/14 1479 UNITED BANK $ 3,415.94
$  25,664.22
PARK & REC LAND FUND
247
05/09/14 45 LPDA $ 2,350.00




TAX OFFICE

MAY 2014
Date hech VENDOR Amount |
WV STATE POLICE ACCT
315
5/28/2014 | 654 WV STATE POLICE ACCT $ 975.00
WV DEPUTY SHRF RETIRE SYST DISBURSE
369
5/5/2014 | 291 WV DEPUTY SHRF RETIRE SYST DISBURSE $ 582.00
CONCEAL WEAPONS
059
5/1/2014 | 740 MARINER FINANCE $ 1,572.84
51612014 | 741 WV ST TREASURER OFF $ 885.00
5/6/2014 | 742 58] $ 859.56

$ 3,317.40




PAYROLL CHECK

MAY 2014
[Date Check # VENDOR Amount
HOME DETETION
0521114 470 SHERIFF OF JEFFERSON CO. | $ 1,823.59
DOG & KENNEL
008
05/21/14 209 SHERIFF OF JEFFERSONCO |$ 30.76




ACCOUNTS PAYABLE
CHECK REGISTER

Date Check # VENDOR Amount

TEEN COURT
077
05/09/14 1024 TEEN COURT $ 910.00

IMPACT FEES FIRE/EMS
24%

5/9/2014 124 TODD ELECTRIC $  27,368.00

TOTAL $ 141,717.81




Finance Department

100 East Washington Street, Charles Town, West Virginia 25414
304-728-3340 (office) 304-728-3279 (fax)

6/5/2014

Request Approval of Payroll checks dated 6/5/2014 (see attached detail)

Transfer of Funds for payroll- check # 072305 in the amount of: $235,209.98

Check # 060491 thru 060501

Direct Deposit # 43971 thru 44171




REPORT DATE 06/02/2014 Jefferson County Commission PAGE 30

SYSTEM DATE 06/02/2014 Current Earnings Register TIME 11:30:09
FILE ID J COMPLETE REPORT USER SALLY
PAY PERIOD ENDING: 05/31/2014

EMPLOYEE NAME EMPL. ID SOC.SEC.NUM. LOCATION DEPARTMENT JOB CLASS CHECK# GROSS PAY

PAY . .. HOURS..... AMOUNT DEDUCT . CCDE DEDUCT . CODE DEDUCT .CODE DEDUCT . CODE DEDUCT.CODE DEDUCTIONS
NET PA
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HRLY 836.25 11245.33 1368.24 ATCH 264 .25 MDST 154 .83 ATC4 212.31 ATC3 5237.29 DRET

ANNU 66.00 1710.06 83.25 ATC2 80.38 va

HOLI 130.00 4843 .62

DCJ 7.00 298.76

GRT 8.00 370.72

HR-2 144 .50 2125.10
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VOUCHERS PAYABLES
JUNE 13, 2014

HOME DETETION

008

Date Check # VENDOR Amount
471 3M ELECTRONIC MON. $ 72.85

FARMLAND PROTECTION BOARD

057

Date Check # VENDOR Amount
253 JEFFERSON CO FARMLAND PROT. | $ 40,143.22

TEEN COURT

077

Date Check # VENDOR Amount
1025 TEEN COURT $ 1,050.00

BARDANE

244

Date Il Check # VENDOR Amount
531 JEFFERSON UTILITIES $ 301.01
532 JEFF.CO PSD $ 192.25
530 POTOMAC EDISON $ 3,282.39

SHERIFF'S CAPITAL OUTLAY

246

Date | Check #|| VENDOR | Amount
1480 SPILLMAN $ 89,703.00
1481 ACCURATE SYSTEM $ 1,800.00

WV DEPUTY SHRF RETIRE SYST DISBURSE

369

Date Check # VENDOR Amount
292 WV ST TREASURER OFF $ 414.00




-AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Angie Banks
Department or Organization: Assessor
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1¥ Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Exonerations

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Dr. David Didden/ Thomas Trumble
Department or Organization: Jefferson County Health Department
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2™ Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Introduction of the new Health Administrator, Christina Jackson

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Click here to
enter text.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N NO. Internet/WiFi Y/NNo Telephone for conference call Y/N Click here to
enter text.

Contact information: Sandy Hite
Email address: sandy.d.hite@wv.gov Phone Number: (304)728-8416

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jennifer Maghan
Department or Organization: County Clerk
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: To comply with State code.

Date Requested — 2™ Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Approval of Depository Bonds

Please provide the County Commission with a description of your request or presentation, including any background information:
Depository bonds must be approved by the County Commission at the last meeting held in June of each year.

Is this a funding request? Y/N Click here to enter text.
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Approve
Depository bonds for the fiscal year 2014-2015.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Copies of the bonds will be sent to the County Commission as soon as they are all received from the banks.

Is equipment needed? Projector  Y/N Click here to enter text. Internet/Wi Fi  Y/N Click here to enter text.
Telephone for conference call Y/N Click here to enter text.

Contact information: Gail Magaha
Email address: gmagaha@jeffersoncountywv.org Phone Number: 304-728-3216

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




Office of Sheriff and Treasurer of Jefferson County

Law Enforcement Office Tax Office
102 Industrial Blvd PO Box 9
Kearneysville, WV 25430 Charles Town, WV 25414
304-728-3205 304-728-3220
Fax: 304-728-3299 Fax: 304-728-4034
March 13, 2014
To: County Commission
County Clerk
Prosecuting Attorney
From: Sheriff Dougherty ?
Subject: Bank Securities/Bonding — County Bank Accounts

The following is an overview of the various County Bank Accounts which hold County
Monies and the Securities/Bonding for each of these accounts:

Bank of Charles Town Account balance of $10,107,171.60 as of
2/28/14. ($14,000,000.00 in pledged

securities.)

Jefferson Security Bank Account balance of $880,514.27 as of
2/28/14. ($750,000.00 in pledged

securities.)

United National Bank Account balance of $3,129,730.95 as of
2/28/14. ($2,500,000.00 in pledged
securities, all other amounts are covered
by FDIC)

BB&T Account balance of $647,319.49 as of
2/28/13. ($800,000.00 in pledged

securities.)

It is my recommendation that the pledged securities with Jefferson Security Bank be
increased to $1,000,000.00 and that the rest remain as is.

In accordance with the memorandum dated September 28, 2006 concerning
bondings of depositories, the Chief Tax Deputy will continue to monitor all accounts
on a monthly basis to assure that each account is sufficiently collateralized. Should
it be determined that adjustments in securities on respective accounts are needed,
the banking institution will be contacted for this purpose.



@ your service

May 27, 2014

Jefferson County Commission
Attn: Ms. Jennifer S. Maghan

P.O. Box 208

Charleston Town, WV 25414-0014

Dear Ms.Maghan:

The purpose of this correspondence relates to the issuance of a depository bond by United
Bank, Inc. (“United”) for the upcoming fiscal year. In lieu of issuing a depository bond,
United will pledge qualified investment securities or issue Federal Home Loan Bank letters of
credit to appropriately collateralize outstanding deposits in excess of the amount insured by
the Federal Deposit Insurance Corporation (FDIC), an independent agency of the U.S.
Government. Both methods of collateralization are fully compliant with West Virginia State
Code.

To ensure compliance with West Virginia Code each month, United compares outstanding
deposit balances of all customers deemed to hold public funds with either the market value of
pledged investment securities or the value of issued Federal Home Loan Bank letters of
credit. Should sufficient collateral be found to exist, no action is taken. However, if collateral
is found to be below the current level of outstanding deposits, United will either pledge
additional qualified investment securities or cause the issuance of an additional Federal Home
Loan Bank letters of credit. United sends a statement monthly to each public funds customer
detailing out all investment securities pledged as collateral and their market values, Please
compare this monthly total along with the value of any Federal Home Loan Bank letters of
credit to your outstanding deposit balances and contact us if you feel that additional collateral
is necessaty to be pledged.

Please feel free to contact me at (304) 348-8396 should you have any questions.

Sin

e

Larry Salyers
Senior Vice-Presiden
Treasury Management

514 Market Street, Parkersburg, WV 26101-5144 « 304.424.8800
bankwithunited.com




JEFFERSON COUNTY COMMISSION DEPOSITORY BOND
BRANCH BANKING AND TRUST COMPANY
WINSTON-SALEM, NORTH CAROLINA

KNOW ALL MEN BY THESE PRESENTS, That, the undersigned, Branch Banking and Trust
Company (BB&T), Winston-Salem, North Carolina, a Corporation organized and existing under the faws
of the United States of America, is held and firmly bound unto the State of West Virginia, in the sum of
Eight Hundred Thousand Dollars ($800,000.00) to the payment thereof, will truly be made to said Jefferson
County Commission, State of West Virginia, the undersigned binds itself and its successors and assigns by
these present,

Siguned and sealed this 24th day of March 2014,

THE CONDITIONS OF THE ABOVE OBLIGATION IS SUCH THAT, Whereas, BB&T of
Winston-Salem, North Carolina, principal has been duly and legally designated in the manner required by
law as a depository of the public monies of the Jefferson County Cominission, State of West Virginia.
Now therefore, if the said BB&T, principal herein, shall reserve safely, keep well and truly pay over alt
monies which may be deposited in ot under the custody of the said BB&T as such County depository,
according to law and shall further faithfully perform all the duties by law upon said principal as depository
monies, then this obligation shall be null and void, otherwise are to remain in full force and effect.

The said Bank herewith deposited and pledged with the Jefferson County Commission, State of West
Virginia, to secure the performance of its undertakings herein above set out the following collateral to-wit:

COUPON
PAR VALUL DESCRIPTION RATE MATURITY DATE
$800,000.00 GNMA 11 Arm Pool 82663 (36225E5Z1) 3.00%(Variable) 11/20/2040

Authorization for the pledging of the above securities is certified to the Secretary of the Board of
Directors of said Bank attached hereto.

It is understood and agreed:

(1)  Such collateral shall be held by WELLS FARGO BANK, N.A., Minneapolis, MN or the
FEDERAL RESERVE BANK of Richmond, Virginia, (Safekeeping Agents) so long as the said
BB&T is not in default in its undertakings hereinabove set out, and if the said BB&T has not
defaulted in its undertakings then such collateral shall be returned to the said BB&T on the 30
day of June, 2015.

(2} The said BB&T shall have the right to the interest payable on such collateral, and may for the
purpose of collecting the same have access to such collateral, in conjunction with a representative
of the said Safekeeping Agent in order to obtain interest coupons representing interest payable or
may direct the said Safekeeping Agent to detach such coupons,

(3) The said BB&T shall from time to time have the right to withdraw any part of the above collateral
upon substitition of other collateral of the same marketability acceptable to the Jefferson County
Commission. The said BB&T shall have the right to withdraw any part of the above-mentioned
collateral when properly authorized, providing the monies on deposit with the said BB&T do not
exceed the amount of such collateral security remaining as security for the performance under the
terms of this depository bond.




(4) Inthe event of default of the said BB&T in its undertakings, herein set out during the said period
beginning July 1, 2014 and ending June 30, 2015 the said Jefferson County Commission, State of
West Virginia, shall have the right to make sale of so much of the collateral hereinbefore referred
to as may be required to make good the undertaking of the said BB&T after due notice is given to
the said BB&T.

BRANCH BANKING AND TRUST COMPANY
(SEAL)

BY;-ZLQQW }’l Ml‘.{&(ft:}')ag

Senior Vice President,
BB&T Funds Management

STATE OF NORTH CAROLINA,
COUNTY OF ROBESON, TO-WIT:

I f—\ Wy P men a Notary Public in and for the County and State
aforesaid, do hefeby certify that Teressa G. Williams, who signed the writing above as Senior Vice
President of BB&T, a Corporation, bearing date of the 24th day March 2014 for said Corporation has this
day acknowledged the said writing to be the act and deed of said Corporation,

Given under my hand this 24th day of March 2014.

CB)\%\ p; Shn «.n

Notary Pubic

My commission expires: 11/ 23 / 1 &




STANRING RESOLUTION - FUNDS MANAGEMENT / MORTGAGE LENDING / DEPOSIT
SERVICES

AUTHORITY TO PURCHASE, SELL, TRANSFER OR ASSIGN, OR OTHERWISE ENGAGE IN TRANSACTIONS
WITH RESPECT TO, SECURITIES AND FINANCIAL INSTRUMENTS OR CONTRACTS

RESOLVED, that each of the following officers may purchase, sell, transact, deal in or otherwise engage in transactions
with respect to any of the following: (a) any security (including, but not limited to any note, stock, treasury stock, United
States Bonds or other bonds of any nature, mutual funds, debenture, collateral trust certificate, pre-organization certificate
or subscription, voting-trust certificate, certificate of deposit, investment contract or certificate of interest, interest of a
limited partner in a limited partnership, warrants, subscriptions or any other interest commonly known as a “security™) ; (b)
currency (including any forward or spot foreign exchange agreement), check, draft, bill of exchange, or bank letter of
credit; (c) commodity futures contract or forward confract, (including any option, warrant, or right to subscribe to or
purchase or sell a commodity futures contract or an option to purchase or seil a commodity or any spot transaction with
respect thereto) (d) any loan, debt or evidence of indebledness (including, but not limited to, any interest or participation in
a loan, a group or index of securities, or certificate of deposit, (including an interest therein or based on the value thereof)),
(e) any option on any of the foregoing, including an option to purchase or sell any such security, certificate of deposit,
loan, interest, group or index, (f) any forward agreement, repurchase or reverse repurchase transaction on any such security,
certificate of deposit, [oan, interest, group or index, or option, and (g) any swap agreement (including, but not limited to,
any interest rate swap, option, future, or forward agreement (including a rate floor, rate cap, rate collar or basis swap)), any
CUITENCY SWAP, CIOSS-CUITENCY SWap OF CTOSS-GUITency rate swap, any agreement in respect of precious metals, any equity
index or equity swap, option, future, or forward agreement, any debt index or debt swap, option, future, or forward
agreement, any fotal return, credit spread, credit default, credit index or credit swap, option, future, or forward agreement,
any commodity index or a commodity swap or option thereon, and auy other agreement or transaction that is similar to any
other agreement or transaction referred to herein and that (1) is of a type that has been, is presently, or in the future
becomes, the subject of recurrent dealings in the swap markets, and (ii) is a forward, swap, fature, or option on one or more
rates, currencies, commodities, equity securities, or other equity instruments, debt securities or other debt instruments,
quantitative measures associated with an occurrence, extent of an occurrence, or contingency associated with a financial,

commercial, or economnic consequence, or economic or financial indices or measures of economic or financial risk or value
(collectively, “Transactions™);

FURTHER RESOLVED, that any and all purchases, sales, assignments or transfers of, or the entering into the foregoing
Transactions heretofore or hereafier made by any of the below named officers as anthorized by the foregeing resclutions
are hereby ratified and confirmed,

FURTHER RESOLVED, that, if any of the below-named officers should no longer be empowered as above as 4 result of a
change in position or employment or otherwise, or if another officer should be so empowered prior to the next regularly
scheduled Board meeting at which such officers are named, then the Chief Financial Officer or the Treasurer, acting
individually, may remove or add such officer, as the case may be, by written notice to the Secretary or the Assistant
Secretary.

FUNDS MANAGEMENT

Daryl N. Bible Senior Executive Vice President and CFO

Hal 5. Johnson Executive Vice President
& Treasurer

Gypsy A. McKenzie Executive Vice President

John B, Foreman Senior Vice President

Thomas E. Powell Senior Vice President

Dorothy Clewis "Benior Vice President

Stuart IV, Winikoff Senior Vice President

Evan S, Guishall Vice President

Justi: A. LaFramboise Vice President

Randy Mann Vice President

Paul A. Slaga Vice President

Douglas W. Jernigan Assistant Vice President

Andrew D. Kunkel Assistant Vice President




MORTGAGE I.ENDING

Daniel F. Racher
Andrew T, Ball
Sean G. Mistretta
Angela K. Dudley
Timothy M. White
Sarah T. Monger

Executive Vice President
Senior Vice President
Vice President

Agsistant Vice President
Agsistant Vice President
Banking Officer

DEPQOSIT SERVICES

Donna C, Goodrich Senior Executive Vice President
& Deposit Services Manager
Senior Vice President

Senior Vice President

Vice President

William B, Long
Kevin L, Willis
Christopher Bradley

FURTHER RESOLVED, that the following officers are hereb
any master agreements), to pledge and receive collateral and t
foregoing Transactions, and any such documents, agreements,

by any of the below named officers as authorized by the forego

FURTHER RESOLVED, that, if any
change in position or employment
scheduled Board meeting at which such officers are named

individually, may remove or add such officer, as the case may be,

Secretary.

FUNDS MANAGEMENT

Daryl N, Bible
Hal S, Johnson

Senjor Executive Vice President and
Executive Vice President
& Treasurer

Gypsy A. McKenzic Executive Vice President

John B, Foreman Senior Vice President
Ernest M. Sessoms Senior Vice President
Donna L. Thome Senior Vice President

Senior Vice President
Vice President

Vice President
Assistant Vice President
Assistant Vice President

Teressa G. Williams
Carrie B. Kinlaw
Robert Randal

Deborah Harrell-Cayton
Myra R. Musselwhite

Myra 1. Edge Banking Officer
Amy C. Pittman Assistant Vice President
MORTGAGE LENDING

Executive Vice President
Senior Vice President
Senior Vice President

Danicl F. Racher
Andrew T. Ball
Daniel F, Ondejko

DEPOSIT SERVICES

Donna C. Goodrich Senior Executive Vice President
& Deposit Services Manager
Senior Vice President

Senior Vice President

Vice President

Williain B, Long
Kevin L. Willis
Christopher Bradley

4]

y authorized to sign any documents or agreements {(including
make and receive payments, in each case with, respect to the
pledges, receipts and payments heretofore or hereafter made
ing resolutions are hereby ratified and confirmed.

of the below-named officers should no longer be empowered as above as a result of a
or otherwise, of if another officer

should be so empowered prior fo the next regularly
, then the Chief Financial Officer or the Treasurer, acting
by written netice to the Secretary or the Assistant

CEO




This is to certify that the foregoing is a true and correct transeript of the resolutions adopted by the
Board of Directors of Branch Banking and Trust Company, Fort Lauderdale, Florida, at a regular

meeting held April 23, 2013 at which a quorum was present and voting throughout, and said
resolutions have not been amended, repealed or modified.

This 26th day of April, 2013,
BRANCH BANKING AND TRUST COMPANY

I

‘Robert J. J\Jh{'/{s’oﬁ, ﬂ., Secretary




BOND OF BANK OF CHARLES TOWN
AS

DEPOSITORY OF PUBLIC MONEYS

KNOW ALL MEN BY THESE PRESENTS,
That the undersigned Bank of

Charles Town, a banking institution incorporated under the laws
of the State of West Virginia and doing business at Charles
Town, Jefferson County, West Virginia, is held and firmly bound
unto the State of West Virginia, in the sum of Fourteen Million
Dollars ($14,000,000.00) for the payment of which well and truly
to be made, the said Bank of Charleg Town binds itself and its
successors firmly by these presents.

IN WITNESS WHEREOF the gaid Bank of Charles Town has
executed this bond by causing its Senior Vice President to sign
its corporate name and affix its corporate seal hereto by order
of its Board of Directors, this 12" day of June 2014.

The condition of the above obligation is such that whereas
the said Bank of Charles Town has been designated by the County
Commission of Jefferson County, West Virginia, as depository of
public moneys under the provisions of Chapter 7, Article 6,
Secticn 2, Official Code of West Virginia, now therefore, if
said Bank of Charles Town shall receive, keep safe, and pay over
all moneys which may be deposited in or come under the custody
of said Bank of Charles Town as such depository, from the 1lst
day of July 2014, through the 30th day of June, 2015, and shall
faithfully perform all of the duties imposed by said Article
upon the said Bank of Charles Town as such depository, then this
obligation shall be void; otherwise to remain in full force and
effect.

As security for the faithful performance of this bond and
to protect and indemnify against any or all loss of public
moneys by reason of any default on the part of said Bank of
Charles Town in its capacity as such depository of public

moneys, the said Bank of Charles Town, by order of said County




Commission, and in accordance with the provigions of Chapter 7,
Article 6, Section 2 of the code, will execute one Irrevocable

Standby Letter of Credit; No. TBD / Copy of Letter of Credit to

be provided for $14,000,000 to cover all County accounts

including Impact Fees. This Letter of Credit will be isgsued with
the Federal Home Loan Bank of Pittsburgh, PA. Thig letter of
credit will be held by the Federal Home Loan Bank of Pittsburgh,
PA as collateral security for this bond, with a copy provided to
the Jefferson County Commission.

In event of any default in the conditions of this bond,
The Federal Home Loan Bank shall reimburse the County Commission
of Jefferson County, West Virginia, and shall accept as
sufficient evidence of such default for such delivery, a
certified copy of an order of said County Commisgsion stating
such default.

Upon receipt of sgaid funds under these Letter of Credit
from the =gaid The Federal Home Loan Bank of Pittsburgh, PA in
cagse of any default of the said Bank of Charles Town in
complying with the conditions of its said bond, the said County
Commissgion shall apply the proceeds to the payment of the amount
owing by said Bank of Charles Town by reason of any such default
in the conditions of its said bond, and after such payment the
residue, if any, shall be paid to said Bank of Charles Town.

On June 30, 2015, if the said Bank of Charles Town has
complied with the conditions of this bond, said letter of credit
will expire, and, if the need for a new bond is necessary for a
subsequent period, the said Bank of Charles Town will execute

gsuch new bond and new letter of credit.

Bank of Charleg Town

SEAL /Gﬁﬁz / %%f v

Senior Vice Presgident




Statevof West Virginia

County of &efferson, to-wit:

The foregoing instrument was acknowledged before me this
12" day of June 2014, by Dean J. Cognetti, Senior Vice President

of Bank of Charles Town, a West Virginia corporation, on behalf

of the corporation.

“Notary Public

My Commission expires: /77”\)’3: X040

OFFICIAL SPAL
NOTARY PUBLIC
STATEQF WESY VIRGINIA
STEVEN B, SHAFFER

Bankof Charles Town
VOB Westingion $1 POB Y Herpers Farry, WY 25425
My Commission Expires May 5, 2020

I iy A LnpEVZETTY , Progecuting Attorney of Jefferson

County, West Virginia, hereby certify that the above bond is in
due and legal form and conformable to the provisions of Chapter

7, Article 6, Section 2 of the Code of West Virginia.

P -

,,-";7 /’/-"' /,r" ;_',':5//"-“‘) \;/j . )
[ S L Xty
Prééecuting Attb?ng&

Date: % -/ G Za/y




RESOCLUTTION

“Resolved that this bank do execute and deliver to the
County Commission of Jefferson County, Wegt Virginia, a bond in

the penalty of 514,000,000 as depository of Public Moneys, under

the prcvisicons of Chapter 7, Article 6, Section 2, Qfficial Code
of West Virginia, and that said bond be secured by an

Irrevocable Standby Letter of Credit Number TBD/Copy of Letter

of Credit to be provided for $14,000,000 to cover all County

funds including Impact Fees. This Irrevocable Standby Letter of
Credit is issued by the Federal Home Loan Bank of Pittsburgh, PA
in the favor of the Jeffergon County Commission.

The draft of the said bond has been submitted to the Board
at this meeting be and the same is hereby approved, and the
Senior Vice President be and he/she is hereby authorized and
directed to execute said bond, in the corporate name, and under
the corpcrate seal of this bank, and the Senior Vice President
of this bank be and he/she is hereby authorized and directed to
execute the letter of credit with the Federal Home Loan Bank of
Pittgburgh, PA as degcribed above, and to file with the Clerk of
the said County Commission the said bond of this bank to become
effective July 1, 2014, and to expire on June 30, 2015, subject
to the approval of and acceptance by said County Commigsion.”

I certify the foregoing to be an exact copy of a resolution
unanimously passed and adopted by a quorum of the Board of

Directors of Bank of Charles Town at their regular meeting on

June 10, 2014.

f;?j ///'
%//MMM%

Secretary




State of West Virginia

County of Jefferson, to-wit:

The foregoing instrument was acknowledged before me this
12th day of June, 2014, by Dean J. Cognetti, Secretary of Bank

of Charles Town, a West Virginia Corporation, on behalf of the

corporation,

otary P

ublic

My commission expireg:

AP A g 74 QOQO

OFFICIL SFAL
ST%EE‘!\-‘RY PUBLIC
WEST VIRGINI
STEVENB, SHAFFEAR
Bank of Charles Town
13661 Wathington §1 POB 7 Hyrpers Fitiy, WV 25425
7 Wy Comnisgion Explres May 5, 2000




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Lori Robertson and Mayor Jim Auxer

Department or Organization: Shepherdstown Council

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1* Choice:

If a specific date is needed, please provide reason for specific date: June 19, 2014
Date Requested — 2" Choice:

Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any background information:
Continuation of the discussion of the Shephardstown Bike Path

Is this a funding request? Y/N

If so, how much? SUnknown

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Approve
financial support of the Jefferson County Commission for the Shephardstown Bike Path

Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector Y/N. Internet/WiFi Y/N. Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Lyn Widmyer
Department or Organization: County Commission
Estimation of amount of time needed for appointment: Click here to enter text.

Date Requested — 1¥ Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Jefferson County Commission sign a memorandum of understanding
with WV DOH and the Jefferson County Parks and Recreation Commission to provide the same level of
maintenance as provided on the trail at Morgans Grove Park.

Please provide the County Commission with a description of your request or presentation, including any background information:
Due to the hard work of the Town of Shepherdstown and the WV DOH, monies have been secured to
design, engineer and build a path between Shepherdstown Middle School and Morgan’s Grove Park. The
Jefferson County has committed $39,000 as a match to secure funding for the entire project. A further

commitment is needed in terms of maintenance once the path is built.
Is this a funding request? Y/N NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | move the
Jefferson County Commission sign a memorandum of understanding with WV DOH and the Jefferson County
Parks and Recreation Commission to provide the same level of maintenance as provided on the trail at
Morgans Grove Park.

Attach supporting documents for request, or request may bhe denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text.  Internet/Wi Fi  Y/N Click here to enter text.
Telephone for conference call  Y/N Click here to enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




AGENDA REQUEST FORM
www.jeffersoncountywv.or

Name: Lyn Widmyer
Department or Organization: Click here to enter text.
Estimation of amount of time needed for appointment: Click here to enter text.

i \
Date Requested — 1% Choice: May 29— Juire | O\
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Resolution of appreciation to AHA/Jefferson County Arts Council for Artomatic event

Please provide the County Commission with a description of your request or presentation, including any background information:

As the County Commission learned from the presentation by AHA/Jefferson County Arts
Council, the month long Artomatic event was a tremendous success in terms of promoting
local arts, helping local artisans and attracting visitors. The Commission should show our
appreciation by approving a resolution of thanks.

Is this a funding request? Y/N NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Request
staff to prepare a resolution of appreciation for the Artomatic event.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text.  Internet/WiFi  Y/N Click here to enter text.
Telephone for conference call Y/N Click here to enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




RESOLUTION IN RECOGNITION OF THE JEFFERSON ARTS COUNCIL AND THE SUCCESS OF
ARTOMATIC@JEFFERSON

WHEREAS, the Jefferson Arts Council (formerly known as AHA!) was formed in September of
1975 and has since evolved and grown into an organization with a broad base of support for
cultural and artistic events and programs; and

WHEREAS, the Jefferson Arts Council promotes and advocates for the arts and humanities by
creating cultural partnerships that enhance the quality of life in Jefferson County, WV; and

WHEREAS, in 2012, Ginny Fite, President of the Jefferson Arts Council, began to pursue the
development of an independently organized and licensed Artomatic event in Jefferson County,
WV; and

WHEREAS, with the help of local artists, partners and sponsors, Artomatic@Jefferson opened in
October 2013 for a free, month-long feast of artistic endeavor, showcasing creative work in
visual art, performing art, music, dance, poetry, and film; and

WHEREAS, Artomatic@Jefferson successfully created community and expanded economic
development in Jefferson County, WV by transforming available space into a playground for
artistic expression, where participating artists made over $9,000 in sales and saw over 4,000

visitors from Maryland, Virginia, Pennsylvania, Washington, D.C. and beyond

NOW THEREFORE BE IT RESOLVED that the Jefferson County Commission hereby honors and
expresses its sincere appreciation to the Jefferson Arts Council for their dedication to enriching
the lives of the citizens of Jefferson County, WV through the arts and humanities and offers
sincere congratulations for the success of Artomatic@Jefferson.

By ORDER of the Jefferson County Commission:

LA Dt o 111 bl

Walt Pellish, President (%ne Tabb, Vice President

' h{ LR :Z) % j“@ /@MLWM

Patricia Noland, Commlssmner Dale Manuel, Commissioner

\;Zf//h/t ﬁL’I,LQJ1u e

Lyn Wﬁ}jmyen Commissioner




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1* Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2" Choice:

Subject (Wording to be placed on agenda): Interviews and Appointments to the lefferson County Planning Commission —one
unexpired term ending March 31, 2016.

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




Jefferson County Commission
Application for Boards, Committees or Commissions

Please type gr print information

Name: __Stephen J. Paradis

Home Telephone Number; 508 4397209

Work Address: _Potomac Asset Management; 5 Scuth Market; Frederick, MD 21701,

Work Phone Number: 508 439 7209
Mobile Phone Number: 508 439 7209
E-mail Address: stephen.j.paradis@gmail.com

Party Affiliation: (Building Commission applficants only)

Occupation: _ manager (financial)

Education: High School __Central Catholic High School, Lawrence, Mass.

College _Massachusetts institute of Technology (MIT)

Trade/Business School Stanford University Graduate School of Business, Stanford, CA

Are you a United States citizen? Yes XX No__
Are you a West Virginia resident? Yes XX No___
Are you a resident of Jefferson County? Yes XX No__

Address:
PO Box 1101 Harpers Ferry, WV 25425

1212 Washington Street Bolivar, WV 25425

Magisterial District:

Are you a Jefferson County registered voter? Yes XX No__
Do you pay personal property tax? Yes XX No__




List Qualifications for this Position:

six years in senior management for the Appalachian Trail Conservancy, a national non-profit
headquartered in lefferson County, an organization formed from a project in regional planning
in the 1920's.

education - Masters degree in business administration from Stanford University; masters and
bachelors degrees in engineering from the Massachusetts Institute of Technology;

professional experience in project management and project finance__

Organization Memberships and Positions Held :

Bolivar Planning Commission (president); Harpers Ferry Historic Town Foundation (board
member; former treasurer); Harpers Ferry Merchants Association (former member and vice
president); Canal Town Partnership (former Harpers Ferry-Bolivar representative and treasurer)

Please list any felonies, convictions or convictions of moral turpitude or any other offenses to reflect
poorly on Jefferson County. none

Date: Offense:

)

)
Statement: The practice of planning, developing and adhering to ordinances, is essential to promoting

growth and economic development while appreciating and balancing the importance of quality of life
issues and the value a community possesses in its natural and cultural resources. As a resident of the
town of Bolivar and Jefferson County, | would welcome the opportunity to serve by sharing my
perspectives with others on the commission from across the county.___

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

| understand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

| understand that | will fully adhere to the policies, rules and regulations of this appointment.

Signature: Z\Wﬁlm MW pate: __/d OZ(/VLColﬂ/%

This app!fcaﬂon is goad forand wm be retained for two (2) years in accordance with the Administrative Policies and
Procedures Policy. In order to be considered for appointment, a new application must be submitted.




June 15, 2014

Jefferson County Commission
124 East Washington Street
Charles Town, WV 25414

Dear County Commissioners:

| am writing in response to your recent request for an appoiniment to the Jefferson
County Planning Commission. | have been a resident of Harper's Ferry for 10 years
and | am very interested in participating on the Planning Commission. | have served on
many boards and commissions throughout my life and feel that my experience could
greatly benefit the Jefferson County Planning Commission.

| retired from the military in 1998 as a Military Intelligence Instructor. | have spent the
past 16 years working for the Deparntment of Homeland Security (DHS) and currently |
am the Chief of the Threat Assessment Branch at United States Citizenship and
Immigration Services, DHS. My family and | moved here in 2004 and have thoroughly
enjoyed living in this community. Being active in the community is very important to me
and | would greatly appreciate the opportunity to serve on the Planning Commission.

Should you have any questions or require additional information from me, please feel
free to contact me.

Sincerely,

N

Ron '-f_"ﬁamans-mw; ----- o

75 Overlook Drive
Harpers Ferry, WV 25425
cell - (202)-680-9926




154 East Street
Middleway, WV 25430

15 lune 2014

Jefferson County Commission
P.O. Box 250
Charles Town, WV 25430

Re: Notice of intent to Appoint to the Planning Commission

Dear Commissioners,

Please accept my application for the vacant position on the Planning Commission, one unexpired term
ending 31 March 2016,

| have been actively involved in Jefferson County community issues for more than twenty years, most
recently as a 10-year member of the Jefferson County Farmland Protection Board and as a member of
the Envision 2035 Comprehensive Plan Steering Committee. Also during this period 1 have been active
as a member of the Middieway Conservancy Association, an organization which seeks to conserve the
historic district of a unique village. During this time | have garnered an appreciation of the diverse
economic and social issues facing Jefferson County and its communities and the key-role that careful
and thoughtful planning can play in development and growth.

Now that | am “retired” my hope is that | can play a more active role on the Planning Commission as the
County enters a hew era of development and growth,

Yours sincerely,

Peter Fricke




N

PETER H. FRICKE

154 East Street, Middieway, WV 25430 | 304-728-6400 | peterfricke0t@gmail.com

SUMMARY =~

| have worked on applied land-use and community planning issues for much of my professional life since 1970
and as a volunteer in Jefferson County since 1990. As one who grew up on a farm, has lived in rural
communities for much of his life, and has had experience in small businesses and rural development, my skill
and knowledge set is broad. Service in the pubfic sector has provided familiarity with regulatory regimes and
their application.

EXPERIENCE
2012-2014 Member, Jefferson County Envision 2035 Comprehensive Plan Steering Committee
2002-2012 Member, Jefferson County Farmland Protection Board
Participated in growing farm easement program from nothing to 3,900 acres
1990-2014 Member, Middleway Conservancy Association, Inc.
worked on historic site conservation projects, including BAD Buitdings Program project; plarning for village
infrastructure and economic development; village service projects.
1590-2014 Member, Grace Episcopal Church, Middleway
Served on Vestry and in leadership positions. Participated in Church public service programs, including
feeding the homeless in lefferson County
1984-2010 Social Anthropologist, NOAA National Marine Fisheries Service, Washington, DC
+ Led community studies and socio-economic impact assessments determining Federal and State marine
fishery harvest allocations and reguiations; served as a Federal hearing officer; develeped national
research program in support of marine fishery management
AT A0t STHIUVL QCICSHILIDL, Hraliiuis Uf LU LU WU VLTINS NEJUHILED, LUIL LUTUNIIW wrive? Jlly, IIECHVING, IVL.
- Uodanankerantfundathstydies of coastal land-use planning and management for State of North Carolina,
1970-1977 Technical Advisor {Contractor) on matters of Marine Transportation, Sea-Use Planning; and Law of the Sea
to various national and international agencies,
AFIVILTIV SATIVEU I BN IR Lany I\ldVyJ as GPPI CHLLE QlTu LI BIaviIgdLTE VIFILC] \rercLey

EDUCATION

Louy DL WIULIVIUEY ), INEVY TLAR WIRVEIAILY, IVEW FLIR TV

1974 Ph.D. {Sociology), University of Durham, Durham, Englond

1984 MPA, The American Unijversity, Washington, DC




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jessica Carroll
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Interviews and Appointment to the Jefferson County Board of Zoning Appeals for one
unexpired term ending January 1, 2015.

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




June 15, 2014

Jefferson County Commission
P.O. Box 250
Charles Town, WV 25414

Commissioners,

| have enclosed a copy of my resume for your consideration regarding the unexpired term within the
Jefferson County Board of Zoning Appeals. | live within the Shepherdstown District and have been a
resident of Jefferson County for the last 10 years.

I am currently serving on the Board of Zoning Appeals as an alternate and | would like to become an
appointed member of the board. Since my appointment to the board as an alternate member [ have
attended and participated in every meeting that has been held.

| have been activeiy involved with the Planning and Zoning Staff on the drafting of the 2014
Comprehensive Plan. Although | am not a member of the Steering Committee | have heen actively
involved with the community meetings and foliow up sessions. | have gained valuable insight into the
operations of the County Commission and the Planning Commission over the last several years by
attending meetings as well as making presentations to the members of the County Commission and the
Planning Commission. During my 20 years in the military | was responsible for establishing procedures
and guidelines for review boards and Quality Assurance best practices. While working with civilian
contractors | was responsible for establishing and chairing review boards for software development as
well as documentation.

The integrity and attention to detail that | have gained through my life experiences enables me to assist
the Board of Zoning Appeals in providing unbiased and neutral representation while providing valuable
technical insight. The technical knowledge and experience that | have gained will be an asset to the
Board of Zoning Appeals and the citizens of Jefferson County.

Thank you for your time and consideration.

Sincerely,

Theodore L. Schiltz

38 River Cliff Dr.

Harpers Ferry, WV 25425
304-870-4155




NAME: Ted Schiltz

HOME ADDRESS: 38 River CIiff Dr, Harpers Ferry, WV 25425

HOME TELEPHONE NUMBER: 304-870-4155

E-MAIL ADDRESS: tlschiltzl{@comecast.net

MAGISTERIAL DISTRICT: Shepherdstown

OCCUPATION: Small Business Owner

LENGTH OF RESIDENCY IN JEFFERSON COUNTY: 10 yrs

EDUCATION: BS, Information Management Systems, University of Maryland, University College
NAME OF BOARD, COMMITTEE OR COMMISSION APPLYING FOR: Board of Zoning Appeals

QUALIFICATIONS:
I am currently serving on the Board of Zoning Appeals as an alternate member. 1 have attended every
meeting since being appointed as alternate member.

I have extensive experience with documentation both on the writing side as well as the management side.
This experience enables me understand the hierarchy of documentation and their dependency on each
other. As Documentation Manager [ was able to separate personal feclings and views and deal with the
subject at hand and make decisions that were based on established procedures and regulations. This
experience enables me to review the items in question and make decisions based on the evidence provided
and associated regulations and ordinances.

While working as Software Configuration Manager for software development 1 was responsible for
ensuring that all software under development was properly tested and documented prior to release. 1
chaired Configuration Review Boards where all software and documentation changes were reviewed to
insure that the changes did not adversely affect the current software release, associated software packages
and documentation. The Configuration Review Boards consisted of different government agencies as
well as different contractor companies all working on the same contract. This required me to be able to
plan and strategize with multiple levels of management. Decisions made at the Configuration Review
Board were based on facts and approved documentation and procedures, not on the rank or status of the
individual or company presenting the recommendation or change.

While I was assigned to Andrews AFB within the U.S. Navy as a Jet Engine Quality Assurance
Representative I was responsible for ensuring that all maintenance was accomplished in accordance with
the appropriate manuals and directives. 1 was responsible for ensuring the safety and welfare of pilots and
crew of the aircrafl being worked on. Knowing that the safety and welfare of other lives was dependent
upon my decisions, | made sure that I accomplished all associated tasks and research prior to making
decisions. Having this kind of responsibility gives me in-depth experience in dealing with management
as well as peers and subordinates while making educated and professional decisions.

The extensive experience I have with working with personnel at all levels of management enables me to
listen to and understand the material being presented without being distracted by who is presenting the
material. I have the background and experience required to accomplish the research and maintain the
attention to detail that is expected of a member of the Board of Zoning Appeals. Having done extensive
research into the Jefferson County Zoning and Land Development Ordinance as well as the Subdivision and
Land Development Regulations, I have the in-depth knowledge required to make educated decisions on the
appeals being presented to the Board of Zoning Appeals. The lessons learned while in the military as well
as the civilian work force have enabled me to make logical unbiased decisions without regard to personal
affiliations and agendas.




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Tom Reilly, IT Consultant
Department or Organization: Click here to enter text.
Estimation of amount of time needed for appointment: Click here to enter text.

Date Requested — 1" Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): IT update

Please provide the County Commission with a description of your request or presentation, including any background information:
Click here to enter text.

Is this a funding request? Y/N Click here to enter text.
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): Click here to
enter text.

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text. Internet/Wi Fi  Y/N Click here to enter text.
Telephone for conference call  Y/N Click here to enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Cholce: Click here to enter text,
Subject (Wording to be placed on agenda): Complete Bond Release Summit Point Automotive Research Center, LLC

Please provide the County Commission with a description of your request or presentation, including any background information:
Complete release of construction bond security for Summit Point Automotive Research Center, LLC — Jefferson Circuit Expansion (File
11513-02) - Letter of Credit #323 with the Bank of Charles Town, Charles Town, WV.

Is this a funding request?  Y/NO
If so, how much? SClick here to enter text,

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | authorize a
complete release of $390,644.00 from the construction bond amount for Summit Point Automotive Research Center, LLC - Jefferson

Circuit Expansion (File #513-02).

Attach supporting documents for request, or request may be denied:
Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact Information:
Email address: engineering@jeflfersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www.jeffersoncountywv.org

PRESIDENT
II7alt Pellish

VICE PRESIDENT
Jane Tabb June 19, 2014

COMMISSIONER M, Arch A. Moore, I1I
Dute eyt Executive Vice President
commMissioNnER  Bank of Charles Town
Palsy Noland P. O. Box 206

COMMISSIGNER Charles Town, West Virginia 25414

Lyu I idntyer
RE: Irrevocable Letter of Credit #323 dated May 20, 2013 Construction Bond Surety
for Summit Point Automotive Research Center, LLC — Jefferson Circuit

Expansion (File #513-02).
Dear Mr. Moore:

The Jefferson County Commission authorizes a complete release of the remaining $390,644.00
from the construction bond for Summit Point Automotive Research Center, LL.C — Jefferson
Circuit Expansion (File #S13-02). This project is located on the south side of Route 13 (Summit
Point Road) approximately 2000 feet east of its intersection with Route 2 (Hardesty Road). The
work appeatrs to be 100% complete for the maintenance building only.

In summary, you are hereby authorized to fully release the remaining amount for the above
referenced Letter of Credit #323, originally issued in the amount of $390,644.00. Please contact
the Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Walt Pellish, President
Jefferson County Commission

WP:rfb

cc: Ms. Barbara Scott, President
Summit Point Raceway
201 Motorsport Patk Circle
Summit Point, WV 25446
Department of Engineering

County Administrator Deputy County Administrator
Debbie Keyser Sandy Shusher McDonald




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department
116 East Washington Street, P.O. Box 716

Charles Town, West Virginia 25414
Phone; 304-728-3257

Email: engineering@|effersoncountywv.org Fax: 304-728-3953

BOND REDUCTION or RELEASE REQUEST - REPORT

Date Recelved:__ 06 [ 03 | 2019 JCP.C.FileNo. S13% -0

Consultant/Engineer/Firm Name: _SFPAL & L8

Mailing Address: _ £-0. Box (90

City: _ SumMMIT PoinT State: WV Zip: 25446
Contact Person: B Arfina ScoTT Phone: 304+ 7258444
Project/Subdivision Name: < JEFFERSoM ClLCUT EXANSION

Section/Phase: Lots:
Review Comments:
Y The bond ¢@leasdfeduction is Approved as Submitted. ______ The bond release/reduction request is
Q ; Denied.
Add items/revise as shown per our comments on your attached bond release/reduction form &
resubmit reduction/release request to our office for review and approval.
Some site work has progressed beyond the required “milestone” site inspections that are to be performed by our
office. As a result, you will need to schedule the Inspections with our Land Development Inspector, and/or provid
the certifications noted on the attached “Third-Party Certifications” checklist. Please collect all the required
third-parly certifications and submit them all at one time along with a copy of this report and the checklist,
Bonding Policy & Unit Cost Figures attached for your use.
Comments: ALL &-0rlc APPSARS COMPUETS, E v conplitv & bith TV QfPitgVBP SITE Plo~
RSz IEGAT of Bowo e —
APpTOVed 101
Bowr) RELEAT .
s . - el i
14 /hZon(“‘"’ - f@/".’/@@‘
W Paainear  Data
Original Bond Amt, $ %39 . 690 %+ 15% cont. $ & - 953 22_ Total Original Bond At 590 694
- Total Current Bond Amount $ . 3%0 , 449 .00
Cost of Work Remaining $ . Z o0+ Contingency Amount $ ; _Z .00
= Approved for Revised Bond Amount $ ; ; ﬁ .00
- £
Reviewed By: « Joseeit v, KeuT (’;; ,Z/ V \ Title: _ ¢-0.7.

) Signature: M\/ l 9( Date: oG |/ (o ;] 209~

Q:\E: i
Development Insosclor.doc
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AGENDA REQUEST FORM
www.feffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Englneering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.
Subject (Wording to be placed on agenda): Complete Bond Release Hospice of the Panhandle, Inc.

Please provide the County Commission with a description of your request or presentation, including any background information:
Complete release of construction bond security for Hospice of the Panhandle, Inc. (File 11510-05) — Letter of Credit #10010976610

with Susquehanna Bank, Martinsburg, WV.

Is this a funding request? Y/NO
If so, how much? SClick here to enter text,

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | authorize a
complete release of the remaining $456,199.00 from the construction bond for Hospice of the Panhandle, Inc. (File #510-05).

Attach supporting documents for request, or request may be denied:
Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector  Y/NO  Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact information:
Email address: engineering@]effersoncountywv.org  Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter texl.




JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www.jeffersoncountywv.org

PRESIDENT
; :
IWalt Pellish Yistia 19, 2014
VICE PRESIDENT
Jane Tabb M, Glly R, AVCY
COMMISSIONER Vice President
Dale Manuel Susquehanna Bank
301 West Burke Street
"OMMISSIONER h o
533?; INo.’and Martinsburg, West Virginia 25401
COMMISSIONER RE: Irrevocable Letter of Credit #10010976610 dated August 2, 2012

Lyn Widmyer . ; :
. e Construction Bond Surety for Hospice of the Panhandle, Inc, — Hospice of

the Panhandle, Inc. (PC File #510-05),
Dear Mr. Avey:

The Jefferson County Commission authorizes a complete release of the remaining $456,199.00
from the construction bond amount for Hospice of the Panhandles, Inc. — Hospice of the
Panhandle, Inc. This project is located off of Charles Town Road (Old Route 9) on the
Jefferson/Berkeley County line. The work appears to be 100% complete.

In summary, you are hereby authorized to fully release the remaining amount for the above
referenced Letter of Credit #10010976610 originally issued in the amount of $1,967,735.00.
Please contact the Jefferson County Department of Engineering at (304)-728-3257 if you have
any questions.

Sincerely,

Walt Pellish, President
Jefferson County Commission

WP:rfb

cc: Mr. Robert Eckels, PC, Architect
1927 Rock Cliff Drive
Martinsburg, West Virginia 25401
Department of Engineering

County Administrator Deputy County Administrator
Debbie Keyser Sandy Shisher McDonald




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department
116 East Washington Street, P.O. Box 716

Charles Town, West Virginia 25414
Phone; 304-728-3257

Fax; 304-728-3953

Email: enaineering@jeffersoncountywv.org

BOND REDUCTION or RELEASE REQUEST - REPORT
J.CP.C.FileNo. $10 - 05

[ 2ol

Date Received: Q(o ;] 04

Consultant/Engineer/Firm Name: __ FoB&ERT EcicLes

Mailing Address: _{ 9271 Rocls CLIFF DrIvE

City: MArtinsgon.¢ State: _wV/ Zip: 2590/

Contact Person: __/R08GrT Gerrts Phone: Zed+ 261~ 7595

Project/Subdivision Name: HosPIcE o me BwhaupLE

Section/Phase: Lots:
Review Comments:
X The boneduclion is Approved as Submitted. The bond release!redl;cgon request is
Denled.
Add items/revise as shown per our comments on your attached bond releasefreduction form &
resubmit reduction/release request to our office for review and approval.

) Some site work has progressed beyond the required “milestone” site inspections that are to be performed by our
office. As a result, you will need to schedule the Inspections with our Land Development Inspector, andllor provid
the certifications noted on the attached "Third-Party Certifications” checklist. Please collect all the required
third-parly certifications and submit them all at one time along with a copy of this report and the checklist.
Bonding Policy & Unit Cost Figures attached for your use. : Pis ' e

Approved for
Comments: ALL Luoltk APFENY st pcmnripuy ColpETe ik el 2
‘ _ PouR _REGAT i
YABomery REUEAT oF firo fiyr L, liA b/ 1/1o4
Ly"'a s .|;_ ' = Ly
County Engineer  Date
Orlginal Bond Amt. § [ 7! , 2723 +15%Cont.$ 25, 6&/ =Total Original Bond Amt. § /., 2670 15
* Total Current Bond Amount $ 56, 199 .00
Cost of Work Remaining $ \ , )Z/ .00 + Contingency Amount $ . 2 .00
= Approved for Revised Bond Amount $ , _ /200
Reviewed By: < Josom, Lv. KEST = Tite: _ L. 0T
\ Signature: O\H‘)u/ Gj Date: 06 | I 2ol

Q_ﬂE_nQiﬂ!m‘ENGlNEERWL@():S\CDMWGUM Coordination and Insosctionlsnd Dsvalopmant Inspection Forms\05-8, BOND REDUCTION-RELEASE REVIEW REPORT - Len

Davelopment Inspecior.d

d
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.
Subject (Wording to be placed on agenda): Partial Bond Release Leetown Baptist Church

Please provide the County Commission with a description of your request or presentation, including any background information:
Partial release of construction bond security for Leetown Baptist Church — Leetown Baptist Church Addition (File #509-04) - Cash in
Escrow with the Bank of Charles Town, Charles Town, WV.

Is this a funding request?  Y/NO
If so, how much? $Click here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | authorize a
partial release of $36,624.00 from the construction bond amount for Leetown Baptist Church — Leetown Baptist Church Addition

(File #509-04).

Attach supporting documents for request, or request may be denied:
Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact information:
Email address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916

Web: www.jeffersoncountywy.org

PRESIDENT
IWalt Pellish

June 19, 2014
VICE PRESIDENT

Jane Tabb
REaE Mr. Joshua Householder

COMMISSIONER Vice President

Dale Manuel Bank of Charles Town
commissioNer  P- O. Box 906 o

Patsy Noland Charles Town, West Virginia 25414
COMMISSIONER

Lyn Iidmyer

RE: Cash in Escrow dated July 11, 2011, Construction Bond Surety for Leetown
Baptist Church — Leetown Baptist Church Addition (File #509-04)

Dear Mr. Householder:
The Jefferson County Commission authorizes a partial release of $36,624.00 from the construction

bond amount for Leetown Baptist Church — Leetown Baptist Church Addition (File #S09-04). This
project is located at 11511 Leetown Road. Work remaining includes but is not limited to the

following;
1. Stormwater management embankment
2. Paving
3. Seeding and mulching
4. Landscaping
5. Bond contingency amount

In summary, you are hereby authorized to reduce the amount of the above referenced Cash in Escrow,
originally issued in the amount of $127,076.00 to $90,452.00. Please contact the Jefferson County
Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Walt Pellish, President
Jefferson County Cominission

WP:rfb

ce: Mr. Bucky Chapman, Pastor
Lectown Baptist Church
11511 Leetown Road
Kearneysville, WV 25430
Departiment of Engineering

County Administrator Deputy County Administrator
Debbie Keyser Sandy Shusher MeDonald




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Departiment
116 East Washington Sirest, P.O. Box 716

Charles Town, West Virginia 25414
Phone; 304-728-3257

Fax: 304-728-3953

Email: engineering@|effersoncouniywv.org

BOND REDUCTION or RELEASE REQUEST - REPORT

Date Recelved: 0(6? / 0l | 20194 J.C.P.C. File No. $09 . 09

Consultant/Engineer/Firm Name: _W/ICCAM H, Gongon/

Mailing Address: _Zo( M. MILppen 5T. suite (

city:  ChAry Toans State: Wl Zip: 254l
Contact Person: 3w (& Shaasy Phone: J3o¢+ 725 8456

Project/Subdivision Name: LEE T LRAPTIT Churcn

Section/Phase: Lots:
Review Comments:
X Thebond reiease is Approved as Submitted. The bond releaseléedchon request is
enied.

Add items/revise as shown per our comments on your atlached bond release/reduction form &
resubmit reduction/release request to our office for review and approval.

Some slte work has progressed beyond the required “milestone” site inspections that are to be performed by our
office. As a result, you will need to schedule the inspections with our Land Development Inspector, andjor provid
the cerlifications noted on the attached “Third-Party Certifications” checklist. Please collect all the required
third-party certifications and submit them all at one time along with a copy of this report and the checklist.

Bonding Policy & Unit Cost Figures attached for your use.
Comments: N0 fFUpmen. v cTomy UnTie AOL buanje ;;f;féé‘f*%févffﬂ’-b&ﬁ?**_" e

' T T T
Approved ior:
Boro fEQCT o

l & = o e

EEcolnSup Brw pgpuctied

T  ———

l_f:)_._f,m_’a‘_.i._; Enginser _ Date
Original Bond Amt. § A1o 500 2 5 15% Cont. $ 1 575 % =Total Original Bond Amt. $ 427 006
- Total Current Bond Amount $ 27 .07, .00
Cost of Work Remaining $ ‘75 45.2 .00 + Contingency Amount $ {5 000 .00
= Approved for Revised Bond Amount $ 9 457 .00
Reviewed By: JO;EQ& W. KeuT (%;v,{f\‘ Title: _ £.0.7.

) Signature: /Aﬂkiﬁq/!} A pate: 06 1 1T |_2ole
osclion\Land Developmant Inspsction Forms\05-8. BOND REDUGTION-RELEASE REVIEW REPORT - Lend
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AGENDA REQUEST FORM
www.jeffersoncountywv.orqg

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested —1* Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text,
Subject (Wording to be placed on agenda): Complete Bond Release Windmill Crossing Subdivision

Please provide the County Commission with a description of your request or presentation, including any background information:
Complete release of construction bond security for New Vision Properties I1, Inc. = Windmill Crossing Subdivision (File #03-01) —
Letter of Credit #02-04-2 with United Bank, Shepherdstown, WV.

Is this a funding request?  Y/NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): 1 authorize a
complete release of the remaining $369,470.00 from the construction bond amount for New Vision Properties II, Inc. — Windmill
Crossing Subdivision (File #03-01).

Attach supporting documents for request, or request may be denied:
Construction Bond Release Letter

Bond Release Request Report

Site Map

Is equipment needed? Projector Y/NO  Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact information:
Emall address: engineering@ijeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY ~— FINANCIAL IMPACT/COMMENTS

Click here to enter texlt.




JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www.jeffersoncountywy.org

PRESIDENT
JValt Pellish
VICE PRESIDENT  Tyne 19, 2014
Jane Tabb
commissionEr  Mr. Chris Colbert, Vice President
Dale Manuel United Bank
—— 7867 Martinsburg Pike
hyhY INL " [
Patsy Noland Shepherdstown, West Virginia 25443

COMMISSIONER  RE: Irrevocable Letter of Credit #02-04-2 dated February 24, 2005 Construction Bond
Lyn Iidmyer Surety for New Vision Properties 11, Inc. - Windmill Crossing Subdivision
(PC File #03-01),

Dear Mr. Colbert:

The Jefferson County Commission authorizes a complete release of the remaining $369,470.00
construction bond amount for New Vision Properties IT, Inc. — Windmill Crossing Subdivision ((PC
File #03-01). This project is located on the west side of Marlowe Road (Route 340/4) at its
intersection with Somerset Boulevard (Route 340/6). The work appears to be 100% complete.

In summary, you are hereby authorized to fully release the remaining amount for the above reference
lirevocable Letter of Credit, originally issued in the amount of $3,211,516.89. Please contact the
Jefferson County Department of Engineering at (304)-728-3257 if you have any questions.

Sincerely,

Walt Pellish, President
Jefferson County Commission

WP:rfb

cc: Mr. Christopher Shultz
Managing Member
New Vision Properties 11, Inc.
767 E. Washington Street
Charles Town, WV 25414
Department of Engineering

County Administrator Deputy County Administrator
Debbie Keyser Sandy Shsher McDonald




JEFFERSON COUNTY, WEST VIRGINIA .
Engineering Department
116 East Washington Street, P.O. Box 716

Charles Town, West Virginia 25414
Phone: 304-728-3257

Emall: engineering@|effersoncounlywv.org Fax: 304-728-3953

BOND REDUCTION or RELEASE REQUEST - REPORT

Date Received:__ 02 I/ 2014~ JCP.C.FileNo._23% - 21

Consultant/Engineer/Firm Name: _LJjciam H. Gonoor)

Mailing Address: _ 2ol N. MILIPED ST

City: _ ChAn (RS T : State: _ LWV Zip: _2SH ¢
Gontact Person: ~ Yo ESenmact Phone: 204 + 725- B45(
Project/Subdivision Name: Winvonie CE-osC b
Section/Phase: Lots:
Review Comments:
_’& The bon@reduclion is Approved as Submitted. __ Thebond releaseilge;c:]t;gg?n request is

Add items/revise as shbwn per our comments on your altached bond releasefreduction form &
resubmit redyction/release request to our office for review and approval.

) Some site work has progressed beyond the required “milestone” site inspections that are to be performed by our
office. As a result, you will need to schedule the Inspections with our Land Development [nspector, and/or provid
the certifications noted on the aftached “Third-Parly Cerlifications” checklist. Please collect all the required
third-parly certifications and submit them all at one time along with a copy of this report and the checklist.

Bonding Policy & Unit Cost Figures attached for your use.

Comments: /ALl Loz, pAvEaYy & BE CoMPLBTS, Arp LY Accompings wiITh TAG AL oVS? g

ﬂwﬁ/om SOBEQET LB [TV oS- i oo -
U OV e 10T,
LECotsnt FETAE of [10-sp BomQ (RELBASE -
ke —  a6(B3tol
N iy Enpineer  Date
Original Bond Amt.§___ 2, 829 (ST +15%Cont. 429 4471 =Total Original Bond AmE S 2, -259..099
* Total Current Bond Amount$____, 3¢9, 470,00
Cost of Work Remaining $ ) , ;ﬁ .00 + Contingency Amount $ ) .7/5 .00
= Approved for Revised Bond Amount $ ; ; % .00

Reviewed By: c_)oyeg\ Y. KEST Tite: _ L.0. 5.
} Signature: %&V}%/ Date: 0b | 173 | 2014

AEnainaerna\ENGINEBRING:|
Development Insozclor.
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Roger Goodwin
Department or Organization: Engineering
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Cholce: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2" Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Partial release of the construction bond security for the Quail Ridge Subdivision, Section
I, Phase |ll, Lots 129-159.

Please provide the County Commission with a description of your request or presentation, including any background information:
Partial release of the construction bond security for Dan Ryan Builders, Inc. - Quail Ridge Subdivision, Section Il, Phase llI, Lots 129-
159 (File #05-55) which is secured by Letter of Credit #3085605 with Bank of America, McLean, VA. The owner/developer has
entered into a Tolling of Bonding Agreement with the County and would like to reduce the Letter of Credit down to $10,000.00 as
security for the Site Stability Bond.

Is this a funding request? Y/NO
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | authorize a
partial release of $1,336,705.32 from Letter of Credit #3085605 with Bank of America which leaves a balance of $10,000.00 which
secures the Site Stability Bond for Dan Ryan Builders, Inc. - Quail Ridge Subdivision, Section II, Phase llI, Lots 129-159 (File #05-55).

Attach supporting documents for request, or request may be denied:
Bond Release Letter
Site Location Map

Is equipment needed? Projector Y/NO Internet/WiFi Y/NO  Telephone for conference call Y/NO

Contact information:
Emall address: engineering@jeffersoncountywv.org Phone Number: 304-728-3257

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




JEFFERSON COUNTY COMMISSION

124 Tast Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www jeflersoncountywyv.org

PRESIDENT

JFalt Pellish

VICE PRESIDENT  June 19, 2014

Jane Tabb

comMissionEr M Talley Catlson-Manne

DaleMaivd Bank of America, N.A.,
8300 Greensboro Drive

COMMISSIONER Suite 300

Patsy Noland McLean, Virginia 22102

COMMISSIONER

Lyn Widmyer RE: Irrevocable Letter of Credit #3085605 dated July 10, 2013 for Dan Ryan Builders, Inc. —
' Quail Ridge Subdivision, Section II, Phase ITI, Lots 129-159 (File #05-55).

Dear Ms. Carlson-Manne:

The Jefferson County Commission authorizes a partial release of 1,336,705.32 from the construction bond
agreement for Dan Ryan Builders, Inc. — Quail Ridge Subdivision, Section II, Phase III, Lots 129-159 (File
#05-55), for a new site stability bond amount of $10,000.00. This project is located on the east side of
Short Road-Route 9/19 adjacent to the Berkeley County line. Dan Ryan Builders, Inc. — Quail Ridge
Subdivision, Section II, Phase III, Lots 123-139 has entered into a Tolling of Bonding Agreement with
Jefferson County.

In summaty, you are hereby authorized to recduce the amount of the above referenced Irrevocable Letter of
Credit, originally issued in the amount of $1,346,705.32 to $10,000.00 which will now serve as the site
stability bond. Please contact the Jefferson County Department of Engineering at (304)-728-3257 if you
have any questions.

Sincerely,

Walt Pellish, President
Jefferson County Commission

WPafb

ce: Mr, Matthew R. Powell
Dan Ryan Builders, Inc.
10212 Governor Lane Blvd., Suite 1006
Williamsport, MD 21795
Department of Engineering

County Administrator Deputy County Administrator
Debbie Keyser Sandy Slusher McDonald
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Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Elizabeth McDonald, Board President

Department or Entity: Jefferson County Farmland Protection Board

Estimation of amount of time needed for appointment: 5-10 minutes

Date Requested — 1** Choice:June 19, 2014

Date Requested — 2" Choice:

If a specific date is needed, please provide reason for specific date: To obtain the Commission’s
approval of the Farmland Protection Board's request for the beginning of the FY 15 funding cycle.

Subject:
Approval of the Farmland Protection Board's request to reclassify the Board’s Administrator position
from a 70 hour schedule to 80 hour schedule to properly reflect the Farm Land Protection Board

workload.

Please provide the County Commission with a description of your request or presentation, including any
background information:

The Farmland Protection Board’s Administrator was hired in February 2011 at the Pay Grade IV Step D
at 70 hours bi-weekly. The Administrator has in fact routinely worked at least 80 hours bi-weekly to
accomplish the work of the Board. The Administrator’s salary is paid from the Board’s funds, not the
County funds. The Board has adequate funds to pay its Administrator at this rate.

Recommended motion {Please type out the wording of the motion that you would like the Commission
to approve):

The motion requests the Jefferson County Commission to reclassify the Jefferson County Farmliand
Protection Board’s Administrator position from 70 bi-weekly hours at Grade IV, Step D to 80 bi-weekly

hours at Grade IV, Step D.

Attachments:




Grade Pay Rate

Vi

Vil

Vil

11.26

14.08

16.9

19.71

28.16

36.6

42.24

53.5

Percentage
Increase

4.25%

3.75%

3.25%

2.90%

2.50%

2.25%

2.25%

1.45%

Bi-Weekly/Annual Salaries for Jefferson County Government

Weekly Step A

Hours

70 20,500.00
80 23,420.80
70 25,625.00
80 29,286.46
70 30,750.00
80 35,152.00
70 35,875.00
80 40,996.80
70 51,250.00
80 58,572.80

66,625.00

76,875.00

97,375.00

Step B

21,371.25

24,416.18

26,585.94
30,384.70

31,749.38
36,294.44

36,915.38
42,185.71

52,531.25

60,037.12

68,124.06

78,604.69

98,786.94

Step C

22,279.53

25,453.87

27,582.91
31,524.13

32,781.23
37,474.01

37,985.92
43,409.09

53,844.53

61,538.05

69,656.85

80,373.29

100,219.35

Step D

23,226.41

26,535.66

28,617.27
32,706.28

33,846.62
38,691.91

39,087.51
44,667.96

55,190.64

63,076.50

71,224.13

82,181.69

101,672.53

Step E

24,213.53

27,663.43

29,690.42
33,932.77

34,946.63
39,949.40

40,221.05
45,963.33

56,570.41

64,653.41

72,826.68

84,030.78

103,146.78

Step F

25,242.61

28,839.12

30,803.81
35,205.25

36,082.40
41,247.76

41,387.46
47,296.26

57,984.67

66,269.75

74,465.28

85,921.47

104,642.41

Step G

26,315.42

30,064.79

31,958.95
36,525.44

37,255.08
42,588.31

42,587.70
48,667.86

59,434.29

67,926.49

76,140.75

87,854.71

106,159.72

Step H

27,433.82

31,342.54

33,157.41
37,895.15

38,465.87
43,972.43

43,822.74
50,079.22

60,920.14

69,624.65

77,853.91

89,831.44

107,699.04

pl



Percentage

Grade Pay Rate Increase Weekly Step | Step ] Step K Step L Step M Step N Step O
Hours

11.26 4.25% 70 28,599.76 29,815.25 31,082.40 32,403.40 33,780.54 35,216.22 36,712.91
80 32,674.60 34,063.27 35,510.96 37,020.17 38,593.53 40,233.75 38,523.82
1l 14.08 3.75% 70 34,400.81 35,690.84 37,029.25 38,417.85 39,858.52 41,353.21 42,903.96
80 39,316.22 40,790.58 42,320.22 43,907.23  45,553.75 47,262.02 45,489.69
it 16.9 3.25% 70 39,716.01 41,006.78 42,339.50 43,715.53  45,136.29 46,603.22 48,117.82
80 45,401.53 46,877.08 48,400.59 49,973.61 51,597.75 53,274.68 51,543.25
v 18.71 2.90% 70 45,093.60 46,401.31 47,746.95 49,131.61 50,556.43 52,022.57 53,531.22
80 51,531.52 53,025.93 54,563.69 56,146.03 §7,774.27 59,449.72 57,725.68
v 28.16 2.50% 70 62,443.15 64,004.23 65,604.33 67,244.44  £8,925.55 70,648.69 72,414.91
80 71,365.27 73,145.40 74,978.14 76,852.59 78,773.90 80,743.25 78,724.67
Vi 36.6 2.25% 79,605.62 81,396.75 83,228.18 85,100.81 87,015.58 88,973.43 90,975.33
Vil 42.24 2.25% 91,852.64 93,919.33 96,032.51 98,193.24 100,402.59 102,661.65 104,971.54
VIl 535 1.45% 109,260.68 110,84496  112,452.21  114,082.76 115,736.96¢ 117,415.15 119,117.67
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Grade Pay Rate

[

Vi

VIl

Vil

11.26

14.08

16.9

19.71

28.16

36.6

42.24

535

Percentage
Increase

4.25%

3.75%

3.25%

2.90%

2.50%

2.25%

2.25%

1.45%

Weekly
Hours

70
80

70
80

70
80

70
80

70
80

Step P

38,273.20

40,161.08

44,512.86
47,195.55

49,681.65
53,218.41

55,083.63
539,399.73

74,225.28

80,692.79

93,022.28

107,333.40

120,844.88

Step Q

39,8589.81
41,867.93

46,182.09
48,965.39

51,296.31
54,948.00

56,681.05
61,122.32

76,080.91

82,710.11

95,115.28

109,748.40

122,587.13

Step R

41,595.56

43,647.31

47,913.92
50,801.59

52,963.44
56,733.81

58,324.80
62,894.86

77,982.94

84,777.86

§7,255.37

112,217.74

124,374.79

Step S

43,363.37

45,502.33

49,710.69
52,706.65

54,684.75
58,577.66

60,016.22
64,718.82

79,932.51

86,897.31

99,443.62

114,742.64

126,178.22

Step T

45,206.31

47,436.17

51,574.84
54,683.15

56,462.00
60,481.44

61,756.69
66,595.66

81,930.82

89,069.74

101,681.10

117,324.35

128,007.80
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Steve Groh, Assistant Prosecuting Attorney
Department or Organization:  Prosecuting Attorney’s Office
Estimation of amount of time needed for appointment:

Date Requested — 1™ Choice:  June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2™ Choice: Click here to enter text.

Subject (Wording to be placed on agenda): Update on litigation resolution — Possible Executive Session §6-9A-4

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N Click here to enter text.
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text.  Internet/WiFi  Y/N Click here to enter text.
Telephone for conference call  Y/N Click here to enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Cliclk here to enter text.




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Dale Manuel
Department or Organization: County Commissioner
Estimation of amount of time needed for appointment: 20 minutes

Date Requested — 1* Choice:
If a specific date is needed, please provide reason for specific date: June 19, 2014

Date Requested — 2™ Choice:
Subject (Wording to be placed on agenda):

Please provide the County Commission with a description of your request or presentation, including any background information:
Begin preparation to institute an impact fee for the proposed PSD sewer project. These funds are critical to the PSD's continuation
of the project.

Is this a funding request? Y/N
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector  Y/N. Internet/WiFi  Y/N. Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Debbie Keyser
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: May 29, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Approval of the Revised Boards and Commissions Policy

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the mation that you would like the Commission to approve): | move approval
of the revised Boards and Commissions policy, as presented.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




Jefferson County Policies & Procedures

Appointment to County Boards,

Policy Name: Committees and Commissions Approved:
Policy Number: Author: Keyser
Associated: Form: Application for Boards and Commission; Ethics Form

PURPOSE

This directive sets forth the comprehensive process for items pertaining to appointments to the

County’s boards and commissions including advertising for candidates, processing information to the

Commission, interviewing of candidates, appointment timetables and oaths of office.

POLICY

The County Commission has the duty and right to appoint citizens to various boards and commissions. It
is the stated desire and intent of the Commission to provide for an orderly appointment process to be
followed by County staff and to encourage participation by interested citizens. All appointments and

removals are made at the discretion of the County Commission.

NOTIFICATION PROCESS

1. Notice shall be given to the individual whose term is expiring one month prior to the date of the

Commission meeting at which the appointment for the new term is to be listed on the agenda. If

the individual would like to be reappointed they shall submit a letter expressing their interest to

the Commission, no later than Monday noon for the upcoming Commission meeting at which

the appointments will be made. The individual shall be encouraged to complete an application

for boards, commissions and committees.

2. Notice shall be given to the Commission and placed in the Information Section of the Agenda

Packet at least ten (10) days prior to the County Commission meeting at which the appointment

is listed on the agenda.

ADVERTISING PROCESS

1. The Commission Staff shall advertise that applications are being accepted, at the appropriate
times, a minimum of two weeks for expiring terms through the County’s website, email alerts,
local government cable channel 17 and the newpaper(s) of record. SpiriteHefferson:

2. Any citizen interested in being appointed or reappointed to a board, committee or commission

should submit a completed Application Form (Attachment 1) to the County Commission Office,
and attach any additional information as desired. Applicants are required to submit letters of

interest and/ or applications to the County Commission Administrative Office no later

than Monday noon for the upcoming Commission meeting at which the appointments will be
made. If an applicant submits their letter of interest past the deadline, but prior to the
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Commission meeting where the appointment is scheduled, 1.) The applicant’s information will
be posted on the County’s email Alerts notification system at least two days prior to the
Commission meeting, or 2.) the Commission will defer the appointment until the following
Commission meeting. Everyeffortwillbe-rmadeforTthe public te-will have at least 2 days of
notice of the candidates for an appointment. In the event of urgent committee/board business
and a lack of applicants, the Commission may choose to waive the two day requirement. ta-the
eventlf -an approved candidate is not eligible/approved, the incumbent committee member is
asked to continue serving until a replacement candidate can be appointed. All Application
Forms submitted will be date stamped received and shall be retained for a period of two (2)
years in making mid-term appointments as vacancies occur.

3. The County Commission Staff shall send a letter and/or email to each board or commission
member with an expiring term of office to determine if the member wants to be considered for

reappointment.
4. The Commission Staff will notify applicants on Monday, prior to the Thursday of the date and
times of interviews. All applicants are encouraged to attend the interviews, however it is not

mandatory.

UNEXPIRED APPOINTMENTS

1. Occasionally, a position may be available when a member is unable to finish his/her term prior
to the term ending. In such cases, the vacant position must be filled by an unexpired term
appointment that will serve out the remainder of the individual that they are replacing for an
unexpired term.

2. The Commission Staff shall advertise that applications are being accepted, at the appropriate
times, two (2) weeks for expiring terms through the County’s website, email alerts, local
government cable channel 17 and the Spirit of Jefferson.

ZONING BOARD OF APPEALS ALTERNATE POSITIONS

Alternates: Alternate members shall have all powers and duties of a regular Board member when
sitting on a case and shall continue to participate in the case until a final decisions reached.
Alternate members shall serve by rotation based upon seniority of appointment to board.

TRAINING FOR PLANNING COMMISSION

Newly appointed members to the Jefferson County Planning Commission governed by state law
must attend a training seminar/orientation provided by the Jefferson County Planning Department
to familiarize themselves with the laws and procedures governing that commission. This training
should be undertaken with two (2) months after the appointee has taken office.

RESPONSIBILITY

1. It shall be the County Commission Staff’s responsibility to keep a current and accurate list of all
members of the boards, committees and commissions with dates of appointment and term

expiration.
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2. Itshall be the responsibility of the boards; commitiee or commission chair to ensure that the
County Commission s properly informed of vacancies created due to resignations or other
factors that may affect this policy and its procedures.
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Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name;

Home Telephone Number:

Work Address:

Work Phone Number:

Mobile Phone Number:

E-mail Address:

Party Affiliation: {Building Commission and Health Department applicants)

Occupation:

Education: High School

College

Trade/Business School

Are you a United States citizen? Yes No
Are you a West Virginia resident? Yes No__
Are you a resident of Jefferson County? Yes No__
Are you able to produce verification of residency? Yes _ No__

{Proof of paying personal property tax, voter registration, etc.)

Address:




Magisterial District:

List Qualifications for this Position and/or include a resume and cover letter that expresses your
interest in serving:

Organization Memberships and Positions Held :

Have you even been convicted of any felonies? If yes, please list.

Date: Offense:

Statement:

| hereby certify that the facts set forth in the above are true and complete to the best of my knowledge
and authorize the Jefferson County Commission to verify their accuracy and to obtain reference
information. | hereby release Jefferson County Commission from any/all liability of whatever kind and
nature which, at any time, could result from obtaining and having an appointment decision based on
such information.

tunderstand that falsified statements of any kind or omissions of facts called for on this application shall
be considered sufficient basis for removal.

[ understand that | will fully adhere to the policies, rules and regulations of this appointment, including
reading, adhering and sighing the County’s Ethics Statement and adhering to Robert’s Rules as provided
in a packet to me when obtaining my Oath of Office or on the County’s website. | understand | may also
attend a free annual Board Training and Ethics Training meeting established by the lefferson County
Commission,

Signature: Date:

This application is geod for and will be retained for two (2) years in accordance with the Administrative Policies and Procedures
Policy. In order to be considered for appointment, a new application must be submitted.




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Debbie Keyser

Department or Organization: County Commission

Estimation of amount of time needed for appointment: 15 minutes
Date Requested — 1* Choice: June 19, 2014

If a specific date is needed, please provide reason for specific date:
Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): The Commission has requested for Staff to process the fire company monies for FY14-15
in lieu of JCESA, based upon the current criteria established with JCESA. Attached are the documents proposed in order to make the

appropriate payments.

Please provide the County Commission with a description of your request or presentation, including any background information:
I move to approve the attached contracts and direct staff to make payment as indicated in the contracts.

Is this a funding request? Y/N Yes, but approved and budgeted by the County Commission
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector  Y/N. Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




Fire Company Agreement

July 1, 2014 - June 30, 2015

This agreement made this 30" day of June, 2014 by and between The County Commission of
Jefferson County, West Virginia, a Public Corporation, party of the first part; Jefferson County

Emergency Services Agency, party of the second part; and the Citiz

Fire Company, a Corporation of

Charles Town, Jefferson County, West Virginia, part of the third

WHEREAS the party of the first part is the govemiri ybody o fé'fferson County, West Virginia,

and as such is entrusted with the handling and adminis ds and also is charged with

promoting public safety and general welfare in saigi nty, and; whereas the pa ty of the second part is

the agent of the Jefferson County Commission charged with managing fire company' unds;

WHEREAS the party of the thlrd
1o levy taxes on the general public, but e

general public in said county

September 15, 2 _ unty cash flow is sufficient

to be paid by said party of thé second part to the said party of the third part; said party of the third part
hereby agrees that during the Fiscal Year 2015 (July 1, 2014 through June 30,l2015), it shall perform in
Jefferson County the following services; general fire fighting, life saving, county-wide communications,
traffic control and similar services necessary in fire fighting. All services shall be performed in

accordance with WV State Code. Said 510,000 shall be paid as indicated above for the fisca! year 2015.




IN WITNESS WHEREOF, the said party of the second part has executed this agreement by
causing its President to sign hereto its corporate name being duly authorized by its membership and the
said party of the first part has executed this agreement by causing its President to sign its name in

accordance with the authority granted by said County Commission by order entered the 30™ day of

June, 2014.

The County Commission of Jefferson County, West Virginia

By:

Jefferson County Emergency Services Agency

By:

Citizens Fire Company .

By:




JCESA and Volunteer Fire Department Agreement

Attached is a copy of the contract which was signed between the Jefferson County Emergency Services
Agency and your Volunteer Fire Department. This contract is hereby incorporated by reference as
indicated on the signed agreement. Therefore, please provide Jefferson County Commission with the
following information:

Financial Account Information

Tax Returns
Budgets
Audits
Operational Policies
Membership
Vehicles

Quality Assurance

Department [g,af'

Standard Operat'

Quest:ons regardmg payment ‘

Id be ad g{essed to Debbie Keyser at 304-728-3281 or Sandy
McDonald at 304:728-3284. Tk




jEFEnscN CQNTY

JEFFERSON CounTY EMERGENCY SERVICES AGENCY

419 Sixteenth Avenue
Ranson, WV 25438
E-mail — jcesa@)jcesa.org
Telephone — 304-728-3287
Fax — 304-728-6221

The combined agreement is between the Jefferson County Emergency Services Agency (ICESA) and the
Volunteer Fire Departments/Companies of Jefferson County that provide EMS / Fire Services to the citizens and
guests of Jefferson County and neighboring jurisdictions according to their mutual aid agreements of record, It
is understood that all entities will provide their services according to the standards for such services as defined
by state code and other agencles having jurisdiction.

These funds designated by the Jefferson County Commission for the department / companies will be distributed
equally on a quarterly basis up to $85,000.00. Available funds exceeding that amount will be placed in a
cumulative account for the departments / companies and distributed similar as the present county capltal
improvement program by the JCESA.

Combined Agreement

The volunteer companies/departments of Jefferson County are funded through a combination of sources. These
funds are generated through fund raising activities and direct donations from the public as well as funding from
government entities such as the Jefferson County Commission. Regardless of the origin of these funds it is
incumbent upon the companies/departments and the Emergency Services Agency to keep the public trust by
following accepted accounting practices and policies of fiscal management.

These criteria or standards for receiving such funds and following acceptable fiscal management will be established
far County fire companies/departments to receive funds. Any company/department has the right not to
participate in this program, but in doing so forfeits the right to receive county funding.

The Jefferson County Emergency Services Agency is designated by the Jefferson County Commission as their
representative and overseer of the Fire and EMS services in Jefferson County with the County Commission
retalning all rights and respansibilities as defined by State Code.

This updated document combines the previous funding and fiscal agreements ratified by the County volunteer
companles/departments.

Section I
Fiscal Management

Financial Accounts: All accounts must require a minimum of iwo (2) signatures in order to conduct business.
These signatures’ must never be two persons from the same immediate family. Immediate family is defined in
State Code §6B-1-3(f) as with respect to an individual, means a spouse with whom the individual is living as

hushand and wife and any dependent child or children, dependent grandchild or grandchildren and dependent
parent or parents,

A separate account will be established for the funds received from the Jefferson County Emergency Services
Agency on behalf of the lefferson County Commission. These funds are included in the totals of the Form 990 RS
report and the West Virginia Secretary of State.

Tax Returns: Coples of a company’s current Federal return (Form 990) will be required by the County Commission
to be maintained on file by the Emergency Services Agency.

Revised 10/1/2013
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JEFFERSON COUNTY EMERGENCY SERVICES AGENCY

Budgets: The company will develop a yearly budget and shall submit a copy to the JCESA for their record.

Audits: Audits will be conducted annually by each company. These audits at a minimum will consist of an in-house
committee appointed by the company leadership. Likewise all audits required by the appropriate State agencies
will be completed per their direction. Na person with check signature privileges shall be a member of the in-house
audit committee. These audits or summaries will be submitted to the Emergency Services Agency to be

maintained on file.
In the event that discrepancies are found within the company / department accounts, it shall be the responsibility

of that company / department to notify the proper agency(s) for a thorough investigation and action.

The Emergency Services Agency acting as an agent of the County Commission may also request an accounting
equal to the amount of funding provided by the County Commission. This practice is in line with the requirements
of the State of West Virginia as it pertains to funding received from them.

All documents are to be submitted to the Director of the Emergency Services Agency or his or her designee.

Section Il:
Funding Agreement

Operational Policies: The importance and necessity for all county fire companies/departments to adhere to the
standardized operational policies cannot be understated. These policies are developed through a common
commmittee in order to facilitate emergency operations with safety for all being the primary cancern. With the
importance placed on these policies it is imperative that all companies/departments adhere to them deviating only
when in the best interest of the emergency situation and safety. Any flagrant disregard or willful action not to
follow these policies may result in a partial withholding of county funding.

Membership: Submit an active membership roster annually of your company's membership to include officers
followed by quarterly exception reports. This list Is to include the certifications of all members and their expiration
dates and numbers where appropriate. Examples are Firefighter | or I, Officer levels. CPR, ACLS, PEPP, etc.

The County Medical Director will have access to the list of members who possess EMS certification. Since all EMS
personnel operate under the Medical Director’s license, the Director retains the right to add or remove names as
he or she may see fit. Any alteration in the EMS roster of a company will require the cooperation of the respective
company and its official squad representative.

Vehicles: A list of company owned vehicles will be submitted to the Agency annually. This list is to be
accompanied with documentation showing that each unit meets the standards of the State Fire Marshall’s Office
and ar the West Virginla Office of Emergency Medical Services.

Quality Assurance: All appropriate companies will participate in the EMS quality assurance program on a monthly
basis.

Department Data: All county volunteer fire companies shall comply with entering call and volunteer data into EMS

Charts. With this each company will heed to allow the Agency access a computer in order to update software and
down load data. This information will be used to create a database of statistics to be used in justifications with the
County and potential grants. This data will be defined in the Agency Data Specification Document to be agreed

upon by all by all entities.

Standard Operating Guidelines: It is to be agreed that each company will subscribe to and follow all Guidelines as
established by a joint committee of the Jefferson County Fire & Rescue Association and the Emergency Services

Agency.

Revised 10/1/2013
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JEFFERSON COUNTY EMERGENCY SERVICES AGENCY

All documents are to be submitted to the Director of the Emergency Services Agency or his or her designee.

Friendship Fire Company //7 /
HETIIHED.S. [ 7/ 12

Print SlgnatLﬁe/, s Dite

/J ens Fire Company
Ki

wap [ Frezeqan 3
Brint Date
Shepherdstown Fire Department

) /
ﬂ &w— ”‘*Ff“ . /) 7 — oY T/1Y
Print Signature \,)

/ . Date
Independent Fire Company
j&&u;15m4ﬁ__ fﬂle%iﬁs 12-12 2013

Print Signature Date

Blue Ridge Mountain Fire Company

fapf C; CU)“C»— 7/‘" g‘&kﬁ((x{% 2. ’,e/, & Felg
Print Signature Date—

Middleway Fire Company

Mideer 0/ ‘7@/%%9? (20203

Print Slgnature Date
Balcerton Fire Company & .
oy Smipth ey ﬁ%/,/ P LL (/\ 11/20/]3
Pt/ Date
Emergency Serylces Agency
/57y
rint Date
Revised 10/1/2013
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: County Commissioners \ \

Department or Organization: Jefferson County Commission C/\/ \\ L/ {\U\
Estimation of amount of time needed for appointment: 15 minutes r (.\U\\O (

Date Requested — 1*' Choice: April 17
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Ordinance to dissolve and reconstruct the Jefferson County Emergency Services Agency
Board.

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




NOTICE OF PUBLIC HEARING
COUNTY COMMISSION OF JEFFERSON COUNTY

The County Commission of Jefferson County will hold a public hearing
on Thursday, May 29, 2014 at 7:00 p.m. in the County Commission meeting
room located at the Old Charles Town Library, 200 East Washington Street,
Charles Town, WV 25414.

At this meeting, there will be public input on the Jefferson County
Emergency Services Ordinance.

Anyone wishing to provide written or oral comment may do so at this
meeting or send comments to info@jeffersoncountywv.org

You can view the Ordinance at: www.jeffersoncountywv.org

No decisions will be made at this meeting.

By Order of the County Commission of Jefferson County
Walt Pellish
President



0% ORIDINANCE TO DISSOLVE AND RECONSTITUTE
THE JEFFERSON COUNTY

EMERGENCY SERVICES AGENCY

WHEREAS, by Ordinance dated September 7, 1995 the Jefterson County
Commission created the Jefferson County Emergency Ambulance Service Authority
pursuant to Chapter Seven, Article Fifteen, Section One, et. seq. of the Code of West
Virginia, as amended, which statute is also known as the “Emergency Ambulance Service

Act 0f 1975”; and

WHEREAS, on March 27, 2008 the Commission adopted a technical correction
amendment conforming the name of the agency to the Jefferson County Ambulance
Authority (JCAA) to conform the name of the agency with common convention and
usage; and

WHEREAS, this agency has operated successfully and continuously over the
intervening years; and

WHEREAS, the Commission recognizes the need to augment the paid JCAA
ambulance service with paid fire service to meet the current and future needs of the
citizens of Jefferson County; and

WHEREAS, the West Virginia legislature has recognized those needs by adopting
Senate Bill 224 during the 2008 legislative session authorizing the Commission to create
a joint emergency services agency providing both ambulance and fire services;

WHEREAS, in 2008 the Jefferson County Commission created a joint Emergency
Services Agency but did not enact an Ambulance Fee nor a Fire Fee as permitted by West
Virginia Code, but funded both services out of general revenue of the County;,

WHEREAS, in 2014, the Jefferson County budget cannot continue to support the
Agency from general revenue;

WHEREAS, at this time budget considerations require the consideration of an
Ambulance Fee upon users of emergency ambulance services;

WHEREAS, at this time, citizens are circulating a petition to authorized
imposition of a Fire Fee;

WHEREAS the current Emergency Services Agency Board composition is
cumbersome and less suitable to the changed economic conditions and needs to be
reconstituted to handle the future needs of Jefferson County, especially in light of the
potential need to handle separate ambulance and fire fees;




NOW THEREFORE, be it enacted and ordained by the Jefferson County

Commission as follows:

Section 1. Dissolution of the current Jefferson County Emergency Services Agency

and Creation of a new Jefferson County Emergency Services Agency

1) The current Jefferson County Emergency Services Agency (created in 2008) and its

2)

Board shall be dissolved and shall cease to exist and operate as of the date of creation
of the successor Agency and the appointment of a new Board. Existing debt
obligations, assets and property owned by the current Emergency Services Agency
shall be transferred to the new Agency. All employees currently employed by the
current Emergency Services Agency will become employees of the new Agency and
shall receive the same or comparable salary and benefits until such time as the Board
deems a modification in employment, salary, benefits, or job classification is
warranted.

Effective upon the dissolution of the prior Agency and Board, Pursuant to S.B. 224,
Ch. 234, Acts, Reg. Sess. (W.Va. 2008), the new Jefferson County Emergency
Services Agency (hereinafter referred to as “the Agency™), a public corporation, is
hereby created and reconstituted. The Agency shall be a joint emergency services
agency authorized to provide ambulance services, fire protection services, and
emergency medical services in the incorporated and unincorporated areas of Jefferson
County,

Section 2. Powers

1} The Agency shall possess all the powers, rights and responsibilities conferred
by the State of West Virginia upon emergency ambulance service authorities,
county fire associations and county fire boards that are not otherwise
inconsistent with state law or this ordinance, including, but not limited to:

(a) The management and control of the operations, business and affairs of
the Agency, including hiring and firing employees of the Agency;

(b) Preparing Budgets and financial statements as required in Section 7
herein;

(¢) Spending and distributing funds within its budget as the Agency
determines best to provide for most effective and efficient provision of
emergency ambulance and fire protection services to businesses and
residents of Jefferson County, West Virginia.

(d) The Agency shall consult with existing fire departments, with the
Jefferson County E911 Center, with the West Virginia Office of
Emergency Medical Services and with other appropriate Agencies and
Officials to establish regulations for the orderly dispatch of all




emergency ambulance and fire protections services in Jefferson
County. In the event of a dispute between responders, the Agency
shall control the dispatch and response;

{(e) In the event an Ambulance Fee and/or a Fire Fee is imposed by the
County Commission, the County Commission shall have the sole
authority to set the rate of said fee(s). The Agency shall submit any
and all information required by the County Commission for that body
to periodically review the appropriate level of said fee(s) to cover the
reasonable and actual costs of the provision of the emergency services
for which said fees are instituted.

(f) In the event an Ambulance Fee and/or a Fire Fee is/are imposed by the
County Commission, the Agency may send out periodic billing for any
fees imposed, including late payment notices and notices of the
imposition of late fees. However, the Agency may not institute
collection actions but shall refer delinquent accounts to the County
Commission which retains sole discretion and authority to institute
collection actions in the Courts of this State.

2) To the extent a conflict exists between the powers, rights and responsibilities
conferred by the State of West Virginia upon emergency ambulance service
authorities and those conferred upon county fire associations and county fire
boards, the Agency shall be deemed to possess the broader of the two powers.

Section 3. Joint Emergency Services Board

1) The prior Jefferson County Emergency Services Board being abolished as set forth in
Section 1, there is hereby created a new Joint Emergency Services Board which has
full lawful authority to oversee, manage and control the Jefferson County Emergency
Services Agency.

2) The new Joint Emergency Services Board (the “Board”) shall consist of six members
appointed by the County Commission who are citizens of the United States,
registered voters in and official residents of Jefferson County constituted as follows:

a) One member of the Jefferson County Commission {who shall only be
eligible to serve on the Board so long as they remain a member of the
County Commission);

b) One representative of the emergency medical services community in
Jefferson County;




£)
h)

i)

One representative of the fire protection services community in Jefferson
County;

Three citizen members of the board,

No citizen member of the Board may provide fire service or emergency
ambulance service in Jefferson County. Nor may any member of the
Board have any immediate family member who provides fire service or
emergency ambulance service in Jefferson County.

No member of the Board, nor their immediate family member, shall have
any interest in any firm, partnership, corporation association engaged in
the business of providing ambulance or fire services, nor in the
manufacture, sale or lease of ambulance or fire equipment of facilities.

Four members of the Board constitute a Quorum;

After appointment, each member shall take an oath of office before they
may serve.

The initial members will serve staggered terms. Two of citizen members’
initial terms shall expire on June 30™ 2015. The third citizen member’s
initial term shall expire on June 30™, 2016. The initial term of the County
Commissioner shall expire on June 30™, 2016. The initial terms of the
appointee from the emergency medical services community and of the
ap}?ointee from the fire protection services community shall expire on June
30", 2017.

(1543
1

After the expiration of the inttial staggered terms in item “i” above, every

position on the Board shall have a three-year term.

k) Notwithstanding the limitation on length and number of successive terms,

)

Board Members whose terms have expired shall continue to serve until
their successors have been appointed and sworn in.

In the event of a vacancy on the Board, the County Commission shall
appoint a replacement member to serve for the amount of time remaining
in the now-vacant term. The replacement shall be from the same category
of member as the person being replaced.

m) The Board shall serve without compensation, but may, with prior approval

of the Board, be reimbursed for all reasonable and necessary expenses
actually incurred in the discharge of their duties. The members shall
submit a written verified request for reimbursement at least quarterly and
at least five days before a regularly scheduled meeting. Any expense not
submitted within 180 days of being incurred may not be reimbursed.




n) Annually the Board shall elect one of its appointed members as chairman
and another as vice chairman, and shall appoint a secretary and treasurer
(or a secretary-treasurer).

0) Board members are limited to two consecutive three year terms.

Section 4. Bylaws and Standards of Operation

1) The Bylaws for governance of the Agency and the Agency’s Standards of
Operation shall be submitted to, and approved by, the Jefferson County
Commission.

2) The County Commission shall retain continuing jurisdiction with respect
to amendment and adoption of such Bylaws and Standards, and the
Agency shall otherwise remain subject to the authority of the County
Commission.

3) The Board and Agency shall comply with the requirements of the West
Virginia Ethics Act and the WV Open Meetings Act and shall attend
training on the same within 90 days of their appointment.

Section 5. Borrowing Money

Neither the Agency nor its Board may borrow money, pledge assets as
security, issue and sell revenue bonds or otherwise encumber assets or
income of the Agency without the advanced formal approval of the County
Commission. Any funding or fund raising, other than by donation or
grants, shall require the advanced approval of the County Commission.

Section 6.  Limitations

The Agency shall in all respects allowed by law remain subject to the
jurisdiction and authority of the Jefferson County Commission.

Section 7.  Fiscal Year and Required Accounts

(a) The fiscal year for the Agency shall commence on July 1.

(b) On or before September 1, 2014 and each year thereafter, the Board shall
provide to the County Commission an audited financial statement of the
Agency showing income and expenditures from the past fiscal year,
including the actual costs associated with providing emergency services




broken down by type of service provided, agency which provided said
services, fund collected from every source and all other income and outlets
of the Agency. The report shall be published as a Class 1 legal
advertisement in a newspaper with circulation in Jefferson County.

(c) The Agency shall make a quarterly written report to the County
Commission containing an itemized statement of the receipts and
expenditures of the Agency.

(d) On or before January 15™, 2015, and each year thereafier, the Board shall
provide to the County Commission a formal written budget request for the
Agency for the fiscal year beginning July 1, of said year. In preparing the
formal budget the Board shall conduct a Public Hearing with notice with a
Class 1 legal advertisement of meeting in a newspaper with circulation in
Jefferson County.

(e) In the event that an Emergency Ambulance Fee is instituted, the Board
shall keep the funds from said fee segregated from the general funds of the
Agency. Said funds shall only be used to pay the reasonable and necessary
expenses actually incurred to provide emergency ambulance service to the
residents of Jefferson County and to cover the reasonable and actual
operation of the Agency required to provide said services. The Agency, as
part of the annual financial statement and annual budget request shall show
a separate accounting of income and expenditure of associated with said
fee.

(f} In the event that an Emergency Fire Fee is instituted the Board shall keep
the funds from said fee segregated from the general funds of the Agency.
Said funds shall only be used to pay the reasonable and necessary expenses
actually incurred to provide emergency fire service to the residents of
Jefferson County and to cover the reasonable and actual operation of the
Agency required to provide said services. The Agency, as part of the
annual financial statement and budget request, shall show a separate
accounting of income and expenditure of associated with said fee.

{g) The Board shall only allocate funds to emergency ambulance service and
fire protection providers based on their ability to serve demonstrated public
need for emergency ambulance and fire protection services and based upon
to the actual and reasonable cost of providing said services.

(h) To properly account for the expenditure of public funds and to most
effectively target public funding the Agency shall fully account for
expenditures and revenue generated by public expenditures,

(i) The Agency may bill and collect the actual and reasonable costs of
ambulance services the Agency provides directly to members of the public.




)

For residents and businesses of Jefferson County that have paid the
applicable Ambulance Fee, the Agency may only collect to the extent that
insurance, private or public, will reimburse providers of such services, e.g.,
the Agency shall bill and collect for ambulance services provided to a
patient treated and transported to a hospital to the extent such patient has
insurance coverage, public or private,

The Agency may bill and collect the actual and reasonable costs of fire
protection services the Agency provides directly to members of the public.
For residents and businesses of Jefferson County that have paid the
applicable Fire Fee, the Agency may only collect to the extent that
insurance, private or public, will reimburse providers of such services, e.g.,
in the event of an emergency fire call, the Agency shall bill and collect for
the cost of such fire protection services but only to the extent provided has
insurance coverage. In any event, the charge for fire protection services
shall not exceed $500 or the amount covered by insurance whichever is
less.

(k) The Agency shall require a written financial accounting from every person,

M

agency, association, corporation or business which provides emergency
ambulance services or fire protection services (a “recipient™) which
receives assets, money, resources or services of any kind, including but not
limited to provision of paramedics, EMTSs or other personnel, (all
considered “funds™) from the Agency. Said accounting shall be provided
periodically, as the Agency shall direct, and shall be a verified written
financial statement of the recipient’s total operations including an
accounting for the use of all funds provided to the recipient by the Agency.

The Agency shall require every recipient to provide periodically, as the
Agency shall direct, a verified written account to the Agency for any
revenue received by recipient attributable in whole or in part to funds
provided by the Agency.

(m)When a recipient provides emergency ambulance or fire protection services

in whole or in part with funds provided by the Agency and collects a fee, or
otherwise receives revenue for said services, the Agency shall determine
the actual portion of said revenues attributable to the funds provided by the
Agency. The Agency shall recover that portion of the revenue attributable
to funds provided by the Agency as a fee upon said recipients, as users of
ambulance and/or fire protection services, and shall charge the recipient
provider of emergency services a fee accordingly. In recovering any such
revenue, in addition to other collection methods, funds shall be shall be
deducted from current or future funds the Agency would otherwise provide
to said service provider.




(n) If a recipient fails to provide any verified written account as directed by the
Agency, the Agency shall stop funding allocations to the recipient until the
recipient provides the required accounts.

{0) Any purchase of or contract for supplies, equipment and materials for the
Agency or for the construction, or improvement of, facilities of the Agency
which exceeds the sum of $10,000.00 (Ten Thousand Dollars) shall be
based upon competitive sealed bids obtained by public notice published as
a Class IT legal advertisement within Jefferson County as required by WV
Code §7-15-16 or as otherwise required by law.

Section 8.  Severability and Construction

1} The provisions of this ordinance shall be liberally construed to effectively carry on
its purposes in the interest of promoting and protecting the public health, safety and
welfare.

2) Ifany section, subsection, sentence, clause, phrase or portion of this ordinance is, for
any reason, held to be invalid or unconstitutional by any court of competent
Jjurisdiction, such holding shall not affect the validity of the remaining provisions of
this Ordinance nor impair or nullify the remainder of this Ordinance, which shall
continue in full force and effect.

NOW THEREFORE, THIS ORDINANCE IS ENACTED AND ORDAINED BY THE
COUNTY COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA.

Given under my hand and seal this day of , 20

Walt Pellish, President




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name:
Department or Organization: County Commission
Estimation of amount of time needed for appointment:

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date: Click here to enter text.

Date Requested — 2™ Choice: Click here to enter text.
Subject (Wording to be placed on agenda): Decision on proposed Emergency 911 Land Line Fee
Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N Click here to enter text.
If so, how much? SClick here to enter text.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text.  Internet/WiFi  Y/N Click here to enter text.
Telephone for conference call Y/N Click here to enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




NOTICE OF PUBLIC HEARING
PROPOSED INCREASE
EMERGENCY 911 LAND LINE FEE

The County Commission of Jefferson County will hold a public hearing
on Wednesday, june 14, 2014, in the County Commission Meeting Room
located in the Old Charles Town Library, 200 East Washington Street, Charles
Town, West Virginia beginning at 7:.00 p.m.

The purpose of the meeting will be to hear public comment on the
proposed increase in the Emergency 214 Wireline Fee (land line only) from
the current fee of $2.90 monthly to the proposed new monthly fee of $5.00.
The public is invited to provide written or oral comment at this hearing.

Written comments can be emailed to info@jeffersoncountywv.org

All comments will be accepted until June 18", 2014 at 5:00 p.m.

You may view the Ordinance at www.jeffersoncountywv.org

A decision will be made at the June 12", 2014 County Commission
Regular Meeting.

By Order of The County
Commission of Jefferson County
Walt Pellish, President




E911 Information

Jefferson County Commission

Jefferson County, West Virginia

May 1, 2014

Proposed Amended Ordinance for Jefferson County, WV to raise the E911
landline fee from $2.90 to $5.00




An ordinance of Jefferson County providing for an amendment to the originalpropesal for an enhanced
emergency telephone system for holding of a public meeting and for placement of an advertisement
notifying the public of such meeting and of the location at which a copy of proposal may be examined.

WHEREAS, section three-cc, article one, chapter seven {7-1-3-cc} of the West Virginia code grants the
authorlty to county commissions to establish an enhanced emergency telephone system and impose a
fee of the capital, installation and maintenance costs thereof;

WHEREAS, 24-6-6 of the West Virginia Code states the emergency telephone system plan may be
amended after notice of the propesed amendments is given and a public meeting is held,

Now therefore be it ordained by the County Commission of Jefferson County, West Virginia pursuant to
and In accordance with 24-6-6 of the West Virginia Code, the following:

Jefferson County proposes to amend wireline rates from the current rate of $2.90 per line to $5.00 per
line effective June 12, 2014,

That a copy of the proposal attached hereto be made available for examination by the public at the
Jefferson County Courthouse, Charles Town Town Hall, and Shepherdstown Town Hall;

That a public meeting be scheduled tc he held at the Jefferson County Library, an annex of the Jefferson
County Courthouse on June 11, 2014 at 7:00 p.m. in order to receive comments from other public

officials and interested persons;

That at least thirty days but not more than sixty days before such meeting an advertisement be placed
by the County Commission Staff in the Spirit newspaper of general circulation in such county, natifying
the public the date, time, place and purpose of such meeting and of the location at which a copy of such
proposed may be examined,

Section 1 - Definitions
As used in this plan, unless the context clearly requires a different meaning:

(a) "Answering point” means a facility to which enhanced emergency telephene system calls for a
county are initially routed for response, and where county personnel respond to specific
requests for emergency service by directly dispatching the appropriate emergency service
provider, relaying a message to the approprlate provider or transferring the call to the
appropriate pravider.

{b} “County Commission” means the County Commission of Jefferson County, West Virginia.

{c} "County” means Jefferson County, West Virginia.

{d} "Emergency service provider” means any emergency services organization or public safety unit.

{e) “Enbanced emergency telephone system” means a telephone system which automatically
connects the person dialing the primary emergency number to the county answering point and
In which the telephone network system automatically provides the personnel recelving the call,
immediately on answering the call, information on the location and the telephone number from




(8)

th)

which the call is being made, and upon direction from the personnel receiving the cafl routes or
dispatches such call be telephone, radio or any other appropriate means of communication to
emergency service providers that serve the location from which the call is made.

“Local exchange service Hine” means the same as defined in the contract(s) attached to this final
plan as Appendix A.

“Telephone company” means a public utility, which is engaged in the provision of telephone
service.

“Wireless Communications” Commercial mobile radio service (CMRS) praviders or means
cellular licensees, broadband personal communications services (PCS) licensees and speciafized
mobile radio (SMR) providers, as those terms are defined by the Federal Communications
Commission, which offer real-time, two-way swhched voice service that is interconnected with
the public switched network, and includes reselfers of any commercial mobtle radio service.

Sectlon 2 - Territory Included in System

(a)

(b}

All territory in Jefferson County, including every municipal corporation in the county, which is
served by telephone company central office equipment that will permlt an ephanced emergency
telephone system to be established, Is to be included in the system,

The municipal corporations included in tha system shali include, but not necessarily be limited
to, the following:

1} City of Charles Town

2} Corporation of Bolivar

3) Corporation of Harpers Ferry

4) Corporation of Ranson

5) Corporation of Shepherdstown

Section 3 - County Answering Polnt(s}

(a)
{b}
(c)
{d)
(e}

{f)

The county answering point shall be operated constantly and shalt provide full service, including
access for the hearing impaired, 24-hours per day,

There will be a Primary County Answering Point located at 28 Industrial Blvd, Kearneysville
(8ardane), Jefferson County, West Virginia.

A Secondary County Answering Point shall be Berkeley County Emergency Communications,
which will serve as a back-up to the Primary Answerlng Point in case of failure,

The County Answering Point shall provide services for the entire County of Jefferson,

The answering point(s} will be reguired to respond to calls as follows:

1. By directly dispatching an emergency service provider; or

2. Byrelaying a message to the appropriate emergency service provider.

The county answerlng point shall be connected to the telephone company's telephone network
by dedicated trunks.




Section 4 — Emergency Service Providers; Resolution of Disputes; Handling of Misdirected Calls;
Publicly Accessihle Telephone Numbers; Enhanced 9-1-1 Communications Advisory Board

(a) Every emergency service provider that provides emergency service within the territory of the
county will be required to participate in the enhanced emergency telephone system.
{b) The emergency service providers referred to in subsection (a), ahove, shall be the following:

lefferson County Office of Homeland Security and Emergency Management
Jefferson County Sheriff’s Department

West Virginia State Police ~ Charles Town Detachment

Friendship Volunteer Fire Company (Fire & EMS)

Citizens Volunteer Fire Company ~ Charles Town (Fire & EMS)
Shepherdstown Volunteer Fire Department({Fire & EMS)
Independent Volunteer Fire Company — Charfes Town {Fire & EMS)
Blue Ridge Mountain Volunteer Fire Company (Fire & EMS)
Middleway Volunteer Fire Department (Fire & EMS}

Bakerton Fire Department (Fire)

Jefferson County Emergency Services Agency (EMS)

West Virginia Dept. of Natural Resources — Law Enforcement

West Virginia Division of Forestry

West Virginia Department of Environmental Protection

National Park Service — Harpers Ferry — Law Enforcement

Charles Town Pclice Department

Harpers Ferry Police Department

Ranson Police Department

Shepherdstown Police Department

Shepherd University Police Department

(¢} Inthe event of a dispute between the County and one of more emergency service providers,
such dispute, upon application to the Public Service Commission of West Virginia by any party to
the dispute, may be resolved by order of the Public Service Commission of West Virginia.

{d) Inthe event a call is incorrectly dispatched to an emergency service provider, the provider
recelving the call shall immediately notify the county answering polnt dispatcher via radio
requesting the appropriate jurisdiction be alerted to respond to the call. The emergency service
provider initially alerted will then proceed as directed.

{e) Each emergency service provider participating In the enhanced emergency telephone system
shall maintain a publicly accessible 7-diglt telephone number, which shall be appropriately listed
in appropriate telephone directories in addition to any telephone numbers provided in the
system,.

(f} Below is & list of the membership of the Enhanced 9-1-1 Advisory Board.

1, Member of the County Commission
2. Member of the County Sheriff's Department
3. Member of the West Virginla State Police




4. Member of County Fire & Rescue Association — Emergency Medical Services

Representative

5. Member of County Fire & Rescue Association — Fire Representative
6. Member of County Law Enforcement Committee — Municipality Representative

8. Director of County Enhanced 9-1-1 Center

The Initial terms of the following memberships shall be one (1) year;

1. Member of the County Sheriff's Department
2, Member of the County Commission

The initial terms of the following memberships shalt be two (2) years:

1. Member of the West Virginia State Police
2. Member of the County Flre & Rescue Association - Fire Representative

The Director of the Enhanced 9-1-1 system shall serve as ex-officio of the Advisory Board at all

times.

Except as noted above for the initlal terms of certain memberships and for the Director of
Communications, all Advisory Board members shail be appolnted by the County Commission to
serve for three-year terms or for the balance of the terms of memberships vacated in midterm,
The initfal terms of all Advisory Board members began en October 1%, 1997,

Section 5 — Projection of Revenue

911 Monthly Fee

Menthly Frontier collected/Std. Line
Monthly Frontier collected/Centrex
Total Monthiy Frontier Fee Collected
Minus Frontier 3% admin

Frontier Wireline Fees per Month
Frontier Wireline Fees Per Year
Vonage Fees per Year

Comcast Fees per Year

All other Fees per Year

Current,
$2.90
$41,620.80
$5,672.40
$47,293.20
$1,418.80
$45,874.40
$550,492.85
$39,150.00
$46,875.60

$13,258.80

Projected
$5.00
$71,760,00
$9,780.00
$81,540.00
$2,446.20
$79,093.80
$949,125.60
$67,500.00
$80,820.00

$22,860.00




Total Wireline Fees per Year $649,777.25 51,120,305.60

Section 6 — Imposition of Fee; Adoption of Billing Contract; Establishment of Separate
Enhanced 9-1-1 Fund; Payment of Costs Not Recovered Through Fee

{a) Pursuant to 7-1-3b of the West Virginia Code a county commission may impose a fee, and
may modify that fee, upon consumers of local exchange service within the county for an
emergency telephone system. A fee increase of $2.10 to §5.00 per wireline (standard and
centrex) is proposed to maintain the emergency telephone system, Such fee is proposed to ;
become effective beginning on June 12, 2014.

(B} The County Commission of Jefferson County adopts and ratifies the contract attached
hereto as “Appendix A” for the billing of the enhanced emergency telephone system fee by
Frontier Communications of West Virginia,

{c} All fees remltted under the contract referred to in subsection (b), above, are proposed to be
deposited in a separate Revenue line “311 Fees”

{(d) The costs associated with establishing, equipping, furnishing, operating or maintaining the
county answering point(s,) above and beyond what the revenue generates by the fee, shall
be paid as follows:

1. Jefferson County General Fund

Section 7 - Telephone Company

{a} Upon adoption of this plan, the terms and conditions of the telecommunications service and
facllities provided by the telephone company will be governed by the applicable tariffs on
file with and approved by the Public Service Commission of West Virginia, the rules,
regulations and orders of the Public Service Commission of West Virginia and the laws of the
State of West Virginia.

The telephone company that will provide the services and fachities identified in subsection
{a}, is as follows: i

(b

—

Frontier Communications

Section 8 — Tariffs, Rules and Regulations, and Laws

The final pian for the County enhanced emergency telephone system will be supplemented
and superseded by the applicable tariffs on file with and approved by the Public Service
Commission of West Virginia, the rules, regulations and orders of the Public Service
Commission of West Virginia, and the laws of the State of West Virginia. Such tariffs, rules,
regulations, orders and laws will be deemed incorporated in the final plan as if fully set out
therein.




Section 9 — Filing of Plan with the Public Service Commission

Upon completion and adoption of the final plan for the County enhanced emergency
telephone system, the County Commission will send a signed copy of such plan to the Public
Service Commission of West Virginia.

Given under my hand this day of June, 2014.

WALT PELLISH, PRESIDENT
COUNTY COMMISSION OF JEFFERSON COUNTY
WEST VIRGINIA




AGENDA REQUEST FORM
www.jeffersoncountywv.orq

Name: Debbie Keyser
Department or Organization: Commission
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Discussion/Action regarding request for petition from West Virginia County for pending
electric increase. Update from Debbie and/or Dale Manuel from First Energy.

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request?  Y/N No
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector Y/N. Internet/WiFi Y/N. Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




MONONGALIA COUNTY COMMISSION

243 HIGH STREET, ROOM 202
COURTHOUSE
MORGANTOWN, WEST VIRGINIA 26505

L.W. "Bill" Bartolo, Commissioner Telephone: 304 291-7257
Eldon A. Callen, Commissioner
Tom Bloom, Commissioner

May 30, 2014

The Jefferson County Commission
Jefferson County Courthouse

100 E. Washington Street, P. O. Box 250
Charles Town, West Virginia 25414

Dear Commissioners:

The Monongalia County Commission is requesting your county take an active role in protesting
the proposed rate increase brought forth by the Monongahela Power Company and the
Potomac Edison Company. This increase of 15.85% would adversely affect 525,000 customers
in northern, central, eastern and northwestern portions of West Virginia.

At this time most citizens and governments are already stressed to find additional funding to
continue to operate. Any approval of an increase would create additional stress on citizens who
pay the expenses of cities, state and local governments through taxes which would likely go up.
So in fact, they will be hit twice. Higher prices to recover additional expenses at the retail
stores would be passed on to the consumer.

We should not be expected to fund the request that the power companies need to purchase a
power plant that will never meet new regulations of the EPA. It is well known that coal fired
power plants are being shut down for failure to meet EPA regulations.

In order to gain additional support, we are asking that you contact the officials of the
municipalities located within your county as well as your delegates and senators. There is
strength in numbers.

Enclosed is a petition for you to distribute throughout your county and pass on to others. Feel
free to make as many copies as necessary.

On behalf of the residents we represent, thank you for your support of this issue.
For the Commission,

b'%w Z)&/]&{Jlé&

Diane F. DeMedici
County Administrator
Monongalia County Commission

Enclosure




WE DO NOT BELIEVE WE SHOULD PAY TO PURCHASE AN OUTDATED POWER
PLANT. CURRENT RATES ARE ALREADY TOO HIGH. INCREASE WILL HURT ALL

STRUGGLING CITIES, COUNTIES, UNIVERSITIES, HOSPITALS, CHURCHES AND
NON-PROFITS.

PLEASE SIGN THIS PETITION IF YOU OPPOSE THE RATE REQUESTED BY MON
POWER AND POTOMAC EDISON TO RAISE ELECTRIC BILLS BY 15.85%

Name Address

Mail copies to. The Executive Secretary
Public Service Commission of WV
P. 0. Box 812
Charleston, WV 25323




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Debbie Keyser
Department or Organization: County Commission Office
Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:.

Date Requested — 2" Choice:
Subject (Wording to be placed on agenda): Commission to review and edit RFP for IT.

Please provide the County Commission with a description of your request or presentation, including any background information:
Review and edit RFP for IT. Either bring your edits to the Commission meeting on 7-17-2014 or send your edits via email to County
Administrator. Staff will show your edits, along with your initials in document for the Commission package to be discussed on 7-17-

2014.

Is this a funding request? Y/N  No. IT budgeted for FY2015.
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector  Y/N. Internet/WiFi Y/N. Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS
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Request for Proposal

Information Technology Support Services
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Request for Proposal

Information Technology Support Services

Proposals will be received by the County of Jefferson for information Technology Support Services.
Interested vendors should submit one original and 4 copies of their proposal response in an envelope
marked as follows:

IT Support Services

Debbie Keyser, County Administrator

Jefferson County Commission

124 E. Washington Street

Charles Town, WV 25414

Or send electronically to: dkeyser@jeffersoncountywv.org

Formal proposals must be received by Friday, June 27" at 5:00 p.m. Bids will be opened and read on
Monday, June 30™ at 4:00 p.m.

Vendors are required to provide as much detail as possible in this proposal, regarding scope of services,
approach to protecting and securing the technology used by the County, and their capability and
experience. The County will utilize evaluation and selection criteria, based on the County’s standard
proposal process, to determine an acceptable vendor. The County reserves the right to reject any or all
proposals or to accept any proposal considered most advantageous.

Copies of the RFP (Request for Proposal) are available electronically by contacting Jefferson County
Administrator, Debbie Keyser. Please direct all inquiries to Debbie Keyser at 304-728-3281 or

dkeyser@jeffersoncountywv.org.

Prepared by:
Jefferson County Commission Staff

May, 2014




RFP - IT Support Services for Jefferson County, WV

Introduction

The County of Jefferson is requesting proposals from qualified, professional technology vendors for
Information Technology (IT) Support Services. The qualified vendor would provide necessary technical
services, which would enable the County to:

Protect and secure its technology.

Ensure the efficient operation of its data processing networks and related computer systems in
its defined user community.

Enhance its quality of IT support service for departments for Commission Staff and Elected
Officials.

Minimize spending and maximize ROl (Return On Investment), within the defined budget
constraints, for investment in technology.

Services Required

This section summarizes the services to be provided to Jefferson County in this RFP. Based upon your
knowledge and previous “current summary”, the County expects the vendor proposal to define, in
detail, the approach to be used to ensure a functional, effective and efficient IT Department.
Distinction of time and material costs for these efforts are important to billing the County and future
budget considerations.

A. Initial Assessment — Review of the inventory, assessment of the system architecture and
equipment for efficiency, life expectancy, capacity, speed, and current processes, and make
recommendations for improving routine support criteria and eliminating emergency
maintenance issues.

B. Desktop Application Support — Performance of basic support functions, including the installation
of PC’s, laptops, PDA's as required by the County, printers, peripherals, and office software,
diagnosis and correction of desktop application problems, configuring of PC’s and laptops for
standard applications, identification and correction of user hardware problems, with advanced
troubleshooting as needed, maintenance of an updated inventory of all related computer
related hardware, to make available to County Commissioners or County Staff upon request,
and continuation of a Help Desk and associated procedures.

C. Server and Workstation Administrative Services — Management of networks and computer
systems, including complex applications, databases, messaging, servers and associated
hardware, software, communications, and operating systems, necessary for performance,
security, reliability, and recoverability of the systems.

Scheduled of preventive maintenance for equipment in the areas of coverage is properly and
promptly performed, maintenance of records for all Help Desk tickets for both on-site visits and
telephone support, development of operations and quality assurance for back-up plans and
procedures are being followed.

Configuration management including changes, upgrades, patches, etc. is maintained,
management of user logins and password security is documented; and support of software

3




RFP - IT Support Services for Jefferson County, WV

products relating to servers and workstations, timely response to repair and maintenance work
for the user.

Network Administration Services — Maintenance and support of network equipment, including
switches, firewalls, routers and other security devices is included.

Installation and maintenance of printers, scanners, network devices, analysis, routine
configuration changes, and installation of patches and upgrades; minor cabling if needed, alert
notifications in case of failure of equipment.

Proactive monitoring of network equipment, including performance indicators to report on
threshold limitations; network performance and capacity management services; continuous
troubleshooting are required.

Maintenance of network documentation for daily, weekly and monthly services is required.

Email, Security, and Backup Efforts — Maintenance of County email accounts using the County
domain, adding, changing, and/or deleting County employee accounts as required; maintenance
of virus detection programs on the County servers and user computers and laptops;
performance of periodic security audits, including notification of suspected breaches of security
to the County designed person is required.

Configuration of County systems to enable remote access in a secure environment, with
provisions for remote access administration, as required by the County designee is required.

Requirements for data back-up policy, with procedures in place to handle daily, weekly, and
monthly backup of the computer, data and information, email, and program(s) to restore
systems and data if servers and/or computers go down, are required.

AS400 — Must have level of expertise to assist vendor with troubleshooting issues of AS400
including both hardware and software issues.

Planning — Engineering, planning and design services for major system enhancements and/or
upgrades to existing systems; recommendations for future purchasing and technology needs,
when required or necessary.

Installation of new equipment, software, and transfer existing data when acquired, will be
needed.

Vendor Management — Oversight, strategic planning and vision for the 30+ IT vendors used
within the different offices of the County departments.

Strategic Planning, Vision and Budgeting — Work with the County Administrator, Deputy County
Administrator, and Finance Director to develop strategic planning for the entire County IT
infrastructure, understand our budgeting process, and assist in the development of appropriate
policies and procedures for the entire IT arena.
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Reports and Presentations — The vendor shall submit service reports on a quarterly basis,
summarizing service and accomplishments/issues. The vendor must be available to meet with
the County Administrator, Deputy County Administrator and Finance Director as needed, and
make presentations to the County Commissioners on a quarterly basis on a Thursday morning.

Not Included — The contract to be awarded will NOT allow the County to purchase from the
selected vendor; computer equipment, hardware devices, cabling, licenses, software, or any
other purchases other than the services provided within the scope of the RFP. The scope of this
contract does not include computer equipment and networks not owned by the County.

Areas of service will be defined by the County Administrator as Critical, Level 1 and Level 2.
Critical issues such as telephone and internet disruption impacting employee productivity or our
ahility to serve the public will require a response time of 30 minutes or less from the vendor as
needed either via remotely or on campus. Level 1 impacting our ability to serve the public or
employee productivity will require a 2 hour response time as needed either via remotely or on
campus. Level 2 would be items which do not impact serving the public or employee
productivity and will be based on a mutually agreeable service call time.

Submission Requirements

The County is requesting the proposal submitted address the subjects with focused, concise specificity.
We are looking for content, organized effort, solution-oriented IT function with the appropriate costs.
The goal is a secure, smooth operating, efficient process, and effective informational technology
systems.

Each proposal shall provide the following:

About You:

1. Company name, address, telephone number and website.

2. Name, title email address and phone number of your contact person who is authorized to
represent your firm.

3. Federal and State taxpayer ID for your firm.

4. A copy of your current West Virginia business license.

5. A brief statement of your understanding of the services to be performed.

6. The letter must be sighed by a corporate officer or person authorized to bind the vendor to the
proposal and cost schedule,

7. A statement indicating your proposal cost schedule will be valid and binding for 90 days

following the proposal due date, and will become part of the contract negotiated with the
County.
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10.

11.

12.

13.

Provide a short profile of your firm regarding length of time in business, length of time providing
proposed services, number of clients, number of clients in the public sector; location of office to
service the account; number of employees; technological support, programming, consulting,
sales and administrative support.

Description of the approach your firm will use in providing the services and how the firm is
positioned to provide the services requested, with a history of experience on providing similar
services.

Name of staff resources, with identification of principals and key personnel who are available to
provide services, experience and expertise of staff; role and responsibilities of each staff
member to be associated with our account.

Name, title, address and phone numbers of at least 3 references for clients, whom similar
services have been provided, including information referencing the actual services performed,
number of users, and length of tenure.

Explanation of any contract termination for default or other incident in the past five years.
Termination or default is defined as notice to stop services for non-performance or poor
performance, and issue was either litigated or not litigated. If default occurred, list name,
address and telephone number of the party. If no termination occurred for default, please state
s0.

Provide why your firm is pursuing this contract and how it is uniquely qualified to perform the
multitude of services required.

Your Proposal:

14.

Define how you will approach our account and thoroughly manage the services required to
effectively and efficiently run our IT Department based on the information provided to you
within this RFP.
a. Please submit a fixed fee service contract for a twelve month period (July-June), with an
option to renew for the second and third years (twelve months each), with the option
for the County to terminate services for unsatisfactory performance either through a
management decision or the Evaluation Survey results. Each twelve month period must
be shown separately. A payment schedule should also be included (i.e. monthly,
quarterly, etc.).
i. afeeschedule containing the vendor hourly rates for all services.
ii. adescription of how services will be billed.
iii. a description of additional charges, i.e. out-of-pocket expenses for travel, etc.

b. Please list specifically any services which would not be covered in the proposal price.
The vendor shall indicate the impact, if any, of changes in the County’s IT infrastructure
(number of servers, PC’s, etc.) on the fixed fee. Identify the following for those services
not under the fixed fee.

15. Please submit a draft contract for our review.
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16. Please indicate the amount of liability coverage you have and provide a copy of your insurance
certificate.

17. Please indicate scope of services beyond the RFP that the firm provides which may be of
interest to the County.

Evaluation Committee

A selection committee will review each vendor’s qualifications. From this review, an evaluation and
selection process will be completed using the following criteria as a benchmark for making a
recommendation.

--Approach and Methodology --Experience of the Firm
--Project Staffing and Experience --Satisfaction of Clients/End Users
--Culture fit; Ease of doing business --Pricing

This RFP creates no obligation on the part of the County to award the contract to the lowest bidder.

The selection committee will make their recommendation and justification to the County Commissioners
at a County Commission Meeting. The Selection Committee shall be the County Administrator, Deputy
County Administrator, Finance Director, one Elected Official (Sheriff), Two Department Managers, and
one IT Squad member as an IT committee resource (Tori Myers).

The County reserves the right to reject any or all proposals for failure to meet the requirements
contained herein, to waive any technicalities, and to select the proposal which, in the County’s sole
judgment, best meets the vision and objectives of the County. The RFP creates no obligation on the part
of the County to be awarded a contract or to compensate the Bidder for any costs incurred during
proposal presentation, response, submission, presentation or oral interviews. The County reserves the
right to award a contract based on proposals received without further discussion or negotiation.
Vendors should not rely upon the opportunity to alter their qualifications during any discussions.

The County further reserves the right to make such investigation as it deems necessary to determine the
capability of the vendors to furnish required services and vendors shall furnish all such information for

the purpose as the County may request.

Vendors must specifically identify any portions of their submittals, deemed to contain confidential and
proprietary information or trade secrets. The vendors may be required to justify why the
Commissioners should not, upon written request from the public, disclose such materials.

All requests from the vendor for additional information must be made in writing (includes email) and
this information provided will be made available to all vendors at the discretion of the County.

A survey will be completed annually by a significant number of County employees/end users in
reference to the performance of our IT vendors. A sample survey is attached for informational
purposes.
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Internal End User Survey — IT Vendor Evaluation

Please take a moment to fill out the attached survey. This survey will enable the RFP IT Committee to
have insight into the overall level of customer service provided to the County by our current IT vendors.
This survey is to be completed annually. Keep in mind, Accurate Systems currently reflects Tom Reilly
only, as the two IT resources are our employees and are NOT reflected in this evaluation survey. All
surveys should be returned to the County Commission Office for tallying. A total score will be shown
for each vendor along with written comments, with all participant names withheld.

Scoring: 5= Superior; 4=Good; 3=Average; 2=Poor; 1=Unsatisfactory; 0=No Knowledge

Vendor: 0|]1|2(3|4|5

How would you rate the response time to your requests by
the current vendor and his/her staff?

Are you treated respectfully and appropriately by the current
vendor and his/her staff?

How would you rate the professionalism of the current
vendor and his/her employees?

How would you rate the vendor's ability to provide
understandable, simple explanations of your IT issues and
resolutions?

How would you rate the overall IT knowledge of the vendor
and his/her staff?

How would you rate the reasonableness of the fees/charges
you pay for this vendor?

Overall, what would be your rating of the vendor's overall
service and value to the County?

Additional Comments:

(Signature — Optional) Date




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jeff Polczynski
Department or Organization: Jefferson County Emergency Communications
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Potential Funding of a part-time position within the Communications Department

Please provide the County Commission with a description of your request or presentation, including any background information:

s this a funding request?  Y/N -Yes
If so, how much? S 16,118.00
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve): | move to
approve the funding of a part-time administrative assistant position within the Jefferson County Emergency Communications
Department.

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N. Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Tim Stanton

Department or Organization: County Commission Office

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1 Choice: June 19, 2014

If a specific date is needed, please provide reason for specific date: Need for new fiscal year
Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Approve WV Corp Insurance Renewal Changes

Please provide the County Commission with a description of your request or presentation, including any background information:
Approve staff recommendations for WVCorp. Insurance Policy for FY2015

Is this a funding request? Y/N No. Budgeted expense.
If so, how much? S

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):
Attach supporting documents for request, or request may be denied.
If not attached, explain: Attached

Is equipment needed? Projector  Y/N. Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address:. Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Tim Stanton
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1* Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): Finance Summary and Apprdval of Internal Budget Revision #19

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N NO
If so, how much? S
Provide exact financial impact/request:

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION

not applicable




Director of Finance Summary
June 19, 2014

As of June 13, 2014 the cash balance in the General Fund is $3,052,972 and Capital Outlay is $4,751,867.
The cash balance in the General Fund is consistent with cash flow projections.

The following budget transfer is requested to be approved:
Internal Budget Revision #19 — Toe fund impact fee study

Also attached for your review is a FY14 budget update with data as of June 13, 2014. It is estimated that
as of the close of business on June 30" that our budget will reflect a surplus budget of $106,711.
However in accordance with modified accrual accounting additional revenue would need recorded as
well as expenditures. It is estimated that $375,000 of'salary accruals woufd need to be recorded as a
result it is not expected that the final financial reports will show a surplus budget.

Respectfully Submitted
i

S

Tim A. Stanton




Internal Budget Revision

IRB # 19

Jefferson County, West Virginia
Department of Financial Management

Budget Revision for Fiscal Year Ending June 30, 2014

Narrative:

Te fund TischlerBise inveice for impact fee study

Reviewed by

Requested Requested
Budget Line No, Account Name Approved Budgset Additions Reduction Revised Budget
001-401-02-216-000-GG-000 | Commission Equip Repair 4,000.00 - 2,5600.00 1,500.00
001-401-02-221-000-GG-000  [Commission Training 12,300.00 - 7,811.00 4,689.00
001-401-02-223-001-GG-000 _ |Commission HRA 190,000.00 - 6,930.00 183,070.00
001-401-02.223-000-GG-000  |Commission Professional Service 40,000.00 17,041.00 57,041.00
Totals 246,300.00 17,041.00 17,041.00 _245,300.00
IBR Prepared by: JT Stanton
Approved by:(department head/elected):
Date 6/2/2014 T

: ’i) alig.

1/:; e ibtfe: e

J16 1

Debble KeyseriGounty Administrafor
-7

Rate Submitted to County Commission:
Date Approved:

Authorizing Signature:




FY14 Revenue and Expenditure Projections

Compiled June 13, 2014

Revenue

Fund Balance Roll Forward
Taxes

Tax Penalties

Property Transfer
Gas/oil

Horse Racing

Wine Liquor

Hote! Occupancy

Decal fees

Bldg Permits

Misc Permits

Grants

Payment in fieu of taxes
Sheriff Service Process
Sheriff Earnings

Clerk Earnings

Circuit Clerk Earnings
Prosecuting Earnings
Accident reports

Map Sales

Rent

911 Fees

Franshise Agreements
IRP fees

Jail fees

Interest

Misc revenue

Sheriff Commission
Table Games

Video Lottery
Reimbursements
Trans from other funds
Concealed Weapons
General School Reimbursements
Trns Assessor Val fund
Total Revenue

Expenditures
Salaries

FICA

Health Insurance
Retirement
Telephone
Printing
Utilities
Travel

Bldg Repairs
Equip Repairs
Auto Repairs
Postage

FY14 bhudget

3,114,613
11,737,159
306,500
1,204,108
20,000
15,676
28,074
556,447
70
154,000
112
146,396
9,949
18,000
29,593
220,431
72,754
638

3,765
4,809
46,500
1,140,451
396,641
10,744
100,594
17,052
a8

11,915
1,163,539
3,303,301
363,026

291,000
495,858
24,993,553

10,017,282
741,087
2,064,691
1,318,170
378,425
31,425
293,200
72,579
125,000
194,718
3,000
122,570

June
as of 6/13/14

11,429,415
279,290
1,227,350
5,294
13,028
28,477
442,480
58
54,208
110
170,288
9,949
14,450
23,355
181,989
59,740
1,091
3,260
3,788
43,612
1,322,564
401,110
7,947
85,651
14,644
193
11,738
939,171
3,093,159
362,334
1,764
1,625
238,920

20,472,052

9,369,406
690,735
2,054,387
1,254,067
327,382
16,225
307,298
48,305
35,394
100,724
4,626
92,144

Variance

{unfavorable)

{307,744)
(27,210)
23,242
{14,706)
(2,648)
403
(113,967
(12)
(109,792)
(2)
24,092
(3,550)
(6,238)
(38,442)
{13,014)
453
(505)
{1,021)
{2,888)
182,113
4,469
(2,797)
(14,943)
(2,408)
155
(177)
(224,368)
(210,142)
(692)
1,764
1,625
{52,080)
{495,858}
(1,406,888}

647,876
50,352
10,304
64,103
51,043
15,200

{14,098}
24,274
89,606
93,994

3,374
30,826

% Rec'd/Exp

97,38
91.12
101.93
26.47
83.11
101.44
79.52
82,86
33.05
98.21
116.48
100.00
20.28
78.92
82.56
82.11
171.00
86.59
78.77
93.79
115.97
101,13
73.97
85,15
35.88
507.89
98.51
80.72
93.64
99.81
#DI/O!
H#DIV/O!
82.10

93.53
93.21
99.50
95.14
86.51
51.63
104.81
66.56
28.32
5173
57.83
74.93

Projection
6/30/2014

11,557,159
291,433
1,232,208
38,000
13,594
29,715
477,480
61
164,000
115
170,288
9,949
15,078
24,370
189,902
62,337
1,138
3,402
3,053
45,508
1,371,364
401,110
8,293
85,651
15,281
201
12,248
1,024,550
3,374,355
378,088
1,764
1,696
249,308
495,858
21,749,457

9,744,182
718,364
2,054,387
1,304,230
341,616
16,930
320,659
50,405
36,933
105,103
4,827
96,150

Possibe
Savings

(180,000)
(15,067)
28,100
18,000
(2,082)
1,641
(78,967)
(9)

3
24,092
{2,922)
(5,223)
(30,529)
(10,417}
500
(363)
(856)
(992)
230,913
4,469
(2,451)
(14,943}
(1,771)
163
333
(138,989)
71,054
15,062
1,764
1,696
(41,692)

(129,483)

273,100
22,723
10,304
13,940
36,809
14,495

(27,459)
22,174
88,067
89,615

3,173
26,820




FY14 Revenue and Expenditure Projections
Compiled June 13, 2014

FY14 hudget June Variance 9% Rec'd/Exp
as of 6/13/14
{unfavorable}

Equipment Rent 142,900 141,330 1,570 98,90
Ads/Legal Publications 53,970 29,972 23,998 55.53
Training 72,859 36,965 35,894 50.73
Dues 96,310 64,157 32,153 66.62
Professional Services 439,744 365,228 74,516 83.05
Audit Costs 35,000 17,100 17,900 48.86
Bonds/Workers Comp 436,212 360,947 75,265 82.75
Sheriff Court Costs 1,000 - 1,000 -
Contracted Services 462,253 323,241 139,012 69.93
Bank Charges 500 376 124 75.20
Retired Insurance Prem 85,000 81,240 3,760 95.58
Materials/supplies 479,194 309,689 169,505 64.63
Record Books 9,500 2,557 6,943 26.92
Vehilce Fuel 231,000 217,902 13,098 94.33
Jail Costs 1,200,000 1,092,156 107,844 91.01
Uniforms 70,200 42,496 27,704 60.54
State Computer 47,897 50,603 (2,606) 105.43
Comptiter Software 9,250 2,475 6,775 26.76
Computer Hardware 146,697 36,962 109,735 25.20
Tech Support 20,000 13,856 6,144 69.28
Tech Fees & Lic 97,260 17,202 80,058 17.69
Capital Outlay 29,300 29,580 {280) 100.96
Transfer to other funds 47,000 6,250 40,750 13.30
Contributions to other antities 3,212,460 3,060,533 151,927 95.27
Contingency 2,200,400 - -
Total Expenditures 24,993,553 20,603,510 2,189,643

Natural Gas Study not Funded
Net Variances

Budget Deficit

Surplus (as of June 30th)

Post Close Salary Accruals

Post Close Estimated Deficit

Projection
6/30/2014

147,475
31,275
38,572
66,946

381,107
35,0600

360,947

337,295

392
84,772
323,154
2,668
227,376
1,192,156
44,344
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108
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3,624
7,844
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(280)

50,704

1,170,407

{20,000}
1,020,924
(914,213)
106,711
(375,000)

(268,289)




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Debbie Keyser
Department or Organization: Jefferson County Commission
Estimation of amount of time needed for appointment: 10 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice:

Subject (Wording to be placed on agenda): County Administrator Reports

Please provide the County Commission with a description of your request or presentation, including any background information:

e Code of Ethics Letter

e Review of approved Jefferson County Emergency Service Fee Ordinance
e Review of approved Sexual Harassment Policy

e Review of approved Issue Resolution Policy

Is this a funding request?  Y/N
If so, how much? $

Provide exact financial impact/request:

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve):

Attach supporting documents for request, or request may be denied.
If not attached, explain:

Is equipment needed? Projector  Y/N Internet/WiFi  Y/N.  Telephone for conference call Y/N

Contact information:
Email address: Phone Number:

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/RECOMMENDATION




JEFFERSON COUNTY COMMISSION

124 East Washington Street, P.O. Box 250, Charles Town, WV 25414
Phone: (304) 728-3284 - Fax: (304) 725-7916
Web: www jeffersoncountywv.org

PRESIDENT
Walt Pellish

VICE PRESIDENT
Jane Tabb

COMMISSIONER
Dale Manuel

COMMISSIONER
Patsy Noland

COMMISSIONER
Lyn Widmyer

June 3, 2014

Dear Board Member or Committee Member,

On May 29, 2014 during a regular meeting of the Jefferson County Commission, the Jefferson County Commission voted unanimously to
send all current members of County appointed boards, commissions, and committees the attached Code of Ethics. Please sign and return

The County Commission is most appreciative of residents who give up their time to serve on boards and commissions. The intent of the
Code of Ethics is to assure that all those who serve are aware of what standards govern conduct of public business.

It is also important to note that along with your obligation to attend meetings (as defined by the by-laws of your organization), there are also
West Virginia Ethics Rules you need to follow, as defined by the West Virginia Open Governmental Proceedings Act by the Ethics
Commission’s State Code §6-9A-1 — 12, and your Oath of Office to support the Constitution of the United States. Returning your Ethics
form also denotes you understand this obligation and will take responsibility to review the training package at www.jeffersoncountywv.org.
Failure to read and understand your obligation does not absolve you from your legal responsibilities.

If you have questions regarding the attached Ethics statement or your responsibilities regarding the Open Governmental Proceedings Act, you
should contact a member of the Jefferson County Commission staff at 1-304-728-3284 and ask for me, Sandy McDonald or Debbie Keyser.

Sincerely,

Jessica Carroll

Executive Assistant

Jefferson County Commission
304-728-3284

County Administrator Deputy County Administrator
Debbie Keyser Sandy Slusher McDonald




JEFFERSON COUNTY

EMERGENCY AMBULANCE SERVICE FEE ORDINANCE

SECTION 1 - LEGISLATIVE AUTHORITY

This Ordinance concerns the imposition and collection of an speeialemergency ambulance
service fee and is adopted under the authority of Chapter 7, Article 15, Section 17, of the

Code of West Virginia, as amended.

SECTION 2 - PURPOSE

This Ordinance is enacted by the Jefferson County Commission for the purpose of providing

career ¥ire Highter/Paramedics and Eire-Eighter/EMTs_funds to maintain an adequate

emergency ambulance system within the geographic boundaries of Jefferson County, West
Virginia. An adequate emergency ambulance system is necessary to promote the health and

welfare of the citizens of Jefferson County. Emergency ambulance service is a public
purpose and a responsibility of government for which public money may be spent.

SECTION 3 —~ DEFINITIONS

ACCESSORY STRUCTURE. Any separate structure associated with a residential unit
such as a garage, storage shed, workshop or otherwise located on the same parcel
shall be included as part of the residential unit and not subject to a separate fee so
long as it is not actually used as a separate addressable residential or commercial
unii If a dispute arises with regard to whether or not a structure qualifies as
accessory structure not subject to a separate fee, the burden is upon the owner to
demonstrate that the structure is not a commercial or residential unit.

AGRICULTURAL BUILDING - Means structures which directly contribute to the
operation of a farm and shall include any processing plant, milking parlor, farm
equipment storage building, barn, silo, grain storage building, swinery, and
temporary quarters furnished to farm employees without rent to assist in

performance of employment duties as part of the terms of their employment.
Agricultural buildings shall be exempt from any fee assessed under this Ordinance.
However, the agricultural exemption does not apply to any ordinary residential unit

general public, including but not limited to a distillery, butcher shop, winery, bed and
breakfast, or retail nursery, shall be subject to the standard commercial unit fee even
if located on a farm. The warehousing, processing, drying, storage, distribution and
marketing of agricultural products for the wholesale marketplace when those
activities are conducted in conjunction with, but are secondary to, husbandry or
production conducted on the farm shall be exempt from the fee. If a dispute arises
with regard to whether or not a structure qualifies as an exempt agricultural
building, the burden is upon the owner to demonstrate that the structure contributes
to the operation of a farm and is not a commercial or residential unit.
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-1 Comment [CS1]: Clarification needed: Should

property be charged with two bills. Example: a $40
residential plus a $85 commercial bill. In the same
building, or separate structures if on the same
property receive the higher bill of $85.

:
--1 Comment [SG2]: Fees must be uniformly

enforced. A temporary lodging such as a room ina
barn used during birthing season or provided only
during harvest is distinguishable bul there is no basis
to believe an ordinary tenant house where a worker
permanently resided would generate less ambulance
calls than any other residence.

-1 Comment [CS3]: Clarification needed: Does this

mean this person receives two bills? $40 residential
and $85 commercial




COMMERICAL UNIT - Means commercial husiness, industrial activity or non-
residential activity conducted for a profit (except those defined as an “Agricultural
Unit” herein) including, but not limited to, any store, filling station, hotel, motel,
industrial facility, warehouse, flee flea market, amusement park, camp ground,
institutional living arrangement with centralized services such as nursing homes,
assisted living or similar arrangement, a bed and breakfast, an entertainment venue,
a club, bar or restaurants. In the case of commercial activity that occurs outdoors
such as a flea market, camp ground or amusement park, such business shall be
assessed a fee as a commercial unit unless a permanent structure associated with the
use is already subject to a commercial fee at the same location. In the case ofa
commercial complex with more than one structure, such as a shopping center or
business complex, each separate addressable structure shall be deemed a separate
commercial unit and assessed a separate fec, _,,,---E)mment [C54]: To maintain consistency and ‘

----------------------------------------------- aceuracy would like to bill the owner of parcel not
each unil separately.

EMERGENCY AMBULANCE SERVICE FEE — Means the fee imposed by the [efferson
County Commission through this Ordinance and collected from the users of
emergency ambulance service within [efferson County.

EMERGENCY AMBULANCE SYSTEM - Any emergency ambulance service provided
pursuant to this ordinance.

HOMESTEAD EXEMPTION: shall mean an owner-occupied residential unit used
exclusively for residential purposes and occupied by the owner or one of the owners
who is a citizen of this state and who is sixty-five years of age or older or is
permanently and totally disabled as that term may be defined by the Legislature, and
which granted by, and recognized in the records of, the Assessor of Jefferson County
as exempt from a portion of the ad valorem property taxation of Jefferson County as
prescribed by general law. The burden shall be upon the owner claiming the
exemption to present proof of same at the time the fee is paid. If sufficient proof is
not provided, the owner shall pay the normal fee,

OWNER - Means the person, firm or corporation listed in the Jefferson County land
records and/or records eftherecords-of the Assessor of Jefferson County as the
owner of the unit as of July 15t of a given year.

RESIDENTIAL UNIT - Means any habitable structure intended for residential use,
whether occupied or unoccupied, including, but not limited to, single-family homes,
duplexes, vacation and secondary homes, mobile homes, apartments, condominiums
and rental units.: |[n the case of a structure which contains multiple independent
addressable dwelling units, such as duplexes and apartments, each addressable unit

shall be deemed to be a separate residential unit,_Ifa portion of a residential unitis _..--{ Comment [cS5]: To keep consistency: Would
: - OWE iy Ay e PRy GHE L - like 1o send one bill to the owner covering each
used to conduct any commercial activity which requires a business license from the rental unit as occupancy changes often.

State of West Virginia but said portion of the unit is not a separate addressable unit,
the unit shall be subject to the higher commercial unit fee and not the residential unit
fee. If the commercial activity occurs in a separate addressable unit, then each
separate unit, commercial and residential, shall be subject to a separate applicable
fee.




USER - Means any person, firm or corporation to whom emergency ambulance
transport service is made available,

SECTION 4 - RATES

The Speeial Emergency Ambulance Service Fee imposed under this Ordinance shall be for
emergency ambulance service provided for a Jefferson County Fiscal Year July 1 to June 30.

The Speeial Emergency Ambulance Service Fee established by this Ordinance
shall be forty dollars ($40.00) per residential unit per Fiscal Year.

The Speeial Emergency Ambulance Service Fee for Commercial Units shall be
eighty-five dollars ($85.00) per commercial unit per Fiscal Year.

All those residents who have been granted a property tax Homestead Exemption by the

Assessor in the prior tax year prierteJuly1,-2044as reflected on tax bill, and each year
thereafter, shall pay a discounted fee equal to fifty percent (509%) of the annual special

The Fee imposed under this ordinance shall be the responsibility of the record owner of the
unit as of July 1%, each year. The Fee assessed and levied under the provisions of the
ordinance shall be a personal obligation of the owner of the unit. The Fee shall be due and
payable July 15t of each year for taxable units owned as of July 15t for services to be rendered
in the fiscal year. On or before, July 15t of each year, a bill shall be mailed to the owner’s
mailing address on record with the Assessor of Jefferson County.. An owner of more than one
unit subject to this ordinance, may receive a single consolidated billing statement for the
various units.

Any For-each-service year-accounts fee due in a given service vear which is paidreceived on

erafter October 1 through December 31 the feeshall increase Iby[$10. ForaccountsAny fee

duepaid received on-orafterafter January 1 through Mareh 31 of -a giventhe service year;
thefee_shall increase by an additional $20M#eheveﬂs—g~pe&tel{._ If an owner of more than

one unit received a consolidated bill, each separate unit subject to this ordinance that is not

paid by the dates set forth above shall be subject to a separate fee increase.

Fees delinquent on or after the First day of April the year after they became due and payable

shall be ferwarded-toreviewed by the County Commission. The County Commission, in its

sole discretion, may collect unpaid fees through civil action filed in a court of competent

jurisdiction. Such suit need not be brought in the same fiscal year the fee was billed. In any

suit for collection of delinquent fees, the Commission is authorized to recover its reasonable

costs of collection, including court costs, attorney’s fees service costs and statutory interest.
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Comment [SG6]: I understand why this has been
included but T am not sure it could withstand a leaal
challenge. The fee is based upon generation of

'y ambulance calls and h tead homes
likely generate as many ealls as any other home, 1
did not take it out because I think it make policy
sense (o reduce the burden or some individuals such
as seniors and farmers,

(_Formatted: Indent: First line: 0"

Comment [SG7]: Makes it casier to caleulate and
give incentive to pay on lime. It goes up more at
later dates because we have Lo generate a collection
letter and take further steps.

“1 Comment [CS8]: This comment may not be

needed. For clarification: example. $40 fee, with first
late fee changes to $50, then Lo $70 with second late
fee.




[Fany person believes he or she was erroneously charged an emergency service fee, the
County Commission shall provide, upon the person’s request, an exoneration form. The
form shall be completed and returned to the County Commission no later than September
30 of the Fiscal Year for which the fee applies. The County Commission staff shall, within a
reasonable time, investigate any request for exoneration. The County Commission shall, at
its next regular meeting after completion of the investigation, consider each written request
for exoneration and staff's recommendation regarding the exoneration request. If good
cause for exoneration is found by the County Commission, the Commission shall exonerate
or modify the imposed charges, and shall notify the person in writing of its actions. If the
Commission does not exonerate or modify as requested by the applicant, the person
requesting exoneration may appeal to the Circuit Court of Jefferson County. The appeal must
be filed within 30 days of the Commission decision upon the exoneration.

SECTION 5 - RATE ICHANGE.'j _..---1 Comment [SG9]: Sounds more appropriate lo

""""""""""""""""""""""""""""""""""""""""""""""" provide for “changes” rather than predetermine that
“Increases™ are the only option . even though that

The service of ambulance protection shall be continued, maintained, and improved by the is the direction anticipated. . .

residential and commercial units within the county, The fee is to help establish, maintain _.---~| Comment [CS10]: Should a comment be added
di . bul — but t of the fee d t tit] SRERS to show that this fee is to cover JCESA annual
and improve emergency ambulance services but payment of the fee does not entitle anyone paie e Ul e

to free emergency ambulance service. Users of emergency ambulance services are payment required for each use of ambulance

responsible for any charges and costs imposed by such service providers. The fees shall be i
imposed, assessed and collected as set forth in this Ordinance. In the event the JCESA

determines change in the fee imposed by this ordinance is necessary, it shall, by resolution,

request the County Commission consider approving the recommended a change. The JCESA

shall submit copies of its current budget, the future budget developed under Section 7 and

any other documentation supporting the proposed a change in the fee. The County

Commission retains sole discretion in approving, denying or modifying any fee change.

Procedures set fer-forth in Article 15, Chapter 7, Section 17 of the Code of West Virginia for

the initial levy of such a fee shall be followed by the County Commission in the event an

increase is sought.

SECTION 6 - EFFECTIVE DATE

This Ordinance shall become effective June 30, 2014. The fee assessed and levied by this
ordinance shall be for services to be rendered from July 1, 2014 to June 30, 2015, and each
[iscal year therealter.

SECTION 7 ~ USE AND MANAGEMENT OF FEE PROCEEDS

The proceeds from the imposition and collection of the SpeeialEmergency Ambulance
Service Fee shall be deposited in a special fund for the benefit of the JCESA held by the
Treasurer of Jefferson County and shall be used only to pay reasonable and necessary
expenses actually incurred, including personnel, training, supplies and equipment used in

providing emergency ambulance service to residents-efpeople in Jefferson Countyl The forr;]mtrant [56131]; wv dCode 7-;5-17 provides
” : : e % that 1 “providina emergency
proceeds may be used to pay for, in whole or in part, the establishment, maintenance and BB e e S W

operation of the Jefferson County Emergency Services Agency. Proceeds not expended in a cannot allow the funds (o provide for “others” who

are nol residents of Jefterson county,




given Fiscal Year will be maintained in the special fund and may be used in subsequent
Fiscal Years as necessary.

SECTION 8 - BUDGET DEVELOPMENT

The Jefferson County Emergency Services Agency shall hold an annual public hearing for the
purpose of receiving written or oral public comments pertaining to the operations of the
JCESA within Jefferson County. This public hearing shall be advertised as a Class II legal
advertisement in local newspapers within the County.

The required public hearing shall be held no later than the regular December Board of
Directors meeting in order to provide [CESA sufficient time to consider any improvements
or changes in services and to account for said changes when submitting the annual budget
request to the Jefferson County Commission.

As required by the JGEAS-JCESA Ordinance, JCESA shall prepare a financial statement and
budget detailing the upcoming Fiscal Year projections for the special emergency ambulance
fund. The Board of Directors shall make recommendations to the County Commission
regarding the need to change or maintain the rates charged for the upcoming year.

SECTION 9 - DATA USED FOR ASSESSMENT OF FEES

Upon completion of the annual budget for the Fund, County Commission shall request the
#Assessor-State Tax Department to provide it with a list of all residential units, commercial
units, and commercial square footage within the meaning of this Ordinance within the
county to be utilized as the data base for billing the Special Emergency Ambulance Service
Fee commencing the following July 1. In addition, GIS shall provide a list of addressable
units within each category to assist in the identification and classification of commercial and
residential units within the county. Each residential and commercial unit shall have an
account established in the name of the owner of that unit and a bill in the amount of the fee
shall be delivered to that unit by US Postal Service on or after July 1 of the Fiscal Year. The
Assessor_and the Tax Office will further provide monthly updates to County Commission so
that the database can be maintained on a current basis.

SECTION 10 - COLLECTION OF DELINQUENT ACCOUNTS

In mid-January, letters shall be sent to all unpaid accounts as a status reminder including a
notice of late fees and charges and a notice that delinquent accounts will be submitted for
collection after March 315, On or about April 1, all delinquent accounts at that point shall be
submitted for collection by either internal or external agencies.

SECTION 11 —INITIAL USE OF FUNDS AND POSITIONS

Funds will initially-be allocated to train, hire and equip Fire Fighter/Paramedics and Fire
Highter/EMTs assigned based on response time to maximize limited resources.
Furthermore, as effective public safety often requires complementary fire protection and
emergency ambulance services, any Paramedics and EMT funded by this fee shall be cross-
trained to provide fire protection services.




SECTION 12 - AMENDMENTS AND SEVERABILITY

This Ordinance may, from time to time, be amended by a majority of the members of the
County Commission as they deem it necessary and appropriate,

If a court of competent jurisdiction declares any provision of this Ordinance to be void,
invalid or ineffective in whole or in part, the effect of such decisions shall be limited to those
provisions which are expressly declared to be void, invalid or ineffective, and all other
provisions of this Ordinance shall continue to be separately and fully enforceable and
effective,

This Ordinance shall become effective upon fune 30, 2014,

NOW THEREFORE, THIS ORDINANCE IS ENACTED AND ORDAINED BY THE COUNTY
COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA.

Given under my hand and seal this ___ day of 20,

Walt Pellish, President:




JEFFERSON COUNTY
EMERGENCY AMBULANCE SERVICE FEE ORDINANCE

SECTION 1 - LEGISLATIVE AUTHORITY

This Ordinance concerns the imposition and collection of an emergency ambulance service
fee and is adopted under the authority of Chapter 7, Article 15, Section 17, of the Code of
West Virginia, as amended.

SECTION 2 - PURPOSE

This Ordinance is enacted by the Jefferson County Commission for the purpose of providing
career Paramedics and EMTs funds to maintain an adequate emergency ambulance system
within the geographic boundaries of Jefferson County, West Virginia. An adequate
emergency ambulance system is necessary to promote the health and welfare of the citizens
of Jefferson County. Emergency ambulance service is a public purpose and a responsibility
of government for which public money may be spent.

SECTION 3 - DEFINITIONS

ACCESSORY STRUCTURE. Any separate structure associated with a residential unit
such as a garage, storage shed, workshop or otherwise located on the same parcel
shall be included as part of the residential unit and not subject to a separate fee so
long as it is not actually used as a separate addressable residential or commercial
unit. If a dispute arises with regard to whether or not a structure qualifies as
accessory structure not subject to a separate fee, the burden is upon the owner to
demonstrate that the structure is not a commercial or residential unit.

AGRICULTURAL BUILDING - Means structures which directly contribute to the
operation of a farm and shall include any processing plant, milking parlor, farm
equipment storage building, barn, silo, grain storage building, swinery, and
temporary quarters furnished to farm employees without rent to assist in
performance of employment duties as part of the terms of their employment.
Agricultural buildings shall be exempt from any fee assessed under this Ordinance.
However, the agricultural exemption does not apply to any ordinary residential unit
located on a farm, such units shall be subject to the standard residential unit fee. In
addition, any structure which conducts a retail commercial enterprise open to the
general public, including but not limited to a distillery, butcher shop, winery, bed and
breakfast, or retail nursery, shall be subject to the standard commercial unit fee even
if located on a farm. The warehousing, processing, drying, storage, distribution and
marketing of agricultural products for the wholesale marketplace when those
activities are conducted in conjunction with, but are secondary to, husbandry or
production conducted on the farm shall be exempt from the fee. If a dispute arises
with regard to whether or not a structure qualifies as an exempt agricultural
building, the burden is upon the owner to demonstrate that the structure contributes
to the operation of a farm and is not a commercial or residential unit.

1




COMMERICAL UNIT - Means commercial business, industrial activity or non-
residential activity conducted for a profit (except those defined as an “Agricultural
Unit” herein) including, but not limited to, any store, filling station, hotel, motel,
industrial facility, warehouse, flea market, amusement park, camp ground,
institutional living arrangement with centralized services such as nursing homes,
assisted living or similar arrangement, a bed and breakfast, an entertainment venue,
a club, bar or restaurants. In the case of commercial activity that occurs outdoors
such as a flea market, camp ground or amusement park, such business shall be
assessed a fee as a commercial unit unless a permanent structure associated with the
use is already subject to a commercial fee at the same location. In the case ofa
cominercial complex with more than one structure, such as a shopping center or
business complex, each separate addressable structure shall be deemed a separate
commercial unit and assessed a separate fee.

EMERGENCY AMBULANCE SERVICE FEE - Means the fee imposed by the Jefferson
County Commission through this Ordinance and collected from the users of
emergency ambulance service within Jefferson County.

EMERGENCY AMBULANCE SYSTEM - Any emergency ambulance service provided
pursuant to this ordinance.

HOMESTEAD EXEMPTION: shall mean an owner-occupied residential unit used
exclusively for residential purposes and occupied by the owner or one of the owners
who is a citizen of this state and who is sixty-five years of age or older or is
permanently and totally disabled as that term may be defined by the Legislature, and
which granted by, and recognized in the records of, the Assessor of Jefferson County
as exempt from a portion of the ad valorem property taxation of Jefferson County as
prescribed by general law. The burden shall be upon the owner claiming the
exemption to present proof of same at the time the fee is paid. If sufficient proofis
not provided, the owner shall pay the normal fee.

OWNER ~ Means the person, firm or corporation listed in the Jefferson County land
records and/or records of the Assessor of Jefferson County as the owner of the unit
as of July 1st of a given year.

RESIDENTIAL UNIT - Means any habitable structure intended for residential use,
whether occupied or unoccupied, including, but not limited to, single-family homes,
duplexes, vacation and secondary homes, mobile homes, apartments, condominiums
and rental units. In the case of a structure which contains multiple independent
addressable dwelling units, such as duplexes and apartments, each addressable unit
shall be deemed to be a separate residential unit. If a portion of a residential unit is
used to conduct any commercial activity which requires a business license from the
State of West Virginia but said portion of the unit is not a separate addressable unit,
the unit shall be subject to the higher commercial unit fee and not the residential unit
fee. If the commercial activity occurs in a separate addressable unit, then each
separate unit, commercial and residential, shall be subject to a separate applicable
fee.




USER - Means any person, firm or corporation to whom emergency ambulance
transport service is made available.

SECTION 4 — RATES

The Emergency Ambulance Service Fee imposed under this Ordinance shall be for
emergency ambulance service provided for a Jefferson County Fiscal Year July 1 to June 30.

The Emergency Ambulance Service Fee established by this Ordinance shall be
forty dollars ($40.00) per residential unit per Fiscal Year.

The Emergency Ambulance Service Fee for Commercial Units shall be eighty-
five dollars ($85.00) per commercial unit per Fiscal Year.

All those residents who have been granted a property tax Homestead Exemption by the
Assessor in the prior tax year as reflected on tax bill, and each year thereafter, shall pay a
discounted fee equal to fifty percent (50%) of the annual emergency ambulance fee on the
fee on their personal residence.

The Fee imposed under this ordinance shall be the responsibility of the record owner of the
unit as of July 1st, each year. The Fee assessed and levied under the provisions of the
ordinance shall be a personal obligation of the owner of the unit. The Fee shall be due and
payable July 15t of each year for taxable units owned as of July 15t for services to be rendered
in the fiscal year. On or before, July 15t of each year, a bill shall be mailed to the owner’s
mailing address on record with the Assessor of Jefferson County. An owner of more than one
unit subject to this ordinance, may receive a single consolidated billing statement for the
various units.

Any fee due in a given service year which is received October 1 through December 31 shall
increase by $10. Any fee due received after January 1 of the service year shall increase by
an additional $20. If an owner of more than one unit received a consolidated bill, each
separate unit subject to this ordinance that is not paid by the dates set forth above shall be
subject to a separate fee increase,

Fees delinquent on or after the First day of April the year after they became due and payable
shall be reviewed by the County Commission. The County Commission, in its sole discretion,
may collect unpaid fees through civil action filed in a court of competent jurisdiction. Such
suit need not be brought in the same fiscal year the fee was billed. In any suit for collection
of delinquent fees, the Commission is authorized to recover its reasonable costs of
collection, including court costs, attorney’s fees service costs and statutory interest.

If any person believes he or she was erroneously charged an emergency service fee, the

County Commission shall provide, upon the person’s request, an exoneration form. The

form shall be completed and returned to the County Commission no later than September

30 of the Fiscal Year for which the fee applies. The County Commission staff shall, within a
3




reasonable time, investigate any request for exoneration. The County Commission shall, at
its next regular meeting after completion of the investigation, consider each written request
for exoneration and staff’'s recommendation regarding the exoneration request. If good
cause for exoneration is found by the County Commission, the Commission shall exonerate
or modify the imposed charges, and shall notify the person in writing of its actions. If the
Commission does not exonerate or modify as requested by the applicant, the person
requesting exoneration may appeal to the Circuit Court of Jefferson County. The appeal must
be filed within 30 days of the Commission decision upon the exoneration.

SECTION 5 - RATE CHANGES

The service of ambulance protection shall be continued, maintained, and improved by the
Jefferson County Emergency Services Agency at the charge and expense of the owners of all
residential and commercial units within the county. The fee is to help establish, maintain
and improve emergency ambulance services but payment of the fee does not entitle anyone
to free emergency ambulance service. Users of emergency ambulance services are
responsible for any charges and costs imposed by such service providers. The fees shall be
imposed, assessed and collected as set forth in this Ordinance. In the event the JCESA
determines change in the fee imposed by this ordinance is necessary, it shall, by resolution,
request the County Commission consider approving the recommended a change. The JCESA
shall submit copies of its current budget, the future budget developed under Section 7 and
any other documentation supporting the proposed a change in the fee. The County
Commission retains sole discretion in approving, denying or modifying any fee change.
Procedures set forth in Article 15, Chapter 7, Section 17 of the Code of West Virginia for the
initial levy of such a fee shall be followed by the County Commission in the event an increase
is sought.

SECTION 6 —~ EFFECTIVE DATE

This Ordinance shall become effective June 30, 2014. The fee assessed and levied by this
ordinance shall be for services to be rendered from July 1, 2014 to June 30, 2015, and each
fiscal year thereafter.

SECTION 7 - USE AND MANAGEMENT OF FEE PROCEEDS

The proceeds from the imposition and collection of the Emergency Ambulance Service Fee
shall be deposited in a special fund for the benefit of the JCESA held by the Treasurer of
Jefferson County and shall be used only to pay reasonable and necessary expenses actually
incurred, including personnel, training, supplies and equipment used in providing
emergency ambulance service to people in Jefferson County. The proceeds may be used to
pay for, in whole or in part, the establishment, maintenance and operation of the Jefferson
County Emergency Services Agency. Proceeds not expended in a given Fiscal Year will be
maintained in the special fund and may be used in subsequent Fiscal Years as necessary.

SECTION 8 - BUDGET DEVELOPMENT
The Jefferson County Emergency Services Agency shall hold an annual public hearing for the

purpose of receiving written or oral public comments pertaining to the operations of the
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JCESA within Jefferson County. This public hearing shall be advertised as a Class Il legal
advertisement in local newspapers within the County.

The required public hearing shall be held no later than the regular December Board of
Directors meeting in order to provide JCESA sufficient time to consider any improvements
or changes in services and to account for said changes when submitting the annual budget
request to the Jefferson County Commission.

As required by the JCESA Ordinance, JCESA shall prepare a financial statement and budget
detailing the upcoming Fiscal Year projections for the special emergency ambulance fund.
The Board of Directors shall make recommendations to the County Commission regarding
the need to change or maintain the rates charged for the upcoming year.

SECTION 9 - DATA USED FOR ASSESSMENT OF FEES

Upon completion of the annual budget for the Fund, County Commission shall request the
State Tax Department to provide it with a list of all residential units, commercial units, and
commercial square footage within the meaning of this Ordinance within the county to be
utilized as the data base for billing the Emergency Ambulance Service Fee commencing the
following July 1. In addition, GIS shall provide a list of addressable units within each
category to assist in the identification and classification of commercial and residential units
within the county. Each residential and commercial unit shall have an account established
in the name of the owner of that unit and a bill in the amount of the fee shall be delivered to
that unit by US Postal Service on or after July 1 of the Fiscal Year. The Assessor and the Tax
Office will further provide monthly updates to County Commission so that the database can
be maintained on a current basis.

SECTION 10 - COLLECTION OF DELINQUENT ACCOUNTS

In mid-January, letters shall be sent to all unpaid accounts as a status reminder including a
notice of late fees and charges and a notice that delinquent accounts will be submitted for
collection after March 31st. On or about April 1, all delinquent accounts at that point shall be
submitted for collection by either internal or external agencies.

SECTION 11 -USE OF FUNDS AND POSITIONS

Funds will be allocated to train, hire and equip Paramedics and EMTs assigned based on
response time to maximize limited resources. Furthermore, as effective public safety often
requires complementary fire protection and emergency ambulance services, any
Paramedics and EMT funded by this fee shall be cross-trained to provide fire protection
services.

SECTION 12 - AMENDMENTS AND SEVERABILITY

This Ordinance may, from time to time, be amended by a majority of the members of the
County Commission as they deem it necessary and appropriate.

If a court of competent jurisdiction declares any provision of this Ordinance to be void,
invalid or ineffective in whole or in part, the effect of such decisions shall be limited to those
5




provisions which are expressly declared to be void, invalid or ineffective, and all other
provisions of this Ordinance shall continue to be separately and fully enforceable and
effective.

This Ordinance shall become effective upon June 30, 2014.

NOW THEREFORE, THIS ORDINANCE IS ENACTED AND ORDAINED BY THE COUNTY
COMMISSION OF JEFFERSON COUNTY, WEST VIRGINIA.

Given under my hand and seal this ___ day of , 20

Walt Pellish, President
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Policy Number:

APPROPRIATE INTERFACE WITH COUNTY
COMMISSIONERS, COUNTY EMPLOYEES, AND
VOLUNTEERS POLICY, ISSUE RESOLUTION,
Associated: ISSUE RESOLUTION FORM.

SEXUAL HARRASSIVIENT
POLICY

The Jefferson County Commission prohibits sexual harassment in the workplace, whether committed by
supervisory or non-supervisory personnel, elected officials, or third parties.

PROVISIONS

Title VIl of the Civil Rights Act of 1964 prohibits employment discrimination on the basis of race, sex,
religion, or national origin. Sexual Harassment is included among those prahibitions.

Specifically, no supeNisor shall insinuate or threaten, either explicitly or implicitly, that an employee’s
submission to or rejection of sexual advances will in any way influence any personnel decision regarding
that employee’s employment, wages, advancement, assigned duties, shifts, or other condition of

employment or career development.

Other sexually harassing conduct in the workplace that may create an offensive work environment,
whether it be in the form of physical or verbal harassment, regardless of whether committed by
supervisory or non-supervisory personnel, or persons not employed by the county is prohibited .
Prohibited conduct included but is not limited to:

e Repeated offensive or unwelcome sexual flirtations, advances, propositions, continued or
repeated verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s
body;

o Sexually degrading words used to describe an individual;

o The display in the workplace of sexually suggestive objects or pictures;

e Harassment based on sexual preference;

o Retaliation for sexual harassment complaints such as disciplining, changing work assignments of,
providing inaccurate work information to, or refusing to cooperate or discuss worlk related
matters with any employee because that employee has complained about or resisted
harassment, discrimination or retaliation;

o Intentionally pressuring, denying, lying about, or otherwise covering up or attempting to cover
up improper conduct;

e Creating and/or spreading rumors of a sexual nature;

e Physical assaults of a sexual nature such as;

1. Rape, sexual battery, molestation or attempts to commit these assaults; and
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2. Intentional physical contact which is sexual In nature such as touching, pinching,
patting, grabbing, brushing against another employee’s body or touching another
employee’s body.

Sexual harassment in the workplace by any employee will result in disciplinary action up to and including
dismissal and may lead to personal, legal, financial liability.

o Persons involved in a confidential investigation shall cooperate and provide true and complete

information,.
o Employees who fail to cooperate with county investigations of sexual harassment or retaliation

shall he subject to disciplinary action up to and including dismissal.

e  Supervisors who allow harassing or offensive language or behavior within their work unit, or
who fail to respond promptly to a complaint of sexual harassment, shall be subject to
disciplinary action up to and including dismissal.

Employees are expected to contact thelr immediate supervisor, their Elected Official/Department Head,
or the County Administrator If they are confronted with sexual harassment or observe any prohibited

form of harassment.

o The County will maintain both a male and female contact person for complainants to use for
review of an incident or concern.

o Such internal concerns will be investigated promptly (within 3 business days), and corrective
action will be taken where allegations are verified.

e No employee will suffer retaliation or intimidation as a result of using the internal review team.

PROCEDURES

General

It is the responsibility of each supervisor to ensure the county work environment is free from sexual
harassment.

Any complainant wishing to have a review of an alleged incident must express their concern in writing,
or make an oral presentation to their supervisor, to the elected official/department head, or the county

administrator.

A complainant need not be limited to someone who was the target of harassment or retaliation.
Anyone who has observed sexual harassment or retaliation must report it to their immediate supervisor.
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Upon hearing of a complaint, the supervisor must report this information to the county administrator
immediately. The supervisor may be asked to help in the investigation of the complainant, if

appropriate.

Process

The complainant should first discuss the incident or concern with the supervisor of the department or
area from which the alleged concern originates, if feasible.

The investigation will generally be as follows:

1. The investigator, appointed by the County Administrator will create a confidential and separate
file. '

The investigator will review relevant county policies and procedures.

The investigator will interview the complainant and document the interview.

The investigator will interview the alleged perpetrator and will document the interview.

The investigator will Interview witnesses for corroboration.

The investigator will prepare a report stating the nature of the complaint, information gathered,

O v p W

and recommendations for corrective action,
7. Dissemination of information or findings will be determined on a need-to-know basis to ensure

appropriate confidentiality.
8. The investigator will review the report with the Civil Division who, together with the
investigator, will separately advise the alleged victim and the alleged perpetrator of the results

of the investigation.
9. The elected official/county administrator will take appropriate action recommended by the

investigator and counsel.

Documentation

General information regarding Sexual Harassment will be available from the county administrator.

The elected official/county administrator will maintain all written records of incidents in separate,

confidential, locked files.

Written material regarding any sexual harassment incident or concern will not be made part of an

employee’s personnel file.

General information regarding any disciplinary actions taken resulting from a confirmed sexual

harassment investigation will be in the employee’s personnel file.
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ISSUE RESOLUTION

POLICY

The Jefferson County Commission will provide an issue resolution procedure
for all employees when misunderstandings occur regarding working
conditions, application of discipline, or interpretation of County policies and
procedures.

PROVISIONS

It shall be the responsibility of all levels of Jefferson County Commission
management to give the employee a completely fair and open hearing
relative to the issue without prejudice.

In addition to the County procedure, Civil Service employees have the right of
appeal for personnel actions under Civil Service regulations. Questions
relating to the issue resolution procedure should be directed to the County
Administrator or designee.

PROCEDURES

Issue Resolution Process

The employee shall first discuss the problem or complaint with his/her
immediate supervisor. If the matter is not resolved to the employee's
satisfaction, the employee shall have the right to submit a complaint in
writing. The Issue Resolution Procedure may proceed, if necessary, through

the following steps:
Step 1:

1. The employee shall discuss the complaint with his/her immediate
supervisor within five (5) working days of the occurrence of the event.

2. The supervisor shall give the employee a written decision on the issue
within five (5) working days of the meeting.

Step 2:

1. Ifthe emploxee is not satisfied with the answer at Step I, he/she
may move the complaint to the Department Head within five (5)

working d?tys.
2. The Department Head shall meet with the employee within five
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(5) working days of receipt of the Complaint and shall reply in
writir;_g to the employee within five (5) working days of the
meeting.

Step 3:

1.

If the employee is not satisfied with the disposition of the complaint at
Step 2, he/she may move the complaint to the County Administrator (or
designee) within five (5} working days of the Department Head's
decision.

The County Administrator (or its designee) shall meet with the
employee within five (5) working days of receipt of the complaint and
shall respond in writing to the employee within ten (10) working days of
the meeting.

Step 4:

1.

If the employee is not satisfied with the disposition of the complaint at
Step 3, he/she may move the complaint to the County Commission
within five (5) working days of the Administrator’s decision.

The County Commission shall meet with the employee within five (5)
working days of receipt of the complaint and shall respond in writing to
the employee within ten (10) working days of the meeting.

The decision of the County Commission shall be final.

The Issue Resolution Form shall be used to initiate the complaint.
The employee shall complete the form by completing the information
requested and presenting the form to his/her immediate supervisor.
The information contained on the form shall not be altered during the
issue resolution procedure.

A separate copy of the Issue Resolution and Employee Answer Form
is executed for each reply to the employee's complaint. A separate copy
of this form is completed by the employee in referring the complaint to
the next higher step in the issue resolution procedure or in terminating

the complaint.

Since the purpose of this form is to keep appropriate personnel
apprised of the current status of the complaint, only one half of the
form is completed and distribution is made immediately.

Copies of completed forms shall be given immediately to all
appropriate persons involved in the issue resolution procedure and to
the Human Resources Office.

The County Administrator or designee is responsible for providing
copies of all completed issue resolution forms to the County
Commission or its designee when complaints are referred to that level.

The County Administrator or designee is responsible for administering
the uniform processing of issue resolution forms with Jefferson County

Commission.
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JEFFERSON COUNTY

Issue Resolution Form

Any employee having a problem regarding his/her employment must discuss the problem with their
immediate supervisor. If the problem is not resolved to the employee’s satisfaction, the employee may
then submit their complaint in writing.

Employees presenting complaints must be specific and state exactly what occurred to cause the
complaint. For example, what rule or regulation was unjustly applied, how, when, by whom and to
whom. Complaints that are not specific or are incomplete will be returned for further information.

Employee Information:

Name Class Title Department

Date{s}, Time, and Location

Date Occurred Time Location Date Presented

Statement of Employee’s Complaint :

Settlement Desired:

Employees’ Signature Received By

Date




JEFFERSON COUNTY

Issue Resolution — Reply Form

Complaint Reply:

No. Step

Employee Class Title Dept.

Reply to Employee Complaint:

Signature Received by
Title Date
Date

Employee Answer

No. Step

Employee Class Title Dept.

| am satisfied with the answer to my complaint.

| am not satisfied with the answer and wish to have it referred to the next step.

Additional Comment

Employee’s Signature Date

Received By Date




AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jennifer Brockman
Department or Organization: Planning and Zoning

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: June 19, 2014 1:30 pm
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice: N/A

Subject (Wording to be placed on agenda): Resolution in Recognition of Service on the Envision Jefferson 2035 Steering
Committee

Please provide the County Commission with a description of your request or presentation, including any background
information:

On October 25, 2012, the Jefferson County Commission formed the 13-member (later expanded to 15-member)
Envision Jefferson 2035 Steering Committee to take a leadership role related to the Envision Jefferson 2035
Comprehensive Plan (the 2014 Comprehensive Plan). The Steering Committee consisted of three at-large
representatives and two representatives from each magisterial district and was tasked to work with County staff and
the public in the creation of the 2014 Comprehensive Plan Update, more commonly known as Envision Jefferson
2035. Over the last 18 months, the Steering Committee has worked diligently toward this effort leading to the
creation of the draft Envision Jefferson 2035 Comprehensive Plan. There was an extensive public outreach process,
consisting of three rounds of public workshops and two separate rounds of open houses held throughout the County.
In addition, the public was invited to provide their input related to potential goals, objectives, and plan
recommendations via two online surveys and through a survey distributed to county residents attending the 2013
Jefferson County Fair. Based on this input and working closely with staff, the Steering Committee, through a
consensus process that took into account a multitude of viewpoints, created a series of goals, objectives, and
recommendations that would help guide planning and development decisions in Jefferson County over the next 20

years.

The Steering Committee held its last formal meeting on May 20, 2014 and on June 10, 2014 transmitted their draft
Plan to the Planning Commission and County Commission for the next steps related to the formal public hearing and
approval process. While most of the members of the Steering Committee intend to stay involved through the public
hearing process and adoption of the Plan, at this point their more formal role in the development of the Plan draft is
complete. It is, therefore, appropriate for the County Commission to recognize their extensive and dedicated effort in
the development of the next comprehensive plan which will guide the growth and development of the county over
the next 10 years.

Is this a funding request? Y/N NO
If so, how much? SN/A
Provide exact financial impact/request: N/A.




Recommended motion (Please type out the wording of the motion that you would like the Commission to approve);

| move to approve the Resolutions in Recognition of Service on the Envisicn Jefferson 2035 Steering Committee for
each Steering Committee member.

Attach supporting documents for request, or request may be denied.
If not attached, explain: N/A.

Is equipment needed?  Projector  Y/N No Internet/WiFi Y/NNo  Telephone for conference call Y/N No

Contact information:
Email address: planning@jeffersoncountywv.org Phone Number: 304-728-3228

Attachments:




AGENDA REQUEST FORM

www.jeffersoncountywv.org

|
Name: Jennifer Brockman }
Department or Organization: Planning and Zoning
Estimation of amount of time needed for appointment: 30 minutes

Date Requested — 1% Choice: June 19, 2014 following the 1:30 resolution presentation
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice: N/A

Subject (Wording to be placed on agenda): Overview and Summary of the Draft Envision Jefferson 2035 Comprehensive
Plan (the 2014 Comprehensive Plan) transmitted by the Envision Jefferson 2035 Steering Committee

Please provide the County Commission with a description of your request or presentation, including any background
information:

Since their appointment on October 25, 2012, the Envision Jefferson 2035 Steering Committee has worked in a
leadership role, with considerable public input, and in collaboration with the Planning and Zoning staff, toward the
development of their recommended draft Envision Jefferson 2035 Comprehensive Plan (the 2014 Comprehensive
Plan). On June 10, 2014, the Steering Committee transmitted their draft Plan to the Planning Commission at their
regularly scheduled meeting for the next steps related to the formal public hearing and approval process. While the
Planning Commission will be holding their required Public Hearing and incorporating relevant comments that they
receive prior to forwarding it to the County Commission, the Steering Committee requested that the County
Commission receive their final draft and be briefed on its contents so that the Commission is aware of the Steering
Committee’s recommendations. The County Commission received a draft of the Envision Jefferson 2035 Plan on June
12, 2014 and staff will be providing an overview of the process and contents as well as a broad outline of the various
components and key elements and recommendations for the County Commission at this meeting.

Is this a funding request? Y/N NO
If so, how much? SN/A
Provide exact financial impact/request: N/A.

Recommended motion (Please type out the wording of the motion that you would like the Commission to approve):

N/A

Attach supporting documents for request, or request may be denied.
If not attached, explain: N/A.

Is equipment needed?  Projector Y/N No Internet/WiFi Y/NNo  Telephone for conference call Y/N No

Contact information: |



Email address: planning@jeffersoncountywv.org Phone Number: 304-728-3228

Attachments;
Envision Jefferson 2035 Plan (2014 Comprehensive Plan) Transmittal Memo dated June 10, 2014 from the Steering

Committee to the Planning Commission and the County Commission




Jefferson County, West Virginia

Departments of Planning and Zoning
116 East Washington Street, 2™ Floor

Charles Town, WV 25414
Email: planningdepartment@jeffersoncountywv.org Phone: (304) 728-3228
Email: zoning@jeffersoncountywv.org Fax: (304) 728-8126
MEMORANDUM
TO: Planning Commission and County Commission

FROM: Envision Jefferson 2035 Steering Committee
DATE: June 10, 2014 REVISED
RE: Envision Jefferson 2035 Plan (2014 Comprehensive Plan) Transmittal Memo

******************‘k********‘k***************************************************

In the fall of 2012, the Jefferson County Commission appointed a 13 (later expanded to 15)
member Steering Committee, consisting of three at-large representatives and two
representatives from each magisterial district to work with County staff and the public in the
creation of the 2014 Comprehensive Plan Update, more commonly known as Envision

Jefferson 2035.

Over the last 18 months, the Steering Committee has worked closely with County Staff in the
creation of the Envision Jefferson 2035 Comprehensive Plan. There was an extensive public
outreach process, consisting of three rounds of public workshops and two separate rounds of
open houses held throughout the County. In addition, the public was invited to provide their
input related to potential goals, objectives, and plan recommendations via two online surveys
and through a survey distributed to county residents attending the 2013 Jefferson County Fair.

Based on this input and working closely with staff, the Steering Committee, through a
consensus process that took into account a multitude of viewpoints, created a series of goals,
objectives, and recommendations that would help guide planning and development decisions
in Jefferson County over the next 20 years. In addition, the Envision Jefferson 2035 planning
process resulted in the County’s first Future Land Use Map that provides a visual depiction of
areas where future development should be focused on over the next two decades. More
specifically, the Envision Jefferson 2035 Comprehensive Plan calls for focusing development
and community investment within the existing municipalities, villages, and Urban Growth
Boundaries, as well as within several identified Preferred Growth Areas. The Plan also
identifies a variety of recommendations to improve the County’s rural economy, the overall
economic development of the County, transportation network, and parks and recreational

facilities.

This memo is the transmittal of the Envision Jefferson 2035 Comprehensive Plan to the
Planning Commission and the County Commission for your information and review. With this
memo, both the Planning Commission and County Commission are receiving the draft as
prepared and recommended by the Steering Committee (to be distributed to the Planning
Commission on 06/10/14 and to the County Commission on 06/11/14). In accordance with
West Virginia State Code Chapter 8A, Article 3, the Planning Commission is required to hold a



Public Hearing to allow citizen input (requiring 30 days’ notice) and then vote to make a
recommendation to the County Commission regarding the draft Plan. The Planning
Commission’s recommendation, based on public input received at the Public Hearing, will be
forwarded to the County Commission as a red-lined version of this draft.

The Planning Commission intends to forward their recommendation to the County Commission
in early September. Per State Code, the County Commission is required fo hold a workshop
with the Planning Commission to review the recommendations at the first meeting after the
Plan is received (tentatively set for 09/25/14). The County Commission is also required to hold
a Public Hearing (requiring 15 days’ notice} to receive additional public input (tentatively set for
10/23/14). The County Commission is required to take action to either, adopt, reject or amend
the Comprehensive Plan within 90 days of receiving the Plan. Rejection or amendment
requires referring the Plan back to the Planning Commission with a written statement of the
reasons for the action. As the last Plan was adopted in 2004, the goal is to approve this Plan in
2014 to meet the required state law time frame.

We look forward to assisting you in the review and recommendation process, particularly at the
workshop that will be held on June 24 to fully brief the Planning Commission on the
recommendations of the Plan. Members of the Steering Committee are also available to
answer any questions that you may have about the creation of the Envision Jefferson 2035
Comprehensive Plan and any of the recommendations contained within the document. Thank
you for allowing us the opportunity to envision a better Jefferson County.

Sincerely,

The Envision Jefferson 2035 Steering Committee

Envision Jefferson 2035 Steering Committee Members

Name Magisterial District
Suzanne Malesic Charles Town
Mark Dyck (at-large) Charles Town
Dave Mills Charles Town
James Gibson (at-large) Harpers Ferry
Ellen May Harpers Ferry
Barbara Humes Harpers Ferry
Warren Mickey Kabletown
Peter Dougherty Kabletown
Peter Fricke Middleway
Pam Parziale Middieway
Janis Schiliz (at-large) Shepherdstown
William McLeod Shepherdstown
Wade D. Louthan Kabletown
Non-participating Appointments:

Russell Roper Kabletown
Daniel Hayes Shepherdstown

Kathy Knight Harpers Ferry




ENVISION JEFFERSON 2035
RECOMMENDATIONS TIMELINE

Tentative Dates Responsibility

06/10/14 Draft delivered to PC at their regular meeting — Staff and PC
20 minute overview presentation and scheduling request
for workshop to be held 06/24/14 with Steering Committee
and Public Hearing to be held on 07/22/14 (30 days’ notice
in local paper required?

06/24/14 PC Workshop — walk through of Envision Jefferson 2035 Staff and PC,
(special PC mtg) Plan recommendations — Steering Committee may attend | Steering

to answer PC question and hear discussion Committee
07/22/14 PC Public Hearing (open for written comments through Staff and PC

(special PC mtg) 08/01/12)

08/12/14 PC review of comments received

08/26/14 (tentative) | PC Vote/Recommendation
(special PC mtg)

09/04/14 or Recommendation forwarded to CC for scheduling of
09/11/14 Workshop and Public Hearing (requires 15 days’ notice)
09/25/14 County Commission Workshop

10/23/14 County Commission Public Hearing

11/13/14 County Commission review of public comments received

and final input

12111114 CC Vote on 2014 Comprehensive Plan CC




Commission Office Use Only

Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM
Name: Jennifer Brockman

Department or Entity: _Planning and Zoning

Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1** Choice: June 19, 2014

Date Requested — 2" Choice:

If a specific date is needed, please provide reason for specific date:

Subject: Recommendation from the Planning Commission to the County Commission on the
landowner-initiated petition to amend the County Zoning Map for two parcels owned
by Hoy Shingleton, Trustee for Pearl Perkins, Beneficiary; and Eric and Stacy Lindberg;
designated as Tax District: Middleway (07), Map: 1, Parcels: 1.2 (16.62 acres, with
12. 67 acres in Jefferson County)} and 1.1 (7 acres), located on the north side of Route
115 {Old Route 9/Charles Town Road), along the Berkeley/Jefferson County line for
the purpose of setting a public hearing to be held by the County Commission

Please provide the County Commission with a description of your request or presentation, including any
background information:

On June 10, 2014, the Jefferson County Planning Commission held a Public Hearing for the purpose of
receiving public input regarding a landowner-initiated petition to amend the County Zoning Map for
two parcels owned by Hoy Shingleton, Trustee for Pearl Perkins, Beneficiary; and Eric and Stacy
Lindberg. The properties are designated as Tax District: Middleway (07), Map; 1, Parcels: 1.2 (16.62
acres, with 12. 67 acres in Jefferson County) and 1.1 (7 acres), located on the north side of Route 115
(Old Route 9/Charles Town Road), along the Berkeley/lefferson County line. The rezoning request is
for a change from the Rural zoning classification to the Residential-Light Industrial-Commercial zoning
classification, Pursuant to state law, WV Code 8A-7-9(c), the County Commission must receive the
advice of the Planning Commission regarding whether such a request is consistent with the County’s
adopted Comprehensive Plan.

To this end, the Planning Commission held a Public Hearing, reviewed the applicants’ application, the
staff’s report on the consistency with the 2004 Comprehensive Plan, received public input, and made
a determination regarding consistency with the Comprehensive Plan. Based on a review of the 2004
Comprehensive Plan and consideration of the facts and opinions presented, the Planning Commission
moved to forward the petition to the County Commission with a finding that the application was
consistent with the Comprehensive Plan. This motion passed with a vote of 7-0. The application and
staff report will be provided to the County Commission for the packet related to the date of the Public

Hearing.
In accordance with Section 12.2(C) of the Jefferson County Zoning Ordinance, subsequent to the

recommendation received from the Planning Commission, all recommended map amendments
require a Public Hearing before the County Commission prior to a final determination.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve}:
I move to schedule a Public Hearing on the Proposed Zoning Map Amendment for the two parcels

owned by Hoy Shingleton, Trustee for Pearl Perkins, Beneficiary; and Eric and Stacy Lindberg;
designated as Tax District: Middleway {07), Map: 1, Parcels: 1.2 (16.62 acres, with 12. 67 acres in




Jefferson County) and 1.1 (7 acres), located on the north side of Route 115 (Old Route 9/Charles Town
Road), along the Berkeley/Jefferson County line, on { , 2014} at pm.

Attachments:

» Staff Report regarding the Perkins and Lindberg Rezoning Application to the Planning
Commission/County Commission (by Seth Rivard June 10, 2014)

e Zoning Map Amendment (rezoning) Application




Staff Report
Jefferson County Planning Commission Meeting
June 10, 2014

Perkins Trust and Lindberg Zoning Map Amendment PC File #Z14-01

Agenda Item #4: Public Hearing regarding a Zoning Map Amendment (re-zoning) request by property
owners Hoy Shingleton, Trustee for Pearl Perkins, Beneficiary and Eric and Stacy

Lindberg.
.- Hoy Shingleton, Trustee for Pearl Perkins, Beneficiary, and
APFLICAR]S: Eric and Stacy Lindberg
OWNER: Same
DEVELOPER: N/A

APPLICANT REPRESENTATIVE: | Annette Van Hilst, R.A. The Crossroads Group

The properties are located North of Route 115 (Old Route 9/
PROPERTY LOCATION: Charles Town Road) along the Berkley/Jefferson County line.

4115 Charles Town Rd and 16 Hospice Ln in Kearneysville. '

Tax District: Middleway (07); Map: 1; Parcels: 1.2 and 1.1
Zoned: Rural

Hospice of AN
Eastern Panhandle

LEGAL DESCRIPTION & £ /S /" HunterProperty
ZONING DISTRICT: ; Re-Zoned to R-LI-C
Approved by CC
* ' on 02-20-14
[
North: Berkel d Rural (Hospi East: R-LI-
SURROUNDING PROPERTIES: orth: Berkeley County and Rural (Hospice), Eas LI-C

South: Rural, West: Berkeley County

Total Lot Area: 23.62
LOT AREA: Parcel 1.2 — 16.62 acres (12.67 acres within Jefferson County)
Parcel 1.1 —7 acres

PLANNING COMMISSION To a.dvise the County Corr.nnissio.n as to Whether the requested
Zoning Map Amendment is consistent with the 2004
Comprehensive Plan.

|
PROPOSED ACTIVITY: To rezone from Rural to Residential-Light Industrial-Commercial. i
|

RESPONSIBILITY:

In this report, Staff presents the various factors related to these
STAFF FINDING: properties based on the Comprehensive Plan. Staff finds the
request to be consistent with the 2004 Comprehensive Plan.
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Staff Report
Jefferson County Planning Commission Meeting
June 10, 2014
Background

These properties are located off of Route 115 (Old Route 9/Charles Town Road) near the intersection
with Short Road (Berkeley County) in Kearneysville, WV. Image 1 is a location map showing the
parcels requested for rezoning.

Image 1

‘The Hunter property was re-zoned

from R (o R-LI-C
i on 02-20-14

Introduction and Purpose

The applicant has requested to rezone the two parcels comprised of 23.62 acres from Rural to
Residential-Light Industrial-Commercial. Access to the properties is from Route 115 (Old Route 9 /
Charles Town Road). The 16.62 acre parcel, also identified as Lot 3 Residue and Parcel 1.2, has access
to Hospice Lane. The zoning to the north and south of the subject properties is Rural; the 107 acre
parcel to the east was recently re-zoned from Rural to Residential — Light Industrial - Commercial
(County Commission approved request 02-20-14); and the property to the west is in Berkeley County,
which has no zoning.
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Staff Report

Jefferson County Planning Commission Meeting
June 10, 2014

Image 2, below, shows the current zoning for surrounding parcels.

Image 2
F
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: Hunter Property
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Zoning District

Incorporated Town

Subject Properties

Industrial-Commercial

Residential-Growth

Residential-Light Industrial-Commercial
Rural

' Village

Statutory Authority and Requirements

The West Virginia State Code, Section 8a-7-9, and Section 12.2 (b) of the Jefferson County Zoning and
Land Development Ordinance detail the process by which boundaries of zoning districts may be
amended in response to a petition of 50% or more of the property owners. Both state that before
amending the Zoning Ordinance text or map, “the governing body, with the advice of the Planning
Commission, must find that the amendment is consistent with the adopted Comprehensive Plan”, or if it
is inconsistent, “then the governing body with the advice of the Planning Commission, must find that
there have been major changes of an economic, physical or social nature within the area involved,
which were not anticipated when the comprehensive plan was adopted and those changes have
substantially altered the basic characteristics of the area[See WVC 84-7-9(c)].”
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Jefferson County Planning Commission Meeting
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Scope of this Assessment

This report focuses on whether or not the Zoning Map Amendment application is consistent with the
Comprehensive Plan. Tt concludes that the request is consistent with Comprehensive Plan.

The format for this assessment includes quotes from specific provisions of the Comprehensive Plan,
which are identified by page number citation at the end of the sentence where it is quoted. Staff has
used these notations and quotations in order to address sections of the Comprehensive Plan as it relates
to the proposed rezoning. Identification of the specific page numbers where these provisions can be
found in the Plan permits the Planning Commission and/or County Commission to easily locate the
particular provision and personally evaluate the provision in the context of the larger Plan document.
When available or appropriate, map references are provided with maps located in the Appendix to this
report.

It should also be noted that the Comprehensive Plan states, “Jis recommendations are (by their nature
and intent) general and, as such, sometimes conflicting. It will not be difficult to find two that
individually justify and conflict with many land use proposals.” In that sense, there are many plan
references that are identified in this report that can or may appear to support or fail to support a finding
of consistency between the proposed rezoning and the Comprehensive Plan. In the final analysis, each
member of the Planning Commission and the County Commission will need to weigh the degree to
which various plan provisions are of greater or less importance, in establishing their respective findings
regarding the application.

Finally, this report provides a Staff recommendation concerning the proposed rezoning based on review
of the various plan sections and elements. The recommendations should be considered the professional
opinion of staff; no more and no less. Since the Planning and Zoning staff have no statutory authority to
make decisions in this regard, we defer to the Planning Commission, and subsequently the County
Commission, for any final recommendation or decision that may be forthcoming, with respect to the

subject application.

Relevant Comprehensive Plan Elements and Commentary

Proposed Zoning District —- Residential-Light Industrial-Commercial (RLIC):

The Comprehensive Plan provides the following perspective on the Residential-Light Industrial-
Commercial zoning district, which the applicant is requesting:

o “._commonly referred to as the "mixed use” zone, permits uses of a light industrial and
commercial nature, as well as a spectrum of vesidential and institutional uses ranging from
single-family dwelling units to multi-family apariments and group homes. Residential uses
st conform fo the standards set forth in the Residential Growth District, but industrial and
commercial uses are required to conform fo a set of specific performance criteria, which
inchide mumerical measurements of several factors for uses that may have nuisance effects on
adjacent uses (pg. 71).

o There are two issues regarding this district that should be studied as part of planned
amendments to the Zoning Ordinance. First, most ordinances that have "mixed use" zones
require cerlain minimum percentages of land usage in residential, commercial and dedicated
open space. Jefferson County’s Ordinance doesn't. Land in this district can be developed
entirely for commercial or residential use or any combination thereof (pg. 7i).”
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The Plan does detail some of the potential benefits of the Residential-Light Industrial-Commercial
District and a number of concerns with the district. While this district is defined as mixed used, it
does not require any mixing of uses, it merely allows for the possibility. The district allows two
vaguely defined uses as permitted by right, “Commercial Uses” or “Uses of light industrial.” “Uses
of light industrial” is essentially defined by uses that are not defined as heavy industrial and
commercial uses. There is wide latitude for the ability to interpret what qualifies as light industrial
use. These two terms allow for some interpretation of what they mean and what is permitted. As
such, there are a variety of uses that could be proposed on the subject properties, cach of which
could have very different impacts.

These properties are large enough to support light industrial activity or commercial activity such as a
gas station, multiple fast food restaurants, or a few sit down restaurants.

Transportation Impacts:

The Comprehensive Plan discusses the critical role of the transportation routes, noting:

o “With the increase in population in the last three decades, Jefferson County's roads have had
10 bear the combined burden of increased fraffic volume and heavier commercial vehicles. As
a result, the deficiencies of the highway and road systems have become more critical.
Inadequate funding and increases in transportation demand are conditions which probably
will be facing the people of Jefferson County indefinitely (pg. 26).”

The propetties proposed to be rezoned are located on Route 115 (Charles Town Road, also referred
to as Old Route 9) and have direct access to Route 115. The 16.62 acre parcel, also identified as Lot
3 Residue and Parcel 1.2, has access to Hospice Lane. The properties are approximately %2 mile
from the signalized intersection of Short Road and Route 115. With the opening of the new Route 9,
the traffic on Route 115 has decreased and opened up increased transportation opportunities. Route
9 now provides casy access to a 4 lane road to I-81. The commercial interchange node around Route
9, Short Road, and Charles Town Road would presumably continue to expand in the future.

Water and Sewer Proximity:

Lot 2 (located directly above the 16.62 acre Lot 3 — Residue) contains the new Hospice facility,
which has public water and sewer from Berkeley County; therefore, the two lots requesting re-
zoning could also able to be served by public water and sewer. The Comprehensive Plan encourages
urban level development to be on a central water and sewer system, whether public or privately
owned. Therefore, the requested rezoning would conform to this aspect of the 2004 Comprehensive

Plan.

Areas for Economic Opportunity:

The Plan Policies on page 8 note:

o “This Plan encourages new development patterns that foster mixed-use neighborhoods, so that a
sense of conmmunily begins at the subdivision level.”

e “This plan encourages economic development so that residents can live and work in the county.”

e “This plan recognizes existing population centers as the focus of new, more intense development
and the importance of working with municipalities to assure a pattern of development consistent
with the Plan vision.”
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o “This Plan identifies strategies to assure that communify facilities and transportation
infrastructure are provided in sequence with new development.”

Staff concurs with the need for mixed development to provide for a variety of uses when possible.
These lots are adjacent to the recently re-zoned Hunter Family property consisting of 107 acres now
zoned Residential - Light Industrial — Commercial to the east and directly south of Hospice which
zoned Rural, however, just to the northeast of these parcels is a noncontiguous property consisting of
191 acres that is zoned Industrial-Commercial. Across the street and to the west in Berkeley County
is Liberty Business Park, which includes the US Coast Guard, IRS, and Food Lion. Berkeley

County has no zoning.

Developing economic development zones and employment centers addresses key elements of the
2004 Comprehensive Plan and also provides I offerson County with multiple long term benefits. The
possibility of an employment area in this location would assist in allowing more Jefferson County
residents to live and work in the county, and an employment and commercial center would enlarge
the tax base of the county, which addresses Recommendation 3.18 of the Comprehensive Plan
(shown below). Rezoning and development of these properties is in keeping with the Plan Policies
and is in keeping with good planning. Because this is a commercial and light industrial area with
water, sewer and natural gas and adequate road infrastructure, prudent planning would concenirate
future uses where services currently exist.

Recommendation 3.18: The County should continue {o pursue new industrial and commercial
development in order to diversify its economy, increase the tax base and thereby miligate the
problems of increasing residential growth, and provide quality employment opportunilies to its

workforce (pg. 64).

Adiacent Jurisdictions Permitted Uses and Appropriate Development Location:

The Comprehensive Plan notes on page 24 that:

When adjusting the Zoning Ordinance and Map to conform with the recommendations of this Plan,
the County should look closely at the adjacent [jurisdictions permitted uses or their fringes so as (0.

a. Not create competitive edges fo develop in as opposed to the municipalify or vice versa,
b, Avoid conflicts in uses between any two adjacent uses;

¢. Provide for all uses including transitional zones between and adjacent jurisdictions; and,
d. Create density caps where they do not currently exist.

With the development and adjacent uses served by public water and sewer nearby in Berkeley
County, it is rational that similar activity could occur in Jefferson County. This would not create
competitive edges and could complement adjacent uses, thereby reducing conflicts between adjacent
uses. Building upon the adjacent uses promotes the interconnection of development and business
opportunity for both counties. This evaluation is predicated upon the fact that there is existing
infrastructure — water, sewer, natural gas, and suitable transportation network — at this location. As
noted above, the area around Route 9, Short Road, and Charles Town Road is a commercial
interchange node that could offer business opportunities in the future. As this activity crosses into
Jefferson County, planning for the adjacent uses and providing a transition from Jefferson County to

Berkeloy County should be considered in greater detail.
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In addition, the 2004 Plan remarks:

Advanced and comprehensive planning will save money. Careful consideration of the many
interrelated factors of the total community will help assure that every new development in the
County is properly located and designed so that it will not unreasonably burden the location and
provision of essential public and community services and assets. In other words, it will help ensure
that the communily receives the most product or service for the tax and community association
dollar il pays (pg. 15).

The Statement of Goals outlines the following:

Encourage growth and development in areas where sewer, water, schools, and other public facilities
are available or can be provided without unreasonable cost to the communily (pg. 19).

As outlined in multiple sections of this report, proper location of new development and activity
needs to be oceur so as to not create an unreasonable burden to the proposed location. Just as
important, the essential services that will be required to support the proposed activity are available.
The proposed rezoning is located in an area that meets the intent of the above mentioned criteria.
The purpose of good planning is to build upon the assets in a particular location, instead of
promoting inappropriate areas prematurely.

Staff Recommendation

Staff finds the proposed rezoning to be consistent with the 2004 Comprehensive Plan. Adjacent to this
ot to the east is undeveloped Residential — Light Industrial — Commercial zoning; just to the northeast,
but not contiguous, is undeveloped Industrial-Commercial zoning with railroad access; and these
properties can be served by urban level water and sewer services from Berkeley County as well as an
adequate transportation network. The requested rezoning to Residential-Light Industrial-Commercial is

reasonable,

The Comprehensive Plan supports growth in locations where therc are contiguous properties that already
possess the requested uses with urban level services, which supports future development in this area,
While the proposed rezoning is not within a Growth Area, as defined by the 2004 Comprehensive Plan,
the plan itself does note that “When adjusting the Zoning Ordinance and Map 1o conform with the
recommendations of this Plan, the County should look closely at the adjacent jurisdictions permitted
uses or their fringes” ...and..."Encourage growth and development in areas where sewer, water,
schools, and other public facilities are available or can be provided without unreasonable cost to the
community.” The area under consideration is affected by adjacent uses and the public services available
to it and it is reasonable to expect such uses to continue to expand in this location. The rezoning is an

extension of the activity.

Staff would suggest that any development of these properties be required to connect to Berkeley
County’s public utilities.
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File Num‘henl/@/__
Staff Initials: %Q____

Applicntion Fee: § (2} QJ C}QOD

JEFFERSON COUNTY, WEST VIRGINIA

Departments of Planning and Zoning
116 Enst Washington Street, 2™ Floor, P.O, Box 338
Charles Town, WV 25414

www.jeffersoncountywv.org/government/departments/planning-and-zoning-department.htm}
Phone; (304) 728-3228
Fax: (304) 728-8126

=

Email; planningdepariment@jeffersoncoun .0t

zoning@jeffersoncoun .Of

Zoning Map Amendment (Rezoning)
Pursuant to Arficle 12, a Zoning Map Amendment is a procedure to amend the officiel Zoning Map of the County by changing the zoning designation of a
property. in order for a proposed amendment to be approved, the County Commission, wilh the advice of the Planning Commission, must find that the
amendment is consistent with the adopted Comnprehenstve Plan, or if it is inconsistent, inust make findings in accordance with the requirements of §A-7-8
et seq of the WV State Code. All Amendments to the Zoning Map require a Public Hearing to be held by the Planning Commission for the purpose of
making a recommendation to the County Commission. Subsequently, all recommended map emendments require a Public Hearing befare the County
Commission prior to a final delermination.

Property owner information .
Perkins Trust, Trustee: H. Shingleton (Beneficiary, Pear] Perkins) / Eric and Stacy Lindberg

Name:

Mailing Address: See Attached

City: State: Zip Code:

Phone Numher: Email;

\Applicant contact information 2
Name: Hoy Shinjgg:mn, Trustee

Mailing Address: 115 Aikens Center, Suite 24

City: Martinsburg State: WV Zip Code: 25404
Phone Number: 304/262-4773 Email: shinglet@comcast.net

\Applicant representative

Name: Annette Van Hilst, R.A., The Crossroads Group

Mailing Address: 22 Van Clevesville Road

City: Keamneysville State: WV Zip Code: 25430
Phone Number: 571/428-7054 Email; agvh@frontiernet.net

\Physical praperty details L _ |

Physical Addtess: 4115 Charles Town Road and 16 Hospice Lane

City: Kearneysville State: WV Zip Code: 25430
Tax District: Middleway Map No: 1 Parcel No: 1.2 and 1.1
Parcel Size: 16.67 ( ) and 7 (Total) Deed Book: 1087 and 876 Page No: 687 and 200

Current Zoning Districi (please check one}

B J . - ] Residential-
RECEE / ED Residential Industrial Light Industrial-
MAR {5 9ni Rural Growth Commerical Commercial Village
VAR T2 20 (R-A) ®R-G) (-C) RLC) v)

JEFFERSON COUNTY
PLANNING, ZONJNG ANG.E Jﬁcf}}[”qmn D D D D
Proposed Zoning District (pledse check one)

Residential-
Residential Industrial Light Industrial-
Rural Growth Commerical Commercial Village
(R-A) (R-G) (-} R-L-C) v)
Revised 11-20-13 Zoning Map Amendntent Application Page 1 of 3
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For a Zoning Map Amendment request, the "burden of proof” is on the applicant to show why the proposed zoning
is more appropriaie than the existing zoning. Accordingly, please explain how the following factors support your
proposal,

Describe your proposed use (and/or project) and describe why the Zoning Map Amendment is necessary for the
proposed use (and/or project) described,

See Atiached

Describe how the Zonfhg Map Amendment will be consistent with the objectives and policies of the
Comprehensive Plan.

See Attached

-Discuss any change(s) of transportation characteristics (i.e., type and frequency of traffic, adeq_u'acy bf exisiiu:g
transporiation routes), and neighborhood characterisiics from when the original ordinance was adopted.

See Attached

t.

Do you request that the Planning and Zoning Staff present the petition to the Planning Commission Jor the
purpose of setting the public hearing date?

Yes, I request that the Planning and Zoning Staff present the petition

l:l No, I prefer to present the petition

Plat or Sketch Plan (providg_as an attachment fo this application) '

The plat or sketch must be pursuant to Zoning Ordinance, Section 7.4 {b). The sketch plan shall include the entire original parcel as it
appeared on the date this ordinance took effect. The property proposed for development shali be drawn to a reasonable scale (eg. 1" = 50/,
1" = 100", or 1" =200"). The sketch plan shail show, in simple form, the proposed layout of lots, parking areas, recreational areas, streets,
building areas, and other features in relation to each other and to the tract boundaries. Contour lines should be superimposed on the sketch
plan. Natura! features such as woods, watercourses, prominent rock outcroppings, sinkholes and quarries shall be delineated.

Is Plat or Sketch I_’Ian attached?

ves f| |/ No
o

Original sighaiyl eof | grogerty }/
plditigpial sigyy

knowledgd/ (Bistise gftag
L

A A /.._4 Ll

LA 2l

‘ Wz W1 /AN /ol / — =
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‘ MAP AMENDMENT PETITION
MAR 17 2014 Article 12, Jefferson County Zoning Ordinance
IEFFERSON COUNTY Perkins Trust
JEFFERSON COUI . ;
BLANNING. ZONING AND ENGINEERING Eric and Stacy Lindberg
February 26, 2014

Owners/Applicants:

Perkins Trust, Hoy Shingleton, Trustee (Pearl Perkins, Beneficiary)
¢/o Hoy Shingleton, Trustee

115 Aikens Center, Suite 24

Martinsburg, WV 25404

Erxic and Stacy Lindberg
4115 Charles Town Road
Kearneysville, WV 25430

Ordinance Citation:

Article 12 of the Jefferson County Zoning and Development Review
Ordinance as amended on November 10, 2011.

Map Amendment Definition:

“an amendment to the Zoning Map which is adopted by reference in the
Zoning Ordinance that consists of a change that only applies to a specific
property, changing from one existing zoning designation to another
existing zoning designation. A map amendment does not permit changes,
conditions or alterations to uses permitted within an existing zoning
designation as all zoning designations must be uniformly applied to all
property which are subject to said designation.”

Substantiation for the Request:

1. The properties owned by Ms. Perkins and the Lindbergs are currently
zoned Rural and the Applicants are seeking a map amendment to the
Residential/Light Industrial/Commercial District. As explained in this
Petition, the Applicants believe that this change is consistent and
compatible with the 2004 Jefferson County Comprehensive Plan. This
Comprehensive Plan compatibility was further evidenced by the
County Commission’s rezoning of the adjacent property (Hunter
Family) in February 2014 for the same reasons;
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2. There have been significant changes in this area, since the Jefferson
County Zoning Ordinance was adopted in 1988. These changes include
the availability of Public Water and Sewer, a significant rezoning
directly north of this property approved by the County Commmission,
the rezoning of the Hunter property adjacent to this property and the
additional growth in the area. These changes are addressed in this
Petition;

3. The Applicants believe that the Rural Zoning classification is an error
in the Jefferson County Zoning Map since the property is located on a
Primary Road (Route 9) as defined in the Comprehensive Plan; and,

4. 'The volume of work completed to date on the proposed Comprehensive
Plan shows this area to be located in a primary and preferred growth
area in Jefferson County. Although not adopted yet, this area was
thoroughly vetted by the Staff, the public and the Comprebensive Plan
(Envision 2035) Steering Committee. The reasons for Tezoning of
these two properties that are cited in this Petition are the same reasons
that led to this area to be located in the Proposed Preferred Growth
Area,

Tax District, Map and Parcel Number:

Middleway Tax District, Map 1, Parcels 1.1 (Lindberg) and 1.2 {Perkins)

Deed Book Reference:
Perkins; Deed Book 1087 at Page 687
Lindberg; Book 876  Page 200
Sketch Plat:
Attached
Tract Size:
Perkins: 16.67 Acres (Approximately 12,67 acres in Jefferson County

and 4 acres in Berkeley County)

Lindberg: 7.0 Acres
Total: 23,67 Acres (Approximately 19.67 Acres in Jefferson County)
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Discussion on:

Comprehensive Plan compatibility of the proposed change: Included in
this Petition.

Any Change of transportation characteristics and neighborhood from
when the original ordinance was adopted: Included in this Petition,

A. Comprehensive Plan Comp_a;ibili!y

Two of the most compelling attestations that the requested map amendment is
consistent and compatible with the 2004 Comprehensive Plan are that two
propertes in the immediate neighborhood were rezoned by two different County
Commissions since that plan was adopted. The first property is located just to
the north and is owned by Brigham and Day Paving Company (F.QO. Day). This
large parcel was rezoned in 2005 shortly after the 2004 Plan was adopted. This
rezoning was deemed to be consistent with the Comprehensive Plan at that time.
The second property is located adjacent to the Applicants’ property and was just
unanimously rezoned by the County Commission in February (2014). Again, the
County Commission deemed the rezoning of this property (the Hunter famnily) to
the Residential/Light Industrial/Commercial Distriet consistent with the same
Comprehensive Plan. These properties, along with the Hospice property wrap
around the current Applicant’s property. As a matter of fact, the rezoning of the
Applicant’s property would essentially fill the last donut hole between
Kearneysville and the Berkeley County line on the northeast side of Old Route 9
(Route 115). The subject properties already have access to a newly constructed
County Grade access road that was built adjacent to this property.

Many of the same sections of the Comprehensive Plan that supported the Hunter
rezoning apply specifically to this property, as well. Therefore, many of the
components of this Petition will mirror the previous Petition that was filed. Also
included is a copy of the Staff Report for the previous Petition that reiterates
portions of the Plan to show consistency with the Plan.

The Comprehensive Plan contains policies, narrative and recommendations that
support this map amendment. One of the Policies found on page 8 of the
Comprehensive Plan States:

e “This Plan encourages new development patterns that foster mixed-use

neighborhoods so that a sense of community begins at the subdivision
level”’
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As was the case with the Hunter rezoning, this property is located in a
neighborhood that has long been mixed-use. Baker Heights is the home of the
Veteran’s Administration Center and the Liberty Business Park. The Liberty
Business Park includes the IRS and the Coast Guard. Forthermore, this property
is adjacent to 101 acres that the Jefferson County Commission rezoned to
Commercial/Industrial in 2005 and the Hunter property this year. Finally, the
subject property is in front of the new Hospice of Eastern Panhandle operations
and in-house care. This facility is planned to be opened even before the Public
Hearing on this application.

Furthermore, the property is literally right down the street from the mixed-use
community of Baker Heights and less than a mile from the Kearneysville Village
District, which is a mixed-use community, as well.

The requested rezoning would allow the Applicants the flexibility of marketing
the property to either residential users to provide needed housing for employees
of the nearby VA Center and the Liberty Business Park; or, to business park
developers to contimue the commercial expansion of the area for other office
buildings. From an economic development standpoint, Jefferson County would
certainly benefit from allowing commercial or industrial growth in this County, as
opposed to Berkeley County. As a matter of fact, approximately four acres of the
Applicant’s property is located in Berkeley County, so that portion of the property
could develop any use. It would make sense to allow similar development on the
Jefferson County portion. Since commercial and residential uses are being
developed in the area, Jefferson County should start taking advantage of it.

The Residential/Light Industrial/Commercial District designation would allow a
mix of commercial and offices uses, while allowing residential units to house the
employees or families of VA and Hospice patients, There are several residential
dwellings that are on the subject properties. The Lindberg house would make an
excellent office building for a use that would be compatible to the existing
Hospice operation next to this property.

Another of the policies in the plan states:

e ‘This Plan encourages economic development so that residents can live
and work in the County.

Since there is very little vacant land in Jefferson County that is zoned for
commercial /office and mixed-use development, the requested change to the
mixed-use zone will allow a mixture of these uses to stimulate economic
development on Jefferson County’s side of the County line.

In the Plan’s Statement of Goals found on page 19, the Plan encourages growth
and development in areas where infrastructure and public facilities are available.
In this case, the property has access to Berkeley County’s Public Water and
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Wastewater Treatment Facilities. In addition to Public Water and Sewer, natural
gas is located very close o this property. A current primary goal of the Jefferson
County Development Authority is to encourage the expansion of the availability
of natural gas into Jefferson County. If permitted to develop into a business park
or mixed use development, this property could be a key stepping stone for
extending natural gas into Jefferson County. The County Commission just
committed $20,000 to the multi-county effort to upgrade and expand natural gas
service in this area. The property is also located within minutes of the Short
Road interchange onto the new four lane Route 9. These qualities make the
property au ideal candidate for a map amendment.

Finally, the Plan’s goals also support commercial activities in the County; in
addition to the protection of private property rights. In the proposed zoning
ordinance in 2008, this area was proposed to be zoned as a business center That
{0 itself is evidence that the County planners believed that this property was
prime land for economic development. This is a unique area of the County. Since
the 2004 Comprehensive Plan was adopted, this area has consistently been
targeted for growth. This is evidenced by the two rezonings in the neighhorhood,
the rezoning of the area into a business park in the 2008 Zoning Ordinance and
now by the inclusion of this area in the proposed draft preferred growth area in
the Envision 2035 Plan.

The 2004 Comprehensive Plan includes several recommendations that support
this rezoning request.

Comprehensive Plan Recommendations:
Recommendation 3.01 on Page 24:

“When adjusting the Zoning Ordinance and Map to conform with the
recommendations of this Plan, the County should look closely at the
adjacent jurisdictions permitted uses or their fringes...”

Comment:

This Recommendation was well vetted by the Staff in the attached Hunter
Staff Report. All of these reasons very much apply to this property which
is even closer to Berkeley County.

This property straddles the Berkeley County Line; and, although Berkeley
County is not zoned, Jefferson County should not ignore the fact that this
area bas developed into a growth area. Because of Berkeley County’s
economic growth in this area, this neighborhood is now served by Public
Water and Sewer. Also, this area has direct accessto a primary road (old
Route 9) and is just a short drive along good roads to two major
interchanges on the new four lane Route 9.
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There is also a new large Sheetz Store and a new Food Lion that were
constructed to serve this neighborhood. These two commiercial entities are
just over the Berkeley border from the subject property. The County Line
shouldn’t be the limiting factor for commercial development on J efferson
County’s side.

Recommendation 3.18 on Page 64

“The County should continue to pursue new industrial and commercial
development in order to diversify its economy, increase the tax base and
thereby mitigate the problems of increasing residential growth, and

provide quality employment opportunities in the workforee.”
Comment:

Again, this area has been permitted to develop into residential
subdivisions, a business park that contains good federal government jobs
and commercial businesses that locate where growth is indicated.
Jefferson County is adjacent to this growth and should capitalize on the
economie gains that Berkeley County has enjoyed in the same area. This
property should work well with the Hospice property that has already
developed and the Hunter property that was already zoned for mixed-use.

According to page 71 of the 2004 Comprehensive Plan, there is a very
small percentage of land that is zoned for commercial or mixed-use in
Jefferson County. This percentage is estimated at approximately 5
percent. Itis very difficult to achieve the goal of pursuing new industrial
and commercial development if the County doesn't create new com mercial
and mixed-use zones. Because of the adjacent zoning in Jefferson County
and the development in this area of Berkeley County, this property would
be an ideal parcel of 1and to include in the mixed-use zone. Besides the
proximity to the adjacent development, it also has access to good
infrastructure, including water, sewer and roads. Finally, this property is
in between the Hunter Property and Berkeley County. It would only seem
logical for this property to be allowed the same type of development that
can be built on both sides of it.

Based on the preceding two major recommendations in the 2004 Comprehensive Plan,
this inap amendment is extremely consistent and compatible with the Plan.
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B. Change of Neighborhood

This area of Jefferson County and the adjacent area on Berkeley County have
changed significantly since the Zoning Ordinance was adopted in 1988. Again,
these changes will he identical to those that were cited in the Hunter Petition.
The following are examples of these changes:

L

The Liherty Business Park was developed on the Berkeley County side
of the line and contains the Coast Guard and IRS facilities. This park
can be seen from this property.

With the development of the Liberty Business Park, Public Water and
Sewer were extended into the area.

Several residential developments have been built in this area including
Quail Ridge Subdivision and Chapel View Subdivision.

Quad/Graphics, a very large industrial printing and distribution
facility, was built in Baker Heights in the 90s.

In 2005, the County Commission rezoned the 191 acre ¥.0. Day
property which is in the same neighborhood. The Day property was
zoned Rural and the County Commission approved a map amendment
to Commercial/Industrial after finding that it was consistent with the
Comprehensive Plan

The new expanded Sheetz Store was just built in the neighborhood
(less than ¥4 mile away). Ironically, this Sheetz was relocated from
Jefferson County.

A new Food Lion (within eyesight) was built almost adjacent to this
property just on the Berkeley side of the line. New grocery store
construction is usually indicative of the growth potential ofa
neighborhood.

The Comfort Suites Hotel was built very close to the subject property.

Hospice of the Panhandle has built jts headquarters and a multi-bed
in-house care facility adjacent to this property. This facility was a
project that was approved by both Jefferson and Berkeley Counties
since it siraddles the County line. The project includes over 25,000
square feet of office space and a very large inpatient center. This
project has been built.
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10. The new Route g was completed with direct four lane access to Route
81. This route is approximately one mile from the subject property and
has a major interchange that services the area. Old Route 9 (Route
115), still considered a Primary Road by the Comprehensive Plan,
services this property and leads into Short Road that has direct access
to the new interchange. The property is nearly in between two major
interchanges (Shepherdstown Exit and Short Road Exit) to the new
four lane Route g. This makes the property ideal for development.

11. Just this year, the County Commission unanimously approved the
same requested mixed-use zoning for the adjacent 100+ acre property
owned by the Hunters. The Applicant’s property is the only property
left between the Hunter property and the County line,

Summarizing the Change of Neighborhood, it is important to note the following:

1. Availability of Public Utilities:

Public Water and Wastewater facilities serve this area. Natural gas service
is also available in this area and any growth would help facilitate the
expansion of natural gas (a funded priority of both the County
Commission and Development Authority) into Jefferson County. One of
the major goals of the Comprehensive Plan states that the Plan should:

‘Encourage growth and development in areas where sewer, water,
schools, and other public facilities are available or can be provided
without unreasonable costs to the community’.

The Applicant’s property certainly qualifies under this section of the plan.
This property definitely meets that criterion. This is another reason that
the previous planners picked this property to be in a commercial business
park during the last Zoning effort.

2, Growth in the Corridor:

Since the adoption of the original Zoning Ordinance in 1988, this area has
grown considerably. The significant growth includes: Quail Ridge and
Chapel View Subdivisions; Hospice Offices and Treahment complex; large
Sheetz; Food Lion; Quad/Graphics in Baker Heights and the Liberty
Business Park. These types of developments along with the existing
growth in the Kearneysville and Baker Heights area illustrate that mixed-
use development along old Route 9 is very much consistent with the
Comprehensive Plan; especially since most of these came after the Plan
was adopted in 2004, The map amendment for the subject property would
ideally fit into this neighborhood’s mixed use.
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C. Change of Transportation Characteristics:

There have been positive changes in the transportation and traffic characteristics
in this area. Old Route 9 was very much enhanced just north of the property in
Baker Heights. The road was widened and improved to accommodate the large
valume of tractor trailer traffic associated with the industrial growth in the area.

However, the major change in transportation characteristics is the finished Route
9. It is the direct four lane link to Route 81 that Jefferson County had been
endorsing for many years. This road has opened up both trade routes and
commuter routes in and out of Jefferson County. As mentioned previously, this
property has aceess via good roads (old Route 9 (Route 115)) to both the Short
Road and Shepherdstown interchanges onto new Route 9. This property is
located in hetween these interchanges. The new Route 9 and Public Water and
Sewer in this area make this property an ideal property for a mixed-use
development.

‘These changes and improvements to the transportation system have taken place
since 1988 when the Zoning Ordinance was adopted; and, most of them have
taken place since the 2004 Comprehensive Plan was written. Since the
Comprehensive Plan is being updated these road improvements are already being
taken into consideration in the new plan. All of these improvements have had a
very positive effect on the transportation characteristics and traffic flow in this
area and neighborhood. The new Route 9 is being recognized as a driving force
for the new preferred growth areas. Accordingly, these changes should havea
positive effect on this Petition for a map amendment. These transportation
changes and improvements were also cited in the Hunter Rezoning and were
used to determine the consistency of that request with the Comprehensive Plan

D. Errorinthe Qriginal Zoning Map

The only real justification for a map amendment/rezoning in West Virginia is the
consistency of the request with the Comprehensive Plan. This is the reason that
the Comprehensive Plan is so thoroughly discussed in this Petition. However, in
some states, an error in the original zoning map is also used as an indieator.
Accordingly, this Petition will briefly touch on sone of the reasons that this
property should have been zoned for development when the original ordinance
was adopted.

Listed below are several reasons why this property should have been zoned for
development in 1988. These reasons have already been discussed in detail in this
Petition. These are some of the reasons that the Day property was rezoned in
2005 and that the Hunter property was rezoned this year in this neighborhood.
These reasons alone would support the requested map amendment to the mixed-
use classification:
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1. The property is located on a Primary Road as defined by the
Comprehensive Plan. There are only two roads defined as Primary
Roads in Jefferson County (Route 340 and old Route g (Route 115));

2. The property has access to public water and puhlic wastewater services;

3. The property is located between two unincorporated mixed-use
communities (Baker Heights and Kearneysville),

Once you combine these facts with the other compelling factors including: the
Liberty Business Park; Residential Subdivisions; the large Sheetz store, the new
Food Lion, Hospice of the Panhandle; the two rezonings; and, the new Route g, it
makes this property and ideal candidate for the requested map amendment.

E. Current Recommendation in the Draft Maps in the Envision 2035
Comprehensive Plan.

Although not yet adopted, there has been much work completed by the Staff and
Steering Committee on the Envision 2035 Comprehensive Plan. This includes
many public meetings on land use and preferred growth areas that may be
included in the new Comprehensive Plan. This area of Jefferson County has
consistently been included as a major preferred growth area in the draft maps to
date. Both the Lindberg’s and the Perkins’ properties have been included in this
area in the draft plan. The Steering Committee and the public have also routinely
agreed that this area of Jefferson County should be a preferred growth area
because of the availability of sexvices and the proximity to the new Route 9.

F. Conclusion:

The Perkins Trust, Ms. Perkins and Eric and Stacy Lindberg respectfully request
that the County Commission approve this map amendment to the Jefferson
County Zoning Map. This Petiticn cites many reasons why the map amendment
should be approved. These reasons include: the consistency of the request to the
2004 Comprehensive Plan; the 2005 action of the County Commission regarding
rezoning the Day property; the very recent rezoning of the adjacent Hunter
property; the fact that the property should have been classified as a business or
mixed-use district in the original ordinance; the positive changes in the
transportation characteristics in the area, especially the construction of Route 9;
the changes in the neighborhood from when the original zoning ordinance was
adopted (including the development of a business park across the street; the fact
that the property and area have been vetted and studied by the Staff and Steering
Committee for inclusion into a Preferred Growth Area in the new Draft Plan; and,
the fact that the property has access to Public Water and Sewer and other
services. This map amendment will change the zoning classification on the
Applicant’s property from the Rural District to the Residential/Light
Industrial/Commercial District.
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AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Jennifer Brockman
Department or Organization: Planning and Zoning
Estimation of amount of time needed for appointment: 15 minutes

Date Requested — 1% Choice: June 19, 2014
If a specific date is needed, please provide reason for specific date:

Date Requested — 2™ Choice: July 17, 2014
Subject (Wording to be placed on agenda): “SB 595" Vested Development Time Extensions Proposal

Please provide the County Commission with a description of your request or presentation, including any hackground
information:

In May, 2014, the Planning Commission initiated a discussion regarding the vested development rights of
developments that have not yet been completed. As you may remember, in 2010, when the impacts of the economic
downturn were impacting developments that had begun to process in communities throughout the state, the State
Legislature amended the “Vested Rights” provisions of state law to automatically extend development projects that
met certain criteria to July 1, 2012. Those provisions of state law are referred to in this request and the attached letter
as the 2010 SB 595 provisions. This legislative change affected §8A-5-12 of the State Code and effectively extended
any project that met the state’s definition of “valid” and “outstanding”. Subsequently, the County incorporated this
provision in the 2010 version of the Subdivision Regulations.

In the spring of 2012, Jefferson County Citizen’s for Economic Preservation (JCCEP) requested that the County
Commission amend the Vested Rights section of the Subdivision Regulations to allow for the extension of time for any
development to which the 2010 SB 595 provisions applied as permitted in §8A-5-12 and §8A-4-2, which provided “or
such later date provided for by the terms of the planning commission or county commission's local ordinance.” It was
determined that this provision of state law allowed such an extension to occur by ordinance outside of amending the
Subdivision Regulations. As a result, the County Commission approved the attached motion on June 21, 2012, further
extending vested properties which had been impacted by the 2012 change in state law to July 1, 2015, provided that
the developments conform to the newest stormwater regulations.

Most of the projects impacted by this change have multiple steps to accomplish prior to the July 1, 2015 deadline and
would need to start making progress in the summer and fall of 2014 in order to meet this required deadline. The
Planning Commission expressed concern about developers meeting this deadline and at their June 10, 2014 meeting
approved the attached letter requesting that the County Commission consider further extending this time frame to
July 1, 2017 via a public hearing process.

This agenda request is to request that the County Commission schedule the proposed Public Hearing on this topic.

Is this a funding request? Y/N NO



if s0, how much? SN/A
Provide exact financial impact/request: N/A,

Recommended motion {Please type out the wording of the motion that you would like the Commission to approve);

I move to schedule a Public Hearing on { , 2014) at pm regarding the proposed Policy on
Vested Property Rights including the following language:

1. The validity of any subdivision plan or plat that was valid and outstanding as of January 1, 2010 and had received
preliminary approval by the Planning Commission prior to March 1, 2010 shall be extended from July 1, 2015 untit July 1,
2017. Any other plan or permit associated with the subdivision or land development plan or plat shall also be extended
for the same time period.

2. The requirements for the vesting of property rights contained in an ordinance enacted pursuant to 8A-4-2 that require
the performance of any action within a certain time period for any subdivision or land development plan or plat that was
valid and outstanding as of January 1, 2010 and had received preliminary approval by the Planning Commission prior to
March 1, 2010 shali be extended from July 1, 2015 until July 1, 2017. This provision would apply to all special and
conditional use permits or any other agreement or zoning action.

3, Any plat or plan affected by this extension shall conform with the Stormwater Requirements of the most current
regulations in effect at the time when the plat or plan is submitted for approval.

Attach supporting documents for request, or request may be denied.
If not attached, explain: N/A.

Is equipment needed?  Projector Y/NNo Internet/WiFi Y/NNo  Telephone for conference call Y/N No

Contact information:
Email address: planning@jeffersoncountywv.org Phone Number: 304-728-3228

Attachments:
. June 21, 2012 Motion to Approve a Policy Related to Vested Property Rights in Jefferson County, WV
. Signed letter from PC to CC re: Vested Property rights dated June 10, 2014




Jefferson County, West Virginia

Departments of Planning and Zoning
116 East Washington Street, 2™ Floor

Charles Town, WV 25414
Email: planningdepartment@]effersoncountywv.org Phone: (304) 728-3228
Email: zoning@leffersoncountywv.org Fax; (304) 728-8126

June 10, 2014

Walt Pellish, President
Jefferson County Commission
124 E. Washington Street
Charles Town, WV 25414

RE: “SB 595" Vested Development Time Extensions Follow Up and Discussion

Dear County Commissioners:

As most of you are aware, in 2010, when the impacts of the economic downturn were
impacting developments that had begun to process in communities throughout the state, the
State Legislature amended the "Vested Rights" provisions of state law to automatically extend
development projects that met certain criteria to July 1, 2012. On June 21, 2012, upon the
request of the Jefferson County Citizen's for Economic Preservation (JCCEP) the County
Commission, and after receipt of public comment following the public hearing, the County
Commission approved a Policy Related to Vested Property Rights in Jefferson County, WV
further extending the vested development rights to July 1, 2015.

Most of the projects impacted by these palicy changes have multiple steps to accomplish prior

to the July 1, 2015 deadline and would need to start making progress in the summer and fall of
2014 in order to meet this required deadline. Because the economy has not yet fully recovered
in a manner to make substantial Investments prudent at this time, the Planning Commission is

recommending that the County Commission consider holding a public hearing to further extend
the vested rights dates to assist in this economic recovery.

The proposed language that the Planning Commission recommends be considered is as
follows:

1. The validity of any subdivision plan or plat that was valid and outstanding as of January
1, 2010 and had received preliminary approval by the Planning Commission prior to
March 1, 2010 shall be extended from July 1, 2015 until July 1, 2017. Any other plan or
permit assoclated with the subdivision or land development plan or plat shall also be
extended for the same time period.

2. The requirements for the vesting of property rights contained in an ordinance enacted
pursuant to 8A-4-2 that require the performance of any action within a certain time
period for any subdivision or land development plan or plat that was valid and
outstanding as of January 1, 2010 and had received preliminary approval by the
Planning Commission prior to March 1, 2010 shall be extended from July 1, 2015 until




July 1, 2017. This provision would apply to all special and conditional use permits or any
other agreement or zoning action.

3. Any plat or plan affected by this extension shall conform with the Stormwater
Requirements of the most current regulations in effect at the time when the plat or plan

is submitted for approval.

By vote of the Jefferson County Planning Commission 7_for and _0 _ against, June 10, 2014.

Sincerely,

Stephen Stolipher, President
Jefferson County Planning Commission



Droft 6/21/12

A lotlon to Approve
A Policy Related to Vested Proporty Rights in Jefferson County WV

June 21, 2012

Whereas, The Jefferson County Citizen for Economic Preservation have requested that tha
County Commission approve a policy or ordinance amendment extending retevant ime frames
retating to plans and plats vested under the provision af SB 596 in 2010 to July 1, 2015; and

Whereas, The Planning Commisslon discussed this request at thelr May 15, 2012 meating and
racommended approval to the County Commission; and

Wheraas, iha County Commission raviewed the draft proposal on May 3, 2012 and conducted a
public hearing on the draft proposal on May 31, 2012;

Now tharefore be it movad, that the Jefferson County Commission approves the following
policy:

1. The validity of any subdivislon plan or plat thal was valid end outstanding as of January
1, 2010 and had received preliminary approval by the Planning Commisslon prior to
March 1, 2010 shall be extended from July 1, 2012 untl July 1, 2015, Any other plan or

permit assoolated with the subdivision or land development plan or plat shall also be

extended for the same time period.

2, The requirements for tha vesting of property rights contained in an ordinance enacted
pursuant to 8A-4-2 thal require the performance of any action within a cerlain time
periad for any subdivision or land development plan or plat that was valid and

outstanding as of January 1, 2010 and had received praliminary approval by the
Planning Commission prior to March 1, 2010 shall ba extended from July 1, 2012 untit
July 1, 2015. This provision would apply to all special and conditional use permits or any

other agreement or zoning action.

3. Any plat or plan affacted by this extension shall conform with the Stormwater
Requirements of the most curvent regulations in effect at the time when the plat or plan

is submitted for approval.
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Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name: Jennifer Brockman

Department or Entity: Planning and Zoning

Estimation of amount of time needed for appointment: 5 minutes

Date Requested — 1*' Choice: June 19, 2014

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Proposed start date is July 7, 2014,

Subject: Approval of Job Offer for Vacant Planning Clerk Position

Please provide the County Commission with a description of your request or presentation, including any
background information:

See attached employee action form and previously approved personnel request form. Applicant has
over 25 years' experience in related fields, including private sector experience, and 7.5 years’ in
closely related local government experience. Proposed start date is July 7, 2014.

Recommended motion (Please type out the wording of the motion that you would like the Commission
to approve):

| move approval of the recommendation of the Director of Planning and Zoning to hire the preferred
applicant to fill the vacant Planning Clerk position for the Departments of Planning and Zoning in
accordance with the Department of Planning’s budgeted position. A one step increase may occur at
the end of the 6 month probation, provided the review is satisfactory.

Attachments:

e Employee Action Form
e Personnel Requisition form from Jennifer Brockman dated 6/6/14




Jefferson County Commission

Employee Action Form

Employee Name:

Rhonda Greenholtz

Department Number: 439 Work Location: Mason Bldg
Birthdate: Mail Address:
Social Security: Mail Address:
Home Phone: Cell Phone:
Salary: $33,846.62 Salary: S
Reason: new hire New Hire
Promotion
Temporary Assignment
Annual Increase
Step: D Step:
Grade: ] Grade:
Min/Mid/Max Min/Mid/Max
From: Candidate To: Candidate
Non-Exempt Non-Exempt
Exempt Exempt
X Full-Time Perm > 1820 hrs/annual Full-Time Perm > 1820 hrs/annual
Full-Time Perm 2080 hrs/annual Full-Time Perm 2080 hrs/annual
Full-Time Temp < 6 mos Full-Time Temp < 6 mos
Part-time Perm < 1040 hrs/annual Part-time Perm < 1040 hrs/annual
Part-time Temp/Intern Part-time Temp/Intern
Contract Contract
Termination/Retirement Termination/Retirement
From: To:
FMLA Military FMLA Military
Personal Unpaid Personal Paid Personal Unpaid  Personal Paid
Active Return to Work Active Return to Work
Workers Comp WC Code Workers Comp WC Code
WC Rate: W(C Rate:

Additional Info:

The recommended applicant is filling a position vacated by Alex Beaulieu in May 2014.
One step increase to occur at the end of the 6 month probation provided the review is satisfactory.

Effective Date: 7/7/2014

Co Admin/Elected Official: HR Approval
Commission Approval Hiring Mgr Appr
Hiring Mgr Notified Payroll Done




JEFFERSON COUNTY
Personnel Requisition

Department Name_Planning and Zoning  Date_ 5/1/14  Date Needed __ ASAP

Job Title Planning Clerk Salary Grade Jll ___Criminal History Check __ Yes _X_No

Suggested Recruitment Source(s} __ Journal and County website

Applicants Interviewed By: _Jennie Brockman and staff Position Reports To: Director, Planning and Zoning

Minimum Education Required: High School degree (Associate’s degree preferred) with one to three (1-
3) years related work experience; or any equivalent combination of education, training and
experience which provides the required knowledge, skills and abilities to perform the essential
functions of the job.

Minimum Experience Required: Essential skills include good word processing skills, knowledge of
Microsoft Office Suite, written and verbal communication skills, record keeping, researching and time
management skills, a working knowledge of the Internet in support of department operations and
effective customer service skills. Abitity to learn common policies, practices and procedures of the
department and office operations; laws and regulations pertinent to position functions; use good
judgment and decision making abilities, to work independently with minimum supervision,
communicate professionally with people of diverse backgrounds and levels of education is required.
Must be an analytical thinker and detail-oriented. NOTE: Employee will be required to work beyond
normal business hours to attend regularly scheduled evening meetings and additional meetings as
needed and requested by the County Planner, Project/Office Manager or Director.

Job Duties: Serves as Clerical support to the Planning Commission for the purpose of preparing
agenda, packets and related documents for their once or twice-monthly meetings; attends Planning
Commission and/or Committee meetings; operates recording and broadcasting devices; and prepares
meeting minutes for approval by the Planning Commission. Provides administrative support to the
County Planner; prepares carrespondence for signature and perform requested tasks, as assigned.
Assists the public with inquiries and provide copies of requested information and other assistance as
required or requested. Answers incoming telephone calls and responds appropriately to inquiries,
transcribe clear and concise messages, screen calls and route to appropriate person, record incoming
calls in daily log. Prepares notices in accordance with ordinance or policy standards and prepare and
post notice of meetings and public hearings; prepares calendar of meetings and deadlines for entire
calendar year and ensure that all required deadlines are met. Records pertinent information into
computer log, opens and maintains project files, and processes and responds to incoming
documentation as required, docket each project file for upcoming Planning Commission meetings,
provide detailed background research and continued assistance until project completion. Composes,
transcribes types, proof-reads, copies, files and/or distributes a variety of documents (i.e.,
correspondence, reports, agenda, memos, meeting minutes, etc); researches adjoining property
owner information and draft notification letters; administers Certification of Records for court
proceedings, assemble and organize information in chronological order, copy entire file including
large plats, record in detail each submission in chronological order. Performs other clerical duties as
needed and instructed by the Office Manager or the Director.




Budget Information

Addition ___ Replacement_X__ Explain or For Whom __ Alex Beaulieu (pending promotion to PM/OM)___

Position Budgeted X_Yes No Proposed Salary 530,750 - $33,847 {Grade lll,_Step dependent on

gualifications) Date of Hire_TBD

Is Position: Full-Time_ X Regular Part-Time____ On-Call Occasional____ Temporary _

Safety/Security_ Hours Per Week Non-Exempt Position 35 hrs/wk plus evening meetings (comp time)
Approvals

Elected Official Approval Date

Department Head Approval Date

County Commission Approval Date

Comments
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Received

JUN 11201
Jefferson County Commission
Office of the State Auditor Glen B. Gainer 111 Toll Free: (877) 982-9148
Local Government Services . Telephone: (304) 627-2415
200 West Main Street State Auditor Fax: (304) 627-2417
Clarksburg, West Virginia 26301 ; WWW.WVSa0.gov
June 5, 2014

Honorable Commissioners of Jefferson County, WV:

Dear County Commissioners:

Thank you for completing and submitting the “Consideration of Increased Salaries for
County Officials” form. As required by Senate Bill No. 1005, our office has completed an
analysis of the fiscal condition of your county. Accordingly, after a detailed review of the current
financial condition of your county, we can certify there is sufficient revenue to support the
payment of the salary increase to your elected officials.

Senate Bill No. 1005 states in relevant part, “[e]lach county commissioner or other
elected official described in this section in office on the effective date of the increased salaries
provided by this section who desires to receive the increased salary shall have prior to that date
filed in the office of the clerk of the county commission his or her written request for the salary
increase. The salary for the person who holds the office of county commissioner or other
elected official described in this section who fails to file the written request as required by this
paragraph shall be the salary for the office in effect immediately prior to the effective date of the
increased salaries provided by this section until the person vacates the office or his or her term
of office expires, whichever first occurs.”

When you submit the required budget revision with our office prior to July 31, please
incorporate any budget adjustments that must be made to effectuate these salary changes.
Please also include a copy of the statement signed by each official that requested the salary
increase. For your convenience, | have attached a copy of the statement that is required to be
signed. Additionally, please submit a revised salary schedule which is available on our website.
Please take into consideration any newly elected officials as of January 2015 when making your

budget revision.

Thank you for your understanding and assistance in this matter. If you have any
questions, please contact Ora Ash or Shellie Humphrey at 304-627-2415.

Sincerely,

Yy

Glen B. Gainer Il
State Auditor

GBGlIl:blw

CC: Jefferson County Officials




Section 6 - West Virginia State Auditor's Office Certification

Based on the information provided, | certify Jefferson County Commission's fiscal condition
q/ appears sufficient to proceed with the increase in the salaries set forth in Section 1.

Based on the information provided, | DO NOT certify Jefferson County Commission's fiscal

condition appears sufficient to proceed with the increase in the salaries set forth in Section 1.

S A e 504

/ West Virginia State Atditor Date

Page 7 of 7




I, , the duly elected in and for the

County of , West Virginia, do hereby request a salary increase pursuant to

W. Va. Code § 7-7-4, as amended. This salary increase is effective July 1, 2014.

Name

Signature

(Date)




Public Service Commission

Of West Virginia

201 Brooks Street, @. O. Box 8§12
Charleston, W/ 25323

Phone: (304) 340-0300
FAX: (304) 340-0325

June 6, 2014

Jefferson County Commission
110 East Washington Street
Charles Town, WV 25414

SUBJECT: Disbursement of Wireless E-911 Subscriber Fees
Dear County Commissioner:
A check in the amount of $190,445.80 representing a disbursement of Wireless E-911
subscriber fees will be mailed directly from the West Virginia State Auditor’s Office. This

amount is your County’s share of the fees remitted to the Public Service Commission for the months
of March, April, and May 2014. The next disbursement will be in three months.

I can be reached at our toll-free number, 1-800-344-511, Extension 364, or direct at 304-340-
0364, should you have any questions about the disbursement calculation or about the fees in general.

Sincerely,

==

Sandra Mitchell
Budget & Finance Manager

SM:kp




AGENCY: pum

LIC SERVICE COMMISSION WARRANT #: 1013861871
TOTAL: $190,445.80 DATE: 06/09/14
TRANSACTION INVOICE PAYEE PURCHASE
iD NUMBER & REFERENCE ORDER AMOUNT
1015741441

$190,445.80

If you have questions concerning the above, please call 304-340-0364

g REMOVEDOCUMENTALONG'HHSPEHFOHAHON

\* |
THIS WARRANT HAS' MULTIPLE SECURITY' FEATURES

TO! DETER FRAUD! AND COUNTERFEITING
VOID UNLESS PRESENTED FOR PAYMENT WITHIN Six MONTHS

om0 ALE OF West Virginia
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:C‘.ontact SANDY MITCHELL at 304-340-0364
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Jefferson County
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Jefferson County Public Service District  j.¢ers0n County Commission
Work Session
May 5, 2014

The work session of the Jefferson County Public Service District was held at 5:00PM on Monday, May 5, 2014
at the District's office in Kearneysville. Those in attendance included: Chairman, Peter Appignani; Acting
Secretary, Richard Weese; Treasurer, Bill Strider; PSD General Manager, Susanne Lawton; Administrative
Assistant, Ashley Stottlemyer; Finance Manager, April Williams; District Legal Counsel, Jim Kelsh; from Pentree
Engineering, Zane Summerfield and Wayne Morgan; from Dunn Engineering, Fred Hypes; the Districts
Accountant from Cox Hollida Professionals, Chuck Young; and Liaison for the County Commission,

Commissioner Jane Tabb.

Mr. Appignani expressed his concerns regarding the engineering addendum for the Jefferson Utilities
Preliminary Engineering Report (PER) and the PER for the sewer transmission project. . He believes these
items violate the Public Service Commission order of the Joint Stipulation which states the District must use the
5-G process for any new projects. Mr. Kelsh stated that the addendum for the water project PER is an
amendment o the previously approved agreement between the District, Jefferson Ultilities, and Pentree and it is
an adjustment to the engineering work done by Pentree. Mr. Kelsh also explained that the second project
discussed, the submittal of a PER for a sewer transmission project, is included in Addendum 18 with Pentree,
but final design would have to go through the 5-G process. Mr. Appignani again expressed that he thinks this is

a violation of the Joint Stipulation.

Mr. Appignani also expressed his concerns with Mr. Strider being a member of the Ranson Economic
Development Authority as well as owning Clay Hill Farm and being involved in the discussion on purchasing
Jefferson Utilities and related sewer transmission projects. He believes Mr. Strider could gain financially and
feels uncomfortable with this situation. Mr. Kelsh disagreed and stated he doesn't think there is any conflict of

interest or any gains financially.

Mountain Water Project scope
Wayne Morgan from Pentree Engineering informed the Board that the opportunity to get the best financing

option of 2%, 38 year terms will be ending June 10™. He explained the qualifications for the lower interest rate
will be lost when state agencies begin utilizing the 2010 census data for calculating the median household
income rather than the 2000 census and when this occurs, they will probably offer 3%, 20 year terms.
Regarding both the Mountain Water Project and purchasing the Jefferson Utilities system, Mr. Morgan stated
that the District should focus on what is in the best interest of the customers. Pentree would like to work with
Jefferson Utilities and District staff to define a scope of improvements for the mountain water project and
develop valuation for the purchase of the Jefferson Utilities system.

District sewer transmission project scope
Mr. Summerfield reviewed the nine (9) options for sewer collection and transmission upgrades that were

prepared in 2012 after the Flowing Springs wastewater treatment plant project was denied. He stated that the
volume of flow will continue to increase and the District needs to be prepared to handle the additional capacity.
Mr. Summerfield explained that Pentree owes the District a preliminary engineering report per Addendum 18,
but he needs the direction of the Board on which option they would like to pursue.

Asset acauisitions of Jefferson Utilities, inc. water system, sewer systeins of Shenandoah Junciicn, Inc., and
East Jefferscn Sewer Systein, inc.

Action: Niotion made by Mr. Strider and seconded by Kr. Weese to cornivene in executive
session for the purpose of discussing coniract negotiations. Unanimously
approved.

340 Edmond Road, Suite A - Kearneysville, WV 25430 - 304-725-4647 - Fax: 304-725-5976 - www.jcpsd.com




Work Session
May 5, 2014
Action:

Action:

2

Motion made by Mr. Strider and seconded by Mr. Weese to return to public
session. Unanimously approved.

Motion made by Mr. Strider and seconded by Mr. Weese to adjourn. Unanimously
approved.

There being no further business at this time, the meeting was concluded at 6:39PM

The next regular meeting is scheduled for June 2, 2014 at 7:00pm at 340 Edmond Road, Suite A at the Districts

office in Kearneysville.

Respectfully Submitted,

by

Peter L. Appignani
Chairman

Wf
Richard WM Weese

Secretary




Jefferson County
Public Service District

Jefferson County Public Service District
Regular Board Meeting
May 5, 2014

The monthly meeting of the Jefferson County Public Service District was held at 7:00PM on Monday, May 5,
2014 in the meeting room at the Districts office in Kearneysville. Those in attendance inciuded: Chairman, Peter
Appignani; Treasurer, Bill Strider; Secretary, Richard Weese; General Manager, Susanne Lawton;
Administrative Assistant, Ashley Stotttemyer; Finance Manager, April Shultz; Operations Manager, Joe Freeze;
District Legal Counsel, Jim Kelsh; from -Dunn Engineering, Fred Hypes, from Pentree Engineering, Zane
Summerfield and Wayne Morgan; and Liaison for the County Commission, Commissioner Jane Tabb.

CALL TO ORDER
Chairman Peter Appignani called the meeting fo order at 7:.01PM.

Appoint Mr. Weese as Secretary
Action: Motion made by Mr. Strider and seconded by Mr. Appignani to appoint Mr. Weese

as Secretary. Unanimously approved.

Approvai of agenda
There were no changes to the agenda.
Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the agenda

as presented. Unanimously approved.

Public Comments
None.

OLD BUSINESS

Review Minutes of April 7 reguiar board meeting
The minutes of the April 7, 2014 regular board meeting were approved as presented.
Action: Motion made by Mr. Strider and seconded by Mr. Weese to accept the April 7,

2014 regular meeting minutes as presented. Unanimously approved.

Discuss the District's financial status (status of paying bills}

Finance Manager, April Shultz stated that all of the District's disbursements will be paid after the Board meeting

with a small cash balance remaining.
Action: No action required by the Board,

Options and process path for creating/revising PSD strategic pian
Mr. Hypes informed the Board that after hearing the talks of the work session prior to the regular meeting he
may need to change the direction of the scope for a plan. He would also fike to wait until after the decisions of
the West Virginia Infrastructure and Jobs Davelopment Council meeting taking place on May 7" Mr. Hypes will
have something for the Board next month.

Action: No action required by the Board.

Review ning {9) options in Pentree Siudy for sewer collection and transmission uparades and censider filing
preliminary engineering report
Mr. Summerfield reviewed the nine (9) cptions and costs for the pubiic in the audience. Mr. Kelsh stated that
after June 10" financing options wili become limited dus to state agencies using the median household income
numbers from the 2010 census rather than the 2000 census which puts Jefferson County at & much higher
income rate. If desired, the Board shouid file a Preiiminary Engineering Report and Rule 42 Exhibit before the
June 10™ deadline. The Board first needs to direct Pentree on which of the options presented they would like to
pursue for a project. Mr. Weese recemmended the Board pursue option 8 which takes care of the upgrades for
the entire collection system and the possibility to provide capacity to the Old Standard wastewater treatment

340 Edmond Road, Suite A - Kearneysville, WV 25430 - 304-725-4647 - Fax: 304-725-5976 - www.jcpsd.com
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piant. The proposed costs for this option are an estimated $15 million. Mr. Strider also recommended opfion 8
which embodies all of the other alternatives. '
Action: Motion made by Mr. Strider and seconded by Mr. Weese to consider option 8 for
the purpose of Pentree filing a preliminary engineering report.
A brief discussion was held before the vote. Mr. Appignani stated that the District does not have a very good
track record at the Public Service Commission for getting big projects approved. He was concerned with
approving a $15.3 miliion project when the District is financially broke and the fact there are cheaper options
such as option 9 that make a lot of sense to consider. Mr. Strider and Mr. Weese would still like to consider
option 8 rather than the other options that fix the collection system a piece at a time.
The motion was approved 2-1. Mr. Appignani voted against the motion.

Approve accounting services agreement with Cox Hellida Price to prepare a draft Rute 42 Exhibit for a West
Virginia Infrastructure and Jobs Development Council funding application for a sewer fransmission
improvement project .

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the
accounting services agreement with Cox Hollida Price to prepare a draft Rule 42
Exhibit for a West Virginia Infrastructure and Jobs Development Council funding
application for a sewer transmission improvement project. Approved 2-1. Mr.
Appignani voted against the motion.

Discuss report on easement/ownership of all pump stations

e Consider hiring local lawyer to attain easements
Ms. Lawton would like the Board to appoint a local attorney to attain easements for pump stations 3-8, 3-9, 3-13,
and 4-8. These pump stations do not have written easements which need to be drafted by an attorney.

Action: Motion made by Mr. Weese and seconded by Mr. Strider to use attorney David
Hammer to attain the easements for the four pump stations. Unanimously
approved.

Discuss sewer capacity for Harvest Hills and Burr/Bardane {ndustrial Parks
Mr. Hypes is continuing to work on this and will have something to report next month.
Action: No action required by the Board.

NEW BUSINESS

Discuss request by Breckenridge East developer o have sewer capacity studied in the area of pump station 3-7
{Breckenridge pump station) and down to the Charles Town wastewater treatment plant

Dan Snyder with B.C. Partners and Pleasants Development, Inc was in the audiencs to inform the Board that

they are planning to move forward with the first phase of Breckenridge East development off of Country Club

Road. This phase includes 45 lots with an associated pump station. Mr. Snyder would like assurance from the

District for sewer capacity for the development.
Action: No action required by the Board.

Approve amendment fo 2009 engineering agreement between the District_Jefferson Utilities, Inc, and Pentree
for additional services for Pentree to prepare a preliminary engineering repoit in support of an West
Virginia infrastructure and Jobs Development Councit application for the acquisition of the water utility
assets of Jefferson Utilities, Inc and a Mountain Water Project

Action; Notion made hy Mr. Strider and seconded by Mr, Wease ic approve the
engineering agreement amendment with Pentree Engineering as presented.
Approved 2-i. Mr. Appignani voted against the motion. He believes approving
this agreement is not following the 5-G process as stated in a Public Service
Commission Joint Stipulation.

Consider driveway uparade for pumsp station 4-5
Action: Motion made by Mr. Weese and seconded by Mr. Strider te approve the low bid

for the driveway at pump station 4-5. Unanimously approved.

Update on Statuses of Current Public Service Commission Cases
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PSC case # 13-1832-PSD-PC - Mr. Kelsh has filed the financial documents requested by the PSC in the case to
disburse the Districts Capacity Improvement Fee funds.

PSC case # 14-0606-PSD-C - In the Lutman Properties complaint, Mr. Kelsh filed a motion to amend the interim
relief order of the PSC and is waiting for a response.

PSC case # 14-0582-PSD-PC - Ms. Lawton has filed the Termination Agreement with Mockingbirdhil, Inc. and is
waiting for a response.

PSC case # 13-1175-S-C & Circuit Court case # 14-C-51 - Mr. Appignani gave a brief update on the Old
‘Standard case at the PSC and the East Jefferson Sewer System case at Circuit Court. He stated that the
District has asked that both cases be dismissed.

Action: No action required by the Board,

Consider Fiscal Year 2014 budget revision
Finance Manager, Ms. Shultz, discussed the Fiscal Year 2014 budget revisions. This revised budget shows

115% coverage,
Action: Motion made by Mr. Strider and seconded Mr. Weese to accept the Fiscal Year

2014 budget revision as presented. Unanimously approved.

Consider approval of Fiscal Year 2015 sewer operating budget
Ms. Shultz discussed the Fiscal Year 2014 sewer operating budget. The budget shows 116% coverage.
Action: Motion made by Mr. Strider and seconded Mr. Weese to accept the Fiscal Year
2015 sewer operating budget as presented. Unanimously approved.

Consider approval of Fiscal Year 2015 water operating budget
Ms. Shultz discussed the Fiscal Year 2015 water operating budget.
Action: Motion made by Mr. Strider and seconded Mr. Weese to accept the Fiscal Year
2015 water operating budget as presented. Unanimously approved.

Discussion of any Expenses over Budget

There were no items over budget this month.

Action: No action required by the Board.
Dishursements
Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve

disbursements for Public Service District water expenses in the amount of
$20,531.80. Unanimously approved.

Action: Motion made by WMr. Strider and seconded by WMr. Weese to approve
disbursements for the Public Service District sewer expenses in the amount of

$1954,345.65. Unanimously aporoved.

Approve transfer of $6,200.00 from the renewal & replacement account to the Sewer Operating account for a

new pump at pump station 4-7.
Approve transfer of $1,851.54 from the renewal & replacement account to the Sewer Operating account for the

repairs at pump station SHN-2.
Approve transfer of $2.495.91 from the Sewer Security Deposit account to the Sewer Opnerating account for

security deposit refunds

Action: NMotion rmade by Mr. Strider and seconded by Mr. Weese to approve the transier
of $6,200.00 from the renewal & replacement accouni to sewer operating account
for a new pump at pump station 4-7, to approve the transfer of $1,851.54 from the
renswal & replacement account to sewer cperating account for the repairs at
pump station SHN-2, and to approve the transfer of $2,426.91 from the sewer
security deposit account into the sewer operating account for security deposit
refunds. Unanimously approved.




PSD Board Meeting
May 5, 2014

General Manager's Report

Ms. Lawton updated the Board on activities since last month's meeting.
Water Systems Project — Ms. Lawton informed the Board that the construction for the Gien Haven and
Cavaland upgrade project has officially begun.

Action; No action required by the Board.
Other staif reports
None discussed.

Action: No action required by the Board.
Correspondence

None discussed.

Public Comment
Dale Manual, County Commissioner and District customer, stated his concern about the rate impact to the

customers regarding the $15 million sewer project since this point was not discussed by the Board.

John Maxey, Harpers Ferry resident, expressed his concern about putting the burden of a big project on the
Districts 2000 customers rather than spreading the burden across the entire County since the project will have
tremendous impact on the County as a whole,

Todd Milliron, District customer, was very concerned with the actions taken tonight by the Board. He claimed
that according to the Charleston newspaper, the State is broke and according to Mr. Appignani the District is
broke as well so the District should complete a strategic plan to assist in what options the District needs first, He
stated that the ratepayers would probably support the District if they knew what the District was doing.

Charles Cheezum, District customer, questioned what the sewer project was going to cost the rate payers. He
was going fo talk with a group in Charleston on Friday to discuss his concerns.

Heidi Parker, District customer, stated that she along with Mrs. Milliron, worked hard to get the legislature
passed requiring a customer on the Board and she questioned if Mr. Weese is an actual customer residing at
the property. She stated that she will intervene on the new sewer project.

Mrs, Shultz, Mr. Freeze, and Commissioner Tabb exited the meeting.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to convene in executive
session for the purpose of discussing fitigation, personnel matters, and contract
negotiations. Unanimously approved.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to return to public
session, Unanimously approved.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the
accounting services agreement with Cox Hellida Price to prepare a draft Rule 42
for West Virginia Infrastructure and Jobs Development Council funding
application for acquisition of water system assets of Jefferson Utilities, Inc. and
consiruction of a Mouitain water systeins improvement project. Approved 2-1.
Mr. Appignani veted against the motion,

Action: Metion made by Mr. Strider and seconded by Mr. Weese to approve the legal
services agreement with Bowlas Rice for acguisition of Jefferson Utilities, Inc.
water utility assets and a Mountain Water Project. Approved 2-1. Mr. Appignani
voted against the motion.
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Action: Motion made by Mr, Weese and seconded by Mr. Strider to designate Mr. Strider
with negotiation authority for the purchase of the Jefferson Utilities, inc. water
and sewer systems. Approved 2-1. Mr. Appignani voted against the motion.

Action: Motion made by Mr. Strider and seconded by Mr, Weese to adjourn. Unanimously
approved.

There being no further business at this time, the meeting was adjourned at 2:37PM,

The next regular meeting is scheduled for Monday, June 2, 2014 at 7:00pm at 340 Edmond Road, Suite A at the
Districts office in Kearneysville,

Respectiully Submitted,

Peter L. Appignani
Chairman

ichard WM Weese
Secretary




Jessica Carroll

From: dep.online@wv.gov

Sent: Wednesday, June 04, 2014 11:07 AM

To: info@jeffersoncountywv.org

Subject: WVDEP asks tank owners to secure Electronic Submission System (ESS) access prior to

opening of tank registration period

The following was sent to you because you are a Member of the ESS aka ePermitting mailing
list.

In preparation for the aboveground storage tank registration process, the West Virginia
Department of Environmental Protection (DEP) is asking tank owners to take steps to help
streamline the process - for both the agency and the registrants. Namely, the agency is
asking that tank owners who aren’t already signed up for online registration do so starting

 immediately.

Senate Bill 373, the Aboveground Storage Tank Act, which was passed by the Legislature in
March, was drafted in response to a Jan. 9 chemical spill that contaminated the drinking
water of approximately 300,000 West Virginia residents in nine counties. In general, the law
requires all aboveground storage tanks located in the state that are large enough to hold at
least 1,320 gallons of fluid, are in one place for more than 6@ days and are 990 percent or
more above ground to be registered with the DEP by Oct. 1.

The registration process - which is anticipated to begin around June 10 - will include
questions including tank size, contents, construction, age and location.

Because there are likely tens of thousands of tanks that will be affected, the DEP is working
to revise its Electronic Permitting/Electronic Submission System (ESS) to accept tank
registrations online so that the information collected can quickly and easily be stored and

accessed.

Owners of tanks should visit DEP's website, www.dep.wv.pov/tanks, for a complete explanation
“of the new requirements and deadlines, information about how to obtain a user ID and other
details about the registration process.

This site also includes a survey to help tank owners determine if they actually do need to
register and has links to useful information - such as frequently asked questions, nationally
recognized standards for tanks, important dates related to the new program and public input
received by the agency about the rules for the program.

Tank owners who don’t currently use the ESS system will need to sign up for a user ID in
advance. In order to ensure that the Oct. 1 registration deadline can be met, tank owners are
asked to reguest this ID as soon as possible because there is a stringent security
documentation process involved to ensure that those registering are authorized by each

company to do so.

Companies that already use ESS for permit applications and/or discharge monitoring reporting
can use their existing user IDs and passwords.




“The cooperation of tank owners is essential in making this very detailed and very important
registration process go as smoothly and as quickly as possible,” said DEP Cabinet Secretary
Randy Huffman. “Working together is the only way we can achieve the monumental task of
getting all aboveground storage tanks registered, which is the first step in setting up a
regulatory framework to help minimize any future risks to public health, safety and peace of

mind.”

To Unsubscribe From this Mailing List, login at:
hitp://apps.dep.wyv,.gov/MLists/
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May 29, 2014

Jefferson County Commission
PO Box 250
Charles Town, WV 25414

To the Jefferson County Commission,

The by-laws of the Jefferson County Historic Landmarks Commission require that the Jefferson
County Commission and West Virginia State Historic Preservation Office be notified when the
Landmarks Commission designates additional structures or sites as historic landmarks. At its
May 21, 2014 meeting, the Landmarks Commission added two historic structures to the list of
Jefferson County Historic Landmarks.

Elk Branch Church & Academy (Criteria A)
Jacob Homar Barn (Criteria C)

Enclosed are Landmarks Commission nomination reports on these properties, including
photographs. These are provided for your review, though no action is required by the County
Commission. A duplicate set of reports has been sent to the WV State Historic Preservation
Office in Charleston.

If you have any questions regarding these reports, please do not hesitate to contact me at (304)

876-3883.

Respectfully,

Martin Burke
Chairman, JCHL.C

PO Box 23 ¢ Charles Town, West Virginia 25414 ° info@)jeffersoncountyhlc.org
www.jeffersoncountyhlc.org




Landmark Nomination Report
Jefferson County Historic Landmarks Commission

Elk Branch Church and Academy
5229 Flowing Springs Rd.
Shenandoah Junction, WV 25442

Physical Description:

The Elk Branch Church and Academy are located one-quarter mile north of Duffields train
station, and 1.5 miles from Jefferson High School. They are 4.3 miles south of Shepherdstown,
on Flowing Springs Road. The church is built of limestone, with walls 20 inches or more thick,
and includes a large gallery, see Architectural information below. The Academy is a single story
brick structure.

Historic Description:

Presbyterian clergy have preached at Elk Branch since 1719. In 1768 the church became
independent of the Shepherdstown Presbyterian Church. There was no pastor to minister to the
congregation, which was largely of German and Scotch-Irish descent, from 1792 to 1833, but the
present building was finished in 1829, having cost $1,047.57. In 1830 John Snyder, Sr., deeded
the church lot to John Snyder, Jr., James Burr, John Melvin, Jr., Thomas Melvin, Jr., John
William Duffield, and Henry Snyder, to be used for public worship and as a burying ground, and
to erect a school house.

During the Civil War the church was occupied by Union troops and also used by them as a
hospital in 1862-63. As a result, everything but the walls and roof were destroyed or damaged,
and required extensive repairs at the end of hostilities. For a few days following the Baitle of
Antietam it also served as a Confederate hospital.

It was not until 1870, however, that the Academy, originally called a “classical high school,” was
completed by Messers. Hess and Melvin, The cornerstone was laid July 21 of that year with
impressive ceremony, processions, and notable orators, including Henry Kyd Douglas, Judge
John E. White, and the president of Hampden-Sydney College. The building served as the only
school in Duffields until 1885, after which it was used for children below grade 5. Church
members were in attendance as late as 1925.

Architectural information:

Church:

Gable-entry church 32° wide x 44” long

Limestone structure - Date stone “1829” set near peak of front gable

Stonework:

Large ashlar quoins on each corner ranging from 117 to 18” tall

Stone work on front elevation (east) is squared, ashlar material

Other three sides are laid in random rubble

Three-piece stone flat arches surmount the six openings on the front

The flat arches are comprised of a projecting keystone with flanking shoulder stones




Slate roof with decorative fish-scale pattern
16’ to top of eave
Pair of brick chimney stacks that have been rebuilt with old bricks

3-bay front (east) gable — windows on lower and upper floor
4-bay north gable (3 windows and door to balcony stair)
3-bay south gable

2-bay rear (west) gable

Original door and window frames, corner pinned construction
Some original hardware remains such as drive pintels

20" century 1-over-1 window sashes with mottled glass

The 2 rear (west) windows have decorative stained glass

Original pair of entry doors — each with four shallow raised panels with Grecian stickings
Two-light transom above

School:

Gable-entry school building

Structure measures 22” wide x 38’ long

Sited parallel to the church and 60 feet to the north
Less than 20 feet to Flowing Spring Road

Set back 17 feet from the front plane of the church

Brick structure on a limestone foundation

Laid in 5:1 common bond

There is a stepped brick watertable just above the foundation

Each long wall has four projecting square columns (north and south elevations)
These projections have corbelled tops that recess into the wall plane

Date stone marked “1870” located near the base of the northeast corner

Modern metal roof
A single, small chimney stack exits the northwest corner of the roof

A 20" century addition covers the rear (west) elevation measuring 22° deep x 17° long
This addition has been covered with modern metal siding

Original 4-panel entry door with modern hardware

Transom above has been covered and an air conditioning unit inserted

A late 20™ century brick stoop

Front windows have arched tops in the Italianate style

Windows on the north and south sides have flat tops




Quthouse:
An east-facing 2-door outhouse is located just north of the school building.

This frame structure appears to date to the mid 20" century
The small wooden building has a shed roof punctured by two vent stacks.

Cemetery:
Between and behind the Church and School buildings are numerous gravestones dating
from the 1830s through the modern era.

Nomination Criteria:

The JCHLC nominates this property under Criteria A for inclusion on the list of registered
county landmarks. Criteria A states that a site may be nominated if, in the opinion of the JCHLC,
it is associated with events that have made a significant contribution to the broad patterns of our
history. The Elk Branch Church Presbyterian Church has agreed to have the property listed as a
Jefferson County Historic Landmark.

Nomination Action:

The JCHLC voted unanimously to add Elk Branch Church and Academy, under Criteria A, to
the rolls of registered Jefferson County Historic Landmarks on May 21, 2014,
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Landmarks Nomination Report
Jefferson County Historic Landmarks Commission

Jacob Homar Barn
10858 Leetown Road
Kearneysville, WV 25430

Physical Description:

The Jacob Homar Barn is located at 10858 Leetown Road, just south of Leetown. The barn sits
along the east side of County Route 1, or Leetown Road, near the intersection Sulphur Springs
Road. The parcel includes a bank barn, stonewall, and fenced pasture. The historic house
adjacent to the barn has been divided onto another parcel.

Historic Description:

The farm on which the Jacob Homar Barn sits was part of Jacob Hite’s Hopewell plantation of
over 2,600 acres. Of that, about 1,500 acres was sold to Maj. Gen. Charles Lee in 1775. Lee
renamed the property Prato Rio before he died in 1782. This plantation was divided mto four
parcels by his will. Two of the parcels, including the Hopewell or Prato Rio house, for a total of
approximately 1,100 were sold to Rich Willis around 1788. Willis sold off the 630-acre parcel
with a frame house built by 1798, and retained the 550-acre Prafo Rio tract with the stone house
until 1811 when he sold it to Johannes Sharp (Sharff). Hailing from Dauphin County,
Pennsylvania, Johannes Sharff was 65 years old when he purchased the Prato Rio property. He
had eight grown children, three of them sons, and may have purchased the property with their
inheritance in mind. When he died on December 26, 1815, his oldest son John’s first child was
just 3 months old. The tax assessment for the John Sharff [sic] heirs in 1816 was for 551 acres
adjoining “A. Weaver,” still at the rate of $8.61 that their father was taxed. The 1820 assessment
listed John, James, and Peter Sharff with 540 %2 acres with a building value of $600 [Prato Rio].
Elizabeth Sharff was listed separately with 10 acres and a building value of $100.

John and Peter Sharpe [sic] were listed on the 1820 census in separate households immediately
following Adam Weaver. Both were listed as farmers and neither were slave owners. Peter
Sharff’s tract did not appear separately taxed however until 1825 when Peter was listed with 180
acres with a building value of $100. Elizabeth still had her 10 acres with a $100 building, and
“John & J Sharff” had 360 % acres with $600 in buildings. Since the John and James Sharff
building value did not change after Peter’s acreage was removed from the valuation, it appears
that Peter’s log dwelling house (adjacent to the barn) was probably constructed in 1824-25. Peter
Sharff sold his tract by the end of 1825 “by Bill & Sale” to Jacob Homar, who was listed on the
1826 land tax with the 180 acres and a $100 building value. Jacob Homar’s tax assessment and
building value did not change until 1832 when the building value rose to $1,000 with the
notation, “$900 added for brick barn.” By 1852, when S. Howell Brown drew his map, Jacob
Homar had passed away and the property was listed under “Jacob Homar’s heirs.” The land 1s
currently owned by Lee and Katie Jones.



Historic Resource:

The Jacob Homar Barn is a rare bank barn example in fefferson County. Constructed in 1832,
this structure is one of only two brick bank barns remaining in Jefferson County. Measuring 75
feet long by 38 feet wide, the barn is similar in size to most of the county’s bank barns. The
structure rests on a limestone foundation with small guoins, atypical for the period of
construction. The ashlar wall stone is also unusually squared and carefully constructed for an
agricultural building. The barn has symmetrical brick gables, each inlaid with twelve diamond
ventilators. The brick masonry walls are 16 inches thick and laid in a 5:1 common bond. The
western wall has four vents flanking a pair of double doors hung on large pintels. These pairs of
doors, each measuring 18 feet wide, open into an unusually large threshing floor. The eastern, or
forebay, side of the barn has doors that open on the top floor. The interior framing of the bamn is
standard, except for the radius framing around the forebay doors. The roof has common rafters
supported at the mid-point by purlins. Below the forebay on the ground floor are six man doors
and a central wagon door, each topped by a barred transom. The man doors are 42” wide with the
exception of the southern-most door, which is 50” across. This stall was used for horses and
needed a wider opening. The stalls are divided with hay ricks and the floor above is supported by
a very large summer beam. The forebay is cantilevered on hand-hewn floor joists that run six
feet past the rear wall of the barn. The forebay is enclosed on each gable end by the foundation
wall. A modern shed addition has been attached to the forebay side of the barn. Just beyond this
shed is the historic stonewall that enclosed the barnyard.

Nomination Criteria:

The JCHLC nominates this property under Criteria C for inclusion on the list of registered
county landmarks. Criteria C states that a site may be nominated if, in the opinion of the JCHLC,
it embodies the distinctive characteristics of a type, period, or method of construction, or that
represent the work of a master, or that retains a high degree of integrity. The property owners,
Lee & Katie Jones, have agreed to have the property listed as Jefferson County Historic
Landmark.

Nomination Action:

The JCHLC voted unanimously to add the Jacob Homar Barn, under Criteria C, to the rolls of
registered Jefferson County Historic Landmarks on May 21, 2014.
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Office of Impact Fees

Summary

Date Range: Thursday 1 through Saturday 31 May 2014
Report Date: 2 June 2014
Process Number Range: 1400077 - 1400097

Total Applications: 21

Total Non-Exempt: 20
Of which:
Commercial;
Residential: 20
Of which:
County: 9
Municipal: 11

Total Exempt: 1
Of which:
Commercial: 0
Residential; 1
Of which:
County: 1
Municipal: 0
Tables 1 through 7 summarize impact fee processing for May 2014. Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General

Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallies

Exempt Commercial  Residential Total
1 —31 May 2014 1 0 20 21
Fees collected $0.00  $254,466.00 $254,466.00
Of which
School Impact Fee $223,608.00  $223,608.00
Law Enforcement Fee $0 $2,282.00 $2,282.00
Parks & Recreation Fee $14,820.00 $14,820.00

Fire & EMS Fee $0.00 $13,756.00  $13,756.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount
Opening Statement Balance (1 May 2014)  $268,672.81
May Deposits (1 —31 May 2014) /1 $254,466.00
School April Transactions (withdraws via transfer on 15 May 2014)  ($235,746.47)
Law April Transactions (withdraws via transfer on 15 May 2014) ($2,817.78)
Parks & Rec April Trans. (withdraws via transfer on 15 May 2014)  ($15,607.67)
Fire & EMS April Trans. (withdraws via transfer on 15 May 2014)  ($14,500.89)
Interest Earned (31 May 2014) $78.89
Ending Statement Balance (31 May 2014)  $254,544.89
Outstanding Credits (deposits through 1 June 2014) $0.00

/1 Includes Outstanding Credit from April transactions of $7,711.00.

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount
Opening Balance (1 May 2014) $784,388.66
April Transactions (deposits via transfer on 15 May 2014) $235,746.47
Interest Earned (31 May 2014) $271.59
Ending Balance (31 May 2014)  $1,020,406.72

Table 4. Financial Data — Law Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 May 2014) $24,917.94
April Transactions (deposits via transfer on 15 May 2014) $2,817.78
Interest Eammed (31 May 2014) $7.87
Ending Balance (31 May 2014) $27,743.59

Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 May 2014)  $446,979.87
April Transactions (deposits via transfer on 15 May 2014) $15,607.67
Interest Earned (31 May 2014) $135.41
Ending Balance (31 May 2014)  $462,722.95
2 June 2014 Office of Impact Fees Page 2 of 5




Table 6. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 May 2014)  $182,872.19
April Transactions (deposits via transfer on 15 May 2014) $14,500.89
Requisition 14R0102 - Middleway Generator  ($27,368.00)
Interest Earned (31 May 2014) $55.68
Ending Balance (31 May 2014)  $170,060.76

‘Table 7. Total Impact Fees as of 1 June 2014 /1

Description Amount
Office of Impact Fees General Account $254,544.89
School Impact Fee Account $1,020,406.72
Law Enforcement Fee Account $27,743.59

Parks & Recreation Impact Fee Account $462,722.95
Fire & EMS Impact Fee Account $170,060.76
Total Impact Fees  $1,935,478.91

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending May 2014 Fee Transfers /1

31 May 2014  Pending Impact

Account Account Totals Fee Transfers Account Totals

School Impact Fee Account $1,020,406.72 $223,677.42  $1,244,084.14

Law Enforcement Fee Account $27,743.59 $2,282.79 $30,026.38

Parks & Recreation Impact Fee Account $462,722.95 $14,824.73 $477.547.68
Fire & EMS Impact Fee Account $170,060.76 $13,759.95 $183,820.71

Total Impact Fees  $1,680,934.02 $254,544.89  $1,935,478.91

/1 This table represents each of the impact fee category account totals as of 31 May 2014 listed in
tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in May 2014 are listed in table 1 of the General Account (3111776); these transactions
will be processed in June 2014. Any outstanding credits, as listed in table 2, will be added to the
next month’s Impact Fee transfer amounts. '
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Form 100 Transaction Summary
Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Thursday 1 through Saturday 31 May 2014

1400079  05/06/2014 Boyd Donna 07 Middleway 979 478 20 B2 $0.00  05/06/2014 Form 200

Category Count: 1 Category Total $0.00

1400077  05/02/2014  Wormald, Jr. Robert 04 Harpers Ferry 975 635 10A 101 $13,070.00 05/02/2014 N/A
1400078 05/05/2014  Walker James (2 Charles Town 1128 709 16 139 $13,070.00 05/05/2014 N/a
1400080  05/07/2014 K Hovnanian 03 Charles Town 1095 342 11B 318 $12,808.00 05/07/2014 N/A
1400081  03/07/2014 K Hovnanian 03 Charles Town 1095 342 11B 330 £12,808.00 05/07/2014 N/A
1400082  05/07/2014 K Hovnanian 03 Charles Town 1085 342 11B 332 $12,808.00 05/07/2014 N/A
1400083  05/07/2014 K Hovnanian 03 Charles Town 1085 342 1B 319 $12,808.00 05/07/2014 N/A
1400084 ~ 05/07/2014 K Hovnanian ' 03 Charles Town 1095 342 11B 336 $12,808.00 05/07/2014 N/A
1400085  03/09/2014  Charles Ryan Homes 08 Ranson Corp 982 137 8D 1G $12,808.00 05/09/2014 N/A
1400086  05/09/2014  Charles Ryan Homes 08 Ranson Corp 982 137 11G D $12,808.00 05/09/2014 N/A
1400087  05/09/2014  Charles Ryan Homes 08 Ranson Corp 982 137 8D 221 $12,808.00 05/09/2014 N/A
1400088  05/09/2014  Charles Ryan Hemes 08 Ranson Corp 982 137 103 8D $12,808.00 05/09/2014 N/A
1400089  05/09/2014  THZ John Thomas 09 Shepherdstown 975 69 gC-1 238 $13,070.00 05/09/2014 N/A
1400090  05/14/2014  Wolfe William 02 Charles Town 489 462 21 1.4 %13,070.00 05/14/2014 N/A
1400081  05/15/2014  Henry James 08 Ranson Corp 1140 366 1 95 $12,808.00 03/15/2014 N/A
1400092 05/15/2014  Dan Ryan 03 Charles Town . . 11D 101 $12,808.00 05/15/2014 N/A
1400093  05/16/2014  Porter Douglas 06 Kabletown 1105 338 GC 202 $7,711.00 05/16/2014  Form 260
1400094  05/27/2014  Evans Joe 07 Middleway 1141 66 13 36 $13,070.00 03/27/2014 N/A
1400095  03/28/2014  Pete Kubic Kubic 09 Shepherdstown 1141 214 8F 15 $9,868.00 051282014 N/A
1400086 05/28/2014  Pete Kubic Kubic 09 Shepherdstown 1141 214 8F 16 $9,868.00 05/28/2014 N/A
1400097  05/30/2014  Par Ronald 04 Harpers Ferry 973 610 3 28.11 §13,070.00 05/30/2014 N/A
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Category Count: 20 Category Total $246,755.00

TOTAL APPLICATIONS: 21 Grand Total $246,755.00
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JEFFERSON COUNTY, WEST VIRGINIA @@ X\I
Engineering Department Wl O | by
Office of Impact Fees

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331

Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@)jeffersoncountywv.org
MEMORANDUM
TO: Debbie Keyser, Vivian Fields, and Teresa Hendricks

FROM: Michelle Mason
DATE: Tuesday, 3 June 2014

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Schools Impact Fee Account.

Attached please find Office of Tmpact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Schools Impact Fee
Account (Bank of Charles Town account 3107582) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Impact
Fees for the month of May 2014.

This transfer consists of two components:

o Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range
there were 21 non-exempt impact fee payments. This amounts to $223,608.00.

° Interest earned by the Office of Impact Fees General Account in May 2014 amounts
to $78.89, of which $69.42 is attributed to fees collected for Schools.

As per the attached invoice, the total amount of this transfer is $223,677.42.

Check # 948




Jefferson County Commission

P.0. Box 250
Charles Town, WV 25414

Bill To:

Invoice

Number: 14021
Date: 6/3/2014

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.O.Box 9
Charles Town, AY 25414

P.C. Number Vendor Number
Description Amount
Impact Fee payments collected for month of May 2014 into the Ofiice of Impact Fees $223,608.00
General Account (3111776} to be paid to the Sheriff of Jefferson County School Impact
Fees Bank Account (3107582).
Interest earned by the Office of Impact Fees General Account May 2014. $60.42

Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range,

there were 21 non-exempt impact fee payments.

Total: $223,677.42

Notes/Comments Transfer of funds into School Impact Fee Account {3107582).

Check Number: 948




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Schools
Check Number 948 Trace 20140603:33548.25
Date 6/3/2014 Series 1
Recipient Sheriff of Jefferson County Account 3107582
Amount $223,608.00 Signature 1 Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for School Impact Fees Collected in May 2014,

Depaosit Date Process Number Ordinance Enact Date Amount
5/5/2014 1400076 2003-3 11/24/2005 $6,701.00
5/5/2014 1400077 2003-3 11/24/2005 $11,358.00
5/6/12014 1400078 2003-3 11/24/2005 $11,358.00
5/8/2014 1460080 2003-3 11/24/2005 $11,358.00
5/8/2014 1400081 2003-3 11/24/2005 $11,358.00
5/8/2014 1400082 2003-3 11/24/2005 $11,358.00
5/8/2014 1400083 2003-3 11/24/2005 $11,358.00
5/8/2014 1400084 2003-3 “/24/2005. $11,358.00

5/14/2014 1400085 2003-3 11/24/2005 $11,358.00
5/14/2014 1400086 2003-3 11/24/2005 $11,358.00
5/14/2014 1400087 2003-3 11/24/2005 $11,358.00
5/14/2014 1400088 2003-3 1U2.4/2005 $11,358.00
5/14/2014 1400082 2003-3 11/24/2005 $11,358.00
5/15/2014 1400096 20063-3 1172472005 $11,358.00
5/16/2014 1400091 2003-3 11/24/2005 $11,358.00
5/16/2014 1400092 2003-3 1172472005 $11,358.00
5/19/2014 1400093 2003-3 1172412005 $6,701.00
5/28/2014 1400094 2003-3 11/24/2005 $11,358.00
5/29/2014 1400095 2003-3 11/24/2005 $8,560.00
5/29/2014 1400096 2003-3 11/24/2005 $8,560.,00
5/30/2014 1460097 2003-3 11/24/2005 $11,358.00

Total amount for this withdraw $223,608.00

Total amount for this account $223,608.00
Total amount all accounts  $223,608.00

“Tuesday, June 03, 2014 Page 1 of |




Engineering Department
Office of Impact Fees
116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

JEFFERSON COUNTY, WEST VIRGINIA @\ ﬁ,} F?‘j‘\;ﬁ
VA Y | I

s

Phone: (304) 728-3331

Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist " mmason@)jeffersoncountywv.org
MEMORANDUM
TO: Debbie Keyser, Vivian Fields, and Teresa Hendricks

FROM: Michelle Mason
DATE: Tuesday, 3 June 2014

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Law Enforcement Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Law Enforcement Impact
Fee Account (Bank of Charles Town account 3120120) and an invoice to serve as the
bill head for the transfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of May 2014. '

This transfer consists of two components:

e Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range
there were 10 non-exempt impact fee payments. This amounts to $2,282.00.

o Interest earned by the Office of Impact Fees General Account in May 2014 amounts
to $78.89, of which $0.79 is attributed to fees collected for Law Enforcement.

As per the attached invoice, the total amount of this transfer is $2,282.79.

Check # 949




Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To:

Invoice
Number: 14022
Date: 6/3/2014

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Chartes Town, WV 25414

Sheriff of Jefferson County
P.O.Box 9
Charles Town, Wy 25414

P.O. Number Vendor Number
Description Amount
Impact Fee payments collected for month of May 2014 into the Office of Impact Fees $2,282.00
General Account (3111776) to be paid to the Sheriff of Jefferson County Law
Enforcement Impact Fees Bank Account (3120120).
Interest earned by the Office of Impact Fees General Account May 2014, $0.79

Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range,

there were 10 non-exempt impact fee payments.

Total:  $2,282.79

Notes/Comments Transfer of funds into Law Enforcement Impact Fee Account (3120120).

Check Number: 949




Account 3111776

Check Number 949

Recipient Sheriff of Jefferson County
Amount $2,282.00

Account Withdraws
Office of Impact Fees - Jefferson County Government

L aw Enforcement

20140603:33653.27
6/3/2014

Trace

Date Series 2

3120120

Walt Pellish

Sheriff Peter Dougherty
Jennifer Maghan

Acc_ount
Signature 1
Signature 2
Signature 3

Notes: Transfer of Impact Fees From General Account for Law Enforcement Impact Fees Collected in May

2014.

Deposit Date Process Number Ordinance Enact Date Amount
5/5/2014 1400076 2065-1 3/22/2005 ) $155.00
5/5/2014 1400077 2005-1 3/22/2005 $262.00
5/6/2014 1400078 2005-1 3/22/2005 $262.00
5/8/2014 1400680 2005-1 3/22/2005 $0.60
5/8/2014 1400081 2005-1 3/22/2005 $0.00
5/8/2014 1400082 2005-1 3/22/2005 ‘ $0.00
5/8/2014 1400083 2005-1 3/22/2005 $0.00
5/8/2G14 1400084 2005-1 372212003 $0.00

5/14/2014 1400085 2005-1 342342005 $0.00
5/14/2014 1400080 2005-1 3/22/2005 $0.00
5/14/2014 1400087 20035-1 3/22/2005 $0.00
51442014 1400088 2005-1 312212005 $0.00
5/14/2014 1400089 2005-1 372212005 $262,00
5/15/2014 1400090 2005-1 3/22/2005 $262.60
5/16/2014 1400091 2005-1 3/22/2005 $0.00
5/16/2014 1400092 2005-1 3/22/2005 $0.00
501972014 1400093 2005-1 3/22/2005 $155.00
5/28/2014 1400094 2005-1 3/22/2005 $262.00
5/29/2014 14000935 2005-1 3/22/2005 $200.00
5/29/2014 1400096 2005-1 3/22/2005 $200.00
5/30/2014 1400097 2005-1 3/22/2005 $262.00
Total amount for this withdraw  $2,282.00

Total amount Tor this account $2,282.00

Total amount all accounts $2,282.00

Tuesday, June 03, 2014

Page 1 of 1




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department

Office of Impact Fees ( \ ® v ) %

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331

Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@)jeffersoncountywv.org
MEMORANDUM
TO: Debbie Keyser, Vivian Fields, and Teresa Hendricks

FROM: Michelle Mason
DATE: Tuesday, 3 June 2014

SUBJECT:  Transfer of Funds from Office of Impact FFees General Account to
Sherift’s Parks & Recreation Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Parks & Recreation
Impact Fee Account (Bank of Charles Town account 3122808) and an invoice to serve
as the bill head for the fransfer. This transfer is for Impact Fees collected by the Office of
Impact Fees for the month of May 2014.

This transfer consists of two components:

e Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range
there were 21 non-exempt impact fee payments. This amounts to $14,820.00.

o Interest earned by the Office of Impact Fees General Account in May 2014 amounts
to $78.89, of which $4.73 is attributed to fees collected for Parks & Recreation.

As per the attached invoice, the total amount of this transfer is $14,824.73.

Checlk # 950




Jefferson County Commission

P.0O. Box 250
Charles Town, WV 25414

Bifl To:

d' H

Nvoice
Number: 14023
Date: 6/3/2014

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.O.Box 9

-Charles Town, Wy 25414

P.0. Number Vendor Number
Descripiion Amount
Impact Fee payments collected for month of May 2014 into the Office of Impact Fees $14,820.00
General Account (3111776) to be paid to the Sheriff of Jefferson County Parks &
Recreation Impact Fees Bank Account (3122808).
Interest earned by the Office of Impact Fees General Account May 2014, $4.73

impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range,

there were 21 non-exempt impact fee payments.

Total: $14,824.73

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account (3122808).

Check Number: 950




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Parks & Rec

Check Number 950 ‘Trace 20140603:33706.24
Date 6/3/2014 Series 3 |
Recipient Sheriff of Jefferson County Account 3122808
Amount $14,820.00 Signature I Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in May 2014,

Deposit Date Process Number Ordinance Enact Date Amount
51512014 1400076 2005-2 5/12/2005 $443.00
5/5/2014 1400077 2005-2 5/12/2005 $752.00
5/6/2014 1400078 2005-2 5/12/2005 $752.00
5/8/2014 1400080 20052 5/12/2005 - $752.00
5/8/2014 1400081 2005-2 $/12/2005 $752.00
5/8/2014 1400082 2005-2 5/12/2005 §752.00
5/8/2014 1400083 2005-2 5/12/2005 $752.00
5/8/2014 1400084 2005-2 5/12/2005 $752.00

5/14/2014 1400085 2005-2 5/12/2005 $752.00
5/14/2014 1400086 2005-2 5/1242005 $752,00
5/14/2014 1400087 2005-2 5/12/2005 $752.00
5/14/2014 1400088 2005-2 5/12/2005 $752.00
5/14/2014 1400089 2005-2 5/12/2005 $752.00
5/15/2014 1400090 2005-2 5/12/2005 $752.00
5/16/2014 1400091 2005-2 5/12/2005 $752.00
5/16/2014 1400092 2005-2 5/12A/2005 $752.00
5/19/2014 1400093 2005-2 5/12/2005 $443.00
512812014 1400094 20065-2 5/12/2005 $752.00
5/29/2014 1400095 2005-2 5/12/2005 $575.00
5/26/2014 1400096 2005-2 5/12/2005 $575.00
5/30/2014 1400097 2005-2 5/12/2005 ‘ $752.00

Total amount for this withdraw  $14.,820.00

Fotal amount for this account  $14,820.00
Total amount all accounts  $14,820.00

Tuesday, June 03, 2014 Yage [ of |




JEFFERSON COUNTY, WEST VIRGINIA
Engineering Department .
Office of Impact Fees 9

116 East Washington Street, P.O. Box 716
Charles Town, WV 25414

Phone: (304) 728-3331

Michelle Mason Fax: (304) 728-3953
Impact Fee Program Specialist mmason@)jeffersoncountywv.org
MEMORANDUM
TO: Debbie Keyser, Vivian Fields, and Teresa Hendricks

FROM: Michelle Mason
DATE: Tuesday, 3 June 2014

SUBJECT:  Transfer of Funds from Office of Impact Fees General Account to
Sheriff’s Fire & EMS Impact Fee Account.

Attached please find Office of Impact Fees Form 655 which documents the transfer of
impact fee funds from the Office of Impact Fees General Account (Bank of Charles
Town account 3111776) to the Sheriff of Jefferson County Fire & EMS Impact Fee
Account (Bank of Charles Town account 3122816) and an invoice to serve as the bill
head for the transfer. This transfer is for Impact Fees collected by the Office of Impact
Fees for the month of May 2014.

This transfer consists of two components:

o Tmpact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range
there were 21 non-exempt impact fee payments. This amounts to $13,756.00.

o Interest earned by the Office of Impact Fees General Account in May 2014 amounts
to $78.89, of which $3.95 is attributed to fees collected for Fire & EMS.

As per the attached invoice, the total amount of this transfer is $13,759.95.

Check # 951




Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To:

NVoice
Number: 14024 _
Date: 6/3/2014

Pay To:

Cfiice of impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County

P.O. Box g
Charles Town, WV 256414

P.Q. Number Vendor Number
Description Amount
Impact Fee payments collected for month of May 2014 into the Office of Impact Fees $13,756.00
General Account {3111776) to be paid to the Sheriff of Jefferson County Fire & EMS
Impact Fees Bank Account (3122816).
Interest earned by the Office of Impact Fees General Accaunt May 2014. $3.95

Impact Fee Process Numbers 1400076 through 1400097, inclusive. Within this range,

there were 21 non-exempt impact fee payments.

Total: $13,759.95

Notes/Comments Transfer of funds into Fire & EMS Impact Fee Account (3122816).

Check Number: 951




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Fire & EMS
Check Number 951 Trace 20140603:33748.45
Date 6/3/2014 Sexries 4
Recipient Sheriff of Jefferson County Account 3122816
Amount $13,756.00 Signature 1 Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of impact Fees From General Account for Fire and EMS Impact Fees Collected in May 2014.

Deposit Date Process Number Ordinance Enact Date Amount
5/5/2014 1400076 2005-3 5/12/2005 $412.00
5/5/2014 1400077 2005-3 5/12/2005 ' $698.00
5/6/2014 1400078 2005-3 5/12/2005 $698.00
5/8/2014 1400080 2005-3 5/12/2005 $698.00
5/8/2014 1400081 2005-3 5/12/2005 $698.00
5/8/2014 1400082 2005-3 5/12/2005 3698.00
5/8/2014 1400083 2005-3 5/12/2005 $698.00
5/8/2014 1400084 2005-3 511212005 $698.00

511472014 1400085 2005-3 5/12/2005 $698.00
5/14/2014 1400086 2005-3 5A272005 $698.00
3/14/2014 1400087 2005-3 5/12/2005 $698.00
5/14/2014 1400088 2005-3 5/12/2005 $698.00
5/14/2014 1400089 2003-3 5/12/2005 $698.00
5/15/2014 1400090 2005-3 5/12/2005 $698.00
5/16/2014 1400091 2005-3 5/12/2005 $698.00
5/16/2014 1400092 2005-3 5/12/2005 $698.00
5/19/20014 1400093 2005-3 5/12/2005 $412.00
5/28/2014 1400094 2005-3 50122005 $698.00
5/29/2014 1400095 2005-3 5/12/2005 $533.00
572812014 1400094 2005-3 5/12/2005 $533.00
3/30/2014 1460097 2005-3 5/12_;‘2005 $098.00

Total amount for this withdraw  $13,756.00

Total amount for this account  $13,756.00
Total amount ali accounts  $13,756.00

mTuesday, June 03, 2014 Page 1 of ]




Sandy McDonald

From: Paula Frickey [PJFrickey@yahoo.com]

Sent: Friday, June 06, 2014 7:00 PM

To: webmaster@jeffersoncountywv.org; cschott@jeffersoncountywv.org,
sandy@jeffersoncountywv.org; chernandez@jeffersoncountywv.org

Subject: Shepherdstown Volunteer Fire Department

Your submission:

Your Name: Paula Frickey

Your Email Address: PJFrickey@yahoo.com

Subject: Shepherdstown Volunteer Fire Department

Message: Yesterday when I inquired with my home insurance company (USAA, toll free 1-800-531-8722) as to
why my annual fire insurance premium was a whopping $2,586.10 (not to include a West Virginia state
surcharge of $14.23) when it was $717.00 as recently as 2 years ago, I was told that because the Shepherdstown
Volunteer Fire Department (which is 6 miles away) is rated a "10" - the worst possible rating for a fire
department, I was at high risk of losing my home in the event of a fire. USAA also told me that up until a few
years ago they would not have even insured a house whose local fire department was rated "7" or higher. [ am
appalled at this because | pay a good amount of Jefferson County real property taxes. Other homeowners in this
fire department's jurisdiction are no doubt in the same predicament. i insist that this situation be remedied as
soon as possible. Us Shepherdstown Fire District homeowners deserve nothing less.
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JUN 6 2014
To the Jefferson County Commission [——

P.o. Box 250

Charles Town, WV 25414

To Whom it may concern and to someone in authority:

Several homeowners including myself are FED UP with a certain house within our community that has
three dogs that 24/7 bark....The owners do not make any effort to stop them. The residence of these
barking dogs is: 11 Swallow Court, Charles Town, WV — Willowbrook Village area.

We have called the deputy sheriff’s office several times as well as the State Police and they keep
referring us to the Dog Warden who is NEVER in the office. Not only are these dogs a nuisance they run
after anyone walking by their property....this is done all night long....all night long. We were told to
contact the authorities and we have and it seems to get referred to some other place and NEVER gets
taken care of. These dogs are a Nuisance and also if they get over that fence they are going to bite
someone...what concerns us is that children are out there playing and walking past with their parents in
strollers or on bikes and here comes the dogs.

SOME THING needs to be done. If the deputy sheriff or state police could just come out and walk by
there...get out of their car and walk by there ANY hour of the day or night...they would see exactly what
we are talking about and have to live with. | have several rental properties there and | have also spoken
with several homeowners....they are fed up and can not get any help from authorities.

Please please have someone check into this before our children get bit or even an adult.

Ask anyone on the courts of Heron, Swallow or even Willowbrook drive they know and the whole area
has to walk past there and deal with the obnoxious dogs.

Your immediate attention to this matter is greatly appreciated. We invite you to come out and see and
hear for yourself the unnerving noise these dogs make ALL DAY AND NIGHT LONG.

Homeowners of Willowbrook

Charles Town, WV 25414

00 | R CANENTT




1102.04 BARKING OR HOWLING DOGS OR CATS.

No person shall keep or harbor any dog or cat within the Municipality which, by frequent and habitual
barking, howling or yelping, creates unreasonably loud and disturbing noises of such a character,
intensity and duration as to disturb the peace, quiet and good order of the Municipality. Any person
who shall allow any dog or cat habitually to remain, be lodged or fed within any dwelling, building,
yard or enclosure, which he occupies or owns, shall be considered as harboring such deg or cat.

(g) Vicious Dogs.

(1) No person shall own, keep or harbor any dog known by him or which, in the exercise of
reasonable diligence he should know, to be vicious, dangerous or in the habit of bitting or attacking

persons.

(2) No person shall own, keep or harbor any dog known by him or which, in the exercise of

reasonable diligence he should know, to be suffering with rabies.

(3) Vicious or dangerous dogs are hereby declared to be public nuisances and a menace to the
public safety.
(4) If the Mayor shall find, as a result of a hearing held upon a compliant, that any dog is vicious,
dangerous or in the habit of biting or attacking persons, or in suffering with rabies infection, or that
any dog has been bitten by a dog suffering with rabies infection, he may order or cause such dog to
be destroyed as a menace to the public safety, and the owner or keeper of such dog shall be liable for

all fines and costs assessed. (Passed 5-4-06.)




WEST VIRGINIA LOTTERY

WEEKLY SETTLEMENT FOR CHARLES TOWN

Week Ending Date
To be Deposited on:
Amount Played
Amount Won
Amount Promo
MWAP Contribution
Adjusted Gross Terminal Revenue
Administrative Costs @ 4%
Excess Lottery Fund @ 4%
Net Terminal Revenue
Surcharge @ 10%
State Share Excess @ 58%
Track Share of Capital Reinvestment @ 42%
Track Share of Capital Reinvestment @ 42% - 96%
Track Share of Capital Reinvestment @ 42% - 4%
Adjusted Net Terminal Revenue
Racetrack @ 46.50% / 42%
Lottery Fund @ 30% /0%
Excess Lottery Fund @ 0%/ 41%
Race Track Purses @ 7% / 14% | 8%
Workers' Compensation Debt Reduction @ 7% / 0%
Employee Pension Fund @ 1% /.5%
Greyhound Development @ .75%
Thoroughbred Development @ .75%
Racing Commission @ 1%
County/Municipality @ 2%
3% Funds:
Tourism Promotion Fund @ 1.3756%
Development Office Promotion Fund @ .375%
Research Challenge Fund @ .6%
Capitol Renovation and Improvement Fund @ .6875%
2004 Capitol Complex Parking Garage Fund @ .0625%
1% Funds:
State Capitol Complex Parking Garage @ 1%
Cultural Facilities and Capitol Resources @ .5%

Capitol Dome and Capitol Improvements @ .5% / 1%

Week Ending
May 31, 2014
FY14
June 6, 2014
71,165,566.83
63,668,121.92
243,326.00
3,773.76
250,345.1
0.00
290,013.81
960,331.3
696,033.14
403,699.22
292,333.92
280640.56
11693.36
6.264,298.20
2,631,005.24
0.00
2,568,362.26
501,143.86
0.00
31,321.49
46,982.24
46,982.24
62,642,98

125,285.96

86,134.10
23,491.12
31,321.49
43,067.05

3,915.19

0.00
0.00
62,642.98

6,264,298.20



WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County ! City Split
Fiscal Year 2014

Charles Town

1999 Net Terminal Revenue $ 45.603,174

Benchmark Geal @ 2% $  912,083.48

2% OF T0 T0 CHARLES HARPERS SHEPHERDS
DATE ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 39.50% 2.17% 33.68% 16.32%
6 days ending:
07/06/13 $ 123,196.88 $ 123,186.88 | $ - 3 - 3 - $ - $ - $ -
Week ending:

07/13/13 3 128,060.40 § 128,060.40 | § - $ - $ - $ - $ - $ -
07/20113 $ 115,128.84 $ 115,128.84 | § $ - $ - $ - $ - $ -
0712713 $ 123,048.56 5 123,049.56 | § - $ - $ - $ - § - 3 -
08/03/13 $ 116,180.80 $ 116,180.80 | $ - $ § - 3 . ] - 3 -
08110113 $ 120,078.64 $ 120,078.64 | § - § - § - 3 - § - $ -
0811713 3 124,88856 { | $ 124,888.56 | $ - $ - $ - $ - $ - § -
08/24/13 § 118,284.44 $ 89,882.12 | § 28,402.32 | § 225230 | § 11,332563 | $ 616.33 | § 9,565.80 | $ 4,635.26
08/31/13 H 117,826.36 $ 5891318 | & 58,913.18 | § 4671813 2350636 | $ 1,278.42 | $ 19.841.96 | $ 9,614.63
09/0713 3 135,517 .48 3 67,758.74 | $ 67,758.74 | $ 5373.27 | $ 2703674 | § 1,470.36 | $ 2282114 | % 11,008.23
09/1413 $ 106,748.44 $ 53,374.22 | $ 53,374.22 | $ 4232581 % 21,2968.31 | § 1158.22 | % 17,976.44 | § 8,710.67
09/21/13 $ 108,555.88 3 §4,277.64 1 % 54,277.94 | 430424 | § 21,656.90 | $ 117783 | % 18,280.81 ] % 8,858.16
09/28/13 $ 109,763.00 § 54,881.50 | & 54, 88150 | § 435210 % 2189772 |8 1,18093 | 3 $8,484.09{ § 8,956.66
10/05/13 $ 111,901.48 3 5505074 | § 55,050.74 | § 443689 | $ 2232435 | 8 1,21413 [ § 18,844.21 $ 9,131.16
1011213 $ 111,675.84 $ 55,837.92 | § 55837.92 [ § 442795 ¢ 2227933 | % 1,21168 | $ 18,806.21 | % 8,112.75
1011913 $ 122,654.40 3 61,327.20{ § 61,327.20 | § 4.863.25 | § 24,469.55 | § 1,33080 | 20,665.00| & 10,008.60
10/26/13 $ 105,708.12 § 52,854.06 | § 52,854.06 | § 418133 | % 21,08877 | § 1,146.93 | § 17801251 % 8,625,778
11102113 $ 115,087.08 $ 57,643.54 | § 57,543.54 | § 4,563.20 | § 22095987 | § 1,248.70 | § 19,380.66 | $ 9,381.11
11/09/13 § 109,333.52 $ 54,656.76 | & 5466676 | & 4,33507 | § 218120418 1,186.27 | $ 1841176 | § 8,921.62
11416113 $ 412,981.92 3 56,495.96 | $ 66,495.96 | $ 448013 | $ 22,541.89{ § 1,22596 | $ 19,027.84 | § 9,220.14
11/23113 ] 97,257.24 $ 48,628.82 | $ 48,628.62 | $ 3,856.25 | $ 1940282 | § 1056524 | § 1637812 | § 7,936,119
11/30/13 [ 119,291.32 3 59,645.66 | § 5964586 | § 472890 1 § 23,708.62 | § 1,29431 1 § 20,088.66 | § 9,734.17
12/07/13 § 94.612.48 3 47.308.24 | % 47.306.24 | 3 375138 | % 18,875.19 | § 102655 | § 1503274 | $ 7,720.38
12/14/13 $ 58,458.04 $ 2922002} % 2922902 | % 231786 | § 11,662.38 | $ 634,27 [ § 5,844.33 1% 4,770.18
12121713 $ 89,162.04 § 44,581.02 1% 44,581,021 § 3535271% 17,78783 | 967.41 1 $ 1501489 | $ 7.275.62
12i28/13 $ 124,234.28 § 6211714 [ $ 6211714 | $ 4,925.89{ § 2478474 | $ 1,347.94 1 § 20,921.06 | $ 10,137.52
01/04/14 $ 125,927.76 $ 62,963.88 | $ 62,963.88 | $ 499304 | § 26,122.62 | § 1,366.32 | § 21,206.23 | § 10,275.70
011114 $ 76,871.88 $ 3793594 | § 3793694 | § 3,008.32 | § 16,136.44 | $ 823.21 1% 12,776.82 | § 6,191.15
01/18/14 3 98,837.28 $ 4941864 | § 49,418.64 | § 361890 | % 19718.04 | $ 107238 | § 16,644.20 | § 8,065.12
01/25/14 $ 85,441.60 $ 4272080 | § 4272080 | % 338776 | 5 1704560 | § 927.04 | $ 14,388.37 | § 6,072.03
02/01/14 $ 95,363.20 $ A7,681.60 | § A7,681.60 | § 3,781.15 | $ 1902486 | § 1,03469 | § 16,058.16 | § 7.761.64
02/08/14 § 90,869.04 $ 4543452 | § 45,434,52 | $ 360296 | 3% 18,12837 | $ 98593 | $ 16,302.35 | § 7.414.91
021514 $ 82,152.16 3 41,076.08 | § 41,076.08 | § 326733 1% 16,389.36 | § 891.35|% 13,834.42 )% 6,703.62
02/2214 $ 123,047.96 $ 61,523.98 | $ 61,623.98 | $ 4876.85 % 2454807 | § 1,335.07 | $ 20,721.28 {5 10,040.71
03/01114 3 115,489.56 $ 5774478 | § 5774478 | 4579.16 | $ 2304017 | § 125306 | $ 10,448.44 1 & 9,423.95
03/08/14 $ 100,879.88 ] 50,4390.94 | § 50,439.94 | § 3,999.89 | § 2012553 | % 1,09455 | § 16,988.17 | $ 8,231.80
03514 $ 108,829.32 § 54,414.66 | § 54,414.66 | § 4,315.08 | § 2171145 | $ 1,180.80 | § 18,326.86 | $ 8,880.47
03/22/14 $ 101,469.24 $ 50,734.62 { § 50,734.62 | § 4,02326 | § 2024311 | § 1,100.94 | $ 17,087.42 | $ 8,279.89
03/29/14 $ 102,349.20 $ 51,174.60 | § 51,174.60 | $ 4,068.15 | § 20,418.67 { & 1,110.49 | 17,235.60 | § 8,351.69
04/05/14 3 110,459.80 $ 65,229.90 | $ 56,229.90 | $ 437973 | 2203673 | % 1,198.49 | $ 18,601.43 | § 5,013.52
04/12114 § 97.306.26 $ 48,653.18 | § 4865318 | $ 3,858.20 | % 1941262 | § 106577 | 8 16,386.39 | § 7,940.20
04/18/14 3 108,938.44 $ 54,469.22 | 54,468.22 | § 431841 [ § 21,733.22 | § 1819815 18,345.23 | $ 8,889.38
0426114 § 103,274.36 $ 5163718 | % 51,637.18 | % 400483 | % 20,603.23 | % 1,120.53 | § 17.981.40 [ $ 8,427.19
05/03/14 $ 109,5156.44 $ 5475772 1% 5476772 1% 434229 | § 21,848.33 | § 1,168.24 | § 18,442.40 | $ 8,936.46
05110114 $ 102,023.52 3 5101176 | $ 51,011.76 | $ 404523 | & 20,353.69 | § 1,106.96 { § 17,180.76 | $ 8,325.12
05/1714 3 102,296.68 & 51,148.34 | § 51,148.34 | $ 4056.06 | § 20,408.19 | % 110092 | § 17.226.76 | $ B.347.41
06/24114 $ 106,165.20 $ 53,082.60 | § 53,08260 | § 420045 | § 21179986 [ % 1,161.89 | § 17,878.22 | % 8.663.08
05/31114 3 125,285.96 § 52,642.98 | § 62,642.98 | § 496759 | § 2499455 | § 1369.35 | § 21,008.16 | § 10,223.33
Subiotal $ 5,191,440.88 $ 30517521818 21396887013 169677.311% B53,735682 |§ 46431.24 |3 72064713 | § 349,197.20

Benchmark Goal @ 2% $ 912,063.48

Remainder until 1% / 1% Split  $ -




VIDEO LOTTERY REPORT

FY 2010 FY 2011 FY 2012 FY 2013 FY 2014

Date Amount Date Amount Date Amount Date Amount Date Amount
07/04/2009* 128,262.42 7/3/2010 115,402.58 7/1-2/2011 69,824.12 7/7/2012 161,637.92 7/6/2013 123,196.88
7/11/2009 168,815.08 7/10/2010 205,731.64 7/9/2011 171,717.28 7/14/2012 129,458.04 7/13/2013 128,060.40
7/18/2009 160,652.98 7/17/2010 161,386.76 7/16/2011 143,019.52 7/21/2012 130,037.00 7/20/2013 115,128.84
7/25/2009 158,869.08 7/24/2010 160,368.28 7/23/2011 146,508.00 7/28/2012 137,164.44 7/27/2013 123,049.56
8/1/2009 174,493.08 7/31/2010 157,802.08 7/30/2011 144,510.28 8/4/2012 132,931.16 8/3/2013 116,180.80
8/8/2009 138,408.80 8/7/2010 136,494.98 8/6/2011 151,495.28 8/11/2012 134,212.88 8/10/2013 120,078.64
8/15/2009 81,222.14 8/14/2010 78,376.68 8/13/2011 117,350.38 8/18/2012 110,241.90 8/17/2013 124,388.56
8/22/2009 76,260.31 8/21/2010 76,199.02 8/20/2011 71,614.12 8/25/2012 66,209.90 8/24/2013 89,882.12
8/29/2009 80,472.92 8/28/2010 72,460.03 8/27/2011 63,432.14 9/1/2012 67,133.42 8/31/2013 58,913.18
9/5/2009 80,798.15 9/4/2010 76,362.84 9/3/2011 80,837.76 9/8/2012 74,029.40 9/7/2013 67,758.74
S/12/2009 86,286.92 9/11/2010 82,969.36 9/10/2011 84,845.80 9/15/2012 61,838.04 9/14/2013 53,374.22
9/19/2009 70,010.15 9/18/2010 67,638.78 9/17/2011 66,748.62 9/22/2012 56,996.90 9/21/2013 54,277.94
9/26/2009 69,316.87 8/25/2010 70,435.06 9/24/2011 68,929.80 9/29/2012 61,611.40 9/28/2013 54.,881.50
10/3/2009 72,286.04 10/2/2010 71,013.86 10/1/2011 68,871.64 10/6/2012 62,715.20 10/5/2013 55,950.74
10/10/2009 69,650.63 10/9/2010 69,311.50 10/8/2011 70,866.90 10/13/2012 60,710.18 10/12/2013 55,837.92
10/17/2009 73,560.21 10/16/2010 75,234.62 10/15/2011 75,262.66 10/20/2012 62,333.08 10/19/2013 61,327.20
10/24/2009 67,581.66 10/23/2010 70,290.80 10/22/2011 68,757.72 10/27/2012 58,073.54 10/26/2013 52,854.06
10/31/2009 64,528.30 10/30/2010 65,615.04 10/29/2011 60,507.98 11/3/2012 56,545.30 11/2/2013 57,543.54
11/7/2009 63,741.59 11/6/2010 61,337.62 11/5/2011 70,673.88 11/10/2012 56,110.96 11/9/2013 54,666.76
11/14/2009 65,959.64 11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 57,432.36 11/16/2013 56,495.96
11/21/2009 59,547.05 11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,838.86 11/23/2013 48,628.62
11/28/2009 72,399.98 11/27/2010 71,170.90 11/26/2011 74,140.54 12/1/2012 50,243.34 11/30/2013 59,645.66
12/5/2009 51,006.51 12/4/2010 53,215.08 12/3/2011 59,429.94 12/8/2012 50,770.96 12/7/2013 47,306.24
12/12/2009 52,460.58 12/11/2010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38 12/14/2013 29,229.02
12/19/2009 32,834.39 12/18/2010 42,076.76 12/17/2011 55,981.32 12/22/2012 46,838.96 12/21 /2013 44,581.02
12/26/2009 53,406.34 12/25/2010 50,450.28 12/24/2011 54,248.62 12/29/2012 59,697.22 12/28/2013 62,117.14
1/2/2010 G52,980.40 1/1/2011 85,152.12 12/31/2011 94,661.00 1/5/2013 71,673.52 1/4/2014 62,963.88
1/9/2010 55,020.46 1/8/2011 54,301.30 1/7/2012 74,863.40 1/12/2013 50,416.30 1/11/2014 37,935.94
1/16/2010 60,551.28 1/15/2011 54,005.90 1/14/2012 58,901.92 1/19/2013 51,211.88 1/18/2014 49,418.64
1/23/2010 69,943.53 172272011 60,924.74 1/21/2012 61,819.92 1/26/2013 46,966.26 1/25/2014 42,720.80
1/30/2010 48,527.75 1/29/2011 48,036.94 1/28/2012 62,898.78 2/2/2013 52,067.92 2/1/2014 47,681.60
2/6/2010 37,155.14 2/5/2011 60,777 44 2/4/2012 72,154.66 2/9/2013 52,222.20 2/8/2014 45,434.52
2/13/2010 44,334.00 2/12/2011 67,471.84 2/11/2012 66,429.04 2/16/2013 64,243.52 2/15/2014 41,076.08
2/20/2010 76,946.12 2/19/2011 72,018.54 2/18/2012 77,455.88 2/23/2013 64,115.70 2/22/2014 61,523.98
2/27/2010 72,024.40 2/26/2011 75,544.02 2/25/2012 77,611.78 3/2/2013 62,602.74 3/1/2014 57,744.78
3/6/2010 76,936.85 3/5/2011 74,535.34 3/3/2012 75,963.86 3/9/2013 59,213.26 3/8/2014 50,439.94




3/13/2010  71,007.37 3/12/2011 66,979.48 3/10/2012  76,808.62  3/16/2013  62,366.36 3/15/2014 54,414.66
3/20/2010  74,335.38 3/19/2011 73,113.26 3/17/2012  76,883.92  3/23/2013  59,841.02 3/22/2014 50,734.62
3/27/2010  69,941.88 3/26/2011 68,490.80 3/24/2012  72,10836  3/30/2013  57,567.98 3/29/2014 51,174.60
4/3/2010  70,636.28 4/2/2011 70,846.58 3/31/2012  74,244.22 4/6/2013  63,108.84 4/5/2014 55,229.90
471072010  69,692.79 4/9/2011 67,076.78 4/7/2012 7538298  4/13/2013  56,849.30 4/12/2014 48,653.18
4/17/2010  69,335.92 4/16/2011 64,698.56 4/14/2012  71,06534  4/20/2013  55432.12 4/19/2014 54,469.22
4/24/2010  68,714.11 4/23/2011 67,674.14 4/21/2012  68,055.08  4/27/2013  58,612.74 4/26/2014 51,637.18
5/1/2010  68,799.06 473072011 66,807.50 4/28/2012  72,880.66 5/4/2013  61,102.92 5/3/2014 54,757.72
5/8/2010  67,403.54 5/7/2011 66,379.74 5/5/2012  71,58230  5/11/2013  57,428.70 5/10/2014 51,011.76
5/15/2010  70,186.32 5/14/2011 66,699.76 5/12/2012 6335792  5/18/2013  61,172.80 5/17/2014 51,148.34
5/22/2010  64,695.71 5/21/2011 63,210.44 5/19/2012 7898436  5/25/2013  57,131.24 5/24/2014 53,082.60
5/29/2010  67,157.40 5/28/2011 64,724.06 5/26/2012  67,396.24 6/1/2013  65,920.66 5/31/2014 62,642.98
6/5/2010  77,371.80 6/4/2011 74,952.34 6/2/2012  76,959.44 6/8/2013  55,233.74
6/12/2010  66,106.29 6/11/2011 62,203.12 6/9/2012  63,584.86  6/15/2013  54,067.52
6/19/2010  64,888.48 6/18/2011 61,200.76 6/16/2012 5943612  6/22/2013  54,690.28
6/26/2010  63,950.29 6/25/2011 65,470.44 6/23/2012 5592130  6/29/2013  55991.38
6/30/2010  29,667.19 6/30/2011 34,351.16 6/30/2012 5820740  6/30/2013  11,509.54
TOTALS 4041141.56 4016541.01 4124906.8 3580645.18 3,051,752.18




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01  July, 2012 138,663.64  July, 2013 99,274.36
September, 2010 94,247.84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,803.60 September, 2011 110,375.25  September, 2012 12753240 September, 2013 80,857.74
November, 2010 108,717.67 OQctober, 2011 124,273.94  October, 2012 126,482.02 October, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87  November, 2012 134,443.93 November, 2013 79,853.94
January, 2011 106,188.21 December, 2011 140,509.93  December, 2012 146,677.92 December, 2013 79,617.31
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,6560.35 January, 2014 75,093.81
March, 2011 120,827.10 February, 2012 142,770.01  February, 2013 121,636.62 February, 2014 75,170.90
April, 2011 130,654.61 March, 2012 151,845.468  March, 2013 149,033.62 March, 2014 78,201.51
May, 2011 130,492.02  April, 2012 127,862.26  April, 2013 105,54523  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,90513  May, 2013 109,747.38

June, 2012 129,235.38  June, 2013 104,803.37
Total 2010-2011 1297391.7 Total 2011-2012 1602900.84 Total 2012-2013 1530462.31 Total 2013-2014 832944.13




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount

July, 2011 425,154.03  July, 2012 41599092 July, 2013 297,823.08
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25
September, 2011 331,125.75  September, 2012 382,597.20 September, 2013 242 573.22
October, 2011 372,821.82  October, 2012 379,446.06  October, 2013 243,198.27
November, 2011 363,356.61 November, 2012 403,331.79 November, 2013 239,561.82
December, 2011 421,5629.79  December, 2012 440,033.75 December, 2013 238,851.93
January, 2012 413,438.04  January, 2013 397951056 January, 2014 225,281.43
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 225512.70
March, 2012 455,536.38  March, 2013 447100.86 March, 2014 234,604.53
April, 2012 383,586.78  April, 2013 316,635.69  April, 2014 217,142.18
May, 2012 413715639 May, 2013 329,242.14

June, 2012 387,706.12  June, 2013 314,410.11

Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 2,498.832.41




	Agenda

	Minutes - June 5, 2014 Regular Meeting

	Minutes - June 11, 2014 Public Hearing

	Purchase Orders

	May 2014 Check Register

	Approval of Payroll Checks for 6/5/2014

	Approval of Vouchers Payable

	#1 - Angie Banks, Assessor - Exonerations

	#2 - Dr. Didden and Thomas Trumble, Jeff.Co Health Dept. - Introduction of Christina Jackson, new Health Administrator 

	#3 - Jennifer Maghan, County Clerk - Approval of Depository Bonds

	#4 - Mayor Jim Auxer and Lori Robertson, Shepherdstown Council - Continuation of discussion of Shepherdstown Bike Path

	#4b - Commissioner Widmyer - Commission to sign memo. of understanding with WVDOH and Jeff.Co Parks and Rec to provide same level of maintenance as provided on trail at Morgans Grove Park

	#5 - Commissioner Widmyer - Presentation of Resolution to AHA/Jefferson Arts Council 

	#7 - Interviews and Appointments to the Jefferson County Planning Commission and the Jefferson County Board of Zoning Appeals 

	#8 - Tom Reilly, IT Consultant - IT Update

	#9 - Roger Goodwin, Chief County Engineer - Approval of Complete Bond Release for Summit Point Automotive Research Center

	#9b - Complete Bond Release for Hospice of the Panhandle 

	#9c - Partial Bond Release for Leetown Baptist Church

	#9d - Complete Bond Release for Windmill Crossing Subdivision

	#9f - Partial release of the construction bond security for the Quail Ridge Subdivision

	#10 - Elizabeth McDonald, Farmland Protection Board - Approval of FPB's request to reclassify the Board's Administrator Position from a 70 hr. schedule to an 80 hr. schedule

	#11 - Steve Groh, Assistant Prosecuting Attorney - Update on Litigation 

	#12 - Commissioner Manuel - Begin prep. to institute an impact fee for the proposed PSD sewer project

	#13 - Debbie Keyser, County Administrator - Approval of Revised Boards & Commissions Policy 

	#14 - Debbie Keyser, County Administrator - Approval of Contracts for the Fire Companies for FY15

	#15 - Decision on the Ordinance to dissolve and reconstruct the JCESA Board

	#16 - Decision on proposed Emergency 911 Land Line fee increase 

	#17 - Discussion of the request for petition from the Monongalia County Commisison for pending electric increase

	#18 - RFP for IT Services 

	#19 - Potential Funding of a part-time position within the Communications Department 

	Financial Director Reports

	County Administrator Reports

	#21 - Jennifer Brockman, Director of Planning and Zoning - Presentations of Resolutions in Recogniton of the Envision Jefferson 2035 Steering Committee 
 
	#22 - Jennifer Brockman, Director of Planning and Zoning - Overview and Summary of the Draft Envision Jefferson 2035 Comprehensive Plan

	#22b
 - Jennifer Brockman, Director of Planning and Zoning - Recc. from Planning Comm. to the County Comm. on rezoning/to set public hearing 
	#22c - SB 595 Vested Development Time Extension Proposal 

	#22d - Approval of Job Offer for Vacant Planning Clerk Position

	Correspondence/Information


