AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, JULY 17, 2014
9:30 A.M.

County Commission Meeting Room
located at the Old Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVAL OF MINUTES

. July 3, 2014

APPROVAL OF PURCHASE ORDERS

. July 17,2014

APPROVAL OF ACCOUNTS PAYABLE

. June 19, 2014 - Payroll Approval
. July 3, 2014 - Payroll Approval

. July 10, 2014

. July 17, 2014
ANNOUNCEMENTS

. Report if there are changes in the agenda if applicable
PUBLIC COMMENT

PRESENTATIONS

1. 9:45 a.m. Laura Storm, Circuit Clerk

- Approval of hiring of Full Time Deputy Clerk - Discussion/Action

2. 10:00 a.m. Pete Dougherty, Sheriff
- Approval of Trip Guard - Discussion/Action

3. 10:15 a.m. Ralph Lorenzetti, Prosecuting Attorney

- Approve Summer Intern during the absence/vacation of both Victim

Advocate employees - Discussion/Action

- Employee salary change update - Discussion/Action
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4. 10:30 a.m.

b, 10:45 a.m.

6. 11:00 a.m.
7. 11:15 a.m.

8. 11:30 a.m.

9. 11:45 a.m.

10.  12:00 p.m.

Paul Rosa
- Replacement of security bollard in front of Courthouse - Discussion/Action

BREAK

Interview and Appointment to the Jefferson County Planning Commission -
One unexpired term ending March 31, 2016 - Discussion/Action

Interviews and Appointments to the Criminal Justice
Board - Five 3-year terms ending July 3, 2017 - Discussion/Action

Lynn Fields, Probate Office
- Quarterly Review - Approval/Closure of
Estates - Discussion/Action

Barbara Miller, Jefferson County Office of Homeland Security and Emergency
Mahagement

- Approval of hiring of Administrative Assistant/Public Information
Officer/Volunteer Coordinator for Jefferson County Homeland Security and
Emergency Management - Discussion/Action

Stephanie Grove, Assistant Prosecuting Attorney
- Discussion of the Jefferson County Emergency Services Agency Mortgage -
Discussion/Action

UNFINISHED BUSINESS

11.  Approval of MOU between the County Commission and Broker of Record for FY2014-2015,
as reviewed and approved by Legal - Discussion/Action

12.  Approval of RFP for IT - Discussion/Action

13. Review of Code of Ethics and cover letter to current/newly appointed Boards, Commissions
and Committee members pending legal review - Discussion/Action

NEW BUSINESS

14.  Approval of Resolution and Contract - Community Participation Grant Program for the Saint
Andrews Mountain Community Center in the amount of $2,000 - Discussion/Action

15.  Approval of Resolution and Contract Documents for the Court Security Grant in the amount
of $32,998 - Discussion/Action

16. Discuss Comprehensive Plan approval process - Possible Executive Session §6-9A-4 -
Discussion/Action (JT)
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17.

18.

19.

20.

21.

22,

23.

Discuss invoice for dues for the County Commissioners’ Association of WV for 2014-2015
in the amount of $3,900 - Discussion/Action

Discuss County Commission Regular Meeting August 21, 2014 - Fair Week -
Discussion/Action

Appointment of Gail Boober as ex-officio Magistrate on the Community Criminal Justice
Board - Discussion/Action

Schedule an Impact Fee Work Session on Thursday, July 24, 2014 at :30 a.m. -
Discussion/Action

Approve the use of the county facilities and use of the bailiffs for the production of “The
Anvil” play - Discussion/Action

12:30 p.m. Break for Lunch
~~~~~~~~~~ AFTERNOON SESSION ~~~~~~nmne

1:30 p.m. AGENDA CONTINUED

FINANCIAL DIRECTOR REPORTS

Finance update and budget revisions - Discussion/Action

COUNTY ADMINISTRATOR REPORTS

24,

25.

Ameriflex Contract update

Purchase Order form and potential policy changes - cost savings

Update on the collection of the Ambulance Fee and approval of contract pending legal
review - Discussion/Action

Ordinance to dissolve and reconstruct the Jefferson County Emergency Services Agency
Board update

2:00 p.m. Discussion between the Jefferson County Commission and the PSD (Public
Service District) for the PSD to update the Commission on the following: -
Discussion/Action

* PSD Projects
*» PSD Funding Sources

« PSD Citizens Communication

3:00 p.m. WV Infrastructure and Jobs Development Council (IJDC) review of funding
requests from Jefferson County PSD - Discussion/Action (LW & DM)
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26. 3:30 p.m. Begin preparation to institute an impact fee for the proposed PSD sewer
project - Discussion/Action {(DM)

COUNTY COMMISSION REPORTS

27. ADJOURN

DEPARTMENTS, BOARDS, COMMISSIONS AND AGENCY WRITTEN REPORTS

> Engineering Department Quarterly Written Report - July 1, 2014

> Jefferson County Homeland Security and Emergency Management Quarterly Written Report
- April-June, 2014

CORRESPONDENCE/INFORMATION

Jefferson County Commission Notice of Intent to Appoint to the Jefferson County Building
Commission

Jefferson County Commission Notice of Public Hearing on Thursday, July 31, 2014 at 1:30 p.m.
Jefferson County Commission Notice of Public Hearing on Thursday, July 31, 2014 at 7:00 p.m.

Letter from Dave Mills, Chairman of the Charles Town Utility Board, to Peter Appignani, Chairman
of the Jefferson County Public Service District Board

Letter from Mayor Peggy Smith, City of Charles Town, concerning the Commission’s meeting with
the Jefferson County Public Service District.

Letter from Jane Wagner and William Walton, residents, regarding the Envision Jefferson 2035
Land Use Plan.

E-mail from Larry Bowers, resident, concerning the hours of operation for the Sam Michaels Dog
Park.

Letter from the WV State Auditor's Office regarding the 2011-2012 audit reports for the Jefferson
County Board of Health.

Letter from Comcast regarding the encryption of their Limited Basic cable service.
Impact Fee Status Report for June 2014.
Memorandum from the Jefferson County Engineering Department/Office of Impact Fees regarding

the transfer of funds from the Office of Impact Fees General Account to the Sheriff's Schools
Impact Fee Account.
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Memorandum from the Jefferson County Engineering Department/Office of Impact Fees regarding
the transfer of funds from the Office of Impact Fees General Account to the Sheriff's Law
Enforcement Impact Fee Account.

Memorandum from the Jefferson County Engineering Department/Office of Impact Fees regarding
the transfer of funds from the Office of Impact Fees General Account to the Sheriff’s Parks and
Recreation Impact Fee Account.

Memorandum from the Jefferson County Engineering Department/Office of Impact Fees regarding
the transfer of funds from the Office of Impact Fees General Account to the Sheriff's Fire & EMS
Impact Fee Account.

Jefferson County Public Service District Special Board Meeting Minutes from May 14, 2014.
Jefferson County Public Service District Work Session Minutes from Juhe 2, 2014.
Jefferson County Public Service District Regular Board Meeting Minutes from June 2, 2014.

Letter from the Courthouse Facilities Improvement Authority regarding request for funding
applications,

Letter from the Division of Justice and Community Services regarding the recommended FY 2014
awards.

WV Lottery Weekly Settlement for Charles Town - week ending June 28, 2014,

WV Lottery Weekly Settlement for Charles Town - week ending July 5, 2014.

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, July 3, 2014

A meeting of the Jefferson County Commission was held on Thursday, July 3, 2014 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Chatles Town, WV 25414. Present were Commissioners Dale Manuel, Patsy
Noland, Jane Tabb, Lyn Widmyer and Walt Pellish. Also present were Debbic Keyser, County
Administrator; Jessica Carroll, Executive Administrative Assistant and Jimmy Eddy, Bailiff.

(An audio file of the Thursday, July 3, 2014 meeting is available through the Je(ferson County
Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Noland led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Mr. Manuel to approve the minutes for the June 19, 2014 Regular Mecting as
presented. Motion seconded and unanimously approved with Mr. Pellish abstaining.

APPROVAL OF PURCHASE ORDERS

Motion by Ms. Noland to approve Purchase Orders in the amount of $35,766.39 to include
Purchase Order Numbers 51952, 52626, 51475, 51476, 52582, 52462, 52465, 52466, 52629,
52631, 52627, and 52630. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
072470 412 COMCAST 5 S 80.50 | S 80.50
072470 425 COMCAST 5 S 442.07 S 442.07
072471 712 AT&T/GA 5 S 52.71 5 52.71
072472 406 BERKELEY PRINTING/DESIGN 52306 ) 926.76 S S 926.76
072473 717 BATTERY MART 52625 S 51.95 S $ 51.95




072474 A25 B-K OFFICE SUPPLY INC 52618 S 1,074.00 S - 5 1,074.00
072474 440 B-K OFFICE SUPPLY INC 52579 S 2,213.82 s - ] 2,213.82
072474 712 B-K OFFICE SUPPLY INC 52543 5 68.29 S - s 68.29
072474 712 B-K OFFICE SUPPLY INC 52544 5 305.82 S - s 305.82
072474 712 B-K OFFICE SUPPLY INC 52547 S 442.00 S - S 442.00
072475 717 BLUE WOLF SALES & SERVIC 52396 5 643.61 5 - S 643.61
072476 712 FRONTIER WV, INC $ - S 380.00 S 380.00
072477 425 CITY OF CHARLES TOWN 52223 S 6,600.00 S - S 6,600.00
072478 405 MARCIA LYNN CHANDLER 52679 5 781.00 s - S 781.00
072479 700 COW-GOVERNMERNT LLC 518977 5 1,768.58 S - S 1,768.58
072480 425 DAYCON 52623 S 1,162.29 s - S 1,162.29
072481 712 FEDEX S - S 30.99 S 30.99
072482 425 FIDELITY ENGINEERING 52620 S 386.95 5 - s 386.95
072483 700 GALLS,LLC/QUATERMASTER L 51978 S 1,614.40 S - 5 1,614.40
072483 700 GALLS,LLC/QUATERMASTER L 51978 S 396.00 S - S 396.00
072484 440 ROGER GOODWIN S - S 142.24 S 142.24
072485 712 GLOBAL DATA CONSULTANTS 52251 S5 10,000.00 S - S 10,000.00
072486 716 HILLSIDE VETERINARY HOSP 51950 S 444.54 S - S 444.54
072487 402 JEFFERSON PUBLISH CO INC 52463 $ 224.92 5 - 5 224,92
072487 404 JEFFERSON PUBLISH CO INC 52408 $ 4,342.54 5 - S 4,342.54
072487 404 JEFFERSON PUBLISH CO INC 52409 S 54.00 $ - S 54.00
072488 700 JEFFERSON URGENT CARE LL 51984 5 300.00 s - s 300.00
072489 712 ROBERT E. JONES HI s - $  1,000.00 S 1,000.00
072490 406 MATTHEW BENDER & CO 51407 s 146.16 s - s 146.16
072491 440 MAPPING SERVICES 52581 5 100.00 s - 5 100.00
072492 700 NET MOTION WIRELESS S - S 863438 s 8,634.38
072493 700 NO RULES LETTERING 2013 51980 S 900.00 5 - S 900.00
072494 406 PIFER OFFICE SUPPLY, INC 52303 5 20.00 S - 5 20.00
072495 440 PRINT-O-STAT 52578 S 1,956.00 S - S 1,956.00
072496 402 PRESTO DIRECT, INC. 52457 S 47.00 S - S 47.00
072497 700 ROCIC 51979 S 300.00 S - S 300.00
072498 403 SOFTWARE SYSTEMS, INC 51474 S 615.00 S - 5 619.00
072498 403 SOFTWARE SYSTEMS, INC 51474 S 122.00 S - S 122.00
072499 704 ST/WV REGIONALJAIL & 52776 S 113,049.75 S - S 113,049.75
072500 700 SUPERIOR AUTQ BODY 51981 5 1,000.00 5 - 5 1,000.00
072501 PAYROLL | SHERIFF OF JEFFERSON CO 5 - s 74.26 S 74.26
072501 PAYROLL | SHERIFF OF JEFFERSON CO S - S 17.36 S 17.36
072501 PAYROLL | SHERIFF OF JEFFERSON CO~ 5 - 5 59.40 5 59.40
072502 PAYROLL | SHERIFF OF JEFFERSON CO S - 5 1.55 5 1.55
072502 PAYROLL { SHERIFF OF JEFFERSON CO 5 - S 31,453.47 ) 31,453.47




072503 712 SEN COMMUNICATIONS 52545 | §  1,27840 | S - 15 1,278.40
072503 712 SEN COMMUNICATIONS 52548 | $ 30090 | % - |3 300.90
072503 712 SEN COMMUNICATIONS 52556 | $ 40500 | $ - |3 405.00
072504 405 BRANDON C.H. SIMS $ - |'s 13800 |3 138.00
072505 717 | TRI COUNTY RENTAL INC 52624 | $ 19095 | $ - |8 190.95
072506 700 | TASER INTERNATIONAL 51982 | § 216575 | $ - 18 2,165.75
072507 401 | TISCHLERBISE, INC. 52580 | $ 1663000 | $ - s 16,630.00
072508 712 | TELTRONIC 52575 | § 276950 | § - |8 2,769.50
072509 424 | TRENARY SERVICE CO 52619 | § 104950 | $ - s 1,049.50
072509 425 TRENARY SERVICE CO 52622 | §  7,75550 | - s 7,755.50
072510 403 VITAL SIGNS 51471 | $ 450.00 | $ R 450.00
072511 412 WPS,INC 50017 | § 590087 | $ - 48 5,909.87
072512 433 WVU GIS TECH CENTER 51385 | $ 520.00 | $ - | s 520.00
072513 439 XEROX CORPORATION 52328 | § 72891 | - | s 728.91
TOTAL 234,722.59
TOTAL $ 192,215.66 $42,506.93 234,722.59
Motion by Ms. Widmyer to approve the Accounts Payable for June 26, 2014 in the amount
of $234,722.59. Motion seconded and unanimously approved.

CHCKNO DEPT | VENDOR PONUM | POAMT NOAMT CHECK AMOUNT
072516 428 ACCURATE SYSTEMS INC $ - 18 3,00000 | $ 3,000.00
072517 425 COMCAST $ - s 18490 | $ 184.90
072518 ALLOC | AHA/ART&HUMANITIES ALLNC $ - 13 1,921.63 | $ 1,921.63
072519 ALLOC | BOLIVAR/HARPERS FERRY $ - s 14,62500 | § 14,625.00
072520 405 MYOSHIA BRIGHT $ - |8 30240 | $ 302.40
072521, PAYROLL | BURFAU F/CHILD SUPPORT $ - 13 49.85 | $ 49.85
072522 PAYROLL | BUREAU FOR CHILD SUPPORT $ - 1.3 2885 | § 28,85
072523 PAYROLL | BUREAU F/CHILD SPPRT ENF $ - 13 21231 | $ 212.31
072524 PAYROLL | BUREAU OF CHILD SUPPORT $ - |8 46154 | $ 461.54
072525 401 201 N. GEORGE ST LLC $ - i 9,63892 | $ 9,638.92
072526 PAYROLL | BUREAU OF CHILD SUPPORT $ - |3 119.54 | $ 119.54
072527 PAYROLL | BUREAU OF CHILD SUPPORT $ - | s 530.77 | $ 530.77
072528 425 OLD CHARLES TOWN LIBRARY $ -1 s 1,50000 | $ 1,500.00
072528 ALLOC | OLD CHARLES TOWN LIBRARY $ -1 s 14,625.00 | § 14,625.00
072529 440 DAVID M. CARTER $ - |3 31478 | $ 314.78
072530 PAYROLL | CHILD SUPPORT ENFORCE AG $ - | s 2769 | $ 27.69
072531 428 CONTROL SYSTEMS $ - |8 1,170.50 { $ 1,170.50
072532 425 DEHAVEN BERKELEY SPRINGS $ - |8 46.00 | § 46.00




072533 PAYROLL | DIVERSIFIED COLLECTION S - 5 154.83 5 154.83
072534 PAYROLL | DELTA DENTAL OF WV S - s 5,826.21 S 5,826.21
072535 ALLOC EASTERN PANHANDLE TRANSI S - 5 2,568.75 S 2,568.75
072536 425 84 LUMBER s - s 343.91 S 343.91
072537 ALLOC EASTERN WV REGIONAL s - S 11,428.00 S 11,428.00
072538 PAYROLL | GUARDIAN $ B S 1,914.68 5 1,914.68
072538 PAYROLL | GUARDIAN s - S 1,731.85 5 1,731.85
072539 405 STEPHEN V GROH $ - S 269.36 $ 269.36
072540 405 STEPHANIE GROVE s - 5 268.80 5 268.80
072541 717 GUTTMAN OIL CO S - S 13,716.46 s 13,716.46
072542 405 CHARLES B HOWARD 5 - S 299.04 s 299.04
072543 405 HR DIRECT 52630 $ 5434 | & - 5 54.34
072544 PAYROLL | ING NATIONAL TRUST S - S 3,015.00 S 3,015.00
072545 ALLOC JEFF CO DEVELOPMENT AUTH 5 - 5 33,223.50 S 33,223.50
072546 ALLOC JEFFERSON CO EMERGENCY S - S 361,880.50 S 361,890.50
072547 ALLOC JEFFERSON COUNTY HISTORI $ - S 1,921.63 S 1,521.63
072548 401 JEFFERSON PUBLISH CO INC s - S 35.38 S 35.38
072549 PAYROLL | JEFFERSON SECURITY BANK § - S 5,308.00 $ 5,308.00
072550 405 RALPH A LORENZETTI IR § - S 306.88 5 306.88
072551 413 LORTON DATA 52464 $ 119.08 | § - $ 119.08
072552 405 LYNDSEY W. MATSCHAT s - S 51.82 $ 51.82
072553 405 GAIL MCMILLION s - 5 266.56 s 266.56
072554 405 JENNIFER E. MAY-SANNER $ - 5 282.24 5 282.24
072555 405 JONELLE MAY S - S 264.32 s 264.32
072556 PAYROLL | HIGHMARK WV 5 - 5 164,313.84 s 164,313.84
072557 412 SHAY MCNEIL S - S 300.72 s 300.72
072558 PAYROLL | HELEN M. MORRIS, TRUSTEE S - S 150.00 S 150.00
072559 PAYROLL | NATIONWIDE RETIREMENT S - $ 749.00 S 749.00
072560 405 OGLEBAY S - s 3,779.04 5 3,779.04
072561 ALLOC JEFF CO PARKS & S - $ 20,177.08 S 20,177.08
072561 ALLOC JEFF CO PARKS & S - $ 62,332.25 S 62,332.25
072562 405 HASSAN RASHEED S - S 266.56 5 266.56
072563 ALLOC SHEPHERDSTOWN PUB LIBRAR S - s 14,625.00 5 14,625.00
072564 ALLOC SOUTH JEFFERSON PUBLIC S - $ 14,625.00 S 14,625.00
072565 PAYROLL | SHERIFF OF JEFFERSON CO 5 - s 10,246.98 S 10,246.98
072565 PAYROLL | SHERIFF OF JEFFERSON CO S - S 43,314.74 S 43,814.74
072565 PAYROLL | SHERIFF OF JEFFERSON CO S - S 42,478.22 S 42,478.22
072566 405 BRANDON C.H. SIMS S - 5 229.66 S 229.66
072567 717 THOMASSEN AUTO GROUP 52628 $ 4322 | § - ) 43.22
072568 405 TERESA TRITELLI $ - S 206,24 S 296.24




072569 424 US POSTAL SERVICE 5 $ 7,000.00 $ 7,000.00
072571 401 UNITED BANKCARD CENTER ) ) 243.80 S 243.80
072571 402 UNITED BANKCARD CENTER S 5 34.95 S 34.95
072571 402 UNITED BANKCARD CENTER $ S 37.47 s 37.47
072571 402 UNITED BANKCARD CENTER 5 S 980.10 5 980.10
072571 403 UNITED BANKCARD CENTER 5 S 261.82 S 261.82
072571 403 UNITED BANKCARD CENTER S S 92.16 S 92.16
072571 405 UNITED BANKCARD CENTER s S 483.98 S 483.98
072571 415 UNITED BANKCARD CENTER S S 79.53 s 79.53
072571 424 UNITED BANKCARD CENTER 5 5 15,744.63 ) 15,744.63
072571 424 UNITED BANKCARD CENTER S S 110.19 ] 110.19
072571 424 UNITED BANKCARD CENTER S $ 326.23 5 326.23
072571 425 UNITED BANKCARD CENTER S $ 31.25 5 31.25
072571 425 UNITED BANKCARD CENTER s $ 59.49 $ 59.49
072571 425 UNITED BANKCARD CENTER ) 5 85.32 s 85.32
072571 425 UNITED BANKCARD CENTER $ s 34.90 5 34.90
072571 425 UNITED BANKCARD CENTER 5 S 471.56 s 471.56
072571 428 UNITED BANKCARD CENTER $ S 22,203.35 $ 22,203.35
072571 433 UNITED BANKCARD CENTER 5 S 308.46 s 308.46
072571 433 UNITED BANKCARD CENTER s S 264.00 $ 264.00
(072571 439 UNITED BANKCARD CENTER $ S 29.82 S 29.82
072571 440 UNITED BANKCARD CENTER s 5 48.10 5 48.10
072571 440 UNITED BANKCARD CENTER 5 5 145.60 S 145.60
072571 440 UNITED BANKCARD CENTER s 5 178.20 S 178.20
072571 451 UNITED BANKCARD CENTER S S 62.70 S 62.70
072571 700 UNITED BANKCARD CENTER 5 S 204.00 S 204.00
072571 700 UNITED BANKCARD CENTER S 5 921.30 S 921.30
072571 700 UNITED BANKCARD CENTER 5 S 22.64 S 22.64
072571 700 UNITED BANKCARD CENTER 5 S 1,190.00 ) 1,190.00
072571 700 UNITED BANKCARD CENTER S S 632.93 S 632.93
072571 700 UNITED BANKCARD CENTER 5 5 37.05 S 37.05
072571 700 UNITED BANKCARD CENTER S S 95.98 S 95.98
072571 700 UNITED BANKCARD CENTER S s 42.36 5 42.36
072571 700 UNITED BANKCARD CENTER S $ 60.44 S 60.44
072571 700 UNITED BANKCARD CENTER 5 $ 205.57 S 205.57
072571 700 UNITED BANKCARD CENTER S $ 936.62 $ 936.62
072571 700 UNITED BANKCARD CENTER S 5 52.00 S 92.00
072571 711 UNITED BANKCARD CENTER 5 S 772.33 5 772.33
072571 711 UNITED BANKCARD CENTER S 5 50.00 S 50.00
072571 711 UNITED BANKCARD CENTER 5 5 577.95 s 577.95




072571 711 UNITED BANKCARD CENTER $ - |3 502.60 | $ 502.60
072571 711 UNITED BANKCARD CENTER 5 - |3 64820 | $ 648.20
072571 712 UNITED BANKCARD CENTER 5 - 18 2,78298 | $ 2,782.98
072571 712 UNITED BANKCARD CENTER 5 -8 796 | $ 7.96
072571 712 UNITED BANKCARD CENTER $ - 18 14118 | ¢ 141.18
072571 712 UNITED BANKCARD CENTER $ - 18 3,125.45 | § 3,125.45
072571 712 UNITED BANKCARD CENTER $ -1 8 14960 | $ 149.60
072571 712 UNITED BANKCARD CENTER $ - 13 359.69 | $ 359.69
072571 717 UNITED BANKCARD CENTER $ - 18 11109 |3 111.09
072571 717 UNITED BANKCARD CENTER $ - 13 5291 | $ 52.91
072571 717 UNITED BANKCARD CENTER $ -1 2,165.48 | $ 2,165.48
072572 ALLOC | JEFFERSON CO CONVENTION $ - |3 24,02034 | $ 24,020.34
072573 401 WV ASSOCIATION/COUNTIES $ - 15 6,500.00 | $ 6,500.00
072573 401 WV ASSOCIATION/COUNTIES $ - 18 80.00 | $ 80.00
072574 ALLOC | wvu $ - s 3,488.75 | $ 3,488.75
072575 401 WV ST TREASURER'S OFFICE $ - |3 4,800.00 | $ 4,800.00
072576 PAYROLL | WVCORP $ - |'$ 13473350 | § 134,733.50
072577 PAYROLL | WVCORP $ - 18 32,60650 | $ 32,606.50
072578 A05 NEIL ZAHRADNIK $ N 243.04 | $ 243.04
TOTAL $ 1,144,126.42
TOTAL $216.64 | $1,143909.78 $ 1,144,126.42

Motion by Ms. Tabb to approve the Acconnts Payable for July 3, 2014 in the revised

amount of $940,535.92 as only the first month’s payment has been distributed to JCESA as

opposed to the quarterly payment. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Walt Pellish, Commission President — provided and update on his health, stating on July 7, he
would undergo a three week course of radiation toward his continued cancer treatment.

Eleanor Finn, resident — spoke about the proposed Shepherdstown Bike Path and urged the
Commission to support the project so the County could receive the benefits of increased tourism,
safety, and wellness as result of the bike path.

David Tabb, resident — spoke regarding his feelings on the proposed Bike Path, stating he
believes less nioney should be spent on Parks and Recreation while more consideration should be
given to JCESA, the Fire Companies, and other volunteer agencies within the County.

Linda Shea, resident — spoke concerning her feelings on the annexation of the property owned by
Michael Patrick Bean in the Corporation of Shepherdstown.

PRESENTATIONS




1. Pete Dougherty, Sheriff — notificd the Commission of a $3,000 donation from the
West Virginia Thoroughbred Breeders Association to help defray some of the costs
incurred in the seizure of horses in animal cruelty cases. Dr. Doug Allara presented
the $3,000 check, and Susan Schram, member of the WVTBA, thanked the Animal

Control office for their hard work.

Crystal Boyd

2. Angie Banks, Assessor — requested the approval of the following split ticket:
NAME DISTRICT TYPE TICKET NO. AMOUNT
Craig Boyd i 113.46
Ranson Corp. 5?;3(2?1 313421
TOpetty 68.07

¢ Motion by Ms. Noland to approve the split tickets as presented by the
Assessor. Motion seconded and unanimously approved.

3. Julie Shank, Town Attorney for the Corporation of Shepherdstown — requested the
approval and confirmation of the annexation by the Corporation of Shepherdstown of
two (2) parcels of real estate consisting of 0.702 acre and indentified as Parcel 108 on
Tax Map 8-B, and of 0.168 acre and identified as Parcel 109 on Tax Map 8-B, both of
which are located in Shepherdstown District, Jefferson County, West Virginia, owned
by Michael Patrick Bean.

e Motion by Mr. Manuel to approve, confirm, and order the annexation by
the Corporation of Shepherdstown of two (2) parcels of real estate
consisting of 0.702 acre and identified as Parcel 108 on Tax Map 8-B, and
of 0.168 acre and identified as Parcel 109 on Tax Map 8-B, both of which
arc located in Shepherdstown District, Jefferson County, West Virginia,
owned by Michael Patrick Bean, and being the same real estate conveyed
to Michael Patrick Bean, by deed dated February 3, 2012, of record in the
Office of the Clerk of the County Commission of Jefferson County, West
Virginia, in Deed Book 1104, at page 261. Motion seconded and
unanimously approved.

4. Jeffrey Polczynski, Director of Communications — requested the approval to reinstate
the Reduction in Force administrative assistant employee for the Iimergency
Communications Center.

¢ Motion by Mr. Manuel to approve the rcinstatement of the
administrative assistant position within the Emergency Communications
Center, Motion scconded and unanimously approved.
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5. The Commission recessed for break at 10:30 am.
The Commission reconvened at 10:45 am.

6. Interviews and Appointiments
a. Jefferson County Community Criminal Justice Board
o It was the consensus of the Commission to interview the two

applicants for the “at-large” vacancies on the Community Criminal
Justice Board but decided to postpone any further action on this item
until the regularly scheduled July 17, 2014 meeting.

b. Jefferson County Parks and Recreation Commission

o Mr. Manuel offered his nomination to Daniel McVicar and Ranale Jones.

o Ms. Noland offered her nomination for Byron Royal.

e Motion by Mr. Manuel to close nominations and appoint Daniel
McVicar, Ranale Jone, and Byron Royal to the Jefferson County
Parks and Recreation Commission for one thrce-year term each,
ending June 30, 2017. Motion seconded and unanimously
approved.

¢. Harpers Ferry/Bolivar Public Service District
¢ Motion by Ms. Tabb to reappoint Edmund Stazyk to the Harpers
Ferry/Bolivar Public Service District for one six-year term ending
June 30, 2020. Motion seconded and unanimously approved.

d. Summit Point Library Committee

e Motion by Mr. Manuel to reappoint Carol Del Colle to the Summit
Point Library Committee for one five-year term ending June 30,
2019. Motion secondcd and unanimously approved.

e. lJefferson County Solid Waste Authority

¢ Motion by Ms. Noland to reappoint Pete Vila to the Jefferson
County Solid Waste Authority for one four-year term ending June
30, 2018. Motion seconded and unanimously approved.

f. Jefferson County Board of Health




7.

10.

e Motion by Ms. Widmyer to appoint Lorena Nathan to the
Jefferson County Board of Health for one five-year term ending
June 30, 2019. Motion seconded and unanimously approved.

g. EBastern Panhandle Regional Planning and Development Council
s Motion by Ms. Noland to reappoint John Reisenweber to the
Eastern Panhandle Regional Planning and Development Council
for one two-year term ending June 30, 2014, Motion seconded and
unanimously approved.

Martin Burke, President of the Jefferson County Historic Landmarks Commission —
updated the Commission on the activities of the Historic Landmarks Comumission in
conjunction with the Civil War Trust, Inc, including the purchase of the Lowe and
Cornfeld tracts in Shepherdstown and the purchase of the Allstadt/Gibson property
near Harpers Ferry.

Commissioner Lyn Widmyer — requested the Commission designate funds in support
of the proposed bike path between Shepherdstown Middle School and Morgan’s
Grove Park.
¢ Motion by Ms. Widmyer to designate no more than $30,000 from
the Capital Outlay account to provide contingeney funds in the
event there are unexpected cost overruns incurred during the
design and construction phase of the Shepherdstown Bike Path.
Motion seconded and unanimously approved.

Roger Goodwin, Chief County Engineer — requested the complete bond release of the
U.S. Coast Guard Office Building Project.

e Motion by Ms. Noland to authorize a complete releasc of the
remaining $464,224.00 from the construction bond amount for
ARC-FD JV, LLC AKA U.S. Coast Guard Office Building Project
(File #513-04).

Ordinance to Dissolve and Reconstruct the Jefferson County Emergency Services
Agency Board.

o The Commission discussed the thirty edits to the Ordinance as presented by
Commissioner Tabb. Stephanie Grove, Assistant Prosccuting Attorney, also
provided her input on the suggested edits. Once finished, it was the consensus
of the Commission to direct legal staff to complete all edits and provide a
clean copy for final action at a future Commission meeting,.




NEW BUSINESS

11. Approval of Resolution and Contract — Community Participation Grant Program for
the Contemporary American Theater Festival in the amount of $5,000.

e Motion by Mr. Manuel to approve the resolution and application
for the Community Participation Grant Program for the
Contemporary American Theater Festival in the amount of $5,000
and to authorize the President of the Commission to affix his
signature to the appropriate documents. Motion seconded and
unanimously approved.

12. Approval of Resolution and Contract — Community Participation Grant Program -
Jefferson County Sheriff Reserves in the amount of $2,500.

e Motion by Ms. Neland to approve the resolution and application
for the Community Participation Grant Program for the Jefferson
County Sheriff Reserves in the amount of $2,500 and authorize the
President of the Commission to affix his signature to the
appropriate documents. Motion seconded and unanimously
approved.

13. Approval of Resolution and Contract — Community Participation Grant Program —
EVAK K9 Search and Rescue in the amount of $5,000.

¢ Motion by Ms. Widmyer to approve the resolution and application
for the Community Participation Grant Program for the EVAK
K9 Seareh and Rescue in the amount of $5,000 and authorize the
President of the Commission to affix his signature to the
appropriate documents. Motion seconded and unanimously
approved.

14, Acknowledgement of the appointment of David Mills, City Manager for the City of
Charles Town to the Jefferson County Economic Development Authority as the
Representative for the City of Charles Town.

o Motion by Ms. Tabb to have David Mills replace Ann Paonessa as
the representative for the City of Charles Town on the Jefferson
County Economic Development Authority Board and thank Ms.
Pacnessa for her service. Motion seconded and unanimously
approved.
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FINANCIAL DIRECTOR REPORTS

>

»

Approval of Budget Transfers

e Motion by Mr. Manuel to approve Internal Budget Revision #20
for adjustments to the Commission’s budget, the Sheriff’s budget,
the Circuit Clerl’s budget, and the Maintenance Depariment’s
budget as presented. Motion seconded and unanimously approved.

¢ Motion by Mr. Manuel to approve State Budget Revision #30 to
move monies from the Commission budget to the Regional Jail
budget and the State Computer Network as presented. Motion
seconded and unanimously approved.

e Motion by Ms. Widmyer to approve State Budget Revision #2 to
reallocate $38,409 of expenditures within the Coal Severance Fund
to eliminate any negative budget balance. Motion seconded and
unanimously approved.

Discussion on Highmark’s proposed elimination of 19 employees from HRA plan.

ot was the consensus of the Commission to pay out the unused balance to the
employees whose old HRA accounts would soon be terminated.

COUNTY ADMINISTRATOR REPORTS

>

Update on Ambulance Fees — Ms. Keyser stated the Commission office had
selected GST as the data base and software vendor to facilitate the billing of the
ambulance service fee. She stated GST is the same software provider for the County
Assessor’s office and would cost $9,300. Ms. Keyser also stated the printing and stuffing
of the envelopes will total $14,120, for a grand total of $23,420, and anticipate the fee
would be ready to send to the public in approximately four weeks.

New HRA — Ms. Keyser stated Ameriflex would be the new HRA provider for
the County and was waiting on Highmark to submit the deductible amounts before
passing the information on to employees.

Wellness Meeting and Fireworks — Ms. Keyser stated the first Wellness Program

meeting would be Tuesday, July 8 at 4:00 p.m. and reminded everyone of the Fourth of
July fireworks at Sam Michael’s Park on Saturday, July 5

11




COUNTY COMMISSIONERS’ REPORTS

Dale Manuel
» Attended a Regional Jail Authority meeting, and informed the Commission of a
presentation by Joe DeLong which centered on securing more money for the salaries of

correctional officers, as the turnover rate for the Eastern Panhandle is particularly high.

15. The Commission meeting was adjourned at 3:17 pm.

WALT PELLISH, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant
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PURCHASE ORDERS TO BE APPROVED

July 17, 2014

DEPARTMENT

CENTRAL GARAGE

PURCHASE
ORDER

52634

AMOUNT

256.25

VENDOR

Guy's Buick GMC

DESCRIPTION

Manifold Kit

CIRCUIT CLERK

COMMISSION

52636

52224

366.24

1,052.00

lerry's Leesburg Ford

Matthew Bender & Co

Walmart/Wayfair

Ine.

Instrument Cluster

Books and Supplies

Double Window Envelopes

52225

530.00

Amazon

Record Management

Perforated Business Paper

COUNTY CLERK 52467 S 385.00 Manthly Shred
52468 S 17,100.00 Xerox Monthly Billing - 3 copies
52470 S 950.00 Apple Valley Products Annual Billing
52471 S 10,401.68 ES&S Maintenance Agreement
52472 S 268.59 Matthew Bender & Co, Inc. Code Books

4,831.90

COURTHOUSE 52637 S RCS Security cameras, mounts, batteries, labor
52641 S 340.72 Jefferson Rentals Bobeat Rental
52643 S 7,755.50 Trenary Service Company Service for Rooftop Units

OTHER BUILDINGS 52635 385.00 Fidelity Power Systems Service Call on Public Service Genarator
52639 500.00 BK Office Supply Office Chairs
52640 534.79 Fidelity Power Systems Sarvice Call on E911 Generator

PLANNING/ZONING

PROSECUTING ATTORNEY

52329

52682

525.00

Xerox

Emily K. Osterman, M.S.

Annual Maintenance Agreement

Court Prep/Expert Witness




52683 $  18,000.00 Specialty Business Supplies 2014-2015 FY Annual Billing
57684 $ 2,000.00 Staples Credit Plan 2014-2015 FY Annual Billing
52685 $  39,000.00 West Payment Center 2014-2015 FY Annua! Billing
52687 $ 2,537.00 Matthew Bender & Co., Inc. Code Books and Supplies

VARIOUS DEPARTMENTS

GRAND TOTAL

53,060.26

Central Elevator Inspection Svcs

Elevator Inspections







Payroll Approval

Checks Dated: ¥ = & -&d © ¢ v

DESCRIPTION Fund 001 CO. |Fund 003 Dog| Total
Gross Wages $ 36558661 - $ 365, 586,61
8.2% Tax Payable OASDI $ - 2100737| - | 2190737
1.45% Tax Payable HI $ 512349 | $ 5 123 49
Fed Withholding $ 42,478.22 $ ]
WV State Withholding $ 15,640.54 $
PERS Retirement Deduct $ 12,849.48 $
Hosp. Pre-Tax $ 9;641.3_8 3
Cancer/ICU Pre-Taxed $ 1,272?] 0 . $
Cancer/ICU Not Pre-Taxed $ 928.79 $
Optional Life Not Pre-Taxed $ 528.25 $
Christmas Club $ 5,308.00 | $
Wage Attach #1 $ 1,368.24 1s
Wage Attach #2 $ 83.25 s
Wage Attach #3 5 212.31 $.
Wage Attach #4 $ 154,83 § 154 83"
DSRS Retirement Deduct 8.5% | $ 5,419.79 $ |
457 - Nationwide $ 749.00 3 .
4571 - ING $ 301500 $ 3 015. 5.00
MD State Tax $ - 277.01 $ 27701
DIVF $ 1,328.26 $ -'_1 328, 26
VA. State Tax $ 80.85 § . 80.85
COLONIAL(PLUS) $ 25809 - $ 25800
Total Deductions $§ - 23 624. 25_" s

] $ 123 624 25

Net Wages Total

T '2'36,'965..3'6" s

T

Pay Dates

3-Jul-2014




Commission Office Use Only
Date on Agenda:

Appt Time or New Business:

AGENDA REQUEST FORM

Name:_ Laura Storm

Department or Entity: Cireuit Clerk

Estimation of amount of time needed for appointment: 5§ minutes

Date Requested — 1¥' Choice _July 17, 2014

Date Requested — 2™ Choice:

If a specific date is needed, please provide reason for specific date:

Subject:
Hiring of a Full Time Deputy Clerk

Please provide the County Commission with a description of your request or
presentation, including any background information:

Due to the departure of a full time employee, I ask that you approve the hiring of
Pamela Nicole Smoot to a full-time position as Deputy Clerk within my office effective
the 4" day of August, 2014, Her grade will be II B with a salary of $26,585.94 with
full benefits afforded to Jefferson County Commission employees. This position has
previously been approved by the commission and the funds are within my budget so no
additional monies are being requested.

Recommended motion (Please type out the wording of the motion that you would like the
Commission to approve):

Approve the hiring Pamela Nicole Smoot to a full-time position as Deputy Clerk
within the Circuit Clerks office. Her grade will be [T B with a salary of $26,585.94 with
full benefits as afforded to Jefferson County Commission employees effective the 4™ day
of August 2014,



















that your agency reconsider its position on this issue. Installation of the bollard would
complete a secure perimeter around the courthouse. In the midst of today’s chaos most
local state and Federal agencies of which I am aware are increasing facility security
rather than decreasing security. That is with the exception of Jefferson County. 1am
confident that a quick tour of Washington, DC would convince you and your colleagues
that security bollards are the new normal for historic structures. In fact, I would
recommend that your agency consult the National Capital Planning Commission (NCPC)
which has extensive experience with such enhancements.

If the bollard that could have prevented a vehicular attack was unsi ghtly, think of the pile
of ashes remaining if the courthouse burned down as the result of a successful vehicylar
attack.

I cannot believe that the Jefferson County Commission would intentionally increase the
vulnerability of the courthouse to attack. As I informed you, I would seek an
appointment before the Commission to discuss this subject. That agenda request is
attached. Please do not hesitate to contact me if you or your colleagues have any
questions or concerns on this issue.

Paul Rosa

544 S. Seminary Street
Charles Town, WV 25414
(304) 839-1262

paul rosa(@coomcast.net







Saturday's events began with Millis pouring a flammable liquid on cars at a Keizer police
parking lot, then allegedly driving through a Salem neighborhood firing at houses.

He drove up the steps of the courthouse and into the building early Saturday.

Police say it is too early to speculate on a possible motive. "Basically, we'll have to wait
until we have an opportunity to interview this individual and hear from the horse's mouth,
so to speak," Kuhns said. !

No county or state employees will be allowed in the courthouse until the investigation is
complete and environmental and structural engineers give approval, Sheriff Raul Ramirez
said Sunday,

All court proceedings and offices of the sheriff, county clerk and court clerks will be |
moved Monday, said John Lattimer, Marion County administrator. 1

County staff were scrambling Sunday to find extra office space, forward phone numbers
and connect employees with computers in new offices.

Several hundred court proceedings will be rescheduled and moved, said Paul Lipscomb,
presiding judge of the Marion County Circuit Court. There will be no jury trials this
week. The jury assembly room suffered the worst damage.

Millis started fires in the basement with gasoline that he brought with him, Lattimer said.
The fire heated the floor of the first-floor offices of the trial court administrator, melting
the carpet, Lattimer said.

"It was such a hot fire that after it was out it was 130 degrees" in the office above,
Lattimer said.

"There is asbestos in the air," said Darin Tweedt, deputy district attorney.

The white Ford pickup that police say Millis drove into the building was pulled from the
courthouse entrance Sunday morning. Investigators used a tow-truck winch to extract an
X-ray machine used for courthouse security. Millis' pickup had pushed it inside the
building.

Lipscomb said some probate court and juvenile court records were lost. "We think that
the test of our records are OK, but we won't know until we get access to the building," he
said.

Electronic and paper property records won't be available for several days, possibly
disrupting mortgage and real estate business.







Jefferson County Commission
Application for Boards, Committees or Commissions

Please type or print information

Name: _ Stephen J. Paradis

Home Telephone Number: 508 4339 7209

Work Address; _Potomac Asset Management; 5 South Market; Frederick, MD 21701

Work Phone Number: 508 439 7209

Mobile Phone Number: 508 439 7203

E-mail Address: stephen.j.paradis@gmail.com

Party Affiliation: {Building Commission applicants only)

Occupation: manager {financial)

Education: High School __Central Catholic High School, Lawrence, Mass.

College _Massachusetts Institute of Technology {(MIT)

Trade/Business School Stanford University Graduate School of Business, Stanford, CA

Are you a United States citizen? Yes XX No__
Are you a West Virginia resident? Yes XX No__
Are you a resident of Jefferson County? YesX_X No__

Address:
PO Box 1101 Harpers Ferry, WV 25425

1212 Washington Street Bolivar, WV 25425

Magisterial District:

Are you a Jefferson County registered voter? Yes XX No___
Do you pay personal property tax? Yes XX No__







June 15, 2014

Jefferson County Commission
124 East Washington Street
Charles Town, WV 25414

Dear County Commissioners:

I am writing in response to your recent request for an appointment to the Jefferson
County Planning Commission. | have been a resident of Harper's Ferry for 10 years
and | am very interested in participating on the Planning Commission. | have served on
many boards and commissions throughout my life and feel that my experience could
greatly benefit the Jefferson County Planning Commission.

| retired from the military in 19988 as a Military Intelligence Instructor. | have spent the
past 16 years working for the Department of Homeland Security (DHS) and currently |
am the Chief of the Threat Assessment Branch at United States Citizenship and
Immigration Services, DHS. My family and | moved here in 2004 and have thoroughly
enjoyed living in this community. Being active in the community is very important to me
and | would greatly appreciate the opportunity to serve on the Planning Commission.

Should you have any questions or require additional information from me, please feel
free to contact me.

Sincerely,

I

Ron ﬁi"c;ma? T

75 Qverlook Drive
Harpers Ferry, WV 25425
cell — (202)-680-9926




154 East Street
Middleway, WV 25430

15 Jlune 2014

lefferson County Commission
P.O. Box 250
Charles Town, WV 25430

Re: Notice of Intent to Appoint to the Pianning Commission

Dear Commissioners,

Please accept my application for the vacant position on the Planning Commission, one unexpired term
ending 31 March 2016.

| have been actively involved in Jefferson County community issues for more than twenty years, most
recently as a 10-year member of the Jefferson County Farmiand Protection Board and as a member of
the Envision 2035 Comprehensive Plan Steering Committee. Also during this period | have been active
as a member of the Middieway Conservancy Association, an organization which seeks to conserve the
historic district of a unique village. During this time | have garnered an appreciation of the diverse
economic and social issues facing Jefferson County and its communities and the key-role that careful
and thoughtful planning can play in development and growth.

Now that | am “retired” my hope is that | can play a more active role on the Planning Commission as the
County enters a new era of development and growth.

Yours sincerely,

Peter Fricke




PETER H. FRICKE

154 Fast Street, Middleway, WY 25430 | 304-728-6400 | peterfricke01@gmail.com

SUMMARY
| have worked on applied land-use and cammunity planning issues for much of my professional fife since 1970
and as a volunteer in Jefferson County since 1990. As one who grew up ona farm, has lived in rural
communities for much of his life, and has had experience in small businesses and rural development, my skill
and knowledge setis broad. Service in the public sector has provided familiarity with regulatory regimes and
their application.
EXPERIENCE
2012-2014 Member, Jefferson Caunty Envision 2035 Comprehensive Plan Steering Committee
2002-2012 Member, Jefferson County Farmland Protection Board
Participated in growing farm easement program from nothing to 3,900 acres
1990-2014 Member, Middleway Conservancy Association, Inc.
worked on historic site conservation projects, including BAD Buildings Program project; ptanning for village
infrastructure and economic development; village service projects.
1990-2014 Member, Grace Episcopal Church, Middleway
Served on Vestry and in leadership positions. Participated in Church public service programs, including
feeding the homeless in Jefferson County
1984-2010 Social Anthropologist, NOAA Natienal Marine Fisherles Service, Washington, DC
. Led community studies and socio-economic impact assessments determining Federal and State marine
fishery harvest allocations and regulations; served as a Federal hearing officer; developed national
research program in support of marine fishery management
ALFLITALIO STV LIS, e oy LU LU Wil avIuw S NEDVUTLED, LAl CUTAIL Lrvel Sy, U CCHVNIE, VL
. UE%’[@T‘SEF@R?%G@MES of coastal land-use planning and managemeant for State of North Carolina,
1970-1977 Technical Advisor [Contractor) on matters of Marine Transportation, Sea-Use Planning; and Law of the Sea |
to various national and international agencies.
d2I9u-1miwg v HT P ILDL VIS il 1Navy, ax OPPIC'IIUK‘C ald LULCE HavVIgdtitel Ul jlalcy
EDUCATION
ER-1VY) CLR WIULIVIVEY ], IVEYY TUTR GIIIVEDSILY, INEW JUER
1974 Ph.D, (Saciology), University of Durham, Durham, Fngland

1984 MPA, The American University, Washington, DC






The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
July 3, 2014, or as soon thereafter as the Commission may decide:

Jefferson County Community Criminal Justice Board - five (5)
three-year terms ending July 03, 2017

The following board member positions are open:

- one (1) member with a background in mental health care and services.

- two (2) members who represent organizations or programs advocating for the
rights of victims of crime with preference given to organizations or programs
advocating the rights of victims of crimes of domestic violence or driving while
under the influence.

- two (2) at-large members who are familiar with the community and have an
interest in advancing access to substance abuse treatment.

“The Criminal Justice Board evaluates and monitors community corrections programs,
services, and facilities to determine their impact on offenders and develop and apply for
approval of community corrections programs operated by the Jefferson Day Report
Center, a non-praofit organization.”

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than
12:00 pm on the Monday before the proposed appointment date.

Please direct any questions regarding the background needed to apply for
these positions to Ronda Eddy, Executive Director, Jefferson Day Report
Center at (304) 728-3527.

Additional information regarding appointments to County boards,
commissions, and committees may be obtained by calling the Commission
Office at (304) 728-3284.



















85 C EDWARDS LANL » CHARLES TOWN, WV 25414

PHONE (540) 247-9878 *+ E-MAIL SLTIQFE 99@YATIOO.COM

SHERI L. HOFF, ED. D.

PROFESSIONAL EXPERIENCE

2009 — Present Charles Town, WV
Director of Attendance

Supervise county attendance on a daily basis

Administrator, Alternative School & all Secondary Summer School
Programs

Counselot

Supetvise Home School parents and children
School Safety Officer for County

Homeless Liaison

Serve on committees: Local Emergency Planning Council; Homeland
Security Council, American Red Cross, Day Repott Center

Liaison between schools and coutts, law enforcement, federal agencies

Prepare and ovetsee implementation of federal grants

2006 — 2009 Jefferson County Schools Charles Town, WV
Coordinator of At-Risk Education Programs

Provides interventions with students with Attendance problems
Coordinates and maintains Attendance Office Policies

Serves as Principal and Coordinator for Secondary Summer School
Programs

Coordinates County Drop-Out Prevention Program
Coordinates County Alternative Educational Program
Coordinates County Crisis and Emergency Plan
Cootdinates County Attendance Juvenile Court activities

2004 — 2006  Jefferson High School Shenandoah Junction, WV
Principal

Principal of largest high school in West Virginia — 2300+ students
Develop the Vision for JHS, Goals & Objectives

Provide Leadership & Supervision to 158+ Faculty & Staff
Developed the school’s 5 Year Strategic Plan

Prepared yeatly Master Schedule




= Develop & Implement School Policies & Procedures
v Increased Post-Secondary Education for JHS from 54% to 76%

2001 — 2004  Jefferson High School Shenandoah Junction, WV
Assistant Principal

» Provide Leadership and Supervision for Special Education Program

» Assist with development of Faculty and Student Schedule & Assighment
» Conducted Faculty and Staff Evaluations

»  Assist with Interviewing and Hiring of new Faculty

» Knowledgeable in WVEIS Functions, Retrieval & Evaluation of Data

» Head School Technology Team Maintain School Technology Inventory
= Assist in Developtment of School Policies

» Chairperson of JHS CORE Team

» Assist in preparation, & Presentation of Student Cases for Expulsion to
Jefferson County School Board

s Knowledgeable in NCLB Requirements

1998 — 2001  Jefferson High School Shenandoah Junction, WV
Menzal Health Counselor

s AP Coordinator

s Summer School Administrator

» Pecr Mediator/Peer Counselor Trainer

» Cootdinate School-wide National Testing

s Coordinate School-wide State Testing

= Supetvise Career Center & Computer Systems

= Alternative Education Program Counselor

= Skills Support Coordinator

1998 — 2002 MTI Front Royal, VA
Mediator

» School, Domestic, & Corporate Mediation; Multi-Party & Mult-Issue

n Mediation Instructor

1995-1998 Clarke County High School Berryville, VA
Mental Health Connselor & Extended Learning Teacher

w Child Study/Special Education Eligibility Co-chair

s SADD & FFA Advisor

1994-1995 Clarke County High School Berryville, VA
Long-Term Substitute Guidance Counselor

1994-1995 Loudoun County High School Leesburg, VA
Long-Term Mental Health Connsclor

1992 — 1994 Lotd Fairfax Community College Middletown, VA
Adjunct Professor — Humanities




1991 - 1994 Child-Parent Center Winchester, VA
Connselor

» Special Education Cootdinator

»  Vocational Rehahilitation Liaison

» Education Testing

= Court-Ordered Family/Parenting Counselor

1990-1991 Prison Ministties Reston, Virginia
Hitman Resonrce Director
» Conducted all Hiring/Firing for US and 93 Intetnational Branches

» Responsible for COBRA, Immigration, FMLA, Benefits
» Interacted with Legal Counsel for International Hiring & Firing

1980-1990 U.S. Army Augsburp, Germany
Soldier

= EEO Counselor

» Army Emergency Relief Officer for One Million Dollar Budget

= Supply Specialist, Chaplains Assistant

= Weapons Specialist

m Mental Health Counselor, C-DAC

LICENSES & CERTIFICATIONS

EDUCATON

State of West Virginia. Administrative Certificate.

State of West Virginia. Pupil Personnel License.

Commonwealth of Virginia, Pupil Personnel License. No. 09-506643
Commonwealth of Virginia. Secondary Principal License. No. 01-506643

Virginia Supreme Court Certified Mediator. No. 0973

I.C.R.C. Certified Rehabilitation Counselor, No. 736955

August 2004 Shenandoah University Winchester, VA
Doctor of Edncation in Administration Leadership

2000 Shenandoah University Winchester, VA
M. S. Ed., School Adwinistration

1989 Boston University Boston, MA
M.Ed., Human Services/ Elnman Resource Education

1987 University of Maryland College Parck, MD
B.S., Psychology




TECHONOLOGY

WVEIS — AS 400

Mictosoft Office 2000

Power Point Word Publisher Access
Columbia GGuidance Counseling System

MEMBERSHIPS

Fxcel

Desktop Publishing

National Association of Secondary School Principals
Association for Supervision and Curriculum Development

REFERENCES

Upon Request







Leona Fay Cook
P.O. Box 726
Kearneysville, WV 25430
304-724-7399
Cell 304 -433-2229

Education:  DNP — Shenandoah University-5/2013
Psychiatric Mental Health Nurse Practitioner in progress (will complete
8/2014)
MSN/ Family Nurse Practitioner, West Virginia University-8/1999
BSN, Shepherd University-5/97
ADN, Shepherd University-5/92

Employment;
Genesis Health Care Family Nurse Practitioner
Charles Town, WV June 2013 - present

Duties: Provide care to rehab and nursing home patients. I treat patients for a variety of
medical problems such as diabetes, HTN, depression, anxiety, UTIL, COPD, dementia,
pain management, insomnia, edema, afib, falls, anemia, cellulitis, wounds, altered mental
status, rash, cough, constipation, vaginal bleeding and much more. I travel between three
facilities providing care to patients ranging from age 24 to 102 years old.

Jefferson Primary Care Family Nurse Practitioner
121 West 3 Avenue December 2006-Present
Ranson, WV 25438

304-724-7200

Duties: Diagnose and treat patients with a variety of acute and chronic illnesses. This is
a private practice owned by an internal medicine doctor.

Shenandoah University Clinical Instructor
Winchester, VA August 2006 - Present

Duties: Teach BSN students in Community Nursing, Arrange for outside sites with
organizations such as Hospice.

Eastern Panhandle Free Clinic Family Nurse Practitioner
1212 North Mildred Street October 2000 — June 2013
Ranson, WV 25438

304-724-6091



Duties: Diagnose and treat patients with a variety of acute and chronic illnesses.
Supervise support staff. Precept Nurse Practitioner students through WVU, Mountain
State University and Frontier School of Midwifery and Family Nursing. I am the original
founder of this clinic. We opened this Free Clinic one day per week in 2001 after one
year of planning. I wrote a grant to the Robert Wood Johnson Foundation and secured
funding to open the clinic full time. The clinic is now open 43 hours per week and has
over 4,000 patients. With over 100 volunteers the clinic sees patients for primary care,
psychiatry, massage therapy, medication management, counseling, diabetes education
and many other services. Through a network of over 100 volunteer specialists, the clinic
is able to refer patients to specialists in the community to be seen for cardiology,
rheuimatology, endocrinology and many other specialties. I was the administrator of the
clinic for the first two years. Ithen worked as the clinical director of the clinic providing
care to the patients and supervising all medical staff including nurse practitioners and
support staff for the remaining eleven years.

E.A. Hawse Health Center Family Nurse Practitioner
Baker, WV June 1999-October 2000

Duties: Provided primary care to patients in this rural community health center.

Jefferson Home Health Home Health Nurse
Ranson, WV May 1995 — June 1999

Duties: Provided in home health care to patients in Jefferson County.
References:

Dr. John Aldis

Medical Director Free Clinic
4911 River Road
Shepherdstown, WV 25443
304 283-0041 cell
304-876-6346 home
jwaldis@gmail.com

Dr. Safa Osman

Internal Medicine Doctor
Jefferson Primary Care
116 East 3" Avenue
Ranson, WV 25438
304-724-7200

Kathleen Eid-Ieberle, MSN, RN, CNE, CCRN
My supervisor with Shenandoah University































Timothy E. Young
151 Miller Lane
Berkeley Springs, WV 25411
304-839-3360

June 26, 2014

To Whom It May Concern:

I am writing this letter of recommendation for Joann Strider-Christian. I have known
Joann for approximately 4 years. She became closely involved in my family’s life
through her selfless willingness to he of help in an area we knew nothing about.

Our family was stricken with a disease so many of us frown upon and judge by but have
no idea what is involved or how those who are affected came to be caught up in.

We are a typical middle class family. Our daughter was on course and was being selected
by college coaches to be a collegiate soccer player. Little did we know unravelling and
unknown to us was a prescription medicine addiction, We soon learned of the issue and
were floored to say the least.

Joann without hesitation began counseling me as a parent and began laying out a course
of action. Her vast knowledge and frank way of opening our eyes was much appreciated
and of great value. She understood exactly how we felt and most importantly exactly how
my daughter feit and what she was experiencing as well as what we could expect to see.

Joann’s honesty and commitment to someone she reaily never knew or met was
astounding and comforting. She exhibited a deep knowledge of addiction as well as a vast
amount of resources and was able to guide us to the right people for counselling,
meetings and treatment. She mentored my daughter and attended court hearings in
support as well.

Our daughter is now enrolled in school and on a much better path! Though it is still a
recovery stage we are doing just that but so thankful and grateful to be here. Joann was a
true blessing to us when we were facing sleepless nights and so much fear.




I'would certainly recommend Joann to any position involving addiction counseling,
treatment or mentoring.

Sincerely,
T
L
Timothy E. Young
Project Engideer
Foremost Industries Inc.
Greencastle PA, 17225







June 11, 2014

Jefferson County Commission
P.O Box 250

124 E. Washington Street
Charles Town, WV 25414

Dear Sir/Madam:

[ live in Shepherdstown, WV, and I wish to be considered for a position as an at-
large member of the Jefferson County Community Criminal Justice Board.

Since moving back to Shepherdstown in 2001, I have been concerned with the
increase in substance abuse in our region -- particularly heroin and other opioids. I have
a long term interest, training, credentialing, and experience in public health and
government service, and I believe I could be of benefit to the Board as it provides
important support for the Jefferson Day Report Center.

I have also applied for a position on the Jefferson County Board of Health. While I
believe I could be helpful on both boards (and I would like to work with both groups), I
understand that might create a conflict of interests, so I will leave that decision to the
members of the commission.

I have attached a copy of my Curriculum Vitae and a somewhat shorter Résumé.

Please let me know if you need any other information from me.

Sincerely,

@@M

ohn W. Aldis, M.D.
AAFP, MPH & Tropical Medicine

CC: Ronda Eddy
Executive Director
Jefferson Day Report Center

4911 RIVER ROAD « SHOPHERDSTOWN, WV » 25443
PHONE: (H)(304) 876-6346, (M} (304)283-0041 + E-MAIL: JWALDIS@GMATL.COM













Navy, and Air Force).

° Physician assigned to the Gateway Health Services, City Hospital,
Martinsburg, WV, from December 2007 to September 2008.
This was a part-time position (2 days/week). The physician provided primary
medical services care to patients seeking medical care services at the Acute Care
Clinics in Inwood and Martinsburg, served as the Occupational Medicine
Physician for Business Health Services, and as a Medical Review Officer to
oversee the drug-testing program.

. Medical Director, Home-Based Primary Care (HBPC) at the Veterans
Administration Medical Center, Martinsburg, WYV, from December 2007 to
September 2008.

The physician provided medical supervision of the Home-Based Primary Care
Program for the VA Hospital and also care for in-patients on the Extended Care
Unit. The physician provided care in collaboration with nurse practitioners on an
innovative extended care unit with a mix of sub-acute, long term care, hospice/
palliative care and respite patients, in addition to working with an
interdisciplinary team managing the care of chronically ill home-bound patients.

Fifty percent of the duties were dedicated to Home Based Primary Care and fifty
percent to Hospice/Palliative Care.

. Research Physician (Goldbelt Raven Corporation Contract) with U.S. Army
Research Institute of Infectious Diseases October 2002 - September 2007.
Planning, organizing and conducting experimental research involving human
subjects to determine the safety and efficacy of vaccines and drugs against a
variety of infectious diseases or biologic toxin agents of military importance.

»  Staff physician in Special Immunizations Program (SIP)

+  Principal Investigator for tularemia vaccine IND protocol

« Principal Investigator for Q fever vaccine IND protocol

. Sub-investigator on 8 other protocols

+ Evaluated, documented, and managed occupational exposures to bio-threat
agents by scientists working in research laboratories.

«  Main author of SOPs covering overall operation of the SIP, occupational
exposures, walver process for recommended vaccines, etc.

«  Author of the STP Reference Manual

. U.S. State Department Foreign Service Physician from 1981 to 1999.
Provided care as a Family Practice Physician for American employees and family
members assigned to overseas diplomatic missions in Mali, Indonesia, Nigeria,
and China. Supervised contract physicians, nutse practitionets, contract nurses,
laboratory personnel, and clerical staff (up to as many as six individuals at any
one facility) working for the embassy health units at the posts to which I was
assigned as well as at the posts in my medical regions (West Africa and East

Asia).
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Chief of Medical Clearances for the State Department and Foreign Service
from 1993 to 1996.

Managed an office of nine employees (nurse practitioners, contract nurses, and
clerical staff) that produced over 20,000 overseas medical clearance decisions
each year for a total overseas population of about 60,000 individuals.

U.S. Navy Physician from 1972 to 1981.

Served as a General Medical Officer and later a Family Practice Physician taking
care of Active Duty members and their families stationed in the United States and
overseas in Navy dispensaries and hospitals in the Philippines, Taiwan, and
Guam. In those facilities, I supervised other physicians (Navy and Local
National), nurses, Navy Corpsmen, laboratory personnel, and clerical staff.

EDUCATION:

College: University of Kansas at Lawrence, Kansas; 1963 to 1967; B.A.
in Bacteriology and Chemistry.

Medical School: University of Kansas School of Medicine in Kansas City,
Kansas; 1967 to 1971; Doctor of Medicine.

Internship: Gorgas Hospital Internship Program in the Canal Zone of
Panama; July 1971 to June 1972; Rotating Internship.

Residency: Jacksonville Naval Regional Medical Center in Jacksonville,

Florida; September 1976 to July 1979; Family Medicine leading
to board certification in Family Practice July 1979 (with re-
certification examinations in 1986, 1993, 2000, and 2007).

Public Health and ~ Tulane School of Public Health and Tropical Medicine at New
Tropical Medicine:  Orleans, Louisiana; September 1985 to August 1986; Mastet’s

Degree in Public Health and Tropical Medicine,

SHORT COURSES and Training (not a complete list):

&)
)

(3)
(4)
5

62™ Annual Scientific Assembly, WV Academy of Family Physicians,
Charleston, WV; Course #64446; Total 26 hrs (Category 1); April 3-5, 2014.
“Office Based Treatment of Opioid Dependence,” American Academy of
Addiction Psychiatry; 8.0 hrs (Category 1); online course to fulfill requirement for
waiver to use buprenorphrine for office-based treatment of addiction; September
2013.

“Best Practice Prescribing of Controlled Substances,” WV Boards of Medicine
and Osteopathy; Charleston, WV 7.5 hrs CME; November 30, 2012,

AAFP Scientific Assembly; AAFP; Philadelphia, PA; September 16 -- September
20, 2012,

Numerous short courses and classes related to Clinical Research and Management
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of Clinical Trials from onset of employment at SAIC-F to present.

(6) AAFP Scientific Assembly; AAFP; Orlando, FL; September 13 -- September 17,
2011,

(7) Board Review Express Course (Family Practice Review); AAFP; Kansas City,
KS; 48 hours (Category I); May 5 — May 8, 2010,

(8) “Globalization of Clinjcal Trials”; Presenter at Journal Club Discussion; SAIC-F;
March 27, 2009.

(9) Advanced Geriatrics Educator Skills; West Virginia University Center on Aging;
Martinsburg, WV; 14.75 hours (Category 1); April 4 — April 6, 2008,

(10)  Comprehensive Medical Review Officer Training; American Association of
Medical Review Officers; Washington, D.C.; 21.75 hours (Category I); February
29 — March 2, 2008.

(11) 35" Annual Current Topics in Geriatrics; Johns Hopkins Medical School;
Baltimore, MD; 18.0 hours (Category I); January 17 - January 19, 2008.

(12)  “Family Practice Review Course™; Educational Testing Consultants, LLC (St.
Louis); San Mateo, CA; 40 hours (Category I); July 5 — July 8, 2007.

(13)  “Improving Patient Care with Health Information Technology”; West Virginia
University School of Medicine Office of Continuing Medical Education;
Morgantown, WV; 13.5 hours (Category I); June 15 — June 16, 2007.

(14) “HIPAA —Privacy and Security Refresher”; US Army MHS Learn; Online
Course; June 1, 2007.

(15)  “BLS for Healthcare Providers™; Military Training Network Resusitative
Medicine Training Program; Ft. Detrick, MD; 4 hours (Category I); 21 May 2007.

(16)  “Advanced Good Clinical Practice: Practical Application and Implementation”,
US MRMC; 3 hours; 18 April 2007.

(17)  “Review of FDA Case”; Teleconference by USAMRMC FDA Regulated
Activities; 1.5 Hours (Category 1); December 13, 2006.

(18) 2006 International Conference on Tularemia; Marine Biological Laboratory,
Woods Hole, MA; Four-day program of formal presentations and workshops
about the current state of science regarding tularemia; 1-4 November 2006.

(19)  *“Chemical, Biological, Radiological/Nuclear, and Explosive (CBRNE) Incidents
Course”; Online Course by U.S. Army; 16 Hours (Category I); October 1, 2006.

(20)  “National Association of Free Clinics 2006 Summit”; West Virginia University
Hospitals (Morgantown, WV); Chicago, IL, 10.8 Contact Hours; May 2006.

(21)  “Good Clinical Practice Refresher”; U.S. Army Medical Command; USAMRIID;
one-day course, 5.5 hrs (Category 1); 21 April 2006.

(22)  “Good Clinical Practices (GCP) —~ Module I: Protocol Development”; US MRMC;
1.5 hours credit (Category I); 15 February 2006.

(23)  *Good Clinical Practices (GCP) — Module II: Protocol Development™; US
MRMC; 1.5 hours credit (Category ); 15 February 2006.

(24)  Family Practice CME program: “Family Practice Review”; Temple University
School of Medicine and the Family Practice Residency Program of Lancaster
General Hospital; Lancaster, PA; 42.75 hours credit (Category I); September 25-
30, 2005.

(25)  “Basic Life Support for Healthcare Providers (CPR & AED) Program™; American
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(9)  Contract physician during absence of the F oreign Service Physician in the
Embassy Medical Unit in Jakarta (Indonesia) - October 1999 to April 2001,

(10)  Foreign Service Physician assigned to Beijing, China - July 1996 to July 1999,

(11)  Promoted to Foreign Service rank of Minister Counselor (FE-MC) — December
1994,

(12)  Director of Medical Clearances, Office of Medical Services in the U.S. State
Department from August 1993 to June 1996.

(13)  Foreign Service Physician assigned to Beijing, China — September 1989 to July
1993.

(14)  Foreign Service Physician assigned to Lagos, Nigeria — July 1986 to July 1989,

(15)  Assigned by the Foreign Service on temporary duty to New Orleans where 1
studied for my MPH & TM degree at Tulane School of Public Health — August
1985 to June 1986.

(16)  Promoted to Senior Foreign Service (FE-OC) in December of 1983,

(17)  Foreign Service Physician assigned to Jakarta, Indonesia — July 1983 to July
1985.

(18)  Foreign Service physician assigned to Bamako, Mali, as the first State
Department physician assigned to that country — July 1981 to July 1983.

(19)  Left U.S. Navy to join the U.S. Department of State Foreign Service — June 1972.

(20)  Promoted to Commander (O-5) — September 1979,

(21)  Chief of Family Practice Department, Naval Regional Medical Center, Guam,
Northern Marianas Islands — June 1979 to June 1981,

(22)  Board Certified in Family Medicine by the American Academy of Family
Practice by examinations in 1979, 1986, 1993 and 2000.

(23)  Family Practice Resident, Department of Family Practice, Naval Regional
Medical Center, Jacksonville, Florida — September 1976 to July 1979.

(24)  Promoted to Lieutenant Commander (O-4) and Granted a Regular Naval
Commission — 1976,

(25)  General Medical Officer, U.S. Naval Hospital, Taipei, Taiwan, Republic of China
—June 1974 to August 1976.

(26)  Senior Medical Officer, U.S. Naval Dispensary, Naval Communications Station,
San Miguel, Philippines — August 1972 to June 1974.

(27)  Entered on active duty and Commissioned as a Lieutenant (O-3), Navy Medical
Corps — June 1972.

(28)  Ensign 1915 Navy Early Commissioning Program during medical school — March
1968 - June 1972

OVERSEAS EXPERIENCE;

(N Sana’a, Yemen - Served as the Embassy Physician on a five-month TDY
assignment March — August 2002,

(2)  Manila, Philippines - Served as the Embassy Physician on a TDY assignment
during September 2001,

(3)  Jakarta, Indonesia - Lived in Jakarta where my wife was assigned as the U.S.
Foreign Service Regional Medical Technologist at the U.S. Embassy; October
1999 - April 2001.

(4)  Beijing, China - Regional Medical Officer covering the diplomatic missions in
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PUBLICATIONS:
Tidball JS, Aguas JP, Aldis JW “A new concentration of human intestinal capillariasis on
western Luzon,” Southeast Asian Journal of Tropical Medicine and Public Health, Vol. 9,
No. 1, pp 33-40, March 1978.

Rusnak IM, Kortepeter MD, Aldis J, Boudreau E. “Experience in the medical

Rusnak, Janice M. MD; Kortepeter, Mark G. MD; Hawley, Robert J. PhD, CBSP;
Boudreau, Ellen MD; Aldis, John MD; Pittman, Phillip R. MD, "Management Guidelines
for Laboratory Exposures to Agents of Bioterrorism," Journal of Occupational &
Environmental Medicine, 46(8):791-800, August 2004

Aldis, John W, MD, Kortepeter, Mark G. MD, Rusnak, Janice M, MD, “Photo Quiz --
Reaction After Smalipox Vaccination,” American F amily Physician T4(1):145-147, July
2006

FOREIGN LANGUAGES:
Basic familiarity in Indonesian, Chinese, F rench, German, Spanish.

MEMBERSHIP:
(1) American Academy of Family Practice
(2) West Virginia State Medica] Association

PERSONAL DATA:
Place of Birth: Frederick, Maryland.
Date of Birth: June 24, 1945.
Nationality: United States
Marital Status: Married (once) September 27, 1969,
Spouse; Pheny Aldis (maiden name, Cheah)

Profession:  ASCP Certified Licensed Medical Technologist with special
interest, training, and experience in microbiology and parasitology
(currently retired). She has worked as a medical laboratory
technologist at most of oyr overseas posts.

Languages: F airly fluent in Chinese and Indonesian (written and spoken); also
speaks some French, German, and Spanish,

Children; Dana Lian Aldis (DOB August 26, 1972)

Tara Lan Aldis (DOB December 19, 1974)
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MEMORANDUM OF UNDERSTANDING

THIS MEMORANDUM OF UNDERSTANDING AGREEMENT (this
"Agreement') dated this the 5t day of June, 2014.

BETWEEN

Jefferson County Commission of 124 East Washington Street, Charles Town, WV 25414
(the "Customer")
OF THE FIRST PART

- AND -

Millenium Insurance Group of 135 East Main Street, New Holland, Pennsylvania, 17557
(the "Consultant™)
OF THE SECOND PART

BACKGROUND:

A. The Customer is of the opinion that the Consultant has the necessary
qualifications, experience and abilities to provide assistance with strategic benefit
planning, design, funding, administration, and communication about its employee
benefit program.

B. The Consultant is agreeable to providing such services to the Customet on the
terms and conditions set out in this Agreement.

IN CONSIDERATION OF the matters described above and of the mutual benefits and
obligations set forth in this Agreement, the receipt and sufficiency of which consideration
is hereby acknowledged, the parties to this Agreement agree as follows:

1. Scope of Services Provided

a. Consulting and Brokerage Services - Consultant will provide Client with
consulting and brokerage services for the following benefit programs
listed below, as well as any benefit programs not listed herein for which
the Client requests Consultant’s services after the inception of this
Agreement:

i.  Medical
ii.  Prescription Drugs
iii,  Vision
iv.  Dental
v.  Group Life Insurance
vi.  Voluntary Life and AD&D
vii.  Health Reimbursement Accounts



b. Administration and Marketing — Annual Renewal marketing for Cost

Comparisons and Plan Options - meetings with Administrative Personnel
to review utilization and marketing trends - Coordination assistance with
lines of coverage - Direct assistance and/or instruction of administration
with HRA plans - Direct link to carriers and benefit plans with limited
outsourcing.

Meetings with Client & Vendors - Services will include attendance and
facilitation of regular mectings with Client and vendors as needed to
facilitate program management including day-to-day operations and
planning program changes. Consultant will facilitate and attend (3) days
per vear for on-site open enrollment meetings.

Day to Day Administrative Issues - Consultant will provide Enrollment &
Termination Administration assistance as directed by the Client; Claim
Adjudication Investigation - Coordination of Benefits Administration
Assistance - Attorney and Credit Bureau Resolution Assistance -
Subrogation Issue Resolution Assistance - Written confirmation of
resolutions (including check number, amount of payment, discounts
applied (if any), deductible applied (if any), coinsurance applied (if any),
and ineligible charge explanations (if any) - 24-hour, 7 day a week home
and cellular phone contact numbers for "Key Employees" and/or
emergency situations - Provider Directory and/or Computer Inquiry
Assistance. Millenium Insurance Group will assist Jefferson County
employces with claim and various other related issues that arise between
the member and the insurance carriers within HIPPA guidelines.
Millenium Insurance Group will provide dedicated experienced customer
service staff to assist the employee when the employee has issues with
health insurance vendors. The consultant will assist and advise the County
with health insurance vendors who are not performing up to standard
customer expectations. In addition, Millenium Insurance Group will assist
employees and their families approaching Medicare eligibility with their
Medicare Supplemental and Medicare Advantage options.

COBRA Administration - Consultant will assist with all associated
COBRA Administration and will submit and track terminations and
COBRA elections as directed by the Client. Consultant will provide
FMLA assistance and provide plan conversion/portability notifications
and assist in calculating COBRA rates,

Communication - Consultant will assist in drafting employee
communications regarding benefit program performance and changes, and
assist in the review of plan documents and insurance certificates during
the planning and enrollment processes.

Compliance and Human Resources - Consultant will provide
informational tools and recommended employee notifications on




legislative developments impacting employee benefits, but not limited to
and including “Affordable Care Act” compliance guidance.

2. Disclosure and Record Keeping

a. [Full Disclosure - Client has the right to approve any arrangements and/or
utilization of any intermediaries in connection with, or arising out of or in
any way related to Client’s insurance and risk management program.
Consultant must seek approval from Client prior to the use of any of the
above in connection with Client’s insurance and risk management
prograin.

b. Record Keeping - Consultant will maintain accurate and current files
including, but not limited to, insurance policies and correspondence with
insurers or brokers in accordance with industry standard record retention
practice or as otherwise directed by the Client.

3. Term of Agreement - The term of this Agreement shall be temporary until
Millenium Insurance Group has been designated Broker of Record for Medical,
Dental, Vision and Group Life effective no later than July 22, 2014. Thereafter,
this Agreement will remain in effect for a term of one (1) year that automatically
renews annually, unless one of the parties provides notice of the intent to
terminate the contract, The Client understands that Millenium Insurance Group
will have limited access and assistance from insurance carriers until signed
Broker of Record Letters are received and acknowledge by each individual
insurance carrier.

4. Terminatiou of Agreement - This agreement may be terminated by either party
as follows:

a. Effective upon thirty (30) days advance written notice to the other party
stating that such other party is in breach of any of the provisions of this
Agreement.

b. By mutual written agreement of the parties, effective upon thirty (30) days
advance written notice.

5. Compensation - For the services rendered by the Consultant as required by this
Agreement, the Consultant will receive commissions at current commission levels
in congsideration for services provided. All ancillary lines of coverage and their
commission will be paid to Millenium Insurance Group directly.

6. Performance - The parties agree to do everything necessary to ensure that the
terms of this Agreement take effect.

7. Provision of Extras - The Customer agrees to provide, for the use of the
Consultant in providing the Services, the following extras: Jefferson County will
provide timely information on benefit elections, pricing,




10.

11.

12.

13.

enrollment/termination/change dates to Millenium Insurance Group to insure
compliance with all federal and state guidelines.

Confidentiality - The Consultant agrees that they will not disclose, divulge,
reveal, report or use, for any purpose, any confidential information with respect to
the business of the Customer, which the Consultant has obtained, except as may
be necessary or desirable to further the business interests of the Customer. This
obligation will survive indefinitely upon termination of this Agreement.

Non-Solicitation - Any attempt on the part of the Consultant to induce to leave
the Customer's employ, or any effort by the Consuitant to interfere with the
Customer's refationship with its employees or other consultants would be harmful
and damaging to the Customer. The Consultant agrees that during the term of this
Apreement, the Consultant will not in any way directly or indirectly:

a. induce or attempt to induce any employee or other consultant of the
Customer to quit employment or retainer with the Customer;

b. otherwise interfere with or disrupt the Customer's relationship with its
employees or other consultants;

c. discuss employment opportunities or provide information about
competitive employment to any of the Customer's employees or other
consultants; or

d. solicit, entice, or hire away any employee or other consultant of the
Customer.

Assignment - The Consultant will not voluntarily or by operation of law assign or
otherwise transfer its obligations under this Agreement without the prior written
consent of the Customer.

Capacity/Independent Contractor - It is expressly agreed that the Consultant is
acting as an independent contractor and not as an employee in providing the
Services under this Agreement. Any person employed by the Consultant shall be
an employee of the Consultant unless specifically indicated otherwise in a written
agreement signed by all parties. The Consultant and the Customer acknowledge
that this Agreement does not create a partnership or joint venture between them,
and is exclusively a contract for service.

Modification of Agreement - Any amendment or modification of this Agreement
or additional obligation assumed by either party in connection with this
Agreement will only be binding if evidenced in writing signed by each party or an
authorized representative of each party.

Time of the Essence - Time is of the essence in this Agreement. No extension or
variation of this Agreement will operate as a waiver of this provision.




4.

15.

16.

17.

18.

Entire Agreement - It is agreed that there is no representation, warranty,
collateral agreement or condition affecting this Agreement except as expressly
provided in this Agreement.

Currency - Except as otherwise provided in this Agreement, all monetary
amounts referred to in this Agreement are in United States dollars.

Governing Law - It is the intention of the parties to this Agreement that this
Agreement and the performance under this Agreement, and all suits and special
proceedings under this Agreement, be construed in accordance with and
governed, to the exclusion of the law of any other forum, by the laws of the State
of West Virginia, County of Jefferson, without regard to the jurisdiction in which
any action or special proceeding may be instituted.

Severability - In the event that any of the provisions of this Agreement are held
to be invalid or unenforceable in whole or in part, all other provisions will
nevertheless continuc to be valid and enforceable with the invalid or
unenforceable parts severed froin the remainder of this Agreement,

Notices — Any Notice to be given hereunder by any party to the other may be
affected either by personal delivery in writing, or by mail, registered or certified,
postage pre-paid with return receipt requested. Mailed notices shall be addressed
to the parties at the following addresses: (Jetferson County Commission, 124 East
Washington Sireet, Charles Town, WV 25414 and Millenium Insurance Group,
135 East Main Street, New Holland, PA 17557). Each party may change their
address by written notice in accordance with this paragraph. Notices delivered
personally shall be deemed communicated as of actual receipt; mailed notices
shall be deemed communicated as of five (5) days after mailing. The Consultant
agrees to keep Customer current as to their business, mailing and e-mail
addresses, as well as telephone and facsimile numbers.

IN WITNESS WHEREOF the parties have duly executed this Memorandum of
Understanding Agreement on the 17" day of July 2014:

Millenium Tnsurance Group

Per:

Witness

Jefferson County Commission

Per:

Witness




















































































Sandy McDonald

From:
Sent:
To:
Subject:

Follow Up Flag:
Flag Status:

Debbie Keyser [dkeyser@jeffersoncountywv.org]
Monday, July 14, 2014 9.39 AM
sandy@jeffersoncountywv.org

FW:IT

Follow up
Flagged

From: Elizabeth Maloney [mailto:EMaloney@jcsdwy.com]
Sent: Monday, June 09, 2014 8:24 AM

To: 'Debbie Keyser'; 'Sandy McbDonald'

Cc: 'Thomas Reilly’; 'Russell Burgess'; 'Tinadawn'

Subject: IT

Hi

Just a note to sing the praises of our current IT department. The Sheriff's Office is on the path to quite a bit of change in
the very near future, CAD finally! We just had a major computer upgrade which is stressful in itself, the fear of losing

important files etc. This did not happen. (sigh©)

The IT department is there when we need them. They have proven they are able to handle the level of confidentiality
and security this department demands. The best part is they are so wonderfully cheerful.

I know we must put this out for bid but let’s try and leave fabulous alone.

Thanks
Eiizabeth




Sandy McDonald

From: Debbie Keyser [dkeyser@jeffersoncountywv.org]
Sent: Maonday, July 14, 2014 9:42 AM

To: sandy@jeffersoncountywv.org

Subject: FW: IT Support Staff

From: Engineering Department [mailto:engineering@jeffersoncountywv.org]
Sent: Thursday, July 10, 2014 3:21 PM

To: Debbie Keyser

Cc: roger goodwin; 'Engineering Department’

Subject: IT Support Staff

Debbie,

Personally and as a Department, Engineering would like to commend both Russ Burgess and Tinadawn Stratton for their
outstanding professionalism in their field of expertise. Anytime | or the Engineering Department has had to ask for their
assistance or advice they have been quick to respond. If they did not have an immediate answer or solution to the
question/problem they sought an answer and addressed the issue in a timely manner. We believe it would be a
tremendous loss and detriment to the County to lose them as employees and wish they both could be employed full-
time. It is also very convenient having someone physically here that can be in your office virtually at a moment’s notice
to address an IT concern. By having them here on a daily basis and easily accessible makes for a more productive
operation which helps to keep us working with much less downtime. We are hopeful the Commission can see their way
to allow them to remain in the County’s employ as we find them to be experienced and knowledgeable assets.

In Roger's absence he also wanted me to add that we should not waste our time, resources and energy trying to fix
something that is not broken.

Please feel free to share this with the Committee, Commission or whoever is charged with making the decision about
the future IT needs of Jefferson County.

Thank you.
Becky

Rebecca F. Burns

Office Manager/Bonding Administrator

Jefferson County Engineering Bepartment

Office of Building Permits, Inspections & Impact Fees
116 East Washington Street

P.0.Box 716

Charles Town, WV 25414

Tel: 304-728-3257

Fax: 304-728-3953
engineering@jeffersoncountywv.org













JEFFERSON COUNTY COMMISSION
CHARLES TOWN, WV

RESOLUTION

The County Commission of Jefferson County, met on July 17", 2014 with a
quorum present and passed the following Resolution:

WHEREAS, The Jefferson County Commission has agreed to assist the
Saint Andrews Mountain Community Center to purchase computers and other equipment
with funds made available through the Governor's Community Participation Grant program
in the amount of $2,000.

NOW, THEREFORE BE IT RESOLVED, that the Jefferson County Commission
hereby authorizes the President of the Jefferson County Commission, to act on
its behalf to enter into a contractual agreement with the West Virginia Development
Office and to receive and administer grant funds pursuant to provision of the Governor's
Community Participation Grant Program.

Signed:
COUNTY CLERK

13LEDA0438




GOVERNOR'S COMMUNITY PARTICIPATION GRANT PROGRAM
CONTRACT

BETWEEN THE WEST VIRGINIA DEVELOPMENT OFFICE AND
THE JEFFERSON COUNTY COMMISSION

Project Number 13LEDA0438

THIS AGREEMENT, entered into this 1st day of July, 2012, by the West Virginia Department of Finance and
Administration on behalf of the West Virginia Development Office hereinafter called the "WVDEVO" and the
Jefferson County Commission and its authorized officers, agents, and representatives, hereinafter called the
"Grantee."

WITNESS THAT:

WHEREAS, the WVDEVO has promised and agreed to assist the Grantee to perform such tasks described in the
scope of services, which is to be partially financed by funds made available through the Governor's Community
Participation Grant program.

NOW, THEREFORE, the parties do mutually agree as follows:

1. Scope of Services. The Grantee shall complete in a satisfactory manner as determined by the WVDEVO, and
appropriate regulatory agencies, if required, all duties, tasks, and functions necessary to purchase computers
and other equipment for the Saint Andrews Mountain Community Center.

2. Personnel and Employment. The Grantee will secure at its own expense, personnel with the necessary
qualifications and experience required to perform the services under this Contract. Such personnel shall not be

employees of or have any contractual relationship with WVDEVO.

With respect to employment in carrying out the program objectives, the Grantee agrees that it will not
discriminate against any employee or applicant for employment because of race, color, age, religion, sex, national
origin, or physical handicap.

3 Time Performance, The Grantee will commence its duties under this Contract on July 1, 2012, and such duties
shall be undertaken and completed by June 30, 2015.

4. Compensation and Fiscal Management. In consideration of the services rendered by the Grantee, the

WVDEVO agrees to pay the Grantee the sum of $2,000. This amount constitutes complete compensation for all
services rendered.

The Grantee shall provide local matching funds totaling up to ten percent of the total compensation for all
services rendered.

The Grantee shall be responsible for establishing and maintaining adequate procedures and internal financial
controls governing the management and utilization of funds provided under this Contract, as well as funds
provided as the Grantee's matching share.

5. Amendments. Any changes to the scope of services, completion date, compensation or any other terms or
conditions of this agreement shall be incorporated in written amendments to the Contract. If necessary and /or
required, any amendments to this Contract are subject to the reappropriation of funds and approval of the
WVDEVO and /or the Governor of the State of West Virginia.

6. Payments and Repayment, In order to receive payments under the terms of this Agreement, the Grantee shall
submit the following: (a) a Letter of Transmittal containing a progress report, and (b) a Request for Payment

1




Financial Report. The final ten percent shall be made available upon submission of certification of completion
and acceptance of the project by the Grantee.

Furthermore, the Grantee shall refund to the State any expenditures determined to be made for an ineligible
purpose for which State funds were received.

Sub-Grantees and Reversion of Property. The Grantee may administer funds on behalf of sub-grantees,
provided that the sub-grantee is certified as a nonprofit organization by the United States Internal Revenue
Service and the West Virginia Secretary of State’s Office. Should the sub-grantee cease to exist, all commodities
or supplies purchased with funds provided under the auspices of this Contract by or for the sub-grantee shall
become the property of the Grantee.

Competitive Bid Procedures, Competitive bidding shall be pursued in all instances. The Grantee must follow the
more stringent of either state or local purchasing regulations, The West Virginia Purchasing Division
requirements, at a minimum, are as follows: Commodities and services expected to cost $2,500 or less require no
bids, however, competition is encouraged. Purchases between $2,500.01 and $5,000 require three verbal bids to be
documented on a verbal bid quotation summary. Purchases $5,000.01 to $25,000 require three written bids.

Purchases exceeding $25,000 require public notices as a Class II legal advertisement in compliance with the
provisions of West Virginia Code §59-3. This notice shall be published by the Grantee in the newspaper with
the largest circulation serving the general area once a week for two successive weeks preceding the final bid
date. The Grantee shall also, where feasible, solicit sealed bids by listing the project in the F. W. Dodge Reports,
sending requests by mail to prospective suppliers or contractors, and by posting notice on a bulletin board in a
public place. Any attempts by the Grantee to segregate the project into sections having an estimated value of
less than $25,000 shall be cause for termination of this agreement.

Construction. The Grantee shall procure construction contracts in accordance with West Virginia Code §5-22-1.
The term construction shall mean any construction, reconstruction, improvement, enlargement, painting,
decorating, or repair of any public improvement let to contract. The state and its subdivisions shall, except as
provided in this section, solicit competitive bids for every construction project exceeding $25,000 in total cost.
Further, the receipt and utilization of funds procured under this agreement mandate that ALL
CONSTRUCTION CONTRACTS NECESSARY FOR THE UNDERTAKING AND COMPLETION OF THIS
PROJECT, regardless of the source of funds utilized to pay such construction coniracts, must comply with the
provisions of West Virginia Code §21-5A. These bids shall be obtained by public notice as a Class 1I legal
advertisement in compliance with the provisions of West Virginia Code §59-3 as outlined in Section 8 of this
agreement.

Any contracts executed for the completion of construction services under this agreement, including contracts
which involve the employment of any contractor and/or subcontractor, must comply with the provisions of the
West Virginia Act on Wages on Construction of Public Improvements, West Virginia Code §21-5A. This law
applies to all construction contracts, regardless of cost and source of funds utilized to pay such contract.
Such provisions shall include the payment of the Fair Minimum Wage Rates as determined by the West
Virginia Commissioner of Labor for each craft or classification of all workmen needed to perform the contract
in the locality in which the public work is performed. For projects involving federal funds which are covered
by the provisions of the Davis Bacon Act (40 U.S.C. 276-a 276a-5), the Grantee shall cause the contractor and/or
subcontractors to pay the higher wage rate, federal or state.

The Grantee shall note this requirement in the advertisement for bids and print these wage rates on all bidding
blanks. The Grantee shall designate the time and place for opening such construction bids in accordance with
West Virginia Code §5-22-2.

The Grantee shall secure bonding in accordance with West Virginia Code §5-22-1. All bids submitted pursuant
to this chapter shall include a valid bid bond or other surety as approved by the state of West Virginia or its
subdivisions, Following the solicitation of such bids, the construction contract shall be awarded to the lowest
qualified responsible bidder, who shall furnish a sufficient performance and payment bond, provided, that the
state and its subdivisions may reject all bids and solicit new bids.

2




10.

In the procuremenf of contracts ar subcontracts for construction of less than $100,000, the Grantee shall follow
local or State requirements relating to bid guarantees, performance bonds, and payment bonds, provided that
the Grantee’s and State’s interests are adequately protected and that such contracts can be executed in a timely
manner,

In the procurement of contracts or subcontracts for construction that exceed $100,000, the Grantee shall
obtain the following;

(2) A bid guarantee from each bidder equivalent to five percent of the bid price. This bid guarantee shall
consist of a firm commitment such as bid bond, certified check, or other negotiable instrument
accompanying a bid that the bidder will, upon acceptance of the bid, execute the contractual documents as
may be required with the time specified.

(b) A performance bond on the part of the contractor for 100 percent of the contract price. This performance
bond shall be executed by the successful contractor in connection with the contract to secure fulfillment
of the contractor’s obligations under such contract.

(c) A payment bond on the part of the contractor for 100 percent of the contract price. This payment bond
shall be executed in connection with a contract to assure payment is required by law of all persons
supplying labor and materials in the execution of the work provided for in the contract.

The Grantee shall procure architectural or engineering services in accordance with the provisions of West
Virginia Code §5G. In the procurement of architectural and engineering services for projects estimated to cost
$250,000 or more, the Grantee shall publish a Class II legal ad in compliance with West Virginia Code §59-3. In
the procurement of services for projects estimated to cost less than $250,000, the Grantee shall conduct discussions
with three or more professional firms,

The Grantee shall procure design-build projects in accordance with West Virginia Code §5-22A-1. This applies
solely to building projects. Highways, water, sewer, and all other public works projects are specifically
prohibited from using the design-build method.,

The Grantee shall require any facilities constructed under the auspices of this Contract to be designed to
comply with the "American Standard Specifications for Making Buildings and Facilities Accessible to, and
Usable by, the Physically Handicapped,” Number Al1/.1-1961, as meodified (41CFR101-17.1703 and
(13CFR309.14)). The Grantee shall be responsible for conducting inspections to ensure compliance with these
specifications,

The Grantee shall operate and maintain all facilities constructed under the auspices of this Contract in
accordance with minimum standards as may be required or prescribed by the applicable federal, state and local
statute, law, ordinance or regulation as to actual construction procedures, as well as maintenance and
operation of such facilities upon completion.,

The Grantee shall comply with all applicable federal, state and local environmental and historical preservation
laws and regulations. The Grantee acknowledges this requirement and certifies that the project will be in
compliance with such laws and regulations,

Interest of Officials, Members of WVDEVO and Others. No officer, member or employee of the WVDEVO or
officer, member or employee of the Grantee who exercises any function or responsibilities in the review or
approval of the undertaking or carrying out of this project, shall participate in any decision relating to this
Contract which affects his personal interest or the interest of any corporation, partnership, or association in which
he is directly or indirectly interested or has any personal or pecuniary interest, nor shall any officer, member of, or
employee of, the Grantee or any member of its governing body, or officer, member, or employee of the contractor
have any interest, direct or indirect, in this Contract or the proceeds thereof,




11.

12,

13.

14.

Furthermore, no member of the Legislature of the State of West Virginia, or individual performing a service for
the Grantee in connection with this project, shall be admitted to any share thereof or to any benefit to arise from
this Agreement.

Inspections of Records and Audits, At any time during normal business hours and as often as the WWDEVO
or its designated representative may deem necessary, there shall be made available to the WVDEVO or its
designated representative for examination, all of its records with respect to all matters covered by this Contract
and permit the WVDEVO or its designated representative to audit, examine and make excerpts or transcripts
from such records, and to make audits of all contracts, invoices, materials, payrolls, records and personnel,
conditions of employment and other data relating to all matters covered by this Contract during the entire time
period beginning with project approval and ending three years after the final disbursement of grant funds.

The Grantee shall cause an audit of this program to be included in the audit of the Grantee performed by the
West Virginia State Auditor’s Office, Chief Inspection Division, or its designated representative in accordance
with West Virginia Code §6-9-7. The audit shall be performed in conformance with generally acceptable
accounting procedures.

In accordance West Virginia Code §12-4-14, if the grantee is not audited by the West Virginia State Auditor’s
Office and the grantee received state funds or grants in the amount of fifteen thousand dollars or more, the
grantee shall file an audit of the disbursement of funds with the legislative auditor’s office. The audit shall be
filed within two years of the disbursement of funds or grants by the grantee and shall be made by an
independent certified public accountant at the cost of the corporation, association or other organization, and
must show that the funds or grants were spent for the purposes intended when the grant was made. State
funds or audits of state funds or grants under fifteen thousand dollars ($15,000) may be authorized by the joint
committee on government and finance to be conducted by the legislative auditor's office at no cost to the
grantee.

The Grantee shall submit any reports requested by the WVDEVO concerning financial status and program
progress.

Political Activity, No officer or employee of the Grantee whose principal employment is in connection with
any activity which is financed in whole or in part pursuant to this agreement shall take part in any of the
activities expressly prohibited by the Hatch Act.

Resolution of Disputes. Resolution of disputes between the State and the Grantee concerning administrative and
programmatic matters during the terms of this Agreement shall be initiated through consultation and discussion
at the State's Administrative Offices with final decision on questions of policy or fact being determined by the
Director of the Community Development Division or his/her designated representative. Nothing in this
Agreement shall be construed as making the final decision on a question of law, or to limit in any manner any
remedies or recourses available under applicable laws. Citizen's complaints or disputes regarding Grantee
performance or actions relative to the approved project are the responsibility of the Grantee.

Termination of Contract. If, through any cause, the Grantee shall fail to fulfill in a necessary and proper
manner his obligations under this Contract, or if the Grantee shall violate any of the covenants, agreements, or
stipulations of this Contract, the WVDEVQ shall thereupon have the right to terminate this Contract by giving
written notice to the Grantee of such termination and specifying the effective date thereof, at least fifteen days
before the effective date of such termination. The Grantee shall be entitled to receive just and equitable
compensation for any satisfactory work completed on the described project.

Notwithstanding the above, the Grantee shall not be relieved of liability to the WVDEVO for damages
sustained by the WVDEVO by virtue of any breach of the Contract by the Grantee, and the WVDEVO may
withhold any payments to the Grantee for the purpose of set-off until such time as the exact amount of
damages due the WVDEVO from the Grantee is determined.




Furthermore, the WVDEVO may terminate this Contract at any time by giving written notice to the Grantee of
such termination and specifying the effective date of termination. If the Contract is terminated by the
WVDEVO as provided herein, the Grantee will be paid an amount which bears the same ratio to the total
compensation as the services actually performed bear to the total services of the Grantee covered by this
Contract, less payments of compensation previously made.

The Grantee may unilaterally rescind this agreement at any time prior to the commencement of the project.
After project commencement, this agreement may be rescinded, modified, or amended only by mutual
agreement. A project shall be deemed commenced when the Grantee makes any expenditure or incurs any
obligation with respect to the project.

This Contract shall be signed by the Executive Director of the West Virginia Development Office and by the
President of the Jefferson County Commission upon authorization of the Jefferson County Commission by
adoption and passage of a resolution, motion or similar official acton.

IN WITNESS WHEREOF, the WVDEVO and the Grantee have executed this Agreement as of the date first
above written,

STATE OF WEST VIRGINIA
WEST VIRGINIA DEVELOPMENT OFFICE

J. Keith Burdette, Executive Director

JEFFERSON COUNTY COMMISSION

By:

Walt Pellish, President

Federal Employee ldentification Number

5500 FB=

F.E.IN.

Project Number: 13LEDA0438







Division of

Earl Ray Tomblin, Governor Justice & loseph C. Thornton, Acting Director

Community

Services

Department of Military Affairs & Public Safety
June 10, 2014

The Honorable Walt Pellish
President

Jefferson County Commission

Post Office Box 250

Charles Town, West Virginia 25414

Re:  Approved Funding — $32,998.00
Court Security Fund (CSF)
Project Number. 14-CS-10

Dear Commissioner Peliish:
Congratulations on your recent Court Security Grant Award. Enclosed you will find:

e Contract

¢ Sample Resolution

» Certification Regarding Lobbying: Debarment, Suspension and Other
Responsibility Matters; and Drug-Free Workplace Requirements

» EEOP Certification — Two (2) forms ~ one completed form to the Office for Civil
Rights and one completed form retumed to the Division of Justice and
Community Services

¢ Standard Conditions and Assurances

» Special Conditions and Assurances

To formalize your acceptance of this grant award, please sign the contract, certification
and affect a resolution (if necessary) and return the originals to this office by August 4, 2014.

Additional information regarding the administrative procedures that govern this grant
program will be sent directly to your designated Project Director in the near future. In the
interim, should you have questions concerning the contract or other enclosures, please contact
me at (304) 558-8814, extension 53313, or via email at April.D.Dickenson@wv.gov | look
forward to working with you on this project and feel confident that our efforts will prove
tremendously beneficial to the State of West Virginia.

tcerely yours

ril D. Dickerson
ustice Program Specialist 1
ADD\pdk

.cc: Laura Kahun (alf attachments)
Grant File (aff attachments)

Enclosures

1204 Kanawha Boulevard East
Charleston, West Virginia 25301
Phone: {304) 558-8814

Fax: {304) 558-0391

Office of
RESEARCH &
STRATEGIC PLANNING







GRANT CONTRACT AGREEMENT

BETWEEN THE
DIVISION OF JUSTICE AND COMMUNITY SERVICES
AND

Jefferson County Commission

14-CS-10

This AGREEMENT, entered into this 21%* day of May 2014, by the Director of the
Division of Justice and- Community Services, hereinafter referred to as "DJCS", for and
on behalf of the State of West Virginia, and the Jefferson County Commission,
hereinafter referred to as "Grantee."

WHEREAS, DJCS is the recipient of a Court Security Fund grant from the State
of West Virginia, and

WHEREAS, the Grantee is an eligible applicant who is desirous of receiving
funds. Funds were awarded to enhance the security of County Court Facilities.

NOW, THEREFORE, the parties hereto mutually agree as follows:

1. The Grantee agrees to comply with all applicable federal and state laws and
rules, regulations and policies promulgated thereunder.

2. DJCS agrees to assist the Grantee to perform such tasks and functions as set
forth in the application which is attached heretc and made part hereof,
hereinafter referred to as Attachment A.

3. The Grantee shall do, perform, and carry out in a satisfactory and proper manner
as determined by DJCS all duties, tasks and functions necessary to implement
the application which is hereto attached as Attachment A.

4, The Grantee will commence its duties under the Agreement on July 1, 2014, and
shall continue those services/activities until June 30, 2015. The terms of this
Agreement may only be extended or modified by the mutual written agreement of
the parties hereto.




10.

11.

In consideration of the services rendered by the Grantee, the sum of up to
$32,998.00 shall be obligated by DJCS and said amount shall be deemed to be
the maximum compensation to be received for this Agreement unless a written
modification is entered into between the parties amending this Agreement.

It is the understanding of all parties to this Agreement that DJCS by joining in the
Agreement, does not pledge, or promise to pledge, the credit of the State of West
Virginia, nor does it promise to pay all of the compensation hereunder from
monies of the Treasury of the State of West Virginia.

To be eligible for any and all payments of the grant amount, the Grantee shall
submit a Request for Funds no more frequently than once a month to DJCS.
Upon receipt of said request, DJCS shall review the same for reasonableness
and appropriateness; and if approved, will cause a warrant to be requested on
that sum considered reasonable and appropriate. It is expressly understood that
the total compensation shall not exceed the amount set forth in Paragraph Five
hereinbefore cited and said compensation will be expended only as outlined in
the budget sections of Attachment A, unless written approval of modification of
the budget is signed by the parties hereto. Grantee shall submit a fiscal report
detailing expenditures to DJCS by the twentieth (20th) day of each month.

Grantee hereby represents that it possesses the legal authority to contract for
this Agreement and that attached hereto and made a part hereof as Attachment
B is a certified copy of the resolution, motion or similar action which was clearly
adopted or passed by the Grantee's governing body; and further, that it has
directed and authorized an official representative to act in connection with this
Agreement. If the Grantee is a State agency, the completed application signed
by the agency head is sufficient.

Grantee agrees to abide by the grant conditions, terms, assurances and
certifications which are a part of Attachment A and such other special terms and
conditions that DJCS has set forth in Attachment C which is incorporated herein
and made part hereof, if said Special Conditions are appropriate to this
Agreement,

If, through any cause, the Grantee shall fail to fulfill in a necessary and proper
manner his obligations under this Agreement, the DJCS may withhold payments
to the Grantee upon notice in writing, suspend, or cancel this Agreement and
Attachments. The notice of withholding payments, suspension, or canceliation
should set forth the DJCS reasons for taking said action.

DJCS and Grantee may from time to time require changes in the scope of
services performed hereunder. Grantee agrees to submit a written request for
maodification prior to changing any budget line item. Al such changes, including
any increase or decrease in the amount of compensation here-under or work to
be performed, which are mutually agreed upon between the parties shall be in
writing.




12.

13.

14.

15.

If for any reason funds received by DJCS are suspended or terminated, in whole
or in part, funding for this Agreement shall cease.

Grantee shall within the time period prescribed by grant conditions upon the
termination of the Agreement, submit to DJCS a final report on forms provided by
DJCS. Said reports shall reflect actual costs incurred during the terms of this
Agreement.

The parties agree that “notice” described herein may be by personal service, or
by certified mail, return receipt requested, and evidence of such certified mail
shall be postage prepaid, return receipt requested. Notice shall be given at the
following addresses:

a. Division of Justice and Community Services
1204 Kanawha Boulevard, East
Charleston, West Virginia 25301

b. Grantee Mailing Address:
Jefferson County Commission
Post Office Box 250
Charles Town, West Virginia 25414

The Grantee shall hold and save DJCS and its officers, agents and employees
harmless from liability of any nature, including cost and expense, for or on
account of any suits or damages of any character whatsoever resulting from
injuries or damages sustained by any persons or property resulting in whole or in
part from the negligent performance or omission of any employee, agent or
representative of the Grantee.

IN WITNESS WHEREOF, the parties hereto attach their signatures representing

that each is acting with full authority.

Walt Pellish, President
Jefferson County Commission

Jeffrey D. Estep, Chief Deputy Director
Division of Justice and Community Services
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All correspondence to DJCS, which is required and/or occurs as a result or action of any of the following Special Conditions and Assurances, or
as a result of the administration of any DJCS grant program, should be mailed to the following address:

West Virginia Division of Justice & Community Services
1204 Kanawha Boulevard, East
Charleston, West Virginia 25301

1 l LAWS OF WEST VIRGINIA:

This grant application/contract shall be governed in all respects by the laws of the State of West Virginia. State procedures and practices will
apply to all funds disbursed by DJCS, regardless of the original funding source. This grantis on a “REIMBURSEMENT ONLY" mechanism.

- 2. ILEGALAUTHORITY:

The applicant hereby certifies it has the legal authority to apply for the grant; that a resolution, motion or similar action has been duly adopted or
passed as an official act of the applicant's governing body autherizing the filing of the application, including all understandings and assurances
contained therein, and directly authorizes the person identified as the official representative of the applicant fo act in connection with the
application and to provide such additional information as may be required.

3. | RELATIONSHIP:

The relationship of the grantee to DJCS shall be that of an independent contractor, not that of a Joint enterprise, The grantee shall have no
authority to bind DJCS for any obiigation or expense without the express prior written approval from DJCS.

4. ] COMMENCEMENT WITHIN 60 DAYS:

This project must be operational within 60 days of the projact starting date, as specified in the grant contract agreement, If the project is not

operational within 60 days of the specified project starting date, the grantee must report by letter to DJCS, the steps taken to inftiate the project,
the reasons for delay, and the expected starting date.

5, | OPERATIONAL WITHIN 80 DAYS:

If the project Is not operational within 90 days of the specified project starting date, the grantee must submit a second statement to DJCS

explaining the delay in implementation, Upon receipt of the 90-day letter, DJCS may cancel the project and redistribute the funds to other
project areas and/or eligible applicants.

- B. | WRITTEN APPROVAL OF CHANGES:

The grantee must obtain prior written approval from DJCS for all project changes (prograrmmatic, fiscal or otherwise).
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7. | CIVIL RIGHTS COMPLIANGE:

Grantee wili comply with all federal civil rights laws, fnclud}ng Title VI of the Civil Rights Act of 1964, as amended. These laws prohibit
discrimination on the basis of race, coler, religion, national origin, and sex in the delivery of services.

National origin discrimination Includes discrimination on the basis of limited Engiish proficiency (LEF). To ensure compliance with Title VI,
grantees wilf take reasonable steps to ensure that LEP persons have meaningful access to their programs. Meaningful access may entail
providing language assistance services, including oral and wiitten translation, where necessary.

Grantees are encouraged o consider the need for fanguage services for LEP persons served ar encountered both in develaping their
proposals and budgets and in conducting their programs and aclivities.

8. | PRESS RELEASE:

Fursuant to the Stevens Amendment, any release of information pertaining to this grant must include the following information:

1. grant amount;
2 State invalvement (name of state entity responsible for administering the grant); and,
3. Federal involvement if appticable (name of federal entity responsible for administering the grant).

9, | LoBBYING:

Grantee will comply with any and all lobbying provisions and/or restrictions as outlined in OMB circutar A-122, and/or relevant State laws,

10. | ACCESS TO RECORDS:

DJCS, through any authorized representative, shall have access to and the right to examine all records, books, papers, of documents refated to
the grant and to relevant books and records of contractors.

11. | CONFLICT OF INTEREST:

No public official or employee of the grantes agency, who performs any duties under the project, may participate In an administrative decision
with respect to the project if such a decision can reasonably be expected to result In any benefit or remuneration to that individual or that
Individual's Immediate family,

"12. | POLITICAL ACTIVITY:

The Hatch Act restricts the political activity of executive branch employees of the foderal government, District of Columbia government and
some state and local emplayees who work in connection with federally funded programs. In 1993, Congress passed legislation that
slgnificantly amended the Hatch Act as it applies to federal and D.C. employees (5 U.5.C, §§ 7321-7326). (These amendments did not change
the provistons that apply to state and local employees. 5 U.5.C. §§ 1501- 1508.)
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13. | RELEASE OF INFORMATION:

All records, papers and other documents kept by recipients of grant funds are required to be made avallable to DJCS. These records and other
documents submitted to DJCS and its grantees, Including plans and application for funds, reports, etc., may be subsequently required to be
made available to entilies under Federal Freadom of Information Act, 5. U.8.C, §552, or Chapter 298, Article 1 {West Virginia Freedom of
Information) of the West Virginia Code.

DJCS recognizes that some information subrnitted in the course of applying for funding under this program, or provided in the course of its
grant management activities, may be considered law enforcement, personnei or juvenile sensitive or otherwise important to national or state
security interests. This may include threat, risk, and needs assessment information, and discussions of demographics, transporation, public
works, and Industrial and public health infrastructures. While this Information under state control is subject to requests made pursuant to the
Chapter 29B, Article 1 of the West Virginia Code, all determinations concerning the release of information of this nature are made on a case-

by-cése basis by DJCS, and may fall within one or more of the avallable exemptions under the Act.

Grantees must consult applicable state and local laws and regulations regarding the reiease or transmittal of information to any entity which
may be considered sensitive In nature. Applicants may also consuit DJCS regarding concerns or questions about the release of potentially
sensilive Information under state and focal laws.

14, | NATIONAL AND STATE EVALUATION EFFORTS:

The grantee agrees to cooperate with any national and/or state evaluation efforts directly or indirectly related to this program as requested.

'-1'5, ' OBLIGATION OF PROJECT FUNDS:

Funds may not, without prior written approval from DJCS, be obligated priar to the effective start dafe or subsequent to the termination date of
the profect pericd. Obligations outstanding as of the project termination date shall be iquidated within thirty {30) days.

16. | USE OF FUNDS:

Funds awarded through DJCS may be expended ONLY for the purposes and activities specifically covered by the grantee's approved project
description and budget, By attaching their signature, the grantee recognizes that any deviations from the original grant budget are unallowable.

7. | ALLOWABLE AND UNALLOWABLE COSTS:

Allowable and unallowable costs Incurred under this grant shall be determined in accordance with General Accounting OFfice princlples and
standards.,

.18, I PEER REVIEW SUB GRANTEE EVALUATION PROCESS:

The applicant agrees to discharge If necessary - at the request of DJCS - knowledgeable, competent personnel (preferably a Project Director)
to participate in a contemplated “peer review” processfadvisory councll. The purpose of this process would be to assist DJCS in making grant
funding recommendations and furthered policy development regarding individual grant programs throughout the Stats. This would be no more
than 2-3 days per annum.
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19, INON-SUPPLANTING:

Grant funds must be used to supplement existing funds for program activities and may not replace (supplant) funds that have been
appropriated for the same purpose. Potential supplanting wilt be the subject of menitoring and audit, Violations can result in a range of
penalties, including suspension of future funds under this program, suspension or debarment from state grants, recoupment of monies provided
under this grant, and civil and/or criminal penalties. The grantee hereby certifies that funds made available under this grant will not be used to
supptant other funding sources,

——— s —

MATCHING CONTRIBUTION:

The grantee will have available, and will expend as needed, adequate resources to defray that portion of the total costs as set forth in this
application as "match" and as approved by the West Virginia Divislon of Justice & Community Services. The applicant assures that the
matching funds required to pay the grant porlion of the cost of each program and project, for which funds are made available, shall be In
addition to funds that would otherwise be made avallable for the proposed project by the recipients of grant funds and shall be provided on a
project-by-project basis. Matching contributions are subject to the same expenditure guidelines established by the West virginia Division of
Justice & Community Services for this program. All grantees must malntain records that clearly show the source, the amount and the fiming of
all matching contributions. Please be reminded that match Is not “required”; however, If it s committed and indicated on the budget pages of
this appiication, then this special condition Is affected.

- 21. | PROJECT INCOME:

All income earned by the grantee as a result of the conduct of this project, must be accounted for and included in the 1otal budget. Project
income Is subject to the same expenditure guidelines established by DJCS as are estabiished for granted funds. Al grantees must maintain

records that clearly show the source, the amount and the timing of all project income. There Is no walver provision for the project income
requirement. '

22, | CONSULTANT FEES:

Approval of this grant does not indicate an approval of consultant rates in excess of $450 per day. Specific and detailed justification must be
submitted to, and approved by DJCS prior to obligation or expenditure of such funds,

"23. | SUSPENSION OF FUNDING:

DJCS may suspend, In whole or in par, terminate, or impose other sanctions on any grantee funds for the following
reasons:

¢+  Failure to edhere to the requirements, standard conditions, or speclal conditions and assurances of this program;
+  Failure to submit reports;

+  Filing a faise cerlification in this application or in another report or document; or,

s Cther cause shown,

24, l SANCTIONS FOR NONCOMPLIANCE:

In the event of the grantee's noncompliance with the terms, conditions, covenants, rules, or regulations of this grant, DJCS shall impose such
confract sanctions, as it may deem appropriate, including but not limited to:

¢  Withholding of payments 1o the grantee unti! the grantee complies;
¢  Cancellation, termination or suspension of the contract, in whole or In par; or,

¢ Refrain from extending any further asslstance to the grantes untit satisfactory assurance of future compliance has been
received,




' 25, | SUBMISSION/RELEASE OF PUBLICATIONS/PRESS RELEASE!

The grantee shall submit one copy of all reports and proposed publications resulting from thig agreement to DJCS twenty (20) days prior to
public release. Any publications (written, visual, sound, or otherwise), whether published at the grantee’s or government's expense, shall
contain the following statements:

“This document [product] was prepared under a grant from the West Virginia Division of Justice & Community Services (or simply “DJCS”).
Points of view or opinions expressed in this document [produci] are those of the authors and do not necessarily represent the official position or
policies of the State of West Virginia or the Division of Justice & Community Services.”

“This project supporied by Grant No. awarded by the West Virgiia Division of Justice & Community Services and the U.S, Bureau
of Justice Assistance. The Bureau of Justice Assistance is a component of the Office of Justice Programs, which also included the
Bureau of Justice Statlstics, the National Institute of Justice, the Cfilce of Juvenile Justice and Delinquency Prevention, and the Office for

_26.. | PROPERTY ACCOUNTABILITY:

The grantee shall establish and administer a system fo control, protect, preserve, use, maintain, and properly dispose of any properly or
equipment furnished it, or made available through a grant by DJCS. This obligation continues as long as the property is retained by the
grantee, notwithslanding the expiration of this agreement. Prior to sale, trade in or disposal of property, disposition instructions will be obtained
from DJCS. Grantee assures inventory checks will be performed annually or pursuant to guidance promulgated in the Administrative Manuai
for this program {(if applicable), with coples provided {o DJCS. Property must be used for the intended grant purposes, if not being used In
accordance with ferms of the grant property will reverl back to DJCS.

- 27. | CRIMINAL PENALTIES:

Whoever embezzles or endeavors to embezzle, willfully misapplies, steals or obtains by fraud any funds, assets, or property which are the
subject of grant or contractor or other form of assistance pursuant to this title, whether recelved directly or indirectly from the administration; or
whether receives, conceals, or retains such funds, assets, or property 1o his use or gain, knowing such funds, assets, or property to have been
embezzled, wilully misapplied, stolen, or obtalned by fraud, shall be fined not more than $10,000 or imprisoned not more than five years, or
both,

Whoever knowingly and willfully falsifles, conceals, or covers up by trick, scheme, or device, any material fact in any application for assistance
submitted pursuant to the Act shall be subject to prosecution under the provisions of Section 1011 of Title 18, United States Code. Any law
enforcement and criminal justice Pregram or project underwritten, in whole or in part, by any grant, or contract or other form of assistance
pursuant to the Act, whether received directly or indirectly from the administration, shalt be subject to the provisions of Section 871 of Title 1 B,
United States Code,

REPORTS:

Each grantee shall submit such reports as DJCS shall deem reasonably necessary to the execution of monitoring, stewardship and evaluation
of programmatic and fisca! responsibilities.

29. ] PURCHASING:

When making purchases relevant to the grant, the grantee will abide by applicable State and local laws, which address purchasing procedures
by a state or local unit of government or other agency, :
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30. I COLLABORATION W/OTHER FED. AND STATE GRANTS:

Where warranied, this initiative/grantee shall make every effort to support or assist other federally funded or State grant programs in any
manner, including but not limited to, providing personnel, supplies, equipment and any other resources deemad necessary by DJCS.

~31. | INFORMATION SYSTEMS:

With respect to programé refated to criminal justice information systems, the grantee agrees to comply with the provisions of 28 CFR, Part 20
goveming the protection of the Individual privacy and the insurance of integrity and acouracy of dala collection. The grantee further agrees:

a. That all computer programs (software produced under this grant) will be made available to DJCS for transfer lo authorized users in
the criminal justice community without cost other than that direclly associated with the transfer. The software will be documented in
sufficient detail fo enable potential users to adapt the system, or portions thereof, to usage on a compuler of similar size and
configuration,

b. To provide a complete copy of the computer programs and documentation, upon requests, to DJCS. The documentation will include,
but not be limited to, system description, operating instruction, program maintenance Instructions, input forms, file descriptions, report
formats, program listings, and flow charts for the system and programs.

c. That whenever possible all appiication programs will be written in standardized programming languages (i.e. Cobo, Fortran, C, C++,
XML, etc.) or will adhere to Open Database Connectivity format for use on general operating systems that can be utilized on at least
three different manufacturers of computer hardware with similar size and configuration capabilities.

d. To avail itself, to the maximum exient possible, of computer software already produced and avaliable without charge. The Criminai
Justice Systems Clearinghouse {916/392-2550) should be contacted to determine availability of software prior to any development
effort.

33. | TIME EXTENSIONS:

in general, time extenslons for this program will not be granted., Unexpended grant funds remaining at the close of the grant period shall be
deobligated.

34, I USE OF GRANT FUNDS TO ENACT LAWS, POLICIES, ETC.:

Grantee understands and agrees that it cannot use any grant funds, either directly or indirectly in support of the enactment, repeal, modification
or adoption of any law, regulation or policy, at any level of government.

35. | LIMITED ENGLISH PROFICIENCY:

Grantee must take reascnable steps to provide meaningful access to their programs and activities for persons with limited English proficiency.
For more information on the civil rights responsibilities that grantees have in providing language ssrvices 1o limited English proficiency
individuals, please see the website www.lep.gov.




|

36. | COMPUTER EQUIPMENT:

Grantees purchasing computer equipment (hardware, software, or peripherals) with grant funds are required fo adhere to the established
bidding procedures for their respective units of government or agency. To ensure reputable vendors are oblained, grantees may consider
utilizing the current applicable State computer contract. The following are minimum hardware requirements, as well as software requirements,
established by DJCS for this grant program, which must be recognized when purchasing computer equipment, In whole or in par, utitizing grant

funds:

Minimum Hardware Requirements:

*  Intel Pentium I 733 MHz Processor; 133MHz front side bus
+ 512K L2 Cache

+ 128 MB SDRAM 100 MHz expandable to at least 384 MB
¢ 10 Gig. EIDE Ultra ATA T200RPM Hard Drive

*  3.5"1.44 MB Floppy Diskette Drive

* 48X Max Internal CD-ROM drive or 8X DVD-ROM drive

¢ 3 PCl, 116-bitI1SA slot, 1 PCHMISA (shared), 1 AGP slot

¢ ATI8 MB AGP 2X Rage Pro Video Card

+ 1 Parallel, 2 Serial, 2 USB

*  101/104-Key Keyboard (PS/2)

+  PS/2 Port Compatible Mouse

Recommended Hardware Components:

»  Mid-tower case

* 16-Bit 3D Sound Blaster Compatible w/ 64 voice wavetable and speakers (may be integrated)
e 3Com 10/100 PC! Ethernet Network Card

*  APC UPS Backup power protection {adeguate size to handle power load)

e lomega Internal Zip Disk Drive

Software Reguirements:

Whenever possible, software should operate within open industry standards, For example, Windows 2000 Operating System,
Microsoft Office 2000 Professional, etc.

Warranty Requirements:

3 Year on-site warranty

. 37. | PUBLIC SAFETY AND JUSTICE INFORMATION SHARING:

Grantees must support public safety and justice information sharing. The grantee is required to use the Global Justice Data Mode!
specifications and guidelines for this particular grant. Grantee shall publish and make available without restriction all schemas (extensions,
constraint, proxy) generated as a resuit of this grant to the component registry as specified in the guidefines, This information is available at

www. it 0ip.gov/gixdm.
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38. l PROGRAM ACCOUNTABILITY ~ FEDERAL AUDIT REQUIREMENTS:

l.)  Federal Office of Management and Budget (OMB) Circular A-133 sets forth standards for obtaining consistency and uniformily for the

audit of states, locat government, and non-prefit organizations expending Federal awards. If applicable, this grant shall adhere to the
audit requirements set forth in OMB Circular A-133 at the time of award,

As of 10/1/04, the requirements set forth by OMB Circular A-133 are as follows: Non-Federal entities that expend $500,000 or more

in a year in Federa! awards shall have a single or program-speclfic audit conducted for that year. Non-Federal entitios that expend
less than $500,000 a year in Federal awards are exempt from Federal audit requirements for that year, bul records must be
available for review or audit by appropriate oMicials of the Federal agency, pass-through entity, and General Accounting Office.

i) OMB Circular A-110 sets forth standards fer obtaining consistency and uniformily for the audit of institutions of higher education, hospitals,

and other non-profit organizations expending Federal awards. This grant shall adhere to the audit requirements set forth in OMB Circular
A-110.

As if 10/1/04, the requirements set forth by OMB Circular A-110 are as follows: Reciplents and sub recipients that are institutions of
higher education or other non-profit organizations (including hospitals) shall be subject to the audit requirements contained in the
Single Audit Act Amendments of 1995 (31 USC 7501-7507) and revised OMB Circular A-133.

I1.) If an audit must be conducted pursuant to OMB Circular A-133 and A-1 10, a copy of the audit shall be submitted to DCJS as well as to the
Federal clearinghouse.

As of 10/1/04, the Fedsral clearing house is as follows:

Federal Audit Clearinghouse
Bureau of the Census

1201 E. 10" Street
Jeffersonville, IN 47132

30, | PROGRAM ACCOUNTABILITY — STATE AUDIT REQUIREMENTS:

I} Sub grantee assures that it has read, understands, and Is in full compliance with all requirements as set forth In §12-4-14., Code of West
Virginfa, or as amended, and Is not currently debarred from receiving state grant funds as a result of non-compliance with §12-4-14, Sub
grantee further understands that if it Is currently debarred or is not in compliance with §12-4-14., it is ineligible to recelve funding from the
West Virginia Division of Justice Community Services.

40 | CONFIDENTIALITY OF RESEARCH INFORMATION:

Pursuant to Section 229 of the Act, research information identifiable fo an indlvidual, which was obtained through a project funded wholly or in
part with United States Department of Justice program funds, shall remain confidential and copies of such information shall be Immune from
legal process, and shall not, without the consent of the person fumnishing such information, be admitted as avidence or used for any purpose in
any action, suit, or other judicial or administrative proceeding {28 CFR Part 22),

41, | LEASE AGREEMENTS:

Grantee agrees to provide DJCS with a description of proposals to use grant funds lo enter into lease arrangements with private entities for the
purpose of fulfiling the goals and objectives of this project.
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STANDARD CONDITIONS AND ASSURANCES

o]

Each grantee certifies, that it has executed and has on file, an Equal Employment Opportunity Plan which conforms with the provisions of 28
CFR Section 42.301, et. seq., Subpart E, or that in conformity with the foregoing regulations, no Equal Employment Opportunity Plan |s
required. All EEOP findings should be reported to Ofiice for Civil Rights, Office of Justice Programs, US Department of Justice, 810 7" Street,
N.W., Washington, D.C. 20531

T e————— e
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42. l EQUAL EMPLOYMENT OPPORTUNITY PLAN:

43, I VETERANS PREFERENGE:

This program includes a provision that grantees utilizing funds to hire additional personnel, to the extent possible, give suilable preference in
employment lo military veterans. DJCS defines “suitable preference” as the requirement that a grantee agency have In place a mechanism
ensuring that veterans are given consideration in the hiring process.

44. I IMMIGRATION AND NATURALIZATION VERIFICATION:

The grantee agrees to complete and keep on file, as appropriate, applicable Immigration and Naturalization Service Employment Eligrbillty
Verification Forms. These forms are to be used by recipients of state funds to verify that employees are eligible to work in the United States,

45_ | PURCHASE OF AMERIC AN-MADE EQUIPMENT/PRODUCTS:

Itis the sense of DJCS that to the greatest extent practicable, all equipment and produgts purchased with state funds made avallable under thie
grant shouid be American-made,

46. | PERSONNEL TRANING:

For projects involving payment of personnel or overtime pay, DJCS reserves the right to require training as a condition of the grant before or at
any time during the project period,

47. | ACCOUNTING REQUIREMENTS:

Grantee agrees to record all project funds and costs following generally accepted accounting procedures. A unique account number or cost
recording must separate all project costs from the grantee’s other or general expenditures. Adequate documentation for all project costs and
income must be maintained. Adequate documentation of financial and supporting material, must be retained and be available for augit
purposes.

48, I OFFICE OF JUSTICE PROGRAMS (OJP) FINANCIAL GUIDE:

Grantee agrees to comply with the financial and administrative requirements as set forih in the current edition of the OJP Financial Guide.

TRANSFER OF FUNDS PROHIBITION:

The grantee is expressly prohibited from transferring funds betwesn gny DJCS programs.

50. I MARKING OF EQUIPMENT:

Grantee will ensure that, when practicable, any equipment purchased with grant funding shall be prominently marked as follows: “Purchased
with funds provided by the West Virginia Division of Justice & Community Services,”
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51, | PATENTS AND/OR GOPYRIGHTS AND RIGHTS IN DATA:

Grantee acknowledges that DJCS reserves a royalty-free, non-exclusive, and irrevocable license to reproduce, publish, or otherwise use, and
authorize others to use, for State or Fedsral government purposes: (1) the copyright in any work developed under an award or sub award; and,
{2) any rights of copyright to which a recipient or sub recipient purchases ownership, in whole or in part, with State or Federal support,

Grantee agrees fo consult with DJCS re the allocation of any patent rights that arise from, or are purchased with, this funding,

55, | BIDDING PROCEDURES:

Funds for renovation, expansion or construction awarded to g
to $100,000 or more to a private company or individual shall

rantees or subgrantees, which require the letting of any single contract amounting

require: a bid guarantee equivalent to 5%

guarantee must consist of a firn commitrment such as a bid bond, cerlified check, or negotlable Instrurm
that the bidder will, upon acceptancs of the bid, execute such conractual documents as may be requlr

{five percent) of the bid price; the bid
ent accompanying a bid as assurance
ed within the time specified after forms

are presented to the successful bidder; a performance bond on the part of the 100%
bond” means a bond executed in connection with a contract to ensure payments re

(one hundred percent) of the contract price ("Performance
quired by all persons supplying labor and materlals in the

execution of the work provided for In the contract.); a payment bond on the part of the contractor for 100% {one hundred percent) of the
contract price. (“Payment hond” is one executed In connection with a contract to ensure payment as required by law, of all persons supplying
labor or materials in the execution of the work provided for in the contract.) Reciplent/subgrantee is expected to follow the competitive bid
process in the award of contracts Involving Federal grant funds,
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55_ COMPLIANCE WITH FEDERAL PROCEDURES:

The applicant assures that it will comply with the provisions of 28 Cods of Federal Reguiation (CFR) applicable to grants and cooperative
agreements, including:

Part 11, Applicability of Office of Management and Budget Circulars.

Part 16, Administrative Review Procedures.

Parl 20, Criminal Justice Information Systems.

Part 22, Confidentiality of Identifiable Research and Statistical Information.

Part 23, Criminal Intelligence Systems Operating Policies.

Part 30, Intergovernmental Review of Department of Justice Programs and Activities
a. Parl 42, Nondiscrimination Equal Employment Opportunity Pdficles and Procedures

Ol NN EE

57. | ADDITIONAL REGULATIONS AND PROCEDURES:

In addition, ali grantees must comply with the following applicable federal regulations and/or the United Stales Depariment of Justice, Office of
Justice Programs - M 7100.1D manual, OMB Circulars No. A-21, A-110, A-1 22, A-128, A-87, E.O. 12372, Uniform Administrative Requirements
for Grants and Cooperative Agresments 28 CFR, Par 66, Common Rule, and all other applicable Federal regulations, policles, acls and

guidelines,

a. National Environmentat Policy Act of 1969 (NEPA).

b, National Historic Preservation Act of 1966,

c. Flood Disaster Protectlon Act of 1973,

d. Clean Air Act and Federal Water Pollution Control Act Amendments of 1972,
e, Control Act Amendmenis of 1972.

f. Safe Drinking Water Act.

a. Endangered Species Act of 1973.

h. Wild and Scenic Rivers Act.

Fish and Wildlife Coordination Act,

Historical and Archaeclogical Data Preservation.

Coastal Zone Management Act of 1979,

Animal Welfare Act of 1970,

impoundment Control Act of 1974,

Uniform Relation Assistance and Real Property Acquisitions Policies Act of 1970,
Title | of the Omnibus Crime Control and Safe Streets Act of 1968, as amended
Death in Custody Act of 2000,

—_— o e
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__COURT SECURITY FUND (CSF)
'SPECIA‘L CONDITIONS AND ASSURANCES

58 | SUFFICENT MANPOWER:

It is required of the appiicant to have a resolution by the County Commission stating that sufficient manpower will be used to operate and
manage all equipment and other iterns requested.

59 | USE OF EQUIPMENT;

It any grant purchasad equipment is not being utilized, then Grantee will be fiable for the cost of sald equipment and shall be required to
reimburse the Court Securily Board for all costs,

60 | X-RAY Scanner

itls required of the applicant that In order to use approved Gourt Security Grant funds to purchase an X-Ray Scanner the courthouse facility
must be limited to ene public enfrance. In addition, the X-Ray Scanner must be operated full-time. The facilities that have metal detectors are
required to operate them In conjunclion with the X-Ray Scanner. Faliure to agree and comply with the above conditions will vold the approval
to purchase the X-Ray Scanner with Court Security Grant funds.

[ 61 | SILENT ALARM:

M is required of the applicant that in order to use approved Court Security Grant funds to purchase Hand Held Metal Deteclors the metal
detectors must be the “Silent Alarm” type that vibrate. Fallure to agree and comply with the above condition wil void the approval to
purchase the Hand Held Metal Detectors with Court Security Grant Funds.

62 I BALLISTIC MATERIAL INSTALLATION:

Ballistic material must be Instalied per manufacturer's instructions,

| certify that | have read the entire Standard and Special conditions and
assurances of this grant program and agree to comply with these
requirements,

(Original) Authorized Official Signature











































AGENDA REQUEST FORM
www.jeffersoncountywv.org

Name: Tim Stanton, Finance Director
Department or Organization:  County Commission
Estimation of amount of time needed for appointment: 15 minutes

Date Requested - 1% Choice:  July 17, 2014
If a specific date is needed, please provide reoson for specific date: Click here to enter text.

Date Requested ~ 2™ Choice: Click here to enter text.
Subject (Wording to be placed an agenda):
+&  Year end review

~  Approval of Budget Transfers

Please provide the County Commission with a description of your request or presentation, including any background information:

Is this a funding request? Y/N Click here to enter text.
If so, how much? SClick here to enter text.

Recommended motion {Please type out the wording of the motion that you would like the Cormimnission to opprove):
e Motion to accept Internal Budget Revision number 1
*  Motion to accept State Budget Revision number 1 of General Fund
*  Motion to accept State Budget Revision number 2 of General Fund
s Motion to accept State Budget Revision number 1 of Coal Severance Fund

Attach supporting documents for request, or request may be denied.
if not attached, explain: Click here to enter text.

Is equipment needed? Projector  Y/N Click here to enter text. internet/WiFi  Y/N Click here to enter text.
Telephone for conference call Y/N Click here {0 enter text.

Contact information:
Email address: Click here to enter text. Phone Number: Click here to enter text.

FOR COMMISSION STAFF USE ONLY — FINANCIAL IMPACT/COMMENTS

Click here to enter text.




Director of Finance Summary
July 17, 2014

As of July 10, 2014 the cash balance in the General Fund is $2,285,875 and Capital Outlay is $4,648,084.
The cash balance in the General Fund is consistent with cash flow projections. The General Fund cash
balance as of June 30, 2014 is fully recorded at this point and reflects a balance of 3,661,101 as
compared to $3,255,487 as of June 30, 2013. On June 30, 2006 the County had $5,901,525 of cash in the
General Fund and $12,576,217 of cash in the Capital Outlay Fund with only $886,039 of liabilities
outstanding. The balance in the Capital Qutlay Fund in 2006 was a result of cash transfers from the
General Fund to the Capital Outlay Fund. While it is encouraging that the June 30, 2014 cash balance is
higher than last year it is also significantly lower when we consider the historical levels of cash.

Year to date financial reports as of June 30™ with transactions posted as of July 10" reflects
expenditures exceeding revenue by $156,832, This figure will continue to change over the next 60 days
as the County is required to keep their books open in order to post the correct revenue and
expenditures to the appropriate year.

The following FY15 budget transfers are requested to be approved:

Internal Budget Revision #1— Adjustments requested to be made to the Commission’s budget to adjust
worker compensation insurance and liability insurance; Engineering budget to reclass wages; and 911
budget adjustment to adjust payroll and benefits for Commissioner action taken on July 3, 2014, All of
the above adjustments move budgeted amounts from one expenditure to another, there is no negative
result on the budget.

State Budget Revision # 1 of General Fund — The State Auditor’s Office has instructed the County to
adjust the salaries of Elected Officials consistent with the change of the State Code that occurred in
2014, The state did not have this legislative issue resolved prior to the passing of the FY15 budget, as a
result these funds were not included in the budget at the departmental level. These salaries are being
funded based on a reduction to the Financial Stabilization Fund.

State Budget Revision #2 of the General Fund — The State Auditor’s Office requires counties to adjust
their FY15 Fund Balance Carried Forward to actual based on June 30, 2014 data. There is a favorable
balance adjustment as the departments did not expend their budgeted expenditures amounts from
FY14. The adjustment to Fund Balance Carried Forward is an increase of $557,781. This does not change
the spending levels in FY15 as the resulting positive change in the fund balance carried forward does not
change that reoccurring expenditures should not exceed reoccurring revenue.

State Budget Revision #1 of the Coal Severance Fund — The State Auditor’s Office requires counties to
adjust their FY15 Fund Balance Carried Forward to actual based on the June 30, 2014 data. There is an
unfavorable balance adjustment of 573,385 that needs to be made in the Coal Severance Fund. Thisis a
result of a combination of two items, declining coal severance tax as compared to prior years and higher
than expected payments for the VOIP conversion and installation. The adjustment in the Fund Balance




Carried Forward does not result in any cost reductions but it does eliminate the contingency
reserve/discretionary spending in the Coal Severance Fund for FY15.

Respectfully Submitted

Tim A. Stanton




Jefferson County, West Virginia
Department of Financial Management
Budget Revision for Fiscal Year Ending June 30, 2015
Internal Budget Revision
IRB# 1

Narrative:

Requested Requested
Budget Line No, Account Name Approved Budget Additions Reduction Revised Budget

001-401-02-226-001-GG-000  [Insurance Workers Comp 160,000 0 26,191 133,809
001-401-02-226-000-GG-000  [Insurance LiabHity 261,000 26,191 0 287,191
Transfer funds from workers comp insurance to liability insurance based on actual renewal rates
001-440-01-108-002-GG-000 _ |Engineering Part-time help 0 3,000 3,000
001-440-01-108-001-GG-000 _ [Engineering Overtime 9,000 3,000 6,000
Part-time wages need broken out from overtime wages
001-712-01-103-000-PS-811  |Salaries 911 Center 1,076,719 18,789 1,095,508
001-712-01-104-000-PS-811  {FICA 911 Center 73,267 1,166 74,433
001-712-01-104-001-PS-911 Medicare 911 Center 17,135 271 17,406
001-712-01-106-000-PS-911__ [Refirement 911 Center 158,441 2,629 164,070
001-712-01-105-000-P3-811 __ [Group Insurance 911 Center 323,101 22,855 300,246
Based on staff restructuring approved 7/3/14 concerning Administrative Assistant

2,078,663

Totals . _

2,078,663

IBR Prepared by: |T Stanton

Approved by:(department head/elecfed):

Date:

Reviewed by:

Date Submitted to County Commission;

Date Approved:

Authorizing Signature:




LGSD BR (Rev. 2013) REQUEST FOR REVISION TO APPROVED BUDGET CONTROL NUMBER
: Subject to approval of the state auditor, the governing body requests 2015
Ora Ash, Director that the budget be revised prior to the expenditure or obtigation of funds FY
West Virginla State Auditor's Office for which no appropriation or insufficlent appropriation cureentty exists. 1
200 West Main Street (§ 11-8-26a) FUND
Clarksburg, WV 26302 1
Phone: 627-2415 ext. 5114 Jeffersen County Commission REV. NO.
Fax: 627-2417 GOVERNMENT ENTITY 1 of 1
PG. CF NO.
Person To Contact Regarding £.0. Box 250
Budget Revision: Tim Stanton STREET OR PO BOX COUNTY
Phone: 304-724-8425 ext 1008 Government Type
Fax: 304-.725-7916 Charles Town 25414
CITY ZIP CODE
REVENUES: (net each acct.)
ACGOUNT AGCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE) (DECREASE) AMOUNT
AN/A
#NIA
#N/A
HNFA
#NA
HNIA

NET INCREASE/(DECREASE) Revenues (ALL PAGES)
COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUBITOR'S OFFICE

EXPENDITURES: {net each account category) (WV CODE 7-1-9)
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) {DECREASE} AMOUNT
401 County Commission 1,674,692 21,681 1,696,273
403 Circuit Clerk 676,361 8,093 684,454
404 Sheriff-Treasurer 610,838 6,552 617,390
405 Prosecuting Attorney 1,796,296 14,102 1,810,398
406 Assessor 542,999 6,652 549 551
6596 Transfer to Financia! Stabilization Fund 643,020 56,880 586,140
A
bana
HNIA
ENIA
HNIA
HNJA
NET INCREASE/(DECREASE) Expenditures
APPROVED BY THE STATE AUDITOR
BY: AUTHORIZED SIGNATURE APPROVAL
Date OF ENTITY DATE

Director, Local Government Services Division




RESOLUTION

At aregular session of the Jefferson County Commission, held on the 17th day of July 2014,
the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision number #1 to the General County Fund, a copy of
which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer

Whereupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Walter Pellish, President
Jefferson County Commission




Budget Revision Summary

Budget Revision #1 of FY15

The State Auditor’s Office has instructed Jefferson County to increase the salaries of Elected Officials,
based on State Code. Listed below are the adjustments needed for the FY15 budget

The following accounts are to be increased:

001-401-01-101-000-GG-000  Commissioner Salaries $17,740
001-405-01-101-000-GG-000  Pros Atty Salary $11,592
001-404-01-101-000-GG-000  Sheriff Salary $ 5,386
001-406-01-101-000-GG-000  Assessor Salary S 5,386
001-403-01-101-000-GG-000  Circuit Clerk Salary $ 6,653
001-401-01-104-000-GG-000  Commissicner FICA $ 1,100

001-405-01-104-000-GG-000
001-404-01-104-000-GG-000
001-406-01-104-000-GG-000
001-403-01-104-000-GG-000
001-401-01-104-001-GG-000
001-405-01-104-001-GG-000

Pros Atty FICA

Sheriff FICA

Assessor FICA

Circuit Clerk FICA
Commissioner Medicare
Pros Atty Medicare

719
334
334
413
257
168

Lr W A U W i A
S

001-404-01-104-001-GG-000  Sheriff Medicare 78
001-406-01-104-001-GG-000  Assessor Medicare 78
001-403-01-104-001-GG-000  Circuit Clerk Medicare 96
001-401-01-106-000-GG-000  Commissioner Retirement ,A484
001-405-01-106-000-GG-000  Pros Atty Retirement S 1,623
001-404-01-106-000-GG-000  Sheriff Retirement S 754
001-406-01-106-000-GG-000  Assessor Retirement S 754
001-403-01-106-000-GG-000  Circuit Clerk Retirement S 931
The offsetting account to reduce is:

001-696-05-566-000-GG-000  Trns to Financial Stabilization  $56,880




LGSD BR (Rev. 2013)

Ora Ash, Director

West Virginia State Auditar's Office
200 West Main Street

Clarksburg, WV 26302

Phone: 627-2415 ext. 5114

Fax: 627-2417

Person Te Contact Regarding

Budget Revision:

Tim Stanfon

REQUEST FOR REVISION TO APPROVED BUDGET

Subject to approval of the state auditor, the governing body requests
that the budget be revised prior to the expenditure or obligation of funds
for which no appropriation or insufficient appropriation currently exists.

(§ 11-8-26a)

Jefferson County Commission

CONTROL NUMBER
2015

FY
1

FUND
2

P.Q. Box 250

GOVERNMENT ENTITY

REV. NO.
1 0f 1

STREET OR PO BOX

PG. OF NO.

COUNTY

Phone: 304-724-8425 ext 1008 Government Type
Fax: 304-725-7916 Charles Town 25414
CITY ZIP CODE
REVENUES: (het each acct.) _
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION APPROVED AMOUNT {INCREASE) (DECREASE) AMOUNT
209 Unassigned Fund Balance 2,400,000 557,781 2,957,781
#N/A
HN/A
#NIA
HNFA
#NIA
NET INCREASE/{DECREASE) Revenues (ALL PAGES) 557,781

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category)

(WV CODE 7-1-9)

ACCOUNT ACCOUNT

NUMBER DESCRIPTION

PREVIOUSLY

APPROVED AMOUNT

(INCREASE) (DECREASE)

REVISED

AMOUNT

696 Transfer fo Financial Stabilizaticn Fund

586,140

557,781

1,143,921

J#N/A

HNJA

JANIA

JHNIA

HNIA

JHNIA

HN/A

#NFA

#NIA

HN/A

#NIA

NET INCREASE/{(DECREASE) Expenditures

557,781

BY:

APPROVED BY THE STATE AUDITOR

Director, Local Government Services Division

Date

AUTHORIZED SIGNATURE
OF ENTITY

APPROVAL
DATE




RESOLUTION

At aregular session of the Jefferson County Commission, held on the 17th day of July 2014,
the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision number #2 to the General County Fund, a copy of
which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Jane Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer

Whereupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Walter Pellish, President
Jefferson County Commission




Budget Revision Summary

Budget Revision #2 of FY15

The State Auditor's Office requires the unencumbered fund balance to be adjusted in July based
the June 30" balance.

The following accounts are to be increased:
001-299-00-002 Unencumbered Fund Balance $557,781
001-696-05-566-000-GG-000  Trns to Financial Stabitization §557,781




LGSD BR (Rev. 2013)

Ora Ash, Director

West Virginia State Auditor's Office
200 West Main Street

Clarksburg, WV 26302

Pheone: 827-2415 ext. 5114

Fax: 827-2417

Person To Contact Regarding
Budget Revision: Tim Stanton

REQUEST FOR REVISICN TO APPROVED BUDGET

Subject to approval of the state auditor, the governing body requests
that the budget be revised prior to the expenditure or obligation of funds
for which no apprepriation or insufficient appropriation currently exists.

(5 11-8-26a)

Jefferson County Commission

CONTROL NUMBER
2015

FY
2

FUND
1

GOVERNMENT ENTITY

P.0O. Box 250

REV. NO.
1 of 1

STREET OR PO BOX

PG. OF NO.

COUNTY

Phone: 304-724-8425 ext 1008 Government Type
Fax: 304-725-7916 Charles Town 25414
CITY ZIP CODE
REVENUES: (net each acct.} _
ACCOUNT ACCOUNT PREVIOUSLY REVISED
NUMBER DESCRIPTION AFPPROVED AMOQUNT {INCREASE} (DECREASE) AMOUNT
298 Assigned Fund Bafance 73,885 65,564 8,321
305 Coal Severance Tax 164,000 7.821 166,179
H#N/A
#N/A
| BRI
HN/A
NET INCREASE/{DECREASE) Revenues (ALL PAGES) -73,385

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE

EXPENDITURES: (net each account category)

{WV CODE 7-1-9)

ACCOQUNT ACCOUNT

NUMBER DESCRIPTION

PREVICUSLY

APPROVED AMOUNT (INCREASE)

(DECREASE)

REVISED

AMOUNT

401 County Commission

73,385

73,385

H#N/A

H#N/A

HNVA

HNIA

#N/A

#NIA

#NIA

#NIA

#N/A

H#NIA

#N/IA

NET INCREASE/{DECREASE) Expenditures

-73,385

BY:

APPROVED BY THE STATE AUDITOR

Director, Local Government Services Division

AUTHORIZED SIGNATURE

Date OF ENTITY

APPROVAL
DATE




RESOLUTION

At aregular session of the Jefferson County Commission, held on the 17th day of July 2014,
the following Order was made and entered:

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Jefferson. The
following resolution was offered.

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of
public offices, the Jefferson County Commission does hereby direct that the budget be revised prior
to the expenditure or obligation of funds for which no appropriation or insufficient appropriation
currently exists, as shown on budget revision number #1 to the Coal Severance Fund, a copy of
which is entered as part of this record.

The adoption of the foregoing Resolution having been moved by , and duly
seconded by the vote was as follows:

Dale Manuel
Janc Tabb
Patsy Noland
Walter Pellish
Lyn Widmyer

Whereupon, Commissioner Manuel declared said Resolution duly adopted, and it is therefore
ADJUDGED and ORDERED that said Resolution be, and the same is, hereby adopted as so stated
above, and Walter Pellish, President of the Jefferson County Commission, is authorized to affix his
signature to the attached “Request for Revision to Approved Budget” to be sent to the State Auditor
for approval.

Walter Pellish, President
Jefferson County Commission




Budget Revision Summary

Budget Revision #1 Coal Severance of FY15

The State Auditor’s Office requires the Assigned Fund Balance to be adjusted in July based on the
June 30" balance.

The following accounts are to be decreased:

002-298-00-002 Assigned Fund Balance $65,564
002-305-TT-000 Coal Severance Tax S 7,821
002-401-02-230-000-GG-000  Contracted Services $73,385
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AM ER&@EE%A: ADMINISTRATIVE SERVICES AGREI;MEN'I‘

RECITALS:

LAARE)

fumneriFlex offers a variety of administrative services to employers, including such services related to;
Group health plan continuation coverage services as governed by the provisions of § 49808 of the Internal Revenue Cade ("Cade™) and Part 6, Sublille B, Title I of

ERISA (collectively referred fo herein as “COBRA"),

Health flexible spending arrangements (“Health FSAs"Y under Internal Revenue Code ("Code") § 105 to be offered under a Code § 125 cafeteria plan,
Dependent care flexible spendlng accounts (aka depentent care assistance programs {"DCFSAs") under Code § 129) to be offered under a Code § 125 cafetetla

plan,
Health reimbursement arrangements {"HRAS"} under Code § 105,
Health savings account-oriented "plans” ("HSAs"} under Code § 223,

Transpartation fringe benefit plans {aka "commuter reimbursement plans") ("CRAs")} under Code § 132,
Certain bifing services related to collection of insurance pramiums and the ke but unrefated fo COBRA,
Jefferson County Commission ("Employer") desires to engage AmedFlex in the provision of such services, speciflcally services related to [check all that apply]

Plan Typa Plan Year Start Plan Year End
+ COBRA 71172014 NfA

Health F5A MfA NfA

DCRFSA NfA N/A

CRA NFA N/A
¥ HRA 7/1/2014 12/31/2054
HSA N/A N/A

Billing Services N/A N7A

M services selected above shall be deamed Lhe “Selected Setvices” for purposes of Artlc!e 1.4, Any sewloes not selected above shal] not be deemed the "Selected

Servicay® for purposes of Article 1.4, Furthern)ore. any.

fsticle V, Artldde VIA, ef. al.) shall be disregarded for purposes of Hs ﬁgjg_mnt_ugl 55 d mg!]z [elated to the "Saleclad Servites."

In consitleration of the mutual promises set forth In this Agreement, Employer and AmeriFiex agree as follows:

ARTICLE I INTRODUCTION

1.1 Agreement Effective Date and Term

with regard to all of the Selecled Sereles cxcept COBNA, this Agreement |5 effective as Indicated
In Recital 8 {"Effective Date™), Therealter, this Agreement will reneyr autoniatically for successive
pedods of lwelve {12} menths ("Renewsl Terms"} unlass this Agreement 35 terminated in

aocardznee with the pravisions of Sedtien 8.4,

With regard to COBRA, this Agraement 5 effective 7/1/2014 ("Cffective Date™),

The inittal term of the Agreement will be:

{c) ¢ The initlal 12-menth period cammenclng on the Effective Date {the "Initial
Term"}; or,

{d} If for a period of less than 12 months, from the Effective Date through N/A;

1.2 Scope of Services

Employer has sole and final zulhority to controf and managa the operallon of the Plans, including
any and oll dlscretfonary authoiity over the Plans, AmeriFlex Is 2rd shall remain an independent
contractor vilth respott Lo the services belag performed liereunder and shall not for any pirpase be
deemed an enployee of Employer, nor shall AmesiFiex be deemed a partaer vidth Employer,

hip vith Employ

engaged in a joint venture with Employer ar g 1 Ly any legal refaté
other than that of an independent contractor. Ameriflex does not assume any responsiblity for the
genera) palicy deslyn of Lhe Plans, the adequacy of their funding, or any act er omission or breach
of duly by Employer. Nor Is AmeriFlex in any way to be deemed an Insurer, vnderwriler, or
guzranter with respect to any benefits payable under the Flans, Ameiiflex generally provides
reimbursemmk serdees enly and does not assume any financlaf risk ar obllgation with respect ko
claims for benalits payabte by Employer vader the Plans, Nothing herein shall be deamed te
constitute AmedFlex 25 a party to the Plans or to confer upon AnteriFlex any authority or control
respeding management of the Plans, aulhorily or responsibiiity in connection with

admTnlstratlon of the Plaps, respoansibility for the terms or valldity of the Plans, ot any Mduclary

duly or oltier abligation toward anry parlicipants in the Plans cther than that whkh may be

1.3 Definitions

"Agreement" means this Ameriflex Adminfstrative Services Agreement,
including all Appendices herefo,

"COBRA" means the Consolidated Omsibus Budget Regoncilation Act of 1985,
asamended, as well as coverage offered andfor provided to a Qualifled
Beneficiary.

“Core" means the Internal Revenue Code of 1986, as amended,
“"Continuation Coverage” means coverage following a Qualifylng Event
provided to a Qualifying Benellclary under COBIA,

"CRA" has the meaning géven [n the Recltals,

"DCRSA” has the meaning given in the Recltals,

"Eligibility Raperts" have the meaning desciibed In Section 2,8,
"Employer" has the meaning glven In the Recitals,

"ERISA" means the Employee Retirement Income Security-Act of 1974, as
amended,

"Effective Date" has the meanlng given En Section 1.1,

“Health FSA" has the meaning glven In the Recitals,

"HIPAA" means the Health Insurance Purtabifity and Accountabillity Ack of 1996,
s amended,

"HSA" has the meaning given in the Recitals,

“Litigation™ means any lltigation ar other proceeding including but not imited to
any judicial or adminlstrative proceeding involving a dispute arising under this
Agreement, or an audit or proteeding by the Internal Revenue Seivice or the
United States Department of Labor involving ditectly or indirectly the duties or
responsibilities of Employer or AmerFlex,

“Mamad Flduciary" means the namad fAduclary as defined in ERISA § 402{a)
(1.

“participant" has the meaning given In Saction 1.2,

hitps:/fproducer.ameriflexbenefits.com/Service Agreements/MyServiceAgreement.aspx?sec... 6/27/2014




AmeriFlex Benelit Solutions

Imposed by the judicta), adminlstrative or olher application of ERISA by a goveramental
authorty. Holhilng In thls Agraement shall be deemed toimpose upon Amerflio: any obllgation
to any employee of Employer or any person who Is perlclpating in the program {“Particlpan® of

"Qualified Beneficiary,” as applicable},

ARTICLE ITA: EMPLOYER RESPONSIDILITIES REGARDING COBRA
ADMINISTRATION

2,1 General Dutles Owed to AmeriFlex

Duging the tem of this Agreament, Employer wifl carry aut all necessary duties o
AmeriFlex and furnish AmeriFlex with all Information necessary to provide COBRA
administralive services, including, buk not fimited to:

Providing AmerlFlex, on a timely basis and in an accurate forns, with all
informalion necessary for AmeariFlex to adequately Fulfilt it obligations under
Article T3, AmeriFlex shall have no affirmative duty to pursue this inforination
and shall not be responsible for the consequences of Employer's failure to
provide It, A non-exhaustive list of such Information is provided far Employer In
Exhibit C to thls Agreement, The Employer’s use of a third party to provide such
Informatlon fo Ameriflex does not absalve the employer of its obligations under
this section.

Upon notification by AmeriFlex to the Employer or the cartler, adding qualified
beneficiaries who have elected COBRA continuation coverage to the Employer
health plan, including, I necessary, an a retroactive basis, Such notification shall
include tie provision of and/or access to online enyoliment reports reflecting this
and other refated Information, )

Making ultimate decisions with regard to pursuing Qualified Beneficiaries whose
addresses are discovered to be mistaken, outdated or otherwise incorrect,
Fusuring thak information provided to AmeriFlex, plan documents and
arrangements with carrlers are cansistent,

Acknowledging that AmeriFfex makes no guarantee of sufficlent funds on checks
or other forms of payment made payabla to AmeriFlex from qualified
beneficiaries electing COARA, and halding AmeriFlex tarmless for any payment
deemert Insufilclent for such reasons.

Acknowledging and understandiog that any applicable laws, rules and regulations
are subject to modification and amendiment, which may tequire AmeriFlex ta
adjust certaln policies and procetlures ix order fo discharge its dutles,
Maintalning Its status as plan adimlnlstrator for purposes of the Employee
Retlrement Income Secutlty Act ("ERISA") of any and all Plans for which
Ameriflex is aciing #s third-party adninlstrator Tor purposes of COBMA
campllance,

Nolifying AineriFex, in wiriting, of all entity changes, reorganizatlons,
bankruptcies and any other transitions and thelr effect on benefit plans.
AmeriFex shalf take written direction from Employer regarding entity changes
and shall have no duly to pursue hformation,

All information required under this Section 2.1 will be pravided in such format
and at such intervals as is reasonably required by, and acceptabla to, Emplayer
and AmeriFlex.

2.2 Premiums

Eraployer will determine the cost to the Plah for ConBiauatios: Coverage and
establish the premium to be charged to Qualified Beneficiaries, Notwithstanding
the faregolng, AmeriFlex shall, at Empioyer's request, pravide guldance with

A

==}
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"Plan Adminlstrator” means the adminlstrator as defined In ERTSA & 3(163(A).
“plan” or "Plans" means any or all of the employee benefit plans defined in the
Recitals, except for COBRA,

"Qualltied Benefictary™ or “QB" has the mearing given to such tesm under
COBRA.

"Qualifying Evenk” or "QE" has the meaniag to such term under COBRA,

1.4 Agreement Provisions Applicable to Selected Services Only

Any provision of this Agreement which is either specifically applicabl:, whether by
virtue of its placerment under certain Artick: headings or subheadings ot for any
other contextual reason, to any service that is not a Selected Service or could not
be othenwise reasonably interpreted as applicable to a servico that Is o Selected
Service shell ba inoperative. No sucl inoperative provistan shl render the
remaining provisions of the Agreement: Inoperative by thermselves or taken
§ngether as a whole.

2,7 Sarylce Charges; Funding

Employert shall pay AmerFlex the service charges set forth Iit the Appendices
hereto, Employer shall be ulthinately responsible for the funding of the payinent
of Plans banefits as desaribad in Article VIT, including e provision of a prefund
amoeunt to AmeriFlex, which shall be subject to a transition fee in the event of
renewals. Payments pursuant ko this Article shall be made via ACH. Emplayer
shall execute the ACH authorizatlon form In the Newe Cllent Application or
Renewal Application, as applicable,

2.6 Infarmation to AmeyiFlex

Fmiployer shall furnlsh the Inforatation requested by AmeriFlex as detomiiied
necessary to perfarm AmerlFlex’s functions hereunder, including infosmation
concerming the Plans and the eligibility of individuzts to participate In anil recelve
beneits from the Plans. Such Information shal] be provided to AmeriFlex in the
time and in the mannar agreed to by Employer and AmeriFlex, AmeriFlex sirall
have no responsibifity with regand tv tenefits pald In error due to Employer’s
fallure to timely update such information, Frem time to time thereafter, AmerlFlex
shall provide Employer with updated reports summarizing the efiglbility data
provided by Employer ("Ellgibility Reporis") by electronic medium unless
othenvise agreed fo In writing by the partles. The Employer’s use of a third party
to provide such Informatlon Lo AmerlFlex does not absolve the employer of ils
obligalions under this section.

The Eligibility Reparts shall specily the effective date for sach Participant who is
added to or terminated from participation in the Plans. Employer shall ba
responsible for ensuring the accuracy of its Eligibility Reports, and bears tha
busden of proof in any dispute with AmeriFlex relating to the accuracy of any
Ellgibility Reporz. AmeriFiex shall have no liablity to Employer or any Partidpant
as a coisequence of an fnaccurate Elighbility Report, and Ameritfex shall not have
any obllgalion to credit Employer for any daims expenses or administialive [ees
Incureed or pald o AmeriFlex as a consequence of Employer falling to review
Eligibllity Reports for accuracy. AmeriFlex shall assume that all such information
ts complete and accurate and Is under no duty to question the completeness or
acedracy of same,

Eraployer shall cooperate with AmeriFlex vith regard to the callection and
reporting of any Inforeation regarding a Plan or Plans or any Participant ar
Parlicipants which 15 deemead necessary as part of the fuffillment of any reparting
oblipation fmposad upon AmeriFlex by any governmental agency. If Employer
falls to cooperate as aforementioned, AmeriFlex reserves the right to report such
fallure to the govermmental agency requesting the informalion. Furthermore, in
addition to the indemnificalion obligatlons Imposed elsewhere In this Agreement,
Employer shall indemnify AmerlFlex for any penaltles or other negative actions
ungertaken by any such agency due to such failure by Employer te cooperate
with such collectlon and reporting efforts by Armcriffex,

. The parties agree that the Pinplayer is fully responsible for the accuracy and

complateness of its electronic data submisslons to Ameriffex and that the
consequences of any error or errors it electronic data transmission made by
Employer or its agent shall not be the responsibifity of AmeriFlex but rather that
of the Employer.

hitps://producer.ameriflexbenefits.coin/ServiceAgreements/MyServiceAgreement.aspx?sec... 6/27/2014
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1egard to the prensjum to be charged for any health FSA or HRA it adnilnisters for
Employer, although the final daterminatlon of such premium shall romain the
responsibility of the Employer,

2.3 Provision of Namos of Those Authorlzed te Act

Employer will pravide Ameziftex with the names of Indlviduals authorized to act
for Employer it connection with this Agreement. In the case of & broker, agent or
other third party who Is not an owner or employee of Employer, AmesiFlex may
first require the execution of a Designation of Outside Plan Representative form,
attached as Exhibit B, granting the authority to act for Employer in connection
with this Aqreament.

2,4 Sattlamaent with Insurers

Employer shall be respensible for the setement of billing and nvolclisg Issues
with Insurance carziers arising from COBRA's time allowance for Quelifted
Beneficiarles to remit premium payments, inciuding bub not limited Lo, issues
ansing from the provision of Continuation Coverage to Qualified Beneficiaries who
fail to remit premiums for such Contlauation Coverage in a tmely manner, Any
efforts Lo settle such Issues via the collection of payments from Quiifled
Deneficiarics, If any such efforls are necessary for same, wili be the sofe
responsibility of Employer.

Employer shall be fully responsible for the settlement of billing and nvoicing
fssues with insvrance carrlers arising from Employer’s fallure to reconclls the
natification provided pursuant to Arlicle 2.1.8, with insurers bills and/ar inveices
In a timely fashion,

2.5 Respensibilities under the American Recovery and Relnvestment
Act of 2009 ("ARRA"} and Other Subsaquont Legisfation

1§ applicable after August 31, 2011, Emplayer shall be solely responsible for
determining whether Qualifled Beneficarles are “Assistance Eligible

Individuals” {AEls) as defined by the ARRA (and as modified by the Department
of Defense Appropriations Act of 2018 and the Temporary Extension Act of 2010)
as well as for providing notice thereof to AmetiFlex in accordance with the
provisions of Article 2.1,1, Employer shall alse be solely responsible for handiing
any claims, appeals and other controversies that may arlse bebween Qualified
Beneflciaries and the Employer with regard te such determination, including any
such daims, appeals and other cantroversies involving any government agency
charged with the regulation and eaforcement of ARRA, Additionally, Employer
shal be solely responsible for providing all required plan documents and any
other relevant plan information for AEls who wish to change plan pariicipaticn
pursuant o the ARRA.

ARTICLE 1IB: EMPLOYER RESPONSIBILITIES REGARDING PLAN
ADMINISTRATION (FSA/DCFSASHRAJHSA/CRA)

2.6 Sole Responslbilities

Employer has the sole authority ard responsibiiity for the Plans gnd its operation,
fnchuding the authority and responsibility for administering, construing and
interpreting the provislons of the Plans and making afl determinations
thereunder, Employer glves AmetiFlex the authorlty to act on behalf of Employer
in connectian with the Plans, but only as expressly stated in this Agreement or as
otherwise mutually agreed in writing by Employer and AmeriFlex, Al final
determinations as to a Parliclpant’s entitiement to Plans benefits are to be mado
by Employer, Including any determination upon appeal of a denied claim for Plans
banelits, Einployer Is consldered the Plan Adminfstrator and Named Fiduclary of
the Plans benelits for purposes of ER1SA,

Without Emiting Employer’s respnnsibilities desciibed herely, it shall be
Employei's sole responsibility (as Plan Administrator) and duty tet ensure
compliance with COBRA (except where Employer has otherwlse engaged
AmerlFlex o provide COBRA services); amend the Plans as may ba necessary to
ensure angoing compllance with applicable fav, including but not Hmlted to the
2010 Health Care Act as Amended by the 2010 Health Care Recondllation Act;
prepare and file any yequired tax or governmental returns (including Form 5500
returns) relating to the Plans; determine If and when 2 valid efection change has
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furthermore, the parties agree that any such ertors or errors requiring manual
carfection by AmesiFlex shall result [ the Imposition of a Data Correction Fee to
be pald by Employer determined by the amount of time undertaken by AmeriFlex
to correct the ervar or errors, to wit: $150,00 fur the Mrst lour {not prorated) and
$30.00 for every quarter-hour thereafter {also not prorated). The patties fuither
agree that any such manual correction shall not be undertaken until notice has
been given to Employer that such correction s necessary and the Employer has
authorized same,

‘This Data Correction Fee shall be assessed on a kransmisslon-by-transmission
basls, Thal Ts, errors that occur in subsequent transmisslons shall be considered
new errars even [f they are the same or simllar to exvors In previous
transmissions.

Any such manual correction by AmetiFlex shall not abselve the Employer of
responsibllity for any consequences resulting from the eyrors or errars existing
prior ko the mankral correction, Furthermore, the refusal of Employer to authorize
such manual correction shall not absolve Employer of any such responsibifity.
2.9 Plen Documents and Flan Deslgn

Excapt in the case of COBRA services, AmerfFlex shall pravide a single plan
document and a single summary plan description to Employer for ach Plan, Such
documents shall be the sofe property of the Employer. It Is the Employer's
responsibllity to enstrre that the Information contained in these documents
reflects the desires of the Employer, I the plan sponsar finds any errors with
regard to intended plan desian In these decuments, AmeriFlex will niake
necessary carrections as warranted provided timely notice of such exrars is given
to AmerlFlex. AnetFlex, howaver, reserves the right ko decline to niake
alteratlons to these documents beating no direck relatlon to pan design {e.g.,
formaltting, grammar, stylistic concerns, and the [Ike}, It is the sole responsibility
of the Employer to ensure that the plan document Is properfy executed by a
representative of the plan sponsor and that summary plan descriptions are
distributed o particigants in a proper fashlon, Employer will nolify AmetriFlex of
any changes to its Plans at least thity {30) days before the effactive date of such
changes, 1f such changes rexuire amendments to the plan decument and are to
be made effective before Ehe firsk day of the subsequent plan year, Amerirlex
shalf {evy a fee of $150 to amend the plan document for the Employer, The
Emgloyer may, in its discretion, amend its plan docurents on [ts own; however,
AmeriFlex Is nat tesponsible for compliance with any plan document changas of
which it Is ol made aware,

2.10 Llabliity for Clalms

Employer Is ulimately respensible for payment of cJaims made pursuant te, and
the beneflks to be provided by, the Plans, AmeriFfex does not insur or
underwrite the [fabillty of Employer under the Plans. Except for expenses
speciically assurmed by AmerlFlex In thls Agreement, Employer Is responsible for
afl expenses Incident to the Plans,

2,11 ***¥Reserved +x

2.12 Medical Records

Employer shall, i requlired by lawr ar requéation, notify each Parkicipant and
provide each Participant with an apportunity to opt out {f required) or abtain
from each Particlpant such weritten authorizatlon for release of any personal
lnandlal records and medical records in accordance with applicable state and
federal faw to permit Employer andfor AmerlFlex ko petform thelr obfigations
uhder this Agreement.

hitps://producer.ameriflexbenefits.com/ServiceApreements/MyServiceAgreement.aspa?sec... 6/27/2014
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occurred; execule and retaln requlred Pian and ¢lalmis documentation; and take
all other steps necessary 1o maintala and operate the Plans in compliance with
applicable provisions of the Plans, ERISA, HIPAA, the Internal Revenue Code and
other applicable federal and state laws,

ARTICLE ITIA: AMERIFLEX RESPONSIBILITIES ~ COBRA
ADMINISTRATION

3.1 AmariFlex COBRA Administration Services

The obligations of AmeriFlex shall encormpass the follovring:

Providing COBRA Generaf Rights letters for all new hires enailed In the Plan with
proof or confirmatian of malling within ten {10) business days of receiving
complete and appropriate data from Employer.

Providing CORRA Specifi: RightsfQualifying Evenls Tetters, ergoliment forms, and
HIPAA Cerilficatas of Creditable Caverage for all Quallfying Events and to all
Qualiffed Beneficlaries with proof or confirmation of mailing within ten (10}
business days of receiving complete and appropifate dota front Employer.
Froviding notices of explration or termination of COBRA continuation coverage,
notices of converston rights {if applicable) and HIPAA Cerlificates of Creditable
Coverage within ten {10} business days of learning of an appiicable terminating
event,

Receiving and processing duly executed COBRA efection forms recelved from
Qualflad Beneficiaries,

Tracking, monitoring and recording iritiat election periods far Qualifled
Beneficjaries,

Notifylng Employer or Employer-designated enrollment contacts when a Quafified ¢,

Beneficiary elects CODRA benefits upan recelpt of completed enroliment form and
first cumplete premiuny payment, Such notificatien can Jnclude the provision of
andfor access to online reporting to the Employer.

When requested by Employer, preparing coupon booklets fer Qualified
Deneficiartes who elect COBRA coverage.

Tracking and mankoring the 45-day retioactive payrnent perlod for Quallfied
Beneliclaries in thalr etection period,

Tracking and monitering monthly preraium payments and 30-day grace periods
for Qualifled Beneficiaties,

Collecting monthly premiums and remitting same to Employer ona monthly
basis,

Determining the duration of Contlnuation Coverage,

Notifying the Employer-designated enroffmenk contacts prompity of any coverage
termination of a Quallfied Beneficlary who has previously elected COBRA
contiuation coverage, Such notification can include the provislon of andfor
access to online reporting to the Employei-tlesignated centact,

Providing reporting functionallly to Employer regarding Qualified Beneficiary
status fevels, peyments and remittances.

Providing ARRA notifications andfor clection periods to all Employer-identified
eligible AEIs and ineligible QBs, and tracking applicable AEI subsidies,

Upon timely request hy Employet and subject to the pricing terms In Exhiblt D,
sending open enraliment Information to COBRA participants and processing
same, ‘

3,2 *¥¥Reserved k¥

3,3 Malntennance of Roster of Qualificd Beneficiaries

AmeriFlex will establish, maintain, and update a roster containing the names of
all Qualified Benefidaries who alect Continuation Coverage under the Plan and
provkle such foster to Employer o monthly basls,

3.1 Remlsslon of Premium Payment

AmeriFlex will maintaln and render accounting of the premiums received from
Qurlified Geneficiaties for Continuation Coverage, and remit the amounts
collected, minus the statutery 2% adininistration fee, to Employer at such times
and in such mannez as may be agreed upon by AmeriFlex and Employer, but not
more frequently than monthiy,

3,5 Insurance Covarage

AmeiFlex shall cover Employer under its general iiabllity poticy,

ARTICLE ITXB: AMERIFLEX RESPONSIBILITIES —Plan Administration

{FSA/DCFSA/HRAJHSA{CRA)

A,
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3.8 Benefils Paynienk :

AmetlFiex shall, on behalf of Empfayer, operate under the express termns of this
Agreement and the Plans, AmeriFiex shall Inftlally determine ¥ persons covered
Ly he Plans {as described In‘the Ellgibility Reports) are entitled to beneflls under
the Plans and shall pay benefits frem tha Plans in its vsoal and customary
mannet (o Parlicipants, AmeriFlex shall have no duly or obilgation with respact to
clalms Incurred prior ko the Effective Date {"Prior Reimbursement Requesis®), if
any, andfor administratlon of the Plans {or ethar} services arising prior to the
Effective Date ("Prior Administration®), if any, regardiess of whether such servicas
werefare to be perfermed prior to or after the Effective Date,

Employer agrees that: .

AmeriFlex has no rasponsibiity or obligation ywith respect o Prior elimburseinent
Requests and/for Prior Administration;

. Employer wilf be resgonsible for processing Prior Reimbursement Requests

(including any run-out claims submitted after the Effective Date) and maintaining
legally required records of all Prior Reimburszment Requests and Prior
Administration sufffclent to comply with applicable legal ¢e.g., IRS substantiation)
requirements; and

Employer sha} Indemnify and hojd AmeriFlex harmlass for any liability relsting to
Prior Refmbursement Requests and/or Prior Admlnistration,

3.9 #*¥¥Resorved¥4*

3.10 Reporting 7

AmerlFlex shall from time to time make avaifable to Employet via eledironic
medium (unfess atherwlse agreed Ly the patties) a master report showing the
payment histoty and status of Partiipant daims and the amounts and
transactions of Participant accounts. AmeriFlex shall also make available to
Participants efectronic access to reports showing their Individual payment history
and the amounts and transactions In thelr individual accounts,

3,11 ***Qaserved¥s¥

3.12 ¥*¥Reservedw¥

3.13 Recordkeeping

AmeriFlex shall maintain, for the duration of this Agreement, the usual and
customary books, recards and documents, Incleding electronic records, that,
relate to the Plans and fis Participants that AnetiFlex has prepared or that have
otherwlse come within its possession. These baoks, recards, and decyments,
including electronic records, are the property of Emplayer, and Eraployer has the
tiaht of rontinuing access to thern during normeal business hours at AmerlFlex's
afficas with reasonable prior ywlice. IF this Agreement terminates, AmeriFlax may
deltver, or al Employer’s request, will deliver all such books, records, and
documents to Employer, subject to AmexiFiex's right %o retain coples of any
records It deems appropriate, Emplayer shall be required to pay AmeriFlex
reasomable charges for ransportation or dupiication of such recards. Provided,
however, that upon tern¥nation of this Agreement, AmeriFlex must deslroy or
retirn to Employer all PHI, tncluding PHI that [s in the possession of
subcontractors or agents of AmeriFlex. If It is infeasible to return or destroy PHI,
AmeriFlex shalt provide to Einployer notilication of the conditions that make
return or destruction Infeasible, Upon Employer's agreement that return or
destruction of PHI [s infeasible, AmeriFlex shalk extend the protections of this
Agreernent to such PHI and limit further uses and disciosures of such PHI to
those puiposes that make the return or destractien Infeasible, for so long as
Ameiillex retaing such PHL Amerex shalk pay all storage charges for any such
PHE for s0long as AmeriFlex refains such PHIL

3.14 Standard of Care
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3.6 Sole Responsibilities

The sole responsibiiities of AmeriFlex shall be as described in this Agreement
(including the obligations listed In any Exhibit to this Agreement),

3,7 Service Delivery

AmetiFlex shall provide customer service personnel by telephone during normal
buskiess hows as determined by AmeriFlex, and shall pravide efectronic
adminislralive services. AmeriFlex shall not be deemed in default of this
Agreement, nor held responsible for, any cessation, interruption ar dalay in tha
performance of Its obligations hereunder due to causes beyond (ts reasonabla
control, Including, bet not Mmited to, natural disaster, act of God, labor
controversy, civil disturbance, disruption of the public markets, act of terrorism,
war ¢r armed conflict, or the inabillty to obtaln sufficient materlals or services
required n the conduct of #s business, including Internet access, or any change
in or the adoplion of any law, judgment or decrea.

ARTICLE IV; SNDEMNXFICATION PROVISIONS

4.1 Indemnlfication by Employer

Employer agrees to indemnify and hold hayndess AmeriFlex from and agalnst any
and zll claims, suits, actions, Hability, losses, damages, costs, chargas, expenses,
Judgments, and settlements that AmeriFlex sustains as a result of any actor
orndssion of Cmployer In connection with this Agreement, Employer will not be
obligated to Indemnify Amerifiex if it is defermined that a judgment,
determination, or settlement in litloatior was paid as a result of an act or
omission by AmeriFlex that was!

Crimina! or fraudulent; or
A negligent, reckless or intentional disregard of AnserlFiex's obligations under this

Agreement,

Nobwithstanding the foregalng, Employer wil indesnnify and hold AmeriFlex
harmless to the extent Employer concurred in, nstructed, directed, or coused
such acts or omisslons by AmeriFlex whether by its owin acts, its own cmissions,
or both,

4.2 Indemniflcation by AmeriFiex

AmeriFlex agrees to indemnify and hold harmiless Employer from and against any
and alf claims, suits, actions, Hiabllity, fosses, damages, costs, charges, expenses,
1udgmen'ts, and settlenients that Employer sustalns as a result of any act or
omission of AmeriFlex in connection with the performance of services under this
Agreament,

Ameriflex will not be obligated ko indemalfy Employer if it Is determined that a
Judgment, determination, or selfement in litigation was paid as a result of an act
or amission by Employer which was:

Criminal or fraudulent; or
A negligent, reckioss or intentiosal disregard of Employer’s obligations under this

Agreement.

Netwithstanding the foregoing, AmeriFlex will indemnify and hold Employer
hasinless to the extent AmerFlex concurred in, instructed, directed, or mused
such acks or emissfons by Employer whother by its own acts, Its owa omissions,
or both,

AmerlFlex's Babilly o Employer {including #s agents and brokers of record), In
any case or administrative action, whether arising in contrect, tort (including,
without imitatlon, negligence and strict tiability) or otharwise, shiall be liniled,

hitps://producer.ameriflexbencfits.com/ServiceAgrecments/MyServiceAgreement.aspx7sec...
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AmeriFlex shall use reasonable care and due diligence In the exercise of its
powers and the perfarmance of s duties under this Agreement, T AmeriFiex
makes any payment under tis Agreement to an Jneligibfe person, or if more than
the correct amount Is pald, AmeriFlex shall maka a diligent effort te recover any
payment made to or on behaif of an ineligible person or any overpayment,
However, AmariFlex will not be liable for such payment, unless AmeriFlex would
othenwise be ffable under another provision of this Agreement, including but not
necessarily limited to, Artkle 4.2,

3.15 Notlces to Employar

Upon request of Employer, AmeriFlex shall provide to Employer all notices
{including any required opt-cut notice) reflecting @5 privacy polides and
practices,

3,16 Non-Discrationary Dutios; Compliance Obllgations; Additional
Dutias

AmeriFlex and Employer agree Ehat the dutles to be performed hereunder by
AmeriFlex are non-discretionary duties, Amerilex i merely a clalms-paying agent
of Einployer, While AmeriFlex may provide information to Employer from time to
time, such information shall not be consfrued as legal, accounting or other
professional advice, Any and afl compliance obligations with regard to the Plans
are e ullimate responsibility of the Employer and the Employer [s obligated to
consult with its own professional advisors as to what those obligations might be
and how they should be met, AtneriFlex and Employer may agree (o additional
duties In wrlting as may be specilfed in the Appendices fram time o time,

4.3 Survival of Provlslan

The provistons of this Artlcle will sucvive the terminatlon of thls Agreement,
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with the axception of any punitive damages that may be awarded by any judicial
authority and with the exception of any fees, fines or penalties of any Mature
imposed by any federal governmental authority (including but not Imited to the
Unlted States Department of Labor and the Tntemal Revenua Sejvice) to the

amount equal to the 1ol fees pald by Employer (including its agents and biokers

of record} under this Agreement in the hyefve (12) months prior fo the incident,
In no event shalt AmeriF{ex be llable for spedial, incidental, indlrect,

consequential, or exemplary demages.

ARTICLE Vi ¥¥¥RESERVED*¥*

ARTICLE VIA: COBRA ADMINISTRATION SERVICE FEES

6.1 Injtial Cnse Set-Up Fee

An [nitlat case set-up fee specified In Exhibit [, attached hereto and made a part
hereof, will becoine payable to AmesiFlex ak the Lime this Agreenient Is executed,
6,2 Servlce Fee

A setvice fee specified in Exhlbit D will be paid by Enployer o AmeriFlex, For
Reneval Terms only, AmeriFlex reserves the right to increase or modify the
service fee at any tUme upon thirty (30) doys notice to Employet, but no more
than onca every twelve (12) months, The service fee will be pald regardiess of
whether a Quatilled Baneficiary electing-Continuation Coverage pays the
premlums for such coverage for the peried billed or the month enrolled In such
coverage.

6.3 Additiona) Fees

Charges for additional services requested by Employer not included ¥ the
Agreement will be agreed upon prior to the performance of such seqvice by
AmeriFlex,

6.4 When Fees Are Payable

AmeriFlex will transmit an involce o Employer for service fees on a manthly or
periodic basis and will transmit invaices to Employer far additional services
immedialely folowlng the petformance of such services, Payment of services 1s
due upon receipt of such Invoice,

6.5 ¥+ ¥llaserved* ¥ ¥

6.6 COBRA Adminlstration Fee

AmeriFtex will retain the 2% COBRA Administration fee paid by the Qualified
Benellciary. AmeriFlex will also retain the 2% COBRA Adminisiration fee fer
Indivickials ort a COBRA disability extension. AmeriFlex wiil remit to Employer the
additional allowable 50% (affer the nfitfal elghteen (18} month continuation
pericd has explred) payable durlng a perlod of disability extension.

ARTICLE VII. BENEFIT PROGRAM PAYMENT; EMPLOYER'S FUNDING
RESPONSIDILITY FOR PLAN ADMIRISTRATION
(FSA{DCFSAJHRASHSASCRA)

7.1 Payment of Benefits

‘The Employer's health FSA andfor its HRA shall e censidered unfunded plans.
Fach week ar at such other Interval as mutually agreed upan, AmeriFlex will
nietify Employer of the amount needed o pay approved benefit claims and
Employer shall pay or transfer Info the bank account the amount needed for the
payment of Flans benefits, Employer shall enter Into such agreements and
provide Instructions o its bank as are necessary to Implement this Seclion 7.1,
AmesiFlex shall have sole authority to provide whatever notilications, Instructions,
or directions as may be nacessary to accomiplish the disbursement of such Plans
funds to or on behalf of Participants in payment of approved clalms.

7.2 Funding of Benelils

Funding for any payment on behalf of the Participants under the Plans, including
but pot inited to, alf benefits to Participants In accordance with the Plans, s the
sole responsibility of Employer, and Employer agrees to accept liability for, and
provide sufficient funds to satisfy, all payments to Particlpants under the Plans,
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ARTICLE VID; PLAN ADMINISTRATION SERVICE FEES
{FSAfDCESA/HRAFHSA/CRA)

6.7 Service Charges

The amounts of the monthly service eharges of AmeriFlex are described in the
Appendices, For Reneywal Terms only, AmeriFiex reserves the right 1o increase or
modify the service fee at any tme upon thirty (30) days netice to Employer, but
no more than once every twelve {12) inonths, Notwithstanding the faregoing,
AmeriFlex may also change the monthly service charges as of the date any
change Is made In the Plans, Employer acknowledges that AmetfFlex has
disclosed a sotrces of Income 1o It pursteant to the adninlstration of the Pian.
6.8 Billing of Charges

All setvice charges of AmeriFlex, whether provided for in this or any plker
Section, shall be hilled separately from statements for'paymenr of claims so that
preper accounting can be made by Employer of the respective amaunts patd for
claims and for administrative expetsas,

6.9 Payment of Charges

All charges under his Article VI shalt be determined by AmeriFlex and Dilled io
Employer monthly, Alternalively, if so agreed by the parties, AmeyiFlex may
declugt payment for monthly service charges fiom a bank account maintalned by
Employer. Payment shall be due upon recelpt of Involce.

If the Involca remains unpaid sikty (GO) days afer the receipt of the invoice, 3
fale fea of $35 will he assessed per unpaid tnvolce on @ per month basis for so
long o the involce remalng unpald,
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including cfaims for reimbursentent for covered expenses, If such expenses are
incurred and the clalm is presented for payment during the term of this
Agreement,

ARTICLE VIII: GENERAL PROVISTONS

8.1 Noticas

i notices, cerfificates, or other conimunfcations hereunder, which do not relate ’
o any of the "service” terms of Article II or 111, will be sufficlendy given and will
be deemed given when mattad by cerllfied or registered maill, postage prepail
with proper address, at such addresses as either party may designate in writing
lo the othar from time to tme for such purposes, AmeriFlex and Employer may,
by written notke g!vgn by each to the other, desigeale any address or addresses
ta which notlces or other contmunications to them will be sent yhen requlred as
contemplated 9y this Agreement.

Employer agrees l’h?‘lt AmeriFlex may coinmunicate confidential, protected,
privileged or otherwise sensttive information to Employer and specifically agrees
to indemnify AneriFlex and hol_d it harmless: (£) for any such communications
directed to Employer through the Named Contact attempted via telefax, mail,
lelephene, e-mail or any other media, acknowledging the possibllity that such
communicattons may be inadvertently misrouted or Interceptad; and () from any
clalm for the improper use or disciosure of any PHI by AmeriFlex If such
Information s used or disclosed in a manner consistent witl jts duties and
responsiblities herelnder,

2.2 Saverabllity

The lnvalidity or unenforceabitity of any provision of this Agreement will not
affect the other provisions of this Agreement, and this Agreement wilt be
construed in all respects as if such invalid or unenforceable provision were
amtted,

2.3 Survival of Obligations

The patties’ obligations under this Agreement, which by their nature are intended
to continue keyond tha termination or expiration of this Agreement, will survive
the termination or expiration of this Agreament.

8.4 Tarmination of Agreement

This Agreernent, with raspect to COBRA Adminlsiration, will terrinate upon the
first to occur of the following:

The expiration of thirty (307 days after wrillen natice has becn given hy Employar
or AmeriFlex to the other that Employer or Amertflex has breached any material
oblfgation under Uds Agreeinent, and such breach has net been cured after such
notfce has been given;

The date specifled In a written natice given by AneriFiex to Employer of
AmetiFlex’s tesmination of this Agreement due to Employer's fallure to remit to
AmeriFlex charges for services; or,

The end of the 12-nionth period referenced in Section 1.1 If Employer or
AmeriFlex has given at [zast thirty (30} days written notice of its intent to
terminate the Agreement at the end of such periad,

In the event of termination of this Agreement, AmeriFlex will, unless Employer
and AmeriFlex othenvise agree:

Complete the processing of all amounts received by AmeriFlex as premiums
payable by those who have elected Continiration Coverage prior to the
terminatlon, except that AmeriFlex shall nat he raspansible for the termination of
Qualified Reneficiarles from COBRA continuation coverage beyond the date of the
termination of the Agreement;

Release to Employer in any reasonably usable format agreed to by the Partias, all
necessary records and files refating to Lillings, and in-force records that have
been developed and matntalned by AmertHex pursuant to this Agreement; and
Deliver to Employer all unused materials, equipment, and specifications that were
furnished by Employer. Employer will fulfiil all Eawrul obigations with tespect ta
policies affected by the written agreement, regardless of any dispute between
Emiployer and AmetiFlex,

AmetiFlex and Employer agree that AmeriFlex shali not he in any way responsible
for the termination of QBs from COBRA continuaticn coverage beyond the date of
the termination of £his Agreement.
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8.7 Choice of Law

This Agreement and Lhe obflgations of Empleyer and AmetiFlex wili be governed
and construed In accordance with the laves of the state in which AmeriFlex is
heatguartered,

8.8 Arbitration and Limitatiens on Actions

Any cortroversy or claim ansing out of or refating to this Agreement between
Frployer and AmeriFlex, or the breach thereof, shall be subject to non-binding
arbitration prior to the filing of A complaint In a court of law; provided, however,
that such arbltration shalt be final and binding end may be enforced in any court
with tie requisite jurisdiction if the parties agree In advance, in wriling, that such
arbltration shall lvave final, binding effect. A arbitration, whether binding or non-
binding, shall be conducted in accordance with the Commerclal Arhitration Rules
of the American Arbitration Association, Tha arbiteation shal] take place Ina
focation within a ARy (50) mile radius of the clty in which AmeriFlex Is
headquartered. Neither party to this agreement may file such an arbitration
request agalnst the other party more than three (3} years afler the act or
onlssion giving rise to the action, nar may either party fMe a clalm against the
other party more than three (3) years after the act or omission ghving rise to the
action,

8.9 Audits

Each party shall be authorized Yo peiform audits of the records of payment ko all
Parliclpants and other data specifically refated to performance of the partles
under thls Agreement upon reasonable prior written notice to the other, Audits
shall be performed during normal warklng hours, Audits may be performed by an
agent of either party provided such agent signs an acgeptable confidentiafity
agreement. Eachi party agrees to provide reasonable assistance and information
to the auditors, Employer acknowledges and agrees Hiat IF it requesls an aud, it
shall relmburse AmeriFlex for AmetiFlex’s reasonable expenses, induding copying
and labar costs, in assisting Emplayer to perform the audit, Each party also
agrees ko provide such additional information and reparts as the ather party shall
reasonably request,

8,10 Non~Disclosura of Proprietary Information

A, Employer and Ameriflex each acknowledae that in contemplation of entering into

this Agreement {and as a resuk of the cantractual relationship created hereby),
each parly has revealed and disclosed, and shall conkinue ko reveal and disclose
to the other, Information wehich Is proprietary and/or confldential infermation of
such party, Employer and Ameriflex agree that each party shail: {1} keep such
proprietary andfor confidential Enformation of {he other parly let strict confidence;
{2) not disclose confidential Information of the other party to any third partles or
10 any of its employees not having a legiimate need to know such Information;
and (3) shall not use canfidential information of the other party for any pupose
not directly refated to and necessary for the performance of its obligations under
this Agreement {unless required to dn so by a court of competent jurisdiction or a
regulatory body having authorlty te sequire such disclosure).

8, Information revealed or disclosed by a party for any purpose not directly related

to and necessary for the performance of such party’s ohligations under this
Agreement shall not be considered confidential information for purposes hereof:
(1} If, when, and to the extent such Information ks or becomes generafly avallable
to the public without the fault or negligence of the party recefviig or disclosing
the informatlon; or (2} if the unrestricted use of such information by the party
receiving or disclosing the Informatlon has been expressly awshorized in writing
and In advance by an authorized representative of the other party. For purposes
of thls Section 8.10, confidential informatlon Is any information in wiitten,
luman-readable, niachine-readable, or electronlcally recorded form {and marked
as confidentiai sntlfor proprietary or words of similar impart} and information
disclosed orally [ connectfon with this Agreement and tdentified as confidential
andfor proprictary {or words of similar import); and programs, pdlicles, practices,
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1f AmzriFiex performs any services pursuant to this Agreement following its
termination, Including but not Jimited to services described in this Seclion 8.4,
AmeriFlex will e entitfed to 1ls feas or olher charges on the same basis as IF the
Ayreement has cortinued in effect for the perfod during which such services were
performed. AmeriFlex wilf transmit an invelce to Employer for services renciered
following termination of this Agreement, and this Involce will be payable upon
receiit,

This Agreement, with respect to FSA/DCFSA/HRA/HSA/CRA Administration will
termyinate upon the first to occur of the following:

The explratlon of thirty (30) days afer written notice has been given by Employer
or Ameriflex to the other that Employer ar AmeriFlex has breached any material
obfigation under this Agreement, and such breach has nat been cured sfter such
notice has been given;

The date spaclficd In a witien notice given by AmerfFlex to Employer of
AmeriFlex's tezmination of this Agreement due 1o Employer’s failure ko remit to
AmeriFlex charges for serviges; of,

The end of the 12-month period referenced in Section 1.1 i Employer or
AmeriFlex has given at feast thirly £30) days written s3otice of its intent to
terminate the Agreement at the end of such periad.

If any or al of the Plans ate terminated, Employer end AmetIFlex may mutually
agree [n witing that this Agreement shall continue for the purpese of payment of
any Plans benefit, expense, or claims incurred prior to the date of Plans
termlration. Tn adkition, Employer and AmeriFlex may mutually agree In writing
that this Agresment shall continue for the purpose of payment of any claims for
which requests for reimbursements have been recelved by AmetlFlex before the
date of such termination. If this Agreement Is continued in accordance with this
subsection b, Employer shall pay the monthly setvlce charges Incurred duting the
period that this Agreement I3 so continued and a final termination fee equal to
the Raal month's service charge. This Agreement shail continue as provided by
and subject to Section 3,13 if the retum or destruction of PHI is determined to be
Infeasible,

Nothing in this Articte 84,0, shall be construed to prevent AmeriFlex from
correcting any errors in adninisteation, material or othenulse, within a reasonable
perind of time not to excead thirty {30) days from notlce of the error,
Termination of thls Agreement shall resuit I the retuen to Employer of any
Employer-provided funds to the extent that such funds excee! the obligations of
AmeriFlex under this Agreement, and {except in cases of termination pussuant to
the terms of Articie 8.44.0.,1,) minus a transition fee for the puipose of
unghertaking the transfer andfor closing-out of the Plan(s) on the Employer's
hehalf, Such return of funds shall be effectuated upon the recelpt by Ameriflex of
a fetter from an authorlzed representative of Employer on Employer's letterhsad
requesting same upon or after the coticlusion of any applicable run-out period,
When a group terminates with AmerlFlex they must send a letter {on their
letterhead) to AmeriFlex requesting the release of thelr prefund dolfars, This
lelter must be sent after the rupowt petlod for Lhe terminated group,

Nathing it Lhis Article 8,4 shall prevent Employer from exercising its rights to
terminate this Agreement without penafty under the terms of Articls 8.1,

8,5 No Waiver

Employer's or AmeriFlex’s fallure to Inslst on performance of any tem of
condition of Eiis Agreement or to exerclse any tight ot privilege hareunder will
not he construad as a waiver of such term, condition, right, or privilege In the
future,

8,6 Counterparts/Facsimila

The Partles may execute this Agreement In muitiple counterparts, each of which
constltutes an origloal, and &l! of which, collectively, constitute only one
agreement, The stgnatures of all of the parties need nat appear on the same
counterpart, and delivery of an executed counterpart signature page by facsimile
or other electonic means is as effective as executing and deflyerlng this
Agreement in the presenca of the oflier parties to this Agreerment. Tn proving this
Agreement, a party must produce or account only for the executed counterpait

of the Party te be charged,
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pracedures, files, records, and correspondence concaralng the paitles’ respective
businesses or finances. The terms and conditions of this Section 8.10 shall
sinvive the termination of this Agreement,

B.11 Deslgnatton of OPR Farm

For purposes of the execution of Hils Agreemnent, AmeriFlex will only accept the
signature of a broker or other deslgnated agent if a duly authorized
represertative of Employer executes tha Designation of OPR form attached to
this Agreement as Exhibit B. In aceordance with the terms of {hls form, such
designation shall also operate as a designation of an agent for purposes of plan
administration, meaning that Ensployer execwiing such form authosizes the agent
to act on behalf of the ptan administrator for Employer's Plans,

8.12 Business Assoclate Agreement

A Business Assoclate Agreement; is Included in the Agreement as Exhibit A, The
axecUtion of this Agreement shall also operate as an execution of said Business
Assoclate Agreement.

8,13 Changes to Agraement

Tn the event of changes to federat or state [aws or regulations affecting any,
some or all of the Sefected Services, AmeriFlex may make changes to £his
Agreement with thirty {30) days netice ta Employer, If, within thirty {30) days of
the notification of the change or changes, Employer elects to terminate this
Agreemeit, Employer may da so wihin thisty (30} days of such natification
witholt penalty,

B.14 Entive Agreement

This Agreement is entire and complete as ko all of its terms and superserdes all
previous agreements, promlses, praposals and representations made beltween
the parties, Including any oral or written representatioss made by any
representatlves andfor agents of AmeriFlex, or any marketing matesials,
advertising or ather medla, £t may be exacuted In dupticate cotinterparts, each of
which may be ¢considered as orfiginal and fully enforceable, Except as olherwise
provided in Article 8.4, no termination, revocation, walver, modification, or
amendment of this Agreament will be binding unless agreed to in writing and
slyned by Employer and AmetiFlex.

1IN WITNESS WHEREOQF, Employer and AmeiFtex have caused this Agreement
to be excctted by thelr duly authorized representatives as of the day and year

Semm)%%mahﬂ }é(/ D
Tite: % GQ/{m,L yu shfcﬂm/”
%

thIoYEI J@fa’f o) ('b rm'ﬂmf ‘5‘.}’20)’}
B\"'-ISJ' Wiliar Shert fo } DO } J "“f

William Short Title: President, AmneriFex

EXHIBIT A: HIPAA Business Associaie Agreetment
This Business Associate Agreement {"BA Agreement™) is entered into hetween Employer and AmeriFiex as of the Effective Date,
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RECITALS

Employer, a5 a plan sponsor of health benefit plans, Is required to enter into this Bi Agreement to obtain satisfactory assurances that AmeriFlex, a Business Assoclate
under the Health Insurance Portability and Accountabllity Act ("HIPAA"), will appropriately safeguard all Protected Health Information {"PHI"} as defined herein,
disclosed, created or recolved by AnseriFlex on behalf of Employer,

Employer desires to engage AmeriFlex Lo perforn cetaln functions described in the Agreement for Adminlstrative Services {"Agreement”) of which this BA Agreement js
i part, for, of an behalf of Employer lnvolving the disclosure of PHI by Employer to AmeriFlex, or the creation or use of PHI by AmeirlFlex, and Ameriflex desires to
perform such functiors,

Ametiflex may be considered an organfzation that provides data transmission of Protected Health Information to Employer and requires access on a routine basis o
Protected Health Enformation, As required under Section 13408 of the Health Inforntatlon Technoteay for Economic and Clinical Heafth Act ("HITECH Act" o "HITECH"),
amerlFlex will be treated as a Business Assoclate of the Employer,

TERMS

In conslderation of the mutual promisas below and the exchange of information pursuant to this agreement and in order to comply with all legal tequiremenis for the
pratection of this Informatkon, the patties agree as follovs;

Deflnltions of Terms

"Business Assoclate” stall have the meaning given to such term in 45 C.R.R. Section 160,103,

YC,F&," shall mean the Code of Federal Regufations,

"Dasignated Record Set” shall hava the meaning given fo such term in 45 C,F.R, Sectlon 164,501,

"Covered Entity” shall have the meaning given to such term in 45 CF.R, Soction 160,103,

“Electronic Health Record" shiall tnean an electronic record of health-related (nformation on an individual,

"Electrupic Prolected Health Information” means Protected Health Tnformation that is transmitted by Electronic Medla {as defined in the Secuwity Rule and the Privacy
Rule} or maintained in Electronle Media,

"personal Health Recurd” shall mean an elecironlc recard of ldentiflable hiealtl: Infopmation an an ndividual that can be drawn from muitiple sowces and that is
masatyed, shared and controlled by or primarily for the individual,

"Privacy Rule" shall mean the rule as defined In 45 C.F.R, Part 160 and Subparts A and E of Pait 164,

Yprotected Health Tnformation” {or "PHI") shall have the meaning given to such term in 45 CF.R, Section 164,501, fimited to the information created or received hy
AmeriHex from or on behalf of Covered Entity.

“Required Oy Law" shalt have the same meaning as the term "required by law” In 45 C.F.R. Section 164,501,

“Secretary” shall mean the Secretary of the Depariment of Health and Human Services or his deslanee,

“Securlty Incilent” means the attempled or successful unauthorlzed access, use, disclosure, modification, or destruction of Information or interference with system
operatlons In an Infonxatlon system.

"Securly Rule" shall mean the Securly Standards for the Protection of Electronic Protected Heallh Inforination at 45 C.RR. Parts 160 and 162, and Parts 164, Subpars
£ and C, 1t ts acknowledged that the application of Security provisions Sactions 104,308, 104,310, 164312, antl 164,316 of Title 45, Cade of Federal Regulations shall
apply to a Business Assoclate of a Covered Entity in the sasne manner that such ections apply to the covered entity,

"Unsecured Identifiable Health Information® is information that 1s not pratected through the use of a techrology or metiiodology specifled by the Secretary In the
guitance issuetl under sectlon 13402{h)}{2).

"Vendor of Personal Health Records” shall mean an entlty, other than a covered entity that offers or maintains a personal health record,

Obflgations and Activities of AmeriFlex

AmeriFlex agraes to not use or disclose Protected Health Information other than as permiltted or required by the Agreement or as othenylse Requited by Law.
AmeriFlex agraes to use appropriate safeguards to prevent use or disclosure of the Protected Health Information other than as provided for by this BA Agreement,
AmeriFlex agrees to mitigate, to the extent practicable, any harmfu} effect that is known to AmeriFlex of a use or disclosure of Pratected Health Information by
AmeriFlex in vidation of the sequirements of this Agreement,

AmeriFlex agrees to report ta Covered Entily any use or disclosure of the Protected Heaith Information not provided for by this Agreetnent of whicl it becomes aware,
AmerlFlex agrees to ensure that any agent, including a sukcontractar, to whom It provides Protected Health Information recelved fron, or created or recelved by
nmerlFlex on behalf of Covered Entity agrees to the same restrictions and conditlons that apply through this Agreement to AmeriFfex with respect to such irformation,
AmerlFlex agrees to provide access, at the request of Coverexd Entity, and in the Hme and manner designated by the Coveyed Entity, to Protected Heaith [nformation In
a Deslgnated Record Set, to Covered Entity or, as directed hy Covered Entity, to an individua in order o meet the requirements of 45 CF.R. § 164.524.

AmerlFlex agrees to make any amendment(s) to Protected Health Tnformation kn a Designated Record Set that the Covered Entity directs or agrees to purstiant to 45
C.F.R, § 164,526 at the request of Covered Cntily or an Individoal, and Inthe tme and manner designated by the Covered Entity,

AmeriFlex agrees to make Internat practices, books, and records, Including pollctes and procedures refating 1o the use and disclosure of Protected Health Informatton
recoived from, of crealed or received by AmariFiex on behulf of, Covered Entity avallable to the Covered Entity, or to the Secyetary, in a time and manner designated by
the Covercd Enlily or designated by the Secrelary, for purposes of the Secretary determining Covered Entily's compliance with the Privacy and Security Rules,
Ameiiitex agrees to dacument such disclosures of Protected Health Informallon and information refated to such disclosures as would be required for Covered Entity to
respond Lo @ request by an Individual for an accounting of disclosures of Protected Health Enforination In accordance with 45 CFLR, § 164,528,

AmeriFiex agrees to provide to Covered Entity ar an individual, i a time and manner designated by the Covered Entity, information colfected in accordance with Sectinn
B of this BA Agreement, to permit Covered Entity to respond to a request by an individual for an accounting of disclosuses of Protedted Heallh Infurmalion In accordance
with 45 CFR.R. § 164.528.

AmeriFlex shall maintain a comprehensive security program appropriate to the sfze and complexity of the AmeriFlex’s operations and the nature and scope of s
activities as defined in the Sacurity Rule,

AmeriFlex and its agents and subcontractors are profiibited from directly or Indivectly receiving any remuneration in exchonge for an individual’s Protected Health
Information unless the individual provides a valld authorlzation for same,

if AmeriFlex determines that a breach of data has been discovered with regard to unprotecled liealth inforimation, AmeriFlex shall notify the Covered Entity immediately
of same, The notlfcation shoutd incfude the identification of each Individual whose unsecured pretected health Information hias been, or is reasonably believed to have
been accessed, acquired or disclosed during such breach, Such notification to individuals must be made within sixty (60) days framn discovering the breach and must be
coordinated with and approved by the Covered Entity. Covered Eniity wili coordinate with AmeriFlex In the determination of addittonal specific actions that wii be
required of AmeriFlex for mitigation of the breach,
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AmeriFlex shaft be responsitle for any and alf costs associated with the notification and mitigation of & dita breach that has occuryed berause of the negligence of
Pameriflex. However, AmeriFiex shall not be responsible for such costs if such a breach has Instead octurred because of the negligenee of the Cavered Entity or if such
breach cteusred pursuant to the direction of a representalive or agent af the Covered Entlty.

AmerlFlex acknowledges that [t may be subject to prosecution by the United States Department of Justice andfor state law enforcement agencias for crimimal vielations
of HIPAA in certain Instances whereln AmeriFlex abtains or discloses Individually tdentifiable health mlormalion without aishorization and shall be responsible for any

and all costs assoclated with prosecution.
Permitted Uses and Disclosures by AmeriFlex

General Use and Disclosure Provisions
Except as otherwise limited In this Agreement; AmerlFlex may use oF dlsclose Protected Health Inforniation to petform functions, activities, or services for, or on behalf

of, Covered Entity »s specified In the Agreemeat, provided that sueh use or disclosure would not violate the Privacy Rule if done by Covered Entéty or Ehe minlmum
necessary policles and procedures of the Covered Entity.

Except as othenwise fimited i this Agreement, AmetiFiex may vse Protected Health Enformation fer the proper inanagement and adminlstration of AmeriFlex or ke camy
out the legal responsibtities of AmeriFlex, To the extent practical, the information should be in a linited data sat,

Except as otherwise limited in this Agreement, AteriFtex may disdose Protected Health Infotration for the proper management and administration of AmeriFlex,
provkied that disclosures are Required By Law, or AmeriFlex obtalns reasonable assurances from the person to whom the information s disclosed that it will vemairy
confidentlal and used or further disclosed only as Required By Law or for the purpose: for which I was distiosed to the peeson, and the person nolifies AmeriFlex of any
Instances of which it Is avare that the conlidentiality of the Information has been breached.

Except as othenwise limited In this Agreement, AmeriFfex may use Protected Health Infarmation to provide Data Aggregation services to Covered Entiiy as permiited by
42 C.FR. § 164.504(e) (2)(){B).

AmeriFlex may Use Pratected Health Informalfon to report vickations of law to appropriate Federal and State authorities, consistent with 42 C.F.R, § 164,502(5)(1},
AmeriFiex is required to comyply with an ndividual's restricllon request, except as othenwise required by faw, if 1t 15 to a health plan for payment or health case opetation
and pertains to a health care item or service for which the health care provider vias paid In full "eut of pocket,"

Reporting Impraper Use or Disclosute

AneriFlex shall repast to Covered Entity any use or disclosure of Protected Health Information not provided for by the Agreement finmediately from the time It beconies
aware of such use or disclosure, AmeriFlex shall report to Coverad Entity any Securlty Incident andfor breach immediately from Le lime it becomes avare of such

Incldent.

Ohligatlons of Covered Cntlty

Covered Entily shaif notify AmeriFlex of any limitation{s) In Its netice of privacy practices of Coveyed Eritity In accordance with 45 C.F.R. § 164,520, to the extent that
such limitation may affect AmeriFlex's use or disclasure of Protected Health Infonnatien.

Covered Entily shail notify AmeriFfex of any changes In, or revocation of, permission by Endividual to use or dischse Protected Health Information, to the extent that
stich changes may affect Ameriflex’s use ot disclosure of Protected Health Information.

Covered Entity shall notify AmeriFlex of any restriction to the use or disclosure of Protected Health Information that Covered Entity has agreed to [n accordance with 45
CF.I § 164522, to the extent that soch restrictlon may affect AmerlFlex's use or disclosure of Protected Health Infarmation,

Lmpermissible Reqyests by Covered Entity

Covered Entity shalf ot request AmeriFlex to use or disclose Protected Heelth Information in any manner that would not be permissible under the Privacy Rule if donz

by Covared Entity,

ey (1]
Term. The Tenm of this BA Agreement shialt be effective as of the Effective Date of the Agreement, The term of this BA Agreement shalf terminate whet all of the
Protected Health Information provided by Covered Entity to AmeilFiex, or cieated or recelved by AmeriFlex on behalf of Covered Entity, Is destroyed or retumed to
Covered Entity, or, if it is infeastble to retuin or destroy Protected Health Tnforosalion, protections are extended to stch information, In accordance with the termination

provisions In this Section E,
Termination for Cause, Upon Covered Entity's knowledge of a material breach by AmeriFiex, Covered Entity shall elther:

Provide an oppertunity for AmeriFlex te cure the breach o end the violation and terminate this Agreement if AmetiFlex does not cure the breach or end the violation
within the fime specified by Covered Entity;

Immediately terminate this Agreement i Amerilfex has breached a material term of this Agreement and cure is noi possible; or

If pefther termination nor cure s feasible, Covered Entiy shall report the victetlon to the Secretary.

ElTect of Termtatlon, As a third-party administrator of employee benefit plans, AmeriFtex Is generally expected to maintaln qyany records and files Lhat may confain
Protected Health Information for a certain perlod of time after the administratlon of such plans ceases, As seich, AmeriFlex reserves the right to so malntain such files
and records, and shall continite the protections accorded ta the Information In such and records under this BA Agrecinent, Only If the Covered Entity exprassly requests
e return or destruction of such records and files shall such return or destruction be underteken, unless AmeriFlex dofermines subsequent to such request that
veturning or destroying lhe PHL is Infeas!ble, In which case AmetiFlex shall provide to Covered Entity notification of the conditions that make return or destruction
infeasible. Upon stich detemyination, AmeriFlex shall extend the pratectians of this Agieenient to such Pretected Health Information and limit further uses and
disclosures of sucti Protected Health Information to Uhose purposes that make the return of destriction infeasible, for so long as AmeriFlex maintains such Protected

Health Information,

F: Indemglfication
Indemmnification. Each party will Indemnify and hold Frarmless the other paity to this Agreement from and against all clafms, losses, Tabilltes, costs and cther expenses

incurred as a result of, or arising direclly or Indirectly out of, or In conjunction vith;
Any misrepresentation, breach of warranty or nen-fulfilment of any undertaking un the part of the party under this Agreement; and
fny diaims, demands, awards, judgments, actions and proceedings imade by any person or organization arlstng out of or in any way connectett with the party’s

performance under this Agresmnent,

G. Miscellapeous
Regulatory References. A referance In this (A Agreement to a section in the Privacy or Security Rule or HITECH Act and its asscciated regulations means Ue seclion a3

in effect or as amended.
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fmtendment. The Parlies agree to take such actlon as is necessary to amend this BA Agreement from time te fme as is necessary for Covered Entily to comply with tha
requiirements of the Privacy or Security Rule and the Health Insurance Portavility and Accountability Act of 1996, Pub. L. No. £4-191 or the HITECH Act from the
Ameyican Tecovery and Reinvestment Act of 2009 and lls assoctaled regulations,
Suryival, The respective rights and obligations of AmeriFex under Sectlon 3 of this DA Agreement shall survive the termination of this Agreement,
Tnterpretation, Any ambiguity I this BA Agreement shall be resolved to permit Covered Entity to comply with the Privacy and Security Rule or HITECH Act and its
assoclated regulailons,
EXHIBIT B: Designation of Qutside Plan Representative
#H(NOTE; Leave this form blank if no representative will be designated for the plan cutside of the Fmployar,d+*
PLEASE CHOOSE ONE OF THE FOLLOWING OPTIONS!

____Thore will ha no representative designated for the plan outs[de of the Enployer

____ An OPR will be deslgnated as foflows:

T (Title): , of
(Employer): designate {Name);
of , a5 ah outside plan representative { "OPR") wilh regard o the Plan{s).
Tho following terms and conctittons shall apply to this deslgnation:
Plan Adniinistrator, The OPR shalf be deemed a *pfan administrator” for the Plan, Including but not Hmited to, the power to make discretionary decislons regarding the
Plan andfor parlicipants In the Plan, Including the proper application of any relevant federal, state or local faws to the Plan andfar participants in the Plan,
Access to Protected Health Information, The OPR shall, In his, her or Its capacity as OPR, have the same access to Protected Health Information, as delined in the
Business Associate Agreenient or elsewhere tn the Agreement, as a Plan Administrator would, Employer acknowledges that [t has executed a Business Associata
Agreement of iLs own with OPR detalling the protecitons the GPR will afford to any Pretected Health Enformation recelved from AmeriFlex and that a copy of such
Busness Assoclate Agreement has been provided to AmertFtex, (PLEASE NOTE: Where applicable, it is the responsiblilty of the Plan Adminisirator to have a didy
executed business Assoclate Aoreement in place with the Outside Plan Representattve protecting the privacy and security of the Protected Healtf Information
referenced In this paragraph.) Nolwithstanding the foregoing, AmerlFlex shall reserve both the right to exerclse its discretion with regard to the provision of Pratected
Healih information to OPR as well as the tght to consult with Employer with regard fo the same at any time,
No Obllgation te Notify. AmerlFlex shalf consider any directives made by OPR with regard to the Plan and/for participants in the Plan to be directives ntade by Employer
and slizll be required to act accordingly. AmeriFlex shall have no obllgation to notify Employer of any such directivas ntade by OPR, nor shafl any approval be required
from Fmployer befere acling on amy such divectives.
Indemnlfication, Employer shall fully protect, defend and Indemnify Ameriflex for any act or omission of AmeriFlex resulting from any directive made by OPR to
AmeriFlex within the scope of the powers granted in Sections 1 and 2 of this document,
Revocation. The designatlon of GPR shalt ramain in effect perpetually, This designation can be revoked at any time with written notice of same to AmeriHax,
Notwithstanding the foregoing, AmeriFlex shall not be responsible for any act or omisston resulting from any directive made by OPR within the scape of the powers
granted in Section 1 of this dacument before such time as AmeriFlex acknowledges recefpt of any such revocation.
EXHIBIT C: Information Required by AmetiFlox for the Administratlon of COBRA
PLEASE NOTE: The Employers yse of a third vlde the below information to AmeriFlex does not alisolve the Employer of s responsibiliites to provide tim
and accurate Infornkation o AmeriFlex,
AmerlFlex Administrative Services Agreentent signed by an authorized agent of Employer, [As soan as Amexiflex has been selected as COBRA Administrator}
Comypleted News Cllent Application. fAs soon as AmeriFlex Ivas been selected as COBRA Adminlstrator]
Newy Plan Member infermation (Le, people wha emvoll In the health plan as employees) [Within 3¢ days of employee’s enroliment in the company plan}
The following information must be provided for each covered employee, spouse and dependant(s):
Name, Last-Known Mailing Address, DOB, Soctal Securily Nuinber, Contact Infermation
Cate of hire
Date of original plan enroliment
Gender
NOTE: Please verify that all information Is current and correctly spelied, Mis-information can cause exrors and delays In processing,
Fakeover Qualiled BeneficlaryfAssistance Eigible [Individuai information [Upor completlon of Employer Application and Adminlstrative Services Agreement]
The following information must be provided for each QB, Including spouse and depenrdant{(s):
Name, Last-Known Maillng Address, DOB, Sociat Security Nuniber, Contact Tnforrmation
Refationshlp to covered empleyeea {if spouse/daependant)
Date and Type of Qualifylng Event
Date of hire
Date of oripinal plan enroflment
Date af original Specific Rights Notice/Guallfying Events Notice
Gender
Specific group health plan information (Le, the enrclled plan{s) before the QF)
Paid-thiough date {if QD has elected COBRA} — AmeriFlex wlill begin billing the month after the paid-through date.
ARRA Assistance Eligible Individual {AET) status: eligiblefineligible, date oF notification, election, first month of subsidy for AmeriFlex to apply.
Employer subsidles, if any
NOTE; Please verify that alt information is current and correctly spelled. Mis-Informatiorr can cause errors and delays in processing,
New Qualifled Beneficiary/Assistance Elfgible Individual information {Within 15 days of receiving notice of the Qualifylng Event]
The followlng information must be provided for each QB, Including spouse and depandant(s):
Name, Last-Known Mailing Address, DOB, Soctal Securily Numbet, Contact Infermation
Italationship to covered employee (if spouse/dependant)
Date and Type of Qualifying Event
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Date of hire
Date of orfglnal plan enroilnant
Gender
Specific group heaith plan Iinformation {l.e. the enrolled plan(s) before the QF)
ARRA Assistance Eligible Individual (AEE) status: eligiblefineligible.
Fmployer subsidies, if any
NOTE: Please verlfy that ail information is current ahd cotrectly spelled, Mis-information can cause errors and delays In processing.
Group Health Plan fnformation inghuding each current: plan option, plan levels, dependent status, current premium amounts, pfan year dates, policy number, and policy
contract dates [During initial implementation and 30 days before plan renewals].
NOTE: 1f AmeiiFlex; does rot receive updated plan Infofrenewal rates 30 days prier to the plan rerewal, participants cannot be propesly bified arl may tose coverage,
The Department of Lator has sald that COBRA participants cannot be back-billed for retroactive premium increases.
NOTE: If Employer offers an HRA or Medical FSA, it must be cffered to QBs, Please jnclude an HRA or Medical FSA as a separate plan. Employer should use an actvartal
analysis to detenmina "cost™ of any HRA plan for calculation of premium,
WOTE: 1f a Plan coverage ends "end of month" for new QBs, AmeriFlex will assume "Extended Employer Natice Rule" applies pursuant to ERISA § 607(5); Code § 49808
(1)(8); Treas, Reg, § 54,49808-7, QA-A(b). ’
A Summary Plan Dogument (SPDY if the plan does not confenm to standard COBRA guideline minlmums, [Upon comgletion af Employer Application]
A copy of each medical carrler invoice, If AmeriFlex does not recelve timely cartier invoices, the plan may be charged a penalty. EUpon completion of Employer
Mpplication and every 6 months thereafler}
Qpen Enrolimeat changes for active COBRA participants [Within 7 days of open enrollment period)
NOTE; As the plan sponsor, Employer Is solely responsible For the open eryollment of COBRA parlldpants,
Customer Setvice and Enrollment Contact information for each plan, [Concurrent with Employer Application and within 2 days of Informatlon changingt
NOTE: AmeriFlex will send al) COBRA enrellment and terrsination notifications to the enrallment contact listed under eacli plan. Incorrect of out of date enrollment
contact information wil resuft in defays In processing.
EXHIBIT Dy COBRA Fea Schedule

COBRA Administration Services, as Desciibed I Article ITI

1. Inltil Case Sel-lp Fee £0.00

2, hnual Renewal Fee $275.00

3. Ameriflex Mongeose® Cllent Web Porlal and Real-Time Reporting £0.00

4, Per Enolled Participant Per Moath Fee £0.75
LB, Honthly Miglmum Fee $75.00

5. Individual Generl Rights Natiication $0.00/1etter
7. Open Enrollment Kits for COBRA Pattielpants (upar request) 515.00/kR
8, ©lanket Mailing of Genecal Rights Notification (upon request) £5.00/Tetter
9, Honstandard Reparls, Lelters, Special Requests, cte case-by-tase

Note: The BFanket Malling of General Rights Notification {8) is optfonal upan request, This notification may be requested by the Emnployer if [t is discovered that some
new Hires may net have recelved initiat letters or If it Is preferced that AmeriFlex send a blankel malling of General Rights Notifications to all employzes.
EXUIBIT E: Sample COBRA Implementation Tlmeline & Procedures

Respensible Stait
Action Item Deadline Males
Party Dalg

Reviey, sign and relum
Al papervearl: must be approvesd by AmeriFlex Inlernal Szles & Support

Admlilstrative Service Ag't  Employer/Broker Dayl  Day b
before Installation and activation

ai1d Client Application

Reviaws and Slga Deslgnallon
Droker Dayl Dayy  Reqd i broker s acling on behalf of Employer

of GPI Form
Instalfation and Aciivation of
Employer data In AmeriFfex  Amerifiex Day5  Day1b

Mongonse System

AmeriFiex nstaliation
Amedflax Day5 Dayal

Conference Coll

Recelve Cument COBRA

Employer Day 5 Dayis
Paillcipant Data
Mall Administralor Change

Letiers to current COBRA AmenFlex Day 20 Day 20

Participanls {Takeovers)

EXHIDIT Fi Hoalth FSA Guidelines
Capitatized teimns used in this Exhiblt and not defined have the meanings given in the Agreement.
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Service Charges:

In addition ta the initial setup fee of § and an snnual renewal fae of §, tho monthly fees charged for cach Pasticipant enrofled in the Heglth FSA as of the first day of
each month For the terny of the Agreement shall be § per Particlpant per month (subject to § minlmum fee pet month).,

NOTE 1: These setvice charges also include DCFSA and CRA services,

NOTE 2: If HRA or HSA is also elected, these fees reflect combined pricing.

Sorvicos Included;
Cenployer Is responsible for il fegal requirements and administeative abligations with regard te the Health FSA, except for the following adminlstrative duties (to be
performed by AmeriFlaxj):
s needed, AmeriFlex shall make avallable enyollment and reimbursemnent doxms and tnstiucllons For fiffing Participant clalms.
Upon recefving Instructions fram Employer with regazd to a Participant’s change in status or other event that peemilts an election change under IRS regulations,
AmetiFlex shall make the requested ¢irange In the Parlicipant’s election as soon as practicable,
Upon request by the Emplover only, AmeriFlex shall prepare the Information necessary to enable Employer to satisfy Its Form 5500 fling obligation with regurd to the
Heslth FSA only, Employer shali be responsitile for reviewing the information provided by AmeriFlex to ensure its accuracy, and, unless otlierwise agreed by the parlies
in wiriting, Employer shall prepare and submit any Fornt 5500,
AmesiFlex shall provide online or ather electronic tools with which the Employer may conduct unfimited discrimiration kesting for the health FSA at its convenlence, It s
strongly recommendexl that Employer conduct such testing both biefore the beginning of the plan year as well as perfodically during the plan year,
Ameriffex shall admlaister claims on the Employer’s behalf. AmeriFlex shall notify Participants with vegard to any clalms that are denled due to Inadequate substantiation
or data submission and pravide an adequate period of time For the Padticipant fo resubnit the clainy. AmeriFex shall follow the requirements of ERISA with regard to
denial of chaims.
Servicas Not Inclidacd:
Ameilflex is not respansible for any of the following:
Employet’s compliance with COBRA (except where AmariFlex has been engaged to administer COBRA for the Emplayer) or campliance with HIPAA portability provislons,
Determindng if ard when an event: has occurred under the IRS perniltted election change regufations such that a change in election Is permitted under the Health FSA
and any "ultimate" declslons with regard to plan compilance,

EXHIDIT &: DCFSA Guldelines
Capitalized terms used in this Exhibit and not defined have the meanings glven in the Agreement,
Service Charges:
See Note 1 In the "Service Charges” section of Exhibit F.
Services Included:
Ernployer i responsible for all Tegal requirernents and administrative obfigations with regard to the DCESA, except for the following administrative dulies (o bo
performed by AmeriFlex):
As needed, Ameriftex shall make avallable enrofiinent and relinbursement forms and Instructtans for filing Participant ¢lalms,
pon receiving instructions from Employer with regard te a Participant’s change In status or other event that peraiits an electior change under [RS regulations,
AmeriFlex shall make the requested change in the Participant’s election as soon as practicable.
Amerifex shall provide enline or cther efectronk: tools with which the Employer may conduct unlimited discriminatfon testing for the DCFSA at s convenlence,
Especially If highly-compensated employees are participating in the DCFSA, [ Is strongly recommended that Emploeyer conduct such testing both before the beginning of
the plan year as well as perlodically during the plan year,
AmerlAex shall administer claims on the Employar's behalf. AmeriFlex shall notify Participants with regard to any clalins that are denied due to Inadequate substantiation
or data submisslon and provide an adequate period of fme for the Partkipant to resubmit the claim. AmeriFlex shafl follow the requirements of ERISA with regard to
denial of claims.
Services Not Included:
AmeriFlex is not responsible for any of the following:
Cetermining If and when an evenl has occtirred ubder the IRS permilited election change regulations such that a ¢hange i electlon Is permitted under the DCFSA and
any "ultintate™ declslons with regard to plan compliance. These decisions retnain the responsibility of the plan sponsor,

EXHIBIT H: CRA Guldellines

Capltalized terms used in this Exhibit and not defined have the meanings given in the Agreement.
Service Charges:
See Note 1. in the “Service Charges® section of Exbibit F,
Sarvices Included:
Employar is responsible for all fegal requirements and administrative cbligations with tegard to the CRA, except for the folloviing admirdstrative duties {to be perfonned
by AmeriFlex):
As needed, AmeriFlex stall make ayailable enrallntent and relmbursement farms and Instructions for filing Participant clalms,
Upon recelving nstructions from Employer with regard 1o a Particlpant’s change In status ot other event that pormits an efection change under IRS regulations,
Ameritiex shall make the requested change in the Participant’s election as soon as practicable,
AmeriFlex shall administer claims on the Employer's behalf. AmariHex shall notify Participants with regard to any clalms that are denied dua to inadequate substantiation
or data submission and provide an adequate pericd of tme for the Participant to resubmit the clalm, AmeriFiex shall follow the requireinents of ERISA with regord to
denial of claims,
Services Not Included:
AmeriFlex is not responstble for any of the following:
Dreterminitig whether Enployer's plan documents ate In compliance with the Code or any other applicable state, federal, or focal statutes of requlations.

https:/producer.ameriflexbenefits.com/ServiceAgreements/MyServiceAgreement.aspx?sec... 6/27/2014
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Determining if and when an event has accurred under the IRS permitted election change regulations such that a change in election is permiétted under ¢he CIRA and any
"yltimate” declsions with regard to plan complance. These decisions remain the responsibifity of the pan sponsor,

EXHIBIT I} HRA Guldelines
Capltalized terms used In this Exhibit and not defized have the meanings given n the Agreement,
Service Chargas:
(HRA only) 1n addition to the initial setup fea of $0.00 and an annual renewal fee af $175,00, the Jnonthly fees charged For each Particlpant enrofled In the HRA as of
the first day of each month for the term of the Agreement shall be $4.00 per Participant per month (subject to $75,00 minfmoem fea per month).
{Camba) In addition to the iltlal setup fee of $0.00 for combined services of FSA and HRA {and COBRA administration if requested) and an annual renewal fee of
$175.00, the manthly fees charged for each Partlcipaat enrolled in the HRA and/or the FSA as of the first day of each month for the term of the Agreement shall be
34,00 per Participant per month (subject to $75,00 minimum fee per month), The serviee charges described in Exhibit F are nok in additton €o the fees listed heve,

Services Included;

Employer fs responsible for afl iegal requirements and administrative obligations with regard to the HRA, except for the following adminlstrative duties (to be performed
by Ameriftex):

Ns needead, AmeriFlex shall make avallable enroliment and reimbursement forms and instructions for fiting Participant claims,

Upon request by the Emptoyer only, AmeriFlex shalf prepare the information necassaty to enable Emplayer to salisfy &ts Form 5509 [Hing obligation wilh sedard to the
HRA only, Employer shall be responsible for reviewing the information provided by AmetiFlex to ensure its accuracy, and, unless otherwlse agreed by the partiesin

wiiling, Employer shall preparc and submit any Form 5500,
Ameriflex shali provkle online or other efectrenlc tools with which the Employer may conduct unlimited discrimination testing for the HRA at Its convenlence. it 15

strongly recommended that Emplayer conduct stuch testing both before the beginning of the plan year as well as periodically during the plan year,

AmeriFlex shall administer elalms on the Empioyer’s behalf, AmedFiex shall notify Participants with tegard to any clains that are denied due to inadequate substantiation
or dato submission and provide an adequate peried of time for the Parlidipart to resubmit the dlaim. AmeriFlex shall follow the requirements of ERISA with regard to
denial of claims.

Services Not Ineluded:

AmerlFlex is not responsible for any of the following:
tmployer's compliance with COBRA (except where AmeriFlex has been engaged to administer COBRA for the Employer) or compliance with HIPAA portabliity provisions,

EXHIBIT J; HSA Guldellnes
Capitalized terms used I this Exhibi{ and not defined have the meanings given In the Agreement.
Service Chargest
{HSA anly) In addition to the initial setup fee of $<<<NfA>>> and an ennual renewal fee of $<<<WfA>>>, the monthly fees charged for each Particlpant enrofied In
the HRA as of the first day of each manth for the term of the Agrecment shall be $<<<NJA>>> per Pasticipant per month (subject to $< <<N/A>>> minlmum fee per
month),
{Comba) In addltion to the Initial setup fee of § for combined services of HSA, FSA and HRA {and COBRA administration i requested) (fn any combination) ard an
annual renewal fee of §, the monthly fees charged for each Participant enrolled in the HRA andfor the FSA es of the first day of each month For the term of the
Agreement shall be § per Participant per month {subject to $ minimum fea per month), The service charges descrlbed in glther Exhibk F or Exhibit H are not In addition

to the fees listed here,

Services Included:

Employer is responsible for all legal requirements and administrative abligations with regard to the HSA, except for the foflowing administrative duties (to be performed
by AmeriFlex): .

As needed, AnerlFlex shall make available enrolfment and reimbursement forms and istructions for filing Participant clalms.

Upon request by the Emplover only, Ameriflex shail prepare the information necessary to anable Employer to satisfy its Form 5500 filing obligation, If any, with regard
io the BSA only, Employer shall Be responsible for reviawing tho Information provided by Ameriflex to ensiie its accuracy, and, unless otheiwise agreed by the partias
tn wiitlng, Employer shall prepare and submit any Form 5500,

Claims shall generally be pald vla an eleckronic payment card administered by AmeriFlex, For all other ¢laims, AmeriFfex shall make commercially reasonable efforts to
dishurse any benefit payments by check that it determines to be due within ten (10} business days of the day on widch AmeriHex recelves the cfaim. AmeriFlex shall not
be responsible for the fallure to make payments due to acts or omlsstons of the HSA trustee or custodian,

AmeriFlex shall be a claims-paying agent only and shall have no role or autherlty as an HSA trustee or custodian, nor shall it have any dutles or abllgatiens appurtenant
tereto.

Services Not Induded:

AmeriFlex is not responsible for any of the following:

Determining whether Employer's plan documents are in compliance with the Codz or any other applicable stote, federal, or local statutes or regulations,

Any services nurmally provided by an HSA trustea or custodlan, including any reporting requirements and any "ultimate™ decisions with regard lo plan compliance,

These dedisions remain the responsbifily of the plan sponsor,
EXHIBIT K: Bifling Services Guidelines

NQTE: This Exhibit Is completed only i the Employer salected the Billing Services, IF "N/A" appears in the spaces halow, the Employer has not sefected these services
and should diszeoard this Exhihit, wirposes of the Agreame

Capitalized terms used I this Exhibit and not defined hawve the mearings given In the Agraement,

Effective Date and Term:

Nobwithstanding anything in the Agreement that may be to the contrary, with regard to Billing Services only, the Agreement shall be effective N/A (“Biling Services

Etfective Date") and the initial term will he:
“The initial I2-month perfod comniencirg on the Billing Services Effective Date; or,

https://producer.ameriflexbenefits.com/ServiceAgreements/MyServiceAgreement.aspx?sec... 6/27/2014
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From the Billing Services Effective Date through

Thereafter, this Agreement will renew automatically for successive perlads of twelve (22) months unless this Agreernent is terminated in accordance with the provisions
of Sectlen B.4 of the Agreement,

Services Included:

Ameriflex shall be responsible for:

NfA

Services Not Includad:
AmeriFlex shall not be responsible for:
N/A

Employer Rosponsibilitios:
Employer shalf be responsible for:
N/A

Service Charges;

N/A
1L

hitps://producer.ameriflexbenefits.com/Service Agreements/MyServiceAgreement.aspx?sec.., 6/27/2014










the maintenance department manager would be required to email Commissioners to seek approval,
Either exception requires the maintenance department manager to submit the PO through the agenda
at the next regularly scheduled meeting for approval/ratification.




Collection of Ambulance Fee - Update

Software - Contract approval pending legal review
Office renovation

Mailings - contract approval withy Jefferson Center
Billing goal set for 1*' week in August

Press Release week before bills go out







Jefferson County Comin/ESA
Basic Ordering Agreement (BOA)
07/01/2014

COMMERCIAL CONTRACT FOR SERVICES

This Contract entered into by and between the Jefferson County Commission, Emergency Service
Agency, doing business in the State of West Virginia, (hereinafter sometimes referred to as the
“Customer”) and Global Science & Technology, Inc. WV Division, (hereinafter sometimes referred to as
the “Contractor”) having a place of business at 2000 Green River Drive, Suite 100, Fairmont, WV 26554,

WITNESSETH THAT:

Whereas, the Jefferson County Commission, Emergency Service Agency desires to utilize the
Contractors technology and engineering services. Whereas, the Contractor desires to provide those
services, now therefore in consideration of the promises contained herein, the Jefferson County
Commission, Emergency Service Agency and Contractor do mutually agree as follows:

(1) BASIC TERMS AND CONIMTIONS

The basic contracting tetms and conditions are applicable to all options executed under this Basic
Ordering Agreement (BOA). The anticipated tasks that will be submitted under this BOA are listed in this
document.

The Contractor shall submit a technical description of work to be perforimed and a Cost Quote for
each tasl to the customer for acceptance and approval if the task does not fall under the Items to be
Covered portion of this document.

The Contractor shall not proceed with any work under this contract without prior written
authorization from the Jefferson County Commission, Emergency Service Agency.

The Contractor shall furnish the services, together with all related personnel, facilities, supplies
and materials needed to perform the specified task unless specifically noted in an individual task
description, also referred to as a Statement of Work (SOW).

1.1 PERIOD OF PERFORMANCE

Basic Ordering Agreement; July 1, 2014 to June 30, 2015

1.2 CONTRACT NUMBER

This Contract Number is T017.1.003.JEF and will be submitted on all invoices.

1.3 PAYMENT/INVOICES

All costs claimed under this contract must be allowable, allocable, and adequately supported by
accounting records and other auditable data. The contractor may invoice the Jefferson County
Commission, Emergency Service Agency on a monthly basis. Invoices for expenses incurred
shall be submitted in duplicate to the address indicated below: (Please fill in)

Jefferson County Commission
Emergency Service Agency
100 E. Washington Street
Charles Town, WV 25414
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Payment of said invoices shall be contingent upon approval by the Jefferson County Commission,
Emergency Service Agency. Payments shall be imnade upon presentation of proper invoices. Invoice terms
are net 30 days after receipt of acceptable materials or services and invoice. Invoices shall be presented in
such detail as is necessary for the Jefferson County Cominission, Emergency Scrvice Agency to be able to
determine the reasonableness of the costs and/or prices quoted therein.

2.0

Statement of Worlt (SOW):

ITEM No. I:
Phase 1: Basic Ambulance FFee Software
¢ Upload of data from spreadsheet
¢  Preparation of statements for printing
¢ [ee Collection/Receipting
¢ Per Clerk Transaction Accounting
¢  Monthly Cash/Receivables reports
+ [Initial Setup/Instaliation/Training
s Deliverable 3 weeks from contfract approval

Price:  $5,000,00 (One-Time Fee)

ITEM No. 2:
Phase 2: Additional Modules for Delinquent Enforcement and Automatic Data Uploading
¢ Delinquent Reports
s  Automatic Fee Increases
s Data coordination with Assessor’s Office for automatic uploading
¢ Deliverable on or before September 30, 2014

Price: $2,500.00 (One-Time Fee)

ITEM No. 3:

Annual Maintenance
¢  Unlimited Phone/Email/Remote Access support
L ]

Price:  $1,800.00 (Annual recurring Fee beginning July 1, 2015)

Schedule:
Work will commence immediately upon receipt of signed contract.

Payment Terms:

Payment will be due for each item 30 days after the invoice date. Each month will be invoiced piior to
services rendered according to the pricing schedule below:

Pricing for Expenses and Per Diem
In the event GST travels to your facility or a facility related to this project to facilitate the solution of a
problem we will ot bill for mileage or per diem.

Payment Schedule and Terms
GST’s contract for Technical Support services would be for twelve (12) months beginning July 1, 2014 and

concluding June 30, 2015.
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Payment Terms will be Net 30,

Invoices paid more than 30 days past duc are assessed interest at 1-1/2 % per month (18% annualtly) of the
total invoice ainount.

GST has set up minimum administration security to enable troubleshooting and modifications by several
individuals during the set up of the network. We will provide tighter security as we begin administration
tasks. Please keep in mind that GST does not take responsibility for networks that have security breaches
or are “hacked” by unauthorized users. Administrator rights are a large responsibility. Those granted
Administrator rights should understand the responsibility of this privilege.

(K)) STANDARD TERM AND CONDITEONS
3.1 Notices

Any notices required to be given hereunder shall be given in writing at the address of each party herein set
forth or to such other address as either party may substitute by written notice to the other.

If to Customer: If to Contractor:
Jefferson County Commission Global Science & Technology Inc.
Emergency Service Agency WV Division
10¢ . Washington Strect 2000 Green River Drive, Suite 100
Charles Town, WV 25414 Fairmont, WV 26554

Attn; Sandra K. Stewart

3.2 Contacts

Each Parly’s contractual and technical representatives for this Contract shall be designated in writing.
Either party may, by written notice to the other, change such representatives at any time.

Contacts with the Customer which affect the contract ceiling, schedule, Contract Tasks, or other contract
terms and conditions shall he made with the authorized contractual representative. No changes to this
contract will be binding upon Customer unless incorporated in a written modification to the contract and
signed by Customer's contractual representative.

All effort authorized shall be performed under the technical direction of Cusfomer's technical
representative. When, in Contractor's opinion, such technical direction constitutes a change to the Contract
Agreement; Customer's contractual representative shall be notified immediately for authovization of such
change. Until such authorization is granted by Cusfomer's contractual representative, Contractor shall
perform in accordance with the Contract Agreement as writlen.

3.3 Proprietary Information and Non Disclosure

During the term of this Contfract, Customer and Contractor, to the extent of each party’s contractual and
lawful right to do so, shall exchange such proprietary technical and other information as is reasonably
required for each to perform its obligations hereunder. Customer and Contractor each agree to keep in
confidence and prevent the disclosure to any person(s} outside their respective organizations or any
person(s) within their organizations not having a need to know, all information received from the other
which is in writing and designated by appropriate stamp or legend to be of a proprietary nature and to use
such information only in connection with their obligations under this Contract; provided, however, that
neither party shall be liable for disclosure or use of such data if the same is:

[.  Inthe public domain at the time of disclosure, or is subsequently made available to the
general public without restriction by the disclosing party
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2, Known to the receiving party at the time of disclosure without restrictions on its use or
independently developed by the receiving party, and there is adequate documentation to
demonstrate either condition

3. Used or disclosed inadvertently despite the exercise of the same degree of care that each party
takes to preserve or safeguard its own proprietary information

4. Used or disclosed with the prior written approval of the disclosing party

5. Disclosed withont restriction to the receiving party from a source other than the disclosing
party

6. Used or disclosed after a period of time mutually agreed upon in writing by the parties

No sheet or page of any written material will be so labeled which is not, in good faith believed to contain
proprictary information. A recipient of information hereunder will have no obligation with respect to any
portion of any written material which is not so labeled, or any information received orally unless a written
summary of such oral communication, specifically identifying the item(s) of proprietary information, is
furnished to the recipient within 15 calendar days.

If any portion of a party’s proprietary information falls within auy onc of the above exceptions, the
remaining information shall continue to be subject to the foregoing prohibitions and restrictions.

3.4 Assigninents and Contracts

The Contractor may assign pottions of work conducted under this BOA to qualified subcontractors without
the prior written consent of the Customer. However, Global Science & Technology, Inc. shall be
responsible for all work conducted under this BOA.

3.5 Task Assignments

All tasks identified in the Statement of Work are subject to the terms and conditions of this Contract, In the
event of conflict between a task and this Contract, the Contract shall prevail.

3.6 Limitation of Liability

Customer's maximum liability shall not exceed the fully executed Contract amount.

3.6.1 Indemnification

Contractor shall indemnify and save Customer harmless from and against any and all liability for injury to
persons or property occasioned wholly or in part by an act or onission of Contractor, its lower-tier
Contractors, agents, or employees, including any and all expense, legal or otherwise, incurred by Customer
in the defense of any claim or suit arising out of the work done under this Contract; provided, however, the
Contractor shall not be liable for injury to persons or property caused by the sole negligence of Customer,
its agents, and employees. Both Parties shall maintain such Public Liability, Property Damage, and
Employee’s Liability and Compensation Insurance as will protect the other party from any of said risks and
from any claims under any applicable Workmen’s Compensation and Occupation Disease Acts.

Customer shall prompily notify Contractor of any claim against Customer which is covered by this
indemnification provision and shall authorize representatives of Contractor to settle or defend any such
claim or suit and to represent Customer in, or to take charge of, any litigation in connection therewith.

3.6.2 Infringement Indemnity

In lieu of any other warranty by Customer or Contracfor against infringement, statutory or otherwise, it is
agreed that Contractor shall defend at its expense any suit against Customer or its customers based on a
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clabm that any item furnished under this order or the normal use or sale thereof infringes any US Letters,
patent or copyright, and shall pay cost and damages finally awarded in any such suit, provided that
Contractor is notified in writing of the suit and given authority, information, and assistance at Contractor's
expense for the defense of same. If the use or sale of said item is enjoined as a result of such suit,
Contractor, at no expense to Customer, shall obtain for Customer and its customers the right to use and sell
said itein or shall substitute an equivalent item acceptable to Customer and extend this patent indemnity
thereto.

3.7 Intellectual Property Rights and New Technology and Data Rights

Title to all inteflectual property including, without limitation, any inventions, discoveries, works, material
or data, computer software, or algorithms, whether or not it can be protected by patent, trade secret, or
copyright, conceived, developed, made, or first reduced to practice by Customer in the course of
performance of this Contract, shall remain with Customer.

The Parties acknowledge that during perfortmance under the Contract, new technologies, proprietary and
confidential concepts, methods, techniques, processes and idcas, whether or not patentable or
copyrightable, and whether or not constituting inventions (“New Technologies™), may result. Al right,
title, and interest, including trademarks, copyright interests, and other forms of intellectual property, in and
to such New Technologies developed by Custoiner, alone or in combination with Contractor, its emnployees,
or agents, shall be the exclusive property of Customer. Contractor agrees that any efforts or contributions
of Contractor or its employees to the creation or development of the New Technologies, except as licensed
herein, shall upon their creation or development, be owned exclusively by Customer. To the extent that
exclusive title or ownership may not vest in Customer, Contractor hereby relinquishes claims and assigus to
Customer all rights in, and the exclusive ownership to, the New Technologies. During and subsequent to
the term of this Contract, Contractor agrees to execute all documents and provide reasonable assistance as
requested by Customer to assist Customer in obtaining and protecting Customer’s interests in any such
New Technologies which Contractor elects to maintain anywhere in the world.

3.8 Customer Provided Equipment, Tools, and Materials

Contractor agrees it will keep confidential and not use any inaterial, computer hardware, other equipment,
designs, sketches, specifications, drawings, computer programs and software, or other data or information
furnished by Customer for any purpose whatsoever other than as herein specified, including but not limited
to the manufacture of larger quantities, without prior written consent of Customer, All material, computer
hardware, other equipment, designs, sketches, specifications, computer programs and software, or other
data or inforination supplied by Customer, whether loaned to Contractor or fabricated, manufactured,
purchased or otherwise acquired by Contractor for the performance of this Confract and specifically
charged to Customer are the property of the Customer. Contractor shall keep adequaie records, and shal
identify, store, protect, preserve, repair, and maintain such property in accordance with sound industrial
practice and Contractor’s standard property accounting procedures. Contractor agrees to replace, at its
expense, all such items not so returned. Contractor shall make no charge for any storage, maintenance or
retention of such property of Customer. Contractor shall bear all risk of loss for all of Customer's property
in Contractor's possession.

3.9 Non-Waiver of Rights
The failure of Customer to insist upon strict performance of any of the terms and conditions in the Contract

or to exercise any rights or remedies shall not be construed as a waiver of its rights to assert any of sanie or
to rely on any such terms or conditions at any time thereafter.

3.10 Validity

The invalidity in whole or in part of any provision of this Contract shall not void or affect the validity of
any other provision.




Jefferson County Comm/ESA
Basic Ordering Agreement (BOA)
07/01/2014

3.11 Disputes

Any dispute arising under this Confract which is not settled by agreement of the parties will be settled in
the following manner.

1.  Either party may deliver to the other a written dispute notice sefting forth a brief description
of the issue(s). Such notice initiates the dispute resolution mechanism.

2. During the sixty day period following the delivery of the dispute notice, appropriate
representatives of both parties will negotiate in good faith to resolve the disputed issue(s).

3. Ifthe Parties are unable to resolve the dispute through negotiation, then within thirty (30)
days after the negotiation period ends, the Parties will refer the issue to The American
Arbitration Association for final resolution. The procedures for presentation of each Party’s
position and the method by which The American Arbitration Association will reach and
render a decision will be determined when the matter is referred thereto, If the Parties are
unable to agree on such procedures, which The American Arbitration Association shall
determine the procedures and methods to be used.

4. Unless the Parties otherwise agree in advance in writing, the decision of The American
Arbitration Association will be final and binding on the Parties.

Pending any decision, appeal, or judgment referred to in this clause or the settlement of any dispute arising
under this Contract, Contractor shall proceed diligently with the performance of this Contract.

3.12 Entire Agreement

Upon acceptance of this Contract, Contractor agrees that the provisions under this Contract, including all
documents incorporated herein by reference, shall constitute the entire Agreement between the parties
hereto and supersede all prior agreeinents relating to the subject matter hereof. This Contract may not be
modified or terminated orally, and neither modification nor any claimed waiver of any of the provisions
hereof shall be binding unless in writing and signed by the party against whom such modification or waiver
is sought to be enforced.

3.13 General Relationship

Contractor agrees that in all matters relating to this Contract it shall be acting as an independent contractor
and shall assume and pay all liabilities and perform all obligations imposed with respect to the performance
of this Contract. Contractor shall have no right, power or authority to create any obligation, expressed or
implied, on behalf of Customer and shall have no authority to represent Customer as an agent.

3,14 Applicable Siate Law and Compliance

This Contract shall be governed by and construed in accordance with the laws of the State of West
Virginia. Contractor agrees to comply with the applicable provisions of any federal, state or local law or
ordinance and all orders, rules and regulations issued hereunder,

3.15 Order of Precedence

In the event of an inconsistency or conflict between or among the provisions of this Contract, the
inconsistency shall be resolved by giving precedence in the following order:

1. Basic Ordering Agreement (BOA)
2. Statement of Work (SOW}
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In witness whereof, the duly authorized representatives of the Customer and Contractor have executed this
Contract on the dates shown.

JEFFERSON COUNTY COMMISSION, GLOBAL SCIENCE & TECHNOLOGY, INC.
EMERGENCY SERVICE AGENCY (CONTRACTOR)
{Customer)
Signature Signature
SANDRA K. STEWART
Name (Typed or Printed) Name {Typed or Printed}
DIRECTOR OF CONTRACTS
Title Title
Date Date
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not the intended recipient, be aware that any disclosure, copying,
distribution, or use of the contents of this message is prohibited. If
you have received this electronic transmission in error, please notify
me by telephone at (304) 728.1076 immediately.

On Friday, June 13,
2014 11:17 AM, "sandymcdonald@frontiernet.net”
<sandymcdonald@frontiernet.net> wrote:

Haley,

Good Friday morning! I am

emailing you to see if I could

get an idea on how much it would cost to do a massing mailing for the
Jefferson County Commission.

We are kicking some ideas
around and we will be begin sending out Ambulance Fee invoices soon,

Of course, 1
spoke with Commissioner Dale Manuel and he will support this venture
on both sides.

It will an invoice

(1 page) stuffed in the envelope and sealed. We have a mail room so
we will probably just run that part through that office for postage.
It sees like there may be approximately 2@,00@ to do. How much do you
think that cost may be? The only snag may be timing. The Ordinance
says that bills go out in July so there may only be a few weeks to
complete this and I am not sure if you are already doing another large
project,

Thank you so much and please let me know if have any questions.

Talk to
you soon!

Sandy
McDonald
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§7-20-11. Additional powers.
{a) In addition to any other powers which a county may now have and nol withstanding the provisions of section six of this aricle, sach county, by and through its
county commission, shall have the following powers:

(1) To acquire, whether by purchase, construction, gift, [ease or otherwise, one or more infrastructure projects, or additions
thereto, which shall be located within the county;

{2} To lease, lease with an option to purchase, sell, by installment sale or otherwise, or otherwise dispose of, to others any
infrastructure projects for such rentais or amounts and upon such terms and conditicns as the county commission may
deem advisable;

(3) To establish a special infrastructure fund as a separate fund into which all special service fees and other revenues
designated by the county commission shall be deposited, and from which all project costs shall be paid, which may be
assigned to and heid by a trustee for the benefit of hondholders if special infrastructure revenue bonds are issued by the
county commission; and

(4) To impose a countywide service fee to pay the costs of cne or more infrastructure projects, including, but not limited to,
the payment of debt service on any revenue bonds issued under section thirteen of this article.

{b) For purposes of this section and ifs implementation and use:

(1) "Capital improvements” means the following public facilities or assets that are owned, supported or established by a
county commission:

{A) Water treatment and distribution facilities;

{B) Wastewater treatment and disposal facilities;

(C) Sanitary sewers;

{D) Storm water, drainage and flood control facilities; and

{E) Public road systems, including, but not limited to, rights-of-way, lighting, sidewalks and gutters.

"Capital improvements" as defined herein is limited to those improvements that are trealed as capitalized expenses
according to generally accepted governmental accounting principles and that have an expected useful life of no {ess than
three years. "Capital improvement” dees not include costs associated with the operation, repair, maintenance or full
replacement of capital improvemenis. "Capital improvement" does include reasonable costs for planning, design,
engineering, land acquisition and other costs directly associated with the capital improvements described herein, whether
incurred prior to or subsequent to imposition of a countywide service fee. This includes costs incurred by a developer prior {o
imposition of the countywide service fee that would have been incurred by the county commission as part of the cost of
capital imprevement, provided such costs were not incurred more than thirty-six months before the county commission
adopts the order imposing the countywide service fee, or such shorter period, as determined to be reasonable in the sole
discretion of the county commission.

(2) "Plan" means the plan for special infrastructure projects that includes one or more capital improvemenis, as defined in
this section that is adopfed by a county commission in conformity with the requirements of this article.

{c} Before cemmencing certain infrastructure projects, the county commission shall obtain written confirmations from an
affected pubiic utility or the West Virginia Depariment of Transpertation or other agency, as provided in this section:

(1) If the project includes water, wastewater or sewer improvements, the county commission shall obtain from the utility or
ufilities that provide service in the area or areas where the improvements will be made that the ufility or utilities:

(A) Currently has adequate capacity to provide service without significant upgrades or modifications to its treatment, storage
or source of supply facilities;

(B) Will review and approve all plans and specifications for the improvements to determine that the improvements conform
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to the utility's reasonable requirements and, if the improvement consists of water transmission or distribution facilittes, that
the improvements provide for adequate fire protection for the district, and

{C} I built in conformance with said plans and specifications, will accept the improvements following their completion, unless
the project will continue to be owned by the county commission.

{2) if the special infrastructure project includes improvements other than as set forth in subdivision {1}, subsection (b) of this
section that will be transferred to the West Virginia Department of Transportation or other governmental agency, written
evidence that the department or agency will accept the transfer if the infrastructure project is built in conformance with
requirements of the Department of Transportation, or other agency, pursuant to plans and specifications approved by the
department or other agency.

Note: WV Code updated with legisiation passed through the 2013 1st Special Session
The WV Code Online is an unofficial copy of the annotated WV Code, provided as a convenience. ft has NOT been edited
for publication, and is not in any way official or authoritative.

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=07&art=20&section=11 07/07/2014







MEMORANDUM

Jefferson County, West Virginia
Engineering Department

TO: Jefferson County Commission
Debbie Keyser, County Administrator

FROM: Roger Goodwin, PE, CFM
Chief County Engineer
DATE: July 1, 2014

SUBJECT: Engineering Department Quarterly Update Report — July 1, 2014

1. Projects Undertaken/Underway (in alphabetical order):

A. Bonding:

)

Chapel View Subdivision (03-11) — working on an outline of tasks
necessary to bid and contract for completion of the site work for
this project. The subdivision lot owners have gained control of the
HOA but still need to resolve the issue of ownership of the common
areas. Staff met with representatives of the HOA and their attorney
in November, 2013 to discuss action the HOA still needs to take in
order for the Engineering Department to move forward with
completing the site work.

Staff is meeting with the HOA and their attorney, Chris Strey,
at 10:00 am on July 29" to discuss the current status and how
to move the project forward.

The Chief County Engineer needs to present a request to the
County Commission asking them to issue an order — under
authority of WV State Code - that any remaining lots owned by
the developer cannot be sold. The order will then be recorded
at the courthouse.

Windmill Crossing Subdivision {03-01) — The developer
completed the remaining site work and the bond was released
on June 19th. This completes the county’s invelvement in this
project.
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ii)

Demory Farm Subdivision (04-17) — met with and provided the
developer's engineer, W.H. Gordon & Associates, Inc., with a list
onh June 25, 2012, of sife improvements and issues that remained
to be satisfactorily addressed. Still waiting for several site
improvements to be satisfactorily completed so that the
construction bond in the amount of $163,407.00 can be released.
The developer's engineer informed us on September 24, 2013 that
the developer and the bank are in discussions with the HOA on
how to resolve several remaining issues.

Devin McCreery, Vice President of United Bank, the
bond/surety provider, stated that the bank wants to get the
work completed and get the bond released. Rebecca Burns,
Bonding Administrator, contacted him on July 1%, regarding
the status of finishing the work and Ms. Burns is awaiting a
reply from him.

Summit View Estates Subdivision (03-21) — Staff met with the bank
that issued the surety on the bond and sent a letter on March 29,
2013 to the developer putting them on notice that they are in
default, with a deadline to respond to the notice by April 19, 2013.
On May 16, 2013, the County Commission authorized calling in the
bond and the bond surety and moving toward completing the
remaining site improvements. The bond amount of $250,000.00
has been placed in a bank escrow account at the Bank of Charles
Town.

At the June 5" Jefferson County commission meeting, the
County Commission approved allowing staff to work with
United Bank, Inc., to complete the remaining site work at the
Summit View Estates Subdivision (JCPC File No. 03-21) in
exchange for the Jefferson County Commission returning the
construction bond/surety funds being held in an escrow
account, in the amount of $250,000, to United Bank, Inc.; and
that all work shall be fully completed to the satisfaction of the
Chief County Engineer before the funds are returned.

Rose Hill Subdivision (02-09) — Engineering staff identified areas
of the existing subdivision road that need repaired and made a
cost estimate of finishing the remaining site work. Staff met
with the Mr. Larry Smith, Rose Hill Subdivision HOA president
on July 1%, to discuss the estimate and the next steps in
moving forward with completing the work.

The Chief County Engineer plans to submit a request to the
county commission at your August 7™ meeting asking for
authorization to move forward with bidding the site work.
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B. Property Safety Ordinance:

)

Case 12-001 (Bierer) ~ staff hired a process server and the
property owner was located in Maryland and served in person with
the Petition/Complaint on August 28, 2013. Property owner failed
to bring the property into compliance or request a hearing before
the county commission. Staff brought the case before the County
Commission on October 17" , 2013 seeking an order that the
property owner bring the property into compliance. The County
Commission issued the order and it was served on the property
owner in person on January 15, 2014. The deadline to comply with
the order is March 3, 2014. The deadline has passed and the
order was sent to the Prosecuting Attorney on March 4"’,
requesting that he seek an order in circuit court granting the county
commission the right to take action to bring the property into
compliance. Petition submitted to the circuit court and waiting
for the judge to issue the order. Then staff will need the
County Commission’s authorization to proceed with
advertising for bids to demolish the dwelling.

Case 12-002 (Williams) — the property owner was served with the

Petition/Complaint via certified mail service in August, 2013. The
property owner failed to bring the property into compliance or
request a hearing before the county commission. Staff brought the
case before the County Commission on October 17" 2013
seeking an order that the property owner bring the property into
compliance. The County Commission issued the order and County
Clerk served the order on the property owner via certified return
mail receipt. The Property Safety Enforcement Agency will inspect
the property on January 15, 2014, The deadline has passed and
the order was sent to the Prosecuting Attorney on March 4™,
requesting that he seek an order in circuit court granting the county
commission the right to take action to bring the property into
compliance. Petition submitted to the circuit court and waiting
for the judge to issue the order. Then staff will need the
County Commission’s authorization to proceed with
advertising for bids to perform the ordered work.

C. Impact Fees:

1)

The Impact Fees Program Specialist continues to work on putting
together an office manual that outlines all the processes and
information needed to administer the impact fees program. The
manual will be used as a guide and to cross train other employees
in the department. The operations manual is approximately
95% complete and | am in the process of reviewing the latest
version.
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ii)

The County Commission executed an agreement with TischlerBise
to perform the recalculation of the impact fees. A project kickoff
meeting was held on Tuesday, October 15, 2013, at 1:30 pm in the
County Commission meeting room. Stakeholders provided input.

TischerBise has met with each of the impact fee entities (Schools,
Parks & Rec, Law Enforcement, Fire & EMS) to gather information
necessary for the recalculation of the impact fees and is in the
process of performing the calculations. A fourth stakeholder’s
meeting was held on April 18"‘, where Carson Bise presented to the
stakeholders his draft report for Fire/EMS, Parks & Recreation, and
Law Enforcement impact fees analysis and calculations.

After the stakeholder meeting, it was decided to hold a workshop
on Thursday, June 5”‘, between the county commission,
representatives of each impact fee entity, staff, the county attorney
and Carson Bise, the consultant. The purpose is to discuss issues
related to the methodology and existing levels of service and make
decisions necessary so that the calculations and report can be
finalized.

The date of the June 5™ stakeholder meeting was changed to
May 28", Mr. Bise presented his final calculations. As a result
of the discussion, Mr. Bise will need to recalculate some
figures. Commissioner Pellish stated that the commission
needed to take up the next discussion between themselves
and the impact fee entities at a county commission meeting,
which is scheduled for July 17",

Roger Goodwin, Chief County Engineer, is preparing a
response to written questions and concerns raised after the
May 28" meeting, by the Jefferson County Citizens for
Economic Preservation (JCCEP), Eastern Panhandle
Homebuilders Association (EPHBA), and several
commissioners,

A draft letter to the Jefferson County Board of Education was
prepared as directed by the county commission, to request that the
school board share in the cost of administering the impact fees
program. The letter was presented to the county commission at
the May 1% meeting and then sent to the school board.

A response to the request was received from the Jefferson

County School Board on June 24th; they refused to pay any
share of the administrative costs.
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iv) The Office of Impact Fees received its first multi-family
apartment complex (96 units at Jefferson Crossing) in which
the developer made application for evaluation for the
affordable housing discount. Staff is working with the county
attorney and an independent appraiser to obtain a valuation
for the project so a determination can be made as to whether
or not the project is eligible for the discount. The county
assessor is unable to determine a value for the project from
construction drawings.

D. Tolling of Bonding Amendment (One-time Partial Release of Lots):

A public hearing on an amendment to the tolling of bonding section
of the bonding policy was heid on August 9" The amendment was
up for consideration of adoption on the County Commission’s
October 18" meeting agenda. Additional questions were raised by
the County Commission and the amendment was sent back to staff
and the developer to address additional concerns. Revisions to the
amendment were made and were submitted to the County
Commission in January, 2013 for their review and consideration for
adoption. Before taking any action on the proposed
amendments, the County Commission directed the Chief
County Engineer to prepare a PowerPoint presentation giving
an overview of the bonding policy and tolling of bonding so
they can better understand it.

E. Land Development & Building Permits — Fee Schedule Update

The County Commission in December, 2013, directed staff to revisit the
fee schedules for the Planning, Zoning & Engineering Departments with
the purpose of updating the fee schedules in order to raise additional
revenue. The planning and engineering staff met to get up to speed on
where we last left off on this, and we are in the process of putting the
information together to present to the county commission.

Engineering & Planning staff needs fo revise the fee schedule and
submit the fee schedule to the County Commission consideration.
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2. Projects Completed:

o Worked with the Information Technotogy personnel on two computer
upgrades.

e ﬁ%tended FEMA “Letters of Map Change Fundamentais” training on May

e Attended FEMA “Substantial Damage” training on May 14"

e Attended FEMA “Managing Zone-A Floodplains” training on May 28"

o Attended FEMA “Elevation Certificates” training on May 29™.

¢« Attended West Virginia Floodplain Manager's Conference/Training on
May 16" & 17".

o Attended “Sexual Harassment” training on June 25",

3. Projects Proposed:

A. Get the land development standard construction details updated and put
into a digital/AutoCAD format, to supplement the requirements of the
Subdivision, Zoning, and Stormwater Management ordinances.

B. Set up the Engineering Department web page with the stream monitoring
information/links.

4. ltems Requiring Commission Attention:

None at this time.

Note: The projects noted above are in addition to maintaining the datly operations of the Office of Building
Permits & Inspections, the Office of Impact Fees, administering the land development bonding process,
performing land development inspections, performing land development plan reviews for the Planning
Commission, administering floodplain management, investigating citizen complaints and carrying out
ordinance compliance efforts, and completing statutory continuing education and certification
requirements, etc.

S.\Engineering\engineering\Engineering\ENGINEERING\C cunty Commission - Quarterly Reports\2014-07-01 Engineering Quarerly
Report.doc
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State nf West Hirginia

Office of the State Auditor B ainer III

Chief Inspector Division Glen B. G Toll Free: (877) 982-9148

1900 Kanawha Boulevard, East State Auditor and Telephone: (304) 558-2540

State Capitol, Building 1, Suite W-100 Chief Inspector Fax: (304) 205-6033

Charleston, West Virginia 25305 ‘ WWW,WVSa0.gov
June 24, 2014

The Honorable Members of the Board
Jefferson County Board of Health
1948 Wiltshire Road, Suite 1
Keameysville, West Virginia 25430

Dear Members of the Board:

‘Enclosed are copies of the audit reports of the Jefferson County Board of Health for the fiscal
years ended June 30, 2011, and June 30, 2012. '

As the recipient, you are required to notify all members of the governing body of the receipt of -
these reports and related correspondence and make the contents available for inspection by all such
officers. You are also advised that these reports, under the provisions of West Virginia Code § 6-9-9a,
are considered public information and must be made available for public inspection,

It is the responsibility of all menibers of the governing body to review the reports and take the
necessary actions to remedy all instances of noncompliance,

West Virginia Code § 6-9-7 also requires that this office notify the Prosecuting Attorney of
-Jefferson County and the Attorney General of any instances of noncompliance with West Virginia state
laws. Please advise the Prosecuting Attorney of Jefferson County within 60 days of how you intend to
remedy the instances of noncompliance. State law authorizes him to proceed with civil and/or criminal
action to resolve noncompliance problems which are not otherwise remedied.

If I can be of further assistance, please do not hesitate to contact this office.
Very truly yours,

Y/

Charles K. McKinney

Assistant Chief Inspector -

Chief Inspector Division
CKM/et

Enclosure




The Honorable Members of the Board
Jefferson County Board of Health
Page Two

cc: Hon. Dale Manuel, President
Jefferson County Commission

Dept. of Health and Human Resources
Debbie McGinnis, Audit Research and Analysis

Division of Local Health
Amy Atkins, Director

Hon. Patrick Morrisey
Attormey General

Hon. Ralph Lorenzetti
Jefferson County Prosecuting Attorney










pact Fee Status Report
June 2014

Office of Impact Fees

Summary

Date Range: Sunday ! through Monday 30 June 2014
Report Date: 1 July 2014
Process Number Range: 1400098 - 1400119

Total Applications: 22

Total Non-Exempt: 21
Of which.:
Commercial: 0
Residential; 21
Of which:
County: 8
Municipal: 13

Total Exempt: 1
Of which:
Commercial: 0
Residential: 1
Of which:
County: 1
Municipal: 0

Tables 1 through 7 summarize impact fee processing for June 2014. Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General

Impact Fee Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallies

Exempt Commercial  Residential Total
1 —30 June 2014 1 0 21 22
Fees collected $0.00  $264,020.00  $264,020.00
Of which
School Tmpact Fee $232,271.00  $232,271.00
Law Enforcement Fee $0.00 $2,096.00 $2,096.00
Parks & Recreation Fee $15379.00  $15,379.00

Fire & EMS Fee $0.00 $14,274.00 $14,274.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount

Opening Statement Balance (1 Junc 2014)  $254,544.89

June Deposits (1 ~30 June 2014)  $264,020.00

School May Transactions (withdraws via transfer on 12 June 2014) ($223,677.42)
Law May Transactions (withdraws via transfer on 12 June 2014) ($2,282.79)
Parks & Rec May Trans. (withdraws via transfer on 12 June 2014)  ($14,824.73)
Fire & EMS May Trans. (withdraws via transfer on 12 June 2014)  ($13,759.95)

Interest Eamed (30 June 2014) $61.67
Ending Statement Balance (30 Junc 2014) $264,081.67
Outstanding Credits (deposits through 1 June 2014) $0.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount

Opening Balance (1 June 2014)  $1,020,406.72

May Transactions (deposits via transfer on 12 June 2014) $223,677.42
Interest Earned (30 June 2014) $334.30

Ending Balance (30 June 2014)  $1,244,418.44

Table 4. Financial Data — Law Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 June 2014) $27,743.59
May Transactions (deposits via transfer on 12 June 2014) $2,282.79
Interest Earned (30 June 2014) $8.39
Ending Balance (30 June 2014) $30,034.77

Table 5. Financial Data — Parks & Recreation Impact Fee Account (3122808)

Description Amount

Opening Balance (1 June 2014)  $462,722.95

May Transactions (deposits via transfer on 12 June 2014) $14,824.73
Interest Earned (30 June 2014) $135.82

Ending Balance (30 June 2014)  $477,683.50
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Table 6. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 June 2014)  $170,060.76
May Transactions (deposits via transfer on 12 June 2014) $13,759.95
Interest Earned (30 June 2014) $51.43
Ending Balance (30 June 2014) $183,872.14

Table 7. Total Impact Fees as of 1 July 2014 /1

Description ' Amount
Office of Impact Fees General Account $264,081.67
School Impact Fee Account $1,244 418.44

Law Enforcement Fee Account $30,034.77
Parks & Recreation Impact Fee Account $477,683.50
Fire & EMS Impact Fee Account $183,872.14

Total Impact Fees $2,200,090,52

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending July 2014 Fee Transfers /1

30 June 2014 Pending Impact

Account Account Totals Fee Transfers Account Totals

School Tinpact Fee Account $1,244,418.44 $232,325.27  $1,476,743.71

Law Enforcement Fee Account $30,034.77 $2,096.62 $32,131.39

Parks & Recreation Impact Fee Account $477,683.50 $15,382.70 $493,066.20
Fire & EMS Impact Fee Account $183,872.14 $14,277.08 $108,149.22

Total Impact Fees $1,080,934.02 $264,081.67  $2,200,090.52

/1 This table represents each of the impact fee category account totals as of 30 June 2014 listed in
tables 3 — 6. Pending fec transfer amounts, excluding interest and any outstanding credits,
collected in June 2014 are listed in table 1 of the General Account (3111776); these transactions
will be processed in July 2014. Any outstanding credits, as listed in table 2, will be added to the
next month’s Impact Fee transfer amounts.
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Form 100 Transaction Summary
Jefferson County Government — Office of Impact Fees

Impact Fee Applications Processed between dates Sunday 1 through Monday 30 June 2014

1400111  06/24/2014  Branham Catherine 07 Middleway 812 618 44 202 30.00 06/24/2014  Form 200

Category Count: 1 Category Total $0.00

1400098  06/03/2014  Bray Charles 09 Shepherdstown 1063 590 1 5 $13,070.00 06/03/2014 N/A
1400099  06/03/2014  Quigley Bruce (06 Kabletown 1109 563 23B g $13,070.00 06/03/2014 N/A
1400100  06/04/2014  Julie Duval Arcadia 03 Chartes Town 23 57 12A 134 $12,808.00 06/04/2014 N/A
1400101  06/05/2014 K Hovnanian 03 Charles Town 1095 342 11A 33% 312,808.00 06/05/2014 N/A
1400102 06/05/2014 K Hovnanian 03 Charles Town 1095 342 11B 33% $12,808.00 06/05/2014 N/A
1400103 06/09/2014  Denicola Tony 04 Harpers Ferry 1951 239 22 14.4 $13,070.00 06/05/2014 N/A
1400104  06/10/2014  Shenandoah 08 Ranson Corp 982 137 8D 91 $12,808.00 ° 06/10/2014 N/A
1400105  06/10/2014  Shenandoah 08 Ranson Corp 982 137 8D 3] $12,808.00 06/10/2014 N/A
1400106  06/13/2014  Dan Ryen 03 Charles Town . . 11D 81 312,808.00 06/13/2014 N/A
1400107  06/13/2014  Dan Ryan 09 Shepherdstown 1131 426 8D 105 $13,070.00 06/13/2014 N/A
1400108 06/16/2014  Julie Duval Arcadia 03 Charles Town 23 67 124 136 $12,808.00 06/16/2014 N/A
1400109  06/16/2014  Julie Duval Arcadia 03 Charles Town 23 67 12A i25 $12,808.00 06/16/2014 NIA
1400110  06/23/2014  Dan Ryan 08 Ranson Corp R . 8C 232 $12,808.00 06/23/2014 N/A
1400112 06/24/2014  Sawyer Lyle 09 Shepherdstown 1134 461 D 17 $13,070.00 06/24/2014 N/A
1400113 06/25/2014  Charles Ryan Homes 08 Ranson Corp 982 137 SD 11 $12,808.00 06/25/2014 N/A
1400114  06/25/2014  Julie Duval Arcadia 03 Charles Town 23 67 1ZA 188 $12.808.00 06/25/2014 N/A
1400115 06/26/2014  Billey Brian 07 Middleway 995 98 27 4.6 $13,070.00 06/26/2014 N/A
1400116  06/27/2014  Dan Ryan 04 Harpers Ferry 1131 426 oD 98 $13,070.00 06/27/2014 N/A
1400017 06/27/2014  Wornmald, Jr. Robert 04 Harpers Ferry 975 635 10A 90 $13,070.00 06/27/2014 N/A
1400118 06/30/2014  Julie Duval Arcadia 03 Charles Town 23 67 1ZA 177 $12,808.00 06/30/2014 N/A
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1400119 06/30/2014  Mao John 03 Charles Town . . 4 107 $5,764.00 06/30/2014  Form 260

Category Count: 21 Category Total $264,020.00

TOTAL APPLICATIONS: 22 Grand Total $264,020.00
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nvoice
Number: 14025
Date; 77172014

Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To: Pay To:

Office of impact Fees Sheriff of Jefferson County

116 East Washington Street P.O.Box 9

Suite 100 Charles Town, Wy 25414

Charles Town, WV 25414

P.O. Number . Vendor Number

Description Amount

Impact Fee payments collected for month of June 2014 into the Office of Impact Fees $232,271.00
General Account (3111776) to be paid to the Sheriff of Jefferson County School Impact
Fees Bank Account {(3107582).

Interest earned by the Office of Impact Fees General Account June 2014. $54.27

Impact Fee Process Numbers 1400098 through 1400119, inclusive. Within this range,
there were 21 non-exempt impact fee payments.

Total: $232,325.27

Notes/Comments Transfer of funds into School Impact Fee Account (3107582).
Check Number: 952




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 Schools
Check Number 952 Trace 20140701:56083.68
Date 7/1/2014 Series 1
Recipient Sheriff of Jefferson County Account 3107582
Amount $232,271.00 Signature 1 Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Imapact Fees From General Account for School Immpact Fees Collected in June 2014.

Deposit Date Process Number Ordinance Enact Date Amount |
6/4/2014 1400098 2003-3 11/24/2005 $11,358.00 ‘
6/4/2014 1400059 2003-3 11/24/2005 §11,358.00 ‘
6/5/2014 1400100 2003-3 11/24/2005 $11,358.00
6/5/2014 1400101 2003-3 117242005 $11,358.00
6/5/2014 1400102 2003-3 11/24/2005 $11,358.00

6/10/2014 1400103 2003-3 11/24/2005 $11,358.00
6/11/2014 1400104 2003-3 11/24/2005 $11,358.00
6/11/2014 1400105 2003-3 11/24/2005 $11,358.00
6/16/2014 1400106 2003-3 11/24/2005 $11,358.00
6/16/2014 1400107 2003-3 1£/24/2005 $11,358.00
6/17/2014 1400108 2003-3 1 1/2.4/2005 $11,338.00
6/17/2014 1400109 2003-3 11/24/2005 $11,358.00
6/24/2014 1400110 2003-3 117242005 $11,358.00
6/25/2014 1400112 2003-3 11/24/2005 $11,358.00
6/26/2014 1400113 2003-3 11/24/2005 $11,358.00
6/26/2014 1400114 2003-3 1142472005 $11,358.00
6/27/2014 1400115 2003-3 1372472005 $11,358.00
6/30/2014 1400116 2003-3 11/24/2005 $11,358.00
6/30/2014 1400117 2003-3 11/24/2005 $11,358.00
6/30/2014 1400118 2003-3 11/24/2005 $11,358.00
6/30/2014 1400119 2003-3 11/24/2005 $5,111.00

Total amount for this withdraw $232,271.00

Total amount for this account $232,271.00
Total amount all accounis  $232,271.00
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Jefferson County Commission : invoice
P.O. Box 250

Charles Town, WV 25414 Number: 14026

Date: 71172014

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County
116 East Washington Street P.O.Box 9
Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.O. Number Vendor Number

Description ~ Amount

Impact Fee payments collected for month of June 2014 into the Office of Impact Fees $2,096.00
General Account (3111776) to be paid to the Sheriff of Jefferson County Law
Enforcement Impact Fees Bank Account (3120120).

interest earned by the Office of Impact Fees General Account June 2014. $0.62

Impact Fee Process Numbers 1400098 through 1400119, inclusive. Within this range,
there were 8 non-exempt impact fee payments,

Total:  $2,096.62

Notes/Comments Transfer of funds into Law Enforcement Impact Fee Account (3120120),
Check Number: 953




Account Withdraws
Office of Impact Fees - Jefferson County Government

]

Account 3111776 Law Enforcement

Check Number 953 Trace 20140701:56182.09
Date 7/1/2014 Series 2 |
Recipient Shexiff of Jefferson County Aceount 3120120
Amount $2,096.00 Signature 1 'Walt Pellish

Signature 2 Sheritf Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Law Enforcement Impact Fees Collected in June

2014,

Deposit Date Process Number Ordinance Enact Date Amount
6/4/2014 1400098 2005-1 3/22/2005 $262.00
6/4/2014 1400099 2005-1 3/22/2005 $262.00
6/5/2014 1400100 2005-1 3/22/2005 $0.00
6/5/2014 1400101 2005-1 3/22/2005 $0.00
6/5/2014 1400102 2005-1 3/22/2005 50.00

6/10/2014 1400£03 2005-1 3/22/2005 $262.00
6/11/2014 1400104 2005-1 3/22/2005 50.00
6/11/2014 1400105 2005-1 32212005 $0.00
6/16/2014 1400106 2005-1 37222005 $0.00
6/16/2014 1400107 2005-1 372272005 $262.00
6/17/2014 1400108 2005-1 342212005 $0.00
6/112014 1400109 2005-1 3/22/2005 $0.00
6/24/2014 1400110 2005-1 3/22/2005 $0.00
6/25/2014 1400112 2005-1 3/22/2005 $262.00
6/26/2014 1400113 2005-1 3/22/2005 - $0.00
6/26/2014 1400114 2005-1 3/22/2005 $0.00
6/27/2014 1400115 2005-1 3/22/2005 $262.00
6/30/2014 1400116 2005-1 3/22/2005 $262.00
6/30/2014 i400117 2005-1 372272005 $262.00
6/30/2014 1400118 2005-1 3/22/2005 $0.00
6/30/2014 1400119 2005-1 3/22/2005 $0.00

Total amount for this withdraw $2,096.00

Total amount for this account $2,096.00
Total amoeunt all accounts $2.,096.00

Tuesday, July 01, 2014 Page 1l of 1







Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bill To:

Invoice

Number: 14027
Date: 711/2014

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.0.Box 9
Charles Town, WV 25414

P.0O. Number Vendor Number
Description Amount
Impact Fee payments collected for month of June 2014 into the Office of Impact Fees $15,379.00
General Account (3111776} to he paid to the Sheriff of Jefferson County Parks &
Recreation Impact Fees Bank Account (3122808).
Interest earned by the Office of Impact Fees General Account June 2014. $3.70

impact Fee Process Numbers 1400098 through 1400119, inclusive. Within this range,

there were 21 non-exempt impact fee payments.

Total: $15,382.70

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account (3122808).

Check Number: 954




Account Withdraws
Office of Impact Fees - Jefierson County Government

Account 3111776 Parks & Rec

Checlk Number 954 Trace 20140701:56222.19
Date 7/1/2014 Series 3
Recipient Sheriff of Jefferson County Account 3122808
Amount $15,379.00 Signature 1 Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in June 2014,

Deposit Date Process Number Ordinance Enact Date Amount
6/4/2014 1400098 2005-2 5/12/2005 $752.00
6/4/2014 1400099 2005-2 5/12/2005 $752.00
6/5/2014 1400100 2005-2 541212005 $752.00
6/5/2014 1400101 2005-2 5/12/2005 $752.00
6/5/2014 1400102 2005-2 5/12/2005 $752.00

6/10/2014 1400103 2005-2 _ 5/12/2005 $752.00
6/11/2014 1400104 2005-2 5/12/2005 $752.00
6/11/2014 1400105 2005-2 5/12/2005 $752.00
6/16/2014 1400106 2005-2 5/12/2005 $752.00
6/16/2014 1400107 2005-2 5/12/2005 $752.00
6/17/2014 1400108 2005-2 5/12/2005 $752.00
6/17/2014 1400309 2005-2 5/12/2005 $£752.00
6/24/2014 1400110 2005-2 5/12/2005 $752.00
6/25/2014 1400112 2005-2 5/12/2Q05 $752.00
6/26/2014 1400113 2005-2 5/12/2005 $752.00
6/26/2014 1400114 2005-2 5/12/2005 $752.00
6/27/2014 400115 2005-2 5/12/2005 $752.00
6/30/2014 1400116 2005-2 5/12/2005 $752.00
6/30/2014 1400117 2005-2 5/12/2005 $752.00
6/30/2014 1400118 2005-2 5/12/2005 $752.00
6/30/2014 1400119 2005-2 5/12/2005 $339.00

Total amount for this withdraw  $15,379.00

Total amount for this account $15,379.00
Total amount all acconnts  $15,379.00

Tuesday, July 01,2014 Papelof1l







Jefferson County Commission Invoice

P.0O. Box 250
Charles Town, WV 25414 Number: 14028
Date: 7/1/2014

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Sireet P.O.Box ©

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.O. Number Vendor Number

Description Amount

Impact Fee payments collected for month of June 2014 into the Office of Impact Fees $14,274.00
General Account (3111776) to be paid to the Sheriff of Jefferson County Fire & EMS
Impact Fees Bank Account (3122816).

Interest earned by the Office of Impact Fees General Account June 2014, $3.08

Impact Fee Process Numbers 1400098 through 1400119, inclusive. Within this range,
there were 21 non-exempt impact fee payments.

Total: $14,277.08

Notes/Comments Transfer of funds into Fire & EMS Impact Fee Account {(3122816),
Check Number: 955




Account Withdraws
Office of Impact Fees - Jefferson County Government

Account 3111776 | Fire & EMS

Check Number 955 Trace 20140701:56260.48
Date 7/1/2014 Series 4
Recipient Sherifl of Jefferson County Account 3122816
Amount $14,274.00 Signature 1 Walt Pellish

Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Fire and EMS Impact Fees Collected in June 2014.

Deposit Date Process Number Ordinance Enact Date Amonnt
6/4/2014 1400098 2005-3 5/12/2005 $698.00
6/4/2014 1400099 2005-3 5/12/2005 $698.00
6/5/2014 1400100 2005-3 5/12/2005 $698.00
6/5/2014 1400101 2005-3 5122005 $5698.00
6/5/2014 1400102 2005-3 5/12/2005 $698.00

6/10/2014 1400103 2005-3 5/12/2005 $698.00
6/11/2014 1400E04 2005-3 5/12/2005 $698.00
6/11/2014 1400105 2005-3 5/12/2005 $698.00
6/16/2014 1400106 2005-3 5/12/2005 $698.00
6/16/2014 1400107 2005-3 5/12/2005 $698.00
6/17/2014 1400108 2005-3 5/12/2005 $698.00
6/17/2014 1400109 2005-3 5/12/2005 $698.00
6/24/2014 1400110 2005-3 5/12/2005 $698.00
6/25/2014 1400112 2005-3 5/12./'2005 $698.00
6/26/2014 1400113 2005-3 . 5/12/2005 $698.00
6/26/2014 1400114 2005-3 5/12/2005 $698.00
67272014 1400115 2005-3 5/12/2005 $698.00
6/30/2014 1400116 2005-3 5/12/2005 $698.00
6/30/2014 1400017 2005-3 5/12/2005 $698.00
6/30/2014 1400118 2005-3 5/12/2005 $698.00
6/30/2014 1400119 2005-3 5/12/2005 $314.00

Total amount for this withdraw $14,274.00

Total amount for this account $14,274.00
Total amount all accounts $14,274.00

Tuesday, July 01, 2014 Page 1 of 1













PSD Board Meeting 2
June 2, 2014

Action: Motion by Mr. Weese and seconded by Mr. Strider to adopt
the resolution as read by Mr. Appignani. Unanimously
approved.

Discuss the District's financial status (status of paying bills}

Finance Manager, April Shultz stated that last month all of the District’s dlsbursements were paid after the Board

meeting with a small cash balance remaining, but this month there is a $25,000 shortage to cover the monthly

bills due to various pump station problems, a three pay-period menth, and the early date of the board meeting.
Action: No action required by the Board.

Options and process path for creating/revising PSD strategic plan
Mr. Hypes submitted to the Board a strategic plan development proposal for what the plan would include,
however, Mr. Hypes would like to wait a couple of months to see how the proposed water and sewer prajects
being discussed will move forward and then return to the Board with a contract.

Action: Noe action required by the Board.

Approve filing of request for funding to West Virginia Infrastructure and Jobs Deveiopment Council for sewer

collection and transmission upgrades

L.ast month the Board chose to pursue option 8 for a sewer collection and transmission upgrade project. Mr.
Summerfield completed a draft preliminary engineering report to be submitted with the West Virginia
infrastructure and Jobs Development Councii application if the Board votes to submit. Chuck Young, the
District's accountant, completed a financial analysis for the project which concluded a $3.22/1000 galion rate
increase to cover the project costs. This project would eliminate five pump siations, provide sufficieni sewer
capacity for platted lots in the Districts service area, reduce the capacity strain in parts of the system including
the Burr Park area and the City of Ranson, and provide the fiows to the Charles Town plant in the most efficient
manner stated by Mr. Summerfield.

Mr. Appignani expressed his concern that the cost should be shared with the developers and the rate-payers

should not bear the sole responsibility of the cost of this project.
Action; Motion made by Mr. Strider and seconded by Mr. Weese to approve filing a
request for funding to West Virginia infrastructure and Jobs Development
Council for sewer collection and transmission upgrades. The motion was
approved 2-1. Mr. Appignani voted against the motion.

Discuss report on easenient/ownership of four pump stations

Ms. Lawton has been working with Attorney Robert Glenn, frem Jackson Keily, on attaining easements for pump
station 3-8 and 3-9. Mr. Kelly was recommended by Mr. David Hammer since he was unable to accept.
Action: No action required by the Board.

Discuss sewer capacity for Harvest Hills and Burr/Bardane Industrial Parks

Mr. Hypes and Mr. Summerfield both expressed the concern that the capacity for this area is almost at
maximum capacity. The District is attempting to fix this probiem with the proposed sewer collection project.
Action: No action required by the Board.

Consider approval of revised termination agreement with Mockingbirdhil, inc,
Mr. Keish is working with Mr. Eckstein on a revised termination agreement per chianges requested by the Public
Service Commission, He will have a revised agreement next manth.

Action; No action reauired by the Board.

NEW BUSINESS

Approve initiation of solicitation of engineering services for finai design of sewer collection and transmission

upgrade project
Mr. Kelsh stated that in the 2012 rate case, it was requested that the District solicit the 5G process for all new
projects. For the sewer project, Pentree completed the preliminary engineering report, but the engineering

services for final design must go out to bid.




PSD Board Meeting 3
June 2, 2014

Action: Motion made by Mr. Strider and seconded by Mr, Weese to approve the
solicitation of engineering services for final design of sewer coilection and
transmission upgrade project. Unanimously approved.

Approve filing of request for funding to Infrastructure Council for acquisition of water utility assets of Jefferson

Utilities, Inc. and Water Project to replace and upgrade Keyes Ferry Acres, Westridge Hills, and Harpers

Ferry Campsites .
Last month the Board approved Mr. Strider to have negotiating authority for the proposed purchase of Jefferson
Utilities, Inc (JU1). Mr. Kelsh stated that an agreement has been reached to acquire the JUI water systems and
associated assets including the sewer system for $14.9 million. Wayne Morgan from Pentree has drafted a
Preliminary Engineering Report to be submitted with the West Virginia Infrastructure and Jobs Development
Council application if the Board votes to submit. He stated the application would include the $14.9 miliion
purchase of JU] and a $10.2 million upgrade project for the mountain water systems. Mr. Appignani believes
there are a iot of problems with this project, including the fact that the PSC uses net book value and the net
book value of JUI is a negative $2.5 million.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve filing a
request for funding to Infrastructure Council for acquisition of water utility assets
of Jefferson Utilities, Inc. and Water Project to replace and upgrade Keyes Ferry
Acres, Westridge Hills, and Harpers Feiry Campsites. Approved 2-1. Mr.
Appignani voted against the motion.

Update on Statuses of Current Public Service Commission Cases
PSC case # 13-1832-PSD-PC - Mr. Kelsh is waiting for a response from the PSC.

PSC case # 14-0606-PSD-C - In the Lutman Properties complaint, Mr. Kelsh and Mr. Lutman’s attorney have
agreed upon an interim arrangement. Lutman Properties is going to pay for residential sewer service for three
(3) units while the case is pending.

PSC case # 14-0582-PSD-PC - Mr. Kelsh is working with Mr. Eckstine to revise the termination agreement per
the PSC request.

PSC case # 13-1175-S-C & Circuit Court case # 14-C-51 — Both cases have been stayed for 120 days pending
the outcome of both the proposed sewer collection project and the JUI purchase.
Action: No action required by the Board.

Discussion of any Expenses over Budget
There were no items over budget this month.

Action: No action required by the Board.

Disbursements
Actlon: Motion made by WMr. Strider and seconded by Mr. Weese to approve
disbursements for Public Service District water expenses in the amount of

$11,383.42. Unanimously approved.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve
dishursements for the Pubilic Service District sewer axpenses in the amount of

$195,712.19. Unanimousiy approved.

Approve transfer of $1,235.87 from the renewal & replacement account to the Sewer Operating account fo

repair the portable generaior.
Anprove transfer of $1.572 80 from the renewal & replacement account (o the Sewer Operating account for the

repairs at nump station 3-8,
Approve transfer of $608.32 from the renewal & replacement account fo the Sewer Operating account for the

repairs at Deerfield.
Approve transfer of $3.748.60 from the Sewer Security Deposit account to the Sewer Operating account for

security deposit refunds




PSD Board Meeting 4
June 2, 2014

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the transfer
of $1,235.87 from the renewal & replacement account to sewer operating account
to repair the portable generator, to approve the transfer of $1,572.80 from the
renewal & replacement account to sewer operating account for the repairs at
pump station 3-8, to approve the transfer of $606.32 from the renewal &
replacement account to sewer operating account for the repairs at Deerfield, and
to approve the transfer of $3,748.60 from the sewer security deposit account into
the sewer operating account for security deposit refunds. Unanimously
approved,

General Manager's Report

Ms. Lawton updated the Board on activities since last month's meeting.
Pump Stations — Ms. Lawton discussed the various pump station problems.
Action: No action required by the Beoard.

Cther staff reports

None discussed.
Action: No action required by the Board.

Correspondence
None discussed.

Public Comment .
John Maxey, Harpers Ferry resident, expressed his concern with the $40 million in project funding the District is
going to request from 1JDC since their available funding to contribute to projects has been reduced. He doesn't
believe the District should pursue projects they can't afford because if the projects don't get approved, the costs
already spent have to be covered by the current ratepayers.

Dale Manual, County Commissioner and District customer, stated that he was a little bit more happy this month
than last month regarding the discussions on the water and sewer projects. He appreciates Mr. Weese
expressing his thoughis for wanting developers to contribute to covering some of the project costs. However,
Mr. Manual still believes the District is moving too fast on the pursuit of both projects and possibly a "piecemeal”

approach could be used.

Action: Motion made by Mr. Weese and seconded by Mr. Strider to adjourn. Unanimously
approved.

There being ne further business at this time, the meeting was adjourned at 8:31PM.

The next regular meeting is schieduled for Monday, July 7, 2014 at 7:00pm at 340 Edmond Road, Suite A at the
Districts office in Kearneysville.

Respectfully Submitted,

Feter L. Appighani
Chairman
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ese
Secretary







Please review the application information carefully. Our website, www.cfia.wv.gov, should answer any questions you
may have. However, if it does not, please contact our office. Upon submission, your application should be orgamzed
into seven (7) Tabs. The Tabs are explained in the application.

In addition, you may only apply under ONE project category. Please only submit Tab II and Tab III which apply to
ONE specific category. It is not necessary to complete or return those portions of the application which do not relate
to your project. Only one project per county will be funded in each cycle.

We look forward to hearing from you in the near future. Please do not hesitate to contact us if you have questions or if
additional information is required. Melissa can be reached via email at: melissa.smith@wvcfia.com or phone: (304)
558-5435.










WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County / Gity Split
Fiscal Year 2014

Charfes Town

1999 Net Terminal Revenue $ 45,603,174

Benchmark Goal @ 2% 3 912,083.48

2% OF TO TO CHARLES HARPERS SHEPHERDS
DATE ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 39.90% 2.17% 33,68% 16.32%
6 days ending:
07/06/13 $ 123,196.88 $ 123,196.88 | § - 3 - 3 - 3 - 3 - $
Woeek ending:

07/13/13 5 128,060.40 § 128,060.40 | $ - $ - $ - 3 - 3 $ -
07/20M3 $ 115,128.84 3 115,128.84 | § - 3 - 3 - 3 - 3 - 3 -
07/27113 5 123,049.56 § 123,049.56 | § - 3 - 3 - ] - 3 - 3 -
08/03/13 5 116,180.80 $ 116,180.80 | § - 3 - $ - 3 - $ - 3 -
08/10/13 $ 120,078.64 $ 120,078.64 | § - 3 - $ - $ - 3 - $ -
08/17M3 $ 12488856 | | $ 124,888.56 | $ B § - 3 - ] - ] - $ -
08/24/13 § 118,284.44 $ B89,88212 | § 28,402.32 | $ 2,252.30 | § 11,33253 | § 616.33 | $ 9,665.90 | § 4,635.26
08/31/13 $ 117,826.36 3 658,913.18 | § 58,913.18 { § 467181 (% 23,506.36 1 § 127842 | $ 19,841.96 | $ 9,614.63
05/07/13 $ 135,517.48 % B67,758.74 | § B7,758.74 1 § 5,373.27 | % 2703574 | § 1,470.36 | § 22,82114 |3 11,058.23
09/14113 § 106,748.44 $ 53,374.22 1 § 53,374.22 | § 423258 | % 2128631 | § 1,168.22 | § 17,976.44 | 3 8,710.67
09/21/13 $ 10855588 |8 54,277,941 % 54,277.94 | § 4,304.24 | § 21,656.90 | §  1,177.83 | 5 18,280.81 |$  8.858.16
09/28/13 $ 109,763,00 5 5488150 | § 54,881.50 | § 4,352.10 | % 21,897721% 119003 | 18,484,09 | $ 8,956.66
10/06/13 $ 111,801.48 $ 5595074 | § 55,050.74 | § 4,436.89 | § 2232436 % 121413 | $ 18,844.21 1% 9,131.18
1011213 ] 111,675.84 ] 65583792 | § 5583792 | § 442795 | § 2227933} § 121168 | § 18,806.21 | $ 9,112.75
10/19/13 $ 122,654.40 3 6132720} § 61,327.20 | § 4,883.25 | § 244830565 | § 1,330.80 | 20,6565.00 1% 10,008.60
10/26/13 $ 105,708.12 ] 52,854.06 | § 52,854.06 | § 419133 1§ 2108877 | § 114693 | $ 17,801.25 | % 8,625,789
11/02/13 $ 115,087.08 $ 57,543.54 [ § 57,543.54 | § 4,563.20 | § 22959.87 [ $ 124870 | § 19,380.66 | § 9,391.11
11/09/13 $ 109,333,652 $ 5466676 | $ 54,666.76 | $ 4,335.07 | % 2181204 | % 1.186.27 | % 18,411.76 | § 8,821.62
11/116/13 $ 112,991.92 3 56,495.96 | § 5649596 | § 448013 | 3 2254189 [ § 122596 | $ 19,027.84 | $ 9,220.14
1172313 $ 87.257.24 ] 48,628.62 | $ 48,628.62 | § 3,856.25 | % 19,402.62 | $ 108524 | % 16,378.12 | § 7.936.19
11/30/13 § 119,291.32 $ 50,6845.686 | § 58,645.66 | § 472890 | $ 2379882 | % 128431 | § 20,088.66 { § 9,734.17
1210713 3 94.612.48 $ 47306.24 | § 47,306.24 | § 3,751.38 (% 18,875.19 | § 1,026.55 | § 1593274 | § 7,720.38
12114113 $ 58,458.04 $ 2022802 | § 28,228,02 | § 2,317.86 | $ 11,662,38 | $ 634.27 | § 9.844.33 (| % 4,770.18
12121113 $ 89,162.04 ] 44.581.02 | § 44,581.02 | § 3,535.27 | % 17,787.83 | % 967,41 | % 15,014.88 | § 727562
1212813 $ 124,234.28 % 62,117.14 { § 6211714 | § 492589 | % 2478474 | § 1,347.94 | $ 20,921.05 % 10,137.52
01/04/14 $ 125,027.76 % 62,963.68 | $ 62,063.86 | § 4,893.04 | § 25,122,659 | $ 1,368.32 | $ 21,20623 | $ 10,275.70
01/11/14 3 75,871.88 ] 37,935.94 | § 37,03504 | § 3,00832 | % 16,136.44 | § 823.211% 1277682 | % 6,191.15
01/18/14 3 98,837.28 $ 4941864 | $ 49,418.64 | § 3,918.90 | § 19,71804 | § 1,072.38 | % 16,644.20 | 5 B,085.12
01/25/14 $ 85,441.60 $ 42,720.80 | § 42,72080 | % 3,387.76 | § 17.04560 | $ 92704 1 § 14,388.37 | § 6,972.03
02/0114 3 95,363.20 $ 47,681.60 | $ 47,661.60 | § 378115 % i9,024.96 | $ 1,03460 | % 1605816 | 5 7.781.64
02/08/14 3 90,869.04 ] 45,434.52 | § 4543452 | § 360296 |% 16,12837 | % 98593 | § 15,30235 | $ 7.4%4.91
02/15/14 3 82,152.18 ] 41,076.08 | $ 41,076.08 | $ 3,257.33 | $ 16,369.36 | § 89135 % 13,83442 | § 6,703.62
02/22114 3 123,047.96 $ 51,523.68 | § 6152308 | § 4,878.85 | % 2454B.07 | § 133507 | § 20,7228 % 1004071
03/01/14 $ 115,489.56 $ 57,744.78 | § 57744781 % 457916 | $ 23,04017 | § 1,253.06 | % 19,448.44 | § 9,423,985
03/08/14 $ 100,879.88 $ 50,439.94 | § 50,439.94 | $ 390089 % 2012553 | § 109455 | % 1698817 1 % §,231.80
03/15/14 $ 108,829.32 $ 5441466 | % 54,414.66 | § 4,315,08 | $ 2171145 % 1,180.80 | $ 18,326.86 { § §,880.47
0322114 $ 101,469.24 $ 5073462 | § 50,73462 | $ 4,023.26 | § 20,2431 1§ 1,10084 | § 17,087.42 { % 8,279.88
03/29/14 H 102,349.20 $ 6117460 | § 51,174.60 | § 405615 § 2041867 1§ 1,11049 1 § 17,23560 { $ §,351.869
04/06/14 $ 110,459.80 ] 5522080 | § 55228.9C | § 437973 | % 22,036.731% 1,198.49 | § 1860143 | % 9,013.62
04/12/14 $ 97,306.36 $ 48,653.18 | § 48,653.18 | § 3,858.20 1% 19,412.62 | § 1,055.77 [ & 16,386.39 | § 7.940.20
04/19/14 $ 108938443 54.469.22 | § 54,480.22 | $ 431041 3% 2¢,733.22 |3 118198 |3 18,34523 | ¢  8889.38
04/26/14 $ 103,274.36 3 51,637.18 | § 51,637.18 | % 4,094.83 | $ 20,603.23 | % 1,52053 )% 17,391.40 | $ 842719
05/03/14 $ 109,5615.44 3 54757721 % 5475772 | § 434229 | § 2184833 | § 1,168.24 | § 1844240 | 8§ 8,936.46
0511014 3 102,023.52 3 51,011.76 | § 5101176 | § 404523 | § 20,353.69 | § t,106.96 | 17,180.76 | $ B,325.12
05117114 3 102,296.68 3 51,148.34 | § 51,148.34 | § 4.056.06 | § 2040819 | § 1,100.92 | 3 17,226.76 | % B,347.41
056/24114 3 1086,165.20 $ 53,082.60| % 53,08260} % 420045 | § 21,179.96 | § 1,151.89 | % 17,878.22 | § 8,663.08
05/31114 $ 125,285.96 $ 62,642.98 | $ 62,642.98 | % 496750 | § 24,994.55 | § 1,360.35 | $ 21,0816 | § 10,223.33
06/07/14 $ 99,034.36 $ 4951718 | § 49517.18 | $ 3928671 | % 19,757,368 | $ 1,074.52 | § 16887739 (% 8,081.20
06/14/14 $ 100,533.00 $ 50,266.5C | § 50,266.50 | $ 3,986.14 | $ 2006833 % 1,000.78 | $ 16,929.76 | $ 8,203.49
08/2114 5 97,536.,28 $ 4876814 | § 48,788.14 | $ 3,867.3%1 | § 19,458.49 | § 1,068.27 | $ 16,425.11 [ § 7.958.96
06/28/14 5 08,500.64 3 4925032 | § 49,250.32 | $ 3,90555 | 9% 19,650.68 | $ 1,088.73 | $ 16,687.51 | § 8,037.65
Subtotal $ 5587,045.16 $ 3,240554321% 233749084 |% 185363.02|% §3265868 |$ 507235418 787,266.90 | $ 381478.50

Benchmark Goal @ 2% $ 912,063,456

Remainder until 1% / 1% Spiit  § -




VIDEO LOTTERY REPORT

FY 2010 FY 2011 FY 2012 FY 2013 FY 2014

Date Amount Date Amount Date Amount Date Amount Date Amount
07/04/2009*  128,262.42 7/3/2010 115,402.58 7/1-2/2011 69,824.12 7/7/2012 161,637.92 7/6/2013 123,196.88
7/11/2009 168,815.08 7/10/2010 205,731.64 7/9/2011 171,717.28 7/14/2012 129,458.04 7/13/2013 128,060.40
7/18/2009 160,652.98 7/17/2010 161,386.76 7/16/2011 143,019.52 7/21/2012 130,037.00 7/20/2013 115,128.84
7/25/2009  158,869.08 7/24/2010 160,368.28 7/23/2011 146,508.00 7/28/2012 137,164.44 7/27/2013 123,049.56
8/1/2009  174,493.08 7/31/2010 157,802.08 7/30/2011 144,510.28 8/4/2012 132,931.16 8/3/2013 116,180.80
8/8/2009  138,408.80 8/7/2010 136,494.98 8/6/2011 151,495.28 8/11/2012 134,212.88 8/10/2013 120,078.64
8/15/2009 81,222.14 8/14/2010 78,376.68 8/13/2011 117,350.38 8/18/2012 110,241.90 8/17/2013 124,888.56
8/22/2009 76,260.31 8/21/2010 76,199.02 8/20/2011 71,614.12 8/25/2012 66,209.90 8/24/2013 89,882.12
8/29/2009 80,472.92 8/28/2010 72,460.03 8/27/2011 63,432.14 9/1/2012 67,133.42 8/31/2013 58,913.18
9/5/2009 80,798.15 9/4/2010 76,362.84 9/3/2011 80,837.76 9/8/2012 74,029.40 9/7/2013 67,758.74
9/12/2009 86,286.92 9/11/2010 82,969.36 9/10/2011 84,845.80 9/15/2012 61,838.04 9/14/2013 53,374.22
9/19/2009 70,010.15 9/18/2010 67,638.78 9/17/2011 66,748.62 9/22/2012 56,996.90 9/21/2013 54,277.94
9/26/2009 69,316.87 9/25/2010 70,435.06 9/24/2011 68,029.80 9/29/2012 61,611.40 5/28/2013 54,881.50
10/3/2009 72,286.04 10/2/2010 71,013.86 10/1/2011 68,871.64 10/6/2012 62,715.20 10/5/2013 55,950.74
10/10/2009 69,650.63 10/9/2010 69,311.50 10/8/2011 70,866.90 10/13/2012 60,710.18 10/12/2013 55,837.92
10/17/2009 73,560.21 10/16/2010 75,234.62 10/15/2011 75,262.66 10/20/2012 62,333.08 10/19/2013 61,327.20
10/24/2009 67,581.66 10/23/2010 70,290.80 10/22/2011 68,757.72 10/27/2012 58,073.54 10/26/2013 52,854.06
10/31/2009 64,528.30 10/30/2010 65,615.04 10/29/2011 60,507.98 11/3/2012 56,545.30 11/2/2013 57,54354
11/7/2009 63,741.59 11/6/2010 61,337.62 11/5/2011 70,673.88 11/10/2012 56,110.96 11/9/2013 54,666.76
11/14/2009 65,959.64 11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 57,432.36 11/16/2013 56,495.96
11/21/2009 56,547.05 11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,888.86 11/23/2013 48,628.62
11/28/2009 72,399.98 11/27/2010 71,170.90 11/26/2011 74,140.54 12/1/2012 50,243.34 11/30/2013 59,645.66
12/5/2009 51,006.51 12/4/2010 53,215.08 12/3/2011 59,429.94 12/8/2012 50,770.96 12/7/2013 47,306.24
12/12/2009 52,460.58 12/11/2010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38 12/14/2013 29,229.02
12/19/2009 32,834.39 12/18/2010 42,076.76 1271772011 55,981.32 12/22/2012 46,838.96 12/21/2013 44,581.02
12/26/2009 53,406.34 12/25/2010 50,450.28 12/24/2011 54,248.62 12/29/2012 59,697.22 12/28/2013 62,117.14
1/2/72010 92,980.40 1/1/2011 85,152.12 12/31/2011 94,661.00 1/5/2013 71,673.52 1/4/2014 62,963.88
1/5/2010 55,020.46 i/8/2011 54,301.30 1/7/2012 74,863.40 1/12/2013 50,416.30 1/11/2014 37,935.94
1/16/2010 60,551.28 1/15/2011 54,005.90 1/14/2012 58,901.92 1/19/2013 51,211.88 1/18/2014 49,418.64
1/23/2010 69,943.53 1/22/2011 60,924.74 1/21/2012 61,819.92 1/26/2013 46,966.26 1/25/2014 42,720.80
1/30/2010 48,527.75 1/29/2011 48,036.94 1/28/2012 62,898.78 2/2/2013 52,067.92 2/1/2014 47,681.60
2/6/2010 37,155.14 2/5/2011 60,777 .44 2/4/2012 72,154.66 2/9/2013 52,222.20 2/8/2014 45,434.52
2/13/2010 44,334.00 2/12/2011 67,471.84 2/11/2012 66,429.04 2/16/2013 64,243.52 2/15/2014 41,076.08
2/20/2010 76,946.12 2/19/2011 72,018.54 2/18/2012 77,455.88 2/23/2013 64,115.70 2/22/2014 61,523.98
2/27/2010 72,024.40 2/26/2011 75,544.02 2/25/2012 77,611.78 3/2/2013 62,602.74 3/1/2014 57,744.78
3/6/2010 76,936.85 3/5/2011 74,535.34 3/3/2012 75,963.86 3/9/2013 59,213.26 3/8/2014 50,439.94
3/13/2010 71,007.37 371272011 66,979.48 3/10/2012 76,808.62 3/16/2013 62,366.36 3/15/2014 54,414.66
3/20/2010 74,335.38 3/19/2011 73,113.26 3/17/2012 76,883.92 3/23/2013 59,841.02 3/22/2014 50,734.62
3/27/2010 69,941.88 3/26/2011 68,490.80 3/24/2012 72,108.36 3/30/2013 57,567.98 3/29/2014 51,174.60
4/3/2010 70,636.28 4/2/2011 70,846.58 3/31/2012 74,244.22 4/6/2013 63,108.84 4/5/2014 55,229.90
4/10/2010 69,692.79 4/9/2011 67,076.78 4/7/2012 75,382.98 4/13/2013 56,849.30 4/12/2014 48,653.18
4/17/2010 69,335.92 4/16/2011 64,698.56 471472012 71,065.34 4/20/2013 55,432.12 4/19/2014 54,469.22
4/24/2010 68,714.11 4/23/2011 67,674.14 472172012 68,055.08 4/27/2013 58,612.74 4/26/2014 51,637.18



5/1/2010  68,799.06 4/30/2011 66,807.50 4/28/2012 72,880.66 5/4/2013  61,102.92 5/3/2014 54,757.72
5/8/2010  67,403.54 5/7/2011 66,379.74 5/5/2012 71,582.30  5/11/2013  57,428.70 5/10/2014 51,011.76
5/15/2010  70,186.32 5/14/2011 66,699.76 5/12/2012 63,357.92  5/18/2013  61,172.80 5/17/2014 51,148.34
5/22/2010  64,695.71 5/21/2011 63,210.44 5/19/2012 78,984.36  5/25/2013  57,131.24 5/24/2014 53,082.60
5/29/2010  67,157.40 5/28/2011 64,724.06 5/26/2012 67,396.24 6/1/2013  65,920.66 5/31/2014 62,642.98
6/5/2010  77,371.80 6/4/2011 74,952.34 6/2/2012 76,959.44 6/8/2013  55,233.74 6/7/2014 49517.18
6/12/2010  66,106.29 6/11/2011 62,203.12 6,/9/2012 63,584.86 6/15/2013  54,067.52 6/14/2014 50,266.50
6/19/2010  64,388.48 6/18/2011 61,200.76 6/16/2012 59,436.12 6/22/2013  54,690.28 6/21/2014 48,768.14
6/26/2010  63,950.29 6/25/2011 65,470.44 6/23/2012 55,921.30 6/29/2013  55991.38 6/28/2014 49,250.32
6/30/2010  29,667.19 6/30/2011 34,351.16 6/30/2012 58,207.40 6/30/2013  11,509.54
TOTALS 4041141.56 4016541.01 4124906.8 3580645.18 3,249,554.32




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01  July, 2012 138,663.64  July, 2013 99,274.36
September, 2010 94,247 84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25 September, 2012 127,632.40  September, 2013 80,857.74
November, 2010 108,717.67 Qctober, 2011 124,273,894  Qctober, 2012 126,482.02 October, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87  November, 2012 134,.443.93 November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.93  December, 2012 146,677.92 December, 2013 79,617.31
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35 January, 2014 75,093.81
March, 2011 120,927.10 February, 2012 142,770.01  February, 2013 121,636.62 February, 2014 75,170.90
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62 March, 2014 78,201.51
May, 2011 130,492.02  April, 2012 127,862.26  April, 2013 10554523  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,90513  May, 2013 109,747.38 May, 2014 93,191.89

June, 2012 129,235.38  June, 2013 104,803.37
Total 2010-2011 1297391.7 Total 2011-2012 1602900.84 Total 2012-2013 1530462.31 Total 2013-2014 926136.02




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount

July, 2011 425,154.03  July, 2012 41599092  July, 2013 297.823.08
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25
September, 2011 331,125.75 September, 2012 382,697.20 September, 2013 242,573.22
October, 2011 372,821.82 OQctober, 2012 379,446.06 Cctober, 2013 243,198.27
November, 2011 363,356.61 November, 2012 403,331.79 November, 2013 239,561.82
December, 2011 421,529.79 December, 2012 440,033.75 December, 2013 238,851.93
January, 2012 413,438.04 January, 2013 397,951.05 January, 2014 225,281.43
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 225,512.70
March, 2012 455 536.38 March, 2013 447 100.86 March, 2014 234,604.53
April, 2012 383,586.78  April, 2013 31663569  April, 2014 217.142.18
May, 2012 413,715.39  May, 2013 329,242.14 May, 2014 279,575.67
June, 2012 387,706.12  June, 2013 314,410.11

Total 2011-2012 4,808,702.50 Total 2012-2013 4.608,334.13 Total 2013-2014 2,778,408.08







Charles Town

WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County / City Split
Fiscal Year 2014

1999 Net Terminal Revenue $ 45,603,174
Benchmark Goal @ 2% $  912,063.48
2% OF TO TO CHARLES HARPERS SHEPHERDS
DATE ADJ, NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIEES 7.83% 39.90% 2.17% 33.66% 16.32%
8 days ending:
07/0613 $ 123,196.88 $ 123,196.88 | $ - $ - $ - 3 - 3 - $
Week ending:

07113113 3 128.080.40 3 128,08040 | % - 3 - 3 - $ - 3 - $ -
07/20/13 $ 115,128.84 $ 115,128.84 | $ - $ - 3 - § - 3 - $
o7f2tn3 $ 123,049,56 3 123,049.56 | $ " 3 - $ - 3 - $ - $
08/03/13 $ 116,180.80 $ 116,180.80 | $ - $ - $ - 3 - 3 - 3 -
0B/10M3 3 120,07B.64 3 120,078.64 | $ - 3 - $ - $ - ] - $ -
08/17/13 $ 124,89B8.56 3 124,888.56 | - 3 - 3 - 3 - $ - $ -
08/24/13 3 118,284.44 3 89,862.12 1 % 20,402.32 | § 2,25230 | % 14,332,53 | % 616.33 | § 9,56590 | $ 4,635.26
08/31/113 3 117,826.36 $ 58,913.18 | % 58,913.18 | 3 4671818 23,506.36 | $ 127842 | § 19,841.96 | $ 9.614.863
09/0713 3 135,517.48 $ 67,758.74 | § 67,758.74 | $ 537327 | § 2703674 § 147036 | § 2282114 | $ 11,068.23
09/14/13 3 106,748.44 3 63,374.22 | § 53,374.22 | § 423258 |% 21,296.31 | % 1,158.22 | % 1787644 | % B,710.67
09/2113 3 108,555.88 3 5427794 | § 54277894 | % 4,304.24 | % 21,656.90 | % 1177683 & 18,280.81 | % B,858.18
09/28/13 $ 109,763.00 ] 54,981.50 | § 54,881.50 | 3 435210 | § 2189772 | & 119093 | % 18,484.09 | § 8,956.66
10/05/13 $  111,00148]) |3 55,950.74 | $ 55,950.74 | $ 443689 | $ 2232435 | § +,214.13 | $ 18,844.21 | § 9,131.16
10/12113 H 111,675.84 $ 5583792 | % 55,837.92 | § 4427951 % 2227933 | § 1,211.68 | $ 18,806.21 | $ 9,112.75
10/19/13 $ 122,654.40 $ 61,327.20 | % 61,327.20 | § 4863.25{ % 24469.65 | § 1,330.80 | § 20,665.00 ($ 10,008.60
10/26/13 $ 105,708.12 ] 52,854.06 | $ 52,854.06 | $ 4,191.33 | § 2108877} 8% 114683 | % 17,801.256 | % 8,625.78
1110213 3 115,087.08 ] 57,543.54 | $ &§7,543.54 | § 456320 | 22959.87 | § 1,24870 1 § 19,380.66 | § 9,3991.11
11/08/13 5 109,33352 |5 54.666.76 | $ 54,666.76 | $ 4335.07 | § 21,81204{% 118827 [ § 1841176 | $ 8,921,862
11116413 3 112,991.92 $ 56,495.96 | $ 56,495.96 | $ 448013 | $ 2254189 | % 122596 | § 19,027.84 | $ 8,220.14
11/23/13 $ 97,257.24 $ 48,62862 | $ 4862862 { $ 3,856.25 | $ 19,402.82 | $ 1,056.24 | § 16,378.12 | § 7,936.19
11/30/13 3 119,201.32 $ 5964566 [ $ 5964566 { § 472990 | § 23,79862 | § 129431 | § 2008866 | $ 8,734.17
1210713 3 94,612.48 $ 47.306.24 | § 47,306.24 1 § 3,7561.38 | 3 18,87519 | $ 1,026.55 | % 156,832.74 | % 7,720.38
12/14/13 ] 58,458.04 $ 2022002 | § 26,2290.02 | § 231766 | % 11,662.38 | § 63427 | § 9844.33 | § 477018
12124113 3 89,162.04 $ 44.581.02 | $ 44,6681.02 | § 3,635.27 | ¢ 17,787.83 | $ 9657.41 | % 15,014.89 | 7,275.62
12128113 $ 124,234.28 $ 62,1174 | $ 62,117.14 | § 4,92589 | $ 24,784.74 | $ 1,347.04 | § 20,921.05 | $ 10,i37.52
01/04/14 $ 125,927.76 $ 62,963,688 | $ 62,0683.88 | $ 4,993.04 | § 2561226918 1,368.32 | § 21,206.23 | $ 10,275.70
011114 $ 75,871.88 $ 3793594 | 3793694 | § 3,008.32 | 3 $5,136.44 | $ 82321 1% 1277682 | § 8,191.15
011814 ] 98,837.28 3 49.418.64 | § 49,418.64 | $ 3018901 3% 18,718.04 | 3 1,072.38 | 3 16,644.20 | § 8,065.12
01/25/14 ] 85,441.80 3 4272080 | & 42,720.80 | 3387761 % 1704560 | $ 927.04 | § 14,388.37 | § 6,972.03
02/01114 $ 95,363.20 $ 47.681.60 | § 47,681.60 | $ 378115 % 19,024.96 | § 1,034.69 | § 16,059.16 { § 7,781.64
02/08/14 $ 90,869.04 3 4543452 | $ 45434.52 | $ 3,602.96 | $ 16,128.37 ] § 88593 | $ 15,302.35 | § 7.414.81
02/15/14 $ 82,152.16 3 41,076.08 | $ 41,076.08 | $ 3,257.33 | % 16,369.36 | $ 89135 | § 1383442 | § 6,703.62
02/22114 $ 423,047,898 3 61,523.88 | $ 61,523.98 | § 4,878.85 | $ 2454807 | 5 1,335.07 1 % 20,721.28 | $ 10,040.71
03/01/14 $ 115,489.56 $ 5774478 1 % 6774478 | $ 457316 | § 2304017 | % 1,253.06 | § 19,44B8.44 | 9,423.85
03/08/14 3 100,879.88 $ 50,439.94 | $ 50,439.94 | § 3,909.89 | § 20,125.53 1 & 1,094.55 | $ 16,988.17 | $ 8,231.80
03/15/14 $ 108,829.32 § 54,414.66 | $ 5441465 | § 4,315.08 | § 21711451 § 1,180.80 | § 18,326,86 | $ 8,880.47
0322114 $ 101,469.24 3 5073462 | % 50,734.62 | $ 4023.26 | § 20,243,111 % 1,700.04 | § 17,087.42 | % B,279.88
03/29M4 $ 102,348,20 $ 51,7460 { 3% 5117460 | $ 40881518 2041867 | 3 111049 | § 17,23560 | § 8.3561.69
04/05/14 $ 110,459.80 $ 55,220.90 | § 55,229.90 | $ 437973 | § 22036.73 | § 1,196.49 | § 18,601.43 | $ 9,013.52
04/12/14 $ 97,306.36 3 48,653.18 | § 48,653.18 | § 3,858.20 | 3 1941262 $ 108577 | % 16,28639 | § 7.940.20
04/19/14 $ 108,93B.44 ] 54,469.22 | § 54,469.22 | $ 431941 [ % 21,733.22 | § 1,181.98 | § 18,345.23 { § 8,885.38
04/26/14 $ 103,274.36 3 5163718 % 51,637.18 | $ 4094831 % 20603.23 | $ 1120531 % 17,391.40 | $ B,427.19
05/03/14 $ 109,515.44 $ 5476772 | $ 54,757.72 | $ 434229 | §% 2184833 | § 118824 | $ 18,442.40 | § 8,936.46
05/10/14 $ 102,023,562 $ 51,011.76 | $ 51,011.76 | $ 4,045.23 | $ 20,353.69 | § 1,106.96 | § 17,180.76 | § 8,325.12
05/17M4 $ 102,296.66 3 51,148.34 | $ 51,148.34 | $ 4,056.06 | § 20,4019 % 1,108.92 | § 17,226.76 | % 8,347.41
05/24/14 $ 106,166.20 ] 53,062.60 | 3 63,082.60 | $ 420945 | § 21,179.96 | § 1,151.89 | § 1787822 | § 8,663.08
05/31/14 $ 125,285.96 3 62,642.88 | $ 62,642.98 | § 4,967.59 | § 2499455 | § 1,359.35 | % 2109816 [$  10,223,33
08/07/14 $ ©0,034.36 ] 4951718 | $ 49,517.18 | § 3,926.71 1% 19,757.36 | $ 1,074.52 | $ 1667739 | $ 8,081.20
06/14/14 $ 100,533.00 ] 50,266.50 | $ 50,266.50 | $ 3,986.14 | % 20,056.33 | % 1,090.76 | § 16,929.76 | § 8,203.49
06/21/14 3 97,536.28 $ 48,768.14 | $ 4976814 | $ 3.867.31)% 19,458.49 | $ 1.068.27 | § 16,425.11 1§ 7.958.96
06/28/14 3 98,500.64 $ 49,250.32 | § 4925032 | § 3,00555 | % 19,650.88 | § 1,068.73 | $ 16,587.51 | § 8,037.65
06/30/14 3 24,021,40 $ 12,010.,70 | § 12,010.70 | $ 052,45 [ § 4, 79227 | § 26063 1% 404520 | § 1,960.15
Subiotal $ 5611,086.56 $ 326166502 ]% 234050154 |F 18631647 1% 03745115{§ 5088417 1{§ 79131210 ]| $§ 383,438.65

Benchmark Goal @ 2% $ 912,063.48

Remainder until 1% / 1% Split  $ -




Charles Town

WEST VIRGINIA LOTTERY
First Benchmark
Charfes Town
County I City Split
Fiscal Year 2015

1999 Net Terminal Revenue $ 45,603,174
Benchmark Goal @ 2% $ 812,063.48
DATE 2% OF TO TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 39.90% 217% 33.68% 16.32%
5 days ending:

07/05/14 $ 106,819.12 $ 106,819.12 | § - % - - - $ -

Subtotal $ 106,819.12 3 106,819.12 | § - 3 - - - $ -
Benchmark Geoal @ 2% $ 912,063.48
Remainder until 1% /1% Spiit ~ $ 805,244.36




VIDEO LOTTERY REPORT

FY 2011 FY 2012 FY 2013 FY 2014 FY 2015
Date Amount Date Amount Date Amount Date Amount Date Amount
7/3/2010 115,402.58 7/1-2/2011 69,824.12 7/7/2012 161,637.92 7/6/2013 123,196.88 7/5/2014 106,819.12
7/10/2010 205,731.64 7/9/2011 171,717.28 7/14/2012 129,458.04 7/13/2013 128,060.40
7/17/72010 161,386.76 7/16/2011 143,019.52 7/21/2012 130,037.00 7/20/2013 115,128.84
7/24/2010 160,368.28 7/23/2011 146,508.00 7/28/2012 137,164.44 7/27/2013 123,049.56
7/31/2010 157,802.08 7/30/2011 144,510.28 8/4/2012 132,931.16 8/3/2013 116,180.80
8/7/2010 136,494.98 8/6/2011 151,495.28 8/11/2012 134,21288 8/10/2013 120,078.64
8/14/2010 78,376.68 8/13/2011 117,350.38 8/18/2012 110,241.90 8/17/2013 124,888.56
8/21/2010 76,199.02 8/20/2011 71,614.12 8/25/2012 66,209.90 8/24/2013 89,882.12
8/28/2010 72,460.03 8/27/2011 63,432.14 9/1/2012 67,133.42 8/31/2013 58,913.18
9/4/2010 76,362.84 9/3/2011 80,837.76 9/8/2012 74,029.40 9/7/2013 67,758.74
9/11/2010 82,969.36 9/10/2011 84,845.80 9/15/2012 61,838.04 9/14/2013 53,374.22
9/18/2010 67,638.78 9/17/2011 66,748.62 9/22/2012 56,996.90 9/21/2013 54,277.94
9/25/2010 70,435.06 9/24/2011 68,929.80 9/29/2012 61,611.40 9/28/2013 54,881.50
10/2/2010 71,013.86 10/1/2011 68,871.64 10/6/2012 62,715.20 10/5/2013 55,950.74
10/9/2010 69,311.50 10/8/2011 70,866.90 10/13/2012 60,710.18 10/12/2013 55,837.92
10/16/2010 75,234.62 10/15/2011 75,262.66 10/20/2012 62,333.08 10/19/2013 61,327.20
10/23/2010 70,290.80 10/22/2011 68,757.72 10/27/2012 58,073.54 10/26/2013 52,854.06
10/30/2010 65,615.04 10/29/2011 60,507.98 11/3/2012 56,545.30 11/2/2013 57,543.54
11/6/2010 61,337.62 11/5/2011 70,673.88 11/10/2012 56,110.96 11/9/2013 54,666.76
11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 5743236 11/16/2013 56,495.96
11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,888.86 11/23/2013 48,628.62
1172772010 71,170.90 11/26/2011 74,140.54 12/1/2012 50,243.34 11/30/2013 59,645.66
12/4/2010 53,215.08 12/3/2011 59,429.94 12/8/2012 50,770.96 12/7/2013 47,306.24
12/11/2010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38 12/14/2013 29,229.02
12/18/2010 42,076.76 12/17/2011 55,981.32 12/22/2012 46,83896 12/21/2013 44,581.02
12/25/2010 50,450.28 12/24/2011 54,248.62 12/29/2012 59,697.22 12/28/2013 62,117.14
1/1/2011 85,152.12 12/3172011 94,661.00 1/5/2013 71,673.52 1/4/2014 62,963.88
1/8/2011 54,301.30 1/7/2012 74,863.40 1/12/2013 50,416.30 1/11/2014 37,93594
1/15/2011 54,005.90 1/14/2012 58,901.92 1/19/2013 51,211.88 1/18/2014 49,418.64
1/22/2011 60,924.74 1/21/2012 61,819.92 1/26/2013 46,966.26 1/25/2014 42,720.80
1/29/2011 48,036.94 1/28/2012 62,898.78 2/2/2013 52,067.92 2/1/2014 47,681.60
2/5/2011 60,777.44 2/4/2012 72,154.66 2/9/2013 52,222.20 2/8/2014 45,434.52
2/12/2011 67,471.84 2/11/2012 66,429.04 2/16/2013 64,243.52 2/15/2014 41,076.08
271972011 72,018.54 2/18/2012 77,455.88 2/23/2013 64,115.70 2/22/2014 61,523.98
2/26/2011 75,544.02 272572012 77,611.78 3/2/2013 62,602.74 3/1/2014 57,744.78
3/5/2011 74,535.34 3/3/2012 75,963.86 3/9/2013 59,213.26 3/8/2014 50,439.94
3/12/2011 66,979.48 3/10/2012 76,808.62 3/16/2013 62,366.36 3/15/2014 54,414.66
3/19/2011 73,113.26 3/17/2012 76,883.92 3/23/2013 59,841.02 3/22/2014 50,734.62
3/26/2011 68,490.80 3/24/2012 72,108.36 3/30/2013 57,567.98 3/29/2014 51,174.60
47272011 70,846.58 3/31/2012 74,244.22 4/6/2013 63,108.84 4/5/2014 55,229.90
4/9/2011 67,076.78 4/7/2012 75,382.98 4/13/2013 56,849.30 4/12/2014 48,653.18
4/16/2011 64,698.56 4/14/2012 71,065.34 472072013 55,432.12 4/19/2014 54,469.22
4/23/2011 67,674.14 4/21/2012 68,055.08 4/27/2013 58,612.74 4/26/2014 51,637.18




4/30/2011  66,807.50 4/28/2012 72,880.66 5/4/2013 61,102.92 5/3/2014  54,757.72

5/7/2011 66.379.74 5/5/2012 71,582.30 5/11/2013  57,42870  5/10/2014  51,011.76
5/14/2011 66,699.76 5/12/2012 63,357.92 5/18/2013 61,17280  5/17/2014  51,148.34
5/21/2011 63,210.44 5/19/2012 78,984.36 5/25/2013 5713124  5/24/2014  53,082.60
5/28/2011  64,724.06 5/26/2012 67,396.24 6/1/2013  65920.66  5/31/2014  62,642.98

6/4/2011 74,952.34 6/2/2012 76,959.44 6/8/2013 5523374 6/7/2014  49,517.18
6/11/2011  62,203.12 6/9/2012 63,584.86 6/15/2013  54,06752  6/14/2014  50,266.50
6/18/2011 61,200.76 6/16/2012 59,436.12 6/22/2013  54,690.28  6/21/2014  48768.14
6/25/2011 65,470.44 6/23/2012 55,921.30 6/29/2013 5599138  6/28/2014  49,250.32
6/30/2011 34,351.16 6/30/2012 58,207.40 6/30/2013  11,50954 673072014  12,010.70

TOTALS 4,016,541.01 4,124,906.80 3,580,645.18 3,261,565.02 106,819.12




Table Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01  July, 2012 138,663.64  July, 2013 99,274.36
September, 2010 94,247.84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25  September, 2012 12753240 September, 2013 80,857.74
November, 2010 108,717.67 October, 2011 12427394  October, 2012 126,482.02  Gctober, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87  November, 2012 134,443.93 November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.83 December, 2012 146,677.92 December, 2013 79,617.31
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35 January, 2014 75,093.81
March, 2011 120,927.1C February, 2012 142,770.01 February, 2013 121,636.62 February, 2014 75.170.90
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.62 March, 2014 78,201.51
May, 2011 130,482.02 April, 2012 127,862.26  Aprit, 2013 105,545.23  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,805.13 May, 2013 109,747.38 May, 2014 93,191.89

June, 2012 129,235.38  June, 2013 104,803.37
Total 2010-2011 1297381.7 Total 2011-2012 1602900.84 Total 2012-2013 1530462.31 Total 2013-2014 926136.02




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount

July, 2011 425154.03  July, 2012 41599092  July, 2013 297,823.08
August, 2011 41242176  August, 2012 399,737.49  August, 2013 334,283.25
September, 2011 331,125.75  September, 2012 382,597.20 September, 2013 242 573.22
October, 2011 372,821.82 October, 2012 379,446.06 QOctober, 2013 243,198.27
November, 2011 363,356.61 November, 2012 403,331.79 November, 2013 239,561.82
December, 2011 421,529.79 December, 2012 440,033.75 December, 2013 238,851.93
January, 2012 413,438.04  January, 2013 397,951.05  January, 2014 225,281.43
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 22551270
March, 2012 455,536.38 March, 2013 447,100.86 March, 2014 234,604.53
April, 2012 383,586.78  April, 2013 316,63569  Aprii, 2014 217,142.18
May, 2012 413,715.39  May, 2013 329,242.14 May, 2014 279,575.67
June, 2012 387,706.12  June, 2013 314,410.11

Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 2,778,408.08




	Agenda

	Minutes - Thursday, July 3rd - Regular Meeting

	Purchase Orders

	June 19, 2014 Payroll Approval

	July 3, 2014 Payroll Approval

	#1 - Laura Storm, Circuit Clerk - Approval of Hiring Full-Time Deputy Clerk

	#2 - Pete Dougherty, Sheriff - Approval of Addition to Trip Guard List

	#3 - Ralph Lorenzetti, Prosecuting Attorney - Approval of Summer Intern and Employee Salary Change

	#4 - Paul Rosa, Resident - Discussion of replacement bollard in front of Courthouse

	#6
- Interview and Appointment to the Jefferson County Planning Commission 
	#7
- Interviews and Appointments to the Jefferson County Community Criminal Justice Board 
	#8 - Lynn Fields, Deputy Probate Clerk - Quarterly Review - Approval/Closure of Estates

	#9 - Barb Miller, Director of HSEM - Approval of hiring Admin Assistant/Public Info. Officer/Volunteer Coordinator for HSEM

	#10 - Stephanie Grove, Asst. Pros. Atty. - Discussion of JCESA Building Mortgage

	#11 - Approval of MOU bewteen County Commission and Broker of Record for FY 2014-2015

	#12 - Approval of RFP for IT 

	#13 - Review of Code of Ethics and Cover Letter to be sent to current/newly appointed members

	#14 - Approval of Resolution and Contract for Comm. Participation Grant for St. Andrews Mountain Community Center

	#15 - Approval of Resolution and Contract Documents for Court Security Grant 

	#16 - Discuss Comprehensive Plan approval process

	#17 - Discuss Invoice Dues for CCAWV

	#18 - Discuss County Commission Regular Meeting during Fair Week

	#19 - Appointment of Magistrate Gail Boober as ex-officio member for Community Criminial Justice Board

	#20 - Schedule Impact Fee Work Session for Thursday, July 24, 2014 

	#21 - Approve use of County facilities and use of bailiffs for the production of The Anvil

	FINANCIAL DIRECTOR REPORTS

	COUNTY ADMINISTRATOR REPORTS�
	#24 - Discussion between JCC and JCPSD for the PSD Update 

	#25 - WV Infrastructure and Jobs Dvlpmnt Council review of funding requests from JCPSD

	#26 - Begin prep. to institute and impact fee for the proposed PSD sewer project

	Engineering Qrtrly Written Report

	HSEM Quarterly Written Report

	CORRESPONDENCE & INFORMATION


