AGENDA
JEFFERSON COUNTY COMMISSION
THURSDAY, FEBRUARY 19, 2015
9:30 A.M.

County Commission Meeting Room
located at the Qld Charles Town Library
200 E. Washington Street, Charles Town, WV

CALL TO ORDER
PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES

. February 3, 2015 Board of Review and Equalization

. February 4, 2015 Special Session - County Administrator Applicant Interview
. February 5, 2015 Regular Meeting and Board of Review and Equalization
. February 6, 2015 Special Session - County Administrator Applicant Interviews

. February 10, 2015 Board of Review and Equalization
. February 12, 2015 Board of Review and Equalization

APPROVAL OF PURCHASE ORDERS
. February 19, 2015
APPROVAL OF ACCOUNTS PAYABLE

. February 12, 2015
. February 19, 2015

PAYROLL APPROVAL

. Special Payroll February 4, 2015

. Special Payroll February 6, 2015

. Regular Payroll February 12, 2015
ANNOUNCEMENTS

. Report if there are changes in the agenda If applicable
PUBLIC COMMENT

PRESENTATIONS

1. 9:45 a.m. Angie Banks, Assessor
- Split Ticket - Discussion/Action

Page 1 of 4




2. 10:00 a.m.

3. 10:15 a.m.

4. 10:30 a.m.

5. 10:45 a.m.

6. 11:00 a.m.

7. 11:30 a.m.

8. 11:45 p.m.

9. 12:30 p.m,

Ralph Lorenzetti, Prosecuting Attorney
- Request approval of new hire - Discussion/Action
- Request re-use of space in Magistrate Building - Discussion/Action

Bill Polk, Maintenance Director

- Relocation of the oil tank in the back parking lot behind the Mason Building
- Discussion/Action

- Test Hole Drilling Agreement - Jefferson County Commission and the West
Virginia Department of Highways - Discussion/Action

Debra Young, Jefferson County Victim Assistance Program
- Approval of VOCA Grant Application - Discussion/Action

BREAK

Roger Goodwin, Chief County Engineer
- Impact Fees Recalculation Project - Presentation of Final Reports -
Discussion/Action

Jennifer Brockman, Planning and Zoning :

- Requesting a total refund of the zoning variance fee for Judy Golden as
Staff found zoning variance unnecessary after the fee was deposited -
Discussion/Action

- Recommendation from the Planning Commission to the County
Commission on the landowner-initiated petition to amend the County Zoning
Map for a 404.69 +/- acre property owned by Standard Land Company, LLC,
designated as Tax District: harpers Ferry (04), Map 11, Parcel 24.1, located
oh the west side of Millville Road (Route 27), %2 mile south of the intersection
with Route 340 in Harpers Ferry for the purpose of setting a public hearing to
be held by the County Commission - Discussion/Action

Barbara Miller, Jefferson County Homeland Security and Emergency
Management

- Approval to post the position of Deputy Director/Planner/Program
manager at $40,996.80 - Discussion/Action

- Approval of a pass through grant proposed for Jefferson County Schools for
$45,400 - Discussion/Action

Break for Lunch

UNFINISHED BUSINESS

10. Interview and appointments to the Community Criminal Justice Board (Day Report Center) -
one unexpired term ending July 3, 2017 - Discussion/Action
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NEW BUSINESS

11.

12.

13.

14.

15.

16.

Discuss County Administrator Position - Decision - Possible Executive Session -
Discussion/Action

Explore options for privatizing ambulance service - Discussion/Action (EB)

Discussion on the possibility of holding a public hearing on allowing the All Good Music
Festival to obtain an alcohol permit - Discussion/Action (DM)

Discussion of County Commission’s use of Robert’s Rules for small boards -
Discussion/Action (JT)

Request for Ambulance Fee Exoneration - Eli Sizemore, Jr. - Discussion/Action

Legislative Updates

COUNTY ADMINISTRATOR REPORTS

Executive Session - Personnel Matter/Potential Litigation - Discussion/Action

COUNTY COMMISSION REPORTS

17.

18.

19.

20.

21.

~eremmmrecsrerere AFTERNOON SESSION ~ oo sewom oo

1:30 p.m. Public Hearing
Proposed Zoning Map Amendment for a 0.98 acre property owned by David
N. Slusher, designated as Tax District: Kabletown (06), Map 11, Parcel 3.2,
located on the southwest corner of the Route 340/Straithmore Farm
Lane/Wheatland Road intersection - Planning & Zoning File #Z14-02

1:45 p.m. Tim Stanton, Finance Director
- Budget Review

2:15 p.m. Cheryl Keyrouze - Eastern Panhandle Transit Authority
- FY16 Budget Request

2:30 p.m. Ronda Eddy, Jefferson Day Report Center
- Approval of Community Correction Grant - Discussion/Action

ADJOURN
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CORRESPONDENCE/INFORMATION
Email from Lucile Ailen, resident, regarding local library funding.
January 2015 Impact Fee Status Report.

Memorandum from the Engineering Department, Office of Impact Fees re: Transfer of Funds from
Office of Impact Fees General Account to Sheriff’s Schools Impact Fee Account.

Memorandum from the Engineering Department, Office of iImpact Fees re: Transfer of Funds from
Office of Impact Fees General Account to Sheriff’s Law Enforcement Impact Fee Account.

Memorandum from the Engineering Department, Office of Impact Fees re: Transfer of Funds from
Office of Impact Fees General Account to Sheriff’s Parks and Recreation Impact Fee Account.

Memorandum from the Engineering Department, Office of Impact Fees re: Transfer of Funds from
Office of Impact Fees General Account to Sheriff’s Fire and EMS Impact Fee Account.

Minutes from the Jefferson County Public Service District January 5, 2015 Regular Meeting.

Memorandum from the WV Development Office, Community Development Division re: Fiscal Year
2015 CDBG-Small Cities Block Grant Application and Guidelines.

WYV State Tax Department Listing of Administrative Notices.
WVDEP Press Release re: Changes Related to Reporting Water Use.
WYV Lottery Weekly Settlement for Charles Town - week ending January 31, 2015.

WYV Lottery Weekly Settlement for Charles Town - week ending February 7, 2015,

At all times the County Commission reserves the right to rearrange agenda times because
of time constraints and to accommodate the Commission schedule or the public.
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Minutes
Jefferson County Commission

Thursday, January 29, 2015

A meeling of the Jefferson County Commission was held on Thursday, January 29, 2015, in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414, Present were Commissioners Eric Bell, Dale
Manuel, Patsy Noland, Walter Pellish, and Jane Tabb. Also present were Stephanie Grove,
Interim County Administrator, Jessica Carroll, Executive Administrative Assistant and Jim
Eddy, Bailiff. (An audio tape of the Thursday, January 29, 2015 meeting is available through the
Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Pellish led the Pledge of Allegiance.

APPROVAL OF MINUTES

Motion by Ms. Tabb to approve the January 6, 2015 Comprehensive Plan Work Session
Minutes as presented. Motion unanimously approved.

Motion by Mr, Manuel to approve the January 8, 2015 Regular Meeting Minutes as
presented. Motion unanimously approved.

Motion by Ms. Noland to approve the January 9, 2015 Comprehensive Plan Work Session
Minutes as presented. Motion unanimously approved.

Motion by Ms. Noland to approve the January 13, 2015 Comprehensive Plan Work Session
Minutes as presented. Motion unanimously approved.

Motion by Mr. Manuel to approve the January 14, 2015 Comprehensive Plan Work
Session Minutes as presented. Motion unanimously approved.




Motion by Mr. Bell to approve the January 15, 2015 Regular Meeting Minutes as
presented. Motion unanimously approved.

Motion by Mr. Manuel to approve the January 22, 2015 Special Session Minutes as
presented. Motion unanimously approved.

APPROVAL OF PAYROLL

Motion by Ms. Tabb to approve the Payroll for January 15, 2015, in the amount of
$238,261.15. Motion seconded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLI

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
073713 412 COMCAST S - S 103.63 | § 103.63
073713 425 COMCAST S - S 61524 | § 615.24
073714 415 GENERAL COUNTY FUND-J FE $ - $ 22,000.95 S 22,000.95
073715 712 LANGUAGE LINE SERVICES 5 - S 201,02 | S 201.02
073716 433 LYLE SIGNS, INC. ] - $ 437.89 s 437.89
073717 401 RICOH USA, INC./GA S - S 252.73 S 252.73
073717 403 RICQH USA, INC./GA 5 - ] 287.58 S 287.53
073717 404 RICOH USA, INC./GA S - s 123.90 S 123.90
073717 405 RICQH USA, INC./GA 5 - S 42390 | § 423.90
073717 406 RICOH USA, INC./GA $ - S 12390 | $ 123.90
073717 425 RICCH USA, INC./GA S - S 48.10 S 48.10
073717 433 RICOH USA, INC./GA 5 - $ 19741 | § 197.41
073717 440 RICCH USA, INC./GA S - $ 19741 | & 197.41
073717 700 RICOH USA, INC./GA s - S 295.90 | S 295.90
073717 712 RICCH USA, INC./GA S - ] 267.08 | S 267.08
073718 403 SOFTWARE SYSTEMS, INC S - S 383.04 | S 383.04
073718 424 SOFTWARE SYSTEMS, INC S - 5 49196 | S 491.96
073719 425 SHENANDOAH VALLEY WATER s - 5 537.80 | S 537.80
TOTAL 5 26,989.44

Motion by Ms. Noland to approve the accounts payable for January 22, 2015, in the
amount of $26,989.44. Motion unanimously approved.




CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
073722 PAYROLL | AMERICAN FAMILY LIFE ICU S - $ 4,352.80 S 4,352.80
073723 712 APCO INTERNATIONAL INC S - $ 856.00 S 856.00
073724 425 COMCAST S - s 189.90 5 189.90
073725 712 ATRT/GA s - $ 62.25 S 62.25
073726 717 AUTOZONE $ - s 577.65 $ 577.65
073727 425 B-K OFFICE SUPPLY INC s - 5 1,048.50 5 1,048.50
073728 PAYROLL | BUREAU F/CHILD SUPPORT S - s 49,85 5 49.85
073725 PAYROLL | BUREAU F/CHILD SPPRT ENF S - s 212,31 5 212.31
073730 PAYROLL | BUREAU OF CHILD SUPPORT 5 - s 461.54 5 461.54
073731 PAYROLL | BUREAU OF CHILD SUPPORT S - S 119.54 5 119.54
073732 PAYROLL | BUREAU OF CHILD SUPPORT S - s 530.77 5 530.77
073733 712 FRONTIER WV, INC S - $ 380.00 5 380.00
073734 405 MARCIA LYNN CHANDLER $ - s 456.65 5 456.65
073735 PAYROLL | CHILD SUPPORT ENFORCE AG $ - 5 27.69 S 27.69
073736 403 COAST TO COAST COMPUTER S - S 545.98 5 545.98
073737 PAYROLL | COLONIAL LIFE s - $ 516.18 $ 516.18
073738 425 DEHAVEN BERKELEY SPRINGS S - 5 106.50 $ 106.50
073739 PAYROLL | DIVERSIFIED COLLECTION S - 5 154.83 $ 154.83
073740 405 FEDEX S - S 52.25 $ 52.25
073741 700 JEANNA HOLLER S - 5 5.29 s 5.29
073742 PAYROLL | VOYA FINANCIAL S - S 2,590.00 s 2,590.00
073743 404 JEFFERSON PUBLISH CO INC 5 - S 1,134.86 $ 1,134.86
073743 405 JEFFERSON PUBLISH CO INC 5 - S 378.00 $ 378.00
073744 712 ROBERT E. JONES I S - 5 1,000.00 $ 1,000.00
073745 PAYROLL | JEFFERSON SECURITY BANK S - s 5,720.00 $ 5,720.00
073746 403 MATTHEW BENDER & CO S - s 135.43 $ 135.43
073747 412 JUDITH A MATLICK S - s 128.80 S 128.80
073748 PAYROLL | HELEN M. MORRIS, TRUSTEE S - s 150.00 5 150.00
073749 PAYROLL | NATIONWIDE RETIREMENT S - $ 745.00 5 749.00
073750 405 PAMELA PATTERSON S - 5 145.50 s 145.50
073751 405 TRACY P. RICE, RPR $ - s 218.25 s 218.25
073752 425 RCS SECURITY S - 5 456.00 S 456.00
073753 402 SOFTWARE SYSTEMS, INC s - 5 27.00 5 27.00
073753 404 SOFTWARE SYSTEMS, INC $ - s 732.00 5 732.00
073753 406 SOFTWARE SYSTEMS, INC 5 - 5 56.00 S 56.00
073753 428 SOFTWARE SYSTEMS, INC s - 5 377.00 S 377.00
073754 704 ST/WV REGIONALJAIL & $ - $ 104,151.75 S 104,151.75
073755 PAYROLL | SHERIFF OF JEFFERSON CO $ - S 10,073.82 5 10,073.82
073755 PAYROLL | SHERIFF OF JEFFERSON CO $ - S 43,074.32 $ 43,074.32




073755 PAYROLL i SHERIFF OF JEFFERSON CO s - s 208 | 5 2.08
073755 PAYROLL | SHERIFF OF JEFFERSON CO s - S 8.88 | S 8,88
073755 PAYROLL { SHERIFF OF JEFFERSON CO 5 - S 40,502.21 S 40,502.21
073755 PAYROLL | SHERIFF OF JEFFERSON CO S - $ 635 | & 6.35
073756 PAYROLL | SHERIFF OF JEFFERSON CO S - $  31,067.66 5 31,067.66
073756 PAYROLL | SHERIFF OF IEFFERSON CO S - s 333 | § 3.33
073757 PAYROLL | WV DEPUTY SHRF RETIREMEN $ - S 15,436.81 S 15,436.81
073757 PAYROLL | WV DEPUTY SHRF RETIREMEN $ - $  10,497.03 S 10,497.03
073758 425 THOMPSON GAS $ - s 381.32 5 381.32
073759 428 VISION TECHNOLOGY SOLTN5 S - $ 429000 | § 4,290.00
073760 405 THOMSON REUTER - WEST 52685 $ 2,99649 | - S 2,996.49
073761 PAYROLL | WV PUB EMP RETIRE 5YS $ - $ 325 | § 3.25
073761 PAYROLL | WV PUB EMP RETIRE SYS ) - S 1012 | § 10.12
073761 PAYROLL | WV PUB EMP RETIRE SYS s - S 17,790.63 s 77,790.63
073761 PAYROLL | WV PUB EMP RETIRE SYS $ - S 25,004.22 S 25,004.22
073762 PAYROLL | WV CPRB/LOAN DIVISION 5 - 5 166.50 S 166.50
073763 700 BILL WALTERS S - S 1245 | § 12.45
TOTAL 390,223.54

TOTAL $ 2,996.49 $387,227.05 390,223.54

Motion by Mr. Manuel to approve the Accounts Payable for January 29, 2015 in the

amount of $390,223.54, Motion unanimously approved.

PUBLIC COMMENT: No one provided public comment during this meeting.

PRESENTATIONS

1.

Pete Dougherty, Sheriff — requested the approval to apply for a $40,500 reimbursable
grant from the WV Homeland Security Grant Program for the purchase of 18 Motorola
APX1000 UHF Portable Radios, chargers, and batteries to be used by the Deputy Sheriff

Reserves.

¢ Motion by Mr. Manuel to approve the Sheriff’s request to apply for a

reimbursable grant to fund radios for the Jefferson County Deputy Sheriff

Reserves. Motion unanimously approved.

Lynn Fields, Deputy Probate Clerk — Petition of Michelle Lee McLaughlin to resign as
Administratrix of the Estate of Peter James McLaughlin.




e Motion by Ms. Noland to approve the Petition of Michelle L.ee McLaughlin
to resign as Administratrix of the Estate of Pete James McLaughlin and to
appoint Connor McLaughlin as Administrator of the Estate as presented by
Ms. Fields. Motion unanimously approved.

3. Elizabeth McDonald, President, Jefferson County Farmland Protection Board — requested
the approval to amend the bylaws of the Farmland Protection Board to allow members to
serve as officers for more than one year, if they are willing, in order to maintain
consistent management of Board business.

e Motion by Ms. Noland to approve the amendment to the Jefferson County
Farmland Protection Board Bylaws as presented by Ms. MeDonald. Motion
unanimously approved.

4. Jennie Brockman, Director of Planning and Zoning — provided a recommendation from
the Planning Commission to the County Commission on the landowner-initiated petition
to amend the County Zoning Map for a 0.98 acre property owned by David N. Slusher,
designated as Tax District: Kabletown (06), Map:11, Parcel: 3.2, located on the southwest
corner of the Route 340/Straithmore Farm Lane/Wheatland Road intersection, for the
purpose of setting a public hearing to be held by the County Commission.

¢ Motion by Mr. Manuel to schedule a Public Hearing on the Proposed Zoning
Map Amendment for a 0.98 acre property owned by David N. Slusher,
designated as Tax District: Kabletown (06), Map: 11, Parcel: 3.2, located on
the southwest corner of the Route 340/Straithmore Farm Lane/Wheatland
Road intersection, on Thursday, February 19, 2015 during the regularly
scheduled County Commission mecting. Motion unanimously approved.

5. The Commission recessed for break at 10:45 a.m.
The Commission reconvened at 11:00 a.m.

6. Interviews and Appointments to the Water Advisory Committee for three three-year
terms ending January 31, 2018.

o Mr. Manuel offered his nomination for Mr. Willis Nowell,
o Ms. Tabb offered her nomination of Mr. Roger Ethier and Mr. Al Hooper.

¢ Motion by Mr. Manuel to reappoint Mr. Willis Nowell and Mr. Roger
Ethier and appoint Mr. Albert Hooper to the Jefferson County Water
Advisory Committee each for a three-year term ending January 31, 2018.
Motion unanimously approved.

7. Interviews and Appointments to the Eastern Panhandle Transit Authority for three
three-year terms ending January 31, 2018,




e Motion by Mr. Manuel to reappoint Mr. Eugene Pearson to the Eastern
Panhandle Transit Authority for one three-year term ending January 31,
2018 and to send him a letter of appreciation for his service. Motion
unanimously approved.

7. Interviews and Appointments to the Jefferson County Board of Zoning Appeals for two
three-year terms ending January 1, 2018.

o Ms. Noland offered her nomination for Ms. Christy Huddle and Mr. Ted Schiltz.

¢ Motion by Ms. Noland to reappoint Ted Schiltz and Christy Huddle to
the Jefferson County Board of Zoning Appeals each for a three-year term
ending January 1, 2018. Motion unanimously approved.

9. Internet Service Lawsuit — Steve Groh, assistant prosecuting attorney, stated the
Commission could not take part in the class action lawsuit against Frontier as the class has
yet to be certified; however, Commission is a public body and isnot similarly situated to a
private citizen,

10. Commission “To-Do” List — the Commission compiled a list of items to keep on their “to
do” list after Budget and Board of Review and Equalization, including the Mass Gathering
Ordinance, Impact Fees, space needs, and a potential hiring freeze.

11. Review of Jefferson County Emergency Services Agency Bylaws — Ms. Grove
recommended the Commission rescind the changes made to the JCESA Bylaws during the
regular County Commission meeting on November 20, 2014 as the Board is governed by the
entirety of the Open Governmental Proceedings Act and the changes previously made by the
Commission only refer to certain portions of the Act.

e Motion by Ms. Noland to accept the changes made to the JCESA Bylaws
as presented by Ms. Grove. Motion unanimously approved.

12. Request approval of option of online payment for Ambulance Fee

e Motion by Mr. Manuel to accept the option of online payment of
ambulance fees and to charge a transaction/convenicnce fee to cover the
costs of administration. Motion unanimously approved.

13. Legislative Updates — Ms. Noland and Mr. Manuel provided the Commission and the
audience with an update on various House and Senate bills which may be of interest to the

County.

COUNTY ADMINISTRATOR REPORTS




» Dog Nuisance Issue — Ms. Grove stated she had received a petition from a citizen
regarding a dog nuisance issue in his neighborhood. Ms. Grove stated West Virginia
does not have a petition policy but she has spoke with the Sheriff about the issue and will
send a letter in response to the petition notifying the sender of their options. Additionally,
Ms. Grove stated she would be willing to draft a dog nuisance ordinance if directed by
the Commission.

» County Administrator Applicant Interviews — Ms. Grove reminded the Commission
interviews were scheduled on Wednesday, February 4™ and Friday, February 6™ for the
County Administrator position.

» Budget Session on Friday, February 13" — Ms. Grove asked the Commission if they’d
still like to schedule departmental budget presentations on the afternoon of Iriday,
February 13™, Tt was the consensus of the Commission to hold the date if needed and
cancel if necessary.

» Hiring Procedure for Elected Officials — Ms. Grove stated she’d be sending an e-mail to
all of the Elected Officials to remind them of the Commission’s authority in relation to
the approval of employment for new employees.

FINANCE DIRECTOR REPORTS

» Approval of Budget Revisions

e  Motion by Ms. Noland to approve Internal Budget Revision #6 as
presented by Mr. Stanton. Motion unanimously approved.

e Motion by Mr. Manuel to approve State Budget Revision #9 as presented
by Mr. Stanton. Motion unanimously approved.

14. The Commission recessed for lunch at 12:15 pm.
The Commission reconvened at 1:30 pm.

15. Board of Review and Equalization
SPECIAL SESSION:
State of West Virginia, County of Jefferson, to-wit:
At a Special Session of the County Commission of said Coﬁnty and State continued and held at
the Jefferson County Courthouse located at 100 E. Washington Street, Charles Town, WV 25414

on January 29, 2015 at 1:30 pm (An audio file of the January 29, 2015 meeting is available
through the Jefferson County Commission Office.)




PRESENT: Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Walt Pellish, Commissioner
Angie Banks, Assessor
June Bowers, Senior Appraiser
Steve Groh, Assistant Prosecuting Attorney
Jessica Carroll, Administrative Assistant

RE: 2015 Board of Review and Equalization

President Tabb called the session to order at 1:32 pm and asked Ms. Banks if there were
any hearings scheduled for the opening date. Ms. Banks stated there were no hearings
scheduled for Thursday, January 29, 2015. Ms. Banks also stated 5,000 letters of increase
in assessment had been mailed to the citizens of Jefferson County centered mostly in the
Charles Town District.

There being no further business, motion by Mr, Manuel to recess until 1:30 pm on
Tuesday, February 3, 2015.

16. The Commission meeting was adjourned at 12:15 pm on a motion by Ms. Noland.
Motion was unanimously approved.

JANE M. TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Administrative Assistant




SPECIAL SESSION:

State of West Virginia, County of Jefferson, to-wit:
At a Special Session of the County Commission of said County and State continued and held at the

Jefferson County Courthouse located at 100 E. Washington Street, Charles Town, WV 25414 on February
3, 2015 at 1:30 pm (An audio file of the February 3, 2015 meeting is available through the Jefferson

County Commission Office.)

PRESENT: Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Angie Banks, Assessor
June Bowers, Senior Appraiser
Steve Groh, Assistant Prosecuting Attorney
lessica Carroll, Administrative Assistant

RE: 2015 Board of Review and Equalization

President Tabb called the session to order at 1:32 pm. Ms. Banks stated there were no hearings
scheduled for the afternoon but paperwork had been sent to citizens who requested an appeal of their

increase in assessment.

There being no further business, motion by Mr. Manuel to recess as a Board of Review and Equalization
and reconvene at 1:30 pm on Thursday, February 5",

JANE M. TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Executive Administrative Assistant
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SPECIAL SESSION:

State of West Virginia, County of Jefferson, to-wit:

At a Special Session of the County Commission of said County and State continued and held at

County Commission meeting room in the Old Charles Town Library located at 200 E. Washington Street,
Charles Town, WV 25414 on February 4, 2015, at 11:00 am (An audio file of the February 4, 2015
meeting is available through the Jefferson County Commission Office.)

PRESENT: Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Walt Pellish, Commissioner

RE: Interview of County Administrator Applicant

President Tabb called the session to order at 11:01 am and stated the purpose of the special session was
to interview a candidate for the full-time position of County Administrator.

¢ Motion by Ms. Tabb to enter into Executive Session, citing 6-9A-4 — Personnel Matters,
Motion unanimously approved.

JANE M. TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Executive Administrative Assistant
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Minutes
Jefferson County Commission

Thursday, February 5, 2015

A meeting of the Jefferson County Commission was held on Thursday, February 5, 2015 in the
County Commission meeting room in the Old Charles Town Library located at 200 E.
Washington Street, Charles Town, WV 25414. Present were Commissioners Eric Bell, Dale
Manuel, Patsy Noland, Walt Pellish, and Jane Tabb. Also present were Stephanie Grove, Interim
County Administrator, Jessica Carroll, Executive Administrative Assistant and Jimmy Eddy,
Bailiff. (An audio file of the Thursday, February 5, 2015 meeting is available through the
Jefferson County Commission Office.)

PLEDGE OF ALLEGIANCE

Commissioner Pellish led the Pledge of Allegiance.

APPROVAL: OF PURCHASE ORDERS

Motion by Mr. Bell to approve the Purchase Orders for February 5, 2015 to include
purchase order numbers 51387 and 52333 in the amount of $25,236.46. Motion

unanimously approved.

PAYROLIL APPROVAL

Motion by Mr. Manuel to approve the Payroll for January 29, 2015 in the amount of
$234,555.11. Motion sceonded and unanimously approved.

APPROVAL OF ACCOUNTS PAYABLE

CHCKNO DEPT VENDOR PONUM POAMT NOAMT CHECK AMOUNT
073765 413 APPLE VALLEY OFF.PRODUCT 52470 $ 43.00 s - s 43.00
073766 425 BERKELEY-MOUNTAINEER ] - s 129.00 5 1259.00
073766 425 BERKELEY-MIOUNTAINEER S - S 1,486.00 S 1,486.00




073767 406 ANGELA L BANKS S - S 74.30 s 74.30
073768 717 BRUCE'S AUTO REPAIR S - 5 24.00 S 24.00
073769 401 201 N. GEORGE 5T LLC S - S 963892 S 9,638.92
073770 425 OLD CHARLES TOWN LIBRARY S - S 1,500.00 S 1,500.00
073771 PAYROLL | DELTA DENTAL OF WV $ - $ 5,870.82 S 5,870.82
073772 PAYROLL | GUARDIAN S - S 1,915.52 5 1,915.52
Q73772 PAYROLL | GUARDIAN 5 - $ 1,699.28 S 1,699,28
073773 424 GLOBALSTAR USA 5 - 5 1,810.25 S 1,810.25
073774 401 RICOH USA, INC S - s 29.06 S 29,06
073774 403 RICOH USA, INC S - S 58.14 $ 58.14
073774 404 RICOH USA, INC 5 - 5 29.07 ) 29.07
073774 405 RICOH USA, INC s - ] 87.21 5 87.21
073774 406 RICOH USA, INC s - s 29.07 S 29.07
073774 425 RICCOH USA, INC $ - ) 29.07 S 29.07
073774 433 RICOH USA, INC $ - $ 29.07 $ 28.07
073774 440 RICOH USA, INC S - $ 29.07 5 29.07
073774 700 RICOH USA, INC ) - $ 58.14 $ 58.14
073774 712 RICOH USA, INC S - s 29.07 ) 29.07
073775 PAYROLL i HIGHMARK WV S - $164,706.94 S 164,706.94
073776 401 RETIREE HLTH BENEFIT TRS 5 - $ 7,457.00 5 7,457.00
073777 700 ROBERT S. SELL S - s 33.35 5 33.35
073778 425 TRENARY SERVICE CO S - s 209.00 S 209.00
073779 403 VITAL SIGNS S - $ 450.00 S 450.00
073780 428 VISFON TECHNOLOGY SOLTNS S - S 4,290.00 $ 4,290.00
TOTAL s 201,744.35
TOTAL $ 43.00 $ 201,701.35 S 201,744.35

Motion by Mr. Bell to approve the Accounts Payable for February 5, 2015 in the amount of
$201,744.35. Motion seconded and unanimously approved.

PUBLIC COMMENT:

Jeff Plautz, resident and treasurer, Independent Fire Company — provided the Commission with a
report on the activities of Tndependent Fire Companies and stated Independent has seen a 10%
reduction in donations since the County’s implementation of the Ambulance Fee.

David Tabb, resident — provided an update on his feelings regarding the actions of the
Commission. ‘




PRESENTATIONS

l.

Ralph Lorenzetti, Prosecuting Attorney — requested the approval to hire Shannon
Burlett as a Legal Asssitant at a Grade I1, Step C.

e Motion by Ms. Noland to deny the employment of Shannon Burlett as a
Legal Assistant in the Prosecutor’s Office at a Grade 11, Step C and pay
her for time worked through the end of business on February 5, 2015.
Motion unanimously approved.

Martin Burke, Chair of the Jefferson County Historic Landmarks Committee —
requested an exemption from the 2" half of 2014 property taxes on 1.80 acres of

property.

o It was the consensus of the Commission to take no action on this item at this time
as Ms. Grove stated the property taxes should have been paid by the prior
property owner at time of closing.

Roger Goodwin, Chief County Engineer and Michelle Mason, Impact Fee Specialist
Presentation of Calendar Year 2014 Annual Report for the Office of Impact Fees.

e Motion by Mr. Manuel to approve the 2014 Annual Report for the Office
of Impact Fees, as presented. Motion unanimously approved.

» Motion by Mr. Manuel to stay the annual inflationary adjustments to the
impact fees. Motion unanimously approved.

Property Safety Enforcement Agency Case 12-001 (Bierer) — Demolition of
Dwelling/Structure, Property located at 169 Daisy Lane, Walnut Grove Subdivision,
Charles Town Tax District, Map 4C, Parcel 32, Deed Book 737, Page 340

¢ Motion by Mr. Manucl to accept the Proposal from Pittsnogle, LL.C in
the amount of $9,974.00 contingent upon the Finance Director
demonstrating to the County Commission that funding is available for
this project.

The Commission recessed for break at 10:45 am.
The Commission reconvened at | 1:00 am.

Interviews and Appointments to the Jefferson County Community Criminal Justice
Board for one unexpired term ending July 3, 2017.

o Ms. Grove stated no applicants had come forward for this position and
staff would re-advertise.
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6. Interviews and Appointments to the Harpers Ferry-Bolivar Public Library Board for
one unexpired term ending December 31, 2018.

o Ms. Noland offered her nomination for Kathleen Hintz.

e Motion by Ms. Tabb to appoint Kathleen Hintz to the Harpers Ferry —
Bolivar Public Library Board for one unexpired term ending December
31, 2018. Motion unanimously approved.

7. The Commission recessed for lunch at 11:45 am.
The Commission reconvened at 1:30 pm.

8. Sandy McDonald, Deputy County Administrator — approval of Resolution and grant
application for Citizens Fire Company

¢ Motion by Ms. Noland to approve the Resolution and grant application for
Citizens Fire Company in the amount of $5,000 and to authorize the
President of the Commission to affix her signature to the appropriate
documents. Motion unanimously approved.

9. Jefferson County Diversity Council Advisory Board — requested the use of the
Jefferson County Commission meeting room during the second Thursday of each
month from 6-7 p.m.

o It was the consensus of the Commission to request staff to contact Ms. Ardyth
Gilbertson to possibly arrange a different day of the week for use of the
meeting room as Thursdays are reserved for Commission business.

10. Legislative Updates — Ms. Noland and Mr. Manuel provided the audience and the
Commission with updates regarding Senate and House bills which may be of interest

or impact within the State and the County.

11. Board of Review and Equalization at the Jefferson County Courthouse.

SPECIAL SESSION:
State of West Virginia, County of Jefferson, to-wit:

At a Special Session of the County Commission of said County and State continued and held at
the Jefferson County Courthouse located at 100 E. Washington Street, Charles Town, WV 25414
on February 5, 2015 at 1:30 pm (An audio file of the February 5, 2015 meeting is available
through the Jefferson County Commission Office.)




PRESENT:  Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Angie Banks, Assessor
June Bowers, Senior Appraiser
Jessica Carroll, Administrative Assistant

RE: 2015 Board of Review and Equalization

President Tabb called the session to order at 1:32 pm. Ms. Banks stated there were no hearings
scheduled for the afternoon. Ms. Bowers stated there were two corrections for Tax Year 2015
which would need to be approved by the Commission.

Motion by Mr. Manuel to accept the key error correction for Dan Ryan
Builders in Tax Year 2015 as presented by Ms. Bowers. Motion
unanimously approved.

¢ Motion by Mr. Manuel to accept the finished basement correction for
Lewis and Rochelle Todd for Tax Year 2015 as presented by Ms, Bowers.
Motion unanimously approved.

There being no further business, Ms. Tabb stated the Board of Review and Equalization would
remain in recess until Tuesday, February 10, 2015 at 1:30 pm.

COUNTY ADMINISTRATOR REPORTS

Personnel Issue — Ms. Grove notified the Commission of a terminated employee within the
Maintenance Department.

¢ Motion by Ms. Tabb to go into Executive Session citing §6-92A-4. Motion
unanimously approved.

¢ Motion by Mr. Bell to come out of Executive Session. Motion unanimously
approved.

Schedule Reminders — Ms. Grove reminded the Commission they were to meet on Friday,
February 6, 2015 to interview candidates for the County Administrator position. She also
reminded the Commission of the budget presentation workshops set to begin on Wednesday,
February 11, 2015 at 9:30 am.

HRA — Ms. Grove stated she would be working with Sally Gran in the Finance Office to develop
letters to send to employees with funds remaining in their HRA accounts stating that employees
must use these funds between March-September 30, 2015 as the accounts would be terminated
October 1, 2015,




Ambulance Fee Update — Ms. Grove gave an update on the ambulance fee with the following
figures: $690,984 total monies collected to date; $375,000 distributed to JCESA; and $315,984
currently in the bank. Ms. Grove also notified the Commission of the JCESA Board’s approval

to hire one EMT/firefighter.

COUNTY COMMISSIONER REPORTS

Walt Pellish
» Stated AT&T providers had been in the area testing cellular signals in an attempt to find a

solution to the poor cellular service in downtown Charles Town and parts of
Shepherdstown.
» Provided a health status update.

Patsy Noland
% Attended the Homeland Security and Emergency Management Quarterly Luncheon.
> Attended the Board of Review and Equalization.
» Attended interview sessions for the County Administrator position.

Jane Tabb
3 Attended the Homeland Security and Emergency Management presentation on the Fusion
Center.
» Attended a PSD meeting.

Dale Manuel
» Participated in a Legislative conference call.
» Attended a Day Report Center meeting.
» Attended the Board of Review and Equalization
» Attended interview session for the County Administrator position.

Eric Bell
» Attended a Region 9 meeting.
> Attended the Homeland Security and Emergency Management Quarterly Luncheon.
» Attended the All Good Fesitval meeting with County staff and the All Good promoters.

12. The Commission meeting adjourned at 1:33 pm after the Board of Review and
Equalization.




JANE M.TABB, PRESIDENT

Respectfully submitted
Jessica D, Carroll
Administrative Assistant







SPECIAL SESSION:

State of West Virginia, County of Jefferson, to-wit:

At a Special Session of the County Commission of said County and State continued and held at

County Commission meeting room in the Old Charles Town Library located at 200 E. Washington Street,
Charles Town, WV 25414 on February 6, 2015, at 1:00 pm {An audio file of the February 6, 2015 meeting
is available through the Jefferson County Commission Office.)

PRESENT: Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Walt Pellish, Commissioner

RE: Interviews of County Administrator Applicants

President Tabb called the session to order at 1:02 pm and stated the purpose of the special session was
to interview candidates for the full-time position of County Administrator.

e Motion by Mr. Manuel to enter into Executive Session, citing 6-9A-4 — Personnel Matters.
Motion unanimously approved.

JANE M.TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Executive Administrative Assistant
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SPECIAL SESSION:

State of West Virginia, County of Jefferson, to-wit;

At a Special Session of the County Commission of said County and State continued and held at

the iefferson County Courthouse located at 100 E. Washington Street, Charles Town, WV 25414 on
February 10, 2015 at 1:30 pm {(An audio file of the February 10, 2015 meeting is available through the
Jefferson County Commission Office.)

PRESENT: Jane Tabb, President
Eric Bell, Commissioner
Dale Manuel, Commissioner
June Bowers, Senior Appraiser
Steve Groh, Assistant Prosecuting Attorney
Jessica Carroll, Administrative Assistant

RE: 2015 Board of Review and Equalization
President Tabb called the session to order at 1:32 pm. Ms. Bowers stated there were no hearings
scheduled for the afternoon. She also reminded the Commission that the deadline for requesting a

review was close of business on Friday, February 13, 2015.

There being no further business, motion by Mr. Manuel to recess as a Board of Review and Equalization
and reconvene at 1:30 pm on Thursday, February 12",

JANE M. TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroll
Executive Administrative Assistant
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SPECIAL SESSION:

State of West Virginia, County of Jefferson, to-wit:

At a Special Session of the County Commission of said County and State continued and held at

the Jefferson County Courthouse located at 100 E. Washington Street, Charles Town, WV 25414 on
February 12, 2015 at 1:30 pm (An audio file of the February 12, 2015 meeting is available through the

Jefferson County Commission Office.)

PRESENT: Jane Tabb, President
Patsy Noland, Vice President
Eric Bell, Commissioner
Dale Manuel, Commissioner
Angie Banks, Assessor
June Bowers, Senior Appraiser
Steve Groh, Assistant Prosecuting Attorney
Jessica Carroll, Administrative Assistant

RE:; 2015 Board of Review and Equalization

President Tabb called the session to order at 1:32 pm. Ms. Bowers stated there were no hearings
scheduled for the afternoon. She reminded the Commission that the deadline for requesting a review
was close of business on Friday, February 13, 2015. She also stated the Commission would be able to
sine die on Tuesday, February 17, 2015 and taxpayers would have until February 20, 2015 to apply for
the Board of Assessment Appeals to be held in October 2015. Ms. Bowers presented the Commission
with a correction to the Assessor’s 2015 Land Book as the lot in questions is a “gross value lot” that's

too small to build on.

s Motion by Mr. Manuel to accept the correct for Stacey Reggle as presented by Ms. Bowers.
Motion unanimously approved.

There being no further business, motion by Mr. Manuel to recess as a Board of Review and Equalization
and reconvene at 1:30 pm on Tuesday, February 17".Motion unanimously approved.

JANE M. TABB, PRESIDENT

Respectfully submitted
Jessica D. Carroli
Executive Administrative Assistant
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PURCHASE ORDERS TO BE APPROVED

February 19, 2015

DEPARTMENT

GRAND TOTAL

PURCHASE

ORDER

$

AMOUNT

5,250.00

VENDOR

Priority Dispatch

DESCRIPTION







Payroll Approval

Checks Dated: & ~ th ~ {5

DESCRIPTION

Fund 001 CO, Fund 003 Dog

Total

Gross Wages

3,172.24

3,172.24

6.2% Tax Payable OASDI

194,32

104,32

1.45% Tax Payable Hi

45.45

45.45

Fed Withholding

467.38

467.38

WV State Withhelding

156.06

156.06

PERS Retirement Deduct

B67.62

87.62

Hosp. Pre-Tax

38.00

38.00

Cancer/ICl) Pre-Taxed

Cancer/ICU Not Pre-Taxed

Opticnal Life Not Pre-Taxed

Christmas Club

Wage Attach #1

Wage Attach #2

Wage Attach #3

Wage Attach #4

DSRS Retirement Deduct 8.5%

457 - Nationwide

4571 - ING

MD State Tax

DIVF

VA. State Tax

COLONIAL(PLUS)

Total Deductions

o len o lep oo |en |on |ep |en |ep |48 (€0 |0 |60 [€B |6 [P |6 |65 (6P |88 |68 |4

968.83 | § -

968.83

Net Wages Total

2,203.41 [ $ -

o

2,203.41

Pay Dates

4-Feb-2(15







Payroll Approval Checks Dated:_ & ~ G ~ 15

DESCRIPTION Fund 001 CO. Fund 003 Deg Total

Gross Wages $ 742.84 $ 742.84
6.2% Tax Payable OASDI 3 46.06 P 48.08
1.45% Tax Payable HI b 10.77 $ 10,77
Fed Withholding 3 57.34 $ 57.34
WV State Withholding $ 22,789 $ 22,79
PERS Retirement Deduct $ - b -
Hosp. Pre-Tax 3 - $ -
Cancer/ICU Pre-Taxed 5 - ¥ -
Cancer/ICU Not Pre-Taxed 3 - $ -
Optional Life Not Pre-Taxed 5 - § -
Christmas Club $ - $ -
[Wage Attach #1 3 - 3 -
|Wage Attach #2 5 - $ -
\Wage Attach #3 3 - $ -
[Wage Attach #4 $ - $ -
DSRS Retirement Deduct 8.5% | § - 3 -
457 - Nationwide $ - $ -
4571 - ING $ - $ -
MD State Tax $ - 3 -
DIVF 3 - $ -
VA, State Tax $ - B -
COLONIAL(PLUS) $ - $ -
Total Deductions $ 138,96 | § - $ 136.96
Net Wages Total $ 605,88 | $ - |8 605.88
Pay Dates 6-Feb-2015







Payroll Approval

Checks Dated: o~ a - 5

DESCRIPTION Fund 001 CO. Fund 003 Dog Total
Gross Wages 3 353,835.59 $ 353,835.59
6.2% Tax Payable OASDI $ 21,137.69 $ 21137.69
1.45% Tax Payable HI $ 4,943.51 $ 4,943.51
Fed Withholding 3 40,178.99 $ 40,178.99
WV State Withholding 3 16,025.58 $ 15,025.58
PERS Rstirement Deduct § 12,265.11 $ 12,265.11
Hosp. Pre-Tax $ 10,278.50 $ 10,278.50
Cancer/ICU Pre-Taxed $ 1,272,009 $ 1,272.09
Cancer/ICU Not Pre-Taxed $ 804.31 $ 904.31
Optional Life Not Pre-Taxed $ 502.48 $ 502.48
Christmas Club 3 5,720.00 $ 572000
[Wage Attach #1 ;] 1,338.39 5 1,339.39
[Wage Attach #2 $ 83.25 3 83.25
|Wage Attach #3 $ 212.31 $ 212.31
[Wage Attach #4 $ 154.83 $ 154.83
DSRS Retirement Deduct8.5% | $ 5421.13 $ 5421.13
457 - Nationwide $ 749.00 $ 749.00
4571 - ING 3 2,590.00 $ 2,500.00
MD State Tax 3 361.25 $ 361.25
D/VF $ 1,354.76 $ 1,354.78
VA. State Tax $ 58.44 $ 58.44
COLONIAL{PLUS) 3 258.08 $ 258.08
Total Deductions 3 124,810.71 | § “ $ 124,810.71
Net Wages Total $ 229,024.88 | § - $ 229,024.88

Pay Dates

12-Feb-2015































Forin RW 5.15 Rev. 12/94 PROJECT NO. _8319-27-0.03

PARCEL NO. 2
COUNTY Jefferson
AGREEMENT
TEST HOLE DRILLING
THIS AGREEMENT, Made this day of Jamuary, 2015, by and between JEFFERSON

COUNTY COMMISSION, partyfies of the first part, and WEST VIRGINIA DIVISION OF
HIGHWAYS, party of the second part,

WITNESSETH: That for and in consideration of the sum of One Dollar ($1.00), cash in hand
paid, the receipt of which is hereby acknowledged, the party/ies of the first part do hereby give unto West
Virginia Division of Highways, its agents, employees and contractees, the right and privilege to enter
upon the property of the party/ies of the first part, situate and located in Charles Town District, Jefferson
County, West Virginia, for the purpose of test hole drilling; said project parcel described as follows:

See attached plan sheet.

WITNESS the following signature and seal:
JEFFERSON COUNTY COMMISSION

By:
Its:
STATE OF WEST VIRGINIA
COUNTY OF , to-wit:
I , a Notary Public in and for the County and State

td
aforesaid, do hereby certify that ,
whose name(s) is/are signed to the writing hereto annexed for Jefferson County Commission, bearing date

the day of January, 2015, has/have this day acknowledged the same before me in my said County
and State.

, 2015.

Given under my hand this day of

My Cominission expires

Notary Public
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CRAWEFORD & JACKSON
AL.L.C.

ATTORNEYS AT LAV
LIBEATY A GEORGE STREETY
POQSTOFFICEQOX 268
CHARLES TOYIH, W
24140288

THIS DEED, made this 22nd day of July, 1998, by and between
MARY MAGDALENE OTT, party of the first part and hereinafter
referred to as Grantor, and JEFFERSON COUNTY COMMISSION, party of
the second part and hereinafter referred to as Grantee.

WITNESSETH: -That for and in valuable consideration, the
receipt of which is hereby acknowledged, the gaid Grantor does
hereby grant and convey unto said Grantee, with general warranty
of title, free and clear of all wonetary liens and encumbrances,
in fee simple,. to-wit:

All tﬁat certain tract of land with [mprovements therean, situaie in Charles

Town District, Jefferson County, West Virginla, more parileularly deacribed aa

follows: That cerlain lot or parce! of land, with all improvements thercon,

described on previous conveyances as heing all that part of the "Old Turner"
pttchase lying on the north slde of Evitt's Run end between the lines of H. H.

Hummer, formerly J. J. Pittman, and the Shenandoah River and mort
particularly described by metes and bounds as follows:

Beglnning at a peint in the road on the north slde of Evitt’s Run at H. H.

Hummer's corner, formerly J. J. Pittman, running thence with his lIne along or

near the east slde of the road N73E 26,3 poles to a sycamore tree and sturnp

on the bank of the Shenandoah River, sald Hummet's corner, thence up the

river, at low water mark, to the north side of Evitt’s Run, thence following

norh side of sald run to the beginning.

AND BEING the game lot or parcel of real estate which was
conveyed to Martha E, Ott and William W. Ott as jeoint tenants
with right of survivorship, by deed dated November 11, 1977,
from Catherine . Corner, recorded in the Office of the Clerk
of the County Commission of Jefferson County, West Virginia, in
Deed Book 431 at Page 662. Martha E. Ott departed this life on
the 4th day of August, 1993, vesating title solely in William W.
ott., William W. Ott departed this life on the 7th day of
January, 19359, and by his Last Will and Testament dated July
19, 1996, and probated in said Clerk's Office in Will Book 24

at Page 214, he devised said real estate to his wife Maxy

Magdalene Ott, the Grantor herein.

THIS CONVEYANCE IS8 MADE SUBJECT TO and TOGETHER WITH all
covenanta, conditions, restrictions, eagsements and rights of

way of record; and, as set forth in Exhibit A.




CRAWFORD & JACKSON
BL.L.C,

ATTORNENS AT LAY
LIBERTY & GEQRGH SYREETS
POIT OFFICE BOX 286
CHARLES TOWN, WY
28414.0200

DECLARATION OF CONSIDERATION OR VALUE

The undersigned Grantor does hereby certify that‘the
document to which this declaration is attached is a tranafer
from an individual to a government entity and is therefore
exempt From the West Virginia excise tax on the transfer of
real property.

WITNESS the following signature and seal.

Yy 1. (AL , (SEAL)

MARY MAGDALENE OTT

STATE OF WEST VIRGINIA
COUNTY OF JEFFERSON, to-wit:
The foregoing instrument was acknowledged before me this

22nd day of July, 1999, by MARY MAGDALENE OTT.

Comgils i akLe
&5_@;—@1 1 FotaL Skt
T NOTARY PUB_IC - ;
I ;;%é\ STATE o; WEST VIRGINIA
NEE AR H DARLENE TRUMAN
el L . 0. BOX 895 NOTARY PUBLIC

SHEFHERDSTOWN, WV 25443
My Coinirisslon Expites April 20, 2008
P A e e o st

This document was prepared by James B. Crawford, ITT of
CRAWFORD & JACKSON, Attorneys at Law, Liberty & George Strescts
P.0O, Box 266, Charles Town, Weot Virginia 25414,

JRCITII/dae/59-557J7




EXHIBET A

In reference to the Deed between (the properly owners) participating in the FEMA
acquisition project Mary Magdalene Ott, the Grantor, and the Jefferson County
Commission, the Graniee,

WHEREAS, The Robert T. Stafford Disaster Relief and Emergency
Assistance Act, Public Law 93-288, as amended (“The Stafford Act™), identified
the use of disaster relief funds under Section 404 (Hazard Mitigation Grant
Program, “HMGP”), including the acquisition and relocation of structures in the
flood plain;

WHEREAS, Scction 404 of the Stafford Act provides a process for a
Community, through the State, to make application for funding to be used to
acquire interests in property, including the purchase of structures in flood plain, fo
demotlish and/or remove the buildings, and to convert the land use info perpetual
open space;

WHEREAS, the West Virginia Office of Emergency Services has made
such application and has entered into a FEMA-State Agreement dated March 7,
1997, and herein incorporated by reference;

WHEREAS, the County of Jefferson, acting by and through the Jeffersen
County Commission, has entered into a cooperative grant agreement with West
Virginia Office of Emergency Services dated June 24, 1999 (“Grant Agreement”);

WHEREAS, the terms of the Stafford Act, regulations promulgated
thereunder (44 C.F.R Section 206.434), and the FEMA-State Agr¢ement require
that the Grantee agree to conditions which were intended to restrict the use of the
land to open spaces in perpetuity in order to protect and preserve natural flood
plain values; and

NOW, THEREFQORE, the grant is made subject (o the following terms and
conditions;

1. Terms, Pursuant to the terms of the Stafford Act, regulations promulgated
thereunder (44 C.F.R. 206.434), as thcy read now and may be amended in the
future, and the FEMA-State Agreement, the following conditions and restrictions
shat! apply in perpetuity to each properly described in the attached deed aud
acquired by the Grantce pursuant to the Stafford Act Section 404 acquisition
program:

(a) Compatible uses: The land shall be used only for purposes
compatible with open space, recreational, or wetlands management
practices; in general such uses include parks for outdoor recreational
activities, nature reserves, imimproved pervious parking lots and
other uses described in 44 C.F.R. Section 206.434, as it reads now
and may be amended in the future.

(b) Structures: No new structures or improvements shall be erected on
the property other than:

(i) A public facility that is open on all sides and fuctionally




related to the open space use;

(i) A public rest roon; or

(iii) A structure that is compatible with the uses described in
Paragraph 1(a), above, and approved by the Director, in
writing prior to the commencement of the construction of the
structure,

Any structures built on the property according to this paragraph shall be
floodproofed or elevated to the Base Flood Elevation plus one foot of
freeboard,

(c) Disaster Assistance. No future disaster assistance from any Federal
source for any purpose related to the property may be sought, nor will such
assistance be provided;

(d) Transfer: The Grantee agrees that it shall convey any interest in the
property only with prior approval of the transferee from the Regional
Director of FEMA and only to another public entity or to an organization
qualified under Section 170(h) of the Internal Revenue Code of 1954, as
amended, and the applicable regulations promulgated thereunder. However,
the Grrantee may convey a lease to a private individual or entity for purposes
compatible with the uses described in Paragraph 1(a), ahove, including
agriculture, with the prior approval of the Regional Director.

If title to the property is transferred to a public entity other than a qualified
state or federal agency with a conservation imission, it must be conveyed
subject to a Concervation Easement that shall be recorded with the deed and
shall incorporate all terms and conditions set forth herein, including the
easement holder’s responsibility to enfore the easement. This shall be
accomplished by one of the following means:

(1) The Grantee shall convey, in accordance with section (d), above,
a conservation easement to someone other than the title holder, or

(i) At the time of title transfer, the Grantee shall retain such
conservation easement, and record it with the deed.

2. Inspection. FEMA, its representatives, and assigns, including [“WVOES”],
shall have the vight to enter upon the property, at reasonable times and with
reasonable notice, for the purpose of inspecting the property to ensure comphance
‘with the terms of the grant.

3. Monitoring and Reporting. Beginning in 2001, every two (2) years on
December 31, the Grantee, through [“WVOES™], shall submiit to the FEMA
Regional Director a report certifying that the Grantee has inspected the subject
property within the month preceding the report, and that the property continued to
be maintained consistent with the provisions of the grant,

4. Enforcement. If the subject property is not maintained according to the terms
of the grant, the Grantee, [“WVOES”], and FEMA, its representatives, and assigns




are responsible for {aking measures to bring the property back into compliance.

(a) The State will notify the Grantee in writing and advise the Grantee that it
has 60 days to correct the violation.

(b) If the Grantee fails to demonstrate a good faith effort to come into
compliance with the terms of the grant within the 60-day period, the State
shall enforce the terms of the grant by taking any measures it deems
appropriate, including but not limited to bringing an action at Iaw or in
equity in a court of competent jurisdiction.

(c) FEMA, its representatives and assigns may enforce the terms of the
grant by taking any measures it deems appropriate including but not limited
to the following:

(i) Requiring the transfer of title in accordance with Paragraph 1(d).
The Grantee shall bear the costs of bringing the property back into
compliance with the {erms of the grant; or

(ii) Bringing an action at law or in equity in a court of competent
Jjurisdiction against the State or the Grantee.

5. Severability. Should any provision of this grant or the application thereof to
any person or circumstance be found to be invalid or unenforceable, the rest and
remainder of the provisions of this grant and their application shall not be affected
and shall remain valid and enforceable.

WITNESS the following signatures and seals:

FEMA, REGION III

By {?MA .\QQMM

BARRY(MALCIQCCA
Hazayd Mitightion Project Officer
JEFFERSON COUNTY COMMISSION

bl M Poie 00

DARRELL PENWELL
Director, Office of Emergency Services

STATE OF WEST VIRGINIA

By: Q/LZJ‘%, ?/4/ T2z -4q

Governor's Authorized Refresentative




STATE OF WEST VIRGINIA
COUNTY OF JEFFERSON, to-wit:

The foregoing instrument was acknowledged before me this 3. Yday of
July, 1999, by Darrell Penwell, Director, Jefferson County Office of Emeérgency
Services, on behalf of the County.

Commission seal and
expiration date:

$ NOTARY PUBLIC

STATE OF WEST VIRGINIA
COUNTY OF KANAWHA, to-wit:

The foregoing instrument was acknowledged before me this &3 day of
July, 1999, by Barry Macciocca, Hazard Mitigation Project Officer, of the Federal
Emergency Management Agency, Region 111, on behalf of the Agency.

... Commission scal and
Xpi]; tion datetioar sea
N

NOTARY PUBLIC
A2k WRST VIEGINGA &M)’)’) % e

36, SPENCER

T D NOTARY PUBLIC
Charieston, YA 23312

My Commisston Expirax 10-27-2003

STATE OF WEST VIRGINIA
COUNTY OF _ £amaw BA , to-wit;

The foregoing instrument was acknowledged before me this %3 day of July,

1999, by /4/ é et ML SkC; [7;?_ . Authorized Representative of Governor
Cecil W. Underwood, Governor of the State of West Virginia, on behalf of the
Governor.

Commiission seal and

expiration date:
W‘M’ﬁwwamw&
. OFFICIAL SEAL M’“—v/%@) Ce~__

KOIARY PUELIC g
A 51 SN NOTARY PUBLIC
5 [, SPEMCER
2201 Zahel Drive
Charlecton, WV 23212
My Commlssion Expires 10-27-2003




This document was prepared by James B. Crawford, 1T, of
CRAWFORD & JACKSON, P.L.L.C., Attorneys at Law
" 120 N. George Street, P.O. Box 266, Charles Town, WV 25414
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Appendix A
Application Checklist

Division of
- Justice &
Community

Services

Note: This checklist is the desired order the
grant application should be submitted to DJCS.




VOCA Application Checklist

Applicant: Jefferson County Commission Amount $60,870.00

Requested:

1 General Administrative Information — Page 1

N O

Applicant Information Complete

Type of Agency is Marked

Project Director Information Complete

Fiscal Officer Information Complete

Amount Requested is Complete

Percent Breakdown by Crime Category is Complete
Number of Years Previously Funded is Provided
Estimated Number of Victims to be Served is Provided
Geographic Area to be Served is Provided

Project Title is Provided

Project Description is Provided

Authorized Official Information is Complete — with ORIGINAL Signature

[1 Budget Information — Pages 2 - 4

L]

L]
[]
[]

Budget Summary (Complete with Applicant Name and FEIN and
DUNS Number)

Funding Strategy Complete — List all funding sources

Budget Detail Provided (for all applicable agencies & categories)
Budget Justification Provided (Detailed w/ match included & fabeled)

[1 Project Narrative — Page 5
Narrative addresses all minimum information contained within the grant
application instructions section — including, but not limited to (and in this

order).

All sections must be clearly titled with the bolded headings below:
3 Problem Statement/Statement of Need
= Target population identified and described and needs
outlined
¢ Supporting data is provided
¢ Past efforts shown
<3 Program Description and/or Solution to the Problem
3 Underserved Populations Component
o ldentified underserved Population
e Provided supporting statistical information for the service
area requesting funding
e Identified how they will provide outreach to identified
underserved Population
«3 Limited Language Proficiency Plan
s Volunteer Recruitment and Utilization Plan
3 Victim’s Rights Notification Plan
3 Collaboration
3 Training Requirement
3 Plan of Sustainability




(Goals and Objectives — Page 6

At least one goal and one objective are required for each d|SC|pI|ne

requesting funding.

At least one objective addresses the outreach for the identified

underserved population(s).

An activity, an outcome, and an implementation schedule is required for

.each objective. ..

Organizational Charts — Page 7
Included both an organizational chart for each agency requestmg funding. The
chart also includes:

o5 Staff members

o3 Titles

o3 Salaries

o3 Source of salaries

Hiring Procedures and Job Descriptions — Page 8
Hiring procedures, job descriptions, and applicable resumes and Itcenses are
provided for each position requesting personnel funding.

Attachments A through E

L O

Organization Budget for Applying Agency

List of Governing Board Members (Board of Director Members,

Advisory Board Members, County Commissions, City Council, etc)
- Support Lefters (For New Projects Only)

Memorandum of Understanding

Proof of Non-Profit Status for New Projects Only:

3 Articles of Incorporation with proof of approval by WVSOS Office

o3 Certificate of Incorporation issued by the WVSOS Ofiice

¢35 IRS Determination Letter

Appendices

[]
L]

System for Award Management (SAM) Registration
Project Director & Fiscal Officer Role and Responsibilities
Standard and Special Conditions

ORIGINAL signature of the Authorized Official is provided




Applicant Agency: Jefferson County Commission Type of Agency
Address: PO Box 250 ] State
Charles Town, WV 25414 X County
'O Municipal
Phone: 304-725-3284 Non-Profit
Fax Number; 304-728-7916
Project Direcfor: Ralph A. Lorenzetti Fiscal Officer: Tim Stanton
Address: PO Box 729 Address; PO Box 250
Charles Town, WV 25414 Charles Town WV 25414
Phone: 304-728-3243 Phone: 304-728-3284
Fax: 304-728-3293 Fax; 304-725-7916
Email: Email: tstanton@jeffersoncountywv.org
rlorenzetti@jeffersoncountywv.org

Amount Requested: $60,870.00 Amount Awarded:
Project Period: October 1, 2015 — September 30, 2016
Percent Breakdown by Crime Number of years previously Geographic Area Served:
Category: funded: 17
30 Domestic Violence County(ies): Jefferson
30 Sexual Assault Estimated number of victims to
30 Child Abuse be served by grant: 500 Population: 55,073
10 Underserved Pop. Rural/Urban: Rural
Project Title: Jefferson County Victim Assistance Program

Project Description: The Program provides direct services to all victims of crime but places an
emphasis on serving the needs of victims of violent crime and under-served populations. The

Program will seek to prevent the re-victimization of crime victims by offering comprehensive
specialized services.

Cettification: To the best of my knowledge, the information contained in this application is true and
correct. The submission thereof has been duly authorized by the governing body and the applicant will
comply with the attached special conditions and assurances, if funding is provided.

Authorized Official: Jane Tabb Title: President, Jefferson County
Commission
Address: Jefferson County Commission Phone: 304-728-3284
PO Box 250 Fax: 304-725-7916
Charles Town, WV 25414 E-Mail: vinemont@frontier.net
Signature: Date:




Applicant; Jefferson County FEIN Number:. 55-6000333
Commission DUNS Number: 0774114548
- VOCA
Category Requested Funds Matching Funds Total Budget
Personnel / _
Contractual 60,370.00 15,21800 75,588.00
Travel / Training 500.00 500.00
Space l
Other
Totals 60,870.00 15,218.00 76,088.00
Funding Strategy
Funding Source(s) | Amount Status
VOCA Grant Funds 60,870.00 P
Match 15,218.00 C
Total 76,088.00

Funding Source -

Amount -
Status -

Separately list each source of funds that will be used in the
program.

Enter the amount received or anticipated for each
indicate the status of each funding source as follows:
P — Projected grant, loan or donation

A — Application submitted and under review

C — Funds Committed

R - Funds received, appropriated or on hand




Detailed Project Cost by
Budget Category

Reguested Matching

VOCA Funds Recommendation
Funds

Personnel / Contractual
Full-Time Victim Advocate
Debra Young - Salary
FICA@7.65%
Retirement@14%

Match

Full- Time Victim Advocate
Jennifer May-Sanner
FICA@7.65%
Retirement@14%

Match

Volunteer Hours

Travel / Training

Space:

Other

$25,680.00
$1,965.00
$3,595.00
$7,159.00

$23,946.00
$1,832.00

$3,352.00
$7,159.00

$900.00

$500.00

Total Requested VOCA Funds

Total Matching Funds

Total of Recommendation
(DJCS Only}

$15,218.00




Provide here a justification and explanation of the budget items shown on pages 3 and 3a of this
application. This should contain specific criteria and data used to arrive at estimates and/or
costs for all items listed. In completing the project budget narrative, please identify data by the
major budget category involved (e.g., Personnel/Contractual, Travel/Training, Equipment, and
. Other).. Please differentiate between project grant and matching funds (if applicable). For all
Personnel/Contractual positions (salary, hourly, overtime) that are requesting Fringes please list
the percentages (%) for each. For all full-time hourly positions and part-time hourly
positions (not salaried) please include an hourly rate x hours per month. Please note that
effective July 1, 2012 all salaried positions (whether it be 100%, 80%, etc.) may be reimbursed
on a 12 month cycle. Example: If you are a salaried employee requesting 100% of your salary
of $35,000, the most you will be reimbursed for a month period is $2,916.66. If you are a
salaried employee requesting 80% of your fotal salary of $35000, the most you will be
reimbursed per month will be $2,333.33 over 12 months, not to exceed the $28,000, or 80% of
the $35,000 salary. Requested Increase in Grant Funds: [If requesting an increase or
change in grant funds from previous grant awarded amounts, applicants are to include a
detailed description and justification for the increase/change in funds.

Applications submitted which do not provide a sufficient narrative may be subject to
exclusion. Use additional blank pages as necessary.

Additicnally, provide an identified breakdown of matching funds. Be sure to label the
matching funds breakdown as such. Attach additional pages if necessary.

Funds requested from VOCA are to be used as Personnel/Contractual Salaries
and Benefits for two Full-time Victim Advocates. A request for an increase of
Retirement from 11% to 14% has been submitted to help defray increase in costs.
The requested VOCA Funds are crucial to provide direct services to Crime
Victims in Jefferson County. Please see the attached sheet for specific
breakdown of Personnel/Contractual funds.

Travel and Training funds requested from VOCA are to be used for registration,
mileage, lodging or meals for the two Full-time Victim Advocates in order to fulfill
VOCA’s required 8 hour Trainings for Advocates. The Program’s Advocates have
attempted and will continue to attempt to find Trainings that are either free or
cost-effective. The Prosecuting Attorney/Project Director has and will continue to
include Victim Advocate Trainings within his office budget. The Program is
requesting VOCA grant funds of five hundred dollars ($500) o help defray
Travel/Training costs.




Appendix G

Standard and Special Conditions and Assurances

VOCA




All correspondence to DJCS, which is required andfor occurs as a result or action of any of the following Special Conditiens and Assurances, or
as a resuit of the administration of any DJCS grant program, should be mailed to the following address:

West Virginia Division of Justice & Community Services
1204 Kanawha Boulevard, East
Charlestor, West Virginta 25301

| LAWS OF WEST VIRGINIA:

This grant application/contract shall be governed in all respects by the laws of the State of West Virginia. State procedures and practices will
apply to all funds disbursed by DJCS, regardless of the original funding source. This grant is on a "“REIMBURSEMENT ONLY" mechanism.

| LEGAL AUTHORITY;

The applicant hereby certifies it has the legal authorily to apply for the grant; that a resolution, motion or similar action has been duly adopled or
passed as an offlcial act of the applicant's governing body authorizing the filing of the application, including all understandings and assurances
contained therein, and directly authorizas the person identified as the official representative of the applicant to act in connection with the
application and to provide such additionat information as may be required. ' '

RELATIONSHIP:

The relationship of the grantee to DJCS shall be that of an Independent contractor, not that of a joint enterprise. The grantee shall have no
authorily to bind DJCS for any obligation or expense without the express prior written approvat from DJCS.

COMMENCEMENT WITHIN 60 DAYS:

This project must be operational within 60 days of the project starting date, as specified in the grant contract agreement. if the project is not
operational within 80 days of the specified project starting date, the grantee must report by letter to DJGS, the steps taken to initiate the project,
the reasons for delay, and the expected starting date.

OPERATIONAL WITHIN 80 DAYS:

if the project is not operational within 90 days of the specified project starling date, the grantee must submit a second statement to DJCS
explaining the delay in implementation. Upon recelpt of the 90-day letter, DJCS may cancel the project and redistribute the funds fo other

project areas andfor eligible applicants.

WRITTEN APPROVAL OF CHANGES:

The grantae must obtain prior written approval from DJCS for all project changes (programmatic, fiscal or olherwlse).




1 CIVIL RIGHTS COMPLIANCE:

Grantee will comply with any applicable faderal nondiscrimination requirements, which may include the Omnibus Crime Contrel and Safe Slreets Act of
1068 (42 U.5.C, § 3760d); the Viclims of Crime Act (42 U.S.C. § 10604(e)); the Juvanile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. §
8672(b)); the Civil Rights Act of 1984 {42 U.S.C. § 2000d}; the Rehabifitation Act of 1973 (29 U.5.C. § 794); the Americans with Disabilities Act of 1990
{42 U,5.C. § § 12131-34); the Educallon Amendments of 1972 {20 U.5.C. § § 1681, 1683, 1685.86); tha Age Discrimination Acl of 1875 (42 US.C. § §
6101-07); 28 C.F.R, pt. 31 {U.8. Depariment of Justice Regulafions-OJJDP Grant Pragrams); 28 C.F.R. pt. 42 (U.S. Depariment of Justice Regulations-
Nondiscrimination; Equal Employment Opporlunity; Policies and Procedures); Exec. Order No. 13279 {equaf protection of the laws for faith-based and
communlly organizations); Exec. Order No. 13559 (fundamentat principles and policymaking criteria for parinerships with faith-based and neighborhood
organizations); and 28 C.F.R. pt.38 (U.S. Department of Justice Regulations-Equal Treatment for Faith-Based Orgardzations).

In the event a Federal ar Siate court or Federal or State administrative agency makes a finding of discrimination afler a due process hearing on the
grounds of race, color, religlon, natfonal origin, or sex against a recipient of funds, the grantee wiki forward a copy of the finding to the Offica for Civil
Rights, Office of Justice Programs and the West Virginia Division of Justice and Communily Services.

PRESS RELEASE:

Pursuant o the Stevens Amendment, any release of information pertaining to this grant must include the following information:

1. grant amount;

2. State involvement (name of state entity responsible for administering the grant); and,

3. Federal fnvolvement if applicable {name of federal entity responsible for administering the grant},
LOBBYING:

Grantes will comply with any and all lobbying provisions and/or restrictions as outlined in OMB circular A-122, and/or relevant State laws.

ACCESS TO RECORDS:

D.JGS, through any authorized representalive, shall have access to and the right to examine all records, books, papers, or documents refated to
the grant and to relevant books and records of contractors.

CONFLICT OF INTEREST:

No public official or employes of the grantee agency, who parforms any duties under the project, may participate in an administrative decision
with respect to the project if such a declsion can reasonably be expected o result In any benefit o remuneration lo that individual or that

individual's immediate family.

POLITICAL ACTIVITY:

The Hatch Act restricts the political activity of executive branch employees of the federa! government, District of Columbia government and
some slate and local employees who work in connection with federally funded programs. In 1893, Congress passed legistation that
significantly amended the Hatch Act as It zpplies to faderat and D.C. employees {6 U.5.C. §§ 7321-7326). (These amendments did not change

tha provisions thal apply to state and local employees. 5 U.5.C. §§ 1501- 1508.)




1 RELEASE OF INFORMATION:

All records, papers and other documents kept by recipients of grant funds are required to be made available to DJCS. These racords and other
documents submitted to DJCS and its grantees, including plans and application for funds, reports, elc., may be subsequently required {o be
made available to entities under Federal Freedom of Information Act, 5. U.S.C. §552, or Chapter 29B, Article 1 (West Virginia Freedom of
information} of the West Virginia Code.

DJCS recognizes that some Informatlon submitted in the course of applying for funding under this program, or provided in the course of its
grant management activities, may be considered law enforcement, parsonnel or juvenile sensitive or otherwise important to national or state
security interests. This may include threat, risk, and needs assessment Information, and discussions of demographics, transpertation, public
works, and industrial and public health infrastructures. While this information under state conlrol is subject to requests made pursuant to the
Chapter 298, Arlicle 1 of the West Virginia Code, all determinations concerning the release of information of this nature are made on a case-
by-case basis by DJCS, and may fal within one or more of the available exemptions under the Act.

Grantees must consuli applicable state and local laws and regulations regarding the release or transmiltal of information to any enlity which
may be considered sensilive in nature. Applicants may also consult DJCS regarding concerns or questions about the release of potentially

sensitive information under state and local [aws.

NATIONAL AND STATE EVALUATION EFFORTS:

The grantee agrees to cuo;ﬁarate with any national and/or state eveluation efforts directly orindirectly related to this program as requested.

OBLIGATION OF PROJECT FUNDS:

Funds may not, without prior written approval from D.JCS, be obligated prlor to the effective start date or subsequent fo the tarmination date of
the praject pariod. Obligatlons outstanding as of the project termination date shall be liquidated within thirty (30) days.

USE OF FUNDS:

Funds awarded thraugh DJGS may be expended ONLY for the purposes and activities speclfically covered by the grantee's approved project
descriplion and budget, By attaching their signature, the grantee recognizes that any daviations from the ariginal grant budget are unaliowable.

ALLOWABLE AND UNALLOWABLE COSTS:

Allowable and unallowable costs incurred under this grant shall be determined In accordance with Genaral Accounting Office principles and
standards.

PEER REVIEW SUB GRANTEE EVALUATION PROCESS:

The applicant agrees to discharge if necessary - at the request of DJCS - knowledgeable, competent personne! (preferably & Project Director)
to participate in a contemplated “peer review" processfadvisory councll. The purpose of this pracess would be fo assist DJCS in making grant
funding recommandations and furthered policy development regarding fndividual grant programs throughout the State. This would be no more

than 2-3 days per annum.




NON-SUPPLANTING:

Grant funds must be used to supplement existing funds for program aclivities and may not replace {supplant} funds that have been
appropilated for the same purpose. Potentlal supplanting will be the subject of monitoring and audit. Violations can resuil in a range of
penalties, including suspension of future funds under this program, suspension or debarment from state grants, recoupment of monies provided
under this grant, and civil and/or criminal penalties. The grantee hereby cerifies that funds made avaitable under this grant will not be used to
supplant other funding sources.

MATCHING CONTRIBUTION:

The grantee will have available, and will expend as needed, adequate resources to defray that portion of the totat costs as set forth In this
application as “match" and as approved by the West Virginia Division of Justice & Community Services. The applicant assures that the
matching funds required to pay the grant portion of tha cost of each program and project, for which funds are made available, shall be in
addition to funds that would otherwise be made avallable for the proposed project by the reclplents of grant funds and shall be provided on a
project-by-project basis. Matching contributions are subject to the same expenditure guidelines established by the West Virginfa Division of
Justice & Community Services for this program. All grantees must maintain records that clearly show the source, the amount and the timing of
alf matching contributions. Please be reminded that if match is not “required” by the grant program far which you are making application, but
committed and indicated on the budget pages of this application, then this special condition shall be affected,

PROJECT INCOME:

All income earned by the graniee as a result of the conduct of this project, must be accounted for and included In the total budget. Project
income is subject to the same expenditure guidelines established by DJCS as are established for granted funds. All grantees must maintain
records that clearly show the source, the amount and the timing of alt project income. There is no walver provision for the project income

requirement,

/| CONSULTANT FEES:

Approval of this grant does not indicate an approval of consultant rates in excess of $450 per day. Specific and detailed jusification must be
submitted to, and approved by DJCS prior to obligation or expenditure of such funds.

SUSPENSION OF FUNDING:

DJGS may suspend, in whole of in part, terminale, or impose other sanctions on any grantee funds for the fofiowing
reasons!

«  Failure fo adhere to the requirements, standard conditions, or speciat conditions and assurances of this program;

+  Failure to submit rgponis;
Filing a false certification in this application or in another teport or document; or,

Other cause shown.

SANCTIONS FOR NONCOMPLIANCE:

In the event of the grantee’s noncompliance with the terms, conditions, covenants, rules, or regulations of this grant, DJCS shall impose such
contract sanctions, as it may deem appropriata, including but not imited to:

o Wilhholding of payments to the granies until the grantee complies;
e  Cancellation, termination or suspension of the contract, in whole or in part; or,
Refrain from extending any further assistance to the grantes untif setisfactory assurance of future compliance has been

received.




.25, } SUBMISSION/RELEASE OF PUBLICATIONS/PRESS RELEASES

The grantee shall submit one copy of all reports and proposead publications resulting from this agreement to DJCS twenty (20) days prior to
public release. Any publications (wrilten, visual, sound, or otherwlise), whether published at the grantee's or government's expense, shall
conlain the following stalements: '

"This document [product] was prepared under a gran't from the West Virginia Division of Justice & Community Services {or simply "DJCS").
Points of view or opinions expressed in this docurnent fproduct] are those of the authors and do not necessarily represent the official pesition or
policias of the State of Wast Virginia or the Division of Justice & Community Services."

“This project supported by Grant No, awarded by the West Virginia Division of Justice & Gommunity Ssrvices and the U.S. Bureau
of Justice Assistance. The Bureau of Justice Assistance is a component of the Office of Justice Programs, which also included the
Bureau of Juslice Statistics, the National Institute of Justice, the Office of Juvenile Justice and Dalinquency Prevention, and the Office for
Victims of Crime. Points of view or oplntons in this docurment are those of the author and do not represent the officlal position of poficies of
the United State Department of Justice."

1 PROPERTY AGCOUNTABILITY:

The grantee shall establish and adminisler a system to control, protect, preserve, use, maintain, and properly dispose of any property or
equipment furnished i, or made available thraugh a grant by DJCS. This obligation continues as long as the property is retained by the
grantee, notwithstanding the expiration of this agreement. Prior fo sale, trade in or disposal of property, disposition instructions will be obtained
from DJCS. Grantee assures Invenlory checks will be performed annually or pursuant to guidance promulgated in the Administrative Manual
for this program (i applicable), with copies provided to DJCS. Property must be used for the intended grant purposes, if not being used in
accordance with terms of the grant property will revert back to DJCS,

CRIMINAL PENALTIES:

Whosver embezzles or endeavors to embezzle, willfully misapplies, sleals or obtains by fraud any funds, assets, or property which are the
subject of grant or contraclor or other form of assistance pursuant {o this title, whether received directly or indirectly from the adminisiration; or
whether receives, conceals, or relains such funds, assels, or property to his use or gain, knowing such funds, assels, or properly to have been
embezzied, willfully misapplied, stolen, or obtained by fraud, shall be finad not more than $10,000 or imprisoned not more than five years, or

both.

Whoever knowingly and willfutly falsifies, conceals, or covers up by trick, scheme, or device, any material fact in any application for assistance
submitted pursuant to the Act shall be subject to prosecution under the provislons of Section 1011 of Title 18, Unlted States Code. Any law
anforcement and criminal justice program or project underwritten, in whole or in part, by any grant, or contract or other form of assistance
pursuant to the Act, whether received directly or indirectly from the administration, shall be subject to the provislons of Section 871 of Title 18,

Uniled States Code.

REPORTS: .

Each grantee shali submit such reports as DJCS shall deem reasonably necessary to the exacution of monitoring, stewardship and evaluation
of programmatic and fiscal respons|biiities.

PURCHASING:

When making purchases relevant to the grant, the grantee will abide by applicable State and local laws, which address purchasing procedures
by a state or local unit of government or other agency.




COLLABORATION W/OTHER FER. AND STATE GRANTS:

Where warranted, this initiative/grantee shall make avery efiort to support or assist other federatly funded or State grant programs in any
manner, including but not limited to, providing personnel, supplies, equipment and any other resourcas deemed necessary by DJCS,

/| INFORMATION SYSTEMS:

With respect to programs related to criminal justice Information systems, the grantee agrees to comply with the provistons of 28 CFR, Part 20
governing the protection of the individual privacy and the insurance of Integrity and accuracy of data collection. The grantes furlher agrees:

a, That all computer programs (software produced under this grant) will be made available to DJCS for transfer fo authorized users in
the criminal justice community without cost other than that direclly associated with the transfer. The software will be documented in
sufficiant detail to enable potential users fo adapt the system, or portions theraof, to usage on a computer of similar size and
configuration.

b. To provide a complete copy of the computer programs and documentation, upon reguests, to DJCS. The documentation will include,
but not be limited to, system description, operating instruction, program meintenance instructions, input forms, file descriplions, report
formats, program listings, and flow charts for the system and programs.

c. That whenever possible all application programs will be written In standardized programming languages (i.e. Cobol, Forlran, C, C++,
XML, etc.) or will adhere to Open Database Conneclivily format for use on general operating systems thal ¢an be utilized on at least
three different manufacturers of compuler hardware with simliar size and configuration capabitifies. ' '

d. To avail itself, to the maximum extent possible, of computer sofiware already produced and avaliable without charge. The Criminal
Justica Systems Clearinghouse (916/392-2550) should be contacted to determing availability of software prior to any development

offort.

INCIDENT BASED REPORTING COMPLIANCY:

Grant applicants (cities & county commissions) wlll not be considerad for funding If the applicant [s ot current with submitting Incident Based

' Reporting (IBR) Information to the West Virginia State Police (if applicable). Grantees must remnain current with submitting IBR information lo

the West Virginia State Police or grant funding will be withheld until such time as thal grantee becomes [BR compliant.

| TIME EXTENSIONS:

In general, time extensions for this program will not be granted, Unexpended grant funds remaining at the close of the grant period shall be
deobligated.

USE OF GRANT FUNDS TO ENACT LAWS, POLICIES, ETC..

Grantee understands and agrees that it cannot use any grant funds, either dirgctly or indirectly in supporl of the enactment, repeal, modification
or adoplion of any [aw, regulation or policy, at any tevel of government.

LIMITED ENGLISH PROFICIENCY:

Grantee must take reasonable steps to provide meaningful access to thelr programs and aclivities for persons with limited English proficiency.
For more information on the civil rights responsibilities that grantees have in providing language services te limited Engfish proficiency

individuals, please see the webslte www,[gp.gov.




-] COMPUTER EQUIPMENT:

Grantees purchasing computer equipment (hardware, software, or peripherals) with grant funds are required to adhere to the established
bidding procedures for their respective units of government or agency. To ensure reputable vendors are abtained, grantees may consider
utilizing the current applicable State computer contract. The following are minimum hardware requirements, as wall as software requirements,
established by DJCS for this grant program, which must be recognized when purchasing computer equipment, In whole or in part, utflizing grant
funds:

Minimum Hardware Requirements:

¢ Intel Pentlum Il 733 MHz Processor; 133MHz front side bus
e 5{2K L2 Cache

+ 128 MB SDRAM 100 MHz expandable to at least 384 MB
¢ 10 Gig. EIDE Ultra ATA 7200RPM Hard Drive

+  3.5"1.44 MB Floppy Diskette Drive

e 48X Max Internal CD-ROM drive or 8X DVD-ROM drive

« 3 PCI, 116-bit1SA slot, 1 PCIISA (shared), 1 AGP slot

¢ ATl 8 MB AGP 2X Rage Pro Video Card

« 1 Parallel, 2 Serial, 2 USB

¢ 101/104-Key Keyboard (PS/2)

»  PS/2 Port Compatible Mouse

Recammended Hardware Components:

¢  Mid-tower case
+ 16-Blt 3D Sound Blaster Cornpatible w/ 64 voice wavetable and speakers (may be integrated)

«  3Com 10/100 PCI Ethernet Network Card
¢  APC UPS Backup power protection {adequale size to handle power load)
¢ |omega internal Zip Disk Drive

Softwarg Reguirements;

Whenever possible, software should operate within open industry standards. For example, Windows 2000 Operaling System,
Microsoft Offlce 2000 Professional, ete.

Warranty Requirements:

3 Year on-site warranty

PUBLIC SAFETY AND JUSTICE INFORMATION SHARING:

Grantees must supporl public safety and justice information sharing. The grantes Is required to use the Global Justice Data Mode!
specifications and puldelines for this particular grant. Grantas shall publish and maka available without restriction all schermas (extensions,
constralni, proxy) generated as a result of this grant to the component registry as specifled in the guidelines. This information is available at

www.it.ojp.govigixdm.




8. § PROGRAM ACCOUNTABILITY — FEDERAL AUDIT REQUIREMENTS:

1.} Federal Office of Management and Budget (OMB) Circular A-133 sets forlh standards for obtaining consistency and uniformity for the
audit of states, local government, and non-profit organizations expending Federal awards. If applicable, this grant shall adhere to the
audit requirements set forth in OMB Circular A-133 at the time of award,

As of 10/1/04, the requirements set forth by OMB Circular A-133 are as follows: Non-Federal entities that expend $500,000 or more
in a year in Federal awards shall have a single or program-specific audit conducted for that year. Non-Federal entities that expend
less than $500,000 a year in Federal awards are exsmpt from Federal audit requirements for that year, but records must be
available for review or audit by appropriate officals of Ihe Federal agency, pass-through entity, and General Accounting Office.

fl.) OMB Circular A-110 sets forlh standards for obtaining consistency and uniformity for the audit of institutions of higher education, hospitals,
and other non-profit organizations expending Federal awards. This grant shall adhere to the audit requirements sel forth in OMB Circular
A-110,

As if 10/1/04, the requirements set forth by OMB Circutar A-110 are as follows: Reciplents and sub recipients that are institutions of
higher education or other non-profit organizations {including hospitals) shall be subject to the audit requirements contained in the
Single Audit Act Amendments of 1996 (31 USC 7501-7507) and revised OMB Circular A-133.

L} If an audit must be conducled pursuant to OMB Gircular A-133 and A-110, 2 copy of the audit shall be submitted to DJCS as well as to the
Federal clearinghouse.

As of 10/1/04, the Federal clearing house is as follows:

Federal Audil Clearinghouse
Bureau of tha Census

1201 E. 10" Street
Jeffersonville, IN 47132

PROGRAM ACCOUNTABILITY — STATE AUDIT REQUIREMENTS:

1} Sub grantee assures that it has read, understands, and is in full compliance with all requirements as set forih in §12-4-14,, Code of West
Virginia, or as amended, and is not curzently dsharred from receiving state grant funds as a resuli of non-compliance with §124-14. Sub
grantee further understands that if it Is currently debaired or is not in compliance with §12-4-14., it is ineligible to receive funding from the
West Virginia Division of Jusiice Community Services.

CONFIDENTIALITY OF RESEARCH INFORMATION:

Pursuant to Section 229 of the Act, Jesearch information [dentifiable to an individual, which was obtained through a project funded wholly or in
part with United States Department of Justice program funds, shall remain confidential and copies of such information shell be Immune from
legal process, and shall not, without the consent of the person furnishing such information, be admitted as evidence or used for any purpose in
any action, sult, or ofher judicla! or administrative proceeding (25 CFR Part 22).

LEASE AGREEMENTS:

Grantee agrees to provide NJCS with a description of proposals to use grant funds fo enter Into lease arrangements with private entities for the
purpose of fuliilling the goals and chjectives of this project.




1 EQUAL EMPLOYMENT OPPORTUNITY PLAN:

The grantee will provide an Equal Employment Opporiunity Plan (EEOP) fo the Ofitee for Civil Rights, Office of Justice Programs (OCR) and the West
Virginla Division of Justico and Communty Services, if il has raceived a single award of $500,000 or more. If the grantee receives $25,000 or mere and
has B0 or more employees, it wili maintain a current EEQP on file and submit an EEOP Ceification Form to the OCR, cerllfying that its EEQP is on file.
For public grantee agencies receiving less than $25,000, or public grantes agencies with fewer than 50 employses, regardess of (he amounl of the
award, the grantee will provide an EEOP Cadification Form to the OCR cerlifying It is not required o submit or maintain an EECP. EEOP Certification

Forma are avallable at: hlip://www.olp.usdoj.goviaboutiocr/pdfs/cert.pdf:

.| VETERANS PREFERENCE:

This program includes a provision that grantees utilizing funds to hire additional personnel, to the extent possible, give suitable preference in
amployrment to military veterans. DJCS defines “suitable preference” as the requirement that a grantee agency have in place a mechanism
ensuring that velerans are given consideration in the hiring process.

IMMIGRATION AND NATURALIZATION VERIFICATION:

The grantee agrees to complete and keop on file, as appropriate, applicable Immigration and Naturalization Service Employment Efgibility
Verlﬁcation Fqn’ns, These forms are to be used_by recipients of state funds lo verify that employees are eligible to work in the United States,

PURCHASE OF AMERICAN-MADE EQUIPMENT/PRODUCTS:

it is the sense of DJCS that to the greatest extent practicable, all equipment and products purchased with state funds made available under this
grant should be American-made.

)| PERSONNEL TRAINING:

For projects involving payment of personnel or overtime pay, DJCS reserves the right to require raining as a condltion of the grant before or at
any time during the project period.

ACCOUNTING REQUIREMENTS:

Grantee agrees to record all project funds and costs following generally accepted accounling procedures. A unique account number or cost
recording must separate all project costs from the grantee's ather or general expenditures, Adequate documentation for all project costs and

income must be maintained. Adequate documentation of financial and supperting material, must be refained and be available for audit
purposes,

OFFICE OF JUSTIGE PROGRAMS {OJP) FINANCIAL GUIDE:!

Grantes agrees to comply with the financial and adminiseative requirements as set forth in the cutrent edition of the QJP Financial Guide.

TRANSFER OF FUNDS PROHIBITION:

The grantes is expressly prohiblted from transferring funds hetween any DJGS programs.

MARKING OF EQUIPMENT:

Grantee will ensure that, when practicable, any equipment purchased with grant funding shell be prominently marked as follows: "Purchased
with funds provided by the West Virginia Division of Justice & Communlty Services.”




PATENTS AND/OR COPYRIGHTS AND RIGHTS IN DATA:

Grantee acknowledges that DJCS reserves a royally-free, non-exclusive, and irrevocabls license to reproduce, publish, or otherwise use, and
authorize others to use, for State or Federal government purposes: (1) the capyright In any work developed under an award or sub award; and,
(2) any rights of copyright to which a recipient or sub recipient purchases ownership, in whole of in par, with Stale or Federal support.

Grantee agrees to consult with DJCS re the aljocation of any patent rights that arise from, or are purchased with, this funding.

| SYSTEM FOR AWARD MANAGEMENT

Grantee agrees to register with the System for Award Management (SAM), htips://www.sam.gov and submit documentation verifying a valid
registration date io DJCS with the grant application. Grantee agrees to maintein a valid registration date throughout the grant cycle and wilt
submit to DJCS within 30-days of registralion expiration docurmentalion verifying that the registration date has been renswed.

| DATA UNIVERSAL NUMBERING SYSTEM:

Grantes agrees to acquire a Data Univarsal Numbering System {DUNS) number, www.dnb.com and provide documentation to DJCS within 30
days of award notification that they have dons so,

4.-'f JUVENILE JUSTICE B DELINQUENCY PREVENTION ACT:

Grantee agrees lo comply with the four core protactions under the Juvenile Justice & Delinquency Prevention (JJDP} Act of 1974, reautharized
2002

¢ Deinstitutionalization of status offenders (DSO).

e  Separation of juvenlles from adults [n institutions (separation).

®  Removal of juveniles from adult jails and lockups (jail remaval),

©  Reduction of disproportionate minorily ¢contact (DMC}), where It exists.

This Includes, but is nat limited to, complating the annuat the WV Certification of Non-Secure Facilities and submitfing to DJCS, if applicable,
and submitting & monthly Secure Holding Log, if applicable.

BIDDING PROCEDURES:

Funds for renavation, expansion or construction awarded to grantees or subgrantees, which require the letting of any single contract amounting
to $100,000 or more to a private company or individual shall require: a bid guarantee equivatent to 5% (five percent) of the bid price; the bid
guarantes must consfst of a firn commitment such as a bid bond, certified check, or negotiable instrument accompanying a bid as essurance
that the bidder will, upon acceptance of the bid, execute such contractuat documents as may be requlred within the time specified after forms
are presented to the successful bidder; a performance bond on the part of tha 100% {one hundred percent) of the contract price (*Performance
bond" means a bond executad in connection with a contract fo ensure payments required by all persons supplying labor and materials In the
execution of the wark provided for in the contract); a payment bond on the part of the contractor for 100% (one hundred percent) of the
contract price. ("Payment bond" is one executed in connection with a contract to ensure payment as required by law, of all persons supplying
labor or materials In the execution of the work provided for in the contracl.) Recipient/subgrantee is expecied to foliow the competitive bid

pracess In the award of contracls involving Federal grant furtds.




COMPLIANCE WITH FEDERAL PROCEDURES:

The applicant assures that It will comply with the provisions of 28 Gode of Federal Ragulation (CFR) applicable to grants and cooperative
agreamants, including:

Part 11, Applicability of Office of Management and Budget Circulars.

Part 18, Administrative Review Procadures.

Part 20, Criminal Juslice information Systerns.

Part 22, Confidentialily of ldentifiable Research and Statistical Information.

Part 23, Griminal Intelligence Systems Operating Policies.

Part 30, Intergovernmental Review of Department of Justice Programs and Activities
Part 42, Nondiscrimination Equal Employment Opportunity Policies and Procedures

Qo ReFY

| ADDITIONAL REGULATIONS AND PROCEDURES:

(n addition, all grantees must comply with the foliowing applicable federal regulations and/ar the United States Department of Justice, Office of
Justice Programs - M 7100.1D manual, OMB Clrculars No, A-21, A-110, A-122, A-128, A-87, E.Q. 12372, Uniform Administrative Requirements
for Grants and Cooperativa Agreements 28 CFR, Part 66, Common Rule, and all other applicable Federal regulations, policies, acts and

guidelines,

National Environmental Policy Act of 1969 (NEPA).

Natlonal Histaric Preservation Act of 1968,

Flood Disaster Protection Act of 1973.

Clean Air Act and Federal Water Pollution Conlrol Act Amendments of 1872,
Control Act Amendments of 1972.

Safe Drinking Waler Act,

Endangered Species Act of 1973,

Wild and Scenic Rivers Act.

Fish and Wildiife Coordination Act.

Historical and Archaeclogical Data Preservetion.

Coastal Zone Management Act of 1979,

Animal Welfare Act of 1970.

Impoundment Control Act of 1974,

Uniform Relalion Assistance and Real Property Acquisitions Pollcles Act of 1970,
Title 1 of the Omnibus Crime Contro! and Safe Streels Act of 1968, as amended

Dagath in Custody Act of 2000,
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RELIGIOUS ACTIVITIES

Grantees must ensure that services are offered without regard to religious afflliation and that receipt of semvices is not contingent upon
participation in a seligious activity or event. Furthermore, all religious activities must be separate in time or place from the funded profect,

Participation in such activities by individuals receiving services must be voluntary.
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ADMINISTRATIVE CHANGES:

The applicant must advise DJCS immediately in writing if there ere any changes In the: (1} Project Director, {2) Fiscal Officer, (3) Authorized
Offlclal, or {4) VOCA Grant-funded staff position{s}. Please also submit to DJCS a new membership list if there are any changes in the
members of a governing board, such as County Commission or City Council, or changes in members of the Advisory Board/Committee.

| LATE REPORTING:

Appficant understands that projects which become 80 days delinguent in the submission of reporting requirements will forfeit one month of
reimbursable expenses for the entire project. Each additional 20 days past the initial 60-day delinquency period shall rasult in an additional
forfeiture of a months reimbursable expenses,

CLIENT FILES;

m—

Applicant must maintain client files for all victims servad to document type of crime and services provided throughout the grant period. Sub-
grantes also aegrees lo collect and maintain Civil Rights [nformation, where such information is voluntarily furmished by those receiving service,
on race, sex, national origin, age and disability. These records are {o be avaifable at any time for review by DJCS.

#'§@. :| CLIENT SURVEYS/EVALUATIONS:

The applicant is required to implement client surveys for evaluation purposes. DJCS may require a copy of these surveysfevaluations or
request proof survey is being imptemented. Al survays/evaluations must ensure client confidentiality. . All surveys/evaliuations will include the
two following outcome measures. (1) Victim safety, (2) Public awareness, rasulls will be required on the VOCA Annual Performance Report.

CLIENT CONFIDENTIALITY:

Applicant must maintain a written confidentiality policy that prohibits the disclosure of victim's name, address, phone number, any contact
information, or any cther personally identifying information without prior voluntary written consent of the victim {or legal guardian}. Cfient
information should only be accessible to awthorized direct service staff of the funded program. All programs who also recelve funds under the
STOP Viclence Against Women Act (VAWA) must adhere to afl confidentiality requirements under the Violence Against Women Reorganization

Act of 2005,

NOTIFICATION OF VICTIM COMPENSATION PROGRAM:

Applicant [s required to assist crime viclims in seeking available and efigible crime victim compensation benefits. Such assistance may include
identifying and notifying ¢rime victims of the availability of the victim compansation fund, assisting with the application forms and procedures,
obtaining nacessary documents, and/or checking on clalm status.

GRANT FILE:

Applicant must maintain a grant file containing all grant-refated documents, such as the grant agreement, monthly financial reports, monthiy
progress reports, and any grant-related correspondence. In some situations, the project sile maybe at a differant focation than the officlal sub-
grantee, Therefore, an offfcial grant file should be mailntained by both the official sub-grantee and the project site. These records are to be

avallable al any time for review by DJCS.




J ADMINISTRATIVE MANUAL.:

All pertinent Informatlon in regard to the Victim of Crime Act and emendments and all applicable federal and state laws, orders, cireulars and
regulations are updated and maintained in the appropriate administrative manual by sub-grantees

TRAVEL/TRAINING:

Any applicant recelving VOGA Grant funding for teaining must submit in writing to DJCS a lraining plan, and must also request in wriling any
adjustments to a training plan. Also, any VOCA grant-funded staff position who attends any training workshop or conference must submit a
wiitlen narrative identifying the training, its purpose, what specific warkshops were attended, and the useful infarmation obtafned that will assist
In implementing the VOCA grant project. Al training must be approved in advance by DJCS by subrmitting a written request (from preject
director) identifying the staff person who will be aftending, the namo of the conference and purpose, end altaching a brachure outiining the
costs and the egenda. :

Please pote — sub-grantee representatives (project director and VOCA-funded staff positions/volunteers) may be required to atlend training

workshops deemed crilical by DJCS.

-:| VOCA FUNDED TRAINING EVENTS:

All agenda topics and ralners must be pre-approved by DJCS for any training events (conferencas, workshops, symposiums, ete.) pald for
with VOCA funds. A writlen request must be submitted to DJCS prior to entering into any agreements for agenda topics, speakers, andfor
tralners. The request must inctude workshop descriptions and speaker blographies.

Piease note - all VOCA funded training events must include an evaluation camponent and the results of the evalualions must be submitted to
DJCS with the cormesponding monthly report.
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.| INTERAGENGY AGREEMENTS!

Where applicable, sub-grantee must develop a formal referral and Inter agency agreements in a Memorandum of Understanding {MOU);
copies of interagency agreements and referral Memorandum of Understanding are to be submitted with the application.

HIRING PROCEDURES:

Hiring procedures cutlined in the grant application should be followed in hiring VOCA grant-funded staff positions. Staff hired must meet the
qualifications outlined in the job description for the position. DJCS Is to be advised in writing if there are any difficulties in filling VOCA grant-
funded staff positions.

EQUAL TREATMENT FOR FAITH-BASED ORGANIZATIONS:

Such organizations recaiving VOCA funds must ensure that sarvices are offered to alt victims without regard to religious affitiation and that the
receipt of services is not conlingent upon paricipation in a religious activity or event. Furthemore, all raligious activities must ba separale in
time or place from the VAWA funded projact. Further, participation in such activities by individuals recelving services must be voluntary.

VOLUNTEERS:
The applicant must utilize at least one volunteer during the grant period, as well as VOCA-funded staff to implement the grant project

| ACTIVITIES THAT MAY COMPROMISE VICTIM SERVIGES:

Applicants are strongly discouraged from groposing projects or supporting programs that include any activilies that may compromise victim
safety as outtined in the Victim of Crime Act,




7'4':'--.:| AUDITS:

All pragrams wlll submit a copy of an audit to DJCS each flscal year. Additionally, programs who are not required fo submit an audit under §12-

4-14 are still re ulre‘cl to submit a copy of an audit or an annual Internal financial review to the Program Adminlsirator at DJCS, showing the
lotal budget expenditures and revenues from all sources for the prier year, along with a systematic method for timely and appropriate resolution

of findings and/or recommendations

75. - | BOARD OF DIRECTORS:

Non-profit agencies are_required to maintain a Board of Directors that wlil meet at least quarterly to review the status of grant objectives, to
develop strategies for resolving any problems or barriers, and to perform perlodic evaluations. Board Meeting minutes must be submitted with
correspondiig monthly reports. All state and local government agencies must submit any county commission minutes {which discuss the sub-
grant or VOCA staff) or advisory board meeting minutes with the cerresponding monthly reparts

76. | Printed Materlals:

Any brochures or materials printed with VOCA funds rmust ba submitted to DJCS 30 days for approval prior to printing.

77. | DEBARMENT:

Any funded agency that is debarred with the State of West Virginta or Federally must Inform DJCS in wiiting within 30 days of becoming
debarred and have a plan of action stating the steps to address this issue. Funds will be frozen and the sub-grantee has 30 days 1o address
this Issue and then funds may be deobligated.

78] TEXT MESSAGING:

Applicant and all funded agencies will develop and implement a written poticy which bans employees from text messaging while driving any
vehicle during the course of performing work funded by this grant, and to establish workplace safety policies and conduct education,
awareness, and other outreach fo decrease crashes caused by distracted drivers

79, | VOLUNTEERS:

The applicant must utilize at least one volunteer during the grant period for VOCA allowable activilies, as well as VOCA-funded staff to
implement the grant project. Afl sub-grantees will be required to submit a volunteer log quarterly. If a log is not submitted, DJCS will hold funds

until it is submitted.

80: ] TRAINING:

All funded VOCA slaff will be required to complete eight (8) hours per year of pre- approved victim assistance training. They must submit a
cerlificate showing they completed this tralning. If this s not completed by March 30th, 2014 ths sub-grantee must submit in wriling why they
have not attended a training; when they will attend and what type of training they plan to attend to DJCS. This wilf be reviewed for compllance

at grant reviews.

—
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81. | ENSURING VICTIMS RIGHTS:

All funded programs/agencies witl practice a “Victim Gentered Approach’. They are required to inform victims of their rights and ensure victims
are afforded their rights,

82. '-I VOCA-FUNDED TRAINING EVENTS:

All agenda topics and trainers must be pre-approved by DJCS for any training events {conferences, workshops, symposiums, etc.) paid for with
VOCA funds. A written request must be submitted to DJGS 90 days prior ta entering into any agreements, for agenda topics, speakers, and/or
trainers. The request must include workshop deseriptions and speaker biographies. Al state agencies are required to work with the Wy
Coall!iofn Agalnst Domestic \fiolence and/or the WV Foundation for Rape information and Services in acquiring appropriate speakers prior to
the conference,

Fleage note - all VOCA funded training events must include an evaluation component and the resufls of the evaluations must be submitted to
DJCS with the corresponding monthiy report. If a program charges registration fees, they must provide cartificates andfor certification that
participants actuafly attended training in order to be reimbursed for registration fees. They must include a sign-in sheet of participants to DJCS,

83. I VOCA GUIDELINES:

The Recipient assures that it will comply with the condilions of the Victims of Crime Act (VOCA) of 1984, sections 1404 (8)(2} and 1404 (b) (1)
and (2), 42 U.5.C. 10603(a){2) and (b) {1) and {2} and the applicable program guidelines and regulations; as required.

Specifically, the recipient certifies that funds under this sub-sward will ajeligible vietim agssistance crganizations 42 U.S,C. 1063 {a)}{2): b} not
be used to supplant State and local public funds that would otherwise be available for crime victim assistance; and c} be aflocated in
accordance with program guidslines or regulations implementing 42 U.S.C. 1083(a}(2)(A) and 42 U.5.C. 1063 (a)(2)(B) to, at a minimum assist
victims in the following calegories: sexual assault, child abuse, domestic violence, and underserved victims of violent crimes identified by the
State.

rre—— o
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B4. | Project Director & Fiscal Officer Monitorlng Requirement:

l

The recipient acknowledges that the Project Director and Fiscal Officer of the grant are REQUIRED to be In attendance for the DJCS on-site
monitoring visit.

ii

| certify that | have read the entire Standard and Special Conditions and Assurances of this
grant program and agree to comply with these requirements.

Printed/Typed Authorized Official Name

SIGNATURE (Original) of Authorized DATE
Official




















































































































































































































































JEFFERSON COUNTY Personnel Requisition

Department Name: Homeland Security/Emergency Management Date 02/04/15 Date Needed: ASAP

Joh Title: Depuly Director/Program Manager/Planner Salary $40,996.80 Criminal History Check _X_Yes ____No

Suggested Recruitment Sources {s) Online, newspaper, social media, IAEM website

Applicants Interviewed By Barbara Miller Position Reports To: Director, JCHSEM

Minimum Education/Experience Required: High school diploma required, Bachelor's degree preferred, with three-
five yvears of emergency management or military work experience; or any equivalent combination of education,
training and experience which provides the required knowledge, skills and abilities to perform the essential
functions of the job.

Job Duties/Essential Functions: Responsible for program management for JCHSEM programs that include but are
not limited to: CERT, the Community Rating System, StormReady, NIMS, and any other programs undertaken by
the department and/or organization’s various volunteer committees.

Planning activities that may include working with communities and/or consultants for the
review/updates/development of the Emergency Operations Plan, Risk Assessment and Mitigation Planning,
Emergency Planning for People with Special Needs, Evacuation Planning, Regional Planning efforts, Planning for
Animals in Disaster, Continuity of Operations Planning (COOP), Continuity of Government Planning {COG), Flood
Warning Plan, Threat Hazard Identification and Risk Assessment, efc,

Planning for and participation in training exercise activities at the local, regional and state levels.

Must be able to serve as the Deputy Director to the Director of Jefferson County Homeland Security and
Emergency Management and must be able to act as the Director when he/she is unavaifable, including supervision
of employees and/or volunteers.

Participation in the Jefferson County Local Emergency Planning Committee and their activities.

Other duties as assigned by the Director of Jefferson County Homeland Security and Emergency Management.

Must be available 24/7/365 in case of emergency, and be available for daytime, evening, overnight, and/or
weekend assignments, travel, training, and to attend meetings or conferences.

Budget Information

Addition _ Replacement X  Explain for Whom Jessica Owens, Deputy Director

Position Budgeted X YES _ No Proposed Salary $40,996.80 Date of Hire: As soon as approved.

Is Position: Full-Time __ Reguiar Part-Time__ On-Call Occasional ___ Temporary__
Safety/Security  Hours Per Week: EXEMPT
Approvals
Elected Official Approval Date:
Department Head Approval Date:
County Commission Approval Date:

Comments




Jefferson County
Job Description

- Position Title: | Program Manager/Plannei/Deputy Director lj Grade Level: | IV |

Department Homeland Security and Emergency . Date: April 14, 2014
- Management

' Reports to: Director of Homeland Security and ! FLSA Status EXEMPT

¢ Emergency Management

Statement of Duties: Responsible for the program management for the department, in
conjunction with the Director. Reviewing and writing plans for homeland security and emergency
management and acts as the Director when he/she is unavailable. Einployee 1s required to perform
all similar or related duties as the Director.

Supervision Required: Employee works under the general direction of the Homeland Security
and Emergency Management Director. The employee plans and carries out the regular work in
accordance with standard practices and previous training, with substantial responsibility for
determining the sequence and tining of actton and substantial independence in planning and
organizing the work activities, including determining the work methods. The employee is
expected to solve, through experienced judgment, most problems of detail or unusual situations by
adapting methods or interpreting instructions to resolve the particular problem. Instructions for
new assignments or special projects usually consist of statements of desired objectives, deadlines
and priorities. Technical and policy problems or changes in procedures are discussed with
supervisor, but ordinarily the employee plans the work, lays it out and carries it through to
completion independently. Work is generally reviewed only for technical adequacy,
appropriateness of actions or decisions, and conformance with policy or other requirements; the
methods used in arriving at the end result are not usually reviewed in detail.

Supervisory Responsibility: Employee is not regularly required to supervise other employees,
but will supervise the PIO/Administrative Assistant/Volunteer Coordinator when the director is
unavailable; as well as, volunteers, and EOC representatives frequently.

Confidentiality: Employee has access to confidential information including volunteer records
and department records. Employee will have to complete PCII training and will have access to
sensitive but not classified information, requiring signature on non-disclosure agreements.

Accountability: Consequences of errors or poor judgment may include adverse public relations,
missed deadlines, monetary loss, legal repercussions, labor/material costs, personal injury,
endanger others, and jeopardize programs.

Judgment: The work requires examining, analyzing and evaluating facts and circumstances
surrounding individual problems, sitvations or transactions, and determining actions to be taken
within the limits of standard or accepted practices. Guidelines include a large body of policies,
practices and precedents which may be complex or conflicting, at times. Judgment is used in
analyzing specific situations to determine appropriate actions. Employee is expected to weigh
efficiency and relative priorities in conjunction with procedural concerns in decision making.
Requires understanding, interpreting and applying federal, county and local regulations.

Homeland Security and Emergency Management
Program Manager/Planner/Deputy Director
4/14/14
Page 1 of 4




Jefferson County
Job Description

Complexity: Assignments typically involve evaluation and inlerpretation of factors, conditions
or unusual circumstances; inspecting, testing or evaluating compliance with established standards
or criteria; gathering, analyzing and evaluating facts or data using specialized fact finding
techniques; or determining the methods to accomplish the work.

Work Environment: The work environment involves everyday discomforts typical of offices.
Noise or physical surroundings may be distracting, but conditions are generally not unpleasant.
Field work is also required for this position.

Nature and Purposc of Public Contact: Relationships are constantly with co-workers, the
public, groups and/or individuals such as civic leaders, peers from other organizations,
representatives of professional organizations, and the news media. The employee serves as a
spokesperson or recognized authority of the organization in matters of substance or considerable
importance. The employee, on behalf of the department, communicates departmental practices,
procedures, regulations or guidelines. May be required to discuss controversial matters where tact
is required to avoid friction and obtain cooperation.

Occupational Risk: Duties present occasional exposure to risk or stress. Minor injury could
occur, however, through employee failure to property follow safety precautions or procedures.
Examples of injury include iinor bruises from falls, minor cuts or burns, or minor muscular
strains from lifting, pushing or carrying heavy equipment or work materials. Special safety
precaulions, training, or protective clothing such as gowns, coats, gloves, glasses, hats or boots
may be required.

Essential Functions:

The essential functions or duties listed below are intended only as illustrations of the various type
of work that may be performed. The omission of specific statements of duties does nol exclude
them from the position if the work is similar, related, or a logical assignment to the position.

1. Responsible for program management for JCHSEM programs that include but are not
limited to: CERT, the Community Rating System, StormReady, NIMS, and any other
programs undertaken by the department and/or organization’s various volunteer
commitiees.

2. Planning activities that may include working with communities and/or consultants for the
Emergency Operations Plan, Risk Assessment and Mitigation Planning, Emergency
Planning for People with Special Needs, Evacuation Planning for a National Capital
Regional Event, Regional Planning Efforts, Planning for Animals in Disaster, COOP
and/or COG (Continuity of Operations and Continuity of Government) Planning, Flood
Warning Plans, Threat Hazard Identification and Risk Assessment, etc.

3. Planning for and participation in training exercise activities at the local, regional and state
levels.

4. Must be able to serve as the Depuly Director to the Director of Jefferson County

Homeland Security and Emergency Management
Program Manager/Planner/Deputy Director
4/14/14
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Jefferson County
Job Description

Homeland Security and Emergency Management.

5. Participation in the Jefferson County Local Emergency Planning Committee and their
activities.

6. Other dutics as assigned by the Director of Jefferson County Homeland Security and
Emergency Management.

7. Must be available 24/7/365 in case of emergency, and be available for daytime, evening,
overnight, and/or weekend assignments, and travel to attend meetings and conferences.

Recommmended Minimum Qualifications:

Education and Experience: High School diploma or equivalent with three to five years (3-5)
years of emergency management or military work experience; or any equivalent combination of
education, training and experience which provides the required knowledge, skills and abilities to
perform the essential functions of the job.

Special Requirements: Must reside in Jefferson County or the adjoining area. Must
successfully complete annual training/certification requirements and NIMS requirements. Must
successfully complete a background check. A valid driver’s license is required for this position.

Knowledge, Abilities and Skill

Knowledge: Emergency management and program management, common policies, practices and
procedures of the department and office operations; laws and regulations pertinent to position
functions. Working knowledge of computer databases, various software, programs, and the
Internet in support of department operations.

Abilities: Ability to interact effectively and appropriately with the public and other personnel,
perform multiple tasks and maintain confidential information.

Skills: Proficient personal computer skills, volunteer coordination, technical writing and
communication skills. Qutstanding interpersonal skills and attention to detail required.

Physical and Mental Requirements

The physical demands described here are representative of those that musi be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities fo perform the position’s essential functions.

Physical Demands: Work requires some agility and physical strength, such as moving in or about
debris/construction sites or over rough terrain, or standing or walking most of the work period.
Driving in adverse weather and troublesome road conditions may be required

Motor Skills: Essential functions involve close hand and eye coordination and physical dexterity.
Manipulation and motor control under conditions which may require extreme accuracy may be

Homeland Security and Emergency Management
Program Manager/Planner/Deputy Director
4/14/14
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Jefferson County
Job Deseription

critical. The manual skills required are comparable to those which might be needed in making
repairs to delicate electronic instruments or complex equipment, conducting laboratory tests,
performing microscopic experiments, administering injections, firing a gun, operating marine
vessels, or operating Class B vehicles or safety vehicles.

Visual Demands: Visual demands include constantly reading documents and maps for general
understanding and for analytical purposes.

Homeland Security and Emergency Management
Program Managet/Planner/Deputy Director
A/14/14
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Budget Instructions
Page 2 (Continued)

Match

Match is not required, but sub-grantees are encouraged to leverage any available state and/or local funds
(matching) with awarded SAA funds, provided however, that those matching funds adhere to all federal and

state matching requirements.

Federal Employer Identification Number {F.E.I.N.).

Utilize the F.E.L.N. of the agency. This number must be entered into the appropriate space. The number
should be obtainable from the state or local agency's administrative office.

FUNDING STRATEGY:

Enter the amount received or anticipated for sach source.























































DEPARTMENT OF HOMELAND SECURITY ' 1 N
FEDERAL EMERGENCY MANAGEMENT AGENCY O.M.B. No. 1660-0025
CERTIFICATIONS REGARDING LOBBYING:; DEBARMENT, SUSPENSION AND | Explresduly 31,2008
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

PAPERWORK BURDEN DISCLOSURE NOTICE

il Public reporting burden for this form is estimated 1o average 1.7 hours per response. The burden eslimate Includas the time for reviewing instructions and [
F| scarching existing date sourcas, gatherng and maintaining the dala nesded and compleling, and submiiting the form. You are not required %o respond lo |8
1 this collaction of Informalion unlass a valid OMB contro! number appears in the upper right comer of this form. Send comments regarding the eccuracy of B
H the burden estimate and any suggestions for reducing the burden to: Information Coflections Management, Department of Homaland Securily, Federa! B
[! Emargency Management Agency, 500 C Siree!, SW, Washington, DC 20472, Paperwork Reduction Project (1660-0001). NOTE: Do not sand your B
il completed form fo this address.

1 Applicants should refer to the regulations cited befow to determine the certification to which they are required lo attesl. Applicants should also review the |
| instructions for cerification included in the regulations before completing this form. Signature of this form provides for compliance with certification g

requirements under 44 CFR Part 18, "New Restrictions on Lobbying" and 28 CFR Part 17, “Governmenl-wide Debarment and Suspension F
| (Nonprocurement) and Government-wide Requirements for Drug-Free Workplaca (Grants).” The cenlifications shall be ireated as a matertal representalion g
B of fact upon which reliance will be placed when the Federal Emergency Managemen! Agancy (FEMA) determines to award the transaclion, grant, or B

| cooperative agreament.

! 1. LOBBYING

L1 As required by aeclion 1352, Title 31 of the U.S. Code, and implemented
4] al 44 CFR Part 18, for persons entering Into a grant or cooperating

1 agreement over $ 100,000, as defined at 44 CFR Part 18, the applicant
4 carlifies that:

| (a) No Federat appropriated funds have been paid or will be pald, by or on
& behalf of the undersigned, to any person for inlluencing or altempting lo

2 influence an officer or employee of eny agency, a Member of Congress, an
1 officer or employee of Congress, or an employee of a Member of Congress
1 in conneclion with the making of any Federal grant, tha entering into of any
H cooparalive agreement, and the extension, conlinuation, renewal,

| amendment, or modificalion of any Federal grant or cooperalive

q agreement.

il (b) If any other funds than Federal appropriated funds hava been paid or will be
i pald to any other parson for influancing or atiempling to influence an officer
i or employee of any agency, 8 member of Congress, an officer or an

B employee of Congress, or employee of & member of Congress in

8 connection with this Federal Grant or cooperative agreement, the

# undersigned shall complete and submit Stend Form-LLL, "Disclosure of

It Lobbying Aclivitles," in accordance with its instruclions,

| c) The undersigned shall require that the language of this cerlification be
81 Included In the award documents for all subawards at all tlers {including
8| subgrants, contracts under grants and cooperalive agreements, and

o subcontracts) and that all subreciplents shall cedify and disclose

| accordingly.

D Standard Form-LLL "Disclosure of Lobbying Aclivities” altached

{This form must be allached fo carliffcalion if nonappropriafed funds are fo
# ba used to Influence activitles.)

2. DEBARMENT,SUSPENSION, AND OTHER RESPONSIBILITY
MATTERS {(DIRECT RECIPIENT)

As required by Execulive Order 12549, Debanment and Suspension, and
implemented at 44 CFR Parl 67, for prospective parlicipants in primary
covered transacllons, as defined at 44 CFR Part 17, Saclion 17.510-A.

A. The applicant certifies that it and its princlpats:

(a) Are not prasently debamed, suspended, proposed for debarment,
declared ineligibla, sentenced to a denlal of Fedaral benefits by a Stale or
Federal court, or voluntarily excluded from covered {sansaclions by any
Federal department or agency;

(b} Have not within a three-year period precading this applicalion been
convicted of a or had a clvilian Judgment rendered against them for
commission of fraud or a criminat offense in connaction wilh obtaining,
altempting o oblain, or perform a public a public {Federai ,State, or local)
transaclion or contract under a public fransaclion; violation of Federal or
Slate anlilrust statules or commission of embezziement, 1heft, forgery,
bribery, falsification or destruciion of records, making false stalements, or
recoiving stolen properly;

{c) Are nol presenlly indlcted for clherwise ciminally or civilly charged by a
governmental enllly {Federal, Stale, or locat) with commission of any of the
offenses enumeraled in paragraph {1} (b) of this certificallon; and

(d) Have not wilhin a three-year pertod preceding this applicalion had one or
more public transaclions (Federal, State, or focal) terminated for causs of
defaull; and

B. Where the applicant is unable to certify 1o any of the statements in this
cerlification, he or she shall attach en explanation to this application.

3. DRUG-FREE WORKPLACE
{GRANTEE OTHER THAN INDIVIDUALS}

As required by the Dug-Free Workplaca Acl of 1988, and implemented at
44 CFR Part 17, Subpart F, for grantees, as defined at 44 GFR Parl 17.615
and 17.620-

A. The applicant cettifles that it will continue to provide a drug-fres
workplace by;

{a) Publishing a stalement nolifylng employees that the unlawful
manufaciure, distribulion, dispensing, possession, or use of a controlfed
substance is prohibited in the grantee’s workplace and specifying the
actions that will be taken against employees for violation of such
prohibilion;

{b} Establishing an on-going drug free ewareness program to infosm
employees about-

(1) Tha dangers of drug abuse in the workplace;
(2) Tha graniee's policy of malntaining a drug-frea workplace;

(3) Any available drug counseling, rehabifitation, and
employee assistance programs; and

(4) The penallizs that may be impased upon employeas
for drug abuse violations occurring in the workplace;

{c} Making it a requirement that each employee to be engaged in the
performance of the grant 1¢ be given a copy of the slatement required by
paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that,
as a condition of employment under the grant, tha employee will-

{1) Abide by the term of the statement; and
(2) Noftify the employee In writing of his or her conviclion for a

violation of a criiminal drug statute occurring ion the workplace no
later than five calendar days alter such convictions;

FEMA Form 20-16C, OCT 04 PREVIOUS EDITION OBSOLETE




| (2) Notifying the egency, in writing, wilhin 10 calendar days afler receiving
1] notlce undar subparagraph (d)(2) from an employes or otherwiso receiving
H actual notice of such conviction, Employers of convicted employees must
1 provide nolice, including posilion, itle, to the applicable FEMA aw/arding

4 office, Le., regional office or FEMA office.

{f) Taking one of the following actions, within 30 calendar days of recelving
| nolice under subparagraph (d)(2), wilh respect to any employee who Is
i1 convicied-

(1) Taking appropriate personnal action against such an employee,
up to and including lermination, conslstent with the requirements of
{he Rehabilitation act of 1973, as amended; or

{2) Raqulring such an employes to pariicipate satisfactorily in a
drug abuse assistance or rehabililalion program approved for such
purposes by a Federa}, State, or local health, law enforcement, or
other appropriate agency,

() Making a good faith effort o continue to maintaln a diug free workptace
1t {hrough implementation of paragraphs (a), (b), (c}, (d), () and (f).

| B.The grantee may inser In the space provided below (he site(s) for the
! performance of work done fn connection with {he specific grant:

Signature of Authorized Official:

Date:

Place of Parformance (Strest eddress, City, Counly, State, Zip code)

Check D If there are workplaces on file that are not Idenlified
here.

Seclions 17.630 of the regulalions provide that a grantee that s a
State may alact lo make one certilication in sach Federal fiscal
year. A copy of which should be included with each appication for
FEMA funding. States and Stale agencies may elact lo use a slale
wide certificallon.







Homeland Security Grant Eligibility Certification

Recipient Agency/Organization: Jefferson County Schools.
Recipient Point of Contact; Sheri Hoff

Email: shoff@ki2.wv.us Phone: 304-728-9221

| have reviewed the foregoing and certify that to the best of my information and belief, the
agency/organization has met or exceeded the eligibility requirements prerequisite to applying for
Homeland Securify Grant funding.

Recipient Agency/Organization Authorized Official:
Title:

Type or Print Name of Agency/Organization Authorized Officlal

Date:

Signature Of Agency/Organization Authorized Official

| have reviewed all the foregoing and certify to the best of my information and belief, the
agency/organization has complied with the Homeland Security Grant Eligibility Criteria.

Date:

HS SAA Director

Dec 2013 version







The Jefferson County Commission proposes to name persons to serve on the
following Authorities, Boards, Commissions, or Committees on Thursday,
February 5, 2015 or as soon thereafter as the Commission may decide:

Jefferson County Community Criminal Justice Board - one
unexpired term ending July 3, 2017

The following board member position is vacant:

- one (1) at-large member who is familiar with the community and has an interest
in advancing access to substance abuse treatment.

“The Criminal Justice Board evaluates and monitors community corrections programs,
services, and facilities to determine their impact on offenders and develop and apply for
approval of community corrections programs operated by the Jefferson Day Report
Center, a non-profit organization.”

Persons who may be interested in the above listed agency should submit a
letter of interest and a resume or statement of qualifications to the Jefferson
County Commission, P.O. Box 250, Charles Town, WV 25414 no later than
12:00 pm on the Monday before the proposed appointment date.

Please direct any questions regarding the background needed to apply for
these positions to Ronda Eddy, Executive Director, Jefferson Day Report
Center at (304) 728-3527.

Additional information regarding appointments to County boards,

commissions, and committees may be obtained by calling the Commission
Office at (304) 728-3284.

SPIRIT OF JEFFERSON:

PLEASE ADVERTISE ON:

January 21 and 28, 2015




Sandy McDonald

From: Eric [ebell@jeffersoncountywy.org]
Sent: Wednesday, February 11, 2015 9:26 AM
To: Sandy McDonald

Subject: Community Corrections

Sandy,

I would like to be considered for the At Large Position in the Community Corrections Board,

Eric Bell
Jefferson County Commission


























































NOTICE OF PUBLIC HEARING
COUNTY COMMISSION OF JEFFERSON COUNTY

The County Commission of Jefferson County will hold a public hearing on
Thursday, February 19, 2015 at 1:30 p.m. in the County Commission meeting
room located at the Old Charles Town Library, 200 East Washington Street,
Charles Town, WV 25414.

A public hearing is being held regarding the Proposed Zoning Map
Amendment for a 0.98 acre property owned by David N. Slusher,
designated as Tax District: Kabletown (06), Map 11, Parcel: 3.2,

located on the southwest corner of the Route 340/Staithmore Farm
Lane/Wheatland Road intersection.

Anyone wishing to provide written or oral comment may do so at this
meeting or send comments to info@jeffersoncountywv.org.

No decisions will be made at this meeting.
By Order of the County Commission of Jefferson County

Jane Tabb
President







Residential-

- Residential Industrial Light Industrial- Neighborhood

Growth Commercial Rural Commercial Village Commercial
(RG) (1C) (R) (RLIC) (V) (NC)
[] [] [] [] [] []

Planned Office/

General Highway Light Major Neighborhood  Commercial

Commercial Commercial  Industrial Industrial Development Mixed-Use
(GC) (HC) (L) (MI) (PND) (0/C)

[] [] [] [] []

For a Zoning Map Amendment request, the "burden of proof” is on the applicant to show why the proposed zoning is
more appropriate than the existing zoning. Accordingly, please explain how the following factors support your
proposal.

See Attached

See Attached

See Attached

D Yes, I request that the Planning and Zoning Staff present the petition

No, I prefer to present the petition

Revised 08-28-14 Zoning Map Amendment Request Form Page2 of3










the Charles Town Urban Growth Boundary to the north and the draft 2014
Comprehensive Plan identifies a Preferred Growth Boundary 0.3+/- miles to the south.
This recognizes this segment of the Route 340 corridor as a preferred area for
development and commercial uses.

5. No burden would be placed on existing public infrastructure with this rezoning. The
property will not reguire the extension of utilities and will not create additional needs
on the school system or other County facilities. The continued use as a commercial
property will help maintain the tax base in Jefferson County.

Property Tax Identification:
Kabletown District (6}, Map Number 11, Parcel 3.2

Deed information:
Deed Book 819, Page Number 754

Property Characteristics:
Location: Southeast corner of the Route 340 / Straithmore Farm Lane / Wheatland
Road intersection.

Current Zoning: Rural
Current / Historic Use: Commercial
Tract Size: 0.98+/- Acres

Describe your proposed use {and/or project) and describe why the Zoning Map Amendment
is necessary for the proposed use {(and/or project) described.

The subject property is an existing non-conforming use which predates the implementation of zoning in
Jefferson County. The applicant is requesting that the General Commercial Zone be granted to correct
the non-conforming status of the property. The first commercial use of the property dates back to the
1930’s and the current use of auto sales began in 1986. The commercial history of the property includes
tractor repair shop, auto sales / service, machine shop and numerous other commercial uses.

The property was purchased as a commercial enterprise and has since been devalued with the

inaccurate Rural Zoning designation being placed on the property in 1988, The Applicant wishes to
maintain the value of the property going forward. While there are no immediate intentions to change
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the current use of auto sales, the Applicant needs to maintain flexibility going forward to ensure that the
property is marketable and does not become a structure with no feasible permitted use. A structure
which does not have a permitted use will inevitably become abandoned and deteriorate over time.

The existing structure is not suitable for residential use. The buildable area of the property contains
parking, a building and storage shed. The conversion of this property to a residential, agricultural or
other permitted use in the Rural District is not fiscally viable. The continued use as commercial is the
only option for maintaining this property.

Describe how the Zoning Map Amendment will be consistent with the objectives and policies
of the Comprehensive Plan.

¢  Chapter 2, Statement of Goals: Encourage growth and development in areas where sewer,
water, schools, and other public facilities are available or can be provided without
unreasonable cost to the community.

o The property will not require the extension of utilities. Sanitary sewer and water is provided
through private well and drainfield. This service will be maintained at the burden of the
property owner and will be of no cost to the community.

o The proposed use of the property will not require the use of any public facilities. The
property is self-contained and does not depend on public facilities to continue as a permitted
use under the General Commercial district. The property would require the use of schools and
other public facilities if converted to a residential use as is permitted under the current Rural
zoning district.

e  Chapter 2, Statement of Gouls: Encourage and support commercial, industrial, and
agricultural activities to provide a diversified and sound local economy.

o The historic backbone of Jefferson County is built on small business. The property owner has
contributed to this backbone through his investment in an existing commercial property in
Jefferson County. Denying the future commercial use of the property denies the property
owner a return on his investment in the County.

o The granting of the General Commercial zone will support the continued use of the property
as a local business. As discussed previously, the property and existing building have been a
commercial use for approximately 80 years. Allowing the property to be properly zoned wilt
help maintain its historic use, encourage local business and support the local economy.

o  Chapter 2, Statement of Goals: Support and protect private property rights while supporting
and protecting overall public health, safety and general welfare.
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o The property was purchased as a commercial property prior to the adoption of zoning. The
adoption of zoning by Jefferson County in 1988 did not account for the historic use of the
property and devalued a property. which was a known commercial establishment. The
implementation of zoning immediately made the commercial structure a non-conforming use.
Any future efforts to sell the property will be impaired by requiring a zoning certificate or LESA
evaluation for every potential use of the property. If zoned properly as General Commercial,
the property will maintain its current and historic commercial use.

o The overall public health, safety and general welfare will not be impacted. The change in
the zoning designation of the property will not alter its existing function as a commercial use
and will not alter the character of the community.

»  Recommendation 3.18: The County should continue to pursue new industrial and commercial
development in order to diversify its economy, increase the tax base and thereby mitigate the
problems of increasing residential growth, and provide quality employment opportunities in
the workforce.

o Supporting existing business will help maintain the current economy and diversified tax
base. It is equally important to retain commercial uses as it is to attract new business. While
the recommendation is to attract new business, it should be implied that retention is part of
that effort.

e  Existing Zoning Map

o Surrounding properties are zoned for more intensive uses than the proposed General
Commercial District. Land across Route 340 and northwest of the property is zoned
Industrial-Commercial. The Industrial-Commercial Zone allows for the most intense land use
in the County and is currently abutting and across from land which is designated as Rural,
which allows only the least intense uses permitted in the Zoning Ordinance. There is a lack of
a transitional zone between these industrial zoned properties and the subject property. The
location of this industrial zone also supports the reasoning that the subject property is in a
suitable location for commercial development.

o The subject property abuts the City of Charles Town Urban Growth Boundary. The Urban
Growth Boundary identifies land in which Jefferson County believes is more appropriate for
urbanized development when considering future development within the County. The
location of the subject property in relation to the Urban Growth Boundary reinforces that this
area is appropriate for the General Commercial Zone.

o The 2014 draft Comprehensive Plan identifies a preferred growth boundary 0.3 miles south
of the property. While still in draft form, the location of this boundary continues to identify
that this segment of Route 340 is suitable for growth and development,
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Discuss any change(s) of transportation characteristics (i.e. type and frequency of traffic,
adeguacy of existing transportation routes), and neighborhood characteristics from when the

original ordinance was adopted,

¢ Increasing traffic flow on Route 340 has enabled the subject property to remain viable as a
commercial use. Route 340 has historically been a primary transportation route in Jefferson
County. Traffic on Route 340 has continued to grow with population and the expanding road
system in adjacent Frederick / Loudoun Counties. As a major traffic corridor in Jefferson County,
commercial and industrial uses gravitate to Route 340. The planned commercially zoned land
along this corridor demonstrates the appropriateness of this zoning request. The longevity of
the property as a commercial use over approximately 80 years has been accomplished by the
continuing traffic increase on Route 340,

e The future expansion of Route 340 will increase the viability for commercial uses along this
corridor. This segment of Route 340 has had multiple studies and it is generally agreed that it
will be expanded from a two lane road to a four lane divided road. Segments of Route 340 to
the north and the south are currently a four lane divided road. It is of sound planning practice
to locate commercial uses near the areas of major traffic corridors opposed to local roadways.
The expansion of Route 340 demonstrates the changing value for the use of land along this
corridor.
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STAFF REPORT

Jefferson County Planning Commission Meeting
January 13, 2015

amended in response to a petition of 50% or more of the property owners. Both state that before
amending the Zoning Ordinance text or map, “the governing body, with the advice of the Planning
Commission, must find that the amendment is consistent with the adopted Comprehensive Plan”, or if
it is inconsistent, “then the governing body with the advice of the Planning Commission, must find that
there have been major changes of an economic, physical or social nature within the area involved,
which were not anticipated when the comprehensive plan was adopted and those changes have
substantially altered the basic characteristics of the area[See WVC 8A-7-9(c]].”

The Zoning Ordinance further states that the applicant should include discussion of any change of
transportation characteristics and neighborhood from when the original zoning was established for the
Planning Commission to take into consideration.

Scope of this Assessment

This report focuses on whether or not the Zoning Map Amendment application is consistent with the
2004 Comprehensive Plan (2004 Plan). 1t concludes that the request is not consistent with the 2004
Comprehensive Plan. It should be noted that the County Commission is currently considering a draft
version of the Envision Jefferson 2035 Comprehensive Plan which may be adopted prior to approval of
this Zoning Map Amendment request and may need to be considered by the County Commission at

that time.

The format for this assessment includes references to specific provisions of the 2004 Comprehensive
Plan, which are identified by page number citation. Staff has used these notations and quotations in
order to address sections of the 2004 Plan as it relates to the proposed rezoning. Identification of the
specific page numbers where these provisions can be found in the 2004 Plan permits the Planning
Commission and/or County Commission to easily locate the particular provision and personally
evaluate the provision in the context of the larger Plan document.

It should also be noted that the 2004 Plan states, “Its recommendations are (by their nature and
intent) general and, as such, sometimes conflicting. It will not be difficult to find two that individually
justify and conflict with many land use proposals.” In that sense, there are many plan references that
are identified in this report that can or may appear to support or fail to support a finding of consistency
between the proposed rezoning and the 2004 Comprehensive Plan. In the final analysis, each member
of the Planning Commission and the County Commission will need to weigh the degree to which
various plan provisions are of greater or less importance, in establishing their respective findings
regarding the application.

Finally, this report provides a Staff recommendation concerning the proposed rezoning based on
review of the various plan sections and elements. The recommendations should be considered the
professional opinion of staff; no more and no less. As the Planning and Zoning staff have no statutory
authority to make decisions in this regard, we defer to the Planning Commission, and subsequently the
County Commission, for any final recommendation or decision that may be forthcoming, with respect
to the subject application.
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STAFF REPORT

Jefferson County Planning Commission Meeting
January 13, 2015

Relevant 2004 Comprehensive Plan Elements and Commentary

A. Proposed Zoning District — General Commercial (GC):

The General Commercial zoning category is not addressed in the 2004 Plan as it was adopted as a
part of a larger Zoning Ordinance text amendment in 2014. The 2004 Plan discussed a number of
issues with the existing Land Evaluation Site Assessment (LESA) form of zoning as well as issues
with the existing commercial zoning categories and recommended that the County review different
zoning methods to see if LESA is still the zoning of choice for the County. In 2011 and 2012, the
Jefferson County Commission considered a large number of landowner initiated rezoning requests,
which were becoming preferred over the LESA system by the development community. The
limitations of the broad zoning categories that existed at the time resulted in the initiation of a
Zoning Ordinance text amendment in which created seven new commercial/industrial zoning
categories. After considerable public input and discussion between 2012 and 2014, these new
categories were approved by the County Commission. This request to rezone to General
Commercial is the first request to utilize the new categories created.

The Jefferson County Zoning and Land Development Ordinance has a statement of purpose for
each of its Zoning District categories and states that the purpose of the General Commercial (GC)
District is “to provide for general destination business uses, which provide a broad range of
commercial products and services necessary for large regions. The uses in this district may be
characterized by medium-to-large buildings (including retail stores of up to 100,000 square feet of
gross floor area for an individual building as per the definition of Retail Store, Large in this
ordinance), more intensive commercial activity, and more vehicular traffic than would be permitted
for uses in the Neighborhood Commercial {NC) District.” While the size of this property might
indicate that a request to rezone to Neighborhood Commercial might be more appropriate, it
should be noted that Automobile Sales is not permitted in the NC zone.

The Ordinance further states that the GC zoning category is intended for use on properties located
in the Growth Area as shown in the most recently adopted Comprehensive Plan, if the plan does
not include a future land use map; or in locations where the appropriate land use category is
designated on the future land use map {and related text) in the most recently adopted
Comprehensive Plan.

Image 2 shows the 2004 Plan Growth Area and the Charles Town UGB. This property is outside the
Growth Area in the 2004 Comprehensive Plan. It is also gutside Charles Town’s Urban Growth
Boundary. This property is also gutside of any Urban Growth Boundary or Preferred Growth Area in
the draft Envision Jefferson 2035 Plan.
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STAFF REPORT

Jefferson County Planning Commission Meeting
January 13, 2015

“Promote growth and development that are both economically and environmentally
sound.”

No public water and/or sewer service is available in this area of the County. The 2004 Plan
encourages urban level development to be on a central water and sewer system, whether public or
privately owned. Therefore, the requested rezoning does not conform to this aspect of the 2004
Plan.

D. 2004 Pfan Policies:
The Plan Policies (p. 8) relevant to this proposed Zoning Map Amendment include the following:

© “This Plan recommends that Jefferson County's natural features, particularly stream
valleys, be conserved as green space and that significant natural features be afforded
protection as development proceeds.”

e “This plan encourages economic development so that residents can live and work in
the county.”

* “This plan recognizes existing population centers as the focus of new, more intense
development and the importance of working with municipalities to assure a pattern of
development consistent with the Plan vision.”

e “This Plan identifies strategies to assure that community facilities and transportation
infrastructure are provided in sequence with new development.”

Economic development strategies are key elements of the 2004 Plan; however the Plan encourages
such development to occur where the infrastructure and population are located; however, this
property is fairly remote from Charles Town and on a two-lane section of US 340 with no water or
sewer services available. It is important to consider that an existing non-conforming use can
continue to exist and can change to a similar or less intense use through application to the staff of
Board of Zoning Appeals. Rezoning of a property opens it up to numerous Principal Permitted Uses
that this site could not accommodate due to its size, shape, and lack of infrastructure.

As outlined in multiple sections of this report, proper location of new development and activity
needs to occur so as to not create an unreasonable burden to the proposed tocation. Just as
important, the essential services that will be required to support the proposed activity are
available. The proposed rezoning is located in an area that does not meet the intent of the above
mentioned criteria. The purpose of good planning is to build upon the assets in a particular
location, instead of promoting inappropriate areas prematurely.

Staff Recommendation

Staff finds the proposed rezoning is not consistent with the 2004 Comprehensive Plan. It is not located
with the identified Growth Area in the 2004 Comprehensive Plan or a proposed growth area in the
draft Envision Jefferson 2035 Plan. It is located on a two lane road that has been identified as needing
widening by the WV DOH. It is not on public or private water and sewer. Most of the property is locate
within the 100-year floodplain.
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Jessica Carroll

From: Andrew and Lucile [20Bunion@frontiernet.net]
Sent: Wednesday, February 11, 2015 9:07 AM

To: info@jeffersoncountywv.org

Subject: Jefferson County Budget Proposal: libraries

To the Jefferson County Commission,

| am writing to encourage you to reconsider the cuts proposed to our public libraries' budgets. In our small communities,
libraries are one of the few resources parents have to expand their children's horizons and elevate their minds. My family
uses our library weekly, looks forward to the newly arrived books, takes advantage of the inter-library loan program and
enjoys the educational programs offered.

Libraries assist with and augment the learning that our children do at school, enhance and inspire their creativity and
imagination, and give them a sense of community. They encourage literacy, and the future of our county, state and
country depends on the literacy of our children. Our libraries provide free access to information for our entire community in
an egalitarian way, and the money spent for that is money well spent. As author Neil Gaiman says, "If you do not value
libraries then you do not value information or culture or wisdom. You are silencing the voices of the past and you are
damaging the future."

We are blessed with wonderful libraries and dedicated librarians; please continue to support them with the resources they
require. Our community will be much stronger as a result.

Sincerely,
Lucile Allen
Harpers Ferry
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ffice of Impact Fees

Summary

Date Range: Thursday 1 through Saturday 31 January 2015
Report Date: 4 February 2015
Process Number Range: 1500001 - 1500020

Total Applications: 20

Total Non-Exempt: 19
Of which:
Commercial: 0
Residential: 19
Of which:
County: 10
Municipal: 9

Total Exempt: 1
Of which:
Commercial: 0
Residential: 1
Of which:
County: 1
Municipal: 0

Tables 1 through 7 summarize impact fee processing for January 2015. Table 8 represents
account totals, pending the transfer of fees collected as shown in Table 1, including General
Impact Fec Account (3111776) interest which is listed in Table 2.

Table 1. Form 100 Tallics

Exempt Commercial Residential Total
1—31 January 2015 1 0 19 20
Fees collected $0.00  $239,698.00 $239,698.00
Of which
School Impact Fee $210,350.00  $210,350.00
Law Enforcement Fee $0.00 $2,494.00 $2,494.00
Parks & Recreation Fee $13,927.00 $13,927.00
Fire & EMS Fee $0.00 $12,927.00  $12,927.00




Table 2. Financial Data — Office of Impact Fees General Account (3111776)

Description Amount

Opening Statement Balance (1 January 2015)  $123,293.92

January Deposits (1 — 31 January 2015}  $239,698.00

School Dec. Transactions (withdraws via transfer on 15 January 2015)  ($108,024.40)
Law Dec. Transactions (withdraws via transfer on 15 January 2015) ($1,448.46)
Parks & Ree Dec. Trans. (withdraws via transfer on 15 January 2015) (37,168.76)
Fire & EMS Dec. Trans. (withdraws via transfer on 15 January 2015) (56,652.30)

Interest Earned (31 January 2015) $64.67
Ending Statement Balance (31 January 2015)  §239,762.67
Quitstanding Credits (deposits through 1 February 2015) 50.00

Table 3. Financial Data — School Impact Fee Account (3107582)

Description Amount

Opening Balance (1 January 2015)  $1,202,443.11

December Transactions (deposits via transfer on 15 January 2015) $108,024.40
Interest Barned (31 JTanuary 2015) $535.79

Ending Balance (31 January 2015)  $1,311,003.30

Table 4. Financial Data — L.aw Enforcement Impact Fee Account (3120120)

Description Amount
Opening Balance (1 January 2015) $41,176.10
December Transactions (deposits via transfer on 15 January 2015) $1,448.46
Interest Earned (31 January 2015) $17.83
Ending Balance (31 January 2015) $42,642.39

Table 5. Financial Data — Parlss & Recreation Impact Fee Account (3122808)

Description Amount
Opening Balance (1 January 2015)  $478,716.14
December Transactions {deposits via transfer on 15 January 2015) $7,168.76
Interest Earned (31 January 2015) $204.96

Ending Balance (31 January 2015) $486,089.86

4 February 2015 Office of Iinpact Fees Page 2 of 5




Table 6. Financial Data — Fire & EMS Impact Fee Account (3122816)

Description Amount
Opening Balance (1 January 2015)  $114,482.68
December Transactions (deposits via transfer on 15 January 2015) $6,652.30
Interest Earned (31 January 2015) $50.16

Ending Balance (31 January 2015)  $121,185.14

Table 7. Total Impact Fces as of 1 February 2015 /1

Description Amount
Office of Impact Fees General Account $239,762.67
School Impact Fee Account $1,311,003.30
Law Enforcement Fee Account $42,642.39
Parks & Recreation Impact Fee Account $486,089.86

Firc & EMS Impact Fee Account $121,185.14
Total Impact Fees $2,200,683.36

/1 These values represent both impact fees collected and interest earned. The
general account includes the outstanding credits listed in table 2 and
outstanding debits, if any, listed in tables 3-6.

Table 8. Pending February 2015 Fee Transfers /1

31 Jan. 2015 Pending Impact

Account Account Totals Fee Transfers Account Totals

School Tmpact Fee Account  $1,311,003.30 $210,406.91  $1,521,410.21

Law Enforcement Fee Account $42. 64239 $2,494.65 $45,137.04

Parks & Recreation Iimpact Fee Account $486,089.86 $13,930.88 $500,020.74
Fire & EMS Impact Fee Account $121,185.14 $12,930.23 $134,115.37

Total Impact Fees $1,960,920.69 $239,762.67  $2,200,683.36

/1 This table represents each of the impact fee category account totals as of 31 January 2015
listed in tables 3 — 6. Pending fee transfer amounts, excluding interest and any outstanding credits,
collected in January 2015 are listed in table 1 of the General Account (3111776); these
transactions will be processed in February 2015, Any outstanding credits, as listed in table 2, will
be added to the next month’s limpact Fee transfer amounts.

4 February 2015 Office of Impact Fees Page 3 of 5
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Jefferson County Commission

P.0O. Box 250
Charles Town, WV 25414

Bill To:

invoice

Number; 15005
Date: 2/4/2015

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County

P.O.Box 8

Charles Town, wyv 25414

P.O. Number Vendor Number
Description Amount
Impact Fee payments collected for month of January 2015 into the Office of Impact $210,350.00
Fees General Account (3111776) to be paid to the Sheriff of Jeffersen County School
Impact Fees Bank Account {3107582).
Interest earned by the Office of Impact Fees General Account January 2015. $56.91

Impact Fee Process Numbers 1500001 through 1500020, inclusive. Within this range,

there were 19 non-exempt impact fee payments.

Total: $210,406.91

Notes/Comments Transfer of funds into School Impact Fee Account (3107582).

Check Number: 980




Account 3111776

Check Number 980

Account Withdraws

Office of Impact Fees - Jefferson County Government

Recipient Sheriff of Jefferson County
Amount $210,350.00

Trace
Date

Account
Signature 1
Signature 2
Signature 3

Schools
20150204:39015.67
2/4/2015 Series 1
3107582
Jane Tabb
Sheriff Peter Dougherty
Jennifer Maghan

Notes: Transfer-of Impact Fees From General Account for School Impact Fees Collected in January 2015.

Deposit Date Process Number
1/7/2015 1500001
1/8/2015 1500002
1/8/2015 1500003
1/8/2015 1500004
1/9/2015 1500005
1/9/2015 1500006
1/9/2015 1500007
1/9/2015 1500008

1/21/2015 1500009
172172015 1500010
1/21/2015 1500011
1729/2015 1500012
1/29/2015 1500013
1/29/2015 1500014
1/29/2015. 1500015
1/25/2015 1500016
1/30/2015 1500018
1/30/2015 1500019
173072015 1500020

Ordinance
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3
2003-3

Enact Date
11/24/2005

11/24/2005
11/24/2005
11/24/2005
1172412005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
1172412005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
11/24/2005
11/24/2005

Amount

$5,906.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00
$11,358.00

Total amount for this withdraw $210,350.00

Total amount for this account $210,350.00

Total apount all accounts

$210,350.00

Wednesday, Februatry 04, 2015
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Jefferson County Commission invoice

P.O. Box 250
Charles Town, WV 25414 Number: 15006
Date: 21412015

Bili To: Pay To:

Office of Impact Fees Sheriff of Jefferson County
116 East Washington Street P.O.Box 9
Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.O. Number Vendor Number

Description Amount

Impact Fee payments collected for month of January 2015 into the Office of Impact $2,494.00
Fees General Account (3111776) to be paid to the Sheriff of Jefferson County Law
Enforcement Impact Fees Bank Account {3120120),

Interest earned by the Office of Impact Fees General Account January 2015. $0.65

Impact Fee Process Numbers 1500001 through 1500020, inclusive. Within this range,
there were 10 non-exempt impact fee payments.

Total:  $2,494.65

Notes/Commentis Transfer of funds into Law Enforcement Impact Fee Account (3120120).
Check Number: 981




Account 3111776

Check Number 981

Account Withdraws
Office of Impact Fees - Jefferson County Government

Law Enforcement

Trace 20150204:39167.52
Date 2/4/2015 Series 2

Recipient Sheriff of Jefferson County Aecount 3120120

Amount $2,494.00

Signature 1 Jane Tabh
Signature 2 Sheriff Peter Dougherty
Signature 3 Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Law Enforcement Impact Fees Collected in January

2015,

Deposit Date Process Number

1/7/2015
1/8/2015
1/8/2015
1/8/2015
1/9/2015
1/872015
1/9/2015
1/9/2015
1/21/2015
1/21/2015
1/21/2015
1/29/2015
1/29/2015
1/25/2015
1/25/2015
1/29/2015
1/30/2015
173072015
1/30/2015

1500001
1500002
1500003
1500004
1500005
1500006
1500007
1500008
1500009
1500010
1500011
1500012
1500013
1500014
1500015
1500016
1500018
1500019
1500020

Ordinance Enact Date Amount
2003-1 3/22/2005 $136.00
2005-1 312242005 $0.00
2005-1 3/22/2005 $0.00
2005-1 3£22/2005 $262.00
20051 3/22/2005 $0.00
2005-1 372212005 $262.00
2005-1 3/22/2005 $262.00
2005-1 3/22/2005 $262.00
2005-1 3/2242005 $262.00
2005-1 3/22/2005 $0.00
2005-1 3/22/2005 $262.00
2005-1 3/22/2005 $0.00
2005-1 3/22/2005 $0.00
2005-1 3/22/2005 $262.00
2005-1 3/22/2005 $262.00
2005-1 3/22/2005 $262.00
2005-1 342242005 $0.00
2005-1 3/22/2005 $0.00
2005-1 3/22/2005 $0.00

Total amount for this withdraw  $2,494,00

Total amount for this aceount $2,494.00
Total amount all accounts $2,494,00

Wednesday, February 04, 2015

Page 1 of 1







Jefferson County Commission invoice

P.O. Box 250
Charles Town, WV 25414 _ Number: 15007
Date: 2/4/2015

Bill To: Pay To:

Office of Impact Fees Sheriff of Jefferson County

116 East Washington Street P.O.Box 9

Suite 100 Charles Town, WV 25414

Charles Town, WV 25414

P.0. Number Vendor Number
Description Amount
Impact Fee payments collected for month of January 2015 into the Office of Impact $13,927.00
Fees General Account (3111776) to be paid io the Sheriff of Jefferson County Parks &
Recreation [mpact Fees Bank Account {3122808).
Interest earned by the Office of Impact Fees General Account January 2015. $3.88

Impact Fee Process Numbers 1500001 through 1500020, inclusive. Within this range,
there were 19 non-exempt impact fee payments.

Total: $13,930.88

Notes/Comments Transfer of funds into Parks & Recreation Impact Fee Account (3122808).
Check Number: 982




Account 3111776

Check Number 982

Account Withdraws

Office of Impact Fees - Jefferson County Government

Recipient Sheriff of Jefferson County

Amount $13,927.00

Trace
Date

Account
Signature 1
Signature 2
Signature 3

Parks & Rec

20150204:39216.88
2/4/2015 ‘Series 3

3122808

Jane Tabb

Sheriff Peter Dougherty
Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Parks and Rec Impact Fees Collected in January

2015.

Deposit Date Process Number

1/7/2015
1/8/2015
1/872015
1/8/2015
1/9/2015
1/9/2015
1/9/2015
1/9/2015
1/21/2015
172172015
1/21/2015
172972015
1/29/2015
1/29/2015
1/29/2015
1/28/2015
1/30/2015
1/30/2015
1/30/2015

1500001
1500002
1500003
1500004
1500005
1500006
1500007
1500008
1500009
1500010
1500011
1500012
1500013
1500014
1500015
1500016
1500018
1500019
1500020

Ordinance

2005-2
2005-2
2005;2
2005-2
2003-2
2005-2
20052
2005-2
20052
2005-2
2005-2
2005-2
2005-2
2005-2
2005-2
2005-2
2005-2
2005-2
2005-2

Emact Date

5/12/2005
51122005
5/12/2005
5/12/2005
5/12/2005
5/12/2005
5/12/2005
5/£2/2005
5/12/2005
5112/2005
511242005
5/12/2005
5/12/2005
5/12/2005
511212005
5/12/2005
51122005
5/12/2005
5/12/2005

Amount
$351.00

$752.00
$752.00
$752.00
$752.00
$752.00
$752.00
§752.00
$752.00
$752.00
$752.00
$752.00
$752.00
$752.00
$752.00
§752.00
$752.00
$752.00
$752,00

Total amount for this withdraw  $13,927.00

Total amount for {Iris account
Total amouut all accounts

$13,927.00
$13,927.00

Wednesday, February 04, 2015

Page 1 of 1







Jefferson County Commission

P.O. Box 250
Charles Town, WV 25414

Bilf To:

Invoice

Number: 15008
Date: 2/4/2015

Pay To:

Office of Impact Fees

116 East Washington Street
Suite 100

Charles Town, WV 25414

Sheriff of Jefferson County
P.0.Box 9

‘Charles Town, WV 25414

P.C. Number Vendor Number
Description Amount
Impact Fee payments collected for month of January 2015 into the Office of Impact $12,927.00
Fees General Account (3111776) to be paid to the Sheriff of Jefferson County Fire &
EMS Impact Fees Bank Account (3122816).
Interest earned by the Office of Impact Fees General Account January 2015. $3.23

Impact Fee Process Numbers 1500001 through 1500020, inclusive. Within this range,

there were 19 non-exempt impact fee payments.

Total: $12,930.23

Notes/Comments Transfer of funds into Fire & EMS Impact Fee Account (3122816).

Check Number: 083




Check Number 933

Account Withdraws

Office of Impact Fees - Jefferson County Government

Recipient Shesiff of Jefferson County

Amount $12,927.00

Trace
Date

Account
Signature 1
Signature 2
Signature 3

Fire & EMS

20150204:39255.53
2/4/2015 Series 4

3122816

Jane Tabb

Sheriff Peter Dougherty
Jennifer Maghan

Notes: Transfer of Impact Fees From General Account for Fire and EMS Impact Fees Collected in January

2015,

Deposit Date Process Number Ordinance Enact Date Amount
1/7/2015 1500001 2005-3 5/12/2005 $363.00
1/8/2015 1500002 2005-3 5/12/2005 $698.00
1/8/2015 1500003 2005-3 5/12/2005 $698.00
1/8/2015 1500004 2003-3 5/12/2005 $698.00
1/9/2015 1500005 2005-3 5/12/2005 $698.00
1/6/2015 1500006 2005-3 5/12/2005 $698.00
1/9/2015 1500007 2005-3 5/12/2005 $698.00
1/9/2015 . 1500008 2005-3 5/12/2005 $698.00

1/21/2015 1500009 2005-3 5/12/2005 $698.00
1/21/2015 1500010 2005-3 5/12/2005 $698.00
1/21/2015 1500011 2005-3 5/12/2005 $698.00
1/29/2015 1500012 2005-3 5/12/2005 $698.00
1/25/2018 1500013 2005-3 5/12/2005 $698.00
1/29/2015 1500014 2005-3 5/12/2005 $698.00
1/29/2015 1500015 2005-3 5/12/2005 $698.00
1/29/2015 1500016 2005-3 5/12/2005 $698.00
1/30/2015 1500018 2005-3 5/12/2005 $698.00
1/30/2015 1500019 2005-3 5/12/2005 $698.00
1/30/2015 1500020 2005-3 5/12/2005 $648.00
Total amount for this withdraw  $12,927.00

Total amount for this account  $12,927.00

Total amount all accounts  $12,927.00

Wednesday, February 04, 2015

Page { of |







PSD Board Meeting 2
January 5, 2014
Action: Motion by Mr. Appignani and seconded by Mr. Strider to
adopt the resolution as read totaling $143,524.92.
Unanimously approved.

Action: Motion by Mr. Strider and seconded by Mr. Weese to
approve the amendment to the Gwin, Dobson & Foreman
contract for $5,000. Unanimously approved.

Action: Motion by Mr. Strider and seconded by Mr. Weese to
approve the letter of substantial completion for the water
project. Unanimously approved.

Update on sewer coliection and transmission preject

¢ Consider engagement letter with CoxHollida & Professionals
Last month the Board approved the Rule 42 presented by Chuck Young from CoxHollida & Professionals. This
month the Board needs to approve the engagement letter from CoxHollida & Professionals for the sewer project.
Dan Farrell from Thrasher Engineering submitted the application to the Infrastructure and Jobs Development
Council last month, but has received no comments yet.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the
engagement letter with CoxHollida & Professionals for the sewer project not to
exceed $7,250 and not to exceed an additional $2,750 for a bond closing.
Approved 2-1. Mr. Appignani voted against the motion.

Review engineering services agreement for sewer strategic plan

The PSC issued an order on November 25, 2014 requiring the District to develop and file a strategic plan within
150 days. Fred Hypes from Dunn Engineering drafted an Engineering Agreement Amendment #2 for preparing
a strategic plan. He requested 7 months to complete the plan totaling $55,000. Mr. Hypes stated that the 150
day time frame requested from the PSC is not enough time for public comment, utilizing the County’s finalized
comprehensive plan, or reviewing the draft plan with other entities including Ranson, Charles Town, PSC, and
DEP. Mr. Appignani expressed his concern that he does not want the strategic plan to be a duplication of the
sewer project. He wants to see a pian not a project. This item was tabled for discussion in executive session.

Action: No action required by the Board.

Update on West Virginia American Water Company presentation
This item was removed from the agenda.
Action: No action required by the Board,

Discuss the District's financial status (status of paying bills)
Ms. Lawton stated that the District will need an estimated $104,000 in payments to cover the disbursements for

this month.
Action: No action required by the Board.

NEW BUSINESS

Conflict of interest waiver

Mr. Kelsh explained to the Board that Bowles Rice has been asked by West Virginia American Water Company

to represent them in an unrelated PSC matter. He stated this representation will have no conflict of interest if

the Board pursues negotiations with West Virginia American Water Company for a possible purchase of the

District since Bowles Rice also represents the District. Mr. Appignani stated he has a number of concerns with

this waiver and the waiver for Ranson and would like further information from Mr. Kelsh. Mr. Kelsh agreed to

answer the questions, which Mr. Appignani provided to Ms. Lawton. Mr. Appignani will send Mr. Kelsh a copy of

his questions.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the consent

to simultaneous representation letter dated 12/18/2014 from Bowles Rice. Motion
approved 2-1. Mr. Appignani voted against the motion.




PSD Board Meeting 3
January 5, 2014

Consider 2015 holiday schedule
Action: Motion made by Mr. Strider and seconded by Mr. Weese to accept the 2015
holiday schedule as presented. Unanimously approved.

Consider response to Jacguelyn Milliron questions on sewer project
Dan Farrell from Thrasher Engineering reviewed the response his office had prepared for Ms. Milliron. A copy
was provided to Ms. Milliron.

Action: No action required by the Board,

Review draft letter to Mr. Cheezum's request regarding ethical obligations of board members

Mr. Kelsh reviewed his draft letter with the Board. Mr. Cheezum was provided a copy of the dratt letter. Mr.
Kelsh requested to correct a typo before he sends the official letter to Mr. Cheezum. The Board would like a
copy of the letter to be provided fo the County Commission also.

Action: No action required by the Board.

Consider request from Berkeley County Public Service Water District regarding water service for the Hunter
Property

Ms. Lawton informed the Board of a request received from the Berkeley County Public Service Water District
(BCPSWD) asking to serve water to the Hunter Property, which is iocated in Jefferson County on the border of
Berkeley County. This property is located next to the new Hospice facility which BCPSWD also serves. The
Board had no problem granting this request.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the request

from BCPSWD to serve water to the Hunter Property. Unanimously approved.

Update on Status of Current Public Service Commission Cases

PSC case # 14-0582-PSD-PC (Termination Agreement with Mockingbirdhil, Inc.) — Mr. Kelsh stated the PSC
was in favor of the District and approved the termination agreement.

PSC case # 13-1175-S-C (Old Standard, LLC complaint) & Circuit Court case # 14-C-51 — Mr. Rodecker filed
documents to request more time to negotiate an agreement with Jefferson Utilities for a purchase.
Action: No action required by the Board,

Discussion of any Expenses over Budget
There were no items over budget this month.
~ Action: No action required by the Board.

Disbursementis
Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve

disbursements for Public Service District water expenses in the amount of
$6,096.66. Unanimously approved.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve
: disbursements for the Public Service District sewer expenses in the amount of

$177,131.23. Unanimously approved.

Approve transfer of $4,116.12 from the renewal & replacement account to the sewer operating account for a

new PLC at pump station 2-308

Approve transfer of $943.26 from the renewal & replacement account to the sewer operating account for a new

starter at pump station 5-1
Approve transfer of $755.70 from the renewal & replacement account to the sewer operating account for repairs

at pump station 4-7
Approve transfer of $5,740.00 from the renewal & replacement account to the sewer operating account for 3

check valve in manhcle at Breckenridge
Approve transfer of $5236.37 from the sewer security deposit account to the sewer operating account for

security deposit refunds
Approve transfer of $128.21 from the water security deposit account to the water operating account for security

deposit refunds




PSD Board Meeting 4
January 5, 2014

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve transfer of
$4,116.12 from the renewal & replacement account to the sewer operating
account for a new PLC at pump station 2-306; approve transfer of $943.26 from
the renewal & replacement account to the sewer operating account for a new
starter at pump station 5-1; approve transfer of $755.70 from the renewal &
replacement account to the sewer operating account for repairs at pump station
4-7; approve transfer of $5,740.00 from the renewal & replacement account to the
sewer operating account for a check valve in manhole at Breckenridge; approve
transfer of $5,236.37 from the sewer security deposit account to the sewer
operating account for security deposit refunds; and approve transfer of $128.21
from the water security deposit account to the water operating account for
security deposit refunds. Unanimously approved.

General Manager's Report
Ms. Lawton updated the Board on activities since last month’s meeting.
Action: No action required by the Board.

Other staff reports
None discussed.
Action; No action required by the Board.

Correspondence
None discussed.

Public Comment
Dale Manuel, Jefferson County Gommissioner (speaking for himself not the Commission as a whole), stated that

he is a rate payer and did not see any items on the agenda relating to legisiation to get developers to contribute
to the costs of projects. He suggested the Board begin discussions to make this happen.

Jane Tabb, Jefferson County Commissioner (speaking for herself not the Commission as a whole), agreed with
Mr. Manuel's comments regarding a legislation for developers to help contribute to project costs. She
suggested the Board draft ideas for a proposal and begin discussions with representatives to get legislative
backing for a new law(s). '

Mr. Freeze and Commissioner Tabb exited the meeting. Mr. Farrell and Mr. Hypes stayed for executive session.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to convene in executive
session for the purpose of discussing litigation and contract negotiations.
Unanimously approved.

Action: Motion made by Mr. Weese and seconded by Mr. Strider to return to public
session. Unanimously approved.

The Board directed Mr. Kelsh to draft a letter to the Public Service Commission to ask for an extension in
submitting the strategic plan.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to approve the
engineering services agreement with Dunn Engineering to prepare a strategic
plan with a revised deliverable date of August 24" if granted by the Public
Service Commission. Unanimously approved.

Action: Motion made by Mr. Strider and seconded by Mr. Weese to authorize Mr. Kelsh to
file the termination of sewer service for the tenant occupied rental properties for
non-payment by owner to the Public Service Commission. Unanimously

approved.
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Action: Motion made by Mr. Weese and seconded by Mr. Strider to adjourn. Unanimously
approved.

There being no further business at this time, the meeting was adjourned at 9:08PM.

The next regular meeting is scheduled for Monday, February 2, 2015 at 7:00pm at 340 Edmond Road, Suite A
at the Districts office in Kearneysville.

Respectfully Submitted,

William H. Strider
Treasurer







Engineering Cost Estimates

Engineering cost estimates must be dated within 12 months of the application date and be certified by the
project engineer. Applications accompanied by cost estimates more than 12 months oid will not be
considered for funding. Estimates can be updated by submitting a memo to the WVDO and to 1JDC,
accompanied by current cost estimates, as certified by the project engineer. The memo should address any
material changes in cost and scope, and be inciuded in the application submitted to the WVDO. Substantial
changes in either cost or scope will require a new 1JDC application.

Project/Service Area

As stated in HUD CPD Notice 14-013, "One of the crucial aspects of qualifying an activity as principally
benefiting LMI persons on an area basis is the proper identification of the service area. The service area
must be defined first before deciding which data to use to determine the percentage of LMI persons and not
vice versa." Each application must provide information for the Census Tract(s) and Block Group(s)} most
closely approximating the project area.

Income Eligibility: Area-Wide Benefit to Low and Moderate income Individuals

The Area-Wide Benefit to Low and Moderate income Individuals category is the most commonly used
National Objective for activities that benefit a residential neighborhood. As defined, this includes activities
that benefit all residents in a particular area or neighborhood, where at least 51 percent of the residents are
LMI persons. For this purpose, LMl determination is based upon the income of a family, household, or
individual living in the CDBG-Small Cities project area whose household income does not exceed 80
percent of the median income for the area, as determined by HUD, with adjustments for smaller and larger
households or families (MUD generated LMI data).

As of this date, HUD has not issued an update for either method of qualification explained below. If
such notice is received, the WVDO will notify all applicants of any new requirements.

Efigibility must be verified by one of the following methods:

1. HUD Income Summary Data/LMISD in compliance with HUD CPD Notice 14-10:
To qualify by Census, the census blocks/areas must closely with the service area and have a 51% or
greater LMI population according to HUD generated census data (Low and Moderate — Income
Summary Data/LMISD).

The 2014 HUD Income Summary Data/LMISD data, based upon the American Community Survey
(ACS), is available at www.hudexchange.info/manage-a-program/acs-low-mod-summary-data-block-
groups-places. If the project area is a census tract(s), select ALL BLOCK GROUPS. If the project area
is a whole town or county, select LOCAL GOVERNMENT SUMMARIES. Visit
www.hud. gov/offices/cpd/systems/census/lowmod/dictionary.cfm for data definitions.

2. Income Summary in compliance with HUD CPD Notice 14-013:
To qualify by Income Survey, review HUD CPD Notice 14-013 and WVDO Income Survey Guidelines
available at www.hudexchange.info/resource/4103/notice-cpd-14-013-guidelines-income-surveys-Imi-
persons-cdbg-activity, and the WVDO Income Survey Guide available at www.wvcommerce.org.

The 2014 HUD Income Limits are available at www.huduser.org/portal/datasets/il/il14/index.html. The
FY 2014 Income Limits are currently in effect. The 2015 Income Limits are expected in February
2015. Choose West Virginia and then identify the proper County or Metropolitan Statistical Area.

Contact the WVDO prior to conducting an Income Survey. The Income Survey should inciude
detailed descriptions of the project area, the methodology, tabulations and resuits.




Demographic Data

HUD has adopted the ACS as the primary data source for Census information. At this time, ACS data may
be more readily available for towns and counties than smaller geographic areas and rural locations.
However, demographic data should be derived from the ACS Five-Year Estimates (2009-2013) wherever
possible. Refer to the WV State Data Center Guide to Demographic Data for additional details.

For demographic data, applicants should use the most recent of the ACS Five-Year Estimates (2008-
2013) or 2010 Census data in the application, wherever possible. If this data is not available in either
the ACS or the 2010 Census, the applicant may cite the 2000 Census.

* Note: The 2000 Census should only be cited as a source if data is not contained in the ACS or
the 2010 Census. Disability data was recently added to the ACS Five-Year Estimates, but may
not be available for all project areas.

Section 3 of the 2015 CDBG-Small Cities application, titied Section 3: Fair Housing/Equal Opportunity, item
(1), indicates that the “most recent ACS/U.S. Census data” should be used to determine the total minority
composition of the applicant. Similarly, ltem (2), indicates that “the most recent ACS/Census data
(Census.gov or factfinder2.census.gov)” should be used to determine the defined minority composition of
the census area most closely related to the project service area.

The 2010 Decennial Census did not capture data regarding incomes, disability status, poverty status,
education, occupation and other demographic data. As a result, multiple demographic data sources may be
used as part of the application, as follows:

ACS
2010 Decennial Census
2000 Decennial Census (Use only if data is not available in ACS or 2010 Census)

When using data sources other than ACS, note the use of these data sources, by providing a footnote on
the form, as follows:

* One asterisks (*) for 2010 Decennial Census
» Two asterisks (**} for the 2000 Decennial Census.

As indicated above, ACS data may be more readily available for towns and counties than smaller
geographic areas and rural locations. However, if available through ACS, this data should be derived from
the ACS Five-Year Estimates 2009-2013. These estimates encompass the smallest county, place or block
groups and can be retrieved on an annual basis by accessing the U.S. Census Bureau main page
(www.census.gov) and/or the U.S. Census Bureau’s American FactFinder (factfinder2.census.gov). Refer
to the WV State Data Center Guide to Demographic Data for additional details.

For Additional information

The 2015 CDBG-Small Cities Application Forms and Instructions are available at www.wvcommerce.org. As
always, we appreciate your assistance in the administration of the CDBG-Small Cities Block Grant program
in the State of West Virginia. If you have any questions, or need additional information, please contact
me, Kevin Meadows, Todd Goddard, or Tony O’Leary at 304-558-2234,







TO ALL COUNTY ASSESSORS
STATE OF WEST VIRGINIA
January 28, 2015

Page Two

2015-12 Statement Concerning Primary Reliance on the Cost Approach to Value for
Appraisals of Industrial Personal Property, i.e., Machinery, Equipment, Furniture,
Fixtures, and Leasehold Improvements.

2015-13 Statement Concerning Primary Reliance on the Green Guide for the Appraisal of
Used Heavy Equipment.

2015-14 Statement for the Allocation or Separation of Values of a Pollution Control
Facility.

2015-15 Statement Concemning Methods By Which Residential Real Estate is Appraised
Statewide,

These notices are for use in any mineral or industrial property appraisal/assessment
hearings that occur during the county Board of Review and Equalization. The appropriate
notices should be placed in the record at those hearings so as to provide a basis for the
revaluation. Also, use of these notices will preserve the County/State’s evidence if any further
appeal is issued.

Should you have questions concerning the above, please fecl free to contact me at
(304) 558-3940.

Sinceraly,

Jgtf Amburgey
Director
Property Tax Division
JA/aj
Enclosures
cc:  All County Commissions

State of West Virginia




II.

II1.

IV.

PRODUCING COAL

REGULATIONS
§ 110 CSR 11

VALUATION VARIABLES
August 29, 2014

ADMINISTRATIVE NOTICES
2015-01
) 2015-02
2015-03
2015-06

COPY OF TAX RETURNS

COPY OF APPRAISAL




IL.

III.

Iv.

PRODUCING OIL AND GAS

REGULATIONS
§ 110 CSR 1J

VALUATION VARIABLES
August 29, 2014

ADMINISTRATIVE NOTICES
2015-02
2015-06
2015-07
2015-08

COPY OF TAX RETURNS

COPY OF APPRAISAL



PRODUCING OTHER MINED MINERALS

II.

II.

V.

REGULATIONS
§ 110 CSR 1K

VALUATION VARIABLES
August 29, 2014

ADMINISTRATIVE NOTICES
2015-01
2015-02
2015-03
2015-06

COPY OF TAX RETURNS

COPY OF APPRAISAL




II.

111

Iv.

INDUSTRIALS

REGULATIONS
§ 110 CSR 1P

VALUATION VARIABLES
August 29, 2014

ADMINISTRATIVE NOTICES
2015-12
2015-13
2015-14

COPY OF TAX RETURNS

COPY OF APPRAISAL













WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County / City Split
Fiscal Year 2015

Charles Town
1999 Net Terminal Revenue ) 45,603,174

Benchmark Geal @ 2% H 912,063.48
DATE 2% OF TO TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSON FIVE BOLIVAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CHIES 7.93% 30.90% 2.17% 33.68% 16.32%
5 days ending:
07/05/14 $ 1088191218 106,819.12 | $ - $ “ $ - $ - $ - § -
Week ending:
07/12/14 § 11479216 | | § 111,79216 | $ - $ - $ - $ - $ - 3 -
0711914 $ 116,320.32 § 416,320.32 | § - 3 - § - 3 - $ - $ -
07/26/14 $ 112,502.48 | | § 112,502.48 [ § - $ - H - $ $ - $ -
08/02/14 $ 117,44512 | | § 117,14512 | § - $ - $ $ - $ - $ -
08/09/14 3 114,374.60 3 114,374.60 | § - $ - $ ) - 3 - 3 -
DB/16/44 $ 11410532 | | $ 114,105.32 | $ - $ - $ 3 - 3 - $ -
08/23444 $ 116,097.04 | | & 116,097.04 { § - $ - $ - $ - $ - $ -
08/30/14 $ 117,652.72 | | $ 60,280.02 | $ 57372701 % 4,549.65 | $ 22,891.71 1 8 1,244.99 | § 19,32313 | % 9,363.22
09/06/14 $ 122,84056 | | $ 61,42028 | $ 61,420.28 | $ 487063 | % 24,506.69 | $ 1,332.82 | § 2068635 % 10,023.79
0913114 $ 102,729.921 1 % 51,364.96 | $ 51,364.96 | $ 407324 | $ 20,49462 | § 1,114.62 | § 17,299.72 | § 8,382.76
09/20/14 $ 101,329.08 | | $ 50,664.54 | $ 50,664.54 | § 4,017.70 | $ 20,215.15 [ 8 1,099.42 | § 17,06382 | § 8,268.45
09/27/14 3 100,254.44 11 % 50,127.22 | $ 5012722 | $ 3,875.09 | 20,000.76 | § 1,087.76 | § 16,882.85 | § 8,180,786
10/04/14 $ 107,062.56 1 | % 53,531.28 | $ 53,531.28 | $ 424503 | 3 21,358.98 [ 8 1,161.63 | $ 18,029.34 | § 8,736.30
10/11/14 $ 102254007 ]% 51,127.00 | $ 51,127.00 | § 4,054.37 | $ 20,399.67 [ 8 1,109.46 | $ 17,219.57 | § 8,343.93
10/18/14 $ 112,829.28 1 | $ 56,414.64 | $ 56,414.64 | § 447368 | % 22,509.44 8 1,224.20 | § 19,000.45 | § 9,206.87
102514 $ 9978040 | $ 49.890.20 | $ 49,890.20 | $ 3,956,290 | % 18,906.19 [ $ 1,082.62 [ § 16,803.02 | & 8,142.08
11/01/14 $ 10448468 1% 52,242.34 | $ 52,24234 | $ 414282 | % 2084469 | $ 1,133.86 | § 17,595.22 | § 8,525.95
11/08/14 3 105,838.52 3 5281526 | § 52,819.26 | § 418857 | $ 2107488 | § 1,146.18 [ § 17,788.53 | § 8,620.10
11115114 $ 103,62064 | | 3 5181032 | 3 5181032 | % 4,108.56 | $ 2067232 | $ 1,124.28 [ § 1744972 | & 8,455.44
11422114 $ 9245724 || % 46,228.62 | $ 46,228.62 | $ 386593 1% 1644522 [ § 1,003.16 | $ 15,569.80 | $ 7,544.51
11/29/14 $ 1118688 |$ 55,593.44 | § 55,593.44 | § 4,408.56 | § 2218178 1% £,206.38 | $ 18,723.87 | § 9,072.85
12/06/14 $ 93,585.00| | § 46,792.50 | $ 46,792.50 | $ 371064 | $ 18,670.21{$ t,015.40 { § 1575871 | $ 7.636.54
1213114 $ 81,809.96 | | § 40,904.98 | $ 40,904.88 | § 3,24376  $ 16,321.09 | § 887.64 | % 13,776.80 | & 6,675.69
12/20/14 3 83,20168 | | $ 41,600.84 | $ 41,600.84 | § 3,298.95 (| $ 16,598.73 | $ 902.74 1 3 14,011.16 | § 6,789.26
12127114 $ 116,229.36 ¢ | § 58,114.68 | § 58,114.68 | § 4608.49 | $ 2318776 | § 1,261.08 | $ 19,573.02 | $ 9,484.32
01/03/15 $ 136,554.56 | | § 68,277.28 | $ 88,277.28 | $ 541439 ( § 2724283 | § 1,481.62 | $ 22089579 1% 11,142.85
09/1015 $ 7419868 | § 37,099.34 | § 37,099.34 | § 2,941.981% 14,802.64 | § 805.05 | % 12,49506 [ $ 6,054.81
091715 H 86,434,721 | § 43,217.36 | § 43,217.36 | § 3427141 % 17,243.72 | § 917.82 | 3 14,55561 | § 7.083.07
01/24/15 $ 82,42580 | | & 41,212.80  § 41,212.80 | $ 326817 | $ 16,443.91 | § 89432 | % 43,88047 | § 6,725.93
01/31/15 $ 8556864 | | $ 42,783.32 | 4278332 | § 339272 | 8 1707054 | $ 928.40 | $ 14,40942 | 6,982.24
Subtotal $ 323328328|1% 207267338|% 1.16080900{% 9203636|% 4630833318 2518526)% 39089343 |§ 18941152
Benchmark Goal @ 2% % 912,063.48
Remainder until 1% / 1% Split ~ § -




VIDEQ LOTTERY REPORT

FY 2011 FY 2012 FY 2013 FY 2014 FY 2015
Date Amount Date Amount Date Amount Date Amount Date Amount
7/3/2010 115,402.58 7/1-2/2011 69,824.12 7/7/2012 161,637.92 7/6/2013 123,196.88 7/5/2014 106,819.12
7/10/2010 205,731.64 7/9/2011 171,717.28 7/14/2012 129,458.04 7/13/2013 128,060.40 7/12/2014 111,792.16
7/17/2010 161,386.76 7/16/2011 143,019.52 7/21/2012 130,037.00 7/20/2013 115,128.84 7/19/2014 116,320.32
7/24/2010 160,368.28 7/23/2011 146,508.00 7/28/2012 137,164.44 7/27/2013 123,049.56 7/26/2014 112,502.48
7/31/2010 157,802.08 7/30/2011 144,510.28 8/4/2012 132,931.16 8/3/2013 116,180.80 8/2/2014 117,145.12
8/7/2010 136,494.98 8/6/2011 151,495.28 8/11/2012 134,212.88 8/10/2013 120,078.64 8/9/2014 114,374.60
8/14/2010 78,376.68 8/13/2011 117,350.38 8/18/2012 110,241,590 8/17/2013 124,888.56 8/16/2014 114,105.32
8/21/2010 76,199.02 8/20/2011 71,614.12 8/25/2012 66,209.90 8/24/2013 89,882.12 8/23/2014 116,097.04
8/28/2010 72,460.03 8/27/2011 63,432.14 9/1/2012 67,133.42 8/31/2013 58,913.18 8/30/2014 60,280.02
9/4/2010 76,362.84 9/3/2011 80,837.76 9/8/2012 74,029.40 9/7/2013 67,758.74 9/6/2014 61,420.28
9/11/2010 82,969.36 9/10/2011 84,845.80 9/15/2012 61,838.04 9/14/2013 53,374.22 9/13/2014 51,364.96
9/18/2010 67,638.78 9/17/2011 66,748.62 9/22/2012 56,996.90 9/21/2013 54,277.94 9/20/2014 50,664.54
9/25/2010 70,435.06 9/24/2011 68,929.80 9/29/2012 61,611.40 9/28/2013 54,881.50 9/27/2014 50,127.22
10/2/2010 71,013.86 10/1/2011 68,871.64 10/6/2012 62,715.20 10/5/2013 55,950.74 10/4/2014 53,531.28
10/9/2010 69,311.50 10/8/2011 70,866.90 10/13/2012 60,710.18 10/12/2013 55,837.92 10/11/2014 51,127.00
10/16/2010 75.234.62 10/15/2011 75,262.66 10/20/2012 62,333.08 10/19/2013 61,327.20 10/18/2014 56,414.64
10/23/2010 70,290.80 10/22/2011 68,757.72 10/27/2012 58,073.54 10/26/2013 52,854.06 10/25/2014 49,890.20
10/30/2010 65,615.04 10/29/2011 60,507.98 11/3/2012 56,545.30 11/2/2013 57,543.54 11/1/2014 52,24234
11/6/2010 61,337.62 11/5/2011 70,673.88 11/10/2012 56,110.96 11/9/2013 54,666.76 11/8/2014 52,819.26
11/13/2010 64,595.28 11/12/2011 67,627.10 11/17/2012 57,432.36 11/16/2013 56,495.96 11/15/2014 51,810.32
11/20/2010 56,010.08 11/19/2011 60,690.60 11/24/2012 65,888.86 11/23/2013 48,628.62 11/22/2014 46,228.62
11/27/2010 71,170.90 11/26/2011 74,140.54 12/1/2012 50,243.34 11/30/2013 59,645.66 11/29/2014 55,593.44
12/4/2010 53,215.08 12/3/2011 59,429.94 12/8/2012 50,770.96 12/7/2013 47,306.24 12/6/2014 46,792.50
12/11/2010 46,944.00 12/10/2011 51,395.44 12/15/2012 47,022.38 12/14/2013 29,229.02 12/13/2014 40,904.98
12/18/2010 42,076.76 12/17/2011 55,981.32 12/22/2012 46,838.96 12/21/2013 44,581.02 12/20/2014 41,600.84
12/25/2010 50,450.28 12/24/2011 54,248.62 12/29/2012 59,697.22 12/28/2013 62,117.14 12/27/2014 58,114.68
1/1/2011 85,152.12 12/31/2011 94,661.00 1/5/2013 71,673.52 1/4/2014 62,963.88 1/3/2015 68,277.28
1/8/2011 54,301.30 1/7/2012 74,863.40 1/12/2013 50,416.30 1/11/2014 37,935.94 1/10/2015 37,099.34
1/15/2011 54,005.90 1/14/2012 58,901.92 1/19/2013 51,211.88 1/18/2014 49,418.64 1/17/2015 43,217.36
1/22/2011 60,924.74 1/21/2012 61,819.92 1/26/2013 46,966.26 1/25/2014 42,720.80 1/24/2015 41,212.80
1/29/2011 48,036.94 1/28/2012 62,898.78 2/2/2013 52,067.92 2/1/2014 47,681.60 1/31/2015 42,783.32
2/5/2011 60,777.44 2/4/2012 72,154.66 2/9/2013 52,222.20 2/8/2014 45,434.52
2/12/2011 67,471.84 2/11/2012 66,429.04 2/16/2013 64,243.52 2/15/2014 41,076.08
2/19/2011 72,018.54 2/18/2012 77.455.88 2/23/2013 64,115.70 2/22/2014 61,523.58
2/26/2011 75,544.02 2/25/2012 77.611.78 3/2/2013 62,602.74 3/1/2014 57,744.78
3/5/2011 74,535.34 3/3/2012 75,963.86 3/9/2013 59,213.26 3/8/2014 50,439.94
3/12/2011 66,579.48 3/10/2012 76,808.62 3/16/2013 62,366.36 3/15/2014 54,414.66
3/19/2011 73,113.26 w\wl\.\mon 76,883.92 372372013 59,841.02 372272014 50,734.62
3/26/2011 68,450.80 3/24/2012 72,108.36 3/30/2013 57,567.98 3/29/2014 51,174.60
4/2/2011 70,846.58 3/31/2012 74,244.22 4/6/2013 63,108.84 4/5/2014 55,226.90
4/9/2011 67,076.78 4/7/2012 75,382.98 4/13/2013 56,849.30 4/12/2014 48,653.18
4/16/2011 64,698.56 4/14/2012 71,065.34 4/20/2013 55,432.12 4/19/2014 54,469.22
4/23/2011 67,674.14 4/21/2012 68,055.08 4/27/2013 58,612.74 4/26/2014 51,637.18



4/30/2011 66,807.50 4/28/2012 72,380.66 5/4/2033 61,102.92 5/3/2014  54757.72

5/7/2011 66,379.74 5/5/2012 71,582.30 5/11/2013 57,428.70 5/10/2014  51,011.76
5/14/2011 66,699.76 5/12/2012 63,357.92 5/18/2013 61,172.80 5/17/2014  51,148.34
5/21/2011 63,210.44 5/19/2012 78,984.36 5/25/2013 57,131.24 5/24/2014  53,082.60
5/28/2011 64,724.06 5/26/2012 67,396.24 6/1/2013 65,920.66 5/31/2014  62,642.98

6/4/2011 74952.34 6/2/2012 76,959.44 6/8/2013 55,233.74 6/7/2014  49,517.18
6/11/2011 62,203.12 67972012 63,584.86 6/15/2013 54,067.52 6/14/2014  50,266.50
6/18/2011 61,200.76 6/16/2012 59,436.12 6/22/2013 54,690.28 6/21/2014  48,768.14
6/25/2011 65,470.44 6/23/2012 55,921.30 6/29/2013 55,991.38 6/28/2014  49,250.32
6/30/2011 34,351.16 6/30/2012 58,207.40 6/30/2013 11,509.54 6/30/2014  12,010.70

TOTALS 4,016,541.01 4,124,906.80 3,580,645.18 3,261,565.02 2,072,673.38




Tabie Game Revenue

Date Amount Date Amount Date Amount Date Amount
July/August, 2010 154,185.68 July, 2011 141,718.01  July, 2012 138,663.64  July, 2013 99,274.36
September, 2010 94,247.84 August, 2011 137,473.92  August, 2012 133,245.83  August, 2013 111,427.75
October, 2010 105,903.60 September, 2011 110,375.25  September, 2012 127,532.40 September, 2013 80,857.74
November, 2010 108,717.67 October, 2011 124,273.94  October, 2012 126,482.02 Qctober, 2013 81,066.09
December, 2010 118,721.11 November, 2011 121,118.87  November, 2012 134,443.93  November, 2013 79,853.94
January, 2011 106,189.21 December, 2011 140,509.93  December, 2012 146677.92 December, 2013 79,617.31
February, 2011 105,776.45 January, 2012 137,812.68  January, 2013 132,650.35  January, 2014 75,093.81
Mareh, 2011 120,927.10 February, 2012 142.770.01 February, 2013 121,636.62 February, 2014 75,170.90
April, 2011 130,654.61 March, 2012 151,845.46  March, 2013 149,033.82 March, 2014 78,201.51
May, 2011 130,492.02  April, 2012 127,862.26  April, 2013 105,545.23  April, 2014 72,380.72
June, 2011 121,576.41 May, 2012 137,905.13  May, 2013 109,747.38  May, 2014 93,191.89

June, 2012 129,235.38  June, 2013 104,803.37  June, 2014 72.,350.70
Total 2010-2011 1,297,391.70 Total 2011-2012 1,602,900.84 Total 2012-2013 1,530,462.31 Total 2013-2014 998,486.72

Date Amount
July, 2014 78,639.07
August, 2014 84.726.51
September, 2014 71,967.51
October, 2014 66,257.02
November, 2014 71,046.66
December. 2014 76,797.24

Total 2014-2015

449.434.01




Table Game Revenue Distribution - Jefferson County School Board

Date Amount Date Amount Date Amount Date Amount
July, 2011 42515403  July, 2012 415,990.92  July, 2013 297.823.08 July, 2014 235,917.21
August, 2011 412,421.76  August, 2012 399,737.49  August, 2013 334,283.25 August, 2014 254.179.53
September, 2011 331,125.75  September, 2012 382,597.20 September, 2013 242,573.22 September, 2014 215,902 53
October, 2011 372,821.82 OQOctober, 2012 379,446.06 October, 2013 243198.27 October, 2014 198,771.06
November, 2011 363,356.61 November, 2012 403,331,789  November, 2013 239,561.82 November, 2014 213,139.98
December, 2011 42152979 December, 2012 440.033.75 December, 2013 238,851.93 December, 2014 230,391.72
January, 2012 413,438.04  January, 2013 397,951.05 January, 2014 225,281.43
February, 2012 428,310.03  February, 2013 381,857.07 February, 2014 225512.70
March, 2012 455,536.38  March, 2013 447 100.86 March, 2014 234,604.53
April, 2012 383,586.78  April, 2013 316,635.69  April, 2014 217,142.18
May, 2012 41371539  May, 2013 329,242.14  May, 2014 27957567
June, 2012 387,706.12  June, 2013 31441011 June, 2014 217,052.10
Total 2011-2012 4,808,702.50 Total 2012-2013 4,608,334.13 Total 2013-2014 2,995,460.18 Total 2014-2015 1,348,302.03







Charles Town

WEST VIRGINIA LOTTERY
First Benchmark
Charles Town
County ! City Spiit
Fiscal Year 2015

1999 Net Terminal Revenue 3 45,603,174
Benchmark Goal @ 2% 3 912,063.48
DATE 2% OF TO TO CHARLES HARPERS SHEPHERDS
ADJ. NET JEFFERSON FIVE BOLWAR TOWN FERRY RANSON TOWN
REVENUE COUNTY CITIES 7.93% 34.90% 2.17% 33.68% 16.32%
5 days ending:
07/05/14 $ 106,819.12 3 106,819.12 | $ - 3 - $ - 3 - $ - $ -
Week ending:

0712114 3 111,792.16 5 141,792.16 | § - $ - 3 - 3 - 3 - 5 -
0719/14 § 116,320.32 5 116,320.32 | § - $ - $ - $ - 3 - 3 -
07/26/14 $ 142,502,486 3 112,502.48 | % - 3 - $ - $ - $ - 3 -
0B/02/14 $ 11714512 3 117,145.12 | § - $ - $ - 3 - ] - $ -
0B/09/14 $ 114,374.60 $ 11437460 | § - $ - $ - $ - $ - $ -
08/16/14 3 114,105.32 $ 114,105.32 | $ - $ - 3 - 5 - 3 - $ -
08/23/14 3 116,097.04 $ 116,097.04 | $ - 3 - 3 - 5 - $ - $ -
08/30/14 3 117,652.72 3 60,280.02 1 % 5737270 $ 454065 | § 2289171 1|% 124499 | § 18,323.13 | % 9,383.22
09/06/14 3 122,840,586 3 61,420.28 | § 61,420.28 | $ 487063 | $ 2450669 | $ 1,332.82 | § 20,686.35 | & 10,023.79
09/13/14 § 102,729.92 3 51,364.96 | $ 51,364.96 | $ 4073241 % 2048462 | § 1,11482{ % 17,299.72 | & 8,382,786
09/20/14 $ 101,329.08 $ 50,664.54 | $ 50,684.54 | $ 4017.70 | $ 2021515 | $ 100942 | % 17,063.82 | $ 8,268.45
09127114 $ 100,254.44 $ 50127.22 | § 50,127.22 | $ 3,975.09 1% 20,000,768 | $ 108776 | 16,882.85 | § 8,180.76
10/04/14 3 107,062.56 $ 53,631.28 { & 53,531.28 | $ 424503 | % 2135698 | % 1,181.63 | $ 8,029.34 | & 8,7368.30
10/11/114 3 102,254,00 3 51,127.00 | § 51,127.00{ § 4,054.37 | $ 2039967 | § 1,109.46 | $ 17219567 | & 8,343.83
10/18/114 $ 112,829.28 $ 56,414.64 | $ 56,414.64 | $ 447368 | § 2250944 | & 1224201 % 19,00045 [ $ 9,206,87
10/25/14 $ 99,780.40 3 4989020 | $ 48,890.20 | § 3,05629 | $ 19,806.19 | § 108262 |% 16,803.02 | $ 8,142.08
11/01/14 $ 104,484.68 3 5224234 | § 5224234 | $ 414282 | $ 20,844.69 | § 1,13366 | § 17,695.22 | § 8,625.95
11/08/14 5 105,838.52 5 5281926 | $ 52,819.26 { $ 4,188.57 1 % 21,074.88 | $ 1,146.18 { § 17,789.53 | $ 5§,620.10
1111814 $ 103,620.64 $ 5181032 | & 5181032 | % 4,408,568 | § 20,672,32 | $ 112428 | § 17,449,721 8,455.44
11122114 3 92,457.24 $ 46,22862 | 4622862 | § 3,665.03 | % 18,445.22 | § 100316 | § 15,569.80{ 7.544.51
11/29/14 % 111,186.88 $ 55503441 % 55,593.44 | § 4,408.56 | $ 22,181.78 | $ 1,206.38 | $ 18,723.87 | & 9,072.85
12/06/14 $ 93,585.00 3 48,792.50 | § 46,792.501 % 3,71064 | $ 1867021 % 1,01540 [ $ 16,769.71 | $ 7,636.54
1211314 $ 81,809.96 $ 4090488 | $ 40,904.98 | § 3,24376 | % 1632100 § 88764 | § 13,776.80 t $ 6,675.69
12/2014 3 83,201.68 $ 41,600.84 | $ 41,600.84 | § 3,298.95 | § 18,6598.73 (% 902.74 | § 14,011.16 | $ 6,789.26
1212714 3 116,229,368 $ 58,114.66 | % 58,114.68 | $ 460848 | $ 23,i87.76 | $ 1,261.08 | § 19,573.02 | § 9,484.32
01/03/15 3 138,554.56 3 68,277.268 | § 68,277.28{ % 541438 | § 2724263 | 3 1,48162 | § 2209579 |% 11,142.85
01/10/45 $ 74,198.68 $ 3700834 | § 3700934 | % 2,041981% 14,80264 | § B805.05{ § 12,495.06 | § 6,054.61
01/17/15 3 86,434.72 $ 4321736 | § 43,217.36 | § 342714 | $ 17.243.72 1% 93782 % 14,55561 1% 7.053.07
0112415 $ 82,425.60 $ 41,212.80 { $ 4121280 | § 3,268.17 | & 16,443.81 | $ 894321 % 1368047 | § 6,725.83
01/31/15 $ 85,566 .64 3 42783.32 | ¢ 4278332 )% 338272+% 17,070.54 | § 928401 % 440942 | § 6,962.24
02/07/15 $ 95,718.36 $ 4785918 | $ 47,859.18 | § 3,795.23 | $ 19,095.81 F § 1,036.55 | $ 16,118.97 | & 7.810.62
Subtotal $ 332800164415 212053256 % 1206469.08[% 9583150 (% 48217914 | § 2622381 |3  407,012.40 | § 187,222.14

Benchmark Goai @ 2% 3 912,063.48

Remainder until 1% / 1% Split § -
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	Minutes - Jan. 29 Regular Meeting and BORE

	Minutes - Feb. 3 BORE

	Minutes - Feb. 4 Interviews

	Minutes - Feb. 5 Regular Meeting and BORE

	Minutes - Feb. 6 Interviews

	Minutes - Feb. 10 BORE

	Minutes - Feb. 12 BORE

	Purchase Orders

	Special Payroll Approval 1 

	Special Payroll Approval 2 

	Regular Payroll Approval 

	#1 - Angie Banks, Assessor - Split Tickets 

	#2 - Ralph Lorenzetti - Request Approval of New Hire 

	#2 - Ralph Lorenzetti - Reuse of Space in Magistrate Bldg. 

	#3 - Bill Polk, Director of Maint. - Relocation of oil tank behind Mason Bldg

	#3 - Bill Polk, Director of Maint. - Core Drilling 

	#4 - Debra Young, Victim Advocate Office - Approval of VOCA Grant
	#6 - Roger Goodwin, Chief County Engineer - Impact Fees Recalculation Project

	#7 - Jennie Brockman, Director of Plannign and Zoning - refund of zoning variance fee for Judy Golden 

	#7 - Jennie Brockman, Director of Planning and Zoning - Set Date for Public Hearing on property owned by Standard Land Company, LLC C

	#8 - Barb Miller, Director of HSEM - Approval to post position of Deputy Director/Planner/Program Manager and Approval of Pass Through Grant proposal for Jefferson County Schools

	#10 - Interviews/Appointments to the Community Criminal Justice Board 

	#11 - Discussion of Co. Admin Position /Decision

	#12 - Explore Options for Privatizing Ambulance Service

	#13 - Discussion on Possibility of holding public hearing regarding alcohol permit for All Good Music Festival 

	#14 - Discussion of CC's use of Robert's Rules for Small Boards

	#15 - Request for Ambulance Fee Exoneration

	#16 - Legislative Updates 

	County Administrator Reports

	#17 - Public Hearing on Slusher Rezoning 

	#18 - Finance Director Reports 

	#19 - Cheryl Kerouze - EPTA Financial Presentation 

	#20 - Ronda Eddy, Jefferson DRC - approval of Community Corrections Grant 

	Correspondence/Information 


