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JEFFERSON COUNTY, WEST VIRGINIA 
Departments of Planning and Zoning 

116 East Washington Street, 2nd Floor 
P.O. Box 338 

Charles Town, WV 25414 
www.jeffersoncountywv.org/government/departments/planning-and-zoning-department.html 

Email:  planningdepartment@jeffersoncountywv.org    Phone:    (304) 728-3228 
zoning@jeffersoncountywv.org      Fax:    (304) 728-8126 

MEMO 
To:  Jefferson County Planning Commission 
From: Jennifer M. Brockman, AICP 
 Director of Planning and Zoning 
Date:  September 22, 2015  
RE:   Proposed red-lined edits to the Jefferson County Subdivision and Land Development 

Regulations regarding the Major/Minor Processes (STA15-05) 
 
On February 10, 2015 the Planning Commission appointed a citizen’s committee to draft an 
amendment to the Jefferson County Subdivision and Land Development Regulations regarding the 
Major/Minor Subdivision and Site Plan processes. 

On August 11, 2015 staff distributed for your review the first draft of the proposed redlined edits 
(STA15-05) as submitted by the committee. 

Attached for your review is the first draft of the proposed red-lined edits as submitted by the 
committee. Note, the only revision made on this version from the first version you received is that 
Section 24.105E Minor Site Plan Application – Determination has been re-added to the text by staff 
because it is mandated by WV Code §8A-5-4. 

The next step would be to schedule a Public Hearing to receive public input on the proposed text 
amendment. 

Attachments 

 Cover Memo dated 07-29-15 
 Article 26 – Terminology, Definition of Major Site Plan and Minor Site Plan 
 Minor Site Plan Process 

o Sections 20.203; 24.105 
o Proposed new Sections (not yet numbered): 

 Minor Site Plan Concept Plan – Submission and Completeness Review 
 Minor Site Plan Concept Plan – Public Workshop 
 Minor Site Plan Concept Plan Direction 
 Minor Site Plan Process After Concept Plan Direction (working title) 

 Major Subdivision/Site Plan Processes 
o Sections 23.203; 24.206; 24.107; 24.109; 24.110; 24.111; 24.112; 24.114; and 24.115 
o 24.113 - Major Subdivision Final Plat – Public Hearing – Recommendation is to delete this 

section entirely. 
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