Request for Proposals
FY2014-15 Jetferson County Commission Audit/Review Services
RFP #15-133

As of September 30, 2015 the County Commission of Jefferson County is seeking written proposals
to perform our annual examination in accordance with the standards, requirements, terms, and
conditions specified by the WV State Auditor's Office, Chief Inspector Division's Procedures
Manual for Procuring and Conducting Audits and Reviews of Local Governments, which is
incorporated into the Request for Proposal by reference. The audit proposal and cost must be received
by NOON, Thursday, October 15, 2015. Audit proposals will be opened by the Jefferson County
Commission’s Audit Committee at 10:00AM on Friday, October 16, 2015 in the County
Commission meeting room in the basement of the Old Charles Town Library.

Jefferson County Commission
PO Box 250

124 East Washington St.
Charles Town, WV 25414

Entity name & address

Stephanie Grove-County Administrator
(304) 728-3284

Contact person and telephone number

Jefferson County Finance Office
100 East Washington Street
Charles Town, WV 25414

(304) 728-3215

Location and telephone number of the
office where the accounting records are
maintained, if different from the above

Audit year(s) to be contracted Fiscal Year ending June 30, 2015.

Type of Audit Use Code A-Single Audit in accordance with OMB

Circular A-133

Date the audit needs to be completed March 24,2016

Financial statements and accounting October 15,2015

records will be ready for audit on

Approximate Date we would like the audit November 16, 2015

scheduled

~ A copy of the Jefferson County Draft Financial
Statement, which lists the discretely presented
component units, 1s attached.

The separate legal organizations (i.e. component
units) we would like audited with our entity

The primary type(s) of service(s) provided to The Jefferson County Commission provides a

our citizens

variety of typical government services to the
citizens of Jefferson County.

The total number of bank accounts maintained.

Thirty-five (35) plus active accounts.

The name of each fund maintained, type of fund,
and the approximate amount of revenue for
each fund

A copy of the Jefferson County Draft Financial
Statement is attached.

Form of accounting records

Computerized and maintained by the Jefferson
County Finance Department in the Jefferson
County Clerk’s Office




We have the following number of employees Full-Time: 176
Part-Time: 31

We participated in the following State and A copy of the Jefferson County Draft
Federal Grant Programs Financial Statement, which lists each
federal and state grant, is attached.

We have the following approximate number of | 3,000
invoices paid per year

Our employees participate in the Deputy Sheriff's Retirement System (DSRS)
following pension plans: Public Employee Retirement System (PERS)

We require the following number of copies of | 10 copies
the issued report be sent to the following
individual to disseminate to officials within | Siephanie Grove

the entity. County Administrator

We request the firm to provide any other pertinent information in order for the proposal to be
evaluated in accordance with the criteria outlined in the Chief Inspector Division's Procedures
Manual for Procuring and Conducting Audits and Reviews of Local Governments.

County Commission
of Jefferson County

Title: County Administrator

Date:Oq/ %O //;O l6




JEFFERSON COUNTY, WEST VIRGINIA
SCHEDULE OF FUNDS INCLUDED IN REPORT (CONTINUED})
FOR THE FISCAL YEAR ENDED JUNE 30, 2015

FIDUCIARY FUND TYPE
Agency Funds

State
School
Municipal
Other Agency

PISCRETELY PRESENTED COMPONENT UNITS

Board of Health
Economic Development Authority
Historic Landmarks Commission
Farmland Protection Board
Emergency Services Agency
Parks and Recreation Commission

BLENDED COMPONENT UNITS




JEFFERSON COUNTY, WEST VIRGINIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

For the Fiscal Year Ended June 30, 2015

U. S. Department of the Interior

Direct programs:
Program Title

Payment in Liew of Taxes

Total U. S. Department of the Interior

U. S, Department of Justice
Pass-through Programs From:
West Virginia Department of
Criminal Justice Services
Program Title
Crime Victim Assistance

Enforcing Underage Drinking Laws Program

Total U. S. Department of Justice

U.S. Department of Homeland Security
Pass-through Programs From:
West Virginia Office of

Emergency Services

Program Title

Emergency Mgt Performance Grants
Homeland Security Grant

Homeland Security Grant - Sheriff's Tablets
Homeland Security Grant - JC Board of Ed
Homeland Security Grant - WVU Health Care

Homeland Security Grant - Panasonic Toughbook

Federal
CFDA
Number

15.226

16.575

16.727

97.042

97.067

97.067

97.067

97.067

97.067

Pags-Through

Entity
Number

13-VA-016

13-EUD-116

2013EMPG
12-SHS-04
11-SHS-74
12-SHS-03
11-SHS-45

13-SHS-36

$

Total
Expendiiures

28,660

28,660

53,974

25,327

79,301

101,582
26,775
231,830
45,147
52,496

9,140




JEFFERSON COUNTY, WEST VIRGINIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
For the Fiscal Year Ended June 30, 2015

Federal Pass-Through
CFDA Entity Total
Number Number Expenditures
Homeland Security Grant - HLS Generator 97.067 [3-SHS-10 3,181
Homeland Security Grant -Sheriff's Vests 87.067 35,000
Homeland Security Grant - Radio Grant 97.067 13-LE-58 40,500
Total U.S. Depariment of Homeland Security 545,651
Land & Wate Conservation Fund
Pass-through Programs
Land & Water - JC Parks _ 15.916 30,000
Land & Water - JC Parks Hite Road Soccer Field 15.916 13-202 74.250
Total Land & Water Conservation Fund 104,250

TOTAL FEDERAL AWARDS EXPENDITURES $ 757,862

The accompanying notes are an integral part of this schedule.




JEFFERSON COUNTY, WEST VIRGINIA
SCHEDULE OF FUNDS INCLUDED IN REPORT
FOR THE FISCAL YEAR ENDED JUNE 30, 2015

GOVERNMENTAL FUND TYPES
MAJOR FUNDS

General
Coal Severance Tax
County Capital Qutiay
Impact Fees

NONMAJOR FUNDS
Special Revenue Funds

Dog and Kennel
General School
Magistrate Court
Worthless Check
Home Confinement
Federal Grant
State Grant
Flood Hazard Mitipation
Waste Coal
Assessor's Valuation
Farmland Proctection
Concealed Weapons
Voters Registration
Jury & Witness
Law Enforcement Forfeiture
Pros. Attny Forfeiture
Sub-Division Bond Forfeiture
Teen Court
Bardane Public Health Center

Capital Project Fundy

Parks & Recreation Land Development




JEFFERSOM COUNTY, WEST VIRUINIA

STATEMENT OF NET POSITION
Juno 30,2015
Primary Gavernmient - ¥ Units
Governmenis) Boardiof Developiicnt Historls Farmiond Caterpeney Purks mid
Acllviies ilcalihy Aulborl Londmuks  Proleclion Boapd Seryites Recraolion
ASSETS
Qunentassels:
Cuosh and eash equivaleals 5 9307308 § 1344568 5 473,610 § 16405 § Laopdoy 3 L EAU ] 723,850
Polly Cash 200 .- e - .. .
Reeelvables:
Toses 679,106 -- - .- 61,267 . .
Ascounly - 63,276 26,670 . -- 21,172 2,573
Other Receivables 111,485 o - .- - -- -
Teaus . a- .- - .- . -
Actrued inforest .- -- . - -- . --
Lense -- .- - - an - -
Coulributlans - . — - . .- -
Oihier fees . .- - - . .- -
Mseoncs premlum syrtax . -- . - -- aa s
Tnternal belonces - - -- - . -- -
Dug from;
Other Fumis - a- . -- . . -
Component inits .- -- -~ - -- -- o
Prinansy govgranent -- - -- .- - a- -
Adyonces o ather fouds -- - P - - . -
Invorlery, al ot 14,269 - - - - - .-
Pecpaid expoirses 3972 1939 g0 0 -- 3,000 84,330 -
‘Tolak ovrrenl sswts 10,152,093 1416423 FUNIE 16,403 1,8¢4,76% 294,205 726381
Restricied pssets:
Olher Assels .. .- 284 -- - -
Rustricted onsh 1544099 .. {5421 - - 626,470 --
Copilel assels;
Nondepreiable:
Land 246,554 - 085,282 234,650 - 5300 658335
Construclion in progress - - - . - -
Bepreaisble:
Buildings 19,824,780 ve -- 493,208 . 1,366,998 122,841
Struetures and improvemenls 2,541,827 - .. - —a .
Tlruslchise - -~ - - -- * LS
Vehicles 1,936,482 -- -- - .- —
Machinery and oquipment 7,063,933 -- 3417 . E 539402 --
Leosehioll improvements -- -- . -- - -
Less: accumulaled depregintion { 12,343,809) .- (15,682) (604923 -- {716,524} (726
Loon ocquisition cosls -- -- R -- - . -
Tolal nencueren! assels 20634382 -- 270 1,358 509 2,366,400 740,505
Tolzl assels 30,186,475 1,416,823 7337919 G811,763 1,865,275 2,650,651 I 816
PEFERIER DUTELOWS
Refnted 40 Pension Plaus 1127259 v -- -- .- -- --
Tatal defomed outl [ 1,127,239 -— - -r -- . -
LIABILITIES
Cutrrent bHabilitles payebls
feam currext assels:
Accounts payable 361,580 33,058 17,2035 -- 1,007 24617 --
Refunds payatlo -- . .- .- . -- -
Payrall payabls 417,022 34,368 . .- - p1iv] 32,076
Oitsor acoricd piponscs 61,352 - -- .- " -- .
Conlracls payable .. .- .- .- - .- --
Bonalits Payable-HRA 83,334 . - -- . -- --
OPEB Oblization 25,198 113,712 - . .- - 12346
Enterest payabls -- 113,587 v -- 1,204 .
Nonsurment Tobilitica:
Notes payabie - i within one yesr -- .- 147,683 -- - 26,121 -—
Nolos payable - dus in more thar one year - -- 5,146,843 -r - 1,123,548 -~
.Leases poyable - dus wilhin one year - .- . . - .- ..
Mot Pansfon Liability [RUXAVE] . - -- . -- .-
Compeusakd abrences poyable 656813 -- - -- - a7,lo7 13,545
Totat lizbiliies 2.063369 241238 545,300 - 1,037 1,235,862 127927
BERERRER INFLOWS
Uaaveikebio rovenue - Joxes .- -- - - - .- -
Relaled lv Peasion Plany 2,170,080 -- ~e - - .= .-
“Folal deferred inflows of TI70,000 -- -~ - -- -- --
WET POSETION
Net inyesizent in eapkal nssols [B, 639,633 -- 18,735 464,353 -- 535432 740,508
Restricred Fors
Other puspnses « liopacl Pees 1,244,649 - 20,245 - 635,999 TeIAN --
Unsosidioted $473,048 1,17-'_!,‘5__85_ 2,350,635 16,405 LE78.23% 181,847 398,454
“Tolal nct position 5 27,105430 5 1,175,583 § 2392613 §_ GML761 § 1,364,238 3 14524742 § 1,338,950

TFho noles to e Guanefal staterents are ax fufcgeal poct of s slatensen.
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ASSETS AND DEFERRED OUTFLOWS
Asselst
Currenli
Cash nnd cash cquivalents
Petty Cash in Office
Receivabies:
Taxcs
Accounts
Grants
Other Reeeivalies
Loans
Due from:
Other funds
Other govenuuenis
Cotnponent nits
Inventary, at cost
Trepaid expenses
Restiieted cash
Talergovernmental receivable-restricted

Tolnl assess

Deferred Dutflows:

Tolal deferred outflmvs of 1esoirees

Total nssets and deferred ouiffews of resources

JEEEERSON COUNTY, WEST VIRGINIA
BALANCE SHEET - GOVERNMENTAL FUNDS

Tune 30, 2015

LIALILITIES, DEFERRED INFLOAWS AND FUND BALANCES

Linblilthes:
Accounis payable
Payroll payable
Compensated nhsences payable
Other acorued] expenses
Benefits Payable- RRA
OPEB paysble
‘Benefifs Payable
Due to:
Contpouent unit
Other funds
Uneanted revenue:
Defened revenue
Taxes
License fees
Chaiges for services
Customer advances
Cihee
Linbilities pagable fram restricted assels

Totat [iabilities

Deferred Tnflaws:
Unavailalle revenue - faxes
Defemed revenge

Total deferred inflows of resources

Totel liabilities and deferred inflows of resourees

Fund bnlasces:
HNonspendnble
Resiricted
Conmmided
Asslgned
Unassigned

‘T'otal fond balances

Conl County Other Monzajor ‘T'otal
Beverance Chapilal [mpact Governmental Gavermnental
General Tax Outiay Pees Fungs Funds
5 4544893 % 6229 § 43367768 § - 8 41991 § 9,307,861
200 av -- LE B 200
679,106 -~ -~ - -- 79,106
e -- - -- 101,483 [11,485
4,187 . -- . o 34,187
14,269 .- . -- .- 14,269
39,172 .- - -- -~ o172
. -- .- 1,944,699 .- 1,944,699
531,827 6,22¢ 1,336,768 1,944,699 531,436 12,130,979
§ 5311827 8 6,229 8§ 4336768 § 1,944,690 § 531456 & 12,130,979
157,070 . -- e 4,510 351,380
412,622 - - - - 6w
6,382 .. -- . - 61,382
83,334 - - -- -- 83,334
.- - .- - 34,187 34,187
919,408 .- - -- 38,697 938,105
501,024 . -- . -- 501,024
501,024 -- o - -- 501,020
1420452 ‘o -- .- 32,697 1459129
53441 -- -- .- .- 53,441
- 6,229 -- 1,944,659 428,313 2,379,241
.- - 4,336,168 .- . 4,336,768
3,837,954 - . - 64,432 3,907,436
. - - - (36) (36},
3,891,395 6,229 1,336,768 1,944,659 492,759 10,671,850
§ 6220 5 4336768 § 1944699 § 531,456 & 12,130979

“Tatat [iabilities, deferred inflaws mid fimd balance: §_ 5,381,827

The noles to he financial stalements aee an intenral past of thls statement.




JEFFERSON COUNTY, WEST VIRGINIA
RECONCILIATION OF THE BALANCE SHEET - GOVERNMENTAL FUNDS
TO THE STATEMENT OF NET POSITION
June 30, 2015

Total fund balances on the governmental fund's balance sheet & 10,671,850
Amounts reported for governmental activities in the statement of net position are different

because:

Capital assets used in governmental activities are not financial resources and are therefore not

reported in the funds. (Note IV - C ) 18,689,683

Certain revenyes are not available to fund current year expenditures and therefore are deferred

in the funds. (Note 11 - B ) 501,024

Deferred outflows and inflows of resources related to pensions are applicable to future periods

and are therefore not reported in the funds (1,043,351)

Long-term liabilities are not due and payable in the current period and therefore are not
reported in the funds, This is Increase/Decrease in Compensated Absences and GPEB

Iiability (Note IL - A ), and Net Pension Liability : ( 1,709,776)

Net position of governmental activities $ 27,109,430

The notes to the financial siatements are an integral part of this statement.




JEFFERSON COUNTY, WEST VIRGINIA
STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCES -
GOVERMMENTAL FINDS
Tor the Fiseal Year Ended June 30, 2015

Coal County Other Nonmajor Total
Severance Capitat Fnipact Govermnental Governmental
Generat Tax Ouilay Fees Funds TFunds
REVENUES
Taxes:
Ad valorein propetly taxes $ 12,183309 § -~ % - 5 -- - 8§ 12,183,309
Alcoholic boverages tax 32,965 -- -~ -- .n 32,965
Hotol occupancy fax 600,591 “wu -- “- .- 600,591
Admimal tax -- .- -- - -- -~
Gas and oil severance tax 81,957 -n . . -- 81,957
Amysement tax .- -- -- -- -- --
Other taxes 594,847 -- - -- - 594,847
Conl severance tax -- 147,727 -- -- - 147,727
Licenscs and perniis 160,801 .- . 2,386,578 79,039 2,626,418
Inlergovernmental:
Federal 160,021 “- -- “e 351,077 711,098
State -n .- . - 198,617 198,617
Charges for services 3,2374M - - - 96,772 3,334,173
Rines and forfeits 96,912 -- - -- 333,514 430,426
Tuterest and investment sarnings 25,415 348 27,325 8,131 1,445 62,684
Refunds 228,635 .. .- -- - 228,635
Reimburseinents -- -- 529 .- 5,165 5,695
Paymenis in lien of taxes 28,660 - -- - .- 28,660
Contributions and donations -- - -- - 100 100
Miscellaneous 4,144,376 - -- -- 1,209,929 5,354,305
Total revenuss 21,575,910 148,005 27,854 2,394,109 2,475,659 26622207
EXPENDITURES
Curient:
General goveriiment 10,563,106 10,652 "= 2,386,019 1,556,768 14,516,545
Public safety 9,768,588 125,000 -- -~ 92,827 9986415
Health and sanitation 1,500 14,514 e -- -~ 16,014
Culture and seoreation 1,115,082 -- -~ -- - 1,115,082
Benefits paid -- -~ -- - -- o
Insurance premiums -- an .- e -- -
Social services 10,275 -- -- e £2,250 22,525
Capital outlay -- -- 339,171 - 436,285 775,456
Totat expenditurcs 21458551 150,166 339,171 Wg,386,019 2,098,130 26,432,037
Excess (deficiency) of revenues
over expenditures 17339 {2,001} (311,31 8,690 377,529 190,170
OTHER MINANCING SOURCES (USES)
Transfers in 761,875 - .- - 12,936 774,811
‘Transfers (out) { 12,936) - .- - {761,875) (774,811)
Total other finansing
sourees (uses) 748,939 -- -- -- { 748,939} -~
Net change in fund balances 866,298 (2,001) (311,317 8,690 {371,410} 190,170
Fund balances - beginning 3025097 8,320 4,608,085 1,936,000 864,169 10,481,680
Fund balances - ending $ 33891395 § 6229 § 4336768 § 1,944,699 $ 492759 % 10,671,850

"Phe notes to the financial statements are an integral purt of thiy staloment.




JEFFERSON COUNTY, WEST VIRGINIA
RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCES OF GOVERNMENTAL FUNDS TO
THE STATEMENT OF ACTIVITIES
For the Fiscal Year Ended June 30, 2015

Amounnts reported for governmental activities in the statement of activities are different because:

Net change in fund balances - total governmental funds : $ 190,170

Capital outlays are reported as an expenditure in the governmental funds but are considered
an asset at the government-wide level. This is the amount of capital assets that were

purchased during the fiscal year, (Note II-B ) 268.823

Capital outlays are reported as an expenditure in the governmental funds, In the statement of
activities the cost of those assets is allocated over their estimated useful lives and reported as
depreciation expense, This is the amount of depreciation expense charged during the year,

(Note II-B ). (1,085,857)

Governmenial Funds report pension contributions as expenditures. However, in the
statement of activities, the cost of pension benefits earned net of employee contributions is

reported as pension expense. . (2,010,524

* Revenues in the statement of activities that do not provide current financial resources are not
reported as revenues in the funds. This is the difference between prior and curtent year
deferred revenues. (Notes TI-13) ( 44,558)
Prior year deferred revenues: $ 545,582
Current year deferved revenues:  § 501,024

Some expenses reported in the statement of activities do nol require the use of current
financial resources and, therefore, are uot reported as expendifures in governmental funds.

Decrease in Compensated Absences plus OPEB (Note II-B ) (17,491)

Change in nef position of governmental activities $ (2,759,437)

The notes fo the financial statements are an integral part of this statement.




